Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

LOI MO DAU

Trong cong cudc ddi mai hién nay, dat nude ta dang dién ra so6i dong qua
trinh phat trién nén kinh té hang héa nhiéu thanh phan, van hanh theo co ché thi
truong c6 su quan 1y ctia nha nude theo dinh hudéng x3a hoi chii nghia. Trudce van
dé tir mot nén kinh té theo co ché bao cdp sang nén kinh té theo co ché thi
truong, sy hoa nhap cac nganh kinh té trong x4 hoi khong nhitng chi nam riéng
trong linh vuc qudc gia ma con hoa nhap vao nén kinh té thé gii. Véi yéu cau
nay, cac hoat dong kinh doanh trong nhiéu linh vuc phai c6 nhiéu chuyén bién,
nhiéu thay d6i cho phil hop véi co ché méi. Trong nén kinh té chung, hoat dong
kinh doanh cta cic doanh nghiép c6 vi tri hét stc quan trong, dugc xem la
xuong séng cua nén kinh té, dong vai tro rat to 1on trong viéc thuc day ting
truong kinh té bén ving.

Pé tién hanh mot qua trinh san xuat kinh doanh doi hoi cac doanh nghiép
phai hoi tu du ba yéu td: lao dong, ddi twong lao dong va tu liéu lao dong. Trong
d6 lao dong 1a mot trong nhitng nhan t6 quyét dinh sy thanh cong cua doanh
nghiép, chung ta da biét: lao dong 1a bé mdt phan strc lyc (chan tay hay tri 6c)
nén né can thiét phai duoc bu dép dé tai tao suc lao dong. Va su that d6 duoc
thiy d& dang trong thuc té&: moi ngudi lao dong 1am viéc trong moi truong binh
thuong hay khic nghiét déu mong mudn kiém dwoc nhiéu tién nham dap tng
nhu cdu chi tiéu cua ho. Vi 1& d6, tién luong va cac khoan trich theo luong cho
nguoi lao dong dudi moi hinh thirc nay hay hinh thtrc khac 1a mot van dé quan
trong can giai quyét va can giai quyét nd mot cac can nhic, can than, rd rang,
thoa dang.

Ngay nay cung véi sy phat trién nhu vii bdo cua khoa hoc ky thuat, su
phat trién 16n manh cia nén kinh té thé gidi, mot quoc gia noi chung hay mot
doanh nghiép néi riéng mudn hoa nhép duge thi phai tao dong luc phat trién tir
trong ndi bd doanh nghiép ma xuét phat diém chinh 1a viéc giai quyét mot cach

hop 1y, cong bang, rd rang van dé tién luong va cac khoan trich theo lwong cho
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ngudi lao dong. DU dudi bt Ky loai hinh doanh nghiép nao, thi sirc lao dong ciia
con ngudi déu ton tai va di lién véi thanh qua ciia doanh nghiép. Vi thé tién
lwong phai tra cho nguoi lao dong 1 van dé cin quan tim cua cac doanh nghiép
hién nay. Lam thé nao dé co thé kich thich nguoi lao dong hang hai san xuat,
nang cao hiéu qua, chat luong lao déng, giam chi phi nhan coéng trong gia thanh
san pham, tao cho doanh nghiép dung vimg trong mdi truong canh tranh, gop
phan nang cao hiéu qua hoat dong ctia doanh nghiép dang 1a mot yéu cau dit ra
d6i voi cac doanh nghiép trong xu thé hién nay.

Xuat phat tir yéu cau trén, em d3 manh dan chon dé tai “ Hoan thién
t0 chirc cong tic ké toan tién lwong va cac khoan trich theo lwong tai Cong
Ty Co6 Phian Xay Dung Thiiy Loi Hai Phong” lam dé tai khoa luan t6t nghiép.
Noi dung cta khoa luan bao gdm ba chuong:

Chwong 1: Mot s6 van dé 1y luan chung vé to chirc cong tac ké toan tién
luong va cac khoan trich theo luwong trong doanh nghiép.

Chuwong 2: Thyc té to chuc cong tac ké toan tién lwong va cac khoan trich
theo luong tai Cong Ty C6 Phan Xay Dung Thuy Loi Hai Phong.

Chuwong 3: Mot s kién nghi dé xuit nhim hoan thién cong tac ké toan tién
luong va cac khoan trich theo luong tai Cong Ty C6 Phan X4y Dung Thuy Loi
Hai Phong.

Mic du d3 cb ging hoan thién tot nhung do thoi gian thuc tap va kinh
nghiém con han ché nén bai viét cia em khong thé tranh khoi nhitng thiéu sot.
Em rat mong nhan duogc su giup d&, gdp ¥ cua cac thiy cd, cac cd chu trong
phong Ké toan tai cong ty dé em ngay cang hoan thién hon kién thtrc ctia minh.
Em xin chan thanh cim on!

Ngay 09 thang 04 nam 2011

Sinh vién

Dao Thi Thanh Thuy

Sinh vién: Dao Thi Thanh Thiy Lép QT1102K 2



Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

Chuwong 1
MOT SO VAN PE LY LUAN CHUNG VE
TO CHUC CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiICH THEO LUONG TRONG DOANH NGHIEP

1.1 Ban chat, vai tro va y nghia cia tién lwong va cac khoan trich theo
lwong trong doanh nghiép
1.1.1 Bdn chdt va chirc nang ciia tién lwong

< Ban chét

Trong nén kinh té thi truong hién nay, doanh nghiép ton tai phat trién
trong mdt moi truong canh tranh trén moi phuong dién: canh tranh vé vén, ky
thuat, quy trinh cong ngh¢, vé niang luc to chuc, quan 1y lao dong nham muc
dich cubi cung 1a mang lai loi nhun cang cao cho doanh nghiép.

Pé thuc hién duoc muc dich trén, mdi doanh nghiép phai dam bao cac yéu
t lao dong, ddi twong lao dong va tu liéu lao dong. Trong d6 lao dong 1a yéu td
quan trong nhat boi né mang tinh chu dong va quyét dinh. Lao dong 1a hoat
dong c6 ¥ thirc, c6 muc dich ctia con nguoi tic dong vao gidi tu nhién nham
bién nhiing vat chat trong ty nhién thanh nhiing san pham c6 ich phuc vu nhu
cau sinh hoat ctia minh.

Tién luong 14 biéu hién bang tién phan san pham xa hdi tra cho ngudi lao
dong twong ung v6i thoi gian chét luong va két qua lao dong ma ho da cong
hién. Nhu vay tién luong thuc chat 1a khoan thu lao ma doanh nghiép tra cho
nguoi lao dong trong thoi gian ma ho cong hién cho doanh nghiép. Tién luong
c6 thé biéu hién bang tién hodc bang san pham. Tién luong c6 chirc ning vo
cling quan trong, né la don bay kinh té vira khuyén khich ngudi lao dong chép
nhan ky luat lao dong, dam bao ngay cong, gid cong, ning suat lao dong, vira
tiét kiém chi phi vé lao dong, ha gia thanh san phém tang loi nhuan cho doanh

nghiép.
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+* Chirc nang cua tién luong

- Chtic nang thudc do gia tri: 1a co so dé diéu chinh gia ca cho phi hop mdi
khi gia ca bién dong.

- Chirc nang tai san xuat sttc lao dong: nham duy tri nang luc lam viéc 1au
dai, c6 hiéu qua trén co sé tién luong bao dam bu dip duogc sire lao dong da hao
phi cho nguoi1 lao dong.

- Chtrc ning kich thich lao dong (don bay kinh té): Véi mot muc luong
thoa dang s& 1a dong luc thiic ddy san xuat phat trién ting ning suét lao dong.
Khi dugc tra cong xting dang nguoi lao dong s€ say mé tich cuc lam viéc, phat
huy tinh than 1am viéc sang tao, ho s¢ gén b6 chat ché trach nhiém cua minh voi
loi ich ciia doanh nghiép. Do vay tién luong la cong cu khuyén khich vat chat,
Kich thich nguoi lao dong lam viéc thuc sy ¢6 hiéu qua cao.

- Chtic ning tich lily: dam bao c6 du phong cho cudc song lau dai khi
nguoi lao dong hét kha nang lao dong gip bat trac rui ro.

1.1.2 Vai tro va ¥ nghia ciia tién lwong
** Vai tro

Tién lwong c6 vai tro rat to 16n nd lam théa man nhu cau cia ngudi lao
dong. Vi tién luong 12 ngudn thu nhap chi yéu cua ngudi lao dong, ngudi lao
dong di 1am cot 1a dé cho doanh nghiép tra thu lao cho ho bang tién luong dé
dam bao cudc song t6i thiéu cho ho. Pong thoi dé ciing 1a khoan chi phi doanh
nghiép bo ra tra cho ngudi lao dong vi ho di 1am ra san pham cho doanh nghiép.
Tién luong co vai trd nhu mot nhip cau ndi gitta ngudi st dung lao dong véi
nguoi lao dong. Néu tién luong tra cho ngudi lao dong khéng hop 1y s& 1am cho
nguoi lao dong khong dam bao ngiy cong va ky luat lao dong ciing nhu chat
luong lao dong. Luc d6 doanh nghiép s& khong dat dugc murc tiét kiém chi phi
lao dong cling nhu loi nhudn can c6 duoc dé doanh nghiép ton tai lic nay ca hai
bén déu khong co loi ich. Vi vy viée tra luong cho nguoi lao dong can phai tinh
toan mot cach hop 1y dé ca hai bén cung c6 loi dong thoi kich thich nguoi lao

dong tu gidc va hang say lao dong.
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% Y nghia cta tién luong

Tién luong c6 y nghia to 16n khong chi v6i ban than nguoi lao dong ma
con ddi véi ca nén kinh té qudc gia. N6 tao thanh don bay kinh té thic day san
XUAt, tang nang suét lao dong, tao diéu kién co ban tai san xuét stc lao dong.

- Dbi v6i doanh nghiép: tién lwong 1a mot trong mudi yéu té dau vao cua
qua trinh san xuét kinh doanh, cAu thanh nén gia thanh san phdm. Do d6 thong
qua chinh sach tién luong c6 thé danh gia dugc hiéu qua kinh té cua viéc st
dung lao dong. Ngoai ra, tién lwong tham gia tich cuc dén quan 1y kinh té, tai
chinh, quéan 1y lao dong, kich thich san xuét.

- Dbi voi nguoi lao dong: tién luong 14 phan thu nhap chi yéu, 1a phuong
dién dé duy tri ton tai va phat trién cua nguoi lao dong. O mdt muc dd nao d6
lwong 13 bang chimg thé hién gia tri, uy tin, dia vi ctia ngudi lao dong va 1a
phuong dién dé danh gia muc ddi xtr cia chii doanh nghiép ddi véi ngudi lao
dong.

- Pbi voi xa hoi: tién lwong 1a ngudn kich thich, nang cao ning lyc tiém an
cua nguoi lao dong, tao dong luc cho san xuat kinh doanh dat hiéu qua cao. Khi
tién luong hop 1y s& tao kha nang thu hut cac ngudn lao dong, diéu hoa gitta cac
nganh, vung, linh vuc. Nguoc lai néu tra lwong khong hop 1y s& anh hudng t6i
chat luong lao dong, gay ra chuyén dich lao dong, chdy mau chat xam, nghiém
trong hon s& dan dén cac van dé phirc tap nhu dinh cong, bii cong. ..

Chinh vi thé viéc hoan thién chinh sach quan 1y, diéu tiét tién luong trong
cac linh vuc 1a mot trong nhitng nhiém vu hang dau ma chinh phu ciing nhu cac
nha quan ly quan tam.

1.1.3 Cdc nhan té anh hwéng dén tién lwong

Gid cong, ngay cong lao dong, ning suit lao dong, cip bac hodc chirc
danh, thang luong quy dinh, sd luong, chat lugng san pham hoan thanh, d6 tudi,
sirc khoe, trang thiét bi k¥ thuat déu 1a nhitng nhan t6 anh hudng dén tién lwong
cao hay thap

+ Gid cong: 1a s6 gid ma ngudi lao dong phai lam viéc theo quy dinh.
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Vi du: 1 ngay cong phai du 8 gio... néu lam khong dii né c¢6 anh hudng
rat 16n dén san xuat san pham, dén ning sut lao dong va tir d6 anh huong dén
tién luong cta ngudi lao dong.

+ Ngay cong: 1a nhan t6 anh hudng rat 16n dén tién luong cta ngudi lao
dong, ngay cong quy dinh trong thang 1a 22 ngay. Néu ngudi lao dong lam thay
d6i tang hodc giam sd ngay lam viéc thi tién luong cua ho ciing thay doi theo.

+ Cép bac, chuc danh: can cr vao mirc lvong cua céc cép bac, chic vu
hay chirc danh mad CBCNV hudng lwong theo hé s phu cép cao hay thap theo
quy dinh ctia nha nuée, do vay luong cia CBCNV ciing bi anh huong rat nhiéu.

+ S6 lugng, chét luong san phdm hoan thanh ciing anh hudng rat 1on dén
tién lwong. Néu 1am duoc nhiéu san pham c6 chat luong tot ding tiéu chuan va
vugt murc sd san phém duoc giao thi tién luong s& cao. Con lam viéc it hodc chét
lugng san pham kém thi tién luong s& thap.

+ Do tudi va stc khoe cling anh huong rat 16n dén tién luong. Néu cling
mot cong viéc thi nguoi lao dong & do tudi 30 — 40 co strc khoe tot hon va 1lam
t6t hon nhitng nguoi ¢ do tudi 50 — 60.

+ Trang thiét bi, k§ thuat cong nghé ciing anh hudng rit 16n tdi tién
luong. V&i mot trang thiét bi ki thuat cii va lac hau thi khong thé dem lai hiéu
qua san xuat nhu nhitng trang thiét bi k§ thuat cong nghé tién tién hién dai. Do
vay anh huong t6i s luong va chat luong san pham hoan thanh ciing tir d6 anh
huong t6i tién luong.

1.2 Céc hinh thirc tra lwong trong doanh nghiép

Cong tac to chirc tién luong trong doanh nghiép trudc tién 13 viéc lwa
chon hinh thirc tién lwong thich hop d6i voi timg loai cong viée trong timg bd
phan san xuét cu thé. Viéc lya chon tién lurong hop 1y cé tac dung khuyén khich
ngudi lao dong phat huy toan dién kha ning lao dong ctia minh, sir dung va t6
chtrc tot nhét thoi gian lam viéc, dam bao chat luong san phdm khong ngimg
nang cao.

Tién luong tra cho ngudi lao dong quan triét theo nguyén tac phan phoi

lao dong, tra luong theo sb luong va chit luong lao dong. C6 nhiéu hinh thirc,
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hién nay viéc tra luong cho nguoi lao dong duogc tién hanh cha yéu theo hai hinh
thire:

- Hinh thuc tra lvong theo thoi gian lao dong

- Hinh thtrc tra lwong theo san pham.
1.2.1 Hinh thirc tra luwong theo thoi gian lao dong

Hinh thtrc tién lwong theo thoi gian thuc hién viée tra luong cho nguoi lao
dong theo thoi gian lam vi¢e, theo nganh nghé va trinh do thanh thao nghi¢p vu
k¥ thuat chuyén mon ctia nguoi lao dong.

Phuong phap xéac dinh luong theo thoi gian: tiiy theo yéu cau va cong tac
quan 1y thi doanh nghiép c6 thé tra luong theo thdi gian gian don va thoi gian co
thudng.

- Tién luong theo thoi gian gian don bao gom tién luong thang, tién luong
tuan, tién luong ngay, tién luong gio.

+ Tién luong thang: 1a tién luong dugc quy dinh san d6i v6i nhiing bac
lwong trong thang lwong. Luong thang thudng dugc dung dé tra cho CBCNV
lam cong tac quan 1y hanh chinh, quan 1y kinh té nhan vién thudc cac nganh hoat
dong khong c6 tinh chat san xuat va dugc tinh theo cong thic:

L thang = M * (Hi + H )
Trong d6: M, : mirc lwong tbi thiéu
H;: hé sb luong
Hpe: hé s6 cac khoan phu cap

+ Tién luong tuan: 1a tién lvong dugc tra theo tuan lam viéc xac dinh trén

co s6 tién lwong thang
Mirc luong tuan = Mitc lvong thang *12 / 52 tuan

+ Tién luong ngay: 1a tién luong tra cho ngudi lao dong can ctr vao mirc
lwong thang va sé ngay lam viéc thyc té trong thang. Tién luong ngay thuong
duogc ap dung dé tra cho nguoi lao dong truc tiép hudng luong theo thoi gian lao
dong hodc thoi gian ngung viée theo ché do hodc nguoi lao dong ngén han.

Mtrc luvong ngay = Mtrc luong thang / 26 ngay ( hodc 22 ngay)
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+ Tién luong gio: 1a tién lwong tra cho nguoi lao dong theo mirc luong
gio va sb ngay lam viéc thyc té. Mirc luong gid dugc xéac dinh trén co s mirc
lwong ngay va sb gio 1am viéc trong ngay theo ché d6 luong dung dé tra ngudi
lao dong truc tiép khong nging hudng luong theo san pham.

Murc luong gio = Muc luong ngay / 8 gio
- Tién luong theo thdi gian c6 thudng: hinh thirc nay két hop tra luong theo
thoi gian gian don véi ché do tién thuong trong san xuat kinh doanh. Hinh thirc
nay nham ting ning suét, chat lugng san phim va cha ¥ dén khéi luong duoc
giao. Pay 14 hinh thirc tién lwong duoc tra theo thoi gian két hop véi tién luong
dugc chia thanh 2 phan:

+ Tién luong theo thoi gian gian don gom: luong co ban, cac khoan phu
cép theo ché do khi hoan thanh cong viéc hodc dat chat luong.

+ Cac khoan tién thuong ma doanh nghiép chi tra cho nguoi lao dong khi
ho vuot mic hodc giam ti 1¢ phé pham hong hay hoan thanh xuit sic cong viéc
dugc giao.

Hinh thuc tra lwong nay chua chi y dén chat luong lao dong, chua gan bo
v6i két qua cudi cung, chua c6 kha ning kich thich ngudi lao dong.

1.2.2 Hinh thikc trd lwong theo sin pham

Theo hinh thirc ndy, tién luong tra cho ngudi lao dong dugce tinh theo 6
luong san pham, cong viéc hay lao vu hoan thanh va don gia tién luong cho cac
cong viéc do.

Linang= Qi * DG

Trong do: Linang : luong thyc té trong thang
Qi :s6 luong san pham ma cong nhan hoan thanh
PG  Pon gia tién luong san pham

Pé dam bao tot cho viée tra lwong theo san pham thi viéc xay dung dinh
miuc lao dong phai dugc quan tam cha y.

- Phai xay dyng dinh muc va giao cho ngudi lao dong mot cach chinh xac

tir d6 xay dung don gia tién luong hop 1y va ap dung don gia san pham khac
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nhau cho timg cong viéc khac nhau ( don gia san pham truc tiép, don gid san
pham liiy tién )

- Tb chirc nghiém thu va thdng ké san pham kip thoi, chinh xéc, kién quyét
loai trir nhirg san pham khong dat chét luong khi tinh luong.

- Phai dam bao tinh coéng bang ttc 1a nhitng céng viéc gidng nhau thi don
gid dinh murc san phém phai théng nhat & moi noi, moi ca, moi nguoi.

¢ Cic hinh thirc tién lwong theo sin pham

- Tién luong theo san pham tryc tiép: 4p dung d6i voi nhitng cong nhan
truc tiép san xut, cong viéc cua ho co tinh chét tuong ddi doc lap. Co thé dinh
mirc dugc kiém tra nghiém thu san pham mot cach cu thé riéng biét. Tién luong
ca nhan tryc tiép dugc cin clr vao sd lugng san pham hoan thanh, don gia tién

lwong céng nhan truc tiép san xuat san pham da duoc duyét.

L, =Q: * BG
Trongd6: L, : tién luong thuc té cia cong nhan trong mot thang
Q: : sd luong san pham trong thang cta cong nhan

PG  : don gia san pham

- Tién luong theo san pham gian tiép: hinh thirc ndy thuong ap dung dé tra
lwong cho cong nhan phuc vu quy trinh san xuat, nhimg ngudi khong truc tiép
san xuét ra san pham nhung lai anh huong gian tiép dén nang suat lao dong cla
cong nhan truc tiép san xuét.

- Tién luong theo san pham c6 thudng: 13 tién luong theo san pham truc
tiép hay gian tiép két hop vdi ché do khen thuéng do doanh nghiép quy dinh nhu
thudng san pham, thudng ting ning suét lao dong ... Tién luong theo san pham
c¢6 thudng dugc tinh cho ting ngudi hodc tap thé ngudi lao dong.

- Tién luong theo san luong lity tién: 13 tién lvong tinh theo san luong truc
tiép hodc gian tiép két hop voi suét tién thuong liy tién theo mac d6 hoan thanh
vuot mirc san pham:

Lse = (PG * Qam) + (PG * Quam * Tyam )
Trong do: Lsp : tién lwong san pham lily tién

DG : don gid luong
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Qum : s0 san pham hoan thanh trong dinh mic
Quim sb san phém hoan thanh vuot dinh mirc
Tydm - ti 1€ vuot dinh mrc

- Tién luong khoan: 4p dung d6i véi nhimg cong viéc khi chwa xdy dung
dinh murc lao dong hoic nhitng cong viée xét ra khi giao timg phan khong c6 loi
vé mit kinh té hodc cong viéc khan cip tranh thi thoi gian dé hoan thanh.

+ Tra luong theo hinh thitc khoan gon: ap dung dé tinh lwong cho nhiing
cong viée don gian cé tinh dot xuét, thong thudng hinh thirc nay ap dung cho
cac doanh nghiép trong nganh san xuit nong nghiép.

+ Tra luong theo hinh thirc khoan quy luong: ap dung trong cac doanh
nghi¢p thudc nganh xay dung thuc hién khoan theo tirng hang muyc cong trinh.

- Tién luong tinh theo san pham cudi cung: cach tinh nay 1a tién b nhat vi
né gan trach nhiém cua ca nhan hoic tap thé nguoi lao dong khong thudc chi phi
san xudt ma nam trong phan thu nhap con lai sau khi trir di cac khoan chi phi
hop 1y va cac khoan phan phdi loi nhuan theo quy dinh.

* Uu diém:

Gan thu nhap ngudi lao dong véi két qua ho 1am ra. Do dé co tac dung
khuyén khich nguoi lao dong ting ning suat lao dong.
* Nhuoc diém:

Viéc tinh toan twong di phtc tap doi hoi nghiép vu chuyén mén cao.
1.2.3 Cac hinh thirc dai ngé khdc ngoai lwong

< Tién thudng

Tién thuong 1a mot dang khac cua tién luong duoc tra cung véi luong dé
gop ph?m thoa mén nhu cau vat chét cho nguoi lao dong. Viéce trich thudng tur 1o1
nhuén con lai cua doanh nghiép (sau khi da hoan thanh nghia vu v&i Nha nuéce)
dé thuong cho ngudi lao dong lam viéce tai doanh nghiép. Tién thudng 1a mot
loai kich thich vat chét c6 tac dung rat tich cuc ddi véi nguoi lao dong trong viée
phén d4u thyc hién cong viéc tdt hon.

