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Khoa luan tét nghiép Truong DPHDL Hai Phong
NHIEM VU PE TAl

1. Nbi dung va céc yéu cau can giai quyét trong nhiém vu dé tai tét nghiép
(vé Iy luan, thuc tién, cac sb liéu can tinh toan va céc ban veé).

_ Khai quat nhitng co so 1y luan vé cong tac tién lwong va cac khoan trich
theo luong tai cac doanh nghiép.

_ Phan 4nh duoc thuc trang cong tac ké toan tién luong va cac khoan trich
theo luwong tai don vi thuc tap.

_CO nhitng danh gia, nhan xét vé uu, nhugce diém trong cong tac ké ton, tur
d6 néu ra duoc mot sé kién nghi nham hoan thién cong tac ké toan tién luong va
cac khoan trich theo luong tai don vi thuc tap.

2. C4c sb liéu can thiét @é thiét ké, tinh toan.

_Strdung sé liéu, sb sach cua ké toan nam 2011 cua don vi thuc tap

3. Dia diém thuc tap tot nghiép.

Cong ty TNHH Nichias Hai Phong
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CAN BQ HUONG DAN PE TAI TOT NGHIEP
Nguwoi hwéng din thir nhat:
Ho va tén: DUONG VAN BIEN

Hoc ham, hoc vi: CN.TTr vién cap Il

Co quan cdng tac: Thanh tra thanh phé Hai Phong
Noi dung huéng dan: Hoan thién to chtc cong tac ké toan tién luong va cac

khoan trich theo tién luong tai cong ty TNHH Nichias Hai Phong.

Nowdi hwdng dan thi hai:

Pé tai tot nghiép duoc giao ngay 02 thang 04 nam 2012
Yéu cau phai hoan thanh xong trudc ngay 07 thang 07 nam 2012

Da nhan nhiém vu BTTN ba giao nhiém vu BPTTN

Sinh vién Nguoi hurong dan

Hdi Phong, ngay 30. Thdng 06 nam 2012

Hi¢u truwéng

GS.TS.NGUT Trdn Hizu Nghi
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PHAN NHAN XET CUA CAN BQ HUONG DAN

1. Tinh thén thai do caa sinh vién trong qua trinh lam dé tai tét nghiép:

2. Panh gia chit lwong cia khoa luan (so véi ndi dung yéu cau da dé ra
trong nhiém vu D.T. T.N trén cac mat ly luan, thuc tien, tinh toan so
liéu...):

.........................................................................................
.........................................................................................
.........................................................................................
.........................................................................................
.........................................................................................

.........................................................................................

Hai Phong, ngay ... thang ... nam 2012
Can b hwéng dan
(Ky va ghi r6 ho tén)
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LOT NOI PAU

Trong nén kinh té mg hién nay, bat cir mot doanh nghiép nao khi tham gia
vao hoat dong san xuit kinh doanh déu mong muén c6 duoc lgi nhuan téi wu.
Piéu nay doi hoi cac doanh nghiép phai c6 nhitng ddi sach phi hop, tim moi
cach tiét kiém chi phi. Mot trong nhitng khoan muc chi phi ma doanh nghiép
nao ciing quan tdm dén 1 chi phi vé nhan céng — 1a phan trj gia stc lao dong cua
cdng nhan vién tiéu hao cho san xuét. Chi phi nay biéu hién qua tién lwong ma
cha doanh nghiép phai tra cho céng nhan vién caa minh. Tién luong 1a mot
pham trd kinh té phtic tap va c6 vai trd quan trong trong qué trinh san xuat kinh
doanh cua mdi doanh nghiép. N6 1a chi phi d6i véi doanh nghiép dong thai 12 loi
ich kinh té ddi véi ngudi lao dong. Viéc hach toan chinh xac chi phi vé tién
luong c6 ¥ nghia co s& cho viéc xac dinh day du chi phi nhan céng cua doanh
nghiép, dong thoi tao nén sy cong bang trong phan phéi tién luong ciia nguoi
lao dong. C6 thé ndi, hach toan tién lwong 1a mot trong nhitng cdng cu quan ly
cua doanh nghiép. Gan véi tién luong 1a cac khoan trich theo luong, bao gom :
BHXH, BHYT, BHTN, KPCP. Pay 1a cac quy x& hoi thé hién sy quan tam cua
doanh nghiép, ciing nhu cua toan xa hoi dén nguoi lao dong. Nhu vay c6 thé noi
rang, tién luong va cac khoan trich theo luong 13 mot van dé quan trong duoc ca
doanh nghiép va nguoi lao dong quan tdm. TUy theo timg diéu kién hoat dong,
dic diém san xuat kinh doanh khac nhau ma doanh nghiép c6 phuong thirc hach
toan khac nhau. Song céc doanh nghiép can phai thuc hién cong tac quan ly,
hach toén tién luong va cac khoan trich theo lwong mot cach hop Iy, ¢ hiéu qua
va phl hop. Bé tir d6 c6 bién phap tiét kiém chi phi, nang cao ning suat lao
dong nham dam bao lgi nhuan cho doanh nghiép va thu nhap on dinh cho nguoi
lao dong.

Xuat phét tir sy can thiét ca vé Iy luan va thuc tién cua cong tac ké toan tién
lwong trong quan ly doanh nghiép,em da chon nghién ciru dé tai “ Hoan thién

té chirc cong tac ké toan tién lwong va cac khoan trich theo tién lwong tai
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Cong ty TNHH Nichias Hai Phong” dé 1am khoa luan tét nghiép cua minh véi
mong mudn duoc rén luyén cac ki ning nghé nghiép va di sau hiéu biét thém
thue té. Noi dung caa khéa luan bao gdm ba chuong:

Chuwong I: Ly lugn chung vé té chirc ké toan tién lirong va cdc khodn trich theo
lwong trong doanh nghiép.

Chuwong II: Thyc trang t6 chirc ké toan tién lwong va cdc khoan trich theo
lwong tgi Cong ty TNHH Nichias Hai Phong.

Churong 111: Mgt sé6 bién phap nham hoan thién cong tac ké toan tién lirong va
cac khodn trich theo luong tai cong ty TNHH Nichias Hdai Phong.

Tuy nhién vi thoi gian thuc tap ¢ han cong véi su han ché caa ban than
con bd ngd khi gan lién ly thuyét véi thuc té chic han s& khong tranh khoi sai
s6t. Em rat mong nhan duoc sy gop y cua cac thay cd gido, gido vién hudng dan
CN.TTr vién cap Il Duong Vin Bién dé em hoan thién tot khoa luan tot nghiep
nay.

Em xin chan thanh cam on!
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CHUONG I
LY LUAN CHUNG VE TO CHUC KE TOAN TIEN LUONG VA
CAC KHOAN TRICH THEO LUONG TRONG DOANH NGHIEP

1.1. Nhitng quy dinh chung va cé4c van @é ¢ lién quan :
1.1.1.Khéi niém, ban chat va y nghia cia tién lwong:
1.1.1.1 Khéi niém:

Qua trinh san xuat la qué trinh két hop dong thoi cac yéu td co ban (Stc
lao dong, doi tuong lao dong va tu liéu lao dong). Trong do, lao dong Vvdi tu
cach la hoat dong chan tay va tri 6¢ cia con ngudi sur dung cac tu liéu lao dong
nham tac dong, bién ddi cac ddi twong lao dong thanh cac vat pham cé ich cho
nhu cau sinh hoat cia minh. Bé dam bao tién hanh lién tuc qua trinh tai san xuat,
trudc hét can bao dam tai san xuat stc lao dong nghia 14 stitc lao dong ma con
nguoi bo ra phai duoc bdi hoan dudi dang thu lao lao dong. Tién luwong (tién
cong) chinh 1a phan thu lao lao dong duoc biéu hién bang tién ma doanh nghiép
tra cho nguoi lao dong cin cr vao thoi gian, khéi lwong va chat luong cong viéc
cua ho. Tién luong 13 biéu hién cua hao phi lao dong séng can thiét ma doanh
nghiép can phai tra cho nguoi lao dong theo thai gian, khdi lwong cong viéc ma
ho da cdng hién cho doanh nghiép.
1.1.1.2 Bdn chdt cia tién lwong

Ban chét cua tién lwong 13 biéu hién bang tién cua gia tri stc lao dong, 1a
gia cua yéu t6 stc lao dong, tién luong tuan theo nguyén tic cung cau gia ca thi
truong va phap luat hién hanh caa Nha nude. Tién luong chinh 1a nhan té thic
day ning suét lao dong, 13 don bay kinh té khuyén khich tinh than hang hai lao
dong. Pi vai cha doanh nghiép tién luong 13 mot yéu té cia chi phi dau vao san
Xuat. Con d6i véi nguoi cung tng stre lao dong tién lwong 1a ngudn thu nhap chu
yéu cua ho, ndi cach khac tién luong 1a dong luc va 1a cudc séng.

Mot van dé ma cac doanh nghiép khong thé khong quan tam d6 1a mirc luong toi
thiéu. Muc luong tdi thiéu do ludong gia tri stc lao dong thong thudng trong diéu
kién 1am viéc binh thuong. Pay 14 cai “ ngudng” cudi cing cho su tra luong cta

tat ca cac nganh nghé céc doanh nghiép. Doanh nghiép muén c6 strc lao dong dé
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hoat dong san xuat kinh doanh, it nhat phai tra lvong khong thap hon muc luong
t6i thiéu ma Nha nudc quy dinh. Pong thoi doanh nghiép phai tinh toan giira chi
phi va thu nhap trong do c6 tién lwong 1a mét chi phi rit quan trong anh huéng
dén murc lao dong sé& thué 1am sao tao dugc loi nhuan cao nhat.
1.1.1.3 Y nghia tién lwong

Tién lwong 1a ngudn thu nhap chu yéu cia nguoi lao dong, vira 1a mot yéu
t6 chi phi cau thanh nén gia tri cac loai san pham, lao vu, dich vu. Do d6 viéc chi
tra tién luong hop Iy, phi hop cé tac dung tich cuc thuc diy nguoi lao dong
hang say trong coéng viéc, tang ning suét lao dong, day nhanh tién bo khoa hoc
ki thuat. Cac doanh nghiép str dung c6 hiéu qua stic lao dong nham tiét kiém chi
phi tang tich liiy cho don vi. Viéc tra luong tra thuong cho nguoi lao dong, tung
bo phan, nham khuyén khich ngudi lao dong 1am viéc, hoan thanh tét cong viéc
theo chirc danh va dong gop quan trong vao viéc hoan thanh ké hoach san xuat
kinh doanh caa Cong ty. Pam bao doi séng cho ngudi lao dong yén tdm cong
tac, dap tng duoc muc séng co ban cua ngudi lao dong. Pdi voi cac doanh
nghiép tién luong phai tra cho ngudi lao dong la mot bo phan chi phi san xuat dé
tinh gia thanh san pham. Do d6, viéc té chirc lao dong hop ly, thanh toan kip
thoi cac khoan tién luong va cac khoan lién quan sé& kich thich nguoi lao dong
quan tdm dén thoi gian, két qua va chat lugng lao dong, chap hanh tot ky luat lao
dong. Tir 6 nang cao niang suit lao dong, ha gia thanh san pham, tang loi nhuan
cho doanh nghiép dong thoi tao diéu kién nang cao doi sdng vat chat, tinh than
cho nguoi lao dong.
1.1.2. Phan loai lao d§ng

Van dé dat ra 1a quan 1y lao dong vé mat st dung lao dong phai that hop ly,
hay noi cach khéac quan 1y sd nguoi lao dong va thoi gian lao dong caa ho mot
cach c6 hiéu qua nhat, boi vay can phai phan loai lao dong.

O mdi doanh nghiép, luc luong lao dong rat da dang nén viéc phan loai lao
dong khdng gidng nhau, tuy thuoc vao yéu cau quan Iy lao dong trong diéu kién
cu thé cua ting doanh nghiép. C6 nhiéu cach phan loai lao dong nhu : phan loai

theo thoi gian lao dong, phan loai theo quan hé véi qua trinh san xuat, va phan
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loai theo chirc ning cta lao dong trong qua trinh san xuat kinh doanh. Nhung
cha yéu 1a nguoi ta phan loai lao dong theo thoi gian. Theo cach nay, toan bo lao
dong trong doanh nghiép duoc chia thanh hai loai sau :

v Lao dong thuong xuyén trong danh sach: Chiu su quan ly tryc tiép cua
doanh nghiép va duoc chi tra luong, gdm: Cong nhan vién san xuat kinh doanh
co ban va céng nhan vién thuoc cac hoat dong khac.

v" Lao dong tam thoi mang tinh thoi vu @ La luc lugng lao dong lam viéc tai
cac doanh nghiép do cac nganh khac chi tra luong nhu can b chuyén trach doan
thé, hoc sinh, sinh vién thyc tap...

Céc phén loai lao dong c6 tac dung gidp cho viéc tap hop chi phi lao dong
duoc kip thoi va chinh xac, phan dinh dugc chi phi va chi phi thoi ky trong hoat
dong san xuat kinh doanh, gép phan trong viéc thic ddy ting ning sut lao
dong.

1.1.3. Cac hinh thirc tra lwong trong doanh nghiép

Trong nén kinh té dudi ché do xa hoi cha nghia ¢ nudc ta hdm nay, cac
doanh nghiép c6 quyén lya chon hinh thuc tra luong, tra cong ciing nhu thuéng
cho nguoi lao dong sao cho phl hop véi diédu kién san xuét kinh doanh va tinh
chat cong viéc, dong thoi gan voi yéu cau va quan 1y lao dong caa doanh nghiép.
Viéc lya chon hinh thuc tién luong hop Iy ¢6 tac dung khuyén khich nguoi lao
d6ng nang cao tay nghé, nang cao nang suat lao dong. Theo diéu 7 Nghi dinh sb
114/2002/ND-CP ngay 31/12/2002, Nha Nudc quyét dinh cac hinh thuc tra
lwong trong doanh nghiép bao gdm tién lwong theo thdi gian, tién luong theo san
pham, tién lwong khoan.

Tuy theo dac thu riéng cua tung loai doanh nghiép ma ap dung tung loai
hinh thic tién lwong cho phi hop. Tuy nhién mdi hinh thic déu c¢6 wu nhugc
diém riéng nén hinh thic tién luong theo thoi gian va tién luong theo san pham
12 hai hinh thire tra luong chu yéu duoc cac doanh nghiép lua chon va ap dung.
1.1.3.1 Hinh thac trd lwong theo thei gian

Trong doanh nghiép hinh thuc tra Iwong theo thoi gian dugc ap dung cho

nhan vién vin phong nhu phong hanh chinh nhan sy, phong tai vu, phong ké
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toan, phong kinh doanh...Tra luong theo thoi gian la hinh thuc tra lvong cho
nguoi lao dong cin ctr VAo thoi gian 1am viéc thuc té, theo nganh nghé va trinh
d6 nghé nghiép ky thuat chuy@n mén cua nguoi lao dong. Luong thdi gian duoc
tinh trén co sé thang, bac luong cua ngudi lao dong, thoi gian lam viéc thuc té
va murc luong t6i thiéu do Nha nude quy dinh trong ting thoi Ki. Tién luong tinh
theo thai gian c6 thé thuc hién theo thang, ngay hoic gio 1am viéc cua ngudi lao
dong tuy thudc vao nhu cau va yéu cau quan ly thoi gian lao dong cua doanh
nghiép. Tién luong tra theo thoi gian c6 thé thuc hién tinh theo thoi gian gian
don hay tinh theo thoi gian c6 thudng.

» Traluong theo thoi gian gian don:

v' Tién luong thang: La tién luong tra c6 dinh hang thang trén co s& hop dong
lao dong. Luong thang duoc &p dung dé tra luong cho nhan vién lam cong tac

quan ly hanh chinh va cac nhan vién thudc nganh khong co tinh chat san xuét.

Ltt x (Hcb + Hpc) *n

Mirc lwong thang = S6 ngay lam viéc theo ché dé

(22 ngay hoac 26 ngay)
Trong do:
n : S6 ngay lam viéc thyc té
Ltt : Mt luong tbi thiéu do Nha nude quy dinh
Hcb: Heé sb thang bac lwong cua timng ngudi
Hpc: Hé sé cac khoan phu cép
v' Tién luong ngay:

Luong ngay la tién luong duoc tinh va tra cho mot ngay 1am viéc duoc ap
dung cho lao dong tryc tiép hudng luong theo thdi gian hoic tra lwong cho nhan
vién trong thoi gian hoc tap, hoi hop, hay lam nhiém vu khac, duoc tra cho hop
dong ngan han.

Mirc lwong thang

Mirc lwong ngay ) ]
So ngay lam viéc theo che d9

(22 ngay hodc 26 ngay)

Sinh vién: Nguyén Thi Tho - Lép: QT1202K 12



Khoa luan tét nghiép Truong DPHDL Hai Phong

v' Tién luong gio:

Luong gio |4 tién lwong tra cho 1 gio lam viéc, thuong duoc ap dung dé tra
lwong cho ngudi lao dong tryc tiép khong hudng lwong theo san pham hoac 1am
co s& dé tinh don gié tién lwong tra theo san pham.

Mirc lrong ngay

Murc lwong gic = S6 gior 1am viéc theo ché dd
(8 gio)
» Traluong theo thoi gian ¢6 thudng:

La hinh thuc tra luong theo thoi gian gian don két hop voi ché do tién
luong trong san xuat kinh doanh nhu : thuéng do nang cao chat lugng san pham,
ting nang suat lao dong, tiét kiém nguyén vat liéu,...nham khuyén khich nguoi
lao dong hoan thanh tét cong viéc duoc giao.

Tra lwong theo thoi gian ~ Tré luong theo Tién thuwéng co
c6 thwéng  thoi gian gian don ' tinh chét lwong

Hinh thtrc tra luong theo thoi gian 1a hinh thirc thu lao dugc chi tra cho
ngudi lao dong dua trén 2 cin cir chii yéu 1a thoi gian lao dong va trinh do ky
thuat hay nghiép vu cuaa ho.

Hinh thuc tra luong theo thoi gian don gian, dé tinh toan nhung chua dam
bao nguyén tic phan phéi lao dong vi hinh thitc nay chwa cha y dén chat luong
lao dong, chua gan voi két qua lao dong cudi cung do d6 chua phat huy hét kha
nang san c6 cua ngudi lao dong dé ting ning suét lao dong.

Vi vay dé khac phuc bét nhitng han ché nay, ngoai viéc to6 chuc theo ddi
ghi chép day du thoi gian 1am viéc caa cdng nhan vién, doanh nghiép can phai
thuong xuyén kiém tra tién do 1am viéc, chat luong cdng viéc cua can bo cong
nhan vién két hop véi ché do khen thuong hop ly.
1.1.3.2 Hinh thic trd lwong theo san pham

LA tién luong tra cho nguoi lao dong theo két qua lao dong, khéi luong
san pham, céng viéc va lao vu da hoan thanh, dam bao dung tiéu chuan ki thuat,
chat luong di quy dinh va don gia tién lwong tinh cho mot don vi san pham,

cong viéc lao vy do6. Hinh thirc nay dam bao thuc hién day du nguyén tac phan
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phdi theo lao dong, gan chat s luong véi chat lugng lao dong, khuyén khich lao
dong hang say sang tao, tao ra nhiéu san pham cho doanh nghiép ciing nhu cho
Xa hol.

Tién luong san pham phu thudc vao danh gia tién luong ctia mot san
pham, cong doan ché bién san pham va san luong san pham hoic khéi lugng
cong viéc ma nguoi lao dong hoan thanh du tiéu chuan quy dinh.

Piéu kién dé thyc hién tinh tién luong theo san pham Ia:

v’ Xay dung don gia tién luong.

v" Phai td chtic hach toan ban dau sao cho xéac dinh duoc chinh xac két qua cua
ting ngudi hoic timg nhom lao dong (cang chi tiét cang tét ).

v' Doanh nghiép phai bé tri day du viéc lam cho timg nguoi lao dong.
v' Phai cd hé thdng kiém tra chat lwgng chit ché.

v' Viéc tra luong theo san pham c6 thé tién hanh theo nhitng hinh thuc sau:
>  Tra luong theo san pham tryc tiép ( khong han ché ):
Theo hinh thtic nay tién luong phai tra cho nguoi lao dong duoc tinh:
Tien lwong dwgc S0 lwong ( khoi lugng) san Pon gia tién
linh trong thang B pham, cong viéc hoan thanh lwong
Tién luong theo san pham truc tiép duoc tinh cho ting nguoi lao dong hay
cho mot tap thé nguoi lao dong thudc b phan truc tiép san xuat theo s luong
san pham hoan thanh dung quy cach chat lugng san pham va don gia tién luong
san pham da quy dinh. Khong han ché khéi luong san pham, cong viéc 1a khdng
vuot hoac vuot mic quy dinh.
» Traluong theo san pham gién tiép:
Tién luong san pham gian tiép duoc tinh cho timg ngudi lao dong thudc bo
phan gian tiép nhu cong nhan phu lam cong viéc phuc vu san xuat nhu: Van
chuyén vat liéu, bao dudng may moéc. Huong luong phu thudc vao két qua cua

bo phan truc tiép san xuat.
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Cach tinh nhu sau:
Tién lwong dwgc linh _ Tién lwong dwgc linh Ty Ié lwong gian
trong thang ~ cia b phan truc tiép X tiép

Tién luong theo san pham gian tiép khdng khuyén khich nguoi lao dong
gian tiép nang cao chat lwong cong viéc ma chi khuyén khich nguoi lao dong
gian tiép quan tam dén viéc phuc vu cho lao dong truc tiép san xuat.
>  Tra luong theo san pham cé thuong:

LA tién luong tinh theo san pham truc tiép hay gian tiép két hop véi ché do
khen thuong cia doanh nghiép quy dinh nhu: tiét kiém nguyén vat liéu, thuong
chat luong san pham, tang ty 1& san pham chat luong cao, ting ning sut lao
dong...

Hinh thic tra luong san pham co6 thuong c¢é wu diém la khuyén khich nguoi
lao dong hing say trong cong viéc, ning suit lao dong ting cao c6 loi cho doanh
nghiép ciing nhu doi sdng cia nhan vién duoc cai thién.
> Tra luong theo san pham lity tién:

Ap dung cho cong nhan san xuat & nhiing khau ma cong viéc ting ning
suat lao dong lai c6 tac dung ting ning suit & cac khau khéac hoic trong cac
truong hop dac biét. Theo hinh thic tra luong nay tién luong tra cho cdng nhan
vién cin clr vao s luong san pham da san xuat ra theo hai loai don gia khac
nhau: don gia c6 dinh ddi véi san pham trong muac quy dinh va don gia liy tién
d6i vé&i san pham vuot dinh muc.

Luong theo san pham Iuy tién cd tac dung kich thich manh mé& viéc tang
nang suét lao dong nén duoc 4p dung & nhitng khau quan trong, can thiét dé day
nhanh téc d6 san xuat, trong thoi diém chién dich kinh doanh dé giai quyét kip
thoi han quy dinh...Viéc tra lvong nay s€ lam tang khoan muc chi phi nhan cong
trong gia thanh san pham. Vi vay khi san xuat da 6n dinh cac diéu kién néu trén
khong con can thiét thi chuyén sang hinh thuc tra luong san pham binh thuong

Hinh thuc tra luong theo san pham tinh toan phuc tap nhung d3 gan ngudi
lao dong voi két qua lao dong cubdi cung, chi y dén chat luong lao dong, cb tac

dung kich thich ngudi lao dong ting ning suat lao dong.
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1.1.3.3 Hinh thsc trd lwong khoan

Hinh thac nay chu yéu duoc ap dung trong xay dung co ban va mot sd
cdng viéc trong cong nghiép, véi nhitng cdng viéc ma néu giao chi tiét bo phan
khdng c6 lgi bang viéc giao toan bo khéi lugng cho cong nhan hoan thanh trong
mét thoi gian nhét dinh va tuy theo cdng viéc cu thé dua ra gia khoan hop ly.

C6 2 phuong phap khoan: khoan cong viéc va khoan quy luong:
v" Khoan céng viéc

Theo hinh thac nay, doanh nghiép quy dinh muc tién luong cho mdi cong
viéc hoac khdi lwong san pham hoan thanh. Ngudi lao dong cin cir vao mic
lwong nay co thé tinh duoc tién luong ctia minh théng qua khéi luong cong viéc
cua minh da hoan thanh.

Céch tra Ivong nay ap dung cho nhitng cong viéc lao dong don gian, co
tinh chat dot xuat nhu boc do hang, sira chita nha cira. ..

v" Khoan quy luong

Theo hinh thirc nay, ngudi lao dong biét trudc sd tién lwong ma ho s& nhan
duoc sau khi hoan thanh cbng viéc va thoi gian hoan thanh cong viéc duoc giao.
Can ct vao khéi luong ting cong viéc hoac khéi luong san pham va thoi gian
can thiét dé hoan thanh ma doanh nghiép tién hanh khoan quy luong.

Tra luong theo cach khoan quy lwong ap dung cho nhitng cong viéc khéng
thé dinh mac cho ting bo phan cong viéc hodc nhitng cong viéc xét ra giao
khoén tiing cong viéc chi tiét khéng co loi vé mat kinh té, thuong la nhitng cong
viéc can hoan thanh dang thoi han.

Nhin chung ¢ cac doanh nghiép hoat dong trong nén kinh té thi truong, dit
loi nhuan 1&n muyc tiéu hang dau nén viéc tiét kiém chi phi lvong 1a mot nhiém
vu quan trong, trong do cac hinh thac tra lwong duoc lua chon sau khi nghién
ctru thuc té céc loai cong viéc trong doanh nghiép 1a bién phap co ban, co hiéu
qua cao dé tiét kiém khoan chi phi nay. Thong thuong ¢ mot doanh nghiép thi
cac phan viéc phat sinh da dang véi quy md 16n nho khac nhau. Vi vay, cac hinh
thac tra lwong dugc cac doanh nghiép &p dung linh hoat, phu hop trong moi

truong hop, hoan canh cu thé dé co tinh kinh té cao nhat
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1.1.3.4 Mgt sé ché dg tinh lwong khac
> Ché do phu cap:

Phu cép luong 1a khoan tién luong ma doanh nghiép phai tra thém cho
nguoi lao dong (phu cap trach nhiém, phu cap giao dich, phu cap doc hai...) khi
ho 1am viéc & nhitng diéu kién dic biét.

v' Phu cép lam dém: Néu nguoi lao dong 1am thém gio vao ban dém ( tir 22
gio dén 6 gio sang) thi ngoai sé tién tra cho nhiing gio lam thém nguoi lao dong
con duoc hudng phu cap lam dém.

