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Truong Pai hoc Quan ly va Cong nghé Hai Phong
NHIEM VU PE TAI

1. N§i dung va cac yéu cau can giai quyét trong nhiém vu deé tai tét nghiép
+ Nghién ctu Iy luan chung vé cong tac ké toan thanh toan trong doanh nghiép.
+ M0 ta va tim hiéu thuc trang cong tac ké toan thanh toan véi ngudi mua, ngudi ban
tai Cong ty c6 phan Hoa chat Hai Ha.
+ Panh gia vu khuyét diém co ban trong cong tac ké toan néi chung ciing nhu cong tac
ké toan thanh todn véi ngudi mua, nguoi ban tai Cong ty c6 phan Héa chat Hai Ha noi
riéng, trén co sé d6 dé xuat cac bién phap gitup don vi thuc tap lam tét hon cong tac hach
toan ké toan.
2. Céc tai liéu, so liéu can thiét
Suu tam, lya chon tir cac sb liéu tai liéu phuc vu cho viéc minh hoa cong tac ké

toan thanh toan véi nguoi mua, nguoi ban tai Cong ty co phan Hoa chat Hai Ha.
3. Pia diém thuc tap tot nghiép

Tai: Cong ty c6 phan Hoa chat Hai Ha - L6 CN5.2Q, Khu hda chat hoa dau, KCN
Pinh Vii, Dong Hai 2, Hai An, Hai Phong
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CAN BQ HUONG DAN PE TAI TOT NGHIEP

Ho va tén : Nguyén Vin Thy

Hoc ham, hoc vi : Thac si

Co quan cong tac  : Truong Dai hoc Quan ly va Cong nghé Hai Phong
N@i dung hwéng din: Hoan thién cong tac ké toan thanh toan véi nguoi mua,

ngudi ban tai Cong ty c6 phan Hoa chat Hai Ha.

Pé tai tt nghiép duoc giao ngay 04 thang 04 nam 2022

Y&u cau phai hoan thanh xong trudc ngay 24 thang 06 nim 2022

D4 nhan nhiém vu DPTTN D3 giao nhiém vu PTTN
Sinh vién Giang vién huéng dan
Phiing Vin Ti ThS. Nguyén Vin Thu

Hai Phong, ngay thang nam 2022
XAC NHAN CUA KHOA
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Truong Pai hoc Quan ly va Cong nghé Hai Phong
LOI MO PAU

Tinh hinh tai chinh ciaa Doanh nghiép phan anh tinh hinh hoat déng cua
Doanh nghiép c6 hiéu qua hay khong. Doanh nghiép phai xem ca tinh hinh tai
chinh caa Doanh nghiép minh mai cé thé ra cac quyét dinh ki két hop ddng c6 du
kha ning thanh toan dé dam bao an toan va hiéu qua cho Doanh nghiép.

Trong tinh hinh Viét Nam dang hoa minh vao nén kinh té thé giéi, d6i mat
véi nhiéu kho khan thir thach thi cac doanh nghiép noéi chung va ddi véi Cong ty
cd phan Hoa chat Hai Ha néi riéng can phai ¢ nhitng bién phap dé cing ¢ va
phat huy dia vi hon nira. Cong ty c6 phan Hoa chat Hai Ha 1a cong ty kinh doanh
hoa chat nén phai dic biét quan tam dén quan hé thanh toan voi nguoi mua va
nguoi ban. Giai quyét tét van dé cong no 1a mot cac tich cuc dé day manh hoat
dong kinh doanh. Vi vay, viéc hoan thién cong tac ké toan thanh toan 1a viéc 1am

that su can thiét va c6 y nghia.

Sau qua trinh hoc tap va nghién cau tai truong c6 duoc nhiing kién thuc co
ban va dac biét trong qué trinh thyc tap tai phong Ké toan Cong ty c6 phan Hoa
chat Hai Ha, em da chon dé tai “Hoean thién cong tac ké toan thanh toan vei
nguwoi mua va ngwoi ban tai Cong ty cé phan Hoa chat Hai Ha” 1am dé tai khoa
luan cho minh. Ndi dung caa dé tai dugc trinh bay trong 3 chuong:

Churong 1: Co sé 1y lugn chung vé ké toan thanh toan véi nguoi mua, ngueoi
ban trong doanh nghiép.

Churong 2: Thuc trang cong tac ké toan thanh toan véi nguei mua, nguoi
ban tai Cong ty cé phan Hoa chat Hai Ha.

Churong 3: Mét sé giai phap nham hoan thién cong tac ké toan thanh toan
VéGi nguwoi mua, nguoi ban tai Cong ty cé phan Hoa chat Hai Ha.

Khéa luan cta em duoc hoan thanh vai sy giup do, quan tdm tan tinh cua
gio vién huéng dan — ThS. Nguyén Vian Thy, cing cac cd chd, anh chi trong
phong ké toan cua cong ty. Miac du ban than di ¢b gang rat nhiéu, xong do han
ché vé mat thoi gian cling nhu nhan thirc va trinh do nén bai khoa luan cua em
khong tranh khoi nhitng thiéu s6t. Do vay, em rat mong dugc tiép thu nhiing y
kién dong gop, chi bao caa cac thay co dé co thé bd sung, nang cao trinh do ciing

nhu kién thic caa minh dé phuc vu cho cong tac ké toan sau nay.
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Truong Pai hoc Quan ly va Cong nghé Hai Phong
CHUONG 1
CO SO LY LUAN CHUNG VE KE TOAN THANH TOAN VOI NGUOI
MUA, NGUOI BAN TRONG DOANH NGHIEP.

1.1.  Sw can thiét phai to chirc cong tic ké toan thanh toan trong doanh nghiép.

Doanh nghiép trong hoat dong san xuét kinh doanh ctia minh ciing déu bao
gom rat nhiéu mdi quan hé kinh té trong d6 c6 cac van dé lién quan téi thanh toan
nhu: thanh toan v4i Nha nudc, vai nhan vién, thanh toan noi b, thanh toan vai
ngudi mua, nha cung cp,... Tuy nhién chiém mat do cao va thuong xuyén nhat
la quan hé thanh todn véi ngudi mua hang va ngudi cung cap hang hoa, dich vu.

Céc nghiép vu thanh todn véi ngudi mua, nguoi ban c6 mot y nghia vo cung
quan trong ddi véi hoat dong kinh doanh cuia doanh nghiép, né gép phan theo ddi
tinh hinh thanh toan cia doanh nghiép, tir d6 c6 phuong an quan ly kip thoi.

Déi vai cac doanh nghiép, quan hé thanh todn véi ngudi mua va ngudi ban
gan lién véi qua trinh mua vao va béan ra hang hoa. Cac nghiép vu lién quan dén
quan hé nay dién ra thuong xuyén dong thoi hinh thire sir dung trong thanh toan
va phuong thirc thanh toan s& c6 anh huéng nhat dinh toi viéc ghi chép cua ké
toan. Viéc thanh toan lién quan tryuc tiép tdi mot sé khoan muc thudc vé von bang
tién, cac khoan phai thu, ng phai tra,... nén cé anh huong Ion ti tinh hinh tai
chinh cua doanh nghiép trong mot thoi ky nhat dinh. N6 khéng nhiing gitip doanh
nghiép nim duogc day du kip thoi tinh hinh thu no véi khach hang va nghia vu
thanh toan véi ngudi ban ma con gilp doanh nghiép dua ra cac quyét dinh quan
tri nhanh chéng, kip thoi trong viéc quan ly vén cia don vi.

1.2. Cac hinh thikc thanh todn trong doanh nghiép

Thanh toan: 1a thuat ngit ngan gon mo ta viéc chuyén giao tai san tir bén nay
sang cho bén khac, thudong duoc sir dung khi trao ddi san pham, dich vu trong mot
giao dich cé rang buoc phép ly.

Hinh thiic thanh toan: Hinh thtc thanh toan c6 xwa nhat d6 1a hang doi hang,
con hién nay ¢ rat nhiéu hinh thic thanh toan gom: tién mat, chuyén khoan, ghi
no, tin dung, séc,... Pay 1a nhiing cach thic nhan tra tién hang trong giao dich

mua ban gitra cac ca nhan, don vi, doanh nghiép vai nhau. Hai bén phai cung
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Truong Pai hoc Quan ly va Cong nghé Hai Phong
théng nhat phuong thic thanh toan &p dung cho giao dich d6. Trong giao dich

thuong mai thanh toan phai di kém véi hoa don va bién nhan.

C6 hai hinh thtrc thanh toan co ban 1a: thanh toan bang tién mat va thanh
toan khong bang tién mat.

- Hinh thuc thanh todn bang tién mat: La hinh thic ban hang thu tién ngay,
bén mua s& xuit tién mit ra khoi quy dé thanh toén truc tiép cho ngudi ban khi
nhan duoc vat tu, hang hoa. Hinh thic nay thuong dugc 4p dung ddi véi nhiing
giao dich phat sinh véi s6 tién nho (hién nay &p dung déi véi nhitng khoan nho
hon 20 triéu ddng), nghiép vu don gian, khoang cach giira hai bén hep.

