Truong Pai hoc Dan lap Hai phong Khoa luan tét nghiép

LOI MO DAU

Tién luong 12 ngudn thu nhap chu yéu ciia Cong nhan vién chirc, né6 dam bao
cho cudc séng cua nguoi lao dong duoc 6n dinh va luén c6 xu hudéng duoc nang
cao. Mit khac tién lwong d6i voi doanh nghiép lai 1a mot yéu t6 chi phi. Nhu
véy ta thdy tinh hai mat cua tién luong. Ngudi lao dong thi muén thu nhap cao
hon nhiam phuc vu cho cudc séng cua ban than va gia dinh duogc tdt hon; con
doanh nghiép lai muén tiét kiém chi phi nham ha gia thanh san pham va ting chi
tiéu loi nhuan. Vi vdy cong tac quan 1y tién luong 1a mot ndi dung quan trong.
Pua ra mot bién phap quan 1y tién luong t6t s& gop phan nang cao cong tac quan
Iy va st dung lao dong hiéu qua, thu hut dugc ngudn lao dong c6 tay nghé cao,
doi séng ctia ngudi lao dong ludn dugc cai thién nham theo kip véi xu hudng
phat trién ctia xa hoi, bén canh d6 phia doanh nghiép van dam bao dugc chi phi
tién luong 13 hop 1y va hiéu qua.

Ngoai ra, viéc tinh toan va hach toan cac khoan trich ndp theo luong cé y
nghia rat quan trong dbi voi doanh nghiép va nguoi lao dong. N6 tao ngudn tai
trg va dam bao quyén loi cho can bd céng nhan vién hién tai va sau nay, doi hoi
chinh sach tién luong phai c6 su doi méi cho phu hop.

Nhén thdy vai trod to 10n cta ké toan tién luong trong doanh nghiép, em di di sau
tim hiéu va lya chon dé tai “Hoan thién cong tac ké toan tién luong va cac khoan
trich theo luong tai cong ty CP XL Sao Viét”. Noi dung bai gom ba chuong:

Chuong I: Ly luan co ban vé tién luong va cac khoan trich theo luong.

Chuong II: Thuc trang cong tac ké toan tién luong va cac khoan trich theo
luong tai cong ty CP XL Sao Viét.

Chuong I11: Mot s6 nhan xét va kién nghi nham hoan thién cong tac ké toan
tién lwong va cac khoan trich theo luong.

Mic du di cb ging nim bét van dé 1y thuyét, ap dung 1y thuyét vao tinh hinh

thuc té cia don vi nhung do thoi gian ¢ han, khong thé tranh khoi nhiing thiéu
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sot. Em rat mong nhan dugc su gop ¥ cia cac thiy co dé dé an cua em hoan
thién hon.

Em xin chan thanh cam on.
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CHUONG I
LY LUAN CO BAN VE TIEN LUONG VA CAC KHOAN TRiCH
THEO LUONG TRONG CAC DOANH NGHIEP

1.1.Céc van dé chung vé lao ddng tién lrong va cac khoan trich theo lwong.
1.1.1.Van @& vé lao dong trong doanh nghiép san xuat kinh doanh.
1.1.1.1.Vai tro cia lao dong:

Lao dong, mot mit 1a bd phan ciia nguodn luc phat trién, d6 1a yéu té dau vao
khong thé thiéu duoc trong qua trinh san xuét. Mit khac, 1a mot bo phan cua dan
s6, nhiting ngudi duoc hudng loi ich cta su phat trién. Su phat trién kinh té suy
cho cung d6 1a ting truong kinh té dé nang cao doi sdng vat chat, tinh than cho
con nguoi. Lao dong 13 mot trong bon yéu td tac dong toi ting trudng kinh té va
n6 1a yéu té quyét dinh nhét, boi vi tit ca moi cua cai vat chat va tinh than cua
x4 hoi déu do con nguoi tao ra, trong d6 lao dong dong vai trod truc tiép tao ra
cua cai d6. Trong mot xa hdi du lac hau hay hién dai cling can ddi vai tro cta lao
dong, dung vai tro cta lao dong dé van hanh may moc. Lao dong 1a mot yéu td
dau vao clia moi qua trinh san xuat, khong thé co6 gi thay thé hoan toan dugc lao
dong.
1.1.1.2.Phan loai lao djng:

- Phan loai lao dong theo ché dd quan 1y va tra luong: Theo cach phan loai nay
thi lao dong trong cac doanh nghi¢p dugc chia thanh 2 loai:

+ Lao dong thuong xuyén trong danh sach: 1a nhitng lao dong ma doanh nghiép
tryc tiép quan 1y va tra luong trong ky,dugc ding ky trong s6 lao dong cia
doanh nghiép.

+ Lao dong tam thoi mang tinh chéat thoi vu: 13 nhiing lao dong ma doanh
nghiép khong truc tiép quan 1y va tra luong nhu thuc tap sinh, tho hoc nghé, lao

dong gia cong cho doanh nghiép...
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- Phan loai lao dong theo mbi quan h¢ véi qua trinh san xuét kinh doanh: Theo
cach phan loai nay thi lao dong trong cac doanh nghi¢p dugc chia thanh 2 loai
Sau:

+ Lao dong truc tiép san xuat: 13 bo phan cong nhan truc tiép tham gia vao qua
trinh san xut san phé\m hay thuc hién cac dich vu, lao vu.

+ Lao dong gian tiép san xuit: 1 bo phan tham gia gian tiép vao qua trinh san
xuat kinh doanh ctia doanh nghiép nhu nhan vién vin phong, nhin vién quan
ly...

- Phan loai lao dong theo chirc ning cua lao dong trong qua trinh san xuat kinh
doanh: Theo cach phan loai nay thi lao dong trong cac doanh nghi¢p duoc chia
thanh 3 loai sau:

+ Lao dong thyuc hién chirc ning san xuat: bao gdm nhiing lao dong tham gia
vao qua trinh san xuat kinh doanh cua doanh nghiép nhu cong nhan san xuat,
nhan vién phan xudng...

+ Lao dong thuc hién chirc nang ban hang: 1a nhitng lao dong thuc hién cong
tac tiéu thu san phém, hang hoéa, dich vu nhu nhan vién ban hang, nhan vién
quang céo, tiép thi, nghién ctru thi truong...

+ Lao dong thyc hién chtc ning quan 1y: bao gdm nhimng nguoi cé ning lyc,
trinh d6 cao thyc hién diéu hanh quan 1y san xuét, quan tri kinh doanh, quéan Iy
hanh chinh nhu: gidm dbc, cac truong phong...
1.1.1.3.Y nghia, tic dung, ciia cong tac quan ly lao dong, to chirc lao dong

* Do6i véi doanh nghiép

- T6 chirc quan 1y lao dong va hach toan tién luong tot s& tiét kiém chi phi, ha
gia thanh san pham cua doanh nghiép.
- Tang cuong ché dd hach toan nédi bd trong doanh nghi¢p va tan dung tdi da

tiém lyc lao dong cua ngudi cong nhan.

* Poi voi newoi lao dong

- T6 chirc quan 1y tét ngudi lao dong sé& tao su tin tudong cho ngudi lao dong.
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- Pong thoi cling 1a don bay kinh té kich thich ngudi lao dong lam viée tich cuc

v6i nang suat lao dong cao va nang cao doi song vat chét tinh than cho ngudi lao

dong.

1.1.2.Tién hrong va cac khoan trich theo lwong

1.1.2.1. Nguon gbc, ban chit cia tién luong:

Qua trinh san xuat 1 qué trinh két hop dong thoi cling 13 qué trinh tiéu hao cac
yéu t6 co ban (lao dong, ddi twong lao dong va tu lidu lao dong). Trong d6 lao
dong véi tu cach 1a hoat dong chan tay va tri 6¢ cia con ngudi su dung cac tu
liéu lao dong nham tac dong, bién ddi cac doi tuong dong thanh cac vat phrflm co
ich phuc vu cho nhu cau sinh hoat cia minh. Pé bao dam tién hanh lién tuc qua
trinh tai san xuat trudc hét can phai bao dam tai san xuét sirc lao dong, nghia 13
strc lao dong ma con ngudi bo ra phai duoc boi hoan dudi dang thu lao lao dong.

Tién luong (tién cong) chinh 1a phan thu lao lao dong dugc biéu hién bang tién
clia gia ca stc lao dong. Mat khac tién luong con 1a don bay kinh té dé khuyén
khich tinh than hang hai lao dong, kich thich va tao méi quan tim ctia ngudi lao
dong dén két qua cong viéc cua ho. Vé ban chit, tién luong chinh 1a biéu hién
bang tién cla gia ca strc lao dong. Noi cach khac, tién luong chinh 13 nhan t6
thuc day tang nang suat lao dong.

- Khai niém: Tién luong 1a biéu hién bang tién cia gia tri sttc lao dong ma
ngudi lao dong di bo ra trong qua trinh san xuat kinh doanh va dugc thanh toan
theo két qua cudi cung.

Tién lwong ludn gin lién voi nguoi lao dong, 13 ngudn séng chil yéu ctia ban
than ngudi lao dong va gia dinh ho. Tién luong kich thich ngudi lao dong nang
cao ning luc 1am viéc cta ban than, phat huy hét kha ning dé tao ra nang suat
lao dong cao nhat gop phan thiic day phat trién kinh té.

Tién luong tic dong tich cuc dén viéc quan ly kinh té, tai chinh, quan 1y lao
dong, kich thich san xuét.

Chinh ttr vai tro ddc bi¢t quan trong cta tién luong, dé tién lvong thuc su la
thudc do cho mdi hoat dong ciia ting co s& kinh té, timg nguoi lao dong va la

don bay kinh té, doi hoi tién luong phai thuc hién chirc ning co ban ctia né dam
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bao tai san xuat sirc lao dong mot cach tét nhat ma con du kha nang dé dy phong
cho cudc séng lau dai khi khong con kha ning lao dong.

1.1.2.2.Chikc ning ciia tién lwong

Tién lwong c6 3 chirc nang chinh sau:

- Chirc nang tai san xuat stc lao dong:

Qua trinh tai san xuét stc lao dong dugc thuc hién béng viéc tra cong cho
nguoi lao dong thong qua lwong. Ban chat cia sirc lao dong 12 san pham cua lich
str luén duoc hoan thién va nang cao nhd thuong xuyén khoi phuc va phat trién.
Con ban chét cua tai san xuét strc lao dong 1a c6 mot luong tién nhat dinh dé ho
c6 thé duy tri va phat trién strc lao dong mdi, tich liy kinh nghiém, ning cao
trinh dg, hoan thanh k¥ ndng lao dong. Thu nhap cua nguodi lao dong dudi hinh
thire tién lwong dugc st dung dang ké vao viée tai san xudt gian don stc lao
dong ma chinh ban than ho da bo ra cho qua trinh lao dong nham muc dich duy
tri nang luc lam vi¢c lau dai, c6 hiéu qua cho cac qua trinh sau va phﬁn con lai
dam bao cho cac nhu cau thiét yéu cia cc thanh vién gia dinh nguoi lao dong
hoa nhéap va bién dong cing voi bién dong cta nén kinh té.

- Chirc nang la cong cu quan 1y doanh nghiép:

Trong hoat dong san xuat kinh doanh, ngudi sir dung lao dong bao gio ciing
dtng trude mot van dé 1a lam thé nao dé dat duoc loi nhudn cao nhat. Bé thuc
hién dugc muc tiéu d6, cac nha doanh nghiép phai két hop nhip nhang céc yéu tb
trong kinh doanh (tu liéu lao déng, ddi tuong lao dong va lao dong). Nguoi sur
dung lao dong c6 thé kiém tra, giam sat, theo ddi nguoi lao dong lam viéc theo
ké hoach, t6 chtrc cia minh thong qua viéc chi tra lwong cho ho, phai dam bao
chi phi minh bé ra phai dem lai két qua va hiéu qua cao nhat. Qua d6 nguoi st
dung lao dong s& quan 1y chit ché vé sé luong va chat luong lao dong cliia minh
dé tra cong xtmg dang cho ngudi lao dong.

- Chirc nang kich thich nguoi lao dong (don bay kinh té):

Khi dugc trd cong thich dang, ngudi lao dong sé say me, hing tha, tich cuc
lam vi¢c, phat huy tinh than sang tao va ty hoc hoi nang cao trinh d§. Ho gén

chat trach nhi¢m cua minh vé1 1gi ich ctia doanh nghiép, noi ho lam vi¢c va céng
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hién. Vi vay, mot muc luong thoa déng s& 1a dong lyc thic day san xuat phat
trién tang ning suat lao dong. Do do, tién luong 1a céng cu khuyén khich vat
chét, tao ra su kich thich ¢6 hiéu qua trong cong viéc ciia nguoi lao dong.

- Chtric nang thudc do gia tri strc lao dong:

Tién luong biéu thi gia ca stc lao dong c6 nghia né 1a thude do dé xac dinh
muc tién cong cac loai lao dong, 1a can cu dé thué mudn lao dong, 1a co s& dé
xéac dinh don gia san pham.

- Chirc nang diéu tiét lao dong:

Trong qua trinh thuc hién ké hoach phat trién cc d6i giita cac nganh, nghé &
cac ving trén toan qudc, nha nude thuong hé thdng thang bang luong, cac ché
d6 phu cép cho timg nganh nghé, timg ving dé 1am cong cu diéu tiét lao dong.
Nho d6 tién lwong dd gop phan tao ra co cdu hop 1y tao diéu kién cho su phat
trién cta xa hoi.

- Chutrc nang cong cu quan ly nha nudce:

Bo luat lao dong ra doi, trong do co ché do tién lwong, bao v¢ quyén lam
viéc, loi ich va cac quyén khac ctia nguoi lao dong, tao diéu kién cho mbi quan
hé lao dong duogc hai hoa va 6n dinh gép phan phat huy tri sang tao va tai ning
ctia ngudi lao dong nham dat nang suét, chat lugng va tién bd xa hoi trong lao
dong san xuat, dich vu, ting hiéu qua sir dung va quan 1y lao dong.
1.1.2.3. Qity tién lwong va thanh phén cia qily tién lwong:

- Khai niém: Quy tién lwong 13 toan bo tién luong tinh theo sd cong nhan vién
cua doanh nghiép, do doanh nghi¢p quan 1y va chi tra luong.

- Noi dung: Quy tién luong trong doanh nghiép bao gdm nhitng ndi dung sau:

+ Tién luong tinh theo thoi gian

+ Tién luwong tinh theo san pham

+ Tién lwong tra cho ngudi lao dong tao ra san pham hong trong pham vi ché
d6 quy dinh va tién luong trong thoi gian ngimg san xuat do nguyén nhan khach
quan.

+ Tién luwong trong thoi gian di cong tac, di nghi phép, di hop, di hoc...

+ Céc loai phu cap lam dém 1am thém gio.
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+ Cac khoan tién thuong cé tinh chat thuong xuyén.

+ Tién 4n ca ctia cong nhan vién.

+ Ngoai ra trong quy tién lwong con tinh ca khoan chi tro cAp BHXH cho cong
nhan vién trong thoi gian 6m dau thai san, tai nan lao dong.

- Phan loai quy tién luong:

Vé phuong dién hach toan, tién lwong cho cong nhan vién trong doanh nghiép
san xuét duoc chia thanh 2 loai:

+ Tién lwong chinh: 13 tién luong tra cho cong nhan vién trong thoi gian 1am
nhiém vu chinh, bao gdm tién tra cho cp bac va cac khoan phu cap kém theo (
phu cép trach nhiém, thém gio...)

+ Tién luong phu: 1a tién luong tra cho nguoi lao dong trong thoi gian nghi
dugc hudong luong theo ché do (nghi phép, nghi 18, di hop, di hoc, ngimg san
Xuét...)

Viéc phan chia tién lwong thanh tién luong chinh va tién luong phu ¢ y nghia
v6 cing quan trong ddi véi cong tac ké toan va phan tich tién lwong trong gia
thanh. Tién luong chinh gan lién véi qua trinh 1am ra san pham. Tién luong phu
duogc hach toan gian tiép ting loai san pham.

Quan 1y chi tiéu sir dung qu¥ tién lwong phai trong mdi quan hé véi viéc thuc
hién ké hoach san xuat kinh doanh ctia don vi, nham vira chi tiéu tiét kiém va
hop 1y quy tién lwong, vira ddm bao hoan thanh vuot muc ké hoach san xuét.
1.1.2.4. Céc hinh thirc tra lwong trong doanh nghiép (ché d9 tién lwong)
1.1.2.4.1. Hinh thirc tra luong theo thoi gian

Pay 1a hinh thire tién lvong ma thu nhip cia mot ngudi phu thudc vao hai yéu
t6: s6 thoi gian lao dong thuc té trong thang va trinh do thanh thao nghé nghiép
cua nguoi lao dong.

Luong thot gian dugce chia thanh 2 loai:

- Hinh thirc tién luong theo thoi gian gian don:

Tién lwong duoc tinh nhu sau:
Ltt =Lcb x T

Trong do: Ltt: Tién luong thuc té nguoi lao dong nhan duogc
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Lcb: Tién luong cap bac tinh theo thoi gian
T: Thoi gian lam viée
+ Luong thang: Puoc quy dinh cho tirng bac luong trong bang luong va
thuong ap dung cho cong nhan vién 1am cong tac quan 1y kinh t& hanh chinh.
Mi = Mn x Hi + (Mn x Hi xHp)
Trong d6: Mi: Muc luong lao dong bac i
Mn: Mtic lwong tdi thiéu
Hi: Hé s6 cép bac lvong bac i
Hp: Hé s6 phu cip
+ Luong tuan dugc tinh theo cong thirc:

Lwong thang x 12 thang

Lwong tuin =
52 tuan
+ Luong ngay duogc tinh theo cong thirc:

Lwong thang

Lwong ngay =
S6 ngay lam viéc theo ché dd quy dinh
+ Luong gio dugc tinh theo cong thirc:

Lwong ngay

Lwong gio =
S6 gio' 1am viéc theo quy dinh

- Tra luong theo thoi gian ¢6 thuong

La hinh thire tra luvong theo thoi gian gian don va ché do thudng trong san xuat
nhu thudng ting ning suat lao dong, thudng nang cao chat luong san pham.