Tién lwong cap bac (hoic chic vu) thang x

4 0, 4 0 A ooy, gy A
Phucap lam dém = 30% (hoac 40%0) X so gio' lam dém

S6 gio tiéu chuan quy dinh
Trong do:

+) 30% d6i véi nhitng cong viéc khong thuong xuyén 1am dém.

+) 40% ddi véi nhitng cong viéc thudng xuyén 1am viéc theo ca. (ché do 3
ca) hoac chuyén lam viéc dém.
v" Phu cép trach nhiém: Nham bu dip cho nhitng ngudi vira truc tiép san xuat
hoac lam cong tac chuyén mén, nghiép vu vira kiém nghiém cong tac quan ly
khong thudc chic vu 1anh dao bd nhiém hoidc 1am nhitng cdng viéc doi hai trach
nhiém cao dugc xac dinh trong muc luong.

Phu cap trach nhiém duoc trich tra cing ky luong hang thang. Ddi voi
doanh nghiép khoan phu cép nay duogc tinh vao don gia tién luong va hach toan
vao gié thanh hoac chi phi luu thong.
> Ché do tra luong thém gio:
< Ddi véi lao dong tra lwong theo thai gian:

v" Néu lam thém ngoai gio thi DN s& tra lwong nhu sau:

Tién lwong Tién lwong thuc tra *150% . S6 gior lam
lam thém B hoac 200% hoic 300% thém
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Néu 1am viéc vao ban dém:
Tién lwong lam Tién lwong S6 gior lam viéc
_ = * 130% *
viéc vao ban dém thuc tra vao ban dém
v Néu lam thém gio vao ban dém
Tién lwvong lam thém = Tiénlwonglam *  150% hoic 200%
gio vao ban dém viéc vao ban dém hoac 300%
+) Mirc 150% &p dung d6i vai gior lam thém vao ngay thudng
+) Mirc 200% &p dung d6i vai gior Iam thém vao ngay nghi hang tuan
+) Mirc 300% &p dung d6i vai gior 1am thém vao cac ngay 18
< Ddi véi lao dong tra lwong theo san pham:
v' Néu lam thém ngoai gio thi DN s& tra lwong nhu sau:
. S6 lwong sp, ( don gia tién lwong cha sp lam
Tién lwong A o e R R
= congviéclam * trong gio tiéu chuan vao ban ngay
thém * 150% hoic 200% hoiic 300%6)

+) Mtic 150% so véi don gia san pham lam trong gio tiéu chuan néu 1am thém

lam thém gio

vao ngay thuong

+) Mac 200% so voi don gia san pham 1am trong gio tiéu chuan néu la ngay
nghi hang tuan

+) Muc 300% so véi don gia san pham lam trong gio tiéu chuan néu 1a ngay 18,
ngay nghi cé huong luong theo qui dinh

v Néu lam viéc vao ban dém:

Tién lwong S6 hwgng san (Pon gia tién lwong caa sp
lamviécvao = phamcongviéc * lam trong gio tiéu chuan vao
ban dém lam thém ban ngay *130%b)

v Néu lam thém gio vao ban dém

Tién lwong S6 lwong sp, ( Pon gia tién lwong 1am thém
lam thém gi = congviéclam *  vao ban ngay * 130%) * 150%
vao ban dém thém hoac 200% hoac 300%

Sinh vién: Nguyén Thi Tho - Lép: QT1202K 18



Khoa luan tét nghiép Truong DPHDL Hai Phong

1.1.3.5 Quy tién lwong
Quy tién luong cua doanh nghiép bao gom toan bo tién luong tra cho cén bo

cbng nhan vién do doanh nghiép quan ly st dung va chi tra.
Quy tién lwong bao gom:

v' Tién luong thoi gian, tién luong tinh theo san pham va tién luong khoan.

v Tién luong tra cho nguoi lao dong, san xuat ra san pham hong trong
pham vi ché do quy dinh.

v Tién luong tra cho nguoi lao dong trong thoi gian san xuit do nguyén
nhan khach quan, hoic trong thoi gian duoc diéu dong coéng tac lam nghia vu
theo ché d6 quy dinh, thoi gian nghi phép, thoi gian di hoc.

v' Céc loai phy cap 1am dém, thém gio.
v' Céc khoan tién thuéng co tinh chat thuong xuyén.

v Quy luong ké hoach trong doanh nghiép con bao gom ca cac khoan tro
cap BHXH trong thoi gian ngudi lao dong ém dau, thai san hoic tai nan lao
dong.

Vé phuong dién hach toan ké toan quy luong ciia doanh nghiép dugc chia
thanh hai loai tién lwong chinh va tién lwong phu.

- Tién luong chinh: 14 tién luong tra cho céng nhan vién trong thoi gian cong
nhan vién thuc hién nhiém vu chinh cta ho, nghia Ia thoi gian co tiéu hao thuc
su strc lao dong bao gom tién lwong tra theo cp bac, cac khoan phu cap kém
theo (phu cap trach nhiém, phu cip khu vuc...), va tién thuéng khi vuot ké
hoach.

-Tién luong phuy: I tién luong tra cho cdng nhan vién trong thoi gian thuc
hién nhiém vu khac ngoai nhiém vu chinh cua ho va thoi gian cdng nhéan vién
dugc nghi theo ché d6 ( nghi phép, nghi 18, di hoc, nghi vi dirng san xuat...).
Ngoai ra tién lwong tra cho c6ng nhan san xuat san pham hong trong pham vi
ché do quy dinh ciing dugc xép vao lwong phu.

Viéc phan chia tién luong chinh va tién luong phu c6 ¥ nghia rat quan

trong. Trong cdng tac ké toan tién luong, tién lwong chinh ctia cdng nhan san
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xuat duoc hach toan truc tiép vao chi phi san xuat cho ting loai san pham va
tién luong chinh ctia cdng nhan san xuat c6 quan hé truc tiép véi khoi luong san
pham san xuat ra, c6 quan hé voi ning suét lao dong. Tién lwong phu caa cong
nhan tryc tiép san xuat khéng gin lién voi viéc ché tao san pham ciing nhu
khong c6 quan hé véi ning suat lao dong cho nén tién lwong phu dugc hach toan
va phan bb vao chi phi san xuit c4c loai san pham cé lién quan theo tiéu thirc
phan bo.

Xét vé& mat hach toan ké toan, tién luong chinh ctia cdng nhan san xuét
thuong dugc hach toan truc tiép vao chi phi san xuat cua ting loai san pham,
tién luong phu cua céng nhan san xuat duoc hach toan va phan bo gian tiép vao
chi phi san xuat c4c loai san pham c6 lién quan theo tiéu thirc phan bo.

Xét vé mat phan tich hoat dong kinh té, tién luong chinh thuong lién
quan tryuc tiép dén san luong san xuat va nang suét lao dong la nhitng khoan chi
phi theo ché do quy dinh.

1.1.4. Céac khoan trich theo lwong
1.1.4.1 Bdo hiém x& héi (BHXH)

Bao hiém x4 hoi 13 sy bao dam thay thé hoic bu dip mot phan thu
nhap cua ngudi lao dong khi ho bi gidm hoac mét thu nhap do 6m dau, thai san,
tai nan lao dong, bénh nghé nghiép, that nghiép, hét tudi lao dong hodc chét, trén
co s& dong vao quy bao hiém x4 hoi.

Luat Bao hiém x3 hoi quy dinh c¢6 2 loai BHXH, 1a BHXH bit budc va
BHXH ty nguyén:

- Bao hiém x4 hoi bat budc 1a loai hinh bao hiém x3 hoi ma ngudi lao
dong va nguoi st dung lao dong phai tham gia.

- Béo hiém x3 hoi tu nguyén la loai hinh bao hiém xa hoi ma nguoi lao
dong tu nguyén tham gia, dugc lya chon mirc dong va phuong thirc dong phu

hop véi thu nhap ctia minh dé hudng bao hiém xa hoi.

Trong pham vi ctia bai viét ndy chi dé cap dén BHXH bat budc di véi

cac doi tuong sau:
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a) Nguoi 1am viéc theo hop dong lao dong khong xac dinh thoi han, hop

d6ng lao dong co thoi han tir di ba thang tro 1én;
b) Céan bd, cong churc, vién chirc;
¢) Cong nhan qubc phong, cong nhan cong an;

d) Si quan, quan nhan chuyén nghiép quan doi nhan déan; si quan, ha si
quan nghiép vu, si quan, ha s7 quan chuyén mon k¥ thuat cong an nhan dan;
nguoi 1am cong tac co yéu huong luong nhu ddi voi quan doi nhan dan, cong an
nhan dan;

Theo Piéu 91 Luat BHXH: quy dinh mtc dong va phuong thirc dong

cua nguwoi lao dong nhu sau:

- Hang thang, nguoi lao dong s& dong 5% muc tién luong, tién cong vao
quy huu tri va tir tudt. Va tir nam 2010 trd di, ¢ hai nim mot 1an déng thém 1%

cho dén khi dat mérc dong 1a 8%.

Riéng ddi v6i nguoi lao dong hudng tién luong, tién cong theo chu ky san
xudt, kinh doanh trong cic doanh nghiép noéng nghiép, 1am nghiép, ngu nghiép,
thi phuong thirc dong duoc thuc hién hang thang, hang quy hoic sau thang mot

1
A

lan.

Theo Pié¢u 92 Luiat BHXH: quy dinh mic dong va phuong thirc dong
cua ngwoi sir dung lao dong

Hing thang, nguoi st dung lao dong dong trén quy tién luong, tién cong
dong bao hiém x4 hoi cta ngudi lao déng nhu sau:

a) 3% vao quy Om dau va thai san; trong d6 nguoi st dung lao dong giir
lai 2% dé tra kip thot cho nguodi lao dong du diéu kién huong ché do va thuc
hién quyét toan hang quy véi to chirc bao hiém x4 hoi;

b) 1% vao quy tai nan lao dong, bénh nghé nghiép;
¢) 11% vao quy huu tri va tir tuat. Va tir nam 2010 trd di, ¢t hai ndm mot

lan déng thém 1% cho dén khi dat muirc dong 13 14%.
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Vay tir ngay 1/1/2010, mirc trich 1ap BHXH la 22% trén quy tién
lwong, tién cong dong bao hiém xa hoi, trong d6 nguoi lao dong déng gép

6% va nguoi sir dung lao dong dong gop 16%.

Va ty 1€ nay cur 2 nam s€ tang thém 2% (trong d6 nguoi lao dong dong
thém 1% va ngudi st dung lao dong dong thém 1%) cho dén khi dat ty 18 trich
1ap 1a 26%, trong d6 nguoi lao dong dong 8% va nguoi st dung lao dong dong

18%.

Ngoai tién lwong phan phdi cho nguoi lao dong theo sé lugng chat lwgng
lao dong thi nguoi lao dong con duoc huong mot phan san pham xa hoi dudi
hinh thire tién té nhim on dinh doi séng vat chat, tinh than khi dau ém, khé
khan, thai san, tai nan lao dong ... Phan san pham x4 hoi nay hinh thanh 1én quy
bao hiém x& hoi. BHXH la mét trong nhiing ndi dung quan trong cua chinh sach
x& hoi ma nha nude dam bao cho mdi ngudi lao ddong BHXH 1a mot hé thong
cac ché d6 ma mdi nguoi lao dong c6 quyén dugce hudng phi hop véi quy dinh
vé quyén lgi dua trén cac van ban phap Iy cia nha nudc, phi hop véi diéu kién
phat trién kinh té x& hoi cua dat nudc, quy BHXH duoc hinh thanh tir: Doanh
nghiép trich 22% quy lwong cap bac vao gia thanh san pham va nguoi lao dong
dung gdp 6% dé ndp cho Co quan Bao hiém xa hoi dia phuong, dé chi cho
nguoi lao déng trong trudng hop dm dau, thai san, tai nan lao déng, huu tri, ttr

tuat, DN dong 16% trich tir CP SX

Quy BHXH duoc trich 1ap nham tro cap can bo cong nhan vién cé tham
gia dong gop quy trong truong hop ho mat kha nang lao déng, cu thé:
+ Tro cip ngudi lao dong khi dm dau, thai san.
+ Tro cap ngudi lao dong khi bi tai nan, bénh nghé nghiép.
+ Tro cip ngudi lao dong khi vé huu, mat st lao dong.
+ Tro cap ngudi lao dong vé khoan tién tut.
+ Chi cOng tac quan ly quy BHXH.
Toan sé trich BHXH duoc ndp 1én co quan quan ly quy BHXH dé chi tra
cho cac truong hop trén cho nguoi lao dong tai doanh nghiép. Hang thang doanh
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nghiép truc tiép chi tra quy BHXH cho nguoi lao dong trén co sé ¢d cac ching
tir hop ly hop 18. Cudi thang doanh nghiép phai thanh toan véi co quan quan ly
BHXH

1.1.4.2 Bdo hiém y té (BHYT)

Bao hiém y té 1a hinh thirc bao hiém dugc ap dung trong linh virc chim
soc suc khoe, khong vi muc dich lgi nhuan, do Nha nudc td chire thuc hién va

cac ddi tugng c6 trach nhiém tham gia theo quy dinh ctua Luat BHYT.

Theo Luat BHYT thi mirc trich 1ap t6i da ciia quy BHYT 13 6% tién luong
tién cong hang thang cua ngudi lao dong, trong d6 ngudi lao dong chiu 1/3 (tbi

da 14 2%) va nguoi str dung lao dong chiu 2/3 (tdi da 1a 4%)

Theo nghi dinh s6 62/2009/ND-CP ban hanh ngay 27/7/2009 (c6 hiéu luc
thi hanh tr ngay 1/10/2009) ctia Thu tuéng Chinh phu quy dinh murc trich 1ap
BHYT tur 1/1/2010 nhu sau:

Pbi véi nguoi lao dong lam viéc theo hop dong lao dong khong xac dinh
thoi han, hop dong lao dong co thoi han tir du 3 thang tro 1én; ngudi lao dong 1a
nguoi quan 1y doanh nghiép hudng tién luong, tién cong; can bo, cong chic,
vién chirc thi mire trich 1dp BHYT bang 4,5% mirc tién hrong, tién cong
hiang thang ciia nguoi lao dong, trong dé ngwoi sir dung lao dong déng gép

3% va nguoi lao dong dong gop 1,5%.

Song song véi viéc trich BHXH hang thang cac doanh nghiép ciing phai tién
hanh trich BHYT, BHYT duogc trich ndp 1én co quan quan ly chuyén mén vai
muc dich cham soc, phuc vu cho sic khoé nguoi lao dong khi gap dau ém, thai
san ...

Muc dich caa BHYT la tao lIap mot mang ludi bao vé sicc khoé cho toan
dan bat ké dia vi xa hoi, mac thu nhap cao hay thap.

Vé d6i tuong, BHYT té ap dung cho nhiing nguoi tham gia dong BHYT
théng qua viéc mua bao hiém, trong d6 chi yéu 1a ngudi lao dong. Quy BHYT
duoc hinh thanh tir sy dong gdp cua nhitng ngudi tham gia bao hiém va mot

phan hd tro ctia Nha nudc.
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Ty 1€ trich BHYT hién hanh 1a 4,5 % trong do:
+) 1,5% : thudc trach nhiém dong ctia nguoi lao dong va dugc trir vao thu nhap
nguoi lao dong.
+) 3% : thudc trach nhiém dong cua nguoi sir dung lao dong va dugc tinh vao
chi phi hoat dong san xuat kinh doanh trong ky.

Quy BHYT nop tat ca cho co quan quan Iy BHYT dé phuc vu cho viéc kham
chita bénh cho can bo cdng nhan vién khi ho c6 nhu cau.
1.1.4.3 Kinh phi cong doan (KPCD)

Pé c6 ngudn kinh phi cho hoat dong cong doan, doanh nghiép phai trich
theo ty 18 quy dinh so véi tong sé tién luong thuc té phat sinh. Pay chinh 13
ngudn kinh phi cong doan ciia doanh nghiép va ciing dugc tinh vao chi phi san
xuat. Ty 1¢é trich: DN trich vao gia thanh 2% tién luong thyc tra va dugc phan
phdi nhu sau: 1% dugc giir lai tai DN, do Cong doan quan Iy, chi cho cac hoat
dong ctia Céng doan nhu hoat déng vin hod, thé thao, thim hoi hiéu, hy... 0,8%
nop cho Cong doan Cong ty, 0,2% ndp cho Lién doan lao dong thanh phd. Toan
bo KPCD trich mot phan nop 1én co quan cong doan cap trén, mot phan dé lai
doanh nghiép dé chi tiéu cho hoat dong cong doan tai doanh nghiép nham chim
lo, bao vé quyén lgi cho nguoi lao dong.
1.1.4.4 Bdo hiém thdt nghigp (BHTN)

Theo Luat Bao hiém xi hoi, bao hiém that nghiép bat budc ap dung d6i voi

d6i tuong lao dong va nguoi st dung lao dong nhu sau:

- Nguoi lao dong tham gia bao hiém that nghiép 1a cong dan Viét Nam
lam viéc theo hop dong lao dong hodc hop ddng lam viéc ma cac hop dong nay
khong xac dinh thoi han hodc x4c dinh thoi han tir 0 mudi hai thang dén ba

muoi sau thang voi nguoi st dung lao dong.

- Nguoi sir dung lao dong tham gia bao hiém that nghié¢p bao géom co
quan nha nudc, don vi sy nghiép, don vi vil trang nhan dan; t6 chirc chinh tri, to
chure chinh tri - x& hoi, t chirc chinh tri xd hoi - nghé nghiép, to chuc x3 hoi -

nghé nghié¢p, t6 chirc xa hoi khac; co quan, t6 chic nudc ngoai, t6 chirc quoc té
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hoat dong trén lanh thé Viét Nam; doanh nghi¢p, hop tac xa, ho kinh doanh ca
thé, to hop tac, t6 chirc khac va ca nhan c6 thué muén, sir dung va tra cong cho

nguoi lao dong c6 sir dung tr muoi lao dong tro 1én.
* Theo diéu 81 Luat BHXH, diéu kién hwéng bio hiém that nghi¢p

Nguoi that nghiép duoc hudng bao hiém that nghiép khi co du cac diéu

kién sau day:

- Pi dong bao hiém that nghiép du mudi hai thang tré 1én trong thoi gian

hai muoi bdn thang trude khi that nghiép;

- i dang ky that nghiép véi t6 chirc bao hiém xa hoi;

- Chua tim duogc viéc 1am sau muoi 1am ngdy ké tir ngdy dang ky that
nghiép

* Theo diéu 82 Luiat BHXH, mirc tro cap that nghiép nhu sau:

- Mtic trg cp that nghiép hang thang bang 60% muc binh quén tién
luong, tién cong thang dong bao hiém that nghiép ciia sau thang lién ké trudc
khi that nghiép.

- Thoi gian hudng tro cap that nghiép duoc quy dinh nhu sau:

+ Ba thang, néu c6 tir di muoi hai thang dén duéi ba muoi sau thang
dong bao hiém that nghiép;

+ Sau thang, néu co tir du ba muoi sau thang dén dudi bay muoi hai thang
dong bao hiém that nghiép;

+ Chin thang, néu co tir du bay muoi hai thang dén dudi mot trim bdn
muoi boén thang déng bao hiém that nghiép;

+ Muoi hai thang, néu c6 tir da mot traim bon muoi bdn thang déng bao
hiém that nghiép trd 1én.

* Theo diéu 102 Luat BHXH, nguon hinh thanh quy nhw sau:

- Nguoi lao dong dong biang 1% tién luong, tién cong thang dong bao

hiém thét nghiép.
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- Nguoi sir dung lao dong déng biang 1% quy tién luong, tién cong
thang dong bao hiém that nghiép ciia nhiig nguoi lao dong tham gia bao hiém

that nghiép.

- Hang thang, Nha nuéc hd tro tir ngan sach bang 1% quy tién luong,
tién cong thang dong bao hiém that nghiép cta nhimg nguoi lao dong tham gia

bao hiém that nghié€p va moi nam chuyén mot lan.

Vay, ty 1€ trich 1ap BHTN cta DN la 2%, trong d6 nguwoi lao dong
chiu 1% va DN chiu 1% tinh vao chi phi.

BHTN la quy dung dé trg cap cho ngudi lao dong c6 tham gia dong gop quy
trong thoi gian khong co viéc lam.

Theo quy dinh ctia Luat Bao hiém x& hoi thi mic dong bao hiém that nghiéep
dugc quy dinh nhu sau:

+) Nguoi lao dong dong bang 1% tién luong, tién céng thang.

+) Nguoi st dung lao dong dong bang 1% quy tién luong, tién cong thang.

+)Nha nudc s& hd tro tir ngan sach bang 1% quy tién lwong, tién cong thang
dong bao hiém that nghiép cia nhimg ngudi lao dong tham gia bao hiém that
nghiép.

Vé phia nguoi s dung lao dong, theo quy dinh cua khoan 1, diéu 10, Nghi
dinh 127/2008/ND-CP, nguoi st dung lao dong phai cé trach nhiém dong bao
hiém that nghiép dtng va du.

Vé phia ngudi lao dong, tham gia bao hiém that nghiép khong chi Ia trach
nhiém, nghia vu, ma con 1a quyén loi. Loai hinh bao hiém nay sé& gitip lao dong
giam thiéu rui ro khi that nghiép.
Toan bo sé6 BHTN trich dugc doanh nghiép phai ndp cho co quan quan ly quy
Theo Luat BHXH, Luat BHYT, TT 244BTC-2009 va cac van ban phap luat
khac c6 lién quan thi ty 1& cac khoan trich theo luong bao gom Bao hiém x4 hoi
(BHXH), Bao hiém y té (BHYT), Kinh phi cong doan (KPCD) va Bao hiém that
nghiép (BHTN) giai doan tir 2010 tré di duoc tinh nhu sau (Néu khong c6 sira

d6i bo sung):
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BHXH BHYT | KPCP | BHTN | Tong
(%) (%) (%) (%) (%)
Doanh nghiép 16 3 2 1 22
Nguoi lao dong 6 1.5 1 8.5
Téng 22 4.5 2 2 30.5

1.1.4.5 Ché dp thuwéng va phu cap :
1.1.4.5.1. Ché dj thueng :

Tién thuong thuc té 1a khoan tién bo sung cho tién lwong nham quén triét hon
nguyén tic phan phdi lao dong va nang cao hiéu qua trong san xuat kinh doanh
cua cac doanh nghiép.

Tién thuong 1a mot trong nhitng bién phap khuyén khich vat chat déi véi
nguoi lao dong trong qué trinh lam viéc.

Muc thuéng: mic thudng cin ctr vao két qua dong gop ciia nguoi lao dong
d6i v6i doanh nghiép thé hién qua ning suét lao dong, chat luong cong viée, can
ctr vao thoi gian lam viéc tai doanh nghiép.

Cac hinh thic tién thuong:

- Tién thuong thi dua (khong thuong xuyén) : Loai tién thuong nay khong
thudc quy luong ma duogc trich tir quy khen thuong, khoan tién nay dugc tra
dudi hinh thac phén loai trong mot ky

- Tién thuong trong san xuat kinh doanh (thuong xuyén) : Hinh thic nay c6
tinh chat luong, ddy thuc chat 1a mot phan cua quy lwong duoc tach ra dé tra cho
nguoi lao dong duéi hinh thic tién thuong cho mét tiéu chi nhat dinh do doanh
nghiép dé ra.
1.1.4.5.2. Ché d¢ phu cdp :

Phu cip luong la tién cong lao dong ngoai tién lwong co ban. N6 bo sung
cho luong co ban, bu dap thém cho nguoi lao dong khi ho phai 1am viéc trong
nhiing diéu kién khdng on dinh hozc khdng thuan lgi ma chua duoc tinh dén khi
xac dinh luong co ban.

- Phu cép trach nhiém: Nham bu dap cho nhitng ngudi vira truc tiép san xuat,
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lam cbng viéc chuyén mon nghiép vu vira kiém nghiém céng tac quan ly khong
thudc chac vu 1anh dao bo nhiém hoac nhiing ngudi lam viéc doi hoi trach
nhiém cao chua duoc xac dinh trong mic lwong. Phu cip trach nhiém duoc tinh
va tra cung luong.

- Phu cép thu hat : &p dung d6i véi cong nhan vién dén 1am viéc tai nhiing
viing kinh té méi, co sé kinh té va cac dao xa c6 diéu kién sinh hoat dic biét kho
khin do chua c6 co sé ha ting anh huéng dén doi sdng vat chat va tinh than cua
nguoi lao dong.

- Phu cép khac : 1a cac khoan phu cap thém cho nguoi lao dong nhu phu cap
doc hai, phu cp chirc vy, phu cdp khu vuc, phu cép tién 4n ca 3...
1.1.4.6 Thué thu nhdgp ca nhan (TNCN) :
1.1.4.6.1. Khai niém :

Thué TNCN 14 loai thué tryc thu danh truc tiép vao thu nhap cia mdi ca
nhan trong xa hoi trong khoang thoi gian nhat dinh (thuong 1a 1nam). Thué
TNCN déanh vao ca ca nhan kinh doanh va ca nhan khéng kinh doanh. Thué nay
thuong duoc coi 13 mot loai thué dac biét vi co luu Yy toi hoan canh cua céc céa
nhan cd thu nhap phai nop thué théng qua viéc xac dinh mién, giam thué...
1.1.4.6.2. Chitc ndng, vai tro cua thué TNCN :

- Gop phan ting ngudn thu cho ngan sach Nha nwéc

- Gop phan thyc hién céng bang xa hoi
1.1.4.6.3. Péi twong nop thué

Céac céa nhan la cong dan Viét Nam trong nudc hoac di cong tac, lao dong ¢
nudC ngoai, ca nhan khac dinh cu tai Viét Nam c6 mac thu nhap dén muc phai
chiu thué theo quy dinh cua luat thué TNCN déu 1a ddi twong phai nop thué
TNCN. C4 nhén khac dinh cu tai Viét Nam [1a nguoi khdng mang quéc tich Viét
Nam, nhiing dinh cu khdng thoi han tai Viét Nam, nguoi nudc ngoai lam viéc
tai Viét Nam c6 thu nhap chiu thué phat sinh tai Viét Nam.
1.1.4.6.4. Thu nhdp chju thué tir tién cong, tién hrong :

La cac khoan thu nhap nguoi lao dong nhan tir nguoi sir dung lao dong dudi

c4c hinh thirc bang tién hozc khong bang tién.
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- Tién luong, tién cdng va cac khoan c6 tinh chat nhu tién luong, tién cong.

