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Trwong PH Dan Lap Hai Phong Khéa luan tét nghiép

LOI MO PAU

Tién luong 13 phan thu nhap cua ngudi lao dong trén co s¢ 6 luong va chét
lugng lao déng trong khi thuc hién céng viéc cua ban than ngudi d6 theo cam két
gitta chu doanh nghiép va nguoi lao dong . Bi véi doanh nghiép thi tién luong 1a
mot khoan chi phi san xuat. Viéc hach toan tién lwong dbi véi doanh nghiép phai
thuc hién mét cach chinh xac, hop 1y. Tién lrong duoc tra dang vaéi thanh qua lao
dong s€ kich thich nguoi lao dong lam viéc, sang tao trong qua trinh lao dong.
Ngoai tién lwong chinh ma nguoi lao dong duoc hudng thi cac khoan tién thuong,
phu cap, BHXH, BHYT, KPCP 14 cac quy xa hoi ma ngudi lao dong duge huong,
n6 thé hién sy quan tdm cia xa hoi, cua doanh nghiép dén timg thanh vién trong
doanh nghiép.

Tién luong co vai tro tic dung la don bay kinh té tac dong truc tiép dén
ngudi lao dong. Chi phi nhan cong chiém ti trong twong ddi 16n trong tong s chi
phi san xuat cua 1 doanh nghiép. Vi vay doanh nghiép can phai ting cudng cong
tac quan 1y lao dong, cong tac ké toan tién luong va cac khoan trich theo luong can
chinh xéac, kip thoi dé dam bao quyén loi cua nguoi lao dong ddng thoi tao diéu
Kién tang nang suat lao dong, tiét kiém chi phi nhan cong, day manh hoat dong san
Xuat va ha gia thanh san pham.

O pham vi toan bo nén kinh té, tién lwong 1a sy cu thé hon cua cua qua trinh
phan phdi cua cai vat chat do chinh nguoi lao dong 1am ra. Vi vay, viéc xay dung
thang lvong, bang luong, lya chon cac hinh thirc tra lwong hop ly dé sao cho tién
lvong vira 1a khoan thu nhap de nguoi lao dong dam bao nhu cau ca vat chat 1an
tinh than, dong thoi lam cho tién luong trd thanh dong luc thic day ho lam viéc tot
hon, c6 tinh than trach nhiém hon. Xuat phat tir tam quan trong cua cong tac tién
lvong trong em da chon de tai: “Ké toan cong tac tién luong va cac khoan trich
theo luvong tai Cong ty cd Phan du lich khach san Hai Pang” 1am khoa luan tét
nghiép.

Bai luan tét nghiép cua em gém 3 phan:
Chuong 1: Ly ludn co ban vé té6 chirc ké toan tién lwong va cac khoan trich
theo lwong trong doanh nghiép.

Chuong 2: Thuc trang té chitc ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty co phan du lich khach san Hai Dang.
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Chuong 3: Mot s6 ¥ kién dé xuat nham hoan thién viéc té chirc ké toan tién
lwong va cac khoan trihc theo lwong tai Cong ty ¢6 phan du lich khach san
Hai Dang.

Véi kinh nghiém ban than con han ché, thoi gian thuc tio ngin, bai khéa luan
khong tranh khoi nhiing thiéu sét. Em mong nhan duoc su gop ¥ tir cac thay céac co
va cac ¢d chu anh chi tai Cong ty ¢6 phan du lich khach san Hai Pang dé hoan
thién hon cong tac sau nay. Em xin chan thanh cam on cac c¢6 chu, anh chi tai cong
ty va ¢o gido huéng dan Ths, Lé Thi Nam Phuong di tao diéu kién giap d& em
hoan thanh khoa luan nay.
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CHUONG 1

LY LUAN CO BAN VE TO CHUC CUA TIEN LUONG VA CAC KHOAN
TRiCH THEO LUONG TAl DOANH NGHIEP

1.1 CO SO LY LUAN VE TIEN LUONG VA CA KHOAN TRiCH THEO
LUONG TRONG CAC DOANH NGHIEP

1.1.1 Tién lwong:

1.1.1.1  Khai niém

Trong nén kinh té thi truong sic lao dong tré thanh hang héa, nguoi c6 stc lao
dong c6 thé tu do cho thué ( ban sirc lao dong cua minh cho nguoi sir dung sic lao
doéng: Nha Nudc, chu doanh nghiép...) thong qua cac hop ddéng lao dong. Sau qua
trinh 1am viéc, chu doanh nghiép s& tra mot khoan tién c6 lién quan chit ché dén
két qua lao dong cua ngudi d6. Vé tong thé tién luong duge xem 1a mot phan caa
qua trinh trao d6i gitr doanh nghiép va ngudi lao dong.

- Ngudi lao dong cung cap thoi gian sire lao dong, trinh d6 nghé nghiép ciing nhu
ky nang lao dong cua minh.

- P6i lai, nguoi lao dong nhan lai tir doanh nghiép tién luong, tién thuong, tro cap
x3 hoi, nhitng kha nang dao tao va phat trién nghé nghiép caa minh. Di v6i thanh
phan kinh té tu nhan, stc lao dong rd rang trd thanh hang hoa vi ngudi sir dung tu
liéu san xuat khong dong thoi 13 nguoi sé hiru tu lidu san xuat. Ho 1a ngudi 1am
thué ban strc lao dong cho nguoi co tur liéu san xuat.

1.1.1.2 Chikc niing ciia ké toan tién lwong va cac khoan trich theo luong
+ Chtc ning tai san xuat suc lao dong:

Qua trinh san xuat stc lao déng duoc thuc hién bai viéc tra cong cho ngudi lao
dong thong qua luvong. Ban chét cua stc lao dong 1a san pham lich sir luén dugc
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hoan thién va ning cao nho thuong xuyén duoc khoi phuc va phat trién, con ban
chat caa tai san xut sirc lao dong 1a c6 dugc mot tién luong sinh hoat nhat dinh dé
ho c6 thé duy tri va phat trién suc lao dong méi (nudi dudng, gido duc thé hé sau),
tich luy kinh nghiém va nang cao trinh d9, hoan thién ki nang lao dong.

+ Chtic nang 1a cong cu quan ly cua doanh nghiép:

Muc dich cudi cing ciia cac nha quan tri 13 lgi nhuan cao nhat. Bé dat duoc muc
tiéu d6 ho phai biét két hop nhip nhang va quan i mot cach co nghé thuat cac yéu
t6 trong qué trinh kinh doanh. Ngudi sir dung lao dong c6 thé tién hanh kiém tra
giam sat, theo ddi ngudi lao dong lam viéc theo ké hoach, t6 chitc ciia minh thong
qua viéc chi tra luong cho ho, pham dam bao chi phi ma minh bo ra phai dem lai
két qua va hiéu qua cao nhat. Qua d6 nguoi st dung lao dong s& quan 1y chat ché
vé s6 luong va chat lugng lao d6ng ciia minh dé tra cong xung dang cho ngudi lao
dong.

+ Chtic ning kich thich lao dong (don bay kinh té):

Vé&i mot muc luong thoa dang sé& 1a dong luc thuc day san xuat phat trién tang nang
xuat lao dong. Khi duoc tra cong ximg dang ngudi lao dong s& say mé, tich cyc 1a
viéc, phat huy tinh than 1am viéc sang tao, ho s& gan bo chit ché& trach nghiém cua
minh vai loi ich ctia doanh nghiép.

Do vay, tién lvong 1a mét cong cu khuyén khich vat chat, kich thich nguoi lao
dong lam viéc thuc su c6 hiéu qua cao.

1.1.1.3 Phan loai tién lwong:
a. Phan loai theo hinh thirc tra lwong:

Tra luwong theo thoi gian: La hinh thac tra luong cho nguoi lao dong can cur
vao thoi gian lam viéc theo cap bac, chuc vu, phu cap khu vuc, phu cap dit do (néu
c6) theo thang bang lvong quy dinh ctia nha nudc.

Tra Ivong theo thoi gian thuong dugc ap dung cho bo phan quan 1y khong
truc tiép san xuat san pham hay cung cap dich vu. Do nhitng han ché nhat dinh cua
hinh thtc tra lwong theo thoi gian (mang tinh binh quan, chua thuc su gan két véi
két quan san xuét) nén dé khic phuc phan nao han ché d9, tra luong theo thoi gian
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c6 thé két hop ché d¢ tién thuong dé khuyén khich ngudi lao dong hing hai 1am
Viéc.

Tra Iuong theo san pham: La hinh thic tra luong theo s6 lugng, chat luong
san pham ma ho di lam ra. Hinh thtc tra luong theo san pham duoc thuc hién co
nhiéu cach khac nhau tuy theo dic diém, diéu kién san xuat caa doanh nghiép.

- Tra luong theo san pham c6 thudng: ap dung cho cong nhan tryc tiép hay gian
tiép voi muc dich nham khuyén khich cong nhan tang ning suét lao dong, tiét kiém
nguyén vt liéu. Thuong hoan thanh ké hoach va chat lugng san pham.

- Tién luong tra theo san pham lu¥ tién: La tién luong tra theo san pham truc tiép
két hop vé&i suat tién thuong luy tién theo mirc do hoan thanh dinh méc cho san
pham tinh cho timg ngudi hay mot tap thé nguoi lao dong. Ngoai ra con tra luong
theo hinh thtrc khoan san pham cudi cung.

- Tién luong khoan theo khdi lugng cong viéc: tién luong khoan dugc ap dung doi
vé6i nhitng khéi lugng cong viéc hoac nhitng cong viéc can phai duoc hoan thanh
trong mot thoi gian nhat dinh. Khi thuc hién cach tinh lwong nay, can chu y kiém
tra tién do va chat luong cong viéc khi hoan thanh nghiém thu nhat 1a d6i véi cac
cong trinh x4y dung co ban vi c6 nhitng phan cong viéc khuat khi nghiém thu khéi
lugng cong trinh hoan thanh s€ kho phat hi¢n.

b. Phan loai theo tinh chat luong:

Theo cach phan loai nay, tién luong duoc phan thanh hai loai: Tién lwong chinh va
tién luong phu.

- Tién lwong chinh 1a tién luong tra cho ngudi lao dong trong thoi gian truc
tiép lam viéc bao gom ca tién luong cap bac, tién thudng va cac khoan phu cap c6
tinh chat luong.

- Tién lvong phu 13 tién lwong tra cho nguoi lao dong trong thoi gian thuc té
khong lam viéc nhung ché d6 dugce hudng luong quy dinh nhu: nghi phép, hoi hop,
hoc tap, 18, tét, nging san xuét.

c. Phan loai theo chike niing tién lwong
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Theo cach phan loai nay, tién luong duoc phan thanh: Tién lwong truc tiép
va tién luong gian tiép.

- Tién luong truc tiép 1a tién luong tra cho nguoi lao dong truc tiép san xuat
hay cung tng dich vu.

- Tién lwong gian tiép 12 tién lwong tra cho nguoi lao déng tham gia gian tiép
vao qué trinh san xuat kinh doanh cia doanh nghiép.

d. Phan loai theo doi twgng tra lwong.

Theo cach phan nay, tién luong dugc phan thanh: Tién luong san Xuat, tién
luong ban hang, tién luong quan ly.

- Tién lwong san XUat 1a tién lwong tra cho cac doi tugng thuc hién chac
nang san XUAt.

- Tién lwong ban hanh la tién lvong tra cho cac doi tuong thuc hién chuc
nang ban hang.

- Tién lvong quan 1y 13 tién lwong tra cho cac dbi tugng thuc hién chirc ning
quan ly.

1.1.2 Cac hinh thirc tra lwong va tinh lwong trong Doanh nghiép:

1. 1.2.1 Trd lwong theo thoi gian:

* Khdai niém: La viéc tra luong theo thoi gian lao dong (ngady cong) thuc té va
thang bac luong cia cong nhan. Viéc tra lvong nay dugc xac dinh can cu vao thoi
gian cong tac va trinh do ki thuat ciia nguoi lao dong. Hinh thirc nay duoc ap dung
chu yéu dbi voi nhitng nguoi lam coéng tac quan 1i (nhan vién vin phong, nhan vién
quan li doanh nghiép..) hodc cong nhan san xut thi chi 4p dung & nhiing bo phan
bang may moc 1a chu yéu, hoic nhitng cong viéc khong thé tién hanh dinh muc
mot cach chit ché va chinh xac hodc vi tinh chat cua san xuat d6 ma néu tra theo
san pham thi s& khong dam bao duoc chat lugng san pham, khong dem lai hiéu qua
thiét thuc. Dé tra luong theo thoi gian ngudi ta cin cir vao ba yéu td: - Ngay cong
thuc té ciia nguoi lao dong - Pon gia tién luong tinh theo ngdy cong - Hé s6 tién
luong (hé s6 cap bac) - Hé sé tién lwong (hé s6 cap bac) Uu diém: Hinh thuc tra
luong theo thoi gian 1a phu hgp vai nhiing cong viéc ma ¢ d6 chua (khong ) co
dinh muc lao dong. Thuong ap dung lwong thoi gian tra cho cong nhan gian tiép,
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nhan vién quan li hoic tra luong nghi cho cong nhan san xuét. Hinh thic tra luong
theo thoi gian don gian, dé tinh toan. Phan 4nh dugc trinh do ki thuat va diéu kién
lam viéc cua tung lao dong lam cho thu nhap cia ho co6 tinh 6n dinh hon. Nhuoc
diém: Chua gin két luong voi két qua lao dong cua timg ngudi do dé chua kich
thich nguoi lao dong tan dung thoi gian lao dong, ning cao ning suét lao dong va
chat luong san pham.
a. Cach tinh luong theo thoi gian:
Mtc luong thang = Mtc luong t6i thiéu x (HS luong +HSPC dugc hudng)

Moa |66ng toathiea
Soangay lam vied trong thang

TL phaitrairong thang = " Sodngawy |am vied thot tedrong thang cua NLN

Moa 166ng thang , 12
52
Moua [60ng toathieé
Soangay laen vieé trong thang
Tiea 166ng laen theén gi6e= Tiea 166ng gidzx 150% Xx sod)iddam theén
200%
300%

TL phailtrairong tuaa =

TL phaiitradirong ngag = - Tiea 166ng lam theén gidg

*Murc luong gio dugc xac dinh:
+ Mtic 150% ap dung ddi v6i 1am thém gid trong ngay lam viéc.
+ Mtic 200% ap dung ddi véi gio 1am thém vao ngay nghi hang tuan.

+ Muc 300% ap dung d6i v6i gio 1am thém vao cac ngay 18, ngay nghi c6 huong
luong theo quy dinh.

* Tién luong tinh theo san pham truc tiép:
TL dwogec ldnh trong thiang = s6 lwong SP cong viéc hoan thanh X Pon gia TL
* Tién luong tinh theo san pham gian tiép:

TL dwoc linh trong thing = TL dwoc linh cia bd phan gian tiép X Ty ¢
lwong gian tiép ciia Mot ngudi.

+ Tién luong thang 13 tién lwong tra ¢ dinh hang thang trén co s hop dong lao
dong.
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+ Tién luvong tuan: 13 tién lvong tra cho mot tuan 1am viée xac dinh trén co so tién
lwong thang nhan (x) v6i 12 thang va chia (:) cho 52 tuan.

+ Tién luong ngay: 1a tién luong tra cho mot ngay lam viéc xac dinh trén co so tién
lvong thang chia cho 26.

+ Tién luong gio: La tién luong tra cho mot gio 1am viée va dugce xac dinh bang
cach 1ay tién luong ngay chia cho s6 gio tiéu chuan theo quy dinh cua luat lao dong
(khong qua 8 gio/ ngay)

b. Trd lwong theo san pham khodn:

* Khai niém: La hinh thuc tra luong truc tiép cho ngudi lao dong dua vao sd
lugng, chat lugng san pham va dich vu ma ho hoan thanh.

* Y nghia: Tra luong theo san pham gan thu nhap cua ngudi lao ddng Voi
két qua san xuat truc tiép. Pé ¢ thu nhéap cao thi chinh ngudi lao dong phai tao ra
dugc san pham va dich vu do d6 ngudi lao dong s& tim cach nang cao nang suat lao
dong, trinh do chuyén mén, phat huy sang kién, cai tién ki thuat dé gép phan thuc
day phong trao thi dua san xuét chung.

* Uu diém:

- Kich thich nguoi lao dong ting nang suét lao dong.

- Khuyén khich sy ddo tao nang cao trinh do chuyén mén, tich luy kinh
nghiém va phat huy sang tao, nang cao kha nang lam viéc.

- Thuc day phong trao thi dua, gop phan hoan thién cong tac quan Ii.

* Nhuoc diém: Do tra luong theo san pham cudi cing nén ngudi lao dong dé
chay theo sb lugng, bo qua chét luong, vi pham qui trinh ki thuat, sir dung thiét bi
qua mirc va cac hién tuong tiéu cuc khac. Pé han ché thi Doanh nghiép cin xay
dung cho minh mdt hé théng cac diéu kién cong tac nhu: dinh murc lao dong, kiém
tra, kiém soat, diéu kién lam viéc va y thtc trach nhiém caa nguoi lao dong.

