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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

LOI MO PAU

Trong thoi dai ngay nay, v6i co ché thi truong mo cta thi Tién Luong 1a
mot van dé rat quan trong. D6 1a mot khoan thu nhap chinh ctia nguoi lao dong,
ddng thoi né ciing 1a mot khoan chi phi ddi véi nguoi str dung lao dong.Viéc tan
dung hiéu qua kha ning lao dong cia con ngudi 1a vin d& ma cic nha quan li
can quan tim. Lao dong c6 ning suit, chat luong va hiéu qua cao 13 nhan tb
quyét dinh su phat trién cua dit nuwéc. Tién luong 1a mot phan thu nhap cua
nguoi lao dong dua trén co so6 sb luong va chit luong lao dong trong khi thuc
hién cong viéc cta ban than ngudi lao dong theo cam két giita hop dong lao
dong gitra chu doanh nghiép va nguoi lao dong. Pang va nha nude ta da xac
dinh rat & : quan tam dén con nguoi la van dé trong tim dé phat trién kinh té xa
hoi,hay néi cach khac dau tu vao con ngudi 1a dau tu ¢ loi nhat cho tuong lai
clia dat nudc, dé khai thac kha ning tiém an cia ho chung ta nén quan tam dén
loi ich khi ho tham gia céc hoat dong kinh té xa hoi

Tién luong con cd vai trd 1a don bay kinh té tac dong truc tiép dén
ngudi lao dong. Poi ngii cong nhan 1am viée ¢ hiéu qua hay khong déu phu
thudc vao bo may quan 1y va mic luong ma ho dugc tra cho phan cong stic va
thoi gian ho bo ra lam viéc cho doanh nghiép d6 chinh 1a tién lwong. Vi vy
doanh nghiép can 1am tbt cong tic quan 1y, cong tac to chic ké toan, dic biét 1a
cong tac t6 chirc ké toan tién luong day 13 céng cu gitp cho doanh nghiép ton tai
va phét trién virng manh. Qua thdi gian thuc tap tai Cong ty C6 phan dich vu k§
thuat Bao An, em nhan thirc dugc viéc xay dung mot co ché tra lvong phu hop,
hach toan dﬁy du va thanh toan kip thoi nham nang cao doi séng, tao niém tin,
khuyén khich nguoi lao dong hiang say 1am viéc 1a mot viéc rat can thiét luon
duoc dat ra hang dau. Chinh vi vay, em da chon cho minh dé tai: “Hoan thién
cong tac ké toan tién luong va cac khoan trich theo luong tai Cong ty c6 phin
dich vu k¥ thuat Bao An”

- Muc tiéu chung:

Nghién ciru thyc trang hach toan ké toan tién luong va cac khoan trich
theo luong & “ Cong ty C6 Phan dich vu ky thuat Bao An”. Tir d6, dé hiéu sau
vé 1y thuyét va c6 cai nhin thuc té vé ké toan tién luong va cac khoan trich theo
luong.

- Mouc tiéu cu thé:

+ Tim hiéu co s& 1y ludn Vé tién luong va cac khoan trich theo luong.

+ Phan 4nh thuc té hach toan tién luong va cac khoan trich theo luong

Nguyén Thi Biép Nhi- QT1901K 1



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

+ Pé ra nhan xét chung va dé xuit mot sé bién phat nhim hoan thién
cong tac hach toan ké toan tién luong va cac khoan trich theo luong tai doanh
nghiép.

Bai khéa luan gom 3 chuong:

Chwong 1: Ly ludn co ban Vvé t6 chirc ké todn tién lwong va cdc khodn
trich theo lwong trong doanh nghiép Vira va nho.

Chuwong 2: Thuc trang té chirc ké todn tién lwong va cdc khoan trich theo
lirong tai Céng ty C6 Phan dich vy ky thudt Bdo An.

Chwong 3: Mét s6 y kién dé xuat nham hodn thién viéc té chirc ké todn
tién lwong va cdc khodn trich theo lwong tai Céng ty Cé Phan dich vu ki thugt
Bdo An.
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

CHUONG 1:
LY LUAN CO BAN VE TO CHUC KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG
TRONG DOANH NGHIEP

1.1. Khai quat vé tién lwong, cac khoan trich theo lwong va ké toan tién
lwong, cac khoan trich theo lwong.
1.1.1. Khai niém, chirc niing, vai tro va y nghia cia tién lwong

Dué1i day 1a mot sb khai niém vé tién luong dugc néu ra nhu sau:

- Theo Mac: Tién luong 14 biéu hién bang tién cua gia tri stc lao dong.
Khi phan tich vé nén kinh té tu ban chu nghia, noi ma cac quan hé thi trudng
théng tri moi quan h¢ kinh té,xa hoi C.Mac c6 viét: « Tién cong khong phai gia
tri hay gid ca cua lao dong ma chi 1a mdt hinh thuc cai trang gia tri hay gia ca
suc lao dong”

- Theo quan niém cua cac nha kinh té hién dai: Tién luong 1a sy tra cong hodc
thu nhap ma c6 thé biéu hién bang tién va dugc 4n dinh bang thoa thuan gitra ngudi
str dung lao dong va ngudi lao dong, do nguoi st dung lao dong phai tra cho ngudi
lao dong theo hop ddng lao dong cho mot cong viée da thuc hién hay s& phai thyuc
hién, dong thoi chiu su chi phdi cua cac quy ludt kinh &, trong d6 c6 quy luat cung -
cau.

- Tién lvong 13 ngudn thu nhap cha yéu cia can bo céng nhan vién
chtrc. Ngoai ra, ho con duoc hudng trg cap bao hiém xa hoi trong khoang thoi
gian nghi viéc, dm dau, thai san, tai nan lao dong, huu tri, tr tuét cung vdi cac
khoan tién thuong thi dua, thuong ning suit lao dong, thudng ning suét.

Tién lvong 1a mot pham tru kinh té gén lién véi lao d(f)ng,tién té va nén
san xudt hang hoéa . Trong diéu kién ton tai nén san xuat hang hoa va tién té
tién luong 13 moi yéu td chi phi san xuat kinh doanh cau thanh nén gia thanh cia
san pham

Ban chat cia tién lwong khi ¢ trong tat ca moi hinh thai kinh té x4 hoi, con
ngudi ludn déng vai tro trung tdm chi phdi quyét dinh moi qué trinh san xuét
kinh doanh. Dé san xuét ra cta cai vd chit con nguoi luén phai hao phi suc lao
dong. Dé c6 thé tai san xut va duy tri sttc lao dong do, ngudi lao dong s& duoc

bu dip bang tién luong. Tién luong chinh 13 biéu hién bang tién cua gia tri st
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lao dong ma nguoi lao dong da hao phi dé san xuit ra cua cai vat chat, duoc
ngudi lao dong va nguoi sir dung lao dong thoa thuan vdi nhau bang hop dong
lao dong

Tién lwong doi véi ngwoi lao dong

Truéc hét 13 ho mudn biét lvong chinh thirc duge hudng 1a bao nhiéu,ho
dugc hudng bao nhiéu cho BHXH,BHYT,BHTN,KPCD bai vi no 1a khoan thu
nhap chu yéu gitp ho dam bao cudc sdng cua gia dinh va ban than.Khi nguoi lao
dong da bo cong suc ra cong hién vao qué trinh san xuat caa doanh nghiép nén
ho cling mong doanh nghiép tra lwong dung véi suc lao dong ho bo ra hoac
khién ho hai long voi cong viéc hon dam bao vé ca vat chat Ian tinh than cua
nguodi lao dong

Tién lwong d6i véi doanh nghiép

Véi mot doanh nghiép, dé duy tri va phat trién thi chinh sach quan 1y tién
luong 14 diéu rat quan trong.Tién luong trong doanh nghiép nd anh huong dén
murc do canh tranh cua doanh nghi¢p. Moi chi phi tai chinh déu duoc quan ly
hop 1y. Boi 1& duy tri tién luong ctia nhan vién thu hut lao dong gioi xtng dang
vo1 thuc luc cua ho.

Ngoai ra tién luong con 13 cong cu huu hiéu dé xay dung ngudn lyc va dé
cling 13 cach dé quan 1y ngudn lao dong trong doanh nghiép.

Tién lwong dnh hwéng téi xa hoi

Nhu thyc té cho thy tién lvong 13 thu nhdp cta ngudi lao dong va ho su
dung dong tién d6 dé sinh hoat trong cud séng ctia minh. Tién lwong ban chat 13
dé duy tri su sdng ctia con ngudi. Viée duy tri Ay 1a cong viéc thuong nhat nhu
chi tiéu vé an uéng, may mic,...D6 1a yéu té xa hoi, trao doi san pham hang hoa
nhu cau can thiét bang nhitng ddng tién minh lam ra. Ngoai ra tién luong phan
nao di dong gop vao thu nhap qudc dan vi thé né anh hudng truc tiép ti yéu td
xa hoi.

Qua nhiing chia sé ctia Trung tim dao tao ké toan thi chung ta thiy rang
tién luong c6 vai tro quan trong ddi véi nguoi lao dong ciing nhu doanh nghiép.

Tién luong c6 thé dinh nghia nhu sau: sb tién thu lao tra cho nguoi lao
dong theo dinh ky, thuong 1a hang thang. Céc té chirc kinh té, doanh nghiép,
ngudi thué lao dong tra cong cho nguoi lao dong (cong nhan vién chirc) theo s6
lugng va chat luong lao dong ho da déng gop.

Ngoai ra tién luong 1a ché do chinh sach tri tra ctua doanh nghiép dbi véi

nhan vién. Qua do nhan vién cling phan nao thay cong strc cua ho bo ra dugc dai
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ngd xung dang. Qua d6 ho s& co tinh than hing hai 1am viéc va lam viéc c6 chat
lugng hiéu qua hon. Vi vay, luvong dong vai tro dac bi€t quan trong trong hé
thdng chinh sach cua cong ty.

Hiéu theo nghia rong, tién lvong dugc chia thanh 2 yéu t6 : tai chinh va
phi tai chinh

*  Phén tai chinh bao gdm tai chinh truc tiép va gian tiép.

- Tai chinh tryc tiép bao gom tién luong, tién thudng, tién hoa hong

- Tai chinh gian tiép bao gdm bao hiém, ché d6 phiic loi. ...

 Phan phi tai chinh: dugc hiéu nhu 13 nhitng dii ngd cua cong ty lam
cho tinh than cta nhan vién dugc vui vé, tich cuc trong cong viéc, nang cao nét
dep cua vin héa noi cong sé. Nhung nhiéu doanh nghiép hién nay chua c6
phuong an quan 1y tién luong chit ché dan dén tham hut ngan sach. Do d6 tién
lvong s& bi anh huong t&i1 qua trinh hoat dong cia doanh nghiép.

Phai lam sao dé quan 1y tién lrong doanh nghiép tét

Tién ludn 13 mot trong nhitng 1y do dé nhan vién & lai cong ty. Xét clng
hai don vi ¢6 tiém lyc phat trién nhu nhau, moé hinh cong ty nhu nhau nhung lai
c6 murc luong tra cho nhan vién chénh 1éch nhau thi chic chin phan thing sé
thudc vé don vi c6 muc lvong cao hon. Muc dich chinh ctia nguoi lao dong khi
di 1am d6 chinh 13 kiém tién. Van dé tién nong d6i khi quyét dinh rat nhiéu dén
tinh thin va sy nhiét huyét ctia nhitng nhan vién cong ty. Ho ¢ ning luc va co
tam huyét nhung mirc lwong khong duoc nhu y thi ho s& khong thé cong hién
mii cho doanh nghiép. Boi 1& ho cin tién dé sdng, dé nudi gia dinh va dé xung
dang v61 nang luc cling nhu cong sttc ma ho bo ra.

Phén tich nhu vy dé thiy rang khi quan 1y tién luong thi ban can phai dt
dia vi vao tung nguoi, tirng vi tri. Ban phai cdm nhan va danh gia ho béng chinh
su nd luc, két qua thuc té va tra tién ding voi cong stc ho da bo ra. Poi khi chi
1a nhitng phan thudng nho nhé cho su ¢b ging ciing s& thuc dy sy hung tha va

quyét tam lam viéc cia nhan vién.

1.1.2: Chirc niing va vai trd va y nghia caa tién lwong

¢ Chirc ning cua tién lwong:

Tién lwong 13 mot nhan t6 hét sic quan trong cia qua trinh quan 1y noi
chung va quan 1y lao dong tién lwong noi riéng, dudi day 1a mot sé chirc ning

co ban cua tién luong:
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- Chtrc nang giam sat lao dong: Cac nha qudn tri vién s€ thong qua viéc
tra lwong cho nguoi lao dong c6 thé tién hanh kiém tra, theo ddi ngudi lao
dong lam viéc theo ké hoach t6 chitc cua minh dé dam bao tién luong b ra
phai dem lai két va hiéu qua cao khong chi tinh theo thang ,quy, ma con tinh
theo hang ngay,hang gio trong ting bo phéan cua doanh nghiép

- Chtrc nang kich thich nguoi lao dong( hay con goi la tao dong luc):
Tién luong 13 don bay kinh té, 14 cong cu khuyén khich vt chat va dong luc
thic day kinh té phat trién.vi thé khi duoc tra cong thoa dang nguoi lao dong s&
tich cuc 1am viéc nang cao ning suat lao dong, phat huy tinh than 1am viéc sang
tao, ho sé gén b6 chdt ché y thuc trach nhiém cia minh véi loi ich cia doanh
nghiép.

- Chtrc nang tich liy: véi tién luong nhan dugc, nguoi lao dong khong
nhirng duy tri duoc cudc séng ma con dé du phong cho cude sdng sau nay khi
ho d3 hét kha ning lao dong hoic gip rui ro bat ngd

- Chirc nang diéu hoa lao dong: diéu phdi lao dong hop 1y khi ngud lao
dong s& co tién lwong tir thap dén cao phu hop véi cong viéc ho da hoan thanh
Xudt sic

¢ Vai tro cia tién lwvong

- Tién luong co vai trd rat to 16n nd 1am théa min nhu cau cta ngudi lao
dong vi tién lwong 13 ngudn thu nhap chil yéu cta ngudi lao dong, ngudi lao
dong di lam cOt 1a dé nhan duge khoan thu lao ma doanh nghi¢p trd cho ho dé
dam bao cho cudc séng. Néu tién khong du trang trai, mic séng cta ngudi lao
dong bi giam sut, ho phai kiém thém viéc 1am ngoai doanh nghiép nhu vy c6
thé lam anh huong két qua lam viéc tai doanh nghiép. ngugc lai néu tién luong
tra cho ngudi lao dong 16n hon hodc bang mic lwong tdi thiéu thi s& tao cho
ngudi lao dong yén tam, phan khoi lam viée, don hét kha ning va stc luc cia
minh cho cong viéc.Tién luong co tac dung bu dip stc lao déng cho nguoi lao
dong. Thyc té hién nay tién luong con dugc coi 1 mot thude do chu yéu vé trinh
d6 tay nghé va tham nién nghé nghiép, vi thé nguoi lao dong rat tu hio vé mirc
luong cao ma ho dugc chi trd tir doanh nghiép

- P6i v6i doanh nghiép: tién luong dugc coi 1a mot phan 16n trong chi phi
san xuat, nd ciing anh hudng tGi gia thanh san pham va két qua kinh doanh cua
doanh nghiép. vi vay chi cho tié lvong 13 chi cho dau tu phét trién. néi cach khéc

tién luong cling 13 mot don bay quan trong dé nang cao hiéu qua kinh doanh cia
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doanh nghiép

< Y nghia ctia tién lrong:

- Tién luong 12 ngudn thu nhdp chinh ctia ngudi lao dong, ludn dong
vai trd quyét dinh trong viéc 6n dinh kinh té gia dinh. Thyc té cho thay rang
ngudi lao dong ludn ludn quan tim tdi tién lwong boi 18 d6 1a thu nhap dé giup
ho 6n dinh cudc séng. Viéc nguoi lao dong dugce tra voi mire lwong hop 1y thi ho
s€ tich cuc lao dong,lam cho nguodi lao dong chép hanh tdt ky luat lao dong,
nang cao ning suat lao dong, phat huy tai ning, sang kién, tinh than trach nhiém
va nhi¢t tinh cua nguoi lao dong tao thanh dong luc quan trong ctia sy phat trién
kinh té. Mt khac tién luong lai 1a mot trong nhirng chi phi dang ké,muc tiéu cta
doanh nghiép 1a t6i da hoa lgi nhuan nhung bén canh d6 phai cht y dén quyén
loi cia nguoi lao ddng phai dam bao hai bén cung c6 loi .d6 thuc su 1 mot van
dé nan giai nén doi hoi cac doanh nghiép phai hach toan tién luong va cac khoan
trich theo lwong mét cach hop 1y nhat

- Ngoai tién luong ra ngudi lao dong con doc huong cac khoan trg
cap, phu cidp ,BHXH, BHYT, BHTN,KPCD....cac khoan niy ciing gop phin
gitp do va dong vién nguoi lao dong.

