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1. N§i dung va cac yéu cau can giai quyet trong nhiém vu deé tai tot nghiép (
Ve ly luan, thuc tién, cac so li€u can tinh toan va cac ban vé).

v Tim hiéu 1y ludn vé t6 chirc ké toan tién lwong va cac khoan trich theo
luong trong cac doanh nghiép.

v Tim hiéu thyc té t6 chuc ké toan tién luong va cac khoan trich theo luong
tai Chi nhanh Cong ty C6 Phan Thuong Mai Bia Sai Gon Pong Bic tai
Hai Phong.

v' Panh gia vu, khuyét diém co ban trong to chirc ké toan néi chung ciing
nhu cong tac ké toan tién luong va cac khoan trich theo luong noi riéng
1am co so dé dé xuat cac bién phap giup don vi thuc tip 1am t6t hon cong
tac hach toan ké toan.

2. .Cac liéu cén thiét dé thiét ké, tinh toan
v Str dung s6 liéu nim 2017 phuc vu cong tac ké toan tién lwong va cac
khoan trich theo lwong tai Chi nhanh Céng ty C6 Phan Thuong Mai Bia
Sai Gon Pong Bic tai Hai Phong.

3. .Pia diém thuc tap tot nghiép
Chi nhanh Cong ty C6 Phan Thuong Mai Bia Sai Gon Pong Bac tai Hai
Phong.
bia chi: Cum céng nghiép Vinh Niém, phuong Vinh Niém, Quan Lé
Chan, Tp. Hai Phong.
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1. Tinh than thai d9 ciia sinh vién trong qua trinh lam dé tai tot nghiép

- C6 y thic ty giac trong cong viéc , nghiém tac, thang than va cé kha
ning tiép can véi thyc tién doanh nghiép

- Chiu kh6 nghién ctru 1y luan va thuc té, manh dan dé xuat cac phuong
hudng va giai phap dé hoan thién dé tai nghién cau.

- Thai d6 lam viéc nghiém tac, c6 kha nang lam viéc theo nhom va lam viéc
doc lap.

- Tuan tha dGng yéu cau va tién do thoi gian, ndi dung nghién ctru dé tai
cho gido vién hudng dan quy dinh.

2. Panh gia chit hrong ciia @6 an/khéa luin (S0 véi ndi dung yéu cau di dé ra
trong nhiém vu P.T. T.N trén cac miit 1y luan, thuc tién, tinh toan sb liéu...)

- V& mit 1y luan: Tac gia da hé thong bao duoc nhirng van dé 1y luin co
ban vé d6i tuong nghién ctu.

- V& mit thyc té: Tac gia dd mé ta va phan tich duoc thuc trang cua doi
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doanh, co6 gia tri vé mat ly luan va co6 tinh kha thi trong viéc Kién toan cong tac
ké toan cua don vi thuc tap,

- Nhitng sé liéu minh hoa trong khoa ludn c6 tinh logic trong dong chay
ctia so liéu ké toan co do tin cay.
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Khéa ludn tot nghiép Trueong Dai hoc Dan Lap Hai Phong

LOT NOI AU

Tién luong 14 phan thu nhap cua ngudi lao dong trén co sé s6 lugng va
chat lugng lao dong trong khi thuc hién cong viéc cia ban than nguoi d6 theo
cam két gitra chu doanh nghiép va ngudi lao dong . D6i véi doanh nghiép thi
tién luong 1a mot khoan chi phi san xuét. Viéc hach toan tién luong dbi véi
doanh nghiép phai thuc hién mot cach chinh xéac, hop 1y. Tién lwong duoc tra
ding véi1 thanh qua lao dong sé€ kich thich nguoi lao dong lam viéc, sang tao
trong qua trinh lao dong. Ngoai tién lwong chinh ma ngudi lao dong dugc hudng
thi cac khoan tién thuang, phu cap, BHXH, BHYT, KPCP la cic quy xa hoi ma
nguoi lao dong dugc hudng, nd thé hién sy quan tdm cia xa hoi, cta doanh
nghiép dén tung thanh vién trong doanh nghiép.

Tién luong c6 vai tro tac dung 13 don bay kinh té tac dong truc tiép dén
ngudi lao dong. Chi phi nhan cong chiém ti trong tuong dbi Ién trong téng sb
chi phi san xuat cua 1 doanh nghiép. Vi vay doanh nghiép can phai ting cuong
cong tac quan 1y lao dong, cong tac ké toan tién lwong va cac khoan trich theo
lwong can chinh xac, kip thoi dé dam bao quyén loi cta ngudi lao dong dong
thoi tao diéu Kién ting ning suit lao dong, tiét kiém chi phi nhan céng, day
manh hoat dong san xuit va ha gia thanh san pham.

O pham vi toan bo nén kinh té, tién luong 1 su cu thé hon cta cua qua
trinh phan phdi cua cai vat chat do chinh ngudi lao dong 1am ra. Vi vay, viéc
xay dung thang luong, bang lvong, lva chon cac hinh thic tra luong hop 1y dé
sao cho tién luong vira 1a khoan thu nhap dé nguoi lao déng dam bao nhu cau ca
vat chat I1an tinh than, dong thoi 1am cho tién lwong trd thanh dong luc thic day
ho 1am viéc tdt hon, c6 tinh than trach nhiém hon. Xuét phat tu tam quan trong
Clia cong tac tién luong trong em da chon dé tai: “Hodn thanh céng tic ké todn
tien lwong va cdc khodn trich theo lwong tai chi nhdinh céng ty Cé phan
Thwong mai Bia Sai Gon Péng Bic tai Hai Phong” 1am khoéa luan tét nghiép.

Bai ludn tot nghiép cua em gom 3 phan:

Phan 1: Co s& 1y luan vé& hach toan tién lwong va cac khoan trich theo
luong trong doanh nghiép.

Phan 2: Thyc trang ké toan tién luong va cac khoan trich theo luong tai
chi nhanh céng ty CPTM Bia Sai Gon Pong Bac tai Hai Phong.

Phan 3: Mot sé kién nghi nhim hoan thién cong tic hach toan tién luong
va cac khoan trich theo luong tai chi nhanh cong ty CPTM Bia Sai Gon Dong
Bic tai Hai Phong.

Sinh vién: Lé Kiéu Oanh 1
Lop: QT1903K



Khéa ludn tot nghiép Trueong Dai hoc Dan Lap Hai Phong

PHAN I: CO SO LY LUAN VE HACH TOAN TIEN LUONG VA CAC
KHOAN TRICH THEO LUONG TRONG DOANH NGHIEP.

|. Pic diém, vai tro, vi tri cia tién lwong va cic khoin trich theo
Iwong trong doanh nghiép.

1. Ban chat va chic ning caa tién lwong

Tién luong 1a biéu hién bang tién hay san pham ma xa hoi tra cho nguoi
lao dong twong tng Vai thoi gian chat luong va két qua lao dong ma ho da cong
hién. Nhu vay tién luong thuc chat 1a khoan thu lao ma doanh nghiép tra cho
nguoi lao dong trong khoang thoi gian ma ho da céng hién cho doanh nghiép.

Tién luong c6 chirc ning v cung quan trong nd 1a don bay kinh té vira
khuyén khich nguoi lao dong chap hanh ky luat lao dong dam bai ngay cong,
gio cong, nang suat lao dong, gitp ting loi nhuan cho doanh nghiép.

2. Vai tro va y nghia cia tién lwong

% Vaitrd cta tién luong

Tién luong co6 vai trd rat to 16n nd lam théa min nhu ciu cta ngudi lao
dong vi tién lwong 14 ngudn thu nhap chi yéu ciia ngudi lao dong, ngudi lao dong
di 1am cdt 13 dé nhan duoc khoan thu lao ma doanh nghiép tra cho ho dé dam bao
cudc séng. dong thoi né ciing 13 khoan chi phi doanh nghiép bo ra dé tra cho nguoi
lao dong vi ho d 1am ra san pham cho doanh nghiép. tién lwong co vai tro nhu mot
nhip cau néi giita nguoi st dung lao dong voi ngudi lao dong. néu tién lwong tra
cho nguoi lao dong khong hop li s€ 1am cho nguoi lao dong khong dam bao dugc
ngdy cong va ky lut lao dong cling nhu chit luong lao dong, luc d6 doanh nghiép
sé khong dat dugc muc tiét kiém chi phi lao dogn cling nhu lgi nhuan can c¢6 cua
doanh nghiép dé ton tai. Vi vay, cong viéc tra luong cho ngudi lao dong can phai
tinh toan mot cach hop 1y dé ca hai bén cung c6 1oi.

% Y nghia cia tién luong

Tién luong 1a ngudn thu nhap cha yéu cta ngudi lao dong ngoai ra nguoi
lao dong con duoc hudng mot sb thu nhap khac nhu: trg cap BHXH, tién luong,

tién ting ca....Chi phi tién luong 13 mot bo phan cdu thanh nén gia thanh san

Sinh vién: Lé Kiéu Oanh 1
Lop: QT1903K



Khéa ludn tot nghiép Trueong Dai hoc Dan Lap Hai Phong

pham, dich vu cua doanh nghiép. T6 chic st dung lao dong hop 1y, thanh toan
kip thoi tién lwong va cac khoan lién quan cho ngudi lao dong tir d6 s& lam cho
ngudi lao dong chap hanh tot ky luat lao dong nang cao ning suit lao dong, ting
loi nhuan cho doanh nghiép dong thoi tao didu kién nang cao doi sdng vat chat,
tinh than cho nguoi lao dong.

% Cac nhan t6 anh huéng

Gio cong, ngay cong lao dong, ning suit lao dong, cap bac, chuc danh
thang lwong quy dinh, s6 lugng, chat luong san pham hoan thanh, do tudi, sirc
khoe, trang thiét bi ki thuat déu 1a nhitng nhan t6 anh hudng dén tién luong cao
hay thap.

I1. Cac hinh thic tra lwong va tinh lwong trong doanh nghiép

1. Tra lwong theo thaoi gian

La viéc tra lwong theo thoi gian lao dong (ngay cong) thuc té va thang bac
lrong ctia cong nhan. Viéc tra luong nay dugc xac dinh can cir vao thoi gian
cong tac va trinh d¢ ki thuat ctia nguoi lao dong.

Hinh thirc nay duoc ap dung chu yéu dbi voi nhitng ngudi 1am cong tac
quan li (nhan vién van phong, nhan vién quan li doanh nghiép..) hodac cong nhan
san xuat thi chi ap dung & nhitng bo phan bang may méc 13 chu yéu, hoic nhiing
cong viéc khong thé tién hanh dinh mtc mot cach chit ché va chinh xac hodc vi
tinh chat cua san xuat d6 ma néu tra theo san pham thi s& khong dam bao duoc
chét lugng san phém, khong dem lai hiéu qua thiét thuc.

Pé tra luong theo thoi gian nguoi ta cin c vao ba yéu té:

- Ngay cong thuc té ciia nguoi lao dong

- Pon gia tién luong tinh theo ngay cong

- Hé s6 tién lwong (hé sb cap bac).

Céch tinh luong theo thoi gian:

Hinh thirc 1: Lwong thang = Lwong + Phu cip(néu c6) / Ngay cong cia
thang x S6 ngay lam viéc thuc té.

Theo cach nay luong thang thuong 1a con sb ¢b dinh, chi giam xudng khi

nguoi lao dong nghi khong hudng luong. Véi hinh thic tra lvong nay nguoi lao

Sinh vién: Lé Kiéu Oanh 2
Lop: QT1903K
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dong khong hé ban khodn vé mac thu nhap cta minh trong mdi thang boi s6 tién
trir cho mdi ngay cong khong luong 1a ¢b dinh, nghi bao nhiéu ngay thi ho bi trir
di biy nhiéu tién trong truong hop khong co bién dong vé luong va nguoc lai
thang nao di lam du ngay theo quy dinh thi huong du muc tién luong.

Hinh thtc 2: Lwong thang = Lwong + Phu cip(néu cé) / 26 x Ngay
cong thuc té lam viéc (doanh nghiép tu quy dinh 26 hodc 24 ngay).

Theo cach nay thi luong thang khong 1a con s6 ¢d dinh vi ngdy cong
chuan hang thang khac nhau. Vi c6 thang 28, 29, 30, 31 ngay => ¢ thang ngay
cong la 24 ngay, co thang 1a 26 va cling c¢6 thang 1a 27 ngay. V&1 hinh thac tra
lwong nay khi nghi khong huéng luong nguoi lao dong can can nhic nén nghi
thang nao dé 1am sao thu nhap ca ho it anh huong nhat, diéu ndy cé thé anh
hudng dén san xuat ciia doanh nghiép khi nhiéu nhan vién cing chon nghi vao
nhitng thang c6 ngay cong chuan I6n nham giam thiéu tién cong bi trir. ( Con sd
26 kia tuong trimg 13 ¢d dinh, nhung thuc té lai lam luong ctia ngudi lao dong
bién dong ).

- TL phai tra trong tuan = (Mic lvong thang/ 52) x 12.

- TL phai tra trong ngay = Mitc luong thing / SO ngay lam viéc trong thang.

- Tién lvong lam thém gid = Tién luong gid X 150% X S6 gio 1am thém.

200%
300%

Mturc Ivong gio duoc xac dinh:

e Muc 150% ap dung dbi voi 1am thém gid trong ngay lam viéc.

e Muc 200% ap dung dbi véi gio 1am thém vao ngay nghi hang tuan.

e Mutic 300% 4p dung dbi v6i gio lam thém vao cac ngdy 18, ngay nghi c6
hudng lvong theo quy dinh.

2. Tra lwong theo san pham

Luong theo san phiam 13 hinh thic tra tién cho nguoi lao dong phu thugc
vao s lwong san pham ma ho 1am ra va don gid tra cho mot don vi san pham.

> Tién lwong tinh theo san pham truc tiép cd nhan:

Sinh vién: Lé Kiéu Oanh 3
Lop: QT1903K
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Lsp=DGxQ

Trong do:

DG: don gia san pham

Q: s san pham ma ngudi lao dong lam duoc

- Pon gia san pham duoc xac dinh:

DG =(Lcb + PC )/ Msl hoac PG =(Lcb + PC ) x Mtg

Voi:

Lcb: Luong cap bac cia cong viéc (mtrc lwong tra cho cong viée do)

PC: Phu cap mang tinh luong cho cong viéc d6

Msl: Muc san lugng

Mtg: Muc thoi gian

- Céach tinh luong nay ap dung d6i voi cong nhan hoat dong tuong dbi
doc lap, tao ra nhitng san pham tuong ddi hoan chinh va doi hoi c6 nhitng mic
lao ddng ap dung cho ting ca nhan.

- Uu diém: tao ra sy khuyén khich cao ddi véi ngudi lao dong nhiam
nang cao ning suit vi ché do tién luong nay duoc tra theo két qua lao dong cua
ban than ho.

- Nhuoc diém: cong nhan it quan tdm dén viéc bao vé may moc thiét bi,
khong cha y dén tiét kiém vat tu, nguyén vat liéu, va khong quan tim dén két
qua chung cua tap thé .

Vi vay khi 4p dung ché d6 tién lwong nday doanh nghiép can phai co
nhitng quy dinh chit ch& nham han ché nhitng anh huong khong tét ciia ché do
tién luong nay.

> Cdch tinh lwong theo san pham tdp thé:

LSPtt=DPG x Q

Trong do:

DG: tién luong tra cho tap thé lao dong khi thuc hién mét don vi san pham

Q: san luong chung cua tap theé.

Pon gia san pham tra cho tap thé:

PG = Tong Lcb nhém / Msl hode PG = Mtg x MLbq
Sinh vién: Lé Kiéu Oanh 4
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Véi:

MLbg: Mtc luong binh quan cua nhom.

Ché d¢ tién luong nay thuong duoc ap dung véi nhitng cong viéc can phai
c¢6 mot nhom cong nhan mai hoan thanh dugce (vi cong viéc doi hoi nhitng yéu
cau chuyén mon khac nhau) hoic mot nhom nguoi thuc hién mai co hiéu qua.
Chang han nhu ldp rap may moc thiét bi, xay dung cac cong trinh ...

Vi ché do tién luong nay thi tién luong ctia mdi ngudi phu thude vao két
qua hoat dong chung cta nhoém va sitc dong gop cua ho vao két qua chung do.

> Tién lrong tinh theo san phdam gidn tiép:

LSPgt=DGpv xQ

Trong do:

DGpv: 1a don gia san pham phuc vu

Q: s6 san pham ma céng nhan chinh dat dugc

- Pon gia san pham phuc vu duge xac dinh:

DGpv = Lcbpv / Msl hoac PGpv = Lebpv x Mtgpv

Véi:

Lcbpv: luong cip bac cong viéc phuc vu.

Céch tinh lvong san pham gian tiép thudng ap dung dé tra luong cho cong
nhan phu lam nhirng cong viéc phuc vu cho cong nhan chinh.

Véi cach nay thi tién lwong cua céng nhan phu s& phu thude vao viéc san
lugng ma cong nhan chinh lam ra dugc.

- Uu diém: khuyén khich cong nhan phu phuc vu tét hon cho cong
nhan chinh ma minh c6 trach nhiém phuc vu.

- Nhugc diém: c6 thé Xay ra tinh trang chan nan, ludi nhac.

> Trd lwong theo san phdam khodn:

LSP khoan = PGk x Qtt

Trong do:

DGk: s6 don gia khoan cho mét san pham hay cong viéc

Qtt: s6 luong san pham dugc hoan thanh.

Pay 1a hinh tht tinh lwong ap dung cho ca ca nhan va tap thé.
Sinh vién: L& Kiéu Oanh 5
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- Uu diém: cong viéc dugce giao cho nhdm cong nhan, linh dong lam viéc.

- Nhuoc diém: khong ap dung duoc véi nhitng cong viéc chi tiét giao cho
tirng bo phan, dé xay ra tinh trang ngudi 1am it ngudi lam nhiéu.

> Hinh thirc tra lwong theo san pham luy tién:

Hinh thtc tra lvong nay thuong duoc 4p dung & nhitng khau yéu trong
day chuyén san xuit théng nhat, d6 1a khau c6 anh huong truc tiép dén toan bo
qua trinh san xuat. LSPIt = PG xQ + PGlt x (Q — Msl)

Trong do:

DGlt: 1a don gia tra thém cho nhiing san pham vuot mirc quy dinh.

Véi cach tinh nay thi don gia tién lwong cho mot don vi san pham sé duoc
tang lity tién theo mirc do hoan thanh vuot quy dinh.

- Uu diém: Khuyén khich nguoi lao dong ting ning suat & khau chu yéu,
dam bao day chuyén san xuat.

- Nhuoge diém: Dé 1am toc d6 ting cua tién luwong nhanh hon téc do ting
Clia nang suit lao dong.

3. Hinh thic tra lwong hén hep:

Pay 13 hinh thuc tra luong két hop mot cach nhuan nhuyén gitra hinh thirc
tra luong theo thoi gian véi hinh thic tra luvong theo san pham. Ap dung hinh
thire tra lvong ndy, tién luong clia ngudi lao dong duoc chia lam hai bo phan:

- Mot bd phan cang: Bo phan nay twong dbi 6n dinh nham dam bao muc
thu nhap téi thiéu cho ngudi lao dong 6n dinh doi sdng cho ho va gia dinh. Bo
phan nay sé duoc qui dinh theo bac luong co ban va ngay cong lam viéc cua
ngudi lao dong trong mdi thang. Pay 13 hinh thic tra lwong ma tién luong va
tién thuong cua tap thé va ca nhan nguoi lao dong phu thudc vao thu nhap thuc
té ma doanh nghi¢p dat duoc va don gia theo thu nhap.

- B phan bién dong: tuy thudc vao ning sudt chat luong, hiéu qua cua
tirng c4 nhian ngudi lao dong va két qua kinh doanh cua Doanh nghiép.

Cong thuc:

Quy tién lwong phai tra = Thu nhip tinh lwong thuc té x Pon gia.
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4. Cac hinh thire dai ng¢ khac ngoai lwong:

Ngoai tién luong thi tién thudng cling 14 mot cong cu kich thich nguoi lao
dong rat quan trong. Thuc chét tién thuong 1a mot khoan tién b sung cho tién
lwvong nhim quan triét hon nguyén tic phan phéi theo lao dong. Théng qua tién
thuong, nguoi lao dong duoc thira nhan trugc Doanh nghiép va xa hoi vé nhitng
thanh tich cta minh, dong thoi nd ¢ vii tinh than cho toan bo Doanh nghiép
phan du dat nhiéu thanh tich trong cong viéc.

Co6 rat nhiéu hinh thtc thuong, mic thuong khic nhau tat ca phu thuoc
vao tinh chat cong viéc I1an hiéu qua san xuat kinh doanh cua cic doanh nghiép.
Pé phat huy tac dung cua tién thuong thi doanh nghiép can phai thuc hién ché
d6 trach nhiém vat chat doi voi nhitng truong hop khong hoan thanh nhiém vu,
gay ton that cho doanh nghiép. Ngoai tién thudng ra thi tro cp va cac khoan thu
khac ngoai luong cling co tac dung Ién trong viéc khuyén khich lao dong.

I11. Quy tién lwong, quy BHXH, quy BHYT, KPCP va Poan phi cong
doan.

1. Quy tién lwong

La toan bo sb tién tra cho sé cong nhan vién cua DN do DN quan li, st
dung va chi tra luong.

Vé phuong dién hach toan ké toan, quy lwong ctia DN dc chia thanh 2
loai: tién luong chinh va tién lvong phu.

- Tién luong chinh 14 tién luong tra cho ngudi lao dong cin cir vao thoi
gian lam viéc thuc té bao gom tién luong cap bac, tién lwong, phu cap.

- Tién luong phu la tién luong tra cho ngudi lao dong khi ho khong lam
viéc bao gom: nghi 1&, nghi phép, ngirng san xuat do nguyén nhan khach quan.

2. Quy BHXH

Quy BHXH dugc hinh thanh do viéc trich 1ap theo ty I€ quy dinh Ia trén
tién luong phai tra CNV trong ky. Theo ché d¢ hién hanh, hang thang doanh nghiép
tién hanh trich 1ap quy BHXH theo ty 18 25,5% trén tong s6 tién luong thyc té phai
tra CNV trong thang, trong d6: 17,5% tinh vao chi phi san xuat kinh doanh ciia cac

d6i twong st dung lao dong, 8% trir vao luong ctia ngudi lao dong.
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Quy BHXH duogc trich 1ap tao ra nguén von tai trg cho nguoi lao dong
trong trudng hop 6m dau, thai san, tai nan lao dong. Thuc chat cuia BHXH 1a
gitip moi ngudi dam bao vé mit xa hoi dé ngudi lao dong co thé duy tri va 6n
dinh cudc séng khi gap kho khan, rui ro khién ho bi mét stc lao dong tam thoi
hay vinh vién. Tai doanh nghiép, hang thang doanh nghiép truc tiép chi tra
BHXH cho CNV bi dm dau, thai san... trén co s& cac chirng tir hop 18. Cudi
thang,doanh nghiép phai quyét toan voi co quan quan 1y quy BHXH

3.  Quy bao hiémy té

BHYT la mot khoan trg cap cho viéc phong chita bénh, cham soc suc
khoé cho ngudi lao dong. Co quan bao hiém sé& thanh toan vé chi phi khdm chira
bénh theo ty 1& nhat dinh ma Nha nudc quy dinh cho nhitng nguoi da tham gia
dong bao hiem.

Quy BHYT dugc hinh thanh tir viéce trich 1ap theo ty 1¢ quy dinh trén tién
lwong phai tra CNV trong ky. Theo ché d¢ hién hanh, doanh nghiép trich qu¥
BHYT theo ty 1¢ 4,5% trén tong so tién lwong thyc té phai tra CNV trong thang,
trong d6 3% tinh vao chi phi san xuat kinh doanh cua cac ddi twong sir dung lao
dong, 1,5% trir vao lvong cua ngudi lao dong.

Quy BHYT duoc trich 1ap dé tai tro cho ngudi lao dong c6 tham gia dong
gop quy trong cac hoat dong kham chira bénh.

Theo ché d6 hién hanh, toan bo quy BHYT dugc ndp 1én co quan chuyén
mon chuyén trach quan 1y va tro cap cho nguoi lao dong théng qua mang ludi y té.

4.  Quy Bao hiém that nghiép:

Bao hiém that nghiép 1a khoan tién duoc trich dé tro cip cho ngudi lao
dong bi mat viéc 1am. Theo Diéu 81 Luat BHXH, ngudi that nghiép dugc hudong
bao hiém that nghiép khi co du cac diéu kién sau day:

- P déng BHTN du 12 thang trd 1én trong thdi gian hai muoi bdn
thang trude khi that nghiép.

- Pi dang ky that nghiép vai to chac BHXH.

