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Khéa ludn tét nghiép Truwong DH Dan Lap Hdai Phong

LOI NOI PAU

Cung véi su phat trién cia xa hoi loai ngudi, cac hoat dong san xuat kinh
doanh cua cic doanh nghiép ngay cang md rong va phat trién khong ngimg kéo
theo su thay ddi vé hoat dong quan 1y va co ché quan 1y ké toan ludn luén ton tai
gan lién vai quan 1y. Do vay ngay cang c6 nhiéu cai tién méi vé moi mat, dap
g yéu cau quan 1y ngay cang cao ddi v6i sy phat trién caa nén san xuat xa hoi.

Tién lwvong dugc coi 1a mot trong nhitng van dé hang dau trong chinh sach
kinh té xa hoi. N6 lién quan truc tiép dén cudc séng lao dong. Tién lwong tac dong
dén san xuat khong chi tir phia ste lao dong ma né con chi phdi tinh cam, su nhiét
tinh ctia nguodi lao dong. Chinh vi vy ma cong tac td chuc tién luong trong céc
doanh nghiép 13 mot van dé hét sirc quan trong, né doi hoi phai giai quyét hai hoa
gitra ba loai loi ich: nha nudc, cac doanh nghiép va nguoi lao dong nham tao diéu
kién thiic day cac doanh nghiép phat trién san xuat. Trong co ché quan 1y kinh té,
tién lwong 13 mot don bay quan trong. Vi vay cing vdi su doi méi co ché kinh té
hién nay doi hoi tién luong ciing khéng ngimg d6i mai sao cho phu hop dé thyc su
1a don bay kinh té manh mé trong cac doanh nghiép. P6i méi cong tac tién luong
khong chi 13 yéu cau ddi v6i co quan cip trén ma con 13 yéu cau cia timg co sé san
Xuat, caa tung doanh nghiép. Viéc chi tra luong hop 1y cho nguoi lao dong s& kich
thich nguoi lao dong quan tam dén san xuat, tao diéu Kién phat trién san xuat cua
toan bd nén kinh té quéc dan. T6 chic tt cong tac hach toan tién lwong gitip cho
doanh nghiép quan 1y tt quy luong, bao dam viéc chi tra tién luong va tro cap bao
hiém dung nguyén tac, dang ché do.

Vi vay hach toan kinh doanh tré thanh mét van dé cap thiét c6 tam quan
trong trong toan bd Nén san xuat nudc ta hién nay noi chung va cac doanh
nghiép noi riéng. Viéc thanh toan ldy thu bu chi vira 1a déng luc vira 1a muc tiéu
Clia cac nha san xuat doi hoi phai quan tdm dén qua trinh san xuét, dic biét doi
VGi chi phi lao dong phai duoc chii ¥ quan tim nhiéu nhat. Boi vi nd 1a mot
trong nhitng chi phi cdu thanh nén gia tri san pham. Viéc sir dung lao dong hop

1y s& tiét kiém duoc chi phi lao dong song, gop phan ha thap gia thanh san pham,
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tang doanh thu cho doanh nghiép, cai thién nang cao doi song vat chat va tinh
than cho nguoi lao dong.

Két hop gitra kién thirc da hoc & nha trudng va qua thdi gian thuc tap
cung v6i su hudng dan cia can bo phong ké toan & cong ty TNHH thuong mai
va van tai Pong Phong em di tim hiéu dé tai: “Hoan thién cong tac ké toan tién
luong tai cong ty TNHH thuong mai va van tai BPong Phong ™.

NGi dung dé tai gom 3 chuong:

Chuong I: Co sd 1y luan chung vé tién luong va cac khoan trich theo
luong trong doanh nghiép.

Chuong II: Thuc trang cong tac hach toan tién lwong va cac khoan trich
theo lvong tai cong ty TNHH thuong mai va van tai Bong Phong.

Chuwong II: M6t s6 ¥ kién va kién nghi nham hoan thién cong tac ké toan tién
luong va cac khoan trich theo luong tai cong ty TNHH thuong mai va van tai Pong

Phong.
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CHUONG I: CO SO LY LUAN CHUNG VE TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG

1.1. Nhitng van dé chung vé té chirc ké toan tién lwong va cac khoan trich
theo luwong trong doanh nghiép

1.1.1. Sw can thiét phai t6 chirc ké toan tién va cac khoan trich theo lwong
trong doanh nghiép

Lao dong chinh 13 hoat dong tay chéan va tri 6¢c ctia con ngudi nham tac
dong, bién d6i cac vat tu nhién thanh nhitng vat pham cé ich, dap tng nhu cau
cua con ngudi. Trong doanh nghiép, dé qua trinh san xuat kinh doanh duoc dién
ra thuong xuyén, lién tuc thi chiing ta phai tai tao suc lao dong hay phai tra thu
lao cho ngudi lao dong trong thoi gian tham gia vao qua trinh san xuét kinh
doanh, khoan thu lao d6 chinh 1a tién lvong.

Lao dong khéng chi 1a tién dé cho su tién hod ctia lodi nguodi ma con 1a
yéu to quyét dinh sy ton tai va phat trién cia qua trinh san xuat. Do vay trong
cac chién luoc kinh doanh cua doanh nghiép thi yéu té con nguoi ludn dat 1én vi
tri hang dau, nguoi lao dong chi phat huy hét kha ning cta minh khi stc lao
dong ma ho bo ra dugc dén bu xung dang dudi hinh thuc tién luong va cac
khoan trg cip thuoc BHXH, BHYT, BHTN, KPCD, nhu 6m dau, thai san....
Mit khac tién luong ciing 13 don bay kinh té quan trong dé quan 1y lao dong,
quan 1y tai chinh, khuyén khich nguoi lao dong nhiét tinh, c6 trach nhiém trong
cong viéc tir d6 mdi dam bao chat luong san pham va hiéu qua san xuat — kinh
doanh. Boi vay khong ngimg nang cao mic song cia ngudi lao dong 1a dong luc
quan trong dé nang cao ning suét lao dong, ha gia thanh san pham.

Dudi moi hinh thac kinh té xa hoi tién luong luén dugc coi 14 bd phan
quan trong cua gia tri hang hoa. N6 chiu tac dong cua nhiéu yéu t6 nhu kinh té,
chinh tri, xa hoi, lich sir. Nguoc lai tién lvong cling tac dong doi véi su phat
trién san xuat, cai thién doi séng va 6n dinh ché do chinh tri, x hoi.Chinh vi thé,
khong chi ¢ tam vi mo 1a Nha nudc ma ngay ca ngudi chu san xuat, nguoi lao

dong déu quan tAm t4i chinh sach tién lwong. Chinh sach tién lwong phai thuong

Sinh vién: Pham Puc Nam - QTL1001K 3



Khéa ludn tét nghiép Truwong DH Dan Lap Hdai Phong

xuyén duoc d6i mai cho phu hop véi diéu kién kinh té chinh tri xa hoi cia ting
nudc trong tung thoi ky.

1.1.2. Khai niém va ban chat cia tién luwong

1.1.2.1. Khai niém tién lwong

Trong san xuat kinh doanh tién luong 1a mét yéu té quan trong cua chi
phi san XU4t, nd co quan hé truc tiép va co tac dong dén loi nhuan cua doanh
nghiép.

Pé xac dinh tién luong, tién cong hop 1y can phai co co s& tinh dung,
tinh du gia tri cta stc lao dong. Do 1a gid tri cua cac yéu té dam bao qua trinh tai
san xuat stc lao dong, dam bao cho ngudi lao dong hoa nhap véi thi truong x3
hoi.

Pé c6 nhan thirc ding vé tién lwong, phu hop V6i co ché quan 1y mai
khai niém tién luong phai dap (g mot s6 yéu cau sau:

Quan niém sirc lao dong 1a mot hang hoa cua thi trudng yéu td san xut.
Tinh chat hang hoa cua stc lao dong co thé bao gém khong chi lyc lugng lao
déng 1am viéc trong khu vuec, linh vic SX-KD thudc s6 hitu nha nude ma ca doi
V61 cong chtre, vién chirc trong quéan li nha nudc, quan 1i xa hoi. Tuy nhién do
nhitng dic thu riéng trong viéc st dung lao dong cua ting khu vuc kinh té va
quan ly ma cac quan h¢ thué mudn, mua ban, hop déng lao dong cling khac
nhau.

Tién lwong 14 tién tra cho strc lao dong tirc 1a gia ca hang hoa suc lao
dong ma nguoi st dung (nha nudc, cac td chic kinh té xa héi, cic doanh
nghiép...) va ngudi cung cap thoa thuan voi nhau theo quy luat cung cau, gia ca
trén thi truong lao dong.

Tién luong 12 bd phan co ban trong thu nhap caa nguoi lao dong. Pong
thoi 14 mot trong cac yéu td chi phi dau vao cua san xuat - kinh doanh cua cac
doanh nghiép.

Nén kinh té thi truong cang phat trién va duoc xa hoi hoa cao thi quan

hé cung tng va str dung stc lao dong trén tat ca cac linh vuc trd nén linh hoat
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hon, tién lwong tré thanh ngudn thu nhap duy nhat, 12 mdi quan tdm va dong luc
I6n nhét véi moi ddi tuegng cung tng stc lao dong.

Cung voi khai niém trén, tién céng chi 1a mot biéu hién, mot tén goi
khac cua tién luong. Tién cong gan truc tiép hon v6i cac quan hé thoa thuan,
mua ban strc lao dong va thudng sir dung trong linh vuc SX - KD, cac hop dong
thué c6 thoi han. Tién cong con 13 tién tra cho mot don vi thoi gian lao dong
cung ung, tién tra cho khdi luong coéng viée duoc thuc hién phd bién trong
nhitng thoa thuan thué nhan cong trén thi trudng tu do va ¢ thé goi 1a gia cong
lao dong.

Tir d6 ta c6 thé dua ra khai niém vé tién luong nhu sau:

“Tién lwong (hay tién céng) la 5o tién thit lao lao dpng dwec biéu hién
bang tién ma doanh nghiép tra cho ngwoi lao dpng cin cik vao thoi gian, khoi
lwong va chit lwong cong viéc ciia o trong qud trinh san xudt kinh doanh”.

N6i chung, khai niém tién luong co tinh phd quat hon va ciing véi né 1a
mot loat cac khai niém: tién luong danh nghia, tién luong thuc té, tién luong toi
thiéu.

Tién luong danh nghia: La khai niém chi s6 luong tién t& ma nguoi sir
dung strc lao dong cin cir vao hop dong thoa thuan gitta hai bén trong viéc thué
lao dong. Trén thuc té. Moi mirc lwong tra cho ngudi lao dong déu 1a luong
danh nghia.Song ban than tién lwong danh nghia lai chua c6 thé cho ta mét nhan
thire ddy du vé mirc tién cong thuc té cho ngudi lao dong.

Tién heong thuc té: La s6 luong tu liéu sinh hoat va dich vy sinh hoat va
dich vu nguoi lao dong c6 thé mua dugc bang tién lwong cua minh, sau khi da
dong cac khoan thué theo quy dinh caa Chinh phu

Tién lwong toi thiéu: Pugc xem 1a cai ngudng cudi cung, dé tir 4o xay
dung cac muc luong khac, tao thanh hé thdng tién luong. Véi quy dinh nhu vay
murc luong t6i thiéu duge coi 1a yéu té rat quan trong cia mot chinh sach tién
lwong, n6 lién hé chat ché véi 3 yéu td: Muc sdng trung binh ciia dan cu mot

nuéce, chi sd gia ca hang hoa sinh hoat, loai lao dong va diéu kién lao dong.
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1.1.2.2. Ban chat cia tién lwong

Trong nén kinh té bao cap, tién lvong khong phai 1a gia ca stc lao dong,
vi n6 khong dugc thira nhan 1a hang hoa, khong ngang gia tri theo quy luat cung
cau. Thi truong lao dong theo danh nghia khong ton tai trong nén kinh té quéc
dan va phu thudc vao quy dinh ctiia Nha nudc.

Chuyén sang co ché thi trudng thi strc lao dong 1a mot hang héa cua thi
truong yéu té san xuat. Tuy nhién do dic thu riéng trong viéc sir dung lao dong
caa teng khu vuc ma quan hé thué mudn, mua ban hop dong, thoa thuan vé tién
lwong ciing khac nhau. Mt khéc tién luong 13 tién tra cho strc lao dong tuc gia
ca hang hoéa strc lao dong ma nguodi lao dong va nguoi thué lao dong thoa thuan
v6i nhau theo quy luat cung cau, gia ca thi truong. Tién luong 14 bd phan co ban
cua nguoi lao dong.

Tién luong 12 mot trong nhiing yéu té dau vao trong qué trinh san xuat
kinh doanh va d6i véi chi doanh nghiép thi tién lwong 1a mot phan cau thanh chi
phi nén né dugc tinh toan, quan Iy chat ché.

Déi voi ngudi lao dong thi tién lwong 1a thu nhap tir lao dong cua ho, 13
phan thu nhap chu yéu d6i véi da s6 nguoi lao dong va chinh muc dich nay da
tao ra dong luc cho nguoi lao dong nang cao trinh d6 va kha nang lam viéc cua
minh.

1.1.3. Vai tro va y nghia caa tién lwong
1.1.3.1. Vai tro caa tién lwong

Vai tro 1a don bay kinh té trong san xuét - kinh doanh, kich thich cua tién
lwong: Vi dong co cua tién luong, ngudi lao dong phai co trach nhiém cao trong
cong viéc, tién luong phai tao ra dugc sy say mé nghé nghiép, khong nging
nang cao trinh ¢ vé chuyén mon va cac linh vuc khac.

Vai tro diéu phdi lao dong cua tién luong: Véi tién luong thoéa dang
nguoi lao dong tu nguyén nhan moi cong viéc dugce giao du ¢ dau, lam gi hay
bat ctr khi nao trong diéu kién sic lyc va tri tué caa ho cho phép.

Vai tro quan Iy lao dong cua tién lwong: Doanh nghiép st dung cong cu

tién lwong con véi muc dich khac 1 thong qua theo ddi tra luong ma kiém tra
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theo doi giam sat ngudi lao dong 1am viéc theo y d6 ctia minh, dam bao tién
lurong chi ra phai dem lai két qua va hiéu qua ro rét

Péi v6i doanh nghiép, tién luong 1a mot yéu té caa chi phi san xuat. Boi
V6i nguoi lao dong, tién luong 1a ngudn thu nhap chi yéu. Muc dich ciia nguoi
sir dung lao dong 14 loi nhuan con myc dich cta nguoi lao dong 1a tién luong.
Pdi véi nguoi lao dong, tién lvong nhan duoc thoa dang sé 1a dong luc thuc day
nang luc sang tao dé 1am ting nang sut lao dong.

Mt khac khi niang suét lao déng ting thi loi nhuan sé ting, do d6 ngudn
phuc lgi cia doanh nghiép ma nguoi lao dong nhan dugce cling sé tang 1én, no 1a
phan bd sung thém cho tién luong, 1am ting thu nhap va ting loi ich cho nguoi lao
dong.
1.1.3.2. Y nghia cua tién lwong

Trong nén kinh té thi truong, tién luong c6 vai tro quan trong, 1a don
bay kinh té thuc ¢ddy manh mé san xuat phat trién, ting ning suat lao dong, tao
diéu Kién co ban tai san xuat sirc lao dong. Do d6 tién lwong c6 ¥ nghia rat 16n
vé6i ca doanh nghiép l1an nguoi lao dong.