- Hinh thuc thanh toan khéng bang tién mat: Thanh toan khong ding tién
mit 1 cach thire thanh toan trong d6 khong co sy xuat hién caa tién mat ma viéc
thanh toan duogc thuc hién bang céach trich chuyén trén céc tai khoan cua cac chi
thé lién quan dén sb tién phai thanh toan.

Thanh toan khong diing tién mat con dugc dinh nghia 1a phuong thuc thanh
toan khéng tryc tiép dung tién mat ma dua vao cac chung tir hop phép nhu giay
nho thu, gidy ay nhiém chi, séc... dé trich chuyén vén tién té tir tai khoan caa don
vi nay sang tai khoan cuia don vi khac & ngan hang. Thanh toan khéng ding tién
mat gan véi su ra doi cia dong tién ghi so.

Trong tuong lai, theo da phat trién cua xa hoi va theo nhu cau cua thi truong,
thanh toan khong ding tién mat s& gitt mot vi tri cuc ky quan trong trong viéc luu
chuyén tién té va trong thanh toén gia tri cia nén kinh té. Thuc té cé cac hinh thic
thanh toan khdng dung tién mat sau:

- Hinh thtc nho thu phiéu tron: 13 phuong thic nho thu trong d6 ngudi Xuét
khau uy thac cho ngan hang thu ho tién tir nguoi nhap khau can ci vao héi phiéu
do minh Iap ra con ching tir hang hoa thi gui thang cho ngudi nhap khau, khéng
gui cho ngan hang. Nguoi ban giao hang cho ngudi mua va gui thang bo chang
tir cho ngudi mua dé ngudi mua nhan hang. Hoi phiéu duogc lap va gui dén ngan
hang nho thu tién.

- Hinh thire thanh todn uy nhiém chi: 1a phuong tién thanh todn ma nguoi tra

tién 1ap lénh thanh toan theo mau do Ngan hang quy dinh, gui cho ngan hang noi
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minh mé tai khoan yéu cau trich mot sb tién nhat dinh trén tai khoan ctiia minh dé
tra cho nguoi thu huong.

- Hinh thue tin dung chirng tur: 1a phuong thire thanh toan, trong do6 theo yéu
cau caa khach hang, mot ngan hang s& phéat hanh mét bie thu (goi 1a thu tin dung-
letter of credit) cam két tra tién hodc chap nhan héi phiéu cho mot bén thi ba khi
ngudi ndy xuat trinh cho ngan hang b ching tir thanh toan phd hop véi nhiing
diéu kién va diéu khoan quy dinh trong thu tin dung.

- Hinh thirc nho thu kém chang tu: 1a phuong thire thanh toan, trong d6 nguoi
ban sau khi giao hang, ky phét hbi phiéu va giri kém véi bd ching tir ban hang dé
nhd ngan hang thu ho tién tir nguoi mua véi diéu kién 1a ngan hang chi trao bo
chtng tir cho ngudi mua sau khi ngudi ndy tra tién héi phiéu, hoac ky chap nhan
thanh toan héi phiéu co ky han.

1.3.  Ndi dung ké toan thanh toan véi nguwdi mua trong doanh nghiép

1.3.1. Nguyeén tac ké toan thanh toan véi nguwoi mua

Pé theo dbi kip thoi, chinh xé&c cac nghiép vu thanh toan voi ngudi mua ké
toan can tuan thu cac nguyén tic sau:

- Khoan phai thu caa khach hang can duoc hach toan chi tiét cho timg ddi
tuong, tiing nodi dung phai thu, theo doi chi tiét ky han thu hoi (trén 12 thang hay
khong quéa 12 thang ké tir thoi diém béo cao) va ghi chép theo tirng lan thanh toén.
Déi tugng phai thu 1a cac khach hang cé quan hé kinh té véi doanh nghiép vé mua
san pham, hang hoa, nhan cung cap dich vy, ké ca TSCP, bat dong san dau tu,
c4c khoan dau tu tai chinh. Khong phan anh vao noi dung nay céac nghiép vu ban
hang hoa, cung cap lao vu dich vu tra tién ngay.

-Péi véi cac khach hang giao dich thuong xuyén, ¢6 sé du ng Ién thi dinh
ky hoic cudi thang ké toan phai kiém tra, d6i chiéu ting khoan no phét sinh, sé
da thanh toan, s6 con phai thanh toan, c6 xac nhan bang van ban.

-Péi véi cac khoan phai thu co géc ngoai té thi phai theo ddi ca nguyén té

va quy doi theo déng Viét Nam. Cudi ky phai diéu chinh sé du theo thyc té.
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- Can phai phan loai cac khoan phai thu khach hang theo thai gian thanh toan
cling nhu theo d6i twong nhat 4 nhitng d6i twong c6 van dé dé co ké hoach va
bién phap thu hdi no.

-Dbi véi cac khoan phai thu phat sinh bang vang, bac, da quy can chi tiét
theo ca chi tiéu gia tri va hién vat. Cudi ky phai diéu chinh sé du theo ty gia thuc
té.

1.3.2. Chaing tir, tai khodn va sé sach trong ké toan thanh toan véi nguwéi mua

a. Chirng tir sir dung

- Hop dong kinh té.

- Héa don GTGT (hay hoa don ban hang).

- Phiéu xuét kho.

- Phiéu thu.

- Giay bao c6 Ngan hang.

- Bién ban bu trur cong no.

- Giay nop tién.

- Cac chung tir khac coé lién quan.

b. Tai khoan si dung

Pé theo dbi cac khoan thanh toan vai khach hang vé tién ban san pham, hang
hoa, cung cap dich vu, tai khoan ké toan str dung tai khoan 131- Phai thu cua
khach hang. Tai khoan nay dung dé phan anh cac khoan ng phai thu va tinh hinh
thanh toan cac khoan ng phai thu cua doanh nghiép véi khach hang vé tién ban
san pham, hang hda, bat dong san dau tu, tai san ¢b dinh, dich vu cung cap.

Tai khoan 131 c6 két cau nhu sau:

Bén Ng:

-S4 tién phai thu caa khach hang vé san pham, hang hda, bat dong san dau
tu, TSCP di giao, dich vu da cung cép va dugc xac dinh 1a d ban trong ky.

- Sb tién thira tra lai cho khach hang.

Bén Co:

- S tién khach hang da tra no;
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- Khoan giam gid hang ban, hang ban bi tra lai hay chiét khau thanh
toan,chiét khau thuong mai cho khach hang.
- S6 tién da nhan ung trudc cua khach hang;
+ Sé Dw Bén Ny
- Sé tién con phai thu caa khéach hang.
+ S6 Dw Bén Cé (néu co):
- Phan anh s tién da nhan trudc, hoic sé da thu nhiéu hon sé phai thu caa
khach hang chi tiét theo timg ddi tueong cu thé.
c. S sach sir dung
- S chi tiét phai thu caa khach hang.
- Sb tdng hop phai thu cua khéach hang.
- S6 cai tai khoan 131, ...
- S6 nhat ky chung
1.3.3. Ké toan cac nghiép vu kinh té phat sinh lién quan dén thanh toan vgi
ngwoli mua trong doanh nghiép.

(1). Khi ban san pham, hang hoa, cung cip dich vu chua thu duoc ngay
bang tién (ké cac khoan phai thu vé tién ban hang xuat khau caa bén giao ty thac),
ké toan ghi nhan doanh thu, ghi:

a) P6i voi san pham, hang hod, dich vy, bat dong san dau tu thudc ddi tuong
chiu thué GTGT, thué tiéu thu dic biét, thué xuat khau, thué bao vé méi truong,
ké toan phan anh doanh thu ban hang va cung cap dich vu theo gia ban chua co
thué, cac khoan thué gian thu phai nop duoc tach riéng ngay khi ghi nhan doanh
thu, ké toan ghi:

No TK 131 - Phai thu cua khach hang (tong gia thanh toén)

C6 TK 511 - Doanh thu ban hang va cung cap dich vu (gi4 chua cé thué)
C6 TK 333 - Thué va cac khoan phai ndp Nha nudc.

b) Truong hop khong tach ngay duoc cac khoan thué phai nop, ké toan ghi

nhan doanh thu bao gém ca thué phai nop. Pinh ky ké toan xac dinh nghia vu thué

phai nop va ghi giam doanh thu, ghi:
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No TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 333 - Thué va céac khoan phai nop Nha nudc.

(2). Ké toan hang ban bi khach hang tra lai:

No TK 5213 - Hang ban bj tré lai (gi4 ban chua c6 thué)

No TK 333 - Thué va cac khoan phai nop Nha nuéc (s6 thué GTGT cua
hang bén bi tra lai, chi tiét cho tung loai thué)

CO TK 131 - Phai thu ctua khach hang.

