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NHIEM VU PE TAI

1. Nbi dung va cac yéu cau can giai quyét trong nhiém vy dé tai tot nghiép

(vé Iy luan, thyc tién, cac s6 liéu can tinh toan va cac ban veé).

< Tim hiéu 1y luan vé cong ké toan thanh toan cho ngudi mua ngudi ban
trong doanh nghiép san xuat.

% Tim hiéu thuc té cong tac ké toan thanh toan cho ngudi mua ngudi ban
tai Cong ty san xuat thwong mai ndi that trweong hoc va viin phong
Anh Duc.

< Tim va danh gia wu khuyét diém to chic ké toan thanh toan cho nguoi
mua ngudi ban tai Cong ty san xuat thuong mai noi that truong hoc va
van phong Anh brrc.

2. Céac sb lidu can thiét dé thiét ké, tinh toan.

% Suu tdm, lya chon sé liéu phuc vu cong tac ké toan thanh toan cho
ngudi mua ngudi ban lidu tai Cong ty san xuat thuong mai noi that
treong hoc va van phong Anh Pirc nam 2017.

3. bia diém thuc tap tét nghiép.

Cong ty san xuat thuong mai ndi that truong hoc va vian phong Anh Bc.
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

LOI MO DAU
1. Tinh cap thiét

Viét Nam tr thanh thanh vién chinh thic cia toé chire thuong mai quéc
té (WTO) tao co hoi cho cac doanh nghiép hoi nhap véi nén kinh té nhung dat
ra thach thtc budc cac doanh nghiép phai doi mai va phat trién.

Mot doanh nghiép mudn ton tai va phat trién trong nén kinh té thi
truong thi nhan t6 quyét dinh phai 1a van dé thanh toan. Doi véi bat ky mot hop
ddng kinh té nao thi van dé& quan trong dau tién 13 van dé thanh toan, phuong
thirc thanh toan ra sao liéu khi tham gia hop déng c6 dem lai loi nhuan cho
doanh nhiép hay khong. Do vay, doanh nghiép can phai c6 nhiing hoat dong
nhat dinh nham quan 1y t6t hoat dong cta thanh toan dé tao niém tin véi cac doi
tac va cal thién tinh hinh tai chinh cua doanh nghiép minh.

Nhan thic dugc tim quan trong cua cong tac hach toan thanh toan va
v&i nhitng co sé 1y luan thay co trang bi cho minh & trudng hoc cing véi nhiing
kién thac hiéu biét thyc té thu thap duoc tai Cong ty Cong ty san xuit thuong mai
noi that truong hoc va van phong Anh Puc trong qua trinh thuc tap.Vé§i su gitp
d&, chi bao tan tinh ctia cic anh chi trong cong ty va dic biét 1a sy huéng dan
cua Ths. Nguyén Thi Thuy Hong; em d3 manh dan tim hiéu va lya chon dé tai
khoa luan : “Hoan thién céng tic ké todn thanh todn véi ngwoi mua, nguwoi
bdn tai Cong ty Céng ty sdn xudt thwong mai ngi thét trwong hoc va vin
phong Anh Duc”.

2. Muc dich nghién cuu

- Tim hiéu, nim vimg co s& 1y ludn vé& ké toan thanh toan phai tra noi
chung va phai thu khach hang, phai tra ngudi ban noi riéng nham tranh 1am an
kém hiéu qua va co thé tuy chinh tai chinh cua cong ty hop 1y nhat.

- Mo ta dugc thyuc trang cong tac ké toan thanh toan véi ngudi mua, ngudi ban
tai Céng ty sdn xudt thuwong mai ngi thét truwong hoc va viin phong Anh Diic

- Cung v6i viéc nghién co sé 1y luan vé ké toan thanh toan, dua ra cic giai
phap dé hoan thién t6 chtc ké toan thanh toan cho Céng ty sdn xudt thwong mai

ngi thdt trwong hec va vin phong Anh Diic.
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

3. Déi twgng va pham vi nghién ciu

Déi tugng nghién ctru: Cong tac ké toan thanh toan véi ngudi mua, ngudi
ban tai Cong ty san xuét thuong mai noi that trudng hoc va van phong Anh Puc
Pham vi nghién ctu:

Vé khong gian: Tai Cong ty san xuat thuong mai noi that trudng hoc va vin
phong Anh buc

Vé thoi gian: so lidu phan tich dugc lay nam 2017

Phwong phap nghién cuu

- Phuong phap tong hop duoc st dung dé tong hop cac kién thic, thong tin,
s6 lieu phyc vu dé tai. Bai viét da tong hop cac kién thire lién quan dén cong tac
ké toan thanh toan trong doanh nghiép theo quyét dinh 133/2016/TT — BTC
ngiy 26/08/2016. Sé lidu dugc lay dé minh hoa trong bai viét duoc lay trong
khoang thoi gian tir ngay 01/01/2017 dén ngay 31/12/2017.

- Phuong phap phén tich dugc sir dung dé thuc hién viéc phan tich nhiing
thong tin doanh nghiép dang ap dung so v&i ché do ké toan hién hanh nham
phuc vu muc tiéu dé tai nhu thong tin lién quan dén phan chia cong no theo thoi
gian, phuong phap ghi chép s6 sach ké toan.

- Phuong phép chuyén gia: tham khao, hoi y kién nha quan 1y cling nhu
nhitmg ngudi co lién quan vé van dé can tim hiéu cua dé tai nhu hoi vé van dé ap
dung céng nghé thong tin vao cong tac ghi chép sb sach ké toan, vé& cong tac
theo doi cong no phai thu khach hang,.

4. Két cau ciia dé tai

Ngoai phan mé dau va két luan khoa luan gdm cé 3 chuong:
Chuong 1: Co sé |y lugn vé ké todn thanh todn véi ngwoi mua, nguwoi ban trong
cdc cong ty
Chuong 2: ThuC trang cong tic ké todn thanh todn véi nguoi mua, nguoi ban
tai Cong ty san xudt thwong mai néi thdt trieong hoc va van phong Anh Pirc
Chuong 3: Mgt s6 bién phdp nham ting cuwong cong tic quan 1y cong no tai

Cdng ty San xudt thwong mai ngi thdt trueong hoc va vin phong Anh Pic.
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

CHUONG 1
CO SO LY LUAN VE KE TOAN THANH TOAN VOI NGUO| MUA,
NGUOI BAN TRONG CAC CONG TY

Mét sé khdi niém co bén vé thanh todn
1. 1. Khdi niém thirc thanh toan va hinh thwrc thanh todn

» Thanh toan: 1a su chuyén giao tai san cua madt cho bén kia, thuong duoc
st dung khi trao d¢o6i san pham hoic dich vy trong mot giao dich ¢ rang budc
phap ly.

> Phuwong thirc thanh toian: Dang thtrc thanh todn don gian va c6 xua nhat
la hang d6i hang, trong thé gigi hién dai hinh thirc thanh toan bao gom tién mat,
chuyén khoan, ghi ng, tin dung, séc...1a cach thtic nhan tra tién hang trong giao
dich mua ban gitra cac ca nhan, cac don vi, cac doanh nghiép vadi nhau, hai bén
d6ng thoi thong nhéat phuong thirc thanh toan ap dung cho giao dich d6. Trong
giao dich thuong mai thanh toan phai di kém véi hda don va bién nhan

C6 hai nhom phuong thirc thanh toan co ban 13: thanh toan bang tién mat va
thanh toan khong bang tién mit.
*Phuwong thirc thanh todn bang tien mat: La bén mua xudt tién mat ra khoi quy
dé thanh toan truc tiép cho nguoi ban khi nhan duoc vat tu hang héa, chu yéu ap
dung cho nhiing giao dich phat sinh véi sb tién nho, nghiép vu don gian va
khoang cach dai ly gitra hai bén hep
*Phwong thirc thanh todn khéng bang tién mdt: Phuong thirc ndy ngdy cang
duoc st dung pho bién vi tiét kiém thoi gian chi phi cling nhu giam dang ké
luong tién trong luu thong. Phuong thirc thanh toan khong bang tién mat bao
gom phuong thtrc thanh toan bang uy nhiém chi, uy nhiém thu, phuong thirc
thanh toan nho thu phiéu tron, phuong thtrc thanh toan nhd thu kém chung tu,
phuong thtrc tin dyng chang tu...

e Phuwong thirc thanh toan iy nhiém chi 1a phuong thirc thanh toan qua
ngan hang thudng dugce cac doanh nghiép st dung dbi véi cac ddi tuong da co
quan hé budn ban va&i doanh nghiép tir trude va trong ciing mot quéc gia. Pay 1a

mot phuong thirc ¢o lgi cho doanh nghiép bai tha tuc don gian.
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

e Phuong thirc nhd thu phiéu tron 13 phuong thirc thanh toan ma trong d6
ngudi ban iy thac cho ngan hang thu ho tién cua nguoi mua trén co so hdi phiéu
do minh l4p ra con chiing tir giri hang thi giri thang cho ngudi mua khong thong
qua ngan hang.

e Phuwong thirc tin dung ching tir 1a sy thoa thuan trong d6 mdt ngan
hang mé thu tin dung theo yéu cau cua ngudi mo thu tin dung cam két hay cho
phép ngan hang khac chi tra hoac chap nhan héi phiéu cho mot ngudi trong
pham vi s6 tién cua thu tin dung khi ngudi ndy xuét trinh cho ngin hang b
chtng tir thanh toan phu hop véi nhitng quy dinh dé ra trong thu tin dyng.

e Phuwong thirc thanh toan nho thu kém ching tir [a phuong thic trong
d6 ngudi ban uy thac cho ngan hang thu ho tién ¢ ngudi mua khong cé nhitng
cin ¢t vao héi phiéu ma con cin cir vao bo chung tir giri hang kém theo véi diéu
kién 12 nguoi mua tra tién hoic chip nhan tra tién héi phiéu thi ngan hang mdi
trao bo ching tir giri hang cho ngudi mua dé nhan hang.

1. 2. Nhiém vu ké toan thanh toan:
1.2.1. Néi dung ké todn thanh todn véi ngwoi mua
Nguyén tac ké toan thanh todn véi ngwoi mua

v" No phai thu khach hang can dugc hoach toan chi tiét cho tirng ddi tuong
va ghi chép theo ting lan thanh toan. Pdi tugng phai thu 1a cac khach hang ¢d
giao dich tai chinh vdi cong ty.

v" Khong phan 4nh vao tai khoan nay nghiép vu ban hang ma khach hang
thanh toan tién ngay bang tién mat hoic chuyén khoan qua ngan hang.

v/ Trong hach toan chi tiét tai khoan nay, ké toan tién hanh phéan biét cac
khoan ng,loai khoan no c6 thé tra ding han, khoan kho doi hoidc khong co kha
ning thu hoi dé can ctr xac dinh sb trich 14p du phong phai thu kho doi hodc co
bién phap xt Ii.

v' Ngudi mua c6 thé yéu cau giam gia hoic tra lai hang néu cong ty ko dap

g dGng cac mat c6 trong hop dong kinh té gitra khach hang va doanh nghiép.
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

1.2.1. Chirng tir, tai khodn va sé sach siv dung trong ké todn thanh todn véi
nguwoi mua

a. Chung tur stir dung

Trong qua trinh ban hang va thanh toan cong ty sir dung cac ching tur sau:

- Hop déng ban hang: La hop ddng ki két giita céng ty va khach
hang.Trong hop déng quy dinh vé quyén va trach nhiém caa mdi bén va 1a cin
ctr xac dinh cia mdi bén va 1 cian ¢ xac minh tinh ¢6 thyc té, hop li cia nghiép
vu thanh toan v6i nguoi mua.Hop déng quy dinh 16 s6 lugng, chat lugng, chang
loai, phurong thirc thanh toan, thoi han thanh toan va cac van dé khac lién quan.

- Héa don GTGT: theo mau cua B tai chinh ban hanh, hoa don GTGT
dugc 1ap thanh 3 lién, lién 1: luu tai cuéng( mau tim), lién 2: giao cho khach
hang(mau do), lién 3: noi b dé ghi s6( mau xanh)

- Phiéu thu: 1a do ké toan thu tién 1ap khi phat sinh nghiép vu nop tién vao
quy¥ tién mat. Phiéu thu duoc lap 1am 3 lién co chit ki ctia nguoi 1ap phiéu va ké
toan trudng. Mot lién giao cho ngudi nop tién, mot lién luu tai cudng, lién con
lai thu quy gitr dé ghi s6 quy sau d6 chuyén cho ké toan dé ghi s6 ké toan.

- Gidy bdo cé(gidy chuyén khoan) khi c6 tién tra vao tai khoan cua cong ty,
ngan hang s& phat hanh gidy bao c6 va giri Vé cong ty théng bao cho cong ty vé
khoan tién da nhap vao tai khoan cong ty.

b. Tai khoan va s6 sach sir dung
-Tai khoan 131: Phai thu khach hang
Két cau va noi dung phan anh cia tai khoan 131
Bén Ng:
- Khoan tién phat sinh trong ky phai thu khi ban san pham, hang hoa, BDS
dau tu, TSCD, dich vy, cic khoan dau tu tai chinh.
- Khoan tién thira phai hoan lai cho khach hang.
- Péanh gia lai cac khoan phai thu bang ngoai t8.
Bén Co:
- Khoan tién khach hang da tra ng.

- Khodan tién da nhan Ung trudc, tra trudc cua khach hang.
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

- Khoan giam gia hang ban cho khach hang sau khi da giao hang va khach
hang co khiéu nai;
- Doanh thu ctia s6 hang di ban bj ngudi mua tra lai (c6 kém theo thué
GTGT hoic khong c6 thué GTGT).
- S6 tién chiét khau thanh toan, chiét khdu thuong mai cho khach hang.
- Panh gia lai cac khoan phai thu bang ngoai té.

S6 du bén No:

- Khoan tién con phai thu ctia khach hang.