Déi voi nguoi lao dong: Tién luong 1a mot bo phan co ban nhat trong
thu nhap ctia nguoi lao dong giup ho va gia dinh trang trai cac chi ti€u, sinh
hoat, dich vu can thiét.

Khong ngau nhién ma tién lwong trd thanh chi tiéu dau tién, quan trong
cta nguoi lao dong khi quyét dinh 1am cho mat t chirc nao do.

Péi v6i doanh nghiép: Tién lwong 14 mot trong nhitng yéu té dau vao
Cla qua trinh san Xuat, cau thanh nén gia thanh san pham. Do d6 théng qua cac
chinh sach tién luong c6 thé danh gia duoc hiéu qua kinh té cua viéc sir dung lao
dong.

Dbi v6i xa hoi: Tién luong 1a mot phan quan trong cua thu nhap quéc
dan, 1a cong cu kinh té quan trong ¢é Nha nudc diéu tiét thu nhap gitta nguoi lao
dong va ngudi st dung lao dong. Thu nhap binh quan dau nguoi 1a chi tiéu quan

trong dé danh gia sy thinh vuong va phat trién ciia mot quéc gia.
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1.1.4.Yéu ciu va nhiém vu ciaa tién lwong

Tién luong 1a mot chi phi trong qua trinh san xuat kinh doanh duoc hach
toan vao chi phi san xuat kinh doanh va hach toan vao gia thanh san pham. Do
d6 viéc ké toan tién luong va cac khoan trich theo lwong phai dam béo tinh
chinh xac, trung thuc, hop ly.

T6 chire ghi chép, phan 4nh, tong hop s6 liéu vé s6 luong lao dong, thoi gian
lao ddng, két qua lao dong cua timg ngudi, tng bd phan mot cach chinh xac, kip
thoi.

Tinh va phan bo chinh x4c tién lwong va cac khoan trich theo luong cho
cac dbi teong st dung.

Hudng dan, kiém tra cac nhan vién kinh té phan xudng va phong ban lién
quan thyuc hién day du viéc hach toan ban dau vé lao dong, tién luong theo diing
quy dinh.

Lap bao céo vé lao dong va tién lwong kip thoi, chinh xéc.

Tham gia phan tich tinh hinh quén 1y, sit dung lao dong ca vé sé luong,
thoi gian, nang suit. Trén co s¢ d6 dé xuit cac giai phap thich hop dé nang cao
hi¢u qua st dung lao dong.

Phan tich tinh hinh quan 1y, st dung qu¥ tién lwong, xay dung phuong 4n
tra luong hop 1y nham kich thich nguoi lao dong nang cao ning suat lao dong,
tiét kiém chi phi, nang cao chat luong san pham.

1.2. Hach toan s6 lwong, thoi gian, két qua lao ddng
1.2.1. Hach toan s6 lwong lao ddng

Pé quan 1y lao dong vé mit sb lugng, cac doanh nghiép sir dung s6 danh
sach lao dong. S6 nay do phong T6 chirc hanh chinh — nhén sy l1ap( 14p chung
cho toan doanh nghiép va lap riéng cho ting b phan) dé nam bat tinh hinh phan
bd, st dung lao d6ng hién c6 trong doanh nghiép. Bén canh d6, doanh nghiép
con cian ctr vao s6 lao dong( mo riéng cho ting lao dong) dé quan 1y nhan su vé
s6 luong va chit luong lao dong, vé bién dong va chap hanh ché d6 véi nguoi

lao dong.

Sinh vién: Pham Puc Nam - QTL1001K 8



Khéa ludn tét nghiép Truwong DH Dan Lap Hdai Phong

1.2.2. Hach toan thoi gian lao dong

Muén quan 1y va nang cao hiéu qua sir dung lao dong can phai to chic
hach toan viéc stir dung thoi gian lao d@ong.

Hach toan thoi gian lao dong la cong viéc dam bao ghi chép kip thoi
chinh x4c ngay cong, gid cong lam viéc thyc té ciing nhu ngay nghi viéc, ngung
viéc cua timg lao dong, tirng bo phan san xuét, timg phong ban trong doanh
nghiép. Trén co s¢ nay tinh lwong phai tra cho ngudi lao dong. Bang chim cong
1a chiing tir ban dau quan trong nhat dé hach toan thoi gian lao dong.

1.2.3. Hach toan két qua lao dong

Hach toan két qua lao dong 13 ndi dung quan trong trong toan bo cong tac
quan 1y va hach toan lao dong & cac doanh nghiép. Cong viéc tién hanh 1a ghi
chép chinh xéac kip thoi sé lugng hodc chat lwong san pham hoic khdi lugng
cong vi¢c hoan thanh cua tung c4 nhan, tap thé 1am can c@ tinh luong va tra
luong chinh x4c.

Pé hach toan két qua lao dong, ké toan str dung cac loai chiing tir ban dau
khac nhau tiiy theo tirng loai hinh va dic diém san xuét cua tirng doanh nghiép.
Mic du str dung cac mau ching tir khac nhau nhung cac ching tir nay bao gom
cac ndi dung can thiét nhu tén céng nhan, tén céng viéc hay san pham, thoi gian
lao dong, s6 lugng san phém hoan thanh nghiém thu,....Ia cidc bdo cdo vé két
qua nhu:

Phiéu giao nhan san pham, phiéu xac nhan san pham, cong viéc hoan
thanh, hop dong giao khoan, phiéu bao 1am thém gio......

1.3. Cac hinh thuc tra lwong, quy lwong va cac khoan trich theo lwong
trong doanh nghiép
1.3.1. Cac hinh thuc tra lwong

Tién luong tra cho nguoi lao dong phai quan triét nguyén tic phan phbi
lao dong, tra theo sé luong va chat luong. Viéc tra luong theo sé luong va chat
luong co v nghia rét to 16n trong viéc dong vién khuyén khich nguoi lao dong,
thac déy ho hang say lao dong, sang tao nang suét lao dong nham tao ra nhiéu

cua cai vat chat, nang cao doi song tinh than vat chat cho mdi cong nhéan vién.
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Do nganh nghé cong viéc trong doanh nghiép khac nhau nén viéc chi tra
lwong cho cac ddi tuong ciing khac nhau nhu: tra lvong theo san pham, tra luong
theo thoi gian. Mbi cach phéan loai déu ¢6 tac dung tich cuc giup cho quan 1y diéu
hanh duogc thuan lgi. Dua vao nguyén tac phan phéi theo lao dong va dac diém tinh
chit trinh d6 quan 1y ctia doanh nghiép ma doanh nghiép tra luong theo hinh thirc
Sau:

* Hinh thirc trd lwong theo san pham:

Tién luong theo san pham 13 hinh thuc tra lwong cho ngudi lao dong cin
ctr va s luong, chat lugng san pham ho 1am ra va don gia tién luong tinh cho
mot don vi san phém. biéu nay thé hién ro su két hop gitra thu lao lao dong véi
két qua san xuat, giita tai nang voi viéc sir dung nang cao ning suat may moc dé
ning cao ning suit lao dong.

Viéc tra luong theo san pham c6 thé tién hanh theo nhiéu hinh thtrc khac
nhau nhu tra luong san pham cé nhén truc tiép, lwong san pham tap thé
* Hinh thuc trd lwong theo thoi gian:

Tién luong tra theo thoi gian 1a hinh thuc tra lwong cho ngudi lao dong
can clr vao thoi gian lam viéc thyc té va tién luong binh quan ngay. Thuong ap
dung cho lao dong lam cdng tac van phong nhu: Ban lanh dao, lao dong tai cac
phong ban, cac nhan vién ban hang, bao vé, quan déc....Tién lwong thoi gian c6
thé duoc tinh theo thang — tuan — ngay — gio lam viéc ciia nguoi lao dong.

1.3.2. Quy lwong

Quy tién luong cua doanh nghiép bao gdm toan b tién lwong tra cho can bd
cong nhan vién do doanh nghiép quan 1y sir dung va chi tra. Quy tién lwong bao
gom:

Tién luong thoi gian, tién luong tinh theo san pham va tién luong khoan. Tién
lwong tra cho nguoi lao ddng, san xuat ra san pham hong trong pham vi ché d6 quy
dinh.

Tién luong tra cho ngudi lao dong trong thoi gian san xuat do nguyén
nhan khach quan, hodc trong thoi gian dugc diéu dong cong tac 1am nghia vu

theo ché do quy dinh, thoi gian nghi phép, thoi gian di hoc.
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Céc loai phu cap lam dém, thém gio.
Céc khoan tién thudng c6 tinh chat thuong xuyén.

Quy luong ké hoach trong doanh nghiép con bao gdom ca cac khoan trg
cap BHXH trong thoi gian ngudi lao dong ém dau, thai san hozc tai nan lao
dong.

V& phuong dién hach toan ké toan quy luong ctia doanh nghiép duoc chia
thanh hai loai tién luong chinh va tién luong phu.

- Tién luong chinh: 13 tién luong tra cho cong nhan vién trong thoi gian
cong nhan vién thuc hién nhiém vu chinh cua ho, nghia la thoi gian c¢6 tiéu hao
thuc sy suc lao dong bao gom tién lwong tra theo cap bac, cac khoan phu cip
kém theo (phu cap trach nhiém, phu cap khu vuc...), va tién thudong khi vuot ké
hoach.

- Tién luong phu: 1a tién luong tra cho cong nhan vién trong thoi gian
thuc hién nhiém vu khac ngoai nhiém vu chinh cua ho va thoi gian cong nhan
vién duoc nghi theo ché d6 ( nghi phép, nghi 18, di hoc, nghi vi ding san
Xuit...). Ngoai ra tién luong tra cho cong nhan san xuat san pham hong trong
pham vi ché do quy dinh ciing dugc xép vao luong phu.

Viéc phan chia quy luong thanh luong chinh va luwong phu c6 y nghia
quan trong ddi voi cong tac ké toan va phan tich tién luong trong gia thanh san
Xuat. Tién luong chinh cta cong nhan san xuat gan lién véi qua trinh 1am ra san
pham va duoc hach toan truc tiép vao chi phi san xuat ting loai san pham. Tién
lwong phu cua cong nhan san xuat khong gan lién véi ting loai san pham, nén
duogc hach toan
1.3.3. Cac khoan trich theo luwong

Theo quy dinh hién hanh, bén canh ché do tién luong, tién thuong duoc
huong trong qua trinh lao déng san xuit — kinh doanh, ngudi lao déng con dugc
hudng cac khoan thudc cac quy: Bao hiém xa hoi (BHXH), bao hiém vy té
(BHYT), bao hiém that nghiép (BHTN), kinh phi céng doan (KPCP) duoc hinh
thanh chu yéu tir hai ngudn: mot phan do nguoi lao dong dong gop, phan con lai

duoc tinh vao chi phi san xuat kinh doanh caa doanh nghiép.
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Céc khoan trich theo luong 13 cac khoan cin ctr vao tién luong theo mot ti
I& % nhat dinh dé dua vao cac quy phuc vu cho huu tri, kham bénh va cac hoat
d6ng t6 chirc cong doan nham bao vé quyén loi cho ngudi lao dong.

* Bdo hiém xa héi (BHXH)

BHXH 1a su bao dam thay thé hodc bu dap mot phan thu nhap caa nguoi
lao @ong khi ho bi giam hoic mat thu nhap do ém dau, thai san, tai nan lao dong,
bénh nghé nghiép, that nghiép, hét tudi lao dong hoic chét, trén co s& dong vao
quy BHXH.

Quy BHXH duoc hinh thanh do viéc trich 1ap theo ty 1& quy dinh trén tién
lrong phai tra cong nhan vién trong ky.

Quy BHXH duoc trich 1ap nham trg Cép can b0 cong nhan vién chuc co
tham gia dong gop quy trong truong hop mat kha niang lao dong, cu thé: Tro cap
CNV 6m dau, thai san, tro cap CNV khi bi tai nan lao déng hay bénh nghé
nghiép, khi vé huu, mét sirc lao dong, tro cap CNV vé khoan tién tuat, chi cong
tdc quan ly quy BHXH.

Theo quyét dinh 959/0P-BHXH nam 2015 quy dinh mirc déng va phuong thuc
dong cua nguoi lao dong nhu sau:

- Theo ché d6 bao hiém dugc ban hanh, brflng céch trich theo ty 1¢ 26%
trén tong tién lwong phai tra cho cong nhan vién trong ting ky ké toan

- Nguoi st dung lao dong phai dong 18% trén tong quy luong va duoc
tinh vao chi phi san xuét kinh doanh.

- Nguoi lao dong phai dong 8% trén tong tién luong ciia ho bang cac
khau trir vao luong cua ho.

Cudi mdi quy, doanh nghiép cing cac co quan BHXH déi chiéu véi danh sach
tra luong va quy tién luong thyc hién dé 1ap bang xac nhan sé BHXH di ndp va
xtr 1§ s6 chénh 1éch theo quy dinh.Néu ndp chim, doanh nghiép phai chiu nop

phat, ndp 1ai theo mirc 13i suat cho vay cta ngan hang.
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* Bgo hiémy té (BHYT)

BHYT 14 hinh thtc bao hiém dugc ap dung trong linh vuc chim soc sitc
khoe, khong vi muc dich lgi nhuan, do Nha nudc to chire thuc hién va cac doi
tuong c6 trach nhiém tham gia theo quy dinh cua Luat BHY'T.

Quy BHYT duogc hinh thanh tir viéc trich 1ap theo ty Ié quy dinh trén $6

tién lwong phai tra cong nhan vién trong ky.
Theo nghi dinh s6 62/2009/ND-CP ban hanh ngay 27/7/2009( C6 hiéu lyc thi
hanh ngay 01/10/2009) cta Tha tudéng Chinh phu quy dinh muc trich 1ap BHYT
tir ngdy 01/01/2010 nhu sau: Déi voi nguoi lao dong 1am viéc theo hgp dong
khong xac dinh thoi han, hop dong lao dong c6 thoi han tir da 3 thang tré nén
ngudi lao déng va ngudi quan 1y lao dong huong tién luong( tién cong), can bo,
cong chirc, vién chuc, thi mite trich lap quy BHYT theo ty 1é 4,5% trén tong sé
tién lwong thuc té phdi tra CNV trong thang. Trong dé 3% tinh vao chi phi san
xuat kinh doanh cia cdc déi twong sir dung lao dong; 1,5% trir vao hrong ciia
nguoi lao dong.

Quy BHYT duoc trich 1ap dé chi tra cho nguoi lao dong co tham gia dong
quy thong qua cac hoat dong kham chira bénh. Toan bd quy BHYT dugc nop 1én
co quan chuyén mén chuyén trach dé quan 1y va tro cip cho nguoi lao dong
thong qua mang ludi y té.

