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KHOA LUAN TOT NGHIEP

LOI MO DAU

Trong nén kinh té thi truong c6 sy quan 1y cia Nha nuéc, cac to chice kinh
té, doanh nghiép c6 quyén to chac va thuc hién hoat dong san xuét kinh doanh cua
minh mot cach doc lap, tu chu theo quy dinh cuaa phap luat. Ho phai tu hach toan
va dam bao doanh nghiép minh hoat dong c6 lgi nhuan va phat trién logi nhuan do,
tir d6 ning cao loi ich cua doanh nghiép, cia nguoi lao dong. Doi véi ngudi lao
dong, tién luong 1a khoan thi lao s& nhan duoc sau thoi gian 1am viéc tai cong ty.
Con d6i véi cong ty day 1a mot phan chi phi bo ra dé cd thé ton tai va phat trién.
Mot cong ty s& hoat dong va co két qua tét khi két hop hai hoa hai van dé nay.

Hach toan chinh xac vé chi phi lao dong c6 y nghia 14 co s, can cir dé xac
dinh nhu cau vé sb luong, thoi gian lao dong va xac dinh két qua lao dong. Tir d6
cac nha quan tri treo ddi duoc chi phi tién luong trong gia thanh san pham. Mat
khéac, cong tac hach toan chi phi vé lao dong cling giup viéc xac dinh nghia vu cua
doanh nghiép d6i voi Nha nude. Trong thuc té moi doanh nghiép co dac thi san
Xuat va lao dong riéng nén cach thuc hach toan lwong va cac khoan trich theo
lwvong & mdi doanh nghiép ciing s& khac nhau. Tir ¢6 ma c6 su khac biét trong két
qua san xuat kinh doanh caa minh.

Trong thoi gian thuc tap tai cong ty TNHH mét thanh vién xi mang Vicem
Hai Phong em da chon dé tai “Hoan thién cong tac ké toan tién luong va cac khoan
trich theo luong tai cong ty TNHH mdt thanh vién xi mang Vicem Hai Phong” dé
nghién ctu thuc té va viét thanh chuyén dé nay. Véi nhirng hiéu biét con han ché
va thoi gian thuc tap khdng nhiéu, véi su gitp d& caa cac ¢d, bac trong phong ké
toan tai cong ty, em hi vong s& nim bat dugc phan nao vé su hiéu biét ddi véi linh
vuc ké toan tién luong tai cong ty.

Bai viét cia em gom 3 chuong:

Chuwong 1: Nhirng van @@ co ban vé tién lwong va cac khoan trich theo

lwong trong cac doanh nghiép.

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 1
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Chuwong 2: Thuc trang cong tac ké toan tién lwong va cac khoan trich
theo lwong tai cong ty TNHH mét thanh vién xi ming Vicem Hai Phong.

Chwong 3: Mot so6 kién nghi nham hoan thién cong tac ké toan tién
lwong va cac khoan trich theo lwong tai cong ty TNHH mét thanh vién xi
ming Vicem Hai Phong.

Do trinh d9 hiéu biét va kinh nghiém cua ban than ciing nhu pham vi cua dé
tai con han ché. Vi vay khéa luan tét nghiép caa em khong tranh khoi nhiing thiéu
s6t, em rat mong nhan duoc y kién dong gdp cua céc thay co gido dé khoa luan tot
nghiép ctia em dugc hoan thién hon.

Em xin chan thanh cam on c6 ThS. Pham Thi Nga cung ban 1anh dao cong
ty TNHH mot thanh vién xi ming Vicem Hai Phong da nhiét tinh huéng dan va
gitip & em hoan thanh d¢é tai nay.

Em xin chan thanh cdm on!

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 2
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CHUONG 1
NHUNG VAN PE CO BAN VE TIEN LUONG VA CAC KHOAN

TRICH THEO LUONG TRONG CAC DOANH NGHIEP
1.1. LY LUAN CHUNG VE TIEN LUONG VA CAC KHOAN TRICH THEO
LUONG TRONG CAC DOANH NGHIEP
1.1.1. Khai niém, ban chat cia tién lwong

* Khdi niém tién lwong:

Tién luong 13 biéu hién bang tién cta hao phi lao dong séng can thiét ma
doanh nghiép phai tra cho nguoi lao dong theo thoi gian, khéi lugng cong viée ma
nguoi lao dong da cong hién cho doanh nghiép.

Tién luong 1a thu nhap chil yéu cta nguoi lao dong, ngoai ra ho con dugc
huong ché do tro cap xa hoi trong thoi gian nghi viée vi dau 6m, thai san, tai nan
lao ddng,...va cac khoan tién luong thi dua, thudng ning suat lao dong.

* Ban chat tién lwong:

Ban chat tién lwong 1a biéu hién bang tién cua gia tri sic lao dong, 1a gié tri
cua yéu té suc lao dong, tién luong tuan theo nguyén tic cung cau gia ca cua thi
truong va phap luat hién hanh cua Nha nuéc. Tién luong chinh 14 nhan t6 thuc day
nang suat lao dong, 1a don bay kinh té khuyén khich tinh than hang hai lao dong.

Déi véi cha doanh nghiép tién lwong 13 mot yéu té caa chi phi dau vao san
Xuat, con dbi voi ngudi cung ng st lao dong tién lwong 1a ngudn thu nhap cha
yéu cua ho, ndi cach khac tién luong 1a dong luc va 1a cudc séng.

1.1.2. Chikc ning, vai trd, y nghia cia tién lwong

1.1.2.1. Chikc nding cia tién lwong

Tién luong 13 phan thu nhap chi yéu cia ngudi lao dong do vay khi thuc
hién viéc chi tra lvong ching ta can phai biét duoc cac chirc ning cua tién luong.

* Chure nang thuoc do gia tri-

Lao dong 1a hoat dong chinh cia con ngudi va 1a dau vao cua moi qua trinh

san xuat trong xa hoi.Tién luong 1a gid ca sic lao dong, khoan tién ching ta nhan

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 3
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dugc sau qua trinh lao dong, Vi thé tién luong 1a biéu hién bang tién caa suc lao
dong. Nén tién lwong phai 1a thudce do gia tri sic lao dong, phan anh gia tri suc lao
dong. Day 1a mot chirc ning quan trong cua tién luong.

* Chute ndng tdi san xudt sire lao dong:

Cung véi qué trinh tai san xuat cua cai vat chat, stc lao dong ciing can duoc
tai tao. Qua trinh tai san xuat sic lao dong duoc thuc hién boi viéc tra cong cho
nguoi lao dong thdng qua tién luong.

Pay 1a chic nang co ban cua tién luong ddi véi ngudi lao dong. Sau mdi qué
trinh san xuat kinh doanh thi ngudi lao dong phai duoc bu dip sirc lao dong ma ho
da bo ra, ho can c6 thu nhap bang tién lwong va cac khoan thu nhap khac. Mat
khéc, do yéu cau cua doi séng xa hoi nén viéc san xuat khéng ngumg ting 1én vé ca
quy md va chat lugng. Do vy dé dap tmg duoc yéu cau trén thi tién luong tra cho
nguoi lao dong phai ludn dam bao duy tri, tai san xuat sicc lao dong va nang cao
chat luogng strc lao dong. Thyc hién tot chic ning nay cia tién luong gitp doanh
nghiép c6 ngudn lao dong 6n dinh dat ning suat cao.

* Chitc nang la cong cu quan ly cua doanh nghiép:

Muc dich cudi cuing caa cic nha quan tri 1a loi nhuan cao nhat. Bé dat dugc
muc tiéu d6 ho phai biét két hop nhip nhang va quan ly mot cach cé nghé thuat cac
yéu td trong qua trinh kinh doanh. Nguoi sir dung lao dong s& quan ly chat ché vé
s6 luong va chat luong lao dong cuia minh dé tra cdng xting dang cho ho.

* Chute ndang don bdy kinh té:

Khi duoc tra cdng xung dang thi ngudi lao dong s€ lam viéc tich cuc khdng
ngiing hoan thién minh hon va nguoc lai néu ngudi lao dong khong duoc tra lwong
xung dang voi cong suc caa ho bo ra thi s& c6 nhiing biéu hién tiéu cac khong
thuan lgi cho loi ich cua doanh nghiép, tham chi c¢6 thé c6 nhitng cudc dinh cong,
bao loan gay nén xao tron vé chinh tri, mat 6n dinh x& hoi. Do d6, can thuc hién
dang gia dung ning luc va cong lao dong cua ngudi lao dong ddi vai su phat trién
cua doanh nghiép, dé tién luong trd thanh céng cu quan ly khuyén khich vat chat

va la dong lyc thac day san xuat phat trién.

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 4
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* Chute nang diéu tiét lao dong:

Trong qué trinh thuc hién ké hoach phat trién can ddi giira cac nganh, nghé ¢
c4c ving trén toan qudc. Nha nude xay dung, sir dung thang, bac luong, cac ché do
phu cap cho timng nganh nghé, timg ving dé 1am cdng cu diéu tiét lao dong. Nho do
tién luong da gop phan tao ra co cau hop Iy, tao diéu kién cho sy phét trién caa xa hoi.

* Chitc nang thuoce do hao phi lao dong xa hoi:

Khi tién lwong duoc tra cho ngudi lao dong ngang véi gia tri st lao dong
ma ho bo ra trong qua trinh thuc hién cong viéc thi x& hoi co thé xac dinh chinh
xé4c hao phi lao dong cua toan thé cong ddng théng qua tong quy luong cho toan
thé nguoi lao dong. Piéu nay c6 ¥ nghia trong cong tac thong ké, giap Nha nudc
hoach dinh cac chinh sach muc luong téi thiéu dé dam bao thyc té luén phid hop
V41 chinh sach Nha nudc.

* Chitc nang cong cu qQuan ly Nha nuoc:

Bo luat lao dong ra doi, trong do6 co ché do tién luong, bao vé quyén lam
viéc, loi ich va cac quyén khac cia nguoi lao dong tao diéu kién cho méi quan hé
lao dong duoc hai hoa va 6n dinh gép phan phat huy tri sang tao va tai ning cua
nguoi lao dong nham dat dugce nang suat, chat luong va tién bo x& hoi trong lao
dong san xuat, dich vu, ting hiéu qua sir dung va quan 1y lao dong.

T6m lai, tién lwong 1a mot pham tri kinh té tdng hop, dong mot vai trd quan
trong trong viéc thiic day san xuat va phat huy tinh cha dong, sang tao cia nguoi
lao dong, ting ning suat lao dong va ting hiéu qua san xuat kinh doanh.

1.1.2.2. Vai tro cia tién lwong:

Tién luong c6 mét vai tro rat 16n, khéng chi dbi véi ban than nguoi lao dong
ma con ddi véi hoat dong cua don vi str dung lao dong.

* Poi Vi nguoi lao dong:

Tién luwong 1a phan thu nhap chu yéu cia nguoi lao dong, 1a phuong tién dé
duy tri sy ton tai va phat trién ciia nguoi lao dong.

Tién luong & mirc d6 nao d6 thé hién gié tri ciia ngudi lao dong, thé hién uy
tin va dia vi cia nguoi lao dong, tién lwong con 1a phuong tién danh gia lai muc do

xu ly cia doanh nghiép dbi véi nguoi lao dong.

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 5
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Chinh tir vai tro dac biét quan trong cua tién luong, dé tién luong thuc su 1a
thude do cho mdi hoat dong cua ting co sé kinh té, timg nguoi lao dong va la don
bay kinh té, doi hoi tién lwong phai thuc hién duoc chirc ning co ban cua nd, tac 1a
dam bao cho ngudi lao dong khong nhiing duy tri dugc cudc sdng thudng ngay
trong suét qua trinh lao dong, bao dam tai san xuat stc lao dong mot cach tbt nhat
ma con du kha nang dy phong cho cudc sbng lau dai khi khong con kha ning lao
d6ng hoic trong truedng hop gap bat tric, rui ro.

* Péi véi doanh nghiép:

Tién luong 1a mot khoan chi phi bat budc, chinh vi vay mudn nang cao loi
nhuan va ha gia thanh san pham céac doanh nghiép phai quan Iy va tiét kiém chi phi
tién lwong mot cach hop ly. Tién luong cao 13 phuong tién rat cé hiéu qua dé thu
hut lao dong co tay nghé cao va tao su trung thanh cta ngudi lao dong ddi véi
doanh nghiép. N6 con 1a mot bo phan quan trong trong quan 1y ngudn nhan lyc. Do
do, viéc lap ra duoc ché do tién lvong c¢o tinh canh tranh la diéu hét strc guan trong
d6i vai viec thu hat va giir nhan tai phuc vu cho doanh nghiép, tang thém sy dong
cam cua nhéan vién ddi véi doanh nghiép, tir d6 cung cp duoc co s virng chic dé
doanh nghiép c6 wu thé canh tranh trén thi trudng.

Tién luong con la phuong tién kich thich, dong vién nguoi lao dong hing
hai tham gia lao d6ng san xuat, tao nén sy thanh cong caa doanh nghiép.

1.1.2.3. Y nghia ciia tién lwong:

Tién luong 1a ngudn thu nhap cha yéu cua ngudi lao dong. Ngoai ra nguoi
lao dong con duoc huong mot sé6 nguon thu nhap khac nhu: tro cap BHXH, tién
thudng, tién an ca... Chi phi tién luong 13 mot bo phan chi phi cdu thanh nén gia
thanh san pham, dich vu do doanh nghiép san xuat ra. T6 chic st dung lao dong
hop 1y, hach toan tét lao dong, trén co sd d6 tinh dung thu lao lao dong, thanh toan
kip thoi tién luong va cac khoan lién quan tir d6 kich thich ngudi lao dong quan
tam dén thoi gian, két qua va chat luong lao dong, chap hanh tét ky luat lao dong,
nang cao nang suit lao déng, gop phan tiét kiém chi phi vé lao dong séng, ha gia
thanh cho san pham, ting loi nhuan, tao diéu kién nang cao vat chat, tinh than cho

nguoi lao dong.
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1.1.3. Ché a9 tién lwong va cac hinh thic tra lwong trong doanh nghiép:
1.1.3.1. Ché dé tién lwong trong doanh nghiép:

Viéc van dung ché do tién luong thich hop nhiam quén triét nguyén tic phan
phdi lao dong, két hop chit ché gitta loi ich chung cua x& ho véi lgi ich cua doanh
nghiép va nguoi lao dong.

* Ché dg tién lirong cap bdc:

La ché d¢ tién lwong 4p dung cho cdng nhan. Tién luong cap bac duoc xay
dung dua trén sb luong va chit luong lao dong. Ché do tién lwong cdp bac nhiam
muc dich xac dinh chat lugng lao dong, so sanh chat luong lao dong trong cac
nganh nghé khac nhau va trong tirng nganh nghé. Pong thoi so sanh diéu kién lam
viéc nang nhoc, ¢6 hai cho sic khoe véi diéu kién lao dong binh thuong. Ché do
tién lwong cip bac c6 tac dung rat tich cuc, nd diéu chinh tién luong giira cac
nganh nghé mot cach hop ly, giam bét duoc tinh chéat binh quan trong viéc tra
lwong thyc hién triét dé quan diém phan phéi theo lao dong.

Ché d6 luong cap bac bao gom 3 yéu té c6 méi quan hé chat ché véi nhau:
thang lwong, mirc lwong, tiéu chuan cap bac ky thuat. ..

- Thang luong 13 bang xac dinh quan hé ty 1& vé tién luong giita cac cong
nhan cung nghé hoic nhém nghé gidng nhau theo trinh d6 cip bac cua ho. Mi
thang luong gdm maot sé cac bac luong va cac hé sé phi hop vai bac lwong d6. Hé
s6 nay Nha nudc xay dung va ban hanh.

- Mirc lwong 1a s6 luong tién té dé tra cong nhan lao dong trong mot don vi
thoi gian (gio, ngay, thang) phu hop véi cac bac trong thang luong. Trudc nam
2010 mirc lwong téi thiéu 12 650.000 dong. Tur ngay 01/05/2011 mic lwong ti
thiéu chung 1 830.000 dong.

- Tiéu chuan cap bac k¥ thuat 1a van ban quy dinh vé mirc 46 phic tap cua
cdng viéc va yéu cau lanh nghé cua céng nhan & bac nao d6 thi phai hiéu biét
nhitng gi vé mit k§ thuat va phai lam duoc nhitng gi vé mat thuc hanh. Tiéu chuan

cap bac k¥ thuat 1a can ctr dé xac dinh trinh do tay nghé cia nguoi cong nhan.
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Ché d¢ tién luong theo cap bac chi 4p dung dbi voi nhitng ngudi lao dong
tao ra san pham truc tiép. Con d6i vai nhitng ngudi gian tiép tao ra san pham nhu
can bo quan 1y, nhan vién van phong. .. thi 4p dung ché do luong theo chic vu.

* Ché d¢ luwong theo chirC Vu:

Ché do nay chi dugc thuc hién thdng qua bang luong do Nha nudc ban
hanh. Trong bang luong nay bao gdm nhiéu nhdm chac vy khac nhau va cac quy
dinh tra luong cho tirng nhom.

Mtc luong theo ché do lwong chuc vu duge xac dinh bang cach 1dy muc
lwong bac 1 nhan véi hé sé phuc tap cua lao dong va hé sé diéu kién lao dong cua
bac d6 so véi bac 1. Trong d6 mirc lwong bac 1 bang mic lwong toi thiéu nhan voi
hé s6 mic lwong bac 1 so véi muc luong toi thiéu. Hé sé nay 1a tich sé caa hé sé
phic tap véi hé sé diéu kién.

Theo nguyén tac phan phdi theo viéc tinh tién luong trong doanh nghiép phu
thudc vao két qua san xuat kinh doanh. Ban than Nha nudc chi khéng ché muc
lwong t6i thiéu chir khong khong ché murc luong t6i da ma Nha nudce didu tiét bang
thué thu nhap.

Mai hinh thie déu c6 vu diém va nhugce diém riéng nén hau hét cac doanh
nghiép déu két hop ca hai hinh thic trén.

1.1.3.2. Cac hinh thac trd lwong:

Tién luong gitr mot vai trd quan trong trong van dé kich thich san xuat, song
chi 12 kha niang. Mudn kha ning d6 trd thanh hién thyc can phai 4p dung mot cach
linh hoat cac hinh thac tra lwong. Thong thuong ¢ Viét Nam hién nay viéc tra
lrong cho nguoi lao dong dugc thuc hién theo ba hinh thac: tra Iwong theo thoi
gian, tra luong theo san pham, tra luong khoan.

* Hinh thic tién lirong theo thoi gian:

Trong doanh nghiép hinh thic tién luong theo thoi gian dugc ap dung cho
nhan vién lam vin phong nhu hanh chinh quan tri, to chirc lao dong, théng ke, tai

vy, ké toan. Tra luong theo thoi gian 1a hinh thic tra luong cho ngudi lao dong can
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ctr vao thoi gian 1am viéc thyc té, theo nganh nghé va trinh d6 thanh thao nghé
nghiép, nghiép vu k¥ thuat, chuyén mén cua nguoi lao dong.

Tay theo mdi nganh nghé, tinh chat céng viéc, dic thu doanh nghiép ma ap
dung bac Iwong khac nhau. B¢ thanh thao ky thuat nghiép vu chuyén mon chia
thanh nhiéu thang bac luong, mdi bac lwong c6 mirc lwong nhét dinh, d6 1a can ct
dé tra luong, tién luong theo thoi gian c6 thé dugc chia ra.

Tién lwong tinh theo thoi gian gian don hay tinh theo thoi gian c6 thudng.

+ Tra luong theo thoi gian gian don: dé 1a tién lwong nhan dugc cia mdi
nguoi cong nhan tiy theo muc lwong cip bac cao hay thap va thoi gian lam viéc
ctia ho 14 nhiéu hay it quyét dinh.

Phu cép theo ché dp khi hoan

Trd lwong theo thoi gian
thanh cong viéc va dat yéu cau

gidn don Lwong coban  +
Tién luong thang 1a tién lwong da dugc quy dinh sin dbi véi timg bac luong
trong cac thang luong, dugc tinh va tra cd dinh hang thang trén co sé hop dong lao
d6ng. Luong thang twong ddi 6n dinh va duoc ap dung kha phd bién nhat ddi véi
cong nhan vién chec.
Tién luong phai tra trong thang ddi véi DNNN:

Miic lwong téi thieu . (Hé sé lwong + tong hé sé cac khodn

Miic lwong thang = theo ngach bdc phu cdp dwoc hwong theo quy dinh)

Tién luong phai tra trong thang doi véi cac don vi khac:

Mikc lwong téi thiél! theo ngach bédc*(hs lwong + hs cdc sé ngay lam
khodn phu cap dwoc huwéng theo quy dinh) viée thwe té

Lwong thang = . * ’ S A
gHans sé ngay lam vige trong thang theo quy dinh trong thang

Luong tuan la tién luong dugc tinh va tra cho mot tuan lam vigce:

\ Mirc lwong thdan
Lwong tuian — 52g & * 12

Luong ngay 1a tién luong dugc tinh va tra cho mot ngay 1am viée dugc ap
dung cho lao dong truc tiép hudng lwong theo thoi gian hodc tra lwong cho nhan
vién trong thoi gian hoc tap, hoi hop, hay lam nhi¢m vu khac, dugc tra cho hop

dong ngan han.
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Mirc lwong thang
Luong ngay = s6 ngay lam viéc trong thang theo quy dinh (22 hogc 26)

Luong gio 1a tién luong tra cho 1 gio 1am viée, thuong duoc ap dung dé tra
lwong cho nguoi lao dong truc tiép khong huong luong theo san pham hozc 1am co

so dé tinh don gi4 tién luong tra theo san pham.

Mirc liwrong ngay

Luwong gio - — -
so gio lam viéc theo quy dinh(8)

+ Tra luong theo thoi gian c6 thuong:

La hinh thire tra lwong theo thoi gian gian don két hop v&i ché do tién luong
trong san xuat kinh doanh nhu: thuéng do nang cao chét luong san pham, ting
nang suat lao dong, tiét kiém NVL, ... nham khuyén khich nguoi lao dong hoan
thanh tét cac cong viéc duge giao.

Trd lwong theo thoi gian Trd lwong theo thoi gian .
6 thurdng = giin dom + Cdc khodn tién thuong

Nhan xét : Tra lwong theo thoi gian 1a hinh thue thu lao dugce chi tra cho
nguoi lao dong dua trén 2 can cit chu yéu 1a thoi gian lao dong va trinh d6 k¥ thuat
hay nghi¢p vu cua ho.

Uu diém : don gian, d& tinh toan

Nhuoc diém : Chua ch y dén chét luong lao dong, chua gan véi két qua lao dong
cudi cling do d6 khong c6 kha nangkich thich ngudilao dong ting ning suat lao dong.

