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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

LOI MO DAU

Nén kinh té nudc ta da va dang chuyén minh cho nhitng budc phat trién
mai trong thé ki XXI, cung véi su phat trién d6, nhan tb con nguoi dugc dat 1én
vi tri hang dau. Viéc tan dung hiéu qua kha ning lao dong cta con ngudi 14 van
dé ma cac nha quan Iy cin quan tdm. Lao dong 1a hoat dong quan trong nhat caa
con nguoi, 1a hoat ddng chan tay tri 6¢ cua con nguoi nham bién doi cac vat tu
nhién tao ra cua cai vat chat va cac gia tri tinh than xa hoi phuc vu nhu cau cua
chinh con ngudi. Lao dong co ning suat, chat lugng va hiéu qua cao 1a nhan t6
quyét dinh su phat trién caa dat nude. Lao dong 1a mot trong ba yéu t6 co ban
cua qua trinh san xuit va 1a yéu té quyét dinh nhat. Chi phi vé lao dong 1a mot
trong cac yéu td chi phi co ban ciu thanh nén gi trj san pham do doanh nghiép
san xuat ra. Stir dung hop 1y lao dong trong qua trinh san xuat kinh doanh 12 tiét
kiém chi phi vé lao dong séng gop phan ha thap gia thanh san pham, ting doanh
loi cho doanh nghiép va 1a diéu kién dé cai thién nang cao doi sdng vat chat tinh
than cho cong nhan vién va ngudi lao dong trong doanh nghiép.

Tién luong (hay tién cong) 1a mot phan san pham xa hoi duoc Nha nudc
phan phdi cho nguoi lao dong mot cach c6 ké hoach, cin cir vao két qua lao
dong ma mdi nguoi cong hién cho xa hoi dugc biéu hién bang tién. N6 1a phén
thu lao lao dong dé tai san xuét sirc lao dong bu dap hao phi lao dong cua cong
nhan vién da bo ra trong qué trinh san xuat kinh doanh. Tién lwong gan lién véi
thoi gian va két qua lao dong ma cong nhéan vién di thuc hién, tién luong 13
phan thu nhap chinh cua céng nhan vién. Trong cac doanh nghiép hién nay viéc
tra luong cho cong nhan vién cé nhiéu hinh thtrc khac nhau, nhung ché d6 tién
lwong tinh theo san pham dang duoc thyc hién & mot sé doanh nghiép 1a duoc
quan tdm hon ca. Trong noi dung lam chu caa nguoi lao dong vé mat kinh té,
van dé co ban 13 1am chu trong viéc phan phdi san pham x3a hoi nham thuc hién
dung nguyén tic “phan phdi theo lao dong” . Thuc hién tét ché d6 tién lwong san
pham s& két hop duoc nghia vu va quyén loi, néu cao y thic trach nhiém cia co
S& san xuat, nhom lao dong va ngudi lao dong ddi véi san pham minh lam ra
ddng thoi phat huy niang luc sang tao ciia ngudi lao dong, khac phuc khé khin
trong san xuit va doi séng dé hoan thanh ké hoach. Trong co ché quan 1y méi
hién nay thyuc hién rong rai hinh thic tién lwong san pham trong co sé san Xuat
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kinh doanh c6 y nghia quan trong cho cac doanh nghi¢p di vao lam an co6 1ai,
kich thich san xuét phat trién.

Ngoai tién luong (tién cong) dé dam bao tai tao sirc lao dong va cudc sdng
lau dai cia nguoi lao dong, theo ché do tai chinh hién hanh doanh nghiép con
phai tinh vao chi phi san xuét kinh doanh mét bo phan chi phi gdm cac khoan
trich bao hiém xa hoi, bao hiém y té va kinh phi cong doan.

Trong d6, BHXH duoc trich 1ap dé tai tro cho truong hop cong nhan vién
tam thoi hay vinh vién mat sirc lao dong nhu: 6m dau, thai san, tai nan lao dong,
mét stc, nghi huu... Bao hiém y té dé tai tro cho viéc phong, chita bénh va
chiam s6c suc khoé ciia ngudi lao dong. Kinh phi céng doan chu yéu dé cho hoat
dong cua to chuc cua gisi lao dong cham soc, bao vé quyén lgi cia nguoi lao
dong. Cung vai tién luong (tién cong) cac khoan trich 1ap cac quy noi trén hop
thanh khoan chi phi vé lao dong séng trong gia thanh san pham caa doanh
nghiép san xuat kinh doanh. T4 chuc sir dung lao dong hop 1y, hach toan ding
lao dong va tinh ding thu lao cta ngudi lao dong, thanh toan tién lwong va cac
khoan lién quan kip thoi s& kich thich nguoi lao dong quan tam dén thoi gian va
chat luong lao ddng tir 46 nang cao ning suat lao dong, tiét kiém chi phi, ha gia
thanh san pham va tang lgi nhuan cho doanh nghiép.

Vi vay, sau nhitng nam hoc tap, tim hiéu vé chuyén nganh ké toan doanh
nghiép, va qua trinh thyc tap tai Cong ty TNHH vat liéu xay dyng Mai Hién, em
cang nhan thiy duoc tim quan trong cua cong tic ké toan tién luong va cac
khoan trich theo lwong nén da chon dé tai: “Hoan thién cong tac ké toan tién
luong va céac khoan trich theo lwong tai Cong ty TNHH vat li¢u xay dyng Mai
Hién” dé lam dé tai khoa luan tét nghiép.

Ngoai phan mé dau va két luan, ndi dung khoa luan gom 3 chuong :

Chuong 1: Co s6 1y luan vé t6 chirc ké toan tién luong va cac khoan trich theo
lvong trong doanh nghiép vira va nho

Chuwong 2: Thyc trang to chic ké toan tién luong va cac khoan trich theo luong
tai Cong ty TNHH vat liéu xay dung Mai Hién.

Chuwong 3: Mot s6 bién phap nham hoan thién t6 chuc ké toan tién luong va cac
khoan trich theo lwong tai Céng ty TNHH vat liéu xay dung Mai Hién.

Em xin chan thanh cam on cac thay c6 gido trong khoa Quan tri kinh
doanh trudng Pai hoc Dan Lap Hai Phong, dic biét 1a sy huéng dan tan tinh cua
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gido vién huéng dan ThS.Pham Thi Nga. Bong thoi em xin cam on su gitp 45

ciia Ban lanh dao va tap thé nhan vién phong Ké toan Cong ty TNHH vat liéu
xay dyng Mai Hién di tao diéu kién dé em hoan thanh bai khoa luan nay.

Do thoi gian va kinh nghiém con han ché nén bai khoa luan tt nghiép cua
em khong tranh khoi nhitng sai sot, em rat mong nhan dugc ¥ kién déng gop cua
cac th?ly ¢ dé bai khoa luan cua em duge hoan thién hon.

Em xin chan thanh cam on!
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CHUONG I: MOT SO VAN PE LY LUAN CHUNG VE KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TRONG DOANH NGHIEP VUA VA NHO.

1.1 LY LUAN VE TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG.

1.1.1 Tién luong:

1.1.1.1 Khai niém, ban chit, chirc ning, vai trd va v nghia cia tién luwong

* Khai niém:

— Theo quan niém cua Mac: Tién luong 13 biéu hién bang tién cua gia tri
suc lao dong.

— Theo quan ni¢m cua cac nha kinh té hoc hién dai: Tién lrong la gia ca caa
lao d6ng, dugc xac dinh boi quan hé cung cau trén thi trudng lao dong.

— Tién luong 1a khoan thu nhap d6i véi mdi ngudi lao déng va nd co ¥
nghia hét stc quan trong, ngoai dam bao tai san Xuat stc lao dong, tién
lwong con gitp ngudi lao dong yéu nghé, tan tAm véi céng Vviéc, hing hai
tham gia san xuit. Tat ca moi chi tiéu trong gia dinh ciing nhu ngoai xa
hoi déu xuat phat tir tién luong tir chinh sirc lao dong caa ho bo ra. Vi vay
tién luong 13 khoan thu nhap khong thé thiéu dbi véi nguoi lao dong.

* Ban chat va chic ning cia tién lwong:

Ban chdt cua tién lwong: Tién luong 13 biéu hién bang tién cua gia ca suc lao
dong. Mat khac tién lwong con la don bay kinh té ¢é khuyén khich tinh than lam
viéc hang hai cia nguoi lao dong, kich thich va tao moi quan tim cta ngudi lao
dong dén két qua cong viéc ciia ho. Noi cach khac tién lwong 13 mot nhan td thic
day ting ning suit lao dong.

Chite nang cua tién lwong: Tién luong 1a mot nhan té hét sac quan trong cua
qua trinh quéan 1y noi chung va quéan 1y lao dong tién luong néi riéng. Dudi day
12 mot s6 chirc nang co ban sau:

— Kich thich lao d6ng (tao dong luc): Chirc ning nay nhim duy tri ning lyc
lam viéc 1au dai c6 hiéu qua, dya trén co so tién lwong phai dam bao bu
dap stc lao dong da hao phi dé khuyén khich ting nang suét, tao niém
hing khai trong cong viéc, phat huy tinh than sang tao tu hoc hoi dé nang
cao nghiép vu chuyén mon dé tir do giup ho lam viéc véi hi¢u qua cao

nhit va mutc lvong nhan dugc thoa dang nhét.
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— Giam sat lao dong: Gitip nha quan trj tién hanh kiém tra theo doi, giam sat
nguoi lao dong lam viéc theo ké hoach cia minh nham dat duoc nhiing
muc tiéu mong doi dam bao tién lwong chi ra phai dat duwoc hiéu qua cao
khong chi tinh theo thang, quy ma con dugc tinh theo hang ngay, tung gio
trong toan doanh nghiép hoac cac bo phan khac nhau

— Diéu hoa lao dong: Bam bao vai tro diéu phdi lao dong hop Iy ngudi lao
d6ng sé& tir noi c6 tién lwong thap dén noi c6 tién lwong cao hon véi mic
luong thoa dang ho s& hoan thanh tdt cong tac cong viée duoc giao

— Tich luy: Vi mic tién luong nhan dugc, nguoi lao dong khong nhiing
duy tri cudc Séng hang ngay ma con dé du phong cho cudc Séng sau nay
khi ho da hét kha nang lao dong hodc gap rai ro bat ngo.

* Vai trd va y nghia cia tién lwong

- Vai tro: Tién luong c6 vai tro rat to 16n né lam théa min nhu cAu cua ngudi lao
dong vi tién lwong 1a ngudn thu nhap chi yéu cua nguoi lao dong, nguoi lao
dong di 1am c6t 13 dé nhan dugc khoan thu lao ma doanh nghiép tra cho ho dé
dam bao cho cudc séng. Bong thoi ciing 1a khoan chi phi doanh nghiép bo ra dé
tra cho nguoi lao dong vi ho d3 1am ra san pham cho doanh nghiép. Tién luong
¢ vai trd nhu mot nhip cau ndi gitra nguoi sir dung lao dong véi nguoi lao
d6ng. néu tién luong tra cho ngudi lao dong khong hop 1y s& 1am cho ngudi lao
dong khong dam bao dugc ngay cong va ky luat lao dong cling nhu chét luong
lao dong, luc @6 doanh nghiép s€ khong dat dugc muc tiét kiém chi phi lao dong
cling nhu loi nhuan can c6 cua doanh nghiép dé ton tai nhu vat lic nay ca hai
bén déu khong c6 loi. Vi vy cong viéc tra lwong cho nguoi lao dong can phai
tinh toan mot cach hop 1y dé ca hai bén cung c6 loi.

- Y nghia: Tién luong 1a ngudn thu nhap chu yéu cia ngudi lao dong, ngoai ra
ngudi lao dong con duoc huong mot sé ngudn thu nhap khac nhu: Tro cip
BHXH, tién luong, tién 4n ca... Chi phi tién lvong 1a mot bo phan ciu thanh nén
gia thanh san pham, dich vu ctia doanh nghiép. To6 chuc sir dung lao dong hop
ly, thanh toan kip thoi tién luong va cac khoan lien quan cho nguoi lao dong tir
d6 s& 1am cho ngudi lao d6ng chap hanh tot ky luat lao dong ning cao ning suét
lao dong, tang loi nhuan cho doanh nghiép dong thoi nang cao doi sdng vat chat,
tinh than cho nguoi lao dong.

* Cac nhan té anh hwéng dén tién lwong

Gio cong, ngdy cong lao dong, ning suat lao dong, cip bac hoic chic danh,
thang lwong quy dinh, sé luong, chat luong san pham hoan thanh, do tudi, suc
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khoe, trang thiét bi ki thuat dé 1a nhitng nhan t6 anh huong dén tién luong cao
hay thap.
1.1.1.2 Nguyén tic tinh lwong

— Mtic lvong dugc hinh thanh trén co sé thoa thuan gitra nguoi lao dong va
nguoi st dung lao dong.
— M luong trong hop ddng lao dong phai Ién hon muc luong tdi thiéu do
Nha nudc quy dinh.
— Ngudi lao dong duge hudng luong theo ning suét lao dong, chat luong
lao dong va két qua lao dong.
— Trong viéc tinh va tra luong phai tuan thu cac nguyén tic da ghi ¢ diéu 8
cua nghi dinh s 26/CP ngay 23/5/1995 cua Chinh phi, cu thé:
+ Lam cong viéc gi, chuc vu gi huong lvong theo cong viéc do, chac vu do, du
& do tudi nao, khong phan biét gidi tinh, dan tdc, ton gido ma la hoan thanh tt
cong viec dugce giao thi s€ dugc hudng lvong tuong xting voi cong viéc do. Pay
1a diéu kién dam bao cho su phan phdi theo lao dong, dam bao su cong bang xa
hoi.
+ Pam bao tdc do ting ning suét lao dong phai tang nhanh hon tdc do cua tién
lwong binh quéin. Pay 1a nguyén tic quan trong trong viéc tién hanh san xuét
kinh doanh, béi ting ning suit lao dong 1a co s¢ cho viéc ting luong, ting 1oi
nhuan 13 thyuc hién triét dé nguyén tac trén.
1.1.1.3 Cac hinh thirc tra lwong va tinh lwong trong doanh nghiép.

a, Trd lwong theo thoi gian:

La viéc tra luong theo thoi gian lao dong (ngay cong) thuc té va thang bac
lrong ctia cong nhan. Viéc tra luong nay dugc xac dinh can clr vao thoi gian
cong tac va trinh d9 ki thuat cua nguoi lao dong.

Hinh thtrc nay duoc ap dung chi yéu dbi voi nhitg ngudi 1am cong tac
quan 1i (nhan vién van phong, nhan vién quan li doanh nghiép..) hoac cong nhan
san xuét thi chi ap dung & nhitng bo phan bang may moc 1a chu yéu, hoic nhiing
cong viéc khong thé tién hanh dinh mirc mot cach chit ché va chinh xac hodc vi
tinh chit ctia san xuit d6 ma néu tra theo san pham thi s& khong dam bao dugc
chét luong san pham, khong dem lai hiéu qua thiét thuec.

Pé tra luong theo thoi gian ngudi ta cin ¢ vao ba yéu té:

- Ngay cong thuc té ciia nguoi lao dong
- Pon gia tién luong tinh theo ngay cong
- Hé sb tién luong (hé s cap bac).
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* Cach tinh luong theo thoi gian:
Hinh thirc 1: Lwong thdng = Luwong + Phu cap(néu ¢6) / Ngay céng chudn cua

thang x S6 ngay lam viéc thuc té.

Theo céch nay luong thang thuong 13 con sé ¢d dinh, chi giam xudng khi
nguoi lao dong nghi khong hudng luong. Véi hinh thuc tra lvong nay nguoi lao
dong khong hé ban khodn vé muc thu nhap caa minh trong mdi thang boi sé tién
trir cho mdi ngay cong khong lwong 13 ¢b dinh, nghi bao nhiéu ngay thi ho bj trir
di bay nhiéu tién trong truong hop khong co bién dong vé luong va nguoc lai
thang nao di lam du ngdy theo quy dinh thi huéng dt muc tién luong.

Hinh thirc 2: Lirong thang = Luwong + Phu cap(néu c¢é) / 26 x Ngay cong thuc té
lam viéc (doanh nghiép tu quy dinh 26 hoac 24 ngay.

Theo cach nay thi luong thang khong 1a con sé ¢d dinh vi ngiy cong
chuan hang thang khac nhau. Vi c6 thang 28, 30, 31 ngiy => c6 thang cong
chuan 1a 24 ngay, c6 thang 1a 26 va ciing c¢6 thang 14 27 ngay. Vi hinh thuc tra
luong nay khi nghi khong huéng luong ngudi lao dong can can nhic nén nghi
thang nao dé 1am sao thu nhap cua ho it anh hwong nhat, diéu nay c6 thé anh
huong dén san xuét caa doanh nghiép khi nhiéu nhan vién cing chon nghi vao
nhitng thang c6 ngay cong chuan I6n nham giam thiéu tién cong bj trir. ( Con sb
26 kia tuong trimg 13 ¢ dinh, nhung thuc té lai 1am lwong cua ngudi lao dong
bién dong).

- TL phai tra trong tuan = (Mac luong thang/ 52) x 12.
- TL phai tra trong ngay = Mirc luong thang / SO ngay 1am viéc trong thang.
- Tién luvong 1am thém gio = Tién luong gid X 150% x Sb gio 1am thém.
200%
300%
* Muec luong gio dwoc xac dinh:
+ Mtc 150% ap dung ddi v6i 1am thém gid trong ngay lam viéc.
+ Mtic 200% ap dung ddi véi gio 1am thém vao ngay nghi hang tuan.
+ Mtic 300% ap dung d6i voi gio lam thém vao cac ngay 1€, ngay nghi co huang
lrong theo quy dinh.
b, Trd hrong theo san pham

Luong theo san pham 1a hinh thic tra tién cho ngudi lao dong phu thudc
vao so luong san pham ma ho 1am ra va don gia tra cho mot don vi san pham.
* Tién lwong tinh theo san pham truc tiép cd nhdn:

Lsp=DPG x Q
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Trong do:
PG: don gia san pham
Q: s6 san pham ma ngudi lao dong lam duoc
- Pon gia san pham dugc xac dinh:
PG = (Lcb + PC )/ Msl hoiic PG = ( Leb + PC ) x Mtg
Voi:
Lcb: Luong cap bac caa cong viéc (mirc luong tra cho cong viée do)
PC: Phu cap mang tinh luong cho cong viéc d6
Msl: Muc san luong
Mtg: Muc thoi gian

Céch tinh luong nay ap dung d6i véi cong nhan hoat dong twong ddi doc
lap, tao ra nhitng san pham twong d6i hoan chinh va doi héi c6 nhitng muc lao
dong ap dung cho tirng ca nhan.

