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NHIEM VU PE TAI

1. N§i dung va cidc yéu ciu can giai quyét trong nhiém vu dé tai tét
nghiép
(vé Iy luén, thuc tién, cac s6 liéu can tinh toan va cac ban vé).

- Nghién ctru 1y luan chung vé cong tac ké toan thanh toan véi ngudi mua,

nguoi ban tai doanh nghiép.

- M6 ta va phan tich thuc trang cong tac ké toan thanh toan voi ngudi mua,

ngudi ban tai cong ty TNHH Mai Hién.

- Pé xuat mot sé giai phap nham hoan thién té chuc ké toan cong tac ké
toan thanh toan v&i ngudi mua, ngudi ban tai cong ty TNHH Mai Hién.
2. Céc s6 liéu can thiét dé thiét ké, tinh toan.

- Céc vin ban cta nha nudc vé ché do ké toan lién quan dén cong tac ké toan
cong tac ké toan thanh toan véi ngudi mua, ngudi ban tai doanh nghiép.
- S6 lidu vé thyc trang ké toan cong tic ké toan thanh toan v&i nguoi mua,
nguoi ban tai cong ty TNHH Mai Hién.

- Hé thong s6 ké toan lién quan dén t6 chuc ké toan cong tac ké toan thanh
toan voi ngudi mua, ngudi ban tai cong ty TNHH Mai Hién, sir dung s liéu
nam 2017.

3. Pia diém thuc tap tét nghiép

- Cong ty TNHH Mai Hién

- bia chi: S6 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP Hai
Phong
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Pgc lap - Tw do - Hanh phic

PHIEU NHAN XET CUA GIANG VIEN HUONG DAN TOT NGHIEP

Ho va tén giang vién: Ths. Lé Thi Nam Phuong

Don vi cong tac: Truong Dai hoc Dan Lap Hai Phong
Ho va tén sinh vién: Lé Thi Hoa Chuyén nganh: Ké toan - Kiém toan
Noi dung huéng dan: Hoan thién t6 chirc ké toan thanh toan v&i ngudi mua, ngudi

bén tai cong ty TNHH Mai Hién
1. Tinh thén thai dd cta sinh vién trong qua trinh lam dé tai tot nghiép

- Co y thic tu giac trong cong viéc , nghiém tac, thang than va ¢ kha nang tiép
can véi thuc tién doanh nghiép

- Chiju khé nghién ctru 1y luan va thuc té, manh dan dé xuét cac phuong huéng
va giai phap dé hoan thién dé tai nghién ciru.

- Thai d6 1am viéc nghiém thc, c6 kha nang lam viéc theo nhom va lam viéc doc lap.

- Tuan thi dung yéu cau va tién do thoi gian, ndi dung nghién ciru dé tai cho
gido vién huéng dan quy dinh.

2. Panh gia chit lwong ciia d6 an/khéa luan (S0 V6i ndi dung yéu ciu di deé ra trong
nhiémva P.T. T.N trén cac mit Iy luan, thuc tién, tinh toan so lidu...)

- Vé mit 1y luan: Téc gia da hé thong bao dugc nhitng van dé 1y luan co ban vé
d6i tugng nghién cuu.

- Vé mat thuc té: Tac gia dd mo ta va phan tich duoc thuc trang caa d6i twong
nghién ctu theo hién trang cua ché do va chuan muc ké toan Viét Nam.

- Nhitng giai phap ma tac gia dé xuit da gin véi thuc tidn san xuat - kinh doanh,
cé gia tri vé mit 1y luén va co tinh kha thi trong viéc kién toan cong tac ké toan cua
don vi thuec tap,

- Nhirng s6 liéu minh hoa trong khoa lun c6 tinh logic trong dong chay cua s6
lieu ké toan co d6 tin cay.

3. Y kién cia giang vién hwéng din tét nghiép
Pugcbaové [ |  Khong duoc bio vé ] Piém huéng dan ]
Hai Phong, ngay ... thang ... nam ......
Giang vién hwéng din
(Ky va ghi ro ho tén)
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

LOI MO DAU

Trong nhitng nim qua, co ché quan 1y kinh té cia nha nudc da co nhing
d6i méi sdu sic va toan dién tao ra nhiing chuyén bién tich cuc cho su ting
trudng, phat trién nén kinh té, da timg budc chuyén tir nén kinh té ké hoach hoa
tap trung sang nén kinh té hang hoa nhiéu thanh phan, van hanh theo co ché thi
truong co su quan 1y ctia nha nudc theo dinh hudng x3 hoi chu nghia, didu do
cang chi phdi manh mé hoat dong cia cac doanh nghiép trong mot moi truong
canh tranh mé&i. Bé kinh doanh 6n dinh va phat trién, cac doanh nghiép ludn
xem trong va cai tién bo may ké toan cho phu hop voi xu thé phat trién kinh té.
Boi thong tin ké toan rat can thiét cho nha quan tri dé ra chién lugc va quyét
dinh kinh doanh.

Déi vai mot doanh nghiép thuong mai, viéc thuc hién luu théng hang hoa
1a mot trong nhitng van dé quyét dinh sy phat trién doanh nghiép, cac loai hoat
dong mua, ban va cac nghié€p vu thanh toan gittra ngudi mua va nguoi ban. Do do,
quan 1y khong chi quan tdm dén doanh thu, chi phi, loi nhuan ma ludn phai cht
trong va giai quyét cac van dé lién quan dén hoat dong thanh toan. Hoat dong
thanh toan phan anh mdi quan hé giita doanh nghiép v6i bén mua va bén ban.
Néu doanh nghiép giai quyét tot mdi quan hé nay sé& tao cho qua trinh thu mua
va tiéu thu hang hoa dé dang.

Vi vay, sau nhitng nam hoc tap, tim hiéu vé chuyén nganh ké toan doanh
nghiép, va qua trinh thuc tap tai Cong ty TNHH Mai Hién, em cang nhan thay
dugc tam quan trong cua cong tac ké toan thanh toan véi ngudi mua ngudi ban
nén da chon dé tai: “Hoan thién cong tac ké toan thanh toan véi nguoi mua
ngudi ban tai cong ty TNHH Mai Hién” dé lam d@é tai khoa luan tét nghiép.

Ngoai phan mo dau va két luan, noi dung khoa luan gom 3 chuong :

Chuwong 1: Co 56 Iy ludn vé ké todn thanh todn véi ngudi mua va ngueoil
ban tai cong ty TNHH Mai Hién.

Chuwong 2: Thuc trang to chirc ké todn thanh todn véi nguoi mua vd
nguoi ban tai cong ty TNHH Mai Hién.

SV: Lé Thi Hoa - QT1805K 1



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

Chuwong 3. Mot s6 bién phap nham hoan thién t6 chic ké todn thanh todn
VGi ngueoi mua va ngueoi ban tai cong ty TNHH Mai Hién.

Em xin chan thanh cam on cac thiy c6 gido trong khoa Quan tri kinh
doanh truong Pai hoc Dan Lap Hai Phong, dic biét 1a sy huéng dan tan tinh cua
gido vién hudng dan ThS. Lé Thi Nam Phuong dong thdi em xin cam on sy giap
d& caa Ban lanh dao va tap thé nhan vién phong Ké toan cong ty TNHH Mai
Hién da tao diéu kién dé em hoan thanh bai khoa luan nay.

Do thoi gian va kinh nghiém con han ché nén bai khoa luan tét nghiép cua
em khong tranh khoi nhitng sai sot, em rat mong nhan dugc y kién déng gop cua
cac thﬁy ¢ dé bai khoa luan cua em duge hoan thién hon.

Em xin chan thanh cam on!

SV: Lé Thi Hoa - QT1805K 2



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

CHUONG 1
CO SOLY LUAN VE TO CHUC KE TOAN THANH TOAN VOI NGUOI MUA
VA NGUOI BAN

Phwong thirc thanh toan va hinh thire thanh toan.

= Khai niém thanh toan: 13 su chuyén giao tai san cuia mot bén ( nguoi
hodc cong ty, to chic ) cho bén kia, thuong duoc sir dung khi trao doi
san pham hoic dich vu trong giao dich rang budc c¢6 phéap 1y.

* Phwong thirc thanh toan: La cach thuc chi tra, thuc hién nghia vu vé
tai san trong giao dich mua ban gitra cac ca nhan, cac don vi, cac
doanh nghiép voi nhau. Phuong thtrc thanh toan c6 thé thuc hién bang
tién mit, sec, thanh toan qua ngan hang , thé tin dung ,.... Theo sy thoa
thuan cta cac bén trong giao dich.

= Cac phuong thirc thanh toan tién mua hang trong nwéc:

Thong thuong c6 2 cach thirc thanh toan 1a thanh toan truc tiép va thanh

toan tra cham.

e Phuong thuc thanh toan tryc tiép: Sau khi nhan dugc hang mua
doanh nghiép thuong mai thanh toan ngay tién cho ngudi ban, c6
thé 1a tién mat, tién chuyén khoan, tién can bo tam tmg, .. ..

e Phuong thuc thanh toan tra cham: Doanh nghiép da nhan hang
nhung chua thanh toan tién cho ngudi ban. Viéc thanh toan tra
cham c6 thé thuc hién theo diéu kién tin dung uu dai theo thoa
thuan.

= Cac phwong thirc thanh toin tién mua hang nhap khau:

Trong nhap khau hang hoa, nguoi ta thuong dung mét trong cac phuong
thirc thanh toan qudc té sau dé thanh toan tién hang:

- Phuong thac chuyén tién ( Remittance): Phuong thirc chuyén tién
1a phuong thirc thanh toan trong d6 khach hang yéu cau ngan hang
ctia minh chuyén mét sb tién nhit dinh cho mot ngudi khac ( nguoi
huong lgi ) & mot dia diém nhét dinh bang phuong tién chuyén tién
do khach yéu cau.

- Phuong thitc ghi s6 (Open account): Phuong thic ghi s6 1a mét

phuong thurc thanh toan ma trong d6 ngudi ban mo mot tai khoan

SV: Lé Thi Hoa - QT1805K 3



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

( hodc mot quyén sb) dé ghi ng nguoi mua sau khi nguoi ban da
hoan thanh giao hang hay dich vu, dén timg dinh ky ( thang, qui,
nira ndm) ngudi mua tra tién cho nguoi ban.

- Phuong thuc nho thu (Collection of payment): Phuong thic nho
thu 14 phuong thirc thanh toan ma nha xuat khau sau khi cung cap
hang héa hay dich vy uy thac cho ngan hang phuc vu minh thu ho
tién nha nhap khau trén co s& hdi phiéu va chung tir hang hoa do
nha nhap khau 14ap.

Trong phuong thtc thanh toan nho thu bao gdom: nho thu phiéu tron
va nho thu phiéu kém chuang tu.

Nho thu phiéu tron (clean collection): 1a phuong thic trong d6
ngudi ban uy thac cho ngan hang thu ho tién & ngudi mua can cir
vao hdi phiéu do minh 1ap ra, con chung tir giri ngén hang thi gui
thang cho ngudi mua khong qua ngan hang.

Nho thu kém ching tir (documentary collection): 1a phuong thuac
trong d6 ngudi ban Uy thac cho ngan hang thu ho tién ¢ ngudi mua
khong nhiing cin cir vao héi phiéu ma con cin ctr vao bo ching tir
giri hang kém theo véi diéu kién néu 13 ngudi mua tra tién hoac
chap nhan tra tién hi phiéu thi ngan hang méi trao bo ching tir guri
hang cho ngudi mua dé nhan hang.

- Phuong thuc tin dung chung tir (Documetary credit): Phuong thuc
tin dung chang tur 1a mét su théa thuan ma trong d6 mot ngan hang
( ngan hang mo thu tin dung) dép wng nhimg yéu cau cua khach
hang ( nguoi xin mé thu tin dung ) cam két hay cho phép ngan
hang khach chi tra hoac chap thuan nhimg yéu ciu caa ngudi dugc
huong loi khi nhitng diéu khoan va diéu kien quy dinh trong thu tin
dung dugc thuc hién dung va dﬁy du.

> Hinh thirc thanh toan: La tong thé cac quy dinh vé mét cach
thire tra tién, 1 su lién két cac yéu té clia qua trinh thanh toan.
Céc hinh thirc cu thé gdm 2 loai: 1a thanh toan bang tién mat
va thanh toan khong bang tién mit.
e Thanh toan bang tién mat: bao gom céc loai hinh thanh toan nhu:
- Thanh toan bang tién Viét Nam
- Ngoai té

SV: Lé Thj Hoa - QT1805K 4



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

- Hbi phiéu ngan hang

- Céc gidy to co gia tri nhu tién ...
Day la cac hinh thirc thanh todn gitra hai bén. Khi nhan dugc vat tu, hang hoa,
dich vu,... thi bén mua xuét tién mat & quy dé tra truc tiép cho nguoi ban. Hinh
thirc thanh toan nay trén thuc té chi phu hop véi cac giao dich nho va don gian,
boi vi cac khoan mua cé gia tri I6n hon viéc thanh toan trd nén phuc tap va kém
an toan. Thong thudng hinh thirc nay duoc ap dung dé thanh toan cho céng nhan
vién, v&i cac nha cung cap nho lé.

e Thanh toan khong b::ing tien mat: 13 hinh thtc thanh toan duoc thuc hién
bang cac chuyén khoan hoic thanh toan bu trir qua cac don vi trung gian
12 ngan hang. Cac hinh thtc bao gom:Thanh toan bing Séc,thanh toan
bang ty nhiém thu, ty nhiém chi, thanh toan bang thu tin dung.

- Thanh toan bang SEC: SEC 1a ching tir thanh toan do chu tai khoan lap
trén mau in sin dic biét cua ngan hang, yéu ciu ngan hang tinh tién tir tai
khoan ciia minh tra cho don vi c6 tén trén SEC. Pon vi phat hanh SEC
hoan toan chiu trach nhiém vé viéc s dung SEC. SEC chi phéat hanh khi
tai khoan c6 s6 du. Séc thanh toan gdm co Séc chuyén khoan, Séc tién
mat va Séc dinh muc.

- Thanh toan bang uy nhiém thu: Uy nhiém thu 13 hinh thc ma chu tai
khoan ay nhiém cho ngan hang thu ho mot sb tién nao do tir khach hang
hoac tir cac ddi tugng khac.

- Thanh toan bang uy nhiém chi: Uy nhiém chi 1a gidy to uy nhiém cia cha
tai khoan nhd ngan hang phuc vu minh chuyén mot sé tién nhat dinh dé
chi tra cho nha cung cap, ndp ngan sach Nha nuée, va mot s6 khoan thanh
toan khac, ...

- Thanh toan bu trir: Ap dung trong diéu kién hai t6 chirc ¢6 quan hé mua
va ban hang hoéa hoic cung ung dich vu lan nhau. Theo hinh thirc thanh
toan nay , dinh ki hai bén phai ddi chiéu gitra s tién dugc thanh toan va
s6 tién phai thanh toan véi nhau do bu trir 1an nhau. Cac bén tham gia
thanh toan chi can phai chi tra sé chénh 1éch sau khi da bu tiu. Viéc thanh
toan gilta hai bén phai trén co s thoa thuan roi 1ap thanh mét van ban dé
lam can ctr theo doi.

- Thanh toan bang tin dung: theo hinh thirc ndy khi mua hang, bén mua

phai 1ap mot khoan tin dung tai ngan hang dé dam bao kha ning thanh
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toan cho bén ban. Khi giao hang xong, ngan hang cua bén mua s€ phai
chuyeén sé tién phai thanh toan cho ngan hang bén ban. Hinh thic ndy ap
dung cho cac don vi khac dia phuong, khong tin nhiém Ian nhau. Trong
thuc té, hinh thurc nay it dugc su dung trong thanh toan noi dia nhung lai
phat huy tac dung va duoc sir dung phd bién trong thanh toan quéc té, voi
d6ng tién thanh toan chua yéu 1a ngoai té.
- Thanh toan bang thé tin dung: hinh thirc nay duoc sir dung chu yéu cho
cac thanh toan nho.
( Trich dén tai lidu tham khao : Hé théng chudn muc ké todn Viét Nam )
Il.  Noi dung ké toan thanh toan véi nguoi mua.
1. Nguyén tic ké toan thanh toan véi ngudi mua.
= Khoan phai thu cua khach hang can dugc hach toan chi tiét cho ting
dbi tuong, ting ndi dung phai thu, theo ddi chi tiét ki han thu hoi va
ghi chép theo ting lan thanh toan. Péi twong phai thu 1a cac khach
hang c6 quan hé kinh té v&i doanh nghiép vé mua san pham, hang hoa ,
nhan cung cap dich vu, ké ca TSCD, bat dong san dau tu, cac khoan
dau tu tai chinh.
= Bén giao ty thac xuat khau ghi nhan phai thu khach hang d6i véi cac
khoan phai thu tir bén nhan uy thac xuat khau vé tién ban hang xuat
khau nhu cac giao dich ban hang, cung cap dich vu thong thuong.
= K& toan tién hanh phan loai cac khoan no, loai ng c6 thé tra ding han,
khoan no khé doi hodc cé kha ning khéng thu hoi duoc dé c¢b can cu
xac dinh sd trich 1ap s6 du phong phai thu kho doi hodc c6 bién phép
xir Iy d6i véi khoan thu khong doi dugc. Khoan thiét hai vé no phai
thu kho doi sai khi trir du phong da trich 1ap duogc ghi nhan vao chi phi
quan ly doanh nghiép trong ki bao cdo. Khoan ng khé doi da xu 1y khi
doi dugc, hach toan vao thu nhap khac.
= Trong quan hé ban san pham, hang hoa, cung cap dich vu theo thoa
thuan gitta doanh nghiép v6i khach hang, néu san pham, hang hoa,
TSCP, BDSPT di giao, dich vu cung cap khong dung theo théa thuan
trong hop dong kinh té thi ngudi mua co thé yéu cau doanh nghiép
giam gia hang ban hoic tra lai s hang di giao.
2. Chwng tir, tai khoan va so sach ké toan sir dung trong thanh toan véi
nguwoi mua.
= Chitng tir, so sach sir dung.
SV: Lé Thi Hoa - QT1805K 6
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TRUONG PAI HOC DL HAI PHONG

o Hop dong ban hang ( d6i véi nhitng khach hang ¢ giao dich 16n hon 1

lan giao dich)
Phiéu xuat kho.

