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Truong PHDL Hai Phong Khoa lugn tot nghiép

LO1 MO PAU

Déi vai bat ky mot qudc gia no, tién lwong ludn ludn 1a mot van dé “thoi su
néng bong”, né ham chia trong d6 nhiéu méi quan hé giira san xuét va phan phdi,
gira tich lity va tiéu dung, giira thu nhap va nang cao muic song cua thanh phan dan
Cu.

Khi nén kinh té nugc ta chuyén tir nén kinh té ké hoach tap trung quan niéu
bao cp sang nén kinh té thi truong c6 su quan |y cia Nha nudc, cac doanh nghiép
phai tu chu trong san xuat kinh doanh, tu hach toan chi phi trong d6 chi phi tién
lwong chiém phan khong nho thi tién luong cang trg thanh van dé quan trong. Gan
Véi tién lwong 13 cac khoan trich theo lwong gdbm: Bao hiém x4 hoi, bao hiémy té,
kinh phi cong doan, bao hiém that nghiép. Pay 1a cac quy thé hién su quan tam cua
toan x& hoi dén timg nguoi lao dong.

C6 thé noi rang, tién lwong va cac khoan trich theo luong 13 mét trong nhitng
van dé duoc ca doanh nghiép va nguoi lao dong quan tam. Vi vay, viéc hach toan,
phan bo chinh xéac, hop ly tién luong cung cac khoan trich theo luong vao gia
thanh san pham s& mot phan gip cho doanh nghiép c6 stc canh tranh trén thi
truong nho gia ca hop 1y. Qua dé ciing 1am cho nguoi lao dong thay duoc quyén va
nghia vu cia minh trong viéc ting ning suét lao dong, tir d6 thic day viéc nang
cao chat luong lao dong cua doanh nghiép. Mat khac, viéc tinh dung, tinh du va
thanh toan kip thoi tién luong cho ngudi lao dong ciing 1a dong luc thic day ho
hing say san Xuat va yén tdm tin tuéng vao sy phat trién bén viing, 1au dai cua
doanh nghiép.

Xuat phat tir tim quan trong cua cong tac ké toan tién luong va cac khoan
trich theo lwvong em d3 manh dan chon va di sau nghién ctru dé tai “Hoan thién
cong tac ké toan tién lwong va cac khoan trich theo lwong tai Cong ty cé phan

du lich Pé Son”.
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Truong PHDL Hai Phong Khoa ludn tét nghiép

Két cau bai khda luan cua em gém 3 chuong:

Chuwong 1: M4t sé 1y lugn co ban vé cong tac ké toan tién lwong va cdc
khodn trich theo lwong.

Chuwrong 2: Thuc trang cong tac ké toan tién lwong va cdc khoan trich
theo lrong tai CoNg ty cé phan du lich Pé Son.

Churong 3: Mgt sé y kién nham hoan thién cong tac ké toan tién lirong va
cac khodn trich theo lwong tai Cong ty cé phan du lich P6 Son.

Em xin chan thanh cam on Thac si Ngoé Thi Thanh Huyén, cac thay ¢ trong
khoa va cac ¢ chu, anh chi trong phong ké toan tai chinh caa Cong ty di tao diéu
Kién giup d& em hoan thanh dé tai nay.

Em xin chan thanh cdam on!
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Truong PHDL Hai Phong Khoa lugn tot nghiép

CHUONG 1: MOT SO LY LUAN CO BAN VE CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
skokok
1.1. LY LUAN CO BAN VE TIEN LUONG VA CAC KHOAN TRiCH

THEO LUONG

1.1.1. Khai niém tién lwong va cac khoan trich theo lwong

Qua trinh phat trién cta x& hoi loai nguoi dudi bat ky ché d6 nao, viéc tao ra
cua cai vat chat déu khéng tach roi lao dong. Lao dong voi tu cach 1a hoat dong
chén tay va tri 6¢ st dung cong cu lao dong, bién ddi twong lao dong thanh cac san
pham c6 ich phuc vu cho cudc séng.

Lao dong khdng chi 12 tién dé cho su tién hoa cua loai ngudi ma con 1a yéu
td quyét dinh sy ton tai va phat trién caa qué trinh san xuat. Do vay trong cé4c chién
lugc kinh doanh cua doanh nghiép thi yéu té con nguoi ludn dat ¢ vi tri hang dau,
nguoi lao dong chi phat huy hét kha niang cua minh khi sitc lao dong ma ho bo ra
dugc dén bu xung dang dudi hinh thic tién luong va cac khoan trg cip thudc
BHXH, BHYT, KPCD, BHTN, ...

< Khai niém tién luwong:

Tién luong 13 biéu hién bang tién caa gié tri stc lao dong ma nguoi lao dong
da bo ra trong qua trinh san xuat kinh doanh va dugc thanh toan theo két qua cudi
cung. Tién lwong 14 ngudn thu nhap chu yéu cua nguoi lao dong, vira la mot yéu to
chi phi cau thanh nén gié tri cac loai san pham, lao vy, dich vu. Do dé viéc chi tra
tién luong hop 1y, phi hop 6 tac dung tich cuc thuc day ngudi lao dong nhiét tinh,
hang say, c6 trach nhiém trong cdng viéc, ting ning suét lao dong, day nhanh tién
bo khoa hoc k¥ thuat.

Cung véi su chuyén do6i cia nén kinh té, quan niém vé tién luong ciing c6
nhiéu thay doi:

e Trong nén kinh té tu ban chi nghia, C.Mac chi rd: tién luong 1 gia ca stc lao
dong, biéu hién ra bén ngoai nhu gia cé lao dong.

e Trong nén kinh té ké hoach héa tap trung, tién lwong duoc dinh nghia 1a mot
phan thu nhap quéc dan biéu hién dudi hinh thic tién té, duge Nha nudc phan
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Truong PHDL Hai Phong Khoa lugn tot nghiép

phdi mot cach cé ké hoach cho cong nhéan vién can ctr vao s luong va chét

luong lao ddng ma ho cbng hién.

e Trong nén kinh té thi truong, tién luong dugc biéu hién 1a sb luong tién té ma
ngudi su dung lao dong tra cho nguoi lao dong theo gia tri strc lao dong ma ho
hao phi trén co s& thoa thuan (theo hop ddng lao dong).

e Tai diéu 55, chuong VI “Tién luong” cua Bo luat lao dong ban hanh nam 1994
c6 ghi “Tién lwong cua ngudi lao dong do hai bén thoa thuan trong hop déng
lao dong va duoc tra theo ning suat lao dong, chat luong va hiéu qua cong
Viéc”.

= Nhu vay:

- Xét vé goc do kinh té: tién luong 1a mot pham tri kinh té gan lién voi san
xuat, phan anh sé thu lao ma ngudi sir dung lao dong phai tra cho nguoi lao dong
dwa trén thoi gian lao dong thuc té, khdi luong, sé luong cong viéc da hoan thanh
cling nhu chét luong cong viéc da lam.

- Xét vé goc dd mua ban strc lao dong: tién lwong 1a biéu hién bang tién cua
gia ca strc lao dong.

- Xét vé vai trd cua tién luong trong quan ly: tién lwong 13 mot don bay kinh
té dac biét quan trong c6 tac dong tich cuc hoic tiéu cyc toi nang suat lao dong
cling nhu két qua san xuat kinh doanh cua doanh nghiép.

Ngoai tién lwong dé dam bao tai san xuat sirc lao dong va cudc séng lau dai,
bao vé suc khoe va doi song tinh than cua nguoi lao dong, theo ché do tai chinh
hién hanh, doanh nghiép con phai tinh vao chi phi san xuat kinh doanh mét bo
phan chi phi gdm cac khoan trich: bao hiém xa hoi (BHXH), bao hiém y té
(BHYT), kinh phi cong doan (KPCD), bao hiém that nghiép (BHTN).

% Khai ni¢m cac khodn trich theo lwong:

Theo cong wdc 102 cua to chire lao dong quéc té:

e Trich bao hiém x& hoi (BHXH): 1a khoan trich theo lwong do nguoi lao dong
va chu doanh nghiép cling dong goép vao quy BHXH dé chi tra cho nguoi lao dong
trong nhiing truong hop nguoi lao dong khdng lam viéc gi vi nhitng nguyén nhén
nhu: nghi huu, tir tuat, 6m dau, thai san ...

e Trich bao hiémy té (BHYT): Ia hoat dong thu phi bao hiém va chi tra thanh
toan cac chi phi vé kham chita bénh cua ngudi tham gia bao hiém khi ho gap rui ro
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Truong PHDL Hai Phong Khoa lugn tot nghiép

vé stic khoe thdng qua viéc hinh thanh va st dung mét quy tai chinh do sy dong
gop cua cac bén tham gia BHYT.

e Trich kinh phi cong doan (KPCD): la khoan trich theo luwong cua doanh
nghiép nham phuc vu cho céc hoat dong céng doan dugc thanh 1ap theo luat cong
doan théng qua viéc hinh thanh va sir dung mot quy tai chinh ¢é dam bao 6n dinh
chi tiéu cho hoat dong cong doan co sé va hoat dong cong doan cap trén.

e Trich bao hiém that nghiép (BHTN): 12 khoan trich theo lwong cua nguoi lao
dong va doanh nghiép véi muc dich hd trg ngudi lao dong khi ho bi mat viéc lam.
Pay 1a mot chinh sdch mai cia Nha nudc gop phan 6n dinh doi séng va hd tro cho
nguoi lao dong duoc hoc nghé va tim viéc 1am, sém dua ho tro lai 1am viéc.

1.1.2. Vai tro, y nghia, ban chat, chirc ning ciia tién lwong va cac khoan trich
theo lwong
1.1.2.1. Vai tro

- Tién luong phai dam bao vai trd khuyén khich vat chat d6i voi nguoi lao
dong. Muc tiéu co ban ciia nguoi lao dong khi tham gia thi truong lao dong la tién
lwong. Ho mubn tang tién lwong dé thoa man nhu cau ngay cang cao cia ban than.
Tién luong c6 vai trd nhu mot don bay kinh té kich thich ngudi lao dong ngay cang
cdng hién nhiéu hon cho doanh nghiép ca vé sb luong va chat lugng lao dong.

- Tién luong c6 vai trd quan 1y lao dong: Doanh nghiép tra lwong cho nguoi
lao dong khong chi bu dap strc lao dong da hao phi ma con thong qua tién luong dé
Kiém tra, giam sat nguoi lao dong lam viéc theo y d6 cua minh dam bao hiéu qua
cdng viéc. Trong nén kinh té thi truong, bat cr mot doanh nghiép nao ciing déu
quan tdm dén loi nhuan va mong mudn c6 loi nhuan ngay cang cao. Loi nhuan san
xuat kinh doanh gin chat véi viéc tra luong cho nguoi lao dong 1am thué. Pé dat
dugc muc tiéu do, doanh nghiép phai quan 1y lao dong tot dé tiét kiém duoc chi
phi, ha gia thanh san pham, giam chi phi nhan céng.

- Tién luong dam bao vai tro diéu phdi lao dong: Tién luong dong vai tro
quyét dinh trong viéc 6n dinh va phat trién kinh té. Vi vy, vai mac tién luong thoa
dang nguoi lao dong tu nhan cong viéc dugc giao di bat cir ¢ dau, 1am gi. Khi tién
lwong duoc tra mot cach hop Iy s& thu hut nguoi lao dong, sap xép, diéu phdi céc
nganh, cac ving, cac khau trong qua trinh san xuat mét cach hop 1y, ¢ hiéu qua.
1.1.2.2. Y nghia
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Khong ngau nhién ma tién luong tré thanh chi tiéu dau tién, quan trong cua
ngudi lao dong khi quyét dinh 1am cho mot to chire nao do. Vi vay tién luong c¢6 y
nghia rat 16n véi ca doanh nghiép, ngudi lao dong va xa hoi.

e Dobi véi doanh nghiép:

Tién luong 12 mot trong nhirng yéu té dau vao caa quéa trinh san xuét, cau thanh
nén gia thanh san pham. Do d6, thong qua cac chinh sach tién luong c6 thé danh
gia duoc hiéu qua kinh té cua viéc sir dung lao dong.

e Ddi véi ngudi lao dong:

Tién luong 12 mdt phan co ban nhat trong thu nhap caa nguoi lao dong, gilp ho
va gia dinh trang trai c&c chi tiéu, sinh hoat, dich vu can thiét. Trong nhiéu truong
hop tién lwong kiém duoc con phan anh dia vi cia nguoi lao dong trong gia dinh,
trong tuong quan voi dong nghiép ciing nhu gia tri twong doi cua ho doi véi to
chtrc x4 hoi. Kha nang kiém duoc tién cong cao hon s& thuc dy ho ra stac hoc tap
dé nang cao gi4 tri caa ho tir 46 dong gdp nhiéu hon cho doanh nghiép ma ho lam
Viéc.

o Doi véi xa hdi:

Pung ¢ khia canh kinh té vi mo, tién luong cao giup ngudi lao dong cd stc mua
cao hon va tir 46 lam ting su thinh vuwong cia mot cong dong xa hoi, nhung khi
strc mua ting gia ca ciing tang diéu nay lam giam mac séng cua nguoi ¢6 thu nhap
khong theo kip muc ting cua gia ca. Bén canh do, gia ca ting c6 thé lam cau veé san
pham dich vu giam va tir d6 lam giam cong an viéc 1am. Bing & khia canh kinh té
vi mo, tién luong 13 mot phan quan trong cua thu nhap québc dan, 1a céng cu kinh té
quan trong dé Nha nudc diéu tiét thu nhap gitta nguoi lao dong véi nguoi sir dung
lao dong. Thu nhap binh quan dau ngudi |4 tiéu chi quan trong dé danh gia sy thinh
vuong va phat trién caa mot quoc gia.
1.1.2.3. Bdn chat

e Vé mit Kinh té:

Tién lwong chinh 1a biéu hién bing tién cua gia ca stc lao dong, do dé tién
lwong 1a mot pham tri kinh té gan lién véi lao dong, tién té va nén san xuat hang
hoa. Mit khac trong diéu kién ton tai nén san xuat hang hoa, tién luong 1a mot yéu
t6 chi phi san xuét, kinh doanh cau thanh nén san pham, lao vu dich vu. Ngoai ra
tién lwong con 1a don bay kinh té quan trong nang cao hiéu qua san xuat kinh
doanh, ting ning suit lao dong, co tac dung dong vién khuyén khich tinh than hing
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hai lao dong, kich thich tao mdi quan tdm cua nguoi lao dong dén két qua lao dong
cua ho.
e V& mit xa hoi:

Tién luong 1a khoan thu nhap cua ngudi lao dong dé bu dap cac nhu cau toi
thiéu cua nguoi lao dong & mot thoi diém kinh té x& hoi nhat dinh.
1.1.2.4. Chirc nang

e Chirc ning thwdéc do gia tri:

Tién luong 1a gia ca suc lao dong, 1a khoan tién ching ta nhan duoc sau qua
trinh lao dong, vi thé tién luong 13 biéu hién bang tién cua sic lao dong nén tién

lurong phai la thudc do gia tri stc lao dong, phan anh gia tri sicc lao dong. Pay la
mot chirc nang quan trong cua tién luong. Ste lao dong 1a kha nang lam viéc cua
con ngudi thé hién qua thé luc va tri luc. Do gia tri cua suc lao dong c6 xu hudng
tang qua cac thoi ky nén tién luong c6 xu hudng ting qua cac thoi ky.

e Chirc niing ti sin xut sirc lao dong:

- Clng voi qua trinh tai san xuat cua cai vat chat, sic lao dong ciing can dugc
tai tao. Qu4 trinh tai san xuat stc lao dong duoc thuc hién bai viéc tra cong cho
nguoi lao dong thdng qua tién luong.

- Suc lao dong 1a san pham chu yéu cua xa hoi, nd ludn dugc hoan thién va
phat trién nho thuong xuyén duoc duy tri va khoi phuc. Nhu vay ban chat coa tai
san xuat strc lao dong nghia 13 dam bao cho nguoi lao dong c6 mot sé luong tién
lwong sinh hoat nhat dinh dé ho c6 thé:

+ Duy tri va phat trién suc lao dong ciia minh.
+ San xuat ra stc lao dong mai.
+ Tich lily kinh nghiém, nang cao trinh d9, ting cuong chét luong lao dong.

e Chirc néing la cong cu quan ly cua doanh nghiép:

Muc dich cudi clng cua cac nha quan tri 1a loi nhuan cao nhét. Bé dat dugc

muc tiéu d6 ho phai biét két hop nhip nhang va quan ly mot cach cé nghé thuat cac
yéu td trong qué trinh kinh doanh. Nguoi sir dung lao dong s& quan ly chat ché veé
s6 luong va chat luong lao dong cia minh dé tra cong xung dang cho ngudi lao
dong.

e Chitc niing don bay kinh té:

- Khi duogc tra cong xing dang thi nguoi lao dong s€ lam viéc tich cuc, khong

ngiing hoan thién minh hon va nguoc lai, néu ngudi lao dong khéng duoc tra

SV: Duong Thu Huong — QT1205K 7



Truong PHDL Hai Phong Khoa lugn tot nghiép

luong ximg dang vai céng sic cua ho bo ra thi s& ¢ nhiing biéu hién tiéu cuc
khong thuan lgi cho loi ich caa doanh nghiép, tham chi ¢ thé c6 nhiing cudc dinh
cdng, bao loan gay nén x4o tron vé chinh tri, mat on dinh x& hoi.

- O mot mac do nhét dinh thi tién luong 13 mot bang ching thé hién gia tri,
dia vi va uy tin cta nguoi lao dong trong gia dinh, tai doanh nghiép cling nhu
ngoai x4 hoi. Do d6, can thyc hién danh gia ding ning luc va cdng lao dong cua
nguoi lao dong d6i véi su phat trién cua doanh nghiép, dé tién luong tré thanh
cong cu quan ly khuyén khich vat chat va 1a ¢ong luc thiic ddy san xuat phat trién.

e Chirc niing diéu tiét lao dong:

Khi tién luong duoc tra cho nguoi lao dong ngang véi gia tri stc lao dong ma
ho bé ra trong quéa trinh thuc hién cong viéc thi xa hoi cd thé xac dinh chinh xac
hao phi lao dong cua toan thé cong dong thong qua tong quy luong cho toan thé

ngudi lao dong. Pidu ndy c6 ¥ nghia trong cong tac thong ké gidp Nha nuéc hoach
dinh cac chinh sach diéu chinh mic luong ti thiéu dé dam bao thyc thé ludn phi
hop véi chinh sach cua Nha nudc.

e Chirc ning tich liy:

Tich lity 1a su can thiét khach quan d6i voi moi ngudi lao dong. Trén thyc té thi

tién luong ctia ngudi lao dong néi chung khong du chi dung, vi thé khong co didu
kién dé danh. Tuy nhién, Nha nudc van budc ngudi lao dong phai dé danh théng
qua dong bao hiém xa hoi, bao hiém y té, bao hiém that nghiép bat budc.

e Chirc niing cong cu guan ly Nha nwoc:

Bo luat lao dong ra doi, trong d6 c6 ché do tién luong dé bao vé quyén lam
viéc, loi ich va cac quyén khéac cia nguoi lao dong tao diéu kién cho méi quan hé
lao dong dugc hai hoa va on dinh, gop phan phat huy tri sang tao, tai ning cua
nguoi lao dong nham dat nang suat, chat luong va tién bd x& hoi trong lao dong,
san xuat, dich vy, ting hiéu qua st dung va quan 1y lao dong.

1.1.3. Y8u cau cia tién lwong va cac nguyén tic co ban trong tién lwong

< Yéu cdu cia tién lwong:

- Pam bao tai san xuét sirc lao dong, khéng ngiing nang cao doi séng vat chat
va tinh than cho ngudi lao dong. Pay 14 yéu cau quan trong nham dam bao thyc

hién ding chirc nang va vai trd cua tién luong trong doi sdng xa hoi.
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- Lam cho ning suat lao dong khéng ngirng nang cao tao co s¢ quan trong
trong nang cao hiéu qua san xuat kinh doanh. Pay 1a yéu cau dit ra ddi véi viéc
phat trién nang cao trinh d6 k¥ ning cua nguoi lao dong.

- Pam bao don gian, rd rang, dé hiéu.

- Tién luong tac dong truc tiép toi dong co va thai d6 1am viéc cua ngudi lao
dong, ddng thoi 1am ting hiéu qua cua hoat dong quan ly, nhat 1a viéc quan ly tién
luong.

% CAac nguyén tdc co ban trong tién lwong:

- Muc luong dugce hinh thanh trén co sd thoa thuan gitra nguoi lao dong va
nguoi st dung lao dong.

- Mutc luong trong hop dong lao dong phai 16n hon mac lwong téi thiéu do
Nha nude quy dinh.

- Nguoi lao dong dugc huong lwong theo ning suit lao dong, chat luong lao
dong va két qua lao dong.

- Trong viéc tinh toan va tra luong phai tuan thii cac nguyén tac da ghi ¢ diéu
8 ctia Nghi dinh s6 26/CP ngay 23/05/1995 cia Chinh phi:

+ Lam cong viéc gi, chac vu gi hudng luong theo cong viéc do, chic vu
d6, du & do tudi ndo, khdng phan biét gidi tinh, dan toc, ton gido ma 1a hoan thanh
tét cong viéc dugc giao thi s& duoc hudng luong twong xung véi céng viée do.
Pay 1a diéu kién dam bao cho sy phan phdi theo lao dong, dam bao sy cong bang
xa hoi.

+  Pam bao tdc d6 ting ning suat lao dong phai ting nhanh hon téc do cua
tién luong binh quan. Pay 1a nguyén tic quan trong trong viéc tién hanh san xuat
kinh doanh, bai ting niang suat lao dong 1a co sé cho viéc tang lwong, ting loi
nhuan 1a thuc hién triét dé nguyén tac trén.

1.1.4. Phan loai va hach toan lao dong trong doanh nghiép

% Phan logi lao déng trong doanh nghiép:

Viéc phan loai lao dong rét can thiét dbi véi mdi doanh nghiép nhim muc
dich phuc vu cho nhu cau quan Iy doanh nghiép, xac dinh ciu thanh hop Iy gita
cac loai lao dong 1a bién phap c6 ¥ nghia quan trong quyét dinh nang suat lao dong
va hiéu suat cong tac caa mdi loai lao dong.

Luc lwong lao dong trong doanh nghiép c6 thé dugc phan ra 1am nhiéu loai
tly theo mdi dic trung cua doanh nghiép. Bao gom cac hinh thic phan loai cha
yéu sau:
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e Phan loai lao dong theo thoi gian lao dong:
- Lao dong thuong xuyén
- Lao dong tam thoi mang tinh chat thoi vy
e Phan loai lao dong theo chirc nang:
- Lao dong thuc hién chirc ning san xuat, ché bién
- Lao d@ong thuc hién chirc nang ban hang
- Lao dong thuc hién chic nang quan ly
e Phan loai lao dong theo quan hé véi qué trinh san xuat:
- Lao dong tryc tiép
- Lao dong gian tiép
% Hach todn lao déng trong doanh nghiép:
Hach toan lao dong bao gom viéc hach toan tinh hinh sir dung sé luong lao
dong, thoi gian lao dong va hach toan két qua lao dong.

T chuc tt hach toan két qua lao dong gitp cho doanh nghiép cé nhirng tai
liéu ding dan, chinh xac dé kiém tra viéc chap hanh ky luat lao dong, tinh hinh
nang suat lao dong, tinh hinh hiéu suat cong tac. Hach toan lao dong s& cung cap
cho doanh nghiép co tai liéu ding dan dé tinh lwong, tro cdp, BHXH cho cong
nhan vién dung ché do chinh sach Nha nudc da ban hanh ciing nhu nhitng quy dinh
cua doanh nghiép da dé ra.

e Hach toan sé luong lao dong:

S6 luong lao dong thuong cd su bién dong ting giam trong timg don vi,
ting bo phan ciing nhu trong pham vi toan doanh nghiép. Su bién dong trong
doanh nghiép c6 anh huéng dén co cdu lao dong, chat luong lao dong va do d6 1am
anh huong dén viéc thuc hién nhiém vu san xuét kinh doanh caa doanh nghiép.

Pé phan anh sb lugng lao dong hién cd va theo ddi sy bién dong lao dong
trong timg don vi, b phan, doanh nghiép sir dung “S6 danh sach lao dong”. Co so
s6 liéu dé ghi vao “So danh sach lao dong” 1a cac chung tir tuyén dung, cac quyét
dinh thuy@n chuyén cong tac, cho théi viéc, huu tri ...

Viéc ghi chép vao “S6 danh sach lao dong” phai day du, kip thoi 1am co s
cho viéc 1ap bao céo vé lao dong va phan tich tinh hinh bién dong cua doanh
nghiép hang thang, quy, nim theo yéu cau quan 1y lao dong ctia doanh nghiép va
Clia co quan quan ly cap trén.

e Hach toan thoi gian lao dong cua doanh nghiép:
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Thoi gian lao dong c6 y nghia quan trong trong viéc thuc hién nhiém vu san
xuit kinh doanh. Dé phan &nh kip thai, chinh xéc tinh hinh sir dung lao dong, kiém
tra viéc chap hanh ky luat lao dong cua cdng nhan vién trong doanh nghiép, ké
toan sir dung “Bang chim cong” ban hanh theo QD sé 15/2006/QD-BTC ngay
20/03/2006 cua Bo truong Bo tai chinh.,

Ngoai bang cham cdng, ké toan con st dung mét sé ching tir khac dé phan
anh cu thé tinh hinh str dung thoi gian lao d6ng caa cong nhan vién:

- Phiéu nghi huéng BHXH.

- Phiéu béo l1am thém gio.

- Bién ban diéu tra tai nan lao dong.

e Hach toan két qua lao dong:

Két qua lao dong cua céng nhan vién trong doanh nghiép chiu anh huong
cua nhiéu nhan té: Thoi gian lao dong, trinh d6 thanh thao, tinh than thai do,
phuong tién sir dung ... Khi danh gia, phan tich két qua lao dong cua cong nhan
vién phai xem xét mot cach day du cac nhan té trén. Két qua lao dong cua cong
nhan vién trong doanh nghiép duoc phan anh vao cac chang tu:

- Phiéu xé&c nhan san pham hoic céng viéc hoan thanh.

- Hop ddng giao khoan

Tuy theo loai hinh, dic diém san xuat kinh doanh ma doanh nghiép sé& chon
st dung chang tir thich hop dé phan anh kip thoi, day da, chinh xac két qua lao
dong. Mdi ching tir str dung déu phai phan anh dugc nhiing ndi dung co ban: Tén
cdng nhan vién hoic b phan cong tac, loai san pham, cong viéc dd hoan thanh
duoc nghiém thu.

Can ctr cac chang tir hach toan két qua lao dong ké toan tong hop két qua lao
dong cua ting ca nhén, b phan va toan don vi lam co s& cho viéc tinh toan nang
suat lao dong va tinh tién luong theo san pham cho ting cong nhan.

1.1.5. C4c nhan té anh hwéng dén tién lwong

< Nhom céac yéu té thugc vé ban than cong viéc:

- Su phuc tap cua cong viéc: Cac cong viéc phuc tap doi hoi trinh d6 va ky
ning cao mdi cO kha nang giai quyét duoc s& budc phai tra luong cao. Thong
thuong cac cong viéc phic tap gan lién véi nhitng yéu cau vé dao tao, kinh nghiém
vi vay s& anh hudong dén mirc lwong. Su phuc tap cua cdng viéc phan anh muac do
kho khin va nhitng yéu cau can thiét dé thuc hién cdng viéc. Su phuc tap cua cong
viéc dugc phan anh qua cac khia canh sau day:
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Yéu cau vé trinh do hoc van va dao tao.

Y&u cau cac ki ning can thiét & hoan thanh cong viéc.
Cac pham chat ca nhan can co.

Trach nhiém dbi véi cong viéc.

Tam quan trong cua cong viéc

Diéu kién dé thyc hién cong viéc.

+ + + + + +

D)

» Nhom céc yéu té thugc vé bédn than nguwoi lao dong:
- Trinh d6 lanh nghé cta ngudi lao dong.

L)

- Kinh nghiém cua ban than nguoi lao dong.

Kinh nghiém duoc coi nhu mot trong cac yéu té quan trong anh huong dén
lwong bong caa ca nhan. Hau hét cac co quan t chic trén thé giéi déu dua vao yéu
t6 nay dé tuyén chon va tra luong.

- Muc hoan thanh cong viéc.

Thu nhap tién luong ctia mdi nguoi con phu thuéc vao mac hoan thanh cong
viéc cua ho. Cho du nang luc 1a nhu nhau nhung néu mirc d6 hoan thanh céng viéc
la khac nhau thi tién luong phai khac nhau. D6 ciing 1a sy phan énh tat yéu cua tinh
cong bang trong chinh sach tién luong.

- Thé&m nién cbng tac.

Ngay nay trong nhiéu to chirc yéu té tham nién c6 thé khéng phai 13 mot yéu
t6 quyét dinh cho viéc ting luong. Tham nién chi 1a mot trong nhitng yéu té gidp
cho dé bat, thang thudng nhan vién.

- Su trung thanh

Nhitng nguoi trung thanh véi to chic 1a nhitng nguoi gan bo 1am viéc 1au
dai vai to chic. Tra luong cho sy trung thanh s& khuyén khich nhan vién long tan
tuy, tan tdm vi su phat trién cua to chirc. Su trung thanh va tham nién c6 méi quan
hé véi nhau nhung c6 thé phan anh nhiing gié tri khac nhau. Céc t6 chic cia nguoi
Hoa dé cao cé4c gia tri trung thanh con ngudi Nhat dé cao gia tri thAm nién trong tra
luong.