Co cac hinh thue thuong sau day:
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- Thudng ning suat chat luong: 4p dung khi nguoi lao dong thuc hién tét
hon mirc d§ trung binh vé sb luong, chét lugng san phém hoac dich vu.

- Thuéng tiét kiém: ap dung khi nguoi lao dong str dung tiét kiém cac loai
vat tu, nguyén li€u, co tdc dung gidm gia thanh san phém dich vu ma van bao
dam chat luong theo yéu cau.

- Thuéng sang kién: ap dung khi nguoi lao dong co sang kién, cai tién k§
thuat tim ra cac phuong phap méi c6 tic dung 1am nang cao ning suét lao dong,
giam gia thanh hodc nang cao chit lvgng san pham, dich vu.

- Thudng theo két qua hoat dong kinh doanh chung cta doanh nghiép: ap
dung khi doanh nghi¢p lam an c6 101, nguoi lao dong trong doanh nghi¢p sé
dugc chia mot phan tién 1oi dudi dang tién thuong. Hinh thirc ndy dugc ap dung
tra cho CNV vao cudi quy, sau nira nim hodc cudi nam tuy theo cach thirc tong
két hoat dong kinh doanh cua doanh nghiép.

- Thuong tim duogc noi cung Gng, tiéu thy, ky két duogc hop dong méi: ap
dung cho c4c nhan vién tim thém dugc cac dia chi tiéu thy méi, gidi thi¢u khach
hang, ky két thém dugc hop dong cho doanh nghiép hoic c6 cac hoat dong khac
co tac dung lam tang lgi nhuan cia doanh nghiép.

- Thuong dam bao ngay cong: ap dung khi ngudi lao dong lam viéc véi s6
ngay cong vuot mirc quy dinh ciia doanh nghiép.

- Thudng vé long trung thanh, tan tim voi doanh nghiép: ap dung khi nguoi
lao dong c6 thoi gian phuc vu trong doanh nghiép vuot qua mot thoi gian nhat
dinh, vi du 25 hodc 30 ndm; hodc khi nguoi lao dong c6 nhitng hoat dong 10
rang da lam tang uy tin cua doanh nghiép.

¢ Phuc loi
Phuc loi thé hién sy quan tdm cta doanh nghiép dén doi séng ngudi lao
dong, co tac dung kich thich nhan vién trung thanh, gan b6 véi doanh nghiép.
Du & cuong vi cao hay thap, hoan thanh t6t cong viéc hay chi & mirc binh
thuong, c6 trinh do tay nghé cao hay thap, da 1a nhan vién trong doanh nghiép
thi déu duoc huong phuc loi. Phuc lgi ciia doanh nghiép gém c6: bao hiém xi

hoi, bao hiém y té, bao hiém that nghiép, huu tri, nghi phép, nghi 1&, an trua do
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doanh nghiép dai tho, trg cap cua doanh nghiép cho cic nhan vién dong con
hodc c6 hoan canh kho khan, qua tang cua doanh nghiép cho céc nhan vién vao
dip sinh nhat, cu61 hoi, mung tho cha me nhan vién...
1.3 Quy tién lwong, quy BHXH, quj BHYT, quj BHTN, quy KPCP
1.3.1 Quy tién lwong

Quy tién luong 13 toan bd sb tién luong tinh theo sd cong nhan vién cta
doanh nghiép, do doanh nghiép truc tiép quan 1y va chi tra luong.

Co ba cach phan loai quy lvong cia doanh nghiép:

% Phan loai theo tinh ké hoach:

+ Quy luong ké hoach: 13 tong s6 tién luong dugc tinh vao thoi diém dau ky
ké hoach. Can cr vao cdp bac, thang luong va ké hoach san xuét ctia doanh
nghiép.

+  Quy luong thuc hién: 1a téng s6 tién lvong thuc té da thuc hién trong ky
dugc tinh theo san luong thuc té da thuc hién trong ky.

% Phan loai theo ddi tuong hudng: bao gdm quy lwong cua cong nhan san

xuat va quy luong ciia ngudi lao dong con lai trong doanh nghiép.

% Phan loai theo tinh chét chinh phu:

+ Quy luong chinh: bao gdém sb tién lwong tinh theo thoi gian, theo san
pham va céac phu cép tinh theo luong dé tra cho can bd cong nhéan vién trong
doanh nghiép.

+ Quy luong phu: bao gém tién tra cho can bo cong nhan vién cta doanh
nghiép trong thoi gian nghi viéc theo ché d6 nhu: 1&, phép, tét ... hodc nghi vi li
do bat thuong (ngimg viéc khong mong mudn... ).

% Quy luong cuia doanh neghiép bao gdm céic thanh phan sau:

- Tién luong tinh theo thoi gian.

- Tién luong tinh theo san pham.

- Tién luong tra cho ngudi lao dong ché tao ra san pham hong trong pham
vi ché do quy dinh.

- Tién luong tra cho nguoi lao dong trong thoi gian diéu dong cong tac, di

1am nghiép vu trong thoi gian ché do quy dinh.
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- Tién luong tra cho nguoi lao dong khi da nghi phép, di hoc theo ché do
quy dinh.

- Tién tra nhuan buat, bai giang.

- Tién luwong c6 tinh chét thuong xuyén.

- Phu cép lam thém gid, thém ca.

- Phu cép day nghé.

- Phu cép cong tac luu dong.

- Phu cép khu vuc, thém nién nganh nghé.

- Phy cép trach nhiém.

- Phu cép cho nhiing ngudi lam cong tac khoa hoc k¥ thuét co tai ning.

- Phu cip hoc nghé, tap su.

- Tro cép tho1 viéc.

- Tién an giita ca ciia ngudi lao dong.

Ngoai ra trong quy tién luong con bao gém ca khoan chi tién trg cip
BHXH cho cong nhan vién trong thoi gian dm dau, thai san, tai nan lao dong
(BHXH tra thay luong).

Theo quy dinh cta Nha nudc thi doanh nghiép thuong xac dinh tong quy
luong chung theo ké hoach gdm cac thanh phan theo cong thic:

Ve=Vi+ VetV +Vyg
Trong do:

V¢ : tong quy luong chung theo ké hoach

V «» : tong quy luong theo ké hoach dé xdy dung don gia tién luong.

V oot quy ké hoach cac khoan phu cip luong va cac ché do khac (néu c6)
khong duoc tinh trong don gia tién luong theo quy dinh.

V s : quy lwong bd sung theo ké hoach (phép nim, nghi viéc riéng, nghi 18
tét...)

V y : quf lvong lam thém gio theo ké hoach.
1.3.2 Quy Bdo hiém xa hoi ( BHXH )

BHXH 1a khoan tién do nguoi lao dong va chiit doanh nghiép cing dong
gop vao quy BHXH dé chi tra cho nguoi lao dong trong truong hop ngudi lao
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dong khong lam viéc vi nguyén nhan nao do6: nghi huu, tir tuat, 6m dau, thai san,
tai nan lao dong...

«* Noi dung quy BHXH:

- Theo quy dinh cta ché do ké toan hién hanh, hang thang doanh nghiép
trich 1ap quy theo ti 16 22% trén tong quy lwong cip bac va cac khoan phu cip
thudng xuyén phai tra cho cong nhan vién trong d6 dugc cu thé nhu sau:

+ Nguoi str dung lao dong phai ndp 16% trén téng quy luong va tinh vao
chi phi san xuét kinh doanh cta doanh nghiép.

+ Nguoi lao dong truc tiép dong 6% trén tong quy luong (trir vao thu
nhap cia nguoi lao dong).

- Quy BHXH duoc giao cho co quan BHXH quan 1y théng nhat theo ché do
ké toan tai chinh cta Nha nudc va duge Nha nude bao ho.

- Hang quy, cac doanh nghiép cin ctr vao ké hoach quy luong dé dang ky
mirc ndp véi co quan BHXH tinh, thanh pho.

- Hang thang cham nhét 1 ngay cudi thang dong thoi véi viée chi tra luong,
doanh nghié¢p trich nop BHXH.

- Cudi mdi quy, doanh nghiép ciung voi co quan BHXH dbi chiéu danh
sach tra luong va quy tién luong dé 1ap bang xac nhan s6 BHXH da nop va xir Iy
s6 chénh 1éch theo quy dinh.

- Quy BHXH duoc st dung chi tiét cho cac truong hop sau:

+ Ché db tro cap Om dau: mirc trg cAp ma ngudi lao dong duoc huong
bang 75% muc tién luong, tién cong déng BHXH cua thang lién ké trude khi
nghi viéc.

+ Ché d6 tro cap thai san: nguoi lao dong hudng ché do thai san thi murc
bang 100% mirc binh quén tién lwong, tién cong thang dong BHXH ciia 6 thang
lién ké trudc khi nghi viéc.

+ Ché d6 tro cap tai nan lao dong va bénh nghé nghiép: trong thoi gian
diéu tri dugc huong 100% muc lwong dang hudng. Sau d6 tiy thude vao mic do
suy giam kha nang lao dong s& duoc hudng theo mirc tién lwong trung binh cia

cong chuc Nha nudc.
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+ Ché do tro cép thoi viéc, huu tri: nguoi lao dong du tudi theo quy dinh
nghi huu c6 thoi gian ddng BHXH 20 nam thi dugc hudng 45% luong, sau do
ctr thém mdt ndm dong sé& tinh thém 2% nhung t6i da bang 75% tién luong dong
BHXH binh quan trudc ndm nghi.

+ Ché do tur tuat: tuy ting dbi tuong s& dugc tro cap 1 1an hodc hang
thang.

1.3.3 Quy Bdo hiém y té (BHYT)

Quy BHYT la khoan tién do nguoi lao dong va chi doanh nghiép cing

dong gop dé chi dung cho viée cham soc stc khoe ngudi lao dong.

+* Noi dung cua quy BHYT

- Quy BHYT duoc tinh bang 4,5% trén tong quy tién lwong cap bac thuc té.

+ Nguoi str dung lao dong ndp 3% trén tong quy lwong chinh tinh vao chi
phi san xuat kinh doanh.

+ 1,5% khau trir vao luong cta ngudi lao dong.

- Quy BHYT duoc ndp 1én co quan chuyén moén (duéi hinh thirc mua
BHYT) dé bao vé va cham séc sirc khoe cho cong nhéan vién.

- Quy BHYT duoc st dung chi cho nguoi lao dong thong qua mang ludi y
té khi nguoi lao dong 6m dau thi moi chi phi kham chita bénh... déu dugc co
quan BHYT chi tra thong qua dich vu kham chita bénh & cac co so y té chur
khéng chi tra truc tiép cho ngudi bénh (ngudi lao dong).

1.3.4 Bdo hiém thit nghiép (BHTN)

BHTN 1a khoan hd trg tai chinh tam thoi danh cho nhitng nguoi bi mat
viéc ma dap tng da yéu cau theo Luat dinh.

Pbi tugng dugc nhan bao hiém that nghiép 1a nhimg ngudi bi mat viéc
khéng do 15i cuia ¢4 nhan ho. Ngudi lao dong van dang cb ging tim kiém viéc
lam, san sang nhan cong viéc méi va luén nd luc nham cham dut tinh trang that
nghiép. Nhiing nguoi lao dong nay sé dugc hd trg mot khoan tién theo ti 1¢ nhat
dinh. Ngoai ra, chinh sich BHTN con hd tro hoc nghé va tim viéc lam doi véi
NLD tham gia BHTN.

% Noi dung ludat BHTN
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- Nguoi st dung lao dong dong bang 1% quy tién luong, tién cong thang.

- Ngudi lao dong dong bao hiém that nghiép bang 1% tién luong, tién cong
thang.

- Nha nudc s& hd tro tir ngan sach bang 1% quy tién luong, tién cong thang
dong bao hiém that nghiép cia nhiing nguoi lao dong tham gia bao hiém that
nghiép.

- Péi tugng duoc nhan bao hiém that nghiép 13 cong dan Viét Nam lam
viéc theo hop ddng lao dong hodc hop dong lam viéc ma cac hop dong nay
khong xac dinh thoi han hodc xac dinh thoi han tr du 12 thang - 36 thang voi
nguoi st dung lao dong co tir 10 lao dong tré 1én.

- Piéu kién huéng BHTN (theo NP sb 127/2008/NB-CP ngay 12 thang 12
nam 2008):

+ Pa dong bao hiém that nghiép tir ¢ muoi hai thang tré 1én trong vong
hai muoi bon thang trudc khi bi mat viéc 1am hodc cham dut hop dong lao dong
hoic hop dong lam viéc theo quy dinh cta phap luat.

Thang dong bao hiém that nghiép cua ngudi lao dong dugc tinh néu
nguoi st dung lao dong va nguoi lao dong di dong bao hiém that nghiép, nguoi
lao dong da thyc hién hop dong lao dong hodc hop dong lam viéc it nhat 01
ngay trong thang do.

+ Pi ding ky that nghiép voi Trung tdm Gidi thiéu viéc lam thudc So
Lao dong- Thuong binh va Xa hoi tinh, thanh pho truc thuéc Trung uong (sau
day duoc viét tat 1a Trung tam Giéi thiéu viéc 1am) khi mat viéc 1am hoic cham
dut hop dong lao dong hodc hop dong 1am viéc theo quy dinh cua phap luat.

+ Chua tim dugc viéc 1am sau muoi 1am ngay tinh theo ngay lam viéc ké
tir ngay ding ky that nghiép voi Trung tim Gidi thiéu viéc lam.

1.3.5 Quy Kinh phi cong doan (KPCD)

KPCDP 14 khoan tién do chu doanh nghiép dong gop dé phuc vu cho hoat

dong cua td chirc cong doan.

+* Noi dung quy KPCD
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- Quy KPCP duoc tinh bang 2% trén tong quy luong cip bac thuc té cia
ngudi lao dong nhung tinh véao chi phi san xuét kinh doanh.

- Quy KPCP duoc phan cdp quan 1y chi tiéu theo ché d6 quy dinh: mot
phﬁn ndp cép trén, mot ph?ln dé chi cho hoat dong cua cong doan co sd.

- St dung quy KPCDb:

+ Chi cho cong doan co sé: hoi1 hop, cong tac phu nit, hoat dong TD —
TT, van hoa, van nghe...

+ Chi tham hoi khi cong nhan vién dm dau, thai san, hiéu hi. ..

+ Chi lam phéan thudng cho con ciia can bd cong nhan vién co thanh tich
hoc tap tdt.

Viéc chi tieu KPCD phai chap nhan theo ding quy dinh cia t6 chirc cong
doan céc cap co trach nhiém quéan 1y viéc st dung quy nay dung quy dinh.
1.4 Yéu cau va nhiém vu hach toan tién lwong va cac khoan trich theo lwong

Hach toan lao dong, ké toan tién luong va céac khoan trich theo luong
khong chi lién quan dén quyén loi ctia nguoi lao dong ma con lién quan dén chi
phi hoat dong san xuét kinh doanh, gia thianh san pham cta doanh nghiép, lién
quan dén tinh hinh chap hanh cac chinh sach vé lao dong tién luong cua Nha
nudc.

pé phuc vu yéu cau quan ly chat ché, c6 hiéu qua, t6 chuc ké toan tién
luong va cac khoan trich theo lwong & doanh nghi€p phai thuc hién cac nhi¢m
vu sau:

- T6 chirc hach toan dung thoi gian, sé luong, chat luong va két qua lao
dong cta nguoi lao dong, tinh dung va thanh toan kip thoi tién luong va céc
khoan trich lién quan khac cho ngudi lao dong.

- Tinh toan, phan b hop 1y chinh xac chi phi tién luong, tién cong va cac
khoan trich BHXH, BHYT, BHTN, KPCPD cho cac d6i tuong str dung lién quan.

- Dinh ky tién hanh phan tich tinh hinh sir dung lao dong, tinh hinh quan ly
va cac chi tiéu quy tién lwong; cung cap cac thong tin kinh té can thiét cho cac

b0 phan lién quan.

Sinh vién: Dao Thi Thanh Thiy Lép QT1102K 17



Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

1.5 T6 chitc ké toan tién lwong va cac khoan trich theo lwong tai doanh nghiép
1.5.1 Hach todn chi tiét tién lwong va cdc khodn trich theo luong trong doanh nghiép

< Hach to4n sd luong lao dong

Viéc hach toan nay duoc phan anh trén s6 danh sach lao dong ctia doanh
nghiép. S6 danh sach lao dong dugec md cho toan doanh nghiép, cho ting bo
phan san xuit trong doanh nghiép. Trén sb thé hién rd cac thong tin nhu sb
lugng lao dong hién co, tinh hinh tang giam lao dong, di chuyén lao dong, trinh
do lao dong, tudi doi, tudi nghé. ..

S6 luong lao dong cua doanh nghiép dugc phan anh trén sd sach dwa vao
s6 lao dong hién c6 cta doanh nghiép bao gém sb lwong timg loai lao dong theo
nghé nghiép cong viéc va trinh d6 tay nghé, cap bac ky thuat, bao gom ca sd lao
dong tam thoi va sb lao dong dai han, ca lao dong truc tiép, gian tiép va lao dong
thudc linh vuc khac ngoai san XUAt.

Hach toan sb luong lao dong 1a viéc theo ddi kip thoi chinh xac tinh hinh
bién dong tiang giam sé lugng theo ting loai lao dong trén co s& d6 1am can ctr
cho viéc tinh lwong phai tra va cac ché do khac cho nguoi lao dong.

Lao dong trong doanh nghi¢p gém nhiéu loai nhu dai han, tam thoi, truc
tiép, gian tiép... Lao dong trong doanh nghiép bién d6i hang nim vi vdy céc
doanh nghiép can theo ddi s6 luong lao déng dé cung cap thong tin cho quan 1y.
Can ct ghi s6 1a chung tir ban dau vé tuyén dung, gidy chuyén cong tac, ning
béc... Cac ching tir ndy do phong to chic 14p mbi khi ¢6 quyét dinh twong Gng.

Viéc hach toan lao dong dugc phan anh trén sé danh sach lao dong. S6
nay duoc phong to chirc 14p va chia thanh hai ban:

+ MGt ban do phong lao dong doanh nghiép quan ly ghi chép.

+ Mot ban do phong ké toan ghi chép.

Moi bién dong vé lao dong phai dugc ghi chép kip thoi vao so6 danh sach
lao dong trén co s¢ d6 lam can ctt cho viéc tinh luwong phai tra va céc ché do
khac cho nguoi lao dong dugc kip thoi chinh xac. S6 lao dong la can cu dé vao
danh sach nguoi lao dong trong bang chidm cong va chitng tir hach toan két qua

lao dong cho ngudi lao dong & cac bo phan.
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+* Hach toan thoi gian lao dong

Hach toan thoi gian lao dong la viéc ghi chép kip thoi chinh xac thoi gian
lao dong cua timg ngudi lao dong trén co so tinh tién lwong phai tra cho ngudi
lao dong duoc xac dinh chinh xéc.

Hach toan thoi gian lao dong phan anh sé ngay cong, s gior lam viée thuc
té, s6 ngay ngimg san xuat, nghi viéc cua timg ngudi lao dong, timg b phan san
xuat, phong ban trong doanh nghiép.

Chung tir hach toan lao dong gdm: bang cham cong, phiéu lam thém gio,
phiéu nghi huong BHXH.

Bang cham cong duoc 1ap hang thang, theo ddi hang ngay trong thang cua
ting c4 nhan, timg bd phan san xuét. T6 trudng san xuat, to cong tac hodc nhiing
nguoi duoc Gy quyén ghi hang ngay theo quy dinh. Cudi thang tinh ra tong thoi
gian lao ddng cua tung nguodi lao dong trong ting bo phan va can cr vao thoi
gian lao dong thyc té (sd ngay cong, s6 ngay nghi) dé tinh ra lwong phai tra cong
nhan vién. Bang tinh luong phai dugc cong khai dé moi ngudi co thé kiém tra
tinh chinh xac.

Phiéu lam thém gid dugc hach toan chi tiét cho ting nguoi theo s gio
lam thém thyc té.

Phiéu nghi huéng BHXH dung cho truong hop 6m dau, con 6m, nghi thai
san, nghi tai nan lao dong. Chimg tir nay do co quan y té hodc do bénh vién cip
va dugc ghi vao bang chim cong.

% Hach toin két qua lao dong

Pbi v6i bo phan hudng luong theo san pham thi can cir dé tra luong la
“Phiéu xac nhan san pham” hay “Phiéu cong viéc hoan thanh”, “Bang ghi ning
suit c4 nhan”, “Phiéu lam thém gid”... Py 1a cac chung tir ban dau khac nhau
va dugc su dung tung loai tuy thudc vao dac diém san xuét kinh doanh cua
doanh nghiép. Céc chtng tir nay mic du sir dung voi tén goi khéac tén san pham
hoac cong viéc hoan thanh, thoi gian lao dong, s6 lugng san phém hoan thanh
nghiém thu, ky han chat luong cong viéc hoan thanh. Chung tir hach toan két

qua lao dong do nguoi lap ky, can bo kiém tra k¥ thudt xac nhan, quan ddc phan
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xuong hodc truong bo phan duyét. Sau d6 cac chung tir nay duoc chuyén cho
nhan vién hach toan tién luong phan xudng dé tong hop két qua cho toan don vi,
r0i chuyén vé phong lao dong tién luong xac nhan. Cudi cung chuyén vé phong
ké toan 1am can c\ tinh tién luong.

Dé tong hop két qua lao dong tai mdi phan xudng, bd phan san xuit phai
mo sb tong hop két qua lao dong. Trén co s& hach toan cic chung tir, hach toan
két qua lao dong do céc to chuc giri dén (hang ngay, dinh ky) nhan vién hach
toan phan xuong ghi két qua lao dong cia ting ngudi, ting bo phan vao sb 1ap
bao c4o két qua kinh doanh va giri dén cho cac bd phan quan 1y lién quan. Phong
ké toan doanh nghiép ciing phai mé s6 tong hop két qua lao dong dé tong hop
két qua chung cuia toan doanh nghiép.

% Hach todn tién lvong cho nguoi lao dong

Bang thanh toan tién luong 1a chimg tir lam can c@r thanh toan tién luong
phu cip cho ngudi lao dong, kiém tra viéc thanh toan tién luong cho nguoi lao
dong lam viéc trong cac don vi san xuét kinh doanh dong thoi 1am can cu dé
thong ké lao dong tién luong. Bang thanh toan tién lwong duoc l1ap hang thang
theo timg bo phan (phong, ban, to...) tuong tng véi bang chdm cong.

Co sé lap bang thanh toan luong 1a cac ching tir vé lao dong nhu: bang
cham cong, bang tinh phu cap, tro cip, phiéu xac nhan thoi gian lao dong hoic
cong viéc hoan thanh. Can clr vao cac chimg tir lién quan ké toan tién lwong 1am
bang thanh toan luong, tir 46 chuyén cho ké toan truong duyét dé 1am can ct lap
phiéu chi va phat luong.

