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LOI MO DAU

Nén kinh té nuéc ta dang chuyén minh cho nhitng budc phéat trién moi,
cling Vi su phét trién d6, nhan t6 con ngudi duge dit 1én hang dau. Viéc tan
dung hiéu qua kha ning lao dong cia con ngudi 12 van d& ma cac nha quan ly
can phai quan tim. Lao dong c6 ning suét, chat luong va hiéu qua cao 1a nhan tb
quyét dinh su phét trién caa dit nuée.

Trong nén kinh té thi truong, tién luong c6 mot ¥ nghia vo cung to 16n ca vé
mat kinh té cling nhu mit x& hoi.

Trén pham vi toan bo nén kinh té thi tién luong 1a sy cu thé hod cua qué
trinh phan phdi vat chat do nguoi lao dong lam ra. Do d6 viéc xay dung hé
théng tra lwong phu hop dé tién luong thuc sy phat huy duoc vai trd khuyén
khich vat chat va tinh than cho nguoi lao dong 1a hét suc can thiét, quan trong
d6i vai moi doanh nghiép san xuat - kinh doanh trong co ché thi truong.

Tién luong 1a nguén thu nhap chu yéu cua ngudi lao dong. N6 dam bao cho
cudc sdng ctia nguodi lao dong duoc on dinh va c6 xu hudng nang cao. Mit khac
tién luong ddi voi cac doanh nghiép 12 mot khoan chi phi. Nhu vay ta thay tinh
hai mat cua tién luong. Ngudi lao dong thi muon thu nhap cao hon nham
phuc vu cho cudc séng cua ban than va gia dinh duoc tot hon. Con doanh
nghiép lai mudn tiét kiém chi phi dé ha gia thanh san pham va ting chi tiéu
loi nhuan.

Ngoai tién luong, dé dam bao tai tao strc lao dong va cudc séng lau dai cua
nguoi lao dong, theo ché do tai chinh hién hanh doanh nghiép con phai tinh
vao chi phi san xuét kinh doanh mét bo phan chi phi gom céc khoan trich bao
hiém x4 hoi, bao hiém y té, bao hiém that nghiép va kinh phi cong doan. Vi vay
cong tac quan If tién luong t6t s& gép phan nang cao cdng tac quan li va st dung
hiéu qua ngudn lao dong, thu hit ngudn lao dong cd tay nghé cao, doi séng lao
dong duoc cai thién Kip véi xu hudng phét trién cua xa hoi, bén canh d6 doanh
nghiép van dam bao duoc chi phi tién lwong 1a hop 1i va hiéu qua.

Nhan thac duoc tim quan trong cua cong tac ké toan tién luong, vi vay em
da di sdu vao nghién ctru dé tai: Hoan thién cong tac ké toan tién lwong va cac
khoan trich theo lwong tai cong ty TNHH Am Nhac Viét Thanh.
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Ngoai phan ma dau va két luan, khoa luan gom 3 chuong:

Churong 1: Mgt sé véin dé ly lu@n chung vé cong tac ké toan tién lwong va cac
Khodn trich theo lwong trong doanh nghiép.

Chuong 2: Thuc trang cong tac ké toan tién lwong va cdc khodn trich theo
lwong tgi coOng ty TNHH am nhgc Vigét Thanh.

Chuwrong 3: Mgt sé gidgi phap nham hoan thign cong tac ké toan tién lwong va
cac khodn trich theo lwong tai cong ty TNHH am nhgc Viét Thanh.

Do trinh d¢ va thoi gian c6 han nén trong bai khda luan caa em khong thé
tranh khoi nhitng thiéu s6t va han ché vi vay em mong dugc su chi bao va gilp
dd caa thay ¢d. Em xin chan thanh cam on quy cong ty va Ths Vin Hong Ngoc
da giap dd em hoan thanh bai luan nay.
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CHUONG 1
MOT SO VAN PE LY LUAN CHUNG VE CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TRONG
DOANH NGHIEP

1.1. KHAI QUAT CHUNG VE TIEN LUONG TRONG DOANH NGHIEP
1.1.1 Khéi niém, ban chat, dic diém ciaa tién hrong
1.1.1.1 Khai niém

Tién luong 1a gia ca stc lao dong duoc hinh thanh theo thoa thuan giira
ngudi lao dong va nguoi st dung lao dong phu hop véi cac quan hé va cac quy
luat trong nén kinh té thi truong. Noi cach khéc, tién luong 14 so tién ma nguoi
lao dong nhan dugc tir nguoi sir dung lao dong thanh toan tuong duong voi s6
lwong va chit lugng lao dong ma ho di tiéu hao dé tao ra cua cai vat chat hodc c6

gia tri co ich khac.

Tién luong con 1a don bay kinh té dé khuyén khich tinh than hing hai lao
dong kich thich va tao méi quan tam cua nguoi lao dong dén két qua cong viéc

cua ho. Hay tién luong chinh 1a mot nhén t6 thuc day ning suat lao dong.

1.1.1.2 Bén chat

Tién luong 1a biéu hién bang tién phan san pham xa hoi tra cho ngudi lao
dong twong ung véi thoi gian chat lwong va két qua lao dong ma ho da cong
hién. Nhu vay tién luong thuc chat 12 khoan tri lao ma doanh nghiép tra cho
nguoi lao dong trong thoi gian ma ho céng hién cho doanh nghiép. Tién luong
c6 thé biéu hién bang tién hoic bang san pham.
1.1.1.3 Péc diém

- Tién luong 1a yéu t6 dau vao cia qua trinh san xuat kinh doanh, 1a vén
g trudc va 13 mot khoan chi phi trong gia thanh san pham.

- Trong qua trinh lao dong, suc lao dong cia con ngudi bi hao mon dan
cling Vi qué trinh tao ra san pham. Mudn duy tri va nang cao kha niang 1am viéc

ctia con ngudi thi can phai tai san xuat sirc lao dong. Do d6 tién luong 1a mot
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trong nhitng tién dé vat chat c6 kha ning tai tao suc lao dong trén co so bl lai
stre lao dong da hao phi, bu lai thdng qua sy thoa man cac nhu cau tiéu ding cua
nguoi lao dong.

- Dbi véi cac nha quan Iy thi tién luong 1a mot trong nhitng cdng cu dé
quan ly doanh nghiép. Théng qua viéc tra luong cho nguoi lao dong, nguoi su
dung lao dong cd thé tién hanh kiém tra, theo ddi, gidam sat nguoi lao dong l1am
viéc theo ké hoach t6 chirc ciia minh dé dam bao tién lwong bo ra phai dem lai
két qua va hiéu qua cao. Nhu vy, nguoi sir dung lao dong s& quan Iy mot cach
chat ch& vé s6 luong va chat lugng lao dong ctia minh dé tra cong ximg dang.
1.1.2 Vai tro, chire ning va y nghia ciia tién lwong
1.1.2.1 Vai tro cia tién lwong

Tién luong c6 vai tro rat to 16n n6 1am thoa man nhu cau cia nguoi lao
dong. Vi tién luong 1a ngudn thu nhap chi yéu cia nguoi lao dong, nguoi lao
dong di 1am cot 13 dé cho doanh nghiép tra thi lao cho ho bang tién lwong dé
dam bao cudc séng tbi thiéu cho ho. Pong thoi dé ciling 1a khoan chi phi doanh
nghiép bo ra tra cho nguoi lao dong vi ho di 1am ra san pham cho doanh nghiép.
Tién luong c6 vai trdo nhu mot nhip cau ndi gitta nguoi st dung lao dong véi
nguoi lao dong. Néu tién luong tra cho ngudi lao dong khéng hop ly s& 1am cho
nguoi lao dong khong dam bao ngdy cong va ki luat lao dong ciing nhu chat
luong lao dong. Luc d6 doanh nghiép s& khong dat dugc muc tiét kiém chi phi
lao déng cling nhu loi nhuan can c6 dugce dé doanh nghiép ton tai lic nay ca hai
bén déu khong cé loi. Vi vay viéc tra luong cho nguoi lao dong can phai tinh
toan maot cach hop 1y dé ca hai bén cing c6 lgi dong thoi kich thich nguoi lao
dong tu giac va hiang say lao dong. Tién luong duy tri thiic ddy va tai san xuét
ste lao dong. Trong mdi doanh nghiép hién nay mudn ton tai, duy tri hay phat
trién thi tién luong ciing 13 van dé dang duoc quan tam.
1.1.2.2 Chikc néng ciia tién lwong

- Chtic ning tai san xuat sic lao dong: qua trinh tai san xuat sic lao dong

dugc thyuc hién qua viéc tra cong cho nguoi lao dong thdong qua tién luong.
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- Chtic nang don bay kinh té&: & mot mtc do nhat dinh thi tién luong 1a mot
bang ching thé hién gié tri, dia vi va uy tin cta nguoi lao dong trong gia dinh,
tai doanh nghiép ciing nhu ngoai xa héi. Do d6 can thuc hién danh gia dung
ning luc va cong lao dong cua ngudi lao dong véi su phat trién cua doanh
nghiép dé tién lwong trd thanh céng cu quan 1i va dong luc thuc day san xuat
phat trién.

- Chtic ning diéu tiét lao dong: nha nudc théng qua hé théng thang bang
lwong, cac ché d6 phu cap cho tiing nganh nghé, timg ving dé 1am céng cu diéu
tiét lao dong..

- Chirc ning cong cu quan li nha nuéc: Bo luat lao dong ra doi dé bao vé
quyén 1oi ngudi lao dong va loi ich hop phap cua ngudi lao dong tao didu kién
cho méi quan hé lao dong dugc hai hoa, gép phan phat huy tri sang tao va tai
nang cua nguoi lao dong.
1.1.2.3 Y nghia ciia tién lwong

Tién luong 1a ngudn thu nhap cha yéu cua nguoi lao dong. Ngoai ra ngudi
lao dong con dugce hudng mot sé ngudn thu nhap khac nhu: Tro cap BHXH, tién
thuong, tién an ca... Chi phi tién lwong 1a mot phan chi phi ciu thanh nén gia
thanh san pham, dich vu cho doanh nghiép san xuét ra. To chic sir dung lao
dong hop ly, hach toan tot lao dong, trén cé sé do tinh ding thu lao lao dong,
thanh toan kip thoi tién luong va cac khoan lién quan tir d6 kich thich ngudi lao
dong quan tim dén thoi gian, két qua va chat luong lao dong, chap hanh tét ky
luat lao dong, nang cao nang suat lao dong, gop phan tiét kién chi phi vé lao
dong song, ha gia thanh san pham, ting loi nhuan cho doanh nghiép dong thoi
tao diéu kién nang cao doi sdng vt chat, tinh than cho nguoi lao dong.
1.1.2.4 Mgt sé6 nhan té dnh hwéng dén tién lwong

- Nhém nhan té thudc thi truong lao dong : Cung - Cau lao dong anh huong
truc tiép dén tién lwong.Khi cung vé lao dong 16n hon cau vé lao dong thi tién
lwong c6 xu thé giam va nguoc lai. Con khi cung vé lao dong bang cau vé lao

dong thi thi truong lao dong dat téi sy can bang.
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- Nhém nhan té thuoc méi truong doanh nghiép : Cac chinh sach caa doanh
nghiép : lwong, phu cap, gia thanh.. phi hop s& ning cao ning suat lao dong truc
tiép tang thu nhap cho DN. Kha ning tai chinh cua doanh nghiép anh huong
manh téi tién lwong. Vi doanh nghiép ¢6 vén 16n thi kha ning chi tra cho ngudi
lao dong s& dé dang. Con nguoc lai néu kha nang tai chinh khéng viing thi tién
lwong cua nguoi lao dong sé rat bap bénh.

- Nhém nhan té thudc ban than ngudi lao dong : Trinh do lao dong, tham
nién cong tac va kinh nghiém lam viéc , mae d6 hoan thanh céng viéc nhanh hay
cham, tinh trach nhiém, sic khoe... déu anh huéng dén muc luong ngudi lao
dong.

- Nhém nhan tb gia tri cong viéc : Cong viéc ¢ sic hap din cao thu hit
nhiéu lao dong thi doanh nghiép s& khong ding trén &p luc ting luong. Con
nhitng cong viéc kém hap dan hodc doi hoi cao hon thi can ting lwong mai thu
hut dugc nguoi lao dong.

1.2. CAC HINH THUC TRA LUONG TRONG DOANH NGHIEP.
1.2.1 Tra lwong theo thoi gian

Tién luong tra cho nguoi lao dong tinh theo thoi gian l1am viéc thyc té, cap
bac hoac chuc danh va thang luong theo quy dinh.

Hinh thirc nay thuong duoc &4p dung cho nhan vién van phong nhu hanh
chinh quan tri, to chuc lao dong, thdng k&, tai vu - ké toan. ..
1.2.1.1 Tién lwong thoi gian gidn don

La hinh thie luong thoi gian va don gia tién luong cb dinh. Tién luong thoi
gian gian don bao gém:

- Tién liong thang: Tién luong tra cho nguoi lao dong theo thang bac lwong
quy dinh gom tién luong cap bac va cac khoan phu cip (néu c6). Luong thang
thuong duoc ap dung tra lwong nhén vién lam cong tac quan ly hanh chinh, quan
ly kinh té va cac nhan vién thuoc cac nganh hoat dong khong cé tinh chat san
XUAL.

Lwong thang = Lwong téi thiéu x (Hé sé lwong + tong hé sé cac khodn
phu cdp dwoc huwéng theo quy dinh)
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- Tién lwong ngay: Puoc tinh bang cach lay luong thang chia cho sd ngay
lam viéc theo ché do. Luong ngdy 1am cin ctr dé tinh tro cAp BHXH phai tra
CNV, tinh tra lwong cho CNV trong nhitng ngay hoi hop, hoc tap, tra lvong theo
hop dong.

Mirc lwong thang

Lwong ngay = ]
So ngay lam viéc trong thdng theo quy dinh

- Tién luwong gio: Pugc tinh bang cach iy luong ngay chia cho s gio 1am
viéc trong ngay theo ché do. Luong gid thudng 1am cin ctr dé tinh phu cip lam thém
gio.

Tién lwong ngay
Lwong gio =

Sé gior 1am viée theo quy dinh

1.2.1.2 Tién lwong céng nhit

La tién luong tinh theo ngay lam viéc va muc tién luong ngay tra cho nguoi
lao dong tam thoi chua xép vao thang, bac luong. Mic tién lwong cong nhat do
nguoi st dung lao dong va nguoi lao dong thoa thuan vai nhau.
1.2.1.3 Tién lwong thoi gian cé thwéng

L& hinh thic tién luong thoi gian gian don két hop véi ché do tién thuong. Tién
thuong 1a khoan tién c6 tinh chat thudng xuyén dugc tinh vao chi phi kinh doanh
nhu: thuéng nang cao chat luong san pham, ting ning suat lao dong, tiét kiem
nguyén vat liéu, phat minh sang kién va cac khoan tién khac cé tinh chat thuong
Xuyén.
1.2.1.4 Uu diém va nhwoc diém

- Uu diém: tra cong theo thoi gian ¢6 wu diém 1a dé hiéu, d& quan 1y, tao diéu
kién cho ca nguoi quan ly va cdng nhan cé thé tinh toan tién cong mot cach dé
dang, phan anh dugc trinh do k¥ thuat va diéu kién 1am viéc cua ting ngudi lao

dong 1am cho thu nhap cua ho ¢é tinh 6n dinh hon.
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- Nhwoc diém: tién cong ma ngudi lao dong nhan duoc chua gan vai két qua
lao ddng ma ho tao ra, do d6 chwa kich thich ngudi lao dong nang cao ning suat
va chat lugng san pham.

1.2.2 Tra lwong theo san pham

Hinh thtrc lwong theo san pham 14 tién luong tra cho ngudi lao dong duoc
tinh theo s6 luwong, chat lugng caa san pham hoan thanh hoic khéi luong cong
viéc di lam xong dugc nghiém thu. Dé tién hanh tra luong theo san pham can
phai xay dung dugc dinh mirc lao dong, don gia lwong hop ly tra cho tung loal
san pham, cong viéc dugc co quan c6 tham quyén phé duyét, phai kiém tra,

nghiém thu san pham chit ché.