- Nhat ky chung.
-S6 cai TK 131.

- S6 tong hop TK 131.
» Tai khoan st dung.

- Bién ban doi chiéu cong no.

Hoéa don ban hang (hoac hoa don GTGT) do doanh nghiép lap.
- Chiing tir thu tién: Phiéu thu, Giay béo co.

- S chi tiét thanh toan véi ngudi mua

Tai khoan 131: Phai thu cua khach hang.

Két ciu tai khoan 131:

Bén no

Bén co

S6 tién phai thu cua khach hang
phat sinh trong ky khi ban san
pham, hang hoa, BDSPT, TSCP,

dich vu, cac khoan dau tu tai chinh.

- S6 tién thira tra lai cho khéach
hang.

- Panh gia lai cac khoan phai thu
khach hang 13 khoan muc tién té co
g6c ngoai té tai thoi diém lap
BCTC ( trvong hop ty gia ngoal té

ting so vaity gia ghi sb ké toan)

- S6 tién khach hang da tra no.

-S4 tién di nhan ung trudc, tra
trudc cua khach hang.

- Khoan giam gia hang ban trir vao
no phai thu khach hang

- Doanh thu cua sé hang d3 ban bj
ngudi mua tra lai (co thué GTGT
hoic khong c6 thué GTGT).

-S4 tién chiét khau thanh toan va
chiét khau thuong mai cho nguoi mua.
- Banh gia lai cac khoan phai thu
bang ngoai té.

S6 du bén ng
- S6 tién con phai thu cia khach
hang.

S6 du bén c6 (néu co)

- S6 tién nhan trudce, hoac s6 da thu
nhiéu hon s6 phai thu ctia khach

hang chi tiét theo timg d6i twong cu thé

Chu y: Khi 1ap Bang can doi ké toan, phai lay s6 du chi tiét theo timg doi
tuong phai thu caa tai khoan nay dé ghi cé hai chi tiéu bén “Tai san” va bén

“Ngudn vén”.

( Trich dan tai liéu tham khdo : Hé thang chudn muc ké todn Viét Nam )
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KE TOAN PHAI THU CUA KHACH HANG

131
511,515 Phai thu cia khéch hang __ 635
Doanh thu Téng gid | Chiét khiu thanh toén i
chua thu tién | phai thanh todn
511
33311
Chiét khéu thwong mai, gidm
Thué GTGT gid, hang ban bi tré lai N
{néu cd) 5
33311
. I
Thué GTGT G
Thu nhip do (néu co) -
thanh 1¥, Téng s6 tién khach 111, 112
nhuong ban hang phai thanh todn
TSCP chua thu tién Khéch hang timg trwede hodic
thanh todn tién ke
331
_ 413
Bu trir ng v&i ngudi ban (cung
Chénh Igch ty gid ting khi danh gid _ | mot déi tugng khich hang)
cdc khoan phai thu cia khach hang
1a KMTT ¢ gde ngoai t& cudi ky 2293
No kho doi xir Iy xodsd

642
Phin chua duge
du phdng

152, 153, 156, 611

Khéach hang thanh todn ng bing,

hang t6n kho

133
Thué GTGT _
(néu co)

413
Chénh Jéch ty gid giam khi danh gid

¢ic khoan phai thu ciia khéch hang

la KMTT cé gdc ngoai t¢ cudi ky

So dd 1.1: So dd hach toan cac nghiép vu thanh toan véi ngudi mua theo
TT 133/ 2016/TT-BTC
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* Trauong hop ban chiu cho khach hang:

- Khi ban chiu vat tu, hang héa cho khach hang, can clr vao hoa don VAT, ké
toan ghi doanh thu ban chiu phai thu:

No TK 131: s6 phai thu cta khach hang

C6 TK 511: doanh thu ban hang

C6 TK 3331: VAT cua hang ban ra

- Khi chap nhan chiét khau thanh toan cho khach hang , ké toan ghi:

No TK 635 : Chiét khau thanh toan cho khach hang

Co6 TK 131 : Phai thu cta khach hang

- Khi chap nhan giam gia trir ng hodc nhan no voi khach hang, ké toan ghi:

No TK 511: doanh thu ban hang va cung cap dich vu

No TK 3331: VAT cua hang ban bi tra lai

C6 TK 131: ghi giam s no phai thu cia khach hang

- Khi ban chiu TSCD ké toan ghi:

No¢ TK 131: phai thu khach hang

C6 TK 711: thu nhap bat thuong

Co6 TK 3331: VAT cua hang ban ra

* Truong hop khach hang (mg trudc tién mua hang,

- Khi doanh nghiép nhan tién tmg trudc cua khach hang, ké toan ghi:

No TK 111, 112: s6 tién khach hang tng truéc

Co6 TK 131: phai thu cia khach hang

- Khi giao nhan hang cho khach hang theo s tién tng trude, can cit vao hoa don
ban hang, ké toan ghi:

No TK 131: téng sé tién hang khach hang phai thanh toan

Co6 TK 511: doanh thu ban hang

C6 TK 3331: VAT cua hang ban ra

- Chénh léch giira s6 tién Gmg trudc va gia tri hang ban theo thuong vu s& dugc
theo doi thanh quyét trén TK 131.

* Truong hop khach hang khong TT bang tién ma TT bang hang.

No TK 152,153,156: (phuong phap KKTX)

No TK 133: Thué GTGT dugc khau trir

Co6 TK 131: Phai thu khach hang

* Truong hop dac biét ng phai thu khoé doi.

a. Khi 1ap Bao cao tai chinh, can ctr cac khoan ng phai thu dugc phan loai la ng
phai thu kho doi, néu sé du phong no phai thu khé doi can trich 1ap ¢ ky ké toan
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nay 1én hon s6 du phong ng phai thu kho doi da trich 1ap & ky ké toan trude
chua sir dung hét, ké toan trich 1ap bo sung phan chénh léch, ghi:
Ng TK 642 — Chi phi quan 1y kinh doanh
C6 TK 229 — Dy phong ton that tai san (2293).
b. Khi lap Bao c4o tai chinh, can ctr cac khoan ng phai thu dugc phan loai la ng
phai thu khé doi, néu sé du phong no phai thu kho doi can trich 1ap & ky ké toan
nay nho hon sb du phong no phai thu khé doi da trich 1ap & ky ké toan trugc
chua str dung hét, ké toan hoan nhap phan chénh léch, ghi:
No TK 229 — Du phong ton that tai san (2293)
Co6 TK 642 — Chi phi quan ly kinh doanh.
c. Poi Vi cac khoan ng phai thu khé doi khi xac dinh 14 khong thé thu hdi dugc,
ké toan thuc hién x6a no theo quy dinh cua phap lut hién hanh. Cin ct vao
quyét dinh x6a ng, ghi:
No cac TK 111,112, 331, 334....(phan té chirc ca nhan phai bdi thudong)
No TK 229 — Du phong ton that tai san (2293) (phan da 1ap dy phong)
No TK 642 — Chi phi quan 1y kinh doanh (phan duoc tinh vao CP)
Co cac TK 131, 138, 128,...
d. Béi véi nhitng khoan ng phai thu khé doi da duoc xt Iy x6a no, néu sau do lai
thu hoi duoc no, ké toan can cir vao gia tri thuc té ctia khoan ng di thu hdi dugc,
ghi:
No cac TK 111, 112,....
C6 TK711 — Thu nhap khac.
d) Pdi voi cac khoan no phai thu qua han duoc ban theo gia thoa thuan, tuy
timg truong hop thuc té, ké toan ghi nhan nhu sau:
— Truong hop khoan phai thu qua han chua 1ap dy phong phai thu khé doi,
No cac TK 111, 112 (theo gia ban thoa thuan)
No TK 642 — Chi phi quan 1y kinh doanh (s6 t6n thét tir viéc ban no)
Co cac TK 131, 138,128,...
— Truong hop khoan phai thu qua han da 1ap du phong phai thu kho doi nhung
s6 da 1ap dy phong khong du bu ddp ton that khi ban no thi sb ton that con lai
duogc hach toan vao chi phi quan Iy doanh nghiép, ghi:
Nog cac TK 111, 112 (theo gia ban thoa thuan)
No TK 229 — Du phong ton that tai san (2293) (s6 da 1ap du phong)
No TK 642 — Chi phi quan 1y kinh doanh (s6 t6n thét tir viéc ban no)
Co cac TK 131, 138,128, ...
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1.3.Ni dung ké toan thanh toan véi nguwdi ban.

1.3.1.Nguyén tic ké toan thanh toan véi nguoi ban.

Tai khoan nay sir dung dé phan anh tinh hinh thanh toan vé cac khoan ng

phai tra caa doanh nghiép cho nguoi ban vat tu hang hda, nguoi ba TSCD,
ngudi cung cap dich vy, cac khoan dau tu du tu tai chinh theo hop ddng kinh té
da duoc ki két. Tai khoan nay ciing duoc sir dung dé phan anh tinh hinh vé thanh
toan cac khoan ng phai tra cho ngudi nhan thau xay lap. Khong duoc phan anh
vao tai khoan cac nghiép vu tra tién ngay.

No phai tra cho nguoi ban, ngudi cung cép dich vy, vat tu, hang hoa hoac

cho ngudi nhan thau xay 1ap can dugc hach toan chi tiét cho ting ddi tuong phai
tra. Trong chi tiét caa nhitng d6i twong phai tra, tai khoan nay phan anh ca s6
tién da ung trude cho ngudi ban hang hoa, cung cap dich vu va khéi luong xay
lip hoan thanh duoc ban giao.

Bén giao nhap khau uy thac da ghi nhan trén tai khoan nay sb tién phai tra
ngudi ban vé hang nhap khau thong qua bén nhan nhap khau uy thac nhu cac
khoan phai tra nguoi ban thong thuong.

Nhitng hang hoa, vat tu, dich vu di nhan duoc nhap kho nhung dén cudi

thang nhung van chua c6 hoa don thi str dung gia tam tinh dé ghi s6 va phai diéu
chinh vé gia thyc té khi nhan duoc hoa don hodc c6 thong bao chinh thirc cua
nguoi ban.

Khi hach toan cac khoan nay, ké toan phai hach toan chi tiét , rd rang cac

khoan chiét khau thanh toan, chiét khau thuong mai, giam gia hang ban cua
ngudi ban va ngudi cung cap néu chwa duoc phan anh trong hoa don mua hang
1.3.2 Chitng tir, tai khoan va so sach ké toan sir dung trong thanh toan véi
nguoi ban.

[ Chuang tir, s6 sach sir dung.

- Cac chung tir vé mua hang héa: Hop dong mua ban, ( hoic hoa don ban hang
hoic héa don GTGT ) do bén ban 1ap, bién ban kiém nghiém vat tu, hang hoa ,
san pham, phiéu nhap kho, bién ban giao nhan.....

- Céc chting tir thanh toan tién hang, phiéu chi, gidy bao no, gidy bao cd, séc, Gy
nhiém chi.....

- S6 nhat ki chung

- S6 chi tiét TK 331 cua ting khach hang

- S6 tong hop TK 331

- S6 c4i TK 331
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- Bién ban d6i chiéu cong no.

[ Tai khoan st dung.

TK 331: phai tra cho nguoi ban

Két cau TK 331: Phai tra nguoi ban:

Bén no

Bén co

- S tién da tra cho nguoi ban vat tu,
hang héa va ngudi cung cip dich vu,
ngudi nhan thau xay 1ap.

- S tién tmg trude cho nguoi ban,
ngudi cung cap, nguoi nhan thau xay
Iép nhung chua nhan dugc vat tu, hang
héa, dich vu, khéi luong san pham xay
lap hoan thanh ban giao.

- S tién nguoi ban chap thuan giam
gia hang héa hoac dich vu da giao theo
hop dong.

Chiét khau thanh toan va chiét khau
thuong mai duoc nguoi ban chap
thuan cho doanh nghiép giam trir vao
cac khoan ng phai tra cho nguoi ban.

- Gia tri vat tu, hang hoa thiéu hut,
kém pham chat khi kiém nhan va tra
lai nguoi ban.

- biéu chinh sé chénh 1éch gitra gia
tam tinh 16n hon gia thuc té cua sb
vattu hang hoa, dich vu da nhan, khi c6
hoa don hoac thong bao gia chinh
thuc.

- Banh gia lai cac khoan phai tra cho
ngudi ban 1a khoan muc tién té c6 goc
ngoai té (truong hop ty gia ngoai té
giam so Vi ty gia ghi s6 ké toan).

- S6 tién phai tra cho nguoi ban vat tu,
hang héa, ngudi cung cap dich vu va
ngudi nhan thau xay 1ap.

- Biéu chinh sé chénh 1éch giira gia
tam tinh nho hon gia thuc té cua sb vat
tu, hang hoa, dich vu da nhan, khi co6
hoa don hodc gia dugc thong bao
chinh thuec.

- Danh gia lai cac khoan phai tra cho
ngudi ban 1a khoan muc tién té co gbc
ngoai t¢ ( truong hop ty gia ngoai té

tang so vai ty gia ghi so ké toan).

SV: Lé Thi Hoa - QT1805K
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S6 du bén no (néu co) S4 du bén ¢
-S4 tién d4 Gmg trude cho nguoi ban -S4 tién con phai tra cho ngudi ban,
hodc s tién da tra nhiéu hon sé phai | nguoi cung cap, ngudi nhan thau xay

tra cho nguoi ban theo chi tiét caa tang | lap.
d6i tuong cu thé

CHU Y: Khi 1ap bang CDKT, phai lay sé du chi tiét caa ting dbi tugng phan
anh ¢ TK nay dé ghi 2 chi tiéu bén “ Tai san” va bén “ Ngudn vén”.
1.3.3.Ké toan nghiép vu thanh toan véi ngudi ban
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So db s6 46
KE TOAN PHAI TRA NGUOUI BAN

331 - Phaii tra cho ngudi ban

151, 152,
111, 112, 341 153, 156, 611...
Mua vit tu, hing hod nhip kho
Ung trude tién cho ngudi ban - 133
Thanh toan céc khoan phai tra & N
Thué GTGT
- 518 J—
Chiét khiu thanh toin _ Mua TSCD R
152, 153, 157, 211
152, 153,
156, 211, 611... Gia trj cua hing nhap khiu
Giam gia, hang mua tra lai, chiét "
khéu thwong mai duge huéng - 333 Thué NK, TTDB,
" _ BVMT (néu ¢6) 133
133 Thué GTGT dau vao
T | Thué GTGT (néu co)
" (néu co) 154, 241, 242,
7 642, 635, 811
T | Trudmg hop khoan ng phai tra cho

.
\

ngudi ban khong tim ra chu ng Nhién dich vu cung c5p -

511
‘ Hoa héng dai 1y dugc huong
3331 151, 152, 156, 211
_]—Thué GTGT Phi iy thic nhdp khiu phai tra |
(néu ¢co) don vj nhin uy thic =
111,112 133
Tra trude tién uy thac mua hang cho Thué GTGT (néu c6) _
don vi nhan ty thac nhap khau " i§i
632
Tré tién hang nhip khu va cic chi Nha thiu chinh xdc dinh__ |
phi lién quan dén hang nhap khiu gid trj khoi luong xdy lap
cho don vi nhiin uy thac nhap khiu phai tra cho nha thau phy
413 413
" [ Chénh lch ty gid giam khi cudi Chénh 1¢ch ty gia tang khi cudi ky
ky danh gia f::ic khoan phai tra & danh giz’l cic khoan phai tri nguig
ngudi ban bang ngoai € ban bang ngoai t&
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* Trwong hop mua chiu

- Mua vat tu, TSCB: Can ctr vao ching tir, hoa don, bién ban giao nhan..... ké
toan ghi.

No TK 152,153,156: Nguyén liéu, cong cu, dung cu thuc nhap

Nog TK 211, 213: TSCD da dua vao st dung

No TK 133 : Thué VAT duoc khau trir

Co6 TK 331: Phai tra nguoi ban

-Khi duogc huang chiét khau, giam gia tra lai vat tu , hang hoa cho nguoi ban ,
ké toan ghi :

Ng TK 331: Phai tra nguoi ban

C6 TK 152,155,156

C6 Tk 133 : Thué VAT duoc khau trir

-Tra no cho ngudi ban, ké toan ghi

No TK 331: phai tra ngudi ban

C6 TK 111: Tra bang tién mat

C6 TK 112: Tra bang tién giri Ngan hang

C6 TK 341: Tra bang tién vay

- Mua hang nhap khau:

Phan 4nh gia tri hang nhap khau bao gém ca thué TTPB, thué XK, Thué
BVMT ( néu c6), Thué GTGT dau vao khong dugc khau trir,

No TK 152,153,156,157, 211: ( gia mua cht c6 thué GTGT)

Co6 331: Phai tra nguoi ban

C6 TK 3332: Thué TTPB

C6 TK 3333: Thué XNK

C6 TK 3338: Thué BVMT

-Néu thué GTGT dau vao dugc khau trir

No TK 331: Thué GTGT Vao dugc khau trir

C6 TK 3331-33312

*Truong hop tng trudc tién mua hang.

