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L Khéa ludn tot nghiép

LOI NOI AU

Cung vai su phat trién caa xa hoi loai nguoi, cac hoat dong san xuét kinh
doanh cua cac doanh nghiép ngay cang maé rong va phat trién khdng nging kéo
theo sy thay doi vé hoat dong quan 1y va co ché quan ly ké toan ludn luén ton tai
gan lién véi quan ly. Do vay ngay cang c6 nhiéu cai tién méi vé moi mat, dap
ing Y&u cau quan 1y ngay cang cao ddi véi sy phét trién caa nén san xuat xa hoi.

Tién luong duogc coi 1a mot trong nhitng vin dé hang dau trong chinh
sach kinh té x& hoi. N6 lién quan truc tiép dén cudc séng lao dong. Tién luong
tac dong dén san xuat khong chi tir phia siic lao dong ma nd con chi phéi tinh
cam, su nhiét tinh cua ngudi lao déng. Chinh vi vay ma cong tac té chac tién
lwong trong cac doanh nghiép 1a mot van dé hét sic quan trong, né doi hoi phai
giai quyét hai hoa giira ba loai loi ich: nha nuéc, cac doanh nghiép va ngudi lao
déng nham tao diéu kién thuc day cac doanh nghiép phat trién san xuat. Trong
co ché quan ly kinh té, tién luong 1a mot don bay quan trong. Vi vay cling Véi su
d6i moi co ché kinh té hién nay doi hoi tién luong ciing khong ngimg doi méi
sao cho phu hop dé thyc su 1a don bay kinh té manh mé trong cac doanh nghiép.
DI maéi cong tac tién luong khong chi 1a yéu cau d6i véi co quan cip trén ma
con 1a yéu cau cua timg co s& san xuat, cua ting doanh nghiép. Viéc chi tra
lwong hop 1y cho nguoi lao dong sé& kich thich nguoi lao dong quan tam dén san
Xuat, tao diéu kién phat trién san xuét cua toan bo nén kinh té quéc dan. T chuc tot
cong tac hach toan tién luong gitip cho doanh nghiép quan ly tét quy lwong, bao
dam viéc chi tra tién luong va trg cap bao hiém dung nguyén tac, dung ché do.

Vi vay hach toan kinh doanh tro thanh mot van dé cap thiét ¢ tam quan
trong trong toan bo nén san xuit nudc ta hién nay néi chung va cac doanh
nghiép noi riéng. Viéc thanh toan lay thu bl chi vira 1a dong luc vira 1a myc tiéu
ctia cac nha san xuat doi hoi phai quan tam dén qué trinh san xuat, dic biét doi
véi chi phi lao déng phai dugc chl y quan tdm nhiéu nhat. Boi vi nd 1a mot
trong nhiing chi phi ciu thanh nén gia tri san pham. Viéc sir dung lao dong hop

ly s& tiét kiém duogc chi phi lao dong song, gop phan ha thap gia thanh san pham,
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L Khéa ludn tot nghiép

tang doanh thu cho doanh nghiép, cai thién ning cao doi song vat chat va tinh
than cho nguoi lao dong.

Két hop gitta kién thirc da hoc & nha trudng va qua thoi gian thuc tap
cling véi sy hudng dan caa can bd phong ké toan & cong ty C6 phan Thép Viét
Nhat em dd chon chuyén dé&: “Hoan thién cong tac ké toan tién lwong va céac
khoan trich theo luong tai cong ty C6 phan Thép Viét Nhat”.

Ngi dung chuyén dé gom 3 churong:

Chuong I: Co so Iy luan chung Vvé tién luong va cac khoan trich theo
luong trong doanh nghiép.

Chuong II: Thyc trang cong tac hach toan tién luong va cac khoan trich
theo luong tai cong ty C6 phan Thép Viét Nhat.

Chuong III: M6t s6 y kién va kién nghi nham hoan thién cong tac ké toan

tién luong va cac khoan trich theo luong tai cong ty C6 phan Thép Viét Nhat.
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L Khéa ludn tot nghiép
CHUONGI: CO SO LY LUAN CHUNG VE TIEN LUONG VA
CAC KHOAN TRICH THEO LUONG.

1.1. Nhitng van dé chung vé t6 chirc ké toan tién lwong va cac khoan trich
theo lwong trong doanh nghiép

1.1.1. Sw can thiét phai t6 chic ké toan tién va cac khoan trich theo lwong
trong doanh nghiép

Qua trinh phat trién cua xa hoi loai nguoi dudi bat ky ché do nao, viéc
tao ra cua cai vat chat déu khong tach khoi lao dong. Lao dong véi tu cach 1a
hoat dong chan tay va tri 6¢ str dung cong cu lao dong, bién doi twong lao dong
thanh cac san pham c6 ich phuc vu cho cudc séng. Vi vay mot doanh nghiép,
mot xa hoi dugc coi 1 phét trién khi lao dong c6 ning suat, co chat luong va cé
hiéu qua kinh té cao.

Lao dong khong chi 1a tién dé cho sy tién hoé cua loai nguoi ma con la
yéu t6 quyét dinh su ton tai va phat trién cua qué trinh san xuat. Do vay trong
cac chién luoc kinh doanh ctia doanh nghiép thi yéu té con nguoi ludn dit 18n vi
tri hang dau, nguoi lao dong chi phat huy hét kha ning cua minh khi sic lao
dong ma ho bo ra duge dén bl xtng dang dudi hinh thic tién luong va cac
khoan tro cip thuoc BHXH, BHYT, BHTN, KPCD, nhu 6m dau, thai san....
Mt khéc tién luong ciing 1a don bay kinh té quan trong dé quan 1y lao dong,
quan ly tai chinh, khuyén khich nguoi lao dong nhiét tinh, c6 trach nhiém trong
cdng viéc tir d6 méi dam bao chat lugng san pham va hiéu qua san xuat — kinh
doanh. Bai vay khong ngiing nang cao mic song ciia ngudi lao dong 1a dong luc
quan trong dé nang cao ning sut lao dong, ha gia thanh san pham.

Dudi moi hinh thuc kinh té xa hoi tién luong ludn duoc coi 1a b phan
quan trong cua gié tri hang hoa. N6 chiu tac dong cua nhiéu yéu té nhu kinh té,
chinh tri, x& hoi, lich sa. Nguoc lai tién lvong ciing tac dong d6i voi su phat
trién san xuat, cai thién doi song va 6n dinh ché do6 chinh tri, xa hoi.Chinh vi thé,
khong chi ¢ tim vi mé 1a Nha nuéc ma ngay ca ngudi chi san xuat, ngudi lao

dong déu quan tam tGi chinh sach tién lwong. Chinh sach tién lwong phai thuong
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L Khéa ludn tot nghiép
xuyén duoc doi mai cho phl hop véi diéu kién kinh té chinh tri x& hoi cua ting

nuac trong tung thoi Ky.
1.1.2. Khai niém va ban chat caa tién lwong
1.1.2.1. Khai ni¢m tién hrong

Trong san xuét kinh doanh tién luvong 1a mot yéu té quan trong cua chi
phi san xuét, n6 cd quan hé truc tiép va cé tac dong dén loi nhuan cua doanh
nghiép.

Dé xac dinh tién lwong, tién céng hop Iy can phai c6 co so tinh ding,
tinh du gia trj caa sic lao dong. D6 1a gia tri cta cac yéu té dam bao qué trinh tai
san xuat stc lao dong, dam bao cho ngudi lao dong hda nhap véi thi trudng xa hoi.

Pé c6 nhan thie ding vé tién luong, phu hop voi co ché quan ly moi
khai niém tién luong phai dap tng mot sé yéu cau sau:

Quan niém sirc lao dong 14 mot hang hoé cua thi trudng yéu t san xuat.
Tinh chét hang hoa cua suc lao dong cd thé bao gém khong chi luc luong lao
dong 1am viéc trong khu vuyec, linh vec SX-KD thudc sé hitu nha nuéc ma ca doi
véi cdng chitrc, vién chac trong quan li nha nude, quan li x& hoi. Tuy nhién do
nhitng dic thl riéng trong viéc str dung lao dong cua ting khu vuc Kinh té va quan
ly ma c&c quan hé thué muén, mua ban, hop dong lao dong ciing khac nhau.

Tién luong 1a tién tra cho sic lao dong tac 1a gia ca hang hoa suc lao
dong ma nguoi st dung (nha nudc, cac to chic kinh té xa hoi, cac doanh
nghiép...) va ngudi cung cap thoa thuan véi nhau theo quy luat cung cau, gia ca
trén thi truong lao dong.

Tién lwong 1a bo phan co ban trong thu nhap cia nguoi lao dong. Pong
thoi 12 mot trong céc yéu té chi phi dau vao caa san xuat - kinh doanh cua cac
doanh nghiép.

Nén kinh té thi truong cang phat trién va duoc x& hoi hod cao thi quan
hé cung ung va st dung stc lao dong trén tat ca cac linh vuc tré nén linh hoat
hon, tién lvong trd thanh nguén thu nhap duy nhat, 1a mdi quan tim va dong luc

I6n nhét véi moi ddi tuong cung Gng strc lao dong.
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L Khéa ludn tot nghiép
Cung véi khéi niém trén, tién cong chi 1a mot biéu hién, mot tén goi

khac cua tién lwong. Tién cong gan truc tiép hon vdi cac quan hé thoa thuan,
mua béan stc lao dong va thuong st dung trong linh vuc SX - KD, cac hop dong
thué cé thoi han. Tién cong con 1a tién tra cho mot don vi thoi gian lao dong cung
g, tién tra cho khdi lugng cdng viéc duoc thuc hién phd bién trong nhiing thoa
thuan thué nhan cong trén thi truong ty do va cé thé goi 1 gia cong lao dong.

Tir d6 ta c6 thé dua ra khai niém vé tién lwong nhu sau:

“Tién lwong (hay tién cong) 1a sé tién thi 1ao lao déng dwec biéu hién
bang tien ma doanh nghiép tra cho ngwoi lao dpng cin cir vao thoi gian, khaéi
Iwong va chdt lweng cong viéc cia he trong qua trinh sd@n xudt kinh doanh”.

NGi chung, khai niém tién luong c6 tinh phd quat hon va cting véi nd 1a mot
loat cac khai niém: tién luong danh nghia, tién luong thuc té, tién lwong tdi thiéu.

Tién lwong danh nghia: La khai niém chi s6 luong tién t& ma nguoi su
dung strc lao dong can cir vao hop dong thoa thuan giira hai bén trong viéc thué
lao dong. Trén thyc té. Moi muc luong tra cho ngudi lao dong déu 1a luong danh
nghia.Song ban than tién luong danh nghia lai chua ¢ thé cho ta mot nhan thuc
day du vé muc tién cong thuc té cho ngudi lao dong.

Tién Iwong thuc té: La sé luong tu liéu sinh hoat va dich vy sinh hoat va
dich vu nguoi lao dong c6 thé mua duoc bang tién luong ctiia minh, sau khi da
dong cac khoan thué theo quy dinh caa Chinh pha

Tién lwong t6i thiéu: Pugc xem la cai nguong cudi cung, dé tir d6 xay
dung cac mic luong khac, tao thanh hé thong tién lwong. Véi quy dinh nhu vay
muc luong toi thiéu dugc coi 1 yéu té rat quan trong cua mot chinh sach tién
lwong, no lién hé chat ché véi 3 yéu td: Mac sbng trung binh cua dan cu mot
nuéc, chi sé gia ca hang hoé sinh hoat, loai lao dong va diéu kién lao dong.
1.1.2.2. Ban chat cia tién lwong

Trong nén kinh té bao cp, tién luong khong phai 12 gia ca strc lao dong,
vi n6 khong dugc thura nhan la hang hoéa, khdng ngang gié tri theo quy luat cung
cau. Thi trudng lao dong theo danh nghia khong ton tai trong nén kinh té quéc

dan va phu thudc vao quy dinh cua Nha nudéc.
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L Khéa ludn tot nghiép
Chuyén sang co ché thi truong thi strc lao dong 1a mot hang hoa cua thi

truong yéu té san xuat. Tuy nhién do dic thu riéng trong viéc sir dung lao dong
cua tirng khu vuc ma quan hé thué muén, mua ban hop ddng, thoa thuan vé tién
lwong ciing khac nhau. Mat khéac tién luong 14 tién tra cho sirc lao dong tac gia
ca hang hoéa surc lao dong ma ngudi lao dong va nguoi thué lao dong thoa thuan
véi nhau theo quy luat cung cau, gia ca thi truong. Tién lwong 14 bd phan co ban
cua nguoi lao dong.

Tién lwong 1a mot trong nhitng yéu td dau vao trong qua trinh san xuat
kinh doanh va di vé&i cha doanh nghiép thi tién luong 13 mot phan cau thanh chi
phi nén n6 dugc tinh toan, quan ly chat ché.

Déi véi nguoi lao dong thi tién luong 1a thu nhap tir lao dong cua ho, 1a
phan thu nhap chu yéu ddi véi da s6 nguoi lao dong va chinh muc dich nay di tao
ra dong luc cho nguoi lao dong nang cao trinh do va kha nang lam viéc cta minh.,
1.1.3. Vai trd va y nghia cia tién lwong
1.1.3.1. Vai tro caa tién lwong

Vai tro 1a don bay kinh té trong san xuét - kinh doanh, kich thich cua tién
lwong: Vi dong co cua tién lwong, ngudi lao dong phai c6 trach nhiém cao trong
cong viéc, tién lwong phai tao ra dugc sy say mé nghé nghiép, khdng ngung
nang cao trinh do vé chuyén mén va céc linh vuc khéc.

Vai tro diéu phéi lao dong cua tién luong: Vi tién luong thoa dang
nguoi lao dong tu nguyén nhan moi céng viéc dugc giao du ¢ dau, lam gi hay
bat ctr khi ndo trong diéu kién stc luc va tri tué ciia ho cho phép.

Vai trd quan 1y lao dong cua tién luong: Doanh nghiép st dung cong cu
tién luong con voi muc dich khac 13 thong qua theo dbi tra lvong ma kiém tra
theo dbi giam sat ngudi lao dong l1am viéc theo ¥ dd caa minh, dam bao tién
lwong chi ra phai dem lai két qua va hiéu qua rd rét

Déi véi doanh nghiép, tién lwong 1a mot yéu td cua chi phi san xuat. Doi
véi ngudi lao dong, tién lwong 1a ngudn thu nhap chi yéu. Muc dich cta nguoi

st dung lao dong 1 loi nhuan con muc dich cta nguoi lao dong 1a tién luong.
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L Khéa ludn tot nghiép
Poi v6i nguoi lao dong, tién lwong nhan dugc thoa dang sé& 1a dong luc thic day

nang lyc sang tao dé lam ting ning suit lao dong.

Mt khéac khi ning suat lao dong tang thi loi nhuan sé tang, do d6 ngudn
phuc lgi cta doanh nghiép ma nguoi lao dong nhan dugce cling s€ tang 1én, no la
phan bd sung thém cho tién lwong, lam ting thu nhap va ting loi ich cho ngudi
lao dong.
1.1.3.2. Y nghia caa tién lwong

Trong nén kinh té thi truong, tién luong c6 vai trd quan trong, 1a don
bay kinh té thuc day manh mé san xuat phét trién, ting ning suat lao dong, tao
diéu kién co ban tai san xuat sirc lao dong. Do d6 tién luong cd ¥ nghia rat 16n
véi ca doanh nghiép 1an ngudi lao dong.

Déi véi nguoi lao dong: Tién luong 1a mot bd phan co ban nhit trong
thu nhap cta nguoi lao dong gilp ho va gia dinh trang trai cac chi tiéu, sinh
hoat, dich vu can thiét.

Khong ngau nhién ma tién luong trd thanh chi tiéu dau tién, quan trong
cta ngudi lao dong khi quyét dinh 1am cho mat t chirc nao do.

Péi véi doanh nghiép: Tién luong 1a mét trong nhitng yéu té dau vao
cuia quéa trinh san xuat, cau thanh nén gia thanh san pham. Do d6 thong qua céac
chinh sach tién luong c6 thé danh gia duoc hiéu qua kinh té cua viéc su dung lao
dong.

Pbi vé6i xa hoi: Tién luong 1a mot phan quan trong caa thu nhap quoc
dan, 12 cong cu kinh té quan trong dé Nha nudc diéu tiét thu nhap giira nguoi lao
dong va nguoi str dung lao dong. Thu nhap binh quan dau nguoi la chi tiéu quan
trong dé danh gia sy thinh vuong va phét trién cua mot quéc gia.
1.1.4.Y&u ciu va nhiém vu caa tién lwong

Tién lwong 12 mot chi phi trong qua trinh san xuat kinh doanh dugc hach
toan vao chi phi san xuat kinh doanh va hach toan vao gia thanh san pham. Do
d6 viéc ké toan tién luong va cac khoan trich theo lwong phai dam bao tinh

chinh xac, trung thuc, hop ly.
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T6 chac ghi chép, phan anh, tong hop s6 liéu vé so lugng lao dong, thoi

gian lao dong, két qua lao dong cua ting ngudi, ting bo phan mot céch chinh
xac, kip thoi.

Tinh va phan b chinh xac tién luong va cac khoan trich theo lwong cho
cac dbi tuong sir dung.

Hudng dan, kiém tra cac nhan vién kinh té phan xuéng va phong ban lién
quan thuc hién day du viéc hach toan ban dau vé lao dong, tién luong theo ding
quy dinh.

Lap bao cao vé lao dong va tién luong kip thoi, chinh xac.

Tham gia phan tich tinh hinh quan ly, sir dung lao dong ca vé sé luong,
thoi gian, ning suét. Trén co s¢ d6 dé xuat cac giai phéap thich hop dé nang cao
hiéu qua str dung lao dong.

Phan tich tinh hinh quan ly, s dung quy tién luong, xay dung phuong an
tra luong hop Iy nham kich thich nguoi lao dong nang cao niang suét lao dong,
tiét kiém chi phi, nang cao chat luong san pham.

1.2. Hach toén s6 lweng, thoi gian, két qua lae dong
1.2.1. Hach toan sé lwong lao déng

Pé quan 1y lao dong vé mat sé luong, cac doanh nghiép st dung s6 danh
sach lao dong. S6 nay do phong To chirc hanh chinh — nhén sy 1ap( 1ap chung
cho toan doanh nghiép va lap riéng cho ting bo phan) dé nam bat tinh hinh phan
bo, st dung lao dong hién co6 trong doanh nghiép. Bén canh dé, doanh nghiép
con cin cir VAo s6 lao dong( mé riéng cho timg lao dong) dé quan Iy nhan sy vé
s6 luong va chat luong lao dong, vé bién dong va chap hanh ché do véi nguoi
lao dong.

1.2.2. Hach toan thoi gian lao dgng

Muébn quan ly va nang cao hiéu qua sir dung lao dong can phai té chuc
hach toan viéc sir dung thoi gian lao dong.

Hach toan thoi gian lao dong la cong viéc dam bao ghi chép kip thoi
chinh xac ngay cong, gio cdng lam viéc thuc té cling nhu ngay nghi viéc, nging

viéc cua ting lao dong, ting bo phan san xuat, ting phong ban trong doanh
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nghiép. Trén co sé nay tinh lwong phai tra cho nguoi lao dong. Bang cham cong

la chung tir ban dau quan trong nhat dé hach toan thoi gian lao dong.
1.2.3. Hach toan két qua lao dong

Hach toan két qua lao dong 1a noi dung quan trong trong toan bo cong tac
quan Iy va hach toan lao dong ¢ cac doanh nghiép. Cong viéc tién hanh 1a ghi
chép chinh xac kip thoi s6 lwong hoic chat lugng san pham hoac khéi luong
cdng viéc hoan thanh cua tung ca nhan, tap thé 1am can ct tinh lwong va tra
lvong chinh xac.

Dé hach toan két qua lao dong, ké toan sir dung céc loai chiing tir ban dau
khac nhau tly theo tirng loai hinh va dic diém san xuat caa ting doanh nghiép.
Mic du sir dung cac mau ching tir khac nhau nhung céc ching tir nay bao gém
cac ndi dung can thiét nhu tén cong nhan, tén cong viéc hay san pham, thoi gian
lao dong, s6 lugng san pham hoan thanh nghiém thu,....1a cic bao cao vé két
qua nhu:

Phiéu giao nhan san pham, phiéu xac nhan san pham, cong viéc hoan
thanh, hop dong giao khoan, phiéu bao 1am thém gio,.....

