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KHOA LUAN TOT NGHIEP

LOI MO PAU
e Tinh cip thiét ciia dé tai

Tién luong 1a phan thu nhap cua nguoi lao dong trén co sd 6 luong va chét
lurong lao dong trong khi thuc hién cong viéc caa ban than nguoi lao dong theo
cam két cua cha doanh nghiép va ngudi lao déng. i véi doanh nghiép thi tién
lwong 1a mot khoan chi phi san xuét. Viéc hach toan tién lwong déi véi doanh
nghiép phai thuc hién mot cach chinh xac, hop 1y. Tién lwong duoc tra dung voi
thanh qua lao dong sé kich thich nguoi lao dong lam viéc, tang hiéu qua cho
doanh nghiép, thiic day tinh than hing say lam viéc, sang tao trong qua trinh lao
déng. Ngoai tién lvong chinh ma ngudi lao déng duoc huong thi cic khoan tién
lwong, phu cidp, BHXH, BHYT, BHTN, KPCD 1a cac quy xd hoi ma ngudi lao
dong dugc hudng, né thé hién sy quan tdm cua xa hoi, caa doanh nghiép dén
ting thanh vién cua doanh nghiép.

Tién lvong ludn 13 van dé duoc x4 hoi quan tdm va cha ¥ bdi ¥ nghia kinh
té va xa hoi to 16n cua no.

Péi voi doanh nghiép san xuat kinh doanh, tién luong 1a mot phan khong
nho cia chi phi san xuat. Néu doanh nghiép van dung ché db tién luong hop 1y
s& tao dong luc ting nang suét lao dong ...

Tién luong c6 vai tro tac dung 1a don bay kinh té tac dong truc tiép dén
ngudi lao dong . Chi phi nhan cong chiém ty trong twong ddi lon trong tong s6
chi phi san xuat cua doanh nghiép. Vi vay doanh nghiép can phai tang cuong
cong tac quan li lao dong, céng tac ké toan tién luong va cac khoan trich theo
lwong can chinh xéc, kip thoi dé dam bao quyén loi cua ngudi lao dong dong
thoi tao diéu kién tang nang suét lao dong, tiét kiém chi phi nhan cong, déy
manh hoat dong san xuét va ha gia thanh san pham.

Déi vé6i lao dong tién luong c6 mot ¥ nghia vo cung quan trong béi no 1a
ngudn thu nhap chu yéu gitip ho dam bao cudc sdng cua ban than va gia dinh.
Do d6 tién lwong c6 thé 1a dong luc thuc day ngudi lao dong ting nang suét lao
ddng néu ho dugc tra ding theo stc lao dong ho dong gop, nhung ciing co thé
lam giam ning suat lao dong khién cho qua trinh san xuat cham lai, khong dat
hiéu qua néu tién luong dugc tra thap hon strc lao dong cua ngudi lao dong bod

ra. O pham vi toan bo nén kinh té, tién lwong 13 sy cua thé hon cia qua trinh

Sinh vién : Bui Thi Lé GVHD: Pham Van Tuong 1
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phan phdi cua cai vat chat do chinh nguoi lao dong lam ra. Vi vay, viéc xay
dung thang luong, bang luong, lya chon cac hinh thirc tra lwong hop 1y dé sao
cho tién lwong vira 13 khoan thu nhap dé nguoi lao dong dam bao nhu cau ca vat
chat 14n tinh than, ddng thoi 1am cho tién lwong tré thanh dong lyc thuc day
nguoi lao dong 1am viéc tét hon, co tinh than trach nhiém hon véi cong viéc
thuc sy 1a viéc lam can thiét. Chinh sach tién luong duoc van dung linh hoat &
mdi doanh nghiép phu thudc dic diém té chirc quan ly, to chac san xuét kinh
doanh cia méi doanh nghiép “ Céng ty trach nhiém hitu han An Minh” véi
nhiém vu 13 mét cong ty trach nhiém vi thé duge xay dung 1 co ché tra luong
pht hop, hach toan dung, du va thanh toan kip thdi mot ¥ nghia to 16n vé mat
kinh té cling nhu vé mat chinh tri. Nhan thac dugc tim quan trong cua van dé
trén em di chon dé tai : Ké& toan tién luong va cac khoan trich theo lwong ¢
Cong ty trach nhiém hitu han An Minh “

- Phuong phap tong hop duoc sir dung dé tong hop céc kién thirc, thong tin,

7
A

SO
lieu phuc vu dé tai. Bai viét da tong hop cac kién thirc lién quan dén cong tac ké
toan tién lwong va cac khaonr trich theo luong trong doanh nghiép theo quyét
dinh 48/2006/QD-BTC ngay 14 thang 9 nim 2006. S6 liéu dugc trich dan dé
minh hoa trong bai viét dugc lay trong khoan thoi gian tir ngay 01/12/2016 dén
31/12/2016.
o Két ciu ciia deé tai

Go6m 3 chuong:

Chuong 1: Ly luan chung Ve cong tac ké toan tién luong va cac khoan trich
theo  lwong trong doanh nghiép.

Chuong 2: Thuc trang cong tac ké toan tién luong va cac khoan trich theo
luong tai cong ty TNHH An Minh.

Chuong 3: Cac giai phap hoan thién cong tac ké toan tién luong va cic
khoan trich theo luong tai cong ty TNHH An Minh

Sinh vién : Bui Thi Lé GVHD: Pham Van Tuong 2
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Chuwong 1: Ly luin chung vé cong tic ké toan tién lwrong

va cac khoan trich theo tién lwong

1.1. Khai quat vé tién lwong, cac khoan trich theo lwong va ké toan tién

lwong, cac khoan trich theo lwong.
1.1.1. Khai niém, ban chat cua tién luong va cac khoan trich theo luong.

1.1.1.1. Khai niém
- C6 rét nhiéu quan diém khac nhau vé tién luong, quan niém hién nay cia Nha
nudce Vé tién lwong nhu sau: Tién luong 1a sy tra cong hodc thu nhap ma c6 thé biéu
hién bang tién va duoc an dinh bang thoa thuan gitta ngudi sir dung lao dong va
nguoi lao dong, do nguoi sir dung lao dong phai tra cho nguoi lao dong theo hop
d6ng lao dong cho mot cong viée da thyuc hién hay s& phai thuc hién, dong thoi chiu
su chi phdi cia cac quy luat kinh té, trong d6 c6 quy luét cung - cau.
- N6i cach khéc, tién luong 14 sd tién ma nguoi lao dong nhan duoc tir ngudi st
dung lao déng thanh toan twong duong véi s lugng va chit luong lao dong ma ho
tiéu hao dé tao ra cua cai vat chat hodc cac gid tri co ich khac.
- Trong co ché méi, ciing nhu toan b cac loai gia ca khac trén thi truong, tién
lwong va tién cong ciia nguoi lao ddng & khu vuc san xuat kinh doanh do thi truong
quyét dinh. Tuy nhién sy quan 1y vi mé ctia Nha nudc vé tién luong d6i véi khu vuc
san xuat kinh doanh budc cac doanh nghiép phai bao dam cho ngudi lao déng c6 thu
nhap tdi thiéu bang mirc lwong tdi thiéu do Nha nudc ban hanh dé ngudi lao dong cd
thé an &, sinh hoat va hoc tap & muc can thiét.
- Con nhimg nguoi lao dong & khu vyuc hanh chinh sy nghiép hudng luong theo
ché d tién luong do Nha nudc quy dinh theo chirc danh va tiéu chuén, trinh do
nghiép vu cho timg don vi cong tac. Nguodn chi tra 1y tir ngan sach Nha nudc.
1.1.1.2.Qu¥y luong

Quy tién luong cta doanh nghiép 1a toan bo tién luong ctia doanh nghiép tra
cho tat ca cac loai lao dong thuéc doanh nghiép quan 1y va st dung, bao gom
cac khoan sau:
- Tién luong tinh theo thdi gan san pham, thoi gian, tién luong cong nhat, tién
luong khoan.
- Tién luong tra cho ngudi lao déng ché tao ra san pham hong trong pham vi
quy dinh

Sinh vién : Bui Thi Lé GVHD: Pham Van Tuong 3
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- Tién luong tra cho ngudi lao dong trong thoi gian ngiing san xuat do nguyén
nhan khach quan.

- Tién luong tra cho nguoi lao dong trong thoi gian diéu dong cong tac. Bi lam
nghia vu trong pham vi ché d6 qui dinh.

- Tién luong tra cho nguoi lao dong trong thoi gian nghi phép, di hoc theo ché
dd quy dinh.

- Tién an trua, an ca

- Cac loai phu cip thuong xuyén (phu cip lam thém gio, phu cap day nghé,
phu cép trach nhiém,phu cip tham nién..)

- Trong quan hé voi qua trinh san xuat kinh doanh, ké toan phan loai quy tién
lrong cuia doanh nghiép thanh hai loai co ban:

- Qiiy lvong chinh: La tién luong tra cho ngudi lao dong trong thoi gian 1am
nhiém vu chinh da dugc quy dinh, bao godm tién luong cap bac, cac khoan phu
cap thuong xuyén va tién thudng trong san Xuat.

- Qiiy lwong phu 1a tién lwong phai tra cho nguoi lao dong trong thoi gian
khong 1am nhiém vy chinh nhung vin duge huong luong theo ché do quy dinh
nhu tién lwong tra cho nguoi lao dong trong thoi gian nghi phép, thoi gian di
1am nghia vu x& hoi, hoi hop, di hoc, tién luong tra cho ngudi lao dong trong

thoi gian ngung san Xuat.

1.1.1.3 Ban chat

- Pé san xuit ra cua cai vat chat, con ngudi phai hao phi strc lao dong. Pé co
thé tai san xuat va duy tri strc lao dong d6, ngudi lao dong s& nhan dwgc nhitng
khoan bu dap duoc biéu hién dudi dang tién luong. Tién luong chinh 1a biéu
hién bang tién cua gia tri stc lao dong ma nguoi lao dong dugc sir dung dé bu
dap hao phi lao dong ciia minh trong qua trinh san xuit nham tai san Xuat stc
lao dong. Nhu vay ban chét coa tién luong chinh 13 gia ca stc lao dong, duogc
xac dinh dua trén co sé gia tri cua strc lao dong da hao phi dé san xuat ra caa cai
vat chat, dugc ngudi lao déng va ngudi sir dung lao dong thoa thuan vai nhau.
1.1.1.4 Churc nang

a. Chitc ndng tdi san xudt site lao dong

- Qua trinh tai san xuat stcc lao dong dugc thuc hién bai viéc tra cong cho

ngudi lao dong thong qua lwong. Tién luong cua ngudi lao dong 1a ngudn séng
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chu yéu khong chi cua ngudi lao dong ma con phai dam bao cudc séng cua céc

thanh vién trong gia dinh ho. Thu nhap cta ngudi lao dong dudi hinh thic tién

lvong duoc st dung mot phan dang ké vao viéc tai san xuat gian don suc lao

d6ng ma ho di bo ra trong qua trinh lao dong nham muc dich duy tri ning luc

lam viéc 1au dai va phat trién stc lao dong mai (nudi dudng, gido duc thé hé

sau), tich luy kinh nghiém va nang cao trinh do, hoan thién k¥ nang lao dong.

b. Chitc nang thuoc do gia tri Suec lao dong

- Tién luong biéu thi gid ca sirc lao dong co nghia 1a n6 1 thude do dé xac dinh mac

tién cong cac loai lao dong, 1a can cur dé thué muén lao dong, 1a co so dé xac dinh

don gia san pham.

C. Chitc nang kich thich nguwoi lao dong

- Khi dugc tra cong théa dang nguoi lao dong sé tich cuc lam viéc nang cao

ning suat lao dong, phat huy tinh than lam viéc sang tao, ho s& gan bo chit ché y

thire trach nhiém ctia minh véi lgi ich cua doanh nghiép. Do vay, tra lwvong mot

cach hop 1y va khoa hoc 1a don bay quan trong hitu ich nham kich thich nguoi

lao ddng lam vi¢c Mot cach hi¢u qua .

d. Chitc nang tich liiy

- Vi s6 lugng va chat luong lao dong & cac ving, nganh khong gidng nhau, dé

tao nén su can ddi trong nén kinh té quéc dan nham khai thac t6i da cac ngudn

luc, Nha nudc phai diéu tiét lao dong thong qua ché do, chinh sach tién luong

nhu: luong tdi thiéu, bac luong, hé s6, phu cép.....

1.1.1.5.Cdc nguyén tdc co ban trong tién leong

a. Tra luong ngang nhau cho lao dong ngang nhau.

- Khi lao dong co chat luvgng ngang nhau thi tién lwong phai tra ngang nhau,

nghia 13 khi hai hay nhiéu lao dong cung lam mdot cong viéc, thoi gian, tay nghé

va nang suat lao déng nhu nhau thi tién luvong dugc huéng nhu nhau, khong

phan biét chiing toc, gidi tinh, tudi tac,....

- Pay 1a nguyén tac rat quan trong vi né6 dam bao duogc su cong bang, dam bao

su binh ding trong tra luong. Piéu nay s& c6 suc khuyén khich rét 16n d6i véi

nguoi lao dong.

b. Hdm bdo toc dé ting ndng sudt lao dong nhanh hon toc 6 tang binh quan.
Qui dinh nay l1a mot nguyén tac quan trong khi to chuc tién lwong vi c6 nhu

vay mai tao co sd cho giam gia thanh va tang tich liy.
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- Tién luong 12 mot bo phan caa thu nhap qubc dan, mot phan gia tri méi sang
tao, tién luong 14 hinh thirc va 1a cong cu co ban thuc hién nguyén tic nay. Diéu
d6 dong thoi c6 nghia rang xét ¢ tim vi md, chi dugc phép phan phdi va tiéu
dung trong pham vi thu nhap qudc dén, toc do ting tién lwong khong dugce ting
hon tdc d6 ting nang suét lao dong .
- Tién luong binh quan ting 1én phu thudc vao nhitng nhan t6 chu quan do
ning cao ning sut lao dong ( ning cao trinh d6 lanh nghé, giam bét ton that vé
thoi gian lao dong ...).
- Ning suit lao dong ting khong phai chi do nhitng nhan t6 trén ma con truc
tiép phu thudc vao cac nhan té khach quan khéac (ap dung k¥ thuat méi, sir dung
hop 1y tai nguyén thién nhién...). Nhu vay, toc d6 ting ning suit lao dong 1d
rang 13 c6 kha ning khach quan 16n hon tdc do ting cua tién lwong binh quan.
- Khéng nhiing thé, khi xem xét cac mdi quan hé giira toc do ting nang suét
lao dong voi tién luong thyc té, gitta tich lily va tiéu dung. Trong thu nhap quéc
dan ta thay chung c6 méi quan hé lién hé truc tiép véi tée do phat trién khu vyc
| (san xuat tu liéu san xuat) va khu vuc 11 (san xuét vat pham tiéu dung). Do yéu
Cau cua tai san xuat mo rong doi hoi khu vuc | phai ting nhanh hon khu vuc 1.
Toc do tang cua tong san pham XH (I + 11) 16n hon tdc do ting cua khu vuc I
lam cho san pham XH tinh binh quan theo dau ngudi lao dong ting. Vay trong
pham vi nén kinh té quéc dan ciing nhu nodi bd cac Doanh nghiép, mubn ha gia
thanh san pham va ting tich lily thi khong con con duong nao khac ngoai viéc
tang nang suat lao dong nhanh hon tdc do ting tién luong binh quén.
c. Pam bao méi quan hé hop Iy vé tién lwong giita cdc nganh nghé khdc nhau
trong nén kinh té quéc dan.
- Trinh d6 lanh nghé binh quan khac nhau & cac nganh nghé khac nhau thi khac
nhau.
- Thé hién mat chat luong lao dong trong Doanh nghiép tra luong thi tra theo
chat luong lao dong. Piéu kién lao dong khac nhau khong nhitng giira cac nganh
nghé ma noi bo ting Doanh nghiép ciing khac nhau. Vi thé khi diéu kién lao
dong khac nhau thi tién luong khac nhau. Do dé dé tai stc lao dong khac nhau
thi tién lwong khac nhau.
Vi tri quan trong cua nganh. Trong ting toi Ky nhat dinh thi mdi thoi ky c6 mot
Vi tri quan trong trong nén kinh té, nhitng nganh c6 vi tri quan trong trong nén
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kinh té thi tién luong phai cao dé muc dich khuyén khich lao dong vao nganh
nghé do.

1.1.2. Vai tro va y nghia cia tién lwong va cac khoan trich theo hrong

1.1.2.1. Y nghia va vai trd

a. Y nghia:

* Y nghia tién lwong ddi v6i nguoi lao dong

- Thuc té cho thay rang ngudi lao dong ludn ludn quan tim tdi tién luong boi 18
d6 1a thu nhap dé giup ho 6n dinh cudc séng. Viéc nguoi lao dong duoc tra voi
mtec leong hop 1y thi ho s& tich cuc lao déng, lam cho ngudi lao dong chap hanh
t6t ky luat lao dong, nang cao ning suat lao dong, phat huy tai ning, sang kién,
tinh than trach nhiém va nhiét tinh cta nguoi lao dong tao thanh dong luc quan
trong cua su phat trién kinh té.

- Va viéc tién luong cao hay thap ciing anh huong dén dia vi, trinh d6 chuyén
mon,...No6 phan anh nang luc thyc sy ciia minh.

*  Tién luong d6i voi doanh nghiép

- Véi mot doanh nghiép, dé duy tri va phat trién thi chinh sach quan 1y tién
lwong 1a diéu rat quan trong.Tién luong trong doanh nghiép n6 anh hudng dén
mtrc d6 canh tranh cia doanh nghiép. Moi chi phi tai chinh déu duoc quan ly
hop 1y. Bai I& duy tri tién lwong cua nhan vién thu hat lao dong gioi xtung dang
voi thuc luc caa ho.

- Mat khac, tién lwong 13 mot trong nhimg chi phi ciia doanh nghiép hon nia lai 1a
chi phi chiém ti 1& dang ké. Muc tiéu cua doanh nghiép 1a toi thiéu hoa chi phi,
t6i da hoa loi nhuan nhung bén canh d6 phai cha ¥ d¢én quyeén loi cia nguoi lao
déng. Do d6 lam sao va 1am cach nao dé vira dam bao quyén lgi cua nguoi lao
dong vira dam bao quyén loi cia doanh nghiép. Do 1a van dé nan giai caa mdi
doanh nghiép. Vi vay hach toan tién luong va cac khoan trich theo luong khong
nhitng cé y nghia phat huy tinh tich cuc, chi dong, sang tao ctia nguoi lao dong
ma con cd ¥ nghia gitip cac nha quan 1y str dung quy tién luong c6 hiéu qua nhat
tic 12 hop 1y hoa chi phi gitip doanh nghiép 1am an c6 13i. Cung cap thong tin
day du chinh xac vé tién luong ctia doanh nghiép, dé tir 46 doanh nghiép co
nhitng diéu chinh kip thoi, hop 1y cho nhiing ki doanh thu tiép theo.

* Tién luong anh hudng ti xa hoi
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- Thuc té cho thay tién luong 13 thu nhap cia ngudi lao dong va ho sir dung
ddng tién d6 dé sinh hoat trong cudc séng caa minh. Tién luong ban chat 1a dé
duy tri sy sdng cua con ngudi. Viée duy tri iy 1a cong viéc thuong nhat nhu chi
tiéu vé an uéng, may mac,...Do 1a yéu td x3 hoi, trao d6i san phém hang hoa
nhu cau can thiét bang nhitng dong tién minh 1am ra. Ngoai ra tién lwong phan
nao di déng gdp vao thu nhap qudc dan vi thé nd anh hudng tryc tiép téi yéu td
x4 hol.

b. Vai tro:

* /& mat kinh té

- Tién luong co vai trd rat to 16n né 1am théa min nhu cau cia ngudi lao dong
vi tién lwong 13 ngudn thu nhap cha yéu cia nguoi lao dong, ngudi lao dong di
lam c6t 1 dé nhan duoc khoan thi lao ma doanh nghiép tra cho ho dé dam bao
cho cudc séng. Néu tién khong du trang trai, mac song cia ngudi lao dong bi
giam sat, ho phai kiém thém viéc lam ngoai doanh nghiép nhu vy c6 thé 1am
anh huong két qua 1am viéc tai doanh nghiép. nguoc lai néu tién luong tra cho
ngudi lao dong 16n hon hoac bang muirc luong ti thiéu thi s& tao cho nguoi lao
déng yén tam, phan khoi lam viéc, don hét kha nang va stc lyc cia minh cho
cong viéc.

* V¢ chinh trj xa hoi

- Co6 thé ndi tién lwong 1a mot nhan t6 quan trong tac dong manh mé nhat, néu
nhu tién lvong khong gan chit véi chat luong, hiéu qua cong tac, khong theo gia
tri strc lao dong thi tién lwong khong du dam bao dé san xuat, tham chi tai san
Xuat gian don stc lao dong da lam cho doi séng cua dai bo phan cua nguoi lao
dong, khong khuyén khich ho nang cao trinh do nghiép vu, trinh do tay nghé. Vi
vay, tién luong phai dam bao cac yéu té cAu thanh dé dam bao ngudn thu nhap,
1a ngudn sdng chi yéu cua ngudi lao dong va gia dinh ho 1a diéu kién dé nguoi
lao dong hudng luong hoa nhép vao thi truong lao xa hoi.

- T6 chuc tién luong trong doanh nghiép dugc cong bang va hop 1y sé tao ra
hoa khi cdi mo giita nhitng nguoi lao dong, hinh thanh khdi doan két théng nhat,
trén dudi mot long, mot y chi vi su nghiép phat trién va vi loi ich ban than ho.
Chinh vi vay ma nguoi lao dong tich cuc lam viéc bﬁng ca long nhiét tinh, hang
say.
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- Nguoc lai, khi cong tac td chic tién lwong trong doanh nghiép thiéu tinh cong
bang va hop 1y thi khong nhitng né sé& sinh ra nhitng mau thuan noi bo tham chi
kha gay git dbi véi ngudi lao dong véi nhau, voi nhitng ngudi lao dong vai cap
quan tri, cap lanh dao doanh nghiép, ma c6 liic con co thé giy ra sy pha ngam
dan dén su pha hoai ngam dan nhiing dén su lang phi to 16n trong san xuat. Vi
vay, Voi nha quan tri doanh nghiép, mot trong nhitng cong viéc can duoc quan
tam hang dau 13 phai theo ddi diy du cong tac tién luong, thudng xuyén lang
nghe va phat hién kip thoi nhimg ¥ kién bat ¢éng hoic nhimg mau thuin c6 kha
ning xuét hién trong phan phdi tién luong, tién thuong cua nguoi lao dong qua
d6 c6 sy diéu chinh thoa déang hop ly

1.1.2.2.Céc nhdn t6 anh hudng dén tién heong

e Nhom nhan té thudc thi trudng lao déng: Cung — cau lao d6ng anh huong truc
tiép dén tién luong.

