Bdo cdo khéa ludn tét nghiép

LOI MO DAU

Trong nhiing nim gan day, nudc ta di chuyén doi tir nén kinh té tap
trung bao cp sang nén kinh té theo co ché thi trudong, cé su quan 1y diéu tiét vi mo
ctia Nha nuée. Co ché thi truong da va dang t6 1 tinh wu viét cia nd so voi co ché
cli. Bén canh do6, thang 11/2006 Viét Nam chinh thac tr¢ thanh thanh vién cua T
chte thuong mai thé giéi WTO d3 tao diéu kién phat trién dong thoi dit ra nhiing
thach thirc rat 16n dbi timg doanh nghiép, timg nganh nghé. Pé dtimg viing trén thi
truong canh tranh khéc 1iét hién nay doi hoi cac doanh nghiép phai khong ngimg
cai tién, hoan thién va doi moi ca vé hinh thirc va nodi dung hoat dong. Do 1a do6i
moi cong nghé, lao dong va quan 1y, ndm bat cic nhu cau thi trudng mot cach
chinh x4c nhanh nhay dé c6 nhiing bién phap dung dan hop 1y dam bao cho hoat
dong san xuét kinh doanh dién ra mot cach lién tuc nhip nhang, hi¢u qua.

Trong su nghiép cong nghiép hoa hién dai hoa dat nudc, ké toan 1a mot cong
cu quan trong phuc vu quan 1y kinh té ca vé mit vi mo va vi mo. Ké toan quyét
dinh dén moi cong viéc va su thanh dat ciia ca mot doanh nghiép va la chia khoa
dé thuc déy su 6n dinh va su phat trién ctia ca mot dat nudc.

Trong moi nhan t tac dong dén sy ton tai va phat trién cua mot dat nudc
cling nhu trong pham vi nhé hep cia mot doanh nghié¢p thi con nguoi luén ding
dau o vi tri quan trong d6i v4i khong chi nudc ta ma ca cac nude cong nghiép hoa
Cao.

Hach toan lao dong tién luong c6 hiéu qua s& gop phan 1lam cho viéc hach
toan gia thanh chinh xac vi tién luong 13 mot trong cac khoan chi phi khong nho
trong gia thanh san pham. N6 khong nhiing 1am giam chi phi, ma con khuyén
khich nguoi lao dong nang cao ning suat va hiéu quéa lao dong, gitip cho doanh
nghiép dat dugc muc tiéu dé ra. bang, Nha nudc, Chinh phu tu nhiéu nim nay rat
quan tdm dén van dé tién luong cta ngudi lao dong. Bén canh d6 B Lao dong
Thuong binh va X4 hoi di ra nhiéu quyét dinh lién quan dén viéc chi tra tién luong
va cac ché do khac khi tinh lwong cho nguoi lao dong. Bo Tai chinh ciing ban hanh

nhiéu van ban quy dinh cach thic hach toan luong va cac khoan trich theo lwong
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tai cac doanh nghié€p. Trong thuc té, mdi doanh nghiép c6 dac thu san xuét va lao
dong riéng cho nén phuong thirc hach toan tién luong va cac khoan trich theo
lwong 1a khong gidng nhau.

Xuit phat tir vi tri quan trong do6 cua thong tin ké toan, dic biét 1a viéc hach
toan tién luong nén qua thoi gian thuc tap tai Cong ty TNHH MTV Thoat nudc
Hai Phong, dugc su giup do nhiét tinh ctiia Thac si Lé Thi Nam Phuong va cac c0,
anh chi trong phong ké toan ctia Cong ty da giup em c6 co hoi tiép can véi thuc té,
qua d6 cang ¢ thém nhiing kién thirc d3 dugc hoc tai truong, em da tim hiéu va
lwa chon dé tai: ** Hoan thién céng tac ké todn tién lwong va cdac khodn trich theo
luwong tai cong ty TNHH MTV Thoadt nuéc Hai Phong".

Ngoai phan mo dau va két luan, ndi dung cua khoa luan nay duoc trinh bay
trong pham vi 3 chuong:

Chwong 1: Ly ludn chung vé hach todn tién lwong va cdc khodn trich theo
tién lirong trong doanh nghiép.

Chwong 2: Thuc trang té chire hach todn ké todn tién lwong va cdc khodn
trich theo lvong tai Cong ty TNHH MTV Thoat nuéc Hai Phong.

Chwong 3: Mét s6 gidi phdp hoan thién té chirc céng tic hach todn tién
lwong va cac khoan trich theo luwong tai Cong tyv TNHH MTV Thoadt nudc Hai
Phong.

Pé hoan thanh luan vin nay, em Xin chan thanh cam on Thac si Lé Thi Nam
Phuong cung ban lanh dao Coéng ty, cac €O, anh chi trong phong ké toan da tao
diéu kién, gitp d& em hoan thanh bai khéa luan nay. Tuy nhién du da cb ging
nhung do thoi gian ¢ han va trinh d6 con han ché nén nhimg diéu trinh bay trong
bai khoa luan nay khong khoi con thiéu sot. Vi vay em mong nhan duoc su chi
bao, dong gop ¥ kién cua thay co dé bai khoa luan ctiia em hoan thién hon.

Em xin chan thanh cam on!

Sinh vién

Nguyén Thi Lan Phuong
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CHUONG 1
Li LUAN CHUNG VE HACH TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG

I. Khai niém, dic diém, vai tro, vi tri ciia tién lwong va cac khoan trich theo
tién lwong trong doanh nghiép

1. Khdi ni¢m, ban chét, chivc ning va dic diém ciia tién lrong.

1.1. Khdi niém:

Qua trinh san xuat 1a su két hop dong thoi qua trinh tiéu hao céac yéu té co
ban: lao dong, d6i tuong lao dong va tu liéu lao dong. Trong do, lao dong véi tu
cach 1a hoat dong chan tay va tri 6¢ con ngudi, sir dung céc tu liéu lao dong nham
tac dong, bién doi cac ddi tuong lao dong thanh céac vat pham co ich cho nhu cau
sinh hoat caa minh. Dé dam bao tién hanh lién tuc qua trinh tai san xuat, trude hét
can phai bao dam tai san xuat strc lao dong, nghia I strc lao dong ma con ngudi bo
ra phai duoc bdi hoan duéi dang thi lao lao dong. Tién lwong (tién céng) chinh l1a
phan thi lao lao dong duoc biéu hién bang tién ma doanh nghiép tra cho nguoi lao
dong can ci vao thoi gian, khéi luong va chat luong cong viéc cua ho.

O Viét Nam trude day trong nén kinh té bao cép, tién luong duogc hiéu la
mot phan thu nhap quédc dan, duoc Nha nudc phan phdi mot cach ¢ ké hoach cho
nguoi lao dong theo sé luong va chat luong lao dong. Khi chuyén sang nén kinh té
thi truong, v4i nhiéu thanh phan kinh té tham gia hoat dong kinh doanh, c6 su
quan Iy vi md cua Nha nudc, tién luong duoc hiéu theo ding nghia cua nd. Nha
nude dinh huéng co ban cho chinh sach luong mai bang mot hé thdng ap dung cho
mdi nguoi lao dong lam viéc trong cac thanh phan kinh té quc dan va Nha nudc
cong nhan su hoat dong cua thi truong suc lao dong.

Quan niém hién nay caa Nha nudc vé tién lwong nhu sau:

“Tién luong la gia ca suc lao dong duoc hinh thanh trén co so gia tri stc

lao dong thdng qua su thoa thuan gitra ngudi cd suc lao dong va nguoi st dung Strc
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lao dong, ddng thoi chiu sy chi phdi caa cac quy luat kinh té trong d6 c6 quy luat
cung cau, gia ca thi trudng va Phap luat hién hanh caa Nha nudc.”

v Tién lwong danh nghia: & thu nhap bang tién ma nguoi lao dong nhan
dugce sau khi lam viéc.

v' Tién luong thuc té: 1a khéi luong tu liéu sinh hoat va dich vy ma nguoi lao
dong cd thé mua sim dugc bang tién lwrong danh nghia.

v' Tién luong tbi thiéu: duoc xem 13 “cai ngudng” cudi cing dé tir d6 xdy
dung cac mic lwong khac nhau tao thanh hé thong tién lvong théng nhat chung
cho ca nudc. Theo luat phap Viét Nam thi tién luong tdi thiéu 12 mirc luong thap
nhat dé tra cong cho mot ngudi lao dong lam cong viée gian don nhét trong diéu
kién lao dong binh thuong. Muc luong téi thiéu chung dugc diéu chinh tuy thudc
vao mirc ting trudng kinh té, chi sb gia sinh hoat va cung cau lao dong theo timg
thoi ky.

Tién luong 1a biéu hién bang tién phan san pham xa hoi tra cho ngudi lao
dong tuong tmg véi thoi gian chit luong va két qua lao dong ma ho da cong hién.
Tién luong c6 thé biéu hién bang tién hoic bang san pham. Tién luong co chirc
nang vo cung quan trong nd 1a don bay kinh té vira khuyén khich nguoi lao dong
chap hanh ky luat lao dong, dam bao ngdy cong, gid' cong, ning suit lao dong, vira
tiét kiém chi phi vé lao dong, ha gia thanh san pham ting lgi nhuan cho doanh
nghiép.

1.2. Ban chit ciia tién lwong:

Vé mat kinh té: Tién luong chinh 12 biéu hién bang tién cta gia ca suc lao
dong, do do tién luong 1a mot pham tri kinh té gan lién véi lao dong, tién té va nén
san Xuat hang hod. Mit khéac trong diéu kién ton tai nén san xuat hang hod, tién
lwong 1a mot yéu té chi phi san xuat, kinh doanh cau thanh nén gia thanh cia san
pham, lao vy, dich vu. Ngoai ra tién luong con 1a don bay kinh té quan trong dé
nang cao hiéu qua san xuat kinh doanh, ting nang suat lao dong, co tac dung dong
vién khuyén khich tinh than hang hai lao dong, kich thich tao mdi quan tam cua

ngudi lao dong dén két qua lao dong cuaa ho.
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Vé mit xa hoi: Tién luong 1a khoan thu nhip caa nguoi lao dong dé bu dap
cac nhu cau tbi thiéu cua nguoi lao dong & mot thoi diém kinh té x& hoi nhat dinh.
Khoan tién d6 phai duoc thoa thuan gitta nguoi lao dong va nguoi sir dung lao
dong c6 tinh dén mirc lwong tdi thiéu do Nha nude quy dinh. Trong d6 mic lwong
ti thiéu va khoan luong tra cho nguoi lao dong phai du dé tai san xuat stc lao
dong cho nguoi lao dong va mot phan cho gia dinh ho ciing nhu bao hiém ldc hét
tuoi lao dong.

1.3. Chikc nang ciia tién lwong:

Tién luong 14 mot pham trd kinh té tong hop va bao gom céac chic nang
sau:

v Tién luong la cong cu dé thuc hién cac chic nang phan phéi thu nhap quoc
dan, cac chirc nang thanh toan gitra nguoi st dung suc lao dong va nguoi lao dong.

v Tién lwong nham tai san xuat stc lao dong théng qua Vviéc trao doi tién té
do thu nhap mang lai véi cac van dung sinh hoat can thiét cho nguoi lao dong va
gia dinh cuaa ho.

v Kich thich con nguoi tham gia lao dong boi I8 tién luong 1a mot bo phan
quan trong cta thu nhap, chi phéi va quyét dinh mirc séng cua ngudi lao dong. Do
d6 no 1a cong cu quan trong cua quan ly. Ngudi ta sir dung n6 dé thic day nguoi
lao dong hang hai lao dong va sang tao coi nhu la mot cong cu tao dong luc trong
san xuat kinh doanh.

1.4. Pic diém ciia tién lwong:

v Tién luong 1 yéu t6 dau vao cia qua trinh san xuat kinh doanh, 1 von tng
trudce va day 1a mot khoan chi phi trong gia thanh san pham.

v Trong qua trinh lao dong st lao dong cta con nguoi bi hao mon dan cling
véi qué trinh tao ra san pham. Mudn duy tri va nang cao kha nang 1am viéc caa con
nguoi thi can phai tai san xuét sic lao dong. Do d6 tién lwong 1a mot trong nhing
tién dé vat chat cd kha ning tai tao sirc lao dong trén co sé bu lai sic lao dong da

hao phi, bu lai thdng qua sy thoa man c&c nhu cau tiéu ding caa nguoi lao dong.
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v' Déi véi cac nha quan Iy thi tién lwong 1a mot trong nhitng cong cu dé quan
ly doanh nghiép. Thong qua viéc tra lwong cho nguoi lao dong, nguoi st dung lao
dong c6 thé tién hanh kiém tra, theo ddi, giam sat nguoi lao dong 1am viéc theo ké
hoach t6 chic ciia minh dé dam bao tién luong bo ra phai dem lai két qua va hiéu
qua cao. Nhu vay nguoi st dung stc lao dong quan ly mot cach chat ché vé sé
lwong va chat lugng lao dong ciia minh dé tra céng ximg dang.

2. Vai tro va y nghia ciia tién lwong
2.1.Vai tro ciia tién lwong

Tién luong co vai tro rat to 16n, nd lam thoa mén nhu cau cua nguoi lao
dong va 1a ngudn thu nhap cha yéu cia ngudi lao dong. Nguoi lao dong di 1am dé
nhan duoc khoan thu lao ma doanh nghiép tra cho ho nham dam bao cudc song tbi
thiéu. Pong thoi d6 ciing 1a khoan chi phi doanh nghiép bo ra tra cho ngudi lao
dong vi ho da lam ra san pham cho doanh nghiép. Tién lwong cé vai trd nhu mot
nhip cau ndi gilta nguoi st dung lao dong v4i nguoi lao dong. Néu tién luong tra
cho nguoi lao dong khong hop 1y s€ lam cho nguot lao dong khong dam bdo ngay
cong va ki lut lao dong ciing nhu chét luong lao dong. Luc d6 doanh nghiép s&
khong dat dugc mirc tiét kiém chi phi lao dong cling nhu 1gi nhuan can c6 duoc dé
doanh nghiép ton tai lac nay ca hai bén déu khong co loi. Vi vay viéc tra luong cho
nguoi lao dong can phai tinh toan mot cach hop 1y dé ca hai bén cung c6 loi dong
tho1 kich thich nguoi lao dong tu gidc va hang say lao dong.
2.2.Y nghia ciia tién lwong

Tién luong 1 nguén thu nhap chil yéu cua ngudi lao dong. Ngoai ra ngudi
lao dong con dugce huong mot sé ngudn thu nhap khac nhu: Tro cap BHXH, tién
thudng, tién an ca... Chi phi tién luong 13 mot phan chi phi cdu thanh nén gia
thanh san phém, dich vu cho doanh nghiép san xuét ra. T6 chic st dung lao dong
hop 1y, hach toan tdt lao dong, trén cd s& do tinh dang thu lao lao dong, thanh toan
kip thoi tién luong va céc khoan lién quan tir d6 kich thich nguoi lao dong quan
tam dén thoi gian, két qua va chit luong lao dong, chap hanh tot ky luat lao dong,

nang cao nang suat lao dong, gop phan tiét kiém chi phi vé lao dong song, ha gia
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thanh san pham, ting loi nhuan cho doanh nghiép dong thoi tao diéu kién nang cao
doi song vat chat, tinh than cho ngudi lao dong.
3. Cic nhén té anh hwong tdi tién lwong

Gid cong, ngdy cong lao dong, ning suat lao dong, cap bac hodc chirc danh,
thang luong quy dinh, ) luong, chét lugng san phém hoan thanh, do tudi, stc
khoé, trang thiét bi k¥ thuat déu 1a nhimg nhan t6 anh hudng dén tién luong cao
hay thap
+ Gio cong: La s6 gio ma nguoi lao dong phai 1am viée theo quy dinh.

Vi Du: 1 ngay cong phai du 8 gio... néu lam khong du thi no c6 anh hudng
rat 16n dén san xuét san pham, dén ning suét lao dong va tir d6 anh huéng dén tién
lvong ctia nguoi lao dong.

+ Ngay céng: La nhan t6 anh hudng rat 16n dén tién lwong cua nguoi lao dong,
ngay cong quy dinh trong thang 1a 22 ngdy. Néu ngudi lao dong lam thay ddi tang
hodc giam sb ngay lao viéc thi tién luong cua ho ciing thay doi theo.

+ Cap bac, Chirc danh: Can cir vao muc luong co ban cua céac cap bac, chic vy,

chtrc danh ma CBCNV hudng luong theo hé sé phu cip cao hay thip theo quy
dinh cta nha nudc do vy luong cia CBCNV ciing bi anh huong rat nhiéu.

+S6 luong chat lwong hoan thanh anh hudng rat 16n dén tién luong. Néu lam duoc

nhi€u san pham co6 chat lugng tot ding ti€u chuan va vugt mac sé san pham duogc
giao thi tién lvong s€ cao. Con lam it hodc chat lugng san pham kém thi tién luong
s¢& thap.

+D0 tudi va suc khoé anh hudng rat 16n dén tién luong. Néu cung 1 cong viée thi

ngudi lao dong & tudi 30 — 40 c6 sic khoé tét hon va lam tot hon nhiing ngudi ¢
do tudi 50 — 60.

+Trang thiét bi, k¥ thuat, cong nghé ciing anh hudng rat 1on t6i tién lwong. Véi 1

trang thiét bi cii k¥ va lac hau thi khong thé dem lai nhitng san pham c6 chét luong
cao va cling khong thé dem lai hiéu qua san xuét nhu nhiing trang thiét bi ky thuat
cong nghé tién tién hién dai duoc. Do vay anh huong toi ) luong va chit luong

san pham hoan thanh ciing tir 46 né anh hudng ti tién luong.

Sinh vién: Nguyén Thi Lan Phwong Page 7



Bdo cdo khéa ludn tét nghiép

4. Céc hinh thirc tién lwong trong Doanh Nghiép
4.1. Hinh thirc tién lwong theo thoi gian:

Tién luong tra cho ngudi lao dong tinh theo thdi gian 1am viée, cap bac hoic
chtrc danh va thang luong theo quy dinh. Hinh thuc tién lwong theo thoi gian
thuong dugc ap dung trong cac don vi hanh chinh su nghiép, cic co quan quan ly
hanh chinh hodc nhimg nguoi 1am cong tac quan ly lao dong gian tiép tai cc
doanh nghiép. Hinh thuc tra lwong theo thoi gian ciing duoc &p dung cho cac dbi
tuong lao dong ma két qua khdng thé xac dinh bang san pham cu thé. Day 1a hinh
thie tién luong duoc tinh theo thoi gian lao dong, cap bac ky thuat, chic vy va
thang luwong cta nguoi lao dong.

Tién lwong A Don gia tién lwrong

theo thoi gian = Tholglan mvige  x theo thoi gian
Tuy theo yéu cau va kha ning quan ly thoi gian lao dong cua doanh
nghiép, viéc tinh tra lwong theo thai gian ¢d thé tién hanh tra luong theo thoi gian
gian don va tra luwong theo thoi gian cé thudng.
¢ Tra luong theo thoi gian gian don:
Lwong theo thoi gian gian don bao gdm:
v Luong thang: da duoc quy dinh cho timg bac lwong trong thang luong
thuong &p dung cho nhan vién l1am cong viéc quan ly hanh chinh, quan ly kinh té.
Mikc lwong H¢ s6 lrong y Tong hé so cac

= Murc lwong x .
thang co ban khoan phu cap

v Luong tuan: 1a tién luong tra cho mot tuan 1am viéc. Luong tuan thuong
dugc &p dung cho cac dbi tuong lao dong c6 thoi gian 6n dinh mang tinh thoi vu.

Tién lwong thang x 12 thang

Mikc lwong tuin =

52 tuan
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v' Lwong ngay: cian cu vao sd ngay lam viéc thuc té trong thang va muc
lwong ciia mot ngay dé tinh tra lwong, ap dung tra lwong cho nhan vién trong thoi
gian hoc tap, hoi hop hodc 1am nhiém vu khac, nguoi lao dong theo hop doéng ngan
han.

Tién lwong thang

Mirc lwong ngay =

S6 ngay lam viéc quy dinh thang

v Luong gio: can ¢t vao murc lwong ngay chia cho 8 gid va sb gio lam viéc
thue té. Luong gio thuong duoc &p dung tra lwong cho timg trudng hop ngimg viée
hoac tra lwong lam thém.

Tién lwong ngay

Mirc lwong gio =

S6 gio 1am viéc trong ngay

% Tra luong theo thoi gian c6 thudng:

Thuc chat caa hinh thie nay 1a sy két hop gitra tién luong thoi gian gian
don véi tién thuong khi dam bao va vuot cac chi tiéu da quy dinh nhu: tiét kiém
thoi gian lao dong, tiét kiém nguyén vat liéu, ting ning suat lao dong, hay dam bao
gio céng ngay céng...

Tién lwong theo

= Tién lwong theo thoi +  Tién thuéng cé
thoi gian , .
gian gian don tinh chat lwgng

co thudng
% Uu nhuoc diém cia hinh thirc tién lwong theo thoi gian:
D& 1am, dé tinh toan nhung chua dam bao nguyén tic phan phdi theo lao
d6ng vi hinh thirc nay chua tinh dén mot cach day du chat luong lao dong, chua
phat huy hét kha nang san c6 ctia nguoi lao dong. Vi vay dé khic phuc bét nhiing

han ché nay ngoai viéc t6 chirc theo ddi ghi chép diy du thoi gian lam viéc cua

Sinh vién: Nguyén Thi Lan Phuwong Page 9



Bdo cdo khéa ludn tét nghiép

cong nhan vién, doanh nghiép can phai thudng xuyén kiém tra tién do lam viéc va
chat luong cong viéc va cong nhan vién két hop véi ché do khen thuong hop 1y.
4.2. Hinh thirc tién lwong theo sin pham

Hinh thtc luong theo san pham 13 tién lwong tra cho ngudi lao dong dugc
tinh theo s6 luong, chat lwong ctia san pham hoan thanh hodc khéi luong cong viéc
d4 1am xong dugc nghiém thu. Dé tién hanh tra luong theo san phim can phai xay
dung dugc dinh muc lao dong, don gia lwong hop 1y tra cho timg loai san pham,
cong viée duge co quan co thim quyén phé duyét, phai kiém tra, nghiém thu san

pham chit chg.

Tién i i } Pon gia tién
Khoi lwgng (s0 lwgng) san pham, cong viéc
lwong = ., , X lwong san
] hoan thanh, du tiéu chuan chat lwgng )
san pham pham.

4.2.1. Theo sin phim truc tiép:

La hinh thtrc tién luong tra cho ngudi lao dong duoc tinh theo sb lugng san
lugng hoan thanh ding quy cach, pham chat va don gia luong san pham. Pay la
hinh thirc dugc cac doanh nghiép st dung pho bién dé tinh lwong phai tra cho CNV
tryc tiép san xuat hang loat san pham.

Tién lwong phai tra = San lwong thue té¢ x Don gia tién lwong

+ Tra luong theo san pham c6 thudong: La két hop tra lwong theo san pham
truc tiép hodc gian tiép va ché do tién thuong trong san xuat ( thuong tiét kiém vat
tu, thuong ting suat lao dong, ning cao chat lwong san pham ).

+ Tra luong theo san pham luy tién: Theo hinh thirc ndy tién lwong tra cho
ngudi lao dong gdm tién luong tinh theo san pham tryc tiép va tién lwong tinh theo
ty 1€ luy tién can cir vao muc d6 vuot dinh muc lao dong cua ho. Hinh thirc nay
nén ap dung & nhimg khau san xuit quan trong, can thiét phai day nhanh tién do
san xuat hodc can dong vién cong nhan phat huy sang kién pha v& dinh muc lao

dong.
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4.2.2. Theo sin phdm gidn tiép:

Puoc ap dung dé tra luong cho céng nhan lam céc cong viée phuc vu san
xuit & cac bod phan san xuat nhu: cong nhan van chuyén nguyén vat liéu, thanh
pham, bao dudng may moc thiét bi. Trong truong hop ndy cin ¢t vao két qua san
xuat ctia lao dong truc tiép dé tinh luong cho lao dong phuc vu san xuat. Tuy nhién
cach tra lwvong nay c6 han ché: do phu thudc vao két qua san xuit cua cong nhan
chinh nén viéc tra luong chua dugc chinh xac, chua thuc su dam bao dung hao phi
lao dong ma cdng nhan phu da bo ra.

4.2.3. Tién lwong tinh theo sin phim cé thwéng

Pay 1a sy két hop tién lwong san pham truc tiép véi tién thuong khi nguoi
lao dong hoan thanh vugt mic c&c chi tiéu quy dinh nhu tiét kiém nguyén vat liéu,
nang cao chat luong san pham. ..

% Tién luong theo san pham luy tién:

Tién luong tra cho céng nhan vién can ci vao sé6 lugng san pham da san
Xut ra theo hai loai don gia khac nhau: Pon gia ¢ dinh dbi véi s6 san pham trong
murc quy dinh va don gia luy tién doi vai s6 san pham vuot dinh muc.

Hinh thic tra luong nay c6 tac dung khuyén khich nang cao niang suat lao
dong nén né thuong duogc &p dung & nhimg khau trong yéu ma viéc ting nang suat
lao dong c6 tac dung thic day ting nang suat & nhitng khau khac nhau trong thoi
diém chién dich kinh doanh dé giai quyét kip thoi han quy dinh...Tuy nhién cach
tra luong nay dé dan dén kha nang téc do tang caa tién luong binh quan nhanh hon
tbc d6 tang cua nang suat lao dong. Vi vay khi san xuat da on dinh, cac diéu kién
néu trén khong con can thiét thi chuyén sang hinh thie tién luong binh thuong.

% Tién luong khoan:

Theo hinh thirc nay nguoi lao dong s& nhan duge mot khoan tién nhat dinh
sau khi hoan thanh xong khdi luong céng viéc duge giao theo dung thoi gian, chat
lwong quy dinh ddi véi loai cong viéc nay.