- Chua tim duoc viéc 1am sau 15 ngay ké tir ngay dang ky that nghiép.
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Theo diéu 82 Luat BHXH, muc trg cap that nghiép hang thang bang 60%
mic binh quin tién luong, tién cong thang dong BHTN cua 6 thang lién ké
trugc khi that nghiép. Ngudn hinh thanh quy BHTN nhu sau:

- Nguoi lao dong dong bang 1% tién luong,tién cong thang dong BHTN.

- Ngudi st dung lao dong dong bang 1% quy tién luong, tién cong thang
dong BHTN cua nhitng nguoi lao dong tham gia BHTN.

- Hang thang, Nha nudc hd tro tir ngan sach bang 1% quy tién luong,tién
cong thang dong BHTN ctia nhitng nguoi tham gia BHTN va mdi nim chuyén
maot 1an,

- Vay ty I¢ trich 1ap BHTN cua doanh nghiép la 2%, trong d6 nguoi lao
dong chiu 1% va doanh nghiép chiu 1% tinh vao chi phi san xuat kinh doanh
trong ky.

5. Kinh phi cong doan

Kinh phi cong doan 13 khoan tién duoc trich 1ap theo ty & quy dinh trén
tong quy lwong thuc té phai tra cho toan bo CNV trong doanh nghiép nham
cham lo, bao vé quyén lgi chinh dang cho nguoi lao déng ddng thoi duy tri hoat
dong cua cong doan tai doanh nghiép.

Theo ché d6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong sb tién luong thyuc té phai tra CNV trong thang va tinh toan bo
vao chi phi san xuat kinh doanh ctia cac déi twong sir dung lao dong.

Toan b s6 kinh phi cong doan trich dwoc mot phan nop 1én co quan cong
doan cap trén, mot phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong
doan tai doanh nghiép. Kinh phi cong doan duoc trich 1ap dé phuc vu chi tiéu
cho hoat dong cua to chitc cong doan nham cham lo, bao vé quyén loi cho ngudi
lao dong.

6. Doan phi cong doan

Cin ctt theo Chuong IV Quyét dinh 1908/QD-TLD ngay 19/12/2016 cua
Tong lién doan lao dong Vét Nam quy dinh:

Péi tuong dong doan phi cong doan: Poan vién & cac cong doan co sd

doanh nghiép ngoai nha nudc (bao gdm cac cong doan cong ty cd phan ma nha
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nude khong giit ¢6 phan chi phdi); don vi sy nghép ngoai cong lap huang tién
lrong khong theo bang luong, bac lwong do nha nudc quy dinh; lién hiép hop
tac xd; cac tO chuc nudc ngoai, to chic qudc té hoat dong trén lanh thd Viét
Nam; van phong diéu hanh cua nudc ngoai trong hop dong hop tac kinh doanh
tai Viét Nam; doan vién cong doan cong tac & nudc ngoai.

Cong doan co s& 14 t6 chirc co s cua cong doan, tap hop doan vién cong
doan trong 1 hoac 1 s6 co quan, to chtc, doanh nghiép duoc cong doan cap trén
truc tiép co s& cong nhan theo quy dinh cta phap luat va diéu 1é Cong doan Viét
Nam.

Poan phi cong doan do doan vién dong truc tiép hang thang cho to chuc
cong doan co s&

Poan phi cong doan thu qua luong hang thang sau khi c6 ¥ kién thoa
thuan cta doan vién. Trong truong hop nay, so thu doan phi cong doan phai cé
xac nhan cua phong ké toan don vi va cé danh sach chi tiét doan vién dong doan
phi.

- Néu DN ¢6 T6 chirc cong doan co s :

Nhirng nguoi lao dong tham gia Cong doan co sd nay con goi la doan vién
cong doan s& phai dong doan phi cong doan hang thang bang 1% tién lvong lam
can ctr dong bao hiém x3 hoi. THi da chi bang 10% muc luong co sé.

- Néu DN khéng c6 to chic cong doan co o :

Nguoi lao dong khong phai dong doan phi cong doan.

6. Trich trwéc tién lwong nghi phép theo ké hoach ciia cong nhan
truc tiép san xuat

» Khai niém: Theo quy dinh hang ndm cia nguodi lao dong dugc nghi
phép theo sb ngay nhit dinh dugc huong nguyén luong cip bac. Dé diéu hoa
khoan tién luong cua cong nhan san Xuét, tinh gia thanh san pham 6n dinh, ké
toan phai tién hanh trich truéc tién luong cong nhan nghi phép vao chi phi nham
hinh thanh ngudn vén, khi ndo tién lwong cong nhan thuc Sy phat sinh s& lay tir
ngudn vdn trich trude dé chi.

> Moic trich tién lwong nghi phép cua cong nhan hang thiang
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Hang nam, ngudi lao dong dugc nghi phép toi thiéu tir 12 dén 15 ngay

(tuy thudc vao mirc 6 n ng nh ¢ ¢ a cong viéc va cir 5 nam lam viéc du ¢ hudng
thém mot ngiy nghi phép) tién lwong nghi phép nguoi lao dong duoc huong
nguyén luong thuong tap trung vao nhirng ngay 18, tét, he... do d6 viéc phan bd
lwong phép thuc té s& khong dong déu trong chi phi san xuat kinh doanh giita
cac thang trong nim nhét 13 d6i v6i cong nhan truc tiép san xuat san pham, vi
khi ho nghi viéc s& khong c6 san pham nhung tién luong c6 phai chi lam cho
gia thanh ting cao c6 thé tao ra | gia nén ké toan phai diéu hoa tién luong nghi
phép ctia cong nhan tryuc tiép san xuat san pham.

Mtre trich trwéc tién lwong nghi phép ké hoach ciia cong nhéan truc
tiép san xuit = Tién lwong thyc té phai tra cong nhan truc tiép san xuat *
Ty 1€ trich trwéc

Tong sé lwong nghi phép ké hoach nam cua CNTTSX

Ty 1€ trich trudc = *Ty lé
Tong s6 luong chinh ké hoach nim cuia CNTTSX

Ciing c6 thé trén co so kinh nghiém nhiéu nam kinh nghiém tu xac dinh 1 ty
|8 trich truéc tién luong phép ké hoach mot cach hop 1y.
V. Td chitc cong tac ké toan tién lwong va cac khoan trich theo lrong trong
doanh nghiép
1. K¢ toan chi tiét tién lwong.
a) Hach toan s6 lugng lao dong
Can ctr vao ching tir ban dau 1a bang cham cong hang thang tai mdi bo
phan, phong ban, t6, nhom giri dén phong ké toan dé tap hop va hach toan sd
luong lao dong trong thang dé tai doanh nghiép va ciing tir bang chdm cong ké
toan c6 thé ndm duoc ting ngay c6 bao nhiéu ngudi lam viéc, bao nhiéu nguoi
nghi véi 1y do gi. Hang ngay to truong hodc ngudi cé trach nhiém s& chim cong
cho tirng ngudi tham gia 1am viéc thuc té trong ngay tai noi minh quan 1y sau d6

cudi thang cac phong ban s& giri bang cham céng vé phong ké toan. Tai phong
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ké toan, ké toan tién luong s& tap hop va hach toan sb luong cong nhan vién lao
dong trong thang.

b) Hach toan thoi gian lao dong

Chung tir @& hach toan thoi gian lao dong 13 Bang Cham Céng. Bang
Cham Cong 1a bang tong hop dung dé theo ddi ngay cong thuc té lam viéc, nghi
viéc, ngirng viéc, nghi bao hiém xa hoi cua ting ngudi cu thé va tir d6 dé co can
ctr tinh tra lwong, bao hiém xa hoi tra thay luong cho ting ngudi va quan 1y lao
dong trong doanh nghiép.

Hang ngay to trudng (phong, ban, nhom) hodc ngudi dugc uy quyén cin
Clr vao tinh hinh thuc té ctia bo phan minh quan 1y dé cham cong cho ting ngudi
trong ngdy va ghi vao cac ngdy tuong tng trong cac cot tir 1 dén 31 theo céc ki
hiéu quy dinh trong bang. Cudi thang ngudi chAm cong va phu trach b phan ky
vao bang cham cong va chuyén bang chim cong cung cac chiing tir lién quan
nhu phiéu nghi huong bao hiém xa hoi vé bo phan ké toan kiém tra, dbi chiéu,
quy ra cong dé tinh lwong va bao hiém x3 hoi. Ké toan tién luong cin cir vio cac
ky hiéu cham cong cua tirng ngudi rdi tinh ra s ngy cong theo tirng loai tuong
tmg dé ghi vao cac cot 32, 33, 34, 35, 36. Ngdy cong quy dinh 13 8 gid néu gio
con 1é thi danh thém du phay. Vi du: 24 cong 4 gio thi ghi 24,5.

Bang Chdm Cong c6 thé cham cong tong hop: Chim cong ngay va chim
cong gid, chdm cong nghi bu nén tai phong ké toan co thé tap hop téng sd licu
thoi gian lao dong cua ting ngudi. Tuy thude vao diéu kién, dic diém san xuat,
cong tac va trinh d6 hach toan don vi ¢6 thé sir dung mét trong cac phuong phap
cham cong sau day:

Cham cong ngay: Mdi khi nguoi lao dong 1am viéc tai don vi hoic lam
viéc khac nhu hop thi mdi ngay dung mot ky hiéu dé chdm cong trong ngay do.

Cham cong theo gio: Trong ngay ngudi lao dong lam bao nhiéu cong viéc
thi chAm cong theo cac ky hiéu di quy dinh va ghi sé gio cong viéc thuc hién
cong viéc do bén canh ky hi¢u tuong ng.

Cham coéng nghi bu: Chi 4p dung trong trudng hop lam thém gio huong

lvong thot gian nhung khong thanh toan luong lam thém.
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C) Hach toan két qua lao dong

Can cr vao phiéu xac nhan san pham hoic cong viéc hoan thanh. Do
phiéu 13 chirng tir xac nhan sd luong san pham hoidc céng viéc hoan thanh cua
don vi hodc ca nhan nguoi lao dong nén né lam co so dé ké toan 1ap bang thanh
toan tién luong hoic tién cong cho nguoi lao dong. Phiéu nay duoc lap thanh 02
lién: 1 lién luu va 1 lién chuyén dén ké toan tién luong dé lam thii tyc thanh toan
cho ngudi lao dong va phiéu phai co day du chit ky cia ngudi giao viéc, nguoi
nhan viéc, ngudi kiém tra chat luong va nguoi duyét.

Phiéu xac nhan san pham hoan thanh duoc ding trong truong hop doanh
nghiép ap dung theo hinh thirc lwong tra theo san pham truc tiép hoic luong
khoan theo khéi lugng cong viéc. Pay 1a nhiing hinh thuc tra luong tién bo nhat
dung nguyén tac phan phdi theo lao dong, nhung doi hoi phai cé su giam sat
chat ch& va kiém tra chat lugng san pham mot cach nghiém ngat.

d)  Hach toan tién lvong cho ngudi lao dong

Cian ctr vao bang cham céng dé biét thoi gian dong cling nhu sd ngay
cong lao dong cua nguodi sau dé tai timg phong ban, t6 nhom 1ap bang thanh
toan tién luong cho ting ngudi lao dong ngoai Bang Chim Cong ra thi céac
chting tir kém theo 14 bang tinh phu cap, tro cdp, phiéu xac nhan thoi gian lao
dong hoac cong viéc hoan thanh.

Bang thanh toan tién luvong: La chang tir 1am cin ¢t thanh toan tién luong
phu c4p cho ngudi lao dong, kiém tra viéc thanh toan tién lwong cho ngudi lao
dong lam viéc trong cac don vi san xuat kinh doanh ddng thoi 1a can cir dé thong
ké vé lao dong tién lwong. Bang thanh toan tién luong duoc lap hang thang theo
tirng bo phan ( phong, ban, t6, nhom) twong &ng véi bang chim cong.

Co so 1ap bang thanh toan tién luong 1a cac chang tir vé lao dong nhu:
Bang chim cong, bang tinh phu cap, trg cap, phiéu x4c nhan thoi gian lao dong
hodc cong viéc hoan thanh. Cin cir vao cac ching tir lién quan, b phan ké toan
tién luong 1ap bang thanh toan tién luong, chuyén cho ké toan truong duyét dé

lam can ctr 1ap phiéu chi va phat luong. Bang nay duoc luu tai phong ké toan.
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MOi lan linh lwong, ngudi lao dong phai truc tiép vao cot “ ky nhan” hoic nguoi
nhan ho phai ky thay.

Tir Bang thanh todn tién luong va cac ching tir khac ¢ lién quan ké toan
tién luong 1ap Bang phan bd tién luong va cac khoan trich theo luong.

2. Ké toan tong hop tién lwong

a)Nguyén tic va yéu cau hach toan ké toan tién luong

Tai cac doanh nghiép san xuat, hach toan chi phi tién luong 13 mot cong
viéc phuc tap trong hach toan chi phi doanh nghiép. Viéc hach toan chinh xac
chi phi tién luong c6 vai tro quan trong 1a co s dé xac dinh gia thanh va gia ban
san pham. Pong thoi nd con cin cir dé xac dinh cac khoan phai nop cho ngan
sach nha nudc va cac khoan phai ndp cho co quan phic loi xa hoi. Do vay dé
dam bao cung cip thong tin kip thoi cho quan 1y thi thi viéc hach toan tién luong
phai tuan thu theo nguyén tac nhat dinh d6 13 phan loai tién luong mot cach hop
ly. Trén thyc té tién luong c6 nhiéu loai véi tinh chat khac nhau. Trong hach
toan tién luong can tuan thu nhitng nguyén tic sau day:

- Ghi chép phan 4nh tién luong va cic khoan trich theo luong, phan bd
chi phi nhan cong theo dung ddi tuong lao dong.

- Sir dung dung, day du cic ching tir ghi chép ban dau va hach toan tién
lwong dung ché 46, dtng phuong phap.

- Thuong xuyén cling nhu dinh ky to chic phan tich tinh hinh sir dung
lao ddng, quan 1y va chi tiéu quy luong, cung cip cac thong tin lién quan dén
quan 1y lao dong tién luong.

b)Tha tuc hach toan

Pé thanh toan tién luong, tién cong tac va cac khoan phu cip cho nguoi
lao dong, hang thang ké toan 1ap bang thanh toan luong cho timg d6i tuong,
tirng t6 san Xuat va timg phong ban dya trén két qua tinh lwong cho timg ngudi.
Khoan thanh toan dong BHXH, BHYT, BHTN,KPCD ciing duoc lap tuong tu.
Sau khi ké toan truong Kiém tra, xac nhan va ky,giam dbc duyét : bang thanh
toan lvong s€ duoc can cu dé tra lvong va dong BHXH, BHYT, BHTN,KPCDb
cho nguoi lao dong. Cac khoan thanh toan Iwong thanh toan BHXH, BHYT,
BHTN,KPCD, bang ké danh sach nhiing ngudi chua linh luong cung voi cac
chung tir va bao céo thu chi tién mat, phai kip thoi chuyén cho phong ké toan dé
kiém tra ghi s6.

¢) Chtrng tur st dung
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Khéa ludn tot nghiép Trueong Dai hoc Dan Lap Hai Phong

Cong viéc tinh luong, tinh thudng va cac khoan phai tra khac cho nguoi lao
dong duogc thuc hién tap chung tai phong ké toan doanh nghiép. Hach toan tién
lwong va cac khoan trich theo luong chii yéu str dung cac ching tir Vé tinh toan tién
lwong, tién thudng, BHXH, thanh toan tién lwong, tién thuong, BHXH nhu:

- Bang cham cong Mau s6 01- LDTL

- Bang thanh toan tién luong Mau s6 02- LDTL

- Phiéu nghi huong BHXH Mau sé 03- LBTL

- Bang thanh toan BHXH Mau s6 04- LDTL

- Bang thanh toan tién thuéng MAau s 05- LBTL

Ngoai ra c6 thé sir dung céc chang tir hudng dan, néu doanh nghiép thay
can thiét va c6 cac nghiép vu Kinh té phat sinh thém va lién quan dén nhiing
thong tin bd sung cho viéc tinh lvong phu hay cac khoan phu cap luong.

- Phiéu xac nhan san pham hoic cong viéc hoan thanh Mau s 06- LBTL

- Phiéu bao lam thém gio Mau s6 07- LDTL

- Hop dong giao khoan Mau s6 08- LBTL

- Cac phiéu chi, chiing tir, tai liéu lién quan va cac khoan trau trir trich
nop néu trén.

Ké toan truong phai cé trach nhiém phan cong va huéng din can bod
nghiép vu, nhan vién ké toan... 1ap cac chiing tir vé tién lvong va BHXH quy
dinh, viéc luan chuyén céc ching tir V& tién luong va BHXH quy dinh di 1ap
dén bo phan ké toan lién quan dé tinh luwong, tién thuéng, BHXH va chi tra

lwong, cac khoan cho can b céng nhan vién to chirc ghi s6 ké toan lién quan.

> Tai khoan ké toan sir dung

s Tai khodn 334- phdi trd ngwoi lao dong

Tai khoan nay dung dé phan 4nh cac khoan phai tra va tinh hinh thanh
toan cac khoan phai tra cho nguoi lao dong ctia doanh nghiép vé tién luong, tién
cong, tién thuong, bao hiém xa hoi va cac khoan phai tra khac thudc vé thu nhap
cua nguoi lao dong.

Két cau va ndi dung phan anh ctia Tai khoan 334 — Phai tra nguoi lao dong.
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> Noi dung két cu cua tai khoan 334
TK 334

Bén Co:
- Céc khoan tién lwong, tién cong,

Bén No:
- Céc khoan tién lwong, tién cong,

tién thuong co tinh chat lrong, bao
hiém xa hdi va cac khodn khac da
tra, da chi, da Gng trudc cho nguoi
lao dong.

Céc khoan khau trir vao tién luong,
tién cong cta nguoi lao dong.

C6 thé ¢6 s6 du bén No. S6 du bén

tién thuong co tinh chat hrong,bao
hiém xa hoi va cac khoan khac
phai tra, phai chi cho nguoi lao
dong

S6 du bén C6: Cac khoan tién
luong, tién cong, tién thudng cod

tinh chat luong va cac khoan khéac

Nf" Ffu klioarj 3,34 (néu So)p7h_an vanl: con phai tra cho nguoi lao dong
SO tién da tra Ién hon so phai tra veé
tién luong, tién cong, tién thudng
va cac khoan khac cho nguoi lao

dong.

Tai khoan 334 — Phai tra nguoi lao dong, co 2 tai khoan cap 2:

- Tai khodn 3341 — Phai tra cong nhan vién: Phan dnh cic khoan
phai trd va tinh hinh thanh toan cac khodn phai trd cho cong nhan vién cua
doanh nghiép vé tién luong, tién thudng co tinh chit lwong, bao hiém xa hoi va
cac khoan phai tra khac thudc vé thu nhdp ctia cong nhan vién.

- Tai khoian 3348 — Phai tra ngwoi lao dong khac: Phan anh cac
khoan phai trd va tinh hinh thanh toén cac khoan phai trd cho nguoi lao dong
khac ngoai cong nhan vién ciia doanh nghiép vé tién cong, tién thuong (néu co)
c6 tinh chit vé tién cong va cac khoan khac thudc vé thu nhip cta nguoi lao

dong.
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So dé: Hach todn cdc khodn phii trd ngwoi lao dong theo thong tw
200/2014/TT-BTC

TK 138, 141, 333, 338 TK 334-Phii tra nguoi lao dgng | K241,622,623,627,641,642

Cac khoan phai khAu trir vao luong _ | Luong va céc khoan phu cap phai
va thu nhap cta nguoi lao dong " | tra cho nguoi lao dong

TK 335
TK111,112

Phai tra tién lvong nghi phép cua R
CNSX (néu DN trich truéc )

Ung, thanh toan tién luong va cac
khoan khac cho nguoi lao dong

TK
TK 511 353

Tién thuong phai tra ngudi lao

Khi chi tra luong thudng va cac khoan

Khéool Sitro-lHona-bine-SP—HH d(f)ngtirqug/khenthuéngphﬁcIQI;

TK 33311 TK 338 (3383)

BHXH phai tra CNV
TGTGT daura
L (néu c6)

\4

3. T6 chitc cac khoan trich theo lwong

Sau khi tinh va thanh toan luong cho nguoi lao dong, cudi thang ké toan
tién hanh phan bd luong va cac khoan trich theo luong trong thang vao cac ddi
tugng chiu chi phi. Hang thang ké toan tién hanh tong hop tién luong phai tra
nguoi lao dong trong ky theo ting dbi twong st dung va tinh trich BHXH,
BHYT, BHTN, KPCD theo quy dinh trén co s& tong hop tién lwong va cac
khoan trich theo luong duoc thuc hién trén “Bang phan bo luong va cac khoan
trich theo luong”.

a) Chung tir ké toan st dung

- Bang ké trich nop céac khoan trich theo lwong (mau s6 10 — LDTL).
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- Bang phan bd luong va cac khoan trich theo lwong (miu sé 11 —
LDTL).

b) Tai khoan ké toan st dung

- TK st dung: TK 338 (Phai tra, phai nop khac).

- Nguyén tic ké toan Tai khoan 338 — Phai tra, phai nop khac

e Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai
tra, phai nop ngoai ndi dung da phan anh & cac tai khoan khac thuéc nhém TK
33 (tir TK 331 dén TK 336). Tai khoan nay ciing duoc dung dé hach toan doanh
thu nhan trudc vé cac dich vu di cung cap cho khach hang.

e Noi dung va pham vi phan 4anh cua tai khoan nay géom cac nghiép vu
chu yéu sau:

- Gia tri tai san thira chua xac dinh r6 nguyén nhan, con cho quyét dinh
Xt 1y cua cap co tham quyén; Gia tri tai san thira phai tra cho ca nhén, tap thé
(trong va ngoai don vi) theo quyét dinh cua cap c6 tham quyén ghi trong bién
ban xtr 1y, néu di xac dinh dugc nguyén nhan.

-S4 tién trich va thanh toan bao hiém xa hoi, bao hiém y té, bao hiém
that nghiép, bao hiém tai nan lao dong va kinh phi cong doan.

- Cac khoan khau trir vao tién luong cua cong nhan vién theo quyét dinh
Cua toa an

- Cac khoan lgi nhuan, ¢ tic phai tra cho cac cha sé hitu.

- Vat tu, hang hoa vay, muogn, cac khoan nhan vbn g6p hop déng hop tac
kinh doanh (BCC) khéng hinh thanh phap nhan méi.

- Cac khoan thu ho bén thir ba phai tra lai, cac khoan tién bén nhan uy
thac nhan tir bén giao uy thac dé ndp céac loai thué xuat, nhap khau, thué GTGT
hang nhap khau va dé thanh toan ho cho bén giao ty thac.

-S4 tién thu trudc cua khach hang trong nhiéu ky ké toan vé cho thué tai
san, co so ha tang, khoan 1ai nhan truéc khi cho vay vén hoic mua cac cong cu

no (goi la doanh thu nhan trudc); Cac khoan doanh thu, thu nhap chua thuc hién.
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Khéa ludn tot nghiép Trueong Dai hoc Dan Lap Hai Phong
- Khoan chénh 1éch giita gia ban tra cham, tra gop theo cam két véi gia

ban tra ngay.

- Céac khoan nhan cam cé, ky cuoc, ky quy cua td chirc, ca nhan khac.

- Céc khoan phai tra, phai ndp khac nhu phai tra d& mua bao hiém huu tri
tu nguyén, bao hiém nhén tho va cac khoan hd tro khac (ngoai lwong) cho nguoi
lao dong...

e Ké toan nhan ky quy, ky cuoc phai theo ddi chi tiét tirng khoan tién
nhan ky quy, ky cugc caa tung khach hang theo ky han va theo tirng loai nguyén
té (néu c6). Cac khoan nhan ky cuogc, ky quiy phai tra c6 ky han con lai khong
qua 12 thang duoc trinh bay la ng ngan han, cac khoan co ky han trén 12 thang

duoc trinh bay 1a ng dai han.
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Khéa ludn tot nghiép

Trueong Dai hoc Dan Lap Hai Phong

> Noi dung két cAu cua TK 338

TK 338

Bén No

Két chuyén gia tri tai san thira vao cac tail”

khoan lién quan theo quyét dinh ghi trong
bién ban xt ly.

Kinh phi cong doan chi tai don vi.

S6 BHXH, BHYT, BHTN, BHTNLD,
KPCD da ndp cho co quan quan 1y quy
bao hiém xa hoi, bao hiém y té, bao hiem
that nghiép va kinh phi cong doan.

Doanh thu chua thyc hién tinh cho ting
ky ké toan; tra lai tién nhan truéc cho
khach hang khi khong tiép tuc thuc hién
viéc cho thué tai san.

S6 phan bd khoan chénh léch giita gia

ban tra cham, tra gop theo cam két voi|

gi4 ban tra tién ngay (i tra cham) vao
doanh thu hoat dong tai chinh.

Hoan tra tién nhan ky cuoc, ky quy.

Céc khoan da tra va da ndp khac.

