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NHIEM VU PE TAI

1. Nbi dung va cac yéu cau can giai quyét trong nhiém vy dé tai tot nghiép
(vé 1y luan, thuc tién, cac sb liéu can tinh toan va cac ban vg).

v' Nghién ctru 1y luan chung vé cong tac ké toan thanh toan.

<

Mo ta va tim hiéu thyc trang cong tac ké toan thanh toan v4i nguoi mua,
nguoi ban tai Cong ty ¢6 phan Thé Ky Méi.
v Panh gia vu khuyét diém co ban trong cong tic ké toan noi chung ciing
nhu cong tac ké toan thanh toan véi nguodi mua, nguoi ban tai Cong ty co
phan Thé Ky Méi noi riéng, trén co s& d6 dé xuat cac bién phap gitip don

vi thuc tap 1am tét hon cong tac hach toan ké toan.

2. Céc s6 liéu can thiét dé thiét ké, tinh toan.
Suu tim, hya chon tir cac s6 lidu tai liéu phuc vu cho viéc minh hoa cong tac
ké toan thanh toan voi ngudi mua, ngudi ban tai Cong ty cd phan Thé Ky Mai.
3. bia diém thyc tap tét nghiép.
Céng ty cé phan Thé Ky Mgi.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PHIEU NHAN XET CUA GIANG VIEN HUONG DAN TOT NGHIEP

Ho va tén giang vién:  Nguyén Vin Thu

Pon vi cong tac: Khoa Quadn tri kinh doanh
Ho va tén sinh vién: D6 Anh Tudn Chuyén nganh: Ké todn - Kiém todn
Dé tai tét nghiép: Hodn thién cong tic ké todn thanh todn véi ngwoi mua,

nguoi bdn tai Cong ty ¢6 phan Thé Ky Méi

Noi dung huong dan:  He théng 1y luan, nghién ctru thuc té tai don vi tir d6 dua ra cac
giai phap nham hoan thién cong tac ké toan thanh toan voi
ngudi mua, ngudi ban tai Cong ty ¢ phan Thé Ky Méi

1. Tinh than thai d§ cia sinh vién trong qua trinh lam dé tai tot nghiép

- Cham chi hoc hoi, chiu khé suu tam s6 liéu, tai liéu phuc vu cho bai viét;
- Nghiém tuc, ¢6 y thirc tt trong qua trinh 1am dé tai t6t nghiép;
- Qhﬁ dong nghién clru, luén thuc hién tot moi yéu cau duoc gido vién
hudng dan giao cho.
2. Panh gia chat lwong cia d6 an/khéa luan (5o Véi ndi dung yéu cau da dé
ra trong nhiém vu P.T. T.N trén cac mit 1y luin, thuc tién, tinh toan so

li¢u...)

Bai viét cua sinh vién Po Anh Tuan da dap img duoc yéu cau ciia mot khoa
luan tot nghiép. K&t cau ctuia khod luan dugc tac gia sap x€p khoa hoc, hop 1y duoc

chia lam 3 chuong:

Chuwong 1: Nhirng vin dé Iy ludn co ban vé cong tdac ké thanh todn véi
nguwoi mua, ngwoi ban trong doanh nghiép. Trong chuong nay tac gia da hé
théng hoa mot cach chi tiét va day du cac van dé Iy ludn co ban vé cong tac ké

toan thanh toan trong doanh nghiép theo quy dinh hién hanh.

Chuong 2: Thuc trang céng tic ké todn thanh todn véi ngwoi mua,
nguoi bdn tai Cong ty cé phan Thé Ky Méi. Trong chuong nay tac gia di gidi



thiéu dugc nhiing nét co ban vé Cong ty nhu: lich sir hinh thanh va phat trién, dac
diém hoat dong san xuét kinh doanh, mé hinh t6 chirc bd may quan ly, by may ké
toan... Pong thoi tac gia ciing da trinh bay duoc kha chi tiét va cy thé thyc trang
cong tac ké toan thanh toan tai Cong ty. Bai viét ¢ so liéu minh hoa cu thé (Nam
2017). S6 liéu minh hoa trong bai viét chi tiét, phong pht va o tinh logic cao.
Chuwong 3: Mjt sé bign phdp nham hoan thién cong tic ké todn thanh
todn v6i ngwoi mua, ngwoi ban tgi Cong ty ¢ phan Thé Ky Mdi. Trong chuong
nay tac gia da danh gia dugc nhitng vu diém, nhuoc diém cua cong tac ké toan
thanh todn tai Cong ty, trén co s¢ do tac gia da dua ra dugc cac gidi phap hoan
thién c6 tinh kha thi va twong ddi phtt hop vdi tinh hinh thyc té tai cong ty.
3. Y kién ciia giang vién hwéng dan tét nghiép

Pugchbaové [ | Khongdugcbaove [ | Piémhuéngdin [ |

Hai Phong, ngay 30 thang 05 nam 2018
Giang vién huéng dan

(Ky va ghi vé ho tén)

Nguyén Viin Thu
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Khéa lugn tot nghiép Truong Pai hoc Dan Idp Hai Phong

LOI MO PAU

1. Tinh cap thiét cia dé tai nghién ciru

Tinh hinh tai chinh cua Doanh nghiép phan anh tinh hinh hoat dong cua
Doanh nghiép c6 hiéu qua hay khong. Doanh nghi¢p phai xem ca tinh hinh tai
chinh caa Doanh nghiép minh méi c6 thé ra cac quyét dinh ki két hop dong co
du kha ning thanh toan dé dam bao an toan va hiéu qua cho Doanh nghiép.

C6 thé ndi rang, cac nghiép vu thanh toan c6 mot y nghia vd cling quan
trong d6i véi hoat dong kinh doanh cua Doanh nghiép, né gép phan duy tri su
ton tai va phat trién.

Trong tinh hinh Viét Nam dang hoa minh vao nén kinh té thé gioi, d6i mat
v&i nhiéu khé khan thir thach thi cdc doanh nghiép noéi chung va dbi vai Cong ty
c6 phan Thé Ky Méi néi riéng can phai co nhiing bién phap dé cung cb va phat
huy dia vi hon nira. Cong ty c6 phan Thé Ky Méi 1a cong ty chuyén vé hoat
dong van tai nén phai dic biét quan tdm dén quan hé thanh toan v4i ngudi mua
va ngudi ban. Giai quyét tét van dé cong no 1a mot cac tich cuc dé day manh
hoat dong kinh doanh. Vi vay, viéc hoan thién cong tac ké toan thanh toan la
viéc lam that sy can thiét va c6 y nghia.

Sau qua trinh hoc tap va nghién ctu tai truong cé dugc nhiing kién thire co
ban va dic biét trong qua trinh thuc tap tai phong Ké toan Cong ty c6 phan Thé
Ky M&i, em da chon dé tai “ Hoan thién cong tic ké todn thanh todn véi
nguwoi mua va ngwoi bdn tai Cong ty c¢o phan Thé Ky Méi” lam dé tai khoa
luan.

2. Muc dich nghién cttu ciia d@ tai

- Nghién ctu nhimg 1y luan chung vé cong tac ké toan thanh toan véi
nguol mua, ngudi ban trong cac doanh nghiép.

- M6 ta thyc trang cong tac ké toan thanh toan véi ngudi mua, ngudi ban
tai Cong ty cd phan Thé Ky Méi.

- Qua nghién ctru 1y luan va mo ta thuc trang c6 thé dua ra nhirng dé xuat
hop 1y dé gitp cong ty hoan thién cong tac ké toan thanh toan tai Cong ty co
phan Thé Ky Mai.

3. Poi twong va pham vi nghién ciru

Sinh vién: D6 Anh Tudn — QT1802K Page 1



Khéa lugn tot nghiép Truong Pai hoc Dan Idp Hai Phong

> Poi twong nghién ciru: Cong tac ké toan thanh toan véi ngudi mua,
ngudi ban tai Cong ty c6 phan Thé Ky Mai.

» Pham vi nghién ctru:

- V& khong gian: tai Cong ty cd phan Thé Ky Mai.

- V& thoi gian: s6 liéu phan tich dugc |4y ndm 2017

4. Phwong phap nghién ciru

- Phuong phap tong hop duoc st dung dé tong hop cac kién thic, thong tin,
s6 lieu phuc vu dé tai. Bai viét da tong hop cac kién thirc lién quan dén cong tac
ké toan thanh toan trong doanh nghiép theo TT200/2014/QD — BTC ngay
22/12/2014. S6 ligu duogc lay dé minh hoa trong bai viét duoc lay trong khoang
thoi gian tir ngay 01/01/2017 dén ngay 31/12/2017.

- Phuong phép chuyén gia: tham khao, hoi ¥ kién nha quan 1y ciing nhu
nhitng ngudi co lién quan vé van dé can tim hiéu ciia dé tai nhu hoi vé van dé ap
dung céng nghé thong tin vao coéng tac ghi chép sb sach ké toan, vé cong tac
theo doi cong no phai thu khach hang,.

5. Két cAu ciia khéa luan

Noi dung cua dé tai dugc trinh bay trong 3 chuong :

Chuong 1 : Co sé Iy lugn chung vé ké todn thanh todn véi ngwoi mua,
nguwoi bdan trong doanh nghiép.

Chuong 2 : Thuc trang céng tic Ké todn thanh todn véi ngwoi mua,
nguoi ban tai Cong ty c6 phan Thé Ky Mdi.

Chuong 3 : M4t sé gidgi phdp nham hoan thién cong tic ké todn thanh
todn v6i ngwoi mua, ngwoi bdn tai Cong ty cé phan Thé Ky Mi.

Khoéa luan cua em dugc hoan thanh véi sy giap do, quan tam tan tinh cua
gido vién huéng dan — ThS. Nguyén Vin Thy, cung cac c¢d chu, anh chj trong
phong ké toan ciia cong ty. Mic du ban than di cb gang rat nhiéu, xong do han
ché vé mat thoi gian ciing nhu nhan thac va trinh do nén bai khéa luan caa em
khong tranh khoi nhiing thiéu sét. Do vay, em rat mong duoc tiép thu nhimg y
kién dong gop, chi bao cua cac thdy co dé c6 thé bod sung, ning cao trinh do
ciing nhu kién thirc cia minh dé phuc vu cho cong tac ké toan sau nay .

Em Xxin chan thanh cam on !
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Khéa lugn tot nghiép Truong Pai hoc Dan Idp Hai Phong

CHUONG 1
CO SO LY LUAN CHUNG VE KE TOAN THANH TOAN VOI
NGUOI MUA, NGUOI BAN TRONG DOANH NGHIEP.
1.1.  Cac hinh thirc thanh toan

Thanh toan: 13 thuat ngit ngan gon mo ta viéc chuyén giao tai san tir mot
bén sang cho mdt bén khac, thudng duoc st dung khi trao doi san pham, dich vu
trong mot giao dich c¢6 rang budc phap ly.

Hinh thire thanh todn: Hinh thic thanh toan c6 xua nhat d6 13 hang doi
hang, con hién nay c6 rat nhiéu hinh thic thanh toan gdm: tién mat, chuyén
khoan, ghi ng, tin dung, séc,... Pay la nhitng cach thic nhan tra tién hang trong
giao dich mua ban giira cac ca nhan, don vi, doanh nghiép véi nhau. Hai bén
phai cting théng nhat phwong thirc thanh toan ap dung cho giao dich d6. Trong
giao dich thuong mai thanh toan phai di kém vdi héa don va bién nhan.

Hién nay, c6 hai hinh thitc thanh toan co ban 1a: thanh toan bang tién mat
va thanh toan khong bang tién mit.
e Hinh thirc thanh toan bing tién mit
Hinh thic thanh toan bang tién mat hién nay khong dugc cac doanh
nghiép sir dung nhiéu. Thanh toan bang tién mit chu yéu dung cho cac nghiép
vu phat sinh s tién nho (hién nay ap dung cho sb tién dudi 20 triéu), nghiép vu
don gian va khoang cach dia 1y gitta hai bén hep. Hinh thirc thanh toan bang tién
mit 6 thé chia thanh:
- Thanh toan bang Viét Nam ddng
- Thanh to4n bang ngoai té.
- Thanh toan bang hdi phiéu ngan hang
- Thanh toan bang vang, bac, kim khi quy, da quy, hodc cac gidy to co gia
tri.
e Hinh thitrc thanh toan khdng bang tién mit
Hinh thirc thanh toan khong dung tién mat 13 cach thuc thanh toan trong do
khong co su Xuét hién cua tién mit ma viéc thanh toan duoc thuc hién bﬁng cach
trich chuyén trén céc tai khoan cua cac chi thé lién quan dén sé tién phai thanh
toan.
Thanh toan khéng dung tién mit con dugc dinh nghia 14 hinh thac thanh
toan khong truc tiép dung tién mit ma dua vao cac chung tir hop phap nhu gidy
Sinh vién: D6 Anh Tudn — QT1802K Page 3
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nho thu, gidy uy nhiém chi, séc... dé trich chuyén vén tién té tir tai khoan cua
don vi nay sang tai khoan cua don vi khac & ngan hang. Thanh toan khong dung
tién mat gan véi su ra doi cia dong tién ghi s6. Hinh thirc nay ngay cang duogc
sir dung pho bién vi tiét kiém thoi gian, chi phi cling nhu giam dang ké luong
tién mat trong luu thong. Céac hinh thirc thanh todn khong dung tién mit chu
yéu:

Hinh thire thanh toan uy nhiégm chi: 1a phuong tién thanh toan ma nguoi tra
tién 1ap lénh thanh toan theo miu do Ngan hang quy dinh, gui cho ngan hang
noi minh mo tai khoan yéu cau trich mét sb tién nhat dinh trén tai khoan cua
minh dé tra cho nguoi thu huong.

Hinh thirc nho thu phiéu tron: 1a phuong thirc thanh toan ma nguoi ban ky
phat héi phiéu nho ngan hang thu ho sb tién ghi trén hoi phiéu tir nguoi mua,
khong giri kém theo bat cr mot chung tir nao. Ngudi ban giao hang cho nguoi
mua va gui thang bo chang tir cho ngudi mua dé ngudi mua nhan hang. Héi
phiéu duogc lap va giri ¢én ngan hang nhd thu tién.

Hinh thitc thanh toan nho thu kem chung tie: 1a hinh thic thanh toan, trong
d6 ngudi ban sau khi giao hang, ky phat héi phiéu va gai kém voi b ching tir
ban hang dé nho ngan hang thu ho tién tir nguoi mua véi diéu Kién 1a ngan hang
chi trao bd chtng tir cho ngudi mua sau khi ngudi nay tra tién hdi phiéu, hoic
ky chap nhan thanh toan héi phiéu co6 ky han.

Hinh thite tin dung ching tir: 13 hinh thtc thanh toan, trong d6 theo yéu cau
cta khach hang, mdt ngan hang s& phat hanh mot birc thu (goi 1a thu tin dung)
cam két tra tién hodc chap nhan héi phiéu cho mot bén thir ba khi nguoi nay
Xuit trinh cho ngan hang bd ching tir thanh toan phu hop véi nhitng diéu kién
va diéu khoan quy dinh trong thu tin dung .

1.2.  Noi dung ké toan thanh toan véi nguoi mua

1.2.1. Nguyén tic Ké todn thanh todn véi ngwoi mua

Dé theo ddi kip thoi, chinh xac cic nghiép vu thanh toan voi ngudi mua ké
toan can tudn thi cac nguyén tic sau:

- Khoan phai thu cia khach hang can duoc hach toan chi tiét cho timg déi
tugng, tiing noi dung phai thu, theo ddi chi tiét ky han thu héi (trén 12 thang hay
khong qua 12 thang ké tir thoi diém bao cdo) va ghi chép theo ting lan thanh
toan. Dbi tugng phai thu 1a cac khach hang c6 quan hé kinh té véi doanh nghiép
vé mua san pham, hang hoa, nhan cung cip dich vu, ké ca TSCD, bat dong san
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dau tu, cac khoan dau tu tai chinh. Khong phan anh vao ndi dung nay cac nghiép
vu ban hang hoa, cung cap lao vu dich vu tra tién ngay.

-Pbi V6i cac khach hang giao dich thuong xuyén, ¢ sé du no 16n thi dinh
ky hoic cudi thang ké toan phai kiém tra, d6i chiéu ting khoan no phat sinh, s6
da thanh toan, s6 con phai thanh toan, c6 xac nhan bang vin ban.

-Péi voi cac khoan phai thu co gbc ngoai té thi phai theo ddi ca nguyén té
va quy d6i theo ddng Viét Nam. Cubi ky phai diéu chinh sé du theo thuc té.

-Pbi véi cac khoan phai thu phat sinh bang vang, bac, da quy can chi tiét
theo ca chi tiéu gi tri va hién vat. Cudi ky phai diéu chinh sé du theo ty gia thuc

I4
A

te.
- Can phai phéan loai cac khoan phai thu khach hang theo thoi gian thanh
toan ciing nhu theo ddi twong nhat 12 nhimg ddi tuong c6 van dé dé co ké hoach
va bién phap thu hdi no.
1.2.2. Ching tir , tai khodn va sé sdch trong ké todn thanh todn voi

nguwol mua

a. Chang twr sir dung

- Hop déng kinh té.

- Hoa don GTGT( hay hoa don ban hang).

- Phiéu xuat kho.

- Phiéu thu.

- Gidy bao c¢6 Ngan hang.

- Bién ban bu trir cong no.

- Giay nop tién.

- Bién ban thanh 1y hop dong.