* Bgo hiém that nghigp (BHTN)

Theo Luat BHXH, bao hiém that nghiép bit budc ap dung ddi véi dbi
tuong lao dong va nguoi st dung lao dong nhu sau:

La khoan tién do nguoi lao dong va nguoi st dung lao dong dong gop
cong cing mot phan hd trg cua nha nuéce. Qiiy chung dé ngudi lao dong khi ho
mat viéc lam. Pay 1a mot chinh sach méi cta nha nudc gép phan on dinh doi
séng cho nguoi lao dong dugc hoc nghé va tim viéc lam , sém dua ho tréd lai
viéc lam

Theo luat viéc lam nam 2013, quy BHTN dugc hinh thanh tur cac ngué)n:

> Tu nguoi lao dong: nguoi lao dong dong gop 1% tién lvong thang.
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> Tir nguoi st dung lao dong: doanh nghiép dong 1% quy tién luong
thang cua nhitng nguoi lao dong dang tham gia BHTN trong doanh nghiép, dugc
tinh vao chi phi san xuat kinh doanh.

> Nha nude hd tro: nha nude hd tro tdi da bang 1% quy tién luong déng

bao hiém that nghiép ctia ngudi lao dong tham gia dong bao hiém that

nghiép.

Qiiy BHTN do co quan chuyén mén quan ly. Hang thang, can clr vao
quy lwong , doanh nghiép trich nép BHTN cho ngudi lao dong do t6 chirc bao
hiém x4 hdi chi tra theo Luét viéc lam nam 2013.

Pé kich thich nguoi lao dong rén luyén tay nghé, nang cao trinh do, gin
b6 lau dai véi cong ty. Doanh nghiép can sir dung c6 hiéu qua luc luong lao
d6ng, hoan thién cong tac to chirc tién lwong va ché do st dung quy BHXH,
BHYT, BHTN, KPCD.

* Kinh phi cong doan (KPCD)

Puoc hinh thanh tir viéc trich 1ap theo ty 1é quy dinh trén tién luong
phai tra CNV trong ky. Hang thang doanh nghiép trich 2% trén tong sé tién
luong thuc té phai tra CNV trong thang va tinh vao chi phi san xuét kinh
doanh cua cic ddi tuong st dung lao dong.

Toan bo KPCP trich mot phan ndp 1én co quan cong doan cip trén, mot
phan dé lai doanh nghiép dé chi tiéu cho hoat déng cong doan tai doanh
nghiép.

Kinh phi cong doan dugc trich lap dé chi tiéu phuc vu cho hoat dong
cua to chic cong doan nham cham lo, bao vé quyén loi cho ngudi lao dong.
1.4. T6 chirc cong tic ké toan tién lwong va cic khoén trich theo lwong

trong doanh nghiép
1.4.1. T6 chitc ké toan tién lwong

Duya trén co so cac chung tir hach toan thoi gian lao dong, két qua lao
dong va cac ching tir khac c6 lién quan ké toan tién lwong tién hanh tinh
lwong sau khi kiém tra cac chtng tir trén. Cong viéc tinh lwong, tinh thudng

va cac khoan khac phai tra cho nguoi lao dong theo hinh thirc Ivong dang ap
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dung tai doanh nghiép, ké toan tién lwong 1ap bang thanh toan tién luong,
bang thanh toan tién thuang.

Bang thanh toan tién luong 1 chting tir lam can cir thanh toan luwong,
phu cap cho nguoi lao dong lam viée trong cac don vi san xuét kinh doanh.
Bang thanh toan lwong dugc thanh toan cho ting bo phan twong ung véi bang
cham cong.

Trong bang thanh toan tién lwong, mdi céng nhan duoc ghi mot dong
cin ¢ vao bac luong, mirc lwong, thoi gian 1am viée dé tinh luong cho tiing
nguodi. Sau d6 ké toan tién luong 1ap bang thanh toan tién luong tap hop cho
toan doanh nghiép, t6 d6i , phong ban.

Bang thanh toan tién luong cho doanh nghiép s& chuyén sang cho ké
toan truong, thu trudng don vi ky duyét. Trén co so d6 ké toan viét phiéu chi
va thanh toan luong cho tirng bo phan.

Viéc thanh toan luong cho ngudi lao dong c¢6 thé dugc chia lam hai ky trong
thang:

- Ky 1: Tam ung.

- Ky 2: Thanh toan phan con lai sau khi da trir di cac khoan khau trir theo ché
do quy dinh.

Tién luong duoc tra tan tay ngudi lao dong hoac tap thé linh luong dai
dién do tha quy phat. Khi nhan cac khoan thu nhap, nguoi lao dong phai ky
vao bang thanh toan tién luong.

Pbi voi ngudi lao dong nghi phép van dwoc huong lwong thi phan
luong nay ciing duge tinh vao chi phi san xuat kinh doanh. Viéc nghi phép
thuong dot xuat, khong déu dan giira cac thang trong nam do d6 can thiét phai
trich trugc tién luong nghi phép cho céng nhan vao chi phi cua ting ky hach
toan. Nhu vay s& khong 1am gia thanh san pham bi bién d6i dét ngot.

Céac chung tir ban dau dugc sir dung dé tinh tién luong, tién thuong va
cac khoan phu cip ciing 1a co so dé tinh trich quy BHXH, BHYT, BHTN,

KPCP boi vi cac khoan nay tinh theo % cua tién luong va cac khoan thu nhap
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khéac cua nguoi lao dong. Ngoai ra, khi nguot lao dong duoc hudng BHXH,
ké toan phai lap phiéu nghi husng BHXH cho timg ngudi.
Cubi thang ké toan can cir vao cac chung tir tinh luong va cac khoan
trich theo lwong dé lap “Bang phan bd tién lwong va cac khoan trich theo
luong”, cho toan doanh nghiép.
1.4.1.1. Chieng tir ké toan sir dung

Pé hach toan két qua lao dong, ké toan sir dung cac loai chung tir nhu:

- Bang cham cong (mAu s6 01 — LDTL)

- Bang thanh toan tién luong (mau s6 02 — LDTL)

- Bang thanh toan tién thuong (mau s6 03 — LDTL)

- Phiéu xac nhan san pham hoidc cong viéc hoan thanh (miu s6 05 — LDTL)
1.4.1.2. Tai khoan ké toan sir dung

TK 334: Phai tra nguoi lao dong, TK chi tiét gom:

TK 3341: Phai tra cong nhan vién

TK 3348: Phai tra nguoi lao dong khac

Tai khoan nay dugc dung dé phan anh cic khoan phai tra va tinh hinh
thanh todn cac khoan phai tra cho ngudi lao dong cua doanh nghiép vé tién
lwong, tién cong, tién thuong, BHXH va cac khoan phai tra khac thudc thu

nhap cia nguoi lao dong.
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1.4.1.3. Trinh ty hach toan
So d6 1.1: So dd hach toan tong hep tién lwong

TK 338 TK 111,112 TK 334

Ung va thanh toan luong,  |Phai tra tién luong nghi phép cua

cac khoan khac cho nguoi  [NTTSX néu cé trich trude lao dong

TK 114,138,333,338

TK 3383

Cac khoan khau trir vao Bao hiém xa hoi phai tra cho nguoi lao

luong ctiia nguoi lao dong | dong

_ TK512
TK353

Tra lu’o’ng thué’ng cho ngu’(‘)i la )Tién thuong phai tra cong nhan vién

dongbang hang hoa san pham

_ TK 333
TK 621,627,641,642....

Thué GTGT (néu co) Luong va cac khoan trich theo luwong tra cho

nguoi lao dong
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1.4.2. T6 chite cac khoan trich theo lwong

Sau khi tinh va thanh toan luong cho ngudi lao déng, cudi thang ké
toan tién hanh phan bo luong va cac khoan trich theo lwong trong thang vao
cac dbi tuong chiu chi phi.

Hang thang ké toan tién hanh tong hop tién luong phai tra nguoi lao
dong trong ky theo timg ddi twong s dung va tinh trich BHXH, BHYT,
BHTN, KPCD theo quy dinh trén co sd tong hop tién luong va cac khoan
trich theo lwong dugc thuc hién trén “Bang phan bd luong va cac khoan trich
theo luong”.
1.4.2.1. Chieng tir ké toan sir dung
Bang ké trich ndp cac khoan trich theo luong (mau s6 10 — LDTL)

Bang phan bo luong va cac khoan trich theo lwong (mau sé 11 — LDTL)
1.4.2.2. Tai khoan ké toan sir dung
* TK sir dung: TK 338 (Phai tra, phai nop khéac).

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai
tra, phai ndp ngoai ndi dung da phan anh ¢ cac tai khoan khac thudc TK 33
(tr TK 331 dén TK 337).

Tai khoan nay ciing duoc dung dé hach toan doanh thu nhan trugc vé
cac dich vu di cung cp cho khach hang, chénh léch danh gia lai cac tai san
dua di gop von lién doanh va cac khoan chénh 1éch gia phat sinh trong giao
dich ban thué lai tai san la thué tai chinh hoac thué hoat dong. TK 338 sur
dung chi tiét gom:

TK 3381: Tai san thira cho giai quyét

TK 3382: Kinh phi cong doan

TK 3383: Bdo hi¢m xa hoi

TK 3384: Bao hiém y té

TK 3385: Phai tra vé c6 phan hoa

TK 3386: Nhan ky quy, ky cugc ngan han
TK 3387: Doanh thu chua thuc hién

TK 3388: Phai tra, phai ndp khac

TK 3389: Bao hiem that nghi¢p
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*Noi dung két cau ciaa TK 338
No

338

Co

- Xtr ly céc gia tri tai san thira chua rd
nguyén nhan.

- S6 BHXH, BHYT, BHTN, KPCP d3
nop cho co quan quan ly quy BHXH,
BHYT, BHTN, KPCD.

- Sé BHXH, BHYT, BHTN, KPCD
phai tra tryc tiép cho ngudi lao dong

- Két chuyén doanh thu chua thyc hién
dén ky.

- Cac nghi¢p vu phat sinh lam gidm cac

khoan phai tra, phai nop khac.

- Gia tri tai san thtra chua ro nguyén

nhan cho xtr 1y.

- Trich BHXH, BHYT,BHTN, KPCD

theo ty I¢ quy dinh vao chi phi va trur
vao luong cua nguoi lao dong

- T6ng s6 doanh thu chua thuc hién
thuc té phat sinh trong ky

- S6 BHXH, BHYT, BHTN, KPCD chi
vuot muac duoc Cép.

- Cac khoan phai tra, phai ndp khac.

Du ng (néu c6): Phan anh sb da tra, da
nop nhiéu hon sé phai tra, phai nop
hoic s6 BHXH, BHYT, BHTN d chi
tra nguoi lao ddng chua dugc thanh toan|

va KPC D vuot chi chua duoc cap bu.

Du ¢0: Phan anh gia tri tai san thira

cho xtr 1y va cac khoan con phai tra,

phai ndp khac
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1.4.2.3. Trinh tw hach toan

So @6 1.2: So' @6 hach toan cac khoan trich theo lwong

334 338 622,627,641,642

S6 BHXH. BHYT. BHTN. - Cac khoan trich tinh vao chi

KPC phai tra tryc tiép cho CNV

phi cuadoanh nghi€p
(BHXH, BHYT,BHTN, KPCD)

A

334

111,112

BHXH, BHYT, BHTN trur vao

luong cua nguoi lao dong

Nop cac khoan trich theo 111,112

luong cho co quan quan 1y
S6 BHXH, BHYT, BHTN,
KPCD chi vuot dugc cap

\ 4

1.4.3. T6 chirc ké toan tong hop chi phi phai tra

Trong cac doanh nghiép san xuat, hang nim cong nhan vién duoc nghi
phép theo ché do trong thoi gian nghi phép doanh nghiép phai trich tra luong
nghi phép cho cong nhan vién va hach toan vao chi phi san XUt trong thang.
Pbi vai tién luong phai tra cho cong nhan san xuat nghi phép khong déu dan
gitta cac thang trong nim. Doanh nghiép phai trich trudc tién lwong nghi phép
theo ké hoach vao chi phi san xuat hang thang dé khoi anh hudng dot bién dén
gia thanh san pham giita cac thang.

Cudi nam phai thanh toan, quyét toan da trich truéc theo ké hoach voi tién
lwong nghi phép thuc té trong ndm ctia cong nhan san xuat nham dam bao chi
phi San xuat va gia thanh san pham duogc chinh xAc.

Péi vai doanh nghiép co sd cong nhan nghi phép twong déi déu dan gitra

cac thang trong niam thi tién luong nghi phép cua ho truc tiép hach toan vao chi
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phi san xuét kinh doanh cua thang. Ké toan téng hop chi phi phai tra s dung TK

335
So dé 1.3: So' do hach todn tong hop chi phi phdi tra
TK 338 TK 627
Pbi v6i Cn xay lap , CN
Trich BHXH,BHYT,BHTN, didu khién may thi cong
KPCD tinh trén lvong nghi phép 622,623..
phai tra Pbi voi CN san xuét
334 335
Tién lwong nghi phép phai S6 trich trudce tién luong nghi phép
Tra CN san xuit ctia cong nhan san xuét
622,623....

Hoan nhap s6 da trich Ién

Cuo1 nién do di€u chinh s6 CP _

Hon s thuc té phét sinh

thuc té phat sinh 16n hon sb da
trich
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1.5. Hé thong so ké toan sir dung trong hinh thic ké toan Nhat ky chung:

Nhat ky chung 1a hinh thtc phan anh cac nghiép vu kinh té phat sinh theo
thir tu thoi gian vao mot quyén so6, goi 13 s6 Nhat ky chung. Sau dé, can ctr vao
Nhat ky chung, 13y s liéu ghi vao S6 cai. Mdi but toan phan anh trong s nhat
ky chung dugc chuyén vao sb cai it nhat cho hai tai khoan cé lién quan. D4i Voi
cac tai khoan cha yéu, phét sinh nhiéu nghiép vu, c6 thé mo cac nhat ky phu.
Cubi thang hodc dinh ky, cong cac nhat ky phu, lay sb liéu ghi vao nhat ky
chung hoic vao thang sb cai.

SO cai trong hinh thirc nhat ky chung c6 thé mé theo nhiéu kiéu ( kiéu 1
bén va 2 bén)va mod cho ca 2 bén no - co cua tai khoan. Mdi tai khoan ma trén
mét trang s6. Vi nhitng tai khoan c6 sb lugng nghiép vu nhiéu, c6 thé mo thém
s6 cai phu.