- Uu diém: tao ra sy khuyén khich cao d6i voi ngudi lao dong nham nang
cao ning suét vi ché do tién luong nay duoc tra theo két qua lao dong cuaa ban
than ho.

- Nhuoc diém: cong nhan it quan tam dén viéc bao vé may moc thiét bi,
khong chu y dén tiét kiem vat tu, nguyén vat liéu, va khong quan tam dén két
qua chung cua tap thé .

Vi vay khi 4p dung ché d¢ tién luong nay doanh nghiép can phai cé
nhitng quy dinh chat ché nham han ché nhitng anh huong khong tét caa ché do
tién luong nay.

* Cdch tinh lwong theo sdan pham tap thé:
LSPtt = PG x Q
Trong do:
DPG: tién lrong tra cho tap thé lao dong khi thuc hién mét don vi san phém
Q: san luong chung caa tap thé.

Pon gia san pham tra cho tap thé:
PG = Tong Lcb nhém / Msl hoidic PG = Mtg x MLbq
V6i: MLbQ: Muc Ivong binh quan cua nhom.
Ché d¢ tién luong nay thuong duoc ap dung véi nhiing cong viéc can phai
c6 mot nhom cdng nhan mai hoan thanh duogc (vi cong viéc doi hoi nhitng yéu
cau chuyén mon khac nhau) hoac mét nhom nguoi thuc hién maéi cé hiéu qua.

Chang han nhu ldp rap may moc thiét bi, xay dung cac cong trinh ...
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Vi ché d6 tién lwong nay thi tién luong ctia mdi ngudi phu thude vao két
qua hoat dong chung ciia nhém va sitc dong gop ciia ho vao két qua chung do.
* Tién lwong tinh theo san phim gidn tiép:
LSPgt =DGpv x Q
Trong do:
PGpv — la don gia san pham phuc vu

Q — s6 san pham ma cong nhan chinh dat dugc

- Pon gia san pham phuc vu duoc xé4c dinh:
DGpv = Lcbpv / Msl hoac PGpv = Lcbpv x Mtgpv
Vi Lebpv 1a lwong cap bac cong viéc phuc vy.

Céch tinh lwong san pham gian tiép thudng 4p dung dé tra luong cho cong
nhan phu lam nhitng cdng viéc phuc vu cho cong nhan chinh. Véi cach nay thi
tién luong cua cong nhan phy s& phu thudc vao viéc san lugng ma cong nhan
chinh lam ra duoc.

- Uu diém: khuyén khich cong nhan phu phuc vu tot hon cho cong nhan
chinh ma minh c6 trach nhiém phuc vu.

- Nhuoc diém: c6 thé Xay ra tinh trang chan nan, lud1 nhéc.
* Trd lwong theo san pham khodn:

LSP khoan =DGKk x Qtt

Trong do:
DGk: sb don gia khoan cho mét san pham hay cong viéc
Qtt: s6 lugng san pham dugc hoan thanh.

Pay 14 hinh thi tinh luong ap dung chho ¢4 c4 nhan va tap thé.
- Uu diém: cong viéc duoc giao cho nhdém cong nhan, linh dong lam viéc.
- Nhuoc diém: khong ap dung dugc véi nhitng cong viéc chi tiét giao cho ting
bo phan, dé xay ra tinh trang ngudi 1am it nguoi lam nhiéu.
* Hinh thirc trd lwong theo san pham luy tién:

Hinh thirc tra luong nay thudong duoc ap dung ¢ nhiing khau yéu trong
day chuyén san xuat thong nhat - d6 1a khau c6 anh huong truc tiép dén toan bo
qua trinh san Xuat,

LSPIt = PG xQ + PGIt x (Q — Msl)
Trong do:
DGlt: 1a don gia tra thém cho nhiing san pham vuot mirc quy dinh.
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V6i cach tinh nay thi don gia tién lwong cho mot don vi san pham s& duogc
tang liy tién theo mac d6 hoan thanh vuot quy dinh.

- Uu diém: Khuyén khich nguoi lao dong ting niang suat & khau chu yéu,
dam bao day chuyén san xuat.

- Nhuogc diém: D& 1am tdc do ting cua tién luong nhanh hon téc d6 ting
cua ning suét lao dong.
¢, Hinh thic tra lwong hdn hep:

Pay 14 hinh thuc tra luong két hop mot cach nhuan nhuyén giira hinh thuac
tra lwong theo thoi gian voi hinh thirc tra luong theo san pham. ap dung hinh
thirc tra lwong nay, tién luong ciia ngudi lao dong duoc chia lam hai bo phan:

- M6t bd phan cang: Bo phan nay twong ddi 6n dinh nham dam bao mic
thu nhap téi thiéu cho nguoi lao dong 6n dinh doi sdng cho ho va gia dinh. B0
phan nay s€ dugc qui dinh theo bac luong co ban va ngay cong lam viéc caa
nguoi lao dong trong mdi thang.

Pay 13 hinh thuc tra lvong ma tién lwong va tién thuong cua tap thé va ca nhan
ngudi lao dong phy thudc vao thu nhap thuc té ma doanh nghiép dat dugc va
don gia theo thu nhap.

- Bo phan bién dong: tuy thudc vao ning suét chat lugng, hiéu qua cua
ting c4 nhan ngudi lao dong va két qua kinh doanh cua Doanh nghiép.

Cong thuc:

Quy tién lwong phdi trd = Thu nhdp tinh lwong thuc té x Pon gid.
d, Cac hinh thirc diai ng¢ khac ngoai lwong:

Ngoai tién luong thi tién thudng ciing 1a mot cong cu kich thich ngudi lao
dong rat quan trong. Thyc chat tién thudong 1a mot khoan tién bo sung cho tién
lwong nham quan triét hon nguyén tic phan phdi theo lao dong. Théng qua tién
thudng, ngudi lao dong dugc thira nhan tregc Doanh nghiép va xa hoi vé nhitng
thanh tich cua minh, déng thoi né ¢b vii tinh than cho toan bé Doanh nghiép
phén d4u dat nhiéu thanh tich trong cong viéc.

C6 rat nhiéu hinh thtc thuong, mic thudng khac nhau tat ca phu thudc
vao tinh chét cong viéc 1an hiéu qua san xuét kinh doanh caa cac doanh nghiép.
Pé phat huy tac dung cua tién thuong thi doanh nghiép can phai thuc hién ché
d6 trach nhiém vat chat ddi voi nhitng truong hop khong hoan thanh nhiém vu,
gay ton that cho doanh nghiép. Ngoai tién thudng ra thi tro cap va cac khoan thu
khac ngoai lwong ciing ¢6 tac dung Ién trong viéc khuyén khich lao déng.
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1.1.1.4 Qily tién lwong trong doanh nghiép

Quy tién luong 1a toan bo so tién luong tinh theo sé cong nhan vién cua
doanh nghiép do doanh nghiép truc tiép quan 1y va chi tra luong, bao gém cic
khoan sau:

- Tién luong tinh theo thoi gian.

- Tién luong tinh theo san pham.

- Tién luong cong nhat, lwong khoan.

- Tién luong tra cho ngudi lao dong ché tao ra san pham hong trong pham
vi ché d6 quy dinh.

- Tién luong tra cho nguoi lao dong trong thoi gian nging san xuat do
nguyén nhan khach quan.

- Tién luong tra cho nguoi lao dong trong thoi gian diéu dong cong tac, di
lam nghia vu trong pham vi ché d6 quy dinh.

- Tién luong tra cho ngudi lao dong khi da nghi phép, di hoc theo ché do
quy dinh.

- Tién tra nhuan but, giang bai.

- Tién thudng co tinh chét thuong xuyén.

- Phu cap 1am dém, thém gio, thém ca.

- Phu cép day nghé.

- Phu cip cong tac luu dong.

- Phu cip khu vire, thAm nién nganh nghé.

- Phu Cép trach nhiém.

- Phu cp cho nhiing ngudi 1am cong tac khoa hoc k¥ thuat co tai nang.

- Phu cap hoc nghé, tap su.

- Tro cap thoi viéc.

- Tién an giira ca cua ngudi lao dong.

Ngoai ra quy tién lwong con gdm ca khoan chi trg cap bao hiém xa hoi
cho cong nhan vién trong thdi gian 6m dau, thai san, tai nan lao dong (BHXH
tra thay luong)

Trong ké toan va phan tich kinh té tién luong cta céng nhan vién trong
doanh nghiép dugc chia 1am hai loai: Tién lwong chinh va tién luong phu.

- Tién luong chinh: 13 tién luong tra cho céng nhan vién trong thoi gian
cong nhan vién thyc hién nhiém vy chinh cta ho bao gom tién luong tra
theo cap bac va cac khoan phu cip kém theo lwong nhu phu cip trach
nhiém, phu cip khu vuc, phu cdp tham nién. ..
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- Tién luong phu: 1a tién luong tra cho cong nhan vién trong thdi gian CNV
thuc hién nhiém vu khac ngoai nhiém vu chinh cua ho va thoi gian cong

nhan vién nghi theo ché d6 duoc huong luong nhu di nghi phép, nghi vi

nging san xuat, di hoc, di hop...

Viéc phan chia tién lwong chinh, tién lwong phu c6 ¥ nghia quan trong
trong cong tac ké toan tién lwong va phan tich khoan muc chi phi trong gi4 thanh
san pham. Trong cong tac ké toan, tién lwong chinh ciia cong nhan san Xuat
thudng duoc hach toan truc tiép vao chi phi san xuat cho ting loai san pham.
Tién lwong phu dugc phan bd mot cach gian tiép vao chi phi san xuét cac loai
san pham. Tién luong phu thuong duoc phan bd cho ting loai san pham can cir
theo tién luong chinh CNXS cua tirng loai san pham.

1.1.2 Cac khoan trich theo luong
1.1.2.1 Qu¥ B4o hiém x4 hdi:
Theo quy dinh tai Diéu 3 Luat Bao hiém xa hoi: Bao hiém xa hoi 1a su

dam bao hay bu dap mot phan thu nhap ciia nguoi lao dong khi ho bi giam hoic
mat thu nhap do ém dau, thai san, tai nan lao dong, bénh nghé nghiép, hét tudi
lao dong hoac chét, trén co so déng vao quy bao hiém x3 hoi.

Quy BHXH duogc hinh thanh do viéc trich 1ap theo ty I¢ quy dinh 1a trén
tién lwong phai tra CNV trong ky. Theo ché d6 hién hanh, hang thang doanh
nghiép tién hanh trich 1ap quy BHXH theo ty 18 26% trén tong so tién luong
thuc té phai tra CNV trong thang, trong d6: 18% tinh vao chi phi san xuat kinh
doanh cua cac d6i tuong sir dung lao dong, 8% trir vao luong cia ngudi lao
dong.

Quy BHXH dugec trich 1ap tao ra nguoén vén tai trg cho nguoi lao dong
trong truong hop dm dau, thai san, tai nan lao dong. Thuc chat caa BHXH la
gitip moi ngudi dam bao vé mit xa hoi dé nguoi lao dong c6 thé duy tri va on
dinh cudc sdng khi gap khé khan, rai ro khién ho bi mét stc lao dong tam thoi
hay vinh vién.

Tai doanh nghiép, hang thang doanh nghiép truc tiép chi tra BHXH cho
CNV bj 6m dau, thai san... trén co s& céc chung tu hop [¢€. Cubi thang,doanh
nghiép phai quyét toan voi co quan quan Iy quy BHXH.
1.1.2.2 Qu¥ Béo hiém v té:

BHYT 1a mét khoan trg cap cho viéc phong chita bénh, cham soc sirc

khoé cho ngudi lao dong. Co quan bao hiém sé& thanh toan vé chi phi kham chira

SV: Trinh Thj Kim Anh - QT1805K 12



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

bénh theo ty 1 nhat dinh ma Nha nudc quy dinh cho nhitng ngudi di tham gia
do6ng bao hiém.

Quy BHYT duoc hinh thanh tir viéc trich 1ap theo ty 18 quy dinh trén tién
lwong phai tra CNV trong ky. Theo ché d6 hién hanh, doanh nghiép trich quy
BHYT theo ty 18 4,5% trén tong sd tién lwong thyc té phai tra CNV trong thang,
trong d6 3% tinh vao chi phi san xuat kinh doanh cua cac d6i twong sir dung lao
dong, 1,5% trur vao luong ctia nguoi lao dong.

Quy BHYT duoc trich 1ap dé tai tro cho ngudi lao dong c6 tham gia dong
gop quy trong cac hoat dong kham chira bénh.

Theo ché @6 hién hanh, toan bo quy BHYT dugc ndp 1én co quan chuyén
mon chuyén trach quan 1y va tro cap cho ngudi lao dong thong qua mang ludi y
té.
1.1.2.3 Kinh phi cong doan:

Kinh phi cong doan 1a khoan tién duoc trich 1ap theo ty 1& quy dinh trén
tong quy luong thyc té phai tra cho toan bo CNV trong doanh nghiép nham

cham lo, bao vé quyén lgi chinh dang cho nguoi lao dong dong thoi duy tri hoat
dong cua cong doan tai doanh nghiép.

Theo ché d6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong so tién lwong thuc té phai tra CNV trong thang va tinh toan bo
vao chi phi san xuat kinh doanh ctia cac ddi twong sir dung lao dong.

Toan b s6 kinh phi cong doan trich dugc mot phan nop 1én co quan cong
doan cap trén, mot phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong
doan tai doanh nghiép. Kinh phi cong doan duoc trich 1ap dé phuc vu chi tiéu
cho hoat dong cua to chuc cong doan nham cham lo, bao vé quyén loi cho nguoi
lao dong.
1.1.2.4 Qu¥ B4o hiém that nghiép:

Bao hiém that nghiép 1a khoan tién duoc trich dé tro cdp cho ngudi lao
dong bi mat viéc lam. Theo Piéu 81 Luat BHXH, nguoi that nghiép duoc huong
bao hiém that nghiép khi c6 du cac diéu kién sau day:

- Pi dong BHTN du 12 thang tré 1én trong thoi gian hai muoi bén thang
truéc khi that nghiép.

- Pa dang ky that nghiép vai toé chac BHXH.

- Chua tim duoc viéc lam sau 15 ngay ké tir ngay dang ky that nghiép.
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Theo diéu 82 Luat BHXH, muc trg cap that nghiép hang thang bang 60%
mtrc binh quaén tién luong, tién cong thang dong BHTN ciia 6 thang lién ké trudc
khi that nghiép.

Nguén hinh thanh quy BHTN nhu sau:

- Nguoi lao dong dong bang 1% tién luong,tién cong thang dong BHTN.

- Nguoi st dung lao dong dong bang 1% quy tién luong, tién cong thang
dong BHTN cua nhitng nguoi lao dong tham gia BHTN.

- Hang thang, Nha nudc hd tro tir ngan sach bang 1% quy tién luong,tién
cong thang dong BHTN cua nhitng nguoi tham gia BHTN va mdi nim
chuyén mat lan.

- Vay ty I¢€ trich 1ap BHTN cua doanh nghiép 1a 2%, trong d6 nguoi lao
dong chiu 1% va doanh nghi¢p chiu 1% tinh vao chi phi san xuét kinh
doanh trong ky.

1.2 KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
THEO CHE PO HIEN HANH.

1.2.1 To chitc ké toan tién lwong.

1.2.1.1 Ké toan chi tiét tién lwong.

1.2.1.1.1 Hach todn sé lwong lao déng.

Cin cr vao chiing tir ban dau 1a bang chdm cong hang thang tai mdi bo
phan, phong ban, t6, nhém gui dén phong ké toan dé tap hop va hach toan so
luong lao dong trong thang d6 tai doanh nghiép va ciing tir bang cham céng ké
toan c6 thé nim duoc timg ngdy c6 bao nhiéu ngudi lam viéce, bao nhiéu nguoi
nghi vai 1y do gi.

Hang ngay t6 truong hodc ngudi cé trach nhiém s& chidm cong cho ting
nguoi tham gia 1am viéc thuc té trong ngay tai noi minh quan 1y sau do cudi
thang cac phong ban s& gui bang chdm coéng vé phong ké toan. Tai phong ké
toan, ké toan tién lwong s& tap hop va hach toan s luong cong nhéan vién lao
dong trong thang.
1.2.1.1.2 Hach toadn thoi gian lao dong.

Chuing tir dé hach toan thoi gian lao dong 1a Bang Cham Cong.

Bang Cham Cong 14 bang tong hop dung dé theo dai ngay cong thuc té 1am viéc,
nghi viéc, nging viéc, nghi bao hiém x4 hoi cua timg nguoi cu thé va tir 4o dé
c6 can cir tinh tra lwvong, bao hiém x4 hoi tra thay lwong cho timg ngudi va quan
ly lao dong trong doanh nghiép.
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Hang ngay t6 trudng (phong, ban, nhom) hodc nguoi dugc uy quyén cin
Clr vao tinh hinh thyc té caa bo phan minh quan ly d¢é cham cong cho timg ngudi
trong ngay va ghi vao cic ngdy tuong ung trong cac cot tir 1 dén 31 theo cac ki
hiéu quy dinh trong bang. Cubi thang nguoi cham cong va phu trach bd phan ky
vao bang cham cong va chuyén bang chim cong cung cac ching tir lién quan
nhu phiéu nghi huong bao hiém xa hoi vé bo phan ké toan kiém tra, di chiéu,
quy ra cong dé tinh lwong va bao hiém xa hoi. Ké toan tién luong cin ¢t vio cic
ky hiéu chim cong cia ting ngudi roi tinh ra sd ngay cong theo ting loai tuong
g dé ghi vao cac cot 32, 33, 34, 35, 36. Ngay cong quy dinh 1a 8 gid néu gio
con 1¢ thi danh thém dau phay. Vi du: 24 cong 4 gid thi ghi 24,4.

Bang Cham Cong c6 thé cham cong tong hop: Chadm cong ngay va cham
cong gio, chdm cong nghi bu nén tai phong ké toan co thé tap hop téng so licu
thoi gian lao dong cua ting ngudi. Tuy thude vao diéu kién, dic diém san xuat,
cong tac va trinh d6 hach toan don vi ¢6 thé sir dung mot trong cac phuong phap
cham cong sau day:

Cham cong ngay: Mdi khi nguoi lao dong lam viéc tai don vi hoic lam
viéc khac nhu hop thi mdi ngay dung mét ky hiéu dé chim cong trong ngay do.

Cham cong theo gio: Trong ngay nguoi lao dong lam bao nhiéu cong viéc
thi chAm cong theo cac ky hiéu di quy dinh va ghi sé gio cong viéc thuc hién
cong viéc do bén canh ky hiéu tuong ting.