-Tai khoan nay c6 thé co sé du bén Co6. S6 du bén C6 phan anh sb tién
nhan trudc, hodc s6 da thu nhiéu hon sb phai thu cia khach hang chi tiét
theo timg d6i twong cu thé. Khi 1ap Bang Céan ddi ké toan, phai 1dy sé du chi
tiét theo ting d6i twong phai thu cua tai khoan nay dé ghi ca hai chi tiéu bén
"Tai san" va bén "Ngué)n von".

1.2.2. Ké todn cdc nghiép vu thanh todn véi ngwoi mua
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

So @6 1.1: So dd ké toan tong hop cac khoan phai thu cua khach hang

KE TOAN PHAI THU CUA KHACH HANG

131
511,515 Phil thu ciia khich hing 635
Doanh thu Téng gia phai Chuét khiu thanh todn
chura thu nen thanh toan 5
1
| bdn hane bin bi ta lai
333
33311
Thue GTGT Thoé GTGT |
(néu co) (nen o)
111,112
Khich hing (mg trudc hodc thanh
toan ben
. _3m
Thu nhap do | Tang 56 tién khach Ba iy ng voi nguot ban (cung mot doi
thanh Iy hang phai thanh toa nrgng khach hang) &1
inhirgng bdn 2208 -
TSCD chirz No khé doi xir I xba <6
thu tien
642
Phan chra 13p
du phong
Chénh léch tv gid ting khi danh gia _|
cac khoan phai thu cua khach hang | 152, 153, 156, 611
la khoan myc tien t€ co goc ngoai té Khach hang thanh toan ng bang hang
cudi ky tom kho 5
133
Thué GTGT |
(nen co)
413
Chénh léch tv @i giam khi danh =13 cdc
khoan phai thu cia khich hang 14 khodn
muc tién 1€ €0 goc ngoa té cudt kv
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

1.3. Nji dung ké todn thanh todn véi nguwoi bdn
Khoan phai tra cho nguoi ban la nhitng khoan ma cong ty phai tra cho
nha cung cip, ngudi ban cac khoan vé hang hoa, lao vy, dich vu ... khi cong ty
d3 mua ma chua thanh toan cho ngudi cung cap.
1.3.1. Nguyén tic ké todn thanh todn vdi ngwoi bdn

v' No phai tra cho ngudi ban, nguoi cung cap vat tu, hang hoa, dich vy, hoic
cho ngudi nhan thau xay lap chinh, phu can duoc hach toan chi tiét cho timg dbi
tugng phai tra. Trong chi tiét timg d6i tuong phai tra, tai khoan nay phan anh ca
s6 tién dd ung trude cho ngudi ban, ngudi cung cap, ngudi nhan thau xay 1ap
nhung chua nhan dugc san pham, hang ho4, dich vy, khéi luong xay lap hoan
thanh ban giao.

v Khong phan anh vao tai khoan nay cic nghiép vu mua vat tu, hang hoa,
dich vu ma thanh toan ngay bang tién mat hoic chuyén khoan qua ngan hang.

v' Nhiing vat tu, hang hoa, dich vy da nhan, nhap kho nhung dén cudi thang
van chua c6 hoa don thi st dung gia tam tinh dé ghi s6 va phai diéu chinh vé gia
thue té khi nhan duoc hoa don hoic thong bao gia chinh thic cua ngudi ban

v Ké toan khi hach toan can phai ghi chi tiét, ranh mach vé cac khoan giam
gia va chiét khau thanh toan cua nguoi cung cip hoa don mua hang.

v Cubi ki ké toan, khi 1ap bdo cdo tai chinh cho phép ldy sé du chi tiét cua
nay dé 1ap hai chi tiéu bén tai san va bén ngudn vén cua bang can ddi ké toan

1.3.2. Chang ta, tai khodn va sé sdch sir dung trong ké todn thanh todn vii

nguwoi ban
a.Chang tu st dung:

- Chang tir vé mua hang: Hop dong mua ban, hoa don ban hang (hoic hoa
don GT GT) do ngudi ban 1ap, bién ban kiém nghiém vat tu, san pham, hang
héa; phiéu nhap kho,

- Chiing tir tng trudc tién: Phiéu thu (do nguoi ban 1ap)

- Cac chang tir thanh toan tién hang mua: phiéu chi, gidy bao no, uy

nhiém chi, séc.
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b.Tai khoan va sb sach sir dung:

Tai khoan st dung: TK 331 — Phai tra nguoi ban
Bén No:
- Khoan tién d3 tra cho ngudi ban hang hoa,vat tu, dich vu, ngudi nhan thau xay
lép.
- Khoan tién tmg trudc cho nguoi ban, ngudi cung cip, ngudi nhan thau xay lip
nhung chua nhan duge vat tu, hang héa, dich vu, khéi luong san pham xay lap
hoan thanh ban giao;
- S tién nguoi ban chip thuin giam gia hang hoa hoic dich vu di giao theo hop
dong;
- Chiét khau thanh toan va chiét khau thuong mai dugc nguoi ban chap thuin
cho doanh nghi¢p gidm trir vao khoan ng phai trd cho ngudi ban;
- Gié trj vat tu, hang hoa thiéu hut, chat lugng kém khi kiém tra va tra lai nguoi
ban.
- Panh gi4 lai cac khoan phai tra cho ngudi ban bang ngoai té.
Bén Co:
- Khoan tién phai trd cho nguoi ban vat tu, hang hoa, dich vy, ngudi nhan thau
xay lap.
- Piéu chinh sé chénh 1éch giira gia tam tinh nho hon gia thuc té ciia sé vat tu,
hang hoa, dich vu da nhan, khi c6 hod don hoac thong bao gia chinh thirc.
- Panh gia lai cac khoan phai tra cho ngudi ban bang ngoai.
S6 du bén Co:
- Khoan tién phai tra cho ngudi ban, nguoi cung cap, ngudi nhan thau xay lap.
S6 du bén N¢ (néu cé):
- Khoan tién d3 tng truée cho ngudi ban hodc s tién da tra nhiéu hon sd phai
tra cho ngudi ban theo chi tiét cua timg ddi tuong cu thé. Khi 1ap Bang Can dbi
ké toan, phai 1ay s6 du chi tiét cta timg d6i tuong phan anh & tai khoan nay dé

ghi 2 chi tiéu bén “Tai san” va bén “Nguon von™.
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- Sb sach ké toan sir dung: bang ké ddi chiéu cong no phai tra nguoi ban,
s6 chi tiét tai khoan 331 ting khach hang, bang tong hop 331, s6 nhat ky chung,
50 cai tai khoan 331...

1.3.3. Ké todn cdc nghiép vu thanh todn véi ngwoi bdn

331 151,152,
111,112, 341 Phii tra cho nguoi ban 153, 156, 611,..
Ung tnrée tién cho ngwés ban [ Mua vt tr. hang héa nhap kho
Thanh todn céc khoan phai tra = 133
_S15
Chifu khim thanh todn Thue GTGT
21
152, 153, Mua TSCH
156, 211, 611,..
Giam gia, hang mua tra lgi, chict kham 152, 153, 157, 211
thirong mai dwoc rong Gid trj cua hang chip khiu
133 313 Thué NK, TTDB
Thué GTGT BVMT (néu cd)
(néu c6) 8 133
711 Thué GTGT diu vao
Trrémg hop khoan ng phai tra cho {néu co)
ngwrot ban khong tim ra chu no 154241, 242
_s11 642, 635, 811
Hoa hong dai I diroc hudmg
3331 Nhan dich vu cung cip
|nmé GTGT 151, 152, 156, 211
(néu cé) Phi uy thic nhip khiu phai ra
111,112 dom vj nhan uy thac
~ |Tra trwdc tien vy thac mua hang cho 133
dom vi nhan uy thic nhap khiu
Thue GTGT (neuco)
Tra tién hang ohap khiu va céc chiphi
fién quan dén hang nhap khau cho don 632
vi nhin uy thac nhap khau Nha thau chinh xac dinh
_ 413 gid tri khoi hromg xay lap
Chénh léch t¥ gia giam khi cuoi kv phai tra cho nha thau phy
danh gia cac khoan phai tra ngwin 413
ban bang ngoai té Chénh léch tv gia tang khi cudi kv
danh gia cac khoan phai tra ngura
bén bang ngoai t&
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1.4. Té chirc vin dung sé sdch ké todn trong cong tic ké todn thanh todn véi
nguwoi mua, nguwoi ban trong DN.
1.4.1. Té chac v@n dung sé sdch ké todn trong céng tic ké todn thanh
todn Voi ngwoi mua, nguwoi ban trong DN dp dung hinh thirc Nhét ky chung.
- Bic trung co ban ca hinh thirc ké toan nhét ky chung:

Tat ca cac nghiép vu kinh té tai chinh phat sinh déu phai duoc ghi vao sb
Nhat ky, ma trong tam 1a s6 Nhat ky chung, theo trinh tu thodi gian phat sinh va
theo noi dung kinh té ( dinh khoan ké toan) cua nghiép vu dé. Sau d6 13y sb liéu
trén cac s6 Nhat ky dé ghi s6 cai theo tirng nghiép vu phat sinh.

Trinh tu ghi s6 ké toan theo hinh thtrc ké toan Nhat ky chung dugc thé hién

nhu sau:

Chirng tir ké toan ( hoa
don GTGT,....)

A 4

S6 nhat ki chung

9 \A 4
S0 thé ké toan chi tiét

131, 331
I v
S6 cai (TK131, 331) . Bang tong hop
7 chi tiét 131, 331
Bang can dbi
s6 phat sinh
Bao cao tai chinh <
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Ghi chu

Ghi hang ngay —
Ghi cudi thang, hodc dinhky —
Quan hé dbi chiéu, kKiémtra  q.....»

Moi ngay, can ctir vao cac chung tu ké toan d3 duoc kiém tra, ké toan dung
1am can ctr ghi s6 trude hét ghi s6 nhat ky chung, sau d6 dung s6 liéu d3 ghi trén
s6 nhat ky chung ghi vao s cai theo tai khoan phu hop. Néu cong ty c6 md sb,
thé ké toan chi tiét dong thoi v4i viée ghi s6 nhat ky chung, cac nghiép vu phat
sinh ghi vao sd, thé ké toan lién quan.

Truong hop don vi mo cac s6 Nhat ky dic biét thi hang ngdy, can cir vao céc
chung tir dugc dung lam céan ¢t ghi so, ghi nghiép vu phat sinh vao s6 Nhat ky
dac biét lién quan. Pinh ky, c6 thé 1a 3, 5, 10 ngay hodc cudi thang, tuy theo
khéi lugng nghiép vu phat sinh, ké toan tong hop timg s6 Nhat ky dic biét, 1dy
sO lidu dé ghi vao cac tai khoan phu hop trén SO Cai, sau khi da loai trir sb tring
1a3p do mdt nghi€p vu duoc ghi déng thoi vao nhiéu sd Nhat ky dac biét (néu co).

Cubi thang, cudi quy hodc cudi nim, ké toan tién hanh cong sb liéu trén SH
Céi, 1ap Bang can dbi s phat sinh. Sau khi da kiém tra ddi chiéu khép ding sd
lidu ghi trén SO Cai va bang tong hop chi tiét duoc 1ap tir cac SO, the ké toan chi
tiét, sb liéu duoc dung dé lap cac Béo cao tai chinh.

Hinh thirc ké toan Nhat ky chung c6 wu diém 1a don gian, thich hop v6i moi
don vi ké toan va thuén lgi cho viéc st dung ké toan may, thuan tién ddi chiéu,
kiém tra chi tiét theo timg chtng tir goc.

1.4.2. Té chirc van dung sé sdch ké todn trong céng tac ké todn thanh todn Véi
ngwoi mua, nguoi bdn trong DN dp dung hinh thirc Nhdt ky sé cdi

Dic trung co ban cia hinh thirc ké toan Nhat ky — S6 Cai 1a cac nghiép vu
kinh té, tai chinh phat sinh duoc két hop ghi chép theo trinh tir thoi gian va theo
ndi dung kinh té (theo tai khoan ké toan) trén ciing mot quyén so ké toan tong

hop duy nhét 1a s6 Nhat ky — S6 Cai.
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Chung tir ké toan (
hoa don GTGT,...)

A A 4

S6 quy S6 theé ké toan chi tiét
i Bang téng hop 131, 331
! chting tir ké toan
i cung loai l
| | ‘ Bang téng hop
! NHAT KY - SO CAI s
""""" > : <«--» chitiét 131, 331
(131, 331)
BAO CAO TAI CHiNH ‘
Ghi chu

Ghi hang ngay —_—

Ghi cudi thang —

Ddi chiéu, kiém tra “-—————

Hang ngay, ké toan cin cr vao cac chung tir ké toan hodc Bang tong hop
chtng tir ké toan cung loai dd duoc kiém tra va dugce dung 1am can ctr ghi sd,
truée hét xac dinh tai khoan ghi No, tai khoan ghi Co dé ghi vao S6 Nhat ky —
S6 Cai. S6 lidu cua mdi chimg tir (hodc Bang tong hop ching tir ké toan cung
loai) dugc ghi trén mot dong & ca 2 phan Nhat ky va phan S6 Cai. Bang tong
hop chtng tir ké toan dugc 1ap cho nhimg chung tir cung loai (Phiéu thu, phiéu
chi, phiéu xut, phiéu nhap,...) phat sinh nhiéu 1an trong mot ngay hoic dinh ky
1 dén 3 ngay.

Chung tir ké toan va Bang tong hop ching tir ké toan cung loai sau khi da
ghi SO Nhat ky — S6 Cai, duoc ding dé ghi vao S6, Thé ké toan chi tiét c6 lién
quan.