- Khi cung vé lao dong 16n hon cau vé lao dong thi tién lwong c6 xu hudng
giam, khi cung vé lao dong nho hon cau vé lao dong thi tién lwong c6 xu hudng
tang, con khi cung vé lao dong bang vai cau lao dong thi thi trudng lao dong dat
t5i sw can bang. Tién luong luc nay 1a tién luong can bang, mic tién luong nay
bi pha v& khi cac nhéan t6 anh hudng téi cung cau vé lao dong thay doi nhu gia
ca cua hang hoa, dich vu ...

- Khi chi phi sinh hoat thay d6i, do gia ca hang ho4, dich vy thay doi s& kéo
theo tién luong thyc té thay d6i. Cu thé khi chi phi sinh hoat ting thi tién luong
thuc té s& giam. Nhu vay budc cac don vi, cac doanh nghi¢p phai tang tién
lwvong danh nghia cho céng nhan dé dam bao 6n dinh cudc séng cho ngudi lao
dong, dam bao tién luong thuc té khong bi giam.

e Nhom nhan té thudc méi truong doanh nghiép

- Céc chinh sach cua doanh nghiép: cac chinh sach luwong, phu cép, gia
thanh...dugc ap dung triét ¢é phu hop sé& thiic day lao dong nang cao ning suat,
chat luong, hiéu qua, truc tiép tang thu nhap cho ban than.

- Kha ning tai chinh cta doanh nghiép anh huéng manh téi tién luong. Véi
doanh nghiép c6 khéi luong von 16n thi kha nang chi tra tién luong cho ngudi
lao dong sé& thuan tién dé dang. Con nguoc lai néu kha nang tai chinh khong
ving thi tién lwong ciia ngudi lao dong sé rat bap bénh.
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- Co cau to chirc hop 1y hay bat hop 1y ciing anh hudng it nhiu dén tién
lwong. Viéc quan 1y duoc thuc hién nhu thé nao, sip xép doi ngil lao dong ra sao
dé giam sat va dé ra nhiing bién phap kich thich su sang tao trong san xuat cua
ngudi lao dong dé tang hiéu qua, nang suét lao dong gop phan ting tién luong.

e Nhom nhén té thudc ban than nguoi lao dong

- Trinh d6 lao dong: Véi lao dong co trinh dd cao thi s€ c6 dugc thu nhap ca
hon so véi lao dong co trinh d6 thap hon boi dé dat duoc trinh do d6 ngudi lao
dong phai bo ra mot khoan chi phi tuong ddi cho viéc dio tao d6. Co thé dao tao
dai han ¢ truong 16p cling ¢o thé dao tao tai doanh nghiép. Pé lam dugc nhitng
cong viéc doi hadi phai c6 ham lugng kién thire, trinh d6 cao méi thyc hién duorc,
dem lai hiéu qua kinh té cao cho doanh nghiép thi viéc huong luong cao 1a tat
yéu.

- Tham nién cong tac va kinh nghiém lam viéc thuong di doi voi nhau. Mot
nguoi qua nhiéu nam cong tac s€ duc rat dugc nhiéu kinh nghiém, han ché dugc
nhitng rai ro c6 thé xay ra trong cong viéc, nang cao ban linh trach nhiém cua
minh trudc cong viée dat nang suat chat luong cao vi thé ma thu nhap cua ho s&
ngay cang tang lén.

- Muc d6 hoan thanh céng viéc nhanh hay cham, dam bao chat luong hay
khong déu anh huong ngay dén tién luong cta nguoi lao dong.

e Nhém nhan td thudce gia tri cong viéc:

- Mic hap din caa cong viée: cong viée ¢ sic hap dan cao thu hut duoc nhiéu
lao dong, khi d6 doanh nghiép s€ khong bi suc ép tang luong, nguoc lai voi
cong viéc kém hap dan dé thu hut duoc lao dong doanh nghiép phai c6 bién
phép dit muc lvong cao hon.

- Muc d6 phtic tap cia cong viéc: V6i do phac tap cua cong viéc cang cao thi
dinh mac tién luong cho cong viéc d6 cang cao. P9 phic tap cua cong viée co
thé 13 nhitng kho khan vé trinh do ky thuat, khé khan vé diéu kién 1am viéc, muc
d6 nguy hiém cho nguoi thuc hién do d6 ma tién luong s& cao hon so véi cong
viéc gian don.

e Cac yéu td khac.

- Céc yéu td ving mién, dan toc ciing 1a nhitng anh huong to Ion tac dong tsi
murc lwong cua ngudi lao dong. Viéc quy dinh muc luong tdi thiéu cao hon doi

VGi nhitng viing phat trién hon s& 1am ting tinh canh tranh vé viéc lam, thu hut
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duoc nhiing lao dong c6 trinh d6 chuyén mén ky thuat, nang cao ning suét lao
doéng. P46 V6i nhitng dia phuong kém phat trién hon, mac luong tdi thiéu s&
duoc quy dinh thap hon. Diéu d6 giup dia phuong c6 co hoi thu hat von dau tu,
tao ra nhiéu viéc 1am hon, thiic ddy qué trinh chuyén dich co cdu nganh tir nong
nghiép sang cong nghiép va dich vu.

1.1.3 N@i dung ciia tién lwong va cac khoan trich theo lwong

1.1.3.1 Ngi dung cua tién lirong

T6 chuc st dung lao dong dung c6 hiéu qua va thuc hién tét chinh sach, ché
d6 nham khuyén khich ngudi lao ddng trong san xuat 1a mot noi dung hét stc
quan trong ddi v&i qua trinh san xuat, kinh doanh va phat trién kinh té. Vi vay,
trong thoi gian qua Nha nudc di ban hanh nhiéu vian ban phap Iy nham chan
chinh, ting cuong cong tac quan Iy lao dong, tién luong nédi chung va trong céac
doanh nghiép noéi riéng dé phu hop V6i yéu cau cong cude déi méi. Tir khi bo
luat lao dong, cac phap Iénh, nghi dinh, va cac van ban Nha nudc c6 lién quan
dén van dé lao déng, ma&i nhat 1a viéc ban hanh nghi dinh sb 28 CP ngay
28/03/1997 cua chinh pha V& quan 1y tién luvong dd duoc chan chinh va ting
cuong mot bude. Sau day 1a mot s6 ché do6 Nha nude quy dinh vé tién luong doi
V6i cac doanh nghiép san xuat kinh doanh.

Ngay 23/06/2015 Bo truéng Bo Lao dong - Thuong binh va X3 hoi da ban
hanh thong tu s 23/2015/TT-BLDTBXH hudng dan thuc hién mot sb didu vé
tién luong cta Nghi dinh s6 05/2015/ND-CP ngay 12 thang 01 nim 2015 cua
Chinh phul quy dinh chi tiét va huéng dan thi hanh mét sé noi dung cua Bo luat
Lao dong.

Doanh nghiép c6 trach nhiém xay dung thang lwong, bang lwong, dinh mac
lao dong 1am co s& dé tuyén dung, str dung lao dong, thoa thuan muc luong ghi
trong hop déng lao dong va tra luong cho ngudi lao dong.

Khi xdy dung thang luong, bang luong, dinh mac lao dong doanh nghiép
phai tham khao ¥ kién to chac dai dién tap thé lao dong tai co sd va cong bd
cong khai tai noi lam viéc cua doanh nghiép truéc khi thuc hién, déng thoi gui
co quan quan 1y nha nudc vé lao dong cap huyén noi dat co sd san xuat, kinh
doanh cua doanh nghiép.

Tra lwong khi nguoi lao dong 1am thém gio theo quy dinh tai Khoan 1 Biéu
25 Nghi dinh s6 05/2015/ND-CP duogc quy dinh nhu sau
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- i véi nguoi lao dong hudng luong theo thoi gian, duoc tra lwong lam thém
gio khi lam viéc ngoai thoi gio 1am viéc binh thuong do nguoi sir dung lao dong
quy dinh theo Piéu 97 ciia Bo luat lao dong

Vao ngay thuong, it nhat bang 150% so Véi tién lwong gid thyc tra cua
ngay lam viéc binh thuong.

Vao ngay nghi hing tuan, it nhat bang 200%, so vai tién luong gid thuc tra
cua ngay lam viéc binh thuong.

Vao ngay nghi 18, ngdy nghi c6 hudng luong, it nhat bang 300% so Véi tién

lwong gio' thyc tra cia ngay lam viéc binh thudng chwa ké tién luong ngay 18,
ngay nghi c6 huong luong ddi véi nguoi lao déng hudong luong ngdy.
- D6i voi ngudi lao ddng hudng luong theo san pham duoc tra lwong lam thém
gio khi nguoi lao dong va nguoi s dung lao dong théa thuan lam viéc ngoai
thoi gior 1am viéc binh thuong dé 1am thém sé luong, khéi luong san pham, cong
viéc ngoai sb luong, khdi lugng san pham, cong viéc theo dinh muc lao dong da
thoa thuan.

Vao ngay thuong it nhat bang 150% so véi don gid tién luong san pham cua
ngay lam vi¢c binh thuong,

Vao ngay nghi hang tuan it nhat bang 200% so véi don gia tién luong san
pham caa ngdy 1am viéc binh thuong.

Vao ngay nghi &, tét, ngay nghi c6 hudng luong it nhat bang 300% so Vi
don gia tién lwong san pham cua ngay lam viéc binh thuong.
1.1.3.2 N¢i dung cua cdc khoan trich theo luong

Cung vai Viéc chi tra tién lwong, ngudi st dung lao dong con phai trich mot
s6 tien nhat dinh tinh theo ty 18 phan tram (%) cta tién lwong dé hinh thanh cac
qu¥ theo ché d6 quy dinh nham dam béo luoi ich ctia ngudi lao dong. PO 1a cac
khoan trich theo luong, dugc thuc hién theo ché do tién luong:

% Kinh phi cong doan

Kinh phi cong doan 1a khoan tién duoc trich 1ap theo ty I& quy dinh trén tong
quy luong thyc té phai tra cho toan bd cong nhan vién trong doanh nghiép nham
chim lo, bao vé quyén loi chinh dang cho nguoi lao dong dong thoi duy tri hoat
dong cia cong doan tai doanh nghiép.
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Theo ché d6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong so tién luong thyuc té phai tra cong nhan vién trong thang va tinh
toan bd vao chi phi san xuat kinh doanh cua cac déi tugng sir dung lao dong.

Toan bo s kinh phi cong doan trich dwgc mot phan nop 1én co quan cong
doan cap trén, mot phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong
doan tai doanh nghiép. Kinh phi cong doan duoc trich 1ap dé phuc vu chi tiéu
cho hoat dong cua to churc cong doan nham chim lo, bao vé quyén loi cho nguoi
lao dong.
< Qu¥ Bao hiém x4 hoi

Bao hiém x3 hoi 12 sy dam bao hay bu d¢ap mét phan thu nhap cia ngudi
lao dong khi ho bi giam hodc mét thu nhap do dm dau, thai san, tai nan lao dong,
bénh nghé nghiép, hét tudi lao dong hodc chét, trén co s& dong vao quy bao
hiém xa hoi.

Quy BHXH dugc hinh thanh do viéc trich 1ap theo ty I¢ quy dinh 1a trén
tién luong phai tra cong nhan vién trong ky. Theo ché do hién hanh, hang thang
doanh nghiép tién hanh trich 1ap quy BHXH theo ty I¢ 26% trén tong so tién
luong co ban phai tra cong nhan vién trong thang, trong d6: 18% tinh vao chi
phi san xuat kinh doanh cua cac dbi tugng sur dung lao dong, 8% trir vao luong
cua nguoi lao dong.

Doanh nghiép phai déng 18% trong d6: 3% vao quy dm dau thai san; 1%
vao quy tai nan lao dong, bénh nghé nghiép; 14% vao quy huu tri va tir tuat,
Nguoi lao dong phai dong 8% vao quy huu tri va tir tuat.

Quy BHXH duogc trich 1ap tao ra nguén von tai trg cho nguoi lao dong
trong truong hop dm dau, thai san, tai nan lao dong. Thuc chat cia BHXH la
gitip moi ngudi dam bao vé mit xa hoi dé nguoi lao déng c6 thé duy tri va on
dinh cudc sdng khi gap khé khan, rai ro khién ho bi mét stc lao dong tam thoi
hay vinh vién.

Tai doanh nghiép, hang thang doanh nghiép truc tiép chi tra BHXH cho
cong nhan vién bi dm dau, thai san... trén co s Cc chung tur hop I¢€. Cubi thang,
doanh nghiép phai quyét toan voi co quan quan 1y quy BHXH.
< Quy Bao hiémy té

BHYT 12 mot khoan trg cap cho viéc phong chira bénh, cham soc stc khoé
cho nguoi lao ddng. Co quan bao hiém s& thanh toan vé chi phi kham chira bénh
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theo ty I¢ nhat dinh ma Nha nudc quy dinh cho nhitng ngudi da tham gia déng
bao hiém.

Quy BHYT duogc hinh thanh tur viéc trich 1ap theo ty I¢ quy dinh trén tién
lwong phai tra cong nhan vién trong ky. Theo ché d6 hién hanh, doanh nghiép
trich quy BHYT theo ty & 4,5% trén tong so tién luong co ban phai tra cong
nhan vién trong thang, trong d6 3% tinh vao chi phi san xuét kinh doanh cia cac
doi tuong st dung lao dong, 1,5% trur vao luong ctiia ngudi lao dong.

Quy BHYT duoc trich 1ap dé tai tro cho ngudi lao dong c¢6 tham gia dong
gop quy trong cic hoat dong kham chita bénh. BHYT c6 ¥ nghia rét 16n trong
cudc séng hang ngay khi ngudi lao dong gap nhiing van dé kho khan trong viéc
kham chira bénh. Nham x4 hoi hoa viéc kham chita bénh, nguoi lao dong duoc
huong ché do kham chira bénh khéng mat tién bao gdm cac khoan vé vién phi,
thudc men,...khi 6m dau.

Theo ché d6 hién hanh, toan bo quy BHYT duoc ndp 1én co quan chuyén mén
chuyén trach quan 1y va tro cap cho ngudi lao dong théng qua mang ludi y té.
< Qu¥ Bao hiém that nghiép

Bao hiém that nghiép 1a khoan tién dugc trich dé trg cap cho nguoi lao
dong bi mat viéc lam. Theo Diéu 43 Luat viéc 1am 2013, nguoi that nghiép dugc
hudng bao hiém that nghiép khi c6 du cac diéu kién sau day:

- Cham dut hop dong lao dong hoac hop dong lam viéc
- Dba dong BHTN tir du 12 thang tro 1én trong thoi gian 24 thang trudc khi
cham dut hop ddng lao dong
- Panop ho so hudng trg cap that nghiép tai trung tam dich vu viéc 1am trong thoi
han 03 thang, ké tir ngay cham dut hop ddng lao dong hosc hop dong lam viéc.
- Chua tim duoc viéc 1am sau 15 ngay, ké tir ngay nop hd so huong BHTN
+ Mic tro cap that nghiép hang thang bang 60% muc binh quén tién lwong, tién
cong thang dong BHTN cua 6 thang lién ké trudc khi that nghiép.
+ Nguoi lao dong déng bang 1% tién luong thang.
+ Nguoi st dung lao déng dong biang 1% quy tién lwong thang cta nhing
nguoi lao dong dang tham gia BHTN.

Nha nuéc hd tro téi da 1% quy tién luong thang dong BHTN cua nhitng
nguodi lao dong dang tham gia BHTN va do ngan sach trung wong bao dam
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Vay ty 1€ trich 1ap BHTN cua doanh nghiép 1a 2%, trong d6 nguoi lao dong
chiu 1% va doanh nghiép chiu 1% tinh vao chi phi san xuét kinh doanh trong Ky.
1.1.3.3  Nhiém vy cua ké todn tién lwong va cdc khodn trich theo lwong
- Phan anh kip thoi, chinh xac s6 luong, thoi gian va két qua lao dong.

- Tinh toan va thanh toan dang dan, kip thoi tién lwong va cac khoan khac phai
thanh toan v&i nguoi lao dong. Tinh dung dan va kip thoi cac khoan trich theo
lvong ma Doanh nghiép phai tra thay ngudi lao dong va phan bod dung dan chi
phi nhan cong vao chi phi san xuat kinh doanh trong ki phu hop Véi timg déi
tuong kinh doanh trong doanh nghiép.

- Cung cép théng tin kip thoi vé tién luong, thanh toan lwvong & Doanh nghiép
gitp lanh dao didu hanh va quan li tét lao dong, tién luong va cac khoan trich
theo luong.

- Théng qua ghi chép ké toan ma kiém tra viéc tuan tha ké hoach quy luong
va ké hoach lao dong, kiém tra viéc tuan thii ché d6 tién lwong,tuan tha cac dinh

murc lao dong va ki luat vé thanh todn tién luong v6i nguoi lao dong..
1.2. K& toan chi tiét tién lwong va cac khoan trich theo lwong

1.2.1. Phan loai lao dgng trong doanh nghiép
Can ct vao tinh chat cong viéc ma nguoi lao dong dam nhan, lao dong cua
doanh nghiép ciing nhu cua ting bo phan trong doanh nghiép dugc chia thanh 2
loai: Lao dong truc tiép va lao dong gian tiép.
- Lao dong truc tiép gdm nhitng ngudi truc tiép tién hanh hoat dong SXKD tao
ra san pham hay tryc tiép thuc hién cac cong viéc dich vu nhit dinh.
Theo noi dung cong viéc ma ngudi lao dong thuc hién, loai lao dong truc tiép
duoc chia thanh: Lao dong SXKD chinh, lao dong SXKD phu trg, lao dong ciaa
cac hoat dong khac.

Theo nang luc va trinh d¢ chuyén mon, lao dong truc tiép duoc phan thanh
cac loai:
+ Lao dong tay nghé cao: Gém nhitng ngudi da qua dao tao chuyén mon va cé
nhiéu kinh nghiém trong cong viéc thuc té, c6 kha nang dam nhan cac cong viéc
phtc tap doi hai trinh d6 cao.
+ Lao dong co tay nghé trung binh: Gom nhiing ngudi di qua dao tao chuyén

moén, nhung thoi gian cong tac thyc té chua nhiéu hodc nhitng ngudi chua duoc
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dao tao qua trudong l6p chuyén moén nhung c6 thoi gian lam viéc thyuc té tuong

d6i 1au duoc truong thanh do hoc hoi tir thyc té.

- Lao dong gian tiép: Gom nhimg nguoi chi dao, phuc vu va quan 1y kinh doanh

trong doanh nghiép.

Theo noi dung cong viéc va nghé nghiép chuyén moén, loai lao dong nay duoc

chia thanh: Nhan vién k¥ thuat, nhan vién quan 1y kinh té, nhan vién quan ly

hanh chinh.

Theo ning lyc va trinh 6 chuyén mén, lao dong gian tiép duoc phan thanh cac

loai:

+ Chuyén vién chinh: La nhitng nguoi ¢6 trinh d6 tir dai hoc tré 1én co trinh do

chuyén mén cao, c6 kha ning giai quyét cac cong viée mang tinh tong hop, phic tap.

+ Chuyén vién: Ciing 14 nhimg ngudi lao dong da tot nghiép dai hoc, trén dai hoc,

c6 thoi gian cong tac twong ddi 1au, trinh d6 chuyén mon tuong ddi cao.

+ Céan su: GOm nhitng nguoi mai tot nghiép dai hoc, c6 thoi gian cong tac thuc té

chua nhiéu.

+ Nhan vién: La nhitng nguoi lao dong gian tiép V6i trinh d6 chuyén mén thap, ¢6

thé da qua dao tao cac trudng 16p chuyén mon, nghiép vy, hodc chua qua dao tao.
Phan loai lao dong trong doanh nghiép c6 ¥ nghia 16n trong viéc nam bat

thong tin vé s6 luong va thanh phan lao dong, vé trinh d6 nghé nghiép cua ngudi

lao dong trong doanh nghiép, vé su bd tri lao dong trong doanh nghiép tir d6

thuc hién quy hoach lao dong, 1ap ké hoach lao dong. Mat khac, thong qua phan

loai lao dong trong toan doanh nghiép va tirng bo phan gitp cho viéc lap du toan

chi phi nhan cong trong chi phi SXKD, 14p ké hoach quy lwong va thuan loi cho

viéc kiém tra tinh hinh thuc hién cac ké hoach va dy toan nay.

1.2.2. Hach toan thoi gian lao dong

- Hach toan thoi gian lao dong 1a cong viéc dam bao ghi chép kip thoi chinh
xac sO ngdy cong, gio cong 1am viéc thyuc té nhu ngay nghi viéc, nging viéc cua
timg nguoi lao dong, tung bo phan san xuét, ting phong ban trong doanh
nghiép. Trén co sé nay dé tinh lwong phai tra cho timg nguoi.

- Bang chidm cong 1 ching tir ban dau quan trong nhat dé hach toan thoi gian
lao dong trong cac doanh nghiép. Bang chim cong dung dé ghi chép thoi gian
lam viéc trong thang thuc t& va ving mat caa can bd cong nhan vién trong to,

d6i, phong ban... Bang cham cong phai lap riéng cho ting to san xuét, tung
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phong ban va dung trong mot thang. Danh sach ngudi lao dong ghi trong so6 sach
lao dong cua ting bo phan dugc ghi trong bang cham cong, s liéu cta chung
phai khép nhau. T6 trudng td san xuét hoic trudng cac phong ban 14 ngudi truc
tiép ghi bang cham cong cin cr vao sb lao dong co6 mat, ving mat dau ngay lam
viéc & don vi minh. Trong bang chim cong nhitng ngay nghi theo qui dinh nhu
ngay 18, tét, thir bay, chu nhat déu phai dugc ghi rd rang.

- Bang cham cong phai dé lai mot dia diém cong khai dé nguoi lao dong giam
sat thoi gian lao dong cua minh. Cudi thang td trudng, truong phong tap hop
tinh hinh str dung lao dong cung cap cho ké toan phu trach. Nhan vién ké toan
Kiém tra va xac nhan hang ngay trén bang cham coéng. Sau d6 tién hanh tap hop
s6 liéu bao cao tong hop 1én phong lao dong tién luong.