Cham cong nghi bu: Chi 4p dung trong truong hop lam thém gid hudng
lrong thoi gian nhung khong thanh toan lwong lam thém.
1.2.1.1.3 Hach todn két qud lao dgng.

Can cir vao phiéu x4c nhan san pham hoic cong viéc hoan thanh. Do
phiéu 1a chang tir x4c nhan sb lugng san pham hoic cong viéc hoan thanh cua
don vi hodc ca nhan ngudi lao dong nén nod 1am co s& dé ké toan 1ap bang thanh
toan tién luong hoac tién cong cho ngudi lao dong. Phiéu nay duoc lap thanh 02
lién: 1 lién luu va 1 lién chuyén dén ké toan tién lwong dé 1am thi tuc thanh toan
cho ngudi lao dong va phiéu phai co ddy du chit ky cia ngudi giao viée, nguoi
nhan viéc, nguoi kiém tra chat lugng va nguoi duyét.

Phiéu xac nhan san pham hoan thanh dugc dung trong truong hop doanh
nghiép ap dung theo hinh thirc lwong tra theo san pham truc tiép hoic luong
khoan theo khdi lugng cong viéc. Pay 1a nhiing hinh thirc tra luong tién bo nhat
dung nguyén tac phan phdi theo lao dong, nhung doi hoi phai cé su giam st
chat ché va kiém tra chat luong san pham mot cach nghiém ngit.
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1.2.1.1.4 Hach todn tién lwong cho ngwoi lao déng.

Can ctr vao bang cham cong dé biét thoi gian dong ciing nhu sd ngay
cong lao déng ciia nguoi sau do tai ting phong ban, td6 nhém 1ap bang thanh
toan tién lwong cho ting ngudi lao dong ngoai Bang Cham Cong ra thi cac
chang tir kém theo 1a bang tinh phu cap, tro cap, phiéu xac nhan thoi gian lao
dong hoac cong viéc hoan thanh.

Bang thanh toan tién lvong: La chiing tir 1am can ctr thanh toan tién luong
phu Cép cho nguoi lao dong, kiém tra viéc thanh toan tién lwong cho nguoi lao
déng lam viéc trong cac don vi san xuat kinh doanh ddng thoi 1a can cir dé thong
ké vé lao dong tién luong. Bang thanh toan tién lwong dugc lap hang thang theo
ting bo phan ( phong, ban, to, nhom) twong ung véi bang cham cong.

Co so 1ap bang thanh toan tién lwong 13 cac chting tir vé lao dong nhu:
Bang cham cong, bang tinh phu cap, trg cip, phiéu x4c nhan thoi gian lao dong
hoac cong viéc hoan thanh. Can clr vao cac ching tir lién quan, bd phan ké toan
tién lwong 1ap bang thanh toan tién luong, chuyén cho ké toan truéng duyét dé
lam can c& 1ap phiéu chi va phat luong. Bang nay dugc luu tai phong ké toan.
Mai lan linh luong, nguoi lao dong phai truc tiép vao cot “ ky nhan” hodc ngudi
nhan hd phai ky thay.

Tir Bang thanh toan tién lwong va cac chung tir khac co lién quan ké toan
tién luong 1ap Bang phan bo tién luong va cac khoan trich theo luong.
1.2.1.2 Ké toan tong hop tién lwong
1.2.1.2.1 Chang tir lao dong.

Muén t6 chirc tot ké toan tién lwong, BHXH chinh xac thi phai hach toan
lao dong chinh xac 1a diéu kién dé hach toan tién luong va bao hiém chinh xac
theo quy dinh hién nay, chtng tir lao dong tién luong bao gém:

— Bang cham cong (miu s6 01 — LDTL).
— Phiéu x4c nhan san phiam va cong viéc da hoan thanh (miu sé 05 —

LDTL).

— Phiéu bdo lam thém gio .
— Bang thanh toan luong (mau sé 02 — LDTL).
— Phiéu nghi BHXH.
— Bang thanh toan BHXH.
1.2.1.2.2 Chang tir ké todn
Dua vao chting tir lao dong néu trén nhan vién hach toan phan xudéng tong

hop 12 1am béo cdo giri 1én phong lao dong tién luong va phong ké toan dé tong

SV: Trinh Thj Kim Anh - QT1805K 16



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

hop va phén tich tinh hinh chung toan doanh nghiép, phong ké toan dua vao céac
tai lidu trén va ap dung cac hinh thuc tién luong dé 1am bang thanh toén luong
va tinh BHXH, BHYT, KPCD.

Can clr vao bang thanh toan luong ké toan viét phiéu chi, chiing tir tai liéu
vé cac khoan khau trir trich nop.
1.2.1.2.3 Thai tuc hach todan

Tir bang chdm cong ké toan cong so cong 1am viéce trong thang, phiéu béao
lam thém gid, phiéu x4c nhan san pham, ké toan tién hanh trich lwong cho céc
bo phan trong doanh nghiép. Trong bang thanh toan lwong phai phan anh duoc
noi dung cac khoan thu nhap cia nguoi lao dong duoc hudng, cac khoan khau
trir BHXH, BHYT, va sau d6 méi 1a sé tién con lai cua ngudi lao dong dugc
linh. Bang thanh toan luong 13 co sé dé ké toan 1am thu tuc rat tién thanh toan
lwong cho cong nhan vién. Ngudi nhan tién luong phai ky tén vao bang thanh
todn luong.

Theo quy dinh hién nay, ngudi lao dong duoc linh luong mdi thang 2 1an,
lan dau tam Gmg lwong ky 1, 1an |1 nhan phan luong con lai sau khi d trir di cac
khoan khau trir vao luong theo quy dinh.

bé phuc vu yéu cau hach toan thi tién lrong duoc chia ra lam 2 loai:

* Tién luong chinh: La tién luong tra cho CNV trong thai gian CNV thuc
hién nhiém vu chinh cta ho bao gom tién luong tra theo cap bac va cac khoan
phu cap kém theo (phu cap trach nhiém, phu cip khu vuc).

* Tién lwong phu: La tién luong tra cho CNV trong thoi gian CNV thuc
hién nhiém vu khac ngoai nhiém vu chinh ctaa ho va thoi gian CNV nghi duoc
huong luong theo quy dinh cua ché do (nghi phép, nghi do nging san xuat ...).

Viéc phan chia tién luong thanh lwong chinh lwong phu c6 ¥ nghia quan
trong ddi V6i cong tac ké toan va phan tich tién luong trong gia thanh san pham.
Tién luong chinh ctia cong nhan san xuat gan lién v4i qua trinh san Xuat san
pham va dugc hach toan truc tiép vao chi phi san xuat ting loai san pham, tién
lwvong phu ciia cong nhan vién san xuat khong gan lién véi cac loai san pham
nén duoc hach toan gian tiép vao chi phi san xuat san pham.
1.2.1.2.4 Tai khodn ké todn siz dung hach todn tién lwong.

* Tai khodn 334- phdi trd ngwoi lao dong

Nguyén tic ké toan phai tra ngudi lao dong

Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh

toan cac khoan phai trd cho nguoi lao dong ctiia doanh nghiép vé tién luong, tién
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cong, tién thuong, bao hiém x4 hdi va cac khoan phai tra khac thudc vé thu nhap
cta nguoi lao dong.

Két cau va ndi dung phén anh ciia Tai khoan 334 — Phai tra nguoi lao
dong

Bén No

— Céc khoan tién luong, tién cong, tién thuong co tinh chat lwong, bao
hiém x4 hdi va cac khoan khéac da tra, da chi, da ung trude cho nguoi lao dong;

— Céc khoan khau trir vao tién luong, tién cong cta ngudi lao dong.

Bén Co:

Céc khoan tién luong, tién cong, tién thudng co tinh chat lwong,bao hiém
xa hdi va cac khoan khac phai trd, phai chi cho nguoi lao dong;

S6 dw bén Cé6: Céac khoan tién luong, tién cong, tién thudng co tinh chét
luong va céac khoan khac con phai tra cho ngudi lao dong.

Tai khoan 334 c6 thé c6 s6 du bén No. S6 du bén No tai khoan 334 (néu
c6)phan anh so tién da tra 16n hon sb phai tra vé tién luong, tién cong, tién

thuong va cac khoan khac cho ngudi lao dong.
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334

138, 141, Phai tra nguwoi lao dong 154 (631),
333, 338 241, 642

Cac khoan phai khau trir vao Luong va cac khoan phu cap

lrong va thu nhap cua nguoi phai tra cho NLD

lao dong
111,112 335

’ . ‘ *

Ung va thanh toan tién luong Phai tra tién luong nghi phép

va khoan khac cho NLD ctia CNSX (néu DN trich trudc)

511 353

Khi chi tra lvong, thuong va Tién thuong phai tra NLD
cac khoan khac cho NLD tir Quy khen thuong phuc loi

bing SP, HH

v

33311 338 (3383)

Thué GTGT dau ra BHXH phai tra CNV
(néu co)

A\

So dd 1.1: Ké toan tap hop tién cong, tién luong, tién thuong

1.2.2 Té chikc cac khoan trich theo lwong

Sau khi tinh va thanh to4n luong cho ngudi lao dong, cudi thang ké toan
tién hanh phan bo luong va cic khoan trich theo luong trong thang vao cac doi
tuong chiu chi phi. Hang thang ké toan tién hanh téng hop tién luong phai tra
ngudi lao dong trong ky theo ting ddi twong st dung va tinh trich BHXH,
BHYT, BHTN, KPCP theo quy dinh trén co s tong hop tién luong va cac
khoan trich theo lwong dugc thyc hién trén “Bang phan bo luong va cac khoan

trich theo luong”.
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1.2.2.1 Chieng tir ké toan sir dung.

Bang ké trich ndp céc khoan trich theo lwong (mau s6 10 — LDTL).

Bang phan bd luong va cac khoan trich theo lvong (mau s6 11 — LDTL).
1.2.2.2 Tai khoan ké toan sir dung

* TK swr dung: TK 338 (Phdi trd, phdi ngp khdc).

Nguyén tic ké toan Tai khoan 338 — Phai tra, phai ndp khac

a) Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai
tra, phai nop ngoai ndi dung da phan anh & cac tai khoan khac thudc nhom TK
33 (tir TK 331 dén TK 336). Tai khoan nay ciing dugc dung dé hach toan doanh
thu nhan trude vé cac dich vu di cung cap cho khach hang.

b) Noi dung va pham vi phan anh cua tai khoan nay goém cac nghiép vu
chu yéu sau:

— Gi4 tri tai san thtra chua xac dinh rd nguyén nhan, con cho quyét dinh
xir 1y cua cdp co tham quyén; Gia tri tai san thira phai tra cho ca nhan, tap thé
(trong va ngoai don vi) theo quyét dinh cua cap c6 tham quyén ghi trong bién
ban xt 1y, néu di x4c dinh dugc nguyén nhan;

— Sé tién trich va thanh toan bao hiém x3 hoi, bao hiém y té, bao hiém that
nghiép, bao hiém tai nan lao dong va kinh phi cong doan;

— Céc khoan khau trir vao tién lwong ctia cong nhan vién theo quyét dinh
Cua toa an;

— Céc khoan lgi nhuan, ¢é tac phai tra cho cac cha sé hitu;

— Vit tu, hang hoa vay, muon, cac khoan nhan vén gop hop dong hop tac
kinh doanh (BCC) khong hinh thanh phap nhan mai;

— Céac khoan thu ho bén thtr ba phai tra lai, cac khoan tién bén nhan uy
thac nhan tir bén giao uy thac dé nop cac loai thué xuat, nhap khau, thué GTGT
hang nhap khau va dé thanh toan ho cho bén giao uy thac;

— S6 tién thu trudc cua khach hang trong nhiéu ky ké toan vé cho thué tai
san, co s& ha tang, khoan 13i nhan truge khi cho vay vén hoac mua cac cong cu
no (goi 1a doanh thu nhan trudce); Cac khoan doanh thu, thu nhap chua thuc hién.

— Khoan chénh 1éch gitra gia ban tra cham, tra gop theo cam két voi gia
ban tra ngay.

— Cac khoan nhan cam cd, ky cuoc, ky quy cua td chire, ca nhan khac.

— Céc khoan phai tra, phai ndp khac nhu phai tra ¢é mua bao hiém huu tri
tu nguyén, bao hiém nhan tho va cac khoan hd tro khac (ngoai luwong) cho nguoi

lao dong...
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c) Ké toan nhan ky quy, ky cuoc phai theo ddi chi tiét tirng khoan tién
nhan ky quy, ky cuoc cia tung khach hang theo ky han va theo tirng loai nguyén
té (néu c6). Cac khoan nhan ky cuoc, ky quy phai tra c6 ky han con lai khong
qua 12 thang duoc trinh bay 1a no ngan han, cac khoan c6 ky han trén 12 thang
duoc trinh bay 1a ng dai han.

* Noi dung két cau caa TK 338:

Bén No:

— Két chuyén gia tri tai san thira vao céc tai khoan lién quan theo quyét
dinh ghi trong bién ban xu ly;

— Kinh phi cong doan chi tai don vi;

— S6 BHXH, BHYT, BHTN, BHTNLD, KPCP d3 ndp cho co quan quan
1y qui bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép va kinh phi cong
doan;

— Doanh thu chua thyc hi¢n tinh cho tung ky ké toan; tra lai tién nhan
trude cho khéach hang khi khong tiép tuc thuc hién viéc cho thué tai san;

— S6 phan b6 khoan chénh 1éch gifra gia ban tra cham, tra gop theo cam
két v6i gia ban tra tién ngay (13i tra chAm) vao doanh thu hoat dong tai chinh;

— Hoan tra tién nhan ky cuoc, ky quy;

— Cac khoan da tra va da ndp khac;

— Panh gia lai cac khoan phai tra, phai nop khéc 1a khoan muc tién té ¢
gdc ngoai té (truomg hop ty gid ngoai té giam so véi ty gia ghi s6 ké toan).

Bén Co:

— Gi4 tri tai san thura cho xtr 1y (chua x4c dinh 10 nguyén nhan); Gié tri tai
san thira phai tra cho c4 nhén, tap thé (trong va ngoai don vi) theo quyét dinh ghi
trong bién ban xur Iy do xac dinh ngay dugc nguyén nhén;

— Trich BHXH, BHYT, BHTN, BHTNLD, KPCP vao chi phi san xuat,
kinh doanh hozc khiu trir vao luong ctia cong nhan vién;

— Céc khodan thanh toan vo1 cong nhan vién vé tién nha, dién, nudc & tap

thé;

— S6 BHXH d4 chi tra cong nhan vién khi duoc co quan BHXH thanh
toan;

— Doanh thu chua thuc hién phat sinh trong ky;

— S chénh léch gitra gia ban tra cham, tra gop theo cam két véi gia ban
trd ngay;
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— Vit tu, hang hoa vay, muogn, cac khoan nhan von g6p hop déng hop tac
kinh doanh (BCC) khong thanh 1ap phap nhén;

— Cac khoan thu ho don vi khac phai tra lai;

— Sb tién nhan cam cd, ky cuoc, ky quy phat sinh trong ky;

— Cac khoan phai tra khac;

— Panh gid lai cdc khoan phai tra, phai ndp khac 1a khoan muc tién té c6
gdc ngoai té (truong hop ty gid ngoai té ting so vai ty gia ghi s6 ké toan).

S6 du bén Co:

— BHXH, BHYT, BHTN, BHTNLD, KPCDP da trich chua ndp cho co
quan quén Iy hodc kinh phi céng doan duoc dé lai cho don vi chua chi hét;

— Gi4 trj tai san phét hién thira con cho giai quyét;

— Doanh thu chua thyc hién ¢ thoi diém cubi ky ké toan;

— Cac khoan con phai tra, con phai nop khac;

— Sb tién nhan ky cugc, ky quy chua tra.

Tai khoan nay cé thé ¢é s6 du bén No: SO du bén No¢ phan anh sé da
tra, d3 ndp nhiéu hon sb phai tra, phai ndp hoic sd bao hiém xa hoi di chi tra
cong nhan vién chua dugc thanh todn va kinh phi cong doan vuot chi chua duoc
cap bu.

Tai khoan 338 — Phai tra, phai nop khac, c6 8 tai khoan cap 2:

— Tai khoan 3381 — Tai san thira cho giai quyét.

— Tai khoan 3382 — Kinh phi cong doan.

— Tai khoan 3383 — B4o hiém xa hoi.

— Tai khoan 3384 — Bao hiém y té.

— Tai khoan 3385 — Bao hiém that nghiép.

— Tai khoan 3386 — Nhan ky quy, ky cuoc.

— Tai khoan 3387 — Doanh thu chua thuc hién.

— Tai khoan 3388 — Phai tra, phai nop khac.
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1.2.2.3 Trinh ty hach toan
TK 334 TK 338 TK 154,642

BHXH tra thay luong Trich BHXH, BHYT, KPCD,BHTN

Tinh vao CP cua DN

TK 111,112 TK 334

Nop KPCD, BHXH,BHYT | Kh4u trir lwong nop ho BHXH

BHTN theo quy dinh BHTN, BHYT, KPCD

TK 111,112

Nhan khoan hoan tra ciia co quan BHXH

vé khoan DN di chi

So d6 1.2: So d6 hach toan cac khoan trich theo luong:

1.2.3 T6 chiic ké toan tong hop chi phi phai tra

Trong cic doanh nghiép san xuat, hang nim cong nhan vién dugc nghi
phép theo ché d6 trong thoi gian nghi phép doanh nghiép phai trich tra luong
nghi phép cho cong nhan vién va hach toan vao chi phi san xuat trong thang.

Déi vai tién luong phai tra cho cong nhan san xuét nghi phép khong déu
dan gitta cac thang trong nim. Doanh nghiép phai trich truéc tién lwong nghi
phép theo ké hoach vao chi phi san xuét hang thang dé khoi anh huong dot bién
dén gia thanh san pham gitta cac thang.

Cudi nidm phai thanh toan, quyét toan da trich trude theo ké hoach Véi tién
lwong nghi phép thyc té trong ndm cua cong nhan san xuit nhim dam bao chi
phi San xuét va gia thanh san pham duoc chinh xac.

Ddi voi doanh nghiép c6 sé cong nhan nghi phép twong dbi déu din giira
cac thang trong niam thi tién luong nghi phép cua ho truc tiép hach toan vao chi
phi san xuét kinh doanh cua thang. Ké toan tong hop chi phi phai tra st dung TK
335.
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335
334 Chi phi phai tra 154, 631, 642
Tién lwong nghi phép thyc 1¢ Trich trudc vao C.Phi
phai tra cho CNSX vé tién luomg N.phép
cua cong nhan SX
111,112
152, 331
Chi phi thye té trong thoi Chi phi dy tinh phai
gian ngimg san xuat chi trong thdi gian
ngimg san xuat theo thoi

4 VU hodc theo ké hoach

Chénh I¢ch gitra chi
phi thyuc t¢ 1om hon
6 da trich truac

Chénh 1¢ch gitra chi phi thyc té nho hon s6 chi
da trich trudc

So do 1.3: So' dé hach todn tong hop chi phi phdi tra.