Panh gia lai cac khoan phai tra, phai nop

khac 1a khoan muc tién té co gbc ngoai té|-
(truong hop ty gia ngoal té giam so vaoi ty|

gi4 ghi sb ké toan).

Tai khoan nay c6 thé c6 sb du bén Nog: S6
du bén No¢ phan anh s6 da tra, da nop nhicu

hon sé phai tra, phai nop hoic sb bao hiém|"

xa hoi da chi tra cong nhan vién chua dugc
thanh toan va kinh phi cong doan vuot chi
chua duoc cap bu.

Bén Co:

Gia tri tai san thura cho xu 1y (chua xac dinh rd
nguyén nhan); Gia tri tai san thura phai tra cho
c4 nhan, tap thé (trong va ngoai don vi) theo
quyét dinh ghi trong bién ban xu 1y do xac
dinh ngay duoc nguyén nhan.
Trich BHXH, BHYT, BHTN, BHTNLD,
KPCP vao chi phi san xuat, kinh doanh hozc
khau trir vao lwong cuia cong nhan vién.
Céac khoan thanh toan v&i cong nhan vién vé
tién nha, dién, nudc o tap thé.
S6 BHXH di chi tra cong nhan vién khi dugc
co quan BHXH thanh toan.
Doanh thu chua thyc hién phat sinh trong ky.
S chénh 1éch gitra gia ban tra cham, tra gop
theo cam két véi gia ban tra ngay
Vat tu, hang héa vay, muon, cac khoan nhan
vén gop hop dong hop tac kinh doanh (BCC)
khong thanh 1ap phép nhan.
Cac khoan thu ho don vi khac phai tra lai.
S6 tién nhan cam cd, ky cuoc, ky quy phat sinh
trong ky.
Cac khoan phai tra khac.
Panh gia lai cac khoan phai tra, phai ndp khac
1a khoan muc tién té co6 gbc ngoai té (truong
hop ty gia ngoal té tang so voi ty gia ghi s ké
toan).

S6 du bén Co:
BHXH, BHYT, BHTN, BHTNLD, KPCb da
trich chua ndp cho co quan quan ly hoac kinh
pl}i cong doan dugc dé lai cho don vi chua chi
hét.
Gia tri tai san phat hién thtra con cho giai
quyét.
Doanh thu chua thyc hién & thoi diém cudi ky
ké toan.
Cac khoan con phai tra, con phai ndp khac.
Sé tién nhan ky cugc, ky quy chua tra
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Tai khoan 338 — Phai tra, phai ndp khac, co 8 tai khoan cap 2:

- Tai khoan 3381 - Tai san thira chd giai quyét: Phan anh gid trj tai san
thira chua xac dinh rd nguyén nhan, con chd quyét dinh xt 1y cta cip co tham
quyén. Trudng hop gia tri tai san thira di xac dinh dugc nguyén nhan va c bién
ban xur 1y thi dugc ghi ngay vao cac tai khoan lién quan, khong hach toan qua tai
khoan 338 (3381).

- Tai khoan 3382 - Kinh phi cong doan: Phan anh tinh hinh trich va
thanh toan kinh phi cong doan & don vi.

- Tai khoan 3383- Bio hiém xa hgi: Phan anh tinh hinh trich va thanh
toan bao hiém xa hoi & don vi.

- Tai khoan 3384 - Bao hiém y té: Phan anh tinh hinh trich va thanh
toan bao hiémy té & don vi.

- Tai khoan 3385 - Phai tra vé c6 phan hoa: Phan anh s phai tra vé
tién thu ban c6 phan thudc von Nha nude, Khoan chénh 1éch gitra gia tri thuc té
phan von Nha nuéc tai thoi diém doanh nghiép 100% vén Nha nuéc chuyén
thanh cong ty c6 phan Ién hon gia tri thuc t& phan von Nha nudc tai thoi diém
xac dinh gia tri doanh nghiép;

- Tai khoan 3386 - Bao hiém that nghiép: Phan anh tinh hinh trich va
thanh toan bao hiém that nghiép & don vi.

- Tai khoan 3387 - Doanh thu chwa thuc hién: Phan anh sé hién c6 va
tinh hinh ting, giam doanh thu chua thuc hién cua doanh nghiép trong ky ké
toan. Doanh thu chua thyuc hién gém doanh thu nhan trudc nhu: Sb tién cua
khach hang da tra truéc cho mot hoac nhiéu ky ké toan vé cho thué tai san;
Khoan 1ai nhan trudc khi cho vay von hodc mua céc cong cu ng; Va cac khoan
doanh thu chua thuyc hién khac nhu: Khoan chénh Iéch gitta gia ban hang tra
cham, tra gop theo cam két véi gia ban tra tién ngay, khoan doanh thu twong tng
VGi gia tri hang hoa, dich vy hoic sb phai chiét khau giam gia cho khach hang
trong chuong trinh khach hang truyén thong... Khong hach toan vao tai khoan

nay cac khoan:
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e Tién nhan trudc cua nguodi mua ma doanh nghiép chua cung cip san

pham, hang ho4, dich vu;

e Doanh thu chua thu duoc tién ctia hoat dong cho thué tai san, cung cap
dich vu nhiéu ky (doanh thu nhan truéc chi duoc ghi nhan khi da thuc thu dugc
tién, khong duogc ghi déi ting vai TK 131 — Phai thu ciia khach hang).

- Tai khoan 3388- Phai tra, phai ngp khac: Phan anh cac khoan phai
tra khac cua don vi ngoai ndi dung cac khoan phai tra da phan anh trén cac tai

khoan khac tor TK 3381 dén TK 3387.

So dé hach todn cdc khodan trich theo lwong

TK 334 TK 338-Phai tra, phéi ngp TK 154,642

BHXH trd thay luong Trich BHXH, BHYT, BHTN, _

KPCD Tinh vao CP cua DN

v

TK 334

TK 111, 112

Khau trir lrong nop ho BHXH,
BHYT, BHTN, KPCD "

Nop KPCD, BHXH, BHYT, BHTN

theo quy dinh
TK 111, 112
Nhan khoan hoan tra cia co quan_
BHXH vé khooan DN di chi
Sinh vién: Lé Kiéu Oanh 22

Lop: QT1903K


https://niceaccounting.com/HTTK/1/131.html

Khéa ludn tot nghiép Trueong Dai hoc Dan Lap Hai Phong

4, To chirc ké toan tong hop chi phi phai tra

Trong cac doanh nghiép san xuat, hang nim cong nhan vién dugc nghi
phép theo ché @6 trong thoi gian nghi phép doanh nghiép phai trich tra lwong
nghi phép cho cong nhin vién va hach toan vao chi phi san xuét trong thang.
Pbi voi tién luong phai tra cho cong nhan san xuat nghi phép khong déu din
gilta cac thang trong nim. Doanh nghiép phai trich trude tién lwong nghi phép
theo ké hoach vao chi phi san xuat hang thang dé khoi anh hudng dot bién dén
gia thanh san pham giita cac thang. Cudi nim phai thanh todn, quyét toan da
trich truéc theo ké hoach véi tién luong nghi phép thuc té trong nim cta cong
nhan san xuat nham dam bao chi phi San xuat va gia thanh san pham duoc chinh
xac. Poi v6i doanh nghiép c6 sb cong nhan nghi phép tuwong dbi déu din giita
cac thang trong nam thi tién luong nghi phép cua ho truc tiép hach toan vao chi
phi san xuit kinh doanh ciia thang. K& toan tong hop chi phi phai tra s dung
TK 335.

So dé hach todn tong hop chi phi phdi tra

TK 334 TK 335-CP phai tra TK 154, 631, 642

Tién lvong nghi phép thyc té phai | Trich trude vao CP vé tién lu'ong‘
tra cho CNSX > nghi phép cua CNSX i

TK111,112,152,331

CP duy tinh phai chi trong thoi
glan ngung san xuat theo thol
vu hoic theo ké hoach

\ 4

CP thyc té trong thoi gian ngirng
san xuat g

A 4

Chénh 1éch giira CP thuc té I6n
hon so da trich trudc

Chénh léch gitra CP thyc té nho hon sé chi d trich trudc
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V. Cic hinh thiic ghi s6 ké toan theo thong tw 200

1. Hinh thirc ké toan nhit ki chung

La hinh thirc ké toan don gian, st dung s6 nhat ki chung dé ghi chép cho
tat ca hoat dong kinh té tai chinh. Theo tht tu thdi gian va theo quan hé d6i ing
tai khoan sau do str dung sb liéu ¢ sé nhat ki chung dé ghi s6 cai cac tai khoan
lién quan. Cac loai s6 ké toan cua hinh thirc ndy bao gdm: so nhat ki chuyén
dung, s6 nhat ki chung, s6 cai va cac so ké toan chi tiét,

So dé té chirc hach todn theo hinh thirc nhdt ki chung

Chung tir gbc, bang tong

hop chung tir géc

v
S6quy |——| Nhatkichuyén S6 ké toan

ding chi tiét

4
Nhat ki chung

l

So cai cac tai
khoan
v v
Bang doi chiéu so Bang chi tiét so
b e »  phatsinh [€"TTTTTTTTTC ™ phatsinh

v
Bang can doi ké toan va

Bao cao keé toan

Ghi chu:
— > Ghi hang ngay
——— Ghi cubi thang

---------- +> Doi chiéu
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2. Hinh thic ké toan Nhat ki — So cai
Pic diém cua hinh thic ké toan nay 1a st dung s6 nhat ki — s6 ci 1am s6
ké toan tdng hop duy nhat dé ghi s6 theo thi tu thoi gian két hop véi ghi
s6 theo hé théng cac nghiép vu Kinh té. Cac loai s6 ké toan cua hinh thuc
nay bao gom: s6 ké toan tong hop — s6 nhat ki sb cai, sd ké toan chi tiét.

So' d6 t6 chitc hach todn theo hinh thirc Nhdt ky — Sé cdi

Chung tir gbc

S6 chi tiét

Churng tr tong © ¢

hop ﬂ
~ T Bang tong hop
SOqQuUy e o ___ > Nhat ky so cai chi tiét
Bang can ddi 6 phat sinh
cac tai khoan
Céc bao cao ke
> toan <«
Ghi chu:

— > Ghi hang ngay
———p Ghi dinh ki hodc cudi thang

---------- +> DOoi chicu
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3. Hinh thirc ké toan Chieng tir ghi so

La hinh thirc ké toan ching tir ghi $6 duoc hinh thanh sau cac hinh thic nhat

ki chung va nhat ki s6 cai. N6 tach viéc ghi nhat ki v&i viéc ghi s6 cai thanh 2 budc,

cong viée doc lap ké thira dé tién cho phan cong lao dong ké toan, khic phuc nhiing

han ché cta hinh thirc nhat ki sd cai. Pic trung co ban 1a can ¢t truc tiép dé ghi s6

ké toan tong hop 1a chang tir ghi s6. ching tir nay do ké toan 1ap trén co sd ching

tir gé¢ hoac bang tong hop cting loai ¢6 cung ndi dung kinh té.,

So dé té chirc hach todn theo hinh thirc Ching tir ghi sé

Chung tir gbc

S6 quy va sé tai san

S6 dang ki chang tir ghi
sH

Bang tong hop

S6 ké toan chi tiét theo

ching tir gbc

A 4

4'7

Ghi chu:

Chung tir ghi s6 (theo phan

hanh)

!

d6i tuong

S6 cdi tai khoan

Bang tong hop chi tiét
theo d6i tuong

11

Bang can ddi tai khoan

'

Bao cao tai chinh

— > Ghi hang ngay

——— Ghi dinh ki hoic cudi thang

---------- +> Doi chiéu
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4. Hinh thirc ké toan Nhat ki - chieng tir.

Pic diém cha yéu cua hinh thuc ké toan nay 1a mdi nghiép vu kinh té déu
cin ¢t vao chung tir géc dé phéan loai ghi vao cac nhat ky — chang tir theo thi tu
thoi gian. Cubi thang cin ctr theo sb liéu tong hop & tirng nhat ky — chang tir dé
lan luot ghi vao s cai. Do nhét ky chirng tir vira mang tinh chét cua s6 nhat ky,
vira mang tinh chit ctia mot chirng tir ghi $6 nén goi 1a nhat ky — chang tir. Nhat
ky — chiing tir két hop chat ch& viéc ghi chép cac nghiép vu kinh té phat sinh
theo trinh tu thoi gian véi cac nghiép vu theo noi dung kinh té va két hop viéc
hach toan tong hop voi hach toan chi tiét trén cung 1 s6 ké toan vao trong cung 1
qua trinh ghi chép.

So dé té chirc hach todn theo hinh thirc Nhdt ki — chieng tir

Churng tr goc, bang tong hop

ching tir gbc

A\ 4 V[
Sé quy S6 ké toan
chi tiét
Bang phan b6
Bang ké R Nhat ki chirng
____| tu
ﬁ v . - L 7
Sbodi e Bang chi .tlet SO
phat sinh
\ 4 B 4 ﬁ ,
Bang can doi ke toan va cac bao cao ke
toan khac <
Ghi chu:
— > Ghi hang ngay
——— Ghi dinh ki hoic cudi thang
---------- + Dbi chiéu
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5. Hinh thirc ké toan trén may vi tinh

Dic trung co ban cta Hinh thic ké toan trén mdy vi tinh 14 cong viéc ké
toan duoc thuc hién theo mot chuong trinh phan mém ké toan trén may vi tinh.
Phan mém ké toan khong hién thi day du quy trinh ghi s6 ké toan, nhung phai in
dugc day du s6 ké toan va bao cao tai chinh theo quy dinh. Phin mém ké toan
duoc thiét ké theo Hinh thuc ké toan ndo s& co cac loai s6 cua hinh thuc ké

toan d6 nhung khong hoan toan gidng mau so ké toan ghi bang tay.

So dé té chirc hach todn theo hinh thirc trén mdy vi tinh

Chung tir ké S0 ke toan:

toan \ / - S téng hop
Phan mém ké toan - S chitiét

A
Bang téng h :
? J ? g; QP / - Bao céo tai chinh
chirng tir ké toan

- Bao céo két qua

cung loai L.
quan tri

Ghi chu:
— > Ghi hang ngay
——— Ghi dinh ki hoic cudi thang

__________ + DPdi chiéu
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PHAN I1: THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CHI NHANH CONG TY CO PHAN
THUONG MAI BIA SAI GON PONG BAC TAl HAI PHONG

|. Khai quat chung vé chi nhanh cong ty CPTM Bia Sai Gon Pong Bic tai
Hai Phong.
1. Lich sir hinh thanh va phat trién ciia chi nhanh cong ty CPTM Bia Sai
Gon Pong Bic tai Hai Phong.

Tén doanh nghiép: Chi Nhanh Coéng Ty Co6 Phan Thuong Mai Bia Sai
Gon Pong Bac Tai Hai Phong

Dia chi: tai Cum cong nghi€p Vinh Ni¢m - Phuong Vinh Niém - Quén Lé
Chan - Hai Phong.

Ping ky hoat dong san xuét kinh doanh s6 5701657459-001

- Loai hinh doanh nghiép: Cong ty C6 phan.

- Von dau tu kinh doanh: 16.000.000.000d

- Bia ban hoat dong: Hai Phong, Hai Duong

Chi nhanh Cong ty CPTM Bia Sai Gon Pong Bac tai Hai Phong tién than
14 Chi nhanh Céng ty CPTM Sabeco Mién Bic tai Hai Phong trudc day dugc
tach ra va tryc thudc ctia Cong ty CPTM Bia Sai Gon Pong Bic tir thang 8 nim
2012 dén nay. Trai qua 6 nim hoat dong va duoc phan céng nhiém vu phét trién
thi truong tai 2 tinh, thanh phé 1a Thanh phd Hai Phong va Tinh Hai Duong véi
muc tiéu “phat trién thi truong bén vitng” cho cac dong san pham Bia Sai Gon.

Chi nhanh Céng ty CPTM Bia Sai Gon Pong Bic tai Hai Phong 1a mot
doanh nghiép chuyén kinh doanh vé d6 udng: Bia chai Sai Gon Special, bia lon
Sai Gon Special, bia lon Sai Gon Lager, bia lon 333.

Puoc su chi dao sdu sat cia Chi bo Pang, Hoi déng Quan tri, Giam ddc
Cong ty cong vdi su doan két, nhat tri, dﬁy trach nhiém cua tap thé Nguoi lao
dong Chi nhanh Hai phong luén luén hoan thanh xuét sic cac nhiém vu dugc

giao:
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Vé san luong, loi nhugn: Ludn hoan thanh va vugt muc ké hoach, nam
sau cao hon ndm trudc, co cdu san pham phat trién dong déu, ndi trdi 14 san
phim Bia chai Special luén din du va co ti trong cao nhat Chi nhanh (chiém
50%) dem lai loi nhudn cao nhat trong cac dong san phdm Bia Sai Gon, diéu nay
da gop phan khong nho vao cac thanh tich chung ciia Cong ty trong nhitng nim
qua.

Céng tdc té chire va diéu hanh: Ludn duoc tap thé Chi nhanh dit 1én hang
dau v&i muc tiéu “cham séc va phuc vu khach hang tdt nhat” tai kho dén nha
phan phdi va cac diém ban, cudi cing 1a ngudi tiéu dung.

Hién nay ngudi tiéu ding ngay cang ua chudng va dang chuyén dich sir
dung Bia ctia d6i thu sang cac san pham cta Bia Sai Gon do cac chwong trinh hd
trg ban hang cua Cong ty rat hap dan va duoc xac dinh tiép can nguoi uéng Bia
tt, nguoi tiéu dung thuc sy thay vui va hai 1ong vi ngoai udng Bia Sai Gon con
duoc xem, tham gia cting cac chuong trinh do Bia Sai Gon t6 chtrc nhu chuong
trinh: PG mobile, Hoat ndo quan...

Bang cac quan diém kinh doanh: coi trong nguoi ubng Bia 13 quan trong
nhit nén nguoi tiéu dung di duoc thoa man, chinh vi thé ma ho truyén miéng
nhau dan dén nguoi udng Bia Sai Gon tai Hai Phong, Hai Duong ngiy cang 16n
manh, viéc kinh doanh ciia cac Nha phan phéi ludn yén tdm va coi Bia Sai Gon
1a d6i tac tin cAy dé lwa chon, hop tac kinh doanh lau dai, boi Cong ty ludn xac
dinh muc ti€u “dam bao kinh doanh c6 lgi nhuan” cho Nha phan phéi, cling da
tao dugc sy gan bo, tin tudng ciia cac Nha phan phdi trong khu vuc voi Chi
nhanh Hai Phong.

2. Cac nganh nghé kinh doanh chii yéu ciia chi nhanh céng ty CPTM
Bia Sai Gon Pong Bic tai Hai Phong.

Nganh nghé kinh doanh chinh: Ban buén d6 ubng

e Ddc diém san pham:

C6 4 dong san pham, di dugc ngudi tiéu dung quen thudc nhu Saigon

Lager, Saigon Export, Saigon Special va 333. Cac san pham nay dugc dong déo
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ngudi tiéu dung wa chudng, boi né tinh té, truyén thong va huong vi dic trung
cua nguoi Viét.

Qua 35 nam phat trién, bia Sai Gon di tré thanh niém tu hao cia nganh
cong nghiép do udng va nude giai khat Viét Nam, khi chiém 35% thi phan trong
nudc va xuat khau trén 21 quéc gia nhu Anh, My, Nhat Ban, Australia, Puc, Ha
Lan, Pai Loan, Hong Kong, Han Quéc, Nga, Pan Mach... Gia tri san Xuat cong
nghi¢p tang trudng binh quan 13,5% mdt nam, téng doanh thu tang 42,5% mot
nam, lg1 nhuén tang 17,6% mot ndm, ndp ngan sach tang 10,4% mdt nam. Dau
moc lich sir dat mot ty lit bia cac loai vao ngay 27/10/2010, da ngay cang khang
dinh vi thé ctia san pham trén thuong truong trong nudc va quoc té.

Mot trong nhitng dong san phdm cua bia Sai Gon duoc nguoi tiéu dung
ua thich 1a bia lon 333. Loai bia nay hap din ngudi uéng boi huong thom dic
trung, vi dang diu va 16p bot tring min... San pham da gan lién voi nhitng bita
com sum Véy cua cac gia dinh, than thiét nhu mot ngudi ban, gidn di va tinh té.

Véi sir ménh mang lai sy hai 1ong hon cho khach hang, ké thira hudng
nhirng tinh hoa ctia san phdm bia lon 333, bia Saigon d4 ra mat thi trudng san
pham bia chai cao cip 333 Premium méi. San pham c6 kiéu dang chai thon
nhung manh mé¢, vura tay, thiét ké hién dai, thuin tién cho viée uéng bia tur chai.
Loai bia nay c6 thiét ké nhin pha tron gifta mau tring sang trong, lich 1dm anh
bac, két hop cung cic diém nhin gifta cdc mau vang va do truyén théng cua
nguoi A Pong.

3. Pic diém t6 chirc bd may quan li ciia chi nhanh céng ty CPTM Bia
Sai Gon Pong Bic tai Hai Phong.

T6 chiic bo may hoat dong diéu hanh ciing nhu san xuat ciia Chi nhanh
duoc phin cong theo phuong phap phin quyén. Cac phong ban dugc phin cong
cong viéC cu thé va tu chiu trach nhiém truéc Ban Giam Ddc vé cong viéc cua

minh dugc giao.
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So' dé t6 chikc b¢ mdy quan Iy tai chi nhdnh céong ty

BAN GIAM BOC

v
GIAM DBOC CHI
NHANH

i { v

PHONG KINH PHONG KE TOAN PHONG TC-HC
DOANH

Cong ty co 3 phong chirc ning: Phong Ké toan, Phong Kinh doanh va
Phong T6 chtic - Hanh chinh.
Cac phong nay thuc hién cac nhiém vy chirc ning va tham muu cho giam ddc
linh vuc ctia minh.
Phong To chirc — Hanh chinh:
a) Vé cong tac td chirc, nhan sy
X4y dung to chic bd may hoat déng cua co quan theo quy dinh cia
Nha nuée, phi hop voi tinh hinh phat trién chung cta doanh nghiép
- Quy hoach, phét trién doi ngil can bd cong nhan vién theo ting giai
doan trung han, dai han. Sép xép, b tri, tiép nhan, diéu dong can by, cong nhan
vién phu hop véi chire nang, nhiém vu va quy mo phat trién ctia tirng bd phan.
Lam diu mdi trong viéc xay dung cac vin ban quy dinh vé chirc ning,
nhi¢m vu cua cac don vi, phong, ban.
- Quan ly, cap nhat, bod sung hd so, 1y lich va s6 Bao hiém x3 hoi cta can
bd, vién chirc va hop dong lao dong.
Thuc hién ché d6 chinh sach cho can bd, cong nhan vién nhu: nang
luong, chuyén Xép ngach, nang ngach, nghi huu, Bao hiém x& hoi, Bao hiém y
té, doc hai, nghi dm, thai san va phu cép khac theo qui dinh ciia Nha nudc.
Théng ké va bao cdo vé cong tac to chirc nhan sy theo dinh ky va dot
Xudt.
Thuc hién cong tac bdo v¢ chinh tri ndi bo.

b) Cong tac hanh chinh, tong hop
SInn vien: LE K1€U LdlIllil Ve
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Xay dung chuong trinh, 1p ké hoach cong tac clia co quan theo ting
giai doan: thang, quy, nam.

Thuc hién cong tac hanh chinh, tong hop vin thu, luu trir, quan 1y va st
dung con d4u. Soan thao, ban hanh van ban thudc céc linh vuc td chirc, nhan sy,
hanh chinh, van thu, luu trit. Chi dao nghi€p vu hanh chinh, van thu luu trit doi
v&i can bg lam cong tac van thu, van phong cac don vi truc thude.

Tham dinh thé thic van ban cta cac don vi soan théo truéc khi trinh
lanh dao ky.

Diéu hanh va quan 1y phuong tién di lai phuc vu cac hoat dong cua co
quan.

c¢) Cong tac thi dua, khen thudng

Thuce hién va quan 1y cong tac thi dua, khen thuong tip thé va ca nhan
theo quy dinh hién hanh.

Xay dung ké hoach, bién phap dé thuc hién tét cong tac thi dua, khen
thuong cho tung giai doan.

Phong Ké Toan:

- Phuc vy, tham muu cho Ban Giam déc vé cong tac ké toan théng ké,
thong tin kinh té, cac hoat dong lién quan dén quan 1y tai chinh dam bao diéu
kién 1am viéc va phuong tién phuc vu san xuat kinh doanh cta cong ty.

- Xay dung trinh Ban giam ddc va giam ddc ban hanh quy ché quan 1y tai
chinh cta Cong ty, don déc kiém tra viéc thuc hién quy ché, dong thoi xay dung
ké hoach tai chinh hang thang, quy, nim ctia Cong ty phi hop v&i yéu cau san
xuat kinh doanh.