Hinh thirc nhat ky chung bao gom cac loai s6:

+ Nhat ky chung
+ Sb cai cac tai khoan
+ S, bang téng hop chi tiét
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So do : quy trinh hach todan tién lwong theo hinh thuc nhdt ky chung

Bang cham cong, thanh
toan lwong, BHXH, phiéu
chi luong

i S0, thé ké toan chi tiét

Bang tong hop chi

Sé cai TK 334,338 T tidt TK 334, 338

\ 4

Bang can ddi tai khoan

B4o cdo tai chinh <
Ghi chu:
Ghi hang ngay
- Ghi dinh ky hoic cudi thang
Péi chiéu
€ >
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CHUONG I1
THUC TRANG CONG TAC TO CHUC KE TOAN TIEN
LUONG VA CAC KHOAN TRiICH THEO LUONG TAI
CONG TY TNHH THUONG MAI VA VAN TAI PONG PHONG

2.1. Khai quat chung vé Cong ty TNHH thwong mai va van tai Pong Phong
2.1.1. Giéi thig¢u chung vé Cong ty TNHH thwong mai va van tai Pong
Phong
- Tén doanh nghiép: Cong ty TNHH TM va VT DBong Phong
- Tén doanh nghiép viét tait : DONG PHONG TRANTRACO
- Ngay thanh lap: 12 — 04 — 2013
- Gidy phép s6: 0201295057 Do S¢ ké hoach va dau tu Hai Phong cap
- Dia chi tru s& chinh: Sé 143 Ngdé Kim Tai, Phuong Kénh Duong, Quan
Lé Chan, Hai Phong
- Maisd thué: 0201295057
- Vén diéu I¢é: 5.000.000.000 . Bdng chit : Nam ty dong.
- Nganh nghé dang ky kinh doanh: Cong ty chuyén cung cép céc loai 1am san
nhap khau Nam Phi va cung cap thuyén vién cho cac cong ty hang hai .
Gom co cac loai gb nhap khau : GO lim Nam Phi, gd xé Nam Phi, ....
2.1.2 Qua trinh hinh thanh va phat trién cong ty
Tt khi méi khi méi thanh 14p cho dén nay, voi su nd luc cua ban Giam
Péc cung doi ngli nhan vién cong ty da, dang va s& ngdy cang phat trién manh
mé& hon. Sau 5 nam hoat dong cong ty da co nhiéu thanh tich dang ghi nhan.
o Nam 2013 thanh lap Cong ty TNHH TM va VT Dong Phong voi
hoat d6ng nhap khau 1am san Nam Phi véi d6i ngii nhan vién 11 nguoi .
. Niam 2015 cong ty Cong ty TNHH TM va VT Pong Phong dau tu
vao mang dich vu cung cip thuyén vién cho cac cong ty hang hai tai Hai Phong.
. Nim 2016 cong ty d3 md rong thi truong va dau tu sang linh vuc

nhép khau 1am san Nam Phi .
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Hién nay, cong ty Cong ty TNHH TM va VT Dong Phong da tro thanh
cong ty hang dau trong linh vic nhap khau va phan phdi 14m san Nam Phi hang
dau tai thanh phd Hai phong.

2.1.3 Pic diém kinh doanh ciia cong ty
2.1.3.1 San pham kinh doanh

Cong ty chuyén cung cip cic loai 14m san nhap khau Nam Phi va cung
cap thuyén vién cho cac cong ty hang hai .Gom co céc loai gd nhap khau : G
lim Nam Phi , gd xé Nam Phi, ...
2.1.3.2 Kénh phan phoi san pham ciia cong ty

Do cong ty xac dinh thi trudng muc tiéu chii yéu 1a cic doanh nghiép
kinh doanh va xuét khau gd & cac khu vuc phia Bic ( Ha N¢i, Hai Phong,
Thai Binh, Nam Dinh....). Chuyén ban budn ddng thdi ciing ban 1é cho cac ho
kinh doanh c4 thé .

2.1.3.3. Nhirng thuan lgi, khé khan cia cong ty trong qua trinh hoat dong
Trong qua trinh hoat d6ng caa minh cong ty c6 nhiéu thuan loi nhung ciing

gap khong it kho khan

- Thudn loi:

Doi ngli nhan vién tré tudi, nang dong, nhiét huyét, ludn nd luc hét minh vi cong

viéc va va dic biét 1a tinh than trach nhiém rat cao, c6 tinh than va k¥ ning lam

viéc nhom tét

Moi truong lam viéc van minh, lanh manh va chuyén nghiép

- Kho khan:

Po6i ngil nhan vién con tré chwa c6 nhidu kinh nghiém nén ban dau con gip

nhiéu vuéng mac

Nhu cau sir dung cta khach hang da dang va c6 tinh thoi vu

Pdi thu canh tranh nhiéu, thi truong ludn ludn bién dong .

2.1.3.4. Nhirng thanh tich co' bin ma cong ty dat dwoc trong nhirng nim

gan day (2014 - 2016)

- Qua trinh hinh thanh va phét trién ciia cong ty da co duoc két qua nhat dinh

trong quan 1y va kinh doanh. Cong tac diéu tra va nghién ciu thi truong ludn
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ludn duoc coi trong va cai tién khong ngimg dé dap tng nhu cau ngay cang cao

cua thi truong.

- Cung cap da dang cac san pham véi gia ca canh tranh nhat.

Doanh thu, lgi nhuan gidm trong cic nam. Thé hién qua bao cao qua cic nim

Chi tiéu Nim 2015 Nim 2016
Doanh thu BH v a CCDV 210.000.000 | 1.811.425.661
Céac khoan giam tre DT 0 0
Doanh thu thuan 210.000.000 1.811.425.661
Gi4 von hang ban 200.000.000 | 1.726.709.120
lgi nhuan gop 10.000.000 84.716.541
Doanh thu HDDTC 6.110 12.535
Chi phi tai chinh 0 0

Chi phi 13i vay 0 0
CPBH, QLDN 19.456.289 155.869.714
Thu nhap khac 0 0

Chi phi khac 0 0
LNTT (9.450.179) (71.140.638)
Thué TNDN 0 0
LNST (9.450.179) (71.140.638)

Qua bang bao céo két qua kinh doanh cua 2 nim thay tinh hinh céng ty
bién dong qua tung nam. Cong ty hoat dong thua 16 nam 2015 loi nhudn 15
9.450.179 dong , nam 2016 156 71.140.638 dong . Trong nim 2017 ban giam dbc
cong ty va cac nhan vién dang cd ging dat doanh thu that t6t .

Véi nhitng kho khin hién nay cua nén kinh té ddi véi doanh nghiép néi
riéng va nén kinh té néi chung. Cac doanh nghiép Viét Nam phai d6i mat voi
khung hoang kinh té, lam phat ngay cang ting cao. Tuy nhién, ban giam déc va
nhan vién cong ty dang co ging doan két dé dat két qua cao nhit trong nim

2017.
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2.2 M6 hinh t6 chiic bé may ciia cong ty

Ban Giam Doc

Phong Tai chinh - Phong Hanh chinh -

K¢ toan Nhan su g Iy (T

So @6 2.1: So' d6 bd may td chirc quan Iy ciia cong ty

Chitc nang cua tung phong ban

. Ban giam doc cong ty: Nguoi lanh dao cao nhét, lap ra cac dinh
huéng phat trién cua cong ty, dong thoi giam sat bo may quan 1y , cac hoat dong
kinh doanh , chinh sach nhan su, tai chinh

. Phong Tai chinh — K& toan: thyc hién va giam sat cac cong viéc
vé tai chinh, quan 1y chung bang luong cho cac cap quan tri va nhan vién.

= Phong Thi trwong: Chiu trach nhiém vé phan hinh anh cua cong
ty, diéu tra, phan tich, danh gia va tim huéng ma rong thi truong.

. Phong Hanh chinh —Nhén sw: Giai quyét cac tha tuc noi bo cong
ty, Ién ké hoach va thuc hién tuyén dung nguén nhén lyc cho cong ty, trg gitip
lanh dao trong viéc danh gia nhan sy, quan hé lao dong, phan cong nhan su.
2.2.1. Pic diém vé co ciAu té chirc cong tic ké toan tai Cong ty TNHH
thwong mai va van tai Pong Phong

2.2.1.1. T6 chitc by may ké toian

|
I | | |
K¢é toan kho va X, X K¢é toan tong K¢é toan ban
o K¢ toan thué !
thu quy hop hang

So dd 2.2: So db té chirc bé mdy ké todn ciia cong ty
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= Ké toan truwéng: Nguoi ding dau phong tai chinh ké toan chiu trach
nhiém trudc giam dbc cong ty, cac co quan Nha nudc co tham quyén vé nhing
thong tin ké toan cung cép, co trach nhiém t6 chirc diéu hanh cong tac ké toan
trong cong ty don ddc, giam sat, huéng dan chi dao, kiém tra cac cong viéc do
nhan vién ké toan tién hanh
= K& toan kho va thu quy: C6 trach nhiém quan 1y théng ké, theo doi
kho nhap, xuat, tén. Kiém tra, d6i chiéu ting ching loai hang hoa, vat tu. Hang
thang tién hanh 1ap bao cao nhap, xuét, tdn. Quan 1y quy, thu chi tién mat, kiém
ké, kiém tra s6 quy ton quy tién va phan anh chinh xac kip thoi, day du sé lidu
hién c6, tinh hinh bién dong vén bang tién trong cong ty.
= Ké toan thué: Hach toan cac nghiép vu, chung tir lien quan tgi thué,
hang thang 14p bao cao thué, theo dai tinh hinh ndp ngin sach, ton dong ngan
sach, hoan thué ciia cong ty
= K& toan tong hop: Chiu trach nhiém kiém tra, d6i chiéu céc tai liéu, s6
licu do b phan ké toan khac chuyén sang, tir d6 1ap but toan két chuyén luc cudi
ky. Lap bao cao thang, qily nam, 1ap bao cdo tai chinh.
= Ké toan ban hang: Chiu trach nhiém thuc hién cac nghiép vu ké toan
phat sinh tai cong ty, 1am bao gia, hop dong, dbc thic cong no, cap nhat gia ca,
san pham mai, quan 1y s6 sach, chiing tir lién quan dén ban hang cta cong ty.
2.2.2.2 Chinh sach ké toan tai doanh nghiép
Hinh thirc Ké todn:
Cong ty ap dung hinh thic ké toan: theo hinh thirc Nhat ky chung
- Ché do ké toan cong ty ap dung: Cong ty ap dung ché do ké toan doanh
nghiép vira va nhé do Bo Tai chinh ban hanh theo quyét dinh 48/2006/QD
— BTC ngay 14/09/2006 cua B¢ truong B Tai Chinh
- Phuong phap tinh thué GTGT: Phuong phap khau trix
- Phuong phap khau hao TSCD: Céng ty khdu hao theo phwong phap
duong thang
- Tinh gia vén hang xuit kho: Phuong phap nhap trudc xuat trudc
- Phuong phap ké toan hang ton kho: ké khai thudng xuyén
-Cong ty sir dung VND 1a loai tién chinh dé hach toan.

Sinh vién: Pham Puc Nam - QTL1001K 28



Khéa ludn tét nghiép Truwong DH Dan Lap Hdai Phong

So d6 2.3: Trinh tw ghi sé theo hinh thirc ké todn Nhit ky chung

Ching tir géc
7 S0, thé ké toan chi tiét
S6 nhat ky chung TK
7 Bang tong hop chi
Sé céi TK AR 9 ongnep

tiét TK

Bang can ddi tai khoan

B4o c4o tai chinh <
Ghi chu:
Ghi hang ngay
- Ghi dinh ky hoic cudi thang
Pdi chiéu
D >
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Hang ngay ké toan cin ¢t vao ching tir ké toan hoac bang tong hop chiing
tr cung loai da duogc kiém tra va xac dinh cac tai khoan ghi ng, tai khoan ghi c6
dé nhap gitt liéu vao cac s sach cé lién quan theo cac bang biéu va miu co sin
theo theo nguyén tic Nhat ky chung. Tir 6 Nhat ky chung trong Excel s& tu
dong vao sb cai, s6 quy, va cac sb co lién quan.

Cubi thang (hoac bét ky thoi diém nao can thiét), ké toan thuc hién thao tac
khoa sb va 1ap bdo céo tai chinh. Viéc dbi chiéu giira cac sd liéu chi dugc thuc
hién tu dong va luén dam bao chinh xac, trung thuc theo thong tin da nhap
trong ky. Nguoi 1am ké toan co6 thé kiém tra d6i chiéu giita s6 ké toan véi bao
c4o tai chinh sau khi in ra gidy.

Thuc hién thao tac dé in béo céo tai chinh ra gidy.

Cudi thang, cudi nim s6 ké toan tong hop va sb ké toan chi tiét duoc in ra
gidy, dong thanh quyén va thuc hién cac thi tuc phép li theo quy dinh vé s6 ké
toan ghi bang tay.

2.3 Thuec trang té chirc ké toan tién lwong va cac khoan trich theo lwong tai
Cong ty TNHH thwong mai va van tai Dong Phong
2.3.1 Tinh hinh quan Iy lao ddng tién lwong va cac khoan trich theo lwong
Pé hach toan lao dong trudc hét ké toan phai nam bat s6 lao dong toan
Cong ty tai cac phong ban, phan xudng. Pong thoi phan anh kip thoi chinh
xac tinh hinh st dung lao dong, kiém tra viéc Chép hanh ky luat lao dong.
Chung tir d@é hach toan lao dong 1a Bang cham cong duoc lap riéng cho
ting phong ban, tirng td san xuit trong d6 ghi rd ngay lam viéc, ngay nghi cua
ting lao déng. Cudi thang, Bang cham cong duoc chuyén cho can bo tién
lwong dung dé téng hop thoi gian lao dong va tinh luong cho timg phong ban,

ting to san Xuat va ca nhan ngudi lao dong.
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Tinh dén ngay 31/12/2016 toan Cong ty ¢6 12 lao dong.
Théng ké d6i ngii can bd, nhan vién toan Cong ty tinh dén ngay 31/12/2016:

) Tinh chit
Gi¢i tinh Do tuoi Trinh do
cong viéc
Chi tiéu Trén .
18- Pai | Cao | Trung | Pho | Truc | Gian
Nir | Nam >30 | Dai . . . .
30 hoc | dang | cap | thong | tiep | tiep
hoc
36
. 2 10 | 10 2 2 4 4 1 1 12 0
nguoi
Ty

trong | 16.7|83.3|83.3/16.716.7 33.3(333| 83 | 83 | 1 | 100
(%)

2.3.2 Nguyén tac hach toan tién lwong.
Luong cua bd phan khdi Vin Phong, Ban Giam Péc duoc hach toan
vao tai khoan 642.
2.3.3 Hé thong cac tai khoan Cong ty sir dung
e TK 641: Chi phi ban hang
e TK 642: Chi phi quan ly doanh nghiép
e TK 334: Phai trd nguoi lao dong

Va céc tai khoan lién quan TK 111, 112, 141...