- Céc khoan phu cép, trg cap ké ca sinh hoat phi ma nguoi lao dong nhan duoc,
trir mot s6 khoan phu cap, tro cap theo quy dinh.

- Tién thu lao nhan duoc dudi céc hinh thirc nhu: tién hoa hdng méi gidi, tién
tham gia cac du an, dé an, tién nhuan but...

- Tién nhan duoc do tham gia vao cac hiép hoi, hoi ddng quan tri. ..

- Céc khoan loi ich khac bang tién hoic khong bang tién ma nguoi lao dong
dugc hudng ngoai tién luong, tién ¢ong nhu tién nha &, dién thoai. ..

- Céc khoan thuong nhu thuéng thang, quy, nim, thuong dot xuat, thuong
thang lwong thir 13 bang tién hoic khong bang tién (ké ca bang ching khoan).
1.1.4.6.5.Can cir tinh thué:

* Thu nhap tinh thué: dugc xac dinh bang thu nhap chiu thué trir cac khoan:

- Céc khoan déng gop bao hiém bat buc

- Cac khoan giam trur gia canh

+ Dbi voi ngudi nop thué 12 4 tridu dong/thang va 48 triéu dong/nam.

+ Pbi voi mdi ngudi phu thuéc ma nguoi nop thué co trach nhiém nudi dudng
1a 1,6 triéu ddng/thang Keé tir ngay phat sinh nghia vu nudi dudng

- Céc khoan dong gop vao quy tir thién, quy nhan dao, quy khuyén hoc.
* Thoi diém xac dinh thu nhap chiu thué: 1a thoi diém t6 chuc, ca nhan tra thu
nhap cho d6i twong chiu thué.

*Thué suat: Ap dung theo biéu thué lity tién ting phan

Bacthu¢ | Phan thu nhap tinh Phan thu nhap tinh | Thué suat (%)
thué/nam (triéu dong) | thue/thang (triéu dong)
1 bén 60 bén 5 5
2 Trén 60 dén 120 Trén 5 d&én 10 10
3 Trén 120 dén 216 Trén 10 dén 18 15
4 Trén 216 dén 384 Trén 18 dén 32 20
5 Trén 384 dén 624 Trén 32 dén 52 25
6 Trén 624 dén 960 Trén 52 dén 80 30
7 Trén 960 Trén 80 35
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*_Céch tinh thué : La tong sb thué dwoc tinh theo timng bac thu nhap va thué
suat tuong mg, trong d6 sb thué theo ting bac thu nhap duoc xac dinh bang
téng thu nhap tinh thué cua bac thu nhap nhan (x) voi thué suat tuong ung cua
bac thu nhap do.
1.2. Nhiém vu ké toan tién lwong va cac khoan trich theo lwong

Dé phuc vu su diéu hanh va quan 1y lao dong, tién luong c6 hiéu qua, ké
toan lao dong, tién luong trong doanh nghiép san xuat phai thuc hién nhiing
nhiém vu sau:
v T6 chac ghi chép, phan anh chinh xéc, kip thoi, ddy du sé luong, chat
luong, thoi gian va két qua lao dong. Tinh dung va thanh toan kip thoi, day du

tién luong va cac khoan lién quan khac cho ngudi lao dong trong doanh nghiép.

v' Kiém tra tinh hinh huy d6ng va sir dung lao dong, viéc chap hanh chinh

sach ché do lao dong, tién luong, tinh hinh st dung quy tién luong.

Huéng dan va kiém tra cac bo phan trong doanh nghiép thuc hién day du,
dung ché do ghi chép ban dau vé lao dong, tién luvong. Mé s6 thé ké toan va

hach toan lao dong, tién luong dtng ché do, dung phuong phap.

v/ Tinh todn phan bd chinh xé4c, dung ddi twong chi phi tién luong va cac
khoan trich theo lwong vao chi phi san xuat kinh doanh cua cac bo phan, don vi

st dung lao dong.
v' Lap béo c4o vé tién luong theo yéu cau cia nha quan ly.

1.2.1. Ché @b chirng tir ké toan
Pé hach toan tién luong va BHXH, ké toan sir dung céc chang tir sau:

- Mau s6 01a — LDTL Bang cham cong: Dung dé theo ddi tinh hinh lao dong
trong thang cua tirng ca nhan, tirng bo phan.

- M4u s6 02 — LDTL Bang thanh toan tién luong: Dung dé xac dinh thu nhap
cua phai tra va cac khoan giam trir thu nhap cta nguoi lao dong.

- Mau s6 03 — LPTL Bang thanh toan tién thuong:

- Mau s6 04 — LPTL Gidy di duong: La can clr thanh toan cong tac phi.
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- Mau sé 05 — LPTL Phiéu xac nhan san pham hoic cong viéc hoan thanh:
Lam co s tinh va chia san pham.

- Mau s 10 — LDTL Bang ke trich nop cac khoan theo luong

- Mau s6 11 — LDTL Bang phan bd tién luong va bao hiém xa hoi: Dung dé
tap hop va phan bé tién lwong thuc té va BHXH, BHYT, BHTN, KPCP phai
trich ndp trong thang theo dbi twong sir dung lao dong.

- Mau C03 — BH (Phiéu nghi huéng bao hiém xa hoi): do co so y té 1ap, xac
nhan thoi gian nghi viéc khi 6m, thai san,..lam can ctr tinh BHXH.

- Mau C04 — BH (Bang thanh toan bao hiém x& hoi): ké toan tién luong 1ap
hang thang dé thanh toan cho co quan BHXH.
1.2.2. Céc tai khoan ké toan sir dung

Pé hach toén tién lwong va cac khoan trich theo lwong, ké toan sir dung cac

tai khoan TK 334, TK 338.
» TK 334 _Phai tra nguoi lao dong.
v/ Cong dung: Dung dé phan &nh cac tai khoan phai tra va tinh hinh thanh toan
cac khoan phai tra cho cong nhan vién cia doanh nghiép vé tién luong, phu cap,
tién thuong, va céc khoan trich khac thudc vé thu nhap cia nguoi lao dong.

v' Tinh chat: 13 tai khoan ng phai tra.

v/ Két cau noi dung cua tai khoan:
No TK 334( phai tra nguoi lao dong) Co

_Céc khoan tién Iuong, tidn thuéng, Céc khoan tién luvong, tién thuong

BHXH va cac khoan khac da tra hogc| CO tnh chat luong, BHXH va cac

{mg truée cho ngudi lao dong khoan khac ph_ai tra, phai chi cho

nguoi lao dong.

_Sb du( néu co): Chénh léch sb da tra| _ Sb du: Cac khoan tién luong, tién
vé tién luong, tién thuong, BHXH... di| thuong cé tinh chat luong va cac
tra I6n hon s6 phai tra khoan khac con phai tra cho nguoi

lao dong
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TK 334 ¢6 2 tai khoan cap hai:
+)TK 3341: Phai tra cong nhan vién.

+)TK 3348: Phai tra ngudi lao dong khéc.

» TK338: Phai tra phai nop khac.

v/ Codng dung: Dung dé phan anh tinh hinh thanh toan cac khoan phai, tra nop

khac ngoai nhitng khoan da phan anh trong céc tai khoan ng phai tra khac.

v' Tinh chat: L4 tai khoan ng phai tra.

v' Noi dung va két cau:

No TK 338

Co

_ BHXH phai tra cong nhan vién
_KPCD chi tai don vi

_S6 BHXH,BHYT,KPCD di nop cho co
quan quan ly quy BHXH,BHTN,KPCDH

_Cé&c khoan da tra va da nop khac

Trich BHYT,BHTN,BHXH tri vao
lwong cuia nguoi lao dong.

_Trich BHXH, BHYT, BHTN,
KPCDP tinh véo chi phi san xuat
_Céc khoan thanh toan vai cong
nhan vién vé tién nha, dién nudc &
tap the

_S6 BHYT di chi tra cong nhan vién
khi dugc co quan BH thanh toan
_KPCD chi vuot dugc chi bu

_S6 du( néu co): Phan &nh sé da tra, da
nop nhiéu hon sb phai tra phai nop hoac
s6 BHXH d3 chi cho cong nhan vién

chua duoc thanh toan va KPCD chi vuot

dugc chi bu

_Gid tri tai san thtra cho giai quyét
_Doanh thu chua thuc hién

_Céc khoan phai thu khac

_S6 du:Sé tién con khoan phai nop,
phai tra khac
~BHXH,BHYT,BHTN,KPCD da
trich thura trir ndp cho co quan quan
ly hoic KPCP dé lai cho doanh
nghiép chua chi hét
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TK 338 ¢6 4 tai khoan cap 2:
+)TK 3382 - Kinh phi cong doan.
+)TK 3383 — Bao hiém x& hoi
+)TK 3384 — Bao hiém y té
+)TK 3389 - Bao hiém that nghiép
Ngoai ra, ké toan con str dung 1 s6 tai khoan khac nhur:
+)TK 335 - Chi phi phai tra.
+)TK 622 - Chi phi cdng nhan tryc tiép.
+)TK 627 - Chi phi san xuat chung.
+)TK 641 - Chi phi ban hang.
+)TK 642 - Chi phi quan ly doanh nghiép.
HTK 111, TK 112, TK 138, ...
1.2.3. Hach toan chi tiét tién lhrong va cac khoan trich theo hrong
1.2.3.1. Hach toan lao dong
*Phan loagi lao dong
Trong cac doanh nghiép, quy md di nho di 16n déu ¢ lao dong thuc hién cac
chttc ning khac nhau. Viéc phan loai lao dong gitp doanh nghiép c6 thé 1en ké
hoach sir dung bdi dudng hay tuyén dung khi can thiét. Mat khac né giup viéc
xéac dinh cac khoan nghia vu ddi véi nguoi lao dong, nha nude duoc chinh Xxac.
Can cur trén céc tiéu thire khac nhau nguoi ta phan loai lao dong nhu sau:
- Phan loai lao dong theo thoi gian lao dong:
+ Lao dong thudng xuyén : bao gom ca lao dong ngan han va dai han.
+ Lao dong thoi vu ¢6 tinh tam thoi.
- Phan loai lao dong theo quan hé véi qua trinh san xuat:
+ Lao dong truc tiép: 1a bé phan cdng nhan tryuc tiép tham gia vao qué trinh san
Xuat san pham hoac lao vu dich vu.
+ Lao dong gian tiép: 1a bo phan lao dong tham gia gian tiép vao qua trinh san
xuat kinh doanh caia doanh nghiép nhu nhén vién ki thuat, nhan vién quan 1y,.. .
- Phan loai lao dong theo chuc ning cia lao dong trong qua trinh san xuét
kinh doanh :
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+ Lao dong thuc hién chic nang san XUAt.
+ Lao dong thuc hi¢én chuc nang ban hang
+ Lao dong thuc hién chirc nang quan ly

Phén loai lao dong giup cho viéc tap hop chi phi lao dong duoc kip thoi,
chinh x4c, phan dinh duoc chi phi san xuat va chi phi thoi ky khi cong viéc duoc
hach toan.
* Hach toan sé liwong lao dong:

Viéc theo ddi ndy duoc phan anh trén s6 danh sach lao dong cua doanh
nghiép. S6 danh sach lao dong duoc mé cho toan doanh nghiép va tirng bo phan
san xuét trong doanh nghiép. Trén sb thé hién cac thdng tin nhu: sb luong lao
dong hién cd, tinh hinh ting giam lao dong, di chuyén lao déng, trinh d6 lao
dong, tudi doi, tudi nghé,. ..

S6 luong lao dong cua doanh nghiép duoc phan anh trén so6 sach dya vao so
lao dong hién c6 cua doanh nghiép bao gom sb lugng ting loai lao dong theo
nghé nghiép cong viéc va trinh d6 tay nghé, cip bac ky thuat, bao gom ca sé lao
dong dai han va sb lao dong tam thai, ca luc luong lao dong truc tiép, gian tiép
va lao dong thudc linh vuc khac ngoai san xuat.

Hach toan s luong lao dong 1a viéc theo ddi kip thoi chinh xéac tinh hinh
bién dong tang giam s6 luong lao dong theo ting loai lao dong trén co s d6 1am
cin ctr cho Viéc tinh luong phai tra va cac ché do khéac cho ngudi lao dong.

Lao dong trong doanh nghiép gém nhiéu loai nhu dai han, tam thoi, truc
tiép hay gian tiép... lao dong trong doanh nghiép lai bién doi hang nim. Vi vay
doanh nghiép can phai theo ddi sé lao dong ciia minh dé cung cap théng tin cho
quan ly. Can cr ghi s6 1 chiing tir ban dau vé tuyén dung, thuyén chuyén cong
tac, nang bac...

Viéc hach toan sé lugng lao dong dugc phan anh trén sé danh sach lao
dong cua doanh nghiép va s6 danh sach lao déng cho ting bo phan. S6 nay do
phong t6 chuc 1ap theo miu quy dinh va duoc chia thanh hai ban:

- Mot ban do phong lao dong doanh nghiép quan ly ghi chép

- Mot ban do phong ké toan ghi chép.
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Céc chung tir nay dugc phong to chac 1ap mdi khi ¢ cac quyét dinh tuong
ing. Moi bién dong déu phai ghi chép kip thoi vao sé danh sach lao dong dé trén
co s d6 1am can c& cho viéc tinh lwong phai tra va céc ché do khac cho nguoi
lao d6ng dugc kip thoi, chinh xé&c. S6 lao dong 1a can ctr dé vao danh sach nguoi
lao dong trong ban chdm céng va chung tir hach toan két qua lao dong cho
ngudi lao dong ¢ cac bo phan.

*. Hach toan thoi gian lao dong:

Hach toan thoi gian lao dong la viéc ghi chép kip thoi chinh xac thoi gian
lao dong cua ting nguoi trén co s¢ d6 dé tinh tién lwong phai tra cho nguoi lao
dong duoc chinh xé&c. Hach toan thoi gian lao dong phan &nh sé ngay cong, sb
gio lam viéc thyuc té hoac ngirng san xuat nghi viéc cua ting bd phan san xuat,
ting phong ban trong doanh nghiép.

Ké toan sir dung cac ching tir 1a bang cham cong, phiéu bao lam thém gio,
phiéu nghi BHXH. Bang cham céng dugc 1ap riéng cho ting bo phan, t6 doi lao
dong san xuat, trong d6 ghi & ngay lam viéc, nghi viéc cua tung ngudi lao
dong. Chuang tir hach toan thoi gian lao dong bao gom: Bang cham cong, phiéu
lam thém gio, phiéu nghi huong BHXH.

- Bang cham cbng duoc lap hang thang, theo ddi ting ngay trong thang cua
ting ca nhan, ting to doi san xuat, tirng bd phan. T6 trudng san xuat, té cong tac
hoac nhitng nguoi dugc 1ty quyén ghi hang ngay theo quy dinh. Cudi thang can
ctr theo thoi gian lao dong thuc té (s6 ngay cong, s6 ngay nghi) dé tinh luong.
Va tong hop thoi gian lao dong cua ting nguoi lao dong trong ting bo phan.
Bang cham cong phai duoc treo cong khai dé moi nguoi kiém tra va giam sat.

- Phiéu nghi huéng BHXH dung cho truong hop 6m dau, con ém, nghi thai
san, nghi tai nan lao dong. Ching tir ndy do co quan y té hoic do bénh vién cap
va dugc ghi vao bang cham céng.

- Phiéu 1am thém gio (hodc phiéu 1am thém) dugc hach toén chi tiét cho ting
ngudi theo sé gio 1am viéc.
* Hgch toan két qud lao dong:

- Hach toan két qua lao dong Ia viéc ghi chép kip thoi chinh xéac sb lwong, chat
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luong san pham hoan thanh cia timg cong nhan vién dé tir d6 tinh luong, tinh
thuong va kiém tra sy phii hop cua tién luong phai tra véi két qua lao dong thuc
té, tinh toan xac dinh ning suat lao dong kiém tra tinh hinh dinh muc lao dong
cua tung bo phan va doanh nghiép

- Chirng tir thudng st dung 1a: phiéu xac nhan san pham hodc cong viéc hoan
thanh, phiéu nhap kho, bang theo di cong tac ting to. ..

- K& toan sir dung cac loai chiing tir ban dau khac nhau, tiy theo loai hinh va
dic diém san xuat ¢ tirng doanh nghiép. Mic du st dung cac mau chang tir khac
nhau nhung cac ching tir nay déu bao gom céc ndi dung can thiét nhu tén cong
nhan, tén céng viéc hoac san pham, thoi gian lao dong, s6 luong san pham hoan
thanh nghiém thu, ky han va chét lugng coéng viéc hoan thanh di dugc nghiém
thu.

- Dya trén cac chang tir da 1ap vé so luong lao dong, thoi gian lao dong, két
qua lao dong, ké toan lap “Bang thanh toan tién luong” cho tung t6, timg doi,
ting phan xudng va cac phong ban dya trén két qua tinh lwong cho ting ngudi
lao dong.

- Nhu vay, hach toan lao dong vura c6 tac dung quan ly, huy dong, st dung lao
dong, dong thoi 1a co s¢ dé doanh nghiép tinh tién luong phai tra cho ngudi lao
dong. Cho nén dé tinh ding tién lwong cho cong nhan vién thi diéu kién trudc
tién 1a phai hach toan lao dong chinh xac day du va khéach quan.
1.2.3.2. Tinh lwong, phin bé tién lwong va cdc khodn trich theo lwong tai
doanh nghigp.

Viéc tinh luong va cac khoan trich theo luong ké toan phai tinh riéng cho
ting nguoi lao dong, tong hop luong theo ting to, doi san xuat, ting phong ban.
Truong hop tra luong cho tap thé ngudi lao dong ké toan phai tinh lwong phai
tra cho tung khéi luong cong viéc hoan thanh va huéng din chia luong cho ting
thanh vién trong nhom tap thé do theo cac phuong phép chia lwong nhat dinh
dam bao cdng bang, hop Iy. Viéc tinh lwrong duoc tién hanh trén co sd cac ching
tir hach toan lao dong nhu : bang cham céng, bang thanh toan san pham hoic

cdng viéc hoan thanh... va cac chinh sach, ché do vé lao dong, tién luong ma
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nha nudc ban hanh. Dé thanh toan luong va cac khoan phai tra cho nguoi lao
dong, ké toan tién luong 1ap “Bang thanh toan tién luong” cho ting t6 doi phong
ban. Cin cir vao két qua tinh lwong cho ting ngudi, trén bang thanh toan tién
lwong can ghi rd ting khoan tién luong (lwong san pham, luong thoi gian), cac
khoan phu cip, tro cap, cac khoan khau trir va sé tién nguoi lao dong con duoc
linh. Sau khi ké toan kiém tra, Xac nhan va giam déc ki duyét va chuyén cho ké
toan viét phiéu chi va thanh todn luong cho cac bd phan. Théng thuong viéc
thanh toan luong va cac khoan khac cho nguoi lao dong tai cac doanh nghiép
dugc chia lam 2 ky:

- Ky 1 tam Umg luong cho ngudi lao dong

- Ky 2 tra hét s6 lwong con lai cho nguoi lao dong sau khi trir di cac khoan khau
trir vao lvong nhu: BHXH, BHYT va cac khoan khac.

Péi voi cong nhan vién nghi phép hang nam theo ché do quy dinh thi cong
nhan trong qua trinh nghi phép d6 van duoc huong luong day di nhu thoi gian
di 1am. Tién luong nghi phép phai duoc tinh vao chi phi san xuat kinh doanh
mot cach hop 1y vi n6 c6 anh huong dén gia thanh san pham. Trong trudng hop
doanh nghiép khéng bé tri dugc cho cdng nhan vién nghi phép déu din trong
nam, dé dam bao cho gia thanh khong bi dot bién, tién luong nghi phép cua cong
nhan dugc tinh vao chi phi san xuat thong qua phuong phap trich trudc theo ké
hoach. Cudi nim s& tién hanh diéu chinh s trich trugc cho phi hop véi sb thuc
té chi phi tién luong vao chi phi san xuat. Trich trudc luong nghi phép chi duoc

thuc hién véi cong nhan truc tiép san xuat

S6 trich trud theo ké Sb tién lwong chinh Ty 1€ trich trudc theo
hoach TLNPcia = phaitrachoCNSX x  kéhoach TLNP cua
CNSX trong thang trong thang CNSX

S tién luong nghi phép theo ké hoach
ctaa cong nhan nghi phép trong nam
= X 100%

Tong so tién luong theo ké hoach cua

Ty I¢ trich

truoc

cOng nhan san xuat trong nim
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1.2.3.3 Hgch toan téng hep tién lirong
(1) Khi tam tmg lwong cho nguoi lao dong, cin ctr 6 tien thuc chi phan anh sé
tién chi tam ung, ké toan ghi :
No TK 334: Phai tra nguoi lao dong
C6 TK 111: Tién mat.
(2) Hang thang can ctr vao bang thanh toan lwong hodc bang phan bé lwong, ké
toan xac dinh s tién luong phai tra cho nguoi lao dong tinh vao chi phi cua cac
d6i twong c6 lién quan, ké toan ghi:
No TK 241: Déi véi tién luong tra cho bd phan XDCB.
No TK 622: Déi véi cong nhan truc tiép san xuat.
Ng TK 623: Chi phi sir dung may thi cong.
No TK 627: Bdi véi cong nhan phuc vu va quan Iy tai phan xuéng.
No TK 641: B6i véi nhan vién thudc bo phan ban hang.
No TK 642: Bdi véi nhan vién thudc bo phan quan Iy DN.
C6 TK 334: Tong s6 luong phai tra nguoi lao dong.
(3) Phan &nh sé6 BHXH phai tra cho cong nhan vién trong ky:
No TK 3383: Phai tra phai nop khac.
C6 TK 3341: Phai tra ngudi lao dong.
(4) Can ctr vao bang thanh toan tién thuong va cac chung tir lién quan ghi cac
khoan tién thuong, phu cap khac c6 ngudn géc tir quy khen thuong, phu cap
khac c6 nguon goc tir quy khen thuang phic loi
No TK 353 :Thuéng thi dua tur quy khen thudng
CO TK 334: Téng sé tién thuang phai tra
- Khi xuat qu¥ chi tra thuong:
No TK 334 :
CoTK 111,112:
(5) Can ctr vao bang thanh toan luong, phan anh sé thué thu nhap ca nhan cua
ngudi lao dong phai nop ngan sach (néu co).
No TK 334: Phai tra nguoi lao dong.
C6 TK 333 (3335): Thué thu nhap ca nhan thu ho Nha nuéc.
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(6) Can clr vao bang thanh toan luong, ghi sé tién BHXH, BHYT, BHTN,
KPCD do nguoi lao dong dong gop.
No TK 334: Phai tra nguoi lao dong.
CO TK 338 (3383,3384,3389): Phai tra, phai nop khéac.
(7) Can ctr vao bang thanh toan lwong va cac chung tir khu trir lwong, ghi:
No TK 334: Phai tra nguoi lao dong.
C6 TK 141 : S6 tam ung thura
C6 TK 138 : Céc khoan bdi thuong vat chat, thiét hai
C6 TK 338 : Thu ho céc quy BHXH, BHYT, BHTN (phan nguoi lao dong
phai dong gop)
(8) Thuong tiét kiém nguyén vat liéu, thuong sang kién trong thang tinh vao chi
phi:
No TK 627, 622, 641, 642
CO TK 334: Phai tra nguoi lao dong.
(9) Khi rdt tién giri ngan hang nhap quy tién mit dé chuan bi tra luong, thuong,
ghi:
No TK 111; Tién mat.
C6 TK 112: Tién gti ngan hang.
(10) Thanh toan thi lao (tién cong, tién luong), bao hiém xa hoi, tién thuang cho
cong nhan vién
- Néu thanh toan bang tién
No TK 334 : Cac khoan da thanh toan
C6 TK 111,112 : Thanh toan bang tién mat, bang chuyén khoan
- Néu thanh toan bang vat tu, hang hoa
No TK 632
Co TK 152, 153, 154, 155...
+ Ghi nhan gia thanh toan
No TK 334 : Tong gia thanh toan (c6 VAT)
C06 TK 512 : Doanh thu ban hang noi bo
C6 TK 3331 : Thué VAT phai nop.
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(11) Trudng hop cudi thang can bo cong nhan vién khong dén lay luong thi toan
bo s6 tién lwong chua linh d6 duoc chuyén sang thanh sé gii ho va theo ddi trén
tai khoan 3388, ghi
No TK 334: Phai tra nguoi lao dong.
Co TK 3388: Phai tra phai nop khac.
Ké& toan tong hop tién luong, tién cong, tién thuong trong doanh nghiép dugc thé
hién thong qua so dd sau:
TK 111, 112 TK 334 TK 335

Ung truéc va thanh todn  Phan anh tién luong nghi phép

»

Cua CNSX néu trich trudc
TK 138,141,333,338 TK 338( 3383)

Céc khoan khau trir vao luong BHXH phai tra nguoi Id

Va thu nhap ctia ngudi lao dong

TK 512 TK 353

Tra luong, tra thuong cho ngudi | Tién thuong tra cho nguoi

Lao dong bang sp, hang hoa lao dong
TK 333(3331) TK 622,627,641,642
Thué GTGT luong va cac khoan mang
(Néuco) tinh chat lwvong phai tra

So dol.1: So do ké toan tong hop tién lwong, tién cong, tién lirong
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1.2.3.4 Hach toan téng hep quyj BHXH, BHYT, BHTN, KPCP
(1) Hang thang cin cr Va0 bang thanh toan luong, bang phan bo tién luong
va cac khoan trich theo luong, ghi s6 trich BHXH, BHYT, KPCD, BHTN (22%
vao chi phi) do nguoi st dung lao dong doéng gop va tinh vao chi phi san xuét
kinh doanh. No TK 622, 627, 641, 642
C6 TK 338: Phai tra phai nop khac (TK 3382, 3383, 3384, 3389)
(2) Bong thoi ghi s6 BHXH, BHYT, BHTN do ngudi lao dong dong gop tir
thu nhap caa minh (8,5% vao luong)
Ng¢ TK 334: Phai tra nguoi lao dong.
Co6 TK 338: Phai tra phai nop khac (TK 3383, 3384, 3389).
(3) Khi ndp cho co quan quan ly BHXH, BHYT, BHTN, KPCD va co quan
Cap trén.
No¢ TK 338: Phai tra phai nop khac( TK 3382, 3383, 3384, 3389)
Co TK 111, 112
(4) Khi nhan duoc tién co quan BHXH chuyén tra:
No TK 111, 112
C0 TK 338: Phai tra phai nop khac(TK 3383).
(5) Can cu vao thanh toan trg cap BHXH, ghi s6 tro cap BHXH phai tra
trong thang cho nguoi lao dong.
No TK 338: Phai tra phai nop khac(TK 3383).
C0 TK334: Phai tra nguoi lao dong.
(6) Khi tra tro cip BHXH cho nguoi duoc huong tro cap, ghi:
No¢ TK 334: Phai tra nguoi lao dong.
CO TK111: Tién mat.
(7) Can ctr vao chung tir lién quan stir dung quy KPCD tai doanh nghiép,ghi:
No¢ TK 338: Phai tra phai nop khac (TK 3382).
Co TK: 111, 112:
(8) KPCP vuot chi dugc cap bu, ghi:
No TK 111,112;
C6 TK 338: Phai tra phai nop khac (TK 3382).
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Ké toan tong hop cac khoan trich theo luong trong doanh nghiép va duoc

trinhbay qua so d6 sau:

TK 334 TK 338 TK 622,627,641,642
S6 tien BHXH phai tra cho Trich tinh vao chi phi
Cang nhan vié ” SRXH, | skd (2% ”
ong nhéan vién BHYT, xskd (22%)
BHTN,
TK 111,112 KPCD
theo ty I¢é
quy dinh
Nop BHXH,BHYT,BHTN TK 334
KPCD cho co quan j
vao thu nhap .
Chi tiéu KPCD tai co sd Cua nguoi lao dong
. (8,5%)
TK 111, 112
Sé tién KPCD chi vuot
Pugc cap bu g

So do 1.2: So do ké toan tong hop BHXH, BHYT, BHTN, KPCP.

