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LO1 MO PAU

Péi véi doanh nghiép, tién luong va cac khoan trich theo lwong 1a mot
trong nhing chi phi chinh tao nén gié tri caa san pham va dich vu. Néu doanh
nghiép van dung tt cong tac ké toan tién luong va cac khoan trich theo lwong
mot cach hop Iy s& gitp kich thich ning suit lao dong cua cong nhan, qua do
néang cao lgi nhuan trong doanh nghiép.

Chinh vi vay, cong tac ké toan tién luong va cac khoan trich theo luong
dong vai trd vo ciing quan trong trong doanh nghiép. Mdi doanh nghiép can phai
xay dung mot ché do tién lwong mot cach hop Iy pht hop véi dic diém va tinh
hinh cia doanh nghi¢p, tham gia va thuc hién cac khoan trich theo luong theo
quy dinh cta nha nudc dua ra.

Trong thoi gian thyc tap tai “Cong ty c¢b phan thuong mai Qué Phong” em
da duoc tim hiéu va tham gia vao qué trinh ké toan tai cong ty. Nhan thay cong
tac ké toan tién lwong va cac khoan trich theo luong & cong ty con nhiéu thiéu
s6t can phai cai thién. Do d6, em chon dé tai “ Hoan thién cong tac ké toan tién
lwong va cac khoan trich theo lwong tai cong ty c6 phan thuong mai Qué Phong”
dé dua ra nhitng dé xuat nham hoan thién cong tac ké toan tai cong ty. Noi dung
bai khoa luan gom 3 chuong:

Chwong 1: Co s6 |y luan vé t6 chtc ké toan tién luong va cac khoan trich

theo luong cua tai doanh nghiép vira va nho.

Chuwong 2 : Thuc trang cdng tac ké toan tién lwong va cac khoan trich

theo luong tai Cong ty C6 phan Thuong mai Qué Phong

Chuwong 3: Mot sb bién phap hoan thién cong tac ké toan tién luong va

cac khoan trich theo lwong tai Cong ty C6 phan Thuong mai Qué Phong
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CHUONG 1I:

CO SO LY LUAN VE TO CHUC KE TOAN TIEN LUONG VA
CAC KHOAN TRICH THEO LUONG TAlI DOANH NGHIEP
VUA VA NHO
1.1. M@t sé van dé ly luan chung vé tién lwong trong DN vira va nhé.

1.1.1. Khai nigm tién lwong.

- Tién luong 1a su tra cdng hoic thu nhap, bat ké tén goi hay cach tinh ma
c6 thé biéu hién bang tién mat va duoc an dinh bang thoa thuan giira nguoi st
dung lao dong va nguoi lao dong hoic bang phap luat qubc gia, do ngudi sir
dung lao dong phai tra cho ngudi lao dong theo mot hop dong thué muén lao
dong, bang viét hoac bang loi n6i cho mot cong viéc da thyuc hién hoic s& phai
thuc hién, hoac cho nhirng dich vu da lam hay s€ phai lam.

Mot s6 quy dinh vé tién luong:

- Muc luong theo cong viéc hoac chic danh khong dugc thiap hon murc
lwong tbi thiéu.

- Nguoi st dung lao dong phai bao dam tra luong binh dang, khéng phan
biét gi6i tinh ddi v6i nguoi lao dong 1am cong viéc cb gia tri nhu nhau.

- Nguoi str dung lao dong tra luong cho ngudi lao dong can cir vao tién
lwong da thoa thuan, ning suat lao dong va chat luong thuc hién cong viéc.

- Tién luong ghi trong hop dong lao dong va tién luong tra cho nguoi lao
dong bang tién Pong Viét Nam, trudng hop ngudi lao dong 1 ngudi nude ngoai
tai Viét Nam thi c6 thé bang ngoai té.

- Nguoi str dung lao dong va ngudi lao dong thoéa thuan vé hinh thic tra
lwong theo thoi gian, san pham hoac khoan.

- Tién luong duogc tra bang tién mat hoac tra qua tai khoan ca nhan cua
nguoi lao dong dugc mo tai ngan hang.

- Tién luong lam thém gio s& duoc tinh duwa trén diéu 98 bo luat lao dong
nam 2019.

1.1.2. Vai trd va chife nding cia tién lwong.
1.1.2.1. Vai trd cua tién hirong.

Vai trd quan trong nhat cua tién lwong la lam théa man nhu cau cia ngudi
lao dong boi ngudi lao dong di 1am muc dich chinh 13 d¢é nhan duoc mot khoan
thu lao dé tao ra thu nhap va st dung n6 dé trang trai cuoc séng. Pong thoi, doi
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vé6i doanh nghiép tién lwong 1a khoan chi phi ma doanh nghiép can phai chi tra
cho nguoi lao dong vi ho di gop phan tao ra loi nhuan cho doanh nghiép.

Tién luong dugc coi nhu 1a cau ndi gitra ngudi lao dong véi doanh
nghiép, nguoi st dung lao dong. Trong cong viéc tra lvong cho nguoi lao dong,
ngudi str dung lao dong, doanh nghiép can tinh toan mot cach hop 1y dé déi bén
déu c6 loi. Bai néu nhu tién luong tra cho nguoi lao dong khdng hop 1y s& 1am
cho ho khong c6 dong luc lam viéc, khong dam bao duoc ky luat lao dong, ngay
cong ciing nhu chat luong lao dong. Piéu nay dan dén doanh nghiép khong dat
duoc muc tiét kiém chi phi lao dong ciing nhu lgi nhuan can c6 dé doanh nghiép
c6 thé ton tai va phét trién. Nhu vay ca doanh nghiép va nguoi lao dong déu
khong co loi.
1.1.2.2. Chikc néng cua tién lrong.

e Chirc nang tai san xuat stc lao dong

Strc lao dong 1a yéu té quan trong nhat cua luc luong san xuat dé dam bao tai
san Xuat va strc lao dong ciling nhu luc lwong san suat xa hoi, tién luong can thiét
phai du nudi séng ngudi lao dong va gia dinh ho. Pic biét khi tién luong 1a
ngudn thu nhap chinh ctia ngudi lao dong.

Vi vay dé thuc hién duoc chirc nang nay ngudi sir dung lao dong khong duoc
tra luong thap hon muc luong toi thiéu. Mic luong toi thiéu 1a mic luong thap
nhat duoc tra cho ngudi lao dong 1am cong viéc gian don nhat trong diéu kién
lao dong binh thuong nham bao dam muc sbng téi thiéu cia nguoi lao dong va
gia dinh ho, phl hop véi diéu kién phat trién kinh té - x& hoi.

e Chirc nang kich thich san xuat:

Chinh séch tién luong ding dan 1a dong lyc to Ién nham phat huy sic manh
ctia nhan té con nguoi trong viéc thuc hién cac muc tiéu kinh té - x& hoi. Vi vay,
t6 chuc tién lwong s& thuc day va khuyén khich nguoi lao dong nang cao nang
suat, chat lwong, han ché sy thiéu chi dong trong céng viéc cia cong nhan, tao
dong luc thuc day sy phat trién caa cong ty.

e Chuc nang thudce do gia tri:

Khi tién luong ma doanh nghiép tra cho nguoi lao dong twong ng Véi gia tri
stc lao dong ma ho bo ra trong qua trinh thyuc hién cong viéc ta cd thé xac dinh
duoc hao phi lao dong cua toan thé cong dong théng qua tong quy luong cho
toan thé nguoi lao dong. Piéu nay ciing co nghia 1a cong tac thong ké s& gilp
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cho nha nudc c6 thé hoach dinh céc chinh sach diéu chinh mirc lwong tdi thiéu
nham dam bao hop ly thuc té phi hop véi chinh sach cia nha nudc.

e Chtrc nang tich liy:

Bao dam tién luong cua nguoi lao dong duy tri duoc cudc séng hang ngay va
con c6 thé du phong cho cudc song 1au dai khi ho hét kha ning lao dong hoic
xay ra nhiing bat trac.

e Chirc nang diéu tiét lao dong.

Trong viéc thuc hién ké hoach can ddi gitta cac nganh, nghé & céc khu vuc
trén toan qudc, nha nude thudng théng qua hé thdng thang bang luong, cac ché
d6 phu cap cho ting nganh nghé, khu vuc dé 1am cong cu diéu tiét lao dong.
Nho vay, tién luong ciing gop phan tao ra mot co cau hop 1y dé phat trién xa hoi.

e (COng cu quan ly nha nudc.

Nha nuéc ban hanh Luat lao dong dé bao vé quyén lam viéc, loi ich va cac
quyén khac cua ngudi lao dong dé tir d6 tao diéu kién cho méi quan hé lao dong
duoc hai hoa va 6n dinh nham gop phan phét huy tri séng tao va tai nang cua
nguoi lao dong nham dat muc tiéu caa doanh nghiép vé nang suat, chat luong
lao dong, tién bo x& hoi,.. .

1.1.3. Quy tién lwong.

Quy tién luong 1a toan bo tién lwong ctia doanh nghiép tra cho tat ca cac
loai lao dong thudc doanh nghiép quan ly va st dung bao gém tién lwong va cac
khoan tro cap, phu cap, tién thuong hoac cac loai tién khéc.

Thanh phan qu¥ luong thudc doanh nghiép bao géom céac khoan chu yéu sau:

— Tién luong tinh theo thoi gian, tién lwong tinh theo san pham va tién
luong khoan.

— Tién luong tra cho ngudi lao dong san xuat ra san pham hong trong pham
vi ché do quy dinh.

— Tién luong tra cho ngudi lao dong trong thoi gian ngung san xuét do
nguyén nhan khach quan, trong thoi gian duoc diéu dong di cong tac 1am
nghia vu theo ché do quy dinh, thoi gian nghi phép, thoi gian di hoc.

— Tién an trua, an ca.

— Céc loai phy cap 1am thém gio, lam thém. ..

— Céc khoan tién thuang ¢ tinh chat thuong xuyén.
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Ngoai ra, trong quy tién lwong ké hoach con dugc tinh ca khoan tién chi trg
cap bao hiém xa hi cho céng nhan vién trong thoi gian ém dau, thai san, tai nan
lao dong,...

1.1.4. C&c hinh thac trd lwong.
1.1.4.1. Trd lwong theo san pham

Luong theo san pham 14 hinh thic tra luong ma nguoi sir dung lao dong
thuc hién cho nguoi lao dong can cir vao sé lugng, chat luong san pham ma
nguoi st dung lao dong yéu ciu ngudi lao dong 1am ra va don gia san pham
duoc giao. Y8u cau bat budc dé thuc hién tra luong theo san pham 1a nguoi s
dung lao dong phai xay dung dinh mic khoan san pham cho ngudi lao dong
trong mot don vi thoi gian nhat dinh va xac dinh don gi tién luong trén mot don
vi san pham.

Tién luong ctia ngudi lao dong s& phu thudc truc tiép vao sé luong san
pham hop 16 ma ho da san xuét ra va dugc ngudi st dung lao déng chap nhan va
don gia tién luong ma ngudi str dung lao dong &p dung vao san pham do6. Néu
ngudi lao dong 1am nhiéu san pham, don gia cang cao thi tién lwong cta ho cang
cao.

e Céch tinh luong theo san pham.

+ Tién luong san pham truc tiép cua ca nhan.

Luong san pham = s6 luong san pham hoan thanh x don gid san pham

+ Tién luong theo san pham tap thé.

Luong luong san pham = S6 luong san pham hoan thanh chung cua tap thé x
don gia san pham.

+ Tién luong theo san pham gian tiép.

Luong theo theo san pham gién tiép = don gia san pham phuc vu x s6 san pham
ma cong nhan chinh dat duoc

Trong d6: Pon gia san pham 14 sb tién ma nguoi st dung lao dong phai tra cho
nguoi lao dong khi hoan thanh mot san pham nhu di thoa thuan trong hop dong.
+ Tién luong 1am thém gio

N Pon gia tién lwong san Mirc it nhat 150% SO san
Tién luong N o L
. ... = phamcuaangay lamviéc x hoac 200% hoac x pham lam
lam thém gio . . .
binh thuong 300% thém
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Cu thé:
— Vao ngay thudng, it nhat bang 150%:;
— Va0 ngay nghi hang tuan, it nhat bang 200%:;
— Vao ngay nghi 18, tét, ngay nghi c6 huong luong, it nhat bang 300% chua
ké tién luong ngay 18, tét, ngay nghi co6 hudong luong dbi véi ngudi lao

dong huong luong ngay.

+ Luong lam ban dém.

Tién luong  Pon giﬂé tién lwong  Pon giﬁé tién luong Muc it Sf@ san
lam viéc _ san pham cua ngay . san pham caa ngay hat pham lam
vao ban lam viéc binh lam viéc binh 30% vao ban

dém thuong thuong dém
e Uudiém:

Khuyén khich ngudi lao dong nang cao ning suat lao dong, trinh do tay
nghé, sir dung c6 hiéu qua cac may moc thiét bi; thuc day viéc cai tién san xuat
t6 chuc lao dong & cac phan xuong, to cong nhan; thic day cong tac kién toan
dinh muc, kiém tra chat luong san pham; két hop hai hoa céc loi ich: nha nudc,
tap thé va ngudi lao dong.

e Nhuoc diém:

Ap dung hinh thirc nay thuong hay gay ra tm Ii chay theo sb luong ma it
quan tdm dén chét luong va sir dung tiét kiém vat tu. ..
1.1.4.2. Tra luong theo thoi gian

Luong thoi gian 14 tién luong tra cho nguoi lao dong cian cir vao muc
lrong thoa thuan hoac muc luong theo ngach, bac luong va thoi gian lam viéc
thuc té cua nguoi lao dong.

e (Cach tinh luong theo thoi gian.