- Pam bao ngudn vén dé dap ing nhu ciu hoat dong san xuat kinh doanh
ctia Cong ty, kiém tra, ddnh gia hiéu qua sir dung von, tai san ctia Cong ty.

- T6 chirc hach toan, théng ké ké toan, phan anh chinh xac, dﬁy du cac sd
liéu, tinh hinh luan chuyén céc loai von trong san xuat kinh doanh cua Cong ty.

- Kiém tra va hudng dan nghiép vu cho cac bd phan ké toan tai cac don vi
tryc thude, kiém tra viéc thanh quyét toan cac cong trinh, cac san phém, hop

d6ng kinh té, thanh toan thu hdi cong no ctia Cong ty.
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- Phan tich hiéu qua kinh té cua cac dy an, cong trinh va san phim cua
Cong ty.

- Cén d6i ké hoach tai chinh cua Céng ty, diéu hoa cac loai vén trong
Cong ty, quan hé v6i Tong cong ty, ngan hang va tai chinh, ciing nhu cac ¢
déng 13 phap nhan dé tao ngudn vén phuc vu kip thoi cho san xuét kinh doanh
khi ¢6 nhu cau.

- P6n dbc, kiém tra viéc chap hanh ché d6 bao céo ké toan théng ké cia
cac don vi truc thude, thuc hién bao cao cac co quan hitu quan khi c6 yéu cau.

- Thiét lap va kién toan bo may ké toan tir Cong ty dén co s& tinh thong,
gon nhe, ddm bao hoat dong c6 hi€u qua.

- Nghién ctru va phdi hop véi cac phong nghiép vu khac dé tap hop, xay
dung cac don gia nd1 b vé xay 1§1p, céc loai hinh san xuét kinh doanh khac cua
Cong ty; Xac 1ap cic phuong an gia ca, du thao cac quyét dinh vé gia ca,
phuong 4n khoan cho cac don vi truc thudc va ngudi lao dong trinh Giam ddc
Cong ty quyét dinh.

- Chu tri trong viéc thyc hién dinh ky cong tdc bdo céo tai chinh, kiém ké,
danh gia tai san trong Cong ty, kién nghi thanh 1y tai san vat tu ton dong, kém
chat luong, khong c6 nhu cau st dung.

- Pé xuat kién nghi véi Giam dbc vé viéc thuc hién cac quy ché quan ly
tai chinh, ké hoach tai chinh, st dung céc loai vOn vao san xuét kinh doanh dam
bdo nang cao hi¢u qua kinh té, thuc hién tét cac nghia vu tai chinh voi Nha
nudc, du thao dé trinh phuong an phan phéi loi nhuan hang nam theo Diéu 1&
ctia Cong ty trinh Giam ddc va Hoi dong quan tri phé duyét.

- Phéi hop vé6i cac phong chitc ning khac vé viéc khai thac, str dung cac
tai san, may moc, vat kién tric cua Cong ty mot cach co6 hiéu qua nhat.

- Phdi hop véi cac phong ban trong Cong ty dé cuing hoan thanh cong viéc
duoc giao.

- Pé nghi lanh dao Cong ty: Khen thudong, ky luat, nang luong, ning bac
va cac quyén loi khac d6i voi tap thé va cac ca nhan thudc phong quan 1y.

- Tong két tinh hinh san xuit kinh doanh ctia CN.
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Phong Kinh doanh:

-Tham muu cho Ban giam ddc diéu hanh hoat dong kinh doanh dung
nganh nghé, ding phép luat, mang lai hidu qua cao.

- X4y dung chién luoc kinh doanh chung theo ting giai doan.

-Theo ddi, hd trg, tong hop bao cdo cho Ban giam dbc vé tinh hinh hoat
dong cua cong ty va cac chi nhanh.

- Nghién ctru, dé xuat véi 1anh dao céc chién lugc kinh doanh.

- Nghién ctru, dé xuat, lua chon cac d6i tac kinh doanh.

-Nghién ctru vé thi truong, ddi thu canh tranh.

- Xay dung céc chién lugc PR, marketing cho cac san phém,...

4.  Pic diém t6 chirc ké toan tai chi nhanh cong ty CPTM Bia Sai
Gon Pong Bic tai Hai Phong

Bo may ké toan ctia CN duogc t6 chirc theo md hinh ké toan tap trung dé
pht hop Vé6i yéu cau quan Iy SXKD, ciing nhu trinh d6 nhan vién ké toan. Theo
mo hinh ndy, phong tai chinh ké toan c6 chtic ning va nhiém vu 1a t6 chic thuc
hién cong tac tai chinh ké toan théng ké va hach toan SXKD, théng tin kinh té
ndi bo doanh nghiép theo quy dinh cua luat ké toan, luat thong ké, luat thué cac
quy dinh khdc ctia nha nudc vé tai chinh, Ngan hang d6i véi doanh nghiép
SXKD va nhiém vy do Giam doc Cong ty giao, nham dam bao SXKD cua
doanh nghiép dat hiéu qua.

So do té chivc b mdy ké todn tgi CN Céng ty CPTM Bia Sai Gon Pémg Biic

tai Hdi Phong.
PHONG KE TOAN
KE TOAN CHI THU QUY , :
NHANH THU KHO 1 THU KHO 2
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Churc nang cua tung bo phan:

- Ké todn chi nhénbh:

T chirc va theo ddi truc tiép TSCD, toan bd phﬁn hanh cta quy tién mit,
TGNH, theo doi viéc thanh toan cic khoan chi phi va cac khodn ndp ngan sach
theo ding ché d6 ké toan dugc nha nudc ban hanh, sau d6 lam quyét toan
chuyén cho ké toan truéng va lap bao cdo... Theo ddi tinh hinh ting gidm nhan
su trong toan chi nhanh, hang thang giai quyét thanh toan tién luong va cac ché
dd cho cén bd nhan vién trong toan chi nhdnh thyc hién viéc thu ndp BHXH,
BHYT, KPCD, BHTN cho nguoi lao dong theo ché d6 ké toan chung.

- Thii quy: Truc tiép thu - chi tién mat, tiép nhan ching tir ngan hang,
theo ddi s6 dur tdi khodn tai cdc ngdn hang.

- Thu kho 1 va Thu kho 2 : thyc hién thu tuc nhap Xuat hang hoéa, theo
ddi hang ton kho ti thiéu,sdp xép hang héa trong kho, dam bao tiéu chuan hang
hoa trong kho, tuan thu quy dinh vé phong chdy chita chay va an toan trong kho,
thudng xuyén nghe ngong théng tin, nim bit ké hoach san xuat, giao nhian hang
dé dap tng kip thoi dam bao thuan loi va kip thoi cho qué trinh san xuat kinh
doanh. Thuong xuyén kiém tra kho, hang hoa trong kho dé ndm duoc thong tin
cling nhu chat luong cta san phim hang hoa, gop vy, dé xuat v6i giam ddc trong
chién lugc kinh doanh.

5. Hinh thirc s6 ké toan tai chi nhanh cong ty CPTM Bia Sai Gon Dong
Bic tai Hai Phong.
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So' do Trinh tw ghi 6 theo phwong phdp Nhit ky chung tai Chi nhdanh Céong
ty CPTM Bia Sai Gon Péong Bdc tai Hai Phong.

Chiing tir goc

A 4 h 4

S6 nhat ky chung S, thé ké toan chi tiét

S6 quy l l

Bang tong hop chi tiét

Bang cin doi so
phat sinh

v I )

Bao cdo tai chinh

A
A 4

So cai

Ghi chu:
Ghi hang ngay —
Ghi cubi thang e —

Kiém tra, d6i chiéu +«—>

Hang ngiy, cin clr vao cac chting tir da kiém tra duoc dung lam cin ctr
ghi so, truéc hét ghi nghiép vu phat sinh vao so6 Nhat ky chung, sau d6 cin cir s6
liu da ghi trén s6 Nhat ky chung dé ghi vao SO Cai theo céc tai khoan ké toan
phu hop. -Cubi thang, cudi quy, cudi nim, cong sb lieu trén S6 Cai, lap Bang
can dbi s6 phat sinh. Sau khi da kiém tra d6i chiéu khop ding, sb lidu ghi trén
S6 Cai va bang tong hop chi tiét (duoc Iap tir cac S6, thé ké toan chi tiét) duoc
dung dé lap cac Bao cdo tai chinh.Theo nguyén tic, Tong sd phat sinh Ng va
Tong sd phat sinh Co trén Bang can d6i s6 phat sinh phai bang Tong sé phat

sinh No va Tong s phat sinh C6 trén s6 Nhat ky chung cung ky.
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Il.  Thuc trang thwc hién céng tic hach toan tién lwong va cac
khoan trich theo lwong tai chi nhanh cong ty CPTM Bia Sai Gon Pong Bic
tai Hai Phong.

1. Ké toan chi tiét tién lwong tai Chi nhanh Cong ty CPTM Bia Sai
Gon Pong Bic tai Hai Phong

Pic diém vé lao dong cua chi nhanh cong ty CPTM Bia Sai Gon Pong
Bac tai Hai Phong.

Pé hach toan lao dong, trudc hét ké toan phai nam bat duoc sb lao dong
toan cong ty tai cic phong ban, phan xuong, dong thoi phan anh kip thoi chinh
xac tinh hinh str dung lao dong, kiém tra viéc chép hanh ky luat lao dong. Chiing
tir dé hach toan lao dong la bang cham cong. Bang cham cong dugc lap riéng
cho ting bd phan, trong do ghi o ngay lam viéc, ngay nghi cua tirng lao dong.
Cudi thang, bang chim cong dugc chuyén cho can bd tién luong dung dé tong
hop thoi gian lao dong va tinh lwong cho timg phong, ting td va c4 nhan lao
dong.

e Co cau Vvé gidi tinh

Lao dong nam chiém da sé chiém 60 % chu yéu 13 nhin vién phat trién thi
trrong va nhan vién ban hang nam ( b phan sale man ) thuoc phong kinh
doanh. Lao dong nir chiém 40 % cha yéu 1a nhan vién vin phong va nhan vién
gidi thiéu san pham. Ty 1& nay 1a hop 1y vi doanh nghiép hoat déng trong linh
vuc kinh doanh bia, rugu, nudc giai khat.

e Co cAu vé do tudi

Luc luong lao dong trong cong ty chii yéu 1a lao dong tré do tudi tir 20-35
chiém 85%. Pay 1a lyc lugng lao dong co suc khoe tét, kha niang (ng dung va
d6i mgi nhanh nhay va linh hoat trong cong viéc....

Lao dong trong do tudi > 35 chiém ty trong 15%, day la luc lugng lao
dong on dinh, stic lao dong déo dai va nhiéu kinh nghiém.

e Co cAu Vé trinh do
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Trinh d6 lao dong nodi chung la chuwa cao nhung phu hgp véi doanh

nghiép. Lao dong co trinh d6 dai hoc chiém 30% Iluc lugng nay chu yéu lam
cong viéc van phong va quan 1y. Lao dong co trinh d6 trung cap chiém 20 % va
con lai 13 lao dong phé thong chiém ty 18 16n nhat 50% chu yéu 1am nhan vién
phat trién thi trudng va nhan vién ban hang nam va nhan vién giGi thiéu san
pham.

2. Quy trinh hach toan tién lwong

» Chtrng tur str dung

+ Bang cham cong

+ Bang tong hop danh gia mirc d6 hoan thanh cong viéc (hé s6 K)

+ Pon xin nghi phép

+ Phiéu dang ki lam thém gio

+ Bang thanh toan tién luong

> Phuong phap hach toan thoi gian lao dong

Viéc hach toan thoi gian lao dong nham quan 1y lao dong, kiém tra viéc
chap hanh ky luat lao dong lam can ct dé tinh luong, tra luong chinh xac cho
moi ngudi.

Chting tir dé hach toan thoi gian lao dong 13 “ Bang cham céng”. Bang
nay duoc lap hang thang va duoc lap riéng cho timg phong, ban, to, doi. Trong
d6 phan anh sb ngay lam viéc thuc té, sé ngay 1am viéc trong thang ctia nguoi
lao dong. Bang cham coéng do nguoi phu trach ghi va cong khai cho ngudi lao
dong cung theo ddi. Bang chdm céng 1a co sé cho viéc tinh toan két qua lao
dong cua tung c4 nhan nguoi lao dong.

Thoi gian tinh cong quy dinh tir ngay 01 dén tan ngay cudi cing cua
thang.

Cubi thang, nguoi chiu trach nhiém chim cong cta tirng phong, ban, to,
d6i trong cong ty c6 trach nhiém tong hop sé ngay céng nhan thuc té lam viéc
sau d6 bao cdo trudc bo phan vé tinh hinh ngdy coéng cia timg nguoi.

Sau khi théng nhat sé ngay céng cham trong bang chdm cong cua tung

ngudi, nguoi phu trach chuyén bang chim cong 1én phong tai chinh ké toan. Khi
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nhan dugc ban chim cong thi ké toan lao dong tién long tién hanh tong hop cac
chi tiéu vé lao dong, thoi gian lao dong dé tién hanh kiém tra lai viéc chia luong
tai cac t6 doi, tinh lvong, thanh toan cho nguoi lao dong.

Cong ty ap dung theo dung quy dinh ctia Nha nudc vé Quy thoi gian s
dung lao dong + S6 gio lam viée/ ngay: 8h/ ngay

+ Sb ngay 1am viée/ thang: tir thir 2 dén tha 7

+ Th 7 lam % ngay.

Gio 1am viéc: Hanh chinh: sang tir 7h30 dén 11h30, chiéu tir 13h00 dén
17h00.

Theo quy dinh cta bd luat Lao dong thi ngudi lao dong cd cac ngay nghi
dugc huong nguyén luong nhu sau:

1) Tét Duong lich 01 ngay ( ngay 01 thang 01 dwong lich )

2) Tét Am lich 05 ngay

3) Ngay Chién thang 01 ngay ( ngay 30 thang 4 dwong lich )

4) Ngay Quéc té lao dong ( ngay 01 thang 5 duong lich )

5) Ngay Quéc khanh 01 ngay ( ngay 02 thang 9 duong lich )

6) Ngay Gid T6 Hung Vuong 01 ngay ( ngay 10 thang 3 am lich )

Cht y: Néu nhitng ngay nghi trén trung vao ngdy nghi hing tuan, thi
nguoi lao ddng dwoc nghi bu vao ngay ké tiép. Theo Piéu 116 cta Bo Luat Lao
Pong Ngoai ra ngudi lao dong dugc nghi viéc riéng ma van hudng nguyén
luong trong nhiing trudng hop sau day:

a) Két hon : nghi 03 ngay

b) Con két hon : nghi 1 ngay

c) BS @, me dé, bd vo, me vo hoic bd chong, me chong chét; vg chét
hodc chong chét; con chét : nghi 03 ngay.

- Ngay nghi : 53 ngay

- Ngay phép : 12 ngay

- Ngoai ra con ché d6 6m dau, thai san . . .

>  Cac khoan phu cap:
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- Tién ting ca hodc lam thém: DSi voi viée tinh lwong cho ngudi lao
dong trong viéc ting ca vao cac ngay 1&, chu nhat, lam dém duoc cong ty ap
dung dtng theo quy dinh cua luat lao dong cu thé nhu sau:

+ Néu nguoi lao dong lam thém vao ngay 1& tét nhu 30/4, 1/5... thi tra
lwong thoi gian bang 300% lwong co ban.

+ Néu nguoi lao dong ting ca vao ngay thuong thi tra luong thoi gian
bang 150% luong co ban.

Ngoai ra céng ty con co cac khoan tro cap khac:

- C6 cac loai tro cap nhu sau:

+ Tro cap dn ca

+ Tro cap xing xe

Ctr nhu vay ké toan cin ctr vao murc luong co ban, phu cap, sé ngay lam
viéc thuc té, tién thuong cua timg nhan vién dé tinh ra lvong hang thang cua
cong nhan vién.

Tir bang cham cong cua cac bd phan. Cudi ky, ké toan 1ap bang thanh
toan luong cua ting bd phan va toan doanh nghiép. Két hop véi cac chang tir
nhu phiéu chi va ay nhiém chi tra bao hiém x4 hoi, ké toan tién hanh vao s6 nhat
ky chung. Tir s6 nhat ky chung, ké toan vao s6 cai 334, 338.

3. Nguyén tic tra lwong va phwong phap tra lwong tai chi nhanh
cong ty CPTM Bia Sai Gon Pong Bic tai Hai Phong

Cong ty ap dung 1 hinh thirc: Hinh thuc tra luong thoi gian.

Khoan thu nhap caa méi CNV nhan duoc trong mot thang sé& bao gom cac
khoan luong chinh, cac khoan trg cép theo quy dinh, trir di cac khoan khau
trir(bao gdom BHYT, BHXH, KPCP, BHTN, ...)

> Doi véi khéi vin phong (Gidm déc chi nhdnh, ké todn chi nhdnh,
tha quy, thii kho, nhdn vién tong hep, bdo vé, ldi xe, nhdn vién vé sinh)

Cong thtrc tinh nhu sau:

Lwong CNV = Lwong hanh chinh + Lwong 1am thém gio ( néu c6 ) —
cac khoan khau trir vao lwong + phu cip — truy thu (néu c6) + truy linh (

néu 6 )
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Vidu 1l: Thang 3/2017 c6 31 ngay: 5 ngay tha 7 ( lam %2 ngay) va 5 ngay

chu nhat ( nghi). Vay tong s ngay cong di lam 1a 23,5 ngay. Chi nhanh cong ty
CPTM Bia Sai Gon Pong Bac tai Hai Phong tra lwong cho nhan vién Nguyén
Thi Truong Giang ké toan chi nhanh s tién 1a 10.500.000d

Ta co:

100% Luong hanh chinh : 10.500.000d

Céc khoan khau trir vao luong :

e Cong doan phi : 10.500.000 x 1% = 105.000d

e 8%BHXH, 1,5%BHYT, 1%BHTN : 10.500.000 x 10,5% = 1.102.500d

= Tong cac khoan khau trir : 105.000 + 1.102.500 = 1.207.5004

Phu cip 4n ca : 651.064d

= S tién Thuc linh = 10.500.000 — 1.207.500 + 651.064 = 9.943.564d

Sau ddy 1a Bang cham cong thang 03 nim 2017 cua khéi van phong chi
nhanh cong ty CPTM Bia Sai Gon Pong Bac.

Sinh vién: Lé Kiéu Oanh 42
Lop: QT1903K



Khéa lugn tot nghiép Trueong Dai hoc Ddn Lap Hdai Phong

Tén don vi: Cong ty CPTM Bia Sai Gon Pong Bic
Chi nhanh Hai Phong

BANG CHAM CONG
Théang 3 nam 2017
NGAY TRONG THANG QUY RA CONG
S6 S6
Sé | Sé | cong | cong
o . cong | cong | nghi | nghi | S6 L i
STT| HOQ VATEN CHUC VU huon |huong| vige, | viée, | cong KY HIEU CHAM CONG
2|3|4|5|6| 7| 8| 9[10[11(12(13(14|15(16|17|18 |19 |20|21|22(23|24|25| 26|27 |28|29|30]31 N N .
g |luong| nging | ngung | hudng
lvong| thoi | viéc viée |BHXH
sp | gian | huong | hudng
= = R R R R R R R R R R R R R R N R R R N R R N R e T I e e =
A B C 1123|4567 8]9[10)11(12|13(14[15|16|17)|18 19|20 [21|22|23[24|25[26|27|28[29({30|31| 32 33 34 35 36 |Nghibu & 1 ngay BL
1 | Vi Thi Mai P‘GiémdécCtyx X/2|CN|x [x [x/2|x |x [x/2|CN[x |x [x/2[x |x [x/2|CN|x [x [x [x [x |x/2|[CN|x |x |x |x [x [x/2|CN 23.5 DPuogc ctr di hoe CH
2 |Hoang Thé Nam Giamddc CN [x [x/2|CN|cmv e jem e |em e [N x |x |x [x [x [x/2|CNjem [emv e [x [x [x/2|CN|emv]em [em |x [x [x/2|eN 23.5 Puoc ctr di hoc 1/2 Ngay CH/2
3 |Bui Hivu Tu Lai xe X [x/2|CN|cn [em [emn [em e [em [CNx [x [x [x [x [x/2[CNjcm [en e [x X [x/2|CN|emv|em jem (X [X [x/2|CN 23.5 Ngiy chu nhat khong di lam CN
4 |Ng.T.Truong Giang |Ké toan X |X/2|CN[X X |X X [X [x/2 [CN[Xx [X [X |X |Xx |X/2|CN|Xx [X |X [X [x [X/2|CN|Xx |x [x [x [x [x/2|]CN 235 Di cong téc trong nudc CNT
5 |Tran Quang Hidu  |Thu quy X |X2|CN[x [P |x |x [x [x/2[CN[x [x |x |x |x [¥2|CN|x [x |x [x [x [x/2|CN|x |x [x |x [x [x/2|]CN 23.5 Cong tac 1/2 ngay CNT/2
6 |Bui Van Hiéu Thua kho X |X/2|CN[x |x |x [x |x [x/2|CN|x [x [x |[x [x [x/2|[CN[x |x |x |x [x [x/2|CN|P/2|x |x |x |x [x/2|CN 23.5 Di du lich, nghi mat DL
7 HoéngThéBéo Thu kho X [X/2|CN|x |x [x [x [x [X/2]|CN|x [x [x [x [x [X/2]CN|x [x |x [x [x [x/2|CN|x |x [x [x [x [x/2|CN 235 Di du lich, nghi mat 1/2 Ngay DL/2
8 |Hoang T.Thuy Dwon{Téng hop X [X/2|CN[x |x [x [x [x [x/2|CN|x |x [x [x [x |x/2|CN|x |x |P/2|x |[x [x/2|CN|x |x |x |x [x [x/2|CN 23.5 Nghi dam tang (Cong ty hd trg)| DT
9 |Lé Kidu Oanh NV vé sinh X |X/2|CN[x |x |x [x |x [X/2|CN|x [x [x |[x [x [x/2[CN[x |x |x |x [x [x/2|CN[x |x |x |x |x [x/2|CN 23.5 Hoi hop, Hoi hop 1/2 ngay HH, HH/2
10 | Trén Vin Sang Bdo v¢ X [X/2[CN|X  [X X [X X [X/2 [CN|X [X [X |X [X [X/2[CN|X |X X [X |x [X/2]CN|x [X [X [X [X |x/2|CN 23.5 Nghi két hon KH
TN BT TC, oW TN g e, TeT T
11 |Hoang Van Phong  [Bdo vé X [X/2|CN[x |x [x [x [x [x/2|CN|x |x [x [x [x |x/2|CN|x |x |x [x [x [x/2|CN|x |x |x |x [x [x/2|CN 23.5 ngay) LE, L/2
Nghi b 1 ngdy, 1/2 ngay NB, NB/2
Nghi ém 1 ngay, Om 1/2 ngay | O, 0/2
NG pIep T Ngay, PTEp T
ngay P, P2
Nghi ché d6 vo sinh (Cong ty
hd trg) VS
Nghi viéc riéng T(1/2) ngay co
lwong R, R/2
Nghi viéc riéng 1(1/2) ngay
khong lwrong RO, RO/2
Nghi thai san S
Nghi khong Iy do 1 (1/2) ngdy |VK, VK/2
bi lam the viée 1 (1/2) ngay [TV, TV/2)
Lam 1 (1/2) ngay theo lich X, X2
Hai Phong, ngay 30 thang 03 nam 2017
Nguoi cham cong Trwéng don vi
(Ky, ho tén) (Ky tén, dong dau)
\
. o A A ‘A
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B. Ghi Chu

* Nghi viéc riéng theo Pi¢u 116 Bo Luit LD va Théa wéc Lao dong:

Ban than két hon: Nghi 3 ngay; Con 1 ngay

B6, me ( cd hai bén vog, ché)ng, va vo chét), con chét, chéng chét hodc vo chét: ghi 3 ngay

Ong ( ba ) ndi ngoai, anh, chi, em rudt chét; B6 hodc me két hon, anh chi em rudt két hon: Nghi 01 ngay

* Ap dung cho cac d6i twong: Khéi Lao Pong Pinh Bién

* Cac Ky Hiéu Cham Cong B6 Sung Khi Cén

Nghi TNLD 1/2 ngay (khong do 16i ctia ngudi

Puogc cir di hoc (Cong ty hd trg) CHH | LD) TN/2
Nghi két hon (Cong ty hd tro) CKH | Lam gio theo lich budi chiéu XC
Nghi 1€, tét (Cong ty hd tro) CLE | Tham gia cac hoat dong doan thé xa hoi khac | XH
Di cong tac trong nudc (Cong ty hd trg) CTN | Lam gio theo lich Ngay 1& XL
Nghi ké hoach ho4 dan sb KHH | Lam gid theo lich budi sang XS
Nghi 18, tét budi chiéu LC | Lam thém 1/2 ngay LT/2
Lam gio theo lich Ngay 1& chiéu LLC | Nghi 6m 1 ngay (Céong ty hd trg) PO
Lam gio theo lich Ngay 1¢ sang LLS | Nghi phép 1 ngay (Cong ty ho tro) PP
Nghi 18, tét budi sang LS | Quan nghi ON
Lam thém 1 ngay LT | Nghi TNLD (khong do 16i ciia nguoi LD) TN
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> Déi véi Nhin vién phong kinh doanh dé kich thich ngwoi lao déng

tién lwong ciia nhdn vién con phu thugc vao lwong ting nding sudt lao dgng
theec hién dwoc trong thdng va Bang téng hop ddnh gid mivc dé hoan thanh
cong viéc ( h¢ sé K ). Doi véi Gidm sdt tinh va Nhin vién phdt trién thj
trwong dwoc tinh nhuw sau :

Tong thu nhap = lwong hanh chinh x hé s6 K hoan thanh cong viéc

Sé tién thwre linh = Tong thu nhap — Cac khoan khau trir + Phu cap

Vi du 2: Thang 3/2017 tong s6 ngay cong di 1am 1a 23,5. Chi nhanh cong
ty CPTM Bia Sai Gon Pong Bac tai Hai Phong tra lwong cho nhin vién phat
trién thi truong Lé Quang Diing sd tién 1a : 6.600.000d

Tacod:

100% luong hanh chinh : 6.600.000d

Hé s K hoan thanh cong viéc : 0,9

=  Tdng thu nhap = 6.600.000d x 0,9 = 5.940.000d

Céac khoan khau trir vao luong

° Cong doan phi: 6.600.000 x 1% = 66.000d

° BHXH, BHYT, BHTN: 6.600.000 x 10,5% = 693.000d

=  Tong cac khoan khu trir: 66.000 + 693.000 = 759.000d

Phu cap 4n ca: 680.0004d

= S0 tién thuc linh = 5.940.000 — 759.000 + 680.000 = 5.861.000d.

