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Truong dai hoc Dan 14p Hai Phong Khoa luan tot nghiép

LOI MO DAU

Nudc ta dang trong thoi ki d6i méi trong coéng cudc cong nghiép hoa hién
dai hoa va hdi nhédp kinh té quéc té. Chinh sy mé ctra nén kinh té tao ra nhiéu
thach thtrc va canh tranh gay gat, doi hoi cac doanh nghiép ca trong nudc va
ngodi nudc phai ty chii vé kinh doanh va tai chinh. Phai ty d6i méi minh dé
pht hop véi nhu cdu san xut kinh doanh trong co ciu thi trudng.

Yéu t6 lao dong 1a mot trong ba yéu t6 co ban quyét dinh dén su ton tai va
phat trién ctia qua trinh san xuat. Lao dong giit vai tro chii chét trong viéc tai tao
ra cua cai vat chat. Nguoi lao dong chi phat huy hét kha ning ctia minh khi st
lao dong ciia ho dugc dén bu xing dang. Pay 1a khoan tién lvong ma ngudi lao
dong nhan dugc sau khi bo suc lao dong. Con ddi véi Cong ty day la khoan chi
phi bo ra dé co thé ton tai va phat trién duoc.

Vi vay viéc hach toan phan bo tién lwong va nhiing khoan trich theo luong
la mot trong nhitng cong cu quan ly quan trong ctia doanh nghié€p hach toan
chinh xéc chi phi lao dong cé y nghia co s, 14 cin cir dé xac dinh nhu cau vé sd
luong, thoi gian lao dong va xac dinh két qua lao dong. Péi v6i nguoi lao dong
tién luong 1a ngudn thu nhap chu yéu dé dam bao cudc séng va ti tao siuc lao
dong. Chinh vi vay, can c¢6 mot ché do tién lvong ludn luon ddi méi cho phu
hop véi diéu kién kinh té, dé kich thich lao dong.

Nhén 1d tdm quan trong cta van dé trén, em di chon dé tai “ Hoan thién
cong tic ké toan tién lwong va cic khoan trich theo lwong tai Cong ty
TNHH in Thanh Heong”

Bai khoa luan ctia em gdm 3 chuong:

Chuong 1: Ly luin chung vé cong tic hach toan tién lwong va cac khoén
trich theo lwong
Chuwong 2: Thue trang cong tac ké toan tién lwong va cac khoan trich
theo lwong tai Cong ty TNHH in Thanh Huwong
Chuong 3: Mot s6 bién phap hoan thién cong tic ké toan tién lwong va
cac khoan trich theo lwong tai Cong ty TNHH in Thanh Hwong
Do han ché nhiéu vé kién thuc, thuc té va thoi gian nén chic chin bai

khoa luan cta em con nhiéu thiéu s6t. Mong thiy c6 gop ¥ danh gid va nhan xét
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Truong dai hoc Dan 1ap Hai Phong Khoa luan t6t nghiép

gitip em ciing c¢b thém von kién thirc cia minh.

Em xin chin thanh cdm on cac c¢d chu anh chi phong ké toan cong ty
TNHH in Thanh Huong, cac thiy cb gido trudng Dai hoc dan 1ap Hai Phong, cd
giao hudéng dan Ths. Lé Thi Nam Phuong da tao diéu kién va hudng din tan tinh

gitip em hoan thién t6t bai khéa luin nay

Sinh vién
Nguyén Thi Ha An
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Truong dai hoc Dan 1ap Hai Phong Khoa luan t6t nghiép
CHUONG 1: LY LUAN CHUNG VE CONG TAC HACH TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG

1. Tién lwong va ban chit ciia tién lwong

1.1 Khai niém va ban chat tién lwong

1.1.1 Khai niém ké toan tién lwong

Ngudi lao dong sau khi str dung stc lao dong tao ra san pham thi duogc tra
mot sb tién cong nhét dinh. Vay co thé coi strc lao dong 1a hang hoa, mot loai
hang hod dic biét. Va tién luong chinh 1a gia ca cta hang hoa dic biét d6, hang
hoa strc lao dong. La gia ca strc lao dong dugc hinh thanh theo thao thuan gitra
nguoi lao dong va ngudi sir dung lao dong phu hop vdi cac quan hé va cac quy

luat trong nén kinh té thi trudng.

“ Tién luong 13 sb luong tién t& ma nguoi sir dung lao dong tra cho nguoi lao
dong theo gia tri surc lao dong d& hao phi, trén co so thoa thuan theo hop déng

lao dong,”

- Strc lao dong 1a mot loai hang hoa, gié tri cua suc lao dong chinh 1a cong strc
ctia ngudi lao dong két tinh trong hang hoa. Tién lwong 14 mot pham tru kinh té
gén lién véi lao dong, tién té va nén san xuét hang hoa. Trong nén kinh té hién
nay, véi su chuyén mén hoa cao cia tu liéu san xuat ma hinh thanh nén mét nén
kinh té da dang da nganh nghé. Do vy tuy vao dic thu riéng trong viéc sir dung
suc lao dong cua tung khu vuc kinh té ma cac quan hé thué mudn, mua ban strc
lao dong ciing khac nhau. Sy danh gid moét cach chinh xéc gia tri cua suc lao

dong s& dua ra duoc sb tién lwong hop 1y ma ngudi sir dung lao dong co thé tra.

- Tién luong 14 khoan thu nhap chinh d6i v6i nguoi lao dong do vy né phai
mang day du gia tri giup ho co thé tai san xuat lai strc lao dong di mat trong qua
trinh lao dong, dong thoi ciing phai dap ing duogc gia tri tinh than co ban cua
nguoi lao dong trong cong cudc sdng dé co thé lam dong luc thic day ngudi lao
dong trong cong viée. Khong nhitng thé, tién luong con 13 chi phi dau vao bat
budc cua cac doanh nghiép san xuat kinh doanh, do d6 tién luong c6 anh hudng

truc tiép va gian tiép téi két qua hoat dong san xuét kinh doanh ciia doanh
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Truong dai hoc Dan 14p Hai Phong Khoa luan tot nghiép

nghiép thong qua viéc tao dong luc, khuyén khich ngudi lao dong lam viéc dat

nang suat cao hon.

1.1.2 Ban chét

- Pé tién hanh quy trinh san xuat kinh doanh doanh nghiép bao gio ciing can
co3 yéu td co ban do6 1a : tu lidu lao dong, ddbi tuong lao dong va luc luong lao
dong. Trong d6 luc luong lao dong 1a yéu to chinh mang tinh chit quyét dinh.
Luc luong lao dong ludn dong vai tro trung tAm chi phdi quyét dinh moi qua
trinh san xuat kinh doanh. D¢ san xuét ra cia cai vat chat, con ngudi phai hao
phi strc. Dé c6 thé tai san xuit va duy tri stc d6, ngudi sé& nhan dugc nhiing
khoan bu dap duoc biéu hién dudi dang tién luong.

- Tién luong chinh 1a biéu hién bang tién cua gia tri stc ma ngudi duge sur
dung dé bu dap hao phi ctia minh trong qua trinh san xuat nham tai san xut strc
lao dong. Nhur vdy ban chit cia tién lwong chinh 14 gia ca suc lao dong, duoc
xac dinh dua trén co s¢ gia tri cia da hao phi dé san xuét ra cua cai vat chat,
dugc ngudi va nguoi sir dung thoa thuan véi nhau.

1.2. Chirc ning, vai tro va y nghia ciia ké toan tién lwong
1.2.1 Chirc ning

Chirc niing don bay cho doanh nghiép

Tién luong 1a dong luc kich thich ning lyc sang tao, ting ning suat lao
dong hiéu qua nhat. Boi vi tién luong gan lién quyén loi thiét thuc nhat d6i véi
nguoi lao dong, nd khong chi thoa méan vé nhu cau vé vat chat ddi ma con mang
¥ nghia khang dinh vi thé cta nguoi lao dong trong doanh nghiép. Chinh vi vay
khi tién lwong nhan dugc thoa dang, cong tac tra luvong ctia doanh nghiép cong
b@fmg, 0 rang s€ tao ra dong lyc ting nang suat lao dong, tir do 1gi nhuén cua
doanh nghiép dugc tang 1én. Khi c¢6 lgi nhuan cao nguén phuc loi trong doanh
nghiép danh cho ngudi lao dong nhiéu hon, no 1a phan bo sung cho tién lwong
lam tang thu nhap va loi ich cho ho va gia dinh ho tao ra dong luc lao dong tang
kha ning gan két lam viéc ting niang suét lao dong, giam chi phi san xuit, xoa
bo su ngin cach giita nhimg ngudi st dung lao dong va ngudi lao dong tat ca

huéng téi muc tiéu ctia doanh nghiép dua su phat trién cua doanh nghiép 1én
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Truong dai hoc Dan 14p Hai Phong Khoa luan tot nghiép

hang dau.
Chiic niing kich thich ngwoi lao dong tiing ning suit lao dong
Khi xay dung c4c hinh thtc tra lwong phai dam bao dugc yéu cau nay va
ddng thoi day ciing chinh 1a chirc ning cta tién luong. Pong luc cao nhat trong
cdng viéc cua ngudi lao dong chinh 14 thu nhap (tién luong) vi vay dé c6 thé
khuyén khich ting ning sut lao dong chi c6 thé 14 tién luong méi dam nhiém
chtrc ning nay. Mit khéc, hinh thire quan tri ngay nay duoc &p dung phd bién la
bién phép kinh té nén tién luong cang phat huy duoc hét chirc nang ciia minh tao
ra dong luc ting nang suét lao dong.
Chiirc niing tai san xuat lao dong
Tién luong 14 thu nhap chinh ciia ngudi lao dong, c6 thé néi day chinh 1a
ngudn nudi sdng nguoi lao dong va gia dinh ho, Vi vay tién luong tra cho nguoi
lao dong phai dam bao tai san xuét sirc lao dong va nang cao chat luong lao
dong. Thyc hién t6t chitc ning nay cia tién luong gilp doanh nghiép c6 ngudn
lao dong on dinh dat ning suét cao.
Ngoai cac chic ning trén con mot s chic niang khac nhu chirc ning thanh
toan, chirc nang thudce do gia tri strc lao dong.
1.2.2 Vai tro
Tién luong 12 mot bo phan cau thanh nén gid tri caa san pham Ma san pham
la co so tao ra ngudn thu nhap doanh nghiép. Chinh vi vay viéc quan |y chit ché
vé cong tac hach toan trén hai phuong dién sb luong va chat luong 12 yéu cau
buc thiét ddi voi mdi doanh nghiép. Mat khac, dé ton tai va dung vimg trén
thuong trudng hay diéu kién canh tranh gay gat nhu hién nay doi héi cac doanh
nghiép phai cing cd su can bang cuc bd doanh nghiép lam cho tién trinh san
xuat kinh doanh cua doanh nghiép ngay cang hiéu qua hon.
- Vé mat kinh té
Tién luong dong vai tro dic biét quan trong, quyét dinh trong viéc 6n dinh va
phat trién kinh té gia dinh. Néu tién khéng du trang trai, mirc song ctia ngudi lao
dong bi giam sat, ho phai kiém thém viéc 1am ngoai doanh nghiép nhu vay c6

thé 1am anh huong két qua 1am viéc tai doanh nghiép. Nguoc lai néu tién luong
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Truong dai hoc Dan 14p Hai Phong Khoa luan tot nghiép

tra cho ngudi lao dong 16n hon hoic bang mirc luong t6i thicu thi s& tao cho
ngudi lao dong yén tam, phan khai 1am viée, dén hét kha ning va sic luc cua
minh cho céng viéc Vi loi ich chung va loi ich riéng, c6 nhu vay dan méi giau,
nudc mdi manh.

- V& mit chinh trj X3 hoi

C6 thé noi tién lvong 14 mdt nhan t6 quan trong tdc dong manh mé nhat, néu
nhu tién luong khéng gan chit voi chat lugng, hiéu qua cbng tac, khdng theo gia
tri sttc lao dong thi tién luong khdng du dam bao dé san xuat, tham chi tai san
xuat gian don strc lao dong khong da dé khuyén khich nang cao trinh do nghiép
vu, trinh do tay nghé. Vi vay, tién luong phai dam bao cac yéu té cau thanh dé
dam bao ngudn thu nhap, 1 ngudn séng cha yéu cua nguoi lao dong va gia dinh
ho, 1a diéu kién dé nguoi lao dong huong lwong hod nhap vao thi truong lao
dong xa hoi .
1.2.3 Y nghia ciia tién lwong

Tién luong 1a yéu t6 co ban dé quyét dinh thu nhap ting hay giam cta
nguoi lao dong, quyét dinh muc séng vat chat ciia nguoi lao dong 1am cong an
lwong trong doanh nghiép. Vi vy dé co thé tra luong mot cach cong bang chinh
xéac, dam bao quyén loi cho nguoi lao dong thi mdi tao ra su kich thich, sy quan
tam dGng dan cua ngudi lao dong dén két qua cudi cung cua doanh nghiép. C6
thé noi hach toan chinh xac dung din tién luong 14 mot don bay kinh té quan
trong dé kich thich cac nhan to tich cuc trong mdi con nguoi, phat huy tai ning,
sang kién, tinh than trach nhiém va nhiét tinh ctia nguoi lao dong tao thanh dong
luc quan trong ciia su phat trién kinh té.

Mit khéc, tién luong 1a mot trong nhiing chi phi ciia doanh nghiép hon
nita lai 13 chi phi chiém ti 1é dang ké. Muc tiéu ctia doanh nghiép 1a t6i thiéu hoa
chi phi, tdi da hoa loi nhuan nhung bén canh d6 phai chi ¥ dén quyén loi cta
ngudi lao dong. Do d6 1am sao va lam cach nao dé vira dam bao quyén loi cia
nguoi lao dong vira dam bao quyén loi cia doanh nghiép. D6 1a van dé nan giai
ciia mdi doanh nghiép. Vi vay hach toan tién luong va cac khoan trich theo
lvong khong nhiing c6 y nghia phat huy tinh tich cuc, chu dong, sdng tao cua

ngudi lao ddng ma con ¢ ¥ nghia giup cic nha quan 1y st dung quy tién luong
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Truong dai hoc Dan 14p Hai Phong Khoa luan tot nghiép

c6 hiéu qua nhét tirc 13 hop 1y ho4 chi phi gitp doanh nghiép lam an c6 13i. Cung
cap thong tin diy du chinh x4c vé tién lwong ciia doanh nghiép, dé tir d6 doanh
nghiép c6 nhiing diéu chinh kip thoi, hop 1y cho nhitng ki doanh thu tiép theo.

Poi véi doanh nghiép : Tién luong 1a mot trong nhitng yéu t6 dau vao cia
qua trinh san xudt, cau thanh nén gia thanh san pham. Do d6, théng qua cac
chinh sach tién lwong c6 thé danh gia dugc hiéu qua kinh té caa viée sir dung lao
dong.

Poi véi nguoi lao dong : Tién lwong 1a mot phan co ban nhat trong thu

nhép cua nguoi lao dong, gitp ho va gia dinh trang trai cac chi ti€u, sinh hoat,
dich vu can thiét. Trong nhiéu truong hop tién luong kiém duoc con phan anh
dia vi cua nguoi lao dong trong gia dinh, trong twong quan véi dong nghiép
cling nhu gia tri tuong dbi ctia ho ddi véi té chirc va xa hoi. Kha ning kiém
duogc tién cong cao hon sé thiic day ho ra stc hoc tap dé nang cao gia tri ctia ho
tir 46 dong gop nhiéu hon cho doanh nghiép ma ho 1am viéc. Khong ngau nhién
ma tién luong trd thanh chi tiéu dau tién, quan trong cia ngudi lao dong khi
quyét dinh lam viéc cho mot t6 chirc nao do.

Poi véi xa hoi : Pung ¢ khia canh kinh té vi md, tién luong cao gitp nguoi
lao dong c6 strc mua cao hon va tir d6 lam tang su thinh vugong ciia mot cong
d6ng xa hoi, nhung khi sitc mua ting gia ca ciing ting diéu nay lam giam muc
séng ctia ngudi cd thu nhap thap khong theo kip murc ting cia gia ca. Bén canh
d6, gia ca ting co thé 1am cau vé san pham dich vu giam va tir d6 1am giam cong
an viéc lam. Pung & khia canh kinh té vi mo, tién luong 13 mot phan quan trong
ctia thu nhap quéc dan, 1a cong cu kinh té quan trong dé nha nuéc diéu tiét thu
nhap gitta nguoi lao dong véi nguoi st dung lao dong. Thu nhap binh quan dau
nguoi la ti€u chi quan trong dé danh gia su thinh vuong va phat trién cua mot
qudc gia.

1.3 Cac nhén t6 dnh huéng téi tién lwong
Co thé chia cac yéu t6 anh hwong dén tién lwong 1am 4 nhém nhw sau:
Nhém céc yéu t6 thudc vé ban than cong viéc :
- Su phurc tap ctia cong viéc: Cac cong vi¢c phirc tap doi hoi trinh do va k¥ nang

cao mdi co kha ning giai quyét s& budc phai tra lwong cao. Thong thudng cac
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cong viéc phuc tap gan lién véi nhitng yéu cau vé dao tao, kinh nghiém va nhu
vay s& anh huong dén murc lwong. Sy phirc tap cua cong viéc phan anh muirc d6
kho khin va nhitng yéu cau can thiét dé thyc hién cong viéc. Su phuc tap cua
cong vi¢e dugc phan anh qua cac khia canh sau day :
- Yéu cau vé trinh d6 hoc van va dao tao
- Yéu cau cac k¥ nang can thiét & hoan thanh cong viéc
- Cac pham chat c4 nhan can co
- Trach nhiém ddi véi cong viéc.
- TAm quan trong ctia cong viée
- biéu kién dé thyc hién cong viéc
Nhém céc yéu té thudc vé ban than nhan vién:
- Trinh d6 lanh nghé ctia nguoi lao dong
- Kinh nghiém cta ban than nguoi lao dong.
Kinh nghiém dugc coi nhu mét trong nhitng yéu to quan trong anh huéng dén
luong bong cta ca nhan.