Pbi véi mdi loai luong thoi gian, s& duoc ap dung mot cach tinh khéac nhau,
dudi day 1a chi tiét cach tinh d6i véi mdi loai:
+ Luong thang
Luong thang = Lwong nim / ngdy cong chuan x sé ngay lam viéc thuc té.
Ngay cong chuan l1a sb ngay cong hanh chinh trong thang, theo quy dinh sé ngay
cong nay khong duoc vuot qué 26 ngay.
+ Luong tuan
Tinh lwong tuan duoc xac dinh theo tién lvong thang:
Tién lwong tuan = (Tién luong thang x 12 thang)/52 tuan.
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+ Luong ngay

Tinh luong ngay duoc quy dinh tai Piéu 14 Thong tu 47/2015/TT-BLDTBXH:
Tién luong ngay = Tién luong thang / s6 ngay 1am viéc binh thudng trong thang
+ Luong gio

Tinh luong gio = tién lwong ngdy / s6 gio 1am viéc binh thuong.

Vé luong gio, Diéu 104 cua Bo luat lao dong duge quy dinh rd khong
duoc 1am quéa 8 tiéng 1 ngay va 48 gid trong 1 tuan. Tuy nhién, cha doanh
nghiép co thé quy dinh viéc theo gio hoac ngay hoac tuan. Boi véi cac cong viéc
nang nhoc, doc hai, nguy hiém s& khong dugc lam qué 6 tiéng 1 ngay.

+ Luong lam thém gio

Tiénlwong  Tién luong gid thuctracia  Muc it nhat 150% S6
lam thém = cobng viéc dang lam vao ngay X hoac 200% hoac x gio lam
gio lam viéc binh thuong 300% thém
Cu thé:

— Vao ngay thudng, it nhat bang 150%;

— Va0 ngay nghi hang tuan, it nhat bang 200%;

— Vao ngay nghi 18, tét, ngay nghi c6 huong luong, it nhat bang 300% chua
ké tién luong ngay 18, tét, ngay nghi c6 huong luong d6i voi ngudi lao

dong huong luong ngay.
+ Lam viéc vao ban dém
Tiénluong  Tién luong gid thuc  Tién luong gid thuc Muc it S6 gio
N O ST wcit 7
lam viéc tra cia cong viéc tra ctia cong viéc . lam viéc
\ = oot .o ox onhat x
vao ban dang lam vao ngay dang lam vao ngay 300 vao ban
N = A N N \ - A N Y 0 A
dém lam viéc binh thuong  lam viéc binh thuong dém
o Uu diém:

- Hinh thic tra lwong thoi gian 1a d& hiéu, dé tinh va dé& thyc hién.

- Khi &p dung hinh thirc nay, nguoi lao dong s& khong can phai chay theo
chi tiéu vi vay quy thoi gian s& thoai mai hon, tich liiy duoc nhiéu kinh nghiém
va dau tu dugc nhiéu hon vao chit lugng cong viéc.
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e Nhuoc diém:

Mtic lwong nhan duoc cta ngudi lao dong co thé khong twong xing Vai
su dong gop cua ho khi 1am viéc. Néu xuét hién han ché nay, doanh nghiép hoan
toan co thé khic phuc bang cach két hop gitra tra luong va thudng cho ngudi lao
dong dé khuyén khich tinh than 1am viéc.
1.1.4.3. Tra luong khoan.

La hinh thuc tra luong khi ngudi lao dong hoan thanh duoc khéi cong
viéc theo ding chit lugng va ngudi sir dung lao dong sé tra luong theo ding
thoa thuan gitr nguoi s dung lao dong va nguoi lao dong.

e (CoOng thuc tinh
Luong khoan = Mic luong khoan x Ty 1¢ % san pham hoan thanh

o Uu diém.

Dé dang cho ngudi lao dong va nguoi sir dung lao dong trong viéc thoa
thuan don gia dé thuc hién cong viéc.

e Nhuoc diém.

Nguoi sir dung lao dong can phai tmg trudc mot khoan tién cho nguoi lao
dong néu nhu thoi gian thyuc hién cong viéc trong mot khoang thoi gian dai.
1.1.4.4. Tra luong theo doanh thu.

La hinh thurc tra Iwvong ma thu nhap nguoi lao dong phu thudc vao doanh
s6 dat duoc theo muc tiéu doanh sé va chinh sach luong, thuong doanh sé quy
dinh cua cong ty.

e (COng thuc tinh lwong theo doang thu.

Luong doanh thu = Lwong ctng hang thang + % doanh sé ban hang.

Trong do:

Luong ctiing hang thang: La khoan luong duoc théa thuan ngay tir dau theo
chinh s&ch cua cong ty.

% Doanh sb ban hang: La % tinh theo doanh s mdi nhén vién dat duoc.

e Loiich cua tra lvong theo doanh thu.

- V6i nguoi lao dong: Pugc nhan thu lao twong xung vai stc lao dong
minh bo ra. Bong thoi, con ¢ co hoi nhan thém phan thuong khi dat doanh sb &
murc cao theo chinh sach luong thuéng caa moi cong ty.

- Vi doanh nghiép: Giam thiéu t6i da cac rui ro, tham hut ngan quy khi
doanh nghiép & trong giai doan 1am an cham phat trién. Pong thoi, han ché viéc
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nhan vién 1am viéc thiéu trach nhiém véi cdng viéc khién cho tinh trang kinh

doanh caa doanh nghiép bi tri tré, kém phat trién.

1.2. M@t sé van dé chung ly luan chung vé cac khoan trich theo lwong tai
doanh nghiép vira va nhé

1.2.1. Khai niém cac khoan trich theo lwong.

1.2.1.1. Quy bdo hiém x& hgi (BHXH)

Bao hiém x& hoi 1a su bao dam thay thé hodc bu dap mot phan thu nhap
ctia nguoi lao dong khi ho bi giam hoic mat thu nhap do 6m dau, thai san, tai
nan lao dong, bénh nghé nghiép, hét tudi lao dong hoic chét, trén co s& dong
vao quy bao hiém xa hoi.

Can cu Piéu 3 Luat BHXH nidm 2014, bao hiém x& hoi gdm 02 loai:
BHXH bat budc va BHXH tu nguyén. Trong d6 tung loai hinh bao hiém dugc
hiéu nhu sau:

Bao hiém x& hoi bat buoc 13 loai hinh bao hiém xa hoi do Nha nuéc t6
chirc ma nguoi lao dong va nguoi stir dung lao dong phai tham gia.

Bao hiém x& hoi tu nguyén 1a loai hinh bao hiém x& hoi do Nha nuéc t6
chirc ma nguoi tham gia dugc lya chon muc dong, phuong thirc dong phu hop
vé6i thu nhap cua minh va Nha nude ¢d chinh sach hd tro tién dong bao hiém x&
hoi dé nguoi tham gia huong ché d6 huu tri va tir tuat.

Céc thanh phan cua quy bao hiém x& hoi gom co:

+

Quy 6m dau va thai san.
Quy tai nan lao dong, bénh nghé nghiép.
Quy huu tri va tir tuét.

+

+

Mtic dong bao hiém xa hoi nam 2021.

Theo quy dinh hién hanh, 1/6/2017 theo QD 595/QD-BHXH cua Nha nudc,
BHXH duoc hinh thanh bang cach trich 25,5% trén tong sé tién luong phai tra
cho nhén vién trong tung thoi ki trong do:

- 17,5% do nguoi st dung lao dong dong va khoan nay dugc tinh

vao chi phi san xuét kinh doanh.

- 8 % do nguoi lao dong dong va khoan nay trir vao thu nhap cua

nguoi lao dong

Nhung trong ndm 2021 Do tinh hinh phtc tap cua dich covid nén cén cir vao
Theo Nghi quyét 68/NQ-CP ngay 01/7/2021 thi ngudi st dung lao dong
duoc &p dung mic déng bang 0% quy tién luong 1am can ctr dong BHXH
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https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Nghi-quyet-68-NQ-CP-2021-chinh-sach-ho-tro-nguoi-lao-dong-su-dung-lao-dong-gap-kho-khan-dich-COVID19-479816.aspx

vao Quy bao hiém TNLD, BNN trong 12 thang (thoi gian tir ngay 1/7/2021

dén hét ngay 30/6/2022)

Biéu 1.1: Bang ty 1§ trich theo lwong ciia bio hiém xa héi nam 2021

T 01/01 dén 30/6 Tl 01/07 dén 31/12
Huutri | Omdau | Tainan | Huutri | Omdau | Tainan
trtudt | thaisan | laodong | turtudt | thaisan | lao dong
Doanh nghiép
] 14% 3% 0.5% 14% 3% 0%
doéng
Trur vao luong
8% 0% 0% 8% 0% 0%
CNV
Tong cong 22% 3% 0.5% 22% 3% 0%

1.2.1.2. Quy bdo hiémy té. (BHYT)

Quy BHYT la quy dung dé dai tho cho ngudi lao dong ¢ tham gia dong
gop cac quy trong hoat dong kham chita bénh, duoc hinh thanh bang céch trich

4,5% trén tong quy luong cap bac.

Quy BHYT duoc nop lén co quan chuyén moén (thuong dudi hinh thuc
mua BHYT) dé bao vé cham soc stic khoé cong nhan vién.

Quy BHYT dugc chi cho ngudi lao dong théng qua mang ludi y té, khi
nguoi lao dong 6m dau thi moi chi phi vé kham chita bénh déu dugc co quan
BHYT chi tra théng qua dich vu khdm chira bénh & cac co sé 'y té chtr khdng chi
tra truc tiép cho bénh nhan (nguoi lao dong).

e Mirc dong bao hiemy té
— 3% do nguoi sir dung lao dong dong va duoc tinh vao chi phi san xuat
kinh doanh.
— 1,5% do ngudi lao dong dong gop va khau trir vao tién luong.

Biéu 1.2: Ty I¢ trich bao hiém y té niam 2021
Trur vao luong CNV
1.5%

Doanh nghi¢p dong
Bao hiém y té 3%
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1.2.1.3.  Quj bdo hiém thdt nhiép. (BHTN)

Bao hiém that nghiép (BHTN) 1a mét trong nhitng ché d6 cua bao hiém xa
hoi (BHXH) dugce Nha nudc té chire va quan |i nham bu dap mot phan thu nhan
ctia ngudi lao dong khi bi mat viéc 1am, hd trg nguoi lao dong hoc nghé, duy tri
viéc 1am, tim viéc lam trén co s& dong vao Quy bao hiém that nghiép.

BHTN la mot chinh s&ch ctia Nha nudce gitip cho nguoi lao dong cé viéc
lam dé c6 thé tu cham lo cho cudc séng ban than khi chang may that nghiép va
nhin rong hon ntra la tao dugc mot moi truong lao dong lanh manh cho ca xa
hoi, giam thiéu té nan x& hoi co thé xay ra khi ngudi lao dong khéng c6 mot co
ché an toan. Bén canh do, chinh sach vé BHTN con gian tiép phat trién kinh té -
xa hoi, dam bao cho ngudi dan luén co viéc lam.

e Muc déng bao hiém that nghiép.

— 1% do ngudi sir dung lao dong dong va duoc tinh vao chi phi san xuat

kinh doanh.

— 1% do ngudi lao dong dong gop va khau trir vao tién luong.

Do tinh hinh dich COVID-19 tré nén phuc tap nén can ctr theo Nghi Quyét
116/NQ — CP Ngay 24/09/2021: Giam muc dong bao hiém that nghiép cho
ngudi st dung lao dong tir 1% xudng 0% tir ngdy 01/10/2021 dén hét ngay
30/09/2022

Biéu 1.3: Ty Ié trich bao hiém that nghiép nim 2021

T 01/01 dén 30/09 Tir 01/10 dén 31/12
Doanh nghiép dong 1% 0%
Trur vao luong CNV 1% 1%
Tong cong 2% 1%

1.2.1.4. Quy kinh phi cong doan (KPCP)

La khoan tién do chi doanh nghiép déng dé phuc vu cho hoat dong cua to
chuc cong doan. Quy KPCP duoc tinh bang 2% trén lwong thyc té cia nguoi
lao dong, tinh vao chi phi san xuét kinh doanh.

Quy KPCP duogc phan cip quan Iy va chi tiéu theo ché do quy dinh: 1%
nop 1én cap trén, 1% chi cho hoat dong cong doan co so.
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Déi tuong phai tham gia dong kinh phi cong doan 1 doanh nghiép hoic to

chtic hoic ngudi lao dong khong phan biét co t6 chirc cong doan hay chua co t6

chure cong doan

e Muc dong bao hiém that nghiép.