Sau day 1a phiéu danh gid mic d6 hoan thanh nhiém vu, xac dinh hé s6 K
ciia Nhan vién phat trién thi truong Lé Quang Diing va bang tong hop danh gia
muc d6 hoan thanh cong viéc ( hé sé K) cua dia ban Hai Duong trong thang
03/2017. Phan anh khach quan tinh hinh mtc d¢ hoan thanh cong viéc cua tirng
nhan vién. Phiéu danh gia do nhan vién ty danh gia, quan li truc tiép ( Giam sat
tinh Nguyén Ptc Vinh), GDCN danh gid va Bang tong hop do giam sat tinh
Nguyén D¢ Vinh danh gia 1a nhitng ching tir dé 1am cin c tinh tong thu nhap
Cua gidm sat tinh va nhan vién trén dia ban TP. Hai Duong thang 3 ndm 2017.
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+PHIEU PANH GIA MUC PQ HOAN THANH NHIEM VU
Xac dinh h¢ s0 K cua cong nhan truc tiep kinh doanh va phuc vu

( Kém theo Quyét dinh s6: 146/QD- HDQT DB, ngay 18/01/2017 cua HDQT Cong ty CPTM Bia Sai Gon Déng Bic
vé viéc phé duyét mau Quy ché tién lwong )

B9 phan: Chi nhanh Hai Phong

Tén nhan vién: Lé Quang Diing

Thang danh gia: 03 /2017

Chtrc danh/vi tri: Nhan vién phaét trién thi truong

STT TIEU CHi PANH GIA Piém chuin | Twdanhgia | Quan li truc tiép | GPCN
Piém chuin 10 95 9 9
1 Chét luong cong viée: 5 45 4 4
- Lam viéc c6 chuong trinh, ké hoach, 1
trién khai cy thé, chu dong bam sat ké
11 hoach, chép hanh sy phan cong ctua lanh 1 1 1
dao. trir tir 0,5 dén 1
- Néu chua tdt, tiy mirc do
- Hoan thanh t6t nhi¢m vu theo ké hoach dé 3
120 | ™ chit luong cong viéc dam bao, co hidu 25 2 2
h qua, khong anh huong dén cong viéc chung. ’
- Néu chua tdt, tuy muc do trur tr 0,5 dén 3
- Co ph01 hop, hd tro v&i cac don vi, bd 1
13 phén, cac nhan khac c6 lién quan dé hoan ) 1 1 1
' thanh tot cong viéc. trir 0,5 dén 1
- Néu chua tét, tuy muc do
2 Ngay, gio' cong lam viéc 3 3 3 3
- Khong c6 ngay nghi khong luong (RO),
21 | nghikhong Iy do (0) 3
- C6 tir 1 ngay nghi khong c6 1y do trd Ién 0
Gi6 cong phai dam bao theo quy dinh cua Bo (i 0.5
2.2 | Luat Lap dong, NoO1 quy lao dong, néu di did m/l"?ln
muon, vé sdm khong 1y do chinh dang
Chip hanh nghiém chinh cac ndi quy, 2
3 quy dinh, quy trinh lam viéc ctiia Cong 2 5 5

ty
- Néu chép hanh chua tdt, tuy mtrc do

trir 0,5 dén 2

Giam dbc chi nhanh

Quan Ii trye tiép
(ky, ghi 10 ho tén)

Nhin vién ty danh gia
(ky, ghi 10 ho tén)

Lé Quang Diing
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BIA
SAIGON

CONG TY CPTM BIA SAI GON BPONG BAC
Chi nhanh: Hai phong

BANG TONG HQOP PANH GIA MUC PQ HOAN THANH CONG VIEC (HE SO K)

Thi dua A, B, C, D hang thang

Chire danh : Gidm sat tinh, Nhan vién PTTT & Nhan vién ban hang

(Mau 03/NVKD)

Thang danh gia: 03/2017

Chi tiéu san luwgng (Pvt: Chi tiéu trung bay/mé Po = Fo (efyers sy o 7 R 43 o AL o A
Thiing, Két) méi (Dvt: Diém bin) Ngay gio cong lam viéc Pénh gia mic d§ hoan thanh (Hé so K)
Mii s6 Chire danh con ; Cltrp it
STT| nhén Ho va tén Tinh/ thinh Khu vue " H . £ Chat luong | Ngay cong | . Téng sb Ghi chu
. viée Ké hoach | Thue hien | Ty 19 1 K€ | Thue | 1o 1a0, | Ke | Thue i cong viée tamviee | " IVIY N gign dat |Xép loai
vien : wehien | BV 1€ 7o | poach | hien | Y ¢ 7| hoach | hién |HT/KH - - dinh P L%
(5 diém) (3 diém) (2 diém) )

1./ Giam sat tinh 50.000| 53.665| 107% 45 52| 116% 235| 235 100% Sén lugng SALE IN

1 Nguyén Buc Vinh Hai Duong Hai Duong Giam sat tinh 50.000| 53.665| 107% 45 52| 116% 235| 235/ 100% 50 30 20| 100 A
11./ Nhén vién Phat trién thj trudng 16.350| 15.850| 97% 25 29| 116%

1 Truong Vinh Quang Hai Duong TP Hai Duong Nhan vién PTTT 9.350 9.100| 97% 15 19| 127% 235| 235/ 100% 40 30 20| 90 A

2 Lé Quang Diing Hai Duong TP Hai Duong Nhan vién PTTT 7.000 6.750| 96% 10 10| 100% 235| 235/ 100% 40 30 20| 90 A
111./ Nhén vién ban hang 11.150| 11.830| 106% 20 23| 115%

H, i ky Gia Loc, |\ pan vien ban
1 Nguyén Thanh Trung Hai Duong | huyén Ninh Giang TP 5 11.150| 11.830| 106% 20 23| 115% 235| 235/ 100% 45 30 15| 90 A
. hang
Hai Duong
TONG CONG 27.500| 27.680| 101% 45 52| 116% Sau '“g‘:fTSALE
Dinh mirc Cich tinh luong Xép loai

Chit lugng cong viéc 5|diém Tir 9 diém tr6 1én Hudng 100% luong co ban A
Ngay gio cong lam viéc 3|diém Tir 8 diém dén dudi 9 diém Hudng 90% luong co ban B
Chip hanh ndi quy 1am viéc 2|diém Tir 7 diém dén dudi 8 diém Hudng 80% luong co ban C
Téng diém 10|diém Dudi 7 diém Hudng 70% luong co ban D

Giam dbc chi nhanh

Hai Duong, ngay 30 thang 03 nim 2017

Giam sat tinh

Sinh vién: Lé Kiéu Oanh

Lop: QT1903K
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Khéa lugn tot nghiép Trueong Dai hoc Ddn Lap Hai Phong

Tén don vi: Cong ty CPTM Bia Sai Gon Pong Bic
Chi nhénh Hai Phong

BANG CHAM CONG
Thang 3 ndm 2017
NGAY TRONG THANG QUY RA CONG
Sé S6

S6 | S6 | cong | cong
cong | cong | nghi | nghi | Sé
2|3la|5|6|7]8]|9|w|i]|i2|13]1a|15|16]17]| 18| 19|20 |21|22|23]24| 25| 26| 27 | 28 20|30 | 31 | |huong| viee, | viée, | cong

g |lwong| nging | ngimg | huong
luong| thoi | vise | vice |BHXH
sp_| gian | huone | hudng

IR IR RR2 RR2 1IR3 1R 12 IR2 IR B A2 BT Rd I R e

STT| HOQ VA TEN CHUC VU KY HIEU CHAM CONG

A B (o] 1123|4567 |8]9]10(/11/12(13|14[15|16|17|18 |19 |20 [21|22|23|24|25|26 |27 |28[29[30(31| 32 33 34 35 36 |[Nghibu I& 1 ngay BL

1 [Nguyén Dirc Vinh  |Gidmsattinh [x [X/2[CN[x |x [x [x [x [x/2 [CN|x |x [em[x |x [em[CN|x |x [x |x |x [x/2|]cN|x [x |x [x [x_[|x/2|]cN 235 Puoc ctr di hoe CH
2 |Truong Vinh Quang |[Nhan vién PTT]X [X/2|CN|X |X [X [X [x [x/2 |CN[x [x [x [x [x [X/2|CN|x |x [x [x |x [x/2|CN|x [x [x [x [x [x/2|cN 23.5 Pugc ctr di hoc 1/2 Ngay CH/2

3 |Lé Quang Diing Nhanvién PTT]x |[x/2[CN[x [x [x [x [x [¥/2 [CN[x [x [x |x |x [x/2]CN|[x [x [x |x [x [%2]cN[x [x |x [x [x [x/2]cN 23.5 Ngay chu nhat khong di lam CN
4 |Nguyén Thanh Trung|Sales man X [X/2[CN|x  [x [x_[X |x [X/2 |CN|x |x [x [x [X [X/2]CN[x X [X [X [x [X/2[CN|x [x [x [x [X [x/2|CN 235 Di cong tac trong nudc CNT
Cong tac 1/2 ngay CNT/2

Di du lich, nghi mat DL

Di du lich, nghimat 1/2 Ngay | DL/2

Nghi dam tang (Cong ty hd trg)| DT

Hoi hop, Hoihop 1/2 ngdy  HH, HH/2

Nghi két hon KH
BT I IO NI e TeT T
ngay) LE, L/2

Nghi bu 1 ngay, 1/2 ngay INB, NB/2|

Nghi ém 1 ngay, Om 1/2 ngay | O, Of2
JUE

TNENTPNEp T Ngay, PIe]
ngay P, P/2
Nghi ché d§ v¢ sinh (Cong ty

hd trg) VS
Nghi viéc rieng I(172) ngay co

luong R, R/I2
Nghi viéc riéng 1(1/2) ngay

khong lwong RO, RO/2|
Nghi thai san S

Nghi khong Iy do 1 (1/2) ngay |VK, VK/2

Di lam thir viée 1 (1/2) ngdy [TV, TV/2

Lam 1 (1/2) ngdy theo lich X, X/2
Hai Phong, ngay 30 thang 03 nam 2017
Truwong don vi
(Ky tén, dong déu)

Ngudi chim cong
(KY, ho tén)

Nguvén_ﬂl'rciVinh
Sinh vién: Lé Kiéu Oanh
Lop: QT1903K



Khéa ludn tot nghiép Trueong Dai hoc Dan Lap Hai Phong
> Do Véi bg phdn sale man ( Nhin vién ban hang nam ), Nhin

vién gidi thigu san pham, té truwéng té tiép thi ( Phong kinh doanh ) lwong
dwoc tinh nhu sau.

Tién lwong ciia NLD dworc linh trong ki = ( Luong hanh chinh x H¢ s6 K)
+ Lwong ting NSLD thuc hién + lwong ting ca ( néu ¢6) + phu cap (néu co)

Lwong ting NSLD thuc hién = Lwong ting NSLD x S6 diém twong
wng thuc hién

Thuc nhan = Tién lwong ciia NLP dwoge linh trong ki — Cac khoan
khau trir vao lwong + truy linh ( néu c6 ) — Truy thu ( néu c6)

Vi du 3: Thang 3/2017 t6ng sb ngay cong di 1am 13 23,5. Chi nhanh cong
ty CPTM Bia Sai Gon Pong Bac tai Hai Phong tra lwong cho nhan vién ban
hang nam Lé Vi Tung la 4.522.000d.

Ta co:

Ngay cong: 23,5

Hé sb hoan thanh cong viéc K: 0.90

= Tién luong: 4.522.000 x 0.90 = 4.069.800d

S6 diém twong ung thuc hién: 0.85

Luong tang NSLD: 2.200.000d

=  Luong tang NSLD thyc hién: 2.200.000 x 0.85 = 1.870.0004

=  Tién luong ciia NLD duoc linh trong ki = 4.069.800 + 1.870.000 =
5.939.800d

Céc khoan khau trir vao luong:

o Doan phi: 4.522.000 x 1% = 45.220

e  Bdo hiem: 4.522.000 x 10.5% = 474.810d

=  Tong cac khoan Khau trir: 45.220 + 474.810 = 520.030d

= Thuc nhan: 5.939.800 — 520.030 = 5.419.770d.

Sinh vién: Lé Kiéu Oanh 49
Lop: QT1903K



Khéa ludn tét nghiép

Trueong Dai hoc Ddn Lap Hdai Phong

CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC

CHI NHANH HAI PHONG

BANG THANH TOAN TIEN LUONG KHOI QUAN LY HANH CHINH

Théang 03 ndm 2017

Ngay cong Hé Cac khoan khau trir vao luong Phu cap

. so K L

, Ngay | Gio Luong X 2 A Thué
STT Ho va tén Chic | ong | cong | . WO08 lam | hodn | Tongthu | Cong | gy | NN | Xang | Truythu | %Y | Thyc finh

danh \ hanh chinh ~ .. | thanh nhap doan An ca linh
thuc | lam thém gio N . YT, TN tam xe
X A cong phi ;
té thém A tinh
viéc
I. Giam dbc Chi nhanh -~ [ 24.400.000 - 24.400.000 | 244.000 | 2.562.000 | 313.800 | 680.000 - ~ | 21.960.200
1 | Hoang Thé Nam dgéaénN 235 | - | 24.400.000 - 1.0 | 24.400.000 | 244.000 | 2.562.000 | 313.800 | 680.000 - - | 21.960.200
11. Phong k& toan 16.0 | 33.800.000 | 976.596 34.776.596 | 338.000 | 3.549.000 - 2.633.192 | - | 3.953996 | - | 29.568.792
2 | Nguyén T.Truong Giang | Kétoan | 235 | - | 10.500.000 - 1.0 | 10.500.000 | 105.000 | 1.102.500 - 651.064 - - 9.943.564
3 | Tran Quang Hidu Thiquy | 235 | - | 8.000.000 - 1.0 | 8.000.000 | 80.000 | 840.000 - 680.000 - - 7.760.000
4 | Hoang Thé Bao Thakho | 235 | 8.0 | 6.600.000 | 421.272 | 1.0 | 7.021.272 | 66.000 | 693.000 - 622.128 - - 6.884.400
5 | Bui Van Hiéu Thakho | 235 | 8.0 | 8.700.000 | 555.324 | 1.0 | 9.255.324 | 87.000 | 913.500 - 680.000 - 3953996 | - 4.980.828
I11. Phong kinh doanh - [ 6.000.000 - 6.000.000 | 60.000 | 630.000 ; 680.000 ; - 5.990.000
6 | Hoang T.Thuy Duong Thcg‘pg 235 | - | 6.000.000 - 1.0 | 6.000.000 | 60.000 | 630.000 - 680.000 - - 5.990.000
i;’l:nl;lh“’“g Ta chirc-Hanh - | 25.380.000 ; 25.380.000 | 253.800 | 2.664.900 | - | 2.720.000| - - | 25.181.300
7 | Bui Hiru Ta Laixe | 235 | - | 8.200.000 - 1.0 | 8.200.000 | 82.000 | 861.000 : 680.000 ; ; 7.937.000
8 | Hoang Van Phong Baové | 235 | - | 6.500.000 - 1.0 | 6.500.000 | 65.000 | 682.500 : 680.000 ; ; 6.432.500
9 | Tran Van Sang Baové | 235 | - | 6.500.000 - 1.0 | 6.500.000 | 65.000 | 682.500 : 680.000 ; ; 6.432.500
10 | Lé Kiéu Oanh I\Is\lf'nf\:e 235 | - | 4.180.000 - 1.0 | 4.180.000 | 41.800 | 438.900 . 680.000 - - 4.379.300
Téng cong - | 16.0 | 89.580.000 | 976.596 90.556.596 | 895.800 | 9.405.900 | 313.800 | 6.713.192 | - | 3.953.996 | - | 82.700.292
So tien bang chie: Tam muwoi hai tri¢u, bdy tram ngan, hai tram chin mwoi hai ngan dong chan.
Sinh vién: Lé Kiéu Oanh 50
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Khéa ludn tét nghiép

Trueong Dai hoc Ddn Lap Hdai Phong

CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC

CHI NHANH HAI PHONG

BANG THANH TOAN GIAM SAT TINH VA PHAT TRIEN THI TRUONG

Thang 3 nam 2017

Ngay cong Hé sé Cic khoin khau trir vao lwong Phu cap
S Chac | Ngay | Gio | i | ed Téng th Thué T
T Ho va tén darlllk? cong | cong han;:(zlll.%nh o | thanh °n”t?ﬁp Y | Céng doan | BHXH, YT, TN“e Xnca Xang | Truy thu ﬁ';l”hy Thye linh
T thuc lam - A : phi TN Xe
3 ~ gio cong CN
te thém viéc

| Giam sat tinh - 42.000.000 - 42.000.000 420.000 4.410.000 - 2.720.000 - 6.944.618 - 32.945.382
1 | Duong Tat Thang GS tinh 23,5 - 10.500.000 - 1,0 10.500.000 105.000 1.102.500 - 680.000 - 1.984.379 - 7.988.121
2 | Vi Hiu Trung GS tinh 23,5 - 10.500.000 - 1,0 10.500.000 105.000 1.102.500 - 680.000 - - - 9.972.500
3 | Nguyén Thé Manh GS tinh 23,5 - 10.500.000 - 1,0 10.500.000 105.000 1.102.500 - 680.000 - 4.960.239 - 5.012.261
4 | Nguyén Btc Vinh GS tinh 23,5 - 10.500.000 - 1,0 10.500.000 105.000 1.102.500 - 680.000 - - - 9.972.500
11 NV phat trién thi trwonng - 84.000.000 - 82.680.000 840.000 8.820.000 - 8.840.000 - - - 81.860.000
1 | L& Quang Diing NVPTTT 23,5 - 6.600.000 - 0,9 5.940.000 66.000 693.000 - 680.000 - - - 5.861.000
2 | P& Duy Lan NVPTTT 23,5 - 6.600.000 - 1,0 6.600.000 66.000 693.000 - 680.000 - - - 6.521.000
3 | VuKhac Linh NVPTTT 23,5 - 6.600.000 - 1,0 6.600.000 66.000 693.000 - 680.000 - - - 6.521.000
4 | Nguyén Vin Lung NVPTTT 23,5 - 6.600.000 - 1,0 6.600.000 66.000 693.000 - 680.000 - - - 6.521.000
5 | Truong Vinh Quang | NVPTTT 23,5 - 6.600.000 - 0,9 5.940.000 66.000 693.000 - 680.000 - - - 5.861.000
6 | Hoang Hitu Son NVPTTT 23,5 - 6.600.000 - 1,0 6.600.000 66.000 693.000 - 680.000 - - - 6.521.000
7 | Tran Thi Thanh NVPTTT 23,5 - 6.600.000 - 1,0 6.600.000 66.000 693.000 - 680.000 - - - 6.521.000
8 | Ng6 Xuéan Tinh NVPTTT 23,5 - 6.600.000 - 1,0 6.600.000 66.000 693.000 - 680.000 - - - 6.521.000
9 | Tran Bac Toan NVPTTT 23,5 - 6.600.000 - 1,0 6.600.000 66.000 693.000 - 680.000 - - - 6.521.000
10 | Hoang Purc Tung NVPTTT 23,5 - 6.600.000 - 1,0 6.600.000 66.000 693.000 - 680.000 - - - 6.521.000
11 | Pham Quéc Huy NVPTTT 23,5 - 6.000.000 - 1,0 6.000.000 60.000 630.000 - 680.000 - - - 5.990.000
12 | Nguyén Hoang Vii NVPTTT 23,5 - 6.000.000 - 1,0 6.000.000 60.000 630.000 - 680.000 - - - 5.990.000
13 | Pao Tién Diing NVPTTT 23,5 - 6.000.000 - 1,0 6.000.000 60.000 630.000 - 680.000 - - - 5.990.000

Téng cong: - - 126.000.000 - 124.680.000 13.230.000 13.230.000 - 11.560.000 - 6.944.618 - 114.805.382

S tien bang chiz: Mgt tram muwoi bon trigu, tam tram 1é lam ngan, ba tram tam muwoi hai.
Sinh vién: Lé Kiéu Oanh 51

Lop: QT1903K




Khéa ludn tét nghiép

Trueong Dai hoc Ddn Lap Hdai Phong

CONG TY CO PHAN THUONG MALI BIA SAI GON PONG BAC

CHI NHANH HAI PHONG
BANG THANH TOAN TIEN LUONG
Thang 03 nam 2017
) Phu cép Cac khoan khau trir vao lrong
Hé so <
diém Luo
S hoan Lwong ting TL cia NLb . Truy
Ngay N twong | Lwong ting ng . Thué | Truy
Tén nhén vién thanh | Tién lwong NSLD thuc Xing | An duge Iinh thu Thuwc nhin
cong wng NSLb . ting Poan phi | Bao hiem | thu Iinh
T cong hién xe ca trong ki khac
. thuc ca nhap
viéc K .
hién
Z24-A02.1- Hai Phong 62.403.600 30.800.000 | 30.184.000 92.587.600 633.080 6.647.340 85.307.180
Z24-A02.12-Hai Phong 2 35.271.600 17.600.000 | 16.984.000 52.255.600 361.760 3.798.480 48.095.360
Z24-SM01-Bg phén Sale Man 35.271.600 17.600.000 | 16.984.000 52.255.600 361.760 3.798.480 48.095.360
1 | Vi Van Cuong 23.50 | 1.00 4.522.000 1.00 2.200.000 2.200.000 6.722.000 45.220 474810 6.201.970
2 | Tran Ngoc Minh 23.50 | 1.00 4.522.000 1.00 2.200.000 2.200.000 6.722.000 45.220 474810 6.201.970
3 | Lé buc Hoan 23.50 | 1.00 4.522.000 1.00 2.200.000 2.200.000 6.722.000 45.220 474810 6.201.970
4 | Pham Htru Tai 23.50 | 1.00 4.522.000 0.99 2.200.000 2.178.000 6.700.000 45.220 474810 6.179.970
5 | DPoan Nhu Ta 23.50 | 1.00 4.522.000 1.00 2.200.000 2.200.000 6.722.000 45.220 474810 6.201.970
6 | Bong Qudc Cuong 23.50 | 0.90 4.069.800 0.88 2.200.000 1.936.000 6.005.800 45.220 474810 5.485.770
7 | Nguyén Quoc Anh 23.50 | 1.00 4.522.000 1.00 2.200.000 2.200.000 6.722.000 45.220 474810 6.201.970
8 | Lé Vi Tung 23.50 | 0.90 4.069.800 0.85 2.200.000 1.870.000 5.939.800 45.220 474810 5.419.770
Z24-A02.13 Hai Phong 3 27.132.000 13.200.000 | 13.200.000 40.332.000 271.320 2.848.860 37.211.820
Z24-SM01-B§ phén Sale Man 27.132.000 13.200.000 | 13.200.000 40.332.000 271.320 2.848.860 37.211.820
1 | Do Van Giap 23.50 | 1.00 4.522.000 1.00 2.200.000 2.200.000 6.722.000 45.220 474810 6.201.970
2 | Lé Van Linh 23.50 | 1.00 4.522.000 1.00 2.200.000 2.200.000 6.722.000 45.220 474810 6.201.970
Sinh vién: Lé Kiéu Oanh 52
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3 | Nguyén Xuan Viet | 2350 | 1.00 | 4522000 | 1.00 | 2.200.000 | 2.200.000 6.722.000 45220 | 474810 6.201.970
4| D3 Van binh 2350 | 1.00 | 4522000 | 1.00 | 2.200.000 | 2.200.000 6.722.000 45220 | 474810 6.201.970
5 | Vi Thai Hoa 2350 | 1.00 | 4522000 | 1.00 | 2.200.000 | 2.200.000 6.722.000 45220 | 474810 6.201.970
6 | D3 Duy Quy 2350 | 1.00 | 4522000 | 1.00 | 2.200.000 | 2.200.000 6.722.000 45220 | 474810 6.201.970
Z24-A02.2-Hii Duong 13.566.000 6.600.000 | 6.600.000 20.166.000 | 135.660 | 1.424.430 18.605.910
Z24-A02.21-Hai Dwong 1 9.044.000 4.400.000 | 4.400.000 13444000 | 90.440 | 949.620 12.403.940
Z24-SM01-B§ phan Sale Man 9.044.000 4.400.000 | 4.400.000 13444000 | 90.440 | 949.620 12.403.940
1 | Bii Cong Hoan 2350 | 1.00 | 4522000 | 1.00 | 2.200.000 | 2.200.000 6.722.000 45220 | 474810 6.201.970
2 | Nguyén AnKhang | 2350 | 1.00 | 4522000 | 1.00 | 2.200.000 | 2.200.000 6.722.000 45220 | 474810 6.201.970
Z24-A02.22-Hai Dwong 2 4.522.000 2.200.000 | 2.200.000 6.722.000 45220 | 474810 6.201.970
Z24-SM01-Bj phan Sale Man 4.522.000 2.200.000 | 2.200.000 6.722.000 45220 | 474810 6.201.970
1 | Nguyén Thanh Trung | 23.50 | 1.00 | 4522000 | 1.00 | 2.200.000 | 2.200.000 6.722.000 45220 | 474810 6.201.970
Téng cong: 75.969.600 37.400.000 | 36.784.000 112.753.600 | 768.740 | 8.071.770 103.913.090
Qudng Ninh, ngay 31 thang 03 ndam 2017
Giam doc Cong ty Phong ké toan Phong Kinh doanh Phong To chitrc Hanh chinh Nguwoi lap
(ki, ho tén) (ki, ho tén) (ki, ho tén) (ki, ho tén) (ki, ho tén)
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4. Ké toan cac khoan trich theo lwong

e K& toan chi tiét cac khoan trich tién luong

* Cac ching tir s6 sach

- S0 cai TK 338 va so cai cac TK lién quan.