- Mirc hoan thanh cong viéc: Thu nhap tién lvong ctia mdi ngudi con phu
thudoc vao muc hoan thanh cong viéc cua ho . Cho du nang lyc 1a nhu nhau
nhung néu muc do hoan thanh cong viéc 1a khac nhau thi tién luong phai khac
nhau. D6 cling 14 su phan anh tat yéu cta tinh cong bang trong chinh sach tién
luong
- Tham nién cbng tac: Ngay nay trong nhiéu to chirc yéu t6 thim nién cé thé
khong phai 1a mot yéu té quyét dinh cho viéc ting lwong. Tham nién chi 1a mot
trong nhimg yéu té giup cho viéc dé bat, ting thuong nhan vién.
- Sy trung thanh: Nhiing nguoi trung thanh véi t6 chire 1a nhitng ngudi gan bo
lam viéc 1au dai véi t chirc. Tra luong cho sy trung thanh s& khuyén khich nhan
vién 10ng tan tuy tdn tAm vi sy phat trién cta to chirc. Su trung thanh va tham
nién c6 méi quan hé voi nhau nhung c6 thé phan anh nhiing gia tri khac nhau.
- Tiém ning cua nhan vién: Nhitng ngudi c6 tiém ning 13 nhitng ngudi chua co
kha nang thuc hién nhiing cong viéc khé ngay, nhung trong tuwong lai ho c6 tiém

nang thuc hién dugc nhing viéc d6. Tra luong cho nhitng tiém ning duoc coi
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nhu dau tu cho twong lai gitp cho viéc giit chan va phat trién tai nang cho tiém
nang cua tuong lai. Co thé c6 nhitng nguoi tré tudi duge tra lwong cao boi vi ho
c6 tiém ning trd thanh nhimg nha quan trj cdp cao trong tuong lai.
Nhém cac yéu t6 thudc vé méi truong Cong ty

- Chinh sach tién luong ctia Cong ty

- Kha nang tai chinh ctia Cong ty

- Nang suét lao dong

Nhém céc yéu té thudc vé moi truwong xa hoi

- Tinh hinh cung cap stc lao dong trén thi truong

- Mitc séng trung binh ciia dan cu

- Tinh hinh gié cd sinh hoat

- Strc mua cua cong chung

- Cong doan , xa hoi

- Nén kinh t

- Luat phap

Khi xay dyng hé thong tién luong ngudi ta c6 xu hudng trudc tién dya vao
cong viéc sau d6 str dung cac yéu cau vé k¥ niang va két qua lam viéc dé xac
dinh mirc lwong cho mdi nhan vién.
1.4 Phan loai va hach toan lao dong
1.4.1 Phan loai lao dong trong doanh nghiép.

Vi¢c phan loai lao dong rat can thiét ddi véi mdi doanh nghi¢p nham muc
dich phuc vu cho nhu cau quan 1y doanh nghiép, xac dinh cu thanh hop 1y giita
cac loai lao dong 13 bién phap c6 ¥ nghia quan trong quyét dinh ning suit lao
dong va hiéu suat cong tac cia mdi loai lao dong.

Luc luong lao dong trong DN c6 thé dugc phéan ra lam nhiéu loai tuy theo mdi
dic trung ciia doanh nghiép. Bao gdm cac hinh thic phan loai chu yéu:

- Lao dong thuong xuyén va lao dong hop dong.

- Lao dong truc tiép va lao dong gian tiép.

- Lao dong trong linh vuc SXKD va lao dong ngoai linh vue SXKD.

- K¥ thuat, quan 1y, hanh chinh.
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- Chuyén vién chinh, céan su.
- Ngoai ra con phan loai cong nhan theo cip bac, do tudi, gidi tinh dé c6
ké hoach tuyén dung va ké hoach bao hiém...

1.4.2 Hach toan lao dong trong doanh nghiép.

- Hach todn lao dong bao gém viéc hach toan tinh hinh str dung ) luong
lao dong va thoi gian lao dong, hach toan két qua lao dong. T6 chtre tét hach
toan két qua lao dong gitp cho DN c6 nhitng tai liéu ding dan, chinh xac dé
kiém tra viéc chap hanh ky luat lao dong, tinh hinh ning suat lao dong, tinh hinh
hiéu suat cong tac. Hach toan lao dong s& cung cip cho DN ¢ tai liéu dung dan
dé tinh lvong, tro cép, BHXH cho CNV dung chinh sach ché do Nha nudc da
ban hanh ciing nhu nhitng quy dinh cta doanh nghiép da dé ra.

- Hach toan tinh hinh sir dung s luong va thoi gian lao dong.

+ S6 luong lao dong: SO luong lao dong thuong co sy bién dong ting giam
trong tung don vi, timg bd phan cling nhu trong pham vi toan doanh nghiép. Su
bién dong trong DN c6 anh hudng dén co ciu lao dong, chit luong lao dong va
do d6 lam anh huodng dén viéc thuc hién nhiém vu SXKD cua doanh nghiép. bé
phan anh $6 luong lao dong hién c6 va theo doi sy bién dong lao dong trong
tung don vi, bd phan, doanh nghiép str dung “SH danh sach lao dong”. Co s& s6
liéu dé ghi vao “S6 danh sach lao dong” 1a cac chimg tir tuyén dung, cic quyét
dinh thuyén chuyén cong tac, cho thoi viée, huu tri... Viéc ghi chép vao “SH
danh sach lao dong” phai day du, kip thoi 1am co sé cho viéc 1ap béo céo vé lao
dong va phan tich tinh hinh bién dong ctia doanh nghiép hang thang, quy, nim
theo yéu cau quan 1y lao dong cua doanh nghiép va cia co quan quan 1y cap
trén.

+ Tho1t gian lao dong ctia doanh nghiép: Thoi gian lao dong cd ¥ nghia

quan trong trong viéc thuc hién nhiém vy SXKD. bé phan anh kip thoi, chinh
xéc tinh hinh sir dung thoi gian lao dong, kiém tra viéc chap hanh ky luat lao
dong cua cong nhdn vién trong doanh nghiép, ké toan sir dung “Bang chidm
cong”. Ngoai bang chim cong, ké toan con sir dung mot s6 ching tir khac dé

phan anh cu thé tinh hinh st dung thoi gian lao dong ctia céng nhan vién:
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* Phiéu nghi huong Bao hiém xa hoi

* Phiéu bao 1am thém gio

* Bién ban diéu tra tai nan lao dong.

- Hach toan két qua lao dong.

Két qua lao dong cua cong nhan vién trong doanh nghiép chiu anh hudng cua
nhiéu nhén t6: Thoi gian lao dong, trinh do thanh thao, tinh than thai do, phuong
tién st dung... Khi danh gia, phan tich két qua lao dong ctia cong nhan vién phai
xem xét mot cach day dil cac nhén to trén. Két qua lao dong cua cong nhan vién
trong doanh nghi¢p dugc phan anh vao cac ching tu:

+ Phiéu x4c nhéan san phém hoac cong viéc hoan thanh.

+ Hop dong giao khoan.

Tuy theo loai hinh, dic diém SXKD ma doanh nghiép s& chon sir dung chimg
tir thich hop dé phan anh kip thoi, ddy du, chinh xac két qua lao dong. Mdi
chtmg tir st dung déu phai phan anh duwoc nhitng ndi dung co ban: Tén CNV
hoac bd phan cong tac, loai san phém, cong vi¢c da thuc hién, thoi gian thuc
hién, s6 luong va chat luong san phém, cong viéc da hoan thanh dugc nghiém
thu.

Can ctr cac chung tir hach toan két qua lao dong ké toan tong hop két qua

lao dong cua tung ca nhan, by phan va toan don vi lam co s& cho viéc tinh
toan nang suat lao dong va tinh tién luong theo san pham cho timg cong nhan.
1.5 Cac hinh thire tra lwong

Hién nay cong tac quan ly nguoi ta thuong dung 2 hinh thirc trd luong
chinh 1a: tra luong theo thoi gian va tra luong theo san pham. Ngoai ra trong qua
trinh lao dong nguoi lao dong con dugc hudng cac khoan khac nhu: ché d6 phu
cp, tién thudng. ..

1.5.1 Tra lwong theo thoi gian

Pay 1a hinh thirc tra luong cin cir vao thoi gian lao dong thuc té, luong
cap bac dé tinh luong cho céng nhan vién. Hinh thirc nay dugc ap dung chu yéu
cho can bd cong nhan vién chtc, quan 1y, y té gido duc, san xuét trén day

chuyén ti dong. ...
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Nhin chung thi hinh thirc tra luong theo thoi gian c6 nhiéu nhugce diém
hon hinh thtc tra luong theo san pham vi né chua gan thu nhap véi két qua caa
nguoi lao dong ma ho da dat dugc trong thoi gian lam viéc.

Hinh thtrc tra lwong theo thoi gian gdm :
- Hinh thtre tra luong thoi gian don gidan
- Hinh thure tra luong thoi gian c6 thudng
Cong thirc tinh tién lwong:
Le=Len™ Ta
Trong do:
- Lg: Tién lvong thuc té nguoi lao dong nhan dugc
- Lg :Tién luong cap bac tinh theo thoi gian

- Ty : Thoi gian thuc té lam viéc

Céc hinh thtrc tra lvong theo thoi gian gian don:
. Tra lwong theo thoi gian don gian: day 1a sd tién tra cho nguoi lao dong
cin cr vao bac luong va thoi gian thuc té lam viéc quyét dinh khéng xét dén
thai 4o va két qua lao dong.
- Luong thang: La tién luong tra cho ngudi lao dong theo thang bac luong quy
dinh gom tién luong cip bic va phu cap néu co. Ap dung dbi voi can bd cong
nhan vién lam & bd phén gian tiép.
Lwong thang = Lcb * Ty + Hpy

Trong do :
Lo : Mtic lwong cép bac chirc vu mot ngay
Ty : Thoi gian thyc té trong thang
H,.. Cac khoan phu cap néu co

Luong ngdy: Cin cir vao s6 ngay lam viéc thuc té trong thang va mirc
lwong ctia mot ngdy dé tinh lwong. Luong nay ap dung chu yéu dé tra luong lao
dong trong thoi gian hoc tap, hoi hop hodc lam nhi€ém vu khac, nguoi lao dong

theo hop ddng ngin han
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Tién lwong thang

Lwong ngay= __
So ngay lam viéc theo quy dinh

- Tién luong giod: La tién luong ngudi lao dong duoc hudng theo gid 1am
viéc theo ché do ( 8 gio/ngay)

Lwong ngay
Lwong gio =

So gio’ lam viéc theo che do

. Tra luwong theo thoi gian c¢6 thuwéng.
Hinh thire tra lwong theo thoi gian ¢6 thuoéng :

Theo ché d6 tra luong ndy ngudi cong nhan nhan duge géom : mot phan
thong qua tién luong don gian, phan con lai 1a tién thuong. Ché d6 nay thuong
duogc ap dung cho cong nhan phu lam cac cong viéc phuc vu nhu sira chira, diéu
chinh hodc cong nhan chinh lam nhiing khau doi1 hoi trinh do co khi hoa cao.

Luong thoi gian ¢6 thudng 13 hinh thic chuyén hoa cua lwong thoi gian va
luong san pham dé khic phuc dan nhiing nhuoc diém cia hinh thtc tra luong
thoi gian.

Tinh luong bang cach iy luong tra theo thoi gian don gian nhan véi thoi
gian 1am viéc thyuc té sau d6 cong vdi tién thuong.

Ché @6 tra luong nay phan anh duoc trinh d6 thanh thao va thoi gian 1am
viéc thuc té, gan voi thanh tich cong tic cia timg ngudi théng qua chi tiéu xét
thuong da dat dugc. Vi vay n6 khuyén khich ngudi lao dong quan tdm dén trach
nhiém va két qua cong tac ctia minh.

Tra lwong theo thoi gian ¢ thudng: thuc chat ciia ché do nay 1a su két hop
giita viéc tra luong theo thoi gian don gian va tién thuong khi cong nhan vuot
mirc nhitng chi tiéu s6 luong va chat luong di quy dinh.

Hinh thtic nay dugc ap dung cho cong nhan phu (cong nhan sira chira, diéu
chinh thiét bi) hodc cong nhan chinh 1am viéc & nhiing noi c¢é trinh do co khi
hoa, tuy dong hod, cong viéc tuyét ddi phai dam bao chat luong.

Mikc lwong = Lwrong tinh theo théi gian gian don + Tién thuéng
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Hinh thirc nay c6 nhiéu vu diém hon hinh thirc tra luong theo thoi gian don
gian, vira phan anh trinh d6 thanh thao vira khuyén khich dugc ngudi lao dong
c6 trach nhiém véi cong viéc. Nhung viée xac dinh tién lwong bao nhiéu 1a hop

Iy rat kho khan. Vi vay nd chuwa dam bao phan phdi theo lao dong.
- U'u diém: Tinh toan don gian va chinh xac

- Nhuoe diém:

Hinh thuc tra luong theo thoi gian c6 nhiéu han ché vi tién luong tinh tra
cho nguoi lao dong chua dam bao day du nguyén tic phan phbi theo lao dong vi
chua tinh dén mot cach ddy du chat luong lao dong, do d6 chua phat huy day du
chtrc ning don by kinh té cia tién luong trong viéc kich thich su phat trién cta
san xuat, chua phat huy hét kha ning sin c6 ciia ngudi lao dong.

Do nhitng han ché trén, khi 4p dung hinh thuc tra luong theo thoi gian can
thuc hién mot s6 bién phap phdi hop nhu: Gido duc chinh tri, tu tudng, dong
vién khuyén khich vat chat, tinh thin dudi cic hinh thic tién thuong, thuong
xuyén kiém tra viéc chip hanh ky luat lao dong va st dung thoi gian sir dung lao
1.5.2 Hinh thirc tra lwong theo sian pham :

Hinh thirc tra lwong theo san pham dugc ap dung trong cac xi nghiép san
xuat kinh doanh, tién luong theo san pham la tién lwong ma cong nhan nhan
duoc phu thudc vao don gia cta san pham va sb lugng san pham san xuat theo
dung chét lugng.

Cong thire :
Lo=D *Q
Trong do6 :
L : Tién luong theo san pham
D : Pon gia san pham.
Q : Khéi luong san pham.
Hinh thire tra lwong theo san pham cé y nghia :
- Hinh thitc ndy quan triét nguyén tic tra lvong phan phdi theo quy luit lao
dong, tién lvong nguoi lao dong nhan dugc phu thudc vao ) lugng va chat

lwong san pham hoan thanh tir d6 kich thich manh m& nguoi lao dong ting ning

Sv: Nguyén Thi Ha An — QTL604K Page 14



Truong dai hoc Dan 14p Hai Phong Khoa luan tot nghiép

sut lao dong.

- Tra luong theo san pham c6 tac dung truc tiép khuyén khich nguoi lao dong ra
strc hoc tap nang cao trinh do tay nghé, tich luy kinh nghiém, rén luyén k¥ ning
tang kha ning sang tao lam viéc va ting ning suit lao dong.

- Tra luong theo san phdm co nghia to 16n trong viéc ning cao va hoan thién
cong tac quan ly, nang cao tinh tu chu, chu dong trong cong viéc cia nguodi lao
dong.

Pé ap dung hinh thirc tra lvong ndy can c6 cac diéu kién :

- Phai c6 hé théng miurc lao dong duoc xay dung c6 can cir khoa hoc ( mirc dugc
xdy dung thong qua cac phuong phap khao sat nhu bam gid, chup anh cac budc
cong viée dé co duoc luong thoi gian hao phi chinh xdc cia ting budc cong
viéc) dam bao tinh trung binh tién tién cta hé théng mic lao dong.

- Phai t6 chitc phuc vu noi 1am viéc tot, gop phan han ché toi da lugng thoi gian
lam hao phi khong can thiét, giup ngudi lao dong c6 du dicu kién hoan thanh
cong viéc dugc giao.

- Phai c6 ché do kiém tra nghiém thu san pham duoc kip thoi béi vi luong cia
cong nhan phy thudc rat 16n vao sé luong san pham xuat ra dung quy cach chat
luong. Gido duc tét ¥ thirc trach nhiém cta ngudi lao dong dé ho vira phan dau
nang cao ning sut lao dong tang thu nhap, nhung vira phai dam bao chat lugng
san pham dong thoi tiét kiém nguyén vat liéu, st dung hiéu qua may moc trang
thiét bi .

C6 nhiéu ché d6 tra lvong san pham khac nhau, bao gém :

Hinh thic tra lwong san pham trwe tiép c4 nhén :

Hinh thirc tra luong theo san pham tryc tiép duoc ap dung rong rii doi voi nguoi
truc tiép san xuét trong diéu kién qua trinh lao dong ctia ho mang tinh chét doc
1ap tuong ddi, c6 thé dinh mac, kiém tra va nghi¢m thu san phém mot cach cu
thé va riéng biét.

Tién lwong dugce theo tinh cong thirc

Lev
Q

PG =
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Hoac

PG=L,*T
Trong do6 :
PG : 1a don gid tién lwong tra cho mot san pham .
Lo : Luong theo cip bic cong viée.
Q : Muc san lugng cia cong nhan trong ky.
T : Mtic thoi gian hoan thanh mot don vi san phém.
Tién luong trong ki cia 1 ngudi lao dong theo phuong phap san pham truc tiép
ca nhan :

Lsp=DG*Q
Trong do6 :
LSP : Tién luong cong nhan duoc nhan trong ky.
PG : 1a don gi tién lwong tra cho mot san pham
Q : Mtic san lugng ctuia cong nhan trong ky.

> Uu diém :

- MOi quan hé giita tién luong ciia cong nhan nhan dugc va két qua lao
d6ng thé hién rd rang, kich thich cong nhan ning cao trinh do tay nghé.

- Ché d6 tién luong nay dé hiéu dé tinh toan.

» Nhuoc diém :

- Nguoi lao dong chay theo s6 lugng ma khong quan tdm dén chét luong
san pham.

- Nguoi lao dong it quan tim dén tiét kiém vat tu nguyén liéu hay st
dung hiéu qua may moc thiét néu nhu khéng c6 qui dinh cu thé.

Hinh thire tra lwong theo san phlem tap thé :

Ché d6 nay 4p dung dé tra luong cho mot nhém ngudi lao dong khi ho
hoan thanh mot khoi lugng san phém nhét dinh. Ché d6 tra luong san phém tap
thé 4p dung cho nhiing cong viéc doi hoi nhiéu ngudi cing tham gia thuc hién
ma cong viéc ciia mdi ngudi cb lién quan dén nhau.