1.1.3: Cac nhén t6 anh hudng dén tién luong

e Nhom nhan t6 thudc ban than ngudi lao dong:

- Trinh 6 lanh nghé cta nguoi lao dong

- Kinh nghiém cua ban than nguoi lao dong: kinh nghi€ém duogc coi nhu
mot trong nhitng yéu td quan trong anh huong dén luong bong cua cd nhan.Hau
hét cac co quan to chuc trén thé gidi déu dua vao yéu td ndy dé tuyén chon va tra
luong

- Muc hoan thanh cong viéc:thu nhap tién lwvong mdi ngudi con phu
thudc vao mirc hoan thanh cong viéc cia ho.Cho du nang luc 1a nhu nhau nhung
néu mirc 46 hoan thanh cong viéc khac nhau thi tién luong phai khac nhau.Do
cling 13 sy phan anh tit yéu cta tinh cong bang trong chinh sach tién luong

- Tham nién cong tac:Ngay nay trong nhiéu to chtrc thdm nién co thé
khong phai 13 mot yéu td quyét dinh cho viée ting luong. Tham nién chi 1 mot
trong nhitng yéu to gitip cho dé bat,thing truong thim nién

- Sy trung thanh: nhitng nguoi trung thanh ddi véi to chirc 1a nhing
ngudi gin bo 1am viée 1au dai véi t6 chuce.Tra luong cho su trung thanh s&

khuyén khich nhan vién tan tam tan tuy vi su phat trién cua té chic.su trung
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thanh va thAim nién c6 mdi quan hé v6i nhau nhung c6 thé phan anh nhiing gia
tri khac nhau

- Tiém ning cua nhin vién:nhitng nguoi ¢ tiém ning 1a nhiing ngudi
chua c6 kha nang thuc hén nhitng cong viéc khé ngay nhung trong twong lai ho
co tiém nang thuc hién dugc nhitng viéc d6.Tra luong cho nhiing tiém nang
dugc coi 1a dau tu cho tuong lai.cé thé nhitng ngudi tré tudi ho duoc tra lwong
cao boi ho c6 tiém nang trd thanh nhitng nha quén tri cip cao trong tuong lai

e Nhom nhén t6 thudc thi truong lao dong: cung — cau lao dong anh
hudng truc tiép dén tién luong.

- Khi cung vé lao dong 16n hon cau vé lao dong thi tién luong co xu
hudng giam, khi cung vé lao dong nho hon cau vé lao dong thi tién luong cé xu
huéng ting, con khi cung vé lao dong bang vdi cau lao dong thi thi truong lao
dong dat t6i sy can bang. Tién luong lac nay 14 tién luvong can bang, mirc tién
lwvong nay bi pha v& khi cac nhan t6 anh hudng t6i cung cau vé lao dong thay
d6i nhu (ndng suat bién ctia lao déng, gia ca clia hang hoa, dich vu ...).

- Khi chi phi sinh hoat thay doi, do gia ca hang hoa, dich vu thay dbi s&
kéo theo tién luong thuc té thay doi. Cu thé khi chi phi sinh hoat ting thi tién
lwong thuc té s& giam. Nhu vay budc cac don vi, cic doanh nghiép phai ting
tién luwong danh nghia cho céng nhan dé dam bao 6n dinh cudc séng cho ngudi
lao ddng, dam bao tién lwong thyc té khong bi giam.

- Trén thi truong luén tdn tai sy chénh 1éch tién luong gitra cac khu vuc
tu nhan, Nha nudc, li€n doanh..., chénh 1€ch gilra cac nganh, gitra cac cong viéc
c6 muc d6 hap din khac nhau, yéu ciu vé trinh d6 lao dong ciing khac nhau.
Do vay, Nha nudc can c6 nhiing bién phap diéu tiét tién luong cho hop 1y.

e Nhom nhan t6 thudc méi trudng doanh nghiép

- Céc chinh sach ctia doanh nghiép: cic chinh sach luong, phu cap, gia
thanh...duoc ap dung triét dé phu hop sé thac ddy lao dong ning cao ning suit,
chét lugng, hiéu qua, truc tiép tang thu nhap cho ban than.

- Kha ning tai chinh cta doanh nghiép anh hudéng manh t6i tién
lwong. Vi doanh nghiép co khdi lugng von 16n thi kha ning chi tra tién luong
cho nguoi lao dong sé thuan tién dé dang. Con nguoc lai néu kha nang tai chinh
khong vitng thi tién lwong cta ngudi lao dong s& rat bap bénh.

- Co ciu to chuc hop 1y hay bat hop 1y ciing anh huong it nhiéu dén

tiénluong. Viéc quan 1y duoc thuc hién nhu thé nao, sip xép doi ngii lao dong ra
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sao dé giam sat va dé ra nhitng bién phap kich thich sy sang tao trong san xuat
clia nguoi lao dong dé ting hidu qua, ning sudt lao dong gdp phan ting tién
luong.

e Nhom nhan t6 thude gia tri cong viéc:

- Mirc hip dan cia cong viée: cong viée c¢d sic hip din cao thu hut
dugc nhiéu lao dong, khi d6 doanh nghiép s& khong bi strc ép ting lwong, ngugc
lai voi cong viée kém hidp dan dé thu hat dugc lao dong doanh nghiép phai co
bién phap dat mic luwong cao hon.

- Mitic do phure tap cuia cong viéc: Vo1 d§ phuc tap cliia cong viéc cang
cao thi dinh muc tién lwong cho cong viée d6 cang cao. PO phiic tap ciia cong
viéc c¢6 thé 1a nhitng kho khin vé trinh d6 k¥ thuat, khé khin vé diéu kién lam
viéc, mirc d0 nguy hiém cho nguoi thyc hién do d6 ma tién luong s€ cao hon so
v&i cong viéc gian don.

e Cac yéu t6 khac.

- Céac yéu tb ving mién, dan toc ciing 13 nhiing anh hudéng to 1on tic
dong t6i muirc lwong ciia nguoi lao dong. Viée quy dinh muc luvong tdi thiéu cao
hon d6i v6i nhitng ving phét trién hon s& 1am ting tinh canh tranh vé viéc 1am,
thu hut dugc nhitng lao dong c6 trinh d§ chuyén mon k¥ thuat, ning cao nang
suat lao dong. Ddi voi nhitng dia phuong kém phét trién hon, mic luong tbi
thiéu s& dugc quy dinh thap hon. Piéu d6 gitp dia phuong c6 co hoi thu hit von
dau tu, tao ra nhiéu viée lam hon, thac déy qué trinh chuyén dich co ciu nganh
tr nong nghi¢p sang cong nghi¢p va dich vu.

1.1.4: Cac hinh thic tra lwong trong doanh nghiép

Tién luong 14 khoan tién ma doanh nghiép tra cho ngudi lao dong. Pé
thuc hién cong viéc theo thoa thuan trong hop déng lao dong. Nhung tién luong
can phai dam bao khong duoc thiap hon mirc luong t6i thiéu. Hién nay, c¢6 nhiéu
hinh thirc tra lvong cho nhan vién nhu tra luong theo thoi gian, theo san pham
hoic tra luong khoan. Co thé tra bang tién mat hoic tra qua tai khoan c4 nhan
ctia ngudi lao dong duoc ma tai ngan hang. Doanh nghiép dugc quyén lya chon
hinh thuc tra luong sao cho phu hop tinh chat cong viéc cua doanh nghiép minh.

a. Hinh thirc tra lwong theo thoi gian: Pay 13 hinh thic tién lwong ma
thu nhap ctia mot ngudi phu thude vao hai yéu td: s6 thoi gian lao dong thuc té
trong thang va trinh 6 thanh thao nghé nghiép ctia ngudi lao dong.

Tién luong theo thoi gian(theo thang ,theo tuan, theo ngay hoidc theo gio)
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dugc trd cho nguoi lao dong hudng luong theo thoi gian ,cdn cr vao thoi gian
lam viéc thyuce té theo théng,tuén,ngéy, gio:

Cich 1: Lwong thang =( Lwong /ngdy c¢éng chudn cia thang)* sé ngay
lam viéc thuc té + phu cdp(néu co)

Véi cach tra luong ndy luong thang thuong 1a con sé cb dinh, chi giam
xudng khi NLD nghi khong huong luong, sb tién trir cho mdi ngay cong khong
luong 13 ¢d dinh, nghi bao nhiéu ngay thi NLD bj trir by nhiéu tién trong
truong hop khong c6 bién dong vé luong va nguoc lai thang nao di lam da ngay
theo quy dinh thi huong di muc tién luong.

Lwong thiang — (lwong thang / ngay cong chuin ciia thang) x sé ngay
nghi khong luwong.

(Ngay cong chuan cua thang 1a ngay lam viéc trong thang, khong bao gom
cac ngay nghi vi du nhu cong ty quy dinh dugc nghi cha nhat)

Cdch 2:Lwong thang = ((Lwong + Phu cdp néu ¢6)/26) * ngay céng thuc
té lam viéc

Theo cach nay luong thang khong 1a con sb c¢d dinh vi ngdy cong chuan
hang thang khac nhau, vi c6 thang 28, 30, 31 ngay => c6 thang cong chuan 13 24
ngay, c6 thang la 26 ngay hoac 27 ngay. V&i hinh thic tra lwong nay khi nghi
khong huéng luong NLD can cin nhic nén nghi thang nao dé 1am sao thu nhap
ctia ho it anh hudng nhat, diéu nay c6 thé anh hudng t6i tinh hinh sx ctia DN khi
nhiéu nhan vién cung chon nghi vao nhitng thang c6 ngay cong chuin 16n nham
giam thiéu tién céng bj trir.

- Luong tuan: 13 sb tién dugc tra cho mot tudn 1am viée
Luong thang x 12 thang

52 tudn

lwong tudn=

- Luong ngay: 1a tién luong tra cho mot ngay lam viéc, ap dung cho
nhitng cong viéc c6 thé chim cong theo ngay. Dé tinh va tra luong cho cong

nhan vién can cu vao s6 ngay lam viéc thuc té trong thang va mrc luong cua

mot ngay.
. Luong thang
Luong ngay = SR S— . .
So6 ngay lam viéc theo ché do quy dinh trong thang
. Luong ngay
Luong gic =

S6 gid 1am viée theo ché d6 quy dinh trong ngay
Tién luong 1am thém gio = tién luong gio x (150%,200%,300%) X
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sO gio

Luew y: Luat quy dinh ky luat di tré vé& sdm bang cac hinh thirc nhu sau:
khién trach, nhic nhd (miéng hodc vin ban). Cong ty khong duoc dung phuong
phép trtr lvong hoac phat vé mat vat chat cua NLD.

b,Hinh thirc tra lwong theo san pham

La hinh thuc tinh tra luong cho NLD theo sé luong va chat luong san
pham hodc cong viéc dd hoan thanh. Pay 14 hinh thirc tra luong gan chit ning
suat lao dong véi thu lao lao dong,cod tic dung khuyén khich NLP ning cao
ning suat lao dong gop phan ting san pham

Lwrong san pham = San lwong san phdam X Pon gid 1 san pham

¢, Hinh thirc tra lwvong khoan

- La hinh thuc tra luong khi ngudi lao dong hoan thanh duoc khéi cong
viéc theo dung chét lugng duogc thoa thuin gitta nguoi thué lao dong va nguoi
lao dong.

- Hinh thtc nay lam cho ngudi lao dong quan tim dén sé lugng va chat
lwong lao dong cua minh, ngudi lao dong co tinh than trach nhiém cao véi san
pham minh lam ra.

Lwong = Murc lwong khoan * ti l¢ % hoan thanh cong viéc

d, hinh thire tra lwong theo doanh thu

La hinh thirc tra lvong/ thuong ma thu nhap NLD phu thudc vao doanh sb
dat duoc theo muyc tiéu doanh sb va chinh sach luong/ thudng doanh sb cua cong
ty. Thuong ap dung cho nhan vién kinh doanh, nhan vién ban hang... hudéng
luong theo doanh thu. Cac hinh thirc lvong/ thuéng theo doanh thu:

— Luong/ thudng doanh sb c4 nhan

— Luong/ thudng doanh s6 nhom

— Céc hinh thuc thuong kinh doanh khac: cong no, phat trién thi

truong,...

Mirc lwong t6i thiéu viing nim 2017

Dugc thuc hién theo nghi dinh 153/2016/ND-CP ban hanh ngay 14 thang 11
nam 2016, c¢6 hiéu luc thi hanh ké tir ngay 01 thang 01 nam 2017. Bat dau tir
ngay 01/01/2017, Doanh nghiép thuc hién ap dung muc luwong tdi thiéu ving
theo diéu 3 ctia 153/2016/ND-CP nhu sau:

Ving Mirc luong t6i thiéu theo Ving

Ving 1 3.750.000 ddng/thang
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Ving 2 3.320.000 dong/thang
Ving 3 2.900.000 dong/thang
Ving 4 2.580.000 dong/thang

Mirc luong tdi thiéu ving 1a mirc thip nhit lam co s¢ dé doanh nghiép va
nguoi lao dong thda thudn va tra luong, trong d6 muc luong tra cho nguoi lao
dong lam viéc trong diéu kién lao dong binh thuong, bao dam du thoi gid 1am
vi€c binh thuong trong thang va hoan thanh dinh murc lao dong hoac cong vi¢c
da théa thuan phai bao dam:

a) Khong thap hon mac luong tdi thiéu ving d6i véi ngudi lao dong lam
cong viéc gian don nhat;

b) Cao hon it nhat 7% so v&i muc lwong tdi thiéu ving doi véi nguoi lao
dong lam cong viéc doi hoi nguoi lao dong da qua hoc nghé dao tao nghé nhu
nhirg nguoi da duoc cap ching chi nghe bang nghé, bang trung hoc chuyén
nghiép, bang trung hoc nghe bang cao dang, ching chi dai hoc dai cuong, bang
dai hoc, bang ctr nhan, bang cao hoc hoic bang thac si, bang tién si .

Vi du: Cong Ty C6 Phan Dich Vu K§ Thuit Bao An cin tuyén nhan vién ké
todn trong nam 2017 voi:

+ Yéu cau: phai t6t nghiép tir cao dang trd 1én

+ Noi lam vi€c tai Quan Hoéng Bang-Hai Phong (Tai tru s¢ chinh cta cong ty)
=> Cong Ty C6 Phan Dich Vu Ky Thuat Bao An xac dinh muc lvong t6i thiéu -
thip nhat phai tra cho nhin vién ké todn nay trong nim 2017 nhu sau:

- Noi lam viéc: Quan Hong Bang-Hai Phong => Thudc ving 1 theo phu luc
danh muc dia ban cac vung theo Nghi dinh 153/2016/ND-CP

- Mirc lwong téi thiéu phai tra cho vung 1 tir ngay 1/1/2017 1a: 3.750.000
dong/thang - Nhung Cong Ty C6 Phan Dich Vu K§ Thuat Bao An doi hoi nhan
vién ké toan phai t6t nghiép tir cao dang tré 1én do d6 phai cong thém 7% cua
3.750.000 nira.

=> Mtc Luong thap nhat phai tra cho nhan vién ké toan nay la:

3.750.000 + (7% x 3.750.000) = 4.012.500 dong/thang

Chi y:Néu vi pham cac quy dinh vé tién lwong sé bi sir phat theo nghi dinh
95/2013/ND-CP:
Pi¢u 13: Vi pham quy dinh vé tién lwong

1. Phat canh cao hodc phat tién tir 500.000 dong dén 1.000.000 dong dbi
vO1 nguoi sir dung lao dong khong gui thang luong, bang luong, dinh muc lao
dong dén co quan quan 1y nha nudc vé lao dong cap huyén theo quy dinh.