1.2.4 Hé théng s6 sach sir dung trong ké toan tién lwong va cac khoan trich
theo lwong

Cong tac ké toan trong mot don vi thuong nhiéu va phuc tap, khong chi
thé hién ¢ sé lugng cac phan mém ké toan can thiét. Do vay van phai st dung
nhiéu loai s6 sach khac nhau ca vé phuong phap va két cau ndi dung hach toan,
tao thanh mot hé théng sb sach ké toan.

Céc loai s6 sach ké toan na dugc lién hé véi nhau mot cach chit ché theo
trinh tu hach toan ca mdi phan hanh. M&i hé théng s6 sach ké toan dugc xay
dung n6 d3 13 mot hinh thirc t6 chic nhat dinh ma doanh nghiép can phai thuc
hién. Cac doanh nghiép khac nhau vé lai hinh, quy mé , diéu kién kinh té s& hinh
thanh mot hinh thic s6 sach khac nhau.

Trén thuc té, doanh nghiép co6 thé lva chon 1 trong 4 hinh thirc s6 sach ké

toan sau theo thong tu 133:

SV: Trinh Thj Kim Anh - QT1805K 24



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

1.2.4.1 Hinh thirc ghi s6 Nhat ky chung

Dic trung co ban cua hinh thiac ké toan Nhat ky chung la: Tét ca cac
nghiép vu kinh té, tai chinh phat sinh déu phai dugc ghi vao sé6 Nhat ky, ma
trong tim 1a s6 Nhat ky chung, theo trinh ty thoi gian phét sinh va theo noi dung
kinh té (dinh khoan ké toan) cua nghiép vu d6. Sau d6 1ay s6 liéu trén cac so
Nhat ky dé ghi so cai theo tirng nghiép vu phat sinh.

Hinh thirc ghi s6 ké toan - Nhat ky chung bao gdm céc loai $6 nhu sau:

S6 Nhat ky chung, S6 Nhat ky dic biét;

S6 Cai;

Céc s, thé ké toan chi tiét;

Chiimg tir ké todn

| ' '

%4 Nhat kv 50 NHAT KY CHUNG 50, the ke toan
dic bigt chi tit
. Bang tong hop
» 30 CAI R chi tiét
Bing cin dbi
56 phit sinh
.

BAO CAO TAI CHINH [&—

Ghi chu:
Ghi hang ngay - r
Ghi cuédi thing, hoic dinh k¥ =
Quan hé d5i chiéu, kiém tra «—r

So do 1.4 : Quy trinh hach todn tién lwong theo hinh thirc nhét ky chung

1.2.4.2 Hinh thirc ghi so Nhat ky — So cai

Theo hinh thtic nay ké toan str dung cac so:

- S6 “ Nhat ki- s6 cai” dung dé phan anh tat ca nghiép vu kinh té phat sinh
theo timg d6i tugng 12 trinh tu thoi gian va hé thdng hoa theo noi dung kinh té.

- Céc s6 hach toan chi tiét: dung dé phan anh chi tiét, cu thé timg déi

tuong ké toan.
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_TRINHTU GHISOKETOAN
THEO HINH THUC KE TOAN NHAT KY - 50 CAI

Chimg tir ké toin l

Bing tong SD ﬂ}é
$é qui hop ching i k;,m,ﬁfl
ké todn cing chn net

4 loai 1

I I

- »| NHATKY-SOCAI |« »| Bang
téng hop
u chi iét

BAO CAO TAI CHINH 4%

Ghi chu:

Ghi hang ngay —_—
Ghi cudi thing =
Déi chiéu, kiém tra B — »

So dd 1.5: Quy trinh hach todn tién lwong theo hinh thirc nhdt ky sé cdi.

1.2.4.3 Hinh thic ghi s6 Ching tir ghi so

Pic trung co ban cua hinh thic ghi s6 ké toan - Chirng tir ghi s6: Cin
ctr truc tiép dé ghi s6 ké toan tong hop 1a « Ching tir ghi s6”. Viéc ghi sb ké
toan tong hop bao gom:

+ Ghi theo trinh tu thoi gian trén SO Pang ky Chang tir ghi 6

+ Ghi theo noi dung kinh té trén S6 cai

Chting tir ghi so do ké toan 1ap trén co s nhiing chung tir ké toan hoac
Bang Tong hop ching tir ké toan cing loai, c6 cung ndi dung kinh té

Chting tir ghi s6 dugc danh sb hiéu lién tuc trong timg thang hoic ca nim
(theo sb thir ty trong S6 dang ky Chung tir ghi s6) va co chung tir ké toan kém
theo, phai duoc ké toan truong duyét truéc khi ghi so ké toan.

Hinh thtic ghi s6 ké toan - Chieng tir ghi s6 bao gom céc loai 6 ké toan sau:

Chting tir ghi s6; S6 Pang ky chtng tir ghi s6;

Cac S6, Thé ké toan chi tiét;
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TRINH TU GHI 50 KE TOAN THEO HINH THUC KE TOAN
CHUNG TU GHI 50

Ching tir k& todn
A #
S6 quif ] _"
Bing tong hop S0, the
ching tir k& toan *| ke toan
cung loai chi tiét
: !
Séding kv | : y ;
chig tir ghi 56 |° CHUNG TU GHI SO
F 3 +
: Bang
84 Ca P I— > tﬁﬂg ]:l.l.'.‘p‘
l chi tiét
Bingcin déisd
phit sinh
v v
BAO CAO TAI CHINH [———
Ghi chu:
Ghi hang ngay —  »
bé1 chiéu, kiém tra PR »

So dé 1.6: Quy trinh hach todn tién lwong theo hinh thirc chirng tir ghi sé

1.2.4.4 Hinh thic ghi so trén may tinh.

Theo hinh thic nay, cong viéc ké toan duoc thuc hién theo mot chuong
trinh phan mém ké toan trén may vi tinh. Tuy khong thé hién dugc day du quy
trinh ghi s6 ké toan, nhung in duoc d du s6 ké toan bao céo tai chinh theo quy
dinh.

Phan mém ké toan duoc thiét ké theo hinh thirc ké toan nao thi s& c6 loai
s6 cua hinh thirc ké toan 4y nhung khong gidng mau so cua hinh thtc ghi tay.
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TRINH TU GHI 5O KE TOAN
THEO HINH THUC KE TOAN TREN MAY VI TINH

. ) ) 50 KETOAN
CHITNG TU KE TOAN . - So tong hop
PHAN MEM - 6 clu tiét
KE TOAN
7 / [ |
v
BANG TONG HOP CHUNG £ s
TUKE | | BAO CAO
TOAN CUNG LOAI MAY VITINH P TAICHINH
—_— &
Nhap so hén hang ngay
—" ..................... i In so, bao cao cuol thang

Poi cluen, kiem tra

Sodo 1.7: Quy trinh hach todn tién lwong theo hinh thuc ké todn mady.
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CHUONG 2: THUC TRANG TO CHUC KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG TAl CONG
TY TNHH VAT LIEU XAY DUNG MAI HIEN

2.1 Gigi thiéu vé Cong ty TNHH vat liéu xay dung Mai Hién.
2.1.1 Qua trinh hinh thanh va phat trién cia Cong ty TNHH vit li¢u xay
dung Mai Hién

- Tén doanh nghiép: Cong ty TNHH vat liéu xay dung Mai Hién
- Pija chi: S6 26 Tran Nguyén Han, Phuong Cat Dai, Quan Lé Chan, TP
Hai Phong
- Dbién thoai: 0225 3857244
- Mas6 thué: 0200463735
- Vbén diéu 1&: 500.000.000 ( ndm tram triéu déng )
- Nguoi BDDPL: Lé Thanh Mai
- Ngay hoat dong: 28/ 01/ 2002-
- Nganh nghé kinh doanh cua cong ty: Kinh doanh vt tu thiét bi trong linh
vuc Vit liéu xdy dung nhu : Ton, K&m, Sat, Ong thép, xi ming....
2.1.2 Pic diém kinh doanh ciia cong ty
- Ban buon, ban 1¢ cac loai vat liéu xay dung.
Kénh phdn phéi san phdm ciia céng ty: Do cong ty xac dinh thi truong muc
tiéu chu yéu 1a cac doanh nghiép kinh doanh va xuat khau vat liéu xay dung
¢ cac khu vuc phia Bic ( Ha Noi1, Hai Phong, Thai Binh, Nam Dinh....).
Chuyén ban budn déng thoi ciing ban 1é cho cac ho kinh doanh ca thé.
2.1.3 Nhirng thuan lgi va khé khan cia Cong ty TNHH vat liéu xay dwng
Mai Hién
s Thuan loi
Cong ty ludn ludn tiép tuc ddy manh kinh doanh mot sé6 mit hang khac.
Cén bd, cong nhan vién ciia céng ty cham chi nhiét tinh, ¢ gang phan dau dé
hoan thanh chi tiéu trong linh vyc cia minh.
s Kho khan
Mot s& nhan sy méi dugc bo sung ¢6 trinh d6 chuyén mon con non tré can phai
c6 thoi gian rén luyén phan du. Vi 1a mot cong ty nho nén tinh hinh tai chinh

con nhiéu kho khan .
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2.1.4. To6 chic bd may quan li tai Cong ty TNHH vit liéu xay deng Mai
Hién

2.1.4.1 So' dd co cau td chirc ciia cong ty

Trai qua nhiéu nam hoat déng va phat trién cing véi Su thay ddi caa co ché thi
truong, co cau to chirc bo may quan 1y kinh doanh ctia Cong ty da c6 nhiéu thay
d6i. C6 thé noi, hién nay bd may quan 1y da dat duoc su hoan thién va dem lai
hiéu qua cao.

Giam ddc
Phong hanh chinh Phong kinh Phong ké
tong hop doanh toan

l
1

Ban Ban
budn le

So dd 2.1: So dd khai quat t6 chtc bo may quan Iy cua
Cong ty TNHH vat liéu xay dung Mai Hién
2.1.4.2 Chirc ning cac phong ban

Giam ddc Cong ty: Chiju trach nhiém chung diéu hanh Céng ty theo ding
quy ché to chtic hoat dong. Giam dbc c6 quyén tuyén dung lao dong, co quyen
chu dong 1ap dy an kinh doanh, 1a dai dién phap nhan cua Cong ty duoc quyén
tham gia dam phan ky két hop dong kinh té, chiu trach nhiém vé toan bo két qua
hoat d¢ong san xuat kinh doanh ctia Cong ty.

Phong kinh doanh: La nguoi giup viéc cho Giam ddc trong céac linh vuc
nghién cau thi trudng, gia ca hang hoa dich vy, kha ning tiéu thy san pham,
nghién ciru ngudn hang. Ngoai ra, phong con co thé truc tiép ky két cac hop
déng mua ban hang hoa dich vu. Phén tich khach hang va kénh tiéu thy. Tim
hiéu thi trudng va cac don vi canh tranh trong khu vuc. Lap ké hoach Marketing,
Ké hoach quang cao, Ké hoach tiép thi, khuyén mai, Ké hoach ban hang.
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Phong ké toan: c6 nhiém vu Kiém tra, giam sat cac hoat dong kinh doanh,
thuc hién nhiém vu giao dich véi ngan hang va cac co quan thué. Ngoai nhiing
chic nang trén phong con ¢ chiic niang thong ké, hach toan phan tich 18 13i cua
cac don vi tur @6 phan anh lai véi 1anh dao doanh nghiép dé c6 ké hoach cho cac
chu ky kinh doanh tiép theo.

Phong hanh chinh: La phong chiu trach nhiém thyc hién cac cong viéc
hanh chinh cua cong ty, 1a trung tdm lién lac cua ca cong ty, ¢c6 nhiém vu bao
dam co so vat chat cho hoat dong kinh doanh cua céc phong ban, tham muu cho
ban giam dbc vé quan 1y, sip xép va diéu chuyén nhan sy, thuc hién chi tra cho
cac khach hang va phan phdi tién luong cho can bd nhan vién trong cong ty.
Phong hanh chinh c¢6 vai tro quan trong trong viéc tao hinh anh cta cong ty
trong mat khach hang do c6 nhiém vy giao tiép voi khach hang.

Cac don vi ban buon ban 1¢ : Cac don vi ban truc tiép cho ngudi tiéu
dung, thyc hién day du qui luat gia tri va gia tri sit dung caa hang hoéa, dich vu.
Thong qua hoat dong ban 1¢, ban budn cong ty c6 thé nam bat nhu cau thyc sy,
murc do thay d6i thi hiéu cia nguoi tiéu dung tir d6 co ké hoach phu hop véi
nhitng bién déng cua thi truong .

2.1.5 Pic diém td chirc ké toan tai Cong ty TNHH vit liéu xay dwng Mai
Hién
2.1.5.1 To chic boé may ké toan

T6 chirc bo may ké toan toan tai cong ty dugc khai quat qua so dd nhu

Sau:

KE TOAN
TRUONG

l

v \ 4

Ké toan tong Ké toan kho va
hop Thu qiy

So @6 2.2: So d6 to chirc bd may ké toan cua Cong ty TNHH vat lidu xdy dung
Mai Hién
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Phong ké todn tai vu ¢é nhiém vu cung cdp so liéu giiip cho viéc ra quyét
dinh cia ban lanh dgo. B¢ mdy ké todn dwoc t6 chic tdp trung thuc hién chic
nang tham muu, givip viéc Gidm doc vé mdt tai chinh Ké todn céng ty.

Ké toan truong: La ngudi Phu trach chung, chiu trach nhiém trudc Giam
dbc moi hoat dong cua phong ciing nhu cac hoat dong khac ciia Cong ty co lién
quan toi tai chinh va theo ddi cac hoat dong tai chinh ctia cong ty. To chirc cong
tac Ké toan théng ké trong cong ty phu hop véi ché do tai chinh cua nha nuéc.
Thuc hién céc ché d6 chinh sach cong tac tai chinh Ké toan. Kiém tra tinh phép
ly ctia cac loai hop dong. Ké toan tong hop von kinh doanh tryc tiép chi dao
kiém tra giam sat phan nghiép vu d6i véi cac can bo théng ké Ké toan cac don vi
trong cong ty.

Ké toan tong hop: Tong hop toan bd cac phan hanh ké toan khac nhau dé
hoan thién cong tac ké toan dong thoi kiém tra viéc ghi chép ban dau, viéc thuc
hién ché do bao cao thong ké dinh ky, lap béo céo tai chinh, t6 chic bao quan hd
so tai liéu ké toan.

Ké toan kho va thu quy: C6 trach nhiém quan 1y thong ké, theo déi kho
nhap, xudt, ton. Kiém tra, dbi chiéu ting chung loai hang hoéa, vat tu. Hang
thang tién hanh lap bao cao nhap, xuét, tdn. Quan 1y quy, thu chi tién mat, kiém
ké, kiém tra s6 quy ton qu¥ tién va phan anh chinh xac kip thoi, day du sb liéu
hién co, tinh hinh bién dong vén bang tién trong cong ty.
2.1.5.2 Pic diém chinh sach va phwong phap ké toan tai Cong ty TNHH
vat liéu xay dwng Mai Hién

- Ché d6 ké toan ap dung: Tir 1/1/2017, cong ty ap dung ché do ké toan
doanh nghiép vira va nhé do Bg Tai Chinh ban hanh theo thong tu 133/2016/TT-
BTC ngay 26/08/2016 cua Bo truéng Bo Tai Chinh.

- Nién d¢ ké toan: Bat dau tir ngay 01/01, két thiic vao ngay 31/12 duong
lich hang nam.

- Pon vi tién té: Cong ty st dung trong ghi chép ké toan, bdo cio quyét
toan 1a dong noi t& — Pong Viét Nam (VND).

- Phuong phép hach toan tong hop hang ton kho: Cong ty sir dung phuong
phép ké khai thuong xuyén.

- Phuong phap tinh gia tri hang xuat kho: Phwong phéap binh quan gia
quyén lién hoan.

- Phuong phép tinh thué GTGT: Cong ty ap dung phuong phap tinh thué
GTGT theo phuong phap khau tru.
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2.1.5.3. T6 chirc hé théng s ké toan
Hinh thirc ghi so: ké toan ghi s6 theo hinh thirc nhat ky chung.

Chting tir ké toan

S6 quy

S6 nhat ki chung

S6 chi tiét

S6 cai TK

l

Bang can ddi s phat
sinh

}

ﬁ

Bao cao tai chinh

- Bang t_or?g hop
chi tiet
—

So d 2.3: Hach todn ké todn theo hinh thirc Nhét ky chung

Ghi chu:
Ghi hang ngay
Ghi dinh ky

Kiém tra, d6i chiéu
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2.2 Thuc trang té chirc ké toan tién lwong va cac khoan trich theo luong tai
Cong ty TNHH vit liéu xay dung Mai Hién.
2.2.1 Nhirng van dé chung vé tién lwong va cic khoan trich theo lwong tai
cong ty TNHH Vit liéu xay dwng Mai Hién.
2.2.1.1Ké toan chi tién tién lwong:
2.2.1.1.1 Dic diém vé lao dpng Ciia cong ty

Pic diém kinh doanh cia cong ty 13 kinh doanh vé vat lidu xay dung
nhung cong ty ciing khong doi hoi tat ca moi nguoi déu phai co trinh d6 dai hoc
ma chi bat budc ddi véi cac trudng phong dai dién va nhitng ngudi lam trong
phong ké toan.

Tai cong ty ty trong cia nhitng nguoi c6 trinh do trung cap chiém 22.2%
trén tong s6 CBCNV toan cong ty dugc thé hién qua bang sau:

STT | Chi tiéu S6 CNV Ty trong
1 - Tong s6 CNV 18 100%

+ Nam 10 55.6%

+ Nit 8 44.4%
2 - Trinh do 18

+ Pai hoc 8 44.4%

+ Cao dang 6 33.3%

+ Trung cap 4 22.2%

Bang 2.1: Co cau lao dong cua cong ty.

2.2.1.1.2 Hach todn thoi gian lao dong

Quy thoi gian st dung lao dong:

Cong ty ap dung theo dung quy dinh cia Nha nuéc vé Quy thoi gian s
dung lao dong .

+ S6 gio lam viéc/ ngay: 8h/ ngay
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+ Sb ngay 1am viéc/ thang: tir thi 2 dén tha 7

Gio lam viéc:

+ Hanh chinh: sang tir 7h30 dén 11h30, chiéu tir 13h30 dén 17h30.