Pon gi tién luong tinh nhu sau:

« Néu t6 hoan thanh nhiéu san pham trong ky:
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n * ch
bG =
Qo
« Néu t6 hoan thanh mét san pham trong ky:
PG=Ly*T,

Trong do :

DG : Pon gia tién luong tra cho t san xut trong ky.
n: S6 cong nhan trong to.

L : Tién lwong cap bac ctia cong nhén.

Qo : Mtrc san luong cua ca td san xuat.

To: Mirc thoi gian cia ca to.

Tién luong thyuc té tinh nhu sau :

Li=DPG* Q,

Trong do:

L, : Tién lwong thuc té t6 nhan duoc.

Q1. S6 lwong san pham thuc té ca to hoan thanh
Chia lwong ca nhan to:

Viéc chia lwong cho timg ca nhan trong to rat quan trong trong ché do tra
lwong san pham tap thé. Co 2 phuong phap chia luong thudng duoc ap dung d6
1a: phuong phap dung hé sb diéu chinh va phuong phéap dung gio - hé s6:

- Phuong phéap dung hé sb diéu chinh: Phuong phap nay dugc thuc hién theo
trinh tu sau:

+ X4c dinh hé sb diéu chinh:

Trong do:

-Hp.:La hé s6 diéu chinh

-L : La tong tién lwong tap thé ma ngudi lao dong nhan duoc

-¥K;: La tong tién lwong tap thé quy ddi theo cip bac va thoi gian lao dong
+ Xac dinh Ivong ting nguoi:

TL; = Hp. * K;
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Trong do:

-TL; : La tién luong timg cong nhan nhan duoc

-K; : La tién luong quy ddi cua tirmg cong nhan

- Hinh thuc tra lwong theo san pham tap thé khuyén khich dugc cong nhan trong
t6 nang cao ¥ thirc trach nhiém tinh than hop tac, giup d& 13n nhau dé hoan
thanh cong viéc, lam viéc theo mé hinh phdi hop va tu quan.

- Nhugc diém : Khong khuyén khich cong nhan ning cao ning suit ca nhan vi
két qua lam viéc cua mdi cong nhan khéng truc tiép quyét dinh dén tién luong
cua ho.

Ché @) tra lwong theo san pham gian tiép :

Pbi tuong ap dung : Hinh thirc tra luong nay khong ap dung ddi véi cong
nhan truc tiép san xuit ma chi 4p dung cho cong nhan phuc vu san xuat. Cong
viéc cua ho anh huodng truc tiép dén viéc dat va vuot mic ciia céng nhan chinh
thirc huong luong theo san pham. Nhiém vy va thanh tich cta ho gan lién voi
nhiém vu va thanh tich céng nhan dimg may. Khi thuc hién ché do tién luong
nay xdy ra hai trudng hop va cach giai quyét nhu sau :

- Néu ban than céng viéc phuc vu c6 sai 1am 1am cho cong nhan chinh san xuat
ra san pham hong, hang xau thi cong nhan phuc vu hudng theo ché do tra luong
khi 1am ra hang hong hang xiu song van dam bao it nhat bang muc lwong cap
bac cua nguoi do.

- Néu coéng nhan dimg may khong hoan thanh dinh murc san lugng thi tién luong
ctia cong nhan phuc vu s& khong tinh theo don gia san phadm gian tiép ma theo

lwong cép bac cua ho.

Trong do :

DG : Pon gia tién luong theo san pham gian tiép
Lcv : Luong cap béc ctia cong nhan phuc vu

M : S6 may méc phuc vu cing loai

Q : Muc san luong cua cong nhan chinh
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U diém : ché do tién luong theo san pham gian tiép khuyén khich cong nhan
phu phuc vu tét hon cho nguoi cong nhan chinh, tao diéu kién nang cao ning
suit lao dong cho cong nhén chinh.

Hinh thitc tra lwong theo sin pham cé thuéng , c6 phat:

- Thyc chit cta hinh thirc nay 1a dung tién thuéng dé khuyén khich ngudi lao
dong thuc hién vuot chi ti€u dat ra vé chat luong san phém, nang suét lao dong,
vat tu hay nguyén vat liéu san xuat.

- Trong trudng hop ngudi lao dong 1am ra san pham hong, lang phi vat tu hay
khong dam bao tién do ¢ thé bi chiu tién phat trir vao thu nhap...

- Ché d6 tra lwong nay khuyén khich nguoi lao dong quan tdm t6i s6 luong,
chat luong san pham, khuyén khich ho quan tdm téi cac chi tiéu khac nhu muc
dd hoan thanh ké hoach san xuét, tiét kiém vt tu, nang cao chét luong san
pham.

Ché @) tra lwong san pham liiy tién :

- La tién luong tinh theo san pham truc tiép két hop voi suat tén thudng liy
tién theo mirc d6 hoan thanh vuot mirc san xuat san phém.

Thure ra theo ché d6 nay tién lwong ctia cong nhan bao gom hai bd phan :

- Tién luong san pham cin ct vao s luong san pham san xuét ra v4i don gia
c6 dinh.

- Tién luong phu thudc vao sb luong san pham ting thém theo gia phu thudc
vao mirc d tang san pham : mic do ting san pham cang cao thi don gia cang
Cao.

- Béi twong ap dung : & nhimg khau yéu cua diy chuyén san xuét hodc 1a mot
khau quan trong nhat c6 tic dung quyét dinh dén toan bo day chuyén san xuat
do.

Nhuge diém chii yéu cia hinh thic nay 1a lam cho toc do ciia ning suat lao
dong thap hon toc do tang tién lwong. Vay nén ngudi ta chi ap dung hinh thic
nay trong pham vi hep, thoi gian ngan.

= Ché d) thuéng:

Tién thudng thyc chét 1a tién lvong nham quan triét ddy da hon nguyén tic
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phan phdi theo lao dong. Vi vay day la khoan thu nhap thém nham khuyén khich
ngudi lao dong trong SXKD cho nén cac DN phai xay dung mot quy ché tién
thudng sao cho phu hop véi don vi minh.

Tién thuong 13 mot trong nhitng bién phap khuyén khich vat chat ddi véi
nguoi lao dong.

Can ctr vao két qua dong gop cua nguoi lao dong dbi voi doanh nghiép qua
nang suit , chat luong cong viéc va cin ctr vao thoi gian lao dong dé tinh tién
thudng

Ché d9 tién thuéng hién hanh gdm:

- Thudng thuong xuyén:

+ Thuong do tiét kiém vat tu

+ Thuong do nang cao chit luong san pham
+ Thuong do ting ning suat lao dong.

- Thuong dinh ky:

+ Thuong thi dua vao dip cubi nam

+ Thuong sang kién, ché tao san pham mai
+ Thuong dién hinh

+ Thuong nhén dip 18 tét.

= Ché d phu cap

Theo diéu IV nghi dinh 26/CP ngay 23/05/1993 quy dinh c6 7 loai phu cép
sau.

- Phu céap khu vuc: 4p dung ddi voi nhitng noi xa x6i héo lanh ¢6 nhiéu kho
khan va khi hau xau.

Phu cép gém 7 muc : 0,1; 0,2; 0,3; 0,4; 0,5; 0,7 va 1,0 so v&1 muc luong tdi
thiéu.

- Phu cdp doc hai, nguy hiém: 4p dung d6i v6i nghé hodc cong viée co diéu
kién lao dong doc hai, nguy hiém chwa duoc x4c dinh trong mirc luong.

Phu cép gé)m 4 muc: 0,1; 0,2; 0,3 va 0,4 so v&i muc lvong tdi thiéu.

- Phu cap trach nhiém: 4p dung 461 voi mdt s6 nghé hodc cong vi¢c doi hoi
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trach nhiém cao hoac phai kiém nhi€ém cong tac quan ly khong thudc chic vu
lanh dao.

Phu cép gé)m 3 muc: 0,1; 0,2 va 0,3 so vé1 muc luong tdi thiéu.

-. Phu cép 1am dém : ap dung ddi véi cong nhan, vién chirc 1am viée tir 22 gio
dén 6 gio sang.

Phu cép gém 2 muc:

+ 30% tién lwong cdp bac hoic chirc vu ddi véi cong viéc khong thuong
xuyén lam viéc ban dém;

+ 40% tién luong cap bac hodc chirc vu d6i v6i cong viée thudng xuyén lam
viéc theo ca (ché do lam vi¢e 3 ca) hodc chuyén lam vi¢c ban dém;

-. Phu cap thu hat: 4p dung ddi véi cong nhan, vién chirc dén lam viéc &
nhimg ving kinh té méi, co so kinh té va dao xa dét lién c6 diéu kién sinh hoat
dac biét kho khan do chua c6 co so ha tﬁng.

Phu cip gom 4 mirc: 20%, 30%, 50% va 70% mitc luong cip bac hoic chirc
vu.Thoi gian hudng tir 3 dén 5 nam.

-. Phy cép dit d6: ap dung d6i voi noi c¢6 chi sb gia sinh hoat (luong thuc,
thuc phém, dich vu) cao hon chi s6 gia sinh hoat binh quan chung cua ca nudc
tor 10% trd 1én.

Phu cép gém 5 muec: 0,1; 0,15; 0,2; 0,25 va 0,3 so véi mic luong tdi thiéu.

- Phu cép luu dong: ap dung d6i voi mot sé nghé hodc cong viée phai thuong
xuyén thay do6i dia diém lam viéc va noi 0.

Phu c?ip gém 3 muc: 0,2; 0,4 va 0,6 so véi muc luong tdi thiéu.

= Ché d6 tra lwong khi lam thém
Khi lam thém ngoai gio tiéu chuan quy dinh thi gid 1am thém duogc tra bang
150% tién lwong gio lam tiéu chuan néu 1am thém vao ngay thuong va duoc tra

bang 200% tién lwong gio tiéu chuan néu lam thém vao ngay nghi tuan.
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= Ché @9 lwong nghi phép

Theo ché do hién hanh khi nguoi lao dong nghi phép thi duoc hudng
100% tién lwong theo cip bac. Tién luong nghi phép 14 tién lwong phu cia ngudi
lao dong. Hién nay, mot nam ngudi lao dong duoc nghi phép 12 ngay, néu lam
viéc 5 nam lién tuc thi tinh thém 1 ngay vao thoi gian nghi phép, tr 30 nam tré

1én chi dugc nghi thém 6 ngay.

2. Quy tién lrong, quy BHXH, BHYT, BHTN va CPCP
2.1 Quy tién lwong

Quy tién luong cta doanh nghiép bao gdm tit ca cac khoan tién luong, tién
cong va cac khoan phu cip co tinh chat tién luong (tién an giita ca, tién hd tro
phuong tién di lai, tién quan 4o dong phuc ...) ma doanh nghiép tra cho cac loai
lao dong thudc doanh nghiép quan 1y. Thanh phan quy luong cua doanh nghiép
bao gom céac khoan chu yéu sau:
- Tién luong tra cho ngudi lao dong trong thoi gian 1am viéc thuc té (Tién luong
theo thoi gian, tién lwong theo san pham va tién lwong khoan).
- Tién luwong tra cho nguoi lao dong san xudt ra san phdm hong trong pham
vi ché d6 quy dinh.
- Tién luwong tra cho ngudi lao dong trong thoi gian ngimg san xuit do
nguyén nhan khach quan, trong thoi gian dugc diéu dong di cong tac lam nghia
vu theo ché d6 quy dinh, thdi gian nghi phép, thoi gian di hoc.
- Tién an trua, in ca.
- Céc loai phu cap thuong xuyén (phu cip 1am thém giod, phu cip day nghé, phu
cap trach nhiém, phu cap tham nién...)
- Céc khoan tién thuéng cé tinh chat thuong xuyén. Pé phuc vu cho cong tac
hach toan tién lwong trong doanh nghiép c6 thé chia thanh hai loai: Tién luwong
chinh va tién lvong phu.
- Tién lwong chinh 14 tién lwvong doanh nghiép tra cho ngudi lao dong trong thoi
gian nguoi lao dong thuc hi¢n nhi€ém vu chinh cta ho, gém tién luong tra

theo cép bac va phu cép kém theo nhu phu cép trach nhiém; phu cép khu vuc,
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phu cap tham nién...

- Tién luwong phu 13 tién luong tra cho ngudi lao dong trong thoi gian ngudi
lao dong thuc hién nhiém vu khac ngoai nhiém vu chinh va thoi gian nguoi lao
d6ng nghi phép, nghi tét, nghi vi ngimg san xuét... dugc hudng theo ché do.
Viéc phan chia tién lwong thanh luong chinh, lwong phu c6 ¥ nghia quan
trong d6i v6i cong tac ké toan va phan tich kinh té. Tién lwong chinh cua cong
nhan tryc tiép san xuat gan lién v&i qué trinh san xuat ra san phiam va dugc hach
toan truc tiép vao chi phi san xuét timg loai san pham. Tién lvong phu ctia cong
nhan tryc tiép san xuat khong gan véi timg loai san pham nén dugc hach toan
gian tiép vao chi phi san xuét san pham.

2.2 Quy BHXH

Ngoai tién lwong phan phdi cho nguoi lao dong theo s luong chit luong lao
dong thi nhitng ngudi lao dongtham gia dong gop cac quy con dugc hudng mot
phan san phidm xa hoi dudi hinh thirc tién t& nham on dinh doi séng vat chat,
tinh than khi dau 6m, khé khan, thai san, tai nan lao dong ...

Quy BHXH do nguoi str dung lao dong va ngudi lao dong cung dong gop.

BHXH 1a sy dam bao thay thé hodc bu diap mot phan thu nhap déi voi ngudi
lao dong khi gip phai bién cb 1am suy giam kha nang lao dong hodc mat viéc
lam. Nhim dam bao an toan doi sdng cho nguoi lao dong va gia dinh ho gop
phﬁn dam bao trat tu an toan xa hoi.

BHXH [a mét trong nhitng ndi dung quan trong cua chinh sach xa hoi ma
nha nudc dam bao cho mdi nguoi lao dong, BHXH 1a mot hé théng cac ché do
ma mdi nguoi lao dong co quyén duoc hudng phi hop véi quy dinh vé quyén
loi dua trén cac van hoa phap 1y cia nha nudc , phit hop véi diéu kién phat trién
kinh t¢ xa hoi ctia déat nudc .

Quy BHXH la khoan tién duoc trich 1ap theo ti 1€ quy dinh 1a 24% trén téng )
lwong thyc té phai tra CNV trong thang trong dé:
- 17% tinh vao chi phi san xuét kinh doanh ctia cac dbi twong sir dung lao

dong
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- 7% do nguoi lao dong dong, trir vao thu nhap cua nguoi lao dong

Theo ché do hién hanh toan bd s trich BHXH ndp 1én co quan quan 1y bao
hiém dé chi tra nghi huu , mat suc...

O doanh nghiép hang thang doanh nghiép truc tiép chi tra BHXH cho cong
nhan dau om, thai san... Trén co s chimg tir hop 1y, hop 18, phiéu nghi BHXH,
cac chimg tir gbc khac. Cubi thang( quy) doanh nghiép quyét toan véi co quan
quan ly BHXH.

2.3 Quy BHYT

Song song véi viée trich BHXH hang thang cic doanh nghiép ciing phai tién
hanh trich BHYT. Quy BHYT chi cho nguoi lao dong thong qua mang ludi y té,
khi nguoi lao dong 6dm dau thi moi chi phi vé kham chira bénh déu duoc co quan
BHYT chi tra thong qua dich vu kham chita bénh & cac co sd y té chir khong chi
tra truc tiép cho nguoi lao dong.

BHYT dung cho nhitng nguoi lao dong tham gia dong gbp cac quy trong
hoat dong kham chita bénh duuoc trich 4,5% trén tong quy luong cap béc, trong
do:

- 3% tinh vao chi phi san xuét kinh doanh do ngudi sir dung lao dong dong

-1,5% do nguoi lao dong dong gop duge khau trir vao lwong cua ngudi lao
dong

Theo ché do hién hanh toan bd quy BHYT dugc ndp 1én co quan chuyén
mon chuyén trach dé quan 1y va trg cip cho ngudi lao dong qua mang ludi y té.
2.4 Kinh phi cong doan

Kinh phi cong doan 14 khoan tién do chii doanh nghiép déng nham cham lo,
bao vé quyén lgi chinh dang cho nguoi lao dong ddng thoi duy tri hoat dong cia
cong doan tai doanh nghiép. Quy KPCP duoc tinh 2% trén tong sé luong thuc
té ctia nguoi lao dong tinh vao chi phi san xuat kinh doanh ctia doanh nghiép.

Quy KPCD dugc phan cip quan 1y va chi tiéu theo ché do quy dinh: 1%

ndp 1én cap trén, 1% chi cho hoat dong cong doan co sd.
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Viéc chi tiéu quy KPCD phai chap hanh theo dung quy dinh, to chic cong
doan céc cap co trach nhiém quén 1y viéc st dung quy theo ding quy dinh.
Quan 1y tét viée trich 1ap cac quy BHXH, BHYT, KPCP c6 mot ¥ nghia rat
quan trong trong viéc dam bao quyén loi cho nguoi lao dong, mit khac con 1am
¢ ho viéc phan bd chi phi san xuit kinh doanh vao gia thanh san pham duoc
chinh xéc.
2.5 Quy BHTN

BHTN 1a khoan hd tro tai chinh tam thoi cho nguoi lao dong khi mét viée
ma dap tng di yéu cau cia luat dinh.
Péi twong dugc husng BHTN 14 nhitng ngudi bi mat viéc khong do 16i cua ca
nhan ho. nguoi lao dong van dang cd gang tim kiém viéc lam, sin sang nhan
cong viéc méi va luén nd luc nhdm cham dut tinh trang that nghiép. nhiing
ngudi lao dong nay s& dugce hd tro mot khoan tién theo ty 1& nhét dinh. Ngoai ra
chinh sach BHTN con hd tro hoc nghé va tim viéc lam ddi voi ngudi lao dong
tham gia BHTN.
Theo luat dinh BHTN dugc quy dinh nhu sau:

- Nguoi str dung lao dong phai dong 1% tién lwong thang

Nguoi lao dong phai dong 1% tién lwong hang thang.