Cubi thang, cac bang cham cong duoc chuyén cho phong ké toan tién luong
dé tién hanh tinh lwong. Bang chidm cong 13 tai liéu quan trong dé tong hop,
danh gia phén tich tinh hinh st dung thoi gian lao dong, 1a co s dé ké toan tinh
toan két qua lao dong va tién luong cho cong nhan vién. Pbi vai cac trudng hop
nghi viéc do ém dau, tai nan lao dong. .. thi phai c6 phiéu nghi 6m do bénh vién,
co sO Yy té cAp va xac nhan. Con ddi Véi cac trudng hop nging viéc xay ra trong
ngay do bt cr nguyén nhan gi déu phai dugc phan anh vao bién ban ngung
viéc, trong d6 néu rd nguyén nhan nging viéc va nguoi chiu trich nhiém, dé lam
can ctr tinh lwong va xtr ly thiét hai xay ra.

Bén canh bang cham cong, ké toan con str dung mot sé ching tir khac dé
phan 4nh cy thé tinh hinh sir dung thoi gian lao dong ciia cong nhan vién trong
mot s6 trudng hop sau:

- Phiéu nghi huong BHXH: phiéu nay duogc 1ap dé xac nhan sb ngay duoc nghi
do 6m dau, thai san, tai nan lao dong, nghi trong con dm,... cua nguoi lao dong,
lam can cw tinh tro cAp BHXH tra thay luong theo ché do quy dinh.

- Phiéu bao 1am thém gid: 1a chiing tir xac nhan sé gid cong, don gia va sb tién
lam thém dugc huong cua ting cong viéc va la co s¢ tinh tra lwong cho nguoi
lao dong. Phiéu co thé 1ap cho timg cong nhan theo timg céng viéc cua mot dot
cong tac hodc co thé 1ap cho ca tap thé.

- Bién ban diéu tra tai nan lao dong.
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Nhitng chtng tir nay duoc chuyén 1én phong ké toan 1am cén ci tinh tro cap,
BHXH sau khi d3 duogc to truong cin clr vao ching tir d6 ghi vao bang cham
cong theo nhitng ky hiéu qui dinh.

1.2.3 S6 lwong lao ddng
Pé quan 1y lao dong vé mat sé luong, doanh nghiép sir dung "So sach theo
ddi lao dong cua doanh nghiép" thuong do phong lao dong theo ddi. S6 nay
hach toan vé mit sb lrong tung loai lao dong theo nghé nghiép, cong viéc va
trinh d6 tay nghé (cap bac k¥ thuat) cia cong nhan vién. Phong Lao dong co thé
lap s6 chung cho toan doanh nghiép va lap riéng cho ting bo phan dé nam chac
tinh hinh phéan bd, st dung lao dong hién c6 trong doanh nghiép.
1.2.4 Két qua lao ddng
Hach toan két qua lao dong 1a mot noi dung quan trong trong toan bd cong
tac quan 1y va hach toan lao dong & cac doanh nghiép san xuat. Cong viéc tién
hanh 1 ghi chép chinh xéac kip thoi sé luong hoic chat luong san pham hoic
khéi luong céng viéc hoan thanh cta ting ca nhan, tap thé lam can cu tinh
lvong va trd luong chinh xéac.

Tuy thudc vao loai hinh va dic diém san xuét cua tung doanh nghiép,
ngudi ta sir dung cac ching tir ban dau khac nhau dé hach toan két qua lao dong.
Cac chung tir ban dau dugc st dung phd bién dé hach toan két qua lao dong va
phiéu x4ac nhan san pham cong viéc hoan thanh, hop dong giao khoan. ..

- Phiéu x4c nhan san pham cong viéc hoan thanh 1a chang tir x4c nhan sb san
pham (cong viéc) hoan thanh ctia don vi hodc ¢4 nhan nguoi lao dong.

Phiéu nay do ngudi giao viéc lap va phai c6 day du chir ky ctia ngudi giao viéc,
ngudi nhan viée, nguoi kiém tra chat luong san phiam va nguoi duyét. Phiéu
dugc chuyén cho ké toan tién luong dé tinh luong ap dung trong hinh thic tra
lwong theo san pham.

- Hop dong giao khoan cong viéc 1a chung tir giao khoan ban dau ddi véi
truong hop giao khoan cong viéc. P 13 ban ky két gitta nguoi giao khoan va
nguoi Nhan khoan voi khéi lugng cong viéc, thoi gian lam viéc, trach nhiém va
quyén lgi mdi bén khi thuc hién cong viée do. Chung tir nay 1a co sd dé thanh
toan tién cong lao dong cho ngudi nhan khoan. Truong hop khi nghiém thu phat
hién san pham hong thi can bo kiém tra chat lugng cung véi ngudi phu trach bo
phan 1ap phiéu bao hong dé 1am cin ctr 1ap bién ban xir 1y. S6 lugng, chét luong
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cong viéc da hoan thanh va dugc nghiém thu dugc ghi vao ching tir hach toan
két qua lao dong ma doanh nghiép st dung, va sau khi da ky duyét né duogc
chuyén vé phong ké toan tién luong 1am cin ct tinh lwong va tra luong cho cong

nhan thuc hién.
1.2.5 Thanh toan lwong véi nguwdi lao dong.

Hach toan thanh toan luwong v&i nguoi lao dong dua trén co so cac chang tur
hach toan thoi gian lao dong, két qua lao dong, ké toan tién luvong tién hanh tinh
lwong sau khi da kiém tra cac chuang tir trén. Cong viéc tinh luong, thuong va
cac khoan khac phai tra cho nguoi lao dong theo hinh thac tra luong dang ap
dung tai doanh nghiép. Ké toan lao dong tién lrong 1ap bang thanh toan luong,
bang thanh toan luong 1a ching tir 1am cin ct thanh toan tién luong, phu cap
cho nguoi lao dong lam viéce trong cac by phan. Bang thanh toan luwong duoc
thanh toan cho ting bo phan (phong, ban...) twong @ng Véi bang cham cong.
Sau d6 ké toan tién luong 1ap bang thanh toan tién luong tong hop cho toan
doanh nghiép. Bang thanh toan tién lwong cho toan doanh nghiép s& duoc
chuyén sang cho ké toan truong, thu truong don vi ky duyét. Trén co s¢ do, ké
toan viét phiéu chi va thanh toan luong cho ting bd phan va 1ap bang phéan bo
tién lwong dé hach toan tién lwong vao chi phi san xuét kinh doanh.

Tién luong phai dugc tra truc tiép cho ngudi lao dong hoic dai dién tap thé
linh lwong cho ca tap thé do thu quy phat va ngudi nhan phai ky vao bang thanh
toan tién luong.

Viéc thanh toan Iwong cho nguoi lao dong dugc thanh toan vao ngay 9-10
cta thang ké tiép.

1.2.6 Trich trwéc tién lwong nghi phép

Péi vé6i lao dong nghi phép van duoc hudng luong thi phan luong nay ciling
duoc tinh vao chi phi san xuat kinh doanh. Viéc nghi phép thudng dot xuat,
khong déu din giira cac thang trong nim do d6 can tién hanh trich trudc tién
lvong nghi phép ctia cong nhan vao chi phi cua ting ky hach toan. Nhu vay sé
khéng 1am cho gia thanh san pham bj bién d6i dot ngot.

Muc trich trudc tien luong N Lo Ty 1€
o A Tién luong thyc té cong ,
nghi phép ciia cong nhan = o . . X trich
) . . nhan san xuat trong thang )
san xuat theo ke hoach trude
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Trong do:
Tong s6 tién luong nghi phép theo ké
Ty Ié hoach nam cta cong nhan SX
L = _ X 100%
trich trugc Tong so tién lwong chinh phai tra theo

KH ndm cua cong nhan SX

1.2.7 Cac hinh thirc tra lwong, tinh cac khoén trich theo lwong va phian bo

tién lwong, cac khoin trich theo lwong.

1.2.7.1. Cac hinh thuc tra luong
% Tra lwong theo thoi gian

La hinh thac trd lvong cho ngudi lao dong can clt vao thoi gian lam viéc,
cap bac luong (chirc danh) va thang luong(hé sb lwong). Hinh thtic nay chu yéu
ap dung cho lao dong gian tiép. Cong viéc 6n dinh hodc ¢ thé cho ca lao dong
truc tiép ma khong dinh muac dugc san pham.

Trong doanh nghiép hinh thuc tién luong theo thoi gian dugce ap dung cho
nhan vién lam van phong nhu hanh chinh quan tri, té chtrc lao dong, théng ké,
tai vu, ké toan. Tra luong theo thoi gian 1a hinh thuc tra luong cho ngudi lao
dong can ctr vao thoi gian lam viéc thuc té, theo nganh nghé va trinh d6 thanh
thao nghé nghiép, nghiép vu k¥ thuat chuyén mén ctia nguoi lao dong.

Tuy theo mdi nganh nghé tinh chéat céng viéc dic thu doanh nghiép ma 4p
dung bac luong khac nhau. D9 thanh thao k¥ thuat nghiép vu chuyén mon chia
thanh nhiéu thang bac lvong, mdi bac lwong c6 mic lvong nhat dinh, d6 13 cin
ctr dé tra luong, tién luong theo thoi gian c¢6 thé duoc chia ra:

- Hinh thic tra luong theo thdi gian don gian: D6 1a tién lwong nhan dugc cua
mdi nguoi céng nhan tiy theo murc lwong cap bac cao hay thip va thoi gian 1am
viéc ciia ho nhiéu hay it quyét dinh.

Cach tinh Iuvong theo thoi gian:

+ Luong thang: 1a tién luong tra c6 dinh hang thang cho ngudi lao dong trén co
s hop dong lao ddng va thang luong, bac luong co ban do Nha nudc quy dinh,
thuong dugce 4p dung cho nhan vién lam cong viéc quan 1y hanh chinh, quan 1y
kinh té.
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) ) i (hé s6 lwong + hé s phu cap luong
Luong thang = Muc luong co ban X .
(néu ¢o) )
(Luong tuan: 1a sb tién duoc tra cho mot tuan lam viéc

Luong thang x 12 thang

Luong tuan = ‘
52 tuan

+ Luong ngdy: 1a tién luong tra cho mét ngay lam viée, ap dung cho nhiing
cong viéc c6 thé chidm cong theo ngdy. PE tinh va tra luong cho cong nhéan vién
cin ctr vao sb ngay lam viéc thuc té trong thang va mirc lwong ciia mot ngay.

Luong thang

Luong nga = ; z
S ety SO0 ngay lam viéc theo ch¢ d6 quy dinh trong thang

Luong thang = luong ngdy x sb ngay lam viéc thuc té
+ Luong gid: 1a tién lwong tra cho mot gid 1am viéc.

N Luong ngay
Luong gio =

S6 gio lam viéc theo ché do quy dinh trong ngay

- Hinh thuc tra lvong theo thoi gian ¢6 thuong: D6 1a mirc Iwong tinh theo thoi
gian don gian cong véi sb tién thuong khi ngudi lao déng dat duoc nhitng chi
tiéu vé sd luong hoic chat luong da quy dinh nhu: thudng ning suét, sang kién
cai tién ky thuat, hoan thanh kip tién do. ..

Ché @6 nay chu yéu ap dung ddi vé6i nhimg cong nhan 1am viéc nhu cong
nhan sta chita, cong nhan diéu khién, cong nhan lam viéc & nhiing khau c6 trinh
do co khi hoa....

Céch tinh lvong theo thoi gian c6 thuong:

Mtic lwvong = Luong tinh theo thdi gian gian don + Tién thuéng

Hinh thuc tra lvong nay vira phan anh trinh @6 Iam viéc thanh thao va thoi gian
lam viéc cta ngudi lao dong, vira gan chit thanh tich cong tic cua ting nguoi
thong qua cac chi tiéu xét thuong dat duoc. Vi vdy, nd khuyén khich nguoi lao
dong quan tdm dén trach nhiém va két qua cong tac. Do d6 cting véi sy phat trién
caa khoa hoc k¥ thuat thi ché d¢ tién luong nay ngay cang dugc maé rong.
+% Hinh thirc tra lwong theo san pham

Khac v6i hinh thtc tién luong theo thoi gian, hinh thic tién luong theo san
pham thuc hién viéc tinh tra luong cho ngudi lao dong theo sé lwong va chat
luong san pham cong viéc da hoan thanh. Pay 1a hinh thuc tra lwong gin chit
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nang suét lao dong vaéi thu lao lao dong, co tac dung khuyén khich ngudi lao
d6ng nang cao ning suét lao dong gop phan ting san pham.
Khéi luong (s6 lwgng) san o
) h h ) . . . Don gia tién
Luong san pham = pham, cong viéc hoan thanh dat x i .
. . luong san pham
tiéu chuan
- Hinh thuc tién luong theo san pham:
+ Tién luong theo san pham truc tiép:

Tién luong phai tra cho nguoi lao dong duoc tinh truc tiép theo sé luong
san pham hoan thanh dung quy cach pham chat va don gia tién luong san pham
dd quy dinh. Ddi voi cong ty khong ap dung duoc hinh thuc tién lwong nay vi 1a
cong ty kinh doanh thuong mai.

. Khéi luong san pham thyc té Pon gia tién luong
Luong san pham = o X i .

hoan thanh san pham

+ Tién luong theo san pham gian tiép:
La tién luong tra cho lao dong gian tiép & cac bo phan san xuat, nhu bao dudng may
moc thiét bi ho khong tryc tiép tao ra san pham nhung ho gian tiép anh huong dén
nang suat lao dong truc tiép vi vay hoc duge huong luong dua vio cin cir két qua
cua lao dong tryc tiép 1am ra dé tinh luong cho lao dong gian tiép.

o Luong cap bac cua lao dong gian tiép
Don gia tién luong theo

i ., = S6 may phuc vy Mtc san luong caa lao
san pham gian tiep . _ . .
cung loal dong truc tiep

N q o Tong sé san pham do
Tién luvong cua lao Pon gia tién lvong theo A .
A D = i P X lao dong truc ti€p dat
dong gian tiép san pham gian tiep
duogc
+ Tién luong theo san pham c6 thuong
Theo hinh thtic nay, ngoai tién luong theo san pham truc tiép néu nguoi lao
déng con duoc thudng trong san xuat, thuong vé ting nang suat lao dong, tiét
Kiém vat tu.
Hinh thuc tién luong theo san pham c6 thuong nay co vu diém 1a khuyén
khich nguoi lao dong hay say lam viéc, ning suat lao dong ting cao, c6 loi cho
doanh nghiép ciing nhu doi séng cua cong nhan vién duoc cai thién.
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Han ché : Néu xac dinh murc thuéng va hinh thirc thuong khong hop 1y thi sé
gy phan tac dung vi vay phai quy dinh dung dan céc chi tiéu diéu kién thuong,
ngudn tién thudng va ty Ié thuong binh quan.

+ Tién luong theo san pham liy tién

Tién luong san pham lu¥ tién 13 tién lwong san pham tinh theo don gid luong
san pham ting dan 4p dung theo mac d6 hoan thanh vuot mac khéi lugng san
pham. Tién luong tra cho cong nhan vién cin c& vao sb luong san pham da san
Xuit ra theo hai loai don gia khac nhau : Pon gia ¢6 dinh d6i v&i s6 san pham
trong mirc quy dinh va don gia luy tién ddi véi san pham vuogt dinh mic.

Hinh thuc tra luong nay cé tac dung khuyén khich nang cao ning suét lao
dong nén n6 thuong dugc ap dung & nhimg khau trong yéu ma viéc ting ning
suit lao dong cé tac dung thuc day ting ning suat lao dong & cac khau khéc
nhau trong thoi diém chién dich kinh doanh dé giai quyét kip thoi han quy
dinh... Tuy nhién céch tinh luvong nay d& dan dén kha nang toc do ting cua tién
lwong binh quan nhanh hon téc do ting cua ning suit lao dong. Vi vay, khi san
Xuit da 6n dinh, cac diéu Kién néu trén khong con can thiét thi can chuyén sang
hinh thuc tién lwong san pham binh thudng.
¢ Hinh thirc tra lwong khoan

Tién luong khoan 1a tién luong tra cho nguoi lao dong theo két qua cong
viéc ma ho hoan thanh. Theo hinh thirc nay, nguoi lao dong s€ nhan dugc mot
khoan tién nhat dinh sau khi hoan thanh xong khdi lugng cong viéc dugc giao
theo dng thdi gian, chat lugng quy dinh ddi voi cong viée nay. Hinh thic nay
thuong ap dung cho nhiing céng viéc néu giao chi tiét cho bo phan s& khong co
loi bang giao khoan toan bd khdi luong cong viéc cho cong nhan hoan thanh
trong mot thoi gian nhat dinh. Hinh thirc ndy bao gom cac cach tra luong sau :

+ Khodan cong viéc:

Theo hinh thtic nay, doanh nghiép quy dinh mic tién lwong cho mdi cong
viéc hoac khéi lugng san pham hoan thanh. Nguoi lao dong cin clr vao muc
lwong nay cé thé tinh duoc tién luong ctia minh thong qua khéi luong cong viéc
minh da hoan thanh.

Tién luong khoan cong Mtrc lvong quy dinh y Khéi lugng cong

Viéc cho tirng cong viéc viéc hoan thanh
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Cach tra lvong nay ap dung cho nhiing cong viéc lao dong don gian, cé tinh
chat dot xuat nhu béc d& hang, stra chita nha cira,...
+ Khoan quy luong

Theo hinh thirc nay, nguoi lao dong biét trudc sb tién lvong ma ho s& nhan
duoc va thoi gian hoan thanh cong viéc dugc giao. Can ct vao khdi lwong ting
cong viéc hoic khéi lwong san pham va thoi gian can thiét dé hoan thanh ma
doanh nghiép tién hanh khoan quy luong. Tra luong theo hinh thic nay thuong
ap dung cho nhimg cong viéc khong thé dinh mic cho tirng bo phan cong viéc.

Cach tra luong nay tao cho nguoi lao dong co su chu dong trong viéc sip
Xép tién hanh cong viéc tir d6 tranh thu thoi gian hoan thanh cong viée duoc
giao, con ngudi khoan thi yén tdm vé thoi gian hoan thanh. Tuy nhién, phuong
phap nay dé gay ra hién tuong lam bira, lam au, khong dam bao chat luong do
muén dam bao thoi gian hoan thanh. Vi vay, muén ap dung phuong phap nay thi
cong tac kiém nghiém chat luong san pham phai duoc coi trong, thuc hién chit
ché.
+ Khoan thu nhap:

Pay 14 hinh thirc tra luong ma tién luong va tién thudng caa tap thé va ca
nhan nguoi lao dong phu thudc vao thu nhap thuc té ma doanh nghiép dat duoc

va don gié theo thu nhap.

Pon gia khoan theo thu Quy luong khoan theo M
A = : X 100%
nhap Tong thu nhap
Quy luvong khoan Pon gia khoan y Téng thu nhap thuc té dat
theo thu nhap theo thu nhap duoc

Hinh thtrc ndy 1am cho ngudi lao dong khong nhimg cha v dén két qua lao
dong cua ban than minh ma con quan tam téi két qua moi hoat dong san xuat
kinh doanh cua doanh nghiép. Do viy n6 phat huy dugc sic manh tap thé trong
tat ca cac khiu cua qua trinh san xuét kinh doanh. Tuy nhién ngudi lao dong chi
yén tdm voi hinh thuc tra lwong nay khi ho c6 tham quyén trong viéc kiém tra
két qua tai chinh ctia doanh nghiép, cho nén hinh thuc tra luong nay thuong
thich tng nhét voi cac doanh nghiép c¢6 phan ma cé c6 dong chiu yéu 1a cong

nhan vién cua doanh nghiép.
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1.2.7.2. Tinh céc khoan trich theo luong
Trich theo ty 18 biéu duéi:
Bang 1: Bang ty I€ cac khoan trich theo Iuwong ( trude ngay 1/6/2017)

. Poi véi DN (tinh | Doi véi ngudi LD i
Cac khoan trich theo . L o Cong
vao chi phi) (Trw vao lwong)
lwong (%)
(%) (%)
Kinh phi cong doan 2 2
B4o hiém xa hoi 18 8 26
Bao hiém y té 3 1,5 4,5
Bao hiém that nghiép 1 1 2
Cong (%) 24 10,5 34,5

1.2.7.1.Phdn bé tién lwong va cdc khodn trich theo lwong
Viéc phan bo tién luong va cic khoan trich theo luong duoc thé hién trén
bang phén bd tién lwong va cac khoan trich theo luong
Bang phan bo tién lwong va cac khoan trich theo lwong dung dé tap hop va phéan
bo tién luong thyc té phai tra( gom luong chinh, luong phu va cac khoan khac)
BHXH, BHYT, KPCP phii trich ndp hang thang cho cac ddi twong sir dung lao
dong.
1.3. K& toan tong hop tién lwong va cac khoan trich theo lwong
1.3.1. Céc chung tu, tai khoan st dung trong hach toan
1.3.1.1. Chung tu su dung
Pé quan 1y lao dong mit sé luong cac doanh nghiép str dung danh sach lao
dong. S6 nay do phong lao dong tién luong lap ¢é nim tinh hinh phan bd va sir
dung lao dong hién c6 trong doanh nghiép Chung tir sir dung dé hoach toan lao
dong gom co:
Mau s6 01-LDTL: Bang cham cong
Mau s 02-LDTL: Bang thanh toan luong
Mau s6 03-LDTL: Phiéu nghi huéng bao hiém xa hoi
Mau sé 04-LDTL: Bang thanh toan bao hiém x4 hoi
Ngoai ra ké toan con st dung mot sé ching tir khac cac phiéu thu, phiéu chi. ..
Céc chang tir trén c6 thé st dyung lam cin ctr ghi s6 ké toan truc tiép hoic

lam co so dé tong hop roi méi ghi vao so ke toan.
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1.3.1.2. Tai khoan sir dung
Pé phan anh tinh hinh thanh toan cac khoan tién lwong, BHXH, BHYT, KPCDH
ké toan str dung cac TK ké toan chii yéu nhu sau:
- TK 334: Phai tra nguoi lao dong (NLD)
- TK 338: Phai tra, phai nop khac
- TK 335: Chi phi phai tra

Ngoai ra ké toan con st dung mot sé tai khoan khac :
- TK 154 gom cac chi phi sau:
+ Chi phi nguyén liéu, vat liéu tryc tiép
+ Chi phi nhén cong truc tiép
+ Chi phi san xuat chung
- TK 642: “Chi phi quan ly doanh nghi¢p”
-TK: 111, 112, 138,...
s TK 334: Phai tra ngwoi lao dong

Tai khoan nay dung dé phan anh cac khoan va tinh hinh thanh toan céc khoan
phéi tra cho cong nhan vién cua doanh nghiép Vé tién lwong, tién cong, tién
thuong, BHXH va cac khoan phai tra khac thuoc vé thu nhap cia cong nhan
vién.
- Két cdu va noi dung phan anh cua tai khoan 334

No TK 334 Co

S6 du dau ky: Cac khoan phai tra,
phai nop ton cudi ky

+ Cac khoan khau trir vao tién cong,
tién luong ctia cong nhan vién

+ Tién luong, tién cong va cac khoan
khac da tra cho cong nhan vién

+ Két chuyén tién luong cong nhan

vién chuc chua linh

+ Tién luong, tién cong va céc
khoan con phai tra cho nguoi lao
dong.