2. Phat tién tir 2.000.000 dong dén 5.000.000 dong d6i véi ngudi sir dung
lao dong c6 mot trong cac hanh vi sau day:

a) Khong xay dung thang luong, bang luong, dinh muc lao dong, quy ché
thuong theo quy dinh phap luat;
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b) Khong tham khao y kién cua to chuc dai dién tap thé lao (jéng tai co s&
khi xay dung thang luong, bang luong, dinh muc lao dong, quy ché thudng;

c) Khong cong b(’} cong khai tai noi lam viéc thang lvong, bang luong, dinh
muc lao dong, quy ché thudng;

~ d) Khong thong bao cho ngudi lao dong biét trudc vé hinh thic tra luong it
nhat 10 ngay trudc khi thyc hién.

3. Phat tién nguoi str dung lao dong co mot trong cac hanh vi: Tra luong
khong dung han theo quy dinh tai Di€u 96 cua B¢ luat lao dong; tra luong thap
hon muc quy dinh tai thang luong, bang luong dé gui cho co quan quan ly nha
nuéc vé lao dong cap huyén; tra lwong lam thém gid, 1am viéc ban dém cho
nguorl‘ lao dong thap hon mirc quy dinh tai Piéu 97 cua ‘BQ luat lao dong; khau
tror tién lwong cua nguoi lao dong trai quy dinh tai Diéu 101 cua Bo luat lao
dong; tra khong du tién luong ngung viéc cho nguoi lao dong theo quy dinh
tai Bi€u 98 cua B0 luat lao dong theo mot trong cdc murc sau day:

a) Tir 5.000.000 ddng dén 10.000.000 dong v6i vi pham tir 01 nguoi dén 10
nguodi lao dong;

b) Ttr 10.000.000 dong dén 20.000.000 ddng v6i vi pham tir 11 ngudi dén
50 nguoi lao dong;

¢) Tir 20.000.000 ddng dén 30.000.000 dong véi vi pham tir 51 ngudi dén
100 nguoi lao dong;

d) Tur 30.000.000 dong dén 40.000.000 ddng véi vi pham tir 101 nguoi dén
300 nguoi lao dong;

d) Ttr 40.000.000 dong dén 50.000.000 dong voi vi pham tir 301 ngudi lao
dong trd 1én.

4, Phat ‘Eién nguoi str dung lao dong tra luong cho nguoi lao dong thap hon
muc luong to1 thiéu viung do Chinh phu quy dinh theo cdc mirc sau day:

a) Tir 20.000.000 déng dén 30.000.000 dong v4i vi pham tir 01 nguoi dén
10 nguoi lao dong;

b) Tir 30.000.000 ddng dén 50.000.000 dong v&i vi pham tir 11 ngudi dén
50 nguoi lao dong;

¢) Tir 50.000.000 dong dén 75.000.000 dong véi vi pham tir 51 ngudi lao
dong trd 1én.

5. Hinh thre xur phat bd sung: Pinh chi hoat dong tir 01 thang dén 03 thang
doi véi nguodi st dung lao dong c6 hanh vi vi pham quy dinh tai Khodn 4 bicu
nay.

6. Bién phap khic phuc hau qua:

a) Budc tra du tién luvong cho nguoi lao dong theo quy dinh d6i voi hanh vi
vi pham quy dinh tai Khoan 3 va Khodn 4 Diéu nay;
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b) Budc tra khoan tién 13i ctia sb tién lwong cham tra cho ngudi lao dong
tinh theo 14i suat t6i da ap dung ddi voi tién gui khong ky han do Ngan hang
Nha nuéc Viét Nam cong bé tai thoi diém tra lwong dbi voi hanh vi vi pham quy
dinh tai Khoan 3 Piéu nay.

1.1.5 Quy lwong va mirc trich 1ap cac quy BHXH, BHYT, BHTN
» Quy luong

Quy tién luong cua doanh nghiép 1a toan b tién lwong cua doanh nghiép
tra cho tat ca cac loai lao dong thudc doanh nghiép quan 1y va sir dung, bao gom
cac khoan sau:

- Tién luong tinh theo thoi gian san pham, thoi gian, tién luong cong
nhat, tién luong khoan.

- Tién luong trd cho nguoi lao dong ché tao ra san pham hong trong
pham vi quy dinh

- Tién luong tra cho nguoi lao dong trong thoi gian ngirng san xuat do
nguyén nhan khach quan.

- Tién luong tra cho ngudi lao dong trong thoi gian diéu dong cong tac
hoic trong thoi gian nghi phép, di hoc theo chédd quy dinh.

- Tién an trua, dn ca

- Céc loai phu cap thudng xuyén (phu cdp 1am thém gio, phu cip trach
nhiém,phu cap lam l4u nim..)

- Trong quan hé v6i qué trinh san xuét kinh doanh, ké toan phan loai
quy tién luong ctia doanh nghiép thanh hai loai co ban:

- Qily lvong chinh: La tién luong tra cho ngudi lao dong trong thoi gian
lam nhi¢m vu chinh da duoc quy dinh, bao gém tién lurong cép bac, cac khoan
phu cip thudng xuyén va tién thudng trong san xuét.

- Qily lvong phu 1a tién luong phai tra cho nguoi lao dong trong thoi
gian khong 1am nhiém vu chinh nhung van duoc hudng luong theo ché do quy
dinh nhu tién luong tra cho ngudi lao dong trong thoi gian nghi phép, thoi gian
di lam nghia vu xa hoi, hoi hop, di hoc, tién lvong tra cho nguoi lao dong trong
thoi gian ngung san xuat.

» Muec trich lap cac quy BHXH, BHYT, BHTN, KPCP

=  Quy bao hiém xi hoi (BHXH) 1a quy dung dé tro cip cho nguoi lao
dong c6 tham gia dong goép cac quy trong cac truong hop bi suy gidm kha nang
lao dong nhu dm dau, thai san, huu tri, tt tuit, tai nan lao dong.....

BHXH 13 sy dam bao thay thé hodc bu dip dugc mot phan thu nhap dbi véi
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ngudi lao dong khi ho gip bién ¢ lam suy giam kha ning lao dong hodc mat
viéc lam , bang cach hinh thanh mot quy tai chinh tip trung do sy déng gop cia
ngudi st dung lao dong va nguoi lao dong, nhaim dam bao an toan doi sdng cho
ngudi lao dong va gia dinh ho gdp phan dam bao trat tu an toan xa hoi.

O Viét Nam hién nay moi nguoi lao dong c6 tham gia dong BHXH déu co
quyén huéng BHXH. Pong BHXH 1a tir nguyén hay bat budc 13 tiy thuocj vao
tirng ddi tugng va dé dam bao cho nguoi lao dong duoc hudng ché do BHXH
thich hop. Phuong thirc déng BHXH dua trén co so muc luong quy dinh dé
dong BHXH d6i voi nguoi lao dong. Nha nudc quy dinh doanh nghiép phai
trich lap bang 25.5% murc lwong t6i thicu va hé sb luong clia ngudi lao dong,
trong do 17.5% trich vao chi phi kinh doanh cia don vi, 8% nguoi lao dong
phai ndp tir thu nhap cuia minh.

=  Quy BHYT: duoc st dung dé thanh toan cac khoan kham chita bénh,
vién phi, thudc thang... cho ngudi lao dong trong thdi gian dm dau, sinh dé.
Quy BHYT dugc ndp 1€n co quan chuyén mon( thong thuong dudi hinh thirc
mua BHYT) dé bao vé cham soc sttc khoe cong nhan vién . Quy BHYT duogc
chi cho nguoi lao dong théng qua mang ludi y té,khi nguoi lao dong dm dau thi
moi chi phi vé khdm chita bénh déu dugc co quan BHYT chi tra thong qua dich
vu kham chira bénh & cac co sé y té chi khong chi tra truc tiép cho nguoi
bénh(NLD)

Ty 18 trich ndp 1 4,5% trén tong tién luong co ban, trong d6 3% tinh vao
chi phi SXKD, con 1,5% khéu trir vao luong ctia ngudi lao dong.

. Quy BHTN 1 khoan hd tro tai chinh tam thdi cho ngudi lao dong méat
viéc ma dap ung du yéu ciu luat dinh. Déi tuong dugc nhan BHTN 1a nhitng
ngudi bi mét viéc khong do 16i ¢4 nhan ho, nguoi lao dong van dang cd gang tim
kiém viéc lam,sén sang nhan cong viéc moi va ludn nd luc nham chdm dat tinh
trangh that nghiép. Nhitng ngudi lao dong nay sé duoc hd tro mot khoan tién
theo ti 1& nhat dinh. Ngoai ra, chinh saich BHTN con hd tro hoc nghé va tim viéc
1am ddi vi NLD tham gia BHTN. Mac dong BHTN duge quy dinh: ngudi lao
dong phai dong 1% trén tién luong, tién cong thang. Ngudi st dung lao dong
dong 1% trén quy luong. Ddi twong duge nhan BHTN 13 céng dan Viét Nam
lam viéc theo hop dong lao dong hodc hop dong lam viéc ma cac hop dong nay
khong xac dinh thoi han hodc xac dinh thoi han du 12-36 thang vdi ngudi su
dung lao dong c6 tir 10 lao dong tro 1én.

= Kinh phi cong doan: dung dé chi tiéu cho cac hoat dong cong
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doan. Ty 1€ trich ndp 1a 2% trén téng tién lvong thuc té, duoc tinh toan bd vao
chi phi SXKD.

Céc quy trén doanh nghiép phai trich 1ap va thu ndp day du hang quy. Mot
phan cac khoan chi thudc qui bao hiém xa hoi doanh nghiép dugc co quan quan
1y uy quyén cho hé trén co s& chimg tir gbc hop 1y nhung phai thanh toan quyét
toan khi ndp cac quy d6 hang quy cho céc co quan quan ly chiing cac khoan chi
phi trén chi hd trg & mirc toi thiéu nham giup d& ngudi lao dong trong trudng
hop dm dau, tai nan lao dong.

1.2 : Ké toan tién lwong va cac khoan trich theo lwong
1.2.1: Nhiém vu ciia ké todn tién lwong va cdc khodn trich theo lirong

T6 chirc ghi chép, phan anh kip thoi, ddy du tinh hinh hién c6 va su bién
dong vé sd lugng va chét luong lao dong, tinh hinh str dung thoi gian lao dong va
két qua lao dong. Tinh toan chinh xac, kip thoi, ding chinh sach ché 36 vé céc
khoan tién luong, tién thudng, cac khoan tro cip phai tra cho ngudi lao dong. Thuc
hién viéc kiém tra tinh hinh chdp hanh cac chinh sach, ché do vé lao dong tién
luong, bao hiém xa hoi (BHXH), bao hiém y té (BHYT) va kinh phi cong doan
(KPCP). Kiém tra tinh hinh st dung quy tién luong, quy BHXH, BHYT, KPCP.

Tinh to4n va phan bo chinh xac, dung d6i twong cac khoan tién luong, khoan
trich BHXH, BHYT, KPCD vao chi phi san xuét kinh doanh,. Lap bao cao vé lao
dong, tién luong , BHXH, BHYT, KPCD thudc pham vi trach nhi¢m cua ké toan.
T6 chirc phan tich tinh hinh sir dung lao dong, quy tién luong, quy BHXH, BHYT,
KPCP dé xuat cic bién phap khai thac c6 hiéu qua tiém ning lao dong, ting ning
suat lao dong. PAu tranh chong nhitng hanh vi vo trach nhiém, vi pham ky luat
lao dong, vi pham chinh sach ché do vé lao dong tién luong, BHXH, BHYT,
KPCD, ché d9 str dung chi tiéu KPCD, ché do phan phdi theo lao dong.

1.2.2 Chirng tir ké todn va tai khodn sii dung
1.2.2.1 Chirng tir ké toan

- Mau s6 0la- LDTL: “Bang cham cong”

- Mau s6 01b — LDTL: “Phiéu lam thém gid”

- Mausb 02-LDTL: ‘Bang thanh toan tién luong”

- Mau s6 03-LDTL: “Bang thanh toan tién thuong”

- Mau s6 04-LDTL: “Gidy di duong”

- Mau s 05 — LDTL: “Phiéu x4c nhan san phém hoac cong viéc hoan
thanh”

- Mau s6 06-LDTL:” Bang thanh toan luong lam thém gio”
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- Mau sb 07-LDTL: “Béang thanh toan tién luong thué ngoai”

- MAusb 11-LDTL: “Bang phan bd tién luong va bao hiém xa hoi”

- Mau s6 08-LDTL: “Hop dong giao khoan”

- MAu s6 09-LDTL: “bién ban diéu tra tai nan lao dong”

- Mot sb cac chimg tir khac lién quan khac nhu phiéu thu, phiéu chi,
gidy xin tam ung, cong léch (gidy di duong) hoa don ...
1.2.2.2 Tai khoan sir dung

bé phan &nh tinh hinh thanh toan cac khoan tién luvong, BHXH, BHYT,
KPCP ké toan st dung cac TK ké toan chu yéu nhu sau:

v’ Tai khodn 334: “phdi trd ngwoi lao dong”

Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh
toan luong cho nguoi lao dong ciia doanh nghiép vé tién luong, tién cong, tién
thuong, bao hiém xa hoi va cac khoan khac phai tra khac thudc vé thu nhap cua
nguoi lao dong.

Két ciu va ndi dung phan anh:

Bén No:

— Céc khoan tién luong, tién cong, tién thuong co tinh chat luong, bao
hiém x3 héi va cac khoan khac da tra, da chi, da ung trude cho nguoi lao dong;

— Céc khoan khau trir vao tién luong, tién cong cta ngudi lao dong.

Bén Co:

Céc khoan tién luong, tién cong, tién thudng co tinh chat luong, bao hiém
xa hoi va cac khoan khéc phai trd, phai chi cho nguoi lao dong;

S6 dw bén Cé:

Cac khoan tién luong, tién cong, tién thuong co tinh chat luong va céac
khoan khéc con phai tra cho nguoi lao dong.

Tai khodn 334 ¢6 thé ¢ s6 du bén No. S6 du bén No tai khoan 334 rat ca
biét — néu c6 phan anh sé tién da tra 1on hon s6 phai tra vé tién luong, tién cong,
tién thuong va cac khoan khac cho nguoi lao dong.

— Tai khoan 334 phai hach toan chi tiét theo 2 ndi dung: Thanh toan luong
va thanh todn cac khoan khac.

— Tai khodn 334 — Phdi trd ngwoi lao djng, cé 2 tai khodn cép 2:

+ Tai khoan 3341 — Phai tra cong nhan vién: Phan anh cac khodn phai tra
va tinh hinh thanh toan cac khoan phai tra cho cong nhan vién cua doanh nghiép
vé tién luong, tién thuong co tinh chat lwong, bao hiém xa hoi va cac khoan phai

trd khac thudc vé€ thu nhap cua cong nhan vién.