(3). K& toan chiét khau thwong mai va giam gia hang ban

a) Truong hop sd tién chiét khau thuong mai, giam gia hang ban da ghi
ngay trén héa don ban hang, ké toan phan anh doanh thu theo gia di trir chiét
khau, giam gia (ghi nhan theo doanh thu thuan) va khong phan anh riéng sb chiét
khau, giam gia hang bén;

b) Truong hop trén héa don ban hang chua thé hién s tién chiét khau
thuong mai, giam gia hang ban do khach hang chua du diéu kién dé dugc hudng
hodc chua x4c dinh dugc s phai chiét khau, giam gia thi doanh thu ghi nhan theo
gia chua trir chiét khau (doanh thu gop). Sau thoi diém ghi nhan doanh thu, néu
khach hang du diéu kién duoc huong chiét khau, giam gia thi ké toan phai ghi
nhan riéng khoan chiét khau giam gia dé dinh ky diéu chinh giam doanh thu gop,
ké toan ghi nhu sau:

No TK 521 - Cac khoan giam trir doanh thu (5211, 5212)(gia chua c6 thué)

No TK 333 - Thué va cac khoan phai ndp Nha nudc (s6 thué ciia hang giam
gia, chiét khau thuong mai)

C6 TK 131 - Phai thu caia khach hang (tong sé tién giam gia).

(4). S6 chiét khau thanh toan phai tra cho nguoi mua do ngudi mua thanh
toan tién mua hang trudc thoi han quy dinh, trir vao khoan no phai thu cua khach
hang, ké toan ghi nhu sau:

No TK 111 - Tién mat

No TK 112 - Tién gtri Ngan hang

No TK 635 - Chi phi tai chinh (S6 tién chiét khau thanh toan)

CO TK 131 - Phai thu cua khach hang.
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(5). Nhan duoc tién do khach hang tra (ké ca tién 1di cta sb no - néu co),
nhan tién tmg trude cua khach hang theo hop dong ban hang hoidc cung cép dich
vu, ké toan ghi nhu sau:

Nocac TK 111, 112,....

C0O TK 131 - Phai thu ctaa khach hang

C6 TK 515 - Doanh thu hoat dong tai chinh (phan tién I3i).
Truong hop nhan tng trudc bang ngoai té thi bén C6 TK 131 ghi theo ty gi giao
dich thyc té tai thoi diém nhan tién ung trude (ty gia mua cua ngan hang noi thuc
hién giao dich)

(6). Trudng hop khach hang khong thanh todn bang tién ma thanh toén bang
hang (theo phuong thirc hang d6i hang), cin ctr vao gia tri vét tu, hang hod nhan
trao d6i (tinh theo gia tri hop 1y ghi trong Hoa don GTGT hoic Hoa don ban hang
ctia khach hang) trir vao sb no phai thu cua khach hang, ké toan ghi nhu sau:

No TK 152 - Nguyén li¢u, vat liéu

No TK 153 - Cong cu, dung cu

No TK 156 - Hang hoa

No TK 611- Mua hang (hang t6n kho ké toan theo phwong phap KKDPK)

No TK 133 - Thué GTGT duoc khau trir (néu c6)

CO TK 131 - Phai thu cua khach hang.

(7). Phuong phap ké toan cac khoan phai thu ciia nha thau d6i v6i khach
hang lién quan dén hop dong xay dung:

a) Trudng hop hop dong xay dung quy dinh nha thau duoc thanh toan theo
tién do ké hoach:

- Khi két qua thuc hién hop dong xay dung duoc wéc tinh mot cach dang
tin cdy, ké toan cin cir vao chimg tir phan dnh doanh thu twong ng véi phan cong
viéc da hoan thanh (khong phai hoa don) do nha thau tw xac dinh, ghi:

No TK 337 - Thanh toan theo tién d6 ké hoach hop dong xay dung

C6 TK 511 - Doanh thu ban hang va cung cap dich vu.
- Can ctr vao hoa don duoc 1ap theo tién do ké hoach dé phan anh s6 tién

khach hang phai tra theo tién do ké hoach da ghi trong hop dong, ghi:
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No TK 131 - Phai thu cta khach hang
C6 TK 337 - Thanh toan theo tién do ké hoach hop ddng xay dung
C6 TK 3331 - Thué GTGT phai nop (33311).

b) Trudng hop hop dong xay dung quy dinh nha thau dugc thanh toan theo
gia tri khoi lwong thuc hién, khi két qua thuc hién hop dong xay dung duoc xéac
dinh mot cach dang tin cay va dugc khach hang xac nhén, ké toan phai 1ap hoéa don
trén co sO phﬁn cong viéc da hoan thanh duoc khach hang xac nhan, can ctr vao hoa
don, ké toan ghi nhu sau:

No TK 131 - Phai thu ctia khach hang

C6 TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 3331 - Thué GTGT phai nop (33311).

¢) Khoan tién thudng thu duge tir khach hang tra phu thém cho nha thau
khi thyc hién hop déng dat hodc vuot mot sb chi tiéu cu thé da duoc ghi trong hop
d6ng, ké toan ghi nhu sau:

No TK 131- Phai thu ctia khach hang

C6 TK 511 - Doanh thu ban hang va cung cép dich vu
C6 TK 3331 - Thué GTGT phai ndp (33311).

d) Khoan bdi thudng thu duogc tir khach hang hay cac bén khac dé bu dap
cho cac chi phi khong bao gdm trong gia trj hop déng (nhu su cham tré, sai sot
ctia khach hang va céc tranh chap vé céc thay doi trong viéc thuc hién hop dong),
ké toan ghi nhu sau:

No¢ TK 131 - Phai thu ctua khach hang

C6 TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 3331 - Thué GTGT phai ndp (33311).

d) Khi nhan duoc tién thanh toan khéi lugng cong trinh hoan thanh hoac
khoan trng trudc tir khach hang, ké toan ghi nhu sau:

Nocac TK 111, 112,...

CO6 TK 131 - Phai thu cua khach hang.
(8). Ké toan khoan phai thu vé phi uy thac tai bén nhan uy thac xuit nhap

khau, ké toan ghi nhu sau:
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No TK 131 - Phai thu cta khach hang
C6 TK 511 - Doanh thu ban hang va cung cép dich vu (5113)
C6 TK 3331 - Thué GTGT phai nop (33311)
(9). Trudng hop phat sinh khoan no phai thu khé doi thuc su khong thé thu

ng duoc phai xir 1y x04 s, can ctr vao bién ban xtr Iy x6a no, ké toan ghi nhu sau:
No TK 229 - Du phong ton that tai san (2293) (sb da lap dy phong)
No TK 642 - Chi phi quan 1y doanh nghiép (s6 chua lap du phong)
CO TK 131 - Phai thu ctua khach hang.
1.4. Noi dung ké toan thanh toan véi ngwoi ban trong doanh nghiép
1.4.1. Nguyeén tac ké toan thanh toan véi nguwoi ban
Phai tra nguoi ban phan anh cac khoan ng phai tra caa doanh nghiép cho
nguoi ban vat tu, hang hoa, ngudi cung cap dich vu, ngudi ban tai san ¢é dinh,
BDSDT, cac khoan dau tu tai chinh theo hop dong kinh té da ky két. Bong thoi
cling duoc dung dé phan anh tinh hinh thanh todn vé céc khoan no phai tra cho
nguoi nhan thau xay lap chinh, phu.
Pé theo ddi kip thoi, chinh xac cac nghiép vu thanh toan véi nguoi ban ké
toan can tuan thi cac nguyén tac sau:

- Phai theo ddi chi tiét ting khoan no phai tra nha cung cap theo timg doi
tuwong, thudng xuyén ddi chiéu, kiém tra don doc viéc thu hoi no.

- Ddi véi cac nha cung cap giao dich thudng xuyén, ¢6 s6 du ng l6n thi dinh
ky hodc cudi thang ké toan phai kiém tra, d6i chiéu ting khoan no phét sinh, sé
d3 thanh toan, s6 con phai thanh toan, ¢ xac nhan bang vin ban.

- Ddi véi cac khoan phai tra ¢ gbc ngoai té thi phai theo ddi ca nguyén té ca
nguyén té va quy doi theo dong Viét Nam. Cudi ky phai diéu chinh sé du theo
thuc té.

- Ddi véi cac khoan phai tra phét sinh bing vang, bac, da quy can chi tiét
theo ca chi tiéu gia tri va hién vat. Cudi ky phai diéu chinh sb du theo ty gia hoi
dodi thuc té.