Du c¢6: Tién luong, tién cong va cac
khoan khac con phai tra nguoi lao
dong
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Tai khoan 334 ¢6 thé c6 s6 du bén Ng. So du bén No tai khoan 334 néu c6
phan anh sd tién da tra 16n hon sb phai tra vé tién luong, tién cong, tién thuong
va cac khoan khéc cho ngudi lao dong
* Hach toan
a) Tinh tién luong, cac khoan phu cip theo quy dinh phai tra cho ngudi lao

dong, ghi:
No¢ TK 241 Xay dung co ban d¢ dang
No TK 154, 642
Co6 TK 334 Phai tra nguoi lao dong.
b) Tién thuong tra cho cong nhéan vién:
- Khi xac dinh s tién thuong tra cong nhan vién tir quy khen thudng, ghi:
No¢ TK 353 Quy khen thudng, phuc lgi (3531)
Co6 TK 334 Phai tra nguoi lao dong (3341).
- Khi xuit qu¥ chi tra tién thuong, ghi:
No TK 334 Phai tra nguoi lao dong (3341)
CoTK 111, 112,...
¢) Tinh tién bao hiém xa hoi (6m dau, thai san, tai nan,...) phai tra cho cong nhan
vién, ghi:
No TK 338 Phai tra, phai nop khac (3383)
Co6 TK 334 Phai tra nguoi lao dong (3341).
d) Tinh tién luong nghi phép thuc té phai tra cho cong nhan vién, ghi:
- Truong hop: Sé trich trudgc nho hon sé thuc té phai tra:
No TK 154
No TK 335 Chi phi phai tra (don vi c6 trich trudc tién luong nghi phép)
Co6 TK 334 Phai tra nguoi lao dong (3341).
- Truong hop: Sé trich trudc 16n hon sé thyuc té phai tra:
No Tk 335 Chi phi phai tra
C6 TK 334
Co TK 154
e) Céc khoan phai khau trir vao luong va thu nhap ciia cong nhan vién va ngudi
lao dong khac cua doanh nghiép nhu tién tam Gng chua chi hét, bao hiém vy té,
bao hiém xa hoi, bao hiém that nghiép, tién thu bdi thuong vé tai san thiéu theo
quyét dinh xu 1y.... ghi:
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No¢ TK 334 Phai tra nguoi lao dong (3341, 3348)
C6 TK 141 Tam ung
Co TK 338 Phai tra, phai ndp khac
Co6 TK 138 Phai thu khac.
f) Tinh tién thué thu nhap ca nhan ciia cong nhan vién va ngudi lao dong khac
cua doanh nghiép phai ndp Nha nudc, ghi:
No TK 334 Phai tra nguoi lao dong (3341, 3348)
C6 TK 333 Thué va cac khoan phai nop Nha nuéc (3335).

g) Khi tng trudc hoac thyc tra tién luong, tién cong cho cong nhan vién va

nguoi lao dong khac cia doanh nghiép, ghi:

No TK 334 Phai tra nguoi lao dong (3341, 3348)
CoTK 111, 112,...

h) Truong hop tra lwong hoac thudng cho cong nhan vién va nguoi lao dong
khac ctia doanh nghiép bang san pham, hang hoa, ké toan phan anh doanh thu
ban hang khong bao gdm thué GTGT, ghi:

No TK 334 Phai tra nguoi lao dong (3341, 3348)
C6 TK 511 Doanh thu ban hang va cung cap dich vu
C6 TK 3331 Thué GTGT phai nop (33311).

1) Thanh toan cac khoan phai tra cho cong nhan vién va nguoi lao dong khac
cua doanh nghiép, ghi:

No TK 334 Phai tra nguoi lao dong (3341, 3348)
CoTK 111, 112,...
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So dd 1: Ké toan phai tra ngudi lao dong

TK 138, 141, 333, 338 TK 334 TK 241, 154, 642
Céac khoan phai khau trir [lwong va cac khoan phu

v

vao luong va thu nhap cap phai tra cho NLD

cua nguoi lao dong

TK 111,112 TK 335
Ung va thanh toan tién luong |Phai tra tién luong nghi
va céc khoan khiac cho NLD pghép cua CNSX (néu DN

trich trudc)
TK511 TK 353
Khi chi tra luong, thuong va | Tién thuong phai tra
cac khoan khac cho NLD g g
bang SP, HH
TK 33311 _ TK3383
BHXH phai tra CNV

»
»

Thué GTGT dau ra (néu co)

% TK 338: Phai tra va phai ngp khac

Pé phan anh cac khoan phai tra va phai ndp cho co quan phép luét, cho cac
t6 chirc, doan thé xa hoi, cho cap trén vé kinh phi cong doan, bao hiém xa hoi,
bao hiém y té, cac khoan khau trir vao luong theo quyét dinh cua toa an (tién
nuoi con khi li di, nudi con ngoai gia thu, an phi,...) gia tri tai san thua cho xu ly,
cac khoan vay muon tam thoi, nhan ky quy, ky cugc ngan han, cac khoan thu
ho, gitr ho..
- Két cdu va ndi dung phan anh TK338
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cO

S6 du dau ky

+ Cac khoan da ndp cho co quan
quan

ly

+ Céc khoan da chi vé kinh phi cong

doan

+ Xu ly gia tri tai san thua thu

+ Két chuyén doanh thu nhan truéc

vao doanh thu ban hang tuong wng

tung ky

+ Cac khoan da tra da nop khac

+ Trich KPCD, BHXH, BHYT theo

ty 1€ quy dinh

+ Tong s6 doanh thu nhan trude phat

sinh trong ki

+ Cac khoan phai nop, phai tra hay
ho

+ Gia tri tai san thua cho xur 1y

+ S6da ndp, da tra Ion hon sb phai

nop, phai tra dugc hoan lai.

Du c6: Sé tién con phai tra, phai nop
va gid tri tai san thwa cho xu ly,
BHXH, BHYT, KPCD da trich chua
du cho co quan quan Iy hoic sé quy
dé lai cho don vi chua chi hét. Doanh

thu nhan trugc hién co cubi ky

Tai khoan nay c6 thé c6 s6 du bén No: S du bén No phan anh sb da tra, da
nop nhiéu hon sé phai tra, phai nop hoic sé bao hiém xa hoi da chi tra cong
nhan vién chua duoc thanh toan va kinh phi cong doan vuot chi chua dugc cap
bu.

Tai khoan 338 chi tiét 1am 6 khoan:
TK 3381: Tai san thira chd giai quyét
TK 3382: Kinh phi cong doan

TK 3383: Bao hiém xa hoi

TK 3384: Bao hiém y té

TK 3386 Bao hiém TN

TK 3387: Doanh thu chua thyuc hién
TK 3388 Phai nop khac

Ngoai ra ké toan con str dung mot s6 TK khac c6 lién quan trong qué trinh
hach toan nhu 111, 112, 138...
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* Hach toan
1) Ké toan BHXH, BHYT, BHTN, KPCP
- Khi trich BHXH, BHYT, BHTN, KPCDB, ghi:
No TK 154, 642 (s6 tinh vao chi phi SXKD)
No TK 334 Phai tra nguoi lao dong (s6 trir vao luong ngudi lao dong)
Co6 TK 338 Phai tra, phai ndp khac (3382, 3383, 3384, 3386).
- Khinop BHXH, BHYT, BHTN, KPCD, ghi:
No¢ TK 338 Phai tra, phai nop khac (3382, 3383, 3384, 3386)
CoTK 111, 112,...
- BHXH phai tra cho c6ng nhéan vién khi nghi 6m dau, thai san..., ghi:
No¢ TK 338 Phai tra, phai nop khac (3383)
C6 TK 334 Phai tra nguoi lao dong.
- Chi tiéu kinh phi cong doan tai don vi, ghi:
No¢ TK 338 Phai tra, phai nop khac (3382)
CoTK 111, 112,...
- Kinh phi cong doan chi vuot dugc cap bu, khi nhan duoc tién, ghi:
Nog TK 111, 112
Co6 TK 338 Phai tra, phai ndp khac (3382).
2) Khi vay, muon vat tu, hang hoa, nhan gbp von hop ddng hop tac kinh doanh
khong hinh thanh phap nhan, ghi
No TK 111, 112, 152, 153, 156...
Co6 TK 338 Phai tra, phai nop khac.
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So d6 2: Hach toan céac khoan trich theo lwong

TK 334 TK 338 TK 154, 642
S6 BHXH phai tra Trich BHXH, BHYT, BHTN,
tryc tiép cho nhéan vién KPCD tinh vao chi phi kinh doanh

»

TK 111,112 TK 334
Nop BHXH, BHYT, Trich BHXH, BHYT, BHTN, theo
KPCH, BHTN ty I¢ qui dinh trir vao luong cua
nguodi lao dong

TK 111,112

Chi tiéu KPCD tai co s& | Thu hdi BHXH, KPCD chi
Vuot, chi ho duogc cap

* TK 335: Chi phi phai tra

Tai khoan nay phan anh cac khoan dugc ghi nhan la chi phi hoat dong san
xuat kinh doanh trong ky nhung thuc té chua phat sinh ma s& phat sinh trong ky
nay hoac ky sau.
- Két cu tai khoan:

No TK 335 Co

S6 du dau ky
+ Cac khoan chi tra thyc té phat | + Chi phi phai tra du tinh trudc va
sinh da dugc tinh vao chi phi phai | ghi nhan vao chi phi san xuat, kinh
tra; doanh.

+ So chénh léch vé chi phi phai tra
|6n hon s chi phi thuc té dugc ghi
giam chi phi.

S6 du bén Co: Chi phi phai tra da
tinh vao chi phi san xuat, kinh doanh
nhung thyc té chua phat sinh.
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* Hach toan
a) Trich trudc vao chi phi vé tién lwong nghi phép ciia cong nhan san xuat, ghi:
No TK 154 Chi phi nhan cong truc tiép
C6 TK 335 Chi phi phai tra.
b) Khi tinh tién lwong nghi phép thuc té phai tra cho cong nhan san xuét
- Trudng hop: Sé trich trudc nho hon sb thuc té phai tra:
No TK 154
No TK 335 Chi phi phai tra (don vi c6 trich truéc tién luong nghi phép)
Co6 TK 334 Phai tra nguoi lao dong (3341).
- Trudng hop: Sé trich trugc I6n hon s thuc té phai tra:
No¢ Tk 335 Chi phi phai tra
Co6 TK 334
C6 TK 154

1.4. Céc hinh thic ghi so ké toan
1.4.1. Hinh thirc Nhat ky - So cai
1.4.2. Hinh thitc Nhat ky chung.
Cac ching tir, s6 sach, bang biét duoc ké toan sir dung :

Bang chdm cong, Bang thanh toan lwong, phiéu chi, gidy bao no, gidy bao c6

, bang thanh toan bao hiém x3 hdi.....

- S6 ké toan tong hop va so ké toan chi tiét

Bang can d6i tai khoan.
Bang tong hop chi tiét.

Bao cao tai chinh.

* Cong viéc hang ngay:

Hang ngdy, cin clr vao cac chung tir duoc dung lam cin ct ghi s6, ghi
nghiép vu kinh té phat sinh vao S6 nhat ky chung, sau d6 can cir vao so liéu da
ghi trén s6 nhat ky chung dé ghi vao s6 cai theo cac tai khoan ké toan phu hop.
Pdng thai véi viec ghi s nhat ky chung cac nghiép vu kinh té phat sinh duogc
ghi vao s ké toan chi tiét c6 lién quan.

* Cong viéc cudi thang, quy, nam:

- Cubi thang, cudi quy, cudi nam, phai khéa S6 cai va So chi tiét. Tur cac S6 céi,
lap Bang can ddi sé phat sinh. Tir 6 chi tiét 1ap bang tong hop chi tiét cho tung
tai khoan dé ddi chiéu sé liéu gitta ké toan chi tiét va ké toan tong hop. Sau khi

Sinh vién : Bui Thi Lé GVHD: Pham Van Tuong 33



KHOA LUAN TOT NGHIEP

da kiém tra d6i chiéu khép, ding sb liu trén S6 cai va bang tong hop chi tiét
duoc dung dé lap cac Bao cdo tai chinh.

Vé nguyén tic, Tong sé phat sinh No va Tong sé phat sinh Cé trén Bang
can dbi s6 phat sinh phai bang Tong sb phat sinh No va Tong sé phat sinh Co
trén s6 Nhat ky chung cung ky.

So d6 3: Trinh tu ghi s6 ké toan theo hinh thirc nhat ky chung

Chung tir goc (Bang cham

cong), Bang thanh toan luong

v l

S6 Qiy Nhat ky chung S6 chi tiét TK
S6 cai TK »  Bang tong
“ hop chi tiét
Bang can ddi s6
phat sinh
L
Béo cdo tai chinh p
Ghi chu:
Ghi hang ngay: -
R

Ghi cudi thang, ghi theo ky:
béi chiéu kiémtra >
1.4.3. Ching tir ghi so:

1.4.4. Hinh thirc Ké toan may

Hién nay nhiéu doanh nghiép da ap dung hinh thic ké toan may trong

hach toan ké toan. Pic trung co ban cia hinh thirc nay 1a cong tac ké toan dugc

tién hanh theo mot chuong trinh phan mém ké toan trén may tinh.Phan mém nay
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duoc thiét ké theo nguyén tac cua bdn hinh thirc ké toan trén, thiét ké theo hinh
thirc ndo thi s& st dung céc loai $6 cta hinh thirc ké toan do.

V6i hinh thte nay ké toan sé& khong phai tién hanh ghi s6 ké toan theo
cach tha cong ma chi can phan loai, liy thong tin tir cac ching tir goc nhap vao
phan mém ké toan sau d6 kiém tra, phan tich so lidu trén céc so tong hop, so chi
tiét, bao cao tai chinh dé dua ra quyét dinh phu hop.

So dd 4: Trinh tu ghi s6 ké toan theo hinh thirc ké toan may

Ching tir ké toan Phan mem S6 ké todn
(Ban chim ke toan 2 L2 2
ang cha - So6 tong hop (Tong
cong, bang thanh . hop tién luong)
toan luong) - S6 chi tiét TK....
Bang tong  hop - Bao cdo tai chinh
chang tr ké toan _ - Bao cao quan tri
. May vi tinh
Ghi chu:
Ghi hang ngay: —
Ghi cudi thang, ghi theo ky: ’
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Chuong 2

Thuc trang cong tac ké toan tién lwong va cac khoan trich theo lwong tai
Cong ty TNHH An Minh

2.1 Qu4 trinh hinh thanh va phat trién cong ty tnhh an minbh.

Cong ty duoc thanh 1ap theo quyét dinh sé:

Tén cong ty: Cong ty trach nhiém hiru han An Minh
- bia chi: 2A Pién Bién Phi - Phudng May To - Quan Ngo Quyén - Hai Phong

bién thoai: 02253.853.152

M3 s6 thué: 0200721714

Tai khoan tién giri ngan hang: 2611100121006 Tai Ngan hang TMCP Quan
doi

Qua trinh thanh 13p
- Giai doan (2007-2010)

Cong ty TNHH An Minh duoc thanh lap ngay 08/12/2006 , hoat dong theo
gidy chiing nhan DKKD sb 0202004310 do S¢ ké hoach va dau tu thanh phd
Hai Phong cip ngay 08/12/2006, nhung chinh thac hoat dong vao thang 4/2007.
Tai san ¢6 dinh cong ty ban dau gém c6 05 xe khach chu yéu hoat dong trén
tuyén Hai Phong - Mong Cai. Do nhu cau di lai cia nguoi dan ting cao, voi
phuong cham chii yéu 1a “ khach hang 13 thuong dé”, Cong ty da quyét dinh
nang cao chat lugng xe 1am tang tinh canh tranh caa Cong ty, cham soc khach
hang t6t hon. Tinh dén cudi niam 2008, Cong ty c6 09 xe khach bao gom xe 12
chd, 15 chd, 25 chd, 29 chd, va 30 chd.

Pén nam 2009 Cong ty tiép tuc md rong thém hoat dong van tai hang hoa,
cong ty dau tu them 04 xe container.

Nam 2010 Cong ty da dugc So giao thong van tai Hai Phong cap Gidy phép
kinh doanh van tai bang xe 6 t0 s6 15/GPKDVT ngay 02/12/2011 duoc phép
kinh doanh c4c loai hinh van tai biang xe 6 to: - tuyén cd dinh, hop dong va xe
container.

- Giai doan (2011 -2012).
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Trong thoi ky nay Cong ty TNHH An Minh hoat dong chii yéu van 1a tuyén
¢ dinh Hai Phong — Méng Cai va hoat dong van tai bang xe container. Tong tai
san cong ty la 12 xe khach va 03 xe cont. Dé mad rong hoat dong kinh doanh van
tai, Cong ty da ting thém von diéu 18, gidy ching nhan ding ky kinh doanh
doanh nghiép duoc ding ky thay ddi lan 2 vao ngay 07/1/2011 do S& ké hoach
va dau tu Thanh phé Hai Phong cap.

- Giai doan nam (2013-2016).

Trong thoi ky nay tinh hinh xa hoi phat trién, nhiéu cong ty thanh 1ap, dan
dén viéc canh tranh ngay cang ting. Vi viy Cong ty hoat dong gap nhiéu kho
khan hon. Nam 2013, Tong tai san cong ty 1a 08 xe khach (trong d6 06 xe chay
tuyén cb dinh), 03 xe container. Cong ty di dang ky thay doi 1an 03 gidy chung
nhan ding ky doanh nghiép ngay 23/11/2013 do S& ké hoach va dau tu Thanh
phd Hai Phong cap.

Hién nay Cong ty rat gon con 05 xe chay tuyén, 05 xe container va 06 xe tai nho.

Tuy nhién co ciu t6 chirc bo may Cong ty déu dugc dao tao qua truong 16p,
lai xe Cong ty ciing nhiéu kinh nghiém hon, c6 tdm trong nghé, co s& Vat chat
ki thuat ciing dugc tét hon va chat lugng hon, dap ng nhu ciu di lai cua khach
hang ca vé chat luong va dich vu.

2.1.1 Nganh nghé kinh doanh

- Gidy ching nhdn dang ky kinh doanh ciia Céng ty:

+ Do Phong ding ky kinh doanh S& ké hoach va dau tu thanh phd Hai Phong
cap lan dau ngay: 08/12/2006; thay ddi lan thir 2: ngay 07/01/2011 va thay
d6i 1an 3: ngay 23/11/2013

+ Nguoi dai dién theo phap luat caa Cong ty: Ba Pham Thi Minh

+ Chuc danh: Giam déc

+ Nganh nghé kinh doanh: Chi tiét trong Gidy ching nhan dang ky kinh
doanh,

- Gidy phép kinh doanh vdn tdi bang xe é t6: do So giao thong van tai Hai

Phong cap ngay 02/12/2010 s6 15/GPKDVT, c6 gia tri dén ngay 02/12/2017.

Cong ty duoc phép kinh doanh loai hinh van tai bang xe 6 t6:

+ Van tai hanh khach theo tuyén ¢ dinh

+ Van tai hanh khach theo hgp dong

+ V4an tai hang hoa bang xe container
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2.1.2 B6 may quan ly cua Cong ty

So d6 5: Co cdu bo may quan 1y

Ban Gi,m

Sec

A h 4

Phong van tai Phong an toan giao Phong ké toan

thong

* Chirc nang nhiém vu cua tirng by phan:

e Ban Gidm Péc: Giam ddc Cong ty co chirc nang nhiém vu quan 1y diéu hanh
kinh doanh, bao toan von, bao dam viéc lam va doi séng cho cong nhan vién
trong cong ty, mé rong va phat trién kinh doanh mang lai hiéu qua lam tron
nghia vu ndp thué cho Nha nudc.

e Phong van tai : Lap ké hoach tu van khach hang, khai thac khach hang tao
diéu kién viéc 1am cho cac xe va ting doanh thu cho Doanh nghiép.Giai quyét
cac vudng mac su cd trén duong thong bao va diéu phdi lich trinh chay cho
céc xe theo tac nghiép cua bén . Truc tiép giai quyét khi cac xe gip su cb trén
duong.Phéi hop véi cac 1ai phu xe dam bao an toan cho hanh khach khi xe luu

hanh trén duong.
- Theo do1 quan ly hoat dong cua céc xe chay.
o Phong ké todn :

- Giup Giam dbc vé mit quan 1y tai chinh va cong tac quan 1y kinh doanh

ludén dam bao nhu cau vé von theo ding ché d6 dé phuc vu viéc trién khai

moi hoat dong cua Cong ty theo yéu cau ciia Cong ty va phap 1énh ké toan

théng ké .

- Lap chung tir ban dau, quan 1y hoa don tai chinh do bo tai chinh phat
hanh.

- Bao quaén tai lidu chung tir theo dung ché do.

- Béo cdo ngudn von va cong ng hang tuan cho BGD.

Sinh vién : Bui Thi Lé GVHD: Pham Van Tuong 38



KHOA LUAN TOT NGHIEP

- T6 chtrc cong tac ké toan- hach toan kinh té ciia Cong ty theo phap 1énh ké

toan thong ké do Nha nudc ban hanh.

- Lap ké hoach thu chi tai chinh va theo ddi tinh hinh luén chuyén, st dung,
bao quan tai san vat tu tién von ciia cong ty, quan 1y tai san cd dinh va thyuc
hién trich khau hao co ban theo qui dinh ctia B¢ tai chinh.

- Thuc hién moi hoat dong thu chi khi ¢6 su phé duyét cua Gidm déc.

e Phong theo doi An Toan Giao Thong:

~ Tham muu cho Ban Giam Péc biét moi van dé lién quan dén An toan
giao thong dé co bién phap xir 1y.
~ Theo ddi cac hoat dong ctia xe chay tuyén, truc tiép giai quyét khi xe gip
su cd trén duong dé dam bao an toan vé ngudi va tai san cua hanh khach.
*Co sé vat chat hién c6

— Tai san ¢6 dinh hién nay cia Cong ty TNHH An Minh gdm c6 02 xe
khach 29 chd ,03 xe khach 25 chd , 05 xe container va 01 xe tai nho.
Trong do phﬁn l6n cac xe khach 1a déu 1a xe cil, tudi trung binh 1a 14-15
nam.

