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Khoa lugn tét nghigp Truong Dai hoc Quan ly va Céng ngh¢é Hdi Phong
LO1 MO PAU

Trong thoi ki kinh té c6 nhiéu bién dong nhu hién nay thi d6i véi mot doanh
nghiép du c6 quy md I6n hay nho thi cdng tac ké toan cong no 1a rit quan trong.
Giai quyét tot van dé cong ng dé c6 duoc chit tin véi khach hang, ddng thoi thu hoi
dugc cac khoan ng dé tranh bi chiém dung vén caa doanh nghiép. Cho nén viéc
hoan thién té chuc ké toan thanh toan va quan ly cong ng mét cach hiéu qua, hop
ly 14 viéc 1am can thiét va co y nghia di véi sy phat trién caa cong ty.

Qua qud trinh thyc tap va tim hiéu vé cong tac ké toan tai Céng ty TNHH
dau tu san xuat dich vu va thwong mai Tin Phat, nhan thic duoc tim quan trong
cua to chuc cong tac ké toan thanh toan ciing vai kién thie da hoc & trudng, em da
quyét dinh lya chon dé tai “Hoan thién cong tac ké toan thanh toan dbi véi nguoi
mua, ngudi ban tai cong ty TNHH dau tu san xuét dich vu va thuong mai Tin Phat”
dé lam dé tai khoa luan tét nghiép caa minh.

Pé tai “Hoan thién cong tac ké toan thanh toan ddi v&i ngudi mua, nguoi
ban tai cong ty TNHH dau tu san xuat dich vu va thuong mai Tin Phat” gom 3
chuong:

CHUONG 1 : Ly luan chung vé ké toan thanh toan véi ngudi mua- nguoi
ban trong doanh nghiép nho va vira.

CHUONG 2: Thuc trang t6 chiic cong tac ké toan thanh toan voi ngudi
mua- ngudi ban tai Cong ty TNHH dau tu san xuat dich vu va thuong mai Tin Phat.

CHUONG 3: Mot s6 giai phap hoan thién t6 chiic cong tac ké toan thanh
toan voi ngudi mua- ngudi ban tai Cong ty TNHH dau tu san xuat dich vu va
thuong mai Tin Phat.

Trong qué trinh viét khdng thé tranh khoi nhitng thiét s6t, em rat mong duoc
sy gop Y cua cac thay, co gido dé em c6 thé hoan thién bai viét cia minh hon. Em
xin chan thanh cam on sy huéng dan cua cd - ThS. Pham Thi Kim Oanh, cam on
ban 1anh dao clng céc cd, c4c chi trong phong ké toan Cong ty TNHH dau tu san
xuat dich vu va thuong mai Tin Phat da gitp d& va tao diéu kién dé em c6 thé hoan
thién bai khéa luan cua minh.

Sinh vién

Nguyén Thi Thanh Nhan

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K 1



Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

CHUONG 1: NHUNG VAN PE LY LUAN CO BAN VE TO CHUC KE
TOAN THANH TOAN VOI NGUOI MUA, NGUOI BAN TRONG DOANH
NGHIEP NHO VA VUA

1.1. Mgt s6 khai niém co ban vé thanh toan.

1.1.1.Sw cin thiét cia ké toan thanh toan ddi véi ngudi mua, ngudi ban trong
doanh nghigp.

Doanh nghiép khdng thé chi tra tat ca cac khoan phat sinh trong hoat dong
kinh doanh véi lwong vén chu sé hiru ¢6 han, dan dén phai chiém dung vén cua to
chuc khac 1am phat sinh quan hé thanh toan. Trong tat ca cac khoan phai thu cua
doanh nghiép thi phai thu khach hang chiém vi tri quan trong nhat. Sé tién thu
duogc tir khach hang 1a ngudn tién chinh dé doanh nghiép cd thé chi tra cac khoan
no va tiép tuc hoat dong kinh doanh caa minh. Viéc quan ly va thu héi ng ¢6 hiéu
qua s€ nang cao kha nang thanh toan ctia doanh nghiép, dam bao cho doanh nghiép
c6 tinh hinh tai chinh 6n dinh dé vuot qua nhitng rai ro trong qua trinh hoat dong
kinh doanh ctiia minh va quyét dinh sy lién tuc caa qua trinh hoat dong kinh doanh.

Quan hé thanh toan 1a yéu t6 cua hoat dong tai chinh va 1a co s& cho cong
tac quan ly tai chinh trong mot doanh nghiép.

Viéc hach toan cac nghiép vu thanh toan chi tiét theo ddi twong, thoi gian
va tinh hinh thanh toan s& cung cip cho nha quan ly cac théng tin can thiét cho
quan ly tai chinh.Thong qua cac théng tin vé nghiép vu thanh toan chi tiét theo
ting ddi twong, thoi gian va tinh hinh thanh toan sé& gip cho cac nha quan Iy nim
duoc tinh hinh thanh todn cua doanh nghiép rdi tir d6 dua ra cac chinh sach thu hoi
no,thanh to4n no va can dbi tai chinh doanh nghiép giita von chiém dung va vén bj
chiém dung sao cho hop Iy.

Vi vay, cac nghiép vu lién quan dén viéc thanh toan phat sinh déu duogc thé
hién qua cac ching tir, sd sach nén viéc quan ly cac khoan ng va thu hdi no phai
dugc tién hanh théng qua ké toan. Thong qua viéc quan ly thuong xuyén va chi tiét
cua ké toan ma ban giam dbc s& co nhiing quyét dinh ding din, c6 nhiing bién
phap Kkip thoi trong viéc thu hoi no phai thu sém nhat c6 thé tir phia khach hang
nhung van phai dam bao duy tri méi quan hé tot véi khach hang, déng thoi chi tra
dung han cho nguoi ban nham nang cao uy tin cua céng ty. Tém lai, quan hé thanh

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K 2



Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

toan véi ngudi mua ngudi ban c6 anh huong quan trong dén tinh hinh tai chinh cua
doanh nghiép.

1.1.2. Nhiém vu to chitc ké toan thanh toan véi ngudi mua, ngudi ban.

T chuc ghi chép nham theo ddi chat ch& cac khoan phai thu , phai tra chi
tiét theo timg ddi tugng, ting khoan ng, ting thoi gian, dén déc viéc thanh toan
kip thoi, tranh chiém dung vén 13n nhau.

Déi voi nhitng khach no c6 quan hé giao dich mua ban thuong xuyén hoic
c6 s6 du no 16n thi dinh ky hodc cubdi nién d6 ké toan can tién hanh kiém tra, ddi
chiéu tiing khoan ng phat sinh, sé di thanh toan va s6 con ng. Néu can cé thé yéu
cau khach hang xac nhan no bang van ban.

Giam sét viéc thuc hién ché do thanh toén cdng ng va tinh hinh chap hanh
ky luat thanh toan.

Tong hop, cung cap thdng tin Kip thoi vé tinh hinh cong no va tinh hinh chap
hanh ky luat thanh toan.

T6 chtc hé théng tai khoan, hé théng so ké toan chi tiét, so tong hop dé phan
anh cdng no phai thu va phai tra. Bong thoi ciing can xay dung nguyén tic, quy
trinh ké toan chi tiét, ké toan tong hop thanh toan véi ngudi mua, ngudi ban sao
cho khoa hoc va hop Iy, pht hop véi dic diém caa doanh nghiép ma van dam bao
tuan thi quy dinh va ché do.

1.1.3. Khai niém thanh toan va hinh thirc thanh toan.

- Thanh toan: 14 su chuyén giao tai san caa mot bén (ngudi hoic cong ty, to
chtc) cho bén kia. Thudng duogc st dung khi trao ddi san pham hoac dich vu trong
mot giao dich co rang budc phap ly.

- Phuong thirc thanh toén: La cach thac thuc hién viéc thanh toan cua nguoi
mua véi ngudi ban vé cac khoan phai thu, phai tra, cac khoan vay trong qué trinh
san xuat kinh doanh caia doanh nghiép.

+ Co 2 phwong thirc thanh toan chinh la: tra ngay va tra cham.

* Phwong thirc thanh toan tra ngay: Sau khi nhan dugc hang mua, doanh
nghiép thanh toan ngay tién cho nguoi ban, c6 thé bang tién mat, bang tién can bo
tam ang, bang chuyén khoan, cé thé thanh toan bang hang ( hang d6i hang).
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* Phwong thirc thanh toan tra cham: Doanh nghiép da nhan hang nhung
chua thanh toan tién cho ngudi ban. Viéc thanh toan cham tra cd thé thyc hién theo
diéu kién tin dung uvu dii theo thoa thuan.

+ C6 2 hinh thuc thanh toan chinh 1a: Thanh toan bang tién mat va thanh
toan khong bang tién mit.

* Hinh thic thanh toan bing tién mat: bao géom céc loai hinh thanh toan
nhu: thanh toan bang tién Viét Nam, bang ngoai té cc loai, hdi phiéu ngan hang
va céc loai gidy to ¢ gi tri nhu tién.... Pay 1a cac hinh tht thanh toan truc tiép
gitra hai bén. Khi nhan duoc vat tu, hang hoa, dich vu... thi b&n mua xuat hién tién
mat & quy dé tra truc tiép cho ngudi ban. Hinh thuc thanh toan trén thyc té chi phu
hop véi cac giao dich nho va don gian, boi vi cac khoan mua c6 gia tri lon viéc
thanh toadn tro nén phtc tap va kém an toan. Thong thuong hinh thirc nay duoc
apdung dé thanh toan cho céng nhan vién, véi cac nha cung cap nho, 18.

* Hinh thac thanh toan khong bang tién mit: La hinh thac thanh toén
qua ngan hang, 1a téng hop cac méi quan hé chi tra tién té duoc thuc hién bang
cach trich chuyén tir tai khoan cua ngudi ndy sang tai khoan cua nguoi khéc tai
ngan hang ma khéng ding tién mit. Phuong thire ndy ngay cang duoc sir dung phd
bién vi tiét kiém thoi gian, chi phi cling nhu giam dang ké lugng tién mat trong luu
thong.

Hinh thizc thanh toan bang Uy nhiém chi( hogc Iénh chi): 1a phuong tién
thanh todn ma ngudi tra tién 1ap lénh thanh toan theo mau do Ngan hang quy dinh,
guri cho ngan hang noi minh mé tai khoan yéu cau trich mot sé tién nhat dinh trén
tai khoan ciia minh dé tra cho ngudi thy huong.

Uy nhiém chi phai do khach hang lap, ky va chi can c vao lénh d6 dé trich
tién tir tai khoan khach hang chuyén tra cho don vi thy huéng. Viéc Ngan hang tu
dong trich tai khoan ctia khach hang 1a khong dwoc phép trir treong hop da co thoa

thuan truéc bang van ban.

Hinh thizc nho thu phiéu tron: Nho thu phiéu tron 12 phuong thic thanh toan
ma ngudi ban ky phét héi phiéu nho ngan hang thu ho sé tién ghi trén hoi piéu tir
nguoi mua, khdng gui kém theo bat cir mot chiing tir nao. Ngudi ban giao hang
cho nguoi mua va gii thang bo ching tir cho ngudi mua dé ngudi mua nhan hang.
H4i phiéu duoc 1ap va giri dén ngan hang nho thu tién.
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Phuong thuc thanh toan nho thu kém ching ti: Phuong thicc nho thu kem
chtng tir 1a phuong thire trong d6 ngudi ban 1ty thac cho ngan hang thu ho tién &
ngudi mua khdng nhitng can ctr vao hdi phiéu ma con cin ctr vao bo chung tir gui
hang kém theo v&i diéu kién 1a néu ngudi mua tra tién hodc chap nhan tra tién héi
phiéu thi ngan hang mai trao bo ching tir giri hang cho ngudi mua dé nhan hang.

Phuong thirc tin dung ching tir: 1a phuong thirc thanh toan, trong dé theo
yéu cau caa khach hang, mot ngan hang sé phat hanh mét bic thu (goi 1a thu tin
dung) cam két tra tién hodc chap nhan hdi phiéu cho mét bén tht ba khi nguoi nay
xut trinh cho ngan hang bo ching tir thanh toan phu hop vai nhimg diéu kién va
diéu khoan quy dinh trong thu tin dung.

1.2. Ndi dung ké toan thanh toan véi ngudi mua.
1.2.1. Nguyén tic ké toan thanh toan véi ngudi mua.

Pé theo ddi kip thoi, chinh xéac cac nghiép vu thanh toan véi ngudi mua, ké
toan can tuan thi cac nguyén tac sau:

- Khoan phai thu cua khach hang can duoc hach toan chi tiét cho timg doi
tugng, ting nodi dung phai thu, theo ddi chi tiét ky han thu hi (trén 12 thang hay
khdng qua 12 thang keé tir thoi diém bao c&o) va ghi chép theo ting lan thanh toén.
Péi tugng phai thu 1a cac khach hang c6 quan hé kinh té véi doanh nghiép vé mua
san pham, hang hoa, nhan cung cap dich vu, ké ca TSCP, bat dong san dau tu, cac
khoan dau tu tai chinh. Khong phan anh vao tai khoan nay céc nghiép vu ban hang
hoa, cung cap lao vu dich vu tra tién ngay.

- Di véi céc khach hang giao dich thuong xuyén, c6 sé du no 1én thi dinh
ky hoac cudi thang ké toan phai kiém tra, doi chiéu tirng khoan ng phat sinh, s6 da
thanh toan, s con phai thanh toan, c6 xac nhan bang vian ban.

- Pbi véi cac khoan phai thu cd goc ngoai té thi phai theo di ca nguyén té
va quy doi theo déng Viét Nam. Cudi ky phai diéu chinh sé du theo thyc té.

- Ddi véi cac khoan phai thu phat sinh bang vang, bac, da quy can chi tiét
theo ca chi tiéu gia tri va hién vat. Cudi ky phai diéu chinh sé du theo ty gia thuc té.

- Can phai phan loai cac khoan phai thu khach hang theo thoi gian thanh
toan ciing nhu theo d6i twong nhat la nhimg d6i tuong c6 van dé dé co ké hoach va
bién phap thu hdi no.

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K 5



Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong
- Tuyét d6i khong dugc bl trir sé du hai bén ng, ¢6 cua tai khoan 131 ma

phai can cr vao s du chi tiét timg bén dé 13y s liéu ghi trén bang can ddi ké toan.

1.2.2 Ching tir, tai khoan va sé sach trong ké toan thanh toan véi ngwoi mua.

a. Chang tir si¢ dung trong ké toan thanh toan véi ngwéi mua trong doanh
nghiép.
- Hop ddng béan hang
- Héa don GTGT( hay héa don ban hang) do doanh nghiép lap.
- Phiéu thu
- Giay bo c6 Ngan hang
- Bién ban bu trir cong no
- Giay nop tién
- Bién ban thanh Iy hop déng
- Cac chung tir khac cd lién quan
b. Tai khodn s dung trong ké toan thanh todn véi ngwoi mua trong doanh
nghiép

Pé theo ddi cac khoan thanh toan véi khach hang vé tién ban san pham,
hang hda, cung cap dich vy, tai khoan ké toan sir dung tai khoan 131-Phai thu cua
khach hang. Tai khoan nay dung dé phan anh cac khoan no phai thu va tinh hinh
thanh toan cac khoan no phai thu cua doanh nghiép véi khach hang vé tién ban san
pham, hang hoa, bat dong san dau tu, tai san ¢b dinh, dich vu cung cap. Tai khoan
nay con dung dé phan &nh cac khoan phai thu cua ngudi nhan thau XDCB véi
nguoi giao thau vé khéi luong cong tac XDCB da hoan thanh. Khong phan &nh
vao tai khoan nay céac nghiép vu thu tién ngay.

Két cau cua tai khoan 131: Phai thu caa khéach hang

Bén No¢ Bén Co6

S6 dw diu ky bén neg S6 dw dau ky bén c6 (néu co)

+ S tién con phai thu cua khach hang | + Phan anh s tién nhan truéc hoic s6
da thu nhiéu hon s6 phai thu caa khéch
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hang.

+ S tién phai thu caa khach hang phat
sinh trong ky khi ban san pham, hang
hoa, bat dong san dau tu, tai san cd
dinh, dich vu, cac khoan dau tu tai
chinh;

+ S6 tién thura tra lai cho khach hang:

+ Panh gia lai cac khoan phai thu cua
khach hang 1a khoan muc tién té c6 géc
ngoai té tai thoi diém lap Bao céo tai
chinh (treong hop ty gid ngoai té tang
S0 Véi ty gia ghi s ké toan).

+ S6 tién khach hang d tra no;

+ S4 tién dd nhan ung trudc, tra trudc
cua khach hang;

+ Khoan giam gi4 hang ban trir vao ng
phai thu caa khach hang;

+ Doanh thu cta s hang di ban bi
nguoi mua tra lai (c6 thué gia tri gia
tang hodc khéng cé thué gia tri gia
tang);

+ S6 tién chiét khau thanh toan va chiét
khau thuong mai cho ngudi mua;

+ Panh gia lai cac khoan phai thu cua
khach hang 1a khoan muc tién té c6 goc
ngoai té tai thoi diém lap Bao cao tai
chinh (truvong hop ty gia ngoai té giam
S0 V6i ty gia ghi so ké toan).

S6 du bén No

S6 tién con phai thu caa khach hang.

S6 du bén Cé( néu co)

S6 tién nhan trudc hoac sb da thu nhiéu
hon s6 phai thu cua khach hang chi tiét
theo timg d6i twong cu thé

* Chi y: Khi 1ap Bao céo tinh hinh tai chinh, phai lay sé du chi tiét theo
ting di tuong phai thu cua tai khoan nay dé ghi ca hai chi tiéu bén “Tai san” va

bén "Ngudn vén".

c. Sé sach sir dung

- S6 chi tiét phai thu khach hang

- S6 tong hop phai thu khach hang
- S6 cai TK 131, 511,333

d. So dé hach toan
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131
511, 515 Phai thu cua khéich hang __ 635
Doanh thu Tong gid _ | Chiét khiu thanh toan .
chua thu tién phai thanh toan "
S11
33311
Chiét khéu thwong mai, giam
Thué GTGT gid, hang ban bi tra lai _
{néu co) -
3331
2T ]
Thué GTGT
Thu nhip do (néu ¢o)
thanh 1¥, Téng sé tien khach 111,112
nhuong ban hang phai thanh toan
TSCD chua thu tién Khach hang g truée hodc
thanh todn tién 3
_331_
413
Bu trir ng vdi ngudi ban (cang
Chénh Igch ty gia tang khi ddnh gid _ | mot déi tuong khach hang)
cac khoan phai thu cua khach hang
la KMTT ¢6 gbc ngoai t& cudi ky 2293
No kho doi xir Iy xod s6
642
Phan chua duoc
du phong
152, 153, 156, 611

Khach hang thanh todn ng bing_
hang tén kho "
133
Thué GTGT
(néu co)

4

13
Chénh 1éch t¥ gid giam khi danh gia

cac khoan phai thu cua khach hang
la KMTT c6 gdc ngoai té cudi kyr

So dé 1.1: So do hach toan TK 131 — Phai thu ciza khach hang
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1.2.3. Ké toan cac nghiép vu thanh toan véi ngudi mua.

1) Doanh thu cia khéi lirong san phdam, hang hda, bdr déng sdn dau tw, xudt ban,
dich vu dd cung cdp dwoc xdc dinh 14 tiéu thu. Ké todn ghi so tién phdi thu cua
khdach hang nhung chua thu:

- Déi véi hang héa dich vu, bdt déng sdan dau tw thudc doi twong chiu thué GTGT
theo phwong phdp khdu trir, ké toan phan dnh doanh thu ban hang va cung cdp
dich vu theo gia ban chwa co thué GTGT, ké toan hach todn nhw sau:

No¢ TK 131 : Phai thu ctaa khach hang
C6 TK 511: Doanh thu ban hang va cung cap dich vu
C6 TK 3331: Thué GTGT phai nop.