1.1.2.2 Khoan theo san pham truc tiép: (tra lwong theo san pham ca
nhin)

Hinh thire tra lwong nay dugc 4p dung trong diéu kién c6 dinh muc lao dong
trén co s& dinh muc lao dong giao khoan cho ca nhan nguoi lao dong va tinh don
gia tién luong. Phuong phap nay twong wng Véi chi tiéu ké hoach san xuét kinh
doanh dugc chon 1a tong san pham bang hién vat (ké ca san pham qui d6i) thuong
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ap dung cho Doanh nghiép san xuat kinh doanh mét hoiac mot sé loai san pham cé
thé quy doi duoc va kiém nghiém thu san pham mat cach cu thé riéng biét.
Cong thuc:
Mo6a 166ng cag baé cua ngtoplao fioag

N6n giattiea 166ng cho motfion vosah phaén hoaa thaah= — = —
Mo6a sai phaen cué ngodplao foag

1.1.2.3 Khoan theo khdi lwgng cong viéc

Hinh thirc nay dugc thuc hién trong diéu kién khong c6 dinh muc lao dong
va khong khoan dén tan nguoi lao dong. Hinh thuc nay dugce ap dung dé tra luong
cho mot nhém nguoi lao dong khi ho hoan thanh mét khéi luong cong viéc nhat
dinh va ap dung cho nhitng cong viéc doi hoi nhiéu nguoi tham gia thyc hién.

Tra lwong khodn theo doanh thu:

Tra luong theo doanh thu ciing 1a hinh thuc tra luong theo san pham nhung
vi san pham caa ngudi lao dong trong cac doanh nghiép duoc biéu hién bang
doanh thu ban hang trong mét don vi thoi gian. Tra lvong theo hinh thiic nay 1a cac
tra ma tién luong cta ca tap thé va ca nhan ngudi lao dong phu thude vao don gia
khoan theo doanh thu 1a muc luong tra cho 1000 déng doanh thu (1 s tién cong
ma nguoi lao dong nhan duoc khi 1am ra 1000 dong doanh thu cho doanh nghiép)

Cong thuc:

Tong quy lwong ké hoach

" x 100
Doanh thu ké hoach

Don gid khoan theo doanh thu =

*Uu diém: V6i cach ap dung muc luong khoan nay sé& két hop dugc viéc tra
luong theo trinh do chuyén mén cua ngudi lao dong véi két qua caa ho. Néu tap
thé lao dong co trinh do tay nghé cao, mic lwong co ban cao thi s& co don gia tién
luong cao. Trong diéu kién don gia tién lwong nhu nhau thi tap thé nao dat duoc
doanh thu cao thi tong quy luong 16n hon. Nhu vay vira kich thich nguoi lao dong
khong nglmg nang cao tay nghé dé nang cao bac luong co ban, mat khac lam cho
nguoi lao ddng quan tam nhiéu hon dén két qua lao dong cua minh.
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*Nhuwoc diém: Hinh thtc tra lwong nay chi phu hop véi diéu kién thi truong
6n dinh, gia ca khong c6 su dot bién. Mit khac, ap dung hinh thtc nay dé cho
nguoi lao dong chay theo doanh thu ma khong quan tdm va xem nhe viéc kinh
doanh cic mit hang c6 gia tri thap.

Tra lwong khodn theo lai gop:

Pay 14 hinh thtrc khoan cu thé hon khoan doanh thu. Khi tra luong theo hinh
thire ndy don vi phai tinh dén 13i gop tao ra dé bu dap cac khoan chi phi. Néu lai
gop thap thi luong co ban s& giam theo va nguoc lai néu 13i gop 16n thi nguoi lao
dong s& duoc huong luong cao. Co ban thi hinh thitrc nay khic phuc duoc han ché
cta hinh thuc tra lwong khoan theo doanh thu va Iam cho nguoi lao dong s€ phai
tim céach giam chi phi.

Cong thuc:
Quy luwong khodn theo ldi gép = Doanh thu theo ldi gép x Mitc 1di gép thuc té
Tra luong khoan theo thu nhap:

Cong thuec:

Quy lwong khoan theo dinh mc

x 100

Don gia khoan theo thu nhip = T8ng tht niap
d

- Uu diém: Hinh thitc nay 1am cho nguoi lao déng khong nhitng chu y dén
viéc tang doanh thu dé tang thu nhap cho doanh nghiép ma con phai tiét kiém duoc
chi phi, mat khac con phai dam bao loi ich cua nguoi lao dong, doanh nghiép va
Nha nuéc.

- Nhuege diém: Nguoi lao dong thudng nhan dugc lwong cham vi chi khi nao
quyét toan xong, xac dinh duoc thu nhap thi méi xac dinh dugc mirc luong thurc té
ctia ngudi lao dong do d6 lam giam tinh kip thoi 1a don bay cua tién luong.

Hinh thirc tra luong theo san pham cé thuong: Hinh thic tra luong nay 1a sy
két hop tra luong theo san pham va tién thuong. Tién luong tra theo san pham bao
gom:

+ Phai tra theo don gia ¢6 dinh va s6 luong san pham thyc té.
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+ Phan tién thuong dugc tinh dua vao trinh d6 hoan thanh va hoan thanh
vugt muc cic chi tiéu thuong ca vé sé luong va chat lugng san pham.

Cong thuc:

L(mh)
100

Lth=L+

Ly - Luong theo san pham co thuang

L - Lwong theo san pham véi don gia c6 dinh
m - Ty 18 % tién thuong

h - Ty I€ % hoan thanh vuot mirc dugc giao

Uu diém: khuyén khich nguoi lao dong hoan thanh vuot muc chi ti€u dugc
giao.

Nhuege diém: viéc phan tich, tinh toan cac chi tiéu xét thuong, mirc thuong,
ngudn thudng khong chinh xac ¢ thé 1am tang chi phi tién luong.

Hinh thirc tra luong theo san pham Iu¥ tién: Hinh thuc tra luong nay thuong
duoc ap dung & nhiing khau yéu trong day chuyén san xuat thong nhat - d6 1a khau
c6 anh hudng truc tiép dén toan bo qua trinh san Xuat.

Hinh thurc tra luong c6 hai loai don gia:
+ Pon gia c¢6 dinh: dung dé tra cho nhitng san pham thuc té da hoan thanh.

+ Pon gia luy tién: ding dé tinh luong cho nhitng san pham vugt mac khoi
diém.

Cong thuec:

L=Pgx Q; +Pgx k(Q;-Qyp)
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Trong do:

L - Tong tién luong tra theo san pham Iuy tién.
Pg - Pon gi4 c¢d dinh tinh theo san pham

k - Ty 18 ting thém dé co don gia luy tién

Qo - san lugng thuc té hoan thanh

Q; - san luong vuot mic khoi diém

Uu diém: Khuyén khich ngudi lao dong ting niang suat & khau chu yéu, dam
bao day chuyén san xuét.

Nhuge diém: D& lam téc d6 ting cia tién luong nhanh hon téc d6 ting cua
ning suat lao dong.

1.1.2.4 Hinh thirc trd lwong héon hop:

Pay 14 hinh thuc tra luong két hop mot cach nhuan nhuyén giira hinh thirc
tra luong theo thoi gian véi hinh thtc tra luong theo san pham. ap dung hinh thuc
tra luong nay, tién luong ctia nguoi lao dong dugc chia 1am hai bo phan:

Mot bd phan cing: Bo phan nay tuwong ddi 6n dinh nham dam bao mic thu
nhap tdi thiéu cho ngudi lao dong on dinh doi séng cho ho va gia dinh. B phan
nay s€ dugc qui dinh theo bac lwong co ban va ngay cong lam viéc cia nguoi lao
dong trong mdi thang.

Pay 14 hinh thc tra lvong ma tién luong va tién thuong cua tap thé va ca
nhan nguoi lao dong phu thudc vao thu nhap thyuc té ma doanh nghiép dat dugc va
don gié theo thu nhap.

Bo6 phan bién dong: tuy thudc vao ning suét chat luong, hiéu qua cua ting
ca nhan nguoi lao dong va két qua kinh doanh cua Doanh nghiép.

Cong thuc:
Quy tién lwong phai tra = Thu nhap tinh lwong thuc té x Pon gia

1.1.2.5 Cac hinh thirc ddai ngd khac ngoai lwong:

Ngé Diéu Linh QT1804K Page 17



Trwong PH Dan Lap Hai Phong Khéa luan tét nghiép

Ngoai tién luong thi tién thudng cling 13 mot cong cu kich thich nguoi lao
dong rat quan trong. Thuc chat tién thuong 1a mot khoan tién bd sung cho tién
lvong nham quéan triét hon nguyén tic phan phdi theo lao dong. Thong qua tién
thuong, nguoi lao dong duoc thura nhan trudc Doanh nghiép va xa hoi vé nhiing
thanh tich ctia minh, dong thoi né cd vil tinh than cho toan bo Doanh nghiép phan
dau dat nhiéu thanh tich trong cong viéc.

C6 rat nhiéu hinh thtc thuong, mic thuong khac nhau tat ca phu thude vao
tinh chat cong viéc 13n hiéu qua san xuat kinh doanh cia cic doanh nghiép. Dé
phat huy tac dung cua tién thudng thi doanh nghiép can phai thyc hién ché d6 trach
nhiém vat chat d6i voi nhimg truong hop khong hoan thanh nhiém vu, gay ton that
cho doanh nghiép. Ngoai tién thudng ra thi trg cap va cic khoan thu khic ngoai
lwong ciling ¢o tac dung Ién trong viéc khuyén khich lao déng.

Khuyén khich vat chat va tinh than dbi v6i nguoi lao dong 13 mot nguyén tac
hét stcc quan trong nham thu hat va tao dong luc manh mé cho ngudi lao dong
trong qua trinh lao déng. Tuy nhién, khong nén qua coi trong viéc khuyén khich do
ma phai két hop chat ch& thuong phat phan minh thi dong luc tao ra mgi thuc su
manh mg.

1.1.3. Quy tién lwong, quy BHXH, BHYT, KPCP, BHTN, thué TNCN:
1.1.3.1 Quy tién lwong:

Quy¥ tién luong 13 toan bo sd tién luong tinh theo s6 cong nhan vién cua
doanh nghiép do doanh nghiép truc tiép quan 1y va chi tra lwong, bao gém cac
khoan sau:

- Tién luong tinh theo thoi gian.
- Tién luong tinh theo san pham.
- Tién lwong cong nhat, lvong khoan.

- Tién luong tra cho ngudi lao dong ché tao ra san pham hong trong pham vi
ché do quy dinh.

- Tién luong tra cho ngudi lao ddng trong thoi gian ngiing san xuat do
nguyén nhan khach quan.
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- Tién luong tra cho nguoi lao dong trong thoi gian diéu dong cong tac, di
lam nghia vu trong pham vi ché d6 quy dinh.

- Tién luong tra cho nguoi lao dong khi da nghi phép, di hoc theo ché do
quy dinh.

- Tién tra nhuan but, giang bai. - Tién thuong c6 tinh chat thudng xuyén.
- Phu cdp 1am dém, thém gio, thém ca.

- Phu cap day nghé.

- Phu cép cong tac luu dong.

- Phu c4p khu vire, tham nién nganh nghé.

- Phu Cép trach nhiém.

- Phu c4p cho nhitng nguoi lam cong tac khoa hoc K thuat cé tai nang.

- Phu c4p hoc nghé, tap su.

- Tro cap thoi viéc.

- Tién an giira ca cua ngudi lao dong.

Ngoai ra quy tién luong con gdbm ca khoan chi trg cip bao hiém x4 hoi cho
cong nhan vién trong thoi gian 6m dau, thai san, tai nan lao dong (BHXH tra thay
luong)

Trong ké toan va phan tich kinh té tién luong cua cong nhan vién trong
doanh nghiép duoc chia 1am hai loai: Tién luong chinh va tién lwong phu.

- Tién lwong chinh: 13 tién luong tra cho cong nhan vién trong thoi gian céng
nhan vién thuc hién nhiém vu chinh cua ho bao gém tién luong tra theo cip bac va
cac khoan phu cip kém theo lwong nhu phu cip trach nhiém, phu cap khu vuc, phu
cap thAm nién...

- Tién lvong phu: 12 tién lwong tra cho céng nhan vién trong thdi gian CNV
thuc hién nhiém vu khac ngoai nhiém vu chinh cua ho va thoi gian cong nhan vién
nghi theo ché do duoc huéng luong nhu di nghi phép, nghi vi ngirng san xuat, di
hoc, di hop...
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Viéc phén chia tién lwong chinh, tién luong phu c6 ¥ nghia quan trong trong
cong tac ké toan tién luong va phan tich khoan muc chi phi trong gia thanh san
pham. Trong cong tic ké toan, tién luong chinh cia cong nhan san xuat thuong
duoc hach toan truc tiép vao chi phi san xuét cho tung loai san pham. Tién luong
phu dugce phan bd mot cach gian tiép vao chi phi san xuat cac loai san pham. Tién
lwvong phu thuong duge phan bod cho tung loai san pham can ct theo tién luong
chinh CNXS cua ting loai san pham.

1.1.3.2 Quy Bio hiém xi hoi:

Theo quy dinh tai Piéu 3 Luat Bao hiém xa hoi: Bao hiém xa hoi 1a sy dam
bao hay bu dap mot phan thu nhap cia ngudi lao dong khi ho bi giam hoic mat thu
nhap do 6m dau, thai san, tai nan lao dong, bénh nghé nghiép, hét tudi lao dong
hodc chét, trén co so dong vao quy bao hiém xa hoi.

Quy BHXH dugc hinh thanh do viéc trich 1ap theo ty 1& quy dinh 13 trén tién
lwong phai tra CNV trong ky. Theo QP48, hang thang doanh nghiép tién hanh
trich 1ap quy BHXH theo ty 18 26% trén tong sb tién luong thuc té phai tra CNV
trong thang, trong d6: 18% tinh vao chi phi san xuét kinh doanh cua cac dbi tugng
st dung lao dong, 8% tru vao lvong cia nguoi lao dong.

Quy BHXH duoc trich 1ap tao ra ngudn von tai tro cho nguoi lao dong trong
truong hop dm dau, thai san, tai nan lao déng. Thuc chat cia BHXH 1a giup moi
ngudi dam bao vé miat xa hoi dé ngudi lao dong co thé duy tri va 6n dinh cudc
séng khi gap kho khan, rai ro khién ho bi mat strc lao dong tam thoi hay vinh vién.

Tai doanh nghiép, hang thang doanh nghiép truc tiép chi tra BHXH cho
CNV bi 6m dau, thai san... trén co s& cac chang tir hop 18. Cudi thang,doanh
nghiép phai quyét toan voi co quan quéan Iy quy BHXH.

1.1.3.3 Quy Bdo hiém y té:

BHYT la mot khoan tro cap cho viéc phong chita bénh, chim séc sitc khoé
cho ngudi lao déng. Co quan bao hiém s& thanh toan vé chi phi kham chita bénh
theo ty 18 nhat dinh ma Nha nudc quy dinh cho nhimg nguoi d tham gia dong bao
hiém.
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Quy BHYT duogc hinh thanh tir viéc trich 1ap theo ty 18 quy dinh trén tién
lvong phai tra CNV trong ky. Theo ché d6 hién hanh, doanh nghiép trich quy
BHYT theo ty I& 4,5% trén tong so tién luong thuc té phai tra CNV trong thang,
trong d6 3% tinh vao chi phi san xuat kinh doanh cua cac ddi twong sir dung lao
dong, 1,5% trir vao luong ctia nguoi lao dong.

Quy BHYT duoc trich 14p dé tai trg cho ngudi lao dong c6 tham gia dong
gop quy trong cac hoat dong kham chira bénh.

Theo ché d6 hién hanh, toan bd quy BHYT duoc ndp 1én co quan chuyén
mon chuyén trach quan 1y va trg cap cho ngudi lao dong théng qua mang ludi y té.

1.1.3.4 Kinh phi cong doan:

Kinh phi cong doan 1a khoan tién dugc trich 1ap theo ty I¢ quy dinh trén tong
quy luong thuc té phai tra cho toan bd CNV trong doanh nghiép nham chim lo,
bao vé quyén lgi chinh déng cho ngudi lao dong dong thoi duy tri hoat dong cua
cong doan tai doanh nghiép.

Theo ché d6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong s tién luong thyuc té phai tra CNV trong thang va tinh toan bo vao
chi phi san xu4t kinh doanh cua cac déi twong sir dung lao dong.

Toan bd s6 kinh phi cong doan trich dugc mot phan ndp 1én co quan cong
doan cip trén, mot phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan
tai doanh nghiép. Kinh phi cong doan duogc trich lap dé phuc vu chi tiéu cho hoat
dong cua td chirc cong doan nham cham lo, bao vé quyén loi cho ngudi lao dong

1.1.2.5 Quy Bdo hiém thdt nghiép:

Bao hiém that nghiép 1a khoan tién duoc trich dé trg cip cho ngudi lao dong
bi mat viéc 1am. Theo Piéu 81 Luat BHXH, nguoi that nghiép duoc huong bao
hiém that nghiép khi c6 du cac diéu kién sau day:

- P4 dong BHTN du 12 thang trd 1én trong thoi gian hai muoi bon thang
truéc khi that nghiép.