- Bang thanh toan BHXH

- Bang phan b cac khoan trich theo luong

* Tinh c4c khodn trich theo luong cua cong ty

Sau khi tinh lvong phai tra cho can by cong nhan vién va phan anh vao

Bang thanh toan tién luong, ké toan tién luong va cac khoan trich theo

luong sé tién hanh trich BHXH, BHYT, BHTN, tinh trir vao chi phi san

xuat kinh doanh va trir vao thu nhap ciia cong nhan vién.

Bdng ty I¢ trich cdac khodn theo lwong tai Chi nhanh Céong ty CPTM Bia Sai

Gon Péng Bic tai Hdi Phong.

doan

Trich vao chi phi | Trich vao luong
Cac khoan trich _ ,
cua doanh | cia nguoi lao | Tong
theo luong )
nghiép dong
B4o hiém xa hoi
17,5% 8% 25,5%
(BHXH)
Bao hiémy té
3% 1.5% 4.5%
(BHYT)
Bao hiém that
_ 1% 1% 2%
nghiép (BHTN)
Tong 21,5% 10.5% 32%
Kinh phi con
P © 2% 2%
doan ( KPCD )
DPoan phi con
P © 1% 1%

>  Bdo hiém xa hgi (BHXH)
Sb tién trich nop BHXH trir vao luong ciia can bo CNV

Sinh vién: Lé Kiéu Oanh
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Khéa ludn tot nghiép Trueong Dai hoc Dan Lap Hai Phong
S6 BHXH phai tra = Luong co ban x 8%

- S6 tién phai ndp cho cong nhan vién ( tinh vao chi phi kinh doanh)

S6 BHXH phai tra = Luong co ban x 17,5%

Trong truong hop can bd céng nhan vién 6m dau, tai nan di tham gia
dong BHXH thi dugc hudng tro cadp BHXH.

S6 BHXH phai tra = S6 ngay nghi tinh BHXH x Luong cap bac x Ty I¢
% BHXH

Ty I¢ BHXH duogc ap dung theo quy dinh cia phap luat

) Ché d6 tro cap 6m dau:

- ba dong BHXH dudi 15 nam: Hudng 30 ngay/ ndm

- ba dong BHXH < 15 nam< 30 nam: hudéng 40 ngay/ ndm

- ba dong BHXH trén 30 ndm: hudng 60 ngay/ nam

Can bd cong nhan vién mac chung bénh diéu tri dai han ngdy theo danh
muc cta Bo y té thi duge hudng BHXH trong thoi gian diéu tri.

. Ché d6 tro cap thai san

- Trong thoi gian ¢ thai duoc nghi viéc kham thai 5 1an. mdi lan 1 ngay

- Trong thoi gian say thai duoc nghi 20 ngay néu thai dudi 3 thang, 40
ngay néu thai tir 3 thang trd 1én.

- Nghi ho san 6 thang dé nudi con

) Ché d6 tro cap nudi con 6m

- 20 ngay/ nam d6i véi con dudi 3 tudi

- 15 ngay/ nam d6i véi con tir 4- 7 tudi

. Ché d6 tro cap tai nan lao dong, bénh nghé nghiép Nguai lao dong
dugc huong tro cip BHXH trong nhimng truong hop sau:

- Bi tai nan lao dong trong gio lam viéc, tai noi lam viéc, ké ca ngoai gio
lam viéc do yéu cau ciia nguoi sir dung lao dong.

- Bi tai nan ngoai noi 1am viéc theo yéu cau duoc giao cia ngudi st dung

lao dong - Bi tai nan trén duong di lam

Sinh vién: Lé Kiéu Oanh 55
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) Ché d6 huu tri Nguoi lao dong duoc huong ché do huu tri hang
thang luc nghi viéc khi c6 cac diéu kién sau day:

- Nam du 60 tudi, nix ¢t 55 tudi

- Néu déng BHXH du 15 nim duoc huong tro cap 2%

. Ché do tur tuét

Nguoi lao dong dang lam viéc, ngudi lao dong nghi viéc cho giai quyét
ché do huu tri, nguoi lao dong huong luong huu, bénh nghé nghiép hang thang
khi ché do huong tién luong mai tang bang 3 lan luong co ban.

Pong thoi cong ty thuc hién viéc chi tra theo luong theo hudng dan cua
cong tu s6 06/LDBHXH- TT ban hanh ngay 04/04/1995 nhu sau:

- V&i trudng hop nghi viée chim séc con dau 6m

MTc trg cap = Luong co ban /26x 75% xS ngay nghi

- V&i trudng hop say thai, tai nan lao dong mac tro cap chi tra BHXH 1a

100%

Muc trg cap = Luong co ban/26 x100% xS6 ngay nghi

- V&i trudng hop nghi sinh con thi trg cap tinh theo cong thuc:

Muc tro cip = Luong co ban x S6 thang nghi dé hodc nudi con

o Tra BHXH thay luong

Viéc trg cip BHXH cho CBCNV dugc quy dinh nhu sau:

+ Pbi v6i CBCNV nghi dm thi trg cdp BHXH tra thay luong duoc tinh
theo thoi gian dong BHXH ctia mdi can bo CNV:

bong BHXH trén 20 nam dugc hudng 75% luong

bong BHXH dudi 20 nam dugc hudng 70% luong

+ D6 véi truong hop nghi, thai san thoi gian nghi 6 thang dugc huong 6
thang luong theo 100% luong cap bac.

+ Ddi véi truong hop bi tai nan lao dong, xay ra trong trudng hop hudong
trg cap BHXH

>  Bdohiémyté (BHYT)
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Bao hiém y té thuoc quyén quan 1y ctia co quan bao hiém xa hoi, tro cap
BHYT thong qua hé théng y té. S6 tien BHYT dé mua thé BHYT dé mua thudc
tai co s6 y té.

Cong ty ap dung trich BHYT theo nghi dinh $6 62/2009/ND-CP ban hanh
ngay 27/7/2009 (c6 hiéu lyc thi hanh tir ngay 1/10/2009) cta Thu tuéng Chinh
pht quy dinh muec trich 1ap BHYT tr 1/1/2010 nhu sau:

Dbi v6i nguoi lao dong lam viéc theo hop dong lao dong khong xac dinh
thoi han, hop dong lao dong co thoi han tir du 3 thang trd 1én, ngudi lao dong 1a
nguoi quan 1y doanh nghiép hudng tién luong, tién cong thi mirc trich 1ap BHYT
bang 4,5% muc tién luong tién cong hang thang ctia nguoi lao dong, trong d6 nguoi
st dung lao dong dong gop 3% va nguoi lao dong dong gop 1,5%.

>  Bdo hiém thdt nghi¢p (BHTN)

Pay 14 chinh sach c6 tac dong tuc tiép dén nguoi lao dong, nguoi sir dung
lao dong va an sinh x3 hoi nham bu dap mot phan thu nhap cua ngudi lao dong
khi ho mat viéc.

Ty l¢ trich bao hiém that nghiép tai Cong ty 1a 2% trong d6 nguoi sir dung
lao dong dong 1%, ngudi lao dong dong 1%, ngoai ra hang thang Nha nudc hd
trg tir Ngan sach Nha nuéc 1% quy tién luung, tién cong thang dong bao hiém
that nghiép ciia ngudi lao dong tham gia bao hiém that nghiép.

Cubi thang tap hop s liéu trén Bang thanh toan tién luong cta cic bd
phan trong doanh nghiép,day 1a co s& dé chi tra, thanh toan tién lwong cho ngudi
lao dong va 1a co s& dé ké toan tong hop phan bd va trich cac khoan BHXH,
BHYT, BHTN.

Céc khoan BHXH, BHYT, BHTN hang thang hoac hang quy Cong ty 1ap uy

nhiém chi chuyén tién dé ndp cho co quan quan 1y theo quy dinh.
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Vi du 4: Chi Pham Thi Duyén huong ché do thai san sau khi co gidy ra
vién va gidy chung sinh ké toan s& hoan thanh danh sach dé nghi giai quyét
hudng ché do dm dau, thai san, dudng sic, phuc hdi stc khoe va gui téi BHXH
quan Hong Bang. Khi c6 danh sach giai quyét huong ché d6 6m dau, thai san,
dudng stc phuc hdi suc khoe cua BHXH ( quan Hong Bang, TP.Hai Phong )
déng thoi khi d6 Bao hiém xa hoi quan Hong Bang sé& chi tra tién huong ché do
thai san (s tién 29.912.000d) vé tai khoan Chi nhanh Cong ty CPTM Bia Sai
Gon Pong Bac. Tir d6 CN sé& chi tra cho chi Pham Thi Duyén theo hinh thirc
chuyén khoan.
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Trueong Dai hoc Ddn Lap Hdai Phong

Tén co quan (don vi):CHI NHANH CONG TY CPTM BIA SAI GON

PONG BAC TAI HAI PHONG

Ma don vi: QA0050
SDT: 0313.272.279

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

MAiu sé: C70a-HD

(Ban hanh theo quyét dinh 919/QD-BHXH ngay

26/08/2015 ciia By Tai Chinh
DANH SACH PE NGHI GIAI QUYET HUONG CHE PQ OM PAU, THAI SAN, DUONG SUC, PHUC HOI SUC KHOE

Dot 01 Thang 3 Quy 01 nam 2017
S6 hi¢u tai khoan: 009704060163474 mé tai:Ngan hang VIB CN Hai Phong

Piéu Ki¢n tinh hwéng S6 ngay thwe nghi
STT Ho va tén S0 SO_ BHXH/ 50 N Trong ky I-}‘mh thwi Ghi cha
dinh danh |\ Tiph trang| Thoi diém - —— nhin trg cap
Tir ngay Pén ngay Tong so

A B 1 2 3 4 5 6 C D

B CHE PQ THAI SAN

[ Kham thai

| Sé?iy thai, nao hit thai, thai chét lvu

1
il Sinh con, nudi con nubi

1 Pham Thi Duyén 3114040597 SC 07/03/2017 | 01/03/2017 | 31/08/2017 184 TE1303022692044
2

3

Thure hién cac bién phap
v : . ;
tranh thai
Cong 184
. Neoav 15 thane 3 nam 2017
Nguwoi lap bieu Cong doan co s& Thi trwéng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Khéa ludn tét nghiép

Trueong Dai hoc Ddn Lap Hdai Phong

UY NHIEM CHI
PAYMENT ORDER

vIB™"

Ngén hang QuécTé

Dé nghi ghi no tai khoan (Please debit account) Ngay (Date) 31/03/2017

S tai khoan (A/C number) 009704060163474 S4 tién (Amount)

Tén tai khoan (A/C name) CN Cty CPTM Bia Sai Gon Pong Bic tai Hai Phong Bing s6 29.912.000 VND

Dia chi (Address) In figures

Ngdn hang (With bank) VIB Hai Phong Béng chit H‘ai mu’g’i chin tri€éu, chin tram muwoi hai ngan
Va ghi c6 tai khoan (and credit account) In words dong chan.

Sb tai khoan (A/C number)

043704060087638

Phi ngan hang (Bank charges)

Tén tai khoan (A/C name) Pham Thi Duyén Phi trong Phi ngoai
Dia chi (Address) Including Excluding
Ngan hang (With bank) VIB Hii Phong No6i dung (Details of payment)

K¢é toan truong
Chief Accountant

Chu tai khoan ky va déng du

A/C holder signature and stamp

Giam déc Chi nhanh
Hoang The Nam

Dé dam bao quyén loi cho Quy Khach hang, Ngan hang VIB khuyén nghi Quy khach doc k§ ndi dung trude khi ky va sir dung cac
kénh giao dich chinh thitc cia VIB (Chi nhanh, ATM, Internet banking, Mobile banking).

CK thai sian cho nhan vién Pham Thi Duyén.

Danh cho ngan hang (For bank use only)

Giao dich vién Kiém soat

Ngay (Date) :

S but toan

Tai khoan ghi no

Tai khoan ghi c6

Sinh vién: Lé Kiéu Oanh
Lop: QT1903K
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CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh
Mai s Thué: S6: PKDA10190038
PHIEU KE TOAN
Ngay 31 thang 03 ndm 2017
M3 d6i twong: Z2401
Tén dbi tuong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG
Dién giai: Trich KPCP thang 03/2017 — CBCNV - CNHP

STT Néi dung Sé tién

TAI KHOAN

No¢ Co

Trich KPCD thang 03/2017 — CBCNV — CNHP -
GDCN

6421 | 3382 488.000

Trich KPCP thang 03/2017 — CBCNV — CNHP —

. 6421 | 3382 676.000
Phong Ké Toan

Trich KPCD thang 03/2017 — CBCNV — CNHP —

. 6421 | 3382 507.000
Phong T6 churc Hanh chinh

Trich KPCD thang 03/2017 — CBCNV — CNHP

. 6411 | 3382 | 2.640.000
khoi KD

Trich KPCD thang 03/2017 — CBCNV — CNHP

. 6411 | 3382 | 1.537.480
khoi NVBH nam

Trich KPCD thang 03/2017 — CBCNV — CNHP

. 6411 | 3382 271.320
khoi NVTTGTSP

Trich KPCD thang 03/2017 — CBCNV — CNHP
6411 | 3382 542.640

khéi NVGTSP di dong
Trich KPCP thang 03/2017 — CBCNV — CNHP
. 6411 | 3382 | 4.974.200
kh6i NVGTSP
Tong cong: 11.637.240

Céng thanh tién ( bang chi# ): Muwoi mét triéu sdu tram ba mwoi bdy ngan hai
triam bén mwoi dong chdn.
Kém theo: ching tir gbc

Nguoi 1ap biéu K¢ toan
(Ky, ho tén) (Ky, ho tén)
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CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh
Mai s Thué: S6: BHYA10190007
PHIEU KE TOAN
Ngay 31 thang 03 ndm 2017
M3 déi twong: Z2401
Tén dbi tuong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG
Dién giai: Trich CP BHYT thang 03/2017 — CBCNV - CNHP

TAI
STT Néi dung KHOAN Sé tién
No¢ Co
Trich CP BHYT thang 03/2017 — CBCNV —
1 6421 | 3384 732.000

CNHP - GBCN

Trich CP BHYT thang 03/2017 — CBCNV -

. 6421 | 3384 1.014.000
CNHP — Phong K¢ Toan

Trich CP BHYT thang 03/2017 — CBCNV -
3 . 6421 | 3384 761.400
CNHP — Phong T6 chirc Hanh chinh

Trich CP BHYT thang 03/2017 — CBCNV -
4 . 6411 | 3384 3.960.000
CNHP khoi KD

Trich CP BHYT thang 03/2017 CBCNV -
5 .. 6411 | 3384 2.306.220
CNHP khoi NVBH nam

Trich CP BHYT thang 03/2017 — CBCNV —
6 . 6411 | 3384 406.980
CNHP khéi NVBH nit (TT)

Trich CP BHYT thang 03/2017 — CBCNV —
7 . , 6411 | 3384 813.960
CNHP khéi NVGTSP di dong

Trich CP BHYT thang 03/2017 — CBCNV -
8 . 6411 | 3384 7.461.300
CNHP khoi NVGTSP

Téng cong: 17.455.860

Céng thanh tién ( bang chi ): Muwoéi bay trigu bén tram ndm muwoi lim ngan
tdm tram sdu muwoi dong chan.
Kém theo: ching tir gbc

Nguoi 1ap biéu K¢ toan
(Ky, ho tén) (Ky, ho tén)
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CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh
Mai s Thué: S6: BHXA10190007
PHIEU KE TOAN
Ngay 31 thang 03 ndm 2017
M3 déi twong: Z2401
Tén dbi tuong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG
Dién giai: Trich CP BHXH thang 03/2017 — CBCNV - CNHP

_ TAI KHOAN <
STT Noi dung So tien
No¢ Co
Trich CP BHXH thang 03/2017 — CBCNV
1 6421 | 3383 4.270.000
— CNHP - GBCN
Trich CP BHXH thang 03/2017 — CBCNV
2 6421 | 3383 5.915.000

— CNHP — Phong Ké Toéan

Trich CP BHXH thang 03/2017 — CBCNV
3 . 6421 | 3383 4.441.500
— CNHP - Phong To6 chirec Hanh chinh

Trich CP BHXH thang 03/2017 — CBCNV
4 . 6411 | 3383 23.100.000
— CNHP khoi KD

Trich CP BHXH thang 03/2017 — CBCNV
5 .. 6411 | 3383 13.452.950
— CNHP khoi NVBH nam

Trich CP BHXH thang 03/2017 — CBCNV
6 .. 6411 | 3383 2.374.050
— CNHP khoi NVBH nit (TT)

Trich CP BHXH thang 03/2017 — CBCNV
7 . . 6411 | 3383 4.748.100
— CNHP khoi NVGTSP di dong

Trich CP BHXH thang 03/2017 — CBCNV
8 .. 6411 | 3383 43.524.250
— CNHP khoi NVGTSP

Tong cong: 101.825.850

Céng thanh tién ( bang chit ): Mt tram 1é mét triéu tam tram hai mwoi lim
ngan tdm triam nim mwoi dong chan.
Kém theo: ching tir gbc

Ngudi 1ap biéu K¢ toan
(Ky, ho tén ) (Ky, ho tén )
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CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh
Mai s Thué: S6: BHTA10190008
PHIEU KE TOAN
Ngay 31 thang 03 ndm 2017

M3 déi twong: Z2401

Tén dbi tuong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG

Dién giai: Trich CP BHTN thang 03/2017 — CBCNV - CNHP

TAI
STT Néi dung KHOAN Sé tién
No¢ Co
Trich CP BHTN thang 03/2017 — CBCNV — CNHP - GBCN 6421 | 3386 | 244.000

Trich CP BHTN thang 03/2017 — CBCNV — CNHP — Phong KT | 6421 | 3386 338.000

Trich CP BHTN thang 03/2017 — CBCNV — CNHP — Phong
6421 | 3386 253.800

TCHC
Trich CP BHTN théang 03/2017 — CBCNV — CNHP khdi KD 6411 | 3386 1.320.000
Trich CP BHTN thang 03/2017 — CBCNV — CNHP kh6i NVBH

6411 | 3386 768.740
nam
Trich CP BHTN thang 03/2017 — CBCNV — CNHP khoi NVBH

6411 | 3386 135.660
nr (TT)

Trich CP BHTN thang 03/2017 — CBCNV — CNHP khoi
NVGTSP di dong

6411 | 3386 271.320

Trich CP BHTN thang 03/2017 — CBCNV — CNHP khbi
NVGTSP

6411 | 3386 | 2.487.100

Tong cong: 5.818.620

Céng thanh tién ( bang chir ): Nam tridu tdm tram muwoi tdm ngan sdu trim
hai mwoi dong chan.
Kém theo: ching tir gbc

Nguoi 1ap biéu K¢ toan
(Ky, ho tén) (Ky, ho tén)
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CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh
Mi s6 Thué: S6: TLUA10190008
PHIEU KE TOAN
Ngay 31 thang 03 ndm 2017

M3 déi twong: Z2401
Tén ddi twong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG
Dién giai: Chi phi tién n ca thang 03/2017 - CNHP

] TAI KHOAN .
STT NOQI DUNG SO TIEN
No Co
Chi phi tién #n ca thang 3/2017 —
1 6421 | 3341 680.000
CNHP - GBCN
Chi phi tién an ca thang 3/2017 —
2 6421 | 3341 | 2.691.064

CNHP — Phong K¢é Toan

Chi phi tién an ca thang 3/2017 —
3 6421 3341 2.720.000
CNHP — Phong TCHC

Chi phi tién an ca thang 3/2017 —
4 | 6411 3341 12.240.000
CNHP Khoi KD

Tong cong 18.331.064

Céng thanh tién ( bang chi ): Mwoi tim triéu ba tram ba mwoi mét ngan
khéng tram sdu mwoi tw dong chan.

Kém theo: ching tir gbc

Nguoi 1ap biéu K¢ toan
(Ky, ho tén) (Ky, ho tén)
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CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh

Mi s6 Thué: S6: TLUA10190007

PHIEU KE TOAN
Ngay 31 thang 03 ndm 2017

M3 déi twong: Z2401
Tén ddi twong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG
Dién giai: Chi phi tién luong thang 03/2017 - CNHP

STT Néi dung KHOAN Sé tién

TAI

No | Co

Chi phi tién lwong thang 03/2017 — CBCNV — CNHP -

421 41 | 24.400.
GDCN 6 33 00.000

Chi phi tién lwong thang 03/2017 — CBCNV — CNHP —

. 6421 | 3341 | 33.800.000
Phong Ké Toan

Chi phi tién lwong thang 03/2017 — CBCNV — CNHP —

. 6421 | 3341 | 25.380.000
Phong T6 chirc Hanh chinh

Chi phi tién luvong thang 03/2017 — CBCNV — CNHP

khéi KD 6411 | 3341 | 132.000.000

Chi phi tién lwong thang 03/2017 — CBCNV — CNHP

Khéi NVBH nam 6411 | 3341 | 114.274.000

Chi phi tién Iwong thang 03/2017 — CBCNV — CNHP

khéi NVTTGTSP 6411 | 3341 | 19.566.000

Chi phi tien lwong thang 03/2017 — CBCNV — CNHP

£ o 6411 | 3341 | 365.232.000
khoi NVGTSP di dong

Chi phi tien lwong thang 03/2017 — CBCNV — CNHP

khéi NVGTSP 6411 | 3341 | 39.132.000

Téng cong: 753.784.000

Céng thanh tien ( bang chi# ): Bdy tram nim muwoi ba trigu bdy tram tdm
muwoi tw ngan dong chdn.

Kém theo: ching tir gbc

Nguoi 1ap biéu K¢ toan
(Ky, ho tén) (Ky, ho tén)
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CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh

Mai s Thué: S6: NNSA10190004

PHIEU KE TOAN
Ngay 31 thang 03 ndm 2017

M3 déi twong: Z2401
Tén dbi tuong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG
Dién giai: Thué TNCN tur luong thang 3/2017 ctia GPCN - CNHP

STT

Néi dung Tai khoan Sé tien

’ No Co
Thué TNCN tur luvong thang 3/2017 cua

GDCN - CNHP 3341 | 3335 | 313.800

Tong cong: 313.800

Céng thanh tién (bang chi# ): Ba trdm muwoi ba ngan tam tram dong chdn.