- Tiém nang ctia nhan vién,

Nhitng ngudi cO tiém ning 1a nhiing ngudi chua c¢6 kha niang thuc hién
nhiing cong viéc kho ngay, nhung trong tuong lai ho ¢d tiém niang thuc hién duoc
nhitng viéc d6. Tra lwong cho nhitng tiém ning duoc coi nhu dau tu cho twong lai
gilp cho viéc giir chan va phat trién tai ning cho tiém ning cua tuong lai. C6 thé
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6 nhitng nguoi tré tudi dugc tra luong cao bai vi ho 6 tiém ning tro thanh nhiing
nha quan tri cp cao trong tuong lai.
< Nhom céc yéu té thugc vé méi trwong Cong ty:
- Chinh séch tién luong cua Cong ty.
- Kha nang tai chinh cua Cong ty.
- Ning suat lao dong.
< Nhom cac yéu té thugc vé méi trwong xa hgi:
- Tinh hinh cung cap strc lao dong trén thi truong.
- Muc sdng trung binh caa dan cu.
- Tinh hinh gié ca sinh hoat.
- Strc mua cua cong ching.
- Cong doan, xa hoi.
- Nén kinh té.
- Luat phéap.
1.1.6. Tién thwéng va cac khoan phu cap

Ngoai ché do tién luong, nguoi lao dong con co thé duoc huong cac khoan
tién thuéng do co thanh tich trong hoat dong san xuat kinh doanh. C6 2 loai tién
thuong:

- Thudng thi dua: duoc lay tir quy khen thuong.
- Thudng trong san xuat: thudng nang cao chat lwgng san pham, tiét kiém vat
tu, thuong phat minh ... dugc tinh vao chi phi san xuat kinh doanh trong ky.

Ngoai tién lwong, tién thudng thi ngudi lao dong con c6 thé dugc huong cac
khoan tro cap BHXH, BHYT, BHTN trong céac truong hop nghi lam viéc do 6m
dau, thai san, tai nan lao dong, mat viéc lam, ...

1.1.7. Quy lwong, quy BHXH, quy BHYT, quy KPCD, quy BHTN
1.1.7.1. Quy lwong
% Khéi niém:

Quy tién lwong cua doanh nghiép 1a toan bo so tién lwong ma doanh nghiép
dung dé tra cho tat ca cac loai lao dong do doanh nghiép truc tiép quan ly va sir
dung.

% Ngi dung:

Theo Nghi dinh 235/HPBT ngay 19/09/1985 ctua Hoi dong Bo truong (nay

la Chinh phu), qu¥ tién lwong gom cac khoan sau:
- Tién luong tinh theo thoi gian.
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- Tién luong tinh theo san pham.

- Tién luong cong nhat, tién luong khoan.

- Tién luong cho ngudi lao dong ché tao ra san pham hong trong pham vi quy
dinh.

- Tién luong tra cho ngudi lao dong trong thoi gian nging san xuat do nguyén
nhan khach quan.

- Tién luong tra cho ngudi lao dong trong qua trinh diéu dong cong tac, di lam
nghia vu trong pham vi ché d6 quy dinh.

- Tién luong tra cho ngudi lao dong khi nghi phép, di hoc theo ché do.

- Tién nhuan but, giang bai.

- Tién thuong c6 tinh chat thuong xuyén.

- Phu cap lam dém, thém gio, tang ca.

- Phu cip day nghé.

- Phu cap cong tac luu dong.

- Phu cap khu vuc, tham nién.

- Phu cap trach nhiém.

- Phu cap cho nhitng nguoi 1am cong tac khoa hoc c6 tai nang.

- Phu cap hoc nghé.

- Tro cap thdi viéc.

- Tién an giita ca cia nguoi lao dong.

Can luu ¥ 12 quy lwong khong bao gom cac khoan tién thuong khong thuong
xuyén nhu thuéng phat minh sang kién. Cac tro cap khong thudng xuyén nhu trg
cap kho khan dot xuat ... cong tac phi, hoc bdng, sinh hoat phi caa hoc sinh, sinh
vién hoac bao ho lao dong.

Pung trén goc do hach toan ké toan, quy lwong cua doanh nghiép dugc chia
thanh 2 loai:

- Tién luong chinh: La tién luong trd cho nguoi lao dong dugc tinh theo khéi
luong cbng viéc hoan thanh hoac tinh theo thoi gian lam nhiém vu chinh tai doanh
nghiép bao gom: tién luong theo san pham, tién luong theo thoi gian va cac khoan
phu cap kém theo.

- Tién luong phu: La tién lwong tra cho nguoi lao dong trong thoi gian khong
lam viéc tai doanh nghiép nhung van dugc hudng luong theo ché 6 quy dinh nhur:

tién lvong nghi phép, nghi 18, nghi viéc riéng nhung dugc huong luong ...
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Viéc chia quy tién lwong cua doanh nghiép thanh tién lwong chinh va tién
lwong phu c¢6 ¥ nghia 16n trong cdng tac ké toan, phan b tién lwong theo dung dbi
tugng va trong cong tac phan tich chi phi tién luong trong gia thanh san pham.

Quan ly chi tiéu quy tién lvong phai trong mbi quan hé véi viéc thuc hién ké
hoach san xuét kinh doanh ctua don vi nham vira chi tiéu tiét kiem va hop ly via
dam bao hoan thanh va hoan thanh vuot mirc ké hoach san xuat caa doanh nghiép.
1.1.7.2. Quy bdo hiém xa hai

% Khai ni¢m:

Quy BHXH la qu§ duoc hinh thanh bang céch trich theo ty 1 quy dinh trén
tong sb tién luong co ban va phu cip c6 tinh chat lvong cua céng nhan vién chirc
thuc té phét sinh trong thang. Quy nay do co quan BHXH quan ly.

% Néi dung:

e Quy BHXH la mot hé théng gom 3 tang:

- Tang 1: La tang co s dé ap dung cho moi ngudi, moi ca nhan trong xa hoi.
Trong d6 yéu cau l1a ngudi ngheo. Mic du kha nang déng gép BHXH cua nhiing
nguoi ndy 1 rat thap nhung khi c6 yéu cau Nha nudc van tro cap.

- Tang 2: La tang bat bugc cho nhitng ngudi ¢6 cong an viéc 1am 6n dinh.

- Tang 3: La su tu nguyén cho nhitng ngudi mudn c6 dong gop BHXH cao.

Truéc kia BHXH chi &p dung ddi véi nhitng doanh nghiép Nha nudc. Hién
nay theo Nghi dinh sb 45/CP chinh sach BHXH duoc ap dung dbi véi moi thanh
phan kinh té, tat ca cac thanh vién trong xa hoi va cho moi ngudi ¢6 thu nhap cao
hoic c6 diéu kién tham gia BHXH dé duoc huong trg cip BHXH cao hon.

e Theo cong udc vé BHXH lao dong qudc té, BHXH bao gém: cham soc y té,
tro cap 6m dau, tro cap that nghiép, tro cap tudi gia, tro cap tai nan lao dong va
bénh nghé nghiép. Hién nay Viét Nam dang thuc hién BHXH cac khoan sau: 6m
dau, thai san, tai nan lao dong, bénh nghé nghiép, huu tri, tir tuat, bao hiém that
nghiép.

BHXH la mét chinh sach kinh té xa hoi quan trong ciia Nha nude. N6 khdng
nhitng khong xac dinh khia canh kinh té ma con phan anh ché do xa hoi. BHXH Ia
su dam bao & d6 nhat dinh vé mat kinh té cho ngudi lao dong va gia dinh ho.

e Muc dich ctia BHXH 14 tao 1ap mot mang ludi an toan x& hoi nham bao vé
ngudi lao dong khi gap rai ro hoac khi vé gia khéng c6 ngudn thu nhap.
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Quy BHXH phai nop cho co quan BHXH 100%, khi ndo c6 nhu cau tra trg
cap cho cén bo cong nhan vién thi co quan quan Iy BHXH c6 trach nhiém chi tra.
Truong hop can b cong nhan vién da nghi huu, thi co quan BHXH chi tra qua hé
théng chinh quyén co so (xa, phuong, thi tran ... )

e Theo quy dinh hién hanh cia Nha nudc ap dung tir 01/01/2012, BHXH dugc
hinh thanh bang cach trich 24% trén lwong co ban va cac khoan phu cap thuc té
phat sinh trong ky hach toan trong do:

- 17% do nguoi st dung lao dong dong va khoan nay dugc tinh vao chi phi
san xuat kinh doanh

- 7% do ngudi lao dong dong va khoan nay trir vao thu nhap cua nguoi lao
dong.
1.1.7.3. Quy bdo hiémy té

% Khéi niém:

Quy BHYT la quy duoc hinh thanh bang cach trich theo ty Ié quy dinh trén
tong sb tién luong co ban va phu cip c6 tinh chat lvong cua céng nhan vién chirc
thuc té phat sinh trong thang.

% Néi dung:

e BHYT duoc str dung dé thanh toan céc khoan tién kham, chira bénh, vién
phi, thubc thang ... cho nguoi lao dong trong thoi gian dm dau, thai san.

e V& d6i tuong, BHYT &p dung cho nhimg ngudi tham gia dong BHYT thong
qua viéc mua bao hiém, trong d6 chu yéu 1a ngudi lao dong.

Quy BHYT dugc hinh thanh tir su dong gdp cuia nhitng nguoi tham gia bao
hiém va mot phan hd trg cia Nha nudc.

e Muc dich cua BHYT la tao l1ap mot mang ludi bao vé sic khoe cho toan dan
bat ké dia vi xa hoi, muac thu nhap cao hay thap.

Quy BHYT dugc ndp 1én co quan chuyén mon (thwong dudi hinh thirc mua
BHYT) dé bao vé chim soc stc khoe cdng nhan vién.

Quy BHYT duoc chi cho nguoi lao dong théng qua mang ludi y té, khi
nguoi lao dong dm dau thi moi chi phi vé kham chira bénh déu duoc co quan
BHYT chi tra théng qua dich vu khdm chita bénh ¢ cac co sé y té chtr khéng chi
tra truc tiép cho bénh nhan (ngudi lao dong).

e Theo quy dinh cua ché do tai chinh hién hanh thi quy BHYT dugc hinh
thanh tir 2 nguén:

SV: Duong Thu Huong — QT1205K 16



Truong PHDL Hai Phong Khoa lugn tot nghiép

- 3% do nguoi sir dung lao dong dong va duoc tinh vao chi phi san xuat kinh
doanh.

- 1,5% do ngudi lao dong dong gop va khau trir vao tién luong.
1.1.7.4. Quy kinh phi cong doan

% Khéi niém:

Quy KPCP 1a quy duogc hinh thanh bang céch trich theo ty I& quy dinh trén
téng sé thu nhap caa cdng nhan vién chic thyuc té phét sinh trong thang.

% Néi dung:

e KPCP duoc sir dung dé chi tiéu cho hoat dong cong doan tai doanh nghiép
nham chiam lo, bao vé quyén lgi cho nguoi lao dong.

e Theo ché d6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong sb tién luong thuc té phai tra cdng nhan vién trong thang va tinh hét
vao chi phi san xuét kinh doanh cua cac déi tugng st dung lao dong.

Quy KPCD dugc phan cap quan ly va chi tiéu theo ché do quy dinh:

- 1% nop Ién cap trén.

- 1% chi cho hoat dong cong doan co so.

Khoan chi cho hoat dong cong doan co s& duoc thé hién trén s6 sach ké
toan.

Viéc chi tiéu quy KPCD phai chap hanh theo ding quy dinh, t6 chuc cong
doan cac cap c6 trach nhiém quan ly viéc sir dung quy nay diing muc dich.

Tang cudng quan 1y lao dong, cai thién va hoan thién viéc phan bd va su
dung c6 hiéu qua luc lugng lao dong, cai tién va hoan thién ché do tién luong, ché
d6 sir dung quy BHXH, BHYT, KPCP dugc xem 1a phuong phap hitu hiéu dé kich
thich nguoi lao dong gan bd véi hoat dong san xuat kinh doanh, rén luyén tay
nghé, nang cao ning suat lao dong.
1.1.7.5. Quy bdo hiém thdt nghiép

% Khai niém:

Quy BHTN la quy duoc hinh thanh bang cach trich theo ty I& quy dinh trén
tong sb tién luong co ban va phu cip co tinh chat luong cua céng nhan vién chirc
thuc té phat sinh trong thang.

% Ngi dung:

e Quy BHTN duoc dung dé tro cap cho nguoi lao dong khi bi that nghiép.
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e Nguoi lao dong tham gia BHTN la céng dan Viét Nam lam viéc theo hop
ddng lao dong hoic hop dong lam viéc ma cac hop dong nay khong xac dinh thoi
han hoac xac dinh thoi han tir du 12 — 36 thang.

Nguoi str dung lao dong tham gia BHTN bao gém co quan Nha nudc, don vi
su nghiép, don vi vil trang nhan dén, t6 chtc chinh tri, to chic chinh tri - xa hoi, t6
chte chinh tri x4 hoi — nghé nghiép, to chic xa hoi — nghé nghiép, to chac xa hoi
khac, co quan té chirc nuéc ngoai, té chuc qudc té hoat dong trén lanh thd Viét
Nam, doanh nghiép, hop tac x&, ho kinh doanh cé thé, t6 hop tac, té chic khac va
ca nhan c6 thué mudn, sir dung va tra cong cho nguoi lao dong co su dung tir 10
lao dong tro 1én.

e Pbi tugng duge nhan BHTN la nhimg ngudi bi mat viéc khoéng do 16i caa ca
nhan ho. Ngudi lao dong van dang cb gang tim kiém viéc 1am, sin sang nhan cong
viéc méi va ludn nd luc nham cham dut tinh trang that nghiép. Nhitng nguoi lao
dong nay s& duoc hd tro mot khoan tién theo ty 1& nhat dinh. Ngoai ra, chinh sach
BHTN con hd tro hoc nghé va tim viéc lam d6i voi nguoi lao dong tham gia
BHTN.

e Theo quy dinh cua Luat Bao hiém xa hoi thi mac dong BHTN duoc quy
dinh nhu sau:

- Nguoi lao dong dong bang 1% tién lwong, tién céng thang.

- Nguoi str dung lao dong dong bang 1% quy tién luong, tién cong thang

- Nha nudc s& hd tro tir ngan sach bang 1% quy tién luong, tién cdng thang
dong BHTN cua nhitng nguoi lao dong tham gia BHTN.

e V& phia ngudi st dung lao dong, theo quy dinh cia khoan 1, diéu 10, Nghi
dinh 127/2008/ND-CP, nguoi st dung lao dong phai c6 trach nhiém dong BHTN
ding va du.

V& phia ngudi lao dong, tham gia BHTN khong chi Ia trach nhiém, nghia vu,
ma con 1a quyén loi. Loai hinh bao hiém nay sé& gitp nguoi lao dong giam thiéu rui
ro khi that nghiép.

Toan bo sé6 BHTN trich duoc doanh nghiép phai nop cho co quan quan ly
quy.

w Theo quy dinh cua Luat Bao hiém xa hoi (ndm 2006) va van ban phéap luat
khac c6 lién quan hién hanh, ty Ié cac khoan trich theo lwong bao gom BHXH,
BHYT,KPCD, BHTN 4p dung cho tumg giai doan. Ty 1& trich ddi véi doanh
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nghiép dong gop dugc dua vao chi phi hoat dong san xuat kinh doanh trong ky va

nguoi lao dong dong gop thuong duoc trir vao luong nhu sau:
Ty Ié cac khoan trich theo lwong ap dung giai doan tir 1995 dén 2009

Khéa ludn tot nghiép

Céc kh(iigggch theo Doan(k(l) /;l)ghlep Ngum(g/aog) dong Cong (%)
1. BHXH 15 5 20
2. BHYT 2 1 3
3. KPCb 2 -
4. BHTN - - -
Cong 19 6 25

Ty 1é cac khoan trich theo lwong ap dung giai doan tir 2010 dén 2011

Céac kh(;ig I’ﬂglch theo Doan(k:) /(I)’l)ghwp Ngum(i/e;)o dong Cong (%)
1. BHXH 16 6 22
2. BHYT 1,5 4,5
3. KPCb - 2
4. BHTN 1 1 2
Cong 22 8,5 30,5

Ty Ié cac khoan trich theo lwong ap dung giai doan tir 2012 dén 2013

Cac kh?ﬁ?y rtlfgmh theo Doan(rl /(r:)ghlep Ngum(i/r:t);) dong Cong (%)
1. BHXH 17 7 24
2. BHYT 3 1,5 4,5
3. KPCD - 2
4. BHTN 1 1 2
Cong 23 9,5 32,5

SV: Duong Thu Huong — QT1205K




Truong DHDL Hdi Phong

Khéa ludn tot nghiép

Ty 1é cac khoan trich theo lwong ap dung giai doan tir 2014 tré vé sau

Cac khcl)larr;r rtlgc:h theo Doan(r:) /I(:)ghle;p Nguol(g/a; dong Cong (%)
1. BHXH 18 8 26
2.BHYT 3 1,5 4,5
3. KPCb - 2
4. BHTN 1 1 2

Cong 24 10,5 34,5

1.1.8. Trich truéc tién lwong nghi phép theo ké hoach ciia cong nhan truc tiép
san xuat

Hang nam theo quy dinh cta Dai hdi cong nhén vién chuc: can b cong nhan
vién trong danh sach cta doanh nghiép duoc nghi phép ma van hudng du luong
(tby theo mdi doanh nghiép, thuong la céc doanh nghiép thudc khéi hanh chinh sy
nghiép). Tién luong nghi phép duoc tinh vao chi phi mot cach hop ly vi nd anh
hudng tai gid thanh ciaa doanh nghiép.

Néu doanh nghiép bo tri cho cdng nhan nghi phép déu dan trong nam thi tién
lwong nghi phép duoc tinh truc tiép vao chi phi san xuat nhu tién luong chinh. Néu
doanh nghiép khdng b tri cho céng nhan nghi phép déu din trong nam va dé dam
bao cho gi4 thanh khdng bi ting dot bién thi tién lwvong nghi phép cua cdng nhan
dugc tinh vao chi phi san xuét kinh doanh thong qua phuong phap trich truéc theo
ké hoach. Cudi nam s& diéu chinh sé tién trich trudc theo ké hoach cho phu hop
véi thyc tién tién luong nghi phép. Trich trudc tién lwong nghi phép chi dugc thuc
hién doi véi cong nhan tryc tiép san xuat.

Mike trich truwéc tién lwong Tién lwong chinh Ty €
nghi phép caa cong nhan = phai tra cong nhan X trich
san xuat theo ké hoach (theo thang)  san xuét trong thang  truéc

Trong do:

Tong so tién lwong nghi phép KH nim cia CNTTSX
Ty I€ trich trwéc =

Tong so tién lhrong chinh theo KH ctia CNTTSX
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1.1.9. Nhiém vu ciia ké toan tién lwong va cac khoan trich theo lwong

- Tién hanh ghi chép, tinh toan va phan anh chinh xac tinh hinh hién c6 va
bién dong cua sé luong, chat luong, két qua lao dong. Tinh dang, tinh da va thanh
toan kip thoi tién luong cling nhu cac khoan trich theo luong cho nguoi lao dong.

- Van dung hé thdng chang tur, tai khoan, sb sach va bao céo ké toan phi hop
véi yeu cau va trinh do quan 1y cua doanh nghiép, phuc vu cho viéc thu nhan, xu
ly, cung cap théng tin vé tién lwong va cac khoan trich theo lwong & doanh nghiép.

- Tinh toan va phan bd hop ly tién lwong va cac khoan trich theo lwong cho
cac d6i tuong chiu chi phi, 1am co s& cho viée xac dinh gia thanh, gia ban va két
qua kinh doanh cta doanh nghiép.

- binh ky, tham gia phén tich tinh hinh sir dung lao dong, tinh hinh quan ly va
chi tiéu quy luong nham dua ra cac giai phap nang cao hiéu qua cua viéc sir dung
lao dong.

w Trén co sé 1y luan co ban Vé tién luong va cac khoan trich theo luong da
néu trén ta ¢ thé thiy duoc tdm quan trong cua tién luong cling nhu viéc tinh
lurong phai luén luén dam bao tinh chinh xac. Hoat dong cia doanh nghiép co hiéu
qua hay khong, doi séng cua ngudi lao dong c6 duoc day du vé vat chat va tinh
than hay khong tat ca duoc phan anh thdng qua tién lwong. Tién luong cao chtng
t6 hoat dong san xuat kinh doanh cua doanh nghiép dat hiéu qua tét, doi song caa

nguoi lao dong dugc cai thién va nguoc lai.

1.2. KE TOAN TONG HOQP TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG
1.2.1. Chirng tir sir dung

Chting tir ké toén tién lwong va cac khoan trich theo lwong ap dung cho cac
doanh nghiép phai thuc hién theo néi dung, phuong phap lap, ky ching tir theo quy
dinh cua luat ké toan va cac van ban phép luat khac co lién quan dén chung tir ké
toan lao dong va tién lwong. Cac chiing tir ban dau vé lao dong 1a co so dé chi tra
lwong va cac khoan phu cip, tro cap cho nguoi lao dong va Ia tai liéu quan trong dé
danh gia hiéu qua cac bién phap quan Iy lao dong van dung ¢ doanh nghiép. Do do,
doanh nghiép can phai van dung va lap céc ching tir ban dau vé lao dong phu hop
Vvéi cac yéu cau quan 1y lao dong, phan anh o rang, day da s6 luong, chat luong
lao dong.
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Chung tir ké toan sir dung trong ké toan tién lwong ban hanh theo quyét dinh

s6 15/2006/QD-BTC ngay 20/03/2006 cua Bo truang Bo tai chinh bao gdm:

Bang cham cong (Mau sé 01a-LDTL)

Bang cham cong lam thém gio (MAu s6 01b-LDTL)

Bang thanh toan tién lwong (MAu sé 02-LDTL)

Bang thanh toan tién thuong (Mau sé 03-LDTL)

Gidy di duong (Mau sb 04-LDTL):

Phiéu xé&c nhan cong viéc hodc san pham hoan thanh (Mau sé 05-LDTL)
Bang thanh toan tién lwong lam thém gid (Mau s 06-LDTL)

Bang thanh toan tién thué ngoai (Mau s6 07-LDTL)

Hop dong giao khoan (Mau s6 08-LDTL)

Ban thanh ly (nghiém thu) hop dong giao khoan (Mau s6 09-LDTL)
Bang keé trich nop cac khoan theo luong (Mau s6 10-LDTL)

Bang phan bo tién luong va bao hiém xa hoi (Mau s6 11-LDTL)
Bién ban diéu tra tai nan lao dong

Phiéu béo 1am thém gio

Phiéu nghi huong BHXH (Mau s6 C03-BH)

Bang thanh toan BHXH (Mau s6 C04-BH)

1.2.2. Tai khoan sir dung
¢ Tai khodn 334 — Phdi trd nguwoi lao dong:

Cong dung: Dung dé phan anh cac khoan phai tra va tinh hinh thanh toan

cac khoan phai tra cho nguoi lao dong cia doanh nghiép vé tién luong, tién cong,
phu cép, tién thuong, BHXH va cac khoan phai tra khéc thudc vé thu nhap cua

nguoi lao dong.

Tinh chat: La tai khoan ng phai tra.
Két cau noi dung cua tai khoan:
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Ng TK 334 (Phai tra ngudi lao dong) Co
- SDPK: tién luong, tién cong, BHXH
va cac khoan khac con phai tra cho

nguoi lao dong.

- Cac khoan tién luong, tién cong, tién | - Cac khoan tién luong, tién cong, tién
thuong co tinh chat lwong, BHXH va | thuong co tinh chat luong, BHXH va
cac khoan khac da tra, da chi, da ung | cAc khoan khéc phai tra, phai chi cho
trudc cho nguoi lao dong; nguoi lao dong.

- Cac khoan khau trir vao tién luong,
tién cong cua ngudi lao dong.

- Sb du (néu co): rat dic biét, phan anh | - SDCK: céc khoan tién luong, tién
sb tién dd tra Ion hon s phai tra vé | cong, tién thuong cé tinh chat lwong va
tién luong, tién cong, tién thuong va | cac khoan khéac con phai tra cho nguoi
cac khoan khac cho nguoi lao dong. lao dong.

- TK 334 — Phai tra nguoi lao dong c6 2 tai khoan cap 2:
+, TK 3341 — Phai tra cdng nhan vién: Phan anh cac khoan phai tra va tinh hinh
thanh toan cac khoan phai tra cho cdng nhan vién cua doanh nghiép vé tién luong,
tién thuong co tinh chat lwong, BHXH va cac khoan phai tra khac thuoc vé thu
nhap caa cong nhan vién.
+, TK 3348 — Phai tra nguoi lao dong khac: Phan anh cac khoan phai tra va tinh
hinh thanh toan cac khoan phai tra cho nguoi lao dong khac ngoai cong nhan vién
ciia doanh nghiép vé tién cong, tién thuang (néu c6) co tinh chat vé tién cong va
cac khoan khac thuoc vé thu nhap cia nguoi lao dong.

% Tai khodn 338 — Phadi trd phdi nép khac:

- C6ng dung: Dung dé phan anh tinh hinh thanh toan vé cac khoan phai tra,
phai ndp ngoai ndi dung dd phan anh ¢ céc tai khoan khac thuoc nhom TK 33 (tur
TK 331 dén TK 337). Tai khoan nay ciing dugc dung dé hach toan doanh thu nhan
trudc vé cac dich vu da cung cap cho khach hang, chénh lénh danh gia lai cac tai
san dua di gop von lién doanh va cac khoan chénh léch gia phat sinh trong giao
dich ban thué lai tai san la thué tai chinh hoac thué hoat dong.

- Tinh chat: La tai khoan ng phai tra.

- Két cau noi dung cua tai khoan:
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N

TK 338 (Phai tra phai ngp khac)

Co

- SDBbK: BHXH, BHYT, KPCb va
BHTN da trich chua ndp cho co quan
quan Iy hoic KPCD duoc dé lai cho
don vi chi chua hét.

- BHXH phai tra cho cdng nhan vién;
- KPCD chi tai don vi;

- S6 BHXH, BHYT va KPCP da nop
cho co quan quan ly quy BHXH,
BHYT va KPCD;

- Céc khoan da tra va da nop khac.

- Trich BHXH, BHYT va KPCD vao
chi phi san xuat, kinh doanh;

- Trich BHXH, BHYT khiu trir vao
lvong cta cong nhan vién;

- KPCP vuot chi dugc cap bu;

- S6 BHXH da chi tra ¢ong nhan vién
khi dugc co quan BHXH thanh toan.

- SCDK (néu cd): phan &nh sb da tra,
da nop nhiéu hon sé phai tra, phai nop
hoic s6 BHXH di chi tra cong nhan

vién chua duoc thanh toan va KPCD
vuot chi chua duoc cip bu.

- SDCK: BHXH, BHYT va KPCP da
trich chua ndp cho co quan quan ly
hoic KPCD dugc dé lai cho don vi
chua chi hét.

- Tai khoan 338 — Phai tra phai nop khac cd 4 tai khoan cap 2:
+, Tai khoan 3382 — Kinh phi cong doan: Phan anh tinh hinh trich va thanh toan

KPCD ¢ don vi.

+, Tai khoan 3383 — Bao hiém xa hoi: Phan anh tinh hinh trich va thanh toan

BHXH ¢ don vi.

+, Tai khoan 3384 — Bao hiém y té: Phan anh tinh hinh trich va thanh toan BHYT

theo quy dinh.

+, Tai khoan 3389 — Bao hiém that nghiép: Phan anh tinh hinh trich va thanh toan

BHTN & don vj.

Ngoai ra, ké toan con st dung cac tai khoan khac ¢ lién quan:

+, Tai khoan 111 — Tién mat
+, Tai khoan 112 — Tién giri ngan hang
+, Tai khoan 335 — Chi phi phai tra

+, Tai khoan 622 — Chi phi nhan cong truc tiép
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+, Tai khoan 627 — Chi phi san xuat chung

+, Tai khoan 641 — Chi phi ban hang

+, Tai khoan 642 — Chi phi quan ly doanh nghiép

1.2.3. Quy dinh ké toan tién lwong va cic khoan trich theo lwong

Chi phan anh vao khoan tra cho nguoi lao dong nhitng khoan thu nhap cua
nguoi lao dong véi tu cach 13 cong nhan vién cua doanh nghiép nhu: tién luong,
tién thuong, tien BHXH, ... ma khong phan &nh cac khoan thanh toan khéac véi
ngudi lao dong nhu: tién tam Gng, tién vay cua ngudi lao dong, ...

Péi va6i doanh nghiép kinh doanh chua c6 13i, chua bao toan vén thi tong
quy tién luong doanh nghiép dugc phép trich va chi khong vuot qué tién lwong co
ban tinh theo:

- S6 lugng lao dong thuc té tham gia qué trinh san xuat kinh doanh cua doanh
nghiép bao gom: lao dong trong danh sach (lao dong lam viéc theo hop dong tir 1
nam tro 1én) va lao dong ngoai danh sach (lao dong 1am viéc theo hop ddng thoi
vu).

- Hé sé va mtic lwong cap béc, luong theo hop dong, hé s va mic phu cap
theo ché ¢6 Nha nudc.

Déi vai doanh nghiép kinh doanh c6 1ai, dat ty suat lgi nhuan trén von Nha
nudce cao, dong gdp cho ngan sach Nha nudc 1on thi dugc phép trich va chi quy
tién lwong twong xung voi hiéu qua kinh doanh nhung phai ¢am bao cac diéu kién:

- Bao toan duogc vén va khdng xin giam khau hao, giam cac khoan phai nop
Nha nudc.

- Tbc d6 tang ctia quy tién luong phai thap hon toc do ting cua ty suat loi
nhuan trén vén Nha nuéc tinh theo sé trung binh cong & hai thoi diém ngay 01/01
vangay 31/12 cung nam.

Theo luat thué thu nhap néu thu nhap thuong xuyén hang thang cia nguoi
lao dong trén 5 triéu dong thi thudc ddi tuong chiu thué thu nhap ca nhan (doanh
nghiép tién hanh tinh trir lvong cta nguoi lao dong va ndp cho co quan thué).

Hang thang, doanh nghiép tinh trich BHXH, BHYT, BHTN va KPCD theo
ty 16 quy dinh trén tién luong cua cong nhan vién trong thang va hach toén vao chi
phi hoat dong san xuat kinh doanh.

Doanh nghiép phai tinh va nop kip thoi cac khoan phai nép cho cac co quan
t6 chirc, don vi chirc nang theo quy dinh.
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Cac khoan duoc dé lai cho don vi dé chi cho céc noi dung cia su nghiép
cong doan va theo ché d6 BHXH phai hach toan va quyét toan dang dan, kip thoi
theo ché do va theo thuc té.

1.2.4. Thi tuc va trinh tw ghi chép

Viéc hach toan thoi gian lao dong nham quan 1y lao dong, kiém tra viéc chap
hanh ky luat lao dong lam can ct dé tinh lwong, tra luong chinh xac cho mdi
ngudi. Ching tir ban dau quan trong nhat dé hach toén thoi gian lao dong 1a bang
cham cong.

Tai cac phong ban, cac théng ké cé trach nhiém theo ddi ghi chép sé luong
lao dong c6 mat, vang mat, nghi phép, nghi ém ... vao bang chim cdng. Bang
cham cong duoc 1ap theo mau do B¢ tai chinh quy dinh va duoc treo tai chd dé
nhin dé moi nguoi ¢ thé theo déi ngay cong caa minh.