Bang tong hop cac khoan trich theo lwong

Cac khoan trich theo lwrong DN (%) NLD (%) Cong (%)
1. BHXH 17 7 24
2. BHYT 3 1,5 4,5
3. BHTN 1 1 2
4. KPCb 2 0 2
Cong (%) 23 9,5 32,5
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3. TO CHUC KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG

3.1 T6 chirc chirng tir va tai khoan
3.1.1 Chirng tir ké toan
- Bang chdm cong
- Bang chdm cong thém gid
- Phiéu giao nh4n san pham hoic cong viéc hoan thanh
- Phiéu bao lam thém gio
- Hop dong giao khoan
- Bién ban thanh Iy ( nghiém thu) hop ddng giao khoan
- Bang thanh toan tién thuong
- Bang thanh toan tién luong
- Bang phan b6 tién luong va bao hiém xa hoi
- Bang thanh toan bao hiém x hoi
- Bang keé trich ndp cac khoan theo luong
3.1.2 Tai khoan st dung
% Tai khoan 334: Phai tra nguoi lao dong
Tai khoan 334 phan anh cic khoan phai thanh toan cho nguoi lao dong cua
doanh nghiép vé tién luong, tién cong, tién thudng, bao hiém x3 hdi va cac

khoan phai tra khac thudc vé thu nhap ctia ngudi lao dong.
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Noi dung két céu:

No TK 334 Cé
SDPK:Tién luong, tién cong, BHXH va

cac khoan khac con phai tra nguoi lao

dong tur ki trudce

- Cac khoan tién luong, tién cong, tién | - Cac khoan tién lwong, tién cong, tién
thuéong, BHXH va cac khoan khac da | thuong, BHXH va cac khoan khac phai
tra, da chi, da ing trudc cho nguoi lao | tra, phai chi cho nguoi lao dong

dong.

- Cac khoan khau trur vao tién luong,

tién cong cua nguoi lao dong

SDCK: Céc khoan tién lwong ,tién cong,
tién thudng va cac khoan khac con phai

trd cho ngudi lao dong

Tai khoan 334 c6 thé ¢ sé du bén No. S6 du bén No cia TK 334 rat ca biét —
phan anh sd tién da tra 16n hon sb phai tra vé tién luong, tién cong , tién thuéng
va cac khoan khac cho nguoi lao dong.

¢ Tai khoan 338: Phai tra phai ngp khac

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai tra, nop
ngoai ndi dung phan anh & cac phai khoan khac ( Tir TK 331 dén TK 336) tai
khoan ndy con phan 4nh cac khoan thu nhép trudc va cung cép lao vy, dich vu

cho khéch hang.

Sv: Nguyén Thi Ha An — QTL604K Page 27



Truong dai hoc Dan 14p Hai Phong

Khoa luan tot nghiép

Noi dung két cau:

No

TK 338(3382, 3383, 3384, 3389) Co

SDbK:BHYT,BHXH,KPCDH,BHTN da
dugc trich nop cho co quan quan 1y hoac
KPCD dugc dé lai cho don vi chi chua
hét.

BHXH phai tra cho nguoi lao

dong

BHTN da ndp cho co quan nha nudc.

KPCD chi tai don vi
S6 BHXH, BHYT, KPCD,

-Trich BHXH, BHYT, KPCD, BHTN

tinh vao chi phi san xuat kinh doanh

- BHXH, BHYT, KPCH, BHTN khiu
tror vao lwong CNV

- KPCD vuot chi duoc cép bu

- S6 BHXH d4 chi tra CNV khi dugc co

quan bao hiém thanh toan

SDCK: Phan anh cac khoan trich theo
lwvong BHXH, BHYT, KPCD, BHTN
chua ndp cho co quan quan 1y hoac
KPCPD dé lai cho doanh nghiép chi chua
het.

Tai khoan 338 ciing c6 thé c6 sd du bén Ng. SO du bén No TK 338 phan anh s6

BHXH da chi trd cong nhan vién chua dugc thanh toan va KPCP vuot chi chua

dugc cap bu.

Tai khoan 338 — phai tra phai ndp khac c6 nhimg tai khoan cap 2 st dung lién

quan dén tién luong:

Sv:

N

TK 3382 : Kinh phi cong doan

TK 3383 : Bao hiém x3 hoi

TK 3384 : Bao hiém y té

TK 3389 : Bao hiém that nghiép

guyén Thi Ha An — QTL604K

Page 28



Truong dai hoc Dan 14p Hai Phong Khoa luan tot nghiép

% Tai khodn 335: Chi phi phai tra

Noi dung phan 4nh cua TK 335 lién quan dén hach toan tién luong va cac khoan
trich theo luong 13 cac khoan chi phi phai tra trudc vé tién luong nghi phép cua
CNTTSX

Noi dung két cau:

No TK 335 Co
- Tién luong nghi phép cua céng | - Trich trude tién lwong nghi phép
nhan san xuét thuc té phat sinh clia cong nhén san xuét

- S6 chénh 1éch vé chi phi thuc té | - S6 trich trude nho hon sb thuc té
phat sinh nh6 hon s trich trudc. phat sinh, sb chénh léch duuoc tinh véao

chi phi san xuét kinh doanh.

S6 du: Chi phi phai tra di tinh vao chi
phi san xut kinh doanh nhung chua

phat sinh.

% Tai khoan 154: Chi phi san xuat kinh doanh d¢ dang
% Tai khoén 622: Chi phi nhan cong truc tiép
¢ Tai khoan 627: Chi phi quan Iy phan xudng
% Tai khoan 641: Chi phi ban hang
% Tai khoan 642: Chi phi QLDN
3.2. Nhiém vu ké toan tién lwong va cac khoan trich theo tién lwong :
3.2.1 Nhiém vu ké toan tién lwong
T6 chirc ghi chép phan anh chinh xac, kip thoi, day da s6 lugng, chat luong,
thoi gian va két qua lao dong .
Tinh dung, thanh toan kip thoi day du tién luong, tién thuong va cac khoan
trich khac c6 lién quan dén thu nhap cta nguoi lao dong trong doanh nghiép.
Kiém tra tinh hinh huy dong va sir dung tién luong trong doanh nghiép, viéc
chap hanh chinh sach va ché do lao dong tién luong, tinh hinh sir dung quy tién
luong .

Huéng din kiém tra cac bd phan trong doanh nghiép thuc hién day du ,
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chép hanh céac chinh sach, ché d6 lao dong lao dong tién lwong, cac khoan trich
theo luong, kiém tra tinh hinh str dung cac quy tién lwong, quy BHXH, BHYT ,
KPCD.

Tinh toan va phan bd chinh xéc, dung dbi twong st dung lao dong vé chi
phi tién luong, cac khoan trich theo lwong vao cac chi phi san xuét kinh doanh
cua cac bd phan, cua cac don vi str dung lao dong .

Lap bao céo ké toan va phan tich tinh hinh sir dung lao dong quy luong, dé
xuat bién phap khai thac c6 hiéu qua tiém niang lao dong trong doanh nghiép,

ngan chdn cac hanh vi vi pham ché dd chinh sach ve lao dong, tién luong .
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3.2.2. Phuwong phap hach toan
3.2.2.1 K& toan chi tiét tién lwong

TK 141,138,333, 338 TK 334 TK 154,241, 623, 622,627, 641, 642
(5) _ . (1) .,
TK 111, 112
(6) . TK 335
2)
TK 512
(7)
TK 353
3)
TK 3331 >
Thué GTGT phai nép TK 338
(Néu co) (4)

So @6 1.1: ké toan tong hep tién lwong va cac khoan trich theo lwong
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Giai thich so do:
(1): Hang thang trén co s tinh toan cac khoan tién lwong va phu cap phai tra
cho nguoi lao dong ( khong trich trudce) .
No Tk 154 — Chi phi san xuét kinh doanh do dang
No TK 241 — Luong phai tra cho CNV XDCB
No TK 622 — Luong phai tra cho nhan cong truc tiép san xuét
No TK 623(6231) — Chi phi sir dung may thi cong
No TK 627(6271) — Luwong phai tra cho cong nhan QLPX
No TK 641(6411) — Luong phai tra cho nhan vién ban hang
No TK 642(6421) — Luong phai tra cho nhan vién QLPX

C0 TK 334 — Phai tra cho cong nhan vién
(2): Khi phan anh tién luong nghi phép cua cong nhan san xuat( Néu doanh
nghiép da trich trudc vao chi phi SXKD)
No TK 335 — Tién lwong céng nhan san xuit nghi phép

CO TK 334 — Phai tra cong nhan vién
(3): Tinh toan phan anh cac khoan tién thudng tir quy khen thuong phai tra cho
cong nhan vién
No TK 353( 3531) — Thuong lay tir quy khen thudng

CO TK 334 — Phai tra cong nhan vién
(4): Tinh toan phan 4anh BHXH phéi tra cho céng nhan vién( om dau, thai
san...)
No TK 338( 3383) - BHXH

CO TK 334 — Phai tra cong nhan vién
(5): Phan 4nh cac khoan khau trir vao luong phai tra CNV
No¢ TK 334 — Phai tra CNV

C6 TK 141 — Tién tam tng thira trir vao luong

C0O TK 138(1388) — Cac khoan bi phat trir vao luong
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C6 TK 333(3335) — Thué TNCN phai ndp trir vao luong
CO TK 338(3383, 3384,3389) — Phai tra phai nop
(6): Phan anh céc khoan thanh toan luong , thuéng , phu cap, BHXH tra thay
lvong cho nguoi lao dong
No TK 334 — Phai tra CNV( Téng luong thyc té phai tra)
CO TK 111 — Tién mat
COTK 112 — Tién gui ngan hang
(7): Doanh nghiép tra luong cho CNV bang vat pham, hang hoa
No TK 334 — Phai tra CNV
C6 512 — Doanh thu ban hang ndi bo( gia chua thué)
C6 3331( 33311) — Thué GTGT phai ndp ( Néu co)
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3.2.2.2 T6 chirc ké toan BHXH, BHYT, KPCP, BHTN
TK 334 TK 338 TK 154,241, 623, 622,627, 641, 642

(3) _ (1)

A 4

A\ 4

TK 111, 112 TK 334

(4)

(2)

A 4

Y

TK 111,112

(5)

»
>

So d61.2 ké toan cac khoan trich theo lwong
Gii thich so dé:
(1): Trich lap cac quy BHXH, BHYT, KPCD, BHTN ( 22%) do nguoi sir dung
lao dong dong gop ké toan ghi
No TK 154 — Chi phi san xuat kinh doanh d¢ dang
No¢ TK 241 — Luong phai tra cho CNV XDCB
No TK 622 — Luong phai tra cho nhan cong truc tiép san xuét
No TK 623(6231) — Chi phi stir dung may thi cong
No TK 627(6271) — Luong phai trd cho cong nhan QLPX
No TK 641(6411) — Luong phai tra cho nhan vién ban hang
No TK 642(6421) — Luong phai tra cho nhan vién QLPX
CO TK 338 (1 3382,3383,3384,3389) — Phai tra phai nop khac
(2): Pong thoi trich 1ap BHXH, BHYT, BHTN, KPCP do nguoi lao dong dong
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g6p tir thu nhdp ctia minh( 8,5%).
No TK 334 — Phai trd nguoi lao dong
CO TK 338( 3382,3383,3384,3389) — Phai tra phai ndp khac
(3): Tro cap BHXH phai tra trong thang cho ngudi lao dong
No TK 338(3383) — Phai tra phai ndp khac
C6 TK 334 — Phai tra cong nhan vién
(4): - Phan anh viéc st dung KPCPD trong doanh nghiép
No TK 338( 3382) — Phai trd phai n0p khéc
CO TK 111 — Tién mat
C6 TK 112 — Tién giri ngan hang
- Nop quy BHXH, BHYT, KPCD, BHTN cho co quan quan ly va co quan
cap trén
No TK 338 — Phai tra phai nop khac
CO TK 111 — Tién mat
C6 Tk 112 — Tién giri ngan hang
(5): Phan anh KPCD vuot chi dugc cép bu, khi nhan duoc tién ké toan phan anh.
NoTK 111 — Tién mat
No TK 112 — Tién giri ngan hang
CO TK 338 — Phai tra phai nop khac
3.3. Céc hinh thirc ghi so ké toan
Tuy thudc vao yéu cau hinh thirc san xuét, trinh do, diéu kién ctia doanh nghiép
ma c6 thé lya chon hinh thire ké toan sao cho phu hop:
- Hinh thtrc nhét ky chung
- Hinh thirc nhat ky - ching tir
- Hinh thirc chimg tir ghi s6
- Hinh thirc nhat ky - s6 céi

- Hinh thirc ké toan trén may vi tinh
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3.3.1. Hinh thirc nhat ky chung

Tat ca nghiép vu kinh té, tai chinh phat sinh duoc tap hop tir ching tir
gbc, sau d6 ké toan tién hanh ghi vao s6 Nhat ky chung theo thir ty thoi gian.
Sau d6 cin cr sb liéu da ghi trén s6 Nhat ky chung dé ghi vao So cai theo cac tai
khoan ké toan phu hop. Pong thdi véi viée ghi vao s6 Nhat ky chung, cac
nghiép vu phat sinh ghi vao céc s, thé ké toan chi tiét co lién quan.

So d0 hinh thirc nhit ky chung

Chimg tir gdc
Y
. Sé nhat ky ;
Sé nhat ky dic - Y S, theé ké
biét g t0AN chi fidt
\ 4 ﬂ
S6 cai Bang tong hop
——P D chi tiét
Bang can
doi so phat
sinh
v ﬁ

BAO CAO TAI CHINH |4

So @6 1.3 : Hinh thirc nhit ky chung

Ghi chu:

——— Ghi hang ngay

«---» Quan hé dbi chiéu, kiém tra
=  Ghi cudi thang
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CHUONG 2: THUC TRANG CONG TAC KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG TAI CONG
TY TNHH IN THANH HUONG

1. Tong quan vé cong ty TNHH in Thanh Hwong
1.1.Giéi thi¢u chung
- Tén day du: Cong ty TNHH In Thanh Huong .
- Tén tiéng anh: Thanh Huong Printer Company Limited.
- Tén viét tat: THP CO.,LTD.
- Tru s& chinh: S6 18/71 cum 1, Phuong Pong Khé, Quan Ngbé Quyén — Thanh
pho Hai Phong.
- Pia chi dia diém kinh doanh : S 71 Tran Khanh Du — Phuong Méi To — Quan
Ngb Quyén — Thanh phé Hai Phong.
- Pang ki nop thué tai Kho bac Nha nuéc.
- M s6 thué : 0200493899.
- Tai khoan : 2611100107003. Tai Ngan hang TMCP Quan d¢i chi nhanh Hai
Phong
- Dién thoai : 0313.842668

- Fax : 0313.686998.
- Wesbsite : www.inthanhhuong.vn
- Von diéu 1¢ : 2.000.000.000
Cong ty TNHH in Thanh Huong 14 don vi thanh vién cia hé thong nganh in.
Cong ty in Thanh Huong dang ki gidy phép kinh doanh s6 0202000973 ngay
21/08/2003 theo quyét dinh s6 427/QP ngay 19/03/1985 cua sé ké hoach Pau tu
Thanh Phd Hai Phong. La mdt doanh nghié€p tu nhan hach toan doc 1ap, tu chu
vé tai chinh, co tai khoan riéng. Cong ty 1a mot doanh nghiép in téng hop cua
nganh in.
1.2 Lich sir hinh thanh va qua trinh phat trién.

Ngay nay, vo1 chinh sdch m¢ ctra cua minh, Viét nam hudng toan bo nén kinh
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té theo co ché thi truong co su diéu tiét vi mé ctia Nha nudc. Chi khi bude sang
nén kinh té thi trudng day bién dong cac doanh nghiép Viét Nam méi hiéu rang
phai ning cao chét luong dé dam bao ton tai trong su canh tranh gay git.

Mudn ton tai va phat trién cac doanh nghiép phai ndm bt cac xu thé thay doi,
tim ra nhimg yéu td then chdt dam bao thanh cong, can phai hiéu rd diém manh
yéu ctia ddi thu canh tranh, biét duoc nhitng mong muédn cua khach hang tir d6
dua ra duoc nhitng chién lugc phat trién phu hop cho doanh nghiép.

Hoat dong thuong mai noé1 chung va dich vu in an noi riéng cling dang ding
trude sy thach d6 cua thi trudng, sy doi hoi ctia xa hoi, phat trién dich vu d3 tro
thanh phd bién va 13 nhimg nhu cau khong thé thiéu dugc ca cac tang 1op dan
cu trong xi hoi. Ngay nay khach hang c6 diéu kién lya chon hon va nhu cau
cling da dang hon. Ciing nhu cac nganh cong nghi€p khac khi tham gia vao thi
truong ludén cé d6i thu canh tranh, dé co duge diéu d6. Cong ty TNHH in Thanh
Huong can phai tim hiéu thi truong, nam bat nhu cau khach hang, biét rd diém
manh yéu cta cong ty cling nhu cac ddi thu canh tranh, tir d6 dua ra nhimng ké
hoach chién luge phi hop v&i nang luc ciia cong ty va tinh hinh méi trudng.
Nganh in 13 mot nganh kinh té ki thuat hién dai. Cac chung tir in pham cua
nganh c6 dic thu cao, phai co chét luong dat ti€u chuén quéc té, d6 1a co so

chinh dé cong ty TNHH In Thanh Huong thanh 1ap va phat trién.
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1.3 Cac dic diém kinh té ki thuat ciia Cong ty TNHH In Thanh Huwong
1.3.1 Co cau bd may quan ly.

So dd t6 chirc cong ty TNHH In Thanh wong

Giam doc

A 4 A 4

Phong tai chinh- Ké toan Phong san xuét

A 4 A 4 A 4 A 4 A 4

F.X F.X F.X séch F.X Flexo F.X gidy
ché ban in offset

Giam ddc: La nguoi dai dién phép 1y trude phap luat ddi véi toan bo hoat dong
kinh doanh va d6i véi nhan vién cong ty, to chirc 1anh dao chung toan cong ty

Phong tai chinh — Ké todn : Lam tham muu gitp viéc cho Giam ddc vé tai

chinh ké toan, thuc hién hach toan san xuét kinh doanh, thanh quyét toan voi
Nha nuéce, luong thuong...

