KHOA LUAN TOT NGHIEP

LOI MO PAU

Tién lwong vira 12 ngudn thu nhap chi yéu caa ngudi lao dong, nd dam bao
cho cudc song duge 6n dinh va lubn c¢d xu hudng dugc nang cao. Mat kKhac tién
lwong dbi véi doanh nghiép lai 1a mot yéu t6 chi phi. Nhu vy tién luong cd tinh
hai mat. Nguoi lao dong thi mudn thu nhap cao hon, con doanh nghiép lai muén
tiét kiém chi phi nhiam ha gia thanh san pham va tang loi nhuan. Vi vay cdng tac
quan ly tién luong 1a mot ndi dung quan trong. Pua ra dugc mot bién phap quan ly
tién luong tét s& gop phan nang cao cong tac quan ly va sir dung lao dong hiéu qua,
thu hat duoc ngudn lao dong co tay nghé cao, doi song nguoi lao dong ludn dugc
cai thién nham theo kip véi xu hudng phat trién cia x& hoi, bén canh dé phia
doanh nghiép van dam bao dugc chi phi tién luvong 13 hop 1y va hiéu qua.

Ngoai ra, viéc tinh todn va hach todn cac khoan trich nop theo lwong nhu
Bao hiém xa hoi, Bao hiém y té, Kinh phi cong doan, Bao hiém that nghiép cé y
nghia rat quan trong d6i voi doanh nghiép va nguoi lao dong. N6 tao nguén tai tro
va dam bao quyén loi cho can bd cong nhan vién hién tai va tuong lai.

Nhin nhan dugc tim quan trong cua tién luong va cac khoan trich theo
lwong. Trong thoi gian thuc tap tét nghiép tai Cong ty ¢ phan dau tu xay dung va
thuong mai Hai Phong, em da quyét dinh chon dé tai: “Ké toan tién luong va cac
khoan trich theo luong”.

Noi dung ciia bai khoa ludn tot nghiép tot nghiép gom 3 chwong:

Chuwong 1: Co so Iy luan vé hach toan tién luong va céc khoan trich theo
lwong trong doanh nghiép.

Chwong 2: Thyc trang to chuc cdng tac ké toan tién lwong va cac khoan
trich theo luong tai Cong ty c6 phan dau tu xay dyung va thuong mai Hai Phong.

Chuwong 3: Mot sé kién nghi dé xuat nham hoan thién cong tac ké toan tién
lwong va cac khoan trich theo luong.

Mic di dd ¢6 gang nam bit, &p dung ly thuyét vao tinh hinh thuc té cua don
vi nhung do thoi gian thuc tap va kién thic cta ban than con nhiéu han ché nén
chac chan bai khoa luan tét nghiép khong tranh khoi thiéu s6t. Em rat mong nhan
dugc su gop Y cua cac thay c¢d dé bai khod luan cua em duoc hoan thién hon.
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CHUONG 1
CO SO LY LUAN VE HACH TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TRONG DOANH NGHIEP

1.1 Khai niém, y nghia va nhiém vu ké toan tién lwong va cic khoan
trich theo lwong.

1.1.1 Khai niém tién lwong va cac khoan trich theo lrong.

Lao dong 13 hoat dong chén tay va hoat dong tri 6c cua con ngudi nham bién
ddi cac vat thé tu nhién thanh nhirng vat phém can thiét dé thoa man nhu ciu cua
xa ho1. Trong mot ché x3 hoi, viéc sang tao ra cua cai vat chit khong thé tach roi
khoi lao dong, lao dong la diéu kién dau tién, can thiét cho sy ton tai va phat trién
ctia x hoi. X4 hoi cang phat trién, tinh chat quyét dinh cua lao dong con ngudi dbi
vO1 qua trinh tao ra ctia cai vat chét cho x3 hoi cang biéu hién rd rét.

Tién luong 14 biéu hién bang tién clia bd phan san pham xa hoi ma ngudi
lao dong duoc sir dung dé bu ddp hao phi lao dong ctia minh trong qua trinh san
xuat nham tai san xuat strc lao dong.

Ngoai tién lwong ma ngudi lao dong duoc hudng theo sd luong va chat
luong lao dong cuia minh, ho con dugc hudng cac khoan tién thudng theo quy dinh
ctia don vi nhu thudng do phat huy sang kién, thuong do thi dua, do ting ning suit
lao dong va cac khoan tién thuong khéc.

Trong truong hop ngudi lao dong tam thoi hay vinh vién mat stc lao dong
nhu khi bj 6m dau, thai san, tai nan lao dong, huu tri mét suc hay ti tuét. ..s& duoc
hudng khoan trg cap nham giam bot kho khan trong cude sdng, d6 1a khoan trg cap
bao hiém xa hoi (BHXH).

Khoan chi tro cép bao hiém xa hdi cho nguoi lao dong khi bi dm dau, thai
san, tai nan lao dong, huu tri va tu tuat duoc tinh trén co s& sb lugng, chét lugng
lao dong va thoi gian ma ngudi lao dong da cong hién cho x4 hoi trude do.

Nhim x4 hoi hoa viée kham chira bénh ngudi lao dong con duoc huong ché

dd kham chita bénh khong mat tién bao géom cac khodn chi vé vién phi, thuéc men,
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khi bj 6m dau. Diéu kién dé nguoi lao dong dugc kham chita bénh khong mét tién
1a ho phai c¢6 thé bao hiém vy té.

Bén canh hai khoan trich néi trén, doanh nghiép con trich quy bao hiém that
nghiép (BHTN) dé trg cip cho ngudi lao dong trong thoi gian mat viéc, chua tim
duoc viée lam moi.

Ngoai ra dé phuc vu cho hoat dong cua t6 chuc cong doan dugc thanh 1ap
theo luat cong doan, doanh nghiép phai trich 1ap quy kinh phi cong doan. Quy kinh
phi cong doan duoc hinh thanh bang cach trich theo ty 1& quy dinh trén tién luong
phai tra va dugc tinh vao chi phi san xuat kinh doanh trong ky.

1.1.2 Y nghia ciia tién lwong va cac khoan trich theo lwong.

Tang cudng quan 1y lao dong, cai tién va hoan thién viéc phan bo va st dung
c6 hi€u qua luc luong lao dong, cai tién va hoan thién ché do tién luong, ché d6 sur
dung quy Bao hiém x3 hoi, bao hiém y té, kinh phi cong doan dugc xem la mot
phuong tién hitu hiéu dé kich thich ngudi lao dong gan bod véi hoat dong SXKD,
rén luyén tay nghé, niang cao nang suat lao dong.

Trén co s cac chinh sach ché do va lao dong, tién lvong, Bao hiém x3 hoi,
bao hiém y té, kinh phi cong doan Nha nudc dd ban hanh, cic doanh nghiép tiy
thudc vao dic diém nganh minh phai to chirc t6t lao dong nham nang cao hiéu qua
hoat dong san suit kinh doanh, dong thoi tinh toan, thanh toan day du kip thoi cac
khoan tién luong, tién thuong, BHXH, BHYT dung chinh sach, ché do sir dung t6t
kinh phi cong doan nham khuyén khich nguoi lao dong thuc hién tbt nhiém wvu,
gop phan thyc hién tét ké hoach SXKD cua don vi.

1.1.3 Nhiém vu ké toan tién lwong va cac khoan trich theo lwong.

Pé thyc hién chirc ning ciia ké toan trong viéc diéu hanh quan 1y hoat dong
ctia DN, ké toan tién lvong, BHXH, BHYT, KPCb can thuc hién nhitng nhiém vu
sau day:

- T6 chuc ghi chép, phan anh, téng hop mdt cach trung thuc, kip thoi, dﬁy du
tinh hinh hién c6 va su bién dong vé sb lugng va chat luong lao dong, tinh hinh st

dung thoi gian lao dong va két qua lao dong.
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- Tinh toan chinh xéc, kip thoi, ding chinh sach, ché do cac khoan tién
lwong, tién thudng, cac khoan tro cip phai tra cho ngudi lao dong. Phan anh kip
thoi ddy du chinh xac tinh hinh thanh toan cac khoan trén cho ngudi lao dong.

- Thuc hién viéc kiém tra tinh hinh huy dong va sir dung lao dong, tinh hinh
chép hanh cac chinh sach, ché do vé lao dong tién lwvong, BHXH, BHYT, KPCD.
Tinh hinh str dung quy tién lwong, quy BHXH, BHYT, kinh phi cong doan.

- Tinh toan va phan bd chinh x4c, dung d6i tuong cac khoan tién luwong,
khoan trich BHXH, BHYT, KPCP vio chi phi san xuat kinh doanh - Huéng dan
va kiém tra cac bd phan trong don vi thuc hi¢n dﬁy du, ding dén ché do ghi chép
ban dau vé lao dong, tién lvong, BHXH, BHYT. M¢& s6 ké toan va hach toan lao
dong, tién luong, tién thuong,BHXH, BHYT, KPCP dung ché do, ding phuong
phap ké toan.

- Lap cac bao cao vé lao dong, tién luong, BHXH, BHYT, KPCP thudc
pham vi trach nhiém cta ké toan. T phan tich tinh hinh str dung lao dong, quy tién
lwong, quy BHXH, BHYT, KPCPD, dé xuat cac bién phap nham khai thac co hiéu
qua tiém ning lao dong, ting ning xuit lao dong. Pau tranh chdng nhitng hanh vi
vO trach nhi€m, vi pham ky luat lao dong tién lwvong, BHXH, BHYT, ché do su
dung chi tiéu kinh phi cong doan, ché do phan phdi theo lao dong.

1.2 Phan loai tién lwong va cac hinh thic tién lwong trong doanh
nghiép.

1.2.1 Phan loai tién lwong.

a. Phan loai theo hinh thurc tra luong.

- Tra luong theo thoi gian: la hinh thiee tra lwong cho nguoi lao dong can cur
vao thoi gian 1am viéc, cap bac, chire vu theo thang bang luong quy dinh cua Nha
nudec.

- Tra luong theo san pham: 1 hinh thuc tra luvong theo s6 luong, chat luong
san pham ma ho di 1am ra. Hinh thirc ndy duoc thuc hién theo nhiéu cach khéac

nhau tuy theo dic diém, diéu kién san xuat cia doanh nghiép.
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+ Tra luong theo san pham c6 thuong: ap dung cho cdng nhan truc tiép hay
gian tiép véi muc dich khuyén khich cong nhan ting nang suat lao dong, tiét kiém
vat liéu.

+ Tra luong theo san pham Iuy tién: 14 tién lwong tra theo san pham truc tiép
két hop voi suat tién thuong luy tién theo mic do hoan thanh dinh mutc cho san
pham tinh cho timg ngudi hay mot tap thé.

+ Tra luong khoan theo khdi luong cong viéc: duoc ap dung ddi véi nhiing
khdi luong cong viée hoic nhitng cdng viéc can dugce hoan thanh trong mot thoi
gian nhat dinh.

b. Phdn loai theo tinh chdt lwong.

- Tién lvong chinh: 14 tién lwong tra cho nguoi lao dong trong thoi gian thuc
hién nhiém vu chinh ctaa ho bao gom tién luong tra theo cap bac va cac khoan phu
cap kém theo luong.

- Tién luong phu: 14 tién lwong tra cho nguoi lao dong trong thoi gian thuc
hién nhiém vu khac ngoai nhiém vu chinh cua ho va thoi gian nguoi lao dong nghi
theo ché d6 dugc huong luong.

c. Phdn loai theo chirc néng tién hrong.

- Tién lwong truc tiép: 1a tién luong tra cho nguoi lao dong tryuc tiép san xuat
hay cung trng dich vu.

- Tién luong gién tiép: 1a tién lwong tra cho nguoi lao dong tham gia gian
tiép vao qua trinh san xuat kinh doanh caa doanh nghiép.

d. Phan logi theo ddi tirong tra luong.

- Tién lvong san xuat: 13 tién luong tra cho cac déi twong thuc hién chirc
nang san Xuat.

- Tién luong ban hang: 1 tién luong tra cho céc d6i twong thuc hién chirc
nang ban hang.

- Tién lwong quan Iy: 14 tién luong tra cho cac ddi tugng thuc hién chirc

nang quan ly.
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1.2.2 Cac hinh thirc tién hrong.

Tién luong tra cho ngudi lao dong phai quan triét nguyén tic phan phdi theo
lao dong, tra luong theo s6 lugng va chét lugng lao dong. Vi¢e trd lvong cho nguoi
lao dong theo sb luong va chat luong lao dong co ¥ nghia rit to 16n trong viéc
dong vién, khuyén khich nguoi lao dong phat huy tinh than dan cha & co so, thiic
day ho hing say lao dong sang tao, nang cao ning suét lao dong nham tao ra nhiéu
cia cai vat chat cho xa hdi, nang cao doi séng vat chét, tinh than cua mdi thanh
vién trong xa hoi.

Hién nay, viéc tinh tra lwong cho ngudi lao dong duoc tién hanh theo hai
hinh thirc chii yéu: hinh thirc tién luong theo thoi gian va hinh thuc tién luong theo
san pham.

1.2.2.1 Hinh thirc tién lwong theo thoi gian

Tién luong tinh theo thoi gian 12 tién lwong tinh tra cho ngudi lao dong theo
thoi gian 1am viéc, cdp bic cong viée va thanh luong ctia ngudi lao dong. Tién
luong tinh theo thdi gian c6 thé thuc hién tinh theo thang, ngay hodc gio lam viéc
ctia ngudi lao dong tuy thude theo yéu cau va trinh d6 quan 1y thoi gian lao dong
cua doanh nghiép.

Tién luong thoi gian c6 thé thuc hién tinh theo thoi gian gian don hay tinh
theo thot gian co thudng.

Cong thtrc tinh lvong theo thoi gian:

- Mtic luong thang = Muc lwongco x | Hésd6  + Hé sb cac

ban (t6i thiéu) lwong khoan phu cap
Mtrc luong thang x 12

- Mtc lvong tuan =

52
Mtrc luvong thang

- Muc luong ngay
22 (hodc 26)
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Hinh thtc tién luong tinh theo thoi gian c¢6 nhiéu han ché vi tién lwong tinh
tra cho ngudi lao dong chwa dam bao diy du nguyén tac phan phéi theo lao dong vi
chua tinh dén mot cach day du chét lugng lao dong, do d6 chua phat huy day du
chtrc nang don bay kinh té cua tién luong trong viéc kich thich su phat trién cua
san xut, chua phat huy hét kha ning sin c6 ctia ngudi lao dong.

Do nhitng han ché trén, khi ap dung hinh thuc tién luong theo thoi gian can
thuc hién mot sd bién phap phéi hop nhu: gido duc chinh tri tu tudéng, dong vién
khuyén khich vét chat, tinh than dudi cic hinh thuc tién thudng; thudng xuyén
kiém tra viéc chap hanh ky luat lao dong va st dung thoi gian lao dong. Viéc phdi
hop nhiéu bién phéap sé& tao cho nguoi lao dong tu giac lao dong co ky luat, c6 ki
thuat va c6 niang suét cao.

1.2.2.2. Hinh thirc tién lwong tinh theo sin pham

Tién luong tinh theo san pham la tién luong tinh tra cho ngudi lao dong theo
két qua lao dong — khoi luong san phém, cong viéc va lao vu da hoan thanh, bao
dam ding tiéu chuan, k¥ thuat, chat luong dd quy dinh va don gi4 tién luong tinh
cho mdt don vi san phrflm, cong vi¢e lao vu do.

Tién lwong tinh theo san pham c6 thé thuc hién theo nhiing cach sau:

- Tién luong tinh theo SP truc tiép (khong han ché)

Tién lvong dugc =  Sb luwong (khdi luong) x  Dbongia

linh trong thang SP, cOng viéc hoan thanh tién luong

Tién lwong theo san pham truc tiép dugc tinh cho timg nguoi lao dong hay
cho mot tap thé nguoi lao dong thudc bd phan truc tiép san xuAt.

Theo cach tinh nay tién luong dugc tinh can c vao s luong san pham hodc
khéi luong cong viéc hoan thanh va don gia tién luong khong han ché khéi luong
san phém, cong viéc la hut hay vuot muc quy dinh.

- Tién luong tinh theo san pham gian tiép:
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Tién lvong duge =  Tién lwong dugc linh x  Tylé luwong

linh trong thang ctia bo phan truc tiép gian tiép

Tién luong theo san pham gian tiép cling duoc tinh cho timg ngudi lao dong
hay cho mot tip thé ngudi lao dong thudc bd phan gian tiép phuc vu san xuit
huong lvong phu thude vao két qua lao dong cua bo phan truc tiép san xuat.

Theo cach tinh ndy, tién lwong duoc linh cin cir vao tién luong theo san
pham ctia bo phan tryc tiép san xuat va ty 1& luong ctia bd phan gian tiép do don vi
xac dinh cdn ct vao tinh chét, dic diém cua lao dong gian tiép phuc vu san XUAt.
Céch tinh luong nay c6 tac dung lam cho nhiing nguoi phyuc vu san xuat quan tim
dén két qua hoat dong san xuat vi nd gan lién véi loi ich kinh té cta ban than ho.

- Tién luong tinh theo san pham co6 thudng: 1a tién luong tinh theo san pham
tryc tiép hay gian tiép két hop véi ché do khen thuong do doanh ngiép quy dinh
nhu thudng chit luong san pham — ting ty 18 san pham chat luong cao, thudng
tang nang suat lao dong, tiét kiém nguyén vat li¢u...

Tién luong theo san pham c6 thudng duge tinh cho timg ngudi lao dong hay
cho mot tap thé nguoi lao ngudi lao dong.

Theo céch tinh nay, ngoai tién luong theo SP truc tiép khong han ché nguoi
lao dong con dugc huong mot khoan tién thuong theo quy dinh ctia don vi. Cach
tinh luong nay c6 tac dung kich thich nguoi lao dong khong phai chi quan tim dén
s6 lwong san pham lam ra ma con quan tim nang cao ning xuat san pham, ting
nang suét lao dong, tiét kiém nguyén vat liéu... Khoan tién thuong nay trich tur loi
ich kinh té mang lai do viéc tang ty 1& SP c6 chat luong cao, gia tri NVL tiét kiém
duoc...

- Tién luong tinh theo san pham lily tién: 14 tién luong tinh theo san pham
truc tiép két hop vai suat tién thudng lily tién theo mirc do hoan thanh vuot mirc
san xudt san pham.

Suét tién thuong liy tién theo mic d6 hoan thanh vuot muc ké hoach san

xuit san pham do doanh nghiép quy dinh. Vi du nhu ¢t vugt 10% dinh mirc thi
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tién thuong ting thém cho phan vuot 1a 20%, vuot tir 11% dén 20% dinh muc thi
tién thuong ting thém cho phan vuot 1a 40%...vuot tir 50% trd 1én thi tién thuong
tang thém cho phan vuot 1a 100% v.v...

Tién luong theo san pham tich liiy tién ciing duoc tinh cho tuong ngudi lao
d6ng hay tap thé ngudi lao dong ¢ nhitng bd phan san xuét can thiét phai ddy manh
tbc d6 san xuat. N6 khuyén khich nguoi lao dong phai ludn phat huy sang tao cai
tién k¥ thuat nham nang cao nang suat lao dong dam bao cho don vi thuc hién ké
hoach san xuat san pham mot cach déng bo va toan dién. Tuy nhién, khi 4p dung
tinh luong theo san pham lily tién doanh nghiép can chu y khi xdy dung tién
thudng liy tién nham han ché hai trudng hop c6 thé xay ra d6 1a, nguoi lao dong
phai ting cuong do lao dong, khong bao dam stc khoe cho lao dong san xuat 1au
dai va toc do tang tién lwong 16n hon téc do ting ning xuit lao ddng.

- Tién luong khoan theo khdi lwong cong viéc hay timg cong viéc tinh cho
ting ngudi lao dong hay mot tap thé nguoi lao dong nhan khoan.

Tién luong khoan duoc ap dung véi nhimg khdi lugng cong viéc hay ting
cong viée can phai dugc hoan thanh trong mot thoi gian nhét dinh.

Trong cac doanh nghiép thudc nganh san xuit nong nghiép, tién luong
khoan c6 thé thuc hién theo cach khoan ting phan céng viéc hodc khoan thu nhap
(khoan gon) cho nguoi lao dong.

Trong céc doanh nghiép thudc nganh xay dung c6 thé thuc hién theo cach
khoan gon qu¥ lwong cho hang muc céng trinh cho doi san xuat.

Khi thue hién cach tinh luong theo tién luong khoan can chu y kiém tra tién
dd va chat lugng cong viéc khi hoan thanh nhiém thu nhat 1a dbi vdi cac cong trinh
xdy dung co ban vi c6 nhimg phan cong viéc khuat khi nhiém thu khéi luong cong
trinh hoan thanh s€ khoé phat hién.

- Tién luong tinh theo san pham cudi cing:

Theo céch tinh luong nay, tién luong d6i v6i cac doanh nghiép san xuit co
tinh chat khai thac s& dua trén co s& gia tri san lugng dat dugc sau khi trir di cac

khoan tiéu hao vét chat, nop thué, trich ndp cac quy theo ché d6 quy dinh va ty 1¢
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thich dang phan phdi cho ngudi lao dong; dbi voi cac doanh nghiép cé tinh chat
ché bién, doanh nghi¢p can tao cac diéu kién 6n dinh san xuét, t6 chuc lai tung day
truyén san xuat va xac dinh rd giai doan cubi ciing cua timg nira thanh pham hodc
thanh pham. Trén co sé xac dinh giai doan cudi cling cta timg nia thanh pham
hodc thanh pham dé xac dinh tién luong theo san phdm cubi cing cho ting ngudi
lao dong hay mot tap thé nguoi lao dong.

Céch tinh lwong nay 1a tién b nhét vi nd gan trach nhiém cua ca nhan hoic
tap thé nguoi lao dong voi chinh sach san phdm ma ho di lam ra. Nhu vay trong
truong hop tinh luong theo san pham cudi cung, tién lwong phai tra cho nguoi lao
dong khong thuéc CPSX ma nam trong thu nhap con lai sau khi trir di cadc khoan
chi phi hop 1y va cac khoan phan phéi lgi nhuan theo quy dinh.

Tién luong tinh theo san pham néu tinh cho tap thé ngudi lao dong thi doanh
nghiép can van dung nhiing phwong &n chia lwong thich hop dé tinh chia lwong cho
ting nguoi lao dong trong tap thé, dam bao nguyén tic phan phdi theo lao dong va
khuyén khich nguoi lao dong co trach nhiém véi tap thé ciung lao dong. Tinh chia
luong cho timg ngudi lao dong trong tap thé co thé duogc tién hanh theo cac
phuong an khéac nhau:

- Chia luong theo cap bac tién luong va thoi gian lao dong thyc té cia timg
nguoi lao dong trong tap thé d6. Cac budc tién hanh nhu sau:

+ Xac dinh hé sb chia luong:

Tong tién lwong thuc té duoc linh cua tap thé

Hé sb chia luong =
Tong tién lwong theo cap bac va thoi gian
lam viéc cua cac CN trong tap thé

+ Tinh tién lwong chia cho ting ngudi:

Tién luong Tién lwong theo cap bac
duoc linh = va thoi gian 1am viéc X  Hé s chia luong
tung nguoi cua tung nguoi
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- Chia luong theo cdp bac cong viéc va thoi gian lam viée thuc té cua ting
ngudi lao dong két hop véi viée binh cong chdm diém cua timg ngudi lao dong
trong tap thé d6. Cac budc tién hanh nhu sau:

+ X4c dinh tién luvong tinh theo cap bac cong viéc va thoi gian lam viée cho

ting nguoi:
Tiénluongtheo =  Thoigianthucté  x  Pon gid tién luong
cap bac cong viéc lam viéc (ngay, gio) theo cip bac (ngay, giod)

+ Xac dinh chénh 1éch gifra tién lvong thuc tién cua tap thé véi téng tién
lwong tinh theo cap bac cong viéc va thoi gian lam viéc cua tap thé 1a phan luong

do ting nang suat lao dong, chia theo s6 diém dugc binh ciia timg c¢bng nhan trong

tap the.
Tong tién lwong do tang
Tién luong nang suat cua tap thé S6 diém duoc
ning suat cia = X binh cua
tirng nQuoi Tong sb diém duoc binh ting nQuoi

Cua tap thé

+ Xac dinh tién luong duoc linh cia timg nguoi 1 sé tong cong phan luong
tinh theo cap bac cong viéc va thdi gian 1am viéc voi phan luong dugc linh do ting
nang suit lao dong.