1.3. Cac hinh thwc tra lwong, quy lwong va cac khoan trich theo lwong
trong doanh nghiép
1.3.1. Céc hinh thic tra lwong

Tién luong tra cho nguoi lao dong phai quan triét nguyén tac phan phéi
lao dong, tra theo s6 lugng va chat luong. Viéc tra luong theo s6 luong va chat
luong c¢6 ¥ nghia rat to 16n trong viéc dong vién khuyén khich ngudi lao dong,
thiic day ho hing say lao dong, sang tao nang suét lao dong nham tao ra nhiéu
cua cai vat chit, nang cao doi sdng tinh than vat chat cho mdi céng nhan vién.

Do nganh nghé cong viéc trong doanh nghiép khac nhau nén viéc chi tra
luong cho cac ddi tuong ciing khac nhau nhu: tra lwong theo san pham, tra
lwong theo thoi gian. Mdi cach phan loai déu c6 tac dung tich cuc gitp cho quan
ly diéu hanh dugc thuan loi. Dua vao nguyén tac phan phoi theo lao dong va dic
diém tinh chat trinh do quan ly caa doanh nghiép ma doanh nghiép tra luong

theo hinh thirc sau:
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* Hinh thaic trd lwong theo sdn pham:

Tién lwong theo san pham 14 hinh thuc tra lwong cho ngudi lao dong cin
ctr va sd luong, chat lwong san pham ho lam ra va don gia tién luong tinh cho
mot don vi san pham. Diéu nay thé hién rd su két hop giita thu lao lao dong véi
két qua san xuat, gitra tai ning véi viéc sit dung nang cao ning suat may moc dé
nang cao nang suit lao dong.

Viéc tra luong theo san pham c6 thé tién hanh theo nhiéu hinh thic khac
nhau nhu tra lvong san pham cé nhan truc tiép, luong san pham tap thé
* Hinh thac trd lwong theo thoi gian:

Tién luong tra theo thoi gian 1a hinh thac tra luong cho ngudi lao dong
can ctr vao thoi gian 1am viéc thyuc té va tién luong binh quan ngay. Thuong ap
dung cho lao dong lam cong tac van phong nhu: Ban lanh dao, lao dong tai cac
phong ban, cac nhan vién ban hang, bao vé, quan doc....Tién luong thoi gian co
thé duoc tinh theo thang — tuan — ngay — gio 1am viéc cua nguoi lao dong.

1.3.2. Quy lwong

Quy tién luong cua doanh nghiép bao gom toan b tién luong tra cho can
bo cong nhan vién do doanh nghiép quan Iy st dung va chi tra. Quy tién luong
bao gom:

Tién lwong thoi gian, tién luong tinh theo san pham va tién lwong khoan.

Tién luong tra cho ngudi lao dong, san xuat ra san pham hong trong pham
vi ché d6 quy dinh.

Tién luwong tra cho nguoi lao dong trong thoi gian san xuat do nguyén
nhan khéach quan, hoac trong thoi gian dugc diéu dong cong tac lam nghia vu
theo ché do quy dinh, thoi gian nghi phép, thoi gian di hoc.

Cac loai phu cap lam dém, thém gio.

Cac khoan tién thuong c6 tinh chat thuong xuyén.

Quy lwong ké hoach trong doanh nghiép con bao gom ca cac khoan tro cap
BHXH trong thoi gian nguoi lao dong 6m dau, thai san hoic tai nan lao dong.

Vé phuong dién hach toan ké toan quy luong cua doanh nghiép duoc chia

thanh hai loai tién lwong chinh va tién lwong phu.

Sinh vién: Bui Thi Hiép — QT1206K Page 10



L Khéa ludn tot nghiép

- Tién luong chinh: 13 tién luong tra cho céng nhan vién trong thoi gian
cbng nhan vién thuc hién nhiém vu chinh cta ho, nghia la thoi gian c6 tiéu hao
thuc sy stc lao dong bao gém tién luong tra theo cap bac, cac khoan phu cap
kém theo (phu cap trach nhiém, phu cap khu vuc...), va tién thudong khi vuot ké
hoach.

- Tién lwong phu: I tién luong tra cho cong nhan vién trong thoi gian
thuc hién nhiém vu khéac ngoai nhiém vu chinh cua ho va thoi gian c6ng nhan
vién duoc nghi theo ché @6 ( nghi phép, nghi 18, di hoc, nghi vi dung san
Xuat...). Ngoai ra tién lwong tra cho cdng nhan san xuat san pham hong trong
pham vi ché d6 quy dinh ciing duoc Xép vao luong phu.

Viéc phan chia quy luvong thanh lwong chinh va Iwong phu c6 y nghia
quan trong d6i Vi cong tac ké toan va phan tich tién luong trong gia thanh san
xuat. Tién luong chinh ctia cdng nhan san xuat gan lién véi qua trinh 1am ra san
pham va duoc hach toan truc tiép vao chi phi san xuat tirng loai san pham. Tién
lwong phu ctia cdng nhan san xuat khdng gan lién véi tiang loai san pham, nén
dugc hach toan
1.3.3. Cac khoan trich theo lwong

Theo quy dinh hién hanh, bén canh ché do tién luong, tién thuong dugc
hudng trong qué trinh lao dong san xuat — kinh doanh, ngudi lao dong con dugc
huong cac khoan thuoc cac quy: Bao hiém xa hoi (BHXH), bao hiém y té
(BHYT), bao hiém that nghiép (BHTN), kinh phi cong doan (KPCP) duoc hinh
thanh chu yéu tir hai ngudn: mot phan do nguoi lao dong déng gop, phan con lai
duoc tinh vao chi phi san xuat kinh doanh caa doanh nghiép.

Céc khoan trich theo luong 1a cac khoan cin ctr vao tién luong theo mot ti
I& % nhat dinh dé dua vao cac quy phuc vu cho huu tri, kham bénh va cac hoat
dong to chire cong doan nham bao vé quyén loi cho ngudi lao dong.
* Bdo hiém xa hgi (BHXH)

BHXH Ia sy bao d¢am thay thé hozic bu dip mot phan thu nhap cua nguoi

lao dong khi ho bi giam hoac mat thu nhap do dm dau, thai san, tai nan lao dong,
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bénh nghé nghiép, that nghiép, hét tudi lao dong hoac chét, trén co s¢ dong vao
quy BHXH.

Quy BHXH dugc hinh thanh do viéc trich 1ap theo ty 18 quy dinh trén tién

lurong phai tra cong nhan vién trong ky.

Quy BHXH duoc trich 1ap nham trg cdp can bo cong nhan vién chic cé
tham gia dong gop quy trong truong hop mat kha nang lao dong, cu thé: Tro cap
CNV bém dau, thai san, trg cdp CNV khi bi tai nan lao dong hay bénh nghé
nghiép, khi vé huu, mét sic lao dong, trg cap CNV vé khoan tién tuat, chi cong
tac quan ly quy BHXH.

Theo diéu 91 Lugt BHXH quy dinh mtc déng va phuong thitc dong cua nguoi
lao dong nhu sau:

- Hang thang ngudi lao dong s& dong 7% muc tién luong, tién cong vao
qu§ huu tri va tir tuat. Va tir nam 2010 trd di, ¢ hai nim mot lan dong thém 1%
cho dén khi dat dong 1a 8%.

- Riéng ddi v6i nguoi lao dong huong tién luong tién cong theo chu ky
san xuat, kinh doanh trong céc doanh nghiép ndng nghiép, 1am nghiép, diém
nghiép thi phuong thirc dong dugc thuc hién hang thang, hang quy hoac sau
thang mot lan.

Theo diéu 92 Ludt BHXH quy dinh mtc dong va phuong thirc déng cua ngudi
st dung lao dong nhu sau:

- Trich 3% vao quy 6m dau, thai san; trong d6 nguoi sir dung lao dong git
lai 2% dé tra kip thoi cho nguoi lao dong du diéu kién huéng ché do va thuc
hién quyét toan hang quy véi té chic BHXH.

- Trich 1% vao quy tai nan lao dong, bénh nghé nghiép.

- Trich 13% vao quy huu tri va tir tudt. VA tir ndm 2010 tré di ct hai nim
mot lan déng thém 1% cho dén khi dat mic dong 1a 14%.

Vay tir ngay 01/01/2012, hang thang doanh nghiép tién hanh trich ldp
quy BHXH theo ty |é 24% trén téng lwong thuc té phdi trda can bé céng nhan
vién chiic trong thang. Trong dé 17% tinh vao chi phi san xudt kinh doanh cua

cdc doi twong sir dung lao déng, 7% trir vao lwong ciia nguwoi lao dong.
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Toan bo s6 trich BHXH duoc ndp 1én co quan quan ly quy BHXH dé chi

tra cac truong hop nghi huu mét sic lao dong tai doanh nghiép, hang thang
doanh nghiép truc tiép chi tra qity BHXH cho cong nhén vién bi dm dau, thai
san...trén co s& cac ching tir hop 1&. Cudi thang (quy) doanh nghiép phai thanh
toan vai co quan quan ly quy BHXH.

* Bgo hiém y té (BHYT)

BHYT Ia hinh thirc bao hiém dugc ap dung trong linh virc chim soc st
khoe, khdng vi muc dich 1gi nhuan, do Nha nudc to chie thuc hién va cac doi
tuong co trach nhi¢m tham gia theo quy dinh ctua Luat BHY'T.

Quy BHYT dugc hinh thanh tir viéc trich Iap theo ty I¢ quy dinh trén sd
tién luong phai tra cong nhan vién trong ky.

Theo luat BHYT thi muc trich 1ap ti da cua quy BHYT 14 6% tién luong,

tién cong hang thang cua ngudi lao dong, trong d6 ngudi lao dong chiu 1/3( toi
da 2%), va ngudi sir dung lao dong chiu 2/3( téi da 4%).
Theo nghi dinh s6 62/2009/ND-CP ban hanh ngay 27/7/2009( C6 hiéu lyc thi
hanh ngay 01/10/2009) cua Thu tuéng Chinh phu quy dinh muc trich 1ap BHYT
tir ngay 01/01/2010 nhu sau: Doi véi nguoi lao dong 1am viéc theo hop déng
khong xac dinh thoi han, hop dong lao dong c6 thoi han tir da 3 thang tré nén
nguoi lao dong va nguoi quan 1y lao dong hudng tién lwong( tién cdng), can bo,
cong chure, vién chuc, thi mac trich Igp quy BHYT theo ty 1€ 4,5% trén téng sé
tien lwong thuc té phdi tra CNV trong thang. Trong dé 3% tinh vao chi phi san
xuat kinh doanh cua cdc doi twong sir dung lao dong; 1,5% trir vao lwong ciia
nguoi lao dong.

Quy BHYT duogc trich lap dé chi tra cho ngudi lao dong c6 tham gia dong
quy théng qua cac hoat dong kham chira bénh. Toan bo quy BHYT duoc nop 1én
co quan chuyén mén chuyén trach dé quan Iy va trg cap cho ngudi lao dong
thong qua mang ludi y té.

* Bgo hiém thdt nghiép (BHTN)
Theo Luat BHXH, bao hiém that nghiép bat buoc ap dung ddi véi dbi

tuong lao dong va nguoi sir dung lao dong nhu sau:
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- Nguoi lao dong tham gia bao hiém that nghiép la cong dan Viét Nam

lam viéc theo hop ddng lao dong hoic hop ddng lam viéc ma céc hop dong nay
khong xac dinh thoi han tir da 12 thang dén 36 thang d6i v6i nguoi sir dung lao
dong.

- Nguoi sir dung lao dong tham gia bao hiém that nghiép bao gdém co quan
Nha nuéde, don vi sy nghiép, don vi vii trang nhan dan, t6 chirc chinh tri, to chuc
chinh tri x& hoi — nghé nghiép, t6 chic xa hoi khac, co quan, to chic nudc
ngoai, t6 chirc qudc té hoat dong trén 1anh thd Viét Nam, doanh nghiép, hop tac
x4, ho kinh doanh céc thé, t6 hop tac, to chirc khac va cac nhan c6 thué mudn,
su dung va tra cong cho nguoi lao dong co str dung tir 10 lao dong tro Ién.

Quy BHTN duoc hinh thanh tir viéc trich theo ty 1é quy dinh trén s tién
lwong phai tra cong nhan vién trong thang.

Theo diéu 102 Ludt BHXH, quy dinh mic déng nhu sau:

- Nguoi lao dong dong bang 1% tién luong, tién cong dong bao hiém that nghiép

- Nguoi sir dung lao dong déng bang 1% quy tién luong, tién cong thang dong
bao hiém that nghiép cua nhimg ngudi lao dong tham gia bao hiém that nghiép

- Hang thang Nha nudc hd tro tir ngan séch bang 1% quy tién luong, tién
cong dong bao hiém that nghiép cia nhitng nguoi lao dong tham gia bao hiém
that nghiép va mdi ndm chuyén mot lan.

Theo ché do hién hanh, doanh nghiép trich lgp quy BHTN theo ty 1é 2%
trén tong lirong thyc té phdi tra can bé cdng nhan vién cheze trong thang. Trong
dé 1% tinh vao chi phi san xudt kinh doanh cia cdc doi twong sir dung lao déng,
1% trur vao lwong cua nguoi lao dong.

Theo diéu 81 Lugt BHXH, diéu kién huong bao hiém that nghiép

Ngudi lao dong duoc hudng BHTN khi c6 du diéu kién sau:

- ba dong BHTN du 12 thang tro 1én trong thoi gian 24 thang trudc khi
that nghiép

- D3 dang ky that nghiép véi to chirc BHTN.

- Chua tim dugc viéc 1am sau 15 ngay ké tir ngay dang ky that nghiép.

Theo diéu 82 Ludt BHXH, muc tro cap that nghiép nhu sau:
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Muc trg cap that nghiép hang thang bang 60% muc binh quén tién luong,

tién cong hang thang dong bao hiém that nghiép cua sau thang lién ké truge khi
that nghiép.

Thoi gian huang tro cap that nghiép duoc quy dinh nhu sau:

- Ba thang, néu c6 tir du mot nam dén dudi ba nim dong bao hiém that nghiép.

- S4u thang, néu ¢ tir di ba nam dén duéi sau ndm dong bao hiém that nghiép.

- Chin thang, néu c6 tir du sau nim dén dudi mudi hai nim déng bao
hiém that nghiép

- Muoi hai thang, néu c6 tir muoi hai nim déng bao hiém that nghiép tro
Ién. Quy BHTN duoc st dung:

- Chi tra tro cap that nghiép hang thang cho nguoi lao dong dugc huong
ché @6 BHTN.

- Chi hd trg hoc nghé cho ngudi lao dong dang dugc huong trg cap that
nghiép hang thang véi thoi gian khéng qua 6 thang.

- Chi h trg tim viéc lam.

- Chi déng BHYT cho ngudi lao dong dang huong trg cip that nghiép
hang thang.

* Kinh phi cong doan (KPCD)

Pugc hinh thanh tir viéc trich lap theo ty 1é quy dinh trén tién luong phai
tra CNV trong ky. Hang thang doanh nghiép trich 2% trén tong sé tién luong
thuc té phai tra CNV trong thang va tinh vao chi phi san xuét kinh doanh cua céc
d6i tuong sir dung lao dong.

Toan bo KPCD trich mot phan ndp 1én co quan cong doan cap trén, mot
phan d¢é lai doanh nghiép dé chi tiéu cho hoat dong cong doan tai doanh nghiép.

Kinh phi cong doan duoc trich lap dé chi tiéu phuc vu cho hoat dong cua
t6 chirc cong doan nham chim lo, bao vé quyén loi cho ngudi lao dong.

1.4. Té chic céng tac ké toan tién lwong va cac khoan trich theo lwong
trong doanh nghiép
1.4.1. To chiic ké toan tién lwong
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Dua trén co s& cac ching tir hach toan thoi gian lao dong, két qua lao

dong va cac ching tir khac c6 lién quan ké toan tién lwong tién hanh tinh luong
sau khi kiém tra cac ching tir trén. Cong viéc tinh lwong, tinh thuong va cac
khoan khac phai tra cho nguoi lao dong theo hinh thirc lvong dang ap dung tai
doanh nghiép, ké toan tién lwong 1ap bang thanh toan tién luong, bang thanh
toan tién thuong.

Bang thanh toan tién luong 1a chtng tir [am cdn c thanh toan luong, phu cap
cho ngudi lao dong 1am viée trong cac don vi san xuét kinh doanh. Bang thanh toén
lwong dugc thanh toan cho timng b phan twong tng véi bang cham cong.

Trong bang thanh toan tién luong, mdi cong nhan dugc ghi mot dong can
Clr vao bac luong, murc luong, thoi gian lam viéc dé tinh luong cho timg ngudi.
Sau d6 ké toan tién lwong 1ap bang thanh toan tién lwong tap hop cho toan doanh
nghiép, to doi , phong ban.

Bang thanh toén tién lwong cho doanh nghiép s& chuyén sang cho ké toan
truong, thi truong don vi ky duyét. Trén co sé d6 ké toan viét phiéu chi va
thanh toan luong cho tirng bo phan.

Viéc thanh toan lwong cho nguoi lao dong c6 thé duoc chia lam hai ky trong
thang:

- Ky 1: Tam ing.

- Ky 2: Thanh toan phan con lai sau khi da trir di cac khoan khau trir theo ché do
quy dinh.

Tién luong duoc tra tan tay ngudi lao dong hoic tap thé linh luong dai
dién do thu quy phat. Khi nhan cac khoan thu nhap, nguoi lao dong phai ky vao
bang thanh toén tién luong.

Déi v6i nguoi lao dong nghi phép van duoc hudng lwong thi phan luong
nay ciing duoc tinh vao chi phi san xuat kinh doanh. Viéc nghi phép thuong dot
xuat, khong déu dan gitta cac thang trong nam do d6 can thiét phai trich trudc
tién luong nghi phép cho céng nhan vao chi phi cua ting ky hach toan. Nhu vay
s& khdng 1am gié thanh san pham bj bién d6i dot ngot.
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Cac chiing tir ban dau duoc sir dung dé tinh tién luong, tién thuong va cac
khoan phu cép ciing 1a co sé dé tinh trich quy BHXH, BHYT, BHTN, KPCP

boi vi cac khoan nay tinh theo % cua tién lwong va cac khoan thu nhap khac cua

nguoi lao dong. Ngoai ra, khi nguoi lao dong duge huong BHXH, ké toan phai
lap phiéu nghi huang BHXH cho timg ngudi.

Cubi thang ké toan cin ctr vao cac chang tir tinh luong va cac khoan trich
theo luong dé lap “Bang phan b tién lwong va cac khoan trich theo lwong”, cho
toan doanh nghiép.
1.4.1.1. Ching tir ké toan sir dung
Pé hach toan két qua lao dong, ké toan sir dung cac loai chuang tir nhu:

- Bang cham cdng (mau s6 01 — LBTL)

- Bang thanh toan tién lwong (mau s6 02 — LDTL)

- Bang thanh toan tién thuong (mau s6 03 — LDTL)

- Phiéu xé&c nhan san pham hoic cong viéc hoan thanh (miu s6 05 — LDTL)
1.4.1.2. Tai khoan ké toan sir dung

TK 334: Phai tra nguoi lao dong, TK chi tiét gom:

TK 3341: Phai tra cong nhan vién

TK 3348: Phai tra nguoi lao dong khac

Tai khoan nay duoc dung dé phan anh cac khoan phai tra va tinh hinh
thanh toan cac khoan phai tra cho ngudoi lao dong cua doanh nghiép vé tién
luong, tién cong, tién thuong, BHXH va cac khoan phai tra khac thudc thu nhap

cua nguoi lao dong.
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Noi dung két cau cia TK 334

No 334 Co

- Cac khoan tién lwong, tién cong, tién
thuong c6 tinh chat lwong, BHXH va cac
khoan khac da tra, da chi, da ang trudc cho
nguoi lao dong.

- Céac khoan khau trir vao tién luong, tién

cong cua nguoi lao dong.

- C4c khoan tién luong, tién cong, tién
thuong c6 tinh chéat lwong, BHXH va
cac khoan khéac phai tra, phai chi cho

nguoi lao dong.

Du ng (néu c6): So tién da tra 16n hon so
phai tra vé tién luong, tién cong, tién thuong

va cac khoan khac cho nguoi lao dong.