- D6i vé6i hang hda dich vu, bat dong san dau tw khéng thudc doi trong chiu thué
GTGT hodc thudce doi tuong chiu thué GTGT tinh theo phuwong phdp truc tiép, ké
toan phdn anh doanh thu ban hang va cung cdp dich vu theo téng gia thanh toan,

ké toan hach todn nhw sau:
No¢ TK 131 : Phai thu cta khach hang.
C6 TK511: Doanh thu ban hang va cung cap dich vu

- S6 chiét khdu thanh toan phdi tra cho nguoi mua do ngwoi mua thanh toén tién
mua hang tréc thoi han quy dinh, trir vao khoan ne phdi thu cia khach hang, ké

toan hach toan nhw sau:
No TK 635 : Chi phi tai chinh
C0 TK 131: Phai thu caa khach hang
2) Trwong hop giam gia hang ban, chiét khdu thirong mai va hang ban bj tra
lai:

- Déi véi hang hda thuge doi twong chiu thué GTGT theo phwong phdp doanh
nghiép nép thué GTGT theo phwong phdp khau trir:

No TK 521 : Chiét khau thuong mai, giam gia hang béan, hang ban bj tra lai
C6 TK 3331: Thué GTGT phai nop
C0 TK 131: Phai thu cta khach hang
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- Poi véi hang hoa khéng thuge doi trong chiu thué GTGT hodce déi trong chiu
thué GTGT tinh theo phirong phdp truc tiép, doanh thu hang ban b; trd lgi, gidm
gi4, chiét khau:
No TK 521 : Chiét khau thuong mai, giam gia hang ban, hang ban bi tra lai

C6 TK 131: Phai thu caa khach hang

- S6 chiét khdu thwong mai phdi tra cho nguwoi mua trir vao khodn ne phdi thu cua
khé&ch hang :

No TK 5211 : Chiét khiu thwong mai
C6 TK 3331: Thué GTGT phai nop
Co TK 131: Phai thu caa khach hang

3) S6 chiét khau thanh toan phdi trd cho ngieoi mua do ngwoi mua thanh toan tién
mua hang trudc thoi han quy dinh, trir vao khodn ne phdi thu cia khach hang, ghi:

No TK 111 - Tién mat
No TK 112 - Tién giri Ngan hang
No TK 635 - Chi phi tai chinh (s6 tién chiét khau thanh toan)
CO6 TK 131 - Phai thu cua khach hang.
4) Nhdn dwoc tien do khach hang trd lién quan dén san pham, hang hoa, bdr déng
san dau tw da ban, dich vu di cung cap:
No TK 111,112,...
CO TK 131: Phai thu ctaa khach hang

5) Nhdn duwoc tién img trueéc, tra truéc cua khach hang theo hop dong ban hang
hodc cung cap dich vu:

No TK 111, 112,...
Co TK 131: Phai thu cua khach hang

6) Trirong hop khéach hang khdng thanh toan bang tién ma thanh toan bang hang
héa ( hang d6i hang), can cik Va0 Qi tri Vdt tu, hang héa nhdn trao doi (tinh theo
gia hop Iy ghi trong Hoa don GTGT hodc Hoa don ban hang cua khach hang) tru
vao sé ng' phdi thu cia khéach hang:

No TK 152, 153, 156: Nguyén vat liéu, cong cu dung cu, hang hoa
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No 611 : Mua hang ( truong hop ké toan hang ton kho theo phuong phap kiém ké
dinh ky)
No TK 133 : Thué GTGT duoc khau trir (néu co)
Co6 TK 131 : Phai thu cua khéach hang
7) Trurong hop phét sinh khodn ng phdi thu khé doi, thuc sw khéng thé thu no diroc
phdi Xxit Iy x6a 6 (cdn cik vao bién ban xi Iy x6a ng):
Nog TK 1592 : Dy phong phai thu kho doi
No TK 642 : Chi phi quan ly kinh doanh
C0O TK131 : Phai thu caa khach hang
8) Ké toan khodn phdi thu vé phi sy thac tei bén nhdn uy thac xudt nhdp khau:
No¢ TK 131 - Phai thu cua khach hang
C6 TK 511 - Doanh thu ban hang va cung cap dich vu (5113)
C6 TK 3331 - Thué GTGT phai nop (33311)
1.3. K& toan cac nghiép vu thanh toan véi nguéi ban.
1.3.1. Nguyén tic ké toan thanh toan véi ngudi ban

-Phai theo ddi chi tiét tirng khoan no phai tra nha cung cap theo timg d6i tuong,
thuong xuyén d6i chiéu, kiém tra, don ddc viéc thu hdi no.

-Dbi véi cac nha cung cap giao dich thuong xuyén, c6 sé du no 16n thi dinh ky
hoac cubi thang ké toan phai kiém tra, d6i chiéu tung khoan ng phat sinh, s tién
d3 thanh toan va chwa thanh toan, duoc Xac nhan bang vin ban.

-Ddi vai cac khoan phai tra c6 goc ngoai té thi phai theo ddi ca nguyén té va quy
d6i theo Bong Viét Nam, cubi ky diéu chinh sbdu theo thuc té.

-Dbi voi cac khoan phat sinh bang vang, bac, da quy can chi tiét theo ca chi tiéu
gia tri va hién vat. Cudi ky phai diéu chinh s du theo ty gia thuc té.

- Phén loai cac khoan phai tra khach hang theo thoi gian thanh toan cling nhu theo
d6i twong dé c6 ké hoach thanh toan phu hop.

- Tuyét d6i khong dugc bu trir sé du hai bén Ng, C6 cua TK 331 ma phai cin ctr
vao so du chi tiét timg bén dé lay s liéu ghi trén bang can ddi ké toan.
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1.3.2. Chitng tir, tai khoan va so sach trong ké toan thanh toan véi nguoi ban.

a. Charng tar s dung

- Céc chirng tir vé mua hang: Hop ddng mua ban, hoa don ban hang( hoic héa don
GTGT) do ngudi ban lap, bién ban kiém nghiém vat tu, san pham, hang hoa, phiéu

nhap kho, bién ban giao nhan,...

- Céc chung tir thanh toan tién hang, phiéu chi, gidy bao no, ty nhiém chi, séc,...

- Bién ban d6i chiéu cong no

- Cac chung tur co lién quan khac..

b. Tai khoan s dung

- Tai khoan 331: Phai tra cho nguoi ban
Két cdu TK 331: Phdi trd cho nguoi ban

Bén ng

Bén co

S6 du dau ky (néu c):

- S6 tién da ung trudc cho ngudi ban
hoic s6 tién da tra nhiéu hon sb phai tra
cho nguoi ban theo chi tiét ting ddi
tuong cu thé

S6 dw dau ky

- S6 tién con phai tra cho ngudi ban, nha
cung cip, ngudi nhan thau, xay lap

S6 phat sinh

- S6 tién da tra cho nguoi ban vat tu,
hang hoa, nguoi cung cap dich vy,
ngudi nhan thau xay 1ap;

- Sb tién ung trudc cho nguoi bén,
ngudi cung cap, ngudi nhan thau xay
lzp nhung chua nhan dugc vat tu, hang
hoa, dich vy, khdi luong san pham xay
lip hoan thanh

ban giao;

- S6 tién nguoi ban chap thuan giam gia

S6 phat sinh

- S6 tién phai tra cho nguoi ban vat tu,
hang hoa, nguoi cung cap dich vu va
ngudi nhan thau xay 1ap;

- Piéu chinh s6 chénh léch gitra gia tam
tinh nho hon gia thyuc té cua sé vat tu,
hang hoa, dich vu da nhan, khi c6 hda
don hoac théng béo gia chinh thic;

- Panh gia lai cac khoan phai tra cho
nguoi ban 1a khoan muc tién té co géc
ngoai té (truong hop ty gia ngoai té tang
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hang hoa hoac dich vu da giao theo hop
ddng;

-Chiét khiu thanh toan va chiét khiu
thuong mai duoc ngudi ban chap thuan
cho

doanh nghiép giam trr vao khoan ng
phai tra cho nguoi ban;

- Gia tri vat tu, hang hoéa thiéu hut, kém
pham chat khi kiém nhan va tra lai
ngudi ban:

- Diéu chinh sb chénh léch gitra gia tam
tinh 16n hon gia thuc té cua s6 vat tu,
hang hoa, dich vu da nhan, khi co hda
don hodc thong béo gia chinh thuc;

- Danh gia lai cac khoan phai tra cho
nguoi ban 1a khoan muc tién té co géc
ngoai té (truong hop ty gid ngoai té
giam so véi ty gia ghi so ké toan).

S0 V4i ty gia ghi so ké toan).

S6 du bén No (néu co)

s6 tién da ung trudc cho ngudi ban hoic
s6 tién da tra nhiéu hon s phai tra cho
nguoi ban theo chi tiét cua tung ddi
tuong cu thé.

S6 dw bén Cé:

S tién con phai tra cho nguoi ban hang,
nguoi cung cip dich vu, nguoi nhan
thau xay lap.

Cha y: Khi 1ap Béo céo tinh hinh tai chinh, phai lay sé du chi tiét cua ting
d6i teong phan anh ¢ tai khoan nay dé ghi 2 chi tiéu bén "Tai san" va bén “Ngudn

von”.

c. Sé sach si# dung
- S6 nhat ky chung
- S6 cai TK 331
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- S chi tiét TK 331 ting nha cung cap
- Bang téng hop TK 331

d. So' d6 hach toan

331 - Phiii tra cho ngudi bén

151, 152,
111, 112, 341 153, 156, 611...
Mua vit tu, hing hod nhiap kho
Ung trudc tién cho ngudi ban e 133 5
Thanh toan cac khoan phai tra i N
Thué GTGT
515 J 211
T Chiét khdu thanh toén = Mua TSCD =
152, 153, 157, 211
152, 153,
156, 211, 611... Gia tri cua hang nhap khau
T T Giam gia, hang mua tra lai, chiét o
khéu thuong mai duge huong 2 333  Thué NK, TTDB,
g _ BVMT (néu cé) 133
133 Thué GTGT dau vao ‘
T | Thué GTGT (néu co)
" (néu co) 154, 241, 242,
711 642, 635, 811
T | Trudmg hop khoan ng phai tracho K<
ngudi ban khong tim ra cha no " Nhin dich vu cung cap i
511
[ __Hoa héng dai 1y duge huing .
3331 151, 152, 156, 211
_I—'Thué GTGT Phi iy thac nhdp khiu phai tra [
(néu co) don vi nhin uy thac o
111, 112 133
Tra trude tién Uy thic mua hang cho Thué GTGT (néu ¢6)
don vi nhin 1y thac nhap khau =
632
Tra tién hang nhdp khiu va cdcchi Nha thiu chinh xdc dinh
phi lién quan dén hang nhap khiu gia trj khdi luong xay lip
cho don vi nhiin Gy thac nhap khau phai tra cho nha thau phy
. 5 413
Chénh léch ty gia giam khi cudi Chénh lgch ty gia tang khi cudi ky
ky danh gia cic khoan phai tra _—) danh gia cic khoan phai tra ngudi
nguai ban b:ing ngoai té 3 ban bz’mg ngoai té o

So dé 1.2: So do hach toan TK 331 — Phdi tra ngwoi ban
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1.3.3. Ké toan cac nghiép vu thanh toan véi ngudi ban.
1) Mua vdt tur, hang héa chua tra tién ngwoi ban vé nhdp kho trong truong hop
hach toan hang ton kho theo phwong phdp ké khai thuong xuyén khi mua TSCD:
*Pdi véi doanh nghiép nop thué GTGT tinh theo phuong phap khau trir:
- Néu vat tu, hang hoa mua vao dung cho hoat dong san xuét, kinh doanh hang hoa,
dich vu thudc ddi tuong chiu thué GTGT tinh theo phuong phap khau trir, ghi:
No TK 152, 153, 156: gia chua c6 thué GTGT (phuwong phap KKTX)
No TK 611 : Gia chua thué GTGT (phuong phap KKDPK)
No TK 133 : Thué GTGT duogc khau trir (1331)

C6 TK 331 : Phai tra cho ngudi ban (Tong gia thanh toan).
- Néu vat tu, hang hoa mua vao dung cho hoat dong san xuét, kinh doanh hang hoa,
dich vu khéng thudc ddi twong chiu thué GTGT hoac thude ddi twong chiu thué
GTGT tinh theo phuong phap truc tiép, thi gia tri vat tu hang hoa géom ca thué
GTGT (Tong gia thanh toan), ghi:
No TK 152, 153, 156: Tong gia thanh toan
No TK 611 : Téng gia thanh toan

C6 TK 331: Tong gia thanh toan.
2) Mua TSCD chua tra tien cho nguol ban dwa vao sur dung cho hoar dong san
Xudt, kinh doanh, céin cir hoa don ciia nguoi ban, bién ban giao nhdn TSCP va cdc
ching tir lién quan, truong hop doanh nghiép nép thué GTGT tink theo phwong
phap khdu tri:
No TK 211, 213: Gia chua thué GTGT
No TK 133 : Thué GTGT duoc khau trir

C6 TK331 : Tong gia thanh toan
3) Nhan dich vu cung cdp (chi phi vdn chuyén hang hod, dién, nuée, dién thogi,
Kiém todn, tw van, quang céo, dich vu khac) cia nguwoi ban, gia tri dich v mua vao
sé gom cd thué GTGT, hodc khong bao gom thué GTGT dau vao - tuy theo phirong
phdp xdc dinh thué GTGT phai nép, ghi:
No¢ TK 156 : Hang hoa (1562)

No TK 241 :XDCB do dang
Sinh vién: Nguyén Thi Thanh Nhan — QT2401K 15
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No TK 142 : Chi phi tra trudc ngan han
Ng TK 242 : Chi phi tra trudc dai han
No cac TK: 635, 811...
No TK 133 - Thué GTGT dugc khau trir (1331) (néu co)

C6 TK 331- Phai tra cho ngudi ban ( Tong gia thanh toan)
4) Khi thanh toan sé tién phdi tra cho ngwoi ban vdt tie, hang hod, ngwréi cung cap
dich vu, ghi:
Ng TK 331 - Phai tra cho nguoi ban

Cocac TK 111, 112, 311, 341,...
5) Khi i#ng truéc tién cho nguwoi ban vdt tw, hang hod, nguoi cung cdp dich vu, ghi:
Ng TK 331 - Phai tra cho nguoi ban

Cocac TK 111, 112,...
6) Khi nhdn lgi tién do nguroi ban hoan lai sé tién da ing truéc vi khong ¢ hang,
ghi:
No cac TK 111, 112,...

C6 TK 331 - Phai tra cho nguoi ban.
7) Chiét khdu thanh toan mua vdt tw, hang hod doanh nghiép dwoc hwong do thanh
toan truoc thoi hgn phdi thanh toan va tinh trze vao khodn ne phdi tra nguoi ban,
nguroi cung cap, ghi:
No¢ TK 331 - Phai tra cho nguoi ban

C06 TK 515 - Doanh thu hoat dong tai chinh.
8) Trueong hop vat tu, hang hoa mua vao da nhap kho, phdi tra lai do khong duing
quy cach, phdam chdt duwoc tinh trir vao khodn ng phdi trd nguoi ban, ghi:
No¢ TK 331 - Phai tra cho nguoi ban

C6 cac TK 152, 153, 156,... (Gia tri duoc giam gia)

C6 TK 133 - Thué GTGT dugc khau trir (1331) (néu cd).
9) Truong hop nguoi ban chap thudn giam gia cho sé Vit te, hang hod doanh
nghiép da mua vi khéng diing quy cach, pham chat va hang hoda van con trong kho,
ghi:
No TK 331 - Phai tra cho nguoi ban
Sinh vién: Nguyén Thj Thanh Nhan— QT2401K 16
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C6 cac TK 152, 153, 156,... (Gid tri duoc giam gid)

C6 TK 133 - Thué GTGT duoc khau trir (1331) (néu cd).
10) Truong hop cac khoan ne phdi tra cho nguoi ban khong tim ra chu ng hogc
chu no khéong doi va dwoc xir Iy ghi tang thu nhdp khac cua doanh nghiép, ghi:
No¢ TK 331 - Phai tra cho nguoi ban

CO TK 711 - Thu nhap khac.
1.4. N§i dung ké toan cac nghiép vu thanh toan véi ngwoi mua, ngudi ban co
lién quan dén ngoai té.
1.4.1. Ty gia va quy dinh sir dung ty gia trong ké toan.

Ty gia hoi doai dugc hiéu 1a gia cua mot don vi ngoai té tinh theo dong noi
té. Day chinh Ia gia ctia ngoai té trén thi truong va duoc xac dinh dua trén quan hé
cung cau vé ngoai teé.

Quy dinh st dung ty gia trong ké toan:

- Khi doanh nghiép thuc hién giao dich bang ngoai té, ké toan phai quy doi ra mot
don vi tién té théng nhat ma don vi minh sir dung (USD). Viéc quy d6i phai can cir
vao ty gia cua nghiép vu kinh té phét sinh va ty gia giao dich binh quan lién ngan
hang do ngan hang nha nudc Viét Nam cong bd dé ghi so.

- Trong ké toan sur dung loai ty gia: ty gia giao dich, ty gia xuat va ty gia ghi nhan
no.

+ Ty gia giao dich hay con goi la ty gia thuc té ( 1a ty gia do ngan hang nha nuéc
VN c6ng bd tai thoi diém céc nghiép vu kinh té phét sinh), ty gia nay duoc st dung
khi phat sinh cac nghiép vu kinh té lién quan t6i doanh thu, chi phi hang ton kho,
TSCP, khi tang tién mat, tién giri hoic ghi ting cong no 12 ngoai té.

+ Ty gia xuat quy 1a ty gia ghi trén s6 ké toan truéc thoi diém thanh toan, ty gia
nay duogc str dung ddi véi cac truong hop giam von bang tién 1a ngoai té va duoc
tinh theo phuong phap binh quan, FIFO hoac dich danh.

+ Ty gia ghi nhan no 1a ty gia duoc ghi chép trén so ké toan tai thi diém phat sinh
giao dich mua béan, ty gia nay duoc str dung trong trueong hop ghi giam céng no la

ngoai té.

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K 17



Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

- Cubi nam tai chinh, ké toan phai tién hanh danh gia cac khoan muc tién té c6 gdoc
ngoai té theo ty gi4 giao dich binh quan do ngan hang nha nuéc Viét Nam cong bd
tai thoi diém do.

Chénh léch ty gia héi doai chui yéu phat sinh trong céac trueong hop:

- Thyuc té mua ban, trao d6i, thanh toan cac nghiép vu kinh té phat sinh bang ngoai
té trong ky (chénh léch ty gia héi doai da thuc hién).

- Panh gia lai cac khoan muc tién té cd goc ngoai té tai thoi diém lap Béo céo tai
chinh (chénh léch ty gia hdi doai chua thuc hién).

- Chuyén d6i Bao cdo tai chinh duoc 1ap bang ngoai té sang Bong Viét Nam.

Viéc quy doi dong ngoai té ra dong Viét Nam phai can ct vao:Ty gia giao dich
thuc té, ty gia xuat va ty gia ghi so ké toan.