Tir bang thanh toan lwong va cac ching tir khac c6 lién quan ké toan tién
luong 1ap bang phan bé tién lwong va cac khoan trich theo luong.

1.5.2 Ké todn tong hgp tién lwong va cdc khodn trich theo lwong

1.5.2.1 Neuyén tic hach toan

Tai cac doanh nghié€p san xuat, hach toan chi phi lao dong 1a mdt bo phan
kha phirc tap trong hach toan chi phi san xuat kinh doanh. Béi vi cach tra thu lao
lao dong thuong khong thong nhat gitta cac bd phan, cac don vi, cac thoi ky...

Hach toan chinh xac chi phi lao dong c6 vi tri quan trong, 1a co so dé xac dinh
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gia thanh va gia ban san pham. Dé dam bao cung cap thong tin kip thoi phuc vu
cho yéu ciu quan 1y doanh nghiép doi héi viéc hach toan tién luong va cac
khoan trich theo luong phai quan triét hai nguyén tic: phan loai lao dong va
phan loai tién lwong hop 1.

1.5.2.2 Trinh tu hach toan chung

Trinh tu cong viéc:

B1: Thu thap va kiém tra ching tir: ké toan thu thap va kiém tra chimg tir
ban dau vé tién lwong, kiém tra tinh hop 1y, hop phap cta van dé.

B2: Tinh luong va lap bang thanh toan tién luong: sau khi da kiém tra cac
chtng tir ké toan tién hanh tinh tién lwong cho CB CNV trong doanh nghiép.
Sau khi tinh luong ké toan s& 1én “Bang thanh toan tién luong”. Pay 1a chimg ctr
1am cdn ct thanh toan tién lwong, phu cip cho ngudi lao dong. Bang thanh toan
tién luong duoc lap hang thang theo ting bd phan twong tng véi bang cham
cong.

B3: Tinh BHXH va 1dp bang thanh toan BHXH: cong viéc tinh BHXH
phai tra cho cong nhan vién phai dugc tién hanh trén: phiéu nghi huéng BHXH
... Sau khi tinh toan xong ké toan 1ap bang thanh toan BHXH cho timg phong
ban, bd phan hoac toan doanh nghiép. Viéc BHXH phai tra dugc thuc hién
théng nhat theo quy dinh cia Nha nudc.
1.5.2.3 Phuong phdp hach toan

a. Chung tir hach toan
Chtng tir hach toan tién lwong va cac khoan trich theo lwong ap dung cho

doanh nghiép phai thuc hién dang theo quy dinh cua Luat Ké toan va Nghi dinh
s6 15/2006/ND-CP cuia Chinh phu va cac van ban phap luat c¢6 lién quan dén
chutng tir ké toan lao dong tién luong.

- Bang chdm cong/ diém ( mau s6 0la— LDTL )

- Bang chdm cong lam thém gio (mau s6 01b — LDTL )

- Bang thanh toén tién lvong ( mau s6 02 — LDTL)

- Bang thanh ton tién thuéng ( mau s6 03 — LDTL )

- Gidy di duong ( miu sd 05— LDTL)
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- Phiéu x4c nhan san phém hodc cong viéc hoan thanh (mau s6 05 — LDPTL)
- Bang thanh toan tién 1am thém gio ( mau s6 06 — LDTL)

- Bang thanh toan tién thué ngoai ( mau s6 07 — LDTL )

- Hop dong giao khoan ( mau s6 08 — LDTL )

- Bién ban thanh Iy ( nghiém thu ) hop dong ( miu sé 09 — LDTL )

- Bang ké trich ndp cac khoan theo lwong ( mau s6 10 — LDTL )

- Bang phan b tién lwong va BHXH (mau s6 11 — LDTL)

Hach toan tinh hinh lao dong st dung “S6 sach lao dong”

Hach toan thoi gian lao dong sir dung “Bang cham cong” kém theo cic
chung tir vé nghi huong ché do: nghi 6m, deé...

Hach toan két qua lao dong su dung: “Phiéu x4c nhan san phém hoac
cong viéc hoan thanh”, “Bién ban nghiém thu”, Bién ban thanh 1y hop dong”.

Hach toan s6 nguoi lao dong dua trén co s& cac chimg tir vé thoi gian lao
dong, két qua lao dong va cac chimg tir ké toan khac co lién quan nhu chimg tir
vé huong ché do. ..

b. Tai khoan hach toan

Tai khoan ké toan duoc quy dinh chung cho nhiéu loai hinh doanh nghiép
khac nhau nén doanh nghiép can phai can cir vao dic diém hoat dong, yéu cau
va kha ning quan 1y dé luya chon céc tai khoan phu hop va st dung dung theo
cac quy dinh vé ghi chép trong timg tai khoan. Viéc xac dinh céc tai khoan phai
str dung 1a co sé to chirc hé théng so ké toan tong hop va chi tiét nham xir 1y
thong tin phtt hop véi yéu cau quan 1y cua timg doanh nghiép.

Pé theo ddi tinh hinh hach toan tién lwong va cac khoan khac dbi véi
nguoi lao dong, tinh hinh trich 1ap, st dung quy BHXH, BHYT, BHTN, KPCD
st dung cac tai khoan: TK 334, TK 338, TK 335, TK 622, TK 641, TK 642, TK
111, TK 112...

* TK phii trd ngwoi lao dong (TK 334): tai khoan nay dung dé phan anh

cac khoan phai tra va tinh hinh thanh toan cac khoan phai tra véi nguoi lao dong
cua doanh nghiép vé tién luong, tién cong, tién thuong, phu cép, BHXH va cac

khoan khac thugc thu nhap ctia nguoi lao dong.
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- TK 3341: “phai trd cong nhan vién”
- TK 3348: “ phai tra nguoi lao dong khac”
Két ciu TK 334 “phdi trd ngwoi lao djng”
Bén no:

- Céc khoan tién luong, tién cong, tién thudng c6 tinh chét tién luong, bao
hiém xa hoi va cac khoan khac da tra, da chi, da ung trude cho nguodi lao
dong.

- Céc khoan khau trir vao tién luong, tién cong ctia ngudi lao dong.

Bén co:

- Céc khoan tién luong, tién cong, tién thudng cé tinh chat tién luong, bao

hiém x3 hoi va cac khoan khac phai tra, phai chi cho nguo1i lao dong.

So6 du bén co:

- Cac khoan tién luong, tién cong, tién thudng co tinh chét tién luong, bao
hiém x3 hoi va cac khoan khac con phai tra cho nguoi lao dong.

- TK 334 ¢6 thé c6 s6 du bén no. S6 du bén No TK 334 (néu c6) phan 4nh
s6 tién di tra 10n hon s6 phai tra vé tién luong, tién cong, tién thudng va
cac khoan khac cho nguoi lao dong.

s TK phdi_trd, phdi ngp khdic ( TK 338): TK nay dung dé phan anh tinh

4

o,

L)

hinh thanh toan vé cac khoan phai tra, phai ndp ngoai ndi dung phan anh
& cac TK khac.

TK 3382: kinh phi cong doan.

TK 3383: bao hiém xa hi.

TK 3384: bao hiém y té.

TK 3388: phai tra, phai np khac.

TK 3389: bao hiém that nghiép.

Noi dung va pham vi phan anh TK nay gdm céac nghiép vu chil yéu sau:

- Gia trj tai san thira phai tra cho cic ca nhén, tip thé theo quyét dinh cua
cac cap c6 thim quyén ghi trong bién ban xur 1y, néu dd xac dinh nguyén
nhan.

- Tinh hinh trich va thanh toan BHXH, BHYT, BHTN, KPCD.
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- Céac khoan khau trir vao tién luong ciia CNV theo quyét dinh cia toa an.

- Cac khoan phai tra, phai ndp khac

- Khoan bao hiém that nghiép.

% Két cdu TK 338 “Phii trd, phdi ngp khdc”

Bén no:

- BHXH phai tra cho CNV.

-  KPCD chi tai don vi.

- S6 BHXH, BHYT, BHTN, KPCP di ndp cho co quan quén 1y.

- Cac khoan da tra, da nop khac.

Bén Co:

- (14 tr1 tai san thira phai tra cho ca nhan, tap thé (trong va ngoai don vi)
theo quyét dinh ghi trong bién ban xt 1y do xac dinh ngay duoc nguyén
nhan.

- Trich BHXH, BHYT, KPCD vao chi phi san xuét kinh doanh.

- Trich BHXH, BHYT, BHTN khAu trir vao luong ctia cong nhan vién.

- Céc khoan thanh toan vdi cong nhan vién vé tién nha, dién, nudc & tap
thé.

- Kinh phi cong doan vuot chi dugc cap bu.

- SO BHXH da chi tra cho cong nhén vién khi dugc co quan BHXH thanh
toan.

- Céc khoan phai tra khac.

S6 du bén Cé:

-S4 tién con phai tra, phai ndp.

- BHXH, BHYT, BHTN, KPCD da trich chua ndp cho co quan quan ly.

- Tai khoan 338 c6 thé ¢ s6 du bén ng. SO du bén ng phan anh sb da tra,
d3 ndp nhiéu hon s phai tra, phai nop hoic s6 BHXH da chi tra cho cong
nhan vién chua duoc thanh toan va sé KPCP vuot chi chua duoc cap bu.

< TK Chi phi phdi tra (TK 335): tai khoan nay dung dé phan anh cac

khoan chi phi trich trudc vé tién luong nghi phép cua cong nhan san xuat,

stra chtra lo6n TSCD va cac khoan trich trude khac.
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Két ciu TK 335 “Chi phi phi tra”:
Bén No:
- Céc khoan chi tra thyc té phat sinh dugc tinh vao chi phi phai tra.
- SO chénh léch vé chi phi phai tra 16n hon s chi phi thuc té dugc ghi giam
chi phi.
Bén Co:
- Chi phi phai tra dy tinh trudc va ghi nhan vao chi phi san xuat, kinh
doanh.
S6 du bén Cé:

- Chi phi phai tra da tinh vao chi phi san xuat, kinh doanh nhung thyc té
chua phat sinh.

1.5.2.4 Mot sd nghiép vu chu Véu hach todn tién luong va cac khoan trich theo luong

a. Mot soé nghiép vu hach toan tiéen lwong
NV1: Hang thang, cin cit vao bang tong hop thanh toan tién luong va cac ching
tor hach toan lao dong, ké toan xac dinh sb tién lvong, cac khoan phu cép theo
quy dinh phai tra cho nguoi lao dong:

No TK 622 — Chi phi nhan cong truc tiép

No TK 623 — Chi phi st dung may thi cong

No TK 627 — Chi phi san xuat chung

No TK 641 — Chi phi ban hang

No TK 642 — Chi phi quan ly doanh nghiép

C0 TK 334 — Phai tra nguoi lao dong
-S4 tién ghi bén no cac TK trén bao gom tién lwong chinh, tién lvong phu,

phu cap luong, phu cap luu dong ( trong DN xay lap ), tién an giita ca, tién cho
lao dong nir cac khoan mang tinh cht nhu lwong theo quy dinh cia CNTTSX,
cong nhan tryc tiép dicu khién mdy thi cong trong cac DN xay lap, nhan vién
phan xudng, nhan vién quan ly do1 xay dung, nhan vién ban hang, nhan vién
quan ly doi xay dung, nhan vién ban hang, nhan vién quan 1y doanh nghiép,

CNV b6 phan XDCB.
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- Riéng tién an gitra ca ctia cong nhan x4y lap trong cac doanh nghiép xay
lap khong duoc tinh vao TK 622 nhu cac doanh nghiép khac ma dugc tinh vao
TK 6271

- Trong cac doanh nghiép xdy lap, trudng hop co sir dung lao dong thué
ngoai khong thudc bién ché ctua doanh nghiép khi xac dinh tién cong phai tra ddi
v6i cong nhan thué ngoai ké toan ghi:

No TK 622, 623
CO TK 334 (3348)

NV2: Khi tinh tién thuong phai tra cho cong nhan vién:
- Khi x4c dinh s6 tién thudng phai tra CNV tir quy khen thudng, ghi:
No TK 431 — quy khen thuong phtc loi (4311)
C0O TK 334 — phai tra nguoi lao dong (3341)
- Khi xuat quy chi tra tién thuong
No TK 334 — phai tra nguoi lao dong
CoTK 111, 112....
NV3: Tinh tién BHXH (6m dau, thai san, tai nan...) phai tra cho cong nhan vién,
ghi:
No TK 338 — phai tra, phai ndp khac ( 3383)
CO TK 334 — phai tra nguoi lao dong (3341)
NV4: Tinh tién lwong nghi phép thyc té phai tra cho cong nhan vién, ghi:
No TK 623, 627, 641, 642
No TK 335 — chi phi phai tra
CO TK 334 — phai tra nguoi lao dong
NV5: Cac khoan khau trir vao luong va thu nhap cua cong nhan vién gdm tién
tam mg chua chi hét, BHXH, BHYT, tién thu bdi thuong vé tai san thiéu theo
quyét dinh xtr 1y, ghi:
No TK 334 — phai tra cong nhan vién
CO TK 141 — tam Ging
CO TK 338 — phai tra, phai ndp khac
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C0 TK 138 — phai thu khac
NV6: Tinh tién thué thu nhip c4 nhan ctia cong nhan vién va nguoi lao dong
khac ctia doanh nghiép phai nép Nha nudc, ghi:
No TK 334 — phai tra nguoi lao dong (3341, 3348)
C6 TK 333 — thué va cac khoan phai ndp nha nude (3335)
NV7: Khi tng trude hodc thuc tra tién luong, tién cong cho cong nhan vién va
nguoi lao dong khac cia doanh nghiép, ghi:
No TK 334 — phai tra nguoi lao dong (3341, 3348)
CoTK 111,112 ...
NV8: Truong hop tra lwong hoac thudng cho cong nhan vién va nguoi lao dong
khac ctia doanh nghiép bang san pham, hang hoa:
No TK 334 — phai tra nguoi lao dong
C6 TK 3331 — thué GTGT phai nop
C06 TK 512 — doanh thu ban hang ndi bo
NV9: Xéac dinh va thanh toan tién an gita ca phai tra cho céng nhan vién va
nguoi lao dong khac ctia doanh nghiép:
- Khi x4c dinh duoc sb tién an ca phai tra cho cong nhan vién va ngudi lao
dong khac cua doanh nghiép, ghi:
No TK 622, 623, 627, 641, 642
C0O TK 334 — phai tra nguoi lao dong (3341, 3348)
- Khi chi tién an ca cho cong nhan vién va ngudi lao dong khac cua doanh
nghiép, ghi:
No TK 334 — phai tra nguoi lao dong
CoTK 111, 112...
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SO PO HACH TOAN TONG HOP TIEN LUONG

111,112 334 335
Ung va thanh toan luong céc . Phai tra tién luong nghi pheép
khoan khac cho nguoi lao dcf)ng' cong nhan san xuat néu trich tru’(;c
138, 141, 333, 338 338 (3383)
Céc khodn khéu trir vao luong BHXH phii tra cho .
nguoi lao dong ] va thu nhap cua nguoi lao déné
512 431
Tra luong, thudng cho nguoi Tién thuéng phai tra cho >
lao déng bang sp, hh " nguoi lao dong
333 (33311) 622, 627,641, 642
Thué GTGT (néu co) Luong va céc khodn mang tinh,
) chat luong phai tra cho NLD

b. Mot s6 nghiép vu hach toan BHXH, BHYT, BHTN, KPCD
NV1: Hang thang cin ctr vao tién luong phai tra cho CNV ké toan trich BHXH,
BHYT, BHTN, KPCP vao chi phi san xuat kinh doanh, ghi:

No 622 — chi phi nhan cong truc tiép

No 623 — chi phi sir dung may thi cong

No 627 — chi phi san xuat chung

No 641 — chi phi ban hang

No 642 — chi phi quan 1y doanh nghiép

C0 338 — phai tra, phai ndp khac

Déi v6i cac doanh nghiép xdy lap khoan trich BHXH, BHYT, BHTN,
KPCP cuia cong nhéan xay lap khong duoc tinh vao TK 622, ciia cong nhan diéu
khién may thi cong va phuc vu may thi cong khong duoc tinh vao TK 623, ma
tinh hét vao TK 627 (6271). Nhu vay bt toan : Ng TK 627 / C6 TK 338 trong
doanh nghiép x4y lip bao gdm khoan trich BHXH, BHYT, BHTN, KPCPD theo
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ti 1& % quy dinh hién hanh trén tién luong phai tra cho cong nhan tryc tiép xay
lap, cong nhan sir dung may thi cong va nhan vién quan 1y doi thi cong (thudc
bién ché ctia DN).
NV2: Tinh BHXH phai tra cho cong nhéan vién khi dm dau, thai san...
No TK 338 — phai tra, phai ndp khac (3383)
CO TK 334 — phai tra nguoi lao dong
NV3: Nop BHXH, BHYT, BHTN, KPCD cho co quan quan 1y hodc chi tiéu
BHXH, KPCD tai don vi:
No TK 338 — phai tra, phai ndp khac
CoTK 111, 112...
NV4: Khoan BHXH doanh nghiép da chi theo ché d6 dugc co quan quan ly
BHXH hoan tra khi thyc nhan dugc khoan hoan tra ghi:
No TK 111, 112
C0 TK 338 — phai tra, phai ndp khac
SO PO HACH TOAN TONG HQOP CAC KHOAN TRiCH THEO LUONG

111,112 3382, 3383, 3384, 3389 622
627.].
N6p BHXH, BHYT, BHTN Trich theo tién luong cua NLD
KPCP cho co quan quan Ij tinhvao chiphi
_ 334 334
BHXH tra thay lwong | Trich theo tién luong clia NLDb
] Trur vao thu nhép cia NLD ]
111,112 111, 112

Chi tiéu KPCP tai DN Nhan tién cap bu BHXH

c. Mot s6 nghiép vu hach toan cdc khoan trich trudc cua cong nhan san xudt
NV1: Khi tinh s6 trich trudc trén tién luong nghi phép ctia cong nhan san xuat, ghi:
No TK 622 — chi phi nhan cong truc tiép
No¢ TK 623 — chi phi sir dung may thi cong (6231)
CO TK 335 — chi phi phai tra
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NV2: tién luong nghi phép ciia cong nhan san xuat thyc té phai tra:
No¢ TK 335 — chi phi phai tra
CO TK 334 — phai tra nguoi lao dong
NV3: Cudi nién do ké toan, tinh toan tong sb tién luong nghi phép da trich trude trong
nim cta cong nhan san xudt va téng sb tién luong nghi phép phai tra thyc té phat sinh.
- Néu s6 da trich trudc trén tién lwong nghi phép CNSX tinh vao CPSX nho hon
s0 tién luong nghi phép phai tra thyc té phat sinh thi diéu chinh tang chi phi, ghi:
No TK 622, 623 (chénh léch sb tién lwong nghi phép phai tra 16n hon sb da trich)
C6 TK 335
- Néu s6 da trich trude tién luong nghi phép ctia CNSX tinh vao CPSX 16n
hon so tién luong nghi phép phai tra thyc té phat sinh thi phai hoan nhap sb
chénh léch dé ghi giam chi phi.
No TK 335 (chénh léch s tién luong nghi phép phai tra nhé hon s6 da trich trudc)
Co TK 622, 623

1.6 Hinh thirc s0 ké toan tién lwong va cac khoan trich theo lwong
Hién nay trong cic doanh nghiép c6 cac hinh thirc ghi so ké toan sau ap
dung trong hach toan tién luong va cac khoan trich theo luong:
- Nhat ky chung
- Nhat ky — s6 cai
- Chimg tir ghi 6
- Nhat ky chting tur
- Ké toan trén may vi tinh
M&i hinh thirc ké toan déu c6 vu nhuoc diém riéng. Tuy thudc vao quy
mo dic diém hoat dong san xuét kinh doanh ma cac doanh nghiép lya chon hinh

thirc ké toan cho phu hop véi don vi minh.

1.6.1 Hinh thirc “ Nhdt ky chung”

T chiic s6 ké toan tién lwong va cac khoan trich theo luong theo hinh
thire “Nhat ky chung” 1a hinh thirc ké toan don gian. S6 luong s6 sach bao gom:

s0 nhat ky chung, s6 cai va cac so chi tiét can thiét. Pac trung co ban cua hinh
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thirc nay 1a tat ca cac nghiép vu kinh té tai chinh phat sinh déu phai dugc ghi vao
s6 nhat ky chung theo trinh tu thoi gian phat sinh nghiép vy, sau d6 ldy sé liéu
trén s6 nhét ky chung dé ghi vao céc so cai.

% Hinh thirc nhat ky chung bao gdm céc loai s6 cha yéu sau:

- S6 nhat ky chung

- S6 céi

- Céc s0, thé ké toan chi tiét

SO PO TRINH TU HACH TOAN THEO HINH THUC NHAT KY CHUNG

N S6 (thé) hach
Ch t e
the W 8oe "» toan chi tiét
A 4
Nhat ky chung
A 4
\ 4 , 2
33 cai €« o | Bang tong hop
chi tiét
Bang CDTK

'

B40 c4o tai chinh 1'

Ghi cha:

Ghi Hang Ngay -
Ghi Cudi Thang Hodc PinhKi = >
Quan Hé P6i Chiéu, Kiém Tra <+~ ~*

1.6.2 Hinh thirc “Nhit ky — S cdi”

T chiic s6 ké toan tién lwong va cac khoan trich theo lwong theo hinh
thire “Nhat ky — SO c4i” 1a hinh thire ké toan truc tiép, don gian. Pic trung co
ban cua hinh thic nay 1a: cac nghiép vu kinh té phat sinh duoc két hop ghi chép

theo trinh tu thoi gian va theo ndi dung kinh té trén ciing mot quyén so6 ké toan
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tong hop duy nhat 1a s6 Nhat ky — So cai. Can cir dé ghi vao s6 Nhat ky — So cai
1a cac chimg tir goc hodc bang tong hop ching tir gdc.