Du co: Cac khoan tién luong, tién
cong, tién thuong co tinh chat luong
va cac khoan khac con phai tra cho

nguoi lao dong.
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1.4.1.3. Trinh tw hach toan
So d6 1.1: So @6 hach toan tong hep tién lwong

111, 112... 334 335
Thanh toan tién luong va cac khoan Phai tra tién lvong nghi phép
Khac cho ngudi lao dong cua CN san Xuat néu trich >
338(3383)
138,141,338,333
‘ Céc khoan khau trir vao luong va thu BHXH phai tra nguoi lao dong

v

nhap cta nguoi lao dong

353
512
Tra luong , thuéng cho ngudi lao Tien thuong phai tra cho nguoi
dong bang hang hoa, san pham lao dong "
621,627,641,642...
333(33311)

Luong va cac khoan mang t/c
Thué GTGT(néu c6) lwong phal tra nguoi lao dong

A
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1.4.2. T6 chiic cac khoan trich theo lwong

Sau khi tinh va thanh toan luong cho nguoi lao dong, cudi thang ké toan
tién hanh phan bo luong va cac khoan trich theo luong trong thang vao cac doi
tuong chiu chi phi.

Hang thang ké toan tién hanh téng hop tién luong phai tra nguoi lao dong
trong ky theo timg dbi twong sir dung va tinh trich BHXH, BHYT, BHTN,
KPCD theo quy dinh trén co s¢ téng hop tién lwong va cac khoan trich theo
lwong dugc thyc hién trén “Bang phan b lwong va cac khoan trich theo luong”.
1.4.2.1. Chirng tir ké toan sir dung
Bang ké trich nop cac khoan trich theo luong (mau s6 10 — LDTL)

Bang phan b luong va cac khoan trich theo lwong (mau s6 11 — LDTL)
1.4.2.2. Tai khoan ké toan sir dung
* TK sur dung: TK 338 (Phai tra, phai nop khac).

Tai khoan nay dung dé phan &nh tinh hinh thanh toan vé cac khoan phai
tra, phai nop ngoai ndi dung da phan anh & cac tai khoan khac thuoc TK 33 (tur
TK 331 dén TK 337).

Tai khoan nay ciing dugc dung dé hach toan doanh thu nhan trudc vé cac
dich vu d3 cung cap cho khach hang, chénh léch danh gia lai cac tai san dua di
gop von lién doanh va céc khoan chénh léch gia phat sinh trong giao dich ban
thué lai tai san la thué tai chinh hoac thué hoat dong.

TK 338 sur dung chi tiét gom:

TK 3381: Tai san thira cho giai quyét

TK 3382: Kinh phi cong doan

TK 3383: B4o hiém xa hoi

TK 3384: Bao hiém y té

TK 3385: Phai tra vé ¢4 phan hoé

TK 3386: Nhan ky quy, ky cuoc ngan han
TK 3387: Doanh thu chua thuc hién

TK 3388: Phai tra, phai nop khac

TK 3389: Bao hiém that nghiép
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*Noi dung két cau caa TK 338
No

338

Co

- Xtr ly céc gia tri tai san thura chua 16
nguyén nhan.

- S6 BHXH, BHYT, BHTN, KPCD di
nop cho co quan quan ly quy BHXH,
BHYT, BHTN, KPCD.

- S5 BHXH, BHYT, BHTN, KPCD
phai tra truc tiép cho ngudi lao dong

- Két chuyén doanh thu chua thyc hién
dén ky.

- Cac nghiép vu phat sinh lam giam céac

khoan phai tra, phai nop khéac.

- Gié tri tai san thua chua rd nguyén
nhan cho xir ly.

- Trich BHXH, BHYT,BHTN, KPCDb
theo ty I€ quy dinh vao chi phi va tru
vao luong ctia nguodi lao dong

- Téng s6 doanh thu chua thuc hién
thuc té phat sinh trong Ky

- S6 BHXH, BHYT, BHTN, KPCD chi
vuot mirc duoc cap.

- Cac khoan phai tra, phai nop khac.

Du ng (néu c6): Phan anh s da tra, da
nop nhiéu hon sé phai tra, phai nop
hoic s6 BHXH, BHYT, BHTN da chi
tra nguoi lao dong chua duoc thanh toan

va KPC P vuot chi chua dugc cap b,

Du c¢6: Phan anh gia tri tai san thua
cho xur ly va cac khoan con phai tra,

phai nop khac
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1.4.2.3. Trinh tw hach toan

So @6 1.2: So' @6 hach toan cac khoan trich theo lwong
334 338 622,627,641,642

S6 BHXH. BHYT, BHTN, KPC= Céac khoan trich tinh vao chi

phai tra truc tiép cho CNV

phi cuadoanh nghiép
i (BHXH, BHYT,BHTN, KPCD)

334

111,112

BHXH, BHYT, BHTN trur vao

lvong ctuia nguoi lao dong

111,112

No6p cac khoan trich theo luwong
cho co quan quan ly g
S6 BHXH, BHYT, BHTN,
KPCP chi vuot duoc cap

A 4

1.4.3. To chiic ké toan tong hep chi phi phai tra

Trong cac doanh nghiép san xuat, hang nim cong nhan vién duoc nghi
phép theo ché do trong thoi gian nghi phép doanh nghiép phai trich tra luong
nghi phép cho céng nhan vién va hach toan vao chi phi san xuét trong thang.
Péi voi tién luong phai tra cho cong nhan san xuat nghi phép khong déu dan
gitra cac thang trong nam. Doanh nghiép phai trich trudc tién luong nghi phép
theo ké hoach vao chi phi san xuat hang thang dé khoi anh huong dot bién dén
gia thanh san pham gitta cac thang.

Cudi ndm phai thanh todn, quyét toan da trich truéc theo ké hoach vai tién
lwong nghi phép thyc té trong ndm ctia cdng nhan san xuat nham dam bao chi phi
San xuat va gia thanh san pham dugc chinh xac.

Péi véi doanh nghiép cd sd cong nhan nghi phép tuong d6i déu dan gitra
cac thang trong nam thi tién luong nghi phép cua ho truc tiép hach toan vao chi phi

san xuat kinh doanh cua thang. Ké toan téng hop chi phi phai tra st dung TK 335
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So d6 1.3: So dd hach toan tong hep chi phi phai tra

TK 338 627
Dbi véi CN xay lap, CN
Trich BHXH, BHYT, BHTN, diéu khién may thi cong
KPCD tinh trén luvong nghi phép ! 622,623
phai tra . .
boi voi CN san xuat
334 335

Tién luong nghi phép phai tra

CN san xUat >| SO trich truoc tién luong nghi

phép cua cong nhan san xuét

622,623

Cuoi nién do diéu chinh so
Hoan nhap s da trich 16n CP thyc té phat sinh 16n hon
hon sb thyc té phat sinh S0 da trich
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1.5. Phwong phap hach toan
Hang thang trén co so tinh toén tién luong, tién cong phai tra cdng nhan vién
No TK 622, 627, 641, 642
C6 TK 334
Hang théng trich 1ap BHXH, BHYT, BHTN, KPCP tinh vao chi phi
No TK 622, 627, 641, 642
CO TK 338 (13382, 3383, 3384, 3389)
Phan &nh cac khoan BHXH phai tra tryc tiép cho CN'V nhu 6m dau, tai nan, thai san
No TK 338 (3383)
C6 TK 334
Cubi ky tinh s tién thuong phai tra cho cong nhan vién tir quy khen thuong
No TK 353
C6 TK 334
Tinh BHXH, BHYT, BHTN trir vao luong ctia nguoi lao dong
No TK 334
C06 TK 338 (3383, 3384, 3389)
Cac khoan khau trir vao thu nhap caa cong nhan vién
No TK 334
Co6 TK 333 (3335), 141, 138...
Thanh toan lvong va cac khoan trich theo luong cho cong nhan vién
No TK 334
CoTK 111,112...
Néu thanh todn bang vat tu san pham
No TK 632
C6 TK 152, 153, 154, 155
No TK 334
C6 TK 512
C6 TK 333 (3331)
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Dinh ky trich tién luong nghi phép cho cdng nhan san xuat san pham

No TK 622

C6 TK 335

Khi ngudi lao dong nghi phép ké toan tinh sé tién luong nghi phép phai tra

No TK 335

No TK 627, 641, 642

C6 TK 334

Cudi ky ké toan di chiéu cac khoan tién luong nghi phép da trich trudc

va tién lwong nghi phép phat sinh.

- Néu tién luong nghi phép da trich trudc cho cdng nhan san xuat nhé hon
tién luong nghi phép thuc té phét sinh thi phan chénh Iéch duoc ghi vao chi phi
san Xuat:

No TK 622

C6 TK 335
- Néu tién luong nghi phép da trich trudc cho cdng nhan san xuat 16n hon tién
lwong nghi phép thuc té phat sinh thi hoan nhap sé chénh léch

No TK 335

C6 TK 622
Nop BHXH, BHYT, BHTN, KPCD cho co quan quan ly quy
No TK 338 (3382, 3383, 3384, 3389)
C6 TK 111, 112
Chi tiéu KPCD, BHXH tai doanh nghiép
No TK 338 ( 3382, 3383)
C6 TK 111, 112
Phan 4anh KPCD, BHXH chi vuot muic dugc cap bu
No TK 111, 112
CO TK 338 (13382, 3383)
S6 chi khong hét phai nop cho co quan quan Iy quy
No TK 338 ( 3382, 3383)
C6TK 111, 112
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Cudi ky két chuyen s6 tién cong nhan vién di vang chua linh
No TK 334
C6 TK 338 (3388)
1.6. Cac hinh thic sé ké toan ap dung trong doanh nghiép

Tuy vao dic diém, quy md cia mdi doanh nghiép ma ké toan thuc hién
ghi s6 theo mot trong nam hinh thirc sau:
- Hinh thirc Nhat ky s cai
- Hinh thirc Nhat ky chiang tur
- Hinh thtc Ching tir ghi 6
- Hinh thirc Nhat ky chung
- Hinh thtc Ké toan may

* Hinh thic s6 ké toan "Nhat ky sb cai": Ap dung cho cac doanh nghiép
c6 quy md nho quan ly tap trung, nghiép vu phat sinh it va don gian, tai khoan
st dung khong nhiéu. Qué trinh thuc hién gdm céc loai s6 sau: S6 Nhat ky-So
cai TK334,335,338
S6 chi tiét TK334,335,338

* Hinh thtc so ké toan "Nhat ky ching tu": Ap dung ddi véi cac doanh
nghiép c6 quy mé Ion, loai hinh kinh doanh phicc tap, ¢ trinh do quan ly va ké
toan cao, thuc hién ké toan thu cong. Hinh thirc nay c6 céc loai s6 sau:
Nhat ky chang tir s6 1,2,7,10
S6 chi tiét TK 334,335,338
Bang ké s6 4,5,6

* Hinh thuc s6 ké toan "Chung tir ghi s6": Ap dung d6i vi moi loai hinh
doanh nghiép, quy md doanh nghiép phu hop véi cac diéu kién ké toan tha cong
va ké toan may. Qué trinh thuc hién gdom céc loai so sau:
S6 dang ky ching tir ghi s6 Ching tir ghi s6
S6 cai cac TK 334,335,338
S6 chi tiét cac TK 334,335,338
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* Hinh thac so6 ké toan "Nhat ky chung™: Ap dung d6i véi cac doanh
nghiép c6 quy md vira va nho, phi hop ap dung ké toan may. Qua trinh thuc
hién gom s6:
S6 Nhat ky chung
S Cai TK334,335,338
S6 chi tiét TK 334,338

* Hinh thirc Ké toan may

Pé khic phuc nhitng han ché va kho khin trong cong tac ké toan thu
cong, hién nay rat nhiéu doanh nghiép da ung dung phan mém may tinh trong
cong tac ké toan. Do chinh 1a viéc thiét ké va sir dung cac chwong trinh phan
mém theo ding nodi dung, trinh tu cta phuong phap ké toan dé thu nhan, xt ly
va cung cap cac thdng tin ké toan trén may vi tinh. Gidp bd phan ké toan giam

bét viéc ghi s thu cong.
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PHAN II: THU'C TRANG CONG TAC TO CHUC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAl
CONG TY CO PHAN THEP VIET NHAT

2.1. Khéai quat chung vé Cong ty Co phan thép Viét Nhat
2.1.1. Gi6i thiéu chung vé Cong ty Cé phan thép Viét Nhat
Tén cong ty: cong ty co phan thép Viét Nhat.
Tén tiéng anh: VIETNAM-JAPAN STEEL CORPORTATION
Tén giao dich quéc té: VIETNAM-JAPAN STEEL CORPORTATION
Tru s& giao dich: km sé 09, khu Vat Cach, phuong Quan Toan, quan Hong
Bang, thanh phé Hai Phong.
bién thoai: 031.374998
Fax: 031.3749051
Trang web: vijagroup.com.vn
Email: info@vijagroup.com.vn
Ho tro duong day nong: 0908686868
Vén diéu ¢ khi niém yét: 10 ty dong
Vén diéu & hién nay: 302 ty dong
Giay phép thanh l1ap: Cong ty c6 phan thép Viét Nhat dugc thanh 1ap theo Giap
phép kinh doanh s6 000669 do UBND thanh phd Hai Phong cap ngay 27 thang
11 nam 1998.
Gidy phép kinh doanh sb 055556 cap ngay 08 thang 12 nam 1998.
Nganh nghé dang ky kinh doanh:
-Kinh doanh san xuat thép cac loai, kinh doanh nguyén vat liéu, vat tu,
thiét bi phu tiing phuc vu nganh nghé san xuat thép.
-Kinh doanh thép phé liéu, van tai va dich vu thuong mai xuat nhap khau
-Pong méi va sira chita tau bién
-Kinh doanh phai thép.
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2.1.2 Qué trinh hinh thanh va phat trién cong ty

Cong ty cb phan thép Viét Nhat, tén giao dich qudc té 1a VIETNAM-
JAPAN STEEL CORPORTATION, c6 dia diém tai Km s6 9 khu Vat Cach,
phuong Quan Toan, quan Hong Bang, thanh phd Hai Phong, dugc thanh lap
theo gidy phép s6 000669 do UBND thanh phé Hai Phong cap ngay 27 thang 11
nam 1998.

Ké tir ngay thanh lap va di vao hoat dong dén nay, cong ty di khong
nging phat trién va cai tién day chuyén cong nghé va timg budc khang dinh vi
thé ctia minh trén thi truong, cu thé qua ting giai doan phét trién doanh nghiép
nhu sau:

- Cong ty c6 phan thép Viét Nhat tién than 1a cong ty c6 phan thuong mai
thép Hai Phong duoc thanh 1ap theo gidy phép kinh doanh sé 055556 ngay 08
thang 12 nam 1998 véi von diéu 1¢ ban dau 14 10 ty dong.

- Ngay 30 thang 07 nam 2002 cong ty cd phan thuong mai thép Hai
Phong dugc d6i tén thanh cdng ty c¢6 phan HPS tén giao dich 1a HPS STEEL
CORPORATION vén diéu 1& duoc tang 1én 30 ty dong.

- Ngay 19 thang 11 nim 2004 cong ty cd phan HPS dugc doi tén thanh
cong ty co phan thép Viét Nhat va mang tén giao dich 1a VIETNAM-JAPAN
STEEL CORPORTATION.

- Ngay 21 thang 5 nam 2007 dai hoi dong co dong da thong nhat ting von
diéu l¢ 1én 302 ty dong.

- Nam 2007 éng Nguyén Vin Binh chua tich HPQT kiém tong giam ddc
cong ty co phan thép Viét Nhat da sang 1ap ra tap doan VIET NHAT —
VIJAGROUP tao mét sac manh tap thé truge thém hoi nhap WTO cua Viét
Nam. Tap doan Viét Nhat bao gém 5 thanh vién 1a: cong ty Xuat Nhap Khau
Viét Nhat, céng ty Cong Nghé Tu Bong Viét Nhat. cong ty c6 phan Thép va Co
Khi VLXD Hai Phong va cong ty TNHH Thuong mai Hai Nguyén, nha may
DPoéng tau Pong A.
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2.1.3 Pic diém kinh doanh cia cong ty
2.1.3.1 San pham kinh doanh

a. Thép tron cugn

M6 ta tdm tat: Thép tron cudn caa VPS duoc san xuat theo céc tiéu chuan
JIS G3505 (Nhat Ban) va TCVN 1651-1985 (Viét Nam), kich ¢ @5.5, ©6, 8
va ®10. Puoc san xuat bang day chuyén 24 gia can hoan toan tu dong cua Italia
véi toe dd 60m/s va 1am nguoi truc tiép bing nudc véi ap luc 16n nén thép tron
cudn cua VPS ¢4 tiét dién tron déu, bé mat nhin bong va c6 kha ning chdng dxy
hoa cao.
Don vi tinh: ®
b. Thép xd bang cugn
M6 ta tom tat: Tir thép 14 dang cudn, biang day chuyén xa bang hién dai, cuon
kho 16n
Don vi tinh: cudn
c. Thép la cugn can ngugi
Thép 14 cuon 1a loai hang hoa trong nudc chua san xuat dugce do d6 cong ty nhap
khau truc tiép tir nudc ngoai vé dé phuc vu nhu cau trong nudéc.
d. Thép thanh
M6 ta dac tinh: Biéu twong HPS ludn dugc dap ndi trén timg thanh thép va duogc
dang ky bao hg.
Don vi tinh: ®
Bao gom:
- Thép tron tron
- Thép tron dot
- Thep gan
- Thép tru tron
e. Thép dinh hinh
Bao gom:
_ Thép hinh chit U
- Thép hinh chit |
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- Thép vudng — thép hinh chir nhat

- Thép tao hinh chit C

- Thép tao hinh chit Z

2.1.3.2 Kénh phan phéi san pham ciaa cong ty

Do cong ty xac dinh thi truong muc tiéu cua tap doan la cac cong trinh du
an dau tu 10n, trong diém. Do d6,cong ty chii Yéu st dung kénh phan phdi truc
tiép nham giam chi phi, ti da hoa loi nhuan. Cong ty c6 mang ludi hé thong dai
ly cap 1 c6 mat khip noi trén moi mién dit nudc, dac biét cong ty co 2 van
phong dai dién trén Ha Noi va Pa Nang. Chinh vi vay ngoai thi trudng dan dung
san pham cua cong ty chii yéu la c6 mat trén cac cong trinh 16n va trong diém
Quéc gia cua ca nudc.
2.1.3.3 Phwong hwéng, muc tiéu cia doanh nghiép trong thoi gian sip téi

- Duy tri mac phét trién cua cong ty nhu hién tai, phat trién thi truong,
cung ¢ mdi quan hé véi cac dbi tac san co.

- Giao dich va phat hanh co phiéu trén thi truong chiing khoan.

- Nghién ctu, xay dung Nha may san xuit phéi thép véi cong suét
240.000 tAn/nam dé cung cap cho nha may cén thép va cung cép ra thi truong.

- Nghién ctu, xay dung nha may déng tau voi vén dau tu ban dau 1a 300
ty déng.

- Xay dung trung tim thuong mai trén dién tich 20.000m?* véi toa nha cao
25 tang.

- Xay dung va ap dung cac hé thdng quan ly chat lwong va moi trudng
theo tiéu chuan qudc té .Cai tién cong nghé, thiét bi, giam chi phi dau vao, ha
gia thanh san pham nang cao tinh canh tranh trén thi truong.

- Pao tao ddi ngii can bd cong nhan vién cé trinh do, nam bat va lam chu
duogc khoa hoc cong nghé ky thuat hién dai.

- Co co sd vat chat phuc vu cho san xuat va kinh doanh dong bd, hién dai.
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So d6 2.1: So dd by may to chirc quan ly cia cong ty

BAN GIAM POC
l 1 1 1 1
\ 2 R Phong ky thuat Phong ké toan Phong quan ly
Phong tong hop Phong KD - TT cong nghé tai vu chat luong
= NHA MAY CAN THEP
l 1 1 1
) . \ . Phong bao tri Tram gia cong co
Ca san xuat A Ca san xuat B thiét bi co - dién khi
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Chirc nang ciia cdc thanh phdn trong b mdy té chirc ciia cong ty co
phan Thép Viét Nhdt :

* Ban gidm doc :

- Xay dung chinh sach chét luong va muc tiéu chat lwgng cua cong ty.

- biéu hanh moi hoat dong ctia cong ty mot cach cé hiéu qua.