-Khi ting tién trude cho nguoi ban dé mua hang
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No¢ TK 331: Phai tra nguoi ban

C6 TK 111,112:Tién mat, Tién giri ngan hang

-Nhan mua hang theo sb tién di tng truéc

No¢ TK 152,153,156,... Nhap kho

No TK 211: Mua TSCb

No TK 133:Thué VAT dugc khau trix

Co6 331: Phai tra nguoi ban

*Thanh to4n chénh 1&ch gitra gia tri hang hoa va tién ng trudc

+) Néu s tién tmg truéc nho hon gia tri hang mua thi DN phai tra s tién con
thiéu.

No TK 331: tra ng con thiéu nha cung cap

CoTK 111,112, 341

+) Néu sé tién tng trude [on hon gid tri hang mua thi phai ghi thu

No TK 111,112,341

C6 TK 331: Phai tra nha cung cap

-Nhan lai tién do ngudi ban hoan lai s6 tién da ing trude vi khong cung cap
duoc hang hoa dich vu.

No TK 111,112 : Tién mat, Tién giri ngan hang

Co6 TK 331: Phai tra nguoi ban

-Nhan dich vu cung Cép: (Chi phi van chuyén hang hoéa, dién nudc, dién thoal....
cta ngudi ban) néu thué GTGT dau vao dugc khau trir:

No TK 156 : Hang Hoa

No TK 241 : XDCB

Nog Tk 242 : Chi phi tra truéc

No TK 642,635,811: Chi phi quan ly doanh nghiép, Chi phi tai chinh, Chi phi
khac

No TK 133 : Thué VAT dugc khau trir

C6 TK 331: Phai tra nha cung cap

-Khoan chiét khau thanh toan dugc huong khi mua vat tu, hang hoa, TSCD do

thanh toan trudc thoi han dugc trir vao khoan ng phai tra nguoi ban:
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No¢ TK 331: Phai tra nguoi ban

Co6 TK 515: Doanh Thu hoat dong tai chinh

-Truong hop ng phai tra ngudi ban nhung khong ai doi, ké toan ghi ting thu
nhap khac.

No TK 331: Két chuyén x6a no

Co6 TK 771: Thu nhap khac

Néu doanh nghiép tinh VAT theo phuong phép truc tiép thi khong st dung TK
133-VAT dau vao dugc khau trir. Khi d6 gia tri vat tu, hang hda mua vao va gia
tri hang mua tra lai 1a gia bao gdbm ca VAT.

1.4.Ndi dung ké toan cac nghiép vu thanh toan cé lién quan dén ngoai té.
1.4.1T¥ gia va quy dinh sir dung ty gia trong ké toan.

Ty gia hbi doai duogc hiéu 1a gid cua mot don vi ngoai té tinh theo dong

noi té. Bay chinh la gia cta ngoai té trén thi truong va dugc xac dinh dya trén
quan hé cung cau vé ngoai té.

Quy dinh st dung ty gia trong ké toan:

Khi doanh nghiép thuc hién giao dich bang ngoai té, ké toan phai quy doi

ra mot don vi tién té thong nhat ma don vi minh sir dung (USD). Viéc quy doi
phéi can clr vao ty gia ctia nghiép vu Kinh té phat sinh va ty gia giao dich binh
quan lién ngén hang do ngan hang nha nudc Viét Nam cong bd dé ghi so.
Trong ké toan str dung 3 loai ty gia: Ty gia giao dich, ty gia xuét va ty gia

ghi nhan no.

Ty gia giao dich hay con goi 1a ty gia thuc té ( 1a ty gia do ngan hang nha

nude VN cong bd tai thoi diém cac nghiép vu kinh té phat sinh), ty gia nay duoc
st dung khi phat sinh cac nghiép vu kinh té lién quan téi doanh thu, chi phi,
hang ton kho, TSCD, khi ting tién mat, tién giri, hoic ghi ting cong no 1a ngoai
té.

Ty gia xuat 1a ty gia ghi trén s6 ké toan trudc thoi diém thanh toan, ty gia

nay duoc st dung d6i vai cac trudng hop giam vén bang tién 1a ngoai té va duogc
tinh theo phuong phap binh quan, FIFO hodc dich danh.

Ty gia ghi nhan no 1a ty gia duoc ghi chép trén s6 ké toan tai thoi diém

SV: Lé Thi Hoa - QT1805K 17



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

phat sinh giao dich mua ban, ty gia nay duoc st dung trong truong hop ghi giam
cong no la ngoai té.

Cudi nam tai chinh, ké toan phai tién hanh danh gia lai cac khoan muc

tién té co gbc ngoai té theo ty gia giao dich binh quan do ngan hang nha nudc
Viét Nam cong bd tai thoi diém do.

1.4.2.Ké& toan cac nghiép vu thanh toan véi ngudi mua, ngudi ban cé lién
quan dén ngoai té.

*Néu doanh nghiép dung ty gia thuc té:

-Khi phat sinh doanh thu , thu nhap khac bing ngoai té can ct ty gid giao dich
thuc té tai thoi diém phat sinh ghi :

No TK 131 : Ty gia giao dich thuc té tai ngay giao dich

C6 TK 511, 711 : Ty gia giao dich thuc té tai ngay giao dich

-Khi thu dwoc tién ng phai thu bang ngoai té ng phai thu cia khach hang :
+)Truong hop bén Co céc tai khoan phai thu ap dung ty gia ghi so dé quy doi ra
d6ng tién ghi s6 ké toan , ghi :

No TK 111, 112: Ty gié thyc té tai ngay giao dich

No¢ TK 635 : Chi phi tai chinh

C6 Tk 131 :Ty gia ghi s6 ké toan

C6 TK 515 : Doanh thu hoat dong tai chinh

-Khi thu cac khoan ng phai thu :

No TK 111,112: Theo ty gi4 giao dich thyc té tai thoi diém thu no

C6 TK 131: Theo ty gia giao dich thyc té tai thoi diém thu no

-Ghi nhan chénh 1éch ty gid : Viéc ghi nhan chénh 1éch ty gia héi doai phat sinh
trong ky duoc thuc hién dong thoi tai thoi diém thu no hoic dinh ky tuy theo dac
diém hoat dong kinh doanh va yéu cau quan 1y cua DN :

+ Néu phat sinh 156 chénh léch ty gia , ghi :

No TK 635: Chi phi tai chinh

C6 TK 131: Phai thu cia khach hang

+ Néu phat sinh 13i chénh 1éch ty gia , ghi

No¢ TK 131: Phai thu cua khach hang
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C6 TK 515 : Doanh thu hoat dong tai chinh

-Khi mua vat tu hang héa , TSCD , dich vu nha cung cép chua thanh toan tién
bang ngoai té , can cir vao ty gia giao dich tai ngay giao dich :

No TK 111, 112, 153, 156, 211, 642

C6 331 : Phai tra nguoi ban

-Khi thanh toan ng phai tra béng ngoai té :

+)Truong hop bén No cac TK phai tra va bén Co cac tai khoan tién ap dung ty
gia ghi s6 dé quy d6i ra dong tién ghi so ké toan, ghi:

No TK 331 - Ty gia ghi s6 ké toan

No TK 635 - Chi phi tai chinh (15 ty gia hoi doai)

C6 TK 111,112 :(ty gia ghi s6 ké toan).

Co6 TK 515 - Doanh thu hoat dong tai chinh

+)Trudng hop bén Nog cac TK phai tra va bén C6 cac tai khoan tién ap dung ty
gia giao dich thuc té dé quy dbi ra dong tién ghi so ké toan, ghi:

+ Khi thanh toan n¢ phai tra:

Nog TK 331: Phai tra nguoi ban

C6 TK 111, 112: Tién mat, Tién gui ngan hang

+ Ghi nhan chénh léch ty gia: Viéc ghi nhan chénh l1éch ty gia hdi doai
phat sinh trong ky dugc thuc hién déng thoi khi thanh toan no phai tra

hoac dinh ky tuy theo dic diém hoat dong kinh doanh va yéu cau quan 1y

cua DN:

+ Néu phat sinh 16 chénh léch ty gia, ghi:

Ng¢ TK 635 - Chi phi tai chinh

Co6 TK 331 : Phai tra nguoi ban

+ Néu phat sinh 11 chénh 1éch ty gia, ghi:

Nog TK 331 : Phai tra nguoi ban

Co6 TK 515 - Doanh thu hoat dong tai chinh

1.5. Sw cén thiét ciia ké toan thanh toian ngwoi mua ngudi ban.

Doanh nghiép khong thé chi tra tat ca cac khoan phat sinh trong hoat dong

kinh doanh véi luong vén CSH c6 han, dan dén phai chiém dung vén cua to
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chac khéc 1am phat sinh quan hé thanh toan. Trong tat ca cac khoan phai thu thi
phai thu khach hang chiém ty trong Ion nhat. Ludng tién thu dugc tir khach hang
1a ngudn chinh dé doanh nghiép chi tra cac khoan no va tiép tuc chu ky kinh
doanh cia minh. Viéc quan 1y va thu hdi ng tot s& nang cao kha ning thanh toén
ctia doanh nghiép, dam bao cho doanh nghiép c6 tinh hinh tai chinh virng manh
dé vuot qua nhitng khé khin c6 thé gap phai trong sudt qua trinh hoat dong cua
minh va quyét dinh su lién tuc cia qué trinh san xuat kinh doanh.

Quan hé thanh toan 1a yéu tb cua hoat dong tai chinh va 1a co s cho cong

tac quan 1y tai chinh cua doanh nghiép.

Viéc hach toan cac nghiép vu thanh toan chi tiét theo déi twong, thoi gian

va tinh hinh thanh toan s& cung cip cho nha quén Iy cac thong tin can thiét cho
quan 1y tai chinh. Thong qua cac thong tin ndy, cic nha quan tri s& nim dugc
tinh hinh thanh toan cua cac doanh nghiép dé tir 46 dua ra cac chinh sach thu hdi
no, thanh todn ng va can déi tai chinh DN giira vén chiém dung va von bi chiém
dung sao cho hop ly.

Tat ca nghiép vu lién quan dén thanh toan phét sinh déu dugc biéu hién

qua cac chiing tir, s6 sach nén viéc quan 1y cac khoan ng va thu hoi no phai duoc
tién hanh théng qua ké toan. Tir Sy quan 1y thuong xuyén va chi tiét cia ké toan
ma ban giam déc s& co nhitng quyét dinh dung dan, bién phap kip thoi trong
viéc thu hoi no phai thu sém nhat c6 thé tir phia khach hang nhung van phai dam
bao duy tri méi quan hé tét véi ban hang, déng thoi chi tra ding han cho nguoi
ban nham nang cao uy tin cho cong ty. Nhin chung, quan hé thanh toan voi
nguoi mua va ngudi ban c6 anh huéng trong yéu dén tinh hinh tai chinh cua
doanh nghiép.

1.6.Nhiém vu ciia cong tac ké toan thanh toan véi ngwdi mua, nguwdi ban

- T6 chire ghi chép nham theo ddi chit ché cac khoan phai thu, phai tra

theo chi tiét timg ddi tugng, ting khoan ng don ddc viée thanh toan kip thoi,
tranh chiém dung von.

- P6i vé6i nhimg khach ng c6 quan hé giao dich mua ban thuong xuyén

hodc ¢6 s6 du no 16n thi dinh ki hodc cudi nién dd ké toan can tién hanh kiém

SV: Lé Thi Hoa - QT1805K 20



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

tra, d6i chiéu tirng khoan ng phat sinh, sb da thanh toan s6 con no. néu can thiét
c6 thé yéu cau khach hang xac nhan bang vin ban.
- Giam sat viéc thuc hién ché do thanh toan cong no va tinh hinh chép
hanh ki luat.
- Tong hop, cung cap thong tin kip thoi vé tinh hinh céng no tiung loai
cho quan 1y dé co bién phap xtr Iy phu hop.
- T6 chitrc hé thdng tai khoan , hé théng so6 ké toan chi tiét, s6 tong hop dé
phan anh cong no phai thu va phai tra. Pong thoi cling can xay dung nguyén tic
quy trinh ké toan chi tiét, ké toan téng hop thanh toan v6i nguodi mua , ngudi ban
sao cho khoa hoc va hop 1y, phut hop véi dic diém cua doanh nghiép ma van
dam bao tuan thii quy dinh va ché do.
1.7.Dic diém ké toan thanh toan theo hinh thic ké toan Nhat Ky Chung
1.7.1 Cac hinh thic ké toan trong doanh nghié¢p
Céc hinh thtc ghi s6 ké toan theo thong tu 133 gdm 4 hinh thuc sau:

- Hinh thtic ghi s6 Nhat ky chung

- Hinh thirc ghi s6 Nhat ky - S6 cai

- Hinh thtic ghi s6 Chang tir ghi s6

- Hinh thtic ghi s6 trén may vi tinh
1.7.1.1 Hinh thirc ké ghi sé nhdt ky chung
< Ddc diém: Tat ca cac nghiép vu kinh té, tai chinh phat sinh déu phai duoc ghi
vao s6 Nhat ky, ma trong tdm 13 s6 Nhat ky chung, theo trinh tu thoi gian phat
sinh va theo noi dung kinh té (dinh khoan ké toan) cua nghiép vu dé. Sau d6 lay
s6 lidu trén cac s6 Nhat ky dé ghi S6 Cai theo tirng nghiép vu phat sinh.

% Cdc logi s6: S6 Nhat ky chung, S6 cai, Céc s6, thé ké toan chi tiét.
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Chuing tir ké toan

v
S6 Nhat ky SO NHAT KY CHUNG S0, thé ke toan
dac biét chi tiet
! |
. " | Bangtong hop
S0 CAl “ chi tiét

|

Bang céan doi

s6 phat sinh

| —

BAO CAO TAICHINH {=——

So @6 1.11: Trinh tu ghi s6 ké toan theo hinh thiic ké toan Nhat ky chung
Ghi chii:
- Ghi hang ngay -
- Ghi cudi thang, hoac dinh ky =——>
- Quan hé dbi chiéu, kiém tra “«--->
1.7.1.2 Hinh thirc ghi sé Nhét ky - Sé Cdi
% Ddc diéem:

Céc nghiép vu kinh té, tai chinh phat sinh duoc két hop ghi chép theo
trinh tu thoi gian va theo ndi dung Kinh té (theo tai khoan ké toan) trén cing mot
quyén sb ké toan tong hop duy nhét 1a s6 Nhat ky - S6 Cai. Can ctt dé ghi vao sb
Nhat ky - S6 Cai 1a cac chung tir ké toan hoac Bang tong hop ching tir ké toan
cung loal.

L)

% Cdc logi s6: S6 Nhat ky — S6 cai, Cac sd, thé ké toan chi tiét.
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Chung tir ké toan

v
— . SO, the ké
S8 quy Bang tong hop ching toan chi tiét
tu ké toan cung loal
: ]
! v Bang tong
b e | NHAT KY -S5O CAI |e----o--—- » hop chi tiét

l

BAO CAO TAICHINH [~

So d6 1.12 : Trinh ty ghi s6 ké toan theo hinh thirc ké toan Nhat ky — S6 cai
Ghi chu:
- Ghi hang ngay -
- Ghi cuédi thang —
- Péi chiéu, kiémtra «----»
1.7.1.3. Hinh thirc ghi sé Chang tir ghi sé
% Pdc diém: Cian ct truc tiép dé ghi s6 ké toan tong hop 1a “Ching tir ghi $6”.
Viéc ghi s6 ké toan tong hop bao gom:
- Ghi theo trinh tr thoi gian trén S6 Pang ky Chuang tir ghi so.
- Ghi theo ndi dung kinh té trén S6 Cai.

Chuing tir ghi s6 do Ké toan 1ap trén co sé ting ching tir ké toan hoic Bang
Tong hop ching tir ké toan cung loai, ¢ cting ndi dung kinh té.

Chung tir ghi s6 duoc danh s hiéu lién tuc trong timg thang hoic ca nim
(theo sé thir tu trong SO Pang ky Chtng tir ghi $6) va ¢ chtng tir ké toan dinh
kém, phai duoc ké toan truong duyét trudc khi ghi so6 ké toan.

% Cdc logi s6: Chiing tir ghi s6, S6 Pang ky Ching tir ghi s6, S6 Cai, Cac s,

thé ké toan chi tiét.
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Ching tir ké toan

A

Bang tong hop
chung tr ké toan
cung loali

A 4

A

S6 dang ky
chirna tir ahi so

A

CHUNG TU GHI SO

A

v

SO CAI

|

- =-==-==--

Bang can dbi s6
phat sinh

{1

BAO CAO TAICHINH |_—

S6, thé ké
toan chi tiét

‘Bang
tong hop
chi tiet

So @6 1.13 : Trinh tu ghi s6 ké toan theo hinh thic ké toan Ching tir ghi 6

Ghi chu:
Ghi hang ngay
Ghi cudi thang

Débi chiéu, kiém tra

“«---»

1.7.1.4.Hinh thiic ghi s6 trén mdy vi tinh

< Pdc diém: cong viéc ké toan dugc thuc hién theo mot chuong trinh phan

mém ké toan trén may vi tinh. Phan mém ké toan duoc thiét ké theo nguyén tic

cua mot trong bén hinh thuc ké toan hoic két hop cac hinh thic ké toan quy

dinh trén day. Phan mém ké toan khong hién thi day du quy trinh ghi sé ké toan,

nhung phai in dugce day du s6 ké toan va bao cdo tai chinh theo quy dinh. Phan

ké toan duoc thiét ké theo hinh thuc ké toan nao s& co cac loai s6 cua hinh thuic

ké toan d6 nhung khong hoan toan gidng mau s6 ké toan ghi bang tay .