- Can phai phan loai cac khoan phai tra khach hang theo thoi gian thanh toan
cling nhu theo d6i twong dé c6 ké hoach thanh toan phu hop.
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1.4.2. Ching tar, tai khodn va sé sach si dung trong ké toan thanh toan vdi
nguwoi ban
* Chirng tir sir dung:

- Hoéa don mua hang

- Bién ban kiém nghiém

- Phiéu nhap kho

- Bién ban bu trir cdng no

- Bién ban thanh Iy hop dong

- Cac chung tur lién quan khac
* Tai khoan va s6 sach sir dung

» Tai khoan sir dung: Tai khoan 331 — Phai tra cho nguoi ban

Pé theo di cac khoan ng phai tra cho ngudi cung cap, nguoi ban vat tu
hang hda, dich cu... ké toan st dung tai khoan 331 - Phai tra cho nguoi ban. Tai
khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan ng phai tra. Tai
khoan 331 c6 két cau nhu sau:
+ Bén No

- Sb tién da tra cho nguoi ban vat tu, hang hod, ngudi cung cap dich vu;

- Sb tién nguoi ban chap thuan giam gia hang hoa hoac dich vu di giao theo
hop déng;

- Chiét khau thanh toan va chiét khau thuong mai dugc ngudi ban chap thuan
cho doanh nghiép giam trir vao ng phai tra cho nguoi ban;

- Gié tri vat tu, hang ho4 thiéu hut, kém pham chét khi kiém nhan va tra lai
ngudi ban.

-S4 tién ung trudc cho ngudi ban, nguoi cung cip, nhung chua nhan duoc
vat tu, hang hoa, dich vuy;

+ Bén Co:
- Sb tién phai tra cho nguoi ban vat tu, hang hod, nguoi cung cap dich vu ;
- Piéu chinh sé chénh léch giira gia tam tinh nho hon gia thyc té cua sé vat

tu, hang hoa, dich vu da nhan, khi c6 hoa don hoac théng bao gia chinh thuc.
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+ Sé duw bén Cé:

-S4 tién con phai tra cho ngudi ban, ngudi cung cap.

- Tai khoan nay c0 thé c6 s6 du bén No, s6 du bén No (néu cd) phan anh s6
tién d3 Gmg trudc cho nguoi ban hodc sé tién di tra nhiéu hon sé phai tra cho
ngudi ban theo chi tiét cua timg dbi tuong cu.

> S6 sach sir dung:

- S6 chi tiét thanh toan cho ting ngudi ban;

- S6 tong hop thanh toan véi nguoi ban; So céi céc tai khoan 331, TK 111,
TK 112, ...

- S6 nhat ky chung
1.4.3. Ké toan cac nghigp vu thanh toan véi nguwoi ban
(1). Mua vat tu, hang héa chua tra tién ngudi ban vé nhép kho trong trudng hop
hach toan hang ton kho theo phuong phap ké khai thuong xuyén hoac khi mua
TSCD:

a) Truong hop mua trong ndi dia, ké toan ghi nhu sau:
- Néu thué GTGT dau vao duoc khéu tri, ghi:
No cac TK 152, 153,156, 157, 211, 213 (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duogc khau trir (1331)
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong duoc khau trir thi gia tri vat tu, hang
hoa, TSCP bao gom ca thué GTGT (tong gia thanh toan).
b) Trudng hop nhap khau, ké toan ghi nhu sau:
- Phan anh gia tri hang nhap khau bao gdom ca thué TTPB, thué XK, thué BVMT
(néu co), ké toan ghi nhu sau:
No cac TK 152, 153, 156, 157,211, 213
CO TK 331 - Phai tra cho nguoi ban
C6 TK 3332 - Thué TTPB (néu co)
C6 TK 3333 - Thué xuit nhap khau (chi tiét thué nhap khau)
C6 TK 33381 - Thué bao vé méi trudng.
- Néu thué GTGT dau vao duoc khiu tru, ghi:
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No TK 133 - Thué GTGT duoc khau trtr (1331)
C6 TK 3331 - Thué GTGT phai ndp (33312).
(2). Mua vt tu, hang hoa chua tra tién nguoi ban vé nhap kho trong truong hop
hach toan hang ton kho theo phwong phap kiém ké dinh ky:
a. Truong hop mua trong ndi dia:
- Néu thué GTGT dau vao duge khiu trir, ké toan ghi nhu sau:
No TK 611 - Mua hang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duoc khéu trir
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Trudng hop thué GTGT dau vao khong duoc khau trir thi gia tri vat tu, hang hoa
bao gdm ca thué GTGT (tong gia thanh toan)
b. Truong hop nhap khau, ké toan ghi nhu sau:
- Phan anh gié tri hang nhap khau bao gdm ca thué TTPB, thué XK, thué
BVMT (néu c6), ké toan ghi nhu sau:
No TK 611 - Mua hang.
CO TK 331 - Phai tra cho nguoi ban
C6 TK 3332 - Thué TTDB (néu co)
C6 TK 3333 - (chi tiét thué nhap khau, néu co)
C6 TK 33381 - Thué bao vé méi trudng.
- Néu thué GTGT dau vao duge khau trir, ké toan ghi nhu sau:
No TK 133 - Thué GTGT duoc khau trir (1331)
C6 TK 3331 - Thué GTGT phai ndp (33312).
(3). Khi nhan lai tién do ngudi ban hoan lai s6 tién da ung trudc vi khong cung
cap duoc hang héa, dich vu, ké toan ghi nhu sau:
Nocac TK 111, 112,...
CO TK 331 - Phai tra cho nguoi ban.
(4). Nhan dich vu cung cép (chi phi ban hang ho4, dién, nudc, dién thoai, kiém
toan, tu van, quang cdo, dich vy khac) ctia nguoi ban:
- Néu thué GTGT dau vao duoc khiu trir, ké toan ghi nhu sau:

Nog TK 156 - Hang hda (1562)
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No TK 241 - XDCB d¢ dang
No TK 242 - Chi phi tra trude
No cac TK 623, 156, 641, 642, 635, 811
No TK 133 - Thué GTGT dugc khau trir (1331) (néu cb)
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong duoc khau trir thi gia tri dich vu bao
gdm ca thué GTGT (tong gia thanh toan).
(5). Truong hop don vi c¢6 thuc hién dau tu XDCB theo phuong thirc giao thau,
khi nhan khéi luong xay lap hoan thanh ban giao cta bén nhan thau xay lap, cin
ctr hop dong giao thau va bién ban ban giao khoi lugng xay lap, hod don khdi
luong x4y lap hoan thanh:
- Néu thué GTGT dau vao dugc khau trir, ké toan ghi nhu sau:
No TK 241 - XDCB dé dang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duoc khéu trir
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Trudng hop thué GTGT dau vao khong duoc khéu trir thi gia tri dau tu XDCB
bao gom ca thué GTGT (tong gia thanh toan).
(6). Khi trng trude tién hodc thanh toan sb tién phai tra cho nguoi ban vat tu, hang
hod, ngudi cung cép dich vu, ngudi nhan thau xay lap, ké toan ghi nhu sau:
No TK 331 - Phai tra cho nguoi ban
Cocac TK 111, 112, 341,...
- Truong hop phai thanh toan cho nha thau bang ngoai té, ké toan phai quy doi ra
Pong Viét Nam theo ty gia giao dich thyc té tai thoi diém phat sinh (14 ty gia ban
cua ngan hang thuong mai noi thuong xuyén c6 giao dich).
- Trudng hop da tng trude tién cho nha thau bang ngoai té, ké toan ghi nhan gia
tri dau tu XDCB tuong tng véi sb tién da tmg trude theo ty gia giao dich thyc té
tai thoi diém ung trude. Phan gia tri ddu tw XDCB con phai thanh toan (sau khi
da trir di s6 tién ung trudc) duoc ghi nhan theo ty gia giao dich thuc té tai thoi
diém phat sinh, ké toan ghi nhu sau:

No TK 331 - Phai tra cho nguoi ban (ty gid giao dich thuc té)
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No TK 635 - Chi phi tai chinh (néu ty gia giao dich thuc té thap hon ty gia

ghi s6 ké toan ctia TK tién)
C6 cac TK 111, 112,... (ty gia ghi sb ké toan)
C6 TK 515 - Doanh thu hoat dong tai chinh (néu ty gia giao dich thuc
té cao hon ty gia ghi s6 ké toan ctia TK tién).
(7). Chiét khiu thanh toan mua vat tu, hang hoa doanh nghiép duoc hudong do
thanh toan trudc thoi han phai thanh toan va tinh trir vao khodn ng phai trd nguoi
ban, ngudi cung cép, ké toan ghi nhu sau:
No TK 331 - Phai tra cho nguoi ban
C0O TK 515 - Doanh thu hoat dong tai chinh.