Cudi thang, sau khi da phan anh toan bd chimg tir ké toan phat sinh trong
thang vao SO Nhat ky — S6 Cai va céc s, thé ké toan chi tiét, ké toan tién hanh

cong s6 li€u cua cot so phat sinh & phan Nhat ky va cac ¢t No, cdt Co cua tung
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tai khoan & phan S6 Cai dé ghi vao dong cong phat sinh cubi thang. Can cr vao
sO phat sinh céc thang trudc va sb phat sinh thang nay tinh ra s6 phat sinh luy ké
tir dau quy dén cudi thang nay. Can cr vao sé du dau thang (dau quy) va sd phat
sinh trong thang ké toan tinh ra sé du cudi thang (cudi quy) cua timg tai khoan
trén Nhat ky — S6 Cai.

Khi kiém tra, ddi chiéu sb cong cubi thang (cubi quy) trong S6 Nhat ky — S6
Cai phai dam bao cac yéu cau sau:

Téng s6 du bén No cac tai khoan = Tong s dur bén C6 cac tai khoan

Céc s0, thé ké toan chi tiét cling phai dugc khoa sb dé cong sb phat sinh No,
sO phét sinh C6 va tinh ra s6 du cudi thang cua ting d6i tuong. Can clr vao s0
lidu khoa sb cua cac ddi tuong 1ap “Béang tong hop chi tiét” cho timg tai khoan.
S6 liéu trén “Bang tong hop chi tiét” dugce d6i chiéu véi s6 phét sinh No, sé phat
sinh Co va S6 du cubi thang ctia timg tai khoan trén S6 Nhat ky — S6 Cai.

S6 lidu trén Nhat ky — S6 Cai va trén “Bang tong hop chi tiét” sau khi khoa
s6 dugc kiém tra, ddi chiéu néu khép, dung s€ duoc st dung dé 1ap bao céo tai
chinh.

Hinh thirc ké toan Nhat ky — S6 cai 1a hinh thie don gian, dé 1am, d& kiém
tra, d6i chiéu. Tuy nhién, hinh thtrc nay khong ap dung duoc cho nhiing don vi
quy md 16n, nghiép vu kinh té phat sinh nhiéu, hoat dong phirc tap va sir dung
nhiéu tai khoan, khong thuan loi cho phan cong lao dong ké toan va thuong 1ap
bao cao cham.
1.4.3.T6 chatc van dung sé sdch ké todn trong céng tdc ké todn thanh todn Véi
ngwoi mua, nguoi bdn trong DN dp dung hinh thizc Ching tir ghi sé

Pic trung co ban cua hinh thirc ké toan Chumg tir ghi s6 1 can ¢ truc tiép
dé ghi s ké toan tong hop 1a “Chung tir ghi s6”. Viéc ghi s6 ké toan tong hop
bao gdm:

+ Ghi theo trinh ty thoi gian trén S6 Pang ky Chung tir ghi so.

+ Ghi theo noi dung kinh té trén S6 Cai. Chung tir ghi s6 do ké toan 1ap trén
co so timg chimg tir ké toan hodc Bang tong hop chtng tir ké toan cung loai, co

cung ndi dung kinh té.
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Chung tir ghi s6 dugc danh sd hiéu lién tuc trong ting thang hodc ca nim
(theo s tht tur trong S6 Pang ky chung tir ghi s6) va c6 chimg tir ké toan dinh
kém, phai duoc ké toan truong duyét trude khi ghi s6 ké toan.

Moi ngdy, cin ct vao cic ching tir ké toan hodc bang tong hop chimg tir ké
todn cung loai da duoc kiém tra, ké toan dung lam can cu ghi sO, x4c nhan tai
khoan ghi no, tai khoan ghi c6 dé nhap sé liéu vao phan mém ké toan trén may
tinh.

Cudi thang, phai kho4 s tinh ra tong sb tién cua cic nghiép vu kinh té, tai
chinh phat sinh trong thang trén s6 Pang ky ching tir ghi so, tinh ra Téng sb
phat sinh No, Tong s6 phat sinh C6 va S6 du cua timg tai khoan trén S6 Cai.

Céan ctr vao So6 Cai 1ap Bang can doi so phat sinh.

Chuing tir ké toan ( hoa
don GTGT,...)
A 4
— S, thé ké toan chi
Bang tong ~hop tiét (TK131, 331)
Chirng tir ké toan X
S6 dang ky
chang tr ghi v | l
50 e CLUNG TU GHI SC v
‘ CHUNGTU GHI SO Bang tong hop chi tiét
3
| v (131, 331)
: S6 Cai (131, 331)
i Bang can ddi
————————————— »| .
SO phat sinh
BAO CAO TAI CHINH ‘
Ghi chu

Ghi hang ngay _

Ghi cudi thang —

Ddi chiéu, kiém tra “-————
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Sau khi ddi chiéu khép dung, sé liéu ghi trén S6 Cai va Bang tong hop chi
tiét (duoc lap tur cac sb, thé ké toan chi tiét) dugc dung dé 1ap Béo céo tai chinh.

Quan hé ddi chiéu, kiém tra phai dam bao Téng s6 phat sinh Nog va Téng sd
phat sinh C6 cua tat ca cac tai khoan trén Bang Céan dbi sd phat sinh phai bang
nhau va bang Tong sb tién phat sinh trén s6 Pang ky Chung tir ghi s6. Tong sb
du No va Tong sb du C6 cua cac tai khoan trén Bang Can ddi sé phat sinh phai
bang nhau, va s6 du cia tung tai khoan trén Bang Céan d6i s6 phat sinh phai
bang sé du cta timg tai khoan tuwong tng trén Bang tong hop chi tiét.

Hinh thire Chimg tir ghi s6 ¢6 wu diém dé 1am, dé kiém tra, d6i chiéu, cong
viéc ké toan duoc phan cong déu trong ky. N6 thich hop vi moi loai hinh, qui
md don vi kinh té. Tuy nhién, can luu y 12 ¢ hinh thtc nay viéc ghi chép tring
lap nhiéu 1am tang khéi lugng ghi chép.
1.4.4.T6 chirc van dung sé sdch ké todn trong céng tdc ké todn thanh todn Véi
nguwoi mua, nguwoi ban trong DN dp dung hinh thirc Ké todn mdy

Diém dic biét co ban cua hinh thic ké toan trén may tinh la cong viéc ké
toan dugc lam trén phan mém ké toan chay trén mdy tinh. Phan mém ké toan
dugc thiét ké theo nguyén tic 1 trong bon hinh thirc ké toan hién hanh, két hop
hinh thtic ké toan quy dinh trén day. Phan mém khong chay d quy trinh ghi s,
nhung s& inn day du s6 sach ké toan va bao cdo tai chinh theo quy dinh.

Trinh tu ghi s6 ké toan theo hinh thirc ké toan trén mdy vi tinh

Chiing tir ké toan ( hoa

don GTGT,...)

PHAN MEM SO KE TOAN

- S0 tong hop (131, 331)
- S6 chi tiét (TK131,
331)

KE TOAN

A 4

Bang tong hop ching tir
ké toan cung loai

- Bao c4o tai chinh

- Bao c4o ké toan quan
tri

MAY VI TINH
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Ghi chu

Nhap s6 liéu hang ngay hang ngay  ——
In b, bao cao cudi thang, cudi nam —
Doi chiéu, kiem tra -

Moi ngay, ké toan cin ¢ vao ching tir ké toan hodc Bang tong hop chimg tir
ké toan cung loai da dugc kiém tra, duogc dung lam can cu ghi s0, xac dinh tai
khoan ghi No, tai khoan ghi C6 dé nhdp dir liéu vao may vi tinh theo cac bang,
biéu duoc thiét ké sin trén phan mém ké toan.

Theo quy trinh cia phin mém ké toan, cac thong tin dugc ty dong nhap vao sb
ké toan tong hop (SO Cai hodc Nhat ky- S6 Cai...) va cac so, thé ké toan chi tiét
lién quan.

Cubi thang, ké toan thuc hién cac thao tac khoa sd va 1ap bao céo tai chinh.
Viéc ddi chiéu gitra s liéu tong hop véi sb lidu chi tiét duoc thyc hién ty dong
va ludon dam bdo chinh xéc, trung thuc theo thong tin da dugc nhép trong ky.
Nguoi lam ké toan co thé kiém tra, dbi chiéu sb liéu gitra s ké toan v4i bao céo
tai chinh sau khi d4 in ra giay.

Thuc hién céc thao tac dé in bao cdo tai chinh theo quy dinh. Cubi thang, cudi
nam s6 ké toan tong hop va so ké toan chi tiét dugc in ra gidy, dong thanh quyén

va thuc hién céc thu tuc phap 1y theo quy dinh vé s6 ké toan ghi bang tay.
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CHUONG 2
THU'C TRANG CONG TAC KE TOAN THANH TOAN VOINGUOI
MUA, NGUOI BAN TAI CONG TY SAN XUAT THUONG MAI NOI
THAT TRUONG HOC VA VAN PHONG ANH PUC

2.1. Khai quat chung vé Cong ty san xuat thwong mai ndi that trueong hoc
va van phong Anh Duc

2.1.1. Lich si# hinh thanh va phdt trién cia Cong ty san Xudt thwong mai Ngi
thdt trwong hoc va vin phong Anh Dic

Tén cong ty: Cong ty san xuat thuong mai noi that truong hoc va van phong
Anh Dtrc

- Tong Giam doc: Bui Thi Bot

- Try s6: 69/78/430 Tran Nguyén Han, quan Lé Chan, TP. Hai Phong

- Ma s6 thué: 0201310890

- S dién thoai: 0225.677006

Nganh nghé kinh doanh: Chuyén cung cép cac trang thiét bi noi that trudng hoc
va van phong.

- Gidy chiing nhan kinh doanh do S& ké hoach dau tu Thanh phb Hai Phong cap
ngay 10 thang 09 ndam 2013

Cong ty san xuit thuong mai ndi that trudng hoc va van phong Anh Puc bao
gom cac hoat déng dich vu kinh doanh nhu: Ban ndi that truong hoc, ban noi
that van phong, stra chita noi that van phong va trudng hoc, ban budn ndi that
cho cac ho gia dinh, bAn may moc thiét bj van phong, ban budn nhién liéu ran
long, van tai....

- Cac yéu cau khac cia khach hang vé mua ban ndi that vin phong va truong
hoc.

- Cong ty chiing toi chuyén cung cip cac thiét bi noi that van phong va truong
hoc, noi that dan dung. ..

- Phat trién trinh d6 va d6i méi trong cong nghé.
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Cong ty san xuat thuong mai ndi that truong hoc va van phong Anh Puc duoc
thanh 1ap boi giam ddc Bui Thi Bot vao ngay 10 thang 9 nim 2013.Nham dép
tng nhu cau cta ngudi tiéu dung ciing nhu nhu cau thi trudng hién nay cong ty
chuyén cung cap va lip dit ndi that truong hoc va vin phong theo don dat hang,
cong ty da va dang lam nhitng du an 1ap dat méi, stra chita cac trang thiét bi ban
ghé,bang ta... v6i doi ngii 1anh dao c6 nhiéu nam kinh nghiém trong nghé, dam
bao uy tin chat luong, gid thanh hop 1y, cac thanh vién trong cong ty va cong
nhan déu lanh nghé, gioi vé k¥ thuat - my thuat; cac loai nguyén vat liéu truéc
khi dua vao nip dat déu da duoc sir li qua cac chi tiét 16i va dam bao chat luong
dung véi nhitng gi doanh nghiép dé ra.

*Phuong chdm hoat dong: ** théa man yéu cau cua khach hang dem lai
cho khach hang nhitng san pham tét nhat véi sy phuc vu chuyén nghiép nhat”

*Nang luc trang thiét bi: mac du thoi gian thanh 1ap chua 1au nhung cong
ty ludn c6 nhitng may moc thiét bi tan tién vdi cong suét cao

*Chién lugc phat trién cua cong ty:

-Nim 2013: Hoan thién b may t6 chic va hé théng quan 1y, phan dau
thiét 1ap day du diéu kién dé xdy dung cong ty phat trién manh vé thi truong noi
that truong hoc va van phong... Két hop véi xay lap cac cong trinh dan dung va

cong nghiép nham 6n dinh co s vat chat , phic loi caa cong ty.
Ké hoach doanh thu s& dat 3 ty dong, lgi nhuan 1,5 ty dong

-Nim 2014: Xay dyng thuong hiéu cong ty san xuat thuong mai noi that
trrong hoc va van phong Anh Buc thanh cong ty manh va mo rong hoat dong

thém cac nganh nghé kinh doanh nham thuc day phat trién cong ty

-Pén nam 2017:Tao uy tin voi cac don vi ban tao tién dé dé phat trién
thanh cong ty manh. Doanh thu tir 500 triéu dén 1 ty ddng. Chuyén dich co cau
doanh thu, thuc day phat trién.

2.1.2. Chitc néing va nhiém vu hoat déng kinh doanh cia céng ty san xudt

thwong mai ngi that truwong hoc va vin phong Anh Dic
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a. Chirc nang
+ Dich vu k¥ thuat cho cac thiét bi cong ty kinh doanh

+ San xuét gia cong cac san pham ndi that van phong va treong hoc.

+ Tu van chuyén giao cong nghé trong linh vuc khoa hoc k¥ thuat cong

nghiép.
+ Tu van lap dat noi that thiét bi van phong trudng hoc

+ Budn ban céc thiét bi, noi that va van phong truong hoc nhu: Ban ghé,

bang viét, ban may tinh.
+ San xuat mua ban xuat nhap khau thiét bi ngi that van phong va gia dinh .
* Nhiém vu chinh cia cong ty.

-Tuan thu cac chinh sach kinh té tai chinh cta nha nudc.

-Khai thac sir dung vdn c6 hiéu qua, bao ton va phat trién von, 1am tron
nghia vu V&1 ngan sach nha nudc.