- Cung cap cac ngudn luc can thiét dé thuc hién muc tiéu chién lugc c6
hiéu qua.

- Phan cdng chirc nang va nhiém vu cac thanh vién trong ban diéu hanh.

- Chiu trach nhiém quan hé véi cac co quan chirc nang bén ngoai.
* Phong tong hop

- To chire nhan sy, quan 1y luong thudng, cac khoan thuoc bao hiém, quan
tri van phong, quan 1y va luu trit ho so, chung tir, van thu.

- Lén ké hoach, thuc hién mua vat tu, may moc nguyén liéu.

- Xay dung, danh gia tham dinh c&c nha thau.

- T6 chue kho béi, giao nhan vt tu, san pham.
* Phong thi truong :

Phong nay cd trach nhiém thuc hién cac hop dong mua ban hang hoa. Bong
thoi nghién cau thi truong va tiép thi san pham ciing nhu 1ap ké hoach san xuat.
* Phong ky thudt cong nghé

- T6 chwire quan ly viéc thyuc hién qué trinh cong nghé, theo ddi viéc quan
Iy bao dudng, stra chira thiét bi, 18n ké hoach dy toan cac hang muc dai tu, trung
tu day chuyeén thiét bi.

- Piang ky dinh ki chat luong san pham, kiém tra nghiém thu chat luong
san pham va cac hang muc can thiét vé vat tu, thiét bi, day chuyén san xuét

- Thiét ké cong nghé, thiét bi mai phuc vu san Xuat.
* Phong kétodn tai vu -

- Tro gitip 1anh dao cong ty trong viéc quan ly, st dung vén va ngudn vén.

- T6 chuc cdng tac thu thap, xt 1y cac thong tin lién quan dén nghiép vu
kinh té tai chinh phat sinh.

- Lén ké hoach tai chinh cho ting tuan, thang, quy, nam.
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- B4o céo céc thdng tin tai chinh ké toan.
* Phong qudn 1y chdt lwong :

- Lap va quan ly hé thdng chit luong tai céng ty. Theo ddi, 4p dung quy trinh
quan ly chat lugng , tong hop, dé ra cac phuong an cai tién chat lugng san pham .

- Kiém soat, quan ly chit lwong toan bo vat tu dau vao , kiém soat qua
trinh cén thép va san pham thép cén ra.

- B4o c4o cac thong tin vé chit lwgng san pham.

- bang ky dinh ky chét luong san pham.

* Nha may can thép :

- T6 chirc thyc hién ké hoach do ban Giam ddc dé ra.

- Quan ly hé théng day chuyén san xuét.

- Quan ly cdng nhan trong nha may.

* Phdn xwong sdan Xudt :

- Bao gém nhiéu t6 san xuit c6 nhiém vu tién hanh san xuét san pham
theo ké hoach da duoc vach ra . Mdi t6 san xuat c6 mot to truéng chiu trach
nhiém don ddc, kiém tra cdng viéc cia cac cong nhan trong to cua minh.

2.2.1. Pic diém vé co cau to chic cong tac ké toan tai Coéng ty Cé phan
Thép Viét Nhat
2.2.1.1. T6 chitc by may ké toan
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So d6 2.2: So @6 bd may ké toan cong ty

KE TOAN TRUONG
KE TOAN TONG HOP
KE KE KE KE KE
TOAN TOAN TOAN TOAN TOAN THU
) ) A VAT
NGAN THUE THANH CONG : QUY
HANG TOAN NO TU

2.2.2.2 Chinh sach ké toan tai doanh nghiép
Ché @6 ké toan duoc &p dung tai Cong ty C6 phan Thép Viét Nhat

Cong ty ap dung ché d6 ké toan theo quyét dinh sé 15/2006/QD-BTC
ngay 20/3/2006.

- Pon vi tién té st dung trong viéc ghi chép ké toan: Viét Nam Déng,
nguyén tic chuyén doi tir cac don vi tién té khéac sang Viét Nam Dong theo ty
gia thuc té.

- Hinh thre ghi s6: Nhat ky chung

- Phuong phap ké toan hang ton kho: theo phuong phép ké khai thuong xuyén.

- Phuong phap tinh toan cac khoan du phong, trich lap va nhap du phong
theo ché d6 quy dinh quan ly tai chinh hién hanh.

- Nién do ké toan: Tur ngay 1/1 dén ngay 31/12.

- Ky ké toan: thang.
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So @6 1.4: Trinh tw ké toan theo hinh thiecc Nhat ky chung

Chung tir ké toan

| }

Sé nhat ky dac bist | | SO NHAT KY CHUNG| | So,thé ké toan chi tiét

ﬁ

> SO CAl Bang téng hop chi tiét

Bang can d6i s6 phat sinh

'

BAO CAO TAI CHINH |e———

Ghi chu:

Ghi hing ngay

Ghi cudi thang,hoiic dinhky ——>
Quan hé déi chiéu, kiém tra <~ >
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2.3 Thuc trang té chirc ké toan tién lwong va cac khoan trich theo lwong tai
Cong ty co6 phan thép Viét Nhat
2.3.1 Tinh hinh quan 1y lao ddng tién lwong va cac khoan trich theo lwong

Pé hach toan lao dong trudc hét ké toan phai nam bat s6 lao dong toan
Cong ty tai cac phong ban, phan xudng. Bong thoi phan anh kip thai chinh xac
tinh hinh sir dung lao dong, kiém tra viéc chap hanh ky luat lao dong.

Chuing tir dé hach toan lao dong la Bang chiam cong duoc 1ap riéng cho
ting phong ban, ting td san xuat trong d6 ghi rd ngay lam viéc, ngay nghi cua
ting lao dong. Cudi thang, Bang cham cong duoc chuyén cho can b tién luong
dung dé tong hop thoi gian lao dong va tinh lwong cho tirng phong ban, ting t6
San Xuat va ca nhan nguoi lao dong.

Tinh dén ngay 31/12/2011 toan Coéng ty c6 406 lao dong.
Théng ké d6i ngii can bo, nhan vién toan Cong ty tinh dén ngay 31/12/2011:

STT Phong ban S6 nguoi
1 T6 10 32
2 T6 duc 25
3 To6 dién 12
4 o ) To dam 10 30
5 Nha may luyén T cau truc 25
6 T co 25
7 T6 phé liéu 24
8 Van phong nha may 8
9 T6 dién 15
10 T6 can 34
11 Nha may céan T6 duc 36
12 To 1o 22
13 T6 hoa 27
14 Vin phong Phong ké toép 12
15 cong ty Phong hanh chinh tong hop 9
16 Phong kinh doanh 14
17 Nhan vién sinh cong nghiép va bao vé 21
18 Nhan vién nha an 15
19 Téng cong 406

Sinh vién: Bui Th; Higp — QT1206K Page 37



L Khéa ludn tot nghiép

2.3.2 Nguyén tac hach toan tién lwong

Luong cua b phan khéi Vian Phong, Bao Vé, Ban Giam Ddc dugc hach toan
vao tai khoan 642.

Luong cta b phan Co Bién, bo phan Van phong xuong dugc hach todn vao
tai khoan 627.

Luong cta bo phan Tiép Thi, nhan vién phong ban hang, cong nhan té xuat
hang dugc hach toan vao tai khoan 641.

Luong cua cdng nhan truc tiép san xuit san phim duoc hach toan vao tai
khoan 622.
2.3.3 Hé thong céc tai khoan Cong ty sir dung

TK 641: Chi phi ban hang

TK 642: Chi phi quan ly doanh nghiép

Tk 622 : Chi phi cdng nhan vién truc tiép

TK 627: Chi phi san xuat chung

TK 334: Phai tra nguoi lao dong

TK 338: Céc khoan phai tra theo luvong

Va cac tai khoan lién quan TK 111, 112, 141...
2.3.4 Chirng tir sir dung

Bang cham cong: theo d6i ngay cong lam viéc thuc té, nghi viéc, ngung
viéc, nghi BHXH 1a can ct tinh tra lwvong, BHXH cho nguoi lao dong. Bang nay
do nguoi dugc ty nhiém cham cong cho tiing bo phan lap cudi thang ky va lay
x&c nhan caa phu trach bo phan rdi giri vé phong té chire hanh chinh dé tong
hop r6i chuyén Ién phong ké toan kiém tra, d6i chiéu, tinh lwong va BHXH tra
cho nguoi lao dong. Béo céo san xuét: duoc 1ap hiang ngay, phan anh khéi lugng
cdng viéc, tinh lwvong san pham cua tirng t6, tirng bo phan hoan thanh theo ngay
béo cao.
Bang thanh toén tién luong : La cin cir dé tra luong cho ngudi lao dong

va dé thong ké vé lao dong, tién luong trong don vi. Ching tir ndy do ké toan
tién luong 1ap, chuyén cho ké toan truong Ky duyét 1am cin ctr 1ap phiéu chi

lwong va duoc luu tai phong ké toan.
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Phiéu xac nhan céng viéc hoic san pham hoan thanh: Cian ct dé luong san

pham cho c6ng nhan truc tiép san xuat san pham dya vao sé luong cong viéc
hoan thanh.

Bang phan bd tién luong va bao hiém x& hoi.

S6 chi tiét TK 334, 3382, 3383...

S6 cai TK 334, 338.
2.3.5 Quy ché tra lwong - tra thwéng ché dé cho ngudi lao dong
2.3.5.1 Cach tinh lwong cho ngudi lao dong
> Lwong = Lwong co ban + Cac khoan trg cip, phu cap + Lwong thoa thuén

» Luong co ban:

Hé s6 LCB * 1.400.000 * Tong cong
26

Bdng hé sé lwongco ban ciia lao déng trong cong ty

LCB =

STT Chirc vu Hé s6 lrong co ban

1 | Giam doc 4,5

2 | Pho giam déc 4

3 Ké toan truong 3.5

4 | Truong phong va quan doc phan xuang 3

5 | Pho phong, Phé quan doc 2,5

6 | To truong, doi trudng 2,04

7 | Thu kho, ké toan vién 1,78 — 2.34

8 Cong nhan 1.64-1.72

9 Bao v¢, nhan vién vé sinh, tap vu 1,64

» Luong thoa thuan:
v Déi voi lao dong gian tiép thi lvong thoa thuan dugc an dinh sin khi ki

hop dong lao dong.
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Bdng lwong thod thugn ciia lao déng gian tiép:

STT Chuac vu Luong thoa thuan
Phong ké toan Ké toan truong 1.500.000

Ké toan vién 1.230.000

3 Kinh doanh Trudng phong 1.400.000
Nhéan vién 1.100.000

4 Phong hanh chinh tong hop Truong phong 1.400.000
Nhan vién 1.100.000

5 Phong tiép tan Trudng phong 1.200.000
Nhan vién 900.000

6 Quan Iy nha may 1.650.000

v Déi voi lao dong truc tiép thi luong thoa thuan dugc tinh dua vao khoi

lwgng san pham hoan thanh.

Luong thoa
thuan

Trong do:

> KLspsx * 230 — (Y Luong co ban + Y Phu cap)

* TNHQ c4

TNHQ nha may

nhan

> Trach nhiém hiéu qua ca nhan (TNHQ ca nhan) duoc xem I hé sé danh

gi4 hiéu qua lao dong cuaa cong nhan trong mot khoang thoi gian (mot

thang). N6 phan anh mét cach khach quan y thirc lao dong cua cong nhan

trong qua trinh lam viéc.

Cong thuc tinh:

TNHQ

ca nhan

Tong cong quy doi * Hé s trach nhiém *

Hé s6 phan loai * Hiéu suat lam viéc

+ Tong cong quy doi : ké toan nha may sé& thdng ké va tinh céng cho ting cong

nhan theo nguyén tac nhu sau:

Cong hanh chinh x1
Cong ca ngay x1.4
Cong ca dém x 1.7
Cong ngay CN X2
Cong ngay Ié X3
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Cong hanh chinh &p dung véi lao dong lam 8 tiéng/ngay.

Cong ca ngay va coéng ca dém ap dung voi cdng nhan san xuat (lam 10

tiéng/ngay).

+ Hé sb trach nhiém:
Véi t6 trudng 1.4
Véi t6 pho 1.3
Véi cong nhan 1

+ Heé sb phan loai :
e 1:véi nhitng cdng nhan khong nghi budi nao
e 0.9: v4i cong nhan nghi 1 ngay cé gidy xin nghi
e 0.7: vdi cdng nhan nghi >= 1 ngay khéng gidy xin nghi
+ Hiéu suat 1am viéc: 1a hé sé danh gia tinh trach nhiém, su tap trung trong cong
viéc. Hé sé nay do to truong phuy trach tong hop va danh gia:
0.9 < hiéu suét lam viéc <1
> Tréach nhiém hiéu qua toan nha may (TNHQ nha may) Ia tong sb trach
nhiém hiéu qua ca nhan. Cong thtc tinh:
THHQ(trach nhiém hiéu qua) toan nha may = > TNHQ ca nhan
> 230: Mdi kg san pham hoan thanh doanh nghiép trich khoén tra luong cho
nguoi lao dong 1a 2304.

Vi du 1: Luong anh Nguyén Vian Diing (cong nhan to dién nha may luyén)
trong thang 4 nam 2012 duoc tinh nhu sau:
(Can ct: Bang cham cdng, Bao céo san xuit trong ngay, Phiéu x4c nhan cong
viéc hodc san pham hoan thanh, Bang thanh toan luong)
** Luong thoa thuan :
+ Theo bang thdng ké tinh hinh nhap san pham trong nha mdy thi tong khoi
luong san pham san pham san xuét ra trong thang 1a 2.581.902 kg
+ Theo bang thanh toan luong thang 4 cua nha may thi:

% >'LCB toan nha may = 249.674.887

% 3 Cac khoan phu cip = phu cip dn ca + phu cép di lai + trg cap cho viéc
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= 48.440.000 + 33.947.727 + 41.198.846
= 123.586.573

s Trach nhiém hiéu qua toan nha may = 3632

+ Theo bang cham cong thang 4 cua to dién anh Diing lam:
%+ Cbng ca ngay: 6 cong
% Cong ca dém: 7 cong
%+ Coéng hanh chinh: 10 cong
%+ COng cho viéc: 3 cong
% Cong chu nhat: 2.5 cong
= Tongcong =6+ 7+ 10 + 2.5 = 25.5 ¢ong
= Tong cong quy ddi = 6*1.4 + 7*1.7 + 10*1 + 2.5%2 = 35.3
= TNHQ cta anh Diing = Tong cong quy d6i x Hé s6 TN x Hé s6
phan loai x Hiéu suat 1am viéc
= 353x1x1x0.9=2859

Luongthod >KLspsx * 230 — (LCB + PC) * TNHQ
thuan B TNHQ toan nha may ca nhan
Luong thoa _ 2.581.902*230 — ( 249.674.887 + 123.586.573) 28,59
thuan 3.632
=1.736.519

** Luong co ban :
Hé s6 LCB cua anh Diing = 1.64
Hé s6 LCB * 1.400.000 * Tong cong
26
1.64 * 1.400.000 * 25.5
26

LCB =

LCB =

=2.251.846

Tro cip cho viéc = 0.75 *3 * 1.64 *1.400.000 / 26 = 198.692

Phu cép an ca = 440.000

Phu cap di lai = 300.000

= Téng lwong = 1.736.519 + 2.251.846 + 198.692 + 440.000 + 300.000
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= 4.927.058
- Céc khoan khau trir vao luong:
Luong tinh BH = He¢ s6 LCB * 1.400.000 = 1.64 * 1.400.000
= 2.296.000
e Phu cép in ca : 440.000
e BHXH, BHYT: 2.296.000 * 8,5% =195.160 ddng/thang
e BHTN: 2.296.000 * 1% = 22.960 d6ng/thang
e KPCD : Tong luong * 1% = 4.927.058 * 1% = 49.271 ddng/thang
= Téng lwong thuc linh = Tong luong — c&c khoan khau trir vao luong
=4.927.058 - (440.000 + 195.160 + 22.960 +
49.271)
=4.219.667 dong/thang
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CBCNV NHA MAY LUYEN PHOI THEP VA KIM LOAI MAU VIET NHAT

Pon vi : Cong ty c6 phan thép Viét Nhat

B6 phan: T6 dién

BANG CHAM CONG THANG 04 NAM 2012

Céng Coéng .
Tong
Cong | Céng . Codng NP, Codng | Céng nghi . , \
Cong . , _ s0 gio | Tong | Tong cong
STT Ho va tén 1123 29 | 30| ca ca Hanh om, cho chu le, . ) .
. ca3 i lam cong quy doi
ngay dém chinh HH, viéc nhat nghi A
) ) thém
tai nan mat
TO PIEN
1 Nguyén Duy Béch x | x x| 0 10 | 00 | 235 0.0 0.0 15 0.0 26 28
2 Nguyén Trong Hung x | x CN | x 0 0.0 0.0 25.0 0.0 0.0 4.0 0.0 10.0 29 35
6 Nguyén Vin Diing o || @y cN | x| 6 70 | 00 | 100 0.0 3.0 25 0.0 26 35
7 Pham Van Tinh X | x CN | x 0 0.0 0.0 24.0 0.0 0.0 4.0 0.0 10.0 28 34
13 Pham Dtrc Anh X | x CN | x 0 0.0 0.0 25.0 0.0 0.0 4.0 0.0 10.0 29 35
...Téng Cong 51.0 67.0 0.0 181.5 0.0 23.0 245 3.0 60.0 327.0 437.0
Hai Phong, ngay 30 thang 04 nam 2012
Chu tich HPQT Gi1dm doc nha may Nguoi lap
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BANG THANH TOAN LUONG THANG 04 NAM 2012
CBCNV NHA MAY LUYEN PHOI THEP VA KIM LOAI MAU VIET NHAT

Pon vi : Cong ty cd phan thép Viét Nhat

B6 phéan: To dién

Cac khoan luong Cac khoan trur
Hé¢ | Hiéu | Téng
HSL | HS ¥ s 0
s A Chuc . SO suat | Cong TN Luong thoa z ~
STT |Hovatén danh bC;] Il:?g; phéan | lam quy HQ Tro cép Luong Phu cép Phu cép thuén theo Tong luong Titn &n ca BHYT va CP ohi BH that Thyc linh
; loai | viéc doi cho viée co ban in ca di lai hiéu qua BHXH p nghiép
cong viéc
1 2 3 4 5 7 8 12 13 15 16 18 19 21 24 26 27 28 29 32
TO PIEN
Nguyén Duy
60 | iy kTv 178 | 1.30 | 1.0 | 1.00 | 282 | 32.99 - 2,492,000 460,000 300,000 3,503,802 6,755,802 460,000 211,820 67,558 24,920 5,991,504
Nguyén
61 |Trong 1T |172 | 150 |10 | 1.00 | 349 | 47.08 - 2,685,846 560,000 300,000 3,359,353 6,905,200 560,000 204,680 69,052 24,080 6,047,388
Hung
65 ggge“ Van | on 164 | 100 |10 | 090 | 353 | 2859 | 198692 2,251,846 440,000 300,000 1,736,519 4,927,058 440,000 195,160 49,271 22,960 4,219,667
g6 |ChamVan | 172 (100 |10 |095 [339 |28.96 300,000 51,722 24,080
Tinh : : : : : : - 2,593,231 520,000 : 1,758,998 5,172,229 520,000 204,680 ' ' 4,371,746
Pham buc
2| anh eN 172 1100 110 1095 349 12982 | 2,685,846 580,000 300,000 1 810,924 5,376,770 580,000 204,680 53,768 4,538,322
Téng cong 22 14 13 | 12 | 437 | 397 | 1,594,385 | 30,283,077 | 6,140,000 | 3,900,000 | 26,095,502 | 68,012,964 | 6,140,000 | 2,651,320 | 680,130 262,920 | 58,278,594
TONG CONG
N 196 | 135 | 115 | 114 |3613 | 3,632 |41.198.846 | 249,674,887 | 48,440,000 |33,947,727 | 255,150,000 | 604,003,999 | 48,440,000 | 24,456,880 | 5,987,859 | 2,690,520 | 522,428,741
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Vi du 2: Luong chi P Thi Thu (nhan vién ké toan coéng ty ) trong thang

4 nam 2012 duoc tinh nhu sau:
(Can ct: Bang cham céng, Bao céo san xuat trong ngay, Phiéu xac nhan
cong viéc hodc san pham hoan thanh, Bang thanh toan luong)
** Luong thoa thuan = 1.230.000 dong
** Luong co ban :
Hé s6 LCB * 1.400.000 * Tong cong quy doi
26
1.78 * 1.400.000 * 28.5
26