Don gid tién lwong

Tién lwong san Sé lweng, khéi lwong ]
. = o X san pham
pham cdng vigc hoan thanh

hay cong viéc

1.2.2.1 Tién lwong trd theo sdn pham truc tiép
La hinh thic tién luong tra cho nguoi lao dong duoc tinh theo sé lugng san
luong hoan thanh dung quy cach, pham chat va don gia luong san pham. Pay 1a
hinh thie dugc cac doanh nghiép sir dung pho bién dé tinh luong phai tra cho CNV
tryc tiép san xuét hang loat san pham.
Sé lweng (Khoi

Lwong san pham s Don gid tién lwong
lwong) cOng viéc san X

truc tiép sdn pham

pham hoan thanh

1.2.2.2 Tién lwong trd theo sdn phdam gian tiép

= Tién lwong dwot .
Tien lwong dwoc linh ty 1é tién lwong cua b
] = linh cua bé phdn X o
trong thang ., , phén gian tiep
truc tiép san xuat

Puoc &p dung dé tra luong cho cong nhan 1am cac cong viéc phuc vy san

XUat & cac bo phan san xuat nhu: cong nhan van chuyén nguyén vat liéu, thanh

Sinh vién: Lé Phuong Thao — QT1506K 8



KHOA LUAN TOT NGHIEP TRUONG DHDL HAI PHONG

pham, bao dudng may mac thiét bi. Trong truong hop nay can cr vao két qua
san xuat cua lao dong truc tiép dé tinh lwong cho lao d6ng phuc vu san xuat.

NG ¢6 tac dung lam cho ngudi phuc vu san xuét quan tam téi két qua hoat
dong san xuat vi nd gan lién vai loi ich cua ban than ho.

1.2.2.3 Tién lwong tinh theo san pham cé thweéng

La két hop tra lwong theo san pham truc tiép hodc gian tiép va ché do tién
thudng trong san xuat ( thudng tiét kiém vat tu, thudng ting ning suit lao dong,

nang cao chat luong san pham...).

Cach tinh luong nay c6 tac dung kich thich nguoi lao dong khdng phai chi
quan tdm dén so luong san pham lam ra ma con quan tAm nang cao ning suat

san pham, tang ning suat lao dong, tiét kiém nguyén vat liéu.
1.2.2.4 Tién lwong tinh theo san pham liy tién

Theo hinh thac nay tién luong tra cho nguoi lao dong gom tién lwong tinh
theo san pham truc tiép va tién luong tinh theo ty 18 Iuy tién can ctir vao mic do
vuot dinh mic lao dong cua ho. Hinh thuc nay nén &p dung ¢ nhiing khau san
XUat quan trong, can thiét phai day nhanh tién d6 san xuét hoic can dong vién

cong nhan phat huy sang kién pha v& dinh muc lao dong.

Tién lwong san pham liiy Luwong san pham Thuwong vuwot
= +
tien cia moi cong nhan truc tiép dinh mazc
Trong dé :
Thuong vwot Ty |é thuong vwot Sé sdn pham
= X
dinh mzc dinh mac vwgt dinh mac

1.2.2.5 Tién lwong khodn

Hinh thuc tra lvong khoan 14 hinh thuc tra lvong theo hop dong giao khoan.
Co6 3 phuong phap khoan:
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- Khoéan quy luong: phuwong phap nay ap dung cho truong hop khong thé
dinh muc cho tirng bo phan cu thé. Nguoi lao dong biét trude dugc sé tién minh
nhan dugc va thoi gian hoan thanh cong viéc duoc giao.

- Khoan thu nhap: doanh nghiép thuc hién khoan thu nhap cho nguoi lao
dong, diu nay c6 nghia la thu nhap ma doanh nghiép phai tra cho ngudi lao
dong 12 mot bo phan nam trong tong thu nhap chung cua doanh nghiép.

- Khoén c¢éng viéc: theo hinh thac nay, tién luong sé& dugc tinh cho méi cong
viéc hoic khdi lwong san pham hoan thanh.
1.2.2.6 Tién lwong san pham tap thé

Ché d6 tra luong nay ap dung doi véi nhiing cong viéc can mot tap thé cong
nhan ciing thuc hién nhu 13p rap thiét bi san xuat & bo phan lam viéc theo day

chuyén, cong tac xép dd & cang. ... Tién luong ctia ca to, nhoém duoc tinh theo cong

thuc:
Tién lwong san Don gia lwong theo Muec Sdan lwong
= X
pham cuaa cd to san pham tap the cria Cd to

Viéc chia luong o thé ap dung hai phuong phap dung hé sé diéu chinh hoic
ding hé sé gio
1.2.2.7 Uu diém va nhwoc diém

- Uu diém:

+ Quan triét tot nguyén tac tra luong theo lao dong vi tién luong ma ngudi
lao dong nhan dugc phu thudc vao sé luong, chat lwong san pham ma ho hoan
thanh. Diéu nay ¢ tac dung lam ting ning suét lao dong.

+ Tra luong theo san pham c6 tac dung khuyén khich nguoi lao dong nang
cao trinh do lao dong, rén luyén ky ning, phat huy sang tao dé nang cao kha
nang lam viéc va nang suét lao dong.

+ Tra luong theo san pham gop phan vao viéc nang cao va hoan thién cong
tac quan ly, nang cao tinh tu chu, cha dong trong lam vié cua nguoi lao dong.

- Nhuoe diém:
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+ Do tra cong theo san pham nén ngudi lao dong dé dang chay theo sb
lwgng, bo qua chat lwgng, vi pham quy trinh ky thuat, st dung thiét bi qua muc.

+ Tinh toan phuc tap, doi hoi phai theo d&i chinh xac két qua lao dong cua
cong nhan vién,
1.2.3 Nguyén tic hach toan lao dong va tién lwong

Pé dam bao cung cap thong tin kip thoi cho quan 1y, doi hoi hach toan lao
d6ng va tién lwong phai quan triét cac nguyén tac:
1.2.3.1 Phan logi lao dong hop ly

- Phén loai theo thoi gian lao dong

Theo thoi gian lao dong co thé chia tong s6 lao dong cua doanh nghiép thanh
2 loai: lao dong thuong xuyén trong danh sach (gém ca sé hop dong ngan han va
dai han) va lao dong tam thoi, mang tinh thot vu.

- Phan logi lao dong theo chitc nang va nhiém vu cia lao dong trong qué
trinh sdn xudt kinh doanh

Theo cach nay, lao dong trong doanh nghiép c6 thé chia thanh 3 loai:

+ Lao dong thyc hién chiic ning san xuat, ché bién

+ Lao dong thuc hién chirc nang ban hang

+ Lao dong thuc hién chirc nang quan ly

- Phan loai lao dong theo quan hé véi qué trinh san xuat

Dua theo mdi quan hé cua lao dong véi qua trinh san xuat, lao dong cua
doanh nghiép dugc chia thanh 2 loai sau:

+ Lao dong truc tiép san xuat: day 1a bo phan cong nhan truc tiép tham gia
vao qua trinh san xuét san pham hay thuc hién cac lao vu, dich vu.

+ Lao dong gian tiép san xuat: day 1a bo phan lao dong tham gia mét céch
gian tiép vao qua trinh san xuat kinh doanh cua doanh nghiép.
1.2.3.2 Phan logi tién lwong mét cach phi hop

MOi tiéu thie khac nhau lai ¢6 nhiing loai tién luong khac nhau. Vi vay phai
lya chon tiéu thirc phi hop dé phan loai tién luong mot cach hop ly.

- Phan loai tién lwong theo cach thic tra lwong: lwong san pham, lwong thoi
gian.
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- Phan loai tién luong theo ddi twong tra lwong: luong truc tiép, lvong gian tiép.

- Phan loai theo chtc ning tién luong: lwong san xuat, luong ban hang,
luong quan 1y ...

1.3. QUY TIEN LUONG TRONG DOANH NGHIEP

Quy tién lwong cua doanh nghiép 1a toan bo sé tién luong tra cho sé cong
nhan vién cua doanh nghiép do doanh nghiép quan ly, sir dung va chi tra luong.
Quy tién lwong cua doanh nghiép gom:

- Tién luong tra cho ngudi lao dong trong thoi gian 1am viéc thuc té va cac
khoan phu cap thudong xuyén nhu phu cip lam dém, thém gid, phu cap khu
vue.. ..

- Tién luong tra cho ngudi lao dong trong thoi gian ngung san xuat, do
nhiing nguyén nhan khach quan, thoi gian nghi phép.

- Céc khoan phu cép thuong xuyén: phu cap hoc nghé, phu cip tham nién,
phu cap lam dém, thém gid, phu cap trach nhiém, phu cap khu vuc, phu cip day
nghé, phu cap cong tac luu dong, phu cip cho nhimg ngudi lam cong tac khoa
hoc- ky thuat c6 tai nang.

- VVé phuong dién hach toan ké toan, quy luong cta doanh nghiép duoc chia
thanh 2 loai : tién luong chinh, tién lwong phu.

+ Tién luong chinh: La tién lwong tra cho ngudi lao dong trong thoi gian ho
thuc hién nhiém vu chinh: gdm tién luong cap bac, cac khoan phu cp.

+ Tién luong phu: LA tién lwong tra cho ngudi lao dong trong thai gian ho
thuc hién nhiém vu chinh cta ho, thoi gian ngudi lao dong nghi phép, nghi 18
tét, nging san xuét duoc huong luong theo ché do.

Trong cbng tac hach toan ké toan tién luong chinh cua cong nhan san xuat
duogc hach toan truc tiép vao chi phi san xuat timng loai san pham, tién lwong phu
cta céng nhan san xuit dugc hach toan va phan bé gian tiép vao chi phi san xuat

cac loai san pham c6 lién quan theo tiéu thirc phan bo thich hop.
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1.4. CAC KHOAN TRiCH BHXH, BHYT, BHTN, KPCP TRONG DOANH NGHIEP

Bang 1.1 Ty I€ cac khoan trich theo lwong ap dung giai doan tir 2014-2015

Cac kho# Poi twgng trich
DN (%) | NLD (%) Cong (%)
trich
1. Bao hiém x3 hoi (BHXH) 18 8 26
2. Bao hiém y té (BHYT) 3 1,5 4,5
3. Bao hiém that nghiép (BHTN) 1 1 2
4. Kinh phi cong doan (KPCD) 2 2
Cong (%) 24 10,5 345

1.4.1 Quy bao hiém xa hi (BHXH)

Quy BHXH duoc hinh thanh tir viéc 1ap theo ty 1¢é quy dinh trén tong luong
co ban va phu cap c6 tinh chat lwong ctia cdng nhan vién chuc thuc té phét sinh
trong thang, va tinh vao chi phi san xuat kinh doanh cua doanh nghiép.Trong d6

doanh nghiép chiu 18% va 8% do nguoi lao dong dong gop.

Quy BHXH duoc x@y dung theo quy dinh cia Nha nudc, do co quan Bao
hiém x& hoi quan ly. Quy duoc thiét 1ap dé tao ra ngudn kinh phi tro cap cho
nguoi lao dong, chi tidu cho cac truong hop nguoi lao dong dm dau, thai san, tai

nan lao dong, bénh nghé nghiép, huu tri. ..
1.4.2 Quy bao hiémy té (BHYT)

Quy BHYT duoc hinh thanh tir viéc trich 1ap theo ty I& quy dinh trén tién
lwong phai tra cdng nhan vién trong ky. Theo ché d6 hién hanh, doanh nghiép
trich quy BHXH theo ty 18 4,5% trén tong sé tién lwong thuc té phai tra cong
nhan vién trong thang, trong d6 3% tinh vao chi phi san xuat kinh doanh cua cac
dbi twong sir dung lao dong, 1,5% trir vao luong cua nguoi lao dong. Quy
BHYT duoc trich lap dé tai tro cho ngudi lao dong c6 tham gia dong gop quy
trong cac hoat dong kham chwra bénh.
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Theo ché do hién hanh, toan bo quy BHYT duoc ndp 1én co quan chuyén
mon chuyén trach dé quan Iy va tro cap cho nguoi lao dong théng qua mang ludi

y té.
1.4.3 Kinh phi cong doan (KPCD)

Kinh phi céng doan 1a khoan tién dugc trich 1ap theo ty 1é 12 2% trén tong
quy luong thuc té phai tra cho toan b can bo cong nhan vién caa doanh nghiép
nham chim lo, bao vé quyén loi chinh déng cho ngudi lao dong dong thoi duy

tri hoat ctia cong doan tai doanh nghiép.

Theo ché d6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong s tién lwong thuc té phai tra cdng nhan vién trong thang va tinh
hét vao chi phi san xuét kinh doanh cua cac d6i twong sir dung lao dong. Toan
bo s6 kinh phi céng doan trich duwoc mdt phan nop 1én co quan cong doan cap
trén, mot phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan tai
doanh nghiép. Kinh phi cong doan duoc trich 1ap dé phuc vu chi tiéu cho hoat
dong cua t6 chic cong doan nham cham lo, bao vé quyén loi cho nguoi lao

dong.
1.4.4 Bao hiém that nghiép (BHTN)

Bao hiém that nghiép la khoan tién do nguoi lao dong va ngudi st dung lao
dong dong gop nham chi tra cho ngudi lao dong trong trudng hop ngudi lao dong
that nghiép trong mét thoi gian nhat dinh dé ho an tdm tim céng viéc 6n dinh cugc
song.

Hang thang, doanh nghiép dong cho ngudi lao dong va trich tir tién luong
thang cta nguoi lao dong dé dong vao quy BHTN vai ti 1é dong 1a 2%. Trong d6
doanh nghiép déng 1% va nguoi lao dong dong 1% tién lwong thang.

Nguoi dong BHTN néu bi that nghiép s& dugc hd tro hoc nghé, tro cap hang
thang, tu van gioi thiéu viéc 1am, dugc huong BHYT theo quy dinh...
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1.5. HACH TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
1.5.1 Nhiém vu cia ké toan tién lwong

Pé phuc vu su diéu hanh va quan 1y lao dong, tién luong c6 hiéu qua, ké
toan lao dong, tién lwong trong doanh nghiép san xuat phai thuc hién nhiing nhiém

Vu sau:

- T6 chic ghi chép, phan anh chinh xéc, kip thoi, day du sé luong, chét
lwgng, thoi gian va két qua lao dong.Tinh ding va thanh toan kip thoi, day du
tién luong va cac khoan lién quan khac cho ngudi lao dong trong doanh nghiép.
Kiém tra tinh hinh huy dong va str dung lao dong, viéc chap hanh chinh sach ché

d6 vé lao dong, tién luong, tinh hinh sir dung quy tién luong

- Huéng dan va kiém tra cac bo phan trong doanh nghiép thuc hién day du,
dung ché do ghi chép ban dau vé lao dong, tién luvong. Md s6 thé ké toan va

hach toan lao dong, tién luong dung ché do, diing phuong phap.

- Tinh toan phan bd chinh xac, dung di twong chi phi tién luong, cac khoan
theo lwong vao chi phi san xuat kinh doanh cta cac bo phan, don vi sir dung lao
dong.

- Lap bao co ké toan va phan tich tinh hinh sir dung lao dong, quy tién
luong, dé xuat bién phéap khai thac c6 hiéu qua tiém ning lao dong trong doanh
nghiép.

- Luu trir va quan ly céc so sach ké toan tién luong theo ding quy dinh cua
ché do ké toan.

1.5.2 Hach toan chi tiét tién lwong va cac khoan trich theo lwong tai doanh
nghiép
1.5.2.1 Hach toan sé lwgng lao déng

Pé quan 1y lao dong vé mat s6 lugng, doanh nghiép 1ap so danh sach lao

dong. so6 nay do phong hanh chinh 1ap nhiam nam chac tinh hinh phan bd, sir

dung lao dong hién cé trong doanh nghiép. Bén canh do, doanh nghiép con can
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clr Va0 s6 lao dong (Mo riéng cho tirng nguoi lao dong) dé quan ly nhan sy ca vé
mit s6 lugng va chét lugng lao dong, vé bién dong va chap hanh ché do dbi véi

lao dong.
1.5.2.2 Hach toan theoi gian lao dong

Hach toan thoi gian lao dong la cdng viéc dam bao ghi chép kip thoi chinh
X4c s6 ngay cdng, gio cdng l1am viéc thyc té nhu ngay nghi viéc, nging viéc cua
ting nguoi lao dong, ting bo phan san xuét, ting phong ban trong doanh

nghiép. Trén co so nay dé tinh luong phai tra cho timg nguoi.

Bang cham cong la chung tir ban dau quan trong nhat dé hach toan thoi gian
lao dong trong cac doanh nghiép. Danh sach nguoi lao dong ghi trong so sach
lao dong cua tirng bo phan duoc ghi trong bang cham cong, s liéu caa ching

phai khap nhau.

Cubi thang, céc bang cham cong dugc chuyén cho phong ké toén tién luong

dé tién hanh tinh luong.
1.5.2.3 Hgch toan két qud lao déng

Hach toan két qua lao dong 1a mot ndi dung quan trong trong toan b cong tac
quan ly va hach toan lao dong ¢ cac doanh nghiép san xuat. Cong viéc tién hanh 1a
ghi chép chinh xac kip thoi s6 lugng, chat luong san pham hoac khéi lwong cong
viéc hoan thanh cua tirng ¢ nhan, tap thé lam cin ct tinh lwong va tra lwong chinh

X&c.