— Thiét bj van phong: may in, dién thoai, may tinh, may fax, ban ghé lam
Vigc....

2.1.3.T6ng s6 nhan vién lai xe, nhian vién phuc vu trén xe lam viéc tai don
vi tinh dén thai diém kiém tra; viéc thuc hién ché dé chinh sach doi véi
nguoi lao dong;

a. Lai xe va phu xe

STT | BiOn Nh©n vi*n ldi xe | Ha vp t*n | Sé giky phPp | H'ng | Tap
KiOm 1,i xe 1,ixe xe hufn
so,t nghiOp

vo
15B- L-uVnTh-éng |L-uV™m 310120000274 | E X
01955 C-éng
16L- Bii V'n Ting Houng V'n | AU 586164 E X
3909 Ph-—ng
16L- § Fng Kh¥%c NguyOn | 310132014423 | E
5478 C-éng §*nh Duy
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15B- Ph'm V'n TrY | §puo Kh¥%c | AU584815 E X
01443 Dong
16H- Houng V'n Hanh | Ph'm V'n | AS649485 E
5992 Hp
- 5 phu xe

b. Thuc hién ché @6 chinh sach di v&i neudi lao dona:

Tat ca lai xe ciia Cong ty déu duoc dong bao hiém xa hoi theo dung quy
dinh cta nha nudec.

Thoi gian lam viéc Cia ldi xe: 14i xe lién tuc khong qua 04 gio va tong thoi
gian lai xe trong ngay khong qua 10 gio

Tat ca lai xe ctia Cong ty déu duoc ky hop dong lao dong 01 nam theo dung
Quy dinh nha nudc, dam bao quyén lgi va nghia vu caa 1ai xe vé tién luong
va tién an ca cong tac phi ...

Nghiém cim céc 1ai phu xe ubng ruou, bia hoic sir dung cac chat kich thich
khi dang lam viéc.

Hang nam cac 1ai xe duoc Cong ty to chuc kham sic khoe dinh ky 06
thang/1an.

2.1.3.1 B phan quan 1y, theo dbi cac diéu kién vé an toan giao thong
a. Ng-& ®iOu hunh ho't ®éng vin tqi:

~ Hi vu t*n: NguyOn V'n ViOt.
— Trxnh ®¢: §'1 hic.
— Chuy*n Ngunh: Kii s- ®iOn t6 viOn th«ng

b. Ph-—ng ,n tze chec bé phEn an toun ciia ®n vb:

Thunh IEp ban an toun giao th«ng bao gdm c,c «ng bu:
cng NguyOn V'n ViOt Chec vo: Tr-éng bé phEn vEn tqi.
Bup  NguyOn N+ Hp My Chec vo:Nh©n vi‘n .
Bp  NguyOn ThP Théy HuyOn Chec vo: Nh©n vitn .

2.1.3.2 Ping ky ké khai; niém yét gia cudc;

a. Xay dung, ké khai gia cudc:

Gia cudc hién dang ap dung trén cac tuyén:

+ Tuyén Bén xe Lac Long - Bén xe Mong Cai: 120.000 d/luot
+ Tuyén Bén xe Tién Lang - Bén xe Méng Cai: 120.000 d/luot
b. Niém yét gia cwéc:
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Phuong an gia cia Cong ty c6 xac nhan cua, S& giao thong van tai Hai
Phong, S& tai chinh, Cuc thué Hai Phong theo dting quy dinh tai Thong tu lién
tich 152/2014/TTLT-BTC-GTVT ngay 15/10/2014 cua Bo truong Bo tai chinh
va Bo truong Bé GTVT hudng dan thuc hién gia cudc van tai bang xe 6 to va
gia dich vu ho tro van tai duong bo. Trong d6 c6 quy dinh mirc gia vé ap dung
cho 02 tuyén cé dinh trén 1a dung.

+Phuong an gia cia Cong ty c6 xac nhan caa S6 GTVT Hai Phong:
06/2/2015
+ Phuong an gia cia Cong ty c6 x4ac nhan cua S¢ tai chinh: ngay 06/2/2015
+ Phuong an gia cia Cong ty c6 xac nhan cua Cuc thué Hai Phong ngay
06/2/2015
c. Piém dd xe cia doanh nghiép;

B'i ®¢ xe t'i kho b'i container — B-i Tasa §«ng HYi , ®Pa ch@: Km
104+200 ®-éng NguyOn B@nh Khi*m, Ph-éng §«ng HYi 2, QuEn Hfi An, TP.
HYji Phfing
d. S6 tuyén khai thac;

- TuyOn L'c Long( HYi Phfng)- Mang C. i(QuYng Ninh):

+) Ph'm vi ho't ®¢éng:
Cu ly: 250km

Lé trxnh: BOn L'c Long — ®-éng B'ch §»ng — No6i ®lo Thily Nguy*n - ®-éng
10 - ®-éng 18 — BOn xe Mang C i vu Ng-ic I'i.

- TuyOn Ti% L-ng( HYi Phfing) )- Mang C i(Oung Ninh):

+) Ph'm vi ho't ®¢ng :
Cu ly: 275 km

Lé trxnh: BOn Ti*n L-ng — CCu KhuO — CCu KiOn An - ®-éng 351 — Qun
Toan - ®-éng 10 - ®-éng 18 — BOn xe Mang C,1 vu Ng-ic I'1.
e. Hop ddng va bién ban nghiém thu gin thiét bj giam sat hanh trinh cia
Xe;
~  Hop dong: Cong ty TNHH An Minh ky hop dong véi Cong ty TNHH phat
trién Cong nghé dién tir Binh Anh, s6 0105/2015/HPDNT/CNHP-AM dugc ky
ngay 01/5/2015
~ Bién ban nghiém thu s6 0105/2015/BBNT/CNHP-AM: lap ngay 01/5/2015
~ S lugng xe lap dat: 04 xe (16H-5992 , 16L.-3909, 16L-5478, 15B-01443)
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~ Hop d6ng: Cong ty TNHH An Minh ky hop dong véi Cong ty TNHH phat
trién Cong nghé dién tr Binh Anh, s6 2606/2015/HDCD/CNHP-AM duoc ky
ngay 26/6/2015
- Bién ban nghiém thu s6 3006/2015/BBNT/CNHP-AM: lap ngay 30/6/2015
- S6 luong xe lap dat: 01 Xe (15B-01955).
f. Panh gia tinh hinh hoat dong cta don vi

Thudn loi: Lai xe dd c¢6 kinh nhiéu kinh nghiém chay trén tuyén Hai Phong
- Quang Ninh

Khé khan: Cong ty kinh doanh ngay cang kho khan, dan toi khong c6 nhiéu
von dau tu mua xe méi , khach hang it, trong khi d6 cac luong xe ¢ cac don vi
khac cang ngay cang dong, din dén viéc canh tranh ngay mot khé khan.

Pé xudt, kién nghi: Bé nghi cic co quan chitrc ning, ban nganh tao diéu
kién cho Cong ty vay vén dudi nhiéu hinh thtrc uvu dii dé phat trién nang cap hé
thdng xe, Cong ty c6 diéu kién cham soc khach hang hang tét hon, chat luong xe
cao hon lam tang tinh canh tranh cua Cong ty.

2.1.4 Pic diém to chic bo may ké toan

B may ké toan cta cong ty duoc td chirc theo mo hinh ké toan tap trung. Céc
nghiép vu ké toan chinh phat sinh dwogc tap trung & phong ké toan cua cong ty
thudc ddy nha van phong. Tai dy thuc hién viéc to chtc huéng dan va kiém tra
thuc hién toan bo phuong phap thu thap, xir Iy thong tin ban dau,thuc hién day
du chién lugc ghi chép ban dau, ché dd hach toan va ché do quan ly cua tai
chinh theo dung quy dinh caa Bo Tai Chinh, cung cip mot cach day du chinh
xac kip théi nhimg thong tin toan canh vé tinh hinh tai chinh ctia cong ty. Tir d6
tham muu cho Ban Giam Déc dé dé ra biép phap, cac quy dinh phu hop véi
duong 16i phat trién cua cong ty.

So d6 6: Bo may ké toan cia Cong Ty TNHH AN MINH

KE TOAN
TRUONG
|

I
KE TOAN THU QUY

VIEN
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» Nhiém vu:

-Pung dau bo may ké toan 1a ké toan truong kiém ké toan tong hop va ké
toan tién luong: ¢ chirc ning giam sat moi hoat dong chung cta phong ké toan.
Theo doi tinh hinh thanh todn luong, phu cép,trc_r cép, BHXH, BHYT, KPCD voi
céc can b cong nhan trong toan cong ty. Cudi ky tap hop céc khoan myc chi phi,
xac dinh két qua kinh doanh, téng hop sb liéu bao céo tai chinh, tu van 1én giam
dbc cho hoat dong trong tuong lai clia cong ty.

- Nhan vién ké toan c6 nhiém vu theo ddi sb chuyén van chuyén,sé km xe
chay,sb nhién liéu sir dung, chi phi nhan cong, chi phi san XUt chung, theo doi
tinh hinh ting giam cia TSCD, quan ly tinh hinh sir dung TSCPD,theo ddi khau
hao, tinh hinh ting giam nguyén vat liéu,tinh hinh nhap,xuat,ton kho vé ca so
luong va gia ca.cudi thang 1ap bang phan bd chuyén cho ké toan tong hop tap hop
chi phi va tinh gia thémh,déng thoi c¢6 nhiém vu thanh toan véi nguoi ban,thanh
toan cac khoan tam ung,phai thu,phai tra va theo ddi viéc thanh toan d6i voi Ngan
sach Nha nudc.

- Thu quy c6 nhiém vy dam bao cac hoat dong quan 1y va thu chi trong céc
hoat dong giao dich cia cong ty.

2.1.5 Pic diém to chirc b s6 ké toan ciia Cong ty
Hinh thirc ké toan duoc cong ty ap dung 13: Nhat ky chung
Nién do ké toan: Bat dau tir ngay 01 thang 01 va két thiic ngay 31 thang 12 hang

nam.
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So d6 7: Trinh tu luan chuyén ching tir

Ching tir goc (Bang cham

cong), Bang thanh todn luong

,, l

S6 Qity Nhat ky chung S6 chi tiét TK
S6 cai TK > Bang téng
“ hop chi tiét
Bang can dbi s6
phat sinh
|
Bao céo tai chinh ¢
Ghi chu:
Ghi hang ngay: -
Ghi cudi thang, ghi theo ky: >
boi chiéu kiémtra = — >

Hang ngay, can clr vao cic chiing tir ké toan nhan dugc dung lam cin cu ghi
s6 nhat ky chung, sau d6 dua vao s6 lidu da ghi trén so6 nhat ky chung dé ghi vao
S6 cai theo cac tai khoan ké toan phu hop.

Cudi mdi thang, quy, nam, ké toan cong so liéu trén SO cai, lap thanh Bang
can d6i s phat sinh.

Pén cudi nam, sau khi kiém tra s6 liéu ( Ghi trén sé cai, bang can ddi sé phat
sinh va bang tong hop chi tiét) da an khop vai nhau, ké toan vién tong hop sé

liu dé lap thanh bao cao tai chinh.
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2.1.6 Cac chinh sach va phwong phap ké toan ap dung
> Chinh sach ké toan:

- Pon vi tién t&:Viét Nam dong.

Ché d6 ké toan ap dung: cong ty ap dung theo chuan myc ké toan méi ban

hanh quyét dinh 48/2006/QP- BTC ngay 14 thang 9 nim 2006

- Cong ty tinh thué GTGT theo phuong phap khau trir, hang thang cong ty phai
nop to khai thué cho Chi cuc thué Quan Ngb Quyén.

- Cong ty ké toan hang ton kho theo phuong phap ké khai thuong xuyén.Gia
vén hang ton kho duoc xac dinh theo phuong phap nhap trudc — Xuat trudc.

- Hang quy cong ty phai lap to khai thué va nop thué thu nhap doanh nghiép.

- Vao cudi nam cong ty 1ap quyét toan thué GTGT, thué TNDN theo quy dinh
cua Tong cuc thué.

- Tinh khdu hao TSCP theo phuong phap dudng thang.

Thuc hién tt nghia vu nop ngan sach nha nudc, tao cong an vi¢e lam cho
ngudi lao dong va nang cao nang lyc san xuat kinh doanh cua cong ty dé canh
tranh voi mot sé cong ty khac ciing nganh. Ty cha quan 1y tai san, quan 1y tai
chinh va chinh sach quan 1y nguoi lao dong theo phap luat, thuc hién nguyén tic
phan phdi theo lao dong, dam bao cong bang xa hoi, cham lo doi séng vat chat,
tinh than cho ngudi lao dong, khong nging bdi dudng va ning cao trinh d6
chuyén mon, k¥ thuat cho nguoi lao dong. Thuc hién tot cong tac bao ho an toan
lao dong bao vé san xuat va bao vé moi truong. Chiu trach nhiém trudc phap
luat vé& moi hoat dong san xuat kinh doanh cua cong ty.

2.2 Thuc trang cong tac ké toan tién lwong va cac khoan trich theo lwong
tai cong ty tnhh an minh

2.2.1 Pic diém vé lao ddng , cong tic quan 1y lao ddng , dic diém cong tic
chi tra lwong trong cong ty.

Pic diém va co ciu ddi ngii lao dong :

Piéu 39 Chuong V " Biéu 18 cong ty quy dinh vé Nguoi lao déng cua cong
ty : Cong ty c6 quyén tuyén , thué sir dung lao dong theo yéu cau san xuét kinh
doanh va c6 nghia vu bao dam quyén,loi ich ciia ngudi lao dong theo quy dinh
cua phap luat va quy ché quan Iy noi bo ; thuc hién ché do bao hiém xa hoi , bao
hiém y té ,bdo hiém that nghiép va cac ché do bao hiém khac cho nguoi lao
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dong theo quy dinh cua phap luat sau thang dau nim 2017: Tong sb lao dong: 15
nguoi

Cong tac quan 1y lao dong:

Thoi gian lam viéc cia ldi xe: 14i xe lién tuc khong qua 04 gio va téng thoi gian
la1 xe trong ngay khong qua 10 gio

Tat ca lai xe ciia Cong ty déu duoc ky hop dong lao déng 01 nim theo dung Quy
dinh nha nudc, dam bao quyén loi va nghia vy cua l4i xe vé tién luong va tién an
ca cong tac phi ...

Nghiém cdm cac 14i phu Xe ubng ruou, bia hoic sir dung cac chat kich thich khi
dang lam viéc.

Hang nam céc 1ai xe dugc Cong ty td chize kham sirc khoe dinh ky 06 thang/1an.

- Cong ty giao cho trudng cac bo phan can cuir vao ké hoach phuc vu khéach cua
phong Ké hoach kinh doanh phéan cong bé tri lao dong . Phong T6 chirc lao dong
tién luong cin cir vao viéc b tri lao dong kiém tra ngay cong va gid di 1am cua
nhén vién trén may chim coéng dé xac dinh ngay cong thuc té ctia cong nhén.
- Cong tac chi tra lwong :

Hang thang can clr vao bang cham cong két hop kiém tra phan cham cong
trén may phong ké toan tong hop sé liéu. Tién luong Cong ty chi tra tir ngay 10
dén ngay 15 cua thang lién ké. Luong bo phan hanh chinh céng ty tra theo hé sb
lwong nhan v6i mic luong co ban hién hanh (3.317.000 déng ). Luong bd phan

van tai cong ty tra theo mirc khoan doanh thu cho b phan va can cir vao hé s

cong viéc cua tirng nhan vién trong bd phan .

2.2.2 Cac hinh thic tién lwong va pham vi ap dung trong cong ty.
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Bang 2:Bang hé s6 luong toan cong ty

Sé Gism déc Truéng Nhéan vien | Nhan vién lai

bac phong, ban v.phong Xe
1 2.00 1.80 1.35 2.05
2 2.30 2.10 1.65 2.23
3 2.60 2.40 2.00 2.41
4 2.95 2.75 2.30 2.59
5 3.15 3.10 2.60 2.77
6 3.30 3.25 2.95 2.95
7 3.50 3.60 3.15 3.13
8 3.60 3.90 3.30 3.31
9 3.70 4.10 3.50

10 3.85 4.35 3.60

11 4.00 4.60 3.70

12 4.75 3.85

Hién nay Cong ty ap dung ca 2 hinh thuc tra lvong nhu sau:
2.2.2.1 Cdch tinh Iwong cho bg phin gidn tiép
- Cong ty ap dung hinh thuc tra luong theo thoi gian cho bo phan gian tiép

:Van phong
Cong thuc:
Luong thoi  Hé s luong x lwong co ban S6 ngay lam viéc
= X
gian Tong s6 ngay lam viéc trong thang thuc té

- Cac khoan phu cap:
Cac khoan phu cap: Hé sé luong x Luong co ban x Hé s6 phu cap .Tai

Cong ty chi ¢6 1 khoan phu cap d6 1a 1 khoan phu cap chirc vu. Cu thé nhu
Sau:
+ Giam doc: 0.3

+ Trudéng phong: 0.2
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Céc khoan phu cép trach

Téng luong = Luong thoi gian + -
nhiém
Tong i
Luong thuyc nhan = - Céc khoan khau tru va cac
‘ ‘ luong

khoan trich theo luong
Vi du: Luong caa ba Nguyén Nit Ha My, ¢6 hé sé luong co ban 1a 2, tong sb
ngay lam viéc thuc té 12 25 ngay cong, téng sé ngay 1am viéc trong thang 13 26

ngay cong . Luong co ban quy dinh 1a: 3.317.000 déng/thang

Luong 2 x3.317.000
thoi = X 25 6.380.000
gian 26 = d

2.2.2.2 Cdch tinh lwong cho bg phin lao déng truc tiép

- Hinh thac tra lwong truc tiép: Hinh thuc tra luong nay ¢ doanh nghiép ap
dung cho cac b phan nhan vién van tai .

Cong thurc:
Ltt = Ltg+ Ldt
Ldt = % x Doanh thu thuc hién cta xe d6 trong 1 thang
- Lai xe dugc hudong 9,5% Doanh thu cua xe do trong 1 thang

- Phu xe dugc huong 3,9 % Doanh thu ctaa xe do6 trong 1 thang

Ltg _ _He¢ s6 luong x luong co ban X

S6 ngay 1am
Tong s6 ngay lam vi¢c trong thang viéc thuc té
Trong do : Ldt: Lwong doanh thu
Ltt: Luong truc tiép
Ltg: Luong thoi gian

Vi du: Ong Luu Vin Thuong lai xe khach bién KS 15B- 01443,1 thang xe d6
khai thac hop d6ng van tai / 1énh van chuyén cia cong ty duoc 25 triéu dong,
cong ty nay ap dung muc luong co sé 1a: 3.317.000 &, hé s6 1a 2,3 thi luong cua
lai xe do la:

Ldt =25.000.000 x 9,5% =2.375.000 d

Luong thoi gian = 2.3 x 3.317.000 = 7.629.000 d
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W Tong luong = 2.375.000 + 7.629.000 = 10.004.000 &

2.2.3 Quy ché quan 1y st dung lao ddng, sir dung quy lwong ¢ doanh
nghiép.

- Quy ché qudn Iy sir dung lao déng:

Cong ty twong d6i hoan chinh chat ché vé quan 1y lao dong. Viéc st
dung lao dong & doanh nghiép dugc thuc hién theo diing quy dinh nguoi
lao dong, b tri dam bao cac ché do theo luat lao dong, dong thoi lao dong
phai c6 nang lyc dé hoan thanh cong viéc dugc phan cong. Tat ca moi
ngudi trong Cong ty phai ¢6 trach nhiém thuc hién tét nhiém vu cua doanh
nghiép. Nhiing lao dong c6 thanh tich tét va chua tét thi doanh nghiép s&
c¢6 ché d6 thuong, phat thoa dang.

- Quy ché s dung quy lwong: Quy ché tra luong ciia doanh nghiép duoc
ap dung cho timg nguoi cu thé ddi véi bo phan lao dong truc tiép tién
lwong dugc gan lién véi nang suat lao dong cua ting ca nhan, bo phan gian
tiép duoc tinh luong trén co sé hach toan két qua san xuat cua xi nghiép va
chtic ning cua ting thanh phan.

2.2.4 Hach toan lao dong
2.2.4.1 Hach toan thoi gian lao dong.

-Pé hach toan thoi gian lao dong cho can bd nhan vién, Cong ty da su
dung bang cham cong. O Cong ty TNHH An Minh theo hinh thtc cham

cong 1a cham cong theo ngay va viéc cham cong dugc giao cho ngudi phu
trach bo phan.

Bdng chdm cong

- Muc dich: Dung dé theo ddi ngay cong thuc té lam viéc, nging viéc,
nghi viéc,huéng BHXH. Pé 1am can ct tinh lwong, BHXH cho timg ngudi
lao dong trong Cong ty.

- Pham vi hoat dong: & mdi bo phan phong ban déu phai 1ap mot bang
cham cong riéng dé cham cong cho ngudi lao dong hang ngdy, hang thang.

- Trach nhiém ghi: Hang thang truong bd phan hoac nguoi dugc uy
nhiém o timg phong ban c6 trach nhiém cham cong cho timg nguoi, ky xéac
nhan réi chuyén cho phong ban c6 trach nhiém cham cong cho ting nguoi,
ky xac nhan rdi chuyén cho phong ké toan luong dé 1am can ct tinh luong
va cac ché do cho nguoi lao dong.

Sinh vién : Bui Thi Lé GVHD: Pham Van Tuong 49



KHOA LUAN TOT NGHIEP

2.2.4.2 Hach toan ké toan lao dong.

- Hach toan két qua lao dong cua don vi dugc thuc hién trén ching tur
d6 1a dya vao bang cham cong, mirc luong tdi thiéu, cac khoan khac dé tinh
lwvong cho bd phan vin phong. Con ddi voi bd phan van tai thi ap dung
hinh thirc lvong khoan nén dua vao hop dong da thoa thuan.

2.2.5 Cach tinh lwong va cac khoan trich theo lwong.
2.2.5.1. Cach tinh lwong va cac khoan khau trir lwong.

- Viéc tinh lwong cho ngudi lao dong dugc tién hanh hang thang trén co
s cac ching tir hach toan vé thoi gian lao dong va két qua lao dong. Pé
phan 4nh tién luong phai tra CNV ké toan st dung bang thanh toan tién
luong.
* Poi Vdi b phdn gidn tiép.

Déi voi bo phan van phong: Cong ty ap dung cach tinh lwong va cac
khoan khau trir dugc doanh nghiép thong qua bang “thanh toan tién lwong”
hudng theo luwong thoi gian.