- 2% do nguoi sir dung lao dong dong va duoc tinh vao chi phi san xuat
kinh doanh.
Biéu 1.4: Ty I¢ trich kinh phi cong doan nim 2021

Doanh nghiép dong

Trur vao luong CNV

Kinh phi cong doan

2%

0%

1.2.2. Ty I€ cac trich theo lwong theo quy dinh trong nam 2021
1.2.2.1. Giai doan 01/01/2021 dén 30/06/2021
Biéu 1.5: Ty I& cac khoan trich theo lwong tir ngay 01/01/2021 dén hét

ngay 30/06/2021
Béo hiém x3 hoi \
- Tong
Om . o .
Huu Tal cong cac
dau BHYT | BHTN | KPCDb :
tri tr thai nan lao khoan
tuat i dong bao hiém
san
Doanh
nghiép 14% 3% 0,5% 3% 1% 2% 23,5%
dong
Tru vao
8% 0% 0% 1,5% 1% 0% 10.5%
lwvong CNV
Tong cong 22% 3% 0,5% 4,5% 2% 2% 34%
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1.2.2.2.  Giai doan 01/07/2021 dén hét 30/09/2021
Biéu 1.6: Ty I& cac khoan trich theo lwong tir ngay 01/07/2021 dén hét

ngay 30/09/2021
Bao hiém x4 hoi .
- Tong
Om : A .
Huu Tal cong cac
) dau BHYT | BHTN | KPCD )
tri tur thai nan lao khoan
. I .
tuat . dong bao hiém
san
Doanh
nghiép 14% 3% 0% 3% 1% 2% 23%
dong
Trur vao
8% 0% 0% 1,5% 1% 0% 10.5%
lwvong CNV
Tongcong | 22% | 3% 0% 4,5% 2% 2% 33.5%

1.2.2.3.  Giai doan tir 01/10/2021 dén 31/12/2022
Biéu 1.7: Ty Ié cac khoan trich theo lwong tir ngay 01/10/2021 dén hét

ngay 31/12/2021
Bao hiém x3 hoi .
- Tong
Om : A .
Huu Tal cong cac
dau BHYT | BHTN | KPCD )
tri tor thai nan lao khoan
tuat ) dong bao hiém
san
Doanh
nghiép 14% 3% 0% 3% 0% 2% 22%
dong
Tru vao
8% 0% 0% 1,5% 1% 0% 10.5%
luong CNV
Tong cong 22% 3% 0% 4,5% 2% 2% 32.5%

1.3.  To chitc ké toan tién lwong va cac khoan trich theo lwong trong
doanh nghiép vira va nhé
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1.3.1. Charng tir sir dung
— Bang chdm cong
— Bang cham codng thém gio
— Bang thanh toan tién luong.

— Bang thanh toan tién thuéng

— Phiéu xac nhan san pham hoic cong viéc hoan thanh

— Bang phan b luong.

— Bang ké trich nop cac khoan trich theo luong.

— Bang thanh toan tién bao hiém x4 hoi.

1.3.2. Tai khodn sz dung

e Tai khoan 334: phai tra nguoi lao dong

Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh toan
lvong cho nguoi lao dong cua doanh nghiép vé tién luong, tién cong, tién
thuéng, bao hiém x& hoi va cac khoan khac phai tra khéac thuoc vé thu nhap cua

nguoi lao dong.
No

TK 334 Co

SDDK:
S tién tra thira cho ngudi lao dong o
dau ky.

SDDK:
Tién lwong,tién cong, BHXH va cac
khoan khac con phai tra nguoi lao

dong ¢ dau ky

- Cac khoan tién luong, tién cong,
tién thuong co tinh chat luong,
BHXH va cac khoan khac da tra, da

chi, da ung trudce cho nguoi lao dong.

- Cac khoan khau trtr vao tién luong

cuia nguoi lao dong

Céc khoan tién luong, tién cong, tién
thuong co tinh chat luong, bao hiém
xa hoi va cac khoan khac phai tra,

phai chi cho nguoi lao dong

SDCK:
S tién tra thira cho ngudi lao dong &

cuoi ky.

SDCK:

Céc khoan tién luong, tién cong, tién
thuong co tinh chat lwong va cac
khoan khéc con phai tra cho nguoi

lao dong & cudi ky.

e Tai khoan 338: Phai tra phai nop khac.
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Tai khoan nay dung dé phan &nh tinh hinh thanh toan vé cac khoan phai
tra, phai nop ngoai ndi dung da phan anh & céc tai khoan khac thugc nhém TK
33 (tr TK 331 dén TK 337). Tai khoan nay ciing dugc dung dé hach toan doanh
thu nhan trudc vé cac dich vu da cung cip cho khéch hang va céc khoan chénh
Iéch gia phét sinh trong giao dich ban thué lai tai san la thué tai chinh hozc thué

hoat dong.
No TK 338 Co
SDDBK: SDDbK:

Phan 4nh s6 da tra, da nop 16n hon $6
phai tra, phai nop, s6 chi bao hiém xa
hoi, kinh phi cong doan chi hg, chi
vuot chua duoc cip bu o dau ky.

BHXH, BHYT, KPCD, BHTN da
trich chua ndp cho co quan quan ly
hogc KPCD dugc d¢ lai cho don vi
chi chua hét & dau ky.

- Kinh phi cong doan chi tai don vi.

- BHXH phai tra tryc tiép cho ngudi
lao dong

- S6 BHXH, BHYT, BHTN, KPCD
da ndp cho co quan quan ly quy bao
hiém x3 hoi, bao hiém y té, bao hiém

that nghiép va kinh phi cong doan.

- Trich BHXH, BHYT, KPCD,
BHTN tinh vao chi phi san xuét kinh
doanh.

- BHXH, BHYT, BHTN khéu trir vao
lwong CNV

- KPCD vuot chi duogc cép bu

- S6 BHXH d3 chi tra CNV khi dugc

co quan bao hiém thanh toan.

SDDbK:

Phan 4nh sb da tra, da ndp 16n hon $6
phai tra, phai nop, s6 chi bao hiém xa
ho1, kinh phi cong doan chi ho, chi

vugt chua dugce cap bu ¢ cuoi ky.

SDDK:
Cac khoan con phai tra, phai nop vé
BHXH, BHYT, BHTN va KPCD ¢

cudi ky.
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1.3.3. Phwong phdp phdn anh cac nghiép vu ké toan tién lwong va cdc khodn
trich theo lwong trong DN vira va nho

TK 333, 141,138,338 TK 334
cac khoan trur vao thu
nhap nguoi lao dong ,TK 642@(6_31)’241
Luong va cac phu cap phai
: ch Y lao do
TK 112, 111 tra cho nguoi lao dong

Thanh toan hoac tam ung
luong cho cong nhan vién ‘ TK 353

Céac khoan tién thuéng phai — [
tra bang qu§ khen thuong

TK 511
Khi tra Ivong, thuéng va

cac khoan khac cho NLD TK 335
bang SP, HH Phai tra tién luong nghi phép 1
cho CNSX (néu DN trich truéc)
TK 33311
Thué GTGT dau ra
(Néu cd)
TK 338

[ cac khoan tién luong ma
CNV di vang chua linh.

AN V2

Céc khoan bao hiém phai tra cho nguoi lao
dong trong ky

So @6 1.1: So' @6 hach toan tién lwong trong DN vira va nhé
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TK 3382,3383,3384,3385

TK 111,112

TK 334

Trich BHXH,BHYT, BHTN,

Chi nop tién trich BHXH,

BHYT, BHTN, KPCD

Chi tiéu cho hoat dong

cong doan tai DN

KPCP khau trir vao luong

TK154,642

Trich BHXH,BHYT,BHTN, ]

KPCP khau trir vao chi phi

TK 3383

BHXH Phai tra CNV

So @6 1.2: So dd ké toan tai khoan trich theo lwong trong DN nhé va vira

1.4. Heé théng s sach sir dung trong ké toan tién lwong va cac khoan trich

theo lwong tai DN vira va nhé

1.4.1. H¢ thong sé sach ké toan tién lwong va cdc khodn trich theo lwong theo

hinh thzzc Nhdt ky chung
Céc loai s6 cua hinh thiic nay:

— S6 nhat ky chung: 1a s6 ké toan tong hop dung dé ghi chép céc nghiép vu
kinh té phaét sinh theo trinh tu thoi gian. Bén canh d6, thuc hién viéc phan
anh theo méi quan hé d6i ung tai khoan dé thuc hanh va ghi so céi.

— S6 cai: 1a so ké toan tong hop dung dé ghi chép cac nghiép vu kinh té phat
sinh trong lién d6 ké toan theo tai khoan duoc mé.
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— S6, thé ké toan chi tiét: dung dé ghi chép chi tiét cac dbi twong ké toan
nham phuc vu yéu cau thanh todn mot sb chi tiéu tong hop , phan tich va
kiém tra cuia DN ma céc s6 sach tong hop khong dap tmg duoc.

Chung tir goc (Bang cham cong,
bang thanh toén tién luong)

l

S6 nhat ky
dac biét

\ 4

S6 nhat ky chung

p SO cai TK 334, 338

Ghi chu:
Ghi hang ngay
Ghi cuéi thang, hoic dinh ky
Quan hé ddi chiéu kiém tra

'

Bang can doi
phat sinh

b

Bao cao tai chinh

<

y

S6 chi tiét TK 334,
338

!

Bang tong hop chi
tiét TK 334,338

e

=>

==

So @6 1.3: Trinh tw ghi s6 ké toan tién lwong va cac khoan trich theo

lwong theo hinh thirc nhat ky chung

1.4.2. H¢ théng sé sach ké toan tién lwong va cdc khoan trich theo lwong
theo hinh thizc Chang tir ghi sé
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Cac loai s6 sach ké toan thuoc hinh thic nay :
— Chung tir ghi s6: 12 s6 ké toan tong hop dung dé phan anh toan bo cac
nghiép vu kinh té phat sinh theo trinh ty thoi gian.
— S6 cai: 1a s6 ké toan tong hop dung dé kiém tra, d6i chiéu vai sé hiéu trén
s6 dang ky ching tir ghi so.
— Céc sb hoac thé chi tiét TK 334. 338. 111, 112, 642...

Chung tir goc (Bang cham cong,
bang thanh toan tién luong)

A 4
Sf) quy A - qv
Bang tong hop So chi
chung tir ké tiét TK
toan cung loai 334, 338
S6 dang ky —
io Y Bang tong
; S6 cai TK 334,338 | ________ J hop chi
! l tiét TK
! 334, 338
E Bang can ddi
bommmmmmmmees *  phétsinh
v v
Bao céo tai chinh <
Ghi chu:
Ghi hang ngay - >
Ghi cubi thang, hoic dinh ky —P
Quan hé dbi chiéu kiém tra «---->
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So d0 1.4: Trinh tw ghi 6 tién lwong va cac khoan trich theo lwong theo
hinh thic chieng tir ghi s6

1.4.3. H¢ thong sé sach ké toan tién lwong va cdc khodn trich theo lwong theo
hinh thizc Nhdt ky - sé céi
Theo hinh thtic nay ké toan sir dung céc so:

— S6 “Nhat ky- s6 cai” dung dé phan anh tat ca nghiép vu kinh té phat
sinh theo ting ddi twong 1a trinh ty thoi gian va hé théng hoa theo noi
dung kinh té.

— Céc s6 hach toan chi tiét: dung phan anh chi tiét, cu thé timg d6i tuong
ké toan gém sb chi tiét nhu TK 334, TK 338, TK 111, TK 112...

Chting tir géc (Bang cham cong,
bang thanh toan tién luong)

A\ 4
Sh auy n :

7y Bang tong hop So6 chi

E ching tir ké tiét TK

i toan cung loai 334, 338

e + NHAT KY — SO CAl Bing téng

(TK334,338) [ "' hop chi
tiét TK

ﬂ 334, 338

Bao céo tai chinh “

Ghi chu:
Ghi hang ngay —

29



Ghi cuéi thang, hoic dinh ky —
Quan hé ddi chiéu kiém tra >

So @6 1.5: Trinh tw ghi 5o tién lwong va cac khoan trich theo lwong theo
hinh thirc nhat ky — sé cai

1.4.4. He théng sé sach ké toan tién lwong va cdc khoan trich theo lwong theo
hinh thirc Ké todn may

Theo hinh thuc nay, cong viéc ké toan duogc thuc hién theo mot chuong
trinh phan mém ké toan trén may vi tinh. Tuy khong thé hién dugc day du quy
trinh ghi s6 ké toan, nhung in dugc dy du s ké toan béo céo tai chinh theo quy
dinh.

Phan mém ké toan dugc thiét ké theo hinh thic ké todn ndo thi s& c6 cac
loai s6 cuia hinh thirc ké toan d6 nhung khong hoan toan giong mau sé cua hinh
thac ghi tay.

Ching tir goc S6 ké toan
(Bang cham cong, PHAN ME -6 téng hop (S6 cai TK
bang thanh toan) \ ‘ 334,338)
/ - S6 chi tiét ( TK334,3382..)
&
BANG TONG HOP |
CHUNG TU KE | E— - Bdo cdo tai chinh
TOAN CUNG LOAI MAY VI TINH -Bido cdo ké todn quan tri
Ghi cha:
Ghi hang ngay —
Ghi cuéi thang, hoic dinh ky >

So @6 1.6: Trinh tw ghi s6 ké toan tién lwong va cac khoan trich theo
lwong theo hinh thiic ké toan trén may vi tinh
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CHUONG 2
THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG TAI CONG TY CO PHAN THUONG MAI QUE PHONG
2.1. Khai quat chung vé cong ty cé phan thuwong mai Qué Phong.
2.1.1. Théng tin co ban vé cong ty cé phan thwong mai Qué Phong
Tén cong ty: Cong ty C6 phan Thuong mai Qué Phong.