(8). Bdi véi nha thau chinh, khi xac dinh gia tri khdi luong xay lap phai tra cho
nha thau phu theo hop dong kinh té da ky két, can ctr vao héa don, phiéu gia cong
trinh, bién ban nghiém thu khdi lugng xay lip hoan thanh va hop dong giao thau
phu, ké toan ghi nhu sau:

No TK 632 - Gia von hang béan (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duoc khau trir (1331)
C6 TK 331 - Phai tra cho nguoi ban (tong s tién phai tra cho nha
thau phy gdm ca thué GTGT dau vao).
(9). Truong hop cac khoan ng phai tra cho nguoi ban khong tim ra chu ng hoac
chu ng khong doi va duogc xur Iy ghi tang thu nhap khac cua doanh nghiép, ghi:
No TK 331 - Phéi tra cho nguoi ban
CO TK 711 - Thu nhap khac.
(9). Truong hop vat tu, hang hod mua vao phai tra lai hodc dugc nguoi ban chap
thuan giam gia do khong dung quy cach, pham chat duoc tinh trir vao khoan ng
phai tra cho ngudi ban, ké toan ghi nhu sau:
No TK 331 - Phéi tra cho ngudi ban
C6 TK 133 - Thué GTGT dugc khau trir (1331) (néu co)
Co cac TK 152, 153, 156, 611,...
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1.5. N§i dung ké toan cac nghiép vu thanh toan cé lién quan dén ngoai té
trong doanh nghiép
1.5.1. Quy dinh vé ty gia héi dodi sir dung trong ghi chép sé sach ké toan
+ Ty gia hoi dodi: Ty gi& (con duoc goi 1a ty gia trao doi ngoai té) giita hai
tién té 1a ty gia ma tai d6 mot dong tién nay s& duoc trao ddi cho mot dong tién
khac. No cling duoc coi la gia ca dong tién caa mot quéc gia duoc biéu hién boi
mat tién té khac.
+ Quy dinh vé sir dung ty gia:
Ty gia ghi s6 gom: Ty gia ghi so6 binh quan gia quyén di dong (ty gia binh
quan gia quyén sau ting 1an nhap) hoac ty gia ghi so thuc té dich danh.
- Ty gié ghi s6 binh quén gia quyén di dong la ty gia duoc sir dung tai bén
C0 tai khoan tién khi thanh toan tién bang ngoai té, dugc xac dinh trén co sd lay
tong gié tri dugc phan anh tai bén No tai khoan chia cho sé luong ngoai té thuc
cO tai thoi diém thanh toan
- Ty gi& ghi so thuc té dich danh: La ty gia khi thu hoi cac khoan no phai thu,
cac khoan ky cugc, ky quy hoac thanh toan cac khoan no phai tra bang ngoai té,
duoc xac dinh theo ty gié tai thoi diém giao dich phat sinh hoic tai thoi diém danh
gia lai cudi ky cua timg ddi tuong.
+ Chénh léch ty gia héi dodi chii yéu phdt sinh trong cdc trwong hep:
- Thuyc té mua bén, trao d6i, thanh toan cac nghiép vu kinh té phat sinh bang
ngoai té trong ky (chénh léch ty gia hdi doai da thuc hién);
- Panh gia lai cc khoan muc tién té c6 goc ngoai té tai thoi diém lap Bao
c4o tai chinh (chénh léch ty gia hbi doai chwa thyc hién);
- Chuyén déi Béo céo tai chinh duoc 1ap bang ngoai té sang Dong Viét Nam.
Viéc quy d6i dong ngoai té ra dong Viét Nam phai can ctr vao: Ty gia giao
dich thyc té, ty gia xuat va ty gia ghi s6 ké toan.
Cubi Ki hach toan, ké toan diéu chinh ty gia s6 du phai thu va goc phai tra
c6 gbc ngoai té theo ty gia giao dich binh quén lién Ngan hang tai thoi diém lap
Bao cé tai chinh.

1.5.2 Ké toan thanh toan véi ngwoi mua, nguwoi ban cé lién quan dén ngogi té
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a. Tai khodn s dung

131 - Phai thu khach hang

331 - Phai tra nguoi ban

635 - Chi phi tai chinh (Truong hop 16 ty gid)

515 - Doanh thu hoat dong tai chinh (Truong hop 18i ty gid)

b. Ké todn cdc nghigp vu thanh todn véi ngwoi mua lién quan dén ngoai té

-Tai thoi diém ghi nhin doanh thu va khach hang nhan no dua vao ty gia
thuc té hién hanh, ké toan ghi:
No TK 131 (Ty gia ghi nhan ng - ty gia thuc té)
C6 TK 511 (Ty gia thyc té)
C6 TK 3331 (Ty gia thuc té)
- Khi thu dwoc tién ng phdi thu bang ngoai té:
+ Néu phat sinh 15 chénh léch ty gia trong giao dich thanh toan ng phai thu
bang ngoai té, ghi:
No TK 111(1112),112(1122) - Ty gia hdi doai tai ngay giao dich
No TK 635 - Chi phi tai chinh ( Ld ty gia hoi doai )
C6 TK 131- Ty gia ghi s6 ké toan
+ Néu phat sinh 13i chénh léch ty gia hdi doai khi thanh toan ng phai thu
bang ngoai té, ghi:
No cac TK 111(1112),112(1122) - Ty gia hoi doai tai ngay giao dich
CO TK 515 - Doanh thu hoat dong tai chinh
C6 TK 131 - Ty gia ghi s6 ké toan
- Khi 13p Bao cdo tai chinh, ké toan danh gia lai cac khoan muc tién té co
gbc ngoai té theo ty gia hdi doai giao dich thuc té tai thoi diém bao cdo:
+ Néu phat sinh 13i ty gia hbi doai (ty gia ngoai té ting so véi ty gia Pong
Viét Nam), ghi:
No TK 131 — Phai thu cta khach hang
C6 TK 413 — Chénh léch ty gia hbi doai (4131).
+ Néu phat sinh 15 ty gia hdi doai (ty gia ngoai té giam so vai ty gia Pong
Viét Nam), ghi:
No TK 413 — Chénh léch ty gia h6i doai (4131)
CO TK 131 — Phai thu cua khach hang.
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c. Ké todn cdc nghigp vu phét sinh thanh todn vdi ngwoi bén lién quan

4
A

dén ngoai té
- Khi phat sinh cac khoan céng ng dbi voi ngudi ban thi phai theo ddi ca sd
nguyén té phat sinh, ghi:
No TK 152, 153, 153, 211 - ty gia thuc té
No TK 133 - VAT dau vao dugc khau trir
C6 TK 331 - phai tra cho ngudi ban (ty gia ghi s6 ké toan)
- Khi thanh toén:
No TK 331 - ty gia ghi s6 ké toan
No TK 635 - néu 16 vé ty gia hoi doai
C6 TK111, 112... - s0 tién da tra theo ty gia thuc té
No TK 331 - ty gia ghi s6 ké toan
C6 TK 111,112... - sb tién da tra theo ty gid thyc té .
C6 TK 515 - néu 13i vé ty gia hoi doai.
- Khi lap Béo cdo tai chinh, ké toan danh gi4 lai cac khoan muc tién té co
gbc ngoai té theo ty gia hbi doai giao dich thuc té tai thoi diém béo céo:
+ Néu phat sinh 14i ty gia hdi doai (ty gia ngoai té giam so voi Pong Viét
Nam), ghi:
No TK 331 — Phai tra nguoi ban
C6 TK 413 — Chénh léch ty gia héi doai (4131).
+ Néu phat sinh 15 ty gia hdi doai (ty gia ngoai té ting so v6i Pong Viét
Nam), ghi:
No TK 413 — Chénh léch ty gia héi doai (4131)
CO TK 331 — Phai tra nguoi ban.
1.6. Van dung hé théng sé sach ké toan vao cong tac ké toan thanh toan trong
doanh nghiép theo thong tw 200/2014.
Theo quy dinh hién hanh, c4c doanh nghiép dugc phép tu xay dung biéu miu
56 ké toan cho riéng minh. Trudng hop cac doanh nghiép khong thé ty xay dung
biéu mau s6 ké toan, doanh nghiép co thé 4p dung biéu mau s6 ké toan theo huéng
dan tai phu luc s6 4 theo TT 200/2014/TT-BTC. Theo phu luc ndy, doanh nghiép

c6 thé ap dung mot trong 5 hinh thirc sau:
- Hinh thtrc ké toan Nhat ky chung;
- Hinh thuc ké toan Nhat ky — S0 cai;
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- Hinh thirc ké toan chung tir ghi so;
- Hinh thtc ké toan trén may vi tinh.
- Hinh thtc ké toan Nhat ky - chung tir;
1.6.1. Pdc diém ké todn thanh todn véi ngwoi mua, ngwoi ban theo hinh
thirc Nhdt ky chung
Hinh thie S6 Nhat ky chung pht hop véi moi loai hinh doanh nghiép. Theo hinh
thirc s6 nay tat ca cac nghiép vu kinh té phét sinh theo trinh tu thoi gian dugc phan &nh
vao sd Nhat ki chung, sau d6 s6 liéu tir Nhat ki chung s& dugc ding dé vao sb céi.
Ngoai Nhat ki chung dé phan anh cac nghiép vu kinh té phat sinh theo thoi
gian ngudi ta con c6 thé ma thém sé nhat ky dac biét dé phan anh cac ddi tuong
c6 sb luong nghiép vu phét sinh 16n, thuong xuyén nham giam bét khéi luong

Hinh thtrc ké toan Nhat ky chung gdm cac loai s6 sach cha yéu sau:

- S6 Nhat ky chung,
- S0 Nhat ky dic biét;
- S6 Cai;
- Céc s0, thé ké toan chi tiét.
Chung tir goc
¢ v ¢

S6 Nhat ky dac biét SO NHAT KY CHUNG S6, thé ké toan chi tiét

! v

———p 5O CAI TK 131,331 [ Bang tong hop chi tiét

v

Bang can doi

s6 phét sinh

Cha thich: BAO CAO TAI CHINH |«

— Ghi hang ngay
— > Ghidinhky
U »  Quan hé ddi chiéu, kiém tra
So dé 1.1: Trinh tw ghi s6 ké todn thanh todn véi nguoi mua, nguoi ban theo
hinh thirc Nhdt ky chung
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1.6.2. Pdc diém ké toan thanh toan vdi nguwoi mua, ngwoi ban theo hinh thic
Nhdt ky — Sé céi

Theo hinh thtic s6 nay thi toan bo cac nghiép vu kinh té phat sinh theo thoi
gian dugc phan anh trén cing mot vai trang s6 Nhat Ky - S6 céi. Pay 1a so tong
hop duy nhat. Toan bd cac nghiép tai khoan ma doanh nghiép st dung s& duoc
phan &nh trén Nhat ki s cai. M&i mot chung tir s& dugc phan anh mot dong trén
Nhat ky - s6 cai. Can ctr dé ghi vao sé6 Nhat ky - S6 Céi 1a cac chung tir ké toan
hodc Bang tong hop chiing tir ké toan cuing loai.