Ché d6 tra luong theo thoi gian c¢6 uu diém 1a don gian, dé tinh toan, nhung
nhuoc diém 1a chi mdi xem xét dén mat sé luong, chua quan tam dén chat
lwong, nén vai tro kich thich san xuét cta tién luong han ché. Tuy nhién, trong
thue t€ van 4p dung hinh thtc tra luong nay dé tra cho ddi twong cong nhan chua
xay dung dugc dinh mirc lao dong cho cong viéc cia ho, hodc cho cong viéc xét

théy tra luong theo san phém khong ¢6 hi¢u qua, vi du: stra chira, kiém tra chat
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luong san pham hodc san xuat nhitng san pham yéu cau d6 chinh xac cao. Dé
khic phuc nhuoc diém cua phuong phap tra luong theo thoi gian, nguoi ta ap
dung tra luong theo thoi gian c6 thudng.

Trong nhitng ndm vira qua, hinh thtrc tra lvong theo thoi gian c6 xu hudng thu
hep dan. Nhung xét vé lau dai, khi trinh do khoa hoc phat trién cao, trinh d6 co
gi61 hod, ty dong hod cao thi hinh thirc luong theo thoi gian lai dugc mé rong &
dai bo phan cac khau san xuét, vi lac dé cac cong viéc chu yéu la do may moée
thuc hién.

1.1.2.4.2 Hinh thirc tra lwvong theo san phim

Luong tra theo san pham 1a ché do tién lvong ma thu nhap ctia mdi ngudi tuy
thudc vao hai yéu to: S6 luong san pham lam ra trong thang va don gia tién cong
cho mot san pham. S6 luong san pham lam ra do thong ké ghi chép. Pon gi4 tién
cong phu thudce vao hai yéu to: Cap bac cong viée va dinh muc thoi gian hoan
thanh cong viéc do.

C6 thé ndi rang hiéu qua cta hinh thire tra luong theo san pham cao hay thap
phu thudc rat nhiéu vao cong tac dinh murc lao dong cé chinh xac hay khong.
Dinh muc vira 1a co sé dé tra lwong san pham, vira 1a céng cu dé quan 1y.

Trong giai doan hién nay thi hinh thuc tién luong san pham dang 13 hinh thirc
tién lwong chu yéu duoc ap dung rong rii trong cac doanh nghiép. Pé dam bao
hinh thtc tién lwong nay c6 hiéu qua can 4 diéu kién sau:

- C6 hé thong dinh mure chinh x4c.

- Phai thudng xuyén ciing cd, hoan thién cong tac t6 chiic san xuat dé dam bao
day chuyén san xuét ludn luon can doi.

- Phai t6 chirc tot cong tac phuc vu cho san xuat nhu: viéc cung cap nguyén
liéu, ban thanh pham, t6 chirc sira chira thiét bi kip thoi khi hu hong va td chirc
nghiém thu san pham kip thoi.

- Hoan thién cong tac thong ké ké toan, dic biét 1a cong tac thong ké theo ddi
tinh hinh thyc hi¢n mtic d¢€ 1am co s¢ cho viée diéu chinh mire.

Trong thyc té chung ta thudng ap dung 4 hinh thic tra lwong theo san pham

Sau.
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“Trd lwong theo san pham truc tiép cd nhin

Hinh thtrc ndy duoc ap dung rong rai ddi voi ngudi truc tiép san xuét, trong
diéu kién qua trinh lao dong ctia ho mang tinh chat doc lap tuong ddi, co thé
dinh murc va kiém tra nghi¢m thu san phém mét cach cu thé va riéng biét.

Pon gid xac dinh nhu sau:

PG=L/QhoacPG=LxT
Trong d6: PG : Pon gia san pham.
L : Luong theo cap béc
Q : Mtrc san lugong
T : Mtrc thot gian

“Trd lwong tinh theo sin phim tap thé

La mdt hinh thuc tién lvong ap dung cho nhiing cong viéc ndng nhoc c¢6 dinh
muc thoi gian dai, cd nhan ting nguoi khong thé 1am dugc hodc lam duoc
nhung khong dam bao tién do, doi hoi phai 4p dung luong san pham tap thé.

Khi 4p dung hinh thirc nay can phai dic biét chi y tdi cach chia lwong sao cho
dam bao cong bang hop 1y, phai cha y t6i tinh hinh thuc té cta timg cong nhan
vé strc khoé, vé su cb gang trong lao dong.

“Trd lwong theo san pham gidn tiép

Thuong 4p dung dé tra cho can bd quan 1y va cong nhan phuc vu. khi 4p dung
hinh thirc nay c6 hai tac dung 1on:

- That chiat mdi quan hé gita can bd quan 1y, cong nhan phuc vu v6i cong nhan
truc tiép san xuét va tao diéu kién cho can bo quan 1y phai quan tAm tdi viée
thuc day san xuét phat trién. Dé ap dung nd, can tién hanh qua hai budc:

Buée 1: Xac dinh don gia gian tiép (PGGT)

San luwgng dinh mirc binh quan cia cong nhan tryc tieép san xuat

DGGT =
Lwong cap bac thang ciia gian tiép
Buéc 2: Tinh luong san pham gian tiép (L)
L= San pham thuec té ciia X Don gia
cong nhan sin xuit gian tiép
Sinh vién: Do Thi Thu Trang - Lép QTL 302K 11
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“Lwong theo sin phim luy tién

La mot hinh thuc tién luong san pham nhung dung nhiéu don gia khac nhau

dé tra cho cong nhan ting san lugng & mic d6 khac nhau, theo nguyén tic:
Nhingsan pham trong dinh muc thi tra theo don gia chung thdng nhét, con
nhimg san phdm vuot dinh mirc thi tra theo don gia luy tién (Pon gia nay 16n
hon don gia chung).

Ché d6 luong nay co tac dung kich thich san xuat manh mé&, nhung né vi pham
nguyén tic: S& lam cho tdc do tang tién luong ting nhanh hon téc do ting ning
suit lao dong. Nén pham vi ap dung chi véi nhimg khau trong yéu cua day
chuyén, hodc vao thdi diém nhu ciu cua thi truong can s6 luong 16n loai san
pham d6, hodc vao thoi diém c6 nguy co khong hoan thanh hop dong kinh té, bi
phat nhitng khoan tién 16n. Sau khi d3 khic phuc dugc cac hién tuong trén phai
tré lai ngay hinh thirc luong san pham thong thuong.

Song song voi luong san pham lily tién ta c6 luong san pham liiy lui. Ap dung
voi1 truong hop nguy co thi truong bi thu hep, khong c6 kha nang tiéu thu san
pham san xuat ra. Ap dung luong san pham lily i 14 dé han ché san xuét va kim
ham no.
1.1.2.4.3.Luong khoan

Tién lwong khoan 13 hinh thirc tra luong cho nguoi lao dong theo khdi luong
va chat luonng coéng viéc ma ho hoan thanh.

Pé ap dung luong khoan can cha ¥ hai van dé sau: ting cuong cong tac kiém
tra dé dam bao ding tién d6 va chat luong, va thuc hién that nghiém chinh ché
d6 khuyén khich loi ich vat chat. Mac thudng, phat cao hay thap 1a tuy thudc
vao phan gia tri 1am loi va phan gia tri bi thiét hai hu hong.

Lwong khoin = PDon gid khoan x  Kkhoi lwgng cong viéc
1.1.2.5.Cac khoan trich theo lwong
1.1.2.5.1.Khéi niém, nhiém vu hach toan BHXH, BHYT.BHTN, KPCD:

Moi ngudi lao dong déu quan tim dén tién lwong va thu nhap ma ho duoc
nguoi st dung lao dong tra cho. Tuy nhién, ngoai tién luong tra cho thoi gian

lam viéc con ¢ nhitng quyén lgi va trach nhiém khac thu hat sy quan tdm cia
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ngudi lao dong: d6 1a bao hiém xa hoi, bao hiém y té, bao hiém that nghiép, kinh
phi cong doan ma thuong dugc goi chung la cac khoan trich theo luvong.

Bit ky mot doanh nghiép nao ciing déu phai theo dbi viéc hinh thanh cac quy
bao hiém x3 hoi, bao hiém y té, bao hiém thét nghiép, Kinh phi cong doan va
viéc hach toan stir dung cac quy do.

- Quy bao hiém xa hoi dung dé tro cap cho ngudi lao dong co thoi gian dong
gop quy trong cac trudng hop ho mat kha ning lao dong.

- Quy bao hiém y té dung dé dai tho cho nhitng nguoi lao dong c6 thoi gian
doéng gop quy trong cac trudong hop kham chira bénh.

- Quy bao hiém that nghiép dung dé tra trg cdp that nghiép hang thang cho
nguoi lao dong dugc hudng ché d6, hd tro hoc nghé va tim viéc, dong bao hiém
y t& cho nguoi lao dong dang hudng tro cp that nghiép hang thang, dau tu bao
toan va tang truéng quy theo quy dinh.

- Quy kinh phi cong doan dung dé tai tro cho hoat dong cong doan cac cap.

Cac quy trén duoc trich 1ap theo ty 18 quy dinh va tinh vao chi phi san xuét
kinh doanh ctia doanh nghiép va c6 mot ty 1¢ phan trim dong gop ciia ngudi lao
dong.
1.1.2.5.2.Sy hinh thanh va st dung qiiy BHXH, BHYT, BHTN, KPCD:

- Qity BHXH dugc hinh thanh bang cach trich theo ty 1& quy dinh trén tong sd

qily tién luong cip bac va cac khoan phu cap (chirc vu, khu vuc, dit do, tham
nién) cua cong nhan vién chuc thuc té phat sinh trong thang. Theo ché d6 hién
hanh, ty 1€ trich BHXH la 22% trong d6 16% do don vi hoac chu str dung lao
dong nop, 6% duoc trir vao luwong thang. Qiiy BHXH duoc chi ti€éu cho cac
truong hop nguoi lao dong dm dau, thai san, tai nan lao dong, bénh nghé nghiép,
huu tri, tir tuat. Qiily nay do co quan bao hiém xa hoi quan 1y..

- Qiy BHYT Ia khoan dong gdp cia nguoi lao dong va nguoi st dung lao dong
cho co quan bao hiém y té. Dung dé tro cap cho ngudi co tham gia dong gop
quy, dugc st dung dé thanh toan cac khoan tién kham, chita bénh, vién phi,
thudc thang... cho ngudi lao dong trong thoi gian 6m dau, sinh dé. Qiiy nay

dugc hinh thanh bing cach trich theo ty 16 quy dinh trén téng s tién luong cia
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céng nhan vién chiic thuc té phat sinh trong thang. Ty 18 trich BHYT hién hanh
la 4,5%, trong do 3% tinh vao chi phi kinh doanh, 1,5% trtr vao thu nhap cia
nguoi lao dong.

- Qliy BHTN duoc hinh thanh bang cach nguoi sir dung lao dong dong bang
1% quy tién lwong cta nhimg nguoi tham gia bao hiém that nghiép, nguoi lao
dong déng bang 1% tién luong ghi trong hop dong lao dong, nha nudc hd try tir
ngan sach bang 1% quy tién luong cua nguoi tham gia BHTN.

- Kinh phi cong doan 1a quy tai trg hoat dong cong doan cac cip. Pay 1a ngudn
dap Gmg cho nhu cau chi tiéu cta cong doan.

Quy KPCP dugc hinh thanh bang céach trich theo mdt ty 1& quy dinh véi tong
s6 qily tién luong, tién cong va phu cap (phu cap chic vu, phu cp trach nhiém,
phu cép khu vyc, phu cép thu hut, phu cép dét do, phu cép dac biét, phu cép doc
hai, nguy hiém, phu cap luu dong, phu cip tham nién, phu cip phuc vu quéc
phong, an ninh) thuc té phai tra cho ngudi lao dong-ké ca lao dong hop dong
tinh vao chi phi kinh doanh dé hinh thanh kinh phi céng doan. Ty 1¢ KPCP theo
ché d6 hién hanh 1a 2%.

Quy KPCP dugc phan cip quan 1y va chi tiéu theo ché do quy dinh: 1% ndp
1én cap trén, 1% chi cho hoat dong cong doan co sé. Viée chi tiéu quy KPCDH
phai chap hanh dung quy dinh, t6 chitc cong doan cac cap cb trach nhiém quan
ly viéc str dung quy theo dung muc dich.

1.1.2.5.3.N061 dung hach toan:

Pé thanh toan cac khoan phu cép, tro cip cho nguoi lao dong, hang thang ké
toan doanh nghiép phai lap “Bang thanh toan tién luong cho timg t6 d6i, phan
xudng san xuat va cac phong ban cin ctr vao két qua tinh luong cho timg nguoi.
Trén bang tinh luvong can ghi & cac khoan phu cép, tro cip, cac khoan khau trir
va s tién nguoi lao dong con dugc linh. Khoan thanh toan vé tro cap BHXH
cling dugc 1ap twong tu. Sau khi ké toan ttudng kiém tra, xdc nhan va ky giam
dbc duyét y, “Bang thanh toan tién luong va bao hiém xa hoi” s& dugc 1am cin

ctr dé thanh toan tién lwong va BHXH cho ngudi lao dong.
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Tai khoan hach toan BHXH, BHYT, BHTN, KPCD 1la TK 338: ”Phai tra va
phai nop khac": Dung dé phan anh cac khoan phai tra va phai nop cho co quan
phap luat, cho cac t6 churc, doan thé xa hoi, cho cép trén vé KPCH, BHXH,
BHTN, BHYT, doanh thu nhan truéc ctia khach hang ...

Két cdu cua TK nay nhu sau:

Bén Ng:

- Cac khoan da nop cho co quan quan 1y céac qiiy.

- Cac khoan d chi vé kinh phi cong doan.

- Xu 1y gié tri tai san thura.

- Két chuyén doanh thu nhan trudc vao doanh thu ban hang twong tmg timg ky.

Bén Co:

- Trich KPCD, BHXH, BHYT theo ty I¢ quy dinh.

- Tong s6 doanh thu nhéan trudc phat sinh trong ky.

- Céc khoan da tra, da nop hay thu ho.

- GG1a tr1 tai san thua cho xur 1y.

- S6 da tra, da nop 16n hon ) phai trd, phai ndp hoan lai.

Dw Nq(néu co): S tra thira, ndp thtra, vugt chi chua dugce thanh toan.

Du C6: SO tién con phai tra, phai ndp va gia tri tai san thira chd xtr 1y.
1.1.2.6.Trich trudée tién lwong nghi phép theo ké hoach ciia CNTTSX

- Khai niém: Theo quy dinh hang nim nguoi lao déng duoc nghi phép theo sb
ngay nhat dinh duoc hudong nguyén luong cip bac. Pé diéu hoa khoan tién
lwong cua cong nhan san xuat, tinh gia thanh san phdm duoc 6n dinh, ké toan
phai tién hanh trich trudc tién luong cong nhan nghi phép vao chi phi nham hinh
thanh ngudn voén, khi nao tién luvong cong nhan nghi phép thuc té phat sinh s&
lay tir ngudn trich trude dé chi.

- Mitic trich trude tién lwong nghi phép cta cong nhan hang thang:

Hang nim ngudi lao dong dugc nghi tir 10 dén 15 ngay hudng nguyén luong,
thuong nguoi ta chi tdp trung vao cac ngdy 18, tét, he...Do d6 viéc phan bd
luong thuc té s& khong dong déu trong chi phi san xuat kinh doanh giita céac

thang trong nam nhét 1a d6i v&i cong nhan truc tiép san xudt san pham, vi khi ho
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nghi viéc s& khong c6 s6 luong san pham ma tién luong van phai chi lam cho gia
thanh ting cao c6 thé tao ra 16 gia, nén ké toan phai diéu hoa tién luong nghi

phép ctia cong nhan tryc ti€p san xuat.

Mikc trich trwéc tién hrong = Tién lwong thue té phai x Ty 18 trich truéc
phép ké hoach ciia CNTTSX CNTTSX trong thang

Ty 1€ Tong so lwong phép ké hoach nim ciia CNTTSX
trich = X 100%
trude Tong so lwong chinh ké hoach nim ciia CNTTSX

Ciing c6 thé trén co sé kinh nghiém nhiéu nam, doanh nghiép tu xac dinh mot
ty 1& trich trude luong nghi phép mot cach hop 1y. Tuy nhién trén thyuc té hién
nay, xu thé cuia cac doanh nghiép 1a khong trich trudc luong nghi phép ciia cong
nhan san xuat nia.

1.2. Ké toan tién lwong va cic khoan trich theo lwong
1.2.1.Nhiém vu, nguyén tic ké toan tién lwong trong doanh nghiép:

- Pé dap ung dugc cac yéu cau quan 1y, ké toan tién luong trong cac doanh
nghiép can thuc hién tbt cac nhiém vu sau:

+ Ghi chép, phan 4nh chinh xéc, trung thuc, kip thoi ngdy cong thuc té 1am
viée, nghi viée, ngung viéc, nghi BHXH... ciia nguoi lao dong dé ¢o can cu tinh
tra luong, BHXH tra thay luong, tién thuong... cho timg ngudi va quan 1y lao
dong trong doanh nghiép.

+ Theo di, ghi chép viéc hinh thanh quy tién luong, tinh hinh chi tra quy
luong cuia doanh nghiép; viéc trich 1ap va chi tra cac quy bao hiém xa hoi, bao
hiém y té, kinh phi cong doan.

+ Cung cip nhiing so liéu can thiét cho viéc hach toan chi phi san xuat, tinh gia
thanh san phém, hach toan thu nhap va mdt s6 nodi dung khéc ¢6 lién quan.

+ Lap bao cao ké toan va phan tich tinh hinh sir dung lao dong, dé xuét bién
phap khai thac c6 hiéu qua tiém ning lao dong trong doanh nghiép, ngin chin

hanh vi vi pham ché d6 chinh sach vé tién luong.
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+ Luu trit va quan 1y cac s6 sach ké toan tién luong theo dung quy dinh cta ché
do ké toan.

- Nguyén tic hach toan:

+ Phai c6 day du kip thoi cac chimg tir ké toan vé lao dong tién luong.

+ Phai hoan thién cac ching tir ké toan vé mit thoi gian, dia diém phat sinh. T
chirc chi dao, hudng dan viéc thuc hién ghi chép ban dau cho tung cad nhan, ting
bd phan trong don vi

1.2.2.K¢é toan tién lwong va cac khoan trich theo luong
1.2.2.1.Hach toan tong hop tién lwong
1.2.2.1.1.Chung tir hach toan:

Ciing giéng nhu viéc hach toan moi nghiép vu kinh té phat sinh, vi¢c hach
toan tién lwong yéu cau phai c6 chimg tir ké toan lap mot cach chinh xac, day
du, theo dung ché d6 ghi chép quy dinh. Nhitng chimg tir ban dau trong hach
toan tién luong 1a co sé dé tinh toan tién luong va chi tra luong cho cong nhan
vién.