Tén tiéng anh: Que Phong tranding joinr stock.
Tén viét tat: Qué Phong JSC.

Pia chi: S6 52 dudong Ha Noi, phuong S Dau, quan Hong Bang, thanh phd Hai
Phong.

Dién thoai: 0313570720 Fax: 031593073.
Mi s thué: 0200572614

Vén diéu 1é ctia cong ty c¢d phan thuong mai Qué Phong 1a: 20.000.000.000
dong.

Ménh gia Co6 phan: 100.000 dong

Téng s6 CO phan ; 200.000

Nguoi dai di¢n theo phép luat cua cong ty.

Chtic danh: Giam doc

Ho va tén: Nguyén Quang Qué Giéi tinh: Nam

Sinh ngay: 20/10/1959 Dan tdc: kinh Quéc tich: Viét Nam.
Loai gidy to chimg thuc ca nhan: Gidy chimg minh thu nhan dan.

S6: 030403080.

Ngay cap: 05/06/2006

Noi cap: cong an thanh phd Hai Phong.

Noi dang ky ho khau thuong trii: S6 32 gac2 Trang Trinh, Phuong Phan Boi
Chau, Quan Héng Bang, Thanh phé Hai Phong, Viét Nam.

Chd 6 hién tai: S6 32 gac2 Trang Trinh, Phuong Phan Bo1 Chau, Quan Héng
Bang, Thanh phd Hai Phong, Viét Nam.
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e Nganh nghé kinh doanh

STT | Tén nganh Ma nganh
Ban budn kim loai va quang kim loai i
1 o . 4662 ( chinh)
Chi tiét: Ban budn sat, thép
Ban budn vat liéu, thiét bi lap dat khac trong xay dung
Chi tiét: Ban budn tre, ntra, gd ché bién, ban budn xi
2 mang; ban budn gach xay, ngoi, da, cat, soi; budén ban 4663
kinh xay dyung; ban budn son, vécni; ban budn gach 6p lat
va thiét bi vé sinh; ban buén ngti kim, hang kim khi
3 Ban phu tung va cac bd phan phu trg cua 6 t6 va xe co 4530
dong co khac
4 Kho bai va luu gitr hang héa 5210
5 | Béc xép hang hoa 5224
6 Hoat dong dich vu hd tro truc tiép cho van tai duong sat 5221
va dudng bo
7 Gia cong co khi: xtr Iy va phu trang kim loai 2592
8 | San xuét cdc cau kién kim loai 2511
San xuat thung, bé chira va dung cu chtra dung kim loai 2512
Ban 1¢ d6 ngii kim, son, kinh va thiét bi lap dat khac trong
xay dyng trong céac cua hang chuyén doanh
Chi tiét: Ban 1¢ d0 ngii kim trong cac hang chuyén doanh;
10 ban 1é son, mau, véc ni trong cdc cta hang chuyén doanh; 475
ban 1¢ kinh x4y trong cac ctra hang chuyén doanh; Ban 1¢
x1 mang, gach xay, ngodi, da, cat soi va vat liu xay dung
khac trong cac cua hang chuyén doanh; ban 1¢ gach 6p lat,
thiét bi vé sinh trong cac ctra hang chuyén doanh
11 | Bao dudng, stra chita 6 t6 va xe c6 dong co khac 4520
12 | Bao dudng va stra chita mo6 t6, xe may 4542
Ban budn may moc, thiét bi va phu ting may moc khac
12 Chi tiét: Ban budén may moc, thiét bi dién, Vét,liéu dién 4650
(may phat dién, dong co dién, day di¢n va thiét bi khac
dung trong mach dién)
14 | Hoat dong dich vu hd tro kinh doanh khac con lai chua 8299
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duoc phan vao dau

Chi tiét: Dich vy xuét nhap khau hang héa

15 Stra chira va bao dudng phuong tién van tai ( trir 6 to, mo 3315
t6, xe may va xe c6 dong co khac)

2.1.2. Pic diém sdn xudt kinh doanh.

Cong ty hoat dong chinh trong khau luu théng phan phéi hang hoa, 1a don
vi trung gian két néi gitra san xuat va tiéu ding, hoat dong theo co ché thi
trudng voi muc tiéu 1a tim kiém lgi nhuan. Thi trudng chinh ma céng ty cung
cap la cac doanh nghiép thudc linh vuc xay dung trong nudc (tap trung cha yéu
& Hai Phong va céc tinh 1&n can). Ngoai ra, cong ty con xay dung va thuc hién
ké hoach san xuat, kinh doanh va dau tu theo dung nganh nghé duoc ghi trong
gidy phép dang ky kinh doanh.
2.1.3. Co cdu té chirc bg may cia cong ty cé phdan thwong mai Qué Phong

Hoi dong co dong

Ban giam ddc

\ Phong Céac
Phong kinh Phong
Ké toan doanh ban khéac

So d6 2.1: So dd to chirc bd may quan Iy cia cong ty Cé phan Thuong Mai
Qué Phong
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e Hoi déng C6 dong gom:

ST |_. . . ., |Sbcod L., | TyIe
Tén co6 dong Loai co phan N Gia tri co phan

T phan (%)

1 | Pham Van Thin Co6 phan 48.000 4.800.000.000 |48
thong thuong

2 | Nguyén Quang Qué | C6 phan 12.000 1.200.000.000 |12
thong thuong

3 | Pham Vian Phong C6 phan 40.000 4.000.000.000 |40
thong rhuong

Ban giam ddc: Nguoi 1anh dao cao nhat, diéu hanh quan ly chung, phé
duyét cac quyét sach va chiu trach nhiém truéc phap luat vé moi hoat
dong, két qua kinh doanh cua cong ty.

Phong kinh doanh: Chiju trach nhiém tim kiém va lién hé voi cac ddi
tac,tiép thi,cong tac ké hoach hoa...

Phong ké toan: 1a phong ban tham muu cho giam ddc cong ty vé cong tac
tai chinh ké toan. Pam bao phan anh kip thoi chinh xac cac nghiép vu kinh
té phét sinh va quan ly chung bang luong cho toan cong ty.

Céac phong ban khac: tham gia va hd trg vao qué trinh kinh doanh cua cong

ty.
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2.1.4. Té chirc bé may ké toan tai Cong ty Cé phdn thuwong mai Qué Phong.

Ké toan truong

|

Ké toan Tha Ké toan
TSCD, Quy chi phi,
kho cong no

So @6 2.2: Té chirc bd may ké toan ciia Cong ty Co phan Thwong mai Qué
Phong
e Kétoan trudng c6 nhiém vu sau;

— Kiém tra, huéng dan viéc thuc hién cong tac ké toan cla ca phﬁn hanh dam
bao theo céc quy dinh ctia ché d6 tai chinh ké toan.

— Chiju trach nhiém veé toan bo cong tac ké toan tai chinh tai don vi.

— To chitc bd may ké toan theo quy dinh nha nudc

— Lap cac bao cao ké toan

— Tham muu giap Giam ddc quan ly va thyc hién moi mat hoat dong vé ké
hoach san xuét kinh doanh, cong tac k¥ thuét, phap ché, bao hiém phuong
tién, cong tac van thu luu tri.

— Hoach toan luong, thudng, cic khoan khau trir vao luong va cac thu nhap
khéac.

— Lap ké hoach tin dung, ké hoach tién mit, TGNH, 1am thu thanh toan cho
cac don vi, ddi tac voi ngan hang.

e K& toan TSCP, kho c6 nhiém vu sau:

— Hang thang tién hanh trich khau hao TSCD theo quy dinh nha nuéc, chiu
trach nhi¢m phéan anh gia tri TSCD hi¢n c6 va phan anh kip thoi TSCD hién
c6 trong qua trinh st dung

— Theo dbi tai khoan 156, tong hop cac mit hang ton trong kho.
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e K& toan chi phi, cong no thyc hién cac nhiém vu sau:
— Hang ngay tién hanh ké khai thué dé lam nhiém vu véi nha nude. Kiém tra
ddi chiéu so sach véi cac don vi,
— Tién hanh nhap s6 liéu phat sinh hang thang dé cudi ky 1én béo cdo.
— Theo d&i cong ng cua cong ty va cong ty ddi tac.
— Tap hop va phan bo chi phi ban hang. Chi phi quan 1y doanh nghiép va phan
b6 chi phi mua hang hoa
e Thu quy c6 nhiém vu sau:
— Thu chi tién mat, quan 1y tién mat.
— Quan ly va kiém tra chung tir, hang ngay kiém ké quy, d6i chiéu s6 sach va

ky vao so quy

2.1.5. Ché dp ké toan ap dung tei Cong ty Cé phan Thuwong mai Qué Phong
Doanh nghiép dang 4p dung ché do ké toan theo thong tu 133/2016/TT-BTC
ban hanh ngay 26/08/2016

Nién do ké toan : tir ngay 01/01 dén ngay 31/12 duong lich hang nam.

Pon vi tién t&: Pong viét nam (VND).

Phuong phap tinh tri gia hang nhap kho: Phuong phap gia tri thyc té.

Phuong phap xac dinh gié tri hang xuat kho: Phuong phap binh quan gia quyén
ca ky.

Phuong phap tinh khau hao tai san c6 dinh: Khau hao theo phuong phap duong
thang.

Phuong phép tinh GTGT: Phuong phap khau trir truc tiép.

Hinh thizc ghi s6 ké toan: Hinh thuc ké toan Nhat ky chung.
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Chung tir ké toan

SO NHAT KY CHUNG

SO CAl PR >

A 4

Bang can doi
sb phat sinh

ﬁ

BAO CAO TAI CHINH |

A

S0, the ké toan chi tiét

'

Bang téng hop chi tiét

So @6 2.3: Hinh thiec nhat ky chung tai cong ty Cé phan Thwong mai

Trong do:
Ghi hang ngay

Ghi cudi thang hozc ghi dinh ky
Quan hé dbi chiéu, kiém tra

Qué Phong

Hang ngdy, can cir vao cac ching tir da kiém tra duoc dung lam cin ctr
ghi s6, trude hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau dé can cir s6
liu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo céc tai khoan ké toan

phu hop.
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Cudi thang, cudi quy, cudi nam, cong sb liéu trén S6 Cai, 1ap Bang can
dbi sd phat sinh. Sau khi da kiém tra ddi chiéu khép dang, s liéu ghi trén So
Cai va bang tong hop chi tiét (duoc 1ap tir cac S, thé ké toan chi tiét) dugc dung
dé 1ap cac Béo céo tai chinh.Theo nguyén tic, Tong sb phét sinh No va Tong sb
phét sinh C6 trén Bang can ddi s6 phat sinh phai bang Tong sb phét sinh No va
Tong sé phat sinh C6 trén s6 Nhat ky chung ciing ky.

2.2. Thuc trang cong tac ké toan tién lwong va cac khoan trich theo luong
tai cong ty c6 phan thwong mai Qué Phong
2.2.1. Té chiic qudn Iy lao déng tai cong ty

Biéu 2.1: Co ciu lao déng.

Tong | Giéi tinh Do tudi Trinh d6
Chi tiéu | s6 lao ~ Pai | Cao |Trung| Pho
. Nam | N | 18->30 | >30 B . .
dong hoc | dang | cap | thdng
S6 nguoi | 25 21 4 15 10 7 3 6 9

Ty trong

100 | 84 | 16 | 60 | 40 | 28 | 12 | 24 | 36
(%)

Vi cdng ty chuyén vé mua ban sit thép nén sé luong cong nhan nam
chiém sé luong 16n 21 ngudi (84%) dé phu trach giao nhan va bc d& hang hoéa.
Lao dong nix c¢6 4 nguoi (16%) chuyén vé phu trach cong viéc vin phong va lién
hé khach hang.

V& d6 tudi, chu yéu do tudi lao dong chinh trong cong ty 1a 18 => 30 tudi
chiém 60% ty trong lao dong cua cong ty, day la luc luong lao dong cé suc
khoe tbt, cd kha niang thich ung va linh hoat trong cong viéc. lao dong >30
chiém 40% ty trong lao dong, da sé 1a nhimg nguoi ¢d kinh nghiém va trinh do
lao dong cao trong cong ty

Vé trinh d6, lao dong chu yéu trong cong ty cé trinh do 1a pho thong va
trung cap. Qua do ta thay duoc trinh d6 lao dong cua cdng ty con kém.
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2.2.2. Quy trinh ké toan tién lwong.
2.2.2.1. Hinh thuc tra luong tai cong ty.

Hinh thuc tra lvong chinh trong céng ty 1a hinh thic tra luong theo thoi
gian. Theo hinh thtc ndy tién lwong chinh duoc can ctr vao thoa thuan ban dau
duoc ky trong hop dong lao dong.