-Xay dung va t6 chac thuc hién cac ké hoach san xuat kinh doanh ctia cong
ty theo quy ché hién hanh dé thuc hién muc dich va noi dung hoat déng cia cong
ty
b. Nhiém vu ciia cong ty

Nhu cau vé mua ban noi that van phong va thiét bi hién nay cang ngay
tang, Cong ty san Xuat thuwong mai noi that truong hoc va van phong Anh Puc
da dap tmg duoc rat nhiéu nhu cau cua khach hang trong nhimg nam qua. Dé
dugc ¢ tén tudi trén thi truong thi cong ty khong ngudng xay dung phat trién
thuong hiéu riéng cho minh. Doanh nghiép d4 thé hién dugc cai nhin xay dyng
nén thuong hi¢u.

- Xuét phat tir nhitng chirc ning trén Cong ty san Xuat thuong mai noi that

treong hoc va van phong Anh Buc c6 nhitng nhiém vu:
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- Pap tmg duoc nhu cu cua khach hang, tim kiém nhimg d6i tic mai trén thi
truong, tao niém tin cho khach hang, khéng ngiing cang ¢b phat huy uy tin cua
cong ty.

- Quan 1y dugc can bd nhan vién cta cong ty theo ding ché do chinh sach dua
ra, nang cao phat trién vé moi mat, tich cuc dua ra cac bién phap, thuc day tién
bo phat huy cia moi can bd cong nhan vién chuc.

- Khong ngung cai tién quy trinh cong nghé dé nang cao tdm nhin cua thi
truong.

2.1.3. Co sé vit chit ky thudt va lao dong

Nhiing tai san hién c6 cua doanh nghiép, s6 luong, chung loai, may moc

chuyén lap dit noi that va thiét bi.

+ Mot try s cho bo phan quan 1y cong ty, mot nha kho dé hang va cic may

moc thiét bj chuyén lap dit.

+S6 luong cac thanh phan lao dong truc tiép, gian tiép, mat bang trinh do.

-S4 luong lao dong cua cong ty kha 6n dinh, s6 luong ting khong dang ké
do khau tuyén chon cua cong ty kha chit ché, cham chi va chiu kho, nhiét
tinh trong cong viéc.

- Cong ty tién hanh quéan 1y lao déng khong nhiing theo quy dinh, s6 theo
ddi ma con theo cach riéng cua cong ty nhu phan cap quan 1y theo ting
cong viéC Cu thé.

- Huy dong duoc trinh d6 lao dong hop ly, phat huy duogc dﬁy du trinh d6
chuyén mén tay nghé ciia nguoi lao dong 1a mot trong cac van dé co ban
thuong xuyén duoc quan tdm & cong ty. Cac ché do thuong phat thich
dang ddi voi ngudi lao dong, khuyén khich 1am viéc dung thoi gian va
sach s& nhu cau cua cac cong ty dé ra, ciing nhu ¢ sang kién nhim ning
cao nang luc san c6 cua cong ty ap dung hét sirc c6 hiéu qua.

- Cong ty theo ddi lao dong theo 2 bo phan khac nhau:
+B6 phan lao dong gian tiép: theo ddi lao dong theo bang chdm cong theo

tung noi lam viéc.
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+B¢ phan truc tiép: do khoan san phém sb lugng viéc lam nén khong thuc

hién cham cong ma theo bao cdo va quan 1y
2.1.4. Pic diém t6 chirc b mdy quan Iy tai Cong ty san Xudt thwong mai néi
thdt trwomg hoc va vin phong Anh Diic

Cong ty san xuét thwong mai ndi that truong hoc va van phong Anh Bic
1a don vi kinh doanh doc 1ap. Co cau Tb chic bo mdy quan 1y cia cong ty bao
gom hai cap.
-Cap 1: Ban giam déc
- Cép 2: Cac phong ban.

So dd 2.1 : So dé t6 chirc bé may quan Iy ciia cong ty.

Giam doc di€u hanh

cong ty
Phong ké toan Phong kinh Phong k¥
doanh thuat

Cong ty san xuat thuong mai ndi that truong hoc va van phong Anh Bac dugc td
chtrc va hoat dong theo Luat doanh nghiép cac Luat khac co lién quan va Diéu
16 Cong ty duoc giam dbc ban hanh va thong qua. Co cau bd may cia cong ty
kha d6ng b va hoan chinh. M6 hinh t6 chic bd may quan 1y cia cong ty dugc
xay dung theo co cAu truc tuyén chuc nang. Do 1a sy diéu hanh c6 ké hoach, cac
méi quan hé qua lai gitta cha thé quan 1y véi timg ddi twong quan 1y nham phat
huy thé manh ton hop cia cong ty nhung khong tach roi nhimg nguyén tac,

chinh sach va quy dinh ctia Nha nuéc.
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Chtic nang, nhi€ém vu chinh cua cac phong ban trong cong ty nhu sau:

-Giam d6c diéu hanh: 1a ngudi dimg dau chiu trach nhiém cho toan bo
nghia vu va quyén loi cia cong ty trude phap luat. Giam ddc 1a ngudi chiu trach
nhiém chung vé tinh hinh san xuét va kinh doanh cta cong ty. Truc tiép phu
trach khau ké hoach tai chinh ké toan, t6 chtic lao dong trong cong ty va 1a

ngudi quyét dinh moi phuong thac kinh doanh va hoat dong cua cong ty.

- Phong Ké toan: Lap ké hoach sir dung va quan 1y nguén tai chinh cua
cong ty, to chirc cong tac hach toan ké toan theo diing ché do ké toan théng ké

va ché d6 quan 1y tai chinh Nha nuéc.

- Phong k¥ thuat: Thuc hién cong viéc nap dat cac trang thiét bi theo yéu

CAU.

- Phong kinh doanh: Thuc hién cac nhiém vy chao ban tu van san pham

cho khach hang.

2.1.5.T6 chirc hé thong chirng tir, tai khodn ké todn tai Cong ty TNHH sdn
Xudt thwong mai néi thdt truwong hoc va vin phong Anh Dirc
Can ctr vao quy mo, dac diém hoat dong kinh doanh, can cur vao yéu cau quan ly
cling nhu diéu kién trang bi phuong tién, ki thuat xir Iy thong tin, Coéng san
xuit thuong mai noi that trudng hoc va van phong Anh D¢ sir dung hinh thirc
ghi s 1a: Nhat ky chung.

- Nién do ké toan & cong ty 1a mot nim, ngay bat dau tir ngay 01/01 va két
thuc 1a ngay 31/12 hang nam.

- Ché d6 ké toan ap dung: cong ty ap ché do ké toan doanh nghiép hién
hanh theo quyét dinh s6 133/2016/QD — BTC ngay 26/08/2016.

- Pon vi tién té duoc str dung trong ké toan 1a ddng VN.
- Cong ty thudc dbi tuong nop thué gia tri gia ting theo phuong phap khau tru.
- Ap dung phuong phap duong thang trong viéc tinh khau hao TSCP.
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- Hé thdng bao cdo tai chinh dugc Cong ty san xuat thuong mai noi that truong
hoc va van phong Anh Buc st dung hién nay bao gém: 6 béo cdo tai chinh theo

ché do quy dinh bao gom:

+ Bang can d6i ké toan. (Mdu s¢ BO1 — DNN)
+ Béo cdo két qua hoat dong kinh doanh.  (Mdu sé B02 — DNN)
+ B4o cao luu chuyén tién té. (Mdu s¢ B03 — DNN)
+ Thuyét minh bao cdo tai chinh. (Mdu sé B0O9 — DNN)

a. Hinh thirc ké todn

Cong ty 4p dung hinh thirc ghi s6 ké toan 1a nhat ky chung duéi sy hd tro cua
phan mém mady tinh. Hinh thitc nay phu hop véi dic diém, quy mo hoat dong
kinh doanh va can bo ké toan hién cé cta cong ty. Cong ty thuc hién quyét toan
theo timg quy trong nam bat dau tir ndm 2017( trudc d6 cong ty van quyét toan

theo tirng thang)

Hé thong s6 sach ma Cong ty dang sir dung bao gom:
- S6 Nhat ky chung.
- S6 Nhat ky dic biét
- SO céi.

- Céc s0, thé ké toan chi tiét.
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So' do 2.2: Trinh tw hach todn heo hinh thirc Nhit ky chung

Chting tir ké toan So6 chi tiét
Nhat ky chung
\ 4
S6 cai Bang tong hop

v

Bang can déi
s6 phat sinh

\ 4 \ 2

Bao cao tai chinh <€

Ghi chu:
Ghi hang ngay -
Ghi dinh ky —_
Kiém tra, doi chiéu <>

2.2. Thuc trang cong tiac ké toan thanh toin véi ngwdi mua, nguoi ban tai
san Xuit thwong mai ndi that truwong hoc va vin phong Anh Pirc
2.2.1. Pic diém vé phwong thirc thanh todn va hinh thirc thanh todn véi
nguoi mua, ngwoi bdn tai Cong ty san Xudt thwong mai ngi thét trwong hec
va van phong Anh Duc
Phuong thtic thanh toan va hinh thuc thanh toén ciia céng ty duoc thé hién nhu
Sau:

< Phwong thirc thanh todn: 13 cach thuc thuc hién chi tra cho hop dong
mua ban duocC su théng nhét cia bén ban va bén mua

Tai Cong ty san xuat thwong mai noi that truong hoc va van phong Anh Puc

¢6 hai phuong thirc thanh toan 1a thanh toan ngay (truc tiép) va cham tra
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Phurong thirc thanh todn ngay (truc tiép): day 1a phuong thtrc thanh toan do
bén mua thanh toan ngay cho nguoi ban sau khi nhan dugc hang. Phuong thuc
thanh toan truc tiép nay co thé thanh toan bang tién mat hay chuyén khoan.

Phuwong thire thanh toan cham tra: day la phuong thic thanh toan khi ma
doanh nghiép da giao hang cho nguoi mua nhung chua dugc thanh toan. Thoi
gian dia diém thanh toan duoc quy dinh trong hop déng, viéc thanh toan cham
tra ¢ thé s& duoc thyuc hién theo diéu kién tin dung wu dai nhu thoa thuan trong
hop ddng.

¢ Hinh thirc thanh todn:

Tai Cong ty san xuat thuong mai ndi that truong hoc va van phong Anh
Puc co cac hinh thire thanh toan nhu 12 thanh toan bang tién mat va thanh toan
bang chuyén khoan

Péi v6i ngudi mua hang: Hinh thtrc thanh toan bang tién mat cong ty ap

dung voi nhitng khach hang mua hang 1a ca nhan, h¢ gia dinh, khach hang mua
Vi s6 luong it, khach hang 1a ngudi & cung dia phuong. Hinh thirc thanh toan
bang chuyén khoan dbi véi nhiing déi tac mua hang vai sé lugng I16n, ¢ dia
phuong khac hay & xa, iy quyén thanh toan cho bén th{r ba thanh todn qua ngan
hang.

Pbi v6i ngudi ban hang: hinh thirc thanh toan bang tién mat cong ty ap
dung voi nhimg nha cung cap khong thudng xuyén, nhimng 16 hang thuong c6
gia tri nho hon 20 triéu déng. Tuy nhién don hang cé gia tri nhod hon 20 triéu cd
thé chuyén khoan hoic tra bang tién mit voi sy thdng nhét gitta cong ty voi nha
cung cap trong hop dong.

2.2.2. Thuc trang ké todn thanh todn véi ngwoi mua tai Cong ty sin xudit
thwong mai ni thit truwong hoc va vin phong Anh Prrc
% Chung ter, tai khodn va sé sach sir dung
v' Chung tir str dung: Hoa don gia tri gia ting, Hop ddng mua ban, Phiéu thu. ..
v’ Tai khoan st dung:
TK 131 — Phai thu khach hang. Tai khoan nay duoc cong ty mo dé theo
ddi cac khoan ng phai thu phat sinh tang trong ky va tinh hinh thanh toan cac

khoan no phai thu véi khach hang. Bé phuc vu cho yéu cau quan tri cong ty
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s& ma chi tiét dé theo ddi cho timg ddi twgng. Ngoai ra cong ty con st dung
cac tai khoan:
- TK 511 — Doanh thu ban hang va cung cap dich vu
- TK 333 — Thué va cac khoan phai nép nha nudc. ..
v'S6 sach st dung: S6 nhat ky chung, S6 chi tiét thanh toan voi ngudi mua,
S6 cai TK 131 va cac tai khoan khéc c6 lién quan, Bang tong hop thanh
toan vdi ngudi mua

% Quy trinh hach toan

So do 2.3. Trinh tw ghi sé trong ké todn thanh todn vdi ngwoi mua tai cong ty.

Chiing tir ké toan(Hoa
don GTGT...)

A 4

S6 ké toan chi tiét 131

A 4

Nhat ky chung

| l

S6 cai 131 - o Bang tong hop
chi tiét 131

Bang can d6i SPS

L

Bao cao tai chinh

Ghi chu:
Ghi hang ngay >
Ghi cuéi thang hodc dinhky — >

7 . .,{ -;7\ 4-____>
Quan hé¢ doi chicu, kiem tra

Hang ngady, cin ct vao cac chung tir da kiém tra duoc dung 1am can ctr ghi
s6, trugc hét ghi nghiép vu phat sinh vao sd Nhat ky chung, sau do can clr s
licu da ghi trén s6 Nhat ky chung dé ghi vao S6 cai TK 131, TK511, TK3331...,
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d6ng thoi ké toan ghi vao so chi tiét TK 131theo ddi khoan ng phai thu cho ting
khach hang.

Cubi ky, cong sb liéu trén so cai 1ap Bang can d6i s6 phat sinh. Pong thoi cin
ctr vao s chi tiét mo cho timg khach hang ké toan 1ap bang Tong hop no phai
thu khach hang.

Vi du 1: Ngay 09/05/2017, theo héa don s6 0000213, Doanh nghiép
ban 20 bd ban ghé hoc sinh tiéu hoc va 1 ban gido vién cho truong tiéu hoc
Ngb Gia Tu, voi tri gia 1a 35.400.000 (gom thué GTGT 10%), chura thu tién.