2.3.4 Chérng twr sir dung
* Bang cham cong
* Bang thanh toan tién luong
Cong ty khéng dong bao hiém xi hoi cho can bd nhan vién nén khéng co bdng

phén bé tién lwong va bao hiém xi héi.
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> Tién ting ca hodc lam thém:

Pbi voi viée tinh lwong cho nguoi lao dong trong viéc ting ca vao cac
ngay 1&, chu nhat, lam dém duogc cong ty ap dung theo quy dinh cua luat lao
dong cu thé nhu sau:

* Néu ngudi lao dong ting ca lam thém vao ngay 1& nhu 30/4,1/5...... thi tra
lwong thoi gian bang 300% luong co ban.
* Néu nguoi lao dong ting ca vao ngdy thudng thi tra lwong thoi gian bing
150% luong co ban.
e Ngodi ra cng ty con cé cdc khodn phu cdp va tro cap khdc:
Co céac loai phu cap ( ap dung dé tinh luong thém gid va khau trir do nghi ) :
- Phucip 1 : Chac vu, quan ly
- Phu cip 2 :Tiéng anh , Phién dich , phu cip luong diéu chinh
Co cac loai tro cép:
- Tro cép 1:Tro cép tién tién thoai
- Tro cép 2 :Tro cép di lai
Ct nhu vay ké toan cin ctr vao muc lvong co ban , phu cép , tro cép , s0
ngay lam thuc té , tién thuong ciia timg nhén vién tinh ra lvong hang thang cia
can by cong nhan vién.
2.3.5 Quy ché tra lwong - tra thuéng ché d cho ngwoi lao ddng

2.3.5.1 Cach tinh lwong cho ngwai lao dong

> Lwong = Luwong co ban + Cac khoan tro cap, phu cidp + Lwong kinh

doanh (ap dung cho nhén vién kinh doanh )

Luong co ban:

Hé s6 LCB * 1.300.000 * Tong cong
LCB =

26
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Bdng hé so lwongco ban cua lao dong trong cong ty

STT Chic vu Hé s6 lwong co ban
1 | Giam déc 4,5
2 |Pho giam ddc 4
3 Ké toan truéng 3.5
4 Ké toan ban hang 3
5 Nhan vién kinh doanh 2,5

Luong kinh doanh : Ap dung cho nhdn vién phong kinh doanh .
+ Néu KPI (doanh thu ) = 70% luong co ban

+ Néu KPI (doanh thu )= 80% luong co ban

+ Néu KPI(doanh thu ) = 90% luong co ban

+ Néu KPI (doanh thu )= 100% luong co ban

Vi du 1: Luong anh Pinh Tién Cwong (nhan vién kinh doanh) trong thang
1/2016 nhu sau :

(Can cr: Bang chdm coéng,Phiéu xac nhan hoan thanh cong viéc, Bang thanh

toan luong)

** Luong co ban :

Hé s6 LCB caa anh Cudng = 2.5

LCB =

LCB =

Hé s6 LCB * 1.300.000 * Tong cong

26

2.5*1.300.000 * 26

26
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=3.250.000
- Phu cép di lai = 700.000
- Phu cap tién dién thoai = 300.000
** Lyong kinh doanh (KPI) = LCB*h¢é s6 (KPI)
KP1=3.250.000%70%=2.275.000(70% theo sb liéu bang lwong thang 1)
Tong lwong = 3.250.000+ 700.000+ 300.000+ 2.275.000=6.525.000
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Don vi: CONG TY TNHH THUONG MAI VA VAN TAI PONG PHONG
biachi: So 143 Ngo Kim Tai, Phuwong Kénh Dwong, Qudn Lé Chan, Hai Phong

BANG CHAM CONG
Thang I nam 2016

ST Ho va Tén Chirc vu Cac ngay trong thang Tong s cong
T 1 2 3 4 5 6 7 8 30 26
CN
1 | Pao Trong Hau Giam ddc X X X X X X 0 X X X 26
2 Chu Van butc Pho giam doc X X X X X X 0 X X X 26
Anh
Vii Thi Huong Ké toan trudng X | X | X | x| x| x| 0] x X X 26
Pham Minh K¢é toan BH X | x | x | x| x| x| 0| x X X 26
Phuwong
5 Hua Tién S NV Kinh doanh X X X X X X 0 X X X 26
6 Dinh Van Sy NV Kinh doanh X X X X X X 0 X X X 26
7 | Pham Van Thanh NV Kinh doanh X X X X X X 0 X X X 26
8 | Ngb Tuin Anh NV Kinh doanh X | x | x | x| x| x| 0| x X X 26
9 Vii Ngoc Anh NV Kinh doanh X X X X X X 0 X X X 26
10 | Hoang Minh Tu NV Kinh doanh X X X X X X 0 X X X 26
11 Pinh Tién NV Kinh doanh X | x | x | x| x| x| 0| x X X 26
Cuong
12 Vi Tung Lam NV Kinh doanh X X X X X X 0 X X X 26
Cong 312
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Pon vi: CONG TY TNHH THUONG MAI VA VAN TAI PONG PHONG o
Dia chi: S 143 Ngé Kim Tai, Phwong Kénh Dwong, Qudn Lé Chdn, Hai Phong Mdu S‘é 02 _LBTLA, ,
(Ban hanh kem theo Quyét dinh
. , N S6 48/2006/0D-BTC Ngay
BANG THANH TOAN TIEN LUONG 14/09/2006 cua Bo Tai Chinh)
Thang 1 nam 2016
STT Ho va Tén Lwong hgp | Hé Lwong doanh thu Luwong thoi gian Nghi viéc, Phu Phu cip Tong so
dong So ngirng viéc cap khac
huwéng...% | thujc
H¢ so S6 tién HE so S6 tién Héso | S quy
% cong cong | tién | lwong
A B 1 1 2 3 4 5 6 7 8 9 10
1 Pao Trong Hau 7.000.000 | 4.5 - - 26 5.580.000 - - - 4.000.000 | 9.580.000
2 Chu Van Btic Anh 6.000.000 | 4 - - 26 5.200.000 - - - 4.000.000 | 9.200.000
3 Vi Thi Huong 5.000.000 | 3.5 - - 26 4.550.000 - - - 1.000.000 | 5.550.000
4 | Pham Minh Phwong | 4.000.000 | 3 - - 26 3.900.000 - - - 1.000.000 | 4.900.000
5 Hira Tién Sy 3.500.000 | 2.5 100% 3.250.000 26 3.250.000 1.000.000 | 7.500.000
6 Pinh Van S§ 3.500.000 | 2.5 100% 3.250.000 26 3.250.000 1.000.000 | 7.500.000
7 Pham Van Thanh 3.500.000 | 2.5 100% 3.250.000 26 3.250.000 - - - 1.000.000 | 7.500.000
8 Ng6 Tuan Anh 3.500.000 | 2.5 100% 3.250.000 26 3.250.000 - - - 1.000.000 | 7.500.000
9 Vi Ngoc Anh 3.500.000 | 2.5 100% 3.250.000 26 3.250.000 - - - 1.000.000 | 7.500.000
10 Hoang Minh Ta 3.500.000 | 2.5 80% 2.600.000 26 3.250.000 - - - 1.000.000 | 6.850.000
11 Pinh Tién Cuwong 3.500.000 | 2.5 70% 2.275.000 26 3.250.000 - - - 1.000.000 | 6.525.000
12 Vi Tung Lam 3.500.000 | 2.5 50% 1.625.000 26 3.250.000 - - - 1.000.0000 | 5.875.000
Cong 50.000.000 | - - 22.750.000 312 45.230.000 - - - 18.000.000 | 85.980.000
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Vi du 2: Luong chi Pham Minh Phwong (nhéan vién ké toan cong ty ) trong thang
1 ndm 2016 duoc tinh nhu sau:

(Can ctr: Bang cham cong,Phiéu x4c nhén cong viéc hoac san pham hoan
thanh, Bang thanh todn luong)

e Luong co ban :

Hé s6 LCB * 1.300.000 * Tong cong
LCB =

26

3 *1.300.000 * 26
LCB =

26
=3.900.000
Phu cép dién thoai = 300.000

Phu cép di lai = 700.000

>
Tong lwong = 3.900.000 + 300.000 +1.000.000 =4.900.000
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Pon vi: CONG TY TNHH THUONG MAI VA VAN TAI PONG PHONG
Dia chi: S¢ 143 Ngé Kim Tai, Phwong Kénh Dwong, Qudn Lé Chdn, Hai Phong

BANG TONG HQP TIEN LUONG TOAN CONG TY
Thang 1 ndm 2016

BLO1
STT B¢ Phan Luwong hop | Lwong ngay | Luwong kinh | Toéng phu | Toéng lrong Khau trir Thuwe linh
dong cong doanh cap, tro cap BHXH
1 Phong quan tri 13.000.000 | 10.780.000 - 8.000.000 18.780.000 - 18.780.000
2 Phong ké toan 9.000.000 8.450.000 - 2.000.000 10.450.000 - 10.450.000
3 Phong kinh doanh | 28.000.000 | 26.000.000 | 22.750.000 8.000.000 56.750.000 - 56.750.000
4 Tong 50.000.000 | 45.230.000 | 22.750.000 | 18.000.000 | 85.980.000 - 85.980.000
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2.3.5.2 Tinh toan va tra luwong

Viéc tinh toan lrong cho nguoi lao dong dua vao thoi gian lam viéc trén
bang cham cong, dugc d6i chiéu voi bang cham cong cua ting to do To trudng
cham cong hang ngay.

Viéc tinh toan luong dya trén nguyén tic chinh xac vé s6 liéu, s6 luong
dam bao, thoi gian tra lvong cho nguoi lao dong ding theo quy dinh.

Nguoi lao dong dugc nhan phiéu luong chi tiét hang thang, dwgc quyén
d6i chiéu voi bang lwong tong do Truong bo phan truc tiép giir (ban copy).

Tién luong tra cho ngudi lao ddng: mdi thang mot lan, vao ngay 05 dén
ngay 08 cua thang sau.

Cong ty thanh toan tién lwvong cho cong nhan vién bang tién mit va thanh
toan bang the ATM (véi bo phan kinh doanh).

2.3.5.3 Ché dé thuéng

1. Thuéng cudi nim:

- Hang nam vao dip tét 4m lich nguoi lao dong duoc hudng thang luong
thir 13 néu c6 di mot ndm lam viéc tai doanh nghiép tro 1én. Nguoi lao dong chua
c6 du 1 nam lam viéc s€ tinh nhu thang lwong lam viéc. Mrc dugc hudng luong
thang 13 sé& tiy thudc vao két qua san xuat kinh doanh va quy ché cia Cong ty.

- Muc thuong = ty 1& % * (téng luong thuc té trong nam/12 thang).
Phong HCSN c¢6 trach nhiém lap danh sach va ty 1& % du toan tong tién thuong
thang luong 13 truéc 30 ngdy so v6i ngay bat dau nghi tét am lich. Trinh Ban
Giam Ddc phé duyét.

2. Thuéng cic ngay lé:

Ngay gid to Hung Vuong, 30/4 & 1/5, ngdy Qubc Khanh, Tét Duong lich:

-S4 tién thuong: D6 Vi nguoi lao dong lam viée dudi 2 nam:
300.000d/ngay 18, ddi véi ngudi lao dong 1am viée trén 2 nam: 500.000/ngay 1&.

- Phong nhan su c6 trach nhiém lap danh sach nguoi lao dong duogc
thuong trudc 3 ngay so véi ngay 1€ tuong ung, trinh Ban Lanh Pao Cong ty ky
duyét.
2.3.6.T6 chitc ké toan tién lwong
2.3.6.1. Chirng tir sir dung

- Bang chdm cong
- Bang tong hop tién luong

- Bang thanh toan tién luong
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- Mot s6 chimg tir lién quan khac
2.3.6.2.Tai khoan sir dung
Céc tai khoan ké toan st dung trong cong tac ké toan tién luong va cac khoan
trich theo luvong cua cong ty TNHH thuong mai va van tai Pong Phong.
e Tai khoan str dung chu yéu:
- TK 334-Phai trd cong nhan vién
Ngoai ra, ké toan con sir dung mot s tai khoan lién quan khéac
- TK 111-tién mit
- TK 112-tién giri ngan hang
- TK641-chi phi ban hang
- TK 642-Chi phi quan 1y doanh nghiép
2.3.6.3.Quy trinh luin chuyén chirng tir

So d0:Trinh tu ké toan tién luong theo hinh thirc ké toan nhat ky chung.

Chirng tir ké toan

S6 nhit ky chung
t S cai TK 334

|

Bang cin doi so
phat sinh

Bao cao tai chinh

Ghi chu:

> Ghi hang nga
e———  Ghi dinh ky hodc cubi thang

Tir bang cham cong cua cac bo phan .Cudi ky, ké toan 1ap bang thanh toan
luong cua tung bd phan va toan doanh nghiép.
Két hop v6i cac chimg tir nhu iy nhiém chi luong ké toan tién hanh vao so nhat

ky chung. Tir s6 nhat ky chung , ké toan vao so cai 334.
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Vietcombank

FORM NHBL 04-06/99

UY NHIEM CHI/ payment order
Ngay (Date): 12/02/2016

PE NGHI GHI N§ TAI KHOAN (Please Debit
account):

SO TIEN (with amount) charges)

PHI NH (bank

Phi trong
S6 tk (A/c No.): 0031000164611 Bang sé (In figures): = 85.980.000 VND (including)
Tén tk (A/c Name): CTY TNHH Thwong mai va Phi ngoai
van tai Dong Phong. Bang chir (in words) (excluding)

DPia chi (Address):

Tai NH (with bank): VCB (Hai Phong)

dong.l

Tam mwoi nam triéu chin tram tam muwoi nghin

& GHI CO TAI KHOAN (&
Credit account):

Noi dung (details of payment):

S6 tk (A/c No.):

Tén tk (A/c Name): CB,CNV
CTY TNHH Thwong mai va van
tai Pong Phong.

DPia chi (Address):

Tai NH (with bank):

| CHILUONG CB, CNV CONG TY TNHH THUONG MAI VA
VAN TAI DPONG PHONG THANG 1/2016

K& toan truéng
Chief Accountant

Chii tai khoan ky va déng dau
A/c holder & stamp

DANH CHO NGAN HANG (for Bank's Use only)

MA VAT:

Thanh toan

vién

Kiém soat

Giam déc
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Pon vi: CONG TY TNHH TM va VT PONG PHONG Mau so SO03b -DNN

Dia chi: Sé 143 Ngé Kim Tai, Phuwong Kénh Dwong, Qudn Lé Chdn, Hg

(Ban hanh kém theo Quyét dinh
S6 48/2006/0P-BTC Ngay
14/09/2006 cuia Bé Tai Chinh)

SO NHAT KY CHUNG

Nam 2016
Pon vi tinh: Dong
Ngay Ching tir TK S6 phat sinh
ghi so SH NT Dién giai Péi rng No Cé
02/02 BLO1 02/02 | Tinh tra luong thang 1 cho 642 85.980.000
CNV,BPQL
Luong thang 1 334 85.980.000
12/02 UNC 12/02 Chuyén tra luong cho 334 85.980.000
cong nhan vién 112 85.980.000
Cong phat sinh 18.824.542.442 18.824.542.442
Ngay 31 thdang 12 nam 2016
Ngudi 1ap biéu K& toan truéng Giam déc
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Pon vi: CONG TY TNHH THUONG MAI VA VAN TAI PONG PHONG M3u sé: SO3b — DNN
Dia chi: S 143 Ngé Kim Tai, Phuwong Kénh Dwong, Qudn Lé Chdn, Hai Phong (Ban hanh kem theo Quyét dinh
SG 48/2006/0P-BTC Ngay
14/09/2006 cua Bg Tai Chinh)
SO CAI
S6 hiéu tai khoan: 334
Tén tai khoan:  Luong phai tra
No Co
Du dau ky 0 0
Phat sinh | 2.782.000.000 | 2.782.000.000
Du cudi ky 0 0
Ngay Chung tur S6 tién
ghi 6 SH NT Dién giai TK bU No Co
Du dau ky
02/02 BLO1 02/02 | Luong T01/2016 642 0 85.980.000
02/02 UNC 02/02 | Chuyén khoan tra luong 112 85.980.000 0
Cong phat sinh 2.782.000.000 | 2.782.000.000
Ngay 31 thang 12 nam 2016

Nguoi 1ap biéu Ké toan truéng Giam ddc
( ky, ghi ro ho tén) ( ky, ghi vo ho tén) ( ky, ghi vo ho tén)
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CHUGNG 1
MOT SO KIEN NGHI NHAM HOAN THIEN CONG TACKE
TOAN TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
TAI CONG TY TNHH THUONG MAI VA VAN TAI PONG
PHONG

3.1 Nhin xét chung vé cong tic ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty TNHH thwong mai va van tii Pong Phong.