Khi ap dung hinh thirc tra lvong nay cong ty st dung bang cham céng,
trong do ghi ngay lam viéc, nghi viéc ca tirmg nguoi. Mang nay do trudng Ccac
phong ban truc tiép ghi. Dinh ky cubdi thang dung dé tong hop thoi gian lao
dongva tinh luong

e Cong ty &p dung ché d6 ngay coéng nhu sau:
— S ngay trong nam: 360
— S ngay lam viéc trong nam 312
— S gio 1am viéc trong mot ngay cong 1a: 8 gio/ngay
— Ngoai ra con ché do ém dau, thai san ...
e Theo quy dinh cua b luat Lao dong thi nguoi lao dong cd cac ngay nghi
dugc huong nguyén lvong nhu sau:
— Tét Duong lich 01 ngay ( ngay 01 thang 01 dwong lich)
— Tét Am lich 05 ngay
— Ngay Chién thang 01 ngay ( ngay 30 thang 4 duong lich)
— Ngay Qudc té lao dong ( ngay 01 thang 5 duwong lich )
— Ngay Qudc khanh 01 ngay ( ngay 02 thang 9 duong lich )
— Ngay Gid To Hung Vuong 01 ngay ( ngay 10 thang 3 am lich )
e Céc loai phu cap sau:
— Phu cép di lai
— Phu cap dién thoai
— Phu cép an ubng
— Phu cap codng viéc
2.2.2.2. Chung tur, tai khoan s dung
e Chung tu su dung:
— Bang cham cong.
— Bang thanh toan luong.
e Tai khoan str dung
Tai khoan 334: Phai tra nguoi lao dong.
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Céc tai khoan lién quan khac nhu: 642, 111, 112 ...
e S6 sach su dung.
— S6 nhat ky chung
— 50 céi tai khoan 334
— Sb chi tiét TK 334, TK 338
— Bang téng hop chi tiét TK 334, TK 338
2.2.2.3. Quy trinh hgch toan

Chting tir gé¢ (Bang cham cong,
bang thanh toén tién luong)

|

SO NHAT KY CHUNG

SO CAI 334

|

Bang can d6i s6 phét sinh

ﬁ

BAO CAO TAI CHINH

Trong do:
Ghi hang ngay —
Ghi cudi thang hoic ghi dinh ky —>

So d0 2.4: Quy trinh ghi s6 ké toan tién lwong tai Cong ty Cé phan Thuong
mai Qué Phong
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Lwong co ban \ A
——— X ngay cong

Lwong thuc té =
Téng lwong = Luong thyc té + Phu cép

Céc khoan phu cip gdom:

— Phu cép di lai: 200.000 dong/thang

— Phu cap dién thoai: 200.000 dong/thang

— Phu cép an 25.000 dong/bita.

— Phu cap di lai 200.000 dong/thang
Lwong thue linh = Tong lwong — cac khoan giam trir — tam tng

Cic khoan giam trir gdm: BHXH, BHYT,BHTN, thué TNCN.

Thué thu nhap ca nhan = (thu nhap chiu thué - cac khoan giam trir)*ty suat thué
TNCN

Cac khoan giam trir dé tinh thué TNCN

+ Gidm trur gia canh: ban than 11.000.000 d/ thang, ngudi phu thude
4.400.000d/thang

+ Céc khoan bao hiém bit buoc: BHXH, BHYT, BHTN, va bao hiém

nghé nghiép trong mot sd linh vuc dic biét.

+ Céc khoan dong gbp tur thién, nhan dao, khuyén hoc,...

VD: tinh tién luong thang 7 clia nhan vién giao nhan Lé Minh Nam

Duya theo hop dong lao dong va bang tinh lwong ta c6

— Luong co ban: 6.000.000 dong

— Ngay cong theo quy dinh ctua cong ty trong thang 7 nam 2021 1a 26 ngay
— Ngay cong thuc té: 27 ngay

Qua d6 Luong thuc té thang 7 nam 2021 ctia nhan vién Lé Minh Nam la:

6.000.000 y 57 = 6.230.769 (déng)

Luong thuc té =

— Phu cap di lai: 200.000 dong/thang

— Phu cap dién thoai: 200.000 dong/thang

— Phu cép an 25.000 dong/bira.

— Phu cip di lai 200.000 déng/thang

Céc khoan gidm trir vao luong:

— BHXH = 6.000.000 x 8% = 480.000 (ddng)

— BHYT =6.000.000 x 1,5% = 90.000 (d6ng)

— BHTN = 6.000.000 x 1% = 60.000 (dong)

Téng cac khoan giam trir = 480.000 + 90.000 + 60.000 = 630.000 (dong)
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Luong thuc linh thang 7 ndm 2021 cua nhan vién Lé Minh Nam La

Luong thyc linh = 6.230.769 + 1.275.000 — 630.000 = 6.875.769 (d6ng)
2.2.3. Quy trinh ké toan céc khodn trich theo lwong

2.2.3.1. Cac khodn trich theo lwong trong nam 2021 tai cong ty ¢é phan thuong
mai Qué Phong,
Biéu 2.1: Ty ¢ cac khoan trich theo lwong giai doan 01/01/2021 dén

30/06/2021 ciia COng ty Cé phan Thwong mai Qué Phong

Bao hiém x4 hoi Tong
. con
Om | ! g
Tai nan cac
Huu tri | dau BHYT | BHTN | KPCD )
. . lao khoan
tir tuat | thai ) ,
, dong bao
san .
hiém
Doanh
L 14% 3% 0,5% 3% 1% 0% 21,5%
nghiép dong
Trur vao
8% 0% 0% 1,5% 1% 0% 10.5%
lwvong CNV
Tong cong 22% 3% 0,5% 4,5% 2% 0% 32%

Biéu 2.2: Ty Ié cac khoan trich theo lwong giai doan 01/07/2021 dén

30/09/2021 ciia Cong ty Cé phan Thwong mai Qué Phong

Bao hiém x4 hoi Tong
. con
Om | 5 g
Tai nan cac
Huu tri | dau BHYT | BHTN | KPCD
. . lao khoan
tir tuat | thai i 7
, dong bao
san .
hiém
Doanh
L 14% 3% 0% 3% 1% 0% 21%
nghiép dong
Trur vao
8% 0% 0% 1,5% 1% 0% 10.5%
luong CNV
Tf)ng cong 22% 3% 0% 4,5% 2% 0% 31.5%
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Biéu 2.1: Ty Ié cac khoan trich theo lwong giai doan 01/10/2021 dén

31/12/2021 ciia Cong ty Cé phan Thwong mai Qué Phong

Bao hiém x4 hoi Tong
. con
Om | ! g
Tai nan cac
Huu tri | dau BHYT | BHTN | KPCb
. i lao khoan
tir tuat | thai ) 7
, dong bao
san .2
hiém
Doanh
L 14% 3% 0,5% 3% 0% 0% 20%
nghiép dong
Trur vao
8% 0% 0% 1,5% 1% 0% 10.5%
lwvong CNV
Tong cong 22% 3% 0,5% 4,5% 1% 0% 30.5%

2.2.3.2. Chung tur, tai khodn si dung.

— Chting tur st dung:

- Bang phan bo luong tién lwong va cac khoan trich theo luong vao chi phi

— Tai khoan sur dung
TK 338: phai tra, phai nop khac, TK nay nay dugc ma chi tiét:
+ TK3382: kinh phi cong doan

+ TK3383: bao hiém xa hoi

+ TK3384: bao hiémy té

+ TK3388: phai tra phai nop khac

+ TK3385: bao hiém that nghiép
— Sb sach st dung.
S6 cai TK 338

S6 chi tiét TK 338

Bang tong hop chi tiét TK 338

S6 Nhat Ky Chung.
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2.2.3.3. Quy trinh hach toén

Ching tir ké toan

SO NHAT KY CHUNG

A

SO CAl 338

S4, thé ké toan chi tiét
3383, 3384, 3385

Bang can d6i s6
phat sinh

L

BAO CAO TAI CHINH

Trong do:
Ghi hang ngay
Ghi cubi thang hoic ghi dinh ky
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2.2.4. Vi du ciia Cong ty Cé phan Thwong mai Qué Phong

Ngay 31/07/2021 cbng ty thuc hién tinh Iwong thang 7 cho cnv cua cong ty.
Ngay 05/08/2021 cong ty chi tién mat tra luong cho nhéan vién va dong bao hiém
thang 7.

Ké toan vién ding bang chim cong hang ngay dé 1am co so dé tinh tién
lvong cho CNV qua d6 1ap bang thanh toéan tién lwong. Dua theo bang thanh
toan ké toan vién Iap bang phan phéi cac khoan trich theo luong. dwa theo bang
thanh toan tién luong va bang phan phdi cac khoan trich theo luong ké toan vién
s& nhap sb liéu vao sé nhat ky chung. Théng qua sd nhat ky chung ké toan vién
nhap vao s6 cai TK 334, 338. Ngoai ra, ké toan vién nhap so liéu so chi tiét tai
khoan 3383, 3384, 3385 dung dé theo dbi cac khoan trich theo luong.
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CONG TY CO PHAN THUONG MAI QUE PHONG
S6 52 dwdng Ha Noi, phuong S¢ Dau, quan Hong Bang, Hai Phong

BANG CHAM CONG

(Ban hanh kém theo Théong tw s6 185/2010/TT-BTC

M4iu s6 C01a-HD

ngay 15 thang 11 nam 2010 cua B¢ Tai chinh)

Thang 07 nam 2021
Ngay trong thang Quy ra cong

S - 1(2(3]|4[5|6|7(8]910/11]12|13]|14|15|16(17|18(19(20|21|22|23|24(25|26|27|28|29(30|31| Sb cong S6 cong Sé ngay
T Ho va tén huong nghi o
T T5(T6[T7CNT2[T3|T4|T5[T6|T7CNT2|T3|T4|T5|T6|T7CNT2|T3|T4{T5/T6|T7CNT2|T3|T4|T5T6|T7| luong thoi khong nng huong | NC

gian luong Hone
1 | Nguyén Quang Qué | x | x | x X | X | X | X |No| x X[ X[ X|X]|X]|X X | X | x| X |No| x X[ X|x|x]|x]|x 25 2 0 25
2 | Pham Van Phong X | X|X X|X|X|X]|X]|X X | X [No| X | X | X X|X|X|X]|X[|X X | X[ X[X|[X][|X 26 1 0 26
3 | Luu van San X|X|X X[ X[ X[X]|X]|X X|X|[X[X]X]|X X[ X[X[X]|X]|X X|X|[X|X]X]|X 27 0 0 27
4 | Pham Thi Bang X | X|X X[X|X|X]|X]|X X[ X|X|X]|X]|X X[X|X|[X]|X]|X X[X|X|[X]|X]|X 27 0 0 27
5 | NouyenThiQuynhNga | x | x | x X|X|X|X]X]|X X | X|X[X|X][|X X|X|X|P|x|X X | X[ X[X|[X][|X 26 0 1 27
6 | L& Minh Nam X|X|x X[ X|X[X]X]|X X | X|X|Xx|[X]X X[ X|X|[x]|X]|X X | X|X|X|[x]|X 27 0 0 27
7 | Luu Van Soai X | X|X X[X[X[X|[X]X X[X|X|X|[X]X X[ X|X|[X][X]|X X[X|X|P|[x]|x 27 0 1 27
8 | Pham Vian Bach X[ X|X X[ X|X|[X][X]|X X[X|X|X|[X]X X[ X|X|[X][X]|X X[X|X|X|[X]X 27 0 0 27
9 | P6 Quéc Hoan X|X|X X[ X[X][X]|X]|X X|X|[X[X]X]|X X[ X[X[X]|X]|X X|X|[X|[X]X]|X 27 0 0 27
10 | Pham Van Kién X | x| x X|IX|X|X|[X]|X X | X[ X|X|X]|X XX |X|X|[X|X X | X[ X[ X|[X]X 27 0 0 27
11 | Nguyén Quang Thai | x | x | x X[X|X|[X]|X]|X X[ X|X|X]|X]|X X[X|X|[X]|X]|X X[X|X|[X]|X]|X 27 0 0 27
12 | Nguyén Ngoc Danh | x | x | x X[X[X[X]|X]|X X|X|[X[X]X]|X X[ X[X[X]|X]|X X|X|[X[X]X]|X 27 0 0 27