Cubi thang, tai cac phong ban, théng ké tién hanh tong hop tinh ra cong di
lam, cong nghi phép, cong lam ca ... cua tirng nguoi trong cac phong ban. Dya vao
s6 tong hop duoc tir bang cham céng va céc chang tir khac lién quan (nhu: phiéu
nghi huong BHXH, phiéu bao 1am thém gio ...) ké toan tinh luong cho timg ngudi
tur do 1ap bang thanh toan Iuvong.

Bang thanh toan luong sau khi 1ap xong phai duoc ké toan truang ky duyét,
roi trinh giam doc ky duyét chap nhan chi luong. Pay 1a cin ci dé 1ap phiéu chi va
phat lwong. Mdi lan linh lwong, nguoi lao dong phai Ky truc tiép hoac ngudi nhan
ho phai ky truc tiép vao cot nhan thay. Bang thanh toan lwong dugc luu tai phong
ké toan.

Ké toan cong ty ciing can phai 1ap so luong hoic phiéu tra luong cho tiing
cong nhin vién dé ho cd thé tu kiém tra gidm sat viéc tinh luong va cac khoan
thanh toan truc tiép khac, dam bao tinh dung dan va chinh xac cua sé tién. Noi
dung cua s6 luong hoic phiéu tra lvong ghi twong ty nhu bang thanh toan luong.

Can clr vao cé&c bang thanh toan luong, bang thanh toan tién thuang, ké toan
tong hop s6 liéu 1ap bang tong hop thanh toan tién lwong, thudng cho toan doanh
nghiép trong &6 mdi bd phan, don vi trong doanh nghiép duoc ghi mot dong. Bang
tong hop thanh toan tién luong, thuong 1a can ctr 1am tha tyc rGt tién mat ¢ ngan
hang vé thanh toan tién lwong, thuéng cho céng nhan vién, 1 can cir dé tong hop
quy tién luong thyc té, tong hop tién luong, thudng tinh vao chi phi san xuét cua
ting bo phan trong doanh nghiép.
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Viéc tra luong cho cong nhan trong doanh nghiép thuong duoc tién hanh hai
lan trong thang, 1an dau doanh nghiép tam &ng cho cdng nhan vién theo ty Ié nhat
dinh cin cr vao tién lwong cap bac. Sau khi tinh lwong va cac khoan phai tra khac
cho cdng nhan vién trong thang doanh nghiép tién hanh thanh toan sé tién cong
nhan vién con duoc linh trong thang sau khi da trir cac khoan khau trir vao luong
nhu BHXH, BHYT va cac khoan khac.

Cac khoan nép vé BHXH, BHYT, KPCD, BHTN hang thang hoic quy
doanh nghiép c6 thé lap ay nhiém chi dé chuyén tién mat dé nop cho co quan quan
1y theo quy dinh.

1.3. KE TOAN CHI TIET TIEN LUONG VA CAC KHOAN TRICH THEO
LUONG

1.3.1. Céch tinh tién lwong va cac khoan trich theo lwong

1.3.1.1. Tién lwong

Hién nay viéc tra luong trong cac doanh nghiép phai thuc hién theo Luat lao
dong. Cac doanh nghiép cd thé ap dung 3 hinh thic tra lvong nhu sau:

1. Hinh theec tién lwong theo thoi gian

La hinh thtc tra Iwong cho nguoi lao dong can cir vao thoi gian lam viéc
thuc té, hé s6 cap bac ky thuat va don gia tién luong thoi gian.

Tuy theo yéu cau va kha niang quan ly thoi gian lao dong cia doanh nghiép,
viéc tinh tra luong theo thoi gian cé thé tién hanh tra luong theo thdi gian gian don
va theo thoi gian c¢6 thuong.

% Hinh thfc tién leong theo thoi gian gidn don:
- Latién lwong duoc tinh theo thai gian 1am viéc va don gia lwong thoi gian.

Tién lwong theo Thoi gian lam viéc Pon gia tién lwong

thai gian - thuec té X theo thoi gian

- Tién luong thoi gian gian don bao gom:

e Tién luong thang: La tién luong tra cho ngudi lao dong theo bac luong quy
dinh gom c6 tién lwong cap bac va cac khoan phu cap (néu c6) nhu phu cip doc
hai, phu cap khu vuc ... Tién luong thang cha yéu duoc &p dung cho céng nhan
vién lam cong tac quan ly hanh chinh, nhan vién quan Iy kinh té, nhan vién thuoc
cac nganh hoat dong khéng ¢ tinh chat san xuat.

Mirc lwong ~ Mirc lwong co y (Hé so lwong + Tong so cac khoan)

thang ~ ban (toi thiéu) phu cap
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e Tién luong tuan: L& tién lwong tra cho mot tuan lam viéc. Luong tuan
thuong dugc 4p dung cho cac ddi tuong lao dong c6 thoi gian 6n dinh mang tinh
chat thoi vu.

Mirc luong Tién lwong thang x 12 thang

tuan

52 tuan
e Tién luong ngay: La tién luong tra cho mot ngay 1am viée va 1a can cir dé
tinh trg cap BHXH phai tra cho can bo céng nhan vién, tra lvong cho can bo cong
nhan vién nhitng ngay hop, hoc tap va luong hop dong.

Tién1 tha
Mirc lwong en frong thang

ngay S6 ngay lam viéc quy dinh trong thang

e Tién luong gid: La tién lwong tra cho mot gio 1am viéc va la can cir dé tinh
phu cip 1am thém gio, thuong duoc ap dung dé tra lvong cho ngudi lao dong truc
tiép khong huong luong theo san pham hoic lam co s¢ dé tinh don gia tién luong
tra theo san pham.

Mike lwong Tién lwong ngay

gio L ix i . . .
So gior lam viéc trong ngay theo che do

% Hinh thic tién liwong theo thoi gian cé thudnq:

- L& hinh thic tra luong theo thoi gian gian don két hop vai ché do tién
thudong trong san xuat kinh doanh nhu: thuong do nang cao chat luong san pham,
ting ning suit lao dong, tiét kiém nguyén vat liéu, ... nham khuyén khich nguoi
lao d6ng hoan thanh tét cdng viéc duoc giao.

Tra lwong theo thoi Tra lwong theo thoi Tién thwéng co
gian c6 thwéng - gian gian don T tinh chét lwong
= Uu, nhuoc diém cua hinh thic tra luong theo thoi gian:
e Uu diém:

- Tinh toan don gian, dé hiéu, &p dung cho nhiing lao dong 1am viéc ¢ bo phan
gian tiép, nhimg noi khong c6 diéu kién xac dinh chinh xéac khéi luong cong viéc
hoan thanh.
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- D@é quan ly, quan triét nguyén tac phan phdi theo lao dong.

e Nhuoc diém:

- Mang tinh binh quén l6n, tao surc y trong qua trinh lam viéc.

- Chua gan chit tién luong vé6i két qua va chat lugng lao dong.

- Khéng khuyén khich dugc sy nhiét tinh, hing say cua ngudi lao dong do d6
khong ting duoc ning suat lao dong.

- Thuong ap dung cho nhitng cong viéc chua xay dung dugc dinh mac lao
dong, chua c6 don gia lwong san pham (cong viéc hanh chinh, tap vu ...).

Hinh thic tién luong thoi gian thuong ap dung & cac bo phan khdng thé dinh
muc dugc chi phi nhan cdng hoic khong thé xac dinh duge chinh xéac khéi lugng
san pham ma nguoi lao dong da lam ra.

2. Hinh thiic tién lwong theo san pham

La hinh thuc tra luong cho nguoi lao dong cin cir vao sé lugng, chat luong
san pham ciling nhu cong viéc ma ho da hoan thanh va don gia tién luong san
pham.

Tra luong theo san pham c6 thé tién hanh theo nhiéu céch:

% Tra lwong theo san pham truc tiép khdng han ché:
Tién lwong S6 lwgng san pham Pon gia lwong san pham

phaitra = hoan thanh X cb dinh

Hinh thirc nay thuong ap dung d6i véi cong nhan tryuc tiép san xuat can cir
vao s6 luong san pham ma ho di san xuat ra va don gia cia mdi don vi san pham
khong han ché sé luong san pham, cong viéc 1a hao hut hay vugt mac quy dinh.

% Trd lwong theo san pham gian tiép:

Tién lwong Tién lwong cong nhan Hé s6

phai tra truc tiép san xuat X (dinh mire quy dinh)

Hinh thirc nay duoc ap dung dé tra luong cho cong nhan lam viéc phuc vu
san xuat ¢ cac bo phan san xuat nhu: cong nhan van chuyén nguyén vat liéu, thanh
pham, bao dudng may mac thiét bi. Trong truong hop nay cin cir vao két qua san
XUt cta lao dong tryuc tiép dé tinh lwong cho lao d6ng phuc vu san xuat.

Tién luong theo san pham gian tiép khong khuyén khich nguoi lao dong
gian tiép nang cao chat lwong cong viéc ma chi khuyén khich nguoi lao dong gian
tiép quan tdm dén viéc phuc vu cho lao dong tryuc tiép san xuat.
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% Trd lwong theo san pham lify tien:

Tiénlwong _ S6 lweng san pham Pon gia lwong san pham

phai tra hoan thanh ting dan

Hinh thirc nay dwoc ap dung cho cdng nhan san xuat ¢ nhiing bo phan can
thiét phai day manh toc do san xuat. N6 khuyén khich nguoi lao dong phai ludn
phat huy sang tao cai tién ky thuat nham nang cao nang suat lao dong, dam bao cho
don vi thuc hién ké hoach san xuat san pham mot cach ddng b va toan dién.
= Uu, nhuoc diém cua hinh thic tra lwong theo san pham:

e Uudiém:

- Pam bao duogc nguyén tic phan phdi theo lao dong.

- Tién luong gin chat véi sé lugng va chat luong lao dong do vay kich thich
dugc ngudi lao dong quan tam dén két qua va chat luong lao dong caa minh.

- Thuc day ting ning suat lao dong, ting san pham x& hoi.

e Nhuoc diém:

- C6 xu hudng chay theo sé luong, b qua chat luong dan dén tinh trang lam
au, lam bura vi pham quy dinh cong nghé, lang phi vat tu ...

- Do chay theo sé lugng san pham ma tai nan xay ra nhiéu.

3. Hinh thac trd lwong khodn:

La hinh thuc tra luong cho ngudi lao dong theo khéi lugng va chat luong
cong viéc ma ho hoan thanh.

Hinh thac nay chi yéu duoc ap dung trong xay dung co ban va mot sé cong
viéc trong coéng nghiép, véi nhitng cong viéc ma néu giao chi tiét bo phan khdng
c6 loi bang viéc giao toan bo khéi lwgng cho cdng nhan hoan thanh trong mét thoi
gian nhat dinh va tiy theo cong viéc cu thé dua ra gia khoan hop Iy.

Co 2 phuong phap khoan:

¢+ Khoén cdng viéc:
Theo hinh thtc nay, doanh nghiép quy dinh muc tién lwong cho mdi cong

viéc hoac khéi lugng san phadm hoan thanh. Ngudi lao dong can ¢t vao mirc luong
nay c6 thé tinh duoc tién luong ctia minh thong qua khéi lwong cong viéc ma minh
da hoan thanh.
Céch tra lvong nay ap dung cho nhiing cbng viéc lao dong don gian, cé tinh
chat dot xuat nhu bc d hang, stra chira nha cta.
* Khoan quy lwong:
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Theo hinh thirc ndy, ngudi lao dong biét trudc s tién lwong ma ho s& nhan
duogc sau khi hoan thanh cong viéc va thoi gian hoan thanh cong viéc duoc giao.
Cin ctr vao khéi luong tirng cong viéc hozc khdi lwong san pham va thoi gian can
thiét dé hoan thanh ma doanh nghiép tién hanh khoan quy luong.

Tra luong theo cach khoan quy luwong ap dung cho nhirng cong viéc khong
thé dinh mac cho ting bo phan céng viéc hodc nhitng cdng viéc xét ra giao khoén
ting cong viéc chi tiét khdng co loi vé mat kinh té, thuong 1a nhitng céng viéc can
hoan thanh dting thoi han.
= Uu, nhuoc diém cua hinh thac tra luong khoan:

o Uudiém:

- Do ngudi lao dong biét trude duoc khoan tién luong sé& nhan dugc sau khi
hoan thanh cong viéc va thai gian hoan thanh cong viéc nén ho cha dong sap xép
tién hanh céng viéc caa minh.

e Nhuoc diém:

- C6ng tac nghiém thu doi hoi phai thuc hién chat ché han ché hién tuong 1am
bira bai, 1am au.

- Viéc tinh don gia hét stc ti mi.
1.3.1.2. Cac khodn trich theo lwong

% Bao hiém xa hdi:

Theo diéu 91 Luat BHXH quy dinh mac déng va phuong thic déng cua

nguoi lao dong nhu sau:

- Hang thang, nguoi lao dong s& dong 5% muc tién luong, tién cong vao quy
huu tri va tir tudt. Va tir nam 2010 tro di, ¢ hai ndm mot lan dong thém 1% cho
dén khi dat mtrc dong 13 8%.

- Riéng ddi v6i nguoi lao dong huong tién lwong, tién céng theo chu ky san
xuat, kinh doanh trong cac doanh nghiép ndng nghiép, 1am nghiép, ngu nghiép,
diém nghiép thi phuong thic dong dugc thyc hién hang thang, hang quy hoac sau
thang mat lan.

Theo diéu 92 Luat BHXH quy dinh mirc dong va phuong thirc dong cua
nguoi sir dung lao dong. Hang thang, ngudi sir dung lao dong déng trén quy tién
luong, tién cong dong BHXH cua ngudi lao dong nhu sau:

- 3% vao quy 6m dau va thai san, trong d6 ngudi sir dung lao dong giit lai 2%
dé tra kip thoi cho ngudi lao dong du diéu kién huong ché do va thyuc hién quyét
toan hang quy vai té chac BHXH;
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- 1% vao quy tai nan lao dong, bénh nghé nghiép;
- 11% vao quy huu tri va tir tuat. Va tir nam 2010 tré di, cir hai ndm mét 1an
dong thém 1% cho dén khi dat mirc dong 1a 14%.

Vay tir ngay 01/01/2010, muc trich 1ap BHXH 1a 22% trén quy tién luong,
tién cong dong BHXH, trong d6 nguoi lao dong dong gop 6% va ngudi sir dung
lao dong dong gop 16%. Va ty Ié nay cir hai nam sé€ tang thém 2%, trong d6 nguoi
lao dong déng thém 1% va nguoi st dung lao dong dong thém 1% cho dén khi dat
ty I¢ trich lap 1a 26% trong d6 nguoi lao dong dong 8% va nguoi sur dung lao dong
dong 18%.

% Bdo hiém y té:

Theo Luat BHYT thi muc trich 1ap t6i da cua quy BHYT 1a 6% tién luong,
tién cong hang thang cia nguoi lao dong, trong d6 ngudi lao dong chiu 1/3 (t6i da
14 2%) va ngudi sir dung lao dong chiu 2/3 (tbi da 1a 4%).

Theo Nghi dinh sé 62/2009/ND-CP ban hanh ngay 27/7/2009 (c6 hiéu luc
thi hanh tir 01/10/2009) cua Tha tudng Chinh pha quy dinh mac trich 1ap BHYT tur
01/01/2010 nhu sau:

Péi v4i ngudi lao dong 1am viéc theo hop dong lao dong khong xac dinh
thoi han, hop dong lao dong c6 thoi han tir du 3 thang tré 1én; ngudi lao dong 1a
nguoi quan 1y doanh nghiép huong tién luong, tién cong; can bo, cdng chic, vién
chte thi muc trich 1ap BHYT bang 4,5% miuc tién luong, tién cdng hang thang cua

nguoi lao dong, trong d6 nguoi sir dung lao dong dong gop 3% va nguoi lao dong
dong 1,5%.
s Kinh phi cong doan:

Ty ¢ trich 1ap cua khoan nay khong thay doi, van 1a 2% trén tong thu nhap
cua nguoi lao dong va toan bo khoan nay sé duoc tinh vao chi phi caa doanh
nghiép.

% B0 hiém thdt nghiép:

Theo diéu 82 Luat BHXH, muc trg cap that nghiép nhu sau:

- Muc tro cip that nghiép hang thang bang 60% muc binh quén tién luong,
tién cong thang dong BHTN ciia sau thang lién ké trude khi that nghiép.

- Thoi gian hudng trg cap that nghiép duoc quy dinh nhu sau:
+, 3 thang, néu ¢ tir du 12 thang dén dudi 36 thang dong BHTN;
+, 6 thang, néu ¢ tir du 36 thang dén dudi 72 thang dong BHTN;
+, 9 thang, néu c6 tir du 72 thang dén dudi 144 thang dong BHTN;
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+, 12 thang, néu co tir du 144 thang dong BHTN tro Ién.
Theo diéu 102 Luat BHXH, ngudn hinh thanh quy nhu sau:

- Nguoi lao dong dong bang 1% tién lwong, tién cong thang dong BHTN;

- Nguoi str dung lao dong dong bang 1% quy tién lwong, tién cong thang dong
BHTN cua nhiing nguoi lao dong tham gia BHTN;

- Hang thang, Nha nudc hd tro tir ngan sach bang 1% quy tién luong, tién
cong thang dong BHTN cua nhiing nguoi lao dong tham gia BHTN va méi nim
chuyén mat lan.

Vay, ty 1€ trich 1ap BHTN cua doanh nghiép 1a 2%, trong d6 nguoi lao dong
chiu 1% trir vao luong va nguoi stir dung lao dong chiu 1% tinh vao chi phi.
1.3.2. Phuwong phap hach toan tién lwong va cac khoan trich theo lwong
Hang thang cin ci vao “Bang thanh toéan tién luong” va cac ching tir lién
quan khéc ké toan tong hop sb tién luong phai tra cong nhan vién va phan bé vao
chi phi san xuét kinh doanh theo timg d6i twong st dung lao dong, viéc phan b
thuc hién trén “Bang phan b tién luong va BHXH”. Ké toan ghi:
No TK 622 — Chi phi nhan céng tryc tiép
No TK 627 — Chi phi san xuat chung
No TK 641 — Chi phi ban hang
No TK 642 — Chi phi quan ly doanh nghiép
No TK 241 — Chi phi XDCB d¢ dang
C0O TK 334 — Phai tra nguoi lao dong
Tinh tién luong phai tra cdng nhan vién trong thang. Ké toan ghi:
e Truong hop thuong cudi nam, thuong thuong ky:
No¢ TK 353 — Quy khen thudong phac lgi
CO TK 334 — Phai tra nguoi lao dong

e Truong hop thuong sang kién cai tién ky thuat, thuong tiét kiem vat tu,
thudng ning suit lao dong:

No¢ TK 642 — Chi phi quan ly doanh nghiép
CO TK 334 — Phai tra nguoi lao dong

e Tién an ca phai tra cho ngudi lao dong tham gia vao hoat dong kinh doanh

cua doanh nghiép:
No TK 622; 627, 641, 642
C0 TK 334 — Phai tra nguoi lao dong
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e Céac khoan khau trir vao luong cua cong nhan vién: khoan tam @ng, chi
khong hét, khoan boi thuong vat chat, BHXH, BHYT c6ng nhan vién phai nop,
thué thu nhap phai nop ngan sach Nha nudc, ghi:

No TK 334 — Phai tra nguoi lao dong
CO TK 141 — Tam tting
C0 TK 138 — Phai thu khéac
CO TK 338 — Phai tra, phai nop khac
C6 TK 333 — Thué va cac khoan phai nép Nha nudc

e Hang thang cin clr vao téng sé tién lwong phai tra cong nhan vién trong
thang ké toan trich BHXH, BHYT, KPCPD theo ty 1& quy dinh tinh vao chi phi san
xuat kinh doanh cuia cac bo phan st dung lao dong:

No TK 622 — Chi phi nhan cong tryc tiép
No TK 627 — Chi phi san xuat chung
Ng TK 641 — Chi phi ban hang
No TK 642 — Chi phi quan ly doanh nghiép
C06 TK 338 — Phai tra, phai nop khac
e BHXH, BHYT khau trir vao tién luong cong nhan vién:
No TK 334 — Phai tra nguoi lao dong
Co6 TK 338 — Phai tra, phai nop khac
e Tinh tro cAp BHXH phai tra céng nhan vién khi bi om dau, thai san:
No TK 338 (3383) — Phai tra, phai nop khac
C0O TK 334 — Phai tra nguoi lao dong
e NOp BHXH, BHYT, KPCD cho co quan chuyén trach:
No TK 338 — Phai tra, phai nop khac
C6 TK 111; 112
e Khi chi tiéu st dung KPCD tai doanh nghiép:
No TK 338 (3382) — Phai tra, phai nop khac
CO TK 111 — Tién mat
e Thanh toan tién lwong va cac khoan khéc cho cdng nhan vién:
No TK 334 — Phai tra nguoi lao dong
C6TK 111; 112
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1.3.3. So @0 hach toan tién lwong va cac khoan trich theo luong

TK 111,112 TK 334 TK 335

Ung va thanh toan luong | Phaitra tién lwong nghi .
va cac khoan khaccho | phép cua cong nhan san

nguoi lao dong Xuat néu trich trudc
TK 138, 141, 333, 338 TK 338 (3383)
Céc khoan khau trrvao | BHXH phai tra nguoi
lwong va thu nhap cua lao dong

nguoi lao dong

TK 512 TK 353

Tra luong, thuong cho Tién thuong phai tra
nguoi lao dong bang nguoi lao dong
san pham, hang héa

\ 4

TK 333 (33311) TK 622, 627, 641, 642

Thué GTGT (néu cd) Luong va céc khoan mang
tinh chat luong phai tra
nguoi lao dong

<
)l

So @6 1.1: So dd ké toan phai tra nguoi lao dong
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TK 334 TK 338 TK 622, 627, 641, 642

BHXH tra thay lwuong Trich BHXH, BHYT .
cho nguoilaodong | BHTN, KPCD tinh vao
chi phi san xuat kinh doanh

TK 111,112 TK 334
Nop (chi) BHXH, Khau trir luong tien nop
BHYT, KPCD, BHTN ho BHXH, BHYT, BHTN
theo quy dinh cho nguoi lao dong
TK 111, 112

Nhan khoan hoan tra cia
co quan BHXH vé cac
khoan doanh nghiép da chi

So d6 1.2: So' dd hach toan cac khoan trich theo lwong
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TK 333 TK 334 TK 622

Khiu trir thué thunhap | Tién luong phai thanh
g toan cho CNTTSX

TK 335

TK 338

Luong nghi | Trich trudc
Khau trir BHXH, BHYT | phép thuc t& | TL nghi phép
| phaittodn |cua CNTTSX

TK 627

Tién luong nhan vién
TK 141 phan xudng g

Khau trir tién tam @ng TK 641, 642

A 4

Tién luong NVBH, NVQLDN

TK 1388

Khau trir cac khoan phai
thu khac g TK 241, 1562

Tién luong CN céc
hoat dong khac
TK 111,112 TK 338

Ung luong va thanh toan BHXH phai thanh toan cho
cho céng nhan vién cong nhan vién g

\ 4

TK 3388 TK 3531

Giir ho tién luong cho CN | Tién thuéng thanh toan cho
cong nhan vién
So dd 1.3: So dd ké toan tong hop tién lwong va cac khoan trich theo lwong
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1.3.4. Céc hinh thitc ghi sé ké toan

S6 sach ké toan dugc mé tir khi bit diu nién do ké toan va khoéa so khi két
thire nién do. S6 sach ké toan dung dé ghi chép, hé thdng hoa va tong hop sé liéu
tir cAc chung tir ban dau, nham cung cap nhiing chi tiéu can thiét cho viéc lap cac
bao céo ké toan theo mét trinh tu va phuong phap ghi chép nhat dinh.

Theo ché d6 ké toan hién nay viéc to chic hé thdng so sach ké toan cua
doanh nghiép dua trén 4 hinh thirc s6 sau:
1.3.4.1. Hinh thac nhdt ky chung

< Pic trung:Tat ca cac nghiép vu kinh té, tai chinh phat sinh déu phai duoc
ghi vao s6 nhat ky, ma trong tam 1a s6 “Nhat ky chung” theo trinh tu thoi gian phéat
sinh va theo noi dung kinh té (dinh khoan ké toan) cua nghiép vu do. Sau d6 1ay sb
lidu trén céc s6 nhat ky dé ghi vao so cai theo tiing nghiép vu kinh té phat sinh.

% S6 sach: gom:

- S6 nhat ky chung;

- S6 nhat ky dac biét;

- SO céi;

- Céc s, thé ké toan chi tiét.

< Trinh ty ghi s6:

(1) Hang ngay, cin clr vao cac ching tir di kiém tra duoc dung 1am can cur
ghi sb, trudc hét ghi nghiép vu phét sinh vao sb nhat ky chung, sau d6 cin cir $6
liu da ghi trén s6 nhat ky chung dé ghi vao so6 céi theo cac tai khoan ké toan phu
hop. Néu don vi c6 mé s6, thé ké toan chi tiét thi dong thoi véi viec ghi so nhat ky
chung, cac nghiép vu phat sinh duoc ghi vao céc so, thé ké toan chi tiét lién quan.

Truong hop don vi mé cac sé nhat ky dac biét thi hang ngay, cin ctr Va0 cac
chtng tir duge dung lam can ct ghi s6, ghi nghiép vu phét sinh vao sé nhat ky dic
biét lién quan. Dinh ky (3, 5, 10 ... ngay) hoac cudi thang, tiy khdi lugng nghiép
vu phét sinh, tong hop tirng so nhat ky dac biét, 1ay sé lidu dé ghi vao cac tai khoan
phU hop trén s6 cai, sau khi da loai trir s6 tring 1ap do mot nghiép vu duoc ghi
dong thoi vao nhiéu sé nhat ky dac biét (néu co).

(2) Cudi thang, cudi quy, cudi nam, cong sb lieu trén sb céi, 1ap bang can doi
s6 phat sinh. Sau khi da kiém tra d6i chiéu khép dung, sé liéu ghi trén so cai va
bang tong hop chi tiét (duoc l4p tir cac so, the ké toan chi tiét) dugc dung dé lap
cac béo cdo tai chinh.
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V& nguyén tac, tong sé phat sinh ng va tong sé phét sinh c6 trén bang can
d6i s6 phat sinh phai bang tong s phét sinh ng va tong sé phét sinh c6 trén sb nhat
ky chung (hoic s6 nhat ky chung va céac s nhat ky dic biét sau khi da loai trir s6
trung 1ap trén cac s nhat ky dac biét) cung ky.

Chting tir ké toan

v v
S6 nhat ky v S, the ké
dac biét SO NHAT KY CHUNG toan chi tiét
v Bang téng
> A CA > .
S0 CAl hop chi tict

ﬂ

Bang can ddi s6
phat sinh

| |

BAO CAO TAI CHINH |«

Ghi chu:

Ghi hang ngay: ——
Ghi cudi thing: —p
Dé6i chiéu kiém tra; ....»

So dd 1.4: So dd trinh tw ghi s6 ké toan theo hinh thirc ké toan nhat ky chung

1.3.4.2. Hinh thirc chirng tiv ghi 56

< Dic diém: Can cu truc tiép dé ghi s6 ké toan tong hop 1a “Chutng tir ghi s6”.
Viéc ghi sb ké toan tong hop bao gom:
- Ghi theo trinh ty thoi gian trén s6 diang ky chtng tir ghi so.
- Ghi theo noi dung kinh té trén s6 céi.
Chuing tir ghi s6 do ké toan lap trén co so tirng ching tir ké toan hoic bang
téng hop chang tir ké toan cuing loai, ¢ cling ndi dung kinh té.
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Ching tir ghi s6 dugc danh sb hiéu lién tuc trong ting thang hoic ca nim
(theo sé thir tu trong sb ding ky ching tir ghi $6) va 6 ching tir ké toan dinh kém,
phai dugc ké toan truang duyét truge khi ghi sé ké toan.

% Sb sach: gom:

- Chung tir ghi s6;

- S6 dang ky chang tir ghi s6;
- S6 céi;

- CAc s, thé ké toan chi tiét.
< Trinh ty ghi so:

(1) Hang ngay, cin ctr vao cac chung tir ké toan hoac bang tong hop ching
tir ké toan cing loai da duoc Kiém tra, dugc dung lam cin ct ghi s6, ké toan lap
chung tir ghi s6. Can ctr vao ching tir ghi s6 dé ghi vao so6 dang ky chiing tir ghi
s6, sau d6 duoc dung dé ghi vao s6 céi. Cac chiing tir ké toan sau khi 1am cén cr
lap chang tir ghi s6 dugc dung dé ghi vao so, thé ké toan chi tiét co lién quan.

(2) Cudi thang, phai khoa sé tinh ra tong s tién caa cac nghiép vu kinh té,
tai chinh phat sinh trong thang trén so ding ky ching tir ghi s6, tinh ra tong sé phat
sinh no, tong sé phat sinh c6 va sb du cua ting tai khoan trén s cai. Can ctr Va0 $6
cai lap bang can doi sb phat sinh.

(3) Sau khi ddi chiéu khép dung, s6 liéu ghi trén sé cai va bang tong hop chi
tiét (duoc dung 1ap céc so, thé ké toan chi tiét) duoc dung dé 1ap bao céo tai chinh.

Quan hé dbi chiéu, kiém tra phai dam bao tong s6 phat sinh no va tong sb
phat sinh c6 cua tat ca cac tai khoan trén bang can dbi s6 phat sinh phai bang nhau
va bang tong sé tién phat sinh trén s6 diang ky chang tir ghi s6. Tong sé du ng va
tong s6 du co cua cac tai khoan trén bang can déi sé phat sinh phai bang sé du cua
ting tai khoan tuong wng trén bang tong hop chi tiét.
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Ching tir ké toan

5 U v S, the ké
Bang tong hop > toan chi
ke toan chuang tu
cung loai
Sodangky | CHUNG TU GHI SO
chung tur ghi so6
A A 4 v’
Sé Céi 2 R > Béng téng
l hop chi tiet
Bang can doi
...................................................... Sé phét Sinh
! |
BAO CAO TAI CHINH |«
Ghi cha:

Ghi hang ngay: ——
Ghi cudi thang: ——p
Dbi chiéu,kiém tra: ....»