TOy thudc vao loai hinh va dic diém san xuét caa ting doanh nghiép, ngudi ta
sir dung céc chtng tir ban dau khac nhau dé hach toan két qua lao dong.
1.5.2.4 Hach todn thanh todan luwong voi ngwoi lao dong

Hach toan thanh toan luong v&i nguoi lao dong dua trén co s Cac chung tur
hach toan thoi gian lao dong, két qua lao dong va ké toan tién luong tién hanh tinh

lwong sau khi da kiém tra cac ching tir trén.
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Cong viéc tinh Iwong, thuong va cac khoan khac phai tra cho nguoi lao dong
theo hinh thac tra lvong dang ap dung tai doanh nghiép.

Bang thanh toan tién luong 14 chung tir lam can ctr thanh toan tién lwong, phu
cap cho ngudi lao dong theo hinh thuc tra lwong dang 4p dung tai doanh nghiép.

Trén co s& d0, ké toan viét phiéu chi va thanh toan luong cho ting bo phan.

Péi véi lao dong nghi phép van duoc hudng luong thi phan luong nay ciing
duoc tinh vao chi phi san xut kinh doanh. Doanh nghiép can tién hanh trich trudc
tién luong nghi phép ctia céng nhan vao chi phi cua ting Ky hach toan. Nhu vay s&

khéng lam cho gia thanh san pham bi bién doi dot ngot.
1.5.3 Hach toan tong hop tién lwong va cac khoan trich theo hrong
1.5.3.1 Charng ter, tai khodn s dung:

s Chung tur

- Bang cham cdng (Mau s6 01a-LDTL)

- Bang cham cdng lam thém gio (Mau sé 01b-LDTL)

- Bang thanh toan tién lwong (Mau s6 02- LDTL)

- Bang thanh toan tién thuong (Mau s6 03-LDTL)

- Bang thanh toan tién lam thém gio (Mau s6 06-LDTL)

- Bang thanh toan tién thué ngoai (Mau s6 07-LDTL)

- Hop ddng giao khoan (Mau s6 08-LDTL)

- Bién ban thanh Iy hop dong giao khoan (Mau s6 09-LDTL)

- Bang ké trich nop cac khoan theo lwong (Mau s6 10-LDTL)

- Bang phan b tién lvong va BHXH (Mau s6 11-LDTL)

s Tai khoan si dung:

- Tai khoan 334 — Phai tra nguoi lao dong

- Tai khoan 338 — Phai tra phai nop khac

Ngoai ra ké toan con sir dung mot sé tai khoan khac lién quan trong qua
trinh hach toan nhu TK 111, 112, 138, 141, 335...
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e Tai khodn 334- Phdi trd nguoi lao dong
TK 334 phan anh cac khoan phai tra nguoi lao dong va tinh hinh thanh toan
cac khoan do ( gom: tién lwong, tién thuong, BHXH va céc khoan thuoc thu
nhap cua nguoi lao dong).
Két cdu va ngi dung phan anh cia tai khodn 334

No TK 334 Co

- Céc khoan tién luong, tién cong, tién | - S6 du dau ki

thu’()ng BHXH va cac khoan da tra, da - Cac khoan tlén 1U’O'ng tlén Cﬁng
thanh toan, da Ung trudc cho nguoi lao | | o )
" tien thuong va cac khoan phai tra

ong.
cho nguoi lao dong.

- Céc khoan khau trir vao tién luong, tién _ _
- BHXH phai tra cho nguoi lao

cong caa nguoi lao dong. dong

Du no (néu cd) : tién luong tra thira cho | Dwr ¢6 : tién lwong, tién cong va cac

ngudi lao dong khoan con phai tra ngudi lao dong

e Tai khodn 338- Phadi tra, phai ngp khac

Dung dé phan anh cac khoan phai tra va phai ndp cho co quan phap luat, cho
c4c to churc, doan thé x& hoi, cho cip trén vé kinh phi cong doan, bao hiém xa

hoi, bao hiém y té, cac khoan khau trir vao luong...
TK 338 ¢6 céc tai khoan cap 2 thuong si dung lién quan dén tién luong:
3383 — B4o hiém x4 hoi.
3384 — Bao hiém y té
3382 — Kinh phi cong doan.

3389 — B4o hiém that nghiép
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Két cdu va ngi dung phdn anh TK 338 (lién quan vé tién lwong)

No TK 338 Co

- Cac khoan da ndp cho co quan gquan
ly

- Céc khoan da chi vé kinh phi cong
doan.

- BHXH phai tra nguoi lao dong.

- S6 du dau ki

- Trich BHXH, BHYT, BHTN,
KPCD theo ty 1€ quy dinh.

- BHXH, BHYT, BHTN, KPCD

vuot chi duoc cap bu.

- S6 BHXH di chi tra CNV khi dugc

co quan bao hiém thanh toan.

Du no (néu co)

- S6 tra thira, nop thira

- BHXH, KPCD vuot chi nhung chua

duoc cap lai.

Dw co

- BHXH, BHYT, BHTN, KPCD da
trich nhung chua ndp cho co quan

quan ly.

1.5.3.2 Ké toan téng hep tién lwong va cdc khodn trich theo lwong

a, Ké toan tong hop tién lwong

1)Tinh tién lwong, cdc khodn phu cdp theo quy dinh phdi tra cho nguwoi lao

dong, ghi:

No TK 241 - Xay dung co ban dé dang
No TK 622 - Chi phi nhin cong truc tiép
No TK 623 - Chi phi str dung may thi cong (6231)
No TK 627 - Chi phi san xuét chung (6271)
No TK 641 - Chi phi ban hang (6411)
No TK 642 - Chi phi quan 1y doanh nghi€p (6421)
CO TK 334 - Phai tra nguoi lao dong (3341, 3348).

2) Tinh tién thurdng phdi tra cho cong nhan vién:

- Khi xé4c dinh s tién thudng tra cong nhan vién tir quy khen thudng, ghi:
No TK 353 - Quy khen thudng, phuc loi
CO TK 334 - Phai tra nguoi lao dong (3341).
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- Khi xuat quy chi tra tién thuong, ghi:
No TK 334 - Phai trd nguoi lao dong (3341)
Cocac TK 111, 112,...
3) Tinh tién bdo hiém xa héi (6m dau, thai san, tai nan,. . .) phdi tra cho
cong nhan vién, ghi:
No TK 338 - Phai tra, phai ndp khéc (3383)
CO TK 334 - Phai tra nguoi lao dong (3341).
4) Tinh tién heong nghi phép thiee té phdi trd cho céng nhan vién:
No cac TK 623, 627, 641, 642
No TK 335 - Chi phi phai tra (DN c¢6 trich truée tién luvong nghi phép)
CO TK 334 - Phai tra nguoi lao dong (3341).

5) Cac khodn phdi khdau trir vao lwong va thu nhdp nguwoi lao dong ciia
doanh nghiép nhw tién tam iing chiea chi hét, bao hiém y té, bao hiém xd hoi,
tién thu béi thuong vé tai san thiéu theo quyét dinh xir 1y, tién thué thu nhdp cd
nhan. . . ghi:

No TK 334 - Phai tra nguoi lao dong (3341, 3348)
CO TK 141 - Tam ng
C0 TK 338 - Phai tra, phai nop khac
C0 TK 138 - Phai thu khac.
C6 TK 333 - Thué va cac khoan phai ndp Nha nudc (3335).

6) Khi img truée hodc thiee tra tién leong, tién cong, tién thuwéng, bdo hiém

cho cong nhdn vién va nguoi lao dong khdc cua doanh nghiép, ghi:
No TK 334 - Phai trd nguoi lao dong (3341, 3348)
Cocac TK 111, 112,...
7) Trwong hop cudi thang nguwoi lao dong di cong tac chwa linh lrong :
No TK 334 - Phai trd nguoi lao dong (3341, 3348)
C6 TK 3388
8) Truwong hop tra lwong hodc thuong cho cong nhan vién va nguoi lao

déng khdc ciia doanh nghiép bang sdan pham, hang hoa:

Sinh vién: Lé Phuong Thao — QT1506K 20


http://niceaccounting.com/HTTK/3/334.html
http://niceaccounting.com/HTTK/3/111.html
http://niceaccounting.com/HTTK/3/112.html
http://niceaccounting.com/HTTK/3/338.html
http://niceaccounting.com/HTTK/3/334.html
http://niceaccounting.com/HTTK/3/334.html
http://niceaccounting.com/HTTK/3/334.html
http://niceaccounting.com/HTTK/1/141.html
http://niceaccounting.com/HTTK/3/338.html
http://niceaccounting.com/HTTK/1/138.html
http://niceaccounting.com/HTTK/3/333.html
http://niceaccounting.com/HTTK/3/334.html
http://niceaccounting.com/HTTK/3/111.html
http://niceaccounting.com/HTTK/3/112.html
http://niceaccounting.com/HTTK/3/334.html

KHOA LUAN TOT NGHIEP TRUONG DHDL HAI PHONG

- Pbi v6i san pham, hang hod thudc ddi tuong chiu thué GTGT tinh theo
phuong phap khéu trir, ké toan phan anh doanh thu ban hang noi bo theo gia ban
chua c6 thué GTGT, ghi:

No TK 334 - Phai trd nguoi lao dong (3341, 3348)

C6 TK 512 - Doanh thu ban hang noi bo (Gia ban chua c6 thué GTGT).
C6 TK 3331 - Thué GTGT phai nop (33311)

- P6i v6i san pham, hang hoa khong thudce d6i twong chiu thué GTGT
hodc thudc ddi twong chiu thué GTGT tinh theo phuong phap truc tiép, ké toan
phan &nh doanh thu ban hang ndi bd theo gid thanh toan, ghi:

No TK 334 - Phai tra nguoi lao dong (3341, 3348)

C0O TK 512 - Doanh thu ban hang ndi bo (Gia thanh toan).
9) Xdc dinh va thanh todn tién dn ca phdi trda cho c¢éng nhdn vién va nguoi
lao dong khdc cua doanh nghiép:
- Khi xac dinh dugc sb tién an ca phai tra cho cong nhin vién va nguoi lao
dong khac cia doanh nghi¢p, ghi:
No cac TK 622, 623, 627, 641, 642
CO TK 334 - Phai tra nguoi lao dong (3341, 3348).
- Khi chi tién an ca cho céng nhéan vién va nguoi lao dong khac cta doanh
nghiép, ghi:

No TK 334 - Phai tra nguoi lao dong (3341, 3348)

Cocac TK 111, 112..
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So dé 1.1. Hach toan cac khodn phdi trd cdng nhan vién

TK 141,1388,3335 TK 334 TK 622, 623
céc khodn khéu trir vao > Tién lwong phai trd CNTT
thu nhap cia CNVC san xuét va cp st dung may thi cong
(tam (g, bdi thuwdng vat chéat,
thué thu nhap)

TK 8271

TK 338 Tién lwong phai trd nhan vién px >

Phan déng gop cho quy
>
BHYT, BHXH, BHTN TK 641, 642
Tién lwong phai tra nhan vién >
ban hang va QLDN
TK 111, 112
Thanh toan lvong, thwdng BHXH TK 3383
va cac khoan khach cho CNV
BHXH phai tra
. >
trye tiép
TK 512
) TK 241
Tra lvong cho CNV bang san pham >
CP xay dung >
co ban dé& dang

b, Ké toan tong hop céac khodn trich theo lwong
1) Hang thang trich bdo hiém xa hgi, bdo hiém y té va kinh phi céng dodn

vao chi phi san xudt, kinh doanh, ghi:

Nog TK 623 - Chi phi sir dung may thi cong

No TK 622 - Chi phi nhan cong truc tiép

No TK 627 - Chi phi san xuét chung

No TK 641 - Chi phi ban hang

No¢ TK 642 - Chi phi quan ly doanh nghiép

C6 TK 338 - Phai tra, phai nop khac (3382, 3383, 3384, 3389).
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2) Tinh sé tién bdo hiém y té, bao hiém xa héi trir vao hirong ciia cdng nhan
vién, ghi:
No TK 334 - Phai tra nguoi lao dong
CO TK 338 - Phai tra, phai nop khac
3) Nop bdo hiém xa héi, kinh phi céng doan cho co quan quan ly quy va khi
mua thé bao hiém y té cho cdng nhan vién, ghi:
No¢ TK 338 - Phai tra, phai nop khac
Cocac TK 111, 112,. ..
4) Tinh bdo hiém x& hgi phdi tra cho céng nhan vién khi nghi 6m dau, thai
san. . ., ghi:
No TK 338 - Phai tra, phai nop khac (3383)
C0O TK 334 - Phai tra nguoi lao dong.
5) Chi tiéu kinh phi cong doan tai don vi, ghi:
Nor TK 338 - Phdi trd, phdi np khéc (3382)
Cécac TK 111, 112,. ..
6) Kinh phi cong doan chi vieot diroc cap bu, khi nhdn duweoc tién, ghi:
No TK 111 - Tién mat
No TK 112 - Tién giri ngan hang
CO TK 338 - Phai tra, phai nop khéc.
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So @6 1.2: So dd hach toan céac khoan trich theo lwong

TE 334 TE338 TE622,627,641,642
56 BHXH phat tra N Trich KPCE, BHXH, BHYT theo _
trye tiép cho CNV i 1& quy dinh tinh vao chi phikinh
doanh
TE 334
Trich BHXH, BHYT theo tj I¢ qui dinh
TEILTIZ. . tri¥ vao thu nhép ciia CNV
Nip KPCE, BHXH, BHYT cho cor
quan quén 1y TE111,112. ..
Chitiéu KPCB talcosd . Thu héi BHXH, KPCPE chi vuot
" chi hé duoe cép

1.6. HINH THUC SO KE TOAN

Déi vai mdi doanh nghiép thi viéc ap dung hinh thirc s6 ké toan 1a hoan toan

khac nhau cd thé ap dung mot trong bon hinh thuc sau:

+ Nhdt Ky Chung: La hinh thirc ké toan don gian s6 lugng s sach gom:
S6 nhat ky, s cai va cac s6 chi tiét can thiét. Bac trung co ban cua hinh thic
nay la tat ca cac nghiép vu kinh té tai chinh phat sinh déu phai dugc ghi vao s6
nhat ky, ma trong tam 1a s6 Nhat Ky Chung theo trinh tu thoi gian phat sinh va
dinh khoan ké toan cua nghiép vu do, sau dé 1ay sé liéu trén cac so nhat ky dé

ghi vao S6 Céi theo tirng nghiép vu kinh té phat sinh.
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Chiing tir ké toan

A 4 \ 4

PN A ., A 4
Nhat ky dac biét Nhat ky chung S8 chi tibt
A\ 4
S6 cai TK N
> o cal Bang tong hop chi tiét

Y
[}
\ 4 |
[}
Bang can doi TK !
-=-====== 4

\ 4

Béo céo tai chinh

A

Ghi chu:

» Ghi hang ngay
= Ghi dinh ky hoic cudi thang

R — > Do chiéu

So @6 1.3: Té chirc hach toan theo hinh thirc Nhat ky chung

+ Nhdt Ky Sé Cai: La hinh thuc ké toan truc tiép, don gian bai dic trung
vé s6 lugng so6, loai s, két cau so, cac loai s6 ciing nhu  hinh thuc Nhat Ky
Chung. Pic trung co ban caa hinh thic ké toan nay 1a: Cac nghiép vu kinh té
phat sinh duoc két hop ghi chép theo trinh ty thoi gian va theo noi dung kinh té
trén cung mot quyén sé ké toan tong hop duy nhat 1a s6 Nhat ky — S6 Céi
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Chiing tir ké toan

A 4 A 4

Bang téng hep S6 ké toan chi tiét
chitng tir géc cling loai

So qu >
auy v v Bang tong hep
Nhat ky Sé cai o
PN oo > chi tiet
\ 4
Béo cao tai chinh
Ghi chu:

v

Ghi hang ngay

————  Ghi dinh ky hoic cudi thang

€ > Déi chiéu

So dd 1.4: T chirc hach toan theo hinh thicc Nhat ky — So cai

+ Nhdt Ky Ching Tu: Hinh thic ndy c6 dic trung riéng vé sb lugng va
loai s6. Trong hinh thac Nhat Ky Ching T ¢6 10 Nhat Ky Chang Tur, dugc
danh s6 tir Nhat Ky Chang Tir s6 1-10. Hinh thire ké toan nay né tap hop va hé
théng hoa cac nghiép vu kinh té phat sinh theo bén C6 cua céc tai khoan két hop
véi viéc phan tich cac nghiép vu kinh té d6 theo tai khoan déi tng No. Nhat Ky
Chting Tir két hop chat ché viéc ghi chép cac nghiép vu kinh té phét sinh theo

trinh tu thoi gian véi cac nghiép vu theo noi dung kinh té va két hop viéc hach
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toan tong hop voi hach toan chi tiét trén ciing mot s6 ké toan va trong cling mot

qua trinh ghi chép.