Co 3 phuong phap khoan: Khoan cong viéc, khoan quy luong va khoan thu

nhap.
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v" Khoan cong viéc: Theo hinh thirc nay, doanh nghiép quy dinh mirc
tién luong cho mdi cdng viéc hoac khdi luong san pham hoan thanh. Nguoi lao
dong can ctir vao muc lwong nay co thé tinh duge tién lwong cua minh théng qua
khdi lugng cdng viéc minh da hoan thanh.

Tién lwong .
Mirc lwong quy dinh cho Khoi lwgng cong viée da
khoan cong = X
n tirng cong viéc hoan thanh
viéc

Céch tra luvong nay ap dung cho nhiing céng viéc lao dong gian don, cé tinh
chat dot xuat nhu béc d& hang, sira chita nha cua...

v' Khoan quy luong: Theo hinh thirc ndy nguoi lao dong biét trude s6
tién luong ma ho s& nhan dugc sau khi hoan thanh cong viéc va thoi gian hoan
thanh cdng viéc duogc giao. Can cir vao khi lugng ting cong viéc hoic khéi luong
san pham va thoi gian can thiét dé hoan thanh ma doanh nghiép tién hanh khoan
quy luong.

Tra luong theo cach khoan quy lwong ap dung cho nhirng cng viéc khdng
thé dinh mirc cho timg bd phan cdng viéc hodc nhimg cong viéc ma xét ra giao
khoan timg cong viéc chi tiét thi khong c6 loi vé mat kinh té, thuong 1a nhiing
cong viéc can hoan thanh dung thoi han.

Tra luong theo céach nay tao cho nguoi lao dong co su chu dong trong viéc
sap xép tién hanh cdng viéc cia minh tir d6 tranh thu thoi gian hoan thanh cong
viéc dugc giao. Con d6i voi ngudi giao khoan thi yén tam vé thoi gian hoan thanh.
Nhuoc diém cho phuong phép tra lvong nay la dé gay ra hién tuong 1am bira, lam
au, khdng dam bao chat luong do mudn dam bao thoi gian kiém nghiém chat luong
san pham trude khi giao nhan phai duoc coi trong, thuc hién chat ché.

v Khoan thu nhap:

Doanh nghiép thuc hién khoan thu nhap cho ngudi lao dong, diéu nay co
nghia la thu nhap ma doanh nghiép phai tra cho nguoi lao dong la mot bo phan
nam trong tong thu nhap chung cua doanh nghiép. Déi véi nhimg doanh nghiép &p

dung hinh thtrc tra luong nay, tién luong phai tra cho ngudi lao dong khéng tinh
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vao chi phi san xuat kinh doanh ma 1a mot noi dung phan phéi thu nhap caa doanh
nghiép. Thong qua Pai hoi cdng nhan vién, doanh nghiép thoa thuan trude ti 1€ thu
nhap ding dé tra luong cho ngudi lao dong. Vi vay, tién luong cua nguoi lao dong
phu thudc vao thu nhap thuc té cia doanh nghiép. Trong trudng hop nay, thoi gian
va két qua cta timg nguoi lao dong chi 1a can ci phan chia tong quy lwong cho
ting nguoi lao dong.

Hinh thic tra lvong nady budc nguoi lao dong khéng chi quan tam dén két
qua lao dong cua ban than minh ma phai quan tam dén két qua moi hoat dong san
xuat kinh doanh cuia doanh nghiép. Do vay né phét huy dugc sitc manh tap thé
trong tat ca cac khau cua qua trinh san xuat kinh doanh. Tuy nhién nguoi lao dong
chi yén tam véi hinh thirc tra lwong nay khi ho c6 tham quyén trong viéc kiém tra
két qua tai chinh cua doanh nghiép, cho nén hinh thtc tra lwong nay thuong thich
tmg nhat véi cac doanh nghiép co phan ma cb déng chu yéu 1a céng nhan vién cua
doanh nghiép.

< UUu nhuge diém cuaa hinh thice tién lwong tinh theo san pham:

Uu diém: Pam bao nguyén tic phan phdi theo lao dong lam cho nguoi lao
dong quan tam dén sb luong va chat luong lao dong cia minh. Pong thoi, tién
lwong tinh theo san pham phat huy day du vai trd don bay kinh té kich thich san
xuat phat trién thlic dy tang nang suat lao dong, ting san pham tao ra cho x& hoi.

Nhuoc diém: Tinh todn phuc tap doi hoi phai theo ddi chinh xac két qua lao
dong cua cong nhan vién.

4.2.4. Cac hinh thivc d3i ngé khdc ngodi tién lwong:

Ngoai tién lwong, BHXH, cong nhan vién c6 thanh tich trong san xuét,
trong cong tac dugc huong khoan tién thuong, viée tinh toan tién lwong cin cir vao
quyét dinh va ché d6 khen thudng hién hanh

Tién thudng thi dua tir quy khen thudng, cin cir vao két qua binh xét A,B,C
va hé s6 tién thudng dé tinh.

Tién thudng vé sang kién nang cao chét luong san phém, tiét kiém vat tu,

tang ndng suat lao dong can ctr vao hi€u qua kinh té cu thé dé xac dinh.
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Nhin chung ¢ cac doanh nghiép hoat dong trong nén kinh té thi truong, dat
loi nhuan 1&n muc tiéu hang dau nén viéc tiét kiém dugc chi phi lwong 1a mot
nhiém vu quan trong, trong dé cach thac tra lwong duoc lua chon sau khi nghién
ctru thuc té céc loai cdng viéc trong doanh nghiép 12 bién phap co ban, c¢d hiéu qua
cao dé tiét kiém khoan chi phi ndy. Théng thuong & mot doanh nghiép thi cac phan
viéc phéat sinh da dang véi quy mé I6n nho khac nhau. Vi vay cac hinh thace tra
lwong duoc cac doanh nghiép ap dung linh hoat, phii hop trong mdi truong hop,
hoan canh cu thé dé c6 tinh kinh té cao nhat
5. Quy tién lwong, phu cép, tién thuéng va cac khoan trich theo lwong
5.1 Quy tién lwong:

Quy tién luong 1a toan bo sb tién phai tra cho tat ca cac loai lao dong ma doanh
nghiép quan ly, st dung ké ca trong va ngoai doanh nghiép. Quy tién luong bao
gbém:

e Tién luong hang thang, ngay theo hé sé thang bang luong Nha nudc.

e Tién luwong tra theo san pham.

e Tién cdng nhat cho lao dong ngoai bién ché.

e Tién lvong tra cho nguoi lao dong khi 1am ra san pham hong trong quy dinh.

e Tién luong tra cho nguoi lao dong trong thoi gian ngimg viéc do thiét bi
may moc ngung hoat dong vi nguyén nhan khach quan.

e Tién lwong tra cho nguoi lao dong trong thoi gian didu dong cong tac hoic
di lam nghia vu ctia Nha nudce va xa hoi.

e Tién luong tra cho nguoi lao dong nghi phép dinh ky, nghi phép theo ché do
cua Nha nudc.

e Tién lvong tra cho nguoi di hoc nhung van thudc bién ché.

e C4c loai tién thuong thuong xuyeén.

e Cac phu cap theo ché @6 quy dinh va céc khoan phu cap khac duge ghi trong
quy luong.

Can luu ¥ 12 quy luong khong bao gom cac khoan tién thudng khong thuong

xuyén nhu thudng phat minh séang Kién. .., cac khoan trg cap khong thudong xuyén
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nhu trg cip kho khin dot xuit. .., cdng tac phi, hoc bdng, sinh hoat phi cua hoc
sinh, sinh vién hoac bao ho lao dong.

Vé phuong dién hach toan, tién luong cho céng nhan vién trong doanh
nghiép san xuét duoc chia 1am 2 loai: tién lwong chinh va tién lwong phu.

Tién lwong chinh la tién lwong tra cho cong nhan vién trong thai gian cong
nhan vién thyuc hién nhiém vu chinh cua ho, nghia la thoi gian c6 tiéu hao thuc su
stc lao dong bao gom tién lwong tra theo cap bac va cac khoan phu cap kém theo
(phu cép trach nhiém, phu cap khu vuc, phu cap lam dém thém gio...).

Tién luong phu la tién luong tra cho céng nhan vién trong thoi gian thuc
hién nhiém vu khac ngoai nhiém vu chinh caa ho va thoi gian cong nhan vién duoc
nghi theo dang ché do (nghi phép, nghi 1&, di hoc, di hop, nghi vi ngimg san
XUAt...).

Quan ly chi tiéu quy tién lrong phai trong mbi quan hé véi viéc thuc hién ké
hoach san xuét kinh doanh cuiia don vi nham vira chi tiéu tiét kiém va hop ly quy
lwrong vira dam bao hoan thanh va hoan thanh vuot mic ké hoach san xuat cua
doanh nghiép.

5.2. Phu cdp

Phu cap luong 1a khoan tién bo sung cho lwong chirc vu, cip bac, cap ham
khi diéu kién lao dong, mirc d6 phtc tap cua cong viéc va diéu kién sinh hoat c6
yéu t6 khong 6n dinh.

Phu cap luong c6 vai trd bi dap hao phi lao dong cho ngudi lao dong ma
tién lwong cap bac, chac vy, chuyén mén nghiép vu chua day du. Ché do phu cap
lwong dam bao cho nguoi lao dong tai san xuat sire lao dong tét hon gop phan nang
cao hiéu qua san xuat, cong tac cua ban than ngudi lao dong va tap thé.

Phu cap lwong cd thé biéu hién dudi dang vo hinh hoic hitu hinh. Céc khoan
phu cap lwong nhu:

e Phuy cap khu vuc

e Phu cép trach nhiém cdng viéc

e Phu cép nguy hiém doc hai

Sinh vién: Nguyén Thi Lan Phuwong Page 15



Bdo cdo khéa ludn tét nghiép

e Phu cép tién an ca

e Phuy cap co diéu kién

e Phuy cap lao dong
5.3. Tién thuéng

Tién thudng 12 khoan tién bd sung cho tién lwong nham khuyén khich nguoi
lao dong khi ho hoan thanh vuot muac ké hoach. Tién thuéng gom 2 loai tién
thuong: thuong thuong xuyén va thuong dinh Ky.

v Thuéng thuong xuyén: duoc tinh vao chi phi san xuat kinh doanh
trong ky va ban chat 1a mot phan tién lwong ctia nguoi lao dong cho tirng c4 nhan
dic biét. Mot s6 hinh thic thuong thudng xuyén nhu: thuong tiét kiém vat tu,
thudng nang cao chat lugng san pham.. .

v' Thudng dinh ky: ngudn chi tir thuong dinh Ky lay tir quy khen thuong
va phuc loi, thusng dinh ky nham bo sung thu nhap cho nguoi lao dong, khuyén
khich nguoi lao dong gan bd véi cdng viée...Thdng thudng cé cac hinh thic
thuong dinh ky nhu: thudng thi dua vao dip cudi nam, thuéng sang kién hay ché
tao san pham moi. ..

5.4. Cdc khodn trich theo lwong.
5.4.1. Qu béo hiém xa hgi (BHXH)

Theo khai niém cua t6 chic lao dong québc té (ILO), bao hiém x& hoi duoc
hiéu 1a su bao vé cua cong déng x& hoi danh cho cac thanh vién caa minh, théng
qua mot loat cac bién phap cong cong dé chdong lai tinh trang kho khan vé kinh té -
x& hoi do bi mat hoic giam thu nhap, gay ra bi 6m dau, mat kha nang lao dong,
tuoi gia, bénh tat, chét.. .

Vé d6i tuong, truée kia BHXH chi ap dung ddi véi nhitng doanh nghiép
Nha nudc. Hién nay, theo Nghi dinh s 45/CP chinh sach BHXH dugc &p dung ddi
véi moi thanh phan kinh té, véi tat ca cac thanh vién trong x& hoi va cho moi ngudi
c6 thu nhap cao hodc co diéu kién tham gia BHXH dé duoc hudng tro cip BHXH
cao hon. Pong thoi ché d6 BHXH con quy dinh nghia vy déng gop cho nhimg

ngudi duge hudng ché d6 vu dai.
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Quy BHXH dugc hinh thanh chu yéu tir su dong gop cua nguoi sir dung lao dong,
nguoi lao dong va mot phan hd trg cia Nha nude. Viée quan Iy va st dung quy
BHXH phai théng nhat theo ché d6 cua Nha nudc va theo nguyén tic hach toan
doc lap.

Theo cong udc vé BHXH lao dong qubc té, BHXH bao gom: cham séc y té,
tro cap dm dau, tro cip that nghiép, tro cip tudi gia, trg cép tai nan lao dong va
bénh nghé nghiép, tro cip mat nguoi nudi séng. Hién nay Viét Nam dang thyc hién
BHXH cac khoan sau: ém dau, thai san, tai nan lao dong va bénh nghé nghiép, huu
chi, tir tudt, bao hidm that nghiép.

Theo quy dinh hién hanh: Hang thang doanh nghiép tién hanh trich 1ap quy
BHXH theo ty 1€ quy dinh la 22%. Trong do:

e 16% thudc trach nhiém dong gop cia doanh nghiép bang cach trir vao chi
phi.
e 6% thudc trach nhiém dong gop cia nguoi lao dong bang céach trir luong.

Quy BHXH ding dé tao ra nguon vén tai tro cho cong nhan vién trong
truong hop 6m dau, thai san...va téng hop chi tiéu dé quyét toan véi co quan
chuyén trach.

5.4.2. Bdo hiém y té (BHYT).

Bao hiém y té thuc chat 14 tro cip vé y té cho nguoi tham gia bao hiém
nham gilp ho mdt phan ndo dé tién kham, chita bénh, tién vién phi, tién thude
thang.

Vé d6i tugng, BHYT ap dung cho nhiing nguoi tham gia dong BHYT thong
qua viéc mua thé bao hiém trong dé cha yéu la nguoi lao dong. Theo quy dinh cia
ché d tai chinh hién hanh thi quy BHYT dugc hinh thanh tir 2 ngudn:

e 1,5% tién luong co ban do ngudi lao dong dong bang cach trir vao luong.
¢ 3% quy¥ tién luong co ban tinh vao chi phi san xuat do ngudi st dung lao
dong chiu.

Doanh nghiép phai ndp 100% quy BHYT cho co quan quan ly quy.
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5.4.3. Kinh phi cong doan (KPCD).

Cong doan 1a mot té chic doan thé dai dién cho ngudi lao dong, noi 1én
tiéng n6i chung cua ngudi lao dong, dung ra dau tranh bao vé quyén loi cho ngudi
lao dong, dong thoi cong doan ciing 1a ngudi truc tiép hudng dan thai do caa nguoi
lao dong véi cong viée, Vi nguoi sir dung lao dong.

KPCD duoc hinh thanh do viéc trich 1ap va tinh vao chi phi san xuat kinh
doanh cua doanh nghiép hang thang, theo ty 1& 2% trén tong sé luong thuc té phai
tra cho cdng nhan vién trong ky. Trong d6 doanh nghiép phai nop 50% kinh phi
cong doan thu dugc 1én cong doan cap trén, con lai 50% dé lai chi tiéu tai cong
doan co so.

5.4.4. Bdo hiém thét nghiép (BHTN).

Béo hiém that nghiép 1a khoan hd trg tai chinh tam thoi danh cho nhiing
ngudi bi méat viec ma dap ung du yéu cau theo Ludt dinh.

Poi tuong dugc nhan bao hiém that nghiép 1a nhiing nguoi bi mat viéc
khong do 16i ctia ca nhan ho. Nguoi lao dong van dang c¢d ging tim kiém viéc lam,
san sang nhan cong viéc moi va ludn nd luc nham chdm dat tinh trang that nghiép.
Nhitng nguoi lao dong nay s& duge hd trg mot khoan tién theo ti 1& nhat dinh.
Ngoai ra, chinh sach BHTN con hd trg hoc nghé va tim viéc lam ddi v6i NLD
tham gia BHXH.

Theo quy dinh ctia Luat Bao hiém x4 hoi thi mirc dong bao hiém that nghiép
dugc quy dinh nhu sau: ngudi lao dong déng bao hiém that nghiép bang 1% tién
luong, tién cong thang; ngudi st dung lao dong dong bang 1% quy tién luong, tién
cong thang va Nha nudc s& hd tro tir ngan sach bang 1% quy tién luong, tién cong
thang déng bao hiém that nghiép ciia nhitng ngudi lao dong tham gia bao hiém that
nghiép

Dbi tuong dugce nhan bao hiém that nghiép 1a cong dan Viét Nam lam viéc
theo hop dong lao dong hoic hop dong lam viéc ma cac hop déng nay khong xac
dinh thoi han hoac xac dinh thoi han tr du 12 thang - 36 thang véi ngudi sir dung

lao dong c6 tir 10 lao dong trd 1én.
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M) Ting cuong quan 1Y lao dong, céi tién va hoan thién ché do tién luong, ché do
su dung quy BHXH, BHYT, KPCDH, BHTN dugc xem la mot phuong tién hiru
hiéu dé kich thich nguoi lao dong gan bo véi hoat dong san xuat kinh doanh, rén
luyén tay nghé, nang cao nang suat lao dong gop phan thuc hién tét ké hoach san
xuat kinh doanh ciia doanh nghiép.

6. Yéu ciu va nhiém vu hach toan tién lwong va cac khoan trich theo lwong.

Pé phuc vu sy didu hanh va quan 1y lao dong, tién luong c6 hiéu qua, ké
toan lao dong, tién luong trong doanh nghiép san xuit phai thuc hién nhitng nhiém
vu sau:

-T6 chirc ghi chép, phan anh chinh xac, kip thoi, day di sé luong, chat
luong, thoi gian va két qua lao dong.Tinh dung va thanh toan kip thoi, day du tién
luong va cac khoan lién quan khac cho nguoi lao dong trong doanh nghiép. Kiém
tra tinh hinh huy dong va st dung lao dong, viéc chép hanh chinh sach ché do vé
lao ddng, tién lwong, tinh hinh str dung quy tién luong

- Hudng dan va kiém tra cac bd phan trong doanh nghi¢p thuc hi¢n déy du,
dung ché d6 ghi chép ban dau vé lao dong, tién luong. Md s6 thé ké toan va hach
toan lao dong, tién luong dung ché do, diing phuong phap.

- Tinh toan phan bo chinh xac, dung d6i twong chi phi tién luong, cac khoan
theo lvong vao chi phi san xuét kinh doanh cua cac bo phan, don vi sir dung lao
dong.

- Lap bao cdo ké toan va phan tich tinh hinh st dung lao dong, quy tién
luong, dé xuat bién phap khai thac co hiéu qua tiém ning lao dong trong doanh
nghiép.

I1. To chirc ké toan quan tri tién lwong va cac khoan trich theo lwong trong
doanh nghiép.
1. Hach todn sé lwong lao dong:

Cian ctr vao chimg tir ban dau la bang cham cong hang thang tai mdi bo

phan, phong ban, t6, nhom gtri dén phong ké toan dé tap hop va hach toan sé lugng

lao dong trong thang do tai doanh nghiép va ciing tir bang chim cong ké toan cé
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thé nam dugc timg ngdy c6 bao nhiéu ngudi lam viée, bao nhiéu ngudi nghi véi Iy
do gi.

Hing ngay to trudng hodc ngudi co trach nhiém s& chim cong cho ting
ngudi tham gia lam viée thuc té trong ngay tai noi minh quan 1y sau d6 cudi thang
cac phong ban s& giri bang cham cong vé phong ké toan. Tai phong ké toan, ké
toan tién lwong s& tap hop va hach toan sb luong céng nhan vién lao dong trong
thang.

2. Hach todn thoi gian lao dong:

Hach toan thoi gian lao dong la cong viéc dam bao ghi cheép kip thoi chinh
X4c sb6 ngay cong, gio cdng 1am viéc thue té trong ngay nhu nghi viée, ngumg viée
cua tung nguoi lao dong, timg bd phan san xuat, timg phong ban trong doanh
nghiép. Trén co so nay dé tinh luong phai tra cho timg nguoi.

Bang cham cong 1a chtng tir ban dau quan trong nhat dé hach toén thoi gian
lao dong trong cac doanh nghiép. Bang cham cong dung dé ghi chép thoi gian lam
viéc trong thang thuc té va vang mit cua can b céng nhan vién trong to, doi,
phong, ban...Bang cham cong phai lap riéng cho tung to san xuat, timg phong ban
va diing trong mét thang. Danh sach nguoi lao dong ghi trong so6 sach lao dong cua
ting bo phan duoc ghi trong bang cham céng, sé liéu caa ching phai khép nhau.
To trudng to san Xuat hodc truong cac phong ban 1a nguoi truc tiép ghi bang cham
cdng can ctr vao sb lao dong cd mat, vang mit dau ngay lam viéc & don vi minh.
Trong bang cham cong nhimg ngay nghi theo quy dinh nhu ngay &, tét, thu bay,
cha nhat déu phai duoc ghi r6 rang.

Bang chim c6ng phai dé lai mot dja diém cong khai dé nguoi lao dong giam
séat thoi gian lao dong cua minh. Cudi thang to truong, truong phong tap hop tinh
hinh st dung lao dong cung cép cho ké toan phu trach. Nhan vién ké toan kiém tra
va xé&c nhan hang ngay trén bang cham céng, sau do tién hanh tap hop sb liéu bao
c4o tong hop 18n phong lao dong tién lwong. Cudi thang, cac bang cham céng dugc
chuyén cho phong ké toan tién lwong dé tién hanh tinh luong. Bdi véi cac truong

hop nghi viéc do 6m dau, tai nan lao dong...thi phai c6 phiéu nghi 6m do bénh
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vién, co s y té cip va xac nhan. Con ddi véi cac truong hop ngimg viée xay ra
trong ngay do bat ctir nguyén nhan gi déu phai duoc phan énh vao bién ban nguing
viéc, trong d6 néu rd nguyén nhan ngimg Viéc va nguoi chiu trach nhiém, dé 1am
can ca tinh lwong va xu ly thiét hai xay ra. Nhitg chimg tir ndy dugc chuyén [én
phong ké toan l1am can cw tinh trg cdp, BHXH sau khi da duoc to truong ghi vao
bang cham cdng nhimmg Ky hiéu quy dinh.

Ké toan tién lwong can cit vao cac ky hiéu chim cong cua ting nguoi roi tinh ra sd
ngay cong theo timg loai twong tmg dé ghi vao cac cot 32, 33, 34, 35, 36. Ngay
cong quy dinh 1a 8 gio néu gio con 1é thi danh thém dau phay vi du: 24 cong 4 gio
thi ghi 24,4

Bang Cham Cong c6 thé cham cong tong hop: Cham cong ngay va cham
cong gid, chim cong nghi bu nén tai phong ké toan c6 thé tap hop tong sé lidu thoi
gian lao dong cua ting ngudi. Tuy thudc vao diéu kién, dic diém san xuat, cong
tac va trinh do hach toan don vi c¢6 thé stir dung mot trong cic phuong phap chadm
cong sau day:

Cham cong ngay: Mdi khi ngudi lao dong lam viéc tai don vi hodc 1am viée
khac nhu hop...thi mdi ngay ding mét ky hiéu dé cham cong trong ngay do.

Ch4m cong theo gid: Trong ngdy ngudi lao dong 1am bao nhiéu cong viée
thi cham cong theo cac ky hiéu da quy dinh va ghi sd gio cong viée thuc hién cong
viéc d6 bén canh ky hi€u twong ung.

Cham cong nghi bu: Chi ap dung trong truong hop lam thém gio hudng
luong thoi gian nhung khong thanh toan luong lam thém.

3. Hach todn két qud lao déong:

Hach toan két qua lao dong 1a mot noi dung quan trong trong toan bo cong
tac quan ly va hach toan lao dong ¢ cac doanh nghiép san xuat. Cong viéc tién
hanh 1a ghi chép chinh xéc kip thoi s6 lugng, chat luong san pham hoic khéi lwong
cong viéc hoan thanh cua ting c& nhan, tap thé 1am can cu tinh luong va tra luong

chinh xac.
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Tuy thudc vao loai hinh va dic diém san xuat cua timg doanh nghiép, nguoi
ta sir dung c4c chtng tir ban dau khac nhau dé hach toan két qua lao dong. Cac
chtng tir ban dau duogc sir dung phd bién dé hach toan két qua lao dong va phiéu
xé&c nhan san pham céng viéc hoan thanh, hop dong giao khoan...

v' Phiéu xac nhan san pham cong viéc hoan thanh Ia chimg ctr Xac nhan
sb san pham (cdng viéc) hoan thanh caa don vi hodc c& nhan ngudi lao dong. Phiéu
nay do ngudi giao viéc lap va phai co day du chir ky cia nguoi giao viéc, ngudi
nhan viéc, nguoi kiém tra chat lwong san pham va nguoi duyét. Phiéu dugc chuyén
cho ké toén tién luong dé tinh lwong ap dung trong hinh thire tra lwong theo san
pham. Phiéu x4c nhan san phim hoan thanh dugc ding trong trudng hop doanh
nghiép ap dung theo hinh thirc luong tra theo san pham truc tiép hoic lvong khoan
theo khéi luong cong viéc. Pay 1a nhimg hinh thirc tra luong tién bo nhat dung
nguyén tic phan phdi theo lao dong, nhung doi hoi phai ¢ sy gidm sat chit ché va
kiém tra chat lwong san pham mot cach nghiém ngat.

v Hop ddng giao khoan cong viéc 1a ching tir giao khoan ban dau ddi
v6i truong hop giao khoan cong viéc. D6 1a ban ki két gitra nguoi giao khoan va
nguoi nhan giao khoéan véi khéi luong cong viée, thoi gian lam viée, trach nhiém
va quyén loi mdi bén khi thuc hién cong viéc d6. Ching tir nay 1a co sé thanh toan
tién cong lao dong cho nguoi nhan khoan. Truong hop khi nghiém thu phat hién
san pham hong thi can bo kiém tra chat luong cung voi nguoi phu trach bo phan
1ap phiéu bao hong dé 1am cin ctr lap bién ban xir 1y. SO lwong, chat luong cong
viéc da hoan thanh va dugc nghiém thu dugc ghi vao chung tir hach toan két qua
lao dong ma doanh nghiép st dung va sau khi dd ky duyét né duoc chuyén vé
phong ké toan tién luong lam can cl tinh luong va tra luong cho cong nhan thuc
hién.