Phuong phap hach toan thoi gian lao dong

Viéc hach toan thoi gian lao dong nham quan 1y lao dong, kiém tra viéc
chap hanh ky luat lao dong 1am can cir dé tinh luong, tra lwong chinh xac cho
maoi ngudi.

Chting tir dé hach to4n thoi gian lao dong 1a “ Bang cham cong”. Bang
nay duoc lap hang thang va duoc Iap riéng cho timg phong, ban, t6, d6i. Trong
d6 phan anh sé ngay lam viéc thuc té, s6 ngay lam viéc trong thang cua ngudi
lao dong. Bang chdm cong do ngudi phu trach ghi va cong khai cho ngudi lao
d6ng cung theo ddi. Bang chdm céng 1a co s& cho viéc tinh toan két qua lao
dong cua tirng ¢4 nhan nguoi lao dong.

Thoi gian tinh cong quy dinh tir ngay 01 dén tan ngay cudi cing cua
thang.

Cudi thang, nguoi chiu trach nhiém chdm cong cua timg phong, ban, t6,
d6i trong cong ty c6 trach nhiém tong hop s6 ngdy cong nhan thuc té lam viéc
sau d6 bao cao trudc bo phan vé tinh hinh ngay cong cia timg ngudi.

Sau khi théng nhat s ngay cong chdm trong bang chdm cong cua ting
ngudi, nguoi phu trach chuyén bang cham cong 1én phong tai chinh ké toan. Khi
nhan duoc ban chim cong thi ké toan lao dong tién long tién hanh tong hop cac
chi tiéu vé lao dong, thoi gian lao dong dé tién hanh kiém tra lai viéc chia luong

tai cac to doi, tinh lwong, thanh toan cho ngudi lao dong.
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Bang 2.2 : Bang chdm cong thang 3

Pon vi: Cong ty TNHH vit ligu xdy dung Mai Hién
Pia chi :S6 26 Tran Nguyén Han, Cat Dai

Mau s6:01a - LBTL
(Ban hanh theo Thong tu s6 133/2016

Lé Chan Hai Phong. [TT-BTCNgay 26/08/2016 cia BTC )
BANG CHAM CONG THANG 03/2017

ST Hovaten |CPUCVWBO TR TS B 7B 9O 213 14’\|§:]La5y ti%nglt;aqgs O[O 222 B[ 245 B[ 27 B[ 29 30 31| 1one

' phan T4 |15 T6[T7| CN|T2[ T3 T4 [ TS| T6|[T7[CN| T2 T3] T4 | T5| T6 [ T7|CN| T2 | T3[ T4 | T5| T T7|CN| T2| T3 [ T4 | TS| TE|MYAY CONY
1|Le Thanh Mai  |Giamdbc x X x[xJo [x[x[x[x[x[xo[x[x[x][x][x [xo[x][x[x][x][x][x]o[x][x [x][x [x 27
2[BuivanLong  |P.Giamdée [X [X [X [x o [x [x [x [x [x [x o [x [x [x |x [x [x Jo [x [x [x [x |x [x Jo [x [x [x [x [|x 27
3[Le Puc Hing  |[K& toan x IxIx[xJo xIxx[xxxlox[x[x[Ix][x [xlo[x][x[x][x][x][x]o[x][x [x][x[x 27
4|Poan ThiMai  |Kétoanvien [Xx [X [x [x o [x [x [x [x [x [x o [x [x [x |x [x [x o [x [x |x [x |[x [x |o |x [x [|x [x [|x 27
5(Vii Bao Dai Kétoanvien [X [X [x [x {o [x [x [x [x [x [x {o [x [x [x [x |x [x [o |x [x [x [x [x [x [o [x [x [x [x [x 27
6|BuiNgoc Tan  |Kétoanvien |X [X [X [x o [x [x [x [x [x [x o [x [x [x [x [x [x Jo [x [x [x [x [x [x [o Jo [x [x [x [x 26
7|Nguydn Van Hau |[TPKinhdoanh [X [x [Xx [x o [x [x [x [x [x [x o [x [x [x |x [x [x Jo [x [x [x [x [x [x Jo |x [x [x [x [x 27
8Trdn Dicu Linh  |P.Kinhdoanh [x [x [Xx [x o [x [x [x [x [x [x o [x [x [x |[x [x [x Jo [x [x [x [x |x [x Jo [x [x [x [x [x 27
olLe PangLinh  |NVKinhdoanh|{x [x [Xx [x o [o [x [x [x [x [o o [x [x [x |x [x [x |o [x [x [x [x |x [x |o |x [x [x [x [x 25
10|Lé Thi Hoa NVKinhdoanh|[x [x [x [x [0 [x [x [x |x |x [x [o |x [x [x [x [x [x o [x [x |[x [x [x [x [o [x [x [x [x [x 27
11|Nguy&n Anh Khai|[NVKinhdoanh[x [x [x [x [o [x [x [x [x [x [x Jo [x [x [x [x [x [x o [x [x [x [x [x [x o [x [x [x [x [x 27
12|pang NamSon  |[NVBanhang [x [x [x [x Jo [x [x [x [x [x [x Jo [x [x [x [x [x [x o [x [x [x [x [x [x o [x |x [x [x [x 27
13[Poan Thilan _ |NVBanhang |X |X X [X [0 X [X [X [X [X [X [0 [X [X [X [X [X [X [0 [X [X [X [X [X [X [0 [X [X [X [X |[X 27
14[Nguydn ThiHdng [NVBanhang [x [X [X [x Jo [x [x [x [x [x [x o [x [x [x [x [x [x o [x [x [x [x [x [x Jo [x [x [x [x [x 27
15|Hoang Pitc Giang [NVBanhang  [x [x [x [x [o [x [x [x [x [x [x [o [x |x [x [x [x [x o [x [x [x |x [x [x [o [x |x [x [x |x 27
16|Hd Thanh Cuong [NVBanhang [x [x [x [x [o [x [x [x [x [x [x [o |x [x [x [x [x [x [o [x [x |[x [x [x [x [o [x [x [x [x [x 27
17|Nguyén ThiLien |[NVvanphong [X [X [x [x Jo [X [x [x [x [x [x Jo o Jo Jo [x [x [x o [x [x [x |x [x [x o [x |x [x [x |x 24
18|Trdn Lan Trinh ~ [NVvanphong [X [X [X [X [0 [X [x [x |[X [x |x [0 [x |x [x [x |x [x [0 |x [x [x |x [x [x [0 [x |[x [x |x [x 27

Tong s6 480
Hai Phong, ngay 31 thang 3 nam 2017

Giam déc Ké toan Nguoi lap biéu
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2.2.1.1.3 Nguyén tic trd lwong va phwong phdp trd luong ciia cong ty:

Cong ty ap dung 1 hinh thurc: Hinh thuc tra lwong thoi gian.

Khodn thu nhép cia méi CNV nhdn duoc trong mét thang sé bao gom
cdac kKhodn lirong chinh, cdc khoan tro cdp theo quy dinh, trir di cdc khoan khau
trir(bao gom BHYT, BHXH, KPCP, BHTN)

Cong thirc tinh nhu sau:

Luong thoi gian Luong + Phuy cap
phai tra cho CNV X S6 ngay lam viéc thuc té
trong thang Ngay cong chuan cua thang

Vi du 1: Thang 3/2017 ¢6 31 ngay: 27 ngay di lam va 4 ngay chu nhat.
Cong ty TNHH vat liéu xay dung Mai Hién tra luong cho nhan vién Lé Dic
Hung ké toan trudng cong ty 7.000.000d.

Ta co:

Céc khoan phu cap:

Phu cép tién an : 500.000 dong

Phu cap di lai : 200.000 dong

=> Tong cac khoan phu cip cua anh Hung 1a:

500.000 + 200.000 = 700.000 dong

=> To6ng tién luong thang 3 1a:

(7.000.000+700.000)/26 x 27 = 7.996.1544

Cac khoan phai tru: (8% BHXH, 1.5% BHYT, 1% BHTN)

7.000.000 x 10.5% = 735.000 ddng

S tién thuc linh cta anh Hung 1a:

7.996.154 — 735.000 = 7.261.154 d6ng.

Vi dy 2: Tinh tién luong thang 3/2017 cho chi Poan Thi Lan 13 nhan vién
ban hang luong 14 4.100.000d ( di lam du 27 ngay)

Céc khoan phu cap:

Phu cép tién an : 500.000 dong

Phu cap di lai : 200.000 dong

=> Tong cac khoan phu c4p cua chi Lan la:

500.000 + 200.000 = 700.000 dong

=> To6ng tién luong thang 3 1a:

(4.100.000+700.000) /26 x 27 = 4.984.615 dong

Cac khoan phai tru: (8% BHXH, 1.5% BHYT, 1% BHTN)
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4.100.000 x 10.5% = 430.500 dong

S6 tién thuc linh cua chi Lan la:

4.984.615 — 430.500 = 4.554.115 dong.
2.2.1.1.4 Sé sdch va chimg tir ké todn

Chung tir vé lao dong tién luong bao gdom:

Bang cham cong.

Bang thanh toan tién luong,
Phiéu nghi huéng BHXH.
Bang thanh toan BHXH.

Bang thanh toan tién thuang.
Phiéu bao lam thém gio.

Bang phan bo lvong va BHXH

Ngoai ra con cé mot sé ching tir khac ¢o lién quan nhu phiéu chi, bang

thanh todn cac khoan tro Cép. .
2.2.1.1.5 Cdc khodn phu cdp, tro cdp

Phu cap luong: Tiy vao ning luc caa mdi nhan vién lam viéc tai bo

phan vin phong ma ban giam déc dua ra quyét dinh phu cip luong

Phu cép trach nhiém: Tuy theo nang Iuc lam viéc cua timg ngudi trong

thang ma ban giam d6c dwa ra quyét dinh phu cap trach nhiém.
Phu cip tién an: 500.000 déng/ thang, 1am thém gio thém 10.000 déng/1

Tro cap nghi cho viéc :

Trudng hop nghi chd viéc khong do 16i ciia nguoi lao dong, Ban giam

dbc cong ty sé tro cap cho nguoi lao dong =100%LCB

3 ngay

Néu do 15i cia ngudi lao dong thi khong duoc tra luong.

Nhitng ngay nghi nguyén luong :

Nghi 1

Ban than két hon: dugc nghi 3 ngay

Con két hon: duoc nghi 1 ngay

Cha me chét (ké ca cha me vo, chong), vo, chdng, con chét: dugc nghi

Nghi phép: nguoi lao dong thdi viéc cd don xin nghi phép ma chua

duoc nghi phép trong nim hodc chua nghi hét s6 ngay nghi phép ctia nim thi sé

duoc thanh toan tién nhitng ngdy chura nghi nay. Ngudi lao dong trong thai gian
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thir viéc hodc chua ky hop ddng lao dong thi chua duoc hudng cac ché do cua
nha nudc quy dinh.

- Céc phu Cép, tro Cép, phuc loi khéc :

- Ban than két hon: mimg 500.000d/ngudi

- Cha me chét (ké ca cha me vo, chdng), vo, chdng, con chét: viéng
200.000d/nguoi

- Thién tai, hoa hoan: hd tro 300.000d/ngudi

- Tro cip kho khin: (tuy hoan canh tung nguoi) BGP trg cip tur
500.0004 -1.000.000d/nguoi

Ché d6 thuong :

- Thudng cudi nam:

+ Hang nim néu cong ty kinh doanh c6 14i s& trich loi nhuan dé thuong
cho nguoi lao dong véi mirc thudng tuy thudce vao loi nhuan modi nam.

+ Murc thuong cu thé cho timg lao dong tuy thudc vao sy dong gop cong
suc, chat lugng cong tac, chap hanh dung ndi quy, quy dinh cia cong ty.

Mtc thuong = Ty 18 % * (Tong luong thuc té trong nim/12thang)

Phong hanh chinh nhan sy c6 trach nhiém lap to trinh vé ty I¢ % du toan
téng tién thuong thang luong thir 13 trude 30 ngay so véi ngay bat dau nghi tét.

- Thuéng 30/04, 01/05, Quéc Khanh, Tét duong lich:

+ Phong hanh chinh nhan sy ¢6 trach nhiém 1ap to trinh véi Ban giam ddc
vé s tién thuong du todn, sd tién thuéng trinh v6i Ban giam ddc trude 15 ngay
S0 Voi ngay nghi 1 tuong tng, danh sich CBCNV duoc thusng phai trinh trudc
ngdy so voi ngdy nghi 1€ tuong tng.
2.2.1.1.6 Tai khodan sir dung

Tai khoan chinh: TK 334

Tai khoan nay duoc ap dung dé phan anh cc khoan phai tra va tinh hinh
thanh toan cac khoan phai tra cho cong nhéan vién vé tién luong ( tién cong), tién
thuong, BHXH va cac khoan thugc thu nhap cua cong nhan vién.

Tai khoan lién quan: TK 642, TK 111,..

2.3 Ké toan cac khoan trich theo lwong
2.3.1 Ké toan chi tiét cac khoan trich tién lwong

* Cac chung tir s6 sach

- S6 cai TK 338 va so cai cac TK lién quan.

- Bang thanh toan BHXH

- Bang phén bo céc khoan trich theo luong
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* Tinh cac khoan trich theo lwong ctia cong ty

Sau khi tinh lvong phai tra cho can bd cong nhan vién va phan anh vao

Bang thanh toan tién luong, ké toan tién luong va cac khoan trich theo
lwong sé& tién hanh trich BHXH, BHYT, BHTN, tinh trir vao chi phi san xuat

kinh doanh va trir vao thu nhap cia cong nhan vién.

Bang 2.3: Bang ty I¢€ trich cac khoan theo lurong tai Cong ty:

Trich vao chi phi | Trich vao luong
Cac khoan trich ) "
cua doanh cua ngwoi lao Tong
theo lwong _
nghié¢p dong
B4o hiém xa hoi
18% 8% 26%
(BHXH)
Bao hiém y té
3% 1.5% 4.5%
(BHYT)
Bao hiém that
_ 1% 1% 2%
nghiép (BHTN)
Téng 22% 10.5% 32,5%
Kinh phi con
P © 2% 2%
doan ( KPCD)

*Bao hiem xa hgi

S6 tién trich nop BHXH trir vao luong ciia can bo CNV

S6 BHXH phai tra = Lcb * 8%
- S tién phai ndp cho céng nhan vién ( tinh vao chi phi kinh doanh)
S6 BHXH phai tra = Lcb *18%
Trong trueong hop can by cong nhan vién dm dau, tai nan dd tham gia
dong BHXH thi dugc huong trg cap BHXH.
S6 BHXH phai tra = S ngay nghi tinh BHXH x Luong cap bac x Ty 18

% BHXH

Ty 1€ BHXH duogc ap dung theo quy dinh cua phap luat
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* Ché d¢ tro cap 6m dau:

- ba dong BHXH duéi 15 ndam: Hudéng 30 ngay/ nam

- ba dong BHXH < 15 ndm< 30 nam: huéng 40 ngay/ ndm

- ba dong BHXH trén 30 nam: hudong 60 ngay/ nam

Céan bo cong nhan vién mac ching bénh diéu tri dai han ngay theo danh
muc cia Bo y té thi duge huong BHXH trong thoi gian diéu tri.

* Ché d6 tro cap thai san

- Trong thoi gian co thai dugc nghi viéc kham thai 5 1an. mdi lan 1 ngay

- Trong thoi gian say thai dugc nghi 20 ngay néu thai dudi 3 thang, 40
ngay néu thai tir 3 thang trg 1én.

- Nghi ho san 6 thang dé nuéi con

* Ché do tro Cép nudi con dm

- 20 ngay/ nam d6i voi con dudi 3 tudi

- 15 ngay/ nam d6i voi con tir 4- 7 tudi

* Ché d6 tro cap tai nan lao dong, bénh nghé nghiép

Nguoi lao déng duge hudng tro cip BHXH trong nhimg truong hop sau:

- Bi tai nan lao dong trong gio lam viéc, tai noi lam viéc, ké ca ngoai gio
lam viéc do yéu cau cua nguoi sir dung lao dong.

- Bi tai nan ngoai noi lam viéc theo yéu cau dugc giao cua nguoi sir dung
lao dong

- Bi tai nan trén duong di lam

* Ché 46 huu tri

Nguoi lao dong duge huong ché d6 huu tri hang thang lac nghi viéc khi
c6 cac diéu kién sau day:

- Nam du 60 tudi, nit du 55 tuoi

- Néu d6ng BHXH du 15 nam duoc hudng tro cap 2%

* Ché 4o tur tuat

Nguoi lao dong dang 1am viéc, ngudi lao dong nghi viéc cho giai quyét
ché do huu tri, ngudi lao dong huong lwong huu, bénh nghé nghiép hang thang
khi ché d6 huong tién lvong mai tang bang 3 lan luong co ban.

Pong thoi cong ty thuc hién viéc chi tra theo luong theo huéng dan cua
cong tu s6 06/LDBHXH- TT ban hanh ngay 04/04/1995 nhu sau:

- V6i truong hop nghi viée chim séc con dau ém

Muc tro cap = Lcb /26x 75% x S6 ngay nghi

SV: Trinh Thj Kim Anh - QT1805K 41



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

- Vi truong hop say thai, tai nan lao dong muc trg cap chi tra BHXH 1a
100%

Mtic tro cap = Lcb/26 x100% xS6 ngay nghi

- V&i trudng hop nghi sinh con thi trg cap tinh theo cong thic:

Muc tro cap = Lcb x S6 thang nghi dé hodc nudi con

* Tra BHXH thay luong

Viéc trg cap BHXH cho CBCNV duogc quy dinh nhu sau:

+ Poi voi CBCNV nghi 6m thi trg cap BHXH tra thay luong dugc tinh
theo thoi gian dong BHXH ctia méi can bd CNV:

bong BHXH trén 20 nam dugc hudéng 75% luong

bong BHXH dudi 20 nam dugc hudng 70% luong

+ Pdi véi trudng hop nghi, thai san thai gian nghi 6 thang dugc huong 6
thang luong theo 100% luong cap bac.