- Cac ching tur khéc c6 lién quan.

b. Tai khoan sir dung

Pé theo ddi cac khoan thanh toan véi khach hang vé tién ban san pham, hang
hoa, cung cp dich vu, tai khoan ké toan st dung tai khoan 131- Phai thu cua
khach hang. Tai khoan nay dung dé phan anh cac khoan no phai thu va tinh hinh
thanh toan cac khoan ng phai thu cia doanh nghiép voi khach hang vé tién ban
san pham, hang hoa, bat dong san dau tu, tai san ¢b dinh, dich vu cung cap.
Tai khoan 131 ¢ két cAu nhu sau:
Bén Ng':
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- Sb tién phai thu caa khach hang vé san pham, hang héa, bat dong san dau
tu, TSCD da giao, dich vu da cung cép va dugc xac dinh la da ban trong ky.
- Sb tién thira tra lai cho khach hang.
Bén Co:
-S4 tién khach hang da tra no;
- Khoan giam gi4d hang ban, hang ban bi tra lai hay chiét khdu thanh
toan,chiét khau thuong mai cho khach hang.
- S tién da nhan ung trudc cua khach hang;
+ Sé Dw Bén No:
- S tién con phai thu cia khach hang.
+ S6 Dw Bén Cé (néu cé):
- Phan 4nh sb tién da nhan truéc, hoic sé da thu nhiéu hon sb phai thu cua
khach hang chi tiét theo timg ddi tuong cu thé.
c. So sach sir dung
- S6 chi tiét phai thu ctia khach hang.
- S6 tong hop phai thu cta khach hang.
- S6 céi tai khoan 131,...
1.2.3. Ké todn cdc nghiép vu Kinh té phdt sinh lién quan dén thanh todn véi
ngwol mua trong doanh nghiép.
(1). Khi ban san pham, hang hoa, cung cip dich vu chwa thu dugc ngay bang
tién (ké cac khoan phai thu vé tién ban hang xuat khau cua bén giao Uy thac), ké
toan ghi nhéan doanh thu, ghi:
a) P6i v6i san pham, hang hod, dich vy, bat dong san dau tu thudc ddi tuong
chiu thué GTGT, thué tiéu thu dic biét, thué xuat khau, thué bao vé méi trudng,
ké toan phan anh doanh thu ban hang va cung cap dich vu theo gid ban chua c6
thué, cac khoan thué gian thu phai nop duoc tach riéng ngay khi ghi nhan doanh
thu (ké ca thué GTGT phai nop theo phuong phap truc tiép), ghi:
No TK 131 - Phai thu cta khach hang (t6ng gi4 thanh toan)
C6 TK 511 - Doanh thu ban hang va cung cap dich vu (gia chua c6 thué)
C6 TK 333 - Thué va cac khoan phai ndp Nha nuée.

Sinh vién: D6 Anh Tudn — QT1802K Page 6



Khéa lugn tot nghiép Truong Pai hoc Dan Idp Hai Phong

b) Truong hop khéng tach ngay dugc cac khoan thué phai nop, ké toan ghi nhan
doanh thu bao gom ca thué phai nop. Binh ky ké toan xic dinh nghia vy thué
phai nop va ghi giam doanh thu, ghi:

No TK 511 - Doanh thu ban hang va cung cap dich vy

C6 TK 333 - Thué va cac khoan phai nop Nha nuéc.

(2). Ké toan hang ban bi khach hang tra lai:

No TK 5213 - Hang bén bi tra lai (gia ban chua c6 thué)

No TK 333 - Thué va cac khoan phai nop Nha nuéc (sé thué GTGT cua
hang ban bi tra lai, chi tiét cho tiing loai thué)

Co6 TK 131 - Phai thu cta khach hang.

(3). Ké toan chiét khau thwong mai va giam gia hang ban
a) Truong hop s6 tién chiét khau thwong mai, giam gia hang ban da ghi ngay
trén héa don ban hang, ké toan phan anh doanh thu theo gia di trir chiét khau,
giam gia (ghi nhan theo doanh thu thuan) va khong phan anh riéng sé chiét
khau, giam gié;
b) Trudng hop trén héa don ban hang chua thé hién s tién chiét khdu thuong
mai, gidm gid hang ban do khach hang chua du diéu kién dé duoc hudng hoac
chua xac dinh duogc sé phai chiét khiu, giam gia thi doanh thu ghi nhén theo gia
chua trir chiét khau (doanh thu gdp). Sau thoi diém ghi nhan doanh thu, néu
khach hang du diéu kién duoc hudng chiét khau, giam gia thi ké toan phai ghi
nhan riéng khoan chiét khau giam gia dé dinh ky diéu chinh giam doanh thu
gop, ghi:

No TK 521 - Céc khoan gidm trir doanh thu (5211, 5212)(gia chua c6
thué)

No TK 333 - Thué va cac khoan phai nop Nha nudc (sé thué cia hang
giam gia, chiét khau thuong mai)

C6 TK 131 - Phai thu ctia khach hang (tong sé tién giam gia).
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(4). S6 chiét khau thanh toan phai tra cho ngudi mua do ngudi mua thanh toan
tién mua hang trudc thoi han quy dinh, trir vao khoan ng phai thu cta khach hang,
ghi:
No TK 111 - Tién mit
No TK 112 - Tién gtri Ngan hang
No TK 635 - Chi phi tai chinh (S6 tién chiét khau thanh toan)
Co6 TK 131 - Phai thu ctua khach hang.
(5). Nhan duoc tién do khach hang tra (ké ca tién 13i cta s6 no - néu co), nhan
tién tmg trudce ctia khach hang theo hop dong ban hang hoic cung cap dich vu,
ghi:
Nogcac TK 111, 112,....
Co6 TK 131 - Phai thu cua khach hang
C6 TK 515 - Doanh thu hoat déng tai chinh (phan tién 14i).
Truong hop nhan tng trude bang ngoai té thi bén Co TK 131 ghi theo ty gia
giao dich thuc té tai thoi diém nhan tién Gng trudc (ty gia mua cia ngin hang
noi thuc hién giao dich)
(6). Phuong phap ké toan cac khoan phai thu ctia nha thau d6i voi khach hang
lién quan dén hop dong xay dung:
a) Trudng hop hop déng xay dung quy dinh nha thau duoc thanh toan theo tién
do ké hoach:
- Khi két qua thuc hién hop dong xay dung dugc udce tinh mot cach dang tin cay,
ké toan can clr vao chimg tir phan 4nh doanh thu tuong tmg véi phan céng viéc
d4 hoan thanh (khong phai hoa don) do nha thau ty xac dinh, ghi:
No TK 337 - Thanh toan theo tién d6 ké hoach hop dong xay dung
C6 TK 511 - Doanh thu ban hang va cung cap dich vu.
- Can ctr vao hoa don duoc lap theo tién do ké hoach dé phan anh s6 tién khach
hang phai tra theo tién do ké hoach da ghi trong hop dong, ghi:
No¢ TK 131 - Phai thu cia khéach hang
C6 TK 337 - Thanh toan theo tién d6 ké hoach hop dong xay dung
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C6 TK 3331 - Thué GTGT phai ndp (33311).
b) Trudng hop hop dong xay dung quy dinh nha thau dugc thanh toan theo gia tri
khdi lugng thuc hién, khi két qua thuc hién hop dong xay dung duoc xac dinh
mot cach dang tin cdy va dugc khach hang xac nhan, ké toan phai 1ap hoa don
trén co sé phan cong viéc da hoan thanh duoc khach hang xac nhan, cin ctr vao
hoa don, ghi:
No¢ TK 131 - Phai thu cia khéach hang
C6 TK 511 - Doanh thu ban hang va cung cip dich vu
C6 TK 3331 - Thué GTGT phai ndp (33311).
¢) Khoan tién thuong thu dugc tir khach hang tra phu thém cho nha thau khi
thuc hién hop déng dat hodc vuot mét sb chi tiéu cu thé da duoc ghi trong hop
ddng, ghi:
No TK 131- Phéi thu cta khach hang
C6 TK 511 - Doanh thu ban hang va cung cip dich vu
C6 TK 3331 - Thué GTGT phai nop (33311).
d) Khoan bdi thudng thu duoc tir khach hang hay cac bén khac dé bu dap cho
cac chi phi khong bao gdm trong gia tri hop dong (nhu sy cham tré, sai st cia
khach hang va cac tranh chip vé cac thay doi trong viéc thuc hién hop dong),
ghi:
No TK 131 - Phai thu cua khach hang
C6 TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 3331 - Thué GTGT phai ndp (33311).
d) Khi nhan duoc tién thanh toan khoi luong cong trinh hoan thanh hogc khoan
ung trude to khach hang, ghi:
Nogcac TK 111, 112,...
C6 TK 131 - Phai thu ctua khach hang.
(7). Trudng hop khach hang khong thanh toan bang tién ma thanh toan bang

hang (theo phuong thirc hang d6i hang), cin ctr vao gid tri vat tu, hang hoa nhan
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trao doi (tinh theo gi4 tri hop 1y ghi trong Hod don GTGT hoic Hoa don ban
hang ctia khach hang) trir vao s6 no phai thu cuia khach hang, ghi:
No TK 152 - Nguyén liéu, vat liéu
No TK 153 - Coéng cu, dung cu
No TK 621 - Hang hoa
No TK 611- Mua hang (hang ton kho ké toan theo phuong phap KKPK)
No TK 133 - Thué GTGT duoc khau trir (néu co)
Co6 TK 131 - Phai thu cta khach hang.
(8). Trudng hop phat sinh khoan ng phai thu kho doi thuc sy khong thé thu no
duoc phai xir Iy x04 sb, cdn cr vao bién ban xir 1y x6a no, ghi:
No TK 229 - Dy phong ton thét tai san (2293) (s6 di 1ap du phong)
No TK 642 - Chi phi quan 1y doanh nghiép (s6 chua 1ap du phong)
Co6 TK 131 - Phai thu cia khach hang.
(9). Ké toan khoan phai thu vé phi iy thac tai bén nhan uy thac xuit nhap khau:
No TK 131 - Phai thu cia khéach hang
C6 TK 511 - Doanh thu ban hang va cung cap dich vu (5113)
C6 TK 3331 - Thué GTGT phai ndp (33311)
1.3. Ni dung ké toan thanh toan v6i ngudi ban
1.3.1. Nguyén tic Ké todn thanh todn véi ngwoi bdn
Phai tra nguoi ban phan anh cac khoan ng phai tra cia doanh nghiép cho
ngudi ban vat tu, hang hoa, ngudi cung cap dich vy, ngudi ban tai san ¢b dinh,
BDSPT, cac khoan dau tu tai chinh theo hop dong kinh té da ky két. Bong thoi
cling dugc dung dé phan anh tinh hinh thanh toan vé cac khoan no phai tra cho
ngudi nhan thau xay 1ap chinh, phu.
Pé theo ddi kip thoi, chinh xac cac nghiép vu thanh toan v&i ngudi ban ké
toan can tudn thi cac nguyén tic sau:
- Phai theo ddi chi tiét tirng khoan no phai tra nha cung cap theo timg déi

tuong, thudng xuyén ddi chiéu, kiém tra don déc viéc thu hdi no.

Sinh vién: D6 Anh Tudn — QT1802K Page 10



Khéa lugn tot nghiép Truong Pai hoc Dan Idp Hai Phong

- Dbi v6i cac nha cung cap giao dich thuong xuyén, co sé du ng lon thi
dinh ky hoic cudi thang ké toan phai kiém tra, ddi chiéu timg khoan ng phat
sinh, sb d3 thanh toan, sd con phai thanh toan, c6 xac nhan béng van ban.

- Péi véi cac khoan phai tra co gdc ngoai té thi phai theo ddi ca nguyén té
ca nguyén té va quy do6i theo dong Viét Nam. Cudi ky phai diéu chinh sé du
theo thuc té.

- P4i v6i cac khoan phai tra phét sinh bang vang, bac, da quy can chi tiét
theo ca chi tiéu gi tri va hién vat. Cudi ky phai diéu chinh sé du theo ty gia thuc
té.

- Can phai phan loai cac khoan phai tra khach hang theo thoi gian thanh
toan cling nhu theo ddi tugng dé c6 ké hoach thanh toan phu hop.

1.3.2. Chung tar, tai khodn va so sdach siv dung trong ké todn thanh todn vii
nguwoi ban
*Chirng tir sir dung:

- H6a don mua hang

- Bién ban kiém nghiém

- Phiéu nhap kho

- Bién ban d6i chiéu cong no

- Bién ban thanh 1y hop dong

- Cac chung tur lién quan khac

*  Tai khoan va so sach sir dung
» Tai khoan sir dung: Tai khoan 331 — Phai tra cho nguoi ban
Pé theo ddi cac khoan no phai tra cho nguoi cung cap, ngudi ban vt tu
hang héa, dich cu... ké toan sur dung tai khoan 331 - Phai tra cho nguoi ban. Tai
khoan nay dung dé phan anh tinh hinh thanh toan vé cic khoan no phai tra. Tai
khoan 331 ¢6 két cAu nhu sau:
+ Bén Ny

- S tién d4 tra cho nguoi ban vat tu, hang hod, nguoi cung cap dich vu;
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- Sb tién ngudi ban chap thuan giam gia hang hoa hoac dich vu da giao theo
hop dong;

- Chiét khau thanh toan va chiét khau thwong mai duoc ngudi ban chap
thuan cho doanh nghiép giam trir vao ng phai tra cho nguoi ban;

- Gi4 tri vat tu, hang hoa thiéu hyt, kém pham chat khi kiém nhan va tra lai
nguoi ban.

- S6 tién tng trude cho ngudi ban, nguoi cung cip, nhung chua nhan duoc
vat tu, hang hoa, dich vy,

+ Bén Co:

-S4 tién phai tra cho nguoi ban vat tu, hang hoa, ngudi cung cap dich vu ;

- Piéu chinh sé chénh 1éch giita gia tam tinh nho hon gia thuc té cua sé vat
tu, hang hoa, dich vu da nhan, khi ¢6 hoa don hodc thong bao gia chinh thuc.

+ Sé duw bén Cé:

- S tién con phai tra cho nguoi ban, ngudi cung cap.

- Tai khoan nay c6 thé c6 s du bén No, s6 du bén No (néu c6) phan 4nh sé
tién da Gng truée cho ngudi ban hodc sé tién di tra nhiéu hon sb phai tra cho
ngudi ban theo chi tiét cua tung doi tuong cu.

> So sach sir dung:

- Sb chi tiét thanh toan cho timg nguoi ban;

- S6 tong hop thanh toan véi ngudi ban; S6 cai cac tai khoan 331,
111,112,...

1.3.3. Ké todn cdc nghiép vu thanh todn vdi nguwoi bin
(1). Mua vat tu, hang héa chua tra tién ngudi ban vé nhap kho trong truong hop
hach toan hang ton kho theo phuong phéap ké khai thuong xuyén hodc khi mua
TSCD:
a) Truong hop mua trong ndi dia, ghi:
- Néu thué GTGT dau vao duoc khu trir, ghi:

No cac TK 152, 153, 156, 157, 211, 213 (gia chua c6 thué GTGT)
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No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).
- Trudng hop thué GTGT dau vao khong duoc khau trir thi gia tri vat tu, hang
hoa, TSCP bao gdm ca thué GTGT (téng gia thanh toan).
b) Truong hop nhap khau, ghi:
- Phan anh gia trj hang nhip khau bao gdém ca thué TTDB, thué XK, thué
BVMT (néu co), ghi:
No cac TK 152, 153, 156, 157, 211, 213
Co6 TK 331 - Phai tra cho nguoi ban
C6 TK 3332 - Thué TTPB (néu co)
C6 TK 3333 - Thué xuit nhap khau (chi tiét thué nhap khau, néu
co)
C6 TK 33381 - Thué bao vé moi truong.
- Néu thué GTGT dau vao duge khau tru, ghi:
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 3331 - Thué GTGT phai ndp (33312).
(2). Mua vt tu, hang hod chua tra tién ngudi ban vé nhap kho trong truong hop
hach toan hang tén kho theo phuong phéap kiém ké dinh ky:
a. Truong hop mua trong nodi dia:
- Néu thué GTGT dau vao duoc khéu trir, ghi:
No TK 611 - Mua hang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trir
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong duoc khau trir thi gia tri vat tu, hang
héa bao gom ca thué GTGT (tong gia thanh toan)
b. Trudng hop nhap khau, ghi:
- Phan anh gia tri hang nhap khau bao gom ca thué TTPB, thué XK, thué
BVMT (néu cd), ghi:
No TK 611 - Mua hang.