4. Hach todn tién lwong va cdc khodn trich theo lwong.

Cubi thang trén co s¢ tai liéu hach toan vé thoi gian lao dong va két qua lao
dong ciing nhu nhitng ché do, chinh sach vé lao dong, tién luong, BHXH ma Nha
nude ban hanh, ké toan tién hanh tinh luong va tro cip BHXH, BHYT, KPCP,
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BHTN, cho tirng can bo céng nhan vién. Sau khi ¢ két qua tinh toén tién lwong
phai tra cho timg ngudi dugc tong hop cho timg bo phan va phan anh vao bang
thanh toan tién lwong lap chung cho ca céng ty.

Truong hop c6ng nhan vién dugc hudng tro cap BHXH thi cin cir vao sb
ngay thuc té nghi viéc dugc huong tro cip BHXH phan anh trén cac ching tir hach
toan lao dong lién quan nhu: Phiéu nghi huoéng BHXH, bién ban diéu tra tai nan
lao dong,...két hop voi bang tro cap BHXH dé tinh toan lap bang thanh toan
BHXH. Bang thanh toan BHXH dugc lap cho timg b phan sir dung lao dong hoic
cho toan doanh nghiép can ctr vao két qua tinh trg cip BHXH cho timg nguoi.

Trén co s& cac ché do vé lao dong, tién lwvong, BHXH, BHYT, KPCD,
BHTN Nha nuéc ban hanh, cac doanh nghiép tuy thudc vao dic diém nganh minh
phai t6 chtrc tot lao dong nham nang cao két qua hoat dong san xuat kinh doanh,
d6ng thoi tinh toan, thanh toan kip thoi day du tién luong, tién thuong, BHXH,
BHYT dtng chinh sach ché do. Sir dung tét kinh phi cong doan nham khuyén
khich nguoi lao dong thuc hién tét nhiém vu gop phan thuc hién tét ké hoach san
xuat kinh doanh caa don vi. Cac khoan phai nop vé BHXH, BHYT, KPCP, BHTN
hang thang, hang quy, doanh nghiép c6 thé lap uy nhiém chi dé chuyén tién hozc
chi tién mat dé nop cho co quan quan Iy theo quy dinh cua Nha nude va Phap lut.

Tién luong cuia cong ty thong thuong tra lam hai ky trong thang. Ky 1 tam
tmg lvong cho nguoi lao dong, ky 2 tra hét sé luong con lai cho nguoi lao dong
sau khi trir di cac khoan khau trir vao luvong nhu: BHXH, BHYT va cac khoan
khac.

Pbi véi cong nhan vién nghi phép hang nam theo ché d6 quy dinh thi cong
nhan trong qué trinh nghi phép d6 van dugce huong luong day da nhu thoi gian di
lam. Tién lwong nghi phép phai dugc tinh vao chi phi san xuat kinh doanh mat
cach hop 1y vi né ¢ anh hudng dén gia thanh san pham. Trong trudng hop doanh
nghiép khéng bé tri duoc cho céng nhan vién nghi phép déu din trong nam, dé
dam bao cho gia thanh khdng bi dot bién, tién lwong nghi phép caa cong nhan

dugc tinh vao chi phi san xuét thong qua phuong phép trich trude theo ké hoach.
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Cudi nam s& tién hanh diéu chinh sé trich truéc cho phi hop véi sb thuc té chi phi
tién lwong vao chi phi san xuat. Trich truéc lwong nghi phép chi duoc thuc hién

véi cdng nhan truc tiép san xuat.

S trich truée theo ké S6 tién lwong chinh ty I€ trich truéc theo
hoach TLNP cua =  phditra cho CNSX X ké hoach TLNP
CNSX trong thang trong thang cua CNSX

S6 tién lwong nghi phép theo ké hoach
cua cong nhan nghi phép trong nam
Ty I€ trich trwée = x 100%

Tong so tién lwong theo ké hoach

ciia cong nhin san xuat trong nim
I11. T6 chitc ké toan tai chinh tién lwong va cac khoan trich theo lwong trong
doanh nghiép.
1. Nhiém vu ciia ké todn tién lwong va cdc khodn trich theo luong.
Trong mdt doanh nghiép, dé cong tac ké toan hoan thanh tét nhiém vy caa minh va
tré thanh mot cong cu dac luc phuc vu cong tac quan ly toan doanh nghiép thi
nhiém vu cia bat ky cong tac ké toan nao déu phai dwa trén dic diém, vai tro cua
d6i tuong dugc ké toan. Ké toan tién lwong va cac khoan trich theo luong ciing
khéng nam ngoai quy luat nay. Tinh dung thd lao lao dong va thanh toan day du
tién lwong va cac khoan trich theo lwong cho nguoi lao dong mot mat kich thich
nguoi lao dong quan tdm dén thoi gian lao dong, chat lugng va két qua lao dong
mat khac gop phan tinh dang tinh du chi phi va gia thanh san pham, hay chi phi
cua hoat dong. Vi vay ké toan tién lwong va cac khoan trich theo luong phai thuc
hién nhirng nhiém vu co ban sau day:

v' Theo ddi, ghi chép, phan anh, tong hop chinh xéc, day du kip thoi vé

s6 luong, chat luong, thoi gian va két qua lao dong. Tinh toan cac khoan tién
lwong, tién thuong cac khoan tro cdp phai tra cho ngudi lao dong va tinh hinh

thanh toan cac khoan d6 cho nguoi lao dong. Kiém tra viéc sir dung lao dong, viéc
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chap hanh chinh sach ché d6 vé lao dong, tién luong trg cip BHXH, BHYT,
KPCB, BHTN va viéc str dung Cac quy nay.

v' Tinh toan va phan bb cac khoan chi phi tién luong va cac khoan trich
theo luong vao chi phi san xuat, kinh doanh theo ting dbi twong. Huéng din va
kiém tra cac bo phan trong doanh nghiép thuc hién dung ché do ghi chép ban dau
vé lao dong, tién lwong, BHXH, BHYT, KPCD, BHTN, mo s, thé ké toan va hach
toan lao dong, tién luong va cac khoan trich theo luong dung ché do.

v' Lap béo céo vé lao dong, tién lwong, BHXH, BHYT, KPCD, BHTN,
phan tich tinh hinh str dung lao dong, quy tién luvong va cac khoan trich theo luong,
dé xuat bién phap dé khai thac c6 hiéu qua tiém nang lao dong, ngan ngira nhimg
vi pham Ky luat lao dong, vi pham chinh sach ché do vé lao dong, tién lwong va cac
khoan trich theo luong.
2.Churng tir va tai khodn sw dung.
2.1.Chirng tir sir dung.

Céc chimg tir ban dau hach toan tién luong thudc chi tiéu lao dong tién
lwong goém cac biéu mau sau:
e Bang cham céng.
e Bang thanh toén tién luong.
¢ Bang thanh toén tién thuong.
e Gidy di duong.
e Phiéu x4c nhan san pham hoic cong viéc hoan thanh.
e Bang thanh toén tién thué ngoai.
e Hop dong giao khoan.
e Bang ké trich nop cac khoan trich theo luwong.
e Bang phan bo tién lwong va bao hiém xa hoi.
e Céc phiéu chi, chung tur, tai liéu khéc cd lién quan.
CAac chung tir trén co thé 1am can cir dé ghi so truc tiép hodc lam co so dé

tong hop réi méi ghi s6 ké toén.
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2.2. Tai khodn sw dung

Pé phan anh tinh hinh ké toén tién lwong va céc khoan trich theo luong ké
toan st dung cac tai khoan chu yéu nhu:

Tai khoan 334: Phai tra nguoi lao dong

338: Phai tra, phai nop khac
335: Chi phi phai tra
Ngoai ra con str dung cac tai khoan khac co lién quan nhu:
Tai khoan 641: Chi phi ban hang
642: Chi phi quan ly doanh nghiép
111: Tién mat
112: Tién gui ngan hang
2.2.1. Tai khodn 334 — Phdi trd ngwoi lao dong.

Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh toéan
cac khoan phai tra cho nguoi lao dong cia doanh nghiép vé tién luong, tién cong,
tién thudong, bao hiém xa hoi va cac khoan phai tra khac thudc vé thu nhap cua
nguoi lao dong.

Két cau va noi dung phan anh cua tai khoan 334:

v" Bén No:

e Céc khoan tién luong, tién cong, tién thuong co tinh chat luong, bao
hiém x4 hoi va cac khoan khac da tra, da chi, da Gng trudc cho nguoi lao dong.

e Cac khoan khau trir vao tién lwong, tién céng cua nguoi lao dong.

v Bén Co:

Cac khoan tién luong, tién cong, tién thudng co tinh chat luong, bao hiém xa
hoi va cac khoan khac phai tra, phai chi cho nguoi lao dong.

v’ S du bén Co:
Cac khoan tién luong, tién cong, tién thuong c6 tinh chat luong va céac

khoan khac con phai tra cho nguoi lao dong.
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Tai khoan 334 c6 thé c6 s6 du bén No. S6 du bén No cua tai khoan 334 rat ca biét
phan anh sd tién da tra Ion hon sb phai tra vé tién lwong, tién cong, tién thudng va
cac khoan khac cho nguoi lao dong.
v Tai khoan 334 ¢4 2 tai khoan cap II:

- Tai khoan 3341 - Phai trd nguodi lao dong: Phan anh cic khoan phai tra va tinh
hinh thanh toan cac khoan phai tra cho céng nhéan vién ctia doanh nghiép vé tién
luong, tién thuong c6 tinh chat luong, bao hiém xi hoi va cac khoan phai tra khac
thudc vé thu nhap cta céng nhan vién.

- Tai khoan 3348 - Phai tra nguoi lao dong khac: Phan anh cac khoan phai tra va
tinh hinh thanh toan cac khoan phai trd cho nguoi lao dong khac ngoai cong nhan
vién cuia doanh nghiép vé tién cong, tién thuong (néu co) ¢ tinh chat vé tién cong

va cac khoan phai trd khac thudc vé thu nhap cua nguoi lao dong.

TK 141,138,338,333 TK 334 TK622
Tién luong phai tra R
Céc khoan khu trir vao luong R cong nhan san xuat -
va thu nhdp ciia NLb g
TK 111 TK627
Thanh toan tién luong va cac R
khoan khac cho NLb TM g tién luong phai tra cho nhan
vién phan xudng san xuat g
TK 512 TK 641,642
Thanh toan luong cho NLD bang sp, hh tién lwong phai tra nhan vién
» ban hang, cung cap dich vu g
TK3331 TK3383
 Thué GTGT BHXH phai tra NLD
A (néu co) >

So d6 1.1: Hach toan céc khoan phai tra NLD

Sinh vién: Nguyén Thi Lan Phwong Page 27



Bdo cdo khéa ludn tét nghiép

2.2.2. Tai khodn 338 - Phadi tra phdi ngp khdc.
Tai khoan nay ding dé phan &nh sé tién trich va thanh toan bao hiém xa héi,
bao hiém y té, kinh phi cdng doan, bao hiém that nghiép tai don vi co so.
Két cau va noi dung phan anh cua tai khoan 338:
v' Bén No:
e Bao hiém x4 hoi, bao hiém that nghiép phai tra cho cdng nhan vién.
e Kinh phi cdng doan chi tai don vi.
e S6 bao hiém xa hoi, bao hiém y té, kinh phi cong doan, bao hiém that nghiép
da ndp cho co quan quan ly quy BHXH, BHYT, KPCB, BHTN.
v Bén Co:
Trich BHXH, BHYT, KPCB, BHTN vao chi phi san xuat kinh doanh.
Trich BHXH, BHYT, BHTN khau trir vao lwong caa cong nhan vién.

Kinh phi cdng doan vuot chi dugc cap bu.

S6 BHXH da chi tra cong nhan vién khi dugc co quan BHXH thanh toén.
v’ S6 du bén Co:
BHXH, BHYT, KPCDH, BHTN da trich chua nop cho co quan quan ly hoac
kinh phi cong doan duoc dé lai cho don vi chua chi hét.
v' 56 du bén No;

Phan anh sé da tra, ¢a nop nhiéu hon sé phai tra, phai nop hoic sé bao hiém

xa hoi da chi tra cdng nhan vién chua dugc thanh toan va kinh phi cong doan vuot
chi chua duogc cap bu.
v/ Tai khoan 338 c6 4 tai khoan cap Il lién quan dén tién cong, tién

lwong:

Tai khoan 3382: Kinh phi cong doan

Tai khoan 3383: Bao hiém x& hoi

Tai khoan 3384: Bao hiém y té

Tai khoan 3389: Bao hiém that nghiép.
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TK 334 TK 338 TK622,627,641,642
BHXH tra thay | Trich BHXH, BHYT, KPCD
Luong CNV ! tinh vao chi phi SXKD .
TK 111,112 TK334
Nop BHXH, BHYT, BHTN, KPCP | BHXH, BHYT, BHTN trir vao _
Hoic chi BHXH, KPCD tai DN | lwong ngudi lao dong g

So do 1.2: Hach toan céac khoan trich theo luong

2.2.3. Tai khoan 335 — Chi phi phai tra.

Tai khoan nay dung dé hach toan nhitng khoan chi phi thuc té chua phat sinh
nhu: chi phi tién lwrong phai tra cho cdng nhan san xuét trong thai gian nghi phép,
nhung duoc tinh trudce vao chi phi san xuat kinh doanh ky nay cho cac dbi tuong
chiu chi phi dé dam bao khi cac khoan chi tra phat sinh thuc té khong gay phét sinh
dot bién cho chi phi san xuat kinh doanh

Két cau va noi dung phan anh cua tai khoan 335:

v" Bén No:
e Chi phi tién luong phai tra cho cong nhan san xuat trong thoi gian nghi phép
thuc té phat sinh duoc tinh vao chi phi phai tra.
e S4 chénh léch vé chi phi phai tra Ié6n hon sé chi phi thuc té duoc ghi giam
chi phi.
v Bén Co:
Chi phi tién luong phai tra cho c¢ong nhan san xuat trong thoi gian nghi phép du
tinh trude va ghi nhan vao chi phi san xuat kinh doanh.
v S du bén Co:
Chi phi phai tra da tinh vao chi phi san xuat kinh doanh nhung thyc té chua phét

sinh.
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3.Trinh tw ké toan, cac hinh thirc ké toan tién lwong va cac khoan trich theo
lwong.
3.1.Trinh tu ké toan.
3.1.1.Tai khodn 334 — Phdi tra nguwoi lao dong.
v Tinh tién luong, cac khoan phu cip theo quy dinh phai tra cho nguoi lao
dong:
No TK 622: Chi phi nhan cong truc tiép
No TK 627 (6271): Chi phi san xuat chung
No TK 641 (6411): Chi phi ban hang
Nog TK 642 (6421): Chi phi quan ly doanh nghiép
CO TK 334: Phai tra nguoi lao dong (3341, 3348).
v Tién thuong tra cho nguoi lao dong:
e Khi x4c dinh sé tién thuong tra cong nhan vién tir quy khen thuong, ghi:
No TK 431 (4311): Quy khen thuong, phuc lgi
CO TK 334 (3341): Phai tra nguoi lao dong.
o Khi xuat quy chi tra tién thuong:
No TK 334 (3341): Phai tra nguoi lao dong
CoTK 111,112,...
v Tinh tién BHXH phai tra cho c6ng nhan vién:
No TK 338 (3383): Phai tra, phai nop khac
CO TK 334 (3341): Phai tra nguoi lao dong.
v Tinh tién luong nghi phép thuc té phai tra cho ngudi lao dong:
No TK 627, 641, 642
No TK 335: Chi phi phai tra (Doanh nghiép c6 trich trudc tién lwong
nghi phép)
CO TK 334 (3341): Phai tra nguoi lao dong.
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v' Cac khoan phai khau trir vao luong va thu nhap cua ngudi lao dong nhu:
tam ung, BHXH, BHYT, BHTN, tién thu vé boi thuong tai san thiéu:
No TK 334: Phai tra nguoi lao dong
CO TK 141: Tam ung
C6 TK 3383: Bao hiém x4 hoi
C6 TK 3384: Bao hiém y té
C6 TK 3389: Bao hiém that nghiép
CO TK 138: Phai thu khac
v Tinh tién thué thu nhap ca nhan cua nguoi lao dong phai nop Nha nudéc:
No TK 334: Phai tra nguoi lao dong
C6 TK 333 (3335): Thué va cac khoan phai nop Nha nudc
v Khi tmg trude hodc thuc tra tién lwong, tién cdng cho ngudi lao dong
No TK 334: Phai tra nguoi lao dong
CoOTK 111, 112,...
3.1.2. Tai khodn 338 — Phdi trd, phdi ngp khdc.
v' Hang thang trich BHXH, BHYT, KPCB, BHTN vao chi phi san xuat kinh
doanh:
No TK 622: Chi phi nhan cong truc tiép
No TK 627: Chi phi san xuat chung
Ng TK 641: Chi phi ban hang
No TK 642: Chi phi quan ly doanh nghiép
CO6 TK 338 (3382, 3383, 3384, 3389): Phai tra, phai nop khac
v Tinh s6 tién BHXH, BHYT, BHTN trir vao luong ciia ngudi lao dong:
No TK 334: Phai tra nguoi lao dong
C6 TK 338 (3383, 3384, 3389): Phai tra, phai nop khac
v" Nép BHXH, KPCB, BHTN cho co quan quan ly quy va khi mua thé BHYT
cho nguoi lao dong:
No¢ TK 338: Phai tra, phai nop khac
COTK 111, 112...

Sinh vién: Nguyén Thi Lan Phwong Page 31



Bdo cdo khéa ludn tét nghiép

v" Tinh BHXH phai tra cho céng nhan vién khi nghi 6m dau, thai san, ...
No¢ TK 338 (3383): Phai tra, phai nop khac
CO TK 334: Phai tra nguoi lao dong
v Chi tiéu KPCD tai don vi:
No TK 338 (3382): Phai tra, phai nop khac
CoTK 111, 112,...
v Kinh phi cdng doan chi vuot duoc cap bl, khi nhan dugc tién ghi:
No TK 111, 112
C06 TK 338: Phai tra, phai nop khac
3.1.3. Tai khoan 335 — Chi phi phai tra.
Trich trudc vao chi phi vé tién luong nghi phép cua cong nhan san xuat:
No TK 622: Chi phi nhan céng truc tiép
C06 TK 335: Chi phi phai tra
Khi tinh tién luong nghi phép thyc té phai tra cho cong nhan san xuét:
No TK 622: Chi phi nhan cong truc tiép (Néu s6 phai tra Ion hon sb
trich trudc)
No TK 335: Chi phi phai tra (S6 da trich trudc)
C6 TK 334: Phai tra nguoi lao dong (Téng tién luong nghi phép
thuc té phai tra)
C6 TK 622: Chi phi nhan cong truc tiép (Néu sé phai tra nho

hon s6 trich trudc).
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3.2. Cac hinh thic ké toan.
M®bi doanh nghiép tuy thudc vao yéu cau, trinh do, diéu kién cu thé cua don
vi 6 thé lya chon mot trong nam hinh thue ghi sb ké toan sau:

% Hinh thirc ké toan Nhat ky chung

Bang chdm cdng, Bang thanh

toan luong,...
Y - A\ 4 -
S6 Nhat ky ! S6 chi tiét tai
dac biét IO khoan 334, 338
wY S6 Nhat Ky Chung ﬂ
o i Bang tong h
S6 Cai TK 334,338, |o._, a{‘a% e P
> Bang can doi sé phat sinh
BAO CAO TAI CHINH <

Ghi chu: R
Ghi hang ngay: >
Ghi cudi thang hpéc dinh ky: >
Quan hé do61 chiéu, kiém tra: € —mmmmmmmm o >
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< Hinh thire ké toan Nhat ky chirng tir:

Bang chdm cong, Bang thanh toan
luong,...

A 4

S6 chi tiét TK
Bingké || Nhatkychimgtr | | 0;3; 13638

l |

9 . Bq t; h
So ca1 TK 334,338 | ____. > ?Egggfgg,g%p

»| Bang cin d6i so phat sinh

l

BAO CAO TAI CHINH

A 4 Y

<€
Ghi chu: ‘
Ghi hér)g ngay: >
Ghi cudi thél’lg, ("hnh k}‘, ES e
Quan h¢ do1 chiéu, kiém tra: *--m-o-o- >
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% Hinh thirc ké toan Chirng tir ghi s6:

Bang cham cong, Bang
thanh toan luong,...

A 4

Bang tong hop chimg

A 4

tur ké toan cung loai S chi tict TK
‘ 334, 338
S6 dang ky ching T —
tir ghi sb < Chung tur ghi s0
h
ﬂ v
! S6 cai TK 334, 338 | ____,| Bang tong hop cic
| tai khoan
Lo e e ,| Bang can di s6 phat sinh
BAO CAO TAI CHINH ¢
Ghi chu:
Ghi hang ngay: >
Ghi cudi thang, dinh ky: >
Quan h¢é doi chiéu, kiém tra: <--------- >
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<% Hinh thirc ké toan Nhat ky So cai:

Bang chdm cong, Bang thanh
toan luong
A 4 A 4
Bang tong hop S6 chi tiét TK
chung tir géc 334, 338
\ 4 \ 4 2
AL QA s Bang tong hop
Nhatky - 86 cdi R *  c4c tai khodn

l

Bang cin ddi so phat sinh

l

BAO CAO TAI CHINH [<

Ghi chu:

Ghi hang ngay: >
Ghi cudi thang, dinh ky: >
Quan hé dbi chiéu, kiém tra: < --------- >
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% Hinh thirc ké toan may:

Bang chim cong, Sé ké toén386 chi
Bang thanh todn tiét, Bang tong hop
luong PHAN MEM cac tai khoan
KE TOAN ﬁ

Bang tong h " . N

chl'mggtfr cf?ngqll())ai BAO C',A‘O TAl
' CHINH
MAY VI TINH
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CHUONG 2
THU'C TRANG CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY TNHH MTV THOAT NUOC
HAI PHONG

I. Khéi quét chung vé Cong ty TNHH MTV Thoat nwéc Hai Phong
1. Lich sz hinh thanh va phdt trién ciia Cong ty TNHH MTV Thodt nwéc
Hai Phong

Cong ty Thoat nude Hai Phong 1a mot Doanh nghiép nha nude duge thanh 1ap
theo quyét dinh sd 1493/QD-TCCQ ngay 29/8/1995 cia UBND Thanh phé va chinh
thirc di vao hoat dong tir thang 1/1996. Ngay 30/3/1999, UBND thanh phé di co
quyét dinh s6 524/QD-UB chuyén Cong ty Thoat nudc thanh Doanh nghiép nha nudc
hoat dong cong ich vdi chiic nang nhiém vu 1a quan 1y, duy tu, van hanh, stra chiia,
nao vét bun toan bo hé théng thoat nudc cua thanh phé; san xut cau kién bé tong, vat
tur thiét bi phuc vu viéc xay dung, stra chitra, cai tao cac cong trinh thoat nudec.

Nhitng ngay dau khi méi thanh Iap, Cong ty Thoat nudc gap mudn van kho
khan, vat va: Nguon kinh phi thanh phé cap con han hep chua twong xung véi
nhiém vu duoc giao; cac dinh mac kinh té ki thuat chua dwoc &p dung thuc hién;
co s& Vvat chat, thiét bi phuc vu cho cong tac diéu hanh san xuat hau nhu khéng
duogc trang bi day di ngoai mot s6 phuong tién cii hong, lac hau da duoc ban giao
tir Cong ty Moi truong do thi chuyén sang, trong khi d6 viéc quan ly mét hé thdng
thoat nudc cua thanh phd da dugc xay dung tir gan mot thé ky da bi xudng cap
nghiém trong 1a mot thach thic 16n dbi véi Cong ty Thoat nude HP. Song duoc su
quan tam cua Thanh ay, HDND, UBND Thanh phé cling véi cac cap, cac nganh,
su chi dao truc tiép caa Pang uy va Lanh dao Nganh Giao théng cdng chinh, cong
ty Thoat nuéc HP véi mot doi ngli CB-CNVC nhiét tinh trach nhiém, tan tuy véi
cong viéc, yéu nganh nghé, di co nhiéu ¢ gang vuot qua moi kho khan phan dau
hoan thanh xuat sac moi nhiém vu duoc giao, gop phan giai quyét tot hé thong

thoat nudc cua thanh phd, dam bao vé sinh méi trudng van minh, sach dep.
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Trai qua 10 ndm hoat dong, Cong ty Thoat nwéc HP da khong ngung phat
trién vé moi mat. Ttr mot don vi ban dau chi c¢6 hon 100 lao déng nguyén duoc
tach ra tir mot Xi nghiép Thoat nuéc thudc Cong ty Moi trudng do thi trong do sb
c6 trinh d6 Pai hoc va trén Pai hoc 1a 114, trinh d6 trung cip, cao dang la 44, sb
cong nhan ki thuat 1a 13 véi da cac chire danh nganh nghé dam bao phuc vu tét
cho moi nhu cau vé chuyén nganh thoat nuéc.

Hién nay Cong ty dang quan 1y gan 400km cdng cac loai tir 150-2000cm; 75
ha hd diéu hoa; 11,4 km muong chinh va 40,5 km muong nhanh; quan 1y diéu
hanh 18 tram bom trong d6 c6 16 tram bom thoat nudc thai va 02 tram thoat nudc
mua; 12 cdng ngan tridu; 54 van ngan nudc thuy triéu tai cic miéng xa ra song va
103 van mdt chiéu xa ra muong hd diéu hoa...Thoat nuéc HP luén hoan thanh
xuét sdc moi nhiém vy, ké hoach duoc giao va vé truge thoi gian; dac bi¢t 1a du an
thoat nudc 1B d3 hoan thanh toan dién va két thic vao ngay 30/06/2007; Dy an
xay dung 2 tram bom May Pén-Vinh Niém ciing vira dugc hoan thanh va dua vao
str dung cubi nam 2008 phuc vu rat hiéu qua trong miia mua li.