% Hinh thirc ké toan Nhat ky — S6 cai gdm co céc loai s6 ké toan sau:

- Nhat ky — S6 cai

- Céc s, thé ké toan chi tiét

SO PO TRINH TU HACH TOAN THEO HINH THUC NHAT KY - SO CAI

SOquy |« Chung tir gbc »| SO (the) ké toan
Béng tong hop
ching tu
A 4 A 4 A 4
| Nhatky—Socai | __ _._. »| Bing tong hop
l chi tiét
Bao Cao Tai Chinh |4
Ghi chu:
Ghi Hang Ngay
Ghi Cudi Thang Hoic Pinh Ki —>
Quan H¢ Déi Chiéu, Kiém Tra ~ *' =%

1.6.3 Hinh thivc “Chirng tiv ghi s6”
Pic trung co ban ciia hinh thic nay 1a ké toan cin cir vao cac chung tir goc
ghi truc tiép vao cac “chimg tir ghi s6” .Viéc ghi s6 ké toan tong hop bao gom:
- Ghi theo trinh tu thoi gian trén s ding ky chimg tir ghi s6
- Ghi theo noi dung trén sb cai.
Chung tir ghi s6 do ké toan 1ap trén co sé timg loai ching tir ké toan hodc

bang tong hop chung tir ké toan cung loai, c6 cuing ndi dung kinh té.
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s6 thir t trén s6 ding ky chimg tir ghi s6) va c6 ching tir ké toan dinh kém, phai

Chung tir duge danh sb hiéu lién tyc trong timg thang hodc ca nam (theo

dugc ké toan duyét trude khi ghi s6 ké toan

Khoéa lun tét nghiép

¢ Hinh thurc k€ toan ching tir ghi s6 gom cac loai so k¢ toan sau:

SO PO TRINH TU' HACH TOAN THEO HiINH THU'C CHUNG TU GHI SO

Chung tir ghi s6

S6 dang ky chimg tir ghi s6

SO cai

Céc s0, thé ké toan chi tiét

Chung tir gdc
A 4 A 4 A 4
S6 quy Bang tong hop S6, thé ké
ké toan chung | toan chi tiét
ttr con lai
A 4 A\ 4
So dang ky |, CHUNG TU GHI SO
chtng tir ghi s6
: Y >
! S cai  |e---e- » Bang tong
i u hop chi tiét
; Bang can doi s6
Femmmm > phat sinh
BAO CAOTAICHINH | |

Ghi chu:
Ghi Hang Ngay

Ghi Cubi Thang Hoic Dinh Ki

Quan H¢ Doi Chiéu, Kiém Tra * -
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1.6.4 Hinh thirc “Nhdt ky - Churng tir”
¢ Dac trung co ban
+ Tap hop va hé théng héa cac nghiép vu kinh té phat sinh theo bén c6
ctia cac tai khoan két hop vai viée phan tich cac nghiép vu kinh té theo cac tai
khoan dbi timg no.
+ Két hop chit ché cac nghiép vu kinh té phat sinh theo trinh ty thoi gian
v6i hé thdng hoa cac nghiép vu theo ndi dung kinh té (theo tai khoan).
+ Két hop rong rai viéc hach toan tong hop véi hach toan chi tiét trén
cing mot sb ké toan va trong cung mot qua trinh ghi chép.
+ Str dung cac mau s6 in san cac quan hé doi ung tai khoan, chi tiéu quan
Iy kinh té, tai chinh va 1ap bao céo tai chinh.
% Hinh thirc ké toan chung tir ghi s6 gom cac loai s6 ké toan sau:
+ S6 nhat ky — chimg tur + S0 cai
+ Béang ké + Bang phan bo
+ S0 chi tiét

SO PO TRINH TU HACH TOAN THEO HINH THUC NHAT KY —- CHUNG TU

Chimg tir ké toan
va bang phan bo l
v v Sé), thé ké toan
Bang ké » Nhat ky — Chung tir chi tiét
A
\ 4
o .| Bang tong hop
A o4 « - > 2 N
50 ca chi tidt
y Bao Cao Tai Chinh |
Ghi chu:
Ghi Hang Ngay e
Ghi Cubi Thang Hodc PinhKi = >
Quan Hé D6i Chiéu, Kiém Tra * - >
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1.6.5 Hinh thirc “Ké todn mdy”

Dac trung co ban cua hinh thirc nay 1a cong viée ké toan duoc thuc hién
theo mot chuong trinh phan mém ké toan trén may vi tinh. Phan mém ké toan
dugc thiét ké theo nguyén tic cia mot trong bdn hinh thire ké toan hoic két hop
cac hinh thtrc ké toan. Phan mém ké toan khong hién thi day du quy trinh ghi s6
ké toan, nhung phai in ddy di dugc so ké toan va bao cao tai chinh theo quy
dinh.

% Céc loai s cua hinh thirc ké toan trén may vi tinh
Phan mém ké toan duoc thiét ké theo hinh thirc ké toan nao s& ¢ cac loai so cla

hinh thtrc ké toan d6 nhung khong hoan toan giéng mau so ké toan ghi bang tay.

SO PO TRINH TU HACH TOAN THEO HINH THUC KE TOAN MAY

Chimg tir gbc 7S(X)qké' toan
PHAN MEM + S0 tong hop
KE TOAN + S0 chi tiét
A 4
Béng tong hop
chtng tir ké MAY VI TINH Bao cao tai chinh
toan cung loai

Ghi cha:

Ghi Hang Ngay _
Ghi Cudi Thang Hodc PinhKi = >
Quan Hé P6i Chiéu, Kiém Tra ¢~ ~*
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Chuong 2
THU'C TE TO CHUC CONG TAC KE TOAN TIEN LUONG
VA CAC KHOAN TRiCH THEO LUONG TAI
CONG TY CO PHAN XAY DUNG THUY LQI HAI PHONG

2.1 Tong quan vé Cong Ty Co Phan X4y Dung Thiy Loi Hai Phong
2.1.1 Qud trinh hinh thanh va phidt trién
- Cong Ty Cb Phan Xay Dyng Thuy Loi Hai Phong (CTCPXDTLHP) dugc
thanh 1ap thang 2 nam 1968 véi tén ban dau 1a Cong ty cong trinh Thity Loi.
- Thang 2 nam 1985 dugc ddi tén thanh Cong ty Xay Dung Thiy Loi Hai
Phong. Ngay 29/12/1992 UBND thanh phd Hai Phong ra quyét dinh s6 1035/
QP — TCCQ vé viéc thanh 14p lai cong ty xdy dung thiy loi.
- Ngay 01/11/2005 theo quyét dinh sd 2526/QD-UB ctia UBND thanh phd Hai
Phong Coéng Ty C6 Phan Xay Dung Thay Loi Hai Phong duoc thanh 1ap.
- Cong Ty C6 Phan Xay Dung Thuay Loi Hai Phong tén tiéng Anh Ia
HAIPHONG HYDRAULIC CONSTRUCTION JOINT STOCK COMPANY.
- Tén viét tat: HACCO
- Tru 8¢ chinh: Km 57 - Quéc Lo 10 - x4 Truong Son - huyén An Lio - thanh
phé Hai Phong.
- S6 dién thoai: 0313679520
- Vén diéu 18: 9.000.000.000 dong
- Gidy DPKKD s6: 0203001924, do phong diang ky kinh doanh - S¢& Ké hoach
Pau tu Thanh Phé Hai Phong cip ngay 06/12/2005.
- Tai khoan: 32110000000434 Mi s6 thué: 0200110296

Tt khi thanh 13p (ndm 1968) dén nay, Cong ty di t6 chirc thi cong hau hét
cac cong trinh, hé thong thuy loi, dé ké phong chdng thién tai tai dia phuong, da
thang thau xay dung mot s6 cong trinh, du 4n va dia phuong trén ca nudc. Cong

trinh do Cong ty thi cong déu dam bao chat luong k¥ thuat, thoi gian va dat hi¢u
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qud, phuc vu kip thoi cho phat trién kinh té va phong chéng thién tai, nhiéu cong
trinh dat huy chuong vang chat luong cao toan nganh va tiéu biéu toan qudc.

Cong ty thuc hién dép dé, 1an bién, mo rong dién tich canh tac cho céac dia
phuong trén dia ban tinh, cdc cong trinh trén hé thong thuy nong, cac tram bom
tudi tidu, cac cong trinh céng dudi dé séng, bién co khau do dén trén 30m cta
déu duoc thi cong dam bao chat lugng my thuat.

Cong ty c6 doi ngii can bd quan 1y, diéu hanh, k¥ su chuyén nganh gioi,
giau kinh nghiém trong cong tac t6 chuc thuc hién dy an va cong trinh c6 quy
mod; co doi ngil cong nhan lanh nghé, trach nhiém cao. Trang thiét bi chuyén
ding ddng bd, cong cu co gidi hoa cao, sd lwong 16n va khong ngimg dugc cai
tién dé phu hop véi dac diém thi cong ciia cac cong trinh.

Nganh nghé kinh doanh:

» Xay dung céac cong trinh thuy loi, cong nghiép va dan dung quy mé vura;
cac cong trinh co sé ha ting nong nghiép, 1am nghiép, thiy san duong
giao thong ndng thon; cac cong trinh cau giao thong, cau cang, hé thong
cap thoat nudc.

Khai théc, san xut va kinh doanh vat liéu xay dung.

Nao vét, san lap mit bang, cai tao dong rudng

Khoan phut vita gia ¢ than dé

YV V V V

Lap duy an, khao sat, thiét ké cac cong trinh xay dung giao thong, thuy loi,

tu van dau tu, gidm sat cong trinh

A\

Trong cay l1am nghiép, cdy xanh, cdy canh d6 thi va cac khu vuc cong
vién, duong giao thong cong cong.
> Trung dai tu thiét bi, stra chita dong m&i salan, gia cong cac san pham co

khi, hé théng dong & cac cong trinh thuy loi.
2.1.2 Thudn lgi, kho khan va thanh tich dat dwoc cua cong ty

Budc sang nam 2006, Cong ty bat dau hoat dong theo md hinh cong ty co
phan. Py 1a budc ngodt c6 anh hudng rat 1on dén hoat dong ciia cong ty. Song
day 1a mot yéu to khach quan trén con dudng phat trién, vi thé can cé su nd luc

hét minh cua toan thé ban Ianh dao va can b cong nhan vién trong cong ty.
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Muc tiéu hoat dong cta cong ty 1a: st dung vén co hiéu qua trong qua
trinh san xuét kinh doanh, trong linh vuc xay dung co ban va cac linh vuc khac
nham bao toan va phat trién von, thu lgi nhuén tdi da, tao viéc lam on dinh cho
nguoi lao dong. Ting loi tic cho ¢6 dong, thuc hién ddy du cac nghia vu véi nha
nuéc, dau tu va phat trién cong ty ngady mot 16n manh.

Pé dat duoc nhitng ké hoach da dé ra, Cong ty da khong ngimg cb giang
phat huy ning luc tiém tang ctia minh. V&i bd may quan 1y gon nhe, chirc ning
hoat dong rd rang khong chdng chéo cong viéc nén nhau mdi ngudi cd6 mot
nhiém vu riéng, bén canh d6 coéng ty c6 doi ngil cong nhan vién lanh nghé, c6 y
thirc trach nhiém cao, c6 trinh d6 chuyén mén viing vang, may moéc thiét bi san
xuét hién dai da tao thuan loi cho cong ty ¢co thé thuc hién t6t muc tiéu da dé ra.

Tuy nhién bén canh nhiing thuan loi Cong ty da gip mot sé kho khan tir
nhiéu phia mang lai. D6 1a:

* Trudc khi ¢d phan hoa:

- Do tinh chét 1 mot cong ty Nha nudc nén ngudn von chi yéu 1a do Nha
Nudc cip, bén canh d6 ngudn von ciia céng ty con thap khong dap tmg du yéu
cau ngudn vén cho cac dy an. Vi vay cong ty gip rat nhiéu khé khan trong dau
tu phat trién san xuét kinh doanh.

- Viéc Nha Nudc giao ké hoach san xuat hang nam cho cong ty chua dap
tmg d yéu cau viéc lam hang nim cho cong nhén vién, tinh trang nh& viéc van
xay ra anh hudng truc tiép dén doi séng cta ngudi lao déng trong cong ty.

- Do ché d6 chinh sach cta nha nuéc chua dé)ng bo, gid ca vat tu thuong
xuyén thay d6i nén cong tac 1am ho so, thu tuc cta cong ty gip rat nhiéu kho
khan trong thi cong ciing nhu khi nghiém thu ban giao quyét toan cong trinh.

- Cong tac thi céng cong trinh chiu anh hudng rat 1on cua thoi tiét nén
viéc dam bao thi cong 1a rat kho khan.

*  Sau khi ¢6 phan hoa tir nam 2006:

- Do d6i méi hinh thirc tir cong ty nha nudc sang coéng ty cd phan nén bo

may quéan 1y cta cong ty da thay doi dang ké. Ban dau con gip nhiéu han ché

chua phat huy hét dugc ning luc.
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- Cong ty phai cha dong tim kiém cac cong viéc chir khong cho doi vao ké
hoach duoc giao cua thanh phd. Piéu nay doi hoi cong ty phai chi dong hon
trong cong tac dau thau dé mang lai cong viéc cho nhan vién, ning cao doi sdng
cho lao dong.

- Do yéu t6 ctia thi trudng nhu lam phat, ting trudng kinh té... cling lam anh
hudng 16n gia ca nguyén vat lidu dau vao gay kho khin trong viéc huy dong von.

- Yéu t thoi tiét cling anh hudng 16n dén qua trinh thi cong cong trinh.

Dé khic phuc duoc nhitng kho khan trén cong ty di dé ra mot sé bién phap:

- Hang nam cong ty thyc hién can ddi dau tu trang thiét bi, may moc
chuyén dung phu hop dé dap ung yéu cau trong thi cong, nang cao sirc canh
tranh trong du thau cong trinh, st dung ngudn von c6 hiéu qua.

- Tich cuc tiép thu cong nghé mdi, tiép nhan chuyén giao cong nghé méi
trong thi cong, 4p dung nhiéu tién bd khoa hoc ki thuat, khuyén khich sang kién
cai tién k¥ thuat trong thi cong.

- Cong ty dic biét coi trong viéc ap dung nhitng tién bo khoa hoc thong tin
trong quan ly va viéc dao tao can bg nang cao trinh d§ nhan vién dép ung yéu
cdu ngay cang cao cta xa hoi. Pong thoi xay dung ¥ thic ky luat lao dong va
dao dtrc nghé nghiép, két hop voi cong tac kiém tra gidm sat chit ché nén chat
lugng cong trinh do cong ty thi cong rat tot, nhan duoc sy tin nhiém cia Bo
Nong nghiép va Phat trién nong thon Viét Nam, cac tinh, cac Ban quan 1y du 4n
va nhan dan noi ¢6 cong trinh do cong ty xay dung.

- Khong chi hoat dong trong pham vi thanh phd va cip trén giao cho, cong
ty con chi dong manh dan vuon ra cac dia ban ngoai tinh tham gia ddu thau va
thang thau nhiéu cong trinh 16n c6 trinh do k¥ thuat phirc tap cao trong pham vi
ca nudc. Cac khach hang chinh cua cong ty bao gdom:

+ Ban quan 1y du 4n cic cong trinh nong nghiép va phat trién nong thon
Hai Phong, Hai Duong, Quang Ninh, Thai Binh...

+ Ban quén 1y dy 4n cong trinh thuy l¢1 trung uong CPO.

+ Ban quan 1y du an thuy 191 401, 403, 414, 415, 419.

+ Ban quén 1y dg 4&n mo1 truong do thi.
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+ Ban quan 1y du an Tong Cong Ty Mudi Viét Nam.

+ Ban quan 1y du an giao thong cong chinh Hai Phong.

Song song vai viéc thuc hi¢én nhiém vu san xuét kinh doanh cong ty con
tham gia vao cudc van dong vi ngudi nghéo gitp d tré em bi chat doc mau da
cam, phung dudng Ba me Vi¢t Nam anh hung... va tich cuc tham gia cong tac
an ninh, chinh tri, trat tu an toan xa hoi bén trong va ngoai cong ty.

Do thyuc hién tot nhiém vu san xuét kinh doanh nén cong ty da nhiéu lan
dugc nhan khen thudng:

+ 02 Huén chuong lao dong hang 3 vao nam 1978 va 1986.

+ 02 Huéan chuong lao dong hang 3 vao nam 1992 va 1997.

+ 01 Huén chuong lao dong hang 1 vao nam 2004.

+ 03 Cong trinh tiéu biéu toan qudc nganh xay dung.

+ 06 Huy chuong vang chét luong cao
2.1.3 Té chirc b mdy qudn Iy ciia cong ty

Bo may quan 1y ctia cong ty duoc t6 chirc theo co cdu truc tuyén chic
nang, tir Giam ddc cong ty dén cac phong ban, xi nghiép. Qua dé chirc ning quan
ly duoc chuyén mon hoa, tan dung dugc nang luc cta cac can bd chuyén vién dau
nganh trong timg linh vuc. Cac quyét dinh ctia bd phan chirc ning chi ¢6 ¥ nghia
vé mit hanh chinh d6i véi cac bo phan tryc tuyén khi d4 théng qua nguoi lanh
dao cao nhat hay duoc ngudi lanh dao cao nhat uy quyén. Cac phan xuong b tri

thuc hién nhiém vu san xuat tir trén dua xudng dam bao chat luong dugc giao.

CO CAU PHONG BAN
STT B§ phén S6 nguoi
1 Ban giam doc 4
2 Phong hanh chinh t6 chirc 12
3 Phong ké hoach k¥ thuat 7
4 Phong ké toan tai vu 6
3) Ban quan 1y du 4n dau tu phat trién 8
6 Chi nhanh mién nam 40
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7 Xinghiép 1 30
8 Xinghiép 2 25
9 Xinghiép 3 55
10 Xinghiép 4 45
11 Xinghiép 5 40
12 Xi nghiép 6 30
13 Xinghiép 7 50
14 Xinghiép 8 48
15 Xinghiép 9 45
16 Xi nghi¢p thi cong co gidi 38
17 Xinghi¢p co khi 50
Tong s6 533
SO PO BO MAY TO CHUC
Pai Hoi Pong Co Pong
A 4
.‘ 1 . Hdi Pong Quan Tri
Ban Kiem Soat
A 4
Tong Giam Poc
A 4 A 4 A 4
PGD sin xuat kiém dai PGP phu trach PGP phu trach cong
dién lanh dao chat lwgng kinh doanh truong trong diém
|
A 4 A 4 A 4 VL A 4 VL
Phong Cac XN Phong XN Xwéng Chi nhanh
Hanh Chinh thanh vién K¢é hoach thi cong co khi mién nam
T6 Chirc (XN1- XN9) ky thuat co gidi
A 4 A 4
P. Ké To4n Ban quan ly
Tai vu DADTPT
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- Pai Hoi Pong Co dong: La co quan c6 tham quyén cao nhat quyét dinh
moi van dé quan trong ciia Cong ty theo Luat Doanh nghiép. Pai hoi déng cb
d6ng 1a co quan théng qua chu truong, chinh sich dau tu ngin han va dai han
trong viéc phat trién Cong ty, quyét dinh co cdu vbn, bau ra ban quan 1y va diéu
hanh san xuét kinh doanh cta Cong ty.

- Hoi dong quan tri (HPQT):

+ Goém 1 Chu tich HPQT: 13 ngudi chiu trach nhiém diéu hanh moi hoat
dong cia HPQT, thyc hién chirc ning quan 1y cong ty, ki cac Nghi quyét,
Quyét dinh ctia HPQT va cac vin ban thudc thim quyén cia HPQT. Ky cac
van ban duyét bdo céo tai chinh hang nim da dugc dai hoi dong cd dong thong
qua. Ky gidy chimg nhan von gdp cua cac cd dong va quyét dinh cac van dé khi
HDQT uy quyén.

+ GOm 2 Phé chu tich HPQT: 1a ngudi duoc chu tich HPQT uy quyén
thay mat cho chu tich HPQT trong thoi gian chu tich di ving dé thuc hién
nhiém vu quyén han cua chu tich HDQT. Béng thoi thuc hién nhiém vu do chu
tich HDQT phéan cong.

+ GOm 2 Uy vién: 1a ngudi cong tac tich cuc véi chu nhiém HPQT dé
quan 1y céng ty theo dung phap lut cia Nha Nudc, theo dung diéu 1é cia cong
ty, cac Nghi quyét cua dai hoi dong cd dong va cac Nghi quyét cia HPQT.

- Ban giam dbc cong ty

+ Tong giam doc (TGD): 1a nguoi ding dau cong ty chiu trach nhiém
truéc HDQT va Pai hoi ddng ¢ dong vé hoat dong kinh doanh cua cong ty.
Pong thoi 13 nguoi chiu trach nhiém trude phap luat va cong ty vé ké hoach,
muc tiéu, chién lugc phat trién san xuat kinh doanh, diéu hanh va kiém tra cac
hoat dong ctia cong ty.

+ Pho TGD phu trach kinh doanh: 14 nguoi chiu trach nhiém trong vi¢ce
tim kiém, mo rong thi truong kinh doanh vé linh vuc hoat dong theo nhanh
nghé dang ky kinh doanh.

+ Pho TGP san xuét kiém dai dién 1anh dao chat luong: 14 ngudi chiu

trach nhiém vé& moi hoat dong tai cong truong.
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- Phong Hanh chinh t6 chie thuc hién cong viée quan 1y nhan sy, t6 chiic
cudc hop, hoi nghi; quan 1y con ddu va cong vin di, dén cong ty; dam bao an
ninh trat tu, v¢ sinh moi truong tai van phong cong ty va khu nha xuéng.

- Phong K¢ toan tai vu c6 trach nhiém trong viéc quan 1y hudéng dan hach toan
tai chinh cho cong ty theo dung ché d6 tai chinh va luat ké toan ctia Nha nudc.

- Phong ké hoach k¥ thuat c6 nhiém vu giam sat, quan 1y chét luong. tién
d6 cac cong trinh. Pong thdi nhan quan 1y dd an, hop dong xay dung, quyét
dinh tring thau va cac van ban phap 1y c6 lién quan.

- Ban quan 1y du 4n dau tu kinh doanh phat trién cé trach nhiém tiép xtic
tham do thi truong, trién khai cac du an da duoc duyét.

Céac xi nghiép, xudng, cong truong, chi nhanh c6 trach nhiém t6 chirc san
xuat x4y dung cac cong trinh do cong ty giao va chu dong tim kiém viéc 1am, to
chuc thyc hién theo dung quy dinh ctia cong ty va phép luat Viét Nam.

2.1.4 Té chirc bg mdy ké todn tai cong ty

Péi voi mot doanh nghiép t6 chirc bo may ké toan nhu thé nao dé dat hiéu
qua cao trong cong viéc ludn 1a van dé dugc cac nha quan 1y quan tim. Mdi ké
toan c6 cac khau cong viéc khac nhau va céac khau cé mbi quan h¢ chat ché véi
nhau. Mdi khau cong viéc c6 mot ké toan dam nhan va phai tuan thi theo dung
trinh tu ké toan.

Chinh vi vy ma Cong ty C6 Phan Xay Dyng Thuy Loi Hai Phong da lu
chon cho minh mét hinh thic ké toan phu hop d6 1a: Hinh thire ké toan tap trung.

B may ké toan cong ty duoc t6 chiic theo hinh thirc tap trung toan bod
cong viéc ké toan cua cong ty dugc thuc hién tai phong Ké toan. Tai cac Poi &
kho hang, Péi co gidi, khong bd phan ké toan riéng, ho chi ¢6 nhiém vy xir 1i
cac chimg tir ban dau, dinh ki phai gui 1én phong Ké toan. Phong Ké toan co
nhiém vu kiém tra phan loai cac chimg tir ban dau, xu li ghi vao so sach ké toan,
hé théng hoéa s6 liéu, thuc hién cac bao cao tai chinh dinh ki theo thang, theo quy
nam dé cung cp thong tin ké toan cho cac c¢d dong nha lanh dao cong ty tir do
dua ra nhitng dinh hudng cu thé vé kinh té tai chinh cho céng ty. Pong thoi, co

nhiém vu cung cap thong tin cho cac by, ban nganh c¢6 li€én quan, co quan thué
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va cac doi tac bén ngoai. Thyc hi€n cac quyét todn tai chinh vdi cac co quan
quan 1i Nha nudc theo quy dinh. M¢ day du céc s6 sach ké toan va ghi chép

hach toan cac nghi€p vu kinh té phat sinh theo dung ché do ké toan hién hanh.