Kém theo: ching tir gbc

Nguoi 1ap biéu K¢ toan
(Ky, ho tén ) (Ky, ho tén)
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CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh
Mai s Thué: S6: BHTA10190007
PHIEU KE TOAN
Ngay 31 thang 03 ndm 2017

M3 déi twong: Z2401

Tén dbi tuong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG

Dién giai: Khau trir BHTN tir luong thang 03/2017 - CBCNV - CNHP

TAI
STT Néi dung KHOAN Sé tién
No | Co

Khau trir BHTN tir lwong thang 03/2017 — CBCNV —

1 41 244,
CNHP - GBCN 33 3386 000

) Khau tru B!—ITN Eu hlmng thang 03/2017 — CBCNV — 3341 | 3386 | 338.000
CNHP — Phong Keé toan
Khau trir BHTN tir lwong thang 03/2017 — CBCNV —

3 . 3341 | 3386 | 253.800
CNHP — Phong T6 chirc Hanh chinh
Khau trir BHTN tur lvong thang 03/2017 — CBCNV —

4 CNHP khéi KD 3341 | 3386 | 1.320.000
Khau trir BHTN tir lvong thang 03/2017 — CBCNV —

5 CNHP khéi NVBH nam 3341 | 3386 | 768.740
Khau trir BHTN tir lwong thang 03/2017 — CBCNV —

° CNHP khéi NVTTGTSP 3341 1 3386 1 135.660
Khau trir BHTN tir lwong thang 03/2017 — CBCNV —

! CNHP khéi NVGTSP di dong 3341 | 3386 ) 271.320
Khau trir BHTN tir lwong thang 03/2017 — CBCNV —

8 CNHP khéi NVGTSP 3341 | 3386 | 2487.100

Téng cong: 5.818.620

Céng thanh tién ( bang chi¥ ): Nam trigu tdm trim muwoi tdm ngan sdu tram
hai mwoi dong chan.
Kém theo: ching tir gbc

Nguoi 1ap biéu K¢ toan
(Ky, ho tén) (Ky, ho tén)
Sinh vién: Lé Kiéu Oanh 68
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CONG TY CO PHAN THUONG MALI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh

Mi s6 Thué: S6: BHXA10190005

PHIEU KE TOAN
Ngay 31 thang 03 nam 2017

M3 déi twong: Z2401
Tén ddi twong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG
Dién giai: Khau trir BHXH tir lwong thang 03/2017 - CNHP

TAI
STT | Ni dung KHOAN Sé tién
Ng | Co

1 Khau trir BHXH tir lwong thang 03/2017 — CNHP - GBCN | 3341 | 3383 | 1.952.000
Khau trir BHXH tir lwong thang 03/2017 — CNHP — Phong

2 ) 3341 | 3383 | 2.704.000
Ké Toan
Khau trir BHXH tir luvong thang 03/2017 — CNHP — Phong

3 7 3341 | 3383 | 2.030.400
T6 chirc Hanh chinh

4 Khau trir BHXH tir Iwong thang 03/2017 — CNHP khéi KD | 3341 | 3383 | 10.560.000
Khau trir BHXH tir luong thang 03/2017 — CNHP khoi

5 3341 | 3383 | 6.149.920
NVBH nam
Khau trir BHXH tir lwong thang 03/2017 — CNHP khoi

6 3341 | 3383 | 1.085.280
NVTTGTSP
Khau trir BHXH tir lwong thang 03/2017 — CNHP khbi

7 3341 | 3383 | 2.170.560
NVGTSP di dong
Khau trir BHXH tir lwong thang 03/2017 — CNHP khbi

8 3341 | 3383 | 19.896.800
NVGTSP

Téng cong: 46.548.960

Céng thanh tién ( bang chit ): Béon muwoi sdu triéu nim trim bon muwoi tim
ngan chin tram sdu mwoi dong chan.

Kém theo: chirng tir gbc

Nguoi 1ap biéu

Keé toan

Sinh vién: Lé Kiéu Oanh
Lop: QT1903K
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Khéa ludn tot nghiép

Trueong Dai hoc Dan Lap Hai Phong

CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh

Ma s6 Thué:

PHIEU KE TOAN
Ngay 31 thang 03 ndm 2017

M3 déi twong: Z2401
Tén dbi tuong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG

S6: BHYA10190005

Dién giai: Khau trir BHYT tir luong thang 03/2017 - CNHP

TAI
STT | Ni dung KHOAN Sé tién
Nog | Co

Kha r BHYT tu | ha 2017 — CNHP -

1 au tru tor luong thang 03/2017 — C 3341 | 3384 | 366.000
GDCN
Kha r BHYT tu | ha 2017 — CNHP —

2 au trir BHYT tir luong thang 03/2017 - C 3341 | 3384 | 507.000
Phong Ké Toan

3 th;lu trui BHYT ‘tu lu(?ng thang 03/2017 — CNHP — 3341 | 3384 | 380.700
Phong T6 chirc Hanh chinh

4 Egau troe BHYT tur lwong thang 03/2017 — CNHP khoi 3341 | 3384 | 1.980.000

5 Khau trir BHYT tur lwong thang 03/2017 — CNHP khoi 3341 | 3384 | 1.153.110
NVBH nam
Khau trir BHYT tir lvong thang 03/2017 — CNHP khoi

6 3341 | 3384 | 203.490
NVTTGTSP

7 Khau trur BHYAT tur lwong thang 03/2017 — CNHP khoi 3341 | 3384 | 406.980
NVGTSP di dong
Khau trir BHYT tir lwong thang 03/2017 — CNHP khdi

8 3341 | 3384 | 3.730.650
NVGTSP

Téng cong: 8.727.930

Céng thanh tien ( bang chi# ): Tam trigu bdy tram hai mwoi bdy ngan chin
triam ba mwoi dong chan.
Kém theo: ching tir gbc

Nguoi 1ap biéu
(Ky, ho tén)

Nguyén Thi Truong Giang

Keé toan

(Ky, ho tén)

Sinh vién: Lé Kiéu Oanh
Lop: QT1903K
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Khéa ludn tot nghiép

Trueong Dai hoc Dan Lap Hai Phong

CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh

Ma s6 Thué:

PHIEU KE TOAN
Ngay 31 thang 03 ndm 2017

M3 déi twong: Z2401
Tén dbi tuong: CHI NHANH CONG TY CPTM BIA SAI GON PONG BAC
TAI HAI PHONG

Dién giai: Khau trir cong doan phi thang 03/2017 CBCNV - CNHP

S6: PKTA10190006

TAI
STT N@i dung KHOAN Sé tién
No Co

Khau trir cong doan phi thang 03/2017 — CNHP -

1 atl T cong phl thang 3341 | 3382 | 244.000
GBCN
Khau trir cong doan phi thang 03/2017 — CNHP —

2 3341 | 3382 | 338.000
Phong KT
Khau trir cong doan phi thang 03/2017 — CNHP —

3 : 3341 | 3382 | 253.800
Phong T6 chirc Hanh chinh
Khau trir cong doan phi thang 03/2017 — CNHP khbi

4 3341 | 3382 | 1.320.000
KD
Khau trir cong doan phi thang 03/2017 — CNHP khbi

5 3341 | 3382 | 768.740
NVBH nam
Khau trir cong doan phi thang 03/2017 — CNHP khdi

6 3341 | 3382 | 135.660
NVTTGTSP
Khau trir cong doan phi thang 03/2017 — CNHP khdi

7 , 3341 | 3382 | 271.320
NVGTSP di dong
Khau trir cong doan phi thang 03/2017 — CNHP khdi

8 3341 | 3382 | 2.487.100
NVGTSP

Téng cong: 5.818.620

Céng thanh tién ( bang chir ): Nam tridu tdm tram muwoi tdm ngan sdu trim

hai mwoi dong chan.

Kém theo: ching tir gbc

Nguoi 1ap biéu
(Ky, ho tén)

Keé toan

(Ky, ho tén)

Sinh vién: Lé Kiéu Oanh
Lop: QT1903K
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Khéa ludn tét nghiép

Trueong Dai hoc Ddn Lap Hdai Phong

Pon vi: CN Cong ty CPTM Bia Sai Gon Pong Bic tai Hai Phong

Dia chi: Cum Cong Nghiép Vinh Niém, P.Vinh Niém, Q.Lé Chan, TP.Hai Phong

Mau sb 10 - LDTL

(Ban hanh theo Thong tu

200/2014/TT-BTC)

BANG KE CAC KHOAN TRiCH NQP VA KHAU TRU THEO LUONG

Thang 03 nam 2017

Pon vi tinh: dong

Téng quy B4o hiém . ,
; KPCD Doan phi
T | Noi dung trich BHXH, l“’g}'fxt:'wh BHXH BHYT BHTN
BHYT, BHTN, KPCD ' Trich vao . Trich vao Trir vao Trich vao Trir vao 2z Trich vao Tru vao
BHYT, C Trir vao luong C S Tong so C
BHTN. KPCD chi phi chi phi lwong chi phi lwong chi phi lwong
1 GD CN 24.400.000 4.270.000 1.952.000 732.000 366.000 244.000 244,000 7.808.000 488.000 244.000
2 Phong ke toan 33.800.000 5.915.000 2.704.000 1.014.000 507.000 338.000 338.000 10.816.000 676.000 338.000
3 Phong td chire 25.380.000 4.441.500 2.030.400 761.400 380.700 253.800 253.800 8.121.600 507.600 253.800
4 Phong kinh doanh 132.000.000 23.100.000 10.560.000 3.960.000 1.980.000 1.320.000 1.320.000 42.240.000 2.640.000 1.320.000
5 NV ban hang (nam) 76.874.000 13.452.950 6.149.920 2.306.220 1.153.110 768.000 768.000 24.599.680 1.537.480 768.740
6 NV ban hang (GTSP) TT 13.566.000 2.374.050 1.085.280 406.980 203.490 135.660 135.660 4.341.120 271.320 135.600
7 NV ban hang (Moving) 27.132.000 4.748.100 2.170.560 813.960 406.980 271.320 271.320 8.682.240 542.640 271.320
8 NV ban hang (GTSP) 248.710.000 43.524.250 19.896.800 7.461.300 3.730.650 2.487.100 2.487.100 79.587.200 4.974.200 2.487.100
Cong 581.862.000 101.825.850 46.548.960 17.455.860 8.727.930 5.818.620 5.818.620 186.195.840 11.637.240 5.818.620
Ngay 31 thang 03 nam 2017
Ngudi 1ap bang K¢é toan CN Giam déc CN
(ky, ho tén) (ky, ho tén) (<, ho tén)

Sinh vién: Lé Kiéu Oanh

Lop: QT1903K
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Khéa ludn tot nghiép

Trueong Dai hoc Dan Lap Hai Phong

CONG TY CO PHAN THUONG MAI BIA SAI GON PONG BAC
bia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long, Quang Ninh

Mau s6: S03b — DN
(Ban hanh theo thong tu s6: 200/2014/TT-
BTC Ngay 22/12/2014 ciia Bo truéng

M s6 Thué:
BTC)
SO NHAT KY CHUNG
Nam 2017 Pon vi tinh: Pong
Chirng tir Sh S4 tién
Ngay higu
than ] Nga Dién giai TK
ne sé hieu s J ) No Co
ghi so thang doi
ung
6421
. 83.580.000 83.580.000
Chi phi tién luong thang | 3341
31/03 | TLUA10190007 | 31/03
03/2017 - CNHP 6411
670.204.000 | 670.204.000
3341
6421
. 6.091.064 6.091.064
Chi phi tién an ca thang | 3341
31/03 | TLUA10190008 | 31/03
03/2017 — CNHP 6411
12.240.000 12.240.000
3341
Thué TNCN tur lwong 2341
31/03 | NNSA10190004 | 31/03 | thang 3/2017 cia GDCN 2338 313.800 313.800
- CNHP
Khau trir BHXH tu sau1
31/03 | BHXA10190005 | 31/03 | luong thang 03/2017 - 2383 46.548.960 46.548.960
CBCNV - CNHP
Khau trir BHYT tu saa1
31/03 | BHYA10190005 | 31/03 | luong thang 03/2017 - 238 8.727.930 8.727.930
CBCNV - CNHP
Khiau trir BHTN tor | 3341
31/03 | BHTA10190007 | 31/03 | luong thang 03/2017 - | 3386 | 5.818.620 5.818.620
CBCNV - CNHP
Sinh vién: Lé Kiéu Oanh 73
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Khéa ludn tot nghiép

Trueong Dai hoc Dan Lap Hai Phong

Khau trir cong doan phi 3341
31/03 | PKTA10190006 | 31/03 |thang 03/2017 | g2 5.818.620 5.818.620
CBCNV - CNHP
Thanh toan tién BHXH 2341
31/03 | TTTS000001 31/03 | cho nhan vién Pham Thi 1 29.912.000 29.912.000
Duyén
6421
Trich CP  BHXH 1383 14.626.500 14.626.500
31/03 | BHXAL0190007 | 51 /03 | 0312017 — cBCNV - e
CNHP 87.199.350 87.199.350
3383
6421
Trich CP  BHYT - 2.507.400 2.507.400
31/03 | BHYA1090007 |31/03 | 03/2017 — CBCNV - —_—
CNHP 14.948.460 14.948.460
3384
6421
Trich CP  BHTN 1386 835.800 835.800
31/03 | BHTA10190008 | 31/03 | 03/2017 — CBCNV - =
CNHP 4.982.820 4.982.820
3386
6421
1.671.000 1.671.000
Trich KPCP 03/2017 — | 3382
31/03 | PKDA10190038 | 31/03
CBCNV - CNHP 6411
9.966.240 9.966.240
3382
Cong sb phat sinh: X 1.005.992.564 | 1.005.992.564
Sinh vién: Lé Kiéu Oanh 74
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Khéa ludn tot nghiép

Trueong Dai hoc Dan Lap Hai Phong

CONG TY CPTM BIA SAI GON PONG BAC
Dia chi: 2A KCN Cai Lan, P.Bai Chay, TP.Ha Long,

Mau s6: S03b—DN
(Ban hanh theo thong tu so:

Quang Ninh 200/2014/TT-
M s6 Thué: BTC Ngay 22/12/2014 ctua B9 trudng
) BTC)
SO CAI
(Dung cho hinh thuc ké toan Nhat ky chung)
Nam 2017
Tén tai khoan: Phai tra nguoi lao dong
So6 hiéu TK: 334
Chung tir S6 S6 tien
hiéu
- ay | Dién giai TK
S6 hicu Neay | Diengial o No 6
thang dol
ung
Chi phi tién an ca thang | 6421 6.091.064
TLUALOI90008 | 31103 | 37017 - cNHP 6411 12.240.000
Chi phi tién Iluong thang | 6421 83.580.000
TLUALO190007 | 3103 | 520017 - cNHP 6411 670.204.000
Thué TNCN tur lwong thang
NNSA10190004 | 3L/03 | 1m0 o GO CN-CNHP 3335 | 313.800
Khau trr BHTN ti Iwong
BHTA10190007 | 31/03 | thang 03/2017 - CBCNV - | 3386 | 5.818.620
CNHP
Khau trir BHXH tur luong
BHXA10190005 | 31/03 thing 03/2017 - CNHP 3383 | 46.548.960
Khau trr BHYT tur luong
BHYA10190005 | 31/03 thing 03/2017 - CNHP 3384 | 8.727.930
Khau trir cong doan phi thang
PKTA10190006 31103 | 1219017 CBCNY - CNHP 3382 | 5.818.620
TTTS000001 31/p3 | Thanh todn tién BHXH cho )., |, 415 ggg
nhan vién Pham Thi Duyén
Cong sb phat sinh: 97.139.930 | 772.115.064
Ngay 31 thang 03 nam 2017
Nguoi lap biéu Ké toan trudng Giam déc

(Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén)

(Ky, ghi 13 ho tén)

Sinh vién: Lé Kiéu Oanh
Lop: QT1903K
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Khéa ludn tot nghiép Trueong Dai hoc Dan Lap Hai Phong
CONG TY CPTM BIA SAI GON PONG BAC Mau s6: S03b — DN
Dia chi: 2A KCN Cai Lan, P.Bii Chay, TP.Ha
Long, Quang Ninh (Ban hanh theo thong tu s6: 200/2014/TT-
Mai s Thué: ~ BTC Ngay 22/12/2014 cua B truéng BTC)
SO CAI
(Dung cho hinh thuc ké toan Nhat ky chung)
Nim 2017
Tén TK: Phai tra phai ndp khac
S hiéu TK: 338

Chung tir S6 higu | SO tien
£ La Ngay Dién giai TK doi ,
So higu théng g No Co
Trich  KPCb  thang | 6421 1.671.000
PKDA10190038 31/03 03/2017 — CBCNV - 6411 9.966.240
CNHP
Trich CP BHYT thang | 6421 2.507.400
BHYA10190007 31/03 (é%ﬁ);? — CBCNV - 6411 14.948.460
Trich CP BHXH thang | 6421 14.626.500
BHXA10190007 31/03 03/2017 - CBCNV - 6411 87199 350
CNHP
Trich CP BHTN thang | 6421 835.800
BHTA10190008 31/03 03/2017 - CBCNV - 6411 4.982 820
CNHP
Khau trir BHTN tur lwong
BHTA10190007 31/03 thang 03/2017 - CBCNV | 3341 5.818.620
- CNHP
Khau trir BHXH tir lwong
BHXA10190005 31/03 thang 03/2017 - CNHP 3341 46.548.960
Khau trir BHYT tur lwong
BHYA10190005 31/03 thél}g 03/2017 - CNHP 3341 8.727.930
Khau trir cong doan phi
PKTA10190006 31/03 thang 03/2017 CBCNV - | 3341 5.818.620
CNHP
Cong s6 phat sinh: 0 202.815.900
Ngay 31 thang 03 nam 2017
Nguoi lap biéu Ké toan trudng Giam déc
(Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén) (Ky, ghi 13 ho tén)
Sinh vién: Lé Kiéu Oanh 76
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PHAN 111: MOQT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI CHI
NHANH CONG TY CPTM BIA SAI GON PONG BAC TAl HAI PHONG.

l. Nhitng nhan xét, danh gia vé té chic san xuit, té chic quan 1y,
td chitc cong tac ké toan, ké toan tién lwong va cac khoan trich theo lwong.

1. Uu diém:

Vé t6 chirc kinh doanh 13 cong tac dic biét quan trong dé duy tri va phat
trien CN. Chi nhanh cong ty CPTM Bia Sai Gon Pong Bac tai Hai Phong véi
giam d6c chi nhanh cing v&i doi ngil nhan vién nhiét tinh, ning dong da dua ra
hoat dong kinh doanh cua cong ty dat hiéu qua tot. CN ap dung hinh thac bo
may quan 1y theo kiéu tap trung gitp cho Gidm déc CN ludén nam bat dugc tinh
hinh thuc té ctia CN dé ra quyét dinh. Cac phong ban chirc ning dugc phan cong
theo nhiém vu riéng biét, khong chong chéo 1én nhau.

V& t6 chiic cong tac ké toan:

o Chi nhanh céng ty CPTM Bia Sai Gon Pong Béc tai Hai Phong ¢
d6i ngii ké toan co tinh than trach nhiém, ning dong, nhiét tinh. Cac nhan vién
ké toan dd hoan thanh nhiém vy ma ban quan ly Cong ty da giao cho, chiu kho
cap nhat nhitng thay d6i méi cua ché do ké toan dé ap dung vao CN.

. Puoc sy quan tAm hudng dan chi dao ctia ban ldnh dao CN két hop
vGi bo may ké toan ctia CN dugc t6 chiic gon nhe, hop 1y giita cac phong ban. O
CN, cong tac ké toan duoc tién hanh tap trung tai phong ké toan. Cac bo phan ké
toan dam nhiém nhirng cong viéc khac nhau co su bé tri, phan cong cu thé.

o C6 su phdi hop chat ché gitta cac bd phan véi ké toan tién luong
ciia CN trong viéc tinh, tra luong cho ngudi lao dong chinh xac, day du, kip
thoi. Tur d6 CN ¢ ké hoach diéu phéi, bé tri lao dong, tién lwong mot cach khoa
hoc, hop 1y, tao su gén b6, tinh than doan két gitra toan thé can bd cong nhan

vién trong CN, gbp phan ning cao hiéu qua kinh doanh cua CN.

Sinh vién: Lé Kiéu Oanh 77
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e Bo may ké toan cua CN duoc sap xép gon nhe, phu hop cho qué trinh
ghi chép, quan 1y, lwu trir dir liéu, ludn chuyén chang tir trong CN. Mdi nhan
vién ké toan chiu trach nhiém vé mot cong viéc dam bao tinh chi dong, thanh
thao trong cong viéc, phdi hop duoc véi cac bd phan khac, cung cip thong tin ké
toan day du, kip thoi, phuc vu c6 hiéu qua cho cac hoat dong khac cua CN.

e Heé théng s sach ké toan cua CN tuong ddi hoan chinh, dap tng day du
thong tin hitu dung dbi vai timg yéu cau quan 1y caa CN va céc bén lién quan.
S6 sach ké toan phan anh chinh xéc, trung thuc cong tac tinh toan, thanh toan
cac khoan phai tra cong nhan vién. Ké toan tién luong va cac khoan trich theo
lwong da van dung tuong doi day du hé théng ching tir s6 sach, bang biéu trong
cong tac hach toan ké toan theo ding mau biéu quy dinh cua Bo Tai Chinh.

e Thyc hién diing quy ché tién luong theo quy dinh cua Nha nude: CN di
xay dung mét quy ché vé lao dong tién luong theo dung ché d6 ma Nha nudc
quy dinh, quy ché nay thudng xuyén duoc stra doi cho phu hop véi ché d6 méi
ban hanh va tién trinh kinh doanh cua CN. Cac khoan tién luong, thudéng, phu
cap ma ngudi lao dong dugce hudng ludn dam bao twong xtng voi dong gop cua
ho. Phuong thic tra lwong cho can bd cong nhan vién dugc ap dung hop 1y, viéc
tinh to4n tién lwong d3 phan anh duoc két qua cua nguoi lao dong.

e Hinh thirc ké toan 1a pht hop véi mé hinh ctia CN. Tai cong ty dang ap
dung hinh thtc ké toan Nhat ky chung, ddy 1a hinh thic rat thuan tién cho viéc
phan cong lao dong ké toan trong CN, don gian trong viéc ghi chép, dé dang
trong viéc d6i chiéu, khop dung vé sb liéu trong viéc phan anh cac nghiép vu
kinh té phat sinh. V& hach toan tién luong va cac khoan trich theo lwong: dugc
CN theo doi mot cach thuong xuyén, lién tuc, c6 hé théng, dam bao tinh chinh
xac cao, theo dung nguyén tic va ché do ké toan. Chinh vi vay ma CN luén nam
bat va quan 1y chat ché dugc tinh hinh bién dong cta quy lwong, quy BHXH,
BHYT, BHTN tir 6 c6 cac bién phap hitu hiéu dé ha gia thanh san pham, trén

co so tiét kiém tdi da chi phi bo ra, nham ning cao thu nhap cho can bd cong
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nhan vién. Trén thuc té phong ké toan di c6 sy két hop hai hoa giira cac nhan
vién trong viéc theo ddi, phan anh va phin b tién luong.

e CN di thuc hién kip thoi, day dua cac thu tuc cho can bd cong nhan vién
trong dién huong trg cip BHXH, viéc chi tro cadp BHXH cédn cir vao ching tir
BHXH hop 1é. Viéc thuc hién tinh trich BHXH, BHYT, KPCD, BHTN theo
dung ché do quy dinh hién hanh : tinh trich BHXH 26% trén tién luong co ban
cua cong nhan vién, trong d6 18% tinh vao tinh vao chi phi cta doanh nghiép,
8% trur vao luong cua ngudi lao dong; Tinh trich BHYT 4,5% trén tién luong co
ban cta cong nhan vién, trong d6 3% tinh vao tinh vao chi phi ctia doanh
nghiép, 1,5% trir vao luong cua cong nhan vién.

Vé hach toan tién luong ké toan hach toan day di, chinh xac, 1d rang theo
tirng khoan muc chi phi trén tai khoan 334, theo dung nguyén tic hach toan cua
CN ciing nhu cac quy dinh ma Nha nudc ban hanh. Céac so6 sach chang tir ké
toan dugc luu trit ¢6 hé thong khoa hoc dam bao cho viéc d6i chiéu sé liéu mot
cach nhanh chong, thuan tién. Nhin chung cong tac ké toan tién luong va cac
khoan trich theo luong tai CN Cong ty duoc thuc hién kha tét, ddm bao tudn thu
cac quy dinh ché a6 ké toan hién hanh.

2. Nhuwoe diém

Nhuoc diém 1: Ché do khen thudng cho cong nhan vién trong cong ty con
chua kich thich dugc nguoi lao dong phai can cu, chim chi, 1am viéc hét minh,
phat huy sang kién,...Cong ty vin chua khai thac triét dé van dé& nay vi hinh
thac tra luong theo thoi gian.