3.1.1. Diac diém.
- Vé t6 chirc b may quan 1y

Cong ty da t6 chirc bd may quan 1y khoa hoc, hop 1y, cong viéc duoc phan
cong, phan nhiém cy thé, rd rang. M6 hinh truc tuyén chirc ning rat phu hop véi
nganh nghé thuong mai cia Cong ty. Cac phong ban duoc phan cong cac chuc
nang, nhiém vu riéng, phuc vu c6 hiéu qua trong viéc tham muu, cung cép dﬁy
dua, kip thoi cac thong tin quan trong va can thiét cho Ban linh dao Cong ty
trong van dé kinh doanh va quan 1y Cong ty.

Cong ty co6 doi ngli can bd lam cong tac hach toan cling nhu can bo quan
Iy c6 trinh d¢, tré tudi, nhiét tinh va k¥ nang tbt,...da tao diéu kién cho hach toan
chinh xac kip thoi vao sb sach va cac bao cao cung cép thong tin cho quan Iy
nhanh chong, day du.

Trong qua trinh hoat déng Céng ty ludn co su diéu chinh, d6i méi cong
tac quan 1y cho phu hop véi diéu kién, nhiém vy ciia minh trong ting giai doan.

- V& tb chirc bo may ké toan

Bo may ké toan ctia Cong ty to chirc theo hinh thirc tap trung, don gian, gon nhe.
Mbi ngudi dam nhiém mot dén hai phan hanh ké toan. Dudi xudng c6 ké toan kho
riéng tuy nhieé khong té chic thanh bo may ké toan riéng. Do d6 ké toan kho chi
1am nhiém vu tap hop, phan loai chiing tir ban dau roi chuyén 18n ké toan cong ty
ghi s6. Nhin chung bd may ké toan ctia Cong ty kha hoan chinh, phu hop véi tinh
hinh kinh té nhu hién nay.

- V& hé théng chung tir ké toan
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Phuong phap ké toan Cong ty ap dung 1a phuong phap ké khai thuong
xuyén, phuong phap nay tuong ddi phu hop voi dac diém kinh doanh va yéu cau
quan ly cua Cong ty.

Cong ty str dung hé théng s6 sach ké toan theo diing quy dinh cua Bo tai
chinh, thuc hién dung theo nguyén tac hach toan ké toan, phan anh chinh xac sb
du, s6 phat sinh, tao diéu kién thuan loi cho viéc 1ap bang can ddi ké toan, bang
can d6i s6 phat sinh cua ké toan tdng hop duoc chinh xéc.

Pé hach toan cac loai $6 ¢an phai c¢6 can ct hop 1y. Cac chung tir st dung
tai Cong ty déu theo ding mau quy dinh caa Bo tai chinh ( Phiéu xuat kho,
Phiéu nhap kho, Phiéu chi, Phiéu xac nhan coéng viéc..). Mi phan hanh ké toan
déu ang véi mdi ching tir riéng khong c6 sy 1an 16n. Nhd ¢o su phan biét 16
rang giita cac loai chung tir nay ma viéc hach toan cic phan hanh chinh xac hon.

- Vé tai khoan ké toan sir dung: Hé théng tai khoan ké toan cua Cong ty day
du vai ché do ké toan hién hanh va phu hop véi dic diém kinh doanh.

- V& hinh thuc s6 ké toan: Cong ty ap dung hinh thuc s6 Nhat ky chung
rat phu hop véi hoat dong kinh doanh cua Cong ty, hinh thirc nay don gian, khoa
hoc, thuan tién nhat 1a i v&i nhitng nghiép vu phat sinh 16n. Dac biét, Giam

déc tai chinh thudng xuyén giam sat va chi dao cong tac ké toan dam bao tinh hinh
tai chinh lanh manh va viéc ra cac quyét dinh qua . Cac khoan tién thuong, phu cap
ctia nguoi lao dong duge huong dugc quy dinh 16 rang, cu thé luén dam bao tuong
Xuang voi su dong gdp cia nguoi lao dong.

- V@ tinh tra luvong cho nhan vién trong Cong ty ap dung theo hinh
thuc tra lwong: Hinh thuc tra lwong theo thoi gian.Hinh thirc nay phu hop voi
dic diém kinh doanh cua Cong ty va cling phan nao phan anh chinh xac dugc
tién lwong phai tra cho cong nhan vién, kich thich ngudi lao dong lam viéc, quan
tam dén két qua lao dong. Cong viéc tap hop, tinh toan luong cta cong nhin
vién trong cong ty do 2 ké toan vién dam nhiém.

Céc ché Vé tién luong, tién thuong, cac khoan phu cap...cho can bd cong

nhan vién dugc quy dinh rd rang trong “ Quy ché tra tién lwong tién thuwéng
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cho ngudi lao dong trong Cong ty”, quyén lgi cia ngudi lao dong duoc dam
bao cho thay su quan tim cua doanh nghiép dén doi séng vat chat, tinh than caa
nguoi lao dong. Pay 13 co so dé nguoi lao dong thém phan tin tudng vao cong
ty, céng hién, gan bo v6i Cong ty nhiéu hon.
Céc khoan thuong, tro cap cho ngudi lao dong di lam vao dip 18 Tét dugc
thanh toan kip thoi nhanh chong cho cong nhan vién.
3.1.2 Nhirng ton tai can khic phuc

e V& bo may ké toan:
Cong ty TNHH thuong mai va van tai Dong Phong khong ap dung phan mém ké
toan trong cong tac ké toan ma ap dung ké toan thu cong trén Excel. Vi tinh
hinh phat trién hién nay cua Cong ty thi khéi luong cong viéc cua ké toan qua
nhiéu, cong tac ké toan thu cong tén kém rat nhiéu thoi gian va céng stic cho doi
ngil nhan vién ké toan hién nay tai Cong ty.

e Vé co ciu to chuc lao dong:
Co cau to chtc lao dong cua phong Tai chinh ké toan chua thyc su hiéu qua.
Cong ty méi chi c6 1 ké toan vién va 1 ké toan truong nén khéi luong cong viéc
ké toan voi mdi ngudi 1a kha nhiéu. Mot ké toan vién thuong kiém nhiéu phan
hanh, do vay, ké toan tai Cong ty phai mat nhiéu thoi gian va cong stc dé kiém
tra chiing tir, tinh toan s liéu.

e V& bao hiem xa hoi:

Cong ty khong dong bao hiém cho can bo nhéin vién. Viéc khong dong bao

hiém xa hoi bao hiém that nghiép cho can bo cong nhan vién s& dan dén hé luy

lam cho can bd cong nhan vién khong yén tdim cong tac ciing nhu 6n dinh cong

viéc gin bo vai cong ty. Pong thoi ciing 13 vi pham phap luat cia luat bao hiém

xa ho1 Viét Nam.
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e Phuong phap tra luong :
Phuong phap tra luong cia Cong ty khong con phi hop, chua ap dung phd bién
hinh thuc tra luong qua hé thdng thé ATM. Hién nay, Cong ty chii yéu van tra
lwong bang tién mat, mat nhiéu thoi gian trong cong tac phat luong, khong tao
tinh chu dong cho nguoi lao dong.
e (CoOng tac quan ly:
Quan lao dong dudi goc do thoi gian lam viéc duge thong qua "Bang cham
cong"."Bang chidm cong" chi theo ddi dugce ngdy cong lam viée 1am viéc ma
khong theo ddi dugc sb gio 1am viéc. Do vay, viéc tra luong chua thuc sy thoa
dang so véi thoi gian thyc té di lam caa can b cong nhan vién.
3.2 Mot s6 y kién nham hoan thién cong tac ké toan tién lwong va cac khoan
trich theo lwong.

Qua thoi gian thuc tap tai Cong ty TNHH thuong mai va van tai Pong
Phong, em d3 c6 diéu kién tiép can véi cong tac ké toan néi chung va cong tac
ké toan tién lwong. Trén co so thuc té cung vai nhiing kién thirc duoc trang bi
trong trudng hoc em xin dugc dé xuat mot sé giai phap hy vong phan nao nang
cao hiéu qua cong tac hach toan tién luong va céc khoan trich theo luong tai
Cong ty.

Y kién 1: Ap dung ché @d thwéng, phat trong quan 1y lao ddng va tra lwong
qua thé ATM
Cong ty can c6 thém ché d6 thuong thich hop vai cac ngay 18 cho cong nhan
vién va timg cong viéc nhim doéng vién moi ngudi nhiét tinh trong lao dong,
phat huy tich cuc sang tao trong cong viéc. Bai tién thuong chinh 1a don bay
kinh té ¢ tac dung thiic day san xuat va phat trién véi chi phi it nhat ma mang
lai hiéu qua cao nhat.Cong ty can c6 ché d6 thuong phu cap phu hop va danh
gia mot cach khach quan, cong bang. dé tién thuong thuc hién duoc dang y
nghia mot cach hiéu qua, dé khuyén khich dugc sy nhiét tinh va tinh than trach
nhiém cta cong nhin vién, céng ty ci phai cha ¥ hon nita dén van dé tién
thuéng va nhin nhan tién thudng trong cong ty mot cach day di, toan dién va

sau sac.
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+ Cong ty can c6 ché d6 thudng vao cac ngay nghi 18 cia cong nhan vién:
Vao cac ngay 1& duoc nghi nhu 30/4 - 1/5, gid t6 hung vuong, tét duong lich...
cong ty nén thuong cho cong nhan vién mot khoan tién nhat dinh. Vao cac ngay
I€ hodc ngay dic biét khong dugc nghi nhu 8/3, 20/10, trung thu, sinh nhat cong
nhén vién,.. cong ty nén to chirc cac budi lién hoan hoic ting nhitng mén qua ¥
nghia cho nguoi lao dong.

+ MObi nam, cong ty nén t6 chiuc dua céng nhan di thaim quan du lich &
nhitng dia diém noi tiéng nhu: Cat ba, Ha Long, Sam Son, Sa Pa,... Va t6 chtc
nhirng budi tiéc lién hoan gap mit hay bdc thim tring thudng cho cong nhan.

+ Pinh ky tuyén duong nhan vién xuét sic
Pinh ky hang thang, cong ty chon nhiing cong nhan tiéu biéu va thong bao dén
tap thé. Cong nhan tiéu biéu nay s& duoc ting nhitng phan qua gia tri va dac
biét.

+ Hang thang, cong nhan nén dé ra ké hoach san xuat, néu hoan thanh vuot
muc ké hoach tuy theo muc cao thap dé phan ra mirc hoan thanh xuat sic hay
kha, tir d6 phan loai A, B, C dé xét cho tat ca cac cong nhan vién.

Cong ty nén to chuc nhitng dot xét thuong trong thang do céc cong nhan cing
bo phan vai nhau tién hanh binh bau.

+ Khen thudng sang kién: khen thuong va tuyén duong céc ca nhan c6 sang
kién mang lai loi ich cho cong ty, co cac dé xuat cai tién méi nang cao hiéu qua
san xuat nhu tiét kiém ning lugng, nang cao ning suét, phat minh may moc...

+ Viéc xét khen thuong hay phat, khong nén chi do giam déc coéng ty danh
gid ma can c6 mot ban dé xem xét viéc xét thuong ( ddi v6i nhan vién hoan
thanh t6t cong viéc dugc giao va chip hanh tét noi quy cong ty dé ra) dan toi
viéc dam bao quyén loi vat chét cling nhu tinh than d6i v6i cong nhan vién
trong cong ty.

+ Mtc thudng va so tién thuong s& do ban quan tri cong ty xem xét va dé
Xuat dya trén mac lgi nhuan chwa phan phéi caa cong ty.

Cong ty nén ap dung viéc tra luong, thuong qua thé ATM cua cac ngan hang

uy tin nhu Vietcombank, Viettinbank.
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Y kién 2: Ung dung tin hoc trong cong tac ké toan tai Cong ty.

Moi hoat dong trong cong tic ké toan caa Cong ty hién nay van sir dung
phan mém Microsoft Word va Microsoft Excel 13 chinh, vi vy cong viéc doi
véi mdi ké toan kha vat va, dic biét 1a ké toan téng hop, cung mét ltc phai lam
nhiéu cong viéc va phai lam voi mot khdi luong ching tir géc rat 16n, nhu vay
kha nang sai sot c6 thé xay ra. Dong thoi viéc st Iy thong tin va cung cap thong
tin cho nha quan 1y c6 thé bi cham.

Vi vay dé phuc vu cho cong tac ké toan tai Cong ty duoc tdt hon, viéc
cung cap thong tin cho nha quan 1y nhanh hon. Cong ty nén trang bi phan mém
ké toan.

Theo em Cong ty nén dau tw mua phan mém ké toan da 1ap trinh san phu
hop Vi dic diém san xuat kinh doanh caa Céng ty. Mic du viéc dau tu phan
mén tén kém nhung viéc cai dat, sir dung phan mén ké toan may s& dem lai cho
Cong ty nhiéu thuan lgi trong cong tac hach toan ké toan.

Viéc tng dung tin hoc trong cong tac ké toan s& dem lai cho Céng ty
nhiéu thuan lgi trong cong tac hach toan ké toan:

+ Lép dat phan mém ké toan may lam cho bd may Céng ty gon nhe hon,
giam bét duoc khéi lwong ghi chép nghiép vu ké toan trén thao tac thi cong
cling nhu giam bt duge nhan luc.

+ Trong qua trinh hach toan trén phan mém ké toan gitp cho bo phan ké
toan co thé tap hop td chuc, xur 1y khéi luong thong tin véi tde dd nhanh tranh
dugc sai so6t, cham ché, cung Cép thong tin, két qua chinh xac kip thoi cho nha
quan ly.

+ Viéc cai dat phan mém ké toan giup cho ké toan vién giam bét cong
viéc ghi chép sb sach bang tay, phan mém ké toan sé& thyc hién coéng viéc do: in
ra cac bao cdo tai chinh mot cach chinh xac, rd rang mau chong. Ngudi lam
cong tac ké toan chi thuc hién kiém tra va nhap sé liéu ban dau.