Sinh vién: D6 Anh Tudn — QT1802K Page 13



Khéa lugn tot nghiép Truong Pai hoc Dan Idp Hai Phong

Co6 TK 331 - Phai trd cho nguoi ban
C6 TK 3332 - Thué TTDB (néu co)
C6 TK 3333 - Thué xuit nhap khau (chi tiét thué nhap khau, néu
co)
C6 TK 33381 - Thué bao vé mdi trudng.
- Néu thué GTGT dau vao duoc khiu trir, ghi:
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 3331 - Thué GTGT phai ndp (33312).
(3). Truong hop don vi ¢ thuc hién dau tw XDCB theo phuong thirc giao thau,
khi nhan khéi luong xay lap hoan thanh ban giao ctia bén nhan thau xay lap, cin
ctr hop dong giao thau va bién ban ban giao khdi luong xay lip, hoa don khéi
luong xay lap hoan thanh:
- Néu thué GTGT dau vao duge khau tru, ghi:
No TK 241 - XDCB d¢ dang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duoc khéu trir
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong dugc khau trir thi gia tri dau tw XDCB
bao gdm ca thué GTGT (téng gia thanh toan).
(4). Khi tng trudc tién hodc thanh toan sé tién phai tra cho ngudi ban vat tu,
hang ho4, ngudi cung cdp dich vu, nguoi nhan thau xay lap, ghi:
No TK 331 - Phai tra cho ngudi ban
Cocac TK 111, 112, 341,...
- Truong hop phai thanh toan cho nha thau bang ngoai té, ké toan phai quy do6i
ra Pong Viét Nam theo ty gia giao dich thyc té tai thoi diém phat sinh (14 ty gia
ban cua ngan hang thuong mai noi thudng xuyén cé giao dich).
- Trudng hop di ung trude tién cho nha thiu bang ngoai té, ké toan ghi nhan gia
trj dau tw XDCB tuong tmg v6i sb tién di Gmg trude theo ty gia giao dich thyc té

tai thoi diém tng trude. Phan gia tri ddu tu XDCB con phai thanh toan (sau khi
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da trir di sb tién Gng trudc) duoc ghi nhan theo ty gia giao dich thuc té tai thoi
diém phat sinh.
No TK 331 - Phai tra cho ngudi ban (ty gia giao dich thuc té)
No TK 635 - Chi phi tai chinh (néu ty gia giao dich thyuc té thap hon ty gia
ghi s ké toan cuia TK tién)
C6 cac TK 111, 112,... (ty gia ghi s6 ké toan)
C6 TK 515 - Doanh thu hoat dong tai chinh (néu ty gia giao dich
thuc té cao hon ty gia ghi s6 ké toan cua TK tién).
(5). Khi nhan lai tién do ngudi ban hoan lai sb tién da tng trudc vi khong cung
cap dugc hang hoa, dich vu, ghi:
Nogcac TK 111, 112,...
C6 TK 331 - Phai trd cho nguo1i ban.
(6). Nhan dich vu cung cip (chi phi van chuyén hang ho4, dién, nudc, dién thoai,
kiém toan, tu van, quang cao, dich vu khac) ctia ngudi ban:
- Néu thué GTGT dau vao duoc khéu trir, ghi:
No TK 156 - Hang héa (1562)
No TK 241 - XDCB d¢ dang
No TK 242 - Chi phi tra trudc
Ng cac TK 623, 627, 641, 642, 635, 811
No TK 133 - Thué GTGT dugc khau trir (1331) (néu c6)
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong duoc khau trir thi gia tri dich vu bao
gdm ca thué GTGT (tong gia thanh toan).
(7). Chiét khau thanh toan mua vét tu, hang hod doanh nghiép dugc hudng do
thanh toan trudc thoi han phai thanh toan va tinh trr vao khoan ng phai tra
nguoi ban, nguoi cung cép, ghi:
No TK 331 - Phai tra cho nguoi ban
C6 TK 515 - Doanh thu hoat dong tai chinh.
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(8). Truong hop vat tu, hang hoa mua vao phai tra lai hodc dugc ngudi ban chip
thuan giam gia do khong ding quy cach, pham chit duoc tinh trir vao khoan no
phai trd cho nguoi ban, ghi:
No TK 331 - Phai tra cho ngudi ban
C6 TK 133 - Thué GTGT duogc khau trir (1331) (néu co)
Co6 cac TK 152, 153, 156, 611,...
(9). Truong hop cac khoan ng phai tra cho nguoi ban khong tim ra chti ng hoac
chu ng khong doi va duge xur Iy ghi tang thu nhéap khac cua doanh nghiép, ghi:
No TK 331 - Phai tra cho nguoi ban
C6 TK 711 - Thu nhép khéc.
(10). Pbi voi nha thau chinh, khi xac dinh gia tri khéi luong xay lap phai tra cho
nha thau phu theo hop ddng kinh té da ky két, can ctr vao hoa don, phiéu gia
cong trinh, bién ban nghiém thu khéi lugng xdy lap hoan thanh va hop dong
giao thau phu, ghi:
No TK 632 - Gia von hang ban (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 331 - Phai tra cho ngudi ban (téng sb tién phai tra cho nha
thau phu gdm ca thué GTGT dau vao).
1.4. N@i dung ké toan cac nghiép vu thanh toan cé lién quan dén ngoai té
1.4.1. Ty gid va quy dinh vé ty gid sir dung trong ké todn
+ Ty gia: Ty gia (con dugcC goi la ty gia trao doi ngoai t¢) gitra hai tién t¢ la
ty gia ma tai d6 mot dong tién nay sé duogc trao doi cho mot dong tién khac. No
ciing dugc coi 1a gia ca dong tién caa mot qudc gia duoc biéu hién boi mot tién
té khac.
+ Quy dinh vé sir dung ty gid :
Ty gia ghi s6 gom : Ty gia ghi s6 thuc té dich danh hoac ty gia ghi s6 binh
quan gia quyén di dong (ty gia binh quan gia quyén sau ting 1an nhap).
- Ty gia ghi s6 thyc té dich danh : La ty gia khi thu hdi cac khoan ng phai
thu, cac khoan ky cuoc, ky quy hoic thanh toan cac khoan no phai tra bang
ngoai té, dugc xac dinh theo ty gia tai thoi diém giao dich phat sinh hoac tai thoi

diém danh gia lai cudi ky cua timg dbi tuong.
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- Ty gia ghi s6 binh quan gia quyén di dong 1a ty gia duoc st dung tai bén
Co tai khoan tién khi thanh toan tién béng ngoai t¢, dugc xac dinh trén co sd Iéy
téng gia tri duwoc phan anh tai bén No tai khoan chia cho sé lugng ngoai té thuc
c6 tai thoi diém thanh toan
% Chénh lgch ty gid hoi dodi chii yéu phdt sinh trong cdc trwong hop:
- Thuc té mua ban, trao ddi, thanh toan céc nghiép vu kinh té phat sinh
bang ngoai té trong Ky (chénh léch ty gia hoi doai da thuc hién);
- Panh gia lai cac khoan myc tién té c6 gdc ngoai té tai thoi diém lap Bao
cao tai chinh (chénh 1éch ty gia héi doai chua thuc hién);
- Chuyén d6i Bao cdo tai chinh dugc lap bang ngoai té sang Pong Viét
Nam.
Viéc quy doi dong ngoai té ra déng Viét Nam phai cin ctr vao: Ty gia giao
dich thyc té, ty gia xut va ty gia ghi so ké toan.
1.4.2. Ké todn cdc nghiép vu thanh todn véi ngwoi mua, ngwoi ban cé
lién quan dén ngoai t¢
a. Tai khodn sw dung
- 131 - Phai thu khéch hang
- 331 - Phai tra nguoi ban
- 635 - Chi phi tai chinh (Truong hop 16 ty gid)

- 515 - Doanh thu hoat dong tai chinh (Truong hop 1ai ty gid)
Cubi ki hach toan , ké toan diéu chinh ty gia s6 du phai thu va gdc phai tra
c6 gdc ngoai té theo ty gia giao dich binh quan lién Ngan hang tai thoi diém lap
Béo c4 tai chinh.

b. K& todn cdic nghigp vu thanh todn véi ngwoi mua lién quan dén ngoai té

- Tai thoi diém ghi doanh thu va khach hang nhan no dua vao ty gia thuc
té hién hanh, ghi:
No TK 131 : Ty gi4 ghi nhan no - ty gia thuc té
C6 TK 511 : Ty gia thuc té
C6 TK 3331 Ty gia thuc té
- Khi thu duoc tién ng phai thu béng ngoai té:
+ Néu phat sinh 15 chénh 1éch ty gia trong giao dich thanh toan no phai thu

bang ngoai té, ké toan ghi:
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No TK 111(1112),112(1122): Ty gia hbi doai thuc té tai ngay giao dich
No TK 635 : LJ ty gia hdi doai
C6 TK 131: Ty gia ghi s6 ké toan (ty gia nhan no)
+ Néu phat sinh 13i chénh 1éch ty gid hbi doai khi thanh toan no phai thu
bang ngoai té , ghi:
No cac TK 111(1112),112(1122) : Ty gi4 héi doai tai ngay giao dich
C6 TK 515 : Lai ty gia hdi doai
C6 TK 131 : Ty gia ghi s6 ké toan (ty gia nhan ng)

c. Ké todn cdc nghiép vu thanh todn vdi nguwoi ban lién quan dén ngoai

té
+ Khi phat sinh céc khoan cong no d6i véi ngudi ban thi phai theo ddi ca
sd nguyén té phat sinh, ghi:
No TK 152, 153, 621, 211 : ty gia thuc té
No TK 133 : ty gi4 thuc té
C6 TK 331 : ty gia ghi s6 ké toan - ty gia thuc té
+ Khi thanh toén :
- Néu phat sinh 1 ty gia:
No TK 331 : ty gia ghi s ké toan
No TK 635 : néu 16 vé ty gia hdi doai
C6 TK111, 112... : s tién da tra theo ty gia thuc té
- Néu phat sinh 13i ty gia
No TK 331 : ty gia ghi s ké toan
CO TK 111,112... : s6 tién d4 tra theo ty gia thuc té .
C6 TK 515 : néu i vé ty gia héi dodi.
1.5.Van dung hé thong s6 sach ké toan vao cong tic ké toan thanh toan
trong doanh nghiép.
Cac hinh thtrc ghi s6 ké toan theo 200/2014/TT-BTC ngay 22/12/2014 cia
Bo tai chinh 4p dung cho doanh nghiép gém 5 hinh thirc sau:

Hinh thie ké toan Nhat ky chung;

Hinh thuc ké toan Nhat ky — S6 cai;

Hinh thie ké toan chung tur ghi $0;

- Hinh thire ké toan trén may vi tinh.
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- Hinh thtrc Nhéat ky ching tir

1.5.1. Hinh thirc Nhit ky chung

Hinh thirc S6 Nhat ky chung phit hop véi moi loai hinh doanh nghiép. Theo
hinh thirc s6 nay tat ca cac nghiép vu kinh té phat sinh theo trinh tu thoi gian
duoc phan anh vao s6 Nhat ki chung, sau d6 sé liéu tir Nhat ki chung s& dugc
dung dé vao sb cai.

Ngoai Nhat ki chung dé phan anh cac nghiép vu kinh té phat sinh theo thoi
gian ngudi ta con ¢6 thé md thém sé nhat ky dac biét dé phan anh cac ddi tugng
c6 s6 luong nghiép vu phat sinh 16n, thudng xuyén nham giam bét khéi luong

Hinh thirc ké toan Nhat ky chung gdém céc loai s6 sach chu yéu sau:

— S6 Nhat ky chung, S6 Nhat ky dic biét;

— S6 Cai;

— Céc s, thé ké toan chi tiét.
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Chung tir gbc

v i

S6 Nhat ky dac biét SO NHAT KY S, the ké toan chi tiét
I v
——» SO CAITK 131,331 [* Bing tong hop chi tiét

v

Bang can doi

s6 phat sinh

v

Chii thich: |_B'AO CAO TAICHINH [
 — Ghi hang ngay
—»  Ghidinhky
U »  Quan hé dbi chiéu, kiém tra

So dé 1.1: Trinh tw ghi sé ké todn theo hinh thivc Nhit ky chung

1.5.2. Hinh thirc Nhit ky — Sé cdi

Theo hinh thtc s6 nay thi toan bd cac nghiép vu kinh té phat sinh theo thoi
gian duoc phan 4nh trén cing mot vai trang s6 Nhat ky - S6 cai. Day 1a so tong
hop duy nhat.Toan bo céc nghiép tai khoan ma doanh nghiép sir dung s& duogc
phan anh trén Nhat ki s6 cai. M&i mét chiing tir s& dugc phan anh mot dong trén
Nhat ky - s6 cai. Can ctr dé ghi vao s6 Nhat ky - S6 Cai 1a cac ching tir ké toan
hodc Bang tong hop ching tir ké toan cung loai.

Hinh thirc ké toan Nhat ky — S6 cai gdm cac loai s6 sach chi yéu sau:

- Nhat ky - S6 Cai;

- Céc s, thé ké toan chi tiét.
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Ching tir ké toan (héa don
ban hang, phiéu thu,...)

Bana t8na hao chin S6 ké toan
] .
ang tongnep ching chi tiét TK
tr ke toan cung loai

131, 331
Nhat ky — Sé cai (mé cho TK Bang tong

131,331) hop hop
chi tiét TK

131, 331

Bao cao tai chinh <
Chui thich:
— Ghi hang ngay

—  Ghidinhky
<«——  Quan hé dbi chiéu, kiém tra

So do 1.2: Trinh tw ghi 56 ké todn thanh todn véi ngwoi mua, ngwoi bin theo
hinh thirc Nhit ky — S6 cdi

1.5.3. Ddc diém Ké todn thanh todn theo hinh thirc Chirng tir ghi sé

Hinh thirc nay phu hop véi cac doanh nghiép c6 quy mo vira va 16n véi moi
trinh do quan 1y va trinh do ké toan, phu hop véi ca ké toan thu cong va kétoan
may.

Can ctr truc tiép ghi s6 cai 1a cac chung tir ghi s6. Theo hinh thtc nay
canct vao chung tir goc ké toan 1ap ching tir ghi s6, cac chung tir ghi s6 sau khi
lap xong s& dugc xép hang vao s6 diang ki ching tir ghi s6 dé 14y sb hiéu ngay
thang. Cac Chung tir ghi s6 sau khi Pang ki 1dy sb hiéu cing cac chung tir goc

dinh kém duoc Ké toan truong duyét s& 1a cin ctr ghi 6 cai
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-Chumg tir ghi s6 do ké toan 1ap trén co so ting chimg tir ké toan hodc
Bang tong hop ching tir ké toan cung loai, c6 cuing ndi dung kinh té.

- Ching tur ghi s6 duoc danh s6 hiéu lién tuc trong timg thang hodc ca nim
(theo s6 thir ty trong S6 Pang ky Chimng tir ghi s) va co ching tur ké toan dinh

kém, phai dugc ké toan trudong duyét trudc khi ghi ) ke toan.
Hinh thuc ké toan Chtng tir ghi s6 gdm cac loai s6 sach chu yéu sau:

- Chtng tir ghi s0;
- S6 Pang ky Chung tir ghi so;
- S6 Cai;

- Céc s0, thé ké toan chi tiét.

Ching tir ké toan (h6a don
mua hang, phiéu chi,...)

Bang téng hop So ké toan chi tiét
chirng tir cuing loai TK 131, 331
Sé ding ky '
0 aang i . .z
ching tir Ching twr ghi so
ahi so v
4 2
: Sé c4i TK 131, 331 . .| Bingtong hep
| o N' o chi tiét TK 131,
A » Bang cin doi s6 phat sinh
Bao cao tai chinh T‘
Chu thich:

— Ghi hang ngay
—— Ghidinh ky
St » Quan hé dbi chiéu, kiém tra
So dé 1.3: Trinh tw ghi sé ké todn thanh todn véi ngwoi mua, ngwoi bdn theo
hinh thirc Chang tir ghi sé
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1.5.4. Pdc diém ké todn thanh todn theo hinh thirc Ké todn trén mdy vi tinh

Pic trung co ban cua Hinh thiic ké toan trén may vi tinh 13 cong viéc ké
toan duoc thuc hién theo mét chuong trinh phén mém ké toan trén may vi tinh.
Phan mém ké toan duoc thiét ké theo nguyén tac caa mot trong bon hinh thic ké
toan hoac két hop cac hinh thic ké toan quy dinh trén day. Phan mém ké toan
khong hién thi diy da quy trinh ghi s6 ké toan, nhung phai in dugc day du s6 ké
toan va bao cdao tai chinh theo quy dinh.

Cac loai 56 cua Hinh thtc ké toan trén may vi tinh: Phan mém ké toan duogc
thiét ké theo Hinh thuc ké toan nao s& cd cac loai s6 cua hinh thuc ké toan d6
nhung khong hoan toan giéng mau so ké toan ghi bang tay.

Trinh tw ghi 6 Ké todn theo hinh thirc Ké todn trén mdy vi tinh:

- Hang ngay, ké toan can ctr vao ching tir ké toan hoic Bang tong hop
chtng tir ké toan cung loai di dugc kiém tra, duoc ding 1am cin ctr ghi SO, xac
dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dir liéu vao mdy vi tinh theo cac
bang, biéu dugc thiét ké san trén phan mém ké toan.

- Cudi ky, ké toan thyc hién cac thao tac khod so (cong so) va 1ap bao cdo
tai chinh. Viéc déi chiéu gitra sb lieu tong hop vai s6 liéu chi tiét dugc thuc hién
tu dong va ludén dam bao chinh xac, trung thuc theo thong tin da dugc nhap
trong ky. Ngudi lam ké toan c6 thé Kiém tra, doi chiéu s lidu gitra so ké toan
VGi bao cdo tai chinh sau khi da in ra gidy.

: NP PHAN MEM . _
CHUNG TU KE TOAN \ KE TOAN 50 KE TOAN
- Sﬁqtﬁng hop
/ . ; - S6 chi tiet
BANG TONG HOP | | I
CHUNG TU KE — - Bdo cdo tai chinh
TOAN CUNG LOAI MAY VI TINH - Bdo cdo ké toan quan tri
Ghi chii:
Nhdp s06 liu hang ngay ' e Y
In 50, bdo cdo cudi thang, cudi nim =———
Bﬁi chiéu= kj_ém tra I — »

So do 1.4: Trinh tw ghi so ké todn thanh todn véi nguwoi mua, nguoi ban theo

hinh thirc ké todn mdy

Sinh vién: D6 Anh Tudn — QT1802K Page 23



Khéa lugn tot nghiép Truong Pai hoc Dan Idp Hai Phong

CHUONG 2
THUC TRANG CONG TAC KE TOAN THANH TOAN VOI NGUOI
MUA, NGUOI BAN TAl CONG TY CO PHAN THE KY MOI

2.1. Khai quat chung vé Céng ty co phan Thé Ky Méi.
2.1.1. Qud trinh hinh thanh phdt trién
- Tén cong ty: CONG TY CO PHAN THE KY MOI.
- bia chi: S6 11 Pa Ning, Ngbo Quyén, HP
- S6 dién thoai lién lac : 0225 3856 361
- S6 Fax : 0225 3856 361
- Vén diéu l¢ : 10.000.000.000 (muoi ty dong).
- Nguoi dai dién phap 1Iy: Ong Tran Trung Thanh.
- Mi s6 thué : 0200567935
- Linh vyc kinh doanh : Van chuyén hang héa bang xe Container va céc dich
vu di kem.
- Gidy chang nhan kinh doanh sé: 0200767349.