1.2.3.5 C4c hinh thaic té chirc sé ké toan tai doanh nghigp
Hinh thtc s6 ké toan 1a viéc to chirc hé thong so sach ké toan dé tong hop

va ghi chép cd hé théng hoa s liéu ké toan tir cac chirng tir goc, cung cap nhitng
chi tiéu can thiét dé 1ap béo céo ké toan theo trinh tu va phopng phap nhat dinh.
MJ3i doanh nghiép tuy thudc vao yéu cau, trinh do, diéu kién cu thé cua don vi
c6 thé lya chon 1 trong 5 hinh thac ghi sb ké toan sau:

- Nhat ky chung.

- Nhat ky chung tu.
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- Chung tir ghi so.
- Nhat Ky - s6 cai.
- Ké toan may.
1.2.3.5.1 Trong do hinh thirc Nhdat ky chung duwoc thé hién nhuwr sau:

Dic trung co ban caa hinh thic nay 12 tat ca cac nghiép vu ké todn, tai chinh
phat sinh déu phai ghi vao sé nhat ky ma trong tam 1a sé6 Nhat ky chung, theo
trinh tu thoi gian phét sinh va theo noi dung kinh té (dinh khoan ké toan) cua
nghiép vu d6. Sau d6 13y sb liéu trén cac sd6 Nhat ky dé ghi so céi theo ting
nghiép vu kinh té phat sinh. Hinh thicc s6 Nhat ky chung bao gém cac loai s6
chu yéu nhu sau:

- S6 nhat ky chung, nhat ky dac biét ( nhat ky thu tién, nhat ky chi tién)
- S6 céi, S6, the ké toan chi tiét.

Hang ngay, can cir vao cac ching tir da dwoc kiém tra, ké toan ghi chép
nghiép vu phat sinh vao s6 Nhat ky chung. Sau d6 can cir vao sé lidu ghi trén s6
Nhat ky chung dé ghi vao sb cai cac tai khoan va tir d6 ghi vao so chi tiét.

Cubi thang, cudi quy, cudi nam cong so lidu trén so cai dé lap bang can doi
s6 phat sinh. Sau khi d6 kiém tra, ddi chiéu, khép dtng s6 lidu trén so cai ,bang
tong hop chi tiét duoc dung dé 1ap bao céo tai chinh.

- Uu diém : Thuan tién doi chiéu, kiém tra chi tiét theo tung ching tir gdc,
tién cho viéc str dung ké toan may.

- Nhuoc diém: Mot s6 nghiép vu bi tring lap do vay cubi thang phai loai bo
s6 liéu tring mai ghi vao so céi.

Trinh tu ghi s6 ké toan cac nghiép vu tién luong va cac khoan trich theo luong
theo hinh thirc Nhat ky chung theo so d6 1.2:
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So do 1.2: Quy trinh ghi sé ké toan tién luwong va cdc khodn trich theo lwong
theo hinh thzzc Nhdt ky chung

Bang chiam cong, bang
thanh toan luong

Y y

Nhat ky chung S chi tiét
Sé cai TK 334,338 DU o Bang tong hop chi tiét

l

Bang can d6i s6 phét sinh

\ 4

Bao cao tai chinh

A

Ghi chu:
Ghi hang ngay EE—
Ghi dinh ky hozc cudi thang —_—
Péi chiéu ey

1.2.3.5.2. Hinh thizc ching tir ghi s6

- Pic diém : Pay 1a hinh thuc két hop ghi so theo thoi gian trén so dang ky
chtng tir ghi s6 véi ghi s6 theo ndi dung kinh té trén sé céi.

- S6 séach :So dang ky chang tir ghi s6, s6 céi, so thé ké toan chi tiét

- Trinh tu ghi s6 : Hang ngay can ctr vao chung tir géc hoic bang téng hop
chung tir goc, ké toan lap ching tir ghi s6. Can ctr vao chang tir ghi s6 dang ky
chung tir ghi s6 , sau d6 duoc dung dé ghi vao so6 cai. Cac ching tir goc sau khi

1am cin cw 1ap ching tir ghi s6 duoc dung dé ghi vao cac so, thé ké toan.
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Cubi thang phai khoa s6 tinh ra tong sé tién cac nghiép vu kinh té tai chinh
phat sinh trong thang trén so ding ky chang tir ghi s6, tinh tong sé phat sinh No,
C6 va sb du cua tong tai khoan trén sb cai, can cir vao s céi lap bang can doi
phat sinh.

Sau khi d6i chiéu dtng sb liéu ghi trén sé cai va bang tong hop chi tiét, 1ap
cac béo cdo tai chinh

Hinh thérc chang tir ghi s6 thich hop voi moi quy mé cua doanh nghiép, két
cau s6 sach don gian d& ghi chép phu hop vai ca ké toan thuong va ké toan may
- Uu diém : D& lam, d& kiém tra, ddi chiéu, cong viéc ké toan duoc phan déu
trong thang, dé phan cong chia nhé. Hinh thic nay thich hop vaéi moi loai hinh,
quy mé don vi san xuat kinh doanh va hanh chinh su nghiép
-Nhuogc diém: Ghi chép trung lip, 1am ting khi luong ghi chép chung nén 1am
anh hwong dén nang suét lao dong va hiéu qua cua cong tac ké toan

Trinh tu ghi s ké toan theo hinh thic chang tir ghi s6 theo so dd 1.3
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So do 1.3: Quy trinh ghi sé ké toan theo hinh thizc Cheeng tir ghi s6

Chting tir goc

S6 quy

S6 dang ky ching

A

y

A

Bang téng hop
ching tir géc

S6 ké toan chi tiét
theo dbi tuong

A 4 A

y

Chung tir ghi s6

|

Bang téng hop

tir ghi s6 chi tiét
Sdcai | ... i
E Bang can d6i phét
TS sinh
Bao cao tai chinh <
Ghi chu :
Ghi hang ngay -
Ghi dinh ky hozc cudi thang N
Péi chiéu
€+------- >
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1.2.3.5.3 Hinh thizc nhdt ky sé cai
-Pic diém : Céac nghiép vu kinh té phat sinh dugc két hop ghi chép theo

trinh ty thoi gian va theo noi dung kinh té trén ciing mét quyén sb ké toan téng
hop duy nhat 12 nhat ky s6 cai
.- S6 sach : Nhat ky s6 cai, s6 thé ké toéan chi tiét
- Trinh tu ghi s6 : Hang ngay cin ct vao ching tir gbc hoic bang tong hop
chung tir géc ké toan ghi vao nhat ky s6 cai sau do ghi vao sb thé ké toan chi
tiét.

Cudi thang phai khoa sé va d6i chiéu khép dung s liéu gitta s6 nhat ky
s6 cai va bang tong hop chi tiét. Nhat ky so céi 1a hinh thic ké toan truc tiép,
don gian, s dung it tai khoan, sé lwong phat sinh it, phil hop voi cac doanh
nghiép quy mé vira va nho.

-Uu diém : don gian, d& lam, dé kiém tra, d6i chiéu thich hop véi cac
don vi c6 quy mo nho, it nghiép vu kinh té, noi dung hoat dong kinh té don gian,
sir dung it tai khoan, s6 ngudi 1am ké toan it.

- Nhuoc diém: khong &p dung duoc cho cac don vi ké todn vira va lon,
sé nghiép vu kinh té phat sinh nhiéu, hoat dong phuc tap, st dung nhiéu tai
khoan...Két cau s6 khdng thuan tién cho nhiéu ngudi cing ghi s6 mot ltc nén

viéc lap bao céo bi cham tré.
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Trinh tu ghi s ké toan theo hinh thac nhat ky s6 cai theo so dd
So do 1.4: Quy trinh ghi sé ké toan theo hinh thizc Nhdt ky sé cai

Chung tir goc

\ 4

S6 quy tién mat

v

Bang téng hop
chiing tir géc

\ 4

y

S6, thé ké
toan chi tiét

A\

y

L. Bang tong
“--"* Nhatkysocal  -------o- hop chi tiét
Béao céo tai chinh j
Ghi chu: )
Ghi hang ngay —_—
Ghi dinh ky hoic cubi thang =~ ——>
Déi chiéu *------ >
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1.2.3.5.4. Hinh thic nhat ky ching tir

- Pic diém : La s6 ké toan tong hop dung dé phan anh toan b cac nghiép vu
kinh té phat sinh theo bén C6 cua céac tai khoan két hop vai viéc phan tich cac
nghiép vu kinh té theo tai khoan d6i tng bén No.

- S6 s&ch : Nhat ky ching tir, Bang k&, s6 céi, so, thé ké toan chi tiét

- Trinh ty ghi s6 : Nhat ky chang tir c6 thé mé cho mét hozc nhiéu tai khoan
c6 noi dung Kinh té gidng nhau hoic c6 quan hé dbi (g mat thiét véi nhau. Khi
mé nhat ky chiing tir ding chung cho nhiéu tai khoan thi trén nhat ky chang tir
c6 s6 cot danh cho mdi tai khoan. Trong truong hop sé phét sinh bén c6 cia mdi
tai khoan chi tap trung phan anh trén mét nhat ky chang tir khac nhau, ghi cé
c4c tai khoan c6 lién quan dbi (g bén no vai tai khoan nay va cudi thang duoc
tap hop vao sb céi tir cac nhat ky chang tir d6

Két hop chat ché viéc ghi chép cac nghiép vu kinh té phét sinh theo trinh ty

thoi gian voi viéc hé théng hoa cac nghiép vu theo noi dung kinh té. Sir dung
C4C MAu s6 in san ¢ quan hé d6i tng tai khoan, chi tiéu quan Iy tai chinh

- Uu diém : Tranh trang lap, giam khéi lugng cong viéc ghi chép hang ngay,
nang cao ning sut lao dong cua nguoi 1am cong tac ké toan, tién loi cho moi
viéc chuyén mén hda can bo ké toan

- Nhuoc diém: mau s6 phuc tap do d6 khong phu hop véi nhitng don vi ¢6
quy mé nho, it nghiép vu kinh té hay nhitng don vi ma nghiép vu trinh do cua

can bo ké toan con yéu.
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Trinh tu ghi s6 ké toan theo hinh thic nhat ky ching tir theo so d6 1.5:
So dé 1.5: Quy trinh ghi sé ké toan theo hinh thizc Nhat ky ching tir

Chting tir géc va cac bang
phan bo

v

Bang ké Nhat ky chtng tir (1-10) The, so ké toan chi tiét
> < z.
(1-11) theo doi tuong
S6 céi Bang tong hop
D chi tiet
Béo cao tai chinh J
Ghi chd
Ghi hang ngay -
Ghi dinh ky hozc cudi thang —_—
Doi chieu e .
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1.2.3.5.5. Hinh thic ké toan may

Pé khac phuc nhiing han ché va kho khian trong cong tac ké toan thii cong,
hién nay rat nhiéu doanh nghiép da @ng dung phan mém may tinh trong cong tac
ké toan. Do chinh 1a viéc thiét ké va str dung céc chuong trinh phan mém theo
dung noi dung, trinh ty ctia phuong phap ké toan dé thu nhan, xu Iy va cung cap
cac thdng tin ké toan trén may vi tinh. Véi sy ung dung ndy, bo phan ké toan
giam bét thuc hién thi cdng mot sé khau nhu: ghi s6 ké toén chi tiét, sé ké toan
tong hop, tong hop sb liéu 1ap béo cdo tai chinh...; chi phai thuc hién cac cong
viéc phan loai, bd sung thdng tin chi tiét vao chang tir gc, nhap dir lidu tir
chtng tir vao may, kiém tra va phan tich sé liéu trén cac so, bao co ké toan... dé
c6 thé dua ra cac quyét dinh phu hop. Viéc to chirc cng tac ké toan bang phan
mém may tinh phai tuan theo cac noi dung va yéu cau cua to chic cong tac ké
toan, dong thoi tiing nodi dung c6 dic diém riéng phl hop véi viéc tng dung
cong nghé thong tin hién dai. Vi vay, t6 chic ké toan may phai dam bao cac
nguyén tic sau:

+Dam bao phu hop véi ché do, thé Ié quan ly kinh té tai chinh n6i chung
va cac nguyén tic, chuan muc, ché do ké toan hién hanh nai riéng.

+ Pam bao phl hop véi dic diém, tinh chat, muc dich hoat déng, quy mé
va pham vi hoat dong cia doanh nghiép

+ Pam bao tinh khoa hoc, ddng bo va ty dong hoa cao, trong d6 phai
tinh dén do tin cay, an toan va bao mat trong cong tac ké toan.

+ T6 chirc trang bi d6ng bo vé co so vat chat, song phai dam bao nguyén
tac tiét kiém va hiéu qua.

T6 chiic cong tac ké toan trén may vi tinh duoc thuc hién theo nhiing
noi dung sau:

+ T6 chitc ma hoa cac ddi tuong can quan ly: 1a cach thac dé thyuc hién
viéc phan loai, gan hiéu, xép lép cac dbi tuong can quan ly nham cho phép nhan
dién, tim kiém mot cach nhanh chéng, khéng nham 13n cac dbi tuong trong qua
trinh xt 1y thong tin, tang toc do xu ly, dam bao do chinh xéac, giam thoi gian

nhap dit liéu va tiét kiém bo nhé
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Viéc x4c dinh cac d6i tegng can ma hoa 1a hoan toan phu thudc vao yéu
cau quan tri doanh nghiép. Riéng ddi voi ké toan tién luong va cac khoan trich
theo lwong d6i tuwong chu yéu phai dugc ma hoé 1a: Danh muc chung tir, danh
muc can bo céng nhan vién

+ T6 chic ching tir ké toan: 1a khau dau tién cua cong tac ké toan véi
nhitng noi dung: xay dung hé théng danh muc ching tir, t6 chac hach toan ban
dau, to chuc kiém tra thdng tin trong chung tir, t6 chtc luan chuyén chiang tu.
Cong doan nay nham cung cip thong tin dau vao, lam co s& dit liéu cho hé
théng thdng tin bién doi thanh thdng tin ké toan cung cap cho cac ddi tuong su
dung.

+ To chic hé théng tai khoan ké toan: Ngoai cong viéc sir dung tai
khoan ké toan cap |, cap II theo quy dinh hién hanh, cin cr vao yéu cau quan ly
cua doanh nghiép, ké toan xay dung hé thong tai khoan chi tiét dé lam co sé ma
hoa, cai dat trong chuwong trinh phan mém ké toan.

+ T6 chirc hé théng ké toan: Mai hinh thire ké toan c6 mot hé théng s ké
toan va trinh ty hoé thong tin khac nhau. V&i méi hinh thic ké toan va yéu cau
quan ly, str dung théng tin chi tiét caa ting doanh nghiép, cac chuong trinh phan
mém ké toan sé& duoc thiét ké dé xu ly va hé théng hoa thong tin ké toan tu dong
trén may tinh theo diing yéu cau.

- Pic diém : Hang ngay cin cir vao ching tir géc hodc bang tong hop
chung tir géc ké toan tién hanh nhap vao phan mém may tinh di duoc xay dyng
san, phan mém s& xir Iy s6 liéu va in ra cac s6 ké toan va bao cao ké toan ¢ bat
ctr thoi diém nao.

- Quy trinh :
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So do 1.6: Quy trinh ghi sé ké toan theo hinh thizc Ké toan may

Chung tir S6 ké toan
goc \ Phan mém ké todn | ——» Sootong f_‘?p
So chi tiet
A
\ 4
A v
Bang tong hop T
chting tir géc B&o céo ké toan
Ghi chu:
Nhap sé liéu hang ngay .
In s6, bdo cao cudi thang, cudi nam —_—
Ddi chiéu, kiém tra €
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CHUONG 11
THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC
KHOAN TRICH THEO LUONG TAI CONG TY TNHH

NICHIAS HAI PHONG

2.1. TONG QUAN VE CONG TY TNHH NICHIAS HAI PHONG
*Khai quat chung
Tén doanh nghiép Céng ty TNHH Nichias Hai Phong
Tru sé : L6 C3_C6 KCN Nomura huyén An Dwong, thanh phé Hdai Phong
Pién thogi : (031) 3743201
Fax : (031) 743202
M4 sé thué: 0200430754
2.1.1.Qua trinh hinh thanh va phat trién.
* Gidy phép dau tie
Cong ty TNHH Nichias Hai Phong 1a doanh nghiép 100% vén nuéc ngoai
dugc thanh lap tai nudc Cong Hoa Xa Hoi Chu Nghia Viét Nam vaéi thot gian
hoat dong 13 50 nim theo Gidy phép Pau Tu s 10/GP-KCN-HP ngay 17 thang
7 nam 2001 do Ban quan Iy cac khu ché xuat va Céng Nghiép Nomura Hai
Phong. Ngay 30 thang 6 nim 2008, Cong ty nhan duoc Gidy chiing nhan dau tu
s6 02204300060 do Ban quan Iy cac Khu Ché xuét va cong nghiép thanh phd
Hai Phong cap thay thé cho Gidy phép dau tu hién hanh.
e Ngudn vén kinh doanh:
+Vén dau tu: 1.500.000 USD
+Vén phap dinh:  1.500.000 USD
e Nganh nghé san xuit kinh doanh: san xuat cac san phim gin két va cai
thién moi1 trudong nhu tam gioang dém, b loc khi, bang P.T.F.E va céc
san phém phu kién P.T,F.E, 6ng nhya, may maéc...
e Thi trwdong hoat déng: san pham cua doanh nghiép dé xuat khau

e Thai gian hoat dgng: 50 nam
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2.1.2. Pdc diém t6 chiic hoat dgng sdn xudt kinh doanh cia cong ty TNHH
Nichias Hdi Phong
2.1.2.1: Churc nang nhiém vu cua cong ty

Str dung vén c6 hiéu qua, khdng ngirng phat trién kinh doanh trén vén sé
hitu, gitr vitng cac san pham chi yéu hién c6 dang san xuét, tiép tuc mé rong dau
tu chiéu sAu ché tao san pham méi dap (ng nhu cau cua thi treong, chap hanh
nghiém chinh céc chinh sach phap luat cua nha nudc, thuc hién dung cam két
ctia minh voi ddi tac, dam bao su tin nhiém cua cong ty ddi véi cac ban hang
trong va ngoai nudc, tao viéc lam 6n dinh, ting thu nhap cho can b cdng nhan
vién trong cong ty.
2.1.2.2: Nganh nghé kinh doanh

Theo giay phép kinh doanh sé 022043000060 do Ban quan ly Khu Ché
xuat va Cong nghiép thanh phd Hai Phong cap thay thé cho gidy phép dau tu s6
10/GP_KCN_HP, linh vyc san xuat kinh doanh chinh cua cong ty la: san xuat
c4c san pham gan két va cai thién moi trudng nhu tdm giodng dém, bo loc khi,
bang P.T.F.E va cac san pham phuy kién P.T,F.E, 6ng nhya, may mic....
2.1.2.3: Thoi gian hoat dong cua Cong ty:

Cong ty TNHH Nichias Hai Phong dugc thanh 1ap tai Viét Nam vaéi thoi
han hoat dong 50 nam Theo gidy phép dau tu sé6 10/GP_KCN_HP do Ban quan
ly cac Khu Ché xuat va Cong nghiép Nomura Hai Phong.
2.1.2.4.Tw cach phap nhan:

- Cong ty TNHH Nichias Hai Phong c6 tu cach phap nhan day du theo
quy dinh cua phéap luat Viét Nam.

- Con déu riéng, doc lap tai san, duoc m¢ tai khoan tai Ngan hang trong
va ngoai nudc theo quy dinh ctaa phap luat.

- C6 diéu 18 to chirc va hoat dong caa cong ty.

- Chiu trach nhiém bang tai san do cong ty so hiru ddi véi cac tai khoan ng

- Tu chiu trach nhiém vé két qua hoat dong san xuat kinh doanh, duoc
hach toan kinh té doc 1ap va tu cha déng vé tai chinh

- CO bang can ddi ké toan riéng, duoc 1ap theo quy dinh cua luat doanh
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nghiép va nghi quyét cua tap doan Nichias ( Thanh Iap tai Nhat Ban)

2.1.2.5.Cong nghé san xudt san pham cia Cong ty
La doanh nghiép 100% vén dau tu tir Nhat Ban, ban than Cong ty ciing 1a

chi nhanh cua T4p doan Nichias Nhat Ban, do vay day chuyén san xuét cua cong
ty dugc nhap khau nguyén chiéc tir Nhat Ban
So dd 2.1:Quy trinh san xuat gioing dém

Nghién héa chat

\ .
Tron hoa chat

Ngam trong dung dich Toluene 24h

Céan

Kiém tra co 1y

May in

Kiém tra bé mat chat luong

Pong goi > | Nhap kho ch¢ Xu4t

o Nghién héa chat
Céc hoa chat khong dugce dong déu vé kich thudc vi vay tat ca cac hoa chat
to dugc cho vao nghién nho theo ding quy dinh.
e Tron hoa chat
Céc hoa chat sau khi da duoc nghién nho theo dung quy dinh thi duoc dua

Va0 tron theo cong thirc caa tirng san pham.,
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Sau khi tron xong ta d6 toluen vao hdn hop va tron déu lai cho ra thing

ngam 24h trudc khi cho sang céan.
e Céan

Kiém tra xem céc thung hoa chat da day du hoa chat chua, ngdm du thoi
gian chua néu ding va du thi dua Ién can, néu sai thi dé lai va béo céo cho cap
lanh dao dé c6 bién phap sir 1y cu thé.

¢ 1In sian pham

Cac san pham can xong dugc Kiém tra co 1y rdi dua may in dé in logo cua

cong ty 1&n san pham. Mdi loai san pham lai co cac logo tuwong (ng
e Pong goi san pham.

C4c san pham duoc in xong sau d6 dwoc kiém tra lai bé mat san pham xem
c6 dat khdng va sau khi in chat lwong con tét khdng, cac san pham sau khau nay
duoc chia 1am ba loai: loai 1: loai tot nhat. Loai 2: céc san pham c6 18i nhé chap
nhan dugc. Loai 3: hang phé pham. Loai 1 va 2 thi duoc dua vao may dong goi
theo ding quy cach cua ting loai, con hang phé pham thi duoc dé riéng cho xu
y.

e Nhip kho_ cho san xuat

Khau nay c4c san pham sau khi dong goi theo dung quy cach thi duoc

phan loai va sap xép theo ching loai quy cach nhap trudc xuét trudc

o Hinh thirc té chirc va két cdu sin xudt
Hinh thic té chirc: T4t ca cac b phan 1am viée doc 1ap. Cudi thang cac bo phan
kiém tra lai va kiém tra chéo, dam bao tinh chinh xéc cho ting khau va tirng bo
phan.