* Hinh thirc tra lwong theo san phdam:

Tién luong tinh theo san pham 14 tién lwong tinh tra cho nguoi lao dong theo
két qua lao dong, khoi luong san pham va lao vu d hoan thanh, bao dam dung tiéu
chuan, k¥ thuat, chat lugng da quy dinh va don gia tién luong tinh cho mot don vi
san phém, lao vu do.

Tién luong tinh theo san pham c6 thé thuc hién theo nhiing cach sau:

+ Tién luong tinh theo san pham tryc tiép :

Tién luong theo san pham tryc tiép duoc tinh cho timg ngudi lao dong hay

cho mot tap thé nguoi lao dong thudc bd phan truc tiép san xuit. Theo céach tinh
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ndy tién luong duoc linh cin ¢ vao sé lugng san pham hoic khdi luong cong viée
hoan thanh va don gia tién luong, khong han ché khéi lugng san pham, cong viée
l1a khong vuot hodc vuot mure quy dinh.

Tién lwong dugc linh  _ Sé lweng san pham, N Pon gid tién lrong

trong thang cbng vigc hoan thanh
+ Tién luong tinh theo san pham gian tiép :

Hinh thire nay thuong ap dung dé tra lwong cho cong nhan phy, 1am nhimg cong
viéc phuc vu cho cong nhan chinh nhu sira chita may moc thiét bi trong cac phan
xudng san xuit, bao dudéng may moc thiét bi ... Tién luong theo san phim gian tiép
ciing duoc tinh cho timg ngudi lao dong hay cho mot tap thé nguoi lao dong. Theo cach
tinh nay, tién lvong duoc linh can cur vao tién luong theo san phém cta bo phan truc
tiép san xuét va ty 1¢ tién luong ciia bd phan gian tiép do doanh nghiép xéac dinh . Cach
tinh luong ndy c6 tac dung lam cho nhiig nguoi phuc vu san xudt quan tim dén két
qua hoat dong san xuét kinh doanh vi gan lién véi loi ich kinh té cta ban than ho.

Tién lwong dwoc linh _ Tién lwong dc linh cia Ty Ié tién lwong ciia by
trong thang bg phdn truc tiep sx phdn gidn tiép

+ Tién luong theo san pham co6 thuong : 1a tién luong tinh theo san pham
truc tiép hay gian tiép, két hop vdi ché do khen thuong do doanh nghiép quy dinh
nhu thuong do tang nang suét lao dong, tiét kiém nguyén vat liéu...

+ Tién luong tinh theo san pham luy tién: ngoai viéc tra luong theo san
phém truc tiép, doanh nghiép con can ctr vao mirc do vuot dinh mirc lao dong dé
tinh thém mot s6 tién luong theo ty 16 vuot luy tién. S6 lwong san phadm hoan thanh
vuot dinh murc cang cao thi s tién luong tinh thém cang nhiéu. Luong theo san
pham luy tién c6 tac dung kich thich manh mé viéc ting ning sut lao dong nén
duoc ap dung & nhitng khau quan trong, can thiét dé day nhanh tdc do sx, ... Viéc
tra lwong nay sé lam ting khoan muyc chi phi nhan cong trong gia thanh san pham.

Nhan xét : Tra luong theo san pham 14 hinh thirc thu lao duoc chi tra cho
ngudi lao dong dua vao don gia va san luong thuc té ma nguoi lao dong hoan

thanh va dat dugc yéu cau chat lugng da quy dinh.
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Uu diém : Cha y dén chat luong lao dong, gan nguoi lao dong véi két qua
lao dong cubi cung, tac dung kich thich nguoi lao dong ting ning suit lao dong.

Nhuoc diém : tinh toan phirc tap

* Hinh thirc khoan:

+ Khoén cong viéc: Tién luong khoan theo khéi lugng cong viéc hay timg
cong viée tinh cho timg nguoi lao dong hay mot tip thé nguoi lao dong nhan
khoan. Tién luong khoan duoc ap dung dbi v6i nhitng cong viéc lao dong gian
don, cong viéc co tinh chat dot suat, khoi luong cong viéc hodc tirng cong vige can

phai dugc hoan thanh trong mot thoi gian nhat dinh.

Tién lwong khodn _  Mic lwong quy dinhcho Khéi lwong cong viéc di
cong viéc tarng cong viéc hoan thanh
+ Khoén quy luong:

Theo hinh thirc ndy ngudi lao dong biét trude sb tién lwong ho s& nhan duoc
sau khi hoan thanh cong vi¢c va thoi gian hoan thanh cong viéc dugc giao. Can cu
vao khdi luong timg cong viéc hodc khdi luong san pham va thoi gian can thiét dé
hoan thanh ma doanh nghiép tién hanh tra luong.

Ap dung cho nhiing cong viéc khong thé dinh mirc cho timg b phan cong
viéc hodc nhitng cong viéc ma xét giao khoan timg cong viéc chi tiét thi khong co
loi vé mat kinh té, thudong 1 nhimg céng viéc can hoan thanh dtng thoi han.

Uu diém: Tao cho nguoi lao dong co sy chii dong trong cong viée sap xép
tién hanh coéng viéc ciia minh tir d6 tranh tha thoi gian hoan thanh cong viée dugc
giao. Con ddi véi nguoi giao khoan thi yén tim vé thoi gian hoan thanh.

Nhuoc diém: D& gay ra hién tuong ltra bip, lam au, khong dam bao chit
lugng do mudn hoan thanh thoi gian. Vi vdy, truéc khi giao nhan phai kiém
nghiém chat luong san pham, nghiém thu chat lugng san pham dugc that chat ché.

+ Khoén thu nhap:

Hinh thirc tra luong ndy budc ngudi lao dong khong chi quan tam dén két
qua lao dong ctia ban than minh ma phai quan tdm dén két qua hoat dong san xuét

kinh doanh cta doanh nghiép. Do d6 phat huy duogc sitrc manh tap thé. Tuy nhién
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ngudi lao dong chi yén tim khi ho c6 thim quyén kiém tra két qua tai chinh cua
doanh nghi¢p, cho nén hinh thirc trd luvong nay thuong thich hop vdi cac doanh
nghiép ¢6 phan ma cac c6 déng chi yéu 1a can bo cong nhan vién cua doanh
nghiép.

* Cach tinh lwong trong mét sé trwong hop ddc biét:

Doanh nghiép phai tra lwong khi nguoi lao dong lam ngoai gio c6 thé 1a tra
luong lam thém gid hodc trd lwong lam viéc vao ban dém.

+ Dbi voi lao dong tra lwong theo thdi gian :

Néu lam thém ngoai gio thi doanh nghiép sé& tra lwong nhu sau:

Tién lwong _  Tiénlwong .  150% hodc 200% .
lam thém gio thc tra hodc 300%

So6 gio lam thém
Mitc 150% éap dung ddi v6i gio lam thém vao ngdy thudng; mic 200% ap
dung ddi v6i gid 1am thém vao ngay nghi hang tuan; 300% ap dung d6i véi gio
lam thém vao cac ngay 1€, ngay nghi c6 hudng luong theo qui dinh ctia B Luat
lao dong. Néu duoc bd tri nghi bu nhimg gid 1am thém thi chi phai tra phan chénh
léch 50% tién luong gio thuc tra cta cong viéc dang lam néu lam ngdy binh
thuong; 100% néu 1a ngay nghi hang tuan; 200% néu 1a ngay 1&, ngay nghi co
huong luong theo quy dinh.
Néu lam viéc vao ban dém:
8o gio lam viéc vao

Tién luong lam — _ Tién lwong thuc tra  * 130% *

Viéc vao ban dém ban dém
Néu lam thém gid vao ban dém:
Tién lwong lam thém _ Tién lwong lam * 150% hodac 200%
gio vao ban dém Viéc vao ban dém hodc 300%

+ P6i voi DN tra luong theo san pham:
Néu lam thém ngoai gio thi DN s& tra lwong nhu sau:
Don gid tién lwong ciia

sp lam trong gio tiéu
chuan vao ban ngay

Tién lwong  _  So lweng sp, cong
lam thém gior viégc lam thém

« 150% hodac 200%
hodc 300%
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Pon gi4 tién luong cua nhitng san pham, cong viéc lam thém dugc tra bang
150% so v&i don gid san phdm 1am trong gid tiéu chuan néu 1am thém vao ngay
thuong; 200% néu 13 ngay nghi hang tuan; 300% néu 1a ngay 18, ngay nghi c6
huong luong theo quy dinh.

Néu lam viéc vao ban dém:

Tién lwong X A Don gia tién luong cia sp
R AN _  Solwgngsp,cong | iy en z * 0
lamviégcvao = N A lam trong gio tiéu chuan 130%
S A vigc lam thém \ \
ban dém : vao ban ngay

Neéu lam thém gio vao ban dém:

Tien luong ) S0 lugng sp, . (Don gid tien lwong +  150% hodc 200%
lam thém gior = cbng viéc lam thém vao ban hode 300%
vao ban dém lam thém ngay * 130%) )

Té4m lai, hinh thirc tién lwong theo thoi gian con co nhiéu han ché 1a chua
gan chit tién lwong véi két qua va chat lugng lao dong, kém tinh kich thich nguoi
lao dong. Pé khic phuc bét nhitng han ché nay ngoai viéc t6 churc theo dai, ghi
chép day du thoi gian 1am viéc cua cong nhan vién, két hop véi ché do khen
thudéng hop 1y.

So véi hinh thire tién luong theo thoi gian thi hinh thuc tién luong theo san
pham c6 nhiéu vu diém hon: quan triét diy du hon nguyén tic tra luong theo sd
luong, chat lugng lao dong, gan chit thu nhap tién lvong voi két qua san xuét cia
nguoi lao dong, kich thich ting ning sut lao dong, khuyén khich cong nhan phat
huy tinh sang tao cai tién k¥ thuat san xuét, vi thé nén hinh thirc nay duoc ding
kha pho bién trong cac doanh nghiép.

1.1.4. Ché @9 thwéng va phu cap:

1.1.4.1. Ché d¢ thwong:

Tién thuéng thuc té 1a khoan tién bo sung cho tién luong nham quan triét
hon nguyén tic phan phdi lao dong va nang cao hiéu qua trong san xuét kinh doanh
ctua doanh nghiép.

Tién thuong 1a mot trong nhimg bién phap khuyén khich vat chét véi ngudi

lao dong trong qua trinh lam viéc.
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Mic thuong: mirc thuong cin cir vao két qua dong gdp ciia ngudi lao dong
d6i voi doanh nghiép thé hién qua ning suit lao dong, chét luong cong viée, can ctr
vao thoi gian lam viée tai doanh nghiép.

Céc hinh thirc tién thudng:

+ Tién thuong thi dua (khéng thuong xuyén): 1a loai tién thuong khéng
thudc quy luong ma duoc trich & quy khen thuong, khoan tién nay dugc tra dudi
hinh thtrc phan loaitrong mot ky.

+ Tién thudng trong san xuét kinh doanh (thuong xuyén): hinh thirc ndy co
tinh chat luong, day thuc chat 1a mot phan cta quy lwong duoc tach ra dé tra cho
nguoi lao dong dudi hinh thire tién thudéng cho mét tiéu chi nhat dinh do doanh
nghiép dé ra.

1.1.4.2. Ché dp phu cip:

Phuy cdp luong 1a tién cong lao dong ngoai tién luong co ban. N6 bo sung
cho luong co ban, bu dip thém cho ngudi lao dong khi ho phai 1am viéc trong
nhitng diéu kién khong 6n dinh hoic khong thuan loi ma chua dugc tinh dén khi
xac dinh luong co ban.

Phu cép trach nhiém: nham bu ddp cho nhimng nguoi vira truc tiép san xuit,
lam cong viéc chuyén mon nghi€p vu vura kiém nghiém cong tdc quan ly khong
thudc chirc vu 1anh dao bd nhiém hodc nhitng nguoi lam viéc doi hoi trach nhiém
cao chua dugc x4c dinh trong mic lwong. Phu cdp trach nhiém dugc tinh va tra
cung luong.

Phu cép thu hat: 4p dung d6i voi cong nhan vién d&én 1am viéce tai nhimg
vung kinh té mdi, co sé kinh té va cac dao xa c6 diéu kién sinh hoat dic biét kho
khin do chua c6 co so ha tang anh huong dén doi séng vat chat va tinh than cia
nguoi lao dong.

Phu cip khéc: 1a cac khoan phu cdp thém cho ngudi lao dong nhu phu cip

doc hai, phu cép chtrc vy, phu cép khu vuc, phu cép tién an ca 3...
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1.1.5. Cac khoan trich theo luwong:

1.1.5.1. Quy bdo hiém xa hoi (BHXH):

* Khdi niém: Quy BHXH 1a quy dung dé tro cAp cho ngudi lao dong co
tham gia dong quy trong cac truong hop bi mat kha niang lao dong nhu : 6m dau,
thai san, tai nan lao dong, huu tri, mét stre. ..

* Nguon hinh thanh quy: Quy BHXH dugc tao ra bang cach trich theo ty 18
% trén tién luong co ban va cac khoan phu cdp mang tinh chat luong cua cong
nhan dé tinh vao chi phi san xuat kinh doanh cta doanh nghiép va khiu trir vao
tién lwong ciia cong nhan.

Trudc nim 2010, hang thang doanh nghiép tién hanh trich lap quy BHXH
theo ty 16 20% trén tong sd luong thuc té phai tra cong nhan vién. Trong d6 15%
tinh vao chi phi san xuét kinh doanh cta dbi tuong st dung lao dong, 5% trur vao
lvong ctia nguoi lao dong.

T ngdy 01/01/2010, hang thang doanh nghiép tién hanh trich 1ap quy
BHXH theo ty 1& 22% trén tong s6 luong thuc té phai tra cdn bd cong nhan vién
trong thang. Trong d6: 16% tinh vao chi phi san xuét kinh doanh ciia cac dbi tugng
st dung lao dong, 6% tru vao luong cua nguoi lao dong.

Nhiing khoan tro cap thuc té cho ngudi lao dong tai doanh nghiép trong céc
truong hop bi dm dau, tai nan lao dong, thai san, dugc tinh toan dya trén co s&
mtc lwong ngdy cta ho, thoi gian nghi va ty 16 tro cdp BHXH, khi nguoi lao dong
dugc nghi huéng BHXH ké toan phai lap phiéu nghi huong BHXH cho timg ngudi
va lap bang thanh toan BHXH dé lam co s¢ thanh toan véi quy BHXH.

* Muc dich sir dung: quy BHXH dugc trich 1ap nham trg cip can bd cong
nhan vién c6 tham gia dong gop quy trong truong hop ho mat kha ning lao dong
nhu dm dau, thai san, tai nan lao dong, bénh nghé nghiép, mét st lao dong, huu
tri,... dong thoi str dung dé chi cho quan Iy BHXH.

Toan bo s6 trich BHXH dugc ndp 1én co quan quan 1y quy BHXH dé chi tra
cac truong hop nghi huu mét sirc lao dong tai doanh nghiép, hang thang doanh

nghiép truc tiép chi tra quy BHXH cho cong nhan vién bi 6m dau, thai san,... trén
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co s& cac chimg tir hop 18. Cudi thang doanh nghiép phai thanh toan vdi co quan
quan ly quy BHXH.

1.1.5.2. Quy bdo hiém y té (BHYT):

* Khdi niém: Quy BHYT la quy dung dé dai tho nguoi lao dong c6 tham gia
dong gdp quy trong cac hoat dong kham chira bénh.

* Nguon hinh thanh quy: Quy BHYT duogc hinh thanh tir viéc trich lap theo
ty 1& quy dinh trén tién lwong phai tra céng nhan vién trong ky.

Trudc nim 2010, hang thang doanh nghiép tién hanh trich 1ap quy BHYT
theo ty 18 3% trén tong sb luong thyc té phai tra cong nhan vién. Trong d6 2% tinh
vao chi phi san xuat kinh doanh ctia d6i tuong sir dung lao dong, 1% trir vao luong
cua nguoi lao dong.

T ngdy 01/01/2010, hang thang doanh nghiép tién hanh trich 1ap quy
BHYT theo ty 1& 4.5% trén tong sé luong thyuc té phai trd can bo cong nhan vién
trong thang. Trong d6: 3% tinh vao chi phi san xuét kinh doanh cta cac déi tuong
st dung lao dong, 1.5% trir vao lvong cua nguodi lao dong.

* Muyc dich sir dung: Quy BHYT do co quan BHYT thong nhat quan 1y va
trg cap cho nguoi lao dong thong qua mang ludi y té, nhimg ngudi c6 tham gia ndp
BHYT khi 6m dau bénh tat di kham chita bénh.

1.1.5.3. Kinh phi cong doan (KPCD):

* Khai niém: KPCD 1a quy tai tro cho hoat dong cong doan céac cp.

* Nguon hinh thanh quy: Quy KPCD dugc hinh thanh bang cach trich theo ty
1é quy dinh trén tién luong phai tra va tinh vao chi phi san xuét kinh doanh trong ky.
Theo quy dinh hién hanh, ty 18 trich KPCP 14 2% trén luong thyc té cta ngudi lao
dong va tinh vao chi phi san xuat kinh doanh ctia cac dbi tugng str dung lao dong.

* Muc dich sir dung: Quy KPCP duoc phan cap quan 1y va chi tiéu theo
dung ché d6 quy dinh: 1% doanh nghiép phai ndp cho co quan cong doan cip trén
dé duy tri bd mdy t6 chuc ciia cong doan cip trén, con 1% doanh nghiép tam giir
lai dé chi tiéu cho hoat dong cong doan cip co sd. Phan chi vuot sé& duoc cap bu,

nguoc lai chi khong hét phai nop 1én cong doan cap trén.
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1.1.5.4. Bio hiém thit nghiép (BHTN):

Khai niém: BHTN 1a khoan hd tro tai chinh tam thoi danh cho nhitng ngudi
bi mat viéc ma dap ung du yéu cau theo Luét dinh.

Nguon hinh thanh qup:

BHTN duogc trich theo ty 1€:

Nguoi lao dong dong bang 1% tién luong, tién cong thang dong bao hiém
that nghiép. Nguoi sit dung lao dong dong bang 1% quy tién luong, tién cong
thang dong BHTN cua nhiing nguoi lao dong tham gia BHTN.

Muc dich sir dung: Quy BHTN dung dé chi tra tro cip that nghiép hang
thang cho nguoi lao dong hudng ché ¢6 BHTN, chi hd trg hoc nghé, hd trg tim
viéc 1am, chi dong BHYT cho nguoi lao dong dang hudng trg cap that nghiép.
Ngoai ra quy BHTN ciing dugc sir dung dé chi quan Iy BHTN, dau tu bao toan va
tang trudng quy theo quy dinh.

1.1.6. Quy tién lwong:

1.1.6.1. Khdi ni¢m:

Quy tién luong 13 toan bo cac khoan tién lwong ctia doanh nghiép tra cho tat
ca cac loai lao dong thudc doanh nghiép quan 1y va st dung. Quy lwong bao gém:

- Luong cip bac (luong co ban hay tién luong ¢6 dinh)

- Tién luong bién d6i bao gdm cac khoan phu cap, tién thuéng va cac khoan khéc.

1.1.6.2. Phan logi quy lwong:

Quy tién lwong cua doanh nghiép duoc phan ra 2 loai co ban sau:

- Tién luwong chinh: 1a cac khoan tién luong phai tra cho nguoi lao dong
trong thoi gian ho hoan thanh cong viéc chinh da dugc giao, d6 1a tién luong cap
béc va cac khoan phu cip thuong xuyén, va céc tién thudng khi vuot ké hoach.

- Tién lwong phu: 1a tién luong ma doanh nghiép phai tra cho nguoi lao dong
trong thoi gian khong lam nhiém vu chinh nhung van duoc huéng luong theo ché
d6 quy dinh nhu tién luong tra cho nguoi lao dong trong thdi gian 1am viée khac

nhu: di hop, di hoc, nghi phép, thoi gian tap quan sy, lam nghia vu vi xa hoi.
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Viéc phan chia quy tién luong thanh luong chinh, lwong phu cé y nghia rat
quan trong. Trong cong tac ké toan tién luong, tién lwong chinh cua céng nhan san
xuét duoc hach toan truc tiép vao chi phi san xuét cho tung loai san phém, tién
lwong chinh c6 quan hé truc tiép voi khéi lwong san pham san xuat va nang suét
lao dong. Tién lwong phu cta cong nhan truc tiép san xuat khong gin lién véi viée
ché tao san pham ciing khong c6 quan hé véi ning suat lao dong nén tién luong
phu dugc hach toan va phan bo vao chi phi san xuat cac loai san pham c6 lién quan
theo tiéu thirc phan bd.

1.1.7. Thué thu nhap ca nhan (TNCN):

Thué thu nhap ca nhén 13 lai thué truc thu danh vao thu nhap chinh dang cta
timg ca nhan. Do 14 thué truc thu nén nd phan anh sy dong nhat giita d6i twong ndp
thué theo luat va d6i tuong chiu thué theo y nghia kinh té. Ngudi chiu thué thu
nhap c nhan khong c6 kha ning chuyén giao ganh ning thué khod sang cho cac
d6i tuong khéc tai thoi diém danh thué.

Muc tiéu cua viéc ban hanh va dp dung Luat thué thu nhap ca nhan la:

* Gop phan tang nguon thu cho ngan sach Nha nwde:

Su giam dan céc loai thué xuét nhap khau do yéu cau tu do hoa thuong mai
nén thué thu nhap ca nhan ngay cang tr¢ thanh ngudn thu quan trong cho ngan sach
Nha nude. Nén kinh té nudc ta ngdy cang phat trién, thu nhap binh quin dau ngudi
ctia c4 nhan ngay cang ting tir d6 thué thu nhap c4 nhan s& gop phan quan trong
vao viéc tang thu cho ngan sach Nha nudc.

* Gop phan thuc hién cong bang x4 hoi:

Thué thu nhép ca nhan chi danh vao thu nhip cao hon mirc khai diém thu
nhap chiu thué, khong danh thué vao nhiing c4 nhan c6 thu nhap vira du nudi séng
ban than va gia dinh & muic can thiét. Thém vao d6 khi thu nhap ca nhan ting 1én
thi ty 1& thu thué ciing ting thém. O nhiéu nudc con c6 quy dinh mién, giam thué

cho nhitng c4 nhan mang ganh ndng xa hoi.

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 19



KHOA LUAN TOT NGHIEP

1.2. KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TRONG DOANH NGHIEP.
1.2.1. Nhiém vu ké toan tién lwong va cac khoan trich theo lwong:

Dé thyc hién chirc nang ké toan trong viéc diéu hanh quan Iy hoat dong cua
doanh nghiép, ké toan tién lwong, BHXH, BHYT, BHTN, KPCP can thuc hién
nhitng nhiém vu sau day:

- T chitic ghi chép phan anh, tong hop mot céch trung thuc, kip thoi day du
tinh hinh hién c6 va su bién dong vé sb luong va chat lugng lao dong, tinh hinh sir
dung thoi gian lao dong va két qua lao dong.