Hién nay & Cong ty dang chi tra tién luong theo thdi gian cho bo phan gian
tiép nhu vin phong
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Bang 3: Trich Bang chim cong cua bd phan van phong cua cong ty trong thang 12 nim 2016
Cong ty TNHH AN Minh BANG CHAM CONG Mau s6 S02 — TT QD sb
B0 phén: Vin phong Thang 12 nam 2016 48/2006 Qb - BTC

Ngay 14/9/2006 cua B¢ truong BTC

Ngay trong thang Quy ra cong
. Sb cong nghi
o S0 cong nghi Sh8 o
S0 cong vige viée, ngimng SO cong
TT | Hovatén Chirc vu hudng - . .
1 |2 |3 |4 |5 |...]24 |...|3 | viée,nging vigc huong
luwong thoi . i
gian Viée huong huong ...% | BHXH
100% luong luong
1 Pham Thi Minh Gb X X |Ix |x | X X | X 26
2 Nguyén Vin Viét TP X [ X |x |[x [X X X 26
3 Nguyén Nit Ha My NV X | X |x | x [x X | X 25
4 Nguyén Thi Thay Huyén | NV X | X |x |x [x X x| 24 1
Ngay 31 thang 12 nam 2016
Nguoi 1ap biéu Ké toan truong Giam Ddc Cong ty
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Ki hiéu cham cong: -Ngay lam viéc: X -Nghi phép: p - Nghi khong luvong:
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Vi Du: Trong thang 12 nim 2016 Ba Pham Thi Minh giam d6c Cong ty co:
HE s6 luong: 2.3
Ngay cong thuc té: 26 ngay
Hé s6 PCCV: 0,3
Luong co ban quy dinh 1a: 3.317.000 ddng/thang
Vay tai thang 12 nam 2016 luong cia Ba Minh trong thang 12 nam 2016:

Luong thoi  _ 2.3x 3.317.000 _7.630.000
: = X 26 =

gian 26 (d)
Phu c4p chirc vu = 3.317.000 x 0.3 = 995.000 (d)

- Trong thang Ba Minh c¢6 phu cip an trua 1a: 500.000 (d)

Tong luong = luong thoi gian + Phu cap chic vu + Phu cap khéc

=7.630.000+995.000+500.000 = 9.125.000(d)
- Céc khoan khAu trir:

+ BHXH = 2.3x3.317.000 x 8% = 610.300 (d)
+ BHYT =2.3x3.317.000 x 1,5% = 114.500 (d )

+BHTN = 2.3x 3.317.000 x 1% = 76.000 (d)

—> Luong thuc nhan = Tong luong - Céc khoan trich theo luong
=9.125.000 - (610.300+114.500+76.000) = 8.324.200(d)

Pbi voi cac nhan vién khac trong bo phan vin phong “Tién luong va cac
khoan khac trich theo luong” dugc tinh tuwong tu.

Ngay céng ché d6 quan binh trong thang: 26 Ngay cong

- Trong d6 muc an ca tinh cho Ingudi thang 1a 500.000 Dong ( Dam bao ngay
cong tir 20 tré 1én) dudi mirc 20 cong muc an ca sé 1a 350.000 Dong/Théang).
Viy ta c6 bang thanh toan tién luong cua b phan vin phong thang 12 nim 2016
la

* Bang thanh toan tién luong

- Muyc dich lap : Dung dé theo ddi tinh hinh thanh toan lwong va cac khoan
phu cip cho ngudi lao dong, qua d6 1am can ci dé kiém tra, thong ké vé lao

déng tién luong.
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Bang 4: Trich Bang tinh luong cua bd phan van phong cia cong ty trong thang 12 nam 2016

Cong ty TNHH AN Minh BANG THANH TOAN TIEN LUONG Mau s6 S02 — TT Qb sb
Bo phan: Van Phong Thang 12 nam 2016 48/2006 Qb - BTC
Ngay 14/09/2006 cua Bo truong BTC
Chu ’ Ngéy A 2 . 2 . SR
c Lwong chinh Cong Luong Phu cap Tong Cac khoan trich trir vao Iwong Thue
Phu cip Cic
Ho va tén vu Luong Luong tIA’n,rc Thl_rcté tr?‘fh an trua luong BHXH BHYT BHTN klAloan‘ linh
HD/ te nhiém Cong khau trir
thang khac
Co ban (8%) | (1,5%) (1%)
Pham Thi Minh | GB | 3.317.000 | 7.630.000 26 | 7.630.000 | 995.000 500.000 | 9.125.000 | 610.300 | 114.500 | 76.000 | 801.800 8.323.200
Nguyén Van Vit | TP | 3.317.000 | 7.000.000 26 | 7.000.000 | 660.000 500.000 | 8.160.000 | 563.000 | 105.000 | 70.000 | 737.000 7.423.000
I;A%/“ye“ Nir Ha NV | 3.317.000 | 6.630.000 25 | 6.380.000 - 500.000 | 6.880.000 | 530.700 | 99.500 | 67.000 | 697.200 6.182.800
Eﬁ‘;gﬁ“ Thi Thiy | \\, | 3.317.000 | 5.500.000 24 | 5.070.000 - 500.000 | 5.570.000 | 440.000 | 83.000 | 55.000 | 578.000 4.992.000
Téng 13.268.000 | 26.800.000 101 | 26.080.000 1.655.000 2.000.000 29.735.000 | 2.144.000 402.000 | 268.000 | 2.814.000 26.921.000
Nguwoi lap bieu Ke toan truéng Giam doc Cong ty

(K, ho tén)
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* Péi vgi bg phan van tai
Bang 5: Trich Bang chdm cong cua bd phan van tai cia cong ty trong thang 12 nam 2016

Cong ty TNHH AN Minh BANG CHAM CONG Mau s6 S02 —TT QD sb
B§ phan: Van tai Thang 12 nam 2016 48/2006 Qb - BTC
Ngay 14/09/2006 cua Bo truong BTC
Ngay trong thang Quy racong
S6 cong nghi
S6 cong S6 cong nghi viéc, nging S6 cong
TT | Hovatén Chiic vu dlalalals | |2 s huong Viéc viéc,nguing viée huong
luong thoi viéc hudng
gian 100% hwong huong...% | BHXH
luong
1 Luu Van Thuong Lai xe X | X |x [x |X X X 26
2 Bui Van Tung Lai xe X | X |x [x |X X X 26
3 bang Khac Cuong Lai xe X | X |x | x |X X X 26
4 Pham Van Tri Lai xe X | X |[x | x [X X X 26
10 | Nguyén Kim Hanh Phu xe X [ X |p |x X X 25
Ngay 31 thang 12 ndm 2016
Nguoi lap biéu Ké toan truong Giam Ddc Cong ty
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Ki hiéu chdm cong: -Ngay lam viéc: x -Nghi phép: p - Nghi khéng Iuvong: 0
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Tinh luong thoi gian ciia Ong Bui Van Tung trong thang 12 nam 2016
Ong Tung co:
- Hé s luong 1a: 2.05
- Doanh thu cua 14i xe / thang = 15.000.000 dong
- S6 ngay 1am viée 1a: 26 ngay
- Luong co ban : 3.317.000 dong

Luong thoi 2.05 x 3.317.000
gian = 26
Luong san pham = 9,5% x Doanh thu cta lai xe d6 trong 1 thang

26 = 6.800.000

= 9,5% x 15.000.000= 1.425.000
- Céc khoan khau trur:
BHXH = 2.05 x 3.317.000x 8% = 543.988 (&)
BHYT = 2.05 x 3.317.000 x 1,5% = 98.922 (d)
BHTN = 2.05 x 3.317.000 x 1% = 65.940 (d)

Vay luong ciia Ong Bui Van Tung thuc nhan 1a:

Téng luong duoc nhan = 6.800.000+ 1.425.000-( 453.988+98.822+65.940) =
7.607.250 (d)

Doi voi cac nhan vién khac trong b phan 1ai xe tién Iwong va cac khoan

trich theo luong dugc tinh tuong tu
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Bang 6: Trich bang tinh lwong ctia b phan van phong cua cong ty trong thang 12 nam 2016

Céng ty TNHH An Minh BANG THANH TOAN TIEN LUONG Mau s6 S02 — TT Qb sb
BQ PHAN: Van tai Thang 12 nam 2016 48/2006 Qb - BTC
Ngay 14/09/2006 cia B6 truéng BTC
Luwong chinh Céc khoan trich trir vao lwvong Thuc
Cac
, Luong \ 9 khoan
Ho va tén Chue ., | Lwong doanh | N8 | puong | PhuCd | g5, BHXH BHYT | BHTN | . khiu | linh
vu Luong Héso | HP/ , Cong an trua Cong .
tha thu/ thang q trir
ang khac
(8%) (1,5%) (1%)
I%i?zgni; LX | 3,317,000 | 2.41 | 7,993,970 | 1,900,000 | 26 | 7,993,970 | 500 9,894,470 639,518 119,910 | 79,940 | 839,367 9,055,103
Bui Van Tang | LX | 3,317,000 | 2.05 | 6,799,850 | 1,425,000 | 26 | 6,799,850 | 500 8,225 350 543,088 101,998 | 67,999 | 713,984 7,511,366
Daéfﬁgac LX | 3,317,000 | 2.23 | 7,396,910 | 1,472,500 | 26 | 7,396,910 | 500 8,869,910 591,753 110,954 | 73,969 | 776,676 8,093,234
Pham Van Tri | LX | 3,317,000 | 2.23 | 7,396,910 | 1,567,500 | 26 | 7,396,910 | 500 8.964.910 591,753 110,954 | 73,969 | 776,676 8,188,234
Nguézﬁhmm PX | 3,317,000 | 2.05 | 6,799,850 | 604,500 | 25 | 6,538,317 | 500 7,143,317 543,088 101,998 | 67,999 | 713,984 6,429,333
Téng 33,170,000 72.774.900 | 10,940,000 | 254 | 71,550,800 | 5,000,000 | 87,490,800 | 5.819392 | LOOLLTA | 727449 | 5 eag 015 79.852.785
Nguwoi lap bieu Ke toan truéng Giam doc Cong ty

(Ky, ho tén)

(Nguén trich: Céng Ty TNHH AN MINH, 2016)

(Ky, ho tén)

(Ky, ho tén)

Tir bang thanh toan tién luong cta cac bo phan tai cong ty, cong ty c¢6 2 bd phan. Tir @6 1ap bang thanh toan tién lwong va cac

khoan trich theo lwong cua toan Cong ty TNHH An Minh
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Bang 7 : Trich bang thanh toan tién luong Mau s6 S02 —TT Qb sb
Cong ty TNHH An Minh 48/2006 Qb - BTC
Ngay 14/09/2006 cia Bo truéng BTC
BANG THANH TOAN TIEN LUONG TOAN CONG TY

Thang 12 ndm 2016

Tién luong va thu nhép nhén dugc Céc khoan phai ndp
STT p]l?gn Luong Luong Luong BHXH BHYT BHTN Thuc linh
thuc té doanh thu chirc vu Phu cdp | Téng cong (8%) (1.5%) (1%) Téng cong
1 p?llc‘?rlllg 26,080,000 | - 1.655.000 | 2,000,000 | 29.735.000 | 2,144,000 | 402,000 | 268,000 | 2,814,000 | 26,921,000
2 \::111 71,550,800 | 10,940,000 | - 5,000,000 | 87,490,800 | 5,819,592 | 1,091,174 | 727,449 | 7,638,225 79,852,575
Zg:gg 97,630,800 | 10,940,000 | 1.655.000 | 7,000,000 | 117,225,800 | 7,963,592 | 1,493,174 | 995,449 | 10,453,225 | 106,773,575
Ngudi 1ap biéu K& toan trudng Giam ddc Cong ty
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguén trich: Céng Ty TNHH AN MINH, 2016)
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2.2.6. Cach tinh tro cip BHXH.

Theo quy dinh cta nha nudc, ngudi lao dong trong thoi gian 1am viéc tai
doanh nghiép, trudng hop bi dm dau, thai san, tai nan lao dong ( ké ca con ém
trong do tudi quy dinh) thi s& duoc kham chita bénh va nghi nghoi theo ché do
quy dinh. Trong thoi gian d6 sé dugc huong BHXH tra thay lwong = 75% luong
cap bac. Thong qua phiéu nghi huéng va bang thanh toan BHXH.

Ta c6 phiéu nghi huéng BHXH:
Don vi . Cty TNHH An Minh

Dia chi : 24 Dién Bién Phu - Phuong May To - NQ-HP
PHIEU NGHI HUONG BHXH
Ho va tén: Nguyén Thi Thity Huyén
Thang 12 nam 2016

Ténco | Ngay, S6 ngay cho nghi S6 ngay | Xac nhan cua
Ly Y bac
quany | thang, Téng o thwe phu trach bd
& y do ) Tirngay | Pénngay | SYKY . A
é nam sé nghi phan
1 2 3 4 5 6 7 8 9
Om 1 27/12/2016 | 27/12/2016 1
Ké toan BHXH Truéng ban BHXH K& toan truwdng
( Ky, ho tén ) (Ky, ho tén ) ( Ky, ho tén )

- Cach tinh cac khoan thanh toan BHXH cho Ba Nguyén Thi Thuy Huyén
& bo phan van phong trong thang nghi 1 ngay do om, voi hé sb luong 1a 2,0
lwong co ban 3.317.000 d. Ty 1& trich BHXH = 75% nén ta tinh duoc s6 tién ma
ba My dugc huéng BHXH la:
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BHXH dugc  _ 2 x 3.317.000 « 75%x _  191.365
huéng - 1 - d
4 r 26 4
- Cuoi thang phieu nghi huéng BHXH s€ dugc kém theo bang cham cong gui

vé phong ké toan dé tinh BHXH, phiéu nghi huong dugc kém véi bang thanh
toan

BHXH.

+ Muc dich bang thanh todn BHXH: bang nay duoc lap lam cin ct tong hop
va thanh toan trg cap BHXH tra thay luong cho nguoi lao dong. Lap bao céo

quyét toan BHXH véi co quan quan 1y BHXH cap trén.

+ Phwong phdp va trdach nhigm ghi: Tuy thudc vao sé ngudi phai thanh toan
trg cAp BHXH tra thay luong trong thang cta don vi. Ké toan c6 thé lap bang

nay cho ting phong ban, b phan hoac toan don vi.

+ Co 56 dé |dp bang nay: « Phiéu nghi huéng BHXH” khi 1ap phai phan bb chi
tiét theo timg truong hop nhu: Nghi 6m, Nghi con 6m, Nghi tai nan lao dong ...
trong mdi khoan phai phan ra sé ngay va s tién trg cap BHXH tra thay luong,
cudi thang sau khi ké toan tinh tong hop sé ngay nghi va sé tién tro cap cho ting
ngudi va toan don vi, bang nay dugc chuyén cho truang ban BHXH caa don vi
xac nhan va chuyén cho ké toan truong duyét chi, bang nay duoc lap thanh 2
lién:

- M6t lién Iuu tai phong ké toan cling cac chung tir ¢6 lién qua

- M6t lién giri cho co quan quan 1y BHXH cap trén dé thanh toan sé thuc
chi.
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PHAN THANH TOAN
Thang 12 nam 2016
S6 ngay nghi tinh Lwong binh quan 1 Sé tién huwén
BAY 18 8 1 % tinh BHXH d
BHXH ngay BHXH
1 255.153 75% 191.365
Ké toan BHXH Trwéng ban BHXH K& toan trudng

( Ky, ho tén )

( Ky, ho tén )

( Ky, ho tén )

Bang 8: Trich bang thanh toan BHXH cua cong ty TNHH An Minh
Don vi : Cty TNHH An Minh
Dja chi : 24 Dién Bién Phu - Phuong May To - NQ-HP

BANG THANH TOAN BHXH
Thang 12 nam 2016
Nghi 6m
TT Ho va tén Tong sb tién Ky nhan
S6 ngay S6 tién
1 Nguyan Thi Thay Huyén 1 191.365 191.365
Céng 1 191.365 191.365

( Bang chit: Mét tram chin muwoi mét nghin ba tram sdu lam dong .)

Ké toan BHXH

( Ky, ho tén )

Sinh vién : Bui Thi Lé

Trwéng ban BHXH

( Ky, ho tén )

K& toan truéng

( Ky, ho tén )
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2.2.7.Trinh ty hach toan chi tiét tién lwong va cac khoan trich theo lwong &
cong ty vé hach toan tién lwong cho cong nhan vién.

Cudi thang cin c vao bang thanh toan tién lwong cua ting bd phan ké
toan tién hanh 1ap bang thanh toan tién luong cho toan doanh nghiép. Thé hién
qua bang tong hop tién luong va bang phan bd tién luong.

Bdng phdn bé tién lwong va cdc khodn trich theo lwong
+ Muc dich: bang nay dung dé tap hop va phan bd tién luong thuc té phai tra
gom: luong chinh, phu cép, cic khoan khac nhu: BHXH, BHYT, KPCP phai

trich nop trong thang cho cac dbi tuong st dung lao dong. Ghi c6 vao TK334,
TK335, TK338.

+ Phwong phdp va trach nhiém ghi: Can ct vao cac bang thanh toan luong,
thanh to4n 1am ca dém, 1am thém gio....Ké toan tap hop, phan lai chung tir theo
ting ddi twong sir dung lao dong. Tinh toan sé tién dé ghi vao cac dong phu hop
véi bang. Cot ghi TK 334 hoac Tk 335.

Cin ctr vao ty 18 trich BHXH, BHYT, KPCP va tong s6 tién luong phai tra
(theo quy dinh hién hanh) theo timg d6i twong sir dung tinh ra sd tién phai trich
BHXH, BHYT, KPCD dé ghi vao cic dong cho phu hop .

Cot ghi c6 TK338, sb liéu bang phan bd tién lwong va BHXH duoc sir
dung dé ghi vao cac bang ké, nhat ky chung tir va cac 6 ké toan co lién quan.
Pong thoi sir dung dé tinh thuc té gia thanh san pham, lao vy, dich vu hoan
thanh.

*Phiéu chi

+ Muc dich: ding dé phan anh cac khoan tién mat, ngoai té, vang bac, da quy,
kim khi quy thuc té xuat quy va 1am can cir dé tha quy xuat quy, ghi quy va ké

toan ghi so ké toan.
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+ Phuwong phdp va trach nhigm ghi: Phiéu chi phai dugc dong dau thanh quyén
ghi s6 ting quyén dung trong mot ndm. Trong mdi phiéu chi phai ghi 16 sb
quyén, s6 phiéu chi. Sé phiéu chi phai danh lién toc trong mot ky ké toan. ting
phiéu chi phai dugc ghi rd, diy du ndi dung va phai dugc ké toan trudng, thu
truong xem xét ky duyét trude khi xuét quy.

Phiéu chi duogc lap thanh 2 hodc 3 lién dit gidy than viét mot lan.

- Lién 1: Luu noi 1ap biéu

- Lién 2: Thu quy dung dé ghi s6 quy sau d6 chuyén cho ké toan cung véi cac

chung tir gc dé ké toan ghi vao sb ké toan.

- Lién 3 (néu c6) giao cho ngudi nhan .

* Bang tong hop thanh todn cdc khodn trich theo luong

- Noi dung: Bang tong hop thanh toan luong c6 tac dung theo ddi chi tiét s6
tién luong duoc huong sau khi da trir hét cac khoan khau trir caa tirng bo phan.

- Co s¢ lap: Can cur vao bang thanh toan lwong ctia bg phan

- Phuong phép ghi: Ly cac dong tdng cong cua bang thang toan luong cua

cac bd phan vin phong dé tong hop luong cua bo phan vin phong va van tai.
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Bdng 9: Trich bang tong hop cdc khodn trich theo lwong ciia céng ty TNHH An Minh
Don vi: Cong ty TNHH An Minh
Dia chi : 24 Dién Bién Phu - Phuong May To - NQ-HP
BANG TONG HQP CAC KHOAN TRICH THEO LUONG
Thang 12 nam 2016

KHOA LUAN TOT NGHIEP

BHXH BHYT BHTN
o Téng quy T TS . T . KPCD(Trich | .z .
STT B¢ phan luong CB | Trich vao Kha}l tru i Trich vao Kha}l tru Tong Trich vao Kha}l tru Tong vao CP 2%) Tong cong
CP(18%) |, Va0 | Tongeong | op a9 vao cong CP(1%) |, Y3 | cong
luong(8%) luong(1,5%) ; luvong(1%) ;

1 | Van phong | 26,800,000 | 4,824,000 | 2,144,000 | 6,968,000 | 804,000 402,000 | 1,206,000 | 268,000 268,000 536,000 536,000 | 9,246,000
2 | Vantai 72,744,900 | 13,094,082 | 5,819,592 | 18,913,674 | 2,182,347 1,091,174 | 3,273,521 | 727,449 727,449 1,454,898 1,454,898 | 25,096,991
Téng cong | 99,544,900 | 17,918,082 | 7,963,592 | 25,881,674 | 2,986,347 1,493,174 | 4,479,521 | 995,449 995,449 1,990,898 1,990,898 | 34,342,991

Nguoi 1ap biéu
(Ky, ghi ro ho tén)

K& toan truong
(Ky, ghi ro ho tén)

Giam ddc cong ty
(Ky, ghi ro ho tén)

Sinh vién : Bui Thi L¢
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Ngay 31 thang 12 nim 2016 thu tién tro cap bao hiém xa hoi. S6 tién
14:191,365 d. Do ba: Nguyén Nit Ha My phong ké toan nhan

Ta lap phiéu thu nhu sau:

Cong ty TNHH An Minh Maus601-TT
Ban hanh QP s6 48/2006/QQb-BTC

Ngay 14/09/2006 b$ truéng BTC

PHIEU THU

S6 182
No TK111
C6 TK338.3

Ho tén ngudi nhan tién: Nguyén Nit Ha My
Pia chi: Phong hanh chinh

Ly do: Thu tién trg cip BHXH do co quan BH chi
Sé tidn: 191,365  Dong

( vidt bang chiz: Mot tram chin muoi mot nghin ba tram sdau lam dong).

Kém theo: 01 ching tir géc.