Trong nhiing ndm vira qua dudi sy linh dao ciua Pang iy - Ban Giam déc
cong ty, cong ty da di vao thé 6n dinh bén viing va ngdy mot phat trién dap Gng
dugc yéu cau, nhiém vu cta thanh phé va nganh giao cho. Nam 2010 14 nim dénh
dau mot budc ngodt méi trong sy phat trién ciia doanh nghiép, UBND Thanh phd
d3 co quyét dinh s6 998/QD-UBND ngay 28/6/2010 chuyén cong ty Thoat nudc
Hai Phong thanh cong ty TNHH MTV Thoat nudc Hai Phong.

Tén doanh nghiép : CONG TY TRACH NHIEM HUU HAN MQT THANH VIEN
THOAT NUOC HAI PHONG

Tén giao dich : Haiphong Sewarage and Drainage Company
( Viét tait HPSADCo)
Tru so chinh : S6 1 Ly Tu Trong- Quan Hong Bang- Hai Phong

Website: ww.thoatnuocHP.com.vn
Chai s¢ hizu cong ty: Uy Ban Nhan Dan Thanh phé Hai Phong
Tén tai khoan cong ty: Cong ty Thoat nudc Hai Phong.
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So tai khodn: 945.02.00.00145 Kho bac Nha nuéc Hai phong
3211.0000000.911 Ngan hang Dau tu va Phat trién Hai phong.

* Cong ty co cdc chirc nang va nhiém vu chinh sau day:

1. Quan ly, duy tu stra chira, thbng nao vét toan bd hé théng thoat nudc do thi
Hai Phong bao gém: cdng, ga, muong thoat nudc, cdng ngan triéu, hé théng hod
diéu hoa, tram bom thoat nude, tram xur 1y bun, nha may xtr Iy nudc thai.

2. Thi cong cac cong trinh thoat nudc trén dia ban thanh phd, dong thoi tham
gia hoi déng nghiém thu cac cong trinh thoat nudc (khong phan biét ngudn vén
dau tu).

3. Quan 1y von dau tu xay dung co ban cac cong trinh thoat nudc cta thanh phd
cac cong trinh thuoc nhém C theo quy dinh tai Nghi dinh 42/CP va 92/CP cua
Chinh phu va quan 1y vén dau tu xay dung co ban.

4. Dich vu san lép mat béng, san xuét cau kién bé tong, thiét bi vat tu phuc vu
viéc xay dung, sura chira, cai tao cac cong trinh thoat nudce.
* Piic diém vé to chirc sin xuat

Nhiém vu chinh cua céng ty 1a duy tu, bdo dudng, stra chira, nao vét bun

toan bd hé théng thu,thoat nudc, hé théng bé phét, muong ho diéu hoa, tram bom,
tram xt Iy nudc thai va chat thai ran, cong ngan triéu ciia thanh phd. Ngoai ra cong
ty con phai lip dat hé thong thu, thoat cong truc duong phd, cdng xom ngd, hé
théng bé phdt, thiét ké cai tao hé thong thoat nudc trén dia ban thanh phd Hai
Phong. Hién nay cong ty dang quan Iy gan 400 km cong cac loai tir 150-2.000 cm;
75 ha hd diéu hoa; 11,4 km muong chinh va 40,5 km muong nhanh; quéan 1y diéu
hanh 18 tram bom trong d6 c6 16 tram bom thoat nudc thai va 02 tram thoat nudc
mua; 12 céng ngan tridu; 54 van ngan nudc thily triéu tai cic miéng xa ra song va
103 van mot chiéu xa ra muong hd diéu hoa.

- San pham san xuat, dich vu cung tmg chu yéu:

+ Nao vét bun cac loai

+ Hut va thau rira hé thong bé phot
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+ Trung tu hé thong thoat nudc va stra chita, cai tao, nang cip hé thong thoat

nudc

+ Lap dit m6i hé théng thoat nudce, hé thong bé phdt

+ Xur Iy nudc thai, chét thai ran

+ Gia cong céc cau kién bé tong phuc vu cong tac thodt nudc

+ Puic 6ng cong bé tong cac loai

* Pac diem vé phwong tién, may moc thiét bi chinh deé to chirc sdn xuat cua

Cong ty gom:

- Xe phun rira 5m”® ¢6 thé thong rira cac duong dng truc trén dia ban thanh phd.

- Xe hit chan khong 4m® dung dé hut bun tai cic hd ga trong thanh phd.

- Xe camera dé kiém tra hé théng céng sau khi da phun rira va 1am sach bun

trong cac ho ga.

- Xe phuc vu thi cong cong truong dung dé chd cac thiét bi phuc vu trén cong

truong, ngoai ra con nhu 1a mot bién bao dé giip cong nhan dinh vi nhitng diém

ga, cong trong thanh phd.

- Xe hut phdt trong tai 1,8 m® dung dé hut va thau rira hé thong bé phét trong

cac hg gia dinh va cac khu tap thé nham dam bao v¢ sinh méi truong.

- Ngoai ra con co rat nhi€u cac loai may modc thi€t bi khac nhu: Xe cau, xe xuc

1at, xe hut phot mini, dé phuc vu cdng viéc trung tu, bao dudng, stra chira cac hé

théng thoat nudc trong thanh phd va cac cong trinh cong cong khac.

* Von diéu 1¢ trong quyét dinh so6 524 QDP/UB

- Vén kinh doanh
Trong do
+Von ¢6 dinh
+ Vén luu dong
- Phan theo ngudn vén:
+ Vén do nha nudc cap
+ Tai tro ctia Phan Lan

+ Vén doanh nghiép tu bd sung

:4.748.485.676 dong.

:4.748.485.676 dong
:0

:1.019.439.141 dong
:3.715.020.535 dong
:13.700.000 dong
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Cong ty TNHH MTYV Thoat nuéc Hai Phong 1a mot cong ty chuyén nganh
v6i chirc nang quan 1y, duy tu, van hanh bao dudng va thyc hién cac du an dau tu
nhim nang cp, cai tao phat trién toan dién hé thong thoat nude (bao gdbm mang
lu6i duong dng, cac hd ga, cac tram bom, hé théng muong hd diéu hoa, cac cong
ngan triéu va bé phét...) trong ndi thanh Hai Phong. Trong nhig nim qua cong ty
nhanh chéng tiép can co ché quan Iy m&i, but phd nhitng rang budc tri tré cia co
ché bao cép, cong véi sy nd lyc vuon 1én ciia can bd cong nhan vién va Ban 1anh
dao cong ty. Cong ty da dat duoc nhitng thanh tich dang ké nhu: Doanh thu ting
dan dén 1gi nhuan tang, thu nhap binh quan ctia cong nhan duogc cai thién dang ké.

* Panh gia chung két qua hoat dong cua Cong ty qua céc chi tiéu:
Bang danh gia két qua hoat dong san xuat kinh doanh thong qua cac chi tiéu

Pon vi tinh: nghin dong

TT Chi tiéu Nam 2007 Nam 2008 Nam 2009 Nam 2010
1 Tong s6 von nha nude 16.034.700 18.514.312 20.701.450 24.031.172
2 Doanh thu thuan 23.873.980 29.046.678 32.604.452 37.517.250
3 Loi nhuén trudc thué 574.938 850.656,4 1.145.178 1.584.428
4 S6 thué phai nop NSNN 835.078 1.038.424,6 1.316508 1.573.788
5 Thu nhéap binh quan 1.600 1.856 2.000 2.400
6 Toc d6 tang doanh thu - 21,67% 12,24% 15,06%

(nam sau/ nam trudc)
7 Ty suat loi nhan vén KD 3,59% 4,59% 5,53% 6,59%
(7=3/1*100)

Phén tich tinh hinh két qud kinh doanh

Thong qua ban bao cao két qua kinh doang thi téc do phat trién ciia cong ty
thong qua mot sb chi tidu sau:

* Chi tiéu doanh thu:

- Nam 2008 tang so vdi nam 2007 la: 21,67%

- Nam 2009 tang so vdi nam 2008 la: 12,24%

- Nam 2010 tang so vai nam 2009 la: 15,06%

* Chi ti€u thu nhap binh quan ctia nguoi lao dong:

- Nam 2007: 1.600.000d/ nguoi/ thang
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- Nam 2008: 1.856.000d/nguo1 /thang

- Nam 2009: 2.000.000d/ nguoi/ thang

- Nam 2010: 2.400.000d/ nguo1/ thang

Nhu vay: ¢ thé khang dinh rang mic du dimg trude thir thach cua co ché thi
truong, nhung coéng ty da nhanh chong tiép can phuong thirc quan Iy méi dé khang
dinh duoc su phat trién cta minh. TAt nhién dé duy tri, cing cd va phat trién duoc
thé manh d6 13 nhitng thach thirc con dang cho ¢ phia trudce, doi hoi Ban lanh dao
cong ty phai khong ngimg ddi méi tu duy dé giup cong ty tao duoc nhitng budc

dot pha mai trong phuong thirc quan 1y doanh nghiép.
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2. Co cdiu t6 chirc by mdy quan ly ciia Cong ty.

Kiém soat vién Cac doan thé

Phé téng giam déc

BQL dw an

Déi kiém tra quy
tac
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Céc phong, ban, d6i truc thudc cong ty do Ban Giam dbc cong ty ra quyét
dinh thanh lap hodc giai thé, quyét dinh bo nhiém va mién nhiém cic can bd
trudng, phod cac phong ban doi. Tuy theo diéu kién dic diém yéu cau cu thé phong,
ban, doi truc thudc cong ty, Ban Giam dde co quyén giao cho cac don vi hach toan
béo sb theo ché d6 hach toan ké toan theo phap 1énh ké toan hién hanh.

Chirc nang nhiém vu cua tirng bo phan trong Cong ty

Cong ty gébm 15 phong ban d6i san xudt, chirc ning cu thé cia cac phong
ban cu thé nhu sau:

* Chu tich: La nguoi dai dién theo phap luat ctia cong ty, chiu trach nhiém
trude phap luat va UBND Thanh phé vé viéc thyc hién quyén va nhiém vu duoc
giao.

* Téng gidm doc: La nguoi diéu hanh hoat dong hang ngay ctia cong ty theo
muc tiéu, ké hoach phu hop véi Diéu 1¢ cong ty va cac nghi quyét, quyét dinh cua
Chu tich cong ty; chiu trach nhiém trude Chu tich cong ty va phap luat vé viéc thuc
hién cac quyén va nhiém vu duogc giao.

* Kiém sodt vién: Kiém soat cac hoat dong cta cong ty bdo cdo 1én UBND
Thanh phd.

*  Phé Tong gidm doc: 13 nguoi giup viéc cho Tong giam dbc, thay mit
Tong giam doc giai quyét cac cong viéc khi Tong giam déc di vang, truc tiép diéu
hanh va chiu trach nhiém trudc Tong giam dbc va cac hoat dong lién quan dén céc
linh viec ma minh phu trach.

* Phong té chirc hanh chinh

- Tham muu gitp Tong Giam ddc vé cong tac t6 chirc bd may, sip xép lao
dong giai quyét cac chinh sach lién quan dén nguoi lao dong.

- Xay dung ké hoach dai han va cic phuong an phét trién Cong ty.

- Xay dung phuong an tra luong cho CBCNV va trién khai phuong an sau khi
duoc duyét.

- Tham muu giap Téng Giam doc trong cong tac thanh tra, bao vé ndi bo.
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- Xay dung va trién khai thuc hién ké hoach dao tao, khen thudéng, ky luat,
BHYT, BHXH.

- Phu trach cong tac bdo v¢, an toan lao dong, bao hd lao dong, phong chay
chira chay, v€ sinh cong nghiép.

- Cbng tac hanh chinh,

* Phong Ké hoach-Vit tw:

- Tham muu gitp Tong giam déc xay dung ké hoach.

- Téng hop, 1ap bao cao tinh hinh ké hoach nge"m han,trung han, dai han bao
gém ké hoach san xuit, ké hoach tién lvong va ké hoach vat tu thiét bi.

- Tham muu giup viéc Téong Giam ddc giao ké hoach thang, quy, ndm cho cac
don vi san xuét truc tiép thudoc Cong ty va kiém tra, don ddc cac don vi thuc hién
tdt ké hoach duoc giao, thuc hi¢n ké hoach cua cong ty theo quy dinh ctia nha nudc
va nhitng béo c4o nhanh, bao cdo dot xuat theo yéu cau nhiém vu ctia Cong ty.

- Tham muu gitup Tong Giam dbc soan thao cac hop dong kinh té theo dung noi
dung ctia phép 1énh hop dong kinh té va cac quy dinh cta nha nude trinh Giam dbc
phé duyét, dong thoi gitip Giam d6c giam sat qué trinh thuc hién hop dong, phat
hién va dé xuét voi Giam ddc cac bién phép, giai quyét nhitng vudng méc trong qua
trinh thyc hién hop dong. Cung véi cac phong ban doi trong Cong ty xdy dung céc
dinh muc kinh té k¥ thuat chuyén nganh phuc vu cong tac quan Iy thudng xuyén.

* Phong Ky thudt-Kinh té:

- Tham muu gitp viéc Tong Giam dbc trong cong tac thiét ké, du toan va trinh
duyét viéc cai tao, 1ép dat hé théng thu thoat nudc céng truc, céng xOm ngo, céng
ngin tridu, tram bom, muong hd diéu hoa va quyét toan cac cong trinh sau khi da
duoc cai tao, nang cép dua vao su dung.

- Lap du toan va quyét toan cac phuong tién, thiét bi va cong tac quan 1y giam
sat chat lugng, khoi lugng, dinh mirc viéc stra chira, cai tao nang cép, lép dat cac

cong trinh, cong tac duy tu, bdo dudng, nao vét bun cong trinh thu thoat nude do thi.
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- Lap du toan va quyét toan cac phuong tién, thiét bi va cong tac quan Iy giam
sat chat lugng, khoi lugng, dinh murc vi¢c sua chira, cai tao nang cép, lrflp dat cong
trinh, cong tac duy tu, bao dudng, nao vét bun cong trinh thu thoat nudc do thi.

- Tham gia quy hoach hé thdng thoat nudc db thi.

- Phéi hop véi cac phong ban nghiép vu cong ty xdy dung cac dinh muc k¥
thuat, dinh mtrc nd1 bd phuc vu cong tdc quan ly duy tri thuong xuyén.

- Quan 1y toan bo hd so thiét ké ki thuét, hd so quan 1y va hd so hoan céng hé
thng thoat nude, hé thdng bé phdt d6 thi, hd so phuong tién thiét bi cua cong ty.

- Thuong truc cong tac quan 1y k¥ thuat.

* Phong Ké todn -Thong ké

- Tham muu gitp viéc Tong Giam dbc thuc hién cac ché do ké toan nha nuéc
hién hanh, quan 1y toan bd vn, tai san cua cong ty.

- Xay dung va trién khai ké hoach thu chi thang, quy, nam.

- Theo doi, hach toan, viéc mua ban, chi phi, xuat nhap hang hoa vat tu, thiét bi.

- Kiém tra, giam sat thu chi tiéu tai chinh.

- Hanh toan ké toan két qua ctia san xuat kinh doanh dich vu.

- Gilip Tong Giam ddc phan tich két qua kinh doanh dich vu hang quy, 6 thang
va ca nam.

- Luu trit, quan 1y toan bo tai liéu co lién quan dén cac mat cong tac va nghiép
vu cta phong theo quy dinh cta Nha nuéc va chiu trach nhiém truée Tong Giam
dbc va Phap luat vé viéc luu trir quan 1y néu trén.

* Xi nghiép thodt nuéc (Hong Bang, Ngé Quyén, Lé Chan, Hii An)

- Tham muu va giup Tong Giam dbc quan 1y, duy tri, bao dudng sira chira cai
tao toan bd hé théng thoat nudc, muong ho diéu hoa, céng ngan triéu tram bom,
tram xtr 1y hé thong bé phdt trong pham vi dja ban d6i dugc giao quan 1y, dam bao
thuong xuyén tot, giam thiéu ngap lut, mdi truong khong bi 6 nhiém.

- Xay dung ké hoach thang, quy, nim theo chi tiéu huéng dan ciia Cong ty sao
cho phu hop véi1 tinh hinh thuc tién ctia don vi minh va trién khai thuc hién toan

dién cac chi tiéu, ké hoach cong ty giao.
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- Quan ly, str dung triét dé lao dong cua don vi, ¢6 trach nhi€ém moi mat dbi voi
ngudi lao dong theo ché do chinh sach ciia Nha nudc.

* Xi nghiép Vin tai Xay lip

- Tham muu giup Tong Giam ddc lam thi tuc ddu thau cac cong trinh thu, thoat
nudc va to chire thi cong cac cong trinh trang thau theo cac quy dinh hién hanh cta
Nha nudc.

- Xay lap, quan 1y cac cong trinh thu, thoat nudc theo ké hoach cia Cong ty
giao, dam bao chat luong theo ho so thiét ké k¥ thuat duoc duyét va dam bao tién
do thi cong cong trinh.

- Quan 1y va diéu hanh céc thiét bi ma Cong ty giao cho phuc vu kip thoi cong
tac nao vét, van chuyén bun, hit, thau rira bé phét... phuc vu nhi¢m vu chinh tri cua
cong ty va dich vu cac nhu ciu cta cac to chirc, ca nhan trong thanh phd.

-T6 chirc gia cong cac cu kién bé tong nhu dng cong, nip ga... phuc vu cong
trinh thu, thoat nudc. Co ké hoach dua cac thiét bi vao bao dudng sira chira, trung
dai tu theo ding quy dinh cia nha nudc.

* Xi nghi¢p Sin xudt Ciu kién Bé tong

Churc nang nhiém vu thuc hién khoan theo cong trinh va tu khai thac ngoai. San
Xuat céng bé tong cac loai D300, D400, D500 phuc vu cac cong trinh xay dung co
ban trong cong ty va tu khai thac bén ngoai

* Doi kiém tra quy tic

- C6 quy ché riéng theo hudéng dan cua S¢ Xay dung Hai Phong.

3. To chirc cong tac ké toan tai Cong Ty TNHH MTV Thoat nwéc Hai Phong.
3.1.Co cdu té chirc by mdy ké todn.
M5 hinh t6 chirc bo méy ké toan ctia Cong ty thoat nudc 1a mo hinh tap trung.
Phong Ké toan - théng ké co6 nhiém vu cung cip sb liéu gitp cho viéc ra
quyét dinh ctia Ban 1anh dao. B may ké toan duge té chuc tap trung thuc hi¢n
chic nang tham muu gitp viéc Tong Giam ddc vé mit tai chinh ké toan cong ty.
Nhitng sb liéu théng ké vé chi phi, doanh thu tir cac hoat dong dugc dwa 1én phong

Ké toan - thong ké dé hach toan.
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Phong ¢4 nhiém vy: T6 chic quan 1y moi mat hoat dong lién quan dén cong
tac tai chinh - ké toan cta cong ty nhu: tong hop thu chi, cong ng, gia thanh, hach
toan, du toan st dung ngudn von, quan 1y tién mat, ngan phiéu, thanh toan, quan 1y
nhiém vu théng ké & cac d6i san xut.

So' @6 bd may ké toan Cong ty:

Trudéng phong phu
trach
Y
v v v v

K¢é toan tong hop Ké toan Ké toan K& toan thué Tha quy
- X&c dinh tién mdt, tién luong, theo ddi cac theo ddi
KQKD tién ngan BHXH, khoan thué TSCDb
- Theo ddi cong hang va BHYT, ndp cho NN
ng thanh toan KPCb

*Chtrc nang ctia phong Ké toan - thong ké:

Phong ké toan - thong ké cong ty gdm 6 ngudi cu thé:

= K& toan truong kiém truong phong

- Phu trach chung, chiu trach nhiém trudc Téng Giam doc moi hoat dong cua
phong cling nhu cac hoat dong khac cua cong ty co li€én quan td1 cong tac tai chinh
va theo doi cac hoat dong tai chinh cua Cong ty.

- T6 chuic cong tac ké toan, thong ké trong Cong ty phu hop véi ché do quan 1y
tai chinh ctuia nha nudc.

- Thuc hién cac chinh sach ché do vé cong tac tai chinh ké toan.

- Kiém tra phép 1y cua cac loai hop dong.

- T6 chirc cong tac kiém ké dinh ky theo quy dinh.

- Truc tiép chi dao, kiém tra, giam sat phan nghiép vu ddi véi can bo thong ké -
ké toan cac don vi trong Cong ty.

- K& toan cac khoan thanh to4n véi ngan sach Nha nude
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= K& toan tong hop:
- Ké toan tong hop chi phi gia thanh.
- X4c dinh két qua kinh doanh
* K& toan theo ddi cac khoan thué phai ndp cho Nha nuée
- Pon dbc cac khoan cong no tra cham kho doi.
- Theo ddi tai san ¢ dinh, hang thang tinh khau hao stra chira 16n, thuc hién
kiém ké danh gia lai tai san cb dinh theo quy dinh.
= K& toan thanh toan:
- Kiém tra tinh hop phap chung tir trudc khi 1ap phiéu thu chi.
- Cung thu quy kiém tra, ddi chiéu st dung ton quy s sach va thuc té.
- Giao dich véi ngan hang vé cac khoan thanh toan qua ngan hang cua cong ty.
- Kiém tra tinh hop phap cac chimg tir trude khi thanh toan tam tmg.
- Theo ddi thu chi tién hat phét.
* K¢é toan tién luong, BHXH, BHYT, BHTN, KPCP:
- Thanh toan tién lwong, thuéng, phu cip cho don vi theo 1énh ctiia Tong Giam
déc.
- Thanh todn BHXH, BHYT, BHTN cho nguoi lao dong theo quy dinh.
- Theo d&i viéc trich lap va st dung quy tién luong ctia Cong ty.
- Theo ddi cac khoan thu chi cia Cong doan.
- Theo ddi xang dau.
= Thu quy:
- Chju trach nhiém trong cong tac thu chi tién mit va tén quy ctia Cong ty.
- Thyc hién viéc kiém ké dot xuat hodc dinh ki theo quy dinh.
- Quan 1y cac ho so gdc cua tai san, cac gidy to c6 gia tri nhu tién.
3.2. Hinh thirc ké todn.
Hién nay cong ty dang ap dung hinh thtrc ké toan nhat ky chung. Cong tac ké toan
duoc thuc hién theo ché do ké toan ban hanh theo QD sb 15/2006/QD-BTC ngay
20/3/2006 cta B trudng BTC Viét Nam.
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Bang chdm cdng, Bang thanh

toan luvong,...
A 4
v N T -
2 NAs Ly, So chi tiét tai
S0 Nhat ky — ¥ Khodn 334, 338
dac biét S6 Nhat Ky Chung l

Bang tong hop

S6 Cai TK 334,338, |, ___,l i khoan

'

» Bang can doi sé phat sinh

.

BAO CAO TAICHINH |

Ghi cha:

Ghi hang ngay: >
Ghi cubi thang hodc dinh ky: >
Quan hé dbi chiéu, kiém tra: PR >

Trinh ty ghi s6 ké toin theo hinh thirc ké toan Nhat ky chung.