Phong sin xuit: giao dich tim viéc lam cho Cong ty, ky két cac hop dong kinh

té, theo doi san xuét, lap ké hoach cung ung vat tu, cong nghé¢, ky thuat, lam thu
tuc thanh 1y hop dong, két hop voi phong tai chinh dé xuit phuong an gia, xac
dinh chi phi san xuat gia cong san pham.

F.X ché ban: C6 nhiém vy sao chép ban vi tinh, binh bang, phdi bang dé tao

Khuon in phuc vu cho qui trinh in.

F.X in offset: C6 nhiém vu két hop khuoén in, giéy in dé tao ra san phém in theo

yéu cau qui trinh ki thuat cong nghé.
F.X sach: Nhiém vu gia cong cac In pham di duoc thuc hién theo qui trinh cong
nghé, tao ra san pham co chat luong cao.

F.X Flexo:In va gia céng bao bi mang mong PP, PE, bao bi gidy trang mang
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trén may in Flexo.
F.X gidy: C6 nhiém vu san xuat gidy khian thom va gidy vé sinh theo don dat
hang.
Céac phan xudng ndy déu chiu sy quan 1y truc tiép ctia Giam déc Cong ty

thong qua cac Quan dbc phan xudng.
1.4 Co cAu phong ké toan

Do dic diém hoat dong san xuat kinh doanh, yéu cau quan 1y, quy md va
dia ban hoat dong, bd may ké toan cua Cong ty duoc t6 chirc theo hinh thirc tap
trung

Céac nghiép vu phat sinh ctia céng ty dugc tap trung tai bd phan ké toan
cua cong ty. Cac chung tir sau khi thu thap ké toan c6 nhiém vu hach toan chi
tiét va tong hop, 1ap bao cdo .

So @6 phong ké toan

Ké toan trwéng( Ké toan tong hop)

v A 4
Tha quy K¢é toan bao
cdo thué

So @6 1.3 Co chu phong ké toan

Chirc ning,nhiém vu ciia tirng ké toan
(1) Ké todn trwéng: Chi dao, huéng dan, kiém tra toan bd cong tac hach toan,
1ap ké hoach tai chinh, du toan thu chi cac hoat dong san xuét kinh doanh, tham
van cho giam dbc c6 thé dua ra cac quyét dinh hop 1y. Cubi ky ké toan, Ké toan
treong tap hop sb liéu tir cac bo phan dé tap hop chi phi, tinh gia thanh, 14p bao
c4o tai chinh, xac dinh két qua va danh gia hoat dong kinh doanh ctia cong ty.

C6 nhiém vu theo ddi cac khoan thu, chi bang tién ctia doanh nghiép,
khoa s6 ké toan tién mat mdi ngay dé co sb liéu ddi chiéu véi thu quy. Kiém tra

chung tr dau vao, thanh toan véi ngudi ban, nguoi tam Ung, thanh todn tién
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luong cho cong nhan vién theo doi, quan ly hach todn nguyén vat li¢u, cong cu
dung cu.

(2) Ké todn thué: tap hop cac khoan thué trong ki ( thang , quy , nim)

(3) Tha géiy: C6 nhiém vu quan ly va nhap, XuAt tién mat phuc vu cho hoat dong
kinh doanh hang ngay cua cong ty. Hang ngdy, thu quy phai kiém ké sb ton quy
tién mat thuc té, d6i chiéu véi sd lidu sd quy tién mat va sb ké toan tién mit.

1.5 Hinh thirc ké toan ap dung tai Cong ty:

Bit dau tir ngay 21/08/2003 can ctr vao quyét dinh 48/ TC/ QPCPHKT cong ty
chinh thirc 4p dung hinh thirc nhat ky chung dé tién hanh hach toan.

Ching tir ké toan

A 4

¥ Sé nhat ky Y
S6 nhét ky dic biét chung S0, thé ke toan
chi tiét
v \ 4
86 céi Béng tong hop chi

————P - * tiét

Bang cin doi so
phét sinh

| |

BAO CAO TAI CHINH

<

So' d6 2.1 So' @ hinh thirc Nhit ky chung
Ghi cha:
—» Ghihang ngay
«---» Quan hé d6i chiéu, kiém tra

——>  Ghi cudi thang
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1.6 Ché do ké toan ap dung
Nién d6 ké toan: Bat dau tir ngay 01/01 va két thiic 1a ngay 31/12 hang nam.
Ché d ké toan ap dung: Cong ty 4p dung Ché do ké toan doanh nghiép hién
hanh theo Quyét dinh sb 48/2006/QD-BTC ngay 14/09/2006 da duoc sta doi,
bé sung theo quy dinh tai Thong tu 244/2009/TT-BTC ngay 31/12/2009 cua Bo
tredng Bo Tai chinh.

Nguyén tic, phwong phap chuyén ddi dong tién khac: Céac nghiép vu kinh té
phat sinh bang ngoai té duoc quy d6i ra déng Viét Nam dong theo ty gia giao
dich thyc té tai thoi diém phat sinh nghiép vu.

Ghi nhan va khau hao tai san ¢é dinh: Tai san ¢é dinh duoc ghi nhan theo gia
g6c. Khau hao dugc trich theo phuwong phap duong thang. Ty 1¢é khau hao phu
hop Vi Thong tu sé 203/2009/TT-BTC ngay 20/10/2009 ciia Bo Tai chinh.
Phwong phap nép thué GTGT: theo phuong phap khau trir thué.

Phwong phap tinh gia thanh: phuong phép truc tiép( phuong phap gian don).
Phwong phap hach todn hang ton kho :theo phuong phap ké khai thuong
Xuyeén

Hé théng tai khoan sir dung trong céng ty: cong ty TNHH IN THANH
HUONG sir dung hé théng tai khoan theo hé thong tai khoan méi do Bo Tai
Chinh ban hanh. Can ctr vao hé théng tai khoan do Tong cong ty quy dinh, cong
ty dugc mo thém cac tai khoan chi tiét dé phi hop véi dic diém san xuét kinh
doanh cua cong ty.

1.7 Ché dd bao cao
Hé thong bao cdo tai chinh ndp cho cac co quan Nha nuée bao gom:

Bang can ddi ké toan (mau s BO1-DN)
Béo cdo két qua kinh doanh (mau s6 B02-DN)
B4o céo luu chuyén tién té (miu s6 03-DN)

Thuyét minh bao céo tai chinh (mau sé6 B09-DN).
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2. Ké toan tién luong va cac khoan trich theo luong tai cong ty TNHH in
Thanh Huong
2.1. S6 sach, chirng tir va tai khoén sir dung
2.1.1. Trinh tu s sach, chimg tir ké toan
- Bang chdm cong
- Bang tinh luong gian tiép, truc tiép
- Bang thanh toan tién luong
- Bang phan b6 tién luong va bao hiém xa hoi
- Bang keé trich ndp cac khoan theo luong
2.1.2. Tai khoan sir dung
- TK 111 : Tién mat
- TK 112 : Tién giri ngan hang
- TK 154 : Chi phi san xuét kinh doanh do dang
+ TK 1542 : Chi phi nhan cong truc tiép
- TK 334 : Phai trd cong nhan vién
- TK 338 : Phai tra phai ndp khac
+ TK 3383 : Bao hiém xa hoi
+ TK 3384 : Bao hiém y té
+ TK 3389 : Bao hiém that nghiép
- TK 642 : Chi phi QLDN
+ TK 6422 : Chi phi nhan cong gian tiép
2.2 Hach toan nguoi lao dong
Cong ty TNHH In Thanh Huong 1a mot cong ty c6 quy md nho . Tinh to1
thoi gian 31/12/2014 cong ty co tat ca 23 lao dong. Cong ty bao gdm ca lao

dong gian tiép va lao dong truc tiép
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Bang tong hop co ciu lao dong :

STT Chi tiéu S6 lwong( ngudi) Ty 18(%)

1 Lao dong gian tiép 09 39%

2 Lao dong truc tiép 14 61%
Cong 23 100%

Qua bang ta c6 thé thay co ciu lao dong cua cong ty: lao dong gian tiép chiém ty
trong 39% va lao dong gian tiép co ty trong 61%. Nhu vay sb lao dong truc tiép

chiém ty trong 16n hon pht hop d6i v6i doanh nghiép hoat dong trong linh vuc

san xuat.
Béang phan loai d9 tudi va trinh dj ciia cong nhén vién:
Chi tiéu | Tong s6 Do tudi Trinh dé
lao -
R 18-30 | 30-45 >45 | Pai hoc Cao Trung Pho
dong . .
dang cap thong
S6 nguwoi | 23 14 |7 2 3 6 6 8
Ty trong | 100% 60,87% | 30,43% | 8,7% | 13,04% | 26,08% | 26,08% | 34,8%
(%)

Co ciu vé @ tudi: Qua bang ta thay cong ty c6 doi ngii cong nhan vién &
d6 tudi tré dudi 30 chiém 60,87%. Pay 1a luc luong lao dong co sirc khoe tot,
kha ning tmg dung va d6i méi nhanh nhay linh hoat trong cong viéc...Doi ngil
cong nhan vién tré nhu vay s 1a mot yéu to quan trong gitip cong ty phat trién
manh mé&. Bén canh d6i ngii cong nhan vién tré khong thé thiéu nhitng nguoi co
tham nién day dan kinh nghiém. Pay la d1 ngii quan trong vi ho 1a nguoi1 hudéng
dan va truyén dat lai kinh nghiém cho nhiing nhan vién méi vao cong ty nhiing

ki nang lam viéc nhanh va dat chét luong tt.

Co cau ve trinh d¢: Trinh d6 cong nhan vién n6éi chung 1a chua cao nhung
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phu hop véi cong ty. Lao dong cé trinh do dai hoc chiém 13,04%, luc luong
toan bd lam cong vi¢c van phong va quan 1y cong ty. Lao dong cd trinh do cao
dang va trung cap chiém ti trong twong d6i 1on & ca 2 bd phan vin phong va
phan xuong. Trinh d6 lao dong pho thong chiém 34,8% chu yéu lam & bo phan
phan xudng.

2.3. K& to4n tién lwong va cic khoan trich theo lwong tai cong ty TNHH In

Thanh Hwong
2.3.1. Phwong phap xay dung quy lwong

Quy luong 13 toan bo sd tién luwong tinh theo s6 can bd cong nhan vién cua
doanh nghiép do doanh nghiép tryuc tiép quan Iy va chi tra luong.
Quy luong hién tai cta cong ty gom:
- Luong co ban cho cong nhén vién: DPugc quy dinh riéng cho ting cong nhan
vién tuy thudc vao nang luc lam viéc, vi tri cong viéc, va thoi gian nguoi lao
dong gin bé voi cong ty.
- Phu cap: Bao gdm phu cép luong néu di lam day du hoic khong nghi ty do
ngay nao, phu cap trach nhiém, phu cap an trua va di lai dao dong tir 500.000

dén 1.000.000 déng cho mot nhan vién.
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2.3.2. Quy trinh hach toan:

Bang cham cong

A 4

Bang thanh toan tién lwong,
bang trich theo lwong

S6 nhat ky chung

\ 4

S6 cai TK 334, TK338

ﬁ

Bang can doi
SPS

v

Béao céo tai chinh

So @6 2.2: So' dd quy trinh hach toan lwong va cac khoan trich

Ghi chu: —  Ghi hang ngay
= Ghi dinh ky
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2.3.3 Cac hinh thire tra lwong

Can ctr vao dic diém san xuét kinh doanh, t6 chirc lao dong Cong ty quy
dinh ché d6 tra luong cu thé. Cong ty TNHH in Thanh Huong ap dung 2 hinh

thirc tra lwong cho cong nhan vién theo hai khéi nhu sau
- Khéi phan xudng

- Khéi van phong

2.3.3.1 Tra lwong khdi phan xwéng

Pbi v6i cong nhan truc tiép san xuét san pham doanh nghiép tinh luong
theo cong thirc:

Luong phan Don gid ngay S6 ngay lam ,

= A X . + Phu cap
xuong cong vigce

Tién luong cta cong nhén tryc tiép san xuat phu thudc vao ngdy cong cua

tung nguoi.
Pé hach toan vé thoi gian lao dong cong ty sir dung bang chidm cong.

Hang ngay to truong duge cin ct thuc té vao sd luong lao dong va sb luong lao
dong thyc té di lam, lao dong nghi viéc trong ngay dé lap bang cham cong. Cudi
thang ngudi chdm cong chuyén bang chdm cong va cac gidy to lién quan nhu
phiéu hudng bao hiém xa hoi... vé phong ké toan kiém tra ddi chiéu, quy ra

cong dé tinh luong.
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Mot s6 vi du:
VD1: Tinh tién lwong thang 11/2013 cho Tran Van Hung tho chup.
Trong thang anh Hung lam 28 ngay. Vay luong thang 11 cta anh Hung

duoc tinh nhu sau:

2.515.000
- Luong ngay cong ctua 1 nguoi = =96.730,8 dong/thang
26

- Luong co ban nhan duoc 13: 96.730,8 * 28(ngdy) = 2.708.462 ddng/thang
- Phy cap an ca 1.000.000 dong/thang
- Tién khau trir vao luong 14 : 2.515.000 * 9,5% = 238.925 d6ng/thang
=> Tién luong thuc linh = 2.708.462 + 1.000.000 - 238.925 = 3.469.537d
VD2: Tinh tién lwong thang 11/2013 cho Phan Vin Quyét thg in

Trong thang anh Quyét lam 27 ngay. Vay luong thang 11 cua anh Quyét

duoc tinh nhu sau:

2.515.000

- Luong ngay cong cta 1 nguoi = =96.730,8 ddng/thang
26

- Luong co ban nhéan duoc 12 96.730,8 * 27(ngay) = 2.611.731 dong/thang
- Phuy cap 4n ca 1a 500.000 dong/thang
- Tién khiu trir vao luong 14 : 2.515.000 * 9,5% = 238.925 ddng/thang

=> Tién luong thyc linh = 2.611.731+ 500.000 — 238.925 = 2.872.806 d
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Khoa luan tot nghiép

Biéu s6 2.1 : Trich bang cham cong thang 11

BANG CHAM CONG

Théang 11 nim 2013— Khéi phan xuéng

Cham cong trong thing

T Ho v tén B.phan lam Cj’jng
vige 1 2|34 |5|6|7]s8 30 | 31 | tong
X
01 | Nguyén Thi Anh Tho phu X X |x [x X X 27
02 | Huynh Van Ba Tho ép X X X X X X X X X 28
03 | Luong Ba Cuong Ché Ban X X |x [x X X X 28
04 | Tran Vin Hung Tho chup X X | X X X [x X X X 28
05 | Nguyén Trong Manh Tho chup X X X | X X X X 27
06 | Nguyén Hoang Ngoc Ché Ban X X |x [x [x [x X X X 28
07 Pham Thi Phuong Tho phu X X X | X X X X X X X 28
08 | b6 Manh Quang Tho in X X | X X |X [x X X X 28
09 | Phan Vin Quyét Tho in X X |[x [x |x X X X X 27
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Truong dai hoc Dan 1ap Hai Phong

Khoa luan tot nghiép

DV: Cong ty In Thanh Huong
P/c:75 Tran Khanh Dw -Ngé Quyén — Hai Phong

Biéu 2.2: Bang thanh toan lwong khéi phan xuéng

BANG THANH TOAN LUONG KHOI PHAN XUONG
Thang 11 nam 2013

Pon vi tinh: VND

. Trir BHXH,
TT Ho va tén E?np‘l}i%lcl Llrgg Igl co ngg;lcgﬁiﬁg Lwong co ban Phu cép lTr(A()rIIllgg BBII_-II'YI'-II\-I’ Thue linh | Ky nhin
(9.5%)
S6 NC | Thanh tién

01 Nguyén Thi Anh | Tho phu| 2.515.000 | 96.731 27 2.611.731 | 500.000 | 3.111.731 238.925 2.272.806

02 Huynh Vian Ba Thg ép | 2.515.000 | 96.731 28 2.611.731 | 500.000 | 3.208.462 238.925 2.969.537

03 Luong Ba Cuong | Ché Ban| 2.515.000 | 96.731 28 2.611.731 |1.000.000 | 3.708.462 238.925 3.469.537

04 Tran Van Hung  |Tho chup| 2.515.000 | 96.731 28 2.611.731 |1.000.000 | 3.708.462 238.925 3.469.537

05 | Nguyén Trong Manh |Tho chup| 2.515.000 | 96.731 27 2.611.731 |1.000.000 | 3.611.731 238.925 3.372.806

06 |Nguyén Hoang Ngoc | Ché Ban | 2.515.000 | 96.731 28 2.611.731 |1.000.000 | 3.708.462 238.925 3.469.537

07 | Pham Thi Phuong |Tho phu| 2.515.000 | 96.731 28 2.611.731 | 500.000 | 3.208.462 238.925 2.969.537

08 D4 Manh Quang Thoin | 2.515.000 | 96.731 28 2.611.731 | 500.000 | 3.208.462 238.925 2.969.537

09 Phan Vin Quyét Thoin | 2.515.000 | 96.731 27 2.611.731 | 500.000 | 3.111.731 238.925 2.872.806
Cong 35.210.000 37.241.351 | 9.500.00 |46.741.351| 3.344.950 |43.396.401

( Nguon s ligu tir phong ké toan Cong ty TNHH in Thanh Huong)
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2.3.3.2 Tri lwong khéi vin phong
Tién luong khdi van phong thyc linh trong thang cua cong nhan vién dugc

tinh theo cong thirc sau:

Tién luong )
= Luongcoban + Phucédpénca
thuc Iinh

Luong co ban cua cong nhan vién khéi vin phong duogce tinh theo quy dinh
ctia cong ty. Mirc luong co ban duoc quy dinh riéng dbi v6i timg ngudi tiy

thudc vao thoi gian va vi tri ngudi lao dong lam trong cong ty.

Tién phu cip dn ca dugc tinh theo quy dinh ctia cong ty. Cong nhan vién

khéi van phong duoc hudng tién phy cap tir 500.000 dén 1.000.000/Nguoi.
Mot s6 vi du:

VD1: Tinh tién luong thang 11/2013 cho Nguyén Thi Thu Ha nhan vién phong

ké toan.