Hinh thirc ké toan Nhat ky — SO cai gom cac loai s6 sach chil yéu sau:

- Nhat ky - S6 Cai;

- Céc s0, thé ké toan chi tiét.

Chitng tir ké toan (héa don
ban hang, phiéu thu,...)

BaNg tna hoo ch S6 ké toan
ng tong hep chikn .
ang tong fleb Ehims chi tiét TK
twr ke toan cung loai
131, 331
Nhat ky — Sé cai (mé cho TK Bang tong
131,331) hop hop
chi tiét TK
131, 331

Bao cao tai chinh €

Chd thich:
—_— Ghi hang ngay
———  Ghidinhky
<«——  Quan hé dbi chiéu, kiém tra

So dé 1.2: Trinh tw ghi s6 ké todn thanh todn véi ngueoi mua, nguoi ban theo
hinh thirc Nhdt ky — S6 cdi
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1.6.3. Péc diém ké toan thanh toan véi nguoi mua, ngwoi ban theo hinh

thirc Chang tir ghi sé

Cin ¢t truc tiép ghi s céi la cac ching tir ghi s6. Theo hinh thirc nay can ct
vao chang tir gbc ké toan 1ap chung tir ghi s6, cac chang tir ghi s6 sau khi 1ap
xong s& dugc xép hang vao s6 dang ki chung tir ghi s6 dé 1y s hiéu ngay thang.
Cac Ching tir ghi s6 sau khi Dang ki 14y s6 hiéu ciing cac chirng tir goc dinh kém

duoc ké toan truong duyét sé 1a cin cir ghi s6 cai

Chting tir ghi s6 do ké toan lap trén co sé tirng chang tir ké toan hoic Bang

tong hop chang tir ké toan cing loai, ¢ cting ndi dung kinh té.

Hinh thtic ké toan Chung tir ghi s6 gdm cac loai s6 sach chi yéu sau: Chimg

tir ghi s0; S6 Pang ky Chung tir ghi s0; S6 Cai; Cac sd, thé ké toan chi tiét.

Ching tir ké toan (héa don

mua hang, phiéu chi,...)

Bang tong hop
chirng tir cung loai

S6 ké toan chi tiét
TK 131, 331

A 4

Bang tong hop
chi tiét TK 131,

S6 ding ky i 1 o o
chieng tir wng tw gl so
ahi s6
*
| Sé cai TK 131, 331...
i v
A » Bang can doi s6 phat sinh
Béao cao tai chinh
Chu thich:

—— Ghi hang ngay
——> Ghidinhky i
DR » Quan hé doi chiéu, kiém tra

So dé 1.3: Trinh tu ghi s6 ké toan thanh toan véi nguoi mua, nguoi ban theo
hinh thizc Cheng ter ghi s6
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1.6.4. Pdc diém ké toan thanh toan vdi nguwoi mua, ngwoi ban theo hinh thic
ké toan trén may vi tinh

Pic trung co ban cua Hinh thic ké toan trén may vi tinh 1a cong viéc ké toan
duogc thuc hién theo mot chuong trinh phan mém ké toan trén may vi tinh. Phan
mém ké toan duoc thiét ké theo nguyén tic caa mot trong bdn hinh thic ké toan
hoac két hop cac hinh thic ké toan quy dinh trén day. Phan mém ké toan khong
hién thi day du quy trinh ghi sb ké toan, nhung phai in duoc day du so ké toan va
bao cdo tai chinh theo quy dinh.

Cac loai s6 cua Hinh thtc ké toan trén may vi tinh: Phan mém ké toan duogc
thiét ké theo Hinh thirc ké toan ndo sé cd cac loai s6 cua hinh thuc ké toan do
nhung khong hoan toan giéng mau s ké toan ghi bang tay.

Trinh tw ghi sé ké toan theo hinh thiic ké toan trén may vi tinh:

- Hang ngay, ké toan cin ctr vao chiing tir ké toan hoic Bang téng hop ching
tir ké toan cuing loai da duoc kiém tra, dugce dung 1am cin ¢t ghi 6, xac dinh tai
khoan ghi No, tai khoan ghi Co dé nhap dit liéu vao may vi tinh theo céc bang,
biéu duoc thiét ké san trén phan mém ké toan.

- Cuébi ky, ké toan thyc hién céc thao tac khoa sé (cong so) va lap bao céo tai
chinh. Viéc ddi chiéu gitra sb liéu tong hop véi sb liéu chi tiét duge thuc hién tu
dong va luén dam bao chinh xac, trung thuc theo thong tin da dugc nhap trong
ky. Nguoi lam ké toan c6 thé kiém tra, d6i chiéu sé liéu gitra s6 ké toan véi bao

c4o tai chinh sau khi d3 in ra giay.
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: o PHAN MEM - -
CHUNG TU KE TOAN \ KE TOAN S0 KE TOAN
- Sﬁqtﬁng hop
/1 - 50 chi tiet
BANG TONG HOP | I
CHUNG TU KE — - Bao cdo tdi chinh
TOAN CUNG LOAI MAY VI TINH - Bido cdo ké todn quan tri
Ghi chii:
Nhip s0 lidén héng ngav ) —_—
]:n_sc":u= b'iio czic_: cudi thing, cudi ndm =————
Bﬁl Chiéuz k_'lﬁm tra I T -

So dé 1.4: Trinh tw ghi s6 ké todn thanh todn véi ngueoi mua, nguoi ban theo

hinh thirc ké todn mdy

1.6.5. Pic diém ké toan thanh toan véi ngwoi mua, ngwoi ban theo hinh thirc
ké toan Nhat ky — Chirng tur:

Pic trung co ban cua hinh thire ké toan Nhat ky- Ching tir (NKCT):

- Tap hop va hé théng hoa cac nghiép vu kinh té phat sinh theo bén C6 cua
cac tai khoan két hop véi viéc phan tich cac nghiép vu kinh té @6 theo cac tai
khoan d6i tng No.

- Két hop chat ch& viéc ghi chép cac nghiép vu kinh té phat sinh theo trinh ty thoi
gian véi viéc hé théng hda cac nghiép vu theo noi dung kinh té ( theo tai khoan).

- Két hop rong rai viéc hach toan tong hop véi hach toan chi tiét trén clng
mot s6 ké toan va trong cling mot qua trinh ghi chép.

- Str dung c&c mau sb in san cac quan hé dbi tang tai khoan, chi tiéu quan
ly kinh té, tai chinh va lap bao céo tai chinh.

Hinh thire ké toan Nhat ky- Chting tir gdm c6 céc loai s6 ké toan sau:

- Nhat ky ching tir; Bang ké; So6 cai; So hoac thé ké toan chi tiét.

Trinh tu ghi s6 ké toan hang hoa theo hinh thirc ké toan Nhat ky- chang tir
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Chiing tir ké toan va céc
bang phan bo

\ 4 \ 4

Bang ké > A v o 2K i s ik
ang Nhat ky chimg tir So ke toan chi tiet
TK 131,331
S6 ci TK Bang tong hop
BAO CAO TAICHINH  |_— .
Chu thich:

— Ghi hang ngay
———  Ghidinhky
«------- » Quan hé dbi chiéu, kiém tra
So @6 1.5: Trinh tu ghi s6 ké toan thanh toan véi ngueoi mua, ngieoi ban theo
hinh thizc ké toan Nhdt ky- ching tar
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CHUONG 2
THU'C TRANG CONG TAC KE TOAN THANH TOAN VOI NGUOI
MUA, NGUOI BAN TAI CONG TY CO PHAN HOA CHAT HAI HA.