Hang ngay, cin ctr vao chimg tir ké toan di duoc kiém tra dé ghi vao S6
nhat ky chung theo trinh tu thoi gian. Pong thoi can ctr vao cac nghiép vu kinh té,
tai chinh phat sinh hoic tong hop cic nghiép vu kinh té, tai chinh phat sinh cling
loai da ghi vao S6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan phu
hop. Pong thoi véi viée ghi vao S6 Nhat ky chung, cac nghiép vu kinh té duoc ghi
vao So6 ké toan chi tiét co lién quan. Cudi thang (cudi quy, cudi nam) phai khoa S6
Cai va cac S6 chi tiét. Tir cac SO chi tiét 1ap “ Bang tong hop chi tiét” cho timg tai
khoan. Sé liéu trén Bang tong hop chi tiét duge ddi chiéu vai s6 phat sinh No, s6
phat sinh c6 va sd du cudi thang cua timg tai khoan trén S6 Cai. Sau khi kiém tra
d6i chiéu néu dam bao khép ding thi sb liéu khoa trén sé Cai duoc st dung dé 1ap

“Béang can doi so phat sinh” va Bao cdo tai chinh.
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I1. Thue trang to chirc hach toan ké toan tién lrong va cac khoan trich
theo lwong tai Cong Ty TNHH MTV Thoat nwéc Hai Phong
1. Diic diém vé lao djng ciia Cong Ty TNHH MTV Thodt nwéc Hai Phong

Cong ty Thoat nuéc TNHH MTV Hai Phong 1a mdt cong ty chuyén nganh,

hach toan kinh té doc 1ap. Theo sb liéu cua cong ty nam 2010:

* Lao dong hién c6 ctia cong ty : 368 nguoi
Trong do:

- Nam : 252 nguoi
- Nir : 116 nguoi
* P tudi binh quan : 37 tudi

* Trinh d0 CBCNV

-Trén da1 hoc : 02 nguoi
- Pai hoc : 95 nguoi
- Cao dang : 06 nguol
- Trung cap : 23 nguoi
- Lao dong phd thong : 242 nguoi

Trong s6 nay khoi gian tiép 1a 70 nguoi, khdi truc tiép 1a 298 nguoi. Bién
ché can bo cong nhan vién caa Céng ty TNHH MTV Thoat nudc Hai phong la
bién ché do UBND Thanh phé giao hang niam, ngoai ra Cong ty c6 thé hop dong
lao dong ngan han hodc hop dong theo thdi vu khi ¢6 yéu cau dé hoan thanh cong
viéc dugc giao. Lao dong Cong ty co thé phan thanh céc loai sau:

- Khoi gian tiép:

Hudng luong quan 1y doanh nghiép bao gém toan bd can bo cong nhan vién 1am
viéc trong phong ban quan ly cong ty

- Khéi truc tiép:

Pay 1a bo phan ngudi lao dong truc tiép 1am ra san pham tién luong cua ho
dugc tinh theo don gia, khoi luong cong viéc. BO phan cong nhan san xuit bao

gom cac bg phan nho sau:
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e (CoOng nhan truc tiép nao vét bun: cé 38 nguoi lam vige tai 4 quan (Quéan
Hong Bang, Quan Ngo Quyén, Quan Lé Chan, Quan Hai An) cong viéc nao
vét bun cdng truc duong phd, x6m ngd toan bo hé théng thoat nude thanh
phd.

e (Cong nhan bao dudng cong: c¢6 54 nguoi 1am viée tai 4 quan ( Quan Hong
Bang, Quan Lé Chan, Quan Ngo Quyén, Quan Hai An) cong viéc thuong
xuyén duy tri hé thong thoat nude binh thudng

e (Cong nhéan coi cbng: c6 23 ngudi lam viéc tai 8 céng ngan triéu thudc 4
quan trong thanh phd nhiém vu: Péng mé cong giam thiéu ngap lut khi mua
16n, nudc triéu cuong, dam bao vé sinh mdi truong do thi

e (Cong nhan muong hd: C6 35 ngudi lam viée trong coi cac hd diéu hoa, vt
béo, rac ban roi xudng hd khoi thong cac miéng xa nude, long muong nudc
chay.

e COng nhin miéng ham éch: C6 53 nguoi chuyén thu don rac cac miéng ham
éch tai 4 quan, dé cho nudc thai chay xudng cong truc va van chuyén rac vé
noi quy dinh

e (Cong nhan tram bom: C6 13 nguoi duge phan cong theo ca truc 24/24 tai
tram bom, nhiém vu van hanh céng, bom nudc thai cua toan thanh phé ra
cong ngam thoat muong hd, con mét sé cong nhan 1am bao vé tram bom
Pong Qudc Binh.

e Doi kiém tra quy tac: Co 26 nguoi lam nhiém vu kiém tra phat hi¢én moi
truong hop duc pha cong sai nguyén tic trong 4 quan (Quan Hong Bang,
Ngb Quyén, Lé Chan, Hai An)

e Xinghiép Van tai Xay lap: Gom c6 37 ngudi lam nhiém vu xay lip, cai tao
cac cong trinh thu thoat nudc theo ké hoach cua Cong ty giao. Lai xe hut
bun, van chuyén bun va hut phét khi co6 hop dong van chuyén dén noi quy
dinh caa Thanh phd.

e Céc can bo cong nhan vién quan 1y hanh chinh tai cic xi nghiép san xuat va

cac doi (duoc ghi trén s6 luong 14 lwong gian tiép)
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Bao gé)m:
o Gidm doc xi nghiép: chiu trach nhiém trudc giam déc cong ty moi hoat dong
cua xi nghié€p cling nhu cac hoat dong khac ctia cong ty cé lién quan tdi cong
viéc.
e Phé gidm doc: thay mat giam dbc xi nghiép giai quyét cac cong viéc khi
giam ddc xi nghiép di vang, cung chiu trach nhiém véi giam dbc xi nghiép
va truc tiép thi céng, cai tao cac cong trinh.
o T hé'ng ké: kiém tra giam sat chat ché khoi luong, chat lugng cong viéc nao
vét bun, 1am luong va cac ché d6 BHXH, BHYT, BHTN cho CBCNV trong
xi nghiép.
o Nhdn vién quan 1y thodt nwée phwong : Phuc vu va dich vu hé théng thoat
nuéc, hé thong bé phét dén tan cac phuong dam bao nhanh gon c6 hiéu qua,
chét luong cao tai cac phuong.
2. Phwong phap xay dung quy lwong tai Cong ty TNHH MTV Thoat nwéc Hai
Phong
2.1. Xdc dinh don gid tién luong

Do lao dong ciia Cong ty bao gém nhiéu loai nén viée tra lwong cho can b
cong nhan vién cling duoc ap dung dudi nhiéu hinh thirc khac nhau. Hién nay cong
ty ap dung hai hinh thac tra luong: trd luong theo thoi gian va tra luong theo san
pham.
2.1.1. Hinh thirc trd lwong theo thoi gian:

Hinh thtrc tra lvong theo thoi gian duge Cong ty ap dung cho cac phong ban,
xi nghiép, bd phan quan 1y xi nghiép,doi.
Céch tinh nhu sau:

. Hé s6 bac lwong x 730.000 Ngay cong thuc té di
Tién lwong = X

22 ngay cong lam
e Vi du: Tinh luong cho nhéan vién Tran Thanh Long thudc Phong To chirc
hanh chinh.
Hé sd bac luong 12 5,65
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S6 ngay cong thuc té di lam 1a 22

. 5,65 x 730.000
Tién lvong thang 06/ 2010 = 55 X 22 = 4.124.500 d/ thang

Phu cép trach nhiém: Puoc ap dung cho cac trudng, phd phong trong Cong ty véi

hé sb nhu sau:
Truong phong: 0,5.
Pho phong :0,4.
Phu cép trach nhiém = Hé s6 trach nhiém x 730.000d.
e Vi duy: Tinh tién phu cap trach nhiém cho truéng phong t6 chirc hanh chinh.

Hé s trach nhi¢m = 0,5.

Tién phu cdp = 0,5 x 730.000 = 365.000d/thang.

e Vidu: Tinh tién phu cép trach nhiém cho phé phong to chitc hanh chinh.

Hé s6 trach nhiém = 0,4.

Tién phu cép = 0,4 x 730.000 = 292.000d/thang.

2.1.2. Hinh thic trd lwong theo sin phim:

Hinh thire tra lwong theo san pham duoc ap dung tai cac xi nghiép san xut.
Luong s& duogc tinh cho timg khéi luong cong viée, timg xe 6 to dua vao sb luong
san pham dugc hoan thanh hang thang sau d6 can ctr vao cap bac va sd ngay lam
viéc thuc té cua tirng cong nhan.

- B6i v6i Cong nhan nao vét bun, cong nhan t6 rac ga ham éch:
Tong khoi hrong x don gia

Tién lwong = . , X Cong thue té dilam
Tong so0 ngay cong

e Vi du 1: Tinh luong cho cdng nhan van chuyén bun Lé Vian Thinh, cong
nhan van chuyén bun thudc Xi Nghiép Thoat Nuéc Hong Bang trong thang
6/2010. Trong thang c6 5 ngudi cung lam 1 to.

Khéi lwong bun thang 06/2010: 58,5 m*x 110.000d.
58,5 m®x 70.000d
Khoi lugng bun cong nhan Lé Van Thinh van chuyén: 58,5/5=11,7m*
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Hé s6 lwong = 1,92
Luong co ban = 1,92 x 730.000 = 1.401.600 d(‘A)ng.
Téng sd ngay cong 1a 26 ngay.
S6 ngay cong thuc té di 1am 1a 26 ngay.
Tién luong thang (11,7 x 110.000)+(11,7 x 70.000)

= X 26 = 2.106.000d/thang
06/2010 26

e Vidu 2: Tinh luong cho cong nhan van chuyén rac ga ham éch Lé Thi Lan

thudc Xi Nghiép Thoat Nudc Ngo Quyén trong thang 6/2010. Trong thang
c6 3 nguoi cing lam 1 6.

Khéi lugng rac ga ham éch: 68,57 m* x 37.271d x 1,064 x 2,01.

Trong d6: 1,064 va 2,01 1a hé sb trung chuyén rac do Bo Xay dung ban hanh trong

Don gia Xay dung co ban.

Khoi luong rac cong nhan LE Thi Lan van chuyén: 68,57/3 = 23m°

Hé s6 luong = 2,31.

Luong co ban =2,31 x 730.000 = 1.686.300 dong.

Tong sd ngay cong |13 26 ngay.

S6 ngay cong thuc té = 26 ngay.

Tién luong thang (23 x 37.271 x 1,064 x 2,01)

= X 26 = 1.821.888d/thang
06/2010 26

- Cong nhan ga ham éch, cong nhan muong hd, cong nhan coi cdng, cong nhan
thong tic. Tién lwong san pham duoc tinh thanh toan huong theo ché do luong thoi
gian.

2.1.3.Cdc khodn phu cdp khdc cé tinh chit liwong

- Bén canh tién luong tinh theo san pham, theo thoi gian nguoi lao dong con dugc
hudng mot s6 khoan khac nhu:

+ Phu cap trach nhiém: duoc ap dung cho can bd quan 1y cac phong ban, xi
nghi¢p hoac mat s6 ca nhan co cong vi¢c doi hoi trach nhiém cao. Phu cép trach

nhiém dugc tinh nhu sau:
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Phu cip trach nhiém = He s6 trach nhiém x 730.000d.

e Vidu: Tinh phu cép trach nhiém cho Giam dbc Xi Nghiép Hong Bang
Hé s6 trach nhiém = 0,5.
Phu cép trach nhiém = 0,5 x 730.0004 = 365.0004.

e Vidu: Tinh phu cép trach nhiém cho to truéng Xi Nghiép Hong Bang
Hé s6 trach nhiém = 0,1.
Phu cép trach nhiém = 0,1 x 730.0004 = 73.0004.
+ Phu cip lam thém gio: duoc ap dung cho cong nhan vién lam viéc ngoai gio
quy dinh.

H¢é s6 cap bac x 730.000 x Cong

Phu cip = X  150%
26 ngay cong

Trong do:
Cong: Tong s cong lam thém trong mot thang.
e Vi du: Phu cip thém gio ciia Pham Van Tri céng nhan t6 bun Xi nghiép
Thoat nudc Hong Bang thang 6/2010:
Heé s6 cap bac = 3.27.
S6 cong lam thém = 1.
3,27 x 730.000 x 1

Phuy cap thém gio = _ X 150% = 162.757d/thang
26 ngay cong
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* Quy trinh ghi s6 luong tai Coéng ty Thoat nudc Hai Phong dugce khai quat bang

so do sau

Thé chdm cong

A 4

Béng cham cong

A 4

Bang thanh toan tién luong

A 4
Bang tong hop va
phan bo tién luong

\ 4
Béng tinh cac khoan
trich theo luong

Y

A 4 A 4

Nhat ky chung

'

SO cai TK 334, 338, 641, 642

ﬁ

Bang can ddi so phat sinh

ﬁ

BAO CAO TAI CHINH

A

Ghi chu:
Ghi hang ngay:

v

Ghi cudi thang hodc kiém tra dinh ki: >
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2.2. Nguyén tic tra lwong va phwong phap tra lwong
2.2.1 Hach todn nghiép vu vé lao dpng
2.2.1.1. Hach toan vé thoi gian lao dong

* Quy thoi gian su dung lao dong:
Cong ty 4p dung theo dung quy dinh cta Nha nudc vé Quy thoi gian sir dung lao
dong .

+ S6 gio 1am viéc/ ngay: 8h/ ngay

+ 86 gid lam viéc/ tuan: 40h/ tuan

+ S0 ngay lam viéc/ nam: 240 ngay/ nim
G106 lam viéc:
+ Hanh chinh: sang ttr 7h30 dén 11h30, chiéu tir 13h30 dén 17h30.
+ San xuat: sang tir 7h30 dén 11h30, chidu tir 13h30 dén 17h30. Néu cong nhan
nao lam thém gio thi s& dugc cong thém tién thudng.

* Phuwong phap hach todn thoi gian lao dong.
Viéc hach toan thoi gian lao dong nham quan 1y lao dong, kiém tra viéc chap hanh
ky luat lao dong lam can ct dé tinh luong, tra lwong chinh x4c cho mdi nguoi.
Chung tir ban dau quan trong nhat dé hach toan thoi gian lao dong chinh 1a Bang
cham cong.
Tai phong, ban, cac xi nghiép: Cac théng ké co trach nhiém theo ddi ghi chép sd
luong lao dong c6 mat, vang mit, nghi phép, nghi 6m vao bang chim cong. Bang
chdm cong duogc 1ap theo miu do Bo tai chinh quy dinh va dugc treo tai chd dé
nhin dé moi nguoi ¢ thé theo ddi ngay coéng clia minh.

* Péi véi hinh thiee trd lirong theo thoi gian
Cin clr vao s6 cong ghi nhan dugc trong bang chdm cong ké toan tinh ra s6 cong
thuc té rdi tinh lwong cho ngudi lao dong nhan dugc trong thang sau d6 can cir vao
bang thanh toan luong ké toan 1ap bang thanh toan lwong cho tirng phong, ban.
Bang thanh toan luong cho cac phong ban, cac xi nghiép phai c6 x4c nhan cia

treong phong hodc giam dbc xi nghiép. Sau d6 dwa 1én phong t6 chic, phong ké
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hoach, phong Ké toan, Giam déc duyét bang thanh toan luong dugc dua vé phong
ké toan dé tién hanh thanh toan cho nguoi lao dong.

Cin ctr vao cip bic cong nhan cua timg ngudi lao dong, ké toan 1ap bang tinh quy
lwong co ban. Cudi thang, tai cac phong ban, théng ké tién hanh tong hop tinh ra
cong di [am, cong nghi phép, cong lam ca... cua tirng nguoi trong cac phong ban va
xi nghiép. Dua vao sd liéu tong hop duge tir bang chdm cong ké toan va théng ké
cac doi tinh luong cho ting nguoi tr d6 1ap bang thanh toan luong.

e Vidu 1: Tinh lvong cho 6ng Tran Thanh Nam thang 6/2010, Truéng phong
hanh chinh tai Cong ty TNHH MTV Thoat nuéc Hai Phong véi cac thong
tin sau:

- Ngay cong theo quy dinh cua cong ty la 22 ngay

- Ngay cong thuc té cia 6ng Tran Thanh Nam trong thang 6/2010 14 22
ngay.

- Muc luong toi thiéu cong ty ap dung tinh lwong 1a 730.000 dong.

- Hé s bac luong 13 6,97.

- Phu cép trach nhiém 14 365.000 dong.

Vay ta tinh duoc luong cta ong Tran Thanh Nam trong thang 6 nhu sau:

6,97 x 730.000

Tién luong co ban = > X 22 =5.088.100 dong

Phu cp = 365.000 dong .
Tong luong thang 6 = 5.088.100 + 365.000 = 5.453.100 dong
Céc khoan phai trir trong thang 6 = 5.088.100 x 8,5% = 432.489 dong

Vay tién luong thuc linh ctua 6ng Tran Thanh Nam trong thang 6
= 5.453.100 — 432.489 =5.020.611 dong
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e Vi du 2: Tinh lvong cho éng Nguyén Vin Cuong, cong nhan van chuyén
bun thudc xi nghiép thoat nuéc Hong Bang trong thang 6/2010 voi cac
thong tin nhu sau:

- Ngay cong thuc té dé tinh lwong theo san pham 13 26 ngay.
- Luong tbi thiéu cong ty 4p dung = 730.000 dong.
- Hé s luong =2,34
Vay mtc luong co ban cua 6ng Cuong la = 2,34 x 730.000 = 1.708.200
dong
- Khdi lwong bun ca t6 lam dwoc trong thang 13: 58,5 m *x110.000 d
58,5 m® x 70.000 d

- Khéi lugng bun 6ng Cuong van chuyén dugc = 58,5 /5= 11,7 m>.
Vay tién luong co ban theo phuong phap tinh lwong san pham Ia:

(11,7 x 110.000) + (11,7 x 70.000)

X 26 = 2.106.000 dong
26
- S6 cong lam thém gid: 3 cong.
Viy phu cép thém gio duoc tinh la:
2,34 x 730.000 x 3 ‘
- x 150% = 295.650 dong

- Téng luong thang 6 = 2.106.000 + 295.650 = 2.401.650 dong.
- Céc khoan phai trir = 1.708.200 x 8,5% =145.197 dong.
Vay tién luong thuc linh thang 6 cta 6ng Cuong la:

2.401.650 — 145.197 = 2.256.453 dong
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2.2.1.2. Hach toan vé két qua lao dong

Ngoai viéc can cir vao bang cham cong dé tinh luong, thong ké con phai dwa
vao sb luong cong viée.

S6 khdi luong phan anh sé san pham 1am duoc cua timg t6 duoc 1ap riéng
cho ting t6 va co chir ky ctia phong ban nghiém thu.

Tt s6 liéu khéi lwong théng ké tinh tién luong san pham timg to.

Tir bang chdm cong thong ké tinh luong ting t6.Véi hai sb liéu vira tinh
dugc thong ké tinh don gia khdi luong cta timg t6 va tién hanh chia luong cho
tung lao dong.

Trong thuc té, mot cong nhan khong phai chi luén lam viéc tai mot td ma co
thé do yéu cau cta t6 khac nén ngudi cong nhan d6 dén t6 khac dé 1am viéc. Nguoi
cong nhan nay s& dugc hudng luong theo don gia khéi luong tai to vay ngudi cong
nhan d6 va dugc tinh theo sd cong vay. Théng ké tong hop ¢ t6 va cong cho vay
clia tmg cong nhan hinh thanh trén bang chia luong cho ting to.

Cudi thang dya vao bang tinh lwong va bang chia lwong theo san phim
thong ké tinh ra s6 luong rdi 1ap bang thanh toan luong cho timg t6 sau d6 dua Ién
phong Ké hoach, T6 chtic, Ké toan, Giam dbc duyét sau d6 giri 1én phong Ké toan
thanh toan.

2.2.2. Phwong phdp trd lwong cho ngwoi lao dong.

Cong ty TNHH MTV Thoat Nuédc Hai Phong ap dung hinh thirc trd luong
bang tién mat cho can bo cong nhan vién trong cong ty.

Can clr vao bang thanh toan luong ké toan lap phiéu thanh toan va phiéu chi
lwong, xin chir ky caa ké toan truong, giam dbc, thi quy roi tién hanh chi tra lwong
cho can bo céng nhan vién. Sau dé ké todn truong cé trach nhiém chuyén bang
cham cong va bang thanh toan lwong vé van phong cong ty dé nhap bang tong hop

va phan b tién lwong phuc vu cho viée 1ap cac bao céo tai chinh.
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bon vi:Cty TNHH MTV PHIEU CHI Sé: 147 MAu s 02-TT
Thoat nude Hai Phong. Ngay 03 thang 06 nam 2010 Qb sé 15/2006/Qb-BTC
Dia chi:1A Li Tu Trong NO TK: 334 Quyén sb:

cO TK: 111

Ho va tén nguoi nhan tién: Nguyén Thi Ngoc Anh

Dia chi: Nhan vién cOng ty

Ly do chi: chi tién tra lwong cho can bo cong nhan vién.............................
S6 tién: 29.200.000........ (Viét bang chit): Hai muoi chin triéu hai tram nghin

d6ng chin

Keém theo: 01 chimg tir gdc.

Danhan i tién............oooovviiii,
Ngay 05 thang 06 nam 2010
Ngueoi ldp phiéu  Ké todn trudng Thu quy Nguoi nhén tien  Tong gidm doc
(ki, ho tén) (ki, ho tén) (ki, ho tén) (ki, ho tén) (ki, ho tén,

dong dau)
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2.3 Cac khoan trich theo lwong tai Cong ty TNHH MTV Thoat nwée Hai
Phong

Céc khoan trich theo lwong 1a mdt phan thu nhap cta nguoi lao dong déng
g6p cho nha nudc dé dung vao viée gitip d& can bd cong nhan vién khi 6m dau,
thai san...

2.3.1 Quy Bdo hiém xi hji:

Bao hiém x3a hoi (BHXH) duogc sir dung dé tro cap cho nguoi lao dong co
tham gia dong BHXH trong trudong hop mat kha ning lao dong nhu vé huu, tai nan
lao dong, vé mat suc. ..

Theo ché @6 hién hanh, BHXH cua cong ty duoc tinh bang 22% téng quy
lrong cua Cong ty. Trong d6 16% tinh vao gia thanh va 6% tinh vao luong co ban
cuia cong nhan vién.

Trong thang 06 nam 2010 tong mirc tién lwong co ban cua cic nhan vién
tham gia bao hiém la: 735.775.000 dong.

Vay s6 tién bao hiém phai ndp cho co quan bao hiém 1a:
735.775.000 x 22% = 161.870.500 dong
Trong do:
S tién tinh vao chi phi san xuét kinh doanh cua cong ty 1a:
735.775.000 x 16% = 117.724.000d0ng
S tién khau trir vao lwong can bd cong nhan vién 1a:
735.775.000 X 6% = 44.146.500d0ng.
e Vidul:
Tinh BHXH cho 6ng Tran Van Luong, thuéc XN TN Hong Bang.
Mirc lwong co ban 1a: 3.504.000 dong.
Téng sb tién 6ng Luong phai ndp cho co quan bao hiém la:
3.504.000 x 22% = 770.880 dong
Trong do:
S tién tinh vao chi phi san xuét kinh doanh cua cong ty 1a:

3.504.000 x 16% = 560.640 dong
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S tién khau trir vao lwong cua dng Lugng 1a:
3.504.000 x 6% = 210.240 dong
e Vidu2:
Tinh BHXH cho ba Bui Thi Nga, thudc phong Ké hoach vit tu.
Mirc luong co ban 1a: 2.460.100 dong.
Téng sd tién ba Nga phai nop cho co quan bao hiém la:
2.460.100 X 22% = 541.222 dong
Trong do:
S tién tinh vao chi phi san xuét kinh doanh cua cong ty 1a:
2.460.100 x 16% = 393.616 dong
S tién khau trir vao lwong cua ba Nga 1a:
2.460.100 x 6% = 147.606 dong
2.3.2 Quy Bio hiém y té:

Bao hiém y t& (BHYT) la mot khoan dugc 1ap dé trg cap thudc men, kham
chira bénh, duoc trich dé tai trg nguoi lao dong ¢ tham gia dong gdp quy BHYT
trong cac hoat dong cham soc suc khoé.

BHYT ctia Cong ty dugc tinh bang 4,5% tong quy luong cia cong ty. Ngudi
lao dong phai ndp gdm 1,5% trich vao luong, con lai 3% tinh vao chi phi san xuét
san pham.

Trong thang 06 nam 2010 tong so tién BHYT phai ndp cho co quan bao hiém 1a:
735.775.000 x 4,5% = 33.109.875 dong
Trong do:
S tién tinh vao chi phi san xuét kinh doanh cua cong ty 1a:
735.775.000 x 3% = 22.073.250 dong
S tién khau trir vao luong ngudi lao dong 1a:
735.775.000 x 1,5% = 11.036.625 dong
e Vidu3:
Tinh BHYT cho chi Nguyén Thi Hai, thuéc XN TN Ngé Quyén.
Mirc luong co ban 1a: 1.708.200 dong.
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Téng sb tién BHYT chi Hai phai ndp vao co quan bao hiém 1a:

1.708.200 x 4,5% = 76.869 dong

Trong do:

S tién tinh vao chi phi san xut kinh doanh ctia cong ty 1a:

1.708.200 x 3% = 51.246 dong

S tién khéu trir vao luong ctia chi Hai la:

1.708.200 x 1,5% = 25.623 dong

e Vidu4: Tinh BHYT cho ¢6 Nguyén Thi Hai, thudc phong T6 chirc nhén su.

Mirc luong co ban 1a: 5.088.100 dong

Tong s tién BHYT ma c6 Hai phai ndp vao co quan bao hiém la:

5.088.100 x 4,5% = 228.965 dong

Trong do:

S tién tinh vao chi phi san xuét kinh doanh cua cong ty 1a:

5.088.100 x 3% = 152.643 dong

S tién khau trir vao lwong cua co Hai la:

5.088.100 x 1,5% = 76.322 dong
2.3.3 Quy bio hiém that nghiép:

Bao hiém that nghiép (BHTN) 1a khoan hd trg tai chinh tam thoi danh cho
nhitng nguoi bi mat viéec ma dap tng du yéu cau theo Luat dinh.
BHTN Nguoi lao dong phai ndp 1% trich vao luong, con lai 1% tinh vao gia

thanh san pham cua cong ty, 1% Nha nudc s& hd tro tir ngan sach.
Trong thang 06 nam 2010 tong so tién BHTN phai ndp cho cong ty bao hiém 1a:
735.775.000 X 2% = 14.715.500 dong
Trong do:
S6 tién tinh vao chi phi san xuat kinh doanh cila cong ty 1a:
735.775.000 x 1% = 7.357.750 dong
S tién khau trir vao luong ngudi lao dong 1a:

735.775.000 x 1% = 7.357.750 dong
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e Vidu 5: Tinh BHTN cho anh Nguyén Vin Diing, thuéc XN Nao vét bun.
Mirc luong co ban 1a: 2.387.100 dong.
Téng sb tién BHTN anh Diing phai ndp cho co quan bao hiém la:
2.387.100 x 2% = 47.742 ddng
Trong do:
S tién tinh vao chi phi san xut kinh doanh ctia cong ty 1a:
2.387.100 x 1% =23.871 dong
S tién khau trir vao lwong anh Diing la:
2.387.100 x 1% = 23.871 dong
2.3.4 Quy kinh phi cong doan:

Kinh phi cong doan (KPCP) 1 t6 chirc bao vé quyén loi cho ngudi lao dong
trong cong ty. Theo quy dinh nam 2010 ctia Nha nudc thi KPCD duoc hinh thanh
do viéc trich 1ap va dugc tinh vao chi phi san xuét kinh doanh cta doanh nghi¢p
hang thang, theo ti 18 2% trén tong s6 luong thuc té phai tra cho nguoi lao dong
trong ki. Trong do doanh nghi€p phai nop 50% kinh phi cong doan thu dugc 1én
cong doan cip trén, con giit lai 50% dé chi tiéu tai cong doan co so.

Trong thang 06 nam 2010 tong sd tién phai thanh toan cho nguoi lao dong 1a
791.520.000 dong.
Vay kinh phi cong doan cong ty thu dugc la:
791.520.000 x 2% =15.830.400 dong
Trong do:
S tién phai nop 1én cong doan cap trén la:
791.520.000 x 1% = 7.915.200 dong
S tién cong ty giir lai phuc vu cho hoat dong cong doan tai co s¢ la:
791.520.000 x 1% = 7.915.200 dong
e Vidu6:
Tinh s kinh phi cong doan phai ndp ciia chi Nguyén Thi Hai, thudc phong to
churc nhan su.