LCB =

LCB =

=2.751.580

Phu cép an ca = 500.000

Phu cap di lai = 300.000

= Téng lwong = 1.230.000 + 2.751.580 +500.000 + 300.000
= 4.782.580

- Céc khoan khau trir vao luong:
Luong tinh BH = Hé s6 LCB * 1.400.000 = 1.78 * 1.400.000
= 2.492.000
e Phu cép 4n ca : 500.000
e BHXH, BHYT: 2.492.000 * 8,5% =211.820 dong/thang
e BHTN: 2.492.000 * 1% = 24.920 dong/thang
e KPCD : Tong luong * 1% = 42.270 ddng/thang
= Tong lwong thuc linh = Tong luong — cac khoan khau trir vao lwong
= 4.782.580 — 719.010
=3.508.000 ddng/thang
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BANG CHAM CONG THANG 04 NAM 2012
CBCNV NHA MAY LUYEN PHOI THEP VA KIM LOAI MAU VIET NHAT
Pon vi : Cong ty cd phan thép Viét Nhat
Bo phan: Quéan ly nha may

Céng . .
R R R R Cong Tong ,
Cong R Cong NP, Cong Cong N . , Tong
Cong ca . , nghile, | so gio Tong R
STT Ho va tén 11213]... 29 | 30 ca hanh om, cho chu . A cdng quy
. dém i ) nghi lam cong \
ngay chinh HH, tai viéc nhat ) doi
mat thém
nan
1 | Nguyén Tét Thing 0 0.0 0.0 0.0 0.0 0.0 0.0 - -
2 Lg& Viét Hung 0 7.0 18.5 0.0 0.0 3.0 0.0 29 36
X | X | .. CN | x
5 L& bang Hiép x| x| - X 0 0.0 25.0 0.0 0.0 2.0 0.0 27 29
6 Db Thi Thu X | X | .. CN | x 0 0.0 245 0.0 0.0 2.0 0.0 27 29
7 Nguyén TBich Hé‘mg x| x| - X 0 0.0 235 0.0 0.0 0.0 0.0 24 24
8 Trinh Xuan Hoat L 0 1.0 4.0 0.0 0.0 0.0 1.0 6 9
Téng Cong 0.0 8.0 120.5 0.0 0.0 9.0 1.0 0.0 138.5 155.1
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BANG THANH TOAN LUONG THANG 04 NAM 2012
CBCNV NHA MAY LUYEN PHOI THEP VA KIM LOAI MAU VIET NHAT
Pon vi : Cong ty co phan thép Viét Nhat
B¢ phan: Quan ly nha may

R R Cac khoan luwong Cac khoan truwr
Tong | Tong _
| HSL | . Luong Lwong thoa 5 Ung
A Chire cong | cong i i . Tong . i .
STT | Hovatén co tinh Luong co Phu cap Phu cap thuén theo Tiénan | BHYT va BH that | hg va | Thyc linh
danh i thwe | quy lwong CD phi )
ban o abi BH bén fin ca di lai hiéu qua ca BHXH nghiép | quéc
i
cong viéc phong
Nguyén Tt
1 , TBKS 5,000,000 5,000,000 5,000,000
Thang - - - - -
Lé Viét
2 Hi TCSX | 234 | 285 | 364 3,276,000 3,890,250 500,000 300,000 2,700,000 7,406,250 500,000 278,460 74,062 32,760 6,520,952
ung
Lé Pang
5 His Tkho | 1.78 | 27.0 | 29.0 2,492,000 2,803,500 500,000 300,000 1,230,000 4,864,700 500,000 211,820 48,647 24,920 4,079,350
iép
6 |DP6ThiThu | Tkho | 1.78 | 265 | 285 2,492,000 2,751,583 500,000 300,000 1,230,000 4,782,580 500,000 211,820 47,825 24,920 3,997,890
Nguyén
7 TBich Hi NVVP | 202 | 235 | 235 2,828,000 2,769,083 460,000 300,000 1,400,000 4,956,083 460,000 240,380 49,563 28,280 4,178,070
ich Hang
Trinh Xuéan
8 H TV 6.0 8.7 501,923 120,000 - 621,923 120,000 6,219 495,704
oat
Téng cong 139 155 | 15,876,000 | 15,299,340 |2.580.000 | 1,500,000 13,072,663 32,452,003 | 2.580.000 | 1,137,640 | 274,520 | 133,840 = 28,326,003
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2.3.5.2 Tinh to4n va tra lwong

* Viéc tinh toan luong cho nguoi lao dong dua vao thoi gian lam viéc trén
bang cham cong, dugc dbi chiéu vai bang cham cong cua ting té do To trudng
cham céng hang ngay.

= Viéc tinh toan lwong dua trén nguyén tic chinh xéac vé sé liéu, sb luong dam
bao, thoi gian tra lwong cho nguodi lao dong dung theo quy dinh.

=  Nguodi lao dong dugc nhan phiéu luong chi tiét hang thang, duoc quyén dbi
chiéu véi bang luong tong do Truang b phan truc tiép gitr (ban copy).

= Tién luong tra cho nguoi lao dong: mdi thang mat lan, vao ngay 05 dén ngay
08 cua thang sau.

= Cong ty thanh toan tién luong cho cong nhan vién bang tién mat va thanh
toan bang thé ATM (véi bo phan kinh doanh).

2.3.5.3 Ché d6 va thi tuc xét ning lwong

= V& thi tuc xét nang luong: Pinh ky 06 thang, Lanh dao Cong ty xét nang
luong cho CNV mét lan vao thang 01 va thang 07 ctia nam.

= Nién han va ddi twong duoc trong dién xét nang luong: Nguoi lao dong co
da nién han mot nam huong & mot mire luong (ké tir ngay xép luong 1an ké véi
ngay xét 1én lwong mdi) voi diéu kién hoan thanh tét nhiém vy duoc giao va
khong vi pham noi quy lao dong, khdng bi xu Iy ky luat tir hinh thac kién trach
bang van ban tro 18n. Néu c6 vi pham thi khong duoc vao dién xét. Ky sau mai
xét nang luong, voi diéu kién khong tai pham ky luat lao dong.

= Viéc nang luong dot xuat thuc hién dbi voi CNV lam viéc tdt, xuat sac
nhiém vy dugc giao, do Trudng bd phan dé xuat.

= Thu tuc xét nang lwong: Dinh ky xét duyét nang luwong (theo dinh ky 06
thang mot 1an). Phong nhan sy tong hop danh sach ngudi lao dong da du nién
han nang lwong. Guri danh séch xuéng céc t6, bo phan dé lay y kién cua Truang
bo phan. Sau d6 phong nhan su tong hop danh sach trinh Ban Lanh Dao Cong ty
dé xét duyét. Khi duoc duyét, phong nhan su thao quyét dinh trinh Giam Béc ky
chinh thic va giii 01 ban quyét dinh nang luong cho nguoi lao dong va cac bo

phan lién quan.
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= Mtec nang luong phu thudc vao cap bac, cong viéc dang lam, moi bac luong
tir 10% - 30% muc lwong hién tai tly theo két qua kinh doanh caa Céng ty trong
nam.
2.3.5.4 Céc khoan tién phu cap va tro cap
1. Phu cép:
Phu cap di lai: 300 000d/ng
2. Tro cip:
= Tro cép dién thoai: Cap cho nguoi lao dong thudng xuyén di cong tac bén
ngoai, di 1am thi trudng dé phuc vu cho cdng viéc.
= Tién tro cap cho viéc: 1a khoan tién cong ty tro cap cho nhitng cong nhan
phai chd viéc néu nha may chua can san xuat thém.

Tro cap cho viéc = Hé s6 LCB * 1.400.000 * 75% * S6 ngay cho viéc / 26
= Nhiing ngay nghi dugc hudng nguyén luong:
- Nghi I&.
- Ban than két hon: Nghi 03 ngay.
- Con két hon: Nghi 01 ngay.
- Cha, me chét (ké ca bén chdng, vo), vo hoic chong, con chét duoc nghi 03
ngay.
- Nghi phép: Nguoi lao dong cd 12 thang lam viéc tai doanh nghiép duoc nghi
phép 12 ngay phép nim, mdi 05 nim thém 01 ngay phép. Mdi thang duoc nghi
phép 01 ngay, néu ngudi lao dong khong nghi phép thi s& dugc thanh toén tién
cua ngay chua nghi phép vao luong cua thang d6. Nguoi lao dong dang trong
thoi gian thir viéc hoac chua ky hop dong lao dong thi chua duoc hudng céc ché
do cia nha nude quy dinh
= Cac phac lgi khac:
- Hién tai ban than nguoi lao dong két hon: Thoi gian 1am viéc dudi 01 nim 1a
500.000d, trén 01 nam 1a 1.000.0004d, trén 03 nam la 1.500.0004.
- Hién tai cha me hai bén, con, chong, vo chét : Thoi gian 1am viéc dudi 01 nim
1a 500.0004, trén 01 nam I1a 1.000.0004, trén 03 nam la 1.500.000d.
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- Hién tai Cong ty hd tro tién hoc phi cho con CNV vao nim hoc moi: Cap I:
100.000d. Cép I1: 200.000d. Cap I11: 300.000d. Cao dang: 400.000d. Pai hoc:
500.000d (muc hd tro co thé thay ddi theo két qua san xuat kinh doanh cua ting

nam).

- Hb tro va dong vién con cua nguoi lao dong dat hoc sinh tién tién: Cép I:
100.000d, Cap 11: 200.000d, Cap I11: 300.000d (mirc hd tro co thé thay doi theo
két qua san xuat kinh doanh cua ting nim).

- H& tro va dong vién con cua ngudi lao dong dat danh hiéu hoc sinh gioi: Cap I:
200.000d, Cap I1: 300.000d, Cap I11: 400.000d (muc hd tro c6 thé thay d6i theo
két qua san xuat kinh doanh cia timg nam va c6 théng bao trudc).

2.3.5.5 Ché a9 thuéng

1. Thwéng cudi nim:

- Hang nam vao dip tét am lich nguoi lao ddng dugc huong thang luong
thir 13 néu c6 da mot ndm 1am viéc tai doanh nghiép tré 1én. Ngudi lao dong
chua c6 di 1 nam lam vi¢c s€ tinh nhu thang luong lam viéc. Mic dugc hudng
lwong thang 13 s& tly thudc vao két qua san xuat kinh doanh va quy ché cua
cong ty.

- Mtrc thuong = ty 1& % * (tong luong thuc té trong nim/12 thang). Phong
HCSN c6 trach nhiém lap danh sach va ty 1é % du toan tong tién thuong thang
lwong 13 trudc 30 ngay so véi ngay bat dau nghi tét am lich. Trinh Ban Giam
Péc phé duyét.

2. Thwéng cac ngay lé:

Ngay gid t6 Hung Vuong, 30/4 & 1/5, ngay Qudc Khanh, Tét Duong lich:
- S6 tién thuong: P6i v6i nguoi lao dong lam viée dudi 2 nam: 300.000d/ngay
18, dbi v6i nguoi lao dong 1am viéc trén 2 nim: 500.000/ngay I8,

- Phong nhén su c6 trach nhiém lap danh sach nguoi lao dong dugc thudng
trugc 3 ngay so véi ngay Ié tuong tmg, trinh Ban Lanh Pao Cong ty ky duyét.

3. Tham nién:

- Tham nién duoc tinh chi tiét téi tung thang (néu tir 15 ngay tro 1én thi tinh du

thang, néu dudi 15 ngay thi khong dugc tinh du thang)
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- Nguoi lao dong cd thoi gian lam viéc tai Cong ty dugc tinh tham nién nhu sau:

v' Du6i 1 nam

v' Trén 1 nam

v' Thir viéc
Tay vao tiung ngay 1& ma doanh nghiép trich thuong cho cac nhan vién.
Hang thang phong nhan su cd trach nhiém lap danh sach ngudi lao dong c6 sd
tién tham nién cua thang va sb tién duoc hudng trinh Lanh Pao duyét, gii cho
ké toan tién luong dé tra vao luong cua thang do.
2.3.6 Cach tinh va thanh todn cac khoan trich theo lwong tai Cong ty

Sau khi tinh luong phai tra cho CNV va phan anh vao Bang thanh toan
luong, ké toan tién lwong tién hanh trich BHXH, BHYT, BHTN, KPCD tinh vao
chi phi san xuat kinh doanh va tinh trir vao thu nhap cta ngudi lao dong.

DPoi véi nguoi lao dong trong Cong ty duoc dong BHXH, BHYT, BHTN
theo quy dinh cua Luat bao hiém x& hoi.
2.3.6.1 Bao hiém x& hoi

BHXH tai Cong ty CP thép Viét Nhat do co quan bao hiém thanh phé Hai
Phong quan 1y. Sau khi trich 24% BHXH (17% BHXH, 3% BHYT, 1% BHTN,
2% KPCD), Cong ty nop 100%( BHXH, BHYT, BHTN) cho co quan bao hiém.
Cong ty chi 1am nhiém vu chi ho. Cudi thang Ién sé liéu tong hop va gui kém
theo cac ching tir, tai liéu co lién quan 1én co quan BHXH cap trén, co quan nay
tién hanh kiém tra, ky duyét. Nhu vay viéc thanh toan tro cdp ngay cho nguoi
lao dong da gitip ho rat nhiéu trong ldc ém dau tranh mat lao dong.

Dua vao ching tir thanh toan BHXH, ké toan tinh trén s6 luong cho ting
nguoi huong ché do va Cong ty trich tra trudce.

Chung tir thanh toan BHXH dugc tap hop riéng cho timg lao dong. Cudi
thang ké toan dua vao cac chung tir d6 1ap bang thanh toan BHXH va bao céo
danh sach nguoi lao dong nghi hudng tro cap BHXH nhu 6m dau, thai san.

Pé c6 thé huang tro cip BHXH theo ché do quy dinh thi ngudi lao dong
phai nop cho ké toan tién luong cac chiing tir quy dinh nhu: S6 kham chira bénh,
bién lai thu vién phi,gidy khai sinh, gidy nghi huéng BHXH do co quan y té lap
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dé xac nhan s6 ngay nghi do om dau , thai san ctia nguoi lao dong. Sau d6 nguoi

duoc nghi bao cho co quan va nop giay nghi cho nguoi chim cong.

Cudi thang nhitng chiing tir ndy kém theo Bang cham coéng chuyén vé
phong ké toan dé tinh BHXH vao mat sau cua phiéu. Cudi thang sau khi thanh
toan xong BHXH tinh ra sé ngay nghi va sé tién duoc tro cap cho timg ngudi va
toan Cong ty. Sau d6 chuyén cho ké toan trudng Cong ty ky duyét chi.

Vi du: Trong bang thanh toan luwong thang 4/2012, chi 6 Thi Thu c6 muc
lwrong co ban dong BHXH theo quy dinh cong ty la
Murc lwong dong BH = Hé s6 lwong co ban * 1.400.000
=1.78 * 1.400.000 = 2.492.000
* Tién BHXH trich theo lwong ma chi Thu phai nop la:

2.492.000 * 7% = 174.440 ddng
* Tién BHYT trich theo lwong ma chi Thu phai nop 1a:

2.492.000 * 1,5% =37.380 d6ng
* Tién BHTN trich theo lwong ma chi Thu phai nop 1a:

2.492.000 * 1% = 24.920 dong
= Vay tong sb tién ma chi Thu phai nop 1a:

174.440 + 37.380 + 24.920 = 236.740 dong
Tuong tu cach tinh ndy ta tinh duoc sé tien BHXH, BHYT, BHTN trich theo
lurong ctia cong nhén va can bg cdng nhan vién toan Cong ty.
< Pé trich BHXH, BHYT, BHTN, KPCD theo chi phi san xuat kinh doanh,
ké toan tién luong cin cir vao cot Luong tinh bao hiém trén Bang thanh toan
luong.

Vi du: Trong thang 09/2010 b6 phan Van phong Nha may luyén phai trich
BHXH, BHYT, BHTN, KPCD nhu sau:
* Trich BHXH 17% tinh vao chi phi san xuét kinh doanh:

15.876.000 * 17% =2.698.920 ddng

* Trich BHYT 3% tinh vao chi phi san xuét kinh doanh:
15.876.000 * 3% = 476.280 dong
* Trich BHTN 1% tinh vao chi phi san xuat kinh doanh:
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15.876.000 * 1% = 317.520 dong
* Trich KPCD 2% tinh vao chi phi san xuat kinh doanh:

32.452.003 * 2% = 649.040 dong
Tuong tu ta tinh dugc cac khoan trich theo lwong tai cac bo phan, phong ban
khac vao chi phi san xuat kinh doanh trong Céng ty.
< Viéc thuc hién trg cap BHXH cho can bo CNV trong Cong ty duoc quy
dinh nhu sau:

Tro cap thai san: Nit cdng nhan vién sinh con lan tha nhat, tha hai c6 Giay
chting nhan caa bénh vién va gidy khai sinh. Cong ty quy dinh dugc nghi theo
ché @6 1a 5 thang, trong d6 4 thang nghi nguyén luong va cong ty hd tro thém 2
thang lwong t6i thiéu.

- Khi mang thai néu thai dudi 3 thang tudi bi sy thi dugc nghi viéc va huong
tro cap 10 ngay néu thai dudi mot thang. 20 ngay néu thai tir mot thang dén dudi
ba thang. Néu thai trén 3 thang tudi bi sdy thi duoc nghi va hudng trg cap 30

ngay.

, Lwong dong BHXH thang lién ké * s6 ngay nghi * 100%
Muc tro cap =

26(ngay)

Vi du: Chi Bui Thi Dung — ké toan nha may luyén nghi sinh con tir ngay
21/1/2012 dén ngay 21/05/2012:
+ Mirc lwong dong BHXH cua chi Dung : 2.136.000 dong
+ S6 ngay nghi: 120 ngay (4 thang)
+ Cong ty hd tro 2 thang lwong toi thiéu: 830.000 * 2 = 1.660.000
+ Mc trg cap BHXH chi nhan duoc Ia:
2.136.000 * 4 = 8.544.000 dng
S tién chi nhan duoc la: 8.544.000 + 1.660.000 = 10.204.000 dong.
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Hai Phong, ngay 30 thang 1 nam 2012
QUYET PINH
Vé viéc hwong tror cap BHXH khi sinh con
- Can cr vao luat BHXH sé 71/2006/QH11 ngay 29 thang 6 ndm 2006 ctia Qudc
hoi nwdc Cong hoa XHCN Viét Nam
- Can ctr NP s 152/ND-CP ngay 22/12/2006 ctia Chinh phu hudng dan mot s6
diéu caa Luat BHXH bat buoc.
- Can ctr QP s6 85 ngay 1/8/1995 cua Tong giam dd¢ BHXH Viét Nam vé viéc
thanh 1ap BHXH quan Hong Bang

- Can cir ho so huong tro cap cua ba: Bui Thi Dung

QUYET PINH
Piéu 1: Ba BUI THI DUNG S6 s6 BHXH:
0308047847
Sinh nim:1985 Nghé nghiép: Ké toan

Pon vi cong tdc: CONG TY Cb phan Thép Viét Nhat
Hudng tro cap sinh con ké tir ngay: 21/1/2012 dén ngay 21/5/2012
Tién trg cap 4 thang sinh con: 2.136.000 x 4=8.544.000
Tro cap khi sinh con: 880.000 x 2=1.660.000
Tong cong: 10.204.000 dong
Viét bang chit: Muoi triéu hai tram linh bn nghin dong chan.
Diéu 2: Céac bd phan chire nang nghiép vu va ba Bui Thi Dung chiu trach nhiém
thi hanh quyét dinh nay.
P.GIAM POC
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Pon vi: CONG TY CP THEP VIET NHAT Mau sb: 02 — TT (Ban hanh theo QD s
Dia chi: Km 9, Quéc 16 5, Quan Toan, Hong Bang, HP 15/2006QD — BTC
Ngay 20/03/2006 cua B6 Truong BTC)

PHIEU CHI TIEN MAT Quyén sé: 09
Ngay 23 thang 05 nim 2012 S6: 75

No: 338

Co: 1111

Ho tén ngudi nhan tién: Bui Thi Dung

Pia chi: Ké toan nha may luyén

Ly do chi: Chi tién bao hiém

So6 tien: 10.204.000 dong

(Viét bang chit): Mwoi triéu hai trim linh bén nghin déng chin.