C4c ching tir hach toan bao gdm céc chung tir ké toan sau:

+ Bang cham cong (mau s6 01a — LDTL)

Bang chdm cong dung dé theo ddi ngdy cong thuc té 1am viéc, nghi viéc,
ngimg viéc, nghi BHXH... ciia ngudi lao dong dé c6 can cu tinh tra luong,
BHXH tra thay lwong, tién thudng... cho timg ngudi va quan 1y lao dong

+ Bang chidm cong lam thém gid (mAu s6 01b — LDTL)

+ Gidy di duong ( mau s6 04 — LDTL)

+ Phiéu xac nhan san pham hodc cong viéc hoan thanh (miu s6 05 — LDTL)

Phiéu x4c nhan san phém hoac cong viéc hoan thanh la chung tir x4c nhan )
san phém hoac cong viéc hoan thanh cua don vi hodc cd nhan ngudi lao dong.
Lam co so dé 1ap bang thanh toan tién lwong hodc tién cong cho nguoi lao dong.
Phiéu nay do nguoi giao vi¢e 1ap, bd phan hanh chinh thu nhan va ky duyét
trude khi chuyén dén ké toan 1am chtng tir dé cin ct tra luong.

+ Hop dong giao khoan (miu s 08)
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Hop dong giao khoan 1a ban ky két giita ngudi giao khodn va nguoi nhan
khoan vé khoi lugng cong viéce, thoi gian lam viéc, trach nhiém va quyén loi cua
mdi bén khi thyc hién cong viée d6 dong thoi 13 co sé dé thanh toan tién cong
lao dong cho ngudi nhan khoan.

+ Bién ban thanh 1y (nghiém thu) hop ddng giao khoan (mau sé 09)

+ Bang ké trich ndp cac khoan theo luong (mau s 010)

+ Bang phan bb tién luong va bao hiém xa hoi (mau s6 011)

+ Bién ban diéu tra tai nan lao dong:

Bién ban nay nham xéac dinh mot cach chinh xac cac vu tai nan lao dong xay ra
tai don vi dé co ché do bao hiém cho nguoi lao dong mot cach thoa dang va co
cac bién phap bao ddm an toan lao dong, ngan ngira cac vu tai nan xay ra tai don
vi.

1.2.2.1.2.Tai khoadan hach toan:

Pé hach toan tién luong va cac khoan trich theo luong ké toan sir dung cac tai
khoan: TK334, 338 va cac tai khoan lien quan 335, 622, 623, 627, 642, 111,
112.

*Tai khoan 334 “Phai tra nguoi lao dong” : Dung dé phan anh cac khoan thanh
toan voi cong nhan vién cua doanh nghiép vé tién luong, tién cong, tién thuong,
va cac khoan khac vé thu nhap cua ho

Tai khoan nay duoc phan tich thanh 2 tai khoan cép 2:

+ Tai khoan 3341 “Phai tra cong nhan vién”: dung phan anh cac khoan thanh
toan véi nguoi lao dong cua daonh nghiép.

+ Tai khoan 3342 “Phai tra nguoi lao dong khac”: diung dé phan anh tinh hinh
thanh toan véi nguoi lao dong khéac khong thudc lao dong trong danh sach cua
doanh nghiép.

Két cau:

Bén no:

- Cac khoan khAu trir vao tién cong, tién luong ctia cong nhan vién.

- Tién luong, tién cong va cac khoan khac da tra cho cong nhan vién.

- Két chuyén tién lwong coéng nhan vién chirc chua linh.
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Bén co: Tién luong, tién cong va cac khoan khac phai tra cho cong nhan vién
chue.

Du c6: Tién luong, tién cong va cac khoan khac phai tra cho cong nhan vién
chue.

Du no( néu c6): Sé tra thira cho cong nhéan vién chuc.

Tai khoan 334 dwgc mé chi tiét theo ting ndi dung thanh toan.

*Tai khoan 338 “Phai trd phai ndp khac”: Tai khoan nay phan anh tinh hinh
thanh toan vé cac khoan phai tra, phai ndp ngoai ndi dung dugc phan anh & tai
khoan 334.

Trong cong tac ké toan tién luong theo ddi trén 3 TK cép 2 sau:

+Tai khodn 3383 “bdo hiém xd héi”

Két cau:
Bén ng: + BHXH phai trd cong nhan vién

+ BHXH da ndp cho co quan quan ly quy BHXH
Bén co: + Trich BHXH vao chi phi kinh doanh

+ Trich BHXH trtr vao thu nhép cuia cong nhan vién
Duw ¢6: BHXH chua nop
Duw n¢:BHXH vuot chi
+ Tai khoan 3384 “bdo hiém y té”

Két cau:
Bén ng: Nop BHYT
Bén co: + Trich BHYT tinh vao chi phi kinh doanh
+ Trich BHYT trur vao thu nhap cua cong nhan vién
Duw ¢6: BHYT chua ndp

+ Tai khodn 3389 “bdo hiém thdat nehiép”

Két cau:
Bén ng: Nop BHTN
Bén c6: + Trich BHTN tinh vao chi phi kinh doanh
+ Trich BHTN trtr vao thu nhép cta nguoi lao dong

Duw ¢6: BHTN chua ndp
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1.2.2.1.3.Trinh tw va phwong phap hach toan:

* Trinh tu:

Dé thanh toan tién luong, tién cong va cac khoan phu cép, tro cip cho ngudi
lao dong, hang thang ké toan doanh nghiép phai lap “Bang thanh toan tién
lwong” cho ting t6, doi, phan xudng san xuit va cac phong ban cin ct vao két
qua dé tinh lwong cho ting ngudi. Trén bang tinh luong can ghi rd ting khoan
tién lwong (lwong san pham, lwong thoi gian), cac khoan phu cap, tro cip, cac
khoan khau trirva s tién nguoi lao dong con duoc linh. Khoan thanh toan vé tro
cap bao hiém xi hoi ciing duoc 1ap twong tu. Sau khi ké toan trudong kiém tra,
xac nhan va ky, giam ddc duyét y, “Bang thanh toan tién lwong va bao hiém x4
hoi” s& dugc 1am can cir dé thanh toan lvong va bao hiém x4 hoi cho nguoi lao
dong. Thong thuong, tai cac doanh nghi€p, viéc thanh toan luong va cac khoan
khac cho ngudi lao dong duoc chia 1am 2 ky: Ky 1 tam tGng con ky 2 s& nhan sb
con lai sau khi da trir cac khoan khau trir va thu nhap.

Cac khoan thanh toan luong, thanh toan bao hiém x3 hoi, bang ké danh sach
nhitng ngudi chua linh luong cing véi cic chimg tir va bao cdo thu chi tién mit
phai chuyén kip thoi cho phong ké toan dé kiém tra, ghi so.

* Phwong phap hach todan:

(1) Tinh tién luong, cac khoan phu cap theo quy dinh phai tra cho ngudi lao
dong, ghi:

No TK 241: Xay dyng co ban d¢ dang

No TK 622: Chi phi nhan cong tryuc tiép

No TK 623: Chi phi str dung may thi cong

No TK 627: Chi phi san xuat chung

No TK 641: Chi phi ban hang

No TK 642: Chi phi quan ly doanh nghiép

Co6 TK 334: Phai trad nguoi lao dong
(2) Tién thudng tra cho CNV:
- Khi xé4c dinh s tién thuong tra cho CNV tir quy khen thudng, ghi:

No TK 353: Quy khen thudng phuc g1
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Co6 TK 334: Phai trd nguoi lao dong
- Khi xuit quy chi tra tién thudng, ghi:
No TK 334: Phai tra nguoi lao dong
CoTK 111, 112
(3) Tinh tién BHXH phai tra cho CNV, ghi:
No TK 338 (3383): Phai tra, phai nop khac
Co6 TK 334: Phai trd nguoi lao dong
(4) Tinh tién lvong nghi phép thuc té phai tra CNV, ghi:
No cac TK 622, 627, 641, 642
No TK 335: Chi phi phai tra ( DN ¢6 trich trudc tién lwong nghi phép)
Co6 TK 334: Phai tra nguoi lao dong
- Trich trude vao chi phi vé tién lwong nghi phép ctia cong nhan san xuat, ghi:
No TK 622
Co TK 335
- Khi tinh tién lwong nghi phép thyc té phai tra cho cong nhan san xuét, ghi:
No TK 622 (Néu sb phai tra 16n hon s trich trudc)
No TK 335: S6 da trich trude
C6 TK 334 (Tong tién luong nghi phép thuc té phai tra)

(5) Céac khoan khau trir vao lwong va thu nhap ctia CNV va ngudi lao dong
khac cia doanh nghi¢p nhu tién tam ung chua chi hét, BHXH, BHYT, tién thu
boi thudng vé tai san thiéu chua quyét dinh xir 1y, ghi:

No TK 334: Phai trd nguot lao dong
Co6 TK 141: Tam tng
Co6 TK 338: Phai tra, phai nop khac
(6) Tinh tién thué thu nhap c4 nhan cia CNV va nguoi lao dong khac cua
doanh nghi¢p phai ndp nha nudce, ghi:
No¢ TK 334: Phai trd nguoi lao dong
C6 TK 333 (3335): Thué va cac khoan phai ndp nha nudce
(7) Khi ung trudc hodc thuc tra tién luong, tién cong cho CNV va ngudi lao

dong khéc cia doanh nghié¢p, ghi:
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No¢ TK 334: Phai trd nguoi lao dong
CoTK 111, 112...

(8) Thanh toan cac khoan phai tra cho CNV va nguoi lao dong khéac cia doanh
nghiép, ghi:

No TK 334: Phai tra nguoi lao dong
CoTK 111, 112...

(9) Truong hop tra luong hoac thudéng cho CNV va nguoi lao dong khac cua
doanh nghiép bang san pham, hang hoéa.

- Pbi voi san phém, hang hoa thudc ddi tuong chiu thué GTGT tinh theo
phuong phéap khau trir, ké toan phan anh doanh thu ban hang noi bo ghi:

No TK 334
C6 TK 3331: Thué GTGT phai nop
C6 TK 512: Doanh thu ban hang nd1 bd ( chua c6 VAT)

- Pbi voi san phém, hang hoa khong thudc dbi tuong chiu thué GTGT hoac d6i
tuong chiu thué GTGT theo phuong phap truc tiép, ké toan phan anh doanh thu
ban hang ndi bo theo gia thanh toan, ghi:

No TK 334
C6 tk 512: Doanh thu ban hang noi b (gia thanh toan)

(10) Xac dinh va thanh toan tién an ca phai tra cho CNV va nguoi lao dong
khac ctuia doanh nghiép:

- Khi x4c dinh s6 tién dn ca phai tra cho CNV va ngudi lao dong khac cua
doanh nghiép, ghi:

No tk 622, 623, 641, 642
COo TK 334
- Khi chi tién dn ca ch CNV va ngudi lao dong khéac ciia doanh nghiép, ghi:
No TK 334
CoTK 111, 112...

* So dé hach todn:
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So @6 1.1: So' dd hach toan tién lwong

TK111, 112 TK 334 TK 622

Thanh toan lvong, thuong, BHXH Tién luong, thuong, BHXH va cac
va chc khoan khéc cho CNV  [khoan khac phéi tra cho CNTTSX

TK 141, 138, 338 TK 623, 627,

641,642

Céc khoan khau trir vao thu nhap cta |Phai tra cho cong nhan may thi cong]

CNV phan xudng, ban hang, QLDN

TK 333 TK 3383

Céc khodn phdi ndp nha nu6e BHXH phai tra truc tiép R

TK512 TK 353

Thanh toan lwong bang san pham Tién thudng va phic loi

[
»

v

TK 3383, 3384 TK 241, 335

Phan déng gop cho quy BHXH | XDCB d¢ dang, chi phi trich trudc
BHYT, BHTN

1.2.2.2.Hach toan tong hop cic khoan trich theo lwong
1.2.2.2.1.Tai khoan su dung

- Tai khoan sur dung: 338  Phai tra, phai nop khac
- Két cau:
Bén ng: + BHXH phai trd cho CNV

+ KPCD chi tai don vi
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+ S6 BHXH, BHYT, BHTN va KPCP di nop cho co quan quan ly
quy
+ Céc khoan da tra, da nop khac
Bén c6: + Trich BHXH, BHYT, BHTN, KPCD vao chi phi san xuat kinh
doanh
+ Trich BHXH, BHYT, BHTN khau trir vao lvong cia CNV
+ KPCPD vuot chi duogc cap bu
+S6 BHXH d4 chi tra cho CNV khi dugc co quan BHXH thanh toan
+ Cac khoan phai tra, phai ndp khac

Dw c6: BHXH, BHYT, BHTN, KPCD da trich chua ndp cho co quan quén ly
hodc KPCD duogc dé lai cho don vi chua chi hét.

Duw no: Phan anh sé di tra, da ndp nhiéu hon sb phai tra, phai nop hoic sd
BHXH d4 chi tra CNV chua duoc thanh toan va KPCD vuot chi chua duoc cép
bu.

- Khi hach toan cac khoan trich theo luong ké toan can sir dung 4 tai khoan chi
tiét sau: 3382 (KPCD), 3383 (BHXH), 3384 (BHYT), 3389 (BHTN)
1.2.2.2.2. Phwong phap hach toan:

(1) Hang thang trich BHXH, BHYT, BHTN, KPCP vio chi phi san xuat kinh

doanh, ghi:
No TK 622, 623, 627, 641, 642
C6 338
(2) Tinh s tién BHXH, BHYT, BHTN trir vao luong ciia CNV, ghi:
No TK 334
C6 TK 338
(3) Nop BHXH, BHTN, KPCD cho co quan quan 1y quy va khi mua thé¢ BHYT
cho CNV, ghi:
No TK 338
CoTK 111, 112...
(4) Tinh BHXH phai tra cho CNV khi nghi 6m dau, thai san..., ghi:

No TK 338
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C6 TK 334
(5) Chi tiéu KPCD tai don vi, ghi:
No TK 338
C6 TK 111, 112...
(6) KPCD chi vuot cap duoc bu, khi nhan tién ghi:
No TK 111, 112
C6 TK 338
1.2.2.2.3.80 d6 hach todn.:

So d6 1.2: So' @6 hach toan cac khoan trich theo lwong

TK 334 TK 338 TK 622, 627, 641,

642

S6 BHXH phai tra truc R Trich BHXH, BHYT, BHTN, KPCD

»

tiép cho CNV tinh vao chi phi SX KD

TK 334

Khau trir vao thu nhap ciia CNV

[
»

TK 111, 112 TK 111, 112

Nép BHXH, BHYT, BHTN Thu hdi BHXH, BHTN, KPCD

v

KPCD cho co quan quan Iy chi ho, chi vuot

1.2.2.3.Céc hinh thirc ghi s6 ké toan:

Dé viéc hach toan tién lvong dugc chuan xac, kip thoi cung cép thong tin cho
ngudi quan 1y, hé thong so6 sach va quy trinh ghi chép doi hoi phai duoc t6 chic
khoa hoc, hop 1y, vira ddm bdo chinh xac, vira giam bt lao dong cho ngudi lam

cong tac ké toan.
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Theo ché d6 ké toan hién hanh, viéc to chirc hé théng s6 sach do doanh nghiép

tu xdy dung dua trén 4 hinh thirc s6 do B6 Tai chinh quy dinh, dong thoi can cir

vao dic diém, quy mod hoat dong san xuét kinh doanh cua don vi. Viéc t chirc

hach toan tién lwong tién hanh theo cac hinh thirc nhu sau:

*Hinh thirc nhdt ky chung:

Pay 1a hinh thirc phan anh cac nghiép vu kinh té phat sinh theo tht ty thoi
gian vao mot quyén so nhat ky goi 1a Nhat ky chung. Sau d6, can ctr vao nhat ky
chung 13y s6 liéu dé ghi vao SO cai. Ngoai ra dé thuan tién cho viéc ghi chép,
Nhat ky chung c6 thé md cac nhat ky phu cho cac tai khoan chil yéu. Pinh ky
cong cac nhat ky phu 1dy s liéu vao nhat ky chung rdi vao so cai. Déi véi cac
ddi tuong can theo ddi chi tiét thi ké toan m& cac so, thé chi tiét, 1éy sb lidu so
sanh ddi chiéu vai s6 nhat ky va so cai.

Phan hanh ké toan tién luong theo hinh thuc s6 nay dugc to chic nhu moi
phan hanh khéac nghia 1a khi nghiép vu phat sinh, ké toan s& ghi vao so nhat ky
chung, cudi thang hay dinh ky ké toan s& cian ct vao nhat ky chung, loai bo cac
s6 liéu trung roi phan anh vao s6 cai. Néu can thiét c6 thé to chuc s6 ké toan chi
tiét vé tién luong. Cudi ky 1ap cac bao céo.

Hinh thuc nhat ky chung don gian, phu hgp v4i moi loai hinh doanh nghiép
nhung lai 6 nhuge diém hay ghi tring, mdi chimg tir thuong duge vao it nhat 2
s6 nhat ky tré 1én. Béi vay, cudi thang sau khi cong s6 liu tir cac sb nhat ky, ké
toan phai loai bo cac so lidu triung lap roi méi ghi vao so cai.

Hinh thtrc nhat ky chung gdm céc loai s6 cha yéu sau:

-S4 nhat ky chung, s6 nhat ky dic biét

-S6 céi

-Céc s6 thé ké toan chi tiét
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Khoa luan tét nghiép

So d6 1.3: Trinh tw ghi s6 ké toan theo hinh thirc nhét ky chung

Chung tir ké toan
Y \ 4
SO SO thé ké toan
nhat ky - chi tiét TK 334
dic bidt SO NHAT KY CHUNG
\ 4 2

A Bang tong hop
> SO CAI * chi tiét TK 334

Bang can di

’_TSAO CAO TAI CHINH [«
Ghi chu:

Ghi hang ngay

»
»

Ghi cubi thang hodc dinhky ——0yp

Quan h¢ doi chiéu kiém tra

* Hinh thirc nhdt ky so

cai:

Pay 1a hinh thirc ghi chép két hop viéc ghi chép theo thoi gian va theo hé

théng vao trong mot quyén s goi 1a nhat ky so cai. Trén s6 nay gébm phan nhat

ky phan anh trinh tu phat sinh cac nghiép vu qua phan chtng tir va phan so6 cai

phan anh theo cd 2 bén Ng, C6 cua tai khoan.
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Khoa luan tét nghiép

Hinh thirc nay chi thudng ap dung & cac don vi nhd, it nghiép vu kinh té phat

sinh.