Can ctr vao hoa don sé 0000213 va cac ching tir co lién quan, ké toan ghi

vao s6 sach ké toan theo dinh khoan sau:

Ng TK 131: 35.400.000
Co TK 511: 32.181.818
Co TK 333.1: 3.218.182

Tir bat toan trén ké toan ghi vao s6 Nhat ky chung (Biéu sé 2.5) dong thoi
ghi vao so6 chi tiét TK131 (Biéu sb 2.7), s6 chi tiét TK 511, TK 333. Cén cir vio
Nhat ky chung ké toan ghi vao so cai cac TK 131(Biéu s6 2.6), TK 511, TK 333

Cudi ky ké toan can ctr vao sb chi tiét TK 131 Iap bang tong hop chi tiét
phai thu khach hang (Biéu s6 2.9)

Vi du 2: Ngay 12/05/2017, theo héa don gia tri gia ting s6 0000216,
Doanh nghiép ban 12 bd ban ghé hoc sinh 4 chd, 6 ban gido vién, 80 ghé don, 1
tu thu vién cho truong trung hoc co so Lai Xuan vai tri gia 1a 67.600.000 (gém
thué GTGT 10%)

Cin cir vao hoa don gia tri gia ting sé 0000216 va cac chung tir ké toan
c6 lién quan, ké toan ghi vao so sach theo dinh khoan sau:

No TK 131: 67.600.000
C6 TK 511: 61.454.465
C6 TK 333.1: 6.145.535

Tir bat toan trén ké toan ghi vao sd Nhat ky chung (Biéu s 2.5) dong thoi
ghi s6 chi tiét TK 131(Biéu s6 2.8), s6 chi tiét TK 511, TK 333. Can clr vao
Nhat ky chung ké toan ghi vao sb cai TK 131(Biéu sb 2.6), TK511, TK 333

Cubi ky can ctr vao sd chi tiét TK 131 lap bang tong hop no phai thu
khach hang (Biéu s6 2.9)
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Biéu s6 2.1. Héa don gia tri gia ting 0000213

Biéu s6 2.2: Héa don gia tri gia ting s6 0000216
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Vi du3: Ngay 25/05/2017, Truong tiéu hoc Ngo Gia ty thanh toan tién hang cho
cong ty bang chuyén khoan.

Ké toan ghi vao so sach theo dinh khoan sau:

No TK 112: 35.400.000
C6 TK 131: 35.400.000

Tt bat toan trén ké toan ghi vao sd Nhat ky chung (Biéu s 2.5) déng thoi
ghi vao so chi tiét TK 131 phai thu khach hang mé cho Truong tiéu hoc Ngo Gia
Tu(Biéu s6 2.7), s6 theo ddi tién giri ngan hang. Can ¢t vao Nhat ky chung ké
toan ghi vao so cai TK 131 (Biéu s6 2.6) va sé cai TK 112.

Cudi ky can cir vao so6 chi tiét TK 131 phai thu khach hang mo
cho Truong tiéu hoc Ngo Gia Tu vao 1ap bang tong hop ng phai thu khach hang
(Biéu s6 2.9)

Biéu s6 2.3: Gidy b4o ¢6 ngin hang
NGAN HANG CONG THUONG VIET NAM - VIETINBANK
GIAY BAO CO S6 GD: 70
Ngay 25/05/2017
Kinh giri: Cong ty san xuat thuong mai noi that truong hoc va vin phong
Anh Duc.
HOm nay ching t6i xin bao da ghi Co6 tai khoan ctia quy khach hang véi ndi

dung nhu sau:

S6 tai khoan ghi C6
Sé tién bang sé : 35.400.000
S6 viét bang chir ‘Ba muoi nim triéu, bon trim nghin ddng./

Noi dung: Truong tiéu hoc Ngo Gia Tu thanh toan tién hang.
GIAO DICH VIEN KIEM SOAT
(Nguon trich: Cong ty san Xuat thuong mai ndi that trudng hoc va vin phong
Anh Buc, 2017)
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Vi du 4: Ngay 29/05/2017 Truong trung hoc co so Lai Xuan thanh toan tién
hang cho cong ty bang chuyén khoan
Ké toan ghi chép vao sb sach theo dinh khoan sau:
No TK 112: 67.600.000
C6 TK 131: 67.600.000
Tt bat toan trén ké toan ghi vao sd Nhat ky chung (Biéu s 2.5) déng thoi
ghi vao s6 chi tiét TK 131phai thu khach hang mé cho Truong trung hoc co
s Lai Xuan (Biéu sb 2.8), s6 theo ddi tién gui ngan hang. Can clr vao Nhat
ky chung ké toan ghi vao so cai TK 131(Biéu s6 2.6), TK 112
Cudi Ky can ctr vao so6 chi tiét TK 131phai thu khach hang md cho
Truong trung hoc co s Lai Xuén lap bang tong hop ng phai thu khach hang
(Biéu s6 2.9)
Biéu s6 2.4: Gidy b4o ¢6 ngin hang
NGAN HANG CONG THUONG VIET NAM - VIETINBANK

GIAY BAO CO S6 GD: 71
Ngay 29/05/2017
Kinh gui: Cong ty san Xuat thuong mai ndi that truong hoc va van phong Anh
Drc.
Hom nay ching t6i xin bao da ghi Co6 tai khoan ctia quy khach hang véi noi

dung nhu sau:

S6 tai khoan ghi C6
Sé tién bang sé : 67.600.000
S6 viét bang chir  : Sau muoi bay triéu, sdu trim nghin dong./

Noi dung: Truong trung hoc co s Lai Xuan thanh toan tién hang.
GIAO DICH VIEN KIEM SOAT
(Nguon trich: Cong ty san xuat thuong mai ndi that truong hoc va vin phong
Anh btic, 2017)
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Biéu s6 2.5: Trich S6 nhat ky chung

Pon vi: Cong ty san xuat thuong mai noi that
trurong hoc va van phong Anh brc.

Pia chi: 69/78/430 Tran Nguyén Han, quan Lé
Chéan, TP Hai Phong

Mau s6: S03a-DNN
(Ban hanh theo QD s6
133/2016/TT-BTC ngay

SO NHAT KY CHUNG

26/08/2016 cua B9 truong BTC

Nam 2017 Pon vi tinh: dong
Nga Ching tir S6 phat sinh
thinyg 9 Dién giai SHTK -
ghi b SH NT bU Ng Cé
02/05 | HDGTGT | 02/05 | Ban hang Truong | 111 9.900.000
0000207 trung hoc co so | 511 9.000.000
binh Tién Hoang | 3331 900.000
09/05 | HPGTGT | 09/05 Ban hang cho 131 35.400.000
0000213 Tiéu hoc Ngb Gia | 511 32.181.818
Tuw - chwa thanh 3331 3.218.182
toan
12/05 | HPGTGT | 12/05 Ban hang chiu | 131 67.600.000
0000216 trung hoc co sé | 511 61.454.465
Lai xuin 3331 6.145.535
25/05 GBC70 25/05 Trwong Tiéu hoc | 112 35.400.000
Ngo Gia Ty tra 131 35.400.000
ng = CK
29/05 GBC71 29/05 Trwong trung hoc | 112 67.600.000
co sé Lai xuan tra | 131 67.600.000
ng = CK
Tong cong 12.560.789.220 | 12.560.789.220

Ngudi ghi s6 K& toan truéng

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

Ngay 31 thang 12 nam 2017

Giam doc

(Ky, déng ddu, ghi 16 ho tén)
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Pon vi: Cong ty san xuat thuong mai noi that
trurong hoc va van phong Anh brc.
Pia chi: 69/78/430 Tran Nguyén Han, quan Lé
Chan, TP Hai Phong

SO CAI

Thang 05 nam 2017

S6 hiéu: TK 131

Mau s6: S03b-DNN
(Ban hanh theo QP s
133/2016/TT-BTC ngay
26/08/2016 cua Bo truong BTC)

Tén tai khoan: Phai thu khach hang

Chikng tir S tien
Ngay TI'<
thing £ i Ngay Dién giai doi ]
ghi so So higu thang ung Ne co
S0 dw déu thang 05 750.156.860
S0 phat sinh
09/05 | HPGTG | 09/05 | Ban hang Truong trung 511 9.000.000
T hoc co s& Pinh Tién 3331 900.000
0000207 Hoang
09/05 | HPGTG | 09/05 | Ban hang cho Tiéu hoc | 511 32.181.818
T Ngo Gia Ty - chua 3331 3.218.182
0000213 thanh toan
12/05 HDGTG | 12/05 Ban hang chiu trung | 511 61.454.465
T hoc co sé Lai xuén 3331 6.145.535
0000216
25/05 GBC70 | 25/05 Truwong Tiéu hoc Ngo 112 35.400.000
Gia Tw tra ng = CK
29/05 | GBC71 |29/05 | Trwong trung hoc cosé| 112 67.600.000
Lai xuén tra ng = CK
Cong sb phat sinh 1.320.115.090 | 1.120.133.050
S6 dw cudi thang 05 650.138.900
Ngay 31 thang 05 nam 2017
Ngudi ghi so K& toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu s6 2.7: Sé chi tiét phai thu khach hang (mé Truwong tiéu hoc ngd Gia ty)

Cong ty san xuat thwong mai noi that truong hoc va van phong Anh Drc.

Dia chi: 69/78/430 Tran Nguyén Han, quan Lé Chan, TP Hai Phong

SO CHI TIET PHAI THU KHACH HANG
Tai khoan: 131

Péi twong: Truong tiéu hoe ngd Gia tu
Thang 05 nam 2017

NT ghi Chiing tir ) S6 phat sinh S6 dw
. Dién giai TKDU
sb SH NT No Co No Co
A B C D E 1 2 3 6
Sé dw diu kp 43.020.500
09/05 HPGTGT | 09/05 | Ban hang cho Tiéu hoc Ngb 511 32.181.818 75.321.330
0000213 Gia Tu - chwa thanh toan 3331 3.218.182 78.539.512
25/05 | GBC70 25/05 | Trwong Tiéu hoc Ngé Gia Tw | 112 35.400.000 43.139.512
tra ng = CK
Céng sé phit sinh 55.099.800 | 56.000.000
S6 du cudi ky 42.120.300
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Biéu s6 2.8: So chi tiét phai thu khach hang (mé cho Trwong trung hoc co sé Lai Xuin)

Cong ty san xuat thwong mai noi that treang hoc va van phong Anh Drc.

Pia chi: 69/78/430 Tran Nguyén Hén, quan Lé Chan, TP Hai Phong

SO CHI TIET PHAI THU KHACH HANG

Tai khoan: 131 Péi twong: Trudng trung hoc co sé Lai Xuan

Thang 05 nam 2017
Chirng tir L S6 phat sinh S6 du
NTGS Dién giai TKDbU
SH NT N Co N Co
A B C D E 2 3 6 5
S6 dw dau ky 30.220.000
12/05 HDGTGT 12/05 | Ban hang chiu trung heoc cor| 511 61.454.465 70.080.000
0000216 sé Lai xuan 3331 6.145.535 76.225.535
29/05 | GBC71 29/05 | Trwong trung hoc co sé Lai| 112 67.600.000 8.625.535
xuin tra ng = CK
Céng s phat sinh 215.090.110 | 178.890.000
S6 du cudi ky 66.420.110
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Biéu s6 2.9: Bang tong hop phai thu khach hang

Cong ty san xuat thuong mai ndi that truong hoc va van

phong Anh buc.
Dia chi: 69/78/430 Tran Nguyén Han, quan Lé Chén, TP
Hai Phong
BANG TONG HQP PHAI THU KHACH HANG
Tai khoan: 131
Tén tai khoan: Phai thu khach hang
Thang 05 nam 2017
S6 dw dau ky S6 phat sinh trong ky S6 dw cuoi ky
STT Tén khach hang
No Co No Cé No Co
1 Trwong tiéu hoec Ngo Gia Tu 43.020.500 55.099.800 56.000.000 42.120.300
2 Trwong trung hoc co sé Lai 30.220.000 215.090.110 178.890.000 66.420.110
Xuin
céng 750.156.860 1.320.115.090 | 1.120.133.050 | 950.138.900
Ngwoi 1ap K& toan truéng Giam déc
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2.2.3. Thuc trang ké todn thanh todn véi ngwoi bdn tai Cty sdn xudt thuong
mai ndi thit trwong hoc va vin phong Anh Dirc
- Chung tir sir dung dé thanh toan v&i ngudi ban bao gdm: Hop ddng
mua ban, Hoa don gia tri gia tang, giéy dé nghi thanh toan, Gié'ly bao ng cua
ngan hang, ty nhiém chi, Phiéu chi va Cac chang tir lién quan
v’ Tai khoan str dung: TK 331 — Phai tra ngudi ban. Ngoai ra cong ty con sir
dung cac tai khoan:
- TK 156 — Hang hoa
- TK 133 — Thué GTGT dau vao dugc KT
v’ S sach str dung trong ké toan thanh toan v6i ngudi ban:
- Nhat ky chung
- S6 chi tiét phai tra nguoi ban
- S6 téng hop chi tiét phai tra nguoi ban
- S cai tai khoan 331 va cac tai khoan c6 lién quan.
*  Quy trinh hoach toan
So do 2.5. Trinh twr ghi sé trong ké todn thanh todn vdi ngwoi bdn tai Cong ty

san xuit thwong mai ndi that truwong hoc va vin phong Anh Pirc

Chung tir ké toan(héa
don GTGT...)
A\ 4 A 4
Nhat ky chung S6 ke toan chi tiet
,, :
SOcai TK331  je----- > Bang tong hop
chi tiét TK 331

'

Bang can d6i SPS

:

Bao cao tai chinh <
Ghi cha: Ghi hang ngay
Ghi cubi thang hodc dinh ky =

A A Ke . X . 2 <+----p
Quan hé doi chiéu, kieém tra
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(1) Hang ngay, cin clr vao cac chung tir d kiém tra dugc dung lam cin cir ghi
s6, ké toan tién hanh ghi nghiép vu phat sinh vao s6 Nhat ky chung, dong thoi
ké toan ghi vao sb chi tiét TK 331 phai tra cho nguoi ban. Sau d6 ké toan cin ctr
vao s6 liéu da ghi trén s6 Nhat ky chung dé ghi vao sb cai cac TK 331, TK 156,
TK133...