- ba dang ky that nghiép véi to chac BHXH.

- Chura tim duoc viéc 1am sau 15 ngay ké tir ngay dang ky that nghiép.
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Theo diéu 82 Luat BHXH, muc tro cp that nghiép hang thang bang 60%
muc binh quén tién luong, tién cong thang dong BHTN cua 6 thang lién ké truéc
khi that nghiép.

Nguén hinh thanh quy BHTN nhu sau:
- Nguoi lao dong dong bang 1% tién luong,tién cong thang dong BHTN.

- Nguoi sir dung lao dong dong bang 1% quy tién lwong, tién cong thang
dong BHTN cua nhitng nguoi lao dong tham gia BHTN.

- Hang thang, Nha nudc hd trg tir ngan sach bang 1% quy tién luong,tién
cong thang dong BHTN cua nhitng ngudi tham gia BHTN va mdi nam chuyén mot
lan.

Vay ty I¢ trich 1ap BHTN cua doanh nghiép 1a 2%, trong d6 nguoi lao dong
chiu 1% va doanh nghiép chiu 1% tinh vao chi phi san xuét kinh doanh trong ky.

1.1.3.6 Thué thu nhdp cd nhin (TNCN)
Thué thu nhap ca nhan duogc tinh theo TT 111/2013 va TT92/2015.
Mtc khai diém chiu thué thu nhéap ca nhan 1 9 triéu.

1.1.4.4 Tinh lwong va tro cdp BHXH

Tinh luong va trg cap BHXH trong doanh nghiép duoc tién hanh hang thang
trén co s& cac chung tir hach toan lao dong va cac chinh sach vé ché do lao dong,
tién luong, BHXH ma nha nudc di ban hanh va cac ché do khac thudc quy dinh
cta doanh nghiép trong khudn kho phap luat cho phép. Cong viéc tinh lwong va trg
cap BHXH c6 thé dugc giao cho nhan vién hach toan & cic phan xudng tién hanh,
phong ké toan phai kiém tra lai trudc khi thanh toan. Hodc ciing ¢ thé tap trung
thuc hién tai phong ké toan toan bd cong viéc tinh luong va trg Cép BHXH cho
toan doanh nghiép.

Pé phan anh cac khoan tién luong, tién thuong, trg cap BHXH phai tra cho
ting CNV, ké toan str dung cac chting tir sau:

- Bang thanh todn tién lirong.
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Bang thanh toan tién lwong 1a ching tu 1am cin ct thanh toan tién luong,
phu cap cho ngudi lao dong, kiém tra viéc thanh toan tién lwong cho nguoi lao
dong 1am viéc trong cac don vi SXKD dong thoi 1a can cir dé théng ké vé lao dong
tién lwong. Trong bang thanh toan lwong con phan anh cac khoan nghi viéc duogc
huong luong, sb thué thu nhap phai nop va cac khoan phai khau trir vao luong.

Ké toan cin cir vao cac chung tir co lién quan dé 1ap bang thanh toan luong,
sau khi duoc ké toan trudng ky duyét s& 1am can ctr dé 1ap phiéu chi va phat luong.

MOi lan linh luong, ngudi lao dong phai truc tiép ky vao cot ky nhan hoic
nguoi nhan ho phai ky thay. Sau khi thanh toan luong, bang thanh toan luvong phai
Iwu lai phong ké toan.

1.2 KE TOAN TIEN LUONG VA CAC KHOAN TRICH THEO LUONG :

1.2.1 Nhiém vu ké todn tién lwong va cdc khodn trich theo lwong:

Xuat phat tir y nghia, tdim quan trong cua lao dong tién luong ma ké toan tién
lvong c6 mot vi tri dac biét quan trong c6 nhiém vu sau:

- Phan anh kip thoi, chinh xac s6 lugng, thoi gian va két qua lao dong.

- Tinh toan va thanh toan dung dan, kip thoi tién lrong va cac khoan khac
phai thanh toan v6i nguoi lao dong. Tinh ding dan va kip thoi cac khoan trich theo
lrong ma Doanh nghiép phai tra thay nguoi lao dong va phan bod dung dan chi phi
nhéan cong vao chi phi san xuat kinh doanh trong ki phu hop véi ting ddi tuong
kinh doanh trong doanh nghiép.

- Cung cap thong tin kip thoi vé tién lwong, thanh toan luong & Doanh
nghiép giup 1anh dao diéu hanh va quan li tét lao dong, tién luong va cac khoan
trich theo luong.

- Thong qua ghi chép ké toan ma kiém tra viéc tuan thu ké hoach quy luong
va ké hoach lao dong, kiém tra viéc tuan thu ché d6 tién luvong, tuan thu cac dinh
muc lao dong va ki luat vé thanh toan tién luong véi nguoi lao dong.

1.2.3. K& toan tong hep tién lwong va cac khoan trich theo lwong

1.2.3.1 Chirng tir sir dung:
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Pé quan 1y lao dong mit sé luong cac doanh nghiép st dung danh sach lao
dong. S6 nay do phong lao dong tién luong 1ap dé nam tinh hinh phan bo va st
dung lao dong hién c6 trong doanh nghiép Ching tir sir dung dé hoach toan lao
dong gom co:

Mau s6 01-LDTL: Bang chim cong

Mau s6 02-LDTL: Bang thanh toan luong

Mau s 03-LDTL: Phiéu nghi huéng bao hiém x4 hoi
Mau s6 04-LDTL: Bang thanh todn bao hiém xa hoi

Céc chang tir trén c6 thé st dung lam cin ctr ghi s6 ké toan truc tiép hoic
1am co s¢ dé tong hop réi méi ghi vao so ké toan.

1.2.3.2 Tai khoan s dung:

bPé phan anh tinh hinh thanh toan cac khoan tién lwvong, BHXH, BHYT,
KPCP ké toan str dung cac TK ké toan chu yéu nhu sau:

- TK 334: Phai tra nguoi lao dong (NLD)
- TK 338: Phai tra, phai nop khac
- TK 335: Chi phi phai tra

» TK 334: Phai tra nguoi lao dong

Tai khoan nay dung dé phan anh cic khoan va tinh hinh thanh toan céc
khoan phai tra cho CNV cua doanh nghiép Vé tién luong, tién cong, tién thuong,
BHXH va cac khoan phai tra khac thudc vé thu nhap caa CNV. Trong cic doanh
nghiép xay lap TK nay con dugce dung dé phan anh tién cong phai tra cho lao dong
thué ngoai.

« Két cau va ndi dung phan anh cua tai khoan 334

No Co
- Céc khoan khau trir vao tién cong, tién | Tién luong, tién céng va cac luong cia
luong cua CNV khoan khac con phai tra cho CNV chuc

- Tién luong, tién cong va cac khoan
khac da tra cho CNV
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- Két chuyén tién luong cong nhan vién
chuc chua linh

Du ng (néu ¢d): s6 tra thira cho CNV
chuc

Duw ¢6: Tién luong, tién cong va cic
khoan khac con phai tra CNV chuc

» TK 338: “Phai tra va phai nop khac”:

Dung dé phan anh cac khoan phai tra va phai nop cho co quan phép luat, cho
céc t6 chirc, doan thé x4 hoi, cho cip trén vé kinh phi cong doan, bao hiém
x3 hoi, bao hiém y té, cac khoan khau trir vao luong theo quyét dinh cia toa
an (tién nuoi con khi li di, nudi con ngoai gia thu, an phi,...) gia tri tai san
thira cho xir 1y, cac khoan vay muon tam thoi, nhan ky quy, ky cuoc ngan

han, cac khoan thu hg, giit ho.

Két cdu va ndi dung phan anh TK338

No

Co

- Cac khoan da ndp cho co quan quan ly
- Céac khoan d3 chi vé kinh phi cong
doan

- Xir 1y gia tri tai san thua thu

- Két chuyén doanh thu nhan trude vao
doanh thu ban hang tuong tng ting ky

- Cac khoan da tra da nop khac

- Trich KPCD, BHXH, BHYT heo ty Ié
quy dinh

- Téng sé doanh thu nhan trudc phat
sinh trong ki

- Céc khoan phai ngp, phai tra hay ho

- Gia tri tai san thua cho xu ly

- SO @3 ndp, da tra 16n hon sb phai nop,
phai tra dugc hoan lai.

Dur ng (Néu ¢é): Sb tra thura, nop thira
Vuot chi chua duoc thanh toan

Dur ¢6: S6 tién con phai tra, phai nop va
gia tri tai san thtra cho Xt ly

Tai khoan 338 chi tiét lam 8 khoan:

- TK 3381: Tai san thira cho giai quyét
- TK 3382: Kinh phi cong doan

- TK 3383: B4o hiém x4 hoi
- TK 3384: Bao hiém y té

- TK 3385: Phai tra vé c6 phan hoa
- TK 3386: Bao hiém that nghiép
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- TK 3387: Doanh thu chua thuc hién
- TK 3388 Phai ngp khac

1.2.3.3 Phwong phap ké toan tién lwong va cic khoan trich theo lwong trong
doanh nghiép:
’ S0'dds676
KE TOAN PHAI TRA NGUOI LAO PONG

138, 141, 334 - Phai tra nguoi lao dong 241, 622, 623,
333,338 627, 641, 642

Céc khoan phai khau trir vao _ | _Luong va cac khoan
luong va thu nhdp cia nguoi phu cap phai tra cho NLD
lao dong

111,112 ‘ 335
Phai tra tién luong
Ung va thanh toan tién luong | nghiphép cia CNSX

va khoan khac cho NLD (néu DN trich trudc)
511 3583

Khi chi tra luong, thuéng va

cic khodn khic choNLD Tién thuong phai tra

bing SP, HIl NLD tir Quy KT-PL

33311 338 (3383)
Thué GTCT dau ra BHXH phai tra CNV
(néu co)

So do 1.2.1 : So do ké todn téng hop tién lwong va cdc khodn trich theo lwong
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TE 234 TE 338 TE622,627.641,642
So BHXH phds trd . Trich KPCE, BHXH, BHYT theo
trire tiép cho CNVC ti & quy dinh tinh vao chi phi kinh
doanh
TE 334
Trich BHXH, BHYT theo tj I¢ quidinh
TEI111,112... trix vao thu nhép ciia CNVC
Nép KPCH, BHXH, BHYT cho co
fquan gquan 1y TE111,112. .
Chitifu KPCP taicorsér Thu hoi BHXH, KPCP chi vuot
: chi hé duge cip

So do 1.2: Trinh tw hach todn cdc khodn trich theo lwong
1.2.3.4 Ké toan trich trwéc tién lwong nghi phép

Hang nam theo quy dinh cong nhan trong danh sach cia DN dugc nghi phép
ma van huong du lwong. Tién luong nghi phép duogc tinh vao chi phi san xuat mot
cach hop 1y vi né anh huéng dén gia thanh san pham. Néu DN bd tri cho cong
nhan nghi déu din trong nam thi tién lwong nghi phép duoc tinh truc tiép vao chi
phi san xuat (nhu khi tinh tién luong chinh), néu DN khéng bd tri cho cong nhan
nghi phép déu dan trong nam, dé dam bao cho gia thanh khong bi dot bién ting 1én,
tién lwong nghi phép cua cong nhan duoc tinh vao chi phi san xuét thong qua
phuong phép trich trudc theo ké hoach. Cudi nam sé& tién hanh diéu chinh sé trich
truéc theo ké hoach cho phu hop voi s6 thuc té tién lwong nghi phép. Trich trudc
tién luong nghi phép chi duoc thyc hién ddi véi cong nhan truc tiép san xuat.

Ty 1é trich truéc theo ké hoach TL cia céng nhdn sx = Tong tién lwong nghi
phép phdi tra cho CNSX theo ké hoach trong nam/Téng tién lwong chinh phdi tra
cho cnsx theo ké hoach trong nam.

Tong TL nghi phép phai tra cho CNSX theo ké hoach trong ndam = S6 CNSX
trong DN * mizc lwong binh qudn 1 CNSX * S6 ngay nghi phép thwong nién 1
CNSX
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1.2.3.4.1 Chikng tir sir dung
- Bang ké luong va phu cip cho nguoi lao dong.

- Bang thanh toan BHXH 13 co so thanh toan trg CAp xa hoi tra thay luong
cho nguoi lao dong.

- Phiéu thu, phiéu chi.
1.2.3.4.2 Tai khoan si dung:
Tai khoan 335 : Chi phi phai tra

* Truong hop & mat s6 doanh nghiép cé sé cong nhan nghi phép nim khong
déu din trong nam hoic 1a doanh nghiép san xuat theo tinh chat thoi vy thi ké toan
phai dung phuong phép trich truéc tién luong nghi phép cia cong nhan truc tiép
san xuat. Viéc trich trudc sé tién hanh déu dan vao gia thanh san pham va coi nhu

Téong sé tién lwong nghi
phep KH nam CNSX
Tang sé.tien lwong chinh x 100

Ty 1é trich trwéc tien =

lwong nght phep (%) 3000 lfteo/ e ot
Clli\ISX g[h k hogch
Miec trich trwéc tién = nim eo ke Oac x Tién lwong thuc té

lwong nghi phdi tr@ cho CNSX

Téng sé tién lwong chinh
phdi trd theo ké hoach
ciia CNSX nam

la mgt khoan chi phi phai tra. Cach tinh nhu sau:

Miec tién lwong = Tién lwong thuc té X Ty 1¢ % trich tién nghi phép tri lwong
nghi phép

* Hach toan
Khi trich trudc tién luong nghi phép CNSX san pham

No TK622 (chi phi CN truc tiép)

Ngé Diéu Linh QT1804K Page 28



Trwong PH Dan Lap Hai Phong Khéa luan tét nghiép

C6 TK335 (chi phi phai tra)

Khi tinh lwong thyc té phai tra cho CNSX nghi phép

No TK335 chi phi phai tra

Co6 TK334 phai tra cong nhan vién

Dé phuc vu yéu cau hach toan thi tién lvong duoc chia ra lam 2 loai:

* Tién luong chinh: La tién luong tra cho CNV trong thoi gian CNV thuc
hién nhiém vu chinh cta ho bao gom tién luong tra theo cap bac va cac khoan phu
cap kém theo (phu cap trach nhiém, phu cap khu vuc)

* Tién luong phu: La tién luong tra cho CNV trong thoi gian CNV thyc hién
nhiém vu khac ngoai nhiém vu chinh cua ho va thoi gian CNV nghi dugc huong
lwong theo quy dinh ciia ché d6 (nghi phép, nghi do ngiing san xuét ...)

Viéc phan chia tién luong thanh luong chinh luong phu c6 y nghia quan
trong d6i voi cong tac ké toan va phan tich tién luong trong gia thanh san pham.

Tién luong chinh cia cong nhan san xuat gan lién véi qua trinh san Xuat san
pham va dugc hach toan truc tiép vao chi phi san xuat tung loai san pham, tién
lwong phu ciia céng nhan vién san xuat khong gan lién véi cac loai san pham nén
duoc hach toan gian tiép vao chi phi san xuat san pham.

1.2.3.5 Hé thdng s6 ké toan sir dung trong hinh thirc ké toan Nhat ky chung:

Nhat ky chung 13 hinh thitc phan anh cac nghiép vu kinh té phat sinh theo thir tu
thoi gian vao mot quyén so, goi 1a so6 Nhat ky chung. Sau do, cin ctr vao Nhat ky
chung, ldy sé liéu ghi vao S6 cai. M&i but toan phan anh trong s6 nhat ky chung
duoc chuyén vao s cai it nhit cho hai tai khoan co lién quan. D6i Vi céac tai
khoan chu yéu, phat sinh nhiéu nghiép vu, c6 thé md cac nhat ky phu. Cudi thang
hodc dinh Ky, cong cac nhat ky phuy, 1y s6 lidu ghi vao nhat ky chung hoic vao
thang so cai.

S6 cai trong hinh thirc nhat ky chung c6 thé md theo nhiéu kiéu ( kiéu 1 bén va 2
bén)va md cho ca 2 bén no - ¢6 cua tai khoan. Mdi tai khoan mé trén mot trang so.
Véi nhimg tai khoan c6 sb lugng nghiép vu nhiéu, ¢6 thé md thém sé céi phu.
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Hinh thirc nhat ky chung bao goém cac loai so:
+ Nhat ky chung
+ S6 cai cac tai khoan

+ S, bang tong hop chi tiét

Bang chim cong, thanh
toan lwong, BHXH, phiéu

chi luong

3

S6 nhat ky chung

S5, thé ké toan chi tiét
TK 334, 338

b 4

Bang cén doi tai khoan

Bao cao tai chinh

s

S cai TK 334,338 -

Bang téng hop chi
tiet TK 334, 338

Ghi chu:

N Ghi hang ngay
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—_—> Ghi dinh ky hozc cudi thang

—— . Pbi chiéu
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CHUONG 2

PHAN TiCH HIEN TRANG KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY CO PHAN DU LICH KHACH SAN
HAI PANG

I. Khai quat chung vé Cong ty
2.1 Lich sir hinh thanh va phat trién Céng ty ¢6 phan du lich Hai Ping

CONG TY CO PHAN DU LICH KHACH SAN HAI PANG (goi tat
1a Haidang Plaza) thanh 1ap tir thang 12 nim 2007, huéng dén nhitng san pham —
dich vu cao cip v6i muc tiéu mang dén cho Quy khach hang nhiing trai nghiém veé

chét luong hoan hao va dang cap khéc biét.