So d0 1.4: Trinh tu ghi s6 ké toan theo hinh thirc nhat ky so cai

Ching tir ké toan
A 4
- ;'; S6, the
;" ~ ang A'Ong, ké toan
SO quy hﬁ? ke toan chi tiét
7 chung w TK334
| cung loai
E v v Béng
bomooooes *  NHATKYSOCAI [¢~----- tong hop
chi tict
TK334
BAO CAO TAICHINH |<
Ghi chu:
Ghi hang ngay: _—
Ghi cubi thang: —
Doi chiéu, kiemtra _____ .
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* Hinh thirc chirng tiv ghi s6:

Hinh thiic nay rat don gian, dé 4p dung. Theo hinh thirc nay thi viéc ghi s6 ké
toan tong hop duoc chi thanh 2 qua trinh riéng biét: ghi theo trinh ty thoi gian,
ghi theo hé thong dugc ghi ¢ s6 cai. Viéc ghi chép duoc tién hanh theo trinh ty
nhu sau:

Hang ngay, khi phat sinh nghiép vu kinh té, cin cir vao cac chimg tir gbc, ké
toan 1ap bang tong hop chimg tir gbc cua cac nghiép vu vé tién luong, lap ching
tir ghi s, sau d6 chimg tir ghi s6 nay duoc chuyén cho ké toan trudng kiém tra,

ky duyét rdi chuyén cho ké toan tong hop tién hanh ghi so cai tai khoan 334,
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Khoa luan tét nghiép

So d6 1.5: Trinh tir ghi s6 ké toan theo hinh thirc chirng tir ghi so

Ching tir ké toan
A 4
S6 quy — —
q Béng tong S6 thé ké
hop chimg tur > toan chi
cung loai tict TK334
S6 dang ky : v - —
chimg tur ghi sb Chung tir ghi s6
A
: v
E v oBéng
: S6 cai P o tong hop
: chi tiét
\ 4
! Bang can di
St » 50 phat sinh
l \ 4
BAO CAO TAI CHINH  |*
Ghi cha:
Ghi hang ngay: -
Ghi cubi thang: —p
Déi chiéu, kiém tra: < ------ >
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* Hinh thuc nhdt ky chirng tu:

Pay 1a hinh thic két hop phan anh theo thoi gian voi hé théng, vira két hop
hach toan tong hop va chi tiét. Do d6 di giam bt mot phan dang ké khéi luong
cong viée, gitip cho viée cung cap thong tin quan 1y duoc kip thoi va ning cao
ning suit lao dong bang su chuyén mon hoa.

Trong t6 chirc hach toan tong hop tién luong st dung cac loai s6 nhu sau:

-Bang phan b6 sd 1: Bang phan bo tién luong va cac khoan trich theo luong
cho cac ddi tueong chiu phi.

-Bang ké s6 4: tap hop chi phi nhan céng tryc tiép ting phan xuong va chi phi
nhan vién quan ly phan xuong.

-Bang ké sb 5: tap hop chi phi nhan vién ban hang va nhan vién quan 1y phan
xuong.

-Nhat ky chtng tir s6 10: Theo ddi cac tai khoan c6 quan hé voi TK 334.

-Nhat ky chtng tir s6 1, 2: phan anh viéc thanh toan tién luong.
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Khoa luan tét nghiép

So d0 1.6: Trinh tir ghi s6 ké toan theo hinh thirc nhét ky chimg tir

Chung tir ké toan va

cac bang phan bd

A 4

o =~ y , Nhat ky S the ké
ang ke ching tir & toanchi
tict TK334
2 . Bang
A Lz *--------- > -
So cai thng
hop chi
v
BAO CAO TAI CHINH €
Ghi chu:
Ghi hang ngay: -
Ghi cubi thang: g
Déi chiéu, kiém tra: «----»
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“Hinh thirc ké todn mdy:

Dac trung co ban cua hinh thuc ké toan may la cong viéc ké toan duoc thuc
hién theo mdt chuong trinh phan mém ké toan trén mdy vi tinh. Phan mém ké
toan duoc thiét ké theo nguyén tic ctia mot trong bon hinh thire ké toan hodc két
hop céc hinh thuc ké toan quy dinh trén. Phan mém ké toan khong hién thi day
da quy trinh ghi s6 ké toan, nhung phai in dugc day du sb ké toan va bao céo tai
chinh theo quy dinh.

Phan mém ké toan duogc thiét ké theo hinh thirc ké toan nao s& co cac loai sd
ctia hinh thirc ké toan d6 nhung khong hoan toan gidong mau so ké toan ghi bang
tay.

So @6 1.7: Trinh tu ghi s6 ké toan theo hinh thirc ké toan may

Chimg tir SO KE TOAN:
ké toa R R QA Al 41 A
e toan \ PHAN MEM -gg félrllgtlflt)p
KE TOAN —
A 4 :

Béng tong !
hop chun v
ti?llzé toémg -Bao cao tai chinh
cung loai MAY VI TINH ;]11312?1 tcréilo ke toan
Ghi chu:

» Ghi hang ngay
— 3 In s bao cao cudi thang, cudi naim

D061 chiéu, kiém tra:
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CHUONG II:
THU'C TRANG CONG TAC TO CHUC KE TOAN TIEN LUONG
VA CAC KHOAN TRiCH THEO LUONG

2.1.Tong quan vé doanh nghiép
2.1.1.Qua trinh hinh thanh va phat trién

- Tén goi cong ty: Cong ty cd phan xay lip Sao Viét

- Tén viét tit: SAVICO

- Tru s& giao dich: Tang 3 toa vin phong Sao Po, Km 1 + 400, dudng Pham
Vin Pong, xa Anh Diing, huyén Kién Thuy, TP Hai phong.

- Gidy chtmg nhan ding ky kinh doanh s6 0203 001 957 do S¢ ké hoach va dau
tu thanh phé cip ngay 19 thang 12 ndm 2005.

- Vi cac nhanh nghé kinh doanh:

+Xay dung cac cong trinh giao thong, dan dung, cong nghié¢p, cong cong, thuy
loi, cp thoat nudc, cong trinh thiy.

+Pao dap bun dat, nao vét khai thong ludng lach, san 1ap mit bang.

+Xay dung va lap dit cac cong trinh dién cong nghiép va dan dung. San xut
va kinh doanh vat liéu xdy dung; gia cong co khi; trang tri noi that.

+Khai thac va kinh doanh khodng san; kinh doanh van tai hang hoa va khach
duong bo, dudng thuy; kinh doanh va khai thac bén bai.

- Von diéu 18: 16.000.000.000 dong

-Sau 5 nam thanh 1ap doanh nghiép ciing di dat duoc nhung thanh tyu nhét
dinh, cung v61 nhitng thuan lgi va kho khan trong kinh doanh. Doanh nghiép
ludn gilt vitng muyc tiéu dua ra nhiing san pham chét lugng tot nhat, véi tién do
nhanh nhat, gia ca hop 1y nhat, liy su hai 10ng ctia khac hang 1am thudc do cho
su thanh cong ctia cong ty. Bén canh do, doanh nghiép phai c6 nhiing quyét dinh
sang sudt, linh hoat, ty minh phai tim ra con duong ding dan dé c6 thé canh
tranh ton tai va phat trién. Khic phuc va han ché ti thiéu nhimg kho khan cua

su bién dong vé kinh té. Pac biét, doanh nghiép ciing da chiu anh hudng khong
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nhé cua sy lam phat. Tuy nhién doanh nghiép van luon dung vimng, van di vao
6n dinh va hoat dong c6 hiéu qua, dat dugc nhitng muc ti€u dé ra.

Bang biéu 2.1:

CO CAU VON TAI THOI PIEM THANH LAP

STT | Ho va tén S6 ¢o phan | Ty  1é | Ménh gia | So tien(VND)
(%0)

1 Sao Do 74.000 44,05 100.000 | 7.400.000.000

2 | Pham Anh Tuan |25.000 14,88 100.000 | 2.500.000.000

3 |Nguyén  Tuén | 25.000 14,88 100.000 | 2.500.000.000
Anh

4 | Vi Vin Khoa 15.000 8,93 100.000 | 1.500.000.000

5 | Tran Vin Loi 14.500 8,63 100.000 | 1.450.000.000

6 |Nguyén  Minh| 7.000 4,17 100.000 700.000.000
Thing

7 | DingBichLién | 5.000 2,98 100.000 500.000.000

8 | Pham B4 Hung 2.500 1,49 100.000 250.000.000
Tong cong 168.000 | 100 16.800.000.000

2.1.2.Co céu to chirc bd may tai cong ty CP XL Sao Viét

Cong ty CP XL Sao Viét 1a mot don vi quan 1y theo hinh thtic tap trung: Ding
dau 1a hoi ddng cd dong va truc tiép didu hanh 1a ban giam ddc.

- Hoi dong c6 dong: gdm tat ca cac thanh vién gop von vao cong ty. Hoi dong
cd dong quyét dinh cac van dé lién quan dén cong ty tai cac cudc hop hoi dong

cbd dong thudng nién va cudc hop bat thudng.
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- Chu tich hoi dong quan tri: Quyét dinh cac hoat dong ciia cong ty vé duong
16i chinh sach, to chirc, ké hoach quan 1y kinh té phu hop vé6i dinh huéng cia
cong ty.

- Ban giam ddc: La nguoi tryc tiép lanh dao cong ty, 1a ngudi dai dién trudce
phap luat ctia cong ty.

- Ban kiém soat: La t6 chtrc thay mit cac cd dongtrong cong ty dé kiém tra viéc
quan 1y va diéu hanh hoat dong kinh doanh cta cong ty.

- Phong t6 chirc hanh chinh: C6 trach nhiém gitp giam ddc xdy dung cac noi
quy, quy ché hoach toan tién luong, ngdy gio' cong lao dong trong cong ty. Lap
phuong phép danh gia thuc hién cac chi tiéu hach toan ké toan ndi bd cua cong
ty. Tham muu cho Giam ddc vé cac ché do khuyén khich vat chat, tién luong,
tién thuong. Chiu trach nhiém truéc giam dbc, hoi dong quan tri va co quan
phép luat vé nhitng viéc minh lam.

- Phong tai chinh ké toan: C6 trach nhiém thuc hién toan bo cac cong tac tai
chinh ké toan ctia cong ty, phan anh giam sat moi hoat dong san xuét kinh doanh
clia cong ty, cung cip thong tin va tham muu cho Giam ddc ra quyét dinh vé
hoat dong tai chinh ké toan.

- Phong k¥ thuat: Co trach nhiém thuc hién toan bg cac cong tac lién quan dén
k¥ thuat ctia cong ty, chiu trach nhiém vé k¥ thuét va chat luong ctia cong trinh,

- Ban chi huy cong truong: C6 nhiém vu diéu hanh giam sat cong nhan dang thi

cong tai cong truong.
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So do 2.1:

Khoa luan tét nghiép

MO HINH TO CHUC BQO MAY CUA CONG TY CP XL SAO VIET

Ban kiém soat

Hoi dong
cO dong
Hoi dong
quan tri
Chu tich
HDPOT
Giam
doc
\4 \4
Phong Phong
to tai
churc chinh
hanh ké toan
chinh

A 4

Ban chi huy cong truong

Sinh vién: 6 Th; Thu Trang - Lép QTL 302K

37



Truong Pai hoc Dan lap Hai phong Khoa luan tét nghiép

2.1.3.Dic diém to chirc cong tac ké toan tai cong ty CP XL Sao Viét

2.1.3.1.Dic diém td chirc bd may ké toan

So d6 2.2:
SO PO BO MAY KE TOAN CUA CONG TY CPXL SAO VIET

Ké toan truong

\ 4 A\ 4 \ 4 \ 4
toan toan toan Thu
thanh chi cong quy
toan phi trrong

H H H H
| : i s
o > Ké toan téng hop * ___________ K

Quan h¢ chi dao: —*

Quan h¢ doi chiéu: <«----»

- Ké toan truong: diéu hanh va chiu trach nhiém chung toan bo cong viéc phat
sinh tai phong ké toan. Bo tri phan cong cong viéc cho timg vi tri, huéng dan
thuc hién cong viéc. Phan tich cac bao cdo tai chinh. Lap ké hoach cho ky ké
toan sau.

- Ké toan téng hop: Chiu trach nhiém kiém tra lai toan bd cac phat sinh trén cac
tai khoan. Lam bao céo thué hang thang, bao céo tai chinh, bao cdo gia thanh,

bao cdo chi phi do dang timg cong trinh. Két hop voi ké toan cong truong hudng
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dan 1am thoa udc lao dong, bang chim cong, bang luong d6i véi cac to doi thi
cong.

- Ké toan thanh toan: Lap phiéu thu, phiéu chi hang ngay, 1ap bao cio phiéu thu
chi thuc té hang thang. M so chi tiét theo dbi cong cu dung cu, tai san c¢d dinh.
Lap bang tinh va trich khau hao tai san ¢ dinh, phan bo cong cu dung cu theo
dinh ky mot quy mot lan. Pinh ky két thuc sau thang va mot nam, két hop vai
phong to chitc hanh chinh kiém ké cong cu dung cy, tai san c¢d dinh.

- Ké& toan chi phi: Hang tuan, hang thang tién hanh dbi chiéu cong ng, nhap
Xudt ton vat tu va 1ap cc béo cdo chi tiét thudc linh vuc minh phu trach. Lap
bang tong hop chi phi cho mdi cong trinh.

- Ké toan cong truong: Tiép nhan phiéu nhap kho, phiéu xuat kho vat tu tir thil
kho, tién hanh lap thé kho, bang tong hop nhap xuat ton va ddi chiéu véi ké toan
phu trach trén cong ty. Cap nhat va theo doi cac phat sinh dudi cong trudng,
hudng din hoan thién chimg tir cho cac doi to.

- Thu quy: Lam thu quy kiém phu trach hanh chinh trong phong.
2.1.3.2.Hinh thtic ké toan

- Hinh thirc ké toan hién dang sir dung trong hach toan 1a hinh thuc ké toan
may. Phan mém ké toan sir dung 1a IT soft

- Hinh thtrc s6 ké toan: cong ty stir dung miu s6 ké toan theo hinh thirc nhat ky
chung dé quan ly toan bo sb liéu ké toan cua don vi, phan anh cac nghi¢p vu
phat sinh theo thtr tu theo thtr tu thoi gian va két chuyén sb liéu cudi ky; nhung
khong hoan toan giéng mau s ghi bang tay.

- Ké toan truong quy dinh rd cac loai ching tir va sd sach st dung, luu tri,
trinh tu thuc hién va thoi gian hoan thanh cia ting nhan vién trong bd phan ké
toan, cu thé:

+ Céc loai 80 ké toan chi tiét: so chi tiét vat liéu, thanh pham. ..

+ Céc loai s6 ké toan tong hop: so cai tai khoan, s6 nhat ky chung. ..

2.1.3.3. Trinh tu ghi s ké toan theo hinh thirc ké toan may
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So d0 2.3: Trinh tir ghi s6 theo hinh thitc ké toan may

Chimg tir SO KE TOAN:
ké toa R R QA A A
é toan \ PHAN MEM S(;) C;hl tiet
i ) -S06 tong hop
KE TOAN X
\ 4 :
Béng tong !
hop chun N
tf?ﬁé toéng -Bao cao tai chinh
cung loai MAY VI TINH -Béo céo ke toan
' auan tri

Ghi cht: Nhap sb liéu hang ngayy: ————>
In s6, b4o cdo cudi ndim: ——p

D61 chiéu, kiém tra: € >

- Hang ngay, ké toan cin ct vao chimg tir ké toan hodc bang tong hop chimg tir
ké toan cung loai da dugc kiém tra, duoc dung lam can cu ghi s0, xac dinh tai
khoan ghi Ng, tai khoan ghi Co dé nhap dir liéu vao may vi tinh theo cac bang,
biéu duogc thiét ké san trén phan mém ké toan.

Theo quy trinh cua phén mém ké toan, cic thong tin dugc tu dong nhap vao )
ké toan tong hop (NKC, s6 cai...) va cac s, thé ké toan chi tiét lién quan.

- Cudi ky, ké toan thuc hién cac thao tac khoa so (cong so) va 1ap bao céo tai
chinh. Viéc dbi chiéu gifta cac sb lieu téng hop véi cac sb liéu chi tiét duge thuc
hién ty dong va ludén dam bao tinh chinh x4c, trung thuc theo thong tin da nhap
trong ky.

- Thyc hién cac thao tac dé in bao cdo tai chinh theo quy dinh.

- Cudi ndm s6 ké toan tong hop dugc in ra gidy, déng thanh quyén va thyc hién

cac thi tuc phap 1y theo quy dinh vé s6 ké toan ghi bang tay.
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So dd 2.4:
SO PO TRINH TU GHI SO KE TOAN THEO HINH THUC
NHAT KY CHUNG
Chimng tur
ké toan
S6 v S6 ké
nhat S6 nhat ky todn
ky dac chung chi tiét
biét TK334
A\ 4 l
> S6 cai e » Bang
. tong
hop
chi tiét
Bang can
d6i SPS
v ﬂ
BAO CAO TAI CHIiNH %
Ghi chua: Ghi hang ngay: -

Ghi cubi thang hodc dinh ky: =—>»
Pdi chiéu, kiém tra: €= >
2.2.Thuec trang cong tac ké toan tién lwong va cac khoan trich theo lwong
2.2.1.Cong tac ké toan chi tiét tién lwong va cac khoan trich theo lwong
- La mgt doanh nghiép hoat dong trong linh vuc xay lép, nén bo phan lao dong

& cong ty CP XL Sao Viét gdbm 2 bo phan: bd phan quan Iy ¢ van phong va bd
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phan lao dong truc tiép san xuat. S6 lwong lao dong thué ngoai thi tiy thudc vao
ting thoi diém hoat dong, khdi luong cong viée nhiéu hay it.

- Cong ty thuc hién quan ly cdn b cong nhan vién nay qua danh sich lao dong
tai cong ty.

- Hinh thtrc Iwvong ma cong ty ap dung hién nay la luong theo ngay cong cho
cdng nhan truc tiép san xuat va luong theo thoi gian cho céng nhan gian tiép.
BHXH, BHYT, BHTN dong theo quy dinh cua nha nudc. Nguoi st dung lao
dong dong 20%, nguoi lao dong dong 8,5%. Doanh nghi¢p khong c6 quy kinh
phi cong doan.