(2) Cubi ky, cong sé liéu trén so cai ké toan 1ap Bang can di s6 phat sinh. Bong
thoi cin ctr vao so6 chi tiét mo cho timg nha cung cap ké toan 1ap bang Tong hop
no phai tra cho nguoi ban.

Vi du 1: Ngay 26/09 cong ty mua hang cua cong ty TNHH Hai Dung theo
héa don GTGT sb6 0000196 voi tri gia hang mua gom co thué 10% la
17.700.000 d6ng.

Can clr vao hoa don gia tri gia ting sb 0000141 va cac ching tir ké toan co

lién quan, ké toan ghi nhan but toan sau:

Ng TK 156: 16.090.916
Ng TK 133: 1.609.084
Co TK 331: 17.700.000

Tir bat toan trén ké toan ghi vao sé Nhat ky chung (Biéu s6 2.18) dong thoi
ghi vao so6 chi tiét phai tra nguoi ban TK 331 (Biéu s 2.15), s6 chi tiét TK 156,
TK 133. Cén cit vao s6 Nhat ky chung ké toan ghi vao sb cai TK 331(Biéu sb
2.19), TK156, TK133

Cudi ky can cir vao so chi tiét phai tra nguoi ban dé 1ap Bang téng hop chi

tiét phai tra cho nguoi ban (Biéu s6 2.17)
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Vi du 2:Ngay 18/09/2017 cong ty mua hang cta Xi nghiép 273 Hai Phong theo
HP GTGT sb 0000820 véi gia tri hang mua Ca thué thué 10% 1a 16.000.000
ddng

Can ¢ vao hoa don gia tri gia ting s6 0000820 va cac ching tir ké toan co lién

quan, ké toan ghi nhan but toan sau:

No TK 156: 14.545.454
No TK 133: 1.454.546
C6 TK 331: 16.000.000

Tur but toan trén ké toan ghi vao s6 Nhat ky chung (Biéu s6 2.18) dong thoi ghi
vao so chi tiét phai tra ngudi ban TK 331 (Biéu sb 2.16), so chi tiét TK 156, TK
133. Can cir vao s6 Nhat ky chung ké toan ghi vao so cai TK 331(Biéu sb 2.19),
TK 156, TK 133. Cudi ky can cir vao sb chi tiét phai tra nguoi ban dé 1ap Bang
téng hop chi tiét phai tra cho ngudi ban (Biéu $6 2.17)

SV: Lé buc Anh — QT1805K 40



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG
Biéu 6 2.10.H6a don GTGT
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Biéu s6 2.11.Héa don GTGT
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Vi du 3: Ngay 29/09/2017 cong ty thanh toan tién hang cho Cong ty
TNHH Hai Dung bang chuyén khoan.
Cin ctr gidy bao no s6 60 va cac chung tir khac co lién quan, ké toan ghi
chép vao s6 sach ké toan theo dinh khoan sau:
No TK 331: 17.700.000
Co6 TK 112: 17.700.000
Tir bat toan trén ké toan ghi vao s6 Nhat ky chung (Biéu s6 2.18) dong thoi
ghi vao s6 chi tiét phai tra ngudi ban (Biéu s6 2.15), s6 theo ddi tién gui ngan
hang. Cin ctr vao sd6 Nhat ky chung ké toan ghi vao s6 cai TK 331(Biéu sé
2.19), TK 112
Cubi Ky can ctr vao so chi tiét phai tra nguoi ban dé lap Bang tong hop chi

tiét phai tra cho nguoi ban(Biéu s6 2.17)
Biéu s6 2.12.Giay bao n¢ ciia ngan hang cong thwong viét nam - vietinbank

NGAN HANG CONG THUONG VIET NAM - VIETINBANK

GIAY BAONQ S6 GD: 60
Ngay 29/09/2017
Kinh giri: Cong ty san xuét thwong mai ndi that trudng hoc va vin phong
Anh Duc.
Hom nay ching t6i xin bao da ghi No tai khoan cua quy khach hang vai noi
dung nhu sau:
S6 tai khoan ghi No
Sé tién bang sé : 17.700.000
S6 viétbang chir  : Muoi bay triéu, biy tram nghin dong./
Noi dung: Cong ty thanh toan tién hang cho Cong ty TNHH Hai Dung
GIAO DICH VIEN KIEM SOAT
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Vi du 4: Ngay25/09/2017, cong ty thanh toan cho Xi Nghiép 273 Hai Phong
toan tién hang bang tién mat theo hoa don 0000820
Can ctr phiéu chi va cac ching tir ké toan co lién quan, ké toan ghi chép
véo sb sach ké toan theo dinh khoan sau:
No TK 331: 16.000.000
C6 TK 111:16.000.000
Tir bat toan trén ké toan ghi vao sé6 Nhat ky chung (Biéu s6 2.18) dong
thoi ghi vao so chi tiét phai tra nguoi ban (Biéu s6 2.16), s6 theo ddi tién mat.
Can ct vao s6 Nhat ky chung ké toan ghi vao s6 cai TK 331(Biéu sb 2.19),
TK 111
Cubi Ky can ctr vao so chi tiét phai tra nguoi ban dé lap Bang tong hop chi

tiét phai tra cho nguoi ban (Biéu s6 2.17)
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Biéu s6 2.16.Phiéu chi

Cong ty san xuat thuong mai ndi that truong hoc va van

phong Anh buc.
Pia chi: 69/78/430 Trin Nguyén Hén, quan Lé Chan, TP
Hai Phong
PHIEU CHI Quyén sé 5
Ngay 25 thang 09 nam 2017 S6: PC27
Ho tén nguoi nhan : Nguyén nguyét nga
bia chi : Phong ké toan
Ly do ngp : Thanh toan tién hang cho Xi Nghiép 273 Hai Phong
Sé tién : 16.000.000
Sé tién viét bang chir: Muoi sau triéu dong chan.
Kém theo : 01 chung tur
Pa nhan du sb tién: Mudi sau triéu déng chan
Giam déc Ké toan trwéng  Ngwoinhan  Nguwdilagp  Tha
tién phiéa quy
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Biéu s6 2.15: Sé chi tiét phai tra ngudoi ban (mé cho Cong ty TNHH Hai Dung)
Cong ty san xuat thuong mai ngi that truong hoc va van

phong Anh brc.
bia chi: 69/78/430 Tran Nguyén Han, quan Lé Chan, TP
Hai Phong ) ,
SO CHI TIET PHAI TRA NGUOI BAN
] Tai khoan:...331...
Poi twong: Cong ty TNHH Hai Dung
Thang 09 nam 2017
Chwng tir . S6 phat sinh S6 dw
NT SH NT Dién giai TKDbU No Cé No Cé
So dw dau ky 56.332.690
26/09 | HDGTGT | 26/09 | Mua hang cua Cong ty TNHH 156 16.090.916 72.423.596
0000196 Hai Dung 133 74.032.680
1.609.084
29/09 | GBN 60 29/09 | Cong ty thanh toAn = CK TNHH 112 17.700.000 56.332.680
Hai Dung
Céng sé phdt sinh 100.000.000 | 83.560.500
Sé dw cudi kyp 39.893.190
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Biéu s6 2.16: Sé chi tiét phai tra ngudi ban (mé cho Xi Nghiép 273 Hai Phong)

Cong ty san xuat thwong mai ndi that truong hoc va

van phong Anh Dirc.
Dja chi: 69/78/430 Tran Nguyén Han, quan Lé Chan, TP
Hai Phong
SO CHI TIET PHAI TRA NGUOI BAN
Tai khoan:...331...
Poi twong: Xi Nghiép 273 Hai Phong
Thang 09 nam 2017
NTGS Ching tir Dign gii TKBU S6 phat sinh Sb dur
SH NT 'en gial No Cé No Cé
A B C D E 2 3 6 5
S6 du dau ky 65.802.582
18/09 | HPGTGT | 18/09 | Mua hang cua Xi Nghiép 273 | 156 14.545.454 60.200.000
0000820 Hai Phong 133 1.454.546 61.654.546
25/09 | PC27/12 [ 25/09 | CTy thanh toan tién hang theo | 111 16. 000.000 45.654.546
HDGTGT 0000820
Cgng sé phit sinh 60.000.000 | 50.680.000
S6 du cudi ky 56.482.582
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Biéu s6 2.17: Bang tong hop phai tra ngudi ban

Cong ty san xuat thwong mai ndi that truong hoc va vin phong Anh Pic.
Dia chi: 69/78/430 Tran Nguyén Han, quan Lé Chan, TP Hai Phong
BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331

Thang 09 nam 2017

Tén tai khoan: Phai tra ngwoi ban

So duw dau ky So6 phat sinh trong ky So6 du cudi ky
STT Tén nguwoi ban
No Co No Co No Co
1 Cong ty TNHH Hai Dung 56.332.690 100.000.00 83.560.500 39.893.190
2 Xi Nghiép 273 Hai Phong 65.802.582 60.000.000 50.680.000 56.482.582
Cong 672.926.860 | 1.256.672.000 | 1.167.890.179 584.190.039
Ngudi lap K& toan truéng Giam déc
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Biéu s6 2.18.: Trich s6 nhat ky chung

Cong ty san xuat thwong mai ndi that
treo'ng hoc va van phong Anh Dic.
Pia chi: 69/78/430 Tran Nguyén Han, quan
Lé Chan, TP Hai Phong
SO NHAT KY CHUNG

Nam 2017
Don vi tinh: Béng
- Chiing tir SH S6 phat sinh
ghisd | Sbhiéu | Ngay Dién gial ™ No Cé
bU
26/09 | HPGTGT | 26/09 | Mua hang cia Cong ty | 156 16.090.916
0000196 TNHH Hai Dung 133 1.609.084
331 17.700.000
18/09 | HPGTGT | 18/09 | Mua hang cuaa Xi| 156 14.545.454
0000820 Nghiép 273 Hai Phong | 133 1.454.546
331 16. 000.000
25/09 | PC27/12 |25/09 | CTy thanh toan tién | 331 16. 000.000
hang theo HDGTGT | 111 16. 000.000
0000820
29/09 | GBN 60 29/09 | Cong ty thanh toan = | 331 17.700.000
CK TNHH Hai Dung 112 17.700.000
Tong cong 12.560.789.220 | 12.560.789.220

Ngay 31 thang 12 nam

2017
Ngudi ghi s6 Ké toan truéng Giam doc
(Ky, ghiro ho tén) (Ky, ghiro ho tén) (Ky, dong dau, ghi ré ho tén)
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Biéu 6 2.19: Trich sé cai tai khoan 331

Cong ty san xuit thwong mai ndi that truong hoc va vin phong

Anh Dc.
Dia chi: 69/78/430 Tran Nguyén Han, quan Lé Chan, TP Hai Phong
SO CAI
Thang 09 nam 2017
Tén tai khoan: Phai tra ngwoi ban
S6 hiéu: TK 331
Nedy Ching tir - S6 tién
;‘r‘ﬁ‘;(g) s6 hieu g}‘ﬁ‘;‘fg Dién gidi ing. No Co
Sé du dau thang 09 672.926.860
SO phat sinh
Ié/OQ HBGTGT EI..8./O9 i\./I.ua hang cta Xi Nghi¢p 156 4.5454’154
0000820 273 Hai Phong ‘ 133 1.454.546
25/09 PC27/12 25/09 | CTy thanh toan tién hang 111 16.000.000

theo HDGTGT 0000820

26/09 HDGTGT | 26/09 | Mua hang cua Coéng ty | 156 | 16.090.916

0000196 TNHH Hai Dung
133 1.609.084

29/09 GBN 60 29/09 | Cong ty thanh toan=CK | 112 19.140.000 | 19.140.000
TNHH Hai Dung

Cong so phat sinh 1.256.627.000 | 1.167.890.179
S6 du cudi thang 09 584. 190.039
Ngay 30 thang 09 nam 2017
Ngudi ghi so K¢ toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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CHUONG 3

MOT SO BIEN PHAP NHAM TANG CUONG CONG TAC QUAN LY
CONG NOQ TAI CONG TY SAN XUAT THUONG MAI NQI THAT
TRUONG HQC VA VAN PHONG ANH PUC
3.1. PANH GIA KHAI QUAT TIiNH HINH KE TOAN THANH TOAN VOI
NGUOI MUA, NGUOI BAN TAI CONG TY CONG TY SAN XUAT
THUONG MAI NQI THAT TRUONG HQC VA VAN PHONG ANH
pUC.

3.1.1. Uu diém

Trong nhitng nam vira qua phong tai chinh ctia cong ty dang khong ngung
nang cao hiéu qua cia cong tac ké toan noi chung va ké toan thanh toan noi
riéng dé ¢am bao cung cap cho lanh dao cong ty cing véi nhitng ddi tugng quan
tam nhimg thong tin trung thuc va hop 1y nhat, phu hop véi ché do ké toan hién
hanh.

3.1.1.1. V& td chirc cong tac ké toin

Vé té chirc bé mdy ké todn: Cong ty san xuat thuong mai noi that truong
hoc va van phong Anh Pac ¢ quy mé 16n va nhiéu don vi thanh vién nén mé
hinh t6 chtc ké toan vira tap trung vira phan tan 1a mé hinh t6i wu ddi voi cong
ty. B may ké toan cua cong ty duoc to chirc hop 1y, phan cong nhiém vu rd
rang cho cac ké toan phan hanh cu thé. Tinh chuyén mon hoéa cao trong to chirc
cong tac ké toan, tao diéu kién cho cong tac ddi chiéu kiém tra dugc thuc hién
dé dang, don gian. Poi ngii ké toan vién 13 nhitng nguoi c¢6 trinh d6 nghiép vu,

kinh nghiém 1au nim dam bao cung cap thong tin ké toan chinh xac va kip thoi.