13 | Nguyén Vin Quyét |x | x | x X[ X|[X]|X]|X]|X X|X|X|[X]X]|X X|X|[X[X]|X]|X X|X|X|[X]|X]X 27 0 0 27
14 | Nguyén Ngoc Thanh | x | x | x X[X|[X]X]|X]|X X|X|X|[X]X]|X X|X|[X][X]|X]|X X|X|X|[X]|X]X 27 0 0 27
15 | Nguyén Quéc Van | x | x | x X|X|X|X|[X]|X X|X[X|X]X]|X X|X|[X|X|[X]|X X|X|[X|X][X]|X 27 0 0 27
16 | Vii Van Phong X | XX X[ X[ X[X]|X]|xX X|PIX|[X]|X]|X X|X|IX[X]|X]|X X|X|X[X]|X]X 27 0 1 27
17 | Tran Dtic Bing X | X|Xx X|X|X|X|[X|X X|X[X[X|[X]X X|X[X[X|[X]|X X|X|[X[X[X]|X 27 0 0 27
18 | Pham Van No X|X|X X[ X|[X]|X]|X]|X X[ X[ X[X|[X][|X X|X|[X][X]|X]|X X|X|X|[X]|X]X 27 0 0 27
19 | Tran Thi Thu Huong | x | x | x X[ X[ X]|X]|X]|X X|X|X|[X]|X]|X X|X|[X[X]|X]|X X|X|X|[X]|X]X 27 0 0 27
20 | Pham Vin Dan X | X|Xx XX X|X|[X]|X X| X[ X[ X|X]|X X|X|X|X|[X|X X | X[ X|X|[X]X 27 0 0 27
21 | Tran Thi Ngan X | X|Xx XX X|X|[X]|X X| X[ X[ X|X]|X X|X|X|X|[X|X X| X[ X[ X|X]X 27 0 0 27
22 | Pong Xuan Huan X|X|X X|X|X|X]|X[X X[ X|X[X|[X][|X X|X|X|X]|X[|X X|X|X|P|x]|X 27 0 1 27
23 | Nguyén Viét Cuong | x | x | x X[ X|X]|X]|X]|X X|X|X|[X]|X]|X X|X|[X[X]|X]|X X|X|X|[X]|X]|X 27 0 0 27
24PhamVénQuyét X | X| X X|X|X|X|X]|X X|X|X|X|X]|X X|X|X|X|X]|X X|X|X|X|X][X 27 0 0 27
25 | Nguyén Viét Danh | x | x | x X[ X[ X|X][X]|X X[X[X|X|[X]X X[ X[ X|[X][X]|X X[X|X|X|[X]X 27 0 0 27
Ngay 31 thang 07 nam 2021
Ngudi cham cong Phu trach bd phan Phong Té chirc Hanh chinh Thi truéng don vi
(KY, ho tén) (KY, ho tén) (KY, ho tén) (KY, ho tén)
Nguyén Quang Qué

Luong thoi gian: X Tai nan: T Nghi I8 : L

Om, diéu dudng @) Nghi phép: P Nghi khong Luong: No

Con ém: Co Nghi ntrangay: N Ngung viéc: N

Thai san: Ts Nghi Bu: Nb Lao dong nghi vu Ld



CONG TY CO PHAN THUONG MAI QUE PHONG
BANG THANH TOAN TIEN LUONG
Thang 7 nam 2021

ST NAg Y Luong co | Lwong thuc Bao hicm Ky
i Ho va tén Chitc danh | €ONg béﬁ tgé, "1 Phucip |Téng luong Thue finh nh;’n
BHXH | BHYT | BHTN '
1 | Nguyén Quang Qué GP 25 | 9.000.000| 8.653.846| 1.275.000| 9.928.846| 720.000| 135.000| 90.000 | 8.983.846
2 | Pham Vin Phong PGD 26 | 9.000.000| 9.000.000| 1.275.000 | 10.275.000 | 720.000| 135.000 | 90.000 | 9.330.000
3 | Luu vin Sén Kinhdoanh | 27 | 7.000.000| 7.269.230 | 1.275.000| 8544.230| 560.000| 105.000| 70.000| 7.809.230
4 | Pham Thi Bing Kéwinmong | 27 | 8500000 | 8.826.923 | 1.275.000 | 10.101.923 | 680.000 | 127.500 | 85.000 | 9.209.423
5 | NayanThiQurhNea | K&toan | 27 | 7.000.000 | 7.269.230 | 1.275.000| 8544230 560.000 | 105.000| 70.000 | 7.809.230
6 | L& Minh Nam Giaonhan | 27 | 6.000.000| 6.230.769 | 1.275.000 | 7.505.769 | 480.000| 90.000| 60.000| 6.875.769
7 | Luu Vin Sodi Lai xe 27 | 6500000 | 6.750.000 | 1.275.000| 8.025.000| 520.000| 97.500| 65.000| 7.342.500
8 | Pham Van Bach L4i xe 27 | 6500.000| 6.750.000| 1.275.000 | 8.025.000| 520.000| 97.500 | 65.000| 7.342.500
9 | P4 Quéc Hoan GiaoNhan | 27 | 6.000.000| 6.230.769 | 1.275.000 | 7.505.769 | 480.000| 90.000| 60.000 | 6.875.769
10 | Pham Van Kién Kinhdoanh | 27 | 8.000.000 | 8.307.692 | 1.275.000| 9.582.692| 640.000| 120.000| 80.000 | 8.742.692
11 | Nguyn Quang Thai | Kinhdoanh | 27 | 6.500.000| 6.750.000 | 1.275.000 | 8.025.000 | 520.000| 97.500 | 65.000| 7.342.500
12 | Nguyén Ngoc Danh | Phukho | 27 | 6.000.000 | 6.230.769 | 1.275.000| 7.505.769 | 480.000| 90.000 | 60.000 | 6.875.769
13 | Nguydn Van Quydt | Phukho | 27 | 5500.000| 5711538 | 1.275000 | 6.986.538 | 440.000| 82.500 | 55.000| 6.409.038
14 | Nguyén Ngoc Thanh | PhuCau | 27 | 6.500.000 | 6.750.000 | 1.275.000| 8.025.000| 520.000| 97.500 | 65.000 | 7.342.500
15 | Nguyén Quéc Van | Phukho | 27 | 5500000 | 5711538 | 1.275.000| 6.986.538 | 440.000| 82.500 | 55.000 | 6.409.038
16 | Vi Van Phong Phucdu | 27 | 6.000.000| 6.230.769 | 1275000 | 7.505.769 | 480.000| 90.000| 60.000 | 6.875.769




17 | Trin Durc Béng Lai cau 27 7.000.000 | 7.269.230 | 1.275.000| 8544230 560.000| 105000 70.000| 7.809.230
18 | Pham Van No Phu kho 27 6.500.000 | 6.750.000 | 1.275.000 | 8.025.000 520.000 97.500 65.000 | 7.342.500
19 | Tran Thi Thu Huong | Ban can 27 7.500.000 | 7.788.462 | 1.275.000| 9.063.462 | 600.000| 112500 75.000| 8.275.962
20 | Pham Van Dan Phycau | 27 6.500.000 | 6.750.000 | 1.275.000| 8.025.000| 520.000| 97500 65.000 | 7.342.500
21 | Tran Thi Ngan Ké toan kho 27 6.500.000 | 6.750.000 | 1.275.000 | 8.025.000 520.000 97.500 65.000 | 7.342.500
22 | Ddng Xuan Huan Phukho | 27 5.500.000 | 5711538 | 1.275.000| 6.986.538 | 440.000| 82500 55.000| 6.409.038
23 | Nguyén Viét Cuong Lai cau 27 6.500.000 | 6.750.000 | 1.275.000 | 8.025.000 520.000 97.500 65.000 | 7.342.500
24 | Pham Vin Quyét Kinh doanh 27 5.000.000 | 5.192.308 | 1.275.000 | 6.467.308 400.000 75.000 50.000 | 5.942.308
25 | Nguyén Viét Danh | Kinhdoanh | 27 5.000.000 | 5.192.308 | 1.275.000| 6.467.308| 400.000| 75.000| 50.000 | 5.942.308
Tong cong 165 500000 | L70-82691 | 3187500 20270191 | 1324000 | 1853241

9 0 9 0 9

Ngudi 1ap Ké toan Giam déc
(KY, Ho tén) ( Ky, Ho tén) ( Ky, Ho tén)

Nguyén Quang Qué




Mius602-TT
CONG TY CO PHAN THUONG MAI QUE PHONG  (Ban hanh theo Théng tw sé 133/2016/TT-
S6 52 duong Ha Noi, phuong S& Dau, quan Hong Bang,  BTC ngay 26/8/2016 ciia Bé Tai chinh)
Hai Phong
PHIEU CHI
Ngay 05 thing 08 nim 2021 Quyén sb: ....

S6: PC0000432

No: 334

Co: 111

Ho va tén nguoi nhan tién: Pham Thi Béng

bia chi: ...

Ly do chi: Tra lwong CNV théang 7

S tién: 185.324.419 dong

Viét bang chit: Mot trim tAm muoi ndm triéu ba trim hai muoi tu nghin bén

tram muo1 chin dong

Kém theo:............... Chtng tir gbc
Ngay 05 Thang 08 Nam 2021
Giam dbc Ké toan truong Thiquy  Nguoilap phiu  Nguoi ndp tién
(Ky, ho tén, déng dau) (Ky, ho tén) (Ky, ho t€n) (Ky, ho tén) (Ky, ho tén)

Nguyén Quang Qué

Da nhén du so tién (Viét bang chir): Mdt tram tAm muoi nam tri¢u ba tram hai

muoi tu nghin bon trdm mudi chin dong



Cong ty c¢b phan thuong mai Qué Phong

S6 52 duong Ha Noi, phuong S¢ Dau, Quan Hong Bang, Hai phong
BANG THANH TOAN TIEN LUONG BQ PHAN QLDN
Thang 7 nam 2021

ST o Luong co Luong . Tong Bao hiém N
T Ho va tén Chuc danh ban thuc t& Phu cap lwong Thuc linh
: BHXH BHYT BHTN
1 | Nguyén Quang Qué Gb 9.000.000 | 8.653.846 | 1.275.000 | 9.928.846 | 720.000 | 135.000 90.000 | 8.983.846
2 | Pham Van Phong PGD 9.000.000 | 9.000.000 | 1.275.000 | 10.275.000 | 720.000 | 135.000 90.000 | 9.330.000
3 | Luu van San Kinhdoanh | 7.000.000 | 7.269.230 | 1.275.000 | 8.544.230 | 560.000 | 105.000 70.000 | 7.809.230
4 | Pham Thij Bang Kétoantrrong | 8.500.000 | 8.826.923 | 1.275.000 | 10.101.923 | 680.000 | 127.500 85.000 | 9.209.423
5 | Nguyén Thi Quynh Nga Ké toan 7.000.000 | 7.269.230 | 1.275.000 | 8.544.230 | 560.000 | 105.000 70.000 | 7.809.230
6 | Pham Van Kién Kinh doanh | 8.000.000 | 8.307.692 | 1.275.000 | 9.582.692 | 640.000 | 120.000 80.000 | 8.742.692
7 | Nguyén Quang Thai | Kinhdoanh | 6.500.000 | 6.750.000 | 1.275.000 | 8.025.000 | 520.000 97.500 65.000 | 7.342.500
8 | Tran Thi Thu Huong Ban cén 7.500.000 | 7.788.462 | 1.275.000 | 9.063.462 | 600.000 | 112.500 75.000 | 8.275.962
9 | Tran Thi Ngan Ké toan kho | 6.500.000 | 6.750.000 | 1.275.000 | 8.025.000 | 520.000 97.500 65.000 | 7.342.500
10 | Pham Vin Quyét Kinh doanh | 5.000.000 | 5.192.308 | 1.275.000 | 6.467.308 | 400.000 75.000 50.000 | 5.942.308
11 | Nguyén Viét Danh Kinh doanh | 5.000.000 | 5.192.308 | 1.275.000 | 6.467.308 | 400.000 75.000 50.000 | 5.942.308
Téng cong 79.000.000 | 80.999.999 | 14.025.000 | 95.024.999 | 6.320.000 | 1.185.000 790.000 | 86.729.999
Ngudi 1ap Ké toan Giam déc
( Ky, Ho tén) ( Ky, Ho tén) ( Ky, Ho tén)




Cong ty ¢6 phan thuong mai Qué Phong

S6 52 duong Ha Noi, phuong S¢ Dau, Quan Hong Bang, Hai phong

BANG THANH TOAN TIEN LUONG BQ PHAN BAN HANG
Thang 7 nam 2021

ST R Luong co | Luong thuc P . Bao hiem .
T Ho va tén Chte danh ban & Phu cap Tong luong Thuc linh
BHXH BHYT BHTN
1 | L& Minh Nam Giao nhan 6.000.000 | 6.230.769 | 1.275.000 7.505.769 480.000 90.000 60.000 6.875.769
2 | Luu Van Soai Lai xe 6.500.000 | 6.750.000 | 1.275.000 8.025.000 520.000 97.500 65.000 7.342.500
3 | Pham Van Bach Lai xe 6.500.000 | 6.750.000 | 1.275.000 8.025.000 520.000 97.500 65.000 7.342.500
4 | Bd Qudc Hoan Giao Nhan 6.000.000 | 6.230.769 | 1.275.000 7.505.769 480.000 90.000 60.000 6.875.769
5 | Nguyén Ngoc Danh Phu kho 6.000.000 | 6.230.769 | 1.275.000 7.505.769 480.000 90.000 60.000 6.875.769
6 | Nguyén Van Quyét Phy kho 5.500.000 | 5.711.538 | 1.275.000 6.986.538 440.000 82.500 55.000 6.409.038
7 | Nguyén Ngoc Thanh Phy Cau 6.500.000 | 6.750.000 | 1.275.000 8.025.000 520.000 97.500 65.000 7.342.500
8 | Nguyén Qudc Véan Phuy kho 5.500.000 | 5.711.538 | 1.275.000 6.986.538 440.000 82.500 55.000 6.409.038
9 | Vi Van Phong Phuy cau 6.000.000 | 6.230.769 | 1.275.000 7.505.769 480.000 90.000 60.000 6.875.769
10 | Tran Puc Bang Lai cau 7.000.000 | 7.269.230 | 1.275.000 8.544.230 560.000 105.000 70.000 7.809.230
11 | Pham Van No Phu kho 6.500.000 | 6.750.000 | 1.275.000 8.025.000 520.000 97.500 65.000 7.342.500
12 | Pham Vin Dan Phuy cau 6.500.000 | 6.750.000 | 1.275.000 8.025.000 520.000 97.500 65.000 7.342.500
13 | Pong Xuan Huén Phu kho 5.500.000 | 5.711.538 | 1.275.000 6.986.538 440.000 82.500 55.000 6.409.038
14 | Nguyén Viét Cuong Lai cau 6.500.000 | 6.750.000 | 1.275.000 8.025.000 520.000 97.500 65.000 7.342.500
Téng Cong 86.500.000 | 89.826.920 | 17.850.000 | 107.676.920 | 6.920.000 | 1.297.500 865.000 | 98.594.420