+ Phu hop V6i yéu cau quan 1y moi.
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Sau day 1a mot s6 phan mém cong ty nén tham khao dé lua chon:

S
K& toan
téng hop
Quan ly
tai
san,CCDC

V&n bang
tién

— P —

Lo chi phi

hang

phai tra ERED]

Ban hang Hang ton
phaithy kho

Phan mém ké toan cua Bravo lai ndm trong top cic phan mém ké toan dugce danh
gia cao nhat. Theo nhén xét cia nhitng ngudi trong nganh, phan mém Bravo ¢o
nhiéu tinh nang ndi troi.

Thir nhat, phan mém Bravo cho phép doanh nghiép trién khai hiéu qua

cac phan hanh thudc nghiép vu ké toan nhu theo ddi s6 ké toan, nim rd viéc thu-
chi, mua ban hang hoa, quan 1y tai san va hang ton kho, tinh gia thanh san pham. ..
Pic biét, phan mém Bravo cho phép lién két dit liéu sé lidu, c6 chirc ning tim va
tu stra 15i dir liéu, tu sao Iuu s liéu theo lich di lap. ..

Thi hai, Bravo 1a mot trong sé it nha cung cép hudng theo hinh thuc
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customize, tirc cho phép phan mém dugc hiéu chinh ty do. Vi thé, tir phan mém co
ban 13 Bravo 6.3, s& tuy nhu cau cua doanh nghiép dé xay dung chuong trinh riéng.
Tuy nhién, diém ndi bat cia Bravo chinh 13 6n dinh cua chuong trinh, sy

don gian va dé sir dung; Ngoai ra, phan mém cho phép chay mang da ngudi ding
(Mang LAN, mang WAN ...), bao mat va phan quyén chi tiét.

R rang, phan mém ké toan Bravo da théa méan phan nao nhu cau doanh
nghiép. Tuy nhién, theo dng Nguyén Dirc Vy, truong phong kinh doanh Cong ty
Bravo “chinh vi phan mém viét riéng cho tirng doanh nghiép nén doanh nghiép s&
phai tra mot chi phi 16n hon rat nhiéu so v&i mua san pham tron goéi” “dé dam bao
chat luong dich vu cung cip cho khach hang mot cach tét nhét theo diing cam két
chat luong ISO ma cong ty da dat ra BRAVO khong nglmg phat trién san pham
theo huéng chuyén sau vé nghiép vu va ap dung cac céng nghé tién tién”.

Hién tai, theo ong Nguyén Puc Vy, Cong ty Bravo “gia phan mém co thé xé
dich tir vai ngan USD dén vai chuc ngan USD” “khi xac dinh gia phan mém ké
toan cho mot doanh nghiép Cong ty Bravo s& khao sat chi tiét cac yéu cau quan tri
ciing nhu nghiép vu caa doanh nghiép dé dua ra murc gia hop 1y nhat”.

Phan mém ké toan ctia FAST:

Khac v6i Bravo chi tap trung vao 1 phién ban 13 Bravo 6.3, céng ty c6

phan phan mém quan 1y doanh nghiép (FAST) di cho ra doi 4 dong san pham. Cu
thé gom:

Phan mém Fast Accounting:

MJ&i nim, phan mém nay duoc ning cap va cho ra nhitng phién ban méi véi
nhiéu tinh ning va tién ich. Chang han, Fast Accounting 2009 di cap nhap ché do
tai chinh, ké toan va thué mai nhat. Ngoai ra, Fast Accounting 2009 cho phép
doanh nghiép theo ddi dong tién, quan 1y cong no; quan Iy hang ton kho; Cung cap
cac chuong trinh tinh gi4 thanh bang nhiéu phhuowng phap; Cho phpes quan 1y s6
liéu lién nam; quan 1y so lidu cua nhiéu don vi co so, nhiéu thoi ky khac nhau.

Fast Acounting cling c6 tinh mém déo, kha nang bao mat, cé thé chay trén

nhiéu mang nhu Windows Server hoic Novell Netware. Ngoai ra, phan mém
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confcos céc tinh da tac vu, tuy dong hoa xtr Iy s6 liéu, tién ich nhap liéu, hd tro toc
d6 lap bao cao...

Pay 1a san pham duoc wa chudng va da s déu chon giai phap tron goi.

Phan mém Fast Business: La phan mém 4p dung cho doanh nghiép vira tng
dung nghiép vu trong phong ké toan, vira mo rong quan 1y ra toan doanh nghiép,
phuc vu tt ca cac phong ban.

Fast Business bao gom Fast Financial: Bo chuong trinh vé quan 1y tai chinh
ké toan; Fast Distribution: bo chuong trinh vé mua ban hang, quan 1y hang ton kho;
Fast Manufacturing: b chuwong trinh vé quéan 1y san xuat, 1ap ké hoach nguyén vat
lieu; Fast HRM: quan 1y nhén su, luong; Fast CRM: bd chwong trinh vé quan 1y
khach hang.

Vi nhiéu chuong trinh nhu vay, Fast Business tr 1a phan mém c6 nhiéu
tinh ning nhét, dap ung yéu cau ké toan phuc tap. Tuy nhién, trong thoi budi kho
khan hién nay, doanh nghiép chura manh dan dau tu tng dung ERP vi thé viéc tiéu
thu phan mém nay it nhiéu bi anh hudng.

Phan mém Fast Accounting S: Pay 1a phan mém két hop giira Fast

Accounting va Fast Business. Phan mém duoc du bao s& ban chay trong thai gian
t6i do tinh ning day du, lai st dung k¥ thuat va cong nghé cao tir Fast Business.
bac biét, gia thanh cia Fast Accounting S lai khong chénh 1éch bao nhiéu so voi
gia phan mém Fast Accounting (khoang 1000 USD cho may cha, 200 USD mdi
may tram).

Phan mém ké toan MISA-SME.NET 2012 gdém 13 phan hé, mdi phan hé
trong chuong trinh twong ing vdi mot phan hanh ké toan tai doanh nghiép nhu:
Mua hang, ban hang, quan 1y kho... dugc thiét ké danh cho cac doanh nghiép vira
va nho voi muyc tiéu gitp cho doanh nghiép 1am chu hé thong phan mém ké toan,
quan 1y moi nghiép vu kinh té phat sinh & moi thoi diém thong qua internet. Cu
thé: Phan hé quy, Phan hé ngan hang, Phan hé mua hang, phan h¢ kho, phan hé tai
san cb dinh, phan hé tién lvong, phan h¢ gia thanh, phan h¢ thué, phan h¢ hop
d6ng, phan hé c6 dong, phan hé ngan sach, phan hé tong hop.

Gia bao 9.950.000 dong.
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La mot doanh nghiép kinh doanh xay lap, Cong ty c6 phan xay dung thuong mai
Viét Khanh nén ap dung phan mém ké toan Fast Accounting For Construction
trong cong tac ké toan trong thoi gian tdi dé dat dugc hiéu qua cao hon bdi nhiing
1y do sau:

Pon gian, dé sur dung, c6 tinh nang da tac vu, tu dong hoa xur ly ) liéu, tién ich
nhap liéu, ho tro toc do 1ap bao cao, lién tuc cap nhat du toan mai vao chuong trinh

sw3r dung, hinh anh giao dién than thién ...

Y kién 3: To chirc phong ké toan.

- Thuong xuyén dao tao, bdi dudng nghiép vu, kién thire dic biét 1a trinh
do tin hoc va chuan muc ké toan moi

- Thuong xuyén kiém tra s6 sach, dbi chiéu s6 liéu nham phat hién sai sot
dé stra chira kip thoi.

- Tang cuong theo ddi, kiém tra can bd cong nhan vién hoan thanh t6t
nhiém vy ctia minh thong qua viéc theo ddi bang cham cong.

- T6 chirc gid 1am viéc mot cach khoa hoc, 6n dinh cong tac phan cong
nhiém vu cu thé nham chuyén moén hoa cong tac ké toan, ting hiéu qua cong
viéc. Nhu vdy, trudc sy canh tranh gay gat trén thi truong cong ty nén thuong
xuyén trau doi, bd sung kién thic nghiép vu, kién thirc chuyén mon, kién toan
bo may quan 1y diéu hanh ting budc. Piéu niy s& nang cao hiéu qua san Xxuat
kinh doanh caa cong ty dong thoi dan loai bo nhitng can bo thiéu chuyén mén,
trinh do va hinh thanh doi ngli can bo chuyén nghiép, nang dong co6 trach nhi¢m
dap tmg duoC moi yéu cau cua cong viée va co ché quan 1y méi. Xay dung quy
ché phu hop trong kinh doanh 13 1am sao gén trach nhiém, nghia vu va quyén
han, loi ich cua nguoi lao dong.

Y kién 4: Cong ty nén déng bao hiém xi hdi cho cin bd cong nhin vién toan
cong ty va 1ap bang phan bo tién lwong va cac khoan trich theo lwong.

Viéc dong bao hiém xi hoi 12 nghia vu ciing nhu 1a trach nhiém cia
cong ty voi nguoi lao dong. Thé hién sy tudn tha phap luat va sy quan tam cua

cong ty dén quyén loi cia nguoi lao dong.
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Bang ty I¢ trich theo luvong tai cong ty TNHH TM&VT Pong Phong nam 2017

Poi twong Doanh nghiép Nguwoi lao dong Cong (%)
BHXH 17.5 8 25.5
BHYT 3 15 4,5
BHTN 1 1 2
KPCDb 2 0 2

Cong (%) 23.5 10,5 34

Trong nam 2017 , cong ty TNHH thuong mai va van tai Pong Phong phai tién
hanh hach toan cac khoan trich theo luwong voi ty 1€ 34%. Trong d6 tinh vao chi phi
hoat dong kinh doanh ctia doanh nghiép 1a 23.5%, khéu trir vao luong céng nhan
vién 10,5% cu thé vao cac quy nhu sau
Qily BHXH dung dé chi tra cho ngudi lao dong trong thoi gian nghi do ém dau ,
thai san , tai nan lao dong..... Theo quy dinh hién hanh cong ty tinh BHXH la
25.5% trong d6 17.5% tinh vao chi phi hoat dong kinh doanh va 8% trur vao luong
can b cong nhan vién.
e Trong thang 1/2016 tdng mirc luong trich BHXH cua cac cong nhan vién
la : 50.000.000
e Vay tong so tién BHXH phai nop cho co quan bao hiém la:
50.000.000*25.5%=12.750.000
e Trong do:
S tién tinh vao chi phi hoat dong kinh doanh ctia cong ty :
50.000.000*17.5%=8.750.000
e Tiép vi du 1: Luong anh Dinh Tién Cudng (nhan vién kinh doanh) v6i mirc
lvong 3.500.000 trong thang 1/2017 nhu sau :
> Vay tong so tién BHXH cuia anh Pinh Tién Cuong la:
3.500.000*25.5% = 892.500
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Trong do :
> S tién BH ma cong ty ndp cho anh Pinh Tién Cuong 1a:
3.500.000*17.5% = 612.500
> S6 tién BH ma anh Dinh Tién Cuong phai nop la:
3.500.000*8% = 280.000
e Qiy BHYT:
Qily BHYT dung dé chi tra tién kham chita bénh , thudc men .... Khi ngudi lao
dong tham gia dong BHXH bj 6m
Theo quy dinh hién hanh BHYT trich 1a 4.5% trén mtrc luong cua nhiing nguoi
tham gia bao hiém trong cong ty.Trong d6 tinh vao chi phi hoat dong kinh doanh
1a 3% trur vao luong cia cong nhan vién 1a 1,5%.
Vay tong so tien BHYT phai ndp cho co quan BHYT trong thang 1/2016 :
50.000.000*4.5%=2.250.000
Trong d6 s tién tinh vao chi phi hoat dong kinh doanh cia cong ty 1a :
50.000.000*3%=1.500.000
Tiép vi du 1 : Tinh s6 tién BHYT phai ndp ciia anh Pinh Tién Cuong 13 :
Téng sd tién phai ndp :3.500.000%4.5%=157.500
Trong d6 cong ty ndp cho anh Pinh Tién Cudng 14 :3.500.000%3%=105.000
Anh Pinh Tién Cudng phai nop 14 :3.500.000%1.5%=52.500
e QiyBHTN:
Qtiy BHTN la khoan hd tro tai chinh tam thoi cho nguoi lao dong mét viéc ma dap
tmg dt yéu cau cua luat dinh.
Péi twong dugc nhan bao hiém thét nghiép 1a nhiitng nguoi bi mét viéc khong do
16i ctia c4 nhan ho. Nguoi lao dong van dang cd ging tim kiém viéc lam, san sang
nhan cong viéc méi va luon nd luc nham chdm dut tinh trang that nghiép.Nhiing
ngudi lao dong nay sé dugc hd trg mot khoan tién theo ty 1€ nhat dinh.Ngoai ra ,
chinh sach BHTN con hd trg hoc nghé va tim kiém viéc lam d6i voi ngudi lao
dong tham gia BHTN.
Theo quy dinh thi BHTN 1a 2% trong d6 1% tinh vao chi phi hoat dong kinh doanh

ctua cong ty, 1 % con lai trir vao luong cua nguoi lao dong.
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Vay s6 tién BHTN 14 cong ty phai nop 12 :
50.000.000*2%=1.000.000
Trong do sb tién BHTN tinh vao hoat dong kinh doanh 12 :
50.000.000*1%=500.000
Tiép vi du 1 : Tinh sb tién BHTN phai nop ctia anh Dinh Tién Cuong 1a :
Téng sd tién phai ndp :3.500.000%2%=70.000
Trong d6 cong ty ndp cho anh Pinh Tién Cudng 14 :3.500.000 *1%= 35.000
Anh Pinh Tién Cudng phai nop 14 :3.500.000 *1.%= 35.000
e Kinh phi cong doan:
Theo quy dinh hién hanh thi KPCD trich 2% toan bd tinh vao chi phi cua doanh
nghiép .
Vay tong so tien KPCD ma cong ty phai nop 14 :
50.000.000*2%=1.000.000
-Thu tuc tinh BHXH phai tra cho cong nhan vién.
» Theo luat BHXH 2014 , nguoi lao dong huéng BHXH trong céc truong hop
sau :
> Tro cip Om dau ké hoach hoa gia dinh: ngay dugc nghi ( trir ngay 1&, chu
nhat ) nguoi lam cong tac tinh BHXH sé tinh cho nguoi lao dong hudng 75
% luong co ban.
> Ché d6 tro cap thai san : Nir cong nhan vién sinh con dugc nghi theo ché do
6 thang , duoc hudng 6 thang lwong theo hé sd cap bac. Tro cap 1 1an bang 2
thang luong co ban thang dong BHXH. Tro cp khi nghi viéc sinh con, nudi
con hodc nudi con bang tién lvong dong BHXH thang trude khi nghi. Mirc
tro cép nghi viéc thai san, khdm thai, nao sdy thai thi duoc hudéng 100%
luong co ban.
> Tro cap tai nan lao dong : trong thoi gian nghi viéc chita bénh, nguoi lao
dong duoc huong va chi phi kham bénh tir khi so ctu dén khi diéu tri xong,
chi phi ndy do doanh nghiép tra sau khi diéu tri xong, ngudi lao dong dugc

hudng murc trg cap sau:
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> Néu mirc suy giam 5% dén 30% kha ning lao dong thi : Suy giam 5% kha
nang lao dong thi duoc hudng trg cdp 1 bang 0,5 1an muc luong co sd, sau
d6 ctr suy giam them 1% thi dugc huong them 0.5 1an mirc luong co s6.