Cdc chinh sdch ké toan cia cong ty duge ap dung phu hop voi dic diém san
xuat kinh doanh ctia cong ty va tuan thu ché do ké toan hién hanh. Ky ké toan
cua cong ty la theo thang, mac du nhu vay s€ tao ra ap luc cong viéc lon cho doi
ngil ké toan cua cong ty do hang thang phai 1én bao cdo, can ddi tuy nhién loi
ich ma nd mang lai rat Ion: giup ban lanh dao cong ty theo ddi sat tinh hinh tai
chinh cta cong ty dén timg thang do vy cong tac quan 1y sé& kip thoi va hiéu qua

cing sé rat cao.
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Vé ching tir ké todn, ké toan da ap dung day du cac chang tir bat budc do
Bo tai chinh ban hanh theo Quyét dinh s6 133/2016/ TT — BTC. Quy trinh luan
chuyén ching tir hop 1y va hiéu qua. Cong tac luu gitt ching tir dugc cac can bo
phong ké toan thuc hién can than va hop 1y.

Vé hé thong tai khodn ké todn, hé thong tai khoan ké toan do B tai chinh
ban hanh theo Quyét dinh 133/2016/ TT — BTC dugc cong ty ap dung day du,
Viéc mé céc tai khoan chi tiét ciing rt hop 1y va khoa hoc.

Vé hé thong sé sdch ké todn hién nay cong ty dang ap dung hinh thtc
Nhat ky chung két hop véi sir dung phan mém ké toan. Hon nira cong ty con ap
dung phan mém ké toan khong nhitng tiét kiém thoi gian, nhan lyc, giam khoi
lwong coéng viée cho cac nhan vién ké toan ma con giup cung cip thong tin ké
toan chinh xac va kip thoi. Ngoai ra cong ty con sir dung mang Internet gitap ich
rat nhiéu cho ké toan cap nhat cac thong tu quy dinh méi ciia Bo tai chinh va tim
hiéu vé ty gia giao dich lién ngan hang mot cach nhanh chéng trong viéc hach

toan cac nghiép vu thanh toan bang ngoai té.

Vé bdo cdo ké todn: Cac bao cao tai chinh duogc lap theo dung mau biéu
quy dinh va dam bao tinh chinh xac, kip thoi cung cip théng tin phuc vu cong
tac quan 1y kinh té tai chinh cta co quan cha quan va céc co quan quan 1y tai
chinh. Ngoai cic bao céo tai chinh bat budc theo quy dinh d6i ngii ké toan cong
ty con 1ap bao cdo quan tri cung cap thong tin chi tiét hon cho nguoi lanh dao
doanh nghiép phuc vu quan tri doanh nghiép.

3.1.1.2. V& té chirc hach toan thanh toin véi ngwoi ban, ngwdi mua

Hach toan thanh toan v&1 nguot ban, nguoi mua duge phong tai chinh cong
ty quan tdm va to chic hop 1y. Cac ké toan duoc giao nhiém vu ro rang, phan
cach trach nhiém tuin tha nghiém ngit, trong doi ngii ké toan cua cong ty c6 ké
toan cong ng riéng, ké toan thanh toan riéng, ké toan kinh doanh vét liéu nd va
ké toan kinh doanh xuét nhap khau riéng dam bao viéc hach toan véi ngudi ban
va ngudi mua trong cong ty duoc thuc hién kip thoi, chat ché. Viéc phan rd
nhiém vy cho tiing ké toan vién gitup cho cong viéc khong bi chong chéo, khong
bo s6t nghiép vu ddng thai khi xay ra sai pham s& quy trach nhiém va xu 1y dé
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dang hon.

Tai khoan ké toan str dung trong thanh toan v&i ngudi ban, ngudi mua dugc
sir dung phu hop va day du theo dung quy dinh, dam bao theo déi dugc tat ca
cac nghiép vu phat sinh lién quan dén thanh toan. Cac tai khoan 331, TK131
dugc chi tiét theo phong kinh doanh va d6i twong khach hang s& giup cho viéc
theo ddi cong no sat sao hon viéc chi chi tiét theo khach hang ma khong thuc
hién phan nhom khach hang.

Phuong thirc thanh toan ap dung trong céng ty da dang (tién mat, chuyén
khoan, chuyén tién dién, thanh toan bang L/C ... ), tiy theo ddi tuong khach
hang va dic diém caa don hang ma cong ty s& ap dung cac phuong thic thanh
toan khach nhau. Thoi han tin dung ciing rat phong phu c6 thé 1a 15, 30, 50 hoic
80 ngay tuy theo murc d6 than thiét cia khach hang va quy mo ctia don hang.
Piéu nay s& gitip cho cong ty c6 thé giit duoc quan hé tét voi khach hang va nha

cung cap dong thoi giup cho cong tac quan 1y tai chinh ciing linh hoat hon.

Hach toan chi tiét thanh toan v&i nguoi ban, ngudi mua dugc ké toan thuc
hién trén cac s6 chi tiét cong no theo khach hang va bang dbi chiéu cong ng
theo phong kinh doanh thiét ké trén phan mém ké toan c6 két cau hop ly, dam
bao quan ly hiéu qua tinh hinh thanh toan v&i ngudi ban, nguoi mua. Ké toan
dua vio thong tin trén so chi tiét dé lap Bién ban di chiéu cong ng gitp theo di
tinh hinh thanh toan va nhac nhd khach hang thanh toan ng cho cong ty, thuc

hién thu hdi ng mot cach c6 hiéu qua.

Cac khoan phai thu va phai tra khong chi duoc thé hién tron coc bao céo tai
chinh ma c4 bao cdo quan tri chi tiét theo ddi twong no, thoi han no, sé luong ng
va kha nang thu hoi ng. Cac bao cao nay dugc ké toan 1ap theo yéu cau caa lanh

dao cong ty phuc vu cho cong tac quan ly tai chinh ctia doanh nghiép.
3.1.2. Han ché

Vé co ban thi viéc to chic cong tac ké toan nodi chung va to chirc cong tac
ké toan thanh toan véi nguoi ban, ngudi mua tai Cong ty san xuat thuong mai

noi that truong hoc va van phong Anh Buc 1a dung theo ché d6 ké toan hién
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hanh tuy nhién ciing khong tranh khoi mét s thiéu sot can khic phuc.

Thet nhdt, phan mém ké toan hién nay ma cong ty dang sir dung da duogc
stra d6i cho phu hop voi dic diém ké toan tai cong ty nhung khi st dung phan
mém nay thi sy bao mat théng tin ké toan chua dugc cha ¥. Cac ké toan vién
trong cong ty co thé vao tat ca cac phan hanh ké toan khong chi phan hanh ma
minh phu trach ma ca cac phan hanh ké toan khac. Khi d6 néu c6 nguoi ndo cd ¥
lam sai 1éch sé liéu ké toan hodc cung cip thong tin tai chinh cua cong ty ra
ngodi ma chua dugc sy cho phép cua ké toan truong thi viéc quy cach trach
nhiém 1a rat kho khan dong thoi viéc nay s& anh huong rat xau dén tinh hinh tai

chinh cta cong ty.

Thet hai, thu hdi ng phai thu va tra ng ngudi ban 1a hai chi tiéu chiém ty
trong 1on nhat trong bao cdo luu chuyén tién té. Nguon thu tir khach hang chinh 1a
ngudn dé tra no ngudi ban va trang trai cac hoat dong trong cong ty dong thdi co
thu dugc tién ban hang thi cong ty mdi co von dé bat ddu mot chu trinh san xuat
kinh doanh méi. Cong ty san xuat thuong mai ndi that trudng hoc va van phong
Anh Dic c6 doanh thu rat 16n trong d6 c6 dén gan 70% la thanh toan sau nhung
chiét khau thanh toan lai khong duoc sir dung. Chiét khau thanh toan chinh 1a mot
lgi ich ma khach hang khong thé bo qua khi xac dinh thoi diém tra no. Do vay
day chinh 1a mot trong nhimg cong cu dic luc trong viée xuc tién thu hoi no.

Thir ba, khi phat sinh mot nghiép vu thanh toan véi nguoi mua hoac
ngudi ban nudc ngoai thi ké toan s& phai 1én dong thoi ca so chi tiét cong ng
theo ddi cong ng bang ca nguyén té va ngoai té. Hai s6 ndy c6 mau giong nhau
nhu vay viéc 1ap mot Lac hai s6 s& mat thoi gian va cong strc hon so v&i viéc gop
hai s6 nay vao mot so theo ddi dong thoi ca bang nguyén té va ngoai té. Hon nira
s6 chi tiét cong no bang nguyén té chu yéu duoc sir dung dé ké toan 1én bao céo
tai chinh con viéc theo ddi thanh todn lai phai dya trén s6 chi tiét cong no bang
ngoai té do thuc chat thi nghiép vu phét sinh 1a ngoai té chi khong phai VND.

Ké toan nén str dung mot so chi tiét nhu vay sé tiét kiém va hiéu qua hon.

Thiz tw, cac nghiép vu phat sinh bang ngoai té trong cong ty ngay cang
nhidu nhu vay viéc ap dung ty gia thuc té trong quy doi ngoai té do vay mat
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nhiéu thoi gian va cong sirc vi ké toan phai lién tuc tim hiéu ty gia giao dich mdi
khi nghiép vu phat sinh do d6 viéc hach toan chénh léch ty gia hoi dodi ciing
phuc tap hon.

Thit ndm, hién nay coéng ty van ap dung thanh toan bang tién mit déi voi
nhitng khoan dudi 50 triéu. Viéc duy tri cac khoan thanh toan béng tién mat véi
ngudi mua va ngudi ban s& lam cho lugng tién mat ton quy caa cong ty 16n, dé

xay ra gian lan, mat mat, giam hiéu qua st dung vén.

3.2MOT SO Y KIEN NHAM NANG CAO KE TOAN THANH TOAN VOI
NGUOI MUA, NGUOI BAN TAI CONG TY SAN XUAT THUONG MAI NOI
THAT TRUONG HQC VA VAN PHONG ANH PUTC.

3.2.1. Yéu cau hoan thién

Pé c6 thé hoan thién cong tac ké toan thanh todn vdi ngudi ban va nguoi
mua tai Cong ty san xuat thuong mai noi that truong hoc va vian phong Anh Birc

thi cac phuong hudng va bién phap dua ra phai dam bao mot s yéu cau sau:

Hoan thién cong tac ké toan phai duoc thuc hién dua trén co so tuan thu
cac chinh sach kinh té cia Nha nudc noi chung va ché d6 ké toan, chuan muc ké
toan do Bo tai chinh ban hanh. Nha nudc quan 1y nén Kkinh té thong qua céc cong
cu kinh té vi md, dé co thé ton tai va phat trién thi doanh nghiép hoat dong san
xuat kinh doanh phai chap hanh day du cac quy dinh nha nudc ban hanh. Doanh
nghiép phai tuan thu chinh sach ché d6 ké toan thi thong tin ké toan méi thdng
nhat, viéc kiém tra kiém soat cua nha nuéc méi co thé thuc hién duogc. Cac
thong tin ké toan duoc 1ap nén dya trén co sé tuan thi cac quy dinh nay sé& gitp
cho viéc thu thap thong tin ké toan c6 chat lugng va khoa hoc, hitu ich cho qua
trinh phan tich, danh gia va kiém tra hoat dong tai chinh cta cong ty.

Hoan thién cong tac ké toan thanh toan v6i ngudi ban va ngudi mua phai
dam bao viéc cung cap thong tin ké toan kip thoi phan anh cac hoat dong tai
chinh trong cong ty, khong dé xay ra tinh trang thong tin bi don & khong cung
cap kip thoi cho nhu cau quan tri trong noi bo cong ty cling nhu nhing doi
tuong quan tim khac. Néu thong tin khéng duoc cung cip kip thoi ¢ thé gay
anh huong dén viéc xur 1y cac tinh hudéng xau c6 thé xay ra trong doanh nghiép
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con ddi Vi cac ddi tugng quan tim bén ngoai doanh nghiép nhu ngan hang, nha
dau tu ma khong dugc cung cap thong tin kip thoi co thé cong ty s& mat di co
hoi dau tu dong thoi dé lai an tuong khong tot cho viée kinh doanh sau nay.

Viéc cung cip thong tin ké toan kip thoi 13 rat quan trong nhung ciing
khong vi thé ma ké toan co thé dua ra cac thong tin thiéu chinh x4c. Cac thong
tin nhu vay s& khéng thuc su co gia tri trong viéc ra quyét dinh. Do vay viéc
hoan thién cong tac ké toan khong chi dam bao tinh kip thdi ma ca tinh chinh

xac cua thong tin ké toan.