TO CHUC BO MAY KE TOAN CUA CONG TY

Ké toan truong

Ph6 phong ké toan kiém
ké toan tién mat va thanh toan

A 4 A 4 \ 4 A 4

Ké toan ngan hang Ké toan vat tu va Thu quy Ké toan tong hop
va tién luong tai san co dinh

Toan b phong Ké toan tai vu ¢6 6 can bo cong nhan vién. Mdi thanh vién
duoc phan cong nhiém vy cu thé nhu sau:

— Trudong phong ké toan - Ké toan truong: La nguoi dimg dau phong tai
chinh ké toan chiu trach nhiém trudc hoi dong quan tri, cac co déng, Giam déc
cong ty, cac co quan Nha nude c6 thim quyén vé nhiing thong tin ké toan cung
cap, c6 trach nhiém t6 chire diéu hanh cong tac ké toan trong cong ty don déc,
giam sat, hudng din chi dao, kiém tra cic cong viéc do nhan vién ké toan tién
hanh.

— Pho phong ké toan kiém ké toan tién mit va thanh toan: Kiém tra tinh
hop phap cta cac chimg tir trude khi 1ap phiéu thu, chi, cing thu quy kiém tra
d6i chiéu s6 sach ton quy va theo ddi chi tiét cac khoan ky quy. Ngoai cong viée
ctia nguoi ké toan tién mat va thanh toan thi con phai giup viéc cho ké toan
trudng giai quyét cac cong viée khi trudng phong vang mit.

— K& toan tong hop: Ké toan téng hop c6 trach nhiém theo ddi va tong hop
cac sd kiéu dinh ky. Thuc hién lap cac bao cdo theo dinh ky hodc theo yéu cau

cua cong ty.
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— K& toan ngan hang va tién luong: Ké toan ngan hang c6 nhiém vu phan
anh cac nghiép vu ting giam tién vay, tién giri ngan hang va cac khoan thanh
toan qua ngan hang cua coéng ty. Ké toan tién luong c6 nhiém vu tap hop tién
luong, tién thudng trong thang, tinh BHXH, BHYT, KPCD theo dung ti 1€, theo
dai vige trich 1ap va st dung quy luong cua cong ty, thanh todn cac khoan thu —
chi ctia cong doan.

— K& toan vat tu va tai san ¢ dinh: Theo doi tinh hinh nhap, xuét, ton kho
vat liéu, kiém ké danh gia lai vat tu. Dong thoi theo ddi tinh hinh ting giam vé sb
lugng, vé gia tri TSCD, tinh khéu hao TSCP, gia tri con lai TSCD trong cong ty.

— Thu quy: Lam nhiém vu nhap, xuét tién mat khi co phiéu thu, phiéu chi
kém theo chit ky ctia giam ddc va ké toan truong. Hang ngay tha quy phai kiém
ké s6 ton quy tién mat thuc té va tién hanh d6i chiéu voi s6 quy tién mat. Pong
thoi két hop voi ké toan tién miat dé dua ra cac kién nghi, bién phap xir 1y khi c6
chénh l¢ch xay ra.

Céac nhan vién ké toan tai cac cong truong, xi nghiép, chi nhanh lam
nhiém vy thu thap chimg tir ban dau, dinh 1y hoic cudi ngay chuyén vé phong ké
toan tai vu dé hach toan.

< Ché d¢ ké toan ma cong ty dang ap dung:

1. Ky ké toan nam bat dau tir ngay 01/01 dén 31/12.

2. Pon vi tién té sir dung trong ké toan: déng Viét Nam.

3. Ché d6 ké toan ap dung: Ché d6 ké toan doanh nghi¢p ban hanh theo
quyét dinh s6 15/2006/QD/BTC ngay 20/03/2006 ctua Bo Tai chinh.

4. Hinh thure s6 ké toan ap dung: Ké toan Ching Tir Ghi So.

5. Nguyén tic ghi nhan hang ton kho.

- Nguyén tic ghi nhan hang ton kho: Theo gia gbc duoc quy dinh cu thé
cho ting loai vat tu, hang hoa.

- Phwong phap tinh gia tri hang ton kho: Gia dich danh.

- Phuong phap hach toan hang t6n kho: Ké khai thudng xuyén.

6. Phuong phap khiu hao TSCP: TSCP duoc khiu hao theo phuong phap

duong thang dya trén thoi gian hitu dung wéce tinh. Thoi gian hitu dung wdc tinh
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theo quyét dinh 206/QD-BTC do Bo Tai chinh ban hanh ngay 12/12/2003.

7. Phuong phap xac dinh doanh thu: do xuét phat tir ddc thu linh vuc kinh
doanh cua cong ty nén doanh thu dugc xac dinh theo tién d6 thuc hién hop déng
cong trinh, dy an.

Phuong phap tinh thué GTGT: Theo phuong phap khéu trir
Ké toan cong ty tuan thu theo dung cac chuin muc ké toan va ché do ké
toan Viét Nam do Nha Nudc ban hanh. Cac mau biéu so ké toan theo quyét dinh
s6 15/2006/QD-BTC ngay 20/3/2006 ciia Bo truong Bo Tai chinh.
< Hinh thic s6 ké toan
Ké tir ngay thanh lap cho dén nay, cong ty ap dung hinh thic ké toan
chtng tir ghi s6. Pic trung co ban ctia hinh thirc ké toan ching tir ghi s6 1a:

— Hang ngay, can ct vao cac chung tir ké toan hodc bang tong hop ching
tir ké toan cung loai da dugc kiém tra, dugc dung lam can ctr ghi s0, ké toan lap
chtmg tir ghi s6. Can ctt vao chtng tir ghi s6 dé 1ap s6 dang ky chung tir ghi s,
sau d6 duoc dung dé ghi vao sb cai. Cac chimg tir ké toan sau khi lam cin cr
1ap chtng tir ghi s6 dugc dung dé ghi vao so, thé ké toan chi tiét ¢6 lién quan.

— Cubi thang, phai khoa so tinh ra tong s tién cac nghiép vu kinh té phat
sinh trong thang trong s6 dang ky chimg tir ghi s, tinh ra tong s6 phat sinh no,
tong s6 phat sinh c6 va sd du cia ting tai khoan trén s6 cai. Can cr vao s cai
1ap Bang can doi s6 phat sinh.

— Sau khi ddi chiéu khép ding, s6 liéu ghi trén s6 cai va bang tong hop
chi tiét dugc dung dé 1ap Bao céo tai chinh.

— Quan hé d6i chiéu kiém tra phai dam bao tong phat sinh no va tong phat
sinh co cia tat ca cac tai khoan trén Bang can dbi sb phat sinh phai bang nhau
va bang tong sb tién phat sinh trén S6 Pang Ky Chimg Tir Ghi S6. Tong sb du
No va tong sd C6 cua tai khoan trén Bang can dbi s6 phat sinh phai bang nhau,
va s6 du cua timg tai khoan trén Bang can dbi s6 phat sinh phai bang sb du cta

ting tai khoan tuong tng trén Bang tong hop chi tiét.
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Hé thong s6 sach ma Cong ty dang str dung bao gom :

- Chimg tir ghi 6

- S6 ding ky chung tir ghi s6

- S0 cai cac tai khoan

- Sd chi tidt

- Bang tong hop chi tiét

SO PO TRINH TU HACH TOAN THEO HiNH THUC CHUNG TU GHI SO

Chung tir goc
A 4 A 4 A 4
S6 quy Bang tong hop S0, thé ké
ke toan chiing ™ toan chi tiét
tir con lai
A 4 A 4
So dangky | CHUNG TU GHI SO
chtng tir ghi s6
A v v -
Sd cai PR » Bangtong
hop chi tict

'

Bang can di
phat sinh

SO

|

\ 4

BAO CAO TAI CHINH |

Ghi Chu:

Ghi Hang Ngay —
Ghi Cudi Thang Hodc PinhKi ~ — >
Quan Hé P6i Chiéu, Kiém Tra <+~ ~*
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2.2 Thue trang to chirc cong tac ké toan tién lwong va cic khoan trich theo

lwong tai Cong Ty Co Phan Xay Dung Thity Loi Hai Phong

2.2.1 Pic diém vé lao dpng tai cong ty

Cong ty co doi ngil can bd quan 1y, diéu hanh, k¥ su chuyén nganh gioi

lau nam giau kinh nghi¢m sang tao cung véi doi ngili cong nhan lanh nghé nhiét

tinh va co tinh than trach nhiém cao.

Tong s lao dong trong cong ty 1a 553 ngudi

CO CAU CAN BQ CONG TY CP XAY DUNG THUY LQI HAI PHONG

T Can b chuyén mOn‘va S6 Theo tham nién
ky thuit theo nghé lwgng |>5nim|>10 nim |> 15 nim
| Dai hoc cac nganh 71 31 15 25
1 K¥ su thuy lgi 40 19 6 15
2 Ctr nhan kinh té 15 7 2 6
3 KV su xay dung 7 3 2 2
4 K¥ su xay dung giao thong 2 1 1
5 K¥ su dia chit cong trinh 2 1 1
6 | Ky su co khi, mdy xay dung 3 2 1
7 Cur nhan luat 2 1 1
I Cao dang cac nganh 37 11 14 12
1 Xay dung thuy loi 14 4 6 4
2 Xay dung dan dung 5 2 3
3 Xay dung giao thong 5 1 2 2
4 K& toan tai chinh 13 4 3 6
Tong s6 216 84 58 74
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CO CAU PQI NGU CONG NHAN KY THUAT

STT Bac the S6 nguwoi

1 Tho béc 4/7 157
2 Tho béc 5/7 127
3 Tho bac 6/7 57
4 Tho bac 7/7 49
5 Tho bac 4 15
6 Tho béc 3 20

Tong s6 425

Trong d6: sd lao dong nit 14 42 ngudi (chiém 7,9% tong s lao dong cua
cong ty), lao dong nam 13 491 ngudi (chiém 92,1% tong s6 lao dong cua cong ty).
Ngoai ra con c¢6 nhén luc lao dong phd thong phuc vu, khi ¢6 nhu cau cia
nha thau s& thué tir cac t6 chuc, ca nhan sin co luc lugng lao dong bang hop

d6ng ngan han, thoi vu hodc hop dong truc tiép véi chinh quyén nhan dan so tai.

CO CAU LAO PONG THEO PHONG BAN

STT Phong ban Nam 2009 | Nam 2010
1 | Ban giam déc 4 4
2 | Phong hanh chinh to chirc 10 12
3 | Phong ké toan tai vu 5 6
4 | Phong ké hoach k¥ thuat 4 5
5 | Ban quan 1y du an dau tu phat trién 3) 10
6 | Chi nhanh mién nam 38 40
7 | Xinghiép 1 28 30
8 | Xinghiép 2 25 25
9 | Xinghiép 3 50 55
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10 | Xinghiép 4 42 45
11 | Xinghi¢p 5 30 40
12 | Xinghiép 6 25 30
13 | Xinghi¢p 7 48 50
14 | Xinghiép 8 45 48
15 | Xinghi¢p 9 45 45
16 | Xinghiép thi cong co gidi 35 38
17 | Xinghiép co khi 48 50

Tong s6 487 533

Do hoat dong san xuat cila cong ty ngdy cang md rong nén s luong nhan
vién c6 sy ting thém gitta nim 2009 va 2010 (46 nhan vién). Pay 1a mot dau
hiéu tét cho thdy hoat dong kinh doanh cta cong ty ngay cang c6 hiéu qua.

Viéc xéac dinh nhu cau lao dong nham dam bao cho cong ty c6 dugc dung
nguoi dung viée vao dung thoi diém cin thiét va d6i pho linh hoat véi su thay
d6i cua thi truong.

- Péi véi cong nhan tryc tiép san xuat: dé hoan thanh cac cong trinh ding
tién d6 doi hoi cong ty phai thudng xuyén tuyén chon thém cong nhan méi dong
thoi nang cao tay nghé bac tho ciia cong nhén cii va nang tién luong cho nhimng
cong nhan lam viéc 1au nam cé kinh nghiém.

- Pbi voi nhan vién quan 1y: SO lwong nhan vién khong c6 bién dong trir
truong hop nhan vién dugc chuyén cong tac lam bo phan khac cong ty méi
tuyén nhan vién c6 du trinh d6 phut hop va chirc niang nghiép vu dam trach.

2.2.2 Phwong phdp xdy dung quy tién lwong tai cong ty

Quy tién luwong 14 toan bo so tién lwong tinh theo s6 cong nhan vién cta
doanh nghiép do doanh nghiép truc tiép quan 1y va chi tra lvong. Hién nay Cong
Ty C6 Phan Xay Dung Thiy Loi Hai Phong xay dung quy luong trén tong sb
tién lvong co ban, tién an ca, tién dién thoai, xang xe, cac khoan phu cép trach

nhiém, phu cap tham nién, tién thudng cua cong nhan vién trong 1 thang.
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2.2.3 Cach tinh luong va trd luwong tai cong ty

Do tinh chat hoat dong dic thu ciia nganh xay dung nén Cong Ty C6 Phan
Xay Dung Thuy Loi Hai Phong ap dung hinh thirc tra lwong theo thoi gian cho
nguoi lao dong.

2.2.3.1 Luong thoi gian

Do phong Ké toan cua cong ty tinh toan, sau d6 nop cho giam dbc duyét
va phan bo vé cac don vi dé thanh toan cho cong nhan vién trong cong ty.

Tién lwong tinh theo thoi gian 14 tién lwong tinh tra cho ngudi lao dong
theo thoi gian lam viéc, cap bac cong viéc va thang lwong ctia nguoi lao dong.
Thoi gian 1am viéc ctia ngudi lao dong cang dai thi hé sé luong cang cao nhung
n6 chi ting dén muc gidi han cia thang luong thi khong con ting nira. Cong ty

tinh luong theo cong thirc sau:

[ HSL + £ HSPC ] x Lit
LTG = — x NC

Trong do: LTG: Luong thoi gian.
HSL: Hé sb luong.
YHSPC: Tong hé s6 cac khoan phu cap.
Ltt: Mtrc luong co ban (t6i thiéu).
NC: Ngay cong.

Cong ty quy dinh ngay cong ctia mot nhan vién trong thang néu day du 1a
26 ngay, tily vao sd ngdy lam viéc day du hay vang mit (do cac phong ban va co
so tryc thude bao 1én) ma Cong ty s& co ty suat diéu chinh lwong co ban mot
cach hop 1y. Tuy nhién muc luong thoi gian & Cong ty tinh cho nhan vién
thuong hudong di 26 ngay cong vi vay ngay cong khong anh hudng nhiéu dén
luong thot gian ciia Cong ty.

Luong thoi gian dugc tinh theo hé s6 luong do Nha nuédc quy dinh. Muc
lwong co ban hién nay Nha Nudc quy dinh tbi thiéu 1a 730.000 dong mg véi hé
s6 luong 1a 1. Tuy theo chirc vy, trinh do va tiy thudc vao bang luong Nha
Nudc dbi véi Can bo - Cong nhan vién ma mdi ngudi s& cé mirc ¢ phu cap theo
quy dinh va cac khoan phu cap theo dinh ché ciia Cong ty. Cac khoan phu cap

ctia Cong ty gdm: phu cdp chirc vy, phu cip trach nhiém, phu cip luu dong, phu
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cap an ca, phu cap xang xe, phu cap dién thoai.

Chire vu Hé s6 lwong
Tong giam dbc 6,02
Phé tong giam dbc 5,98
Trudéng phong (GP xi nghiép) 2,96
Pho phong (pho GD xi nghiép) 2,65
Bac dai hoc 2,34
Bic cao dang 1,8
Bic trung cap 1,7

* Phy cép chuc vu: dung dé trg cip thém cho can bd quan 1y cdp cao nham
khuyén khich ho ¢ trach nhiém hon véi chirc nang quyén han quan 1y ctia minh.
* Phy cap trach nhiém: dung dé trg cap thém cho can bd quan 1y, & Cong ty cac
murc phu cép trach nhiém khac nhau dé khuyén khich nhan vién cé trach nhiém
hon dbi v&i nhiém vu & co sé ctia minh.
* Phu cap luu dong: 1a chinh sach ciia Cong ty quan tim dén ngudi lao dong 1am
viéc trong nhitng moi trudng phai di lai 1am viéc nhiéu noi trong ngay. TUy theo
mic do ma Cong ty tro cip thém cho nguoi lao dong.

Phu cép 730.000 * 0,2 . Sb cong huong

luu dong 26 phu cap luu dong

* Phy céap an ca: 1a chinh sach ctia cong ty hd trg thém cho ngudi lao dong khi
phai lam viéc mét nhoc.

Phu cap 4n ca = s6 cong hudng phu cép * 5.000
* Phuy cap xdng xe: tily thudc vao vi tri ma cong ty co chinh sach hd trg dbi véi
cac ca nhan phai di lai lam viéc nhiéu noi khac nhau trong thang.
* Phu cap dién thoai: 13 chinh sach cta cong ty quan tim dén nguoi 1am dong
khi phai tiép xtc 1am viéc nhiéu véi khach hang... Tuy thudc vao timg vi tri ma

cong ty c¢6 nhimg mirc phu cip phu hop.
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STT Chirc vu Mirc phu cip
1 Giam doc 300.000
2 Pho giam dbc 300.000
3 Trudng phong 100.000
4 Ké toan truong 100.000

Vi du : Giam ddc cong ty ong Vii Ngoc Uyén c6 hé sb luong 13 6,02, hé sb phu
cap 1a 2,74 s6 ngay cong huong 100% luong 13 26 ngay vay luong thoi gian cia
ong Vi Ngoc Uyén thang 9 duogc xac dinh:

(6,02 + 2.74) * 730.000
LTG = * 26
26

6.394.600

2.2.3.2 Tién luong thoi gian nghi, 18 theo ché d6 nha nudc

Tién luong tra theo thuc té cac ngay nghi theo ché d6 quy dinh duoc
thanh toan luong bao gém ngay nghi:

Ngay nghi 1& (nghi 03 ngay).

Ngay nghi Tét (nghi 05 ngay).

Ngay nghi phép nam (nghi 12 ngay).

Ngay nghi viéc riéng theo ché do (Két hon 03 ngay, Con két hon 01 ngay,
tt than phu mAu, vo hodc chong chét, con chét nghi 03 ngay).

Khi nguoi lao dong nghi phép hodc nghi viée riéng thi phai viét don giri
t6i thiéu trudc 01 ngay cho Phu trach don vi dé tong hop bé tri phan cong cong
viéc cho ngudi khic theo ddi va co co so thanh toan tién luong thoi gian theo
ché do Nha nudc.

Mirc tra can ctr vao hé sb luong theo Nghi dinh sé 94/2006-ND-CP, ngay
cong thuc té di nghi trong thang, duoc xac dinh tai cong thirc sau:

(Hebi + Hpei) X NGy

I—Tgcd = X I\/”—min
NC chuén/thang

Trong d6: Lrgeai: La luong tra theo thuc té cac ngdy nghi theo ché d6 quy dinh

dugc thanh toan luong dbi v6i ngudi lao dong thr i.
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Hepi: Heé sd luong theo Nghi dinh s6 94/2006-ND-CP cua ngudi lao
dong thu 1.

Hpe: Heé sb phu cép trach nhiém, kiém nhiém va khuyén khich-thu
hat van dung theo céac hé ) trong Nghi dinh s6 94/2006-ND-
CP cta nguoi lao dong thir 1.

NC,i: S ngay nghi trong thang tinh luong ctia ngudi lao dong thi i.

ML pnin: Mtic luong ti thiéu do Nha nudc quy dinh.

NC chuin fthang: 26 NQAY

2.2.3.3 Ché db tra lvong khi lao ddng 1am thém gid hodc lam viéc ban dém

Lam thém gio do phu trach don vi quyét dinh theo quy dinh Noi quy lao
dong cta Doanh nghiép va cin clr vao yéu cau cong viéc phat sinh.

Khéng duge 1am thém gid trong trudng hop khong 1am viéc du sb gio
trong ngay theo quy dinh.

Pé dam bao quyén loi ciia nguoi lao dong khi nhitng CB-CNV ¢6 viée dot
xuat phai lam thém gid vao ngay nghi tuan, 18 thi phu trach don vi s& thu xép, bd
tri cong viée hop 1y dé CB - CNV d6 duoc nghi bu vao ngay khac phu hop trong
tuan ké tiép.

Nguoi lao dong lam thém gid vao ngay thuong dugc hudng 150% luong
gid 1am viéc theo tiéu chudn; vao ngay nghi, ngay 1&, Tét dugc hudng bing
200% luong gio 1am viée theo tiéu chuan.

Luong ngay . S6 gior lam . 150%
8 thém (200% )
2.3 Céch tinh BHXH, BHYT, BHTN, KPCD, Thué TN c4 nhan
Viéc trich 1ap BHXH, BHYT, KPCP la viéc bat budc 1am ddi véi cac DN

Lt =

vi d6 1 loi ich ctia nguoi lao dong ma nha nudc da quy dinh. Cho nén déi véi
Cong Ty C6 Phan Xay Dung Thay Loi Hai Phong thi day 1a viéc lam khong thé
thiéu dugc khi tinh tra lwong cho can bo cong nhan vién. Vi vay cubi thang ké
toan s& cin cr vao bang luong cua Cong ty tién hanh tinh cac khoan trich nay.
2.3.1 Bdo hiém xd hoi

* S0 tién ngudi cong nhan vién bi trir vao luong:
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S6 BHXH (Hé sb luong CB + Hé s cac Mirc luong 600
= , X , , X 0
phai tra khoan phu cap) toi thiéu

* S0 tién cong ty phai ndop cho cong nhan vién:

S6 BHXH (Hé sb lwong CB + Hé sb cac Muic luong
: = . X o X 16%
phai nop khoan phu cap) to1 thi€u

Vi du: Can ct theo cach tinh lwong cta 6ng BS Ngoc Uyén nhu trén ¢ thé xac
dinh cach tinh BHXH nhu sau:
+ S6 tien BHXH 6ng Uyén phai dong thang 9 nam 2010 la:
6.394.600 x 6% = 383.676
+ S6 tién cong ty phai nop la:
6.394.600 x 16% = 1.023.136
Trong céc trudng hop can bd cong nhan vién dm dau, tai nan di tham gia
dong BHXH thi dugc hudng tro cap BHXH.
Cong thire tinh trg cip BHXH:

S6 BHXH S6 ngay nghi Luong Ty 16 %
= X . X
phai tra tinh BHXH cap bac BHXH

Ty 16 BHXH duogc 4p dung theo quy dinh cta luat Bao hiém xa hoi so
71/2006/QH11 ngay 29 thang 6 nam 2006
% Ché d¢ tro cap 6m dau:
— ba dong BHXH dudi 15 nam : huong 30 ngay/nam.
— Pa dong 15 nam <BHXH<30 nam : hudéng 40 ngay/nam.
— Pa dong BHXH trén 30 nam : hudng 50 ngay/nam.
Céan bo cong nhan vién mic cac chimg bénh diéu tri dai ngay theo danh muc
ciia B6 Y Té thi duoc huong BHXH trong thdi gian diéu tri.
% Ché @0 tro cép thai san :
— Trong thoi gian c6 thai dugc nghi viéc di kham thai 3 lan, mdi lan 1 ngay
— Trong thdi gian sdy thai thi duoc nghi 20 ngay néu thai dudi 3 thang, 30

ngay néu thai tir 3 thang trg 1én.
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— Nghi ho san 4 thang dé nudi con.
% Ché d¢ tro cip nudi con dm
— 20 ngay/nim dbi véi cac con dudi 3 tudi
— 15 ngay/nam d6i voi cac con tir 4-7 tudi
% Ché do trg cép tai nan lao dong, bénh nghé nghiép

Nguoi lao dong bi tai nan trong céc trudng hop sau ddy dugc hudng tro cip
tai nan lao dong.