+ i véi truong hop bi tai nan lao dong, xay ra trong truong hop huong
tro cap BHXH

Vi du 3: Chi Nguyén Thi Lién nghi 6m 3 ngay trong thang 3/2017, thoi
gian d6ng BHXH 13 3 nam 10 thang. K& toan tinh ra mac tro cap BHXH cho chi
Lién nhu sau:

Mtic trg cap = Lcb/26x70% xS6 ngay nghi

Muc tro cap = 4.100.000 /26 x 70% x 3 = 331.154 dong

Pé thanh toan BHXH cho CBCNV ké toan phai cin cir vao gidy chiing
nhan viéc nghi huéng BHXH c6 ndi dung nhu sau:
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Biéu 2.4: Gidy chung nhan nghi 6m huong BHXH
Tén co so: BENH VIEN VIET TIEP

S6 189/ BM

GIAY CHUNG NHAN
NGHI OM HUONG BHXH

Ho va tén: Nguyén Thi Lién — Tudi 29
Don vi cong tac: Cong ty TNHH vat li¢u xay dung Mai Hién
Ly do nghi viéc: Sét cao
( Tur ngay 13/ 03/ 2017 dén ngay 15/ 03/ 2017)
Ngay 15 thang 03 nam 2017
Xac nhan cua phu trach don vi Y, bac si KCB
S6 ngay thuc nghi
Mt sau cua to gidy xac nhan nghi 6m
Phan BHXH:
S6 s6 BHXH:
1. S6 ngay nghi huéng BHXH: 3 ngay
2. Lity ké ngay nghi cung ché do....... ngay
3. Luong thang déng BHXH: 4.100.000 ddng
4. Luong thang binh quan mdt ngay:
5. Ty 1€ huong lvong BHXH: 70%
6. Sb tién huong BHXH: 331.154 ddng
Ngay 15 thang 03 nam 2017

Can bd co quan BHXH Phu traich BHXH cua don vi
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Sau khi da c6 Gidy chiing nhan day du chir ky cua y, bac si, truang ban
BHXH cubi thang ké toan tong hop sé ngay nghi va trg cdp BHXH cho toan
Cong ty vao danh sach ngudi lao dong nghi huong BHXH rdi chuyén cho Pho
téng giam doc, ké toan truong duyét. Sau d6 ké toan s& viét phiéu chi thanh toan
trg cap BHXH cho can bd CNV trong toan cong ty. Khi nhan tién ngudi linh
phai ky truc tiép vao “ Bang thanh toan nghi huéng BHXH”.
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Tén co quan (don vi) Cong ty TNHH vt liéu xay dung Mai Hién Mau s: C 66a- HD

DANH SACH NGUOI LAO PONG PE NGHI HUONG CHE PQ OM PAU

Théng 3..ndm 2017....

SO hibu tai KhOAN:. .....e e motat.................
Tong s6 lao AONG.......cooevveveeee. Trong 36 nir................
Tong quy lwong trong (thang) QUY..........oeeveeneeeeeeeieeeeennn...
St
, Tié 6 i dé nghi :
Pidu | " | Thoi 50 don vi dé nghi Ghi ch
. 2 N luong . ; —
ST coa| SOs0 kién ) gian SO ngdy nghi  [S0 tién
Ho va tén i tinh ) _
T BHXH tinh \ dong Luy ké
huong | T2 | gpxu| Trong |
€| BHXH Ky tir dau
nam
A |[B C D 1 2 3 4 5|E
Ban than
dm ngén
[ ngay
Nguyé 3 nam Tir 13/03/2017
WY 5052128000 4.100.000| 5 3 331,154 | .
Thi Lién . dén 15/03/2017
thang
1
Ban than
6m dai
Il |ngay
1
[l |Con 6m
1
Tong cong 4.100.000 331,154
Ngay31thang03nam2017
Nguoi lap Ké toan trudng Tha truong don vi
(Ky, ho tén) (Ky, ho tén) (Ky, dong dau)

Bang 2.5: Danh sach lao dong dé nghi huong ché d6 dm dau.

Vidu 4 : Tra BHXH thay luong thang 3nam 2017 cho chi Lé Thi Hoa, nhéan vién
kinh doanh nghi ché d thai san.
Theo diéu 35 luat BHXH thi nguoi lao dong nghi ché do thai san huong 100%

SV: Trinh Thj Kim Anh - QT1805K 45



KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

muc tién luong, tién cong thang dong bao hiém xa hoi cua 6 thang lién ké trudc
khi ma nguoi lao dong nghi viéc.

Biéu 2.6: Giay chiing nhan nghi viéc huong BHXH

GIAY CHUNG NHAN NGHI VIEC HUONG BHXH
Quyén sb: 0307029443
Ho tén: Lé Thi Hoa Tudi 27
Pon vi: Cong ty TNHH vat liéu xay dung Mai Hién
Can bénh: Sinh con
S6 ngay nghi: 180 ngay
Tir ngay 23/09/2016 dén ngay 23/03/2017

Ngay 20 thang 03 nam 2017

Xac nhan cua don vi phu trach Xéac nhan caa y bac si

Biéu 2.7: Phiéu bao hiém x4 hoi

PHIEU BAO HIEM XA HOI
S6 BHXH: 0307029443
S6 ngay nghi thyc té: 180 ngay
Luong thang dong BHXH: 4.500.000 dong
Ti 1€ % nghi huéng BHXH: 100%
S6 tién huong BHXH: 27.000.000 dong

Ngay 30 thang 09 nam 2016

Can bd co quan bao hiém
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Bang 2.8: Danh sach ngudi lao dong dé nghi huong ché do thai san

Tén co quan (don vi) Cong ty TNHH vat liéu xay dung Mai Hién

DANH SACH NGUOI LAO PONG PE NGHI HUONG CHE PQ THAI SAN

MAu sb: C 66a- HD

Thang 3 nam 2017
S6 hiéu tai KROAN:. ....eeeeeee e e motai.............
Tong sb 1a0 AONG. ......cvvvvveeeee. Trong d6 nir................
Tong quy lwong trong (thang) qQUY............ceevvvveeeeireeeeenns,
SO
Pty | _, Thoi [0 don videnghi Ghi chi
- kién Tién luong gian |S6 ngay nghi S§ tién
STT [Ho vatén|So so BHXH| .~ tinh hudng , X
tinh BHXH dong Luy }<e
hudng BHXH | Trong ky | tir dau
nam
A |B C D 2 3 4 5|E
Kham
I thai
1
Say thai,
nao hit,
thai chét
luu
Il
1
Sinh
[ |con,
L¢ Thi 307029443 4.500.000 |1nam|180ngay| 180 |27.000.000
1|Hoa ngay

Téng cong

Nguoi lap

(Ky, ho tén)

K& toan truéng

(Ky, ho tén)

Ngay 31 thang 03 nam 2017
Thi truéng don vi
(Ky, dong dau)
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Bang 2.9: Bang thanh toan nghi huéng BHXH

BANG THANH TOAN NGHI HUONG BHXH

Thang 3/2017
Hotén | Phong | Luong | Ly do S6 Muac | Sétientro | Ky
ban | bgngay | huong | ngay | hudng cap nhan
BHXH | nghi | trocap
Nguyén Om 3 70% 331.154
Thi
Lién
Lé Thi Sinh 180 100% | 27.000.000
Hoa con
Cong 27.331.154

Can ctr vao bang thanh toan BHXH, ké toan 1ap phiéu chi thanh toan trg cap

BHXH cho toan cong ty nhu sau:

SV: Trinh Thj Kim Anh - QT1805K

48




KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG
Bang 2.10 : Phiéu chi

Pon vi: Cong ty TNHH vat liéu xay dung Mausé 02-TT
Mai Hién. (Ban hanh theo Théng tu s6 133/2016/TT-
BTC ngay 26/8/2016 cta Bo Tai chinh)

Pia chi: .S6 26 Tran Nguyén Han phuong
Cat Dai Lé Chan Hai Phong
PHIEU CHI QUYEN S6: ...evvveee,
S6 184 S6: .. 184,
Ngay 31 thang 3 nam2017 No 334: 331.154

Co111:331.154

Ho va tén nguoi nhan tién: Nguyén Thi Lién
Dia chi: Cong ty TNHH vat liéu xay dung Mai Hién
Ly do chi: Thanh toan nghi huéng BHXH

Sé tién:....331.154 dong....... (Viét bang chix): Ba trim ba muoi mdt nghin mot

tram nadm muoi tu dong.

Kém theo: 01 Ching tir goc:

Ngay 31 thang 03 nam 2017

Giam déc K¢ toan Thaquy  Nguwoi lap Ngwoi nhan
(Ky, ho tén, dong truéng (Ky, ho phiéu tién
ddu) (Ky, ho tén) tén) (Ky, ho tén)  (Ky, ho tén)

Pa nhan du sb tién (viét bang chir): Ba tram ba muoi mét nghin mot traim nim

muoi tu dong.
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Bang 2.11 : Phiéu chi

Pon vi: Cong ty TNHH vat ligu xay dung Mausé 02-TT
Mai Hién (Ban hanh theo Théng tu s6 133/2016/TT-
BTC ngay 26/8/2016 cta Bo Tai chinh)

Pia chi: s6 26 Tran Nguyén Han, Cat Dai
quan Lé Chan HP
PHIEU CHI QUYEN SO: ..vcvviree,
Sb 188 Sb: ........ 188...ccvennee.
Ngay 31 thang 3 nam 2017  No 334: 27.000.000

Co 111: 27.000.000

Ho va tén nguoi nhan tién: Lé Thi Hoa

Dia chi: Cong ty TNHH vat liéu xay dung Mai Hién

Ly do chi: Thanh toan nghi huéng BHXH thang 3/2017

S6 tién: 27.000.000 (Viét bang chir): Hai muoi bay triéu d¢ong chian.

Kém theo: 01 Chung tir géc:

Ngay 31 thang 03 nam 2017

Giam doc Kétoan Thiquy Nguoildp  Nguwoi nhan
(K, ho tén, déng  trudng (K, ho phiéu tién
ddu) (Ky, ho tén) tén) (Ky, ho tén)  (Ky, ho tén)

D3 nhan du s tién (viét bang chir): Hai muoi bay triéu dong chin
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< Bao hiémy té (BHYT)

Bao hiém y té thuoc quyén quan 1y cia co quan bao hiém xa hoi, tro cap
BHYT thong qua hé théng y té. S6 tién BHYT dé mua thé BHYT dé mua thudc
tai co s y té.

Cong ty ap dung trich BHYT theo nghi dinh s6 62/2009/ND-CP ban hanh
ngay 27/7/2009 (c6 hiéu luc thi hanh tir ngay 1/10/2009) cua Thu tudéng Chinh
pht quy dinh maec trich 1ap BHYT tur 1/1/2010 nhu sau:

Déi v6i nguoi lao dong lam viéc theo hgp dong lao dong khong xac dinh
thoi han, hop dong lao dong cé thoi han tir du 3 thang trd 1én, ngudi lao dong 1a
ngudi quan 1y doanh nghiép huong tién luong, tién coéng thi muc trich 1ap
BHYT bing 4,5% muc tién luong tién cong hang thang cua ngudi lao dong,
trong d6 nguoi su dung lao dong dong goép 3% va nguoi lao dong dong goép
1,5%.

< Bao hiém that nghiép

Pay 1a chinh sach co tac dong tuc tiép dén nguoi lao dong, nguoi sir dung
lao dong va an sinh xd hoi nham bu dap mot phan thu nhap cia nguoi lao dong
khi ho mét viéc.

Ty 18 trich bao hiém that nghiép tai Cong ty 1a 2% trong d6 ngudi st dung
lao dong dong 1%, ngudi lao dong dong 1%, ngoai ra hang thang Nha nudc hod
tro tir Ngan sach Nha nudc 1% quy tién luung, tién cong thang dong bao hiém
that nghiép cua ngudi lao dong tham gia bao hiém that nghiép.

Cubi thang tap hop sd liéu trén Béang thanh toan tién lrong cua cac bd
phan trong doanh nghiép,day 1a co s¢ dé chi tra, thanh toan tién luong cho ngudi
lao dong va 1a co so dé ké toan tong hop phan bd va trich cac khoan BHXH,
BHYT, BHTN.

Céc khoan BHXH, BHYT, BHTN hang thang hodc hang quy Cong ty 1ap uy
nhiém chi chuyén tién hoic tién mat ¢é nop cho co quan quan 1y theo quy dinh.
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Bang 2.12: Bang thanh toan luong thang 3

Pon vi: Cong ty TNHH vt liéu xay dung Mai Hién Mau s6:01a— LDTL

Pia chi :S6 26 Tran Nguyén Han, Cat Dai (Ban hanh theo Thong tu s6 133/2016

Lé Chan Hai Phong. [TT-BTCNgay 26/08/2016 cua BTC)

BANG THANH TOAN TIEN LUONG
Thang 03 nam 2017
Céc khon ho try Ngdy | . Luong Céc khodn trich vao Chi phi cia DN Céc khodn trich trir vo luong cia NV
STT Ho va tén Chuc me,g (Khong déng BHXH) Téng lwong | Cong Tf)ng thu | dong T}}L'rc
ve | Coban /= Xang xe/ nhap thuc €] powi [ BHXH | BHYT | BHTN | KPCD ) BHXH | BHYT | BHTN | fin
Antrua fp asw | @ | aw | @ | " | 6w | asw) | aw) | <M
1 |[LeThanhMai  |Gp 8,000,000 500,000 200,000 8700000( 27| 9034615 8000000 1440000 240,000{ 80,000 160,000{ 1,920,000 640,000] 120,000| 80,000 840,000| 8,194,615
2 |BuivanLong  |P.GD | 7,000000] 500000 200,000 7,700,000 27| 7,996,154 7,000000{ 1,260,000 210,000( 70,000{ 140,000{ 1,680,000 560,000( 105000 70,000( 735000( 7,261,154
3 |LePicHing  |KTT | 7,0000000 500000 2000000 7,700,000 27| 7,996,154| 7,000000{ 1,260,000 210,000( 70,000{ 140,000 1,680,000 560,000( 105000 70,000( 735000( 7,261,154
4 |PoanThiMai  |KTV | 45000000 500000 200000 5200000 27| 5400000{ 4500000{  810000] 135000( 45000{ 90,000 1,080,000 360,000( 67,500 45000( 472500 4,927,500
5 |Vii Bao Dai KTV | 4500000 500,000 200,000 5200000 27| 5400000 4500000  810000( 135000{ 45000{ 90,000 1,080,000] 360,000( 67,500 45000 472500| 4,927,500
6 |BuiNgocTan  |KTV | 45000000 500000 200000 52000000 26| 5200000{ 4500000{  810,000] 135000( 45000{ 90,000 1,080,000 360,000( 67,500 45000( 472500 4,727,500
7 |Nguyén Van Hau |TPKD| 7,000,000 500,000 200,000 7,700,000 27| 7.996,154| 7,000,000 1,260,000 210,000{ 70,000 140,000 1,680,000 560,000{ 105000 70,000( 735000( 7,261,154
g |TranDiguLinh |pPKD | 65000000 500000 200000 7,200000] 27| 7476923| 6500000{ 1170000 195000( 65000{ 130,000 1,560,000 520,000( 97,500 65000( 682500| 6,794,423
9 |LePangLinh  |NVKD| 45000000 500000 200000 5200000 25| 5000000{ 4500000(  810000| 135000( 45000{ 90,000 1,080,000 360,000( 67,500 45000( 472500 4,527,500
10 |Lé Thi Hoa NVKD| 4500000 500000 200,000( 5200000 27| 5400000 4500000  810,000| 135000{ 45000] 90,000{ 1,080,000( 360,000 67500 45000 472500| 4,927,500
11 |Nguyén Anh Khai|NVKD| 4500000] 5000000 200,000 5200000{ 27| 5400000{ 45000000  810000{ 135000 450000 90,000 1,080,000 360,000|  67,500| 45000] 472,500| 4,927,500
12 |PingNamSon  [NVBH| 4,00000{ 500,000 200000( 4800000| 27| 4984615 4100000  738000] 123000 41,000 82000  984000{ 328000 61,500 41,000 430,500 4,554,115
13 [Poan Thilan  [NVBH| 4,00000( 500,000 200000( 4:800000| 27| 4984615 4,100,000  738000] 123000 41,000 82000  984,000{ 328000 61,500 41,000 430,500 4,554,115
14 |Nguyén Thi Hong |[NVBH | 4,100,000 500,000| 200000| 4800000 27| 4984615 4100000  738000] 123000 41,000 82000  984000] 328000|  61,500| 41,000 430,500| 4,554,115
15 [Hoang Puc Giang [NVBH| 4,00000{ 500,000 200,000{ 4800000] 27| 4984615 4,100,000  738000] 123000] 41,000 82000  984000{ 328000 61,500 41,000 430,500 4,554,115
16 [Ho Thanh Cuong (NP | 4500,000( 500,000{ 200000{ 5200000{ 27| 5400000 4500000 810,000 135000] 45000 90,000 1,080,000{ 360,000 67,500 45000] 472,500 4,927,500
17 [Nguyén ThiLién [N\WWP | 4500,000( 500,000( 200000{ 5200000{ 24[ 4,800,000 4500000 810,000 135000] 45000 90,000 1,80000{ 360,000 67,500 45000] 472,500 4,327,500
18 |TranLan Trinh ~ |[NVAP | 4500000 500,0000 200,000{ 5200000 27| 5400000 4500000  810,000( 135000 45000 90,000 1,080,000{ 360,000( 67,500 45000 472,500| 4,927,500
Téng 92,400,000 9,000,000 3,600,000 105,000,000( 480 107,838,462 92,400,000| 16,632,000| 2,772,000| 924,000| 1,848,000 22,176,000| 7,392,000 1,386,000| 924,000| 9,702,000| 98,136,462

Hai Phong, ngay 31 thang 03 nam 2017
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Bang 2.13 : Phiéu chi
Pon vi: Cong ty TNHH vat lidu xay dung Mai Hién Mau s6 02-TT

Pia chi: S6 26 Tran Nguyén Han, Phudng Cat Dai, (Ban hanh theo Thong tu s6
133/2016/TT-BTC ngay 26/8/2016 cua
B¢ Tai chinh)

Quan Lé Chan, TP Hai Phong

PHIEU CHI QUYEN SO: v,
S6: 193

Ngay 05 thang 04 nam 2017
No TK 334: 98.136.462

Co TK111:98.136.462
Ho va tén ngudi nhan tién: Lé Pirc Hing
Pia chi: Phong Ké toan
Ly do chi: Thanh toan luong thang 3
S6 tién: 98.136.462

(Viét bang chit): Chin muoi tdm triéu mot trim ba muoi sdu nghin bon trim sau muoi

hai dong.
Ngay 05 thang 04 nam 2017
Nguoi 1ap Nguwoi nhan  Thi quy K¢ toan Giam doc
phiéu tién truéng (ky, ho tén)

(ky,hotén)  (ky,hotén)  (ky,hotén)  (ky, ho tén)

Pi nhan du sb tién (Viét bang chit): Chin muoi tAm triéu mot traim ba muoi sau nghin

bon tram sau muoi hai dong.
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Bang 2.14: Bang phén b tién luong va BHXH

Pon vi: Cong ty TNHH vat liéu xay dung Mai Hién

B¢ phan: Phong K& toan...