Téng thu nhap cta chi trong thang 06 ndm 2010 1a 5.453.100 dong.
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Vay kinh phi cong doan chi Hai ndp la:
5.453.100 x 2% = 109.602 dong.
2.4 Thuc té hach todn tién lwong va cdc khodn trich theo lwong ciia Cong ty
TNHH MTV Thodt nuwéc HP
Hang thang cong ty trich ndp bao hiém véi co quan BHXH thanh phé, duoc
hach toan vao tai khoan 338.

e Quy BHXH tai cong ty: Theo quy dinh hién hanh, hang thang khi c6 nghiép
vu phat sinh (6m dau, thai san...) cong ty tra trudc cho cong nhan vién. Pén
cudi thang cong ty chuyén chtng tir 1én co quan BHXH Thanh phé dé thanh
toan. Néu chung tir hop 18 co quan BHXH s& chuyén lai s6 tién cho cong ty.

Ché d6 tro cAp BHXH tai Cong ty Thoat nudc Hai phong:

S6 tién BHXH H¢ s6 murc lwong s0 ngay nghi
= X , i X , X 15%.
cua CNV lwong toi thieu hwoéng che do

S6 ngay nghi huong BHXH (6m, nghi dé...) khong duoc vuot qua sd ngay theo
ché d6 nha nuéc.
VD : Tinh tién BHXH cho ong Nguyén Van Khic nhan vién Phong Ké hoach nghi
6m 3 ngay.
Hé s6 luong = 2,96
Mirc luong tdi thiéu = 730.000 dong
S6 ngay nghi huong ché do 1a 26 ngay.
S6 ngay nghi 1a 3 ngay.
Viy s6 tién BHXH ctia 6ng Khic duoc tinh nhu sau:

2,96 x 730.000

26

X 3 X 75%

186.992 dong
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Cong ty Bao hiém tra tién cho CNV theo cin cr vao gidy nghi dé, chung tir thai
san, nghi dm... do bénh vién xac nhan dé thanh toan cho nguoi lao dong va duoc
hach toan vao TK 334, TK 338.
Tai khoan str dung:
e TK 338 (phai tra phai ndp khac): Cong ty str dung tai khoan nay dé phan
anh cac khoan nay dé phan anh cac khoan phai tra, phai ndp khac ngoai ndi
dung da dugc phan anh & cac tai khoan cong ng phai trd cho co quan phép luat,
cho cép trén vé BHXH, BHYT, BHTN...
Phuong phéap ké toan: Hang thang trén co so cac chimg tir vé lao dong va tién
luong thi ké toan tién hanh phén loai, tong hop tién lwong phai tra cho lao dong,
phan biét luong co ban va cac khoan khac dé ghi vao cot thudc TK 334.
e Céc chung tir ké toan cac khoan trich theo luong :
- Giay chimg nhan nghi 6m hudng bao hiém xa hoi: Gidy nay 1a cin cir dé xac
nhan nguoi lao déng dugc tinh tro cip BHXH theo quy dinh.
- Trong gidy chiing nhan nghi 6m phai ghi rd 1y do nghi, s ngay nghi cu thé tir ngay
nao dén ngay nio va quan trong 13 phai c6 dau hop 1é ctia don vi kham chira bénh.
Nguoi lao dong bat budc phai ndp gidy ching nhan nay cho phong ké toan tai vu
va ké toan s& cung voi bang cham cong dé tinh lwong cho ngudi lao dong vao cudi
thang.

Cian ct vao tién luong thuc té va ty 1é theo quy dinh cta nha nuéc vé
BHXH, BHYT, BHTN dé trich va ghi vao cot TK 338.

Can clr vao bang tong hop luong ciia toan cong ty, ké toan tién hanh tap hop cac
chimg tir thanh toan lwong va BHXH dé lap bang phan bo tién luong va BHXH.

Can ctr vao bang quyét toan lwong sau khi thanh toan luong xong ké toan tap
hop cac bang quyét toan lwong cia timg to trong cac xi nghiép rdi tinh cac so lidu
tong cong trong bang quyét toan luong do.

Dua vao s liéu bang quyét toan lwong ting xi nghiép, bang thanh toan
luong cua ting phong ban ké toan ghi s6 chi lwong. S6 chi luong dugec md ting

thang trén mot to s6 nham theo doi tién lwong, phu cip cia timg xi nghiép phong
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ban trong Cong ty 1a cin ctr dé ghi vao sb chi lvong va cac khoan trich theo luong
nham tap hop chi phi luong va cac khoan trich theo lwong vao gia thanh.
e Vi du: Tra BHXH thay luong thang 06 nim 2010 cho chi Tran Thanh Mai,
thudc phong dich vu khach hang nghi ché d¢ thai san.
Theo diéu 35 luat BHXH thi nguoi lao dong nghi ché d6 thai san huéng 100%
muc tién luong, tién cong thang dong bao hiém xi hoi cia 6 thang lién ké trudce

khi ma nguoi lao dong nghi viée.

GIAY CHUNG NHAN NGHI VIEC HUONG BHXH
Quyén sb: 367284

Ho tén: Tran Thanh Mai Tudi 26
Don vi: Cong ty TNHH MTV Thoat nuéc Hai Phong.
Can bénh: sinh con
S6 ngay nghi: 120 ngay
Tir ngay 25/02/2010 dén ngay 25/06/2010
Ngay ... thang ... ndm ...

X4c nhan ctua don vi phu trach Y bac si kham chira bénh
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PHIEU BAO HIEM XA HOI

S6 BHXH: 136980

S6 ngay nghi thuc té: 120 ngay
Luong thang dong BHXH: 3.554.000 dong
Ti 1€ % nghi huéng BHXH: 100%

S tién huong BHXH: 14.216.000 dong

Ngay ... thang ... nam ....

Can b0 co quan bao hiém

BANG THANH TOAN BAO HIEM XA HOI

Quy 2 nam 2010
S S6 % Mike s
. . . So tien trg | Ky
T Ho va tén Che do | ngay | hwéng | lwong ,
) cap nhan

T nghi | BHXH | thang
1 Tran Thi Hué Con 6m 15 75 2.000.000 | 750.000
2 | Tran Thanh Mai | Thaisan | 120 | 100 |3.544.000 | 14.216.000
3 | Nguyén Thuy Ngoc | Om dau | 30 75 2.500.000 | 1.875.000

Tong cong 16.841.000
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3. Ké toan thué thu nhép ca nhan cho nguoi lao dong
v' Theo Nghi dinh sé 100/2008/ND-CP cua Chinh phu thi thué xuat thué
Thu nhap c& nhan &p cho phan thu nhép tir tién cong, tién luong ap dung cho ca

nhan cu trd dugc trinh bay dudi bang sau:

BIEU THUE THU NHAP CA NHAN LUY TIEN

Biac | Phan thu nhap tinh thué /nam Phan thu nhap tinh Thué
thué (triéu dong) thué/thang (triéu déng) | suét (%)
1 Pén 60 Pén 5 5

2 Trén 60 dén 120 Trén 5 dén 10 10
3 Trén 120 dén 216 Trén 10 dén 18 15
4 Trén 216 dén 384 Trén 18 dén 32 20
5 Trén 384 dén 624 Trén 32 dén 52 25
6 Trén 624 dén 960 Trén 52 dén 80 30
7 Trén 960 Trén 80 35

v Giam trir gia canh:

e Giam trir gia canh 1a s6 tién dugc trir vao thu nhap chiu thué trude khi tinh
thué doi voi thu nhap tir kinh doanh, thu nhap tir tién luong, tién cong cua doi
tuong nop thué 1a ca nhan cu tru.

e Mirc giam trir gia canh doi véi doi twong ndp thué 1 4 triéu dong/ thang, 48
triéu dong/ nam. Muc 4 triéu dong/ thang 1a murc tinh binh quan cho ca nam, khong
phan biét mot s6 thang trong nam tinh thué khéng cé thu nhap hoic thu nhap dudi
4 trigu dong/ thang.

e Mirc giam trir gia canh dbi voi mdi ngudi phu thude ma ngudi ndp thué co
trach nhiém nudi dudng 1a 1,6 triéu dong/ thang ké tir thang phat sinh nghia vu

nudi dudng.

Sinh vién: Nguyén Thi Lan Phuwong



Bdo cdo khéa ludn tét nghiép

v’ Céch tinh thué:

Thué thu nhap c& nhan déi véi thu nhap tir kinh doanh, tir tién luong, tién
cong 14 tong s thué dugce tinh theo timg bac thu nhap va thué suit tuong tmg theo
biéu luy tién timg phan, trong d6 sb thué tinh theo ting bac thu nhap dugc Xac dinh
bang thu nhap tinh thué caa bac thu nhap nhan (x) véi thué suat twong tmg cta bac
thu nhap do.

e Vi du: Tai thoi diém thang 06 nim 2010, thu nhap cua 6ng Hoang Minh
Diing, can bo thudc phong tai vu 1a 6.200.000 dong.

- Péng BHXH, BHYT, BHTN la 4.350.000 x 8,5% = 369.750 ddng

- Giam trir cho ban than 13 4.000.000 dong

- Giam trir gia canh (c6 2 con dudi 18 tudi) 1a 3.200.000 dong

Vay ong Diing khong phai dong thué.

Sinh vién: Nguyén Thi Lan Phuwong



Bdo cdo khéa ludn tét nghiép

4. Ké toan tong hop tién lwong va cac khoan trich theo lwong.
(1) Ngay 30/06/2010, tinh luong phai trd cho nguoi lao dong:
No TK 622: 604.498.400
No TK 627: 71.696.200
No TK 642: 115.325.400
CO6 TK 334: 791.520.000
(2) Ngay 30/06/2010, tinh cac khoan trich theo luong tinh vao chi phi san xuét
kinh doanh:
No TK 622: 113.384.680
No TK 627: 11.839.240
No TK 642: 21.931.080
CO TK 3383: 117.724.000
CO TK 3384: 22.073.250
C06 TK 3389: 7.357.750
(3) Tinh BHXH, BHYT, BHTN, KPCb khéu trir vao lvong nguoi lao dong:
No TK 334: 83.224.300
C06 TK 3382: 15.830.400
C06 TK 3383: 47.479.000
C0O TK 3384: 11.869.800
C06 TK 3389: 7.913.200
(4) Chi tién mit thanh toan luong cho cén bd cong nhan vién:
No TK 334: 708.295.700
Co6 TK 1121: 708.295.700
(5) Nop BHXH, BHYT, BHTN, KPCD cho co quan cp trén
No TK 3382: 7.915.200
No TK 3383: 161.870.500
No TK 3384: 33.109.875
No TK 3389: 14.715.500
CO0 TK 111: 217.071.075

Sinh vién: Nguyén Thi Lan Phuwong



Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG

BANG CHAM CONG
Théng 06 nam 2010
Phong t6 chirc hanh chinh
Ngay trong thang Quy ra cong
STT Ho tén Cong Cong Nehi
1123|465 6 27 28 29 30 lwong hwéng khong
hwéng BHXH lwong
1 | Tran ThanhNam | X | X [ X | X | T7 | CN CN X X X 22
2 |NguyénManhHa | x | x | x [ x | T7 | CN CN X X X 22
3 | TranNgocTién | x | x | x [ x | T7 | CN CN X X X 22
4 | Tran ThanhLong | x | X | x | x | T7 | CN CN X X X 22
5 Tran Xuan Hai | x | X | x [ x | T7 | CN CN X X X 22
6 TangLéHang | x | x [ x | x | T7 | CN CN X X X 22
7 Pham Buc Giagp | X | X | X | X | T7 | CN CN X X X 22
8 Pham VanHung | x | X | X | x | T7 | CN CN X X X 22
9 | NguyénThiHoa | X [ x [ x | x | T7 | CN CN X X X 22
10 | Pham VanDiing | X | X | X | X | T7 | CN CN X X X 22
11 | ViiThuHuyén | x | x| x| x| T7 | CN CN X X X 22
12 Lé Buc Du X | X | x| x| Tr7r| CN CN X X X 22

Sinh vién: Nguyén Thi Lan Phwong
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG
BANG THANH TOAN LUONG - PHONG TO CHU'C HANH CHINH

Théng 06 ndm 2010
S ) LU%;%EHGI THEM GIO ) ) CAC
e HO TEN HE | LUONG CO TRACH | TONG | KHOAN | 1pve vy
T SO BAN cong | THANH | cang | THANH NHIEM | CONG ?%§
TIEN TIEN
4 11

1 2 3 = 3X 5 6 7 8 9 10 = 4X 12=10-11

730.000d 8,5%
1 | Trén ThanhNam | 6,97 | 5.088.100 22 5.088.100 365.000 | 5.453.100 | 432.489 5.020.611
2 | NguyénManh Ha | 6,31 | 4,606.300 22 4,606.300 292.000 | 4.898.300 | 391.536 4.506.764
3 | TrdnNgoc Tién | 6,31 | 4.606.300 22 4.606.300 4.606.300 | 391.536 4.214.764
4 | Trin Thanh Long | 5,65 | 4.124.500 22 4.124.500 4124500 | 350.583 3.773.917
5 | TranXuanHai | 451 | 3.292.300 22 3.292.300 3.292.300 | 279.846 3.012.454
6 | TangLéHing | 3,27 | 2.387.100 22 2.387.100 2.387.100 | 202.904 2.184.196
7 | PhamPuc Gidgp | 327 | 2.387.100 22 2.387.100 2.387.100 | 202.904 2.184.196
8 | Pham VanHung | 3,19 | 2.328.700 22 2.328.700 2.328.700 | 197.940 2.130.760
9 | Nguyén ThiHoa | 2,65 | 1.934.500 22 1.934.500 1.934.500 | 164.433 1.770.067
10 | Pham VanDiing | 2,37 | 1.730.100 22 1.730.100 1.730.100 | 147.059 1.583.041
11 | Vi ThuHuyén | 2,34 | 1.708.200 22 1.708.200 1.708.200 | 145.197 1.563.003
12 Lé Puc Du 2,34 | 1.708.200 22 1.708.200 1.708.200 | 145.197 1.563.003

Cong 49,18 | 35.901.400 | 264 | 35.901.400 657.000 | 36.558.400 | 3.051.624 | 33.506.776

Sinh vién: Nguyén Thi Lan Phwong
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG ’
BANG TINH CAC KHOAN TRiICH THEO LUONG - PHONG TO CHUC HANH CHINH
Théng 6 nam 2010

TONG CAC KHOAN GIAM TRU LUONG TRICH THEO LUONG TINH VAO CHI PHI

HOQ TEN LUOSG THU ] ]
N CO BAN NHAP BHXH BHYT | BHTN | CONG BHXH BHYT | BHTN | KPCP | CONG
1 2 3 4 ° ° ! ° 9=3x16% | 10=3x3% H e 1379410
=3x6% | =3x1,5% | =3x1% | =5+6+7 =3x1% | =4x2% | +11+12
1 | Tran Thanh Nam | 5.088.100 | 5.453.100 | 305.286 | 76.322 | 50.881 | 432.489 | 814.096 | 152.643 | 50.881 | 109.062 | 1.126.682
2 | Nguyén Manh Ha | 4.606.300 | 4.898.300 | 276.378 | 69.095 | 46.063 | 391.536 | 737.008 | 138.189 | 46.063 | 97.966 | 1.019.226
3 | TranNgoc Tién | 4.606.300 | 4.606.300 | 276.378 | 69.095 | 46.063 | 391.536 | 737.008 | 138.189 | 46.063 | 92.126 | 1.013.386
4 | Tran Thanh Long | 4.124500 | 4.124500 | 247.470 | 61.868 | 41.245 | 350.583 | 659.920 | 123.735 | 41.245 | 82.490 | 907.39
5 Tran Xuan Hai 3.292.300 | 3.292.300 | 197.538 | 49.385 | 32.923 | 279.846 | 526.768 98.769 32.923 | 65.846 | 724.306
6 Tang Lé Hang 2.387.100 | 2.387.100 | 143.226 | 35.807 | 23.871 | 202.904 | 381.936 71.613 23.871 | 47.742 | 525.162
7 | Phambuc Giap | 2.387.100 | 2.387.100 | 143.226 | 35.807 | 23.871 | 202.904 | 381.936 71.613 23.871 | 47.742 | 525.162
8 | Pham VanHung | 2.328.700 | 2.328.700 | 139.722 | 34.931 | 23.287 | 197.940 | 372.592 69.861 23.871 | 46574 | 512.898
9 | NguyénThjHoa | 1.934.500 | 1.934.500 | 116.070 | 29.018 | 19.345 | 164.433 | 309.520 58.035 19.345 | 38.690 | 425.59
10 | Pham VanDing | 1.730.100 | 1.730.100 | 103.806 | 25952 | 17.301 | 147.059 | 276.816 51.903 17.301 | 34.602 | 380.622
11 | Vi Thu Huyén 1.708.200 | 1.708.200 | 102.492 | 25.623 | 17.082 | 145197 | 273.312 51.246 17.082 | 34.164 | 375.804
12 Lé Dirc Du 1.708.200 | 1.708.200 | 102.492 | 25.623 | 17.082 | 145197 | 273.312 51.246 17.082 | 34.164 | 375.804
CONG 35.901.400 | 36.558.400 | 2.154.084 | 538.521 | 359.014 | 3.051.619 | 5.744.224 | 1.077.042 | 359.014 | 731.168 | 7.911.448

Sinh vién: Nguyén Thi Lan Phwong
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG

BANG CHAM CONG
Thang 06 nam 2010
Phong ké hoach vat tu
Ngay trong thang Quy ra cbng
ST Cong Cong Nghi
Ho tén A

T 112|345 6 27 28 29 30 lwong hwong khéng

hwéng BHXH lwong
1 |Pham VanThang | X | x | x | x | T7 | CN CN X X X 22
2 | Bui Thi Nga X | X | x| x| T7]| CN CN X X X 22
3 | Lé Thi Hoa X | X | x| x| T7|CN CN X X X 22
4 |NguyénVanHai | x | x | x [ x | T7 | CN CN X X X 22
5 |TranNgocBich | x | x | x [ x | T7 | CN CN X X X 22
6 | Pham Thu Anh X | X | x| x| T7|CN CN X X X 22
7 |Hoang HiruBinh | X | X | X | X | T7 | CN CN X X X 22

Nguyén Vin
8 , X | x| x|x|T7]| CN CN X X X 22
Khac

9 | Lé Qudc Diing X [ x| x|x]|T7 | CN CN X X X 22
10 | Bui Thi L¢ X | X | x| x| T7|CN CN X X X 22

Sinh vién: Nguyén Thi Lan Phwong
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG
BANG THANH TOAN LUONG - PHONG KE HOACH VAT TU

Théng 06 ndm 2010

S IlﬂgﬁisHOI THEM GIO ) CAC
> HO TEN HE | LUONG CO TRACH | TONG | KHOAN | ...

- sO BAN - - NHIEM | CONG PHAI :
T cong | THANH | cang | THANH ' ' TRU

TIEN TIEN
1 2 3 4 5 6 7 8 9 10 11 12= 10-11
, —3x730.000d = 4% 8,5% =

1 | Pham Van Théng | 358 | 2.613.400 22 | 2.613.400 1 178.186 | 365.000 | 3.156.586 | 222.130 | 2.934.447
2 Bii Thi Nga 337 | 2.460.100 22 | 2.460.100 1 167.734 | 292.000 | 2.919.834 | 209.100 | 2.710.725
3 L& Thi Hoa 327 | 2.387.100 22 | 2.387.100 1 162.757 2549857 | 202904 | 2.346.953
4 | NguydnVanHai | 2,96 | 2.160.800 22 | 2.160.800 1 147327 2308.127 | 183.668 | 2.124.459
5 | Trin Ngoc Bich | 2,78 | 2.029.400 22 | 2.029.400 1 138.368 2167.768 | 172499 | 1.995.269
6 | Pham ThuAnh | 358 | 2.613.400 22 | 2.613.400 1 178.186 2791586 | 222139 | 2.569.447
7 | Hoang Hiru Binh | 2,96 | 2.160.800 22 | 2.160.800 1 147327 2308127 | 183.668 | 2.124.459
8 | Neuydn Van Khic | 2,96 | 2.160.800 22 | 2.160.800 1 147327 2308.127 | 183.668 | 2.124.459
9 | L&QuécDing | 2,34 | 1.708.200 22 | 1.708.200 1 116.468 1.824.668 | 145197 | 1.679.471
10 Bai Thi Lé 234 | 1.708.200 22 | 1.708.200 1 116.468 1.824.668 | 145197 | 1.679.471

Cong 3014 | 22.002200 | 264 | 22.002200 | 10 | 1.500.150 | 657.000 | 24.159.350 | 1.870.188 | 22.289.162

Sinh vién: Nguyén Thi Lan Phwong
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG

BANG TiNH CAC KHOAN TRiCH THEO LUONG — PHONG KE HOACH VAT TU
Théng 06 ndm 2010

S TONG CAC KHOAN GIAM TRU LUONG TRICH THEO LUONG TiNH VAO CHI PHi
T HOQ TEN LUOI\,IG THU BHYT i i
T CO BAN NHAP BHXH BHTN | CONG | BHXH | BHYT | BHTN | KPCP | CONG
6
1 2 3 4 > =3x1,5 ! ° > 10= 3x3% H= tem | 13=9+10
=3 X 6% ” =3x1% | =5+6+7 | 3x16% 1% | 4x2% | +11+12
1 | Pham Van Thing | 2.613.400 | 3.156.586 | 156.804 | 39.201 | 26.134 | 222.139 | 418.144 | 78.402 | 26.134 | 63.132 | 585.812
2 | Bui Thi Nga 2.460.100 | 2.919.834 | 147.606 | 36.902 | 24.601 | 209.109 | 393.616 | 73.803 | 14.601 | 58.397 | 540.417
3 | Lé Thi Hoa 2.387.100 | 2.549.857 | 143.226 | 35.807 | 23.871 | 202.904 | 381.936 | 71.613 | 23.871 | 50.997 | 528.417
4 | Nguyén Van Hai | 2.160.800 | 2.308.127 | 129.648 | 32.412 | 21.608 | 183.668 | 345.728 | 64.824 | 21.608 | 46.163 | 478.323
5 | Tran Ngoc Bich | 2.029.400 | 2.167.768 | 121.764 | 30.441 | 20.294 | 172.499 | 324.704 | 60.882 | 20.294 | 43.355 | 449.235
6 | Pham Thu Anh 2.613.400 | 2.791.586 | 156.804 | 39.201 | 26.134 | 222.139 | 418.144 | 78.402 | 26.134 | 55.832 | 578.512
7 | Hoang Hiru Binh | 2.160.800 | 2.308.127 | 129.648 | 32.412 | 21.608 | 183.668 | 345.728 | 64.824 | 21.608 | 46.163 | 478.323
8 | Nguyén Vin 129.648 | 32.412 | 21.608 | 183.668 | 345728 | 64.824 | 21.608 | 46.163
Khic 2.160.800 | 2.308.127 478.323
9 | Lé Qudc Diing 1.708.200 | 1.824.668 | 102.492 | 25.623 | 17.082 | 145.197 | 273.312 | 51.246 | 17.082 | 36.493 | 378.133
10 | Bui Thi L& 1.708.200 | 1.824.668 | 102.492 | 25.623 | 17.082 | 145.197 | 273.312 | 51.246 |17.082 | 36.493 | 378.133
k 1.320.13 1.870.18 | 3.520.35 220.02 | 483.18 | 4.873.62
Cong 22.002.200 | 24.159.350 2 | 330.033 | 220.022 7 2| 660.066 2 7 7

Sinh vién: Nguyén Thi Lan Phwong
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG

BANG CHAM CONG
Thang 06 nam 2010
Xi nghi¢p Thoat nwéc Hong Bang

s Ngay trong thang Quy ra cbng
- Ho tén Cong Cong Nghi
- 112]|3]4|5 6 27 28 29 30 lwong hwéng khong

hwéng BHXH lwong

Quan li xi nghiép
1 Trin Vin Luong X | X | x| x| Tr7r| CN CN X X X 22
2 Nguyan Thi Hong X[ X | x| x| T7]| CN CN X X X 22
3 Pham Vin Tri X | X | x| x| Tr7r| CN CN X X X 22
4 Liru Dire Hod X | X | x| x| Tr7r| CN CN X X X 22
5 Nguydn Vin Cong X[ X | x| x| T7]| CN CN X X X 22
CN van chuyén bun

6 | Nguyén VanCuong | X | X | X | x [ T7 | CN CN X X X 26
7 Lé Dac Thuan x | X|x|x|T7]| CN CN X X X 26
8 Hoang Binh Vo X | X|x|x|T7| CN CN X X X 26
9 L& Van Thinh X | X[ x| x| T7] CN CN X X X 26
10 Tran Van Mui x | X|x|x|T7]| CN CN X X X 26
43 Vi Huong My X | X|x|x|T7| CN CN X X X 26

Sinh vién: Nguyén Thi Lan Phwong
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG

BANG THANH TOAN LUONG — XN TN HONG BANG

Théng 06 ndm 2010
St Ho tén Héso | Luwong co Luong thoi gian Thém gio Luwong san pham Trach Téng cong Cac khoén Thue linh
t ban Cong Thanh Cong | Thanh Cong Thanh nhiém phai trir
tién tién tién
1 2 3 4 5 6 7 8 9 10 11 12 13 14=12-13
=3x730.00d = 4x 8,5%
Quan li xi nghiép

1 Tran Vin Lugng 4,8 3.504.000 22 3.504.000 1 238.909 365.000 4.107.909 297.840 3.810.069
2 Nguyén Thi Hong 3,13 2.284.900 22 2.284.900 1 155.789 2.440.689 194.217 2.246.472
3 Pham Van Tri 3,27 2.387.100 22 2.387.100 1 162.757 2.549.857 202.904 2.346.953
4 Luu Btrc Hoa 3,65 2.664.500 22 2.664.500 1 181.670 2.846.170 226.483 2.619.687
5 Nguyén Vin Cong 4,51 3.292.300 22 3.292.300 1 224.475 3.516.775 279.846 3.236.929

Cong 19,4 | 14.132.800 110 | 14.132.800 5 963.600 365.000 | 15.461.400 1.201.290 14.260.110