So dd 1.5: So dd trinh tw ghi s6 ké toan theo hinh thirc ké toan chieng tir ghi sé
1.3.4.3. Hinh thac nhdt ky - sé cai

< Pic diém: Céac nghiép vu kinh té, tai chinh phat sinh duoc két hop ghi chép
theo trinh tu thoi gian va theo noi dung kinh té (theo tai khoan ké toan) trén cuing
mot quyén sb ké toan tong hop duy nhat 1a s6 “Nhat ky — Sb cai”. Can cur dé ghi
vao sb nhat ky — s céi 1a cac ching tir ké toan hodc bang tong hop chang tir ké
toan cung loai.

% S6 sach: gom

- Nhatky — S6 cai;

- Céc s, the ké toan chi tiét;

< Trinh ty ghi s6:
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(1) Hang ngay, ké toan can cir vao cac ching tir ké toan hoic bang tong hop
chung tir ké todn cung loai da duoc kiém tra va duoc dung lam can c ghi so, trudc
hét xac dinh tai khoan ghi ng, tai khoan ghi co dé ghi vao sé nhat ky — s6 céi. S6
liéu cia mdi ching tir (hodc bang tong hop ching tir ké toan cung loai) duoc ghi
trén mot dong & ca 2 phan nhat ky va phan s cai. Bang tong hop chang tir ké toan
duoc 1ap cho nhitng chung tir cing loai (Phiéu thu, phiéu chi, phiéu xuét, phiéu
nhap ...) phat sinh nhiéu lan trong mét ngay hoic dinh ky 1 dén 3 ngay.

Chuting tir ké toan va bang tong hop chtng tir ké toan cing loai sau khi da
ghi so nhat ky — so cai, duoc dung dé ghi vao so, the ké toan chi tiét co lién quan.

(2) Cubi thang, sau khi di phan anh toan bo chang tir ké toan phat sinh trong
thang vao sb nhat ky — s6 cai va cac so, thé ké toan chi tiét, ké toan tién hanh cong
s6 liu cua cot sé phét sinh ¢ phan nhat ky va céc cot no, cot co cua ting tai khoan
& phan sb cai dé ghi vao dong cong phat sinh cudi thang. Can ctr vao sé phat sinh
cac thang trudc va sb phat sinh thang nay tinh ra sé phat sinh lity ké tir dau quy dén
cubi thang nay. Can ctr vao sé du dau thang (dau quy) va sé phat sinh trong thang
ké toan tinh ra s6 du cudi thang (cudi quy) cua ting tai khoan trén nhat ky — s6 cai.

(3) Khi kiém tra, d6i chiéu sé cong cubi thang (cudi quy) trong s6 nhat ky —
s6 cai phai dam bao céc yéu cau sau:

Tong so tién cha cot Tong s6 phat sinh Tong s6 phat sinh
“Phat sinh” & phan = “N¢” cuatitcacdc =  “C06” cua tat ca cac
Nhat ky Tai khoan Tai khoan

Tong s6 du “No”cac Tai khoan = Tong sé dw “C6” cac Tai khoan

(4) Céc s, theé ké toan chi tiét cling phai dugc khoa sé dé cong sé phat sinh
No, s6 phat sinh C6 va tinh ra s6 du cudi thang cia timg ddi tuong. Can clr vao sd
liéu khoa s6 cua cac ddi tuong lap bang tong hop chi tiét cho ting tai khoan. S6
liéu trén bang tong hop chi tiét duoc dbi chiéu véi sb phat sinh No, sé phét sinh Co
va sé du cudi thang cua tung tai khoan trén sb nhat ky — s6 cai.

S6 liéu trén nhat ky — so cai va trén bang tong hop chi tiét sau khi khoa sb
duoc Kiém tra, dbi chiéu néu khép dung sé duoc sir dung dé 1ap béo céo tai chinh.
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Chting tir ké toan

Y
S6, thé ké
—— v toan chi tiét
S0 quy Bang tong hop
4 ké toan ching
tir cung loai
\ 4 v 2 = X
S o NHATKY SO CAl  |ewwe .| Bang tong
hop chi tict

ﬂ

BAO CAO TAI CHINH |

Ghi chu:

Ghi hang ngay: ——

Ghi cudi thing: ——p

Do6i chiéu kiém tra; ....»
So @6 1.6: So dd trinh tw ghi s6 ké toan theo hinh thirc ké toan nhat ky — sé cai
1.3.4.4. Hinh thirc nhdt ky - chwrng tur

% Pic diém:

- Tap hop va hé thong hda cac nghiép vu kinh té phét sinh theo bén c6 cua cac
tai khoan két hop vai viéc phan tich cac nghiép vu kinh té d6 theo céc tai khoan
d6i ung no.

- Két hop chat ché viéc ghi chép céc nghiép vu kinh té phat sinh theo trinh tu
thoi gian voi viéc hé thong hoéa cac nghiép vu theo noi dung kinh té (theo tai
khoan).

- Két hop rong rai viéc hach toan tong hop véi hach toan chi tiét trén cling
mot s6 ké toan va trong cling mot qua trinh ghi chép.
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- Su dung cac mau so in sin cac quan hé dbi ung tai khoan, chi tiéu quan Iy
kinh té, tai chinh va 1ap béo c4o tai chinh.

% S sach:

- Nhat ky ching tir;

- Bang ké;

- S céi;

- S0 hoac thé ké toan chi tiét.

< Trinh ty ghi so:

(1) Hang ngay can ct vao cac ching tir ké toan di duoc kiém tra lay so liéu
ghi truc tiép vao cac nhat ky — ching tir hoic bang ké, so chi tiét co lién quan.

Déi véi cac loai chi phi san xuat, kinh doanh phét sinh nhiéu lan hoac mang
tinh chat phan bo, cac chang tir goc trude hét duoc tap hop va phan loai trong cac
bang phan bd, sau do6 14y s liéu két qua cua bang phan bd ghi vao cac bang ké va
nhat ky — chung tur c6 lién quan.

Déi véi cac nhat ky — chiing tir dugc ghi can ctr vao cac bang ké, s6 chi tiét
thi can ctr vao so liéu tong cong cua bang ké, so chi tiét, cudi thang chuyén s liu
vao nhat ky — chang tur.

(2) Cudi thang khoa s6, cong sd lieu trén cac nhat ky — chang tur, kiém tra,
dbi chiéu sb liéu trén cac nhat ky — chiing tir véi cac so, thé ké toan chi tiét, bang
tong hop chi tiét co lién quan va lay sé liéu tong cong cua cac nhat ky — ching tir
ghi truc tiép vao so6 cai.

Péi vai cac chang tir ¢ lién quan céac so, thé ké toan chi tiét thi duoc ghi
truc tiép vao céc s, thé ¢ lién quan. Cudi thang, cong cac sb hoac thé ké toan chi
tiét va can cir vao so hoac thé ké toan chi tiét dé 1ap cac bang tong hop chi tiét theo
ting tai khoan dé doi chiéu vai so cai.

S6 liéu tong cong ¢ s6 cai va mot s chi tiéu chi tiét trong nhat ky — ching
tir, bang ké va cac bang tong hop chi tiét duoc dung dé 1ap béo céo tai chinh.
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Chting tir ké toan va

cac bang phan b
v
Y v S6, the ké toan
CHUNG TU
SO CAl » Bang téng hop
chi tiét
v
5 BAO CAO TAI CHINH |¢

Ghi chu:

Ghi hang ngay: ——»
Ghi cudi thang: ——p
Déi chiéu,kiém tra: ....»

So dd 1.7: So dd trinh tw ghi s6 ké toan theo hinh thirc ké toan nhat ky —
chieng twr

1.3.4.5. Hinh thirc ké todn trén mdy tinh

< Pic diém: Cong viéc ké toan dugc thuc hién theo mot chuong trinh phan
mém ké toan trén may vi tinh. Phan mém ké toan duoc thiét ké theo nguyén tic cua
mét trong bon hinh thic ké toan hoac két hop céc hinh thic ké toan quy dinh trén
day. Phan mém ké toan khdng hién thi day du trinh tu ghi s6 ké toan, nhung phai in
dugc dy du s6 ké toan va bao cao tai chinh theo quy dinh.

% S6 sach:

- Phan mém ké toan duoc thiét ké theo hinh thirc ké toan nao sé& c6 cac loai sb
cta hinh thiac ké toan dé nhung khong hoan toan giéng mau sé ké toan ghi bang
tay.

< Trinh ty ghi s6:
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(1) Hang ngay, ké toan can ctr vao ching tir ké toan hoic bang tong hop
chung tir ké todn cung loai da duoc Kiém tra, dugc dung lam can ci ghi s6, X4c
dinh tai khoan ghi ng, tai khoan ghi c6 dé nhap dir liéu vao may vi tinh theo céc
bang, biéu dugc thiét ké sin trén phan mém ké toan.

Theo quy trinh caa phan mém ké toan, cac thong tin duoc ty dong nhap vao
s6 ké toan tong hop (s6 cai hodc nhat ky — sd cai ...) va cac sb, thé ké toan chi tiét
lién quan.

(2) Cudi thang (hoic bat ky vao thai diém can thiét nao), ké toan thuc hién
cac thao tac khoa so (cong s6) va lap bao céo tai chinh. Viéc dbi chiéu gitra s6 ligu
tong hop voi sb liéu chi tiét duoc thuc hién tu dong va ludén dam bao chinh xac,
trung thuc theo thong tin da duoc nhap trong ky. Nguoi 1am ké toan c6 thé kiém
tra, d6i chiéu sé liéu giita s6 ké toan véi bao cdo tai chinh sau khi d in ra gidy.

Thuc hién cac thao tac dé in bao cdo tai chinh theo quy dinh.

Cubi thang, cudi nam so6 ké toan tong hop va so ké toan chi tiét duoc in ra
gidy, dong thanh quyén va thuc hién cac thi tuc phéap Iy theo quy dinh vé sb ké
toan ghi bang tay.

Ching ti SO KE TOAN
ké toan . ‘ .
PHAN MEM - S6 tong hop
KE TOAN - S0 chi tiét
\ 4 . . A
BANG TONG
HOP CHUNG
TU KE TOAN v
CUNG LOAI i _ Ba,o ca,o '[aIAChI,nh
MAY VI TINH - Bao cao ké toan
Ghi chu: quan try

Nhap s6 liéu hang ngay: —»
In s6, b4o cdo cudi thang, cudi nim: ——p
Ddi chiéu,kiém tra; <.....»

So d6 1.8: So dd trinh tw ghi so ké toan theo hinh thirc ké toan trén may vi
tinh
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CHUONG 2: THUC TRANG CONG TAC KE TOAN TIEN
LUONG VA CAC KHOAN TRICH THEO LUONG TAI CONG
TY CO PHAN DU LICH PO SON

skokk

2.1. KHAI QUAT VE CONG TY CO PHAN DU LICH PO SON
2.1.1. Qua trinh hinh thanh va phat trién ciia Cong ty
2.1.1.1. Giéi thigu chung vé Cong ty

% Tén cong ty: Cong ty c6 phan du lich B Son

% Pia chi van phong: Khach san Hai Au— Khu Il — D6 Son — Hai Phong
2 Gidy phép kinh doanh: Sé 0203005434

< Von diéu Ié theo gidy ching nhan dang ky kinh doanh:

Co dong vongop | Tyle%
Tong cong ty dau tu va kinh doanh von Nha nuéc | 4.504.900.000 | 55,63%
Cac co6 dong khac 3.593.100.000 | 44,37%

Cong 8.098.000.000 | 100%

«» Tel: 031.3861330

+» Fax:: 031.3861186

s Email: CongtyCPDLdoson@gmail.com
s Website: Dosontourism.com

% M4 s6 thué: 0200113875

2.1.1.2. So lwgc qud trinh hinh thanh va phdt trién

Nhitng nam dau cua thap nién 60 cua thé ky XX, khi mién Bac budc vao
giai doan cai tao tu ban tu doanh, chu trrong cua Pang ta lac nay la vu tién phat
trién nganh céng nghiép ning dé tao ra tu lidu san xuat phuc vu cho c¢éng cudc xay
dung CNXH ¢ mién Bac, con cac nganh nghé khac nhu ndng nghiép, dich vy thi
khong dugc quan tam dau tu mac du c6 nhiéu tiém nang to 1én. Trong tinh hinh dé,
Cong ty Khach san Du lich D6 Son duoc thanh lap vao nim 1965 thuoc Cong ty
Du lich Hai Phong va truc thuéc Tong cuc Du lich Viét Nam. Thang 12 nam 1994
dugc sy déng y cua Chinh phu va Tong cuc Du lich Viét Nam Cong ty Khach san
Du lich Db Son tach ra khoi Céng ty Du lich Hai Phong thanh Iap cong ty riéng
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theo quyét dinh sé 323/QD-TCDL ngay 21/12/1994, Cong ty Khach san Du lich
Do Son tryc tiép truc thuoc Tong cuc Du lich Viét Nam. Nhitng nam dau thanh 1ap
Cong ty gap rat nhiéu khé khin do dat nudc con nghéo nan, lac hau, doi sdng cua
ngudi dan con thiéu thén thi nhu cau vé cai an, cai mic ludn dugc quan tdm hang
dau. Moi ngudi lo cho ting miéng com, manh 4o con vat va, cuc nhoc noi gi dén
nhu ciu dugc di tham quan, du lich. Thém vao d6 1 cong tac to chic can bo chua
hoan thién, trinh d6 chuyén mén cua nhan vién khéng dong déu, Nha nudc chua
quan tdm dau tu dén linh vyc dich vu du lich. Sau 14 nim hoat dong, cong ty l1am
an khong hiéu qua, bi thua 16 gan 10 ty dong.

Chuyén sang nén co ché thi trudng c6 sy diéu tiét cia Nha nude, doi song
nhan dan dan duoc cai thién, ngudi dan da c6 didu kién dap tng va thoa man nhu
cau ngay cang cao cua minh. Tham quan, du lich da khong con 1a mot nhu cau xa
xi, ma nguoc lai n6 1a mot nhu cau khong thé thiéu dugc trong doi séng x& hoi
ngay cang dugc nang cao. Trén thé gioi, Du lich — Dich vu da thuc sy tré thanh
mét nganh cdng nghiép rong 16n, chiém vi tri quan trong va phat trién véi toc do
ngay cang nhanh dem lai ngudn thu nhap cao. Véi ¥ nghia quan trong vé mat xa
hoi nhu vay, nhiéu québc gia trén thé gigi n6i chung va Viét Nam noéi riéng da coi
du lich 1a2 mot nganh kinh té mili nhon dem lai hiéu qua kinh té cao. Nghi quyét
NQ45/CP cua Chinh phu vé du lich d3 khang dinh: “ Du lich 1a mét nganh kinh té
guan trong trong chién lugc phat trién kinh té x& hoi & nuée ta . Trong hoan canh
nén kinh té thi trudng dé hoi nhap va phat trién, Nha nuéc khuyén khich cac doanh
nghiép tién hanh c6 phan héa nham thich nghi véi diéu kién mai. Ngay 12/06/2009
Cong ty Khach san Du lich Po Son dugc chuyén doi tir doanh nghiép 100% vén
Nha nuéc sang cong ty co phan theo quyét dinh s6 2145/QD-BVHTTDL thanh
Cong ty ¢6 phan Du lich P Son véi vén nha nudc chi chi phdi 55,63%. La mot
cong ty c6 phan hoat dong doc 1ap véi nhiém vu kinh doanh dich vu du lich trén
dia ban quan D6 Son. Ngay 19/06/2009 S ké hoach dau tu Hai Phong da cap gidy
ching nhan dang ky kinh doanh sé: 0203005434 cho cdng ty ¢6 phan du lich D6
Son véi 15 nganh nghé kinh doanh chinh. Hién nay, dé phi hop véi nén kinh té
canh tranh va dé dat cong suat téi da vé phong nghi ciing nhu tan dung nguédn luc
lao dong, Cong ty da tirng budc mé rong va da dang hoa cac dich vu phuc vu, dap
g cao nhat nhu cau cia du khach nham thu hat ngay cang dong khach du lich
dén D6 Son.
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2.1.2. Pic diém sin xuat va nhiém vu kinh doanh ciia Cong ty
2.1.2.1. Nganh nghé kinh doanh

Do dic thu caa nganh du lich 1a mét nganh céng nghiép khéng khéi, no
khong can dén cac loai may moc san xuat ra hang hoa nhu cac doanh nghiép hay xi
nghiép khac ma cha yéu 1a phuc vu. Ptng trén goc do cac co sd dich vu du lich thi
du lich 1a viéc san xuét ra cac dich vu hang héa cua cac don vi kinh té doc lap, cé
co s& vat chat ky thuat chuyén mon dé dam bao viée di lai, luu tra, dn udng va giai
tri v6i muc dich 1a théa man day du nhat cac nhu cau vé tinh than cho khach du
lich.

Chinh vi thé cong ty da khong ngiing khai thac nhiing thuan loi co ban dong
thoi tan dung tdi da nhimg dau tu dé ting cudng co so vat chat, thu hat, 16i cudn
khach du lich vai nhiéu loai hinh kinh doanh phong phu, da dang nhu:

- Kinh doanh khéch san, nha hang, nha nghi, kinh doanh luu tri ngan ngay.
- Kinh doanh nha hang an uéng, quan bar, ban hang luu niém.

- Kinh doanh dich vu van chuyén hanh khach bang xe néi dia, lién tinh, phién
dich, huéng dan du lich, thong tin vin hoa, bao vé sic khoe, doi tién.

- Hoat dong cua dai ly du lich, kinh doanh tour du lich va céc dich vu hd tro lién
quan dé quang bé va té chic tour du lich.

- T6 chic gioi thiéu xdc tién thuong mai.
- Cho thué lao dong va van phong 1am viéc ddi véi to chire nudc ngoai.
- Kinh doanh vat ly tri liéu (massage)

- T6 chirc céc sy kién 16n, cac cude hoi nghi, hoi thao cua cac Bo, cac Vu va cac

Ban nganh ...

- Hoat dong cua cac cong vién vui choi va cong vién theo chu dé.
- Van tai hang hda bang duong b, duong thiy noi dia.

- Dich vu méi giéi van tai.

- Xay dung céc loai nha, xay dung khu du lich sinh thai.

- Bén budn gao, thuc pham, d6 ubng, may maoc thiét bi phu ting.
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2.1.2.2. Nhiém vu ciia Cong ty

- Kinh doanh theo ding nganh nghé dang ky.

- Chiu trach nhiém vé hoat dong san xuat kinh doanh caa minh.

- Ha gia thanh va nang cao chat lugng dich vu.

- Thyc hién day di nghia vu nop thué va cac khoan khac d6i véi Nha nudéc.

Vi nhu cau ton tai va phat trién 1au dai, Cong ty da timg budc on dinh co ciu
t6 chic bo may quan Iy va sap xép lai cho phd hop véi quy md va kha ning kinh
doanh cua Cong ty. Bén canh d6, Cong ty da khong ngirng nang cao trinh d§ quan
ly ciia ban lanh dao, ting cuong boi dudng ky thuat, nghiép vu cho can bo, nhan
vién trong Cong ty. Vai su sap xép va ddi moi do thi doanh sb ciia Cong ty lién tuc
tang 1én trong may thang gan day, khach hang ngay mot dong hon, doi séng cua
can bo cong nhan vién trong Cong ty cling duoc cai thién dang ké.

2.1.3. Pic diém t6 chirc bd may quan ly ciia Cong ty

T6 chic bo may quan Iy kinh doanh cua cong ty ¢ vai trd quan trong trong
viéc quan ly, diéu hanh c4c hoat dong caa cong ty, tao nén su thong nhat nhip
nhang gitra cac bo phan, cac don vi trong cong ty. Ngoai ra con dam bao cho viéc
tang cuong cong tac kiém tra, giam sat, chi dao qua trinh kinh doanh va nang cao
hiéu qua cua cong ty.
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2.1.3.1. S0 dé t6 chirc bg mdy qudn Iy ciia Cong ty

[ Hoi déng quan tri }

A 4 \ 4 A 4 A 4 A 4

Phong tb Phong Phong Phong Phong
chic ké hoach ké toan van thu It hanh
hanh dau tu tai chinh
chinh
\4
\4 \ 4 A\ 4 \4 A \4 A\ 4 \ 4
( Khéach N Khéch N Khéach e Biét N Nha N Khu \ Xuong A [Déi sﬂra\
san Hai san san thu Bao hang kinh san chira
Au Hoa Van Dai Bién doanh Xuét
Phuong Thong bong 1 ngoai phu
troi
- VAN VAN VAN AN AN A\ A\ J

So @6 2.1: So dd t6 chirc by may quan ly caa Cong ty

2.1.3.2. Churc nang, nhiém vu cua turng by phdn

< Héi ddng quan tri: La co quan quan ly Céng ty c6 quyén nhan danh Cong
ty quyét dinh moi van dé lién quan dén muc dich, quyén loi caa Cong ty trir nhiing
van dé thuoc tham quyén cia Pai Hoi Pong Co Pong quy dinh tai Piéu & caa
Cong ty.

< Ban diéu hanh:

> Tong Giam Ddc: La dai dién phap nhan hop phap cua cong ty. Téng Giam
Péc 1a ngudi diéu hanh cong viéc kinh doanh hang ngay caa Cong ty: chiu su giam
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sat caa Hoi dong quan tri va chiu trach nhiém trugc Hoi déng quan tri va trude
phap luat vé viéc thuc hién céc quyén va nhiém vu duoc giao.
e Nhiém vu cu thé cua Téng giam dbc:

- La chu tai khoan, kiém soat viéc thu chi cuaa tai chinh ké toan, chéng that thu,
tham 6, 13ng phi gay bat loi cho Cong ty.

- La ngudi tryc tiép tuyén va ky hop dong lao dong dbi véi ngudi lao dong.

- Can clr vao ké hoach va nhiém vy cu thé cua Cong ty, xay dung ké hoach phat
trién va to chizc bo may ciia Cong ty cho phi hop.

- Thuc hién tét cac quy dinh caa phép luat.

- binh ky so két, tong két dé béo céo vé tinh hinh hoat dong caa Cong ty theo quy
dinh.

> Ph6 Tong Giam Poc: La ngudi hd tro cho Tong giam ddc, chiu trach nhiém
giai quyét moi cong viéc ciia Cong ty khi Tong giam ddc di vang.

Pho tong giam ddc c6 nhiém vu thay Tong giam ddc giai quyét nhitng cong
viéc theo sy uy quyén cua Tong giam ddc va phai bao lai cho Tong giam dbc
nhitng cong viéc da giai quyét. S6 luong, co ciu, chirc nang, nhiém vy caa cac Pho
Tong Giam Poc s& dugc Tong Giam Ddc dé trinh Hoi dong quan tri phé duyét va
bd nhiém.

Xuat phét tir dic diém kinh doanh da dang héa cac loai hinh dich vu nén
cong tac kiém tra, kiém soat ciia Cong ty duoc phan theo chirc ning, nhiém vu cac

phong ban nhu sau:

< Phong to chirc hanh chinh: Phong t6 chiic hanh chinh 1a phong chic ning
chiu su 1anh dao truc tiép cia Tong giam doc va chiu trach nhiém trudgc Tong giam
dbc vé toan bo cong tac to chac, hanh chinh, cong tac quan 1y lao dong, nim bat
cac ché do chinh séach, tuyén dung lao dong theo luat lao dong. Theo ddi tinh hinh
di, dén cua nguoi lao dong trong Cong ty. Pinh ky tién hanh lap thi dua, khen
thuong, ky luat d6i voi CBCNV va nguoi lao dong trong toan Cong ty.

e Nhiém vu cu thé:

- Can ctr ké hoach cong tac cua cong ty, l1ap ké hoach cong tac cua phong trinh
Téng giam d6c phé duyét va to chiac thyuc hién.
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- T6 chuac cdng tac quan ly ho so 1y lich theo phuong phap khoa hoc, 1am thong
ké bao cao theo quy dinh.

- Can ctr vao nhiém vu chung cua Cong ty, 1ap ké hoach vé dao tao tuyén dung
nhan luc dé trinh Tong giam dbc phé duyét va to chuc thuc hién.

- T6 chuc thuc hién cac ché do chinh sach cua Nha nude d6i véi nguoi lao dong
trong Cong ty.

- Thuc hién viéc tdng hop cong lao dong hang thang trinh Tong giam déc phé
duyét va to chac thyc hién. Theo ddi viéc nghi phép cuaa can bo, cong chuc, vién
chuc trong Cong ty, thuc hién viéc cap gidy nghi phép va gidy di duong cho céc
thanh vién Cong ty.

- Pinh ky bao céo Tong giam doc vé tinh hinh cac mat hoat dong va ké hoach
cong tac cua phong dé Tong giam dbc xem xét quyét dinh.

< Phong ké hoach dau tu:
- L& phong chtrc nang chiu su lanh dao truc tiép caa Tong giam dbc va chiu trach
nhiém truéc Tong giam ddc vé toan b cong tac 1ap ké hoach va tinh hinh thuc
hién, quan ly dir an dau tu sao cho mang lai loi ich 16n nhat cho Céng ty.
- CO chtic nang tham muu cho Tong giam d6c¢ vé kinh doanh, dinh huéng Cong ty
nén xay dung hay dau tu vao linh vuc hoic nganh nghé gi, vao thoi diém nao la
hop Iy va dem lai hiéu qua t6i da.
- Xay dung ké hoach dau tuw mua sam, stra chita I6n, sta chita nho, bao dudng
nang cap tai san caa Cong ty.
- Khi 1ap du an dau tu phai xem xét dén van dé tai chinh cua Cong ty sao cho du
an 1ap ra 1a kha thi dong thoi phai chi ¥ dén hiéu qua kinh té va thoi gian thu hoi
vén 1a nhanh nhat.
- Thu thap théng tin kinh té, théng k&, 1ap béao céo theo trinh tu, quy dinh cua Nha
nudc.

< Phong ké toan tai chinh: Phong ké toan tai chinh la phong nghiép vu chiu
su lanh dao tryuc tiép cua Tong giam dbc va chiu trach nhiém trudc Tong giam doc
vé xay dung ké hoach va viéc thyc hién thu chi tai chinh cia Cong ty theo ding
quy dinh ctia Bg Tai Chinh va ding phap luat.

e Nhiém vu cu thé:
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- M¢ s6 sach ké toan, ghi chép cac nghiép vu kinh té phat sinh trong thang, tong
hop thanh quyét toan trong ky, dam bao ngudn vén cho hoat dong kinh doanh dwgc
an toan va lién tuc.

- Can ctr vao ché do chinh sach hién hanh va ké hoach cong tac cua Céng ty, lap
du toan kinh phi, ké hoach thu, chi va t6 chac thuc hién khi ké hoach dugc phé
duyét.

- Theo ké hoach kinh phi va cac ngudn thu khac t6 chicc xay dung dinh muc chi
tiéu cho ting hoat dong cu thé cua Cong ty.

- To chic cong tac ké toan trong Cong ty theo diing cac quy dinh hién hanh. Thyc
hién cac nghiép vu ké toan, ché do thu chi, to chitc huéng dan, kiém tra, giam sat
cong tac ké toan, ché do thu, chi, gia ca caa Cong ty.

- Binh ky thyuc hién béo céo quyét toan, tong két tai san, kiém tra tai san.
- Tb chirc bao quén, luu trit cac ching tir s6 sach ké toan theo dang quy dinh.

¢ Phong van thu:
- L& phong chtrc ning chiu sy 1anh dao truc tiép caa Tong giam dbc va chiu trach
nhiém truéc Tong giam d6c vé toan bo cong tac van thu luu trir ciia Cong ty theo
quy dinh.
- Tiép nhan va chuyén cac cong vin di va dén theo noi giri va noi nhan.
- T6 chuc cong tac quan ly c6 hé thong cac cong van di va dén cia Cong ty, quan
ly con du cua Cong ty va chi duoc dong dau khi c6 chix ky va ching tir hop [é.
- B4ao quan, luu trit h so theo quy dinh.
- Pam bao hé thong thong tin lién lac cua Cong ty.
- Tién hanh photd va 1ap cac bang biéu, biéu mau dé phuc vu cong tac van phong.
% Phong lir hanh:

- L& phong chtrc ning chiu sy 1anh dao truc tiép caa Tong giam dbc va chiu trach
nhiém trudc Tong giam dbc vé toan bo cong tac Ik hanh caa Cong ty khi du khéch
¢6 nhu cau di du lich.

- Xay dung, quang c&o va tryc tiép lam cac chuong trinh du lich.

- T6 chtic kinh doanh céc dich vu dua don khach tham quan theo chuong trinh
tour du lich.
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v Pay la phong chirc nang thuong xuyén tiép xdc véi khach nén yéu cau dat ra
la phai trau doi von kién thuc, trinh do ngoai ngir va phong cach 1am viéc tao tam
ly thoai mai va than thién.

- Lién hé véi cac dich vu & cac diém du lich khac dé dam bao chuyén du lich theo
chuong trinh dugc thuan loi va théng sudt.

- Pinh ky b4o cdo Téng giam dbc vé tinh hinh hoat dong ciing nhu ké hoach trong
thoi gian toi.
%+ Cac khéach san, khu biét thy, nha hang, khu kinh doanh ngoai troi:

- Pay 1a bo phan kinh doanh dich vy chinh caa Cong ty, bo phan nay tryc tiép
mang lai doanh thu va lgi nhuan cho Cong ty. Cac b phan nay cling chiu su lanh
dao truc tiép caa Giam ddc cac bo phan.

- Nhiém vu chinh cua céc nha hang, khéach san, khu kinh doanh ngoai troi chii yéu
la phuc vu an, nghi, hoi hop, giai tri ... theo yéu cau cua khach hang.