- Tinh toan chinh xéc, kip thoi ding chinh sach, ché do cac khoan tién
luong, tién thuong, cac khoan tro cap phai tra cho ngudi lao dong. Phan &nh kip
thoi day du chinh xac tinh hinh thanh toan cac khoan trén cho ngudi lao dong.

- Thyc hién viéc kiém tra tinh hinh huy dong va si dung lao dong, tinh hinh
chap hanh céc chinh sach, ché do vé lao dong tién lvong, BHXH, BHYT, BHTN,
KPCP. Tinh hinh str dung quy tién luong, quy BHXH, BHYT, BHTN, KPCD.

- Tinh todn va phan bo chinh xac, dung dbi twong cac khoan tién luong,
khoan trich BHXH, BHYT, KPCD vao chi phi san xuét kinh doanh huéng dan
kiém tra cac bo phan trong don vi thuc hién day du, ding dan ché do nghi phép
ban dau vé lao dong tién luong, tién thuong, BHXH, BHYT, KPCD dung ché do
dung phuong phép ké toan.

- Lap céc bao cao veé lao dong, tién luong, BHXH, BHYT, BHTN, KPCP
thudc pham vi trach nhiém caa ké toan. T chirc phén tich tinh hinh lao dong, quy
tién luong, quy BHXH, BHYT, BHTN, KPCP dé xuat c4c bién phap nham khai
thac cd hiéu qua tiém ning lao dong, ting ning suat lao dong. Pau tranh chdng
nhitng hanh vi vd trach nhiém, vi pham ky luat lao dong, vi pham ché d6 chinh
sach vé lao dong tién luong, BHXH, BHYT, BHTN, ché d¢ st dung chi tiéu
KPCD, ché d6 phan phéi theo lao dong.

1.2.2. Chirng tir ké toan:
- Bang cham cong (Mau 01- LDTL)
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- Bang thanh toan lwong (Mau 02 — LDTL)

- Phiéu nghi huéng BHXH (Mau 03 — LDTL)

- Bang thanh toan bao hiém xa hoi (Mau 04 — LDTL)

- Bang thanh toan tién thuéng (Mau 05 — LDTL)

- Phiu x4c nhan sanpham hodc khéi luong cong viée hoan thanh (Mau 06— LDTL)

- Phiéu bao 1am thém gio' (Mau 07 — LDTL)

- Hop ddng giao khoan san pham (Mau 08 — LDTL)

- Bién ban diéu tra tai nan lao dong (Mau 09 — LDTL)

- Bang phén b luong dong (Mau 11 — LDTL)

Ngoai ra con c6 mdt s6 chimg tir khac c¢6 lién quan nhu phiéu chi tién mat,
bang thanh toan cac khoan tro cip.

1.2.3. Hach to4n chi tiét tién lwong va cac khoan trich theo lwong:

1.2.3.1. Hach todn lao dong:

* Phdn loai lao dong:

Trong cac doanh nghiép quy mé 16n hay nhé déu co lao dong thuc hién céac
chtrc ning khac nhau. Viéc phan loai lao dong giup doanh nghiép c6 thé 1én ké
hoach sir dung bdi dudng hay tuyén dung khi can thiét. Mit khac n6 giup viéc xac
dinh cac nghia vu ciia Nha nude ddi v6i nguoi lao dong duoc chinh x4c. Cin cilr
trén cac ti€u thirc khac nhau nguoi ta phan loai lao dong nhu sau:

- Phan loai lao dong theo thoi gian lao dong:

+ Lao dong thudng xuyén: gom ca lao dong ngan han va dai han
+ Lao dong thoi vu c6 tinh tam thot

- Phan loai lao dong theo quan hé véi qua trinh san Xuat;

+ Lao dong truc tiép: 1a bd phan céng nhan truc tiép tham gia vao
quan trinh san Xuét san phém hoac lao vu dich vu.

+ Lao dong gian tiép: 1a bo phan lao dong tham gia gian tiép vao qua
trinh san xuét kinh doanh ctia doanh nghi¢p nhu: nhan vién k¥ thuat, nhan vién

quan ly...
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- Phan loai lao dong theo chirc ning cia lao dong trong qua trinh san xuét

kinh doanh
+ Lao dong thuc hién chirc ndng san xuat
+ Lao dong thuc hién chirc ndng ban hang
+ Lao dong thuc hién chirc ndng quan 1y

Phan loai lao dong giup cho cong viéc tap hop chi phi lao dong duoc kip
thoi, chinh xac, phan dinh dugc chi phi san xuét va chi phi thoi ky khi cong viée
duoc hach toan.

* Hach todn s6 luong lao dong:

Viéc theo ddi nay dugc phan anh trén s6 danh sach lao dong ciia doanh
nghiép. S6 danh sach lao dong duge md cho toan doanh nghiép va timg bo phan
san xuat trong doanh nghiép. Trén sb thé hién cac thong tin nhu: sb lugng lao dong
hién c6, tinh hinh ting giam lao dong, di chuyén lao dong, trinh d6 lao dong, tudi
doi, tudi nghé...

S6 lugng lao dong ciia doanh nghiép dugce phan anh trén so sach dwa vao sd
lao dong hién c6 ctia doanh nghiép bao gébm sb lugng timg loai lao dong theo
nganh nghé cong viéc va trinh d6 tay nghé, cap bac k¥ thuat, bao gdm ca s lao
dong dai han va lao dong tam thoi, ca luc luong lao dong truc tiép, gian tiép va lao
dong thudc linh vuc khac ngoai san XUAt.

Hach toan s luong lao dong la vi¢c theo doi kip thoi chinh xac tinh hinh
bién dong ting giam sd luong lao dong theo ting loai lao dong trén co sé d6 1am
can ¢ cho viée tinh luong phai tra va cac ché do khac cho nguoi lao dong.

Lao dong trong doanh nghiép gom nhiéu loai nhu dai han, tam thoi, truc tiép,
gian tiép... lao dong trong doanh nghiép lai bién d6i hang ndm. Vi vay, doanh nghiép
can phai theo dbi s6 lao dong ctia minh dé cung cap thong tin cho nha quan ly. Cin cir
ghi s0 1a chimg tir ban du vé tuyén dung, thuyén chuyén cong tac, ning bac. ..

Viéc hach toan sd luong lao dong dugc phan anh trén s6 danh sach lao dong
ctia doanh nghiép va s6 danh sach lao dong cho timg bd phan. S6 niy do phong to

chirc 1ap theo mau quy dinh va duoc chia thanh hai ban:
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+ Mot ban do phong lao dong doanh nghi¢p quan 1y ghi chép

+ Mot ban do phong ké toan ghi chép.

Céc chimg tir ndy dugc phong to chic 1ap mdi khi co cac quyét dinh tuong
mg. Moi bién dong déu phai ghi chép kip thoi vao so sach lao dong dé 1am can ct
cho viéc tinh lwong phai tra va cac ché do khac cho ngudi lao dong mot cach kip
thoi va chinh xac.

S6 lao dong 1a cin cr dé vao danh sach ngudi lao dong trong bang cham
cong va chimg tir hach toan két qua lao dong cho ngudi lao dong & cac bd phan.

* Hach todn thoi gian lao dong:

Hach toén thoi gian lao dong 1a cong viéc ghi chép kip thoi, chinh xac thoi
gian lao dong cua timg ngudi trén co s d6 dé tinh tién luong phai tra cho nguoi
lao dong duoc chinh xac. Hach toan thoi gian lao dong phan anh sé ngay cong, sb
gid cong lam viéc thyc té hodc ngimg san xuat, nghi viéc cua timg bd phan san
xuat, tmg phong ban trong doanh nghiép.

Ké toan sir dung cac chimg tir 1a bang cham cong, phiéu bao lam thém gio,
phiéu nghi BHXH. Bang chiam cong duoc 1ap riéng cho timg bd phan, to doi lao
dong san xuat, trong d6 ghi rd ngay lam viéc, nghi viéc cta timg ngudi lao dong.

Chung tir hach toan thoi gian lao dong bao gdm: bang cham cong, phiéu 1am
thém gid, phiéu nghi huong BHXH.

+ Bang chdm cong duoc 1ap hang thang, theo ting ngdy trong thang cta
ting c& nhan, ting to doi san xuat, timg bd phan. T6 trudng san xuat, to cong tac
hodc nhitng ngudi dugc Gy quyén ghi chép hang ngay theo quy dinh. Cudi thang
cin ¢t theo thoi gian lao dong thuc té dé xac dinh va tong hop thoi gian lao dong
clia timg ngudi lao dong trong bd phan. Bang cham cong phai dugc treo cong khai
dé moi nguoi kiém tra va giam sat.

+ Phiéu nghi huong BHXH dung cho trudng hop 6m dau, con 6m, nghi thai
san, nghi tai nan lao déng. Chimg tir nay do co quan y té hodc do bénh vién cip va

dugc ghi vao bang chadm cong.
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+ Phiéu 1am thém gio (hodc phiéu lam thém) dugc hach toan chi tiét cho
ting ngudi theo sé gior lam viéc.

* Hach todn két qua lao dong:

Hach toan két qua lao dong la vi¢c ghi chép kip thoi, chinh xac s6 lugng,
chat luong san phdm hoan thanh cta ting cong nhan vién dé tir d6 tinh luong va
kiém tra su phu hop cia tién luong phai tra véi két qua lao dong thuc té, tinh toan
chinh x4c nang suét lao dong, kiém tra tinh hinh dinh méc lao dong cua tung bd
phan va toan doanh nghiép.

Chtng tr st dung: phiéu xac nhin san pham hodc cong viéc hoan thanh,
phiéu nhap kho, bang theo ddi cong tac ting t9,...

K& toan sur dung céc loai chimmg tur ban dau khac nhau, tuy theo loai hinh va
dic diém san xuat ¢ timg doanh nghiép. Mic du st dung cac mau chimg tir khac
nhau nhung cac ching tir ndy déu bao gdbm cac nodi dung can thiét nhu: tén cong
nhan, tén cong viéc hodc san pham, thoi gian lao dong, s6 luong san pham hoan
thanh nghiém thu, ky han va chat lugng cong viéc hoan thanh da duoc nghiém thu.

Dua trén cac chung tir dd 1ap vé sd luong lao dong, thoi gian lao dong, két qua
lao dong, ké toan 1ap “Bang thanh toan tién luong” cho timg t6, timg ddi, timg phan
xuong va cac phong ban dya trén két qua tinh lwong cho timg nguoi lao dong.

Nhu vay, hach toan lao dong vira c6 tac dung quan ly, huy dong, str dung lao
dong dong thoi 13 co sé dé doanh nghiép tinh tién lwong phai tra cho ngudi lao
d6ng. Cho nén dé tinh dung tién lwong cho cong nhan vién thi diéu kién trude tién
1a phai hach toan lao dong chinh xac, day du va khach quan.

1.2.3.2. Tinh Iwong, phdn bé tién lwong va cdc khodn trich theo lwong tai
doanh nghiép.

Viéc tinh luong va cac khoan trich theo luong ké toan phai tinh riéng cho timg
ngudi lao dong, tong hop luong theo timg t6, di san xuat, timg phong ban. Trudng hop
tra lwong cho tap thé nguoi lao dong ké toan phai tinh luong phai tra cho timg khdi
lwong cong viéc hoan thanh va huéng dan chia luong cho timg thanh vién trong nhom

tap thé d6 theo cac phuong phap chia luong nhét dinh dam béo cong bang, hop 1y. Viéc
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tinh lwong duoc tién hanh trén co so cac chimg tir hach toan lao dong nhu: bang chim
cong, bang thanh toan san pham hoic cong viéc hoan thanh... va cac chinh sach, ché
do veé lao dong, tién lvong ma Nha nudc ban hanh.

Pé thanh toan luong va cac khoan phai tra cho ngudi lao dong, ké toan tién
lwong 1ap “Bang thanh toan tién luong” cho timg to, doi, phong ban. Cin clr vao
két qua tinh lwong cho timg ngudi, trén bang thanh toan tién luong can ghi 16 timg
khoan tién luong (lwong san pham, luong thoi gian), cac khoan phu cap, tro cap,
cac khoan khau trir va sé tién nguoi lao dong con duoc linh.

Sau khi ké toan kiém tra, xac nhan va giam dbc ky duyét va chuyén cho ké
toan viét phiéu chi va thanh toan luong cho cic b phan.

Thong thuong viéc thanh toan luong va cac khoan khac cho nguoi lao dong
tai cac doanh nghiép dugc chia lam 2 ky:

+ Ky 1 tam g lvong cho nguoi lao dong

+ Ky 2 tra hét sb tién luong con lai cho ngudi lao dong sau khi trir di cac
khoan khau trir vao lwong nhu: BHXH, BHYT va cac khoan khac.

Pbi véi cong nhan vién nghi phép hang nam theo ché d6 quy dinh thi cong
nhan vién trong qua trinh nghi phép van dugc huong luong day di nhu thoi gian di
lam. Tién luwong nghi phép phai dugc tinh vao chi phi san xuat kinh doanh mot
cach hop 1y vi nd ¢6 anh hudng dén gia thanh san pham.

Trong trudong hop doanh nghiép khong bé tri dugce cho cong nhan vién nghi
phép déu din trong nam dé dam bao cho gia thanh khong bi dot bién, tién luong
nghi phép cta cong nhan vién duoc tinh vao chi phi san xuét thong qua phuong
phap trich truéc theo ké hoach.

Cubi nam s& tién hanh diéu chinh s6 trich trudc cho phu hop véi s6 thuc té
chi phi tién luong vao chi phi san xuét. Trich trudc lwong nghi phép chi duoc thuc
hién v4i1 cong nhan tryc tiép san xuat.

Sé trich trwéc theo ké
hogch TLNP ciza CNSX
trong thang

Sé tién lwong chinh phai Ty Ié trich truwéc theo ké
trd@ cho CNSX trong thang hoach TLNP ciia CNSX
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Sé tién lwong nghi phép theo ké hoach cia cong
nhan nghi phép trong nim

Ty I¢ trich trwoc =

*100%

Tong sé tién lwong theo ké hoach ciia cong nhan sdn

1.2.4. Tai khoan st dung:

Xudt trong ndam

Dé theo ddi tinh hinh thanh toan tién luong va cac khoan khac véi nguoi lao

dong, tinh hinh trich 1ap, st dung quy BHXH, BHYT, KPCDb, BHTN ké toan sir

dung tai khoan 334 va tai khoan 338.

1.2.4.1. Tai khodn 334 - Phadi trd nguwoi lao dong

Tai khoan nay ding dé phan 4nh tinh hinh thanh toan luong va cac khoan

thu nhap khéac cho cong nhan vién trong ky.

Noi dung két cau tai khoan 334

No TK 334 Co
So dw dau ky (c6 thé co): SO dw dau ky:

S6 tién da tra 16n hon so tién phai trd vé
tién lvong, tién cong, ti€n thudng va cac

khoéan khac cho nguoi lao dong.

Céc khoan tién luong, tién cong, tién
thuong co tinh chat luong va cac khoan

khac con phai tra cho nguoi lao dong.

Phat sinh No:

+ Cac khoan tién luong, tién cong, tién
thuong c6 tinh chat lwong, BHXH va
cac khoan khac da tra, da chi, da ung
trude cho nguoi lao dong .

+ Céac khoan khéu trir vao tién luong,

tién cong cua nguodi lao dong

Phat sinh Co:

+ Cac khoan tién luong, tién cong, tién
thuong c6 tinh chat lwong, BHXH va
cac khoan khéac phai trd, phai chi cho

nguoi lao dong.

Téng phdt sinh N

Téng phdt sinh Co

Tai khoan 334 ¢6 2 TK cap 2

S6 dw cudi ky

+ TK 3341 — Phai tra cong nhan vién: ding dé phan 4nh cac khoan phai tra

va tinh hinh thanh toan cac khoan phai tra cho cong nhan vién vé tién luong, tién
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thuong co tinh chat lwong, BHXH va cac khoan phai tra khac thudc vé thu nhap
cua cong nhan vién.

+ TK 3348 — Phai tra nguoi lao dong khéac: dung dé phan anh cac khoan phai
trd va tinh hinh thanh toan cac khoéan phai trd cho nguoi lao dong khac ngoai cong
nhan vién ctia doanh nghiép vé tién cong, tién thuong (néu cd) cé tinh chat vé tién

cong va cac khoan thudc vé nguoi lao dong.

TK 111,112 TK 334 TK 622
Thanh toan luong, thuéng, BHXH va Tién luong, thuong, BHXH va cac
cac khoan khac cho CNV | khoan khac phai tra cho CNTTSX
TK 141,138,338 TK 623,627,641,642
Cac khoan khau trir vao thu nhap Phai tra cho cdng nhan may thi céng
ciia CNV "| phan xudng, ban hang, QLDN
TK 333 TK 3383
Thué TNCN phai nop Nha nudc BHXH phai tra truc tiép
TK 512 TK 353
Thanh toan lwong bang san pham Tién thuong va phac loi
TK 3383,3384 TK 241,335
Phan dong gbp cho quy BHXH, XDCB d¢ dang, chi phi trich trudc
BHYT, BHTN - -

So do 1.1: So do hach todn tai khodan 334
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1.2.4.2. Tai khodn 338 — Phdii trd, phdi ngp khac
Tai khoan nay dung dé theo doi viéc thanh toan BHXH, BHYT, KPCD,

BHTN cua doanh nghiép.
Noi dung két cdu tai khoan 338:
No TK 338 Co
86 dw diu ky (cd thé cd): 86 duw diu ky:

S6 di tra, di nop nhiéu hon sb phai
trd,phai ndp hoac s6 BHXH di chi tra
cong nhan vién chua dugc thanh todn va

KPCD vuot chi chua duogc cép bu.

+ S6 tién con phai tra, phai nop.

+ BHXH, BHYT, KPCD da trich chua
dugc ndp cho co quan quan 1y hoac KPCD
dugc d€ lai cho don vi chua chi hét.

+ Doanh thu chua thyc hién & thoi diém
cubi ky.

+ Gia trj tai san thira con cho giai quyét

Phat sinh No:

+ Két chuyén gid tri tai san thira vao céc
tai khoan lién quan theo quyét dinh ghi
trong bién ban xtr 1y.

+ BHXH phai trd cho cong nhan vién

+ KPCD chi tai don vi

+S6 BHXH, BHYT, KPCD d3 nop cho co
quan quan Iy quy BHXH, BHYT, KPCD.
+ Doanh thu nhan truéc tinh cho ting
ky ké toan, tra lai tién nhan trudc cho
khach hang khi khong tiép tuc thuc hién
viéc cho thué tai san.

+ Céac khoan da tra va nop khac.

Phat sinh Co:

+ Gia tr1 tai san thura cho xur 1y chua xac
dinh 10 nguyén nhan

+ Gia tri tai san thura phai tra cho ca
nhan, tap thé trong va ngoai don vi theo
quy dinh trong bién ban xu ly do xac
dinh ngay dugc nguyén nhan

+ Trich truéc BHXH, BHYT, KPCDb
vao chi phi

+ Trich truéc BHXH, BHYT khau trir
vao luong ctia cong nhan vién

+ Céc khoan thanh toan luong véi cong
nhan vién tién nha, dién nude & tap thé

+ BHXH va KPCD vuot chi duoc cép bu

Téng phit sinh Ng

Téng phit sinh Cé

S6 dw cudi ky
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Tai khoan 338 dugc chi tiét thanh céc tai khoan cép 2 nhu sau:

- Tai khoan 3382 (KPCD)

- Tai khoan 3384 (BHYT)

- Tai khoan 3389 (BHTN)

- Tai khoan 3383 (BHTN)

Tong hop phan bo tién luong, trich BHXH, BHYT, KPCP, BHTN. Hang
thang ké toan tién luong tong hop tién luong phai tra trong ky theo timg d6i tuong
st dung (b0 phan san xuét, kinh doanh, dich vu...) va tinh khoan trich BHXH,
BHYT, KPCD, BHTN theo quy dinh trén co so tong hop tién lwong phai tra va cac

ty 1¢ trich dugc thuc hién trén bang phan bo tién lwong va cac khoan trich theo

luong.
TK 334 TK 338 TK 623,627,641,642
S6 BHXH phai tra cho CNV Cac khoan trich theo luwong tinh vao
> chi phi san xuat chung >
TK 111,112 TK 111,112

BHXH, BHYT, KPCD, BHTN nop | BHXH, KPCB vuot chi dugc cap bl

»

cho co quan quan ly cap trén

TK 334

S6 KPCP chi tiéu tai don vi Céc khoan khau trir vao luong va

»

v

thu nhap cua ngudi lao dong

So d6 1.2: Sor d6 hach todn tdi khodn 338
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1.2.4. Cac hinh thirc ghi so ké toan:

Cong tac ké toan & don vi bao gid ciing xudt phat tir chimg tir gbc va két
thic bang hé thdng bao cdo ké toan dinh ky thong qua qué trinh ghi chép theo dbi,
tinh toan va xir Iy s6 liéu trong hé thdng s6 ké toan can thiét. Viéc quy dinh phai
m¢ nhitng loai s6 ké toan nao dé phan anh cac doi tuong ké toan, két cdu cua timg
loai s0, trinh ti phuong phap ghi s6 va méi lién hé gitta cac loai s6 nham dam bao
vai tro, churc nang va nhi¢m cu ké toan goi la hinh thuc ké toan: Lich st phat trién
khoa hoc ké toan d trai qua cac hinh thtrc ké toan sau déy:

- Hinh thirc nhat ky- so cai.

- Hinh thirc nhat ky chung.

- Hinh thirc chimg tir ghi sb.

- Hinh thirc nhat ky ching tur.

. Hinh thtc ké toan may.

Viéc 4p dung hinh thirc nao tuy thudc vao quy mo, dic diém san xuét
kinh doanh va trinh d§ quan 1y ctia cac doanh nghiép.

1.2.4.1. Hinh thirc nhit ky- sé cdi:

* Un, nhieoe diém va pham vi su dung:

- Uu diém: dé ghi chép, d& dbi chiéu kiém tra s liéu

- Nhuoc diém: khé phan cong lao dong, kho ap dung phuong tién ky thuat
tinh toan, dic biét néu doanh nghiép sir dung nhiéu tai khoan, khéi lugng phat sinh
16n thi Nhat ky — s0 cai s& cong kénh, phirc tap.