- Luong co ban duoc nhan 1a 2.515.000 dong/thang

- Phu cép an ca 1.000.000 dong/thang

- Tién khAu trir vao luong 13 : 2.515.000 * 9,5% = 238.925 ddng/thang

=> Tién luong thuc linh = 2.515.000 + 1.000.000 - 238.925 = 3.276.075

VD2: Tinh tién lwong thang 11/2013 cho Phung Thi Tuyét chire vu kinh doanh.
- Luong co ban dugc nhan 1a 3.000.000 dong/ngudi

- Phu cép 4n ca 1a 1.000.000 dong/thang

- Khong cé tién khau trir

=> Tién luong thyc 1inh = 3.000.000 + 1.000.000 = 4.000.000
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Truong dai hoc Dan 1ap Hai Phong

Khoa luan tot nghiép

Biéu s6 2.3: Bang thanh toan lwong khdi vin phong

PV: Cong ty TNHH In Thanh Heong
P/c:75 Tran Khanh Du —Ngé Quyén — Hai Phong

BANG THANH TOAN LUONG KHOI VAN PHONG
Thang 11 nim 2013

Don vi tinh: VND

s A Chirc . | Phucdpan |, .z . Trir BHXH, Tién lwong thuc R,
STT Ho va tén il Lwong co bdn ca Tong tién lwong| BHYT, BHTN linh Ky nhdn
: (9.5%)

01 Vii Thanh Huong Gb 3.500.000 1.000.000 4.500.000 0 4.500.000
02 Nguyén Thi Thu Ha | Ké toan truéng | 2.515.000 1.000.000 3.515.000 238.925 3.276.075
03 Nguyén Vin Thanh K¢é toan thué 2.515.000 500.000 3.015.000 238.925 2.776.075
04 bao Thi Mai Thu quy 2.515.000 500.000 3.015.000 238.925 2.776.075
05 Nguyén Thé Thuong Cung ung 2.515.000 1.000.000 3.515.000 238.925 3.276.075
06 Phung Thi Tuyét Kinh doanh 3.000.000 1.000.000 4.000.000 0 4.000.000
07 Tran Nhat Phuong Nhén vién 2.515.000 500.000 3.015.000 238.925 2.776.075
08 Nguyén Dirc Hiéu Ban hang 2.515.000 500.000 3.015.000 238.925 2.776.075
09 Pham Thi Hoa Ban hang 2.515.000 500.000 3.015.000 238.925 2.776.075
Cong 24.105.000 | 6.500.000 30.605.000 1.672.475 28.932.525

Thu quy K& toan truwéng Giam doc

( Ngudn sb liéu tir phong ké toan Cong ty TNHH in Thanh Huong)
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Truong dai hoc Dan 1ap Hai Phong

Khoa luan tot nghiép

Biéu s6 2.4: Bang thanh toan lwong tong hop

DV: Cong ty TNHH In Thanh Huong
P/c:75 Tran Khanh Du —Ngé Quyén — Hai Phong
BANG TONG HQP THANH TOAN LUONG TOAN CONG TY

Thang 11 nam 2013

Pon vi tinh: VND

Trir BHXH. .
Lwong thoi , ; . Tién lwong thuc
STT B¢ phan Luwong co ban ] Phu cap an ca| Tong tien lwong | BHYT. BHTN ik Ky nhan
1an 1n
: (9.5%)
01 |Phan xudng 35.210.000 37.241.351  |9.500.000 46.741.351 3.344.950 43.396.401
02 |Van phong 24.105.000 6.500.000 30.605.000 1.672.475 28.932.525
Cong tong 59.315.000 37.241.351  |16.000.000 77.346.351 5.017.425 72.328.926
Ngay 05 thang 12 nam 2013
Thu quy Ké toan truéng Giam dbc

( Nguon s liéu tir phong ké toan Cong ty TNHH in Thanh Huong)
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2.3.4 Ké toan cac khoin trich theo lwong tai Cong ty TNHH In Thanh
Huwong
2.3.4.1 Cac khoan trich theo lwong

Sau khi tinh luong phai tra cho nguoi lao dong ké toan tién hanh trich cac
khoan trich theo luong dua vao mirc luong co ban ma cong ty quy dinh la
2.515.000 ddng/ngudi. Do d6 tat ca ngudi lao dong déu trich chung mot khoan
trich theo lwong nhu nhau. Céac khoan trich ndy dugc tinh vao chi phi san xut
kinh doanh va tinh trir vao Iuong cua nguoi lao dong.

Trong nam cong ty da ap dung ty 1€ trich ciac khoan trich theo lwong quy
dinh 12 30,5% trong d6 tinh vao chi phi san xuat kinh doanh 1a 21% khau trir vao
lvong nguoi lao dong 1a 9,5%.

Bang tong hop ty 1¢ cac khoan trich theo lwong ciia Cong ty TNHH In

Thanh Hwong:
Cac khoan trich theo [Doanh nghi¢p| Nguwoi lao dong ,
lwong (%) (%) Tong (%)

1. BHXH 17 7 24

2. BHYT 3 15 4,5

3. BHTN 1 1 2

4. KPCb - - -
Cong (%) 21 9,5 30,5

> Quy bao hiém xa hdi(BHXH)

Quy BHXH dung dé tro cap cho nguoi lao dong trong cong ty tham gia dong
BHXH trong truong hop bi mat kha ning lao dong nhu 6m dau thai san tai nan
lao dong huu tri...Theo quy dinh hién hanh cong ty trich BHXH la 24%. Trong
do:

- 17% do cong ty chiu tinh vao chi phi san xuét kinh doanh

- 7% trr vao luong cua nguoi lao dong

Vi du: Cin ctr cach tinh trén thi BHXH cta anh Nguyén Pac Hiéu dong thang
11/2013 sé duoc trich nhu sau:

- S tién BHXH cong ty phai ndp cho anh Hiéu la:
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=2.515.000 * 17% = 427.550 dong
-S4 tién BHXH anh Hiéu phai ndp 1a:
=2.515.000 * 7% = 176.050 dong
> Quy bao hiém y té¢( BHYT)
Quy BHYT dung sé& chi tra tién kham chita bénh thudc... khi ngudi lao dong
tham gia dong BHYT tham gia kham chira bénh BHYT dugc tinh 4.5% trén
tong quy luong. Trong do:
- 3% do cong ty chiu tinh vao chi phi san xuat kinh doanh
- 1,5% tru vao luong cia nguoi lao dong
Vi du: Can clr cach tinh trén thi BHYT cua anh Nguyén Ptc Hiéu thang
11/2013 sé€ duoc trich nhu sau:
- Sdtién BHYT cong ty phai ndp cho anh Hiéu la:
=2.515.000 * 3% = 75.450 dong
- S6 tién BHYT anh Hiéu phai ndp la:
= 2.515.000 * 1,5% = 37.725 ddng

> Quy bao hiém that nghiép( BHTN)

BHTN 1a khoan h tro tai chinh tam thoi danh cho nhitng nguoi lao dong bi
mat viéc ngoai y mudn khong do 16i ctia ca nhan ho. Nguoi lao dong s& duoc hd
tro mot khoan tién theo ty 1€ nhét dinh.

Theo nhu quy dinh BHTN trich 2% trong d6 1% dugc tinh vao chi phi san xuét
kinh doanh cua cong ty va 1% trir vao luong nguoi lao dong.
Vi du: Cin cir cach tinh trén thi BHTN cia anh Nguyén Puc Hiéu thang
11/2013 s€ duoc trich nhu sau:
- SHtién TN cong ty phai ndp cho anh Hiéu la:
=2.515.000 * 1% = 25.150 dong
- S6 tién BHTN anh Hiéu phai ndp la:
=2.515.000 * 1% = 25.150 dong
» Quy kinh phi cong doan(KPCD)
Tai thoi diém thang 11/2013 Céng ty TNHH In Thanh Huong chua ¢ to chirc
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cong doan do d6 cong ty chua tién hanh trich 1ap KPCP.
2.3.4.2 Thu tuc tinh BHXH phai tra cho ngudi lao dong:
- Ché do tro cap 6m dau: Puoc huong 75% luong co ban thoi gian hudng trg
cap tily thudc vao timg nganh nghé thoi gian di dong bao hiém bao lau.
Nghi khi con 6m duoc huong tro cap BHXH ap dung d6i voi tré < 6 thang tudi.
- Ché @6 thai san: P4i v6i nir cong nhan vién sinh con thir nhit va tha hai
dugc BHXH tra thay luong trong 4 thang va trg cap thém mot thang tién luong
dong bao hiém khi sinh. D6i v6i tro cap 1 lan thi bang 2 thang luong dong
BHXH.Trg cap khi nghi viéc sinh con nudi con hodc nudi con nudi bang tién
lwvong dong BHXH cua 6 thang lién ké trude khi nghi viéc. Mirc tién trg cip
nghi viéc thai san kham thai nao say thai dugc hudng muc trg cip bang 100%
murc luong co ban.
- Ché d9 tai nan lao dong — bénh nghé nghiép: Trong thoi gian nguoi lao dong
nghi viéc dé chira tri vi tai nan lao dong hodc nghé nghiép nguoi st dung lao
dong phai tra da luong va chi phi y té cho nguoi lao dong tir khi so ctru cép ctru
dén khi diéu tri xong cho nguoi bi tai nan lao dong hodc bénh nghé nghiép. Sau
khi diéu tri xong tiy vao mirc do suy giam kha ning lao dong ma ngudi lao
dong duoc hudng tro cép mét 1an hay nhiéu 1an do quy BHXH chi tra

Muc trg cap duoc quy dinh nhu sau:

+ Bi suy giam tir 5% dén 30% kha ning lao dong s& dugc hudng tro cdp 1 lan
tir 4 dén 12 thang tién luong tdi thiéu.

+ Bi suy giam 31% kha ning lao dong tré 1én dugc huong trg cap hang thang
tir 0.4 dén 1.6 thang tién luong téi thiéu

Nguoi lao dong bi tai nan lam suy gidm kha nang lao dong 81% tré 1én ma bi
liét cot sébng mu hai mat cut hai chi tim than ning hang thang dugc phu cip
phuc vu bang 80% tién luong tdi thiéu

Pé dugc hudng tro cap BHXH ngudi lao dong phai ndp nhimg ching tir theo

quy dinh nhu: S6 kham chita bénh bién lai thu vién phi gidy kham sinh gidy nghi
huong BHXH c6 chir ki cta y bac si cia bénh vién. Ké toan phai kiém tra tinh

day du va hop 1€ ctia cac chig tir néu thay hop 1€ ké toan can ctr vao cac ching
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tir ké toan lap Phiéu thanh toan tro cdp BHXH cho nguoi lao dong dong thoi

phan anh s6 ngay nghi trén bang chim cong.

Cong thirc tinh:
Tro cip Lwong . S6 ngay . Ty 1€ hwong
BHXH  ngay cong nghi BHXH

Vi du: Tinh trg cép cho anh Pham Minh Tuén tho chup nghi viéc do bi tiéu
chay. Murc luong dong BHXH ctia anh Tuén 14 2.515.000 dong/thang.
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Biéu 2.5: Giay chirng nhan nghi viéc hwéng BHXH
GIAY CHUNG NHAN NGHI VIEC HUONG BHXH

Quyén sb:
Sb:
Ho va tén: Pham Minh Tuén Sinh nam: 1984
Pon vi cong tac: Cong ty TNHH in Thanh Huong
Ly do nghi viéc: Tiéu chay
S6 ngay nghi : 3 ngay
(Tir ngay 19/11/2013 dén ngay 21/11/2013)

Ngay 21 thang 11 nam 2013

X4c nhan ctua don vi phu trach Y bac si kham chira bénh
S6 ngay thuc nghi: 3 ngay ( Ki va ghi o ho tén)
( Ki va ghi 16 ho tén)

Biéu 2.6: Phiéu BHXH
PHIEU BAO HIEM XA HOI
S6 BHXH:

Ho va tén: Pham Minh Tuin
S6 ngay nghi thue té : 03 ngay
Liiy ké ngay nghi cliing ché d9 :... ngay
Lwong thang dong BHXH : 2.515.000
Lwong binh quin ngay: 96.731
Ty 1€ hwéng BHXH : 75%
S6 tién hwomg BHXH : 3 * 96.731 * 75% = 217.644
Ngay 21 thang 11 nam 2013

Can b0 co quan bao hiém

( Ky tén va dong dau)

( Ngudn sb liéu tir phong ké toan Coéng ty TNHH in Thanh Huong)
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Khoa luan tot nghiép

Biéu 2.7 : Bang thanh toan BHXH
DV: Cong ty TNHH In Thanh Huong

P/c:75 Tran Khanh Dw -Ngé Quyén — Hai Phong

BANG THANH TOAN BHXH CHO CNV

Thang 11 nam 2013

Don vi tinh: VND

S6 ngay nghi va
Lwong % . say e ,
. tién luwong trg cap , .
STT Ho va tén doéng hwong | Lido Tong tién
BHXH | BHXH sé ‘ Ky ten
R Tién
ngay
1 Pham Minh Tuan | 2.515.000 | 75% om 03 217.644 217.644
Téng cong 217.644 217.644
Ngay 05 thang 12 nam 2013
Nguwoi lap Giam doc

( Ngudn s6 liéu tir phong ké toan Cong ty TNHH in Thanh Huong)
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Khoa luan tot nghiép

Biéu s6 2.8 : Trich cic khoén theo lwong bé phin phin xuéng

bV: Cong ty TNHH In Thanh Hwong
P/c:75 Tran Khanh Du —-Ngé Quyén — Hai Phong
BANG KE CAC KHOAN TRiCH THEO LUONG

B6 phéan: Phan xuong

Don vi tinh: VND

Khau trir vao lwong nhin vién

Trich vao chi phi SXKD

T wewen | L | TES TR | meams | s | e | gy | i
BHXH) BHYT) BHTN) (1% BHTN) phatnop
01 | Nguydn Thi Anh 2.872.806 | 2.515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
02 Huynh Vin Ba 2.969.537 | 2.515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
03 Luyong B4 Cuong 3.469.537 | 2.515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
04 Trdn Van Hing 3.469.537 | 2.515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
05 | Neuyn Trong Manh | 3-372.806 | 2515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
06 | Neuyén Hoang Ngoc | 3-469.537 | 2515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
07 Pham Thi Phuong | 2:969537 | 2515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
08 D5 Manh Quang 2.969.537 | 2.515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
09 Phan Vin Quyét 2.872.806 | 2.515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
Téng cong 43.396.401 | 35.210.000 | 2.464.700 | 528.150 352.100 5.985.700 1.056.300 352.100 10.739.050
Ngay 05 thang 12 nam 2013
Nguwoi lap K¢ toan trudong Giam déc
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Khoa luan tot nghiép

Biéu s6 2.9 : Trich cic khoan theo lwong bé phén vin phong

bV: Cong ty TNHH In Thanh Hwong
P/c:75 Tran Khanh Du —-Ngé Quyén — Hai Phong

BANG KE CAC KHOAN TRiCH THEO LUONG

B phan: Van phong

Don vi tinh: VND

Khéu trir vao lrong nhén vién

Trich vao chi phi SXKD

ST A R Luong trich Téng tién BH
- He va tén Tong luong BH TK 3383 TK 3384 TK 3389 | TK 3383 (17% | TK 3384 (3% | TK 3389 phii ndp
(7% BHXH) | (1.5% BHYT) | (1% BHTN) BHXH) BHYT) | (1% BHTN)
op | NewyénThi ThuHa | 3576075 | 2515000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
0p | Neuyén VanThanh | 5776075 | 2515000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
o3 | Pao Thi Mai 2.776.075 | 2.515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
Nguyén Thé
3.276.075 |2.515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
04 | Thuong
05 | Trin Nhat Phuong | 2776.075 | 2.515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
s | NewyénDicHieu | 5776075 | 2515000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
o7 | Pham Thi Hoa 2.776.075 | 2.515.000 | 176.050 37.725 25.150 427.550 75.450 25.150 767.075
Téng cong 20.432.525 | 17.605.000 | 1.232.350 | 264.075 176.050 2.992.850 528.150 176.050 5.369.525
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Khoa luan tot nghiép

Biéu s6 2.10: Trich cic khoan theo lwong toin cong ty

bV: Cong ty TNHH In Thanh Hwong
P/c:75 Tran Khanh Du —-Ngé Quyén — Hai Phong
BANG KE CAC KHOAN TRiCH THEO LUONG

B6 phan: Toan cong ty

Don vi tinh: VND

Khéu trir vao lwong nhan vién Trich vao chi phi SXKD
5 oha 8 Luong TK 3383 TK 3384 TK 3383 | TK 3384 (3% Sne tid
B0 phan Tong luwong trich BH TK 3389 TK 3389 Tong tiecn BH
(7% BHXH) | (1.5% BHYT) (17% BHXH) BHYT) phai ngp
(1% BHTN) (1% BHTN) :
Vian phong
5.369.525
20.432.525 | 17.605.000 | 1.232.350 264.075 176.050 2.992.850 528.150 176.050
Phén xuong 43.396.401 | 35.210.000
2.464.700 528.150 352.100 5.985.700 1.056.300 352.100 10.739.050
Téng cong 63.828.926 | 52.815.000 | 3.697.050 792.225 528.150 8.978.550 1.584.450 528.150 16.108.575
Ngay 05 thang 12 nam 2013
Ngwoi lap Keé toan trudéng Giam doc

( Nguon s liéu tir phong ké toan Coéng ty TNHH in Thanh Huong)
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K¢ toan tong hop tién lwong va cac khoan trich theo lwong
Cubi thang ké toan tap hop bang chim coéng ( biéu 2.1 ) bang thanh toan
lwong ( Biéu 2.2 & 2.3 ), bang thanh toan lwong tong hop (Biéu 2.4), bang ké
cac khoan trich theo luong( Biéu 2.8 &2.9 ), gidy dé nghi thanh toan
(Biéu 2.11 ), phiéu chi ( Biéu 2.12 & 2.13), gidy chung nhan nghi lwong BHXH
danh sach nguoi lao dong huéng BHXH ( Biéu 2.5 & 2.6).
1. Ngay 1/12 ké toan tinh tién lwong cho ngudi lao dong thang 11
No TK 1542 : 46.741.351
No TK 6422 : 30.605.000
CO TK 334 :77.346.351
2. Ngay 1/12 ké toan tinh cac khoan trich khau trir vao luong nguoi lao dong
No¢ TK 334 :5.017.425
C0O TK 3383 : 3.697.050
COTK 3384 : 792.225
COTK 3389 : 528.150
3. Ngay 1/12 ké toan tinh cac khoan trich theo luong tinh vao chi phi san xuat
kinh doanh
- No TK 1542 : 7.394.100
C06 TK 3383 :5.985.700
C06 TK 3384 : 1.056.300
COTK 3389 : 352.100
- No TK 6422 : 3.697.050
CO TK 3383 : 2.992.850
COTK3384: 528.150
COTK3389: 176.050
4 Ngay 2/12 tinh tién BHXH tra thay luong
No TK 3383 :217.644
CO TK 334: 217.644
5. Ngay 5/12 tra lwong cho ngudi lao dong bang tién mat
No TK 334 : 72.328.926
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CO TK 111 :72.328.926
6. Ngay 12/12 nhan tién BHXH tra thay luong
No TK 112 :217.644
C6 TK 3383 :217.644
7. Ngay 15/12 ndp tién cho co quan bao hiém bing chuyén khoan
No TK 338 : 16.108.575
C6 TK 112 :16.108.575
8. Ngay 15/12 thanh toan tién BHXH tra thay luong cho CNV
No TK 334 :217.644
COTK 111:217.644
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Biéu 2.11: Giay dé nghi thanh toan

PV: Cong ty TNHH In Thanh Heong
P/c:75 Tran Khanh D -Ngé Quyén — Hai Phong

GIAY PE NGHI THANH TOAN
Ngay 03 thang 12 nam 2013

Kinh giri: Giam doc cong ty TNHH in Thanh Huong

Nguoi dé nghi: Pao Thi Mai

Bo phian: Ké toan

Noi dung thanh toan: Thanh toan tién luong thang 11/2013

So tién: 72.328.926

Biing chir: By muoi hai triéu ba trim hai muoi tdm nghin chin trim hai muoi
sau dong chan./.