- Quan ly va sir dung c6 hiéu qua tai san, trang thiét bi vao muc dich kinh doanh.
- M@ rong cac loai hinh kinh doanh dich vu méi, hdp dan khéach du lich phu hop
véi dang ky kinh doanh cua Céng ty va véi quy dinh cua phap luat.
- Pam bao an toan vé ngudi va tai san, gitr vé sinh mdi truong, an ninh trat ty
trong khu vuc kinh doanh.

e Kinh doanh nha hang:
- T6 chuc kinh doanh céc dich vu an udng, dit tiéc, hoi nghi, hoi thao cua céc to
chue, ca nhan theo yéu cau.
- Tiép thu nhiing phan &nh, nhitng nhu cau caa khach véi cac phong ban chic
nang, khi can thiét ¢ thé véi Ban Giam déc Cong ty dé kip thoi to chuc rat kinh
nghiém hoac phat huy nhiam muyc dich dap tng moét cach cao nhat nhu cau cua
khach.
- Pam bao vé sinh, an toan thyc pham theo quy dinh ciia Bo Y Té, ngin chin va
phong chdng cac bénh lay lan do viéc khong dam bao vé sinh mang lai.

e Kinh doanh khéch san:
- T4 chuc thuc hién thuan loi viéc luu tra ctua khach, dam bao an toan vé nguoi va
tai san cho khach nghi tai khach san.
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- Thuc hién dung va day du quy dinh vé luu tra v6i cong an phuong khi ¢ khach.
- Gii c4c gidy to can thiét khi khach dén lién hé thué phong va tra lai day du khi
khach tra phong.
- Tao diéu kién thuan loi va tdm Iy thoai mai cho khach khi khach dén lién hé
thué phong hay lam tha tuc tra phong.
< Xwéng san xuat phu: Gom:
- Xwong giat la: Pay 1a bo phan dich vu chuyén nhan giat la cac loai chan, ga,
g6i, khan chai ban ... cia Cong ty va Khach san thay ra va lam cac dich vu giat la
khac nhu quéan 4o, chin ga cta khach hodc don vi khac ... Nghién cau cai tién quy
trinh k¥ thuat dam bao giat nhanh, sach.
- Cay canh: Cit tia, wom trong vuon hoa, cdy canh tao canh quan méi trudng
thoang mat, trong lanh. Quan ly tét tai san, st dung lao dong hop ly, phan cong
nhiém vu cu thé dé phat huy kha nang k¥ thuat sir dung vao thuc tién cham soc ciy
canh.
% Doi swra chira:

- Tb chuc, stra chita thudng xuyén cac co so vat chat, ky thuat cua Cong ty dap
ring nhu cau san xuat kinh doanh. Cung cap day du dién nudc cho nhu cau phuc vu
kinh doanh.
- Xay dyng phuong 4n stra chira thuong xuyén, bao tri bao dudng thiét bi, tham
gia xay dung cac dinh mac kinh té, ky thuat chong that thoat dién nang.
2.1.4. Co sé vat chat ky thuat cia Cong ty

Qua nhiéu nam dau tu, quan |y khai thac va sir dung, hién nay Cong ty da va
dang quan ly mot loat cac khach san, nha hang, nha nghi trén dia ban khu trung
tam du lich P6 Son. Mic di con phai tiép tuc dau tu, song véi co s vat chat nhu
hién nay, Cong ty di phan nao dap tng duoc nhu cau chung cua du khach trong
mUa du lich khi dén véi D6 Son.
< Heé théng nha hang, khach san bao gom:
- Khéch san Hai Au: Gom 71 phong nghi dat tiéu chuan khéach san 3 sao.
- Khéch san Van Théng: Gom 57 phong dat tiéu chuan khach san 2 sao.
- Khéch san Hoa Phuong: Gom 44 phong dat tiéu chuan khéach san 2 sao.
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- Biét thu: Gom tir biét thy s6 1 dén biét thy sb 6 véi tdng sé 36 phong nghi. Bac
biét biét thu Bao Dai tai dinh d6i Vung cao nhat khu II di dugc tring tu va dwa vao
str dung vao thang 4 nim 2003 thu hut rat nhiéu khach du lich.

- Nha vat ly tri liéu (Massage): Gom 17 phong véi day du trang thiét bi phuc vu

cong tac cham soc sic khoe va phuc héi chirc nang.

- Nha hang Bién DPong I: thoang mét co siic chira hon 420 khach an cung mét ldc.
- Khu vui choi, giai tri, san tennis, karaoke, bé boi nuéc ngot. ..

- 04 phong hop, hoi trudng: 20 — 400 chd ngoi.

2.1.5. Nhirng thuan lgi va khé khan
e Thuan loi:

- Nén kinh té nudc ta da dat duoc nhiing két qua dang ké tir khi chuyén sang nén
kinh té thi truong dinh huéng x& hoi chii nghia c6 su diéu tiét cia Nha nudc. Do
vay, doi song vat chat va tinh than ctia nhan dan ngay cang duoc cai thién, nguoi
dan da quan tdm hon téi viéc nghi ngoi, tham quan, du lich.

- Db Son 1a mot diém du lich, nghi mat néi tiéng véi giao thdng thuan loi, bai
bién dep, quang canh thién nhién “Son thiy hitu tinh” da va dang thu hat ngay
cang nhiéu hon khach du lich.

- Cong ty c6 phan du lich B6 Son nam & khu 1l — khu bai tam dep nhat B6 Son,
c6 khuén vién rong, mat tién hudng ra bién thuan loi cho nghi mat, thu gién, ngam
canh.

- Cong ty co phan du lich 6 Son c¢6 bé day kinh nghiém vé hoat dong kinh
doanh du lich, di ngii CBCNV c¢6 kinh nghiém véi co s& vat chat duoc dau tu, cai
tao, nAng cap va ngay cang ma rong dat tiéu chuan quoc té.

e Kho khan:
- Cong ty co phan du lich P Son néi riéng va hé théng nha hang khach san noi
chung kinh doanh theo mua vy, mét nam chi kinh doanh 3 thdng mua hé la chu

yéu, cac thang con lai rat it khach nén doanh thu do kinh doanh mang lai khéng on
dinh va con han ché.
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- Tu khi x6a bo co ché bao cap chuyén sang nén kinh té thi truong, Céng ty
khéng con doc quyén ma phai canh tranh gay gat véi cac nha hang khach san khac
trén dia ban vé chit luong phuc vu ciing nhu gia ca.

- Bén canh d6, do tudi trung binh cua nhan vién trong Cong ty twong d6i cao hon
so véi nhitng nha hang, khach san méi di vao hoat dong, tuy c6 diém manh la giau
kinh nghiém nhung d6 ciing 1a mot bat loi vé viéc nim bat, tiép thu nhitng cong
nghé mai.

- Kinh té thé gioi va trong nuéc nhitng nim gan dy cd nhiéu bat 6n khién cho
nhu cau vé von ngay cang tang trong khi 14i suat cao khién Cong ty phai can trong
hon trong mdi quyét dinh dau tu.

- Gi4 ca trén thi truong ngay mat leo thang khién cho chi phi dich vu ting, nguoi
tiéu ding ngay cang that chat chi tiéu, han ché nhu cau du lich, tham quan, nghi
mat.
2.1.6. Thanh tich dat dwoc trong nhirng niim gin day

Mic du kho khin con nhiéu nhung véi su quyét tam va nd luc khéng ngiing
cua CBCNV, Cong ty da dat duoc nhitng thanh tich rat dang khich 16. Doanh thu
nam sau cao hon nim trudc, thu nhap binh quan dau ngudi ngdy cang ting, doi
séng nguoi lao dong ngay cang duoc cai thién.
Sau day 1a bang s liéu phan anh doanh thu caa Cong ty trong nhitng nim gan day:

Pon vi tinh: dong

Lz Doanh thu
STT Trich yéu Nim 2009 Nim 2010 Nim 2011

1 | KhachsanVanThong | 703.284.762 426.000.000 426.000.000
2 Khéch san Hai Au 2397.620330 | 5349185461 | 7.001.933.629
3 Khu Biét thy 767.570.000 1612.666.363 | 1.799.693.637
4 | Khéch san Hoa Phuong |  795.264.762 1805.977.272 | 2.867.743.637
5 | Nhahang Bién Dongl | 3.188.905810 | 5911505452 | 7.334521.819
6 Biét thy Béo Dai 576.252.381 1352.701.818 | 1.804.142.272
7 [Egﬂr"}j t';]‘l’jéHf;h 25.331.429 56.895.457 70.050.001
8 | Dichvucho thuédiem | 1.715.645073 | 4.826.228171 | 50915454534
9 Khac (dien, nuoc) 618.823.247 1.241.818.246 i

Téng cong 10.788.706.794 | 22.582.978.240 | 27.219.539.529
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2.1.7. Phwong huéng phat trién trong twong lai

- Cong ty c¢b phan du lich 6 Son phan dau trong tuong lai trd thanh cdng ty hang
dau vé kinh doanh du lich & quan D6 Son.

- Nang cao hiéu qua sir dung co sd vat chat, ky thuat, dong vién, phat huy stc
manh tong hop cta toan don vi, xay dung khdi doan két nhat tri trén dudi mot 1ong
day manh d6i méi ndi dung, khuyén khich nguoi lao déng yén tdm cong tac.

- V& nhan lyc, Cong ty hudng téi di dung 100% trinh do chuyén mon, riéng doi
ngii 1€ tn va lir hanh cua Cong ty phai co trinh do Pai hoc va phai théng thao it
nhat mot ngoai ngir.

- Doi ngil can bd céng nhan vién phai thuong xuyén trau ddi kién thic, khdng
ngung nang cao trinh do chuyén mon nghiép vu.

- Tung budc mo rong va da dang hoa cac loai hinh dich vu phuc vu, dap tng cao
nhat nhu cau cua khach hang nham thu hut ngay cang dong khach du lich dén Po
Son.

- X6a bo dan tinh thoi vu trong kinh doanh (chu yéu 1a 3 thang hé) bang cac hinh
thic ndi thém tuyén du lich B6 Son — Cat Ba — Ha Long, Hai Phong — Hué — Pa
Ning, Ha Noi — P6 Son — Ha Long, P6 Son — Bén Hung — Ba Chla Kho — Bo
Son...

- Hoan thanh moi nghia vu véi Nha nudc va ban hang, phan dau tang doanh thu,
giam chi phi, ha gia thanh sao cho lgi nhuan dat cao nhat va 6n dinh.

- Tang tich Ity dé tai dau tu mo rong hang nam.
- Phan dau 6n dinh cong an viéc 1am, ting thu nhap, cai thién doi séng vat chat va
tinh than cho nguoi lao dong.
2.1.8. Pic diém t6 chirc b may ké toan ciia Cong ty

* Chitc nang:
- Tham muu cho lanh dao Cong ty trong linh vuc quan ly cac hoat dong tai chinh
- ké toan, trong danh gia sir dung tai san, tién von theo dung ché d6 quan Iy tai
chinh cta Nha nudc.

- Trén co s& cac ké hoach tai chinh va ké hoach kinh doanh dé xay dung ké hoach
tai chinh caa toan Céng ty.
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- T6 chtc quan 1y ké toan (bao gdm dé xuat to chirc bo may ké toan va hudng dan
hach toan ké toan). Kiém tra viéc hach toan ké toan ding theo ché d6 ké toan Nha
nude ban hanh ddi véi ké toan cac don vi thanh vién nhét 1a cac don vi hach toan
phu thudc.

- Pinh ky tap hop phan &nh cung céap céac thong tin cho cho lanh dao Cong ty vé
tinh hinh bién dong caa cac ngudn vén, von, hiéu qua st dung tai san, tién von caa
Cong ty.

- Tham muu d& xuét viéc khai thac, huy dong cac ngudn vén phuc vu kip thoi cho
hoat dong kinh doanh ding theo cac quy dinh cia Nha nudc.

- Kiém tra hoat dong ké toan tai chinh cua cac don vi trong Cong ty (tu kiém tra
hoac phéi hop tham gia véi cac co quan hitu quan kiém tra).

- T6 chic hach toan ké toan truc tiép hoat d¢ong kinh doanh cua Vian phong Cong
ty. Tiép nhan va phan phdi cac nguon tai chinh (tro cudc, tro gia, hd tro lai suat du
trir luu thong, cap bo sung von luu dong hoic cac nguon hd trg khac caa Nha
nudc...), dong thoi thanh toadn, quyét toan véi Nha nuée, cac cap, cac nganh vé st
dung cac ngudn hd tro trén.

* Nhiém vu:

- Ghi chép, tinh toan phan anh chinh xé4c, day du, trung thuc kip thoi, lién tuc va
c6 hé thong tai san, von hién c6 ciing nhu tinh hinh luan chuyén va sir dung tai san,
von va két qua hoat dong san xuat kinh doanh caa Cong ty.

- Théng qua viéc ghi chép, tinh toan, phan anh dé kiém tra tinh hinh thuc hién ké
hoach san xuat kinh doanh, ké hoach thu chi tai chinh, ché do phan phéi thu nhap
va thyuc hién nghia vu véi Nha nude. Kiém tra viéc thuc hién ky luat tai chinh, viéc
giit gin va si dung cac loai tai san, tién von kinh phi.

- Cung cap sb liéu, tai liéu, thong tin kinh té cho viéc diéu hanh san xuét kinh
doanh, tong hop phan tich cac hoat dong kinh té, tai chinh cho cong tac théng ké
va thong tin kinh té cac cap.

- Huoéng dan, don ddc, kiém tra va thu thap kip thoi, day du, toan bo ching tir ké
toan ciia Cong ty. Huéng dan céc bo phan lién quan thuc hién tét ché do ghi chép ,
théng ké, luan chuyén ching tir va cac nghiép vu ké toén.
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- T6 chuc toan bo cdng tac hach toan cho phd hop voi dic diém, tinh chat san
xuat kinh doanh cua Cong ty, dap tng nhu cau d6i mai co ché quan 1y, trén co so
diéu 1 t6 chirc ké toan Nha nudc va cac quy dinh vé hach toan hién hanh cua Cong
ty.

- Gilp Tong giam déc Cong ty té chirc phan tich hoat dong kinh té, tham gia
nghién cau cai tién quan ly kinh doanh nham khai thac c¢é hiéu qua moi tiém ning,
thé manh cia Cong ty, nang cao hiéu qua san xuat kinh doanh caa Cong ty

2.1.8.1. S0 dé t6 chirc bp mdy ké todn ciia Cong ty

[ Ké toan truong }

A 4 A 4 A 4 A 4

O ) R R 4 I
Ké Ké Ké Tha
toan toan toan quy
tai san chi phi tong
cd hop
dinh
— — — —

So dd 2.2: So dd to chirc by may ké toan ciaa Cong ty

2.1.8.2. Chirc néing, nhiém vu ciia ké todn truéng va cdc ké todn vién

<% K& toan truéng:
- Ngudi phu trach chung, chiu trach nhiém trudc Tong giam doc Cong ty vé cong
tac ké toan, thong ke, ... chung cua toan Cong ty.
- K& toan truong c6 chire ning, nhiém vu chi dao chung moi hoat dong cua bo
may ké toan bao gébm cac méi quan hé tai chinh véi co quan thué, kiém toén, lap
c4c bang biéu vé tinh hinh kinh doanh cua Cong ty.
- Thuong xuyén tham muu cho Tong giam doc thay ré moi hoat dong kinh doanh
cua don vi minh, tir d6 dé ra bién phép xur Iy.

% K& toan tai san cé dinh:
- Theo ddi, hach toan chinh xac tinh hinh ting, giam tai san ¢ dinh va trich khau
hao theo ding quy dinh Nha nudéc.
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% K& toan chi phi:

- Theo ddi, hach toan chinh xé4c cac khoan chi phi phat sinh theo dung ché do
chinh sach cia Nha nuéc. Gilp ké toan trudng dé ra cac bién phap tiét kiém chi phi
cling nhu xay dung ké hoach chi phi toan Cong ty.

% K& toan tong hop:

- Gilp ké toan trudng tong hop, kiém tra sé liéu, 1ap bao cao quyét toan.

s Tha quy:

- Giix tién va céac khoan tuong duong tién, nhap, xuit tién theo gidy to hop 1é cua
Cong ty (phiéu chi).
- Lap s6 quy tién mat sau d6 dbi chiéu vai s6 cai tien mat.
2.1.8.3. Hinh thaic té charc ké toan ciia Cong ty

T6 chire cong tac ké toan theo hinh thuc tap trung gidp cho sy chi dao cong
tac ké toan duoc thong nhat, chat ché, tong hop dugc sb lidu va théng tin kinh té
kip thoi, tao diéu Kién trong phan cong lao dong va nang cao trinh do chuyén mon
hoa lao dong hach toan. Do d6 gitp cho 1anh dao Céng ty nam bt kip thoi toan bo
thong tin vé hoat dong kinh té caa don vi.

Nham phu hop véi dic diém va quy mé kinh doanh, Céng ty ap dung hinh
thire ké toan tap trung, vira phan tan. Moi nghiép vu kinh té phat sinh ( phan anh,
ghi chép, luu trir ching tir, hé thong s6 séch ké toan va hé thong bao céo) déu duoc
thuc hién ¢ phong ké toan. Trén co so tap trung sé lidu dé 1ap bao céo quyét toan
cua Cong ty.

Cac nhat ky, s6 tong hop, so chi tiét... déu dugc khai béo trong may tinh
theo dung cac mau so6 sach theo quy dinh cua ché do ké toan hién hanh. Cac nghiép
vu kinh té phat sinh hang ngay hoic céc but toan két chuyén vao cudi thang, cudi
quy déu dugc dinh khoan cap nhap vao may tinh. Cac bo phan ké toan ¢ nhiém vu
in cac bang k&, s6 chi tiét, so tong hop va cac nhat ky, kiém tra tinh chinh xac va
hop ly cua sb liéu, thuc hién quan hé dbi chiéu gitta cac bo phan va cac so co lién
quan, luu trit s6 sach dung ché do quy dinh.

e Cong ty dang ap dung ché do ké toan ban hanh theo Quyét dinh sé
15/2006/QDb-BTC ngay 20/03/2006 cua Bo truong Bo Tai Chinh.

Nién do ké toan bat dau tir ngay 01/01 va két thuc vao 31/12 hang nam.

e Cong ty sir dung don vi tién té 1a dong Viét Nam. Phuong phap chuyén doi
cac dong tién khac ra dong tién sir dung trong ké toan: cin ctr vao ty gia ngoai té
do lién ngan hang Nha nuéc Viét Nam cdng bd tai thoi diém nghiép vu kinh té
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phat sinh. Chénh léch ty gia duoc ghi nhan vao doanh thu tai chinh hoac chi phi tai
chinh.
e Phuong phap tinh thué GTGT: Cong ty c6 phan du lich P Son tinh thué
gia tri gia tang theo phuong phap khau tri.
e Phuong phap khau hao tai san c¢b dinh: khau hao theo dudng thang.
e Phuong phap ké toén hang ton kho: theo phwong phap ké khai thudng
Xuyén.
e Phuong phap tinh gia xuét kho: theo phuong phép nhap trudc — XUt trudc.
e Béo céo tai chinh duoc 4p dung theo quy dinh cua Bo Tai chinh gom céc
biéu mau sau:
-) Bang can dbi ké toan: Mau s6 B-01/DN
-) Béo céo két qua hoat dong kinh doanh: Mau s6 B-02/DN
-) Béo céo luu chuyén tién té: Mau s6 B-03/DN
-) Ban thuyét minh béo céo tai chinh: Mau sé6 B-09/DN
e Cudi mdi nién do ké toan, Tong giam dbc va ké toan td chuc kiém tra cong
tac ké toan, to chic chi dao cong tac ké toan trong Cong ty va tién hanh déi chiéu
s6 liéu gitra cac chung tir ké toan dong thoi to chic 1ap va phan tich béo céo tai
chinh.
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e Cong ty c6 phan du lich B Son dang ap dung hinh thirc ghi s6 1a hinh thic
“CHUNG TU GHI SO

Chung tir ké toan
A 4 v v
ké toan ching toan chi tiéet
tur cung loai
SF\ d\.n k, A 4 - - \ 4 -
OemE Y L CHUNG TU GHI SO
ching tur ghi so |«
A
: A 4 v
S6 céi st »| Bang tong
........................................................ ,| Bang can doi
s6 phét sinh
I
BAO CAO TAI CHINH €
So d6 2.3: So dd trinh tw ghi s6 ké toan ciia Cong ty
Ghi cha:
Ghi hang ngay: e
Ghi cubi thang: —

Dé6i chiéu, Kiém tra; q...»

e Pic trung co ban cua hinh thic ké toan “Chirng tir ghi 6
Dic trung co ban caa hinh thic ké toan “Chtng tir ghi $6”: Can cu truc tiép
dé ghi so ké toan tong hop 1a “Chung tir ghi s6”. Viéc ghi so ké toan tong hop bao
gom:
- Ghi theo trinh ty thoi gian trén S6 dang ky Ching tir ghi so.
- Ghi theo noi dung kinh té trén S6 cai.
Chting tir ghi s6 do ké toan lap trén co s& ting ching tir ké toan hoic Bang
tong hop chang tir ké toan ciing loai, ¢ cting ndi dung kinh té.
Chung tir ghi s6 dugce danh sé hiéu lién tuc trong ting thang hoic ca nim
(theo s6 thir tu trong S6 dang ky Ching tir ghi s6) va c6 ching tir ké toan dinh
kém, phai duoc ké toan truong duyét trude khi ghi s6 ké toan.
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e Trinh ty ghi s6 ké toan theo hinh thic “Chitng tir ghi s6”:

(1) Hang ngay, can ct vao cac chung tir ké todn hoic Bang tong hop
chung tir ké toan cing loai da duoc Kiém tra, duge dung 1am cin ctr ghi s6, ké toan
lap Chiing tir ghi 6. Cén ctr vao Chuang tir ghi s6 dé ghi vao S6 Pang ky chung tir
ghi s6, sau d6 duoc ding dé ghi vao So cai. Cac ching tir ké toan sau khi 1am cin
ctr 1ap Chung tir ghi s6 duoc dung dé ghi vao So, Theé ké toéan chi tiét co lién quan.

(2) Cudi thang, phai khda s tinh ra tong tién cua cac nghiép vu kinh té,
tai chinh phat sinh trong thang trén S6 ding ky chung tir ghi s, tinh ra tong sb
phat sinh No, tong s6 phat sinh C6 va Sé du cua ting tai khoan trén So cai. Can ctr
vao S6 cai lap Bang can d6i s6 phat sinh.

(3) Sau khi dbi chiéu khop dung sé liéu ghi trén S6 cai va Bang tong hop
chi tiét (dugc 1ap tir cac so, thé ké toan chi tiét) dugc ding dé lap Béo céo tai
chinh.

Quan hé ddi chiéu, kiém tra phai ¢am bao Téng sb phét sinh No va Tong
sb phat sinh C6 cua tat ca cac tai khoan trén Bang can dbi sb phat sinh phai bing
nhau va bang Tong sb tién phat sinh trén S6 Piang ky ching tir ghi s6. Tong s6 du
No va Tong s6 du Cé cua ting tai khoan trén Bang can dbi s6 phat sinh phai bang
nhau va s6 du cta ting tai khoan trén Bang can d6i sé phat sinh phai bang sé du
cua ting tai khoan tuong tng trén Bang tong hop chi tiét.

2.2. THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC
KHOAN TRiICH THEO LUONG TAlI CONG TY CO PHAN DU LICH PO
SON
2.2.1. Tinh hinh s dung lao dong cia Cong ty

Do tinh chat cdng viéc dic thu caa nganh du lich dich vu, doi héi sb lao
dong phai dap umg duoc yéu cau 1am viéc ca ngay nghi hang tuan ciing nhu ngay
&, tét. Vi vay dé nang cao ning suat lao dong mang lai loi nhuan cao Cong ty da
kip thoi thay doi nhitng chinh sach danh cho nguoi lao dong phu hop voi yéu cau
ciia Nha nudc ciing nhu doi séng x& hoi, tao diéu kién méi truong thuan loi dé
ngudi lao dong yén tm gan bé véi Cong ty.

Toan bo CBCNV Céng ty déu duoc ky hop dong lao dong trén nguyén tac
Hoi dong quan tri Cong ty ky hop dong lao dong véi cac chicc danh Tong giam
déc, Pho tong giam doc, Giam dbc, Pho giam doc, Ké toan tryong. Ban giam ddc
cin ctr vio chirc nang, quyén han dyoc giao, chiu trach nhiém ky hop dong lao
dong vai toan bd CBCNV con lai trong Cong ty trén co so:
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- Can clr vao khéi luong, chit luong, yéu cau, nhiém vu san xuat, kinh doanh
hang nam Cong ty xac dinh ké hoach sir dung lao dong.

- Cong ty truc tiép tuyén dung lao dong theo quy ché tuyén dung caa Cong ty
va ky két hop dong lao dong theo quy dinh caa phap luat lao dong.

Hang nam, Cong ty danh gia ké hoach sir dung lao dong va giai quyét ché do
d6i véi lao dong khong co viéc 1am theo quy dinh cta phap luat lao dong va co ké
hoach bé sung, tuyén dung lao dong theo nhu cau phat trién caa Cong ty.

Tinh dén thoi diém 31/12/2011 téng s lao dong chinh, lao dong phuc vu,
phu trg theo dinh muic toan Cong ty dé thuc hién nhiém vu 1a 121 nguoi. Cu thé co

céu lao dong ctia Cong ty nhu sau:

STT Noi dung S6 lwgng lao djng
Téng sé lao dgng 121
l. Lao déng truc tiép 83
1. Khéch san Hai Au 28
2. Khéach san Van Thong 19
3. Khach san Hoa Phuong 14
4, Nha hang Bién Pong I 12
5. Biét thy Bao Dai 10
Il. | Khéilao dgng phu tro, phuc vu 17
1. Khu kinh doanh ngoai troi
Xudng san xuat phu
Doi stra chira
Il. Lao déng quan ly 21

Phong to chirc hanh chinh 5
Phong ké hoach dau tu 3
8

2

Phong ké toan tai chinh

Phong van thu
Phong I hanh 3
(Theo sé liéu phong té chizc hanh chinh)

AT I B

Biéu 2.1: Bang co ciu lao déng ciia Cong ty
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Bo may quan ly caa Cong ty kha gon nhe, dugc phan loai rd rang, hoat dong
hiéu qua, dam bao c6 su chi dao truc tiép tir trén xudng dudi, ¢6 su lién hé giira cac
bo phan véi nhau nham muc dich quan ly, giam sat c6 hiéu qua cong viéc san xuat
kinh doanh. Hing ngay, cac bd phan 1a ngudi theo ddi cham cong, theo ddi sb
luong lao dong, theo ddi chat lwong 1am viéc cua tirng nhan vién.

Viéc phén loai lao dong giup doanh nghiép sir dung lao dong hop 1y, dung
muc dich, tinh toan luong hop 1y, dung véi stc lao dong, tao diéu kién cho nhan
vién khéng ngurng nang cao ky nang, hirng tha, thoai mai trong khi lam viéc.

Chét luong lao dong c6 anh hudng quan trong dén ning suat lao dong trong
mdi doanh nghiép. Chat luong lao dong duoc thé hién qua céc tiéu chi: Trinh do
van hoa, Trinh d6 tay nghé, mirc d6 thim nién, d6 tudi, gisi tinh. Dudi day 1a bang
phan &nh chét luong lao dong ciia Cong ty ¢ phan du lich B6 Son:

STT Noi dung S6 hrong lao déng | Ty trong (%)
Trinh do van hoa 121 100
Trén dai hoc 8 6,6
Pai hoc 35 28,9
! Cao ding 12 9,9
Trung cap 20 16,5
Phé thong 46 38,1
Gigi tinh 121 100
I, Nam 39 32,2
Nix 82 67,8
D tudi 121 100
Trén 60 tuoi 3 2,5
1. | T 45— 60 tudi 9 7,4
Tir 30 — 45 tuoi 42 34,7
Tir 18 — 30 tuoi 67 55,4

(Theo sé ligu phong té chizc hanh chinh)

Biéu 2.2: Bang phan anh tinh hinh chat lweng lao dong
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Cong ty ap dung dinh muc lao dong cho tieng nghiép vu khach san, nha hang
nhu sau:
- Nhan vién budng: 07 phong/ngudi/ca;
- Nhan vién ban: 30 ghé/ngudi/ca;
- Nhan vién giat 1a: 30 bo ga quy ddi/ngudi/ca;

Déi véi cac cong viéc chuyén mon, nghiép vu chua dung phuong phép dinh
murc lao dong dugc thi Cong ty xay dung trén phuong phap théng ké kinh nghiém
va khao sat theo tiéu chuan chuy&n mén, nghiép vu cua tirng céng viéc cu thé.

Cong tac quan ly va sir dung lao dong cua Cong ty dya trén tinh than phoi
hop cong viéc, diéu dong ting cuong, linh hoat tly ting thoi diém kinh doanh
trong mdi khach san, nha hang ciling nhu trong toan Cong ty.

Trong qué trinh lam viéc, can bd cdng nhan vién phai duoc nghi chia nhat, 1€,
tét, om dau, thai san va cac ngay nghi khac theo ché do quy dinh. Do vay can luc
lugng lao dong bo sung thay thé (Lbs):

Lao dgng dinh bién = Lch + Lpv + Lqgl + Lbs
Trong do:

Lch: Lao dong truc tiép

Lpv: Khéi lao dong phu tro, phuc vu

Lql: Lao dong quan ly

Lbs: Lao dong bd sung thay thé
2.2.2. Tinh hinh s dung thoi gian lao dong cia Cong ty

- Tong s6 ngay lam viéc theo lich: 365 ngay

-S4 ngay nghi 18, chu nhat: 10 + 52 = 62 ngay

-S4 ngay lam viéc theo ché do: 365 — 62 = 302 ngay

- S6 ngay nghi phép trung binh 1 nguoi trong nam: 14 ngay

-S4 ngay lam viéc thuc té caa 1 nguoi trong nam: 302 — 14 = 288 ngay

-S4 gio lam viéc binh quén trong ngay: 8 gio

- S6 gio lam viéc thyc té cia 1 nguoi trong nam: 288 * 8 = 2304 gio

» Tong s6 gio 1am viéc thuc té cua toan CBCNV trong Cong ty:

2304 * 121 = 278.784 gio

2.2.3. Thuc trang cong tac ké toan tién hrong tai Cong ty co6 phan du lich Pé
Son
2.2.3.1. Phwong phap xdy dung quy lwong ciia Cong ty
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Quy luong 1a toan bd sb tién luong tinh theo sé can bo cdng nhan vién caa
Cong ty do Cong ty truc tiép quan ly va chi tra luong.

Dbi véi moi cong ty thudc bat ky loai hinh san xuat nao, viéc thanh 1ap quy
tién lwong ké hoach 12 mot yéu cau rat can thiét. Xac dinh quy luong ké hoach 1a
cin ctr dé xay dung don gia tién lwong va tong quy luong chung dé lap ké hoach
tong chi vé tién luong cho cong ty minh.

Cong ty ¢ phan du lich B4 Son 1a don vi kinh doanh trén céc linh vyc du
lich Ir hanh, khach san, cac hoat dong vui choi giai tri, cac dich vu khac ... Vi vay
khong thé xac dinh két qua lao dong bang san pham cu thé nhu cac doanh nghiép
san xuat khac, viéc tinh thu lao lao dong trong Cong ty cin cir vao thoi gian l1am
viéc thuc té va muc luong cap bac cia CBCNV.