Ngay 30 thang 12 nam 2016
Tha quy Thi trweéong don vi K& toan truéng  Ngudi 1ap phiéu
(dd ky) (@a ky) (@a ky) (da ky)

Da nhén dii 56 tién (viét bang chi: M6t trdam chin muoi mot nghin ba tram sdu

lam dong).
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Ngay 31 thang 12 nim 2016 chi kinh phi cong doan sé tién 13: 1.100.500 d@
Do Luu Van Thuong nhén

Ta lap phiéu chi nhu sau:

Cong ty TNHH An Minh MAaus6 02 -TT
Ban hanh QD s6 48/2006/QQD-BTC

Ngay 14/09/2006 b6 truéng BTC

PHIEU CHI
S6 194
No TK338.2

C6 TK111

Ho tén ngudi nhan tién: Luu Van Thuong

Dia chi: Phong hanh chinh
Ly do chi: Chi quy KPCD str dung 6 thang 12
Sé tién: 1.100.500 d

( Viét bang chir: Mét trigu mot trim nghin nam tram déng chan. )

Tha quy Thi truong don vi  Ké toan trwémg  Ngwoi 1ap phiéu

(dd ky) (da ky) (dd ky) (da ky)

D chi dii sé tién (Viét bang chiz : Mét triéu mét tram nghin ndm tram
dong chdn .)

Sé chi tiét cdc tai khodn: 338.2; 338.3; 338.4; 338.6
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+ Muc dich: S6 nay dung dé ghi chi tiét cac khoan ma trong thang cho céc ddi

tuong st dung lao dong.

+ Phwong phdp va trdch nhigm ghi: Can cit vao cac bang phan bo tién luong,
bang thanh toan tién luong toan cong ty, bang thanh toan cac khoan trich theo
luong....Ké toan tap hop, phan lai chiing tir theo ting ddi tuong sir dung lao

dong. Tinh toan s tién dé ghi vao cac dong phu hop véi bang

Bang 10 : Trich sb chi tiét TK 338.2
Pon vi : Cong ty TNHH An Minh M4au s6 S02 — DNN
(BHT QD s 48/2006 Qb/ BTC
Ngay 14/09/2006 cua
trudng BTC)
SO CHI TIET CAC TAI KHOAN
TK 338.2 - Kinh phi cong doan
Thang 12 nam 2016

Chtng tir S6 phat sinh S6 du
TKD N
SH NT Dién giai U | No Co o | Cé
1.S6 dw dau ky 1,520,450
2.S6 phat sinh trong
ky
BL10
1|31/12 | TLCN QLDN 642 536,000 2,056,450
BL10 1,454,89
1]31/12 | TLCV TTSX 154 8 3,511,348
PC19 Trich ndp cho cap
5| 31/12 | trén 111 | 995,449 2,515,899
PC19 Chi tiéu KPCD tai
6 | 31/12 | donvi 111 | 1,100,500 1,415,399
1,990,89
Cong phat sinh 2,095,949 | 8
S6 dw cudi ky 1.415.399

Ngay 31 thang 12 nam 2016

Nguoi ghi so K& toan trudng Thi trwédng don vi

(da ky) (da ky) (da ky)
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Bang 11 : Trich s chi tiét TK 338.3

Don vi : Cong ty TNHH An Minh

Mau s6 02-DNN

(BHT QD s6 48/2006 Qb/ BTC

Ngay 14/09/2006 cua truong BTC)

SO CHI TIET CAC TAI KHOAN

TK 338.3 — B4o hiém xa hoi

Déi tugng : BHXH
Thang 12 nam 2016

Chtng tir S6 phat sinh S6 du
SH NT Dién giai TKDU | Ng Co No | Céb
1.86 du ddu ky
2.S6 phat sinh
trong ky ’
Tinh luong ché
BH100 | 30/12 | @6 BH cho CNV 334 | 191,365 191,365
Thu tién tro cap
BHXH do co
PT182 | 30/12 | quan BHXH chi 111 191,365 -
BL101 | 31/12 | TLCN QLDN 642 4.824.000 4,824,000
BL101 | 31/12 | TLCV TTSX 154 13.094.082 17,918,082
BHXH khau trir
BL103 | 31/12 | vao lqong 334 7.963.592 25,881,674
Chuyén ndp cho
PC194 | 31/12 | co quan BH 112 | 25.881.674 -
Cong phat sinh 26,073,039 | 26,073,039
S6 dw cudi ky -
Ngay 31 thang 12 nam 2016
Nguoi ghi so K¢é toan trudng Thi trwéng don vi
(da ky) (da ky) (da ky)

Sinh vién : Bui Thi Lé
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Bang 12: Trich s6 chi tiét TK 338.4

Don vi : Cong ty TNHH An Minh

KHOA LUAN TOT NGHIEP

Mau s6 02-DNN

(BHT QD s6 48/2006 Qb/ BTC

Ngay 14/09/2006 cua truéng BTC)

SO CHI TIET CAC TAI KHOAN
TK 338.4 — Bao hiém y té

Péi tuong : BHYT

Théng 12 nam 2016

Chung tir S6 phat sinh S6 du
SH NT Dién giai TKDU | No Co No | Co
1.86 dw dau ky
2.S6 phat sinh
trong ky
BL 101 31/12 | TLCN QLDN 642 804,000 804,000
BL 101 31/12 | TLCV TTSX 154 2,182,347 2,986,347
BHXH khau trir
BL 103 31/12 | vao lu.:ong 334 1,493,174 4,479,521
Chuyén ndp cho
PC194 31/12 | co quan BH 112 | 4,479,521 -
Cong phat sinh 4,479,521 | 4,479,521
S6 dw cudi ky -
Ngay 31 thang 12 nam 2016
Ngudi ghi s6 K& toan truéng Thi trwéng don
Vi (da ky) (da ky) (da ky)

Sinh vién : Bui Thi Lé
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Bang 13 : Trich s chi tiét TK 338.6

Don vi : Cong ty TNHH An Minh

Mau s6 02-DNN

(BHT QD s6 48/2006 Qb/ BTC

Ngay 14/09/2006 cua truong BTC)

SO CHI TIET CAC TAI KHOAN
TK 338.6 — Bao hiém that nghiép
Péi tugng : BHTN
Thang 12 nam 2016

Chirng tir S6 phat sinh S6 du
SH NT Dién giai TKDU | No Co No | C6
1.86 du ddu ky
2.S6 phat sinh
trong ky
BL 101 | 31/12. | TLCN QLDN 642 268,000 268,000
BL 101 | 31/12. | TLCV TTSX 154 727,449 995,449
BHXH khau trur
BL 103 | 31/12. | vao luong 334 955,449 1,990,898
Chuyén ndp cho co
PC194 31/12. | quan BH 112 | 1,990,898 -
Cong phat sinh 1,990,898 1,990,898
S6 du cudi ky -
Ngay 31 thang 12 nam 2016
Ngudi ghi so K& toan trudng Thi trwéng don vi
(da ky) (da ky) (da ky)

Sinh vién : Bui Thi Lé
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Bang 14: Trich bang téng hop chi tiét TK 338

BANG TONG HQP CHI TIET TK 338

Thang 12 nam 2016

KHOA LUAN TOT NGHIEP

S6 dw dau S6 phat sinh S6 dw cudi
STT Tén by phan
No Co No Co No Co
1 | Kinh phi cong doan | 1,520,450 2,095,949 1,990,898 1,415,399
2 | Bao hiém x4 hoi 26,073,039 | 26,073,039 -
3 | Baohiémyté 4,479,521 4,479,521 -
4 | Bao hiém that nghiép 1,990,898 1,990,898 -
Ccong 1,520,450 34,639,407 | 34,534,356 1,415,399

Ngay 31 thang 12 nim 2016
Giam déc
(Ky, ho tén, déng dau)

K& toan truéng
(Ky, ho tén)

Nguoi ghi so
(Ky, ho tén)
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2.2.8. Trinh tw hach toan tong hop tién lwong va ciac khoan trich theo

lwong.

Hang thang trén ¢ s& cac chung tir ké toan tién hanh phéan loai va tong
hop tién luong, tién cong phai tra cho ting bo phan.
Hinh thirc Nhat Ky chung

- Ghi s6 theo hinh thirc nhdt ky chung (NKC): tat ca cac nghiép vu kinh té
phat sinh da duoc ghi nhan vao s6 nhat ky chung dua trén cac ching tir ké toan:
hoéa don, phiéu thu, phiéu chi. Dya vao nhitng dit li¢u da ghi trén s6 NKC ké
toan vao sb cai cho timg d6i tuong ké toan theo trinh tu thoi gian.

- Cdc logi s6 chii yéu sau:

+ S6 Nhat ky chung, S6 Nhat ky dic biét;

+ S6 Cai;

+ Céc s0, thé ké toan chi tiét.

- Trinh tw ghi sé ké todn theo hinh thirc ké todn Nhdt ky chung (Biéu s6 2.2)

- Hang ngay, cin ctr vao cac chung tir d3 kiém tra duoc dung 1am cin ct
ghi s0, trude hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau d6 can ctr s6
liéu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan
phil hop. Néu don vi c6 md so, thé ké toan chi tiét thi dong thoi véi viéc ghi sd
Nhat ky chung, cac nghiép vu phat sinh dugc ghi vao cac sd, thé ké toan chi tiét
lién quan.

- Truong hop don vi md cac s6 Nhat ky dic biét thi hang ngay, cin ctr vao
cac chimg tir duge dung 1am can ctr ghi so, ghi nghiép vu phat sinh vao s6 Nhat
ky dac biét lién quan. Pinh ky (3, 5, 10... ngay) hodc cudi thang, tuy khéi lugng
nghiép vu phat sinh, tong hop ting s6 Nhat ky dic biét, liy s liéu dé ghi vao
cac tai khoan phu hop trén S6 Cai, sau khi da loai trir s tring 1dp do mot nghiép
vu dugce ghi d@)ng thoi vao nhiéu sd Nhat ky dac biét (néu co).

- Cudi thang, cudi quy, cudi nam, cong sb liéu trén SO Cai, lap Bang can doi
sd phat sinh.

- Sau khi di kiém tra dbi chiéu khdp dung, sb liéu ghi trén SO Cai va bang
tong hop chi tiét (duoc 1ap tir cac SO, thé ké toan chi tiét) duoc dung dé 1ap cac

Bao cao tai chinh.
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Vé nguyén tic, Tong s phat sinh No va Tong s6 phét sinh Co6 trén Bang can
d6i s6 phat sinh phai bang Tong sd phat sinh No va Tong sb phat sinh C6 trén sb
Nhat ky chung (hoidc s6 Nhat ky chung va cac s6 Nhat ky dic biét sau khi da

loai trir s tring lap trén cac s6 Nhat ky dic biét) cung ky.
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Bang 15:Trich S6 Nhat Ky Chung
Don vi: Cong ty TNHH AN Minh
Dia chi : Phuong May To - NQ-HP

KHOA LUAN TOT NGHIEP

Mdu sé S03a- DNN
(Ban hanh theo quyét 48 [2006//TT

BTC ngay 14/9/2016 cua B¢ tai chinh)
NHAT KY CHUNG

Nam 2016
Chirng tir Pa S S6 phat sinh
Ngay 5 ) % | higu P
thing [ piEngiai | I3 | TK
ghisé | S6 hiéu NT s déi | N¢ Cé
ng
A B C D E 1 2
S6 trang truwdc
chuyén sang
Thanh toan tién | 334 120,500,600
10/12. PC175 10/12. | lwong cho CNV
thang 11 111 120,500,600
Tinh luongche | » | 3383 191,365
30/12. BH100 30/12. do6 BH cho
CNV 334 191,365
Thu tién tro Cé{lp X 111 191.365
30/12. PT182 30/12. | BHXH do co ’
guan BHXH chi 3383 191,365
Tratiénchédo | X 334 191,365
31/12. PC 191 31/12. :
BH cho CNV 111 191,365
. 154 87,490,800
Tién lvong phai
31/12. BL101 3112, | Ny X 642 29.735.000
334 117,225,800
X 154 17,458,776
642 6,432,000
Trich C.ZEC khoan 3382 1,990,898
31/12. BL103 31/12. | bao hiém vao
chi phi ctia DN 3383 17,918,082
3384 2,986,347
3386 995,449
Trich cac khoan % 334 10,452,215
v 3383 7,963,592
31/12. BL101 |31/12 | BHtrvao
luong cuia nhén 3384 1,493,174
vien 3386 995,449

Sinh vién Bui Thi Lé
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Nop tién BH X 3383 25,881,674
31/12. PC194 31/12. | cho co quan 3384 4,479,521
Bao hiém 3386 1,990,898
111 32,352,003
(oh 13 X | 3382 995 449
31/12. pCcio5s | 3112, | Irichndpcho
cap trén 111 995,449
Chi tiéu kinh X | 3382 1,100,500
31/12. PC196 31/12. | phi CP tai don
v 111 1,100,500
Téng cong 65.361,356,528 | 65.361,356,528
Ngay 31 thang 12 nam 2016
K& toan truéng Thi qu§y Giam doc
~ r dd 5 ~ 4
(ddi ky) (da ky) (dd ky)
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Bang 16: Trich s6 cdi TK 334

Don vi : Cong ty TNHH An Minh Mdu sé S03a- DNN
Dia chi : Phuong May To - NQ-HP (Ban hanh theo quyét 48 [2006//TT

) BiTC ngay 14/9/2016 cua B¢ tai chinh)
SO CAI
S6 hiéu tai khoan: 334
Tén tai khoan: Phai tra nguoi lao dong
Thang 12 nam 2016

A So £ .2
Ngay Churng tir hi¢u So tién
thing Dién giai TK
ghi s0 | S6 hiéu NT doi No Cé
ung
A |B C D E 1 2
S6 du dau ky
Tién luong 111 | 120,500,600
10/12. PC175 10/12. | phai tra cho
CNV théng 11 120,500,600
Tinh lvong | 3383
30/12. BH100 30/12. | ché d6 BH cho
CNV 191,365
Tra tién ché do | 111 191,365
31/12. PC191 3112 | 514 cho CNV
Trichcac | 3383 7,963,592
31/12. BL103 | 31/12. i‘fgﬁg{ﬁ 3384 1,493,174
uong 3386 995,449
nhan vién
Céng 154,345,165 | 154,345,165
S6 du cudi ky

Ngay 31 thang 12 nam 2016

K& toan truéng Thia quy Giam déc
(da ky) (da ky) (da ky)
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Bang 17: Trich s6 cdi TK 338

Don vi : Cong ty TNHH AN Minh Mdu sé S03a- DNN
Dia chi : Phuong May To - NQ-HP (Ban hanh theo quyét 48 [2006//TT

BTC ngay 14/9/2016 cua B¢ tai chinh)
SO CAI
Sé hiéu tai khoan: 338
Tén tai khoan: Phai tra, phai nop khac
Thang 12 nam 2016

L Sb £
Ngay Chung twr higu So tién
thang Dién giai K
ghi s0 | So hiéu NT doi No Cé
ung
A B C D E 1 2
S6 du dau ky 1,520,450
Tinh lwong ché 191,365
30/12. BH100 | 30/12. a6 BH cho CNV | 334
Thu tién tro cap | 111
30/12. PC182 | 30/12.| BHXH do co
quan BHXH chi 191,365
Trich cac khoan | 154 17,458,776
31/12. BL103 31/12. bE_lO hiém vao 642 6,432,000
chi phi ctia DN
Trich cac khoan
31/12. BLIOL |31/12. |  DUUUVAO g3 10,452,215
uong cua nhan
vién
Nop tién BH cho
31/12. PC194 |31/12.| coquanBao | 111 32,352,093
hiém
Trich ndp cho
31/12. PC195 | 31/12. cip trén 11 005,440
Chi tiéu kinh phi
31/12. PC106 | 31/12. | g tai don vi 11 1,100,500
Cong 34,639,407 34,534,356
S6 dw cudi ky 1,415,399
Ngay 31 thang 12 nam 2016
K& toan truéng Thi quy Giam doc
~ 1 aa kv ~
(da ky) (da k) (da ky)
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Chuong 3
Cic giai phap hoan thién cong tac ké toan tién lwong va cac khoan trich
theo lwong cong ty TNHH An Minh

3.1. Panh gia thyc trang to chirc ké toan tién lwong va cic khoan trich theo
lwong tai Cong ty TNHH An Minh
3.1.1 Nhin xét chung vé cong tac ké toan tai Cong ty

Trong qua trinh thyc tap tai Cong ty TNHH An Minh, bang kién thirc da
hoc két hop véi thuc té cong viéc em di tim cho minh dwgc nhiéu bai hoc va
kinh nghiém bd ich vé cach quan 1y, hach toan ké toan. Vé co ban em thay
cong tac to chuc quan 1y san xuét kinh doanh 13 phu hop, phat huy hét ning
lyc ctia minh. Qua trinh san xuat kinh doanh ludn phat trién, tdng s vén kinh
doanh, doanh thu, lgi nhuan Ké toan 1a mot trong nhimg cong cu quan 1y sic
bén khong thé thiéu duoc trong hé thong quan 1y kinh té tai chinh & cac don vi
cling nhu trén pham vi toan bd nén kinh té qudc dan. Nhu bao doanh nghiép
khac, Cong ty TNHH An Minh . D6i ngii ké toan ctia Cong ty vai tinh than
trach nhiém cao, ho luén dit nhiém vu duoc giao cia minh 1én trén hét nham
dap tng dugc nhu cau thong tin nhanh gon va chinh xac.

-Bo6 may ké toan ciia Cong ty TNHH An Minh kha gon nhe phu hop voi
quy mo san xuét kinh doanh cua Cong ty. Cac can bo ké toan duoc bd tri hop
Iy pht hop Véi trinh ¢ kha ning cia mdi nguoi. Mdi phan hanh ké toan déu
duoc phan cong cu thé.Viéc phan chia nhiém vy giita cac bo phan trong bo
may ké toan giup cho viéc hach toan ké toan dugc day du, chinh xac cac
nghiép vu kinh té phat sinh trong ky. Cong ty ludn quan tim dén viéc ddo tao,
ning cao trinh d6 nhan vién phong ké toan, vi vay hién nay d6i ngii ké toan
cta cong ty twong ddi vitng manh, c6 chuyén mén va kinh nghiém trong cong
Viéc.

-Cong ty dang sir dung hinh thic ké toan Nhat Ky Chung. Py 1a hinh
thire phtt hop Voi quy mé va tinh chat san xuét kinh doanh ctia Cong ty, thuan
loi cho viéc phan cong lao dong ké toan, tranh dugc viéc ghi chép trung lap,
tao dugc sy théng nhat gitra ké toan tong hop va ké toan ting khoan muc chi
tiét.Viéc ghi chép sb sach duoc tién hanh thudng xuyén, lién tuc. Chuang tir ké
toan duoc cap nhat day du kip thoi, to chuc hé thong luan chuyén ching tur
qua cac bd phan khoa hoc va hop 1y thuén tién cho viéc kiém tra d6i chiéu sé
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sach. V61 hinh thirc nay viéc lap cac bao cao tai chinh dugc thuc hién mot
cach nhanh chong, chinh xéc.

Bén canh d6 cong ty di sir dung phan mém ké toan né hd trg cho viéc ghi
chép, tinh toan va luu trit cac tai liéu ké toan phi hop va chinh xac hon.

Cung voi sy ra doi va phat trién cua Cong ty, cong tac quan 1y kinh
doanh noi chung ciing nhu cong tac ké toan ciia Cong ty noi riéng da khong
ngimg dugc cang ¢d va hoan thién, thuc su di tré thanh cong cu dic luc trong
cong tac quan ly va hach toan kinh doanh trong Cong ty.

3.1.2 Nhan xét vé cong tac ké toan tién lwong va cac khoan trich theo luong tai
Cong ty.

Nhu chiing ta di biét tién luong chiém maot vi tri rat quan trong ddi véi doi
séng ctia CBCNV bai da phan thu nhap cua ho 1a phu thudc vao dong luong.
M3t khéc tién luong con 1a don bay kinh té dé khuyén khich tinh than hing say
lao ddng, kich thich va tao mbi quan tim cta ngudi lao dong dén két qua cong
viéc cua minh. Chinh vi vy ma cong tac ké toan tién luong va cac khoan trich
theo lwong déng mot vai tro rat quan trong trong qué trinh kinh doanh cua
Cong ty, 1a mot nhan t giup cho Cong ty hoan thanh ké hoach dit ra. Qua mot
thoi gian nghién ctru va tim hiéu tinh hinh thuc té vé cong tac ké toan tién
lvong va cac khoan trich theo Iwong tai Cong ty TNHH An Minh, trén co s&
nhitng 1y ludn co ban va nhitng kién thirc em di duoc hoc em xin néu 1én mét
nhan xét vé cong tac ké toan tién luong va cac khoan trich theo lwong cua
Cong ty nhu sau:

0 Uu diém:

- Trong qua trinh tinh lwong luén dam bao tinh chinh xac, théng nhat trong
thang va giita cac thang trong nim. Phuong phap tinh luong don gian, dé hiéu,
dé lam. Viéc ghi chép sé liéu tir chitng tir gdc vao cac sb sach ké toan dam bao
tinh chinh xac, hgp ly va ding quy dinh.

Cong ty ap dung hai hinh thic tra lwong rat phu hop véi dac thu nganh
nghé kinh doanh cua Cong ty. Tra luong theo thoi gian ap dung cho khéi van
phong thuan lgi cho viéc theo doi thoi gian va hiéu qua cong viéc. Tra luong
theo doanh thu d6i v&i nhan vién 1ai xe va phu xe nham khuyén khich nguoi

lao dong lam viéc c6 trach nhiém va déy nhanh duoc tién do cong Vviéc.
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- Cong tac hach toan tién luong va cac khoan trich theo luong duoc thyc
hién theo dung quy dinh ciia Nha nudc. Cong ty st dung hé théng sb
sach,ching tir ké toan ciing ding vai ché do ké toan. Mot s6 mau s6 Cong ty
c¢6 diéu chinh lai theo yéu cau cong tac song van dam bao ding quy dinh cua
Nha nude va co tinh théng nhat cao.

- Cong tac quan ly nhan su chat ch&, c6 ddi chiéu viéc chim cong véi
théng ké lao dong dam bao tinh cong bang dbi véi ngudi lao dong. Véi nhitng
CBCNV nghi huong BHXH duoc theo ddi sat xao, cac chiing tir phai day du
chit ky cua cac bo phan lién quan méi dugc thanh toan, cé sy xem xét can than
cho timg trudng hop dé xét dong ty 16 huong BHXH.

- Cac chiing tir dugc trinh bay ding nhu quy dinh, c6 dy du chit ky, dam
bao chinh x4c, khong bi ty xo04, viéc thu thap xir Iy chung tir rat can than,
khoa hoc, hop 1y thuan loi cho qua trinh tinh toan ciing nhu kiém tra néu can.

- Viéc thanh toan cac khoan phai tra, phai thu rd rang, dung theo ché do da
quy dinh. Viéc thanh toan tra luong cho CBCNV bang tién mat, tra luong
dung thoi han quy dinh. Cong ty tra lvong cho CBCNV 1 lan trong thang,
diang thoi gian, khong cham, thiéu lvong. Do d6 da tao dugc Su tin tudng, tam
ly thoai mai kich thich nguoi lao dong nang cao tinh than trach nhiém, hing
say lam viéc cng hién cho don vi.