CN Vin chuyén bun

6 | Nguyén Vin Cuong | 2,34 1.708.200 3 295.650 26 2.106.000 2.401.650 145.197 2.256.453
7 Lé Pac Thuan 2,31 1.686.300 3 291. 860 26 2.106.000 2.397.860 143.336 2.254.524
8 Hoang Pinh V§ 2,31 1.686.300 3 291.860 26 2.106.000 2.397.860 143.336 2.254.524
9 Lé Van Thinh 1,92 1.401.600 3 242.585 26 2.106.000 2.348.585 119.136 2.229.449
10 Tran Van Mui 1,67 1.219.100 3 210.998 26 2.106.000 2.316.998 103.624 2.213.374
43 Vi Heong My 1,67 1.219.100 3 210.998 26 2.106.000 2.316.998 103.624 2.213.374

Cong 65,66 | 47.931.800 0 0 114 | 8.004.027 988 80.028.000 0 88.032.027 4.074.221 84.030.806

Sinh vién: Nguyén Thi Lan Phwong
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG

BANG TiNH CAC KHOAN TRICH THEO LUONG — XN TN HONG BANG
Théng 06 ndm 2010

S HO TEN LUONG | TONG THU CAC KHOAN GIAM TRU LUONG TRICH THEO LUONG TIiNH VAO CHI PHi

T CO BAN NHAP BHXH BHYT BHTN CONG BHXH BHYT BHTN KPCD CONG

-

1 2 3 4 5 6 7 8 9=13x16% | 10=3x3% | 11=3x1% | 12=4x2% | 13=9+10+11

=3x6% | =3x15% | =3x1% | =5+6+7 +12
Quaén li xi nghiép

1 Tran Van Luong 3.504.000 4.107.909 210.240 52.560 35.040 297.840 560.640 105.120 35.040 82.158 782.958

2 Nguyén Thi Hong 2.284.900 2.440.689 137.094 34.274 22.849 194.217 365.584 68.547 22.849 48.814 505.794

3 Pham Van Tri 2.387.100 2.549.857 143.226 35.807 23.871 202.904 381.936 71.613 23.871 50.997 528.417

4 Luu Duc Hoa 2.664.500 2.846.170 159.870 39.968 26.645 226.483 426.320 79.935 26.645 56.923 589.823

5 | Nguyén VinCéng | 3.292.300 3.516.775 197.538 49.385 32.923 279.846 526.768 98.769 32.923 70.336 728.796

Cong 14.132.800 | 15.461.400 847.968 | 211.992 | 141.328 | 1.201.290 | 2.261.248 | 423.984 141.328 309.228 3.135.788
CN Van chuyén bun

6 | Nguyén Van Cuong | 1.708.200 2.474.650 102.492 25.623 17.082 145.197 273.312 51.246 17.082 49.493 358.722

7 Lé Pic Thuin 1.686.300 2.397.860 101.178 25.295 16.863 143.336 269.808 50.589 16.863 47.957 354.123

8 Hoang Pinh V5 1.686.300 2.397.860 101.178 25.295 16.863 143.336 269.808 50.589 16.863 47.957 354.123

9 Lé Van Thinh 1.401.600 2.348.585 84.096 21.024 14.016 119.136 224.256 42.048 14.016 46.972 294.336
10 Tran Vin Mui 1.219.100 2.316.998 73.146 18.287 12.191 103.624 195.056 36.573 12.191 46.340 256.011
43 Vii Huong My 1.219.100 2.316.998 73.146 18.287 12.191 103.624 195.056 36.573 12.191 46.340 256.011

Cong 47.931.800 | 88.032.027 | 2.875.908 | 718.977 | 479.318 | 4.074.203 | 7.696.088 | 1.437.954 479.318 | 1.762.101 | 11.375.461

Sinh vién: Nguyén Thi Lan Phwong
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG

BANG CHAM CONG
Thang 06 nam 2010
Xi nghiép thoat nudc Ngbd Quyén
Ngay trong thang Quy ra cong

.?_ Ho té Cong Cong Nghi
T o ten 11234 |5]|6]|..] 27 28 29 30 lwong hwéng | khong

hwéng BHXH lwong

Quan li xi nghiép
1 | Pham TungDuong | X | X | x| X | T7 |CN CN X X X 22
2 |NguyénVanPong | x | X | x| x | T7 | CN CN X X X 22
3 | Tran Thanh Tién x [ X[ x] x [T7[CN CN X X X 22
4 | Bui Btic Tuyén X | X| x| x | T7 | CN CN X X X 22
5 | Pham van Tan X | X| x| x | T7 |CN CN X X X 22
6 | Tran Thi Ha X | X[ x| x [ T7|CN CN X X X 22
7 | Pham Thi Chién X | X|x]| x | T7 |[CN CN X X X 22
CN vén chuyén ric ga ham éch

8 | Nguyén Thi Hai X | X| x| x | T7 |CN CN X X X 26
9 | Nguyén Vin Stru X | X[ x| x | T7 |CN CN X X X 26
10 | Lé Thi Lan X | X| x| x | T7 |CN CN X X X 26
43 | Ngb6 Thu Dung X | X| x| x | T7 |CN CN X X X 26

Sinh vién: Nguyén Thi Lan Phwong
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG
BANG THANH TOAN LUONG - XN TN NGO QUYEN

Thang 06 nam 2010

S Luone co Lwong thoi gian Thém gio Lwong san phim Tréch 7 Céc

T Ho ten Heso bﬁlgl cong | Thanh tién | cong | Thanh tién | cong | Thanh tién | nhiém Tongcong | khoin | Thyc finh
t phai trur
1 2 3 4 5 6 7 8 9 10 11 12 13 14=12-13
=3x730.00d = 4x 8,5%
Quan li xi nghiép
1 | Pham Tung Duong 4,8 3.504.000 22 3.504.000 1 238.909 365.000 | 4.107.909 | 297.840 | 3.810.069
2 | Nguyén VianPong | 3,13 2.284.900 22 2.284.900 1 155.789 2.440.689 194.217 | 2.246.472
3 Tran Thanh Tién 3,27 2.387.100 22 2.387.100 1 162.757 2.549.857 | 202.904 | 2.346.953
4 Bui Pirc Tuyén 3,65 2.664.500 22 2.664.500 1 181.670 2.846.170 | 226.483 | 2.619.687
5 Pham van Tan 4,51 3.292.300 22 3.292.300 1 224.475 3.516.775 | 279.846 | 3.236.929
6 Tran Thi Ha 2,34 1.708.200 22 1.708.200 1 116.468 1.824.668 145.197 | 1.679.471
7 Pham Thi Chién 2,34 1.708.200 22 1.708.200 1 116.468 1.824.668 145.197 | 1.679.471
Cong 24,04 | 17.549.200 | 110 | 17.549.200 | 7 1.196.536 365.000 | 19.110.736 | 1.491.684 | 16.422.516
CN van chuyén rac ga ham éch

Nguyén Thi Hai 2,34 1.708.200 3 295.650 26 1.821.888 | 73.000 | 2.190.538 145.197 | 2.045.341
Nguyén Vin Stru 2,31 1.686.300 3 291.860 26 1.821.888 2.113.747 143.336 | 1.970.411
10 Lé Thi Lan 2,31 1.686.300 3 291.860 26 1.821.888 2.113.747 143.336 | 1.970.411
43 Ngd Thu Dung 2,31 1.686.300 3 291.860 26 1.821.888 2.113.747 143.336 | 1.970.411
Cong 83,19 | 60.728.700 0 0 108 | 10.510.750 | 936 | 65.587.968 | 73.000 | 76.171.718 | 5.161.957 | 71.009.726
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CONG TY TNHH MTV THOAT NUOC HAI PHONG ‘
BANG TINH CAC KHOAN TRICH THEO LUONG - XN TN NGO QUYEN
Théng 06 ndm 2010

S HO TEN LUONG TONG CAC KHOAN GIAM TRU LUONG TRICH THEO LUONG TINH VAO CHI PHI

T COBAN | THU NHAP _ _

T BHXH BHYT BHTN CONG BHXH BHYT BHTN KPCD CONG
1 2 3 4 5 6 7 8 9=3x16% | 10=3x3% 11 12 13=9+10+11

=3x6% | =3x15% | =3x1% =5+6+7 = 3x1% = 4x2% +12

Quan li xi nghiép

1 | pham Ting Duong | 3-504.000 4.107.909 210.240 52.560 35.040 297.840 560.640 105.120 35.040 82.158 782.958
2 | Nguyén VinDong | 2284.900 2.440.689 137.094 34.274 22.849 194.217 365.584 68.547 22.849 48.814 505.794
3 | Trin Thanh Tién 2.387.100 2.549.857 143.226 35.807 23.871 202.904 381.936 71.613 23.871 50.997 528.417
4 Bui Dite Tuyén 2.664.500 2.846.170 159.870 39.968 26.645 226.483 426.320 79.935 26.645 56.923 589.823
5 Pham vin Tan 3.292.300 3.516.775 197.538 49.385 32.923 279.846 526.768 98.769 32.923 70.336 728.796
6 Trén Thi Ha 1.708.200 1.824.668 102.492 25.623 17.082 145.197 273.312 51.246 17.082 49.493 391.133
7 Pham Thi Chién 1.708.200 1.824.668 102.492 25.623 17.082 145.197 273.312 51.246 17.082 49.493 391.133

Cong 17.549.200 | 19.110.736 | 1.052.952 | 263.238 | 175.492 | 1.491.684 | 2.807.872 526.476 175.492 382.214 3.892.054
CN van chuyén rac ga ham éch
8 Neuyén Thi Hai 1.708.200 2.190.538 102.492 25.623 17.082 145.197 273.312 51.246 25.623 43.811 393.992
9 | Nguyén Van Stru 1.686.300 2.113.747 101.178 25.295 16.863 143.336 269.808 50.589 25.295 42.275 387.967
10 Lé Thi Lan 1.686.300 2.113.747 101.178 25.295 16.863 143.336 269.808 50.589 25.295 42.275 387.967
43 Ng6 Thu Dung 1.686.300 2.113.747 101.178 25.295 16.863 143.336 269.808 50.589 25.295 42.275 387.967
Cong 60.728.700 | 76.171.718 | 3.643.722 | 910.930 | 607.287 | 5.161.939 | 9.716.592 | 1.821.861 | 607.287 1.523.434 13.669.174
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CONG TY TNHH MTV THOAT NUOC HAI PHONG

BANG TONG HQP LUONG
Thang 06/ 2010
STT‘“““--\§‘\\“\\‘£fjf;~‘ TK 334
Ng TK Lwong Khoan khac Tong cong
Phai tra CNV truec tiép
XN TN Hong Bang 80.028.000 8.004.027 88.032.027
XN TN Ngb Quyén 65.587.968 10.583.750 76.171.718
Cong 566.923.400 37.575.000 604.498.400
Phii tra CNV gidn tiép
XN TN Hong Bang 14.132.800 1.328.600 15.461.400
XN TN Ngb Quyén 17.549.200 1.561.536 19.110.736
Cong 59.196.200 12.500.000 71.696.200
Phong hanh chinh 35.901.400 657.000 36.558.400
Phong ké hoach vat tur 22.002.200 2.157.150 24.159.350
Cong 109.655.400 5.670.000 115.325.400
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CONG TY TNHH MTV THOAT NUOC HAI PHONG

BANG TONG HQP CAC KHOAN TRiICH THEO LUONG

Thang 06/ 2010
S TK 338
T CoTK BHXH BHYT BHTN KPCD CONG
T No TK
Giam trir lwong CNV
1 | CNV truc tiép .
XN TN Hong Bang 2.875.908 718.977 479.318 1.762.104 5.836.304
XN TN Ngb Quyén 3.643.722 910.930 607.287 1.523.434 6.685.373
Cong 26.144.400 7.074.800 4.057.200 | 8.487.900 45.896.200
2 | CNV gian tiép
XN TN Hong Bang 847.968 211.992 141.328 309.228 1.510.516
XN TN Ngb Quyén 1.052.952 263.238 175.492 382.214 1.873.896
Phong hanh chinh 2.154.084 538.521 359.014 731.168 3.782.787
Phong ké hoach vat tu 1.320.132 330.033 220.022 483.187 2.353.374
_ Cong 21.334.600 4.795.000 3.856.000 | 7.342.500 37.328.100
TONG CONG 47.479.000 11.869.800 7.913.200 | 15.830.400 | 83.224.300
Tinh vao chi phi san xuit
3 | Chi phi nhan cong truc tiép
XN TN Hong Bang 7.696.088 1.437.954 479.318 9.613.360
XN TN Ngb Quyén 9.716.592 1.821.861 607.287 12.145.740
Cong 90.707.744 17.007.702 5.669.234 113.384.680
4 | Chi phi qudn li dji, XN
XN TN Hong Bang 2.261.248 423.984 141.328 2.826.560
XN TN Ngb Quyén 2.807.872 526.476 175.492 3.509.840
Cong 9.471.392 1.775.886 591.962 11.839.240
5 | Chi phi qudn li doanh nghiép
Phong hanh chinh 5.744.224 1.077.042 359.014 7.180.280
Phong ké hoach vat tu 3.520.352 660.066 220.022 4.400.440
_ Cong 17.544.864 3.289.662 1.096.554 21.931.080
TONG CONG 117.724.000 22.073.250 7.357.750 147.155.000
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CONG TY TNHH MTV THOAT NUGC HAI PHONG
BANG PHAN BO TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
Théng 06 ndm 2010

STT

TK 334- Phai tra CNV

TK 338- Phai tra, phai ngp khac

Ghi no tai khoan

Dioms._

Khoan
khac
\

Cong c6 TK
334

BHXH

BHYT

BHTN

KPCD

Cong c6 TK
338

Téng cong

334 - Phai tra
CNV

47.479.000

11.869.800

7.913.200

15.830.400

83.224.300

83.224.300

3341 — Phai tra
CNV gian tiép

21.334.600

4.795.000

3.856.000

7.342.500

37.328.100

37.328.100

3342 — Phai tra
CNV tryc tiép

26.144.400

7.074.800

4.057.200

8.487.900

45.896.200

45.896.200

3383 — B4o hiém
x4 hoi

16.841.000

16.841.000

16.841.000

622 — Chi phi
nhin cong tryc
tiép

566.923.400:

37.575.000

604.498.400

90.707.744

17.007.702

5.669.234

113.384.680

113.384.680

627 — Chi phi
quan li doi, XN

59.196.200

12.500.000

71.696.200

9.471.392

1.775.886

591.962

11.839.240

11.839.240

642 — Chi phi
quén li doanh
nghiép

109.655.400

5.670.000

115.325.400

17.544.864

3.289.662

1.096.554

21.931.080

21.931.080
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Bdo cdo khéa ludn tot nghiép

CONG TY TNHH MTV THOAT NUOC HAI PHONG

MAu s6 S03a-

DN
(Ban hanh theo QP s6 15/2006/QD-BTC
ngay 20/03/2006 cua B9 truong BTC)
NHAT Ki CHUNG
Nam 2010 Don vi tinh: VND
Chirng tir TKDbU

\ ) Dién gidi S6 phat sinh
NOY | g4 higu No | co
thang

THANG 6
26/06 PT 109 Rut TGNH vé nhap quy 111 | 112 50.000.000
26/06 UNC58 Mua 4 may in, photo, fax 211 | 112 111.560.000
26/06 UNC58 Mua 4 may in, photo, fax 113 | 112 11.156.000
30/06 BLO6 Tra luong cho nhan cong truc tiép 622 | 334 604.498.400
30/06 BLO6 Tra lvong cho nhan vién quan li d6i, phan xudng 627 | 334 71.696.200
30/06 BLO6 Tra lwong cho nhan vién quan li doanh nghiép 642 | 334 115.325.400
30/06 BLO06 Cac khoan trich theo lwong tinh vao chi phi 622 | 338 113.384.680
30/06 BLO6 Céc khoan trich theo luong tinh vao chi phi 627 | 338 21.931.080
30/06 BLO6 Céc khoan trich theo Iuvong tinh vao chi phi 642 | 338 11.839.240
30/06 BLO6 BHXH, BHYT, KPCP trir vao luong 334 | 338 83.224.300
30/06 BLO6 Chi tién mit thanh toan luong 334 | 111 708.295.700
30/06 | BTHBHO Tinh tién BHXH phai tra 338 | 334 16.841.000
6
30/06 BLOG6 Nop tién BH 1én cip trén 338 | 111 217.071.075
Cong phat sinh niam 56.478.210.000

Sinh vién: Nguyén Thi Lan Phwong
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SO CAI
Tai khoan 334 — Phai trd ngudi lao dong
Nam: 2010
Chirng tir TK S6 tién
Ngay | . Dién giai doi
théng S6 hi¢u ing No Co
S6 dw diu nim 0
THANG 06
30/06 | BL 06 Tinh luong phai tra 622 604.498.400
30/06 | BL 06 Tinh luvong phai tra 627 71.696.200
30/06 | BL 06 Tinh luong phai tra 642 115.325.400
30/06 | TTLO6 | Tinh KPCD trir vao lwong (2%) | 3382 |  15.830.400
30/06 | TTLO6 | Tinh BHXH trir vao luong (6%) | 3383 |  47.479.000
30/06 | TTL 06 Tinh BEYT trir vao hrong 3384 | 11.869.800
(1,5%)
30/06 | TTLO6 | Tinh BHTN trir vao lwong (1%) 7.913.200
30/06 | BL 06 Tra tién luong cho CNV 111 | 708.295.700
30/06 | BTH Tinh tién BHXH phai tra 338 217.071.075
Cong phat sinh thang 06 791.520.000 | 791.520.000
Cong phat sinh nim 3.250.980.000 | 3.245.580.350
S6 du cudi ky 0

Sinh vién: Nguyén Thi Lan Phwong
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SO CAI
Tai khoan 338 — Phai tra, phai nop khac
Nam: 2010
Chung tir ] TK Sb tién
Ngay Sé hicu Dién giai Eim No ch
thang ung
S6 dwr ddu nim 1.250.870
THANG 06 31.885.822
SO phat sinh trong ki
3006 | P{H- | BHXHtinhvao CPNCTT | 622 90.707.744
30/06 BBQL BHXH tinh vao CPQLD 627 9.471.392
30/06 BTOE'L BHXH tinh vao CP QLDN | 642 17.544.864
3006 | °tHS | BHYTtinhvao CPNCTT | 622 17.007.702
30/06 BTOE'L BHYT tinh vao CPQLD | 627 1.775.886
30/06 BTOE'L BHYT tinh vao CP QLDN | 642 3.289.662
30/06 | TTL 06 KPCD trir vao luong 334 15.830.400
30/06 | TTL 06 BHXH trr vao luong 334 47.479.000
30/06 | TTL 06 BHYT trir vio luong 334 11.869.800
30/06 | TTL 06 BHTN trir vio luong 334 7.913.200
30/06 | PC 206 Nop KPCD 1én cép trén 111 7.915.200
30/06 | PC206 | Nop BHXH léncoquan BH | 111 | 161.870.500
30/06 | PC 206 Nop BHYT Ién co quan BH 111 33.109.875
30/06 | PC206 | Nop BHTN léncoquan BH | 111 | 14.715.500
30/06 | BTH Tinh tién BHXH phai tra 334 | 16.841.000
Cong phat sinh thang 06 234.452.075 223.021.050
Cong phat sinh nim 2.107.891.364 | 2.149.547.120
S6 dw cudi ky 21.800.405

Sinh vién: Nguyén Thi Lan Phwong
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CHUONG 3
MOT SO GIAI PHAP HOAN THIEN TO CHUC CONG TAC
HACH TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TAI CONG TY TNHH MTV THOAT NUOC HAI PHONG

1. Nhén xét chung vé hach toan tién lwong va cac khoan trich theo hrong tai
Cong ty TNHH MTYV Thoat nwéc Hai Phong

Cong ty TNHH MTV Thoat nudc Hai Phong 1a mét cong ty chuyén nganh
hach toan doc lap. Trong diéu kién nén kinh té thi truong dat téi quy mo san xuat
kinh doanh va trinh d6 quan 1y nhu hién nay 1a ca mdt qua trinh phan dau lién tuc
clia toan bo can bd cong nhan vién va Ban giam doc Cong ty. Cong ty ludn cd gang
tim moi bién phap dé hoa nhap budc di cia minh véi nhip diéu phat trién chung
cua kinh té dat nude. Cung véi su van dung sang tao cac quy luat kinh té thi trudng
di d6i véi viée cai tién bdo may quan 1y, d6i méi cac thiét bi may moc... Cong ty
TNHH MTV Thoat nuéc Hai Phong da dat duoc nhiéu thanh tich dang ké, hoan
thanh nghia vu déng gop voi Nha nude, khong nging nang cao doi sdng can bod
cong nhan vién,

Cong ty TNHH MTV Thoat nudc Hai Phong 1a doanh nghiép hoat dong
cong ich vi vay doanh thu caa Cong ty 1a 70% san pham dich vu cong cong chi tiéu
ké hoach nha nuédc giao. Nén s6 luong lao dong ciing nhu co ciu lao dong timg bo
phan khong thay d6i do vay quy tién luong it bi bién dong ting giam. Tién luong
binh quén khéi lao dong gian tiép va lao dong truc tiép duoc huong theo don gia
khéi luong cong viéc duoc nha nude giao ké hoach trong nam cong ty chia thanh 4
quy va thuc hién trong thang.

Trong su phat trién chung cua Cong ty, by phan ké toan thuc su 1a mét trong
nhimg bd phan quan trong trong hé thong quéan 1y kinh té, quan 1y doanh nghiép va

cling c6 nhirng wu diém dang ké.

Sinh vién: Nguyén Thi Lan Phuwong



Bdo cdo khéa ludn tét nghiép

1.1 Nhitng wu diém ciia cong ty TNHH MTV Thodt nwéc Hii Phong.

v' Cbng ty TNHH MTV Thoat Nudc Hai Phong la cong ty Nha nuéec,
trai qua hang chuc nam hoat dong nén viéc t6 chirc cong tac ké toan tai cong ty da
dugc cai cach phu hop véi quy dinh cia Nha nuée va dic diém nganh nghé kinh
doanh nén rat thuan tién cho can b ké toan trong cong tac thu thap, xir ly théng
tin.

v' V& t6 chirc bo may ké toan: Bo may ké toan tai cong ty duogc to chirc
theo mo hinh tap trung. B6 may ké toan & cong ty dd va dang hoat dong c6 hiéu
qua, dam bao chirc ning cung cip thong tin cho Ban Giam déc va cac bd phan
khac c6 lién quan. Phong ké toan dugc t6 chirc twong d6i hoan chinh, phan cong,
phan nhiém rd rang dap tng dugc yéu cau cua cong viéc dong thoi phat huy duoc
nang luc chuyén moén cua ting nguoi dam bao tinh doc 1ap chuyén mon hoa.

v' Doi ngil nhan vién ké toan co trinh 6 nghiép vu phu hop véi su phat
trién ctia nganh ké toan nén nhanh chong thich ng véi ché do ké toan ma Bo tai
chinh ban hanh. Céc théng tin do bd phan ké toan cung cap nhanh chéng, chinh
xéac, day di nén viéc kiém tra d6i chiéu sé liéu giita cac bd phan va lap céc béao cao
tai chinh duoc thuan loi, dé dang. Pong thoi, gidp nha quan Iy nim bat dugc tinh
hinh hoat dong kinh doanh va tai chinh caa cong ty dé c6 nhiing giai phap, dua ra
nhitng quyét dinh chinh xac, kip thoi thic day hoat dong kinh doanh cua cong ty
dat hiéu qua cao nhit.

v Hinh thtic ké todn Cong ty dang str dung 1 nhat ky chung. Pay 1a loai
hinh thirc ké toan phu hop vdi cong ty vi cong ty ¢ quy mé vira, khoi luong cong
viéc ké toan tuong dbi nhiéu, doi hoi su chuyén mon hoa cao, thuan lgi cho viéc
phan cong lao dong ké toan, viéc ghi chép it trung lap, két hop duoc gitta ké toan
tong hop, ké toan chi tiét trén cung mot sb (trir mot sd chi tidu khong thé két hop
trén cting mot s6) do d6 sd lugng s6 sach chi tiét giam di. Viéc ghi chép sb sach
dugc tién hanh thudng xuyén, lién tuc. Viéc to chiic luan chuyén chimg tir hop 1y,

viéc cap nhat thong tin ké toan thuong xuyén va thuan tién cho kiém tra, doi1 chiéu
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s6 sach. Chinh vi nhitng diéu néu trén nén voi hinh thic nay viée 1ap Béo cdo tai
chinh dugc thuc hién mét cach nhanh chong.

v' V& hé thdng sb sach ké toan: Cong ty TNHH MTV Thoat nudc Hai
Phong &p dung hé thdng chtng tir, s6 séch do Bo Tai chinh quy dinh, dam bao tinh
hop ly, nhat quén giira cac s6 sach. Viéc luu trix s6 sach ké toan duoc phan cong
bao quan tot.

v/ Cong doan cbng ty rat quan tam dén doi sng cua can bo cdng nhan
vién trong cdng ty nhu: néu mot cong nhan hay ngudi than caa ho 6m dau thi cong
doan cong ty déu to chie dén tham hoi dong vién. Vao nhiing dip 18 tét cong doan
t6 chtrc nhitng budi lién hoan hay di tham quan cho c6ng nhan vién khién ho rat
phan khoi va thém gan bo vai cong ty.

v/ Cong tac tién luong cho ngudi lao dong cua cong ty rat hop 1y va két
hop duogc voi sb lugng san pham lam ra cta ngudi lao dong va thoi gian lao dong.
Cong viéc thanh toan luong duoc 1am twong dbi tot. Hé thdng chimg tir ban dau
phan anh khéi lugng cong viéce, chat luong lao dong, bang cham cong va sd khoi
luong dugc theo dbi chit ché, ghi chép chinh xac 1d rang. Trinh tu luu chuyén
ching tir dng theo quy dinh, viéc thanh toan luong luén ding ky han. Cac nghiép
vu vé tién luong duoc ké toan phan anh vao so sach chi tiét tuong dbi day du.

v Viéc xir 1y chtng tir ban dau duoc thuc hién ngay tir cac xi nghiép san
xuat. Nhitng nghiép vu phat sinh tai cac xi nghiép, d6i déu dugc cac nhan vién
théng ké theo ddi va cung cap s liéu cho ké toan. Do d6 ké toan co thé cép nhat
thong tin mot cach chinh xac va kip thoi. Pong thoi ¢ su phdi hop chit ché vai
cac phong ban vé nhitng cong viée lién quan truc tiép dén cong tac ké toan. Pic
biét 1a viéc phdi hop tot cong tac ké toan tién lwong ciia cong ty trong viéc tinh va
tra luong, cac khoan trich theo lvong ctia can by cong nhan vién cong ty chinh xéac,
day du, dong thoi tao ra sy phan khoi va gin bé giira toan thé cong nhan vién cla
cong ty gop phan ting ning suat lao dong, dam bao cac chi tiéu dugc giao, hoan

thanh tot viéc nOp ngan sach va cé 1gi nhuan.
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v/ V& tinh hinh lao dong: Cong ty hién c6 mot luc luong lao dong day
din kinh nghiém. Bén canh d6 d6i ngii can bd quan 1y khong ngimg bdi dudng,
nang cao trinh d§ nghi¢p vu cho cong nhan vién cua minh.

v' V& hinh thtic tra luong: Cong ty chap hanh day du cac ché do chinh
sach vé tién luong méi cia Nha nude. Viée quan ly va phan phdi quy tién luong
cua cOng ty dam bao tinh cong khai, dan chu, rd rang, c6 strc gan két tién luong,
tién thuong voi hiéu qua san xuat kinh doanh, két qua hoan thanh céng viéc cua
can bo ¢éng nhan vién tao dong luc thiic day san xuat phat trién.

v Hang thang cong ty thuc hién nghia vu nop BHXH, BHYT, BHTN,
KPCP mbi thang mét 1an cho co quan BHXH, BHYT, BHTN cép kinh phi cong
doan thanh phd dung thoi han va trich 1ap theo dung ti 1& ctia Nha nudc da quy
dinh. Thuc hién cac ché d6 hach toan kinh té, nop thué va cac khoan phai ndp ngan
sach nha nudc theo quy dinh hién hanh. Lap Béo cdo tai chinh thang, quy, nim day
du, kip thoi.

v B may ké toan ctua Cong ty gon nhe, siap xép phu hop phuc vu cho
qua trinh ghi chép, quan 1y, luu tri, ludn chuyén chimg tir, phat huy dugc ning luc
san co ctia Cong ty. Bo may ké toan thuc su 1 cong tac quan 1y dac lyc trong qua
trinh san xuat kinh doanh, tao nhiéu cong an viéc 1am cho nguoi lao dong.