Can ct vao thong tu s6 13/LDTBXH ngay 10/4/1997 cua Bo Lao dong
Thuong Binh va Xa hoi huéng dan xay dung don gia tién luong va quan ly tién
luong, thu nhap trong doanh nghiép Nha nuéc. Can ctr vao hé sé dinh mac lao
dong trén sé phong caa khach san dugc Tong cuc du lich Viét Nam ban hanh, quy
tién luong ké hoach caa Cong ty duoc lap nhu sau:

Quy lwong Quy luwong Quy luong
kéhoach ~ “caphép * “ thémgio
a. Tong quy lwong cd phép:
Tong quy luong ca phép duoc tinh lam 2 budc:

e Tinh quy luvong chua c6 luong lam thém gid va tra cho nghi phép:
2V = [Lab X TLminge X (Hep X Hpe)] X 12
Trong do:
Lan: TONG S6 lao dong
TLminge: Mtrc lwong t6i thiéu diéu chinh caa Cong ty
TLminge = TLmin X Hae VGi Hge: HE s diéu chinh
He: Hé s6 lwong binh quan toan Cong ty
Hoe: Hé s6 phu cap trach nhiém binh quan toan Cong ty
Theo thong tu s6 13/LDTBXH ngay 10/4/1997, muc luong toi thiéu & mic
t61 da cho phép d6i véi nganh du lich khach san tai diém c6 hé sé diéu chinh Hg, 12
1,2. Bé dam bao cé4c yéu cau cua thong tu:
- Phai la doanh nghiép cé loi nhuan;
- Khéng lam giam cac khoan nop ngan sach Nha nudc so véi nam lién ké;
- Khéng 1am giam lgi nhuan thyc hién so véi nam trude lién ké;
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Vay quy luong cia Cong ty nam 2011 la:

- Tbong s lao dong: Ly, = 121;

- Muc luong tdi thiéu diéu chinh caa Cong ty:
TL mingc = 830.000 x 1,2 = 996.000

- Hé sé luong binh quan toan Cong ty:

>Hé sb luong cua toan Cong ty

Moy = 121

- Hé sb phu cip trach nhiém binh quan toan Cong ty:

= 4,08

> Hé sé phu cap trach nhiém cua toan Céng ty
121
- YV =[121 x 996.000 X (4,08 + 0,07)] x 12 = 6.001.696.800
e Tinh quy luvong thué ngoai:
Luong tién luong dé thué nhan céng thay thé cho CBCNV nghi phép hang
nam 12 ngay phép/ngudi/nam va tir 5-10 nam tham nién dugc thém 1 ngay phep,

= 0,07

Hpc =

10-15 nam tham nién dugc thém 2 ngay nghi phép, ... tinh binh quéan toan Cong ty
c¢6 15 ngay phép/ngudi/nam, theo ché do quy dinh chung Cong ty 1am viéc 26 ngay
trong mot thang. Cong ty ¢6 5 truong hop chua dugce huéng tiéu chuan phép. Mic
tién luong thué nhan céng ngoai dugc tinh bang 30% lwong CBCNV di lam.
Tienlwong  _ (121-5)X15 ', 996 000 x (4,08 + 0,07) x 30% = 82.985.954
thué ngoai 26

_ Vay XV ca phép nim 2011 = 6.001.696.800 + 82.985.954 = 6.084.682.754

b. Téng quy lwong lam thém gio:

Theo ban ké hoach lao dong tién lwong nam 2011, toan Cong ty c6 6216

cong 1am thém gio, cu thé nhu sau:

- Truc lanh dao : 280 cong;

- Khéi dich vu budng: 1500 cong;

- Khéi dich vu dn ung: 2000 cong;

- Khéi dich vy bé sung: 1960 cong;

- Doi bao vé + lai xe: 476 cong;

Tuong duong vi:
_ 68216 _ 54140 dong
26 x 12

2V lam thém = [20 x 996.000 x (4,08 + 0,07)] x 12 = 992.016.000
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> qu§ lwong ké hoach nam 2011 cia Cong ty:
6.084.682.754 + 992.016.000 = 7.076.698.754
Hién nay quy luong cua Cong ty bao gom:
s Lwong co bdn:

Cong ty dugc ap dung mic lwong tdi thiéu diéu chinh cao hon so véi mic
lwong tbi thiéu chung do Chinh pha quy dinh (Mac luong tdi thiéu diéu chinh
Cong ty ap dung 1a 996.000 dong so véi mirc lwong tdi thiéu Nha nudc quy dinh
tai thoi diém d6 1 830.000 dong) dé 1am co s& tinh don gia tién lwong va ludn phai
béo dam du cac diéu kién:

- NOp ngan sach Nha nudce theo quy dinh cua phéap luat;

- Muc tang tién luong binh quan thap hon muc ting ning suat lao dong binh
quan;

- Loi nhuan ké hoach khong thap hon so véi loi nhuan thuc hién cta nim
trudce lién ké, trir truong hop dic biét theo quy dinh cua Chinh phu;

- Vé thuc hién quan ly, trich lap, chi tra tién luong: Hién Cong ty dang st
dung 2 hinh thuec trich lap lwong va cac khoan trich theo Iwong.

+ Thtr 1: Quy lwong chi tra thuc té cho ngudi lao dong.

Quy luong dugc tinh trén co s dinh mac cia nam ké hoach, dinh mac cho
tueng vi tri, khu vuc cong viéc va mac d6 hoan thanh céng viéc cua tung vi tri, khu
vuc cong Viéc.

Pon gia tién luvong do Cong ty xdy dung dua trén co sé dinh mic lao dong
tién tién, trén thuc té tinh thoi gian thuc hién cdng viéc & mtc do trung binh va cac
thong s6 tién luong phai phi hop véi cac diéu kién quy dinh ciia Nha nuéc.

Quy tién lwong thuc hién duoc xac dinh theo mic do hoan thanh ké hoach
san xuat, kinh doanh, ning suat lao dong, loi nhuan thuc hién va tra lwong cho
ngudi lao dong theo quy ché tra luwong cua Cong ty.

+ Tha 2: Quy lwong dung dé trich lap cac khoan trich theo luong.

Pay 1a luong co ban duoc tinh trén co sé hé sd lwong ctia can bd, nhan vién
theo thang bang lwong Nha nudc quy dinh. Hang nam, Cong ty déu c6 ké hoach to
chuc ra soét lai toan bo viéc nang lwong, nang bac va t6 chirc thi nang lwong, nang
bac cho CBCNV Céng ty. Véi chac danh quan 1y, nhan vién c6 trinh do trung cap,
cao dang, dai hoc va trén dai hoc thuc hién ra soat viéc ning luong sau dé trinh
Ban giam déc ky quyét dinh nang luong dé lam can ct tinh luong co ban va trich
lap cac khoan trich theo lwong nhu: BHXH, BHYT, KPCH, BHTN.
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% Tién thweng:

Tién thuong cho CBCNV c¢6 tir 2 ngudn chinh 14 tir quy tién luong va quy
khen thudng (tir loi nhuan sau thué duoc phan bd cho quy qua cac niam). Viéc khen
thuong duogc xac dinh theo mac d6 hoan thanh céng viéc cuaa ting ca nhan, bo
phan, phong ban va theo két qua san xuat kinh doanh cua Cong ty dat dugc trong
ting thoi ky trén co sd ké hoach giao, nghi quyét caa Pai hoi ddng cd dong, quy
dinh caa Cong ty.

Tién thudng cho Ban giam déc duoc thuc hién trén co so nghi quyét cua Dai
hoi ddng c6 dong hang nam, trén co s nhiém vu Hoi dong quan tri giao cho Ban
giam d6c trong nam. Trén nguyén tic duoc thuong khi dat va vuot chi tiéu san
xuat kinh doanh trong nim duoc giao.

Tién thuong va thu lao cho Hoi dong quan tri do Pai hoi dong c6 dong cua
Cong ty quyét dinh trén co so nghi quyét caa Pai hoi dong co dong ciing nhu kha
nang hoan thanh nhiém vu ciia Hoi déng quan tri. Quy nay la tir loi nhuan sau thué
chua dugc chia trich theo ty 1€ vai mac d6 hoan thanh nhiém vu.
< Phu cdp:

Ngoai tién luong, Cong ty con thyc hién tra phu cap nhu:

- Phu cap chuc vy;
- Phu cap tham nién;
2.2.3.2. Nguyén tdc trd Iwong ciia Cong ty

Cong ty c6 phan du lich B6 Son dit con ngudi 1a yéu té hang dau trong
chién luoc kinh doanh ciia minh. Vi vay Céng ty luén cé gang hoan thién hon nira
cac ché do chinh sach doi véi CBCNV. Viéc tra luong trong Cong ty phai dam bao
C4c nguyeén tac sau:

- Co ché tra lvong phai khuyén khich dugc ngudi lao dong phat huy nang luc
ctia minh di voi cong viéc.

- Co ché tra luong phai dam bao duogc su c¢ong khai, dan chu, cong bang, hop
ly phu hop véi doanh thu cua Cong ty.

- Viéc tra luong theo ding quy dinh cua Nha nudc. Luong cho CBCNV
khong thap hon lwong tdi thiéu do Nha nudc quy dinh.
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2.2.3.3. Céac hinh thac trd lwong tai Cong ty

Bang chdm cong, binh xét luong ...

v
Bang tong hop thanh toan luong
toan Cong ty

A 4

Bang téng hop chang tir gbc

\ 4

Chirng tir ghi s6

v

S6 cai

A 4

Bang can d6i s6 phat sinh

v

Bao cao tai chinh

So d6 2.4: So d6 luan chuyén chirng tir Ifé toan tién lwong va cic khoan trich
theo lwong tai Cong ty c6 phan du lich Po Son

Ghi chu:

Ghi cubi thang: —

Ghi cudi quy: —

Viéc phan phdi thu nhap duoc thyc hién theo nguyén tic lam nhiéu huong

nhiéu, lam it huéng it, khong lam khong huéng. Tai Cong ty co phan du lich Do
Son ap dung hinh thac tra lvong theo thoi gian nhu sau:

Ché d6 tra lwong theo thoi gian & Cong ty dugc &p dung cho lao dong ¢ khoi
phong ban lao dong quan Iy, nghiép vu (lao dong gian tiép), lao dong truc tiép, phu
trg, phuc vu. Can cur dé tinh luong 1a hé sb lvong cua nguoi lao dong, luong tdi
thiéu, bang cham cong caa cac phong ban gui vé phong t6 chiic hanh chinh vao
ngay cudi cing cua thang, bang nay do tirng phong ban theo d&i ghi rd ngay 1am
viéc, ngay nghi véi nhiing ly do cu thé cuia mdi nguoi. Cong ty hién dang 1am viéc
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6 ngay/tuan. Riéng lanh dao Cong ty, can bo doan thé, truong, phd phong ban
ngoai luong co ban con duoc cong thém hé sé cap bac, chic vu. Trén co so d6 ké
toan tinh ra tién luong va cac khoan phu cap cho ting dbi twong.

Tiénlwong _ Hé sb lwong x Mirc lwong ti thiéu « S6 ngay cong
theo thai gian S6 ngay cong theo quy dinh thuc té
Phu cap trach nhiém = Mikc lwong toi thiéu x Hé sé trach nhiém
Luonglam _ HSL x Mirc lwong tbi thiéu + PCTN S6 ngay 150%
thém gio S6 ngay cong theo quy dinh lam them * (200%0)

Trong do:
150% muc luong gio' cua ngay 1am viéc binh thuong ap dung d6i véi nhiing
gio lam thém vao ngay binh thuong.

200% mirc lwong gio ctia ngay 1am viéc binh thuong &p dung ddi véi nhiing
gio 1am thém vao ngay nghi hang tuan hoic ngay I8, tét.

- Péi voi nhitng nguoi lam cong tac bao vé, thuong truc cong ty néu lam ca

ba ngoai tién lwong co ban con dugc tinh thém tién phu cap lam ca ba nhu sau:

Tién phu cap _ HSL x Mife lwong toi thiéu + PCTN So ngay lam 450,
lam ca ba S6 ngay cong theo quy dinh Viéc ban dém

- Déi vé6i nhitg ngudi nghi phép, di hoc duge hudong 100% luwong cap bac.

Nguoi lao dong mubn nghi phép phai viét don va duoc phong té chirc hanh chinh

duyét.

- Péi véi nhitng ngay nghi huong BHXH (nghi 6m dau, thai san ...) nguoi lao
dong khong dugc huong luong ngoai phan tro cap BHXH.

Tro cap Mirc lwong dong BHXH S6 ngay nghi
= X . X 15%
BHXH 26 hwéong BHXH
Trong do:

Mirc hrong dong BHXH = Hé s6 hrong x 830.000

- Péi voi nhitng ngudi lao dong theo hop dong tra luong thang theo sy thoa
thuan ky hop dong gitta Cong ty va ca nhan (hop dong ngan han).

- Déi véi nhitng ngudi lao dong theo ngdy ciing theo thoa thuan ky hop dong
gitra Cong ty va ca nhan.

- Péi vai nhitng lao dong nghi khdng phép, nghi ngay nao cat luong ngay ay.
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Mot sé vi du:

Vi du 1: Tinh tién luong cho 6ng Nguyén Vin Yén — truong phong ké toan

tai chinh. Vi cac thong tin nhu sau:

Ngay cong theo quy dinh cua Coéng ty trong thang 11/2011 la 26 ngay;
Ngay cdng thuc té 1a 26 ngay:

Hé sb luong co ban 13 5,76;

Hé s trach nhiém 13 0,6;

Tién an ca: 26 x 10.000 = 260.000;

2 ngay cong lam thém gio vao chu nhat;

Vdy ta tinh dwec lwong ciia 6ng Nguyén Vin Yén nhw sau:

Tién luong thoi gian = 5,76 x 830.000 x 1,2 = 5.736.960

Phu cap trach nhiém = 0,6 x 830.000 x 1,2 = 597.600

Luong lam (5,76 x 830.000 x 1,2) + 597.600
thém gio 26

Tién khau trir vao luong 1a: (5,76 x 830.000) x 8,5% = 406.368

X 2 x200% = 974.548

® Tién lwong thuc linh ciia 6ng Yén 1a:

5.736.960 + 597.600 + 974.548 - 406.368 = 6.902.740
Lan 1: linh 3.000.000
Lan 2: linh 6.902.740 - 3.000.000 = 3.902.740

Vi du 2: Tinh tién luong cho chi Nguydn Thi Nam — nhan vién phong ké

toan tai chinh. Véi cac thong tin nhu sau:

Ngay cong theo quy dinh cta Cong ty trong thang 11/2011 la 26 ngay;

Ngay céng thuc té la 21 ngay;

S6 ngay nghi phép 1a 5 ngay;

Hé sb luong co ban 14 3,26;

Tién an ca: 26 x 10.000 = 260.000;

3 ngay cong lam thém gio vao chu nhat;

Vdy ta tinh dwoc lwong ciia chi Nguyén Thi Nam nhuw sau:

Tién luong thoi gian = 3,26 x 830.000 x 1,2 = 3.246.960 (chi Nam nghi

phép 5 ngay van duoc hudng nguyén luong thang 11/2011).

Luonglam 3,26 x 830.000 x 1,2
thém gio 26
Tién khau trir vao luong 1a: (3,26 x 830.000) x 8,5% = 229.993

X 3 X 200% = 749.298

® Tién lwong thuc linh cia chi Nam Ia:
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3.246.960 + 749.298 - 229.993 = 3.766.265
Lan 1: linh 1.500.000
Lan 2: linh 3.766.265 - 1.500.000 = 2.266.265

Vi du 3: Tinh tién luong cho 6ng Pham Dtc Thinh — nhan vién bao vé phong
t6 chtrc hanh chinh. Véi cac thong tin nhu sau:

- Ngay cong theo quy dinh ciia Cong ty trong thang 11/2011 1a 26 ngay;

- Ngay cong thuc té 1 24 ngay;

- S6 ngay nghi 6m 12 2 ngay;

- Hé sb luong co ban 14 3,09;

- Tién an ca: 26 x 10.000 = 260.000;

- 12 cbng lam ca ba;

Vay ta tinh dwoc lwong ciia ong Pham Durc Thinh nhw sau:

- Tién ]u’o’ng 3,09 x 830.000 x 1,2 X 24 = 2.840.898

thoi gian 26

- Trocap _ 3,09x830.000 9y 750= 147.963
BHXH 26

- Tienphycap _  3,09x830.000X12 15 15006 = 2130.674
lam ca ba 26

Tién khau trir vao luong 1a: (3,09 x 830.000) x 8,5% = 218.000
® Tién lwong thuc linh cia dng Thinh la:
2.840.898 + 147.963 + 2.130.674 - 218.000 = 4.901.535
Lan 1: linh 2.000.000
Lan 2: linh 4.901.535 - 2.000.000 = 2.901.535
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Cong ty ¢ phan du lich P Son
Phong té chiic hanh chinh
BANG CHAM CONG
Théang 11 nam 2011

Ngay trong thang Quy ra cong
STT Ho va tén Ma
1 21 3 4 |516| 78] 9]10 (11|12 i3 14 | 15 | 16 | 17 | 18 | 19 | 20 | 21 22 | 23| 24 | 25 26 27 | 28 | 29 | 30 cong cong Nghi
hwéong | BHX khéng
A B C lwrong H lwrong
1 Nguyén Vin Kiém X | x| x | x| x X | x| x| x X X X X X X X X X X X X X X X X X X X 26
2 Vii Thi Thu Ha X | x| x X | X X | X| X X X X X X X X X X X X X X X X X X X X X 26
3 Dinh Thi Phuong X | x| X X | X[ X| x | x| X 4] X X X X X X X X X H X X X X X X X X 25 1
4 Pham Thi Mai Lo X | x| x X | X X | X| X X X X X X X X X X X X X X X X X X X 26
5] Pham Buc Thinh X | x| x X | X X | x| x X X X X X X X X X X 0 0 X X X X X X 24 2
KY HIEU CHAM CONG
Quong‘thdi gian X Viéc cong C
Om di€u dudng 0 Nghi phép P
Hoc, hop H Nghi k.phép KP
Lao dong nghia vu Lb TNLD T
PHU TRACH PON VI TO TRUONG NGUOI KIEM TRA

Biéu 2.3: Bang cham céng phong té chirc hanh chinh
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Cong ty ¢ phan du lich P Son
Phong ké toan tai chinh
BANG CHAM CONG
Thang 11 nam 2011

Ngay trong thang Quy ra cong
STT Ho va tén Ma
11 2|3|4|5|6|7|8|9|10| 11|12 |13 | 14 | 15 | 16 | 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 CQng Cong thi
huéng BHXH khong
A B c lwong lwong
1 Nguyén Vin Yén x| x| x| x| x X[ x | x| X X X X X X X X X X X X X X X X X X X X 26
2 Dinh Thi Thay x| x| x| x| x| x| x| H|H H H X X X X X X X X X X X X X X X X X 26
3 Nguyén Thi Hiéu X[ x| x| x| x| X | x| x| x| x X X X X X X X H H H X X X X X X X X 26
4 Dbinh Manh Cuong X| X| x| x| X X| X | x| x X X X P P X X X X X X X X X X X X 26
5 Nguyén Thi Nam P| P| P| P| P X[ x | x| X X X X X X X X X X X X X X X X X X X 26
6 Nguyén Tuén Diing x| x| x| x| x x| x | x| x X X X X X X X X X X X X X X X X X 26
7 Nguyén Ba Sinh x| x| x| x| x x| x | x| x X X X X X X X X H X X X X X X X X X X 26
8 Pinh Thi Cim Thu X| x| x| x| x X| x| x| x X X X X X X X X X X X X X X X X X 26
KY HIEU CHAM CONG
Quong‘thdi gian X Viéc cong C
Om di€u dudng 0 Nghi phép P
Hoc, hop H Nghi k.phép KP
Lao dong nghia vu Lb TNLD T
PHU TRACH PON VI TO TRUONG NGUOI KIEM TRA

Biéu 2.4: Bang cham cong phong ké toan tai chinh
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Cong ty ¢ phan du lich P Son
Phong té chiic hanh chinh
BANG LUONG THANG 11 NAM 2011

TIEN LUONG VA CAC KHOAN PHU CAP CAC KHOAN PHAI NQP THEO QUY DINH
Hé sb THUC LINH
T hovaten | Chic | mwomg | pc CHIARA CHIARA
T ’ danh dwoc CcVv T8 T8
6 i i ] ] ; A ong con N ] ong con
hwéng Luong cip thT g | Tiénlwong | Tién Btﬂ;m Caiﬁgfa” 9N 1 Ve lwong | BHXH, BHYT, | Tiénbdi | Thué 964n9 Tidn Ky
bac WONG | thém gio | dneca Y dong BHXH | KPCD,BHTN | thudng TNCN © nhan
céc loai luwong
1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16 17 18 19
1| NguyénvanKiém | TP 5,08 0,6 5.657.280 870.351 6.527.631 4.216.400 358.394 358.394 6.169.237
2| Vi Thi Thu Ha PP 4,65 0,5 5.129.400 789.138 5.918.538 3.859.500 328.058 328.058 5.590.480
3| Dinh Thi Phuong NV 3,27 3.131.654 481.793 78.291 3.691.738 2.714.100 230.699 230.699 3.461.039
4| PhamThiMaiLo | NV 2,4 2.390.400 2.390.400 1.992.000 169.320 169.320 2.221.080
5| PhamBuc Thinh BV 3,09 2.840.898 147.963 | 2.130.674 | 5.119.535 2.564.700 218.000 218.000 4.901.535
Cong 18,49 11 19.149.632 2.141.282 226.254 | 2.130.674 | 23.647.842 | 15.346.700 1.304.470 1.304.470 | 22.343.372
Ngay 30 thang 11 nam 2011
Nguoi lap Ké to4n truéng Thii truong don vi
(Ky, ho tén) (K, ho tén) (K, ho tén)

Biéu 2.5: Bang lwong phong to chirc hanh chinh
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Cong ty ¢ phan du lich P Son
Phong ké toan tai chinh
BANG LUONG THANG 11 NAM 2011

TIEN LUONG VA CAC KHOAN PHU CAP CAC KHOAN PHAI NQP THEO QUY DINH
Heé sb THUC LINH
: HovATEN | Chic | lwomg | PC CHIARA CHIARA
T ’ danh dwoc cv T8 T8
& i i3 N N A ong coni 73 i ong coni
hwéng Luong cip thT sng | Tiénlwong | Tién Btﬂ;m kﬁj;n 9N Ve lwomg | BHXH, BHYT, -L'Si“ Thué 9¢4ng Tidn Ky
bic WONG | themgio | dnca Y : déng BHXH | KPCD, BHTN ol TNCN ¢ nhin
cac loai lwong Khéc thuong

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19
1 Nguy&n Van Yén TP 5,76 0,6 6.334.560 974.548 7.309.108 4.780.800 406.368 406.368 6.902.740
2 Dinh Thi Thuy PP 4,06 05 4.541.760 698.732 5.240.492 3.369.800 286.433 286.433 4.954.059
3 Nguyén Thi Hiéu NV 3,66 3.645.360 560.825 4.206.185 3.037.800 258.213 258.213 3.947.972
4 | PinhManhCuong | Tquy | 2,06 2.051.760 2.051.760 1.709.800 145.333 145.333 1.906.427
5 Nguy&n Thi Nam NV 3,26 3.246.960 749.298 3.996.258 2.705.800 229.993 229.993 3.766.265
6 | NguydnTuinDing | NV 3,06 3.047.760 3.047.760 2.539.800 215.883 215.883 2.831.877
7 Nguyén Bé Sinh Tkho | 2,67 2.659.320 409.126 3.068.446 2.216.100 188.369 188.369 2.880.077
8 | DinhThiCimThu | NV 1,99 1.982.040 1.982.040 1.651.700 140.395 140.395 1.841.645

Céng 26,52 11 27.509.520 3.392.529 30.902.049 | 22.011.600 1.870.986 1.870.986 | 29.031.063

Ngay 30 thang 11 nam 2011
Nguoi lap K¢ toan truong Thi truéng don vi
(Ky, ho tén) (K, ho tén) (Ky, ho tén)

Biéu 2.6: Bang lwong phong ké toan tai chinh
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Cong ty c6 phan du lich Pd Son

Khoa lugn tot nghiép

BANG TONG HQP LUONG TOAN CONG TY

Thang 11 nam 2011

STT Phong b Luongva cdc | Mirc luong BHXH Céglﬁr\??n o BTN T g & Thue linh
ong ban - . s ong cong we Iin
khoan khac dong BHXH 6% 15% 1% 8.5%

1 Hoi dong quan tri 70.598.306 63.115.089 3.786.905 946.726 631.151 5.364.783 65.233.523

2 Ban diéu hanh 25.110.050 18.501.200 1.110.072 277.518 185.012 1.572.602 23.537.448

3 Phong t6 chuirc hanh chinh 23.647.842 15.346.700 920.802 230.201 153.467 1.304.470 22.343.372

4 Phong ké hoach dau tu 13.231.207 7.831.725 469.904 117.476 78.317 665.697 12.565.510

5 Phong ké toan tai chinh 30.902.049 22.011.600 1.320.696 330.174 220.116 1.870.986 29.031.063

6 Phong Iir hanh 12.665.702 6.879.264 412.756 103.189 68.793 584.737 12.080.965

7 Phong van thu 5.712.070 3.923.401 235.404 58.851 39.234 333.489 5.378.581

8 Khach san Hai Au 97.988.315 90.996.320 5.459.779 1.364.945 909.963 7.734.687 90.253.628

9 Khéch san Hoa Phuong 45.668.071 38.949.273 2.336.956 584.239 389.493 3.310.688 42.357.383

10 Khach san Van Thong 61.667.024 53.762.800 3.225.768 806.442 537.628 4.569.838 57.097.186

11 Biét thu Bao Dai 30.102.003 22.631.110 1.357.867 339.467 226.311 1.923.644 28.178.359

12 Nha hang Bién Pong | 39.617.425 32.005.385 1.920.323 480.081 320.054 2.720.458 36.896.967

13 Khu KD ngoai troi 25.134.021 17.102.823 1.026.169 256.542 171.028 1.453.740 23.680.281

14 Xudng sx phu 17.517.880 10.889.392 653.364 163.341 108.894 925.598 16.592.282

15 Doi stra chira 11.004.365 6.110.438 366.626 91.657 61.104 519.387 10.484.978

Cong 510.566.330 410.056.520 24.603.391 6.150.848 4.100.565 34.854.804 475.711.526
Ngay 30 thang 11 nam 2011

Ngwoi lap Ké toan truéng Thi trwéng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Biéu 2.7: Bang tong hop lwong toan Cong ty
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Cong ty c6 phan du lich Pd Son
BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

Thang 11 nam 2011

STT Ghicé TK TK 334 - Phai tra nguwoi lao déng TK 338 - Phai tra, phai nép khac
Lwong co Céac khoan Cong co TK BHXH BHYT KPCD BHTN Cong cb
Ghi ng cac TK ban khac 334 16% 3% 2% 1% TK 338
1 TK 622 213.908.616 61.134.222 275.042.838 | 38.135.183 7.150.347 4.766.897 2.383.449 | 52.435.875
Khach san Hai Au 76.125.010 21.863.305 97.988.315 14.559.411 2.729.890 1.819.926 909.963 20.019.190
Khéch san Hoa Phuong 35.793.030 9.875.041 45.668.071 6.231.884 1.168.478 778.985 389.493 8.568.840
Khéch san Van Théng 48.942.756 12.724.268 61.667.024 8.602.048 1.612.884 1.075.256 537.628 11.827.816
Biét thy Bao Dai 23.197.500 6.904.503 30.102.003 3.620.978 678.933 452.622 226.311 4.978.844
Nha hang Bién Pong I 29.850.320 9.767.105 39.617.425 5.120.862 960.162 640.108 320.054 7.041.185
2 TK 627 40.312.700 13.343.566 53.423.355 5.456.425 1.023.080 682.053 341.026 7.502.583
Khu KD ngoai troi 19.162.246 5.971.775 25.134.021 2.736.452 513.085 342.056 171.028 3.762.621
Xudong sx phu 13.110.325 4.407.555 17.517.880 1.742.303 326.682 217.788 108.894 2.395.666
DJi sira chira 8.040.129 2.964.236 11.004.365 977.670 183.313 122.209 61.104 1.344.296
3 TK 642 139.269.080 42.598.146 181.867.226 | 22.017.436 4.128.270 2.752.180 1.376.090 | 30.273.976
Hoi dong quan tri 50.370.500 20.227.806 70.598.306 10.098.414 1.893.453 1.262.302 631.151 13.885.320
Ban diéu hanh 18.590.300 6.519.750 25.110.050 2.960.192 555.036 370.024 185.012 4.070.264
Phong t6 chirc hanh chinh 19.149.632 4.498.210 23.647.842 2.455.472 460.401 306.934 153.467 3.376.274
Phong ké hoach dau tu 10.004.350 3.226.857 13.231.207 1.253.076 234.952 156.635 78.317 1.722.980
Phong ké toan tai chinh 27.509.520 3.392.529 30.902.049 3.521.856 660.348 440.232 220.116 4.842.552
Phong I hanh 9.512.300 3.153.402 12.665.702 1.100.682 206.378 137.585 68.793 1.513.438
Phong van thu 4.132.478 1.579.592 5.712.070 627.744 117.702 78.468 39.234 863.148
Céng 393.490.396 | 117.075.934 | 510.566.330 | 65.609.044 | 12.301.697 | 8.201.130 | 4.100.565 | 90.212.434
Ngay 30 thang 11 nam 2011
Ngwoi 1ap K¢é toan truéng Thi trwéng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Biéu 2.8: Bang phan bé tién lrong va bao hiém x& hoi
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2.2.4. Thuc trang céng tac ké toan cac khoan trich theo lwong tai Cong ty cé
phan du lich P4 Son

Khoa lugn tot nghiép

Céac kh?ig rtlgch theo Doan(k(l) /gl)ghwp Ngum(f}/i)o dong Cong (%)
1. BHXH 16 6 22
2. BHYT 3 1,5 4,5
3. KPCb - 2
4. BHTN 1 1 2
Cong 22 8,5 30,5

So @6 2.5: Bang tong hep ty I& trich theo lwong nim 2011 tai Cong ty c6 phan
du lich P6 Son
2.2.4.1. Quy BHXH
Quy BHXH dung dé chi tra cho ngudi lao dong trong thoi gian nghi do ém
dau, thai san, tai nan lao dong ... Theo quy dinh, Cong ty tinh BHXH la 22%,
trong d6: 16% tinh vao chi phi san xuat kinh doanh va 6% trir vao luong CBCNV
dua trén murc luong dong BH. Cong ty ndp 22% ndy cho co quan bao hiém.
Trong thang 11/2011 téng muc luong dong BHXH cia CBCNV tham gia
dong BHXH véi Yhé sb luong ciia toan Cong ty = 494,044 1a:
494,044 x 830.000 = 410.056.520
Vay tong sé tien BHXH phdi ngp cho co quan Bao hiém 1a:
410.056.520 x 22% = 90.212.434

Trong do:
- Sé tién tinh vao chi phi san xuat kinh doanh cua Cong ty 1a:
410.056.520 x 16% = 65.609.044
- S tién trir vao luong cia CBCNV trong Cong ty la:
410.056.520 x 6% = 24.603.391
Vi du 1: Tinh BHXH cho 6ng Nguyén Vian Yén véi hé sé luong 14 5,76 thi:
- Muc luong dong BHXH 1a: 5,76 x 830.000 = 4.780.800
- Téng sb tién BHXH cua dng 1a: 4.780.800 x 22% = 1.051.776
Trong do:
-S4 tién BHXH ma Cong ty nop cho ong 1a:
4.780.800 x 16% = 764.928
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-S4 tién BHXH phai chiu va trir vao luong cta 6ng la:
4.780.800 x 6% = 286.848
2.2.4.2. Quy BHYT

Quy BHYT dung dé chi tra tién kham chita bénh, thuéc men ... khi nguoi
lao dong c6 tham gia déng BHXH bi 6m.