- Chi phi tién luvong, BHXH, BHYT, BHTN, KPCD luén duogc tinh toan
chinh xéc, day du theo ding ty 1& Nha nudc quy dinh, duoc phan bo dung cho
timg d6i tugng vao chi phi san xuét kinh doanh va ndp cho co quan quan ly
theo dang thoi gian quy dinh.

[ Nhuoc diém:

- K& toan theo dbi tién luong cin c& vao bang chdm céng ma cac phong
ban trong cong ty gui vé dé xac dinh ngdy cong lam viéc thuc té cia mdi
CBCNV trong thang tir d6 1am co s& dé tinh tién luong phai tra cho ngudi lao
dong. Tuy nhién trén bang cham cong chi thé hién dugc sé ngay di 1am va sb
ngay nghi ma khong thé hién dugc viéc di sém vé muon ciing nhu chwa danh
gia duoc chat lugng cong tac cia ting CBCNV. Phan lwong ma ngudi lao
d6ng nhan duoc khong gan lién voi két qua lao dong ma ho tao ra nén khong
khuyén khich CBCNV tich cyc 1am viéc, dé tao nén tu tuong ddi phé lam cho
du ngay cong ma khong chu trong dén chat luong va ning suat lao dong.
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- Hién nay, Cong ty tra luong cho nguoi lao dong bang tién mat. Véi khéi
luong tién 16n nhu vay rat d& gay nén nham lan, sai s6t, mat mat trong qua
trinh chi tra cho nguoi lao dong. Viéc thanh toan tién lwong s& mat rat nhiéu
thoi gian, khéng khoa hoc, khong dap tmg dugc nhu cau cia CBCNV.

-6 voi viée tinh thué thu nhap ca nhan, ké toan khong tinh thué cho
CBCNV c6 muc luong thudc dién chiu thué trong timg thang ma dén nim tai
chinh sau méi thyc hién viéc tinh thué thu nhap ngudi lao dong phai nop. Tién
thué thu nhap ca nhan cia CBCNV trong ca mot ndm ma chi tinh mot lan vi
vay Viéc tinh toan s& rat phuc tap dé gay nén sy sai sot, nham Ian va chi phi
thué TNCN 1a twong déi 16n.

- Khong 1ap bang phan bd luong va BHXH

- Chua mé s6 chi tiét cho TK 154

3.2 Mot s6 bién phap nham hoan thién cong tic ké toan tién lwong va cac
khoan trich theo lwong tai cong ty tnhh an minh

3.2.1 Sw can thiét phai hoan thién cong tac ké toan tién lwong va cac khoan
trich theo luwong.

Trong nén kinh té thi truong khi strc lao déng dugc coi 1a hang hoa thi viéc
xac dinh ding gia tri cia né c¢6 y nghia vo cung quan trong khong chi voi
ngudi 1ao dong , nguoi str dung lao dong ma con véi ca xa hoi. Pé qua trinh
san xuat dién ra lién tuc ngudi lao dong phai tai san xuat suac lao dong cua
minh. Tién lvong ma doanh nghiép tra cho nguoi lao dong duoc dung dé bu
dap strc lao dong ma ho bo ra. Mat khac tién luong con kich thich dam bao khi
ngudi lao dong lam viéc co hiéu qua, co nang sudt cao thi tién luong sé& ting
1é€n va nguoc lai.

MJ3i doanh nghiép hoat déng kinh doanh déu mong mudn thu nhan dugc
nhitng thong tin can thiét phuc vu cho hoat dong san xuat kinh doanh cua
minh. Néu doanh nghiép niao nim bt duoc day du cac thong tin can thiét thi
cling c6 kha ning tao thoi co phat huy thé chi dong trong san xuat kinh doanh
va dat hiéu qua cao. Mudn ton tai va phat trién thi cdc doanh nghiép can phai
tao ra cac san phém tot, gia ca hop 1y thi méi tao ra loi thé canh tranh cua
minh. Pé 1am duoc diéu nay cac doanh nghiép khong con cach nao khac 1a toi
thiéu hoa cac chi phi san xuat tir d6 tang lgi nhuan cho doanh nghiép.
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Ké toan 1a mot trong nhimg cong cu quan trong cia hé thong quan 1y kinh
té, 1a dong luc thuc day doanh nghiép ngay cang phat trién lam n c6 hiéu qua.
Vi vy hoan thién cong tac ké toan 12 muc tiéu hang dau va can thiét déi véi
doanh nghi¢p.

Trong nhimg thong tin ma ké toan cung cap thi thong tin vé tién luong va
cac hoan trich theo luong c¢6 mot vi tri quan trong trong hé thdng kinh té tai
chinh vi né 1a moét bd phan cu thanh nén chi phi san xuét kinh doanh. Ngoai
ra ké toan tién luong va cac khoan trich theo lwong ciing giup cho viéc cai tién
t6 chirc san xuat, to chic lao dong nang cao ning suat lao dong. Cho nén viéc
tinh toan phan b tién luong va cac khoan trich theo lwong phai duogc thuc hién
dung dan tinh day du vé ché do tién luong va thanh toan kip thoi.

M3i doanh nghiép déu c6 mét hinh thirc, quan niém, cach thirc khac nhau,
xong cac doanh nghiép déu mong mudn c6 mot cach thirc tinh, chi tra, hach
toan tién luong va cac khoan trich theo lwong phu hop véi dic diém san xuat
kinh doanh ctia doanh nghiép minh. Chinh vi vay do su thay déi kinh té, do
dic thu vé san xuat kinh doanh, tién luong va cac khoan trich theo lwong ciing
c6 nhiing ton tai ma cac nha quan ly di, dang va sé& ¢6 gang nd luc mong mudn
khic phuc nhitng ton tai d6 dé hoan thién ké toan tién luong va cac khoan trich
theo lvong cua doanh nghi¢p minh.

Ké toan tién luong va cac khoan trich theo lwong dung din s& gitp cho
viéc hach toan kinh doanh cta doanh nghiép di vao né nép, giam bét nhiing
chi phi khong can thiét. N6 ciing cho cac doanh nghiép xac dinh dung dan chi
phi san xuat va chi phi kinh doanh. Tir d6 xac dinh ding dan thu nhap cua
doanh nghiép, ngoai ra con gitp doanh nghiép can dbi gitta chi phi va két qua
tao cho hiéu qua kinh té duoc ting 1én giup cho doanh nghiép thuc hién day du
nghia vu véi Nha nudc, voi cac ban nganh co lién quan. P6i véi dam bao
thanh toan tién luvong day du, chinh x4c lam tang thu nhap cho ngudi lao dong
va cho doanh nghiép.

Véi sy doi mai caa nén kinh té thi truong, Cong ty da to chic lai bo may
quan 1y, cai tién qua trinh san xuat kinh doanh va déng thoi té chuc lai bo may
ké toan ctia doanh nghiép.
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3.2.2 M6t s6 bién phap nham hoan thién cong tac ké toan tién luong va cac
khoan trich theo luong.

3.2.2.1 Gidi phdp 1: \V/é tién luong;

*Tién lvong mot mat 13 khoan thu lao cua ngudi lao dong; mit khac né ciling
tao nén mot khoan chi phi 16n cho cong ty. Do d6 viéc tinh dung, du, hop 1y 1a
viéclam hét sac quan trong. Tuy nhién viéc tinh luong cho cong ty Van tai 1a
khong dé dang, Nhung & cong ty van sir dung phuong phap tinh thu cong; viéc
nay t6n kha nhiéu thoi gian va stc luc cho can bo ké toan .Cong ty nén bo ra
mot khoan chi phi dé lap dat duoc phan mém that phu hop. Phan mém nay trudc
hét phai 1a phan mém dang mo, dé dang thiét ké thém theo ¥ cua can bo ké toan;
cho phu hop Vi tinh hinh tinh luong thuc té & cong ty

3.2.2.2 Gidi phap 2: Cong tac quan ly can b cong nhan vién

Con nguoi ludén la nhan to dong nhat, cach mang nhat. Vi vay Vviéc dao tao
d6i ngii lao ddng ké can co tay nghé phai dugc chi y quan tdm hang dau.

+Cac can bo ké toan phai thudng xuyén nang cao hoc héi tiép thu nhiing
quan niém quan 1y tién tién vé ké toan noéi chung va vé mang tién luong noi
riéng. Pé co thé tiép thu, thuc hién cong tac ké toan trén mdy; Pong thoi co
duoc nhiing quyét dinh ding din dé nang cao doi séng vat chattinh than cho
CNV.

+ Lién tuc nang cao tay nghé doi ngii lao dong san xuat truc tiép hién co
théng qua nhiéu hinh thte nhu: bdi dudng, ddo tao.

- Giira can bo ké toan tién lwong va CNV nén c6 nhiing cudc gap truc tiép,
nghe bdo céo va nguyén vong cia CNV dé xay dung phuong phap tinh luong
cho phu hop véi tiing thoi ky. Mic du quy luong cta cong ty 1a boi chi diéu nay
1a rat tot nhung viéc xac dinh quy lwong ké hoach, thuc hién va cach tra luong
cho can bo cong nhan vién cia cong ty con c6 mot s6 van dé can xem xét:

- Mac du luong cua bo phan truc tiép san xuat cling kha cao nhung muc
lvongdd chua twong xtng véi cong viéc ho lam. Trong khi Iwong cta bo phan
gian tiép san xuét lai qué cao.

- V& thyc té ning suét lao dong binh quan va tién luong binh quin cua san
xuat chinh tang khong nhiéu so véi ké hoach con nang suat lao dong binh quan,
tiénluong binh quan cua san xuat khac lai ¢6 toc do tang cao hon. Cong ty can
xem xétdé€ co thé can xang gitra hai bo phan.

- Can day manh hon nira hoat dong san xuét van tai vi day 13 hoat doéng san
Xuat chinh mang lai ngudn loi chii yéu cho céng ty.Do tam quan trong cua cong
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tac t6 chirc lao dong va tién luong nén cong tac to chuc lao dong tién luong cia
cong ty TNHH An Minh can phai:

- Tuyén chon va b tri lao dong khoa hoc va hop ly dé thuc hién cong viéc
dé tir 46 co thé giam bién ché cua bo phan gian tiép.

- Tao diéu kién thuan loi hon dé nguoi lao dong lam viéc nham nang cao
nangsuat lao dong, nang cao thu nhap.

- Tra luong twong xung Véi cong viéc ma ngudi lao dong duoc hudng dé
nangcao su N lyc va thanh tich lao dong cua ho.

- Panh gia thuong xuyén va cong bang mirc d6 hoan thanh nhiém vu caa
ngudi lao dong giup ho lam viéc tét hon.

- Tang luong cho nguoi lao dong theo dung ché do va chinh sach.
3.2.2.3 Gidi phdp 3: . M& sb chi tiét cho tai khoan 154

Co s¢ cua gidi phdp Vi doanh nghiép chwa ma s6 chi tiét cho TK 154 nén moi
chi phi san xuét kinh doanh phat sinh déu hach toan chung. Trong khi doanh
nghiép c6 nhiéu chi phi riéng biét nhu: chi phi nhan nguyén vat liéu truc tiép,
chi phi nhan cong truc tiép, chi phi san xuat chung .Vi vay, chua phan anh chinh
xac dugc ting muc chi phi dé thuc hién chic nang kiém tra, quan 1y sir dung chi
phi cta tirng bd phan di di dung ké hoach da thiét lap

Muc dich -

- Thong qua sé lidu d6 cuia ké toan gitp nha quan 1y co thé kiém soat ting loai
chi phi hoat dong cua don vi mét cach khach quan déng thoi lam co s& hoach
dinh chi phi cho cac ky tiép theo.

- Theo ddi chi tiét chi phi thanh toan tién luong va cac khoan trich theo luong
trong doanh nghiép

Y nghia : Tir bang s6 liéu cung cap céac thong tin chi tiét cac muc chi phi dé phan
tich chi phi nham thuc hién chuc nang hoach dinh va kiém soat chi phi trong
doanh nghiép, trong d6 c6 chi phi nhan cong truc tiép: diéu chinh cin dbi chi phi
tién cong véi tinh hinh hoat d6ng cua doanh nghiép cho phu hop .

Can c vao ndi dung nghiép vu phat sinh dé ghi vao cac cot phu hop tuong Gng
VGi noi dung chi phi dap tmg yéu cau quan 1y tai khoan caa doanh nghiép, ta lap
duoc s6 chi tiét TK 154 : Chi phi san xuat kinh doanh nhu sau :
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M@ s6 chi tiét cho tai khoan 154
Bang s 18: S chi tiét TK154
Pon vi: Cong Ty TNHH An Minh M3iu s6 S18-DNN

Dia chi: Phuirng Mai To, Ngé Quyén, Hai Phong (Ban hanh theo QD s0: 48/2006/Qb- BTC
Ngay 14/9/2006 cua Bo truéng BTC)

SO CHI PHI SAN XUAT KINH DOANH
Tai khoan: 154
Thang 12/2016

Chirng twr :
oH - Dién giai TKPU |  Sétién Ghi Ng TK 154
CPNVLTT| CPNCTT CPSXC
BL101 |31/12. | Démluongphaitrd |\ 50,1 g7 490 800 87,490,800
cho CNV

BL103 |31/12. | Lrichcdc khoan bh 338| 17,458,898 17,458,898

vao chi phi cia DN

Cong 154,949,698 154,949,698

Nguoi 1ap biéu K& toan truéng Giam doc Cong ty
(K, ho tén) (Ky, ho tén) (Ky, ho tén)
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3.2.2.4. Giai phap 4: Lap bang phan b tién luong va cac khoan trich
theo luong

Co s¢ cua gidi phdp: Bang thanh toan tién luong toan cong ty chi thé hién
dugc luong cua tit ca cong nhéan trong danh sich ma chua chi tiét cho ting
khoan chi phi nhu chi phi quan 1y doanh nghiép, chi phi nhan cong truc
tiép,cac khoan trich bao hiém vi vay cong ty nén 1ap bang phan bo tién
lwong va cac khoan trich theo lwong dé giup cho viéc dinh khoan xac dinh
dugc dung chi phi cua ting bd phan khac nhau va khi 1am thyc té con gitp
d6i chiéu duogc véi bao hiém xem cé hach toan dung khong.
Muc dich: Bang nay 1ap ra dé tap hop va phan bo tién thyc té phai tra (gém
tién lwong, tién cong va cac khoan phu cip) trong d6 cé cac loai: bao hiém
x3 hoi, bao hiém y té, bao hiém that nghiép .
Co 56 1dp bdng phdn bé tién hwong va bdo hiém xd hoi:

Dua vao bang thanh toan luong, thanh toan lam dém, lam thém gio... tap
hop va phan loai ching tir theo timg d6i twong st dung tinh toan sé tién dé
ghi vao bang phan bd nay theo cac dong phi hop cot ghi C6 TK 334 hodc c6
TK 335.

Dua vao ty 18 trich bao hiém xa hoi, bao hiém y té, bao hiém that nghiép,
kinh phi cong doan va tong s tién luong phai tra (theo quy dinh hién hanh)
theo timg d6i tuong st dung tinh ra sé tién phai trich bao hiém x4 hoi, bao
hiém y té, bao hiém that nghiép, kinh phi cong doan dé ghi vao cac dong phu
hop cot ghi Co TK 338 (3382, 3383, 3384, 3386).

Y nghia:

- Tap hop cac khoan tién cong tién luong thuc té ciia ngudi lao dong

~ Phéan b tién lvong theo cac khoan bao hiém x3 hdi, bao hién y té, tién
cong doan,..

- Str dung cac so lidu ciia bang dé ké toan ghi vao cac bang cac so ké toan
c6 lién quan,..

- DPong thoi tir d6 tinh ra gia thanh, gia tién san phim ciing nhu dich vu
cua doanh nghiép.

Dua vao ndi dung va sb liéu phu hop ta 1ap duoc bang phan bo tién luong

va cac khoan trich theo lvong nhu sau:
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Don vi : Cty TNHH An Minh
Dia chi : 24 Dién Bién Phu - Phuong May To - NQ-HP
BANG PHAN BO TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
Thang 12 ndm 2016
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TK 334- Phai tra nguoi lao dong

TK 338 - Phai tra khac

) Cong )
STT | Bophanghing Tk 1) @ kgg;n %’fg OTKIBHXH  |BHYT |BHTN | KPCP $©Kn§3%6 C(§3T5K Tong cong
khac
1| TK 642- CPQLDN | 20,735,000 | 3,655,000 | 33,390,000 | 4,824,000 | 804,000 | 268,000 | 536,000 | 6,432,000 |- 39,822,000
2| TK154- CPNCTT | 87,490,800 | 5,000,000 | 92,490,800 | 13,094,082 | 2,182,347 | 727,449 | 1,454,808 | 17,458,776 | - 109,949,576
3| No TK 334 i e 7,963,502 | 1,493,174 | 995,449 10,452,215 10,452,215
Téng cing 117,225,800 _ | 125,880,800 | 25,881,674 | 4,479,521 | 1,990,948 | 1,990,898 | 34,342,991 | - 160,223,791

Ngudi 1ap biéu
(Ky, ghi ro ho tén)
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3.2.2.5 Gidi phap 5. Nang cao thu nhap cho CBCNV.
Trong thoi ky nay tién luong cia CBCNV trong cong ty 1a chua cao. Vi

vay cong ty can tién hanh ting tién luong cho nguoi lao dong dé dam bao tai
san xuét strc lao dong du trong mdi trudng cong ty kinh doanh 13i nhiéu hay 13i
it. Viéc xac dinh lgi nhuan cua cong ty luon thyuc hién sau viéc xac dinh quy
luong tra cho CBCNV.

Pé thyc hién duoc diéu ndy coéng ty can c6 nhitng bién phap ting quy
lwong cong ty ngay cang 16n tic 1a ting nguon tién luong, tang thu nhap cho
nguoi lao dong nhu sau:

- M6 rong quy mo san Xuat, ting s6 lugng san pham cong trinh hoan thanh
trong nganh ¢ thoi gian toi.

- Nang cao muc sdng cua ngudi lao dong, sir dung hiéu qua don bay tién
lwong, phan phdi quy lwong trong nodi bo dam bao vira kich thich san xuét phat
trién vira dam bao coéng bang trong cong ty.
3.2.2.6 Gidi phdp 6: Xay dung ché d6 tién thuong hop 1y.

Thuong hoan thanh ké hoach va thudng tiét kiém chi phi: 1 thuong thém
tién cho nguoi lao dong khi hoan thanh ké hoach xay dung truéc thoi han
duoc giao hodc dung thoi han dugc giao véi cac cong trinh ding tiéu chuan dé
cong ty thuc hién ding cac hop déng kinh doanh, tir 6 mang lai duoc uy tin

va thuong hi¢u cho cong ty.
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Cong tac ké toan lao dong tién luong va cac khoan trich theo luong duoc
t6 chirc tot s& gop phan quan 1y chat ché, thiic day viéc chap hanh tdt cac chu
trwong chinh sach ctia Pang va Nha nuéc vé ché d6 lao dong, dam bao tinh
toan dung din phan bo ding dan, chinh xac cac khoan tién luong va cac khoan
trich theo luong nham ha hap gia thanh san pham, ting thu nhap cho ngudi lao
déng va tang loi nhuan cho Cong ty dé Cong ty ngay cang 16n manh hon. Dé
gdp phan gitp ké toan thyuc hién tét chic ning quan 1y lao dong tién luong thi
ké toan can phai biét két hop mo hinh hach toan dwa trén co s két hop Voi
thuc trang cta cong ty dé dua ra phwong thirc quan 1y tét nhat.

Pé trd thanh cong cu ¢o hiéu luc, t6 chtrc hach toan néi chung va dac diém
la t6 chirc ké toan “tién luong va céc khoan trich theo luong”phai khong
ngung cai tién va hoan thién dé phan anh diy du va chinh xdc viéc tra luong
cho tirng bo phan c4 nhan ngudi lao dong theo quy ché. chua yéu phu thude vao
ning suat, chat lwong hiéu qua cong tac, gia tri cong hién cua tirng bo phan ca
nhan nguoi lao dong, khong phan phéi binh quan. Di véi lao dong co trinh do
chuyén mén, k¥ thuat cao dong gop vai trd quan trong cho viéc hoan thanh ké
hoach san xuat kinh doanh thi mc tién lwong va thu nhap phai duoc tra thoa
dang. D4i v6i lao dong cong viée chuyén mon, nghiép vu gian don, phd bién
thi mtrc luong tra can can d6i voi mic luong cing cac don vi trén dia ban,
khong tao ra sy chénh léch bat hop li, gdy mat cong bang.

Ké toan phai luon kip thoi nam bat ché 6 mdi ban hanh cta nha nudc va
bo tai chinh. Xay dung cac quy ché, quy dinh vé viéc luan chuyén ching tir, vé
théng nhat hach toan ké toan, quy ché tai chinh cua cong ty dé cing nhau lam
t6t cong tac quan 1i doanh nghiép. Cong tac hach toan ké toan & cong ty, dic
biét 1a ké toan hach toan chi phi “tién lwong va cdc khodn trich theo heong” c6
nhiéu vu diém, m& s6 sach theo ddi chi tiét, hach toan dﬁy du chinh xéc, chi
tiét dén tung bo phan, ting phan xuong, ting cong doan san xuét, gitp lanh
dao cong ty ndm bét chinh x4c phuc vu cho cong tac quan tri doanh nghiép
duoc thuan loi, cho viéc phan tich hiéu qua san xuat kinh doanh, hiéu qua st
dung nguédn luc vén kinh doanh cua cong ty. Tir d6 dé ra cac bién phap thich
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hop dé tiét kiém chi phi va ha gia thanh san pham, ting loi nhuan tir hoat dong
san xuat kinh doanh.

Tuy nhién, do day la 1an dau tién tiép xtc voi viée tim hiéu cong viéc thuc
té va do kién thuc thuc té con han ché nén bai khod luan ciua em khong tranh
khoi nhirng thiéu s6t. Em rat mong nhan dugc su danh gia, gop ¥ cua cac thay
cd bd mon dé bai khoa luan cia em hoan chinh va sat vai thuc té.

Cudi cing em xin chéan thanh cam on Thay gido Pham Vin Twéng va em
xin chan thanh cam on ban lanh dao phong ké toan Cong ty TNHH An Minh
da nhiét tinh huéng dan va giup d& em trong qua trinh thuc tap va hoan thanh
bai khoa luan tét nghiép ctia minh. /.

Em xin chan thanh cam on!
Hai Phong, ngay 31 thang 05 nam 2018.
SINH VIEN THUC HIEN

Bui Thi L¢
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