— Bi tai nan trong gid lam viéc, tai noi lam viéc ké ca lam viéc ngoai gio do

yéu cau ctia ngudi st dung lao dong

— B1 tai nan ngoai noi lam viéc khi thyc hién cong viéc theo yéu cau cua

nguoi st dung lao dong

—Bi tai nan trén tuyén duong di va vé tir noi & dén noi lam

Céc truong hop trén tuy theo muc suy gidm kha ndng lao dong ma hudng céac
muc tro cap theo qui dinh

< Ché d6 huu tri

Nguoi lao dong duoc huéng ché do huu tri hang thang lac nghi viéc khi

c6 mot trong cac diéu kién sau day
—Nam du 60 tudi, nit du 55 tudi
— Néu dong BHXH du 15 nam thi dugc hudng tro cap 2%

% Ché d6 tir tuét.

Nguoi lao dong dang 1am viée, nguoi lao dong nghi viée chd giai quyét ché
d6 huu tri, nguoi lao dong dang hudng luwong huu hodc tro cip tai nan lao dong,
bénh nghé nghiép hang thang, khi chét ngudi lao dong duoc huong tién mai tang
bang 8 thang luong toi thiéu.

— Po6i véi trudng hop nghi viée cham soc con 6m dau thi mirc tro cap tra
luong BHXH véi ti 1€ hudng 1a 75%
Luong tdi thiéu x Hé s6 cap bac S6 ngay

Mic tro cap = X 75% Xx
26 nghi

— Péi véi truong hop siy thai, tai nan lao dong,...thi mirc trg cp tra luong
thay BHXH la 100%
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, Luong t6i thiéu x Hé s6 cap bac S6 ngay
Muc trg cap = x 100% x
26 nghi

— Dbi voi trudng hop nghi viée sinh hodc nudi con thi mirc trg cap theo cong

thirc sau :
Muc Luong t6i Heé s6 S6 thang nghi sinh
trg cip B thiéu X cap bac X hodc nudi con

2.3.2 Bdo hiém y té
O cong ty mirc trich BHYT ciing theo quy dinh, trong d6 :

+ Cong ty chiu 3% dua vao céc tai khoan chi phi co6 lién quan

+ Con 1,5% khau trir vao luong cia CB-CNV

Khi nay nguoi lao dong s& duoc cap thé BHYT dé duoc kham chita bénh khi
¢6 nhu cau. Nguoi c6 thé BHYT duoc hudng cic ché do theo quy dinh nhu
kham, chtra bénh ngoai va ndi tru.

Quy BHYT chi tra 80% chi phi kham chita bénh theo gia vién phi, 20% con lai
nguoi bénh tu tra cho co sé kham chira bénh

BHYT ciing trich trén tién luong cép bac giong nhu trich BHXH, trich BHYT
do cong nhan vién chiu theo cong thirc nhu sau :

S6 tién ngudi cong nhan vién bi trir vao luong:

S6 BHYT (Hé s luong CB + Hé s Mirc luong
. = , X . X 15%
phai tra cac khoan phu cap) toi1 thicu

So tién cong ty phai ndop cho cong nhan vién:

S6 BHYT (Hé s6 lwong CB + Hé sb Miic luong
. = . X L, X 3%
phai ndp cac khoan phu cap) to1 thiéu

Vi du: Can ctr theo cach tinh lwong cua ong P Ngoc Uyén nhu trén 6 thé xac
dinh cach tinh BHYT nhu sau:
+ S6 tién BHYT 6ng Uyén phai dong thang 10 nam 2010 1a:
6.394.600 x 1,5% = 95.919
+ S6 tién cong ty phai nop la:
6.394.600 x 3% =191.838
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2.3.3 Bdo hiém thit nghiép
O cong ty mirc trich BHTN ciing theo quy dinh, trong do :

- Cong ty dong bang 1% quy tién lwong, tién cong thang dua vao chi phi co
lién quan

- Nguoi lao dong dong bao hiém that nghiép bang 1% tién luong, tién cong
thang.

- Nha nudc s& hd tro tir ngan sach bang 1% quy tién luong, tién cong thang
dong bao hiém thit nghiép cua nhiing ngudi lao dong tham gia bao hiém
that nghiép.

- Diéu kién huéng BHTN:

+ Pa dong BHTN du 12 thang trd nén trong thoi gian 24 thang trudce khi that
nghiép.
+ Pa dang ky BHTN véi t6 chirc BHXH.
+ Chua tim duoc viéc lam sau 15 ngay ké tir ngay dang ky that nghiép.
Vi du: Cin ctr theo cach tinh lwong ctia 6ng P4 Ngoc Uyén nhu trén ¢ thé xac
dinh cach tinh BHTN nhu sau:
+ S6 tién BHTN 6ng Uyén phai dong thang 10 nam 2010 1a:
6.394.600 x 1% = 63.946
+ S6 tién cong ty phai nop la:
6.394.600 x 1% = 63.946
2.3.4 Kinh phi cong doan
Ca 2 khoan trich BHXH va BHYT thi dugc trich trén luong cip bac. Con
d6i vai kinh phi Cong doan thi dugc trich trén téng thu nhap caa CB-CNV trong
cong ty.
Mirc trich 2% trén téng quy lwong tinh vao chi phi quan 1y doanh nghiép.
Kinh phi Cong doan cua Cong ty duoc chi cho céc ndi dung sau :
+ Chi cho céac hoat dong van hod van nghé va phong trao thé duc thé thao.
+ Chi cho cac phat minh sang kién, cai tién khoa hoc k¥ thuat tmg dung
vao trong san xuat kinh doanh.

+ Chi vao cac dip 18 : Qudc té phu nir
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+ Céc khoan chi vé ma chay, cudi hoi, tham hoi nhan vién 6m dau
Poéng thoi Kinh phi Cong doan cua Céng ty ciing gop phan cung Quy
phtc loi chi cho CB-CNV tham quan, giai tri, du lich, ...

Muc trich

= Luongthuclinh X 2%
KPCb

Vi du: Cin ctr theo cach tinh lwong ctia 6ng P4 Ngoc Uyén nhu trén ¢ thé xac
dinh cach tinh BHYT nhu sau:
+ S6 tién cong ty phai nop KPCP 1a:
6.820.600 x 2% = 136.412
2.3.5 Thué thu nhdp cd nhén
Theo Phu luc 02/PL-TNCN Ban hanh kém theo Thong tu s6 84/2008/TT-

BTC Ngay 30/9/2008 ctia bo tai chinh Thué thu nhap d6i v6i nguoi lao dong co
thu nhdp cao va cin ct theo biéu thué lily tién timg phan ddi v&i thu nhap
thuong xuyén dugce quy dinh mure thu nhap binh quan thang/nguoi:

Pén 5.000.000 dong Thué suat 5%

Ttir 5.000.000 ddng dén 10.000.000 dong ~ Thué suat 10%

Tir 10.000.000 dong dén 18.000.000 ddong  Thué suét 15%

Tir 18.000.000 dong dén 32.000.000 dong  Thué suat 20%

Tir 32.000.000 dong dén 52.000.000 ddng  Thué suit 25%

Tir 52.000.000 dong dén 80.000.000 dong  Thué suat 30%

Trén 80.000.000 dong Thué suit 35%
Vi du: Tong luong thang 9/2008 cua 6ng S Ngoc Uyén bang 6.394.600 dong
va khong cé nguoi phu thude
Thu nhép chiu thué = Téng luong — BHXH — BHYT — BHTN
Thu nhap chiu thué: 6.394.600 - 95.919 - 383.676 —63.946 = 5.851.059 dong
Thué TNCN phai nop: (5.851.059 - 4.000.000) x 5% = 92.553 dong
2.4 Thanh toan tién lwong cho cong nhén vién

Tién lwong hang thang cuia cong nhan vién trong cong ty dugc thanh toan

lam 2 14n:
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- Lan I: tam Gng luong vao ngay 30 cua thang so tién tam (mg cb dinh cho
tat ca CNV 1a 300.000 d/thang.

- Lan 2: thanh toan toan b tién luong cho CNV vao ngay 10 cia thang ké
tiép sau khi da trir di phan tam Gng luong va cac khoan khau trir vao
luong.

2.5 Phwong phap hach toan tién lwong va cac khoan trich theo lwong tai
Cong Ty C6 Phian XAy Dung Thiiy Loi Hai Phong
2.5.1 Cdc can cir chii yéu trong quy trinh ké todn tién luong

- S6 luong lao dong cua cong ty duoc phan anh trén sb lao dong, so nay
duogc 1ap chung cho toan cong ty va lap riéng cho tirng bd phan co s¢ dé tién cho
viéc quan ly. Mdi ngudi trong cong ty déu c6 ma sd nhan vién va ma sd nay
dugc st dung ghi chép chung tur.

- Can cr vao cac chimg tir nhu: “Bang cham cong”, “Hop dong giao
khoan” ké toan tinh tién luong thoi gian, tién an ca cho can bo - cong nhan vién.

- Tién luong duoc tinh riéng cho timg ngudi va tong hop theo timg bo
phan lao dong, phan anh vao “Bang thanh toan tién luong 1ap cho bd phan d6”.

- Dbi véi cac khoan tién thudng cia CNV, ké toan can tinh toan va lap
bang thanh toan tién thuong dé theo ddi va chi tra dung qui dinh.

- Cin ctr vao cac ching tir “Phiéu nghi huong BHXH”, “Bién bang diéu tra
tai nan lao dong”...ké toan tinh trg cap BHXH phai tra cong nhan vién va phan
anh vao “Bang thanh toan BHXH”.

- Cian ct vao tai liéu hach toan vé thoi gian, két qua lao dong va chinh sach
x4 hoi vé lao dong tién luvong, BHXH do Nha Nudc ban hanh, ké toan tinh tién
lwong, trg cap BHXH, khoan phai tra khac cho ngudi lao dong.

- Can cr vao “Bang thanh toan tién luong” cua timg bd phan dé chi tra,
thanh toan tién luong cho cong nhan vién. Pong thoi, tong hop tién lwong phai
tra trong ky theo timg d6i tugng sir dung lao dong, tinh toan trich BHXH,
BHYT, KPCD theo ty 1& qui dinh. Két quéa tong hop, tinh toan duoc phan anh
trong “Bang phan b tién luong va BHXH”.

- Hang thang, viéc tinh luong, tro cép BHXH va cac khoan khéc phai tra
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cho ngudi lao dong duoc thuc hién tai phong ké toan ctia doanh nghiép.

- Viéc chi trd lvong ¢ doanh nghiép do Thu Quy thuc hién. Thu Quy can
clr vao cac “Bang thanh toan tién lwong”, “Bang thanh toan BHXH” dé chi tra
lwong va cac khoan khac cho Can bo - cong nhan vién, khi nhan tién ho phai ky
tén vao bang thanh toan tién luong.

2.5.2 Churng tur sir dung
- Bang chdm cong
- Bang thanh toan luong chi tiét cho tirng bd phan
- Bang thanh toan tién lam thém gio
- Bang tong hop thanh toan luong
- Hop dong lao dong
- Danh séach céap phat luong
- Bang phan b6 tién lwong va bao hiém xa hoi
- Céc chung tur 1ién quan
2.5.3 Tai khoan swr dung
- TK 334: Phai trd cong nhan vién
- TK 338: Phai tra, phai ndp khac
3382: Kinh phi cong doan
3383: Béo hiem xa héi
3384: Bao hiém y té
- Cac TK c6 lién quan khéac
2.5.4 So' dé luén chuyén chirng tiv
- Hang thang trudng cac phong ban, to trudng ciia cac ddi cin ctr vao tinh
hinh thue té cua don vi minh dé chdm cong cho timg ngudi thudc phong, ban, to
do minh quén 1y. Cudi thang ké toan tién luong s& tap hop tat ca cac bang chim
cong (sau khi da c6 chir ky ctia nguoi cham cong va cac chimg tir khac c6 lién

quan ).
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QUY TRINH LUAN CHUYEN CHUNG TU TIEN LUONG

Chiing tir goc:
+ Bang thanh toan lwong
+ Bang thanh toan BHXH
+ Phiéu chi.......
A\ 4
R ~ A 4
SO quy . ; K, z
Bang tong hop ké toan
chirng tir cung loai
S6 diing ky chimg | ¥ - . X ¥
tir ghi sb < Churng tir ghi so
A 4
So c4i TK 334, 338
A 4
Bang can di s6 phat sinh
BAO CAO TAI CHINH
Ghicha: —— Ghi hang ngay
— Ghi cudi ki
“« e > Déi chiéu, kiém tra

2.5.5 Quy trinh tra lwong
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Béng thanh toan luong
cho tirng bo phan

A 4
Bang tong hop thanh toan
luong

A 4
Bang phan b tién luong va
cac khoan trich theo luong

l

Chi tra luong
(do thu quy thuc hién)

\ 4
To trudng, dai dién cac phong
ban nhan luong

A 4

Phat lvong cho CB — CNV

2.5.6 Mjt s6 vi du

Pé hiéu 16 hon cac nghiép vu ghi chép tién lwong va cac khoan trich theo
luong tai Cong Ty C6 Phan Xay Dung Thuy Loi Hai Phong ta xét viéc tinh
luong cua thang 09 nam 2010
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Cong Ty Co phan Xay Dung Thay Loi Hai Phong Mau s6 : 01a-LDTL
Phong Ké hoach - K§ thuat (Ban hanh theo quyét dinh s6:15/2006/QD/ BTC)
Ngay 20/03/2006 cua Bo truong BTC)

Bang cham cong

Thang 09 nam 2010

I Ngay trong thang Quy ra cbng |

Ciap bac
SC

lwong SC nghi
Ho va tén hwong
hoac viéc hudéng
lwong
chirc vu A 100% lwong
thoi gian

32 33

Pham Ngoc Hoang 25
Nguyén Xuin Vinh 25
Lé Thi Hong Pao 25
Nguyén Thi Nhu Ngoc 25

Nguyén Pirc Long 25

Cong

Ngay 30 thang 09 nam 2010
Nguoi chim cong Phu trach bg phan Nguoi duyét
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Cong Ty C6 Phan Xay Dung Thuy Loi Hai Phong

Phong T6 chirc hanh chinh

Bang cham cong

Mau s6 : 01a-LDTL

(Ban hanh theo quyét dinh s6:15/2006/QD/ BTC)
Ngay 20/03/2006 cua B9 truong BTC)

Thang 09 nam 2010
; Ngay trong thang Quy ra cong
Cap
SC SC SC nghi | SC nghi
bac ,
hwéng | hwéng viéc viéc S0 cong
STT Ho va tén lwong
hoi 3 4 5 29 | 30 | luong lwong hwéng | huwéng | huéng
oac
) san thoi 100% 150% | BHXH
chirc vu 2 .
pham gian lwong lwong
A B C 3 | 4 5 29 | 30 31 32 33 34 35
CN
1 P6 Ngoc Uyén TGP + |+ + |+ 25 1
2 D6 Ngoc Anh | PTGD + |+ + |+ 25 1
3 | PdNgoc Manh | PTGP + |+ + |+ 25 1
4 | Nguyén Thi Thio| NV + |+ + |+ 25 1
5) Pham Di An NV + | + + | + 25 1
6 |(Pham Thu Hwong| NV 0 | + + | + 24 1
7 | Nguyén Vin An NV + | 4+ + |+ 25 1
8 | Tran Vin Thé NV + + |+ 25 1
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9 Vii Quang Lam | Baové | + + + 24

10 [ Pao Xuan Trung | Baové | + + + 24

11 Mai Vian Vi Baove | + + 24

12 D6 minh T Laixe | + + + 25 1

13 | Vi Tuan Viet | Laixe | + + + 25 1

14 |Nguyén Vin Tam | Laixe | + + 25 1

15 |Nguyén Thi Minh | Tapvu | + + 25 1

16 | Tran Thi Thuy | Tapvu | + + 25 1
Cong 364 13

Nguoi cham cong

Phu trach bg phan

Ky hiéu cham cong:

Luong thoi gian:
Nghi phép:

O m, diéu dudng:
Thai san:

Tai nan:

+
P
0

TS

T

Ngay 30 thang 09 nam 2010

Nguoi duyét

Ho1 nghi, hoc tap: H

Nghi bu: NB
Nghi khong luong: KL
Ngung viéc: NV
Lao dong nghia vu: LD
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Cong ty C6 phan Xay Dung Thuy Loi Hai Phong Mau s6 : 01a-LDTL
Phong Ké Toan — Tai vu (Ban hanh theo quyét dinh s6:15/2006/QD/ BTC)
Ngay 20/03/2006 cua Bo truéng BTC)
Bang chidm cong
Thang 09 nam 2010
Ngay trong thang Quy ra céng
SC nghi | SC nghi

SC

viéc viéc
huwdng

hwéong | hwéng

MOE T J00% |06

thoi gian
lwong lwong

32 33 34

Ha Thj Thanh D4u

Nguyén Thi Giang
Pham Thuy Cham
Piao Thanh Hang

Hoang Thu Huong

Nguyén Xuan Thue

Cong

Ngay 30 thang 09 nam 2010
Nguoi chim cong Phu trach bo phan Nguoi duyét
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Cong ty C6 phan Xay dung Thuy Loi Hai Phong Mau s6 : 01a-LDTL
Xi nghiép thi cong co gidi (Ban hanh theo quyét dinh s6:15/2006/QD/ BTC)
Ngay 20/03/2006 ctia Bo truong BTC)
Bang cham cong

Thang 09 nam 2010

| Ngay trong thang Quy ra céng |

Cip bic SC nghi

o lwong viéc
Ho va tén
hodc chire huong

vu A O 100%
lwong

33

Bui Pire Canh

Nguyén Pinh Manh

Lwong Thi Ngoc
P6 Viin Huan
D6 Vin Chinh
Lé Pirc Manh
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33 | Nguyén Vin Binh NV + + + + e |t + 25 1
34 Lé Cong Pién NV + + | + + | .| P |+ 24 1
35 | Nguyén Vin Canh NV + o T A AR I 25 1
36 | Phan Vin Tuin NV + + o+ ] 25 1
Ha Van Phong NV 1
Doan Van Long NV 1
Cong
Ngay 30 thang 09 nam 2010
Ngudi cham cong Phu trach bo phan Nguoi duyét
Ky hiéu cham cong:
Luong thoi gian: + Ho1 nghi, hoc tap: H
Nghi phép: P Nghi bu: NB
O m, diéu dudng: 6 Nghi khong luong: KL
Thai san: TS Ngung viéc: NV
Tai nan: T Lao dong nghia vu: LD
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Cong Ty C6 Phan Xay Dung Thuy Loi Hai Phong Mau sb6 02-LDTL
Phong Ké hoach — K¥ thuat (Ban hanh theo quyét dinh s6:15/2006/QD/ BTC
Ngay 20/03/2006 cta Bo truong BTC)
BANG THANH TOAN TIEN LUCONG
Théang 09 ndm 2010

Luong thoi gian Céc khoan khu trir vao luong

o Luong I¢, o

: Luong thoi gian o : So tien

Ho va tén , héme 100% nghi huong , i
uong () 100% dugc linh

Thanh Thanh

SC

tién tién

3 5 10 11 12 13 14 17 18 19

Pham Ngoc Hoang 2.2.95.288 2.387.100 146000 511.000 |130.000 |150.000{100.000 | 3.424.000 |173.886 246.338 |300.000 | 2.871.762

Nguyén Xuan Vinh 2.077.692 2.160.800 146000 | 1.365.000 [130.000 |(150.0001 100.000 | 4.05100 |211.548 299.693 |300.000 | 3.446.107

Nguyén Dirc Long 1.860.096 1.934.496 146000 130.000 {100.000 2.31096 |116.070 164.432 |300.000 | 1.840.064

Cong 9.953.268 398.120 | 10.351.388 730.000 | 2.168.000 |650.000 [650.0001300.000 |14.849.388 |751.163 |187.791 |125.194 |1.064.148|1.500.000 12.285.240

Ngay 30 thang 09 nam 2010

Nguoi lap biéu Ké toan truong Téng giam dbc
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Trwong Pai Hoc Dan Lap Hai Phong

Khéa luén tét nghiép

Cong Ty C6 Phan Xay Dung Thuy Loi Hai Phong

Ho va tén

Phong T6 Chitrc Hanh Chinh

Luong thoi gian

(Ban hanh theo quyét dinh s6:15/2006/QD/ BTC

Luong thoi gian

huéng 100%

Luong 1&, nghi
huong 100%

Thanh
SC

tién

Thanh
SC

tién

Mau s6 02-LDTL

Ngay 20/03/2006 cua Bo truong BTC)
BANG THANH TOAN TIEN LUONG
Théang 09 ndm 2010

Céc khoan khu trir vao luong

Sé tién

duoc linh

3

5

10

11

12

13

14

18

19

20

Db Ngoc Uyén

4.225.577

169.023

4.394.600

146000

2.000.000

130.000

150.000

300.000

6.820.600

383.676

636.094

300.000

5.884.506

D4 Ngoc Anh

4.197.500

167.900

4.365.400

146000

500.000

130.000

150.000

300.000

5.791.400

291.924

482.451

300.000

5.008.949

Pd Ngoc Manh

4.197.500

167.900

4.365.400

146000

500.000

130.000

150.000

300.000

5.791.400

291.924

482.451

300.000

5.008.949

Nguyén Thi
Minh

2.147.885

2.233.800

146.000

130.000

2.609.800

134.028

33.507

189.873

300.000

2.119.927

Tran Thi Thuy|2.