- Pham vi st dung: trong cac doanh nghiép quy mé nhd, nghiép vu kinh té

phat sinh it va sur dung it tai khodn nhu cac doanh nghiép tu nhan quy mé nho.
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* Quy trinh ludn chuyén chiing tir:

Chting tir ké toan

A\ 4 \ 4 \ 4
S6 quy Bang tong hop S, the ké
- chung tir goe toan chi tiét
E vy A4 l
o ) Nhat ky — Sé cai PR Bang tong
hop chi tiét
Bao céo tai chinh >
Ghi cha:
Nhap s6 liéu hang ngay: >
Ghi cubi thang, dinh ky: >
Déi chiéu, kiém tra: e >

So dé 1.3: Quy trinh ludn chuyén chitng tir theo hinh thire Nhdt ky — s6 cdi

1.2.4.2. Hinh thirc nht ky chung.

* U, nhuoc diém va pham vi su dung:

- Uu diém: S6 ké toan gon nhe, viéc ghi s6 ké toan khong trang lap, 1&n can
di s6 phat sinh cac béo céo tai chinh rat thuan loi, d& ddi chiéu.

- Nhuoc diém: D& phat sinh léch dong, viéc ghi s 1ang phi, ghi s6 cai qué
chi tiét, mat thoi gian, viéc tong hop dé phan tich s liéu ké toan khé khan, thiéu
khoa hoc.

- Pham vi str dung: Chi thich hop véi quy md doanh nghiép nho, kinh doanh

nganh thuong mai.
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* Quy trinh ludn chuyén chitng tir

Chiing tir ké toan
A\ 4 A\ 4
S6 Nhat Ky v S, the ké
dac biét S6 Nhat ky chung toan chi tiét
A 4 R 7\1
> S6 cai ¢ ----»| Bang tong hop
chi tiet
\ 4
Bang can d6i sd
phat sinh
4 ﬁ
Béo céo tai chinh +
Ghi chu:
Nhap s liéu hang ngay: >
Ghi cubi thang, dinh ky: >
Déi chiéu, kiém tra: € >

So dé 1.4: Quy trinh ludn chuyén chitng tir theo hinh thire Nhdt ky chung
1.2.4.3. Hinh thirc chirng tiv ghi so.
* Un, nhuwoc diém, pham vi su dung:
- Uu diém: d& ghi chép do mau s6 don gian, d& kiém tra dbi chiéu, thuan tién
cho viéc phan cong cong viéc va co gidi hoa cong tac ké toan.
- Nhugc diém: ghi chép con tring lp, viée kiém tra d6i chiéu thuong bi cham.
- Pham vi st dung: thich hop cho cac doanh nghiép c6 quy mo6 vura va 16n,

c¢6 nhiéu nghiép vu kinh té phat sinh.
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* Quy trinh luan chuyén ching ti:

Ching tir ké toan

S0, thé ké toan

Bing tong hop chi tidt
chung tir ke toan
S0 da‘ng k.y ihu:ng Chting tir ghi s6
tur ghi so
¥ l v
: v _ Bang tong
: S0 cal N * hop chi tiét
: Bang can dbi
s6 phat sinh
I
Bao céo tai chinh P
Ghi cha:
Nhap s6 liéu hang ngay: >
Ghi cudi thang, dinh ky: >
Déi chiéu, kiém tra: e >

So do 1.5: Quy trinh ludn chuyén chitng tir theo hinh thire chimg tir ghi sé

1.2.4.4. Hinh thirc nhdt ky chirng tir.

* Un, nhuwoc diém, pham vi su dung:

- Uu diém: giam bét khdi lugng ghi chép, cung cép thong tin kip thoi thuan
tién cho viéc phan cong cong tac.

- Nhuoc diém: két cau s6 phire tap, khong thuan tién cho co gidi hoa.
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- Pham vi sir dung: & cac doanh nghiép c6 quy mé 16n, nhiéu nghiép vu kinh
té phat sinh, trinh do nghiép vu ctia ké toan vitng vang.

* Quy trinh ludn chuyén chimg tir

Chting tir ké toan va cac bang phan bd

\ 4 A 4 A 4

Bang ké t Nhat ky chimg tir | S, thé ké toan
- chi tiet
Y
. Bang téng
Socai [¢ - > -
0 hop chi tiet
v
»  Bang can dbi s6 phatsinh |«

Ghi cha:

Nhap s6 liéu hang ngay: >
Ghi cudi thang, dinh ky: >
Déi chiéu, kiém tra: *--oomeeoooe- >

So dé 1.6: Quy trinh ludn chuyén chitng tir theo hinh thirc Nhdt ky chitng tir

1.2.4.5. Hinh thec ké toan may:

Dic trung co ban cua hinh thirc ké toan trén may vi tinh 1a cong viée ké toan
dugc thuc hién theo mdt chuong trinh phﬁn mém ké toan trén may vi tinh. Phan
mém ké toan dugc thiét ké theo nguyén tic cia mot trong bon hinh thirc ké toan
hoic két hop cac hinh thirc ké toan quy dinh trén day. Phan mém ké toan khong
hién thi diy du quy trinh ghi s6 ké toan, nhung phai in dugc day du s6 ké toan va
bao céo tai chinh theo quy dinh.

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 34




KHOA LUAN TOT NGHIEP

Céc loai sb cia Hinh thtrc ké toan trén may vi tinh: Phan mém ké toan duoc
thiét ké theo Hinh thirc ké toan nao s& co cac loai s6 cua hinh thic ké toan do6
nhung khong hoan toan giéng mau sb ké toan ghi bang tay.

Quy trinh luan chuyén chiang tur:

Sé ké toan
Chung tu ké 38 14
, > N N = (0] tong th
toan PHAN MEM _Sé chi tiét
KE TOAN H
v
5 - " -B40 c4o tai chinh
ang t°”9 o " _Béo cao quan tri
chang tu ke >
toan cung loai
MAY TINH
Ghi chu:
Nhap s6 liéu hang ngay: >
Ghi cubi thang, dinh ky: >

So d6 1.7: Quy trinh luén chuyén chitng tir theo hinh thirc ké todn mdy
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CHUONG 2
THU'C TRANG CONG TAC KE TOAN TIEN LUONG
VA CAC KHOAN TRICH THEO LUONG TAl CONG TY TNHH

MOT THANH VIEN XI MANG VICEM HAI PHONG
2.1. TONG QUAN VE CONG TY TNHH MOT THANH VIEN XI MANG VICEM
HAI PHONG.

Cong ty TNHH mot thanh vién Xi mang VICEM Hai Phong la doanh nghiép
Nha nude, don vi thanh vién hach toan doc 1ap thuoc Tong Cong ty xi ming Viét
Nam dugc thanh 1ap theo quyét dinh s6 353/BXD-TCLD ngay 09/08/1993 cua Bo
truong bo Xay dung, dang ky kinh doanh s6 108194 ngay 15/9/1993 cua Trong tai
kinh té Nha nudc thanh phé Hai Phong.

* Tru so: Trang Kénh - Minh Buc - Thuy Nguyén - Hai Phong

* Nhiém vu san xuat kinh doanh: san xuat cung tng xi ming, khai thac da.

* San pham san xuat gom:

- Xi mang den Porland PCB30, PCB40 biéu tuong “Con rong xanh” st dung
cho cac cong trinh xay dung.

2.1.1. Qua trinh hinh thanh va phat trién cia cong ty:

Tién than cua cong ty xi mang Hai Phong 13 nha may xi mang Hai Phong
duoc khaoi cong x@y dung vao ngay 25 thang 12 nam 1899 trén vung ngd ba song
Cém va kénh dao Ha Ly Hai Phong. Pay 1 nha may xi ming 16n dau tién tai Pong
Duong dugc nguoi Phap khai cong xay dung. Trong thoi ky Phap thudc xi mang
Hai Phong 1a co s¢ duy nhit & Péng Duong san Xuat xi mang phuc vu chinh cho
chinh sach khai thac thudc dia cua thuc dan.

+ Pén nam 1955, chinh phil cach mang tiép quan va dua vao st dung, san
lwgng cao nhét trong thoi ky Phép thudc 1a 39 van tan.

+Pén nam 1961 nha may khoi céng xay dung méi 2 day chuyeén 16 quay.

+ Pén nam 1964 véi toan bo day chuyén 7 10 quay nha may da san xuét

dugc 592.055 tan xi ming, 1a mic cao nhat trong nhitng nam hoa binh xay dung.
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+ Nam 1969 vadi su giup d& cia nudc ban Rumani nha may sua chita va xay
dung duoc 3 10 nung mai, san luong cao nhat 1 67 van tan.

+ Thang 8/1993, theo quyét dinh ciia nha nudc sap nhap nha may xi ming
Hai Phong véi s6 vén diéu Ié 12 76.911.593 triéu véi nganh nghé san xuat, kinh
doanh xi mang, van tai, sua chira, khai thac da.

+ Nam 1997 do day chuyén san xuat xi ming da qua lac hau, bui xi ming
lam anh huéng dén moi trudng Thanh phd, Cong ty duoc Chinh phu Quyét dinh
cho chuyén dbi san xuat, dau tu xay dung Nha may méi tai ving dat Trang Kénh -
Minh Buc - Thuy Nguyén - Hai Phong.

+ Ngay 30/11/2005 10 nung Clinker ctia Nha may xi mang Hai Phong mai
hoan thanh dua vao san xuét.

+ Ngay 24/1/2006 16 nung nha may cii ding hoat dong.

+ Ngay 12/5/2006, hé théng nghién déng bao ctua nha may mai hoan thanh
dua vao san xuat, day chuyén nha may méi di vao hoat dong déng bo.

+ Ngay 31/5/2006, theo théng béo s6 866/XMHP-KH ngay 27/5/2006, Cong
ty xi mang Hai Phong quyét dinh cham dut toan bo hoat dong san xuat tai Nha may
cii tai 6 01 duong Ha Noi - TP Hai Phong.

Hién nay cong ty dang trién khai thuc hién cac phuong an dé mo rong thi

trudng nham tiéu thu hét cdng suat 1,4 triéu tan nam.
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Bdng 2.1: Két qud hoat dgng sdn xudt kinh doanh ciia Céng ty trong 3 nim

STT Chi tiéu Nam 2009 Nam 2010 Nam 2011

Doanh thu thuan

1 . 776.970.623.901 | 907.687.187.960 | 1.371.990.420.390
vé BH va CCDV

2 | Giavon hang ban | 569.197.846.282 | 667.812.865.293 | 1.037.773.954.899

3 Loi nhuan gop 207.014.705.736 | 239.874.322.667 308.153.614.891

4 | Doanh thu HDTC 24.252.738.641 4.998.625.274 2.015.331.871

5 | ChiphiTC 98.772.038.676 | 102.807.103.081 99.434.663.259

6 Loi nhuan thuan 29.081.739.823 | -3.966.542.312 7.965.930.752

7 Loi nhuan khac 4.721.371.604 3.966.542.312 6.207.622.534
Tong loi nhuan ké

8 , 33.803.111.427 0 14.173.553.286
toan trudc thué

(Nguén: Cong ty TNHH mét thanh vién xi mdng Hai Phong)

Qua d6 ta c6 thé thay doanh thu thuan vé ban hang va cung cép dich vu, gia von
cta Cong ty ting 1én rd rét qua cac nam. Diéu d6 chung té hoat dong san xuat san pham
caa cdng ty ngay cang cé hiéu qua va can phat huy hon nita trong thoi gian toi.

2.1.2. Chirc nang nhiém vu

2.1.2.1.Chirc nang

San xuat, cung ung xi miang den VICEM PCB30, PCB 40 biéu tuong “Con
rong xanh” cho cac cong trinh xay dung, cac dai Iy ban budn, béan Ie trén khu vuc
thanh phd Hai Phong va céc tinh, thanh phé 1an can.

Sam pham cua cong ty mang tinh chat dic trung, vi vay cong ty chu yéu tap
trung nang cao day chuyén cong nghé san xuat, chat luong san pham nham dap
ng nhu cau thi trudng.

2.1.2.2. Nhiém vu:

Pam bao gia thanh, chat luong va sé6 luong san pham cung cap. Khong
ngung cai tién, nang cao chat luong san pham dé dap ung yéu cau cua khach hang.

Khong ngimng boi dudng, nang cao trinh do nghiép vu, tay nghé cho can bo CNV

cua cong ty.
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M& rong va phat trién kinh doanh, thuc hién day du nghia vu voi Nha nudc.

Ludn trang bi day du bao ho lao dong cho can bo CNV véi phuong cham
“An toan 1a trén hét”.

Pic biét chu trong dau tu trang thiét bi hién dai dat tiéu chuan I1SO, dam bao
moi cdng tac phong chay chita chay, thuc hién an toan lao dong.

ChU trong dau tu trang thiét bi an toan, than thién voi moi truong dé bao vé
mdi truong, dam bao dung tiéu chuan quy dinh.

2.1.3. Nhirng thuan lgi va kho khin cia cong ty:

2.1.3.1. Thugn loi:

La mot Cong ty hoat dong trong nganh nghé san xuat xi mang tir rat 1au doi,
Cong ty xi mang Hai Phong dang dan 16n manh Ién timg ngay va ciing nhon nhip
phét trién dé phuc vu cho cac cdng trinh.

Vi tri dia Iy 1a mot thé manh caa cong ty do gan nguon nguyén vat liéu nii da Trang
Kénh. Viéc van chuyén hang hda thuan tién trén ca duong bo va duong thuy.

Viéc xay dung nha may méi véi cong nghé hién dai, dong bo, doi ngii cong
nhan lanh nghé 1a thé manh tao da cho su phat trién cia cong ty.

2.1.3.2. Kho khan:

Trong nén kinh té mé, dat nuéc dang thuc hién cong nghiép hoa, hién dai
hoa viéc xay dung co sé ha tang la rat quan trong, ddy 1a co sé dé nganh cong
nghiép xi mang Viét Nam phat trién. Trong diéu kién d6 cong ty xi ming Hai
Phong phai canh tranh véi rat nhiéu cong ty xi mang khac nhu xi mang Chinfon,
Xi ming Hoang Thach, xi miang Bim Son....Viéc canh tranh chiém linh thi truong
doi héi cong ty phai tim cac giai phap giam chi phi ha gia thanh, thuc hién céac
chinh sach khuyén mai dé thu hat khach hang.

2.2. CO CAU TO CHUC CUA CONG TY.
2.2.1. Co cau to chirc ciia cong ty:
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HOI PONG THANH VIEN .
: DANG UY
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% < < < » TO CHUC CONG DOAN
h 4 TONG GIAM BOC DOAN
TRQ LY TGD iy POAN THANH NIEN
P.TGD san xuét P.TGD co dién P.TGD ndi chinh P.TGP dau tu - xay dung P.TGP mé & CNTT P.TGP dai dién vén gop
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s X.Lo g X. Pién-TPH CN Thai Binh
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I X.NDB g X. Co khi »{CN TPHCM
g X. Nuéc CLB Béng da VICEM HP

So dé 2.1: So do té chirc cdng ty TNHH mét thanh vién xi mang Vicem Hdi Phong
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* Chirc nang nhiém vu cia bg may quan ly Cong ty

Cac phong ban don vi chirc nang c6 nhiém vu gitip d6 Ban 1anh dao Cong ty
trong viéc quan ly, tong hop thong tin, d& xuat y kién, trién khai thuc hién cong
viéc cu thé dugc giao cho don vi minh nham hoan thanh ké hoach, nhiém vu dam
bao tién d6 va chat luong. Chirc nang nhiém vu cu thé cia mot s6 phong ban:

- Héi d@ong thanh vién: Nhan danh cong ty thuc hién cac quyén va nghia vu
ctia cong ty, chiu trach nhiém trudc phap luat va cha so hitu cong ty vé viéc thuc
hién cac quyén va nhiém vu dugc giao theo quy dinh cua Luat Doanh nghiép va
phap luat co lién quan.

- Ban kiém soéat: Kiém soat toan bd hé thong tai chinh va viéc thuc hién céc
quy ché cua cong ty, kiém tra bat thuong, can thiép vao hoat dong cong ty khi can.

- Téng gidm déc: To6 chirc thuc hién quyét dinh cua Hoi déng thanh vién
hodc Chu tich cong ty; quyét dinh cac vin dé lién quan dén hoat dong kinh doanh
hang ngay cta cong ty; to chirc thuc hién ké hoach kinh doanh va phuong an dau
tu cua cong ty; ban hanh quy ché quan 1y ndi bd cong ty; b6 nhiém, mién nhiém,
cach chitc cac chitc danh quan 1y trong cong ty, trir cic chic danh thudc tham
quyén cua Hoi dong thanh vién hodc Chu tich cong ty; ky két hop dong nhan danh
cong ty....

- Ban gidm doc:

+ Piéu hanh moi hoat dong san xuit kinh doanh ciing nhu cac hoat dong
hang ngay khac cua cong ty. Chiu trach nhiém trudc Hoi dong quan tri, Hoi dong
thanh vién vé viéc thuc hién cac quyén va nhiém vu dugc giao.

+ T6 chuc thuc hién cac quyét dinh cua Hoi dong thanh vién, Hoi dong quan
tri. Thyuc hién ké hoach kinh doanh va phuong an dau tu ciia cong ty.

+ Kién nghi phwong an bé tri co ciu to chic, quy ché quan ly noi bo cong ty
nhu bd nhiém, mién nhiém, dé xuat cach chuc cac chac danh quan ly trong cong
ty, trir cAc chic danh do Hoi dong Quan tri, Hoi dong thanh vién bd nhiém.
Ngoai ra con phai thuc hién cac nhiém vu khac & tuan tha mot sé nghia vu cua

ngudi quan ly cong ty theo Luat phap quy dinh.
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- Cac phong ban :

+ Phong diéu hanh trung tdm: quan Iy tai san lao dong, phdi hop véi cac
don vi lién quan t chac van hanh cuc bo riéng 1é hay dong bo cac thiét bi may
mac cua ting cong doan trong day chuyén san xuat chinh.

+ Phong ki thuat céng nghé: gitip TGP quan ly chuyén sau vé linh vuc cng
nghé, tién bo k¥ thuat dé to chac san xuat cac chang loai xi ming.

+ Phong thi nghiém KCS: Ia phong thi nghiém dé kiém tra, danh gia chét
lwgng san xuat xi mang trén day chuyén san xuat caa Cong ty. Quan ly chat luong
vat tu dau vao, chat luong cac ban thanh pham, cac ching loai xi mang xuat
xudng, giai quyét tranh chap chat lugng hang hoa.

+ Phong dién: giup TGP va P.TGD co dién quan ly chuyén sau vé ky thuat
co dién trong xay dung lip dit moi, stra chita bao dudng, van hanh MMTB co -
dién nham dam bao céc thiét bi co dién hoat dong binh thuong, 6n dinh, chay dai
ngay phuc vu hoat dong san xuét kinh doanh cua Cong ty dat hiéu qua cao nhat.

+ Phong an toan lao dong - moi trudng: gitp Ban lanh dao Cong ty vé cong
tac vé sinh lao dong, phong chong chay no va moi truong.

+ Phong vat tu: tham muu cho Ban lanh dao vé hoat dong mua sim va tiép
nhan vat tu thiét bi, phu ting va nguyén nhién vat liéu, hang héa dau vao phuc vu
cho hoat dong san xuat kinh doanh cua cong ty

+ Phong thi dua khen thuong - bao vé quan su: (BVQS: tham muu cho
Pang bo - TGP Cong ty xay dung cac ké hoach, phuong an bao vé an ninh chinh
tri, trat tu tri an, bao vé tai san cua cong ty, xay dung va t6 chirc hoat dong phong
trao quan ching bao vé an ninh T6 qudc.

+ Phong to chirc lao dong: ¢6 chirc nang quan Iy t6 chic lao dong, dao tao
phap ché, tién lwong va cac ché do chinh sach ddi voi ngudi lao dong nham phuc
vu nhiém vu san xuit kinh doanh dat hiéu qua cao nhat.

+ Phong ké toan théng ké tai chinh: 14 phong nghiép vu c6 chirc ning quan
ly tai chinh va giam sat moi hoat dong kinh té, tai chinh trong cong ty, to chic chi
dao va thuc hién toan bo cong tac ké toan, théng ké thong tin kinh té va hach toan
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kinh té. Kiém soat kinh té Nha nuéc tai céng ty thdng qua cong tac théng ké, ké
toan céc hoat dong kinh té cua don vi, giap TGP chi dao san xuat kinh doanh dat
hiéu qua tét nhat.

+ Phong ké hoach: tong hop tham muu cho 1anh dao Cong ty trong viéc xay
dung ké hoach san xuat kinh doanh dai han, trung han va ngan han. Pén dbc va
giam sét viéc thuc hién ké hoach san xuat kinh doanh dat ké hoach cao nhat.

+ Vin phong: 1a phong tham muu gitip Ban giam ddc quan ly té chuc thuc
hién cac linh vuc cong tac: van thu - Iuu trit, quan tri, van hoa thong tin.

+ Trung tam tiéu thu san pham (Chi nhanh Thai Binh, Chi nhanh TP.HCM):
la phong nghiép vu tham muu cho TGP va chiu su diéu hanh tryc tiép cua P.TGD
vé cong tac kinh doanh tiéu thu san pham.

- 4 phdn xwong chinh :

+ Phan xudng nguyén liéu: quan ly todn bo tai san, vat tu, lao dong td chuc
van hanh cac thiét bi tir tram da voi, da sét, hé thong thiét bi van chuyén dén kho
d6ng nhat, hé théng cap phu gia diéu chinh nguyén vat liéu.

+ Phéan xudng mo: khai théc va ché bién cung cap cac loai ¢a nhu da hoc, da nho.

+ Phan xuong 10: quan 1y thiét b tai cong doan 10, tham gia san xuat ra san pham
Clinker theo ké hoach cia cong ty giao, dam bao chét lugng theo tiéu chuan k§ thuat.

+ Phan xudng nghién dong bao: quan Iy toan bo tai san, lao dong dé phdi
hop vé6i phong diéu hanh trung tam td chizc van hanh hé théng thiét bi tir khau van
chuyén Clinker, thach cao, phy gia téi thiét bi nghién, van chuyén xi mang bot vao
két chira dong, dong bao xi miang dong thoi phéi hop vai phong kinh doanh dé to
churc xuat hang ra ban.

- 3 phdn xwong phu tro:

+ Phéan xudng co khi: c6 chiic ning gia cong, ché tao, sira chita phuc hoi céc
may moc thiét bi thudc linh vuc co khi nham dam bao cac thiét bi hoat déng 6n
dinh, an toan dat hiéu qua cao nhat.

+ Phan xuodng dién tu dong hod: quan 1y toan bo tai san va té chic van hanh,

stra chira cac thiét bi thudc hé thong cung cap dién, hé thong may lanh va hé thong
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do luong diéu khién dam bao cung cap dién cho cac thiét bi hoat dong déng bo, an
toan véi nang suit chat luong va hiéu qua cao.

+ Phan xudng nudc sta chira ¢ong trinh: quan Iy toan bo tai san hé thdng
cap nudc phuc vu san xuat kinh doanh va sinh hoat caa CBCNV trong noi bo cong
ty. T6 chuc stra chira nho vat kién tric trong cdng ty, sira chita 10 nung Clinker va
thuc hién cong tac vé sinh cdng nghiép mit bang toan cong ty.