Chitng tir ké toan

A 4

A 4 A 4
Bang ké > Nhatky chiang tir | Thé va s6 ké toan chi
(1-11) > (1-10) | tiét
P Bang tong hep chi
Socal  |e_____ N tidt
»| Baocao tai chinh |
Ghi chu:

— Ghi hang ngay
—— Ghi dinh ky hoic cubi thang
R » Dbi chiéu

So d6 1.5: Té chirc hach toan theo hinh thicc Nhat ky — Ching tir
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+ Ching tir ghi s6: La hinh thire ké toan tach viéc ghi NKC véi viéc ghi

S6 Cai thanh 2 budc cong viée doc 1ap, ké thira dé tién cho phan cong lao dong

ké toan, khac phuc nhitng ban ché cua hinh thirc Nhat Ky S6 Cai. Pic trung co

ban 1a can cir truc tiép dé ghi s6 ké toan tong hop 1a Chuang T Ghi S6. Ching tur

nay do ké toan lap trén co so tirng chung tir gbc hodc bang tong hop cac ching

tir goc cung loai, ¢6 cling ndi dung kinh té.

S6 ding ky ching tir |

Chieng tir ké toan

A 4

Bang tong hop chitng
tir géc cung loai

A 4

A 4 \ 4

Chikng tir ghi sé (theo

ghi s

7

o
Ghi cha:
—)
€-------- >

phan hanh)

\ 4

S6 cai TK

\ 4

Bang can doi tai

> khoan

\ 4

Béo céo tai chinh

v

S6 ké toan chi tiét

\ 4

Bang tong hop chi
tiét

Ghi hang ngay

Ghi dinh ky hoac cubi thang

DPéi chiéu

A

So d6 1.6: Té chirc hach toan theo hinh thicc Chirng tir — ghi s6
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CHUONG 2
THU'C TRANG CONG TAC KE TOAN TIEN LUONG
VA CAC KHOAN TRiCH THEO LUONG
TAI CONG TY TNHH AM NHAC VIET THANH.

2.1. KHAI QUAT CHUNG VE CONG TY TNHH AM NHAC VIET
THANH

2.1.1 Lich sir hinh thanh va phat trién

Tén cong ty : Cong ty TNHH am nhac Viét Thanh

Loai hinh doanh nghié¢p : Thuong mai va dich vu

Vén diéu 1¢ : 2.000.000.000 VND dong

Tru so chinh : 3/46 Lach Tray, Ngo Quyén ,Hai Phong
Dién thoai : 0313 853 004

Fax : 0313 853 004

Ma s6 thué : 0200659858

Email :Vietthanhphamtuyen@gmail.com

Website : http://vietthanhphamtuyen.vn

S tai khoan : 1783744983-Ngan hang ACB Lach Tray HP

Cong ty TNHH Am nhac Viét Thanh thanh 1ap ngay 15 thang 2 nim 2006

v6i tién than 1a Ctra hang 4m thanh nhac cu Pham Tuyén c6 qué trinh kinh

doanh lam dich vu hon 10 nam trong thuong truong.

Cong ty ting c¢6 mit trong cac sy kién 16n nho cua toan phé Hai Phong, to

chtrc sy kién tir Ha Giang, Son La td1 Mong Céi va vao tan cac tinh Mién Trung,

cong ty dd ngay cang vuon xa hoat dong trong pham vi ngay cang rOng

16n,thanh cong do da lam nén mdt thuong hi¢éu manh mé, tré trung cho Cong ty

TNHH Am nhac Viét Thanh.

Trong 5 nim qua véi su nd lyc khong ngimg nghi va su diéu hanh siu sat

ctia Giam ddc Pham Tuyén, khing dinh cong ty s& con tién xa cung doi ngii 35

can by cong nhan vién cua minh, tiép tuc gan bé vo1 Hoi Doanh Nghiép Tré
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thanh phé Hai Phong, thuc hién t6t v6i cac nghia vu tai tro, x6a do6i giam nghéo
tién 1én cung su d6i méi manh mé cua DAt Nude.
2.1.2 Nganh nghé kinh doanh

- Cung cép cac thiét bi Am thanh, 4nh sang, nhac cu khi cu cua cac hang nodi
tiéng nhu: Yamaha, Harman (JBL), TOA, Shure.

- T6 chuc sy kién cho cac don vi ¢6 nhu cu.
2.1.3 Pic diém to chirc b may quan ly caa cong ty TNHH Am Nhac Viét
Thanh

Vé cong tac to chic quan ly cong ty TNHH Am Nhac Viét Thanh ciing da
nghién ctiu lap cac phong ban chuyén trach dugc bb tri hop ly, logic khoa hoc
tao diéu kién cho cong ty quan ly chat ché cac mat kinh té ky thuat nham nang
cao hiéu qua lao dong, chat luong té chuc sy kién, dam bao canh tranh trén thi

treong, dem lai hiéu qua cao cho cong ty.

So dd 2.1: M6 hinh té chitc bd may quén li ciia ciia cong ty

Giam béc

Phé Giam Bdc =

Phong Kinh Phong Ki Thuat
Doanh va Thi Cong

Phong Ké Toan Phong Thiét Ké

Moi phong ban s€ ¢6 chic nang va nhiém vu khac nhau, cong viéc thudc

phong nao phong d6 quan li va thuc hién.
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* Bé phdn lanh dao: (Giam ddc va phé giam ddc) 1a nhitng nguoi dua ra
dinh hudng chién lugc kinh doanh cua toan thé cong ty va 1 nguoi co tinh quyét

dinh. Giai quyét cong vi¢c diing voi chlrc nang va tham quyén ctia minh

* Phong kinh doanh : 13 b phan kha quan trong, 1a strc sdng nong cbt cho sur
ton tai cia mdi doanh nghiép, bd phan kinh doanh ludn phai phan diu cb ging
dé mang vé cho cong ty nhiéu don dit hang, m¢d rong pham vi kinh doanh va

mang vé phan loi nhuan doanh thu cao nhét.

* Phong ké todn: 13 mdt bo phan quan trong cuia bat ki cong ty ndo, nhiém
vu theo doi hoat dong kinh doanh cta cong ty, thu va chi theo quy nam ra sao,
viéc tinh thué thu nhap va déng thué cho nha nudc cling nhu luong cia tat ca

cac nhan vién hang thang.

* Phong thiét ké: bo phan nay thuc hién thiét ké cac yéu cau vé phong bat
san khau, hoi truong...phuc vu cho hop déng td chire sy kién..bd phan nay lam
t6t thi hiéu qua dich vu s& dugc danh gia cao va uy tin thuong hiéu cta cong ty

s€ dugc danh gid cao va nhi€u nguoi biét dén.

* Phong Ki thudt va thi cong: la phén thuc hién, trién khai nhitng gi ma bo
phan thiét ké dua ra, cong viéc cta ho cling rat quan trong trong viéc ning cao

uy tin cho cong ty.

2.1.4 Pic diém td chirc cong tac ké toan tai cong ty TNHH Am nhac Viét

Thanh
2.1.4.1 Piic diém té chirc by mdy ké todn tai cong ty TNHH éam nhac Viét Thanh

T6 chirc bo may ké toan Cong Ty theo hinh thuc tap chung chuyén sau moi
nguoi trong phong ké toan dugc phan cong phu trach mot cong viéc nhat dinh
do vay cdng tac ké toan tai Cong Ty 1a twong ddi hoan chinh hoat dong khéng bi
chdng chéo 1én nhau. Co cau phong ké toan tai cong ty TNHH am nhac Viét
Thanh dugc thé hién qua so do 2.2.
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So d6 2.2: So dd to chire bd may ké toan tai cong ty

K& todn
Trudng

. - K& toan
Thu Quy ‘ ‘ t8ng hop

* Ké todn trwong: 13 nguoi ding dau bo may ké toan tai cong ty, chiu trach
nhiém giam sat tinh hinh dién bién vé mit tai chinh cua cong ty. Chiju trach
nhiém trudc co quan tai chinh cdp trén vé cac van dé c6 lién quan dén tai chinh
ctia cong ty, chi dao cong tac hach toan cua cac nhan vién, 1ap ké hoach tai chinh
du tri ngan sach, 1ap bao cdo tai chinh va lam cac nhiém vu lién quan dén ngan

hang va dong thué nha nudc.

* Ké todn tong hop: hach toan doanh thu chi phi, hang hoa .tién vén, doi chiéu va
hach toan cong ng, thu tién khach hang, cap nhat phan anh kip thoi cac nghiép vu
phat sinh vao hé thong so sach ké toan, thuong xuyén doi chiéu va sira sai sot kip

thoi phul hop v6i ché do ké toan va phap luat hién hanh.

* Thi Quy: Céap nhat day du,chinh xéac, kip thoi Thu-Chi-Tén quy tién mit vao
S6 Quy-béo cdo khi can cho BGD, KTT. Thyuc hién dang quy dinh vé trach

nhiém vé quan li quy tién mat.
2.1.4.2 Hinh thirc ghi so ké todn tai cong ty TNHH ém nhac Viét Thanh

Cong ty 4p dung hinh thirc ghi s6 ké toan Nhat ky chung. Hang ngay can cir
vao chimg tir gbc, ké toan ghi nghiép phat sinh vao sd6 Nhat ky chung theo trinh tir
thoi gian, sau d6 can ctr vao Nhat ky chung ghi vao So6 céi cac tai khoan lién
quan. Ddi v6i cac TK c6 md s6, thé chi tiét thi sau khi ghi s6 Nhat ky chung phai
can ¢t vao chimg tir gbc ghi vao cac so, thé chi tiét lién quan, cudi thang hoic
cudi ky cong so hodc thé chi tiét dé ghi vao bang tong hop chi tiét cua timg TK.
Cin ctr vao So cai va bang tong hop chi tiét dé 1ap bang can ddi tai khoan va Bao

cao tai chinh.
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So d6 2.3: So dd trinh tw ghi s6 theo hinh thitc nhat ki chung

Chimg tir k2 toin

' l }
4 Whit ki 50 NHAT KY CHUNG 50, the k2 toan

dic bigt chi 6t
T Eing téng hop
Bing cin doi
1) phit sinh

BAO CAD TAI CHINH [
Ghi chii:

Ghi hang ngay
Ghi cuéi thiang, hoic dinh k¥

Quan hé d6i chiéu, kiém tra

2.1.4.3 Cac chinh sach ké toan tai cong ty TNHH am nhgc Viét Thanh

- Cong ty ap dung hinh thirc s6 ké toan: Nhat ky chung
- Ap dung ché do ké toan ban hanh theo quyét dinh s6 15/2006/QD-BTC ngay
20/03/2006 cua Bo truong Bo tai chinh.,
- Nién d¢ ké toan: Bat dau tir ngay 01/01 va két thuc vao ngay 31/12 hang nam.

- Pon vj tién té sir dung trong ké toan: Viét Nam Bong (VND)

- Phuong phap tinh thué GTGT: phuong phap khau tri.

- Phuong phap ké toan hang ton kho: Phuong phap ké khai thudng xuyén
- Phuong phap xuat kho: Phuong phap nhap trudc Xuat trudc.
- Phuong phap khau hao TSCP: Phuong phap khau hao déu.
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2.2. THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC
KHOAN TRiICH THEO LUONG TAI CONG TY TNHH AM NHAC VIET
THANH.

2.2.1 Pic diém vé lao ddng cha cong ty

Hién nay, s0 can by cong nhan vién hoat dong trong ca 2 linh vuc c6 35

nguoi

Co céu lao dong ciia toan cong ty dugc phan loai nhu sau:

, Tinh chat
, Gidi tinh Do tuoi Trinh d0 )
Tong cong viéc
Chi sO Pai
tieu | lao 18- | 31- hoc | Cao | Trung | Phd | Truc | Gian
Nam | Nur >45 , . . . .
dong 30 | 45 trd | dang | cap | thong | tiép | tiep
Ién
S6
' 35 27 8 23 10 2 14 8 2 11 21 14
nguoi
Ty

trong | 100% | 77% | 23% | 65% | 29% | 6% | 40% | 22% | 6% | 32% | 60% | 40%

Phuong cham cua cong ty 1a tré hoa doi ngii lao dong, vd1 muc ti€u dao tao
cac cac bo nhan vién c6 kinh nghiém, sang tao, nhiét huyét, yéu nghé va co kién
thire chuyén mon vimg vang.Trong s6 can bd cong nhan vién ciia cong ty co
trinh d6 dai hoc chiém 40%, trinh d6 cao dang chiém 22%, trung cap 6%, con lai
1a cong nhan t6t nghiép THPT bén phong ki thuat va thi cong to chirc su kién
chiém 32%.

2.2.2 Thuc trang ké toan tién lwong va cac khoan trich theo lwong tai cong
ty TNHH &m nhac Viét Thanh

2.2.2.1 Chiing tir, sé séch, tai khodn si dung:
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s Chung tur st dung:

- Bang cham céng (Mau s 01a-LDTL)

- Bang thanh toén tién luong (Mau s6 02- LDTL)

- Bang thanh toén tién thuong (Mau s6 03-LDTL)

- Hop ddng giao khoan (Mau s6 08-LDTL)

- Bang phan b tién lwong va BHXH (MAau s6 11-LDTL)
- Hop ddng lao dong

- Phiéu chi, gidy béo no..

< Soé sach : S6 nhat ky chung, s6 cai TK 334 va 338...
% Tai khoan su dung:

- TK 334 - Phdai tra nguoi lao dong:

Tai khoan nay phan anh cac khoan phai tra va tinh hinh thanh toan cac
khoan phai tra cho ngudi lao dong cua doanh nghiép vé tién luong, tién cong,
tién thuong, bao hiém x& hoi, va cac khoan phai tra khac thudc vé thu nhap cua
nguoi lao dong. Tai khoan nay duoc sir dung dé theo ddi quy luong va phan anh
s6 quy luong hién c6 cua cdng ty, sé phai tra can bo cdng nhan vién va sb di tra
can bd cong nhan vién.

- TK338 (13382, 3383, 3384, 3389) - Phdi tra phai np khac:

Tai khoan nay dugc st dung dé theo ddi cac khoan trich, nop va cac
khoan khau trir qua luong can bo cdng nhan vién vé Bao hiém x& hoi, Bao hiém
y té, Bao hiém that nghiép, Kinh phi cong doan caa cong ty. Tai khoan nay phan
anh s6 da trich tinh vao chi phi, s6 da khau trir qua luong Cén bd cong nhan vién
va s6 da ndp cho cac co quan quan ly.

- TK 1111 - Tién mdt:

Tai khoan nay dugc ding dé chi tra, thanh toan tién luong cho Céan bo
cong nhan vién. Hién nay cong ty chi c6 mot hinh thirc thanh toan luong la
thanh toan luong bang tién mat.

- TK 622, 627,641,642, va mét s6 TK khéc:

+ TK 622 — chi phi nhan céng TT
+ TK 627 — Chi phi san xudt chung
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+ TK 641 - Chi phi ban hang
+ TK 642 - Chi phi quan ly doanh nghiép
2.2.2.2 Quy trinh luan chuyén ching tir

Cudi mdi thang cac phong ban, td, doi nghiép vu cham cong va gui bang
cham céng vé phong ké toan. Ké toan téng hop can ca bang cham céng, hé sb
cap bac luong va quy luong duoc duyét dé lap bang thanh toén tién lvong cua

ting phong ban rdi dwa 1én ban giam dbc ky.

Tai phong ké toan, sau khi ké toan truong kiém tra va ky bang thanh toan
lwong s& chuyén bang thanh toan luong cho tha quy dé thi quy phét luong cho
ting phong, to, ddi. Sau d6 bang thanh toan luong duoc chuyén cho ké toan

tdng hop dé 1am chang tir hach toan.

Phong ké toan Giam doc ky
tinh luong, 1ap duyét
bang thanh
toan luong.
\ 4

Bang cham cong / Ke toan truong kiém tra

A\ 4

Tha quy chi tién

Ké toan

A

Luu chang tu

A

So' do 2.4. Quy trinh luan chuyén ching tir tién Iwong tai cong ty TNHH Am
Nhgc Viét Thanh

2.2.2.3 Ké toan tién Iwong phai trd tai cong ty TNHH Am Nhgc Viét Thanh

* Hinh thuc trd lwong:

Tai cong ty ap dung hinh thic tra luong theo thoi gian. Ngoai tién luong,

ngudi lao dong con duge huang cac khoan phu cap, trg cip bao hiém xa hoi, bao
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hiém y té, bao hiém that nghiép... cac khoan nay ciing gop phan tro gitip ngudi
lao dong va tang thém thu nhap cho ho trong cac truong hop khé khan, tam thoi
hodc vinh vién mat stc lao dong. Ngudn quy nay duoc hinh thanh bang cach
trich theo ty 1 quy dinh trén tong sé quy lwong co ban va cac khoan khoan phu

cap trong thang.