Cong ty la doanh nghiép tu nhan dugc thanh 1ap nam 2007 vdi tén goi la
Cong ty ¢6 phan Thé Ky Méi. Cong ty c6 16 thanh vién. Ngay 30/10/2007 S¢
ké hoach va dau tu thanh phd Hai Phong, da cap gidy phép kinh doanh cho cong
ty chinh thirc di vao hoat dong v6i hinh thirc 1a cong ty c¢6 phan. Cho dén nay,
Cong ty c6 phan Thé Ky Mai di va dang phuc vu va cung cap dich vy van tai
cho nhiéu khach hang c6 chu dau tu 14 nguoi Viét Nam va ngudi nude ngoai dau
tu tal Viét Nam.

Muc tiéu cta coéng ty: Huy dong va sir dung vén c6 hiéu qua trong viéc
phat trién san xuat kinh doanh V& van tai hang hoa bang container, két hop Vi
viéc kinh doanh cac linh vuc khac nhiam thu lgi nhuan ti da. Qua 10 ndm hinh
thanh va phat trién, cong ty da dan tao duoc chd dang trén thi truong.
2.1.2. Pdc diém hoat dpng kinh doanh ciia céng ty.

Nhitng dich vy ma cong ty thuong tién hanh 1a:

Sinh vién: D6 Anh Tudn — QT1802K Page 24



Khéa lugn tot nghiép Truong Pai hoc Dan Idp Hai Phong

- Van chuyén hang hoa bang container.

- Van chuyén hang 1é bang xe nho.

- Chuan bj hang héa dé chuyén cho.

- Lam tu van cho chu hang trong viéc chuyén ché hang hoa.

- Ky két hop dong van tai trong viéc chuyén ché, luu cude, thué tau.

- Lam thu tuc nhan hang, gtri hang.

- Mua bao hiém cho hang hoa.

- Lap cac chang tir can thiét trong qua trinh giri hang va nhan hang.

- Nhan hang tir chu hang, giao cho nguoi chuyén cho va giao cho ngudi nhan.

- Thu xép chuyén tai hang hoéa.

- Nhan hang ttr nguoi chuyén chd va giao cho ngudi nhan.

- Nhan va kiém tra cac ching tir can thiét lién quan dén cac qua trinh van tai
hang hoa.

- Thanh toén cudc phi, chi phi xép dd, luu kho, luu bai.

- Thong béo tinh hinh di va dén ctia phuong tién van tai.
2.1.3. Co ciu o chirc by mdy qudn Iy ciia Cong ty cé phan Thé Ky Mdi.

% Co cdu by mdy qudn ly:

GIAM bOC
PHO GIAM bOC
A A 4
PHONG KINH DOANH PHONG KE TOAN

So dé 2.1: Co cau to chirc tai Cong ty ¢6 phan Thé Ky Méi
Nhiém vu va chirc nang cua cdac phong ban:

v/ Giam déc: Chiu trach nhiém, quyén han cao nhat déi véi két qua hoat
dong kinh doanh cuia cong ty. Truc tiép lanh dao, chi dao hoat déng san xuat
kinh doanh, t6 chac bo may nhan su kinh doanh. La nguoi chiu trach nhiém
truéc Nha nude va tap thé can bo cong nhan vién cia cong ty.
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v/ Phé Giam dbc: Quan 1y moi Vin dé trong qua trinh san xuét kinh doanh
theo chién luogc va ké hoach cia minh dé ra. Cing giam ddc theo ddi qua trinh
san xuét kinh doanh va thay mat giam dbc giai quyét cong viéc khi giam dbc
ving mat.

v' Phong kinh doanh: Chiu su chi dao truc tiép tir giam d6c hoic pho giam

dbc, phu trach kinh doanh, quan hé ddi tac v6i khach hang. Dy béo cdo van dé
vé hang hoda va dich vu, dé Xuat cac phuong 4n gia ca va 1ap ké hoach kinh
doanh cho ca cong ty.

v' Phong ké toan: Phong Tai chinh- ké toan: c6 trach nhiém thu thap, xu ly

thong tin ké toan, tong hop s liéu lap bao céo tai chinh, chiu trach nhiém veé
tinh chinh x4c ctia bdo cdo tai chinh. Pong thoi con tham muu dac luc cho gidm
d6c thong qua tinh hinh tai chinh.

2.1.4. Céng tdc ké todn tai Cong ty cé phan Thé Ky Méi.

2.1.4.1. Té chiic bg mdy ké todn.

Bo may ké toan cua cong ty dugc to chirc theo mé hinh tap trung. Phong ké

toan hach toan moi nghiép vu ké toan lién quan dén cong ty, thuc hién moi cong
tac ké toan nhan va xur 1y chting tir luan chuyén, ghi chép tong hop va lap bao

cao tai chinh.

Ké toan truong

Ké toan tién lwong kiém von Ké toan doanh thu, chi Thu quy
bang tién phi

So do 2.2: So d6 bé may ké todn.
*Chirc nang nhiém vu cia tirng nhan vién

+ Ké todn truwéng:
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- La nguoi chiu trach nhiém truéc Ban Giam ddc vé viéc td chirc chi dao
thuc hién hudng dan cong tac ké toan trong cong ty. Ké toan c6 chiic ning
nhiém vu chi dao chung d6i vaimoi hoat dong cua bo may ké toan trong cong ty,
bao gom cac méi quan hé tai chinh véi co quan thué, kiém toan, 1ap bang biéu
vé tinh hinh kinh doanh kinh doanh cta cong ty.

- Thudng xuyén tham muu giup cho ban giam dbc thdy rd moi hoat dong
kinh doanh kinh doanh cua don vi minh. Tir d6 dé ra bién phap xtr 1y.

+ Ké todn doanh thu, chi phi:

Theo doi doanh thu cua hoat dong van tai va cac dich vu di kem, xac dinh
gia von hoat dong van tai va xac dinh két qua kinh doanh vao cubi ky.

+ Ké todn von bang tién kiém Ké todn tién lwong:

Theo d&i von bang tién nhu tién mat, tién giri ngan hang, tién vay, dong
thoi theo ddi tinh hinh tang giam va trich khau hao tai san ¢ dinh, thanh toan s6
lwrong phai tra cho tirng nguoi theo quy din.

+ Tha quy:

Theo ddi tinh hinh thu chi va quéan 1y tién mat can ctr vao cac chang tir hop
phap, hop 18 dé tién hanh xuat, nhap quy va ghi chép s6 quy. Thu quy hang ngay
con phai lap bao cao thu chi ton quy cho lanh dao doanh nghiép.
2.1.4.2. Ché dé ké todn dp dung tai doanh nghigp.

Cong ty thuc hién hach toan theo hé thong tai khoan, ché do chung tur
theo quy dinh vé hé thong tai khoan do Bo tai chinh ban hang theo thong tu
200/2014/TT-BTC ngay 22/12/2014 ctaa Bo truong BTC.

- Nién dé ké todn bit dau tir ngay 01/01 két thiic vao ngay 31/01 cting nam.

- Pon vitién té sit dung ghi chép 1a: Pong Viét Nam, don vi tinh: dong

- Phwong phdp khédu hao: Phuong phap khau hao dudng thang.

- Phwong phdp tinh thué GTGT: theo phuong phap khau tru.

- Phwong phdp tinh gid xudt kho: Theo phuong phap thuc té dich danh.

- Phwong phdp hach todn hang ton kho: Theo phuong phap ké khai

thuong xuyén.
2.1.4.3. Hé théong sé sdch ké todn va hinh thirc Ké todn dp dung tai céng ty.

- La mdt don vi kinh doanh trong linh vuc van tai, nghiép vu kinh té phat

sinh kha nhiéu, do d6 dé hé théng hoa va tinh cac chi tiéu ké toan theo yéu cau
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quan 1y, dong thoi co doi ngii ké toan twong dbi ddng déu vé mit chuyén mon,
bai déu duoc dao tao qua cac truong 1op tir bac trung hoc dén dai hoc. Vi vay
don vi chon hinh thirc ké toan:” Nhat ky chung”.

- Pic trung co ban cia hinh thic nhat ky chung: Tat ca cac nghiép vu kinh
té phat sinh déu duogc ghi vao so nhat ky, ma trong tdm 1a nhat ky chung, theo
trinh tu thoi gian phat sinh va theo noi dung kinh té (dinh khoan ké toan) cua
nghiép vu do6. Sau d6 1ay sb lidu trén s6 Nhat ky chung dé ghi s6 cai theo ting
nghiép vu kinh té phat sinh.

% Sé sdch sir dung:

S6 nhat ky chung.

S6 chi tiét TK131, 112...

So cai cac TK 511, 515, 111, 112, 131,331, 632, 911.....

Bang tong hop chi tiét TK131, bang tong hop Nhap — Xuat — Tén ...

Ching tir ké toan (h6a don

mua hang, phiéu chi,...)

Nhat ky chung Sé6 chi tiét TK 131, 331...
‘, J[
Sﬁ c{li TK 131, 331... ————————— B{lng téng h(.)’p Chl tlét
TK 131, 331...
A\ 4

Bang cin déiu so phat
| |

Bao cao tai chinh <

Chu thich:
— Ghi hang ngay
— Ghi dinh ky
R »  Quan hé dbi chiéu, kiém tra

So d6 2.3: Trinh ty ghi s ké toan theo hinh thic Nhat ky chung.
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Hang ngdy, cin ctr vao cac ching tir da duoc kiém tra tinh hop phap duoc
dung lam can cir ghi 6, ké toan ghi cac nghiép vu kinh té phat sinh vao S6 Nhat
ky chung. Dong thoi tir ching tir goc ké toan ghi vao so, thé ké toan chi tiét. Tir
s6 Nhat ky chung ké toan tién hanh ghi chép céc s6 cai c¢6 lién quan.

Cudi ky, ké toan tién hanh cong sé liu trén s6 cai dé 1ap bang can ddi s6
phat sinh cin; cir vao bang tong hop chi tiét 1ap bang tong hop chi tiét cac tai
khoan. Sau khi da kiém tra, d6i chiéu, khép dung sé liéu ghi trén s6 cai va bang
tong hop chi tiét, so liéu tir bang can d6i phat sinh va bang tong hop chi tiét
duoc dung dé 1ap bao cdo tai chinh.

V& nguyén tic, tong sé phat sinh no va tong sb phat sinh co trén bang cin
d6i sb phat sinh phai bang téng sb phat sinh ng va sb phat sinh c6 trén s Nhat
ky chung.
2.1.4.4. Té chic |d@p va phén tich bdo cdo ké todn.

% Hé théng bdo cdo tai chinh cia doanh nghiép dwec ldp vao cudi nim
tai chinh bao gém:
- Bang can ddi s6 phat sinh.
- Bang can dbi ké toan- Mau B01-DN
- Bang bao cao két qua hoat dong kinh doanh- Mau B02-DN
- Béo céo luu chuyén tién té- Mau B0O3-DN
- Thuyét minh bao cdo tai chinh- Mau B09-DN
Ngoai ra cong ty con 1ap cac bao cao ké toan khac theo yéu ciu cia Nha
nudc nhu bao cao thué GTGT, thué thu nhap doanh nghiép.. va theo yéu cau
quan tri cia doanh nghiép nhu: Béao cac tinh hinh cong ng, Bao cdo chi phi quan
1y kinh doanh...
2.2. Thuc trang cong tac ké toan thanh toin véi ngwdi mua, nguoi ban tai
Cong ty c6 phan Thé Ky Méi
2.2.1. Pic diém Vé phwong thirc thanh todn va hinh thirc thanh todn véi
nguwoi mua, nguwoi ban tai Cong ty c¢o phan Thé Ky Mdi
¢ Phwong thirc thanh toan:
Cac phuong thirc thanh toan 1 yéu t6 quang trong trong quan hé thanh toan
cua doanh nghiép voi tat ca cac d6i twong va duoc thoa thuan cu thé trong hop
dong kinh té. Cac phuong thtc thanh toan hién nay rat da dang va phong phu.
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Tai Cong ty c6 phan Thé Ky Méi c6 hai phuong thtic thanh toan d6 1a thanh
toan ngay (truc tiép) va thanh toan cham tra.

+ Dbi voi ngudi mua: Tai cong ty phuong thirc thanh toan truc tiép duoc

ap dung voi nhitng khach hang 13 ca nhan mua hang véi s lugng it va khong
phai 1a khach hang thuong xuyén cua cong ty. Vi phuong thiic cham tra cong
ty 4p dung cho nhiing ngudi mua 1a khach hang thudng xuyén, mua hang véi s6
lugng 16n va theo phuong thirc hang gbi hang.

+ Db véi ngudi ban: Cong ty thanh toan ngay cho nhitng nha cung cap

nho 1é, s6 luong it. Con dbi véi nha cung cdp lau nim, nha cung cap theo
phuong thtc hang gbi hang coéng ty ap dung hinh thirc tra ngay hoac tra cham
tuy vao thoa thuan cua hai bén.

¢ Hinh thirc thanh toan

Hinh thitc thanh todn: 13 tong thé cac quy dinh vé mot cach thuc tra tién, 1a
su lién két caa céc yéu td trong qua trinh thanh toan.

Tai Cong ty ¢ phan Thé Ky Méi ¢6 cac hinh thtic thanh toan d6 1a thanh
toan bang tién mat va thanh toan bang chuyén khoan.

Hinh thtrc 4p dung chi yéu 13 thanh toan bang chuyén khoan. Thanh todn
bang chuyén khoan chu yéu 14 thanh toan bang ty nhiém thu va uy nhiém chi.
Nhitng giao dich thanh toan bang tién mat khong an toan thi sé& sir dung phuong
phéap nay .

2.2.2. Thuc trang Ké todn thanh todn véi ngwoi mua tai Céng ty cé phan Thé
Ky Mgi
> Chirng tir, tai khoan va sé sach sir dung:
- Chung ter st dung:
+ Hoa don gid tr1 gia tdng
+ Hop déng mua ban hang hoa
+ Phiéu thu
+  Gidy bao co
+ Gidy dé nghi thanh toan
+ Cac chuang tu khac c6 lién quan ....
+ Tai khoan su dung:
TK 131 : Phai thu cta khach hang.
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Tai khoan 131 duoc cong ty md dé theo ddi cac khoan no phai thu phat
sinh tang trong ky va tinh hinh thanh toan cac khoan ng¢ phai thu véi khach
hang. Pé phuc vu cho yéu ciu quan tri cong ty s& mé chi tiét dé theo ddi cho
timg d6i tuong.

- S6 sdch sir dung:
+ S0 Nhat ky chung
+  S6 chi tiét thanh toan v6i ngudi mua
+ Bang tong hop thanh toan voi ngudi mua

+ SO cai TK 131 va cac tai khoan khac co lién quan

Quy trinh hach toan

Chiing tir ké toan

S6 chi tiét thanh toan
Vai ngq’(‘)'i mua

.

S6 cai TK 131... oo »| Bang tong hop chi tiét
TK 131

S6 Nhat ky chung

.4

Bang can d6i SPS

[ |

Bao cao tai chinh r

Ghi chu: — Ghi hang ngay
——* Ghi dinh ky
«----->  Dbi chiéu, kiém tra
So' dé 2.4: Trinh tw ghi sé trong ké todn thanh todn véi ngwoi mua tai Cong ty
cé phdn Thé Ky Méi
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- Hang ngay, ké toan cin ctr vao cac chung tir goc, ghi chép vao s6 Nhat ky
chung, sau d6 cin ct s6 lidu da ghi trén sé Nhat ky chung dé ghi vao S6 cai TK
131, TK 511, TK 333,... Bong thoi ké toan ghi vao so6 chi tiét TK 131 theo ddi
khoan phai thu cho timg khach hang.

- Cudi Ky, cong sb lidu trén sb cai va 1ap bang can ddi s6 phat sinh. Bong
thoi can cit vao s6 chi tiét TK 131 theo ddi cho timg khach hang ké toan 1ap
bang tong hop phai thu khach hang.

Vi du 1: Ngay 01/12/2017, theo hoa don GTGT s6 0000572 cong ty van
chuyén hang cho Céng ty TNHH thuong mai Hoang Diing v&i thué GTGT 10%,
chua thu tién.

Can cr vao hoa don sd 0000572 va cac ching tir ¢o lién quan, ké toan ghi
vao sd Nhat ky chung (biéu s6 2.8) dong thoi ghi vao sb chi tiét TK 131 (biéu s6
2.10), s6 chi tiét TK 511.

Cudi ky ké toan can cir vao so chi tiét TK 131 lap bang tong hop chi tiét
phai thu khach hang (biéu s6 2.12).
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Biéu sé 2.1: Héa don gid tri gia ting sé 000572

HOA PON GIA TRI GIA TANG Mau sb: 01GTKT3/001
Lién 3: Noi bo Ky hiéu: HM/17P
Ngay 01 théng 12 nam 2017 S6: 0000572

Pon vi ban hang: CONG TY CO PHAN THE KY MO
M3 s6 thué: 0200567935

Pia chi: S6 11 Pa Nang, Ngo Quyén, HP

Dién thoai: 0225 3856 361

S6 tai khoan:

Hotén ngudimuahang: ...,
Tén don vi: Cong ty TNHH thuong mai Hoang Diing

M3 s thué:

0/2|/0|0|5|6]7]9|3]|5
Dia chi: s6 596 Lé Thanh Tong, Q. Lé Chan, TP. Hai Phong

Hinh thte thanh toan: TM/CK................. SOt KhOAN: ...,
STT | Ténhanghoa, dichvu | DVT | Sb luong Pon gia Thanh tién
1 2 3 4 5 6=5x4
1 Van chuyén hang theo 35.420.000
HDKT s6 451/ HDKT
ngay 25/11/2017
Cong tién hang 35.420.000
Thué GTGT : 10% Tién thué GTGT 3.542.000
Tong cong tién thanh toan 38.962.000

S6 tién viét bang chit: Ba muoi tam triéu, chin traim sau hai ngan dong chén .