» Tén doanh nghi¢p :Cong ty ¢6 phan du lich Hai Pang.

» Tén giao dich : Hai Bang Plaza

> Dia chi : $6 19 Tran Khéanh Du, P. May To, Q. Ngb Quyén,
TP. Hai Phong

> Mi s thué : 0200783809

> Von diéu 18 : 23.000.000.000.000

> Sb dién thoai - 0225 3831555

» Loai hinh doanh nghiép  : Cong ty dich vu

Cong ty c¢o phan du lich Hai Pang thanh 1ap thang 12 nam 2007
Giay phép dang ky kinh doanh sb 0200783809 do S& ké hoach & dau tu
thanh phé Hai Phong cap.
-Thoi gian dau khi méi thanh 1ap Coéng ty c6 quy md hoat déng nho, doi ngi

cong nhan it , co s& trang thiét bi con thiéu thén . Ké tir 6 cho dén nay, véi sy nd
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lyc ciia ban Giam Péc cung doi ngii nhan vién cong ty da, dang va s& ngay cang
phat trién manh mé& hon. Sau 10 nim hoat dong cong ty da co nhiéu thanh tich
dang ghi nhan.
Nam 2007: Thanh 1ap cong ty ¢6 phan du lich Hai Pang, khai truong trung tim hoi
nghi _ tiéc cudi Hai Pang
Nhitng nam tiép theo lién tiép cho ra doi
e CAULACBO THUY THU
(HAIDANG SEAMEN'S CLUB)
e TRUNG TAM THUONG MAI WINE PLAZA HAI PHONG
TRUNG TAM THUONG MAI CATBI PLAZA
e TRUNG TAM THUONG MAI PAZZIA
e TRUNG TAM THUONG MAI BEER PLAZA
e TRUNG TAM THUONG MAI HADACO
e TRUNG TAM PHAN PHOI VANG HAI PANG
e TRUNG TAM THUONG MAI HAIDANG PLAZA
e TRUNG TAM THOI TRANG & RUGU VANG ITALIA
e TRUNG TAM THUONG MAI BIEN TU HAI PANG
e CAULACBO VANG NGON HAI PANG
e HAM RUGU HAI DPANG
e TRUNG TAM THUONG MAI HAIDANG PLAZA

Pic biét 1a sy ra doi caa Nha hang Nhat Ban nam 2015 1a mébc son danh dau sy
phat trién quy mé 16n trong bbi canh hoi nhap quéc té.

Ngay nay Hai Pang Plaza da tré thanh mot thuong hiéu l6n manh trong linh vuc
thwong mai - dich vy tai thanh phd Hai Phong va trén toan qudc. Nhung di dau

trong nhitng hoat dong ciia cong ty 1a t chic hoi nghi - tiéc cudi va nha hang.
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2.2. Pic diém san xuat kinh doanh ciia cong ty.
Hai Ping plaza 13 mot cong ty bat dau tir dich vu an udng, to chuc tiée cudi rat
nhanh di khing dinh vi thé trong nganh r6i chuyén huéng sang cac dich vu khac
nhu chiam soc suc khoe, 1am dep, thuong mai va cung cap ca nhimng thu vui cao
cap nhu ruou vang, xi-ga chau My.
2.3. Nhirng thuan lgi, khé khan ctia cong ty trong qua trinh hoat déng.

Trong qua trinh hoat dong caa minh cong ty c6 nhiéu thuan lgi nhung ciing gap
khong it kho khan
* Thugn loi:
- Dol ngli nhan vién tré tudi, nang dong, nhiét huyét, ludén nd lyc hét minh vi cong
viéc va va dac biét 1a tinh than trach nhiém rat cao, c6 tinh than va k¥ ning lam
viéc tét
- Mo6i truong lam viéc van minh, lanh manh va chuyén nghiép
- Co s& vat chat t6t nhu: khong gian sang trong chuyén nghiép, khu vuc lam viéc
khang trang rong rai, dam bao an toan trong lao dong.
- B6 may quan 1y chuyén nghiép, nhat quan, dé dang kiém tra, kiém soat
* Kho khan:
- Poi ngii nhan vién con tré chua ¢6 nhiéu kinh nghiém nén ban dau con gip nhiéu
vuéng méc.
- Nhu cau str dung cta khach hang da dang

- Béi tha canh tranh nhiéu trén thi treong
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2.4. Nhirng thanh tich co' ban ma cong ty dat dwoc trong nhirng nim gan diy
(2010 - 2016)
Hai nim 2014 va 2015 vé dich trudc thoi han 30 ngay véi nhitng con sé 4n tuong
vé doanh thu, ndp ngan sach va thu nhap caa nguoi lao dong, két qua kinh doanh
cta cong ty vuot 12% muc ké hoach nim 2015 dé ra trudc mot thang, tién luong
cia nguoi lao dong dugc cai thién vai muc thu nhap binh quan 6,5 triéu dong/
nguodi/ thang, co tic cia c6 dong duoc bao dam, cong ty ndp ngan sach 12,6 ty
ddng, tang gan 100% so v6i nim 2014.

Pang chu ¥, thanh céng 16n nhat ma coéng ty dat dugc 1a khong no ngan sach,
khong no bao hiém, khong ng ngan hang, khong ng luong ngudi lao dong. Hoat
dong dich vu tiéc cudi, hoi nghi, hoi thao... nim 2016, dtng dau trong nhom
doanh nghiép dich vu cung loai cia Hai Phong. Cac hoat dong thuong mai, cung
cap san pham do uéng, thuc pham duoc cong ty chu trong khong chi duy tri on
dinh tai Hai Phong ma con timg budc xam nhép vao cac thi trudng mién Béac, mién
Trung, mién Nam. Céc hoat dong ban vé may bay, lit hanh trong nudc, quic té, tu
van du hoc, vén tai, kinh doanh xuét nhap khau duoc diy manh...Vé&i nhitng thanh
tich trong hoat dong san xuat kinh doanh-dich vu nam 2015, tap thé can bd, nhan
vién cong ty vinh du duoc Bé Vin hoa-Thé thao va Du lich, UBND thanh phd,
Phong Cong nghiép Thuong mai Viét Nam (VCCI) tang Bang khen. Chi bo Pang
cong ty duoc Quan ty Ngb Quyén cong nhan td chie co sé dang viing manh xuét
sac.

Doanh thu, lgi nhan ting déu trong cac ndm. Thé hién qua bao céo qua cac nim:

Chi tiéu Nam 2014 Nam 2015 Nam 2016

Doanh thu BH va CCDV | 106.814.358.602 | 120.448.036.394 | 168.440.094.829

Cac khoan giam tru DT 662.781.633 516.421.316 1.736.025.276
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Doanh thu thuan

106.151.576.969

119.931.615.07/8

166.704.069.553

Gi4 von hang ban 82.087.617.206 | 93.254.851.694 | 126.231.179.022
Loi nhuan gop 24.072.959.763 | 26.676.763.384 | 40.472.890.531
Doanh thu HBTC 118.513.130 98.197.176 35,231.079

Chi phi tai chinh 1.251.767.244 | 623.949.955 7.408.215.198
Chi phi QLKD 20.172.727.270 | 23.222.393.603 | 30.205.783.627
Thu nhép khac 208.497.168 67.584.373 471.621.862
Chi phi khac 312.007.804 2 97.154.252

Loi nhuan khac (103.510.636) 67.584.371 374.467.610
LNTT 2.663.467.743 2.996.201.373 | 3.268.590.125
Thué TNDN 604.188.332 691.130.739 683.175.752
LNST 2.059.279.411 2.305.070.634 | 2.585.414.373

Qua bang bao cao két qua kinh doanh cua 3 niam thay tinh hinh cong ty bién

dong qua timg nim. Cong ty hoat dong hiéu qua, lgi nhuan ting déu qua cac nam ,

cu thé:

-Doanh thu cua cong ty ting qua cac nim. Cu thé nam 2015 ting so voi nim

2014 1a 245.791.223 (d6ng) tuong Gng véi mic ting 11,9%. Nam 2016 ting so

vGinam 2014 1 526.134.962 (dong) twong (ing véi mie ting hon 25,5%.

-Chi phi cta cong ty tang cu thé nim 2016 tang so v&1 nam 2015 1a

32.976.327.330 (dong) twong Gng véi mic ting hon 35,4%. Pong thoi chi tiéu

chi phi quan Iy ciing ting so véi ndm 2015 13 6.983.390.024 ddng tuong tng 3%.

- Do téc do ting cua Doanh thu nhanh hon téc do ting cua chi phi nén trong

khoang thai gian tir nim 2015 dén nam 2016 lgi nhuan thuan cua cong ty c6 xu

hudng ting 280.343.739 dong tuong tng ting 12,2% so v6i nam 2015.
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Véi nhitng kho khin hién nay cua nén kinh té déi véi doanh nghiép néi riéng va
nén kinh té n6i chung. Cac doanh nghiép Viét Nam phai déi mat voi khung hoang
kinh té, lam phat ngay cang tang cao. Tuy nhién, véi nhitng chién lugc kinh doanh
thong minh, linh hoat, biét nim bat xu hudng, tdm 1y khach hang doanh nghiép da

nam virng thi phan va khong nhiing vay thi phan con ngdy mot gia ting.
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2.5. M6 hinh t6 chirc bd may ciia cong ty

Ban Giam
Péc
Phong Phong Phong
Tai Chinh — Ké toan | | Hanh Chinh — Nhan su Kinh Doanh

So d6 1: so do to chirc b mdy qudn Iy ciia cong ty
Chitc nang cua tung phong ban
> Ban giam doc cong ty:

- La nguoi dai dién theo phap luat cua cong ty.

- Chiu trach nhiém lanh dao, chi dao chung ddi vai Cong ty vé cac van dé nhu: l1ap
ra cac dinh hudng phét trién caa cong ty, dong thoi giam sat bd may quan 1y , cac
hoat dong kinh doanh , chinh sach nhan su, tai chinh.

- Giam déc c6 nhiém vy, quyén han cao nhat trong Cong ty, c6 toan quyén nhéan
danh Cong ty quyét dinh cac van dé lién quan dén hoat dong cua Cong ty.
> Phong Tai chinh — K¢ toan:

-Ghi chép phan anh day du, chinh xac cac nghiép vu kinh té phat sinh hang
ngay. Theo ddi toan b tai san hién c6 cua doanh nghiép, ddng thai cung cap day
du thong tin vé hoat dong kinh té tai chinh ciia cong ty.

-Phan anh tit ca cac chi phi phat sinh trong ky va két qua thu duogc tir hoat
doéng san xuat kinh doanh. Tim ra nhiing bién phap t6i wvu nham dwa doanh

nghiép phat trién, dat hiéu qua cao.
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-T6 chuc chi dao thuc hién toan bod cong tac ké toan, hach toan cac nghiép vu
kinh té theo quy dinh.

» Phong Hanh chinh — Nhan su: Giai quyét cac thu tuc ndi bo cong ty, lén ké
hoach va thyc hién tuyén dung ngudn nhan luc cho cong ty, tro gitip lanh
dao trong viéc danh gia nhan su , quan hé lao dong, phan cong nhan su.

> Phong Kinh Doanh: Chju trach nhiém vé phan hinh anh cua cong ty, diéu
tra, phan tich, danh gia va tim hudng mo rong thi truong.

2.6. Noi dung cong tac ké toan tai cong ty c6 phan du lich khach san Hai
Dang:
2.6.1. T6 chirc bd may ké toan ciia cong ty:

Bo may té toan cua cong ty duoc t6 chirc theo mo hinh tap trung. Bo mdy c6 v
nghia quan trong trong qua trinh thu thap, Xt 1y, cung cap thong tin cho doanh
nghi¢p. Giup doanh nghi¢p xem xét, kinh doanh cac mat hang phu hop. Nho do
doanh nghiép c6 thé phan tich, danh gia, lya chon cac phuong an dau tu sao cho c6

hiéu qua nhat.

Nhén vién ké toan cua cong ty déu duoc ddo tao chinh quy chuyén nganh ké
toan, c6 thoi gian lam ké toan tuong d6i 1au nadm nén cé nhiéu kinh nghiém trong

cong tac hach toan ké toan.
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Ta co mo hinh ké todn cua cong ty nhu sa

KE TOAN
TRUONG

Ké toan kho I§é toan Ké to4n ban
va thu quy tong hop hang

So dd 2: So dé té chirc bé mdy ké todn ciia cong ty

2.6.2 Chirc niing , nhiém vu cia tirng b phan ké toan.

= K& toan truéng

Nguoi dimg dau phong tai chinh ké toan chiu trach nhiém truéc giam ddc cong
ty, cdc co quan Nha nudc co tham quyén vé nhimg thong tin ké toan cung cap, co
trach nhiém té chirc diéu hanh cong tac ké toan trong cong ty don déc, giam sat,
huéng dan chi dao, kiém tra cac cong viéc do nhan vién ké toan tién hanh
. K¢é toan thué
Hach toan cac nghiép vy, ching tir lien quan téi thué, hang thang 1ap bao cao thué,
theo doi tinh hinh ndp ngén sach
= K& toan téng hop

- C6 chirc nang tong hop cac dit liéu ma ké toan phan hanh va thu quy dua 1én. -

- Theo ddi day du sd tai san hién co, tinh hinh bién dong vén, tién mat, tién gui
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ngan hang, tinh hinhh ting giam tai san c¢d dinh, cac chi phi phét sinh trong
doanh nghiép.

- Phat hién, kiém tra lai nhung thiéu sot ciia cap dudi trude khi bao cao 1én ké

toadn trudong.

. K& toan ban hang
Chiu trach nhiém thuc hién cac nghiép vu ban hang phat sinh tai cong ty, lam
bao gia, hop dong, ddc thiic cong no, cap nhat gia ca, san pham méi, quan 1y sd
sach, chtng tir lién quan dén ban hang cua cong ty.
2.6.3. Chinh sach, ché d¢ ké toan:
* Ky ké toan:
Ap dung theo QD 48/2006. Tir 01/01/2017 4p dung theo thong tur 133/2016.

Cong ty c¢b phan du lich khach san Hai Pang lap bao cdo dinh ky hang quy,
hang nam. Nién do ké toan bat dau tir ngay 1/1 dén 31/12.

* Cac bao cdo tai chinh theo quy dinh:

- Bang can dbi ké toan (Mau sé BO1-DN).

- Bao cdo két qua kinh doanh (Mau sé B02-DN).

- B4o c4o luu chuyén tién té (Mau sé B03-DN).

- Thuyét minh bao c4o tai chinh (Mau sé B09-DN).

* Ngudn dé lap bao cdo tai chinh:

- S6 du tai khoan tai thoi diém 31/12 nam trudc.

- S6 phat sinh ky bao cdo, s6 phat sinh luy ké tir ddu nam dén ky béo cao.
- S6 du cac tai khoan tai thoi diém 1ap bao céo.

2.6.4. T6 chiic Kiém tra cong tac ké toan:
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Cong tac ké toan dugc cac co quan quan 1y cip trén thudng xuyén kiém tra
vé viéc chip hanh cac quy ché, chinh sach, ché do trong quan 1y tai chinh, bao céo
tai chinh ctia cong ty. Pua ra quyét dinh xtr 1y, cong tac kiém tra, kiém soéat cua
Cép trén duogc thuc hién dinh ky 1 nam 1 1an, khi can thiét c6 thé 1a kiém tra dot
xuat. Noi dung kiém tra vén, tai san, doanh thu, chi phi, thu nhap, viéc su dung cac
quy cua doanh nghiép.

Co quan kiém tra ké toan trong ndi bo cong ty 1a do giam ddc, ké toan
truéng chiu trach nhiém té chuc chi dao, tién hanh kiém tra. Noi dung kiém tra bao
gom kiém tra viéc ghi chép, phan anh trén ching tir, tai khoan, so va bao céo ké
toan dam bao viéc thyc hién dung chinh sach, ché d6 quan 1y tai chinh, thé Ié ké
toan ...

2.6.5. Hinh thirc so ké toan
Cong ty ap dung hinh thtc s6 ké toan Nhdt ki chung.

Pic trung co ban cua hinh thic ké toan Nhat ky chung 1a tit ca cac nghiép vu
kinh té tai chinh phét sinh déu phai duoc ghi vao sé nhat ky, ma trong tam 1a sb
Nhat ky chung, theo trinh ty thoi gian phét sinh va dinh khoan ké toan cua nghiép
vu d6. Sau d6 1ay so liéu trén cac s6 Nhat ky dé ghi S6 Cai theo tiing nghiép vu
phat sinh.