Cong ty c6 phan thuong mai Qué Phong

S6 52 duong Ha Noi, phuong S¢ Dau, Quan Hong Bang, Hai phong

BANG PHAN BO CAC KHOAN TRICH THEO LUONG

Thang 07 nam 2021
BHXH BHYT BHTN
S Téne luon . Khau trir Khau trir KPC
T B0 phén & € | Trichvao | Khiu trix Trich vao . . Trich . . Téng cong
T co ban _— . . . — vao Tong . ) vao Tong D) g
T chi phi vao luong | Tong cong | chi phi | A vao chi | A
uong cong , uong cong
17% 8% 3% hi (1%
@) | (6%) CO s PE(L%) | 1000
1 QLDN 79.000.000 13430000 | 6320000 | 19.750.000 | 2370000 | 1185000 | 3555000 | 790.000 | 790.000 | 1.580.000 0| 24.885.000
2 Bén hang 86.500.000 14705000 | 6920000 | 21625000 | 2595000 | 1297500 | 3892500 | 865000 | 865000| 1.730.000 0| 27247500
Tong Cong | 165500000 | 28135000 | 13240000 | 41375000 | 4965000 | 2482500 | 7.447500| 1655000 | 1655000 | 3.310.000 0| 52132500
Ngudi 1ap Ké toan Giam déc
( Ky, Ho tén) ( Ky, Ho tén) ( Ky, Ho tén)

Nguyén Quang Qué




MAus6 02-TT
CONG TY CO PHAN THUONG MAI QUE PHONG  (Ban hanh theo Théng tw sé 133/2016/TT-
Sb 52 duong Ha Noi, phuong S¢ Dau, quan Hong Bang,  BTC ngay 26/8/2016 ciia Bé Tai chinh)
Hai Phong

PHIEU CHI

S6: PC0000433
No: 338
Co: 111

Ho va tén nguoi nhan tién: Pham Thi Bﬁng
bia chi: ...

Ly do chi: Nop bao hiém thang 7

S tién: 52.132.500 dong

Viét bang chit: Ndm muoi hai tri¢éu mot tram ba muoi hai nghin ndm tram dong

Kém theo:............... Chimg tir gbc
Ngay 05 Thang 08 Nam 2021
Giam dbc Ké toan truong  Thiquy  Nguoilap phiu  Nguoi ndp tién
(K, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Nguyén Quang Qué

Da nhan du so tién (Viét bang chir): Nam muoi hai triéu mgt tram ba muoi hai

nghin ndm tram dong



M3u s6: S03a — DNN
CONG TY CO PHAN THUONG MAI QUE PHONG  (Ban hanh theo Théng tw sé 133/2016/TT-
S6 52 duong Ha Noi, phuong S¢ Dau, quan Hong Bang,  BTC ngay 26/8/2016 ciia Bé Tai chinh)
Hai Phong

SO NHAT KY CHUNG
Nam 2021
(trich) Don vi: VND
Ngay Chimg tir sé 86 phét sinh
. L baghi |
thang , Ngay Dién giai . . | hiéu ]
.z | SO hiéu . SO cal No Co
ghi s0 thang TK
31/072 3107/ |
BLO7 Tinh luong cho CNV 6421 | 107.676.920
021 2021

6422 95.024.999

334 202.701.919

31/07/ | BPBTT | 31/07/ | Tinh céc khoan trich
2021 LO7 2021 | theo luong

6421 18.165.000

6422 16.590.000

334 17.377.500

3383 41.375.000
3384 7.447.500
3385 3.310.000
05/08/ 05/08/ | Tra luong thang 7 cho
PC432 334 185.324.419
2021 2021 | CNV
111 185.324.419
05/08/ 05/08/ 2
PC433 Dong bao hiém thang 7 338 52.132.500
2021 2021
111 52.132.500
R R 1.001.228.343. | 1.001.228.343.
Tong cong

187 187




Mau s6: S03b — DNN
CONG TY CO PHAN THUGNG MAI QUE PHONG (Ban hanh theo Théng tw s6 133/2016/TT-
S6 52 duong Ha Noi, phuong S& Dau, quan Hong Bang,  BTC ngay 26/8/2016 ciia B¢ Tai chinh)

Hai Phong
SO CAI
Nam 2021
Tén tai khoan: phai trd nguoi lao dong
S6 hiéu: 334
(trich)
Pon vi: VND
Nga Chimg tir S6 tié
thgny ne Noa Din i ba ghi | TKD 0 1en
/ d 1€1n g1al
9| Séhigu | 0 8 NKC | U No Co
ghi sO thang
S6 dw dau ky
31/07/ | BLO7 31/07/ | Tinh luong thang 7 cho CNV
6421 107.676.920
2021 2021
6422 95.024.999
31/07/ | BPBTT | 31/07/ | Trich BHXH trtr vao luong
3383 13.240.000
2021 LO7 2021 CNV
Trich BHYT trur vao luong
3384 2.482.500
CNV
Trich BHTN trir vao luong
3385 1.655.000
CNV
05/08/ 05/08/ | Thanh toan lwong thang 7
PC433 111 185.324.419
2021 2021 | cho CNV
Cong phit sinh 2.565.157.325 | 2.565.157.325
S6 du cudi ky




CONG TY CO PHAN THUONG MAI QUE PHONG
SO 52 duong Ha Noi, phuong S¢ Dau, quan Hong Bang,
Hai Phong
SO CAI
Nam 2021
Tén tai khoan: Phai tra phai ndp khac
S hiéu: 338

MAu s6: S03b — DNN
(Ban hanh theo Théng tw s6 133/2016/TT-
BTC ngay 26/8/2016 cua Bo Tai chinh)

(trich)
Pon vi: VND
Nga Chimg t0 Sb tié
thgny ung; : — P ghi | TKD ©en
‘ a 1€n giai
9| Séhigu | 0 8 NKC | U No Cé
ghi sO thang
S6 dw dau ky
31/07/ | BLO7 31/07/ | Tinh cac khoan trich theo
6421 18.165.000
2021 2021 luong thang 7 cho CNV
6422 16.590.000
334 17.377.500
05/08/ | PC433 | 05/08/ | Pong bao hiém thang 7 cho
111 52.132.500
2021 2021 | CNV
Cong phat sinh 612.685.000 |  612.685.000
S6 dw cudi ky




Mau s6: S19 — DNN
CONG TY CO PHAN THUGONG MAI QUE PHONG (Ban hanh theo Théng tw s6 133/2016/TT-
S6 52 duong Ha Noi, phuong Sé Dau, quan Hong Bang,  BTC ngay 26/8/2016 ciia Bé Tai chinh)
Hai Phong

SO CHI TIET TAI KHOAN
Nam 2021
Tén tai khoan: Bao hiém xa hoi
S6 hiéu: 3383

(trich)
bPon vi: VND
Nga Chimg tir S6 tién S6 du
thgny Sé gN a Dién giai ThD
1€n giail
, ? _O g y g U No Co No Co
ghiso | hiéu | thang
S6 dw dau ky
31/07 | BPBT | 31/07 | Trich BHXH tinh vao chi
i 6422 13.430.000 13.430.000
/2021 | TLO7 | /2021 | phi QLDN
Trich BHXH tinh vao chi
L 6421 14.705.000 28.135.000
phi ban hang
Trich BHXH tinh vao
334 13.240.000 41.375.000
lvong CNV
05/08 05/08 | Pong BHXH thang 7 cho -
PC433 111 | 41.375.000
/2021 /2021 | CNV
Cong phat sinh 478.500.000 | 478.500.000
S6 dw cudi ky )




CONG TY CO PHAN THUONG MAI QUE PHONG
S6 52 dudng Ha Noi, phuong S Dau, quan Hong Bang,

MAiu s6: S19 — DNN

(Ban hanh theo Théng tw s6 133/2016/TT-
BTC ngay 26/8/2016 ciia B Tai chinh)

Hai Phong
SO CHI TIET TAI KHOAN
Nam 2021
Tén tai khoan: Bao hiém y té
S hiéu: 3384
(trich)
bPon vi: VND
Nga Chimng tir S6 tién S6 du
thgny Sé gN a Dién giai ThD
1en giail
. % O 9,] Y & U No Co No Cé
ghiso | hiéu | thang
S6 du dau ky
31/07 | BPBT | 31/07 | Trich BHYT tinh vao chi
i 6422 2.370.000 2.370.000
/2021 | TLO7 | /2021 | phi QLDN
Trich BHYT tinh vao chi
L 6421 2.595.000 4.965.000
phi ban hang
Trich BHYT tinh vao
334 2.482.500 7.447.500
luong CNV
05/08 05/08 | bong BHYT thang 7 cho -
PC433 111 | 7.447.500
/2021 /2021 | CNV
Cong phat sinh 82.375.000 | 82.375.000
S6 dw cudi ky )




Mau s6: S19 — DNN
CONG TY CO PHAN THUGONG MAI QUE PHONG (Ban hanh theo Théng tw s6 133/2016/TT-
S6 52 duong Ha Noi, phuong Sé Dau, quan Hong Bang,  BTC ngay 26/8/2016 ciia Bé Tai chinh)
Hai Phong

SO CHI TIET TAI KHOAN
Nam 2021
Tén tai khoan: Bao hiém that nghiép
S6 hiéu: 3385

(trich)
bPon vi: VND
Nga Chimng tir S6 tién S6 du
thgny Sé gN a Dién giai ThD
1€n giail
. ? .O g Y 8 U No Co No Co
ghiso | hiéu | thang
S6 dw dau ky
31/07 | BPBT | 31/07 | Trich BHTN tinh vao chi
. 6422 790.000 790.000
/2021 | TLO7 | /2021 | phi QLDN
Trich BHTN tinh vao chi
L 6421 865.000 1.655.000
phi ban hang
Trich BHTN tinh vao
334 1.655.000 3.310.000
lvong CNV
05/08 05/08 | Bong BHTN thang 7 cho -
PC433 111 3.310.000
/2021 /2021 | CNV
Cong phat sinh 39.680.000 | 39.680.000
S6 dw cudi ky )




CHUONG 3:
MOT SO BIEN PHAP HOAN THIEN CONG TAC KE TOAN TIEN LUONG
VA CAC KHOAN TRICH THEO LUONG TAI CONG TY CO PHAN
THUONG MAI QUE PHONG

3.1. Nhan xét, danh gia chung vé cong tac ké toan tién lwong va cac khoan
trich theo lwong tai Cong ty cé phin thwong mai Qué Phong.

3.1.1. Uu diém.,

— Hé thdng chung tir ké toan trong ké toan tién luong va cac nghiép
vu khac trong cong ty duoc to chirc mot cach hop ly, tuan tha theo dung
nguyén tic ghi chép, luan chuyén chang tir caa ché do ké toan hién hanh.
Cac chung tir ké toan duoc lap day du, dugc ghi chép, theo dbi va kiém
tra thuong xuyén.

— Trong qua trinh tinh lwong tinh lwong luén dam bao tinh chinh xac,
thdng nhat trong cac thang va giita cac thang trong nam. Phuong phap
tinh don gian, d& hiéu, d& Iam. Viéc ghi chép s liéu ching tir gé¢ vao céc
s6 sach ké toan dam bao chinh xac, hop 1y va dung quy dinh.

— Cong tac quan ly nhan su chat chg, co d6i chiéu viéc cham cong Véi
théng ké lao dong dam bao tinh cong bang ddi véi ngudi lao dong. Vi
nhitng CNV nghi huéng lvong BHXH duoc theo dbi sat sao.

—  Thuc hién trich nop day du cac quy BHXH, BHYT, BHTN, thué
thu nhap ca nhan Ia thuc hién tot nghia vu cta cong ty dbi vai Nha nudc.

— C6ng ty tra luong cho nhan vién bang tién mat luén ding thoi han
quy dinh. Lubn ¢ hd trg, tam tmg luong cho nhiing trudng hop nhan vién
gap kho khan.

3.1.2. Nhwgre diém.

— C6ng tac cham cong con don gian, bang cham céng chi thé hién
duoc sb ngay di 1am va sé ngay nghi chua phan anh duoc viée di sém vé
muodn cua cong nhan vién.

— Viéc tra luong theo thoi gian ddi voi bd phan ban hang khong tao
dugc dong luc va khuyén khich ho 1am viéc va ting ning suat.