Kémtheo:  Chung tir gbc

Ngay 23 thang 05 nam 2012

Giam déc  Ké toantrwong  Thu quy Nguoi lap phiéu Nguoi nhan tién
(ky,hotén) (ky,hotén)  (ky, hotén) (ky, ho tén) (ky, ho tén))
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Tro cap tai nan lao dong: trong thoi gian nghi viéc chita bénh, nguoi
lao dong dugc huong du lwong va cac chi phi kham chira bénh tir khi so ctiru dén
khi diéu tri xong, chi phi nay do doanh nghiép tra sau khi diéu tri xong nguoi lao
dong dugc hudng muc tro cép nhu sau:

- Néu suy giam tir 5% dén 30% kha ning lao dong thi dugc huong tro cap
1 1an tir 4 dén 12 thang luong tbi thiéu.

- Néu suy giam tir 31% dén 100% kha ning lao dong thi dugc huong tir
0,4% dén 1,6% luong tdi thiéu.

Tro cap 6m dau:

Nguoi 6m dau hay c6 con dudi 7 tudi nghi dé chim soc con phai c6
“Phiéu nghi huong bao hiém xa hoi” co6 dong dau caa bénh vién, chir ky cua bac
si dé xac nhan s ngay nghi huéng BHXH va dugc huong 75% luong dong
BHXH cua thang lién ké. Bén canh d6 chi phi kham chita bénh ciing duoc
huong BHXH thanh toan néu nguoi lao dong co tham gia BHYT va duoc cap
thé¢ BHYT hang nam.

Muc tro Lwong déng BHXH thang lién ké * s6 ngay nghi thuc té * 75%

r
A

cAp 26(ngay)

Vi du: Chi Truong Thi Hoa nhan vién vé sinh cong nghiép trong thang 4
nghi ém 4 ngay do sét vi rat khong di lam duoc. Ké toan cin cir vao “ Gidy

chung nhan nghi 6m huéng BHXH” ciia co sd Y té
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CONG HOA XA HOI CHU NGHIA VIET NAM
boc 1ap — Tu do — Hanh phuc

PHIEU THANH TOAN TRQ CAP BAO HIEM XA HOI
(Nghi ém, tréng con ém...)
Ho va tén: Truong Thi Hoa
Nghé nghiép: Nhan vién vé sinh cdng nghiép
S6 ngay nghi: 4 ngay
Tro cAp : (2.296.000 * 4 * 75%) / 26 = 471.000 ddng

(Bang chir: Bén trdam by mwoi mét nghin dong chan)

Ngay 11 thang 4 nam 2012
Nguoi linh tién Thii treéng don vi
(Ky, ho tén) (KY, ho tén, déng dau)

Sau khi Bang thanh toan BHXH d3 duoc ké toan truong va Giam ddc ky
duyét ké toan viét phiéu chi thanh toan tién BHXH cho ngudi lao dong.
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Biéu s6 11:
Pon vi: CONG TY CP THEP VIET NHAT Mau sb: 02 — TT (Ban hanh theo QD s
Dia chi: Km 9, Quéc 16 5, Quan Toan, Hong Bang, HP 15/2006QD — BTC
Ngay 20/03/2006 cua B6 Truong BTC)

PHIEU CHI TIEN MAT Quyén sé: 09
Ngay 11 thang 04 nim 2012 S6: 70

No: 338

Co: 1111

Ho tén nguoi nhan tién: Truong Thi Hoa

bia chi: Nhan vién vé sinh cong nghiép.

Ly do chi: Chi tién bao hiém

So6 tién: 471.000 dong

(Viét bang chit): Bon trim bay mwoi mdt nghin ddng chan.

Kémtheo:  Chung tir gbc

Ngay 11 thang 04 ndm 2012

Giam déc K& toan truong Tha quy Nguoi lap phiéu  Nguoi nhan tién
(ky,hotén)  (ky, hotén) (ky, ho tén)) (ky, ho tén) (ky, ho tén))

Tuong tu, mdi d6i twong duge huong tro cap BHXH, vai cac ly do khac
nhau s& duoc Cong ty ap dung cac ché do vé trg cap BHXH. Vao cubi thang céc
gidy to va chung tir vé BHXH dugc tap hop dé tinh cac khoan BHXH trg cap

cho cong nhan vién va duoc phan anh vao Bang thanh toan bao hiém xa hoi.
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CONG TY CO PHAN THEP VIET NHAT
Km 9, Quéc 16 5, Quan Toan, Hong Bang, Hai Phong
BANG THANH TOAN BAO HIEM XA HOI

Thang 4 nam 2012
Nghi 6m Nghi con om | Nghi KHH Nghi thai san 7 ]
Con . : y . . . , Tong Ky
STT Ho va tén SO L SO So So SO So s Tro cap .
.| Sotién . . . . _ | So tién . tién nhan
ngay ngay | tién ngay |tién ngay 1 lan
1 Bui Thi Dung 120 |1.660.00 | 8.544.000 | 10.204.000
2 Truong Thi Hoa 4 471.000 471.000
3 Luong Ngoc Xuan 20 941.000 941.000
4 Nguyén Thi Lan 20 948.000 948.000
TONG 12.500.000
Tong so tien: Mwoi hai triéu nam tram nghin dong chan
Ngay 30 thang 4 nam 2012
K& toan truéng Truwéng ban BHXH
(Ky, ho tén) (Ky, ho tén)
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2.3.6.2 Kinh phi cong doan

Kinh phi cong doan 1a té chirc bao vé quyén lgi cuia nguoi lao dong trong
doanh nghiép. Dung khi can tham hoi nguoi 6m hoic ly do khéc cé lién quan
dén hoat dong Cong Poan can dén kinh phi.

Theo quy dinh nam 2009 ctia Nha nudc thi KPCP dugc hinh thanh do
viéc trich 1ap va tinh vao chi phi san xuét kinh doanh cta doanh nghiép hang
thang, theo ty 18 2% trén tong quy luong thuc té phai tra cho nguoi lao dong
trong ky. Trong d6 doanh nghiép ndp 50% kinh phi cong doan thu dugc nop Ién
cong doan cap trén, con lai 50% dé lai chi tiéu tai cong doan co so.

Nhung tai Cong ty co phan thép Viét Nhat thu thém 1% tinh trén quy
lwong thuc té ma doanh nghiép trir vao luong cta nguoi lao dong. S6 tién nay
DN dit lai dé bo sung vao quy khen thuéng phic loi cua cong ty.

Khi kinh phi céng doan chi vuot, duge cong doan cap trén cap bu, ké toan viét
phiéu thu.

Vi du:

Ngay 8 thang 9 nam 2012, chi Nguyén Thi Phuong Cham xin nghi 5 ngay dé to
chttc dam cudi. Can cir vao don xin nghi phép riéng, ké toan cong ty trich tién

mung hi cho chi theo quy dinh cua cong ty.
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PON XIN NGHI VIEC RIENG

Kinh gii:  Ong Gidam doc tai chinh - hanh chinh

Teén toi 1a: Nguyén Thi Phuong Cham
Bo phéan cong tac: Nhan vién phong tap vu
Xin dugc nghi 1am :5 ngay. — K& tir ngay 7/4/2012 dén ngay 12/4/20012
Ly do xin nghi: T6 chuc dam cuéi
Toi xin cam két s& b tri sdp sép 6n thoa cong viec duge giao khong
lam anh huéng dén hoat dong chung ctia Cong ty.

Tran trong cam on!

Hai phong, ngay 06 thdang 4 ndm 2012

Trudéng bo phan Nguoi dé nghi
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DPon vi: CONG TY CP THEP VIET NHAT Mau s6: 02 — TT (Ban hanh theo QD s
Dia chi: Km 9, Quéc 16 5, Quéan Toan, Hong Bang, HP 15/2006QDb — BTC
Ngay 20/03/2006 cua B Truong BTC)

PHIEU CHI TIEN MAT Quyén sé: 09
Ngay 14 thang 4 nam 2012 S6: 72
No: 338
Co: 1111

Ho tén ngudi nhan tién: Nguyén Thi Phwong Cham
Dia chi: Thi quy Cty Co phan Thép Viét Nhat

Ly do chi: Chi ché @o Hi

S6 tién: 1.500.000 dong

(Viét bang chir): Mt triéu nim trim nghin dong chan.

Kémtheo:  Chung tir géc

Ngay 14 thang 04 nam 2012

Giam doc K¢ toantrudng Thua quy Nguoi lap phiéu  Nguoi nhan tién
(ky,hotén)  (ky, hotén) (ky, ho tén) (ky, ho tén) (ky, ho tén)
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2.3.6.3 Bao hiémyy té

Bao hiém y té thuoc quyén quan Iy cia co quan bao hiém xa hoi, tro cap
BHYT thong qua hé théng y té. Sé tién BHYT dé mua thé BHYT dé mua thudc
tai co so Y té.

Cong ty ap dung trich BHYT theo nghi dinh sb 62/2009/ND-CP ban hanh
ngay 27/7/2009 (cé hiéu luc thi hanh tir ngay 1/10/2009) cta Thu tudng Chinh
phu quy dinh muc trich [ap BHYT tur 1/1/2010 nhu sau:

Dbi voi nguoi lao dong 1am viéc theo hop dong lao dong khong xac dinh thoi
han, hop dong lao dong c6 thoi han tir da 3 thang tro 1én, nguoi lao dong 1a
nguoi quan ly doanh nghiép huong tién luong, tién céng thi muc trich lap
BHYT bang 4,5% muc tién luong tién cong hang thang cua ngudi lao dong,
trong d6 nguoi st dung lao dong dong gop 3% va nguoi lao dong dong gop
1,5%.

2.3.6.4 Bao hiém that nghiép

Pay 14 chinh sach ¢ tac dong tuc tiép dén nguoi lao dong, nguoi sir dung
lao dong va an sinh x& hoi nham bu dap mot phan thu nhap cua ngudi lao dong
khi ho mat viéc.

Ty lé trich bao hiém that nghiép tai Cong ty 1a 2% trong d6 ngudi sir dung

lao dong dong 1%, nguoi lao dong dong 1%, ngoai ra hang thang Nha nudc hd
trg tir Ngan sach Nha nudc 1% quy tién luong, tién cong thang dong bao hiém
that nghiép cua nguoi lao dong tham gia bao hiém that nghiép.
Cubi thang tap hop sd liéu trén Bang thanh toan tién lwong cta cac bo phan
trong doanh nghiép,day 1a co s dé chi tra, thanh toan tién lwong cho ngudi lao
dong va 1a co so dé ké toan tong hop phan bo va trich cac khoan BHXH, BHYT,
BHTN, KPCD.

Céc khoan BHXH, BHYT, BHTN va KPCP hang thang hoac hang quy
Cong ty 1ap uy nhiém chi chuyén tién hoac tién mat dé nop cho co quan quan ly

theo quy dinh.
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Pon vi: Cong ty C6 phan Thép Viét Nhat
Km 9, Quéc 16 5, Quan Toan, Hong Bang, HP

Bang phan bé tién lwong

Thang 4nam 2012

S TK 334 phii tra nguoi lao dong TK 338 phai tra, phai nop khac
TT | TKDU [Pphy TK 3382 TK 3383 TK 3384 TK 3389 Tong

i Cong334 | Luong CB %) 24%) @59%) %) Cong TK 338 |
1 | TK 622 814.571.796 | 498.354.090 | 16.291.436 | 84.720.195 | 14.950.623 |4.983.541 |120.945.795
2 | TK627 196.105.216 |109.674.003 | 3.992.104 |18.644.581 | 3.290.220 1.069.740 |27.023.645
3 | TK 642 118.973.146 | 61.234.890 |2.379.463 |10.409.931 | 1.837.047 612.349 15.238.790
4 | TK 334 46.848.409 |10.038.495 |6.692.630 |[63.579.984
5 | TK111
6 Téng 1.129.650.158 | 669.262.983 | 22.593.033 | 150.623.116 | 30.116.834 | 13.385.260 | 216.788.213

Ngay 30 thang 4 nam 2012
Chu tich HPQT Giam déc nha may Nguoi 1ap
(Da ky (Da ky) (Da ky)
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2.3.7 Ké toan thué thu nhap ca nhan cho ngwoi lao dong
Theo nghi dinh sé 100/2008/NB-CP cua Chinh phu thi thué suét thué Thu

nhap ca nhan &p dung cho phan thu nhap tir tién cong, tién luong ap dung cho ca

nhan cu tra dugc trinh bay dudi bang sau:

BIEU THUE THU NHAP CA NHAN LUY TIEN

Bac hud Phan thu nhap tinh thué | Phan thu nhap tinh thué | Thué suat
‘ /nam (triéu d6ng) /thang (triéu dong) (%)
1 Pén 60 Pén 5 5
2 Trén 60 dén 120 Trén 5 dén 10 10
3 Trén 120 dén 216 Trén 10 dén 18 15
4 Trén 216 dén 384 Trén 18 dén 32 20
5 Trén 384 dén 624 Trén 32 dén 52 25
6 Trén 624 dén 960 Trén 52 dén 80 30
7 Trén 960 Trén 80 35

Giam tru gia canh:
- Giam trir gia canh 12 s6 tién duoc trir vao thu nhap chiu thué trude khi tinh thué
d6i véi thu nhap tir kinh doanh, thu nhap tir tién lwong, tién céng cta dbi tuong
nop thué 1a ca nhan cu tra.
- M&c giam gia canh d6i véi ddi twong nop thué thu nhap ca nhan 1a 4 triéu
dong/thang, 48 triéu dong/ nam. Muc 4 triéu dong/ thang 1a mic tinh binh quén
cho ca nam, khong phan biét mot sé thang trong nam tinh thué khéng cé thu
nhap hoac thu nhap dudi 4 triéu ddng/thang.
- Béi v6i mdi nguoi phy thude ma ngudi ndp thué cé trach nhiém nudi dudng 1a
1,6 triéu déng/thang ké tir thang phat sinh nghia vu nudi dudng.

Céch tinh thué:
Thué thu nhap ca nhan d6i véi thu nhap tir kinh doanh, tir tién lwong, tién cong
la tong sb thué duoc tinh theo ting bac thu nhap va thué suit twong tng theo
biéu lily tién ting phan, trong d6 s6 thué tinh theo ting bac thu nhap dugc xéac
dinh bang thu nhap tinh thué cua bac thu nhap nhan (x) véi thué suat twong tng

cua bac thu nhap do.
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Ap dung nhitng quy dinh tinh thué thu nhap ca nhan vao Cong ty ta c6 vi du:
Vi du: Ong Trinh Ngoc Anh — GD tai chinh hanh chinh, tong luong thang
2/2012 13 12.915.400 ddng, thué thu nhap ca nhan trong thang 2/2012 dugc tinh

nhu sau:

- Ong Thanh duoc giam trir khoi thu nhap chiu thué cac khoan sau:

+ Cho ban than: 4.000.000 dong/thang

+ Cho 03 ngudi phu thudce 1a: 1.600.000 * 3 = 4.800.000 ddng/thang

+ Bao hiém x4 hoi, bao hiém y té 13: 6.000.000 * 8,5% = 510.000 ddng/thang

+ Bao hiém that nghiép: 6.000.000 * 1% = 60.000 dong/thang

Tong cong cac khoan giam trur 1a:

4.000.000 + 4.800.000 + 510.000 + 60.000 = 9.370.000 dénglthéng

- Thu nhap tinh thué ; 12.915.400 — 9.370.000 = 3.545.400 ddng/thang

- Sau khi giam trir cac khoan theo quy dinh, thu nhap tinh thué cua éng Anh
duoc xac dinh thudc bac 1 caa biéu liy tién ting phan la:

3.545.400 * 5% = 177.270 dong/thang

= Tong sb thué thu nhap cd nhan phai nop trong thang la : 177.270
d6ng/thang
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2.3.8 Quy trinh hach toan tién lwong va cac khoan trich theo lwong

Chting tir ké toan

l v A 4

Sé nhat ky dic SO NHAT KY CHUNG| | So,thé ké toan chi tiét
biat

| '
> SO CAl Bang tong hop chi tiét

Bang can d6i s6 phat

sinh
I

BAO CAO TAI CHINH |«

Ghi cha:

Ghi hiing ngay

Ghi cudi thang,hoiic dinh ky =——>
Quan h¢ déi chiéu, kiémtra <~ >
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% Quy trinh hach toan

Cin ctr vao cac chiing tir ban dau: Bang cham céng, Phiéu xac nhan cong
viéc hoic san pham hoan thanh...ma cac bo phan, phong ban gui 18n, ké toan
tién lwong co trach nhiém tinh lwong, béa hiém xa hdi va tién thuong cho ting
can bo cdng nhan vién trong Cong ty. Ké toan lap Bang thanh toan tién luong,
Bang phan bb tién luong va bao hiém x& hoi lam can ct ghi s6 ké toan.
< Quy trinh tong hop

Vao cudi mdi thang, ké toan tap hop Bang cham cong trong thang tai cac
bo phan nop Ién cing véi cac ching tir lién quan kém theo: Giay bao nghi
huong bao hiém xa hoi, gidy xin tam tng...Ké toan tién luong tién hanh kiém
tra, ddi chiéu s6 liéu trén cac ching tir d6 dé dinh khoan, ghi chép vao céc sd
sach lién quan, 1am lwong cho cac bo phan, dong thai tinh va phan bé tién luong
bao hiém x4 hai.

Pbi voi nhan vién tai khéi van phong va nguoi lao dong duogc tinh theo
lwong thoi gian s& dugc tong hop riéng, tién luong ciia ngudi lao dong tinh theo
san pham ciing dugc tong hop riéng.

Sau khi tinh todn chinh xéac s6 liéu trén cac bang va sé séch c6 lién quan,
ké toan tién luong 1ap Bang thanh toan tién luong ctia cac bo phan trong Cong ty
1a co s& dé chi tra, thanh toan tién lwong cho nguoi lao déng va gui Bang thanh
toan tién luong, thuong va cac khoan phai nop Ién trinh ké toan truang va Giam
dbc ky duyét.

Sau d6 ké toan tién mat viét phiéu chi thuc hién viéc thanh toan luong va
bao hiém x4 hoi, viét phiéu thu dé thu hoi tién bao hiém xa hoi theo tirng thang.
Ké& toan tién luong tap hop cac ching tir lién quan Chung tir ghi s6 , dong thoi
phan &nh va So chi tiét tai khoan 334, 338. Cudi thang tap hop sb liéu phan anh
vao So6 dang ky chung tir ghi s6 va So6 cai tai khoan 334, 338.