Hé thdng s6 sach ma Cong ty dang sir dung bao gom:
- S6 Nhat ky chung.
- S6 céi.

- Cc s0, thé ké toan chi tiét.

So d6 3: Trinh tw ghi 6 theo hinh thirc Nhit ky chung

Chting tir ké toan So chi tiét
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v

Nhat ky chung

S6 cai S > BéngYéng hop

Bang can ddi
s6 phat sinh

W v

Biéo cdo tai chinh | €

S0 do Nach toan hé todn theo hinh thuc Nhdt ky chung

Ghi chu:

Ghi hang ngay -
Ghi dinh ky —_

Kiém tra, ddi chiéu <————>

I1. Phén tich cong tic ké toan tién lwong va cic khoan trich theo lwong tai
Cong ty c6 phan du lich khach san Hai Ping

1. Dic diém vé lao dong , cong tic quan Iy lao dong , dic diém cong tac chi tri
lwong trong cong ty.

- Pac diém va co cau dgi ngii lao dong:

Piéu 39 Chuong V " Diéu Ié cong ty quy dinh vé Ngudi lao dong cia cong
ty : Cong ty co6 quyen tuyén , thué sir dung lao dong theo yéu cau san xuit kinh
doanh va c6 nghia vu bao dam quyén,loi ich ctia ngudi lao dong theo quy dinh cau
phap luat va quy ché quan 1y noi bo ; thyc hién ché do bao hiém x3 hoi , bao hiém
y té ,bao hiém that nghiép va cac ché d6 bao hiém khac cho nguoi lao dong theo
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quy dinh caa phap luat sau thang dau ndm 2012: Tong s6 lao dong: 70 ngudi, trong
d6: Nir: 45 ngudi, Ti 18 64% Nam: 25 nguoi, ti 18 36%. Pa s6 lao dong ciia Cong ty
duoc dao tao & cac trudng nghiép vu va hang nam Coéng ty diéu kién té chuc boi
dudng thém chuyén mén, nghiép vu cho mot sé bo phan tryc tiép san xuat. Tuy
nhién s6 lao dong nir chiém ti 1é cao van khé khian trong sap xép, bé tri cong viéc.
Tinh dén thoi diém 30/06/2012 chat luong doi ngii lao dong Cong ty co.

* Trinh d6 chuyén mén:

+ Pai hoc, cao dang: 15 nguoi

+ Trung cap: 19 nguoi

+ CNKT: 36 nguoi

* Trinh d6 van hoa

+ Trung hoc co sd: 02 nguoi

+ Phé thong trung hoc: 68 ngudi
* Bac tho binh quan: 3,54

Cong tac quan 1y lao dong: Coéng nhan lao dong tai cac bo phan, té doi di
lam theo ca . Ca 1 lam viéc tir 5h30 dén 14h budi trua nghi 30 pht dn com. Ca 2
lam viéc tir 14h dén 10h30 trong ca nghi dn com 30 Phut .Cong ty giao cho truéng
cac bo phan cian cit vao ké hoach phuc vu khach cia phong Ké hoach kinh doanh
phan cong bb tri lao dong. Phong To chirc lao dong tién lwong cin cir vao viéc bo
tri lao dong kiém tra ngay cong va gio di 1am cua nhéan vién trén may chim cong
dé xac dinh ngay cong thuc té cia cong nhan.

- Cong tac chi tra luwong :

Hang thang cin clr vao bang cham cong két hop kiém tra phan cham cong
trén may phong t6 chirc tong hop sb liéu chuyén Hoi ddng tién luong Cong ty xét
duyét ( Hoi déng luvong Cong ty bao gom: Giam ddc, Bi thu Pang uy, Chu tich
Cong doan, truong phong To chirc lao dong tién luong). Sau khi hoi ddng tién
lvong Cong ty xét duyét ngay cong va muc do chi tra luong trong thang phong to
chuc lao dong lap bang lwong thanh toan cho toan Cong ty. Tién lwong Cong ty chi
tra tir ngay 10 dén ngay 15 cta thang lién ké. Luong bd phan hanh chinh cong ty
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tra theo hé s luong nhan véi mic luong co ban hién hanh (1.050.000 dong ).
Luong bo phan truc tiép san xuat cong ty tra theo mirc khoan doanh thu cho bo
phan va cin ¢ vao hé s6 cong viéc cua timg nhan vién trong bd phan.

2. Cdc hinh thic tién lwong va pham vi dp dung trong cong ty.

- Cong tac td chuc chi tra tién luong 14 mot trong nhiing van dé quan trong
thu hat sy quan tdm cta can bd va nhan vién toan bd trong doanh nghiép. Nham
dong vién khuyén khich nguoi lao déng phat huy tinh than dan cha ¢ co so, tao
cho nguoi lao dong su hing say, sing tao ning cao ning suat lao dong, tao ra nhiéu
cua cai vat chat cho xa hoi.

- Hién nay Cong ty ap dung ca 2 hinh thuc tra lvong nhu sau:

- Cong ty ap dung hinh thuc tra luong theo thoi gian cho b phan gian tiép
nhu: Van phong...

+ Céch tinh luong thoi gian:
Cong thuc:

Luong thoi gian = (Hé sé lwong x lwong co ban/Tong s6 ngay lam viéc
trong thang) x S6 ngay lam viéc thuc té

Luwong thuc nhan
= Téng lwong - Cdc khoan khau trir va trich theo luong

Theo quy dinh hién hanh nhitng ngay nghi di hop cong nhan vién huong
100% luong cap bac, nhitng ngay nghi 6m, nghi chita bénh, tai nan lao déng cong
nhén duoc huong trg cap BHXH: 75%.

- Hinh thtc tra luong theo san pham: Hinh thtc tra luong nay ¢ doanh
nghiép ap dung cho cac bd phan nhéan vién budng bép.

+ Cach tinh luong san pham:

Cong thuc:
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Luong san pham (lwong thuc té) = (Tong lwong ciia bé phdn sé/Téng sé ngay lam
Viéc quy déi theo hé sé bdc tho) x Sé ngay lam viéc quy déi theo hé

+ Cac khoan khau trur;
BHXH = Hé s6 luong x Luong co ban x 8%
BHYT = Hé s6 luong x Luong co ban x 1,5%
BHTN = He¢ s6 luong x Luong co ban x 1%

Vi du 1: Luong cua 6ng Nguyén Viét Hung, c6 hé sb luong co ban 14 3, cac
khoan khau trir cia Ong Hung nhu sau:

BHXH =3 x 1.050.000 x 8% = 252.000 d
BHYT =3 x1.050.000 x 1,5% =47.250 d
BHTN =3 x 1.050.000 x 1% =31.500 d
Tong Cong: 330.750 @
3. Quy ché quan ly sir dung lao ddng, sir dung quy hrong & doanh nghiép.
- Quy ché qudn Iy sir dung lao déng:

Cong ty twong ddi hoan chinh chat ché vé quan 1y lao dong. Viéc str dung
lao d6ng & doanh nghiép duoc thuc hién theo dung quy dinh nguoi lao dong, bé tri
dam bao cac ché d6 theo luat lao dong, déng thoi lao dong phai c6 nang luc dé
hoan thanh céng viéc dugc phan cong. T4t ca moi nguoi trong Cong ty phai co
trach nhiém thyc hién tét nhiém vu cua doanh nghiép. Nhitng lao dong c6 thanh
tich t6t va chua tét thi doanh nghiép s& c6 ché do thuong, phat théa dang.

- Quy ché sir dung quy lwong: Quy ché tra luong cia doanh nghiép duoc ap
dung cho timg ngudi cu thé ddi véi bo phan lao dong truc tiép tién luong duoc gan
lién v&i ning suat lao dong cua ting ca nhan, bd phan gian tiép duoc tinh luong
trén co s& hach toan két qua san xuat cua xi nghiép va chirc ning cua ting thanh
phan.

4. Hach toan lao dong.

4.1. Hach toan thoi gian lao dgng
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- Pé hach toan thoi gian lao dong cho can b nhan vién, Cong ty da st dung
bang cham cong. O Cong ty ¢6 phan du lich khach san Hai Pang theo hinh thic
chdm cong 1 cham cong theo ngay va viéc cham coéng dugc giao cho ngudi phu
trach bo phan.

Bdng chdm céng

- Myc dich: Dung dé theo doi ngay cong thuc té 1am viéc, ngung viéc, nghi
viéc,huong BHXH. Dé 1am cin ¢l tinh lwong, BHXH cho tiing ngudi lao dong
trong Cong ty.

- Pham vi hoat ddng: & mdi bo phan phong ban déu phai 1ap mét bang cham
cong riéng dé cham cong cho ngudi lao dong hang ngay, hang thang.

- Trach nhiém ghi: Hang thang t6 truong hodc ngudi dugc ty nhiém & ting
phong ban c6 trach nhiém cham cong cho timg nguoi, ky xac nhan rdi chuyén cho
phong ban co trach nhiém cham cong cho ting nguoi, ky xac nhan rdi chuyén cho
phong ké toan lwong dé 1am cin ct tinh luong va cac ché do cho nguoi lao dong.

4.2. Hach toan ké toan lao dong.

- Hach toan két qua lao déng caa don vi duoc thyuc hién trén ching tir d6 13
dua vao bang cham cong, mirc lwong tdi thiéu, cac khoan khac dé tinh lwong cho
bo phan hanh chinh. Con di véi bo phan budng bép thi 4p dung hinh thirc luong
khoan nén dya vao hop dong da thoa thuan.

5. Cach tinh lwong va cac khoan trich theo luwong.
5.1. Cach tinh lwong va cac khoan khau trir lwong.

- Viéc tinh lwong cho ngudi lao dong duoc tién hanh hang thang trén co so
céc ching tir hach toan vé thoi gian lao dong va két qua lao dong. Pé phan anh tién
lwong phai tra CNV ké toan sir dung bang thanh toan tién luong.

* Péi véi bg phdn gidn tiép.

Pbi v6i bo phan hanh chinh: Cong ty 4p dung céach tinh luong va cac khoan
khau trir dugc doanh nghiép thong qua bang “thanh toan tién lwong” huong theo
luong thoi gian,
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Hién nay & Cong ty dang chi tra tién luong theo thoi gian cho bo phan gian
tiép nhu van phong, phong ...

Vi Du 2: Trong thang 12 nam 2016 ba Nguyén Thi Thu Ha Phé Giam déc
Hé sb luong: 4.65

Ngay cong thuc té: 26 ngay

Luong co ban quy dinh la: 1.050.000 d.

Vay tai thang 12 ndm 2016 luong ctuia 6ng

Phuong trong thang 12 nam 2016:

Luong thoi gian = 2222222 x 26 = 4.880.000 (d)

- C4c khoan khau trir:

+ BHXH =4.65 x 1.050.000 x 8% =390.400 (&)

+BHYT =4.65x 1.050.000 x 1,5% = 73.200 (d )

+BHTN =4.65 x 1.050.00 x 1% = 48.800 (d)

Luong thuc nhan = Tong luong - Céc khoan trich theo luong
=4.880.000 - (390.400 +73.200 +48.800) = 4.367.600 (d)

Péi véi cac nhan vién khac trong bd phan hanh chinh “Tién luong va cac khoan
khéc trich theo lvong” dugc tinh tuong tu.

Viy ta c6 bang thanh toan tién luong ctia bo phan hanh chinh thang 12 nim 2016
la

* Bang thanh toan tién luong :
- Muc dich 1ap : Dung dé theo ddi tinh hinh thanh toan luong va cic khoan phu cap

cho nguoi lao dong, qua d6 1am can ctr dé kiém tra, théng ké vé lao dong tién
luong.
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- Pham vi 4p dung : Dé thanh toan tién lwong va cac khoan phu cip, tro cap cho

ngudi lao dong, ké toan phai 1ap bang thanh toan tién lwong cho timg phong ban.
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Trich Bang chdm céng ciia bé phan hanh chinh cua céng ty trong thang 12 niam 2016

CONG TY CP DU LICH KHACH SAN HAI PANG

BANG CHAM CONG

BO PHAN HANH CHINH Théng 12 nam 2016

ST . Chirc tlafafalalalaTal el 2T22]2T2]2]2]2] 2123 ]3] Tong
T |Hovaten vu 2 4567890123456789012345678901C©ng

Vil Nhan Hai GD XXX X XXX T xIXI X XXX X x] x X x] x| x| x| x| x| X 36'0
2 EguyenTTh“ PGD XX X XXX XE XX XX X XD XX XX X xE | XXX XXX (2)6'0
3 g;’;‘ﬁ T Kimioep XX X XXX XD XX XX X XD XX XX X xE | XX X)X x| X (2)6'0
4 E;?}“THoa“g NV X x| x| x| I xI x| X x X XD I xd x x!xdxdxE XXX XX x 36'0
5 iﬁ‘ﬁyén Thao |\ XE X XXX X X XXX XX X I XX XX XX XXX xlolo 54'0

\ | Lai 26.0
6 | TrinNgoc Tan | X XUXIXIX XX XXXX XXX XXX XX XX XXXX
7 | Nguyén Thé Anh i;” XXX X XX X XX XXX xE XX XXX xE T x] x] X x| x| x (2)6'0
8 | Tran Cong Nam i;” XXX X XX X XX XXX xE XX XXX xE T x] x] X x| x| x 36'0
9 | Db Thé Tu Lai XX XX XX XD XXX XX XE T XX XX XD T XXX XX X 1 26.0
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Xe 0
10 Nguyén  Danh | Lai x| x| x x| x| X x| X 26.0
Huy Xe 0
2 A 258.
Tong cong 0
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CONG TY CP DU LICH KHACH SAN HAI
PANG

BO PHAN HANH CHINH

Khéa luan tét nghiép

BANG TINH LUONG VA CAC KHOAN THEO LUONG

Thang 12/2016
DVT: dong
. Cac khoan giam trir
STT Ho va tén Chirc vu ng:ilrgl €| NC | Thanh tién Thuéng T(;:;lgé:)hu Ilgllj)Y(ﬁ Tam tmg Cofig:qc nllfgn
BHTN |
1 Vi Nhan Hai Gb 8,630,000 | 26.00 | 8,630,000 8,630,000 5,000,000 | 3,630,000
2 Nguyén Thi Thu Ha | PGPTT | 4,880,000 | 26.00 | 4,880,000 4,880,000 512,400 3,000,000 | 1,367,600
3 Doan Thi Kim Oanh | PGD 6,450,000 | 26.00 | 6,450,000 6,450,000 677,250 3,000,000 | 2,772,750
4 Tran T Hoang Lan | NV 4,020,000 | 26.00 | 4,020,000 4,020,000 422,100 1,500,000 | 2,097,900
5 Nguyén Thio Anh NV 4,020,000 | 24.00 | 3,711,000 3,711,000 422,100 1,500,000 | 1,788,900
6 Tran Ngoc Tan Lai xe 4,020,000 | 26.00 | 4,020,000 4,020,000 422,100 1,500,000 | 2,097,900
7 Nguyén Thé Anh Lai xe 4,020,000 | 26.00 | 4,020,000 4,020,000 422,100 1,500,000 | 2,097,900
8 Tran Cong Nam Lai xe 4,020,000 | 26.00 | 4,020,000 4,020,000 422,100 1,500,000 | 2,097,900
9 Pd Thé Tu Lai xe 4,020,000 | 26.00 | 4,020,000 4,020,000 422,100 1,500,000 | 2,097,900
10 Nguyén Danh Huy | Lai xe 4,020,000 | 26.00 | 4,020,000 4,020,000 422,100 1,500,000 | 2,097,900
Téng cong 48,100,000 | 258.0 | 47,791,000 | 0.0 47,791,000 | 4,144,350 | 21,500,000 | 22,146,650
Ngay 31 thang 12 nam 2016
Ngudi 1ap biéu Phu trach by phan Ké toan truéng Giam doc cong ty
(Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén) (Ky, ghi 0 ho tén)
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- Cin cr vao bang thanh toan luong ¢ thang 12 nim 2016 & bo phan vin phong
nhu sau :

Vi du 2:

* K¢ toan dinh khoan nhu sau :
+S4 tién thuc té nhan duoc 14 :
No TK 334: 4.367.600 dong
C6 TK 1111: 4.367.600 dong

+ Chi tiét s6 tién ba Nguyén Thi Thu Ha phai tinh trir vao luong cho cac khoan
BHXH, BHYT, BHTN dinh khoan nhu sau :

No TK 334 : 512.400 ddng
C6 TK 338.3 : 390.400 dong
C6 TK 338.4 : 73.200 dong
C6 TK 338.9: 48.800 dong

Tuong tu cac nhan vién khac 1am tuong ty nhu trén.
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CONG TY CP DU LICH KHACH SAN HAI PANG

19 Tran Khanh Du, P.May To, Q.Ngd Quyén,
TP.Hai Phong

Khéa luan tét nghiép

BANG THANH TOAN TIEN LUONG KHOI VAN PHONG CONG TY
Thang 12/2016

PVT: dong
‘ Cac khoan trich theo luong (TK338)
STT | DIEN GIAI Tien ~ luong
trich ba0 hieM | gpcp 204 | BHXH 18% | BHYT 3% | BHTN 1% | Téng cong
1 | Ban lanh dao 208.651.000 |4.173.020 |37.557.180 |6.259.530 |2.086.510 | 50.076.240
2 | Phong Hanh chinh | 47.791.000 955.820 8.602.380 |1.433.730 |477.910 11.469.840
3 | Phong Ké toan 89.720.000 1.794.400 |16.149.600 |2.691.600 |897.200 21.532.800
4 | Phong Kinh doanh | 71.140.000 1.422.000 |12.805.200 |2.134.200 |711.400 17.072.800
Téng cong 417.302.000 |18.150.400 |75.114.360 | 27.225.600 |8.988.900 | 100.151.680
Ngay 31 thang 12 nam 2016
Ngudi 1ap biéu Phu trach by phan K& toan truéng Giam doc cong ty

(Ky, ghi 10 ho tén)
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5.2. Cach tinh tro cap BHXH

Theo quy dinh cua nha nudc, ngudi lao dong trong thoi gian lam vi¢c tai doanh
nghiép, truong hop bi 6m dau, thai san, tai nan lao dong ( ké ca con ém trong do
tudi quy dinh) thi s& duoc kham chira bénh va nghi nghoi theo ché do quy dinh.
Trong thoi gian d6 s& duoc huong BHXH tra thay lwong = 75% luong cap bac.
Thong qua phiéu nghi hudng va bang thanh toan BHXH.