Két cau san xuat: Cac phan xuong san xuat lai chia 1am nhiéu t6 nho
theo day chuyén san xuat. Cac to nho c6 nhiém vu hoan thanh tét cong viéc
duogc giao sau d6 hd tro cac to khi can thiét. Tat ca cac thanh vién trong cong ty
phai 1am viéc trén tinh than hop tac, day ciing chinh 13 mot trong 5 tiéu chi 1am

viéc cua cong ty Nichias Hai Phong.
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2.1.2.6.Co cau té chic bg may cua cong ty

So @6 2.2: So dd co cau to chirc by may caa cong ty

Giam déc

Phé giam doc

L

B phan Phong Phén Phong Phong Phong Phong Phén
kho vt Ky Xuong t6 chuc ké toan ban mua vat Xuong
tur thuat- SX Joint hanh hang tur SX tim
KCS sheet chinh hat am
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Chirc nang va nhiém vu co ban cua cac bg phdan
Giam déc

- Giam déc cong ty 1a ngudi diéu hanh hoat dong hang ngay va chiu trach
nhiém trudc Tap doan vé viéc thuc hién cac quyén va nghia vu duoc giao.

- B6 nhiém, mién nhiém, cach chic cac chic danh quéan Iy trong Cong ty.

- Quyét dinh gia mua, gia ban nguyén liéu san pham ( trir nhitng san pham
dich vu do nha nuéc quy dinh).

- Quyét dinh céc bién phap tuyén truyén quang cdo, tiép thi cac bién phap
khuyén khich mé rong san xuét.

- Quyét dinh khen thuong, ky luat d6i véi CBCNV trong cong ty

- Ky két cac hop dong kinh té theo luat quy dinh

- Tuyén dung, thué mudn, b tri, st dung lao dong theo quy dinh luat Nha
Nudc, khen thudng, ky luat hodc cho thoi viéc ddi vai nguoi lao dong phu hop
vo1 Bo luat lao dong.

- Chiu trach nhiém trudc Tap doan va phap luat Nha Nudc viét nam vé
nhimg sai pham giy ton that cho cong ty.

- Ky két cac hop dong kinh té theo luat quy dinh

-Tuyén dung, thué mudn, bo tri, st dung lao dong theo quy dinh Nha
Nudc, khen thuong, ky luat hodc cho thoi viéc d6i vdi nguoi lao dong phi hop
vo1 Bo luat lao dong.

- Chiu trach nhiém trudc Tap doan va phap luat Nha Nudc Viét Nam vé
nhiing sai pham gy ton that cho Cong ty.

Phé gidm déc:

La nguoi cong sy dac luc, tich cuc cho giam ddc, ¢ trach nhiém hoan
thanh nhiém vu do Giam Bdc phan cong, chiu trach nhiém truée Giam déc vé
nhitng nhiém vu duoc giao, chu dong céc tinh huéng phat sinh, ban bac dé xuat
v6i Giam dbc vé nhiing bién phéap quan Iy xir ly nghiép vu nham nang cao hiéu
luc quan ly trong hoat dong kinh doanh cuaa Cong ty.

Bg phan kho vt tu:
C6 nhiém vu quan ly, sap xép va cap phat vat tu phuc vu san xuat theo quy

dinh cta cong ty cling nhu quy dinh cta nha nudc.
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Phong ky thugt KSC:

Lam c6ng tac kiém tra chat luong san pham cua cdng ty, xay dung bang tiéu
chuan van hanh cho cac cong doan san Xuét.
Phong ké toan:

La bo phan tham muu cho ban Giam dc Cong ty vé nhiém vu tai chinh, ké
to4n t chirc hach toan theo diing quy dinh cua phap luat, dam bao qua trinh luan
chuyén vén phuc vu cho hoat dong caa doanh nghiép dat hiéu qua kinh té cao,
ddng thoi bao toan va phat trién ngudn vén caa Cong ty.

Phong té chic — hanh chinh:

Tham muu cho Giam ddc vé linh vyc t6 chizc va hanh chinh. C6 chic ning
quan ly nhan su mot cach hop Iy khoa hoc, té chirc boi dudng, dio tao tay nghé
cho can b cong nhan vién, 1ap ké hoach lao dong tién luwong, tién thuong cho
nguoi lao dong, tham muu cho giam doc vé quan ly giam sét chat ché cac phong
ban chtic ning, giai quyét ché do chinh sach cho nguoi lao dong theo dung quy
dinh cta phép luat.

Phong ban hang:

C6 nhiém vy nghién cau, khai thac, tim hiéu nhu cau thi truong, theo ddi
viéc ban hang hoa, dich vy, gidi thiéu san pham cua doanh nghiép
Phong mua vdt tu:

Nhan yéu cau mua hang tir cc bo phan sau dé tién hanh tim kiém va mua
hang theo dung yéu cau cta cac bén vai gia ré nhat co thé dam bao chi phi 1a
thap nhat.

Céac bg phdn san xudt:

Tham muu cho giam doc trong céng tac chuan bi va diéu hanh san xuat dam
bao dung ké hoach tién do san xuat ma Cong ty da ky két vai khach hang.

C6 chtic niang quan ly vé mat ky thuat caa may moc thiét bi trién khai cong
nghé san xuat san pham tir don dat hang cua khach hang, tham muu cho giam
dbc vé viéc ché tao san pham méi.

C6 nhiém vu giam sét tién do san xuat, kiém tra chat lugng san pham hang
hoa san xuat ra dam bao dung yéu cau caa hop dong kinh té déi véi khéach hang.

C6 nhiém vu quan ly, bao dudng may madc thiét bi theo ding quy dinh dé
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dam bao phuc vu san xuat duoc lién tuc.

2.1.2.7. Co sé vat chdt ky thugt
Tinh hinh tai san ¢ dinh chu yéu caa doanh nghiép:
Tong dién tich, dat dai, nha ctra, duong b 1a: 23.196m2:

Trong do.

- Dién tich nha xudéng: 14.842m?2

- Dién tich nha lam viéc ( 2 tang) : 1.060 m2

- Dién tich kho hang, khu phu: 490m2

- Dién tich via he, khuon vién: 6.804m2

May mac thiét bi:

- Cac loai may cong cu: 45 cai, bao gdm: may nghién, may tron, may can,
10 lung, may tién, may bao, may cua, may khoan, may han hién con dang su
dung.

- M4y in va may dong goi chuyén dung 3 céi dang st dung.

- C6 4 day chuyén san xuét can gioing méi diy chuyén gdm 5 may bao
gdm: may nghién, may tron, may can, may in, may dong géi hién dang st dung;

- Xe nang: 02 cai

- O t6 con: 02 céi

- Thiét bi vin phong gdm: may phé t6, may fax, may dién thoai

- Thiét bi quan 1y: may vi tinh 30 cai.

- Tai san cb dinh cta cong ty gom nha xudng, vin phong, nha kho chira
hang hoa, san pham. Riéng c6 phan xudng Naflon sheet 1a méi dugc xay dung
tr ndgm 2006, con lai déu duge xay dung tor nam 2001, ph?m l6n da cli nhung
ludn dugc stra sang tu bo dam bao yéu cau san xuit, kinh doanh ctia doanh
nghiép.
2.1.2.8.Co cdu té chirc bé may ké toan
2.1.2.8.1. Md hinh t6 chirc bo may ké toan
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So @6 2.3. So do t6 chirc phong ké toan tai chinh:

SO PO TO CHUC PHONG KE TOAN TAI CHINH

KE TOAN TRUONG
\4 \4 \ 4 ‘} \ 4
Thit Ké toan Ké toan Ké toan K¢é toan Ké toan
quy » thanh toan |« tieuthu |le«—| giathanh »| TAaisancd | «—» | tiénlwong
dinh
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e Trach nhiém quyén han phong ké toan tai chinh:
Trwéng phong:
- T6 chirc bo may phong tai chinh ké toan.

- Tb chirc cdng tac hach toan ké toan, huéng dan cac ké toan vién thuc

hién nhiém vu caa minh.
- Giam dbc dong tién, kiém tra giam sat moi hoat dong kinh té cua don vi.

- Xay dung ké toan tai chinh, tham muu cho Giam déc vé duong 16i kinh

doanh, st dung vén c6 hiéu qua..
Thi quy:

- Thu nhan va tra tién tai qu¥ theo cac chung tir thanh toan.

- Hudng dan moi ngudi lién quan vé cac tha tuc nhan va tra tién tai quy.

- Chiu trach nhiém tryc tiép vé tinh an toan va du cua cac quy.
Ké toan thanh toan:

- Kiém tra va lap cac ching tir thu chi.

- Theo d6i vay, thanh toan céng no va tam ng.

- Tinh va thanh toan tién luong khdi van phong.

- Hudng dan nhitng nguoi lién quan vé cac chang tir thanh toan.
K& toan gia thanh:

- Tinh toan gi4 thanh san pham.

- Tong hop tién luong.

- Gilp ké toan truong xay dung gia thanh ban san pham.

- Huéng dan thong ké 1ap cac bao céo co lién quan dén gia thanh san

pham.
K& toan vat liéu va huy dong von:

- Theo d@i tinh toan viéc xuat nhap ton kho vat liéu.
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- Nhan va thanh toan cac khoan huy dong vén.
- Hudng dan moi ngudi lién quan 1ap cac ching tir xuat nhap vat liéu.

- Huéng dan moi ngudi gui tién tiét kiém vé thu tuc va ché do caa don vi

lién quan t6i viéc huy dong von.
Ké toan tiéu thu:

- Theo ddi nhap kho thanh pham va st dung thanh pham cho cong viéc cua

don vi
- Theo d&i cong ng ddi véi khach hang mua hang
- Huéng dan moi nguoi lién quan lap cac chung tu lién quan
- Tinh va thanh toan tién lwong phan xuong
K& toan tién lwong:

- Tap hop bang chdm cong, bang chdm cdng l1am thém gio dé tinh tién

lwrong cho nguoi lao dong
2.1.2.8.2 Hinh thac va phuong phap ké toan

Véi dic diém td chac, quan 1y san xuat caa Cong ty, cong tac ké toan dugc to
chtc kha chat ch& va khoa hoc.Cong ty thuc hién ché do ké toan theo Quyét
Dinh s6 15/2006/QD-BTC ngay 20/3/2006 cua Bo truong Bo Tai Chinh.

Pé phi hop vai tinh hinh san xuat kinh doanh thuc té, xi nghiép ap dung hé
théng ké toan theo hinh thire:**"Nhat Ky Chung".

Hinh thtc s6 nhat ky chung gom cac loai s6 chu yéu sau:
+ S6 Nhat Ky Chung.
+ S6 Cai.
+ C4c s6, thé ké toan chi tiét.

* Ky ké toan nam cua cong ty bat dau tir ngay 01/01 va két thic vao ngay
31/12 hang nam.

* Pon vi tién té sir dung trong ghi chép ké toan 1a dong Viét Nam (VND).
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* Gi4 tri hang ton kho dugc xac dinh theo phuong phap binh quén gia
quyén, hach toan theo phuong phap ké khai thuong xuyeén.

- Cong ty &p dung phuong phap khiu hao tai san ¢ dinh theo phuong phap
duong thang.

So d0 2.4: So' @6 luan chuyén chieng tir:

Chung tir ké toan

A 4 A 4 A 4

S6 nhat ky SO NHAT KY S6,thé ké toan
dac biét CHUNG chi tiét
A 4
> SO CAl Bang téng
hop chi tiét

Bang can doi
s6 phat sinh

A4

BAO CAO TAI CHINH

Ghi cha:

Ghi hang ngay —
Ghi cudi thang, hoic dinhky —=——>
Quan hé ddi chiéu >
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* Hang ngay can cir VAo c4c ching tir da kiém tra dugc dung 1am can clr
ghi s6, trudc hét ghi nghiép vu kinh té phét sinh vao sé6 Nhat Ky Chung, sau d6
can ctr vao sb liéu da ghi trén sé6 Nhat Ky Chung dé ghi vao So6 Céi theo cac tai
khoan ké toan phu hop. Néu don vi c6 méd s6, thé ké toan chi tiét thi dong thoi
véi viéc ghi s Nhat Ky Chung, cac nghiép vu kinh té phat sinh duoc ghi vao sé,
thé ké toan chi tiét lién quan.

* Cudi thang, cudi quy, cudi nam, cong so liéu trén S6 Céi lap bang can ddi
S6 phat sinh. Sau khi d3 kiém tra, d6i chiéu, khop dung céac sb liéu trén S6 Cai
va Bang tong hop chi tiét (duogc 1ap tir s6, thé ké toan chi tiét) duoc dung dé 1ap
Bao Céo Tai Chinh.

* \/& nguyeén tac, tong sé phat sinh No va tong sé phat sinh Co trén Bang
can ddi s phét sinh phai bang tong phét sinh Ng va tong phat sinh C6 trén sb
Nhat Ky Chung.

* Doanh nghiép str dung céc loai b&o céo sau:

+ Bang can ddi ké toan

+ B4o céo két qua hoat dong kinh doanh

+ Béo céo luu chuyén tién té

+ Thuyét minh béo céo tai chinh
2.2. Thuc té cong tac ké toan tién lwong va cac khoan trich theo lwong tai
cdng ty TNHH Nichias Hai Phong
2.2.1. Pic diém lao dpng, tién lwong va cdc khodn trich theo lwong.

* Pic diém lao dong:

Dé cho qua trinh tai san xuat xa hoi va tai san xuat kinh doanh cua cac DN
duoc dién ra thuong xuyén lién tuc thi mot van dé thiét yéu |a phai tai san xuat
suc lao dong. Nguoi lao dong phai 6 vat pham tiéu dung dé tai san xuat sic lao
dong. Vi vay khi ho tham gia lao dong ¢ cac DN thi ho phai duoc tra thu lao lao
dong tuong ung vai strc lao dong ma ho da bo ra.

Chi phi vé lao dong 1a mot trong nhitng yéu t chi phi co ban cau thanh
Ién gia thanh san xuat cua san pham cua DN. Viéc st dung hop 1y lao dong ciing

chinh 12 tiét kiém vé chi phi lao dong gilp giam gia thanh san xuét san pham,
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tang lgi nhuan cho DN.

Quan 1y lao dong va tién luong 1a mot ndi dung quan trong trong cong tac

quan Iy san xuat kinh doanh caa DN.

- Lao dong cua Cong ty, dugce dao tao va tuyén dung tir nhidu nguén nhu: do

cac truong dai hoc, trung hoc chuyén nghiép,

- Lao dong duoc tuyén dung tir nhiéu ving, ndng thdn, thanh thi, c6 ca mién
nai, hai dao, tap quan tac phong khac nhau, lao dong tai dia phuong, cac quan

huyén.

- Tinh chét lao dong: d6i ngii lao dong cha yéu 1a lao dong phé thong. Tuy

theo yéu cau quan 1y, lao dong duoc phan loai theo nhiéu tiéu thirc khéc nhau:

- Theo thoi han hop dong co: lao dong ky hop dong khong xac dinh thoi han,
lao dong hop dong co thoi han tir 1 dén 3 nim, lao dong ky hop dong mua vu

. - Theo tinh chat nghé nghiép lao dong chia ra: cong nhan pha cat, cong nhan

may, cong nhan xuong dé, hoan chinh, xuat nhap khau...
- Theo muc d6 tac dong truc tiép hay gian tiép dé san xuat chia ra:

+ Khéi quan ly, bao gom toan bd cac Phong ban, va vin phong cac phin

xuong nhu quan ddc, dde cong, thu ky phan xudng;

+ Khéi phuc vu: bao gom toan bo céng nhan cia Phan xudng Co dién, cong

nhan van chuyén, boc vac, bao vé.

Lao dong truc tiép dugc phan loai theo noi dung cong viéc gém co: Lao
dong SXKD chinh, lao dong SXKD phu trg, lao dong & cac hoat dong khac.

+ Khoi tryc tiép: bao gom cdng nhan cia cac phan xuong con lai truc tiép
thuc hién nhiém vy san xuat. Phan loai lao dong trong Cong ty c6 ¥ nghia 16n
trong viéc nam bat théng tin vé sé luong va thanh phan lao dong, vé trinh do
nghé nghiép cua ngudi lao dong, vé su bd tri trong Cong ty tir d6 1ap ké hoach
lao dong. Mt khac thdng qua phan loai lao dong trong toan Cong ty va ting

bo phan gidp cho viéc 1ap du toan chi phi nhan cdng trong chi phi SXKD, lap ké
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hoach quy Iuong.

* Quy ché tra luong tai Cong ty TNHH Nichias Hai Phong:
Trong diéu hanh hoat dong Cong ty tién hanh phan cap quan 1y twong di cu
thé dé nang cao hiéu, trach nhiém trong cong tac quan 1y diéu hanh ngay trong

quy ché tra luong da duoc phan cap chi tiét

To6 truong, to pho 1a cap xét duyét luong cta cac thanh vién trong to( hé sé
cdng viéc, hé sé thanh tich, hé sb tac dong san pham) trén co s binh bau ding

tiéu chuan trong quy ché tra luong.

Xudng truong, phu trach cac bo phan, phong ban 1a cip xét duyét luong cua
t6 truong, to pho va nhan vién bo phan hay phong minh quan 1y theo diing tiéu
chuan trong quy ché tra luong va c6 quyén yéu cau to trudng, to pho giai thich

Vé Viéc xét duyét luong ctia Cac to vién.

Quy ché ciing quy dinh rd cac hinh thic khen thuong dinh ky va dot xuat.
dong thoi ciing néu rd tac dong cua tién luong hang thang ddi véi thuong luong

thang thir 13, thudng tét va xem xét duyét nang bac luong dinh ky.

* Cong viéc tinh Iwong thuong va cac khoan khac phai tra cho nguoi lao
dong dugc thuc hién tap trung tai phong ké toan. B4i voi nhitng Cong ty lon thi
viéc tinh luong,tinh thuang va cac khoan phai tra cho nguoi lao dong cé thé giao
cho nhan vién hach toan phan xuang hoic bo phan ké toan cac don vi phu thudc

dam nhiém duéi sy chi dao cta ké toan truéng cia cong ty.

Thoi gian dé tinh luong, tinh thuong va cac khoan khéc phai tra cho nguoi lao
dong theo thang. Can ctr dé tinh cac chung tir hach toan thoi gian lao dong, két
qua lao dong va céc chung tir khac co lién quan (nhu gidy nghi 6m, bién ban
nging Viéc,...) tit ca cac chiing tir trén phai dugc ké todn kiém tra trude khi tinh
lwong, tinh thuong va phai dam bao dugc cac yéu cau cua ching tir ké toan. Sau
khi d3 kiém tra cac ching tir tinh lwong, tinh thudng, tinh phu cip tro cap, ké
toan tién hanh tinh lvong tinh thuéng tinh trg cdp phai tra cho nguoi lao dong

theo hinh thuec tra lvong tra thudng dang ap dung tai cong ty.
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Céc hinh thic khen thuong nhu: biéu duong trude toan cong ty, thudng vat
chat cho nguoi lao dong theo thang.

2.2.2. Thuec té cong tac ké toan tién lwong tai cong ty TNHH Nichias Hai
Phong.
2.2.2.1. Hinh thuc tra luong tai Céng ty

Xuét phat tir ddc diém td chirc san xuét, dac diém quy trinh cong nghé va
y&u cau cong tac quan ly, cong ty &p dung 1 hinh thuc:

+ Hinh thuaec tra lwong thoi gian : Theo hinh thac nay quy lwong phai tra cho
CB CNV trong nhitng ngay khong tham gia san xuat nhung van huéng 100%
luong co ban. Tra luong cho CBCNV trong nhiing ngay I&, tét, nghi hoc hop,
nghi phép nam, nghi nhitng ngay hiéu hy

Céc khoan phu céap trong cong ty:

- Quy dinh vé phu cip trong cong ty:

Ngoai cac khoan luong chinh, CNV trong cong ty con dugc huong cac
khoan phu cap theo quy dinh cta nha nuéc va cong ty.

+ Phu cap trach nhiém: Ap dung dbi véi cac Truong— Pho phong caa cac
phong ban trong cong ty, Poi truong— Doi pho céc to doi san xuat... Mac phu
cap trach nhiém: TUy theo tiing cong viéc ma cong ty truc tiép ki hop dong véi
ngudi lao dong vé mic phu cap ma ho dugc huang.

+ Phu cap tién xang xe va nha tro ddi voi céng nhan phai thué nha hoic nha
¢ xa Cong ty.

+ Phu cip tham nién:

- Quy dinh vé tién thuong

Quy dinh Vvé tién thuong tuy theo quy dinh caa Cong ty trong ting thoi ky
hoac ting nim. Quy khen thuong dung dé:

+ Thuong cudi ndm hodc thuéng trong ky trén co s& niang suit lao dong,
thanh tich trong céng tac hay c6 nhirng sang tao méi cua can b6 CNV trong
Cong ty

+ Thuong dot xuat cho nhitng ca nhan , tap thé trong Cong ty

Sau khi tinh lwong phai tra cho can b cong nhan vién va phan anh vao

Bang thanh toan tién lwong, ké toan tién lwong va cac khoan trich theo luong sé&
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tién hanh trich BHXH, BHYT, KPCD, BHTN, tinh trir vao chi phi san xuat kinh

doanh va trir vao thu nhap caa céng nhan vién

_ BHXH BHYT KPCDH BHTN Tong
Noi dung tinh
(%) (%) (%) (%) (%)
Doanh nghiép 16 3 2 1 22
Nguoi lao dong 6 1.5 1 8.5
Tong 22 4.5 2 2 30.5

2.2.2.2. Tinh luong va cac khoan phai tra cho nguwoi lao dong

Cubi thang trén co sd quy ché tra luong dd dugc quy dinh cu thé cua Cong
ty dong thoi trén sé lidu hach toan vé thoi gian va két qua lao dong, ké toan sé
tién hanh tinh luong va trg cAp BHXH phai tra cho CNV.

Cty TNHH Nichias Hai Phong da ap dung hinh thtc tra luvong theo thang,
bo phan ké toan trong phong ké toan tién hanh tinh lwong cho ca doanh nghiép.

Pé thanh toan tién luong va cac khoan phai tra cho CNV, K¢é toan 1ap bang
thanh todn lwong va BHXH néu c6 cho ting to doi va phong ban. Bang thanh
toan lwong va BHXH dugc 1ap vé co ban dung quy dinh va ché do ké toan hién
hanh. Cac chung tir lam co sé chi tra lwong va cac khoan phai tra nguoi lao dong
la: Bang cham cdng, bang thanh toén lwong, phiéu nghi husng BHXH. ..

Khoan thu nhap caa mdi cnv nhan dwgc trong mot thang s& bao gdom céc
khoan luong chinh, cac khoan tro cap theo quy dinh, trir di cac khoan khau trir
(bao gdm BHYT, BHXH, BHTN.KPCD).

Cong thuc:
TN= Ltt — Cac khoan giam tru
TN= ( Ltg+Pc) — (BHY T+BHXH+KPCD+BHTN+TTNCN)
Trong do:
TN: Téng thu nhap caa ngudi lao dong trong thang
Ltt: Luong thyc té
Ltg: Luong thoi gian
PC: Céc khoan phu cap
Luong ky két trong hop dong

Luong thoi gian * 56 cong lam

Ngay cong ché do
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Khu céng nghiép Nomura Hai Phong

Bang biéu 2.5. Bang cham cong cdng nhan truc tiép san xuat T6 1 ( Phan xwéng 1)
CONG TY TNHH NICHIAS HAI PHONG

BANG CHAM CONG
Thang 12 nam 2011 7
Bo phan: Cong nhan truc tiep san xuat cua To 1

st Ho va tén Capbde T T3 T2 [ 5 | 6 7N i tggng 26 | 27 | 28 ] 20 | 30 | 31 TNogg
1 | Nguyén Manh Viét CN 1 1 1 0 0 1 1 0 1 1 0 1 1 1 25
2 | Tran Pinh Minh CN 1 1 1 0 1 1 1 0 1 1 1 1 1 1 27
3 | Pham Thi Hoa CN 1 1 1 0 1 1 1 0 1 1 1 1 1 1 27
4 | Ta Quang Long CN 1 1 1 0 1 0 1 0 1 1 1 1 1 1 26
5 | B3 Thu Trang CN 1110 1]1]|1 o 1] 1|1 |1]o0 1 27
6 | Trinh Hé)ng Diing CN 1 1 1 0 1 1 1 0 1 1 1 1 1 1 27
29 | Nguyén Pang Hoa CN 1| 1]1]0]1]1]o0 o 1] 1|1 |1]0 1 25
30 | Nguyén Thij Trang CN 1110 1]1]|1 o 1] 11|11 1 27
31 | D3 Thu Hudng CN 1110 1]1]|1 o 1] 11|11 1 27
32 | Hoang Van Tan CN 1 1 1 0 1 0 0 0 0 1 1 1 1 1 24
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Vi du: Tinh tién lwong phai tra cho c¢éng nhan Pham Thi Hoa thang 12/2011
Mtc luwong co ban cta cong nhan la 2.140.000 la muc luwong co ban ap dung
theo khu vuc | véi s6 ngay 1am viéc 1a 27 ngay

S6 ngay cong lam viéc: 27  vay luong co ban dugc nhan 1a 2.140.000 dong.