- Lao dong sir dung trong cong ty gdm lao dong trong danh sach va lao dong
thué ngoai. Hang thang cac don vi thyc hién tong hop tién luong va bao céo sb
luong lao dong vé cong ty.

2.2.1.1. Hach todn lao dong

Hach toan lao dong gom thoi gian lao dong, sb luong lao dong va két qua lao
dong:

Hach toan s6 luong lao dong: 13 theo ddi s6 luong lao dong timg loai lao dong,
theo cip bac, theo nghé nghiép cua ting loai lao dong. SO luong lao dong
thuong xuyén tai cong ty: 33 nguoi.Co ciu lao dong cu thé nhu sau:

Béng biéu 2.2: Co cau lao dong

STT | Chi tiéu S6 CNV Ty trong
1 Tong so 33 100%

2 | Nam 26 78,78%
3 [N 7 21,22%

- Hach toan thoi gian lao dong: hang ngay ngudi ¢6 trach nhiém cham cong cua
ting phong ban, timg t6 doi thi cong theo ddi thoi gian lao dong cua ting nguoi
lao dong théng qua Bang chim cong.

- Hach toan két qua lao dong: 1a phan anh ghi chép két qua lao dong tai céc to
d6i thi cong. Chung tir st dung 13 phiéu xac nhan cong viéc hay bién ban
nghiém thu cong trinh hodc san pham hoan thanh. Hach toan két qua lao dong la

co s& dé tinh tién luong cho timg ngudi huong luong theo san pham.
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2.2.1.2. Tinh lwong va tro cAp BHXH cho CNV

* Hach todn tién lwong theo thoi gian:

- Cong ty to chire hach toan tién luong theo thoi gian cho bo phan khéi van
phong 14 nhing lao dong gian tiép tai cong ty.

- Vi¢c theo doi thoi gian lao dong cua can by cong nhan vién dua vao bang
chdm cong. Hang ngdy, ngudi phu trach chdm cong ghi nhan sy c¢6 mit cua timg
nhan bién bang cach danh diu vao bang ndy. Bang chim cong duoc ldp mdi
thang mot an.

- Cubi thang, bang chim cong dugc chuyén vé phong ké toan dé lam can cir
tinh lvong cho nguoi lao dong.

- Truong hop can bo cong nhan vién chi lam mdt thoi gian trong ngay, vi ly do
nao d6 ma vang mit trong thoi gian con lai thi tuy tinh hinh thuc té trudng
phong s& xem xét ¢6 cham cong cho nguoi d6 hay khong.

- Phuong phép tinh luong:

+ Tién luong tra cho can bd cong nhan vién & van phong 1a tién luong 4n dinh
cho tung nguoi lao dong. Hang thang nguoi lao dong chi dugce nghi nhitng ngay
cht nhat, con lai néu di 1am du cac ngdy trong thang thi s& dugc nhan du lvong
cua thang d6. Con nghi ngay nao s€ bi trir lvong cua ngay do.

Vi du:

- Tién lwong co ban ctia anh Vii Lénh Khuong hang thang 1a 3.500.000 VND

- Thang 7/2010 ¢6 31 ngay, trong d6 4 ngay chu nhat.Vay néu di lam du 27
ngay con lai thi tién lwong co ban cta anh sé& 14 3.500.000 VND.

- Néu khong di 1am du thi nghi ngay ndo anh sé bi trir luong cta ngay dé

Lwong ngay = 3.500.000 : 27

- Tién thyc linh caa CNV thi bang tong tién luong (Luong co ban + Phu cip)
trir di cac khoan giam trur

- Cac khoan giam trir theo quy dinh nhu sau:

+ Bao hiém xa hdi: 6%

+ Bao hiém y té: 1,5%

+ Bao hiém that nghiép: 1%
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+ Thué thu nhap ¢4 nhan

- S6 tién mdi can bdo CNV sé& dong 1a: Luong bao hiém (do cong ty quy dinh) X
ty 1€ % quy dinh

Vi du:Tinh luong thang 7 cho chi Hoang Thi Thanh Ngoc (ké toan trudng)

- Luong khoéan hang thang 6.800.000 VND

Thang 7/2010 ¢6 31 ngay, trr 4 ngay cha nhat, con 27 ngay chi Ngoc dugc
cham cong di du 27 ngay nén duoc nhan du so tién trén.

- Phu cép an ca: 550.000 VND

- Lwong déng bao hiém: 3.000.000 VND

- Céc khoan gidm tru:

+ Bao hiém x3 hoi: 3.000.000 x 6% = 180.000
+ Bao hiém y té: 3.000.000 x 1,5% = 45.000
+ Bao hiém that nghiép: 3.000.000 x 1% =_30.000

255.000
+ Thué TNCN:

Téng luong = 6.800.000 + 550.000 = 7.350.000
Giam tru gia canh: nudi 1 con: 1.600.000 VND

7.350.000 - (4.000.000 + 1.600.000 + 255.000 + 550.000) = 945.000
=====» Thué = 945.000 x 5% = 47.250
- Vay thyc linh 1a : 7.350.000 — (255.000 + 47.250) = 7.047.750
*Hach todn lwong theo ngay cong lao dong:
- Tai cong ty CP XL Sao Viét tién luong theo ngdy cong lao dong ap dung cho
lao dong truc tiép tai cong truong.
- Tién lwong ctia cong nhan san xuat duge tinh cin ctr vao sd ngdy cong lao
dong thuc té ctia nguoi lao dong.
- Céach tinh luong:
Tién lwong = 135.000 x s6 ngay cong thuc té
Phu cip in ca = 20.000/ngudi/ngay

Bao h{ lao dong = 83.000/ngwai/thang
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- Do lao dong tryc tiép 1a luc lugng lao dong thué ngoai nén khong c6 khoan
khau trirt BHXH, BHYT, BHTN vao chi phi san xuit kinh doanh ctia cong ty va
vao thu nhap ctia ngudi lao dong. O céc t6 doi thi cong lwong cua lao dong tryc
tiép dugc phan b vao chi phi nhan céng truc tiép (TK 622).

- Cian cr vao bang thanh toan tién luong ké toan ghi vao s6 nhat ky chung, sb
cai tai khoan 334

Vi du:Tinh tién lwong thang 7/2010 cho anh Nguyén Vin Hung

- Tién luong:  135.000 x 27 = 3.645.000

- Phu cép an ca: 20.000 x 27 = 540.000

- B4o ho: 83.000

Tong cong 4.268.000

*Hach todn lwong lam thém gio:

-Lam thém gid budi téi ( 4 tiéng):
150% cua luong ngay

-Lam thém chu nhat:
200% cua luong ngay

-Lam thém ngay nghi 1& tét theo quy dinh ctia nha nudc:
300% cua luong ngay

2.2.1.3.Thu tuc trich BHXH, BHYT, BHTN

- Quy BHXH 1a khoan tién dong gbp cua ngudi st dung lao dong va ngudi lao
dong cho t6 chirc x hoi dé trg cAp cho nguoi lao dong trong truong hop nhu 6m
dau, thai san, huu tri...

- Theo ché do hién hanh, BHXH hinh thanh bang cach tinh ty 1& 22% luong
doéng bao hiém (do cong ty quy dinh), trong d6 ngudi st dung lao dong déng
16%, nguoi lao dong dong 6%.

- Khi ¢6 nguoi lao dong nghi huong BHXH, ké toan s& 1ap danh sach nguoi lao
dong dé nghi huong ché do dé dugc hudng ché d6 BH theo quy dinh.
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CONG TY CO PHAN XAY LAP SAO VIET

Truong Pai hoc Dan lap Hai phong

Khoa luan tt nghiép

Maiu s6: 06 - LDTL

Ban hanh theo QD s6: 186-TC/CDKT
ngay 14-3-1995 ctia Bo Tai Chinh

S6:
PHIEU BAO LAM THEM GIO
Théang 07 nam 2010
N No6i dung M.Luong Thoi gian 1am thém Miic luong i e . ;
Ngay thing ) p wol Thanh tién | Phu cdp an| Tong cong Ky tén
cong vige théng Titgid | Déngid | Téngss |l 8i0cong
A B 1 2 3 4 5 6
Cong truomg: Nha lam viéc bé phdn 1 cita va déi thanh tra xdy dung Qudn Hdi An
1. Pao Xuan Kién - Ky thuat
04/07/2010 |Lam thém CN 346,000 346,000
11/07/2010 |Lam thém CN 4,500,000 346,000 346,000
18/07/2010 |Lam thém CN 346,000 346,000
Téng cong 1,038,000 1,038,000
2. D6 Anh Tuén - Ky thuat
11/07/2010 |Lam thém CN 269,000 269,000
18/07/2010 |Lam thém CN. 3,500,000 269,000 269,000
25/07/2010 |Lam thém CN 269,000 269,000
Téng cong 807,000 807,000
Téng céng 1,845,000 1,845,000
Téng s6 tién (viét bang chit): Mot triéu, tdm tram bén muoi ldm nghin dong chdn.
GIAM POC DUYET CHI HUY TRUGNG CT PHONG HANH CHINH PHONG KE TOAN
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PON VI: CONG TY CO PHAN XAY LAP SAO VIET

Khoa luan tt nghiép

Miuso C 66a-HD

DANH SACH NGUOI LAO PONG PE NGHI HUGNG CHE $310) OM PAU

Thdang 12 Quy IV ndm 2011

S hiéu tai khoan: 50952559 mé tai: Ngan hang ACB - Phong giao dich Ngo Quyén - HP

Téng s6 lao dong: 25 Trong d6 nit 8

Téng quy luong trong quy 148.200.000

6 TT . SO DON VI DE NGHI
TRONG DS ; PIEU KIEN TIEN LUGNG 5 NGA i
STT HO VA TEN sGsOBHXH | EN | inH HUGNG | THOTHAN PONG BHxH | SO NGAY NGHI L GHI CHU
PONG TINH HUONG AU TRONG| LUY KE TU SO TIEN
BEGKH KY | pAUNAM
A B C 1 2 3 4 5 D
I | Ban than om ngin ngay
1 |Va Manh Hal - ) ;_‘29 311005 1287 Bmh thuong 1,000, OOO QO nim 10 thang 14 14 403 846
11 | Ban than 6m dai ngay (% 1y, - T
— T -'ur/{iw \ i | I I i -
Téng cong 403,846

Nguoi lap
(Ky ho tén)

K¢é toan truong
(Ky ho tén)

(

-

et s

ay 24 thdng 12 nam 2011
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BAO HIEM XA HOI TP.HAI PHONG _ Mau: C66b-HD (
BAO HIEM XA HOI OUAN DUGNG (Ban hanh theo QD s6: 51/2007/QD-BTC
QL Ngay 22/06/2007 cta Bo truong BTC)

DANH SACH NGUOGI LAO PONG HUGNG CHE PO OM PAU PUGC DUYET
Pot 01 thang 12 quy 4 nam 2010

Tén co quan (don vi): CTY CO PHAN XAY LAP SAO VIET Ma don vi:  TO00080
S6 hiéu tai khoan: 50952559 - Ngan hang ACB - PGD Ngo Quyén HP MG tai:
Téng so lao dong: 25 Trong dé nit: 8
Tong quy luong trong thang (quy): _ 49.400.000 S6 bién nhan: 1
Dia chi: Phudng Anh Diing, quan Duong Kinh Dién thoai: 0313 814 266 Irax:
1. Tong s6 duoc duyét theo danh sich dé nghi
STT Loai ché d6 Soluot | oo ioay | S6tidn Ghi chii
nguoi

A B 1 2 3 C

I | Ban than 6m ngin ngay 1 14 403.800

II | Ban than 6m dai ngay

III | Con ém
Téng cong 1 14 403.800

I1. Danh séch nguoi lao dong hudng ché do 6m dau duoc diéu chinh

S6 co quan BHXH duyét
STT Ho tén 50 50 S6 ngay nghi L Ly do diéu chinh
BHXH Luv ké ti So tién .
T k3 uy ke tu
rong ky| 2.7
: dau nam | — Al
A B C L 2 e WTROUBY D
" o4 A5 VR Bk 3
Tong cong \ }N‘ it “’n///
I11. Téng sé duoc duyét trong ky "
- Tong s6 ngay nghi 14 ngay
- Tong s6 luot ngudi 1 luot nguoi
- Tong s6 tién 403.800 dong

(Tién bang chit: Bon tram linh ba ngan tdm tram dong)

V. Danh sich nguoi lao dong de nghi hudng ché do 6m dau khong duoc duyét

. So6 s6 " . )
STT Ho tén BHXH Ly do khong duyét
A B : C
CAN BO CPBHXH
i
; i -
{
VU THI HUE PHAM HIEN
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2.2.2.Cong tac ké toan tong hop tién lwong va cac khoan trich theo lwong

2.2.2.1.Hach toan tong hop tién luong

- Ké toan tong hop tién luong sir dung tai khoan 334: “phai tra ngudi lao dong”.

TK 334 phan anh céac khoan phai trd cong nhan vién va tinh hinh thanh toan cac khoan
d6( goém tién lwong, tién thudng, va cac khoan thudc thu nhap cta cong nhan vién). Va
phan anh tién cong phai tra cho lao dong thué ngoai.

- Toéng hop tién luong khdi vin phong: Can ctr vao Bang thanh toan luong cua can bd
cong nhan vién tai doanh nghiép, ké toan tién hanh lap bang téng hop luong rdi chuyén
cho ké toan trudng, sau do trinh giam ddc ky duyét roi tién hanh viét phiéu chi tra luong
cho cén by cong nhan vién.

- Tong hop tién luong cho cac té doi thi cong: Cubi thang ké toan cin clr vao bang
thanh toan luong cho cac ddi trong thang dé tién hanh 14p bang tong hop luong cho cac
doi.

“Ké todn dinh khodn cdc nghiép vu

+ Chi phi nhan cong truc tiép:

Luwong phdi tra:

No TK 622:  872.305.000
Co6 TK 334: 872.305.000

Thanh toan lvong:
No TK 334: 872.305.000
Co TK 111: 872.305.000

+ Chi phi nhan vién khéi vian phong:

Lwong phdi tra:

No TK 642: 60.350.000

No TK 627: 97.881.000
C6 TK 334: 158.231.000

Thanh toan lvong:

No TK 334: 153.994.000
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CO TK 111: 153.994.000
2.2.2.2. Hach toan tong hop cac khoan trich theo luong
- TK 338: “phai tra phai nop khac”

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai tra, phai nop
khac.
- Luong déng bao hiém thang 7/2010 cia CB CNV la: 39.000.000. Trong d6 cua bd
phéan quan 1y van phong: 19.400.000, b6 phan quan ly cong truong: 19.600.000
Trich BHXH, BHYT, BHTN :
No TK 642: 3.880.000
CO6 TK 3383: 3.104.000 (19.400.000 x 16%)
C6 TK 3384: 582.000 (19.400.000 x 3%)
C6 TK 3389:  194.000 (19.400.000 x 1%)
No TK 627: 3.920.000
C6 TK 3383: 3.136.000 (19.600.000 x 16%)
C6 TK 3384:  588.000 (19.600.000 x 3%)
C6 TK 3389:  196.000 (19.600.000 x 1%)

Khdu trir vao lirong:
No TK 334: 3.315.000
CO TK 3383: 2.340.000 (39.000.000 x 6%)
C6 TK 3384:  585.000 (39.000.000 x 1,5%)
CO TK 3389:  390.000 (39.000.000 x 1%)
Thué TNCN:
No TK 334: 922.000
CO TK 3335: 922.000

2.4.S6 sach ké toan.

Tai cong ty ¢ phan xay lap Sao Viét, hinh thirc ké toan 1 nhat ky chung. Trudc hét
cin clr vao bang phan bd lwong va bao hiém va cac chung tir khac co lién quan vao so
nhat ky chung. Sau d6 cin cir vao sb liéu di ghi trén s6 nhat ky chung dé vao s6 cai TK

334,338 va céc tai khoan khac lién quan.
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Hang thang can ctr vao bang cham cong va san pham hoan thanh, cac chinh sach xa hoi
vé tién luong, v€ bdo hiém, ké toan tinh tién luong va trg cap bao hiém, cac khoan khac

cho nguoi lao dong.