1.4.2. Ké toan cac nghiép vu thanh toan véi ngudi mua, ngwoi ban co lién
quan dén ngoai té.

1.4.2.1. Tai khoan sir dung

- TK 131: Phai thu khach hang

- TK 331: Phai tra nguoi ban

- TK 635: Chi phi tai chinh (Truong hop 16 ty gid)

- TK 515: Doanh thu hoat dong tai chinh (Truong hop lai ty gia)

Cudi ki hach toéan, ké toan diéu chinh ty gia sé du phai thu va géc phai tra c6
goc ngoai té theo ty gia giao dich binh quan lién Ngan hang tai thoi diém lap Bao
cao tai chinh.
1.4.2.2. Ké toan cac nhiép vu thanh toan véi ngudi mua lién quan dén ngoai té.
- Khi phét sinh doanh thu, thu nhap khac bang ngoai té can cu ty gia giao dich thuc
té tai thoi diém phat sinh ghi:

No TK 131: Ty gia ghi nhan no - ty gia thuc té

C6 TK 511, 711: Ty gié thyc té
- Khi thu duoc tién no phai thu khach hang bang ngoai té:
+ Néu phaét sinh 15 chénh léch ty gia trong giao dich thanh toan ng phai thu bang
ngoai t&, ké toan ghi:

No TK 111, 112: theo ty gi4 thuc té ngay thanh toan
Sinh vién: Nguyén Thj Thanh Nhan - QT24010K 18




Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

No TK 635: Chénh léch 10 ty gia
C6 TK 131: Theo ty gia ngay ghi s (ty gia ghi nhan no)
+ Néu phat sinh 1ai chénh léch ty gia héi doai khi thanh toan ng phai thu bang
ngoai t¢, ghi:
No TK 111,112: ty gia hdi doai thyc té tai ngay giao dich
C6 TK 515: chénh léch I3i cua ty gia thuc té véi ty gia ngay ghi so
C6 TK 131: ty gia ngay ghi s6 ké toan (ty gia ghi nhan no)
- Khi lap Béo céo tai chinh, danh gia lai cac khoan muc tién té ¢ gc ngoai té theo
ty gia hbi doai giao dich thuc té tai thoi diém béo céo:
+ Néu ty gia ngoai té tang so vai ty gia Pong Viét Nam, ghi:
No¢ TK 131 — Phai thu cua khéach hang
C6 TK 413 — Cheénh léch 14i ty gia hoi doai
+ Néu ty gia ngoai té giam so voi ty gia Bong Viét Nam, ghi:
No TK 413 - Chénh léch 14i ty gia hdi doai.
CO6 TK 131 — Phai thu ctaa khach hang.
1.4.2.3. Ké toan cac nghiép vu thanh toan véi nguoi ban lién quan dén ngoai té.
- Khi phét sinh céc khoan cong no dbi véi ngudi ban thi phai theo ddi ca sb nguyén
té phét sinh, ghi:
Nog TK 152, 153, 154, 211: ty gia thuc té
No TK 133: ty gié thuc té
C6 TK 331: ty gia thuc té
- Khi thanh toan:
+ Phat sinh ldi ty gia
No TK 331: Ty gia ngay ghi s6
C6 TK 111, 112... : S6 tién da tra theo ty gia thuc té ngay thanh toan
C6 TK 515: Néu l4i vé ty gia hdi doai (chénh 1éch gitra ty gia ngay ghi
s6 Véi ty gia thuc té ngay thanh toén)
+ Phat sinh 1 ty gia:
No TK 331: Ty gia ghi s6 ké toan
No TK 635: Néu 16 vé ty gia hbi doai
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C6 TK111, 112...: Sb tién da tra theo ty gia thuc té ngay thanh toan
- Khi 1ap béo cdo tai chinh, s du ng phai tra cho nguoi ban bang ngoai té duoc
danh gia giao dich thuc té tai thoi diém Iap Bao céo tai chinh:
+ Néu ty gia ngoai té giam so véi Bong Viét Nam:
No¢ TK 331 — Phai tra nguoi ban
C6 TK 413 — Chénh léch ty gia hdi doai
+ Néu ty gia ngoai té ting so v6i Bong Viét Nam:
No TK 413 — Chénh léch ty gia hbi doai
C6 TK 331 — Phai tra nguoi ban
1.5. Van dung hé théng so sach ké toan vao cong tac ké toan thanh toan véi
ngwoi mua, ngwoi ban trong doanh nghiép.
Theo thong tu 133/2016/TT-BTC ngay 26/08/2016 c6 4 hinh thac ghi s6 ké toan
sau:
- Hinh thuc ké toan Nhat ky chung
- Hinh thirc ké toan Nhat ky — So céi
- Hinh thuc ké toan Ching tir ghi s6
- Hinh thirc ké toan trén may vi tinh
1.5.1. Hinh thac Nhat ky chung
- Pic trung co ban caa hinh thirc ké toan Nhat ky chung: Tat ca cac nghiép vu
kinh té, tai chinh phat sinh déu phai dugc ghi vao so nhat ky ma trong tam 1a so
nhat ky chung, theo trinh tu thoi gian phét sinh va theo noi dung kinh té (dinh
khoan ké toan) caa nghiép do. Sau d6 1ay sb liéu trén cac s6 nhat ky dé ghi So cai
theo tirng nghiép vu phat sinh.
- Hinh thitc ké toan Nhat ky chung gém cac loai cha yéu:
+ S6 Nhat ky chung, S6 Nhat ky dic biét
+S6 céi
+ C4c s, thé ké toan chi tiét
Trinh tu ghi s6 ké toan thanh toan véi ngudi mua, ngudi ban theo hinh thic

Nhat ky chung duoc thé hién qua (so d6 1.3):

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K 20



Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Ching tir ké toan (Hoéa don
GTGT, phiéu thu, GBC...)

Jv y

S6 Nhat ky dic biét SO NHAT KY CHUNG S6 chi tiét thanh toan véi
nguol mua,ngudi ban
\J - # -
. Bang tong hop chi tiét thanh
=> 6 cai TK 131,331 o I OREReP
l toan vai nguoi mua,nguai
Bang can doi
s0 phét sinh
vy

BAO CAO TAI CHINH <

Chui thich:
Ghi hang ngay: SN
Ghi dinh ky: —_—
Quan hé ddi chidu: €------- >

So dé 1.3.Trinh tu ghi s6 ké toan thanh t0an véi ngurdi mua, ngudi ban theo hinh
thazc ghi so6 Nhdt ky chung
Hang ngay, can cir VAo cac chimg tir da kiém tra dwoc ding lam cdan cit ghi
sé,trudc hét ghi chép nghiép vu phat sinh vao s6 Nhat ky chung, sau dé cin cir vao
s6 liéu da ghi trén s6 nhat ky chung dé ghi vao so6 cai theo céc tai khoan ké toan phu
hop. Néu don vi c6 md sb, thé ké toan chi tiét thi dong thoi vai viéc ghi vao sé nhat
ky chung, cac nghiép vu phat sinh dugc ghi vao so, thé ké toan chi tiét co lién quan.
Truong hop don vi ma cac s6 nhat ky chung dic biét hang ngay, cin cir vao
cac chung tir duoc dung lam cin ci ghi s6, ghi nghiép vu phét sinh vao s6 nhat ky
dac biét lién quan. Pinh ky hoic cudi thang, tly khoi lugng nghiép vu phat sinh,
téng hop tung s6 nhat ky dic biét, 1ay sb liéu dé ghi vao cac tai khoan phi hop trén
s6 cai, sau khi da loai trir s6 trung 1ip do mot nghiép vu duoc ghi déng thoi vao
nhiéu s nhat ky chung dic biét (néu co).
Cudi thang, cudi quy, cudi nam, cong soé liéu trén so céi, 1ap bang can ddi s6
phat sinh. Sau khi da kiém tra d6i chiéu khép dung sb liéu ghi trén so céi va bang
téng hop chi tiét duoc dung dé 1ap céc bao cao tai chinh. V& nguyén tic, tong sé
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phét sinh ng va tong sb phat sinh co trén bang can d6i s6 phat sinh phai bang tong sb
phét sinh ng va tong sb phat sinh c6 trén s6 nhat ky chung ciing ky.
Uu diém:

- Mau sb don gian, d& thuc hién. Thuan tién cho viéc phan cong lao dong ké toan

- Puoc dung phd bién. Thuan tién cho viéc tng dung tin hoc va sir dung may Vi
tinh trong cdng tac ké toan

- C6 thé tién hanh kiém tra di chiéu & moi thoi diém trén S6 Nhat ky chung. Cung
cap théng tin kip thoi.

Nhuoe diém:
- Lwong ghi chép nhiéu
1.5.2.Hinh thic ké toan Chang tir ghi s6.

Pic trung co ban cua hinh thic ghi s6 ké toan — Chiing tir ghi s6: Can cir truc tiép
dé ghi s6 ké toan tong hop 1a “ Ching tir ghi s6”. Viéc ghi so6 ké toan tong hop
gom:

- Ghi theo trinh tu thoi gian trén S6 Pang ky ching tir ghi s6
- Ghi theo noi dung kinh té trén S6 cai

- Chuang tir ghi s6 do ké toan lap trén co s¢ nhitng ching tir ké toan hoic Bang
Tong hop chang tir ké toan ciing loai, ¢ cing ndi dung kinh té

- Chiing tir ghi s6 dugce danh s6 hiéu lién tuc trong ting thang hoac ca nam (theo
s6 thtr ty trong S6 dang ky Chung tirng ghi s6) va c6 chung tir ké toan kém theo,
phai duoc ké toan trudng duyét trude khi ghi sb ké toan.

Hinh thirc ghi s6 ké toan — Chiing tir ghi s6 bao gém cac loai s6 ké toan
sau:

- Chung tir ghi s6, S6 dang ky chang tir ghi s6
- C4c So, Thé ké toan chi tiét

Trinh tu ghi s6 ké todn thanh toan voi ngudi mua, ngudi ban theo hinh thirc
ké toan Chung tir ghi s6 duoc thé hién qua (so d6 1.4):
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Chimg tir ké toan (Hoa don
GTGT. phiéu thu, GBC)

L 4 ¥

Bang tong hop chimg S6 chi tiét thanh toan véi
tir ké toan cung loai ngudl mua,nguol ban

P '

S6 dang ki ) Bang tong hop chi tiét
chimg tir ghi 86 thanh toan voi ngudi mua,
F l ngudi ban

Sé cai TK 131, 331

Ching tir ghi 80 | =--eee-me

v

N Bang cén doi s6

phat sinh

I

Bao cao tai chinh

A

Cha thich:
Ghi hang ngay: -
Ghi dinh ky: —_
Quan hé d6i chiéu: <------- >

So do 1.4.Trinh tw ghi so ké toén thanh toan véi ngudi mua, ngudi ban theo hinh
thurc ke toan Chaeng ter ghi s6.

Hang ngay hodec dinh ky, cin clr vao cac chung tir ké toan hoic Bang Tong
hop ching tir ké toan cing loai d3 duoc kiém tra, dugce dung 1am can cir ghi so, ké
toan lap Chtng tir ghi s6. Can ci vao Ching tir ghi s6 dé ghi vao sé6 Pang ky
Chting tir ghi b, sau d6 duoc dung dé ghi vao S6 Cai. Cac chung tir ké todn sau
khi 1am can ct 1ap Chuang tir ghi s6 duoc dung dé ghi vao S6, Thé ké toan chi tiét
co lién quan.

Cudi thang, phai khoa s tinh ra tong sé tién caa cac nghiép vu kinh té, tai
chinh phét sinh trong thang trén sé Pang ky Chuang tir ghi o, tinh ra Téng sb phat
sinh No, Tong s6 phat sinh C6 va sé du cua tung tai khoan trén S6 Cai. Can cir vao
S6 Céi lap Bang can doi tai khoan.

Sau khi doi chiéu khép dung, s liéu ghi trén S6 Cai va Bang tong hop chi
tiét (duoc lap tir cac so, thé ké toan chi tiét) duoc dung dé lap Bao cdo tai chinh.
Quan hé dbi chiéu, kiém tra phai dam bao Téng sé phét sinh No va Tong sé phét
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sinh C6 cua tat ca cac tai khoan trén Bang can ddi tai khoan phai bang nhau va bang
Tong s tién phat sinh trén s6 Pang ky Ching tir ghi s6. Téng sé du No va Téng sé
du C6 cua céc tai khoan trén Bang can d6i tai khoan phai bang nhau, va sé du cua
ting tai khoan trén Bang can ddi tai khoan phai bang sb du cua ting tai khoan twong
g trén Bang tong hop chi tiét.

U diém

- Mau sb don gian, d& ghi chép, thuan tién cho viéc phan cong lao dong ké toan

Nhwoc diém

— S lugng ghi chép nhiéu, thuong xuyén xay ra hién tuong tring lap.

— Viéc kiém tra d6i chiéu so lidu thuong duoc thuc hién vao cudi thang, vi vay

cung cap théng tin thuong cham

1.5.3.Hinh thikc ghi sé ké toan Nhat ky — So céi

Dac trung co ban

- Tat ca cac nghiép vu kinh té phat sinh da phan anh trén ching tir ké toan déu

duogc ghi vao So ké toan tong hop duy nhat 1a S6 Nhat ky — so6 céi theo trinh tu thoi

gian. Can cr vao Nhat ky — s6 cdi la cac chiing tir ké toan hodc Bang Tong hop céc

chung tir ké toan cuing loai.

Hinh thitc ké toan Nhat ky — So Cai gom c6 céc loai s6 ké toan sau:

- Nhat ky — S6 cai

- Céc S, Thé ké toan chi tiét

Trinh tu ghi s6 ké toan thanh toan voi ngudi mua, ngudi ban theo hinh thirc
Nhat ky — S6 Cai dugc thé hién qua (So d6 1.5):
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Chirg tir ké toan (Héa don
GTGT, phiéu thu, GBC)

A 4 ‘b
Bang tong hop chimg S6 chi tiét thanh toan vi
tir ké toan cung loai ngudi mua,ngudi ban
v v ﬂ
NHATKY - SO CAl(m¢ || Bangtonghop chitiét thanh
cho TK 131,331) toan voi nguol mua,nguoi

‘

Bao cao tai chinh -

Chu thich:
Ghi hang ngay: -
Ghi dinh ky: —_
Quan hé ddi chiéu: <«------- >

So dé 1.5.Trinh tu ghi s6 ké toan thanh to&n vdi ngudi mua, ngusi bén theo hinh
thazc ghi so ke toan Nhdt ky - So cai

Hang ngay, cin ctr vao cac chung tir ké toan hoac bang tong hop chang tir
ké toan cung loai da duoc kiém tra va duoc dung lam can ctr ghi sb, truéc hét xac
dinh tai khoan ghi no, tai khoan ghi c6 dé ghi vao sé nhat ky — sb cai. S6 liéu cua
mdi ching tir duoc ghi trén mot dong & ca hai phan nhat ky va phan sé céi. Bang
tong hop ching tir ké toan duoc 1ap cho nhitng ching tir cing loai (phiéu thu,
phiéu chi, phiéu xuat kho, phiéu nhap kho,...) phat sinh nhiéu lan trong mot ngay
hodc dinh ky 1 — 3 ngay.

Chiing tir ké toan va bang téng hop ching tir ké toan cung loai sau khi da
ghi s6 nhat ky — s6 cai, duoc dung dé ghi vao s, thé ké toan chi tiét co lién quan.

Cudi thang, sau khi da phan anh toan bo chang tir ké toan phat sinh trong
thang vao s6 nhat ky — s céi va cac so, thé chi tiét, ké toan tién hanh cong sé liéu
cua cot s6 phat sinh & phan nhat ky va cac cot ng, cot cd cua tirng tai khoan ¢ phan
s6 cai dé ghi vao dong cong phat sinh cudi than. Cin ctr vao sb phét sinh cac thang
tredc va s phat sinh thang nay. Can cr vao sé du dau thang (dau quy) va sé phat
sinh trong than ké toan tinh ra sé du cudi thang (cudi quy) cua ting khoan trén
Nhat ky — s6 céi.
Uu diém

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K 25




Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

— S lugng s6 it, mau s6 don gian dé ghi chép.

— Viéc ktra d6i chiéu sé liéu c6 thé thuc hién thuong xuyén trén sé6 Tong hop Nhat
ky — so céi

Nhwoc diém

— Kho thuce hién viéc phan cong lao dong ké toan( chi c6 duy nhat 1 s6 tong hop —
Nhat ky s6 céi)

— Khé thyc hién di véi DN ¢6 quy mé vira va lén, phat sinh nhiéu Tai khoan.
1.5.4. Hinh thirc ghi sé ké toan theo hinh thic Ké toan may

Dac trung co ban:

— Cong viéc ké toan duoc thyc hién theo mot chuong trinh phan mém ké toan trén
may Vi tinh. Phian mém ké toan duoc thiét ké theo nguyén tic cua mot trong bdn
hinh thac ké toan hoac két hop céc hinh thac ké toan quy dinh trén day. Phan mém
ké toan khong hién thi day da quy trinh ghi s6 ké toan, nhung phai in dugc day du
s6 ké toan va bao cdo tai chinh theo quy dinh.

Trinh tu ghi s6 ké toan thanh toan voi ngudi mua, ngudi ban theo hinh thirc

ké toan may duogc thé hién qua (so dd 1.6):

) 80 KE TOAN
. PR PHAN MEM
CHUNG TU KE TOAN KE TOAN —
- 50 tong hop
- 56 chi tiét

. . 3
/' | ¥
BANG TONG HOP

- w7 L - Bao cao ta1 chinh
CHUNG TUKE — - Bao cao ké toan
TOAN CUNG LOAI MAY VI TINH quan tri
Ghi chii:
—_— Nhip s6 liéu hang ngay
—_—) In =6, bao cao cubi thang, cudi nim
- > Déi chifu. kiém tra

So dd 1.6. Trinh tu ghi s6 ké toan thanh toan véi ngudi mua, ngudi ban theo hinh

thirc Ké toan may
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Hang ngay, ké toan can ctr vao ching tir ké toan hoic Bang tong hop ching
tir ké toan cung loai da duoc Kiém tra, duoc dung 1am cin ctr ghi s, xac dinh tai
khoan ghi No, tai khoan ghi C6 dé nhap dit liéu vao may vi tinh theo céc bang,
biéu dugc thiét ké san trén phan mém ké toan

Theo quy trinh cua phan mém ké toan, cic thong tin duoc ty dong nhap vao
s6 ké toan tong hop (S6 Céi hoac Nhat ky- S6 Cai...) va céc sb, thé ké toan chi tiét
lién quan.

Cudi thang (hoic bat ky vao thoi diém can thiét nao) , ké toan thuc hién cac
thao tac khoa s6 (cong s6) va lap bao cdo tai chinh. Viéc di chiéu giira sb liéu
tong hop véi sb ligu chi tiét duoc thuc hién ty dong va luén dam bao chinh xac,
trung thyc theo thong tin da duoc nhap trong ky. Ngudi 1am ké toan c6 thé kiém tra,
d6i chiéu s liéu gitra so ké toan véi bao cdo tai chinh sau khi da in ra gidy.

Thuc hién cac thao tac dé in bao cdo tai chinh theo quy dinh.

Cubi thang, cudi nam so6 ké toan tong hop va so ké toan chi tiét duoc in ra
gidy, dong thanh quyén va thuc hién cac thu tuc phap 1y theo quy dinh vé s6 ké
toan ghi bang tay.
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CHUONG 2: THUC TRANG CONG TAC KE TOAN THANH TOAN VOI
NGUOI MUA, NGUOI BAN TAI CONG TY TNHH PAU TU SAN XUAT
DICH VU VA THUONG MAI TIN PHAT

2.1. Khai quéat chung vé Cong ty TNHH dau tw san xuat dich vu va thwong
mai Tin Phét.

2.1.1. Lich s&r hinh thanh va phat trién cia Céng ty TNHH dau tw san Xuat
dich vu va thwong mai Tin Phat.

* Thong tin chung vé cdng ty
- Tén cong ty : Cong ty TNHH dau tu san xuat dich vy va thuong mai Tin Phét.

- Tén quéc té : TIN PHAT TRADING AND SERVICE PRODUCTION
INVESTMENT COMPANY LIMITED

- bia chi: Thon Phac Xuyén (tai nha ba Pham Thi Lan), X& Bach Ping, Huyén
Tién Lang, Thanh phd Hai Phong, Viét Nam.
- Pai dién phép luat: Pham Thi Thy Hang.
_ Ngay thanh Iap : 29/03/2017
- M4 sb thué : 0201778368
- Quan ly bai: Chi cuc Thué khu vuc Vinh Bao - Tién Lang
- Loai hinh doanh nghiép: Cong ty TNHH ngoai nha nudc
2.1.2. Pic diém nganh nghé kinh doanh cia cong ty
2.1.2.1. Nganh nghé kinh doanh
- Cung cip nhan cong thoi vu

Tai Viét Nam, hau hét cac doanh nghiép FDI (doanh nghiép nudc ngoai)
thuong sir dung dich vu nay trong mua cao diém hay khi can bo sung nguon luc
khong chinh thire, bu dap s6 lwong thiéu hyt hay tam thoi thay thé nhan sy nghi do
thai san, cong viéc dot xuat....Lao dong thoi vu s& tam thoi 14p khoang trong nay
ma van dam bao tdi wu chi phi, ning suat cong viéc. Viéc sir dung lao dong thoi vu
gitip doanh nghiép linh hoat khi tinh hinh bién dong, dé dang ting hodc giam nhan
su ma khéng mat nhiéu thoi gian, tha tuc hanh chinh, giam thiéu rui ro, khong bat
d6ng vé quyén va nghia vu giita lao dong va nguoi stir dung lao dong.
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Cong ty khéng chi dam bao cong an viéc lam cho ngudi lao dong ma con hd
tro chd &, c6 xe dua don cho nhiing lao dong & xa nhu Thuy Nguyén, Tién
Lang,Thai Binh, Hai Duong... Cong ty khong nging tao diéu kién viéc lam cho
ngudi lao dong va ludn tim kiém nhitng doanh nghiép c6 nhu cau sir dung lao dong
thoi vu.

2.1.3. Co cau to chirc by may quan ly tai cong ty.

Cong ty hoat dong theo mét quy trinh khép kin, theo chi dao tir cip trén
xuéng cap dudi. Cac thanh vién trong cong ty duwoc phan chia nhiém vu, trach
nhiém rd rang, co su thong nhét quan diém cua lanh dao, chi dao cho toan bd hoat
dong cua cong ty.

Phong nhén su Phong ké toan Quan ly + 141 xe

So dé 2.1. Sor do té chirc bé may ciia Cong ty TNHH dau tw san xuat dich vu va
thwong mai Tin Phat.

* Chtric nang, nhiém vu cua tirng phong ban.