1.207.308

65.700

1.708.200

146.000

130.000

2.084.200

102.492

25.623

17.082

145.197

300.000

1.639.003

Cong

34.740.981

1.437.256

Nguoi lap biéu

36.178.237

2.180.000

3.000.000

1.915.000

600.000

1.000.000

Ké toan truong

44.873.237

2.350.694

587.673

401.796

320.170

3.660.333

4.500.000

36.712.903

Ngay 30 thang 09 nam 2010

Tong gidm doc
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Trwong Pai Hoc Dan Lap Hai Phong Khéa luén tét nghiép

Cong Ty C6 Phan Xay Dung Thuy Loi Hai Phong Mau sb6 02-LDTL
Phong Ké Toan — Tai vu (Ban hanh theo quyét dinh s6:15/2006/QD/ BTC
Ngay 20/03/2006 cta Bo truong BTC)
BANG THANH TOAN TIEN LUONG
Théang 09 ndm 2010

Luong thoi gian Céc khoan khu trir vao luong

o Luong I¢, o
: Luong thoi gian L : So tien
Ho va tén , . nghi huong
huong 100% ( duoc linh
100% 0

Thanh Thanh

SC

tién tién

3 5 10 11 12 13 14 17 18 19

Ha Thi Thanh Dau | 3. 2.2.95.288 2.387.100 146000{511.000 |130.000 |150.000 [100.000 | 3.424.100 |173.886 246.338 |300.000 | 2.871.762

Nguyén Thi Giang | 2. 1.860.096 1934.496 146000( 292.000 |130.000 |150.000 | 100.000 | 2.752.496 |133.589 189.252  300.000 | 2.257.244

Nguyén Xuan Thyc| 2. 1.860.096 1.934.496 146000 130.000 |100.000 2.310.496 |116.070 164.432  |300.000 | 1.840.064

Cong 11.595.768 463.812 [12.059.580 876.000, 803.000780.000 |700.000 |200.000 |15.418.580 |771.754 |192.938 [128.626 |1.093.318 |1.800.000|12.525.262

Ngay 30 thang 09 nam 2010

Nguoi lap biéu Ké toan truong Téng giam dbc
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Trwong Pai Hoc Dan Lap Hai Phong Khéa luén tét nghiép

Cong Ty C6 Phan Xay Dung Thuy Loi Hai Phong Mau s6 02-LDTL
Xi Nghiép Thi Céng Co Giéi (Ban hanh theo quyét dinh s6:15/2006/QD/ BTC
Ngay 20/03/2006 cta Bo truong BTC)
BANG THANH TOAN TIEN LUONG
Théang 09 ndm 2010

Luong thoi gian Céc khoan khu trir vao luong

Luong I¢,

Luong thoi gian

Ho va tén ¢s6 | huong 100%

nghi huéng Sé tién

100% dugc linh

Thanh Thanh

tién tién

10 11 12 13 14 18 19 20

Bui Btc Canh | 5. 3.663.654 140.000 | 3.803.645 146000 |1.000.000/130.000 |150.000| 300.000 | 5.400.654 | 288.219 472.338 | 300.000 | 4.628.316

Nguyén Dinh

Manh 3.328.000 128.000 3.456.000 146000 | 365.000 [130.000 |150.000| 100.000 | 4.219.000 | 229.260 324.785 | 300.000 | 3.594.215
an

Luong Thi Ngoc| 3. 2.387.288 2.479.288 146000 130.000 |100.000| 100.000 | 2.863.288 | 148.757 210.739 | 300.000 | 2.352.549

Ha Van Ph
4 vanHong 2.387.288 2.479.288 146000 130.000 2.863.288 | 148.757 210.739 | 300.000 | 2.352.549

Poan Van L
oan Vén Long 2.387.288 92.000 | 1.479.288 146000 130.000 2.863.288 | 148.757 | 37.189 | 24.793 210739 | 300.000 | 2.352.549

11.400.00
Cong 95.658.945 3.280.000|98.938.945 5.536.000|1.376.000 |4.930.000 900.000 | 600.000 |112.280.945| 6.018.897 |1.504.724|1.003.149 | 64.028 |8.590.798 0 92.290.147

Ngay 30 thang 09 nam 2010

Nguoi 1ap biéu Ké toan truong Tong giam doc
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Trwong Pai Hoc Dan Lap Hai Phong

Khéa luén tét nghiép

Cong Ty C6 Phan Xay Dung Thuy Loi Hai Phong
BANG TONG HOP THANH TOAN TIEN LUGNG
Théang 09 ndm 2010

B0 phan

Luong thoi

gian

Luong

nghi,lé

Phu cip

Téng thu nhap

Céc khoan khAu trix

BHXH
(6%)

BHYT
(3%)

BHTN
(1%)

Thué TNCN

Cong

Thuc linh

P. T6 chirc
Hanh chinh

34.740.981

1.437.256

8.695.000

44.873.237

2.350.694

587.673

401.796

320.170

3.660.365

4.500.000

36.712.903

P. Ké toan

tai vu

11.595.768

463.812

3.359.000

15.418.580

771.754

192.938

128.626

1.093.318

1.800.000

12.525.262

P. K¢ hoach
ky thuat

9.953.268

398.120

4.498.000

14.849.388

751.163

179.791

125.194

1.064.148

1.500.000

12.285.240

Xinghiép 5

99.589.754

3.396.000

11.705.000

114.690.754

6.998.546

1.361.108

1.181.358

9.630.608

12.000.000

93.060.146

Xinghiép 6

82.259.589

2.450.260

8.945.000

93.654.849

5.164.490

1.425.254

625.970

7.291.700

9.000.000

77.363.149

Xinghiép 7

120.589.582

4.437.000

15.100.000

140.126.582

8.569.578

1.711.552

1.330.582

11.681.240

15.000.000

113.445.352

Xinghiép 8

117.289.645

4.045.680

14.500.000

135.835.325

7.956.825

1.393.353

1.268.134

10.696.764

14.400.000

110.738.561

Xinghiép 9

109.857.389

3.954.600

13.985.000

127.796.989

6.859.649

1.329.920

1.295.892

9.554.356

13.500.000

104.742.633

Xi nghiép thi

cong co gidi

95.658.945

3.280.000

13.342.000

112.280.945

6.018.897

1.504.724

1.003.149

8.379.003

11.400.000

92.290.147

Xi nghiép co
khi

122.985.762

4.480.960

15.300.000

142.766.722

8.654.890

1.998.620

1.395.154

152.967

12.201.631

15.000.000

115.565.091

Cong

1.302.432.359

Nguoi lap biéu

46.167.804

190.449.000

1.538.949.163

85.916.009

22.012.792

Ké toan trudng

14.003.173

1.385.818

123.317.792

159.900.000

1.255.731.371

Ngay 30 thang 09 nam 2010

Tong giam doc
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Trwong Pai Hoc Dan Lap Hai Phong Khéa luén tét nghiép

Mau sé 11-LDTL
(Ban hanh theo quyét dinh s6:15/2006/QD/ BTC
Ngay 20/03/2006 cta Bo truong BTC)
BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

Cong Ty C6 Phan X4y Dung Thuy Loi Hai Phong

Théang 09 ndm 2010

TK 334 — Phai tra nguoi lao dong

TK 338 — Phai tra phai ndp khac

Luong thoi

gian

Luong 1&

Phu cép

Cong Co TK
334

KPCD
(2%)

BHXH
(16%6)

BHYT
(3%)

BHTN
(1%)

Cong Co
TK 338

Tong cong

1.005.849.381

35.578.256

159.558.440

1.200.986.077

20.828.533

166.628.422

31.242.829

10.414.276

229.114.080

229.114.080

Xi nghiép thi cong co

gidi

95.658.945

3.280.000

8.695.000

98.938.945

1.978.779

15.830.231

2.968.168

989.390

21.766.568

21.766.568

Xi nghiép co khi

122.985.762

4.480.960

3.359.000

127.466.722

2.549.334

20.394.676

3.824.002

1.274.667

28.042.679

28.042.679

TK 642

296.582.978

10.589.548

30.890.560

338.063.086

6.143.451

49.147.604

9.215.176

3.071.725

67.577.956

67.577.956

P.Hanh chinh tb chirc

34.740.981

1.437.256

13.342.000

36.178.273

723.565

5.788.512

1.085.347

361.782

7.959.206

7.959.206

P. K& toan tai vu

11.595.768

463.812

15.300.000

12.059.580

241.192

1.929.533

361.787

120.596

2.653.108

2.653.108

P. ké hoach ky thuat

9.953.268

398.120

4.498.000

14.498.388

250.387

2.003.102

375.581

125.194

2.503.877

2.503.877

1.302.432.359

46.167.804

190.449.000

1.538.949.163

26.972.003

215.776.026

40.458.005

13.486.002

296.692.036

296.692.036

Ngay 30 thang 09 nam 2010
Nguoi 1ap bang
(ky, ho tén)

Ké toan truong

(ky, ho tén)
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Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

Va0 ngay 30 hang thang thu quy lap phiéu chi thanh toan tam mg luong
cho toan cong ty. To trudng cac bo phan sé linh tam tmg va phat luong cho nhan

vién thudc bo phan minh quan 1y.

Pon vi: Cong ty C6 Phan Xay Dyung Mau s6 02-TT
Thuy Loi Hai Phong Theo QD sb :15/2006/QD-BTC
Pia chi: Km 57 - Qubc Lo 10 - Truong Son Ngay 20 thang 3 nam 2006
An Lao - Hai Phong cua Bo truéng BTC
Phiéu chi Quyén s6 -
Ngay 30 thang 09 nam 2010 S6

NO TK 334 : 159.900.000
CO TK 111 : 159.900.000
Ho va tén ngudi nhan tién:
Dia chi: Cong ty CP Xay Dung Thuy Loi1 Hai Phong
Ly do chi: tam trng luong dot 1
SO tién:  159.900.000 VND
Bang chir: mot tram ndm muwoi chin triéu chin tram nghin dong chan

Kém theo : Chitng tir goc

Giam Péc  Ké toan truéng Ngudindp tién  Ngudi lap biéu  Thu quy

(ky.ho ten) — (ky,ho tén) (ky,ho tén) (ky.ho ten) — (ky,ho tén)

Ngay 30 Thang 09 nam 2010
Pi nhén du sb tién (viét bang chir): mét tram nam muwoi chin triéu chin tram

nghin dong chan
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Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

Va0 ngay 10 cia thang ké tiép can cr vao bang tong hop thanh toan lwong
tht quy 1ap phiéu chi thanh toan luong cho toan cong ty, to truong cac bd phan

s¢€ linh lvong va phat luong cho nhan vién thudc b phan do minh quan 1y.

Pon vi: Cong ty C6 Phan Xay Dyung Mau s6 02-TT
Thuy Loi Hai Phong Theo QD sb :15/2006/QD-BTC
Pia chi: Km 57 - Qubc Lo 10 - Truong Son Ngay 20 thang 3 nam 2006
An Lao - Hai Phong cua Bo truéng BTC
Phléu chi Quyén s
Ngay 10 thang 10 ndm 2010 S6

NO TK 334 :1.255.731.371
CO TK 111 : 1.255.731.371
Ho va tén ngudi nhén tién:
Dia chi: Cong ty CP Xay Dung Thuy Loi1 Hai Phong
Ly do chi: thanh toan luong thang 9/2010
S6 tién:  1.255.731.371 VND
Bang chit : mot ty hai trim nim muoi ndm triéu bay trim ba muoi mdt nghin
ba trim bay muoi mbt dong

Kém theo : 01 bang thanh toan luong Chitng tir goc

Giam Péc  Ké toan truong Ngudindp tién  Ngudi lap biéu  Thu quy
(ky,ho tén) — (ky,ho tén) (ky,ho ten) (ky,ho tén)  (ky,ho tén)
Ngay 10 Thang 10 nam 2010
Pi nhan di sé tién (viér bang chir): mot ty hai trim nim muoi nim triéu

bay tram ba muoi mét nghin ba trim bay muoi mdt dong
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Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

* Tra BHXH thay lwong

Ngoai hinh thuc trd lwong nhu trén, cong ty con ap dung hinh thtc tra
BHXH thay lvong cho can bd cong nhan vién thudc dién huong BHXH.

Thi tuc thanh toan bao hiém xa hoi dya trén co so gidy chimg nhan nghi
dm dau, thai san, tai nan lao dong cua bénh vién da dugc bac si xdc nhan theo
quy dinh chung.

Can ctr vao tung loai bénh, khi co giéy ching nhéan nghi dm, thai san,
tai nan lao dong thi bat budc phai c6 gidy ra vién, gidy ra vién phai khop dung
Vo1 giéy ching nhan nghi dm, thai san, tai nan lao dong. Sau d6 c¢6 xac nhan cua
treong ban BHXH ké toan tién luong va cac khoan trich theo lwong can ctr vao
gidy chimg nhan, luong co ban, sd ngay nghi lam thanh toan luong theo quy
dinh cua chinh sach BHXH dé ra.

Vi du : Anh Ngé Vian Duong cong nhan cta xi nghiép 1 ¢6 hé sd luong
3,27, nghi 6m 3 ngay trong thang 9 nam 2010, Can c{r vao gidy chirng nhan nghi
6m, ké toan tinh BHXH tra thay lwong cho anh Dwong nhu sau :

Muc trg Luong to1 thi€u x hé s6 cap bac SO ngay
, = X 75% X
cap 26 nghi
Muc tro 730.000 x 3,27 206.576
, = X 7% x 3 =
cap 26 (VND)
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Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép
Tén co s6'y té MAu s6 :C03 — BH

................ (Ban hanh theo QDsb 140/1999/ND-BTC)

S6 KB/BK GIAY CHUNG NHAN NGHI VIEC HUONG BHXH

(Tir ngay 17/09/2010 dén hét ngay 30/09/2010 )

Xac nhan cua phu trach don vi Ngay 17 thang 09 nam
2010

S6 ngay thyc té nghi........ ngay Y BAC SIKCB

(KY, ghi ré ho tén va déng ddu) (Ky, ghi ré ho tén va dong
ddu)
Mit sau cua to gidy ching nhan nghi dm
Phan BHXH :
S6 s6 BHXH :

1. Sb ngay thyc nghi dé huong BHXH : 3 ngay

2. Lily ké ngay nghi cing ché do :

3. Luong thang déng BHXH : 2.387.100 VND

4. Luong binh quan 1 ngay : 91.800 VND

5. Ty 1€ huong BHXH : 75%

6. S4 tién huong BHXH : 206.576 VND

Ngay 20 thang 9 ndm 2010

Can b co quan BHXH Phu trach BHXH cua cac don vi
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Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

Sau khi di c6 gidy chimg nhan c6 ddy du chit ky cia bac sy, truong ban
BHXH ké toan tinh truc tiép sb tién duogc nhan ra mit sau cua giéy chting nhan
nghi 6m.

Cubi thang ké toan tién luong tong hop sé ngay nghi va tro cap BHXH
cho toan cong ty vao "Bang danh sach nguoi lao dong huong BHXH”, sau do
lap Bang thanh toan BHXH r6i chuyén cho ké toan trudng, giam déc, can bod
phu trach BHXH cua cong ty ky duyét. K& toan von bang tién cin cir vao bang
thanh toan BHXH viét phiéu chi thanh toan tro cdp BHXH cho cén bo cong

nhan vién trong cong ty. Khi nhan tién ngudi linh phai ky nhan truc tiép vao

Béang thanh toan BHXH.
BANG THANH TOAN BHXH
Thang 9 nam 2010
Co quan BHXH duyét
Lwong i i
. R R Ly do ) Mirce . Ky
Phong ban binh quan S6 ngay S tidn
Ho va tén . hwéng huéng ] nhan
Ingay nghi , tro cap
tro cap
Pham Thu Huong | T6 chiic - HC | 65.700 6m 1 75% 49.275
Ngb Vian Duong | Xinghiép 1 91.800 6m 3 75% 206.576
. XN Thi cdng ,
D6 Vian Huan . 91.800 om 1 75% 68.858
co g101
, XN TC co .
Than cong Thang . 65.980 om 1 75% 49.500
g101
Cong 20 1.560.000

Can ctr vao bang thanh toan BHXH, thu quy lap phiéu chi thanh toan trg

cap BHXH cho nhan vién toan cong ty
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Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

Pon vi: Cong ty C6 Phan Xay Dyung Mau s6 02-TT
Thity Loi Hai Phong Theo QP s6 :15/2006/QD-BTC
Pia chi: Km 57 - Qubc Lo 10 - Trudng Son Ngay 20 thang 3 nam 2006
An Lo - Hai Phong ctia Bo truong BTC
Phléu chi Quyén s
Ngay 30 thang 09 nim 2010 S :

NO TK 334 : 1.560.000
CO TK 111 : 1.560.000
Ho va tén ngudi nhan tién:
Dia chi: Cong ty CP Xay Dung Thuy Loi1 Hai Phong
Ly do chi: thanh toan trg cap BHXH thang 9/2010
Sotién:  1.560.000 VND
Bang chif : mdt triéu nim tram sau muoi nghin dong chan

Kém theo : 01 bang thanh toan BHXH Chitng tir goc

Giam Pdc  Ké toan truong Ngudindp tién  Ngudi 1ap biéu  Thu quy

(ky,ho tén) (ky,ho tén) (ky,ho tén) (ky,ho tén)  (ky,ho tén)

Ngay 30 Thang 09 nam 2010
Pi nhan di s tién (viét bang chiz): mot triéu nam trim sdu muoi nghin

dong chan
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Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

Pon vi : Cong Ty CP XD Thuy Loi HP Mau s6 S02a-DN
Pia chi : Km 57 Quéc Lo 10 Ban hanh theo QP s6 15/2006/QD-BTC
Truong Son An Lao HP ngay 20/3/2006 cua By Trudéng BTC
CHUNG TU GHI SO
S6: 0119
Tu ngay 1/09/2010 dén Ngay 30/09/2010
Trich yéu 56 hucu TK S tién eh
No Co chu

Tong hop luong phai tra nguoi

lao dong
Luong phai trd cong nhan san
: 627 334 | 1.200.986.077
xuat chung
Luong phai trd nhan vién quan
" 642 334 388.063.086
Cong 1.538.949.163
Kém theo .......... chtmg tir gbc

Ngay 30 thang 09 nam 2010
Nguoi 1ap Ké toan truong

(Ky, ho tén) (Ky, ho tén)
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Trwong Pai Hoc Dan Lap Hai Phong

Don vi : Cong Ty CP XD Thuy Loi HP

Dia chi : Km 57 Qubc Lo 10
Truong Son An Lao HP

Khoéa lun tét nghiép

Méu s6 S02a-DN
Ban hanh theo QP sb 15/2006/ QD-BTC
ngay 20/3/2006 ctia BO Truong BTC

CHUNG TU GHI SO
S6: 0120
Tir ngay 1/09/2010 dén Ngay 30/09/2010
, S6 higu TK L Ghi
Trich yéu _ SO tién ]
No Co chd
Tong hop nop BHXH, BHYT,
BHTN, KPCD cho nguoi lao dong
Cac khoan phai ngp cho cdng nhan
627 338 229.114.080
sx chung
Cac khoan phai ndp cho nhan vién
642 338 67.577.956
quan ly
Khau trir vao luong cong nhan vién 334 338 123.317.792
Cong 420.009.828
Keém theo .......... chung tir goc
Ngay 30 thang 09 nam 2010
Nguoi lap Ké toan trudng
(Ky, ho tén) (Ky, ho tén)
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Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

Pon vi : Cong Ty CP XD Thuy Loi HP Mau s6 S02a-DN
Pia chi : Km 57 Qudc Lo 10 Ban hanh theo QP s6 15/2006/ QP-BTC
Truong Son An Lao HP ngay 20/3/2006 ctia BO Truong BTC

SO PANG KY CHUNG TU GHI SO
Nim :2010

Chtng tir ghi s6 S tién

S6 hiéu Ngay, thang

0119 30/09 1.538.949.163
0120 30/09 420.009.828
Cong 21.310.843.740

- SO ndy ¢ ... trang, danh so tir trang 01 dén trang. ..
- Ngay md sb

Ngay .... Thang ... nam 2010
Nguoi ghi s6 Ké toan truong Giam doc

(Ky, ho tén) (Ky, ho tén) (K, ho tén, déng diu)
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Trwong Pai Hoc Dan Lap Hai Phong

Khoéa lun tét nghiép

Pia chi: Km 57 Qudc Lb 10
Truong Son An Lao HP

SO CAI

(Duing cho hinh thic ké toan chtng tir ghi s6)
Théang 09 nam 2010

Tén tai khoan : phai tra nguoi lao dong

S6 hiéu ; 334

Ban hanh theo QP sb 15/2006/ QD-BTC
ngay 20/3/2006 cia B6 Truéng BTC

NT | Chung tir ghi s6 . SH TK S6 tién Ghi
i Dién giai . .
ghi s0 SH NT doi ung No Co chd
S6 du dau thang 09 B
S6 phat sinh
Luong phai tra cong
30/09 0119 | 30/09 . 627 1.200.986.077
nhan san xuat chung R
Luong phai tra nhéan
30/09 0119 | 30/09 | 642 388.063.086
vién quan ly RN
Céc khoan trich theo
30/09 | 0120 30/09 338 123.317.792
luong phai ndp
30/09 | 0116 | 30/09 | Thanh toan lwong T8 111 1.255.731.371
30/09 | 0116 | 30/09 | Tam tng luong thang 09 111 159.900.000
Cong phat sinh 1.538.949.163(1.538.949.163
S6 du cubi thang 09 N

- SO ndy ¢ ... trang, danh so tir trang 01 dén trang. ..

- Ngay mo so

Nguoi ghi s6
(Ky, ho tén)

Ké toan trudng

(Ky, ho tén)

Ngay 30 thang 09 nam 2010

Giam doc

(Ky, ho tén, dong ddu)
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Pia chi: Km 57 Quéc L 10 Ban hanh theo QP s6 15/2006/ QD-BTC
Truwong Son An Lao HP ngay 20/3/2006 cia B Truwéng BTC
SO CAI

(Dung cho hinh thtrc ké toan chtng tir ghi s6)
Théang 09 nam 2010
Tén tai khoan : phai tra, phai nop khac
86 hi¢u : 338

NT CTGS o SH TK S6 tién Ghi
o, Dién giai . _ )
ghiso | SH NT doi ung No Co chd
S6 du dau thang 09 B
S6 phat sinh

Khau trir vao luong cong
30/09 | 0120 | 30/09 X 627 229.114.080
nhan sx chung

Khau trlr vao lwong nhan
30/09 | 0120 | 30/09 | 642 67.577.956
vién quan ly

Khau trir vao luong cong

30/09 | 0120 | 30/09 | 334 123.371.792
nhan vién
Nop BHXH, BHYT,
30/09 | 0118 | 30/09 112 420.009.828
BHTN, KPCDb
Cong phat sinh 420.009.828 | 480.250.828
S6 du cudi thang 09 60.241.000

- SO ndy ¢ ... trang, danh sb tir trang 01 dén trang. ..
- Ngay mé s6

Ngay 30 thang 9 nam 2010
Nguoi ghi s6 Ké toan truong Giam dbc

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)
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Chuong 3
MOT SO KIEN NGHI PE XUAT NHAM HOAN THIEN CONG
TAC KE TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG TAI CONG TY CO PHAN XAY DUNG THUY
LOI HAI PHONG

3.1 Nhén xét chung vé to chirc ké toan tién lwong va cac khoan trich theo
lwong tai cong ty
< Ul diém

Viéc t6 chirc cong tac hach toan ké toan néi chung tai Cong ty twong dbi
tot. BO may ké toan to chirc chuyén sau, moi ké toan co trach nhiém lam mot
phan hanh cu thé nén phat huy dugc tinh chu dong, tao diéu kién chuyén mén
hoa nghiép vu va nang cao chat lugng cong tac ké toan. Cac phan hanh ké toan
c6 su phoi hop chit ché.
Cong ty hién dang 4p dung hinh thtc ké toan “Chimg tir ghi s6” rat don gian
trong viéc ghi chép, giam duoc khoi lugng cong viée dang ké, giam khoi lugng
sO sach, d& dang trong viéc dbi chiéu khép dung vé s lidu trong viéc ghi chép,
phéan anh.