- Tong kho: quan ly, cap phét, thu hoi vat tu, bao quan thiét bi, phu ting,
nguyén vat liéu va cac mat hang khac phuc vu cho SXKD cua cong ty.

2.2.2. Thue trang to chirc cong tac ké toan:

2.2.2.1.Hinh thic té chivc bé mdy ké todn:

Do hoat dong trén dia ban rong, qui mod san xuét 16n to chirc san xuat kinh
doanh thanh nhiéu bo phan xi nghiép, chi nhanh véi nhiém vu chinh 1a: san xuét,
cung g xi ming, bao bi va khai thac d4 nén cong ty da lya chon mé hinh té chuc
cong tac ké toan tap trung, rat phu hop véi diéu kién caa cong ty.

* Bé may ké toan cia Cong ty nam 2011 dwoC t6 chite nhu sau:

| TRUONGPHONG | > KE TOAN TONG HQP —
- KE TOAN GIA THANH —
Phé phong phu
trach DPTXD | KE TOAN THUE —
—| THU QUY —
— KE TOAN TIEN MAT —
- Pho phong phu B KE TOAN CONG NG -
g trach tong hop ’ ‘
— KE TOAN TIEN LUONG —
— KE TOAN VAT TU —
—  KETOANSUACHUATSCP |
Pho phong phy KE TOAN PAU TU XDCB
trach vt tu va — —
TTSP | KETOANNGANHANG |
— KE TOAN TSCP —

So do 2.2: Bé may ké todn Céng ty xi mang VICEM Hai Phong
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- Truwéng phong ké toan:

* Nhiém vu va trach nhiém :

+ T6 chuc thuc hién cong tac ké toan trong don vi.

+ Gitp nguoi dai dién theo phap luat cua don vi gidm sat tai chinh tai don vi
ké toan.

+ Thyc hién cac quy dinh caa phép luat vé ké toan, tai chinh trong don vi.

+ T6 chuc diéu hanh bo may ké toan theo quy dinh cta Luat ké toan.

+ Lap béo cdo tai chinh,

* K& toan trudng ¢ quyen:

+Pac 1ap vé chuyén mon, ngiép vu kiém toan.

+ Y@&u cau cac bo phan cé lién quan trong don vi ké todn cung cip day du,
kip thoi tai liéu lién quan dén cong viéc.

+ B40 cdo bang vin ban cho nguoi dai dién theo phap luat caa don vi ké
toan khi phat hién céc vi pham phép luat vé tai chinh, ké toan trong don vi.

- Ph6 phong phu tréch PTXD: phu trach cac khoan dau tu, xay dung cong
trinh cua cong ty.

- Ph6 phong phu trach téng hep: phu trach theo déi toan bo cac phan hanh
ké toan, tong hop, 1ap bao céo tai chinh.

- Ph6 phong phu trach vdt s va TTSP: phu trach nhap, xuat vat tu phu vu
san xuat va tiéu thu san pham dau ra, tim ngudn tiéu thu san pham.

- Ké toan téng hep: tong hop ké toan toan cong ty, tap hop chi phi tinh gia
thanh, ké khai quyét toan thué, theo ddi tai san cé dinh.

- Ké toan thué: kiém tra va quan ly hoa don dau vao, dau ra, 1ap bang ké hoa
don GTGT, 1ap b&o céo thué, theo ddi thué VAT duoc khau trir, hach toan tat ca
cac khoan thué phai nop, da nop, thuc hién nghia vu voi ngan sach nha nuéc.

- Thai quy: quan ly quy tién mat, tién hanh cac nghiép vu thu, chi cin ctr vao
phiéu thu, phiéu chi da c6 day du chit ky va ching tir quy dinh.

- Ké toan tién mgt: theo dbi cac khoan thu chi cua doanh nghiép, 1ap phiéu

thu, phiéu chi.
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- Ké toan cong ng-: theo ddi cong no chi tiét cho tiing khach hang, ting cong
trinh va hang muc cong trinh, theo doi cac khoan ng kho doi, ng qua han, bao cédo
lén cap trén xir ly va giai quyét.

- Ké toan sia chita TSCP: quan 1y, theo ddi TSCP cua cdng ty, sira chira
TSCD khi bi cii.

- Ké todn TSCP: theo doi viéc mua sam moi, thanh 1y TSCP trong toan
doanh nghiép.

- Ké todn dau tw XDCB: theo ddi, quan ly cac khoan dau tu ngan han, dai han.

- Ké toan gia thanh: tap hop céac khoan chi phi, tinh gia thanh san pham.

- Ké toan ngan hang: theo ddi cong no voi ngan hang, theo ddi va thanh
toan von vay, tién giri ngan hang, mua quan ly va cap phat hoa don cho cong ty.
Viét phiéu thu, phiéu chi, ma sé theo dbi tién mit.

- K& toan tién lwong va nguyén vt ligu: theo ddi hach toan hang ton kho,
théng ké toan cong ty, theo déi thu nop bao hiém xa hoi, bao hiém y té, kinh phi
cong doan, cin clr vao bang cham cong va don gia tién luong dé tinh toan tién
luong cho toan cong ty.

2.2.2.2. Ché dp ké todn sir dung:

* COng ty ap dung ché do ké toan doanh nghiép ban hanh theo quyét dinh s6
15/2006/QB-BTC ngay 20/3/2006 cua Bo truéng Bo tai chinh.

* Hinh thirc s6 ké toan:

Hién nay Cong ty xi miang Vicem Hai Phong dang str dung phan mém ké
toan Fast. Viéc ung dung ké toan may khdng nhiing lam giam nhe dugc khéi luong
tinh toan ma con ting duoc hiéu qua cua cdng tac ké toan ndi riéng, cdng tac quan
ly tai chinh noi chung. K& toan chi can thuc hién mot sé cong viée nhu:

- Phan loai, bo sung thong tin chi tiét vao ching tir gbc

- Nhap dtr liéu tir ching tir vao may

- Kiém tra, phan tich sb liéu trén cac so, bao cao ké toan dé co thé dua ra
quyét dinh ph hop.

May tinh s& ty dong tinh toan, ghi s6 ké toan chi tiét, tong hop, chuyén sé
lidu tir cac so ké toan sang céac bao co ké toan.
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Hinh dnh 2.1: Giao dién phan mém ké toan Fast

y TNHH MTV Xi Mang Vicem Hai Phong

Fast Accounting 10.2 B2

%l‘} Ké toén tdng hop

ﬂﬁi Tién mat, tién gli, tién vay

Mua hang va cong ng phi trd

=
A Tai san cd dinh -
5

2% Céng cu dung cy

#5] Bao cao thué =
]

| MISSLINH

l

Khai béo ngdy bét du cda ném t3i chinh . Khai béo pp tinh gié tan kho

@ Khai béo pp tinh t gié ghi s8

Khai béo kj mé s6

Khai béo céc tting trong danh muc khi i

G»ds

Khai béo trang théi ching tit
# In danh muc

(5] Luu it (backup) 56 ligu
(5] Khod 8 ligu

(5] Sao chép (copy) s6 ligura
(5] Sa0 chép (copy) s6 ligu vio

Khai béo céc man hinh nhap chitng tit Fi’ Khai béo mé giao dich nhép ligu

Khai béo céc tham s6 tup chon

® Tiggip

(] Danh muc quyén ching tir

(] Phén quyén quyén ching tir
|§i Danh muc tign t&

(] Cap nhat ) gié quy déingoai té
(] Danh myc don v co s

(] Danh myc bé phan hach todn

(=] B3oti s ligu
(5] Kiém tra dng b gitta céc tép sé liéu

(=] Kim tia 56 igu khi béo céo sai léch

(] Nang cép chung tinh

hap danh muc & s8 déu kp it Excel

(=] Nhip chitng tif it Excel

(5] Xudt s6 ligu ké ton ra Excel

(5] Xudt 56 ligu nhap wust kho ra Excel

(5] Xuét 56 ligu héa don thué dau vo ra Excel
(5] Xudt s6 ligu héa don thué dau ra ra Excel

ssLinh | Nady khé | Bonw

Chuing tir ké toan

A 4

Phan mém ké toan

A

y

S6 Nhat Ky Chung

S0, thé chi tiét cac tai khoan

| v

S6 céi tai khoan Bang tong hop chi tiét
Bang can doi tai khoan

v

Bao cao tai chinh

<

Ghi cha:
Nhap s liéu hang ngay:

v

In s6, bdo cao cudi thang, cudi nam:

i chiéu, kiém tra;

So dé 2.3: Quy trinh luan chuyén chiing tir ké toan
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2.3. THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAlI CONG TY TNHH MOT THANH VIEN XI MANG
VICEM HAI PHONG.

2.3.1. Tinh hinh lao dong cua cong ty:

Cong ty TNHH mét thanh vién xi ming Vicem Hai Phong c6 téng s6 2500
can bo cong nhan vién va nguoi lao dong (tinh dén 01/04/2011, khong ké sé luong
lao dong theo thai vu). Lao dong trong cong ty cd thé chia thanh:

- Khéi lao dong gién tiép: huong lwong quan ly doanh nghiép, bao gém toan
bo can bo cdng nhan vién trong cac phong ban quan ly cong ty.

- Khéi lao dong truc tiép: day 1a bo phan nguoi lao dong truc tiép lam san
pham. Tién luong cua ho duoc tinh theo don gia, khoi luong cong viéc.

V& co cau toan bo lao dong cua cong ty duoc phan loai trong bang sau:

Bdng 2.2: Bang téng hep vé co ciu lao déng

STT Chi tiéu S6 lwong (ngudi) Ty 18 (%)
1 Lao dong gian tiép 628 25,12%
2 Lao dong tryc tiép 1872 74,88%

Cong 2500 100%

Nhin vao bang ta thay: co cau lao dong cua cong ty bao gom lao dong tryuc
tiép va lao dong gian tiép véi ty 18 1a 74,88% va 25,12%. Nhu vay luc lugng lao
dong truc tiép chiém ty 1& 16n hon rat phd hop véi quy mo hoat dong dang ngay
cang duogC mad rong trong nam 2011 cua cong ty voi chie nang chu yéu 14 san xuat
xi mang nham dap ung nhu cau cua thi trudng ngdy cang gia tang.

Tuy nhién, xem xét tinh chat lao dong caa cong ty, khéng chi quan tam theo
déi vé mat s lwgng ma con ludn chi trong dén chat luong lao dong. Su danh gia

d6 duoc thé hién qua bang phan loai trinh d6 nhan vién nhu sau:
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Bdng 2.3: Bdang phan logi trinh dé lwc lwong lao dong

STT Chi tiéu S6 lwong (nguoi) | Ty 18 (%)

1 | Luc lugng can bo cdng nhan vién 628 25,12%
- Can bd ¢o trinh do Pai hoc va trén DPai hoc 505 20,2%

- Cén bo co trinh d6 trung cap va so cap 123 4,92%

2 | Luc luong lao dong san xuat 1872 74,88%
- Tho k§ thuat 4/7 dén 6/7 950 38%

- Tho ki thuat 2/7 dén 3/7 480 19,2%

- Lao dong phé théng 442 17,68%
cong 2500 100%

Bang phan b trén di thé hién duoc co ban trinh do cta nguoi lao dong
trong cong ty tai thoi diém nay.

2.3.2. C4c hinh thic tra lwong va ché d6 lwong tai cong ty:

Do s luong c6ng nhan vién tai céng ty dong, chia thanh nhiéu bo phan phuc
vu khac nhau nén hinh thirc tra luong cta cong ty ciing khac nhau. Cong ty tién
hanh tra luong theo 2 hinh thirc: luong theo san pham, lwong theo thoi gian.

Can ctr dé tra luong: cin cir vao két qua san xuat kinh doanh, mtc do hoan
thanh cua cong ty hang thang, quy, nim; cin cr vao don gia tién luong san pham
do Tong cdng ty giao cho ma cdng ty phan phéi va giao lai don gia tién luong san
pham va luong theo thoi gian. Cac don vi c6 trach nhiém tra lwong cho nguoi lao
dong theo quy ché tra lwong noi bo phi hop véi luat lao dong va quy ché cua cong
ty. Viéc tra luong cho ngudi lao dong trong cong ty theo lwong san pham, luong
thoi gian khdng phan phéi binh quan. Nhitng b phan san xuat chinh doi hoi trinh
d6 chuyén mon cao thi mac Iwong dugc tra cao hon véi mac luong cia bo phan
san xuat can trinh do chuyén mon thong thudong. Lao dong gian don thi tra muac
lwong can doi véi lao dong cuing loai trén thi trudng.

- Luong thoi gian: ap dung vai lao dong thudc phong, ban cua cong ty va
mot s6 bo phan khong du diéu kién lam khoan nhu: phong KCS, phong bao vé-
quan su. Khi d6, luvong thoi gian dugc tinh theo cong thic:
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Lt=LpX Ki XKy XK3X Ny + LegpX Ny
Trong do:
Lt: tong lwong thang ctia mdi can bo cdng nhan vién.
Le: 12 tién lwong ngay cong co ban .
Ki: hé s6 chtc danh cia mdi can bo ¢éng nhan vién.
K,: hé s6 lvong hang thang.
Ks: hé s6 chat luong lao dong.
N1: ngdy cong lao dong ¢ hé sb.
N,: ngay cong khac (ngay 18, phép...) khong co hé sb.
Trong do:
+ Ky xac dinh theo vai tro, vi tri 6 phuc tap cua tung bo phan, ca nhan trong
san xuat kinh doanh. Ta c6, K; cua giam dbc 1a 2.2, caa truong phong 1a 1.72

+ K ,. Heé sb thanh toan luong hang thang cua cong ty duge xac dinh:

Qin Qu: qu¥ lwong thyc hién
K, =

Qxn Qun: qu¥ luong ké hoach.

+ Ks: hé sb chat luong lao dong: 1a hé sé danh gia chat lwong lao dong hiéu
qua cua tirng ngudi trong thang do thu trudng don vi nhan xét xép loai theo nhiéu
mirc khac nhau véi 3 mac la: 1.1; 1.0; 0.9.

Vi du 1: Ké toan truéng Pham Pang Loi c6 hé sé lwong 1a 3.77, sb ngay
cong thuc té 1a 22 ngay, hé sb chac danh 14 2.48, hé s6 chat luong 1. Vay so tién
luong thoi gian caa anh Pham Pang Loi thang 12/2011 duoc xac dinh nhu sau:

Lt= 500 248 x 377 x 1 x22 =7.760.168
22

- Lwong san pham: Luong san pham duoc tra cho cac phan xudng san xuat
chinh nhu: phan xudng mo, phan xuong nguyén liéu, phan xuong 10 nung va phan
xudng nghién dong bao.

Déi voi don vi hudng luong san pham phai c6 bang thong ké khéi lugng, chét

luong san pham, cong viéc hoan thanh cd xac nhan cua phong ¢ chic nang. Moi
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phan xuong thuc hién bang cham céng hang ngay, cudi thang cin cir vao phiéu xac
nhan chat lugng san pham hoan thanh tai phan xuéng va don gia tién lwong san
pham do cong ty giao xudng, xac dinh tién lwvong phai tra cho timg phan xudng:
Lwong san phdm = sé san phdam lam ra * Pon gid lwong san pham.
Sau d6, mdi phan xuong ty tinh tién lwong tra cho ngudi lao dong thuoc
phan xudng minh nhu sau:

N Sé cong cria ting
cbng nhéan

Tién lwong tri Luong san pham

chotaingCN = Tgng sé cong trong thang

* Nguyén tac, noi dung giao don gia:

& Pon gia giao theo don vi san pham chinh: La don gia tong hop gom: Tién

lvong CBVCsx chinh + Luong quan 1y + Luong phuc vu + cac phu cip:
(Tréch nhiém + t6 truong + Ca 3 + doc hai) + Hé s6 bo sung chung cua tat ca cac
nguyén cong, céng viéc trong diéu kién cong nghé cu thé, dé don vi thuc hién
nhiém vu sira chita thuong xuy@n, VSCN, quan 1y san xuat va san xuat 1 don vi
san pham chinh- Khi thay d6i cong nghé hoic lao dong, don gia duoc xét hiéu
chinh theo.

+ Tiéu chuan chét luong va dinh muac vat tu k§ thuat cdng nghé cho ting
loai san pham theo QB s6 1387/XMHP- KTSX ngay 02/11/2004 va Quyét dinh s6
461/ XMHP- TCLD ngay 27/05/2005 ctia giam ddc coéng ty Xi ming Hai phong
ban hanh.

= Pon gia luy tién chat lugng va san luong: Néu don vi phan dau vuot muc
KH san luong, vuot chi tiéu chat luong thi phan san pham vuot muc s& dugc ting
thém don gia, Giam dbc cong ty xét giao cu thé.

Vi du 2: Thang 12/2011, phan xudéng nghién dong bao hoan thanh dong bao
10.000 bao xi mang, don gia la 5.000 dong/bao. Trong d6, phan xudéng nghién
dong bao c¢6 20 cong nhan, cong nhan lam da 30 cong trong thang. Hach toan
lwong san pham nhu sau:

Lwong san pham = 10.000 x 5.000 = 50.000.0000
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50.000.000

Y ) \ _ * _
Tién Iwong tra cho tirng CN = 30 x 20 30 = 2.500.000

* Cac khodn trich theo luong:
Trén co so tién luong co ban, luong thyuc té phai chi tra, cong ty tinh duogc
cac khoan trich theo lwong theo quy dinh ciia Nha Nudéc:
- Bao hiém xa hoi trich 22 % luong co ban trong d6 16% tinh véo chi phi,
6% nguoi lao dong phai nop.
- Bao hiém y té: trich 4.5% luong co ban, trong d6 3% tinh chi phi, 1.5%
nguoi lao dong phai chiu.
- Kinh phi cong doan: trich 2% luong thuc té.
- Bao hiém that nghiép: trich 2% luong co ban, trong d6 1% tinh vao chi
phi, 1% nguoi lao dong phai chiu.
Vi du 3: Anh Pham DPing Loi truong phong ké toan c6 hé sb luong l1a 3.77,
muc lwong t6i thicu 1a 830.000 déng. Tinh BHXH nhu sau:
- S6 tién BHXH cua anh Loi phai nop 1a:
3.77 x 830.000 x 6% = 187.746 dong
- S6 tién BHXH cong ty phai nop 1a:
3.77 x 830.000 x 16% = 500.656 dong
Vi du 4: Anh Pham Dang Loi truong phong ké toan cé hé sé luong 1a 3.77,
murc luong t6i thicu 1a 830.000 dong. Tinh BHYT nhu sau:
- S6 tién BHYT anh Cong phai nop 1a:
3.77 x 830.000 x 1.5% = 46.936,5 dong
- S tién BHYT cong ty phai nop 1a:
3.77 x 830.000 x 3% = 93.873 dong
Vi du 5: Anh Pham DPing Loi truong phong ké toan c6 hé sb luong 1a 3.77,
mtc lwong t6i thiéu 1a 830.000 dong.
- S tien BHTN anh Cong phai nop la:
3.77 x 830.000 x 1% = 31.291 dong
- S6 tién BHTN cong ty phai nop 1a:
3.77 x 830.000 x 1% = 31.291 ddng
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* Cac khodn khac:

- Tién an ca: muc binh quan 1a 20.000d/ca.

- Phu cép doc hai: mac 1 = 4.000d/cong; mac 2 = 6.000d/cong; muc 3 =

8.000d/cong.

Mtc 1: d6i véi cac phd quan dbc, doi truong, KTV di hién truong. ..
Mtc 2: d6i véi cong nhan van hanh céng viéc co mice doc hai thap.
Mtc 3: d6i véi cong nhan van hanh tai phan xudng doc hai cao nhat.
- Phu cép ca 3: mac phy cap 1a 20.000 d/céng néu lao dong thudng xuyén,
con khong thuon xuyén 1a 15.000 dong/ca.
2.3.3. Cac chirng tir, thu tuc duyét lwong:

- Cac don vi 1am khoan san pham: Phai c6 ban thong ké khoi lwong va chat
luong san pham, cdng viéc hoan thanh cé xéac nhan cua cac phong chirc nang theo
quy dinh hoic chang tir hop 1y, hop 18, hop phap kém theo. Néu c6 hop dong lam
ngoai phai c6 giai trinh mic hoan thanh va ty 1¢ xin tam tmg luong hoac quyét toan.

- Cac don vi 1am SCL+ XDCB + VSCN: Khi duyét luong phai c6 dii phiéu
dat hang hodc quyét dinh giao viéc hop 1é, hop 1y c6 bién ban khao sét giao viéc
hoac dy toan va bién ban nghiém thu khéi lugng hoan thanh véi du thanh phan
theo quy dinh.

- Céc cong viéc vat phai co xac nhan khéi luong, sé lao dong va gio 1am
thuc té ctia don vi giao viéc.

- Cac don vi huong luong thoi gian phai c6 ban chdm cong theo quy dinh
néu c6 cong lam thém giod phai ¢ ching tir dugc giam dbc duyét yéu cau.

- Céc quyét dinh hodc Gidy triéu tap hoc, hop....cta trudng hoac cong ty.

- Céc chung tir nghi BHXH, nghi viéc riéng, TNLD....

2.3.4. Chiing tir, tai khoan sir dung, quy trinh hach toan tién lwong tai cong ty:
2.3.4.1. Charng ter sir dung:

+ Bang cham céng

+ Bang thanh toan tién luong

+ Bang kiém ké trich nop cac khoan theo luong

+ Bang phan bo tién luong va BHXH
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2.3.4.2. Tai khodn si dung:

Dé phan anh tinh hinh ké toén tién luong va cac khoan trich theo luong ké
toan st dung cac tai khoan chu yéu sau:

- TK 334: Phai tra nguoi lao dong

- TK 338: Phai tra, phai nop khac.

Tai khoan 338 dwgc mé 5 tai khoan cap 2

- TK 3382: Kinh phi cong doan

- TK 3383: Bao hiém x4 hoi

- TK 3384: Bao hiémy té

- TK 3388: Phai tra, phai nop khac

- TK 3389: Bao hiém that nghiép

Ngoai ra con str dung cac tai khoan lién quan khac nhu:

- TK 622: Chi phi nhan cong truc tiép

- TK 627: Chi phi san xuét chung

- TK 641: Chi phi ban hang

- TK 642: Chi phi quan ly doanh nghiép

- TK 111: Tién mat

- TK 112: Tién gui ngan hang

- TK 141: Tam tng

2.3.4.3. Quy trinh hgch toan:

S6 ké toan
Ching tir ké > 3/ -S6tong hop
toan . . -Sb chi tiét
PHAN MEM A
KE TOAN ]
FAST L
— -Bé0 céo tai chinh
Bfmg t(‘)ng;hqr,) . -Bao cao quan tri
chung tur ké toan >
cung loai
MAY TINH
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2.3.5. Thanh toan lwong va cac khoan phai tra.