Hoan thanh ghi chép vao Sé cai tai khoan 334, 338 Ia két thic qué trinh
hach toan tién luong va cac khoan trich theo lwong.

a. Ké toan tién lwong

+ Tai khoan str dung: TK 334: Phai tra cong nhan vién
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Tai khoan nay dung dé phan anh tinh hinh thanh toan véi cong nhan vién cua xi
nghiép Vvé tién lwong, tién céng phu cip, BHXH, tién thudng va cac khoan trich
thudc vé thu nhap caa ho.
Cac tai khoan d6i tng bao géom
TK111 - Tién mat
TK 622 - Chi phi nhan céng truc tiép
TK 627 - Chi phi quan 1y phan xudéng
TK 642 - Chi phi doanh nghiép
+ Noi dung caa cong tac ké toan :Sau khi da tinh lwong cho toan bd cac bo phan
trong cong ty thi ké toan vao “ Bang tong hop thanh toan luong”.
Tir bang d6 ké todn hach toan nhu sau
Tién luong trong thang phai tra cho cdng nhan truc tiép san xuat nha may luyén
No TK 622 : 814.571.796
C6 TK 334: 814.571.796
Tién luong phai tra cho bo phan phan xuéng nha may luyén
No TK 627 : 196.105.216
C6 TK 334: 196.105.216
Tién luong phai tra cho bo phan quan Iy nha may luyén
No TK 642 : 118.973.146
C6 TK 334: 118.973.146
Cubi thang trich BHXH, BHYT, BHTN, KPCP tir luong cong nhan
No TK 334 : 63.579.984
C6 TK 338: 63.579.984
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+ So d6 hach toan (so do chit T):

111 334 622
PK: 1.199.023.340
1.199.023.340 814.571.796
627
196.105.216
338
642
63.579.984 118.973.146
CK:1.075.570.174
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b. Ké toan cac khodn trich theo lwong
+ Tai khoan str dung: TK 338: Phai tra, phai nop khac
Phan anh céac khoan phai tra, phai nop trong céng ty nhu BHXH, BHYT,
KPCD , BHTN va cac khoan phai tra, phai nop khac.
Cac tai khoan di ung cua viéc ké toén trich theo luong nhu sau:
TK 334: Tién luong phai tra cong nhan vién.
TK 111: Tién mat
TK 112: Tién giri ngan hang
TK 622: Chi phi nhan céng truc tiép
TK627: Chi phi nhan vién phan xuong
TK 642: Chi phi nhan vién quan ly
+ Noi dung kinh té phat sinh chu yéu (phét sinh trong thang 12)
- Chi tra tién BHXH cho chi Bui Thi Dung, chi Truong Thi Hoa...
No TK 3383: 12.500.000
C6 TK 111: 12.500.000
-Trich tir KPCP cho chi Nguyén Thi Phuong Cham:
No TK 3382: 1.500.000
C6 TK 111: 1.500.000
- Trich KPCD, BHXH, BHYT, BHTN vao chi phi nhan cong tryc tiép san xuat
No TK 622 : 120.945.795
C06 TK 338: 120.945.795
- Trich KPCD, BHXH, BHYT, BHTN vao chi phi nhan vién phan xudng
No TK 627 : 27.023.645
C06 TK 338: 27.023.645
- Trich KPCH, BHXH, BHYT, BHTN vao chi phi nhan vién quan ly doanh
nghiép
No TK 642 : 15.238.790
C6 TK 338: 15.238.790
- Khéu trir vao luong ciia can bo ¢dng nhan vién toan cong ty
No TK 334: 63.579.984
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C6 TK 338: 63.579.984
- Cudi thang trich nop KPCD, BHXH, BHYT, BHTN cho co quan bao hiém
No TK 338 : 202.991.696
C6 TK 112: 202.991.696

So db hach toan cac khoan trich theo lwong

111 338 622
PK:
14.000.000 120.945.795
627
27.023.645
112

642

202.991.696 15.238.790
334

63.579.984
CK:
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CONG TY CO PHAN THEP VIET NHAT MAu sb S03a - DN

Km9, Qudc 16 5, Quan Toan, Hong Bang, Hai Phong (Ban hanh theo QB s6 15/2006/QD-BTC
ngay 20/3/2006 cua Bo truong BTC)

SO NHAT KY CHUNG

Théng 04 ndm 2012
DVT: Bong
NT Chung tir Pi | STT | SHTK S6 phét sinh
ohi | o NT Dién giai ghi | dong | dbitng No cé
SO SC
Sétrangtrwoc | | | | ]
chuyén sang
05/04 | PC 05/04 | Thanh toan tién X 12 334 1.199.023.340
04/15 luvong thang 3 cho 13 111 1.199.023.340
nguoi lao dong
15/04 | PC 15/04 | Thanh toan tien | x 39 635 56.000.000
04/19 1di vay ngan hang 40 111 56.000.000
thang 04
30/4 30/4 | BHXH phai tra | x 85 338 14.000.000
TTBH nguoi lao 86 334 14.000.000
dong
30/4 PC 30/4 | Thanh toan tién | x 87 334 14.000.000
BHXH cho 88 111 14.000.000
04/51 .
nguo1 LD
30/4 |PHT [30/4 |Luong phai tra|x 91 |[622 814.571.796
04/54 cho cong 92 627 196.105.216
nhan vién thang 4 93 642 118.973.146
94 334 1.129.650.158
30/4 | PHT |30/4 | Trich cac khoan | x 97 622 120.945.795
04/54 BHXH, 98 627 27.023.645
BHYT KPCD, 99 642 15.238.790
BHTN thang 4 100 | 334 63.579.984
101 | 338 216.788.213
30/04 | GBN | 30/04 | Nop BHXH, | x 114 | 3383 150.623.116
04/27 BHYT, BHTN, 115 | 3384 30.116.834
KPCb 116 | 3389 13.385.260
117 | 3382 11.296.516
118 | 112
202.991.696
Cong chuyén | x X X e
trang sau
Ngay... thang ... nam ...
Nguoi ghi s6 K& toan trwéng Giam doc
Ky, ho tén Ky, ho tén Ky, ho tén, déng dau
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t6t nghiép

CONG TY CO PHAN THEP VIET NHAT

Km9, Qudc 16 5, Quan Toan, Hong Bang, Hai Phong

SO CAI

MAu s6 S03b - DN
(Ban hanh theo QB s6 15/2006/QD-BTC
ngay 20/3/2006 cua Bo truéng BTC)

Tén TK: phai tra nguoi lao dong

S6 hiéu TK: 334

Thang 4 nam 2012

DVT: Bong
NT  [Chung tir Dién giéi TKDU |Nhat ky chung Sb tién
SH NT TS6 |[STTdong |No Co
SDDK( _ thang 1.199.023.340
4/2012)
S6 phat sinh
trong thang:
05/4 |PC 05/4 |Thanh toan 111 26 12 1.199.023.340
04/15 luong thang 3 13
cho nguoi lao
dong
30/4 30/4 |BHXH phai tra |338 26 85 14.000.000
TTBH ngudi lao 86
dong
30/4 PC 30/4 |Thanh toan tién [111 26 87 14.000.000
04/51 BHXH cho 88
nguoi LD
30/4 |PHT |30/4 |Luong phai tra |622 26 91 814.571.796
04/54 cho cong 627 92 196.105.216
nhan vién thang |642 93 118.973.146
4
30/4 |PHT |30/4 |Trich nop cac (3383 |26 100 46.848.409
04/54 khoan giam 3384 101 10.038.945
trir theo luwong [3389 102 6.692.630
thang 04
Cong so PS 1.267.103.324 |1.043.650.158
SDCK 1.075.570.174
Ngay 30 thang 4 nam 2012
Chu tich HPQT Ké toan trudng Ngudi ghi s6
(Paky) (Paky) (Paky)
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CONG TY CO PHAN THEP VIET NHAT

Km9, Qudc 16 5, Quéan Toan, Hong Bang, Hai Phong

MA3u s6 S03b — DN

SO CHI TIET
Tai khoan 334 — Phai tra nguwoi lao dong ‘
Pon vi tinh : Bong

(Ban hanh theo QB s6 15/2006/QD-BTC
ngay 20/3/2006 cua Bo truong BTC)

NT

Chuang tu

SH

NT

Dién giai

TKbU

Sé tién

No

Co

SDDPK( thang 4/2012)

1.199.023.340

S5 phat sinh trong
thang:

05/04

PC
04/15

05/04

Thanh
thang 3
cho nguoi lao dong

toan luong

111

1.199.023.340

11/04

TTBH

11/04

BHXH phai tra cho
chi
Truong Thi Hoa

338

471.000

11/04

PC 04/70

11/04

Chi tra tien BHXH
cho chi
Truong Thi Hoa

111

471.000

25/04

TTBH

25/04

BHXH phai tra cho
chi Bui
Thi Dung

338

10.204.000

25/04

PC 04/75

25/04

Chi tra tién BHXH
cho chi Bui
Thi Dung

111

10.204.000

BHXH phai tra cho
chi Xuan
va chi Lan

338

1.825.000

Chi tra tién BHXH
cho chi
Xuan va chi Lan

111

1.825.000

30/04

BPBL

30/04

Luong phai tra cho
cbng nhan
vién thang 4

622
627
642

814.571.796
196.105.216
118.973.146

30/04

PHT

30/04

Trich nop cac khoan
giam tru
Theo luong thang 4

3383
3384
3389

46.848.409
10.038.945
6.692.630

Cong sb PS

1.267.103.324

1.043.650.158

SDCK

1.075.570.174

Ngay 30 thang 4 nam 2012
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CONG TY CO PHAN THEP VIET NHAT

Km9, Qudc 16 5, Quan Toan, Hong Bang, Hai Phong

SO CAI

Tén TK: Phai tra khac

S6 hiéu TK: 338
Thang 4 nam 2012

MAu s6 S03b - DN
(Ban hanh theo QB s6 15/2006/QD-BTC
ngay 20/3/2006 cua Bo truéng BTC)

DVT: Bong
NT Chuing tir ] NKC S tién
SH NT Dién giai TKDBU TSé STT No 6
dong
SDBK( thang 4/2012) | | | | | ...
S6 phat sinh trong
thang:
11/04 | PC 11/04 | Chi tra tién BHXH cho | 111 27 87 471.000
04/70 chi
Truong Thi Hoa
25/04 | PC 25/04 | Chi tra tién BHXH cho | 111 27 |88 10.204.000
04/75 chi Bui
Thi Dung
Chi tra tién BHXH cho | 111 27 |89 1.825.000
chi
Xuan va chi Lan
14/04 | PC 14/04 | tt KPCB cho chi|111 27 |90 1.500.000
04/72 Nguyén
lwong Cham
30/04 | PHT |30/04 | Trich cac  khoan | 622 27 |97 120.945.795
04/54 BHXH, BHYT 627 98 27.023.645
KPCD, BHTN thang 4 | 642 99 15.238.790
334 100 63.579.984
30/04 | GBN | 30/04 | Nop BHXH, BHYT, | 112 27 114 202.991.696
04/27 BHTN,
KPCDb
congséPs | | | . |
sbCK L
Ngay 30 thang 4 nam 2012
Chu tich HDQT Ké toan truéng Ngudi ghi s6
(Paky) (Paky) (Paky)
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CONG TY CO PHAN THEP VIET NHAT

Km9, Qudc 16 5, Quéan Toan, Hong Bang, Hai Phong

M4Au s6 S03b - DN

(Ban hanh theo QB s6 15/2006/QD-BTC

ngay 20/3/2006 cua Bo truong BTC)

SO CHITIET
Tai khoan 3383 - BHXH

Don vi tinh : Bong

NT Chuing tir o S6 tién
Dién gidi TKDbU
SH NT No Co
SDbK( thang 4/2012) | | | ...
S6 phét sinh trong thang:
11/04 | PC04/70 | 11/04 | Chi tratien BHXH cho ch| 111 471.000
Truong Thi Hoa
25/04 | PC 04/75 | 25/04 | Chi tra tien BHXH cho ( 111 10.204.000
Bui
Thi Dung
Chi tra tién BHXH cho ch| 111 1.825.000
Xuan va chi Lan
30/04 | PHT 04/54 | 30/04 | Trich BHXH thang 4 622 84.720.195
627 18.644.581
642 10.409.931
334 46.848.409
30/04 | GBN 04/27 | 30/04 | Nop BHXH 112 150.623.116
congsoPS | | ... | .
sbck L
Ngay 30 thang 4 nam 2012
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CONG TY CO PHAN THEP VIET NHAT
Km9, Quéc 16 5, Quan Toan, Hong Bang, Hai Phong

M4Au s6 S03b - DN

(Ban hanh theo QB s6 15/2006/QD-BTC
ngay 20/3/2006 cua B¢ truéng BTC)

SOCHITIET

Tai khoan 3384 - BHYT

Don vi tinh : Bong

NT Chung tir o S6 tién
Dién giai TKbU
SH NT No Co
SDBK( thang 4/2012) | | | ..
S6 phéat sinh trong
théang:
30/04 | PHT 04/54 | 30/04 | Trich BHYT thang 4 622 14.950.623
627 3.290.220
642 1.837.047
334 10.038.495
30/04 | GBN 30/04 | N6p BHXH 112 30.116.834
04/27
CongsoPS | ... | .
sbck L
Ngay 30 thang 4 nam 2012
Chu tich HPQT K& toan truong Ngudi ghi 6
(Daky) (baky) (baky)
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CONG TY CO PHAN THEP VIET NHAT M4u sé S03b - DN

Km9, Qudc 16 5, Quéan Toan, Hong Bang, Hai Phong (Ban hanh theo QB sb 15/2006/QD-BTC

ngay 20/3/2006 cua Bo truong BTC)

SO CHI TIET
Tai khoan 3382 - KPCD
Don vi tinh : Bong

NT Chuing tir N Sb tién
S T Dién giai TKDU No o
SDDBK( thang 4/2012) eeiiinn.
S6 phat sinh trong
thang:
14/04 | PC 04/72 14/04 [ir KPCP cho chi Nguyén | 111 1.500.000
wong Cham
30/04 | PHT 04/54 | 30/04 | Trich BHYT thang 4 622 16.291.436
627 3.992.104
642 2.379.463
30/04 | GBN 30/04 | Nop KPCb 112 11.296.516
04/27
congsoPs | ... | ..
Ngay 30 thang 4 nam 2012
Chii tich HDQT Ké toan trusng Ngusi ghi s6
(Paky) (Pbaky) (baky)
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CONG TY CO PHAN THEP VIET NHAT M4iu s6 S03b - DN
Km9, Quéc 16 5, Quan Toan, Hong Bang, Hai Phong (Ban hanh theo QD s 15/2006/QD-BTC
ngay 20/3/2006 cua Bo truong BTC)

SOCHITIET
Tai khoan 3389 - BHTN
Don vi tinh : Bong

NT Chung tir o S6 tien
Dién giai TKDbU
SH NT No Co
SDBbK( thang 4/2012) | | | ...
S6 phét sinh trong thang:
30/04 | PHT 04/54 | 30/04 | Trich BHTN thang 4 622 4.983.541
627 1.069.740
642 612.349
334 6.692.630
30/04 | GBN 30/04 | Nop BHTN 112 13.385.260
04/27
CongsoPS | .| ...
sbck L
Ngay 30 thang 4 nam 2012
Chu tich HPQT Ké toan truong Nguoi ghi s6
(baky) (baky) (baky)
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CHUONG III
MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRICH THEO
LUONG TAI CONG TY CO PHAN THEP VIET NHAT

3.1 Nhan xét chung vé cong tac ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty Co phan thép Viét Nhat

3.1.1 Uu diém.

- V& t6 chizc bo may quan ly

Cong ty da to chirc bd may quan ly khoa hoc, hop ly, cong viéc dugc phan
cdng, phan nhiém cu thé, rd rang. Md hinh truc tuyén chirc ning rat phd hop véi
nganh nghé san xuat cua Cong ty. Cac phong ban dugc phan coéng cac chuc
nang, nhiém vu riéng, phuc vu c6 hiéu qua trong viéc tham muu, cung cap day
du, kip thoi céc thoéng tin quan trong va can thiét cho Ban lanh dao Cong ty
trong van dé san xuat kinh doanh va quan ly Cong ty.

Cong ty c¢6 doi ngii can bd lam cong tac hach toan ciing nhu can b quan
Iy c6 trinh do, tré tudi, nhiét tinh va k§ nang tét,...da tao diéu kién cho hach toan
chinh xac kip thoi vao sé sach va cac béo cdo cung cap thong tin cho quan ly
nhanh chéng, day du.

Trong qué trinh hoat déng Cong ty ludn ¢é sy diéu chinh, d6i méi cong
tac quan ly cho phi hop véi diéu kién, nhiém vy caa minh trong timg giai doan.
Mang ludi hoat dong cua Cong ty trai rong trén toan quéc nhung voi co ché
quan ly pht hop tao thuan lgi cho can b quan ly cac phong ban cé thé tryc tiép
chi dao giam séat va kiém tra cac hoat dong cua cap duéi, dam bao hiéu qua hoat
d6ng san xuat kinh doanh.

- Vé t chirc bo may ké toan

Bo may ké toan cua Cong ty to chic theo hinh thic tap trung, don gian,

gon nhe. Mbi ngudi dam nhiém mot dén hai phan hanh ké toan. Dudi xuéng co

ké toan kho tuy nhién khéng to chirc thanh bo may ké toan riéng. Do d6 ké toan
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kho chi 1am nhiém vu tap hop, phan loai chiing tir ban dau roi chuyén Ién k&
toan cong ty ghi s6. Nhin chung bo may ké toan cua Cong ty kha hoan chinh,
phU hop véi tinh hinh kinh té nhu hién nay.
- V¢ hé théng chung tir ké toan

Phuong phap ké toan Cong ty ap dung 1a phuong phap ké khai thuong
xuyén, phuong phap nay twong ddi phl hop véi dic diém san xuat kinh doanh
va yéu cau quan ly caa Cong ty.

Cong ty st dung hé thdng sé sach ké toan theo dang quy dinh cua Bo tai
chinh, thyc hién dung theo nguyén tac hach toan ké toan, phan anh chinh xéc sé
du, s6 phat sinh, tao diéu kién thuan loi cho viéc 1ap bang can d6i ké toan, bang
can ddi sb phat sinh cua ké toan tong hop dugc chinh xac.

Quy md san xuat kinh doanh cua Cong ty kha 16n nhung tat ca cac nghiép
vu Kinh té phat sinh déu duoc xir Iy dé vao so ngay, do d6 ké toan phan anh rat
chinh xac, day da va kip thoi.

Pé hach toan céc loai s6 can phai ¢6 can cir hop ly. Cac chang tir sir dung
tai Cong ty déu theo dting mau quy dinh cia B tai chinh ( Phiéu xuat kho, Phiéu
nhap kho, Phiéu chi, Phiéu xac nhan cong viéc hoac san pham hoan thanh..). Mai
phan hanh ké toan déu ung voi mdi chang tir riéng khong ¢ su 1an 1on. Nho ¢o su
phan biét rd rang gitta cac loai chung tir ndy ma viéc hach toan cac phan hanh
chinh xac hon.

- Vé tai khoan ké toan sir dung: Hé thong tai khoan ké toan caa Cong ty day
dua véi ché @6 ké toan hién hanh va phu hop voi dic diém san xuat kinh doanh.

- V& hinh thiic s6 ké toan: Cong ty ap dung hinh thuac sé6 Nhat ky chung
rat phi hop véi hoat dong san xuat caa Cong ty, hinh thitc nay don gian, khoa
hoc, thuan tién nhat 1a ddi véi nhitng nghiép vu phat sinh 16n. Dic biét, Giam
dbc tai chinh thudng xuyén gidm sat va chi dao cong tac ké toan dam bao tinh
hinh tai chinh lanh manh va viéc ra cac quyét dinh quan ly.

- Thuc hién dung quy ché tién luong theo quy dinh cia Nha nudc.

Cong tac ké toan tién luong va cac khoan trich theo lwong duoc Cong ty

tap hop twong ddi day du, phi hop theo ding quy ché, ché 6 cua Nha nudc.
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Céc khoan tién thuong, phu cap cia ngudi lao dong dugce huong duge quy dinh

rd rang, cu thé luén dam bao tuong xtng véi su dong gop cua ngudi lao dong.

V& tinh tra luong cho cong nhan vién trong Cong ty ap dung theo hai hinh
thac tra luong: Hinh thuc tra luong theo thoi gian va hinh thac tra luong theo
san pham. Hai hinh thac nay pht hop véi dic diém san xuét kinh doanh cua
Cong ty va ciing phan nao phan anh chinh xac duoc tién luong phai tra cho cong
nhan vién, kich thich nguoi lao dong 1am viée, quan tim dén két qua lao dong va
chat lugng san pham 1am ra. Cong viéc tap hop, tinh toan lwong cua céng nhan
vién trong cong ty do 2 ké toan vién dam nhiém.

Cac ché vé tién luong, tién thuong, cac khoan phu cap...cho can bo cong
nhan vién dugc quy dinh rd rang trong “ Quy ché tra tién lwong tién thwéng
cho nguoi lao ddng trong Cong ty”, quyén loi cua ngudi lao dong duge dam
bao cho thay su quan tdm cua doanh nghiép dén doi sdng vat chat, tinh than cua
nguoi lao dong. Pay 13 co sé dé nguoi lao dong thém phan tin twdng vao cong
ty, céng hién, gan b6 véi Cong ty nhiéu hon.

Cac khoan thuong, trg cap cho ngudi lao dong di lam vao dip 18 Tét duoc
thanh toan kip thoi nhanh chong cho cdng nhén vién,

Cong ty thuc hién trich BHXH, BHYT, BHTN theo ding quy ché, quy
dinh hién hanh: Tinh trich BHXH 24% trén lwong co ban cua cbng nhan vién,
trong d6 17% tinh vao chi phi san xuat kinh doanh ctia doanh nghiép, 7% trir
vao luong cua nguoi lao dong. Tinh trich BHYT 4,5% trén luong co ban cua
cong nhan vién, trong d6 3% tinh vao chi phi san xuat kinh doanh cua doanh
nghiép, 1,5% trir vao Iwong cia nguoi lao dong. Tinh trich BHTN 2% trén luong
co ban cua cong nhan vién, trong d6 1% tinh vao chi phi san xuat kinh doanh
cua doanh nghiép, 1% trir vao luong ctia nguoi lao dong.