- Gidm doc: La ngudi dimg dau, 13 nguoi dai dién theo phap luat cua cong ty, chiu
trach nhiém truéc phap luat, cd quyén cao nhat, cd quyén quyét dinh chi dao truc
tiép cac phuong an kinh doanh cua cong ty, diéu hanh cac hoat dong hang ngay
cua cbng ty, c6 quyén mién nhiém, b nhiém, cach chic cac chic danh quan Iy
trong cong ty.

- Phong nhan s Chiu sy lanh dao tryc tiép tir ban giam dbc, 1a ngudi tryc tiép
quan Iy nhan su trong cong ty. C6 chirc ning sap xép luc luong lao dong, tuyén
méi, thanh todn nghi ché d6 cho nhitng nguoi lao dong dén tudi hudng ché dé huu
tri, mat strc lao dong; soan thao, ban hanh cac noi quy, quy ché vé tuyén dung lao
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dong; ra cac quyét dinh vé tuyén dung, nghi ché do, sap xép nang bac luong cho
can bo cong nhan vién, cham cong va tinh lwong cho nhan vién. Lap cac ké hoach
vé dao tao nang cao trinh d6 chuyén mén nghiép vu, trinh 6 quan 1y cho ddi ngi
can b cac phong ban.
- Phong ké toan: La phong tham muu giup Giam dbc cong ty trong cong tac huy
dong va phan phéi nguédn lyc tai chinh theo yéu cau san xuat kinh doanh cua cong
ty. T6 chac bd may tai chinh ké toan cua cong ty, dong thoi té chac chi dao thuc
hién toan bo cong tac tai chinh ké toan, théng tin kinh té va hach toan kinh té, hach
toan ké toan nham quan Iy tét tai san caa cong ty, ghi chép, phan anh day du chinh
X4c qua trinh hinh thanh van dong va chu chuyén caa vén biéu hién bang sé lugng
va gia tri theo dung Luat ké toan va nhimg quy dinh cu thé caa céng ty, Nha nudc
vé cong tac quan ly kinh té, tai chinh.
- Qudn ly va lai xe: Cac quan ly c6 trach nhiém quan ly, theo ddi s lao dong thoi
vu di 1am trong ngdy tai cc bo phén, cic phan xudng tai cac doanh nghiép, diém
danh quén sb lao dong gio vao va gio ra. Cac lai xe co trach nhiém dua don lao
dong dam bao dap ung dung thoi gian lam viéc.
2.1.4. Pic diém by may ké toan va cong tac ké toan.
2.1.4.1. Té chitrc by may ké toan

Phong ké toan cé nhiém vu cung cap sé liéu gidp cho viéc ra quyét dinh cua
ban lanh dao. B may ké toan duogc t6 chuc tap trung thuc hién chic ning tham
muu, gitip Giam ddc vé mat tai chinh Ké toan cong ty.

Ké toan truong

Ké toan thanh toan Ké toan tién luong

So dé 2.2. So do té chirc bé may ké toan tai Cong ty TNHH dau tur san xuat dich vy
va thwong mai Tin Phat
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- Ké todn truwéng:

+ La nguoi chiu trach nhiém trudc Ban Giam déc vé viéc té chic chi dao thuc hién
huéng dan cdng tac ké toan trong cong ty. Ké toan truéng c6 chire nang, nhiém vu
chi dao chung d6i véi moi hoat dong cua bo may ké toan trong cong ty, bao gom
cac mdi quan hé tai chinh véi co quan thué, kiém toén, 1ap bang biéu vé tinh hinh
kinh doanh cua cong ty.

+ Thudong xuyén tham muu gitp cho ban giam ddc thdy rd moi hoat dong kinh
doanh cua don vi minh, tir d6 dé ra bién phép xir ly.

+ Tong hop sb liéu cua toan don vi, 1ap bao cao theo quy dinh ciia phap luat.

- Ké toan tién lwong:

+ C6 nhiém vy theo ddi, tinh toan chinh xéc, kip thoi, dung chinh sach ché do vé
cac khoan tién luong, tién thuong, cac khoan trg cap phai tra cho ngudi lao dong.

- Ké toan thanh toan:

+ Theo dbi cac khoan cong no gitra cong ty vai khach hang. Lap bao céo nhanh vé
cac khoan cong no dé bao Ién ké toan trudong va giam doc.

+ Theo ddi hach toan doanh thu, chi phi trong qua trinh hoat dong cua cong ty.

- Tha quy:

+ Chiu trach nhiém trudc giam déc va ké toan truong vé tien mat, ton quy hang
ngay, cO trach nhiém thu chi, bao quan tién mat va l1ap béo céo quy mdi thang.
Kiém tra tinh hop phap, hop I¢, toan b chung tir truéc khi thanh toéan, theo ddi
tinh hinh thu chi tién mat, cap nhat vao sé sach hang ngay.

2.1.4.2. Pic diém chinh sach va phwong phap ké toan tai cong ty TNHH dau
tu san xuat dich vu va thwong mai Tin Phat.

Cong ty TNHH dau tu san xuat dich vy va thuong mai Tin Phét ap dung cac
Chuan muc Ké toan Viét Nam, ché do Ké toan doanh nghiép Viét Nam duoc ban
hanh theo Théng tu sd 133/2026/TT-BTC ngay 26 thang 08 nim 2016 va cac
thong tu hudng din thuc hién chuan muc ké toan caa Bo Tai chinh trong viéc 1ap
va trinh bay Bao cao tai chinh.

- Nién d6 ké toan cua cong ty bat dau tir ngay 01/01 dén 31/12 hang nam.
- Pon vi tién té sir dung trong ké toan: déng Viét Nam (VND).
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- Phuong phap tinh thué GTGT: Phuong phap khau trir.
- Nguyén tic ghi nhan TSCD: theo nguyén gia.

- Phuong phap khau hao TSCD: khau hao theo phuong phap duong thang dua trén
thoi gian hitu dung udc tinh.

- Hé théng ching tir sitr dung: Tudn thu cac miu quy dinh tai Thong tu
133/2016/TT-BTC ngay 26/08/2016 cua Bo Tai chinh.

- Heé théng tai khoan ké toan: Tuan thu hé thong tai khoan tai Thong tu
133/2016/TT-BTC ban hanh ngay 26/08/2016 cua B Tai chinh.

- Heé théng Bao cao ké toan: Ké toan tong hop cua Cong ty lap cac Bao cao tai
chinh theo ting quy va timg nam (bao cao kiém toan va bao cao thué theo nim)
dua trén thong tu 133/2016/TT-BTC.

- Hinh thtc s6 ké toan Cong ty ap dung hinh thac Nhat Ky Chung. Viéc hach toan
cac nghiép vu vao s6 ké toan, 1ap cac bao cao ké toan déu dugc thyuc hién trén may.
Hinh thiic nhat ky chung bao gom cac loai so6 ké toan sau: S6 Nhat ky chung, So
cai, So chi tiét, ...

Trinh tu ké toan theo hinh thic Nhat ky chung tai cong ty TNHH dau tu san
xuat dich vu va thuong mai Tin Phat duoc thé hién qua so dd sau ( So d6 2.3)
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Chung tir ké toan

0 S4 nhat ki chung S6, thé ké todn
SO quy chi tiét
S cai L .. Bang tong hop
chi tiét

|
Bang can doi so
PS

Chu thich:

Ghi hang ngay: —
Ghi dinh ky: —_
Quan hé d6i chiéu  €------- >

So do 2.3. Trinh tir ghi s6 ké toan theo hinh thac nhdt ky chung

Dic trung co ban caa hinh thuc ké toan Nhat ky chung: Tét ca cac nghiép vu
kinh té tai chinh phat sinh déu phai duoc ghi vao s6 Nhat ky, ma trong tam 1a sb
Nhat ky chung, theo trinh ty thoi gian phat sinh va theo noi dung kinh té (dinh
khoan ké toan) cta nghiép vu dé. Sau d6 1ay s liéu trén cac s6 Nhat ky dé ghi So
Cai theo ting nghiép vu phat sinh.,

Hinh thire ké toan Nhat ky chung gom céac loai s6 chu yéu sau:

- S6 Nhat ky chung

- S6 Cai

- Céc so ké toan chi tiét

Trinh tu ghi s6 ké toan theo hinh thic ké toan Nhat ky chung:
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- Hang ngay, ké toan can ct vao chang tir ké toan da kiém tra, ghi chép vao
s6 Nhat ky chung, déng thoi ghi vao s, thé ké toan chi tiét. Sau do6 tir s6 Nhat ky
chung, ké toan ghi vao sb céi tai khoan c lién quan.

- Cudi ky, ké toan can cir vao sb chi tiét cac tai khoan 1ap bang téng hop chi
tiét. Tir s6 cai céc tai khoan ké toan 1ap bang can d6i s6 phat sinh (sau khi da doi
chiéu véi bang tong hop chi tiét). Can cir vao bang can ddi sé phét sinh, bang tong
hop chi tiét va s6 cai cac tai khoan, ké toan tién hanh 1ap béao céo tai chinh.

- Nguyén tic: tng s6 phat sinh ng va tong sé phat sinh cd trén bang can doi
s6 phat sinh bang tong sé phat sinh no va ¢ trén soé nhat ky chung.
2.1.4.3. T6 chirc 1ap va phan tich bao céo ké toan.

Cong ty dang Ap dung theo ché do ké toan hién hanh theo Thong tu
133/2016/TT — BTC ngay 26/08/2016 cua Bo Tai chinh, cac chuan muc ké toan
Viét Nam do Bo Tai chinh ban hanh va cac van ban sira doi, bo sung, huéng dan
thuc hién kém theo, bao c4o tai chinh cia Cong ty bao gom:

- Bang Can d6i tai khoan - Mau s6 FO1-DNN

- B4o c4o Két qua hoat dong kinh doanh - Mau sé B02-DNN

- B40 cao Luu chuyén tién té ( Theo phuong phap truc tiép)- Mau sé6 B03-DNN
- B4o c4o tinh hinh tai chinh - Mau s6 B01a-DNN

- Thuyét minh béo c4o tai chinh — Mau B09-DNN

2.2. Thuc trang té chirc ké toan thanh toan véi nguwoi mua, ngudi ban tai cong
ty TNHH dau tu san xuat dich vu va thwong mai Tin Phéat.

2.2.1. Phwong thirc thanh toan va hinh thic thanh toan véi ngwoi mua, ngwoi
ban tai cong ty TNHH dau tu san xuat dich vu va thwong mai Tin Phat.

% Phuong thic thanh toan ap dung tai cong ty.

Céac phuong thtc thanh toan 1a yéu té quan trong trong quan hé thanh toan
cua doanh nghiép voi tt ca cac ddi tuong va dugc thoéa thuan cu thé trong hop
dong kinh té. Cac phuong thirc thanh toan hién nay rat da dang va phong phu, ¢
Cong ty TNHH dau tu san xuat dich vu va thuong mai Tin Phét st dung hai
phuong phép: Thanh toan ngay va thanh todn cham tra.
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+ Phuong thuc thanh toan ngay 1a: khi doanh nghiép cung cap dich vu cho khach
hang s& thu dugc tién ngay, cd thé 1a tién mat hosc tién giri ngan hang...

+ Phuong thuc thanh todn cham tra 1a : khi doanh nghiép cung cép dich vu cho
khach hang chua thu duoc tién ngay, ké toan phai theo ddi cong ng phai thu cua
khach hang bang céc sb chi tiét tai khoan 131, phai tra nguoi ban bang so chi tiét
tai khoan 331.

Péi v6i nguoi mua: Phuong thirc thanh toan ngay duoc ap dung vai khach
mua hang véi sé lugng nho, ¢ va khong phai 1a khach hang thuong xuyén cua
cong ty. Phuong thuc thanh toan cham tra chi &p dung cho nhiing khach hang,
doanh nghiép 1a khach hang thuong xuyén cua céng ty va mua hang véi sé lugng
|6n theo phuong thirc goi hang.

Dbi v6i nguoi ban: Phuong thic thanh toan ngay (truc tiép) ap dung cho
nhitng nha cung cap nho 1é, s6 luong it. Phuong thuc thanh toan cham tra chi ap
dung cho nhitng nha cung cap lau nam va theo phuong thuc géi hang theo thoa
thuan cua hai bén.

* Hinh thirc thanh todn ap dung tai Cong ty TNHH dau tu san xuét dich vu
va thuong mai Tin Phat:

Hinh thtrc thanh toan dugc &p dung tai Cong ty TNHH dau tu san xuat dich
vu va thuong mai Tin Phat Ia : thanh toan bang tién mat va thanh toan bang chuyén
khoan.

- Hinh thtc thanh todn bang tién miat thuong duoc doanh nghiép &p dung
cho nhimg don hang c6 gié tri nho hon 20 triéu ddng.

- Hinh thac thanh toan bang tién guii ngan hang thuong dugc doanh nghiép
ap dung bat budc dbi vai nhitng don hang c6 gia tri 16n hon tir 20 triéu dong tro Ién.
Trong trudng hop don hang co gia tri nhé hon 20 triéu déng, doanh nghiép thanh
toan bang tién guri ngan hang, trong trudng hop c6 sy thoa thuan gitra bén mua va
bén ban.

2.2.2. Thuc trang ké toan thanh toan véi nguwoi mua tai Cong ty TNHH dau tw
san xuat dich vu va thwong mai Tin Phat.

2.2.2.1. Chieng tir sir dung tai cong ty.

- Hoa don GTGT
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- Hop ddng mua béan hang héa
- Phiéu thu: Mau s 01-TT
- Gidy bao c6
- Giay dé nghi thanh toan
- Céc chung tir khac cd lién quan
2.2.2.2. Tai khoan sir dung tai cong ty.
Tai khoan 131: Phai thu ctaa khach hang

Tai khoan 131 duoc cong ty mé dé theo ddi cac khoan no phai thu phét sinh
tang trong ky va tinh hinh thanh toan cac khoan no phai thu véi khach hang. Bé
phuc vu cho yéu cau quan tri cong ty s& ma chi tiét dé theo ddi cho ting déi tuong.

2.2.2.3.56 sach sir dung tai cong ty.

- S6 Nhat ky chung

- S6 chi tiét thanh toan véi nguoi mua

- Bang tong hop thanh toan véi nguoi mua

- S6 cai TK 131 va cac tai khoan c6 lién quan.

2.2.2.4. Quy trinh ké toan thanh toan véi nguwdi mua tai cong ty.

Trinh tu ké toan thanh toan véi nguoi mua tai cong ty TNHH dau tu san xuat dich
vu va thuong mai Tin Phét duoc thé hién qua so do sau (So do 2.4)
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Chirng tir ké toan (Héa don
GTGT, phiéu thu, GBC...)

v v

SO NHAT KY CHUNG Sé chi tiét thanh toan
vi ngudi mua
! v
8 c&i TK 131 ’ Béng tong hop chi tiét
l thanh todn vé1 ngudi mua
Bang cén ddi
$0 phat sinh
v v
BAO CAO TAICHINH [«
Chu thich:
Ghi hang ngay: —_—
Ghi dinh ky: —p
Quan hé ddi chiéu  €------- >

So do 2.4: Quy trinh ké toan thanh toan véi ngudi mua tai Cong ty TNHH dau tw
san xuat dich vu va thuwong mai Tin Phat.

Hang ngay, can ctr VAo cac ching tir da kiém tra duoc dung dé ghi s6. Pau
tién ghi cac nghiép vu phét sinh vao s6 Nhat ky chung dong thoi ké toan ghi vao sé
chi tiét TK 131 - phai thu cua khach hang mé cho timg d6i twong khéch hang. Sau
d6 tir s6 nhat ky chung ghi vao so6 cai TK 131.

Cubi Ki, tir so chi tiét tai khoan TK 131 lap bang tong hop chi tiét TK 131 va
cong s6 lidu trén s6 cai TK 131 va so céi cac tai khoan co lién quan ké toan lap
bang can ddi s6 phat sinh (sau khi d4 kiém tra d6i chiéu khép ding cac sb liéu
trong s6 céi va bang tong hop chi tiét tai khoan 131). Sau d6 duoc dung dé 1ap cac
béo cao tai chinh.
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Vi dy 1: Ngay 31 thang 08 nam 2023, can cir VAo biéu tong thuec té 1am viéc
tai cong ty TNHH D6 choi Lucky (Viét Nam), cong ty Xudt héa don GTGT sé 28
cho Céng ty TNHH P6 choi Lucky (Viét Nam), téng sé tién 1a 398.889.040 dong
(bao gom thué GTGT 8%).
Biéu 2.1. Biéu tong tai bé phdn in ngdy — Céng ty TNHH Dé choi Lucky(Vigt
Nam)

CONG TY TNHH PAU TU SAN XUAT DICH VU VA THUONG MAI TiN PHAT -IN NGAY # B[ &5 0 3t
BIEU TONG THANG 08/2023
' M3t Tong
am ngol xe R | ring gio | Tong try chp | Téng tro chp xe Thanh tidn
ngdi xe
01/08/2023 12 1 34,500 | 26,000 | 15,000 132 414,000 | 312,000 3,942,000
02/08/2023 16 1 34,500 | 26,000 | 15,000 176 552,000 | 416,000 5,256,000
03/08/2023 2 9 34,500 | 26,000 | 15,000 18 69,000 | 52,000 565,000
04/08/2023 16 1 34,500 | 26,000 | 15,000 176 552,000 | 416,000 5,256,000
05/08/2023 2 5 10 - 0 230,000
05/08/2023 15 1 34,500 | 26,000 | 15,000 165 517,500 | 390,000 4,927,500
0708/2023 4 9 34,500 | 26,000 | 15,000 36 138,000 | 104,000 1,130,000
07/08/2023 20 1 34,500 | 26,000 | 15,000 220 690,000 | 520,000 6,570,000
28/08/2023 3 9 34,500 | 26,000 | 15,000 27 103,500 | 78,000 847,500
29/08/2023 13 1 34,500 | 26,000 | 15,000 143 448,500 | 338,000 4,270,500
30/08/2023 17 1 34,500 | 26,000 | 15,000 187 586,500 | 442,000 5,584,500
31/08/2023 19 1 34,500 | 26,000 | 15,000 209 655,500 | 494,000 6,241,500
515 5373
TONG 159,743,500
THUE VAT 8% 12,779,480
TONG CONG 172,522,980
CTY TNHH PO CHOI LUCKY CONG TY TNHH PAU TU SAN XUAT
(VIET NAM) DICH VU VA THUONG MAI TiN PHAT

(Nguon sé liéu: Phong Ké todn Céng ty TNHH dau tw san xuat dich vu va thwong
mai Tin Phat)
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Khoa ludn tét nghigp

Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.2. Biéu tong tai bé phdn phun son ca ngay — Cong ty TNHH Pé choi

Lucky( Viét Nam)
CONG TY TNHH PAU TU SAN XUAT DICH VU VA THUONG MAI TiN PHAT - PHUN SON CA NGAY
F0E 38 H
BIEU TONG THANG 08/2023
B3 Téng
BB R
Ngé? ?:éng S{’:%‘:“?;‘ sf fﬁﬂ Tro Tﬁip 6 ﬁiiﬁi T;%E%g‘ LR (H) |BEAEAGI(VND) | BBRFNI(VND) HTH(VND)
gio ngdi xe Téng gid Tong ;t?‘g‘ cAp | Téng trg cip xe Thanh tién
ngdi xe
01/08/2023 15 1 34,500 | 26,000 | 15,000 165 517,500 390,000 4,927,500
02/08/2023 16 1 34,500 | 26,000 | 15,000 176 552,000 416,000 5,256,000
03/08/2023 18 1 34,500 | 26,000 | 15,000 198 621,000 468,000 5,913,000
03/08/2023 2 5 10 - - 230,000
04/08/2023 13 1 34,500 | 26,000 | 15,000 143 448,500 338,000 4,270,500
05/08/2023 14 1 34,500 | 26,000 | 15,000 154 483,000 364,000 4,599,000
07/08/2023 4 10.5 34,500 | 26,000 | 15,000 42 138,000 104,000 1,268,000
07/08/2023 17 11 34,500 | 26,000 | 15,000 187 586,500 442,000 5,584,500
08/08/2023 2 9 34,500 | 26,000 | 15,000 18 69,000 52,000 565,000
08/08/2023 4 5 20 - - 460,000
28/08/2023 19 11 34,500 | 26,000 | 15,000 209 655,500 494,000 6,241,500
29/08/2023 2 9 34,500 | 26,000 | 15,000 18 69,000 52,000 565,000
29/08/2023 20 1 34,500 | 26,000 | 15,000 220 690,000 520,000 6,570,000
30/08/2023 17 11 34,500 | 26,000 | 15,000 187 586,500 442,000 5,584,500
31/08/2023 19 11 34,500 | 26,000 | 15,000 209 655,500 494,000 6,241,500
428 4,638.00