> Néu muc suy giam tir 31% dén 100% kha ning lao dong thi duoc huong tro
cap hang thang. Suy giam 31% kha ning lao dong thi dugc hudng bang 30%
muc luong co so , sau do ctr suy giam thém 1% duoc hudng thém 2% muc
CcO s0.

> Dé co thé hudng tro cip BHXH thi nguoi lao dong phai ndp cho ké toan
tiéng luong cac chung tir theo quy dinh. S6 kham bénh, bién lai thu vién phi,
gidy khai sinh, gidy nghi huéng BHXH co6 chit ky cua y bac sy, dau cua
bénh vién thi méi duoc lam ché do chi trda BHXH . K& todn s& tién hanh
kiém tra tinh day du, hop 1& cua cac ching tir néu thay tat ca hop 1¢, cin ctr
vao cac chung tir, ké toan 1ap “phiéu thanh toan tro cip BHXH “ cho can bd
cong nhan vién dong thoi phan dnh sé ngay nghi ché do trén bang cham
cong.

» Cong thuc tinh :

Tro cAp BHXH= Tién lwong ngay*Sé ngay nghi hwong BHXH *ty 1é

hwéng BHXH

Vi du :Tinh trg cdp BHXH cho anh Dinh Tién Cuong nghi viéc do mé mét tir ngay
23/01 t&i ngay 29/01.Mtic lwong dong BHXH 13 3.500.000 dong/thang.

GIAY CHUNG NHAN NGHI OM HUONG BHXH
Ho va tén : Pinh Tién Cudng Tudi : 32
Don vi cong tac : Cong ty TNHH thuong mai va van tadi Pong Phong
Ly do nghi : M6 mat
S6 ngay cho nghi :06 ngay
Tu ngay : 23/01/2017
Pén ngay : 29/01/2017
Xac nhan cua phu trach don vi ngay 29/01/2017
S6 ngay thuc nghi :06 ngay
Gidm déc

(ky tén dong ddu )
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PHAN TqHANH TOAN BHXH
S0 so BHXH :1475963256

1,S6 ngay thuc nghi dugc huong BHXH Tudi : 32
2,Lily ké tir ngay nghi ciing ché do : 0 ngay
3,Luong thang dong BHXH: 3.500.000 dong
4, Luong binh quan ngay 134.615 ddng
5, Ty 1€ huéng BHXH 75%
6,56 tién huong BHXH 6*134.615%75%=605.768 dong
Ngay 30/1/2017
Phu trach BHXH
Cén bd co quan BHXH

(ky tén, déng dau )
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Pon vi: CONG TY TNHH THUONG MAI VA VAN TAI PONG PHONG
Dia chi: Sé 143 Ngé Kim Tai, Phuwong Kénh Dwong, Qudn Lé Chan, Hai Phong

BANG THANH TOAN BAO HIEM XA HOI

Quy I -nam 2017

Nghi 6m Nghi con 6m | Nghi KHH Nghi thai san
STT Ho va tén Sé . |sé [sé [sé6 [sé [sé . [Trocép ] Ky
So tién So tien Tong nhan
ngay ngay [tién |ngay |tién |ngay 1 1an tién
1 | Pinh Tién Cuong 6 605.768 605.768
2 Pham Minh Phuong | 6 692.307 692.307
3 Vii Thi Huong 6 865.381 865.381
TONG 2.163.456

Tong so tién: Hai triéu mot tram sau muwoi ba nghin bon tram nam mwoi sau dong./

K& toan truéng
BHXH
(Ky, ho tén)

Ngay 30 thang 3 nam 2016
Trwéng ban

(Ky, ho tén)

Sinh vién: Pham Ptrc Nam - QTL1001K




Khéa ludn tét nghiép

Truwong DH Dan Lap Hdai Phong

Pon vi: CONG TY TNHH THUONG MAI VA VAN TAI PONG PHONG
Dia chi: Sé 143 Ngé Kim Tai, Phuwong Kénh Dwong, Qudn Lé Chan, Hdi Phong

BANG KE CAC KHOAN TRiCH THEO LUONG TOAN CONG TY
Thang 1 nam 2017

TLO3
STT| B0 Mirc Khau Trich vao chi phi hoat dong kinh doanh
phan lwong trir vao (23.5%)
trich luong BHXH | BHYT | BHTN | KPCP Tong
BHXH nhan (17.5%) (3%) (1%) (2%)
vién
(10,5%)
1 | Phong | 13.000.000 | 1.365.000 | 2.275.000 | 390.000 |130.000| 260.000 | 3.055.000
quan
tri
2 | Phong | 9.000.000 | 945.000 |1.575.000| 270.000 | 90.000 | 180.000 | 2.115.000
ké
toan
3 | Phong | 28.000.000 | 2.940.000 | 4.900.000 | 840.000 |280.000| 560.000 | 6.580.000
kinh
doanh
Téng | 50.000.000 | 5.250.000 | 8.750.000 | 1.500.000 | 500.000 | 1.000.000 | 11.750.000

-To chike ké toan tién lwong

Churng tiur sir dung
Bang chdm cong
Bang tong hop tién luong

Bang thanh toan tién luong
Mot s chimg tir lién quan khac
Tai khoan sir dung
Céc tai khoan ké toan str dung trong cong tac ké toan tién luong va cac khoan trich
theo lvong cua cong ty TNHH thuong mai va van tai Pong Phong.

e Tai khoan sir dung chu yéu:

TK 334-Phai trd cong nhan vién
TK 338-Phai trd , phai ndp khac
Trong do:
TK 3382-chi phi cong doan
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TK 3383- bdo hiém xa hoi

TK 3384- bao hiém y té

TK 3386- bao hiém tht nghiép
Ngoai ra, ké toan con st dung mot s tai khoan lién quan khac

- TK 111-tién mat

- TK 112-tién giri ngan hang

- TK641-chi phi ban hang

- TK 642-Chi phi quan 1y doanh nghiép
Quy trinh luan chuyén chirng tir
So d6:Trinh tu ké toan tién luong theo hinh thirc ké toan nhat ky chung.
Chirng tir ké toan

S6 nhit ky chung
t S6 cai TK 334, 338

|

Bang cin doi sb
phat sinh

Bao cao tai chinh

Ghi chu:

> Ghi hang ngay

——— Ghi dinh ky hodc cudi thang

Tir bang cham cong cua cac bo phan .Cudi ky, ké toan 1ap bang thanh toan luong
cua tirng bo phan va toan doanh nghiép.

Két hop véi cac chimg tir nhu Gy nhiém chi luong ké toan tién hanh vao s6 nhat ky
chung. Tl s6 nhat ky chung , ké toan vao so cai 334.,338
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Vietcombank UY NHIEM CHI/ payment order

Ngay (Date): 15/02/2017

CTY TNHH Thuwong mai va van
tdi Dong Phong.

FORM NHBL 04-06/99

K& toan truong
Dia chi (Address): Chief Accountant
Tai NH (with bank):

PE NGHI GHI NQ TAI KHOAN (Please Debit PHI NH (bank
account): SO TIEN (with amount)  charges)

Phi trong
S6 tk (A/c No.): 0031000164611 Bing s6 (In figures): = 11.750.000 VND (including)
Tén tk (A/c Name): CTY TNHH Thwong mai va Phi ngoai
van tai Pong Phong. Bang chir (in words) (excluding)
Pia chi (Address): Mueoi mét triéu bay tram nam mwoi nghin dong.|
Tai NH (with bank): VCB (Hai Phong)
& GHI CO TAI KHOAN (&
Credit account): Noi dung (details of payment):
S6 tk (A/c No.): | NOP TIEN BAO HIEM CHO CB , CNV CONG TY TNHH
Tén tk (A/c Name): CB,CNV THUONG MAI VA VAN TAI PONG PHONG THANG 1/2016

Chi tai khoan ky va déng diu
A/c holder & stamp

DANH CHO NGAN HANG (for Bank' s Use only)
MA VAT:

Thanh toan
vién Kiém soat

Giam déc
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Pon vi: CONG TY TNHH TM va VT PONG PHONG Mau sé S03b —DNN
Dia chi: So 143 Ngo Kim Tai, Phuong Kénh Duong, (Ban hanh kém theo Quyét dinh

Qudn Lé Chan, Hai Phong S6 48/2006/QP-BTC Ngay
14/09/2006 ciia B¢ Tai Chinh)

SO NHAT KY CHUNG

Nim 2017
Pon vi tinh: Bong
Ngay | Chirng tir TK S6 phat sinh
ghi | SH | NT Dién giai Poi No Co
s0 rng

02/02 | BLO1 | 02/02 | Tinh tra luong | 642 85.980.000
thang 1 cho CNV
BPQL

02/02 02/02 | Luong thang 1 334 85.980.000

05/02 | TLO3 | 05/02 | BH,KPCD cua | 642 1.000.000
cong nhan vién ,
BPQL

Bao hiém,KPCP | 338 1.000.000
thang 1

05/2 | TLO3 | 05/02 | Khoan trich theo | 334 5.250.000
lvong thang 1

338 5.250.000

12/02 | UNC | 12/02 | Chuyén tra luong | 334 85.980.000

cho cong nhan 112 85.980.000
vién
15/02 | UNC | 15/02 | Chuyén khoan | 338 11.750.000
nop BH
112 11.750.000
Cong phat sinh 18.824.542.442 | 18.824.542.442
Ngay 31 thdang 12 nam 2016
Ngudi 1ap biéu Ké toan truéng Giam doc
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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M4iu sé: S03b — DNN
(Ban hanh kém theo Quyét dinh
So 48/2006/QP-BTC Ngay
14/09/2006 ciia B Tai Chinh)

Pon vi: CONG TY TNHH THUONG MAI VA VAN TAI PONG PHONG
Dia chi: S 143 Ngé Kim Tai, Phuwong Kénh Dwong, Qudn Lé Chdn, Hai Phong

SO CAl
S6 hiéu tai khoan: 334
Tén tai
khoan:  Luong phai tra ‘ No¢ Co
Dw dau ky 0 0
Phitsinh | 2.762,000000, 2.782,000,000
Dw cuoi ky o0 T 0
Ngay Chung tur S6 tién
ghiso | SH NT Dién giai TK DU No Co
Du dau ky
02/02 BLO1 02/02 | Tinh luvong ctia cong nhan vién thang 1 642 85.980.000
Luong BPQL
Tru vao luong 338 85.980.000
12/02 UNC 12/02 | Chuyén khoan tra luong 112 85.980.000 0
Cong phat sinh 2.782.000.000 | 2.782.000.000

Ngay 31 thang 12 nam 2016
Giam doc
(Ky, ghi ro ho tén)

Ngudi 1ap biéu K& toan trudng

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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Pon vi: CONG TY TNHH THUONG MAI VA VAN TAI PONG PHONG
Dia chi: S 143 Ngé Kim Tai, Phwong Kénh Dwong, Quan Lé Chdn, Hai Phong

SO CAI

So hiéu tai khoan:

Tén tai khodn:  Phai trd phai n0p khac

338

Méu s6: S03b — DNN
(Ban hanh kém theo Quyét dinh
S6 48/2006/0P-BTC Ngay
14/09/2006 ciia Bé Tai Chinh)

No Co
Dw dau ky 0 0
Phat sinh
Du cudi ky 0 0
Ngay Chtng tur So tién
ghisé | SH NT Dién giai TK BU No C6
Du dau ky
02/02 | BLO1 02/02 | Tinh BH tinh vao chi phi HDKD thang 1 642 1.000.000
BH BPQL
Trur vao luong 334 10.750.000
12/02 | UNC 12/02 | Chuyén khoan ndp bao hiém 112 11.750.000 0
Cong phat sinh

Ngudi 1ap biéu

(Ky, ghi ro ho tén)

(Ky, ghi ro ho tén)

Ké toan truéng

(Ky, ghi ro hc

Ngay 31 thang 12 nam
Giam doc
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Truwong DH Dan Lap Hdai Phong

Pon vi: CONG TY TNHH THUONG MAI VA VAN TAI PONG PHONG
Dia chi: S 143 Ngé Kim Tai, Phuwong Kénh Dwong, Qudn Lé Chdn, Hai Phong

Bing phan b tién lwong va cac khoan trich theo lwong
Thang I nam 2017

STT

Ghi cac
tai
khoan

TK 334-Phai tra nguwoi lao dong

TK 338-Phai tra ,phai ngp khac

Ghi n¢
cac tai
khoan

Lwong

Cac
khoan
trich

Cong co
TK 334

BHXH

BHYT

KPCD

BHTN

Cong co
Tk 338

TK
335

TK 642
Chi phi
quan ly
doanh
nghiép

85.980.000

85.980.000

3.850.000

660.000

220.000

440.000

5.170.000

96.320.000

TK 334
Phai tra
cong
nhan
vién

4.900.000

840.000

280.000

560.000

6.580.000

13.160.000

Cong

85.980.000

85.980.000

8.750.000

1.500.000

500.000

1.000.000

11.750.000

109.480.000
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KET LUAN

Trong nén kinh té thi trudng, ngudn nhan lyc déng vai trd quan trong
quyét dinh sy tn tai caa doanh nghiép. Dé kich thich ngudi lao dong 1am viéc
tich cyc, moi doanh nghiép déu phai quan triét nguyén tic dam bao cong bang
trong viéc hach toan tién luong va cac khoan trich theo lwong sao cho dam bao
duoc loi ich nguoi lao dong 13 van dé ma doanh nghiép rat quan tdm va chu
trong.

Viéc hach toan tt cong tac ké toan tién luong tao diéu kién thuan loi cho
viéc theo ddi va trich cac khoan trich theo lwong ding ché d6 chinh sach, dam
bao quyén loi ciia nguoi lao dong. Pong thoi viéc danh gid xem xét sy anh
huong cua tién luong ddi véi ngudi lao dong 1a viéc 1am khéng kém quan trong
trong viéc nang luong, thuong va cac khoan phu cip cho phu hop, kip thoi nham
déng vién hon nira nguoi lao dong gan bo véi cong ty.

Trong sudt qua trinh thyc tap, tim hiéu va nghién ctru dé hoan thanh dé tai
ciia minh, em d3 nhan dugc rat nhiéu sy giup do tur cong ty, dac biét la sy hudéng
dan chi bao nhiét tinh cua Ths. Lé Thi Nam Phuwong d3 gitip em hoan thanh bai
bao cdo nay.

Do thoi gian va kién thtrc con nhiéu han ché, dac biét 1a thoi gian tiép xtc
lam viéc thyc té it nén khong tranh khoi nhimng sai sét va nhiing bién phap dua
ra chua hoan hao. Em rit mong nhan duoc su danh gia, dong gop ¥ kién cua cac
thay co dé bai viét cia em dugce hoan thién hon

Em xin chan thanh cam on !

Hai Phong, ngay 30 thang 6 nam 2018

Sinh vién

Pham Duwc Nam
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