Nguyén Thi Biép Nhi- QT1901K 17



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

+Tai khodan 3348 — Phai tra nguoi lao dong khdc: Phan anh cic khoan
phai tra va tinh hinh thanh toan cac khoan phai tra cho nguoi lao dong khac
ngoai cong nhan vién cua doanh nghiép vé tién cong, tién thuong (néu co) co
tinh chat vé tién cong va cac khoan khac thudc vé thu nhap ctia ngudi lao dong,
— Hach todn chi tiét
1. Tinh tién luong va cac khoan phu cap phai tra
No TK 154:Chi phi san xuét, kinh doanh d¢ dang.
No TK 241: Xay dung co ban d¢ dang.
No TK 6421: Chi phi ban hang.
No TK 6422: Chi phi quan 1y doanh nghiép.
Co6 TK 334: Phai tra nguoi lao dong.
2. Hach toan cac khoan bao hiém trich theo luong.
a. Khi tinh trich cac khoan bao hiém, KPCD trir vao chi phi doanh
nghiép
No TK 154, 241, 6421, 6422: Tién luong tham gia bao hiém xa hoi X
23.5%
C6 TK 3383 ( BHXH): Tién luong X 17.5%
C6 TK 3384 ( BHYT): Tién luong X 3%
C6 TK 3385 ( BHTN): Tién luong X 1%
C6 TK 3382 ( KPCD): Tién luong X 2%
b. Trich khoan bao hiém trir vao lvong nhan vién
No TK 334: Tién luong X 10.5%
C6 TK 3383: Tién luong X 8%
C6 TK 3384: Tién luong X 1.5%
C6 TK 3385: Tién lwong X 1%
c. Khi nop tién bao hiém
No TK 3383: Sé tién trich BHXH( Tién luong x 25.5%)
No TK 3384: S tién trich BHXH ( Tién lwong x 4.5%)
No TK 3385: S tién trich BHTN ( Tién luong x 2%)
No TK 3382: S6 tién dong KPCP ( Tién luong x 2%)
C6 TK 111, 1121: Téng phai nop
3. Tinh thué thu nhap ca nhan phai nop
a. Khi trir s6 thué TNCN phai nop vao luong cta nhan vién
No TK 334: Tong s6 thué TNCN phai nop
C6 TK 3335: Thué TNCN
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b. Khi nop tién thué TNCN

No TK 3335: S thué TNCN phai nop

Co TK 111,1121: Sé tién nop

4. Khi tra luong hodc nhan vién tng trudc tién luong

Khi thanh toan tién luong hodc nhin vién tng trudce tién luong ghi

No TK 334: Phai tra nguoi lao dong

Co TK 111: Sé tién phai tra

5. Tra luong bang san pham hozc hang hoa

Néu san pham, hang hoa thudc dbi tuong chiu thué GTGT theo phuong
phap khau trir. Ké toan phan anh doanh thu ndi bo theo gia ban chua thué

No TK 334: Phai tra nguoi lao dong

C6 TK 3331: Thué GTGT phai nop

C6 TK 5118: Doanh thu khac ( gia ban chua thué GTGT)

Néu san pham, hang hoa khong thudc ddi tuong chiu thué GTGT hoic ké
khai thué GTGT theo phuong phép truc tiép

No TK 334: Phai tra nguoi lao dong

C6 TK 5118: Doanh thu khéc ( gid thanh toan)

6. Khi tinh tién thuong phai tra bang quy khen thudng

Khi xac dinh sé tién thudng tra céng nhan vién tir quy khen thudng

No TK 353: Quy khen thudng, phuc lgi

C6 TK 334: Phai tra nguoi lao dong Khi xuat tién chi tra

No TK 334: Phai tra nguoi lao dong

Co6 TK 111,112: Téng sé tién phai tra

7. Khi tinh tién BHXH tra cho nhan vién

No TK 338: Phai tra, phai nop khac

Co6 TK 334: Phai tra nguoi lao dong

Khi nhan duoc tién cta co quan bao hiém tra cho doanh nghiép

No TK 111.112: Téng s tién nhan duoc

C6 TK 3383:

Khi tra tién ché d6 bao hiém cho nhan vién

No TK 334:

Co TK 112:

Nguyén Thi Biép Nhi- QT1901K 19



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

TK334 Phai tra nguwoi lao dong

138,141,333,338 154,214,642
Céc khoan phai khau trur Luong va cac khean
vao luong va thu nhap phu cap phai tra cho T
cua NLD NLD

111,112 335

Ung va thanh toan tién . Phai tra tién luong r
luong cho NLDb nghi phép ciia CNSX
(néu DN trich truéc)

511 353
Khi chi trd luong thuéng va Tién thusng phai tra —
cac khoan khac cho NLD  » cho NLD tur quy
bang SP,HH Khen thuong phuc 1gi

33311 338

A
Thué GTGT dau ra Cac khodn trich theo
(néu co) luong trir vao luong

So @6 1: Ké toan tong hop tién lwong
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v’ Tai khodn 338: “Phdi trd phdi ngp khdc”

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai
tra, phai nop nhu: Bao hiém xa hoi , Bao hiém y té, Bao hiém that nghiép, Kinh
phi cong doan, gia tri tai san thira chua rd nguyén nhan, cac khoan trir vao lvong
theo quyét dinh cua toa an( tién nudi con khi li di, nudi con ngoai da thu, an
phi...), cac khoan vay muon, ky quy ,ky cuogc..... cho cac co quan nha nudc, co
quan phap luat, cac té chirc doan thé , co quan quan 1y

Két cdu va noi dung phan anh cua tai khoan 338 - phai tra, phai nop khac:

Bén Ny

- Két chuyén cac gié tri tai san thira theo bién ban xir 1y

- Céc khoan chi phi cong doan chi tai don vi

- S6 bao hiém xa hoi, bao hiém y té va kinh phi cong doan da ndp cho co
quan quan Iy quy bao hiém xa hoi, bao hiém y té va kinh phi cong doan;

- Doanh thu chua thuc hién tinh cho ting ky ké toan; tra lai tién nhan
truée cho khach hang khi khong tiép tuc thuc hién viéc cho thué tai san;

- S6 phan b6 khoan chénh 1éch gita gia ban cham, tra gop theo cam két
V6i gia ban tra tién ngay (13i tra cham) va chi phi tai chinh;

- Hoan tra tién nhan ky cuoc ky quy

- Cac khoan da tra, da nop khac.

Bén Co:

- Gia tri tai san thtra cho xt 1y (Chua xac dinh r6 nguyén nhan);Gia tri tai
san thira phai tra cho ca nhan, tap thé (Trong va ngoai don vi) theo quyét dinh
ghi trong bién ban xu ly do xac dinh ngay dugc nguyén nhan,;

- Trich bao hiém xa hoi, bao hiém y té va kinh phi cong doan vao chi phi
san xuét, kinh doanh:hoic khau trir vao lwong ctia cong nhan vién;

- Cac khoan thanh toan véi cong nhan vién vé tién nha, dién, nudc & tap

the;

- S5 BHXH di chi tra cong nhan vién khi dugc co quan BHXH thanh
toan;

- Doanh thu chua thyc hién phat sinh trong ky;

- S6 chénh 1éch gitta gia ban tra cham, tra gop theo cam két véi gia ban tra
ngay,

- Phan 4nh tong s6 tién thu tir ban ¢6 phan thugc von Nha nudc;
- Vat tu hang héa vay muon cac khoan nhan von gép hop dong hop tac
kinh doanh khong thanh 1ap phap nhan
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- Cac khoan phai tra khac.

Sé dw bén C:

- Cac khoan con phai tra, con phai nop khac

- Ba0o hiém x4 hoi, bao hiém y té va kinh phi céng doan di trich chua ndp
cho co quan quan 1y hodc kinh phi cong doan dugc dé lai cho don vi chua chi
hét;

- Gia tri tai san phat hién thira con cho giai quyét;

- Doanh thu chua thyc hién & thoi diém cubi ky ké toan;

-Cac khoan con phai tra,phai nop khac

Tai khoan nay c6 thé ¢6 s6 du bén Ng. S6 du bén No phan anh sb da tra,
dd nop nhiéu hon sb phai tra, phai nop hoic sé bao hiém xa hoi da chi tra cho
cong nhan vién chua dugc thanh toan va kinh phi cong doan vuot chi chua dugc
Cap bu.

Tai khoan 338 - Phdi trd, phdi nép khdc, cé 8 tai khoan cdp 2:

- Tai khoan 3381 - Tai san thira cho giai quyét: Phan anh gia tri tai san
thira chua xac dinh r& nguyén nhan, con chd quyét dinh xtr Iy cua cip co tham
quyén.Trudng hop gia tri tai san thira da x4c dinh dugc nguyén nhan va cé bién
ban xtr 1y thi dugc ghi ngay vao cac tai khoan lién quan, khong hach toan qua
Tai khoan 338 (3381).

- Tai khoan 3382 - Kinh phi cong doan: Phan anh tinh hinh trich va thanh
todn kinh phi cong doan ¢ don vi.

- Tai khoan 3383 - Bao hiém x3d hoi: Phan anh tinh hinh trich va thanh
toan bao hiém xa hoi cua don vi.

- Tai khoan 3384 - B4o hiém y té: Phan anh tinh hinh trich va thanh toan
bao hiém y té theo quy dinh.

- Tai khoan 3385 - Bao hiém thit nghiép: Phan anh tinh hinh trich va
thanh toan bao hiém that nghi¢p ¢ don vi.

- Tai khoan 3386 - Nhan ky quy, ky cugc: Phan anh s6 tién nhan ky quy,
ky cugc cua cac don vi, ca nhan bén ngoai doanh nghiép.

- Tai khoan 3387 - Doanh thu chua thuc hién: Phan 4nh sb hién c6 va tinh
hinh tang, giam doanh thu chua thuc hién cta doanh nghiép trong ky ké toan.
Doanh thu chua thuc hién gém doanh thu nhan trudc nhu: SO tién cua khach
hang da tra trudc cho mot hodc nhiéu ky ké toan vé cho thué tai san; Khoan 1ai
nhan trudc khi cho vay von; cic khoan doanh thu chua thuc hién khac nhu:

Khoan chénh 1éch giita gia ban hang tra cham, tra gop theo cam két voi gia ban
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tra tién ngay, khoan doanh thu tuong tng voi gia tri hang héa, dich vy. Khong
hach toan vao tai khoan nay cac khoén:

+ Tién nhan trudc cua ngudi mua ma doanh nghiép chua cung cip san
pham, hang hoa, dich vu;

+ Doanh thu chwa thu duoc tién cua hoat dong cho thué tai san, cung cap
dich vu nhiéu ky (doanh thu nhan truéc chi duoc ghi nhan khi da thyuc thu duoc
tién, khong duoc ghi doanh thu chua thuc hién dbi tng vai TK 131 - Phai thu
cua khach hang).

- Tai khodn 3388 - Phai tra, phai ndp khac: Phan anh cac khoan phai tra
khac cuia don vi ngoai ndi dung cac khoan phai trd da phan anh trén cac tai
khodn khéc tir TK 3381 dén TK 3387.

Hach todn chi tiét:

1) Ké toan BHXH, BHYT, BHTN, KPCD

- Khi trich BHXH, BHYT, BHTN, KPCD, ghi:

No TK 622,627, 642 (s tinh vao chi phi SXKD)

No TK 334 Phai tra ngudi lao dong (sb trir vao luong ngudi lao dong)

Co6 TK 338 Phai tra, phai ndp khac (3382, 3383, 3384, 3386).

- Khi ngp BHXH, BHYT, BHTN, KPCD, ghi:

No TK 338 Phai tra, phai nop khac (3382, 3383, 3384, 3386)

CoTK 111, 112,...

- BHXH phai tra cho cong nhan vién khi nghi 6m dau, thai san..., ghi:

No TK 338 Phai tra, phai nop khac (3383)

C6 TK 334 Phai tra nguoi lao dong.

- Chi ti€u kinh phi cong doan tai don vi, ghi:

No TK 338 Phai tra, phai ndp khac (3382)

CoTK 111, 112,...

- Kinh phi cong doan chi vuot duoc cép bu, khi nhan dugc tién, ghi:

No TK 111, 112

Co6 TK 338 Phai tra, phai ndp khac (3382).

2) Khi vay, muon vat tu, hang hoa, nhan gop von hop dong hop tac kinh
doanh khong hinh thanh phép nhan, ghi

No TK 111, 112, 152, 153, 156...

C¢6 TK 338 Phai tra, phai ndp khac.
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TK 334

TK338 TK 622,642

S6 BHXH phai tra

Trich KPCD, BHXH, T

truc tiép cho CNV

TK 111,112

Nop KPCD, BHXH,

BHYT cho co quan
quan ly

Chi tiéu KPCD tai co s&

v

v

BHYT theo ty I¢€ quy
dinh tinh vao CPKD

TK 334

Trich BHXH, BHYT I

theo quy dinh truong vao
lvong cua NLD

TK 111,112

Thu hdi BHXH, KPCD I

chi vuot chi ho duoc cap

So d6 2: Hach toan cac khoan trich theo lwong

1.2.3: Cdc hinh thirc sé Ké todn

< Quy trinh ghi so ké toan theo hinh thirc Nhit ky chung

Nguyén tic, dic trung co ban caa hinh thirc ké toan Nhat ky chung 13 tit ca cac
nghiép vu Kinh té, tai chinh phat sinh déu phai duoc ghi vao s6 Nhat ky, ma
trong tim la s6 Nhat ky chung, theo trinh ty thoi gian phat sinh va theo noi dung
kinh té (dinh khoan ké toan) cua nghiép vu do.

Hinh thic ghi sé ké toan

Nguyén Thi Biép Nhi- QT1901K

24



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

Chung tir goc
v l
S6 nhat ky chung So, the ké toan
chi tiét

| ﬁ

: _ - Bang téng hop chi
Sé nhat ky dac biét Sé cai >
T L > tiet

A4
Bang can doi

s6 phat sinh

v

Béo céo tai chinh | €
Ghi chu:
Ghi hang ngay
Ghi cudi thang )
Ddi chiéu kiém tra >

So @6 3: So' @6 trinh tw ghi so ké toan theo hinh thirc nhat ky chung

Nguyén Thi Biép Nhi- QT1901K 25



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

% Quy trinh ghi so ké toan theo hinh thirc Nhat ky — S6 Cai

Céc nghiép vu kinh té, tai chinh phat sinh dugc két hop ghi chép theo trinh tur
thoi gian va theo noi dung kinh te (theo tai khoan ké toan) trén cing mot quyen
s6 ké toan tong hop duy nhat 13 s6 Nhat ky - S6 Cai. Can cir dé ghi vao sd Nhat
ky - S6 Cai la cac chung tir ké toan hodc Bang tong hop ching tir ké toan cung
loai.

Hinh thic ghi s6 ké toan

Chirng tir ké toan

J l S6 va thé
S6 quy Bang tong hop ké todn chi
7Y chtrng tir ké toan tiet
cung loal ﬁ
T r— i Y Bang tong
> NHAT KY—SO CAI | > —— > ho,p Chltlé’t
BAO CAO TAI CHINH le
Ghi chu:
Ghi hang ngay: >

Ghi cudi thang: —

Dbi chibu kiém tra: < >

So @6 4: trinh tw ghi sd ké toan theo hinh thirc nhat ky sd cai
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K/

< Quy trinh ghi s6 ké toan theo hinh thirc ké toan Chirng tir ghi so

Chung tir ghi s6 do ké toan lap trén co s¢ tung ching tir ké toan hoic Bang
Tong hop ching tir ké toan cung loai, co cung ndi dung kinh té.Chiing tir ghi s6
dugce danh sb hiéu lién tuc trong ting thiang hoic ca ndm (theo sé thtr ty trong
S6 Piang ky Ching tir ghi $6) va c6 chiing tir ké toan dinh kém, phai duoc ké
toan trudng duyét trude khi ghi s6 ké toan.

Chimg tir ké toan

i

: l S6 , the
S0 quy Béng tong hop ké toan
chtng tir ké toan » | chitiét
cung loai
S6 dang ky
ching tu ghi |
>0 CHUNG TU GHI SO 7
a Bang tong
hop chi
7 tiet
SO cai < >

v

A 4

Bang can ddi sb phat sinh

!

BAO CAO TAI
CHINH -
Ghi cht R
Ghi hang ngay >

Ghi cudi thang

A
v

Déi chiéu kiém tra

So @6 5: trinh tw ghi s6 ké toin theo hinh thirc Chirng tir ghi s6
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< Quy trinh ghi s6 ké toan theo hinh thirc Ké toan may

Cong viéc ké toan duoc thuc hién theo mot chuong trinh phan mém ké toan trén
may vi tinh. Phan mém ké toan dugc thiét ké theo nguyén tic cua mot trong ba
hinh thirc ké toan hoic két hop cac hinh thirc ké toan theo quy dinh. phan mém
ké toan khong hién thi diy du quy trinh ghi s6 ké toan nhung phai in dugc day
du s6 ké toan va bao céo tai chinh theo quy dinh.