2.1. Khai quat chung vé Cong ty c6 phan Hda chat Hai Ha

2.1.1. Qua trinh hinh thanh phét trién ciia Cong ty cé phan Héa chdt Hai Ha
2.1.1.1 Théng tin chung vé Cong ty cé phan Hoa chat Hdi Ha

Logo cong ty: HAIHACHEM
Tén tiéng Viét: Cong ty C6 phan hda chat Hai Ha
Tén tiéng Anh: HAlI HA CHEMICAL JOINT STOCK COMPANY
Tén viét tat: Haihachem JSC
M s6 thué: 0201851226
Tru s6: L6 CN5.2P, khu héa chat hoa dau, khu cong nghiép Pinh Vii, Phuong
Pong Hai 2, Quan Hai An, Thanh pho Hai Phong
Dai di¢n phap luat: Tran Tuin Khanh
Ngay thanh 1ap: 25/01/2018
Loai hinh doanh nghiép: Cong ty c¢6 phan ngoai NN
Quan 1i boi: Cuc Thué TP Hai Phong
Nganh nghé kinh doanh: bao gom céc loai dung méi hitu co va xut 16ng duoc tng
dung rong rai trong cac nganh cong nghiép.
2.1.1.2. Lich sir hinh thanh Céng ty c6 phan Héa chat Hai Ha

Cong ty c6 phan Hoa chat Hai Ha (HAIHACHEM) la doanh nghiép méi thanh
1ap nam 2018 va bat dau di vao hoat dong tir thang 01 nam 2019.

Haihachem c6 hé thdng kho va bon bé da dang cho nhiéu san pham dép tng
nhu cau ndi bd va cho thué. Moi hoat dong cua Haihachem da dang, linh hoat. Tai
Haihachem, khach hang 1a yéu t6 quan trong nhat. Sy hai long cua khach hang
dbi voi san pham va dich vu dugc xac dinh 1a thude do mte do thanh céng cua

Haihachem
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Haihachem sin sang hop tac véi ddi tac co trong va ngoai nudc theo nguyén
tac WIN-WIN, nham tdi wu héa viéc cung tng cac loai hoa chét co ban ra thi
truong, dem lai loi ich cho cac bén lién quan bao gom khach hang, nha cung cap,
nha phan phéi va cho cong dong.

2.1.2. Pdc diém hoat dpng sin xudt kinh doanh ciia Cong ty cé phan Hoa chat
Hdi Ha

Haihachem thong qua mang lu6i phan phdi ciia minh sin sang cung tng trong
cac san pham hoa chat bao gdm: cac loai dung méi hitu co va xut 16ng duogc tmg
dung rong rii trong cac nganh san xuat cong nghiép.

Theo nhu cau ctia khach hang, Haihachem ciing sin sang cung cdp cac san
pham qua xe bon, phuy, thung chta.

Pé dap tng nhu cau cua Khach hang ddi véi dich vu lién quan khéc,
Haihachem ciing cung cip céc dich vu cho thué bon chua, logistics, dong géi san
pham.

Haihachem thira huong lgi thé canh tranh tir hé thong phan phdi noi bo sin caa
cac c6 déng. Cung véi su tién phong trong hoat dong cung cap bon chua va cac
dich vu phu trg di kém, Haihachem d tao ra wu thé bén viing so véi cac dbi thu
canh tranh, 13 tién dé cho Doanh nghiép phat trién on dinh.

2.1.3. Co ciu té chire ciia Cong ty cé phin Héa chét Hai Ha
2.1.3.1 So do cdu triic bd may

Co cau to chiic caa cong ty twong ddi don gian va co hoc, dugc bo phan
hoa va chuyén mdn hoéa theo chirc nang nhiém vu. Xu hudng trao doi théng tin
theo chiéu tir cap trén xuéng cap dudi va c6 xu hudng ra quyét dinh tap trung.
Viéc thuc hién cong viéc mang tinh théng & cao. Mbi truong tuong ddi on dinh.

Duéi day 1a so d6 bo may quan Iy cua Cong ty:
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Dai Hoi Béng C6 Dong

A 4 A

Hoi Bong Quan Tri Ban kiém soat

Tong giam Dbc

A

Phong Tai chinh Phong Hanh chinh — Phong Ke hoach - Phong Kinh doanh ]
— Ké toan Tong hgp Dau tr Marketing

So do 2.1: So dé bé may quan ly ciia Cong ty cé phan Hoa chat Hdi Ha
2.1.3.2. Churc nang va nhiém vy cua cac phong ban
< Dai hgi dong cé dong:
La co quan quyét dinh cao nhat cua cong ty, c6 tham quyén quyét dinh cac
van dé:

+ Thong qua bao cdo tai chinh hang nam, muc ¢b tic thanh toan cho mdi loai
c6 phan.

+ BAu, bai nhiém va thay thé thanh vién Hoi dong quan tri va Ban kiém soat.

+ Céc tham quyén khac theo diéu ¢ ciia cong ty.

< Héi dong quan tri:

La co quan c6 day du quyén han dé thuc hién tat ca cac quyén nhan danh Céng
ty trir nhitng tham quyén thuoc vé Pai hoi dong cd dong. Hoi dong quan tri co cac
quyén va nghia vu sau:

+ Quyét dinh ké hoach phat trién san xuat kinh doanh va ngan sach hang nam.

+ X4c dinh cac muyc tiéu hoat dong trén co sé c4c muc tiéu chién luge dugc Dai

hoi dong co dong thong qua.
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+ C4c quyén va nhiém vu khéc theo diéu Ié Cong ty.
% Ban kiém soat:

La co quan truc thudc Pai hoi ddng cd dong, do Pai hoi ddng ¢ dong bau ra.
Ban kiém soat c6 nhiém vu kiém tra tinh hop 1y, hop phap trong diéu hanh hoat
dong kinh doanh, bao céo tai chinh cua Cong ty. Ban kiém soat hoat dong doc lap
véi Hoi dong quan tri, ¢ cac quyén va nhiém vu sau:

+ D& xuat lya chon cdng ty kiém toan doc Iap, muc phi kiém toan, va moi van dé
lién quan dén sy rdt lui hay bai nhiém cua cong ty kiém toan doc 1ap.

+ Céc quyén va nhiém vy khac theo diéu Ié Cong ty.

% Tong giam doc:

Tong giam doc Cong ty 1a thanh vién Hoi dong quan tri - Nguoi dia dién theo
phap luat caa Cong ty, duoc Hoi ddng quan tri bo nhiém. Chiu trach nhiém truéc
Hoi dong quan tri vé viéc thuc hién cac quyén va nghia vu dugc giao:

+ Quan ly hanh chinh hoat dong hang ngay cta Cong ty
+ X4y dung cac ké hoach san xuat va kinh doanh ctia Cong ty dé Hoi dong
quan tri phé duyét
+ Trién khai thyc hién ké hoach SXKD da dugc phé duyét
+ Ky két cac hop dong lao dong véi can bo nhan vién ctia Cong ty.
+ Ky cac hop dong kinh té.
<% Phong Hanh chinh - Tong hop:
Tham muu, gitp Tong Tong giam doc quan 1y va to chire thuc hién cong tac
hanh chinh; tong hop ké hoach cai cach hanh chinh. Bao gdm céc nhiém vu:
+ Chu tri, phdi hop véi cac phong ban khac xay dung va td chirc thuc hién
ké hoach cong tac
+ Tham muu cong tac td chire, cong tac quy hoach can bg; dao tao boi dudng;
danh gia, dé bat, b nhiém, bo tri, srflp Xép, luan chuyén, khen thuong; thuc hién
cac ché do chinh sach d6i véi can bo vién chiic — lao dong;
+ Hudng dan, t6 chirc thong tin, tu li€u va thuc hién ché d6 théng ké, bao

cao dinh ky va dot xuit, so két, téng Kkét;
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+ Quan ly cong van, tai liéu, con dAu va thuc hién cong tac van thu, luu trit;

< Phong Tai chinh — Ké toan:

Tham muu giup Tong gidm ddc trong cong viée thyc hién chic ning quan
ly ké toan tai chinh, hach toan ké toan, thong tin kinh té, phan tich hoat dong kinh
doanh, kiém soat hoat dong tai chinh tai cong ty. Quan 1y va str dung cac ngudn
von ding muc dich. Bao gém cac nhiém vu:

+ Kiém tra tinh hinh thuc hién ké hoach san xuit kinh doanh, ké hoach thu
chi tai chinh, viéc thu, ndp, thanh todn,... kiém tra viéc gitlr gin va str dung tai san,
vat tu, tién von; Phat hién va ngin ngura kip thoi nhiing hién twong lang phi, vi
pham ché do, quy dinh cta Nha nudc, Cong ty;

+ Ghi chép va hach toan ddy du cac nghiép vu kinh té tai chinh phat sinh
trong qua trinh quan 1y san xuat kinh doanh ctia Cong ty, phu hop véi quy dinh
ctia Nha nude va quy ché quan 1y tai chinh ctia Cong ty;

+ Cung cip sb lidu bao céo cho co quan hitu quan theo ché d6 bao cao tai
chinh, ké toan hién hanh;

+ Quan hé voi ngan hang va céac t6 chire tin dung trong hoat dong vay von
ngén han, trung han va dai han;

+ Béo céo két qua san xuat kinh doanh cho Tong giam ddc Cong ty;

< Phong Ké hoach — Pau tu:

C6 chirc nang tham muu giup Tong giam ddc 1ap ké hoach dau tu va xay
dung, t6 chtrc quan 1y cac du an dau tu va xdy dung cong trinh. Bao gdm cac
nhiém vu:

+ Phoi hop v6i phong Tai chinh - ké toan lugng héa ké hoach theo cac chi
tiéu tai chinh (cac khoan chi, thu, lgi nhuan, ...) dé xdy dung ké hoach tai chinh
cua Cong ty;

+ T6 chirc kiém tra, giam sat phan tich danh gia tinh hinh thuc hién ké hoach
ctia cac don vi va toan bd Cong ty. D& xuat cac bién phap nham thyc hién thanh

cong ké hoach hoic diéu chinh ké hoach khi c6 tac dong khach quan;
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+ Nghién ctru xay dung ké hoach, 1ap danh muc cac du an dau tu va xay
dung cong trinh theo dang quy dinh cta phap ludt va cac ché do chinh sach cua
nha nudc vé quan 1y dau tu xay dung.