Thém gio: do chi Pham Thi Hoa ting ca dugc 65h 18n sb tién thém gio 1a:
2.140.000/27/8*150%*65h = 965.972 déng

Céc khoan phu cap:

+ Trach nhiém: 100.000 déng

+ i 1ai:250.000 dong

+ Chuyén can:100.000 dong

+ Tham nién: 150.000 dong
—Tong trg Cép duoc nhan la: 100.000 + 25.000 + 100.000 + 150.000 = 600.000
déng
> Téng luong= 2.140.000 + 965.972 + 600.000 = 3.605.972 ddng

BHXH, BHYT, BHTN duoc Cong ty khau trir vao luong nhu sau:
BHXH =2.140.000 x 6% = 128.400 déng
BHYT =2.140.000 x 1,5%=32.100 déng
BHTN =2.140.000 x1% =21.400 déng
S6 tién thyc linh ctia cdng nhan Pham Thi Hoa la:
3.605.972 — (128.400 + 32.100 + 21.400 + 27.000) = 3.424.072

- Sau khi tinh luong cua timg ngudi ké toan Cong ty tién hanh chi tra luong
cho nguoi lao dong. Ngudi lao dong dugc nhan lwong vao ngay mong 10 thang
tiép theo.
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Bang biéu 2.6: Bang thanh toan lwong thang 12 ctia cdng nhan truc tiép xan xuit té 1 ( Phan xwéng 1)
CONG TY TNHH NICHIAS HAI PHONG
Khu céng nghiép Nomura Hai Phong

BANG THANH TOAN LUONG

Thang 12 nam 2011 o
Bo Phan: Cong nhan tryc tiép san xuat To 1

Stt Ho té Luong co £ Tién lam 2 Céc khoan khau trir vao luong - Khoan N Ky
0 ten cv ban Phucap | jham gio | TOneluong BHXH BHYT BHTN cong khéc Conlinh 1 han
1 2 3 4 5 6 7=4+5+6 8=4x6% | 9=4x1.5% | 10=4x1% | 11=8+9+10 | 12 13=7-11 14
1 \N/?é‘iyé” Manh CN | 2.140.000 600.000 865.972 3.605.972 |  128.400 32.100 21.400 181.900 3.424.072
2| Trin Dinh Minh CN | 2.140.000 500,000 865.972 3.505.972 |  128.400 32.100 21.400 181.900 3.324.072
3 | Pham Thij Hoa CN | 2.140.000 600.000 865.972 3.605.972 |  128.400 32.100 21.400 181.900 3.424.072
4 | Ta Quang Long CN | 2.140.000 400.000 865.972 3.405.972 |  128.400 32.100 21.400 181.900 3.224.072
5 | B3 Thu Trang CN | 2.140.000 700.000 865.972 3.705.972 |  128.400 32.100 21.400 181.900 3.524.072
6 | TrinhHongDing | CN | 2.140.000 600.000 865.972 3.605.972 |  128.400 32.100 21.400 181.900 3.424.072
29 | NguyénPingHoa | CN | 2.140.000 400.000 865.972 3.405.972 |  128.400 32.100 21.400 181.900 3.224.072
30 | NguyénThiTrang | CN | 1.712.000 300.000 865.972 2.877.972 0 0 0 0 2.877.972
31 | P& Thu Huong CN | 2.140.000 500.000 865.972 3.505.972 |  128.400 32.100 21.400 181.900 3.324.072
32 | Hoang Vin Téan CN | 2.140.000 500.000 865.972 3.505.972 |  128.400 32.100 21.400 181.900 3.324.072
Téng 68.392.765 | 16.800.000 | 27.711.104 | 112.903.869 | 4.103.566 | 1.025.891 | 683.928 | 5.813.385 107.090.484
Bang chiz: Hai ty, Mét tram linh bay triéu, khong tram chin muweoi nghin, bén tram tam mwoi bon nghin.
Ngudoi lap biéu Ké toan truong Giam déc
(ky, ho tén) ( Ky, ho tén) (Ky ho tén)
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Khu céng nghiép Nomura Hai Phong

Bang biéu 2.7: Bang thanh toan lwong thang 12 ctia cdng nhan san xuat Phan xwéng 1
CONG TY TNHH NICHIAS HAI PHONG

Thang 12 nam 2011

BANG TONG HQP THANH TOAN LUONG

Bo Phan: COng nhan truc tiép san xuat phan xuong |

Céc khoan khau trir vao luong

Stt B6 phan | Luong co ban Phu cip Tien Igirg them Tong luong BHXH BHYT BHTN Cong Con linh
1 2 3 4 5 6=3+4+5 7=5x6% 8=3x1.5% 9=4x1% 10=7+8+9 11=6 -10
1 |Té1 68.392.765 | 16.800.000 27.711.104 112.903.869 4.103.566 | 1.025.891 683.928 5.813.385 107.090.484
2 | T62 68.390.267 | 17.000.000 29.202.766 114.593.033 4.103.416 | 1.025.854 683.902 5.813.173 108.779.860
3 |T63 70.390.278 | 16.900.000 26.088.674 113.378.952 4.223.417 | 1.055.854 703.903 5.983.174 107.395.778
4 | T64 67.450.695 | 16.500.000 27.924.543 111.875.238 4.047.043 | 1.011.759 674.507 5.733.310 106.141.928
5 | T65 67.339.809 | 16.800.000 27.628.444 111.768.253 4.040.389 | 1.010.097 673.398 5.723.884 | 106.044.369
6 | Tong 341.963.812 | 84.000.000 138.555.533 564.519.345 | 20.517.829 | 5.129.457 | 3.419.638 | 29.066.924 | 535.452.421

Bang chiz: Nam tram ba nhdm triéu, bon tram nam hai nghin, béon tram hai mot dong.
Nguoi lap biéu Ké toan truéng Giam déc
(ky, ho tén) ( Ky, ho tén) (Ky ho tén)

Sinh vién: Nguyén Thi Tho - L6p: QT1202K
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Bang biéu 2.8: Bang thanh toan lwong thang 12 ciia cong nhan tryc tiép xan xuat
CONG TY TNHH NICHIAS HAI PHONG
Khu céng nghiép Nomura Hai Phong

BANG TONG HQP THANH TOAN LUONG
Thang 12 nam 2011
Bo Phan: COng nhan truc tiép san xuat

Céc khoan khau trir vao luong

Stt Bo , A Tién lam 4 A N
ohan Luong co ban Phu cap thém gic Tong luvong BHXH BHYT BHTN Cong Con linh
1 2 3 4 5 6=3+4+5 7=5Xx6% 8=3x1.5% 9=4x1% 10=7+8+9 11=6 -10
1 |PX1 341.963.812 | 84.000.000 | 138.555.533 564.519.345 | 20.517.829 5.129.457 3.419.638 29.066.924 535.452.421
2 |PX2 1 342963819 | 85.000.000 | 138.638.502 | 566.602.411 | 20.577.829 | 5.44.457 | 3.420.638 | 29.151.925| 537.450.486
3 PX3 369.578.678 | 86.500.000 | 140.036.697 596.115.375 | 22.174.721 5.543.680 3.695.787 31.414.188 564.701.187
4 PX 4 313.348.938 | 78.600.000 | 139.037.652 530.986.590 | 18.800.936 4.700.234 3.133.489 26.634.660 504.351.930
5 Téng 1.367.855.247 | 334.100.000 | 556.268.474 | 2.258.223.721 | 82.071.315 | 20.517.829 | 13.678.552 | 116.267.696 | 2.141.956.625
Bang chiz: Hai ty, mét tram bon muwroi mét triéu,chin trdam nam sdu nghin, sau tram hai nam dong.
Nguoi lap biéu Ké toan truéng Giam déc
(Ky, ho tén) ( Ky, ho tén) (Ky ho tén)
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Bang biéu 2.9. Bang cham céng nhén vién viin phong

CONG TY TNHH NICHIAS HAI PHONG
Khu céng nghiép Nomura Hai Phong

BANG CHAM CONG
Thang 12 nam 2011
B6 phan: Nhan Vién Van Phong

Stt | Hovatén Cép bic Ngay trong thang e
2 3 4 5 6 7 25 26 27 28 29 30 31
1 | T6 Bich Ngoc NV KT 1 |1 Jo Jo [1 |1 0o |1 |1 Jo |1 1 1 24
2 Pham Thi Quyén NV KT 1 1 0 1 1 1 0 1 1 1 1 1 1 27
3 | Nguyén Thi Hing | NV XNK 1 |1 |o |1 [t |1 0 |1 |1 |1 |1 |1 1 | 27
4 | Duong ThiLinh | NVNS 1 |1 Jo |1 o |1 0o |1 |1 |1 |1 1 1 26
5 Vi Thi Héng NVKT 1 0 0 1 1 1 0 1 1 1 1 0 1 26
6 Lé Thi Ha NVKT 1 1 0 1 1 1 0 1 1 1 1 1 1 27
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Khoa luan tot nghié Truong DPHDL Hai Phong
ghiép g

Vi Du: Tinh tién lwong phai tra cho nhan vién ké toan Pham Thi Quyén thang
12/2011 Mc Iwong co ban cta nhan vién ( trinh d6 dai hoc) la 3.800.000 la muc
lwong co ban &p dung theo khu vuc | vai s6 ngay 1am viéc 1a 27 ngay
S6 ngay cong lam viéc: 27
Luong co ban dugc nhan la 3.800.000
Cac khoan phu cép:
+bi 12i:100.000 ddng
+Chuy@n ¢an:100.000 ddng
+Tham nién: 150.000 ddng
—Tong trg cap = 100.000 + 100.000 + 150.000 = 350.000 dong
>Tbéng luong= 3.800.000 + 350.000 = 4.150.000 dong
Muc trich nép Bao hiém x& hoi, Bao hiém y té, Bao hiém that nghiép cua
mdi nhan vién ciing duoc tinh theo ti I& quy dinh ciia nha nudc va trir vao luong
cua nguoi.
BHXH = 3.800.000 x 6% = 228.000 d6ng
BHYT =3.800.000 x 1,5% = 57.000 dong
BHTN =3.800.000 x1% = 38.000 dong
S6 tién thyc linh ctia cdng nhan Pham Thi Quyén 1a:
4.150.000 — (228.000 + 57.000 + 38.000) = 3.827.000
- Sau khi tinh duoc lwong cua timg ngudi thi Cong ty tién hanh tra luvong cho
nguoi lao dong. Nguoi lao dong duoc nhan luong vao ngay méng 10 thang tiép
theo.
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Bang biéu 2.10: Bang thanh toan lwong thang 12 clia nhan vién vin phong

Cong ty TNHH Nichias Hai Phong
Khu cdng nghiép Nomura Hai Phong

BANG THANH TOAN LUONG
Théng 12 ndm 2011

Bo Phan: Nhan vién van phong

2 Céc khoan khau trir vao luong .
Stt o Luong co x Tong - Khoan N Ky
Ho ten cv ban Phucap | 1 ong BHXH | BHYT | BHTN | ©O9 | ypsc | Conlimh | ppon
1 2 3 4 5 6=4+5 | 7=ax6% | O o 0| 9=4x19% | 10=748+0 | 11 | 125610 | 13
1 | T6 Bich Ngoc NVKT 3.800.000 | 400.000 | 4.200.000 228.000 | 57.000 38.000 323.000 3.877.000
2 | Pham Thi NVKT 3.800.000 | 350,000 | 4.150.000 228.000 | 57.000 38.000 323.000 3.827.000
Quyén
3 Nguyén Thi NVXNK | 3.200.000 | 300.000 | 3.500.000 192.000 | 48.000 32.000 272.000 3.228.000
Hang
4 | Duong Thi Linh | NVNS 3.800.000 400.000 | 4.200.000 228.000 | 57.000 38.000 323.000 3.877.000
5 | VuThi Héng NVKT 3.200.000 350.000 | 3.550.000 192.000 | 48.000 32.000 272.000 3.278.000
6 Lé Thi Ha NVKT 3.800.000 450.000 | 4.250.000 228.000 | 57.000 38.000 323.000 3.927.000
Tong 65.026.718 | 7.417.904 | 72.444.622 | 3.901.604 | 975.401 | 650.267 | 5.527.272 66.917.351
Bang chiz: Sau muwoi sau triéu, chin tram muwoi bay nghin, ba tram nam muoi mot dong chén
Ngudi 1ap biéu Ké toan truong Giam dbc
(ky, ho tén) ( Ky, ho tén) (Ky ho tén)
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Khu céng nghiép Nomura Hai Phong

Bang biéu 2.11. Bang cham cong b phan quan 1y phan xwéng
CONG TY TNHH NICHIAS HAI PHONG

BANG CHAM CONG

Thang 12 nam 2011
Bo phan: Nhan Vién quan ly phan xuong

\ . Tong
. Ngay trong than
Stt Ho va tén Cép bac gay trong thang NC
3 4 5 6 7 25 | 26 | 27 | 28 | 29 | 30 31
1 Nguyén Pang Binh | NV 1 0 0 1 1 0 1 1 0 1 1 1 24
2 Lé Van Thanh NV 1 0 1 1 1 0 1 1 1 1 1 1 27
3 Nguyén Ngoc Ha NV 1 0 1 1 1 0 1 1 1 1 1 1 27
4 Nguyén Pang Hiéu | NV 1 0 1 0 1 0 1 1 1 1 1 1 26
5 Hoang Hai An NV 0 0 1 1 1 0 1 1 1 1 0 1 26
6 Vi Thi Luot NV 1 0 1 1 1 0 1 1 1 1 1 1 27
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Khu céng nghiép Nomura Hai Phong

Bang biéu 2.12: Bang thanh toan hrong thang 12 ciia nhan vién quan ly phan xwéng
Cong ty TNHH Nichias Hai Phong

BANG THANH TOAN LUONG
Thang 12 nam 2011

Bo Phan: Nhén vién quan ly phan xuong

Stt Luong co ) i Céc khoan khau trir vao luong Khoan Ky
Ho tén cv ban Phu cap Tong luong BHXH BHYT BHTN Cong khac Con linh n:]la
1 2 3 4 5 6=4+5 7=4x6% | 8=4x15% | 9=4x1% 10=7+8+9 11 12=6-10 13
1 Nguyén Dang Binh | NV 2.140.000 900.000 3.040.000 128.400 32.100 21.400 181.900 2.858.100
2 Lé Vin Thanh NV 2.140.000 750,000 2.890.000 | 128.400 32.100 21.400 181.900 2.708.100
3 Nguyén Ngoc Ha | NV 2.140.000 800.000 2.940.000 | 128.400 32.100 21.400 181.900 2.758.100
4 Nguyén Dang Hiéu | NV 2.140.000 900.000 3.040.000 | 128.400 32.100 21.400 181.900 2.858.100
5 Hoang Hai An NV 2.140.000 850.000 2.990.000 | 128.400 32.100 21.400 181.900 2.808.100
6 Vii Thi Luot NV 2.140.000 950.000 3.090.000 | 128.400 32.100 21.400 181.900 2.908.000
Tong 955.526.235 | 109.001.378 | 1.064.527.613 | 57.331.574 | 14.332.894 | 9.555.262 | 81.219.730 983.307.883
Bang chiz: Sau muwoi sau triéu, chin tram muwoi bay nghin, ba tram nam muwoi mot dong chan
Nguoi lap biéu Ké toan truong Giam dbc
(ky, ho tén) ( Ky, ho tén) (Ky ho tén)
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Khoa luan tét nghiép

Truong DPHDL Hai Phong

Cong ty TNHH Nichias Hai Phong

Khu céng nghiép nomura Hai Phong

Bang biéu 2.13: Bang tong hop thanh toan lwong thang 12

Thang 12 nam 2011

BANG TONG HQP THANH TOAN LUONG

q » Céc khoan khau trir vao luong K
Stt B6 phan to LCB Tong luong Thuc linh N
BHXH BHYT BHTN Ccong

1 2 3 4 5=3x6% 6=3x1.5% 7=3x1% 8=5+6+7 9=4-8 10
1 Vién phong 65.026.718 72.444.622 3.901.604 975.401 650.267 5.527.272 66.917.351
3 | Quan Iy phan xuong 955.526.235 1.064.527.613 57.331.574 | 14.332.894 9.555.262 81.219.730 983.307.883
6 | San xuat truc tiép 1.367.855.247 2.258.223.721 82.071.315| 20.517.829 | 13.678.552 | 116.267.696 | 2.141.956.625
Tong 2.388.408.200 3.395.195.956 | 143.304.493 | 35.826.124 | 23.884.082 | 203.014.698 | 3.192.181.258

Bang chiz:Ba ty, mét tram chin muwoi hai triéu, Mot tram tam muwoi mot nghin, hai tram ndm muwoi tém dong.

Nguoi lap biéu Ké toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky ho tén)
(Trich tir phong ké toan)
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Khoa luan tét nghiép Truong DPHDL Hai Phong

Bang biéu 2.14. Bang phan bé tién lwong va cac khoan trich theo lwong
Cong ty TNHH Nichias Hai Phong
Khu céng nghiép nomura Hai Phong
BANG PHAN BO TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
Thang 12 nam 2011

TK ghi C6
g Tai khoan 334 TK338
Stt Téng
TK ghi No LCB Téngluong | Cong 334 BHXH BHYT BHTN KPCD Cong338
1 2 3 4 5 6=3x16% | 7=3x3% | 8=3x1% | 9=3x2% | 10=6+7+8+0 | 11=10+5
1 | TK622
1.367.855.247 | 2.258.223.721 | 2.258.223.721 | 218.856.836 | 41.035.657 | 13.678.552 | 1.300.534 | 300.928.154 | 2.559.151.875
2 [ TK627
955.526.235 | 1.064.527.613 | 1.064.527.613 | 152.884.198 | 28.665.787 | 9.555.262 | 19.110.525 | 210.215.771 | 1.274.743.384
3 | TK642
65.026.718 | 72444622 | 72444622 | 10404275 1.950.802 | 650.267 | 27.357.105 | 14.305.878 |  86.750.500
4 | TK 334
143.304.493 | 35.826.124 | 23.884.082 203.014.698 | 203.014.698
Con
ong 2.388.408.200 | 3.395.195.956 | 3.395.195.956 | 525.449.802 | 107.478.369 | 47.768.164 | 47.768.164 | 728.464.499 | 4.123.660.455

Ngay 31 thang 12 nam 2011
Ngudi 1ap biéu Ké toan truong Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Khoa luan tét nghiép Truong DPHDL Hai Phong

2.2.3. Tinh maec tro cdp BHXH ciza Cong nhan vién va cac khodn trich vao
chi phi doanh nghiép.

Viéc trich 1ap va chi tra BHXH dé thyc hién theo quy dinh cia nha nuéc.
Theo ND 12/CP ngay 26 thang 1 ndm 1995.

Diéu 1: Diéu & nay cu thé hoa nhitng noi dung vé bao hiém xa hoi da duogc
quy dinh trong Bo luat Lao dong nhiam bao dam vat chat, gép phan 6n dinh doi
séng cho nhimg nguoi tham gia bao hiém x& hoi bi dm dau, thai san, suy giam
kha ning lao dong, hét tudi lao dong hoic chét.

Piéu 6: Nguoi lao dong nghi viéc vi dm dau, tai nan rai ro ma cd xac nhan
cua to chic y té do Bo Y Té quy dinh duoc hudng ché do trg cap 6m dau

Diéu 7: Quy dinh vé thoi gian t6i da nguoi lao dong dugce hudng nhu sau:

1/ Pbi voi ngudi lao dong 1am viéc trong diéu kién binh thuong:

-. 30 ngay trong mot nam, néu da dong bao hiém x& hoi dudi 15 nim

-. 40 ngay trong mot nam, néu da dong bao hiém tir 15 nam dén dudi 30 nim

-. 50 ngay trong 1 nam, néu di dong bao hiém tir 30 nam tré [én

2/ Pbi véi nguoi lao dong 1am cac nghé hoic cdng viéc ning nhoc, doc hai,
lam viéc & noi c6 phu cap khu vuc hé sé tir 0,7 tré 1én

-. 40 ngay trong 1 nam, néu da dong bao hiém xa hoi dudi 15 nam:

-. 50 ngay trong 1 nim, néu di déng bao hiém x& hoi tir 15 nim dén dudi 30
nam:

-.60 ngay trong 1 nim, néu di dong bao hiém xa hoi tir 30 nim trd 1én

Danh muc nghé hoac cong viéc nang nhoc, doc hai do B Thuong binh va Xa
hoi va Bo Y Té ban hanh

Piéu 9
1/ Mic tro cap 6m dau, nghi viéc dé cham soc con 6m dau hoac thyuc hién cac
bién phap ké hoach hoan dan s bang 75% mc tién lwong 1am can ctr dong bao
hiém x4 hoi trudc khi nghi viéc

Vi du: Chi Pham Thi Thém céng nhan chuyén may 1 trong thang 12 nghi 6m 4
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Khoa luan tét nghiép Truong DPHDL Hai Phong

ngay do sot vi rat khong di lam duoc. Ké toan can cir vao “ Gidy chuang nhan
nghi 6m huéng BHXH” cta co so' y té.
Sau khi cong ty da tap hop diy du cac ching tir tam chi cho ngudi 6m cudi
quy, cudi nim quyét toan véi co quan BHXH duyét chi.
Can ctr vao chtng tir ké toan ghi so:
No TK : 338
Co TK: 334
Khi 1ap phiéu chi:
No TK: 334
COo TK: 111

Cong ty TNHH Nichias Hai Phong Mau so6 02-TT (Ban hanh theo
Khu céng nghiép Nomura QP s6 15/2006 Qb BTC
PHIEU CHI
Ngay 31 thang 12 nam 2011
No 334: 237.777
Co6 111: 237.777
Ho va tén nguoi nhan tién: Pham Thi Thém
Dia chi: Chuyén may 1
Ly do chi: Nhan tién thanh toan bao hiém x& hoi
Sé tién : 237.777
Bang chir; Hai trim ba muoi bay nghin, bay trim bay muoi bay dong
Keém theo 01 ching tir goc
Hai phong, ngay 31 thang 12 nam 2011

Thu truéng Ké toan Nguoi lap Thu quy Ngudi nop
don vi truong phleu ( ky’ h() tén) ( ky’ hQ tén)
(ky,dong  (ky,hotén)  (ky, ho tén)
dau)

( Trich tir phong ké toan)
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Khoa luan tét nghiép Truong DPHDL Hai Phong

Bénh vién da khhoa Ban hanh theo OP s6 15
S¢ :2010 cua Bg Tai Chinh

GIAY CHUNG NHAN NGHI OM HUONG BHXH

Ho va tén: Pham Thi Thém

Tubi: 38 Pon vi cdng tac: Cong ty TNHH Nichias Hai Phong
Ly do nghi: Sét vi rut Sé ngay cho nghi:

04 ngay Tu ngay: 22/12/2011 Bén ngay: 25/12/2011

Xac nhan cua phu trach don vi Ngay 23 thang 12 nam 2011
S6 ngay thuc nghi: 04 ngay

Giam Déc Bénh vién
(Ky tén, dong dau) Y bac sy kham bénh
(Ky tén, dong dau)
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Khoa luan tét nghiép Truong DPHDL Hai Phong

PHAN THANH TOAN BHXH
S6 56 BHXH: 1498003626
1. Sb ngay thuc nghi dugc huong BHXH : 04 ngay
2. Luy ké tir ngay nghi cting nghi ché d6 0 ngay
3. Luong thang déng BHXH 2.140.000 ddng
4. Luong binh quan ngay 79.259 dong
5. Ti 1& % huong BHXH : 75%
6. S tién huong BHXH: 04 x 79.259 x 75% = 237.777 dong

Ngay 31/ 12/ 2011
Cén b co quan BHXH Phu trach BHXH cua don vi
(Ky, déng ddu) (Ky, déng dau)

Dua vao phan thanh todn BHXH ké toan chi tra cho nguoi lao dong phan
BHXH ma ho dugc hudng vao thang lwrong sau hoac ngay thang luong do..
11.2.2.2. Ké toan tong hop tién liwong va cdc khoan trich theo lwong

Tién luong phai tra cho nguoi lao dong va cac khoan trich BHYT, BHXH,
BHTN, KPCP hop thanh chi phi nhan céng trong tong chi phi san xuét kinh
doanh trong doanh nghiép. Do vay ddi véi cong ty tién luong phai tra 1a mot bo
phan chi phi cau thanh nén gia thanh san pham. Nhan thac dugc vai trd quan
trong cua tién lwong trong khoan muc chi phi san xuét, do vay yéu cau dat ra ddi
véi ké toan tién luong la phai tinh lwong va cac khoan trich BHYT, BHXH,
BHTN, KPCP mét cach chinh xac, ddy du dam bao ding chi phi tién luong
trong chi phi san xuat kinh doanh trong ky, gitip cho ngudi quan Iy tinh dugc
dung gia thanh san pham.

Quy trinh hach toén tién luong va cac khoan trich theo luong cua cong ty
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Khoa luan tét nghiép Truong DPHDL Hai Phong
TNHH Nichias Hai Phong dugc md ta nhu sau

So @6 2.15: So @6 luan chuyén chirng tir.

Bang thanh toan luong. Bang
phan bo tién Iwong, phiéu chi...

|

P S6 thé chi tiét céc tai
S6 nhat ky chun
0 et Ky €hling khoan 334, 338
So céi tai khoan 334, 338 Bang tong hop chi tiét cac tai
D g khoan 334. 338
Bang can ddi
SO phat sinh

\ 4

Bao cao tai chinh

a

Can cr vao c4c ching tir hach toan lao dong, cac khoan phai tra CNV , ké
toan lap bang thanh toan luong.

Hang thang cin cir vao bang cham cong , bang thanh toan luong ké toan
vao bang tong hop thanh toan lwong , bang phan bé luong va BHXH

Can clr vao bang tong hop thanh toan luong, bang phan bo lwongva
BHXH ké toan hach toan vao sé Nhat ky chung, so chi tiét, so céi caa cac TK ¢o
lién quan.

Cudi thang can cir vao cac so ké toan chi tiét dé lap bang téng hop chi tiét
theo ting tai khoan dé ddi chiéu véi s6 cai.