- Chia luong theo binh céng chdm diém hang ngay cho tung ngudi lao dong
trong tap thé do.

Tuy thudc vao tinh chit cong viée duoc phan cong cho timg ngudi lao dong
trong tap thé lao dong c6 phu hop giita cip bac k¥ thuat cong nhan véi cong viée
dugc giao; lao dong gian don hay lao dong c6 yéu cau ky thuat cao... dé lua chon
phuong an chia luong cho thich hop nham dong vién, khuyén khich va tao diéu
kién cho nguoi lao dong phat huy hét lao dong niang luc clia minh.

Hinh thuc tién luong tinh theo san pham 14 hinh thirc c6 nhiéu vu diém, dam
bao nguyén tic phan phdi theo lao dong lam cho nguoi lao dong quan tdm dén sd

lugng va chat luong lao dong ctua minh. Tién luong tinh theo san pham phat huy
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day di vai tro don bay kinh té, kich thich san xuét phat trién, thiic day ting ning
suit lao dong, ting san pham cho xa hoi.

Tuy nhién dé hinh thirc tinh luong theo san pham co6 thé ap dung mot cach
thuan loi va phat huy day du nhimg vu diém cta hinh thirc ndy doanh nghiép phai
xay dung dugc mot hé théng dinh murc lao dong that hop ly, xay dung dugc don
gia tién lvong tra cho ting san phrflm, tung loai cong viéc, lao vu mot cach khoa
hoc hop 1y. Bén canh d6 DN phai xay dung dugc ché do thudng phat rd rang, xay
dung suit thuong lity tién thich hop véi timg loai san pham, cong viée lao vu. Viée
nghiém thu san pham, céng viéc lao vu hoan thanh cung duogc phai to chire quan Iy
mot cach chit ché, dam bao du, ding sb luong, chat luong theo quy dinh. Céc diéu
khoan can thiét cho qua trinh san xut ciing phai duoc dam bao nhu cung cap vat
tu, thiét bi, dién, cac diéu kién vé an toan, vé sinh cong cong...

1.3 Quy tién lwong, Quy BHXH, BHYT, BHTN va KPCDP.

1.3.1 Quy tién lwong:

Quy tién luwong 14 toan bd s6 tién luong tinh theo sd cong nhan vién cia
doanh nghiép do doanh nghiép truc tiép quan ly va chi tra luong, bao gdém cac
khoan sau:

- Tién luong tinh theo thoi gian.

- Tién luong tinh theo san pham.

- Tién luong cong nhat, lvong khoén.

- Tién luong tra cho ngudi lao dong ché tao ra san pham hong trong pham vi
ché d6 quy dinh.

- Tién luong tra cho ngudi lao dong trong thoi gian ngimg san xuat do
nguyén nhan khach quan.

- Tién luong tra cho ngudi lao dong trong thoi gian diéu dong cong tac, di
lam nghia vu trong pham vi ché d6 quy dinh.

- Tién luwong tra cho nguoi lao dong khi di nghi phép, di hoc theo ché do
quy dinh.

- Tién tra nhuan buat, giang bai.
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- Tién thudng c6 tinh chat thuong xuyén.

- Phu cép lam dém, thém gio, thém ca.

- Phu céap day nghé.

- Phu céap cong tac luu dong.

- Phu cép khu vuc, thAm nién nganh nghé.

- Phu cép trach nhiém.

- Phu cép cho nhiing ngudi lam cong tac khoa hoc k¥ thuat ¢ tai ning.

- Phu cép hoc nghé, tap su.

- Tro cép tho1 viéc.

- Tién an giita ca ciia nguoi lao dong.

Ngoai ra quy tién lwong con gom ca khoan chi trg cdp bao hiém xa hoi cho
cong nhan vién trong thoi gian 6m dau, thai san, tai nan lao dong (BHXH tra thay
luong)

Quy tién lwong trong doanh nghiép can dugc quan Iy va kiém tra mot cach
chit ché dam bao viée st dung quy tién luong mot cach hop 1y va ¢o hidu qua. Quy
tién luong thuc té phai duoc thudng xuyén d6i chiéu véi quy lwong ké hoach trong
mbi quan hé véi viéc thuc hién ké hoach san xuét cia doanh nghi¢p trong ky do
nham phat hién kip thoi nhimg khoan tién luong khong hop 1y, kip thoi dé ra cac
bién phap nhim nang cao ning suat lao dong, dam bao thuc hién nguyén tic phan
phbi theo lao dong, thuc hién nguyén tic theo mirc ting ning suat lao dong binh
quan nhanh hon muc ting tién luong binh quan gdp phan ha thap chi phi trong san
xudt, ha gia thanh san pham, ting tich liiy xa hoi.

Trong ké toan va phan tich kinh té tién luong ctia cong nhan vién trong
doanh nghiép duoc chia 1am hai loai: tién luong chinh va tién luong phu.

- Tién luong chinh: 14 tién lwong tra cho cong nhan vién trong thoi gian cong
nhan vién thuc hién nhiém vu chinh ciia ho bao gom tién luong tra theo cp bac va
cac khoan phuy cép kém theo luong nhu phu cép trach nhi€ém, phu cép khu vuc, phu

cap tham nién...
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- Tién luong phu: 1 tién luong tra cho céng nhan vién trong thoi gian CNV
thuc hién nhiém vu khéac ngoai nhi€ém vu chinh cua ho va thoi gian cong nhan vién
nghi theo ché d6 dugc huong lwong nhu di nghi phép, nghi vi nglimg san xuat, di
hoc, di hop...

Viéc phan chia tién lwong chinh, tién luong phu c6 ¥ nghia quan trong trong
cong tac ké toan tién luong va phan tich khoan muc chi phi trong gia thanh san
pham. Trong cong tic ké toan, tién lwong chinh cua cbng nhan san xuat thuong
dugc hach toan truc tiép vao chi phi san xuat cho timg loai san pham. Tién luong
phu duoc phan bé mot cach gian tiép vao chi phi san xuat cac loai san pham. Tién
luong phu thudng dugc phan bod cho timg loai san pham cin ct theo tién luong
chinh CNXS cua ting loai san pham.

1.3.2 Quy Bao hiém xi hi:

Theo quy dinh tai Diéu 3 Luat Bao hiém x& hoi: Bao hiém xa hoi la sy dam
bao hay bu ddp mot phan thu nhap ctia ngudi lao dong khi ho bi giam hodc mat thu
nhap do 6m dau, thai san, tai nan lao dong, bénh nghé nghiép, hét tudi lao dong
hodc chét, trén co s& dong vao quy bao hiém x& hoi.

Quy BHXH dugc hinh thanh do viéc trich Iap theo ty 1 quy dinh 14 trén tién
lwong phai tra CNV trong ky. Theo ché do hién hanh, hang thang doanh nghiép
tién hanh trich 1ap quy BHXH theo ty & 22% trén tong s tién luong thuc té phai
tra CNV trong thang, trong doé: 16% tinh vao chi phi san xuat kinh doanh cua cac
d6i tuong sir dung lao dong, 6% trir vao luong cua ngudi lao dong.

Quy BHXH duoc trich lap tao ra ngudn von tai tro cho nguoi lao dong trong
truong hop 6m dau, thai san, tai nan lao dong. Thuc chat cia BHXH 1a gitp moi
ngudi dam bao vé mat xa hoi dé nguoi lao dong c6 thé duy tri va on dinh cudc
séng khi gap khd khan, rai ro khién ho bi mat strc lao dong tam thoi hay vinh vién.

Téc dung chi yéu ctia BHXH 1a gilp nguoi lao dong chong d& kho khan,
thiéu hut vé kinh té dong thoi tao ra dugc chd dya tam Iy dé ho yén tdm lam viéc,

tir 46 nang cao hiéu qua cua cdng viéc, han ché dugc tinh trang ngimg tré, dinh don
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cua hoat dong SXKD, giam thiét hai cho nguoi s dung lao dong va lam cho nguoi
lao dong gan b6 hon véi Nha nude, co quan va toan xa hoi.

Theo ché @6 hién hanh, toan bo sé trich BHXH duoc ndp I1én co quan quan
ly quy bao hiém x& hoi dé chi tra cac truong hop nghi huu, nghi mat stc lao dong.
Tai doanh nghiép, hang thang doanh nghiép truc tiép chi tra BHXH cho CNV bj
6m dau, thai san... trén co so cac ching tir hop 16. Cudi thang, doanh nghiép phai
quyét toan véi co quan quan 1y quy BHXH.

1.3.3 Quy Bio hiém y té:

BHYT la mot khoan trg cap cho viéc phong chira bénh, cham séc sie khoé
cho nguoi lao dong. Co quan bao hiém sé& thanh toan vé chi phi kham chita bénh
theo ty 18 nhat dinh ma Nha nudc quy dinh cho nhitng nguoi da tham gia dong bao
hiém.

Quy BHYT duoc hinh thanh tir viéc trich lap theo ty 1& quy dinh trén tién
lwong phai tra CNV trong ky. Theo ché do hién hanh, doanh nghiép trich quy
BHYT theo ty 1& 4,5% trén tong s6 tién luong thuc té phai tra CNV trong théang,
trong d6 3% tinh vao chi phi san xuat kinh doanh cua cac dbi tuong sir dung lao
dong, 1,5% trir vao luong cua nguoi lao dong.

Quy BHYT duoc trich lap dé tai tro cho nguoi lao dong c6 tham gia dong
gop quy trong cac hoat dong kham chira bénh.

Theo ché @6 hién hanh, toan bo quy BHYT duoc nop 1én co quan chuyén
moén chuyén trach quan Iy va trg cap cho nguoi lao dong thong qua mang ludi y té.

1.3.4 Kinh phi cong doan:

Kinh phi cdng doan 14 khoan tién duoc trich lap theo ty 1¢ quy dinh trén tong
quy lwong thuc té phai tra cho toan bo CNV trong doanh nghiép nham cham lo,
bao vé quyén loi chinh dang cho nguoi lao dong dong thoi duy tri hoat dong cua
cdng doan tai doanh nghiép.

Theo ché do hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong sb tién lwong thuc té phai tra CNV trong thang va tinh toan bo vao

chi phi san xuét kinh doanh cua céc d6i tuong str dung lao dong.
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Toan bo sé kinh phi cong doan trich duge mot phan nop 1én co quan cong
doan cép trén, mot phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan
tai doanh nghiép. Kinh phi cong doan duoc trich lap dé phuc vu chi tiéu cho hoat
dong cua t6 chirc cong doan nham cham lo, bao vé quyén loi cho ngudi lao dong.

1.3.5 Quy Bdo hiém thét nghiép:

Bao hiém that nghiép la khoan tién duoc trich dé tro cap cho nguoi lao dong
bi mat viéc lam.

Theo Piéu 81 Luat BHXH, nguoi that nghiép dugc hudng bao hiém that
nghiép khi c6 du céc diéu kién sau day:

- Pa dong BHTN du 12 thang tro 1én trong thoi gian hai muoi bon thang
trude khi that nghiép.

- b dang ky that nghiép véi to chirc BHXH.

- Chua tim dugc viéc 1am sau 15 ngay ké tir ngay dang Ky that nghiép.

Theo diéu 82 Luat BHXH, muc tro cp that nghiép hang thang bang 60%
murc binh quan tién luong, tién cong thang dong BHTN cua 6 thang lién ké trude
khi that nghiép.

Ngudn hinh thanh quy BHTN nhu sau:

- Nguoi lao dong dong bang 1% tién luong, tién cong thang dong BHTN.

- Nguoi sir dung lao dong déng bang 1% quy tién lwong, tién cong thang
dong BHTN cua nhiing nguoi lao dong tham gia BHTN.

- Hang thang, Nha nudc hd trg tir ngan sach bang 1% quy tién luong, tién
cdng thang dong BHTN cuaa nhimg ngudi tham gia BHTN va mdi nam chuyén mot
|lan.

Vay ty I¢ trich Iap BHTN cua doanh nghiép la 2%, trong d6 nguoi lao dong
chiu 1% va doanh nghiép chiu 1% tinh vao chi phi san xuét kinh doanh trong ky.

1.4 Hach toan lao dong.

Hach toan lao dong bao gém viéc hach toan tinh hinh st dung sb lugng lao
dong va thoi gian lao dong, hach toan két qua lao dong. To chirc tot hach toan lao

d6ng gitp cho doanh nghiép c6 nhiing tai liéu dung din, chinh xac dé kiém tra viéc
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chap hanh ky luat lao dong, tinh hinh ning suat lao dong, tinh hinh hiéu suat cong
tac. Hach toan lao dong s& cung cip cho doanh nghiép c6 tai liéu dung dén dé tinh
luong, tro cép, bao hiém xi hdi cho cong nhan vién ding chinh sach ché d6 Nha
nudc da ban hanh ciing nhu quy dinh cta doanh nghiép da dé ra.

1.4.1. Hach toan s6 lwong lao dong.

S6 luong lao dong trong doanh nghiép thuong co su bién dong ting giam
trong timg don vi, bd phan ciing nhu trong pham vi toan doanh nghiép. Su bién
dong trong doanh nghiép c6 anh hudng dén co cdu lao dong va do d6 lam anh
huéng dén viéc thuc hién nhiém vu san xuat kinh doanh cta doanh nghiép.

Pé phan anh s6 luong lao dong hién c6 va theo ddi sy bién dong lao dong
trong tirng don vi, bd phan, doanh nghi¢p str dung “sd danh séach lao dong”. S6 sau
khi 1ap xong phai dugc ding ky vdi co quan quan 1y (phong lao dong cip quan
huyén) va duoc 1ap thanh 2 ban: mot ban do phong t6 chirc hanh chinh cta doanh
nghiép quan 1y va ghi chép, 1 ban giao cho phong ké toan quan 1y va ghi chép. Co
so 5O liéu dé ghi vao “s6 danh sach lao dong” 1a cac chung tir sir dung, cac quyét
dinh thuyén chuyén cong tac, cho thoi vig¢c, huu tri... viéc ghi chép vao “sd danh
sach lao dong” phai day du kip thoi lam co sd cho viée 1ap bao cio vé lao dong va
phan tich tinh hinh bién déng vé lao dong trong doanh nghiép hang thang, quy,
nam theo yéu ciu quan 1y lao dong ctia doanh nghiép va cta co quan quan 1y cip
trén.

1.4.2 Hach toan thoi gian lao dong.

Hach toan thoi gian lao dong 1a dam bao ghi chép kip thai chinh xac sé gio
cong, ngay cdng lam viéc thuc té ciing nhu ngay nghi caa nguoi lao dong, tir d6
lam co s& dé tinh tién luong phai tra cho nguoi lao dong.

Cac chimg tir dugc sir dung dé hach toan thoi gian lao dong cho can b cong
nhan vién bao gom: Bang chidm cbng, Phiéu giao nhan céng viéc, Phiéu béo ca,
Phiéu 1am thém gid va Phiéu nghi huong BHXH.

- Bang cham cong dung dé ghi chép thoi gian 1am viéc hang thang, ngay

ving mit cua can bd cong nhan vién thudc cac phong ban. Bang chim cong do
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ngudi phu trach bd phan hoic ngudi duge uy nhiém can ci vao tinh hinh thuc té
ctua b phan minh dé chim cdng cho timg ngudi trong ngay theo cac ky hiéu quy
dinh trong cé&c chung tir. Cudi thang, ngudi cham cdng va ngudi phu trach bo phan
ky vao bang chdm cdng va chuyén bang cham cdng cling cac ching tir ¢6 lién quan
vé bo phan ké toan kiém tra, doi chiéu quy ra s ngay cong dé tinh luong va
BHXH.

- Céc chung tir khac nhu: Phiéu giao nhan cdng viéc, Phiéu béo ca, Phiéu
lam thém gio cling duoc hach todn mot cach chi tiét theo thoi gian 1am viéc thuc té
cua timg nguoi lao dong. Cac chimg tir ndy duoc lap va do to truong ky, can bo
kiém tra k¥ thuat chat luong xac nhan va duoc chuyén vé phong ké toan dé lam
can ct tinh luong.

- Phiéu nghi huéng BHXH, ching nhan cia co quan y té... 1a can ci dé ké
toan xéac dinh tro cap BHXH cho nguoi lao dong.

1.4.3 Hach toan két qua lao dong

Két qua lao dong cua cong nhan vién trong doanh nghiép chiu anh hudng
cia nhiéu nhéan t4: thoi gian lao dong, trinh do thanh thao, tinh than thai do,
phuong tién str dung... Khi dénh gia, phan tich két qua lao dong ctia CNV phai
xem xét mot cach day du cac nhan to trén.

Két qua lao dong cua CNV trong doanh nghiép duoc phan anh vao céc
ching tr:

+ Phiéu x4c nhan san pham hodc cong viéc hoan thanh phiéu nay 1a ching tir
x4c nhan sd san phém hoac cong viéc hoan thanh ctia don vi hoac ca nhan nguoi
lao dong. Phiéu do ngudi giao viéc 1ap (2 ban) sau khi c6 day du chit ky cua ngudi
giao vi¢c, ngudi nhan vig¢c, nguoi kiém tra chat luong, nguol duyét va dugc
chuyén dén bo phan ké toan (1 ban) 1am co s& dé lap bang thanh toan tién luong
hoic tién cong cho ngudi lao dong.

+ Hop dong giao khoan: Day 1a ban ky két gitra nguoi giao khoan va ngudi
nhéan khoan vé khdi lugng cong viéc, thoi gian lam viéc, trach nhi¢m va quyén loi

cua mot bén khi thuc hién cong viéc do. Hop dé)ng duoc 1ap thanh ba ban, sau khi
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c6 ddy du chir ky cta hai bén nhan, giao khoan va ctia KT thanh toan s& duoc
chuyén vé phong ké toan dé theo ddi qua trinh thuc hién hop ddng giao khoan va
lam co so dé thanh toan tién cong lao dong cho ngudi nhan khoan.

Tuy theo loai hinh, dac diém san xuét, nhiém vu SXKD ma doanh nghi¢p s€
chon str dung chimg tir thich hop dé phan anh kip thoi, day du, chinh xac két qua
lao dong. Mbi ching tir sir dung déu phai phan anh duoc nhitng ndi dung co ban:
Tén CNV hodc bd phan cong tac, loai san phém, cong viéc da thuc hién, thoi gian
thuc hién, sd luong va chét lugng san phrfun, cong viéc da hoan thanh va nghiém
thu.

Can ctr cac chung tir hach toan két qua lao dong ké toan tong hop két qua lao
dong cua ca nhan, by phan va toan don vi lam co s& cho viéc tinh toan nang suét
lao dong va tinh tién luong theo san pham cho CNV.

1.4.4 Tinh lwong va tro cap BHXH

Tinh lwong va trg cap BHXH trong doanh nghiép duoc tién hanh hang thang
trén co s& cac ching tir hach toan lao dong va céac chinh sach vé ché d6 lao dong,
tién lwong, BHXH ma nha nudc da ban hanh va cac ché d6 khac thudc quy dinh
ctia doanh nghiép trong khudn kho phép luét cho phép.

Cong viée tinh lwong va trg cap BHXH c6 thé dugc giao cho nhan vién hach
toan & cac phan xudng tién hanh, phong ké toan phai kiém tra lai trudc khi thanh
toan. Hodc cling c6 thé tap trung thuc hién tai phong ké toan toan bd cong viéc tinh
lwong va trg cap BHXH cho toan doanh nghiép.

Pé phan anh cac khoan tién luong, tién thudng, tro cAp BHXH phai tra cho
timg CNV, ké toan str dung cac ching tir sau:

- Bang thanh toan tién luong.

Bang thanh toan tién lwong la chimg tu lam cin ct thanh toan tién luong,
phu cép cho nguoi lao dong, kiém tra viéc thanh toan tién lwong cho ngudi lao
dong lam viéce trong cac don vi SXKD dong thoi 1a cin ctr dé théng ké vé lao dong
tién luong. Trong bang thanh toan luong con phan anh cac khoan nghi viéc dugc

huong luong, s6 thué thu nhap phai ndp va cac khoan phai khau trir vao luong.
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Ké toan can clr vao cac chimg tir c6 lién quan dé 1ap bang thanh toan luong,
sau khi dugc ké toan truong ky duyét s& lam cin cir dé 1ap phiéu chi va phat luong.
MGdi 1an linh luong, ngudi lao dong phai truc tiép ky vao cot ky nhan hodc ngudi
nhén h phai ky thay. Sau khi thanh toan luwong, bang thanh todn luong phai luu lai
phong ké toan.

- Bang thanh toan tién thuong.

Bang thanh toan tién thuong 1a chimg tir x4c nhan sb tién thuong cho timg
nguoi lao dong, 1am co s¢ dé tinh thu nhap ciia mdi nguoi lao dong va ghi so ké
toan. Bang thanh toan tién thuong cha yéu dung trong cac truong hop thudng theo
lwong, khong dung trong cac trudng hop dot xuat, thuong tiét kiém nguyén vt
licu...

Bang thanh toan tién thuong do phong ké toan lap theo timg bd phan cé chir
ky ciia nguoi 1ap, ké toan truong va giam doc.

Ngoai ra ké toan con str dung bang thanh toan tién 1am thém gio, bang thanh
toan tién thué ngoai.

Bén canh céac ching tir trén, KT can 1ap s6 luong hodc phiéu tra luong cho
ting cong nhan vién dé ho c6 thé ty kiém tra giam sat viéc tinh lwong va cac khoan
thanh toan truc tiép khac, dam bao tinh dtng dan va chinh xac cua sb liéu — noi
dung cua s6 luong hodc phiéu tra lwong ghi tuong ti nhu bang thanh toan luong.

Can ctr vao cac bang thanh toan tién luong, bang thanh toan tién thudng, KT
tong hop s6 liéu 1ap bang tong hop thanh toan tién luong, thudng cho toan doanh
nghiép trong d6, modi bd phan, don vi trong doanh nghiép duoc ghi mot dong —
Bang tong hop thanh toan tién lwong, thuéng, 14 cin c rit tién mat & NH vé thanh
toan tién luong, thuong cho CNV, 1a cin cir dé tong hop quy tién lwong thuc té,
tong hop tién luong, thuong tinh vao chi phi SXKD cia ting bd phan trong doanh
nghiép.