— Cong ty chua c6 xay dung ché d6 tién thuong hop 1y cho ngudi lao
dong dé khuyén khich ho trong cong viéc.

— Cong ty chua c6 ché d¢ trich kinh phi cong doan.



— Chua c6 quy dinh vé thoi gian 1am ting ca, lam thém gio.

3.2. Mt sé bién phap nham hoan thién cong tac ké toan tién lwong va cac
khozn trich theo lwong tai cong ty c6 phan thwong mai Qué Phong.

Ké toan tién luong va cac khoan trich theo lwong ludn 13 mét trong nhirng
hoat d6ng quan trong trong doanh nghiép. Di véi danh nghiép, tién luong ludn
duogc coi 1a cdng cu dé doanh nghiép co thé tai san xuat stc lao dong, kich thich
va nang cao ning xudt san xuat qua d6 gép phan nang cao loi nhuan cua doanh
nghiép. Ddi véi cong nhan, tién lwong 14 ngudn thu nhap gidp duy tri cai thién
chat lugng cudc séng, cac khoan trich theo luwong 1a nhitng quyén loi ma cong
nhan cd thé huong khi tham gia qua trinh lao dong. Chinh vi vay, viéc hoan
thién cong tac ké toan tién luong ludn 1a viéc quan tdim hang dau trong doanh
nghiép. Qua nhiing nhan xét va danh gia ¢ phan trén ta c6 thé thay cong tac ké
toan tién luong va cac khoan trich theo luong trong cong ty c6 phan thuong mai
Qué Phong mic du da duoc thuc hién can than va nghiém tuc nhung van con
nhiéu han ché va thiéu sét. Sau mét thoi gian dugc thyc tap va tham gia cong tac
ké toan cua cong ty em xin dugc dua ra nhig dé xuat dé hoan thanh cong tac
ké toan tién luong va cac khoan trich theo luong cua cong ty nhu sau:

Pé xuit 1: Bo phan ban hang chuyén phuong phap tinh luong tir tra
lwong theo thoi gian thanh tra lvong theo doanh thu.

Hién nay bo phan ban hang cia cong ty dang dugc tra luong theo thoi
gian, diéu nay khién cho nhan vién bo phan ban hang khong phat huy dugc kha
nang cua nhan vién va khong cong bang trong viéc tra luong cho nguoi lam
nhiéu so voi nguoi 1am it. Khi chuyén sang tra luong theo doanh thu, s& kich
thich nhan vién ban hang nang cao doanh thu ca nhan cua timg nguoi, tao nén sy
cong bang trong viéc tra lwong cua tung ca nhan.

e (COng thuc tinh Iwong theo doang thu:

Luong doanh thu = Lwong ctng hang thang + % doanh sé ban hang.
Trong do:

Luong cung hang thang: La khoan lwong duoc thoéa thuan ngay tir dau theo
chinh sé&ch cua cong ty.

Vi du:

Gia st nhan vién giao nhan Lé Minh Nam c6 Luong co ban 1a 6.000.000 (dong)
thoa thuan % doanh thu duoc huong theo thoa thuan 1a 1%. Thuyc té trong thang



doanh sb cua cong ty 1a 100.000.000 (dong) thi lwong ctia nhan vién giao nhan
Lé Minh Nam 1a: 6.000.000 +1% x 100.000.000 = 7.000.000 (ddng)

Pé xuat 2: trang bi cho cong ty thiét bi chim céng dé ho trg cong tac
cham cong thém chinh xac qua d6 1a can cir dé dwa ra quyét dinh trong viéc tinh
lwrong va dua ra luong thuéng mot cach hop ly.

Peé xuét 3: Cong ty nén xay dung ché do tién thuong hop 1y.

Tién thuong 1a mot trong nhitng cdng cu gop phan nang cao ning suét lao
dong caa cong nhan vién, tién thuong ciing 1a cach khién cho cong nhan vién
cong hién, cd trach nghiém vai cong viéc va cong ty. Hién nay, cong ty c6 phan
thuong mai Qué phong chua c6 quy dinh rd rang trong viéc thuong cho cong
nhan vién, Vi vay, cong ty 1én xay dung ché do thuong hop 1y va dua ra quy
dinh trong viéc xép loai hoan thanh cong viéc.

Vi du:

Cong ty co thé xét khen thuang theo tiéu chi sau:

— Nhan vién di lam day du.

— Nhan vién hoan thanh cong viéc theo ké hoach dé ra.

— Nhan vién hoan thanh céng viéc vuot ké hoach dé ra
Néu nhan vién dat dugc 1 trong 3 tiéu chi xét loai C. nhan vién dat dugc 2 trong
3 tiéu chi xép loai B, nhan vién dat duoc ca 3 tidu chi xép loai A.

Loai A: thudng 30% luong co ban

Loai B: thuéng 20% luong co ban

Loai C: thuéng 10% luong co ban

DANH SACH XET THUONG
Théang ... nam...
STT Ho va tén Chirc vu | Luong coban | Loai | Tién thuéng | Ky nhan
Luu Van Soéi Lai xe 6.500.000| A 1.950.000
Pham Van Bach Lai xe 6.500.000| B 1.300.000
Nguyén Ngoc Thanh | Phuy cau 6.500.000, C 650.000

Tong cOng

Ngay... thang ... nam...
Nguwoi lap K¢ toan truéng Giam déc
( Ky, Ho tén) ( Ky, Ho tén) ( Ky, Ho tén)




e Dinh khoan:
No¢ TK 353: Quy khen thudng phuac lgi

CO TK 334: Phai tra nguoi lao dong

Pé xuit 4: Cong ty thuc hién ché do trich kinh phi cong doan.

Kinh phi cong doan 1a ngudn tai tro cho hoat dong doan & céc cap va theo
phap luat hién hanh thi kinh phi céng doan duoc trich theo ty 16 2% trén tong s6
tién lvong ma don vi str dung lao déng phai tra cho ngudi lao dong. Khi trich
kinh phi nay thi % s& duoc nop cho cong doan cap trén va % dé lai cho hoat
dong cong doan & doanh nghiép.

Cong doan 1a t6 chtc chinh tri — xa hoi rong 1on cua giai cap céng nhan
Vva clia ngudi lao dong, Cong doan cé vai tro 1a dai dién, bao vé quyén va loi ich
hop phap va chinh dang ctia nguoi lao dong.

Can ctr diéu 4 Nghi dinh 191/2013/ND-CP quy dinh d6i tuong dong kinh
phi cong doan nhu sau:

“Piéu 4: Dbi tuong dong kinh phi cong doan

Déi twong déng kinh phi cong doan theo quy dinh tai Khoan 2 Diéu 26 Luat
cong doan 1a co quan, to chic, doanh nghiép ma khdng phan biét co quan,
t6 chirc, doanh nghiép d6 da c6 hay chua c6 to chic cong doan co sé, bao gom:
1. Co quan nha nuéc (ké ca Uy ban nhan dan x4, phuong, thi trin), don vi thudc
luc Iwong vii trang nhan dan.

2. T6 chirc chinh tri, t6 chic chinh tri — x& hoi, to chic chinh tri x hoi — nghé
nghiép, to chirc xa hoi, t6 chuc x& hoi — nghé nghiép.

3. Bon vi su nghiép cong lap va ngoai cong lap.

4. Doanh nghiép thuoc céc thanh phan kinh té thanh 1ap, hoat dong theo Luat
doanh nghiép, Luat dau tu.

5. Hop tac xa, lién hiép hop tac xa thanh lap, hoat dong theo Luat hop tac xa.

6. Co quan, to chic nudc ngoai, to chic qudc té hoat dong trén 1anh thd Viét
Nam ¢6 lién quan dén t6 chirc va hoat dong cong doan, vian phong diéu hanh cua
phia nudc ngoai trong hop dong hop tac kinh doanh tai Viét Nam c6 sir dung lao
dong 1a nguoi Viét Nam.

7. T6 chire khéc ¢6 str dung lao dong theo quy dinh caa phap luat vé lao dong.”



Vi vay cdng ty cb phan thuong mai Qué Phong can thuc hién trich kinh
phi cong doan theo ding quy dinh nha nuoc.
Vi du trich Kinh phi cong doan tai cong ty c6 phan thuong mai Qué Phong thang
7 nhu sau:

No TK 6422: 1.580.000
No TK 6421: 1.730.000
C6 TK 3382: 3.310.000

Pé xuat 5: Thém quy dinh ting ca va lam thém gio.

thoi gian tang ca, 1am thém gio duoc tinh trén téng thu nhap caa nguoi lao
dong da goép phan kich thich tinh than l1am viéc, ting thu nhap cho nguoi lao
dong. Chinh vi vay cong ty nén xay dung quy dinh tang ca, lam thém gio hop ly
dua trén quy dinh cta nha nudéc:
+ Luong lam thém gio

Tién luong Tién luong gid thuc tracuia  Mc it nhat 150% S6
lam thém = cobng viéc dang lam vao ngay X hoac 200% hoac x gio lam
gio lam viéc binh thuong 300% thém
Cu thé:

— Vao ngay thuong, it nhat bang 150%;

— Va0 ngay nghi hang tuan, it nhat bang 200%;

— Vao ngay nghi 18, tét, ngay nghi c6 huong luong, it nhat bang 300% chua
ké tién luong ngay 18, tét, ngay nghi c6 huong luong ddi véi ngudi lao

dong huong luong ngay.

+ Lam viéc vao ban dém

Tién luong = Tién luong gio thuc + Tién lwong gio thuc x Muc it x S6 gid

lam viéc tra cua cbng viéc tra ctia cbng viéc nhat lam viéc
vao ban dang lam vao ngay =~ dang lam vao ngay 30% vao ban
dém lam viéc binh lam viéc binh dém

thuong thuong



Pon vi: ... MAu s6 01b - LPTL

Bo phan: ... (Ban hanh theo Théng tu s6
133/2016/TT-BTC ngay 26/8/2016 cia

B Tai chinh)

Bang cham cong thém gio

Thang... nam...

S Ngay trong nam Cong gio lam thém
Nga Nga
T Ho va tén g y day Ngay | Lam
1 2 31 lam T7, x  z A
T ) le, tét dém
Viéc CN
Cong

Ky hiéu cham cong:

NT: Lam thém ngay lam viéc (i gio... Dén gio)
NN: Lam thém ngay T7, CN (tir gio... Dén gio)
NL: Lam thém ngay I8, tét (tir gio... Dén gio)
P: Lam thém budi dém

Xac nhan cia by phan Ngwoi cham cong
(phong ban) c6 nguoi (Ky, ho tén)
lam thém

(Ky, ho tén)

Ngay... thang... nam...
Nguwoi duyét
(Ky, ho tén)




KET LUAN

Cong tac ké toan tién luong va cac khoan trich theo lwon ludn 1a van dé
quan trong trong cong ty. Bam bao thuc hién tét cong tac ké toan tién luong va
cac khoan trich theo lwong tét va phan bd chinh xéac sé gip doanh nghiép ha
thap gia thanh san pham, ting thu nhap cho ngudi lao dong va tang loi nhan cho
cong ty. Chinh vi vdy, viéc hoan thién cong tac ké toan tién luong va cac khoan
trich theo luong ludn 1a yéu cau hang dau dbi vai doanh nghiép.

Pé hoan thién cong tac ké toan tién luong va cac khoan trich theo luong.
K@ toan vién phai luén nam bat kip thoi ché do moi ban hanh caa nha nudc va
bo tai chinh. Ngoai ra, Doanh nghiép phai khdng ngung cai thién va hoan thién
dé phan anh day du chinh xéc viéc tra luong cho ting bo phan ca nhan nguoi lao
dong. Tra luong phai xing dang véi ning suat, chat luong cong viéc va cong
hién caa nguoi lao dong.

Chinh vi vay,em Iam bai khéa luan vay véi muc dich sau:

- Neéu ra nhiing co so ly luan vé ké toan tién luong va cac khoan trich theo
lurong cuia cac doanh nghiép vira va nhé hién nay.

- N&u Ién cong tac ké toan tién luong va cac khoan trich theo lwong cua
cong ty c¢b phan thuong mai Qué Phong,

- Chinh ra nhimg wu diém, nhudc diém cua cong tac ké toan tién luong va
cac khoan trich theo lwong cua cong ty c6 phan thuong mai Qué Phong.

- Pua ra nhitng bién phap nham hoan thién va nang cao cong tac ké toan
tién luong va cac khoan trich theo lwong ctia céng ty c6 phan thuong mai Qué
Phong

Trong suét qua trinh thuc tap, nghién ciu va tim hiéu vai su gitp d& nhiét
tinh cua phong ké toan cua cong ty co phan thuong mai Qué Phong va su huéng
dan can than caa giao vién huéng dan cd Nguyén Thi Thiy Hong da giap em
hoan thién khda luan “ Hoan thién ké toan tién luong va cac khoan trich theo
luong cuia cong ty cd phan thuong mai Qué Phong”. Tuy nhién do con nhiéu
han ché vé kién thuc va kinh nghiém thuc té con it nén trong bai bao cao cua em
con nhiéu thiéu s6t, em mong dugc su gop ¥ va chi bao cia cac thay co dé bai
khoa luan tot nghiép caa em c6 thé hoan thién hon.

Em xin chan thanh cam on!