Cudi quy, ké toan tong hop sd liéu tir s6 céi va cac ching tir khac, ké toan
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Khoa luan tét nghiép Truong DPHDL Hai Phong

vao bang can d6i s6 phét sinh, tir bang can d6i s6 phét sinh vao céc béo céo tai
chinh.
a. Ké toan tién lirong
+Tai khoan str dung: TK 334: Phai tra cong nhan vién
Tai khoan nay dung dé phan anh tinh hinh thanh toan véi cong nhan vién caa
Xi nghiép vé tién luong, tién cong phu cap, BHXH, tién thuong va cac khoan
trich thuoc vé thu nhap cua ho.
C4c tai khoan d6i wng bao gém
TK111 - Tién mat
TK 112 — Tién gui ngan hang
TK 622 - Chi phi nhan cong truc tiép
TK 627 - Chi phi quan 1y phan xudng
TK 642 - Chi phi doanh nghiép
TK 641 - Chi phi nhéan vién ban hang
+ Noi dung cua cdng tac ké toan :Sau khi da tinh luong cho toan bd céc bo
phan trong cong ty thi ké toan vao “ Bang tong hop thanh toan luong”.
Tir bang d6 ké toan hach toan nhu sau
Tién luong thang 12 phai tra cho cong nhan truc tiép san xuat
No TK 622 : 2.258.223.721
CO6 TK 334: 2.258.223.721
Tién luong thang 12 phai tra cho b phan phan xudng
No TK 627 : 1.064.527.613
C6 TK 334: 1.064.527.613
Tién luong thang 12 phai tra cho b phan quan ly
No TK 642 :72.444.622
CO TK 334: 72.444.622
Cubi thang trich BHXH, BHYT, BHTN tir lvong c6ng nhan
No TK 334 : 203.014.698
C06 TK 338: 203.014.698

Lap chang tir chi tra bao hiém xa hoi
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No TK 338: 237.777
C6 TK 334: 237.777

Lap phiéu chi tién mit chi tra tién bao hiém xa hoi

No TK 334: 237.777
C6 TK 111: 237.777

So d0 2.16 So' d@d hach toan chw T tai khoan 334

TK 112 TK 334 TK 622
PK: 2.328.090.990
2.328.090.990 | 2258223721 ‘
TK 627
1.064.527.613 ‘
TK 338 TK 642
203.016.698 72.444.622
TK 338
TK 111
237.777 | 281t
DC: 3.192.419.035
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b. Ké toan cac khodn trich theo lwong
+ Tai khoan sir dung: TK 338: Phai tra, phai nop khac
Phan anh cac khoan phai tra, phai nop trong céng ty nhu BHXH, BHYT,
KPCDH, BHTN va cac khoan phai tra, phai nop khac.
Cac tai khoan di ung cua viéc ké toén trich theo luong nhu sau:
TK 334: Tién lwong phai tra cong nhan vién.
TK 111: Tién mat
TK 112: Tién giri ngan hang
TK 622: Chi phi nhan cong truc tiép
TK627: Chi phi nhan vién phan xudong
TK 642: Chi phi nhan vién quan ly
+ Noi dung kinh té phat sinh chu yéu (phat sinh trong thang 12)
- Sb tien BHXH phai thanh toan cho chi Pham Thi Thém
No TK 3383:237.777
Co TK 334: 237.777
-Trich BHXH, BHYT, BHTN vao chi phi nhan céng truc tiép san xuat
No TK 622 : 273.571.0495
C6 TK 338: 273.571.045
- Trich BHXH, BHYT, BHTN vao chi phi nhan vién phan xudng
No TK 627 : 191.105.247
C6 TK 338: 191.105.247
- Trich BHXH, BHYT, BHTN vao chi phi nhan vién quan ly doanh nghiép
No TK 642 : 13.005.343
C6 TK 338: 13.005.343
- Khau trir vao luong cia can bo ¢éng nhan vién toan cong ty
No TK 334: 203.014.698
C6 TK 338: 203.014.698
- Trich KPCD vao chi phi cong nhan truc tiép san xuét
No TK 622: 27.357.105
Co6 TK 338: 27.357.105
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- Trich KPCD vao chi phi nhan vién quan ly phan xudng
No TK 627:19.110.525
C6 TK 338: 19.110.525
- Trich KPCD vao chi phi nhan vién van phong
No TK 642: 1.300.534
C6 TK 338: 1.300.534
- Cuébi thang trich nop BHXH, BHYT, BHTN cho co quan bao hiém xa hoi
cap trén.
No TK 338 : 680.696.337
Co6 TK 112: 680.696.337
- Cuéi thang trich nop KPCP cho cong doan cap trén
No TK 338: 47.768.164
COTK 112: 47.768.164
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So d0 2.17: So' @6 hach toan cac khoan trich theo lwong tai khoan 338

TK 338
(TK334 DK:10.137.238 TK 622
237.777 | 300.928.154 R
TK 627
210.215.771 )
TK 112 _TK642
7284644997 14.305.878 X
TK 334
203.014.698
DC: 9.899.461
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Bang biéu 2.18: S6 Nhat Ky Chung
Cong ty TNHH Nichias Hai Phong

Khu céng nghiép Nomura Hai Phong
NHAT KY CHUNG

Nam 2011
Don vi: Bong
Chung tir Dién giai TKPU Sb tién
SH NT No Co
PHT 31/12/2011 | Tién lwong ctia can b 622 2.258.223.721
12/100 cong nhan vién 627 1.064.527.613
642 72.444.622
334 3.395.195.956
PHT 31/12/2011 | Cac khoan trich BHXH, 622 273.571.0495
12/101 BHYT, BHTN theo luong 627 191.105.247
642 13.005.343
3333;2 203.014.698 47.768.164
3383 525.449.804
3384 107.478.369
PHT 31/12/2011 | Trich KPCPB theo luong 622 27.357.105
12/102 627 19.110.525
642 1.300.534
3389 47.768.164
PHT 31/12/2011 | Nop BHXH béng TGNH 3382 47.768.164
12/103 3383 525.449.804
3384 107.478.369
112 680.696.337
PHT 31/12/2011 | Nop KPCH gho co quan 3389 47.768.164
13/104 cong doan cap trén 112 47.768.164
PHT 31/12/2011 | Lap chung tir chi BHXH 3383 237.777
BHXH cho nguoi lao dong 334 937 777
PHT 31/12/2011 | Lap phiéu chi BHXH cho | 334 237.777
BHXH nguoi lao dong 111 237.777
Cong chuyén trang sau 46.980.693.041 46.980.693.041
Ngay 31 thang 12 nam 2011
Nguoi 1ap biéu Ké toan truéng Giam dbc
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Bang biéu 2.19: S6 cai TK 334
Cong ty TNHH Nichias Hai Phong
Khu céng nghiép Nomura Hai Phong

SO CAI TAl KHOAN

Tai khoan 334- Phai tra cdng nhan vién

Thang 12 nam 2011

Chung tir Trich din TK S6 tien
S6 hiéu Ngay thang bU No Co
S6 du dau ky 2.328.090.990
S6 phat sinh
BN 12/15 09/12/2011 | Thanh toan luvong thang | 112 2.328.090.990
11
PHT 31/12/2011 | Tinh lwong cuia CBCNV | 622 2.258.223.721
12/100 T12 627 1.064.527.613
642 72.444.622
PHT12/101 | 31/12/2011 | Trich 338 203.014.698
BHXH,BHYT,BHTN tru
vao luong
PHT 31/12/2011 | Lap chung tir chi BHXH | 3383 237.777
12/103 cho nguoi lao dong
PHT 102 31/12/2011 | Lap phiéu chi BHXH cho | 111 237.777
nguoi lao dong
Cong phat sinh 2.531.343.465 | 3.395.433.733
S5 dur cuoi ky 3.102.181.258
Ngay 31 thang 12 nam 2011
Ngudoi 1ap biéu Ké toan truong Giam déc
(ky, ho tén) ( ky, ho tén) (ky, ho tén, dong dau)

( Trich ter phong ké toan)
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Bang biéu 2.20: S6 cai TK 338
Cong ty TNHH Nichias Hai Phong
Khu céng nghiép Nomura Hai Phong

SO CAl TAl KHOAN
Tai khoan 338 _ Phai tra phai nop khac

Thang 12 nam 2011

Chung tir Trich din TK S tién
S6 hiéu Ngay thang bU No co
S6 du dau ky 10.137.238
S6 du phét sinh
PC 12/132 | 31/12/2011 | Chi tratién BH cho Pham | 334 | 237.777
Thi Thém
PHT 31/12/2011 | Trich 622 273.571.0495
12/101 BHXH,BHYT,BHTN 627 191.105.247
T12 vao luong cua 642 13.005.343
CBCNV 334 203.014.698
PHT 31/12/2011 | Trich KPCD vao chi phi 622 27.357.105
13/104 doanh nghiép 627 19.110.525
642 1.300.534
PC 58 31/12/2011 | Nop BHXH, BHYT, 112 680.696.337
BHTN. Cho co quan bao
hiém x4 hoi
PC 59 31/12/2011 | Nop KPCD cho co quan | 112 47.768.164
cong doan cap trén
Cong phét sinh 728.702.278 | 728.464.501
S6 du cudi ky 9.899.461

Ké toan ghi sb
(ky, ho tén)

Ngay 31 thang 12 nam 2011
Ké toan truéng

(ky, ho tén)

( Trich tr Phong ké toan)
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Chuong 111
MOT SO BIEN PHAP NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
3.1. Pinh hwéng phat trién cia Cong ty TNHH Nichias Hai Phong trong
thoti gian té.
3.1.1. Trong ngdn han.

- Tiép tyc thyc hién céc hop dong da ky.

- Tang cuong cong tac marketing, tim kiém khéach hang mai, gitt viing
khach hang truyén thong, mé rong thi truong trong va ngoai nudc

.- Bé ra céc chinh sach gia ca hop 1y dé tao diéu kién cho cac nghiép vu gia
tang s6 lugng va doanh thu mot cach co hiéu qua.

- Thudng xuyén chan chinh co cau to chtc, gon nhe bd méay quan 1y diéu
hanh. T6 chic huan luyén, dao tao doi ngii can bd cong nhan vién c6 diy du
nang luc, chuyén mén, nghiép vu, am hiéu kinh doanh, c6 kha ning hoan thanh
t6t cong viéc va trung thanh véi loi ich cua cong ty.

- Tang cuong cong tac quan ly k¥ thuat, cong ngh¢, cong tac quan ly tai
chinh.

- Bao toan, tich lily va phat trién ngudn véon kinh doanh, tiét kiém, giam
chi phi.

3.1.2. Trong dai han.

- Khai thé4c toi wu nang luc hién tai cia cong ty.

- Pa dang hoa nghanh nghé kinh doanh phi hop theo huéng phat trién cua
nganh, cta nha nuwdc va cua khu vuc

. - Tiép tuc dau tu hoan chinh va nang cao ning luc hé théng co sé ha tang.
3.2. Mt s6 nhan xét vé cong tac ké toan tién hrong va cac khoan trich theo
lwong tai cong ty TNHH Nichias Hai Phong.

3.2.1 Mgt sé nhgn xét chung vé cong tac ké toan tién lwong tai cong ty TNHH
Nichias Hai Phong
Trong nén kinh té thi truong hién nay, khi cac doanh nghiép dang canh

tranh mot cach khoc liét, cac nha quan ly doanh nghiép can tim moi cach dé chi
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phi hoat dong 1a thap nhat va lgi nhuan 1a cao nhat. Muébn lam duoc diéu d6 thi
cac doanh nghiép phai cb ging tiét kiém chi phi va ha gia thanh san pham.

Céac doanh nghiép mudn kinh doanh cé hiéu qua dem lai lgi nhuan cao thi
ho phai thuong xuyén cap nhat nhitng théng tin can thiét phuc vu cho hoat dong
san xuat kinh doanh cua minh. M6t trong nhitng cong cu caa hé thong quan ly
kinh té c6 chirc ning cung cip thong tin, kiém tra, gidm séat cac hoat dong kinh
té cua doanh nghiép d6 1a ké toan. Ké toan 1a mot bo phan quan trong cua hé
théng quan 1y tai chinh, 1a déng luc thic day doanh nghiép ngay cang 1am in c6
hiéu qua, 1a cdng cu sic bén duogc su dung c6 hiéu luc trong quan 1y hoat dong
san xuat kinh doanh. T6 chuc ké toan hach todn mét cach khoa hoc rat quan
trong trong quan ly doanh nghiép. Vi vay “Hoan thién ké toan” ludn 1a muc tiéu
hang dau caa cac doanh nghiép.

Trong nhitng théng tin ké toan cung cap thi thong tin vé tién luong va céac
khoan thanh toan véi nguoi lao dong co vi tri quan trong trong hé thong kinh té
tai chinh vi nd 1a bo phan ciu thanh nén chi phi san xuat hoic chi phi kinh
doanh. Hach toan vé tién luong va cac khoan trich theo luong véi nguoi lao
dong nang cao nang suat lao dong. Vi vay viéc tinh toan, phan bé tién luong va
cac khoan trich theo luong phai dugc thuc hién ding theo quy dinh. Tuy nhién
mdi doanh nghiép c6 mat hinh thirc, quan niém, cach thac tra luong khac nhau
song mdi doanh nghiép déu tim thay cho minh mét cach tinh, cach chi tra, hach
toan lao dong va cac khoan trich theo luong mét cach phii hop véi dic diém san
xuat kinh doanh caa doanh nghiép minh.

Sau mot thoi gian dai hinh thanh va phat trién Cong ty TNHH Nichias Hai
Phong da khang dinh duoc chd ding cua minh va cé vai tro quan trong trong
nén kinh té, Cong ty da khong ngimg truéng thanh va 16n manh vé co s vat
chat, trinh d6 quan 1y. Cong ty da biét khai thac, phéat huy va sir dung c6 hiéu
qua noi lyc, tiém ning sin c6 cua minh. D6 1a nho vao su ¢ gang khong biét
mét moi ciia Ban Giam dbc va tap thé can bo cong nhan vién.

Nhin chung Cong ty c6 bd may quan ly chat ché, cac phong ban duoc

phan cdng nhiém vu mot cach cu thé, rd rang. Tuy trong qué trinh phat trién
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Cong ty khong tranh khoi nhitng tro' ngai, khé khan nhung C6ng ty van phan
dau vuon 18n, dam bao cong an viéc 1am cho can bd céng nhan vién, khac phuc
nhitng mit yéu, phat huy nhimg diém manh sin c6 dé qua d6 tim duoc nhiing
huéng di mai phi hop voi quy luat phat trién cua thi truong

Bén canh d6, bd may ké toan cua Cong ty duoc td chic chit ché véi nhiing
ké toan vién c6 kinh nghiém, c6 trinh d6 va nhiét tinh cdng tac. Mdi nhan vién
ké toan déu dugc phan cong nhiém vy phil hop véi trinh d6, ning lyc cua ting
ngudi. Trong noi bo phong ké todn mdi ngudi déu c6 nhiém vu cu thé rd rang
nhung lai c6 méi quan hé mat thiét voi nhau, dam bao cac nghiép vu kinh té phét
sinh duoc hach toan kip thoi, chinh xéac va thdng sudt. Mdi ké toan vién déu cb
gang hoan thanh nhiém vu dugc giao va khdng nhing hoc hoi trau doi, nang cao
nghiép vu.

3.2.2. Mt sé nhdn xét vé cong tac hach toan ké toan tién lwong va cdc khoan
trich theo lwong tai Cong ty TNHH Nichias Hdi Phong

Ké toén tién luong 1a mot bo phan cau thanh caa ké toan néi chung va né
duoc tach ra do nhu cau quan ly cia ting doanh nghiép.

K& toan tién luong ngay cang trd nén cap thiét va quan trong vi tién luong
1a giai doan hach toan gan lién véi loi ich kinh té cua nguoi lao dong va doanh
nghiép. Khdng chi Céng ty TNHH Nichias Hai Phong ma bat ky mot doanh
nghiép nao hoat dong trong co ché thi trudng déu phai quan triét nguyén tac trén
va phai nhan thirc 16 duoc tam quan trong cua chi phi tién luong. Ludn ludn phai
dam bao can bing cho viéc tra luong, déng thoi tra lwong phai phi hop vai tinh
hinh san xuat kinh doanh caa Cong ty. Néu tra lwong khéng dang véi stc lao
dong ma ngudi lao dong da bo ra s& khong khuyén khich ngudi lao dong tich
cuc, ty giac 1am viéc. Nguoc lai néu Cong ty co céac hinh thic tra luong xtng
dang thi Cong ty s& hut dugc nhiéu lao dong c6 ning luc, trinh do chuyén mon
cao, tiét kiém duogc chi phi lao dong, ting gi4 tri san luong, thuc day doanh
nghiép khong ngung I6n manh.

Trong thoi gian thuc tap tai Cong ty TNHH Nichias Hai Phong duoc su

giup d& nhiét tinh cua Ban 1anh dao cong ty va cac phong ban dac biét la cac anh
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chi trong phong ké toan, em da c6 diéu kién tiép can véi cong tac ké toan va
quan 1y lao dong tai cong ty dé em cd thé nghién cau va cang ¢ thém kién thic
d3 hoc va tir d6 em xin manh dan dua ra mot s6 nhan xét vé nhimg uwu diém,
nhugc diém va nhitng mat con han ché cua cong tac ké toan tién luong va cac
Khoan trich theo Iwong tai cong ty nhu sau:

3.2.2.1. Uu diém:

* Cong ty c6 doi ngii lanh dao va cdng tac quan Iy hoat dong 1a hop 1y, dwoc thé
hiéen:

- Cong ty TNHH Nichias Hai Phong c6 d6i ngii can b lanh dao, quan ly
c¢6 nang luc, bé day kinh nghiém trong chi dao diéu hanh san xuat kinh doanh
cling véi doi ngil can b cdng nhan vién lanh nghé duogc trang bi phuong tién,
thiét bi, may mac hién dai.

- Tai mdi phong ban trong cong ty déu c6 bang cham céng thé hién sy quan
ly lao dong chat ché va cd hiéu qua cua cong ty. Bang cham cong do can bo
quan ly, t6 truong, phong ban tai d6 theo ddi va khi co cong nhan trong cac
phong ban, phan xuong nghi véi nhitng ly do khac nhau thi can bo co trach
nhiém ghi chép diy du, cong tac d6 rat quan trong nham 6n dinh céng viéc dong
thoi ciing phan 4nh dung cong stc lao dong cia mdi thanh vién, can bo cong
nhan vién tai doanh nghiép.

* H¢ thong ké toan cua cong ty:

- Hé théng chuang tir s6 sach ké toan cua Cong ty duoc mo theo dung quy
dinh ctia Bo Tai Chinh, cap nhat va ghi chép cac s6 sach ké toan kip thoi, chinh
xac, dang quy dinh.

- Bo may ké toan cua Cong ty lam viéc tich cuc va c6 sy phan cong cong
viéc rd rang, ai 1am viéc cua nguoi d6 ddng thoi ciing chiu trach nhiém trudc
phan viéc ctia chinh minh khi xay ra nhiing sai sot.

- Hé thong ching tir ké toan trong nghiép vu tiéu thu va ké toén tién luong
cling nhu cac nghiép vu ké toan khac trong Cong ty duoc quan ly mot cach khoa
hoc, tuan tha dang nguyén tic ghi chép, luan chuyén ching tir theo ché do quy

dinh hién hanh. Chang tir ké toan duoc té chic, ludn chuyén va quan ly chat
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ché, co tinh phap 1y cao, cac chung tir ké todn vé tién luong va cac chang tir
khac duogc lap va luu chit day du, dugc theo ddi va kiém tra thuong xuyén. Cong
ty str dung day du cac mau chang tir ké toan tién luong va cac khoan trich theo
lvong nhu: Bang chdm cbng, bang thanh toan tién lwong, BHXH, BHYT,
BHTN, KPCP. Cong ty da st dung dang va diy du cac sb liéu, s6 hiéu tai khoan
trong hé thong tai khoan ké toan thdng nhat ban hanh ngay 20/03/2006 cua B
Tai Chinh ban hanh.

- Cong ty da trang bi nhitng trang thiét bi may tinh c6 téc do xu ly théng
tin nhanh va dam bao d6 chinh xac cao, thuan loi cho viéc kiém tra, d6i chiéu sd
sach ké toan, thong nhat trong toan Cong ty. Véi két cau sé sach don gian, dé
ghi chép va 1am ké toan trén may tinh nén da giam duoc mot khoi luong ghi
chép I6n, tiét kiém dugc thoi gian, giam thiéu rai ro, tranh dugc nhitng sai pham
dang tiéc, dong thoi cac sé lidu duoc phan anh rat khoa hoc, tir @6 Cong ty c6
thé dé ra céac bién phap hoan thién nham nang cao hiéu qua hoat dong san xuat
kinh doanh ctaa Cong ty.

* \/é bé may ké toan cua cong ty

- B6 may ké toan dugc to chic phi hop véi yéu cau cua cong ty va phi hop
véi hinh thire ké toan Nhat Ky Chung cua cong ty. Hinh thic nay vira don gian,
dé hiéu, dé& dbi chiéu thuan tién cho viéc phan cong cong tac ké toan. Hinh thirc
ké toan nay gilp cho Céng ty quan Iy chat ch& hon tat ca cac nghiép vu kinh té
phat sinh va ghi chép theo dling trinh tu phéat sinh cac nghiép vu d6. Mat khac
viéc ap dung hinh thirc ké toan “Nhat ky chung” phu hop véi quy md vira va nho
cua doanh nghiép.

- Puoc su quan tdm, chi dao cua lanh dao cong ty két hop véi bo may ké
toan cua Cong ty duoc bé tri theo md hinh quan ly san xuét rat khoa hoc. Cong
tac ké toan tai cong ty duoc tién hanh tap trung tai phong ké toan, cac bo phan
ké toan dam nhan cé&c cong viéc khac nhau nhu ké toan tién luong, ké toan vat
tu...

- Phong tai chinh ké toan cua Cong ty phéi hop chat ché voi cac phong ban

vé nhirng cong viéc ¢ lién quan truc tiép voi cong tac ké toan. Dic biét 1a viec
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phdi hop tot can bo tién lwong,viéc tinh toan va tra luong, cac khoan trich theo
luong cho ngudi lao dong mot cach chinh xac, day du kip thoi gilp Cong ty
phéan tich duoc tinh hinh lao dong va thi nhap cua tieng bo phan trong Céng ty

* B may hoat déng san xudt kinh doanh:

Cong ty xay dung md hinh quan ly hoat dong san xuat kinh doanh gon nhe
phu hop véi dic diém hoat dong cua cong ty. LA mot Cong ty TNHH nén di tao
nén duoc sy chu dong vé moi mat dic biét 1a trong cong tac quan ly. Cac phong
ban c6 chirc ning dugc to chic hoat dong chat ché, phan cong trach nhiém rd
rang da phat huy duoc hiéu qua thiét thuc trong to chic lao dong, cung ung vat
tu lam cho cong ty khéng ngirng phat trién.

* Cach tinh va tra luong cho nguoi lao dong tai cong ty:

- Céc tinh Iwong va tra lwong theo hinh thurc tra Iwong theo thoi gian va tra
theo san pham 1a phi hop voi mot Céng ty TNHH trong thoi dai kinh té thi
truong nhu hi¢n nay.

- Néu trong ca nam san xuat mang lai hiéu qua kinh té cao va vugt muac ké
hoach thi can bo céng nhan vién s& con duge huéng thém tién thuong gop phan
lam tang thu nhap cho can b cong nhan vién cong ty va cé y nghia quan trong
vé tinh than 1am viéc hing say trong cong viéc, dua dén hiéu qua 1am viéc cao.

- Viéc theo doi tinh toan BHXH, BHYT, BHTN da gitp nguoi lao dong
duoc huong ché do BHXH tbt hon, dat niém tin vao su quan tdm cua cong ty
dén doi séng cua ho, nop va thanh toan BHXH kip thoi day du.

* \/é cong tac hach toan ké todn lao déng tién lwong va cdc khoan trich theo
luong:
- Céch thtc tra luong hop ly, viéc thanh toan luong cho can b cong nhan

vién va nguoi lao dong dugc thuc hién kip thoi, dang thoi han quy dinh va duoc
tra bang thé ATM d tao cho ngudi lao dong o su tin twong, an tam lam viéc.

- Viéc hach toan tién luong, tién trg cép,... tai Cong ty 1a kip thoi cho
nguoi lao dong, dam bao viéc tai san xuat sic lao dong cho ngudi lao dong va
doi song trong gia dinh ho.

- Viéc tinh luvong hang thang cua ting can bo cong nhan vién dugc chia
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thanh 2 khoan: tién luong co ban theo hé s6 luong cap bac va tién luong theo két
qua lao dong cua tung nguoi trong bd phan phan xudng.

- Cong tac hach toan ké toan tién lwong va cac khoan trich theo lwong do
d6i ngil can bo chuyén sau ¢ kinh nghiém nén viéc hach toan tién luong va cac
khoan trich theo lwong dam bao day du, chinh xac, kip thoi theo phap lénh quy
dinh.

- Viéc thyc hién trich nop day du, kip thoi cac quy BHXH, BHYT, BHTN,
KPCD, thué thu nhap 14 thuc hién tét nghia vu cua Cong ty ddi véi cac co quan
quan ly.

- Viéc phan anh tién lwong va BHXH kip thoi, day du da giup cho Cong ty
phan tich tinh hinh lao dong va thu nhap cua ting bo phan trong cong ty. Tur do
Cong ty c6 ké hoach diéu phdi va bb tri lao dong, 1én phuong an phéan phdi lao
dong mot cach khoa hoc va hop 1y tao tién dé cho viéc nang cao ning suét lao
dong, khuyén khich su sang tao tang thu nhap cao cho Cong ty va thu nhap cé
nhan.

- Heé théng chang tir trong qué trinh luan chuyén duoc dam bao dung
nguyén tic vé biéu mau, ky duyét, ddng thoi ciing tuan tha cac ché do, kiém tra,
ghi so, bao quan, luu trir va hity ching tir. Tap hop du chiing tir ké toan méi tién
hanh ghi s6. Vi vay dam bao tinh day du, an toan cho cac chang tir. Viéc sap
xép, phan loai cac ching tir ciing duoc thuc hién mot cach hop 1y, khoa hoc
chung tir cua phan hanh ké toan nao thi ké toan phan hanh d6 chiu trach nhiém
bao quan va luu trir.

- Viéc lap bao cdo cling dugc ké toan thuc hién mot cach khoa hoc, dung
ché do quy dinh.
3.2.2.2. Nhugc diém.

Mac du Coéng ty TNHH Nichias Hai Phong da c6 nhiéu c¢6 gang trong
cong tac hoan thién ché do tién luong ciing nhu trong viéc hach toan tién luong
va da dat duoc nhimg thanh tich dang ké nhu néu trén tuy nhién Cong ty con 1
s nhugc diém can khac phuc.

* \/& c4c hinh thuc tra luong cua Cong ty: chua da dang, linh hoat cho cac
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d6i tuong lao dong va loai hinh san xuat kinh doanh khac nhau tai Cong ty. RG
nét nhat 13 hinh thirc tra luong theo thoi gian dbi véi khéi lao dong gian tiép boc
16 nhiéu han ché nhung chua c6 bién phap cai tién khiac phuc sém. diéu d6 lam
cho nguoi lao dong khong nhiét tinh lao dong, chap hanh tbt gio giac va ky luat
lao dong.