Ta c6 phiéu nghi husng BHXH:
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CONG TY CP DU LICH KHACH SAN HAI PANG

BQ PHAN HANH CHINH . . .
PHIEU NGHI HUONG BHXH
Ba Nguyén Thi Thu Ha
Thang 05 ndm 2016
A S6 ngay nghi
Tén \ % \ . A ,
Ngay, , | S0 ngay | Xdc nhan cua
cO . , Y bac . A
thang, |Lydo | ., .| . . . . 1 thuc phu traich bg
3Utgn nim Tong s0 | Tu ngay bén ngay st ky nghi phén
1 2 3 4 5 6 7 8 9
Om 3 26/05/2016 | 28/05/2016
Ké toan BHXH Truong ban BHXH Ké toan truong
(Ky, ho tén ) (K, ho tén ) (Ky, ho tén)
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Cach tinh cac khoan thanh toan BHXH cho Ba Nguyén Thi Thu Ha & bd phan
hanh chinh trong thang nghi 3 ngay do ém, véi hé sé luong 1a 4,65 luong co ban
1.050.000d. Ty Ié trich BHXH = 75% nén ta tinh dugc s6 tién ma ba Ha duogc
huong BHXH la:

BHXH = 22222000 x 7506 X 3 = 422.524 (ddng)

- Cudi thang phiéu nghi huong BHXH s& dugc kém theo bang cham cong giri vé
phong ké toan dé tinh BHXH, phiéu nghi huéng dugc kém vdi bang thanh toan
BHXH.

+ Muc dich bang thanh toan BHXH: bang nay duoc lap 1am can ctr tong hop va
thanh toan trg cap BHXH tra thay luong cho nguoi lao dong. Lap bao cao quyét
toan BHXH véi co quan quan ly BHXH cap trén.

+ Phuong phap va trach nhiém ghi: Tuy thugc vao s6 nguoi Jphai thanh toan tro cap
BHXH tra thay lvong trong thang ctia don vi. Ké toan co6 thé lap bang nay cho ting
phong ban, bo phan hoac toan don wi.

+ Co s dé 1ap bang nay: “ Phiéu ngh1 huong BHXH” khi 1ap phai phan bo chi tiét
theo timg truong hop nhu: Nghi ém, Nghi con ém, 'Nghi tai nan lao dong ... tréng
mdi khoan phai phan ra s0 ngay va so tién tro cap BHXH tra thay luong, cudi
thang sau khi ké toan tinh tong hop s6 ngay nghi va sé tién tro cip cho timg nguoi
va toan don vi, bang nay duoc chuyén cho truéng ban BHXH cuia don vi x4c nhén
va chuyén cho ké toan truéng duyét chi, bang nay duogc lap thanh 2 lién:

- Mét lién luu tai phong ké toan cung cac chung tir c6 lién qua

- M6t lién gti cho co quan quan 1y BHXH cap trén dé thanh toan sb thuc chi.
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CONG TY CP DU LICH KHACH SAN HAI PANG

BQ PHAN HANH CHINH

PHAN THANH TOAN
Thang 05 ndm 2016

S6 ngay nghi tinh BHXH

Lwong binh quan 1

% tinh BHXH

S6 tién hwong BHXH

ngay
3 140.841 75% 422.524
Ké toan BHXH Truong ban BHXH Ké toan truéng
(K, ho tén ) (K¢, ho tén ) ( Ky, ho tén )
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CONG TY CP DU LICH KHACH SAN HAI PANG

Khéa luan tét nghiép

BQ PHAN HANH CHINH . i
BANG THANH TOAN BHXH
Thang 05 nam 2016

Nghi 6m .

TT Ho va tén - — Tong so tien Ky nhan
S0 ngay So tien

1 Nguyén Thi Thu Ha 3 422.524 422.524

Cong 3 422.524 422.524

( Bing chir: Bon trim hai mwoi hai nghin nim trim hai mwoi tw d6ng)

Ké toan BHXH
( Ky, ho tén)

Truéng ban BHXH
(Ky, hotén)

Ké toan trudng
(Ky, ho tén )
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6. Trinh tw hach toan chi tiét tién lwong va cac khoan trich theo lwong ¢ Cong
ty vé hach toan tién luong cho CNV.
Cubi thang can cir vao bang thanh toan tién lwong cua ting bd phan ké toan tién

hanh 1ap bang thanh toan tién luong cho toan doanh nghi¢p. Thé hién qua bing
tong hop tién lrong va bang phan bo tién luong.

*Bdng phdn bé tién luong va cdc khodn trich theo lwong

+ Muyc dich: bang nay dung dé tap hop va phan bd tién luong thuc té phai tra gom:
lvong chinh, phu cap, c,éc khoan khac nhu: BHXH, BHYT, KPCD phai trich nop
trong thang cho cac doi tugng su dung lao dong. Ghi c6 vao TK334, TK335,
TK338.

+ Phuong phap va trach nhiém ghi: Can cur vao cac bang thanh toan luong, thanh
toan lam ca dém, lam thém gio....Ké toan tap hop, phan lai chung tir theo tung doi
tugng st dung lao déng. Tinh toan s tién dé ghi vao cac dong phu hop véi bang.
Cot ghi TK 334 hoac Tk 335.

Can ct vao ty & trich BHXH, BHYT, KPCP va tong sd tién luong phai tra (theo
quy dinh hién hanh) theo timg d6i twong sir dung tinh ra s6 tién phai trich BHXH,
BHYT, KPCDP dé ghi vao cac dong cho phu hop .

Cot ghi c6 TK338, s6 liéu bang phan bo tién luong va BHXH dugc sir dung dé ghi
vao cac bang ké, nhat ky chung tir va cac 6 ke toan c6 li€n quan. Bong thoi su
dung d¢ tinh thuc té gia thanh san pham, lao vy, dich vu hoan thanh.

*Phiéu chi
+ Muc dich: dung dé phan anh cac khoan tién mat, ngoai té, vang bac, da quy,

kim khi quy thyuc t& xuat quy va lam can cir d¢ thu quy xuat quy, ghi quy va ké
toan ghi so ké toan.

+ Phuong phap va trach nhiém ghi: Phiéu chi phai duoc dong dau thanh

quyen ghi sb ting quyen dung trong mét nam. Trong mdi phiéu chi phai ghi ro sO
quyen s phiéu chi. Sé phiéu chi phai danh lién toc trong mot ky ké toan. ting
phiéu chi phai duoc ghi 5, diy du noi dung va phai duoc ké toan trudng, thu
truong xem xét ky duyét truéc khi xuét quy.

Phiéu chi duogc lap thanh 2 hodc 3 lién dit gidy than viét mot lan.
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- Lién 1: Luu noi 1ap biéu

- Lién 2: Thu quy dung dé ghi SO quy sau do chuyén cho ké toan cung vdi cac
chtng tir goc dé ké toan ghi vao sb ké toan.

- Lién 3 (néu c6) giao cho ngudi nhan .

* Bang tong hop thanh toan cac khoan trich theo luong

- Noi dung: Bang téng hop thanh toan luong c6 tac dung theo ddi chi tiét s tién
lwong duoc huong sau khi da trir hét cac khoan khau trir cia ting bo phan.

- Co s¢ lap: Can ctr vao bang thanh toan luong cua bo phan.

- Phuong phép ghi: Lay cac dong tong cong cua bang thang toan lwong cta cac b

phan van phong dé tong hop luong cta bo phan.

Ngé Diéu Linh QT1804K Page 61



Trwong PH Dan Lap Hai Phong

Khéa luan tét nghiép

Cong ty ¢6 phan du lich Hai Pang

Tran Khanh Du, Ngb Quyén, HP

Mau sb 10-LDTL

(Ban hanh theo QD 48/2006QD-BTC

ngay 14/9/2006 cua B truong BTC)

BANG TONG HQP CAC KHOAN TRiCH THEO LUONG
Thang 12 ndm 2016

BHXH BHYT BHTN
To 71 ] Au tr Au tri KPCD (Trich .
TT|  Bophan ong ‘g‘g YO | rich vao CP | Khéu trir vio Téng cong | TTiCN V20 CP g‘;ﬁ‘;ﬁ;‘; Téng cong | TTCN V20 V‘i‘i‘l‘rgl'; Téng cng| vo CFf 22}5) Téng cong
[0) V) . [0) . [0) .
(18%) | lwong (8%) (3%) s cp a%) [ o0
1| Bophanquanly | 208.651.000 37.557.180 | 16.692.080 | 54.249.260 | 6.259.530 | 3.120.765 | 9.389.295 | 2.086.510 | 2.086.510 | 4.173.020 |  4.173.020 | 67.811.575
2 | Phong Hanh chinh | 47.791.000 8.602.380 | 3.823.280 | 12.425.660 | 1.433.730 | 716.865 | 2.150.595 | 477.910 | 477.910 | 955.820 955.820 15.532.075
3 | Phong Ké todn 89.720.000 16.149.600 | 7.177.600 | 23.327.200 | 2.691.600 | 1.345.800 | 4.037.400 | 897.200 | 897.200 | 1.794.400 |  1.794.400 | 29.159.000
4 | Phong Kinh doanh | 71.140.000 12.805.200 | 5.691.200 | 18.496.400 | 2134200 | 1.067.100 | 3.201.300 | 711.400 | 711.400 | 1.422.800 | 1.422.800 | 23.120.500
Téng cong 417.302.000 | 75.114.360 | 33.384.160 |108.498.520| 12.519.060 |6.259.530|18.778.590|4.173.020|4.173.020| 8.346.040 | 8.346.040 |135.623.150

Nguwoi 1ap biéu
(ky, ghi 10 ho tén)

K¢ toan truéng

(ky, ghi 106 ho tén)

Ngay 31 thang 12 nam 2016

Giam  doc
(ky, ghi 0 ho tén)

cong ty
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CONG TY CP DU LICH KHACH SAN HAI PANG No TK334

D PHAN HA i = 5 TK111
BO PHAN HANH CHINH PHIEU CHI Co

Ngay 31 thang 12 nam 2016

Ho tén nguoi nhan tién: Nguyén Thi Thu Ha

Pia chi: Phong lao dong tién luong

Ly do chi: Tra tién luong cho CNV Thang 12 nim 2016 toan cong ty
Sé tien: 417.302.000 d

(Viét bang chir: Bon tram muoi bay triéu , ba tram 1¢ hai ddng)
Ngay 31 thang 12 nam 2016

Ngudi lap phiéu _ B ] Giam déc
(ky, ho tén) Ngwoi nhan tién Tha quy Keé toan truwéng (ky, ho tén)
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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CONG TY CP DU LICH KHACH SAN HAI PANG

BO PHAN HANH CHINH

PHIEU THU
Ho tén ngudi nop tién : Cao Thi Ha
Dia chi: Phong hanh chinh
Ly do : Thu tién tro cip BHXH do co quan BH chi

S tién: 422.524 Bong

(Viét bang chit : Bén tram hai muoi hai ngan nam trim hai muoi tu dong ).

Kém theo: 01 ching tir gdc.

Ngudi 1ap phiéu Ngudi nhan tién Thia quy
(ky, ho tén) (ky, ho tén) (ky, ho tén)

No TK111
Co TK338.3

Ngay 31 thang 12 ndm 2016

K& toan trudng Giam doc
(ky, ho tén) (ky, ho tén)

Di nhan du sb tién (viét bang chir: Bbn tram hai muoi hai ngan nim traim hai muoi tu déng).
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CONG TY CP DU LICH KHACH SAN HAI PANG No TK338.3

BO PHAN HANH CHINH
< C6TK111
PHIEU CHI

Ho tén ngudi nhan tién: HO Vian Quang
Dia chi: Phong hanh chinh
Ly do chi: Chi quy KPCD su dung ¢ thang 12
Sé tién: 8.346.040 d
( Viét bang chir: Tam trim tAm muoi tAm ngan nim trim mudi déng )
Ngay 31 thang 12 ndm 2016

Ngudi 1ap phiéu  Nguwdi nhan tién Thia quy K& toan trudng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén)
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. s Mau s 10-LDTL
Pon vi: Cong ty c6 phan Hai Pang

Pia chi: 19 Trin Khanh Du, Ngo Quyén,
HP ngay 14/9/2006 cua Bo truong BTC)

(Ban hanh theo Qb 48/2006QD-BTC

SO NHAT KY CHUNG

Nam 2016 .
Dvt: Pong
NT | Chung tur i TK | S6 phét sinh
ghi SH Dien giai doi ,
sd NT g NO CO
Tinh  lwong
31/12 ?IZ.T L3112 T12 cho bs
phan nha bep | 154 | 118.000.000
334 118.000.000
BTTL Tinh lu’0‘1ﬂ1g
31/12 T12 31/12 | T12 cho nhan | 642 | 417.302.000
vién QLDN
334 417.302.000
Cac khoan
trich theo
BTTL lwong  tinh 98.065.170
31/12 T12 31/12 vao chi phi 642
12/2016
QLDN
338 98.065.170
BTTL Thanh t(’)an
31/12 31/12 | lwong thang | 334 | 437.236.830
T12 12
1111 437.236.830
C?Qng phat 544 762 509 718 544.762.509.71
sinh 8
Ngay 31 thang 12 nam 2016
Nguwai lap bieu Ke toan trudég Giam doc

(Ky, ghi ro6 ho tén) (Ky, ghi ro ho tén) (Ky, ghi rd ho tén)
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Khéa luan tét nghiép

Pon vi: Cong ty c6 phan Hai Ding
Pia chi: 19 Trin Khanh Du, Ngo Quyén,

Mau sb 10-LDTL

(Ban hanh theo Qb 48/2006QD-BTC

HP
SO CAL ngay 14/9/2006 cua B truong BTC)
Nam:2016
Tén tai khoan: Tién mat
S hiéu: 111
Dvt: dong
NT | Chimg tir SH S6 tién
Ghi % Dién giai TK
SO hléu NT B/U NQ Co
S6 dw dau ky 2.474.960.677
Thanh toan
31/12 | pc | 3112 | womg chobd a0, | 497.302.000
phan hanh
chinh
Chi quy
3112 | pc | 31712 | KPCPSE 1 aag 51 8346040
dung 6 thang
12
Thu tién tre
3112 | pT | 31/12 | 64P BHXHdo | 5.0 422.524
co quan BH
chi
Cong sb phat
cinh 194.967.298.884 | 188.217.128.131
S6 dw cudi ky 9.225.131. 430

- S6 nay ¢6 .... trang, danh s tir trang s6 01 dén trang ...

- Ngay m¢ so: ......

Ngudi ghi so

(ky, ho tén)

Ké toan trudng

(ky, ho tén)

Ngay31thang 12ndm 2016

Giam doc

(ky, ho tén, déng dau)
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Khéa luan tét nghiép

Pon vi: Cong ty ¢6 phan Hai Ding
Pia chi: 19 Tran Khanh Du, Ngo Quyén, HP

SO CAI

Nam:2016

Mau sb 10-LDTL

(Ban hanh theo Qb 48/2006Qb-BTC

ngay 14/9/2006 cua B truong BTC)

Tén tai khoan: Phai tra nguoi lao dong

S6 hiéu: 334

Pvt: dong
NT Séh“’ng tr ghi SH Sé tidn
Ghi |z Dién giai TK
sb ° NT p/U No Co
hiéu
S6 du dau ky 1.648.095.050
Tinh lwong T12
31/12 | BTTL |31/12 | cho b phan nha | 154
bép 118.000.000
Tinh lwong T12
31/12 | BTTL |31/12 | cho nhan vién | 642 417.302.000
QLDN
Cong so phat sinh 13.117.890.250 | 12.635.503.000
S6 du cudi ky 1.165.617.800

- S6 nay ¢o .... trang, danh so tir trang s6 01 dén trang ...