Ngudi1 mua hang Nguoi ban hang Thu truong don vi
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, dong ddu, ghi ré ho tén)
( Can kiém tra, doi chiéu khi ldp, giao nhdn héa don)
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Vi du 2: Ngay 18/12/2017, Céong ty TNHH thuong mai Hoang Diing trng
trudc tién theo hop dong cho cong ty sé tién 1a 12.000.0004 bang tién mit.

Cian ctr vao cac chang tir co lién quan, ké toan ghi chép vao so Nhat ky
chung (biéu s 2.8) dong thoi ghi vao so chi tiét TK 131 ma cho Cong ty TNHH
thuong mai Hoang Diing (biéu s6 2.11), s6 quy tién mat. Can ct vao so Nhat ky
chung dé ghi vao s6 cai TK 131 (biéu s6 2.9), s6 cai TK 111.

Cubi ky can cr vao so chi tiét TK 131 mg cho Cong ty TNHH thuong mai
Hoang Diing dé 1ap bang tong hop no phai thu khach hang (biéu sb 2.12).

Biéu sé 2.2: Phiéu thu

CONG TY CO PHAN THE KY MO Maus6: 01 -TT
Sé 11 Pa Ning, Ngb Quyén, HP (Ban hanh theo TT 200/2014/TT-BTC
’ ngdy 22 thang 12 nam 2014 cia Bé truéng BTC)
PHIEU THU
Hai phong, ngay 18 thang 12 nam 2017
SO PT 596
No: 111
Co: 131

Ho tén nguoi nop tién: Tran Vin Vuong
bia chi: Congty TNHH thuong mai Hoang Diing
Ly do nop: Ung trudc 50% tién theo hop dong.
Sé tién: 12.000.000
(Viét bang chiz) Mwoi hai triéu dong chan.
Kém theo 01 chting tir goc
Ngay 18 thang 12 nam 2017

Thu trudong dv Ké toan trusng  Nguoi 1ap  Ngudinop tién  Tha quy
(ky, ho ten) (ky,ho tén) (ky, ho tén)  (ky, ho tén) (ky, ho ten)
Bd nhdn dii so tién (viét bang chiz). Muoi hai triéu dong chan.

+Ty gid ngoali t€ (vang bac, G4 qUY).....ccceeeveeevieiiiieeeeeeieeeeeee e

+S0 tHEN QUY AOl..v.veeevriceereeseeeieie et en s e

Vi du 3: Ngay 03/12/2017 Cong ty c6 phan dau tu thuong mai Thai An

thanh toan tién no s tién 1a 60.000.000d bang chuyén khoan.
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Can cr vao cac chung tir ¢o lién quan, ké toan ghi chép vao s6 Nhat
ky chung (biéu sé 2.8) dong thoi ghi vao s6 chi tiét TK 131 — phai thu khach
hang m¢ cho Céng ty ¢6 phan dau tu thuong mai Thai An (biéu s6 2.11), s6 theo
ddi tién giri ngan hang. Can ctr vao s6 Nhat ky chung dé ghi vao s6 cai TK 131
(biéu s6 2.9), TK 112.

Cubi ky can cir vao so chi tiét TK 131 — phai thu cua khach hang mo Cong
ty 6 phan dau tu thuong mai Thai An dé 1ap bang tong hop no phai thu khach
hang (biéu s6 2.12).

Biéu sé 2.3: Gidy bdo cé ciia ngdn hang

S6: 531

Vietcombank {/ Mi GDV: PHUCDTQTO

GIAY BAOCO M3 KH: 594256

Ngay: 03/12/2017

Kinh guri: Cong ty Cong ty co phan Thé Ky Méi
Ma s6 thué:0200567935

Hom nay chiing t6i xin bao da ghi CO tai khoan ciia quy khach hang véi noi dung
nhu sau:
S6 tai khoan ghi CO: 0531 0088 2310 8
S6 tién bang sb: 60.000.000
Sé tién bang chit: Sdu muoi triéu dong chan./
Noi dung: ##Cong ty cb phan dau tu thuong mai Thai An thanh toan tién hang ##

Giao dich vién Kiém soat
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Biéu sé 2.4: Bidng sao ké chi tiét tai khodn thing 12/2017

Vletcombanka

SAO KE TATKHOAN CHITIET
STATEMENT OF ACCOUNT
Tir ngay 01/12/2017 dén ngay 31/12/2017
S6 tai khoan/Account number: 0531 0088 2310 8 Loai tién t&/Currency: VND
Tén TK/Account name: CONG TY CONG TY CO PHAN THE KY MOl Sé dw dau ky: 112,045,760

Sé dw cudi ky: 101,983,444

Ngay S6 Néi dung Doanh s6 phat sinh
phat sinh GD giao dich . . .
No/Debit Coé/Credit
03/12/2017 531 | CTY CPDTTM THAI AN THANH 60,000,000
TOAN TIEN VC
16/12/2017 558 | CTY TNHH CPTM HOA PHAT 130,000,000
DAT THANH TOAN TIEN
18/12/2017 559 | THANH TOAN TIEN CHO CONG 25,000,000
TY THANH LOC
21/12/2017 560 | Phi DV SMS-CA T12/2017,SPT 10,000
0912331509
21/12/2017 561 | THANH TOAN TIEN CHO CONG 60,000,000
TY CPTM GIA TRANG
25/12/2017 562 | PHI TRU TAI KHOAN 3,300
26/12/2017 563 | ACCRUED INTEREST 16,084
26/12/2017 564 | CTY CPDTTM THAI AN THANH 45,000,000
TOAN TIEN
26/12/2017 565 | THANH TOAN TIEN CHO CONG 35,000,000
TY TNHH NAM VANG
29/12/2017 566 | CTY TNHH CPTM HOA PHAT 100,000,000
DAT THANH TOAN TIEN
CONG PHAT SINH 460,083,300 450,020,984

GIAO DICH VIEN

KIEM SOAT VIEN
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Vi du 4: Ngay 09/12/2017 cong ty van chuyén hang cho Cong ty c¢b phan
dau tu thuong mai Thai An chua thu tién theo HD0000881.

Cian ctr vao hoa don GTGT sb 0000881 va cac chung tir ké toan cé lién
quan, ké toan ghi vao s6 Nhat ky chung (biéu sé 2.8) dong thai ghi so chi tiét
TK 131 (biéu s6 2.11), s6 chi tiét TK 511. Can ctr vao s6 liéu da ghi so6 Nhat ky
chung ké toan ghi vao sb cai TK 131 (biéu s6 2.9), TK 511, TK 333.

Cubi ky cin ctr vao sb chi tiét TK 131 lap bang tong hop no phai thu khach
hang (biéu s6 2.12).
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Biéu sé 2.5: Héa don gid tri gia ting sé 0000881

HOA PON GIA TRI GIA TANG Mau s6: 01GTKT3/001
Lién 3: N6i bo Ky hiéu: HM/17P
Ngay 09 thang 12 nam 2017 S6: 0000881

Pon vi ban hang: CONG TY CO PHAN THE KY MO
Ma s6 thué: 0200567935

Dia chi: S6 11 Pa Ning, Ngd Quyén, HP

Dién thoai: 0225 3856 361

Sb tai khoan:

Ho tén ngud1 mua hang:

Tén don vi: Cong ty c6 phan dau tu thuong mai Thai An

Masothué: | o] 2]|of0|5|/0|5]7]3]3
bia chi: S6 572 Pa Nang, Q. Ngo Quyén, TP. Hai Phong

Hinh thiic thanh todn: CK/TM................. SO tai khodn:.........ooeeeeeeiiieiiennn,
STT Tén hang hoa, dichvy | DVT | S luong Don gi4 Thanh tién
1 2 3 4 5 6=5x4
Vian chuyén hang theo
1 HDKT sb 472 30.000.000
\
\
Cong tién hang 30.000.000
Thué GTGT : 10% Tién thué GTGT 3.000.000
Tong cong tién thanh toan 33.000.000
S tién viét bang chix: Ba muoi ba dong chan.
Nguoi mua hang Nguoi ban hang Thu truéng don vi
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, dong ddu, ghi ré ho tén)

( Can kiém tra, déi chiéu khi ldp, giao nhdn héa don)
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Vi du 5: Ngay 26/12/2017, Cong ty c¢6 phan dau tu thuong mai Thai An

thanh toan cong no cho cong ty bang chuyén khoan, sé tién: 45.000.000ddng.
Cin cir vao cac ching tir ¢o lién quan, ké toan ghi chép vao sd Nhat

ky chung ( biéu sb 2.8) dong thoi ghi vao sb chi tiét TK 131 (biéu sb 2.11), s6
theo ddi tién gui ngan hang. Can clr vao so6 Nhat ky chung dé ghi vao s6 cai TK
131 (biéu s6 2.9), TK 112.

Cudi ky can ctr vao sb chi tiét TK 131 md cho Cong ty c¢d phan dau tu
thuong mai Thai An dé Iap bang tong hop no phai thu khach hang (biéu s6
2.12).

Biéu sé 2.6: Gidy bdo cé ngin hang

S6: 564
Vietcombank 0 GIAY BAOCO  MaGDV: HUONGDTQT
Ngay: 26/12/2017 Ma KH: 594256

Kinh giri: Cong ty Cong ty c¢6 phan Thé Ky Méi
Mi s6 thué:0200567935

Hom nay chiing t6i xin bao da ghi CO tai khoan ciia quy khach hang véi noi dung
nhu sau:
S6 tai khoan ghi CO: 0531 0088 2310 8
Sé tién bang sé: 45.000.000
Sé tién bang chit: Bon muoi lam triéu dong chan./
Noi dung: ##Cong ty c6 phan dau tu thuong mai Thai An thanh toan tién no ##

Giao dich vién Kiém soat
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Vletcombankv

SAO KE TAI KHOAN CHITIET
STATEMENT OF ACCOUNT
T ngay 01/12/2017 dén ngay 31/12/2017

S6 tai khoan/Account number: 0531 0088 2310 8

Tén TK/Account name: CONG TY CONG TY CO PHAN THE KY MOl

Loai tién té/Currency: VND

Sé dw dau ky: 112,045,760

Sé dw cudi ky: 101,983,444

Ngay So N@i dung Doanh so phat sinh
phat sinh GD giao dich _ . :
No/Debit Co/Credit
03/12/2017 531 | CTY CPDTTM THAI AN THANH 60,000,000
TOAN TIEN VC
16/12/2017 558 | CTY TNHH CPTM HOA PHAT 130,000,000
DAT THANH TOAN TIEN
18/12/2017 559 | THANH TOAN TIEN CHO CONG 25,000,000
TY THANH LOC
21/12/2017 560 | Phi DV SMS-CA T12/2017,SPT 10,000
0912331509
21/12/2017 561 | THANH TOAN TIEN CHO CONG 60,000,000
TY CPTM GIA TRANG
25/12/2017 562 | PHI TRU TAI KHOAN 3,300
26/12/2017 563 | ACCRUED INTEREST 16,084
26/12/2017 564 | CTY CPDTTM THAI AN THANH 45,000,000
TOAN TIEN
26/12/2017 565 | THANH TOAN TIEN CHO CONG 35,000,000
TY TNHH NAM VANG
29/12/2017 566 | CTY TNHH CPTM HOA PHAT 100,000,000
DAT THANH TOAN TIEN
CONG PHAT SINH 460,083,300 450,020,984

GIAO DICH VIEN

KIEM SOAT VIEN
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Biéu sé 2.8: Trich sé Nhdt ky chung

M4u s6 S03a — DN
((Ban hanh theo TT 200/2014/TT-BTC
ngay 22 thang 12 nam 2014 cua B¢ truong BTC)

SO NHAT KY CHUNG

CONG TY CO PHAN THE KY MOI
S6 11 Pa Néang, Ngo Quyén, HP

Nam 2017
Pon vi: Bong
Ngay Ching tir S6 phat sinh
thang ghi | Dién giai SHTK Co
8 So hiéu NT No
01/12/2017 | HD572 | 01/12/2017 | VC cho Céng ty 131 38.962.000
TNHH thuong mai 511 35.420.000
Hoang Diing 333 3.542.000
03/12/2017 | GBC531 | 03/12/2017 | Cong ty cb phan 112 60.000.000
dau tu thuong mai 131 60.000.000
Thai An thanh toan
tién no
09/12/2017 | HD881 | 09/12/2017 | Van chuyén cho| 131 33.000.000
Cong ty co phan| 511 30.000.000
dau tu thuvong mai | 333 3.000.000
Thai An
09/12/2017 | HD882 | 09/12/2017 | VC cho Céng ty 131 77.000.000
TNHH thuong mai 511 70.000.000
Hoang Diing 333 7.000.000
18/12/2017 | PT596 | 18/12/2017 | TNHH thwong mai 111 12.000.000
Hoang Diing trng 131 12.000.000
tién hang
26/12/2017 | GBC564 | 26/12/2017 | Cong ty cb phan 112 45.000.000
dau tu thuong mai 131 45.000.000
Thai An thanh toan
tién hang
Cong phat sinh 92.612.564.416 | 92.612.564.416
nam

Nguoi 1ap biéu

(Ky, ho tén)

Hai Phong, ngay 31 thang 12 nam 2017

Ké toan trwéng

(Ky, ho tén)

Giam déc

(K¥, ho tén, déng dau)
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Khéa ludn tot nghiép

Truong Pai hoc Dan Idp Hai Phong

Cong ty c6 phan Thé Ky Méi

S6 11 Pa Néang, Ngb Quyén, HP

SO CAI

Nam 2017

Biéu sé 2.9 : Trich sé cdi tai khoan 131

MA2u s6 S03b — DN

Tén tai khoan: Phai thu khach hang

S6 hiéu: 131

((Ban hanh theo TT 200/2014/TT-BTC
ngay 22 thang 12 nam 2014 cua Bé truong BTC)

Pon vi: Pong Viét Nam

Ching tir S6 tien
Ne Didn gii TK
i hic gy PU Cs
So hiéu thing No 0
S6 dw dau nam 853.460.510
HD572 | 01/12/2017 | VC hang cho Céng ty 511 35.420.000
TNHH thuong mai Hoang 333 3.542.000
Diing
GBC531 | 03/12/2017 | Céng ty co phan dau tu 112 60.000.000
thuong mai Thai An thanh
toan tieén ng
HD881 | 09/12/2017 | VC hang cho Cong ty co 511 30.000.000
phan dau tu thwong mai 333 3.000.000
Thai An
PT596 | 18/12/2017 | Cong ty TNHH thuong 111 12.000.000
mai Hoang Diing tng tién
hang
GBC564 | 26/12/2017 | Cong ty TNHH thuong 112 45.000.000
mai Hoang Diing thanh
toan tién
Cong phat sinh nim 12.427.770.640 | 11.995.850.430
So du cudi ky 1.285.380.720

Ngudi 1ap biéu
(Ky, ho tén)

Hai Phong, ngay 31 thang 12 nam 2017

Ké toan trudng
(K3, ho tén)

Giam déc
(Ky, ho tén, dong dau)
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Khéa lugn tot nghiép Truong Pai hoc Dan lap Hdi Phong

Biéu sé 2.10: Sé chi tiét phdi thu khdch hang
Cong ty ¢6 phan Thé Ky Méi M4u sé S13 - DN
S6 11 Pa Néng, Ngo Quyen, HP- ) (Ban hanh theo TT 200/2014/TT-BTC ngdy 22 thang 12 ndm 2014 cua Bé truéng BTC)
SO CHI TIET THANH TOAN VOI NGUOI MUA

Tai khoan: 131 — Phai thu khach hang
Déi twong : Cong ty TNHH thuong mai Hoang Diing

Nim 2017
Pon vi tinh: Pong
Ngay thing Chiing tir Din g TK S6 phat sinh S6 dw
ghi sé SH NT | O pU No Cé No Cé
S6 du dau ky 215.644.350
Van chuyén hang chua | 511 35.420.000 35.420.000
09/12 HD572 | 0912 |, x 333 3.542.000 38.962.000
, . I
1812 | PTs96 | 1812 | Unetrudctientheohop |, 12.000.000
dong
Cong sé phit sinh 1.825.874.800 | 1.608.135.800
S6 du cudi ky 433.383.350
Ngay 31 thang 12 nam 2017
Nguwoi 1ap K& toan truéng Giam doc

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu sé 2.11: Sé chi tiét phdi thu khédch hang
Cong ty ¢6 phan Thé Ky Méi MAu s6 S13 - DN
S6 11 Pa Ning, Ngb Quyén, HP i ) ((Ban hanh theo TT 200/2014/TT-BTC ngay 22 thang 12 nam 2014 cua B¢ truong BTC)
SO CHI TIET THANH TOAN VOI NGUOI MUA
Tai khoan: 131 — Phai thu khach hang
bdi trong: Cong ty c6 phan dau tu thuong mai Thai An

Nim 2017 ‘
Don vi tinh: bong
Ngay thang Chung tir . TK So phit sinh S6 du
- R Dien gial
ghi so SH NT bU N Cé N Cé
S6 dw dau ky 45.260.000
03/12 GBC531 | 03/12 | [hanhtoantiennocho |\, 60.000.000 | 15.200.000
doanh nghiép
Van chuyén hang chuwa | 511 30.000.000 45.200.000
09/12 Hb8s1l | 09/12 thu tien 333 3.000.000 48.200.000
26/12 GBC564 | 26/12 | Thu tién ng 112 45.000.000 | 50.860.000
Cong s6 phat sinh 1.473.005.100 | 1.419.780.000
S6 dur cudi ky 98.485.100

Ngay 31 thang 12 nam 2017
Neguwoi lap K¢ toan truéng Giam doc




Khéa lugn tot nghiép Truong Pai hoc Dan lap Hdi Phong

Biéu sé 2.12: Bang tong hep phdi thu khdch hang

Cong ty c6 phan Thé Ky Méi
BANG TONG HQP PHAI THU KHACH HANG

Tai khoan: 131
Tén tai khoan: Phai thu khach hang

Nam 2017 .
Don vi tinh: bong
T S6 dw dau ky S6 phat sinh S6 dw cudi ky
Tén khach hang
T No Cé No Cé N¢ Cé
04 | Cty cb phan xay ldp Hai Long - 113.860.000 113.860.000 -
A i 215.644.350
06 Cor‘lg ty l:NHH thuong mai 1.825.874.800 1.608.135.800 433.383.350
Hoang Diing
10 | Cong ty 6 phan dau tw thuong |45 560 g9 1.473005.100 |  1.419.780.000 |  98.485.100
mai Thai An
Cong 853.460.510 0| 12.427.770.640 11.995.850.430 | 1.285.380.720
Hai Phong, ngay 31 thang 12 nam 2017
Nguwoi 1ap Ké toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Khéa lugn tot nghiép Truong Pai hoc Dan Idp Hai Phong

2.2.3. Thuc trang ké todn thanh todn véi nguwoi bdn tai Cong ty c¢o6 phan Thé
Ky Mai
> Chitng tir, tai khoan va sb sach sir dung
- Chting tir dé sir dung thanh toan v6i nguoi ban gdm:
+ Hop déng mua ban
+ Hoa don gia tr1 gia tdng
+ Phiéu chi
+ Gidy bao no cua ngan hang, uy nhiém chi
+ Gidy dé nghi thanh toan
+ Cac chung tu lién quan khac.
- Tai khoan s dung:

TK 331 — Phai tra nguoi ban.