CHUNG TU KE TOAN SO KE TOAN
sO
A
PHAN MEM
KE TOAN
i
— | | “B40 c40 tai chinh
BANG TONG HOP T
, . ; ——— -B4o cao ké toan
CHUNG TU KE o
. . quan try
TOAN CUNG - >
MAY VI TINH
LOAI

So @6 6: trinh tw ghi s6 ké toan theo hinh thirc ké toan may
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CHUONG 2:
THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN
TRiICH THEO LUONG TAI CONG TY CO PHAN DICH VU
KY THUAT BAO AN

2.1: Khii quat vé Cong Ty C6 Phan Dich Vu Ky Thuat BAO AN
2.1.1: Lich si# hinh thanh va phdt trién Cong ty Co phan Dich Vu Kj thugt
Bdo An
Cong ty C6 Phan Dich Vu K§ Thuat Bao An 13 cong ty chuyén khao
sat, tu van, gia cong, lap dat, bao dudng, sira chita va cung cap thiét bi dién may
trong linh vuc Ty Pong Hoa
> Tén doanh nghiép . Cong ty C6 Phan Dich Vu Ky Thuat Bao
An
» Tén giao dich
: BAO AN TECHNIQUE SERVICE JOINT

STOCK COMPANY

> Dia chi tru s¢ chinh : S6 3a Phé Ly Tu Trong, Phuong Minh
Khai, Quan Hong Bang, TP Hai Phong

» Dia chi van phong :Khu dy an Van Tra B, An DPdéng, An
Duong, Hai phong

> Mi s6 thué : 0200682529

> Vbn diéu 16 : 5.500.000.000 d6ng

> S6 dién thoai :0225.379.7879

» Nguoi dai dién phap ly : Phung Duy buc

» Loai hinh doanh nghi¢p : Cong ty C6 Phan

» Quy mo : Doanh nghiép vira va nho

Cong ty C6 Phan Dich Vu Bao An thanh 1ap ngay 31 thang 07 nim 2006

Gidy phép dang ky kinh doanh s 0200862529 do S¢ ké hoach & dau tu
thanh phd Hai Phong cap. Thoi gian dau khi méi thanh 1ap Céng ty C6 Phan
Dich Vu Ky Thuat c6 quy mo6 hoat dong nho, doi ngii cong nhan it , co sé trang
thiét bi con thiéu thon . Ké tir d6 cho dén nay, vé&i su nd luc cia ban Giam Déc

cung d6i ngii nhan vién cong ty di, dang va s& ngdy cang phat trien manh mé

Nguyén Thi Biép Nhi- QT1901K 29



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

hon. Sau 12 ndm hoat dong cong ty di c6 nhiéu thanh tich dang ghi nhan dién
hinh nhu:

- Sau mgt ndm thanh 1ap, Bao An tr¢ thanh dai ly chinh thic cua cac
hang: Siemens, Schneider, Mitsubishi, Fuji, dua vao thuong mai hoa.

- Giai doan 2010-2013, Bao An vinh du la mot trong 13 Doanh nghiép
tai Viét Nam nhan duoc hop ddng tai tro tir T6 chirc d6i méi sang tao Chinh phu
Viét Nam - Phan Lan (IPP) cho nhitng phat minh va nd lyc d6i mgi trong nén tu
dong hoa dat nudc.

- Hién nay Bao An la nha phan phdi chinh thuc thiét bi tu dong hoa
Omron - Nhat Ban, Autonics - Han Qudc, thiét bi khi nén SMC - Nhat Ban, céac
san pham cua Yaskawa - Nhat Ban va dai 1y cua nhiéu hang tu dong hoa noi
tiéng trén thé gioi.

2.1.2 Pdc diém san xudt kinh doanh ciia céng ty

Cong ty C6 phan Dich vu va K¥ thuat Bao An 13 noi hoi tu ning lyc, kinh
nghiém cua nhitng thanh vién c¢6 chung niém dam mé ky thuat va gin bod véi
nganh ty dong hoa, cung chung tay xdy dung mot céng ty hang dau vé hoat dong
tich hop giai phap tu dong hoa tai Viét Nam ,tré thanh ddi tac chién lugc trong
viéc cung cap giai phap va san pham dién ty dong hoa cho cac nha may cong
nghiép, cac du an 16n tai Viét Nam véi uy tin va chat lugng dich vu dat tim
chuyén nghiép.

Bao An hoat dong trén cac linh vuc sau:

e Thuong mai: cung cap cac thiét bi dién tu dong héa cho cac hing
Autonics, Omron, Yaskawa, SMC, Siemens, LS, Fuji, Schneider, Mitsubishi,
Delta, Idec, ABB, Keyence, Chint... Kho hang cua Bao An ludén cé san hang
ngan ma san pham khac nhau dap ung nhanh, kip thoi nhu cau cta khach hang.
- Hoat dong Thuong mai tai cong ty Bao An la chu yéu

e Dich vu dao tao

- T6 chuc cac khoa dao tao doi ngii k¥ su, k¥ thuat vién, cong nhan dap
{rng moi yéu cau cong viéc cua td churc.

- Thuong xuyén to chirc cac khoa dao tao: Thiét ké hé théng tu diéu
khién, Bién tan va cac bo diéu khién thong dung, Lap trinh PLC va HMI, Hé
thdng khi nén co ban, Hé thong thay luc co ban... cho sinh vién va nguoi di lam.

e Cho thué nhan sy chit lugng cao: Bao An cung cap dich vu cho thué
chuyén gia ty dong hoa dé thuc hién mot du an hay mot ké hoach nao d6 cua
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quy khach hang. Véi doi ngli k¥ su, ki thuat vién gioi, chuyén nghiép, Bao An

san sang cho thué nhan sy thuc hién cac cong viéc sau:

- Kiém tra, cai dat, nap/ tai phan mém, hiéu chinh, chay thir cac tu thiét bj may
str dung PLC, cac loai man hinh hién th...

- Kiém tra, dau ndi, hiéu chinh cac thiét bj cam bién, thiét bi chap hanh.

- Theo ddi hiéu chinh hé thong thiét bi may trong qua trinh san Xuat.

2.1.3: M6 hinh t6 chirc bé mdy ciia céng ty

Ban Giam
Déc
Phong Phong Phong kinh
: A \ . A doanh
Tai Chinh — K¢ toan Hanh Chinh — Nhéan sy

So d6 7: so dd to chirc bd may quan Iy ciia cong ty

Chutc nang cua tirng phong ban

> Ban giam ddc cong ty:

- La nguoi dai dién theo phap luat cia cong ty.

- Chiu trach nhi¢m lanh dao, chi dao chung ddi voi Cong ty vé cac van dé
nhu: 14p ra cic dinh huéng phét trién cta cong ty, dong thdi giam sat bd may
quan ly , cac hoat dong kinh doanh , chinh sach nhan su, tai chinh.

- Giam ddc c6 nhiém vu, quyén han cao nhét trong Cong ty, c6 toan
quyén nhan danh Cong ty quyét dinh cic van dé lién quan dén hoat dong cia
Cong ty.

> Phong Tai chinh — Ké toan:

-Ghi chép phan 4nh ddy du, chinh xac cic nghiép vu kinh té phat sinh
hang ngay. Theo ddi toan bo tai san hién ¢ cua doanh nghiép, dong thdi cung
cap day du thong tin vé hoat dong kinh té tai chinh cta cong ty.

-Phan 4nh tat ca cac chi phi phat sinh trong ky va két qua thu duoc tir
hoat dong san xuét kinh doanh. Tim ra nhitng bién phap t6i wu nham dua doanh

nghiép phat trién, dat hiéu qua cao.
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-T chirc chi dao thuc hién toan bd cong tac ké toan, hach toan céac nghi¢p
vu kinh té theo quy dinh.

> Phong Hanh chinh — Nhén su: Giai quyét cac thu tuc noi bd cong ty,
1én ké hoach va thuc hién tuyén dung ngudn nhén lyc cho cong ty, tro gitip lanh
dao trong vi¢c ddnh giad nhan sy, quan h¢ lao dong, phan cong nhan su.

» Phong kinh doanh: Xay dung va td chirc thuc hién ké hoach san kinh
doanh, x4c 1ap va théng nhat 4p dung cac chi tiéu dinh mirc kinh té trong toan
Cong ty
- Thong nhat quan 1y va cung Gng vat tu, thiét bi chinh cho nhu cau vé hoat dong
xay lap, kinh doanh va dich vu ciia Cong ty
2.1.4:Diic diém té chirc cong tic ké todn ciia cong ty cé phan dich vu kj thudt
Bdo An
2.1.4.1:M6 hinh to chitcc bd may ké toan ciia cong ty

Bo may ké toan cta cong ty duoc té chirc theo mo hinh tap trung. Bo may
c6 y nghia quan trong trong qua trinh thu thap, X 1y, cung cap théng tin cho
doanh nghiép. Giap doanh nghiép xem xét, kinh doanh cac mat hang phu hop.
Nho d6 doanh nghiép c6 thé phan tich, danh gia, lya chon cac phuong an dau tu

sao cho c6 hiéu qua nhat.Ta c6 so d6 nhu sau:

KE TOAN
TRUONG
- X .
Ké toan kho K€ toan K€ toan
va thu quy thue tong hop

So @6 8: So @6 t6 chirc bd may ké toan ciia cong ty

2.1.4.2: Chirc ning , nhiém vu cia tirng bd phan ké toan.
= Ké toan truéng
Ngudi dimg dau phong tai chinh ké toan chiu trach nhiém trudc giam
dbc cong ty, cac co quan Nha nude c6 thAim quyén vé nhirng thong tin ké toan

cung cap, co trach nhi€ém t6 chirc di€éu hanh cong tac ké toan trong cong ty don
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ddc, giam sat, huong dan chi dao, kiém tra cac cong viéc do nhan vién ké toan
tién hanh
= Ké toan kho va thi quy

- C6 trach nhiém quan 1y théng ké, theo ddi kho nhap, xuit, ton. Kiém
tra, d6i chiéu timg chung loai hang héa, vat tu. Hang thang tién hanh lap bao cdo
nhap, Xuét, ton.

- Quan 1y quy, thu chi tién mat, kiém ké, kiém tra s6 quy tdn quy tién va
phan anh chinh xac kip thoi, déy du sb liéu hién co, tinh hinh bién dong von
bang tién trong cong ty.

- Bao quan, luu trit cic ching tir gbe, cung cap dir liéu cho ké toan thanh
toan ghi so.

= Ké toan thué

Hach toan cac nghiép vu, ching tir lien quan t&i thué, hang thang 1ap bao
cao thué, theo ddi tinh hinh nop ngan sach

= K& toan tong hop

- C6 chirc ning tong hop cac dit liéu ma ké toan phan hanh va tha quy dua
1én. Theo ddi day du sb tai san hién co, tinh hinh bién dong vén, tién mat, tién
gui ngan hang, tinh hinhh ting giam tai san ¢ dinh, cac chi phi phat sinh trong
doanh nghiép.

- Phat hién, kiém tra lai nhung thiéu sét cua cip duédi trude khi bao cdo
1én ké toan truong.
2.1.5: Hinh thirc ké todn, ché dp chinh sdch va phwong phdp ké todn dp dung
tai cong ty.
2.1.5.1: Hinh thirc ké toan:

> Cong ty ap dung hinh thirc ké toan: theo hinh thicc Nhat ky chung

- Ché d6 ké toan cong ty ap dung: Cong ty ap dung ché do ké toan
doanh nghiép vira va nhé do B¢ Tai chinh ban hanh theo Ban hanh theo Thong
tu s6 133/2016/TT-BTC ngay 26/8/2016 ciia Bo Tai Chinh)

- Phuong phap tinh thué GTGT: Phuong phéap khau trur.

Phuong phap khiu hao TSCD dang ap dung : Cong ty khiu hao theo
phuong phap duong thang.

- Tinh gia von hang xuat kho: Phuong phap Nhap trudc Xuit trudc

- Phuong phép hach toan ké toan hang ton kho: phuong phap ké khai

thuong xuyén
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- Pon vi tién té st dung trong ké toan: Pong Viét Nam.
2.1.5.2: Hinh thic s6 ké toan

Cong ty ap dung hinh thirc s6 ké toan Nhdt ki chung.

Dic trung co ban cta hinh thirc ké toan Nhat ky chung 1 tit ca cac nghiép
vu kinh té tai chinh phat sinh déu phai dugc ghi vao s6 nhat ky, ma trong tam la
s6 Nhat ky chung, theo trinh ty thoi gian phat sinh va dinh khoan ké toan cua
nghiép vu d6. Sau d6 lay sé liéu trén cac s6 Nhat ky dé ghi S6 Cai theo ting
nghiép vu phat sinh.

Hé thong so sach ma Cong ty dang sir dung bao gom:

- S6 Nhat ky chung.

- S6 nhat ky dac biét

- S0 céi.

- Céc s, thé ké toan chi tiét.

Chirng tir goc

S0, thé ké toan

S6 nhat ky chung chi tiét
v
S6 nhat ky dic biét S6 cai Bang tong hop chi
(néu co) DI DA > tiét

v

Béang can doi so

phat sinh
v v

Bao cdo tai chinh &

Ghi chu:

Ghi hang ngay -
Ghi cuoi thang —
Doi chieu kiem tra “«--->

So @6 9: So' @6 trinh tu ghi so ké toan theo hinh thirc nhat ky chung
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1. Hang ngay, cin ¢t vao cac chiing tir di kiém tra duogc dung lam cin ctr
ghi s0, truéc hét ghi nghiép vu phat sinh vao sé6 Nhat ky chung, sau d6 can cir s6
liéu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan
pht hop. Néu don vi c6 md s, thé ké toan chi tiét thi ddng thoi véi viéc ghi sb
Nhat ky chung, cac nghiép vu phat sinh dugc ghi vao cac sd, thé ké toan chi tiét
lién

Truong hop don vi mé cac s6 Nhat ky dac biét thi hang ngay, cin ct vao
cac chung tir duoc dung lam cin cr ghi s6, ghi nghiép vu phat sinh vao so6 Nhat
ky dac biét lién quan. Pinh ky (3, 5, 10... ngay) hoac cubi thang, tuy khéi lugng
nghiép vu phat sinh, tong hop tirng so6 Nhat ky dac biét, 1ay sé lieu dé ghi vao
cac tai khoan phu hop trén SO Céi, sau khi d loai trir s6 trung 1ap do mét nghiép
vu duoc ghi déng thoi vao nhiéu s6 Nhat ky dic biét (Néu co).

2. Cubi thang, cudi quy, cudi nam, cong sb liéu trén S6 Cai, 1ap Bang can
dbi s6 phat sinh. Sau khi da kiém tra d6i chiéu khép dtang, sé liéu ghi trén S6
Cai va bang tong hop chi tiét (duoc lap tir cac So, thé ké toan chi tiét) dugc dung
dé lap cac Bao cdo tai chinh. Hoc ké toan ¢ dau tot

V& nguyén tac, Tong sé phat sinh No va Tong s6 phat sinh Co trén Bang
can ddi s phat sinh phai bang Tong sé phat sinh No va Tong s phat sinh C6
trén s6 Nhat ky chung (hoic so6 Nhat ky chung va cac so6 Nhat ky dic biét sau
khi da loai trir sb trung lip trén cac s6 Nhat ky dic biét) cung ky.