(Kém theo: 01 chung tir gbc)

Nguwoi lap K¢ toan truéng Giam dbc

(Ky tén) (KY tén) (Ky tén)

( Nguon s liéu tir phong ké toan Coéng ty TNHH in Thanh Huong)
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Biéu s6 2.12: Phiéu chi

Cong ty TNHH in Thanh Huong

P/c:75 Tran Khanh Dw -Ngo Quyén — Hai Phong (Ban hinh theo QD s 48/2006/0D-BTC

ngay 14/9/2006 cua Bo truong BTC)

PHIEU CHI
S6: PC00173
Ngay :05/12/2013

TK ghi ng: TK 334

TK ghic6: TK 111
Ngudi nhén tién: Pao Thi Mai
Pia chi: Ké toan
Ly do chi: Thanh toan tién luong thang 11 nim 2013
S6 tién : 72.328.926
Bing chir: Bdy muoi hai triéu ba trim hai muoi tam nghin chin tram hai muoi sau déng chan./.
Kém theo: 01 chimg tir gbc

Ngay 05 thang 12 nam 2013

Thu trudéng K¢ toan truéng Nguéi lap phiéu Thu quay Ngudi nhan

( Ngudn sb liéu tir phong ké toan Cong ty TNHH in Thanh Huong)
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Biéu s6 2.13: Phiéu chi

Cong ty TNHH in Thanh Huong

P/c:75 Tran Khanh Dw -Ngo Quyén — Hai Phong (Ban hinh theo QD s 48/2006/0D-BTC

ngay 14/9/2006 cua Bo truong BTC)

PHIEU CHI
S6: PC00189
Ngay :15/12/2013

TK ghi ng: TK 334

TK ghic6: TK 111
Ngudi nhén tién: Pao Thi Mai
Pia chi: Ké toan
Ly do chi: Thanh toan BHXH tra thay luong 11 nam 2013
S6 tién : 217.644
Bang chir: Hai trim mudi bay nghin sau trim bon muoi bén dong dong./.
Kém theo: ... chtng tir gbc

Ngay 15 thdng 12 nam 2013

Thu trudéng K¢ toan truéng Nguéi lap phiéu Thu qiy Ngudi nhan

( Ngudn s6 liéu tir phong ké toan Cong ty TNHH in Thanh Huong)
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Biéu s6 2.14: Nhit ki chung

Cong ty TNHH in Thanh Huwong

P/c:75 Trin Khanh Du —~Ngb Quyén — Hii Phong Mau s6: S03a-DNN

(Ban hanh theo OP s6 48/2006/0P-BTC ngay 14/9/2006 ciia Bé trucng

SO NHAT KY CHUNG 7o
(Trich nam : 2013)
Pon vi tinh: VND
Ngg{,:?gng = CT oy DIEN GIAT SHTK - PHAT SINH —
01/12/2013 | NVK 00025 | 01/12 | Tinh luong cong nhan phﬁn xuong thang 11/2013 1542 674131 |
Tinh lvong nhan vién van phong thang 11/2013 6422 30.605.000
Luong cong nhan vién thang 11/2013 334 77.346.351
01/12/2013 | NVK 00026 | 01/12 | BH khéu trir vao lwong thang 11/2013 334 5.017.425
BHXH 3383 3.697.050
BHYT 3384 792995
BHTN 3389 528.150
01/12/2013 | NVK 00026 | 01/12 | BH cua cong nhan phan xudng thang 11/2013 1542 7.394.100
3383 5.985.700
3384 1.056.300
3389 352.100
BH ctia nhan vién van phong thang 11/2013 6422 3.697.050
3383 2.992.850
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3384 528.150
3389 176.050
02/12/2013 | NTTK00024 | 05/12 | Tinh tién BHXH tra thay luvong thang 11/2013 3383 217.644
334 217.644
05/12/2013 | PC00173 05/12 | Thanh toan luong cho cong nhan vién thdng 11/2013 | 334 72.328.926
111 72.328.926
12/12/2013 | GBCO016 12/12 | Nhan tién BHXH tra thay luong 112 217.644
3383 217.644
15/12/2013 | NTTKO00028 | 15/12 | Chuyén khoan ndp tién BH thang 11/2013 338 16.108.575
112 16.108.575
15/12/2013 | PC00189 15/12 | Thanh toan tién BHXH tra thay luong cho CNV 334 217.644
111 217.644
Cong phat sinh 33.459.104.814 33.459.104.814
S0 lity ké chuyén ki sau 33.459.104.814 | 33.450.104.814
Neguwoi lap K¢ toan truéng Giam doc
(Ki. ghi rd ho tén) (Ky va ghi 10 ho tén) (Ky va ghi 10 ho tén)

( Ngudn s liéu tir phong ké toan Coéng ty TNHH in Thanh Huong)

Sv: Nguyén Thi Ha An — QTL604K

Page 69




Truong dai hoc Dan 14p Hai Phong
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Cong ty TNHH in Thanh Huong
P/c:75 Tran Khanh Dw -Ngé Quyén — Hai Phong

Tén tai khodn: Phdi tra cong nhan vién

Biéu s6 2.15: Trich sb cai TK 334

SO CAI
( Trich nam 2013)
S6 hiéu: TK 334

BTC)

(Ban hanh theo QD sb 48/2006/QD-
BTC ngay 14/9/2006 ciua B truong

Pon vi tinh:VND
Ngay ghi CHUNG TU ~ : SHT PHAT SINH
s0 S6 hiéu NT DIEN GIAT K No Co
50 dw diu k 29.246.245
01/12/2013 | NVK 00025 | 01/12 | Linhluongcongnhan |5/, 46.741.351
phan xudng
Tinh luong nhan vién | ¢, 30.605.000
van phong
01/12/2013 | NVK 00026 | 01/12 Egnzhau trur vao 3383 | 3.697.050
3384 | 792.225
3389 | 528.150
02/12/2013 | NTTK00024 | 05/12 | Linh tién BHXHtra | 5404 217.644
thay luong
05/12/2013 | PC00173 | 05/12 | Lhanh toanluongcho | 441 | 75 355 976
cdng nhan vién
Thanh toan tién
152/2013 | PC00189 152 | BHXH tra thay lwong | 111 217.644
cho CNV
Cong sb phat sinh 494.861.314 | 465.615.069
S6 dur cudi ky -
Ngudi lap K¢ toan trudng Giam doc

(Ky. ghi 16 ho tén) (Ky. ghi 10 ho tén) (Ky. ghi 10 ho tén)

( Ngudn sb liéu tir phong ké toan Cong ty TNHH in Thanh Huong)
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Cong ty TNHH in Thanh Huong
D/c:75 Tran Khanh Dw —-Ngo Quyén — Hai Phong

Biéu s6 2.16 Trich s6 cai TK 338

SO CAI
( Trich nam 2013)
S6 hiéu 338

(Ban hanh theo QD s6 48/2006/QD-
BTC ngay 14/9/2006 cua B truong

BTC)

Tén tai khoan:Phai tra phai ngp khac

Pon vi tinh: VND

Ngay ghi CHUNG TU ~ . PHAT SINH
v SH T DIEN GIAI SHTK No 4
S6 dw dau ky -
01/12/2013 | NVK 00026 | 01/12 | BH khéu trir vao luong 334 5.017.425
BH cua cong nhéan phén
01/12/2013 | NVK 00026 | 01/12 | xuéng 1542 7.394.100
BH cua nhan vién van 6422 3.697.050
phong ‘
02/12/2013 | NTTK00024 | 05/12 Egnhgt‘en BHXHtrathay | 43/ | 517644
121122013 | GBCO16 | 12/12 Eﬁ‘;tlén BHXH tra thay |, 217.644
15/12/2013 | NTTK00028 | 15/12 | Chuyén khoan nop BH 112 | 16.108.575
Cong sb phat sinh 31.922.207 | 31.922.207
S6 duw cudi ky -
Nguwoi lap K¢ toan truéng Giam dbc

(Ky. ghi r0 ho tén)

(Ky. ghi ro ho tén)

(Ky. ghi r6 ho tén)

( Nguon s liéu tir phong ké toan Coéng ty TNHH in Thanh Huong)
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CHUONG 3: MOT SO BIEN PHAP HOAN THIEN CONG TAC
KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TAI CONG TY TNHH IN THANH HUONG

3.1 Panh gia nhan xét vé cong tac ké toan tién lwong va cac khoan trich
theo lwong tai Cong ty TNHH in Thanh Hwong

Tién lwong ludn 13 van dé dugc xi hoi quan tdm cha y boi ¥ nghia kinh té
va xa hoi to 16n. Pay 1a yéu td quan trong dé thu hit va gir chan ngudi lao dong.

Qua thoi gian thuc tap tai Cong ty TNHH in Thanh Huong va nhan duoc su
gitip 4 nhiét tinh cta giam déc va toan thé moi nguoi trong cong ty ndi chung
va phong ké toan ndi riéng da gitp em hiéu thém rat nhiéu kién thire thuc té. Két
hop nhiing kién thirc ma em da duoc dao tao & truong cung véi kién thire thuc té
trong qua trinh thuc tip tai cong ty trén co s& do6 em c6 mot s6 nhan xét sau:
3.1.1 Nhitng wu diém trong cong tic ké toan tién lwong va cac khoan trich
theo lwong
3.1.1.1 V& to chirc cong tac kinh doanh

Cong ty TNHH in Thanh Huong c¢6 d¢i ngii nhan vién nhiét tinh nang dong
va ¢o trang thiét bi may moc hién dai gitp cho hoat dong kinh doanh cta cong
ty dat hiéu qua tbt

Cong ty ap dung hinh thitc bd may quan 1y theo kiéu tap trung phu hop véi
nganh nghé san xuét cta cdng ty. Cac phong ban dugc phan cong chirc ning va
nhiém vu riéng bi¢t cu thé rd rang hoat dong c6 hi¢u qua trong viéc cung cép
day du kip thoi cac thong tin quan trong va can thiét cho ban lanh dao Cong ty
trong van dé san xuat kinh doanh va quan 1y cong ty. Giup cho giam déc ludn
nam bat dugc tinh hinh thyuc té cia Cong ty dé dua ra nhimng quyét dinh dung
dn va hop 1y.

Trong qua trinh hoat dong Cong ty ludn c6 su diéu chinh d6i méi hop 1y
phu hop véi diéu kién nhiém vy va tinh hinh kinh té trong timg giai doan.
3.1.1.2 V& tb chitc cong tac ké toan

Céc chung tir ké toan str dung trong qua trinh hach toan déu phu hop véi

ndi dung kinh té phat sinh. Cac chung tir st dung theo mau Bo Tai Chinh ban
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hanh thong tin ghi chép day du chinh xac véi nghiép vu ké toan phat sinh.
Chutng tir dugc phéan loai theo hé thong rd rang va co day du yéu to can thiét
ddng thoi tong hop luu trit va bao quan can than.

- Hé théng tai khodn si dung: Cong ty ap dung hé théng tai khoan ban
hanh theo quyét dinh sé 48/2006/QD-BTC ngay 14 thang 09 nim 2006 cia Bo
truong Bo tai chinh va cac chuan muc ké toan lién quan nhu chuan muc ké toan
s 14 vé doanh thu va thu nhap khéac chuan muc sb 17 vé thué thu nhap doanh
nghiép....

- Vé viéc thuc hién quy trinh luan chuyén ching tir: Ké toan cong ty da tuin

theo trinh tu ghi s6 ké toan cua hinh thirc ké toan Nhat ky chung.

C6 su phdi hop chat ché giita phong tai chinh ké toan voi cac bd phan khac
cua cong ty gitp cho vi¢c tinh todn va tra luong cac khoan trich theo lwong cho
nguoi lao dong mdt cach chinh xac day du va kip thoi. Gitp cho cong ty phan
tich dugc tinh hinh lao dong va thu nhap cta cac b phan trong cong ty. Qua do
cong ty diéu chinh phuong phap tién luong bé tri lao dong mot cach khoa hoc
tao sy gan bd doan két toan thé nhan vién trong cong ty. Gop phan nang cao
hiéu qua san xuét kinh doanh.

Bo6 may ké toan ciia Cong ty duoc tién hanh tap trung tai phong ké toan to
chtrc bd may ké toan don gian gon nhe. Mdi ngudi dam nhiém 2 dén 3 phan
hanh ké toan khac nhau c6 sy bé tri phan cong cong viée cu thé 1d rang doi ngii
nhan vién déu tu gidc cd ning lyc trinh 46 chuyén mén va co trach nhiém véi
cong viéc.

Cong ty TNHH in Thanh Huong 1a cong ty c6 quy mé nhd nén viéc ap
dung hinh thirc ké toan nhat ky chung phii hop v6i mo hinh ciia cong ty. Pay 1a
hinh thirc thuan tién cho viéc phan cong hoat dong ké toan trong cong ty. Hinh
thire nay don gian trong viéc ghi chép dé dang cho viéc d6i chiéu kiém tra tong
viéc phan anh cac nghiép vu kinh té phat sinh.
3.1.1.3 Hinh thirc ké toan tién lrong va cic khoén trich theo lrong

Cong ty di xay dung quy ché luong theo diing ché d cua Nha nude. Quy

ché nay duogc thay d6i thudng xuyén cho phi hop véi cac ché do ban hanh cua
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Nha nudc va tién trinh san xuét kinh doanh ciia cong ty.

Viéc hach toan tién luong va cac khoan trich theo luong dugc cong ty
theo doi mot cach thuong xuyén. Viéc thanh toan luong cho nguoi lao dong
duoc thuc hi¢n kip thoi dung thoi han quy dinh da tao cho nguoi lao dong mot
sy tin tudng an tam lam viéc do d6 da kich thich nguoi lao dong nang cao nang

luc cua nguoi lao dong.

Ké toan hach toan tién luong chinh xac, day du, rd rang chi tiét theo timg
khoan muyc theo dung nguyén tic hach toan ké toan tai cong ty va quy dinh cua

Nha nude ban hanh. S6 sach va chimg tir dugc luu trit c6 hé thdng va khoa hoc.
3.1.2 Nhuge diém
3.1.2.1 Trich 13p nhirng khoan trich theo lwong khong dung quy dinh

Cong ty da khong tién hanh trich KPCP va cong ty ciing khong c6 to chirc
cong doan. Cong ty d 1am trai v6i ché do Nha nude va anh huong tryc tiép dén

quyeén lgi cua nguoi lao dong.

Cong ty tién hanh trich cac khoan theo luong theo muc luwong 2.515.000
dong/thang. Viéc nay 1am anh huong t6i quyén loi ctia ngudi lao dong. Boi kha
nang lam viéc sy cong hién ctia mdi nguoi trong cong ty 13 khac nhau nhung
muc tién dong bao hiém déu gidng nhau anh hudng ti khoan lwong huu va cac
ché 6 ma nguoi lao dong dugc hudng.
3.1.2.2 Cong ty khong quan tdm ding mirc d6i véi cac nhan vién

- Tai cong ty TNHH in Thanh Huong khong tién hanh lap bang chim cong
cho nhén vién vin phong. Nhan vién vin phong trong cong ty du di lam day du
hay c6 nghi lam trong thang déu dugc mot muc luong theo quy dinh cua cong
ty. Diéu nay dan dén tinh trang khong cong bang trong viéc tinh lwong cho can
bd cong nhan vién trong cong ty. Viéc nay anh huong téi quyén loi cia nguoi
lao dong khi sy céng hién 1a khac nhau nhung murc luong lai dugc giong nhau.
3.1.2.3 Hé thong s sach ciia cong ty chwa day di

Cong ty TNHH in Thanh Huong di khong tién hanh 1ap bang phan bd tién
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luong va cac khoan trich theo lwong. Dan t61 viéc hach toan vao cac s6 cai

TK 334 va TK 338 gip nhiéu kho khan.
3.1.2.4 Cong ty chwa ap dung phin mém ké toin may

Hién tai cong ty van chi sir dung bang excel dé tinh toan sb liéu ké toan
nén viéc hach toan mat nhiéu thoi gian. Pdc biét dén ki phai ndp cac bao cdo tai
chinh bao cdo thué thi ké toan lai ban ron, vat va nén viéc tinh toan c6 thé din
tGi nham 14n sai sot.
3.2 Hoan thién cong tac ké toan tién lwong va cac khoan trich theo hrong tai

cong ty TNHH in Thanh Hwong

3.2.1 Su can thiét caa viéc hoan thién cong tac ke toan tien lwong va cac

khoan trich theo lwong

Trong nén kinh té thi truong hién nay dang dién ra cudc canh tranh khéc
liét gitta cac doanh nghiép vi vy quan 1y doanh nghiép phai tim moi cach dé chi

phi doanh nghiép 13 thap nhat va loi nhuan 1a cao nhat.