TONG 138,233,000
THUE VAT 8% 11,058,640
TONG CONG 149,291,640

CTY TNHH PO CHOI LUCKY CONG TY TNHH PAU TU SAN XUAT DICH VU VA

(VIET NAM) THUONG MAI TIN PHAT

(Nguén s¢ liéu: Phong Ké todn Cong ty TNHH dau tir san xudt dich vu va thwong

mai Tin Phat)
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39



Khoa ludn tét nghigp

Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.3. Biéu téng tei bé phan ép thiy luc — Cong ty TNHH DPé choi

Lucky( Viét Nam).
CONG TY TNHH PAU TU SAN XUAT DICH VU VA THUONG MAI TiN PHAT - EP THUY LUC
R
BIEU TONG THANG 08/2023
Bt Tong
‘E' %, Sé:fglﬁ‘n%i J;:»‘){B‘]“rai %ﬁgﬁjﬁ %%Tw’b BEFERHBI(VND)
vy targ | SR St | iy | T | SRMEOD iy BERION) | STEOND
01/08/2023 7 1 34,500 26,000 77 241,500 182,000 2,194,500
01/08/2023 1 9 34,500 26,000 9 34,500 26,000 267,500
02/08/2023 6 11 34,500 26,000 66 207,000 156,000 1,881,000
03/08/2023 6 1 34,500 26,000 66 207,000 156,000 1,881,000
04/08/2023 7 1 34,500 26,000 77 241,500 182,000 2,194,500
05/08/2023 9 11 34,500 26,000 99 310,500 234,000 2,821,500
07/08/2023 8 11 34,500 26,000 88 276,000 208,000 2,508,000
07/08/2023 1 9 34,500 26,000 9 34,500 26,000 267,500
08/08/2023 7 1 34,500 26,000 77 241,500 182,000 2,194,500
08/08/2023 1 9 34,500 26,000 9 34,500 26,000 267,500
27/08/2023 | 10 1 34,500 26,000 | 110 345,000 260,000 3,135,000
29/08/2023 | 13 11 34,500 26,000 | 143 448,500 338,000 4,075,500
30/08/2023 2 8 34,500 26,000 16 69,000 52,000 489,000
31/08/2023 | 14 11 34,500 26,000 | 154 483,000 364,000 4,389,000
190 2063
TONG 58,883,500
THUE VAT 8% 4.710,680
TONG CONG 63,594,180

CTY TNHH PO CHOI LUCKY

(VIET NAM)

CONG TY TNHH PAU TU SAN XUAT DICH VU VA

THUONG MAI TIN PHAT

(Nguén sé liéu: Phong Ké todn Cong ty TNHH dau tu san xudt dich vy va thwong
mai Tin Phat)
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Khoa ludn tét nghigp

Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.4. Biéu téng tai bg phdn tinh dién— Cong ty TNHH Pé choi Lucky( Viét

Nam)
CONG TY TNHH PAU TU SAN XUAT DICH VU VA THUONG MAI TiN PHAT - TINH PIEN #H &5
BIEU TONG THANG 08/2023
B3 Téng
| e
gy thing | 55 metr di i | 56 o o | T 'fip i | e x| FERION | gmatmno) | 4 LsVND)
gior ngdi xe Tong gi e Tong tre cip xe Thinh tién
01/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
01/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
02/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
03/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
04/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
05/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
07/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
07/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
08/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
08/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
28/08/2023 2 11 34,500 | 26,000 22 69,000 52,000 627,000
29/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
29/08/2023 2 11 34,500 | 26,000 22 69,000 52,000 627,000
30/08/2023 2 11 34,500 | 26,000 22 69,000 52,000 627,000
31/08/2023 1 11 34,500 | 26,000 11 34,500 26,000 313,500
28 308
TONG 8,778,000
THUE VAT 8% 702,240
TONG CONG 9,480,240

CTY TNHH PO CHOI LUCKY
(VIET NAM)

CONG TY TNHH PAU TU SAN XUAT DICH VU VA

THUONG MAI TiN PHAT

(Nguén s¢ liéu: Phong Ké todn Cong ty TNHH dau tu san xudt dich vy va thwong

mai Tin Phat)

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.5: Héa don GTGT so 28

HOABON GIA TRI GIA TANG

(VAT mvoice) Eihigu: 1C253TAA
Bién thé hién HE dién td S8 213
Naay 31/08/2023

Bom vi bén hing: CONG TY TNHH BAU TU SAN XUAT DICH VU VA THUONG RMMAI TIN PHAT
MET: 0201778368 : _

Bia chi: Thén Phac Xuvén (tai nha ba Pham Thi Lan), X3 Bach Bang, Huyén Tién Lang, Thanh pho Ha
Phong, Viét Nam

Ho tén nguwal mua hing:

Tén dem vi: CONG TY TNHH BO CHCOI LUCKY( VIET NAM)

MET: 0201275614 _

Bia chi: Eho Tigu Tra, Phrdmg Himg Prao, Quén Dirong Kinh, Thénh pho Hai Phong, Viét Nam
Hinh thike thanh todn: Chuyén khodn

STT | Tén hang hea dich vo Bonw S50 Bon giad Thanh tién
tinh luoms
1 Phi dich vu cho thué nhin céng thén vu thing 138,743,300
08/2023 theo béng thanh toan lremg cho bd
phin In nzay.
2 Phi dich vu cho thué nhin céng thén vu thing
08/2023 theo béng thanh toan lroemg cho bd 38,883 500
phin Ep TL.
3 Phi dich vu cho thug nhin céng thén v thing
08/2023 theo béng thanh toan lroeme cho bd 138 233000
phén Phun som ca ngdy.
4 Phi dich vu cho thug nhan céng thét v thiang
08/2023 theo béng thanh todn lremg cho bd 8,778,000
phén Som tinh dién
Céng tién héng: 365,638,000
Thu sust GTGT: 8% Tién thué GTGT: 20,251,040
Tong cong tién thanh todn- 394 880 040

50 tién viét bang chii- Ba tram chin mrot tir tiéu tam frim tam oorol chin nghin khéng trim bén mum
dong.

Newiri moa hang Ngwiri ban hang

(K, ghi 18 ho tén) (K, ghi 1 ho tén)
EY bgl: CONG TY TNHH BAU TU 34N XUAT
DICH VU VA THUONG MAT TIN PHAT
EY ngdy-31/08/2023

M 50 cui oo quan thué: 00FOBFEER3I64EE8303ADP40EICRICE

Lo vi cung cdp dich vy Hoa dom dign fir: Tdp dodn Cdng nghiép — Fign thdng Quin do1 [ Viettel),
MAET-0100100 106

Tra ciru hia dom dign & fof Websife: hftnsvimvoice vietfel youtilities ivaice-search

A 58 bi médt OVRBIBYEMUXULIT

(Nguén sé liéu: Phong Ké todn Céng ty TNHH Pau tir san xudt dich vy va thwong
mai Tin Phat)
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Can ctr vao Hoa don GTGT sb 28 ( biéu sé 2.5), ké toan ghi chép vao sb
Nhat ky chung (biéu sé 2.9) dong thoi ghi vao so chi tiét TK 131- phai thu khach
hang mé cho Cong ty TNHH D06 choi Lucky (Viét Nam) (biéu sé 2.11) . Tir s6
nhat ky chung ké toan ghi vao sé cai TK 131(biéu s6 2.10).

Cudi ky, can ctr vao sb chi tiét TK 131- phai thu khach hang mé cho Cong
ty TNHH D6 choi Lucky dé lap bang tong hop no phai thu khach hang (biéu sé
2.13).

Vi du 2: Ngay 10/09/2023, Céng ty TNHH D6 choi Lucky thanh todn tién phi dich
vu nhan cng thang 08/2023, sé tién 394.889.040 dong.

Can ctr vao Gidy bao co (biéu sd 2.6) ngay 10/09/2023 cia Ngan hang
Agribank, ké toan ghi vao so chi tiét TK 131 mo cho Cong ty TNHH D6 choi
Lucky (biéu sé 2.11) . Pdng thoi cin cu vao gidy bao co dé ghi sé nhat ky
chung(biéu s6 2.9). Tir nhat ky chung dé ghi so cai TK 131 (biéu s6 2.10).

Cubi ky, can ctr vao s6 chi tiét TK 131- phai thu khach hang ma cho Cong
ty TNHH D6 choi Lucky dé lap bang tong hop no phai thu khach hang (biéu sé
2.13).
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.6. Gidy bao c6 cizia ngan hang Agriabank ngay 10/09/2023.

S6: 328
MaGDV: PHUONGDTK
z‘j‘AG‘ﬁI‘éAI"\I‘K GIAY BAO CO Ma KH: 88.461
Ngay: 10/09/2023

Kinh guri: Cong ty TNHH Dau tu san xuat dich vy va Thuong mai Tin Phat
M4 s thué: 0201887286
Hom nay chiing toi xin bao da ghi CO tai khoan cua quy khach hang véi noi dung nhu sau:
S6 tai khoan ghi CO: 2121201003554
Sé tién bang sé: 394.889.040 dong

S tién bang chit: Ba tram chin muoi tw triéu tdm tram tam muoi chin nghin khéng tram bon muoi
dong chan./

Noi dung: CTY LUCKY TT NO THEO HD SO 28

Giao dich vién Kiém soat

(Nguén s¢ liéu: Phong Ké todn Cong ty TNHH Pau tir san xuat dich vy va thwong
mai Tin Phat)
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Vi du 3: Ngay 25/09/2023, Cong ty co phan san xudt nhya An Phi thanh toan no
sé tien 250.000.000 dong theo hoa don so 30 (31/08/2023).
Biéu 2.7. Héa don GTGT sé 30

HOADON GIA TRI GIA TANG

(VAT mvoice) Eihign: 1C23TAA
Bén thé hién HP dién i 56 30
Neay 31/08/2023

Bom vi ban hanp: CONG TY TNHH BAU TU 8AN XUAT DICH VU VA THUONG MAI TIN PHAT
MST: 0201778368 _ .

Pia chi: Thén Phac Xuyén (tal nha ba Pham Thi Lan), X& Bach Pang, Huyén Tién Lang, Thanh pho Hai
Phong, Viét Nam

Ho tén nzudi mua hang:

Tén dom vi: CONG TY CO PHAN SAN XUAT KINH DOANH NHUA AN PHU

MST: (200635282 .

Bia chi: Cum céng nghigp dudng 355, Phuimz Anh Ding Quan Dumg Kinh, Thinh pho Hai Phéng,
rigt Nam

Hinh thrc thanh todn: Chuyén khodn

STT | Tén hang hoa dich vu Bon i) Bon gia Thinh tign
vitinh | Ihroms

1 Phi dich vu cho thud nhan céng thin vu thing
08/2023 theo bang thanh toén hremg cho bd 133,691,500
phén déng z61

2 Phi dich vu cho thud nhin céng thin vu thing
08/2023 theo bang thanh todn hremg cho bd 139 852 500
phén in ca ngdy.

3 Phi dich vu cho thud nhin céng thin vu thing
08/2023 theo bang thanh toan hromg cho bd 68,323,000
phén Phun som ca ngay

4 Phi dich vu cho thué nhan céng thén vo thing

08/2023 theo bang thanh todn hromg cho bd 8,778,000
phin Scn tinh dign
Cong tién hang: 350645000
Thu suit GTGT: 8% Tién thué GTGT: 28,051,600
Tong cing tign thanh toan: 378.694.600
56 tien viét bang chir: Ba trim bay miro tim méu siu trim chin mnrol 53u nehin sdu fram déng chin
Nowii mua hang Newiri bin hang
(K, ghi 18 ho t2n) (K7, ghi 15 ho tén)

E¥ bai: CONG TY TNHH BAU TU 84N XUAT
DICH V17 VA THUGNG MAT TIN PHAT
EY nedy:31/082023

ME 54 cug eor quan fhaé: 00FSCFIGE 164E2034DGIOESCERCE

Lom vi cung edp dich vu Hoa down dign i ITdp dodn Cdng nghiép — Vign thing Qudn doi { Vieltel),
MET-I00 100108

Tra ciry hoa dow dign i fai Website: hitps /vinvaice viettel vu'utilifies/ivoice-search

ME 58 bi mit: QVRBIBYE MURULIT

(Nguon sé liéu: Phong Ké todn Céng ty TNHH Pau tw san xuat dich vu va thwong
mgi Tin Phat)
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.8. Gidy bao c6 cizia ngan hang Agribank ngay 25/09/2023.

S6: 335
M3 GDV: PHUONGDTK

rﬁ_:ANGNONGNGHIﬁPVAPHATTRIENNONGTHGNVIETNAM GlAY BAO Co Mé KH: 88461
o4 AGRIBANK Ngay: 25/09/2023

Mang phén thinh dén khdch hang

Kinh giri: Cong ty TNHH Dau tu san xuat dich vy va Thuong mai Tin Phat
M4 s thué: 0201887286
Hom nay chiing toi xin bao da ghi CO tai khoan cua quy khach hang véi noi dung nhu sau:
Sé tai khoan ghi CO: 2121201003554
Sé tién bang sé: 250.000.000 dong
Sé tién bang chit: Hai tram ndam muwoi triéu dong chan./
N6i dung: CTY NHUA AN PHU TT NO HD SO 30

Giao dich vién Kiém soat

(Nguon sé ligu: Phong Ké todn Céng ty TNHH Padu tw san xuat dich vu va thwong
mai Tin Phat)

Can ct vao gidy bao co (biéu sé 2.8) ngay 25/09/2023 cia Ngan hang
Agribank, ké toan ghi vao so chi tiét TK 131 mo cho Cong ty CP san xuat kinh
doanh nhya An Phi (biéu s6 2.12). Bong thoi can ctr vao gidy bao co dé ghi so
nhat ky chung (biéu s 2.9). Tur nhat ky chung dé ghi s6 cai TK 131(biéu s6 2.10).

Cudi ky, can ctr vao sb chi tiét TK 131- phai thu khach hang ma cho Cong
ty TNHH Thuc pham toan cau dé Iap bang téng hop ng phai thu khach hang (biéu
s6 2.13).
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Khoa ludn tét nghigp

Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.9. Trich sé nhdt ky chung nam 2023

Pon vi: Cong ty TNHH Dau trr san xuit dich vu va thuong mai Tin Phat

Dia chi: Thon Phac Xuyén (tai nha ba Pham Thi Lan), Xa Bach Dang,
Huyén Tién Ling, Thanh phé Hai Phong, Viét Nam

SO NHAT KY CHUNG

Miu s6 S03a-DNN
(Ban hanh theo Théng tw s6 133/2016/TT-BTC
Ngay 26/08/2016 cua B Tai chinh)

Niam 2023
Pon vi tinh: Pong
Ngay, , \ A v i, .
thang ghi Chimg tir Dién gidi SHTK S0 phat sinh
50 SH NT No Co
Thanh toén tién dich vu vién 642 362,727
02/06 |PC2306/001 02/06 |thong - TTKD VNPT - hd 256 1331 36,273
(02/06/2023)
111 399,000
31/08 |HDO000054 31/08 |CP tién com nhan cong - hd 154 43,212,000
054 (31/08/2023) - Cong ty 1331 3,456,960
Tan Sihai
331 46,668,960
Doanh thu cho thué nhan cong 131 394,889,040
31/08 |HD28 31/08 |thoi vu - hd 28 (31/08/2023)- 511 365,638,000
Cty Lucky
3331 29,251,040
Thu tién cung <.:.'£.1p nhan cong 112 394.889 040
10/09 |GBC2309/005 | 10/09 |thoivu - Congty Lucky - hd )
28 (31/08/2023) 131 394,889,040
Thu tién cung cp nhan cong
112 250,000,000
25/09 |GBC2309/011 | 25/09 (thoivu - Cong ty nhya An Phu
- hd 30 (31/08/2023) 131 250,000,000
05/10 |UNC2310/003 | 05/10 |Thanh toan tién mua dau 331 29,035,800
T9/23 - Cong ty Hoa Phugng 112 29,035,800
Cong sb phit sinh 58,298,368,786 58,298,368,786
Hai Phong,Ngay 31 thang 12 nam 2023
Ngudi 1ap biéu K& toan truéng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguon sé liéu: Phong Ké todn Céng ty TNHH dau tw san xuat dich vu va thwong

mai Tin Phat)

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.10. Trich sé cdi TK 131 nam 2023

Pon vi: Cong ty TNHH Déu tu san xuét dich vu va thuong mai Tin Phat Miu sb S03b-DNN
Dia chi: Thon Phac Xuyén (tai nha ba Pham Thi Lan), X4 Bach (Ban hanh theo Thong tu s6 133/2016/TT-BTC
Ding, Huyén Tién Lang, Thanh phd Hai Phong, Viét Nam ngay 26/8/2016 cua By Tai chinh)
SO CAI
Nam 2023
Tén tai khoan: Phai thu khach hang
S6 hiéu 131
Pon vi tinh: Péng
Ngay, Chiimg tir o S tidn
thang Dién gidi SHTK
ghi s6 SH NT No Co
S6 dw diu ky 445,269,156
Doanh thu cho thué nhan céng| 511 365,638,000
31/08 HD28 31/08 |thoi vu - hd 28 (31/08/2023)-
Cty Lucky 3331 29,251,040
Doanh thu cung cho thué nhan| 511 286,578,000
31/08 HD29 31/08 |cong thoi vu thang 08/2022 -
Thu tién cung cap nhan cong
10/09 |GBC2309/005( 15/09 |thoivu - Cong ty Lucky - hd 112 394,889,040
28 (31/08/2023)
Thu tién cung .clélp nhén cong
25/09 |GBC2309/011f 25/09 |thoi vu - Cong ty nhua An 112 250,000,000
Phu - hd 30 (31/08/2023)
Cong sb phat sinh 11,157,914,589 11,113,455,378
S6 du cudi ky 489,728,367
Hai Phong, Ngay 31 thang 12 nam 2023
Ngudi l1ap biéu K¢ toan truomg Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong déu)

(Nguén s¢ liéu: Phong Ké toan Cong ty TNHH ddu fir san xudt dich vu va thwong
mai Tin Phét
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Khoa ludn tét nghigp

Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.11. Sé chi tiét thanh toan véi ngwoi mua — Cong ty TNHH Do choi Lucky Viét Nam.

Pon vi: Cong ty TNHH Pau tu san xuit dich vu va thuong mai Tin Phat
Pia chi: Thon Pbéc Xuyeén (tai nha ba Pham Thi Lan), Xa Bach Bang, Huyén Tién
Lang, Thanh pho Hai Phong, Viét Nam

Mau s6 S12-DNN
(Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)

SO CHI TIET THANH TOAN VOI NGUOI MUA
Nam 2023
Tai khoan: 131 - Phai thu khach hang

Dbi twong: Cong ty TNHH D6 choi Lucky Viét Nam

DVT: Pong
: T« , ,
. Chirng tir Dien giai doi So phat sinh So du
Ngay, ung
thang ghi
50 S higu Ngay, No Co No Co
; thang . 0
S6 dw diu ky 115,269,000
Doanh thu cho thué nhén cong 511 365 638.000 485,188,000
31/08/2023 HD28 31/08/2023 | thoi vu - hd 28 (31/08/2023)- dat
Cty Lucky
3331 | 29,251,040 514,439,040
Thu tién cung cp nhan cong
10/09/2023 | GBC2309/005 | 10/09/2023 | thoi vu - Cong ty Lucky - hd 28 112 394 889.040 119,550,000
(31/08/2023) BN
Cong so phit sinh 3,876,289,255 | 3,708,125,652
So duw cuoi ky 283,432,606
) ) Hai Phong, Ngay 31 thang 12 nam 2023
Nguwoi lap bieu Keé toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguén sé liéu: Phong Ké todn Céng ty TNHH dau tir san xudt dich vy va thwong mai Tin Phét)
Sinh vién: Nguyén Thi Thanh Nhan — QT2401K
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.12. Sé chi tiét thanh toan véi nguwoéi mua — Cong ty CP sdn xudt kinh doanh nhea An Ph.