Tai khoan nay dugc cong ty md dé theo ddi cac khoan no phai tra ngudi
ban co6 phat sinh tang trong ky va tinh hinh thanh toan cac khoan ng phai tra cho
nha cung cip. Dé phuc vu cho yéu cau quan tri cong ty 3 md s6 chi tiét dé theo
ddi timg ddi tuong.

Ngoai ra cong ty con st dung cac tai khoan:

+ TK 331 : Phai tra nguoi ban
+ TK 621 : Hang hoa
+ TK 133 : Thué GTGT déu vao dugc khau trir

- S6 sach st dung trong ké toan thanh toan véi ngudi ban:
+ Nhat ky chung
+  S6 chi tiét phai tra ngudi ban
+ S6 tong hop chi tiét phai tra nguoi ban

+ SO cai TK 331 va cac tai khoan c6 lién quan.
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» Quy trinh hach toan

Chiing tir ké toan

Nhat ky chung S6 ké toan chi tiét
A\ 4
S& c4ai TK 331... P N Bang téng hop chi tiét
TK 331...

A 4

Bang can d6i s6 phat

! '

Bao cdo tai chinh ¢
Ghi chu:
S — : Ghi hang ngay
—> : Ghi dinh ky
o - Pdi chiéu kiém tra

So do 2.5: Trinh tw ghi s6 ké todn thanh todn véi nguwoi bdn tai Cong ty cé
phan Thé Ky Mgi

- Hang ngay, can ctt vao cac chung tir dé ghi sb, ké toan tién hanh ghi
nghiép vu phat sinh vao s6 Nhat ky chung, ddng thai ghi vao sé chi tiét TK 331
— phai tra cho nguoi ban. Sau dé cin cir vao Nhat ky chung dé ghi vao so cai cac
TK 331, TK 621, TK 133,...

- Cubi ky, cong s liéu trén so ké toan 1ap bang can d6i s6 phat sinh. Bong
thoi can ¢t vao so chi tiét ma cho timg nha cung cép dé 1ap bang tong hop no
phai tra nguoi ban.

Vi du 1: Ngay 05/12/2017, cong ty mua dau cua Cong ty Cong ty cd phan
thuong mai Gia Trang theo hoa don GTGT s6 0000971, chua thanh toan.
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Can cr vao hoa don gia trj gia ting s6 0000971 va cac ching tir ké toan c6
lién quan, ké toan ghi vao s6 Nhat ky chung (biéu sé 2.22) ddng thdi ghi vao sd
chi tiét phai tra nguoi ban TK 331 (biéu s6 2.24). Can cir vao sé lidu trén sb
Nhat ky chung ké toan ghi vao so6 cai TK 331 (biéu s6 2.23), TK 621, TK133

Cudi ky can cir vao so chi tiét phai tra nguoi ban dé 1ap bang tong hop chi
tiét phai tra cho ngudi ban (biéu s6 2.26)
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Biédu sé 2.13: Héa don GTGT s6 0000 971

HOA PON GIA TRI GIA TANG Mau s6: 01GTKT3/001
Lién 2: Giao khach hang Ky hiéu: AB/17P
Ngay 05 thang 12 nam 2017 Sb: 0000971

Pon vi ban hang: CONG TY CONG TY CO PHAN THUONG MAI GIA TRANG
Mi s6 thué: 0205619301

bia chi: 112 Ngo Gia Ty - Hai An — Hai Phong

Pién thoai: 0225 62535659

S tai khoan:

Ho tén ngudi MUA haNg: .. ..o e

Tén don vi: Cong ty c6 phan Thé Ky Méi

Masothue: |\ 5511 olo|5|6]7|9]3]5
Pia chi: S6 11 Pa Nang, Ngo Quyén, HP

Hinh thic thanh toan: TM/CK................. SO A1 KNOAN ... ee e
ST e 2 . L
T Tén hang hoa, dich vu bVT | So luong Pon gia Thanh tien
1 2 3 4 5 6=5x4
Thanh to4n tién mua
1 3 s Lit 840 16.340 13.725.600
dau Diezel
Cong tién hang 13.725.600
Thué GTGT : 10% Tién thué GTGT 1.372.560
Tong cong tién thanh toan 15.098.160

S6 tién viét bang chit:Muwoi ldm triéu, khdng tram chin tdm nghin, mét tram sdu muwoi dong
chan .................

Nguoi mua hang Nguodi ban hang Thu trudng don vi
(ky, ghi r6 ho tén) (ky, ghi ro ho tén) (ky, dong ddu, ghi ré ho tén)
( Can kiém tra, déi chiéu khi ldp, giao nhdn héa don)

Vi du 2: Ngay 21/12/2017, cong ty thanh toan tién ng va tng trudc cho
Cong ty Cong ty c6 phan thwong mai Gia Trang bang chuyén khoan, sé tién
60.000.000 dong.
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Can cr cac chung tir c6 lién quan, Ké toan ghi chép vao s6 Nhat ky chung
(biéu s6 2.22) ddng thoi ghi vao sb chi tiét phai tra nguoi ban TK 331 (biéu sb
2.24), sb theo ddi tién guri ngan hang. Can clr vao s liéu trén sé Nhat ky chung
ké toan ghi vao so cai TK 331 (biéu s6 2.23), TK 112.

Cudi ky can ctr vao so chi tiét phai tra ngudi ban dé 1ap bang tong hop chi
tiét phai tra ngudi ban (biéu s6 2.26)

Biéu sé 2.14: Gidy bdo no Ciia ngin hang

S6: 561
Vietcombank a GIAY BAONQ M3 GDV: PHUCDTQTO
Ngay: 21/12/2017 Mai KH: 7726612

Kinh gtri: Cong ty Cong ty co phan Thé Ky Moi
Ma s6 thué: 0200567935

Hom nay chiing t6i xin bao da ghi NO tai khoan cua quy khach hang vai ndi dung nhu
sau:
S6 tai khoan ghi N : 0531 0088 2310 8
S tién bang s6:  60.000.000
S tién bang chit: Sdu muoi triéu dong chan./
Noi dung: ##Thanh toan tién ng va tmg truéc cho Cong ty Cong ty c¢6 phan thuong mai
Gia Trang ##

Giao dich vién Kiém soat
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Biéu sé 2.15: Uy nhiém chi

Vletcombankv 9 ,
UY NHIEM CHI S6: 517
So tién: 60.000.000 VND

PhiNH: [] Phitrong

Bing chii: Sdu muoi triéu dong chan. [ Phineodi
ingoai

N@i dung: Thanh toan tién cho Céng ty Cong ty cd
phan thuong mai Gia Trang

PON VI/NGUOI YEU CAU: Cong ty co phan | PON VI/NGUOI HUONG: CONG TY

Thé Ky Méi CONG TY CO PHAN THUONG MAI

Applicant: GIA TRANG

S6 CMND: Beneficiary:

Ngay cap: -Noi cap: S6 CMND:

S6 tai khoan: 0531 0088 2310 8 Ngay cap:

Tai NH: Vietcombank Hai Phong S6 tai khoan: 0241-1020-844-995
Tai NH: EXIMBANK Ngé Quyén - HP

KE TOAN TRUONG  CHU TAIKHOAN NGAN HANG GUI = NGAN HANG NHAN

Giao dich vién Giao dich vién
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Truong Pai hoc Dan Idp Hai Phong

Vletcombankv

SAO KE TAI KHOAN CHITIET

STATEMENT OF ACCOUNT

Tir ngay 01/12/2017 dén ngay 31/12/2017

S6 tai khoan/Account number: 0531 0088 2310 8

Tén TK/Account name: CONG TY CONG TY CO PHAN THE KY MOl

Loai tién té/Currency: VND

Sé dw dau ky: 112,045,760

Sé dw cudi ky: 101,983,444

Ngay So N@i dung Doanh s phat sinh
phat sinh GD giao dich _ . :
No/Debit Co/Credit
03/12/2017 531 | CTY CPDTTM THAI AN THANH 60,000,000
TOAN TIEN VC
16/12/2017 558 | CTY TNHH CPTM HOA PHAT 130,000,000
DAT THANH TOAN TIEN
18/12/2017 559 | THANH TOAN TIEN CHO CONG 25,000,000
TY THANH LOC
21/12/2017 560 | Phi DV SMS-CA T12/2017,SPT 10,000
0912331509
21/12/2017 561 | THANH TOAN TIEN CHO CONG 60,000,000
TY CPTM GIA TRANG
25/12/2017 562 | PHI TRU TAI KHOAN 3,300
26/12/2017 563 | ACCRUED INTEREST 16,084
26/12/2017 564 | CTY CPDTTM THAI AN THANH 45,000,000
TOAN TIEN
26/12/2017 565 | THANH TOAN TIEN CHO CONG 35,000,000
TY TNHH NAM VANG
29/12/2017 566 | CTY TNHH CPTM HOA PHAT 100,000,000
DAT THANH TOAN TIEN
CONG PHAT SINH 460,083,300 450,020,984

GIAO DICH VIEN

KIEM SOAT VIEN
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Khéa lugn tot nghiép Truong Pai hoc Dan Idp Hai Phong

Vi du 3: Ngay 08/12/2017. Cong ty tng trudc tién theo hop doéng cho Cong ty
TNHH Nam Vang véi s6 tién 10.000.000d, bang tién mit.

Can ct cac chung tir ¢ lién quan ké toan ghi chép vao s6 Nhat ky chung
(biéu s6 2.22) dong thoi ghi vao sb chi tiét phai tra nguoi ban TK 331 (biéu sb
2.25), s6 quy tién mit. Can ct vao sb lidu s6 Nhat ky chung ké toan ghi vao sb
cai TK 331 (biéu 6 2.23), TK 111.

Cudi ky can cir vao so6 chi tiét phai tra nguoi ban dé 1ap bang tong hop chi
tiét phai tra ngudi ban (biéu s6 2.26).

Biéu sé 2.17: Phiéu chi tién

Céng ty ¢b phan Thé Ky Méi MAu s6 S03a — DN
So 11 Pa Nang, Ngé Quyén, HP ((Ban hanh theo TT 200/2014/TT-BTC
ngay 22 thang 12 nam 2014 cua Bé truong BTC)

PHIEU CHI S6: 624
Hai phong, ngay 08 thang 12 nam 2017
S6 331
Co:111

Ho tén nguoi nhan tién: Vi Dc Toan
bia chi: Phong kinh doanh
Ly do chi: Chi tam tng tién mua hang cho Cong ty TNHH Nam Vang
Sé tién: 10.000.000 (Viét bang chiz:Muoi triéu dong chan).
Kémtheo 01  chingtrgdc  Gidy dé nghi tam &ng
Ngay 08 thang 12 nam 2017
Thi truong don vi Ké toan truong  Nguoi lap  Ngudinhan  Thu quy

(ky, ho tén) (ky,ho tén) (ky, ho tén)  (ky, ho tén) (ky, ho tén)
Bd nhdn dii s tién (viét bang chi#).Muwoi triéu dong chan.

+Ty gid ngoai t€ (vang bac, d4 qUY).....cccceeveriieneeiiee e,

+SO BN QUY GOl...vovveeeeieeeeee ettt
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Vi du 4: Ngay 09/12/2017, Thué Cong ty TNHH Nam Vang stra 6 t6 theo
hoa don GTGT s6 0000449, chua thanh toén.

Cin clr vao hoa don gia tri gia ting s6 0000449 va cac ching tir ké toan c6
lién quan, ké toan ghi vao s6 Nhat ky chung (biéu sé 2.22) d¢éng thoi ghi vao sd
chi tiét phai tra nguodi ban TK 331 (biéu s6 2.25). Can c& vao sb liéu trén s
Nhat ky chung ké toan ghi vao sb cai TK 331 (biéu s6 2.23), TK 627, TK 133.

Cubi ky can ctr vao s chi tiét phai tra ngudi ban dé 1ap bang tong hop chi
tiét phai tra nguoi ban (biéu s6 2.26)
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Biéu sé 2.18: Héa don GTGT s6 0000449

HOA PON GIA TRI GIA TANG Mau sé:
Lién 2: Giao khéach hang 01GTKT3/001
Ngay 09 thang 12 nam 2017 Ky %liéUZ TM/17P
So: 000449

Pon vi ban hang: Coéng ty TNHH Nam Vang

Ma s6 thué: 0200706351

Pia chi: S6 312 Hung Vuong , Q. Hong Bang , TP. Hai Phong
bién thoai: 0225 13899562

S6 tai khoan:

Ho ten nguoi mua hang: ...
Tén don vi: Cong ty ¢d phan Thé Ky Méi
Mi sb thué:

0|2/|0|l0|5]|6]7|9|3]|5
Dia chi: S6 11 Pa Ning, Ngo Quyén, HP

Hinh thirc thanh todn: CK/TM................. SO tai KNOAN:. ...
STT | Ténhanghoa, dichvu | BVT | Sb luong Don gi4 Thanh tién
1 2 3 4 5 6=5x4
Stra chira xe BK15- 13.000.000
1 566123
\
Cong tién hang 13.000.000
Thué GTGT : 10% Tién thué GTGT 1.300.000
Tdng cong tién thanh toan 14.300.000
S6 tién viét bang chir: Muroi bon triéu ba triam nghin dong ...
Nguoi1 mua hang Nguoi ban hang Thu trudng don vi
(ky, ghi r6 ho tén) (ky, ghi ro ho tén) (ky, déng ddu, ghi ré ho tén)

( Can kiém tra, déi chiéu khi Idp, giao nhdn héa don)

Vi du 5: Ngay 26/12/2017, cong ty thanh toan 35.000.000 dong cho Cong
ty TNHH Nam Vang bang chuyén khoan.

Sinh vién: D6 Anh Tudn — QT1802K Page 55
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Can cr cac chung tir c6 lién quan, Ké toan ghi chép vao s6 Nhat ky chung
(biéu s6 2.22) ddng thoi ghi vao sb chi tiét phai tra nguoi ban TK 331 (biéu sb
2.25), sb theo ddi tién guri ngan hang. Can cir vao s liéu trén sé Nhat ky chung
ké toan ghi vao so cai TK 331 (biéu s6 2.23), TK 112.