Bang biéu 2.3: BANG CHAM CONG
Thang 7/2010
B0 phan van phong
Ngay trong thang ]
s oA . Tong
STT Ho va tén Chiecvu |1 (2 |3 |4 |... 30 |31 | .
cOng
1 | Pham Anh Tuéan Giamddc |x |x |x |x X |x |27
2 | Nguyén Minh Thang | P.GP X |X |[x |x X [x |27
3 bao Xuan Kién K.thuat X | X | X |X X | x |27
32 Dinh Thanh Lam Bao vé X | X | X |X x |x |30
33 | Lé Hitru Phuong Béo vé X |X [X |X X |x |30
Ngay 31 thang 7 nam 2010
Nguoi chAm cong Phong t6 chirc hanh chinh

Sinh vién: 6 Th; Thu Trang - Lép QTL 302K 53



Truong Pai hoc Dan lap Hai phong

" USND THANH PHE HAI PHONG
CONG TY CO PHAN XAY LAP SAO VIET

Khoa luan tt nghiép

BANG PHAN BG CHI PHI TIEN LUONG VA BAO HIEM

Thang 07 ndm 2010
Phu cép Céc khoan giam trir Céc khoan trich vao phi
s on . 6 i Tén

sl  Hovaten | Chicvy cg:g Luong 8| Tidnwong | ol tang | ten . o I BN . P L I N I
o %;;’;':L?:; ?:P;‘;’;:‘% ;i';':jh:N'g"a"ﬁ 901 1 40,200,000 | 1,650,000 | 1,845000 | 3495000 13695000 180,000 45000 30,000 255,000 | 480,000 | 90,000 | 30,000 | 600,000
1 [Pao Xuan Kién Kythuat | 27 | 2,000,000 4500000  550,000] 1,038,000 1588000 6,088,0000 120,000] 30,000] 20,000 170,000{  320,000] 60,000 20,000] 400,000
2 |D5 Anh Tusn Kythuat | 27 | 1,000,000 3500000  550,000] 807,000] 1,357,000] 4,857,000]  60,000] 15000| 10,000 85000]  160,000] 30,000 10,000] 200,000
3 |Phan Nhat Ta Baove | 30 22000000 550,000 550,000{ 2,750,000 0 0 0 0 0 0 0 0
BP QL c.trinh Thanh T 62,000,000 | 9,350,000 | 10,086,000 | 19,436,000 | 81,436,000 | 996,000 | 24,000 | 166,000 | 264,500 | 1,675,500 | 2,656,000 | 498,000 | 166,000 | 3,320,000
4 |Nguy&n Minh Théng | hgff* 27 | 3,000,000[ 11,0000000 550,000 sso000| 11550000 180,000 45,000 30000 519,500|  480,000] 90,000( 30000 600,000
5 |Pham B4 Hung PhoCHT| 27 | 1500000 4,000,000 550,000 1078,000{ 1628000 5628000  90,000[ 22,500 15,000 127,500  240,000{ 45000( 15000| 300,000
6 [NguyBnvansam | Thakho | 27 | 1,700,000] 3500000]  550,000( 942,000] 1492000 4,992.000 102000 25500| 17,000 1445000  272,0000 51,000] 17,000[ 340,000
7 |Trén Van Loi cBvatte| 27 | 1800000] 3500000 550000 942,000] 1,492,000 4,992,000] 108,000 27,000 18,000 153,000 288,000 54,000( 18,000] 360,000
8 |Hoang KimHanh  |Ktoan CT| 27 | 2:200,000] 4,000,000] 550000 1,078000] 1,628000] 5628000 132,000 33,000 22,000 187,000  352,000] 66,000{ 22,000] 440,000
9 |PhamMinhTusn | Kythuat | 27 | 1,700,000] 4,000,000 550,000 550,000( 4,550,000] 102,000 25500 17,000 1445000  272,0000 51,000( 17,0000 340,000
10| Vi Quéc Doanh Kythuat | 27 | 2,000000] 4,000000] 550,000 1,078,000 1,628,000 5,628,000 120,000] 30,000/ 20,000 170,000  320,000{ 60,000{ 20,000] 400,000
11|Va Lenh Khuong Kythuat | 27 | 1,700000] 3500000  550,000( 942,000 1,492,000 49920000 102,000] 25500 17,000 144500  272,0000 51,0000 17,000[ 340,000
12|Pham Thé Higp NV | 27 | 1,000000 3200000 550,000 862,000 1412,000] 4,612,000 60,000 15000 10,000 85000( 160,000[ 30,000] 10,000[ 200,000
13|Duong Quang Thigp | Ky thuat | 27 3,000,000 550,000 808,000| 1,358,000| 4,358,000 0 0 0 0 0 0 0 0
14|Nguyén Ngoc Himg | Ky thuat | 27 3,000,000 550,000 808,000 1,358,000 4,358,000 0 0 0 0 0 0 0 0
15[Pao Van Huynh Ky thuat | 27 3,000,000 550,000 808,000| 1,358000| 4,358,000 0 0 0 0 0 0 0 0
16|Truong Ngoc Quang | Ky thuat | 27 3500,000] 550,000 740,000 | 1,290,000 4,790,000 0 0 0 0 0 0 0 0
17|V Van Co Baové | 30 2200,000] 550,000 550,000 | 2,750,000 0 0 0 0 0 0 0 0




Truong Pai hoc Dén lap Hai phong

Khoa luan tt nghiép

Bang biéu 2.4: BANG CHAM CONG
Thang 7/2010
Cong nhan t6 1
Téng
STT | Ho va tén Ngay trong thang cong
1 12 |3 |4 6 |7 |8 |9 23 |24 |25 |26 |27 |28 |29 |30 |31 |27
1 Ngyén Dirc Pao X [X [X |X X [X |[X [X X [X [X |X |X |[X |X |X |x |27
2 Pham Van Tinh X |X |X |X X |X |[X [X X |X [X |[X |X |X [X [X [|x |27
3 Ngyén Thi Luyén |x [x [x [X X |X [ X |X X |X |[X |X [X |X |[X |xX |x [27
28 |Nguyén ThiHién |[x |X |[X |X X [X [ X |X X [X [X |X |[X |[X |X |xX |x |27
29 |Nguyén Thi Hang |x |x [x |[X X |X [ X |X X |X [X |X [X |X |[X |xX |x [27
Ngay 31 thang 7 nam 2010
Ngudi cham cong Phong to chirc hanh chinh
Sinh vién: Dé Thi Thu Trang - Lép QTL 302K 55




Truong Pai hoc Dén lap Hai phong

Bang biéu 2.5:

Khoa luan tt nghiép

BANG THANH TOAN LUONG

Thang 7/2010

Cong nhan t6 1

Pon gia Thanh tién
STT | Ho va tén Sb Cong Bio hy |Toéngcong |Ky nhian
cong nhat Anca |Congnhiat | Anca
1 Ngyén Dirc Pao 27 135.000 20.000 | 3.645.000 |540.000 83.000 4.268.000
2 Pham Van Tinh 27 135.000 20.000 | 3.645.000 |540.000 83.000 4.268.000
3 Ngyén Thi Luyén |27 135.000 20.000 | 3.645.000 |540.000 83.000 4.268.000
28 Nguyén Thi Hién | 27 135.000 20.000 | 3.645.000 |540.000 83.000 4.268.000
29 Nguyén Thi Hiang |27 135.000 20.000 | 3.645.000 |540.000 83.000 4.268.000
Tong cong 105.705.000 | 15.660.000 | 2.407.000 | 123.772.000
Nguoi lap K¢ toan truéng Giam doc
Sinh vién: Dé Thi Thu Trang - Lép QTL 302K 56




Truong Pai hoc Dén lap Hai phong

Bang biéu 2.6:

Khoa luan tt nghiép

Bang tong hop thanh toan lwong

Thang 7/2010

B phén lao dong truc tiép

STT | Tén Cong nhat An ca Bao ho Tong cong Ky nhan
1 Poi cong nhan to 1 105.705.000 | 15.660.000 2.407.000 123.772.000
2 Doi cong nhan to 2 105.705.000 | 15.660.000 2.407.000 123.772.000
3 Poi cong nhan to 3 105.705.000 | 15.660.000 2.407.000 123.772.000
4 Poi cong nhan to 4 105.705.000 | 15.660.000 2.407.000 123.772.000
5 Poi cong nhan to 5 105.300.000 | 15.600.000 2.407.000 123.307.000
6 Doi cong nhan to 6 104.625.000 | 15.500.000 2.407.000 122.532.000
7 Poi cong nhan to 7 112.185.000 | 16.620.000 2.573.000 131.378.000
Tong cong 744.930.000 |110.360.000 |17.015.000 872.305.000

Ngwoi lap K¢ toan truéng Giam doc

Sinh vién: 6 Th; Thu Trang - Lép QTL 302K
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Truong Pai hoc Dan lap Hai phong Khoa luan tt nghiép

Bang biéu 2.7:

PHIEU CHI
Ngay 31/7/2010
Sb: PC42
No 3341: 153.994.000
C6 111.1: 153.994.000

Ngudi nhén tién: Nguyén Thi Xuan

Dia chi: Thu quy

NOi dung: Thanh toan luvong CB CNV thang 7/2010

S6 tién: 153.994.000

Viét bang chir: Mot tram ndm ba triéu chin tram chin tw nghin
Kém theo: Chimng tir gbc

Pi nhan di so tién: Mot tram ndm ba triéu chin tram chin tw nghin

THU TRUONG KE TOAN NGUOI LAP PHIEU THU QUY NGUOI NHAN
PON VI TRUONG TIEN

Sinh vién: D6 Thi Thu Trang - Lép QTL 302K 58




Truong Pai hoc Dan lap Hai phong Khoa luan tt nghiép

Bang biéu 2.8:

PHIEU CHI
Ngay 31/7/2010
S6: PC 40
No 3342: 123.772.000
C6 111.1: 123.772.000

Ngudi nhén tién: Nguyén Thi Xuan

Dia chi: Thu quy

Noi dung: Thanh toan luong cong nhan to 1

S6 tién: 123.772.000

Viét bang chir: Mot tram hai ba triéu bay tram bdy hai nghin
Kém theo: Chimng tir gbc

Pa nhan di so tién: Mot tram hai ba triéu bay tram bay hai nghin

THU TRUONG KE TOAN NGUOI LAP PHIEU THU QUY NGUOINHAN
PON VI TRUONG TIEN

Sinh vién: D6 Thi Thu Trang - Lép QTL 302K 59




Truong Pai hoc Dén lap Hai phong

Trich dan:

SO NHAT KY CHUNG

Thang 7/2010

Khoa luan tt nghiép

Tai khoan 334
NGAY CHUNG TU S6 hiéu SO PHAT SINH
THANG | Sb Ngay DIEN GIAI TKDU
GHI SO | hiéu thang NQ co
31/7/2010 | PC36 | 31/7/2010 | Thanh toan lvong cong nhéan t6 7 1111 131.378.000 131.378.000
31/7/2010 | PC37 | 31/7/2010 | Thanh toan lvong cong nhéan t6 6 1111 122.532.000 122.532.000
31/7/2010 | PC38 | 31/7/2010 | Thanh toan lvong cong nhén t6 4 1111 123.772.000 123.772.000
31/7/2010 | PC39 | 31/7/2010 | Thanh toan lvong cong nhan t6 3 1111 123.772.000 123.772.000
31/7/2010 | PC40 | 31/7/2010 | Thanh to4n lwong céng nhan t6 1 1111 123.772.000 123.772.000
31/7/2010 | PC41 | 31/7/2010 | Thanh to4n lwong c6ng nhén t6 2 1111 123.772.000 123.772.000
31/7/2010 | PC42 | 31/7/2010 | Thanh toan lwong CB CNV 1111 153.994.000 153.994.000
31/7/2010 | PC43 | 31/7/2010 | Thanh toan lwong cng nhan to 5 1111 123.307.000 123.307.000
31/7/2010 | TLO1 | 31/7/2010 | -Hach toan chi phi tién luong, BH thang 7 3383 2.340.000 2.340.000
-Hach toan chi phi tién lvong, BH thang 7 3384 585.000 585.000
-Hach toén chi phi tién lwong, BH théng 7 3389 390.000 390.000
-Hach toan chi phi tién lvong, BH thang 7 6271:G2 13.695.000 13.695.000
-Hach toan chi phi tién lvong, BH thang 7 6271:DC 2.750.000 2.750.000
-Hach toan chi phi tién lvong, BH thang 7 6271:TT 81.436.000 81.436.000
-Hach toan chi phi tién lvong, BH thang 7 6421 60.350.000 60.350.000
-Thué TNCN(NV002 Pham Anh Tuén) 3335 610.250 610.250
-Thué TNCN(NV007 Nguyén Minh Thang) | 3335 264.500 264.500
-Thué TNCN(NVO011 Hoang T.T.Ngoc) 3335 47.250 47.250
31/7/2010 | TLO2 | 31/7/2010 | -Chi phi nhan céng tryc tiép thang 7 622:G2 43.865.000 43.865.000
-Chi phi nhan cong truc tiép thang 7 622:BT 12.710.000 12.710.000
-Chi phi nhan cong tryc tiép thang 7 622:DC 196.540.000 196.540.000
-Chi phi nhan cong tryc tiép thang 7 622:TT 2.635.000 2.635.000
-Chi phi nhan cong tryc tiép thang 7 622:TT 599.540.000 599.540.000
-Chi phi nhan cong tryuc tiép thang 7 6421 17.015.000 17.015.000
Téng cong 2.061.072.000 | 2.061.072.000

Sinh vién: 6 Th; Thu Trang - Lép QTL 302K




Truong Pai hoc Dén lap Hai phong

Trich dan:

SO CAI
Théng 7/2010

Tai khoan: 334 — Phai trd ngudi lao dong

Du ng dau ky:

Phat sinh ng:

Phéat sinh co:

Du no cudi ky:

Khoa luan tt nghiép

0

1.030.536.000
1.030.536.000

0

NGAY CHUNG TU S6 hiéu SO PHAT SINH
THANG | Sé Ngay DIEN GIAI TKDU
GHISO | hiéu | thang NQ co

31/7/2010 | PC36 | 31/7/2010 | Thanh toan luong cong nhan to 7 1111 131.378.000

31/7/2010 | PC37 | 31/7/2010 | Thanh toan lwong cong nhan to 6 1111 122.532.000

31/7/2010 | PC38 | 31/7/2010 | Thanh toan lwong cong nhan t6 4 1111 123.772.000

31/7/2010 | PC39 | 31/7/2010 | Thanh toan lwong cong nhan t6 3 1111 123.772.000

31/7/2010 | PC40 | 31/7/2010 | Thanh toan luong cong nhan to 1 1111 123.772.000

31/7/2010 | PC41 | 31/7/2010 | Thanh toan lwong cong nhan t6 2 1111 123.772.000

31/7/2010 | PC42 | 31/7/2010 | Thanh toan lvong CB CNV 1111 153.994.000

31/7/2010 | PC43 | 31/7/2010 | Thanh toan lwong cong nhan to 5 1111 123.307.000

31/7/2010 | TLO1 | 31/7/2010 | -Hach toan chi phi tién lvong, BH thang 7 3383 2.340.000
-Hach toan chi phi tién lwong, BH thang 7 3384 585.000
-Hach toan chi phi tién lwong, BH thang 7 | 3389 390.000
-Hach toan chi phi tién lwong, BH thang 7 6271:G2 2.750.000
-Hach toan chi phi tién lvong, BH thang 7 6271:DC 81.436.000
-Hach toan chi phi tién lwong, BH thang 7 6271:TT 60.350.000
-Hach toan chi phi tién lwong, BH thang 7 6421 610.250
-Thué TNCN(NV002 Pham Anh Tuén) 3335 610.250
-Thué TNCN(NV007 Nguyén Minh Thang) | 3335 264.500
-Thué TNCN(NVO011 Hoang T.T.Ngoc) 3335 47.250

31/7/2010 | TLO2 | 31/7/2010 | -Chi phi nhan cong tryc tiép thang 7 622:G2 43.865.000
-Chi phi nhan cong tryuc tiép thang 7 622:BT 12.710.000
-Chi phi nhan cong tryc tiép thang 7 622:bC 196.540.000
-Chi phi nhan cong tryuc tiép thang 7 622:TT 2.635.000
-Chi phi nhan cong tryuc tiép thang 7 622:TT 599.540.000
-Chi phi nhan cong tryuc tiép thang 7 6421 17.015.000
Téng cong 1.030.536.000 | 1.030.536.000

Sinh vién: 6 Th; Thu Trang - Lép QTL 302K




Truong Pai hoc Dén lap Hai phong

CONG TY CP XAY LAP SAO VIET
Téng 3 toa VP Sao D6, Km1+400 dwdomg Pham Viin Pdng, HP

SO CAI

Khoa luan tt nghiép

Tir ngay 01/07/2010 dén ngay 30/09/2010
Tai khodn: 3383 - Bio hiém xa hji

Miu s6 S02¢1-1

(Ban hanh theo QD 56 15/2
ngay 20/03/2006 cua B t

Du ng diu ky

Phit sinh n¢g

Phat sinh cé

Dir ng cudi ky
CHUNG TU ” "
- - DIEN GIAI TK DU PS NQ
NGAY sO
Hoan img tién ndp bao hiém thang 7/2010 (NV014 -
26/07/2010 [HU33 Pham Thi Thu Huyén) 141 7,800,000
Hach toén chi phi tién luong, bio hiém thing
31/07/2010 | TLO1 0752010 | 3341
Hach toén chi phi tién luong, bio hiém thing 6271:1CUA-
07/2010 ; GOI 2
Hach toén chi phi tién luong, bao hiém thing 6271:THANH
07/2010 TO
_|Hach toan chi phi tién lrong, bio hiém thing —
07/2010 o :
Hoén img tién ndp bio hiém thang 8/2010 (NV014 -
30/08/2010 [HU10 PhemThi ThuHuyln) 1‘41 - "Z,zio_(i,ogo
31/08/2010 | TLO1 Hach toan chi phi tién luong, bao hiém thing 3341
08/2010
Hach toan chi phi tién luong, bao hiém thang 6271:1CUA-
08/2010 GOl 2
Hach toén chi phi tién lrong, bao hiém théng 6271:THANH
08/2010 : TO
Hach toan chi phi tién lwong, bao hiém thing 6421
08/2010
Hoan img tién ndp bao hiém thang 9/2010 (NV014 -
28/09/2010 |HU16 Pham Thi Thu Huyén) 141 10,140,000
30/09/2010 | TLO1 Hach toan chi phi tién luong, bao hiém thang 9/2010 (3341
Hiach toén chi phi tién lrong, bilo hiém thing 9/2010 |So) 1“1 CUA-
Hach toan chi phi tién lrong, bao hiém thang 9/2010 16.207' STHAN
Hach toan chi phi tién luong, bio hiém thang 9/2010 |6421
Ngay......thdng......ndr
Gidm dbc K& toan trwéng K& toan ghi sé

Sinh vién: 6 Th; Thu Trang - Lép QTL 302K
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Truong Pai hoc Dan lap Hai phong Khoa luan tt nghiép

CONG TY CP XAY LAP SAO VIET Mau so S02¢1-DI

Sinh vién: 6 Th; Thu Trang - Lép QTL 302K

(Ban hanh theo OP s6 15/20
Tang 3 toa VP Sao Pé, Km1+400 dudng Pham Viin Ddng, HP ngay 20/03/2006 ciia BG tr
SO CAI
Tir ngay 01/07/2010 dén ngay 30/09/2010 Du ng ddu ky
Tai khon: 3384 - Biio hidm y t& Phit sinh ng
Phat sinh c6
D no cudi ky
CHUNG TU & .
- : DIEN GIAI TK DU PSNQ
NGAY SO
Hoan img tién ndp bao hiém thing 7/2010 (NVO014 - :
| 26/07/2010 |HU33 Pham Thi Thu Huyen) 141 1,755,000
Hach toan chi phi tién luong, bao hiém thang
31/07/2010 [ TLO1 07/2010 3341
Hach toan chi phi tién luong, bao hiém théng 6271:1CUA-
07/2010 ' GOI12 :
Hach toan chi phi tién luong, bao hiém thang 6271: THANH
07/2010 TO
Hach toan chi phi tién ivong, bao hiém thing caoi
07/2010
Hoan img tién ndp bao hiém thang 8/2010 (NVO014 -
30/08/2010 (HU10 Pham Thi Thu Huyen) 141 1,755,000
Hach toén chi phi tién luong, bao hiém thang L
31/08/2010 | TLO1 08/2010 3341
Hach toén chi phi tién luong, bao hiém thang 6271:1CUA-
08/2010 GOI 2
Hach toan chi phi tién lvong, bao hiém thang 6271:THANH
08/2010 TO
Hach toan chi phi tién luong, biao hiém thing 6421
08/2010
Hoan img tién ndp bao hiém thing 9/2010 (NV014 -
28/09/2010 {HU16 Pham Thi Thu Huyén) 141 1,755,000
30/09/2010 | TLO1 Hach toan chi phi tién lwong, bao hiém thang 9/2010 3341
6271:1CUA-
Hach toan chi phi tién luong, bao hiém _thang 9/2010 GOI 2
Higch todn chi phi tién luong, béo hiém thang 9/2010 [$2) “THANH
Hach toan chi phi tién luong, bao hiém thing 9/2010 |6421
Ngay......thang......ndm.
Giam dbc K& tosn truwéng K¢ toan ghi sb
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Truong Pai hoc Dan lap Hai phong Khoa luan tt nghiép