% Cdc logi s6: Phan mém ké toan dugc thiét ké theo Hinh thuc ké toan nao

s& c6 cac loai SO cua hinh thirc ké toan d6 nhung khong hoan toan giéng mau so
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ké toan ghi bang tay.

% Trinh tw ghi s6 ké todn:

CHUNG TU KE TOAN

v

BANG TONG HOP
CHUNG TU KE
TOAN CUNG LOAI

™\
e

PHAN MEM
KE TOAN

SO KE TOAN

- S6 tong hop
- S6 chi tiét

—

MAY VI TINH

Y

¥
- Bao céo tai chinh
- B4o cédo ké toan quan tri

So d6 1.14: Trinh tu ghi s6 ké toan theo hinh thirc ké toan trén mdy vi tinh

Ghi chu:

Nhap sé liéu hang ngay

In s6, bdo cdo cuoi thang, cudi nam

Débi chiéu, kiém tra
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CHUONG 2
THUC TRANG TO CHUC KE TOAN DOANH THU CHI PHi VA XAC
PINH KET QUA KINH DOANH TAI CONG TY TNHH MAI HIEN
2.1. Giéi thigu vé cong ty TNHH Mai Hién

2.1.1 Qud trinh hinh thanh va phdt trién ciia cong ty TNHH Mai Hién
-Tén doanh nghiép: Cong ty TNHH Mai Hién
- Pia chi: S 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP Hai
Phong
-bién thoai: 0225 3857244
-M3i s thué: 0200463735
-Vén diéu 1&: 500.000.000 ( nam tram triéu dong )

-Nguoi1 BDPL: Lé Thanh Mai
-Ngay hoat dong: 28/ 01/ 2002
- Nganh nghé kinh doanh cia cong ty: Kinh doanh vat tu thiét bi trong linh vuc
vat liéu xay dung nhu : Ton, K&ém, Sat, Ong thép, xi ming....
2.1.2 Nhimng thudn lgi va khé khén ciia cong ty TNHH Mai Hién

s Thuan loi
Cong ty ludn luén tiép tuc ddy manh kinh doanh mot sé6 mit hang khac.
Can bo, cong nhan vién cua cong ty cham chi nhiét tinh, ¢6 gang phan dau dé
hoan thanh chi tiéu trong linh vyc cia minh.

% .Kho khan
Mot s6 nhan sy méi duoc bd sung co trinh d6 chuyén mén con non tré can phai
c6 thoi gian rén luyén phan dau.
Vi 12 mot cong ty nhé nén tinh hinh tai chinh con nhiéu khé khan .
2.1.3 Té chiic bé mdy qudn li tai cong ty TNHH Mai Hién
2.1.3.1 So d6 co cdu té chirc ciia cong ty

Trai qua nhiéu nam hoat dong va phat trién cing v&i su thay doi cia co

ché thi truong, co cau td chuc bd may quan 1y kinh doanh ciia Cong ty da co
nhiéu thay d6i. Co thé noi, hién nay bd may quan ly di dat dugc sy hoan thién

va dem lai hiéu qua cao.
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So d6 t6 chuc bd may quan 1y duge khai quat qua so dd 2.1 nhu sau:

Giam doc
l v l ,
Phong hanh chinh Phong kinh Phong ké
tong hop doanh toan

| |

Ban Ban
budn Ié

So d6 2.1: So d6 to chirc bd may quan 1y cia cong ty TNHH Mai Hién

2.1.3.2 Churc nang cac phong ban

Giam déc Cong ty: Chiu trach nhiém chung diéu hanh Cong ty theo dang quy
ché t6 chtrc hoat dong. Giam ddc co quyén tuyén dung lao dong, c6 quyén chu
dong 1ap du 4n kinh doanh, 1a dai dién phap nhan cua Cong ty dugc quyén tham
gia dam phan ky két hop dong kinh té, chiu trach nhiém vé toan bo két qua hoat
d6ng san xuat kinh doanh ctia Cong ty.

Phong kinh doanh: La ngudi gitp viéc cho Giam doc trong cac linh vuc nghién
ctu thi truong, gia ca hang hoa dich vu, kha ning tiéu thy san pham, nghién ctu
ngudn hang. Ngoai ra, phong con c6 thé truc tiép ky két cac hop déng mua ban
hang hoa dich vu. Phan tich khach hang va kénh ti€u thy. Tim hiéu thi truong va
cac don vi canh tranh trong khu vuc. Lap ké hoach Marketing, Ké hoach quang
cdo, Ké hoach tiép thi, khuyén mai, Ké hoach ban hang.

Phong ké toan: ¢ nhiém vy kiém tra, giam sat cac hoat dong kinh doanh, thuc
hién nhiém vu giao dich v&i ngan hang va cac co quan thué. Ngoai nhitng chiic

nang trén phong con c6 chiic ning théng ké, hach toan phan tich 15 1i cua cac
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don vi tir &6 phan 4nh lai véi lanh dao doanh nghiép dé co ké hoach cho céac chu
ky kinh doanh tiép theo

Phong hanh chinh: La phong chiu trach nhiém thuc hién cac cong viéc hanh
chinh cua cong ty, la trung tam lién lac cua ca cong ty, cé nhiém vu bao dam co
s& vat chat cho hoat dong kinh doanh cua cac phong ban, tham muu cho ban
giam dbc¢ vé quan 1y, sap xép va diéu chuyén nhén sy, thuc hién chi tra cho cac
khach hang va phan phdi tién luong cho can b nhan vién trong cong ty. Phong
hanh chinh ¢ vai trd quan trong trong Viéc tao hinh anh cta céng ty trong mit
khach hang do c6 nhiém vu giao tiép véi khach hang.

Céac don vi ban budn ban 1& : Cac don vi ban tryc tiép cho nguoi tiéu ding, thuc
hién day da qui luat gia tri va gia tri s dung cua hang héa, dich vu. Thong qua
hoat dong ban 1&, ban budn coéng ty c6 thé nam bat nhu cau thyuc sy, mac do thay
d6i thi hiéu ciia ngudi tiéu dung tir 46 c6 ké hoach phu hop véi nhitng bién dong
caa thi truong .

2.1.4. Pic diém té chikc Ké todn tai cong ty TNHH Mai Hién

2.1.4.1 Té chirc b6 mdy Ké todn

T6 chuc bo may ké toan toan tai cong ty dugc khai quat qua so d6 2.2 nhu sau:

KE TOAN
TRUONG

v \ 4

Ké toan tong Thi Oii
hap Qiy

So dd 2.2: So dd t6 chiic bo may ké toan ciia cong ty TNHH Mai Hién
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Phong ké todn tai vu c6 nhiém vu cung cdp so liéu giiip cho viéc ra quyét dinh
Cua ban lanh dao. Bo may ké toan dwoc té chirc tap trung thuc hién chizc nang
tham mueu, givip viéc Gidm doc vé mdt tai chinh Ké todn cong ty.

Ké toan treong: La nguoi Phu trach chung, chiu trach nhiém truéc Giam déc
moi hoat dong cua phong ciing nhu cac hoat dong khac cua Cong ty c6 lién quan
ti tai chinh va theo ddi cac hoat dong tai chinh cua cong ty. T chirc cong tac
Ké toan thong ké trong cong ty phut hop véi ché do tai chinh ciia nha nudc. Thuc
hién cac ché d6 chinh sach cong tac tai chinh Ké toan. Kiém tra tinh phap 1y cua
cac loai hop dong. Ké toan tong hop vén kinh doanh tryc tiép chi dao kiém tra
giam sat phan nghiép vu d6i véi cac can bo thong ké Ké toan cac don vi trong
cong ty.

Ké toan tong hop: Tong hop toan bo cac phan hanh ké toan khac nhau dé hoan
thién cong tac ké toan déng thoi kiém tra viéc ghi chép ban dau, viéc thuc hién
ché do bao cdo théng ké dinh ky, 1ap bao cao tai chinh, to chic bao quan hd so

tai liéu ké toan.

Thii qui cong ty: Chiu trach nhiém trong coéng tac thu tién mat va ton qiiy cua

cong ty, thuc hién viéc kiém ké dot xuat hodc dinh ky theo quy dinh.

2.1.4.2 Dic diém chinh sich va phwong phdp ké todn tai cong ty TNHH Mai
Hién

- Ché d6 ké toan ap dung: Tir 1/1/2017, cong ty ap dung ché do ké toan
doanh nghi¢p vira va nhé do Bo Tai Chinh ban hanh theo thong tu 133/2016/TT-
BTC ngay 26/08/2016 cta B truong Bo Tai Chinh.

- Nién d6 ké toan: Bat dau tir ngay 01/01, két thiic vao ngay 31/12 duong
lich hang nam.

-Pon vi tién t&: Cong ty st dung trong ghi chép ké toan, bao cdo quyét
toan 1a dong noi té — Bong Viét Nam (VND).

- Phuong phép hach toan téng hop hang tén kho: Céng ty st dung phuong
phap ké khai thuong xuyén.

SV: Lé Thi Hoa - QT1805K 29
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- Phuong phép tinh gia tri hang xuit kho: Phuong phap binh quan gia

quyén lién hoan.
- Phuong phap tinh thué GTGT: Céng ty 4p dung phuong phap tinh
thué GTGT theo phuong phap khau tri.
2.1.4.3 Té chirc hg thong sé ké todn
% Hinh thtc ghi s6: ké toan ghi s6 theo hinh thtrc nhat ky chung.

Ching tir ké toan

l

Nhat ky chung S0, the ke toan
chi tiet
S6 cai «» Bang tong hop
chi tiét
Bang can
d6i SPS

Bao cao tai chinh :

So dé hach todn ké todn theo hinh thirc Nhét ky chung

Ghi chu:

Ghi hang ngay —>
Ghi dinh ky —
Kiém tra, di chiéu «—>
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2.2 Thuc trang té chirc ké toan thanh toin véi ngwdi mua, nguoi ban tai
cong ty TNHH Mai Hién

2.2.1.Phuong thurc thanh toan va hinh thirc thanh todn v41 ngudi mua, nguot ban
tai cong ty TNHH Mai Hién

0 Phuwong thirc thanh toan ap dung tai cong ty TNHH Mai Hién

- Hién nay cong ty TNHH Mai Hién str dung 2 phuong thic thanh toan (thanh
toan tra ngay va thanh toan cham tra).

+Phuong thtc thanh toan tra ngay 13 doanh nghiép cung cip san pham cho
khach hang, doanh nghiép s& thu duoc tién ngay ,c6 thé 1a tién mit, ciing c6 thé
1a tién guri ngan hang.

+Phuong thirc thanh toan cham tra 1 khi doanh nghiép cung cép dich vu cho
khach hang nhung doanh nghiép chua thu dugc tién ngay .Ké toan theo ddi cong
no phai thu caa khach hang qua cac s6 chi tiét TK 131,phai tra ngudi ban qua sd
chi tiét 331.

[] Hinh thtre thanh toan ap dung tai cong ty TNHH Mai Hién

-Hinh thirc thanh todn ap dung tai cong ty TNHH Mai Hién 1a thanh toan bang
tién mat va thanh toan bang chuyén khoan.

+Hinh thtrc thanh toan bang tién mat thuong dugc doanh nghiép ap dung cho
don hang c6 gia tri nhé hon 20 triéu dong.

+Hinh thtrc thanh toan bang tién giri ngan hang thuong duoc doanh nghiép ap
dung vai nhimg don hang ¢ gia tri [én hon 20 triéu déng .Trong truong hop
don hang c6 gia tri nhé hon hoic bang 20 triéu dong,doanh nghiép thanh toan
bang tién gui ngan hang (trudong hop cé su thoa thuan gitra bén mua va bén ban).
2.2.2.Ké toan thanh toan véi ngudi mua tai cong ty TNHH Mai Hién

Chung tur st dung :

-Hop dong mua ban

-Hoéa don GTGT

-Gidy bdo c6 ciia ngan hang

-Phiéu thu

Tai khoan str dung: TK131 - phai thu cua khach hang
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S6 sach sir dung: s6 Nhat ky chung, s6 cai TK 131, s6 chi tiét phai thu cua
khach hang, bang tong hop phai thu cta khach hang.
So d6 2.4: Ké toan thanh toan voi ngudi mua tai Cong ty TNHH Mai Hién

Chimg tir ké toén

r
Y
Sé nht ky chung S0 chi tiét phai thu khach hang
\
Li Bang tong hop phai thu
S4 cai TKI131 [C7 -7~ " khach hang
Bang cin déi s6 phat
cinh
| Baocdotaichinh |
Ghi cha:
Ghi hang ngay >
Ghi dinh ky >
Kiém tra, d6i chiéu DR .

Hang ngay, cin clr vao cac chting tir da kiém tra duoc dung dé ghi sé.

Pau tién ghi cac nghiép vu phat sinh vao sé Nhat ky chung, sau d6 cin cir s6
liéu trén s6 Nhat ky chung dé ghi vao so cai TK 131, TK 511, TK 3331,.....,
d6ng thoi ké toan ghi vao so chi tiét TK 131 - phai thu ctia khach hang. Tir $6
chi tiét phai thu cia khach hang tién hanh 1ap bang téng hop phai thu cua khach
hang.

Cubi ki, cudi quy, cudi nam cong tat ca sb liéu trén so cai, 1ap bang can

d6i s6 phat sinh. Sau khi da kiém tra doi chiéu khép s6 lidu ghi trén so cai, bang
can d6i s6 phat sinh va bang tong hop ( duoc 14p tir cac so, thé ké toan chi tiét)

duoc dung dé lap cac bao cao tai chinh.
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2.2.1.5.Vi du minh hoa
Vi dy 1: Ngay 4/10/2017 xuat 2500 kg ong thép ban cho Céng ty Cé phan néi
that 190. Khdch hang chua thanh todn.
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG
Biéu sb 2.1 Hoa don GTGT s6 0000539

HOA BDON MAau sé: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/15P
Lién 3: Noi bo s6: 0000539
Ngay 4 thang 10 nam 2017

Pon vi ban hang: CONG TY TNHH MAI HIEN
Mz s Thué  : 0200463735

bia chi : 26 Tran Nguyén Han , Phuong Cat Dai , Quan Lé Chan , Tp Hai Phong
Sb tai khoan : 0031000338810
bién thoai : 0225 3857244

Ho tén ngudi1 mua hang:

Tén don vi: CONG TY CO PHAN NOI THAT 190

Mia s6 thué: 0200656938

biachi : KM 89. Thon My Tranh, Xa Nam Son, Huyén An Duong , Tp Hai Phong
Hinh thtrc thanh toan: CK S6 tai khoan: 0031000338810

Tén hang ho4, dich vy Pon vi tinh | S6 luong | Pon gia Thanh tién
2 4 5 6=4x5
Ong thép (42,2x2,0x6m) Kg 2.500 18.500 | 46.250.000

Cong tién hang: 46.250.000
Thué suat GTGT: 10%  Tiénthué GTGT: 4.625.000
Tong cong tién thanh toan: 50.875.000

S6 tién viét bang chiz: Nam muoi triéu tim tram bay muoi lim nghin dong chan.

Nguoi mua hang Nguoi ban hang Tha truong don vi
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, dong dau, ghi ro ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(Nguon: Phong ké todn céng ty TNHH Mai Hién)
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Biéu sb 2.2: Phiéu xuat kho.
Pon vi: Cong ty TNHH Mai Hién

Dia chi: Sé 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Mau s6: 02-VT )
Chan, TP Hai Phong (Ban hanh theo thong tu s6 133/2016/TT-
’ ' BTC ngay 26/8/2016 ciia Bo truong BTC)
PHIEU XUAT KHO No 632: 35.681.750
. Co 156: 35.681.750
Ngay 4 thang 10 nam 2017
S6 05523

Ho va tén ngudi nhan hang: Nguyén Thi Quyén
bia chi (b6 phan): Phong kinh doanh

Theo ching tir s6: 05523 Ngay 4/10/2017
Ly do xuat kho: Ban hang cho Cong ty
Cé phan noi that 190 MST: 0200519875

Xuat tai kho: s 26 Tran Nguyén Héan, Phuong Cat Dai, Quan Lé Chan, TP Hai
Phong

DV S6 lugng
STT Tén hang hoa MH Theo | Pon gid Thanh 6n
T Thyc xuat
chang tu
. e 14.272.7 35.681.750
@2.2x2.0x6m) | %272 | kg | 2500 2,500 272. 681.
cong 35.681.750

- Téng s tién (viét bang chix): : Ba muoi nam triéu sdu trim tAm muoi mot
nghin bay trim nim muoi dong .

- S chung tir goc kém theo:...

Ngudi lap phicu Nguoi nhan Tha kho Kétoan truong  Gidm dbc
hang ) i
Ky, ho té (Ky, ho tén) Ky, ho té
(K, ho tén) (K, ho tén) (Ky: ho ten) (K, ho tén)

( Nguon: Phong ké todn céng ty TNHH Mai Hién)

Vidu 2: Ngay 20/10/2017 Xudt hang ban cho Céng ty TNHH Thuwong Mai va
Dich Vu Phuwong Tién. Khach hang chuwa thanh toadn.
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Biéu s6 2.3: Héa don GTGT s6 0000540
HOA PON MAau sé: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/15P
Lién 3: Noi bo s6: 0000540
Ngay 20 thang 10 nam 2017

Pon vi ban hang: CONG TY TNHH Mai Hién
Misd Thué  : 0200463735
bia chi : $0 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP Hai Phong
S6 tai khoan  : 0031000338810
pién thoai : 0225 3857244

Ho tén ngudi mua hang:

Tén don vi: CONG TY TNHH THUONG MAI VA DICH VU PHUONG TIEN
Mi s6 thué: 0103219724

Piachi : S6 2D Phb Dich Vong , Phuong Dich Vong , Quan Cau Gidy , Tp Ha Noi
Hinh thic thanh toan: TM

STT Tén hang hoa, dich vu Pon vi tinh | S lugng | Pon gia Thanh tién

2 3 4 5 6=4x5

Thép D6 Kg 200 11.500 2.300.000

Thép DS Kg 502 11.500 | 5.773.000

Thép D10 Kg 756 11.500 8.694.000

Cong tién hang: 16.767.000

Thué suat GTGT: 10% Tién thué GTGT: 1.676.700

Tong cong tién thanh toan: 18.443.700

S6 tién viét bang chiz: Muoi tdm triéu bon tram bon muwoi ba nghin bay tram dong.