Cong ty ap dung ché d6 ké toan hién hanh theo quy dinh ctia Nha nudc.
Céc chung tir ké toan, s6 sach hop 1y, hop 18, ghi chép rd rang khoa hoc, dung quy
dinh. Thuc hién cac ché dd hach toan kinh té, nop thué va cac khoan phai ndp
Ngan sach Nha nudc theo dung quy dinh hi¢n hanh. Lap bdo céo tai chinh quy,
nam day d, kip thoi.

Poi ngii ké toan cé trinh d6 chuyén mon cao va khoéng ngimg tham gia
hoc hoi dé nang cao trinh d6 cho phu hop véi su phat trién ciia nganh ké toan.

B0 may ké toan da thuc hién day di chic ning cia minh: Phan anh, giam
sat qua trinh hinh thanh va van dong cta tai san tir khau 1ap chimg tir, ghi s6 ké
toan dén lap cac bao céo tai chinh.

Vé hach toan tién lwong: Ké toan hach toan day du, chinh Xéc, rd rang

theo tirng nhiém vu cu thé trén tai khoan 334 theo diing nguyén tic hach toan ké
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toan cua cong ty va quy dinh cia Nha Nudc ban hanh. Pong thoi cac sé sach
chung tir vé ké toan tién luong duoc luu trit ¢6 hé thong dam bao cho viéc dbi
chiéu s liéu mot cach nhanh chong va tién loi.

V& hach toan cac khoan trich theo lvong: Ciing dugc hach todn vao tai
khoan 338 gidng nhu hach toan tién luong. Pong thoi ¢ Cong ty da trich ndp
BHXH, BHYT, KPCD, BHTN theo dung ty 1¢ do Nha nudc quy dinh vao ding
d6i twong va ndp cho co quan quan 1y theo dang thoi gian quy dinh. Ngoai ra
Cong ty con quan tim chiam soc dén tinh trang stic khoe, dau 6m... va doi song
ctia cong nhan vién nhu sap xép thoi gian lao dong hop 1y theo timg thoi vu, thoi
diém, thyc hién lam thém, ting ca hop 1y, thuc hién nghi bu, dé dam bao ngay gio
cong cua nguoi lao dong 1a 8 gid/ngdy. Bén canh con phd bién 4p dung nhiing
chinh sach c6 loi cho nguoi lao dong dé nguoi lao dong dugc hudng tat ca quyén
lgi cia minh va yén tam hon trong cong viéc.

Cong ty da xdy dung mot quy ché vé lao dong - tién luong theo dung ché
d6 cta nha nude. Quy ché nay thuong xuyén dugc sira d6i cho phi hop véi ché
d6 moi ban hanh va tién trinh san xuat — kinh doanh ciia Cong ty.

Tién luong va cac khoan thu nhap khac cta nguoi lao dong ludn dugce tinh
toan kip thoi, ding ché do va chi tra ding thot han.

Chi phi tién luong, BHXH, BHYT, KPCD, BHTN luén dugc tinh dung,
tinh du va phan bd dang ddi twong vao chi phi san xuat — kinh doanh, dong thoi
duoc ghi sd, cong don, chuyén sé chinh xac.

% Nhuoc diém

Van dé 1: Tai cong ty khong st dung phan mém ké toan diéu nay lam
anh huong dén viéc sir dung thoi gian 1am viéc, viéc cung cap thong tin ciing
khéng nhanh chéng, chinh xdc. Tét ca cac cong viéc déu do nhan vién ké toan
thuc hién bang hinh thirc thu cong.

Van dé 2 : Hién nay cong ty chi 4p dung hinh thuic tra luong theo thoi
gian lao dong dbi véi tat ca can bo cong nhan vién. Diéu nay anh hudng 16n dén
nang suit lao dong va thoi gian lam viée thuc té.

Vén dé 3 : K& toan tién luong tong hop ngay cong lam viéc cta cong nhan
vién 1am co s tinh toan tién luong tra cho ngudi lao dong cin cir trén bang

cham cong ma cac don vi guri vé do do6 ngay cong chua thuc sy chinh xac, boi 18
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viéc di mudn vé sém cua nguoi lao dong khong thé hién trén bang chidm cong
nay.

Vén dé 4 : Dbi véi tién luong cia cong nhan van hanh may thi cong ké
toan cong ty tién hanh hach toan vao chi phi san xuét chung (TK 627) diéu nay
1a khong ding v6i ché do hach toan ké toan.

Vén dé 5: V& viéc hach toan trich trudc tién lwong nghi phép thuong
duoc ap dung & nhiing cong ty ma nguodi lao dong duoc nghi phép hang nam,
thoi gian nghi phép van duoc hudng luong thoi gian 1am viée. Pé dam bao cho
thoi gian khong bi thay ddi, tién luong nghi phép ciia cong nhan dugc tinh vao
chi phi théng qua phuong phap trich lvong nghi phép. Tai cong ty khong ap
dung trich lwong nghi phép sé& giy ra dot bién anh huong dén két qua kinh doanh
vao nhiing thoi gian cong nhan nghi tap trung nhiéu.

Van dé 6 : Hién nay ké toan cong ty hach toan tién BHTN vao cung tai
khoan phan anh BHXH diéu nay khong dung véi ché do ké toan hién hanh.

Vén dé 7 : Ké toan cong ty khong md so theo ddi chi tiét d6i voi tai khoan
334, 338 (ting khoan muc, timg ddi twong) 1am cho viéc theo ddi cac ddi tuong
gap nhiéu kho khan, kho d6i chiéu so sach.

3.2 Mt so kién nghi dé xuat nham hoan thién cong tac ké toan tién luong
va cac khoan trich theo lwong tai Cong Ty C6 Phan Xdy Dung Thiy Loi
Hai Phong.

3.2.1 Sw cdn thiét phdi hodn thién cong tic ké todn tién lwong va cdc khodn
trich theo lwong

Mbi doanh nghiép, tuy thudc vao dic diém to chirc quan 1y, to chirc san
xuat kinh doanh va tinh chat cong viéc, c6 thé xay dung cac ché do quan ly va
hach toan tién luong khac nhau. Tuy nhién, do c¢6 su thay doi vé hinh théi kinh
té x4 hoi, dic thu san xuat — c6 nhiing ton tai nhat dinh, doi hoi cac nha quan ly
doanh nghiép phai luén ludn nd luc khic phuc nhitng t6n tai d6 dé ngay cang
hoan thién hon cong tic hach toan tién luong trong doanh nghiép cta minh.

Viéc hoan thién cong tac ké toan tién lwong va cac khoan trich theo
lwong nham dat muc tiéu sau:

- Tién luong tr& thanh cong cy, dong luc thiic day san xuat — kinh
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doanh phat trién, kich thich nguoi lao dong 1am viéc ¢ hiéu qua cao nhét.

- Tién luong phai bao dam cho nguoi lao dong thoa man cac nhu cau tdi
thiéu trong doi sbng hang ngdy va tirng budc nang cao doi sdng cua ho.

- Cung cap thong tin rd rang, d& hiéu cho nguoi lao dong va cac d6i
tuong quan tdm khac.

- Phat huy vai tro chu dong sang tao, trach nhiém cua nguoi lao dong
cling nhu nguoi st dung lao dong...

Viéc hoan thién ké toan tién lwong va cac khoan trich theo lwong ciia
Cong ty phai dua trén nhirng nguyén tic co ban nhu sau:

> Hoan thién ké toan tién lwong va cac khoan trich theo luong phai tuan tha
cac diéu khoan duoc quy dinh trong Bo luat Lao dong, cac chinh sach,
ché d¢ tién lvong do Nha nudc ban hanh.
> Hoan thién ké toan tién lvong phai dam bao thuc hi¢n dung ché do ké

toan hién hanh va khong lam pha v& tinh théng nhat ciia ché do ké toan.
3.2.2 M{jt s6 bién phdp dé xudt nham hoan thién cong tic ké todn tién luong

Bién phap 1: img dung tin hoc trong ké toan

Trong diéu kién nén kinh té thi trudng, doi hoi trao ddi thong tin mot cach
nhanh chéng, kip thoi 1a rat can thiét, viéc ing dung cong nghé thong tin 1a hoan
toan hop 1y. Chinh vi vay cong ty nén dua phan mém ké toan vao sir dung o tat
ca cac xi nghiép, chi nhanh.

Bién phap 2: Hinh thtc tra lwong cho bo phén lao dong truc tiép

Do cong ty tra luong theo thdi gian ddi v6i bd phan lao dong truc tiép
diéu nay dan dén tinh trang nguoi lao dong khong 1am hét kha ning ctia minh,
thoi gian con lang phi khién ning suat lao dong khong cao anh hudng tryc tiép
dén hoat dong kinh doanh cta cong ty. Vi vy ngoai viéc tra luong theo thoi
gian cong ty nén &p thém hinh thuc tra luong khoan cho cong nhan tryc tiép san
xuat c6 nhu vy méi phat huy duoc hiéu qua nguén nhéan luc lao dong ciia cong
ty tir 6 khuyén khich nguoi lao dong 1am viée c6 trach nhiém.

Bién phap 3: Nhu di nhan xét ¢ trén, ngay cong lao dong 1a mot yéu to

quan trong dé tinh luong co ban cho can b cong nhan vién. Ngoai viéc phan
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anh mirc 46 hao phi ma ngudi lao dong bo ra, nd con phan anh tinh than trach
nhiém va thai d6 ctia cong nhan vién dbi véi cong viéc. Do do, vigc chim cong
lao dong chinh xac khong nhiing tir d6 tinh luong hop 1y, cong bang dbi voi
nhan vién theo nguyén tic 1am nhiéu huong nhiéu, lam it huong it ma con giap
cho cong ty nhan thdy mirc d6 quan tim, cb ging cua timg ngudi lao dong dbi
vO1 cOng viéc.

Tai cong ty, ké toan lao dong tién luong c6 nhiém vu tong hop ngay cong
lam viéc thuc t& cia CBCNV. Con s liéu chim cong hang ngdy do nhimng
nguoi duge giao nhiém vu chidm cong & cac phong ban truc tiép chdm. Can bo
lao dong tién lwong khong phai 1a ngudi truc tiép theo ddi cong viéc cham cong.
Boi 18, viéc di tré vé som thuong khong dam bao gid cong lam viéc va khong
duogc thé hién trong bang chdm céng. Do viy, dé khic phuc tinh trang nay can
bd lao dong tién lwong nén thudng xuyén theo ddi viéc chdm cong & cac phong
ban dé viéc cham coéng duge chinh xac hon. Hon nira, can bd lao dong tién
luong cling nén theo doi gid cong lam vi¢e cua CBCNV.

Pé ¢ thé theo ddi sd gio lam viée trong mot ngay cua ngudi lao dong,

cong ty c6 thé str dung thé chim cong sau:

Ho va tén

S6 thé

B6 phan

THE CHAM CONG

Thang ... nam.....

Sang Chiéu Toi S
\ : . . : : .| gio
Ngay Gio | Gio | Gio | Gio | Gi1o | Gio i
. \ . . . . am
dén | vé | dén | vé | dén | vé A
thém
1
2

......
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30
31

Cong

Ngoai ra cong ty c6 thé sir dung bién phap dé nang cao trach nhiém ciing
nhu thai d§ lam viéc cho ngudi lao dong:
e Néu di tré hodc vé som 3 1an trong mot thang thi sé bi trir % ngay cong.
e Néu di tré hodc vé sém 3 — 5 lan trong mot thang sé& bi trir ¥ ngdy cong.
e Néu di tré hodc vé som trén 5 1an trong mot thang s& bi trir 1 ngay cong
Bién phap 4: Tai khoan st dung
- Cong ty nén theo dbi chi phi sir dung may thi cong vao tai khoan 623
“chi phi stt dung may thi cong” dé thuan tién cho viéc theo ddi, tap hop tinh gia
ctia mdi cong trinh dy an (thyc té cong ty theo dbi chi phi str dung may thi cong
trén TK 627 “chi phi san xuat chung”)
Khi phat sinh cac nghiép vu kinh té lién quan dén viéc sir dung may thi
cong ké toan ghi:
e Tién luong phai tra cho cong nhén stir dung may thi cong
No TK 6231 — chi phi nhan cong
CO TK 334 — phai tra nguoi lao dong
e Vit liéu xuét dung str dung cho may thi cong
No TK 6232 — chi phi vt li¢u
CO TK 152 — nguyén li¢u, vat liu
e Dung cu xuat dung st dung cho may thi cong
No TK 6233 — chi phi dung cu san xudt
CO TK 153 — cong cu, dung cu
e Chi phi khau hao may thi cong
No TK 6234 — chi phi khau hao may thi cong
C06 TK 214 — hao mon TSCDH
e Chi phi dich vu mua ngoai , chi phi bang tién khac lién quan dén mdy thi

cong
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No TK 6237 — chi phi dich vu mua ngoai

No TK 6238 — chi phi bang tién khac

No TK 133 — thué GTGT dugc khau trir

CoTK 111,112, 331....

— Hién nay ké toan cong ty hach toan BHTN vao TK 3383 diéu nay khong
dung v6i ché do ké toan hién hanh. Do vay cong ty nén 4p dung dung quy dinh
vé tai khoan str dung hach toan tién BHTN. D¢ thuan tién cho viéc theo ddi tinh
hinh trich 1ap, ddong BHTN cua can bd cong nhan vién cling nhu nghia vu ctua
cong ty tién BHTN dugc hach toan vao TK 3389 — BHTN

e Hang thang ké toan tién luong tién hanh trich BHTN theo quy dinh hién
hanh vao cac khoan chi phi c6 lién quan, ké toan ghi:

No TK 627 — chi phi san xuat chung

No TK 642 — chi phi quan 1y doanh nghi€p

No TK 334 — phai tra nguoi lao dong

C6 TK 3389 — bao hiém that nghiép
e Khi nop BHTN cho cép trén, ké toan ghi:
No TK 3389 — bao hiém that nghiép
CoTK 111, 112

Bién phap 5: tién hanh trich trude tién lwong nghi phép cua cong nhan truc
tiép san xuat.

Cong ty nén tién hanh trich trude tién luong nghi phép ctia cong nhan truc
tiép san xuét vao chi phi hoat dong san xuét kinh doanh trong ki. Myc dich cia
viéc tién hanh trich trudc ndy nham 1am cho chi phi san xuat va gia thanh san

pham it bién dong gitra cac ky nhat 1a nhimg thang cong nhan nghi phép nhiéu.. .

Mikc trich tién Tién lwong co ban thue té tra
= ] X  Tilg trich truédc
lwong nghi phép CNV trong thang
Ti l€ trich Tong tién lwong nghi phép ciia CN TTSX phai tra theo KH
trudc Tong tién hrong chinh phii tra cho CN TTSX trong nim theo KH
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NV1: Khi trich trudc vao chi phi vé tién luong nghi phép cua cong nhan
san xudt ghi:
No TK 622 — chi phi nhin cong truc tiép
C6 TK 335 — chi phi phai tra
NV2: Khi lao dong truc tiép san xuit nghi phép, ké toan ghi
No TK 335 — Chi phi phai tra
CO TK 334 — phai tra nguoi lao dong
Bién phap 6: Cong ty nén mé sb theo ddi chi tiét cho TK 334, TK 338
Viéc mo s6 chi tiét TK 334, TK 338 s& gitip cong tic hach toan duoc kip
thoi, chinh x4c 1am cdn ctr d€ so sanh, ddi chiéu s6 sach, thuan lgi cho viée theo
ddi chi phi tién lwong cta timg bd phan theo timg thang. Viéc md so theo ddi
cac TK 3382, 3383, 3384, 3389 1a cin clr quan trong dé lap s6 tong hop chi tiét
vao cudi thang va dbi chiéu véi so cai, gitip cho hach toan tién lwong chinh xéac

hon. Vi du:

bon vi: Cong Ty CP XD Thuy Loi HP
Dia chi : Km 57 Quéc Lo 10 Truong Son An Lao HP
SO THEO DOI HACH TOAN CHI TIET

Thang .... ndm

Ngay | Chung tir ghi s0 TK S6 PS S6 Du
ghi | S6 | Ngay Dién giai dobi )
soO | hiéu | thang ing No | Co | No
S6 du dau ky
S6 phat sinh trong ky
Cong phat sinh trong ky
S6 du cudi ky
Ngay ... thang ... ndm
Nguoi lap biéu Giam ddc
(Ky, ho tén) (Ky, ho tén)

Sinh vién: Dao Thi Thanh Thiy Lép QT1102K 94



Trwong Pai Hoc Dan Lap Hai Phong Khoéa lun tét nghiép

Bién phap 7: D6i voi phong ké toan

+ Phai thuong xuyén dao tao, boi dudng kién thic cho CB-CNV dic biét 1a
trinh d0 tin hoc va cac chuan muc ké toan mai.

+ Phai thudng xuyén ctr can bo kiém tra cac noi trong viéc thu mua, nhap -
xuét, hach toan, thu chi...

+ Thuong xuyén ddi chiéu s6 sach nhdm phat hién sai s6t dé chén chinh kip
thoi.

+ Nén phat huy, tdn dung hét kha ning may vi tinh ma cong ty da trang bi
nham tong hop bao cao nhanh céc so lidu...

+ Téang cuong theo doi, don ddc can bo - cong nhan vién lam tdt nhiém vu
ctia minh thong qua viéc thudng xuyén kiém tra bang chim cong cua timg don
v1, cd nhan.

+ Pao tao, boi dudng cho cac can bd (dac biét 1a cac can bd ké toan luong),
cong nhan vién vé nhiém vu, cong viéc ma ho dang dam nhan.

+ Xay dung quy ché luong hop 1y.

+ T6 chtrc tham viéng, hd tro cong nhan vién ¢ hoan canh kho khan.

+ C6 chinh sach khen thuéng, bdi dudng cho cac ca nhan tich cyuc trong lao
dong san xuat.

+ T chic gio lam viéc mdt cach khoa hoc nham 6n dinh trong cong tac,
phan cong nhiém vu cu thé, nham thic day ting ning suit lao dong c6 hiéu qua
Cao.

+ Tan dung triét d¢, tiét kiém cac khoan chi phi va nguyén vat liéu dé san
xuat, tim khach hang tiéu thu va gia cong thém, 1am ting doanh thu cho cong ty,
lam tang thu nhap cho cong nhan vién.

+ Str dung ché d6 thuong, phat & rang dé khuyén khich va to chirc san xuét
c6 ning suat tot.

Bién phap 8: Pdi v6i viéc nang luong cho ngudi lao dong thi theo toi
mdi nim Cong ty nén t6 chirc tir mot dén hai cudc thi tay nghé nang bac luong
dé kiém tra lai trinh d6 chuyén mon, tay nghé. Bdi vi cong ty tién hanh nang
lwong cho ngudi lao dong theo quy dinh ctia Nha Nudc 1a ddi véi trinh do Cao
Dfmg, DPai hoc 1a 2 nam nang luong mat 1an con ddi véi trinh do Trung cép tré

xubng thi 3 nim nang lwong mot 1an nhu vy s& khong khuyén khich ngudi lao
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dong nang cao nang suat lao dong, trinh d6 chuyén mén tay nghé vi tay nghé co
cao hon hay van nhu vay thi ho van dugc nang luong theo dung quy dinh nhu
cac nhan vién khac. Nhu vay vo hinh chung s€ gay ra tam ly y lai & nguoi lao
dong, ho cho rﬁng “dén hen lai 1én” ho s& duoc nang luong giy ra tinh trang ho
dugc xép bac luong cao nhung khong ding thuc chit trinh do, khong thich hop
v6i moi trudng canh tranh va yéu cdu phat trién bén viing trong san xuat, kinh
doanh cta doanh nghiép ngay nay.

Pong thoi viée to chirc thi nang lwong phai c6 su thoa thuan, théng nhat
gitta Ban Giam Pdc va Ban chip hanh coéng doan ¢ Cong ty. Viéc thi ning
luong nén dya vao mot s6 chi tiéu k¥ thuat - kinh té - chuyén mén grfm vO1 ndi
dung va trach nhiém cia nguoi lao dong phai thuc hién & mdi loai cong viéc.

Bién phap 9: D6i v6i nhan vién lam viée 1au nam, c6 nang lyc t6t, khi da
dat dén hé s6 cao nhat cuiia bac luong thi theo t6i Cong ty nén c6 thém mot khoan
phu cip thdm nién hoic tién thuong d6i véi két qua cong viée ctia ho. Vi nhu
vay sé& kich thich duoc ho 1am viée tot hon, ting dong luc phuc vu cho Cong ty

hon.
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Chuong 4
KET LUAN

Ké toan tién luong va cac khoan trich theo lwong 1 viéc 1am khong thé
thiéu duoc trong cong tac to chirc ké toan ctia doanh nghiép, giup cho cong tac
quan 1y lao dong cua don vi di vao né nép, thic day cong nhan vién chap hanh
ky luat lao dong, ting ning sut lao dong va ting hiéu qua cong tac, tao co sO
cho viéc tra luong va trg cép BHXH dung ché do chinh sach. Déng thoi, viéc
danh gia, xem xét sy anh hudng cua tién lwong dbi voi nguoi lao dong 1a viée
lam ciing khong kém phan quan trong. Vi néu cong tac lwong lam tot thi s& thic
day nguoi lao dong ting nang suit, nang cao hiéu qua cong viéc.

Qua thoi gian thyc tap va tim hiéu cong tac ké toan lao dong tién luong,
cac khoan trich theo lvong tai Cong ty CP Xay Dung Thuy Lgi Hai Phong, duoc
su gitip d& nhiét tinh cua Thac s§ Lé Thi Nam Phwong va anh chi phong Ké
toan, em da thu thap dugc kha nhiéu kinh nghiém thuc té thuc su c6 ich cho mét
sinh vién sip ra truong. Em d3 thdy duoc tAm quan trong ctia Ké toan tién luong
tai cong ty, da thay duoc sy khac biét khong nho gitra 1y thuyét hoc & truong va
thuc t& & cac doanh nghiép trong viéc tinh va thanh toan luong cho nguoi lao
dong.

Do thoi gian thuc tap ¢ han, su khac biét gitra ly thuyét v6i thuc té nén
nhitng nhan xét, kién nghi va két luan clia em mang tinh chi quan, du da nd luc
nhung khong tranh khoi thiéu s6t. R4t mong nhan duoc su gdp ¥ va thong cam
ctia quy Thay, C6 cing Ban Giam dbc, phong Ké toan, tap thé can bo cong nhan
Vién tai cong ty dé em hoan thanh tbt dé tai luan van nay.

Hai Phong, ngay 03 thang 07 nam 2011

Sinh vién

Dao Thi Thanh Thuy
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