Nhugc diém 2: Nhan vién ké toan tién luong khong mo s6 chi tiét theo
ddi cho ting khoan muc ddi véi tai khoan 334 va tai khoan 338 dan dén sy kho
khan trong viéc theo doi, ddi chiéu sd lidu vai sb sach khac co lién quan.

I1. M@t s6 bién phap nhim hoan thién cong tic ké toan tién lwong va
cac khoan trich theo Iwong tai Chi nhanh cong ty CPTM Bia Sai Gon Dong
Bic tai Hai Phong.
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1. Sw can thiét phai hoan thién cong tic ké toan tién lwong va cac

khoan trich theo lwrong.

Trong nén kinh té thi truong khi sirc lao dong duoc coi 1a hang hoé thi
viéc xac dinh dang gia tri cia nd cd y nghia vd cung quan trong khong chi voi
ngudi lao dong , ngudi str dung lao dong ma con vai ca xa hoi. Pé qua trinh san
xuét dién ra lién tuc nguoi lao dong phai tai san xuat sirc lao dong ciia minh. Tién
lwong ma doanh nghiép tra cho nguoi lao dong duoc dung dé bu dap stc lao dong
ma ho bo ra. Mit khac tién luong con kich thich dam bao khi ngudi lao dong lam
Viéc ¢6 hiéu qua, c6 nang suit cao thi tién luong sé tang 1én va nguoc lai.

MJdi doanh nghiép hoat dong kinh doanh déu mong mudn thu nhan duogc
nhitng thong tin can thiét phuc vu cho hoat dong san xuat kinh doanh cua minh.
Néu doanh nghiép nao nam bat duoc day du cac thong tin can thiét thi ciing co
kha ning tao thoi co phat huy thé chu dong trong san xut kinh doanh va dat
hiéu qua cao. Mudn ton tai va phat trién thi cac doanh nghiép can phai tao ra céc
san pham tét, gid ca hop 1y thi méi tao ra lgi thé canh tranh cta minh. Pé lam
duoc didu nay cic doanh nghiép khéng con cach nao khac 13 toi thiéu hoa cac
chi phi san xuat tir 46 ting loi nhuan cho doanh nghiép.

Ké toan 1a mot trong nhirg cong cu quan trong caa hé théng quan 1y kinh
té, 1a dong luc thuc day doanh nghiép ngay cang phat trién 1am an c6 hiéu qua.
Vi vay hoan thién cong tac ké toan 1a muc tiéu hang dau va can thiét ddi véi
doanh nghiép.

Trong nhirng thong tin ma ké toan cung cip thi thong tin vé tién luong va
cac hoan trich theo luong c6 mét vi tri quan trong trong hé théng kinh té tai
chinh vi n6 1a mot bo phan cau thanh nén chi phi san xuat kinh doanh. Ngoai ra
ké toan tién luong va cac khoan trich theo lwong ciing giup cho viéc cai tién to
chuc san xuét, t6 chirc lao dong nang cao ning suat lao dong. Cho nén viée tinh
toan phan bo tién luong va cac khoan trich theo lwong phai duoc thuc hién dang
dan tinh dy du vé ché do tién luong va thanh toan kip thoi.

M&i doanh nghiép déu c6 mdt hinh thuc, quan niém, cach thirc khac nhau,

xong cac doanh nghiép déu mong mudn cé mot cach thie tinh, chi tra, hach toan
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tién lwong va cac khoan trich theo luong pht hop véi dic diém san xuat kinh
doanh cua doanh nghiép minh. Chinh vi vay do su thay d6i kinh té, do dic thu
vé san xuat kinh doanh, tién luong va cac khoan trich theo lwong ciing c6 nhiing
ton tai ma cac nha quan 1y di, dang va s& ¢b gang nd luc mong mudn khic phuc
nhitng ton tai d6 dé hoan thién ké toan tién luong va cac khoan trich theo lwong
cua doanh nghi¢p minh.

Ké toan tién lwong va cac khoan trich theo luong ding dan s& gitip cho viéc
hach toan kinh doanh ctia doanh nghiép di vao né nép, giam bot nhitng chi phi
khong can thiét. N6 ciing cho cac doanh nghiép xac dinh dung dan chi phi san xuat
va chi phi kinh doanh. Tir d6 x4c dinh ding dan thu nhap ctia doanh nghiép, ngoai
ra con gitip doanh nghiép can ddi giira chi phi va két qua tao cho hiéu qua kinh té
duoc ting 1én giup cho doanh nghiép thuc hién diy du nghia vu voi Nha nudc, Voi
cac ban nganh c¢6 lién quan. Poi v6i dam bao thanh toan tién luong day du, chinh
xac lam tang thu nhap cho ngudi lao dong va cho doanh nghiép.

Chi nhanh Cong ty C6 phan Thuong mai Bia Sai Gon Pong Bac tai Hai
Phong 13 mot trong cac doanh nghiép c6 nhiéu d6i méi trong qué trinh kinh
doanh ¢ linh vuc thuong mai. V&i sy d6i méi caa nén kinh té thi truong, Chi
nhanh cong ty di t6 chac lai bo may quan 1y, cai tién qua trinh san xuat kinh
doanh va dong thoi t6 chie lai bo may ké toan ctia doanh nghiép.

2. Mot s6 bién phap nham hoan thién cong tic ké toan tién lwong va

cac khoan trich theo luwong.

Thoi gian thyc tap va nghién cuu tai Chi nhanh Cong ty CPTM Bia Sai
Gon Pong Bic tai Hai Phong tuy khong dai, trén co sé nhitng kién thirc da tich
lily & truong cung vaoi sy nhan thiac vé thuc té, tir nhirng danh gia wu diém va
nhugce diém cua cong tac hach toan Tién lwong va cac khoan trich theo tién
luong & Chi nhanh cong ty, dudi goc dd 1a sinh vién di thuc tap, em xin manh
dan dua ra mot s6 giai phap nham hoan thién cong tac ké toan tién luong va cac
khoan trich theo tién luong tai Chi nhanh Céng ty nhu sau:

a/ Mé so chi tiét TK 334 va TK 338.
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Cong ty nén md s chi tiét theo ddi cho tirng khoan muc ddi véi tai khoan

334 va tai khoan 338 dé trach kho khan trong viéc theo ddi, d6i chiéu s ligu véi

SO sach khac co6 lién quan.

Mau s6 dé Chi nhanh Cong ty tham khao:

bon vi: Cong ty CPTM Bia Sai Gon Dong Bic
DPia chi: So 2A KCN Cii Lan, P.bai Chay, TP. Ha
Long, Tinh Quang Ninh.

MAu s6 S38-DN

(Ban hanh theo Thong tu s6 200/2014/TT-BTC

Ngay 22/12/2014 ctia Bo Tai chinh)

SO CHI TIET CAC TAI KHOAN

Tai khoan: 334

Poi twong: Phai tra nguoi lao dong

Loai tién: VND

Ngay, Chtrng tir TK S6 phat sinh S6 du
thing | S§ | Neay, Dién giai dbi ) )
ghiso | higu | thing img | N co No co
A B C D E 1 2 3 4
Ngay | Ghi | Ghi - S6 du dau ky Ghi Ghi s | Ghi tién | Ghi s6 dw | Ghi s6 du
thang | hiéu | ngay - S6 phat sinh trong ky | 50 tien phat sinh | bén no bén c6 sau
ghisé | cua thang Ghi dién gidi tom tit hiéu | phat bén co sau moi maoi nghiép
chitng | cua néi dung nghiép vu tai sinh nghiép vu | vu phat
tir chimg | kinh 1é phat sinh khodn | bén no phat sinh | sinh
dung | tuu doi
de ghi | dung dé uwng
o) ghi s6
- Cong sb phat sinh X X
- S dur cudi ky X X
- SO nay ¢6 ... trang, danh s tir trang 01 dén trang ...
- Ngay m¢ so: ...
Ngay..... thang.... nam .......
K& toan truéng Giam dbc

Nguoi ghi sb

(Ky, ho tén (K¥, ho tén)

(Ky, ho tén, déng daiu)
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Pon vi: Cong ty CPTM Bia Sai Gon Pong Bic

Pia chi: S6 2A KCN Cii Lan, P.bii Chay, TP. Ha
Long, Tinh Quang Ninh.

Tai khoan: 338

MAu s6 S38-DN

(Ban hanh theo Thong tu s6 200/2014/TT-BTC

Ngay 22/12/2014 cua B Tai chinh)

SO CHI TIET CAC TAI KHOAN

P6i twong: Phai tra phai ndp khac

Loai tién: VNP

Ngay, Chtrng tir TK S6 phat sinh S6 du
thing | S§ | Neay, Dién giai dbi ) )
ghiso | higu | thang img | N co No co
A B C D E 1 2 3 4
Ngay | Ghi | Ghi - S6 du dau ky Ghi Ghi sé | Ghi tién | Ghi sé dw | Ghi s6 dw
thang | hiéu | ngay - S6 phat sinh trong ky | 50 tién phat sinh | bén ng. bén cé sau
ghiso | cua thang Ghi dién gidi tém tit hiéu | phat bén co sau moi | moi nghiép
chitng | cua néi dung nghiép vu tai sinh nghiép vu | vu phat
fur chimg | rinh 16 phat sinh " | khoan | bén no phat sinh | sinh
dung | tuu i doi
de ghi | dung dé uwng
SO ghi s6
- Cong sb phat sinh X X
- S6 du cudi ky X X
- S6 nay c6 ... trang, danh s tir trang 01 dén trang ...
- Ngay m¢ so: ...
Ngay..... thang.... nam .......
ljlggo;logltlelns)o K¢ toan truéng Giam déc

(Ky, ho tén)

(Ky, ho tén, déng diu)
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Vi du: Tai khodn 338

Pon vi: Cong ty CPTM Bia Sai Gon Pong Bic MAau s6 S38-DN
Dia chi: S6 2A KCN C4i Lan, P.bdi Chay, TP. Ha  (Ban hanh theo Théng tu s6 200/2014/TT-BTC
Long, Tinh Quéang Ninh. Ngay 22/12/2014 cua B Tai chinh)

SO CHI TIET CAC TAI KHOAN

Tai khoan: 338
boi twgng: Phai tra phai nfp khac
Loai tién: VND

Ngay, Churng tir TK S6 phat sinh S6 du
thang N Dién giai dbi
ghi S6 hiéu gay; | No Co No | Co
b thang ung
A B C D E | 1 2 3| 4
-Sédudauky | | | 1 ..
- S phat sinh trong ky
31/03 | BHXA10190005 | 31/03 | + Khiu trir BHXH T3/2017 | 3341 46.548.960
31/03 | BHYA10190005 | 31/03 | +Kh4u trit BHYT T3/2017 3341 8.727.930
31/03 | BHTA10190007 | 31/03 | +KhAu trir BHTN T3/2017 3341 5.818.620
31/03 | PKTA10190006 | 31/03 |+ Khdu trr Cong doan phi | 3341 5.818.620
31/03 | BHXA10190007 | 31/03 | T3/2017 6421 14.626.500
+Trich CP BHXH tu luong | 6411 87.199.350
31/03 | BHYA10190007 | 31/03 | T3/2017 6421 2.507.400
6411 14.948.460
31/03 | BHTA10190008 | 31/03 | *Trich CP BHYT tir luong | 6421 835.800
T3/2017 6411 4.982.820
31/03 | PKDA10190038 | 31/03 “Trich CP BHIN g 1 6421 1.671.000
ric u luong
T3/2017 6411 9.966.240
+Trich cong doan phi tu
luong T3/2017
- Cong s phat sinh - | 202.815.900
- S6 du cudi ky
- S6 nay c6 01 trang, danh s0 tir trang 01 dén trang 01
- Ngay m¢ so:
Ngay 31 thang 03 nam 2017
17%;0’;151;;};0 Ké tqén trlf("rng ’ Giz'}m d(f)C )
(Ky, ho tén) (Ky, ho tén, dong dau)
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b/ Ung dung tin hec trong cong tic ké toan tai Cong ty.

Moi hoat dong trong cong tac ké toan cua CN hién nay van sir dung phan
mém Microsoft Word va Microsoft Excel 1a chinh, vi vay cong viéc dbi vdi moi
ké toan kha vat va, dac biét 1a ké toan tong hop, cting mot lic phai lam nhiéu
cong viée va phai 1am vai mot khdi lwong ching tir goc rat 16n, nhu vay kha
ning sai sot co thé xay ra. Bong thoi viéc st 1y thong tin va cung cap thong tin
cho nha quan 1y co6 thé bi cham. Vi vay dé phuc vu cho cong tac ké toan tai
Cong ty dugc tot hon, viéc cung cip thong tin cho nha quan 1y nhanh hon. Cong
ty nén trang bi phan mém ké toan.

Theo em, CN nén dau tv mua phan mém ké toan d lap trinh sin phu hop
Vi dac diém kinh doanh cua CN. Mic du viée dau tu phan mém ton kém nhung
viéc cai dat, st dung phan mén ké toan mdy s& dem lai cho CN nhiéu thuan loi
trong cong tac hach toan ké toan.

Viéc &ng dung tin hoc trong cong tac ké toan s& dem lai cho Céng ty
nhiéu thuan loi trong cong tac hach toan ké toan:

+ Lap dat phan mém ké toan may lam cho bd may CN gon nhe hon, giam
bét dugce khdi lwong ghi chép nghiép vu ké toan trén thao tac thii cong.

+ Trong qua trinh hach toan trén phan mém ké toan giup cho bd phan ké
toan c6 thé tap hop té chic, xtr Iy khdi lwong thong tin véi tbe do nhanh tranh
duoc sai sot, cham ché, cung cap thong tin, két qua chinh xac kip thoi cho nha
quan ly.

+ Viéc cai dat phan mém ké toan gitp cho ké toan vién giam bét cong
viéc ghi chép s sach bang tay, phan mém ké toan s& thuc hién cong viéc dé: in
ra cac bao cédo tai chinh mdt cach chinh xac, rd rang mau chong. Nguoi lam
cong tac ké toan chi thuc hién Kiém tra va nhap s6 liéu ban dau.

+ Phu hop Vé6i yéu cau quan 1y méi. Stir dung duoc 1au dai.

Em xin gi6i thiéu 1 vai phan mém thinh hanh hién nay:
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o Phan mém ké toan ctia Bravo lai nam trong top cac phan mém ké
toan dugc danh gia cao nhat. Theo nhan xét ciia nhitng nguoi trong nganh, phan
mém Bravo ¢ nhiéu tinh nang noi troi.

Th nhat, phan mém Bravo cho phép doanh nghiép trién khai hiéu qua
cac phan hanh thudc nghiép vu ké toan nhu theo ddi s6 ké toan, nim rd viéc
thuchi, mua ban hang hoa, quan 1y tai san va hang ton kho, tinh gia thanh san
pham... Pac biét, phan mém Bravo cho phép lién két dit liéu sé liéu, co chic
ning tim va tu stra 161 dit lidu, ty sao luu so liéu theo lich da lap. ..

Tha hai, Bravo 1a mot trong s6 it nha cung cap hudng theo hinh thirc
customize, tirc cho phép phan mém duogc hiéu chinh tu do. Vi thé, tir phan mém
co ban 1a Bravo 6.3, s& ty nhu cau cua doanh nghiép dé xay dung chuong trinh
riéng. Tuy nhién, diém noi bat cua Bravo chinh la 6n dinh cua chuong trinh, sy
don gian va dé st dung; Ngoai ra, phan mém cho phép chay mang da nguoi
diung (Mang LAN, mang WAN ...), bao mat va phin quyén chi tiét.

RS rang, phan mém ké toan Bravo da thoa min phin nao nhu cau doanh
nghiép. Tuy nhién, theo 6ng Nguyén Ptic Vy, trudng phong kinh doanh Cong ty
Bravo “chinh vi phan mém viét riéng cho tirng doanh nghiép nén doanh nghiép
s& phai tra mot chi phi 16n hon rat nhiéu so véi mua san pham tron goéi” “dé dam
bao chat lugng dich vu cung cdp cho khach hang mét cach tt nhit theo ding
cam két chat lugng ISO ma cong ty da diat ra BRAVO khong ngiing phat trién
san pham theo huéng chuyén sau vé nghiép vu va ap dung cac cong nghé tién

7

tién

2

. Hién tai, theo ong Nguyén Pirc Vy, Cong ty Bravo “gia phan mém co thé
xé dich tir vai ngan USD dén vai chuc ngan USD” “khi xac dinh gia phan mém
ké toan cho mot doanh nghiép Cong ty Bravo s& khao sat chi tiét cac yéu cau
quan tri cling nhu nghiép vu cua doanh nghiép dé dua ra muc gia hop 1y nhat”.

. Phan mém ké toan MISA SME.NET 1a mot phan mém duoc tao ra
chuyén dé phuc vu cho cong viéc ké toan tai cac doanh nghiép dap Gng day du
cac nghi¢p vu ké toan: Quy , Ngan hang, Mua hang, Thué, Kho, TSCD, CCDC,
Luong, Gia thanh, Hop dong, Ngan sach, Tong hop, Ban hang, Quan 1y hoa
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don, ... - Giao dién: Phan mém ké toan Misa c6 uu diém la d& sir dung bai giao
dién truc quan va than thién véi ngudi dung, nhitng ngudi méi bat dau sir dung
phan mém ciing s& cam thay thoai mai, khong nhirc mat, cho phép cap nhat dir
liéu nhu nhiéu héa don 1 phiéu chi mét cach linh hoat, cac mau gidy tir chirng tir
tuan theo quy dinh ban hanh.

- Biém cong: Phan mém cho ph p tao nhiéu co s¢ dit liéu — mdi don vi
duoc thao tac trén mot co so dir liéu khac nhau, doc 1ap. Mot diém cong nira 1a
kha ning thao tac luu, ghi s6 dit liéu cuc tét.

- P chinh xé4c cao: C6 thé khang dinh rang sé liéu tinh toan trong phan
mém MISA cuc ky chinh xac, kha ning xay ra cac sai sot bat thuong do 16i &
phan mém 1a cyc hiém. Piéu nay gitp nhitng nguoi lam ké toan an tim hon
nhiéu so vai cac phuong thic ké toan khac.

- Kha ning bao mat: Cong nghé bao mat dit liéu rat cao, gan nhu tuyét dbi
an toan vi phan mém Misa chay trén co sé dit liéu SQL, doanh nghiép sé it phai
dau dau vé VAn dé nay nhu cac phan mém ké toan chay trén cac nén tang khac.

¢/ To6 chirc phong ké toan. Tri lwc ludn ludn 1a moi quan tAm hang
dau ciia nhirng nha linh dao va 1a yéu cau.

- Thudng xuyén dao tao, bdi dudng nghiép vu, kién thirc dac biét 1a trinh
dd tin hoc va chuan muc ké toan mai.

- Thudng xuyén kiém tra s6 sach, doi chiéu sb liéu nham phat hién sai sot
dé sira chira kip thoi.

- Tang cudng theo ddi, kiém tra can bd cong nhin vién hoan thanh tt
nhiém vu cua minh thong qua viéc theo ddi bang cham cong.

- T6 chic gio lam viéc mdt cach khoa hoc, 6n dinh cong tac phan cong nhiém
vu cu thé nham chuyén mon hoa cong tac ké toan, ting hiéu qua cong viéc.

Nhu vay, trudc su canh tranh gay gét trén thi truong cong ty nén thudng
xuyén trau doi, bo sung Kkién thuc nghiép vu, kién thirc chuyén mon, kién toan
bo may quan ly diéu hanh tirng budc. Diéu nay s€ nang cao hi¢u qua san XUAt
kinh doanh ciia cong ty dong thoi dan loai bo nhitng can bo thiéu chuyén mon,

trinh d§ va hinh thanh ddi ngli can bd chuyén nghiép, ndng dong co6 trach nhiém
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dap tng duoc mMoi yéu cau cla cong viée va co ché quan Iy méi. Xay dung quy

ché phu hop trong kinh doanh 14 lam sao gan trach nhiém, nghia vu va quyén

han, lgi ich cua nguoi lao dong.
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KET LUAN

Cong tac ké toan lao dong tién luong va cac khoan trich theo luong duoc
t6 chuc tot s& gop phan quan 1y chat chg, thiic day viéc chap hanh tt cac chu
truong chinh sach ciia Pang va Nha nuéc vé ché d6 lao dong, dam bao tinh toan
dung dan phan bd dung dan, chinh xac cac khoan tién lwong va cac khoan trich
theo lwong nham ha hip gia thanh san pham, ting thu nhap cho nguoi lao dong
va tang lgi nhuian cho Cong ty dé Cong ty ngay cang 16n manh hon. Bé gop
phan giup ké toan thuc hién tét chic ning quan 1y lao dong tién luong thi ké
toan can phai biét két hop mé hinh hach toan dua trén co s két hop vai thuc
trang cua cong ty dé dua ra phuong thic quan 1y tot nhat.

Pé tro thanh cong cu c6 hiéu luc, t6 chic hach toan nodi chung va dic
diém 1a to chic ké toan “tién luong va cac khoan trich theo luong”phai khong
nglrng cai tién va hoan thién dé phan anh day du va chinh xac viéc tra luong cho
ting bo phan ca nhan nguoi lao ddng theo quy ché. cha yéu phu thudc vao ning
suat, chat lwong hiéu qua céng tac, gia tri cbng hién cua tirng bd phan ca nhan
nguoi lao dong, khong phan phdi binh quan. Pbi véi lao dong co trinh do
chuyén mon, ky thuat cao déng gop vai trd quan trong cho viéc hoan thanh ké
hoach san xuat kinh doanh thi muc tién lwong va thu nhap phai duoc tra thoa
dang. Dbi véi lao dong cong viée chuyén mon, nghiép vu gian don, phd bién thi
muc luong tra can can ddi véi mac luong cung cac don vi trén dia ban, khong
tao ra su chénh léch bat hop 1i, gdy mat cong bang.

Ké toan phai ludn kip thoi nam bat ché d6 m&i ban hanh cua nha nude va
bo tai chinh. Xay dung cac quy ché, quy dinh vé viéc luan chuyén chiing tir, vé
thdng nhat hach toan ké toan, quy ché tai chinh cta cong ty dé cing nhau lam tot
cong tac quan li doanh nghiép. Cong tac hach toan ké toan & cong ty, dac biét la
ké toan hach toan chi phi “tién luong va cac khoan trich theo luong” ¢ nhiéu uu
diém, ma so sach theo dai chi tiét, hach toan day du chinh xac, chi tiét dén tung
bo phan, timg phin xudng, timg cong doan san Xuat, gitp lanh dao cong ty nim
bat chinh xac phuc vu cho cong tac quan tri doanh nghiép dugc thuan lgi, cho

viéc phan tich hiéu qua san xuat kinh doanh, hiéu qua st dung ngudn luc vén
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kinh doanh ctia cong ty. Tir 6 dé ra cac bién phap thich hop dé tiét kiém chi phi

va ha gia thanh san pham, tang loi nhuan tir hoat dong san xuat kinh doanh.

Tuy nhién, do day 1a lan dau tién tiép xtc v&i viée tim hiéu cong viéc thuc
té va do kién thiic thuc té con han ché nén bai khoa luan ctia em khong tranh
khoi nhitng thiéu s6t. Em rat mong nhan duoc su danh gid, gop y cua cac thay
c6 bd mdn dé bai khoa luan ctia em hoan chinh va sat véi thuc té.

Cudi cting em xin chan thanh cam on Giang vién Ths. Lé Thi Nam Phuong va
em xin chan thinh cam on ban linh dao phong ké toan Chi nhanh Cong ty CPTM Bia
Sai Gon Pong Bac tai Hai Phong di nhiét tinh hudng dan va giup d& em trong qua
trinh thuc tap va hoan thanh bai khoa luan tét nghiép ctia minh. /.

Em xin chan thanh cam on!
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DANH MUC TAI LIEU THAM KHAO

1. Huéng dan thuc hanh ké toan trén s6 ké toan theo cac hinh thuc:

- Nhat ky chung

- Nhat ky sb cai

- Nhat ky ching tur

- Chung tir ghi s6

TS V& Van Nhi- Th.s Nguyén Thé Loc

Th.s Vii Thu Hang- Th.s Ly Thi Bao Chau

2. Ké toan tai chinh, Nha xuit ban tai chinh ndm 1999, tic gia:
PGS. TS Ngo Thé Chi va TS Nguyén Dinh D5.

3. K& toan tai chinh, nha xuét ban théng ké nim 2000, tic gia : TS
Vo Van Nhi.

4. Thong tu 200/2014/ TT-BTC cua B truong Bo tai chinh vé viéc
ban hanh ché d6 ké toan doanh nghiép.

5. Luat bao hiém xa hoi.

6. Nhitng diéu can biét vé ché do hién hanh Nguyén Xuan ( bién
soan va suu tam )

7. Quan tri nhan sy - TS Nguyén Thanh Hai.

8. S6 liéu phong ké toan cua Chi nhanh Cong ty CPTM Bia Sai Gon

Pong Bac tai Hai Phong.
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