2.3.5.1. Phwong phap trd lwong:

Viéc tra luong cho cong nhan vién trong doanh nghiép thuong duoc tién
hanh 2 lan trong thang. Lan dau doanh nghiép tam @ng luong cho cong nhan vién
theo ty & nhét dinh cin ctr vao luong cip bac cua cong nhan vién, nhung tam tng
khdng qué 2/3 sé luong vao ngay tir ming 5-10 trong thang, s6 luong con lai dugc
tra vao cudi thang. Sau khi tinh lwong va cac khoan phai tra khac cho cong nhan
vién, doanh nghiép tién hanh thanh toén sé tién cong nhan vién con duoc linh trong
thang d6 sau khi trir di cac khoan khau trir vao lwong nhu BHXH, BHYT, BHTN
va cac khoan khac.

Doanh nghiép tra lvong cho ngudi lao dong bang tién mat va chuyén khoan
d6i voi nhitng nguoi di cong tac xa hoic 1am viéc trén séng, nudc.

Vi du phiéu chi tam tng luong thang 1/2012 nhu sau:
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Bdng 2.4: Phiéu chi

CONG TY TNHH MTV XI MANG VICEM HAI PHONG  S§ phiéu: PC26
Minh B¢ — Thuy Nguyén — Hai Phong Tai khoan:

Tai khoan du: 334
PHIEU CHI

Ngay: 07/12/2011
Nguoi nhan tién: Tran Thu Huyén
bia chi: Tha quy
Vé khoan: Tam tng luong thang 1/2012
S6 tién: 80.000.000 ddng
Bang chit: TAam muoi triéu ddng chan.

Keém theo: 1 ching tir goc

THU TRUONG PON VI KE TOAN TRUONG KE TOAN THANH TOAN
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Pa nhan da sé tién (viét bangehir): Tam muoi triéu ddng chan..

Ngay 07 thang 12 nam 2011

THU QUY NGUOI NHAN TIEN
(Ky, ho tén) (Ky, ho tén)
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2.3.5.2. Tinh lwong:

Dé thuc hién tét nhiém vu cua ké toan tién lwong va dam bao tinh hop phap
cho thong tin ké toan, dam bao thu nhan day du, kip thoi cac thong tin ban dau vé
cac nghiép vu kinh té phat sinh lién quan dén tién luong va cac khoan trich theo
lwong, cong tu da tuan thu va van dung tét ché do chung tir ké toan lao dong tién
lwong do Nha nuéc ban hanh ap dung théng nhat cho cac doanh nghiép. Céc chang
tir dugc sir dung trong hach toan lao dong tién luong tai cdng ty TNHH mét thanh
vién xi mang Vicem Hai Phong bao gom:

- Bang cham cdng

- Bang thanh toan tién luong

- Bang phan b tién lwong va bao hiém x& hoi

Co so ching tir tinh lwong theo thoi gian 1a bang cham cdng, cac tai liéu
khéac vé cac khoan khau trir, trich nop lién quan, cac ching tir d6 ¢6 thé 1am can cu
ghi s6 truc tiép hodc lam co s& dé tong hop rdéi méi ghi vao sé ké toan. Hang thang,
ké toan tién hanh tong hop tién luong trong ky theo timg d6i twong, bo phan va
tinh trich BHXH, BHYT, KPCPH, BHTN dé thuc hién bang phan bo tién luong va
cac khoan trich theo luong.

* Trinh tw 1dp bang chdm cong:

- Trong mdi bo phan cin ctr vao ngay lam viéc thyc té dé cham cong cho
tung nguoi.

- Bang cham cong duoc ma chi tiét cho timg ngudi trong tirng bo phan, mdi
nguoi duoc thé hién trén mot dong trén bang cham céng.

- Noi dung bang chdm céng phan &nh s6 nguoi di 1am thyc té cua ting bo
phan, chim cong cho timg nguoi trong ngay va dugc ghi vao ting ngay tuong Gng.

- Cubi thang, ngudi chdm coéng va ngudi phu trach bo phan ky vao bang
cham cong va chuyén bang cham cong cing cac ching tir lién quan nhu gidy
chang nhan nghi huéng BHXH... vé bo phan ké toan kiém tra, d6i chiéu quy ra
cong cua tirmg nguoi dé tinh ra sé ngay cong.

- Bang chdm cong dugc luu tai phong ké todn cling cac chimg tir ¢6 lién quan.
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* Trinh tw |dp bdang thanh todn lwong:

- Tur bang chiam c6ng, bang cham céng lam thém gio caa ting bo phan va
cac chung tir lién quan, ké toan tién lwong 14p bang thanh toan tién luong cho cac
bo phan.

- Noi dung bang thanh toan lwong phan &nh sé tién lwong phai tra cho cén bo
cbng nhan vién ting bo phan.

Can ctr vao bang thanh toan lwong cua tiing bo phan, ké toan tién luong 1ap
bang tong hop luong toan cong ty rdi chuyén cho ké toan truéng soat xong, trinh
Giam ddc diéu hanh duyét, chuyén cho ké toan thanh toan 1am thu tuc tra luong
cho ngudi lao dong bang tién mat va chuyén khoan ddi véi nhitng nguoi di cong
tac xa hoac 1am viéc trén song, nudc dong thoi lam cin cir dé tap hop chi phi san
xuét kinh doanh.

2.3.5.3. Chi tr@ BHXH cho nguwoi lao dpng:

Viéc chi tra BHXH thi cong ty tam tng tién va cudi thang 18n sé liéu tong
hop va gui kém céc chang tur, tai liéu lién quan 1én co quan bao hiém cép trén. Co
quan nay tién hanh kiém tra, ky duyét chi. Nhu vay, viéc thanh toan tro cap ngay
cho nguoi lao dong da giup ho rat nhiéu trong lic 6m dau, khong mat thoi gian cho
doi va cac thu tuc rac rdi, dam bao quyén loi cho nguoi lao dong. Voi cong ty
khoan tién tam tng nay khong qua 16n va viéc thanh toan voi co quan cap trén dién
ra nhanh gon.

Vi du 6: C& Nguyén Thi Hong nhan vién phong ké hoach nghi 6m 3 ngay c6
hé s6 luong 13 3.67, c6 thoi gian dong BHXH 1a 25 nam. Ké toan tinh ra muc trg
cap BHXH cho ¢6 Hong nhu sau:

) Luong t6i thiéu x hé s6 luong )
Muc tro cap = X 75% x S0 ngay nghi
22

) 830.000 x 3.67
Muc trg cap = X 75% x 3=311.533
22
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Pé thanh toan BHXH cho CBCNV ké toan phai cin cir vao gidy chang

nhan viéc nghi huong BHXH ¢6 noi dung nhu sau:

Mat truoc:
Tén co so: BENH VIEN VIET TIEP Quyén sb 20
S6 198/BM S6 087

GIAY CHUNG NHAN NGHI
OM HUONG BHXH

Ho va tén: Nguyén Thi Hong — Tudi 50

Pon vi cong tac: Cong ty TNHH mét thanh vién xi mang Vicem Hai Phong
Ly do: Pau chan

(T ngay10/12/2011 dén ngay13/12/2011)

Ngay 13 thang 12 nam 2011
Xac nhan cua phu trach don vi Y, Bac sy KCB
S6 ngay thuc nghi: 3 ngay

Mat sau:
Phan BHXH:
S6 s6 BHXH:
1. S6 ngdy nghi husng BHXH: 3 ngay
2. Liy ké ngay nghi cung ché do .... ngay
3. Luong thang dong BHXH: 3.046.100
4. Luong binh quan mot ngay: 138.459
5. Ty I¢ huéng BHXH: 75%
6. SO tién huong BHXH : 311.533

Ngay 13 thang 12 nam 2011

Cén bo co quan BHXH Phu trach BHXH cua don vi

Sau khi d co gidy chiing nhan va day du chit ky caa y, bac sy, trusng ban
BHXH cuéi thang ké toan tong hop sé ngay nghi va tro cap BHXH cho toan cong

ty vao bang danh sach nguoi lao dong nghi huong BHXH rdi chuyén cho giam
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dbc, ké toan truong duyét. Sau do ké toan s& viét phiéu chi thanh toan tro cap

BHXH cho can bo cong nhan vién trong cdng ty. Khi nhan tién nguoi linh phai ky
truc tiép vao Bang thanh toan nghi huong BHXH.
Bdng 2.5: Bang thanh toan nghi huéng BHXH

BANG THANH TOAN NGHI HUONG BHXH

Théng 12 ndm 2011

o Phong | Lwong , S6 ngay | Mirc lwong | Sé tién tro o
Ho va tén ban | BQ ngay Ly do nghi tro' cAp cip Ky nhén
Nguyén KH | 138.459| Om 3 75% 311.533
Thi Hong
Tran Hong| TC | 138.459| Con 5 75% 519.222
Ngan 6m
cong 33.065.000

Can ctr theo bang thanh toan nghi huong BHXH, ké toan lap phiéu chi thanh
toan trg cap BHXH cho toan cong ty nhu sau:
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Bdng 2.6: Phiéu chi

CONG TY TNHH MTV XI MANG VICEM HAI PHONG  g§ phiéu: PC133

Minh Buc — Thuy Nguyén — Hai Phong Tai khoan:
Tai khoan dir: 334
PHIEU CHI

Ngay: 31/12/2011
Nguoi nhan tién: Tran Thu Huyén
bia chi: Thu quy
Vé khoan: Thanh toan nghi huong BHXH thang 12/2011
S6 tién: 33.065.000 dong
Bang chir: Ba muoi ba triéu, khong trim sau muoi nim nghin déng chan.

Keém theo: 1 chting tir gbc

THU TRUONG PON VI KE TOAN TRUONG THU QUY
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

D3 nhén du s tién (viét bangchit): Ba muoi ba triéu, khong trim sau muoi nim
nghin dong chan.
Ngay 31 thang 12 nam 2011

THU QUY NGUOI NHAN TIEN
(Ky, ho tén) (Ky, ho tén)

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 61
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2.3.5.4. Quy trinh hgch toan tién lwong tai cong ty:

* Hach todn lwong khoi quan 1y:

Cin cr vao bang cham cong, ké toan tinh lwong thoi gian va cac phy cap
khac. Sau d6 tinh cac khoan bao hiém dua trén luong co ban va téng thu nhap cua
ngudi lao ddng. Cu thé nhu sau:

Vi du 7: Chi Nguyén Bich Hué phong ké hoach c6 hé sé luong 13 3.67, hé s6
chtc danh 12 1.94, hé sb chat lugng 1a 1.1. Thang 12/2011, sé ngay 1am viéc thuc
té 1a 22 ngay. Cach tinh céc chi tiéu trén bang thanh toan luwong la:

- Muc luong co ban = 3.67 x 830.000 = 3.046.100

- Luong cong nhat = 3.046.100 x 1.94 x 1.1 = 6.500.000

- Phu cap doc hai = 47.000

- Cong luong = 6.500.000 + 47.000 = 6.547.000

- Do hai = 44.000

- An ca = 440.000

- Thuéng NSCL = 1.000.000

- Téng thu nhap = 6.547.000 + 44.000 + 440.000 + 1.000.000 = 8.031.000

- Cac khoan trich (8.5%) = 3.046.100 x 8.5% = 258.900

- Tam ung = 4.000.000

- Qu¥ tinh thuong = 32.700

- Cong cac khoan khau trir = 4.000.000 + 32.700 + 258.900

=4.291.600
- Thué TNCN phai nop = 186.970
- Con linh = 8.031.000 - 4.291.600 - 186.970 = 3.552.430

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 62
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Bdng 2.7 Bang cham cong
Pon vi: Phong ké hoach

Bang cham céng thang 12 nim 2011

Cham cdng thang Phan tich cong ]

Ca h To
T Ho va tén Cdirl i
nghe 12 |3]4..|12(13/14|15/16 ..|28 | 29|30 |31 |Livigc| Ca3 | " cong
1 | Pham Dang Loi TP X | X L XX XXX L] X | X | X 22 22
2 | Bui Manh Thang Phé Phong | x | X X X x| x| x| x| x]|x 22 22
3 | Nguyén Bich Hug Pho Phong | x | X XX X XX ] X XX 22 22
4 | Nguyén Thi Thu Trang B | Pho Phong | x | X XXX XX ] X XX 22 22
5 | Phung Thi Tuyét Mai Ch.vién X | X XXX XX ] X XX 22 22
6 | Nguyén Thi Thuy Ch.vién X | X XXX XX ] X XX 22 22
Cong 132 0 0 132

K¢ toan don vi P.Thii trwémg don vi
(Ky, ho tén) (KY, ho tén)

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 63



KHOA LUAN TOT NGHIEP

Bdng 2.8: Bang thanh toan luong phong ké hoach

TONG CONG TY CONG NGHIEP XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG
Phong ké hoach

BANG THANH TOAN LUONG

Luwong cong nhit Phu cép va thu khac ngoai lrong Céc khoin khau trir
HEsé | Mirc :f He sb Téng Thué
Ho tén lwron | lwong co . chét A A 5 R Quy Thue linh
g ban gh“ﬁ lwong | Cong Ttr;ggh ?;’ic Anca TII:I“S?E ATV | Thunhdp | 140 6ng | BH85% | tinh | TNCN
an : thuwong
Pham Dang | 3,77 3.129.100 | 2,48 1 22 7.760.000 | 44.000 | 440.000 670.000 8.914.000 | 4.000.000 266.000 38.800 | 150.460 | 4.458.740
Loi
BUE Manh 4,29 3.560.700 | 1,94 11 22 7.599.000 | 91.000 440.000 | 1.000.000 9.130.000 | 4.000.000 302.700 42.100 | 159.260 | 4.625.940
Thang
Nguyén 3,67 | 3.046.100 1,94 1,1 22 6.500.000 | 91.000 | 440.000 | 1.000.000 8.031.000 | 4.000.000 258.900 32.700 | 186.970 | 3.552.430
Bich Hué
Nguyén
Thi Thu 3,05 2.531.500 | 1,94 11 22 5.402.000 | 91.000 440.000 | 1.000.000 6.933.000 | 4.000.000 215.200 27.200 54530 | 2.636.070
Trang B
Phﬂr}g Thi 4,66 3.867.800 | 1,15 1 22 4.448.000 | 91.000 440.000 670.000 50.000 | 5.699.000 | 4.000.000 328.800 22.500 1.347.700
Tuyét Mai
N 3.867.800

Nguyen 4,66 1,15 1 22 4.448.000 | 91.000 | 440.000 670.000 5.649.000 | 4.000.000 328.800 22.500 64.885 | 1.232.815
Thi Thuy

Cong 20.003.000 36.157.000 | 499.000 | 2.640.000 5.010.000 50.000 | 44.356.000 | 24.000.000 1.700.400 185.800 616.105 | 17.853.695

Ké toan don vi P.Thi trwéng don vi
(Ky, ho tén) (Ky, ho tén)

Sinh vién: Nguyen Thi Linh — Lop: QT1202K 64
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* Hgch toan lwong tai phdn xwéng mo:

Can ctr vao bang cham cdng, sb luong san pham thuc té cua timg ngudi lao
d6ng 1am ra trong thang ké toan tinh lwong san pham va cac phu cap khéac cho khdi
lao dong truc tiép. Sau d6 tinh cac khoan bao hiém dua trén luong co ban va tong
thu nhap cta ngudi lao dong. Cu thé nhu sau:

Vi du 8: Anh Hoang Van Céng ¢ b6 phan phan xuong mé c6 HSCB = 2,05,
ngay cong thyuc té di 1am 1a 22 ngay cong. Dua vao bang thanh toan luong ¢ b
phan phan xuéng mo cac khoan tién ciia anh Cong dugc tinh nhu sau:

+ Luong co ban = 2.05 * 830.000 = 1.701.500

+ Luong san pham = s6 san pham lam ra * Pon gia lwong san pham

=450 * 4.250 =1.912.500
+ Tong cong = Luong co ban + Luong san pham + an ca + PC ATV
=1.701.500 + 1.912.500 + 440.000 + 102.499 = 4.156.499
+ BHXH, BHYT , BHTN = (HSCB * 830.000) * 8.5%
= (2.05 * 830.000) * 8.5% = 144.628

Sau khi tinh duoc cac khoan khau trir, ké toan tinh ra s6 luong thuc nhan cua
anh Coéng la:

Luong cOn nhan = tong luong — cac khoan khau trir

=4.156.499 - 144.628
=4.011.871

Sinh vién: Nguyén Thi Linh — Lép: QT1202K 65
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Don vi: Xwdng mo

KHOA LUAN TOT NGHIEP

Bang cham céng thang 12 nim 2011

- o st Cdarlh Cham cong thang Phan tich cong o
' nghé 4 121314 15[ 16]...] 28] 29 | 30 | 3L | Liviéec | Ca3 | CtacHTv '
1 Hoang Véan Cong X | X | x| x| X X X X 22 22
2 Bui Minh Thanh X | X | X | X | X X X X 22 22
3 Nguyén Vin Minh X | x| x| x| x X X X 22 22
4 Luong Hoang Tung X | x| x| x| X X X X 22 22
5 | Duong Viét Tung X | x| x| x| x X | x X 22 22
6 Pham Hai Nam X | x| x| x| X X X X 22 22
7 g?aun);én Truong X | X | X | X | X X X X 22 22
8 Vil Van Hung X | x| x| x| X X X X 22 22
9 Tran Minh Hoang X | X | X | x| X X X X 22 22
10 Nguyén Trong Hoang X | X | x| x| X X X X 22 22

Cong 2.200 0 0 2.200

Sinh vién: Nguyén Thi Linh — Lép: QT1202K

K¢é toan don vi
(Ky, ho tén)

P.Thi trwéng don vi
(Ky, ho tén)
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Bdng 2.10: Bang thanh todn luong phan xudéng mo

TONG CONG TY CONG NGHIEP XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

Phéan xudng mo

BANG THANH TOAN LUONG

Luong san pham Cac khoan phu cap Cac khoan khau trur
ST . HS Luong co S3
Ho tén . Pon An toan Thu nhap Nop BH Thué Thyec linh
T cB ban sén | Thanhtién | Anca B} Cong
ohim gia vién (8.5%) TNCN
1 | Hoang Van Cong 2,05 | 1.701.500 450 | 4.250 | 1.912.500 | 440.000 102.499 | 4.156.499 | 144.628 144.628 | 4.011.871
2 | Bui Minh Thanh 1,89 | 1.568.700 | 420 | 4.250 | 1.785.000 | 440.000 102.499 | 3.896.199 | 133.340 133.340 | 3.762.860
3 | Nguyén Van Minh 1,58 | 1.311.400 410 4250 | 1.742.500 440.000 102.499 3.596.399 111.469 111.469 3.484.930
4 | Luong Hoang Tung | 154 | 1.278.200 398 | 4.250 | 1.691.500 | 440.000 102.499 | 3.512.199 | 108.647 108.647 | 3.403.552
5 | Duong Viét Tiing 1,45 | 1.203.500 375 | 4.250 | 1.593.750 | 440.000 102.499 | 3.339.749 | 102.298 102.298 | 3.237.452
Cong 24.504.749 24.476.948 6.600.000 1.537.485 57.119.182 2.082.904 2.082.904 55.036.278

Sinh vién: Nguyén Thi Linh — Lép: QT1202K

Ké toan don vi
(Ky, ho tén)

P.Thua trwéng don vi

(Ky, ho tén)

67



KHOA LUAN TOT NGHIEP

Bdng 2.11: Bang tong hop tién luong toan cong ty

TONG CONG TY CONG NGHIEP XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

BANG TONG HOQP TIEN LUONG TOAN CONG TY

Thang 12 nam 2011

Luong khic va Thué Quy tinh
A LA . ; - A o . "
STT B§ phan TK | Lwong coban | cac kr;%:n phu Thu nhap BH 8.5% TNCN thirong Tam trng Thue linh

I Hoat dong sx chinh 622 700.953.350 138.022.148 838.975.498 | 59.581.035 - - - 779.394.463

1 | Xuong mo 24.504.749 32.614.433 57.119.182 2.082.904 - - - 55.036.278
I Hoat dong phu tro san xuét 627 680.382.168 135.625.746 816.007.914 | 57.832.484 - 758.175.430
Il | Khéi ban hang 641 106.145.796 140.398.514 | 246.544.310 9.022.393 - - - 237.521.917
IV | Khi quan ly doanh nghiép 642 207.423.541 147.638.681 355.062.222 | 17.631.001 | 8.625.470 | 2.458.879 | 80.000.000 246.346.872
1 Phong ké hoach 20.003.000 24.353.000 44.356.000 1.700.400 616.105 185.800 | 24.000.000 17.853.695
Téng céng 1.694.904.855 561.685.089 | 2.256.589.944 | 144.066.913 | 8.625.470 | 2.458.879 | 80.000.000 | 2.021.438.682

Ngudi 1ap biéu

Sinh vién: Nguyén Thi Linh — Lép: QT1202K

Ngay 31 thang 12 nam 2011
TP.Ké toan
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KHOA LUAN TOT NGHIEP

TONG CONG TY CONG NGHIEP XI MANG VIET NAM

CONG TY TNHH MTV XI MANG VICEM HAI PHONG

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRICH THEO LUONG

Thang 12 nam 2011
Béi trong sir TK 334 — * Phai tra ngudi lao dong” Tai khoan 338 - " Phai tra, phai nop khac"

STt hi dung TK Luong Luong Khoan Cong co KPCb BHXH BHYT BHTN Cong cd

(ghi no cac TK) chinh phu khéc TK 334 (3382) (3383) (3384) (3389) TK 338
TK 622 700.953.350 | 114.766.400 | 23.255.747 | 838.975.497 | 16.779.510 | 112.152536 | 21.028.601 7.009.534 | 156.970.180
1 | -PXmé 24.504.749 24.476.948 8.137.485 57.119.182 1.142.384 3.920.760 735.142 245.047 6.001.676
> | Tk 627 680.382.168 | 116.880.600 | 18.745.147 | 816.007.915 | 16.320.158 | 108.861.147 | 20.411.465 6.803.822 | 152.396.592
3 | Tk a1 106.145.796 | 118.920.400 | 21.478.114 | 246.544.310 4.930.886 16.983.327 3.184.374 1.061.458 |  26.160.045
TK642 207.423541 | 119.088.897 | 28.549.784 | 355.062.222 7.101.244 33.187.767 6.222.706 2.074.235 | 48.585.953
4 | -Phong KH 20.003.000 16.154.000 8.199.000 44.356.000 887.120 3.200.480 600.090 200.030 4.887.720
5 | TK 334 101.694.291 | 25423573 |  16.949.049 | 144.066.913
céng 1.694.904.855 | 469.656.297 | 92.028.792 | 2.256.589.944 | 45.131.798 | 372.879.068 | 76.270.719 | 33.898.098 | 528.179.683

Nguai 1ap biéu
(Ky, ho tén)

Sinh vién: Nguyén Thi Linh — Lép: QT1202K

Ngay 31 thang 12 nam 2011

TP.Ké toan
(Ky, ho tén)
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Sau khi tinh bang phan bd luong ké toan tién hanh nhap sé liéu vao may
tinh. Ttr phan mém Fast ta c6 cac but toan dugc nhap vao céac phiéu ké toan sau do

sb liu tu dong chuyén vao céc so chi tiét, s6 Nhat ky chung, so cai.
Bdng 2.13: Phiéu ké toan 157

TONG CONG TY CN XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

Minh Buc — Thay Nguyén — Hai Phong
MST: 0200155219

PHIEU KE TOAN

Ngay 31 thang 12 nam 2011
S6 phiéu: PKT157

STT Noi dung TKNo | TKCH S4 tién

1 | Chi tién lwong NCTT 622 334 838.975.497

Bang chi#: Tam tram ba muoi tdm tri¢u, chin tram bay muoi ndm nghin, bon tram

chin muoi bay dong.