Viéc tra luong cho CNV trong doanh nghiép thudng duoc tién hanh trong 2
lan trong thang, 1an dau doanh nghiép tam mg luong cho CNV theo ty 1¢ nhat dinh

cin ctr vao luong cp bac. Sau khi tinh lwvong va cac khoan phai tra khac cho CNV
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trong thang d6 sau khi trir cic khoan khéu trir vao lwong nhu BHXH, BHYT,
BHTN va cac khoan khac.

Céc khoan phai nop vé BHXH, BHYT va kinh phi cong doan, hang thang
hoic quy doanh nghiép c6 thé 1ap ty nhiém chi dé chuyén tién hodc mat dé nop
cho co quan quan 1y theo quy dinh.

Viéc thue hién chi tra tién luong thuong dugc tién hanh vao nhitng thoi gian
nhat dinh trong thang. Néu qua thoi gian quy dinh ma con c6 CNV vi 1y do nao d6
chua nhan luong, chuyén ho tén, don vi, bo phan va s6 tién cua CNV chua nhan
lwong tir cac bang thanh toan tién luong sang bang ké thanh toan véi CNV chua
nhan luong, dé tiép tuc theo ddi va phat luong cho CNV.

1.4.5 Tién hrong nghi phép trich trude:

Dbi v6i cong nhan nghi phép hang nam, theo ché d6 quy dinh thi céng nhan
trong thoi gian nghi phép d6 van hudng lwong day du nhu thoi gian lam viée. Tién
lwong nghi phép phai dugc tinh vao CPSX mét cach hop 1y vi nd anh huong dén
gia thanh san pham. Néu doanh nghiép bd tri cho CN nghi phép déu din trong nam
thi tién lwong nghi phép duoc tinh truc tiép vao chi phi SX (nhu khi tinh tién luong
chinh), néu DN khong bb tri dugc cho CN nghi phép déu din trong niam (co thang
CN tap trung nghi nhiéu, c6 thang nghi it hodc khong nghi), dé dam bao cho gia
thanh khong bi dot bién, tién lwong nghi phép caa CN duge tinh vao CPSX théng
qua phuong phap trich trudc theo ké hoach. Cudi nim sé& tién hanh diéu chinh sb
trich trudc theo ké hoach cho phii hop véi sé thuc té tién lwong nghi phép dé phan
anh dang sb phép chi thuc té chi phi tién lvong vao chi phi san xuét. Trich trudc

lwong nghi phép chi thuc hién ddi v6i cong nhan tryc tiép san xuét.

Sé trich trugc theo S6 tién luong Ty l¢ trich trudce
ké hoach tién lwong =  chinhphaitra X theo KH tién
nghi phép cta céng cho CNSX lwong nghi phép
nhan sx trong thang trong thang cua CNSX
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Tong s6 tién lwong nghi phép phai tra
Ty 1€ trich trude theo cho CNSX theo ké hoach trong nam

ké hoach tién luong =
nghi phép ciia CNSX Tong s6 tién lwong chinh phai tra
cho CNSX theo ké hoach trong nam

1.5. Ké toan tong hop tién lwong va cac khoan trich theo lwong.

1.5.1 Chirng tir va so6 sach sir dung:

+ Bang chim cong (Miu s6 01 — LDTL).

+ Bang thanh toan tién luong (Mau s6 02 — LDTL).

+ Bang thanh toan tién thuong (Mau sé 03 — LDTL).

+ Gidy di duong (Mau s6 04 — LDTL).

+ Phiéu xé&c nhan san pham hoic cong viéc hoan thanh (Mau s6 05 — LDTL).

+ Bang thanh toan tién lam thém gio (Mau s 06 — LDTL).

+ Bang thanh toan tién thué ngoai (Mau s6 07 — LDTL).

+ Hop dong giao khoan (Mau s6 08 — LDTL).

+ Bién ban thanh ly (nghiém thu) hop déng (Mau s6 09 — LDTL).

+ Bang ké trich nop céac khoan theo luong (Mau s6 10 — LBTL).

+ Bang phan bb tién luong va BHXH (Mau sb 11 — LDTL).

CAac chung tir trén co thé st dung 1am can cir ghi s6 ké toan truc tiép hoic
lam co so dé tong hop rdi mai ghi vao soé ké toan.

1.5.2 Tai khoan sir dung:

pPé phan anh tinh hinh thanh todn cdc khoan tién luong, BHXH, BHYT
KPCD ké toan str dung cac TK ké toan chu yéu nhu sau:

- TK 334: Phai tra nguoi lao dong (NLD)

- TK 338: Phai tra, phai ndp khac

- TK 335: Chi phi phai tra

» TK 334: Phai trd nguoi lao dong
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Tai khoan nay dung dé phan anh cac khoan va tinh hinh thanh toan cac
khoan phai tra cho CNV ciia doanh nghiép vé tién luong, tién cong, tién thuong,
BHXH va cac khoan phai tra khac thudc vé thu nhap caa CNV.

Trong cac doanh nghiép xay lap TK nay con dugc dung dé phan anh tién
cong phai tra cho lao dong thué ngoai.

K&t cau clia TK 334 “Phai tra NLD”

Bén No:

- Céhc khoan tién luong, tién cong, tién thudéng, bao hiém x3 hoi va céc
khoan da tra, da ung cho cong nhan vién.

- Cac khoan khéu trir vao tién luong, tién cong ctia cong nhan vién.

- Cac khoan tién cong da ung trude, hodc da tra véi lao dong thué ngoai (ddi
v6i doanh nghiép xay lap).

Bén Co:

- Cac khoan tién luong, tién cong, tién thuong, BHXH va cac khoan khac
phai tra cho cong nhan vién.

- Cac khoan tién cong phai tra cho lao dong thué ngoai (d6i voi doanh
nghiép xay lap).

SO du bén Co:

- Cac khoan tién luong, tién cong, tién thuong va cac khoan khac con phai
trd cho CNV.

- Cac khoan tién cong con phai tra cho lao dong thué ngoai.

Tai khoan 334 c6 thé ¢6 s6 du bén No, s6 du No TK 334 (néu cO) phan anh
sO tién da tra qua so phai tra vé tién luong, tién cong, tién thuéng va cac khoan
khac cho CNV.

» TK338 — Phai tra, phai ndp khac

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai tra,
phai ndp ngoai ndi dung di phan anh & cac TK khac (tir 331 dén 336)

Két cau ctiia TK 338 — Phai tra, phai nop khac.

Bén No:
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- Két chuyén gia tri tai san thira vao tai khoan lién quan theo quyét dinh ghi
trong bién ban xu ly.

- Bao hiém xa hoi phai tra cho cong nhéan vién.

- Kinh phi cong doan chi tai don vi.

- S6 BHXH, BHYT, BHTN, KPCP di ndp cho co quan quan Iy quy BHXH,
BHYT, BHTN va KPCD.

- Cac khoan 1am giam khoan phai tra vé c6 phan hoéa.

- Két chuyén doanh thu nhén trudc sang tai khoan 511, twong (mg véi doanh
thu cua ky ké toan.

- Tra lai tién cho khach hang (truong hop chua két chuyén sang TK doanh
thu ban hang).

- Tra lai tién da nhan ky quy, ky cuoc ngan han.

Bén Co:

- Gia tri tai san thira cho giai quyét (chua xac dinh rd nguyén nhan).

- Gid tri tri tai san thira phai tra cho ca nhan, tap thé (trong va ngoai don vi)
theo quyét dinh ghi trong bién ban xir 1y do xac dinh ngay dugc nguyén nhan.

- Trich BHXH, BHYT, BHTN va KPCP vao CPSX, kinh doanh.

- C4c khoan thanh toan véi CNV vé tién nha, dién, nuéc & tap thé.

- Tinh BHXH, BHTN, BHYT trur vao lvong cua CNV.

- BHXH va KPCD vuot chi duoc cép bu.

- Doanh thu nhan trudec.

- Céc khoan phai tra khac.

S6 du bén Cé:

- S6 tién con phai tra, con phai nop.

- BHXH, BHTN, BHYT va KPCD da trich chua ndop du cho co quan quan 1y
hodc sb quy dé 1ai cho don vi chua chi hét.

- Gi4 tri tai san xac dinh thira con chd giai quyét.

- Khoan phai tra vé c6 phan hoa phat sinh.

- Khoan nhén ky quy, ky cugc ngin han.
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- Doanh thu nhan trudc hién cé cudi ky.

TK nay c6 thé c6 s6 du bén No phan anh sb da tra, dd ndp nhiéu hon sb phai
tra, phai ndp hoic s6 BHXH va KPCD vuot chi chua duoc cap bu.

TK 338 ¢6 9 TK cép 2.

- TK 3381 - Tai khoan thira cho giai quyét.

- TK 3382 — Kinh phi cong doan.

- TK 3383 — Bao hiém x3 hoi.

- TK 3384 — Bao hiém y té.

- TK 3385 — Phai tra vé c¢6 phan hoa.

- TK 3386 — Nhan ky quy, ky cuoc ngan han.

- TK 3387 — Doanh thu chua thuc hién.

- TK 3389 — Bao hiém thét nghiép.

- TK 3388 — Phai tra, phai ndp khac.

» TK 335 — chi phi phai tra

TK nay dung dé phan anh cac khoan chi phi trich trudc vé tién luong nghi
phép ctia CNSX, stra chita 16n TSCD va cac khoan trich truéc khac. Két cau tai
khoan nay nhu sau:

Bén No: Cac khoan chi phi thyuc té phat sinh thudc ndi dung chi phi phai tra
va khoan diéu chinh vao cubi lién do.

Bén C6: Khoan trich trudc tinh vao chi phi ctia cac doi tugng c6 lién quan
va khoan diéu chinh vao cudi lién do

Du C6: Khoan dé trich trudc tinh vao chi phi hién co
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1.5.3 Phuong phap hach toan tién lwong va cic khoan trich theo luwong.

So d6 1.1: Trinh tu hach toén tién luong

TK 111, 112 TK 334 TK 622, 627, 641

Ung va thanh toan luong va | Tién luong phai tra nguoi LD

[ »
»

cac khoan khac cho nguoi LD

TK 138, 141, 333... TK 335

Cac khoan khau trir vao luong Tién luong phai tra cho

»

Y

va thu nhap ctaa nguoi LD CNSX nghi phép

TK 512 TK 338.3

Tra luong bang SP, hang hoa BHXH phai tra nguoi LD

TK 333.1 TK 353
Thué GTGT dau ra Tién thudng phai tra nguoi LD
TK 338.8

Tién luong CB CNV di ving

chua linh
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So @6 1.2: Trinh ty hach toan cac khoan trich theo lwong

TK 334 TK 338 TK 622, 627, 641

BHXH phai tra thay luong Trich BHXH, BHYT, BHTN,

»
»

v

cho CBCNV KPCP tinh vao CPSXKD

TK 111, 112 TK 334

Nop (chi) BHXH, BHYT, BHTN Khau trir lwong tién np ho

> »

KPCD theo quy dinh BHXH, BHYT, BHTN cho CNV

TK 111, 112

Nhan khoan hoan tra cua co

»

quan BHXH vé khoan DN d3 chi

1.6 Hinh thirc t6 chirc s6 ké toan.

S6 ké toan 1a su biéu hién vat chat cu thé cua phuong phap tai khoan va ghi
chép trén so ké toan 1a su thé hién nguyén ly cua phuong phéap ghi chép so kép.
NOGi cach khac so ké toan 1a mot phuong tién vat chat co ban, can thiét dé nguoi
lam ké toan ghi chép phan 4nh mot cach c6 hé théng céc thdng tin ké toan theo thoi
gian ciing nhu theo d6i tuong. Ghi so ké toan dugc thira nhan 1a mot giai doan

phan &nh cua ké toan trong qua trinh céng nghé san xuat thdng tin ké toan.
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Cong tac ké toan trong mot don vi hach toan thuong nhiéu va phic tap,
khong chi thé hién & sb luong cac phan hanh ma con & mdi phan hanh ké toan can
thuc hién. Do vdy don vi hach toan can thiét phai str dung nhiéu loai s6 sach khac
nhau ca vé két cau, noi dung, phuong phap hach toan, tao thanh mot hé thong sé
sach ké toén, cac loai s6 ké toan nay duoc lién hé véi nhau mot cach chit ché theo
trinh tu hach toan ciia mdi phan hanh. M&i hé thdng s6 ké toan duoc xay dung 1a
mét hinh thirc t6 chiic s6 nhat dinh ma doanh nghiép can phai c6 dé thue hién cong
tac ké toan.

Nhu vay, hinh thirc t6 chirc ké toan Ia hinh thac két hop cac so ké toan khac
nhau vé kha nang ghi chép, vé két cau, ndi dung phan &nh theo mét trinh ty hach
toan nhat dinh trén co so cua chimg tir goc. Cac doanh nghiép khac nhau vé loai
hinh, quy mé va diéu kién ké toan s& hinh thanh cho mét hinh thirc to chirc so ké
toan khéac nhau va trén thyc té, doanh nghiép c6 thé lra chon mét trong cac hinh
thire t6 chue s6 ké toan nhu sau:

1.6.1 Hinh thirc Nhat ky - So cai.

Dbi vé6i hinh thire Nhat ky - S6 céi, ké toan sir dung cac loai chung tir, bang
biéu va so sach sau:

- Chumng tir géc.

- S6 quy.

- Bang téng hop chung ti.

- Nhat ky - S céi.

- S6 ké toan chi tiét.

- Bang tong hop chi tiét.

- Béo céo tai chinh.

Hang ngay, can ci vao chung tir goc hay bang tong hop chimg tir gc ké
toan ghi vao Nhat ky - S6 céi, sau d6 ghi vao s6 (thé) ké toan chi tiét.

Cubi thang phai khoa sb va tién hanh ddi chiéu khép dung sé liéu giira sb

Nhat Ky - Sé céi va bang téng hop chi tiét (dugc lap tir cAc s, thé ké toan chi tiét).
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V& nguyén tic, sé phét sinh c6 va sb du cudi ky cua timg tai khoan trén So
Nhat ky - S6 cai phai khop dung véi s6 liéu trén bang tong hop chi tiét theo timg
tai khoan tuong tng.

1.6.2 Hinh thirc Chirng tir ghi so.

Dbi véi hinh thie Chimg tir ghi s6, ké toan str dung cac loai ching tir, bang
biéu va so sach sau:

- Chimg tir géc.

- S6 quy.

- Bang téng hop ching tu.

- S6 ké toan chi tiét.

- Chumg tir ghi s0.

- S6 dang ky chumg tir ghi s6.

- S6 cai TK 334, 338, ...

- Bang tong hop chi tiét.

- Bang can d6i tai khoan.

- Béo céo tai chinh.

Hang ngay, can ctr vao ching tir goc hay bang tong hop chimg tir goc, ké
toan lap chung tir ghi s6. Can cir vao ching tir ghi s6 dé ghi vao s6 ding ky ching
tir ghi 6, sau d6 duoc dung dé ghi so céi. Cac chimg tir gbc sau khi lam can ca lap
chutng tir ghi s6 duge ding dé ghi vao céc s6 ké toan chi tiét.

Cubi thang phai khoa s6 tinh ra tong so tién caa cac nghiép vu kinh té phat
sinh trong thang trén s ding ky chimg tir ghi so, tong sb phét sinh No, tong s6
phat sinh C6 va sb du cua ting tai khoan trén s cai. Can cir vao so6 céi lap bang
can ddi tai khoan.

Sau khi d6i chiéu khop dung sé liéu ghi trén so céi va bang tong hop chi tiét
duoc dung dé lap béao céo tai chinh.

1.6.3 Hinh thirc Nhat ky - chirng tir.

Hinh thire nay sir dung céc loai ching tir, bang biéu va s6 sach sau:

- Chumg tir gbc va cac bang phan bé.
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- Bang ké s6 4, 5.

- Nhat ky ching trsé 1, 2, 7, ...

- Thé (sb) ké toén chi tiét.

- S6 cai TK 334, 338, ...

- Bang téng hop chi tiét.

- Béo céo tai chinh.

Hang ngay, cin ci vao chimg tir goc di duoc kiém tra lay sb liéu ghi truc
tiép vao cac Nhat ky ching tir hay bang k&, s6 chi tiét c¢d lién quan.

Dbi véi cac nhat ky chimg tir duge ghi vao cac bang ké, s6 chi tiét thi hang
ngay can ci vao chimg tir ké todn, vao bang ké, vao so chi tiét. Cudi thang phai
chuyén sé liéu tong cong caa bang ké, so chi tiét vao nhat ky chang tir. Déi véi cac
loai chi phi SXKD phat sinh nhiéu lan hoic mang tinh chat phan bé, cac chimg tir
goc trude hét dugc tap hop va phan loai trong cac bang phan bo, sau do lay sé liéu
két qua ctia bang phan bd ghi vao céc bang ké va nhat ky ching tir ¢6 lién quan.

Cubi thang khoa so, cong so lidu trén cac nhat ky chang tir, kiém tra doi
chiéu s liéu trén cac nhat ky ching tir voi cac so ké toan chi tiét. Bang tong hop
chi tiét c6 lién quan va lay sé liéu tong cong ciia nhat ky chimg tir ghi truc tiép vao
$6 Cai.

1.6.4 Hinh thirc Nhat ky chung.

Cac chimg tir, s6 sach, bang biéu dugc ké toan sir dung:

- Chimg tir géc.

- S6 Nhat ky dic biét.

- S6 Nhat ky chung.

- Thé (s0) ké toan chi tiét.

- S6 cai TK 334, 338, ...

- Bang cén dbi tai khoan.

- Bang tong hop chi tiét.

- B&o cdo tai chinh.
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Hang ngay, can ca vao cac ching tir duoc dung 1am can ¢t ghi s6, trude hét
ghi nghiép vu kinh té phét sinh vao nhat ky chung, sau d6 can cir vao sé liéu di ghi
trén s6 nhat ky chung dé ghi vao so céi theo cac tai khoan ké toan phu hop.

Néu don vi c6 ma so ké toan chi tiét thi dong thoi vai viée ghi sé nhat ky
chung cac nghiép vu kinh té phat sinh duoc ghi vao sb ké toan chi tiét. Truong hop
don vi mé cac so nhat ky dac biét (chuyén dung) thi hang ngay, cin ctr vao ching
tir duoc ding 1am can ca ghi s6 ghi nghiép vu kinh té phat sinh vao nhat ky dic
biét lién quan. Pinh ky hoic cudi thang tuy khoi lugng nghiép vu kinh té phat sinh
tong hop ting s6 nhat ky dic biét, 1ay sé liéu dé ghi vao cac tai khoan (s6 cai) phu
hop sau khi d loai trir s6 tring lap.

Cubi ky ldy sé liéu tong cong trén cac so céi lap bang can dbi tai khoan.

Sau khi da kiém tra, doi chiéu khop ding sb liéu ghi trén so cai va bang tong
hop chi tiét duoc dung dé lap bao céo tai chinh.

1.6.5 Hinh thirc K¢ toan may.

Hién nay nhiéu doanh nghiép da ap dung hinh thtc ké toan may trong hach
toan ké toan. Pic trung co ban cua hinh thuc nay 1a cong tac ké toan dugce tién
hanh theo mot chuong trinh phan mém ké toan trén may tinh. Phan mém nay duogc
thiét ké theo nguyén tac cia bén hinh thuc ké toan trén, thiét ké theo hinh thac nao
thi s& st dung cac loai s6 cua hinh thire ké toan do.

Véi hinh thirc nay ké toan s& khong phai tién hanh ghi so ké toan theo céch
thu cdng ma chi can phan loai, lay théng tin tir cac ching tir géc nhap vao phan
mém ké todn sau d6 kiém tra, phan tich sé liéu trén cac sb tong hop, sb chi tiét, bao

c4o tai chinh dé dua ra quyét dinh phu hop.
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CHUONG 2
THU'C TRANG TO CHUC CONG TAC KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY CO PHAN PAU TU XAY
DUNG VA THUONG MAI HAI PHONG

2.1 Giéi thiéu khai quat vé Cong ty C6 phin Pau tw xdy dung va
thwong mai Hai Phong:

2.1.1 Lich sir hinh thanh va phat trién

Cong ty Co6 phan dau tu xay dung va thuong mai Hai Phong 14 Doanh
nghiép Co phan dugc thanh lap ngay 28 thang 10 nam 2005. Hoat dong theo dang
ky kinh doanh s6 02002001813 do S¢ Ké hoach va dau tu thanh phd Hai Phong
cap lai ngay 24/11/2005. Cong ty la don vi ké thira toan b bé may cua cong ty
Van tai dich vu va Xay dung thudc van phong thanh uy Hai Phong. Trong nhiing
nam qua, Cong ty da khong ngimg 16n manh, dia ban hoat dong san xuat kinh
doanh rong khap trén dia ban Hai Phong

- Tén doanh nghiép: Céng ty c¢d phan dau tu xdy dung va thwong mai Hai
Phong

- Vén diéu 1¢ khi thanh 1ap: 5,2 ty ddng, trong d6 Nha nudc nam gitr 20%
con lai 14 ciia cac c6 dong trong va ngoai Doanh nghiép. Sau 2 nim hoat dong von
diéu 18 tang 1én 1a: 11,7 ty dong, Nha nudc chiém giir 8,89% con lai 1a cua cac cd
dong trong va ngoai Doanh nghiép.

- Pia chi tru so chinh: S6 138 duong Lé Lai — Ngo Quyén — Hai Phong

- Dién thoai: 0313.758364

- Fax:0313.75679

- Gidy phép kinh doanh sé: 02002001813 do S¢ Ké hoach dau tu Hai Phong
cap lan 2 ngay 01/10/2007

- Ma sb thué: 0200159608

Sinh vién: L& Hai Ha - Lop QTL401K 32



KHOA LUAN TOT NGHIEP

2.1.2 Chitc ning, nganh nghé kinh doanh ciia Céong ty

Tir sau khi c6 phan hoa Ban lanh dao Cong ty xac dinh phwong hudng
nhiém vy méi dé duy tri san xuat kinh doanh va phat trién Cong ty ngay mot 1on
manh. Xuét phat tir diéu kién thyuc té Cong ty c6 chirc nang, nhi€ém vu sau:

- Xay dung cong trinh dan dung, cong nghiép, giao thong, thuy loi, cong
trinh dién, cap thoét nudec.

- Tu van lap dy 4n dau tu, xay dyung cac cdng trinh dan dung, thi cdng lap
may.

- Dich vu giao nhan hang hoa.

- Kinh doanh chat dét, than, luong thuc, may mac, thiét bi, hang tiéu dung,
bat dong san va dich vu van phong.

- Mua ban xe may, 0 té.

- Tu van dau tu chuyén giao cong nghé.

2.1.3 Thuan lgi, khé khin va nhirng thanh tich cong ty da dat dwgc.

a, Thuan loi

- La mdt cong ty ¢ uy tin trong linh vuc xay dung dugc nhiéu DN dau tu va
hop tac.

- Cong ty c6 d6i ngii can bo giau kinh nghiém dap tmg duoc nhitng yéu ciu
quan 1y theo co ché moi, d6i ngii cong nhan lanh nghé.

- Tiém luc tai chinh viing vang.