Ké toan cung cip thi tién luong va cac khoan trich theo luong c6 mot vi tri
quan trong trong hé thong kinh té tai chinh vi né 1a bd phan cau thanh nén chi
phi san xuét hay chi phi kinh doanh. Vi vay viéc hoan thién cong tac ké toan tién
luong va cac khoan trich theo luong s& giup cho cong ty xac dinh két qua kinh
doanh chinh xac hon. Tir d6 c6 thé xac dinh dugc ban chét thuc trang ctia doanh
nghiép giup cho ban ldnh dao c6 quyét dinh ding dan phu hop. Hach toan tién
luong va cac khoan trich theo lwong véi can bo cong nhéan vién con giup cho
viéc cai tién to chirc san xuat t6 chirc lao dong sip xép lao dong nang cao niang

xuat lao dong.

C6 nhiéu cach tinh lwong khac nhau nhung mdi doanh nghiép déu c6 mot
hinh thirc, quan niém, cach thirc khac nhau xong cac doanh nghiép déu mong
mudn co mot cach thire tinh, chi tra, hach toan tién luong va cac khoan trich

theo luong phtt hop véi dic diém san xuat kinh doanh ctia doanh nghiép minh.
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3.2.2. Nguyén tic hoan thién cong tac ké toan tién lwong va cic khoan trich

theo lwong

Hoan thién ké toan tién luong va cac khoan trich theo lwong phai tuan thu
cac diéu khoan duoc quy dinh trong Bo luat Lao dong cac chinh sach ché do tién
lvong do Nha nudc ban hanh day 13 nhimg vin ban phap quy mang tinh bat
budc. Hoan thién ké toan tién lvong phai ddm bao thuc hién dung ché do ké toan

hién hanh va khong ph4 v& tinh thong nhét cua ché do ké toan.

Thuc té ludn ludn ton tai sy khac biét gitra cac chinh sach thué véi cac quy
dinh trong cac chuin muc va ché do ké toan trong bat ky nén kinh té nao trén thé
gidi. Cac doanh nghiép hoat dong trong nén kinh té phai hiéu va c6 cach tng xtr

xay dyng dé hoan thién hé thong chuan muc ké toan.

Hoan thién trén co s& ton trong co ché tai chinh t6n trong ché do ké toan.
Mdi qudc gia déu phai c6 mot co ché quan 1y to chirc. Viée to chirc cong tac ké
toan & cac don vi kinh té cy thé dugc phép van dung va cai tién ché do khong
bét budc phai dap khudn hoan toan theo ché d6. Hoan thién trén co s& phu hop
v6i ddc diém san xuét kinh doanh nghanh nghé hoat dong ctia doanh nghiép.

Hoan thién trén co s¢ tiét kiém va hiéu qua.

3.3 Mot s6 bién phap nham hoan thién cong tac to chirc ké toan tién lwong
va cac khoan trich theo lwong
3.3.1 Tién hanh trich 1ap cac khoan trich theo lwong theo diing quy dinh
Luat cong doan c6 hiéu luc tir ngay 1/1/2013 quy dinh moi co quan, to
chtrc, doanh nghi¢p c6 nghia vu trich ndp 2% KPCD. Nghi dinh 191/2013/Nb-
CP ngay 21/11/2013 ciing dd néu 13 cac cong ty, doanh nghiép... co thanh lap to
chtic cong doan co s& hay khong déu phai dong nop day du cac khoan KPCP
theo quy dinh.
Vi tai chinh cong doan 1a huéng toi ngudi lao dong, vi quyén loi doan
vién, nguoi lao dong va su phat trién bén vimng cta doanh nghiép. Khong tién

hanh trich 1ap KPCP cong ty khong co kinh phi dé t6 chirc cac hoat dong cong
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doan cho cong nhan vién. Di€u nay vi pham ludt Lao dong cua Nha nudc va anh

huong truc tiép toi quyén loi ciia ngudi lao dong.

Kinh phi cong doan khong chi gop phan nang cao doi sdng vin hoa, tinh
than, phuc loi cho nguoi lao dong ma con ¢o tic dung nang cao ning suét lao
dong, chat luong san pham, lam cho ngudi lao dong yén tdm gin b6 véi doanh
nghiép, gop phan lam cho doanh nghiép 6n dinh va phat trién. Vay em xin kién
nghi cong ty nén trich lap kinh phi cong doan dé cong tac ké toan dugc hoan

thién hon, ddm bao ding ché dd va quyén loi cua ngudi lao dong.
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PV: Cong ty TNHH In Thanh Heong
P/c:75 Tran Khanh Du —-Ngé Quyén — Hai Phong
BANG KE CAC KHOAN TRiCH THEO LUONG

Bang ké cac khoan trich theo lwong

B6 phan: Van phong

Don vi tinh: VND

Khau trir vao lwong nhin vién

Trich vao chi phi SXKD

ST R Tong Luong TK 3383 TK 3384 TK 3383 TK 3384 TK 2282 | Tong tién
Ho va tén ich TK 3389 TK 3389 .
T lwong trich BH | (796 BHXH) | (1.5% BHYT) (17% BHXH) | (3% BHYT) (2% BH phii
(1% BHTN) (1% BHTN) «
KPCD) nop
01 | Nguydn Thi ThuHa | 3.276.075 | 2.515.000 | 176.050 37.725 25.150 427550 75.450 25.150 50.300 817.375
02 | Nguyén Van Thanh | 2.776.075 | 2.515.000 | 176.050 37.725 25.150 427550 75.450 25.150 50.300 817.375
03 | Pao Thi Mai 2.776.075 | 2.515.000 | 176.050 37.725 25.150 427550 75.450 25.150 50.300 817.375
04 | Nguyén Thé Thuéng | 3.276.075 | 2.515.000 | 176.050 37.725 25.150 427,550 75.450 25.150 50.300 817.375
05 | Tran Nhat Phugng 2.776.075 | 2.515.000 | 176.050 37.725 25.150 427550 75.450 25.150 50.300 817.375
06 | Nguyén buc Hiéu 2.776.075 | 2.515.000 | 176.050 37.725 25.150 427,550 75.450 25.150 50.300 817.375
07 | Pham Thi Hoa 2.776.075 | 2.515.000 | 176.050 37.725 25.150 427,550 75.450 25.150 50.300 817.375
Téng cong 20.432.525 | 17.605.000 | 1.232.350 264.075 176.050 2.992.850 528.150 176.050 352.100 5.721.625
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DV: Cong ty TNHH In Thanh Huong

P/c:75 Tran Khanh Dw -Ngé Quyén — Hai Phong
BANG KFE CAC KHOAN TRiCH THEO LUONG

B6 phan: Phan xudng

Pon vi tinh: VND

Khiu trir vao lrong nhén vién

Trich vao chi phi SXKD Téng tidn
str | mewien | S| e e [T [ ncam | TR [ TR [ ncans [ e | atpns
BHYT) BHTN) BHXH) BHYT) BHTN) KPCD) nop

01 Nguyén Thi Anh 2.872.806 | 2.515.000 176.050 37.725 25.150 427.550 75.450 25.150 50.300 817.375
02 Huynh Vin Ba 2.969.537 | 2.515.000 176.050 37.725 25.150 427.550 75.450 25.150 50.300 817.375
03 Luong B4 Cuong 3.469.537 | 2.515.000 176.050 37.725 25.150 427.550 75.450 25.150 50.300 817.375
04 Tran Van Hung 3.469.537 | 2.515.000 176.050 37.725 25.150 427.550 75.450 25.150 50.300 817.375
05 Nguyén Trong Manh | 3.372.806 | 2.515.000 176.050 37.725 25.150 427.550 75.450 25.150 50.300 817.375
06 Nguyén Hoang Ngoc | 3.469.537 | 2.515.000 176.050 37.725 25.150 427.550 75.450 25.150 50.300 817.375
07 Pham Thi Phuong 2.969.537 | 2.515.000 176.050 37.725 25.150 427.550 75.450 25.150 50.300 817.375
08 D46 Manh Quang 2.969.537 | 2.515.000 176.050 37.725 25.150 427.550 75.450 25.150 50.300 817.375
09 Phan Vin Quyét 2.872.806 | 2.515.000 176.050 37.725 25.150 427.550 75.450 25.150 50.300 817.375
Téng cong 43.396.401 | 35.210.000 2.464.700 528.150 352.100 | 5.985.700 | 1.056.300 352.100 704.200 | 11.443.250

Ngay 05 thang 12 nam 2013

Ngwoi lap K¢ toan truéng Giam déc
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3.3.2 Tién hanh 1ap bang chim cong cho nhén vién viin phong

Bang cham cong dung dé theo ddi ngay cong thic té lam viéc, nghi viéc,
nghi huéng BHXH... dé ¢6 cin ct tinh lwong phai tra, BHXH tra thay luong cho
ting nguoi va quan ly lao dong trong don vi.

Dé tao su cong bang cho tit ca can bd cong nhan vién cong ty trong viéc
theo ddi thoi gian thyuc té ngdy cong ciia nhan vién em xin kién nghi cong ty nén
lap bang chim cong cho nhan vién khdi van phong dé lam can cw tinh luong hop
ly cho nhén vién.

Vay em xin dua ra miu bang cham céng nhu sau:

BANG CHAM CONG

Thang .... nam ...— Khéi van phong

T Ho va tén B.phin lam Cham cong trong thiang Cfmg
T vige 1| 23| 4|5 |6 |..[3 3] tne
01 | Vii Thanh Huong Gb

02 | Nguyén Thi Thu Ha Ké toan truong

03 | Nguyén Van Thanh Ké toan thué

04 | bao Thi Mai Tha Quy

05 | Nguyén Thé Thuéng Cung mg

06 | Phung Thi Tuyét Kinh doanh

07 | Tran Nhat Phuong Nhan vién

08 | Nguyén Purc Hiéu Ban hang

09 | Pham Thi Hoa Ban hang

3.3.3 Tién hanh lap bang phan bo tién lwong va cac khoan trich theo lwong
Bang phan bb tién lwong va cac khoan trich theo lwong dung dé tap hop va
phan bo tién luong thuc té phai tra gom: lwong chinh, phu cap, cac khoan khac
nhu BHXH, BHYT, KPCPD phai trich ndp trong thang cho ddi tuong sir dung lao
dong va 13 nhitng can ctr dé ghi s6 ké toan.
Vi vay ké toan nén tién hanh 1ap bang phan bo tién luong va cac khoan trich

theo lwong. Piéu nay s& gitip cho cong ty phan tich duoc tinh hinh thu nhap
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cling nhu viéc trich ndp céc loai quy cua tirng bd phan trong cong ty va giap cho
viéc quan 1y theo déi duoc dé rang hon. Tir d6, cong ty co ké hoach 1én phuong
an phan phdi tién lwong mot cach khoa hoc va hop 1y tao tién dé cho viéc nang
cao hiéu qua lam viéc, khuyén khich sy sang tao tang loi nhuan cho cong ty va

thu nhép cé nhan.
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Viy em xin dua ra miu bang phan bo tién lwong va cac khoan trich theo lwong nhu sau:

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG

STT Ghi c6 TK TK 334 TK 338 T
Ghi ng Luong Chckhodn | Conged KPCD BHXH syt | (8O | 335 one cone
TK khac TK 334 TK 338
1 | TK112 217.644 217.644 217.644
2 | TK1542 37.241.351 | 9.500.000 | 46.741.351 | 704.200 | 5.985.700 | 1.056.300 | 7.746.200 54.487.551
3 | TK334 4.152.050 | 889.725 | 5.041.775 5.041.775
4 TK 338 217.644 217.644 217.644
5 TK 6422 24.105.000 | 6.500.000 | 30.605.000 | 482.100 4.097.850 | 723.150 | 5.303.100 35.908.100
Cong 61.563.995 | 16.000.000 | 77.563.995 | 1.186.300 | 14.453.244 | 2.669.175 | 18.308.719 95.872.714
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3.3.4 Ap dung phan mém ké toan

Khi kinh t& ngay cang phat trién khoa hoc cong nghé duoc tng dung
nhiéu trong cong viéc dic biét trong cong tac ké toan dé giam bot khdi luong
cong viéc.Vi vay dé dap tmg nhu cau thoi dai va yéu cau cong viéc cong ty nén
str dung phan mém ké toan may thay vi lam ké toan trén bang tinh Excel.

Viéc sir dung phan mém ciing kha don gian khong phirc tap trong tinh toan.
Khi 4p dung phan mém ta dugc rat nhiéu tién loi, c6 nghiép vu kinh té phét sinh
ké toan chi can mo phﬁn mém hé théng da duoc cai dit san va nhap s6 liéu vao
sau do hé théng s€ tu chay chi tiét cac so liéu vao sb sach c6 lién quan. Cac ké
toan c6 thé xem nghiép vu c6 chinh xac hay khong khi xem cac so sach lién
quan. Bén canh d6 khi phat hién nhiing sai sot ké toan co thé sita chira truc tiép
dugc ma khong can ghi thém but toan nao. Cudi thang hé thong s& tw dong khoa
s6 cudi thang va chuyén tiép sb l1éu sang thang tiép theo. Hé thong ciing tu cap
nhat vao cic bao cdo tai chinh va luu trir s6 sach. Trong khi d6 khi 4p dung ké
toan thu cong ké toan phai lam nhu sau: Tir ching tir ké toan ghi vao sé sach ké
toan sau d6 khoa s6 ké toan kiém tra d6i chiéu sé liéu sau d6 méi lap cac bao
c4o tai chinh va luu trit cac so sach.

Hién tai cong ty dang 4p dung ké toan nhat ky chung chinh vi vay viéc ap
dung phan mém ké toan 1a rat thich hop. Cong ty c6 thé ap dung phan mém ké
toan MISA 2012 gém 13 phan hé , day loai phan mém dung cho doanh nghiép
vira va nho dé& sir dung khong can hiéu biét nhiéu vé tin hoc ké todn van c6 hé sir
dung duoc ma chi phi ciing khong tén kém cho 1an mua ban quyén phan mém

chi tir 3.000.000 dén 9.000.000 dong.
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Phan mém ké toan MISA SME.NET 2012:

(® MISA SME.NET 2012 R4 Enterprise - phamhgthanh
: Tép Danhmuc Mghiépyu HEéthdng Tiénich Trd gidp
P b Timkiém &) Baocde 77 Béocdonhanh [ Ngay hachtodn

)

Ban lam viée « ||Ban Iam viéc

Khai bao théng tin ban dau a x

Ngén sach 1_: Phér} llgh tai chfnh | 2 Quy tiinh nghigp vu |

{7 1. Nougi kj

B Lapdatosnthu -

[7] 2. Taikhoan ngan hang

[ Lap dutoan chi
Qu

B s cwxw

e Banhang
2 Kho \

(FB Taisancsdinh \

&) Tignluang
[1g) The |
&_] Giathanh \
{7 Hopddng
&) cédong \

B Ngansach ‘

D 3. Khach hang, nha cung cép
{7 4 Phéng ban

{7 5. Nhan vién

[7] 6. V&t tu, hang hod

D 7. Céng cu dung cy

o [ 8. T4 san cé dinh

[7] 9.97 tép hop CP
D 10. Ty chon chung

Nganhang || 1™ 11 Nhap s da ban dau

sRes:

May chic MINHTHU/MISASME2012 [ ] Tén ol igu ké ton: KETOAN2012 5 Ngui ding: ADMIN

OVR NUM 10250H  02/02/2012
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KET LUAN
Sau mot thoi gian thyc tap tai cong ty TNHH in Thanh Huong véi su giap
dd cua can bo cong nhan vién trong cong ty em di tiép thu duoc nhimg kién
thire thyuce té nhit dinh. Qua day em di duoc tim hiéu vé td chirc bo may quan 1y
thue té t6 chirc cong tac ké toan tai cong ty cling nhu duoc kiém nghiém dbi
chiéu 1y ludn véi thuc té va day ciing chinh 1 mot co hoi gitip em tich luy dugc
kinh nghiém phuc vu cho cong viéc sau khi ra trudong.

Qua thoi gian thuc té tai cong ty TNHH In Thanh Huong d6 khong phai 1a
thoi gian dai nhung 1a co hoi tot giup em hoc héi thém dugc nhiéu kinh nghiém
lam viéc cing cd thém kién thire di duoc hoc trén ghé nha truong. Qua thoi gian
tim hiéu thuc té giap cho em rén luyén tinh t6 chirc, ky luat, kha ning biét lién
két lam viéc trong mot cong dong cuing mdt nhiém vu chung.

Vi thoi gian thuc tap khong nhiéu va do trinh d6 ban than con han ché nén
Bio céo thyc tap ciia em khong thé tranh khoi nhimg thiéu sét em rat mong nhan
duoc sy chi bao gop ¥ cua cac thay cd dé Bao cdo ctia em dugc hoan thién hon.

Qua day em xin gui 16i cam on chan thanh t6i cac quy thay c6 dic biét 1a
cO Ths. Lé Thi Nam Phuong d3 chi day va huéng dan em tan tinh. Va em ciing
xin cam on ban 1anh dao Cong ty va cac ¢6 chii phong Ké toan trong Cong ty In
Thanh Huong cing toan thé thay cd truong dai hoc dan 1ap Hai Phong da nhiét
tinh hudéng dan em hoan thanh bai bo cdo nay.

Em xin chdn thanh cam on!
Sinh vién
Nguyén Thi Ha An
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DANH MUC TAI LIEU THAM KHAO

1. Hé thong ké toan Viét Nam quyén 1 va quyén 2 theo quyét dinh ctia Bo tai
chinh.

2. Céc trang wed chinh thirc cia chinh phu, nha nudc nhu sau:

ketoanthucte.com, ketoanthue.com

3. Ké toan doanh nghiép ctia P.GS-TS Ngo Thé Chi, TS Duong Thi Thiy

4. Ché d6 ké toan doanh nghiép (Ban hanh theo QD 48/2006/QD-BTC ngay 14
thang 9 nam 2006.

5. S6 liéu va hé thong so sach ké toan tai phong ké toan Coéng ty TNHH in
Thanh Huong.

6. Mot s6 bai khoa luan cia sinh vién truong dai hoc dan 1ap Hai Phong.
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