2.2: Thuc trang ké toan tién lwong va cac khoan trich theo lwong tai Cong
Ty C6 Phan Dich Vu Ky Thuat Bao An
2.2.1: Co cau lao dong tai cong ty

Pé hach toan lao dong trudc tién ta phai nim rd dugc sd lao dong tai cac
phong ban trong cong ty. , ddng thoi phan anh kip thoi chinh xac tinh hinh st
dung lao dong, kiém tra viéc chap hanh ky luat lao dong. chiing tir dé hach toan
lao dong 1a bang cham cong. Bang chdm cong dugc lap riéng cho ting bo phan,
trong d6 ghi rd ngay lam viéc, ngay nghi cua timg lao dong. Cudi thang, bang
cham coéng duoc chuyén cho can b tién lwong dung dé tong hop thoi gian lao
dong va tinh luong cho ting phong, ting té va ca nhan lao dong. Cong ty c6
60 ngudi : 35 nam va 25 ni.
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Biéu sé 2.1: co cdu lao déng

Chi | Tong |Giditinh Do tudi Trinh d6

tiew |solao FNam [N&  |18-30 [>30 [Tren [Pai  [Cao [ Trung
dong Pai hoc |dang |cap

hoc

S6 60 35 25 42 18 |5 25 18 12

nguoi

Ty 100 |58.33 [41.67 |70 30 [833 |41.67 |30 20

trong

2.2.2: Quy trinh hach toan tién lwong tai cong ty
2.2.2.1: Phwong thirc tra lwong theo thoi gian

Khoan thu nhap cia nguoi lao ddng nhan duoc bao gdm luong chinh, cac
khoan phu cap( trach nhiém, dién thoai, xing xe), hd tro nha & trir di cac khoan
khau trir BH vao luong ctia NLD

Cong thuce tinh nhu sau:

Luong = Luong chinh X Ngay lam viéc thuc té + phu cap
thoi gian Ngay cong chuan cua
thang

Vidu: trong thang 6/2017 c6 30 ngay, 25 ngay di lam va 4 ngay chu nhdt.
Céng ty Cé phan dich vy ky thugt Bdo An tra lwong cho nhéin vién Hooang thi
Thanh Huong 4.012.500 d( don vi thugc viing mét nén mirc lwong toi thiéu la
3.750.000+3.750.000 x 7% = 4.012.500)

Ta co:

+ lvong chinh: 4.012.500

+ Ngay cong chuan thang 6/2017 1a 26 ngay

+ Ngay cong thuc té : 25 ngay

Luong thoi gian = 4.012.500 X 25= 3.858.173

26

Céc khoan phu cap 5.000.000 trong d6 c6:

+ Trach nhiém: 1.000.000
+ bién thoai: 2.000.000
+ Xang xe : 1.500.000
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+ H0 trg nha &: 500.000
Cac khoan trir vao luong 13 421.313 trong d6 gom:
+ BHXH: 4.012.500 x 8% = 321.000
+ BHYT: 4.012.500 x 1.5% = 60.188
+ BHTN: 4.012.500 x 1% =40.125
=> s tién ma chi Huong thyc linh :
3.858.173 + 5.000.000 — 421.313=8.436.861d
* Bén canh d6 con c¢6 Ché d6 ngay coéng: Theo quy dinh ctia Chinh phu,
cong ty ap dung ché do ngdy cong nhu sau:
- S6 ngay trong nam : 360 ngay
- S6 ngay lam viée : 312 ngay
- Theo quy dinh cta b luat Lao dong thi nguoi lao dong co cac ngay
nghi dugc hudng nguyén luong nhu sau:
1)  Tét Duong lich 01 ngay ( ngay 01 thang 01 dwong lich )
2)  Tét Am lich 05 ngay
3)  Ngay Chién thang 01 ngay ( ngay 30 thang 4 duong lich )
4)  Ngay Qudc té lao dong ( ngay 01 thang 5 duong lich )
5)  Ngay Qudc khanh 01 ngay ( ngay 02 thang 9 duong lich )
6) Ngay Gid To Hung Vuong 01 ngay ( ngay 10 thang 3 am lich)
* Chuy:
Néu nhirng ngay nghi trén trung vao ngdy nghi hang tuan, thi nguoi lao
dong dugc nghi bu vao ngay ké tiép.
Theo Diéu 115 cua Bo Luat Lao Bong
Ngoai ra nguoi lao dong dugc nghi viéc rieng ma van hudng nguyén
luong trong nhiing trudng hop sau day:
- Két hon : nghi 03 ngay
- Con két hon : nghi 1 ngay
- B dé, me dé, bd vo, me vo hoic bb chdng, me chong chét; vo chét
hodc chong chét; con chét : nghi 03 ngay.
- Ngay nghi : 53 ngay
- Ngay phép : 12 ngay
- Ngoai ra con ché d6 6m dau, thai san . . .
. Céc khoan phu cap:

- Tién ting ca hodc 1am thém:

Nguyén Thi Biép Nhi- QT1901K 37



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

Péi voi viéc tinh luong cho ngudi lao dong trong viéc ting ca vao cic
ngay 1&, chu nhat, lam dém dugc cong ty ap dung dung theo quy dinh cua luat
lao dong cu thé nhu sau:

+ Néu nguwoi lao dong lam thém vao ngay 1é tét nhw 30/4, 1/5... thi tra
lirong thoi gian bang 300% hrong co ban.

+ Néu nguoi lao dong ting ca vao ngdy thuong thi tra luong thoi gian
bang 150% luong co ban.

Ngoai ra céng ty con ¢ cac khoan phu cap va trg cap khéc:

-C6 3 loai phu cap(ap dung dé tinh lwong thém gior va khau trir do nghi)

truong.

+ Phu cép 1: tham nién

+ Phu cap 2: phu cap chic vy, quan 1y, hd tro san Xuat.

+ Phu cap 3: phu cap luong diéu chinh , k§ ning, phién dich, moi

-C6 céc loai trg cap nhu sau:

+ Tro cap di lam day du

+ Tro cap di lai

+ Chénh 1éch ca dém
2.2.2.2 Phuwong thuc tinh cac khoan trich theo lwong trong doanh nghi¢p
Doanh nghiép van 4p dung ty Ié cac khoan trich theo lwong thuc hién theo Quyét
dinh 959 QDb-BHXH nhung cong ty khong tham gia dong kinh phi cong doan
Biéu sé 2.2: Ty 1é cdc khodn trich theo lwong tai cong ty nim 2017

Noi dung Doanh nghiép(%) | Ngudi lao dong(%) | Téng(%)
B4o hiém xa hoi
18% 8% 24%
( TK3383)
Bao biem y té
3% 1,5% 4,5%
( TK 3384)
Bao hiém that
. 1% 1% 2%
nghiép( TK 3389)
Kinh phi cong
doan ( TK 3382)
Cong 2206 10,5% 32,5%

> Céc khoan trich theo lvong (Cong ty dong)
— BHXH = Luong co ban * 18%
— BHYT = Luong co ban * 3%
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— BHTN = Luong co ban * 1%

> Cac khoan trich theo lvong (Trir vao luong cia NLD)

— BHXH = Luong co ban * 8%

— BHYT = Luong co ban *1,5%

— BHTN = Luong co ban * 1%

Ché d6 thanh toan BHXH tra thay luong tai Cong ty thuc hién ding ché
d6 hién hanh ctua Nha nuéc nhu trong trudng hop nghi viée vi 6m dau, thai
san, tai nan rai ro co xac nhan cia can bd y té. Thoi gian nghi BHXH sé cin cr
nhu sau:

+ Du6i 15 nam s€ dugc nghi 30 ngay/ nam.

+ Tur 15 nim dén 30 nam dugc nghi 40 ngay/nam.

+ Trén 30 nam dugc nghi 50 ngay /nam.

* Néu 1am viéc trong méi trudng doc hai, nang nhoc, noi cé phu cap
khu vyuc hé sé 0,7 thi duoc nghi them 10 ngay so v&i micc huong ¢ diéu kién
lam viéc binh thuong.

*  Néu bi bénh dai ngay véi bén dic biét dugc Bo y té ban hanh thi
thoi gian nghi huong BHXH khong qua 180ngay/nam.

Néu dong BHXH trén 20 nam hudng 75% luong co ban.

bong BHXH dudi 20 nam dugce huong 70% luong co ban

V61 cong thue tinh lwong BHXH tra thay luong nhu sau:

Murc lvong BHXH Mturc luong CB S6 ngay nghi Ty Ié
huong tra thay luong = 26 ngay x huong BHXH x BHXH

2.2.2.3: Chwrng tir va cac tai khoan sir dung
* Chung tir st dung:
- Bang chdm cong
- Bang thanh toan tién luong
- Bang phan bd tién lvong va BHXH
Mot s6 cac chung tir khac lién quan khac nhu phiéu thu, phiéu chi,
gidy xin tam ang, cong léch (gidy di dudng) hoa don ...
* S sach sir dung
- S0 cai tk 334,338
- S0 chi tiét tk 334,338
- SO nhat ky chung
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* Tai khoan st dung:
- TK 334: Phai trd nguoi lao dong
- TK 338: Céc khoan trich theo luong
- TK 338 c6 cac tai khoan cép 2 sau:
- TK 3382: Kinh phi cong doan
- TK 3383: Bao hiém xi hoi
- TK 3384: Bao hiém y té
- TK 3389: Bao hiém that nghiép
2.2.3 Thuc trang ké toan tién lwong va cac khoan trich theo lwong tai cong
ty
Cong ty tinh luong cho 44 nhan vién (khong bao gdm giam déc ) véi mirc
luong chinh 1a 4.012.500d
Tai bo phan Quan 1y(21 ngudi) ¢ 12 NLD tham gia dong bao hiém ( bao
gom ca giam doc)
Tai bo phan Ban hang va Kinh doanh(24 nguoi ) c6 8 nguoi tham gia
dong bao hiém
Ta co bang sau:
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Biéu s6 2.3 :Bang chim céng thang 6/2017

Cong Ty CP Dich Vu Ky Thuat Bao An
S0 3a Ly Tu Trong, P.Minh Khai, TP.Hai Phong

Bang cham céng

(Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 ciia By Tai Chinh)

Mau sé: S08-DNN

Théng 6 nam 2017

Ngay trong thang So
Ho va ngay
Tén T5 | T6 | T7 |CN | T2 | T3 | T4 | T5 | T6 | T7 |CN | T2 | T3 | T4 | T5 | T6 | T7 |CN | T2 | T3 | T4 |T5 | T6 | T7 |[CN | T2 | T3 | T4 | T5 | T6 | T7 | cong

1 2 3 4 5 6 7 8 9 10 | 11 12 |13 |14 |15 |16 |17 | 18 19 |20 |21 |22 |23 (24 |25 26 (27 |28 |29 |30
Néuyén
Van X X X |0 X X | X X | X X |0 X | X X | X | X | X |O X | X | X | X [X | X |O X | X | X | X | X 26
Thién
Hoang
Chi X X X |0 X X | X X | X X |0 X | X X | X | X | X |O X | X | X | X [X | X |O X | X | X | X | X 26
hiéu
Lé
Quang | X | X | X |O X X | X X | X X |0 X | X | X | X | X |[X |O X | X | X | X [X | X |O X | X | X | X | X 26
Hiéu
Tran
Vin X | X | X |O X X | X X | X X |0 X | X | X | X | X | X |O X | X | X | X [ X | X |O X | X | X | X | X 26
Khanh
Vil Van
Son X | x X |0 X | X | X | X | X | X |O X | X | X | X | X |[X |O X | X | X | X [ X | X |O X | X | X | X | X 26
Tran
Ngoc X X X 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X X X X 26
Tuan
Ngudi chim cong Phu trach b phan Nguoi duyét
(Ky, ghi ré ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Biéu 562.4 : Bang Thanh toan tién lwong Thang 6/ 2017

Cong ty C6 phan dich vu k¥ thuat Bao An
S6 3A Pho Ly Ty Trong, Phuong Minh Khai, Quan

Hong Bang, TP Hai Phong

Mau s6 02-LDTL

(Ban hanh kém theo TT133/2016/TT-BTC ngay
26/08/2016 cua B9 Tai Chinh)

Bang thanh toan tién lwong thang 6/2017

(ho va tén )

(ho va tén , déng dau)

Z X Phl.l Cép , .
A Chire Luong T0{1g T(')ng o . Téng Mirc déng BH‘ Thue Ky
STT Ho va tén , ngay Lwong , Pién thoai A . Trur ~ A
vu Chinh ) ok Trach < 2 < Thu Nhap | DN tra linh nhén
cong Thue Té N Nha ¢ Xang xe NLD
Nhiém (22%) (10.5%)
BPQL 80,250,000 | 565 | 87,194,712 | 16,500,000 | 27,200,000 | 23,600,000 | 10,000,000 | 164,494,712 | 10,593,000 | 5,055,750 | 159,860,274
02 hHLfgggT'T' TPKT | 4012500 | 25 3,858,173 | 1,000,000 | 2,000,000 | 1,500,000 | 500,000 | 8,858,173 | 882,750 | 421313 | 8,436,861
05 I;fi‘gén Van | NVHC | 4012500 | 25 3,858,173 | 1,000,000 | 2,000,000 | 1,500,000 | 500,000 | 8,858,173 | 882,750 | 421313 | 8,436,861
BPBH+KD 96,300.000 96,840,144 | 12,500,000 | 33,300,000 | 29,300,000 | 12,000,000 | 183,940,144 | 7,062,000 | 3,370,500 | 180,569,644
24 %{éérlfoa“g NVBH | 4012500 | 30 4,629,808 | 1,000,000 | 1,200,000 | 1,200,000 | 500000 | 8529808 | 882750 | 421,313 | 8,108,495
30 Ero“;%lllu NVBH | 4012500 | 26 4012500 | 500,000 | 1,500,000 | 1,300,000 | 500,000 | 7,812,500 0 0| 7812500
39 ﬁf”ye”én NVKD | 4,012,500 | 28 4,321,154 500,000 | 1,500,000 | 1,300,000 500,000 | 8,121,154 882,750 | 421,313 | 7,699,841
Céng 176,550,000 | 879 | 184,034,856 | 29,000,000 | 60,500,000 | 52,900,000 | 22,000,000 | 348,434,856 | 17,655,000 | 8,426,250 | 340,429,918
K& toan truéng Giam Poc
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Biéu s6 2.5: Bang phan bo tién hrong va BHXH

Cong ty C6 phan dich vu k¥ thuat Bao An M4au s6 11-LPTL
50 3A Pho Ly Tu Trong, Phudng Minh (Ban hanh kém theo TT133/2016/TT-BTC ngay
Khai, Quan Hong Bang, TP Hai Phong | 26/08/2016 ciia B Tai Chinh)

BANG PHAN BO TIEN '

LUONG VA BHXH
Thang 6/2017
TK 334-Phai tra nguoi lao dong TK 338-Phai tra phai nop khac
STT Cic | ~r o Tong cong
lwong | khoan | CO"€OTK | vpGp | BHXH | BHYT | BHTN | S0ngcd
, 334 TK 338
khac
1 TK6422 164.494.712 164.494.712 0 8.667.000 | 1.444.500 | 481.500 | 10.593.000 | 175.087.712
2 TK6421 183.940.144 183.940.144 0 5.778.000 | 963.000 321.000 | 7.062.000 | 191.002.144
3 TK334 6.420.000 | 1.203.750 | 802.500 | 8.426.250 8.426.250
348,434,856 348,434,856 20.865.000 | 3.611.250 | 1.605.000 | 26.081.250 | 374.336.076
Ngay 30 thang 6 nam 2017
Ngudi 1ap biéu K¢ toan truéng Giam doc
(Ky, ho tén) (K, ho tén) (K, ho tén, déngddu)
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Ngin Hang Cong Thuong Viét Nam V|et|nBan k@.

GIAY NOQP TIEN

Cash deposit slip
S6 No ... Ngay Date 30/06/2017

Lién 2 Coppy 2

Ngudi ndp Deposited by : Lé Hoang Yén

Pia chi Address : Cong ty CP Dich Vu K§ Thuat Bao An S6 tién biing s6 Amount in figures

S tai khoan A/C number: 101132009786 26.081.250vND

Tén tai khoan A/C name: Cong ty CP Dich Vu Ky Thuat Bao An
Sé tién bang chir Amount in words: Hai muoi sau triéu khong tram 1é mot nghin hai trim nim muoi dong.