Cudi ky can ctr vao so chi tiét phai tra ngudi ban dé 1ap bang tong hop chi
tiét phai tra ngudi ban (biéu s6 2.26)

Biéu sé 2.19: Gidy bdo no Ciia ngin hang

S6: 565
Vietcombank a GIAY BAONQ  Mi GDV: PHUCDTQTO
Ngiy: 26/12/2017 Ma KH: 7726612

Kinh giri: Cong ty Cong ty ¢ phan Thé Ky Méi
Mi s6 thué:0200567935

Hom nay chiing toi xin bao da ghi NQ tai khoan cta quy khach hang vai ni dung nhu
Sau.
S tai khoan ghi NQ : 0531 0088 2310 8
S tién bang sb:  35.000.000
Sé tién bang chir: Ba lim triéu dong chan./
Noi dung: ##Thanh toan tién cho Cong ty TNHH Nam Vang ##

Giao dich vién Kiém soat
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Biéu sé 2.20: Uy nhié¢m chi

Vietcombank f/
Sé: 530
UY NHIEM CHI Ngay:26/12/2017
PAYMENT ORDER
Sé tién: 35.000.000 VND

. . N PhiNH: [] Phitrong
Bang chir: Ba ' lam triéu dong chan.

ang chw muwo' am‘ eu dong Cha D Phi ngoai
Noi dung: Thanh toan ticn cho Cong ty TNHH Nam
Vang
PON VI/NGUOI YEU CAU: Cong ty c6 PON VI/NGUOI HUONG: Cong ty
phan Thé Ky Mai TNHH Nam Vang
Applicant: Beneficiary:
S6 CMND: S6 CMND:
Ngay cap: -Noi cap: Ngay cap:
Sé tai khoan: 0531 0088 2310 8 S6 tai khoan: 0011-0400-744-195
Tai NH: Vietcombank Hai Phong Tai NH: VIETCOMBANK Hai Phong

KE TOAN TRUONG  CHU TAIKHOAN NGAN HANG GUT  NGAN HANG NHAN

Giao djch vién Giao dich vién
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Khéa ludn tot nghiép

Truong Pai hoc Dan Idp Hai Phong

Vletcombanka

SAO KE TAIKHOAN CHITIET
STATEMENT OF ACCOUNT

S6 tai khoan/Account number: 0531 0088 2310 8

Tén TK/Account name: CONG TY CONG TY CO PHAN THE KY MGl

Biéu sé 2.21: Bdng sao ké thanh 12/2017

Tir ngay 01/12/2017 dén ngay 31/12/2017

Loai tién t¢/Currency: VND

Sé dw ddu ky: 112,045,760

Sé dw cudi ky: 101,983,444

Ngay So Néi dung Doanh s phat sinh
phat sinh GD giao dich . . -
No/Debit Co/Credit
03/12/2017 531 | CTY CPDTTM THAI AN THANH 60,000,000
TOAN TIEN VC
16/12/2017 558 | CTY TNHH CPTM HOA PHAT 130,000,000
DAT THANH TOAN TIEN
18/12/2017 559 | THANH TOAN TIEN CHO CONG 25,000,000
TY THANH LOC
21/12/2017 560 | Phi DV SMS-CA T12/2017,SDT 10,000
0912331509
21/12/2017 561 | THANH TOAN TIEN CHO CONG 60,000,000
TY CPTM GIA TRANG
25/12/2017 562 | PHI TRU TAI KHOAN 3,300
26/12/2017 563 | ACCRUED INTEREST 16,084
26/12/2017 564 | CTY CPDTTM THAI AN THANH 45,000,000
TOAN TIEN
26/12/2017 565 | THANH TOAN TIEN CHO CONG 35,000,000
TY TNHH NAM VANG
29/12/2017 566 | CTY TNHH CPTM HOA PHAT 100,000,000
DAT THANH TOAN TIEN
CONG PHAT SINH 460,083,300 450,020,984

GIAO DICH VIEN

KIEM SOAT VIEN

Sinh vién: D6 Anh Tudn — QT1802K
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Biéu sé 2.22: Trich sé Nht ky chung

MAu sé S03a — DN
((Ban hanh theo TT 200/2014/TT-BTC
ngay 22 thang 12 nam 2014 cua Bé truong BTC)

Cong ty c6 phan Thé Ky Méi
S0 11 ba Nang, Ngé Quyen, HP

SO NHAT KY CHUNG

Nim 2017
Pon vi: Pong
Ngay Chung twr S0 phat sinh
thang | Ngay Dién giai SH No Co
.z | So hiéu . TK
ghi so ; thiang
05/12/20 | HD0971 | 05/12/2 | Mua chiu dau Céng ty c6 621 | 13.725.600
17 017 | phan thuong mai Gia Trang | 133 1.372.560
331 15.098.160
08/12/20 | PC624 | 08/12/2 | Ung trudc tién cho Cong ty | 331 | 10.000.000
17 017 | TNHH Nam Vang 111 10.000.000
09/12/20 | HDO0449 | 09/12/2 | Sira xe tai Cong ty TNHH | 627 | 13.000.000
17 017 Nam Vang 133 1.300.000
331 14.300.000
21/12/20 | GBN561 | 21/12/2 | Thanh toan ng va ing truéc | 331 | 60.000.000
17 017 | cho Céng ty c6 phan thuong | 112 60.000.000
mai Gia Trang
25/12/20 | HD701 | 25/12/2 | Mua dau cua cty Lan Ngoc | 621 | 16.330.000
17 017 133 1.633.000
331 17.963.000
26/12/20 | GBNS65 | 26/12/2 | Tanh to4n tidn cho Cong ty | 331 | 35.000.000
17 017 | TNHH Nam Vang 112 35.000.000
Cong phat sinh nim 92.612.564.416 | 92.612.564.416

Ngudi 1ap biéu

(Ky, ho tén)

Ké toan trudng
(K3, ho tén)

Giam déc

Ngay 31 thang 12 nam 2017

(Ky, ho tén, dong dau)
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Cong ty ¢bph
S6 11 ba Ning

, Ngb Quyén, HP

an Thé Ky Méi

SO CAI

Bidu sé 2.23: Trich sé cdi tai khodn 331

M4u s6 S03b — DN

(Dung cho hinh thtc ké toan Nhat ky chung)

Nam 2017

Tén tai khoan: Phai tra nguoi ban

S6 hiéu: 331

((Ban hanh theo TT 200/2014/TT-BTC
ngay 22 thang 12 nam 2014 cua Bg truong BTC)

Pon vi: Dong Viét Nam

Chiing tir Sé tién
Ngay Dién giai TK
Sohigu | yino bU N Co
S6 du dau nim 1.487.516.000
HDO971 | 05/12/2017 | Mua dau ctua Cong ty ¢ phan | 621 13.725.600
thuong mai Gia Trang 133 1.372.560
PCe24 | 08/12/2017 | Ung truéc tién cho Cong ty 111 | 10.000.000
TNHH Nam Vang
HDO0449 | 09/12/2017 | Sira xe tai Cong ty TNHH Nam | 627 13.000.000
GBN561 | 21/12/2017 | Tra tién ng va tmg trudc cho 112 60.000.000
Cong ty ¢6 phan thuong mai Gia
Trang
GBN565 | 26/12/2017 | Thanh toan tién cho Cong ty 35.000.000
TNHH Nam Vang 112
Cong phat sinh nam 11.287.406.550 | 11.697.350.900
S6 dwr cudi ky 1.897.460.350

Ngudi 1ap biéu
(K, ho tén)

Ké toan trudng
(K3, ho tén)

Sinh vién: D6 Anh Tudn — QT1802K
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Biéu sé 2.24: Sé chi tiét phdi trd ngwoi bdn

Cong ty ¢b phan Thé Ky Méi M4u sb 513 - DN
S6 11 Pa Ning, Ngb Quyén, HP (Ban hanh theo TT 200/2014/TT-BTC ngay 22 thang 12 nidm 2014 ciia Bé trueng BTC)

SO CHI TIET THANH TOAN VOI NGUOI BAN
Tai khoan: 331 — Phai tra nguoi ban
Déi twong: Cong ty Cong ty c6 phan thuong mai Gia Trang

Niim 2017 ‘
Don vi tinh: bong
tl;ll%i)é Chung tir Didn gi TK déi So phat sinh So dw
ghi sb SH NT ung No Co No Co
So dw dau ky 42.678.000
N 621 13.725.600 82.551.340
05/12 HDb971 | 05/12 Cty mua dau
133 1.372.560 83.971.900
5 pT A hx \
2112 | GBNS6L | 2112 | CYMaténhangva o, 60.000.000 20.000.000
ung truoc
Cong so phat sinh 2.426.208.000 | 2 324.610.000
S0 du cudi ky 58.920.000
Ngay 31 thang 12 nam 2017
Nguwoi lap K¢ toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu sé 2.25: Sé chi tiét phdi trd ngwoi bin
Céng ty c6 phan Thé Ky Méi M3iu s S13 - DN
S6 11 Pa Nang, Ngo Quyén, HP ((Ban hanh theo TT 200/2014/TT-BTC ngay 22 thang 12 nam 2014 cua B¢ truéng BTC)
SO CHI TIET THANH TOAN VOI NGUOI BAN

Tai khoan: 331 — Phai tra nguoi ban Péi twong: Cong ty TNHH Nam Vang
Niam 2017 .
] Don vi tinh: Dong
Ngay Chung tir TK S0 phat sinh So dw
thang Dién giai doi ] ]
. 2 SH NT ] No Cé No Cé
ghi so wng
S6 dw dau ky 36.234.500
08/12 | PC624 | 08/12 | Cty irng tién sua chira 111 10.000.000 10.000.000
627 13.000.000 30.500.000
09/12 | HDB449 | 09/12 | Cty thué stra chira
133 1.300.000 31.800.000
26/12 | GBN565 | 26/12 | Cty tra tién ng 112 35.000.000 15.400.000
Cong so phat sinh 631.518.000 | 853.515.500
S6 dw cudi ky 258.232.000
Ngay 31 thang 12 nam 2017
Newoi lap K& toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu sé 2.26: Bang tong hep phdi trd nguoi bdn

Céng ty ¢ phan Thé Ky Méi
S0 11 Pa Nang, Ngoé Quyén, HP

BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331
Tén tai khoan: Phai tra nguoi ban

Nam 2017
Pon vi tinh: Pong
R ] . S6 dw dau ky S6 phat sinh trong ky S6 du cudi ky
STT Tén khach hang
No Co No Co No Co
Cong ty co phan
1 . 42.678.000 | 2.426.208.000 | 2.324.610.000 | 58.920.000
thuong mai Gia Trang
Céng ty TNHH TM
4 5.400.153 58.211.660 80.769.325 27.957.818
LAN NGOC
Cong ty TNHH Nam
8 36.234.500 631.518.000 853.515.500 258.232.000
Vang
Cong 1.487.516.000 | 11.287.406.550 | 11.697.350.900 | 150.000.000 | 2.047.460.350
Ngay 31 thang 12 nam 2017
Nguwoi 1ap Ké toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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CHUONG 3
MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE TOAN
THANH TOAN VOI NGUOI MUA, NGUOI BAN TAlI CONG TY CO
PHAN THE KY MOl
3.1. Panh gia vé cong tic ké toan noéi chung va cong tic ké toan thanh toan
né6i riéng tai Cong ty c6 phan Thé Ky Méi.

Cong ty c¢b phan Thé Ky Mai 1a doanh nghiép kinh doanh trong linh vuc
van tai. Trong thoi ki kinh té phat trién hién nay, cong ty di va dang co nhiing
budc tién xa hon trong linh vuc hoat dong cua minh véi sy phat trién cua hé
théng nha cung cip va khach hang. Vi vay, ké toan cong no véi nha cung cip va
khéach hang ngay cang hoan thién hon.

Ké toan thanh toan voi ngudi mua va nguoi ban ciia Cong ty ¢ phan Thé
Ky Méi c6 nhitng vu diém va ton tai nhugce diém. Nhiém vy caa ké toan thanh
toan 13 phai tim cach phat huy nhitng diém manh va han ché va khic phuc
nhitng diém yéu dé cong tac ké toan ngay cang hiéu qua hon.

3.1.1. Uu diém

- Vé co cdu to chirc bé mdy qudn Iy:

+ Cong ty di t6 chirc bo may gon nhe, hop 1y, phi hop véi nhiém vy kinh doanh
cua minh. Cac phong ban hoat dong hiéu qua, cung cip thong tin kip thoi nhanh
chong cho cac cap quan 1y.

+ D06i ngli can bd cong nhan vién nang dong, ham hoc hoi, cé trinh do va bd
may lanh dao c¢6 ning lyc, ludn quan tim dén can bo nhan vién trong cong ty.

- Vé t6 chirc bé mdy ké todn: Bo may ké toan td chirc theo mé hinh tap trung,
don gian gon nhe nhung hiéu qua. Can bo ké toan duoc bd tri hop 1y. Cac nhan
vién phong ké toan thuong xuyén kiém tra, d6i chiéu sé liéu nham dam bao
thong tin chinh xac cho két qua hoat dong kinh doanh.

- Vé hinh thic ké todn: Cong ty ap dung theo hinh thtic s6 “Nhat ky
chung”, day 1a hinh thtic ké toan don gian, phé bién, phu hop véi hoat dong kinh
doanh dién ra tai cong ty. Dong thoi, cic nghiép vu ké toan phat sinh duoc phan
anh 13 rang trén s6 Nhat ky chung, cac s6 cai va sb chi tiét theo trinh tu thoi
gian gitip thong tin ké toan duoc cap nhat thudng xuyén va day du.

- Vé hé thong ching tar, tai khodn va bdo cdo tai chinh
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+ Cac ching tir sir dung cho viéc hach toan déu phu hop véi yéu cau kinh té va
phap 1y ctia cac nghiép vu kinh té phat sinh, ding véi mau do B6 tai chinh quy dinh.
Quy trinh luan chuyén ching tir kha nhanh chéng, kip thoi.

+ Cong ty co phan Thé Ky Mai st dung nhiing tai khoan trong hé thong
tai khoan ban hanh theo quyét dinh s6 TT 200/2014/QD-BTC. Cong ty ludn cap
nhat nhitng thay di trong ché do ké toan theo quy dinh cua Nha nudc.

+ V@& bao céo tai chinh: Cac bao céo tai chinh duoc lap theo diing mau
biéu quy dinh va dam bao tinh chinh xéc, kip thoi cung cip thong tin phuc vu
cong tac quan 1y kinh té tai chinh cua cong ty.

- Céng tdc ké todn thanh todn va thu hoi cong ng

+ Cong tac thanh toan no ciia cong ty duoc danh gia chung 13 tét. Cong ty mo
s6 chi tiét dé theo ddi cho ting d6i twong ngudi mua va ngudi ban. Giap cho
nha quén 1y c6 dugc nhiing thong tin chinh x4c vé tinh hinh céng ng ciia cong ty
dé thu xép thanh toan, chi tra ding han va kip thoi cling nhu thu hdi cac khoan
no phai thu twong ddi kip thoi.

+ Pé tao dugc uy tin dbi Véi cac nha cung cip,khong 1a gian doan qué trinh
kinh doanh. Cong ty thyc hién thanh toan ding thai han hop dong kinh té
3.1.2. Han ché

Bén canh nhiing két qua da dat duogc thi cong tac ké toan thanh toan tai
Cong ty ¢ phan Thé Ky Méi con boc 16 nhitng han ché sau:

Thi# nhat, Cong tac ké toan tai don vi van dugc thuc hién mét cach thu
cong, tién hanh bi'mg tay mic du c6 sy hd tro cia Excel nhung viéc phan anh
nghiép vu kinh té phat sinh, luan chuyén chung tir con cham, dé gap phai nhiing
sai sot, giam hiéu qua cia cong viéc.

The# hai, Déi véi cac khoan ng thi cong ty chua 1ap hd so theo ddi cho
ting khoan no va cong tac déi chiéu cong ng dé thu hoi vén chua duoc dién ra
thuong xuyén. Ngoai viéc ¢6 gang dé thu hoi thi cong ty chua dua ra bién phap
nao dé xur 1y cac khoan no khong c6 kha ning thu hoi theo hudng co loi nhat
cho cong ty.

Thar ba, V& viéc trich 1ap du phong no phai thu kho doi cong ty chua tién
hanh trich 1ap du phong phai thu kho doi mac du thuc té co phat sinh, tham chi
¢6 ca khoan ng duoc xac dinh 1a khéng doi duge. Piéu nay anh huong rat 16n
dén tai chinh ctia doanh nghiép néu nhu nhiing khoan ng nay khong thé thu hoi

duogc trong tuong lai.
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Biéu s6 3.1: Bao cdo tinh hinh céng ng phai thu dén ngay 31/12/2017
BAO CAO TINH HINH CONG NQ PHAI THU

PEN NGAY 31/12/2017
STT Tén khach hang Duw no cudi ky No chwa dén | No¢ dén han Ng¢ qua han No¢ khong
han doi dwoc
1 Cong ty C6 Phan Song Véan 42.330.600 42.330.600
4 Cty ¢6 phan thuong mai
Huang Thing 50.600.000 50.600.000
6 Cty TNHH Hung Phat 153.876.100 153.876.100
10 | Cong ty TNHH thuong mai 433.383.350 433.383.350
Hoang Diing
Tong cong 1.985.380.720 672.772.712 | 331.839.138 | 272.222.870 8.546.000
Hai phong, ngay ...... Thang ...... Néam ....
Nguoi lap Ké toan truong Giam déc
(Pi ky) (Di ky) (D ky tén, dong dau)
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3.2. Tinh tét yéu phai hoan thién té chitc ké toan thanh toan véi ngudi mua
va nguoi ban

Trong nén kinh té thi trudng canh tranh khéc liét nhu hién nay, kinh té Viét
Nam dang trén da hoi nhap va phat trién manh mé. i véi mdi doanh nghiép
khong chi la co hoi ma con la thach thic, doi hoi cac doanh nghiép phai khong
nguing phan dau dé ton tai.

Dé dat dugc muc tiéu d6 Cong ty c6 phan Thé Ky Méi phai hoan thién hon,
d6i mai khong ngiing, phai co chinh sach quan 1y tot, thay dbi nhiing co ché
khong phu hop véi doanh nghiép, trong d6 c6 cong tac ké toan ndi chung va
cong tac ké toan thanh todn noi riéng.

Nghiép vu thanh toan xay ra ca trong qua trinh mua hang va qua trinh tiéu
thu, cac nghiép vu thanh toan c6 y nghia v6 cung quan trong trong hoat dong
cua doanh nghiép, né tai ra vén cho doanh nghiép phat trién va gbp phan duy tri
Su ton tai va phat trién cua doanh nghiép. Nén viéc hach toan cac nghiép vu
thanh toan giup viéc quan 1y tai chinh, cung cap thong tin s6 liéu chinh xac phan
anh trung thyc tinh hinh hoat dong cta doanh nghiép.Vi vy cong ty can phai
khong nging hoan thién bé may ké toan cling nhu cong tac ké toan thanh toan
vG&in gudi mua nguoi ban.

3.3. Mot s6 y kién nham hoan thién cong tic ké toan tai Cong ty c6 phan
Thé Ky Méi.

Trong qua trinh thuc tap tai Cong ty c6 phan Thé Ky Mdi ngoai nhitng mat
tich cuc thi vé t6 chuc ké toan thanh toan véi ngudi mua, ngudi ban con cd
nhitng mat han ché nhu di trinh bay & trén. Vi vay, em xin dua ra mot s6 kién
nghi dé mot phan nao d6 hoan thién hon cong tic ké toan thanh toan tai céng ty
nhu sau:

> Kién nghi 1: Si# dung phan mém ké todn vio cong tic ké todn cia
doanh nghiép.