Nguoi mua hang Nguoi ban hang Thu truong don vi
(Ky, ghiro ho tén) (Ky, ghiro ho tén) (Ky, dong dau, ghi ro ho tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn héa don)

( Nguon:Phong ké todn céng ty TNHH Mai Hién )
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Biéu sb 2.4: Phiéu xuat kho.

Pon vi: Cong ty TNHH Mai Hién
Dia chi: SO 26 Tran Nguyén Han, Phudong Cat Dai, Quan Lé
Chan, TP Hai Phong.

Mau sb: 02 - VT
(Ban hanh theo thong tu s6 133/2016/TT-
BTC ngay 26/8/2016 ctia By truong BTC)

PHIEU XUAT KHO No 632:13.779.868
Ngay 20 théng 10 nam 2017 Cé6 156:13.779.868
S6 05531

Ho va tén ngudi nhan hang: Nguyén Thi Quyén

bia chi (b6 phan): Phong kinh doanh

Theo chtng tir s6: 05531 Ngay 20/10/2017

Ly do xuét kho: Xuét hang ban MST: 0108029269
Xuat tai kho: 26 Tran Nguyén Hén, Phuong Cat Dai, Quan Lé Chan, TP Hai
Phong

S6 luong
STT | Ténhanghéa | MH | DVT Th,eo Thuc | Pon gia | Thanh tién
ch:::rng XUt

A B C D 1 2 3 4
1 Thép D6 D06 | Kg 200 | 200 | 8.142 | 1.628.400
2 Thép DS D08 | Kg 502 | 502 | 9562 | 4.800.124
3 Thép D10 D010 | Kg 756 | 756 | 9.724 | 7.351.344
Tong 13.779.868

- Tong so tién (viét bang chir): Mudi ba triéu bay traim bay muoi chin nghin
tam trdm sau muoi tim dong.

- Sb ching tir gbe kém theo:...

Nguoi 1ap phiéu Nguoi nhan Tha kho Ké toan truong  Giam ddc
hang
(Ky, ho tén) (Ky, ho tén) (K, ho tén) (Ky, ho tén) (K, ho tén)

( Nguon: Phong ké todn céng ty TNHH Mai Hién)

Vidu 3: Ngay 16/11/2017 Céng ty CP ndi that 190 tra tién hang bang chuyén
khodan cua ngay 4/10/2017.
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Biéu sb 2.5: Gidy bao co.

AfN GIAY BAO CO ~ MiGDV:NTH
A\Y" SO GD: 00206

ASIA COMMERCIAL BANK Ngéy 16/11/2017 Giy:10:26:21
NGAN HANG A CGHAU 86 0683

CN HAI PHONG
Kinh giri : CONG TY TNHH MAI HIEN
M 6 thué : 0200463735
Hom nay chiing t6i xin bao da dugc ghi CO tai khoan ciia Quy khach hang véi
ndi dung nhu sau:
S tai khoan ghi C6: 0031000338810
S6 tién bang sd: 50.875.000
S tién bang chir: Nam muoi triéu tim trim bay muoi lim nghin dong chan.

Noi dung: : Cong ty Co phan noi that 190 thanh toan tién hang.

GIAO DICH VIEN KIEM SOAT

( Nguon:Phong ké todn céng ty TNHH Mai Hién )

Vi du 4: Ngay 20/11/2017 Céng ty ¢é phan néi that 190 mua hang chira thanh
toan.
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Biéu sb 2.7: Phiéu xuat kho.
Pon vi: Cong ty TNHH Mai Hién

Dia chi: s6 26 Tran Nguyén Han, Phuong Cat Dai, Quén Lé Mau s6: 02-VT )
Chan, TP Hai Phong. (Ban hanh theo thong tu s6 133/2016/TT-
’ BTC ngay 26/8/2016 ctia B truéng BTC)

PHIEU XUAT KHO No 632: 14.272.700
Co 156: 14.272.700
Ngay 20 thang 11 nam 2017 ©
S6 05547

Ho va tén ngudi nhan hang: Nguyén Thi Moc Tra
bia chi (b6 phan): Phong kinh doanh

Theo ching tir s6: 05547 Ngay 20/11/2017
Ly do xuat kho: Ban hang cho Céong ty
Cb phan noi that 190 MST: 0200519875

Xuat tai kho: s 26 Tran Nguyén Héan, Phuong Cat Dai, Quan Lé Chan, TP Hai
Phong

DV S6 luong
STT Tén hang hoa MH Theo . | Dongia Thanh tién
T Thuc xuit
chang tu
. Ay 14.272.7 | 14.272.700
@2.2x2.0x6m) | 2272 | kg | 1000 1000 272 272,
cong 14.272.700

- Tong so tién (viét bang chit): : Mudi bdn triéu hai traim bay muoi hai

nghin bay trim dong.
- S chung tir goc kém theo:...
Nguoi lap phiéu Nguoi nhan Tha kho Ké toan trusng  Giam ddc
hang . .
Ky, ho té (Ky, ho tén) Ky, ho té
(K, ho tén) (K, ho tén) (Ky ho tén) (K. ho tén)

( Nguon: Phong ké todn céng ty TNHH Mai Hién)
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Biéu do 2.8 Hoa don GTGT 0000561

HOA PON MAau sé: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/15P
Lién 3: Noi bo S6: 0000561
Ngay 20 thang 11 nam 2017

Pon vi ban hang: CONG TY TNHH MAI HIEN
Misd Thué  : 0200463735
bia chi : 26 Tran Nguyén Han , Phuong Cat Dai, Quéan Lé Chan , Tp Hai Phong
S6 tai khoan  : 0031000338810
Pién thoai : 0225 3857244

Ho tén ngudi mua hang: Tran My Hanh

Tén don vi: CONG TY CO PHAN NOI THAT 190

Mi s6 thué: 0200656938

biachi : KM 89. Thon My Tranh, Xa Nam Son, Huyén An Duong , Tp Hai Phong
Hinh thirc thanh todn: CK S tai khoan: 0232220210254

Tén hang ho4, dich vu Pon vi tinh | S lugng | Pon gia Thanh tién
2 4 5 6=4x5
Ong thép(42,2x2,0x6m) Kg 1000 17.000 | 17.000.000

Cong tién hang: 17.000.000
Thué suat GTGT: 10%  Tiénthué GTGT: 1.700.000
Tong cong tién thanh toan: 18.700.000

S6 tién viét bang chirz Mudi tam tridu bay trim nghin dong chan.

Ngudi mua hang Nguoi ban hang Thu truong don vi
(Ky, ghiro ho tén) (Ky, ghiro ho tén) (Ky, dong dau, ghi ro ho tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn héa don)
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TRUONG PAI HOC DL HAI PHONG

Biéu s6 : S6 Nhat ky chung 511,131,3331

Pon vi: Cong ty TNHH Mai Hién
Dia chi: s6 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé
Chan, TP Hai Phong.

Mau s6: S03a-DNN
(Ban hanh theo thong tu s6 133/2016/TT-

BTC ngiy 26/8/2016 ciia Bo truong BTC)

SO NHAT KY CHUNG

Nam 2017
x . STT SH . .
Chung tu Dien giai _ . SO phat sinh
GhiSC | dong | TK
SH NT No Co
A B C E G 1 2
131 50.875.000
Ban hang cho
HD 4/10 | Cong ty CP noi
0000539 ong ty CP ng 511 46.250.000
that 190
3331 4.625.000
Bin hang cho 131 |  18.443.700
Hb Cong ty TNHH
20/10 | Thwong mai va 511 16.767.000
0000540
Dich vu Phwong
Tié 3331 1.676.700
ien
Cong ty CP ndi
GBCO6 ong ty no 112 50.875.000
83 16/11 | that 190 tra tién
hing ngay 4/10 131 50.875.000
Ban hang cho 131 18.700.000
HD 1 50/11 | Céng ty CP npi 511 17.000.000
0000561 P
that 190 3331 1.700.000
Cong 63.000.452.124 | 63.000.452.124

S6 nay co...trang, danh s tir trang 01 dén trang...

Ngay mé s6:

Ngudi ghi s6
( Ky, ho tén)

Ké toan truong
( Ky, ho tén)

Ngay 31 thang 12 nam 2017

Giam déc
( Ky, ho tén, déng ddu)

( Nguon:Phong ké todn cong ty TNHH Mai Hién)
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Biéu 6 2.8: S6 Cai TK 511

Pon vi: Cong ty TNHH Mai Hién. Mau sé: S03b-DNN ’
Pia chi: s6 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, (Ban hanh theo thong tu s6
TP Hai Phong. 133/2016/TT-BTC ngay 26/8/2016 cua Bo
L treong BTC)
SO CAI
Nam 2017
Tén tai khoan: Doanh thu ban hang va cung cap dich vu
SHTK: 511
Pon vi tinh: Bong
ba | S
x e : TK .
Chung tir Dien giai Ghi | T bU So phat sinh
SC | T
SH NT No Co
A B C D |[E| G 1 2
HD00004 Bén hang cho cong 112 70.000.000
20 ty ¢ phan thuong
mai va dich vu Nhu
Ly
HD Ban hang cho cong
4/10 5i tha 131 46.250.000
0000539 ty CP ngi that 190
Ban hang cho cong
ty TNHH Thuwong
HD 20/10 131 16.767.000
Mai va Dich Vu
0000540 ) S
Phwong Tién
HD Ban hang cho cong
20/11 N 131 17.000.000
0000561 ty CP ngi that 190
PKT0865 | 31/12 | Két chuyén doanh
thu ban hang va 911 | 10.311.433.844
cung cap dich vu
Cong 10.311.433.844 | 10.311.433.844

S6 nay co...trang, danh sd tir trang 01 dén trang...

Ngay mé so: ...
Ngay 31 thang 12 nam 2017
Nguai ghi s6 Ké toan truéng Giam ddc
( Ky, ho tén) (Ky, ho tén ) ( Ky, ho tén, déng dau

( Nguon:Phong ké todn céng ty TNHH Mai Hieén)
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Biéu s6 2.8: S6 Cai TK 131

Pon vi: Cong ty TNHH Mai Hién. Mau s6: S03b-DNN
Dia chi: s6 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chén, (Ban hanh theo thong tu s6
TP Hai Phong. 133/2016/TT-BTC ngay 26/8/2016 cua Bo
) treong BTC)
SO CAI
Nim 2017
Tén tai khoan: Phai thu cua khach hang
SHTK: 131
Pon vi tinh: Déng
pa
Chieng tir Dién giai Ghi | STT | TKDPU S6 phat sinh
sC
SH NT No Co
S6 dur dau ky 2.586.415.000
HDP0000472 2/6 Bén hang cho khach 1¢ 511 9.960.000
HDP0000472 2/6 Thué daura 3331 996.000
Ban hang cho cong ty CP
HP 0000539 | 4/10 | si thit 190 511 46.250.000
HD 0000539 | 4/10 | Thuédaura 3331 4.625.000
2011 Ban hang cho cong ty
HD 0000540 0 TNHH Thwong Mai va Dich 511 16.767.000
Vu Phwong Tién
20/1 | Thué dau ra
HD 0000540 0 3331 1.676.700
16/1 | Céng ty CP ndi thit tra tién
GBC0683 112 50.875.000
1 hang
HD 20/1 | Ban hang cho cong ty CP
000561 L | ngi thét 190 511 17.000.000
HD 20/1 | Thuédaura 3331 1.700.000
000561 1
Cong 1.832.015.000 | 2.763.045.000
56 du cuoi ky 1,637.385.000

S0 nay co...trang, danh s6 tur trang 01 dén trang...

Ngay mé So: ...
Ngay 31 thang 12 nam 2017
Nguai ghi s6 Ké toan truong Giam déc
( Ky, ho tén) (Ky, ho tén ) ( Ky, ho tén, déng ddu

( Nguon:Phong ké todn céng ty TNHH Mai Hieén)
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Mau s6: S03b-DNN
(Ban hanh theo thong tu s6 133/2016/TT-BTC ngay

Pon vi: Cong ty TNHH Mai Hién
Dia chi: s6 26 Tran Nguyén Han, Phuong Céat Dai, Quan Lé Chan, TP

Hai Phong. 26/8/2016 cua B truong BTC)
SO CHI TIET THANH TOAN NGUOI MUA
Tai khoan: 131
, Néim 2017 ,
Doi twgng:Cong ty Co phan ngi that 190
Ngay Chung tir Ta} S0 phat sinh So dw
than Ng3 Dién giai khoan
8 | S6 hiéu gay g abi No Cé No Cé
ghi so thang .
rng
A B C D 1 2 3 4 5
S6 dw diu ky 230.560.000
4/10 | HD0000539 | 4/10 Ban hang cho cong ty CP noi that 190 511 | 46.250.000 150.000.000
4/10 | HP0000539 | 4/10 Thué dau ra 3331 | 4.625.000 154.625.000
16/11 | GBC0683 16/11 Thu tién hang ngay 4/10 112 50.875.000 103.750.000
20/11 | HP0000561 | 20/11 Ban hang cho cong ty CP ndi that 190 511 | 17.000.000 120.750.000
3331 | 1.700.000 122.450.000
Cong phat sinh 454.220.000 | 247.142.000 | 437.638.000
86 duw cudi ky 437 638,000
Ngay 31 thang 12 nam 2017
Nguoi lap K¢ toan truéng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho va tén )

( Nguon:Phong ké todn céng ty TNHH Mai Hién )
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Pon vi: Cong ty TNHH Mai Hién
Dia chi: s6 26 Tran Nguyén Hén, Phudong Cat Dai, Quan Lé

Chan, TP Hai Phong.

Mau sd: S03b-DNN
(Ban hanh theo thong tu s6 133/2016/TT-BTC ngay 26/8/2016 cua
_ Bo truong BTC)

SO CHI TIET THANH TOAN NGUOI MUA
Tai khoan: 131

Nim 2017

Péi twong:Cong ty TNHH Thuwong mai va dich vu
Phuwong Tién

. Chiimg tir Tai S6 phat sinh S6 du
Ngay -
thang £ Ngay. Dién giai khoan
. Z So hi¢u > doi Nog Co N¢ Co
ghi so thang .
ung
A B C D 1 2 3 4 5
So dw dau ky 420.000.000
Ban hang cho cong ty
20/10 | Hb0000540 | 20/10 TNHHTM&DYV Phuong Tién 511 | 16.767.000 123.045.000
20/10 | HD0000540 | 20/10 Thué dau ra 3331 | 1.676.700 124.721.700
Bén hang cho cong ty )

27/12 | Hb000572 | 27/12 TNHHTM&DV Phuong Tién 511 | 86.050.000 351.050.000
27/12 | Hb000572 | 27/12 Thué dau ra 3331 | 8.605.000 359.655.000

Céne phit sinh 188.270.000

ong phat sin 520.450.000 | 752.080.000
86 dw cuéi ky 188.270.000
) Ngay31 thdng]Zrndm 2017
Nguwoi lap Ke toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho va tén )
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Don vi: Cong ty TNHH Mai Hién

MaAu sd: S03b-DNN

Dia chi: s6 26 Tran Nguyén Hén, Phudng Cat Dai, Quan Lé Chan, TP Hai Phong. (Ban hanh theo thong tu s6 133/2016/TT-BTC ngay

26/8/2016 ctia Bo truong BTC)

BANG TONG HQP PHAI THU KHACH HANG
Tai khoan 131: Phai thu khach hang
Nam 2017
Don vi tinh : VND

S6 du dau ky S6 phat sinh trong ky S6 du cudi ky
Tén khach hang
No Co No Co No Co
Cong ty CP noi that 190 230.560.000 454.220.000 247.142.000 437.638.000
Cong ty TNHH TM&DV
¥ 420.000.000 520.450.000 752.080.000 188.270.000
Phuong Tién
Cong ty TNHH Phuong Mai 50.000.000 260.000.000 310.000.000 -
Cong ty ¢6 phan Mai Hung 350.000.000 100.000.000 450.000.000 -
Tong cong 2.568.415.000 1832.015.000 2.763.045.000 | 1.637.385.000
Ngay31 thang 12 nam 2017
Nguwoi lap K¢ toan trudng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho va tén )

( Nguon:Phong ké todn céng ty TNHH Mai Hién )

SV: Lé Thi Hoa - QT1805K
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2.2.2. Kétodn thanh todn véi ngwoi bin tai cong ty TNHH Mai Hién
2.2.2.1. Chung tur str dung:

e Hop déng mua ban

e Hoadon GTGT

e Giay bao no cia ngan hang

e Phiéu chi
2.2.2.2. Tai khoan su dung

e TK 331: Phai tra nguoi ban
2.2.2.3. S6 sdch sir dung:
S6 Nhat ky chung, s6 cai TK 331, sb chi tiét phai tra nguoi
ban, bang tong hop phai tra ngudi ban.
Hang ngay ké toan cin cr vao chiing tir da kiém tra ghi chép vao s6 Nhat
ky chung va s6 chi tiét phai tra nguoi ban. Sau d6 tir s6 liéu da ghi trén Nhat ky
chung ghi vao s cai TK 331. tir s6 chi tiét phai tra ngudi ban, ta tién hanh 1ap
bang tong hop phai tra ngudi ban.
Cudi ki, cudi quy, cudi nam cong tat ca so liéu trén so cai,lap bang can ddi
s6 phat sinh. Sau khi d3 kiém tra d6i chiéu khop s6 lidu ghi trén so cai, bang can
d4i s6 phat sinh va bang tong hop ( duogc 1ap tir cac so, thé ké toan chi tiét) dé
lap cac bao cdo tai chinh.
So d6 2.5: Quy trinh ké toan thanh toan v&i ngudi ban tai cong ty TNHH Mai

Hién
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Chimg tir ké toan

86 nhit ky chung S chi tiét phai tra ngudi ban
v
h Bang tong hop phai
Socai TK331 [~~~ trd newdi ban
Bang cin doi so
phat sinh
Bao cao tai chinh <
G hi chu:

Ghi hang ngay >
Ghi dinh ky >
Kiém tra. doi chiéu —— .