‘Miu sé 11 - LPTL
(Ban hanh theo Thong tu s6 133/2016/TT-BTC ngay 26/8/2016 cua B Tai

chinh)

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

Thang 03 ndm 2017

Ghi C6 Tai khoan

TK 334 - Phai tra nguoi lao dong

TK 338 - Phai tra, phai ndp khac

? Bio hié Cong Co TK 338 | L 335 Chi Téng con
Cickhoan | CongC6TK | Kinhphi | Baohiém | Baohiémy | —o0<m ong -0 phi phai tra geong
T| | Luong . ) X 0 1e 2 that (3382, 3383, 3384,
Déi tuong sir dung khac 334 cong doan xa hoi te nghiép 3385, 3388)
(Ghi No céc Tai khoan) ’
TK 642- Chi phi quan Iy 107.838.462 107.838.462 | 1.848.000 | 16.632.000 | 2.772.000 | 924.000 22.176.000 130.014.462
kinh doanh
ggn 234' Phii trd ngusi lao 7.392.000 | 1.386.000 | 924.000 9.702.000 9.702.000
TK 338- Phai tra, phai nop 27.331.154 27.331.154 27.331.154
khac
41
Cong: 107.838.462 27.331.154 135.169.616 | 1.848.800 | 24.024.000 | 4.158.000 | 1.848.000 31.878.000 167.047.616

Kém theo: 02 chirng tir gc.

Nguwoi 1ap bang
(Ky, ho tén)

Ké toan truéng

(Ky, ho tén)

Ngay 31 thang 03 nam 2017
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Pon vi: Cong ty TNHH vat liéu xay dung Mai Hién

Pia chi: S6 26 Tran Nguyén Han, phuong Cat Dai, Lé

Chan Hai Phong

M4Zu s6 S03a-DNN

(Ban hanh theo Thong tu s6 133/2016/TT-BTC ngay

26/8/2016 cua Bo Tai chinh)

SO NHAT KY CHUNG
Nam:2017
Pon vi tinh: VND
S6 ,
Ngay, | Chung tu hiéu SO phat sinh
thang . Dién giai TK
ghiso | SO | Ngay, doi No Co
hi¢u | thang g .
gpg | 31/03 | Tinh tién lwong va cac 642
31/03 khoan phu cap phai tra 107.838.462 107.838.462
LT3 334
CNV
BPB | 31/03 | Cac khoan trich theo 642
31/03 LT3 lrong trix vio CP 338 22.176.000 22.176.000
BPB | 31/03 | Cac khoan trich theo 334
31/03 LT3 lwong trir vao luong 338 9.702.000 9.702.000
BPB | 31/03 | Thanh toan nghi 338
31/03 LT3 huéng BHXH 334 27.331.154 27.331.154
PC |31/03 | Thanh to4n tién 334
31/03 184 BHXH cho chi Lién 111 331.154 331.154
/ PC 31/03 | Thanh toén tién 334
31/03 188 BHXH cho chi Hoa 111 27.000.000 27.000.000
PC 05/04 | Thanh toan tién luong 334
05/04 phai trd cho CNV 98.136.462 08.136.462
193 . 111
thang 3
Cong sb phat sinh X 12.639.999.432 | 12.639.999.432
- Ngay mo so: .....
Ngudi 1ap biéu K& toan Giam ddc ’
(Ky, ho tén) troeé'ng (Ky, ho tén, dong dau)

(K, ho tén)

Bang 2.15 : Trich nhat ky chung nim 2017
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Pon vi: Cong ty TNHH vat liéu xay dung
Mai Hién

Pia chi: s 26 Tran Nguyén Hén, Cat dai

MAu s6 S03b-DNN

(Ban hanh theo Thong tu s6 133/2016/TT-

quan Lé Chan Hai Phong

SO CAI

Nam: 2017

Tén tai khoan: Phai tra Cong nhan vién

S6 hiéu: 334

BTC ngay 26/8/2016 cua Bo Tai chinh)

Chting tir S6 S6 tién
thang| S6 |Ngay Dién giai TK ,
ghi s6| hicu |thang dbi No 6
ung
S6 du dau ky -
BPBL Tinh tién luong va cac
31/03 31/03|khoan phu cap phai tra 642 107.838.462
T3
CNV
31/03| BPBT |31/gg/C4¢ khoan trich theo 1 550 1 g 765 g9
LT3 luong trir vao luong
BPBL Thanh toan nghi huéng
31/03 "5 [31/03 5 v 338 27.331.154
31/03|PC184 31/03|Lhanh toan tien BHXH 1440 1 594 154
cho chi Lién
31/03 |PC188/31/03| anh toan tien BHXH 1 1., | 57 550 000
cho chi Hoa
Thanh toan tién luong
05/04 |PC193|05/04 ohii trd CNV théng 3 111 | 98.136.462
Cong s6 phat sinh thang 1.468.359.996 |1.468.359.996
Sb du cudi ky -
- Ngay mo s6:...

Ngudi 1ap biéu

(Ky, ho tén)

(Ky, ho tén)

Bang 2.16 : Trich so cai TK 334 nam 2017

Ké toan trudng

Giam doc
(Ky, ho tén, dong dau)
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Don vi: Cong ty TNHH vat li¢u xay dung

Mai Hién

Pia chi: s 26 Tran Nguyén Hén, Cat dai

quan Lé Chan Hai Phong

SO CAI
Nam: 2017

Méu s6 S03b-DNN
(Ban hanh theo Thong tu s6 133/2016/TT-

Tén tai khoan: Phai tra phai ndp khac

S6 hiéu: 338

BTC ngay 26/8/2016 cua Bo Tai chinh)

Ngay, Chting tir ] S6 hiéu S6 tién
the_ln% Sf) Ngay Dién giai TI’( dol No Co
ghi so | hiéu | thang ung
S6 du dau ky ]
31/03 | PTO-| 3103 (¢ Khoan trich theo g, 22.176.000
T3 luong trir vao CP
31/03 | PPOL| 30 [C4¢ khoan trich theo 155 9.702.000
T3 luong trir vao luong
BPBL Thanh todn nghi hudéng
31/03 T3 31/03 BHXH 334 | 27.331.154
Cong s6 phat sinh 598.992.000 598.992.000
Sé du cudi ky -
- Ngay mé So:...
Ngudi 1ap biéu K¢ toan truéng Giam déc

(Ky, ho tén)

Bang 2.16 : Trich s cai TK 338 nim 2017

(Ky, ho tén)

(Ky, ho tén, dong dau)
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CHUONG III. MQT SO KIEN NGHI NHAM HOAN THIEN
CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY TNHH
VAT LIEU XAY DUNG MAI HIEN
3.1 Nhirng nhan xét, danh gia vé to6 chic san xuat, tdé chic quan 1y, td chirc
cong tac ké toan, ké toan tién lwong va cac khoan trich theo lwong.

3.1.1. Nhirng wu diém:

V& t6 chirc kinh doanh 13 céng tac dic biét quan trong dé duy tri va phat
trién cong ty. Cong ty TNHH vat liéu xay dung MAI HIEN véi giam ddc cing
véi doi ngli nhan vién nhiét tinh, nang dong da dua ra hoat dong kinh doanh cua
cong ty dat hiéu qua tét. Cong ty 4p dung hinh thitc bd may quan 1y theo kiéu
tap trung gitp cho Giam ddc ludn ndm bit duoc tinh hinh thuc té cua Cong ty dé
ra quyét dinh. Cac phong ban chirc niang duoc phan céng theo nhiém vu riéng
biét, khong chong chéo 1én nhau.

V@ td chirc cong tac ké toan:

- Cong ty TNHH vat liéu xay dung Mai Hién c6 doi ngii ké toan c6 tinh
than trach nhiém, nang dong, nhiét tinh. Cac nhan vién ké toan di hoan thanh
nhiém vu ma ban quan 1y Cong ty di giao cho, chiu khé cap nhat nhiing thay doi
méi cua ché do ké toan dé ap dung vao Cong ty.

- Pugc su quan tam huéng dan chi dao cia ban 1anh dao cong ty két hop
v6i bd may ké toan cua cong ty dugc to chic gon nhe, hop 1y gitta cac phong
ban. O cong ty, cong tac ké toan duoc tién hanh tap trung tai phong ké toan. Cac
bo phan ké toan dam nhiém nhiing cong viéc khac nhau c6 su bd tri, phan cong
cu thé.

- C6 sy phéi hop chat ché giira cac bd phan voi ké toan tién luong cua
Cong ty trong viéc tinh, tra luong cho ngudi lao dong chinh xac, day du, kip
thoi. Tir d6 Cong ty c6 ké hoach diéu phdi, bé tri lao dong, tién lwong mot cach
khoa hoc, hop 1y, tao sy gan bo, tinh than doan két giita toan thé can bo cong
nhén vién trong Cong ty, gop phan nang cao hiéu qua san xuat kinh doanh cua
Cong ty.

- Bo may ké toan ctia Cong ty dugc sap xép gon nhe, phu hop cho qua
trinh ghi chép, quan 1y, luu trit dit liéu, luan chuyén chung tir trong Cong ty.
M&i nhan vién ké toan chiu trach nhiém vé& mét cong viéc dam bao tinh chu

dong, thanh thao trong cong viéc, phéi hop duogc vai cac bd phan khac, cung cép
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thong tin ké toan day du, kip thoi, phuc vu c6 hiéu qua cho cac hoat dong khac
cua Cong ty.

- Hé thdng sb sach ké toan cua Cong ty twong d6i hoan chinh, dap tng
day du thong tin hitu dung d6i véi timg yéu cau quan 1y ciia Cong ty va cac bén
lién quan. SO sach ké toan phan 4nh chinh xéc, trung thuc cong tac tinh toén,
thanh toan cac khoan phai tra cong nhan vién. Ké toan tién luong va cac khoan
trich theo luong da van dung tuong d6i day du hé thong chung tir s6 sach, bang
biéu trong coéng tac hach toan ké toan theo ding mau biéu quy dinh caa Bo Tai
Chinh.

- Thuc hién ding quy ché tién luong theo quy dinh cua Nha nudc: Cong
ty dd xdy dung mot quy ché vé lao dong tién luong theo dung ché d6 ma Nha
nude quy dinh, quy ché nay thuong xuyén duoc stra doi cho phu hop véi ché do
mM&i ban hanh va tién trinh kinh doanh ctia Cong ty. Cac khoan tién luong,
thuéng, phu cdp ma ngudi lao dong duge huong ludn dam bao twong xing Voi
dong gop cua ho. Phuong thic tra Iwong cho can bd cong nhan vién dojoc ap
dung hop 1y, viéc tinh toan tién lwong di phan anh dugc két qua cia nguoi lao
dong.

- Hinh thirc ké toan 1a pht hop véi mé hinh ctua Cong ty. Tai cong ty dang
ap dung hinh thuc ké toan Nhat ky chung, day 1a hinh thuc rat thuan tién cho
viéc phan cong lao dong ké toan trong Cong ty, don gian trong viéc ghi chép, dé
dang trong viéc dbi chiéu, khép ding vé s liéu trong viéc phan anh cac nghiép
vu kinh té phat sinh.

Vé hach toan tién lwong va cic khoan trich theo lwong: dugc Cong ty
theo doi mot cach thuong xuyén, lién tuc, c6 hé¢ théng, dam bao tinh chinh xac
cao, theo ding nguyén tic va ché do ké toan. Chinh vi vay ma Cong ty luén nam
bat va quan 1y chit ché dugc tinh hinh bién déng cia quy luong, quy BHXH,
BHYT, BHTN tir d6 ¢ cac bién phap hitu hiéu dé ha gia thanh san pham, trén
co so tiét kiém toi da chi phi bo ra, nham nang cao thu nhap cho can bd cong
nhan vién. Trén thuc té phong ké toan da co su két hop hai hoa giita cic nhan
vién trong viéc theo ddi, phan anh va phan bd tién luong.

- Cong ty da thuc hién kip thoi, déy du céc thu tuc cho can b cong nhan
vién trong dién huong tro cip BHXH, viéc chi tro cip BHXH cin ctr vao chiing
tir BHXH hop €. Viéc thuc hién tinh trich BHXH, BHYT, KPCD, BHTN theo
dung ché d6 quy dinh hién hanh : tinh trich BHXH 26% trén tién luong co ban
cuia cong nhan vién, trong d6 18% tinh vao tinh vao chi phi cia doanh nghiép,
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8% trir vao luong ciia ngudi lao dong; Tinh trich BHYT 4,5% trén tién luong co
ban cia cong nhan vién, trong d6 3% tinh vao tinh vao chi phi ctia doanh
nghiép, 1,5% trir vao luong ctia Vé hach toan tién luong ké toan hach toan day
du, chinh xac, 16 rang theo tirng khoan muc chi phi trén tai khoan 334, theo dung
nguyén tac hach toan ctua Cong ty ciing nhoj cac quy dinh ma Nha nuéc ban
hanh. Cac s6 sach chung tir ké toan dugc luu trit ¢6 hé thdng khoa hoc dam bao
cho viéc ddi chiéu sb lieu mot cach nhanh chéng, thuan tién. Nhin chung cong
tac ké toan tién luong va cac khoan trich theo luong tai Coéng ty dugc thuc hién
kha tot, dam bao tuan thu cac quy dinh ché do ké toan hién hanh.

3.1.2 Nhirng mit han ché :

Nhuoc diém 1: Ché do khen thudng cho céng nhan vién trong cong ty con
chua kich thich duoc ngudi lao dong phai can ci, cham chi, 1am viéc hét minh,
phat huy sang kién,...Cong ty van chua khai thac triét dé van dé nay vi hinh
thac tra luong theo thoi gian.

Nhuoc diém 2: Nhan vién ké toan tién luong khong md so chi tiét theo
ddi cho tirng khoan muc ddi voi tai khoan 334 va tai khoan 338 dan dén su kho
khan trong viéc theo doi, ddi chiéu sb liéu véi s6 sach khac ¢o lién quan.

Nhuoc diém 3: Cong ty khong sir dung phan mém ké toan may trong diéu
kién cong nghé thong tin rat phat trién nén khong tao duoc sy nhanh chong
trong cong tac ké toan tién lwong va cac khoan trich theo luong ciing nhu trong
cac phan hanh ké toan khac. Vi n6 anh huong dén tdc do tiép can, xur 1y thong
tin,cOng tac ké toan thuc hién thu cong hiéu qua cong viéc chua cao, chua khoa
hoc.

Nhuoc diém 4: Phuong phap tra luong ctia Cong ty khong con phu hop,
chua ap dung phd bién hinh thirc tra lwong qua hé thong thé ATM. Hién nay,
Cong ty cha yéu van tra luong bang tién mat, mat nhiéu thoi gian trong cong tac
phat luong, khong tao tinh chu dong cho nguoi lao dong.

3.2. Mt s kién nghi nhim hoan thién cong tic ké toan tién lwong va cic
khoan trich theo lwong tai cong ty TNHH vit liéu xay dwng MAI HIEN
3.2.1 Sw cén thiét phai hoan thién cong tac ké toan tién lwong va cac khoan
trich theo luwong:

Trong bat ky mot cong ty kinh doanh nao thi van dé lao dong cuaa con
ngudi 12 khong thé thiéu dugc. Nhitng ngudi lao déng 1am viéc cho nhing nguoi
st dung lao dong déu nhan dugc thu lao dudi hinh thic tién cong hoac tien
lwong dé tai san xuit strc lao dong . Tién lwong 1a mot b phan quan trong ciu
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thanh chi phi kinh doanh, vi vdy can hach toan tién luong va phan bd mot cach
thuc sy ding dan tién luong va gia thanh. Bén canh d6 viéc thyc hién cac khoan
trich theo luong ciing can tuan thu theo nhiing quy dinh ciia Nha nuéc. Viéc
hoan thién kip thoi dung dan, tinh dung du tién luong va cac khoan trich theo
luong va thanh todn mot cach kip thoi s€ phat huy tinh sang tao cta ngojoi lao
dong.

3.2.2 Muc dich, nguyén tic, pham vi, mirc @9 hoan thién cong tac ké toan
tién lwong va cic khoan trich theo lwong tai cong ty TNHH vit liéu xay
dwng Mai Hién

* Muc dich

- Hoan thién hon nita cong tac ké toan tién luong va cac khoan trich theo
lwong nham hoan thanh tét nhiém vy va chi tiéu ké hoach kinh doanh dé ra va
timg budc tao da phat trién cho nhimg nim sau.

- Thyc hién dung theo quy dinh phap luat vé tién luong, dam bao cong
bang trong chia luong, on dinh mic sdng cua ngudi lao dong tir d6 gdp phan on
dinh xa hdi chung.

- Gitp cong tac ké toan néi chung va cong tac tién lwong, cac khoan trich
theo lwong néi riéng dé dang, thuan tién, giam bét ganh ning cho nha quan ly.

- Cang hoan thién hon cong tac quan 1y néi chung va cong tac ké toan tién
lwong, cac khoan trich theo lwong néi riéng cang tao niém tin noi nguoi lao
déng vi n6 ludn gan lién véi loi ich ctua ngudi lao dong.

* Nguyén tac: Trong kinh doanh mot trong nhitng muc tiéu cta doanh

nghiép 1a tién luong phai dam bao dugc doi sdng thiét yéu cua ngudi lao dong
va chi khi thuc hién duoc diéu nay thi doanh nghiép méi c6 thé dat duoc céc
muc tiéu khac nhu: nang cao hiéu qua kinh té, mé réng hoat dong kinh doanh.
Do ¢o6 su thay d6i vé hinh thai kinh té xa hdi, dic thu nganh nghé kinh doanh
con ¢6 nhitng ton tai nhat dinh doi hoi cac nha quan 1y doanh nghiép phai ludn
nd luc khac phuc niing ton tai d6 dé ngay cang hoan thién hon cong tac hach
toan ké toan tién lwong nham phat huy ti da vai trd cua tién luong trong doanh
nghiép cua minh.
- Nguyén tic phu hop Hoan thién ké toan tién luong va cac khoan trich theo
lwong phai tudn thu cac diéu khoan dugce quy dinh trong Bo luat Lao dong, cac
chinh sach, ché d6 tién luong do Nha nudc ban hanh. Hoan thién ké toan tién
lwong phai dam bao thuc hién ding ché do ké toan hién hanh va khong pha vé
tinh thong nhat cua ché do ké toan.
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- Nguyén tac kip thoi Thuc té luon ludn ton tai sy khac biét gitra cac chinh sach
thué voi cac quy dinh trong cic chuan myc va ché do ké toan trong bat ky nén
kinh té nao trén thé gidi. Cac doanh nghiép hoat dong trong nén kinh té phai
hiéu va c6 cach tng xur xay dung dé hoan thién hé thong chuan muc ké toan.