Pay 13 hinh thuc tra lwong cin ctr vao thoi gian lao dong, lwong cap bac

dé tinh lwong cho cdng nhan vién.
Lwong thang = Mirc lwong + phu cap/26 x Ngay céng thuc té 1am viéc

Lwong thue linh = Lwong thang — cac khoan khau trir lwong

Theo cach nay luong thang khong 1a con sb ¢ dinh vi ngy céng chuan
hang thang khac nhau. Vi c6 thang 28, 30, 31 ngay => c6 thang cong chuan I3
24, 26, 27 ngay. S6 ngay céng chuan phu thudc vao tirng bo phan: vi du bo phan
phong tai chinh ké toan duoc nghi CN, bd phan thi c¢ong thi chi duoc nghi 2
ngay trong thang...Véi hinh thuc tra lwong nay nguoi lao dong nén can nhic
nén nghi thang nao dé 1am sao thu nhap cua ho it anh huéng nhit, diéu nay c6
thé anh huong dén tinh hinh san xuat cia doanh nghiép khi nhiéu nhan vién
cuing chon nghi vao nhiing thang c6 ngay cong chuan Ién nham giam thiéu tién

cong bi trur.
Cac khoan phu cap tai cong ty:

- Phu cép chirc vu: 4p dung cho nhitng can bo quan ly cap cao trong cong
ty nham dong vién khuyén khich tinh than trach nhiém cua ho véi quyén han va

chirc nang cia minh.
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Phu cip chic vu = Hé s PCCV * mirc luong t6i thiéu

Biéu quy dinh hé s6 PCCV

Chirc vu Hé sé phu cap chirc vu
Giam ddc 0.4
Phoé giam d6c 0,3
Truong phong 0,2
Ké toan trudng 0,2
Giam sat thi cong 0,1

- Phu c4p an trua: 1a khoan tién cong ty hd trg thém cho cén bo cong nhan

vién dé dam bao sirc khoe va giam bét chi phi cho ho.

Phu cip an trua = sd ngay di lam thuc té x 20.000d

- Phu cép di lai: mdi can bo nhan vién trong cong ty duoc hd tro tién xing
xe di lai hang thang 13 200.000d

- Phu cap dién thoai: Nhitng can bo nhan vién 1am & vj tri phai giao dich,

lién lac nhiéu s& duoc cong ty phu cap thém tién dién thoai, cu thé:

Chirc vu Tién phu cap dién thoai
Giam doc 300.000d
Phé giam doc 250.000d
Truong phong kinh doanh 300.0004
Nhan vién kinh doanh 200.000d
Giam sat thi cong 250.0004

* Nquyeén tac trd lvong

- Nguoi lao dong duoc tra luong truc tiép, day du, dang han.

- Viéc chi tra luong & cdng ty do tha quy thuc hién, thu quy can clr vao cac
chang tir: “Bang Thanh Toan Tién Luong”, “Bang Thanh Toan BHXH” d¢ chi

tra luong va cac khoan khéac cho cdng nhan vién. Cong nhan vién khi nhan tién
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phai ky tén vao bang thanh toan tién lwong. Néu trong mot thang ma cong nhan
vién chwa nhan luong thi tha quy l1ap danh sach chuyén ho tén, sé tién cua cong
nhan vién d6 tir bang thanh toan tién luong sang bang ké thanh toan vai cong

nhan vién chua nhan luong.
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Tén don vi : Cong ty TNHH Am Nhac Viét Thanh
Pia chi : 3/46 Lach Tray —-Ngb Quyen-Hai Phong

Ngay 20/3/2006 cua Bo truong BTC)
BANG CHAM CONG

B6 phan: van phong va ban hang
Thang 9 nam 2014

Biéu 2.1. Bang cham cong bd phén thi cong thang 9 nim 2014 cong ty TNHH Am Nhac Viét Thanh

Mau s6 0la-LDLT
(Ban hanh theo Qb s6 15/2006/Qb-BTC

Ngay trong thang Cong
STT Ho va tén Chirc vu
1 2 | 3|4 |56 7 | e | 2412512627 | 28 | 29 | 30

1 Nguyén Pham Tuyén Gb X |NL| x| x| x| x| CN X | x| x| x| CN| x X 26
2 Pham Thij Ly PGb X |NL| x| x| x| x |CN X | x| x| X |CN| X X 26
3 Ngbé Thi Lan KTT X |NL| x| x| x| x |CN X | 0] x| x |CN| X X 25
4 Pham Thi Duyén KTV X NL| O[O | 0| O |CN X | x| x| x| CN| x X 22
5 Phung Thi Trang Thu quy X |[NL| x [ x| x| x |CN X | x| x| x |CN| x X 26
6 Pao Thi Tuyét TP TK X NL| x| x| x| x |CN X | x| x| x|CN| X X 26
7 Vil Vin Minh Thét ké Xx |NL| x| x| x| x|CN X | 0| x| x|CN| x | x 25
8 Bui Hong Hanh TPKD x |[NL| x | x| x| x |CN X | x| x| x |CN| x X 26
9 Nguyén Tién Dat NV KD X NL| x | x| x| x| CN X | x| 0| x| CN| X X 25
10 Pham Vian Dai TP KT X NL| x| x | x| x | CN X | X | x| X |CN| x X 26
11 Dbinh Viét Hung NVBH X |NL| x| X | X | X X X | X | X | X 0 X X 27
12 Nguyén Thi Loan NVBH X |NL| X | X | X | X X X | X | X | X X X X 28

Téng cong 308

Ngudi 1ap biéu

K& toan truéng

Ngay 30 thang 9 nam 2014

Giam doc
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Tén don vi : Cong ty TNHH Am Nhac Viét Thanh
Pia chi : 3/46 Lach Tray —-Ng6 Quyen-Hai Phong

BANG CHAM CONG

Bo phan: thi cong

Ngay 20/3/2006 cua Bo truong BTC)

MA2u sé Ola-LDLT
(Ban hanh theo QD sb 15/2006/QD-BTC

Thang 9 nam 2014
STT Ho va tén Chiic vu Ngay trong thang cong
112 |34 |5|6/|7 24 | 25126 | 27| 28 | 29 | 30

1 Pham Ba Quan GSTC X |[NL| X | x| X | x X 0| x| x| x X X 26
2 Lé Hoai Nam GSTC X [NL| X | x| X]| x| X x| 0| x| x| O X X 26
3 Pham Viét Lan CN X [NL| X | x| X |0 X X | X | X | X X X X 27
21 Dang Van Quan CN X |[NL| X | x| X | X X X | X | X | X 0 X X 27
22 Tran Tuan Kién CN X [NL|X | x| X]| x| x x | x| x| x| x| x| x 28
23 Mai Van buc CN X | NL | X X | X X X X | X X X X 26

Téng cong 613

Ngudi 1ap biéu

K¢ toan truéng

Ngay 30 thang 9 ndm 2014
Giam doc
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Biéu 2.2. Bang thanh toan hrong bd phan vin phong thang 9/2014 cong ty TNHH Am Nhac Viét Thanh
Tén don vi : Cong ty TNHH Am Nhac Viét Thanh
Pia chi : S6 3/46 Lach Tray- Ngd Quyén —Hai Phong

BANG THANH TOAN TIEN LUCGNG

Bo phan: Van phong va ban hang

Mau s6 02-LPLT
(Ban hantheo OP s6 15/2006/0D-BTC
Ngay 20/3/2006 cua Bg truong BTC)

Thang 09 ndm 2014
Luwong thoi gian Phu cép C4c khoan khiu trir lwong

TT | Hovaten | ChUC | g | Lwomgtdi 7 N Tién Tong Thye linh

) i thicu cc‘s)gg S tién Chire vu An trua bi lai 3:0?‘; thuéng lrong B|3_|0/)§ H li';l;r BT(;; N Cong )

Nguyén
1 Pham Gb 26

Tuyén 465 | 1,150,000 5347500 | 460,000 520,000 | 200,000 | 300,000 | 500,000 7327500 | 464600 | 87,113 | 58,075 | 609,788 6,717,713
o | Pham Thi PGB 26

Ly 432 | 1,150,000 4968000 | 345000 520,000 | 200,000 | 250,000 | 350,000 6,633,000 | 425040 | 79,695 | 53130 | 557,865 6,075,135
3 | NedThi KTT 25

Lan 465 | 1,150,000 5,141,827 | 230,000 500,000 | 200,000 300,000 6,371,827 | 429,746 | 80577 | 53718 | 564,042 5,807,785
4 | Pham Thi KTV 22

Duyén 3.66 | 1,150,000 3,561,462 440,000 | 200,000 200,000 4401462 | 284917 | 53422 | 35615 | 373953 4,027,508
5 | PhingThi | Tha "

Trang quy | 234 | 1,150,000 2,691,000 520,000 | 200,000 200,000 3,611,000 | 215280 | 40365 | 26910 | 282,555 3,328,445
g | Dao Thi TP TK 26

Tuyét 348 | 1,150,000 4,002,000 | 230,000 520,000 | 200,000 300,000 5,252,000 | 338560 | 63,480 | 42,320 | 444,360 4,807,640
7 | Vi Van Thét ké 25

Minh 300 | 1,150,000 3,317,308 500,000 | 200,000 200,000 4217308 | 265385 | 49760 | 33,173 | 348317 3,868,990
g | BuiHong | ppip 26

Hanh 366 | 1,150,000 4,209,000 | 230,000 520,000 | 200,000 | 300,000 | 300,000 5,759,000 | 355120 | 66,585 | 44,390 | 466,095 5,292,905
9 Nguyén NV o5

Tién Pat KD | 333 | 1,150,000 3,682,212 500,000 | 200,000 | 200,000 | 200,000 4782212 | 294577 | 55233 | 36,822 | 386,632 4,395,579
10 | PhamVan | o oq 26

Pai 366 | 1,150,000 4,209,000 | 230,000 520,000 | 200,000 300,000 5450000 | 355120 | 66,585 | 44,390 | 466,095 4,992,905
11 | Pinh Vigt Gy 27

Hing 241 | 1,150,000 2,878,096 540,000 | 200,000 100,000 3718096 | 230248 | 43171 | 28781 | 302,200 3,415,896
12 | NewenThi | /gy 28

Loan 241 | 1,150,000 2,984,692 560,000 | 200,000 100,000 3844692 | 238775 | 44770 | 29847 | 313393 3,531,300

Téng 46,992,096 | 1,725,000 | 6,160,000 | 2,400,000 | 1,050,000 | 3,050,000 | 61,377,096 | 3,897,368 | 730,756 | 487,171 | 5115295 | 56,261,801
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Biéu 2.2. Bang thanh toan lwong b phan thi céng thang 9/2014 cong ty TNHH Am Nhac Viét Thanh

Tén don vi : Cong ty TNHH Am Nhac Viét Thanh
Pia chi : S6 3/46 Lach Tray- Ngé Quyén —Hai Phong

MAZu s6 02-LDLT

(Ban hanh theo QD sb 15/2006/QD-BTC

Ngay 20/3/2006 cua Bo truong BTC)

BANG THANH TOAN TIEN LUONG
B0 phan: Thi cong

Thang 09 ndm 2014
i . Luwong thoi gian Phu cip N Cic khoén khéu trir lrong
TT| Hovaten | MW | pg | Luwongtoi - Tién Téng lwong Thye linh
vu thiéu S6 | g g Chie | 4 o b lai Pién thuéng BHXH BHYT | BHTN Con
cong otie vu u il thoai 8% 1,5% 1% ong
1 | PhamBa | oore 2
Quan 366 | 1,150,000 3908357 | 115,000 | 520,000 200,000 250,000 250,000 5,243,357 321,869 60350 | 40234 | 422453 | 4,820,905
2 | LeHoaiNam | GSTC | 546 | 1150000 | 2° | 3908357 | 115,000 | 520,000 200,000 250,000 250,000 5,043,357 321,869 60350 | 40234 | 422453 | 4,820,905
3 Pham Viét CN 27
Lan 3,000,000 2,892,857 540,000 200,000 100,000 3,732,857 231,429 43393 | 28929 | 303750 | 3,429,107
21 | Déng Vin CN 27
Quan 3,000,000 2,892,857 540,000 200,000 100,000 3,732,857 231,429 43393 | 28929 | 303750 | 3.429,107
29 Tran Tuan CN 28
Kién 3,000,000 3,000,000 560,000 200,000 100,000 3,860,000 240,000 45000 | 30,000 | 315000 | 3,545,000
23 | MaiVanbic | CN 3,000,000 | 26 | 2785714 520,000 200,000 100,000 3,605,714 222,857 41,786 | 27,857 | 292,500 | 3313214
Téng 60,107,143 | 230,000 | 12,260,000 | 4,600,000 | 500,000 | 2600000 | 80297143 | 4826971 | 905057 | 603371 | 6335400 | 73,961,743
Ngay 30 thang 9 nam 2014
Nguwai 1ap Ke toan truwéng Giam doc
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Vi du 1: c&ch tinh tién luong phai tra cho ké toan truong Ngd Thi Lan

Mét thang ké toan dugc nghi cac ngay chi nhat vay nén cong ty lay sé ngay
cong chuan 1a 26 ngay.

- Mtic lwong ti thiéu theo quy dinh: 1.150.000d

- Sb cong thuc té: 25 ngay
- Hé s6 luong: 4,65
- Hé s6 chutc vu: 0,2
- Phu cép an trua = 25 x 20.000d/ngay = 500.000d
- Phu cép di lai: 200.000d
- Tién thuong 2/9 = 300.000d
> Tur d6 ta co thé tinh:

Mtc lwong = [(1.150.000 x 4,65) x 25] / 26 = 5.141.827
Phu cip chirc vu = 0,2 x 1.150.000 = 230.000

Tong luong = 5.141.827 + 230.000 + 500.000 + 200.000 + 300.000 = 6.371.827

Vi du 2: Céch tinh tién luong phai tra cho cdng nhan Pham Viét Lan
Cong nhan Pham Viét Lan thuoc nhém lao dong phé thdng, mirc lwong co ban
thap hon mic lwong téi thiéu ving, vi vdy cong ty tra luong co ban 1a
3.000.0004d.
- Sb ngay cong di 1am thyc té: 27
- Phu cép an trua = 27 x 20.000 = 540.000
- Phu cap di lai: 200.000
- Tién thuong 2/9 = 100.000
> Tir d6 ta c6 thé tinh:
Mtrc luong = (3.000.000 x 27)/28 = 2.892.857
Téng lrong = 2.892.857 + 540.000 + 200.000 + 100.000 = 3.732.857
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BANG TONG HOP THANH TOAN TIEN LUONG

Théng 09 ndm 2014
Sé . i ) Cic khoin khiu trir
STT B§ phan CNV Tién lwong Phu cap Thudng Tong lwong Thuc Iinh
BHXH BHYT BHTN Cong
. Vin phong 10 41,129,308 9,835,000 | 2,850,000 | 53,814,308 | 3,428,345 | 642,815 | 428,543 4,499,703 | 49,314,605
2 Ban hang 2 5,862,788 1,500,000 | 200,000 7,562,788 | 469,023 87,942 58,628 615,593 6,947,195
3 Giam sét thi cong 2 7,816,714 2,170,000 | 500,000 10,486,714 | 462,857 86,786 57,857 607,500 9,879,214
4 Tryc tiép thi cong 21 52,290,429 15,420,000 | 2,100,000 | 69,810,429 | 4,364,114 | 818,271 | 545,514 5,727,899 | 64,082,530
Cong 35 | 107,099,239 28,925,000 5,650,000 141,674,239 | 8,724,339 | 1,635,814 | 1,090,542 | 11,450,695 130,223,544
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2.2.4.2. Ké toan cac khodn trich theo lwong

Bén canh phan déng gbép clia nhan vién thi cong ty ciing déng gép vao cac
quy nay theo quy dinh ctia Nha nuéc. Theo ché do hién hanh, quy BHXH,
BHYT, BHTN, dugc hinh thanh 1 phan do ngudi lao dong dong gop va 1 phan
do nguoi sir dung lao dong dong gop duoc cong ty TNHH Am Nhac Viét Thanh
ap dung theo ty l¢:

Biéu 2.4 Ty Ié cac khoan trich theo lwong nim 2014
tai cong ty TNHH Am Nhac Viét Thanh

Noi dung BHXH BHYT BHTN Téng
Doanh nghiép 18% 3% 1% 22%
Nguoi LD 8% 1.5% 1% 10.5%
Tong 26% 4.5% 2% 32.5%

(Theo Lugt BHXH,BHYT,BHTN)

a) Bdo hiém x4 hdi:

- Quy BHXH dugc dung dé chi tra cho ngudi lao dong trong thoi gian 6m
dau, thai san. Cong ty 4p dung muc trich theo ty I& 26% trén tong mirc luong co
ban va phu cp chic vu cta cong ty. Trong d6 18% tinh vao chi phi san xuat va
8% khau trir truc tiép trén luong ciia ngudi lao dong.