Nhin chung cong tac hach toan ké toan tai Cong ty ndi chung va ké toan tién luong
va cac khoan trich theo lwong néi riéng & cong ty da gép phan 1én dap tng dugc
yéu cau quan 1y xét trén ca hai khia canh: tuan tha ché d¢ tai chinh ké toan va phu
hop véi tinh hinh thyc té ciia Cong ty. Cong tac ké toan tién luong va cac khoan
trich theo luong tai cong ty da thuc sy la mdt cong cu tro giap dic luc cho viée
quan tri nhan lyc cia lanh dao dong thoi ciing 1a chd dya déng tin cay cho nguoi
lao dong

Tuy nhién cong tac hach toan tién luong va cac khoan trich theo lwong tai Cong ty

Thoat nudc Hai Phong van con mot so ton tai can ti€p tuc hoan thién.
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1.2 Nhiing ton tgi cin khéc phuc

» Cong ty chua thuc hién ké toan quan tri, méi chi ¢ ké toan tai chinh
nén viéc tong hop, phan tich va xir ly thdng tin dé tir d6 xay dung cac phuong én,
dua ra cac quyét dinh cho cdng ty con tén thoi gian va chua cé hiéu qua.

> Congty TNHHMTYV Thoat nude can du bao nhitng ngudn tai chinh c6 thé

chir khong chi nho vao viéc diéu chinh ké hoach va phai tim ra, phat trién céc dich vu tir
bén ngoai. Viéc md rdng pham vi dich vu thoat nudc can cai thién va viéc 1ap hoa don t
hu tién phi nudce thai dbi véi cac dich vu ndy giit mot vai trd then chot.

> Cong ty chua s dung phan mém ké toan trong diéu kién phét trién
thng tin nhu hién nay, mic du cac phan hanh ké toan da duoc xi Iy trén may vi
tinh song van mang tinh tha cong, chua dem lai hiéu qua cao trong cong viéc.

> Ché d¢ khen thuong cta Cong ty van con nhiéu han ché do d6 cac can
bd cong nhan vién trong Cong ty van chua cb gang hét minh dé nang cao hiéu qua
lao dong trong cong viéc.

> K& toan tién lwong cin ctr vao bang cham cong dé tinh ra luong phai
tra cho ngudi lao dong ciing con nhiéu han ché do viéc di mudn vé sém cua cong
nhan vién trong cong ty khong dugc thé hién trén bang cham coéng. Do vay viéc
quan 1y quy thoi gian ctia ngudi lao dong ciing kho kiém soat dan dén that thoat
thoi gian lao dong.

> K& toan cua cong ty khong mo sb chi tiét tai khoan 334, 338 véi ting
khoan muc, ting dbi tuong dan dén kho khin trong viéc theo ddi ddi chiéu sb sach.

» Phuong phap tra luong ctia cong ty khong con phu hop, chua ap dung
dugc nhimg dich vu méi. Hién tai cong ty van tra luong bang tién mit, hang thang
dén ky tra luong ké toan phai dén ngan hang rit tién vé cong ty dé tién hanh tra
luong cho nguoi lao dong. Nhu vay s€ c6 rui ro trén duong di va viéc phat luong
cho ngudi lao dong ciing mat cong va cling khong tién loi cho cong nhan vién.

> Viéc ghi cac nghiép vu kinh té phéat sinh dugc don vao cubi thang

cong viéc nhiéu nén khong tranh khoi nham lan sai 1€ch trong cac so li¢u tai chinh.
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2. Mot so kién nghi nhim hoan thién céng tic ké toan tién lwong va cac khoén
trich theo lwong tai cong ty TNHH MTYV Thoat Nuéc Hai Phong.

2.1. Sw cin thiét phdi hoan thi¢n ké todn tién lwong va cdc khodn trich theo
lwong tai cong ty TNHH MTV Thodt Nwéc Hai Phong.

M®bi doanh nghiép tuy thudc vao dic diém quan ly, to chic san xuat kinh
doanh va tinh chat cong viéc cd thé xay dung cac ché do6 quan 1y va hach toan ké
toan khac nhau. Tuy nhién do su thay d6i vé hinh thai x& hoi, dic thu san xuat ma
c6 nhitng ton tai nhat dinh doi hoi cac nha quan ly doanh nghiép phai ludn ludn nd
lyc khiac phuc dé ngay cang hoan thién hon trong cong tac ké toan doanh nghiép
ctia minh va véi ké toan tién lwong ciing vay.

v" Muc tiéu:

e Viéc hoan thién té chirc ké toan tién luong va cac khoan trich theo
lrong hudng téi cdc muc tiéu:

e Tién luong tro thanh cong cu, dong luc thic day san xuat kinh doanh
phat trién, khuyén khich nguoi lao dong 1am viéc c6 hiéu qua nhat.

e Tién luong phai dam bao cho ngudi lao dong thoa man cac nhu cau
tbi thiéu trong doi séng hang ngay va timg bude nang cao doi séng caa ho.

e Cung cap thong tin rd rang, dé hiéu cho ngudi lao dong va nhitng d6i
tuong quan tam.

e Phat huy vai tro cha dong, sang tao, trach nhiém cta nguoi lao dong
cling nhu nguoi su dung lao dong.

v' Nguyén tic: Hoan thién ké toan tién luong va cac khoan trich theo luong
phai tuan tha cac diéu khoan duogc quy dinh trong bo luat lao dong, céc chinh séch
ché d6 tién luong do Nha nuéce ban hanh.

e Hoan thién ké toan tién luong phai dam bao thuc hién dung ché do ké
toan hién hanh va khdng lam pha v& tinh théng nhat cua ché do ké toan. Hoan
thién trén co s ton trong co ché tai chinh, ché do ké toan. Mdi qubc gia déu phai

c6 mot co ché td chire, viée td chirc cong tac ké toan cac don vi kinh té cu thé dugc
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phép van dung va cai tién ché do khong bat budc phai dap khudn hoan toan theo
ché do.

e K& toan la cdng cu quan Iy vi vay céc kién nghi hoan thién ké toan
phai dam bao cho céng ty phét huy duoc tac dung ddng thoi phai dam bao kha
nang mang lai loi ich kinh té thiét thuc cho doanh nghiép. Cu thé, chi phi thuc hién
cac bién phap d6 phai nho hon két qua sir dung c6 nhu vay viéc thuc hién moi
dem lai hiéu qua thuc sy d6i véi doanh nghiép.

2.2. M{t s6 kién nghi hoan thién céong tic ké todn tién lwong va cdc khodn trich
theo lwong tai cong ty TNHH MTV Thoat nwoc Hai Phong.
Bién phap 01:

Tai cdng ty, s6 liéu cham cong dua vé cho ké toan tién luong tong hop va
cong khai cho nguoi lao dong. Vi vay tinh trang that thoat gio lao dong va mot so
hoat dong tiéu cuc khong thé tranh khoi va kho kiém soat dugc. Xét thay cong ty
TNHH MTV Thoat nudc Hai Phong hoat dong chii yéu trong linh vuc dich vu
thuong mai, lai tra lvong theo hinh thirc lwong thoi gian do vy viéc dé that thoat
gio lao dong s& anh huong truc tiép va nhanh chéng dén doanh thu va gy céi nhin
thiéu thién cam tir phia dbi tac vé thai do 1am viéc cia cong nhan vién. Ngay nay,
khoa hoc phét trién cong ty c6 thé ap dung mot s hinh thize cham céng phd bién ¢
Viét Nam nhu quét thé nhan vién, chadm cong bang dau van tay,...Dé mang lai hiéu
qua t6t nhat trong viéc quan Iy gio cong lao dong.

Bién phap 02:

Ké toan tién luong nén tién hanh tinh toan va lap ké hoach cho quy luong,
tién hanh phan tich so sanh quy luong dé tir d6 thay duoc nhitng mat manh ciing
nhu nhimg diém con yéu trong cong tac quan Iy nguoi lao dong dé cung cép thong
tin cho ban giam ddc cong ty c6 dugce phuong an, dinh hudng va ké hoach Kip thoi
cho hoat dong san xuat kinh doanh caa doanh nghiép. Pong thoi ciing gilp cac nha

tai chinh quan tim dén cong ty cd nhiing quyét dinh dau tu dang dan.
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Bién phap 03:

Doanh nghiép nén c6 muc thudng tuy theo timg loai hinh cong viéc dé
khuyén khich cong nhan lao dong truc tiép. Néu doanh nghiép 4p dung muc
thuéng nhu hién nay thi khong thé ning cao hiéu qua cong viéc boi vi khong co
phan thudng thi khong thé khuyén khich dugc nguoi ¢ nang luc.

Bién phap 04: Tra luong qua hé thong may ATM.

Cung véi tién trinh hoi nhap kinh té quéc té caia nén kinh té Viét Nam thi hé
théng ngan hang ciing phat trién ruc rd véi cac dich vu da dang dap tng tét nhu
cau cua khach hang véi su hd trg manh mé caa khoa hoc cong nghé thong tin 1a
viéc ra doi caa may ATM rong khip thi viéc sir dung thé rat tién tro nén pho bién
véi nguoi lao dong. Vé phia doanh nghiép viéc tra luong cho nguoi lao dong c6
nhitng loi ich sau:

e Giam khdi lugng cdng viéc cho phong ké toan

e Tranh duoc rui ro trong qua trinh van chuyén tién
e Tién dung cho nguoi lao dong

e Kiém soat dugc phan thué thu nhap doanh nghiép

Mt khac viéc mé the ATM 1a hét stie don gian, chi phi nho, doanh nghiép
c6 thé dé dang thuc hién. Pong thoi viéc sir dung thé ATM ciing rat don gian
khong gay kho khan cho ngudi lao dong va viéc tra luong qua thé ATM khong lam
mat di kha nang tu tinh luong cua nguoi lao dong vi doanh nghiép c6 thé phat
phiéu luong cho cong nhan vién trude khi chuyén khoan, néu c6 thac mac s& dugc
bo phan ké toan giai quyét.

Bién phap 05: Ap dung phan mém ké toan.

Viéc 4p dung phan mém ké toan c6 thé dem lai nhiéu tién ich cho doanh
nghiép: nhanh chéng, tiét kiém thoi gian ciing nhu cong viéc.

Viéc str dung phan mém ké toan kha don gian, khéng bi phirc tap hoé trong
viéc dua vao cac cong thuc tinh toan.

Khi c6 cac nghiép vu kinh té phét sinh chi cin mé phan mém, hé théng da

duogc cai dat san, nhap s6 liéu tir cac chimg tir hop 1y, hop 1€. Khi da nhap xong di
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licu hé théng s& tu dong chay chi tiét cac sb liéu vao sb séch co lién quan dén
nghiép vu.

Cac ké toan vién co thé kiém tra ngay cac nghiép vu nay cé chinh xac hay
khong khi xem céc s sach lién quan.

Pinh Ky, cudi thang phan mém sé& tu dong khoa s6 va chuyén tiép sb liéu nay
sang thang tiép theo.

Pong thoi cong ty dang ap dung hinh thiac ké toan Nhat ky chung, day 1a
hinh thire rat phi hop dé ap dung cac phan mém ké toén.

Bién phap 06:

Viéc md so chi tiét tai khoan 334, 338 sé& gilp cong tac ké toan duogc kip
thoi, cu thé 1am can cir ddi chiéu, kiém tra, so sanh thuan lgi hon. Viéc mé so theo
ddi chi tiét cho tung tai khoan cép Il ciing gilp cho viéc lap bang téng hop dugc
nhanh chéng, kip thoi tranh nham 14n va sb liéu mang tinh chinh xé4c cao hon trong
cong tac doi chiéu giira s6 cai va bang phan bo, tong hop tién luong va cac khoan

trich theo luong. Mau s chi tiét tai khoan 334, 338 duoc trinh bay nhu sau:
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KET LUAN

Hach toan tién luong va cac khoan trich theo luong tai cac doanh nghiép 1a
mot cong viée it nghiép vu va tuong dbi don gian. Tuy nhién dé hach toan tién
luong vira 1a cong cu hiru hiéu cho cac nha quan 1y vira 1a chd dua dang tin cdy cho
nguoi lao dong thi khong phai doanh nghiép nao ciing lam duge. Piéu nay doi hoi
su khéo 1éo viéc két hop cac ché d6 lao dong tién lvong hi¢n hanh va dac thu lao
dong tai don vi.

Khoa luin t6t nghiép da phan anh thuc trang cong tac ké toan tién luong va
cac khoan trich theo luong tai Cong ty TNHH MTV Thoat nuéc Hai Phong.
Nhitng ché do vé tién luong 13 co s dé dua ra nhitng nhan xét, v kién vé thuc
trang cong tac tién luong tai Cong ty TNHH MTV Thoat nuéc Hai Phong.

Trong khi hoan thanh khoa luan nay em da c6 diéu kién nghién ctru va tim
hiéu sdu hon vé cong tac hach toan tién lwong va cac khoan trich theo lwong trong
doanh nghiép ca vé mat ly thuyét lan thuc hanh. Déng thdi manh dan dé xuit mot
s6 ¥ kién nhiam hoan thién hon nira cong tac hach toan tién lwong va cac khoan
trich theo luong tai Cong ty.

Em xin chan thanh cam on sy giup d0, chi bao nhiét tinh ctia Thac si Lé Thi
Nam Phuong va cac can bo trong Phong Ké toan cua Cong ty TNHH MTV Thoét
nudc Hai Phong da gitp em hoan thanh bai khoa luén nay.

Tuy nhién trong mot thoi gian ngan va do su han ché vé trinh d6 cling nhu
kinh nghiém thuc té, bai khoa luan nay khong tranh khoéi con nhiéu thiéu s6t, em
rat mong dugc sy thong cam va dong gop y kién cua thay co.

Em xin chan thanh cam on!

Hai Phong, ngay thang nam 2011
Sinh vién

Nguyén Thi Lan Phuong

Sinh vién: Nguyén Thi Lan Phuwong



Bdo cdo khéa ludn tét nghiép

MUC LUC

LOT MO DAU ....coooooiiiiniseee ittt 01
CHUONG 1: LY LUAN CHUNG VE HACH TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TRONG DOANH NGHIEP ...................... 03
I. Khai niém, dic diém, vai tro, vi tri ciia tién lwong va cac khoan trich theo
tién lwong trong Doanh NGRIEP ..............co.ovevveveieeeeeeeee e 03
1. Khai niém, ban chit, chirc ning, dic diém cia tién lwong .......................... 03
1.1 KRAT NIEIM 1ttt 03
1.2 BAn Chat CUA BN TUONE........cveeeeeeeeeeeeeeeeeee et 04
1.3 Chic nAng cla tieN TUONE .....c.vvveveereeeeieeeeeeeseseeseseeseesesss st esnes e 05
1.4 Dac diem Cla BN THONE ......cvveeeeeeeeeeeeeeeee et 05
2. Vai tro va ¥ nghia clia tien Tomg..............ccccovvvvveveceeeeeeeeeeeeese e 06
2.1 Vai trd cla tiEN THONG.......oveveeeeeeeeeeseeeceeseese ettt se st sesenes 06
2.2 Y nhia ClA tEN THONE ..ottt 06
3. Céc nhan t6 dnh huéng dén tien HONG............co.oovevvevevereeeeeeeeeseeee e 07
4. Céc hinh thirc tién lwong trong doanh nghiép ............cccoooovvvicveeiceecienn, 08
4.1 Hinh thirc tién luong theo thol GIan ..........cccoveeeeeeeeeeeeeeee e, 08
4.2 Hinh thtrc tién luong theo SAN PhAM .........cceveveeveeieeieereseeses e 10
4.2.1 Hinh thire tinh luong theo san pham true tp..........veveeieeieeieeeie 10
4.2.2 Hinh thire tinh luong theo san pham gidn tiép............ccoveiiieeeieeeinn.e, 11

4.2.3 Hinh thirc tinh luong theo san phidm ¢ thudng............o.covveeeieeeiieii, 11
4.2.4. Céac hinh thirc dai ngd ngoAi tien TWONG. ... .eeveee et 11
5. Quy lwong, phu cép, tién thuéng va cac khoan trich theo lwong................... 14
5.1 QU tBN TUHONE.....vecveeceresseieieeeeee e veseer sttt sa st enasns s s snsen e 14
5.2 PHU CAD .ovoveeeeeeeeeeeesessssssssssssssssssssessssssssssssssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssses 15
5.3 THCN thUONE ...vvvvevicveeseeeseeie et ese sttt ene s st 16
5.4 Cac khoan trich theo [Hong .........ccoveviiiiiiiii 16
5.4.1 Quf BA0 hiem XA NO1.....unieen et L 16
542 Quy BA0 hiM y t€. . .. et 17

Sinh vién: Nguyén Thi Lan Phuwong



Bdo cdo khéa ludn tét nghiép

5.4.3 Kinh phi cONg G0AN.........ooiiiiiii e e 18
5.4.4 Quy Bao hi€m that nghiep..........uviieei e, 18
6. Yéu ciu, nhiém vu hach toan tién lrong va cac khoan trich theo lwong....19

IL. T6 chirc ké toan quan tri tién lwong va cac khoan trich theo lwong trong

doanh NEHIEP...ccceiieiiiniiiiiiiiiiiiiieiiiaiiieiinetteetcnetssstosssosssssnsssnnsonnes 20
1 Hach toan s Trong 1ao AONG. .....ooveniiii 20
2 Hach toan thoi gian [ao dOng...........ccoviiiiiiiii e, 20
3 Hach t0dn két qUA 180 AONE. .......oeeee et 22
4 Hach toan tién lwong va cac khoan trich theo luong....................ccooeeenn.e. 23

III. T6 chirc ké toan tai chinh va cdc khoén trich theo lwong trong doanh

10 11 1) 24
1 Nhiém vu viia ké toan tién lwong va cac khoan trich theo lwong.............. 24
2. Chirng tir va tai Khodn St dung........ccoeeviieiiiniiiniiiieiinecintocnscsnscsnecens 25

2.2TA1 khoan St dUng ... ............... .o oe e e s e et e e e e s s st e e e e 20, 20

2.2.1 Tai khoan 334 - Phai trd Nguoi lao dong..........cooevviiiiiiiiiiiii e 26
2.2.2 Tai khoan 338 - Phai tra phaindp khéc..................oooi 28
2.2.3 Tai khodan 335 —Chiphi phditra............oooiiiiii e 30
3. Trinh tw ké toan, cic hinh thirc K& t0An ........cevveneeenerenerennereneennnenn. 30

BTN G G EOGH .. ... oov eeeee e oo oo e s e e eee e e eer e 0230

3.1.1 Tai khodn 334 — Phai trd Nguoi laodong..........coooviiiiiiiiiii i, 30
3.1.2 Tai khodn 338 — Phai trd phainOp khac...................ooiiiiiii, 32
3.1.3 Tai khoan 335 — Chiphi pha tra............ocooiiii e, 33

3.2 Cac hinh thitc Ké tOAN... ..o e eeee e e e et e e e e e 3
CHUONG 2: THUC TRANG CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiCH THEO LUONG TAI CONG TY TNHH MTV THOAT

NUOC HATI PHONG. ..o 39
I. Khai quat chung vé Cong ty TNHH MTV Thoat nwée Hai Phong............. 39
1. Lich sir hinh thanh v phat trién ciia Cong ty TNHH MTYV Thoat nuée HP ........ 39

Sinh vién: Nguyén Thi Lan Phuwong



Bdo cdo khéa ludn tét nghiép

2. Co cu t0 chirc b) may quén i ciia Cong ty TNHH MTYV Thoat nuéc HP ........... 45
3. T6 chiic cong tac ké toan tai Cong ty TNHH MTYV Thoat nuge HP.....................48
3.1 Co céu to chitc bd may ké toan tai Cong ty TNHH MTV Thoat nuGc HP. .................48
3.2 Hinh thirc ké toan tai Cong ty TNHHMTV Thodtnudc HP. .............oovvei .. 50

I1. Thue trang to chirc hach toan ké toan tién lwong va cac khoan trich theo

lwong tai Cong ty TNHH MTYV Thoat nwéc Hai Phong.............ccoceevevivenenenn, 52
1. Pic diém vé lao ddng clia Cong ty TNHH MTYV Thoat nuéc HP ................ 52
2 Phuong phap xay dung quy lwong tai Cong ty TNHH MTYV Thoat nuwéc HP
................................................................................................................................. 54
2.1 Xac dinh G0N Qi tiéN HEONG .....ovevvevveeeveeeeesesreseeeeessss s ssssensen s 54
2.1.1 Hinh thirc tra luong theo thol glan..........ccccovvvveiiiiee e 54
2.1.2 Hinh thurc trd luong theo san PhaAm ...........co.ceveveveeeereerssessieeeeessessssessessenenes 55
2.1.3 Cac khoan phu cap c6 tinh chat TWONE ..........c.vveverveeeereieeseeeeeeeseeseses e 56
2.2 Nguyén tac tra lwong va phiwong phap trad WEONG ...........cooeeeeeeeeeeeeereeereseeee e 59
2.2.1 Hach toan nghi¢p vu vé lao AONZ .. 59
2.2.1.1 Hach toan vé thoi gian 120 AONE ........cccevveeeeveeeeeeeeeeeee e 59
2.2.1.2 Hach toan v& két qUA 120 AONG. ... ceeneee e, 62
2.2.2 Phuong phép tra luong cho ngudilaodong.............cooeiiiiiiiiiinnn 62
2.3 Cac khoan trich theo lwong tai Cong ty TNHH MTV Thoat nuwoc HP..........64
2.3.1 Quy BA0 MM XA DO1. ... eeee i) 64
2.32QuyBAaohi€m Y tE. ... 65
2.3.3 Quy Bao hi€m ThAt NGIEP. ... ...eeeeei e, 66
2.3.4 Quy Kinh phi cOng doan...........oouiiiiiiiii e 67

2.4 Thye té hach todn tién lwong va cdc khodn trich theo lwong tai Cong ty TNHH
MTV Thodt niedc Hai PRONG ... ... .......ccooeeiieiie it iee eeeeee et et ee eee eae vee et een ae vee 20008

3. Ké toan thué Thu nhip c4 nhin cho ngudi 120 AOng........ccceuvevvnenennne... 72

4. K¢ toan tong hop tién lwong va cac khoan trich theo hrong tai Cong ty
TNHH MTV Thoat nwéc HAi PhOng......cccveveiieiniieininiieiniieeninecacrancens 74

Sinh vién: Nguyén Thi Lan Phuwong



Bdo cdo khéa ludn tét nghiép

CHUONG 3: MOT SO GIAI PHAP NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI CONG TY

TNHH MTV THOAT NUOC HAI PHONG.........ooooosivrenrssinrensssssesssssssessssssssssessss 101
1 Nhan xét chung vé hach toan tién luwong va cac khoan trich theo lwong & Cong ty
TNHH MTYV Thoat no'c HP............coooiiernercnscessie s sssssssessssenns 101
1.1 Nhimg uvu diém cua cong ty TNHH MTV Thoat nuéc HP...................... 102
1.2 Nhitng t6n tai can Khac PhUC. .........iieeei e 104
2. Mot s6 kién nghi nhim hoan thién cong tac ké toan tién lwong va cac khoan
trich theo lwong tai Cong ty TNHH MTYV Thoat nwéc HP...................... 106
2.1 Su can thiét phai hoan thién ké toan tién lwong va cc khoan trich theo luong
tai Cong ty TNHH MTV Thoatnudc HP...............oo 106

2.2 Mot s6 kién nghi hoan thién cong tac ké toan tién lvong va cac khoan trich theo
lvong tai Cong ty TNHH MTV Thoatnu6c HP................oooiiiiil, 107

| S0 N 01 07N PO 110

Sinh vién: Nguyén Thi Lan Phuwong