Don vi: Cong ty TNHH Dau tu san xuét dich vy va thuong mai Tin Phat Mau s6 S12-DNN
Pia chi: Thon Phéc Xuyén (tai nha ba Pham Thi Lan), Xa Bach Dang, Huyén Tién (Ban hanh theo Thong tu s6 133/2016/TT-BTC
Lang, Thanh pho Héi Phong, Viét Nam ngay 26/8/2016 ctia Bo Tai chinh)
SO CHI TIET THANH TOAN VOI NGUOI MUA
Nam 2023

) Tai khoan: 131 - Phai thu khach hang
Doi twong: Cong ty CP san xuat kinh doanh nhya An Phu

DVT: dong
Chiing tir S6 phat sinh S6 du
Ngay, . TK
thang ghi . Dién giai doi
) A hia Ngay, wn - -
So hiéu S g No¢ Co No¢ Co
thang
S6 dw dau ky 86,226,580
Doanh thu cho thué nhan cong
31/08/2023 | HP30 31/08/2023 | thoi vu - hd 30 (31/08/2023) - 511 338,260,000 395,040,000
Cty nhya An Phu
3331 27,060,800 422,100,800
Thu tién cung cip nhan cong
25/09/2023 | GBC2309/011 | 25/09/2023 | thoi vu - Cong ty nhya An Pht - | 112 250.000 000 172,100,800
hd 30 (31/08/2023) s
- Cong sb phat sinh 2,512,667,480 | 2,458,228,380
- S6 dv cudi ky 140,665,680

Hai Phong, Ngay 31 thang 12 nam 2023

Nguwoi 1ap biéu K& toan truéng Giam dbc )
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Khoa ludn tét nghigp

Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

(Nguén sé liéu: Phong Ké todn Cong ty TNHH dau tir san xudt dich vy va thwong mai Tin Phét)

Biéu 2.13: Trich bdng téng hep thanh toan véi ngwéi mua nim 2023

Pon vi: Cong ty TNHH Dau tu san xuét dich vy va thuong mai Tin Phat

Pia chi: Thon Phac Xuyén (tai nha ba Pham Thi Lan), Xa Bach Déng, Huyén
Tién Lang, Thanh pho Hai Phong, Viét Nam

BANG TONG HQP PHAI THU KHACH HANG
TK 131 - Phai thu khach hang

Nam 2023
DVT: dong
A . . S6 du dau ky S6 phat sinh trong ky S6 dw cudi ky
STT Tén khach hang No Co No Co No Co
3 | Congty TNHH Db choi
Lucky Viét Nam 115,269,000 3,876,289,255 | 3,708,125,652 283,432,606
Cong ty CP san xuét kinh
4 | doanh nhya An PhU 86,226,580 2,512,667,480 | 2,458,228,380 140,665,680
Tong cong 445,269,156 11,157,914,589 | 11,113,455,378 489,728,367

Nguoi 1ap biéu
(Ky, ho tén)

Ké toan truwéng
(Ky, ho tén)

Hai Phong, ngay 31 thang 12 nam 2023

Giam doc

(Ky, ho tén, dong dau)

(Nguén s¢ liéu: Phong Ké todn Céng ty TNHH dau tir san xuat dich vu va thwong mai Tin Phét)

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

2.2.3. Thuc trang cdng tac ké toan thanh toan véi ngudi ban tai cong ty
TNHH dau tw san xuat dich vu va thwong mai Tin Phat.

2.2.3.1. Chrng tir sir dung

- Hop dong mua bén

- Hoa don GTGT

- Giay bao no ciia ngan hang

- Uy nhiém chi

- Giay dé nghi thanh toan

- Cac chung tur lién quan khac.

2.2.3.2. Tai khoan sir dung tai cong ty
TK 331- Phai tra nguoi ban

Tai khoan nay dugc céng ty mé dé theo ddi cac khoan no phai tra ngudi ban
c6 phat sinh tang trong ky va tinh hinh thanh toan cac khoan ng phai tra cho nha
cung cap. Bé phuc vu cho yéu cau quan tri cong ty dd md so chi tiét dé theo doi
ting d6i tuong.

2.2.3.3. S6 sach sir dung tai cong ty
- S6 Nhat ky chung
- S6 cai TK 331
- S6 chi tiét thanh toan véi nguoi béan
- Bang téng hop thanh toan véi ngudi ban
2.2.3.4. Quy trinh ké toan thanh toan véi ngudi ban tai Cong ty TNHH déu tw
san xuat dich vu va thwong mai Tin Phat.
Trinh tu ké toan thanh toan véi ngudi ban tai cong ty TNHH dau tu san Xuat
dich vu va thuong mai Tin Phat dugc thé hién qua so d6 sau (So dd 2.5):
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Ching tir ké toan (Hoa don
GTGT, phiéu chi, ...)

Y Y

SO NHATKY CHUNG S6 chi tiét thanh todn
vO1 nguoi ban
\d = # -
S3 cai TK 331 ,| Bangtong hop chi tiét
1 thanh toan vo1 nguoi ban

Bang céan doi
sO phat sinh

v

BAO CAO TAI CHINH [

Chii thich:
Ghi hang ngay: il |
Ghi dinh ky: e
Quan hé déi chiéu ~ <------- >

So do6 2.5: Quy trinh ke toan thanh toan véi ngudi ban tai Cng ty TNHH Pau tue
san xuat dich vu va thuwong mai Tin Phat.

Hang ngay, cian cir VAo cac ching tir da kiém tra dugce dung 1am cin ct ghi
s6, ké toan tién hanh ghi nghiép vu phét sinh vao s6 Nhat ky chung, déng thoi ké
toan ghi vao sé chi tiét TK 331 phai tra cho ngudi ban mé cho tirng nha cung cap.
Sau d6 ké toan cin cir vao so6 liéu da ghi trén s6 Nhat ky chung dé ghi vao so cai
cac TK 331, TK133...

Cubi ky, tir s6 chi tiét tai khoan 331 lap bang téng hop chi tiét tai khoan 331
va cong sb lieu trén sb cai tai khoan 331 va sé céi cac tai khoan cd lién quan ké
toan 1ap Bang can dbi s6 phat sinh (sau khi da kiém tra d6i chiéu khép dung cac sb
liéu trong so cai va bang tong hop chi tiét tai khoan 331) Sau d6 dugc dung dé 1ap
cac bao cao tai chinh.
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Vi du 4: Ngay 08 thang 08 nam 2023, céng ty thanh todn no tién com cho Cong ty
TNHH Djch vu va thiwong mai Tan Sihai, sé tién 35.000.000 dong.

Biéu 2.14. Héa don GTGT sé 000037.

HOA PON GIA TRI GIA TANG Mau sé: 1
{VAT invoice) Eihiéu: C23TYY
Bin thé hién HD dién ti¥ $6 hoa don: 000037
Ngay 31/07/2023

Ma COT: 00234253874FG00241 1D30DDCOHIEN 4844
Pon viban hang: CONG TY TNHH DICH VU VA THUONG MAI TAN SIHAT
MST: 0201802370
Bia chi: L6 37, khm Béng Quin, thén 1 x8 Thiy Son, huyén Thiy Neuyén, Thanh phé Hai Phong, Viét
MNam
S& tai khodn: 1010338606 Ngin hing 5HE — Chi nhanh Hai Phéng
Ho tén ngwdi mua hing:
Tén don vi: CONG TY TNHH PAU TU SAN XUAT DICH VU VA THUGNG MAI TIN PHAT
MST: 0201778368
Bia chi: Thdén Phac Xuyén (tai nha ba Pham Thi Lan), Xi Bach Bsng, Huyén Tién Ling, Thinh phc"': Hai
Phong, Viét Nam

Hinh thitc thanh toin: Tién mit/ Chuyén khodn 56 tai khoan:
STT | Tén hang hod dich vu Bonvitinh | 86 lwgng | Bon gia . Thanh
tién
1 Suit in tnra Suat 1.725 26.000 44 850.000
] Cdng tién hing: 44.850.000
Thué suat GTGT: § % Tién thué GTGT: 3.588.000
Téong cdng tien thanh toan: 43 438.000
S5 tién viét bing chit: Bén muroi tim triéu bén trim ba miroi tim nehin déng chin.
Newdi muoa hang Nordi bin hang
(K3, ghi 16 ho tén) (K. ghi 18 ho tén)
E bok CONG Ty TNHH DICH VU VA

THUCNG MAT TAN STHAT
Y ngay-31/07/2023

Cémn kiém tra, d5i chidu truce khi lap, glao, nhin hda dom
Tra cirn hoa dem dién i tal Website: hitps-Awww. meinvoice vu/iracuu
M fra citu hda don: IECNTVTIMMG

(Nguon sé liéu: Phong Ké toan Cong ty TNHH dau tw san xuat dich vu va thwong
mai Tin Phat)
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.15. Uy nhiém chi ciia ngan hang Vietinbank ngay 08/08/2023.

Ngén hang TMCP Cong Thwong Viét Nam ﬂ

. VietinBank™

Uy nhiém chi

S6 : 103924B22156736 Ngay 08-08-2023 15:51:54
Lién 2. Giao cho Khach hang
Nguoi/ Pon vi tra tién : CT TNHH DAU TU SAN XUAT DICH VU VA THUONG MAI TIN PHAT
. S ) . . .. VietinBank NHTMCPCT
S0 TK ghi No : 110600159098 Tai Ngan hang “PGD DO SON
Dia chi: Thon Phac Xuyen, Xa Bach Dang, Huyen Tien Lang, HAI PHONG
Nguoi/Don vi hrong: Cty TNHH TM&DV Tan Sihai
S6 TK ghi Co: "1010338606 Tai Ngan hang: SHB-CN HAI PHONG
Pia chi:
S6 CCCD/CMND/HC: Ngay cap
Noi cap
S6 tién bang s6: 35,000,000 VND
0 D4 bao gom phi M Chwa bao gém phi

S6 tién bang chit: Ba muoi lam triéu dong chin./.
Phi ngan hang: 0 VND
NoOi dunﬁ: CTY TIN PHAT TT NO CHO CTY TAN SIHAI
K¢ toan Ngudi phé duyét Giao dich vién Kiém soat vién
Chit k¥, ho tén Chit ky, ho tén va dau (néu co)

(Nguén s¢ liéu: Phong Ké todn Cong ty TNHH dau tir san xudt dich vu va thwong
mai Tin Phat)
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.16. Gidy bao ne ciia ngan hang Vietinbank ngay 08/08/2023.

MaGDV:HUYENDTK

vletlnBanke M’é KH: 20174
GlAY BAO NO S0 GD: 11042
Ngay: 08-08-2023
Kinh giri: Céng ty TNHH DAu tu san xuat dich vu va Thuong mai Tin Phat
M4 s6 thué: 0201887286

Hom nay chiing t6i xin bao da ghi No tai khoan caa quy khach hang véi ndi dung nhu sau:
S6 tai khoan ghi NQ: 110600159098
Sé tién bang sé: 35.000.000 dong
S6 tién bang chit: Ba muoi lam triéu dong chan.
No6i dung: CTY TIN PHAT TT NO CHO CTY TAN SIHAI

Giao dich vién Kiém soat

(Nguon s¢ liéu: Phong Ké todn Cong ty TNHH dau tir san xudt dich vu va thwong
mai Tin Phat)

Can cr vao UNC (biéu sb 2.15) va GBN (biéu sb 2.16) ngay 08/08/2023, ké
toan ghi chép vao sé Nhat ky chung (biéu sé 2.21) déng thoi ghi vao so chi tiét TK
331- phai tra nguoi ban cho cong ty Céng ty TNHH Dich vu va thuong mai Tan
Sihai (biéu sb 2.23). Tir s6 nhat ky chung ké toan ghi vao s6 cai TK 331 (biéu sé
2.22).

Cudi ky, can cr vao sb chi tiét TK 331- phai tra nguoi ban mé cho Céng ty
TNHH Dich vu va thuong mai Tan Sihai dé lap bang téng hop no phai tra nguoi
ban (biéu s6 2.25).

Vi du 5: Ngay 30 thang 08 nam 2023, Céng ty thanh todn tién mua vin phong
pham cho cong ty ¢é phdn san xudt thwong mai va dich vu Minh Hoa theo héa don
GTGT s6 996 (29/08/2023), so tién 2.298.240 dong ( bao gom thué GTGT 8%)
bang tién gui ngan hang.
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.17 Héa don GTGT s6 00000996,

HOADON GIA TRI GIA TANG T 50: 1
(VAT imvoice) Kihign: C23TYY
Bin th# hién HB dign i 58 héa don: 00000996
Ny 29/05/2023

Pom vi ban hiang: CONG TY CO PHAN SAN XUAT THUONG MAT VA DICH VU MINH HOA

MET: 020:0770126

Eria chi: 86 393 Trutmg Chinh, Plurémg Lam Ha Quin Kign An Thanh phé Hai Phong, Vit Nam

Pién thoai: 0989196732 _

56 tai khodan: 114000043288 MNegn hang TMCP Cong thuong Viet Nam — Kién An

Ho tén nguro mua hang:

Tén dom vi: CONG TY TNHH BAU TU SAN XUAT DICH VU VA THUGNG MAT TIN PHAT

MST: 0201778368 . _

Bia chi: Thén Phac Xuyén (tai nha ba Pham Thi Lan), {8 Bach BAng, Huyén Tién Ling, Thanh pho Ha
Phong, Viét Nam

Hinh tharc thanh toén: Tién mit' Chuyén khodn 56 tai khodn:
STT | Tén hang hod dich v Bonwvitinh | 56 hrome | Bom ma Thanh tién
1 Double A 70 khd A4 Ram A3 000
1.750.000
2 Gigy nhe 3xd (76x101mm) Tap 3 CRLLY
40.000
3 Bit da Cal 5 8.0
40.000
4 Biit bi Cal &0 3000
120.000
5 Nep la lna Hap 5 15.04:0
20.000
& Eéo Deli Cal 2 14000
28.000
Cing tién hang: 2.128.000
Thug snat GTGT: 8% Tien thug GTGT: 170.240
Tong cong tién thanh todn: 2.295.240
50 tien viét bang chir: Hal tnéu hai trim chin mirgl t3m nghin hai trim bén mum déng chan
Ngwii moa hang Ngwii bin hang
(K, ghi 18 ho tén) (K7, ghi 16 ho tén)

Ey b6 CONG TY CO PHAN SAN XUAT T
BLAT VA DICH VU MIMH HOA
K nzdy-20/08/2003

M 56 cile oo guan thus: Q0I39E7RIFS6495096804A0D26035C3
Lom vi cung cdp dich vy Haa dow dign fir: Tdp dodn Cdng nghip — Vign thing Qudn J6i { Vielfel),
MET-000100 104
Fra cxre o Jom didn tr fal Website: hftns dvimvaice vieffel ywiulilifies voice-rearch
Mz 58 bi mét: PUABTCYEMUXTLV A

(Nguén s¢ liéu: Phong Ké todn Cong ty TNHH dau tir san xudt dich vu va thwong
mai Tin Phat)
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.18. Uy nhiém chi ciia ngan hang Vietinbank ngay 30/08/2023.

Ngin hang TMCP Cdéng Thwong Viét Nam ﬂ
. VietinBank™
Uy nhiém chi
S6:103924B22531286 Ngay 30-08-2023 10:28:29
Lién 2. Giao cho Khach hing

Newdi/ Pon vi trd tién : CT TNHH DAU TU SAN XUAT DICH VU VA THUONG MAITIN PHAT
r - E
£ : . ... VietinBank NHTMCPCT
S0 TK ghi Ng : 110600159098 TalNganhang.PGD DO SON
Dia chi: Thon Phac Xuyen, Xa Bach Dang, Huyen Tien Lang, HAIPHONG
Nguoi/Don vi hréng: Cty CP san xuit TM&DV Minh Hoa
VietinBank NHTMCP CN
Sé TK ghi C6: 114000043288 Tai Ngan hang: KIEN AN
Pia chi:
$4 CCCD/CMND/HC: Negay cip
Noi cap

S tién bang so: 2.298.240 VND

0 P4 bao gdm phi M Chra bao gdm phi
S4 tién bang chit: Hai triéu hai trim chin mroi tAm nghin hai tram bén miroi déng chan/.
Phi ngin hang: 0 VND
N dung: CTY TIN PHAT TT MINH HOA THEO HD 996
Ké toan Ngudi phé duyét Giao dich vién Kiém soét vién
Chit ky, ho tén Chit ky, ho tén va diu (néu co)

(Nguén s¢ liéu: Phong Ké todn Cong ty TNHH dau tir san xudat dich vu va thwong

mai Tin Phét)

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K
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Khoa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.19. Gidy bao ne ciia ngan hang Vietinbank ngay 30/08/2023.

h Ma GDV: THANHTK
V|etlnBan k- Méa KH: 20174
GIAY BAO NO So GD: 12089
Ngay: 30-08-2023
Kinh giri: Cong ty TNHH ddu e san xuat dich vu va thirong mai Tin Phét
M4 s6 thué: 0201887286
Hom nay chung toi xin bdo da ghi No tai khoan cua quy khach hang vai néi dung nhuw sau:
So tai khoan ghi NO: 110600159098
Sé tién bang so: 2.298.240
Sé tién bang chiz: Hai triéu hai tram chin muwoi tdm nghin hai tram bon mwoi dong chan./
Ngi dung: CTY TIN PHAT TT MINH HOA THEO HD 996

Giao dich vién Kiém soét

(Nguon s¢ liéu: Phong Ké todn Cong ty TNHH dau tir san xudat dich vu va thwong
mai Tin Phat)

Can ctr vao UNC (biéu s6 2.18) va GBN (biéu s6 2.19) ngay 30/08/2023, ké
toan ghi chép vao s6 Nhat ky chung (biéu sé 2.21) dong thoi ghi vao so chi tiét TK
331- phai tra nguoi ban cho cong ty ¢ phan san xuat thuong mai va dich vy Minh
Hoa(biéu s 2.24). Tur s6 nhat ky chung ké toan ghi vao s6 cai TK 331 (biéu sb
2.22).

Cubi ky, can cir vao so chi tiét TK 331- phai tra ngudi ban ma cho ¢6 phan
san xuat thuong mai va dich vu Minh Hoa dé 1ap bang tong hop ng phai tra nguoi
ban (biéu s6 2.25).
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Vi du 6: Ngay 31 thang 08 nam 2023 , héa don cua cong ty TNHH Tan Sihai vé
sudt an truea nhdn céng thang 8/2023 sé tién 46.668.960 dong, chura thanh todn.

Biéu 2.20 : Héa don GTGT s6 000054

HOABON GLA TRI GIA TANG MiEm 62 1
(VAT mvoice) Kihéu: C23TYY
Ban thé hién HD dién ta 56 hoa dem: 000054

Ngay 31/08/2023

M COT: 0023417473EDEI41IDEODDCOBISFIN42A4
Bon vi ban hing: CONG TY TNHH DICH VU VA THUONG MAT TAN STHAT
MST: 0201802370
Bra chi: Lo 37, khu Béng Quén, thén 1 x8 Thiy Son, buyén Thiy Nzuyén, Thanh phé Hai Phing, Viét Nam
86 tai khoan: 1010338606 Megn hans SHE — Chi nhanh Hai Phéns
Ho tén ngwa mua hang:
Tén dem vi: CONG TY TNHH BAU TU SAN XUAT DICH VU VA THUONG MAT TIN PHAT
MST: 0201773368 _ _
Bna chi: Thén Phac Xuyén (tai nha ba Pham Thi Lan), Xi Bach Dang, Huyén Tién Lang, Thinh phd Hai
Phong, Viét Nam

Hinh thide thanh todn- Tién mét' Chuvén khodn 54 tii khodn-
STT | Tén hang hod dich vu Bonwitinh | 56 hrone | Bon ma Thanh tién
1 Sudt fn tnra Suat 1.662 26 .0+ 43.212.000
Cdng tién hing: 43 212.000
Thué suat GTGT: 8% Tién thug GTGT: 3436960
Téng congs tign thanh todn: 46668 960
50 tién viét bang chir: Bén marol sau fridu sau frim sau morol tam nghin chin trim sdu muel déng chin.
Newrii moa hang Newii bin hang
(K, ghi 16 ho tén) (K¥, ghi ré ho tén)
Ef bdi:  CONG TY TNHH DICH VI VA THU'GN(
LLAT TAN SIHAL

EF rzdy- 1082033

Ciin kitm tre, ddi chidu frinde ki idp, gian, mhin hdea dom
Tra coiru hoa Jow disn G foi Websife: hfips Swww.meinvoice vritracun
M frax crru hde don: FACE TEFINMD

(Nguon sé liéu: Phong Ké todn Céng ty TNHH dau tw san xuat dich vu va thwong
mai Tin Phat)
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Can c vao héa don GTGT sb 000054 (biéu sb 2.20), ké toan ghi vao sb
nhat ky chung (biéu sé 2.21) dong thoi ghi vao s chi tiét phai tra nguoi ban TK
331 m¢ cho cdng ty TNHH DV&TM Tan Sihai (biéu sb 2.23). Can ctr vao sé liéu
trén s6 Nhat ky chung ké toan ghi vao sé cai TK 331(biéu sb 2.22) va céac tai khoan
cé lién quan.