2.2.2.4. Vidu minh hoa

Viduy 1: Ngay 21/10/2017 Cong ty mua bo ban ghé vin phong cta cong ty
TNHH Xuan Mai vai tri gia 5.000.000 chua thanh toan.

Can cu HP0000541.
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HOA BDON MAau sé: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/15P
Lién 2: Giao cho khach hang S4: 0000541
Ngay 21 thang 10 nam 2017

Pon vi ban hang: CONG TY TNHH XUAN MAI

Mi s Thué  : 0200887966

bia chi 87 Cat Cut , Phuong Cat Dai , Quan L& Chan , Tp Hai Phong
Sb tai khoan  : 0031023541002

bién thoai : 0225 3865210

Ho tén ngudi mua hang:

Tén don vi: CONG TY TNHH MAI HIEN

Ma sb thué: 0200463735

Piachi  :sd 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP Hai Phong
Hinh thirc thanh toan: CK S4 tai khoan; 0031000338810

Tén hang hoa, dich vy Pon vi tinh | S6 luong | Pon gia Thanh tién

2 4 5 6=4x5

Ban ghé van phong Bo 2 2.500.000 | 5.000.000

Cong tién hang: 5.000.000

Thué suat GTGT: 10% Tién thué GTGT: 500.000

Tong cong tién thanh toan: 5.500.000

S6 tién viét bang chiz: Nam triéu ndm trim nghin déng chin.

Nguoi mua hang Nguoi ban hang Thu truong don vi
(Ky, ghiro ho tén) (Ky, ghiro ho tén) (Ky, dong dau, ghi ro ho tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn héa don)

( Nguon:Phong ke todan cong ty TNHH Mai Hién)

Vi dy 2: Ngay 22/10/2017 Cong ty mua 2 bo may tinh dé ban cua Cong ty may
tinh Tién Pat vai s6 tién 13 10.000.000 d chua thanh toan. Céan ¢t hda don
0000542
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HOA BDON MAau sé: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/15P
Lién 2: Giao cho khach hang S4: 0000542
Ngay 22 thang 10 nam 2017

Pon vi ban hang: CONG TY MAY TINH TIEN DAT

Mz s6 Thué  : 0200563140

bia chi S6 10 Bong Hai, Phuong Dong Hai , Quan Hai An, Tp Hai Phong
Sb tai khoan  :0233000153224

Dién thoai : 0225 523345

Ho tén ngudi mua hang:

Tén don vi: CONG TY TNHH MAI HIEN

Ma sb thué: 0200463735

Piachi  :sd 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP Hai Phong
Hinh thirc thanh toan: CK S4 tai khoan; 0031000338810

Tén hang hoa, dich vy Pon vi tinh | S6 luong | Pon gia Thanh tién

2 4 5 6=4x5

May tinh Bo 2 5.000.000 | 10.000.000

Cong tién hang: 10.000.000

Thué suat GTGT: 10% Tién thué GTGT: 1.000.000

Tong cong tién thanh toan: 11.000.000

S6 tién viét bang chi: Mudi mét triéu dong chan.

Nguoi mua hang Nguoi ban hang Thu truong don vi
(Ky, ghiro ho tén) (Ky, ghiro ho tén) (Ky, dong dau, ghi ro ho tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn héa don)

Vi du 3: Ngay 28/11/2017 mua hang cong ty ¢6 phan xay dung sé 3 Hai Phong
chua thanh toan. Cin ct phiéu nhap kho 06354, HDGTGT 0000545.
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Pon vi: Cong ty TNHH vit li¢u xdy dung M4Ausé: SO3b-DN

Mai Hién (Ban hanh theo thong tw s

Pia chi: s6 26 Trin Nguyén Han, Phwong 133/2016/TT-BTC ngay 26/8/2016
Cat Dai, Quan L.é Chan, TP Hai Phong caa B trwéng BTC)

PHIEU NHAP KHO
Ngay 28 thang 11 ndm 2017
No TK 156: 10.000.000
C6 TK 111: 10.000.000
S6 06354

Ho va tén nguoi giao: Cong ty cd phan xdy dung s6 3 Hai Phong
Nhap tai kho: Hang hoa

S6 lugng
Tén, nhan
i chdtvar | Ma | PP Pon
sTT | Pramchatva S i Theo Thyc | —o' | Thanh tién
tu, dung cu, sO . , . - gia
\ 2 tinh | chimng tr nhap
sdn pham,
hang hoa
A B C D 1 2 3 4
Thép Viét
Nhat Phi 6 kg 1000 | 1000 10 | 10.000.000
Cong X X X X X 10.000.000

Tong cong sb tlen (Viét bang chir): Muoi triéu dong
S6 ching tir gbc kém theo: HDGTGT0000545

Ngay 28 thang 11 nam 2017

Negwoi lap phiéu Nguwdi giao hang Thi kho  Ké toan trué'ng
(Ky, ho
(Ky, ho tén) (Ky, ho tén) tén) (Ky, ho tén)
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*Héa don GTGT sé 0000545

HOA PON Mau s6: 01
GIA TRI GIA TANG GTKT2/003
Lién 2:Giao cho khach hang. Ky hi¢u: NT/17P
Ngay 28 thang 11 nim 2017 Sb: 0000545

Pon vi ban hang: Coéng ty c6 phan xay dung s6 3 Hai Phong

M s6 thué: 0200556852

Dia chi:195 Vin Cao, Phuong DPang Giang, Quan Ngo Quyén, Tp Hai Phong
Dién thoai: 0225896336 Fax: 0225896336

Ho tén nguoi mua hang: Poan Thi Mai

Tén don vi: Cong ty TNHH vat liéu xay dung Mai Hién

M s thué: 0200463735

Pja chi: s6 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP Hai
Phong

Hinh thtrc thanh toan: CK/TM

Tén hang ho4, dich bPon vi S6

STT v tinh lrong Pon gia Thanh tién
A B C 1 2 3=1x2
1 Thép Viét Nhat Phi 6 kg 1000 10.000 | 10.000.000
\\
\
\
\\
Cong tién hang: 10.000.000
Thué suat GTGT: 10% Tién thué GTGT: 1.000.000

Téng cong tién thanh toan 11.000.000

SO tién viét bang chir: Mud1 mdt triéu dong chan

Ngudi mua hang Nguoi ban hang Thu truéng don vi
(Ky, ghi rd ho tén) (Ky, ghi 16 ho tén) (Ky, dong dau, ghi 18 ho
tén)

(Cén kiém tra, dbi chiéu khi lap, giao nhan héa don)
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Biéu s6 2.11: S6 nhat ky chung.

Pon vi: Cong ty TNHH Mai Hién

. z : . . Mau s6: S03a-DNN
Dia chi: SO 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP Hai

(Ban hanh theo thong tu s6 133/2016/TT-BTC

Phong ngdy 26/8/2016 cua Bo truong BTC)
SO NHAT KY CHUNG
Nam 2017
o pi | STT | SH L
Chung tur Dien giai . . SO phat sinh
GhiSC | dong | TK
SH NT No Co
A B C D E G 1 2
242 .000.
HD Mua hang cong >:000.000
000054 | 21/10 | ty TNHH Xuén 133 500.000
1 Mai 331 5.500.000
242 10.000.
HD Mua hang cong 0.000.000
000054 | 22/10 | ty may tinh Tién 133 1.000.000
2 p
at 331 11.000.000
- Mua hang cong 156 10.000.000
osas | 2811 Y co phan xdy 133 1.000.000
dyng so 3 331 11.000.000
Cong 63.000.452.124 | 63.000.452.124

S6 nay co...trang, danh sé tir trang 01 dén trang...

Ngay mo $6: ...
Ngay 31 thang 12 nam 2017
Nguai ghi s6 Ké toan truong Giam déc
( Ky, ho tén) (Ky, ho tén ) ( Ky, ho tén, dong dau)

(Nguon:Phong ké todn céng ty TNHH Mai Hién )
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Biéu s6 2.12: Sb cai TK 331
Pon vi: Cong ty TNHH Mai Hién

Dia chi: $6 26 Trin Nguyén Han, Phuong Cat Dai, Quan L& Chan, TP Hai Mau so: SO?’beNN
Phong (Ban hanh theo théng tw s6 133/2016/TT-BTC ngay
26/8/2016 cua Bo truong BTC)
SO CAI
Nam 2017

Tén tai khoan: Phai tra nguoi ban
S6 hiéu tai khoan: 331
Pon vi tinh: Bdng

ba
N x . . | STT | TK IO
Chung tir Dién gial (é??:l dong | U SO phét sinh
SH NT No Co
SDDK 1.568.415.000
HDO00 Mua ban ghé cua cong
00541 21/10 ty TNHH Xuin Mai 242 5.000.000
Thue GTGT 133 500.000
HDO00 Mua may tinh cong ty
00542 22/10 méy tinh Tién Dat 242 10.000.000
HDO00 X
00542 Thue GTGT 133 1.000.000
HDO00 Mua hang cong ty co
00545 28/11 ohin xdy dung s6 3 156 10.000.000
HDO00 X
00545 Thu¢ GTGT 133 1.000.000
Cong SPS 2.450.000.000 | 1.803.049.000
SDCK 921.464.000

S6 nay c6...trang, danh sé tir trang 01 dén trang...

Ngay mo $0: .
Ngay 31 thang 12 nam 2017
Nguoi ghi $6 Ké toan truong Giam dbc
(K, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)
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Pon vi: Cong ty TNHH Mai Hién

bia chi: $6 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP

Mau s6: S03b-DNN
(Ban hanh theo thong tu s6 133/2016/TT-BTC

(Ky, ho tén)

(Ky, ho tén)

Hai Phong. ngay 26/8/2016 ciia Bo truong BTC)
SO CHI TIET THANH TOAN NGUOI BAN
Tai khoan: 331
Nim 2017
Poi twgng: Cong ty TNHH Xuin Mai
Ngay Chiing tir Tai S6 phat sinh S6 du
thang . Didn gidi khqﬁn
ghi | sénigu | B doi No Co No Cé
50 thing g
A B C D 1 2 3 4 5
S6 dw dau ky 146.560.000
06/07 | HP0000496 | 06/07 | Mua gia sach 242 7.000.000 164.500.000
06/07 | HD0000496 | 06/07 Thué GTGT 133 700.000 165.200.000
21/10 | HP0000541 | 21/10 Mua ban ghé 242 5000000 128.947.000
21/10 | HDP0000541 Thué GTGT 133 500000 129.447.000
Cong phat sinh 300.000.000 | 642.754.000 342.754.000
S6 du cudi ky _ 342.754.000
Ngay 31 thangl?2 nam 2017
Nguoi 1ap Ké to4n truéng Giam doc

(Ky, ho va tén )
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Don vi: Cong ty TNHH Mai Hién Mau s6: S03b-DNN

bia chi: $6 26 Tran Nguyén Hén, Phuong Cat Dai, Quan Lé Chan, TP Hai Phong.

truong BTC)

SO CHI TIET THANH TOAN NGUOI BAN
Tai khoan: 331
Poi twong: Cong ty may tinh Tién Dat

(Ban hanh theo thong tw sé 133/2016/TT-BTC ngay 26/8/2016 ctia Bo

Nim 2017
Ngay Chiing tir Tai S6 phat sinh S6 du
thang ) Dién giai khoin
ghisd | SO hi¢u Ngay thang ddi ing No Cé No¢ Co
A B C D 1 2 3 4 5
S6 dw dau ky 50.000.000
06/07 | HD0000497 06/07 Mua méy in 242 2.500.000 5.000.000
06/07 | HD0000497 06/07 Thué GTGT 133 250.000 5.250.000
22/10 | HP0000542 Mua may tinh | 242 10.000.000 26.000.000
Thué GTGT 133 1.000.000 27.000.000
Cong phit sinh 89.000.000 39.000.000 -
S0 dw cudi ky -
Ngay 31thangl2 nam 2017
Nguwoi lap K& toan truéng Giam dbc

(Ky, ho tén)

(Ky, ho tén)

(Ky, ho va tén )

SV: Lé Thj Hoa - QT1805K

56




KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

Mau s6: S03b-DNN
(Ban hanh theo thong tu s6 133/2016/TT-BTC ngay
26/8/2016 cia Bo truong BTC)

Pon vi: Cong ty TNHH Mai Hién
Dia chi: SO 26 Tran Nguyén Han, Phuong Cat Dai, Quén Lé
Chan, TP Hai Phong.

S0 chi tiet thanh toan nguwdi ban
Tai khoan: 331
Pdi twgng: Cong ty c6 phan xiy dung s 3

Niam 2017
Ngay Chiing tir Tai S6 phit sinh S6 du
thing <& pic Ngay, Dién giai khoin o s
ghi so 0 higu théng doi ing No¢ 0 No¢ 0
A B C D 1 2 3 4 5
S6 dw dau ky 168.300.420
01/03 | HP0000408 | 01/03 Mua hang hoa 156 30.500.000 636.800.000
01/03 | HP0000408 | 01/03 Thué GTGT 133 3.050.000 639.850.000
03/03 | HP0000408 | 03/03 | Thanh toan tién mua hang ngay 01/03 112 | 33.505.000 606.345.000
28/11 | HP0000545 | 28/11 Mua hang héa 156 10.000.000 659.145.320
Thué GTGT 133 1.000.000 660.145.320
Cong phat sinh 600.000.000 | 888.640.120 456.940.540
S6 dw cudi ky 456.940.540
Ngay 31thangl2 nam 2017
Nguoi lap K¢ toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho va tén )
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Pon vi: Cong ty TNHH Mai Hién

Dia chi: s6 26 Tran Nguyén Han, Phuong Cat Dai,

Quan Lé Chan, TP Hai Phong.

MAu sé: S03b-DNN

(Ban hanh theo thong tu s6 133/2016/TT-

BTC ngay 26/8/2016 cta Bo truong BTC)

BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan 131: Phai tra nguoi ban

Néam 2017

Don vi tinh : VND

SV: Lé Thj Hoa - QT1805K

S6 du dau ky S6 phat sinh trong ky S6 du cudi ky
Tén khach hang
No Co No Co No Co
Cong ty CP xay dung sb 3 168.300.420 600.000.000 888.640.120 456.940.540
Cong ty TNHH Xuan Mai 146.560.000 300.000.000 642.754.000 342.754.000
Cong ty may tinh Tién Dat 50.000.000 89.000.000 39.000.000 )
Cong ty TNHH Anh Khoa 459.012.000 500.000.000 139.865.000 98.877.000
Téng cong 1.568.415.000 2.450.000.000 1.803.049.000 921.464.000
Ngay 31 thangl2 nam 2017
Nguoi lap Ké toan truong Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho va tén )
( Nguon:Phong ké todn céng ty TNHH Mai Hién )
58
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CHUONG 3
MOQT SO BIEN PHAP NHAM HOAN THIEN TO CHUC KE TOAN
DOANH THU, CHI PHi VA XAC PINH KET QUA KINH DOANH TAl
CONG TY TNHH MAI HIEN

3.1. Danh gia thuc trang thanh toan v4i ngwdi mua, nguwdoi ban tai cong ty
TNHH Mai Hién
Hién nay nén kinh té c6 nhiéu bién dong di 1am anh hudong khong nho toi
hoat dong kinh doanh va han ché su phat trién caa doanh nghiép. Nhung véi kha
nang lanh dao tét cua ban Giam doc cong ty, ciing nhu sy doan két, nang dong,
nhiét huyét caa doi ngii cong nhan vién da giup cong ty dat dwoc mét sé thanh
tuu trong kinh doanh va ngay cang dugc khach hang tin nhiém.
Trong thoi gian thuc tap va tim hiéu thyc té tai cong ty cong ty TNHH Mai
Hién, em nhan thay rang cong tac ké toan noi chung va cong tac ké toan thanh
toan v&i nguodi mua, nguoi ban néi riéng cé nhimg vu diém va han ché sau.
3.1.1. Uu diém
V& t6 chiic bd may ké toan: B may ké toan cua cong ty duoc td chirc
hop 1y véi sy phan cong nhiém vu 16 rang. Doi ngii ké toan co trinh d6 nghiép
vy, c6 kinh nghiém, dam bao cung Cép thong tin ké toan chinh xac, kip thoi.
Vé hé théng sb sach: Cong ty 4p dung hinh thirc s6 sach ké toan Nhat ky
chung. Hinh thtic nay twong d6i don gian, d& hiéu, dé thu nhan va xt Iy thong
tin, tong hop va cung cap thong tin pht hop véi nang luc, trinh do, diéu kién ky
thuat tinh toan ciing nhu yéu cau quan 1y cua cong ty.
Vé hé théng chimg tir va luan chuyén ching tir: Ké toan da ap dung day
du cac chung tir bat bugc do Bo Tai Chinh ban hanh. Quy trinh luén chuyén
chung tr hop 1y va hiéu qua.
Viéc to chue, luu trit ching tir khoa hoc, dy du, dé kiém tra va kiém soat
tao diéu kién cung cap thong tin day du ,chinh xac.
V& hé thong tai khoan: Cong ty di st dung hé thng tai khoan dtng theo
Thong TT 133/2016/TT-BTC ngay 26 thang 08 nam 2016 cua B§ Tai Chinh.