- Ngay mé $o: ......

Ngudi ghi so
(k§, ho tén)

Ké toan trudng
(ky, ho tén)

Ngay31thang 12nam 2016

Giam doc

(ky, ho tén, dong dau)
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.. A P . . Mau s6 10-LDTL
Pon vi: Cong ty c6 phan du lich Hai

bang (Ban hanh theo QD 48/2006QD-BTC
bia chi: 19 Tran Khanh Du, Ngb ngay 14/9/2006 ctia Bo truéng BTC)
Quyén, HP
SO CAI
Nam:2016

Tén tai khoan: Phai tra phai nop khac
S6 hiéu: 338

Pvt: dong
NT SCéhu’ng tr ghi SH Sé tién
Ghi | oz Dién gii TK
50 h.‘i NT p/U No Co
1éu
SO du dau ky 17.005.605.375
BTTL Cac khoan trich
31/12 31/12 | theo lwong tinh | o, 98.065.170
T12 vao chi phi
12/2016 QLDN
Cong  so  phat 54.860.231.811 | 40.536.055.584
sinh
SO duw cudi ky 2.681.429.148

SO ndy c6 ... trang, danh s tir trang s6 01 dén trang ....

- Ngay mo $o: ...

Ngay31thang 12ndm 2016
Nguoi ghi so Ké toan trudng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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CHUONG 3 ,
GIAI PHAP NHAM HOAN THIEN KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG CONG TY CO
PHAN DU LICH HAI PANG

3.1. PANH GIA THUC TRANG TO CHUC KE TOAN TIEN LUONG VA
CAC KHOAN TRiCH THEO LUONG TAI CONG TY CO PHAN DU LICH
HAI PANG

3.1.1 Nhin xét chung vé cong tac ké toan tai Cong ty:

Trong qué trinh thuc tap tai Cong ty ¢6 phan du lich Hai Pang, bang kién
thire d3 hoc két hop véi thuc té cong viéc em d3 tim cho minh dwgc nhiéu bai hoc
va kinh nghiém b6 ich vé cach quan 1y, hach toan ké toan. V& co ban em thay cong
tac t6 chic quan 1y san xuat kinh doanh 13 phu hop, phat huy hét niang luc cua
minh. Qua trinh san xuit kinh doanh ludn phat trién, tong sé vén kinh doanh,
doanh thu, loi nhuan.

Ké toan 1a mot trong nhitng cong cu quan 1y sic bén khong thé thiéu dugc
trong hé thdng quan 1y kinh té tai chinh & cac don vi cling nhu trén pham vi toan
b nén kinh té quéc dan. Nhu bao doanh nghiép khic, Cong ty cd phan du lich Hai
Pang tir khi méi thanh 1ap da ludn cha trong toi cong tac ké toan. Poi ngii ké toan
ciia Cong ty véi tinh than trach nhiém cao, ho luén dit nhiém vu duoc giao cua
minh 1én trén hét nham dap tng duoc nhu cau thong tin nhanh gon va chinh xac.

- B6 may ké toan cuia Cong ty ¢6 phan du lich Hai Pang kha gon nhe phu
hop V6i quy mé san xuat kinh doanh cua Cong ty. Cac can bo ké toan dugc bd tri
hop 1y pht hop voi trinh do kha nang ciia mdi ngudi. M3i phan hanh ké toan déu
duoc phan cong cu thé.Viée phan chia nhiém vu giita cac bd phan trong bo may ké
toan giup cho viéc hach toan ké toan duoc dﬁy dua, chinh xac cac nghiép vu kinh té
phat sinh trong ky. Céng ty luén quan tdm dén viéc dio tao, nang cao trinh d6 nhan
vién phong ké toan, vi vay hién nay d6i ngii ké toan cua cong ty twong dbi viing
manh, cé chuyén mon va kinh nghiém trong cong viéc.

- Cong ty dang str dung hinh thuc ké toan Nhat ky chung. Py 14 hinh thic
pht hop Véi quy mé va tinh chét san xuat kinh doanh cua Cong ty, thuan loi cho
Viéc phan cong lao dong ké toan, tranh duoc viéc ghi chép trung 1ap, tao duoc su
théng nhat gitra ké toan tdng hop va ké toan ting khoan muc chi tiét.Viéc ghi chép
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s6 sach duoc tién hanh thuong xuyén, lién tuc. Chuang tu ké toan duoc cap nhat day
du kip thoi, to chiic hé théng luan chuyén ching tir qua cac bd phan khoa hoc va
hop 1y thuan tién cho viéc kiém tra ddi chiéu s6 sach. Vi hinh thtc nay viéc 1ap
cac bao cao tai chinh dugc thuc hién mét cach nhanh chong, chinh xac.

Bén canh d6 cong ty da str dung phan mém ké toan no hd tro cho viéc ghi
chép, tinh todn va luu trit cac tai liéu ké toan phu hop va chinh xac hon.

Cung v6i su ra doi va phat trién cia Cong ty, cong tac quan 1y kinh doanh
n6i chung ciing nhu cdéng tac ké toan cua Cong ty ndi riéng di khong ngimg duogc
cung ¢b va hoan thién, thyc su da trd thanh cong cu dac lyc trong cong tic quan 1y
va hach toan kinh doanh trong Cong ty.

3.1.2 Nhén xét vé cong tac ké toan tién lwong va cac khoan trich theo long tai
Cong ty.

Nhu chung ta di biét tién luong chiém mot vi tri rat quan trong d6i véi doi
séng cua CBCNV bai da phan thu nhap caa ho 1a phu thudc vao dong luong. Mit
khac tién luong con 1a don bay kinh té dé khuyén khich tinh than hing say lao
dong, kich thich va tao méi quan tdm ctia nguoi lao dong dén két qua cong viéc
ctia minh. Chinh vi viy ma cong tac ké toan tién lwong va cac khoan trich theo
lwvong déng mot vai tro rat quan trong trong qua trinh kinh doanh ctia Cong ty, 1a
mot nhan t6 giap cho Cong ty hoan thanh ké hoach dit ra. Qua mot thoi gian
nghién ctru va tim hiéu tinh hinh thyc té vé cong tac ké toan tién lwong va cic
khoan trich theo lwong tai Cong ty c¢6 phan du lich Hai Pang, trén co sé nhiing 1y
luan co ban va nhitng kién thic em di duoc hoc em xin néu 1én mét nhan xét vé
cong tac ké toan tién luong va cac khoan trich theo lwong cua Cong ty nhu sau:

> Uu diém:

- Trong qua trinh tinh lwong luén dam bao tinh chinh xé4c, théng nhat trong
thang va giita cac thang trong nim. Phuong phap tinh lwvong don gian, dé hiéu, dé
lam. Viéc ghi chép sd liéu tir ching tir géc vao cac sb sach ké toan dam bao tinh
chinh xac, hop 1y va dung quy dinh.

Cong ty ap dung hai hinh thuc tra luong rat phu hop véi dic thu nganh nghé
kinh doanh ciia Cong ty. Tra luong theo thoi gian 4p dung cho khéi vin phong
thuan loi cho viéc theo doi thoi gian va hiéu qua cong viéc. Tra luong theo ngay
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cong cho céng nhan & cac to doi xay dung nham khuyén khich nguoi lao dong lam
Viéc co trach nhiém va day nhanh duoc tién d6 cong viéc.

- Cong tac hach toan tién lwong va cac khoan trich theo luwong duoc thyc
hién theo dung quy dinh cua Nha nude. Cong ty sir dung hé thdng so sach,ching tir
ké toan ciing ding v&i ché do ké toan. Mot s6 mau s6 Cong ty co diéu chinh lai
theo yéu ciu cong tac song van dam bao dung quy dinh cia Nha nude va c6 tinh
théng nhat cao.

- Cong tac quan 1y nhan sy chat ché, ¢ déi chiéu viéc cham cong véi thong
ké lao dong dam bao tinh céng bang dbi véi ngudi lao dong. Véi nhitng CBCNV
nghi huongBHXH dugc theo ddi sat xao, cac chtng tir phai day du chit ky cua céc
bo phan lién quan méi dugc thanh toan, co su xem xét can than cho ting trudng
hop dé xét dong ty 1& husng BHXH.

- Cac chung tir duoc trinh bay dung nhu quy dinh, c6 diy da chit ky, dam
bao chinh xac, khong bi tdy xo04, viéc thu thap xu 1y chiéng tir rat can than, khoa
hoc, hop 1y thuan loi cho qua trinh tinh toan cling nhu kiém tra néu can.

- Viéc thanh toan cac khoan phai tra, phai thu 1d rang, dung theo ché do da
quy dinh. Viéc thanh toan tra lwong cho CBCNV bang tién mat, tra luong dung
thoi han quy dinh. Cong ty tra lwong cho CBCNV 2 1an trong thang, c6 tam ung
lvong nhu vay s€ tao diéu kién cho nguoi lao dong trong viéc chi tiéu, sinh hoat ca
nhan khi can thiét ma khong phai chd dén cudi thang. Do d6 di tao duoc Sy tin
tudng, tam 1y thoai mai kich thich ngudi lao déng nang cao tinh than trach nhiém,
hang say 1am viéc céng hién cho don vi.

- Chi phi tién luong, BHXH, BHYT, BHTN, KPCD luon duogc tinh toan
chinh xac, ddy du theo dng ty 1é Nha nuéc quy dinh, duge phan bd dang cho ting
dbi tugng vao chi phi san xuét kinh doanh va ndp cho co quan quan 1y theo diing
thoi gian quy dinh.

> Nhuoc diem:
- Ké toan theo dai tién lwong can ctr vao bang cham cong ma cac phong ban
trong cong ty giri vé dé xac dinh ngay cong lam viéc thyc té caa mdi CBCNV

trong thang tir d6 lam co s& dé tinh tién lwong phai tra cho ngudi lao dong. Tuy
nhién trén bang chdm cong chi thé hién duoc sé ngay di lam va sé ngay nghi ma
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khong thé hién duoc viéc di s6m vé muon ciing nhu chwa danh gia duoc chat
luong cong tac ctia ting CBCNV. Phan lwong ma ngudi lao dong nhan duogc
khong gan lién véi két qua lao dong ma ho tao ra nén khong khuyén khich CBCNV
tich cyc lam viéc, d& tao nén tu twong d6i phé lam cho du ngay cong ma khéng chu
trong dén chat lugng va ning suét lao dong.

- Hién nay, Cong ty tra lwong cho nguoi lao dong bang tién mat. Voi khoi
lwong tién 16n nhu vay rat dé gay nén nham lan, sai s6t, mat mat trong qua trinh chi
tra cho ngudi lao dong. Viéc thanh toan tién luong s& mat rat nhiéu thoi gian,
khong khoa hoc, khong dap umg dugc nhu cau cia CBCNV.

- Nhén vién ké toan tién lwong khong mé sb chi tiét theo ddi cho tirng khoan
muc d6i voi TK 334 va TK 338 din dén su kho khin trong viéce theo di, d6i chiéu
s6 lieu véi cac so sach khac co lién quan.

- Trong viéc trich 1ap cac khoan BHXH, BHYT, BHTN, ké toan tinh ca ba
khoan nay gop chung lai véi nhau tinh trich 10,5% va chi thé hién trén mot cot duy
nhat trong Bang tinh va thanh toan luong cho CBCNV vi thé khong tao dugc su
tach biét gitta cac khoan trich gay nén kho khan cho nguoi lao dong va nha quan 1y
trong viéc kiém tra, theo ddi.

- Péi véi viéc tinh thué thu nhap ca nhan, ké toan khong tinh thué cho
CBCNV ¢6 murc luong thudc dién chiu thué trong timg thang ma dén nam tai chinh
sau mai thuc hién viéc tinh thué thu nhap ngudi lao dong phai nop. Tién thué thu
nhap ca nhan cia CBCNV trong ca mot nim ma chi tinh mot lan vi vay viéc tinh
toan s& rat phirc tap dé gdy nén su sai sét, nham l4n va chi phi thué TNCN 14 twong
dbi lon.

- Ké toan hach toan cac nghiép vu chi tra BHXH va thu tién BHXH, BHYT,
BHTN cua nguoi lao dong chua that chinh xac voi ché d6 ké toan hién hanh, chua
phan anh duoc diy du cac but toan can thiét khi nghiép vu phat sinh.

+ Khi chi tra BHXH cho ngudi lao dong, ké toan ghi:
No TK 338 (338.3)
CoTK 111,112

+ Khi thu tién bao hiém ngudi lao dong nop, ké toan ghi:
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No TK 111, 112
Co TK 338 (338.3,338.4, 338.9)

- Cong tac ké toan tién luong va cac khoan trich theo luong tai cac to doi
xay dung cling c¢6 nhiéu diém han ché. Ké toan t6 doi chi lap Bang chim cong va
Bang thanh todn luong cong trinh cho cong nhan tham gia xay dung ma khong 1ap
Bang phan bd tién luong va BHXH. Khoan chi phi nhan cong truc tiép chi duoc
thé hién trong Bang bao céo gia thanh nhiing cong trinh da hoan thanh ma khong
duogc theo ddi cu thé trén cac so chi tiét 1am cho ké toan cong ty rat kho kiém tra,
danh gia.

3.2 MOQT SO BIEN PHAP NHAM HOAN THIEN CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI CONG TY
CO PHAN DU LICH HAI PANG.

3.2.1 Sw cin thiét phai hoan thién cong tac ké toan tién lwong va cic khoan
trich theo luwong.

Trong nén kinh té thi truong khi stic lao dong duogc coi 13 hang hoa thi viéc
xac dinh dung gia tri cua no6 cé y nghia vo cung quan trong khong chi véi nguoi lao
dong , nguoi st dung lao dong ma con vai ca xa hoi. pé qua trinh san xuét dién ra
lién tuc nguoi lao dong phai tai san xuét stc lao dong cua minh. Tién luvong ma
doanh nghiép tra cho ngudi lao déng duge dung dé bu dap sic lao dong ma ho bo
ra. Mat khac tién luong con kich thich dam bao khi ngudi lao dong lam viée co
hiéu qua, c6 ning suét cao thi tién luong s& ting 1én va nguoc lai.

MJdi doanh nghiép hoat dong kinh doanh déu mong mudn thu nhan duoc
nhimg thong tin can thiét phuc vu cho hoat dong san xuat kinh doanh cua minh.
Néu doanh nghiép nao nam bat duoc ddy di cac thong tin can thiét thi ciing c6 kha
nang tao thdi co phat huy thé chu dong trong san xuat kinh doanh va dat hiéu qua
cao. Mudn ton tai va phat trién thi cac doanh nghiép can phai tao ra cac san pham
tdt, gia ca hop ly thi mai tao ra loi thé canh tranh cua minh. Pé lam duoc diéu nay
cac doanh nghiép khéng con cach nao khac 1a téi thiéu hoa cac chi phi san xuét tir
doé tang loi nhuan cho doanh nghiép.
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Ké toan 12 mot trong nhitng cong cu quan trong caa hé théng quan 1y kinh té,
1a dong luc thac day doanh nghiép ngay cang phat trién 1am an c6 hiéu qua. Vi vay
hoan thién cong tac ké toan 13 muc tiéu hang dau va can thiét d6i vai doanh nghiép.

Trong nhitng théng tin ma ké toan cung cap thi thong tin vé tién luong va
cac hoan trich theo lwong c6 mdt vi tri quan trong trong hé thong kinh té tai chinh
vi n6 12 mét b phan ciu thanh nén chi phi san xuat kinh doanh. Ngoai ra ké toan
tién lwong va cac khoan trich theo lwong ciing gitip cho viéc cai tién td chirc san
Xuit, t6 chirc lao déng ning cao ning suat lao dong. Cho nén viéc tinh toan phan
bo tién lwong va cac khoan trich theo lwong phai duoc thuc hién dung dan tinh day
du vé ché d tién luong va thanh toan kip thoi.

MJi doanh nghiép déu c6 mot hinh thiic, quan niém, cach thirc khac nhau,
xong cac doanh nghiép déu mong mudn c6 mot cach thire tinh, chi tra, hach toan
tién luong va cac khoan trich theo lwong phu hop voi dic diém san xuat kinh
doanh cua doanh nghiép minh. Chinh vi vdy do sy thay doi kinh té, do dic thu vé
san xuat kinh doanh, tién luong va cac khoan trich theo lwong ciing c6 nhiing ton
tai ma cac nha quan 1y d3, dang va s& ¢b gang nd luc mong mudn khac phuc nhiing
t6n tai d6 dé hoan thién ké toan tién luong va cac khoan trich theo luong cua doanh
nghiép minh.