- May moc thiét bi tién tién tién, hién dai dap ung dugc nhu cau xay dung
ngay cang phat trién.

b, Kho khan

- Nén kinh té khdc 1iét, cac thi truong déu dang gip kho khin boi suy thoai
kinh té

- Thi trudng bat dong san dong bang trong nhimng nam gan day

- Thi trudng x4y dung canh tranh khéc liét

- Gia vat liéu xay dung bién dong that thuong

- Lai sut vay Ngan hang ting cao.
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¢, Nhitng thanh tich dat dwoc trong nhitng nam qua:

Sau 5 nam c6 phan hoa hoat dong theo luat Doanh nghiép. Ptng trudc rat
nhiéu khé khin xong dudi sy chi dao cia HPQT, ban 1anh dao Cong ty cung sy nd
luc cua toan thé CBCNV va cac ¢d dong, Cong ty da phat trién manh vé moi mat:
nhan luc, mdy moéc thiét bi, cac cong trinh xay dung, stra chita va cac dy an phat
trién nha. Nam nao Cong ty ciing hoan thanh ké hoach duoc giao va dugc UBND
thanh phé Hai Phong tang co thi dua Pon vi xuét sic, dic biét 1a nam 2010 Cong
ty dugc Thu tudng Chinh Phu tang Huan chuong lao dong Hang 3.

Bang 2.1: M6t s6 chi tiéu danh gié két qua hoat dong cua Cong ty.

Chi tiéu Nim 2010 Nam 2011 Chénh léch

S6 tién Ty 1& (%)
Doanh thu ban hang 36.127.164.329 | 49.604.877.400 | 13.477.713.071 | 37,3
Tong loi nhuan trude thué 2.982.873.748 | 2.787.267.424 | 195.606.324 6,5
Luong binh quan diu nguoi | 2.665.184 3.284.000 618.816 31,4

(Nguon tdi liéu: trich bédo cdo tai chinh nam 2011)

Nhin vao két qua hoat dong kinh doanh cta cong ty trong hai nim ta thay
rang, cong ty da dat duoc két qua twong dbi cao thé hién sy cb ging cua cong ty
trude su khung hoang ciia nén kinh té thé gidi. Cu thé:

- Doanh thu ban hang tang 13.477.713.071, twong tng voi ty 1€ 37,3%

- Loi nhuan trudc thué giam 195.606.324 twong ung véi ty 18 6,5%

- Murc luong trung binh ciia cong nhan vién trong cong ty da dugc cai thién
dang ké v6i muc ting 618.816, twong tmg véi ty 18 31,4%, gop phan 6n dinh doi
song clia nguoi lao dong khi ty 1 lam phat nudc ta tang cao.

2.1.4 T6 chitc bd may quan ly ciia Cong ty

Hinh thirc t6 chirc bd may quan 1y cua cong ty theo mé hinh truc tuyén -
chie nang: Giam doc tryc tiép chi dao moi hoat dong ciia cong ty thong qua céc
phong ban churc nang

B0 may cong ty duoc phan 1am 2 cip:
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- Cap cong ty: bd may quan Iy va cac phong chirc ning

- Cép phan xudng: cac doi xi nghiép truc thudc.

So d6 2.1: Co céu t chitc bo may quan 1y diéu hanh cua Cong ty

PAI HOI DPONG CO PONG ‘—'|| BAN KIEM SOAT

| HOIPONG QUANTRI |4

- , < Ile
| TONGGIAMBPOC ¢
A 4
PHO TONG GIAM BOC
A 4
- l - ¥ - l
PHONG TCHC & PC PHONG KTTV PHONG KHKT & T

\ 4 \ 4 \ 4

CAC POI Xi NGHIEP TRUC THUOC

(1) Pai hoi dong cd dong: gém tat ca cd dong co quyén biéu quyét, 1a co
quan quyét dinh cao nhat caa cong ty.

(2) Hoi déng quan tri: 1a co quan quéan ly cong ty, c6 toan quyén dai dién
cong ty dé ra quyét dinh, thuc hién quyén va nghia vu cua cong ty khong thudc
tham quyén caa Pai hoi dong c6 dong.

(3) Ban kiém soét: thuc hién cong tac giam sat Hoi dong quan tri, Tong giam
dbc trong viéc quan ly va diéu hanh céng ty, chiu trach nhiém trudc Pai hoi dong
co dong.

(4) Tong giam dbc: do Hoi déng quan tri bd nhiém, 1 nguoi dimg dau va

chiu trach nhiém truéc Pai hoi ddng co dong va Hoi dong quan tri vé moi hoat
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dong caa cong ty. Giam dbc 1a nguoi ra cac quyét dinh chién luoc va chiu trach
nhiém trudce phap luat.

(5) Pho tong giam dbc: gilp Tong giam ddc diéu hanh céc hoat dong trong
cong ty, tham muu cho Gidm déc trong viéc quan Iy diéu hanh va ra cac quyét dinh

(6) Phong TCHC & PC:

- Tham muu giup Viéc cho Tong gidm déc thuc hién cbng tac nghiép vu
quan ly nhan su, lao dong.

- T6 chirc tuyén dung lao dong, xay dung va phat trién doi ngii can bo cong
nhan vién theo yéu cau, chién lugc cua cong ty.

- bam bao cho cac bo phan, ca nhan trong cong ty thuc hién dting chirc nang
nhiém vu dat hiéu qua cao trong céng viéc, tranh chong chéo.

- Tham muu gitip Tong giam ddc trong cong tac thanh tra, bio vé ndi bo.

- T6 chire lyc luong bao vé cong ty dam bao trat tu an ninh d6i véi tai san
cua doanh nghiép.

(7) Phong KTTV:

- Quan ly viéc sir dung vén toan cong ty va cac don vi truc thudc.

- Kiém tra, gidm st viéc thuc hién ché do, chinh sach va cac quy dinh cua
Nha nudc vai cac don vi thanh vién

- Xay dung ké hoach tai chinh ké toan, theo ddi théng ké va bao céo tinh
hinh thu, chi tai chinh cta cong ty.

- Thue hién cong tac hach toan ké toan tai chinh cua doanh nghiép, quan ly
luu trir chtmg tir s6 sach.

- Quyét toan va phan tich hoat dong kinh té dé danh gia ding, chinh xac két
qua hoat dong san xuét kinh doanh cia toan cong ty.

(8) Phong KHKT & Pau tu:

- Nghién ctru lap ké hoach cho viéc thi cong cac cong trinh xay dung, kiém
tra giam sét tién do xay dung ciing nhu chat lugng cta céc c¢ong trinh.

- Nhan soan thao quan |y d6 &n, hop dong giao khoan, hop dong kinh té,

quyét dinh tring thau va cac van ban phap Iy c6 lién quan khac.

Sinh vién: L& Hai Ha - Lop QTL401K 36



KHOA LUAN TOT NGHIEP

- Lap ké hoach san xuat kinh doanh hang nam, nghién ctu thj truong dong
thoi giai quyét cac tha tuc dau tu, giao dich hop tac trong nude va nudc ngoai.

- Lap bao cdo Vé tinh hinh thuc hién cac ké hoach va nhiing béo céo can
thiét khac dap tmg theo yéu cau hoat dong cta cong ty.

- Tham muu cho Téng gidm dbc trong cdng tac sang kién ky thuat, cai tién
nang cao nang luc quan ly doanh nghiép.

(9) Céac doi xi nghiép truc thudc: cé trach nhiém té chire thi céng, xay dung
cac cdng trinh theo hop dong giao khoan da ky. Chu dong mua nguyén vat liéu,
thué nhan cong phuc vu cho viéc thi cdng. Sau khi cong trinh dugc hoan thanh lap
bao céo gia thanh cong trinh va tong hop céc chimg tir ¢6 lién quan dua lén Phong
K& toan tai vu cia Tong cong ty.

2.1.5 T6 chirc b may ké toan tai cong ty.

Trong mdi doanh nghiép Phong Ké toan c6 y nghia dic biét quan trong vi
vy Viéc t6 chuc bo may ké toan dé dat duoc hiéu qua cao nhat ludn 1a méi quan
tdm cua nha quan ly.

Do quy md va tinh chat hoat dong b may ké toan ctua Cong ty duogc to chic
theo hinh thurc tap trung. Theo d6 Phong Ké toan tai vu thuc hién viéc huéng dan,
kiém tra giam sét hach toan ké toan toan Cong ty. Cac phong ban truc thuéc Cong
ty thi c6 nhiém vu xtr Iy c4c chtmg tir ban dau va céc tai liéu ¢ lién quan téi hoat
dong san xuat kinh doanh cta Cong ty gui 1én phong Ké toan — tai vu dé phong Ké
toan kiém tra phan loai va tap hop vao s6 sach ké toan. Pdi véi cac to doi xay dung
thi chi tinh gid thanh cdng trinh hoan thanh va tap hop cac ching tir cé lién quan
dé nop 1&n phong Ké toan tai vu caa Cong ty, con cac cong tac ké toan khac dién ra

binh thuong.
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So d6 2.2: Bo may ké toan tai Cong ty CP dau tu xay dung va thuong mai HP

KE TOAN TRUONG

|

|

|

|

|

L ]

K¢ toan Keé toan K¢ toan K¢ toan K¢ toan Keé toan Thu
tong Tai san cong ng thué thanh tien quy
hop co dinh toan luong

(1) Ké toan truong:

- La nguoi dung dau phong Ké toan- tai vu chiu trach nhiém trudc hoi dong

quan tri va Tong giam doc.

- T6 chtrc, chi dao viéc thuc hién cong tac ké toan, phan cong cong viéc cu

thé cho timg nhan vién trong phong ké toan.

- Theo dbi, cap nhat va thyc hién cic chinh sach ché 6 méi nhat cia nha

nude vé cong tac hach toan ké toan.

- Téng hop cung cap céc thdng tin tai chinh cho nha quan Iy va cac doi

tuong co lién quan vé toan bo hoat dong san xuét kinh doanh trong doanh nghiép.

- Kiém soét tinh hinh kinh té - tai chinh ctia Nha nuéc tai Cong ty.

(2) Ké toan tong hop:

- Tién hanh dinh khoan céc nghiép vu noi sinh, két chuyén, khoa s6 cubi ky.

- Theo dbi, tong hop tai lidu ké toan theo ky ké toan. Lap cac bao c4o dinh

ky hoic khi ¢ yéu cau ciia nha quan ly.
(3) Ké toan TSCD:
- Theo ddi tinh hinh mua sam, thanh Iy nhuong ban TSCD.
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- Theo d&i gia tri TSCD, tinh khiu hao va gia tri con lai cua cdc TSCD dang
sur dung ¢ cac bo phan trong doanh nghiép.

(4) Ké toan cong no:

- Theo ddi cac khoan ng phai thu, ng phai tra va tinh hinh thanh toan cac
khoan phai thu cua khach hang khi cdng trinh xay dung da hoan thanh va thanh
toan cac khoan no phai tra cho cac té doi xay dung.

- Theo ddi, don ddc céc khoan no phai thu nhung c6 kha nang khé doi.

(5) K& toan thué:

- Theo dbi cac khoan thué gia tri gia ting dau ra, dau vao, thué mon bai...

- Cubi ky ké toan lap to khai thué nop cho cuc thué dé xac dinh s thué dugc
khau trir va s6 thué con phai nop.

(6) Ké toan thanh toan:

- Theo ddi, ghi chép cac khoan thanh toan cua Cong ty qua Ngén hang.

- Kiém tra, giam sat su bién dong vé tién mit, tién giri ngan hang trong quéa
trinh hoat dong ctia Cong ty.

(7) Ké toan tién luong:

- Lap bang chiam cdng, bang thanh toan lwong, bang tinh va phan bd tién
lwong cling cac bang biéu khéac c6 lién quan.

- Tinh luwong va cac khoan trich theo luong phai tra cho nguoi lao dong theo
quy dinh ctia Nha nudec.

- Theo ddi viéc trich lap va sir dung quy tién luong trong doanh nghiép,
thanh toan cac khoan thu — chi cong doan.

(8) Thu quy:

- Chiu trach nhiém nhap, xuét tién khi c6 phiéu thu, chi c6 day du chir ky
cua Tong giam déc cung ké toan truong.

- Pinh ky kiém ké so tién mat ton quy thuc té va ddi chiéu véi so quy tién
mit dé xéac dinh chénh léch va tim nguyén nhan.

2.1.6 Cac ché d ké toan va hinh thirc ghi s6 ké toan.

2.1.6.1 Cdc ché db ké toan:
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- Hién nay Cong ty dang ap dung ché do ké toan doanh nghiép theo quyét
dinh 15/2006/Qb-BTC ngay 20/3/2006 cua B Tai chinh.

- Nién d6 ké toan bat dau tir ngay 01/01 va két thic vao ngay 31/12.

- Hinh thire s6 ké toan dang &p dung Ia: hinh thire Nhat Ky - ching tir.

- Pon vj tién té sir dung trong ké toan la: dong Viét Nam (VND).

- Nguyén tac ghi nhan hang ton kho tai cac xi nghiép va t6 doi xay dung 1a
phuong phap ké khai thudng xuyén, tinh tri gid hang hod xuét kho theo phuong
phap Nhap trude - xuat trude (FIFO).

- Viéc kiém ké TSCP dugc tién hanh theo phuong phap ké khai thuong
Xuyeén.

- TSCD duogc tinh khau hao theo phuong phap duong thang dua trén thoi
gian sir dung theo quyét dinh 206/QD-BTC ngay 12/12/2003 cua Bo Tai chinh.

- Phuong phép xac dinh doanh thu: do xuat phét tir tinh chat dic thu cua
nganh nghé kinh doanh nén Céng ty x4c dinh doanh thu theo tién do thuc hién céac
cong trinh xay dung.

- Thué GTGT duogc tinh theo phuong phap khau trir.

2.1.6.2 Hinh thirc ghi s6 ké todn:

T6 chitc hé thong so ké toan tong hop va chi tiét nham phuc vu cho viéc
kiém tra, kiém soat qua trinh hoat dong ciia doanh nghiép c6 y nghia rat quan trong
trong viéc thuc hién c4c chirc nang caa ké toan.

Can ctr vao quy md, dic diém veé té chirc san xuét va quan ly va ddi tuong ké
toan cua doanh nghiép, Cong ty di lua chon van dung hinh thic ké toan Nhat ky -

ching tur.
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So d6 2.3: Trinh ty ghi s6 ké toan theo hinh thie Nhat ky - ching tir

Chtng tir gbc va
cac Bang phan bo

A 4

S6 chi tiét

Béang ké ¥
“~"""" Nhat ky chung tir
:=>
ﬁ !
7 Bang tong
SO cai hop chi tiét
< - - - -pl

| |

|| BAOCAOTAICHINH |

Ghi chu:
— > Ghi hang ngay (dinh ky)
—— Ghi vao cubi thang
oo > Déi chiéu, kiém tra
- Pinh ky ké toan lay sé liéu tir Chung tir géc va cac bang phan bo ghi vao
bang ké&. Pén cudi thang lay s liéu tong cong tir Bang ké dé vao cac Nhat ky
chig tur ¢ lién quan.
- Béi voi céc tai khoan phai mo cac so chi tiét thi tir chimg tir géc phai duoc
Vvao céc s6 ké toan chi tiét truge khi ghi vao Nhat ky ching tir va Bang ké c6 lién
quan.
- Cudi thang d6i chiéu kiém tra cac Nhat ky chung tir sau d6 14y s tong

cong trén cac Nhat ky chimg tir dé vao S cai.
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- Cubi thang, tir cac s6 chi tiét theo ddi cho ting tai khoan ké toan lap bang
tong hop chi tiét va déi chiéu, kiém tra bang tong hop véi S6 Céi.

- Cubi ky, tong hop sé liéu tir cac SO cai, Nhat ky chung tir, Bang ké va
Bang tong hop chi tiét dé lap cac Béo céo tai chinh.

2.2 Thuc trang t6 chirc cong tic ké toan tién lwong va cac khoan trich
theo tién lwong tai Cong ty CP diu tw xay dung va thwong mai Hai Phong:

2.2.1 Pic diém vé lao dong ciia Cong ty.

> Hach toan sé luong lao dong

Cong ty c6 mot doi ngii can bo céng nhan vién co trinh do, tam huyét va
giau kinh nghiém quan ly. Bén canh d6, & cac t6 doi xay dung tap trung nhiing
cdng nhan lanh nghé c6 trach nhiém véi cong viéc.

Cong ty c6 tong s6 240 can bo cong nhan vién, chia thanh lao dong truc tiép
va lao dong gian tiép

- Lao dong tryc tiép: 1a nhitng céng nhan & cac té doi xay dung tryc tiép
tham gia vao qué trinh san xuat kinh doanh ciia cong ty cu thé 1a thi cong cac cong
trinh xay dung.

- Lao dong gién tiép: 1a nhimg can b quan ly 1am viéc tai cac phong ban &

Tong cong ty khong truc tiép tham gia vao qua trinh san xuat kinh doanh.

Bang 2.2: Bang phan loai co cdu lao dong

TT Chi tiéu phan loai S6 luong Ty trong
(nguoi) (%)
1 | Lao ddng truc tiép 174 72,5
2 | Lao dong gian tiép 66 27,5
Tong 240 100

Xét theo Bang phan loai ta cd thé thay: Ty 1¢ lao dong truc tiép chiém 72,5%
trong tong s6 lao dong gap gan 3 lan so véi ty 1& lao dong gian tiép chi c6 27,5%.
Véi tinh hinh céng ty dang mo rong quy mé va ting cudng hoat dong san Xuat
kinh doanh thi ty 1& nay la tuong déi hop Iy.
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Bang 2.3: Bang danh gia trinh d¢ lao dong

Stt Chi tiéu S6 luong Ty trong
(nguot) (%)
D061 ngli can bd nhan vién van phong: 66 27,5
1 |- Trinh @6 Dai hoc tré Ién 47 19,58
- Trinh d6 Trung cap va Cao ding 19 7,92
Poi ngii cong nhan truc tiép san xuat: 174 72,5
2 | -Tho bac 4/7 61 25,42
- Tho bac 5/7 40 16,67
- Tho bac 6/7 29 12,08
- Tho bac 4 17 7,08
- Tho bac 3 27 11,25
Tong 240 100

Qua bang danh gia vé trinh do lao dong trong cong ty ta co thé thay: Ty l¢
can bo cong nhan vién co trinh d6 chuyén mén, tay nghé cao ludn chiém ty trong
I6m thé hién cong ty c6 mot doi ngii lao dong c6 chat lugng tét.
> Hach toadn thoi gian lao dong:

Thoi gian lao dong cua nhan vién ciing cd y nghia quan trong trong viéc
thuc hién nhiém vu san xuat kinh doanh cua doanh nghiép. Bé phan anh kip thoi,
chinh xac tinh hinh sir dung thoi gian lao dong, kiém tra viéc chap hanh ky luat lao
dong cua CNV trong doanh nghiép, ké toan sir dung “ Bang chdm cong”.

Bang chim cong duogc 1ap hang thang cho timg td, ban, phong, nhom...va do
ngudi phu trach bo phan hodc ngudi duogc ty quyén cin cr vao tinh hinh thuc té
ctia bo phan minh dé chdm cong cho timg ngudi trong ngay theo cac ky hiéu trong
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chtng tir. Cubi thang nguoi chdm cong va phu trach bd phan ky vao bang chim
cong va chuyén bang cham cong cung cac chimg tir lién quan vé bd phan ké toan
kiém tra, ddi chiéu quy ra cong dé tinh lvong va BHXH.

Bang chim cong nham theo ddi ngdy cong thuc té lam viéc, nghi viéc,
ngimg viéc, nghi BHXH... dé c6 can cu tinh tra lwong, BHXH tra thay lwong cho
ting ngudi va quan 1y lao dong trong don vi vi vay bang chidm cong phai dugc treo
cong khai tai noi lam viéc dé CNV ¢6 thé thuc hién kiém tra, giam sat viéc chim
cong hang ngay, tham gia y kién vao cong tac quan 1y va sir dung thoi gian lao
dong.

Bang chdm cong 14 tai liéu quan trong dé tong hop, ddnh gia phan tich tinh
hinh st dung thoi gian lao dong, 13 co s dé ké toan tinh toan két qua lao dong va
tién luong cho CNV.

Bén canh bang cham cong, ké toan con s dung mot sé ching tir khac dé
phan anh cy thé tinh hinh sir dung thoi gian lao dong cia CNV nhu bang chim
cong lam thém gio.

Biéu 2.1: Bang cham cong Poi xay dung sd 9 trong thang 12.

Biéu 2.2: Bang cham céng B¢ phan van phong trong thang 12.
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Pon vi: Cong ty CP dau tu xay dung va thuong mai HP

Xi nghiép: T6 d6i xay dung s6 9

BANG CHAM CONG
Thang 12 nam 2011

Stt Ho tén Ngay trong thang Ngay cong Ngay cong

3 4 5 27 28 29 30 31 trong thang lam thém
1 | binh Van Long X X X X X X X 22
2 | Nguyén Vin Diém X X X X X X X 23
3 | Nguyén Vin buc X X X X X X X 22
4 | binh Van Toan X X X X X 20
5 | Pham Van Nam X X X X X X X 21
6 | Pham Van Toanh X X X X X 19
40 | Nguyén Vin Hong X X X X X X X 24
Cong 342

Sinh vién: Lé Hai Ha - Lop QTL401K
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Pon vi: Cong ty CP dau tu xay dung va thuong mai HP

Dia chi:
BANG CHAM CONG
Phong Ké toan — tai vu
Théang 12 nam 2011
Ngay trong thang Quy ra cbng
Stt Ho tén Heé s6 Huong | Huong | Nghi viéc Nghi viéc Huong
luong 1 2|3 |4 | .. 1282930 31| luong | luong hudng huong ...% BHXH
SP TG | 100% luong lwong
1 | Vi Thi Huyén 5.65 X | x | x | x X | x | x | x 27
2 Pao Thu Trang 4.2 X | X | X | X X | X | x| X 27
3 Bui Thi Nghia 2.65 X | X | X | X X | X | X | X 27
4 Vi Thi Thuy Ha 3.27 X | X | X | X X | X | X | X 27
5 Vi Thi Duyén 2.65 X | X | X | X X | X | X | X 27
6 | L& Thi Huyén Thu 2.96 X | x | x | X X | x| x | X 27
Cong 162
Biéu 2.2: Bang cham cong B¢ phan van phong cong ty.
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> Hach todn két qud lao déng.

Két qua lao dong dugc biéu hién bang khdi lugng san pham cong viéc da
hoan thanh cta timg ngudi hay timg nhom nguoi lao dong. O Cong ty Co phan dau
tu xay dung va thuong mai Hai Phong véi san pham mang tinh don chiéc, tinh chat
cong viée 16n, khdi lugng cong viée nhidu va phuc tap nén két qua lao dong
thuong gan voi timg xi nghiép, ting t6 doi. Chung tir thudng st dung cho viée
hach toan két qua lao dong la phiéu xac nhan san phém hoac cong viéc hoan thanh,
phiéu nhap kho, hop ddng giao khoan, bang theo ddi cong tac cua to va ching tir
quan trong nhat lam co sé tinh luong chinh 14 " Bién ban nghiém thu khdi luong
hoan thanh " cia timg t0, timg doi.

Chtng tir hach toan két qua lao dong nay do ngudi 1ap ky (thudng 1a cac doi
truong) va duoc can bo ky thuat giam sat xac nhan. DAy 1a co s dé tinh tién luong
khoan cho timg ngudi cling nhu cho cac i nghiép xay dung va dé xac dinh nang
suat lao dong. Nhitng chtng tir ndy khdng duoc gui vé Tong cong ty ma do phong
ké toan & cac xi nghiép, t6 doi quan Iy, luu trix.