Quy BHXH = (Lwong co ban + phu cdp chirc vu) x 26%

Vi du 3: Tinh BHXH cua ké toan truang Ngod Thi Lan

- Luong co ban = [(1.150.000 x 4,65) x 25] /26 = 5.141.8274

- Phu cap chtc vy = 1.150.000 x 0,2 = 230.000d

Tong s tién ndp cho co quan bao hiém

= (5.141.827 + 230.000) x 26% = 5.371.827 x 26% = 1.396.675d
Trong do:

- Cong ty nop: 5.371.827 x 18% = 966.929d

- Tru vao lvong ctia KTT: 5.371.827 x 8% = 429.746d
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b) Bdo hiém y té:

Quy BHYT duoc dung dé chi tra tién khdm bénh, thudc men cho ngudi lao
dong c6 tham gia bao hiém bi 6m. Theo nhu quy dinh cua cong ty thi BHYT
dugc trich theo ty 18 4,5% trén tong muc lwong co ban va phu cip trach nhiém,
trong d6 trich 3% tinh vao chi phi ctia cdng ty, con lai 1,5% khau trir vao luong
cua céng nhan vién. Cong ty mua thé bao hiém y té nim cho cong nhin muc

lwong quy dinh séin trong hop déng lao dong.

Quy BHYT = (Lwong co bin + phu cdp chirc vu) x 4,5%
Vi du 4: Tinh BHYT cua ké toan truong Ngd Thi Lan
Tong sd tién ndp cho co quan bao hiém
=(5.141.827 + 230.000) x 4,5% = 5.371.827 x 4,5% = 241.7324
Trong do:
- Cong ty nop: 5.371.827 x 3% = 161.155d
- Trir vao lvong cia KTT: 5.371.827 x 1,5% = 80.577d
¢) Bao hiém thdt nghiép:

La loai hinh phdc lgi tam thoi danh cho nhiing ngudi bi nghi viéc ngoai y
mubn, gitip cho nguoi lao déng co thoi gian tim viéc khac hoic tai dao tao nghé.
Cong ty ap dung murc trich theo ty 1€ 2%, trong d6 1% tinh vao chi phi ctia cong

ty, 1% khau trir vao luong ciia cong nhan vién.

Quy BHTN = (Lwong co ban + phu cdp chic vu) X 2%
Vi du 5: Tinh BHTN cua ké toan truang Ngd Thi Lan
Tong s tién ndp cho co quan bao hiém
= (5.141.827 + 230.000) x 2% = 5.371.827 x 2% = 107.436d
Trong do:
- Cong ty nop: 5.371.827 x 1% = 53.718d
- Tru vao lvong ciia KTT: 5.371.827 x 1% = 53.718d
d, Kinh phi cong doan

Cong doan 1a to chic bao vé quyén loi cia ngudi lao dong. Kinh phi cong

doan duoc hinh thanh do viéc trich 1ap va tinh vao chi phi kinh doanh cua céng
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ty hang thang theo ty 1& 1a 2% trén tong s6 luong thuc té tra cho cdng nhan vién
trong ky.
Quy KPCD = Téng lwong thuc té ciia ngwoi lao dong x 2%
Trong do:
Tong hwong thuc té = Luong co ban + Cac khodn phu cdp + Thuong
Vi du 6: Tién luong thuc té cua ké toan truong Ngb Thi Lan
=5.141.827 + (230.000 + 500.000 + 200.000) + 300.000 = 6.371.827d
S6 kinh phi cong doan ma cong ty phai trich tinh vao chi phi la:
6.371.827 x 2% =127.4374

2.2.4.3 Thué thu nhdp ca nhan

Thué thu nhap ca nhan 1a khoan tién ma ngudi ¢6 thu nhap phai trich nop
mot phan tién luong hoac tir cac nguon thu nhap khac vao ngan sach nha nudc.
La loai thué tryc thu thu tryc tiép trén thu nhap nhan duoc cta ca nhan trong mot
khoang thoi gian nhat dinh thuong Ia timg ndm hodc tung lan phat sinh. La thué
truc thu cho nén nguoi chiu thué ciing 12 ngudi nop thué, khdng thé chuyén ganh
nang thué cho chu thé khac.

Péi tuong nop thué thu nhap ca nhan 14 c nhan cu tra ¢6 thu nhap trong va
ngoai 14nh tho Viét Nam hoic ca nhan khong cu tri c¢6 thu nhap trong I3nh tho
Viét Nam.

Cong thuec tinh thué TNCN cu thé nhu sau :

Thué TNCN phai nép = Thu nhap tinh thué x thué suat

Trong do:

Thu nhap tinh thué = Thu nhap chiju thué - cac khoan giam trir thué

Thu nhap chiu thué = Tong thu nhap — cac khoan duoc mién thué

Tong thu nhép 1a tong cac khoan thu nhap bao gdom tién lwong, tién cong va cac
khoan thu nhap chiu thué khac c6 tinh chat tién luong, tién cong bao gém ca cac
khoan phu cap trg cap nhu : thu nhap tir tién luong, thu tir kinh doanh, thu nhap
tir qua tang, thira ké, chuyén nhuong, tring thudng. ...

- Céc khoan duoc mién thué bao gom :
+ Tién an trua, tién an giira ca khong vuot qua 680 000/thang

+ Tién phu cdp xdng xe, di lai, dién thoai khong vuot qua quy dinh cia nha nuéc
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+ Tién 1am thém gio vao ngay 1&, 1am viéc ban dém duoc tra cao hon so véi
ngay thuong...

- Céc khoan giam trir bao gom

+ Giam trir gia canh : Doi voi ngudi nop thué 13 9 triéu dong/ nam, 108 triéu
ddng / nam. D6i voi ngudi phu thudce 14 3,6 triéu dong/ nam ( Phai ding ki
nguoi phu thudc giam trir gia canh)

+ Cac khoan bao hiém bit bugc : theo ti 1& nim 2014 nhu sau : BHXH (8%),
BHYT (1,5%), BHTN (1%).

+ Céac khoan dong gop tir thién , nhan dao, khuyén hoc.

e Thué suat

Bac Thu nhap tinh thué /thang Thué suat
1 Dén 5 triéu dong 5 %
2 5 - 10 triéu dong 10%
3 10 -18 triéu dong 15%
4 18 - 32 triéu dong 20%
5 32- 52 triéu dong 25%
6 52- 80 triéu dong 30%
7 Trén 80 triéu dong 35%

Can ctr vao phan quy dinh nay cong ty khong c6 ai phai nop thué TNCN
2.2.4.4 Cachthirc thanh toan BHXH cho ngwoi lao déng

biéu kién dé nguoi lao dong dugc huong trg cap BHXH 1a ho phai tham
gia dong BHXH theo dung quy dinh. Sau d6, néu bi 6m, thai san, tai nan...phai
c6 gidy chirng nhan kham chira bénh ciia co sd y té ¢ tham quyén, noi cong ty
dang ky kham chira bénh cho céng nhan vién gidy nghi huong BHXH, giay
chting nhan nghi 6m huong BHXH ¢6 chit ky cua béac sy, cd xac nhan cua bénh
vién thi méi dugce huéng ché do BHXH.

CAc giay to nay ngudi lao dong phai giri cho nguoi phu trach doi hoac bo
phan phu trach minh. Ngudi phu trach tai doi hoac nguoi phu trach cac bo phan
c6 trach nhiém chuyén I&n phong tai chinh ké toan. Ké toan tién luong s& kiém
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tra tinh ddy du, hop 1& cua cac chung tir. Khi hop 1¢ thi tién hanh tinh tién tro
cap bao hiém vao mait sau cua phiéu nghi huong bao hiém do co s y té xac

nhan.

Tuy thudc vao sé ngudi phai thanh toadn tro cdp bao hiém, ké toan tién
lwong 1ap bang thanh toan bao hiém cua toan céng ty. Cudi thang, sau khi da
tinh dugc s6 ngay nghi va sd tién dugc trg cap cho timg ngudi trong cong ty, ké
toan tién lwong chuyén cho ké toan truang cua cong ty kiém tra va ky duyét.

Cubi thang ké toan Ién sé liéu tong hop va giri kém cac chung tu, tai liéu
c6 lién quan 1én co quan bao hiém xa hoi cip trén, co quan nay sé& tién hanh

kiém tra va ky duyét.

Vi du: Trong thang 9/2014 nhan vién Pham Thi Duyén nghi 4 ngay(t
ngay 3/9 dén 6/9) do tai nan giao théng. Mirc luong co ban la 3 561 462 dong,
theo luat bao hiém chi duoc huong 75% muc tién luong co ban trong 4 ngay
nghi viéc:

3561 462/26 x 75% % 4 ngay = 410 938 dong

Ké toan can clr vao gidy chirng nhan nghi 6m va phiéu nghi huong BHXH
Clia co quan y té dé 1ap phiéu thanh toan trg cap BHXH. Khi c6 day du chang tir
nguoi phu trach nop 1én phong ké toan dé ké toan lap phiéu thanh toan tro cap
BHXH
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Biéu 2.5 Giay chirng nhan nghi 6m hwéng BHXH

BENH \_/IEN HUU NGHI VIET TIEP Miu Sf’):, C65-HD
S6 kham bénh/BA : 16 (Ban hanh theo QD s6: 51/2007/Qb-BTC
ngay 22/6/2007 cta Bo truéng BTC)

GIAY CHUNG NHAN NGHi OM HUONG BHXH
Quyén so: 79
S6: 4990

Ho va tén : Pham Thi Duyén
Ngay /thang/ ndm sinh : 02/08/1978
Pon vi : Phong TC- KT Cong ty TNHH Am Nhac Viét Thanh
Ly do nghi viéc: Tai nan giao thong
S6 ngay cho nghi: 4 ngay
(Ttr ngay 03/09/ 2014 dén hét ngay 06/09/2014)

XAC NHAN CUA PHU TRACH DPON VI Ngay..3..thang..09..nam...2014
S6 ngay thuc nghi.......04...ngay Bic si kham chira bgnh
(Ky, ho tén, déng ddu) (K¥, ho tén, déng dau)
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Biéu 2.6 Phiéu nghi hwéng BHXH

Pon vi : Cong ty TNHH Am Nhac Viét Thanh
B phan : Phong Tai chinh ké toan
CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc ldp — Tw do — Hgnh phuc

PHIEU NGHI HUONG BHXH

Ho va tén : Pham Thi Duyén

S6 :301

S6 ngay cho nghi Xac
Ténco | Ngay A S6 ngay nhan
7 . Tén , phu
quany | thang Ly do R ) Tir Pén thuc .
té KCB bénh | 5§ ngay : ° nahi trach
€ ngay ngay g bénh
vién
Bénh
vién
htru : . v
nghi 3/9 Tainan | Tainan 04 3/9 6/9 04
Viét
Tiep

Ngay 3 thang 09 nam 2014
Phu trach BHXH tai don vi
(KY, ho tén)

C4n bd co quan bao hiém
(Ky, ho tén)
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Biéu 2.7 Phiéu thanh toan trg cip Bao hiém x& hdi

CONG HOA XA HOI CHU NGHiA VIET NAM
béc lgp — Tw do — Hanh phdc

PHIEU THANH TOAN TRQ CAP BAO HIEM XA HOQI

Ho va tén : Pham Thi Duyén Tudi : 36
Nghé nghiép, chirc vy : Ké Toan
Pon vi cdng tac : Cong ty TNHH Am Nhac Viét Thanh
Thoi gian dong BHXH : 4 nam 3 thang.
Tién luong dong BHXH truéc khi nghi : 3 561 462 dong
S6 ngay nghi : 04 ngay
Tro cap : Muac 75%
3561 462 /26 x 75% x 4 ngay = 410 938 ddng
S6 tien nhan : (Bang ché :Bon trdm muwoi ngan chin tram ba tdm dong)
Ngay 1 thang 10 nam 2014
Nguwoi 1ap phiéu Giam doc
( Ky, ho tén) (Ky tén, déng dau)
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Cubi thang, cac gidy to va chang tir lién quan BHXH dugc tap hop dé tinh
cac khoan BHXH tro cip cho nguoi lao dong va dugc phan anh vao Bang tong
hop thanh toan BHXH.

Sau khi ké toan truong va giam déc ky duyét bang tong hop thanh toan
BHXH, ké toan Iap phiéu chi tién thanh toan BHXH cho ngudi lao dong va tién
hanh thanh toan vao thang ké tiép. Sé liéu trén bang tong hop thanh toan BHXH

1a can ctr dé ké toan vao s6 nhat ky chung.

Biéu 2.8 Bang tong hep thanh toan bao hiém xa hai thang 9 nam 2014
CONG TY TNHH AM NHAC VIET THANH CONG HOA XA HOI CHU NGHIA VIET NAM

S6 3/46 Lach Tray Ngb Quyén Hai Phong Doc ldp- Ty do- Hanh phic

BANG TONG HQP THANH TOAN BAO HIEM XA HOI
Théang 9 nam 2014
Pon vi tinh : dong

T \ e Che PO % Mirc lwong £ i Ky
T Ho va tén a6 S0 ngay hwéng co ban So tieén nhan
1 | Pham Thi Duyén Oom 04 75% 3561 462 410 938 v

Cong 04 3 561 462 410 938

Sé tién bang chit : Bén trdm mwoi ngan chin trdm ba muwoi tim dong
Ngay 30 thang 9 nam 2014
Ngudi 1ap biéu K& toan truéng Giam déc
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
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Cubi thang ké toan tién lwong tap hop s liéu trén Bang thanh toan tién
lwong cac bd phan cua cong ty. Pay 1a co s¢ dé chi tra thanh toan tién luong cho
nguoi lao dong, tong hop phan bo, trich cac khoan BHXH, BHYT, BHTN

S6 tién bao hiém cua cong ty do co quan Bao hiém Phuong Lach Tray
quan ly.

Biéu 2.9 Gidy b&o ne ciia ngan hang nép tién bao hiém thang 8 nam 2014

Ngan Hang A Chau Ma GDV: BTQDC
Chi nhanh : ACB Lach Tray Ma KH: 27889
GIAY BAO NO
So GD: 221
Ngay 05/9/2014

Kinh gui: Cong Ty TNHH Am Nhac Viet Thanh
Hom nay chung toi xin bao da ghi No tai khoan cua quy khach voi noi dung sau

So tai khoan ghi No : 1783744983

Sotienbangso:  49.442.627

So tien bang chu: Bén muoi chin triéu bbn trim bén hai ngan sau tram hai bay
Noi dung : Nop tien bao hiem thang 8/2014 cho co quan Bao hiem phuong
Lach Tray

Giao dich vien Kiem soat
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Biéu 2.11 Bang phan bé tién lwong va bio hiém xa hai thang 9 nam 2014

Tén don vi : Cong ty TNHH Am Nhac Viét Thanh
Pia chi : 3/46 Lach Tray-Ngb Quyén- Hai Phong

Miu s6 11-LDTL
(Ban hanh theo QD s6 15/2006/Qb-BTC
ngay 20/3/2006 cua Bo truong BTC)

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

Théang 9 nam 2014

Ghicé TK TK 334- Phai tra nguoi lao dgng TK 338- phai tra phai ngp khac TK
335- chi Tén
STT Luon Céc khoin Cona c6 Tk 334 BHXH BHYT BHTN KPCPD Céng c6 phi ! ang
Ghing TK g khéac ong (3383) (3384) (3389) (3382) TK 338 phii tré :
TK 622- Chi phi
Nhan cong truc 52,290,429 | 16,520,000 69,810,429 9,412,277 1,568,713 522,904 1,396,209 | 12,900,103 56,910,326
tiép
TWK 62?' Chi phi 8,046 ,714 3,440,000 10,486,714 1,448,408 241,401 80,467 209,734 1,980,010 8,506,704
san xuat chung
TK 641 — Chi phi
nhan vién ban 5,862,788 1,700,000 7,562,788 1,055,302 175,884 58,628 151,256 1, 441,070 6,121,718
hang
TK 642 — Chi phi £3.814 308
QLDN 42,854,308 10,960,000 o5 7,713,775 1,285,629 428,543 1,076,286 | 10,504,233 43,310,075

TK 334 —Phai tra 8,724,339 1,635,814 1,090,542 11,450,695
nguoi lao dong

Téng cong 109,054,239 32,627,000 141,674,239 28,354,101 4,907,441 2,181,084 2,833,485 | 38,276,111 103,398,128

Ngay 30 thang 9 nam 2014
Negwoi lap Ke toan truwéng Giam doc

(Ky, ghi r6 ho tén) ( Ky, ghi rd ho tén) ( Ky, dong dd'u)
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2.2.4.5 Hinh thire thanh toan lwong

Dé thanh toan luong cho ngudi lao dong, ké toan cin ctr vao bang tinh luong
cac bo phan cua cong ty, sau d6 viét phiéu chi thanh toan tién luong cho toan thé

cong ty

Tién luong thang ciia ngudi lao dong dugc tra 1 1an vao ngay 5 cua thang ké
tiép. Néu ngay 5 triing vao ngay nghi thi viéc tra lvong s& duoc thuc hién vao ngay
lam viéc tiép theo sau d6. Cong ty TNHH Am Nhac Viét Thanh tra lwong cho
nguoi lao dong bang tién mat. Dudi day 1a vi du vé phiéu chi tién luong thang
8/2014
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Biéu 2.3 Phiéu chi tién lwong thang 9/2014

Pon vi : Cong ty TNHH Am Nhac Viét Thanh Mausé 02-TT
Pia chi : 3/46 Lach Tray- Ngd Quy&n- Hai Phong (Ban hanh theo QD s6 15/2006/QD-BTC

Ngay 20/03/2006 ciia Bg truong BTC)

PHIEU CHI
Ngay 05 thang 9 nam 2014
S6 1201

No: TK 334 124891 889

Co:TK111 124891889
Ho va tén ngudi nhan tién : Céng nhan vién
Dia chi : Cong ty TNHH Am Nhac Viét Thanh
Ly do chi : Thanh toan tién luong thang 9 cho cdng nhan vién
Sé tién : 124 891 889
(Viét bang chit) : Mot tram hai tu triéu.tdm tram chin mot ngan tim trim tam chin

Keém theo : 02 chung tir gbc

Giam doc Ké toan trwong  Nguoi nhan Nguwoi lap Thua quy

(Ky, ho tén, dong
dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Da nhan dii s6 tién (viét bang chiy):
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2.2.4.6. K& toan tong hop tién hrong va cac khoan trich theo lwong
Ké& toan can cr vao cac ching tir ké toan nhu bang thanh toan tién lwong, bang

cham céng,bang ké cac khoan trich theo luong dé ghi vao sé nhat ki chung va sé
cai.Cudi thang tinh ra sé tién luong phai tra cho can bo CNV. Can ctr vao sb liéu
trén s6 Cai dé 1ap bang can ddi s6 phat sinh va 1ap béo céo tai chinh.Sau do6 ké toan
vao lan luot cac s6 cai TK 334, 338.