Cubi ky, can ctr vao so chi tiét TK 331 — phai tra cho nguoi ban mé cho
cong ty TNHH DV&TM Tan Sihai (biéu s6 2.23) dé 1ap bang tong hop chi tiét
phai tra cho nguoi ban(biéu sb 2.25).
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Biéu 2.21.Trich sé nhdt ky chung nim 2023

Pon vi: Cong ty TNHH Péu tu san xuét dich vu va thuong mai Tin Phat Mau s6 S03a-DNN
. . . ) . o ) . . (Ban hanh theo Théng tw s6 133/2016/TT-BTC
Pia chi: Thon Phac Xuyén (tai nha ba Pham Thi Lan), Xa Bach Dang, Ngdy 26/08/2016 ciia B6 Tai chinh)
Huyén Tién Lang, Thanh pho Hai Phong, Viét Nam
SO NHAT KY CHUNG
Nam 2023
Pon vi tinh: Pong
Ngay, Chiing tir L SHT S6 phat sinh
thang Dién giai K
ohi s SH NT No Co
Thanh toan tién dich vu vién 642 362,727
02/06 |PC2306/001 | 02/06 [thong - TTKD VNPT - hd 256 | 1331 36,273
(02/06/2023) 111 399,000
28/06 |PT2306/008 | 28/06 |Rut tién nhap quy tién mat - 111 100,000,000
NH Agri 112 100,000,000

08/08 |UNC2308/005| 08/08 |Thanh to4n no tién com - Cong| 331 35,000,000

ty Tan Sihai - NH Viettin

112 35,000,000
30/08 |UNC2308/012] 30/08 |Thanh toan tien mua van phong| 331 2,298,240
phim - hd 996 (29/08/2023)-
Cty Minh Hoa - NH Vietin 112 2,298,240
31/08 |HD000054 31/08 |Chi phi tién com nhan cf)ng 154 43,212,000
T8/23- hd 054 (31/08/2023) - | 1331 3,456,960

05/10 |UNC2310/003| 05/10 |Thanh toan tién mua dau T9/23| 331 29,035,800

- Cong ty Hoa Phuong 112 29,035,800
Cong sb phat sinh 58,298,368,786 | 58,298,368,786
Hdi Phong,Ngay 31 thang 12 nam 2023
Nguwoi 1ap biéu Ké toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (K¥, ho tén, dong dau)

(Nguon sé liéu: Phong Ké todn Céng ty TNHH dau tw san xuat dich vu va thwong
mai Tin Phat)
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Biéu 2.22. Trich sé cdi TK 331 nam 2023

Pon vi: Cong ty TNHH déu tu san xuét dich vu va thuong mai Tin

Pia chi: Thon Phac Xuyén (tai nha ba Pham Thi Lan), Xa Bach
Ding, Huyén Tién Lang, Thanh phd Hai Phong, Viét Nam
SO CAI
Nim 2023

Tén tai khoan Phai tra nguwoi ban

Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

MAu s6 S03b-DNN
Ban hanh theo TT sb 133/2016/TT-BTC

S6 hiéu 331 Pon vi tinh : Pong
Ngay, Chimg tir N s6 tién
thang Dién giai SHTK
ghi s6 S6 hiéu  Ngay thang No C6
S6 dw diu nim 165,369,156
S6 phit sinh trong nim
Thanh toan n(; .tién com -
08/08 [UNC2308/005| 08/08 [Congty Tan Sihai - NH 112 35,000,000
Viettin
Thanh toan tién mua vin
30/08 |UNC2308/012| 30/08 |phongphidm - hd 996 112 2,298,240
(29/08/2023)- Cty Minh Hoa
Chi phi ti€én com nhan cong 154 43,212,000
31/08 HDB000054 31/08 |T8/23- hd 054 (31/08/2023) -
Cong ty Tan Sihai 1331 3,456,960
Thanh toan tién mua dau -
05/10 [UNC2310/003| 05/10 N 112 29,035,800
T9/2023 - Cong ty Hoa
Cong s phat sinh 5,135,628,095 | 5,212,095,791
S6 du cudi ky 241,836,852
Hai Phong, Ngay 31 thang 12 nam 2023
Nguoi 1ap biéu K& toan truéng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguén s¢ liéu: Phong Ké toan Cong ty TNHH dau tir san xudt dich vu va thuwong

mai Tin Phat)

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K

63



Khoéa ludn tét nghigp Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.23. Sé chi tiét thanh toan véi nguoi ban — Cong ty TNHH TM&DV Tan Shihai.

Mau s6 S12-DNN
(Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

Pon vi: Cong ty TNHH Pau tu san xuit dich vu va thuong mai Tin Phat
Pia chi: Thén Phac Xuyén (tai nha ba Pham Thi Lan), Xa Bach Pang, Huyén Tién Lang,
Thanh pho Hai Phong, Viét Nam

SO CHI TIET THANH TOAN VOI NGUOI BAN
Nam 2023
Tai khoan: 331 - Phai trd nguoi ban
Dbi tuong: Cong ty TNHH TM&DV Tan Shihai

DVT: d&ng
- Ching tir S6 phat sinh S6 du
gay, _ £
thang ghi Dién giai TK doi
s0 . Ngay g ] ;
So hi¢u A No¢ Co No Co
thang
S6 du dau ky 38,880,500
Thanh toan no tién com T7/23
08/08/2023 | UNC2308/005 | 08/08/2023 | - hd 37 (31/07/2023) Cbng ty 112 35,000,000 36,626,500
Tan Sihai - NH Viettin
Chi phi tlén com nhan c6ng 154 59 850.000
31/08/2023 | HD000054 | 31/08/2023 | T8/23- hd 054 (31/08/2023) - 43,212,000 T
Sy e S 1331 3,456,960 63,306,960
Cong s phat sinh 528,280,000 | 520,865,400
S6 dur cudi ky 31,465,900
. ] Hai Phong, Ngay 31 thang 12 nam 2023
Nguwoi 1ap biéu Ke todn truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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(Nguon s¢ liéu: Phong Ké todn Cong ty TNHH dau tir san xuat dich vu va thwong mai Tin Phét)

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K 65
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Biéu 2.24. Sé chi tiét thanh toan véi nguoi ban — Cong ty cé phan sdn xudt thwong mai va dich vu Minh Hoa.

Don vi: Cong ty TNHH Déu tu san xuét dich vy va thurong mai Tin Phat Mau s6 S12-DNN
bia chi: Thon Phac Xuyén (tai nha ba Pham Thi Lan), Xa Bach Dang, Huyén Tién Léng, (Ban hanh theo Thong tur s6 133/2016/TT-BTC
Thanh pho Hai Phong, Viét Nam ngay 26/8/2016 cua B¢ Tai chinh)
SO CHI TIET THANH TOAN VOI NGUOI BAN
Nam 2023

Tai khoan: 331 - Phai tra nguoi ban
Doi tugng: Cong ty c6 phan san xuat thuong mai va dich vua Minh Hoa

DVT: Pong
Ching tir S6 phat sinh S6 duw
\ . TK
Ngay, thang X . AL
ghi's 3 o Ngay, Dién giai 5101 ] ]
So hiéu thang ung No¢ Co No Co
S6 du dau ky
Chi phi mua van phong pham - 642 2 200.000 2,290,000
13/03/2023 HD00000256 | 13/08/2023 | Cty Minh Hoa - hd 256 —
GeEAD), 1331 183,200 2,473,200
Thanh toan tién mua van phong
30/08/2023 UNC2308/012 | 30/08/2023 | pham - Céng ty Minh Hoa - hd 112 2 998.240 0
996 (29/08/23) —
Cong s6 phit sinh 6,749,800 6,749,800
S6 du cudi ky
) . Hai Phong, Ngay 31 thang 12 nam 2023
Nguwdi lap biéu Keé toan trwéng Giam doc
(Ky, ho tén) (Ky, ho tén) (K¥, ho tén, dong dau)

(Nguon s¢ ligu: Phong Ké todn Cong ty TNHH dau tir san xudat dich vu va thwong mai Tin Phét)
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Truwong Dai hoc Qudn ly va Cong nghé Hai Phong

Biéu 2.25. Trich bang téng hep thanh toan véi ngwoi ban nam 2023

Pon vi: Cong ty TNHH Pau tu san xuit dich vu va thuong mai Tin Phat
bia chi: Thon Phac Xuyén (tai nha ba Pham Thi Lan), Xa Bach Ding, Huyén
Tién Lang, Thanh pho Hai Phong, Viét Nam

BANG TONG HQP PHAI TRA NGUOI BAN
TK 331 - Phai tra nguoi ban

Nam 2023
DVT: dong
A . . S6 du ddu ky S6 phit sinh trong ky S6 dw cudi ky
TT Tén khach han
S J No Co No Co No Co
9 Congty TNHH TM&DV Tén
Shihai 38,880,500 528,280,000 520,865,400 31,465,900
Cong ty CP san xuit
10 | TM&DV Minh Hoa 0 6,749,800 6,749,800 0
11 | €ongty TNHH TM Hoa
Phuong 28,240,080 406,824,320 410,880,960 32,296,720
Tong cong 165,369,156 | 5,135,628,095 | 5,212,095,791 241,836,852
] Hai Phong, ngay 31 thang 12 ndm 2023
] Ke toan .
Nguoi lap bieéu trudéng Giam doc
(K, ho tén) (Ky, ho tén) (K, ho tén, dong dau)

(Nguén so liéu: Phong Ké todn Cong ty TNHH dau tir san xudt dich vu va thuwong mai Tin Phét)

Sinh vién: Nguyén Thi Thanh Nhan — QT2401K
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CHUONG 3: MOT SO GIAI PHAP HOAN THIEN CONG TAC KE TOAN
THANH TOAN VOI NGUOI MUA, NGUOI BAN TAI CONG TY TNHH
PAU TU SAN XUAT DICH VU VA THUONG MAI TIN PHAT.

3.1. Panh gia vé cong tac ké toan thanh toan véi ngudi mua, nguwoi ban tai
cong ty TNHH dau tw san xuit dich vu va thwong mai Tin Phat.

Trong cdng tac ké toan thanh toan voi ngudi mua va nguoi ban cia Cong ty
TNHH dau tu san xuét dich vu va thuong mai Tin Phét c6 nhimg wu diém da dat
dugc song van con ton tai nhuoc diém can phai khac phuc. Nhiém vu cua ké toan
thanh toan véi nguoi mua va nguoi ban cta cong ty la phai tim cach phat huy
nhitng diém manh va han ché va khac phuc nhiing diém yéu dé cong tac ké toan
noi chung va cong tac ké toan thanh toan véi ngudi mua va ngudi ban ngay cang
hiéu qua hon ntra.

3.1.1. Uu diém
- Vé té chirc bé may ké toan:

Cong ty t6 chirc bo may ké toan theo hinh thuc tap trung, moi cong viéc ké
toan déu tap trung tai phong ké toan caa doanh nghiép, thuan loi cho viéc quan Iy,
giam sat, theo ddi tinh hinh, tranh tinh trang thét lac cac chtng tir cling nhu sai sot
trong qua trinh cong tac ké toan.

Thong tin do bd phan ké toan cung cap day du, chinh xac kip thoi nén tao
thuan loi cho viéc kiém tra d6i chiéu s6 liéu vai cac bo phan c6 lién quan mot cach
chinh x&c. Gilp cho viéc lap bao cao tai chinh dugc thuan lgi, cling nhu cong tac
quan ly doanh nghiép dat hiéu qua cao.

- Vé hinh thac ké toan

Cong ty ap dung theo hinh thiic s6 "Nhat ky chung”, ddy 1a hinh thuc ké
toan don gian, pho bién, phu hop véi hoat dong kinh doanh dién ra tai céng ty.
Pdng thoi, cac nghiép vu ké toan phat sinh duoc phan anh rd rang trén sé Nhat ky
chung, céc sb cai va sé chi tiét theo trinh ty thoi gian gitp thdng tin ké toan duoc
cap nhat thudng xuyén va day du.

- Vé co cdu té chirc bg may qudn ly:
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Cong ty da c6 bd may gon nhe, hop ly, phtu hop véi nhiém vu caa minh. Cac
phong ban hoat dong hiéu qua, cung cap théng tin kip thoi, nhanh chéng cho céc
cap quan ly.

- Vé h¢ théng chiing tar, tai khodn va bao céo tai chinh:

+ Cac ching tir str dung cho viéc hach toan déu pha hop vai yéu cau kinh té
va phap ly cua cac nghiép vu kinh té phat sinh, dang véi mau do B tai chinh quy
dinh. Quy trinh luan chuyén chiing tir kha nhanh chéng, kip thoi.

+ Coéng ty TNHH dau tu san xuat dich vu va thuong mai Tin Phat 4p dung
hé thong tai khoan ban hanh theo thong tu 133/2016/TT-BTC ngay 26/08/2016 cua
Bo truong Bo Tai Chinh. Cong ty ludn cap nhat nhitng thay do6i trong ché do ké
toan dac biét 1a nhitng chuan myc méi va cac thong tu huéng dan, cac quy dinh
cua Nha nuac.

+ V& bao céo tai chinh: Cac bao co tai chinh duoc lap theo diing mau biéu
quy dinh va dam bao tinh chinh xac, kip thoi cung cap théng tin phuc vu cong tac
quan Iy kinh té tai chinh caa cong ty.

- Vé cong tac ké toan thanh toan va thu hai cong ner

Cong tac hach toan ké toan thanh toan ludn duoc hoan thanh dung luc, cong
ty da mo so6 chi tiét dé theo ddi cong no timg dbi tuong ngudi mua, nguoi ban.
Theo ddi chi tiét nhu vay gilp cho viéc hach toan tong hop mot cach nhanh chong,
kip thoi, ké toan cd thé cung cap cho ngudi quan ly nhitng théng tin chinh xac vé
tinh hinh cdng no caa cong ty, nha quan ly ¢ thé nam bat tinh hinh tai chinh cua
cong ty va dua ra cac hoach dinh chién lugc cho cong ty.

3.1.2. Han ché.

Bén canh nhitng ké qua da dat dugc vé cong tac ké toan néi chung va cong
tac ké toan thanh todn véi nguoi mua noi riéng, cong ty van con ton tai nhing mat
thiéu s6t nhat dinh, can duoc hoan thién dé dem lai két qua tét hon.

+ Thie nhdt: Vé cong tac theo dbi, thu hai ne va viéc ap dung cac chinh
sach nham ting cwong cong tac thu hai ne.

Cong ty ban hang cho khach hang c6 thoi han thanh toan dai nhung cong ty
chua ap dung chinh sach chiét khau thanh toan dé thu tién sém trong khi cong ty
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thuong xuyén & tinh trang thiéu von phai huy dong bén ngoai, lam anh huong dén
tinh hinh tai chinh cua cong ty.

Bén canh d6, viéc dbi chiéu cong no dién ra khong thuong xuyén. Chi khi
nao can thi cdng ty mai cho ddi chiéu hodc c6 khach hang mot nim Céng ty moi
tién hanh ddi chiéu mot lan. Vi vay, viéc dén déc thu hdi cong ng phai thu cua
cdng ty gap nhiéu kho khan.

+ Thit hai: V& cong tac thanh toan cho nguoi ban.

Co6 nhitng khoan thanh toan véi ngudi ban ma céng ty chua tra dung han,
cham tra dung han, cham tra. Do cong ty chua thu hoi kip cac khoan no dan dén
viéc cham tra lam giam uy tin ciia céng ty voi cac doi tac.

+ Thir ba: Vé cdng tac ghi chép sé sach ké toan.

Mic du cong ty di trang bi hé thong may tin cho phong ké toan nhung cong
tac ké toan cua cong ty chi sir dung excel dé lam viéc. Viéc si dung excel chi gidp
cho phan tinh toan don thuan con viéc hach toan chua yéu van thuc hién theo céch
thu cong nén ton nhiéu thoi gian va déi khi khong tranh khoi sai sot, s& mat rat
nhiéu thoi gian dé tim ra nhiing chd sai khi xay ra 15i.
3.2.Mjt s6 dé xuat nham hoan thién cong tac ké toan thanh toan véi nguoi
mua, ngudi ban tai cong ty TNHH dau tw san xuat dich vu va thwong mai Tin
Phat.

3.2.1. Sw can thiét phai hoan thién cong tac ké toan thanh toan véi nguéi mua,
ngudi ban tai cong ty TNHH dau tw sian xuat dich vu va thwong mai Tin Phét.

Trong nén kinh té thi truong hién nay, kinh té Viét Nam dang trén da hoi
nhap va phét trién manh m&. B6i vai mdi doanh nghiép khong chi 1 co hi ma con
4 thach thirc, doi hoi cac doanh nghiép phai khong nging phan déu dé ton tai. Bé
dat dugc muc tiéu d6 Cong ty TNHH dau tu san xuat dich vu va thuong mai Tin
Phat phai hoan thién, doi mai khéng ngirng, phai ¢ chinh sach quan ly tét, thay
d6i nhitng co ché khéng phu hop véi doanh nghiép, trong d6 c6 cong tac ké toan
noi chung va cong tac ké toan thanh toan nai riéng.

Nghiép vu thanh toan véi nguoi mua va nguoi ban xay ra ca trong qué trinh
mua hang va qué trinh ban hang. Cac nghiép vu thanh toan c6 y nghia v6 cung
quan trong trong hoat dong cua doanh nghiép, né tai ra von cho doanh nghiép phat
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trién va gop phan duy tri su ton tai va phat trién caa doanh nghiép. Nén viéc ghi
chép, theo ddi cac nghiép vu thanh toan gilp viéc quan Iy tai chinh, cung cap théng
tin s6 liéu chinh xac phan anh trung thyc tinh hinh hoat dong cua doanh nghiép. Vi
vay cdng ty can phai khdng nging hoan thién bo may ké toan ciing nhu cong tac
ké toan thanh toan voi ngudi mua, ngudi ban.

3.2.2. Nguyén tic hoan thién cong tac hach toan ké toan thanh toan véi ngudi
mua, ngudi ban tai cong ty TNHH dau tw san xuat dich va va thwong mai Tin
Phat.

Hoan thién cong tac ké toan thanh todn véi ngudi mua, ngudi ban phai dam
bao cung cap thdng tin ké toan kip thoi va that chinh xac. Biéu nay rat quan trong
va anh huong truc tiép dén cong ty. Pay 1a diéu quan trong, mau chdt trong cong
tac quan 1y noi bo cua cong ty, cling nhu anh huong dén cac d6i tuong bén ngoai
c6 anh huong truc tiép tdi cong ty nhu ngan hang, nha dau tu.

Cac giai phap hoan thién cong tac ké toan muén thuc hién can dam bao tinh
tiét kiem va hiéu qua. Bat ky mot giai phap hoan thién cong tac ké toan thanh toan
v6i nguoi mua, nguoi ban nao dwa ra cling phai tinh dén nhitng chi phi bo ra ciing
nhu chi phi lvong nhan vién, chi phi tai chinh va nhirng hiéu qua mang lai tur viéc
ap dung no. Chi phi khi nao hiéu qua I6n hon chi phi luc d6 phuong an méi dugc
thuc hién

Viéc hoan thién cong tac ké toan thanh toan phai tuan thi cac nguyén tac ké
toan tai chinh ctia Nha nuéc, 1y cac nghi dinh thong tu lam trong tdm. Ngoai ra
hoan thién cong tac ké toan thanh toan phai phu hop véi dic diém hoat dong kinh
doanh cua cong ty tao diéu kién tét cho viéc ap dung ké toan.

3.2.3. Mot s6 kién nghi nham hoan thién cong tac ké toan thanh toan véi
ngudi mua, ngwoi ban tai Cong ty TNHH dau tw san xuat dich vu va thwong
mai Tin Phat.

Trong qué trinh thyuc tap tai Cong ty TNHH déau tu san xuat dich vu va
thuong mai Tin Phat ngoai nhitng mt tich cuc thi vé cong tac ké toan thanh toan
v6i ngudi mua, ngudi ban con ¢ nhitng mat han ché nhu da chi ra ¢ bén trén. Vi
vy, em xin dua ra mot s6 ¥ kién dé xuat dé mot phan nao d6 hoan thién hon cong

tac ké toan thanh toan voi ngudi mua, ngudi ban tai cong ty nhu sau:

3.2.3.1. Y kién thir nhat : Cong ty nén &p dung chiét khau thanh toan.
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e Apdung chinh sach chiét khau thanh toan cho cac khach hang nham thanh
toan nhanh, thanh toan truedéc han.

- Chiét khau thanh toan 1a mot trong nhitng bién phép gitp ning cao ning
luc canh tranh caa cong ty, day nhanh s luong tiéu thu va rat ngin vong quay vén,
nang cao hiéu qua kinh doanh. Trong nén kinh té thi trudng day canh tranh thi day
1a mot yéu té can thiét cho sy ton tai caa cong ty.