Ngudi 1ap biéu TP.Ké toan
(Ky, ho tén) (Ky, ho tén)

Sinh vién: Nguyén Thi Linh — Lép QT1202K 70
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Bdng 2.14: Phiéu ké toan 159

TONG CONG TY CN XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HA| PHONG

Minh Buc — Thay Nguyén — Hai Phong

MST: 0200155219

PHIEU KE TOAN

Ngay 31 thang 12 nam 2011

S6 phiéu: PKT159

STT

Noi dung

TK No

TK Co

S6 tién

Chi tién luong nhan vién QLDN

642

334

355.062.222

Bang chér: Ba tram nam muoi lam tri€u, khong tram sau muoi hai nghin, hai tram

hai mwoi hai déng.

Ngudi 1ap biéu
(Ky, ho tén)

TP.Ké toan
(Ky, ho tén)

Sinh vién: Nguyén Thi Linh — Lép QT1202K
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Bdng 2.15: Phiéu ké toan 164

TONG CONG TY CN XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HA| PHONG

Minh Buc — Thay Nguyén — Hai Phong
MST: 0200155219

PHIEU KE TOAN

Ngay 31 thang 12 nam 2011
S6 phiéu: PKT164

STT

Noi dung

TK No

TK Co

S6 tién

B&o hiém x& hoi NCTT

6222

3382

112.152.536

Bang ché: Mot trim mudi hai triéu, mot trim ndm muoi hai nghin, ndm trim ba

muo1 sau dong.

Ngudi 1ap biéu
(Ky, ho tén)

TP.Ké toan
(Ky, ho tén)

Sinh vién: Nguyén Thi Linh — Lép QT1202K
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Bdng 2.16: Phiéu ké toan 168

TONG CONG TY CN XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HA| PHONG

Minh Buc — Thay Nguyén — Hai Phong
MST: 0200155219

PHIEU KE TOAN

Ngay 31 thang 12 nam 2011
S6 phiéu: PKT168

STT Noi dung TKNo | TKC6 S6 tién

1 |Baohiémyté NCTT 6222 3384 21.028.601

Bang chi#: Hai muoi mdt triéu, khong traim hai muoi tam nghin, sau trim linh mot

ddng.

Nguwoi 1ap biéu TP.Ké toan
(Ky, ho tén) (Ky, ho tén)

Sinh vién: Nguyén Thi Linh — Lép QT1202K 73
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Bdng 2.17: Phiéu ké toan 176

TONG CONG TY CN XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HA| PHONG

Minh Buc — Thay Nguyén — Hai Phong
MST: 0200155219

PHIEU KE TOAN

Ngay 31 thang 12 nam 2011
S6 phiéu: PKT176

STT

Noi dung

TK No

TK Co

S6 tién

Trich lap quy BHXH

334

3383

101.694.291

Bcing chi: Mot tram linh moét triéu, sau tram chin muoi tu nghin, hai tram chin

muoi mét dong.

Ngudi 1ap biéu
(Ky, ho tén)

TP.Ké toan
(Ky, ho tén)

Sinh vién: Nguyén Thi Linh — Lép QT1202K
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Bdng 2.18: Phiéu ké toan 179

TONG CONG TY CN XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HA| PHONG

Minh Buc — Thay Nguyén — Hai Phong
MST: 0200155219

PHIEU KE TOAN

Ngay 31 thang 12 nam 2011
S6 phiéu: PKT179

STT

Noi dung

TK No

TK Co

S6 tién

Thué TNCN phai nop

334

3333

8.625.470

Bdang ché#: Tam triéu sau tram hai muoi nam nghin, bén trim bay muoi dong.

Nguoi 1ap biéu
(KY, ho tén)

TP.Ké toan
(Ky, ho tén)

Sinh vién: Nguyén Thi Linh — Lép QT1202K
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Bdang 2.19: Nhat ky chung

TONG CONG TY CN XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

Minh Buc — Thay Nguyén — Hai Phong

MST: 0200155219 i _
SO NHAT KI CHUNG
Tir ngay 01/12/2011 dén ngay 31/12/2011

Chiing tur Din gii Tai khoan S6 phét sinh
Ngdy | Sb g No Cé

ey $A Co 33411 28.500.000

1 UNC1 | Thuong tét duong lich nam 2012 11211 28.500.000
1 PKT 1 Ddi trir cong o tam (g vao tién thuong tét nguyén dan 33411 20.100.000

2012 141 20.100.000
, . 33411 80.000.000

7 PC26 | Tam tng luong thang 1/2012 11111 80.000.000
] , A in 338 33.065.000

31 | PKT 155 | Tinh BHXH tra cho nhan vién 334 33.065.000
. 334 33.065.000

31 PC133 | Thanh toan BHXH 111111 33.065.000
C i A A . 627 816.007.915

31 | PKT 156 | Chi tién lvong nhan vién phan xudng 334 816.007.915
C 622 838.975.497

31 | PKT 157 | Chi tién lvong NCTT 334 838.975 497
< i a1 1w 641 246.544.310

31 | PKT 158 | Chi tién lvong nhan vién ban hang 334 246.544.310

Sinh vién: Nguyén Thi Linh — Lép QT1202K 76
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31 | PKT 159 | Chi tién luong khéi quan ly doanh nghiép ggi 355.062.222 355 062,222
31 | PKT 160 | Kinh phi cong doan NCTT gggg 16.779.510 16.779.510
31 | PKT 161 | Kinh phi cong doan nhan vién phan xudng g%gég 16.320.158 16.320.158
31 | PKT 162 | Kinh phi cong doan nhan vién ban hang 6;318124 4.930.886 4.930.886
31 | PKT 163 | Kinh phi cong doan nhan vién QLDN 6;328124 7.101.244 7101244
31 | PKT 164 | Bao hiém x4 hoi NCTT gggg 112.152.536 112,152 536
31 | PKT 165 | Bao hiém x4 hoi nhan vién phan xudng 632378132 108.861.147 108.861.147
31 | PKT 166 | Bao hiém x hoi nhan vién ban hang 6;‘318132 16.983.327 16.683.397
31 | PKT 167 | Bao hiém xa hoi nhan vién QLDN 6;328132 33.187.767 25187767
31 | PKT 168 | Bao hiémy té NCTT gééj 21.028.601 21028601
31 | PKT 169 | Bao hiémy té nhan vién phan xudng 632378143 20.411.465 20.411.465
31 | PKT 170 | Bao hiémy té nhan vién ban hang 6;318143 3.184.374 3.184.374
q , 64213 6.222.706
31 | PKT 171 | Bao hiémy té nhan vién QLDN 3384 6.222.706
Sinh vién: Nguyén Thi Linh — L6p QT1202K 71
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31 | PKT 172 | Bao hiém that nghiép NCTT §§§§ 1009534 7.009.534
31 | PKT 173 | Bao hiém that nghiép nhéan vién phan xuong 632378199 0.803.822 6.803.822
31 | PKT 174 | Bao hiém that nghiép nhan vién ban hang 6;318190 1001458 1.061.458
31 | PKT 175 | Bao hiém that nghiép nhan vién QLDN 6;328190 2074235 2 074.235
31 | PKT 176 | Trich lap quy BHXH 3333843 101694291 101.694.291
31 | PKT 177 | Trich lap quy BHYT 3333844 2423573 25.423.573
31 | PKT 178 | Trich lap quy BHTN 3333849 10949049 16.949.049
31 | PKT 179 | Thué TNCN phai nop 3333343 5625470 8.625.470

............................... Cong Sophat L e T o

Sinh vién: Nguyén Thi Linh — Lép QT1202K
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Bdng 2.20: S céi chi tiét TK 334

TONG CONG TY CN XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

Minh Buc — Thay Nguyén — Hai Phong

MST: 0200155219 )
SO CAI

Tai khoan: 334 — Phai tra ngudi lao dong
Tur ngay: 01/12/2011 dén ngay: 31/12/2011

S6 dw co dau ki: 2.026.587.775

Chung tir o TK S6 phat sinh
Ngay S Dien gia pU No Co
1 PKT1 |D4i trir cong no tam (ing vao tién thudng tét nguyén dan 2012 141 20.100.000
7 PC26 Tam Ung luong thang 1/2012 111 80.000.000
31 PKT 155 |Tinh BHXH tra cho nhan vién 338 33.065.000
31 PC133 |Thanh toan BHXH 111 33.065.000
31 PKT 156 |Chi tién lvong nhan vién phan xuong 627 816.007.915
31 | PKT 157 |[Chi tién lwong NCTT 622 838.975.497
31 PKT 158 |Chi tién lvong nhén vién ban hang 641 246.544.310
31 | PKT 159 |Chi tién lwong khdi quan Iy doanh nghiép 642 355.062.222

Sinh vién: Nguyén Thi Linh — Lép QT1202K
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Chung tir o TK S6 phat sinh
Ngay S DIe gial pU No Co

31 | PKT 176 |Trich lap quy BHXH 3383 | 101.694.291

31 | PKT 177 |Trich lap quy BHYT 3384 25.423.573

31 | PKT 178 |Trich lap quy BHTN 3389 16.949.049

31 | PKT 179 |Thué TNCN phai nop 3333 8.625.470
S6 phat sinh 2.362.475.000| 2.289.654.944
S6 du cudi ky 1.953.767.719

Sinh vién: Nguyén Thi Linh — Lép QT1202K

80



KHOA LUAN TOT NGHIEP

Bdng 2.21: S6 cai 338

TONG CONG TY CN XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

Minh Buc — Thay Nguyén — Hai Phong
MST: 0200155219 . )
SO CAI
Tai khoan: 338 — Phai tra, phai nop khac
Tur ngay: 01/12/2011 dén ngay: 31/12/2011
S6 dw c6 dau ki: 582.557.017

Chting tir i S6 phét sinh
- Dién giai TKPU
Ngay SO No Co

31 PKT155 | Tinh BHXH tra cho nhén vién 334 33.065.000

31 PKT 160 | Kinh phi cong doan NCTT 6224 16.779.510
31 PKT 161 | Kinh phi cong doan nhan vién phan xudng 62714 16.320.158
31 PKT 162 | Kinh phi cong doan nhan vién ban hang 64114 4.930.886
31 PKT 163 | Kinh phi cong doan nhan vién QLDN 64214 7.101.244
31 PKT 164 | Bao hiém x& hoi NCTT 6222 112.152.536
31 PKT 165 | Bao hiém x4 hoi nhan vién phan xudng 62712 108.861.147
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31 | PKT 166 |Bao hiém x& hoi nhan vién ban hang 64112 16.983.327
31 PKT 167 | Bao hiém xa hoi nhan vién QLDN 64212 33.187.767
31 |PKT 168 |Baohiémyté NCTT 6223 21.028.601
31 | PKT 169 |Bao hiémy té nhan vién phan xudng 62713 20.411.465
31 | PKT 170 |Bao hiémy té nhan vién ban hang 64113 3.184.374
31 | PKT 171 |Bao hiémy té nhan vién QLDN 64213 6.222.706
31 | PKT 172 |Bao hiém that nghiép NCTT 6228 7.009.534
31 | PKT 173 | Bao hiém that nghiép nhan vién phan xudng 62719 6.803.822
31 | PKT 174 |Bao hiém that nghiép nhan vién ban hang 64110 1.061.458
31 | PKT 175 |Bao hiém that nghiép nhan vién QLDN 64210 2.074.235
31 | PKT 176 | Trich lap quy BHXH 334 101.694.291
31 | PKT 177 |Trichlap quy BHYT 334 25.423.573
31 | PKT 178 | Trich lap quy BHTN 334 16.949.049

S6 phéat sinh 33.065.000 528.179.683

S6 dw cudi ky 1.077.671.700
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CHUONG 3
MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRIiCH THEO LUONG
TAI CONG TY TNHH MOT THANH VIEN XI MANG VICEM

HAI PHONG

3.1. MOT SO NHAN XET VE CONG TAC KE TOAN TAlI CONG TY
TNHH MOQT THANH VIEN XI MANG VICEM HAI PHONG
3.1.1. Panh gia nhirng wu diém cia cong tac ké toan tai cong ty:

3.1.1.1. Vé bé may qudn Iy:

Cong ty c6 mdt bo may quan ly chit ché tir cap cao cho dén cac bo phan nho
nhat, ¢am bao duoc chic niang, nhiém vu caa mdi bo phan. Bé may quan Iy chat
ché cua cong ty la giita cac phong ban gitra cac bo phan c6 sy phdi hop nhip
nhang, tao hiéu qua cao trong cong viéc. Cac phong ban, bo phan trong cong ty
duoc trang bi day du cac thiét bi, may moc va cac phuong tién vat chat hd trg nén
nang suat lao dong ctia nhan vién rat cao. Viéc phan cong, phan nhiém, diéu 18 chit
ché da khién cho nhan vién trong cong ty lam viéc nghiém tlc véi y thic chap
hanh tt cac quy dinh caa cong ty. Pong thoi bo may kiém soat cia cong ty ciing
lam viéc co hiéu qua cao, phat hién duoc nhitng sai sot trong hoat dong cua céng ty
dé bao céo 1én cap trén va co bién phap diéu chinh kip thoi, phi hop.

3.1.1.2. Vé bé may ké toan:

* \/¢ t6 chirc bé may ké toan:

Bo may ké toan cua cong ty duoc to chitc mot cach chit ché va hop ly. Thé
hién nhu sau:

- Sy phan cdng lao dong ké toan: sé luong nhan vién ké toan trong cong ty
va cong viéc cua timg ngudi duoc sap xép phi hop véi kha nang, trinh do va duoc
trang bi day du cac phuong tién 1am viéc. Vi vay ludn dat hiéu qua cao.

- Bo may ké toan: Dé cong tic dat hiéu qua cao, phil hop véi quy mo 16n, céc

don vi phu thudc phan tan trén dia ban rong, dong thoi thuc hién phan cip quan ly
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kinh té tai chinh, giao quyén tu chu tai chinh, giao von va bao toan von, thuc hién
hach toan doc 1ap han ché cho cac don vi phu thuoc. Nén cong ty xi mang Hai
Phong t6 chiic bo may k€ toan theo hinh thifc tap trung, tit ca déu chiu su huéng
dan, ki€ém tra va chi dao truc tiép tir trudng phong ké toan. Pay 12 mot vu diém 16n
va c6 tinh chat anh hudng 16 rét téi su phat trién clia cong ty.

- Tong cdng ty da trang bi cho bo phan ké toan cua cong ty mot hé thdng
may Vi tinh hién dai va phan mém ké toan Fast duoc cai dat sdn. Cac phan hanh ké
toan nhd cd su hd tro cua ké toan may duoc thuc hién mot cach khoa hoc, chinh
xac, theo diing quy dinh cua phap luat, ché do ké toan hién hanh. Hé thdng ké toan
may da gitp cho cac phan hanh ké toan duoc thuc hién nhanh chéng, kip thoi, hitu
ich cho cong tac quan tri noi bo. Nho ¢d su hd trg ciia phan mém ké toan nén viéc
tap hop va hé théng hoa cac nghiép vu kinh té phat sinh theo bén Co6 cua TK két
hop Vvai viéc phan tich cac nghiép vu kinh té d6 theo cac TKPU bén No, két hop
chat ché viéc ghi chép cac nghiép vu kinh té phét sinh theo trinh tu thoi gian véi
viéc hé thdng hda céc nghiép vu theo noi dung kinh té (theo tai khoan), két hop
rong rai viéc hach toan tong hop va hach toan chi tiét trén cling mot sé ké toan va
trong cung mot qua trinh ghi chép theo hinh thic Nhat ky chung dugc phat huy cao
d6. Su chinh xac cua hé théng ké toan may 1am cho nhan vién khéng mat thai gian
d6i chiéu giira hac toan chi tiét va hach toan tong hop ma hé thong so6 sach van
duoc kiém soét chat chg.

- COng tac t6 chuc kiém tra ké toan, kiém tra qué trinh hach toan, kiém tra
cac nghiép vu Kinh té phat sinh... duoc tién hanh ngay tai phong ké toan cua xi
nghiép. Cac nhan vién ké toan ¢ mdi quan hé kiém tra, déi chiéu, so sanh véi
nhau trong viéc phan anh cac nghiép vu kinh té phat sinh vao phan mém nén cé thé
phat hién kip thoi cac sai s6t vé s liéu, vé quy trinh hach toén.

* \/é cOng tac ké toan néi chung:

Qua s6 lidu ké toan va dic biét 1a cac bao cdo ké toan tai chinh (nhu bang
tong két tai san, bao cdo ting giam von kinh doanh, két qua hoat dong san xuat
kinh doanh) cho thdy cong tac t6 chtc ké toan tét, da giup cho ban quan Iy nam

Sinh vién: Nguyén Thi Linh — Lép QT1202K 84




KHOA LUAN TOT NGHIEP

dugc sd von hién c6 ca vé mat gia tri va hién vat, nguon hinh thanh va céc bién
dong tang giam vén trong ky, mac d6 dam bao vén luu dong, tinh hinh va kha
nang thanh toan... Nho d6 ma cong ty dé ra cac bién phap dang dan, xu ly kip thoi
cac van dé tai chinh nham dam bao cho qua trinh san xuét kinh doanh duoc tién
hanh thuan loi theo cac chuwong trinh, ké hoach dé ra nhu: huy dong vén b sung,
xt Iy von thira, thu hdi cac khoan ng, thanh todn cac khoan ng dén han phai tra...

Piéu d6 duoc thé hién cu thé & cac mit sau:

+ V& hé thdng chtng tir ké toan:

Ching tir ké toan vira 13 co s& hach toan vira 13 co sé phap 1y cho cac nghiép
vu kinh té phat sinh. Ché do chang tir ké toan duoc cong ty chap hanh nghiém
chinh. Quy trinh luan chuyén chiing tir dugc kiém tra chat chg, an toan. Bén canh
d6, cong ty con thuc hién day du cac ché do ké toan phuc vu riéng cho nganh mot
cach kip thoi, chinh xac.

Sau khi luan chuyén, ching tir duoc luu trir & hd so tirng bd phan riéng biét tao
thuan loi cho cong viéc kiém tra, dbi chiéu khi can thiét. Viéc lap, luan chuyén va luu
trir chung tir dugc thuc hién theo ding quy dinh cia ché do ké toan hién hanh.

+ V& hé théng tai khoan ké toan:

T chic tai khoan ké toan 1a viéc thiét 1ap ché do ké toan cho ddi twong hach
toan nham cung cap cac thdng tin tong quat vé ting loai tai san, ngudn von, qua
trinh kinh doanh. Hé thong tai khoan ké toan cia cong ty 1a mot hé thong day du,
chat ch&, pht hop véi quan 1y, dam bao phan anh day du cac nghiép vu kinh té phat
sinh. Nhiing tai khoan ké toan ciia cong ty da tuan theo nhimg quy dinh thong nhat
ché do chung va ché do riéng cua nganh. Pac biét cong ty da van dung mot cach
sang tao hé thong tai khoan, co céc tai khoan nhiéu cap chi tiét theo ddi timg dbi
tuong cu thé. Bidu ndy rat quan trong vi gilp viéc quan 1y cac dbi twong dé dang,
tién loi va khong anh hudng dén kha ning xir Iy thong tin.

+ V& hé théng so6 sach ké toan:

Véi trang bi cua hé thong may vi tinh, tng dung phan mém tin hoc vao cong

tac ké toan da gitp cho viéc cap nhat thdng tin ké toan duoc thuc hién nhanh
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chéng. S6 sach ké toan dugc in bang mét ting to roi va duge déng lai nén dam bao
tinh rd rang, khdng tay xoa. D6i chiéu va theo ddi tinh hinh bién dong ting giam
cua cac loai tai san, ngdn vdn caa cong ty duoc dé dang. Cung cip théng tin quan
ly cu thé, kip thoi theo yéu cau cuaa lanh dao.

+ V& hé théng béo céo ké toan:

Nhin chung, cong ty di tuan thu mot cach chit ché cac quy dinh cua ché do
ké toan vé cach thic lap bao cao tai chinh, dic biét ddi voi cac bao céo bat budc:
Bang can di ké toan, B&o céo két qua hoat dong kinh doanh, Thuyét minh béo céo
tai chinh. Cac bao cao nay duoc cong ty lap va giri dting thoi han cho co quan quan
Iy Nha nuéc va Tong cong ty theo ding quy dinh. Ngoai ra céng ty con ¢ nhirng
bao cao dé phuc vu cho cong tac quan ly rat hitu hiéu nhu: Bao cao luu chuyén tién
té, bao céo chi tiét cong no,... Cac bao cao nay cd két cau don gian, dé kiém tra
gilip ké toan dam bao tinh kip thoi trong cong viéc cung cap théng tin cho quan Iy
cling nhu cho cac d6i tuong sir dung thdng tin khac. Cac khoan muc trén béo co
nay ciing don gian, d& doc, dé hiéu, dé phan tich 1am cho béo céo nay cé thé cung
cap thong tin cho cac ddi tuong ca trong va ngoai cong ty. Cong ty khdng nging
nang cao chat lwong bao cdo phuc vu cho cdng tac quan Iy.

+ V& quy trinh hach toan ké toan:

Can bo trong phong ké toan da to chirc van dung dung dan, nghiém chinh
cac chinh séach, thé 18 ché do vé ké toan trong cong tac hach toan ké toan. Do vay,
cong tac ké toan cua cong ty dat dugc hiéu qua cao. Cac théng tin vé tinh hinh hoat
dong cua cong ty duoc phan anh nhanh chéng, kip thoi, tao diéu kién cho ban 1anh
dao cong ty dé ra cac phuong an hoat dong kinh doanh kip thoi, gitp cho hoat
dong quan ly kinh té dat hiéu qua cao.