V& hach toan ké toan thanh toan: Cong tac hach toan ké toan thanh toan
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ludn thuc hién hién kip thoi , cong ty da st dung so chi tiét dé theo ddi cong no
cla cac ddi trong nguodi mua, ngudi ban. Véi viéc theo ddi chi tiét giup cho viéc
héch toan tong hop dugce nhanh chong kip thoi. Ké toan c6 thé cung cap cho nha
quan 1y nhimng thong tin chinh xac vé tinh hinh cong ng cua cong ty, nha quéan Iy
nam bt duoc tinh hinh tai chinh ctia cong ty va hoach dinh chién lugc cho phu
hop voi cong ty.

Cong ty da theo doi cong ng phai thu, phai tra khach hang mdot cach khoa

hoc, chinh x4c va 1am hai 1ong khach hang ciing nhu nha cung cap.

Phuong thirc thanh toan dugc ap dung trong cong ty da dang nhug(tién

mat, chuyén khoan.....,) tiiy theo ddi twong khach hang va dic diém ciaa don
hang ma cong ty s€ ap dung cac phuong thurc thanh toan khac nhau.

3.1.2. Han ché

Bén canh nhiing két qua tét dat duoc tir cong tac ké toan va ké toan thanh todn
V6i ngudi mua, nguoi ban. Tai cong ty con ton tai nhitng han ché can khac phuc
va hoan thién.

-Quan 1y cong no 1a mot khau can thiét ddi voi sy ton tai va phat trién caa cong
ty. Tuy nhién cong ty chua c6 bién phap quéan 1y cong no hiéu qua nén van con
nhiéu khach hang thanh toan cham thdi han. Vi vdy cong ty can ting cudng
quan 1y cong no chat ché dé dam bao khach hang thanh toan dtng thoi han.Sé
vong quay luu dong thap dan dén hiéu qua kinh doanh cuia cong ty tdi da.
-Trong cong tac ké toan chua ap dung chinh sach chiét khau thanh toan cho
khach hang thanh toan sém. Do dé van chua dong vién duoc khach hang ,anh
hudng dén su quay vong von luu déng cia cong ty.

- Cong ty van con ton tai mot s6 khach hang ng qua han,cong ty chua 1ap du du
phong phai thu kho doi s& anh huong khong tot dén tinh hinh tai chinh. Vi vay,
cong ty TNHH Mai Hién c6 thé tham khao veé viéc trich 1ap du phong phai thu
kho doi theo TT 228/2009TT-BTC ban hanh ngay 07/12/2009.

- Cong ty chua 4p dung cac phan mém ké toan trong cong tac hach toan ma van
sir dung excel dé 1am viéc diéu nay dan dén cong viéc ké toan con mat nhiéu

thoi gian va sai xot.
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3.2.Hoan thién cong tic ké toan thanh toin véi nguwoi mua, nguwoi ban tai
cong ty TNHH Mai Hién

Nén kinh té thi truong mo ra rat nhiéu co hoi cho doanh nghiép phat trién,
nhung bén canh do ton tai khong it kho khan va thach thec. Néu doanh nghiép
nao biét khic phuc va han ché nhimg khé khan thi sé& tao da cho doanh nghiép
d6 bén viing va tién 1én, dé hoa nhap voi su phat trién cua thé gisi. Trong cac
nidm gan ddy, nudc ta da khong ngimg day manh hoan thién cac chuan muc ké
toan Viét Nam nham giam bét khoang cach khac biét giira ké toan Viét Nam
vGi ké toan thé gidi, tao ra nhiéu co hoi cho cac doanh nghiép hoi nhap va phat
trién.

Vi vay, cong ty TNHH Mai Hién nén thay d6i mot vai phuwong phép hach toan
ké toan dé phu hop véi chuan muc va ché do ké toan mai ban hanh va ciing 1a tu
tao co hdi cho minh nhanh chéng hoa nhap véi sy phat trién cia xa hoi.

3.3. Yéu cau va phwong huéng hoan thién cong tac ké toan thanh toan véi
nguwoi mua, nguwoi ban.

Pé ¢ thé hoan thién cong tac thanh toan v6i ngudi mua, nguoi ban tai

cong ty thi cac phuong hudng va bién phap dua ra phai dam bao mot sé yéu cau
Sau:

Hoan thién cong tac ké toan phai dua trén co s& tuan thu cac chinh sach

kinh té ciia nha nudc noi chung va ché d6 ké toan, chuan muc ké toan do Bo Tai
Chinh ban hanh. Doanh nghiép phai tuan thii chinh sach ché do ké toan thi thong
tin vé ké toan méi nhat quan, viéc kiém tra, kiém soat ciia nha nudc méi co thé
thuc hién duge. Céc thong tin ké toan dugc 1ap nén dua trén co sé tudn thil cac
quy dinh s& gitp cho viéc thu thap cac thong tin ké toan c6 chét luong va khoa
hoc ,hitu ich cho qua trinh phan tich danh gia va kiém tra hoat dong tai chinh
cua cong ty

Hoan thién cong tac ké toan thanh toan véi nguoi mua, ngudi ban phai dam bao
viéc cung cip thong tin ké toan kip thoi phan 4nh cac hoat dong tai chinh cua
cong ty, khong dé xay ra tinh trang thong tin bj dén & khong cung cap kip thoi

cho nhu cau quan tri noi bo trong cong ty cling nhu nhitng d6i tugng quan tim
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khac. Néu thong tin khong duoc cung cap kip thoi cé thé anh huong dén viéc xu
1y tinh hudng xau trong doanh nghiép, con cac dbi tuong quan tim bén ngoai
doanh nghiép nhu ngan hang, nha dau tu ma khong dugc cung cap thong tin kip
thoi c6 thé cong ty s& mat di co hoi dau tu va dong thoi dé lai 4n twong khong
t6t cho bén déi tac, didu d6 s& lam anh hudng téi viéc kinh doanh sau nay.
Céc giai phap hoan thién cong tac ké toan mudn thuc hién duoc can dam
bao tinh tiét kiém va hiéu qua. Bat cir mot giai phap hoan thién cong tac ké toan
thanh toan v6i nguoi mua ngudi ban ndo dua ra ciing phai tinh dén nhitng chi
phi bé ra nhu chi phi cho lwong nhan vién, chi phi tai chinh...., va nhiing hi¢u
qua mang lai khi ap dung giai phap d6. Chi khi nao hiéu qua Ién hon chi phi thi
lac d6 phuong an méi duogc thyc hién.
3.4.Ndi dung va giai phap hoan thién cong tic ké toan véi ngudi mua, ngudi
ban tai cong ty TNHH Mai Hién
3.4.1. Giai phap 1: Tiang cwong quan ly cong ng.

e Lap ho so theo ddi khach hang
V&i mét hd so khach hang déu duoc trinh bay mot cach khoa hoc va cap nhat
lién tuc gitp ngudi quan 1y nam bat dugce day du vé thong tin cua timg khach
hang. Sau ddy em xin phép d& xuat mot sé6 mau ho so theo ddi khach hang nhu

Sau:
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HO SO THEO DOI KHACH HANG
TEN KhACh RANG ... ae e e

TN VABE TALe ettt e e e,

Dien thoai........uvvveeieiieeei e SO Fax (Fax NO.)...ovveereeierieresiereenes
Dia Chi thur GIEN T.....evveiei et rbee s
Loai hinh dang ky doanh nghiép (Cong ty c6 phan, Cong ty TNHH...)

Nganh nghé dang k¥ Kinh doanh.............c.c.ooeeeeeeereeeeeeeeeeeeeeeeeeeeeeeeeeeeees e
S6 gidy chang nhan dang ky kinh doanh(M3 doanh NGhIEP).........cccevvvvvevveveirenanns
Ngay cap......... [uin... [oiiiiiiiiiinnn, NOT CAP. vt
MA SO TNUE. ...ttt
Tai Khadn N@AN hANG........oooiviiiiiii e s
Nguoi dai dién theo phap luat.....................ooeel. DT,

Nguoi giao dich.........oooiiiiii DT,

Vi du: Hb so theo ddi khach hang cong ty ¢d phan xay dung s6 3 Hai Phong
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HO SO THEO DOI KHACH HANG
Tén khach hang : Cong ty c6 phan xay dung sé 3 Hai Phong
Tén viét tat :
Pia chi:S6 195 Vin Cao, Phuong Ping Giang, Quan Ngo Quyén, TP Hai Phong
Pién thoai: 0225896336 Sb Fax: 0225896336
bia chi thu dién tir: Congtycpxaydung3@gmail.com
Loai hinh ding ky doanh nghiép (Cong ty c6 phan, Cong ty TNHH...): Cong ty
cb phan.
Nganh nghé dang ky kinh doanh:Cung cap vat liéu xay dung
S6 gidy chung nhan dang ky kinh doanh(M4 doanh nghiép): 0020556852
Ngay cap...12....../...8..../...2005...Noi cap: Cuc Thué Hai Phong
Mi s6 thué:0020556852
Tai khoan ngéan hang: 112000010211
Nguoi dai dién theo phap luat Bam Van Cong BT 0918180596
Nguoi giao dich: Dau Thi Nguyét BT: 0934110022

e Giai phap vé viéc déi chiéu cong no dinh ki
Péi chiéu cong no dinh ki dién ra vao cudi thang nham gitip cho cong ty quan Iy
chat ché, khong bo sot cac khoan ng ddi vai nguoi mua, nguoi ban va theo doi
chi tiét cac khoan cong ng phai thu, phai tra dé c6 ké hoach don ddc cac khoan
no phai thu nham thu hdi vén sém nhat ddng thoi cd ké hoach thanh toan céc
khoan no phai tra tranh dé no qua han.
Vi cong no phai tra cong ty co thé yéu cau nha cung cap giri bién ban déi chiéu
cong no.
Véi cong no phai thu, cong ty cé thé tham khao bién ban di chiéu cong no cho

khach hang theo mau sau:
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CONG HOA XA HOI CHU NGHIA VIET NAM
boc lap — Tu do — Hanh phuc

Hai Phong, Ngay .... thang ... nam....

BIEN BAN POI CHIEU CONG NQ
- Can clr vao hop dong kinh té
- Can ¢t vao tinh hinh thanh toan thuc té.
Hom nay, ngdy...thang...nam...Tai vin phong cong ty...,chung t6i gdm co:
1. Bén A (Bén ban): CONG TY TRACH NHIEM HUOU HAN MAI HIEN
- Pia chi: s6 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP Hai
Phong.
- bién thoai: 0225695655 Fax: 0225695655
- Pai dién: Lé Thanh Mai Chuc vu: Giam déc

-Diénthoat oo Fax:..oooooioiiiiiii,
-Paldién:. ..o ChuCcVu:.......ooviivinn,

Cung nhau d6i chiéu gia tri cu thé nhu sau :

Congno dau kiz............... dong

S6 phat sinh trong ki:

Ngay thang S6 hoa don ba thanh toan | Con ng Thanh tién
3. S6 tién bén B da thanh toan:..................... dong

4. Két luan: Tinh dén hét ngay............. bén B phai thanh toén cho cong ty

- Bién ban nay duoc lap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giir 01 ban
lam co s& cho viéc thanh toan sau nay gitra hai bén. Trong vong 03 ngay lam
viéc ké tir ngay nhan dugc bién ban ddi chiéu cong ng nay ma Cong ty TNHH
Mai Hién khong nhan dugc phan hoi tir Quy cong ty thi cong no trén coi nhu
duoc chap nhan.

DAI DIEN BEN A DAIDIEN BEN B
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Vi dy: Bién ban ddi chiéu cong ng Cong ty ndi that 190
CONG HOA XA HOI CHU NGHIA VIET NAM
boc lap — Tu do — Hanh phuc
Hai Phong, Ngay 30 thang 9 nam 2017
BIEN BAN POI CHIEU CONG NO

- Can clr vao hop dong kinh té
- Can ¢t vao tinh hinh thanh toan thuc té.
Hom nay, ngay 30 thang 9 nam 2017. Tai van phong cong ty TNHH Mai Hién
,ching t61 gdbm co:
1. Bén A (Bén ban): CONG TY TRACH NHIEM HUOU HAN MAI HIEN
- Pia chi: s6 26 Tran Nguyén Han, Phudong Cat Dai, Quan Lé Chéan, TP Hai
Phong.
- bién thoai: 0225695655 Fax: 0225695655
- Pai dién: Lé Thanh Mai Charc vu: Giam dbc
2. Bén B (Bénmua): - Dja chi: Cong ty c6 phan noi that 190
- bién thoai :02253589180 Fax: 02253589180
- Pai dién: Truong M§ Hanh Chic vu: Giam déc
Cung nhau d6i chiéu gia tri cu thé nhu sau :
Cong no dau ki: 230.560.000 dong

S6 phat sinh trong ki:
Ngay thang | S6hoadon | Da thanh toan | Con no Thanh tién
16/11 HP000039 50.875.000 | 179.685.000 |179.685.000

3. S tién bén B di thanh to4n:50.875.000 dong
4. Két luan: Tinh dén hét ngay 31/12/2017 .bén B phai thanh toan cho cong ty

- Bién ban nay duoc lap thanh 02 ban co gia tri nhu nhau. Mdi bén giir 01 ban
lam co s& cho viéc thanh toan sau nay gitra hai bén. Trong vong 03 ngay lam
viéc ké tir ngay nhan dugc bién ban ddi chiéu cong ng nay ma Coéng ty TNHH
Mai Hién khong nhan dugc phan hoi tir Quy cong ty thi cong ng trén coi nhu
duoc chap nhan

DAI DIEN BEN A DAI DIEN BEN B
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3.4.2 Giai phap 2: Ap dung chinh sach chiét khau thanh toan.
Chiét khau thanh toan: 1a mot bién phap thic day viéc thu hoi vén ciing nhur
nang cao hiéu qua kinh doanh. Pé thuc day qua trinh thu hdi ng thi cing voi
nhitng bién phap trén cong ty nén ap dung hach toan chiét khiu thanh toan cho
cac khach hang thanh toan nhanh, thanh toan truéc han. S& gitp thac day qua
trinh thu hoi vén nhanh hon.
Co so xdy dung muc chiét khau thanh toan: Cong ty c6 thé tham khao 13i suét
huy déng va 14i suat cho vay caa ngan hang dé quy dinh mac chiét khau thanh
toan cho phu hop. Muc chiét khau thanh toan phai 16n hon muc 13i suat ngan
hang huy dong va nho hon murc 13i sudt ngan hang cho vay
Hién nay tai cong ty TNHH Mai Hién chua ap dung chinh sach chiét khau thanh
toan dé khuyén khich khach hang thanh toén no truéc han. Vi vay, dé nang cao
hiéu qua str dung vén va thu hdi vén duoc nhanh, céng ty nén ap dung chinh
sach chiét khau thanh toan.
Ty lé chiét khau thanh toan chua c6 quy dinh thong nhat caa Bo Tai Chinh. Vi
vay, mic chiét khau thanh toan co thé duoc cong ty dua trén tinh hinh cta céng
ty, 13i sudt tién giri thanh toan tai ngan hang doanh nghiép mo tai khoan va ciing
c6 thé tham khao cua mot sé doanh nghiép cung nganh tuong dong vé quy mo.
Ty lé chiét khau thanh toan phai dugc ghi nhan cu thé trong hop déng kinh
doanh dugc ki két gitra 2 bén, déy cling la diéu kién can va du dé 1am can
ctr thuc hién chiét khau thanh toan déi voi mdi khach hang.
. Tai khoan st dung: TK 635- Chi phi tai chinh
So d6 3.1: So dd trinh tu hach toan chiét khau thanh toan.