Phan mém todn 13 hé thong cac chuong trinh may tinh dung dé xir 1y tu

dong cac thong tin ké toan trén may vi tinh, 14 mot cong cu ghi chép, luu tri,
tinh todn va tdng hop trén co so cac dit lidu dau vao 1a cac chung tir gdc. N6
phai dap tng nhu cau quan tri ké toan cua doanh nghiép ciing nhu dap tng céac
quy dinh vé s6 sach ké toan ctia Nha Nudc.
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Tai Cong ty c6 phan Thé Ky Méi, cong tac hach toan ké toan duoc thuc
hién thu cong. May tinh chi dung dé soan thao van ban, ké mau sb sach va ung
dung Excel tinh lwong trong bang thanh toan luong, khau hao TSCP hang thang.
Khi sir dung phan mém ké toan, viéc kiém tra, xir Iy va cung cap thong tin kinh
té tai chinh dugc nhanh chéng, chinh xéc, kip thoi, tiét kiém stc lao dong ma
hiéu qua cong viéc cao, cac dit liéu dugc luu trit va bao quan thuan loi, an toan
hon. Vi vay, Cong ty can quan tdm hon trong vi¢c dau tu cac phﬁn mém ké toan
cho phu hop voi diéu kién thuc té tai Cong ty.

Cong ty nén mua mot s6 phan mém ké toan hiéu qua dang co6 mat trén thi
treong: Misa, Fast, Smart

* Phan mém ké toan Fast Acounting: http://www.fast.com.vn

i Céng ty cé phin phin m&m QLDN Fast B e S
Tro gidp  Két thic English
& Hethong
u‘_’ Téng hop
11 Tién mat, tién giri, tign vay | . b
‘ - .
5 u ’ - = BC ban hang
% Bin hang ho‘paéng FaaTy, -*
don hang =)
Ll y f ! .
Mua hang m  BCban hang
ﬁ Ton kho . Danhmuycgidban Tinhning hé trgr theo tai khoan
¥ Tai sén c& dinh Héa don ban hang A N ‘
~ ™ BC cong ng
"! Céng cu dung cu khach hang
:w Bio céo chi phi theo khodn muc < ﬂ L l e
Phigu nhap hang ban, " -
#¥ Gia thanh du én, céng trinh dich vy bi trd lai - BEcongng
: T N 7 héa don
%% Gia thanh sx lién tuc ; ~
Phiéu diéu chinh ‘
7 iz iha . A )
{{] Gia thanh sx theo don hang [ — cong ng "~ BChop déng,
dan hani
* Bio cho thil Héa don giam gid 9
-\?gi BCQT theo céc trudng tu do 'W—a
Quan Iy héa don vt ) =
- Khach hang NV bdn hang Thué suat 56 du cdng ng Tiénich
i Thué thu nhip ca nhin

May chi SQL: 172.168.10.230 | B6 s& ligu: FA11 | Ngusi sir dung: ABC | Phign ban: 11.01.01 | Ban vi: CTY

Fast Accounting dugc phat trién va lién tuc hoan thién tir nam 1997, hién co6
hon 13.000 khach hang va dat nhiéu giai thuong khac nhau nhu Sao Khué, BIT
CUP, san pham duoc nhiéu ngudi st dung, CUP CNTT...
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Fast Accounting voi 4 phién ban dap img cho cac loai hinh doanh nghiép:
dich vy, thuong mai, xay lép, san xuit. Phan mém nay dugc phat trién trén cong

ngh¢ cua Microsoft, ngdn ngit 1ap trinh 1a C#NET, co s¢ dir licu 1a SQL Server,

c6 thé chay trén may don 1€, mang ndi bo hodc lam viéc tir xa qua internet.

*Phan mém ké toan MISA : http://www.misa.com.vn/

: Tép Danhmuc Nghiépvu Héthéng Tiénich Trg gitp
i Gl Timkiém [%) Béocdo 7 Béocdonhanh [ Ngayhachtodn

s = T Khai bao théng tin ban da x
Ban lam viéc « ||Banlamviéc e bsGTO0G N e 2
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- Banlamviéc Hop déng Quy n
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12/09/2013

MISA SME.NET 2017 1a phan mém luén duoc cai tién cho phu hop véi
ché do ké toan cua cac doanh nghiép, dap ung day du cac nghiép vu ké toan.
MISA SME.NET 2017 phu hop trién khai cho doanh nghiép thudc moi linh vuc:
Thuong mai; Dich vy; Xay lép; San xuét.

Phan mém tu dong 1ap cac bao cao thué c6 ma vach va quan ly chat ché
hoa don tu in, dat in, dién tir theo dung quy dinh cua Tong cuc Thué. Két ni véi
dich vu ké khai thué qua mang MTAX.VN dé nop béo cdo tryc tiép dén co quan
Thué.
> Kién nghi 2: Vé vigc xdy dung cdc bién phdp cu thé dé thu héi ng phdi

thu.
e Ldp hé so theo déi cho timg khéch hang cua doanh nghiép
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Déi voi mot cong ty van tai, hoat dong cung cap dich vu,mua vat liéu xay
ra thudng xuyén. Do vay sé& rat kho dé kiém soat dugc cac khoan ng va thanh
toan néu khong c¢6 hd so khach hang rd rang. Vi mot hd so khach hang dugc
trinh bay mot cach khoa hoc va cap nhat lién tuc giup nguoi quan 1y nim bat
duoc day du vé thong tin caa mot khach hang.

o Ap dung chinh sich chiét khdu thanh todn cho cdc khich hang thanh todn
nhanh, thanh toan trudc han.

Chiét khdu thanh todn: 1a mot bién phap thac day viéc thu hodi von ciing
nhu nang cao hiéu qua kinh doanh. Bé thuc day qua trinh thu hdi no thi cling
VGi nhitng bién phap trén cong ty nén ap dung hach toan chiét khu thanh toan
cho cac khach hang thanh todn nhanh, thanh toan truéc han. S& gitp thic day

qua trinh thu hdi vén nhanh hon.

Co s¢ xdy dung muc chiét khdu thanh todn: Cong ty c6 thé tham khao 13i
suat huy dong va l1ai suat cho vay cia ngan hang dé quy dinh mac chiét khau
thanh toan cho phu hop. Mac chiét khu thanh toan phai Ion hon muc 13i suét
ngan hang huy dong va nhé hon murc 13i suat ngan hang cho vay.

Vi du: Lai suat tién gui ky han 3 thang tai ngan hang Vietcombank tai ngay
31/12/2017 14 5.5% /nam; 13i suat cho vay ngan han 14 9,8%/niam. Cong ty sé& c6
nhitng khoan chiét khau cho khach hang nhu sau:

- Chiét khau 0,5%/ thang dbi voi khach hang thanh toan dudi 15 ngay .

- Chiét khau 0,6%/ thang dbi voi khach hang thanh toan trude tir 16 dén
30 ngay

- Chiét khau 0,7%/thang d6i voi khach hang thanh todn trudc 30 ngay.

Phuong phap hach toan:

S6 chiét khau thanh toan phai tra cho khach hang do khach hang thanh
toan tién nhanh va trugc thoi han quy dinh, trir vao khoan ng phai thu caa khach
hang, ghi:

No TK 635 :Sé tién chiét khdu thanh todn cho khdch hang
CoTK 131,111,112: .........

Viéc cong ty ap dung chinh sich chiét khau thanh toan s& gitp khuyén
khich dugc cac khach hang hop tac tich cuc trong viéc thanh toan ng. Han ché
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viéc khach hang kéo dai thoi gian, khat 1an viéc thanh toan, gdy anh huong dén
ngudn von va tinh hinh tai chinh cua doanh nghiép.
> Kién nghi 3: Vé vigc trich 1dp dw phong ng phdi thu khé doi .

Hién nay, Cong ty c6 phan Thé Ky Mdéi dang c6 nhitng khoan no xau, cong
ty da thuc hién doi no nhiéu lan nhung chwa thanh cong va c6 khoan no xac dinh
la khong doi dugc. Vi vay, viéc trich 1ap dy phong no phai thu kho doi ciing nhu
x0a s6 cac khoan ng xac dinh 1a khong doi duoc mang ¥ nghia rat quan trong.
N6 sé& gitp doanh nghiép han ché tdi da ton that phai chiu khi c¢6 nhiing su ¢b
khach hang khong thé thanh todn duoc ciing nhu phan 4anh dung dan tinh hinh
tai chinh cta doanh nghiép.

*\Vé co so phdp Iy cia Viéc trich 1gp dy phong: Can ctr dé 1ap trich 1ap dy
phong 1a thong tu s 228/2009-BTC, stra d6i va bod sung theo thong tu sd
34/2011-BTC va thong tu s6 89/2013-BTC.

* piéu kién dé trich 1gp du phong:

- Khoan no phai c6 ching tir goe, c6 dbi chiéu xac nhan caa khach no vé s6
tién con no, bao gom: hop dong kinh té, khé wéc vay no, ban thanh Iy hop dong,
cam két no, ddi chiéu cong ng va cac chung tir khac.

Céac khoan khong du can ctr xac dinh 1a ng phai thu theo quy dinh nay phai xu
1y nhu mét khoan ton that.

- Cac truong hop xac dinh 1a khoan ng phai thu kho doi:

+ No phai thu di qua han thanh toan ghi trén hop déng kinh té, cac khé ugc
vay no hoac cac cam két no khac.

+ No phai thu chua dén thdi han thanh toan nhung t6 chtc kinh té da 1am
vao tinh trang phé san hodc dang lam thu tuc giai thé; ngudi ng mat tich, bo trén,
dang bi cac co quan phap luat truy t, giam giir, xét x, dang thi hanh an hoac da
chét.

+ Nhitng khoan ng quéa 3 nam trd 1én thi dugc coi nhu ng khong co6 kha

nang thu hoi.
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* Mutc trich 1Gp dw phong ma cong ty c6 thé dp dung: tir 6 thang dén dudi 1
nam: 30%, tir 1 ndm dén dudi 2 ndm: 50%, tir 2 nim dén dudi 3 nam: 70%, tir 3
nam tr¢ 1én: 100%.

* Tai khoan sur dung: Viéc trich 1ap du phong s€ hach toan theo tai khoan
229 (2293), day 1a tai khoan dung dé phan anh tinh hinh trich 14p, st dung va
hoan nhap khoan du phong cac khoan phai thu kho doi hoac c6 kha nang khong
doi dugce vao cudi nién do ké toan.

- Két ciu caa tai khoan 2293 : dy phong phai thu kho doi

+ Bén ng:

- Hoan nhap gia tri cac khoan phai thu khong thé doi duoc, xéa sd cac
khoan n¢ phai thu khé doi

+ Bén ¢o:

- S6 du phong phai thu khé doi duoc 1ap tinh vao chi phi quan 1y doanh
kinh doanh.

+ S6 dur bén co:

- S6 dy phong phai thu khé doi hién c6 cubi ky.
* Cdc nghiép vu lién quan dén trich ldp du phong va xir 1y dw phong no phdi thu
khé doi dwoc thé hién nhu sau:

+ Cubi nam tai chinh N, doanh nghiép can tinh toan dé trich 1ap du phong ng
phai thu khé doi cho nim N+1 néu c6 phat sinh, ké toan ghi:

No TK 642 - Chi phi quan ly doanh nghi¢p
Co6 TK 2293 — Du phong phai thu kho doi

+ Cubdi nam tai chinh N +1, néu s6 du no phai thu kho doi can trich 1ap & Ky
nay 16n hon s trich 1ap ki trudc chua sir dung hét thi sé chénh léch 16n hon
duogc hach toan vao chi phi, ghi:

No TK 642 - Chi phi quan 1y doanh nghiép
C6 TK 2293 — Dy phong phai thu khé doi

+ Cudi nam tai chinh N +1, néu s6 du ng hai thu khé doi can trich 1ap & ky
nay nho hon so voi ky truée chua str dung hét thi s6 chénh 1éch dugc hoan nhap
ghi giam chi phi :

No TK 2293 — Du phong phai thu khé doi
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C6 TK 642- Chi tiét hoan nhap khoan du phong phai thu kho doi
+ Cac khoan ng phai thu kho doi khi xac dinh la khong doi dugc phép x6a
no, ghi:
No TK 2293- Du phong phai thu kho doi (Néu da trich 1ap du phong)
No TK 642 - Chi phi quan 1y doanh nghiép (Néu chua 1ap du phong)
C6 TK 131- Phai thu khach hang
C6 TK 138- Phai thu khac
+ Pdi voi cac khoan no phai thu khé doi da xu 1y x6a no, néu sau d6 lai thu
hdi dugc no, ké toan can ctr vao gid tri thyc té cua khoan ng da thu hdi duoc,
ghi:
No TK 111, 112...
Co6 K 711- Thu nhap khac
+ Cac khoan ng phai thu kho doi co thé duoc ban cho cong ty mua, ban ng .
Khi cac doanh nghiép hoan thanh thu tuc ban cac khoan ng phai thu cho cong ty
mua, ban ng va thu duoc tién, ké toan ghi:
No TK 111, 112...- Sé tién thu duogc tir viéc ban khoan ng phai thu
No TK 2293 — Du phong phai thu kho doi (S6 chénh 1éch dwoc bu dap
bang khoan dy phong phai thu kho doi)
C6 131,138 : ...
Vi du 3.1: Theo két qua tinh toan dugc sb tién cong ty can phai trich 1ap du
phong no phai thu kho doi tai 31/12/2017 dugc thé hién trong bang sau:
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Pon vi: Cong ty c6 phan Thé Ky Méi

Dia chi: S6 11 Da Nang, Ngo Quyén, HP

BANG TRiICH LAP DU PHONG NQ PHAI THU KHO POI

Tai ngay 31/12/2017
A 14 \ A oA Th(‘),i gian TS’ lé A 4o A ,
STT | Tén Khach Hang | So Tién N¢ i ] So tién trich
qua han trich
Cong ty C6 Phan Song | 42.330.600 1 ndm 2
1 Van thang 15 50% 21.165.300
ngay
Cong ty TNHH ,
. 7 thang 20
2 thuong mai Hung 50.600.000 . 30% 15.180.000
2 ngay
Thang
Téng cong 272.222.870 X X 95.556.342
Ngay ... thang ... nam ...
Ngudi ghi s6 K¢ toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddau)

- Tong sd tién can phai trich 14p du phong ngay 31/12/2017 cho khoan ng
qua han la: 95.556.342 dong.
Cin cr vao cac so liéu trén, ké toan ghi:
No TK 642 : 95.556.342
C6 TK 159(2) : 95.556.342
- Déi vé6i khoan khach hang con ng dugc xac dinh la khong doi dugc xi ly
nhu sau:

S6 no kho doi khong thé thu héi nam 2017: 8.546.000 dong. Cong ty tién
hanh x6a s6. Ké toan dinh khoan:

No TK 642:8.546.000
Co TK 131: 8.546.000
Tir nghiép vu trén, ké toan ghi vao s6 Nhat ky chung, s6 cai ciing nhu céc

s0 sach ke toan khac co lién quan.
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KET LUAN
1. Két luan

Ké toan thanh toan v&i ngudi mua, ngudi ban cd vi tri rat quan trong trong
cong tac ké toan cua Doanh nghiép . Viéc xac dinh, phan anh kip thoi, chinh
xac, chi tiét, cy thé tinh hinh thanh toan v&i khach hang sé& giup cho nha quan tri
nam dugc tinh hinh tai chinh cta cong ty va dua ra dugc nhiig phuong hudng
phat trién diing dan trong doanh nghiép.

Qua thoi gian thuc tap tai Cong ty c6 phan Thé Ky MGéi cing véi nhitng
kién thire da dugc hoc tai truong, em da nhan thirc dugc vai tro cua cong tac ké
toan no6i chung va ké toan thanh toan noi riéng. C6 thé noi, cong tac ké toan
thanh toan cta cong c6 nhimg uu diém:

+ B0 may ké toan cua cong ty duoc to chirc theo hinh thuc tap trung, kha
gon nhe nhung c6 tinh hoan thién twong d6i cao, hoat dong né nép véi quy trinh
lam viéc khoa hoc.

+ Heé thdng so sach, tai khoan ké toan khoa hoc, tuan thu dung ché do ké
toan ban hanh theo TT 200/2014/TT-BTC ngay 22 thang 12 nam 2014 cua B¢
trudng BTC.

+ Veé cong tac ké thanh toan dwoc thuc hién kha chat ché, khoa hoc, phu
hop Véi tinh hinh don vi, cung cip thong tin nhanh va chinh xac vé tinh hinh
cong no.

Song ciing khong tranh khoi nhitng han ché:

+ Cong tac ghi chép so6 sach ké toan

+ Cong tac thu hoi no

+ Cong tac trich 1ap du phong ng phai thu khoé doi.

2. Kién nghi

Tur thuc trang néu trén, dé tai da dua ra dugc mot sb giai phap nham hoan

thién cong tac ké toan thanh toan tai Cong ty ¢ phan Thé Ky Méi:

- Kién nghi vé hién dai hoa cong tac ké toan.
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- Kién nghi vé viéc xay dung cac bién phap thu hoi no phai thu.

- Cong ty can trich 14p du phong no phai thu khé doi ¢é dam bao dé nguyén
tac than trong trong ké toan.
Céc kién nghi dé xuat déu xuat phat tir thuc té tai cong ty nén c6 thyc té kha thi.

Em xin chan thanh cam on ban lanh dao, cic anh chi trong phong ké toan

cua Cong ty c6 phan Thé Ky Mdi da tao diéu kién ciing nhu sy huéng dan tan
tinh cta thay gido ThS. Nguyén Vin Thu dé em c6 thé hoan thanh tot bai khoa
luan tét nghiép nay.

Em xin chan thanh cam on!

Sinh vién

Pé Anh Tudn
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