2.2.2 Cach tinh va tra lwong tai Cong ty

2.2.2.1 Tra lvong theo thoi gian

Theo hinh thirc nay tién luong tra cho ngudi lao dong tinh theo thoi gian 1am
viéc, cAp bac va thang luong tiéu chuin do Nha nudc quy dinh. Thoi gian 1am viéc
ctia nguoi lao dong cang dai thi hé sé luong cang cao nhung noé chi tang dén muc
gidi han cua thang luong thi khéng con ting nita. Ché do tra lwvong nay ap dung
cho khéi lao dong gian tiép bao gdm nhan vién khéi van phong, nhan vién kinh
doanh, bao vé...

Can ctr tinh lwong 14 hé s6 luong ctia ngudi lao dong va mirc luong tdi thiéu
do Nha nuéc quy dinh. Bang chim cong duoc hoan thanh vao ngay cudi ciing cua
thang. Cong ty hién dang lam viéc 6 ngay/ tuan, riéng cong nhan dudi din ca dé
dam bao 26 ngay cong. Bang cham cong do ting phong ban theo ddi, ghi chép mot
cach cu thé ngay nghi va 1y do nghi. Riéng lanh dao, can b, truong, phéd cac

phong ban con duoc cong thém h¢ s cap bac, chirc vu.
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Luong thoi gian dugc tinh theo cong thiic sau:

Luong thuc té

Luong thoi gian = x S ngay lam viéc thuc té
26 ngay cong

Trong do:

Luong thuce té = Hé s6 luong x Luong co ban + Cac khoan phu cip

> Céac khoan phy cip phai tra cho can bo cong nhan vién.

Ngoai tién luong chinh theo thoi gian, tuy theo chtic vu, trinh d6 va bang
lwong ciia Nha nudc ma mdi can bd cong nhan vién trong céng ty s& cd cac khoan
phu cap theo quy dinh ctia Nha nudc va quy ché cia cong ty:

- Phu cip trach nhiém: ap dung dé trg cip cho cac can b quan Iy cao cip
trong cong ty nham dong vién, khuyén khich tinh than trach nhiém cua ho véi
quyén han chtrc nang quan Iy cia minh.

Murc phu cép trach nhiém = Hé sd trach nhiém x Mirc luong tdi thiéu.

Hé s trach nhiém dugc quy dinh trong bang sau:

Chuc vu Hé s6 trach nhiém
Truong phong, Doi truong 0,4
Pho phong, Boi phd 0,3
Chu tich céng doan, Tha quy 0,1

- Phu cép an ca: 1a khoan tién cong ty hd tro thém cho can bo cong nhan
vién nham nang cao sirc khoé va giam bét mot phan chi phi cho ho.

Phu cép an ca = 540.000/ nguoi lao dong

- Phu cép dién thoai: nhan vién 1am & vi tri phai giao dich, lién lac nhiéu véi
khach hang tuy theo vi tri cong ty s& c6 mirc phu cap thém phu hop.

- Phy cap xang xe: ddi v4i nhan vién lam viéc trong hoan canh phai di

chuyén nhiéu tuy theo vj tri cong ty s& hd tro thém tién xang di lai.
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Vi du: Trong thang 12/2011 tinh luong thuc té phai tra cho ba Pao Thu
Trang — Ph6 phong Ké toan — tai vu.

- Ngay cong quy dinh: 26 ngay
- Ngay cdng lam viéc thuc té: 27 ngay
- Mtic lwong tdi thiéu Nha nudce quy dinh: 830.000
- Hé s6 luong theo quy dinh: 4,2
- Hé sb tang: 0,4
- Hé sb trach nhiém: 0,3
- An ca: 540.000
Tlr d6 ta c6 thé tinh:

830.000 x 4,2
- Luong thdi gian = X 27 = 3.620.077

26

- Phu cép trach nhiém = 830.000 x 0,3 = 249.000
- Heé sé tang = 3.620.077 x 0,4 = 1.448.031
- Téng luong = 3.620.077 + 249.000 + 1.448.031 + 540.000 = 5.857.108
» Thanh toan luong cho CBCNV

Hang thang, cong ty Co6 phan dau tu xay dung va thuong mai Hai Phong
thanh toan tién lwong cho can bo CNV 1am 2 ky:

- Ky 1: ky tam tng luong vao ngay 15 hang thang. So tién tam tng cin cir
vao Danh sach tam tng lrong do nhan vién phong Ké toan — tai vu lap.

- Ky 2: tra sd tién lwong con lai vao ngay cudi clng cua thang d6 sau khi trir
di s6 da tam tung va cac khoan khau trir vao thu nhap.

Trong thang cudi nim can bo cong nhan vién trong cong ty duoc huong
thang luong thir 13 coi nhu mot khoan tién thuong, ngudi lao dong duoc huong

nguyén luong.
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CONG TY CO PHAN PAU TU XAY DUNG VA THUONG MAI HP

BANG THANH TOAN LUONG BO PHAN VAN PHONG CONG TY
Thang 12 nam 2011

ST Nody | Hesé | L Hesh ing Phy c Tam img Bﬁ??H L

A fe) €S0 ron, " U Ca] < 2 ~ s uon,
T Hovaten cgng lwong | co bn | P | Tin | Tohiom | Anc | Tongeong T112</yZ(I)11 BHYT kyng

56 T12/2011

|| Phong KT-TV 2138 | 18,427,914 6:864357 | 249,000 | 3240000 | 28.781.271 | 14500000 | 1529526 | 12,751,749
1| Vi Thi Huyen 27 | 565 | 4869865 | 050 | 2,434,933 540,000 | 7844798 | 4000000 | 398608 | 3446191
2| Pao Thu Trang 27 | 42 | 3620077 | 040 | 1448031 | 249000 | 540000 | 5857108 | 2500000 | 317475 | 3039633
3 | LeThiHuynThu | 27 | 296 | 2551292 | 0.30 | 765,388 540,000 | 3856680 | 2000000 | 208828 | 1647852
4 | Vi Thi Thuy Ha 27 | 327 | 2818488 | 030 | 845547 540000 | 4204035 | 2000000 | 230699 | 1973337
5 | Bui Thi Nghia 27 | 265 | 2284096 | 030 | 685229 540,000 | 3509325 | 2000000 | 186958 | 1322368
6 | Vi Thi Duyén 27 | 265 | 2284006 | 030 | 685229 540000 | 3509325 | 2000000 | 186958 | 1322368
Il | Phong KHKT&DT
1| Phong TCHC&PC

Cong 6546 | 74,921,485 21,311,048 | 1245000 | 11,340,000 | 108,817,533 | 55900000 | 4,709,918 | 48,207,615

Luong ky II bang chit: Bén muoi tdm triéu, hai tram linh bay ngan, sau tram mudi lam dong./.

Nguoi lap biéu

Ké toan trudng

Tong giam doc

Ngay 29 thang 12 nim 2011

Biéu 2.3: Bang thanh toan luong bo phan vin phong cong ty thang 12

Sinh vién: Lé Hai Ha - Lop QTL401K
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CONG TY CO PHAN PAU TU XAY DUNG VA THUONG MAI HP

BANG THANH TOAN LUONG BO PHAN VAN PHONG CONG TY
Thang 12+1 nam 2011

STT | Ho vatén Ngay Hé s6 luong | Luong Heé s ting Phu cip Anca Téng cong
cong co ban Hé S6 | Tién T.nhiém
| Phong KT-TV 21.38 18,427,914 6,864,357 249,000 3,240,000 28,781,271
1 | Vii Thi Huyén 27 5.65 4,869,865 0.50 2,434,933 540,000 7,844,798
2 | bao Thu Trang 27 4.2 3,620,077 0.40 1,448,031 249,000 540,000 5,857,108
3 | Lé Thi Huyén Thu 27 2.96 2,551,292 0.30 765,388 540,000 3,856,680
4 | Vi Thi Thuy Ha 27 3.27 2,818,488 0.30 845,547 540,000 4,204,035
5 | Bui Thi Nghia 27 2.65 2,284,096 0.30 685,229 540,000 3,509,325
6 | Vi Thi Duyén 27 2.65 2,284,096 0.30 685,229 540,000 3,509,325
Il | Phong KHKT&DPT
I1l | Phong TCHC&PC | ...
Cong 65.46 74,921,485 21,311,048 1,245,000 | 11,340,000 | 108,817,533

Bang chir: Mot tram linh tAm triéu, tim tram muoi bay ngan, nam traim ba muoi ba déng./.
Ngay 31 théng 12 nim 2011

Nguoi lap biéu Ké toan truong Téng giam dbc

Biéu 2.4: Bang thanh toan luong bo phan vin phong cong ty thang 12+1
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CONG TY CP PAU TU XAY DUNG VA THUONG MAI HP

DANH SACH TAM UNG LUCONG
Théang 12 nam 2011

STT Ho vatén Chtrc vu Hé s6 luong | S6 tién
Phong ban

1 | Vi Hong Anh TGP 10,000,000
2 | L& Quang Long PGP 5.65 4,000,000
3 | Pham Duc Nghiém KHKT&DT 3.89 2,500,000
4 | Trinh Bich Ngoc TCHC&PC 5.32 4,000,000
5 | Vi Thu Huyén KTTV 5.65 4,000,000
6 |DPao Thu Trang KTTV 4.2 2,500,000
7 | Phan Vin Hién KHKT&DT 4.2 2,500,000
21 | Cao Xuan Hoa Bao vé 1,200,000

Cong 65.46 55,900,000

Bang chir: Nam muoi lam triéu, chin tram ngan dong chén ./.
Ngay 15 thang 12 nam 2011

Tong giam doc Ké toan truong Nguoi 1ap biéu

Biéu 2.5: Danh sach tam tng luong.

Sinh vién: L& Hai Ha - Lop QTL401K 52



KHOA LUAN TOT NGHIEP

Don vi: CONG TY CP PAU TU XAY DUNG , Méus6 02 -TT
VA THUONG MAI HP QD s6 15/2006/QD-BTC ngay 20/3/2006 cua
bia chi: S6 138 duong Lé Lai B0 truong Bo Tai chinh

PHIEU CHI  Sé: 04/12

Ngay 15 thang 12 nam 2011
NO 334: 55.900.000
CO 111: 55.900.000
Ho va tén ngudi nhén tién: Pao Thu Trang.
Dia chi: Phong Ké toan — tai vu.
Ly do chi: Chi tam tng lwong ky 1 thang 12/2011 bd phan van phong cong ty.
S6 tién:  55.900.000  (Viét bang chir) Nam muoi lam triéu, chin tram ngan
d6ng chan ./.

Kém theo: danh sach.
Ngay 15 thang 12 nam 2011

Giam doc ~ Kétoan truong  Nguoi lap phiéu  Thuquy  Ngudi nhan tién

(Ky,hotén) (Kf,hotén)  (Ky,hotén)  (Ky,hotén) (K, ho tén)

Biéu 2.6: Phiéu chi tam tmg luong ky 1.
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Pon vi: CONG TY CP PAU TU XAY DUNG , Mausb 02 - TT
VA THUONG MAI HP QD s6 15/2006/QD-BTC ngay 20/3/2006 cua
bia chi: S6 138 duong Lé Lai B0 truong Bo Tai chinh

PHIEU CHI  Sé: 17/12

Ngay 31 thang 12 nam 2011
NO 334:36.867.615
NO 642: 11.340.000
CO 111: 48.207.615

Ho va tén ngudi nhén tién: Pao Thu Trang.
Dia chi: Phong Ké toan — tai vu.
Ly do chi: Thanh toan lwong ky 2 thang 12/2011 bd phan van phong cong ty.
Sb tién:  48.207.615  (Viét bang chit) Bén muoi tdm triéu, hai tram linh bay
ngan sau tram mudoi lam dong./.

Keém theo: 01 chimg tir gdc.
Ngay 31 thang 12 nam 2011

Giam doc  Kétoan truong  Nguoilap phiéu  Thuquy  Ngudi nhan tién

(Ky,hotén) (Kf,hotén)  (Ky,hotén)  (Ky,hotén) (KY, ho tén)

Biéu 2.7: Phiéu chi thanh toan luong ky 2.
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> Tién luong phép

Dbi vé6i nghi phép, sé ngay duoc nghi cta can bd cong nhan vién duge ting
dan clng véi s6 nam cong tac tai cong ty.

- Thoi gian 1am viéc thap hon 5 nam: dugc nghi theo tiéu chuan
12ngay/nam.

- Thoi gian lam viée tir 5 d@én 10 nam: duoc nghi phép thém 1 ngay.

- Thoi gian 1am viée tir 11 dén 15 nam: duoc nghi phép thém 2 ngay.

- Thoi gian 1am viée tir 16 dén 20 nam: duge nghi phép thém 3 ngay.

- Thoi gian 1am viée tir 21 dén 25 nam: duoc nghi phép thém 4 ngay.

- Thoi gian lam viéc tir 26 dén 30 nam: duoc nghi phép thém 5 ngay.

- Thoi gian 1am viée tir 31 dén 35 nam: dugc nghi phép thém 6 ngay.

Tién nghi phép duoc tinh hé s6 1 va céach tinh nhu sau:

Bac luong x 830.000 x s6 ngay nghi phép

Lwong nghi phép =
26 ngay

Ngoai ra, ngay I& tét dugc tinh tra cho cdng nhan bang tién lwong thyc té 1
ngay cong.

2.2.2.2 Tra lwong khodn cho céng nhén truc tiép san xudt

Trén thyuc té Cong ty khong t6 chirc thi cong xay dung cac cong trinh cu thé
nao ma truc tiép giao lai cho cac don vi thanh vién — cac Xi nghiép theo hinh thirc
khoan. Cac xi nghiép sé tu td chire nguén luc, nhan cong dé tién hanh t6 chuec thi
cong. Cong ty chi 1a ngudi dai dién hop phap trudce phap luat ky két cac hop dong
thi cong xay dung hoic hgp dong giao khoan dé giao lai cho cac xi nghiép

Khi qua trinh thi cong xay dung xong xi nghiép tu 1am quyét toan, lic nay
Cong ty s& ky voi bén A chip nhan quyét toan. Khi da co quyét toan, xi nghiép
giri vé phong Tai vu cong ty. Tai vu cong ty tap hop bao céo chi tiét danh muc
cong trinh hach toan hoan quyét toan dé ra sb tién xi nghiép duoc thanh toan (Gia

thanh cong trinh).
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Vi thé cho nén viéc thué cdng nhan va tra lwong cho ho dé tién hanh xay
dung cac cong trinh 1a do Giam dbc céc xi nghiép, t6 doi xay dung chiu trach
nhiém. Do lyc lugng nhan cong nay chi duoc thué voi tinh chat thoi vu cho nén ké
toan tai CAc Xi nghiép xady dung da ap dung hinh thic tra lwong khoan theo ngay
cong.

LUONG THEO S ngay cong Pon gia ngay coéng

NGAY CONG  lamthucté - theo quy dinh

Vi du: Thang 12 nam 2011 tinh lwong thyc té phai tra cho anh Binh Van
Long — cdng nhan thi cdng cong trinh thudc T6 doi xay dung 6 9

S6 ngay cong lam thuc té: 22

Pon gia ngay céng theo quy dinh: 65.000

Vay: Luong thuc té = 22 x 65.000 = 1.430.000
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UBND THANH PHO HAI PHONG Cong hoa xa hoi chi nghia Viét Nam
CONG TY CP PAU TU XAY DUNG
VA THUONG MAI HP

baoc 1ap - Tu do - Hanh phuc

Hai Phong, ngay 21 thang 12 nam 2011

HOP DONG
GIAO KHOAN NOI BO
SO: 37/ HDNB

- Cin ctr phap 1énh hop ddng kinh té cia Nha nudc ban hanh ngay 25-9-
1989 cua Hoi dong Nha nude.

- Can ci Nghi dinh sé 17/HPBT ngay 16-01-1990 cua Hoi dong Bo truong
(nay la Chinh pha) quy dinh chi tiét thi hanh Phéap 1énh hop dong kinh té.

- Can ci Nghi dinh s6 52/1999/NP-CP ngay 08-7-1999 cuia Chinh phi veé
viéc ban hanh quy ché quan ly dau tu va xay dung co ban va quy ché quan ly san
xuat kinh doanh thudc ndi bo cong ty.

Can cu theo Hop dong kinh té s6 04 nhan thau xay dung xuéng thuc hanh
ma Cong ty c6 phan dau tu xay dung va thuong mai Hai Phong di ky v6i Trudong
Cao dang Cong dong ngay 29 thang 3 nam 2011.

Bén giao khoan:

- Tén doanh nghiép: Cong ty Co phan dau tu xay dyng va thuong mai HP.

- Pai dién boi: Ong Vi Hong Anh. Chtrc vu: Tong Giam déc.

Bén nhan khoan:

- Tén doanh nghiép: Xi nghiép xay dung s6 9.

- Pai dién boi: Ong Pham Van Hing. Chtrc vu: Giam déc.

Hai bén thoa thuan nhimg nguyén tic giao nhan tong thau xay dung cong
trinh Xudng thuc hanh truong Cao dang Cong dong nhu sau:

Piéu 1: Trach nhiém cua Xi nghiép xay dung.
1- Tién hanh thi cong xay lip cac bo phan cong trinh theo dang ho so thiét

ké dugc duyét.
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2- Thi cong dGng quy trinh k¥ thuat. Pam bao an toan cho nhiing cong nhan
tham gia xay dung cong trinh. Néu dé xay ra tai nan lao dong thi Giam ddc xi
nghiép phai chiu trach nhiém trudc phap luat.

3- Xi nghiép phai chiu trach nhiém tryc tiép vé to chirc hach toan cong trinh.
Cong ty thu phi quan ly 1a: 4% (Bdén phan tram) trén tong gia tri quyét toan cong
trinh dugc co quan c6 thim quyén phé duyét.

4- Xi nghiép khi quyét toan di dugc duyét va dugc thanh toan phai thanh
toan hoan hét von vay cho Céng ty. Phai nop du cac hd so ching tir vé Phong Ké
toan - tai vu va Phong KHKT & DT dé quan 1y va luu gii.

Diéu 2: Trach nhiém ctia Cong ty.

Cung vé6i Xi nghiép giai quyét vudng méc véi chu dau tu, nghiém thu ban
giao va thanh toan kip thoi...

Piéu 3: Cong ty, Xi nghiép thi cdng cong trinh cam két thyc hién nghiém tic cac

diéu khoan di néu trong hop dong.
XI NGHIEP XAY DUNG CONG TY CO PHAN PAU TU XAY DUNG

(Ky, ho tén) VA THUONG MAI HP
(Ky, dong dau)

Biéu 2.8: Hop dong giao khoan noi bo.
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CONG TY CP PAU TU XAY DUNG VA THUONG MAI HP
PON VI THI CONG: XI NGHIEP XAY DUNG SO 9

BANG THANH TOAN LUONG CONG TRINH THANG 12 NAM 2011
CONG TRINH: TRUONG BAI HOC HAI PHONG
HANG MUC: XAY DUNG XUONG THUC HANH

o ’ THANH
STT HOQ VA TEN SO CONG DON GIA TIEN KY TEN

1 | Dinh Vin Long 22 65.000 1.430.000
2 | Nguyén Van biém 23 75.000 1.725.000
3 | Nguyén Vin Buc 22 70.000 1.540.000
4 Dinh Van Toan 20 75.000 1.500.000
5 | Pham Van Nam 21 60.000 1.260.000
6 Pham Van Toanh 19 70.000 1.330.000
40 | Nguy@n Vin Hong 24 76.000 1.824.000
cong 59.439.000

Hai Phong, Ngay 06 thang 12 nam 2011
PON VI THI CONG NGUOI LAP
(Ky, ho tén) (Ky, ho tén)

Biéu 2.9: Bang thanh toan lwong céng trinh.
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2.2.3 Cach tinh cac khoan trich theo lwong tai Cong ty

Cac khoan trich theo lwong bao gém: Bao hiém xa hoi, Bao hiém y té, Kinh
phi cong doan va Bao hiém that nghiép. Viéc trich lap cac khoan nay 1a viéc lam
bat budc d6i voi cac Doanh nghiép Vi loi ich cua nguoi lao dong theo quy dinh cia
nha nudac.

2.2.3.1 Bdo hiém xd héi (BHXH)

* BHXH 1a s tién dugc trich dé tra cho nguoi lao dong khi ho vé huu, dm
dau, tir tuat,... Can ctr dé tinh va trich BHXH Ia:

- S6 tién khau trir vao lwong caa nguoi lao dong:

S6BHXH = [Hé sé lwong + Hé sé phu Cép] X Mic luong X 6%

phai nop co ban t6i thicu

- S6 tién DN tra tinh vao chi phi san xuat kinh doanh:

S6 BHXH = [ Hé sé lwong + Hé sb phu Cép] X Muc luong X 16%

phai nop

VD: Tinh s6 tién BHXH Ba Pao Thu Trang — Nhan vién phong Ké toan va
Cong ty phai np trong thang 12 nam 2011.

- Nhén vién nép = (4,2 + 0,3) x 830.000 x 6% = 224.100

_Cong ty ndp = (4,2 + 0,3) x 830.000 x 16% = 597.600

* Tro cap bao hiém x4 hoi

co ban tdi thiéu

Pbi véi nhitg can bo cdng nhan vién da tham gia dong BHXH khi bi tai
nan, dm dau s& dugc huong tro cadp BHXH

Cong thuec:

Sotien = Séngaynghi x Luwong X Tylé%

trg cap tinh BHXH cap bac BHXH

Ty 1é BHXH do Luat bao hiém xa hoi s6 71/2006/QH11 ngay 29 thang 6
nam 2006 quy dinh:

- Ché do tro cap 6m dau:

+ Pa dong BHXH dudi 15 nam: huong 30 ngay/nam.

+ D3 dong 15 nam <BHXH <30 nam: hudng 40 ngay/nam.
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+ Da dong BHXH trén 30 nam: huong 50 ngay/nam.

Can bo céng nhan vién méc chimg bénh diéu tri dai ngay theo Danh muc cua
Bo Y Té thi dugc huong BHXH trong thoi gian diéu tri

- Ché db tro cap thai san:

+ Trong thoi gian c6 thai duoc nghi viéc di kham thai 3 1an, mdi 1an 1 ngay.

+ Trong thoi gian say thai thi duoc nghi 20 ngay néu thai dudi 3 thang, 30
ngay néu thai tir 3 thang tro 18n.

+ Nghi ho san 4 thang dé nudi con.

- Ché dd tro cap nudi con ém:

+ 20 ngay/nam d6i voi cac con dudi 3 tuoi.

+ 15 ngay/nam d6i vai cac con tir 4-7 tudi.

- Ché d9 tro cap tai nan lao dong, bénh nghé nghiép:

Nguoi lao dong bi tai nan trong céc truong hop sau day dugce hudng tro cap
tai nan lao dong:

+ Bi tai nan trong gio 1am viéc, tai noi 1am viéc ké ca lam viéc ngoai gio do
yéu cau cta nguoi sir dung lao dong.

+ Bi tai han ngodi noi 1am viéc khi thuc hién cdng viéc theo yéu ciu cua
nguoi st dung lao dong.

+ Bj tai nan trén tuyén duong di va vé tir noi ¢ dén noi lam.

Céc truong hop trén tuy theo muac suy giam kha nang lao dong ma hudng
cac muc tro cap theo quy dinh

- Ché d6 huu tri

Nguoi lao dong duge huong ché do huu tri hang thang ltc nghi viéc khi co
mét trong cé4c diéu kién sau:

+ Nam du 60 tudi, nit du 55 tuoi.