TK 635: Chi phi tai chinh

TK 111,112, 131 TK911

CKTT cho ngudi mua Cudi ky

Ké chuyén CPTC
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. Phuong phép hach toan:
- Khi ap dung chiét khau thanh toan cho khach hang:
No TK 635: Chi phi tai chinh
Co TK 131,111,112...
- Cudi ky két chuyén chi phi tai chinh sang TK 911:
No TK911: Xac dinh két qua kinh doanh
C6 TK 635: Chi phi tai chinh
Nim 2016, doanh nghiép cha yéu giao dich qua tai khoan ngan hang & chau
ACB. Tai thoi diém nay murc 13i suét gui tiét kiém ngan hang ACB nam 2017 1a
7%/ nam, muec 13i suat cho vay l1a 9,5%/ nam.
Pé khuyén khich khach hang thanh toan sém, doanh nghiép nén chon ty 18 chiét
khau thanh toan cao hon mirc 13i suét tiét kiém, nhung khong duogc vuot qua
mtrc 13i suat cho vay cua ngan hang. Doanh nghiép nén chon ti 1é chiét khau
thanh toan 1a 8,5%/ nam dua theo 13i suat ngan hang ACB.
O Chiét khau thanh toan duoc huong= Téng s tién thanh toan truéc han x
Ty l¢ chiét khau x S6 ngay thanh toan trugc han.
Vi du minh hoa:
Ngay 15/6/2017 ban hang cho cong ty CP Thuan Cudng chua thu tién:
binh khoan:
No TK 131: 330.000.000
Co TK511: 300.000.000
Co6 TK 3331: 30.000.000
Ngay 20/06/2017 cong ty CP Thuan Cuong da thanh toan toan bo 100% tién
hang mua ngay 15/06/2016, mic du theo hop dong ngay 30/06/2017 cong ty CP
Thuan Cuong méi phai thanh toan tién hang. Céng ty Cp Thuan Cuong da thanh
toan trude 10 ngdy. Ké toan tinh chiét khau thanh toan cong ty Cp Thuan Cudng
nhu sau:
01 Tién chiét khau = (8,5%/360) x 10x 330.000.000 = 779.167
binh khoan:
Nog TK 635: 779.167
Co TK 111 :779.167
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3.4.3. Giai phap 3: Dy phong phai thu kho doi.
Hién nay, Cong ty TNHH Mai Hién dang cé nhiing khoan no xau, cong ty
d3 thyc hién doi no nhiéu lan nhung chua thanh coéng va c6 khoan ng xac
dinh 1a khong doi dugc.Vi vay, viéc trich 1ap du phong ng phai thu kho
doi cling nhu x6a s6 cac khoan ng xac dinh 13 khéng doi duoc mang y
nghia rat quan trong. N6 sé& giap doanh nghiép han ché téi da tén that phai
chiu khi c¢6 nhitng sy ¢6 khach hang khong thé thanh toan duoc ciing nhu
phan anh dung din tinh hinh tai chinh cua doanh nghiép. Sau diy em xin
dua ra cac diéu kién ciing nhu cach thuc lap phong phai thu khé doi theo
quy dinh cua nha nudc nhu sau:

Dy phong no phai thu khé doi: La du phong phan gia tri bi ton that
cua cac khoan thu qua han thanh toan, ng phai thu chua qua han nhung c6
thé khong doi dugc do khach no khong c6 kha ning thanh toan.

Tac dung du phong phai thu kho doi: viéc lap du phong phai thu
khoi doi gitip cong ty c6 ngudn tai chinh dé bu dap ton that vé khoan no
kho doi c6 thé say xay ra trong nim ké hoach nham dam bao toan von
kinh doanh, dam bao cho cong ty phan anh dung gia tri cac khoan ng phai
thu tai thoi diém lap bao céo tai chinh.

V& co sir phap 1y cua viéc 1ap du phong: Ké hoach cin ¢t vao
thong tu TT228/2009TT-BTC ban hanh 07/12/2009 vé viéc huéng dan
ché d6 trich lap va sir dung cac khoan dy phong giam gia hang ton kho,
tén that cac khoan dau tu tai chinh, ng phai thu khé doi va bao hanh san
pham, hang hoa, cong trinh xay 1ap tai doanh nghiép.

Diéu kién 1ap du phong:

- Khoan ng phai c6 chtng tir gbc, c6 ddi chiéu xac nhan cua khach
no vé sé tién con no, bao gom: hop ddng kinh té, khé ugc vay ng, ban
thanh 1y hop dong, cam két ng, di chiéu cong no va cac ching tir khac.
Cac khoan khong du can cir xac dinh 1a ng phai thu theo quy dinh nay
phai xtr Iy nhu mot khoan ton that.

- Cac truong hop xac dinh 1a khoan ng phai thu khé doi:
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+ No phai thu d4 qua han thanh toan ghi trén hop déng kinh té, cac
khé wdc vay no hoic cac cam két ng khac.

+ No phai thu chua dén thoi han thanh toan nhung t6 chuc kinh té
d3 1am vao tinh trang pha san hoic dang 1am thu tuc giai thé; nguoi no
mét tich, bo trén, dang bi cic co quan phap luat truy td, giam git, xét xir,
dang thi hanh an hoic da chét.

+ Nhitng khoan ng qua 3 nam trd 1€n thi dugc coi nhu ng khong co
kha ning thu hi..

Mic trich 1ap dy phong phai thu kho doi doanh nghiép c6 thé ap
dung :

Doanh nghiép phai du kién muc ton that ¢ thé xay ra hoac tudi
tho qua han cua cac khoan ng va tién hanh 1ap dy phong cho ting khoan
ng phai thu khé doi, kém theo cac ching tir chirng minh cac khoan ng kho
doi trén.

Trong do:

- Déi voi no phai thu quéa han thanh toan, mirc trich 1ap dy
phong nhu sau:

+30% gia tri d6i Vi khoan no phai thu qué han trén 6 thang dén
dudi 1 nam.

+50% gia tri ddi v&i khoan ng phai thu qua han tir 1 nim dén dudi
2 nam.

+70% gia tri d6i Vi khoan no phai thu qué han tir 2 nim dén dudi
3 nam.

- Déi v6i ng phai thu chwa dén han thanh toan nhung t6 chirc
kinh té da 1am vao tinh trang pha san hoic dang 1am thu tuc giai thé,
ngudi No Mat tich, bo trén hoic dang bi co quan phap luat truy td, giam
gitr, xét xtr, dang thi hanh an hoac da chét...thi doanh nghiép du kién muc
ton that khong thu hoi duge dé trich 1ap dy phong.

Tai khoan sir dyng: TK 229: Dy phong ton thét tai san.
TK 229.3: Du phong phai thu khé doi.
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Két cau tai khoan:229.3

+ Bén no:

- Hoan nhép chénh 1éch giira sé du phong phai lap ki nay nho hon
s6 du phong di trich 1ap Ky trude chua sir dung hét

- Bu dip gia tri khoan dau tu vao don vi khac khi c¢6 quyét dinh
dung s6 du phong d3 1ap dé bu dap sb ton that xay ra

-Bu dip phan gia tri 3 duoc 1ap du phong cua khoan no khong thé
thu hdi dugc phai xoa sb

+ Bén co:

- Trich 1ap cac khoan du phong ton thit tai san tai thoi diém lap
Béo céo tai chinh.

+ S6 du bén co: - S6 du phong phai thu kho doi hién c6 cudi ky.
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Biéu sb 18: Bao c4o tinh hinh c6ng ng nam 2017
Pon vi: Cong ty TNHH Mai Hién
Pia chi: s6 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chéan, TP Hai

Phong.
BAO CAO TiNH HINH CONG NOQ PEN HET 31/12/2017
Nam 2017
Pon vi tinh: VND
STT | Tén cong ty Cong no Vo Thoi han Thai han Ghi
KH thanh toan | qua han chu
1 | Congty CP noi 145.000.000 |30/11/2016 |1 nim I
that 190 thang
2 | Cong ty co phan 52.300.000 | 31/05/2017 |7 thang
noi that Anh
Duong
3 | Congty TNHH 34.220.000 | 31/12/2017
Mai Phuong
4 | Nha phan phdi 26.400.000 | 31/12/2017
Binh Minh
Tong céng 2.074.454.276
Ngay 31thang 12 nam 2017
Nguoi lap Ké toan truong Giam dbc
( Ky, ho tén) ( Ky, ho tén) ( Ky, ho tén)
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Biéu s6 19: Bang trich 14p dw phong nim 2017.
Pon vi: Cong ty TNHH Mai Hién
Pia chi:s 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP Hai

Phong.
BANG TRiICH LAP DU PHONG PHAI THU KHO POI
Niam 2017
Don vi tinh: VND
STT| Téncongty | Céngng | Thoigian | Muc Sé tién Ghi
voi KH qua han trich chu
lap
1 Cong ty CP 45.000.000 | 1 nam 1 | 50% 22.500.000
noi that 190 thang
2 Cong ty CP 52.300.000 | 7 thang | 30% 15.690.000
noi that Anh
Duong
Tong cong 97.300.000 38.190.000

Nguoi lap
( Ky, ho tén)

Ngay 31 thang 12 nam 2017

K& toan truong

( Ky, ho tén)

Pinh khoan ddi véi bang trich 1ap du phong no phai thu khé doi.
No TK 6422: 38.190.000

Co6 TK 2293: 38.190.000

Giam déc

(K§, ho tén)
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3.4.4. Giai phap 4: Pwa phan mém ké toan vao cong tic két toan

T6 chirc cong tac ké toan dién ra mot cach thuan loi thi nhan vién ké
toan khong nhitng c6 trinh do chuyén mén, hiéu duoc qua trinh san xuat kinh
doanh cua doanh nghiép bén canh dé phai co kién thic vé cong nghé méi, ap
dung dugc khoa hoc cong nghé vao cong Vviéc.

Cong ty nén 4p dung khoa hoc k§y thuat vao cong tac ké toan nhu viéc st
dung phan mém ké toan. Hién nay c6 rat nhiéu phan mém ké toan nhu phan
mém ké toan MISA, BRAVO, FAST, SASINNOVA,...Cong ty nén chon mot
phan mém ké toan phu hop voi dic diém cua Cong ty. Viéc ap dung phan mém
ké toan dé giam b6t cong viéc cua ké toan giup cho ké toan co thé dua ra céc
bao cdo nhanh choéng, chinh x4c nhat phuc vu cho cong tic quan tri cia Giam
dbc. Gitp Giam ddc c6 thé dua ra quyét dinh kinh doanh kip thoi tao lgi thé cho
doanh nghiép trong kinh doanh.

Céac phan mém ké toan déu co chirc nang luu trir cac bao cdo véi cac muc
dich khac nhau, theo ddi cong no, thanh toan cho nha cung cdp va quan Iy bang
lwong nhan vién,...gitp cho viéc theo ddi, kiém tra cuia nha quan 1y duoc thuan
loi va dé dang hon.

Mt s6 giao dién vé cac phan mém ké toan pho bién hién nay:

- Phan mém ké toan Fast Acounting
- Phan mém ké toan MISA : La giai phap tbi uu cho doanh nghiép vira va nho va
duoc ap dung trong cac trueong hop sau.

Doanh nghiép mai thanh 1ap, doanh nghiép thuong mai don gian, va mac
d6 quan 1y khong qua phirc tap,doanh nghiép c6 yéu cau quan tri cao hon mé
hinh hoat d6ng I6n & mirc twong ddi, doanh nghiép thuc hién kinh doanh & nhiéu
linh vuc.

Phan mém Misa c6 wu diém 1a dé sir dung bai giao dién truc quan va than
thién voi nguoi dung, nhimg ngudi moi bat dau sir dung phan mém ciing s& thay
thoai mai, khong nhtc mat, cho phép cap nhap dit liéu nhiéu hoa don mot cach

linh hoat, cdc mau gidy td ching tir tuan theo quy dinh ban hanh.
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Diém ndi troi ciia Misa 1a chtrc niang luu giit va ghi so dit liéu kha quan
trong, va cong nghé bao mat dit lidu cao vi phan mém Misa chay trén co so dit
licu SQL va tinh chinh xac cao trong viéc sir 1y s6 liéu tinh toan rat chinh xac.
-Duéi day 1a gido dién phan mém ké toan Misa va Fast Acounting.

Hinh 3.1: Giao dién phan mém ké toan MISA

@ X
i Tép Danhmuc Nghiépvy Héthdng Tiénich Trg gidp
i G\ Timkigm & Bdocso ] Béocdonhanh [H] Ngdyhachtodn
= e T Khai bso théng tin ban da x
Ban lam viéc « [Ban lamviéc ‘ : L = Z
Ngan sich 1, Phan tich t3i chinh | 2 Quy trinh nghiép vu | 3 1. Nousi ky
[3 Lap dutosn thu {7 2. Tai khoan ngan hang
[& Lapdutodnchi [7) 3. Khch hang, nha cung cdp
Quy
~ 4. Phong ban
[& Lap phigu thu gs Nh“ng N
. Nhan vién
[ Lap phigu chi Nei shcn {7 6. Vat tu, hang hoa
2 attu, hang
Mua hang <
[ Muahang C‘?ﬂﬁl [ Akl [ 7. Céng cu dung cu
[& Mua hang khéng qua kho = e C3 dong Ngansach g [7) 8. Tai san c5 dinh
e ——— . o [7) 9. BT tap hdp CP
4 Bantamviee FORCCY o
- 5 i [7) 10. Tiy chon chung
Faw THUE !
o, o
S — y /o [2) 11. Nhép s& du ban dau
- = o Thué Ngan hang
ﬁ Mua hang = -
#d Banhang
Téng hop
¥ Kho
(P Taisancsdinh e
o i = 3
@ Thul Tién luong @ Ban hang
&) Giathanh
TSCD Kho
& cédeng
BPoRels
Méy chi: MYPC/MISASME2012 (] Tén dil liéu k& toan: KETOAN2013 /5 Ngudi ding: ADMIN OVR CAPS ©137am 1210972013
_— S —
« s 11:37 AM
& N y e o [ms
* £ £ L / IR g3
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Hinh 3.2: Giao dién phan mém ké toan Fast Acounting

T';ﬂg-up B30 ¢80 nhanh Englsh
? Hé thiing
u Téng hop [
ot = ]
11 Tign mit. tign gui, tidn vay {\ a
a Bén hing Phifu k& todn L\Tr n:k-
Mua hing { \
2P 150 kho 53 i ? :
- . Bat tosn
Jor Tai sda <& dinh phan bd ty dang S& shch b s08n
W} Céng cu dung cu e
faz —
iy Bdo cio chi phi theo khodn muc Lo "t
Bat 1oan
-'r' Gid thinh dy én, cong trinh k%t chuydn cudi &y S& kf todn chi it
T2 Gis thanh sx lién tu = =
{ N
[i}] Gia thinh sx theo don hing L% e .
Chenh léch e
* 8o cio thud 19 i cudi kyr Tra cdu 56 Wy
G’ BLQT theo cic trudng ty do - “ | o -J\,{(‘
Ry L
Quin Iy héa don -
Drarvh mpc 13 khodn S6 AU 1A thodn Tidn ich
1 Tha& thu nhip cé nhin

Y kién thir ba: Nang cao trinh d6 cho nhén vién ké toan

Céc nhan vién ké toan cua cong ty cé trinh do chuyén mon chua dong
déu, dan t&i viéc phdi hop thiéu nhip nhang gitra cac phan hanh ké toan, kho
tranh khoi nhimg vuéng méc trong cong viée riéng, chung. Coéng ty can dua ra
chinh sach nang cao trinh d6 chuyén mon cho nhan vién ké toan nhu 1a dang ky
cho nhén vién cta céng ty minh tham gia hoc nhiing 16p vé nghiép vu chuyén
mon ké toan, tim hiéu sdu hon vé hoat dong ké toan ciing nhu phén tich Béo céo
tai chinh dé gitp cho cong tac ké toan dugc chinh x4c hon, ¢ thé dua ra nhiing
thong tin dang tin cdy va hiru ich cho nha quan tri. Tu d6 giap nha quan tri dinh

huéng duoc tét hon dé cong ty phat trién hon nira trong twong lai.
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KET LUAN

Hién nay quan 1y cong tac ké toan thanh toan v6i ngudi mua, ngudi ban 1a

mot van dé gay dau dau cho nhitng ngudi 1am san xuat va kinh doanh, du
muén hay khong doanh nghiép van ludn phai d6i mat véi no, vi du nhu lam thé
nao dé

thu hdi céng no khong nhitng dung, kip thoi ma con ngin ngira dugc
nhiing rui

ro tiém an co6 thé dan dén tinh trang no xau, no khé doi ma van giir duogc
mdi quan hé tot dep gitta hai bén... Do d6 viéc hoan thién té chic ké toan thanh
toan

V6i ngudi mua, nguodi ban nham quan 1y tét cong no ludn 1a méi quan tim
lon

cua doanh nghiép.

Pé tai “Hoan thién to chirc ké toan thanh toan véi ngudi mua, ngudi

ban tai cong ty trach nhiém hitu han Mai Hién” da hé thong hoa 1y luan
chung vé ké toan thanh toan trong cac doanh nghiép, mé ta dugc thyuc trang to
chuc ké toan thanh toan v&i ngudi mua, ngudi ban tai cong ty TNHH Mai Hién
va dua ra duoc mot sb kién nghi hoan thién t6 chirc ké toan thanh toan. Trich lap
du phong phai thu kho doi ,hoan thién chinh sach vé chiét khau thanh toan.

Sau qua trinh ddc lap, nghién ctu tai truong va mot thoi gian thyc tap tai

cong ty TNHH Mai Hién da gitip em hiéu rd hon vé nhiing 1y luan da hoc,
ddng thai biét duoc viéc Gng dung 1y luan d6 vao thuc té nhu thé nao. Tuy
nhién, voi thoi gian va kién thic con han ché nén khong tranh khoi nhitng thiéu
sot. Vi vay, em rat mong nhan dugc su gop y cua cac thay co gido va cac chi ké
toan vién dé khoa luan cua em dugc hoan thién hon.

Cubi cung, em xin cam on ¢6 gido Th.S Lé Thi Nam Phuong cing

cac anh chi lam viéc tai phong ké toan cong ty TNHH Mai Hién da nhiét
tinh gitp d& va huéng dan em trong viéc hoan thanh

khoa luan tét nghiép nay

Hai Phong, thang 3 nam 2019
Sinh vién
L& Thi Hoa
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DANH MUC TAI LIEU THAM KHAO

1. Hé théng chudn muc ké todn Viét Nam.

2. Gido trinh ké todn tai chinh trong cdc doanh nghiép, Nha xudt ban Pai hoc
kinh té Quéc dan.

Ké todn thwong mai va dich vu - PGS.TS Ngo Thé Chi.

Huéng dan thuee hanh ché d6 ké todn méi — TS. V6 Vin Nhi.

Thong tw 133/2016/TT- BTC ban hanh ngay 26/8/2016 cua B¢ Tai Chinh.

Tai liéu ké todn ciia Céng ty TNHH Mai Hién nam 2017.

o 0o bk~ o
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