Néi dung Remarks: Nop tién BHXH,BHYT,BHTN thang
6/2017

. Ngay hach toan Accounting
Pon vi tra tien Payer date 30/06/2017

K¢ toan Accountant
Chu tai khoan A/C holder Giao dich vién Teller Kiém soat vién Supervisor
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Biéu s 2.6 : Phiéu chi

Pon vi: Cong ty C6 phan dich vu PHIEU CHI o
ky thuat Bao An , Mau so 02-TT
S0: 963
S6 3A Phé Ly Ty Trong, Phuong (Ban hanh theo Thong tu s6 133/2016/TT-
Minh Khai, Quan Hong Bang, TP Ngdy 30 Thang 6 nam BTC Ngay 26/08/2016 cia BTC)
Hai Phong 2017

No TK 334 : 340.429.918
C6TK 111 : 340.429.918
Ho va tén ngudi nhan tién: Vi Vian Son
Dia chi: Phong ké toan
Ly do chi: thanh toan luong Thang 6/2017
Sé tién: 340.429.918
(Viét bang chir): Ba trim bén muoi triéu bon tram hai muoi chin nghin chin trim muoi tam.
Kém theo: 01 ching tir goc
Ngay 30 thang 6 nam 2017

Nguoi lap phiéu  Nguoi nhan tién Tha quy Ké toan truong Giam doc

(ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén)

Da nhan du sb tién (Viét bang chit): Ba trim bdn muoi triéu bdn trim hai muoi chin nghin chin trim
muoi tam
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Biéu s6 2.7 : Trich s6 Nhat ky chung nim 2017 (Méu sé S03a-DNN
Bon vi: Cong ty CP Dich Vu Ky Thuat Bio An (Ban hanh theo Théng tu sb 133/2016/TT-
Pia chi: S6 3a Ly Ty Trong, P.Minh Khai, TP.Hai Phong BTC Ngay 26/08/2016 ciia BTC)

SO NHAT KY CHUNG

Nam 2017
NT Chung tir TK S phét sinh
ghi SH Dien giai Z: .
8 NT doi ung NG co
BTTL Tinh lwong T6 cho nhian
30/6 T6 30/6 vién QLDN 6422 164.494.712
334 164.494.712
BTTL Tinh lu’o’ng.;l“6 cho nhan
30/6 T6 30/6 vién 6421 183.940.144
Bé phan BH + KD
334 183.940.144
BTTL Cac khoan trich theo
30/6 T6 30/6 lwong tinh vao chi phi 6422 10.593.000
6/2017 QLDN
338 10.593.000
BTTL Cac khoan trich theo
30/6 T6 30/6 Iwong tinh vao chi phi 6421 7.062.000
6/2017 B§ phan BH +KD
338 7.062.000
BTTL Cac khoan giam trir vao
30/6 T6 30/6 lwong 6/2017 cia NLD 334 8.426.250
338 8.426.250
306 | GNT | 3o/ | NOP BFXHLEHVI.BHTN | 539 26.081.250
112 26.081.250
30/6 | PC 963 | 30/6 Thanh toan lwong T6 334 340.429.918
1111 340.429.918
Cong phat sinh 2,014,216,154,763 | 2,014,216,154,763
Don vi tinh: Dong
Ngay 31 thang 12 nam 2017
Nguwoi lap biéu Ké toan trudg Giam déc
(Ky, ghi rd ho tén) (Ky, ghi 13 ho tén) (Ky, ghi rd hotén)
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Biéu 6 2.8 : Trich S6 cai 334 nim 2017

Pon vi: Cong ty CP Dich Vu Ky Thuit Biao An
Pia chi: S6 3a Ly Ty Trong, P.Minh Khai,
TP.Hai Phong

SO CAI
Nam:2017
Tén tai khoan: Phai tra nguoi lao dong
S6 higu: 334
Pon vi tinh : Dong

MAu s6: S03b — DNN
(Ban hanh theo Théng tw sé 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai Chinh)

NT | Chung tir ghisd i SH TK S0 tién
Ghi s Dién giai PIU
1591 Séhieu | NT No Co
S6 dw dau ky 0
BTTL 30/6 Tinh lwong T6 cho nhin
30/6 6422
T6 vién QLDN 164.494.712
BTTL , A
Tinh lwong T6 cho nhan
30/6 T6 30/6 vién B$ phan BH + KD 6421 183.940.144
BTTL Céc khodn giam trir vao
30/6 30/6 338
T6 lwong 6/2017 cia NLD 8.426.250
30/6 | PC963 | 30/3 Thanh todn lrong T6 1111 340.429.918
Cong so phat sinh 4.145.318.029 | 4.145.318.029
S6 dw cudi ky
- SO nay ¢6 .... trang, danh s tir trang s6 01 dén trang ....
- Ngay mo s: ......
Ngay3ithang 12nam 2017
Nguoi ghi so K¢ toan truémg Giam dbc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu 6 2.9 :Trich S6 cai 338 nim 2017

Pon vi: Cong ty CP Dich Vu Ky Thuat Bao Miu s6: S03b — DNN
(Ban hanh theo Théng tw sé 133/2016/TT-BTC

An

Pia chi: S6 3a Ly Ty Trong, P.Minh Khai,

TP.Hai Phong

SO CAI
Nam:2017
Tén tai khoan: Phai tra phai nop khac
S6 higu: 338
Pon vi tinh : Dong

ngay 26/8/2016 cua Bo Tai Chinh)

NT | Ching tir ghi s i SH S0 tién
Ghi s Dién giai TK
1501 Séhieu | NT p/U No Co
S6 dw dau ky 35.363.769
BTTL Cac khoan trich theo
30/6 30/6 | lwong tinh vao chi phi | 6422 10.593.000
T6 6/2017 bf QLDN
BTTL Cac khoan trich theo
Iwong tinh vao chi phi
W6 T g | 3 162017 Bg phansH + | ¢4 7:062.000
KD
Cac khoan giam trur
BTTL
30/6 6 30/6 vao lwong 6/2017 cia | 334 8.426.250
NLD
GNT Nop BHXH, BHYT, 112
30/06 30/06
KPCD T6 26.018.250
Cong so phat sinh 385.720.245 370.443.088
S6 dw cudi ky 50.640.926
Y niy c6 .... trang, danh so tir trang s6 01 dén trang ...
- Ngay mo s0: ......
Ngay3ithang 12nam 2017
Nguoi ghi s K& toan truémg Giam dbc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu 2.10: Trich s6 chi tiét tai khoan 3384

Cong ty cd phan dich vy ky thuat Bao An

Dia chi: S6 3a Ly Ty Trong, P.Minh Khai,
TP.Hai Phong

MAu s6 S19-DNN

(Ban hanh theo Thong tu s6
133/2016/TT-BTC ngay
26/8/2016 cua B9 Tai chinh)

SO CHI TIET TK 3384
Thang 6 ndm 2017

Doi tugng: Bao hiem Y Té

NT | Ching tir Dién giai TK S6 phat sinh S6 du
ghisd ™sH [ NT bu No c6 No | Cb
S6 dw dau thang
S6 phat sinh trong
thang
30/06 | BTTL | 30/ | Trich BHYT vao by | 6422 1.444.500 1.444.500
06 06 phan QLDN
30/06 | BTTL | 30/ | Trich BHYT vao by | 6421 963.000 2.704.500
06 06 phan BH+KD
30/06 | BPBO | 30/ | Trich BHYT trirvao | 334 1.203.750 3.611.250
6 06 luong NLD
30/06 | GNT | 30/ | Nop BHYT thang 6 112 | 3.611.250 0
06
Cong phat sinh 3.611.250 | 3.611.250
S6 dw cudi ky
- Ngay m¢ s6 01/06/2017
Ngay 30 thang 06 nam
2017
Ngudi ghi s6 K¢ toan truéng
(Ky, ho tén) (Ky, ho tén)

Nguyén Thi Biép Nhi- QT1901K

49




KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

Biéu 2.11: Trich s6 chi tiét tai khoan 3383
S MAu sé S19-DNN
Cong ty ¢b phan dich vu k§ thuat Bao An (Ban hanh theo Thong tu sb

Dia chi: S6 3a Ly Tu Trong, P.Minh 26}3/32/5?616/TT];?2C“H?Y}1)
Khai, TP.Hai Phong cua Bo Tai chin

SO CHI TIET TK 3384

Thang 6 ndm 2017
Déi twong: Bao hiém Xa Hoi
NT | Ching tir Dién giai TK S6 phat sinh S6 du
ghisd ™ sH [NT bu No c6 No Co
S6 dw dau thang
S6 phat sinh trong
thang

30/06 | BTTL | 30/ | Trich BHXH vao by | 6422 8.667.000 8.667.000

06 06 phan QLDN
30/06 | BTTL | 30/ | Trich BHXH vao by | 6421 5.778.000 14.445.000

06 06 phan BH+KD
30/06 | BPBO | 30/ | Trich BHXH trirvao | 334 6.420.000 20.865.000

6 06 luong NLD
30/06 | GNT | 30/ | Nop BHXH thang 6 112 | 20.865.000 0

06
Cong phat sinh 20.865.000 | 20.865.000
S6 dw cudi ky
- Ngay m¢ s6 01/06/2017
Ngay 30 thang 06 nam
2017
Ngudi ghi s6 K¢ toan truéng
(Ky, ho tén) (Ky, ho tén)
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Biéu 2.12: Trich s6 chi tiét tai khoan 3385
MAu sé S19-DNN

Cong ty c¢b phan dich vu k§ thuat Bao An (Ban hanh theo Thong tu s

Dia chi: S 3a Ly Tu Trong, P.Minh Khai, 133/2016/TT-BTC ngdy
re T s 26/8/2016 cua B Tai chinh)
TP.Hai Phong

SO CHI TIET TK 3385

Thang 6 ndm 2017
Déi twong: Bao hiém That nghiép
NT | Ching tur Dién giai TK S6 phat sinh S6 du
ghi M SH [ NT Du No c6 No Co
s0
S6 dw dau thang
S6 phat sinh trong
thang
30/ | BTTL | 30/ | Trich BHTN vao by | 6422 481.500 481.500
06 06 06 phan QLDN
30/ | BTTL | 30/ | Trich BHTN vao by | 6421 321.000 802.500
06 06 06 phan BH+KD
30/ | BPBO | 30/ | Trich BHTN trirvao | 334 802.500 802.500
06 6 06 luong NLD
30/ | GNT | 30/ | NOp BHTN thang 6 112 1.605.000 0
06 06
Cong phat sinh 1.605.000 | 1.605.000
S6 dw cudi ky
- Ngay m¢ s6 01/06/2017
Ngay 30 thang 06 nam
2017
Ngudi ghi s6 K& toan truéng
(Ky, ho tén) (Ky, ho tén)
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Biéu s6 2.13: Bang tong hop chi tiét TK338

BANG TONG HQP CHI TIET TK 338

Thang 6 nam 2017

STT |Dién |Sb6 du dau | SO phat sinh S6 du

giai cudi

No |C6 |No Co No |Co

1 BHYT 3.611.250 |3.611.250
2 BHXH 20.856.000 | 20.856.000
3 BHTN 1.605.000 |1.605.000
4 KPCDb 0 0

Cong 26.081.250 | 26.081.250

Ngay 30 thang 06 nam 2017
Nguoi ghi s6 K¢ toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong ddu)
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CHUONG 3
MOT SO GIAI PHAP NHAM HOAN THIEN CONG TAC
KE TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG TAI CONG TY CO PHAN DICH VU KY

THUAT BAO AN
3.1 Panh gia thuc trang té chirc ké toan tién lwong va cac khoan trich theo

lwong tai cong ty Cé phan Dich Vu Ky Thuat Biao An
3.1.1 Nhén xét chung vé cong tic ké toan tai cong ty

Cong ty C6 Phan Dich Vu K§ Thuat Bao An 1a mdt cong ty di dau trong
linh vuc ty dong hoa. Trén 12 niam phat trién khong ngiing nghi, vai hé thong
quan 1y chat luong dat tiéu chuan 1SO 9001-2008 va hé théng phan mém quan 1y
hoat dong san xuat kinh doanh (BAC software), Bao An khong ngirng phan dau
mang dén cho khach hang dich vu chuyén nghiép, nhanh chong va kip thoi nhat,
khang dinh vi thé ctia minh trén thi trudng Hai Phong ciing nhu cac tinh lan can,
tao nén uy tin cua doanh nghiép hang dau trong linh vuc ty dong hoa. cung cap
tgi khach hang cac san pham chinh hang, chat luong tét, gia thanh hop 1y va ché
d6 bao hanh nhanh chong

Con nguoi: 13 tai san 16n nhat cta cong ty, 13 nhan t6 chinh tao nén moi
gia tri. Con nguoi Bao An ludn lam viéc vai long nhiét thanh, sy tan tam va y
thire tu chi, rén luc. Mdi ca nhan 1a mot mat xich khong thé tach roi tao nén mot
tap thé doan két virng manh gitp cong ty dat duoc muc tiéu chung. Bio An ludn
chu trong hoan thién va ning cao vé moi mat cho ting thanh vién trong cong ty.
La noi ma moi thanh vién déu c6 thé cing nhau hoc tap, trau dbi kién thic, kinh
nghiém, cing cb ky ning phuc vu khach hang, cing lam viéc va chia sé chinh
thanh qua do minh lam ra.

Mot trong nhitng cong cu ctia hé théng quan 1y kinh té c6 chirc ning cung
cap thong tin, kiém tra giam sat cac hoat dong kinh té ctia doanh nghiép d6 1a ké
toan. Ké toan 1a mot trong nhitng cong cu quan 1y sic bén khong thé thiéu dugc
trong hé théng quan 1y kinh té tai chinh ¢ cac don vi ciing nhu trén toan b
phan nén kinh té qudc dan. Ngay tir khi thanh 1ap ,cong ty di ludn chu trong dén
doi ngi ké toan. Doi ngii ké toan cua cong ty voi tinh than trach nhiém cao, ho
luon dat nhiém vu dugc giao cua minh Ién trén hét nhim dap tmg dugc nhu cau
thong tin nhanh gon va chinh xac.

Trong nhitng thong tin ma ké toan cung cap thi théng tin vé tién luong va

céc khoan trich theo luong c6 mdt vi tri vo cung quan trong trong hé thong kinh
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té tai chinh vi n6 14 bd phan ciu thanh nén cho phi san xuat kinh doanh. Ngoai
ra ké toan tién lwong va cc khoan trich theo lwong ciing gitp cho viéc cai tién
t6 chirc san xuit, to chirc lao dong nang cao ning xuét lao dong. Vi vay viéc
tinh toan phan bo tién luong va cac khoan trich theo lwong phai duge thuc hién
dung nguyén tic, ddy du va kip thoi. Tuy nhién mdi doanh nghiép déu co6 mot
hinh thire, quan niém, cach thie tra luong khic nhau, xong mdi doanh nghiép
déu tim théy cho minh mdt cach tinh, cach chi tra, hach toan phu hgp véi dac
diém kinh doanh cuia doanh nghiép
3.1.2 Nhan xét vé cong tac ké toan tién lwong va cac khoan trich theo lwong
tai Cong Ty dich vu ky thuat Bao An

*  Uu diém:

v" Thir nhat: Cong ty c6 d6i ngii ban linh dao va quanli chat lwong

- Poi ngii ban lanh dao cong ty, quan 1y cd ning luc va bé day kinh
nghiém trong viéc quan 1y va diéu hanh cong ty v6i ning lyc tai chinh minh
bach va viing manh; H¢ théng quan tri nguén luc hién dai;ddi dao nang luc
chuyén mén, van dong khong ngimg dé sang tao ra cc gia tri moi. Ludn nd luc
hét minh dé mang dén nhitng san pham va dich vu tot nhat dap Gng vuot trén
mong doi cua khach hang; Ton trong cac gia tri dao dlirc va nhan van

Cong tac quan li chat luong, tai cac phong ban cua cong ty dé sir dung
may chim cong dé dam bao tinh minh bach va chinh xac mét cach hiéu qua.
May chim cong gitp theo ddi thoi gian dén 1am viée ctia nhan vién c¢6 dén ding
gid hay khong, hém nay cé ai nghi lam hay khéng.Nguoi quan 1y may chim
cong c6 nhiém vu ghi chép chi tiét 1y do nghi hodc ho dugc didu di lam cong
viéc gi, cong tac d6 rat quan trong, nham oOn dinh cong viéc, ddng thoi phan
anh dung cong stc lao dong ctia mdi thanh vién trong cong ty.

v' Thir hai: vé t6 chirc cong tic ké toin ciia cong ty

- Cong ty Dich Vu k¥ thuit Bao An c6 d6i ngii ké toan giau kinh
nghiém, c6 tinh than trach nhiém cao trong céng viéc, hoan thanh cong viéc mot
cac ti mi , day da va chinh xac. Pugc su quan tdm va hudng dan cia ban lanh
dao cong ty voi bo may ké toan duoc td chirc gon nhe,hop 1y va cé su lién két
gilr cac phong ban

- B0 may ké toan duogc sép Xép chat ché ,gon nhe,phu hop cho qua
trinh ghi chép,luu trir va quan li dir liéu, ludn chuyén dit liéu trong ndi b cong

ty. Chirc ning, trach nhiém cta ting thanh vién trong bd may ké toan dugc phan
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cong rd rang, thong nhat, hop 1y tao didu kién cho cong tac hach toan ké toan
tai cong ty dugc thuc hién mot cach nhanh gon,dam bao tinh chu dong va thanh
thao trong cong viée, cung cap thong tin dy du ,kip thoi ,phuc vu c6 hiéu qua
cho hoat dong khac cua cong ty

- Cong ty ap dung hinh thirc ké toan Nhat Ky Chung. Pay 1a hinh thuc
dugc ap dung phd bién cho doanh nghiép vira va nho, hinh thirc ndy tuong doi
phi hop v&i quy moé quan li cia doanh nghiép, c¢6 wu diém 1a mau sé don gian
thuan loi cho qué trinh ghi chép,kiém tra d6i chiéu s6 sach cong ty

v" Thit ba: vé hach toan tién lwong va cac khoan trich theo lwong

- Vé hach toan tién luong: cong ty da hach toan tién luong theo quy
dinh cua nha nudc ban hanh va nguyén tdc hach toan tai cong tu, ké toan hach
toan day du ,chinh xac ro rang theo timg nghiép vu kinh té phat sinh trén TK
334. Tat ca cac sd liéu thong ké duoc Iuu trir trén hé théng,ré rang thé hién qua
tung chung tir,s6 sach dam bao cho viéc d6i chiéu mot cach nhanh choéng va ti€n
loi

- Cong tac hach toan ké toan tién luong va cac khoan trich theo luong
do ddi ngli can b chuyén sau co6 kinh nghiém dam nhi¢m, nén viéc hach toan
dam bao dﬁy du, chinh xac, kip thoi,... theo phap 1€énh quy dinh.Thyc hién trich
ndp déy du cac quy BHXH, BHYT, BHTN, thué thu nhap ca nhan la thyc hién
t6t nghia vu ctia cong ty dbi v6i Nha nudc.