+ Néu dong BHXH du 15 nam thi dugc hudng tro cap 2%

- Ché do tir tuat;

Nguoi lao dong dang 1am viéc, nguoi lao dong nghi viéc cho giai quyét ché

d6 huu tri, nguoi lao dong dang huong luong huu hodc tro cap tai nan lao dong,
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bénh nghé nghiép hang thang, khi chét nguoi lao dong dwoc hudng tién mai tang
bang 8 thang lwong tdi thiéu.

+ Pbi véi truong hop nghi viéc cham séc con ém thi muc trg cap tra lwong
BHXH véi ty 18 huong 13 75%.

Lwong co ban x Hé sb cap bac

Mtc tro cap = X 75% x Sé ngay nghi
26
+ Pdi véi truong hop say thai, tai nan lao dong thi murc tro cap tra luong
thay BHXH 13 100%.

Lwong co ban x Hé sb cap bac

Mt tro cap = x 100% x Sé ngay nghi
26

+ Péi véi trudng hop nghi viéc sinh con hoic nudi con:
Muc tro cdp = Luongcoban x Héso cap bac x So6 thang nghi

VD: Chi Tran Thi Phugng — nhan vién phong TCHC & PC xin nghi 3 ngay
dé cham sdc con 6m. Tinh mic trg cap BHXH chi Phuong duogc huong:
830.000 x 4,51
Mtc trg cap = X 75% x 3 = 323.939
26
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Tén coso y té Mau s6 C65 — HD
(Ban hanh theo QD s6 51/2007/QD-BTC ngay
22/06/2007 ciia BO Tai chinh)

GIAY CHUNG NHAN
NGHI VIEC HUGNG BHXH

Quyén sb: 9

S6: 1452
Ho va tén: Tran Thi Phuong
Nam sinh: 04/10/1977
Pon vj cdng tac: Cong ty C6 phan dau tu xay dung va thuong mai Hai Phong.
Ly do nghi viéc: Cham séc con dm.
S6 ngay nghi viéc: 3 ngay
(Tir ngay 05/11/2011 dén hét ngay 07/11/2011)

Ngay 10 thang 11 nam 2011

Xé&c nhan cta phu trach don vi Y, Bac si KCB

Mt sau cua to gidy xac nhan nghi om:
Phan BHXH:
Sb s6 BHXH.:...
S6 ngay thuc nghi: 3 ngay.
Luy ké ngay nghi cing ché d6 ... ngay
Luong thang dong BHXH: 3.887.273
Lwong binh quan ngay: 143.973
Ty 16 huong BHXH: 75%
S6 tién huong BHXH: 323.939
Ngay 11 thang 11 nam 2011
Céan bo co quan BHXH Phu trach BHXH cua don vi

Biéu 2.10: Gidy chung nhan nghi viéc huéng BHXH.
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Cong ty CP dau tu xay dung va thuong mai HP

BANG THANH TOAN TRGQ CAP BHXH
Thang 11 nam 2011

Stt | Ho tén bon vicong | Lydo Co quan BHXH duyét Ky nhan

tac huong S6 ngay | Muc | S tién
nghi trg cAp | tro cap

1 | Bui Van Chung Phong KTKT | Nghi m | 2 75% 159.998
&DPT

2 | Tran Thi Phuong | Phong TCHC | Chiam séc | 3 75% | 323.939
& PC con 6m

Cong 17 4.020.300

Biéu 2.11: Bang thanh toén tro cap BHXH.
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Bon vi: CONG TY CP PAU TU XAY DUNG , Mausb 02 - TT
VA THUONG MAI HP QD s6 15/2006/QD-BTC ngay 20/3/2006 cua
bia chi: S6 138 duong Lé Lai B0 truong Bo Tai chinh

PHIEU CHI  Sé: 09/12

Ngay 08 thang 12 nam 2011
NGO 338: 4.020.300
CcO 111: 4.020.300
Ho va tén ngudi nhén tién: Pao Thu Trang.
Pia chi: Phong Ké toan — tai vu.
Ly do chi: Chi ém dau thai san cho CBCNV thang 11/2011.
S6 tien:  4.020.300  (Viét bang chir) Bon triéu, khéng tram hai muoi ngan ba
tram dong ./.

Keém theo: 01 chtmng tir gdc.
Ngay 08 thang 12 nam 2011

Giam doc  Kétoan truong  Nguoi lap phiéu  Thuquy  Ngudi nhan tién

(Ky,hotén) (Kf,hotén)  (Ky,hotén)  (Ky,hotén) (K, ho tén)

Biéu 2.12: Phiéu chi trg cap BHXH.
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2.2.3.2 Bdo hiém y té (BHYT).
Khi nguoi lao dong dong tién BHYT s& duoc cap thé BHYT dé phuc vu cho

viéc khdm chita bénh tai cac co s¢ y té. Quy BHYT thanh toan 80% tién kham
chita bénh nguoi lao dong chi phai tra 20%. Can cir dé tinh va trich BHYT Ia:

1,5%

- S6 tién khau trir vao luong cua nguoi lao dong:
SOBHYT = [Hé sé luong + Hé sb phu cép] X Muc luong x

phai nop co ban t6i thiéu

- S6 tién DN tra tinh vao chi phi san xuat kinh doanh:

S6BHYT = [ Hé sé luong + Hé sé phu Cép] X Mic luong X 3%
t6i thicu

phai nop co ban

VD: Tinh s6 tién BHYT Ba Lé Thi Anh — Nhan vién phong Ké toan va

Cong ty phai nop trong thang 11 nam 2011.

- Nhan vién nop = (4,2 + 0,3) x 830.000 x 1,5% = 56.025

- Cong ty ndp = (4,2 + 0,3) X 830.000 x 3% = 112.050

2.2.3.3 Bao hiém that nghiép (BHTN).

BHTN Ia s tién dugc trich dé trg cap cho nguoi lao dong bi mat viéc 1am.
Diéu kién dé duoc huong trg cap BHTN 1a:

- Nguoi lao dong da dong BHTN 12 thang tro 1€n trong thoi gian 24 thang

trude khi mat viéc 1am.

- Nguoi lao dong da dang ky BHTN véi té chirc BHXH.

- Nguoi lao dong chua tim dugc viée sau 15 ngay ké tir ngay diang ky that

nghiép.

Sinh vién: Lé Hai Ha - L6p QTL401K

Can cu dé tinh va trich BHTN:

- S6 tién khau trir vao luong cua nguoi lao dong:

S6BHTN = [Hé sé lwong + Hé sé phu Cép] x Mic luong X 1%
phai nop co ban tbi thiéu

- S6 tién DN tra tinh vao chi phi san xuat kinh doanh:

S6BHTN = [ Hé s6 lvong + Hé s6 phu Cép] X Mic luong X 1%
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phai nop co ban t6i thicu

VD: Tinh s6 tién BHTN Ba Lé Thi Anh — Nhan vién phong Ké toan va
Cong ty phai np trong thang 11 nam 2011.

- Nhén vién nép = (4,2 + 0,3) x 830.000 x 1% = 37.350

- Cong ty nop = (4,2 + 0,3) x 830.000 x 1% = 37.350

2.2.3.4 Kinh phi cong doan (KPCD).

KPCD dugc trich nham muc dich phuc vu cho céc hoat dong vé cong doan
trong doanh nghiép.

Can ct dé tinh va trich KPCD Ia:

Tién luong thuc té phai tra cho nguoi LD x 2%

Doanh nghiép tinh 2% nay vao chi phi san xuat kinh doanh trong ky.

VD: Can cir vao tién luong thyc té cua Ba L& Thi Anh — Nhan vién phong
Ké toan, tinh so tién KPCD Cong ty phai nop trong thang 11 nam 2011.

Cong ty nop = (4,2 + 0,3) x 830.000 x 2% = 74.700

Vi du: Ngay 19/12/2011 Cong ty nép tién BHXH, BHYT, BHTN thang

12/2011 cho co quan c6 thim quyén bang tién gui ngan hang.
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NGAN HANG SAI GON THUONG TIN MAu 6 01 CT

UY NHIEM CHI
S: 107
Ngay lap: 19/12/2011

Tén don vi tra tién: Cong ty C6 phan Pau tu xay dung va

TAIKHOAN NO

thuong mai Hai Phong

S6 tai khoan: 03.000.114.9322
Tai ngén hang: Sai Gon Thuong Tin TATKHOAN €O
CN/PGD: Hai Phong P . )

‘ 7 ‘ SO TIEN (BANG SO)
Tén don vi nhan tién: Bao hiém xa hoi quan Ngb Quyén
. 37,455,956
So6 tai khoan: 14021407705017

Tai Ngan hang: K§ Thuong, Ngbé Quyén, Hai Phong
S tién bang chir: Ba muoi bay triéu, bon tram nam muoi lam ngan chin traim nam
muoi sau dong./.
Noi dung thanh toan: Nop BHXH, BHYT, BHTN thang 12 nam 2011
Pon vi tra tién Ngan hang A Ngan hang B
( Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Biéu 2.13: Uy nhiém chi
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NGAN HANG SAI GON THUONG TIiN

GIAY BAO NQ
Ngay 20 thang 12 nam 2011

Kinh gui: Cong ty ¢ phan dau tu xay dung va thuong mai Hai Phong.

HAm nay, chung téi xin bao da ghi NO tai khoan ctia quy khach véi noi dung sau:
S6 tai khoan ghi NO: 03.000.114.9322

S6 tién bang sb: 37.455.956

S tién bang chit: Ba muoi bay triéu, bn trim nam muoi 1am ngan chin tram nam
muoi sau dong./.

Noi dung: Nop BHXH, BHYT, BHTN thang 12 nam 2011.

Giao dich vién Kiém soat

Biéu 2.14: Gidy b&o No.
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Vi du: Ngay 27/12/2011 Db Hoang Nga — Céan bo quan ly xi nghiép xay
dung s6 4 nop tién BHXH, BHYT, BHTN niam 2011 cho Cong ty bang tién mit.

Pon vi: CONG TY CP PAU TU XAY DUNG , Mausb 01 - TT
VA THUONG MAI HP QD sb 15/2006/QD-BTC ngay 20/3/2006 cua
Dia chi: S6 138 duong Lé Lai B0 truong Bo Tai chinh

PHIEU THU  Sé:19/11

Ngay 27 thang 12 nam 2011
NO 111: 7.697.000
CO 338: 7.697.000

Ho va tén ngudi ndp tién: P4 Hoang Nga.
Pia chi: Xi nghiép xay dung s6 4
Ly do nop: Nop tién BHXH, BHYT, BHTN nam 2011.
Sb tién:  7.697.000  (Viét bang chir) Bay triéu sau tram chin muoi bay ngan
dong chan ./.

Keém theo: 01 chimg tir goc

Ngay 27 thang 12 nam 2011
Giam déc ~ Ké toan truong  Nguoi lap phiu  Nguoindp tién  Thu quy
(Ky, ho tén)  (Ky, ho t€n) (Ky, ho tén) (Ky, ho tén)  (Ky, ho tén)

Biéu 2.15: Phiéu thu.
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2.2.4 Ké toan tong hop tién lwong va cac khoan trich theo lwong.

2.2.4.1 Chung tu va tai khoan su dung.

a. Ching tur st dung:

- Bang cham cong.

- Danh sach tam tng luong.

- Bang thanh toan luong.

- Bang phan bd tién lwong va bao hiém x4 hoi.
- Bang thanh toan tro cip bao hiém x4 hoi.

- Céc chung tir khac cd lién quan.

b. Tai khoan st dung:

- TK 334: Phai tra nguoi lao dong.

- TK 338: Cac khoan phai tra, phai nop khéc.
+ TK 338.2: Kinh phi cong doan.

+ TK 338.3: Bao hiém x4 hoi.

+ TK 338.4: Bao hiém y té.

+ TK 338.9: Bao hiém that nghiép.

- Céc tai khoan khéc co lién quan.

2.2.4.2 Quy trinh hach toan.

Sinh vién: Lé Hai Ha - L6p QTL401K
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So dd 2.4: Quy trinh hach toan tién luong va cac khoan trich theo luong.

Chimng tur gbe
(Bang cham cong, bang thanh
toan luong, bang phan bo...)

A 4 A 4

Bangkésé4 |¥77"""  Nhatky chung tir sb 7, 10

=>
S6 cai (TK 334, 338)
' |
> B4o cao tai chinh

Ghi chu:
— > Ghi hang ngay (dinh ky)
—— Ghi vao cudi thang
e » Déi chiéu, kiém tra

Hang ngay, ké toan theo ddi s ngay di 1am thuc té cua mdi can bo cong
nhan vién trong cong ty dé danh dau vao Bang cham cong.

Cubi thang lay bang chidm cong lam co sé danh gié, ké toan xay dung Bang
thanh toan luong va Bang phan bo luong va bao hiém x& hoi.

Can ctr vao Bang phan bd ké toan 1ap Nhat ky ching tir s6 7 tap hop chi phi
san xuat kinh doanh toan doanh nghiép va cac Nhat ky chimng tir s6 10. Vi Tong
cdng ty khéng hach toan tién lwong va cac khoan trich cho cong nhan & céc té doi
xay dung truc thudc nén ké toan khéng lap Bang ké sé 4.

Cubi thang ly s6 liéu tong cong tir cac Nhat ky ching tir, ké toan vao So céi
cac TK 334, TK 338.2, TK 338.3, TK 338.4, TK 338.9.

Cubi ky ké toan tap hop s liéu tir cic Nhat ky chung tir, cic So cai va cac

bang biéu ching tir khac ¢ lién quan dé lap cac Béo céo tai chinh.
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Doanh nghiép: Cong ty CP dau tu xay dung va thuong mai HP

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

Théang 12 nam 2011

, Ghi c6 cac TK TK 334 PHAI TRA CONG NHAN VIEN TK 338 - PHAI TRA, PHAI NOP KHAC
boi twong Cac Cac . .
st dung Luon ihoan Khoan Cong c6 KPCP BHXH BHYT BHTN cong c6
(Ghi ng cac TK) & £ ) TK 334 (338.2) (338.3) (338.4) (338.9) TK 338
phu cap khac
2 3 4 5 6 10

Phan bd tién luong gian tiep
vio Z (Ghi No TK642) 74,921,485 | 1,245,000 | 21,311,048 | 97,477,533 | 29,796,200 | 8,866,000 | 1,662,000 | 554,376 | 40,878,576
Phan b tién hrong gian tiép
théng 12+1 97,477,533 97,477,533 -
Phén b6 tién lrong cua
XNXD s6 4 va s6 7 vao Z 5,329,000 999,000 333,738 6,661,738
(Ng TK642)
Thu 6%BHXH, 1.5%BHYT,
1%BHTN ciia CBCNV qua 3,325,000 831,000 553,918 4,709,918
bang luong (Ng TK334)
Thu 22%BHXH,
4.5%BHYT, 2%BHTN cua 86,395,000 | 17,672,000 | 7,855,627 | 111,922,627
CBCNV (No TK111)

Cong 172,399,018 | 1,245,000 | 21,311,048 | 194,955,066 | 29,796,200 | 103,915,000 | 21,164,000 | 9,297,659 | 164,172,859

K¢é toan truong

Biéu 2.16: Bang phan b tién luong va bao hiém x4 hoi.

Sinh vién: Lé Hai Ha - Lop QTL401K

Ngay 31 thang 12 ndm 2011
Nguoi lap biéu
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BJ, Téng cuc:
Pon vi: Cong ty c¢b phan dau tu xdy dung va thuong mai HP
NHAT KY CHUNG TU SO 1
Ghi C6 TK 111 — Tién mat
Thang 12 nam 2011

STT Ngay Ghi C6 TK 111, Ghi No cac tai khoan Cong c6 TK
112 133 334 336.2 336.8 338.2 338.3 642 111

1 2 3 4 5 6 7 8 9 10 11
1 2/12 127,500,000 127,500,000
2 5/12 650,000,000 650,000,000
3 8/12 4,020,300 4,020,300
4 11/12 7,600,000 7,600,000
5 15/12 55,900,000 55,900,000
6 16/12 270,000 2,700,000 2,970,000
14 24/12 960,527 4,896,273 5,225,000 11,081,800
27 31/12 36,867,615 11,340,000 48,207,615
Cong 1,505,000,000 | 2,515,618 | 190,245,148 | 132,396,273 | 28,946,473 | 19,350,000 | 4,020,300 | 198,778,055 | 2,081,251,867
P ghi S6 céi ngay...thang...nam 2011 Ngay 31 thang 12 ndm 2011

Nguoi 1ap biéu Ké toan truéng

Biéu 2.17: Nhat ky ching tir s6 1
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B9, Tong cuc:

Pon vi: Cong ty c¢b phan dau tu xay dung va thuong mai HP
BANG KE SO 1

Ghi No TK 111 — Tién mat
Théang 12 nam 2011

S6 du dau thang: 127,216,854

STT | Ngay Ghi No TK 111, Ghi C6 cac tai khoan
112 131 336.2 338.3 338.4 338.9 338.8 Cong No TK
111
1 2 3 4 11
1 1/12 150,000,000 150,000,000
2 4/12 542,349 542,349
3 5/12 18,449,500 18,449,500
4 9/12 250,000,000 250,000,000
19 27/12 5,942,000 | 1,215,000 540,000 7,697,000
24 31/12 28,486,000 | 5,827,000 | 2,589,940 36,902,940
Cong 150,000,000 | 1,000,000,000 666,573,000 | 86,395,000 | 17,672,000 | 7,885,627 | 68,924,254 | 2,058,269,881

Sb du cudi thang: 104,234,868
P ghi S6 céi ngay...thang...nam 2011 Ngay 31 thang 12 ndm 2011

Nguoi lap biéu Ké toan trudng

Biéu 2.18: Bang ké s6 1
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Bo, Téng cuc:
Pon vi: Cong ty c¢b phan dau tu xay dung va thuong mai HP
NHAT KY CHUNG TU SO 2
Ghi C6 TK 112 — Tién gtri ngan hang
Thang 12 nam 2011

STT | Ngdy | Dién giai Ghi C6 TK_ 112, Ghi No céc tai khoan Cong ¢ TK
111 133 | .. | 3383 3384 3338 3389 642 112
1 2 3 4 5 8 9 10 11 13 13
1 | 06/12 | Rat TGNH vé quy 150,000,000 150,000,000
2 | 08/12 | Ngp BHXH, BHYT, 28,177,000 | 5,763,000 2,562,031 36,502,031
BHTN T11/2011
14/12 | Tra tién nuéc T11/2011 111,248 1,814,000 744,693 2,669,941
4 | 15/12 | Tratién dién T11/2011 939,353 9,144,000 249,529 10,332,882
10 | 19/12 | Nop BHXH, BHYT, 28913000 | 5,914,000 2,628,956 37,455,956
BHTN T12/2011
17 | 29/12 | Phi 02 tin nhan 3,636 36,364 40,000
Cong 150,000,000 | 1,210,042 57,090,000 | 11,677,000 | 10,958,000 | 5,190,087 | 2,628,987 | 1,652,971,900

D3i ghi S6 céi ngay...thang...nam 2011
Nguoi lap biéu

Biéu 2.19: Nhat ky chimg tir s6 2

Sinh vién: Lé Hai Ha - Lop QTL401K

Ngay 31 thang 12 nam 2011

Ké toan trudng
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CONG TY CO PHAN PAU TU XAY DUNG VA THUONG MAI HP

NHAT KY CHUNG TU SO 7
Tap hop chi phi SXKD toan doanh nghiép
Ghi Co TK 334, 338
Théang 12 nam 2011

K ghi C6
STT TK 334 TK3382 | TK3383 | TK3384 | TK338.9 CONG
TK ghi N¢
1 | TK642 194,955,066 | 29,796,200 | 14,195,000 | 2,661,000 | 888,114 | 242,495,380
2 | TK334 3,325,000 831,000 553,918 4,709,918
3 | TK111 86,395,000 | 17,672,000 | 7,855,627 | 111,922,627
4 | TK336.2 66,359,000 | 13,573,000 | 6,033,000 | 85,965,000
Cong 194,955,066 | 29,796,200 | 170,274,000 | 34,737,000 | 15,330,659 | 445,092,925
Ngay 31 thang 12 nam 2011
Nguoi ghi s6 Ké toan trudng
(Ky, ho tén) (Ky, ho tén)

Biéu 2.20: Nhat ky chimg tir s6 7.