Céc giai phap hoan thién cong tac ké toan mudn thuc hién duoc thi phai
dam bao tinh tiét kiém va hiéu qua. Bat cir mot giai phap hoan thién cong tac ké
toan thanh todn véi ngudi ban ngudi mua nao dua ra ciing phai tinh dén nhitng
chi phi bo ra nhu chi phi luvong nhan vién, chi phi tai chinh va nhirng hiéu qua
mang lai tor viéc ap dung noé. Chi khi nao hi€u qua Ién hon chi phi thi lac d6

phuong an méi dugc thuc hién

Viéc hoan thién cong tac ké toan ban hang va thanh toan v&i ngudi ban,
ngudi mua phai dam bao tuan thi nhitng yéu cau trén thi méi dat hiéu qua cao,
hd tro cho cong tac quan tri doanh nghiép noi chung va quan 1y tai chinh néi

riéng.
3.2.2. Phuwong huwdng va gidi phap hoan thién

Dya trén nhimg nghién ctiu thyc tidn vé tinh hinh hach toén thanh toan véi
nguoi ban, ngudi mua tai Cong ty san xuat thuong mai noi that trudng hoc va van
phong Anh D¢ va trén co sd yéu cau va nguyén tac hoan thién ké toan em xin dua
ra mot sd giai phap hoan thién ké toan thanh toan véi khach hang va nha cung cap tai

don vi nhu sau:
Thiz nhdt: Vé tinh bao mdt trong théng tin ké todn

Ké toan trudng cia cong ty nén phan quyén su dung cho mdi ké toan phan
hanh. Theo d6 mdi ké toan vién phu trach cac phan hanh s& dugc ké toan truéng
phan quyén theo nhu phan mém sin co trong d6 tén chinh 13 tén nhan vién phu

trach phan hanh va password, password nay chi c¢6 ké toan phan hanh va ké toan

SV: Lé buc Anh — QT1805K 56



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

truong biét. Vi viéc giao quyén rd rang nhu vay s& giup cho ké toan trudng
quan 1y duoc thong tin ké toan ciia doanh nghiép khong dé lot thong tin tai chinh
ra ngoai ma khong c6 su cho phép cua ké toan truong dong thoi co thé dé dang
quy trach nhiém néu c6 gian 1an hay sai sot xay ra.

Thet hai: Vé viée dp dung chiét khdu thanh todn

Dé thuc day qua trinh thu hoi ng thi cung véi nhirng bién phap nhu 1ap
riéng mot bo phan chuyén biét c6 nhiém vu thu hdi cong ng phai thu, ban ng cho
cac cong ty doi no cong ty cong ty nén ap dung bién chiét khau thanh toan dé
khuyén khich khach hang trong viéc thanh toan ng sém hon so voi thoi han da
thoa thuan trong hop doéng ban hang. Pé phan anh chiét khau thanh toan ké toan
st dung TK 635 — Chi phi tai chinh. Khi cho khach hang huang chiét khau

thanh toan ké toan hach toan nhu sau:
No TK 111, 112: Sé tién thyc thu
No TK 635: Chiét khau thanh toan cho khach hang huong
C6 TK 131: Tong sé phai thu khach hang
Cubi ki, ké toan két chuyén nhu sau:
No TK 911: Xac dinh két qua
C6 TK 635: Chiét khau thanh toan trong ki

Pé thyc hién tét viéc chiét khau thanh toan, nham thuc ddy va khuyén
khich viéc thu hoi cong no. Cong ty da dua ra cac hinh thirc chiét khau cu thé:
- Chiét khau 1 % ddi véi khach hang thanh toan trude han 20 ngay
- chiét khau 1.5 % di v6i khach hang thanh toan trudc han 30 ngay
Vi Du: Chiét khau thanh toan cho truong tiéu hoc Ngo Gia Ty 1% trudc 20
ngay so véi hop déng.

Do trudng tiéu hoc Ngo gia tu tra ng sém, nén cong ty quyét dinh chiét
khau thanh toan cho truong tiéu hoc Ngo Gia Tu 1% gia tri 16 hang bao gém ca
VAT.

SV: Lé buc Anh — QT1805K 57



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

-N¢g TK 112: 35.400.000
Ng TK 635: 354.000
Co6 TK 131: 35.754.000

Cudi ky két chuyén cho nghiép vu chiét khau thanh toan cho truong tiéu
hoc Ngo Gia Tu

No Tk 911: 354.000
Co6 TK 635: 354.000

Thir 3: Trich ldp dw phong phdi thu kho doi

Viéc 1ap dy phong phai thu khé doi giup cho doanh nghiép han ché ti da sé
tén that phai chiu khi c6 mot khach hang xay ra su ¢6 khong thé doi duoc no.

Can ct dé trich 1ap du phong 1a dua vao van ban phap luat 1a thong tu s6
228/2009 — BTC, sira d6i va bo sung theo thong tu s6 36/2011 — BTC va thong
tw s6 89/2013 - BTC

No khé doi hay goi 1a no xdu d6 1a cac khoan ng duéi chuén, cé thé qua han
va bi nghi ngo vé kha ning tra no 1an kha nang thu héi vén caa chi ng, diéu nay
thudng Xay ra khi cac con no da tuyén bd phda san hodc di tau tan tai san. No Xau
gom cac khoan ng qué han tra 13i hoac gdc trén thuong qué ba thang can ctr vao
kha ning tra no ctia khach hang dé hach toan cac khoan vay vao cac nhém thich
hop. Gom co:
+ No phai thu di qua han thanh toan ghi trén hop dong kinh té, cac khé udc vay
no hodc cac cam két ng khac
+ No phai thu chua dén thoi han thanh toan nhung t6 chuc kinh té (cic cong ty,
doanh nghiép tu nhan, hop tac x3, t6 chirc tin dung ...) d3 1am vao tinh trang pha
san hoac dang lam thu tuc giai thé; nguol ng mét tich, bo trén, dang bi cac co
quan phap luat truy td, giam giit, xét xir, dang thi hanh 4n hoic da chét
+ Nhitng khoan ng qué han tir 3 nam trd 1€n coi nhu ng khong cé kha nang thu

hoi
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Doanh nghiép phai du kién mirc ton thit c6 thé x4y ra hodc tudi no qua han
ctia cac khoan no va tién hanh 1ap du phong cho tirng khoan no phai thu kho doi,
kem theo cac chung ctr chirng minh cac khoan ng khé do1 noi trén. Trong do:
> D6i v6i no phai thu qua han thanh toan, mac trich 1p du phong nhu sau:

+ 30% gid tri d6i v6i khoan ng phai thu qua han tir 3 thang dén dudi 1
nam.
+ 50% gi4 tri di v6i khoan ng phai thu qué han tir 1 nim dén dudi 2 nam.
+70% gia tri ddi v6i khoan no phai thu qué han tir 2 nim dén dudi 3 nam.
+100% gia tri ddi v&i khoan ng phai thu qua han tir 3 nam trd 1én.
- Pdi v6i ng phai thu chua dén han thanh toan nhung to chirc kinh té da 1am
vao tinh trang phé san hoac dang lam thu tuc giai thé; nguoi ng maét tich, bo trdn,
dang bi cac co quan phap luat truy tb, giam giir, xét xir hodc dang thi hanh an ...
thi doanh nghiép du kién mirc ton that khong thu hdi duoc dé trich 1ap du phong
- Sau khi 1ap du phong cho timg khoan no phai thu kho doi, doanh nghiép tong
hop toan bd khoan dy phong cac khoan ng vao bang ké chi tiét dé 1am can car
hach todn vao chi phi quan ly ciia doanh nghiép
Viéc trich 1ap du phong nhu thé nay s& hach toan theo tai khoan 159(3), day
1a tai khoan nay dung dé phan anh tinh hinh trich 1ap, st dung va hoan nhap
khoan dyu phong cac khoan phai thu kho doi hoac cé kha nang khong doi duoc
vao cudi nién do ké toan
Két ciu cua tai khoan 159(3): du phong phai thu khé doi
Bén No:
- Hoan nhap du phong phai thu kho doi
- Xo4 cac khoan n¢ phai thu khé doi
Bén Co:
S6 du phong phai thu kho doi dugce lap tinh vao chi phi quan 1y doanh nghiép
S6 du bén Cé:
S6 du phong cac khoan phai thu kho doi hién co cubi ky.
Cac nghiép vu lién quan dén trich, 14p du phong va xtr Iy du phong duoc thé

hién nhu so d6 3.1 sau day:
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TK___ 159(3): Du phong phii thu khé doi
TK131. 138 TK642
(3a) (1)
'_>, i
(2)
(3b) \
TK 711 TK 159(3)
- @
< (5)
Chi gidi:

(1): Lap dy phong phai thu kho doi (theo s6 chénh 1éch phai 1ap ky nay 16n hon
s6 da 1ap Ky trudc chua st dung hét).

(2): Hoan nhap khoan dy phong phai thu khé doi (Theo s chénh 1éch Ky nay
nho hon sé d 1ap ky trude chua sir dung hét).

(3a): X0a sb6 no phai thu kho doi (da 1ap du phong).

(3b): Xoa s6 ng phai thu kho doi (phan dugce tinh vao chi phi)

(6): Tién thu tir viéc ban no cho cong ty mua ban no.

(5): No kho doi da co thé doi dugce (sau khi danh gia lai tinh trang no)
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Cong ty san xuat thuong mai ndi that truong hoc va vian phong Anh Puc
Pia chi: 69/78/430 Tran Nguyén Han, quan Lé Chan, TP Hai Phong
BANG TINH TRiCH LAP DU PHONG NQ PHAI THU KHO POI

Nim 2017
STT Tén khach hang Sé tién no Thoi gian qua han | Ty 1é trich Sé tién trich
1 Truong tiéu hoc Nuai Déo 38.167.000 | 9 thang 30% 11.650.100
2 Truong tiéu hoc Cat Bi 20.600.000 | 1 nim I thang 1 ngay 50% 10.300.000
3 Truong tiéu hoc Hoa Lu 26.980.000 | 2 nam 6 thang 70% 17.686.000
Tong cong 83.767.000 X X 39.236.100
Ngay ...... thang .......ndm ..........
Ngudi ghi so Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Nhin vao bio cdo trén c6 thé thiy Cong ty can trich 1ap du phong nam 2017 ddi
Vo1 cac khoan ng nhu sau:
~ Truong tiéu hoc Nui Péo theo bién ban ddi chiéu cong no ngiy
31/12/2016 thi khoan ng 38.167.000 dong c6 han thanh toan 1a ngay
31/03/2017, da qua han thanh toan 9 thang.
— Trudng tiéu hoc Cat Bi theo bién ban ddi chiéu cong no ngay 31/12/2017
thi khoan ng 20.600.000 c6 han thanh toan 1a ngay 29/11/2016 da qué han
1 ndm 1 thang.
~ Truong tiéu hoc Hoa Lu theo bién ban ddi chiéu cong no ngay
31/12/2017 thi khoan ng 26.980.000 c6 han thanh toan la ngay 30/06/2015, da
qua han 2 nam 6 thang
Mic du cac khoan ng da qua han nhung Cong ty khong tién hanh trich 1ap du
phong ciing nhu khong tién hanh xu 1y x6a s6, viéc khong trich 1ap no phai thu
kho doi c6 thé dan dén anh hwong vé mit tai chinh cta cong ty khi ma trong
tuong lai cong ty khong thu hoi duoc no
Ké toan s& tién hanh trich 1ap dyu phong no phai thu khé doi dwa trén Bao
cao tinh hinh cong ng nhu sau:
~ S6 du phong no phai thu kho doi:
38.167.000 x 30% = 11. 650.100
20. 600.000 x 50% = 10.300.000
26.980. 000 x 70% = 17. 686. 000
Can ctr vao sd liéu trén ké toan ghi:
Nog TK 642: 39.236.100
Co6 TK 1593: 39.236.100
Tir nghiép vu trén va ghi vao S6 nhat ky chung, S6 cai va cac s sach ké toan

khac c6 lién quan.
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KET LUAN VA KIEN NGHI
1. Két luan

Vé 1y luéan, dé tai da hé théng héa duogc 1y luan chung vé ké toan thanh toan
V&1 nguoil mua, ngudi ban trong doanh nghiép.

Vé thyc tién, dé tai ¢3 mo ta va phan tich duoc thyc trang cong tac ké toan
thanh toan voi ngudi mua, ngudi ban tai Cong ty san xuét thuwong mai noi that
treong hoc va van phong Anh Buic mdt cach khach quan, trung thyc thong qua
s6 lidu thang 12 nim 2017 minh ching cho cac 1ap luan dua ra. Qua qua trinh
thuc tap duoc tiép can thuc té tai cong ty, em nhan théy cong tac ké toan hang
hoéa cta cong ty c6 mot s6 vu diém va han ché chinh sau:

-Uu diém:

+ B0 may ké toan cia cong ty duoc to chirc theo hinh thuc tap trung, kha
gon nhe nhung c6 tinh hoan thién twong dbi cao, hoat dong né nép vai quy trinh
lam viéc khoa hoc.

+ Heé théng so sach, tai khoan ké toan khoa hoc, tuan thu diung ché do ké
toan ban hanh theo quyét dinh 133/2016/QD — BTC ngay 26/08/2016.

+ V@& cong tac ké thanh toan dwogc thuc hién kha chat ché, khoa hoc, phu
hop voi tinh hinh don vi, cung cip thong tin nhanh va chinh xac vé tinh hinh
cong no.

- Han ché;

+ Cong ty chua tién hanh trich 1ap dy phong no phai thu kho doi.

+ Cong tac ghi chép s6 sach ké toan chwa hiéu qua
2. Kién nghi

Tir thuc trang néu trén, dé tai da dua ra dugc mot sé giai phap nham ting
cuong cong tac quan 1y cong no tai Cong ty san xuat thuong mai noi that truong
hoc va van phong Anh Btc:

- Cong ty can trich 1ap du phong no phai thu khé doi dé dam bao dé nguyén

tac than trong trong ké toan.
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- Cong ty nén ting cuong cong tac quan ly cong no bang cach tng dung
cong nghé thong tin phuc vu cong tic ghi chép nhanh va hiéu qua hon.Cac kién

nghi dé xuat déu xut phat tir thuc té tai cong ty nén co thuc té kha thi.

SV: Lé buc Anh — QT1805K 64



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG
TAI LIEU THAM KHAO
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2. Bo tai chinh (2012), Ché do ké todn doanh nghiép Vira va nhé quyén 2 Bdo
cao tai chinh, chung tu, s6 sdach ké todn va so do ké todn, Nha xuét ban Tai
chinh.

3. Céng ty san xudt thwong mai ndi thdt truong hoc va van phong Anh Buc
(2017), S6 sdch ké todn Céng ty
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