- Bé 4p dung chinh sach chiét khdu thanh toan, truéc hét cong ty can xay
dung chinh sach chiét khau phiu hop. Xac dinh muc chiét khau thanh toan cho
khach hang duya trén 14i suat tién giri ngan hang ma cong ty ma tai khoan, ty I¢
chiét khau nén chia thanh nhiéu mtc can ctr vao s6 ngay khach hang thanh toan
som.

- Ty 18 chiét khau thanh toan can dam bao nguyén tac sau:

L &i suat tién giri < ty & chiét khau thanh toan < L&i suat tién vay

- Cong ty m¢ tai khoan tai ngan hang Vietinbank va Agribank, tai khoan
giao dich véi khach hang cha yéu théng qua tai khoan Agribank véi 18i suét tién
gui 4,2%/mam, 13i suat tién vay 6,4%/nam. Vi vay ty Ié chiét khau cua cong ty
danh cho khach hang nhu sau:

4,2%/mam< ty |¢ chiét khau thanh toan <6,4%/nim

- Khi khach hang thanh toan no trudc han, dua vao s6 ngay thanh toan trudc
han, cong ty xac dinh duoc mic ty 1é chiét khau cho khach hang:

+ Chiét khau 0,45%/ thang d6i voi nhitng khoan ng ma khach hang thanh
toan trudc 15 ngay.

+ Chiét khau 0,5%/ thang d6i v&i nhiing khoan ng ma khach hang thanh
toan trudc tir 16 dén 30 ngay.

- Tai khoan st dung: 635 — Chi phi tai chinh

- Phuong phap hach toan

S6 chiét khau thanh toan phai tra cho khach hang do khach hang thanh toéan
tién nhanh va trude thoi han quy dinh, trir vao khoan no phai thu cua khach hang,
ghi:

Ng TK 635: Sé tién chiét khau thanh toan cho khach hang
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CO TK 131 — Trzr vao cong ne phdi thu
C6 TK 111 — Thanh toén bang tién mat
C6 TK 112 — Thanh toan bang tién gui ngan hang

Viéc cong ty &p dung chinh sach chiét khiu thanh toan s& gitp khuyén khich
duoc cac khach hang hop tac tich cuc trong viéc thanh todn ng truedc han, lam tang
vong quay cua vén, cng ty cd thé cd von sir dung trudc ma khong phai di vay cua
ngan hang. Bén canh d6, déu nay ciing han ché viéc khach hang kéo dai thoi gian,
khét 1an viéc thanh toan, gay anh hudng dén ngudn vén va tinh hinh tai chinh cua
doanh nghiép.

Vi du: Ngay 31/08/2023, héa don cia cong ty vé cung cap dich vu nhan
cdng thang 8/2023 cho Cdng ty CP sdn xudt kinh doanh nhia An Phi véi gia tri
dd bao gom thué GTGT 8% la 389.696.600, chwa thu tién.

Theo hop dong kinh ké dugc ky két giira 2 cong ty thi thoi han thanh toan 1a
trong vong 15 ngay. Gia s Cong ty CP san xuat kinh doanh nhua An Phu thanh
toan ngay tién khi nhan dugc hoa don va dugc Cong ty TNHH dau tu san xuat dich
vu va thuong mai Tin Phat cho huéng chiét khau thanh toan véi mic nhu trén thi
sb tién chiét khau thanh toan dugc tinh nhu sau: (389.696.600x 0,45% x 15)/30 =
876.817 dong.

S6 tien chiét khau nay duoc trir vao tién hang trudc khi thanh toan, khi d6 ké
toan s€ dinh khoan:

No TK 635: 876.817
C6 TK 131: 876.817
3.2.3.2. Y kién thar hai: Cong ty phdi thuwong xuyén déi chiéu cong ng.

Cong ty phai thuong xuyén dbi chiéu cong no dinh Ki vao cubi thang dé co
thé quan ly chat ché ma khong bo sét mot khoan ng nao cua ngudi mua va nguoi
ban.

Ké toan phai theo dai chi tiét cac khoan no phai thu, phai tra dé cd ké hoach
d6n déc som thu hoi cac khoan ng dé khong bi ton dong vén, ciing nhu 1én ké
hoach dé thanh toan cac khoan ng nguoi ban tranh dé no bi quéa han

Véi cdng no phai thu, cong ty c6 thé tham khao bién ban di chiéu cong no
cho khach hang theo mau sau:
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Biéu 2.26: Mdu bién ban x&c nhdn céng ng.

Cong ty TNHH dau tu sian xuat dich Céng hoa x& hoi chii nghia Viét Nam

vu va thwong mai Tin Phat Poc 1ap — Tu do — Hanh phc

Hai phong, ngay .....thdang ... nam .....
BIEN BAN XAC NHAN CONG NO

- Can ctr vao hop dong cung tng lao dong da ky két giira hai bén.
HoOm nay, ngay... thang....ndm ........... tai van phong Congty ....., ching to1
gdm co:
BEN A (BENMUA): ..o

- Dia chi:

- M4 s6 thué:

- Dién thoai: Fax:

- Dai dién: Chtre vu:
Bén B (Bén ban): Céng ty TNHH dau tw san xuat dich vu va thwong mai Tin
Phat

- Mai s6 thué: 0201778368

- bia chi: Thon Phac Xuyén (tai nha ba Pham Thi Lan), Xa Bach Dﬁng,

Huyén Tién Lang, Thanh phd Hai Phong, Viét Nam
- S6 TK: 2121201003554- Agribank — Chi nhanh Duong Kinh - Hai Phong

- Pai dién: Pham Thi Thuy Hang Chtrc vu: Giam ddc
Cung nhau d6i chiéu cong no dén thoi diém ngdy .... thang..... ndm....... Cu thé
nhu sau:
STT| S6CT | NgayCT Dién giai PS No Ps C6
Cong no dau ky

S6 phat sinh trong ky

Téng cong

SO du cuoi ki
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Két luan: Tinh dén hét ngdy.. thang .... nam...... bén A con ng Cong ty
TNHH dau tu san xuat dich vu va thuong mai Tin Phat sé tién la:

Bién ban nay duoc 1ap thanh 02 ban c6 gia tri nhu nhau. Mdi bén gitr 01 ban
lam co s& cho viéc thanh todn sau nay gitra hai bén. Trong vong 03 ngay lam viéc
ké tir ngay nhan duoc bién ban dbi chiéu cong ng nay ma Cong ty TNHH dau tu
san xuat dich vu va thuong mai Tin Phat khdng nhan duoc phan hdi tir Quy cong
ty thi cdng no trén coi nhu duoc chap nhan.

PAI DIEN BEN A PAI DIEN BEN B
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Biéu 2.27: Bién bdn xac nhdn cong ng' véi Cong ty CP san xudt kinh doanh

nhua

An Phu.

Cong ty TNHH dau tw san xuat dich  Céng hoa x& hdi chii nghia Viét Nam

vu va thwong mai Tin Phéat Poc lap — Ty do — Hanh phc

Hai Phong, ngay 31 thang 08 nam 2023
BIEN BAN XAC NHAN CONG NOQ

Can ctr vao hop dong cung tmg lao dong di ky két giira hai bén.

HOm nay, ngay 31 thang 08 ndm 2023 tai vin phong Coéng ty CP San xuat kinh

doanh nhya An Phi, chung t6i gdm co:
Bén A (Bén mua): Cong ty CP San xuit kinh doanh nhwa An Phu

Mi s6 thué: 0200655282

Dia chi: Cum cong nghi¢p duong 355, Phuong Anh Diing, Quan Duong
Kinh, Thanh phé Hai Phong, Viét Nam

Pién thoai: 02253580228

Dai dién: Nguyén Vin Nam Chtrc vu: Giam déc

Bén B (Bén ban): Céng ty TNHH dau tw san xuat dich vu va thwong mai Tin

Phat

M3 s6 thué: 0201778368

Dia chi: Thon Phac Xuyén (tai nha ba Pham Thi Lan), Xa Bach Dﬁng,
Huyén Tién Lang, Thanh phb Hai Phong, Viét Nam

S6 TK: 2121201003554- Agribank — Chi nhanh Duong Kinh - Hai Phong
Pai dién: Pham Thi Thiy Hang Chuc vy: Giam dbc

Cung nhau ddi chiéu cong ng dén thoi diém ngay 31 thang 08 nim 2023 cy thé nhu
sau.
TT Dién giai S tién Ghi chd
SH NT
So6 phat sinh #ing trong thang 08 378.696.800
HD30 |31/08/2023 | Dich vu cung cap nhan cong thdi |  378.696.600

vu thang 08/2023
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S di trd trong thang 08 250.000.000
S6 con phdi thu dén 31/08/2023 348.822.630

Két luan: Tinh dén hét ngay 31 thang 08 nam 2023 , Cong ty CP san xuat kinh
doanh nhuya An Pha (bén A) con no Cong ty TNHH dau tu san xuét dich vu va
thuong mai Tin Phat sb tién 1a: 348.822.630 dong. ( Bang chir: Ba tram bon muroi
tam triéu tam tram hai muwoi hai nghin sau tram ba muoi dong).

Bién ban nay duoc 1ap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giit 01 ban
lam co s& cho viéc thanh toan sau nay gitra hai bén. Trong vong 03 ngay lam viéc
ké tir ngay nhan duoc bién ban dbi chiéu cong ng nay ma Coéng ty TNHH dau tu
san xuat dich vu va thuong mai Tin Phat khdng nhan duoc phan héi tir Quy cong
ty thi cdng no trén coi nhu duoc chap nhan.

PAI DIEN BEN A PAI DIEN BEN B
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3.2.3.3. Y kién th ba : Cong ty nén sir dung phan mém ké toan vao cong tac
ghi chép sb sach ké toan ciia doanh nghiép.

Tai Cong ty TNHH dau tu san xuat dich vu va thuong mai Tin Phat, cong
tac hach toan ké toan duoc thuc hién tha cong. May tinh chi dung dé soan thao vin
ban, ké mau sb séch va ung dung Excel tinh lwong trong bang thanh toan luong,
khdu hao TSCP hang thang. Khi str dung phan mém ké toan, viéc kiém tra, xir ly
va cung cap thong tin kinh té tai chinh duoc nhanh chéng, chinh xac, kip thoi, tiét
kiém strc lao dong ma hiéu qua cbng viéc cao, cac dit liéu dugc luu trit va bao
quan thuan loi, an toan hon. Vi vdy, Cong ty cin quan tdm hon trong viéc dau tu
cac phan mém ké toan cho phi hop véi diéu kién thuc té tai Cong ty.

Phan mém ké toan 12 mot hé thdng duoc té chirc dudi dang chuong trinh
may tinh dung dé xir ly tu dong céc thdng tin trén may vi tinh, 13 mot cong cu ghi
chép luu trit, tinh toan va tong hop trén co sé cac dir liéu dau vao la cac chang tur
g6c. NO phai dap ang cac nhu cau quan tri ké toan caa doanh nghiép ciing nhu dép
img cac quy dinh vé so sach ké todn ctia nha nudc

Mot trong nhitng khia canh tét nhat khi sir dung phan mém ké toan la sé
khong phai tbn qué nhiéu thoi gian gidng nhu khi str dung hé théng ké toan cii. Ké
toan 1a mot qué trinh chi tiét, né lién quan dén cac quy dinh luat I¢, thué va nhiéu
tinh toan phuc tap khac. Mot phan mém da duoc thiét ké phu hop véi quy dinh,
luat 1¢, thué... hién hanh s& gitp doanh nghiép luén tuan thu véi phéap luat. Hon nita,
né gidp giai quyét tat ca cac phép tinh phuc tap. Biéu doanh nghiépcan 1am 1a nhap
dir liéu va in ra.

Viéc sir dung phan mém ké toan may trong hach toan c6 nhimng wu diém sau:

- it t6n thoi gian: day 1a mot trong nhiing khia canh tt nhat khi s dung
phan mém ké toan. Phan mém ké toan duoc thiét ké phd hop gilp doanh nghiép
giai quyét tat ca cac phép tinh phic tap ma chi can nhap s6 liéu va thao tac in.

- Chinh xéc: chuong trinh ké toan c6 d6 chinh xac kha cao va hiém khi gay
ra 15i. Sai s6t doanh nghiép c6 thé gap phai do nhap sai sb liéu hozc théng tin sai tir
dau.

- D& sir dung: Hau hét cac phan mém ké toan déu dé sir dung va dé hiéu.
Doanh nghiép chi can thoi gian cai dit chuong trinh va nhap dit liéu vao hé thong.
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M3i phan mém ké toan déu c6 phan huéng dan cai dat va sir dung nén ké toan
doanh nghiép c6 thé sir dung mot cach dé dang.

- Lap béo c&o: Mot trong nhirng diéu tt nhat khi sir dung phan mém ké toan
la kha ning tao c&c ban bao c4o bat ki theo y muén caa doanh nghiép trong thoi
gian nhanh nhat. Ban c6 thé tao ra bao c4o chi trong vai gidy, day la mot budc cai
tién rat 1on so véi phuong thirc truyén théng voi bang biéu va nhiing phép tinh.
Céc bao cao co thé xuét ra file excel hoac word dé si dung lap BCTC hang nim.
Dic biét cac phan mém ké toan cho phép lap cac bao céo theo y mudn va phan
mém s& ty dong Ién bao cao hang ngay, hang tuan hoic hang thang.

- Cong no: Quan ly cong no néu thao tac thi cong va cam tinh, sé liéu cong

ng ¢6 thé bi nham 14n, tham chi dan dén hao hut tai chinh doanh nghiép,
luong tién chét tang dan do no & dong, doanh nghiép loay hoay trong van dé thu
hoi von. Lic nay, phan mém sé 1a bo ndo tinh tao nhat ghi lai cong no, gidp ké toan
c6 thé theo doi duoc han muc cong no trén ting khach hang, hd tro theo dbi, bao
c4o cong no trén ting khach hang, tong cong no khach hang, céng no theo ting
nhan vién. Ngudi quan 1y ¢é thé d& dang kiém tra lich su giao dich, muac no, thoi
han ng, ngay thang ghi no, san pham,... cua ting khach hang, quan ly c6 thé dé
dang theo ddi cong no ciia khach hang nay dén tir nhitng don hang nao, chi tiét ra
sao. Ngoai ra, phan mém con hd trg tai xudng bao céao céng ng dang Excel khi
nguoi quan ly mudn in tai liéu hodc nhap file dir liéu vao phan mém ké toan dé
quan ly.

Hién nay trén thi truong cd rat nhiéu phan mém ké toan nhu: FAST, MISA,
ITSOFT, BRAVO... Cong ty nén xem xét va quyét dinh mua phan mém ké toan
phl hop dé hd tro cho t6 chuc ké toan ndi chung va ké toan ban hang noi riéng.
Cong ty TNHH dau tu san xuat dich vu va thuong mai Tin Phat 1a doanh nghiép
nho nén co thé sir dung cac phan mém ké toan nhu sau: Phan mém ké toan Misa,
Phan mém ké toan Fast,..

Phan mém ké toan Misa

Phan mém ké toan Misa 1a phan mém ké toan danh cho moi doanh nghiép,
dap ung day du cac nghiép vu ké toan: hop ddng, ngan sach, quy, ngan hang, mua
hang, ban hang, quan 1y hoa don, kho, cong cu dung cu, tai san c¢b dinh, tién luong,
thué, gia thanh. Phan mém ké toan Misa phu hop trién khai cho doanh nghiép
thudc moi linh vuc: xay lap, san xuat, dich vy, thuong mai.
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- Uu diém
+ Giao dién don gian, dé dang st dung;

+ Pap tmg day da nghiép vu ké toan cho hau khip cac linh vuc: thuong mai,
dich vu, xay dung, san xuit,

+ Kiém tra, ddi chiéu ching tir, sé séch, két chuyén 14i 13, 1ap BCTC ty dong
sau khoang 5 phut;

+ Tiét kiem thoi gian xu Iy céng viéc, do chinh xé&c cao: Giam dén 80% thoi
gian, 90% sai s6t so vai 1am ké toan theo phuwong phép théng thuong;

+ Cap nhat day du, nhanh chéng, thudng xuyén cac quy dinh méi cua phap
luat, cac biéu mau thay doi (néu co);

+ Kha nang bao mat thong tin cao.

- Nhuge diém

+ Phan mém ké toan ctua Misa doi hoi mdy tinh cai dat phai c6 cau hinh may
tuong dbi cao, dam bao chuong trinh ciia phan mém chay muot;

+ Thudng bao tri hoic nang cap hé théng, do d6 doi khi xay ra tinh trang 13i
hoac cham;

+ Céc béo céo khi két xuit ra file excel khong dugc sap xép theo dung thir tu
nhu trude d6, day 1a mot nhuoc diém gay ton cong suc va thoi gian cho nguoi
dung khi chinh stra lai b4o céo.

Giao dién l1am viéc caa phan mém ké toan Misa
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Phan mém ké toan Fast

La giai phap cho cac loai hinh doanh nghiép c6 quy mé tir nhé dén 16n dién
hinh 1a cac doanh nghiép 16n phai can bao céo vé viéc quan ly, hay cac doanh
nghiép xay dung.

- Uu diém

+ Pay du nghiép vu dap ung tot nhu cau quan Iy cua ting loai hinh doanh
nghiép

+ B4&o c&o quan tri da dang, cong nghé tién tién

+ Tdc d6 truy xuat nhanh, nhiéu tinh ning, tién ich vuot troi

+ Cho phép quan Iy s liéu lién nim. Ngudi st dung c6 thé l1én cac bao cao
cdng ng, cac bao cao lién quan dén cac hop dong, cong trinh xay dung... cia nhiéu
nam ma khong phai in riéng timg nim rdi sau dé ghép cac bao céo lai vai nhau.

- Nhuoc diém

+ Tinh bao mat chua cao, trong khi thao tac thuong xay ra 16i nho (khdng
dang ke).

+ Do tinh ning da dang nén ngudi dung doi khi s& khong biét cac tinh ning
cua chung.

+ Nguoi sir dung khdng tbi uu duoc tinh ning ciia phan mém Fast.

Giao dién 1am viéc cua phan mém ké toan Fast:
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Theo em, cdng ty nén sir dung phan mém ké toan MISA vi phan mém nay
c6 kha nang bao mat cao dam bao dit liéu. Ngoai ra, hién nay phan mém MISA con
tich hop quan 1y hoa don dau ra va dau vao gidp giam tai khoéi lwong cong viéc cua
ké toan, gilp cho viéc ké khai hoa don khong bi bo xot.
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KET LUAN

Pé tai “ Hoan thién cong tac ké toan thanh toan véi ngudi mua, nguoi ban
tai Cong ty TNHH dau tu san xuat dich vu va thuong mai Tin Phat” da giai quyét
duoc nhitng van dé sau:

- V& mat Iy luan:

+ Heé théng hoa dugc nhitng ly luan vé cong tac ké toan thanh toan véi nguoi
mua, ngudi ban cua cac doanh nghiép theo TT s6 133/201/TT-BTC ban hanh ngay
26/08/2016 cua B truong Bo Tai chinh.

- V& mat thuc tién:

+ D3 phan anh thuc té cong tac ké toan thanh toan voi ngudi mua, ngudi ban
tai Cong ty TNHH dau tu san xuat dich vu va thuong mai Tin Phat.

+ D3 danh gia nhitng vu khuyét diém chu yéu trong cong tac ké toan noi
chung ciing nhu cong tac ké toan thanh toan voi ngudi mua, ngudi ban noi riéng tai
Cong ty.

+ Pa dé xuat mot s6 giai phap nham hoan thién cong tac ké toan thanh toan
v6i ngudi mua, ngudi ban tai Cong ty TNHH dau tu san xuat dich vy va thuong
mai Tin Phat.

% Cong ty nén ap dung muc chiét khau thanh toan cho khéach hang thanh toan
som.
< Cong ty nén dbi chiéu cong ng dinh ky.
% Cong ty nén st dung phan mém ké toan vao cong tac ghi so sach ké toan cua
doanh nghiép.
Do thoi gian ¢6 han va kinh nghiém thuc té caa em con han ché, rat mong
nhan dugc sy chi bao caa thay co dé bai khoa luan caa em duoc hoan thién hon.
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DANH MUC CAC TAI LIEU THAM KHAO
1. Théong tu 133/2016/TT-BTC ngay 26/08/2016 cua Bo Tai Chinh.,
2. Gido trinh Ké todn tai chinh doanh nghiép (2013), NXB Hoc vién tai chinh.

3. Cong ty TNHH dau tu san xuat dich vu va thuong mai Tin Phat (2023), Tai liéu
s6 sach, Bao cdo tai chinh.
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