Sinh vién: Lé Hai Ha - Lop QTL401K
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CONG TY CO PHAN PAU TU XAY DUNG VA THUONG MAI HP

NHAT KY CHUNG TU SO 10
Tai khoan: 338.2 — Kinh phi cong doan
Thang 12 nam 2011

] S dn dhu o | GN No TK3382, Ghi ¢6 TK 338.2, ghi no <& oud ot
STT Dién giai Y ghi c6 cacTK Cong No cac TK Cong c6 TK &
No 6 111 112 111 | 334 642 No 6
p | SoduTI/2011 | g gas g 19,350,000 19,350,000
mang sang
p | Trich 2% KPCD 29.796.200 | 29.796,200
vao Z
Cong 9,887,559 29.796,200 | 29,796,200 558,641
S6 du 9,887,559 - 558,641

Ngay 31 thang 12 nam 2011

Nguoi ghi s6 Ké toan truong

Biéu 2.21: Nhat ky chimg tir s6 10 TK 338.2
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CONG TY CO PHAN PAU TU XAY DUNG VA THUONG MAI HP

NHAT KY CHUNG TU SO 10
Tai khoan: 338.3 — B4o hiém x4 hoi

Thang 12 nam 2011

Dién gii

Sodwdauky

GhingTK3383,Cocic
TK

No

112 11

Congng
TK

Ghicd TK 3383, ghing cAc TK

111

336.2

334

642

S6 dur cudithang

No Co

Pl 44w

S6du T11/2011 mang
sang

164,697,905

N

Trich 16% BHXH véo
giathanh

14,195,000

14,195,000

Thu 6% BHXH qua
luong

3,325,000

3,092,500

Thu22% BHXH cua
CNV

86,395,000

66,359,000

152,754,000

Nop KPBHXH
T11,12/2011

57,090,000

57,090,000

Chi tro cip BHXH 6m
daucho CNV

4,020,300

4,020,300

Cong

164,697,905

57090000 | 4,020300

61,110,300

86,395,000

66,359,000

3,325,000

14,195,000

170,274,000

55534,205

SO dur

164,697,905

55,534,205

Nguoi ghi s6

Ngay 31 thang 12 nam 2011

Ké toan truong

Biéu 2.22: Nhat ky chimg tir s6 10 TK 338.3

Sinh vién: Lé Hai Ha - Lop QTL401K
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CONG TY CO PHAN PAU TU XAY DUNG VA THUONG MAI HP

NHAT KY CHUNG TU SO 10
Tai khoan: 338.4 — Bao hiém y té
Thang 12 nam 2011

S | Dién giai S6 du dau ky Ghi ng TK338.3, | Congng Ghi ¢6 TK 338.3, ghi ng cac TK Cong co S6 du cudi thang
T Co6cac TK TK TK
T No Co |111 | 112 111 336.2 334 642 No | Co
S6 du T11/2011 | 17,829,651
mang sang
1| Trich 3% BHYT 2,661,000 | 2,661,000
vao gia thanh
2 | Thul1l5% BHYT 831,000 831,000
qua luong
3 | Thu4.5% BHYT 17,672,000 | 13,573,000 31,245,000
cua CNV
4 | Nop KP BHYT 11,677,000 | 11,677,000 -
T11,12/2011
Cong 17,829,651 | - - 11,677,000 | 11,677,000 | 17,672,000 | 13,573,000 | 831,000 | 2,661,000 | 34,737,000 5,230,349
S6 du 17,829,651 5,230,349
Ngay 31 thang 12 nam 2011
Nguoi ghi s6 Ké toan truong

Sinh vién: Lé Hai Ha - Lop QTL401K

Biéu 2.23: Nhat ky chimg tir s6 10 TK 338.4

80




KHOA LUAN TOT NGHIEP

CONG TY CO PHAN PAU TU XAY DUNG VA THUONG MAI HP

NHAT KY CHUNG TU SO 10
Tai khoan: 338.9 — Bao hiém that nghiép

Théang 12 nam 2011

S Dién giai S6 du dau ky Ghing TK3389, | Congno Ghi c6 TK 338.9, ghi ng cac TK Cong co S6 dur cudi
T Cécac TK TK TK thang
T No co | 111 112 111 336.2 334 642 No Co
S6duT11/2011 | 9,873,487
mang sang
1 | Trich1%BHTN 888,114 | 888,114
Vvao gia thanh
2 | Thul%BHTN 553,918 553,918
qua luong
3 | Thu2%BHTN 7,855,627 | 6,033,000 13,888,627
ciia CNV
4 | Nop KPBHTN 5,190,987 | 5,190,987 -
T11,12/2011
Cong 9873487 |- 5,190,987 | 5,190,987 | 7,855,627 | 6,033,000 | 553,918 | 888,114 | 15,330,659 266,185
S6 du 9,873,487 266,185

Nguoi ghi s6

Sinh vién: Lé Hai Ha - Lop QTL401K

Biéu 2.24: Nhat ky chimg tir s6 10 TK 338.9

Ké toan truong

Ngay 31 thang 12 nam 2011
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B9, Tong cuc:

Pon vi: Cong ty CP dau tu xdy dung va thuong mai HP

SO CAI TAI KHOAN 334
S4 du dau nam
No Cé
2,372,784
Pon vi: dong
Ghi ¢6 cac TK, ddi Thangl | ...... Thang 11 Thang 12 Tong
ung No TK 334
111 76,844,349 85,000,845 | 190,245,148 | 1,204,063,271
338.3 2,720,000 3,092,500 [ 3,325,000 35,484,500
338.4 680,000 773,145 831,000 8,869,580
338.9 453,305 515,510 553,018 5,917,429
Cong s phat sinh Ng | 80,697,654 89,382,000 | 194,955,066 | 1,254,334,780
Tong s6 phat sinh Co6 | 80,697,654 89,382,000 | 194,955,066 | 1,254,334,780
Sc‘)’du No
cudi thang | Co 2,372,784 2372784 | 2,372,784 2,372,784

Sinh vién: Lé Hai Ha - L6p QTL401K

Biéu 2.25: S6 cai TK 334
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B9, Tong cuc:

Pon vi: Cong ty CP dau tu xay dung va thuong mai HP

SO CAI TAI KHOAN 338.2
S6 du dau nim
No Co
9,318,641
Pon vi: dong
Ghicocac TK,ddi | Thangl | ... Thang 11 Thang 12 Tong
ung No TK 338.2
111 19,350,000 51,110,000
Cong sb phat sinh No - 19,350,000 51,110,000
Tong s phit sinh Co_| 906,000 1,030,800 29,796,200 42,350,000
Sérdu No
cudi thang | Co 10,224,641 (9,887,559) | 558,641 558,641

Sinh vién: Lé Hai Ha - L6p QTL401K

Biéu 2.26: S6 c4i TK 338.2
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Bo, Téng cuc:

Pon vi: Cong ty CP dau tu xay dung va thuong mai HP

SO CAI TAI KHOAN 338.3

S6 du dau nim
No Co
76,058,561

Pon vi: dong
Ghicocac TK,ddi | Thangl | ...... Thang 11 Thang 12 Tong
ung Ng TK 338.3
111 8,762,000 4,020,300 37,885,400
112 15,371,000 30,759,000 57,090,000 | 311,148,000
Cong sb phat sinh No | 24,133,000 30,759,000 61,110,300 | 349,033,400
Tong s0 phit sinh Co | 41,663,768 11,339,300 170,274,000 | 369,557,756
Sérdu No
cudi thang | Co (58,527,793) (164,697,905) | (55,534,205) | (55,534,205)

Biéu 2.27: S6 cai TK 338.3

Sinh vién: L& Hai Ha - Lop QTL401K 84
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B9, Tong cuc:

Pon vi: Cong ty CP dau tu xdy dung va thuong mai HP

SO CAI TAI KHOAN 338.4
S6 du dau nam
No Cé
2,935,741

Pon vi: dong

Ghico cac TK,ddi | Thangl | ...... Thang 11 Thang 12 Tong
ung No TK 338.4
111 -
112 3,144,000 6,291,000 11,677,000 | 63,642,000
Cong sb phat sinh No | 3,144,000 6,291,000 11,677,000 | 63,642,000
Tong s phat sinh Co | 8,101,210 2,319,145 34,737,000 | 71,808,090
Sc‘)’du No
cudi thang | Co 2,021,469 (17,829,651) | 5,230,349 5,230,349

Biéu 2.28: S6 cai TK 338.4

Sinh vién: Lé Hai Ha - L6p QTL401K
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Bo, Téng cuc:

Pon vi: Cong ty CP dau tu xdy dung va thuong mai HP

SO CAI TAI KHOAN 338.9

SO du dau nam

No Co
2,959,326

Pon vi: dong
Ghicocac TK,ddi | Thangl | ... Thang 11 Thang 12 Tong
ung No TK 338.4
111 -
112 1,397,685 2,796,663 5,190,987 28,293,469
Cong s6 phat sinh No | 1,397,685 2,796,663 5,190,987 28,293,469
Tong s phit sinh Co | 3,602,215 1,031,370 15,330,659 | 31,518,980
Sérdu No
cudi thang | Co (754,796) (9,873,487) | 266,185 266,185

Biéu 2.29: S6 cai TK 338.9

Sinh vién: Lé Hai Ha - L6p QTL401K
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CHUONG 3
MOT SO KIEN NGHI PE XUAT NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI
CONG TY CO PHAN PAU TU XAY DUNG VA THUONG MAI
HAI PHONG.

3.1 Mot s6 nhan xét vé cong tac ké toan tién lwong va cac khoan trich
theo lwong tai Cong ty Co phin dau tw xay dwng va thuwong mai Hai Phong.

3.1.1 Nhén xét chung vé cong tac ké toan tai Cong ty.

Ké toan 1a mét trong nhitng cdng cu quan Iy sic bén khdng thé thiéu duoc
trong hé théng quan 1y kinh té tai chinh & cac don vi cling nhu trén pham vi toan
b nén kinh té qudc dan. Nhu bao doanh nghiép khéc, Cong ty c6 phan dau tu xay
dung va thuong mai Hai Phong ttr khi méi thanh Iap da luén chd trong tai cong tac
ké toan. Poi ngii ké toan caa COng ty vai tinh than trach nhiém cao, ho ludn dat
nhiém vu dugc giao cua minh 18n trén hét nham dap tng duoc nhu cau thdng tin
nhanh gon va chinh xac.

- B6 may ké toan cua Cong ty CP dau tu xay dung va thuong mai HP kha
gon nhe phd hop vai quy md san xuat kinh doanh cua Céng ty. Cac can bo ké toan
duoc bé tri hop Iy phli hop véi trinh do kha nang cia mdi nguoi. Mi phan hanh ké
toan déu dugc phan cdng cu thé. Viéc phan chia nhiém vu gitta cac bd phan trong
bo may ké toan gitp cho viéc hach toan ké toan duoc day da, chinh xéac cac nghiép
vu kinh té phat sinh trong ky. Cong ty luén quan tdm dén viéc dao tao, nang cao
trinh d6 nhan vién phong ké toan, vi vay hién nay doi ngii ké toan cua cong ty
tuong déi vimg manh, c6 chuy@n mén va kinh nghiém trong céng viéc.

- Céng ty dang sir dung hinh thtc ké toan Nhat ky chung tir. Day 1a hinh
thie phd hop véi quy md va tinh chat san xuét kinh doanh cua Céng ty, thuan loi
cho viéc phan cong lao dong ké toan, tranh duoc viéc ghi chép trang lap, tao duoc
su théng nhat gitra ké toan tong hop va ké toan timg khoan muc chi tiét.Viéc ghi
chép so6 sach dugc tién hanh thuong xuyén, lién tuc. Chung tir ké toan duoc cap

nhat day du kip thoi, to chire hé théng luan chuyén ching tir qua céc bd phan khoa
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hoc va hop ly thuan tién cho viéc kiém tra d6i chiéu s6 sach. Vai hinh thic nay
viéc lap cac bao cdo tai chinh dugc thuc hién mot cach nhanh chéng, chinh xac.

Tuy rang cong ty khdng st dung phan mém ké toan trong cong tac hach toan
ké toan nhung céc nhan vién phong ké toan ludn cé gang sur dung cic img dung
ctia chuong trinh may tinh dé hd trg cho viéc ghi chép, tinh toan va luu trir c4c tai
liu ké toan.

Cung voi su ra doi va phat trién cua Cong ty, céng tac quan Iy kinh doanh
noi chung ciing nhur cdng tac ké toan cua Cong ty ndi riéng da khdng ngimg duoc
cing ¢ va hoan thién, thuc su da tro thanh cong cu déc luc trong cong tac quan ly
va hach toan kinh doanh trong Cong ty.

3.1.2 Nhéan xét vé cong tic ké toan tién lwong va cic khoan trich theo
lwong tai Cong ty.

Nhu chiing ta da biét tién lwong chiém mot vi tri rat quan trong dbi voi doi
séng ctia CBCNV bai da phan thu nhap cua ho 1a phu thudc vao dong lwong. Mat
khac tién lwong con la don bay kinh té dé khuyén khich tinh than hing say lao
dong, kich thich va tao mdi quan tdm cta nguoi lao dong dén két qua cong viéc
ciia minh. Chinh vi vay ma cong tac ké toan tién luong va céc khoan trich theo
lwong dong mot vai tro rat quan trong trong qué trinh kinh doanh cia Cong ty, 1a
mot nhan té gitp cho Céng ty hoan thanh ké hoach dit ra.

Qua mat thoi gian nghién cau va tim hiéu tinh hinh thuc té vé cong tac ké
toan tién luong va cac khoan trich theo luong tai Cong ty CP dau tu xay dung va
thuong mai HP, trén co so nhitng Iy luan co ban va nhiing kién thicc em da duoc
hoc em xin néu I&n mot nhan xét vé cong tac ké toan tién lwong va cac khoan trich
theo luong caa Cong ty nhu sau:

> Uu diém:

- Trong qué trinh tinh lwong ludn dam bao tinh chinh xac, théng nhat trong
thang va gitra cac thang trong niam. Phuong phap tinh luong don gian, dé hiéu, dé
lam. Viéc ghi chép s liéu tir chimg tir goc vao cac so sach ké toan dam bao tinh

chinh xac, hop ly va dang quy dinh.
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Cong ty ap dung hai hinh thirc tra luong rat pht hop véi dic thi nganh nghé
kinh doanh cua Céng ty. Tra luong theo thoi gian &p dung cho khéi vian phong
thuan lgi cho viéc theo ddi thoi gian va hiéu qua cong viéc. Tra luong theo ngay
cdng cho cbng nhan & cé4c to doi xay dung nham khuyén khich ngudi lao dong lam
viéc 0 trach nhiém va day nhanh duoc tién d6 cong viéc.

- Cong tac hach toan tién lwong va cac khoan trich theo lwong dugc thuc
hién theo dting quy dinh ciia Nha nuéc. Cong ty st dung hé thdng sé séch, ching
tir ké toan ciing dung véi ché do ké toan. Mot sé mau sé Cong ty ¢ diéu chinh lai
theo yéu cau cdng tac song van dam bao dung quy dinh cua Nha nudc va cd tinh
thong nhat cao.

- Cong tac quan ly nhan su chit chg, cd ddi chiéu viéc cham cong voi thdng
ké lao dong dam bao tinh cong bang ddi véi nguoi lao dong. Véi nhimg CBCNV
nghi huong BHXH dugc theo dbi sat xao, cac chung tir phai day du chir ky cua céac
bo phan lién quan méi duoc thanh toén, c6 su xem xét can than cho timg trudong
hop dé xét dong ty & huong BHXH.

- Céc chimg tir dugce trinh bay ding nhu quy dinh, c6 diy du chir ky, dam
bao chinh xac, khéng bi tay xo4, viéc thu thap xt ly chimg tir rit can than, khoa
hoc, hop ly thuan loi cho qué trinh tinh toan ciing nhu kiém tra néu can.

- Viéc thanh toan cac khoan phai tra, phai thu rd rang, dung theo ché do da
quy dinh. Viéc thanh toan tra luong cho CBCNV bang tién mit, tra luong ding
thoi han quy dinh. Céng ty tra lvong cho CBCNV 2 lan trong thang, c6 tam tng
lwong nhu vay sé& tao diéu kién cho nguoi lao dong trong viée chi tiéu, sinh hoat c&
nhan khi can thiét ma khdng phai cho dén cudi thang. Do d6 di tao dugc su tin
tudng, tm ly thoai mai kich thich nguoi lao dong nang cao tinh than trach nhiém,
hang say 1am viéc cong hién cho don vi.

- Chi phi tién lwong, BHXH, BHYT, BHTN, KPCP luén dugc tinh ton
chinh xac, day du theo ding ty 186 Nha nudc quy dinh, dugc phan bd dung cho ting
dbi twong vao chi phi san xuat kinh doanh va ndp cho co quan quan ly theo ding

thoi gian quy dinh.
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- Péi Vvéi céc to doi xay dung truc thuoe Cong ty thi mdi to doi déu cd mot
bo may ké toan riéng, tién hanh hach toan ké toan nhu mot don vi doc lap. Viéc
tim kiém cdng nhan, tinh lwong va tra lwong cho sé nhan céng nay duoc ké toan ¢
C4c to doi tinh toan, ghi chép mot cach chinh xéc, diy du dén cudi thang tap hop
chtng tir, s6 séch nop 18n phong Ké toan ¢ Tong cong ty. Diéu nay da giam cho ké
toan tién lvong & Cong ty mot khdi lugng cong viéc kha 1on.

> Nhwoe diém:

- Ké toan theo di tién lwong can cir vao bang cham cdng ma cac phong ban
trong cong ty giri vé dé xac dinh ngay cong lam viéc thuc té caa mdi CBCNV
trong thang tir d6 1am co so dé tinh tién luong phai tra cho nguoi lao dong. Tuy
nhién trén bang cham céng chi thé hién dugc sé ngay di 1am va s ngay nghi ma
khdng thé hién duoc viée di som vé mudn ciing nhu chua danh gia dugc chat
luong cong tac cua timg CBCNV. Phan luong ma nguoi lao dong nhan dugc
khéng gan lién véi két qua lao dong ma ho tao ra nén khong khuyén khich CBCNV
tich cuc lam viéc, dé tao nén tu tuong d6i phd 1am cho du ngay céng ma khong cha
trong dén chét luong va nang suat lao dong.

- Hién nay, Céng ty tra lwong cho nguoi lao dong bang tién mat. V&i khéi
lwong tién 16n nhu vay rat dé gay nén nham |an, sai sot, mat mat trong qua trinh chi
tra cho nguoi lao dong. Viéc thanh toén tién luong s& mat rat nhiéu thoi gian,
khong khoa hoc, khdng dap tmg dugc nhu cau cia CBCNV.

- Nhan vién ké toén tién luong khdng mé sé chi tiét theo ddi cho ting khoan
muc d6i voi TK 334 va TK 338 dan dén sy kho khin trong viéc theo ddi, d6i chiéu
s6 lidu voi céac so sach khac co lién quan.

- Trong viéc trich lap cac khoan BHXH, BHYT, BHTN, ké toan tinh ca ba
khoan nay gop chung lai véi nhau tinh trich 8,5% va chi thé hién trén mot cot duy
nhat trong Bang tinh va thanh toan luong cho CBCNV vi thé khong tao dugc su
tach biét gitra cac khoan trich gay nén kho khan cho nguoi lao dong va nha quan ly

trong viéc kiém tra, theo doi.
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- Pbi véi viée tinh thué thu nhap ca nhan, ké toan khong tinh thué cho
CBCNV c6 murc lvong thude dién chiu thué trong ting thang ma dén nam tai chinh
sau méi thuc hién viéc tinh thué thu nhap nguoi lao dong phai nop. Tién thué thu
nhap c& nhan caa CBCNV trong ca mot nam ma chi tinh mot lan vi vay viéc tinh
todn s& rat phuc tap dé gay nén sy sai s6t, nham lan va chi phi thué TNCN Ia tuong
déi lon.

- K& toan hach toan cac nghiép vu chi tra BHXH va thu tién BHXH, BHYT,
BHTN cua nguoi lao dong chua that chinh xac véi ché do ké toan hién hanh, chua
phan &nh dugc day du cac but todn can thiét khi nghiép vu phat sinh.

+ Khi chi tra BHXH cho nguoi lao dong, ké toan ghi:

No TK 338 (338.3)

Co TK 111, 112
+ Khi thu tién bao hiém nguoi lao dong nop, ké toan ghi:
No TK 111, 112

C0O TK 338 (338.3, 338.4, 338.9)

- Cong tac ké toan tién lwong va céc khoan trich theo lwong tai cac to doi
xay dung ciing ¢4 nhiéu diém han ché. Ké toan té doi chi lap Bang cham cdng va
Bang thanh toan luong cong trinh cho cong nhan tham gia xay dung ma khong lap
Bang phan bd tién luong va BHXH. Khoan chi phi nhan céng tryuc tiép chi duoc
thé hién trong Bang béo cdo gia thanh nhitng cong trinh da hoan thanh ma khong
duoc theo ddi cu thé trén cac so6 chi tiét 1am cho ké toan cong ty rat kho kiém tra,
danh gié.

3.2 Mt s6 bién phap nhim hoan thién cong tic ké toan tién lwong va
cac khoan trich theo lwong tai Cong ty Co phan diu tw xdy dung va thwong
mai Hai Phong.

3.2.1 Su cin thiét phai hoan thién cong tic ké toan tién lwong va cac
khoan trich theo lwong.

Trong nén kinh té thi truong khi st lao dong duoc coi 1a hang hoa thi viéc

xac dinh dang gia tri cua nd cd y nghia vé cung quan trong khéng chi véi nguoi lao
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dong , ngudi st dung lao dong ma con véi ca xa hoi. Bé qué trinh san xuat dién ra
lien tuc nguoi lao dong phai tai san xuat sic lao dong cta minh. Tién lwong ma
doanh nghiép tra cho nguoi lao dong dugc ding dé bu dap strc lao dong ma ho bo
ra. Mat khac tién luong con kich thich dam bao khi nguoi lao dong lam viéc c6
hiéu qua, c6 nang suat cao thi tién lwong s& tang 1&n va nguoc lai.

Mbi doanh nghiép hoat dong kinh doanh déu mong muébn thu nhan duoc
nhitng théng tin can thiét phuc vu cho hoat dong san xuat kinh doanh caa minh.
Néu doanh nghiép nao nam bat duoc diy du cac thong tin can thiét thi ciing ¢ kha
nhang tao thoi co phat huy thé chi dong trong san xuat kinh doanh va dat hiéu qua
cao. Mudn ton tai va phat trién thi cac doanh nghiép can phai tao ra cac san pham
tét, gia ca hop 1y thi mai tao ra loi thé canh tranh ctia minh. Bé 1am dugc didu nay
cac doanh nghiép khong con cach nao khac la toi thiéu hod cac chi phi san xuat tir
do tang loi nhuan cho doanh nghiép.

Ké toan 12 mot trong nhitg cdng cu quan trong caa hé théng quan Iy kinh té,
la dong lyc thic day doanh nghiép ngay cang phat trién 1am an cé hiéu qua. Vi vay
hoan thién cong tac ké toan 1a muc tiéu hang dau va can thiét dbi véi doanh nghiép.

Trong nhimng thdng tin ma ké toan cung cap thi théng tin vé tién luong va
cac khoan trich theo luong c6 mot vi tri quan trong trong hé thong kinh té tai chinh
vi n6 1a mot b phan ciu thanh nén chi phi san xuat kinh doanh. Ngoai ra ké toan
tién lwong va cac khoan trich theo luong ciing gilip cho viéc cai tién to chirc san
Xuat, t6 chuc lao dong nang cao nang suat lao dong. Cho nén viéc tinh toan phan
bd tién lwong va céc khoan trich theo luwong phai duoc thue hién dang din tinh day
du vé ché do tién luong va thanh toan kip thoi.

Mdi doanh nghiép déu c6 mot hinh thirc, quan niém, cach thicc khac nhau,
xong cac doanh nghiép déu mong mudn c6 mot cach thire tinh, chi tra, hach toan
tién lwong va cac khoan trich theo luong phi hop véi dic diém san xuat kinh
doanh cua doanh nghiép minh. Chinh vi vay do su thay dbi kinh té, do dic tha vé
san xuat kinh doanh, tién luong va cac khoan trich theo lrong ciing c6 nhiing tén

tai ma cac nha quan ly da, dang va sé& cb gang nd luc mong mudn khic phuc nhiing
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ton tai d6 dé hoan thién ké toan tién luong va cac khoan trich theo lwong caa doanh
nghiép minh.

Ké toén tién lwong va cac khoan trich theo luong dang dan s& gilp cho viéc
hach toan kinh doanh cua doanh nghiép di vao né nép, giam bét nhitng chi phi
khong can thiét. N6 ciing cho cac doanh nghiép xac dinh dung dan chi phi san xuat
va chi phi kinh doanh. Tir d6 xac dinh dting dan thu nhap ciia doanh nghiép, ngoai
ra con gilp doanh nghiép can dbi giira chi phi va két qua tao cho hiéu qua kinh té
duoc tang 18n gidp cho doanh nghiép thuc hién day du nghia vu véi Nha nuée, véi
cac ban nganh cd lién quan. Dbi véi dam bao thanh toén tién lwong day du, chinh
xac lam tang thu nhap cho nguoi lao dong va cho doanh nghiép.

Cong ty C6 phan dau tu xay dung va thuong mai Hai Phong 1a mot trong cac
doanh nghiép c6 nhiéu d6i méi trong qua trinh san xuat kinh doanh & nhiéu linh
vuc. Véi sy doi méi cua nén kinh té thi truong, Cong ty da t6 chirc lai bo may quan
ly, cai tién qua trinh san xuat kinh doanh va déng thoi té chic lai bo may ké toan
cua doanh nghiép.

3.2.2 Mét so bién phap nhim hoan thién cong tac ké toan tién lwong va
cac khoan trich theo lwong.

Bién phdp 1: St dung phan mém hd tro cong tac hach toan ké toan.

Cong ty Co phan dau tu xay dung va thuong mai Hai Phong kinh doanh
trong linh vuc xay dung va thuong mai nén c6 tuong doi nhiéu cac nghiép vu kinh
té phét sinh trong thang. Hién nay, bo phan ké toan cong ty dang st dung tng dung
Excel dé hd tro cho viéc tinh todn, ghi chép va lap cac bao cdo tai chinh. Tuy nhién
trong tinh hinh cdng ty dang ngay cang mo rong quy mo, tang cuong hoat dong san
xuat kinh doanh thi viéc tién hanh hach toan ké toan trén Excel da khong con phu
hop voi yéu cau quan ly hién nay vi vy Cong ty nén sir dung mot chuong trinh
phan mém ké toan.