Ké toan tién luong va cic khoan trich theo lwong dung dan s& giup cho viéc
hach to4n kinh doanh cua doanh nghiép di vao né nép, giam bét nhiing chi phi
khong can thiét. N6 ciing cho cac doanh nghiép xac dinh dung dan chi phi san xuét
va chi phi kinh doanh. Tlr d6 x4c dinh dung dan thu nhap cia doanh nghiép, ngoai
ra con gitip doanh nghiép can ddi gira chi phi va két qua tao cho hiéu qua kinh té
duoc tang lén gitup cho doanh nghiép thuc hién diy du nghia vu voi Nha nudc, voi
cac ban nganh c6 lién quan. D6i véi dam bao thanh toan tién luong day du, chinh
xac lam tang thu nhap cho nguoi lao ddng va cho doanh nghiép.

Cong ty c6 phan du lich Hai Pang 13 mét trong céc doanh nghiép c6 nhiéu
ddi mai trong qua trinh san xuat kinh doanh & nhiéu linh vyc dic biét 13 trong linh
vuc di lich. V&i sy d6i méi cua nén kinh té thi truong, Cong ty di to chuc lai bo
may quan 1y, cai tién qué trinh san xuét kinh doanh va dong thoi to chic lai bo may
ké toan cua doanh nghiép.

Ngé Diéu Linh QT1804K Page 76



Trwong PH Dan Lap Hai Phong Khéa luan tét nghiép

3.2.2 Mt sb bién phap nhim hoan thién cong tic ké toan tién luwong va cic
khoan trich theo lwong.

* Thir 1: Ung dyng tin hoc trong cong tac ké toan tai Cong ty.

Moi hoat dong trong cong tic ké toan ctia Coéng ty hién nay van sir dung
phan mém Microsoft Word va Microsoft Excel 1a chinh, vi vay cong viéc ddi voi
mdi ké toan kha vat va, dic biét 1a ké toan tong hop, cing mot lic phai lam nhiéu
cong viéc va phai 1am vai mot khéi lugng chimg tir goc rat 1on, nhu vdy kha ning
sai sot c6 thé xdy ra. Pong thoi viée sir Iy thong tin va cung cap thong tin cho nha
quan 1y co thé bi cham. Vi vay dé phuc vu cho cong tac ké toan tai Cong ty dugc
t6t hon, viéc cung cap thong tin cho nha quan Iy nhanh hon. Cong ty nén trang bi
phan mém ké toan.

Theo em Cong ty nén dau tu mua phan mém ké toan da 14p trinh sin phu
hop vé6i dic diém san xuét kinh doanh ctia Cong ty. Mic du viéc dau tu phan mém
tén kém nhung viéc cai dat, st dung phan mén ké toan may sé& dem lai cho Cong ty
nhiéu thuan loi trong cong tac hach toan ké toan.

Viéc tmg dung tin hoc trong cong tac ké toan s& dem lai cho Cong ty nhiéu
thuan loi trong cong tac hach toan ké toan:

+ Lap dat phan mém ké toan may lam cho bo may Cong ty gon nhe hon,
giam bot duoc khéi luong ghi chép nghiép vu ké toan trén thao tac thu cong cling
nhu giam bot dugc nhan luc.

+ Trong qua trinh hach todn trén phan mém ké toan giup cho b phan ké
toan c6 thé tap hop to chuc, xir 1y khéi lwong thong tin véi toc d6 nhanh tranh duoc
sai sot, cham ché, cung cap thong tin, két qua chinh xac kip thoi cho nha quén 1y.

+ Viéc cai dat phan mém ké toan gitip cho ké toan vién giam bdt cong viée
ghi chép so sach bang tay, phan mém ké toan sé& thuc hién cong viéc do: in ra cac
béo cdo tai chinh mét cach chinh xac, rd rang mau chong. Nguoi lam cong tac ké
toan chi thuc hién kiém tra va nhép sé liéu ban dau.

+ Phu hop Voi yéu cau quan 1y mai. Str dung duoc 1au dai.
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Em xin gidi thiéu 1 vai phdan mém thinh hanh hién nay:

Phan mém ké toan ctia Bravo lai nam trong top cac phan mém ké toan duoc
danh gia cao nhét. Theo nhan xét ctia nhiing ngudi trong nganh, phan mém Bravo
¢6 nhiéu tinh nang nodi troi.

K& toédn
téng hop

Quan ly
tai
san,CCDC

Vén bang
tién

— —
Mua
hang

phai tra

Chi phi
{ERGENL

Ban hang Hang tén
phai thu kho

Thir nhat, phan mém Bravo cho phép doanh nghiép trién khai hiéu qua cac
phﬁn hanh thudc nghiép vu ké toan nhu theo ddi s6 ké toan, nidm rd viéc thuchi,
mua ban hang hoa, quan 1y tai san va hang ton kho, tinh gi4 thanh san pham... Pic
biét, phﬁn mém Bravo cho phép lién két dir liéu s liéu, c6 chuc nang tim va ty sua
15i dit liéu, tur sao luu sb liéu theo lich di 14p...
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Thir hai, Bravo 1a mot trong s it nha cung cap hudng theo hinh thirc
customize, tirc cho phép phan mém dugc hiéu chinh ty do. Vi thé, tir phan mém co
ban 1 Bravo 6.3, s& tiy nhu cau cua doanh nghiép dé xay dung chuong trinh riéng.
Tuy nhién, diém noi bat ctia Bravo chinh 13 6n dinh caa chuong trinh, su don gian
va dé s dung; Ngoai ra, phan mém cho phép chay mang da nguoi ding (Mang
LAN, mang WAN ...), bao mat va phan quyén chi tiét.

R& rang, phan mém ké toan Bravo di thoa mén phan ndo nhu cau doanh
nghiép. Tuy nhién, theo dng Nguyén Puc Vy, truong phong kinh doanh Cong ty
Bravo “chinh vi phan mém viét riéng cho ting doanh nghiép nén doanh nghiép s&
phai tra mot chi phi 16n hon rat nhiéu so v&i mua san pham tron géi” “dé dam bao
chét luong dich vu cung Cép cho khach hang mot cach tot nhét theo dung cam két
chat lugng ISO ma cong ty di dit ra BRAVO khong nging phat trién san pham
theo hudng chuyén sau vé nghiép vu va ap dung cac cong nghé tién tién”. Hién tai,
theo 6ng Nguyén Ptic Vy, Cong ty Bravo “gia phan mém c6 thé xé dich tir vai
ngan USD dén vai chuc ngan USD” “khi x4c dinh gia phan mém ké toan cho mot
doanh nghiép Coéng ty Bravo s& khao sat chi tiét cac yéu cau quan tri ciing nhu
nghiép vu ctia doanh nghiép dé dwa ra muc gia hop 1y nhat”.

Phan mém ké toan MISA SME.NET la mot phan mém dugc tao ra chuyén
dé phuc vu cho cong viéc ké toan tai cac doanh nghiép dap tng diy du cac nghiép
vu ké toan: Quy , Ngan hang, Mua hang, Thué, Kho, TSCP, CCDC, Luong, Gia
thanh, Hop d6ng, Ngan sach, Tong hop, Ban hang, Quan 1y hoa don, ... - Giao
dién: Phan mém ké toan Misa c6 wu diém 1a dé sir dung bai giao dién truc quan va
than thién v6i ngudi ding, nhitng ngudi méi bit dau st dung phan mém ciing s&
cam thay thoai mai, khong nhtc mat, cho phép cap nhat dir liéu nhu nhiéu hoa don
1 phiéu chi mot cach linh hoat, cac mau gidy tir ching tir tuan theo quy dinh ban
hanh.
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- Biém cong: Phan mém cho ph p tao nhiéu co s dit liéu — mdi don vi dugc
thao tac trén mot co sd dit liéu khac nhau, doc 1ap. Mot diém cong nita 13 kha ning
thao tac luu, ghi so dit liéu cuc tot.

- P6 chinh xac cao: Co6 thé khang dinh rang sb liéu tinh toan trong phan
mém MISA cuc ky chinh xéc, kha ning xay ra cac sai sot bat thuong do 16i & phan
mém 1a cuc hiém. Piéu nay giup nhitng ngudi 1am ké toan an tim hon nhiéu so Voi
cac phuong thic ké toan khac.

- Kha nang bao mat: Cong nghé bao mat di li¢u rat cao, gan nhu tuyét doi
an toan vi phan mém Misa chay trén co so dir liéu SQL, doanh nghiép s& it phai
dau dau vé van dé nay nhu cac phan mém ké toan chay trén cac nén tang khac.

* Thwr 2: Cong ty nén cap nhat ty I€ tinh cac khoan trich theo Iwong nam
2017

Theo quyét dinh s6 595/QD-BHXH c6 hiéu lyc thi hanh tir ngay 01/5/2017
va thay thé quyét dinh s6 959/QD-BHXH.

Vé mic dong BHXH phia doanh nghiép chi con dong 17% vao quy bao
hiém xa hoi(3% vao quy dm dau va thai san, 14 % vao quy huu tri va tir tuat).
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Ngoai 17% néu trén, doanh nghiép con phai dong bao hiém tai nan lao dong, bénh
nghé nghiép:

+ Trudc ngay 01/06/2017 dong 1% trén tién luong dong BHXH cua nguoi
lao dong.

+ Nhung ké tir ngay 01/06/2017 chi phai dong 13 0,5% trén tién luong déng
BHXH cua ngudi lao dong( theo Pidu 22 QP 595). Riéng muc dong BHYT va
BHTN khong thay d6i ( Biéu 14, Diéu 18)

Loai bao hiém Doanh nghiép Nguoi lao ddng Tong céng
dong dong
Thém KPCD 2% 0 2%

Bt dau tir ngay 01/06/2017 ké tir khi nghi dinh 44/2017/ND-CP ¢6 hiéu luc quy
dinh mac dong bao hiém xa hoi bat budc vao quy bao hiém tai nan lao dong, bénh
nghé nghiép thi ty 18 trich ndp hay ciing chinh 13 mtc d6ng BHXH vao Quy bao
hiém tai nan lao dong, bénh nghé nghiép ddi véi nguoi sir dung lao dong sé& giam
tir 1% xudng con 0,5% trén quy luong lam cin ct dong BHXH.

Thir 3: T6 chic phong ké toan. Tri luc ludn ludn 1a mbi quan tdm hang dau cua
nhitng nha lanh dao va 1a yéu cau

- Thuong xuyén dao tao, boi dudng nghiép vu, kién thuc dic biét 1a trinh do tin hoc
va chuan muc ké toan mai.

- Thuong xuyén kiém tra sb sach, dbi chiéu s liéu nham phéat hién sai sot dé sua
chira kip thoi.

- Tang cuong theo doi, kiém tra can bd cong nhan vién hoan thanh tot nhiém vu
ctia minh thong qua viéc theo doi bang cham cong.
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- T6 chirec gio lam viée mot cach khoa hoc, 6n dinh cong tdc phan cong nhi€ém vu
cu thé nham chuyén moén hod cong tac ke toan, tang hi¢u qua cong viéc.

Nhu vay, trudc su canh tranh gay gat trén thi truong cong ty nén thuong xuyén trau
doi, bd sung kién thirc nghiép vu, kién thirc chuyén mén, kién toan boé may quan 1y
diéu hanh timg budc. Piéu nay s& ning cao hiéu qua san xuat kinh doanh ciia cong
ty d6ng thoi dan loai bo nhitng can bo thiéu chuyén mén, trinh d6 va hinh thanh
doi ngli can bo chuyén nghiép, nang dong co trach nhi¢m dap tng dugc moi yéu
Cau cua coéng viée va co ché quan ly méi. Xay dung quy ché phu hop trong kinh
doanh la lam sao gén trach nhiém, nghia vu va quyén han, lgi ich cua nguoi lao
dong.

Thir 4: Lap bang pho bién tién lwong va cac khoan tinh theo luong.

Em xin dua ra mau bang sau:
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CONG TY CP DU LICH KHACH SAN HAI PANG

19 Tran Khanh Du, P.May To, Q.Ngé Quyén,

TP.Hai Phong

Khéa luan tét nghiép

Bang phan bo tién lwong va cac khoan trich theo lwong
Thang 12/2016

Dvt: d(‘*)ng

[T

Ghi cac tai
khoan

TK 334-Phai tra nguwoi lao dong

TK 338-Phai tra, phai nop khac

Ghi n¢ cac
tai khoan

Lwong

Cac
khoan
trich

Cong co
TK 334

BHXH

BHYT

KPCD

BHTN

Cong co
Tk338

K
335

TK 642 Chi
phi quan 1y
Doanh
nghiép

417.302.000

417.302.000

73.027.850

12.519.060

8.346.040

4.173.020

98.065.970

515.367.9

No TK 334
Phai tra
cong nhan
vién

33.384.160

6.259.530

4.173.020

43.816.710

87.633.42

TK 154 Chi
phi
SXKDD

118.000.000

118.000.000

20.650.000

3.540.000

2.360.000

1.180.000

27.730.000

145.730.0(

Cong

535.302.000

535.302.000

127.062.010

22.318.590

10.706.040

9.526.040

169.612.680

748.731.3
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KET LUAN

Cong tac ké toan lao dong tién luong va cac khoan trich theo luong duoc to
chirc tét s& gop phan quan 1y chit chg, thuc day viéc chap hanh tét cac chil truong
chinh sach ctia Pang va Nha nudc vé ché do lao dong, dam bao tinh toan dung dan
phan bd ding dan, chinh xac cac khoan tién luong va cac khoan trich theo luong
nham ha hap gia thanh san pham, ting thu nhap cho nguoi lao déng va ting loi
nhuan cho Céng ty dé Cong ty ngay cang 16n manh hon. Dé gdp phan giup ké toan
thuc hién tét chirc nang quan 1y lao dong tién luong thi ké toan can phai biét két
hop mé hinh hach toan dua trén co s¢ két hop véi thuc trang cia cong ty dé dua ra
phuong thirc quan 1y tt nhat.

Dé trg thanh cong cu c6 hiéu luc, to chic hach toan noéi chung va dic diém
1a t6 chirc ké toan “tién lwong va cac khoan trich theo lwong”phai khong ngiing cai
tién va hoan thién dé phan anh day do va chinh xdc viéc tra luong cho ting bo
phan ca nhan nguoi lao dong theo quy ché. cha yéu phu thudc vao niang suat, chat
lugng hiéu qua cong tac, gia tri cong hién cua tirng bo phan ca nhan ngudi lao
dong, khong phan phdi binh quan. Bi v6i lao dong c6 trinh d6 chuyén mén, ky
thuat cao dong gop vai trd quan trong cho viéc hoan thanh ké hoach san xuat kinh
doanh thi muc tién lwong va thu nhap phai duoc tra thoa dang. P6i véi lao dong
cong viéc chuyén mén, nghiép vu gian don, pho bién thi mtc luong tra can cén déi
V&I mic lrong cung cac don vi trén dia ban, khong tao ra sy chénh 1éch bat hop 1i,
gdy mat cong bang.

Ké toan phai ludn kip thoi nam bét ché do mdi ban hanh cia nha nudc va bd
tai chinh. X4y dung cac quy ché, quy dinh vé viéc luan chuyén ching tir, vé théng
nhat hach toan ké toan, quy ché tai chinh ctia cong ty dé cing nhau lam tdt cong
tac quan li doanh nghiép. Cong tac hach toan ké toan & cong ty, dac biét 1a ké toan
hach toan chi phi “tién lwong va céc khoan trich theo luong” ¢6 nhiéu vu diém, mo
s6 sach theo ddi chi tiét, hach toan day du chinh xac, chi tiét dén tung bo phan,
timg phan xudng, timg cong doan san xuat, gitp lanh dao cong ty nim bat chinh
xac phuc vu cho cong tac quan tri doanh nghiép duoc thuan loi, cho viéc phan tich
hiéu qua san xuat kinh doanh, hiéu qua st dung ngudn lyc von kinh doanh cua
cong ty. Tir d6 dé ra céc bién phap thich hop dé tiét kiém chi phi va ha gi4 thanh
san pham, tang loi nhuan tir hoat dong san xuat kinh doanh.
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Tuy nhién, do day la 1an dau tién tiép xtic vai viée tim hiéu cong viéc thuc té

va do kién thuc thuc té con han ché nén bai khoa luan cia em khong tranh khoi
nhitng thiéu sét. Em rat mong nhan duoc sy danh gia, gop ¥ cua cac thay co bd
mon dé bai khoa luan ciia em hoan chinh va séat vgi thuc té.
Cubi cung em xin chan thanh cam on C6 gido Lé Thi Nam Phwong va em xin
chan thanh cam on ban lanh dao phong ké toan Cong ty CP du lich Hai Pang da
nhiét tinh huéng dan va giip d& em trong qua trinh thuc tap va hoan thanh bai
kho4 luan tét nghiép ciia minh. ./.

Em xin chan thanh cam on!
Hai Phong, ngay 14 thang 10 nam 2018.
Sinh vién

Ng6 Diéu Linh

Ngé Diéu Linh QT1804K Page 86