CONG TY CP XAY LAP SAO VIET Mau sd S02¢1-]

3 : 2 = o (Ban hanh theo QP s6 15/
Tang 3 toa VP Sao D6, Km1+400 duwdng Pham Vian Pong, HP ngay 20/03/2006 ciia B6 1

A 2 _.7’..‘_'5~
SAO VIET
SO CAI
|
Tir ngay 01/07/2010 dén ngay 30/09/2010 Dur ng diu ky
Tai khodn: 3389 - Bio hiém thit nghiép Phit sinh ng
Phat sinh ¢o
Dur ng cudi ky
CHUNG TU . .
- - DIEN GIAI TK DU PS NQ
NGAY sO
Hoan tng tién ndp bao hiém thang 7/2010 (NV014 -
26/07/2010 ﬁu33 Pham Thi Thu Huyén) 141 780,_(??9
Hach toan chi phi tién lrong, bao hiém thang
31/07/2010 |TLO1 772030 3341
Hach toan chi phi tién luong, bao hiém thang 6271:1CUA-
07/2010 GOI 2
Hach toan chi phi tién lirong, bao hiém thang 6271:THANH
07/2010 TO
Hach toan chi phi tién luong, bao hiém thang p_—
1 07/2010 , _ B N
Hoan tmg tién ndp bao hiém thang 8/2010 (NVO14 -
i0/08/201 0 |HU10 Pham Thi Thu Huyén) _ 141 | | 780,900
Hach toan chi phi tién lwong, bao hiém thang
31/08/2010 | TLO1 08/2010 3341
Hach toan chi phi tién luong, bao hiém thang 6271:1CUA-
08/2010 GOI 2
Hach toan chi phi tién lwong, bao hiém thang 6271: THANH
08/2010 TO
Hach toan chi phi tién luong, bao hiém thang 21
1 08/2010 N
28/09/2010 |HU16 Hoan tng tién ndp lgao hi€ém thang 9/2010 (NV014 - 141 780,000
' Pham Thi Thu Huyén) )
30/09/2010 | TLO1 Hach toan chi phi tién lwong, bao hiém thang 9/2010 (3341
Hach ton chi phi tién luong, bio hiém thang 972010 (02 EICUA-
Hach todn chi phi tién luong, bio hiém thang 9/2010 |50) 1T HANH
Hach toén chi phi tién lrong, bao hiém thang 9/2010 |6421

Ngay......thang.....nd
Giam dic Ké toan trudmg K& tosn ghi sb

Sinh vién: D6 Thi Thu Trang - Lép QTL 302K 64



Truong Pai hoc Dén lap Hai phong

CONG TY CP XAY LAP SAO VIET
Téng 3 toa VP Sao P6, Km1+400 dwrdng Pham Vin Pdng, HP

SO CAI

Tir ngay 01/07/2010 dén ngay 30/09/2010

Tai khodn: 3335 - Thué thu nhip cd nhan

Khoa luan tt nghiép

Miu s6 S02cl-]
(Ban hanh theo QP 56 15/:
ngay 20/03/2006 cia B i

Dir ¢6 diu ky
Phat sinh ng
Phat sinh cé

Dir ¢6 cudi ky

CHUNG TU . A
- - DIEN GIAIT TK DU PS NQ
NGAY SO
31/07/2010 [PC35 I,l‘fggnt)h“e TNCNquj 22010 (NVOO2 - Phym-Anh: |44 1,830,750
}\Ié? thué TNCN quy 2/2010 (NVO007 - Nguyén Minh 111 920,400
Thang)
Nop thué TNCN quy 2/2010 (NVO011 - Hoang Thi
Thanh Neoc) o }111 141 ,759 -
Hach to4n chi phi tién luong, bio hiém thing
31072010 | TLO] 07/2010 (NV002 - Pham Anh Tuén) 28
1ach toan chi phi tién luong, bao hiém thing 3341
07/2010 (NV007 - Nguyén Minh Thing)
Hach toan chi phi tién luong, bao hiém thing 334]
07/2010 (NV011 - Hoang Thi Thanh Ngoc) -
Hach toan chi phi tién luong, bao hiém thing
31/08/2010 [TLO1 08/2010 (NV002 - Pham Anh Tun) 3341
Hach toan chi phi tién luong, bdo hiém thang 5341
08/2010 (NV007 - Nguyén Minh Thang)
Hach toan chi phi tién luong, bio hiém thing 3341
) 0872010 (NV011 - Hoang Thi Thanh Ngoc) :
Hach toan chi phi tién luong, bio hiém thang 9/2010
l 30/09/2010 | TLO1 (NV002 - Pham Anh Tuln) 3341
ITach toan chi phi tién luong, bao hiém thang 9/2010 3341
' (NV007 - Nguyén Minh Thing)
Hach toan chi phi tién lwong, bao hiém thang 9/2010 |,,., A1
| (NVO011 - Hoang Thi Thanh Ngoc) N |
Ngay......thang......nd
Gidm dbc K& tofin trwimg K& toan ghi sb
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CONG TY CP XAY LAP SAO VIET
Ting 3 toa VP Sao D6, Km1+400 dwimg Pham Vin Pdng, HP

SO CHI TIET CAC TAI KHOAN

Khoa luan tt nghiép

Tie ngay 01/07/2010 dén ngay 31/07/2010

Tai khodn: 3341 - Phii trd céng nhin vién

M3u s6 S38-DI

(Ban hanh theo OP s6 15/2

ngay 20/03/2006 cua Bj 1

Dir ng diu ky

Phat sinh n¢
Phit sinh cé
Dir ng cudi ky
NGAY SO DIEN GIAI TK DU PSN
g CHUNG TU 4
|
31/07/2010 |PC42 Thanh toén luong CBCNV thang 07/2010 1111 153,994,000
Thué TNCN giam trir vio luong T7 - Anh Pham Anh
i 31/07/2010 | TLO1 Tudn (NV002 - Pham Anh Tuin) 3335 610,250
Thué TNCN giam trir vio luong T7 - Nguyén Minh
| Thing (NV007 - Nguy&n Minh Thing) A333 264,400
Thué TNCN giam trir vao luong T7 - Hoang T.Thanh
Ngoc (NVO11 - Hoang Thi Thanh Ngoc) 230 Al
H.toan 6% BHXH giam trir vio luong T7/2010 3383 2,340,000
H.toan 1.5% BHYT giam trir vio lrong T7/2010 3384 585,000
H.toan 1% BHTN giam trir vio huong T7/2010 3389 390,000
H.toan CP tién hrong T7 BPQL céng ty 6421
H.todn CP tién luong T7 BPQL c.trinh Céi tao, nfing |1 o
cap Nha lam viéc d6i TTXD dc 1dp va Phong hop GOI 2
UBND Q.HA
H.toén CP tién lwong T7 BPQL c.trinh Thanh To gz;g: RN
H.toan CP tién luong T7 BP diic coc 250x250 6271:PC
Ngay......thdang......nam.
Giam dbc K& todn trwéng K& todn ghi sé
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CONG TY CP XAY LAP SAO VIET
Téng 3 toa VP Sao D6, Km1+400 dwdng Pham Viin Pdng, HP

Khoa luan tt nghiép

M4u s6 S38-DN
(Ban hanh theo OP s6 15/200¢
ngay 20/03/2006 cua BJ truc

SO CHI TIET CAC TAI KHOAN

Tir ngay 01/07/2010 dén ngay 31/07/2010

Du ng diu ky
Tai khodn: 3342 - Phii tra td d9i NC TTSX Phit sinh ng
Phat sinh c6
Dir ng cudi ky
NGAY SO DIEN GIAI TK DU PS NQ
CHUNG TU
31/07/2010 |PC36 Thanh toén tién luong cdng nhén td 7 thang 7/2010  |1111 131,378,000
31/07/2010 |PC37 Thanh toén tién lrong cong nhan tb 6 thang 7/2010 |1111 122,532,000
31/07/2010 [PC38 Thanh to4n tién lwong cong nhan tb 4 thang 7/2010  |1111 123,772,000
31/07/2010 |PC39 Thanh toan tién lwong céng nhan tb 3 thang 7/2010  |1111 123,772,000
31/07/2010 |PC40 Thanh to4n tién lwong cong nhén t6 1 thang 7/2010  [1111 123,772,000
31/07/2010 |PC41 Thanh toén tién lwong cong nhan tb 2 thang 7/2010  [1111 123,772,000
31/07/2010 |PC43 Thanh toan tién luong cong nhan t 5 thang 7/2010 (1111 123,307,000
- £ ) T « on |622:BTTA
31/07/2010 | TLO2 C!u phi NC truc tiép TO07 - Pic coc cau cang D.Vii 82 CAUCANG
cong NDV
R i ; = 622:BTTA
gh\l, lghn NC tryc tiép TO7 - @n ca Diic coc cau cang CAUCANG
: NBV
Chi phi NC tryc tiép T07 - BHLD 205ngudi 6421
Chi phi NC tryc tiép TO7 - #n ca TC mau BT02 TT6 gﬁ?gHAN
Chi phi NC tryc tiép T07 - TC mAu BT03 TTé 622:THAN
710cong HTO
Chi phi NC tryc tiép TO7 - &n ca TC m&u BT03 TT6 gz'lg(:)nn S
Chi phi NC tryc tiép T07 - Biic coc ban 341 cong 622:BC
Chi phi NC truc tiép TO7 - %n ca diic coc ban 622:BC
Chi phi NC tryc tiép T07 - TC miu BT02 TT5 3158 |622:THAN
cong HTO
Chi phi NC tryc tiép TO7 - &n ca Nha 1 cira G2 ey
Chi phi NC tryc tiép TO7 - Biic coc TT6 927 cong 622:BC
Chi phi NC truc tiép TO7 - &n ca dic coc TTH 622:PC
Chi phi NC tryc tiép T07 - Néang cip dudmg CV TT6 |622:DCV
17 cong THANHTO
Chi phi NC tryc tiép TO7 - &n ca Ning cép dudng CV |622:DCV
TT6 THANHTO
Chi phi NC tryc tiép T07 - Nha 1 cira G2 (283 cOng) 2.251 IZCUA'
Ngay......thang......nam.....
Gidm déc Ké toan trwéng K& tosn ghi sb

sinnvien: Po Ing 1hu 1Trang - Lop Q1L 3UZK
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Truong Pai hoc Dan lap Hai phong Khoa luan tt nghiép

CHUONG 3:
MOT SO NHAN XET VA KIEN NGHI VE CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TAI CONG TY CP XL SAO VIET

3.1.Mét s6 nhin xét vé cong tic ké toan tién lwong va cac khoan trich theo
lwong tai cong ty CP XL Sao Viét
3.1.1.Nhén xét chung vé cong tic ké toan tai cong ty

- B6 phan ké toan cta coéng ty 1a mot bo phan khong thé thiéu, di va dang hoat
dong co6 hi¢éu qua. La doi ngii ¢6 dong gop tich cuc vao cong tac quan ly kinh doanh
ctia cong ty. Cong tac td chirc hach toan ké toan ctia cong ty tuong ddi tot, duoc tién
hanh mét cach can than, ding quy trinh, ddm béo chirc ning cung cap thong tin kip
tho1, chinh x&c cho cong tdc quan 1y trong cong ty.

- Poi ngii nhan vién ké toan cé trinh do nghiép vu va khong ngimg nang cao trinh
d6 cho phu hop véi su phat trién cua nganh ké toan. La d6i ngii tré nén rat nhanh
nhay trong viéc ing dung ké toan may trong cong viéc. Cong viéc dugc phan cong
phu hop véi trinh do va kha nang chuyén mon cua ting nguoi nén dem lai hi¢u qua
Cao.

- Hinh thire ké toan may v6i mau sb sach theo hinh thire nhét ky chung tuong ddi
don gian, d& hiéu, dé theo ddi cac nghiép vu kinh té phat sinh hang ngay.
3.1.2.Nhin xét vé cong tac ké toan tién lwong va cac khoan trich theo lwong

- K& toan tién lvong 1a mot bd phan c4u thanh cua ké toan néi chung. N6 dong mot
vai trd quan trong trong viéc gan lién loi ich ctia ngudi lao déng véi loi ich cta cong
ty. Phai dam bao can bang cho viéc tra luong, vira phai xtng dang véi stc lao dong
ma ngudi lao dong bo ra, vira phai phu hop véi tinh hinh san xuat kinh doanh cta

cong ty. Néu tra lvong xtmg dang s& thu hiit duoc nhitng ngudi lao dong c6 trinh do,
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c6 chuyén mon, khién ho hing say lao dong va co nhiéu sang tao trong cong viéc.
Chét luong lao dong anh hudng rit 1on dén su tdn tai va phat trién cia cong ty.

- Trong thoi gian thyc tap tai cong ty CP XL Sao Viét, dugc ban lanh dao cong ty
tao diéu kién va su giap do nhiét tinh cia cac can bo phong ké toan, em da c6 diéu
kién tiép can thuc té cong tac ké toan trong doanh nghiép dé cing cd thém nhimg
kién thirc d4 hoc. Em xin dugc dua ra mot sb nhan xét va kién nghi trong cong tac ké
toan noi chung va ké toan tién lwong noi riéng tai cong ty nhu sau:
3.1.2.1.Uu diém:

- Cong ty t6 chitc bd may ké toan gon nhe, twong d6i hoan chinh véi quy trinh 1am

viéc khoa hoc. Can bd ké toan dugc bé tri hop 1y, phi hop véi trinh ¢ va kha ning
chuyén mén cta timg ngudi. Mdi phan hanh ké toan dugc phan cong cho timg nguoi
cu thé, gitp cho viéc hach toan chinh xac dﬁy du cac nghi¢p vu phat sinh.

- Phong tai chinh ké toan 1a cau nbi giita bd phan quan 1y va bo phan san xuét.
Tham muu kip thoi, chinh xac cho ban lanh dao cong ty vé tinh hinh tai chinh cta
doanh nghiép. Phong tai chinh ké toan co su phdi hop chit ché voi cac phong ban
trong cong tac hach toan néi chung va hach toan chi phi san xuét noi riéng dé danh
gia dugc gia thanh cua san pham.

- Qué trinh to chirc chimg tir, ké toan dam bao dung nguyén tic ché do ké toan. Khi
tap hop du chimg tir thi ké toan tién hanh ghi s6, dam bao tinh chinh xac va khong
bo sot nghi€p vu phat sinh. Viéc phan loai ching tir cling thuc hi€én mot cach khoa
hoc hop 1y, ai chiu trach nhiém phén hanh nao thi chiu trach nhiém bao quan luu trix
chtng tir cia phan hanh d6.

- Viéc str dung so6 sach theo hinh thirc nhat ky chung rat thun tién cho cong tac ké
toan. Hinh thirc nay don gian d& hiéu, d& d6i chiéu, kiém tra.

- Vi¢c 1ap bdo céo cling dugc ké toan thuc hién mét cach khoa hoc va don gian do

ap dung ké toan may. Pinh ky ké toan tong hop s6 liéu tir cic phong ban va céc to
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d6i thi cong roi 1ap bao cdo cho phan hanh ma minh phu trach. Cac mau bao cio
duoc lap theo dung quy dinh ctia bo tai chinh.

- Cong ty da ap dung ké toan may trong cong tac ké toan nén da hd tro rat nhiéu
cho cong tac quan Iy ching tir vao s va 1én bao cao.

- Cong ty hach toan chi phi san xuét va tinh gia thanh san pham theo bdn khoan
muc chi phi 13: chi phi nguyén vat lidu truc tiép, chi phi nhan céng truc tiép, chi phi
stt dung mdy thi cong va chi phi san xuit chung dé tinh gia thanh san phim nén co
nhiéu thuan loi. Cong ty co thé dbi chiéu kip thoi chi phi thuc té san xuét voi du toan
dé tir 46 phat hién ra nguyén nhan sai sot, chénh 1éch dé rat ra bai hoc quan 1y.

- Vé cong tac hach toan tién luong va cac khoan trich theo lwong duoc chap hanh
tuong d6i dang véi quy dinh cua nha nudc. Hé thong chimg tir, s6 sach vé tién luong
va khoan trich theo luong ciing dung voi ché do ké toan.

- Cong ty 4p dung hai hinh thirc tra luong rat phi hop véi dic thi nganh nghé kinh
doanh cuia cong ty. Tra luong theo thoi gian ap dung v6i khdi van phong tién quéan 1y
theo doi thoi gian va hiéu qua cong viéce. Tra luong theo ngay cong cho nguoi lao
dong & cac t6 doi thi cong nham khuyén khich nguoi lao dong 1am viée cé trach
nhiém va déy nhanh dugc tién do 1am viéc.

- Viéc hach todn va tra lvong duoc thuc hién cong khai. Viéc thanh toan luong
ding thoi han tao cho nguoi lao dong su tin tudng va yén tam lam viéc. Tao tdm 1y
thoai mai kich thich ngudi lao dong nang cao tinh than thai d6 lam viéc c6 trach
nhiém.
3.1.2.2 Nhiing mit han ché:

- Tai cong ty CP XL Sao Viét khong trich 1ap quy kinh phi cong doan.
- P6i v6i bo phan van phong tra lwong theo thoi gian nén khong xéac dinh duge chat
lwong cong viée cua ngudi lao dong. Doi khi tao tu tudng dbi pho, chi di lam dé

cham du cong chir thyc chat khong tao ra hi€u qua trong cong viéc.
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- Pbi v6i bd phan cong nhan truc tiép tra lvong khoan khong duoc mua BHXH do
chi duoc ky cac hop déng ngan han. Va ciing chua c¢6 co ché thudng, phat dinh murc
tiéu hao nguyén vat li¢u trong qua trinh thuc hién.