Cac nghiép vu lién quan dén tién luong

- Ngay 5/9 thanh toén tién luong thang 8/2014 cho cdng nhan vién

No TK 334 : 124 891 889

C6TK 111 :124 891 889

- Ngay 05/9 Nop cac khoan trich thang 8 cho co quan cip trén bang
TGNH

No TK 338: 49 442 627

C6TK 112 : 49 442 627

- Ngay 30/9 Tinh luong phai tra cho cdng nhan vién thang 9/2014

No TK 622 :69 810 429

No TK 627 : 10 486 714

No TK 641. 7562 788

No TK 642 . 53 814 308

C6TK 334: 141674 239

- Ngay 30/ 9 Tinh cac khoan trich trir vao CP

No TK 622 : 12 900 103

No TK 627 :1 980 010

No TK 641 :1441 070

No TK 642 :10 504 233

C6 TK 338:26 825 421

- Ngay 30/9 Tinh céac khoan trich trir vao luong

No TK 334 : 11 450 695

C6 TK 338 :11 450 695
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Biéu 2.12 Trich so Nhat ky chung tai céng ty TNHH Am Nhac Viét Thanh

Pon vi : Cong ty TNHH Am Nhac Vigt Thanh
bia chi : 3/46 Lach Tray Ngb Quyen Hai Phong

SO NHAT KY CHUNG

M4u sb S03a — DN
(Ban hanh theo Qb s6 15/2006/QD-BTC
Ngay 20/03/2006 ciia B truong BTC)

Nam 2014
Pon vi tinh : dong
NT Chiing tir TK S6 phat sinh
L 5 Dién giai dbi
hisd | 58 hisy | N92Y ¢ .
g So hiéu thang {ing No Cé
PC Thanh toan tién luong 334
5/9 5/9 | thang 8/2014 cho cong 11 124,891,889
1205 nhan vién 124,891,889
GBN Nop cac khoan trich 338
5/9 5/9 | thang 8 cho co quan cap 112 49,442,627
221 trén bang TGNH 49,442,627
622 | 69,810,429
BTHL 0271 10,486,714
30/9 30/9 | Tinh luong thang 9/2014 | 641
9 7,562,788
642
334 | 53,814,308
141,674,239
622 | 12,900,103
627 1,980,010
, 5 , ’ \ 641
30/9 | BPBLY | 30/9 ggctﬁhoag}ggf 4“”h vao 1441,070
ang 642 | 10,504,233
338 26,825,421
Céac khoan trich KT vao
30/9 | BPBLY | 30/9 wong théng 9/2014 11,450,695 11,450,695
31/12 Tong cong 246,771,612,090 | 246,771,612,090
Ngudi ghi so K& toan truéng Giam déc

(Ky, ho tén)

(Ky, ho tén)

(Ky tén, dong dau)
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Biéu 2.13 Trich so cai TK 334 tai cong ty TNHH Am Nhac Viét Thanh

Pon vi : Cong ty TNHH Am Nhac Viét Thanh
Pia chi : 3/46 Lach Tray —-Ngd Quyén —Hai Phong

SO CAl
Nam 2014

M4Au s6 S03b — DN

(Ban hanh theo OP s6 15/2006/0D-BTC

Ngay 20/03/2006 cua B trucng BTC)

Tén tai khoan : Phai tra nguoi lao dong

S6 hiéu: 334 Pon vj tinh: dong
Ngay Chirng tir TK S6 tién
thang gz Ngay Dién giai péi ,
- . . No Co
ghi so hiéu | thang wng
S6 dw dau ky 1 424 204 390
59 | 'C | g |Thanhtodn BHXH 111 | 124,891,889
1205 thang 8/2014 cho NLb SR
69,810,429
622
10,486,714
30/9 BTHL 30/9 Tinh luong thang 627
9 9/2014 641 7,562,788
642 | 53,814,308
BPBL Cac khoan trich KT vao
30/9 9 30/9 lwong thang 9/2014 338 11,450,695 11,450,695
Cgng s6 phat sinh 3 552,678,210 | 333,188,100
S6 dwr cudi ky 1,304,714,280
Nguoi ghi s6 K& toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky tén, déng dau)
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Biéu 2.14 Trich so cai TK 338 tai cong ty TNHH Am Nhac Viét Thanh
Pon vi : Cong ty TNHH Am Nhac Viét Thanh M4u s6 S03b — DN
Pia chi : 3/46 Lach Tray- Ngé Quyén- Hai Phong (Ban hanh theo QP s6 15/2006/0D-BTC
Ngay 20/03/2006 ciia B¢ trueng BTC)

SO CAl
Nam 2014
Tén tai khoan : Phai tra phai nop khac
S6 higu: 338 Pon vi tinh: dong
Ngay Ching tir TK S6 tién
thang gz Ngay Dién giai Péi
. _ ) Ne Co
ghiso | hiéu | thang wng
S6 duw dau ky 510,061,129
GBN Nop céc khoan trich
5/9 291 5/9 theo luvong thang 112 49,442,627
8/2014
622 12,900,103
BPBL 627 1,980,010
Céc khoan trich tinh
30/9 9 30/9 vao CP thang 9/2014 641 1,441,070
642 10,504,233
BPBL Cac khoan trich KT
30/9 30/9 vao luong thang 334 11,450,695
T 9/2014
Cong so phat sinh 3,880,010,119 | 3,920,445,670
S6 du cudi ky 550,496,680
Ngudi ghi so K& toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky tén, déng dau)
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CHUONG 3:
MOT SO GIAI PHAP NHAM HOAN THIEN CONG TAC KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG TAl CONG TY TNHH
AM NHAC VIET THANH

3.1. PANH GIA CHUNG VE CONG TAC KE TOAN TIEN LUONG TAI
CONG TY TNHH AM NHAC VIET THANH

Tién lwong 13 mot trong nhiing yéu té dic biét quan trong dé thu hut nguoi
lao dong. Bong thoi tién lwong cling 1a mot bo phan cau thanh 1én gia tri cua san
pham vi vay viéc quan ly, sir dung hiéu qua quy luong va tra luong cho ngudi lao
déng mot cach xtng dang véi strc lao dong ho bo ra 1a yéu té thuan loi cho su phét

trién caa cong ty.

Hach toan tién luong 1a mot hé thong théng tin kiém tra cac hoat dong cua

tai san va cac quan hé kinh té trong qua trinh phan phdi trao doi va tiéu dung.

Ké toan tién lwong 1a mot bo phan cau thanh caa ké toan néi chung né dugc

tach ra do nhu cau quan Iy cua tiing doanh nghiép.

K& toan tién luong ngdy cang trd nén cap thiét va quan trong vi tién luong 1a
gian doan hach toan gan lién véi loi ich kinh té ciia nguoi lao dong va to chic
kinh té. Phuong phap hach toan chi dugcgiai quyét khi né xuat phat tir nguoi lao
dong va to chire kinh té. Khéng nhitng Céng Ty TNHH Am Nhac Viét Thanh ma
bat ky mot doanh nghiép nao hoat dong trong co ché thi trudng déu phai quan triét
cac nguyeén tac trén va phai nhan thic rd tim quan trong cua lao dong. Luén luén
phai dam bao cong bang cho viéc tra luong. Tra lwong phai hop ly véi tinh hinh
san xuat kinh doanh cua céng ty. Néu tra luong khong xing dang véi stic lao dong
ma nguoi lao dong bo ra sé lam cho ho chan nan, khong tich cuc lam viéc. Tu d6
lam cho cbng ty s& mat lao dong gay anh huang xau dén sy ton tai va phat trién cua

cong ty.

Néu cdng ty tra luong xtimg dang véi stc lao dong cua ho cong ty s& thu hit

dugc nhitng nguoi lao dong tai ning, giau kinh nghiép, dong thoi khoi day duoc
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kha nang tiém an tinh sang tao cta ngudi lao dong. Tiét kiém duoc chi phi lao

dong. Tang gia tri san luong thuc ddy doanh nghiép khdng nging 16n manh.

Pé cdng tac ké toan tién luong va cac khoan trich theo luong cta ngudi lao
dong thuc su phat huy dugc vai tro cua no va la céng cu hitu hiéu cua cbéng tac
quan ly thi van dé dit ra cho nhitng can bo 1am cong tac ké toan lao dong tién
lwong va cac nha quan ly, doanh nghiép phai khéng ngiring nghién ctu cac ché do
chinh sach cua dang va nha nudc vé cdng tac tién lwong va cac khoan trich theo
lwong dé ap dung vao cong ty minh mot cach khoa hoc, hop ly, pht hop vaéi tinh
hinh hoat dong kinh doanh caa cong dong thoi phai ludn ludn cai tién dé nang cao
cong tac quan 1y lwong, va cac khoan trich theo luong. Thuong xuyén kiém tra
xem Xét rut ra nhirng hinh thicc va phuong phap tra luong khoa hoc, diing, cong
bang vai ngudi lao dong mire do phiic tap va trach nhiém cong viéc cua timg ngudi
dé lam sao dong lwong phai thuc su 1a thude do gid tri lao dong. Khuyén khich

duoc lao dong hang say yéu quy cong viéc bao vé cong ty vaéi trdch nhiém cao.

Cung véi viéc nang cao chat lugng lao dong cong ty phai c¢é luoc lwong lao
dong véi mot co cau hop 1y ¢o trinh d6 cao phai duoc qua dao tao, c6 stc khoé va
bé tri lao dong phu hop véi kha ning dé ho phat huy, tao thuan loi cho viéc hoan
thanh ké hoach dong thoi cong ty phai quan Iy va sir dung tot thoi gian lao dong
nham nang cao thu nhap cho cdng ty. Cing vai lao dong ky thuat va cong nghé
hién nay dang phat trién véi toc do cao do do cong ty phai khdng nging nang cao
hoan thién trang thiét bi tai san cb dinh cua cong ty dé phat huy kha ning lao dong
nham ning cao thu nhap cho céng ty va cai thién doi séng cho nguoi lao dong

thong qua so tién lwong ma ho duoc hudng.

Qua qua trinh thuc tap, tim hiéu thuc té cong tac ké toan tién luong va céc
khoan trich theo luong tai cdng ty TNHH Am Nhac Viét Thanh, dua trén nhiing ly
ludn co ban vé hach todn ké toan da duoc hoc tai nha truong va nhiing hiéu biét
ctia ban than, em xin dua ra mot s6 nhan xét vé cong tac ké toan néi chung va cong

tac ké toan tién luong noéi riéng tai cong ty nhu sau:
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Cong ty to chic bo may ké toan theo hinh thuc tap trung, phong tai chinh
ké toan thuc hién toan bo cong tac ké toan cua cong ty. To chic cong tac ké
toan & cong ty 1a pht hop véi quy mé va dic diém cua hinh thic san xuat. Bo
may ké toan rat gon nhe véi viéc phan cong lao dong cu thé, trach nhiém,
nhiém vu cho tirng can bo ké toan. Moi phan hanh cua cong tac ké toan déu co

ngudi theo dbi, thuc hién day du ding noi quy.

Hinh thtc to chac nay kha phu hop vai quy mé kinh doanh cua cong ty, ké
toan trudng 1a ngudi c6 quyén quyét dinh cao nhat va chiu trach nhiém trudc
Giam doc cong ty, hd tro cho ké toan truong con cd ké toan tong hop va tha
qily gop phan tiét kiém thoi gian trong viéc ra quyét dinh tai chinh trong hoat
dong ké toan néi chung va ké toan thanh toan véi ngudi mua va ngudi cung

cap caa cong ty ndi riéng ma van dam bao tinh khach quan.

3.1.1. Uu diém
- Hinh thitc ké toan phu hop
Bo may gon nhe, thu thap cac thong tin tong hop mot cach nhanh chéng.
Quan hé chi dao trong toan don vi thuan tién cho viéc phan céng va chuyén mon

hoa nghiép vu.

T6 chirc cdng tac ké toan ¢ Cong ty la phi hop véi quy mé va dic diém cia

hinh thirc san xut.

Cong ty da 1ap, luan chuyén va luu gitr chiing tir thuc hién theo dting ché
d6 ké toan quy dinh nham phuc vu cdng tac hach toan céc nghiép vu kinh té phat

sinh.

Hé thdng tai khoan duoc van dung mét cach khoa hoc, thé hién & viéc chi
tiét cac tai khoan dén tai khoan cip 2, cap 3 theo ting hang muc réat thuan tién cho
cong ty trong viéc tinh toan va theo ddi chi phi.

Hé théng s6 ké toan duoc mé dang ché d6 quy dinh va twong dbi hoan
chinh, dap tmg day du thong tin hiru dung ddi véi ting yéu cau quan ly cua Cong

ty va céc bén lién quan.
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- Thuec hién quy ché tién lirong diing quy dinh Nha nuwéc:

S6 sach ké toan phan anh chinh xéc, trung thuc cong tac tinh toan va thanh
toan cac khoan phai tra cong nhan vién. Ké toan tién luong va cac khoan trich theo
lwong da str dung day du hé théng chung tir, s6 sach, bang biéu...trong cong tac

hach toan hang ngay va cudi thang theo dung mau biéu qui dinh cua Bo tai chinh.

- Cong ty da 4p dung ding nhitng quy dinh cua Nha nudc vé chinh sach tién
lwong cho nguoi lao dong, khuyén khich nguoi lao dong di lam day du trong thang

dé c6 muc tién lwong cao.

- Cach tra Ivong khong nhitng phan anh trinh d§ cua nguoi lao dong qua luong
co ban ma con phan anh dugc tinh chat cong viéc ma ngudi d6 dam nhan qua tién
lrong chic danh (chac vu) va phan anh dugc hiéu qua lam viéc caa timg nguoi

théng qua xép hang.

- COng tac hach toan tién luong va cac khoan trich theo lwong duoc Cong ty
theo ddi thuc hién mot cach thuong xuyén lién tuc, c6 hé théng, dam bao tinh
chinh xac cao theo dung nguyén tac ché do. Chinh vi vay ma Cong ty luén nam bat
va quan Ii chat ché duoc tinh hinh bién dong caa quy lwong, quy BHXH, BHYT,
BHTN tir d6 c6 cac bién phap hitu hiéu dé ha gia thanh san pham trén co so tiét
kiém toi da marc chi phi bo ra nham nang cao muac thu nhap cho cong nhan. Trén
thuc té & phong ké toan da co su két hop hai hod, chit ché giira cac nhan vién trong

phong trong viéc theo ddi phan anh va phan bo tién luong.