3.1.2. Nhan xét chung vé cong tac té chic ké toan tién lwong va cac khoan
trich theo lwong tai cong ty.

K¢ toan tién luong 1a mot bo phan cau thanh caa ké toan néi chung. N6 duoc

tach ra khoi nhu cau quan ly caa ting doanh nghiép.
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Ké toan tién luong ngay cang trd nén cap thiét va quan trong vi tién luong 1a
giai doan hach toan gan lién vai loi ich kinh té cua nguoi lao dong va té chie kinh
té. Phuong phap hach toan chi duoc giai quyét khi nd xuat phét tir nguoi lao dong va
t6 chirc kinh té. Khong nhitng cong ty ma bat ky doanh nghiép nao hoat dong trong
co ché thi truong dé phai quén triét cac nguy@n tic trén, phai nhan thac rd tam quan
trong cua lao dong. Ludn lubn phai dam bao cong bang cho viéc tra luong.

3.1.2.1. Uu diém:

Cong tac tinh luong cho ngudi lao dong cua cong ty twong d6i hop 1y, cong
viéc thanh toan luong duoc thyc hién tuong d6i tét. Hé thong ching tir phan &nh
day da khéi luong, chat lugng lao dong, bang cham céng va sé khéi luong chinh
xéac, rd rang. Trinh tu luan chuyén chung tir dang theo quy dinh cua Nha nudc,
viéc thanh toan lwong ludén ding ky han. Cac nghiép vu kinh té phat sinh vé tién
lwong duogc ké toan phan anh chi tiét, day du, chinh xac. Bong thoi cong ty da trich
nop BHXH, BHYT, BHTN, KPCD theo dtung ti I¢ do Nha nudc quy dinh vao ding
d6i tuong va nop cho co quan quan 1y theo dang thoi gian quy dinh. Ngoai ra, cong
ty con quan tdm chim soc toi tinh trang sac khoe, dau 6m, doi séng... cua
CBCNV, sap xép thoi gian lao dong hop ly theo tirng thoi vy, thoi diém, thuc hién
lam thém, tang ca hop ly, thuc hién nghi bu, dé dam bao ngay gid cong cia nguoi
lao dong la 8h/ngay. Bén canh d6 con phd bién &p dung nhiing chinh sach c6 loi
cho ngudi lao dong dé ngudi lao dong duge huong tat ca quyén loi cua minh va
yén tam hon trong cong vigc.

Cong ty da xay dung mot quy ché vé lao dong tién luong theo diing ché do
ciia Nha nudc. Quy ché nay thudng xuyén duoc sira doi cho phl hop véi ché do
méi ban hanh va tién trinh san xuét kinh doanh caa doanh nghiép.

Tién luong va cac khoan thu nhap khac cta nguoi lao dong lubn duoc tinh
toan kip thoi, dang ché do va chi tra dung thoi han.

Chi phi tién lwong BHXH, BHYT, BHTN, KPCP luén dugc tinh dung, du
va phan bé cho tirng chi phi, hach toan rd rang, nop kinh phi cac khoan trich nop

Ién cap trén dung thoi han.
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3.1.2.2. Nhwoc diém:

Mot 14, mic du cong ty dd ¢ng dung may vi tinh vao phuc vu céng tac ké
toan nhung phan mém st dung lai khéng phd hop voi cac nghiép vu kinh té phat
sinh caa cong ty nén van con nhiéu han ché. Cu thé Ia trong phan hé tién lvong, ké
toan van phai tinh bang thanh toan lwong va bang phan bd tién luong trén excel,
sau d6 tién hanh nhap vao may vi tinh. Ttr phan mém Fast cac bat toan dugc nhap
vao cac phiéu ké toan, phiéu chi sau d6 s6 liéu tu dong chuyén vao céc sb chi tiét,
s6 Nhat ky chung, sb céi.

Hai 13, doi ngii nhan vién phong ké toan tai chinh nhin chung déu 13 nguoi
c6 trinh do kinh nghiém va chuyén mén viing vang, song van con mot sé it ca nhan
mai chua cd kinh nghiém va hiéu qua chua cao.

Ba 13, md hinh ké toan tap trung tai cong ty tuy thuan tién cho hoat dong
kiém tra cua Tong cong ty nhung lai can mot sé lwong nhan vién ké toan dong,
khéi lugng 1am viéc nhiéu, 4p luc cong viéc 16n vi xi nghiép vira san xuat, vira
kinh doanh cho ca trong va ngoai nganh xi mang. Vi vay, mét s6 nhan vién ké toan
nhiéu kinh nghiém cta cong ty phai kiém nhiém nhiéu cong viéc ciing mot ldc.

Bén 13, cong ty tra lwong cho ngudi lao dong chu yéu bang tién mat, khoi
lwong tién rat 16n nén dé gay ra nham 1an, mat mat trong khi thanh toan cho ngudi
lao dong. Viéc chi tra luong s€ khong dugc nhanh gon.

3.2. MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI CONG TY
TNHH MOT THANH VIEN XI MANG VICEM HAIl PHONG

3.2.1. Cong tac ké toan noi chung

* \/é t6 chirc bg may hach toan ké toan cia cong ty:

+ Viéc to chirc bo may ké toan cua Cong ty theo md hinh tap trung, md hinh
nay 1a phi hop véi cong ty. Tuy nhién, dé giam ap luc cong viéc cho cac nhan vién
phong ké toan, dong thoi gilp viéc hach toan duoc nhanh chong, diy du hon

nhitng nghiép vu kinh té phat sinh & cac bo phan nhu: xuéng nghién dong bao,
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xuéng mo... thi cong ty nén &p dung md hinh ké toan vira phan tan — vira tap
trung, hoic c6 nhan vién phu trach cdng tac ké toan riéng cho tirng bo phan, chiu
trach nhiém giam sat, thu thap théng tin, sb liéu lién quan céc nghiép vu phét sinh
tai b phan do.

+ Poi ngil lao dong ludn 1a van d& ma mdi doanh nghiép ludbn mubn phat
trién. Giai phap cho van dé nay 1a luén lubn chi trong cong tac dao tao nang cao
trinh do chuyén mén, nghiép vu cho can bo cdng nhan vién cua Cong ty. Tuyén
dung cac can bo thdng qua hé thdng thi tuyén, cé ké hoach bdi dudng d6i ngii can
bo ké can dam dwong cac nhiém vu theo yéu cau méi caa Cong ty. Sap xép bd tri
can bo gioi vao céc vi tri cha chét, khéng ngimg nang cao doi sdng vat chat va tinh
than cho can bo, cong nhan vién. Khuyén khich phat huy kha ning sang tao cua
can bg, cdng nhan vién trong toan Cong ty.

* \/é h¢ thong chiing tir ké toan:

Cong ty sir dung cach danh sé phiéu chi theo thang. Vi vay nén ding mau
phiéu chi theo QP s6 15/2006/QD-BTC dé kiém soat dugc so luong phiéu chi phét

sinh trong thang va tranh sy nham 1an véi cac phiéu chi cua thang khac . Vi du
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Bdng 3.1: Phiéu chi 26

MAu s6 02-TT

T Mo i Thay N - phong (0 ke 0D 0 32000100 B1C gy
PHIEU CHI Quyén sé: 12
Ngay 07 thang 12 nam 2012
S6: PC26
No: 334
Co: 111

Ho va tén ngudi nhan tién: Tran Thu Huyén

bia chi: Tha quy

Ly do chi: Tam tng Iuvong thang 1/2011

S6 tién: 80.000.000 (Viét bang chr): Tam muoi triéu déng chén

Keém theo: 1 ching tir goc

Ngay 07 thang 12 nam 2012
Giam doc Ké toan Thi quy Nguoi 1ap Nguwoi nhan
(Ky, ho tén, trudng phiéu tién
dong ddu)  (Ky,hotén)  (Ky,hotén)  (Ky,hotén) (K, ho tén)

Pi nhan da sé tién: 80.000.000 (Viét bang chir): Tam muoi triéu déng chan.
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* \/¢ h¢ thong béo céo ké toan:

Hé thdng béo céo ké toan caa Cong ty khdng chi cho thiy dugc tinh hinh tai
chinh ciia Céng ty ma con cho thiy phuong huéng dé Cong ty phaét trién trong tuong
lai. D& hé thdng bao cao ké toan c6 hiéu qua hon nita Cong ty c6 thé ting cudng su
két hop gitra ké toan tai chinh va ké toan quan tri trong cling mot bo may ké toan.
Theo hinh thiic ndy, bo may ké toan cua Cong ty s& dugc té chirc théng nhat, dé
phan cong chuyén mdn hda cdng viéc, nham tiét kiém thoi gian va chi phi ma van
khong anh huéng dén chat luong caa thdng tin. Tir d6, dé thu thap, xu 1y va cung
cap thdng tin ké toan quan tri, doanh nghiép can tién hanh ma cac so chi tiét, bao
c40 phan tich trén co so bao cao ké toan. Viéc két hop nay co rat nhiéu vu diém nhu:

+ Hé théng ké toan hién nay duogc té chirc theo mé hinh ké toan dong nén
viéc t6 chirc thu thap, xu Iy va cung cip thong tin c¢6 tinh thudng xuyén, do dé to
chtc ké toan quan tri két hop véi ké toan tai chinh sé& than tién hon cho viéc thu
thap, xir Iy va cung cap thdng tin.

+ Tiét kiém duoc thoi gian va chi phi cho viéc té chirc bo may ké toan day du.

+ Trinh do cta cac can bo ké toan trong cac doanh nghiép hién nay chua
duoc dao tao chuy@n sau theo nganh ké toan quan tri nén khi 1a thém cdng viéc cua
ké toan quan tri s& tot hon lam viéc riéng biét.

+ Viéc thu thap, xtr Iy va cung cap thong tin dau vao sé thuan tién hon cho
viéc co gidi hoa cong tac ké toan.

3.2.2. Mot s6 bién phap dé xuiat nham hoan thién cong tac ké toan tién hrong
tai cong ty.

Xuat phét tir tam quan trong cta viéc hach toan ké toan tién luong em xin
dua ra mot s6 y kién nham hoan thién hon nita cong tac quan 1y lao dong, sir dung
lao dong, ké toén tién luong va cac khoan trich theo luong.

* Bién phéap 1:

Pé cong tac quan 1y lao dong duoc hiéu qua hon, ngoai viéc theo dbi chat
ché& sé ngay céng thdng qua bang cham cong, cong ty can theo ddi thém gio 1am

viéc caa mdi nguoi lao dong thong qua thé cham cong.
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Phiéu ké toan s& duoc dung chi yéu cho khéi quan ly. Phiéu ké toan s& do
mot nhan vién cua ting phong ban quan 1y. Nhéan vién dugc giao nhiém vu cham
thé ké toan sé& theo ddi va ghi chép cu thé gio dén, gio vé, gio 1am thém cua ting
nhan vién trong phong. Sau d6, dén cudi thang nhan vién nay sé& tong két va guri vé

phong ké toan dé cac ké toan theo doi va tinh lwong, thudng cho ting nhan vién.

Bdng 3.2: Thé chdm cong

Ho va tén:

S4 thé:

B9 phan:

THE CHAM CONG

Sang Chiéu Toi

Ngay S6 gio 1am thém

Givdén | Giové | Givdén | Givvé | Giv dén | Giové

©O© |0 | N[O |01 |W(N (k-

Coéng Thém gio

* Bién phap 2:
+ Tang cudng dao tao can bd va quan ly va céng nhan san xuat, thuong
Xuyén ctr can bo quan ly cua cdng ty tham gia cadc khda hoc nang cam trinh do
quan ly nham d4ap ung cho nhu cau quan ly cia cong ty, dua cong ty ngay cang

phat trién.
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+ Thudng xuyén t6 chic cac cudc kiém tra, thi lao dong gioi gitta cac bo phan coa
cong ty nham khuyén khich can b, cong nhan vién tham gia hoc tap, nang cao tay nghé.

+ Tuyén dung lao dong cé tay nghé cao.

* Bign phap 3:

Cong ty nén mé thém sé chi tiét TK 338 thanh 5 tai khoan cap 2

TK 3382: Kinh phi cong doan

TK 3383: Bao hiém x4 hoi

TK 3384: Bao hiém y té

TK 3389: Bao hiém thit nghiép

TK 3388: Phai tra, phai nop khac

Viéc md s6 chi tiét cac tai khoan cap 2 gilp ké toan phan biét rd rang ting

loai bao hiém ma cong ty dang dung.
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Bdng 3.3: Sé chi tiét 3383

Miu sb S38-DN
(Ban hanh theo QP so 15/2006/0D-BTC ngay
20/03/2006 cua Bg truong BTC)

TONG CONG TY CONG NGHIEP XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

SO CHI TIET
Tai khoan: Bao hiem xa hoi
So hiéu: 3383

Loai tién: VND
NT | Ching tir . TK S phat sinh S6 du
Dién giai
GS| SH |NT bU No Cé No Cé
S6 dw dau ky 425.784.689
S6 phat sinh trong ky
Tinh BHXH tra
31 | PKT155 | 31 111 | 33.065.000
cho nguoi lao dong
Trich BHXH vao
31 | PKT164 | 31 622 112.152.536
CP NCTT
Trich BHXH vao
31 | PKT165 | 31 627 108.861.147
CP SXC
Trich BHXH vao
31 | PKT166 | 31 641 16.983.327
CP Béan hang
Trich BHXH vao
31 | PKT167 | 31 642 33.187.767
CP QLDN
Trich lap quy
31 | PKT176 | 31 334 101.694.291
BHXH
Cong SFS 33.065.000 | 372.879.068
S6 dw cudi ky 765.598.757

Ngay 31 thang 12 nam 2011

Ngudi ghi so K& toan truéng
(Ky, ho tén) (Ky, ho tén)
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Bdng 3.4: Sé chi tiét 3384

M4u s6 S38-DN
(Ban hanh theo QP so 15/2006/QD-BTC ngay
20/03/2006 cua B¢ truong BTC)

TONG CONG TY CONG NGHIEP XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

SO CHITIET
Tai khoan: Bao hiém y té
S6 hiéu: 3384

Loai tién: VND
NT | Ching tir i S6 phat sinh S6 dw
GS Dién giai TKDU
SH | NT Ng C6 Ng C6
S6 du diu ky 79.157.482
S6 phat sinh trong ky
Trich BHYT vao CP
31 | PKT168 | 31 NCTT 622 21.028.601
31 | pkT169 | 31 | 'NENBHYT vao | ooy 20.411.465

CP SXC

Trich BHYT vao

31 | PKT170 | 31 CP B4n hang 641 3.184.374
Trich BHYT vao CP
31 | PKT171 | 31 QLDN 642 6.222.706
31 | PKT177 | 31 | Trich lap quy BHYT | 334 25.423.573
Céng SFS 76.270.719
S6 dw cudi ky 155.428.201
Ngay 31 thang 12 nam 2011
Ngudi ghi so K& toan truéng
(Ky, ho tén) (Ky, ho tén)
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Bdng 3.5: Sé chi tiét 3389

M4u s6 S38-DN
(Ban hanh theo QP so 15/2006/QD-BTC ngay
20/03/2006 cua B¢ truong BTC)

TONG CONG TY CONG NGHIEP XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

SO CHITIET
Tai khoan: Bao hiém that nghiép
S6 hiéu: 3389

Loai tién: VND
NT | Ching tir i S6 phat sinh S6 dw
GS Dién giai TKDU
SH |NT Nog Co Nog Cé
S6 dw dau ky 45.785.124
S6 phat sinh trong ky

31 | PKT172 | 31 | Trich BHTN vao CP 622 7.009.534

NCTT
31 | PKT173 | 31 | Trich BHTN vao CP 6.803.822

627

SXC
31 | PKT174 | 31 | Trich BHTN vao CP 1.061.458

PR 641

Ban hang

31 | PKT175 | 31 | Trich BHTN vao CP 642 2.074.235

QLDN
31 | PKT178 | 31 | Trich lap quy BHTN 334 16.949.049

Cong SFS 33.898.098
S6 dur cudi ky 79.683.222
Ngay 31 thang 12 nam 2011
Ngudi ghi so K& toan truéng
(Ky, ho tén) (Ky, ho tén)
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Bdng 3.6: Sé chi tiét 3382

TONG CONG TY CONG NGHIEP XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

SO CHITIET
Tai khoan: Kinh phi cong doan

S4 hiéu: 3382

M4au sé S38-DN

(Ban hanh theo QP s6 15/2006/Q0D-BTC ngay
20/03/2006 cua B¢ truong BTC)

Loai tién: VND
NT | Ching tir i S6 phat sinh S6 dw
GS Dién giai TKDU
SH NT No Cé No Cé
‘ \ 31.829.722
Sé du dau ky
S6 phat sinh trong
Ky
31 | PKT160 | 31 | Trich KPCD vao CP
NCTT 622 16.779.510
31 | PKT161 | 31 | Trich KPCD vao CP 627 16.320 158
SXC
31 | PKT162 | 31 | Trich KPCD vao CP 641 4.930.886
Ban hang
31 | PKT163 | 31 | Trich KPCDB vao CP
QLDN 642 7.101.244
Céng SFS 45.131.798
S6 du cudi ky 76.961.520

Ngudi ghi so

(Ky, ho tén)

Ngay 31 thang 12 nam 2011

K& toan truéng

(Ky, ho tén)
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Bdng 3.7: Bdng tong hep chi tiét TK338

TONG CONG TY CONG NGHIEP XI MANG VIET NAM
CONG TY TNHH MTV XI MANG VICEM HAI PHONG

BANG TONG HQP CHI TIET TAI KHOAN
S6 hiéu TK: 338

Tén TK: Phai tra, phai nop khac

Thang 12 nam 2011
SDPK S6 phét sinh SDCK
STT | Ten TK _ _ _
No Co No Co No Co
1 | BHXH 425.784.689 | 33.065.000 | 372.879.068 765.598.757
2 | BHYT 79.157.482 76.270.719 155.428.201
3 |BHTN 45.785.124 33.898.098 79.683.222
4 | KPCb 31.829.722 45.131.798 76.961.520
Cong 582.557.017 | 33.065.000 | 528.179.683 1.077.671.700
Ngay 31 thang 12 nam 2011
Nguwoi ghi s6 Ké toan truwéng
(Ky, ho tén) (Ky, ho tén)
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* Bi¢gn phéap 4:

Ngoai tién thuong dinh Ky, cong ty nén nghién ctu hinh thite thuong thuong
xuyén dé khuyén khich cong nhan vién lam viéc tich cuc hon nita. Sau khi &p dung
hinh thirc thuong thuong xuyén, céng ty nén phan loai cdng nhan vién theo hiéu
qua cong tac, mirc d6 chap hanh ky luat va chi thi cia cong ty. Tuong (g véi moi
loai c6 mot ché @6 khen thuéng nhét dinh, ¢é thé phan loai nhu sau :

- Loai 1 : Xuét sic

- Loai 2 ; Tét

- Loai 3: Kha

- Loai 4 : Trung binh

- Loai 5: Kém

Ché d6 khen thuong hop Iy s& thiic day nguoi lao dong chu dong nhiét tinh,
hang hai lao dong. Do vay hiéu qua hoat dong kinh doanh cua cbng ty s€ cao hon.

* Bi¢gn phap 5:

Tra luong coéng nhan vién qua hé théng may ATM.

Cung Vvéi tién trinh hoi nhap kinh té quéc té cua nén kinh té Viét Nam thi
hé thdng ngan hang ciing phat trién ruc rd voi cac dich vu da dang dap tng tot cac
nhu cau caa khach hang véi su hd tro manh mé caa ky thuat cdng nghé théng tin
va mang ludi cac may ATM rong khap thi viéc sir dung thé rit tién ¢ cac may
ATM Ia phé bién véi nguoi lao dong.

Vé phia doanh nghiép viéc tra luong bang tién mat 1am khéi lugng cdng viéc
cua phong ké toan ting 1én khi hang thang ké toan phai dén chi nhanh ngan hang
INDOVINA tai Hai Phong rdt tién mat vé dé tién hanh tra luong cho ngudi lao
dong trong khi Cong ty lai dit & Thay Nguyén — Hai Phong. Vi vay em c6 kién
nghi Cong ty nén tra lwong cho cong nhan vién qua thé ATM.

Viéc tra lwong cho nguoi lao dong théng qua thé ATM co nhirng loi ich sau:

- Giam khdi lugng cong viéc cho phong ké toan.

- Tranh dugc rui ro trong qué trinh van chuyén tién.
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- Tién dung cho nguoi lao dong.
- Kiém soat dugc phan thué thu nhap c& nhan cia ngudi lao dong
Mt khéc viéc ma thé ATM 1a hét stiic don gian chi phi nhé doanh nghiép c6
thé dé dang thuc hién. Bong thoi viéc sir dung thé ATM ciing rat don gian khdng
gay kho khan cho nguoi lao dong va viéc tra lwong qua thé ATM ciing khong 1am
méat di kha ning tu tinh luvong ctia ngudi lao dong vi Cong ty co thé tién hanh phat
phiéu lwong cho ngudi lao dong trude khi chuyén khoan va nguoi lao dong c6 thé

tu tinh lwong néu c6 thiac mac sé duoc bo phan ké toan giai quyét.
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KET LUAN

Tién lwong ludn ludn 1a van dé quan trong co lién quan khéng chi di véi
nguoi lao dong ma con lién quan dén tat ca moi ngudi dan va toan xa hoi. Noi dén
tién lwong, van dé t6 chuc tién lwong va cac khoan trich theo luong 1a van dé
khong thé khong duoc dé cap téi.

Khod luan cia em véi tén dé tai : “Hoan thién cong tac ké toan tién luong va
cac khoan trich theo luong tai cong ty TNHH mot thanh vién xi mang Vicem Hai
Phong” phan nao da dé cap téi nhiing van dé do:

Vé mit Iy luan khoa luan da dé cap dén nhiing van dé chung vé tién luong
va cé4c khoan trich theo luong va to chirc ké toan tién lwong va cac khoan trich theo
lrong & cac doanh nghiép.

Vé thyc tién da phan anh cong tac to chac quan ly tién luong, t6 chic ké
toan tién luong va cac khoan trich theo luong tai Cong ty TNHH mat thanh vién xi
mang Vicem Hai Phong.

Trén co so ly luan so sanh voi thuc té nghién cau ¢ cong ty TNHH mot
thanh vién xi mang Vicem Hai Phong, khoa luan di dua ra mét sb kién nghi nham
hoan thién t6 chuc cng tac ké toan tién lwong va cac khoan trich theo lwong tai
cong ty TNHH mot thanh vién xi miang Vicem Hai Phong. Nhiing kién nghi da
Xuat phat tir co so 1y luan tién luong va té chirc ké toan ké toan tién luong véi tinh
hinh thuc té cua cong ty.

Kho4 luan duoc hoan thanh 1a nho su giup d& cua Ban giam déc, céc co chd,
anh chi trong phong ké toan — tai chinh, cac thay c6 gi4o va thay gido hudng dan.

Do thoi gian thuc tap ngan nguai, kién thac lai ¢6 han, am hiéu thuc té con it
nén bai viét khong tranh khoi nhiing thiéu sot, nhuoc diém. Em mong nhan duoc
moi su gop ¥ dé bai khoa luan ciia minh dugc hoan thién hon.

Em xin chan thanh cam on !
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