Viéc phan anh tién luong va cac khoan trich theo lwong kip thoi, day du
da giup cho cong ty phan tich tinh hinh lao dong va thu nhép cua tung bo phan
trong cong ty, tir 4o, cong ty c6 ké hoach diéu phdi va bd tri lao déng hop 1y,
khoa hoc tao tién dé cho viéc ning cao ning suit lao dong, khuyén khich su
sdng tao tang thu nhap cao cho cong ty va thu nhap cé nhan.

*  Nhuoc diém:

Bén canh nhiing két qua da dat dugc thi con mdt sb han ché tai cong tac
ké toan tién luong va cac khoan trich theo luong tai cong ty:

- Thir nhat: Cong ty chua tién hanh trich 1ap kinh phi cong doan va nén
tach rd cac khoan trich theo luong trong bang luong ra dé khi lap bang phan bo
luong dugc dé dang va hop 1y hon

- Tht hai: cong ty nén xay dung ché d6 khen thuong hop 1y va thay d6i
hinh thtc tra luong cho nhan vién bang thé ngan hang thay vi tién mat

- Tht ba: trong diéu kién cong nghé thong tin phat trién nhu hién nay,

Nguyén Thi Biép Nhi- QT1901K 55



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DAN LAP HAI PHONG

cong ty khong st dung phan mém ké toan may ma van chi sir dung Excel dé tinh
toan s6 liéu ké toan nén viéc hach toan s& mat thdi gian hon trong khi khéi
luong cong viée con nhiéu . nhit 1 mdi ky béo cdo tai chinh,bao céo thué don
ve ,ap luc cong viéc s€ cao hon nén vi¢c st dung phén mém ké toan may MISA
14 can thiét dé giam bét khdi lugng cong viée.

3.2: Mt so kién nghi nhim hoan thién cong tic ké toan tién hrong va cac
khoan trich theo lwong tai cong ty

T6 chuc tt cong tac ké toan lao dong tién lwong giup cho cong tac quan
Iy lao dong ctia doanh nghiép di vao né nép. Tién lwong khong don gian 1a mot
khoan chi phi doanh nghi€p tra cho ngudi lao dong ma con dugce coi la cong cu
hiru hiéu nhat kich thich ndng cao ning suat  lao dong, giam chi phi san xuit
kinh doanh gép phan ning cao loi nhuan cta doanh nghiép. mudn vay thi cong
tac ké toan tién luong & doanh nghiép phai ludn tim toi, md rong hiéu biét dé
hoan thién cong tac tién luong tai cong ty minh hon nita
3.2.1:Y kién 1:Tién hanh trich ldp kinh phi cong doan va tich ré cdc khoan
trich theo lwong

Kinh phi cong doan dugc trich 1ap dé phuc vu chi tiéu cho hoat dong cua to
chtic thudc gidi lao dong nham chim lo, bao vé quyén loi cho ngudi lao dong. Theo
ché d6 hién hanh doanh nghiép c6 trén 10 nguoi phai trich kinh phi cong doan va
Kinh phi cong doan duoc trich theo ti 18 2% trén tong s tién luong phai tra cho
ngudi lao dong, doanh nghiép phai chiu toan bd (va tinh vao chi phi san xuét
kinh doanh).

Can ctr theo quy dinh tai diéu 4, Nghi dinh s6 191/2013/NP-CP Quy dinh
chi tiét vé tai chinh cong doan, d6i twong dong kinh phi cong doan duoc quy
dinh cu thé nhu sau:

"Piéu 4. Pbi tuong dong kinh phi cong doan

Pbi tugng dong kinh phi cong doan theo quy dinh tai Khoan 2 Piéu 26
Luat cong doan 1a co quan, t6 chirc, doanh nghiép ma khong phan biét co quan,
td6 chirc, doanh nghiép dé da c6 hay chwa cd t6 chuc cong doan co so, bao
gom:

1. Co quan nha nudc (ké ca ij ban nhan dan xa, phuong, thi trén), don vi
thudc luc lugng vii trang nhan dan.

2. T6 chirc chinh tri, to chiic chinh tri — xa h¢i, to chirc chinh tri xa hoi —
nghé nghiép, t6 chirc xa hoi, td chirc x4 hdi — nghé nghiép.

3. DPon vi su nghiép cong 1ap va ngoai cong lap.
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4. Doanh nghiép thudc cac thanh phén kinh té thanh l1ap, hoat dong theo
Luat doanh nghiép, Luat dau tu.
5. Hop tac x4, lién hiép hop tac xa thanh lap, hoat dong theo Luat hop tac

6. Co quan, to chirc nudc ngoai, to chirc qudc té hoat dong trén 1anh thd
Viét Nam co6 lién quan dén t6 chuc va hoat dong cong doan, van phong diéu hanh
ctia phia nuéc ngoai trong hop dong hop tac kinh doanh tai Viét Nam co str dung
lao dong la nguoi Viét Nam.

7. T6 chirc khac co sir dung lao dong theo quy dinh cua phéap luat vé lao
dong.”

Vi vay Cong ty Dich vu Ky Thuat Bdo An nén trich 1ap kinh phi cong doan
theo diing quy dinh ctia phép luat

Em xin dua bang trich 1ap KPCD va Cac khoan trich theo lwong khac nhu
Sau:
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Biéu s6 3.1: bang trich cac khoan trich theo lwong thang 6/2017

Ch Cac khodn gidm trir doanh nghiép phai chiu Cac khodn gidm trir vao lwong cia NLD
STT | Hovaten | e | LUOmE Céng
: vu co ban BHXH BHYT BHTN KPCDP Cén BHXH BHYT BHTN Cén :
’ (18%) (3%) (1%) (2%) ong (8%) (1,5%) (1%) ong
BPQL 80,250,000 8.667.000 1.444500 | 481.500 | 963.000 11.556.000 | 3.852.000 | 722.256 | 481.500 | 5.055.750 16.611.756
Hoang T.T. | TP
02 huong KT 4,012,500 722.250 120.375 40.125 80.250 963.000 321.000 60.188 40.125 421.313 1.348.313
05 Ng?l};]eirér?/an H\é 4,012,500 722.250 120.375 40.125 80.250 963.000 321.000 60.188 40.125 421.313 1.348.313
BPBH+KD 96,300.000 5.778.000 963.000 | 321.000 | 642.000 7.704.000 | 2.568.000 | 481.184 | 321.000 | 3.370.500 11.074.500
24 Le ggﬁng II;I\H/ 4,012,500 722.250 120.375 40.125 80.250 963.000 321.000 60.188 40.125 421.313 1.348.313
Tehn Thi | NV
30 Hodi Thu BH 4,012,500 0 0 0 0 0 0 0 0 0 0
39 Ngu}:ﬁ van E\D/ 4,012,500 722.250 120.375 40.125 80.250 963.000 321.000 60.188 40.125 421.313 1.348.313
Cong 176,550,000 | 14.445.000 | 2.407.500 | 802.500 | 1.605.000 | 19.260.000 | 6.420.000 | 1.203.440 | 802.500 | 8.426.250 27.686.250

Ngoai ra cong ty ¢ nhiéu lao dong thoi vu khong tham gia dong bao hiém, cong ty nén khuyén khich ngudi lao dong thoi
vu déng bao hiém dé duoc hudng cac quyeén loi nhu dap tmg cac diéu kién dé hudng tro cip that nghiép, ché do thai san, huu tri,
tai nan lao dong....
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3.2.2 Y kién 2: Cong ty nén xdy dung ché dd khen thwéng hop 1y va thay
ddi hinh thic tra lwong cho nhan vién biang thé ngan hang thay vi tién mat

% Xay dung ché do khen thuong hop 1y

Cong ty nén két hop viéc tra luong theo thoi gian va tra luong theo doanh
thu ban hang tiéu thu san phim. vi linh vuc cta cong ty 14 kinh doanh thuong
mail cac san phém tu dong hoa vay nén viéc tim kiém khach hang rat dang
khuyén khich. Vi thé néu c6 hinh thuc tra lwong theo doanh thu tiéu thy san
pham s& kich thich nhan vién tich cyc hon trong viéc tim kiém khach hang va
mang vé loi nhuan cho cong ty.Cong ty can c6 mot ché do thuong phu hop va
danh gia mot cach khach quan dé tién thuong duoc thuc hién dung ¥ nghia mot
cach hi¢u qua

% Thanh toan tién luong qua thé¢ ATM

Thé ATM 14 mét loai thé thanh toan, nguoi s hitu c6 thé dung thanh
toan tién mua hang hoa,dich vu thong qua may doc thé hay giao dich tai cac may
rit tién ty dong(cdy ATM). Thé ATM ra doi va mang lai nhiéu loi ich cho tat ca
cc bén, hinh thirc thanh toan wu viét ctia mot nén kinh té phat trién va 1a mot xu
thé tat yéu caa moi nén kinh té.Muc d6 phat trién ctia mot nén kinh té duc thong
qua nhiéu mat trong d6 c6 muc d6 thanh toan qua thé . B& I8 viéc thanh todn qua
thé gop phan thiic day qua trinh luu thong tién té

- Dbi v6i co quan c6 thaim quyén: Viéc thanh toan tra lvong thudn loi
trong viéc theo doi va xac dinh thué thu nhdp ca nhan,nho doé 1a co sé dé cac co
quan thué xac dinh dugc cac khoan thu nhap tur do tién hanh thué thu nhap cé
nhan. Viéc thanh toan qua thé ATM gép phan han ché viéc luu thong tién mit
nhd d6 tiét giam dugc chi phi in 4n, bdo quan va gop phan diéu tiét cung Ung
hi¢u qua

- Dbi voi don vi tra luong: ddi voi cac to chirc co sit dung nhiéu lao
dong ,viéc hang ngay ta luong ting c4 nhin bang tién mit s& thuc sy bt tién va
mat nhiéu thoi gian,dé xay ra sai xot va gdy 4p luc cho nhan vién thyc hién do
doé viéc tra luong qua ngan hang tr¢ thanh mot gidi phdp hi¢u qua

- Dbi véi ngudi nhan luong: tién duoc cat giit trong ngan hang va chu
thé co thé str dung thé ATM dé rat tién bat ctr khi ndo c6 nhu cau.Hinh thirc nay
dem lai sy thuan loi hon nhiéu so véi viéc caAm khoan tién kha lén trong nguoi.
Ngoai ra thi th¢ ATM con dugc cung cap nhiéu dich vu nhu :khach hang co thé
thanh toan truc tiép tién dién,tién nude,dién thoai,bao hiém chi phi internet, dat

vé may bay,vé xem phim...cha thé c6 thé thanh toan truc tiép qua internet
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banking ,...

Vi nhiéu tién ich nhu trén cong ty nén ap dung viéc tra luong,thuong qua
thé ATM tai cac ngan hang uy tin nhu Viettinbank, Vietcombank,BIDV,...
3.2.3 Y kién 3: Cap nhat phan mém ké toan MISA

Hién nay moi hoat dong ké toan tai cong ty déu sir dung phan mém Word
va Excel ,vi vay d6i v6i mdi ké toan 1a mot cong viée kha vat va,cting mot luc
phai lam nhiéu coéng viéc vai mot khdi lugng ching tir gbc khdng 16, nhu vay
kha niang sai x6t co thé xay ra,dong thoi viéc cung cap thong tin cho nha quan 1i
c6 thé bi cham

Phan mém ké toan MISA SME.NET 2017 1a mot phan mém dugc tao ra
chuyén dé phuc vu cho cong viéc ké toan tai cac doanh nghiép dap tng day du
cac nghiép vu ké toan: Quy, Ngan hang, Mua hang, Thué, Kho, TSCD, CCDC,
luong, Gia thanh, Hop dong, Ngan sach, Tong hop, Ban hang, Quan 1y hoa
don,...

< Dic diem:

- Phan mém ké toan Misa sé& giup cac doanh ngiép c6 thé dé dang theo
ddi doanh sb, thu chi, cong ng. doanh nghiép co thé tinh duogc lvong,loi nhuan,
tién thuong cho nhin vién,phong ban mot cach tr dong

- Giao dién quan 1i ké toan Misa don gian dé st dung,giao dién 100%
str dung ngdn ngit tiéng viét, hd tro qua trinh st 1i thong subt

- Phan mém ké toan Misa phtl hop cho moi linh vyc,nganh nghé, tir quy
mo doanh nghiép vira va nho. Phan mém ciing c6 thé cai dit trén nhiu may tinh
cung mot lic

- Céc chinh sach doanh nghiép tir nha nudc dugc cap nhat lién tuc

% Uu diém:

- Phan mém ké toan Misa 1 mdt trong nhitng ung dung tién phong
trong hd tro quan li tha kho, ké toan, thué, doanh thu,... giip cho nhan vién
quan li tiét kiém hon 50% thoi gian va ting ning suét hiéu qua cong viéc.

- Céc quy trinh ké toan,bdo cao nhan cong,luong thuong duoc chi tiét
rd rang .Cac bao cdo xuit ra dugc dé hiéu hon, né gitp cung cép cho ban lanh
dao cac doanh nghiép cac bao cdo sin c6 dé ra quyét dinh kip thdi. Cac quan li
cling d& hiéu cac thong s6 trén phan mém ké toan Misa 13 gi.

- Gitp cho doanh nghiép dap tng duoc tién do bao cio cho cuc thué
ding han,chinh xac va rd rang.

- Céc dit liéu duoc sao luu ty dong,qua trinh luu trir khoi phuc dé dang.
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Giup tranh cac rui ro khi ¢6 su ¢0 dir li¢u xay ra. Khi c6 sy thay d6i v€ nhan su
ké toan s€ khong can lo lang vé viéc xur li va tim kiém dir li¢u.
Giao dién phan mém ké toan MISA

(3 MISA SMENET 2017 R37 (Version: 37.0.0.34) Trial - PHAN MEM CHUA DANG KY GIAY PHEP SU DUNG - Thasi han diing thir chican 25 ngay @© Tuvansidung (% MuaGPSD
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KET LUAN

Péi vai doanh nghiép, dé duy tri va phat trién thi chinh sach quan 1y tién
lwong 1a diéu rat quan trong.Tién luong trong doanh nghiép nd anh hudng dén
mtrc d6 canh tranh cta doanh nghiép. Moi chi phi tai chinh déu duoc quan ly
hop 1y. Boi I& duy tri tién luong cta nhan vién thu hat lao dong gioi xtng dang
véi thuc luc cua ho.Ngoai ra tién lwong con 14 céng cu huu hiéu dé xay dung
ngudn luc va do ciing 1a cach dé quan 1y ngudn lao dong trong doanh nghiép

Doi voi nguoi lao dong ho ludn ludn quan tim t4i tién luong bai 1§ d6 1a
thu nhap dé gitp ho 6n dinh cudc song. Viéc ngudi lao dong duoc tra vai mic
lwong cao thi ho sé tich cuc lao dong, tinh than lam viéc hing say,...Va viéc tién
lwong cao hay thap cling anh huong dén dia vi, trinh d6 chuyén mon,...N6 phan
anh nang luc thuc sy cua minh.

Qua thoi gian thuc tap, tim hiéu va nghiém ctru dé hoan thanh khoa luan
ctia minh em d3 hoc hoi dugc phan nao vé nganh hoc cua minh, hiéu biét vé cac
1y 1uan hoc hoi tir nha trudng va ap dung vao thuc té,hiéu biét them vé chinh
sach ctia nha nudc vai tién luong va cac nghiép vu Kinh té phat sinh trong qua
trinh hach todn tién luong va cac khoan trich theo luong

Trong sudt qué trinh thuc tap, em nhan duogc su gitp d& rat nhiéu tir cong
ty, dic biét 1a sy huong dan nhiét tinh ctia ThS.Lé Thi Nam Phuong d3 gitip em
hoan thanh khéa luan nay. Thoi gian em thyc tap tai céng ty khong nhiéu va kinh
nghiém thyc té ctia em con han hep nén bai viét cua em con nhiéu thiéu xot va
dua ra nhirng bién phap chua hoan hao. Em rit mong duoc sy danh gia tir thay

co dé bai viét cua em duoc hoan thién hon. Em xin chan thanh cam on !
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