Hién nay cac phan mém ké toan dang duoc céc doanh nghiép sir dung rong
rai 1a: Mis-G2, Metadata, Fast Accounting, ... Khi sit dung cac phan mém nay,

hang ngay ké toan chi can can cir vao cac ching tir dé nhap dir liéu vao may vi tinh

Sinh vién: L& Hai Ha - Lop QTL401K 93



KHOA LUAN TOT NGHIEP

theo cac bang biéu duoc thiét ké sin trén phan mém ké toan. Theo quy trinh caa
phan mém ké toan cac thdng tin s& duoc tu dong nhap vao so ké toan tong hop va
cac so, thé ké toan chi tiét lién quan. Cudi thang ké toan thuc hién khod so va lap
bao cao tai chinh. Viéc ddi chiéu gitta s6 liéu tong hop véi so liéu chi tiét duoc
thuc hién ty dong va lubn dam bao chinh xac, trung thuc theo théng tin da duoc
nhap trong ky.

Bién phdp 2: VVé viéc quan ly thoi gian va chat lugng lao dong.

Xét theo han ché cua Cong ty da ndi & trén vé viéc cham cong ta thiy ngay
cong lao dong 1 co sé dé tinh tién lwong co ban phai tra cho CBCNV. Ngoai viéc
phan anh s6 ngay lam viéc thuc té trong thang né con thé hién tinh than trach
nhiém cta nguoi lao dong. Vi thé, viéc cham cong chinh xac 1a hét stc can thiét dé
dam bao su cong bang cho sic luc nguoi lao dong da bo ra ciing nhu 1a co s dé
ban 1anh dao c6ng ty danh gia thai do l1am viéc cia méi CBCNV trong don vi.

Trong cbng ty, ké toan tién lwong c6 trach nhiém tap hop Bang cham cong
va tinh s6 ngay cong lam viéc thyc té caa CBCNV dé tinh luong. Cac phong ban
trong Cong ty cd trach nhiém chdm céng cu thé cho timg nhan vién thudc bo phan
ctia minh va ké toan khong theo ddi truc tiép dugc viéc cham cong nay. Trén bang
cham céng ciing khdng phan anh dugc viéc nguoi lao dong cd lam du gio hay
khéng. Cho nén dé khac phuc tinh trang nay, ké toan tién luong nén thuong xuyén
giam sét, theo dbi dé viéc chim cong duogc chinh xéac hon.

Bén canh d6 dé quan ly duoc tinh hinh di mudn vé sém ciing nhu s6 gid
cong 1am viéc thuc té cia mdi CBCNV cong ty nén sir dung thém “ Thé cham
cong” dé danh gia ngay cong lao dong dugc toan dién va chuan xéac hon.

Pé thdng tin trén Thé cham céng dugc chinh xac mot cach tuyét ddi Cong ty
nén lap dit hé théng may dap thé dang dugc rat nhiéu doanh nghiép ap dung c6
hi¢u qua hién nay.

Dya vao Thé cham cdng nha quan 1y can c6 cac chinh sach khen thudng kip
thoi dbi voi CBCNV l1am viéc du gio hodc lam thém gid va c6 bién phap dé chan
chinh nhirng CBCNV lam khong du thoi gian.
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Nhan vién:
S6 the:
Phong ban:
THE CHAM CONG
Thang 12 nam 2011
Ngay trong Sang Chiéu Toi Tong thoi
thang Thoi gian dén | Thoi gianvé | Thoi gian dén | Thoi gian vé | Thoi gian dén | Thoi gian vé | gian lam viéc
1
2
3
4
5
31
Cong
Biéu 3.1: Thé chim cong
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Bién phdp 3: Hach toan ké toan theo dang quy dinh hién hanh

- Nghiép vu chi tra BHXH cho nguoi lao dong.

+ Bt toan 1: Xac dinh BHXH phai tra cho CNV:

No TK 338 (338.3)

CO TK 334
+ BUt toan 2: Khi tra BHXH cho CNV:
No TK 334

CoTK 111, 112

- Nghiép vu thu tién bao hiém ctia ngudi lao dong.

+ BUt toan 1: Xac dinh BHXH, BHYT, BHTN phai thu ctia CNV:

No TK 138 (138.8)

C0O TK 338 (338.3, 338.4, 338.9)
+ B0t toan 2: Khi thu tién cia CNV nop:
No TK 111, 112

C6 TK 138 (138.8)

Bién phdp 4: M s6 chi tiét theo ddi cho cac TK 334, TK 338.

Viéc mo sb chi tiét TK 334, TK 338 s& gilip cong tac hach toan ké toan duogc
kip thoi, chinh xé&c 1am can ct dé so sanh, d6i chiéu s6 sach, thuan loi cho viée
theo ddi chi phi tién lwong va céc khoan trich theo lwong cua timg bd phan trong
ting thang. Bén canh d6, viéc mé so chi tiét cho TK 338.2, TK 338.3, TK 338.4,
TK 338.9 la can cir quan trong dé lap s6 tong hop chi tiét vao cubi thang va doi

chiéu vai s6 céi, gilp cho viéc hach toéan tién lwong duoc dé dang, chinh xac hon.
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Pon vi: Cong ty CP dau tu xay dung va thuong mai HP
Pia chi: 138 Lé Lai — Ngb Quyén - Hai Phong

Péi tuong: 338.2

SO CHI TIET
Tai khoan: 338

(Ban hanh theo QB sb 15/2006/QD-BTC
Ngay 20/3/2006 cua Bo truéng BTC)

MAu sb S38 — DN

Ngay Chung tir Dién giai TK doi tng | So phat sinh S6 du
thang S6 hieu | Ngay No Co No Co
ghi sb thang
- So du dau ky 9,887,559
- S6 phat sinh trong ky
10/12 PC 10/12 | Trich KPCP quy 1V/2011 111 7,600,000 17,487,559
26/12 PC 26/12 | Trich KPCD con lai nam 2011 | 111 11,750,000 29,237,559
31/13 BPBTL |[31/12 | Trich 2% KPCP vao gia thanh 29,796,200 558,641
- Cdng sb phat sinh 19,350,000 | 29,796,200
- S6 dur cudi ky 558,641

Sinh vién: Lé Hai Ha - Lop QTL401K

Nguoi ghi s6

Biéu 3.2: S6 chi tiét TK 338.2

Ké toan truong

Ngay 31 thang 12 nam 2011
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SO CHI TIET
Tai khoan: 338
Péi tuong: 338.3

Ngay thang Chung tir Dién giai TK dbi tng S6 phét sinh S6 du
ghi s6 S6 hieu | Ngay thang No Co No Co
- S6 dw dau ky 164,697,905
- S6 phat sinh trong ky
8/12 GBN 8/12 Nop tien BHXH thang 11/2011 112 28,177,000
9/12 PC 9/12 Chi 6m dau thai san cho CBCNV thang 11/2011 334 4,020,300
19/12 GBN 19/12 Nop tien BHXH thang 12/2011 112 28,913,000
21/12 PT 21/12 Thu tién BHXH nam 2011 cua Cu 138.8 7,718,000
21/12 PT 21/12 Thu tién BHXH nam 2012 cua Lan 138.8 5,911,000
24/12 PT 24/12 Thu tién BHXH nam 2011 (cta 4 ngudi) cua Hanh 138.8 27,103,000
27/12 PT 27/12 Thu tién BHXH nam 2011 cua Nga 138.8 5,942,000
29/12 PT 29/12 Thu tién BHXH nam 2010+2011 cua Khanh 138.8 11,235,000
30/12 PT 30/12 Thu tién BHXH nam 2011 cia Thu 138.8 28,486,000
31/12 BPBTL 31/12 Trich 16% BHXH vao gié thanh 642 14,195,000
31/12 BPBTL 31/12 Thu 6% BHXH qua luong 334 3,325,000
31/12 BPBTL 31/12 Thu 22% BHXH cta CNV 336.2 66,359,000
- Cong sb phat sinh 61,110,300 | 170,274,000
- S0 dwr cudi ky 55,534,205

Sinh vién: Lé Hai Ha - L6p QTL401K

Biéu 3.3: So chi tiét TK 338.3

98



KHOA LUAN TOT NGHIEP

SO CHI TIET
Tai khoan: 338
Déi tuong: 338.4

Ngay thang Ching tir Dién giai TK ddi tng S phét sinh S6 dur

ghi s6 Sb hieu | Ngay thang No Cé No Cé
- So dw dau ky 17,829,651
- So phat sinh trong ky

8/12 GBN 8/12 Nop tién BHYT thang 11/2011 112 5,763,000

19/12 GBN 19/12 Nop tién BHYT thang 12/2011 112 5,914,000

21/12 PT 2112 Thu tién BHYT nam 2011 cua Cu 138.8 1,579,000

21/12 PT 2112 Thu tién BHYT nam 2012 cua Lan 138.8 1,209,000

24/12 PT 24/12 Thu tién BHYT nam 2011 (cua 4 ngudi) cia Hanh 138.8 5,544,000

27/12 PT 27112 Thu tién BHYT nam 2011 cua Nga 138.8 1,215,000

29/12 PT 29/12 Thu tién BHYT nam 2010+2011 ctia Khanh 138.8 2,298,000

30/12 PT 30/12 Thu tién BHYT nam 2011 cua Thu 138.8 5,827,000

31/12 BPBTL 31/12 Trich 3% BHYT vao gia thanh 642 2,661,000

31/12 BPBTL 31/12 Thu 1,5% BHYT qua luong 334 831,000

31/12 BPBTL 31/12 Thu 4,5% BHYT cua CNV 336.2 13,573,000
- Cong sbé phéat sinh 11,677,000 | 34,737,000
- S6 duw cudi ky 5,230,349

Sinh vién: Lé Hai Ha - Lop QTL401K
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—m
Sinh vién: Lé Hai Ha - Lop QTL401K

SO CHI TIET

Tai khoan: 338
Péi tuong: 338.9

Ngay thang Chung tir Dién giai TK dbi tng S6 phét sinh S6 du

ghi sb S6 hieu | Ngay thang No Co No Co
- S6 dw dau ky 9,873,487
- S6 phat sinh trong ky

8/12 GBN 8/12 Nop tien BHTN thang 11/2011 112 2,562,031

19/12 GBN 19/12 Nop tien BHTN thang 12/2011 112 2,628,956

21/12 PT 21/12 Thu tién BHTN nam 2011 cua Cu 138.8 702,000

21/12 PT 21/12 Thu tién BHTN nam 2012 cua Lan 138.8 538,000

24/12 PT 24/12 Thu tien BHTN nam 2011 (cua 4 nguoi) cua Hanh 138.8 2,464,687

27/12 PT 27/12 Thu tién BHTN nam 2011 cua Nga 138.8 540,000

29/12 PT 29/12 Thu tién BHTN nam 2010+2011 cua Khanh 138.8 1,021,000

30/12 PT 30/12 Thu tién BHTN nam 2011 cua Thu 138.8 2,589,940

31/12 BPBTL 31/12 Trich 1% BHTN vao gia thanh 642 888,114

31/12 BPBTL 31/12 Thu 1% BHTN qua luong 334 553,918

31/12 BPBTL 31/12 Thu 2% BHTN cua CNV 336.2 6,033,000
- Cong sb phat sinh 5,190,987 | 15,330,659
- S6 dw cudi ky 266,185

Biéu 3.5: So chi tiét TK 338.9
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Pon vi: Cong ty CP dau tu xdy dung va thuong mai HP Mau s6 S38 — DN
Dia chi: 138 L& Lai — Ngd Quyén - Hai Phong (Ban hanh theo QD s6 15/2006/QD-BTC
Ngay 20/3/2006 cua Bo truong BTC)

BANG TONG HOP TAI KHOAN 338
Théang 12 nam 2011

S S6 du dau ky S6 phét sinh trong ky S6 du cudi ky
Déi tuong

T No Cé No Co No Co
Kinh phi cong

1 9,887,559 19,350,000 | 29,796,200 558,641
doan

2 | Bao hiém xa hoi | 164,697,905 61,110,300 | 170,274,000 | 55,534,205

3 | Baohiémyté 17,829,651 11,677,000 | 34,737,000 5,230,349
Bao hiém that

4 ] 9,873,487 5,190,987 | 15,330,659 266,185
nghigp
Cong

Ngay 31 thang 12 nam 2011

Nguoi ghi s6 Ké toan trudng
Biéu 3.6: Bang tong hop tai khoan 338

Bién phdp 5: Vé viéc tra lwong cho ngudi lao dong.

- Khéng ngimg nghién ctru cac chinh sach cua Pang va Nha nudc vé cong
tac tién lwong va cac khoan trich theo lwong dé 4p dung vao cong ty ctia minh mot
cach khoa hoc va hop 1y phu hop véi tinh hinh hoat dong san xuét kinh doanh cua
cong ty dong thoi phai ludn ludn cai tién dé nang cao cong tac quan ly luong va
cac khoan trich theo luong. Thuong xuyén kiém tra, xem xét dé rat ra nhiing hinh

thirc va phuong phap tra luong c6 khoa hoc, cong bang voi ngudi lao dong, muc

él
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d6 phtic tap va trach nhiém cong viéc cta timg nguoi dé lam sao déng luong phai
tra thuc su 1a thudc do gia tri lao dong. Khuyén khich dugc lao dong hing say va
yéu quy cong viéc cua minh.

- Hién nay d c6 nhiéu doanh nghiép tién hanh tra lvong cho CBCNV qua
thé¢ ATM. Day Ia hinh thuc trd luong rat gon nhe va thuan tién cho ca cong ty va
nguoi lao dong. Pam bao tra di luong cho ngudi lao dong ma ké toan tién luong
khong mat nhiéu thoi gian. Cong ty nén tién hanh lién két v6i cac ngan hang ma
cong ty da dang ky tai khoan hoat dong san xuat kinh doanh dé tién hanh tra luong
cho CBCNV.

- Xay dung don gia tién luong va quy tién luong dam bao sat voi thuc tién
kinh doanh, mit bang tién lwong chung va cic quy dinh ctia phap luét.

Bién phap 6: Nang cao thu nhap cho CBCNV.

Trong thoi ky nay tién luwong cia CBCNV trong cong ty 1a chua cao. Vi vay
cong ty can tién hanh tang tién luong cho nguoi lao dong dé dam bao tai san xuat
stc lao dong du trong moi truong cong ty kinh doanh I&i nhiéu hay i it. Viéc xac
dinh loi nhuan caa cong ty ludn thuc hién sau viéc xac dinh quy luong tra cho
CBCNV.

Pé thyuc hién dugc diéu nay cong ty can ¢ nhitng bién phap tang quy luong
cong ty ngay cang lén tac 1a ting nguon tién lwong, tang thu nhap cho ngudi lao
dong nhu sau:

- Mo rong quy mé san xuat, ting sb lwong san pham cdng trinh hoan thanh
trong nganh ¢ thoi gian té.

- Cai tién co ciu san pham, cdng ty can nghién cau k¥ cac san pham cong
trinh hoan thanh ma minh cung cap dé dap tng nhu cau thi truong ngay cang cao.

- Nang cao chit lugng san pham timg cdng trinh, giam lang phi, xac dinh gia
thanh hop ly. Pay 1a nhiém vu sdng con dé uy tin, chat luong caa cong ty ngay
cang dugc nang cao.

- Khai thac moi tiém ning sin c6 caa cong ty, phat huy nhitng mit loi thé vé
dic diém kinh doanh, vé may mac thiét bi, nang luc to chtc quan ly, phat trién san
xuat chuyén mdn két hop voi kinh doanh tong hop dé tang ngudn thu cho cong ty.

él
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- Ap dung nhiing thanh tyu khoa hoc k¥ thuat méi dé giam lao dong song,
thuc hién lién doanh lién két tan dung t6i da hoa khoa hoc cdng nghé tién tién cho
san xuat kinh doanh, mé rong pham vi ddi tac trén thi truong.

- Nang cao murc séng cua nguoi lao dong, st dung hiéu qua don bay tién
lwong, phan phédi quy luong trong ndi bd dam bao vira Kich thich san xuat phét
trién vira dam bao cdng bang trong cong ty.

Bién phdp 7: Xay dung ché do tién thudng hop Iy.

Tién thudng c6 ¥ nghia khuyén khich vat chit rat 16n d6i véi can bo cong
nhan vién, né 1a dong lyuc tryc tiép giup cong nhan ting ning suit lao dong, tiét
kiém vat tu, nguyén lidu va phat minh cai tién k¥ thuat, hop 1y hoa san xuét giap
thuc day nhanh tién d6 cong viéc va dem lai hiéu qua kinh té cao.

Ngoai tién thuéng dinh ky coéng ty con nén nghién ciru hinh thirc thuéng
thuong xuyén dé khuyén khich nguoi lao dong tich cuc hon nita. Cong ty nén ap
dung cac hinh thirc thuong pho bién sau d6i véi ché do thudng thudng xuyén:

- Thudéng hoan thanh ké hoach va thudng tiét kiém chi phi: 1a thudong thém
tién cho nguoi lao dong khi hoan thanh ké hoach xdy dung trudc thdi han duoc
giao hodc ding thoi han dugc giao véi cac cong trinh dung tiéu chuan dé cong ty
thuc hién ding cac hop dong kinh doanh, tir 46 mang lai duoc uy tin va thuong
hi¢éu cho cong ty.

- Thudéng tiét kiém nguyén vat liéu: trén co s¢ dinh muc ti€éu hao nguyén vat
lidu, d6i voi timg xi nghiép, cong ty can c6 bd phan trach nhiém tinh toan muc tiét
kiém thudng xuyén kip thoi dbi voi timg cbng trinh xay dung dé lam co s xéac
dinh theo murc thudng ctia cong ty.

- Thuong xuyén cai tién k¥ thuat hop 1y hoa san xuat. Ché do nay van quy
dinh cho tit ca c4 nhin ngudi lao dong, tap thé co sang kién, cai tién ky thuat hop
Iy san xuat nham d6i mai k¥ thuat nang cao nang luc san xuat kinh doanh ctia cong
ty. Ché d6 nay can quy dinh rd mirc thudng, cin cit vao so tién lam loi thuc té.

Bién phdp 8: Tang cuong dao tao can bo quan ly va cong nhan.

Vi¢c nang cao hi¢u qua str dung lao dong la van dé can dugc quan tdm hang

dau ctia moi doanh nghiép. La mot cong ty xay dung doi hoi phai c6 mot luc lugng
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lao dong c6 tay nghé cao nham phuc vu tot cac nhu cau san xuat kinh doanh. Mic
dul cong ty da co bude phat trién 16n trong san xuat kinh doanh song nhitng nam t4i
v6i co ché mé cira dudi strc ép ning né tir ddi thu trong va ngodi nudc cing véi
nhu cau doi hoi ngay cang cao cua khach hang da dit ra yéu cau cao ddi vai cong
ty 1a phai c6 nhimg cdng trinh co chat luong cao, gia thanh hop 1y. Chinh vi thé
viéc ddo tao nang cao tay nghé cho ngudi lao dong 1a rat quan trong.

Pé lam duge didu @0, chinh 1a viéc doi hoi cac doanh nghiép can phai t6
chtrc lao dong mdt cach khoa hoc, két hop diéu chinh qua trinh hoat dong cua con
nguoi va cac yéu td ctia qua trinh san xuit dé dem lai ning sut lao dong cao hon,
dat hiéu qua dén muc t6i wu. Chinh vi vay cubi ky kinh doanh cong ty phai phan
tich tinh hinh lao dong, dé danh gia, kiém tra su bién dong vé tinh hinh st dung,
thoi gian lao dong, vé trinh do chuyén mon, tay nghé... tir d6 tim ra bién phap
quan 1y va st dung lao dong ngay mdt hi¢u qua.

- Néang cao trinh do lanh nghé cho ngudi lao dong ma trudc hét phai phan
loai lao dong can cur vao yéu cau cong viéc, dinh huéng san xuit ma c6 ké hoach
dao tao nang cao trinh d§ chuyén mon nghié€p vu cho CBCNYV cuia cong ty.

- Lam tot cong tac tuyén dung lao dong dac biét 1a viéc tuyén dung céac can
bo quan 1y c6 trinh d§ chuyén mén lam tré hoéa doi ngti 1anh dao, tuyén chon duoc
nhiing can bd quéan 1y ¢6 nang luc dé phu hop véi nén kinh té thi truong.

- V6i trinh d6 tay nghé thap, cong ty nén dao tao bang cach cir nhan vién di
hoc thém, dau tu kinh phi... cong ty c6 nhitng bién phap hanh chinh dé nhéan vién
c6 ¥ thirc chap hanh noi quy.

- Xay dung hé thong kiém soat s luong va chat luong lao dong chat ché dé
c¢6 nhitng quyét dinh dung dan d6i véi nhitng nhan vién 1am viéc theo hop dong

ngin han, dam bao tin dung thi truong lao dong doi dao & nude ta.
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KET LUAN

Cong tac ké toan lao dong tién luong va cac khoan trich theo lwong duoc to
chue tt s& gop phan quan ly chat ché, thic day viéc chap hanh tét cac chu truong
chinh sach cua Pang va Nha nude vé ché do lao dong, dam bao tinh todn dang din
phan bo dung dan, chinh xac cac khoan tién lwong va céc khoan trich theo lwong
nham ha thap gia thanh san pham, ting thu nhap cho ngudi lao dong va ting loi
nhuan cho Cong ty dé Cong ty ngay cang 16n manh hon. Bé gép phan gidp ké toan
thue hién tét chirc nang quan Iy lao dong tién luong thi ké toan can phai biét két
hop md hinh hach toan duya trén co sé két hop véi thuc trang cia cong ty dé dua ra
phuong thirc quan 1y tét nhat.

Qua thoi gian thuc tap tai Cong ty C6 phan dau tu xay dung va thuong mai
Hai Phong, em da thu dugc nhiéu kién thire thyc té vé to chire cong tac ké toan tién
lwong va cac khoan trich theo lwong ciia Cong ty. Tir d6 da gitip em c6 co so dé
d6i chiéu gitra 1i luan vai thuc té dé cing cb, bod sung cho kién thuc 1y thuyét da
dugc trang bi tai truong, rén luyén k¥ ning ctia ngudi can bd tai chinh ké toan va
dic biét 1a cach to chirc thue hién cong tac ké toan.

Tuy nhién, do day 1a 1an dau tién tiép xuc v6i viéc tim hiéu cong viée thuc té
va do kién thirc thue té con han ché nén bai khod luan cua em khong tranh khoi
nhimg thiéu sét. Em rat mong nhan dugc sy danh gia, gbp ¥ cua cac thiy co bo
mon dé bai khoa luan ctia em hoan chinh va sat véi thuc té.

Cubi cung, em xin chan thanh cam on C6 gido Pham Thi Nga va cac can bo
nhan vién Phong K¢é toan tai vu Cong ty C6 phan dau tu xay dung va thuong mai
Hai Phong d3 nhiét tinh hudng dan va giup d& em trong qua trinh thuc tip va hoan
thanh bai khoa luan t6t nghiép ctia minh.

Hai Phong, ngay 26 thang 6 nam 2012
Sinh vién
Lé Hai Ha
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