- Viéc chi tra tién lwong va thyc hién trich cac khoan theo luong dung quy dinh

hién hanh caa Nha nude, dam bao quyén loi truc tiép ciia ngudi lao dong.
- Déi ngii ké todn nang dong, nhiét tinh trong cong viéc

Doi ngii ké toan tai cong ty phan 16n 1a nhimg nguoi tré tudi, co niang luc
chuyén mén, niang dong, nhiét tinh, ¢ trach nhiém trong cong viéc, lubn chap
hanh tét quy dinh tai cong ty. Bén canh dé nhitng ké toan tré lun biét hoc hoi ké
toan truong Ngo Thi Lan 1a nguoi 6 Kinh nghiém 1au nam, thuong xuyén chi bao

tan tinh cach 1am viéc sao cho hop ly, nhanh va chinh xéc nhat. Cong viéc kha 16n
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nhung ting thanh vién trong phong Tai chinh — ké toan phdi hop nhip nhang an
khap vai nhau nén cong viéc dat hiéu qua cao, dac biét la trong viéc tinh va thanh
toan tién lwong cho can bo cdng nhan vién va toan thé cong nhan truc tiép lao dong

cu thé, chinh xac, dap ung duoc nhu cau cua todn thé ngudi lao dong trong cong ty.
3.1.2. Han ché
- Vé nhan vién
S6 lwong nhan vién ké toan con han ché nén mdi ngudi phai 1am nhiéu phan

viéc khac nhau doi hoi can bo ké toan phai c6 trinh d6 cao, giau kinh nghiém.

- Cong ty chua dp dung hinh thizc thanh todan lwong mai phu hop
Hién nay cong ty van tra tién luong hang thang cho ngudi lao dong theo hinh
thic thanh todn tién mit trao tan tay. Hang thang, ké toan phai dén ngan hang rat
tién tra cho nguoi lao dong, ngudi lao dong dén truc tiép nhan tai phong ké toan
hoac théng qua truang cac bo phan. Vai s6 tién luong phai tra cho nguoi lao dong
hang thang nhu vay c6 nhiéu phién phirc nhu d6 an toan khdng cao, céng kénh

trong qua trinh luan chuyén, dé nham lan...

- Céng ty chira dp dung phan mém ké toan may

Hién nay ké toan tai céng ty TNHH Am Nhac Viét Thanh van chi st dung
bang tinh Excel dé tinh toan sb liéu nén viéc hach toan kha mat thoi gian trong khi
khdi lwong cong viéc lai nhidu. DU cac ké toan da quen véi cdng viéc caa minh,
nhung khi Cong ty c6 nhiéu hop dong dich vu hodc dén ky nop bao céo tai chinh,
bao céo thué thi ho tré nén rat ban ron va hau nhu phai hoan thanh cdng viéc voi
vang nén viéc tinh todn c6 thé nham Ian, sai s6t. Chinh vi vay viéc &p dung phan
mém ké toan 1a can thiét d6i véi cong ty, vira giam bot khéi lugng cong viéc va ap
luc cho ké toan cua cong ty, tinh chinh xac cao hon lai dé& dang dat hiéu qua trong

cong tac quan ly cho cac nha quan tri.
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3.2. MOT SO GIAl PHAP NHAM NANG CAO HIEU QUA KE TOAN
TIEN LUONG VA CAC KHOAN TRiICH THEO LUONG TAl CONG
TY TNHH AM NHAC VIET THANH

Viéc kich thich su can ci sang tao cua nguoi lao dong 1a mot yéu té khong
nhé gop phan tiang hiéu qua san xuat kinh doanh cua cong ty. Tién luong 1a mot
don bay kinh té khuyén khich va tao méi quan tdm cua ngudi lao dong toi cong
viéc cua ho. Vai nhitng mat han ché it 6i trong cong tac hach toén tién luong cua
cdng ty, e xin manh dan dua ra mot sé kién nghi nham hoan thién hon nira vé
phuong phap tinh luong, tra lwong va hach toan ké toan tién luong va cac khoan
trich theo luong.

3.2.1. Thém ké toan vién

Cong ty can thém ké toan vién dé dam nhiém bt phan cong viéc cho ké
toan tong hop, ké toan thyuc hién 1am mang riéng biét sé tang tinh ding dan trong
cong viéc va dem lai hiéu qua cao hon nhanh hon, nhat 1a vao cudi thang. Giam ap
luc cdng viéc cho ké toan truong va ké todn tong hop.

3.2.2. Ap dung phwong thirc tra lwong bing tién giri ngan hang

Cong ty nén tién hanh 1am thé ATM cho mdi nhan vién ciia minh va tién hanh
tra lwong bang tién giri mdi thang.

Viéc tra luong bang tai khoan s& giam bét sy luu thong tién mat, tranh rai ro
trong qué trinh van chuyén, tién dung cho ca doanh nghiép va ngudi lao dong.
Cong nhan vién co thé rat tién & bat ¢ noi nao ma khong can dén cong ty. Cong ty
cat tra lwong cho cong nhan vién vao tai khoan c& nhan ciia mdi nguoi, nhu vay
vira giam bét duoc cong viéc cho nhan vién ké toan, vira giam bét viéc str dung
tién mat cua doanh nghiép. Bé tao thuan lgi nhat cho ngudi lao dong, cong ty co
thé dé xuat phia ngan hang ddi tac lap dat may rut tién tu dong ngay tai cong ty,
diéu d6 thé hién sy quan tdm ciia cong ty dén loi ich cia ngudi lao dong, dong thoi
cling thuc hién tét theo chinh sach thanh toan lwong qua thé ciia Nha nudc.

3.2.3. Quy dinh rd rang vé cong tac kiém tra kiém soat cac chirng tir.

Pé dam bao tinh chinh xéac cia céac sé ligu trong ki, cong ty nén quy dinh rd
rang quy trinh kiém tra kiém soat ching tir qua hai ké toan vién khac nhau trudc
khi nhap liéu vao phan hanh lién quan trong phan mém.
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3.2.4. Quy ché tra lwong

Cong ty nén ban hanh quy ché lwong thudng trong doanh nghiép thanh van ban
va pho bién dén tat ca nhan vién. Quy ché luong thuong cang rd rang, minh bach
thi tinh than va dong luc cua nhan vién cang cao. Muc luong cua mdi ngudi 13 bi
mat nhung cach tinh lwong phai rd rang va d& hiéu... co ché hoic chinh sich tra
lwong nén duoc xem xét va danh gia, sira doi cho phu hop véi béi canh kinh doanh
va nhirng y&u cau méi.

3.2.5. Ap dung phan mém ké toan may

Pé dap (ing nhu cau caa thoi dai khoa hoc - ¢éng nghé va yéu cau caa cong
viéc hién nay, em xin kién nghi cong ty nén sir dung phan mém ké toan may thay
vi 1am ké toan trén bang tinh Excel. Viéc &p dung phan mém ké toan may giam
khdi luong cong viéc va ap luc cho ké toan, dem lai rat nhiéu thuan tién: Khi c6
nghiép vu kinh té phét sinh, ké toan chi can m¢ phan mém (hé thong da duoc cai
dat san) va nhap so liéu vao, sau d6 hé thdng s& tu chay chi tiét cac so liéu vao sb
sach ¢ lién quan. Cac ké toan vién co thé xem nghiép vu chinh xac hay khong khi
xem céc s6 sach lién quan trong hé théng, dong thoi néu phat hién sai s6t co thé
stra chira truc tiép ma khong can ghi thém bat toan nao khac. Cudi thang hé thdng
s& tu dong khoa s6 va chuyén s liéu sang thang tiép theo. Hé thdng con cé chirc
nang rat hiru dung 1a cap nhat ngay sé liéu vao bao cio tai chinh va luu trit s6 sach
Ion.

Hién tai cd rat nhiéu phan mém ké toan trén thi truong. Cong ty cd thé tham
khao cac phan mém nhu MISA, FAST ...hién dang duoc nhiéu cong ty st dung
hiéu qua. Chi phi cho mdi lan mua ban quyén phan mém chi tir 4.000.000 —
10.000.000 d/nam tuy phién ban. Vi tinh hinh tai chinh hién nay cua cong ty thi
viéc dau tu phan mém ké toan may hoan toan hop Iy.

Mot s6 phan mém thong dung hién nay nhu
- Pham mém ké toan MISASME.NET 2012
MISA SME.NET 2012 la phan mém ké toan cho phép doanh nghiép thuc hién
cac nghiép vu: Quy, Ngan hang, Mua hang, Ban hang, Thué, Kho, TSCD, CCDC,
Gia thanh, Hop dong, Ngan sach, Co dong,Tong hop. Phan mém ty dong lap céc
bao céo thué cd ma vach va quan ly chit ché hoéa don ty in, dit in, dién tir theo
dung quy dinh cua Tong cuc Thué. Két ndi véi dich vu ké khai thué qua mang
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MTAX.VN dé nop bao céo tryc tiép dén co quan Thué. Pic biét, MISA
SME.NET 2012 cap nhat Thong tu 156/2013/TT-BTC quy dinh stra ddi céc biéu
mau thué GTGT, TNDN, TTPB, Thué tai nguyén...

- D& tiép can va cai dat, dé st dung.

- Quy trinh hach toan bang hinh anh than thién, dé hiéu, d& st dung véi phim,
sach hudng dan va trg gidp truc tuyén.

- COng cu quan trj tai chinh hiéu qua. Kiém soat chat ché tinh hinh tai chinh,
nang cao hiéu qua san xuét kinh doanh. Cap nhat céc ché do ké toan tai chinh
méi nhat

- Ludn cap nhat cac ché do ké toan tai chinh, cac thong tu hudng dan thué, bao

hiém...m&i nhat.

@ MISA SME.NET 2012 R4 Enterprise - phamhqthanh M=
: Tép Danhmuc Mghiépyu Héthdng Tiénich Trdgidp
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- Phan mém ké toan FAST ACCOUNTING

Phan mém Fast Accounting: D4y 1a phan mém hudng dén doanh nghiép vira
va nho.

MJdi ndm, phan mém nay duoc nang cap va cho ra nhiing phién ban méi véi
nhiéu tinh ning va tién ich. Ching han, Fast Accouting 2009f da cap nhat ché do
tai chinh, ké toan va thué méi nhat. Ngoai ra, Fast Accouting 2009f cho phép
doanh nghiép theo ddi dong tién, quan Iy céng no; quan ly hang ton kho; Cung
cap cac chuong trinh tinh gia thanh bang nhiéu phuong phap; Cho phép quan ly
s6 liéu lién nam; quan 1y s6 liéu cua nhiéu don vi co so, nhiéu thoi ky khac nhau.

Fast Accouting ciing c6 tinh mém déo, kha ning bao mat, cé thé chay trén
nhiéu mang nhu Windows Server hoic Novell Netware. Ngoai ra, phan mém con
c6 tinh da tac vy, tu dong hod xu 1y sé liéu, tién ich nhap liéu, hd tro téc do lap
béo cdo... Vi thé, theo ba Ninh Thi Té Uyén, giam doc chi nhanh TPHCM cua
Cong ty FAST “Pay 1a san pham duoc ua chudng va da sé déu chon giai phap
tron go6i1”.

i Fast Accounting 2006.f - R0108

Cac phan hé nghiép vu I Hé théng \ | Danh muc tir dién va tham s& tuy chon I
:
K& toan tang hop In danh muctir dién vatham sd tuy chon  Danh muc quyen chitng tir
K& toén tién mat tién glti va tién vay Quén lyva bao tri sd liéu Danh muyc tién t&
K& toan béan hang va cong ng phai thu Quén Iy ngudi sit dung Cép nhatty gié quy ddi ngoai té
Ke toan mua hang va cing ng phai trd Trg giup Danh muc don vi cd s&
K& toan hang tén kho Kétthic Danh muc bd phén hach toén
Ké toan chi phl vatinh gia thanh Danh muc nhan vién
Ke todn tai sén cb dinh Khai béo ngay bét dau cua nam tai chint
K& todn cong cu dung cu Khai bao ky nhap ligu d&u tién trong Fas
Béo cao thué Khai bao hién thj cactrucmg trong d/muc
K& toan chi déu tu Khai bao trang thai chitng tir
Béo céo q.tri phén tich theo thdi gian Khai béo hién m& giao dich nhap ligu
Béao céo q.trj phén tich theo dves Khai bao phuong phéap tinh gxa hang tén
Khai bao phuaong phép tinh ty gid GS
Khai b&o céactham so tuy chon
/ /
€ Nouoi st dung: ABC {J QUOC-THANH # THANH %% Ngay khoa sé: 01/01/2005 | 10/04/2011 | Dan vi: 0000000(

3.2.6 . Hoan thién hé théng so sach ké toan caa cong ty

Tai cong ty hién nay khdng mé sb chi tiét cho TK 338 khién cho viéc theo
ddi cac khoan trich theo lwong khé khan va khi can kiém tra sé liéu thi kha rac rdi,
lai phai tinh toan lai tirng khoan trong tong sé chung céc khoan da trich. Vi vay em
xin kién nghi cong ty nén tién hanh mg so chi tiét cac tai khoan nay dé cong tac
theo ddi, tong hop va quan 1y dugc dam bao hon. Sau ddy em xin 1ap s6 chi tiét tai
khoan 3382 trong thang 9/2014 nhu sau: (cac so chi tiét TK 338 khéc 1ap tuong tu)
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- Cac khoan trich theo luong tinh vao chi phi

Ng TK 622 : 1396209
No TK 627 : 209734
No TK641 : 151256
Nog TK642 : 1076 286
C6 TK 3382 : 2833485
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Biéu 2.12 Trich so chi tiét TK 3382 tai cong ty TNHH Am Nhac Viét Thanh

Pon vi : Cong ty TNHH Am Nhac Viét Thanh
Pia chi : S6 3/46 Lach Tray — Ngo Quyén - Hai Phong

M4u s6 S38 — DN

(Ban hanh theo QP s6 15/2006/QD-BTC
Ngay 20/03/2006 cua Bo truéng BTC)

SO CHI TIET TAI KHOAN

Tai khoan : 3382- Kinh phi cong doan

Pon vi tinh :dong

NT Chikng tir Dién giai TK déi S6 phat sinh S6 dw
ghisé | Séhieu | Ngay thang ng No Co No Co
S6 dw dau ky
5/9 GBN 221 5/9 Nop KPCD 8/2014 112 2 655 901 -
622 1396 209 1 396 209
30/9 BPBL 30/9 Trich KPCP thang 9/2014 627 209 734 1 605 943
9 tinh vao chi phi 641 151 256 1757 199
642 1076 286 2 833 485
Céng so phat sinh
S6 du cudi ky 2 833 485

Ngudi ghi so

K& toan truéng
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KET LUAN

Cong tac t6 chuc quan ly ké toan tién lwong va cc khoan trich theo lwong
va BHXH 1a mot noi dung co ban, quan trong trong céng tac quan ly kinh té.

T6 chtc quan Iy tot vé cong tac lao dong d6 mdi cdng ty phai tinh toan
hop Iy khoa hoc trong viéc 1ap ké hoach lao dong tién lwong, thanh toan cac
khoan chi tra cho can bo cong nhan vién s& gop phan khéng nho trong cong viéc
giam gié thanh san pham.

Ké toan tién luong va cac khoan trich theo lwong phan anh chinh xac kip
thoi va dap Gmg yéu ciu chung cta cong ty thi né s& gitp cho ngudi lanh dao
cong ty nam duoc tinh hinh lao dong va chi dao nhan vién c6 hi¢u qua, déng
thoi ¢ nhirng bién phap kip thoi, ding dan.

Do d6 cong tac ké toan tién lwong va cac khoan trich theo lwong noi riéng
va cong tac ké toan ndi chung phai ludn ludn khdng nging hoan thién.

Qua thoi gian thyc tap tim hiéu vé t6 chuac ké toan tién luong va cac
khoan trich theo lwong tai Cong ty TNHH Am Nhac Viét Thanh em da thu duoc
nhiéu kién thirc thuc té vé td chirc ké toan véi tirng phan hanh, di sau tim hiéu vé
tién lwong cta cdng ty. Tir d6 em xin dwa ra mot sé kién nghi nham hoan thién
cong tac hach toan tién luong tai Cong ty. Mac du da ¢6 gang van dung Iy thuyét
vao thuc tién cdng tac ké toan, nhung do trinh d6 nhan thic con han ché chic
chan bai viét khong tranh khoi thiéu s6t. Em rat mong nhan dugc y kién dong
gop caa Ths Van Hong Ngoc vé bai luan dé bai viét hoan thién hon.

Cudi cung, em xin giri o1 cam on dén Ths Vin Hong Ngoc va cam on
Ban giam d6c cuing can bo phong TC- KT caa Coéng ty TNHH Am Nhac Viét
Thanh d3 tan tinh huéng dan, chi bao, giup d& em trong thoi gian thuc tap va
hoan thanh bai bao cao nay.

Em xin chan thanh cdm on!
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TAI LIEU THAM KHAO

1.  Ché do ké toan doanh nghiép vira va nho ( b tai chinh)

2. Noi dung va hudng dan 26 chuan muc ké toan Viét Nam

3. Khoéa luan cac khoa 14,13,12 tai thu vién truong va tai trang web:
tailieu.hpu.edu.vn.

4.  Céc ching tir, sd sach ké toan nam 2014, dic biét 1a thang 9 cua
cong ty TNHH Am Nhac Viét Thanh
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