- Cong ty tra luong hang thang cho ngudi lao dong bang tién mat nén mat thoi gian
ctia ké toan khi phat lwong cho timg nguoi lao dong.

- Trén bang thanh toan lwong chi thé hién s6 tién cong tra cho bd phan vin phong,
chua thé hién tién lwong phai tra cho cong nhan lao dong truc tiép.
3.2.Mét sé kién nghi vé cong tic ké toan tién lwong va cic khoan trich theo
lwong tai cong ty CP XL Sao Viét
3.2.1.Sw can thiét phai hoan thién cong tic ké toan tién hrong va cac khoan
trich theo lwong

- Ban chét cua tién luong 13 gia ca cua hang héa strc lao dong, do d6 tién luong
phai dugc tra dya trén strc lao dong thuc té ngudi lao dong d3 bo ra.

- Tién lvong phai dugc tinh dung, tinh du dé tra cho nguoi lao dong dung ky han.

- Tién luong chinh 14 chi phi san xuét kinh doanh ma doanh nghiép tra cho ngudi
lao dong, do vay cong ty phai tinh toan mdt cach hgp ly sao cho nguoi lao dong
duoc hudng dung voi stc lao dong cta minh, nhung ciing tiét kiém duoc chi phi.
Tién luong phai twong xtmg theo ca s luong va chat lugng cla cong viéc.

- Tién lwong khong nhiing 1a thu nhap cua nguoi lao dong, ma con la dong luc dé
nguoi lao dong 1am viéc va cong hién st lao dong. Pong thoi phat huy kha ning va
tinh sang tao trong cong viéc dé dem lai hiéu qua cao nhat. Tién luong ngoai viéc
tiéu ding con 1a mot phan tich lily cho twong lai cia nguoi lao dong khi gip bat tric,
rui ro...

- Vi vay viéc hoan thién cong tac ké toan tién luong va cac khoan trich theo lwong
la vd cung quan trong. Gitp cho doanh nghi¢p danh gid chinh xac thuc trang cua
minh, dé c6 cac quyét dinh ding dan trong viéc tiét kiém chi phi, tang loi nhuan cho

cong viéc. Khi doanh nghiép giai quyét tot van dé tién lwong s& on dinh luc luong
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lao dong c6 chat lugng cho doanh nghiép. Poi hoi bo phan ké toan tién luong phai
nam rd cac quy dinh cta nha nude va thuc hién t6t cong tac ké toan tién luong.

- Mbi doanh nghiép tiry vao dic thu ctia cong viéc nganh nghé san xuat kinh doanh
ma c6 ché d6 quan 1y hach toan tién lwong khac nhau. Tuy nhién, ddc thu san xuat
ludn c6 nhiing ton tai nhat dinh, doi hoi cic nha quan 1y doanh nghiép phai luén nd
lwc dé khic phuc nhimg ton tai d6, dé ngay cang hoan thién cong tac ké toan tién
lvong tai doanh nghi¢p minh.
3.2.2.Mét s6 kién nghi vé cong tic ké toan tién lwong va cac khoan trich theo
lwong tai cong ty CP XL Sao Viét

- V& bd may ké toan:

B may ké toan cua cong ty twong ddi gon nhe, tip trung, thudn loi cho cong tac
quan 1y. Tuy nhién ké toan vién phai kiém nhiém nhiéu phan hanh. Tai cong ty CP
XL Sao Viét khong cé ké toan riéng vé phﬁn lvong, ma chi c6 mot ké toan chiu trach
nhiém vé tat ca cac chi phi, trong d6 c6 ca chi phi vé tién luong. Cong ty nén c6 mot
ké toan riéng vé tién luong dé dam trach viéc tinh lwong va cac khoan trich theo
lwong cho nguoi lao dong.

- V& viéc tra lvong cho ngudi lao dong:

+ Vé viéc tra luong cho ngudi lao dong & b phan vin phong chua phan anh duoc
nang suat lao dong va sy nd luc phan dau cua timg ngudi. Cong ty nén ¢ bién phap
dé khic phuc tinh trang nhan vién di 1am chi dé cham du cong.

Vi du: Nguoi cham cong c6 thé yéu cau timg ngudi phai ky xac nhan khi hét mot
ngay cong lam viéc.

+ Cong ty nén c6 ché do khen thuong dé khuyén khich nguoi lao dong 1lam viéc.

+ Khong nglmg nghién ctru cac ché d6 chinh sach ciia nha nudc vé cong tac ké toan
tién lwong; nam bat nhimg thay d6i trong viéc tinh luong va cac khoan trich theo

lwong dé kip thoi ap dung vao cong ty minh. Thuong xuyén kiém tra, xem xét dé c6
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thé rat ra phuong phap tra luong cong bang cho nguoi lao dong, khuyén khich ngudi
lao dong lam viéc dat hi¢u qua cao nhat.

+ Cong ty nén tién hanh tra luong qua thé ATM chir khong nén tra luong bang tién
mit nita. Vira thuén tién cho ké toan; lai nhanh, gon, chinh xac va lu6n dam bao
ngudi lao dong nhan du sd tién luong ctia minh cé khi sb tién d6 bi 1é.

Vi du: Cong ty nén moé tai khoan cho timg nhan vién, hang thang tién luong s&
dugc thanh toan qua thé, ké toan hach toan lvong thang 7/2010 cia by phan van
phong nhu sau:

Luong phdi tra:

No TK 627: 97.881.000

No TK 642: 60.350.000

CO6 TK 334: 158.231.000

Trich BHXH, BHYT, BHTN:

No¢ TK 627: 3.920.000

C0 TK 3383: 3.136.000

C6 TK 3384: 588.000

C6 TK 3389: 196.000
No TK 642: 3.880.000

C06 TK 3383: 3.104.000

C0 TK 3384: 582.000

CO TK 3389: 194.000

Khdu trir vao lirong:

No TK 334: 3.315.000
C06 TK 3383: 2.340.000
CO TK 3384: 585.000
C6 TK 3389: 390.000

Thué TNCN:
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No TK 334: 922.000

Co6 TK 3335: 922.000
Thanh toan luong:
No TK 334: 153.994.000

C6 TK 112: 153.994.000

+ Phai c6 mot chinh sach tién luong pht hop dam béo tinh céng bang cho mdi
ngudi lao dong, xtmg dang v4i hiéu qua céng viée ma ho dem lai. Dong thoi thu hat
duoc nguoi lao dong gin bo 1au dai véi cong ty, do mirc lwong phu hop véi thi
truong.

- Ché d¢ khen thudng:

+ Cong ty nén c6 quy khen thuong dé thuong cho nguoi lao dong dé ho co dong
lwc phat huy hét kha ning lao dong, tinh sang tao trong cong viéc. Nhat 1a dbi voi
cong ty xay lap, luén can c6 nhitng sang kién dé day nhanh tién do thi cong, tiét
kiém dugc chi phi nhung vin dam bao duoc chat luong ctia cong trinh.

+ P6i v6i bo phan lao dong vin phong ciing nén c6 ché do khen thuong hop ly ddi
vo1 nhitng cong nhan vién c6 tinh than thai do lam viéc co trach nhiém, hiéu qua
cong viéc dem lai s€ cao hon. Khuyén khich ho lam viéc tich cuc hon, chit khong
phai di 1am chi dé chdm cho du cong nira.

- Cong ty nén tao diéu kién cho can bo cong nhan vién nang cao kién thirc va ning
luc chuyén mon. Tao ra mdt doi ngil can bo co trinh dd chuyén moén cao. Nén hd tro
mot phan vé kinh phi cho nhitng ngudi duogc ctr di hoc va tu tic di hoc; tat nhién 1a
cO nhitng rang budc nhat dinh dé ho lai tiép tuc & lai va céng hién strc lao dong cho
cong ty. Cong ty cling nén hd tro mua sach, van ban véi nhimg ché do chinh sach ké
toan mdi, vira trg gitp cho bd phan ké toan hoan thanh tét cong viée ctia minh, vira
dam bao cho nguoi lao dong duge hudng day du cac ché d6 hién hanh cta nha nudc.

- Vé viéc su dung lao dong:
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+ Ddi v6i lao dong truc tiép cong ty dd tan dung thi trudng lao dong thoi vu tiy
vao muc do cong viéc nhiéu hay it dé tiét kiém chi phi. Tuy nhién ho khéng duoc
dong BH do d6 ciing khong duoc huong bat ky khoan tro cip nao khi 6m dau, tai
nan...Cong ty nén xem xét dén nhimg trudng hop ndy dé dam bao an toan cho ho
yén tam 1am viéc, nht 1 moi truong lao dong ludn c6 nhiéu rui ro.

- Cong ty nén thanh 1ap t6 chirc cong doan dé bao vé quyén loi ctia nguoi lao dong,
chim lo dén doi sng ctia ngudi lao dong. Pong thdi tao su gin bo ciia ngudi lao
dong d6i véi cong ty, va giira nhitng ngudi lao déng voi nhau.

Céch trich 1ap nhu sau: KPCD 1a khoan trich theo lwong tinh vao chi phi san xuét
kinh doanh, bang 2% tong tién luong.

So dd 2.5: So' @6 hach toan kinh phi cong doan
TK 111,112,334 TK 3382 TK 622,642

Nop KPCD chi tiéu KPCDb Trich 2% KPCD vao chi phi

»

»

san xuat

- V& quan 1y thoi gian lao dong:

+ Cong ty van co hién tugng di mudn vé sém nén ngudi chdm cong & cong ty 1a rat
quan trong. Phai quan 1y chit ch& hon, vira dam bao tinh cong bang, vira tranh ling
phi vé chi phi tién luong. Cong ty c6 thé tién hanh trir lwong theo gi ddi v6i nhimng
truong hop trén.

Vi du:

Tinh lwong gio = Lwong ngay : 8 gio

Ai di muon, vé sém may gio thi s& trir di so tién twong tng

- V& s6 sach ctia cong ty:

+ Hién nay cong ty mé so chi tiét sang tai khoan cap 2 cho bo phan lao dong truc

tiép 1a TK 3342. Cong ty nén hach toan vao TK 3348 theo huéng dan dé dé theo dai.
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+ Cong ty nén lap bang phan bb tién lwong va BHXH theo miu s6 11-LDTL. Vi
bang phan bd tién luong va bang thanh toan lwong hién nay tai cong ty 1a gan gidng
nhau.

* Co sé lap:

Cin ctr vao cic bang thanh toan luong, Bang tong hop thanh toan luong 1am thém
gid...Ké toan tap hop, phan loai ching tir theo timg ddi twong sir dung, tinh toan sd
tién dé ghi vao bang phan bd tién lwong theo cac dong phu hop ¢ cot ghi Co TK 334.

Cin ctr ty 1& trich BHXH, BHYT, BHTN theo quy dinh dé tinh sd tién phai trich
dé ghi vao cac dong phu hop ¢ cot ghi co6 TK 338.

* Cach lap:

Cot A: ghi sd tht thy.

Cot B: cac d6i tuong str dung lao dong & cong ty (cac phong ban)

Cot 1 (tién lwong): 13 sb tién luong ciia cac phong ban, cac doi xay dung (khong
bao gdm céc khoan khac).

. TK 642: bd phan quan ly cong ty.
. TK 627: b0 phan quan ly cong trinh.
. TK 338: s6 tién BH phai tra cho ngudi lao dong (trong bang thanh toan BHXH).

Cot 2 (céac khoan khac): 1a cac khoan khac ngoai lvong co ban.

Cong c6 TK 334 (¢t 3) = (cot 1) + ( cot 2).

Cot 4 (BHXH): cong ty tién hanh trich 22% trén luvong déng bao hiém ctia CB
CNV phat sinh trong thang (khong bao gém cac khoan khéc) trong d6 16% tinh vao
chi phi san xuét kinh doanh trong ky, 6% trir vao luong ctia nguoi lao dong.

. TK627, TK642: Khoan trich BHXH cuia bd phan quéan 1y tinh vao chi phi san xuat
kinh doanh trong ky.

(cot 4) = Luong dong BH x 16%
. TK 334: Khoan trich BHXH trtir vao thu nhap cua nguoi lao dong.
(cot 4) = Luong dong BH x 6%
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Cot 5 (BHYT): Cong ty tién hanh trich 4,5% trén luong dong bao hiém cia CB
CNV phat sinh trong thang (khong bao gdm céc khoan khéac) trong d6 3% tinh vao
chi phi san xuat kinh doanh, 1,5% trir vao luong ctia ngudi lao dong.

. TK627, TK642: Khoan trich BHYT ctia bo phan quan 1y tinh vao chi phi san xuét
kinh doanh trong ky.

(cot 5) = Luong dong BH x 3%
. TK 334: Khoan trich BHYT trtr vao thu nhap cua ngudi lao dong.
(cot 5) = Luong dong BH x 1,5%

Cot 6 (BHTN): Cong ty tién hanh trich 2% trén luong déng bao hiém cia CB
CNV phat sinh trong thang (khong bao gom cac khoan khac) trong d6 1% tinh vao
chi phi san xut kinh doanh, 1% trir vao luong ctia ngudi lao dong.

. TK627, TK642: Khoan trich BHTN ctia bo phan quan 1y tinh vao chi phi san xuat
kinh doanh trong ky.

(cot 6) = Luong dong BH x 1%
.TK334: Khoan trich BHTN trir vao thu nhap cua nguoi lao dong.
(cot 6) = Luong dong BH x 1%
Cot 7 (cong c¢6 TK 338) = (cot 4) + (cot 5) + (cot 6)
Tong cong: (cot 10) = (¢t 3) + (¢t 7)
S liéu bang phan bd nay duoc ghii vao sd Nhat ky chung, S6 cai TK 334, TK 338.
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Bang biéu 2.10: Bang phan bo tién hrong va bao hiém

Mau s6: 11 - LBTL
(Banh hanh theo OD so 15/2006/0D-BTC
ngay 20/3/2006 cua bo truong BTC)

Bang phan bo tién lwong va bio hiém

Thang 7 nam 2010
S TK 334-Phai tra nguoi lao dong TK 338-Phai tra phai nop khac Thué | TK 335 | Tong cong
T Luong Céc khoan | Cong c6 | BHXH BHYT BHTN Cong co TNCN | chi phi
T khéac TK 334 TK 338 phai tra
AlB 1 2 3 4 5 6 7 8 9 10
1 | TK 627-Chi phi san xuat chung: | 74.700.000 | 23.481.000 | 97.881.000 | 1.176.000 | 294.000 | 196.000 | 1.666.000 | 264.500 99.811.500
‘B6 phan QL c.trinh cai tao| 10.200.000 | 3.495000 | 13.695.000 | 180.000 |  45.000 30.000 255.000 13.950.000
nang cip nha lam viéc doi
TTXD doc lap va phong hop
UBND Q.HA
-Bo phan QL c.trinh Thanh T0 | 45 460000 | 19.436.000 | 81.436.000 | 996.000 | 249.000 | 166.000 | 1.411.000 | 264.500 83.111.500
-B0 phén duc coc 250x250 2.200.000 550.000 | 2.750.000 2.750.000
2 | TK 642-Chi phi OLDN: 54.300,000 | 6.050.000 | 60.350.000 | 1.164.000 | 291.000 | 194.000 | 1.649.000 | 657.500 62.656.500
_Bo phan quén Iy cong ty 54.300.000 | 6.050.000 | 60.350.000 | 1.164.000 | 291.000 | 194.000 | 1.649.000 | 657.500 62.656.500
3 | TK 334-Phai tra nguoi lao dong 6.240.000 | 1,170.000 | 390.000 |  7.800.000 7.800.000
'Bo phan QL c.trinh cdi tao 480.000 90.000 30.000 600.000 600.000
nang cdp nha lam viéc doik
TTXD doc lap va phong hop
UBND Q.HA
'B6 phin OL c.trinh Thanh To 2.656.000 | 498.000 | 166.000 | 3.320.000 3.320.000
-B6 phan duc coc 250x250 3.104.000 | 582.000 | 194.000 | 3.880.000 3.880.000
-B6 phén quan ly cong ty
Cong 128.700.000 | 29.531.000 | 158.231.000 | 8.760.000 | 1.755.000 | 780.000 | 11.115.000 | 922.000 170.268.000
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KET LUAN

Qua nghién ciru vé ké toan tién lwong va cic khoan trich theo luong, em thiy ring
ké toan tién lwong 1a mot phan rat quan trong trong cong tac hach toan chi phi san
xut tai cac doanh nghiép va c6 quan hé truc tiép dén két qua hoat dong san xuat
kinh doanh ctia doanh nghiép. Loi nhuén cua doanh nghi¢p khong chi phu thudc vao
viéc doanh nghiép tra luong cao hay thip ma con phy thudc vao viéc doanh nghiép
st dung dong tién dé tra lvong nhu thé nao.

Viéc van dung ché d6 ké toan tién luong khong chi dé dam bao quyén loi cia
doanh nghiép ma con ca quyén loi cia ngudi lao dong va toan xa hoi. Pay 1a cong
viéc rat kho khin va bi chi phéi boi nhiéu yéu t6. Hiéu qua cia viée tinh toan tra
lwong cho nguoi lao dong chinh 13 ning suat lao dong ctia ho ciing nhu cia toan
doanh nghiép.

Cong ty d3 ap dung hé théng chuan muc ché d6 ké toan méi. Cong tac ké toan noi
chung va ké toan tién luong noi riéng phan nao di dap tmg duoc yéu cau quan ly
trong diéu kién hién nay. Tuy nhién van khong thé tranh khoi nhiing diéu chwa hop
ly. Cong ty can ¢ nhitng bién phap hoan thién hon nita mot s khau thi cong viéc ké
toan s& phat huy hon nira vai tro tac dung cua né ddi véi qua trinh hoat dong va phat
trién cua cong ty.

Qua qua trinh hoc tap tai truong va thoi gian thuc tap thuc té tai cong ty CP XL
Sao Viét em da phﬁn nao hiéu rd hon vé cong tac ké toan, dic biét 1a ké toan tién
luong va cac khoan trich theo lvong. Em xin chan thanh cam on sy gitp do cua cac
anh chi trong phong ké toan, ban giam déc cong ty va su hudng din tan tinh cia cd

gido Ths.Pham Thi Nga d3 giup em hoan thanh khéa luan tot nghiép ctia minh.

Hai Phong, ngay 30 thang 6 nam 2011
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