Vé hach toan tién luong ké toan hach toan day du, chinh xac, rd rang theo
ting khoan muc chi phi cu thé trén tai khoan 334, 338, theo dung nguyén tac
hach toan tai Cong ty va quy dinh chung caa Nha nudc di ban hanh. Pdng thoi
cac so sach chung tir ké toan tién lwong dugc luu trir ¢6 hé thong khoa hoc, dam

bao cho viéc ddi chiéu sb lieu mot cach nhanh chong tién loi.
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Nhin chung cong tac ké toan tién luong va cac khoan trich theo luong tai

Cong ty c6 phan thép Viét Nhat duoc thuc hién kha tét, dam bao tuan thu quy
dinh caa ché d6 ké toan hién hanh va phi hop véi diéu kién kinh té, dic diém
san xuat kinh doanh ctia Cong ty. Tuy nhién song song vai nhiing cé gang trén,
cuing vai nhitng tac dong chu quan va khach quan, cong tac ké toan tién luong
va céc khoan trich theo lwong & Cong ty van con mot sé ton tai can khac phuc.
3.1.2 Nhitng ton tai can khic phuc

v’ Vé bo may ké toan

Cong ty CP thép Viét Nhat khdng &p dung phan mém ké toan trong cong
tac ké toan ma ap dung ké toan thii céng trén Excel. Vai tinh hinh phat trién hién
nay cua Cong ty thi khéi lwgng cdng viéc caa ké toan qué nhiéu, cong tac ké
toan tha cong tén kém rat nhiéu thoi gian va cong stc cho ddi ngii nhan vién ké
toan hién nay tai Cong ty.

v’ V& co cau to chie lao dong

Co cau té chirc lao dong cua phong Tai chinh ké toan chua thyc su hiéu
qua. Cong ty mai chi c6 7 ké toan vién va 1 ké toan truang nén khéi lugng cong
viéc ké toan voi mdi nguoi 1a kha nhiéu. Mot ké toan vién thuong kiém nhiéu
phan hanh, do vay, ké toan tai Cong ty phai mat nhiéu thoi gian va cong strc dé
kiém tra chiing tr, tinh toan s liéu.

v Ké toan ciia Cong ty khong mo so chi tiét tai khoan 334 theo dbi chi
tiét cho ting khoan muc, timg ddi twong ma theo ddi chung vao so6 chi tiét tai
khoan 334 dan dén khé khan trong viéc theo dai dbi chiéu s6 sach.

v Trich lap ca khoan trich theo lwong khéng dung ty 1€ quy dinh: tai
Cong ty cd phan thép Viét Nhat ké toan tién hanh trich BHXH, BHYT, BHTN
ding, du va rd rang nhung Cong ty trich kinh phi cong doan khong dung véi quy

dinh. Theo quy dinh, kinh phi cong doan dugc trich 2% trén tong thu nhap
ctia nguoi lao dong va duoc tinh vao chi phi san xuét kinh doanh. Tai cong ty,
ké toan trich 1ap thém 1% kinh phi cong doan trén tong thu nhap tinh trir vao
luong cua nguoi lao dong. Piéu nay lam cho luong cua nguoi lao dong giam,

anh huong dén hiéu qua lao dong.
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v" Phuong phép tra luong ctia Cong ty khéng con phu hop, chua ap

dung phd bién hinh thuc tra luong qua hé théng the ATM. Hién nay, Cong ty
cha yéu van tra lwong bang tién mat, mat nhiéu thoi gian trong cong tac phat
lwrong, khong tao tinh chu dong cho nguoi lao dong.

v' Cobng tac quan ly

Quan lao dong dudi goc @6 thoi gian lam viéc dugc thdong qua "Bang
cham céng"."Bang cham céng" chi theo ddi dugc ngay cdng lam viéc l1am viéc
ma khong theo ddi dugc s gid 1am viéc. Do vay, viéc tra luong chua thuc su
thoa dang so véi thoi gian thuc té di 1am cua ngudi lao dong.

v/ Cong ty van con han ché trong van dé tién thuong cho nguoi lao
dong, chu yéu mai chi thuong vao cudi ndm , chua c6 hinh thic thuéng hop ly
dé khuyén khich dong vién tinh than nguoi lao dong.

3.2 Mt s6 y kién nham hoan thién cong tac ké toan tién lwong va cac khoin
trich theo lwong

Qua thoi gian thyc tap tai Cong ty co phan thép Viét Nhat, em da c6 diéu
kién tiép can véi cong tac ké toan ndi chung va cong tac ké toan tién luong va
cac khoan trich theo lwong noi riéng. Trén co sé thuc té clng voi nhiing kién
thire duoc trang bi trong trudng hoc em xin duge dé xuat mot sé giai phap hy
vong phan nao nang cao hiéu qua céng tac hach toan tién luong va cac khoan
trich theo luwong tai Cong ty.

Y kién 1: Ung dung tin hoc trong cong tac ké toan tai Cong ty

Moi hoat dong trong cong tac ké toan cua Cong ty hién nay van st dung
phan mém Microsoft Word va Microsoft Excel la chinh, vi vay cong viéc dbi
véi mdi ké toan khé vat va, dac biét 1a ké toan tong hop, cuing mét ldc phai 1am
nhiéu cdng viéc va phai 1am véi mot khédi luong ching tir géc rat 16n, nhu vay
kha ning sai sot c6 thé xay ra. Pong thoi viéc st ly thong tin va cung cap thong
tin cho nha quan 1y c6 thé bi cham.

Vi vay dé phuc vu cho cong tac ké toan tai Cong ty duoc tét hon, viéc
cung cap thdng tin cho nha quan 1y nhanh hon. Cong ty nén trang bi phan mém

ké toan.
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Theo em Cong ty nén dau tu mua phan mém ké toan da 1ap trinh san phu

hop véi dic diém san xuat kinh doanh cua Cong ty. Mic di viéc dau tu phan
mén tén kém nhung viéc cai dit, st dung phan mén ké toan may s& dem lai cho
Cong ty nhiéu thuan loi trong cong tac hach toan ké toan.

Viéc tng dung tin hoc trong cong tac ké toan s& dem lai cho Cong ty
nhiéu thuan loi trong cong tac hach toan ké toan:

+ Lap dit phan mém ké toan may 1am cho bé may Cong ty gon nhe hon,
giam bat dugce khéi lwong ghi chép nghiép vu ké toan trén thao tac thu cong
cling nhu giam bét dugc nhan lyc.

+ Trong qua trinh hach toan trén phan mém ké toan gitp cho bo phan ké
toan co thé tap hop to chic, xir Iy khdi lugng théng tin véi toc do nhanh tranh
duoc sai sot, cham ché, cung cap théng tin, két qua chinh xac kip thoi cho nha
quan ly.

+ Viéc cai dat phan mém ké toan gilp cho ké toan vién giam bét cong
viéc ghi chép so6 sach bang tay, phan mém ké toan sé thuc hién cong viéc dé: in
ra cac bdo céo tai chinh mot cach chinh xac, rd rang mau chong. Nguoi lam
cdng tac ké toan chi thuc hién kiém tra va nhap sé liéu ban dau.

+ Phi hop véi yéu cau quan Iy méi.

Y kién 2: Theo ddi ngay cong lao dong mot cach chinh xac hon

Pé cong tac lao dong cd hiéu qua hon cong ty can dao tao, nang cao trinh do
quan ly cua cac can bo quan Iy va tién hanh ra soat lai luc lugng lao dong sap xép
ho vao dtng vi trf, phi hop véi nang luc cua timg nguoi dé tir d6 ho o thé phét
huy duoc sé trudng ciia minh, gép phan thirc day hiéu qua san xuat kinh doanh.

Déi voi viéc quan ly thoi gian lao dong, ngodi viéc theo ddi chat ché sd
ngay cong théng qua Bang cham cong, cong ty can theo ddi thém s gio 1am viéc
caa mdi ngudi lao dong bang thé chim cong nhu mot s6 cong ty dang ap dung.

Thé cham cong: Gid dén, gio vé do bao vé ghi chép va yéu cau ngudi lao
dong ky xac nhan. Cudi ngay thé cham cong duoc ghi chép vao bang cham cong
lam can c tinh lwong, dong thoi theo di sé gio 1am viéc trong thang, sb gio

lam thém trong thang.
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Ho va tén:

S6 thé:

Bo phan:

THE CHAM CONG

Ngay

Sang

Chiéu

Toi

Gio dén | Gio vé

Gio dén | Giové

Gio dén

S6 gioy

lam thém

B W N

29

30

31

Cong

Thém gio

Y kién 3: Hoan thién cong tac sé sach ké toan

Viéc mé sb chi tiét tai khoan 334 s& gilp cong tac ké toan dugc kip thoi,

cu thé lam cén ctr d6i chiéu, kiém tra, so sanh thuan loi hon. Viéc 1ap so chi tiét

cap II ddi voi timg ddi tuong cu thé gilp cho viéc 1ap bang phan b, bang tong

hop, s6 céi cac tai khoan lién quan dugc nhanh hon va chinh xac hon. Mau s6

chi tiét tai khoan 334 duoc trinh bay nhu sau:
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CONG TY CO PHAN THEP VIET NHAT
SO CHITIET TK 334

Tai khoan 334.1 — Phai tra cong nhén vién b phan van phong

Théang 04 nam 2012
Don vi tinh : Bong
NT Chung tir o S6 tién
Dién gidi TKbU
SH NT No Co
SDDK( thang 4/2012) | | | ...

S6 phét sinh trong thang:

congsoPS | ... |

sbck

Ngay 30 thang 4 nam 2012

Tuong tu, mé so chi tiét voi tai khoan 334 theo timg ddi twong cu thé:
334.2 - Phai tra cong nhan vién bo phan bao vé

334.3 - Phai tra cong nhan vién bo phan van phong xudng

334.4 - Phai tra cong nhan vién bo phan tap vu

......

Sinh vién: Bui Th; Higp — QT1206K Page 89




L Khéa ludn tot nghiép

Y Kién 4: Chinh sach dii ngd véi nguoi lao dong.

- Cong tac tién luong, tién thuong khong chi cd tc dung 1a mot bo phan
trong tién luong, ting thu nhap cho ngudi lao ddng ma con 1a mot don bay quan
trong thuc day ngudi lao dong lam viéc tét hon. C6 nhiéu hinh thic thuong
lwong hop 1y dé co thé khuyén khich nguoi lao dong 1am viéc chiam chi, sdng tao
trong san xuat dé cai tién ky thuat. Coi tién thuong 1a mot don bay kinh té quan
trong sau tién lwong c6 tac dung khuyén thich ngudi lao dong trong cong ty lam
viéc hing hai, nhiét tinh hon, tu minh phan dau dé khéng nging nang cao ning
suat lao dong, nang cao cdng tac quan ly, tiét kiém chi phi san xuat dem lai
ngudn loi cho cong ty.

- Ap dung nhiéu hinh thuc tién thuong: thuong sang kién k¥ thuat, cai tién
t6 chirc san xuat cho can bo k¥ thuat va can bo quan 1y. Tang cudng quan 1y lao
dong, boi dudng chuyén moén nghiép vu. Diéu nay doi hoi trinh do van hoa, ky
thuat cia ngudi lao dong. Pé danh gia mire thuong cong ty nén dua theo mot sb
chi tiéu sau:

+ bam bao ngay cong lao dong

+ Chap hanh ky luat lao déng, ndi quy cong ty.

+ Pé xuat sang kién, cai tién to chuc lao dong. Bé khuyén khich tinh than
lam viéc hon nira cia ngudi lao dong, ngoai viéc tinh luong theo thoi gian két
hop Vvéi hé s6 luong, phan loai lao dong... Cong ty nén dé ra chinh sach thuang
phat 3 rang khi d6 ngudi lao dong lam viéc tot s& duoc nhan thém mot khoan
tién thudng, nguoc lai ai 1am viéc khong tét gay hau qua dén niang suat sé bi trir
di mot khoan tién nhat dinh goi 12 tién phat. Mac do phat thé nao cong ty can c6
quyét dinh cu thé va pho bién dén timg ngudi lao dong.

Khoan tién thuéng cho ngudi lao dong dugc lay tir "Quy khen thuong
phuc loi".

v" Khen thudng:

+ Hang thang, quy cdng ty sé& trich mot phan dé chia cho toan bo nguoi

lao d6ng cua cong ty dé dong vién khuyén khich ho, né thé hién su quan tam cua

cong ty dén ngudi lao dong.
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+ Phan nay ding dé khen thudng cho céc bd phan, ca nhan hoan thanh tot

nhiém vu dugc giao, c6 sang kién, thudng cho nhan vién ky két duoc hop dong moi.
v'Phc loi:

Ciing nhu quy tién luong, quy nay duoc lap ra trén co so trich mot phan
loi nhuan cua cdng ty. Quy nay dé chi vao céc dip tong két cudi nim, ngay 18 tét,
tao khéng khi phan khoi chung cho toan cong ty. Bong thoi mot phan qity phic loi
sir dung dé t6 chuc tham quan, hoat dong thé thao vin nghé. Nhu vay, cong ty s&
tao duoc niém tin va sy nhiét tinh trong cdng viéc, trong tap thé ngudi lao dong.

Y kién 5: To chirc phong ké toan

- Thudng xuyén dao tao, bdi dudng nghiép vu, kién thire dac biét 1a trinh
dd tin hoc va chuan muc ké toan moi

- Thudng xuy@n Kiém tra s6 sach, déi chiéu sé liéu nham phét hién sai sot
dé stra chita kip thoi.

- Tang cuong theo doi, kiém tra can bo cong nhan vién hoan thanh tét
nhiém vu ciia minh théng qua viéc theo ddi bang cham cong.

- T6 chuc gio 1am viéc mot cach khoa hoc, 6n dinh cdng tac phan cong
nhiém vu cu thé nham chuyén mén hoa cong tac ké toan, tang hiéu qua cong
viéc. Nhu vay, trudc su canh tranh gay gat trén thi truong cong ty nén thudng
xuyén trau doi, bd sung kién thac nghiép vu, kién thirc chuy@n mén, kién toan
bo may quan 1y diéu hanh timg budc. Piéu nay s& nang cao hiéu qua san xuat
kinh doanh cta cong ty dong thoi dan loai b nhitng can bo thiéu chuyén man,
trinh d0 va hinh thanh d6i ngli can bo chuyén nghiép, nang dong co trach nhiém
dap ung duoc moi yéu cau cia cong viéc va co ché quan ly mai. Xay dung quy
ché phu hop trong kinh doanh 1a 1am sao gan trach nhiém, nghia vu va quyén
han, loi ich cua nguoi lao dong.
3.3.Piéu kién thuc hién giai phap

Pé hoan thién ké toan tién lwong va cac khoan trich theo lwong tai cong ty
Co6 phan thép Viét Nhat thi khdng chi can ¢é sy ¢ gang tir mo phia ma can phai

c6 su két hop cua ca nhan, doanh nghiép va nha nuéc.
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* C4 nhan — nhan vién ké toan: Ho phai nhan thic dugc cong viéc ké

toan tién luong va cac khoan trich theo luong ciia ho rat quan trong vi né 1a mot
bo phan ciu thanh nén gia thanh san xuat. Vi vy, nguoi 1am nhiém vu ké toan
tién luong va cac khoan trich theo lwong phai 1a ngudi ¢6 trinh d6 chuy@n mén —
tie 1a nguoi hiéu biét vé linh vuc tién luong va cac chinh sach, ché 6 BHXH,
BHYT, BHTN, KPCD.

Muén vay, nhan vién ké toan phai thuong xuyén nghién cau, hoc hoi, tim
hiéu nhitng thdng tin vé chinh sach kinh té cia nha nudc, tinh hinh kinh té trong
nudc va ngoai nudc thong qua cic phuong tién truyén thong nhu bao chi, truyén
hinh, céac trang web... dé kip thoi tiép can nhiing thay d6i vé phap luat, cac
chinh s&ch kinh té cia nha nuéc, chuan muc ké toan, kip thoi tiép can véi su
thay d6i cua nén kinh té thé giéi.

* Doanh nghiép: Bé dat duoc trinh d6 mong muédn, nhan vién ké toan
tién luong phai nhan dugc su hd tro tir phia céng ty. Mudn vay cong ty phai
nhan thie dugc tm quan trong cua viéc hach toan va chi tra luong, tra luong
mét cach ding din khdng nhitng gidp bao dam doi séng ngudi lao dong ma con
thuc ddy ting nang suat lao dong, khuyén khich sang tao trong san xuat tir 6 ha
duoc gia thanh san pham. Vi vay cong ty phai lya chon nhan vién c6 trinh do
chuy&n mdn trong viéc ké toan tién luong.

Pong thoi tao diéu kién dé nhan vién cua cong ty c6 thé nang cao trinh do
théng qua cac khoa tap huan cua B tai chinh, cir ho di hoc cac khoéd hoc ngan
han hoac dai han.

* Nha nwéc: Nha nude ciing khong thé diing ngoai cudc. nén kinh té
nudc ta chiu sy quan 1y vi mé ctia Nha nudc, boi vay phap luat va chinh sach
ctia Nha nudc anh huong khdng nho t6i su phat trién caa nén kinh té. Bé gidp
cac doanh nghiép, cac cac nhan nhan rd dugc vai trd quan trong cua viéc ké toan
tién lwong va cac khoan trich theo lwong thi Nha nuéc phai:

- C6 hé théng phép ludt chat ché, nghién ctiu va sira doi kip thoi cac chinh sach

kinh té, cac chuan muc ké toan cho phtl hop véi diéu kién phaét trién cua dat nudc.
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- Pua ra cac bién phap thuong hoic phat nghiém minh, rd rang do6i voi
nhitng doanh nghiép thuc hién tt hoic khdng tt cac quy dinh phap luat cua
Nha nude. Diéu nay sé& 1a dong luc gilp cac doanh nghiép thuc hién ding phap
luat Nha nudc, tao diéu kién cho nén kinh té dat nudc phat trién lanh manh.

Tom lai: Viéc hoan thién ké toén tién luong va cac khoan trich theo luong
la rat quan trong khong chi dbi vai cac doanh nghiép ma con véi su phat trién
chung cua dat nuge. Vi vay can phai c¢d su két hop chiat ché giira ca nhan (nhan
vién ké toan), doanh nghiép va Nha nudéc.
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KET LUAN

Ké toan tién luong va cac khoan trich theo luong 1a nhiém vu khdng thé
thiéu trong cong tac té chic ké toan caa mdi doanh nghiép, gilp cong tac quan
Iy lao dong di vao né nép thiic day nguoi lao dong chap hanh tét ky luat lao
déng, nang cao hiéu qua cong viéc . Viéc hach toan tét cong tac ké toan tién
lwong tao diéu kién thuan lgi cho viéc theo ddi va trich cac khoan trich theo
lwvong dung ché d6 chinh sach, dam bao quyén loi cua ngudi lao dong. Pong
thoi viéc danh gia xem xét sy anh huong cua tién lwong ddi véi nguoi lao dong
la viéc lam khong kém quan trong trong viéc nang luong, thuong va cac khoan
phu cap cho phi hop, kip thoi nham dong vién hon nita ngudi lao dong gan bo
véi cong ty.

Qua thoi gian thyc tap va tim hiéu cong tac ké toan tién luong tai cong ty
C6 phan thép Viét Nhat duoc sy giap d& caa céc anh chi phong ké toan em da
thu thap duoc kha nhiéu kinh nghiém thuc té va nhan thic duoc sy khac biét
gitra ly thuyét véi thuc té tai co so.

Qua d¢é tai nay em hi vong c6 thé dong gop mot phan nao d6 cho cong ty
trong viéc hach toan ké toan tién luong nhiam hoan thién hon cong tac ké toén tai
cong ty. Nhung do thoi gian thuc tap va kién thicc con han ché nén nhitng nhan
xét em dua ra con mang tinh chi quan va khong tranh khoi thiéu sét. Em rat
mong nhan duoc sy gop Y cua cac thay, ¢d va cac anh chi phong ké toan da giup

em hoan thanh tét dé tai tét nghiép nay.

Hdai Phong, ngay 30 thang 6 nam 2012

Sinh vién

Bui Thi Higp
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