Theo quy dinh hién hanh ciing nhu cua Cong ty thi BHYT trich la 4,5% trén
muc luong déng BH cua nhimg nguoi tham gia bao hiém trong Cong ty. Trong dé:
3% tinh vao chi phi san xuat kinh doanh va 1,5% trir vao luong ctia CBCNV.

Vay téng sé tien BHYT phdi nép cho co quan Bdo hiém la:

410.056.520 x 4,5% = 18.452.543

Trong do:
-S4 tién tinh vao chi phi san xuat kinh doanh caa Cong ty Ia:
410.056.520 x 3% = 12.301.697
- S tién trir vao luong cia CBCNV trong Cong ty Ia:
410.056.520 x 1,5% = 6.150.848
Vi du 2: Tinh BHYT cho 6ng Nguyén Vin Yén véi hé s6 luong 1a 5,76 thi:
- Mc lvong dong BHYT la: 5,76 x 830.000 = 4.780.800
- Tong sb tien BHYT cua dng 1a: 4.780.800 x 4,5% = 215.136
Trong do:
- So tién BHYT ma Cong ty nop cho ong 1a:
4.780.800 x 3% =143.424
- S6 tién BHYT phai chiu va trir vao luong cua 6ng la:
4.780.800 x 1,5% = 71.712
2.2.4.3. Quj KPCD
Cong doan 1a t6 chuc bao vé quyén loi cho nguoi lao dong trong Cong ty.
KPCD duoc hinh thanh do viéc trich lap va tinh vao chi phi kinh doanh cua Cong
ty hang thang theo ty 1€ 2% trén mirc lwong dong BH. Trong d6, Cong ty phai nop
50% KPCD thu duoc 18n cap trén con lai 50% dé chi tiéu tai cong doan co so.
Vdy tong sé tien KPCP phai trich 1a:
410.056.520 x 2% = 8.201.130

Trong do:
- S tién tinh vao chi phi san xuat kinh doanh cua Cong ty Ia:
410.056.520 x 2% = 8.201.130
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Vi du 3: Tinh KPCP cho 6ng Nguyén Vin Yén véi hé s6 luong 1a 5,76 thi:
- Muc luong tinh KPCD 1a: 5,76 x 830.000 = 4.780.800
- Tong sb tién KPCD cua 6ng 1a: 4.780.800 x 2% = 95.616
Trong do:
- S6 tién KPCP ma Cong ty nop cho 6ng 1a:
4.780.800 x 2% = 95.616
2.2.4.4. Quy BHTN

BHTN Ia khoan hd tro tai chinh tam thoi cho nguoi lao dong mat viéc ma
dap tng du yéu cau caa luat dinh.

Péi tugng dugc nhan BHTN 14 nhimg ngudi bi mat viéc khoéng do 16i caa cé
nhan ho. Ngudi lao dong van dang cb gang tim kiém viéc 1am, sin sang nhan cong
viéc méi va ludn nd luc nham cham dut tinh trang that nghiép. Nhitng nguoi lao
dong nay s& duoc hd tro mot khoan tién theo ty 1& nhat dinh. Ngoai ra, chinh sach
BHTN con hd tro hoc nghé va tim viéc lam d6i voi nguoi lao dong tham gia
BHTN.

Theo quy dinh ciing nhu tai Cong ty thi BHTN trich 1a 2% dya trén muac
lwong déng BH, trong d6: 1% tinh vao chi phi san xuat kinh doanh cua Cong ty va
1% trur vao luong cuia CBCNV.

Vdy tong sé tien BHTN phdi ngp 1a:

410.056.520 x 2% = 8.201.130

Trong do:
-S4 tién tinh vao chi phi san xuat kinh doanh caa Cong ty Ia:
410.056.520 x 1% = 4.100.565
- S tién trir vao luong cia CBCNV trong Cong ty Ia:
410.056.520 x 1% = 4.100.565
Vi du 4: Tinh BHTN cho 6ng Nguyén Vin Yén véi hé s6 luong 1a 5,76 thi:
- Mc lvong dong BHTN 1a: 5,76 x 830.000 = 4.780.800
- Tbng sé tién BHTN cua 6ng la: 4.780.800 x 2% = 95.616
Trong do:
-S4 tién BHTN ma Cong ty nop cho ong 1a:
4.780.800 x 1% = 47.808
- S6 tién BHXH phai chiu va trir vao luong cua 6ng la:
4.780.800 x 1% = 47.808
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2.2.4.5. Tha tuc tinh BHXH phdi tra cho CBCNV

Theo Nghi dinh 12/CP nguoi lao dong huéng BHXH trong cac truong hop
sau:

- Tro cap 6m dau, ké hoach hoa gia dinh: Ngay dugc nghi (trir ngay 18, chu
nhat) ngudi lam cong tac tinh BHXH sé tinh cho nguoi lao dong hudng 75% luong
co ban.

- Ché @6 tro cap thai san: Nir cong nhan vién sinh con tht nhat, thi hai dugc
nghi theo ché d6 4 thang, duoc huong 4 thang lwong theo hé s6 cap bac. Trg cap
mot lan bang 2 thang luong co ban thang dong BHXH. Tro cap khi nghi viéc sinh
con, nudi con hoic nudi con nudi bang tién luong dong BHXH thang trudc khi
nghi. Muc tro cap nghi viéc thai san, kham thai, nao say thai thi dugc huong 100%
luong co ban.

- Tro cap tai nan lao dong: Trong thoi gian nghi viéc chira bénh, nguoi lao
d6ng dugc hudng du luong va chi phi kham chira bénh tir khi so ctru dén khi diéu
tri xong, chi phi nay do doanh nghiép tra sau khi diéu tri xong ngudi lao dong duoc
huéng murc tro cap sau:

+  Néu suy giam tir 5% dén 30% kha ning lao dong thi dwgc huang trg cap 1 1an
tir 4 dén 12 thang lwong t6i thiéu.

+  Néu mic suy giam tir 31% dén 100% kha ning lao dong thi duoc huong tir
0,4% dén 1,6% luong toi thiéu.

Pé c6 thé huong tro cip BHXH thi ngudi lao dong phai nop cho ké toén tién
lwong cac chung tir theo quy dinh nhu sau: s6 khdm chita bénh, bién lai thu vién
phi, gidy khai sinh, gidy nghi huéng BHXH c6 chir ky cua y bac sy, diu cua bénh
vién thi méi duoc 1am ché do chi tra BHXH. Ké toan sé tién hanh kiém tra tinh day
du, hop 18 cua cac chiing tir néu thay tat ca hop 18, can ctr vao cac ching tir ké toan
lap “Phiéu thanh toan tro cap BHXH” cho can b cong nhan vién déng thoi phan
anh sb ngay nghi ché do trén bang cham céng.

Cong thuc tinh:

Tro cap Mirc lwong dong BHXH S6 ngay nghi
= X ., X 75%
BHXH 26 huwdéng BHXH
Trong do:

Mirc hrong dong BHXH = Hé s6 hrong x 830.000
Vi du: Tinh trg cap BHXH cho chi Bang Thi Hong Loan - Phong lir hanh.
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Khoa lugn tot nghiép

Cong ty c6 phan du lich Pd Son
Phong lir hanh

(Miu sb C03 - BH
Ban hanh theo OP sé 15-TCOP/CPKT
Ngay 20/03/2006 cua B¢ truong BTC)

PHIEU NGHI HUONG BAO HIEM XA HOI

Ho va tén: Dang Thi Hong Loan Tubi: 30
Tén So ngay nghi , Sy Xa;C
co | Ngdy ) | Ybac ngdy nhdn
quan | kham Ly do ToQg Tt‘t’ Ben‘het si xdc thare Cria phgi
) S0 ngay ngay | nhgn .| trach bg
y te nghi N
phan
18/11 | Pau 03 18/11 | 20/11 03
BV thuogn
Vit uong
Tigp Vi
' 28/11 01 28/11 | 28/11 01
Tong | 04 04

Phiéu nay cuing véi chiing tir gée: don thube, giay kham bénh ... duoc guri
Ién phong ké toan dé thanh toan. Tai day ké toan s& viét phiéu thanh toan nhu sau:
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Cong ty c6 phan du lich Pd Son

PHIEU THANH TOAN TRQ CAP BHXH
(Ngh7 ém, con om, thurc hién ké hoach héa gia dinh)

Ho va tén: Bang Thi Hong Loan

Tuoi: 30

Chac vu: Nhén vién - Phong Iir hanh

Thoi gian dong BHXH: 4 nam

Tién luong dong BHXH truéc khi nghi: 2,67 x 830.000 = 2.216.100
S6 ngay nghi thuc té: 04 ngay

Ty 1€ huéng BHXH: 75%

S6 tién huong BHXH: (2.216.100 x 4 x 75%)/26 = 255.704

S6 tién bang chir: Hai trim nim muoi ndm nghin bay trim linh tu dong.
Ngay 30 thang 11 nam 2011

K& toan Truwéng ban BHXH Thi truémg don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Trén co sé cac phiéu nghi huong BHXH va phiéu thanh toan tro cap BHXH,
ké toan lap bang thanh toan BHXH (Bang s6 5 — Mau s6 04-LDTL). Bang nay
duoc tap hop theo tirng phong ban va sé tién tong cong duge huong BHXH cua
mdi nguoi lao dong. Cudi thang dwa vao bang thanh toan BHXH, ké toan lap
“Bang tong hop ngay nghi va trg cap BHXH” cho tung phong ban, bo phan va
tong hop lai cho toan Cong ty sau d6 gtii cho co quan bao hiém thanh toan. Pay 1a
chung tir quan trong dé thanh toan véi co quan BHXH.

Tur sb liéu & bang thanh toan BHXH, ké toan vao sb chi tiét TK 338. Cudi
thang cong s6 ké toan chi tiét va can ctr vao d6 1ap bang tong hop chi tiét theo ting
tai khoan dé déi chiéu vai s6 cai. So liéu tong cong & so cai va bang tong hop chi
tiét dung dé lap béo céo tai chinh.
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Cong ty c6 phan du lich Pd Son
Phong lir hanh

BANG THANH TOAN BAO HIEM XA HOI

C&c khoan tro cip BHXH (thay lwong)
STT Ho va tén I}Ighl om, con 6m I}Ighl thai san 7Ngh1 TNLD T?ng K}/
: Khoan No3 Tidn Khoan Noav | Tidn Khoan Noav | Tidn cong | nhan
chi gay chi | 9% chi | 9%
1 | bang T.Hong Loan 04 255.704 255.704
2 Nguyén Anh Van
3 Luu T.Phuong
Thao
Téng cong 04 | 255.704 255.704

Bang chiz: Hai tram ndm muwoi ndm nghin bay trdam linh tw dong.
Ngay 30 thdang 11 nam 2011

K& toan truéng Trwéng ban BHXH

Tiéu ban kiém tra cong doan co s¢
(K, ho tén) (KY, ho tén)

(K, ho tén)

Biéu 2.9: Bang thanh toan bao hiém x& hoi
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Cong ty c6 phan du lich Pd Son
Phong ké toan tai chinh

BANG KE CAC KHOAN TRIiCH THEO LUONG

S Mikc Khau trir vao lwong CBCNV Tinh vao chi phi SXKD
T Ho va tén mo-'\l/llerCB l(‘i"(f)”:g BHXH | BHYT | BHTN | Téng | BHXH | BHYT | KPCP |BHTN| Téng
T g BHX% 6% | 15% 1% 85% | 16% 3% 2% | 1% 22%
1| Nguyén Van Yén | 6.334.560 | 4.780.800 | 286.848 | 71.712 | 47.808 | 406.368 | 764.928 | 143.424 | 95.616 | 47.808 | 1.051.776
2| DinhThi Thay | 4.541.760 | 3.369.800 | 202.188 | 50.547 | 33.698 | 286.433 | 539.168 | 101.094 | 67.396 | 33.698 | 741.356
3| Nguydn Thi Hiéu | 3.645.360 | 3.037.800 | 182.268 | 45.567 | 30.378 | 258.213 | 486.048 | 91.134 | 60.756 | 30.378 | 668.316
4 | Dinh Manh Cuong | 2.051.760 | 1.709.800 | 102.588 | 25.647 | 17.098 | 145333 | 273.568 | 51.294 | 34.196 | 17.098 | 376.156
5 | Nguyén ThiNam | 3.246.960 | 2.705.800 | 162.348 | 40.587 | 27.058 | 229.993 | 432.928 | 81.174 | 54.116 | 27.058 | 595.276
6 | Nguyan Tuan Diing | 3.047.760 | 2.539.800 | 152.388 | 38.097 | 25.398 | 215.883 | 406.368 | 76.194 | 50.796 | 25.398 | 558.756
7| Nguydn BaSinh | 2.659.320 | 2.216.100 | 132.966 | 33.242 | 22.161 | 188.369 | 354576 | 66.483 | 44.322 | 22.161 | 487.542
8 | Dinh Thi Cam Thu | 1.982.040 | 1.651.700 | 99.102 | 24.776 | 16.517 | 140.395 | 264.272 | 49.551 | 33.034 | 16.517 | 363.374
Nguwai 1ap Ké toan truéng Thi trweéng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Biéu 2.10: Bang ké cac khoan trich theo lrong phong ké toan tai chinh
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Khoa lugn tot nghiép

Cong ty c6 phan du lich Pd Son
Bo phan: Toan Cong ty

BANG KE CAC KHOAN TRIiCH THEO LUONG

Miic luong Miic lvong Khau trirvao lwong CBCNV___ Tinh vao chi phi SXKD ]
Phong ban B déng BHXH | BHYT | BHTN Téng BHXH BHYT | KPCP | BHTN Téng
BHXH 6% 1,5% 1% 8,5% 16% 3% 2% 1% 22%

Hoi dong quan trj 50370500 | 63.115089 | 3.786.905 | 946726 | 631151 | 5364783 | 10098414 | 1893453 | 1.262.302 | 631151 | 13.885.320
Ban dieu hanh 18590300 | 18501200 | 1110072 | 277518 | 185012 | 1572602 | 2960192 | 555036 | 370024 | 185012 | 4.070.264
Phong tc‘;]f:r‘:c hanh | 19140632 | 15346700 | 920802 | 230201 | 153467 | 1304470 | 2455472 | 460401 | 306934 | 153467 | 3376274
Phong k& hoach ddu tw | 10004350 | 7831725 | 460904 | 117476 | 78317 665607 | 1253076 | 234952 | 156635 | 78317 | 1.722.980
Phong k& toAn tai chinh | 27.509520 | 22.011.600 | 1320696 | 330174 | 220116 | 1870986 | 3521.856 | 660348 | 440232 | 220116 | 4.842552
Phong I hanh 9512300 | 6879264 | 412756 | 103189 | 68.793 584737 | 1100682 | 206378 | 137585 | 68.793 | 1513438

Phong van thu 4132478 | 3923401 | 235404 | 53851 | 39234 333489 627744 | 117702 | 78468 | 39234 | 863148
Khach san Hai Au 76125010 | 90.096320 | 5459.779 | 1364945 | 909.963 | 7.734687 | 14550411 | 2.729.890 | 1.819.926 | 909.963 | 20.019.190
Khach san Hoa Phuong | 35793030 | 38949273 | 2.336956 | 584230 | 389493 | 3310688 | 6231884 | 1168478 | 778985 | 389493 | 8568.840
KhéchsanVanThong | 48942756 | 53.762.800 | 3225768 | 806442 | 537.628 | 4560.838 | 8602048 | 1612.884 | 1075256 | 537.628 | 11.827.816
Biét thy Bao Dai 23197500 | 22631110 | 1357.867 | 339467 | 226311 | 1923644 | 3620978 | 678933 | 452622 | 226311 | 4.978.844
Nha hang Bién Dong | | 29.850.320 | 32.005.385 | 1920.323 | 480081 | 320054 | 2720458 | 5120862 | 960162 | 640108 | 320054 | 7.041.185
Khu KD ngoi troi 10162246 | 17.102.823 | 1026160 | 256542 | 171028 | 1453740 | 2736452 | 513085 | 342056 | 171028 | 3.762.621
Xudng sx phu 13110325 | 10.880.392 | 653364 | 163341 | 108894 | 925508 | 1742303 | 326682 | 217.788 | 108894 | 2.395666
DG sua chira 8040129 | 6110438 | 366626 | 91657 | 61104 519.387 977670 | 183313 | 122200 | 61104 | 1.3442%
Cong 393490396 | 410.056520 | 24.603.391 | 6.150.848 | 4100565 | 34.854804 | 65.609.044 | 12.301.697 | 8.201.130 | 4.100.565 | 90.212.434

Nguwaoi 1ap Ke toan truéng Thi truwéng don vi

(KY, ho tén) (KY, ho tén) (K, ho tén)

Biéu 2.11: Bang k& cac khoan trich theo lwong toan Cong ty
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2.2.5. Hinh thirc thanh toan lwong

Hang thang Cong ty thanh toan tién lwvong véi CBCNV chia lam 2 lan:

Lan 1: Tam @ng luong vao ngdy 20 hang thang. SO tién tam tng thuong 14
¢ dinh hodc cin cir vao sb lwong duge linh thang trudce cua timg ngudi va bang
cham cong, théng thuong sb tién tam ung bang 40% hoic 50% tién luong thang
trudc.

Lan 2: Quyét toan luong vao ngady 5 cua thang sau. Can ctr vao bang thanh
toan luong, ké toan xac dinh sé tién phai tra cho CBCNV sau khi trir di sb tién tam
tng lan 1.

Cong ty tién hanh tra luong cho CBCNV bang tién mat. Can clr vao “Bang
thanh toan luong” ké toan lap “Gidy dé nghi thanh toan” va “Phiéu chi” xin day du
chit ky roi tién hanh chi tra luong.

Cong ty c6 phan du lich Pé Son Mau so: 05-TT
(Ban hanh theo OP sé 15/2006/QD-BTC
Ngay 20/03/2006 ciia B trieng BTC)

GIAY PE NGHI THANH TOAN
Ngay 30 thang 11 nam 2011

Kinh gi#i: Ban gidgm déc Cong ty cé phan du lich Po Son.
Ho va tén nguoi dé nghi thanh toan: Pink Thi Cdam Thu
Bo6 phan (hoic dia chi): Phong ké toan tai chinh
Noi dung thanh toan: Tra tién lwong cho CBCNV théang 11
Sé tién: 475.711.526
Viét bang chit: Bon trdam by mwoi ndm triéu, bdy tram mwoi mét nghin, ndam tram
hai muroi sau dong.
Keém theo: 01 cheng tir goc.

Ngay 30 thang 11 nam 2011

Ngudi dé nghi thanh toan Ké toan truéng Giam déc
(Ky, ho tén) (KY, ho tén) (KY, ho tén)
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Cong ty c6 phan du lich Po Son Mau sé: 02-TT
(Ban hanh theo OP sé 15/2006/0P-BTC
Ngay 20/03/2006 cua B¢ truong BTC)
PHIEU CHI
Ngay 30 thang 11 nam 2011
S6 1168
No TK 334: 475.711.526
CO6 TK 111: 475.711.526
Ho va tén ngudi nhan tién: Dinh Thi Cam Thu
Dia chi: Phong ké toan tai chinh
Ly do chi: Trd tién lwong cho CBCNV thang 11
Sé tién: 475.711.526
Viét bang chit: Bon trdam by muwoi ndm triéu, bdy tram mwoi mét nghin, ndam tram
hai muwoi sau dong.
Keém theo: 01 chitng tir goc.

Ngay 30 thang 11 nam 2011
Giam doc  Kétoan trwong  Thaquy  Nguoilap phiéu Nguwoi nhan
(Ky, hotén)  (KYy, ho tén) (Ky, ho tén) (Ky, hotén)  (Ky, ho tén)

SV: Duong Thu Huong — QT1205K 93



Truong DHDL Hai Phong

Cong ty c6 phan du lich Pd Son

Khoa lugn tot nghiép

Ghi c6 TK 334

Théng 11 ndm 2011

BANG TONG HQP CHUNG TU GOC

Chirng tir Didn aiai Ghi ¢6 TK 334, ghi ng cac TK khac
SH NT en g TK 622 TK 627 TK 642 TK 353 TK 3383 | ¥ c6 TK 334
Xac dinh s6 tién phai tra
PKT 28 | 30/11 CBCNV tinh vao chi phi 213.908.616 | 40.312.700 | 139.269.080 393.490.396
PKT 29 | 30/11 | Tién thuong phai tra CBCNV 108.468.034 108.468.034
PKT 32 | 30/11 BHXH tra thay luong 8.607.900 8.607.900
Cong thang 11 213.908.616 40.312.700 | 139.269.080 | 108.468.034 | 8.607.900 510.566.330
Nguoi lap Ké toan truéng
(KY, ho tén) (K, ho tén)

Biéu 2.12: Bang tong hep chiing tir goc TK 334
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Cong ty c6 phan du lich Pd Son

BANG TONG HQP CHUNG TU GOC
Ghi c6 TK 338
Thang 11 nam 2011

Chirng tir Ghi ¢6 TK 338, ghi ng cac TK khac

SH NT Dien gial TK 622 TK 627 TK 642 TK334 | Y c6TK 338

PKT 30 | 30/11 | 'inhcackhoantrichtheo | o, jac g7e | 7502583 | 30.273.976 90.212.434
luong trir vao chi phi

Khau trir vao luong cta

PKT 31 | 30/11 34.854.804 34.854.804

CBCNV
Céng thang 11 52.435.875 | 7.502.583 | 30.273.976 | 34.854.804 | 125.067.238
Ngwoi lap Ké toan truéng
(Ky, ho tén) (Ky, ho tén)

Biéu 2.13: Bang tong hep chirng tir géc TK 338
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Cong ty c6 phan du lich Do Son

Khoa lugn tot nghiép

MAu s6: S02a-DN

(Ban hanh theo OD sé6 15/2006/Qb-BTC
Ngay 20/03/2006 cua Bé truong BTC)

CHUNG TU GHI SO

S611/12
Ngay 30/11/2011
s S6 hiéu TK P Ghi
Trich yéu No Co So tien chi
A B C 1 D
Phai tra nguoi lao dong 622 334 213.908.616
627 334 40.312.700
642 334 139.269.080
353 334 108.468.034
3383 334 8.607.900
Céng 510.566.330
Nguwoi lap K& toan truéng
(Ky, ho tén) (Ky, ho tén)
Biéu 2.14: Chitng tir ghi so
96
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Cong ty c6 phan du lich Do Son MAu sé: S02a-DN
(Ban hanh theo OD s6 15/2006/Qb-BTC
Ngay 20/03/2006 cua Bé truong BTC)

CHUNG TU GHI SO

S612/12
Ngay 30/11/2011
L S6 hiéu TK £ L Ghi
Trich yéu No Co So tien chi
A B C 1 D
Chi tién mat tra luong thang 101an 2 | 334 111 311.053.469
Tam ung luong thang 11 cho
CBGNV 334 111 220.348.097
Khau trir vao luong CBCNV 334 338 34.854.804
Céng 566.256.370
Nguwoi 1ap Ké toan truéng
(Ky, ho tén)

(Ky, ho tén)

Biéu 2.15: Chitng tir ghi s6
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Cong ty c6 phan du lich Do Son

Khoa lugn tot nghiép

MAu s6: S02a-DN

(Ban hanh theo OD s6 15/2006/Qb-BTC
Ngay 20/03/2006 cua Bé truong BTC)

CHUNG TU GHI SO

S6 13/12
Ngay 30/11/2011
g S6 hiéu TK P Ghi
Trich yéu No Co So tien chi
A B C 1 D
Phai tra, phai nop khac 622 338 52.435.875
627 338 7.502.583
642 338 30.273.976
334 338 34.854.804
Céng 125.067.238
Nguwoi lap Ké toan truéng
(Ky, ho tén) (Ky, ho tén)

Biéu 2.16:

Chiing tir ghi so
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Cong ty c6 phan du lich Do Son

Khoa lugn tot nghiép

MAu s6: S02a-DN

(Ban hanh theo OD sé6 15/2006/Qb-BTC
Ngay 20/03/2006 cua Bé truong BTC)

CHUNG TU GHI SO

S6 14/12
Ngay 30/11/2011
L S6 hiéu TK P Ghi
Trich yéu No Co So tien chi
A B C 1 D
Tién BHXH tra thay lwong 338 334 8.607.900
Nop BHXH 338 112 62.004.536
Céng 70.612.436
Nguwoi 1ap Ké toan truéng
(Ky, ho tén) (Ky, ho tén)

Biéu 2.17:

Chiing tir ghi s6
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Cong ty c6 phan du lich Pd Son MAu sé: S02C1-DN
(Ban hanh theo OD sé6 15/2006/Qb-BTC
Ngay 20/03/2006 cua Bé truong BTC)

SO CAl
Nim 2011
Tén tai khoan: Phai tra nguoi lao dong
S6 hiéu tai khoan: 334

Chwng tir ghi

A N O T TR
ghise | S0 | Noay, TROUT g co
hiéu | thang ] :
Dw dau thang 311.053.469

11

S6 phat sinh
trong thang

30/11 | 1212 | 3011 | Traluongthang |40 1391 o53 469
10 lan 2

30/11 | 1212 | 3o/11 | Temumgluong | 4q4 | 990 348,097
thang 11

Xac dinh s6 tién

30/11 | 11/12 | 30/11 0 lIc 622 213.908.616
luong phal tra
11/12 627 40.312.700
11/12 642 139.269.080
3011 | 11/12 | 30/11 | Xécdinhtien 5o 108.468.034
thuong phai tra
Khau trir vao
30/11 | 12/12 | 30/11 lwong CBONV 338 | 34.854.804
30/11 | 11/12 | 30/11 | TenBHXHta | 50, 8.607.900
thay luong
C‘-’”gsif]"hphat 566.256.370 | 510.566.330
Du c“‘l"lthang 255.363.429
S6 ndy ¢o ... trang, danh so tir trang 1 dén trang ...
Ngay mé s ...
Nguwoi lap K& toan truéng
(K, ho tén) (K, ho tén)

Biéu 2.18: S6 cai TK 334
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Cong ty c6 phan du lich Do Son MAu sé: S02C1-DN
(Ban hanh theo OD s6 15/2006/Qb-BTC
Ngay 20/03/2006 cua Bé truong BTC)

SO CAI
Nam 2011
Tén tai khoan: Phai tra, phai nop khac
Sé hiéu tai khoan: 338

Chwng tir ghi

tmg% S0 Digngiai | S0 hiéu >0t
ghiss | >0 | Noay, TKDU |, Co
hiéu | thang ]
Duw dalulthang 15,687,400
S6 phat sinh
trong thang
Tinh cac khoan
30/11 | 13/12 | 30/11 , 622 52.435.875
trich theo luong
13/12 627 7.502.583
13/12 642 30.273.976
Khau trir vao
30/11 | 13/12 | 30/11 lvong cua 334 34.854.804
‘CBCNV
3011 | 1412 | 30/11 | MeNBHXHWA a0, g 607.000
thay luong
Chuyén khoan
30/11 | 14/12 | 30/11 | ndp cho co quan 112 62.004.536
BH
C*’”%i?]"hphat 70.612.436 | 125.067.238
Du c“‘l"lthang 70.142.202
S6 nay co ... trang, danh sO tir trang 1 dén trang ...
Ngay mo s ...
Nguwoi lap Ké toan treéng
(Ky, ho tén) (Ky, ho tén)

Biéu 2.19: S6 cai TK 338
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CHUONG 3: MOT SO Y KIEN NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAl
CONG TY CO PHAN DU LICH PO SON

sokook

3.1. NHAN XET CHUNG VE CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiICH THEO LUONG TAl CONG TY CO PHAN DU LICH
PO SON

Trong nén kinh té hién nay stc canh tranh gitra cac doanh nghiép ngay cang
manh mé& va gay gat, bat ky mot doanh nghiép nao mudn ton tai va phét trién déu
phai tu tim cho minh mot phuwong huéng va cach hoat dong hiéu qua nhat. Nha
nudc tao ra moi truong kinh doanh con doanh nghiép phai tu minh tim thi truong
dé hoat dong.

Trong qué trinh phét trién Cong ty da c6 nhiéu thay doi ca vé chiéu rong va
chiéu sau, dac biét 1a sau khi c6 phan hda Cong ty da co nhiéu chuyén bién méi
nhu nang cap, sua chira nha hang, khach san dap tng dugc yéu cau cua khach

hang, d6i méi cdng tc quan 1y nang cao niang luc cia doi ngli can bo céng nhan
vién thich tng véi sy thay d6i manh mé& cua thi truong. Vi vay, Cong ty khdng
nhitng ditng viing ma ngay cang phat trién manh mé, tao uy tin vai khach hang mo
ra nhiéu co hoi cho su phét trién lau dai cua Cong ty.

3.1.1. Uu diém

Trong qué trinh hoc tap va tim hiéu thuc té vé phan hanh ké toan tién luong
va céc khoan trich theo lwong tai Cong ty ¢6 phan du lich P Son em thay:

Bo may quan Iy n6i chung va bo may ké toan noi riéng cia Cong ty da
khéng nging tim toi hoan thién va nang cao ning luc dé phuc vu, dap ang moi
hoat dong kinh doanh cua Céng ty.