- Nguyén tac kha thi Hoan thién trén co s& ton trong co ché tai chinh, ton trong
ché do ké toan. Mdi qubc gia déu phai c6 mot co ché quan 1y t6 chuc. Viéc to
chtic cong tac ké toan & cac don vi kinh té cu thé dojgc phép van dung va cai
tién ché do, khong bét budc phai dap khuon hoan toan theo ché d6. Hoan thién
trén co s& phu hop véi dic diém san xuét kinh doanh, nghanh nghé hoat dong
cua doanh nghiép @ Pham vi Hoan thién coéng tac ké toan & ting bo phan, &
phong ké toan, toan xi nghiép.

* Mire d9: Tuy theo mirc d6 anh hudng va tam quan trong cua ting cong
viéc ma doanh nghiép c6 nhing bién phap cu thé dé hoan thién cong tac ké toan
trong doanh nghiép.

3.2.3 Pieu kién thuc hién kién nghi

- Vé phia Nha nudc: Trong co ché thi truong hién nay, cac doanh nghiép
1a cac chu thé doc lap. Dé co thé ton tai va phat trién thi cac cong ty can lam tét
cong tac ké toan lao dong tién lwong va cac khoan trich theo lwong, phai tuan
thi theo ché do ké toan méi do Nha nudc ban hanh ( Quyét dinh 15/2006- B9 tai
chinh). Ngoai ra, trong diéu kién kinh té thi truong c6 sy diéu tiét vi mo ciia Nha
nudc, Viéc hoan thién cong tic lao dong tién luong va cac khoan trich theo
lvong sé dugc cai thién va ngay cang hoan thién hon.

- V& phia doanh nghiép: Céng tac t6 chic tién luong va cac khoan trich
theo luong khong ngiing cai tién, d6i méi va hoan thién cing véi sy thay do6i cua
chung hé théng ké toan ca nuéc. Mudn 1am tét cong tac hach toan lao dong tién
lwong va cac khoan trich theo lwong & cong ty phai tuan thu dung ché do hién
hanh. Di voi cong nhan san xuat nén khuyén khich ho ap dung sang kién trong
qua trinh lao dong, co6 ché do thuong phat kip thoi dé ning cao cudng do va
nang sut lao dong. Pac biét, doi véi tién luong truc tiép phai xay dung mot
dinh muc kinh té k¥ thuat hop 1y, chinh xac, dam bao tinh dung dan, day du sic
lao dong ma ngudi cong nhan bo ra. Bong thoi phat huy chic ning cua tién
lwong 13 don bay kinh té tao diéu kién ning cao chét lojong san pham va 1a mot
trong nhitng nguyén nhan nham lam ha gia thanh san pham, ting doanh thu cho
cong ty.
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3.2.4 Nhirng y kién nhim hoan thién cong tic ké toan tién lwong va cac
khoan trich theo lwong.

Y kién 1: Xdy dung ché dé khen thwéng va phiic loi cho ngwoi lao dpng
va trd lwong qua thé ATM.

Cong ty nén két hop viéc tra luong theo thoi gian va viéc tra lwong theo
san pham. Vi linh vyc kinh doanh cua céng ty 1a linh vuc kinh doanh vat lidu
xay dyng nén viéc tim kiém khach hang 1a diéu rit dang khuyén khich. Vi thé
nén néu c6 thém hinh thuc tra luong theo san pham s& khién nhéan vién tich cuc
hon trong viéc tim kiém khach hang va mang vé doanh thu cho céng ty. Cong ty
can c6 ché do thuong phu cap phu hop va danh gia mot cach khach quan, cong
bang. dé tién thuong thuc hién duoc diing y nghia mot cach hiéu qua, dé khuyén
khich duoc su nhiét tinh va tinh than trach nhiém cta cong nhan vién, cong ty ca
phai cha ¥ hon nita dén van dé tién thuong va nhin nhan tién thudng trong cong
ty mot cach déy du, toan dién va sau sic.

+ Pinh ky tuyén duwong nhan vién xuét sic: hang thang, cong ty chon
nhitng cong nhan tiéu biéu va thong bao dén tap thé. Cong nhén tiéu biéu nay s&
duoc tang nhitng phan qua gia tri va dic biét.

+ Hang thang, cong nhan nén dé ra ké hoach kinh doanh, néu hoan thanh
vugt mirc ké hoach tuy theo muc cao thdp dé phan ra muac hoan thanh xuét sic
hay kha, tir d6 phan loai A, B, C dé xét cho tat ca cac cong nhan vién. Cong ty
nén t6 chtrc nhitng dot xét thudng trong thang do cac cong nhdn cing bd phan
V&i nhau tién hanh binh bau.

+ Viéc xét khen thudng hay phat, khong nén chi do giam ddc cong ty
danh gia ma can c6 mot ban dé xem xét viéc xét thudng ( d6i voi nhan vién hoan
thanh t6t cong viée dugc giao va chip hanh tt noi quy cong ty dé ra) dan toi
viéc dam bao quyén loi vat chit cling nhu tinh than déi véi céng nhén vién trong
cong ty.

+ Cong ty can c¢6 ché do thudng vao cac ngay nghi I& ciia cong nhan vién:
Vao cac ngay 1& dugc nghi nhu 30/4 - 1/5 , gid t6 hung vuong, tét duong lich...
cong ty nén thuong cho cong nhan vién mot khoan tién nhit dinh. Vao cac ngay
I& hodc ngay dic biét khong dugc nghi nhu 8/3, 20/10, trung thu, sinh nhat cong
nhan vién,.. cong ty nén t6 chire cac budi lién hoan hoic tang nhitng moén qua y

nghia cho nguoi lao dong.
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+ Mbi nam, cong ty nén t6 chtric dua cong nhan di thim quan du lich ¢
nhirmg dia diém noi tiéng nhu: Cét ba, Ha Long, Sam Son, Sa Pa,... Va td chtrc
nhiing budi tiéc lién hoan gap mat hay bbc tham trang thudng cho cong nhén.

Cong ty nén ap dung viéc tra lwong, thuéng qua thé ATM cua cac ngan
hang uy tin nhu Vietcombank, Viettinbank.

Y kién 2: Mé sé chi tiét TK 334 va TK 338.
Cong ty nén md so chi tiét theo dbi cho ting khoan muc ddi véi tai khoan 334
va tai khoan 338 dé trach kho khan trong viéc theo doi, ddi chiéu sb liéu vai sb
sach khac co lién quan.
Mau sb dé Cong ty tham khao

PoN Vit e, M4iu s6 S19-DNN

Dia chi: (Ban hanh theo Thong tu s6 133/2016/TT-BTC ngay
ia chi: ....ccooooveinenn, 26/8/2016 ciia BO Tai chinh)

SO CHI TIET CAC TAI KHOAN
Tai khoan: 334
Poi twgng: Phai tra nguoi lao dong

Loai tién: VND

Noa Chirng tur ) S6 phat sinh S6 du
g4y, s [TKdéi
thang Sé | Nea Dién giai mn
ghisd | oo | S5 £ No Cé No Co
hi¢u | thang
- S6 du dau ky
- S phat sinh trong
ky
- Cong s phat sinh | X X X
- S6 du cudi ky X X X

- SO nay ¢ ... trang, danh so tir trang 01 dén trang ...

- Ngay md so: ........
Ngay ... thang ... nam ...
Nguoi 1ap biéu Ké toan truéng Nguoi dai dién theo phap luét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Pon Vi oo Méu s6 S19-DNN
Pia chi: (Ban hanh theo Thong tu s6 133/2016/TT-BTC ngay
i D e 26/8/2016 ctia Bo Tai chinh)

SO CHI TIET CAC TAI KHOAN
Tai khoan: 338
Poi twgng: Phai tra phai ngp khac

Loai tién: VND

Neiy, | Chimg tu | S0 phat sinh S6 du
5a%, < ... [TKdéi
thang % \ Dién giai ,
hiso | o0 | Neay. Mg Ng | Co No Co
g hiéu | thang : :
- S6 du dau ky
- S6 phat sinh trong
ky
- Cong s phat sinh | x X X
- S6 du cudi ky X X X

- S6 ndy ¢6 ... trang, danh sd tir trang 01 dén trang ...

- Ngay md so: ........
Ngay ... thang ... nam ...
Ngudi 1ap biéu K¢ toan truong Nguoi dai di¢n theo phap luét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Y kién 3: Ung dung tin hoc trong céong tic ké todn tai Cong ty.

Moi hoat dong trong cong tac ké toan ctia Cong ty hién nay van su dung
phan mém Microsoft Word va Microsoft Excel 1a chinh, vi vay cong viéc doi
véi mdi ké toan kha vat va, dic biét 1a ké toan téng hop, cung mdt luc phai lam
nhiéu cong viéc va phai lam vai mot khéi luong chimg tir géc rat 16n, nhu vay
kha ning sai sot c6 thé xay ra. Déng thoi viée str Iy thong tin va cung cép thong
tin cho nha quan 1y c6 thé bi cham.

Vi vay dé phuc vu cho cong tac ké toan tai Cong ty duoc tdt hon, viée
cung cép thoéng tin cho nha quan 1y nhanh hon. Cong ty nén trang bi phan
mémké toan.
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Theo em Cong ty nén dau tu mua phan mém ké toan da lap trinh sin phu
hop V&i dic diém san xuét kinh doanh cia Cong ty. Mac du viéc dau tu phan
mén tén kém nhung viéc cai dat, sir dung phan mén ké toan may sé dem lai cho
Cong ty nhiéu thuén loi trong cong tac hach toan ké toan.

Viéc tmg dung tin hoc trong cong tac ké toan s& dem lai cho Cong ty
nhiéu thuan loi trong cong tac hach toan ké toan:

+ Lap dat phan mém ké toan may lam cho bd may Cong ty gon nhe hon,
giam b6t dugc khéi lwong ghi chép nghiép vu ké toan trén thao tac thu cong
cling nhu giam bt duge nhan lyc.

+ Trong qué trinh hach toan trén phan mém ké toan gitp cho bd phan ké
toan c6 thé tap hop td churc, xir Iy khoi luong thong tin véi toe do nhanh tranh
dugc sai s6t, cham ché, cung Cép thong tin, két qua chinh xac kip thoi cho nha
quan 1y.

+ Viéc cai dat phan mém ké toan gitip cho ké toan vién giam bot cong
viéc ghi chép so sach bang tay, phan mém ké toan s& thuc hién cong viéc dé: in
ra cadc bdo cdo tai chinh mot cach chinh xéc, rd rang mau chong. Nguoi lam
cong tac ké toan chi thuc hién kiém tra va nhap sb liéu ban dau.

+ Phu hop V6i yéu cau quan 1y moi.

Sau day 1a mot s6 phan mém cong ty nén tham khao dé lya chon:

e Phin mém ké toan BRAVO 6.3SE
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L

Bao hanh san pham

Quan ly san xuit -
Quén lybanhang 4 3 1§ théng
' D

van biing tién

a lrﬁg phai ra

80 phai thu

- o
Chi phi gia thanh

Biéu 3.1: Giao dién lam viéc phin mém ké toin Bravo 6.3SE

Phan mém ké toan Bravo c6 nhiéu tinh ning ndi troi, cho phép cac doanh nghiép
trién khai hiéu qua cac phan hanh thudc nghiép vu ké toan nhu theo ddi sb sach
ké toan, nim rd viéc thu, mua, ban hang hoa, quan 1y tai san va hang ton kho,
tinh gia thanh san pham,.... Bac biét, phan mém nay cho phép lién két dir liéu s6
liéu, co chirc nang tim va tu sta 18i dit liéu, tu sao luu sé liéu theo lich da 1ap.
Hon nira, nguodi dung c6 thé diéu chinh tu do, tiiy theo nhu cau cia doanh
nghiép dé xdy dung chuong trinh riéng.
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e Phin mém ké toan Fast Accounting
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Bi€¢u 3.2: Giao dién lam vi€¢c ctia phan mém keé toan Fast Accounting

Pay 13 phan mém hudng dén doanh nghiép vira va nhé. Mdi nim phin mém
duoc ning cip va cho ra nhimg phién ban méi véi nhiéu tinh ning tién ich. Fast
Accounting cho phép doanh nghiép theo ddi dong tién, quan 1y cong ng, quan ly
hang ton kho, cung cip cac chwong trinh tinh gid thanh bang nhiéu phuong
phap, cho phép quan 1y sb liéu lién nim, quan 1y sb liéu cta nhiéu don vi &
nhiéu thoi ky khac nhau. Ngoai ra, phﬁn mém con ¢o tinh da tac vy, tu dong hoa
xir 1y 6 liéu, tién ich nhap liéu, hd trg toc d6 1ap bao cao
e Phin mém ké toin MISA SME.NET 2015

Phan mém ké toan MISA SME.NET 2012 gém 13 phan hé, duogc thiét ké cho
cac doanh nghiép vira va nho, véi muc dich gitp cho cic doanh nghiép khong
can dau tu nhiéu chi phi, khong can hiéu biét nhiéu vé tin hoc va ké toan ma van
c6 thé sir dung va lam chii duge hé théng phan mém ké toan, quan 1y cac nghiép
vu phat sinh ctia minh. Phin mém nay rat d& su dung va luén dugc cap nhat
nhitng ché d6 tai chinh méi nhat. Pac biét hon, phan mém hd tro tao miu, phat
hanh, in, quan 1y va st dung hoa don theo Nghi dinh 51/2010/ND-CP (Biéu 3.5)
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Biéu 3.3: Giao dién lam viéc ciia phin mém ké toan MISA SME.NET 2015
Qua tim hiéu mot sé phan mém ké toan hay dung, c¢6 thé st dung cho
doanh nghiép vira va nhd, dac biét 1a phu hop voi hinh thirc kinh doanh cua
Cong ty, em thay phan mém ké toan MISA 1a phu hop nhat. Bén canh nhiing
tinh nang hiru hiéu, gia ca hop 1y, MISA 14 phin mém phd bién thudng dugc
dua vao noi dung giang day tai cac truong dai hoc va cac trung tim ké toan . Vi
vay, ap dung phﬁn mém nay trong qua trinh hach toan ké toan s& thuén tién hon
rat nhiéu, giam ap luc d6i voi nhan vién ké toan.
Y kién 4: Ning cao trinh d¢ va ung dung van phong ciia phong ké todn.

- Thuong xuyén dao tao, bdi dudng nghiép vy, kién thtrc dic biét 1a trinh do
tin hoc va chuan muc ké toan méi

- Thuong xuyén kiém tra so sach, d6i chiéu sé liéu nham phat hién sai sot dé
sua chira kip thoi.

- T chirc gi0 lam vi¢c mdt cach khoa hoc, 6n dinh cong tac phan cong nhiém
vu cu thé nhim chuyén mon hoa cong tac ké toan, ting hiéu qua cong viéc. Nhu
vay, trudc Sy canh tranh gay git trén thi truong cong ty nén thudng xuyén trau
doi, bd sung kién thirc nghiép vu, kién thtrc chuyén mon, kién toan bd may quan
ly diéu hanh timg budc. Piu nay s& nang cao hiéu qua san xuét kinh doanh cua

cong ty déng thoi dan loai bo nhitng can bo thiéu chuyén mén, trinh d6 va hinh
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thanh doi ngli can bo chuyén nghiép, ndng dong c6 trach nhiém dap ung dugc
Moi yéu cau cua cong viéc va co ché quan Iy méi. Xay dung quy ché phi hop
trong kinh doanh 1a Iam sao gén trach nhiém, nghia vu va quyén han, loi ich cua

nguoi lao dong
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KET LUAN

Trong nén kinh té thi trudng, nguon nhan lyc déng vai trd quan trong
quyét dinh sy ton tai caa doanh nghiép. Pé kich thich ngudi lao dong lam viée
tich cuc, moi doanh nghiép déu phai quan triét nguyén tic dam bao cong bang
trong viéc hach toan tién luong va cac khoan trich theo luong sao cho dam bao
dugc loi ich nguoi lao dong 1a van dé ma doanh nghiép rit quan tdm va chu
trong.

Viée hach toan tt cong tac ké toan tién luong tao diéu kién thuén loi cho
viéc theo doi va trich cac khoan trich theo lvong ding ché d6 chinh sach, dam
bao quyén loi cia nguoi lao dong. Pong thoi viéc danh gia xem xét sy anh
hudng cua tién luong ddi véi ngudi lao dong 1a viéc 1am khong kém quan trong
trong viéc nang luong, thudng va cac khoan phu cip cho phu hop, kip thoi nham
déng vién hon nita nguoi lao déng gan bé véi cong ty.

Trong sudt qué trinh thyc tap, tim hiéu va nghién ctru dé hoan thanh dé tai
cia minh, em d3 nhan duoc rat nhiéu sy gitp dd tir cong ty, dic biét 1a sy hudng
dan chi bao nhiét tinh ctia Ths. Pham Thi Nga d3 gitip em hoan thanh bai bao
c4o nay. Do thoi gian va kién thirc con nhiéu han ché, dic biét 1a thoi gian tiép
xuc 1am viéc thuc té it nén khong tranh khoi nhimg sai sot va nhitng bién phap
dua ra chua hoan hao. Em rat mong nhan duoc sy danh gia, dong gop ¥ kién cua

cac thay c6 dé bai viét cua em dugc hoan thién hon. Em xin chan thanh cam on !
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KHOA LUAN TOT NGHIEP TRUONG PAI HOC DL HAI PHONG

DANH MUC TAI LIEU THAM KHAO
Huéng dan thuce hanh ké toan trén so ké toan theo cac hinh thic:
- Nhat ky chung
- Nhat ky s6 cai
- Nhat ky ching tur
- Chiing tir ghi s6
TS V& Van Nhi- Th.s Nguyén Thé Loc
Th.s Vii Thu Hang- Th.s Ly Thi Bao Chau
2. Ké toan tai chinh, Nha xuét ban tai chinh ndm 1999, tac gia: PGS. TS Ngb
Thé Chi va TS Nguyén Dinh DJ.
3. Ké toan tai chinh, nha xuat ban théng ké nim 2000, tac gia : TS V5 Vian
Nhi.
4. Quyét dinh sé 15/2006/QD-BTC ngay 20/3/2006 cua Bo trudng Bo tai
chinh vé& viéc ban hanh ché do ké toan doanh nghiép.
5. Luat bao hiém x4 hoi.
6. Nhiing diéu can biét vé ché do hién hanh Nguyén Xuén ( bién soan va suu
tam)
7. Quan tri nhan su - TS Nguyén Thanh Hai.
8. S6 liéu phong ké toan ctua Cong ty TNHH vat liéu xay dung Mai Hién.

SV: Trinh Thj Kim Anh - QT1805K 72