* Cong ty khong tién hanh 1ap cac s6 ké toan chi tiét cac tai khoan 3382,
3383, 3384, 3389 vi vay khong thé theo ddi chinh xéac sé du va s phat sinh caa
tung loai tai khoan

* Ché d6 khen thuang cho can bo cong vién trong Cong ty chua thuc sy 1a
don bay kinh té nham tang nang suét lao dong, phat minh sang kién, cai tién ky
thuat. Vi tién thuong co y nghia khuyén khich vat chat doi véi can bo cong nhan
vién, gitip cong nhan ting ning suit lao dong tiét kiém vat tu va con phat minh
nhiéu sang kién giup thuc day nhanh tién do cong viéc. Néu st dung tién thuong
mot cach hop Iy dé phat huy tac dung caa né. Tién thudng chinh 1a céng cu hitu
hiéu gitp doanh nghiép khuyén khich nguoi lao dong phat huy hét hiéu qua, kha
nang ciia minh. Nhung cong ty van chua khai thac hét van dé nay.

* Trinh d¢ tay nghé cta nguoi lao dong mic du di dugc nang cao song van
con thap, y thicc chap hanh noi quy, quy dinh vé an toan lao dong con chua cao
nén con dé xay ra mot sd van dé vé tai nan lao dong dang tiéc va mot s6 vu 1am
ton that hu hong hang hda phai bdi thuong. Trong cong tac giao nhan, bao quan
con dé xay ra mot s6 sai sot trong nghiép vu, con nham lan trong giao hang...

* Mzc d0 hién nay Cong ty di duoc trang bi hé théng may tinh hién dai
gip cho cong viéc ké toan duoc tinh giam di mot cach dang ké, tuy vay cong ty
van chua thiét 1ap phan mém ké toan may.

3.3. Mt so bién phap nham hoan thién cong tac ké toan tién lwong va cac
khoan trich theo lwong tai cong ty TNHH Nichias Hai Phong.

3.3.1. Swrcan thiét phdai hoan thién cong tac ké toan tién lwong va cdc khoan
trich theo luwong:

Tién luong dugc xem nhu 13 gia ca cia suc lao dong do do tién luong phai

dugc tra mot cach thoa dang trén co s¢ gia tri stc lao dong va danh gia dang,
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phan anh ding gia tri stic lao dong. Do d6 tién luong phai duoc tinh thanh dya
trén co s& thoa thuan bang hop dong gitra nguoi sir dung lao dong va ngudi lao
dong. Mit khac, dé tién luong thuc su tré thanh dong luc phéat huy tinh chu
dong, sang tao cua ngudi lao dong trong cong viéc, tir d6 khuyén khich nhiing
ngudi ¢ tai, co nang luc 1am viéc thi Cong ty can tién hanh tra luong khong
nhitng theo cong viéc ma con theo chét luong, sé lwong va hiéu qua cong viéc.

Vai tro quan 1y ngay nay dang duoc danh gia rat cao. Mot doanh nghiép
kinh doanh c6 bo may quan ly tt s& gilp cho doanh nghiép hoat dong kinh
doanh c6 hiéu qua va nguoc lai. Theo d6 cong tac ké toan noi chung va cong tac
ké toan tién lwong va cac khoan trich theo lwong noi riéng 1a mot bo phan nam
trong bo may quan 1y do ciing c6 vai tro hét sic quan trong.

Chi phi tién lwong 1a mot khoan chi phi 16n nam trong gia thanh san pham.
Trong diéu kién kinh té thi truong dang canh tranh khoc liét nhu hién nay, viéc
tiét kiém chi phi dé ha gia thanh san pham, giam gia ban véi chat luong san
pham tét 1a mot yéu tb dem lai loi thé canh tranh cho doanh nghiép trén thi
treong.

Hon nita, do nhan thic duoc tim quan trong cia con ngudi, Cong ty di co
nhitng chinh séach tién luong, tién thudng va cac khoan phu cap thé hién dugc su
quan tdm, chiam soc téi doi song ciia ngudi lao dong, tuy nhién day 1a mot khoan
chi 16n, c6 anh huéng dén su thanh bai cia cong ty trén con dudng phat trién doi
hoi chi phi bo ra phai mang lai hiéu qua. Pong thoi véi viéc tiét kiém chi phai
dam bao bé tri sap xép lao dong phi hop véi nang luc, phai tinh toan tra luong
cho nguoi lao dong thoa dang, thanh toan va tra luwong kip thoi, dam bao doi
séng cho ngudi lao dong. Vai tat ca y nghia do, cong tac ké toan tién luong va
cac khoan trich theo lwong tai Cong ty TNHH Nichias Hai Phong can phai ting
budc di dén sy hoan thién.

Trong qué trinh thuc tap, tim hiéu tinh hinh thuc té vé cong tac ké toén tai
cong ty em thay cong tac hach toan ké toan tai Cong ty vé co ban la 6n dinh,
dam bao tuan thi theo ding ché d6 ciia Nha nudc, phi hop véi diéu kién cua

cong ty hién nay. Bén canh d6 Cong ty TNHH Nichias Hai Phong cling khong
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tranh khoi nhiing ton tai. Véi hy vong s& gop mot phan nhé cho cong tac hach
toan ké toan lao dong tién luong va cac khoan trich theo lwong tai céng ty ngay
maot hoan thién hon em xin dua ra mot s6 dé xuét sau:
3.3.2. Mgt sé bign phap nham hoan thién cong tac ké toan tién lwong va cdc
Khodn trich theo luwong tai cong ty TNHH Nichias Hai Phong.
* \/é viéc ldp céc bang, sé trong cdng tac hach toan cac khodn trich theo liong.

- Ngoai nhiing s6, bang duoc lap theo ding quy dinh cua bo tai chinh thi
cong ty nén lap thém cac bang chi tiét cua TK 338 nhu chi tiét cho 3382, 3383,
3384, 3389. Pé tir d6 khi nhin vao s6 chi tiét 1anh dao don vi c6 thé thay rang
tung khoan trich theo lwong nhu BHXH, BHYT, BHTN, KPCD trich vao chi
phi san xuat kinh doanh va khau trir vao luong cta ngudi lao dong cu thé 1a bao
nhiéu.

- Bén canh viéc 1ap cac so6 chi tiét TK 338 thi can phai lap bang tong hop
cho TK nay dé tir d6 ddi chiéu sé lidu véi s6 céi.

- S6 chi tiét TK 3382, 3383, 3384, 3389 va bang tong hop chi tiét TK 338

trong thang 12 s€ duoc lap nhu sau:
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Bang biéu: 3.1 Sé chi tiét tai khoan 338( chi tiét 3382) kinh phi cong doan

Cong ty TNHH Nichias Hai Phong
Khu céng nghiép Nomura Hai Phong

~ Maus0:538 _DN
Ban hanh theo Qb s6 15/2006 Qb BTC ngay 20/03/2006 cua BTC

SO CHI TIET CAC TAlI KHOAN
Tén TK:Cac khoan phai tra phai nop khac

S6 hiéu: 338
Déi tuong : 3382
Loai tién: VND
TK
Ngay thang Chiing tur Dién giai ddi S6 phét sinh S6 du
ghi s6 g
S6 hiéu Ngay thang No Co No Co
A B C D E 1 2 3 4
S6 du dau ky 10.137.238
31/12/2011 | PHT 12/101 |31/12/2011 | Trich KPCPD vao chi phi | 622 27.357.105
sxkd 627 19.110.525
642 1.300.534
31/12/2011 | PHC 12/132 |31/12/2011 | Nop kinh phi cong doan | 112 | 47.768.164
cho cong doan cap trén
Cong phat sinh 47.768.164
S6 du cudi ky 10.137.238
Nguoi lap biéu Ké toan truéng Giam ddc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Bang biéu 3.2: Sé chi tiét tai khoan 338: ( chi tiét 3383) _ Bao hiém x& hdi
Mau s6 : S38 —-DN

Cong ty TNHH Nichias Hai Phong
Khu céng nghiép Nomura Hai Phong

~ (Ban hanh theo QD 5O 15/2006 Qb -BTC ngay 20/03/2006 cua BTC)
SO CHI TIET CAC TAlI KHOAN
Tén TK: Céc khoan phai tra phai nop khac

So hiéu: 338
boi tugng: 3383
Loai tiéen: VND
s Chung tir TK S6 phat sinh S6 du
Ngay thang | ——c i NT Di3n giai déi No C6 No C6
ghi so !
g
A B C , ‘ D E 1 2 3 4
SO du dau ky
31/12/2011 | PC12/132 31/12/2011 | Tién BHXH phai tra cho | 334 237.777
chi Pham Thi Thém
31/12/2011 | PC12/101 31/12/2011 | Tinh BHXH thang 12 622 218.856.836
627 152.884.198
642 10.404.275
334 143.304.493
31/12/2011 | PC 12/132 31/12/2011 | Nop BHXH cho co quan | 112 525.449.804
BHXH
C(:)ng phé} sinh 525.687.581 | 525.449.804
S du cubi ky 237.777
Nguoi lap biéu Ké toan truong Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Bang biéu 3.3: Sé chi tiét TK 338 ( chi tiét 3389 _ Bio hiém y té)
Mau s6 S38 - DN

Cong ty TNHH Nichias Hai Phong
Khu céng nghiép Nomura Hai Phong

( Ban hanh theo QD sb 15/2006 QP —BTC ngay 20/03/2006 cua BTC)
SO CHI TIET CAC TAlI KHOAN
Tén TK: Cac khoan phai tra phai nop khac

S6 hiéu: 338
Déi twong: 3384
Loai tién: VND
Ngay thang __ Chung tur Din gisi TK S6 phat sinh S6 du
ghi s6 S6 hiéu NT g pU No Céo No Co
A B C D E 1 2 3 4
S6 du dau ky
31/12/2011 |PHT12/101 |31/12/2011 | Trich BHYT thang 12 622 41.035.657
627 28.665.787
642 1.950.802
334 35.826.124
31/12/2011 | PC12/132 | 31/12/2011 | Nop BHYT cho co quan | 112 | 107.478.369
BHXH
Cong so phat sinh 107.478.369 | 107.478.369
SO du cuoi ky
Nguoi lap biéu Ké toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Bang biéu 3.4. Sé chi tiét TK 338 ( chi tiét 3389- bao hiém that nghiép)
Cong ty TNHH Nichias Hai Phong Mau s6 S38 - DN
Khu céng nghiép Nomura Hai Phong ( Ban hanh theo QD s6 15/2006 QP —BTC ngay 20/03/2006 cua BTC)
SO CHI TIET CAC TAI KHOAN
Tén TK: Cac khoan phai tra phai nop khac

Sé hi¢u: 338
Déi tuong : 3389
Loai tién: VND
Ngay thang ___ Chung tir Dién gidi TK S6 phat sinh S6 du
ghi so S6 hiéu | Ngay thang buU No Cé No Cé
A B C D E 1 2 3 4
S6 du dau ky
31/12/2011 | PHT 31/12/2011 | Trich BHTN thang 12 622 13.678.552
12/101 627 9.555.262
642 650.267
334 23.884.082

31/12/2011 | PC 12/132 | 31/12/2011 | Nop BHTN cho co quan | 112 | 47.768.164

BHXH
Cong so6 phat sinh 47.768.164 |47.768.164
S6 du cudi Ky
Nguoi lap biéu Ké toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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* Xay dung ché dé tién thuréng hop Iy:

- Tién thuong c6 y nghia khuyén khich vat chat Ion d6i véi can bo cong
nhan vién, né 1a dong luc truc tiép gitip cong nhan ting ning suat lao dong, tiét
kiém vat tu, nguyén liéu va phat minh cai tién ky thuat, hop Iy hda san xuat gitp
thuc day nhanh tién d6 cong viéc va dem lai hiéu qua kinh té cao.

- Ngoai tién thuong dinh ky Céng ty con nén nghién ciu hinh thic thuong
thuong xuyén dé khuyén khich nguoi lao dong tich cuc hon nita. Cong ty nén &p
dung céc hinh thize thuéng phd bién sau d6i vai ché do thudng thudng xuyén:

- Thuong hoan thanh ké hoach va thuong tiét kiém chi phi: 1a thuéng cho
nguoi lao dong khi hoan thanh ké hoach san xuat trudc thoi han dugc giao voi
cac san pham duoc san xuat ding tiéu chuan gitp Cong ty thuc hién ding cac
hop dong kinh doanh, tir 46 mang lai uy tin va thuong hiéu cho Cong ty.

- Thuong tiét kiém nguyén vat lidu: trén co s dinh muc tiéu hao nguyén vat
lidu, d6i vai timg phan xuong, cong ty can ¢ b phan trach nhiém tinh toan
muc tiét kiém thuong xuyén kip thoi ddi voi ting san pham san xuat dé 1am co
so xac dinh theo mrc thudng cua cong ty.

- Thuong xuyén cai tién ky thuat hop ly hoa san xuat. Ché do nay van quy
dinh cho tit ca ca nhan nguoi lao dong, tap thé co sang kién, cai tién ky thuat
hop ly san xuat nham d6i mai ki thuat nang cao ning luc san xuat kinh doanh
cta cdng ty. Ché do ndy can quy dinh rd mac thudng, cin ctr vao sé tién 1am loi
thuc té.

- Ché 6 phat trach nhiém vat chat: song song véi bién phap khuyén khich
thuong vat chat ciing can quy dinh rd ché d6 chiu trach nhiém vat chat ddi voi
ting phan xuong khong hoan thanh ké hoach, khong dam bao chat luong san
XUA.

* Tang cuong dao ta0 can bg quan ly va cong nhan:

- Viéc nang cao hiéu qua sir dung lao dong la van dé can duoc quan tam
hang dau caa moi doanh nghiép. La mot cong ty san xuat doi hoi phai cd mot
lyc lwong lao dong cé tay nghé cao nham phuc vu tét cac nhu cau san xuat kinh

doanh.
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Mic di Cong ty da phat trién trong san xuét kinh doanh song nhiing nim
ti V6i co ché mo cira. Dudi siic ép nang né tir dbi thi trong va ngoai nude cling
véi nhu cau doi hoi ngay cang cao cua khach hang da dat ra yéu cau cao ddi voi
Cong ty 1 phai c6 nhitng san pham cé chét luong cao, gia thanh hop 1y. Chinh
vi thé viéc dao tao nang cao tay nghé cho ngudi lao dong 1a rat quan trong.

- Pé 1am duogc diéu o, chinh 1a viéc doi hoi cac doanh nghiép can phai to
chtic lao dong mot cach khoa hoc, két hop diéu chinh qua trinh hoat dong cua
con ngudi va cac yéu té cua qua trinh san xuét dé dem lai nang sut lao dong cao
hon, dat hiéu qua dén muc t6i wu. Chinh vi vay cudi ky kinh doanh Céng ty phai
phan tich tinh hinh lao dong, dé danh gia, kiém tra su bién dong vé tinh hinh sir
dung, thoi gian lao dong, vé trinh d6 chuyén mon, tay nghé... tir d6 tim ra bién
phap quan Iy va st dung lao dong ngdy mét hiéu qua. Phan tich cong viéc dé
hiéu biét day du cac yéu té ky nang can thiét, xac dinh thoi gian hao phi lao
dong can thiét thuc hién cac yéu té cong viéc lam cho tiét kiém thoi gian va stc
lao d6ng, nang cao hiéu suét lao dong 13 co s dinh muc lao dong.

- Nang cao trinh d6 lanh nghé cho ngudi lao dong ma truéc hét phai phan
loai lao dong can ctr Va0 yéu cau cong viéc, dinh huéng san xuat ma c6 ké hoach
dao tao nang cao trinh do chuyén mon nghiép vu cho CBCNV cua cong ty.

- Lam tot cbng tac tuyén dung lao dong dac biét 1a viéc tuyén dung céc can
bo quan 1y c6 trinh d6 chuy@n mon 1am tré hoa doi ngii 1anh dao, tuyén chon
duoc nhitng can bd quan 1y c6 nang lyc dé phu hop véi nén kinh té thi truong.

-V6i trinh @6 tay nghé thap, cong ty nén dao tao bang cach cir nhan vién di
hoc thém, dau tu kinh phi... cong ty co nhitng bién phap hanh chinh dé nhan
vién c6 y thirc chap hanh noi quy.

-Xay dung hé thdng kiém soét s6 luong va chat luong lao dong chat ché dé
c6 nhitng quyét dinh ding dan dbi v4i nhitng nhan vién 1am viéc theo hop dong
ngan han, dam bao tan dung thi truong lao dong doi dao & nudc ta.

* \/é cong nghé, may moc
- Mic du cong ty co trang bi cac thiét bi nhu may vi tinh nhung cong ty van

chua str dung phan mém ké todn ma van thuong xuyén xir ly sé liéu va luu trit
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s6 liéu trén cell. Nhung véi xu hudng trong thoi dai ngay nay va quy md hoat
dong san xuat kinh doanh caa minh thi cong ty ciing nén str dung phan mém ké
to4n may nham tinh giam dwgc mot khdi lugng cong viéc 16n, dap tmg dugc
viéc cung cap thong tin nhanh nhat, kip thoi dé 1anh dao cong ty dua ra dugc
nhitng quyét dinh dtng dan.

- Viéc tinh luong, cac khoan trich theo lwong va hach toan tién luong phai
tra qua pham mém hoan toan ty dong. Bé thuc hién viéc tinh lwong tu dong thi
phan mém ké toan phai xay dung dugc phuwong phap tinh lwong dé tir d6 tao ra
dugc bang tinh luong va cac khoan trich theo Iwong. Viéc tinh luwong tu dong sé€
lam giam bét nhiéu cdng viéc tinh toan va gilp viéc tinh luong duoc tién hanh
nhanh chong ma tir d6 viéc tra lvong s€ duoc kip thoi cho nguoi lao dong.

* \/é viéc sir dung lao déng:

- CoOng ty nén co chinh sach tuyén dung lao dong hop Iy, khdng nén tuyén
dung tran lan, ma thyc hién tuyén dung mét cach cong khai dan chu, vu dii hon
dé thu hat nhimg nhan vién c6 trinh d6 chuyén mdn cao ma khéng phai mat
nhiéu thoi gian dao tao. Tuy nhién khéng nén qua tap trung vao viéc xem xét
bang cap hay su giéi thiéu cia ban bé va ngudi thAn ma nén tap trung vao qua
trinh phong van va tha viéc, kha ning dap tmg dugc yéu cau cong viéc, kha
nang lam viéc thuc té. Uu tién cho nhimg ngudi ¢d kinh nghiém.

- Khi ¢éng viéc doi hoi can nhiéu lao déng phd théng Cong ty s& tuyén lao
dong theo hop dong ngan han tir 46 cong ty sé tan dung duoc thi truong lao
dong thoi vu dé tiét kiém chi phi nhan cong. Tuy nhién d6i véi nhitng ngudi lao
dong theo hop ddng ngan han thi ho khéng phai dong BHXH, BHYT, BHTN,
KPCP nén duong nhién ho khong duoc hudng bat ky mot khoan trg cap nao khi
6m dau, tai nan lao dong,... Cong ty phai xem xét ting trudng hop nay dé dam
bao an toan cho ngudi lao dong dé ho yén tam lam viéc va dong goép kha ning
lao dong cua minh vao Cong ty.

- B4i voi bo phan nhan cong tryc tiép thi nén tan ding ngudn nhan luc gia ré
trong nudc, tao cong an viéc lam cho nguoi lao dong tai dia phuong.

* \/é quan Iy thoi gian lao déng va chdt leong lao dong:
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- Viéc cham cong lao dong chinh xac tao ra sy cong bang cho cac CBCNV
theo nguyén tac 1am nhiéu huong nhiéu, lam it huong it ma con gidp cho Céng
ty nhan thiy muc do quan tdm, cé ging trong cdng viéc cua timg lao dong. Tai
Cong ty, ké toan lao dong tién luong c6 nhiém vu tong hop ngay cong lam viéc
thuc té cia CBCNV dé tinh lwong va tra luong. Nhung sb liéu cham cong lai do
nhitng ngudi dugc giao nhiém vu chidm cdng truc tiép theo ddi vay nén viéc di
muon hay vé sém cia CBCNV khong duoc thé hién trén bang cham cong. Vi
viy dé khic phuc tinh trang nay can bd vé lao dong tién lwong phai thuong
xuyén theo ddi viéc cham cong & cac phong ban dé viéc chim cong duoc chinh
xac hon. Ngoai viéc theo ddi chat ché ngay cong di lam cua CBCNV qua bang
cham cong can theo d6i thém gio 1am viéc cua méi nguoi. Néu mot nguoi ma
khong lam du s6 thoi gian theo quy dinh thi s& bi trir cong theo gio dugc tinh
trén so tién luong thuc té dugce huong trén sé gio 1am viéc dung quy dinh.

- Mat khac Coéng ty can phai 1ap Phiéu xac nhan san pham hoan thanh san
pham cua timg phan xudng san xuat dé nhin vao d6 c6 thé thay duogc tong sé san
pham hoan thanh cia cac phan xudng va sé san pham hoan thanh trong thang
cua timg nguoi lao dong. Ciing tir cac bang nay ké toan co thé tinh lwong cho
ting nguoi lao dong dua vao sé san pham hoan thanh trong thang caa ho va cé
thé biét duoc tong s6 san pham cua toan céng ty hoan thanh trong thang.

Nhu vay qua qué trinh nghién ctu cong tac ké toan tién luong noi riéng va
tat ca cac hoat dong san xuat kinh doanh khac tai Cong ty TNHH Nichias Hai
Phong em thiy dé tré thanh mot don vi san xuat kinh doanh I6n manh trong
nudc va trén thé gisi 1a ca mot sy phan dau khdng nging cua ca mot tap thé, su
hoc héi, sang tao trong cong viéc, phai ludn ludn cap nhat dang thong tin kinh

té, van hoa, xa hoi, dé co thé theo kip su phat trién cua toan cau
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KET LUAN

Mot chinh séch tién luong hop 1y 13 co sd, dong luc phat trién cua doanh
nghiép. Quy ché tra lwong, thuang trong doanh nghiép phai ¢am bao nguyén tac
phan phéi theo lao dong, gdm tién luong, thuéng véi niang suat lao dong, hiéu
qua cdng viéc cua ting ngudi, khuyén khich dugc nguoi lao dong cé trinh do
chuyén mén cao. Bé thyc hién tét duoc nhiém vu ké toan tién lwong doanh
nghiép can st dung dung véi chirc nang, vi tri ctia nod trong linh vuc quan ly tién
luong, BHXH.

Ké& toan tién luong va cac khoan trich theo lwong phan anh chinh xac, kip
thoi va dép Gng yéu cau chung cua cong ty s& giap cho nguoi lanh dao cong ty
nam duoc tinh hinh lao dong va chi dao nhan vién c6 hiéu qua, dong thoi cé
nhitng bién phap Kip thoi, ding dan véi tinh hinh ciia cong ty. Do d6 cong tac ké
toan tién luong va cac khoan trich theo luong néi riéng va cong tac ké toan noi
chung phai ludn luén khdng ngung hoan thién.

Trong qué trinh thuc tap tai cong ty co TNHH Nichias Hai Phong em thay
cong ty da to chirc tot cong tac ké toan tién lwong va tinh toan phan bo dung dan
cac khoan tién luong, tién thuong, BHXH, BHYT, BHTN, KPCD ting thu nhap
cho nguoi lao dong trong cong ty.

Tuy nhién trong xu thé hoi nhap kinh té hién nay doi hoi mdi doanh
nghiép phai tu khang dinh minh, c6 nhu vay doanh nghiép mai c6 thé dung
vitng trong su canh tranh manh mé gitra cac thanh phan kinh té.

Do d6 viéc tiép can thong tin kinh té va dao tao trinh d6 cho CBCNV la
rat quan trong gitp cho doanh nghiép tré thanh don vi I6n manh. Cong ty cb
phan Vinatro 1a cdng ty chuy@n san xuét kinh doanh va thuong mai nén céng ty
phai khdng ngimg chii y dén viéc nang cao co so, vat chat ki thuat, may moc
thiét bi, d6i méi cong tac quan 1y diéu hanh, ning cao trinh d6 chuy@n mén cua
CBCNV d¢é tao ra san pham chat luong cao dap (ng nhu cau ngay mét cao cua
khach hang, tao uy tin cho cong ty, giai quyét cong an viéc 1am cho ngudi lao
dong, tang thu nhap cho CBCNV

Qua thoi gian thyc tap tim hiéu vé “ Hach toan cbng tac ké toan tién

Sinh vién: Nguyén Thi Tho - Lép: QT1202K 114



Khoa luan tét nghiép Truong DPHDL Hai Phong

lwrong va cac khoan trich theo luong tai Cong ty TNHH Nichias Hai Phong” em
da thu duoc nhiéu kién thuc thuc té. Tir d6 em d4 xin dua ra mot s6 Y kién nham
hoan thién cong tac ké toan tai cong ty.

Mic du da cb giang van dung Iy thuyét vao thuc tidn cong tac ké toan,
nhung do trinh @6 nhan thac con han ché chic chin bai viét khdng tranh khoi
thiéu s6t. Em rat mong nhan duoc y kién dong gop cua thiy cd va cac ban dé bai
viét ciia em duoc hoan thién hon, tét hon.

Pé hoan thanh dwoc bai luan vin nay cho phép em giri 161 cam on chan
thanh nhat toi thdy Duong Vian Bién, thay da chi bao tan tinh gitp d& em di sau
nghién ctru dé tai nay.

Em xin chan thanh cam on!
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DANH MUC TAI LIEU THAM KHAO

1) Ché do ké toan doanh nghiép (quyén 1) — Hé thdng tai khoan ké toan — NXB
tai chinh.

2) Ché @6 ké toan doanh nghiép (quyén 2) — Béo céo tai chinh chang tir va s6
ké toan, so d6 ké toan — NXB tai chinh,

3) Tai liéu, chung tir, s6 sach ké toan do Cong ty TNHH Nichias Hai Phong.

4) Mot sb dién dan ké toan : diendanketoan.com, danketoan.com,...

5) Khoa luan cua cac anh, chi khoa truéc.
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