< V& bo may quan ly:

Cong ty da t6 chicc bo may quan ly tap trung, gon nhe, linh hoat va rat hiéu
qua.

Pic diém cua Cong ty 1a kinh doanh da dang héa cac loai hinh dich vy nén
cac phong ban dugc phan theo chirc nang, nhiém vu phu hop va thuan tién cho
cong tac kiém tra, kiém soét.

Cac phong ban hoat dong doc 1ap va hd tro 1an nhau khi can thiét, dam bao
hoan thanh tét moi hoat dong cua Cong ty.

< Vé bo may ké toan:
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Bo may ké toan cua Cong ty duoc to chirc theo hinh thuc tap trung, co ciu
gon nhe phu hop véi dic diém caa Cong ty. Quy trinh 1am viéc cua bo may ké toan
khoa hoc, hop 1y, cong viéc cua ting can bo ké toan phu hop véi trinh do va kha
nang ciia moi nguoi, can bo ké toan déu cé kinh nghiém, chuyén mén viing vang
vé linh vuc ké toan tai chinh, van dung mot céch linh hoat vao thuc té, ning dong,
nhiét tinh, c6 trach nhiém va sang tao trong cdng viéc, ludn chap hanh tét quy dinh
cuia Cong ty, chiu khé hoc hoi, cap nhat va bo sung nhitng thay d6i méi cia ché do
dé ap dung vao cong viéc cho kip thoi. Nho d6 cong tac ké toan ndi chung va ké
toan tién lwong va cac khoan trich theo lwong néi riéng dugc thuc hién mot cach
hiéu qua, xir Iy va cung cap cac thong tin kip thoi cho 1anh dao Cong ty c6 phuong
huéng phét trién trong thoi gian téi.

cung voi su phdi hop caa cac phong ban chirc nang ciia Cong ty, phong ké
toan tai chinh da hoan thanh tt nhiém vu thu nhan, xir Iy va cung cap cac théng tin
tai chinh.

Cong ty chl trong téi vin dé nang cao cdng tac ké toan, thudng xuyén tao
diéu kién ctr can bo di hoc céc 1op boi dudng dao tao nghiép vu ké toan.

¢ Chung tur st dung:

Theo ding quy dinh caa Bo tai chinh, luan chuyén hop phap, hop 1€, day du

thong tin va nhanh chéng.
% Hinh thuc ké toan:

Cong ty ap dung hé thong ké toan do Bo tai chinh ban hanh, van dung hinh
thuc ké toan “Ching tir ghi $6”. Viéc &p dung hinh thic ké toan nay trong hach
toan ké toan dam bao ghi chép thong tin day du, chi tiét, chinh xéac thuan tién cho
viéc kiém tra d6i chiéu sau nay, thong qua dé giup ké toan truong nam bat duoc
chi tiét, nhanh chéng moi van dé.

% V¢ hach toan tién luong va cac khoan trich theo luong:

- Hinh thic tra luong: dé lam, dé tinh todn cua viéc ap dung tinh luong theo
thoi gian gian don.

- Hach toan céc khoan trich theo Iwong: thuc hién theo ding quy dinh cia Nha
nudc.
3.1.2. Nhuoe diém

Bén canh nhimg wu diém vé bo may quan Iy, bo may ké toan néi chung va
cong tac ké toan tién luong va cac khoan trich theo lwong néi riéng thi Cong ty con
maot s6 mat han ché nhu sau:
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Hién nay Cong ty da ap dung may vi tinh vao cong tac hach toan ké toan tuy
nhién hé théng so va trinh ty ghi s6 cua Cong ty chua duoc thuc hién trén mot
phan mém ké toan nao ma méi chi xay dung mot sé phan hanh trén chwong trinh
Word, Excel va viéc ghi chép tha cong. Trong khi d6 hoat dong kinh doanh cua
Cong ty ngay cang mé rong, cac nghiép vu ké toan phét sinh ngay cang nhiéu
khién ké toan cua Cong ty phai dam nhiém mot khdi lwong céng viéc rat 16n do d6
doi hoi can phai c6 may méc cong nghé tro gitip 1a diéu rat can thiét. Cong ty da sir
dung mdy vi tinh nhung khong tan dung hét chic nang gay lang phi va hiéu qua
cong viéc khéng cao.

Ké toan khong lap so dang ky chung tir ghi s6 vao cudi thang dé tinh téng sé
tién ctia cac nghiép vu phét sinh trong thang.

Cac dich vy ciia Cong ty chat lugng da duoc khach hang danh gia cao, tuy
nhién Cong ty chua linh hoat trong phuong thirc kinh doanh dé dem lai hiéu qua
cao.

% Hinh thtc tra lvong: Cach tinh luong theo thoi gian gian don hién nay
khong con phu hop. Can cir vao thoi gian lam viéc thuc té va mirc luong cap bac
cua mdi can bd cong nhan vién khoéng phan anh dugc hao phi lao dong ma ho da
bo ra bai nhitng yéu té sau:

- Naing suat lao dong caa mdi nguoi 12 khac nhau do d6 sé luong cong viéc
hoan thanh khéng giong nhau.

- Thoi gian hao phi lao dong thuc té cia CBCNV trong 8 tiéng lam viéc la
khac nhau. Cung lam viéc trong khoang thoi gian nhu nhau xong ai bo ra thoi gian
hao phi lao déng thuc té nhiéu hon sé& giai quyét duoc nhiéu cong viéc hon.

- Nhu vay céach tinh luong nay khong gan chat tién luong véi két qua lao dong
vi ngay cong nhu nhau thi nguoi 1am nhiéu hay it déu husng mic lwong theo cap
bac. Biéu nay khong khuyén khich ngudi lao dong nhiét tinh hiang say trong cong
viéc va quan tdm dén viéc nang cao chat luong lao dong.

% Ché d¢ tra luong:

- Tinh luong di hoc: Cong ty tinh luong di hoc bang 100% luong cap bac mot
ngay. Diéu nay chua tao ra duoc sy cong bang gitta ngudi di hoc va ngudi di 1am
boi vi khi di hoc ngudi lao dong khong 1am viéc va da duoc huong ché do cua Nha
nudc danh cho CBCNV di hoc.
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- Phu cip: Theo quy dinh cua Nha nudc gom céc khoan phu cap: phu cép
trach nhiém, phu cap doc hai, phu cap khu vuc ... Cong ty chua tinh mot khoan
phu cap doc hai ndo ca trong khi khoan phu cap nay can duoc tinh.

- Hach toan céac khoan trich theo luwong: Khi hach todn cac khoan trich theo
lwong Cong ty khong st dung dang biéu mau do Bo tai chinh ban hanh. Cong ty su
dung “Bang thanh toan BHXH” (Mau 04-LDTL) chua ding quy dinh. Mat khac
Cong ty con trich KPCP chua dang véi ché d6 quy dinh hién hanh, theo ché do
quy dinh thi nhitng cong nhén vién lam viéc dugc tra luong theo hinh thirc Iwong
khoan hoic nhiing hop dong ngan han thi khong duoc trich KPCD, ¢ Cong ty thi
trich KPCD trén toan b tién luong ciia cong nhan vién.

- V& céc biéu mau bao cao: Cac mau bao céo lam thém gio chua théng nhat
gitta cac don vi phu thudc, c6 noi thi theo mau in san, c6 noi thi chi ghi tay la bao
lam thém gio, chua day du chit ky diéu nay gy kho khin cho viéc theo ddi cua
toan Cong ty.

- Vé s6 sach ké toan: Cong ty khdng ma so chi tiét cho ting tai khoan cua tai
khoan 338, ma chi hach todn chung vao mot tai khoan 338 nhu vay diéu nay rat
kho khian cho viéc theo ddi, tinh, trich va nop ddi véi cap trén va & don vi.

w Trén day 1a mot sé ton tai trong cdng tac ké toan tién luong va cac khoan
trich theo lwong ctia Cong ty co phan du lich P6 Son. Qua qué trinh tim hiéu thuc
té tai COng ty, em thay rang nhitng ton tai trong cong tac nay dang dugc céc ké
toan nd luc khiac phuc va hoan thién. Vi vay, dudi goc do 1a sinh vién thyc tap, em
xin déng gop mot s ¥ kién dé xuat nham hoan thién hon nira céng tac ké toan tién
lrong va cac khoan trich theo luong tai Cong ty.

3.2. MOT SO Y KIEN NHAM HOAN THIEN CONG TAC KE TOAN TIEN
LUONG VA CAC KHOAN TRICH THEO LUONG TAl CONG TY CO
PHAN DU LICH PO SON

3.2.1. Sw can thiét va muc tiéu cia viéc hoan thién cong tac ké toan tién lwong
va cac khoan trich theo lwong

3.2.1.1. Sw can thiét phdai hoan thign

Nén kinh té thi truong hién nay dang dién ra cudc canh tranh khic nghiét
giita cac doanh nghiép, vi vay quan ly doanh nghiép phai tim moi cach dé chi phi
hoat dong 1a thap nhat va loi nhuan 1a cao nhat. Muén lam duoc diéu d6 thi cac
doanh nghiép phai ¢ gang tiét kiém chi phi va ha gia thanh san pham.
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Cac doanh nghiép muédn 1am an c6 hiéu qua, dem lai lgi nhuan cao thi ho
phai tim moi thdng tin can thiét phuc vu cho hoat dong san xuat kinh doanh. Mot
trong nhitng céng cu caa hé théng quan Iy kinh té c6 chirc ning cung cap thdng tin,
kiém tra, gidm sat cac hoat dong kinh té cua doanh nghiép do6 1a ké toan, khéng
nhitng vay ké toan con 1a bo phan quan trong cua hé théng quan ly tai chinh, 1a
d6ng luc thiic day doanh nghiép ngay cang lam n c6 hiéu qua. Vi vay, hoan thién
ké toan ludn luén 1a muc tiéu hang dau caa cac doanh nghiép.

Trong nhiing théng tin ma ké toan cung cap thi tién luong va cac khoan
thanh toan véi CBCNV ¢6 mat vi tri quan trong trong hé théng kinh té tai chinh vi
no 1a bd phan cau thanh nén chi phi san xuat hay chi phi kinh doanh. Hach toan vé
tién luong va cac khoan trich theo luong vai CBCNV con gilip cho viéc cai tién, to
churc san xuat, to chie lao dong, sap xép lao dong, nang cao ning suét lao dong. Vi
vay Viéc tinh toan phan b tién lwong va cac khoan trich theo luong phai duoc tuan
thu dung dan.

C6 nhiéu hinh thuc tra luong khac nhau, song mdi doanh nghiép déu tim
thay cho minh mat céach tinh, chi tra, hach toan tién lwong va cac khoan trich theo
lwong phu hop voi diac diém kinh doanh caa doanh nghiép minh.
3.2.1.2. Muc tiéu cua viéc hoan thién

Viéc hoan thién cong tac to chirc ké toan tién luong va cac khoan trich theo
lrong hudng tai nhirng muc tiéu sau:

- Tién luong trd thanh cong cu, dong luc thuc day san xuat kinh doanh, kich
thich ngudi lao dong 1am viéc ¢é hiéu qua cao nhat.

- Tién luong phai dam bao cho ngudi lao dong dap tng nhu cau téi thiéu
trong sinh hoat hang ngay va timg budc nang cao doi sdng cia ngudi lao dong.
Bén canh d6 dé nguoi lao dong gin bo 1au dai voi doanh nghiép, tao duoc moi
truong lam viéc thuan loi, hiéu qua kich thich kha nang sang tao, tiép can véi khoa
hoc cdng nghé va lam viéc cé hiéu qua nhat.

- Cung cip thdng tin rd rang, chinh xac, kip thoi téi nguoi lao dong va nhiing
dbi tuong quan tam khac.

- Quan tdm dung muc téi quyén loi chinh dang clia ngudi lao dong cling nhu
loi ich cua doanh nghiép.
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3.2.2. Nguyén tic hoan thién cong tac ké toan tién lwong va cac khoan trich
theo lwong

Trong san xuat kinh doanh, mét trong nhitng muc tiéu cua doanh nghiép 1a
tién luong phai dam bao dwoc doi sdng thiét yéu cia ngudi lao dong va chi khi
thuc hién duge diéu ndy thi doanh nghiép méi cé thé dat duoc cac muc tidu khac
nhu: nang cao hiéu qua kinh té, mé rong hoat dong san xuét kinh doanh va lam
tron nghia vu véi Nha nudéc. Do ¢d sy thay d6i vé hinh thai kinh té x& hoi, dac tho
nganh nghé san xuat con c6 nhiing tn tai nhat dinh doi hoi cac nha quan Iy doanh
nghiép phai luén nd luc khac phuc nhiing ton tai d6 dé ngay cang hoan thién hon
cong tac hach toan ké toan tién luong va cac khoan trich theo luong nham phat huy
t6i da vai tro cua tién luong trong doanh nghiép cua minh.
3.2.2.1. Nguyén tdc phu hep

Hoan thién ké toan tién lwong va cac khoan trich theo lwong phai tuan tha
cac diéu khoan dugc quy dinh trong Bo luat Lao dong, cac chinh sach, ché do tién
lrong do Nha nudc ban hanh.

Hoan thién ké toan tién lwong phai dam bao thuc hién ding ché do ké toan
hién hanh va khong phé va tinh théng nhat caa ché do ké toan.
3.2.2.2. Nguyén tdc kip thei

Thuc té lubn ludn ton tai sy khéc biét gitra cac chinh sach thué véi cac quy
dinh trong cac chuan myc va ché do ké toan trong bat ky nén kinh té nao trén thé
gidi. Cac doanh nghiép hoat dong trong nén kinh té phai hiéu va c6 cach ung xir
xay dyung dé hoan thién hé thong chuan muc ké toan.
3.2.2.3. Nguyén tdc khd thi

Hoan thién trén co sd ton trong co ché tai chinh, ton trong ché do ké toan.
MJi qudc gia déu phai cd mot co ché quan ly to chic. Viéc to chirc cong tac ké
toan & cac don vi kinh té cu thé duoc phép van dung va cai tién ché do, khong bat
budc phai dap khuén hoan toan theo ché d6. Hoan thién trén co sé phi hop véi dic
diém san xuat kinh doanh, nganh nghé hoat ¢ong cia doanh nghiép.
3.2.3. Mot s y kién nham hoan thién cong tac ké toan tién lwong va cac khoan
trich theo lwong tai Cong ty cé phan du lich Pé Son

Trong qué trinh thuc tap tai Cong ty ¢6 phan du lich 6 Son trén co sd tim
hiéu va nim vitng tinh hinh thuc té cling nhu cac van dé ly luan da dugc hoc, em
nhan thay trong cong tac ké toan tién luong va cac khoan trich theo luong tai Cong
ty con ¢ nhiing han ché can duoc khic phuc thi phan hanh ké toan nay cua Cong
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ty s€ duoc hoan thién hon, hoat dong c6 hiéu qua hon. Em xin manh dan dua ra
mét s6 y kién nham hoan thién cong tac ké toan nay nhu sau:

Y kién thiz nhdt:

Cong ty nén dua phan mém ké toan vao trong cong viéc dé viéc tinh toan
nhe hon va chinh xac hon dat hiéu qua cao hon. Hién nay trén thi trudng cé rat
nhiéu phan mém ké toan danh riéng cho linh vuyc quan ly khach san du lich st
dung rat tién loi nhu: phan mém ké toan khach san VNSOFL cua cong ty ST&T,
phan mém quan ly nha hang, khach san ctia cong ty Vinh Hung. ..

Pé st dung mot trong cac phan mém trén Cong ty co thé lién hé mot trong
nhiing dia chi sau s& c6 chuyén gia truc tiép dén lap dat va huéng dan sir dung.

Cong ty TNHH dich vu thuong mai va cong nghé ST&T

Dia chi: S6 133 — Nguyén Tuan — Thanh Xuan — Ha Noi

bién thoai: (84,4) 73.056.818

Fax: (84,4) 62.852.473

E-mail: Company@vnstt.net

Cong ty c¢o phan cong nghé Vinh Hung

Dia chi: S6 69 — Khu tap thé Tong cuc chinh trj — Phé Trung Kinh — Phuong
Yén Hoa — Quan Cau Giay — Ha Noi

Pién thoai: (84,4).821.385

E-mail: Congnghevinhhung@vnn.vn

Trinh tu ké toan theo hinh thitc may vi tinh: Hang ngay, can ct vao chang tir
ghi s6 cta bang tong hop chiing tir ké todn cung loai da dugc kiém tra, dung l1am
cin ctr ghi s6, xac dinh tai khoan ghi no, ghi c6 dé nhap dit liéu vao may tinh theo
cac bang biéu duoc thong ké san trén phan mém ké toan. Theo quy dinh cua phan
mém ké toan cac thong tin duoc tu dong nhap vao so ké toan tong hop, cac so, thé
ké toan chi tiét lién quan.

Cudi thang hoac bat ky thoi diém nao can thiét ké toan thuc hién céc thao tac
khoa s6 (cong s6) va lap bao céo tai chinh. Viéc di chiéu giira sb liéu tong hop voi
s6 lieu chi tiét duoc thuc hién ty dong va luén dam bao tinh chinh xéc, trung thuc
theo thong tin da dugc nhap trong ky. Ngudi 1am ké todn c6 thé kiém tra, doi chiéu
gitra s6 ké toan voi bao céo tai chinh sau khi da in ra giay.

Cubi nam sb ké toan tong hop va so ké toan chi tiét duoc in ra gidy dong
thanh quyén va thuc hién cac tha tuc phap 1y theo quy dinh vé s6 ké toan ghi bing
tay.
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Y kién thi hai:

Cong ty nén lap “So dang ky chung tir ghi s6” dé tinh ra tong s tién cua cac
nghiép vu kinh té tai chinh phat sinh trong thang, viéc 1ap sé dang ky chiing tir ghi
sd tao thuan loi cho viée di chiéu, kiém tra cua ké toan. Viéc tinh toan cua ké toan
dam bao tinh chinh xac khi tong sé phat sinh ¢ va tong sé phat sinh ng cua tat ca
cac tai khoan trén bang can ddi so phét sinh phai bang nhau va bang tong sé tién
phat sinh trén s dang ky ching tir ghi so.

Pon vi: Mau so: S02b-DN
Pija chi: (Ban hanh theo O sé 15/2006/QD-BTC
Ngay 20/03/2006 cua Bé trieong BTC)

SO PANG KY CHUNG TU GHI SO

Nam:
Chitng tir ghi sé
Sé tién
S6 hiéu Ngay thang
A B 1

- Cong thang

- Cong liiy ké tir dau quy

S6 ndy ¢o ... trang, danh so tir trang 01 dén trang ...

Ngay mo s ...
Ngay ... thang ... nam
Ngudi ghi so Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Y kién thir ba: Mot sé y kién nham nang cao hiéu qua kinh doanh caa Céng ty

- Khéng nging cang cb chuyén mdn, ki nang phuc vu cho toan bo nhan vién
trong Cong ty. Thuong xuyén mé cac khoa dao tao nang cao tay nghé, ddng thoi
tao diéu kién cho nhén vién di hoc thm nang cao trinh do.

- Tich cuc tim hiéu, m& rong thi truong duy tri va on dinh thi truong truyén
thdng, khai thac thi trudng trong nudc va qudc té.

- M6 rong quan hé hop tac tich cuc tham gia cac hoi nghi vé khach san, du
lich dé tim kiém co hoi, nam bat nhanh nhay thi truong cting cac co hoi canh tranh
dé co phuong an tt nhat trong kinh doanh, hop tac véi cong ty khac dé to chuc cac
tour du lich.

- Quan ly va sir dung triét dé nguon tai san ¢ dinh, st dung tiét kiém céc chi
phi quan ly doanh nghiép, gia von hang ban dé giam gia thanh ting loi nhuan kinh
doanh cho Cong ty.

Y kién thi tu:

Ngoai viéc theo dbi ngay cong lam viéc cua CBCNV qua “Bang cham
cong”, tai cac phong ban, Cong ty nén theo ddi thém sé gio lam viéc caa mdi mot
lao dong. Néu mot lao dong khong lam da 6 gio quy dinh thuc hién trir céng theo
gid, nguoc lai nguoi lao dong 1am thém gio 1ap thém chang tir “Phiéu bao lam
thém gio” (Mau sé 07-LDTL) cung mot mirc thuong hop 1y dé thuc hién viéc tinh

tra luong ding dan, khuyén khich nguoi lao dong ting niang suat lao dong.

Cong ty can thong nhat mau phiéu bao lam thém gio giita cac bo phan,
phong ban, cac don vi phu thudc theo ché do quy dinh va day da chit ky cia nguoi
cd lién quan tir d6 mai thuan tién cho viéc ghi chép va theo doi.
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Don vi:
Bé phan:

Khoa lugn tot nghiép

Mau s6 07-LPTL
(Ban hanh theo OD s6 15/2006/0P-BTC
Ngay 20/03/2006 cua Bé truong BTC)

PHIEU BAO LAM THEM GIO
Ngay ... thang ... nam

Ho va tén:
Churc vu:
Ngay C@Pg Thoi gian lam thém Bon gid Th?nh K}'/
thang | viéc | gid | Déngid | Tong gio tien nhan
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Y kién thir nam:

Cong ty tinh tién luong cho mot sé bo phan truc tiép kinh doanh: khéi ban,
khbi bép, khdi dich vy bo sung theo hinh thirc thoi gian gian don nhu cac phong
ban. Cach tinh nay khong phi hop nén Cong ty c6 thé ap dung 2 phuong phap tinh

luong sau:
a) Phuong phép chia luvong theo thoi gian 1am viéc thyc té va hé sé luong
Thoi gian 1am Thoi gian 1am Hé sé lwong
quy ddicia = viécthuctécia x cap baccia
tirng cong nhan  tirng cong nhan tirng cong nhan

Sau d6 tinh don gi4 tién lwong ctia mot don vi thoi gian quy doi.
Luong cua moi lao dong duogc tinh nhu sau:

Tién lwong ciia mét donvi — Tong tién lwong cia to (theo don gis)
thai gian l1am viée quy doi Tong thei gian 1am viéc caa to
Tién lwong cia Thot gian lam Tién lwong ctia mjt
tirng cong =~  viécquyddicha X don vithoi gian lam
nhéan vién tirng cong nhan vién viée quy doi
b) Phuong phép chia luvong theo diém binh quan va hé sé luong
Piém quy doi _  Piém binh quan Hé s6 lwong cAp bic

2 a d A} A A X d A} A Py
cua tirng cong nhan cua tirng cong nhan cua tirng cong nhan
Sau d6 tinh dugc tién luong ctia mot diém quy doi:

Tiénlwong cia -  Sob diém quy doi cia « Tién lwong mot
tirng cdng nhan tirng cdng nhan diém quy doi
Tién lwong mét _  Téng tién lwong cia td

diém quy doi B Tong diém quy doi caa to

Cong ty cd thé tinh luong theo mét trong hai phwong phép trén, thuc chat
day 1a hinh thuc tra luong tap thé. Ap dung hai phuong phap nay mang lai tinh can
bang cho cac bo phan, dam bao nguyén tac lam nhiéu huong nhiéu, 1am it huong it
va khuyén khich ngudi lao dong hing say 1am viéc, nang cao chét luong lao dong.

Y kién thir séu:

Pé dam bao sy c¢éng bang trong céach tinh tra luong giita luong di hoc va

lwong lam viéc thyc té, Cong ty nén diéu chinh lwong di hoc bang 70% luong cap

bac 1 ngay, tuc la:

(830.000 x 1,2 x HSL) + PCTN
26 ngay

X 70%0

Lwong 1 ngay =
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Cong ty phai tinh va tra khoan phu cip doc hai cho CNV theo dang quy
dinh. Phu cap doc hai cua ddi twong lao dong ndo can duogc tap hop cung chi phi
tién luong cua d6i twong do, khoan phu cip nay duoc phan anh vao “Bang thanh
toan luong”.

Ké& toan ghi s6 nhu sau:

No TK 622:

C6 TK 334:

Y kién thir bdy:

Pé d¢am bao quyén loi ciing nhu thu nhap cia ngudi lao dong, theo quy dinh
hién hanh Cong ty khong dugc trich KPCP d6i véi nhimg lao dong cé hop dong
ngan han hoac thai vu.

Péi v6i BHYT va KPCP ngoai s liéu trén “Bang thanh toan lwong”. Cong
ty can phai c6 thém chuang tir phan anh sy chi tra BHYT va sb tién BHYT ma
nguoi lao dong nhan dugc. Co6 nhu vay thi viéc hach toan cac khoan trich theo
lwvong méi dam bao d6 chinh xac va tao diéu kién cho cac co quan chtic ning dé
theo d&i kiém tra.

Tai khoan 338 can dugc mé chi tiét theo ting tai khoan: 3382, 3383, 3389 tir
d6 mai thuan tién cho viéc theo doi.
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Pon vi: Mau s6 S31-DN
(Ban hanh theo OD sé 15/2006/Qb-BTC
Ngay 20/03/2006 cua Bé truong BTC)

SO CHI TIET TAI KHOAN

Nam
Tai khoan
Déi tuong
Pon vi tinh
Chieng tir L TK | S6 phatsinh Sb dur
Dien giai PU

SH | NT No Cé No Cé

Du dau thang

S6 phat sinh trong thang

Cong so phat sinh

Du cudi thang

S6 nay ¢6 ... trang, danh so tir trang 01 dén trang ...

Ngay md sb ...
Ngay ... thang ... nam
Ngudi ghi s6 Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Truong PHDL Hai Phong Khoa lugn tét nghiép

Trén day 1a mot s6 y kién hoan thién cho cong tac quan ly, hach toan tién
lwong va cac khoan trich theo luong c6 thé thuc hién ngay tai Cong ty. Viéc hoan
thién cong tac t6 chuc ké toan tién luong va cac khoan trich theo luong sé& 13 mot
y&u cau tat yéu khéach quan cua Cong ty noi riéng va caa cac doanh nghiép noi
chung. M3i doanh nghiép can phai ngdy mot hoan thién hon d6i véi cong tac hach
toan cta minh, thuc hién tinh dung, tinh du, dam bao cho ngudi lao dong phat huy
sang tao, gan bo voi Cong ty. Lam tt cong tac nay 1a thé hién sy thanh cong trong
kinh doanh caa Céng ty trong viéc tao dung chd ding viing chic trong nén kinh té
thi truong.
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Truong PHDL Hai Phong Khoa lugn tét nghiép

KET LUAN

Trong diéu kién d6i mai cua nén kinh té dé hoa nhap, ton tai, phét trién va
khing dinh vi thé cua minh trong linh vuc dich vu du lich. Cong ty ¢ phan du lich
D6 Son khong ngiing boi dudng, dao tao nang cao trinh do cho can bo cong nhan
vién, hoan thién cong tac quan ly, cdng tac ké toan noi chung va cong tac ké toan
tién lwong va cac khoan trich theo lwong noi riéng.

Khai niém tién luong va lao dong ludn ton tai song song va c6 mdi quan hé
rat chit ch&, khing khit véi nhau, méi quan hé tuong hd qua lai: lao dong s& quyét
dinh muc lwong con mirc luong sé tac dong toi doi sdng cia ngudi lao dong.

Nhan thac 16 diéu d6, Cong ty c6 phan du lich P6 Son d sir dung tién
lwong va cac khoan trich theo lwong nhu mét don bay, mot ¢éng cu hiru hiéu nhat
dé quan Iy va khuyén khich, nang cao chat luong, ning suat lao dong, dé tir do
mang lai loi nhuan cao nhat déng thoi thu nhap caa céng nhan vién ngay cang 6n
dinh va tang thém.

Khoa luan “hoan thién cong tac ké toan tién luong va cac khoan trich theo
lwong tai Cong ty ¢ phan du lich P Son” di dé cap téi cac van dé sau:

Vé Iy lugn: Pua ra nhing Iy lugn co ban vé cong tac ké toan tién lwong va
cac khodn trich theo lwong theo quy dinh hi¢n hanh.

Vé thuc té: Phdn anh thuc trang cong tac ké toan tién lwong va cdc khoan
trich theo lwong ldy s6 liéu nam 2011 dé minh ching.

Vé gidgi phdp: Trén co sé doi chiéu Iy lugn véi thuc té két hep véi nghién
cieu tim hiéu, em di dwa ra mgt sé y kién nham hoan thién hon céng tic ké toan
tién lwong va cdc khodn trich theo lwong tai Cong ty gilp Cong ty tén tgi bén
viFng va phat trién 1au dai.

Mic du da rat co gang xong bai chuyén dé nay cua em khong thé tranh khoi
nhitng sai s6t v han ché nhat dinh, em rat mong nhan duoc su chi bao gop y cua
cac thay co gido, ban lanh dao va céc ¢d ch, anh chi trong phong ké toan tai chinh
ciia Cong ty dé dé tai cua em co gia tri thyc té.

Mt lan nita em xin chan thanh cam on sy huéng dan cua cb gido - Thac si
Ng6 Thi Thanh Huyén, ban 1anh dao va cac cd chu, anh chi trong phong ké toén tai
chinh caa Céng ty c6 phan du lich B Son da giup d& em hoan thanh chuyén dé tét
nghiép nay.

Em xin chan thanh cdm on!
Hai phong, thang 06 nam 2012
Sinh vién
Duong Thu Huong
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Truong PHDL Hai Phong Khoa lugn tét nghiép
DANH MUC TAI LIEU THAM KHAO

1. Ché db ké toan doanh nghiép (Ban hanh theo quyét dinh sé 15/2006/Qb-BTC
ngay 20/03/2006 cua Bo truang Bo Tai Chinh) — Nha xuat ban Tai chinh.
2. Ché do ké toan doanh nghiép quyén 1 — Nha xuét ban théng ke.
3. Ché do ké toan doanh nghiép quyén 2 — Nha xuét ban thdng ke.
4. Huéng dan thuc hanh ké toan doanh nghiép caa Tién si Nguyén Van Loi va
Thac st Nguyén Thanh Tung — Nha xuat ban tai chinh.
5. Khoa luan tét nghiép mau cua dai hoc cac khoa 10, 11 chuyén nganh ké toan
Kiém toan tai thu vién truong Pai hoc Dan lap Hai Phong.
6. Sb lieu s6 sach do phong ké toan tai chinh Cong ty c6 phan du lich P6 Son cung
cap.
7. Ngudn thdng tin tir mot s6 trang web:

www.phanmemketoankhachsan.com.vn

www.danketoan.com
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