% Phong Kinh doanh — Marketing:

+ Lap ké hoach maketing hang nam, xay dung cac chuong trinh quang cao,
khuyén mai. Tiép nhan don dit hang va cac hop dong kinh té, theo ddi viéc thuc
hién hop ddng cua ddi tac.

+ Nghién ctru thi trudng, tim hiéu vé ddi thu canh tranh, thi hiéu ctia ngudi
tiéu dung, xu huéng mua hang. Tir d6 dé xuat giai phap tang doanh s6 ban hang,
nang cao chét luong dich vu ban hang va sau ban hang....

+ Thu thap thong tin thi trudng dé xac dinh nhu cau thi truong, thi truong muc
tiéu, thi trudng mdi. Xac dinh pham vi thi truong cho nhing san pham hién tai va
du bao nhu cau ciia san pham hang hoa méi, hudng tiéu thu san pham, ban hang,
nghién ctru xu hudng phat trién ctia khdi lwong va co cau nhu cau, xac dinh nhiing
dac thu cua cac khu vuc va cac doan cua thi truong.

+ Xay dung, thyc hién va giam sat viéc trién khai thuc hién cac ké hoach kinh
doanh cho céng ty.

+ Phéi hop v&i1 phong ké toan theo doi tién d6 thuc hién cac hoat dong trong
cong ty

+ Lap ké hoach va thuc hién ké hoach cham soc khach hang

+ Tao 1ap va duy tri cac mbi quan hé véi cac don vi nha dau tu.

2.1.4. Pic diém vé té chivc cong tic ké todn tai Cong ty c6 phan Hoéa chit Hai Ha
2.1.4.1 Péc diém b may ké todn ciia CONY ty ¢6 phan Hoéa chat Hai Ha

Dé phu hop véi dic diém san xuat kinh doanh va quy mé cua cong ty,
d6ng thoi dé sir dung tét nhat nang luc cua doi ngii ké toan va dam bao thong tin
nhanh gon chinh xéc, theo d&i kip thoi cac nghiép vu kinh té phat sinh, Céng ty
4p dung md hinh b may ké toéan tap trung pht hop véi diéu kién cua cong ty.

Phong tai chinh — ké toan céng ty c6 chirc ning tham muu, gitp viéc Tong
giam ddc trong linh vuc vé cdng tac tai chinh - ké toan, quan ly vén, tai san; kiém

tra, kiém soat noi bo; quan Iy chi phi va phan tich hoat dong kinh té.
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Co cau to chirc bg phan ke todn cua cong ty dugc thé hién qua so do sau:

Truéng phong ké
toan
Pho phong |
keé toan
1
ké toan téng £, X Ké toan tién
hop lvong

Ké toan vat IIKE toan tai san

cO dinh ki€ém

t
- thu quy

So dé 2.2: So dé bé may ké toan cua cong ty
< Truwdng phong ké toan:
Pong vai tro giam sat tai chinh, didu hanh moi cong tac ké toan trong
doanh nghigp.

v Phé duyét boi ké toan, thuc hién kiém tra va tong hop cac sb liéu cua ké
toan ban hang.

v Pdng thoi ké toan truong ciing ¢ trach nhiém 1ap cac bao céo tai chinh,
bao céo thué thé hién céc trach nhiém tai chinh ciia cong ty ddi véi nha nude va
cac bén lién quan.

v’ Qua cac thong tin ké toan phan anh, ké toan truong tién hanh nhirng phan
tich tai chinh tir ¢6 1ap cac ké hoach tai chinh ngén han va dai han cho cong ty.

v/ Giai trinh sé liéu va cung cap hd so, s6 liéu cho co quan thué, kiém toan,
thanh tra kiém tra theo yéu cau caa phu trach vin phong Ké toan — Tai chinh.
Lap béo céo tai chinh theo timg quy, 6 thang, ndm va cc bao cao giai trinh chi tiét

% Phé phong ké toan:
v Tap hop bao céo cua cc ké toan vién dé bao cao 1én Truang phong
v' Lap du toan tai chinh hang nam

v Thay mit truong phong ky duyét nhitng khoan ¢ tinh chat thuong xuyén
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thudc pham vi caa phong tai chinh — ké toan nhu: cac dé xuat caa phong, xac nhan
cac khoan cbng ng, bang ké doanh thu va chi phi hang ngay

v’ Lap dy kién, bao céo cac khoan thu theo timg quy, nam.

v Don déc can bo quan ly theo ddi cac khoan trich nop, hoat dong thu chi
cua don vi

v Kiém tra, giam sat cac béo céo quyét toan tai chinh

v Coéng viéc khac do Truéng phong phan cong.

% K& toan tong hop:

v’ La ngudi tong hop cac bao céo cua ké toan vién dé bao céo cho Phé phong

v’ Lap céc chang tir thu, chi phét sinh hang ngay theo nghiép vu ké toan sau
khi cac chuang tur duoc phé duyét;

v Tong hop béo cdo quyét toan hang thang, hang ky, hang nam trinh lanh
dao phong phé duyét.

v Tap hop va luu giir cac chirng tir ngan hang, kho bac.

v Ghi chép phan anh kip thoi day du va chinh xéc tinh hinh ban hang cua
doanh nghiép ca vé gia tri va sé luong hang ban trén timng mat hang, timg dia diém
ban hang, tirng phuong thirc ban hang.

v Tinh todn va phan anh chinh x&c tong gia tinh toan cua hang ban ra bao
gom ca doanh thu ban hang, thué gia tri gia ting dau ra cua ting nhém hang, ting
hoa don khach hang, timg don vi truc thudc (theo cac cua hang, quay hang...).

v’ Xéc dinh chinh xac gia mua thyc té cua luong hang di tiéu thu dong thoi
phan bo phi thu mua cho hang tiéu thu nham xac dinh hiéu qua ban hang.

v Kiém tra, don dbc tinh hinh thu héi va quan 1y tién hang, quan ly khach
no theo ddi chi tiét theo tirng khach hang, 16 hang sé tién khach no, thoi han va
tinh hinh tra no...

v Tap hop day du, chinh xéc, kip thoi cac khoan chi phi ban hang, thuc té
phat sinh va két chuyén (hay phan bd), cho phép ban hang cho hang tiéu thu lam
cin ctr dé xac dinh két qua kinh doanh.

v/ Cung cap thdng tin can thiét vé tinh hinh ban hang, phuc vu cho viéc chi

dao va diéu hanh kinh doanh cua doanh nghiép.
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v/ Tham muu cho 1anh dao vé c4c giai phap dé thuc day qué trinh ban hang.

v’ Lap bao cao ban hang theo quy dinh: Bao céo doanh sb ban hang theo
nhan vién, phan tich doanh s theo mit hang, chang loai, dia diém, bd phan...
Bao cao tinh hinh sir dung héa don ban hang

< Ké toan vat tu:

v Kiém tra giam sét, nghiém thu céc khoan mua sam vat tu, tai san phat sinh
trong ky.

v/ Theo d@i tinh hinh nhap xuat ton hang hoa

v Quyét toan dau tu XDCB; cac khoan stra chira Ion.

v’ Theo dbi cac hop dong kinh té, cac chi phi XDCB phét sinh trong viéc xay
dung, sira chira.

v Theo di va kiém ké thuong xuyén hang hoa trong kho

< K& toan thué:

v/ Can ctr ching tir phét sinh, kiém tra cac gidy dé xuat (dé xuat thanh toan,
dé xuat tam tng, Bang ké thanh toan tam ng) trén co so dugc duyét.

v’ Lap s6 sach ké toan tién mit phan loai chirng tir, cap nhat, dinh khoan kip
thoi

v’ Lap so sach ké toan tam tng, chi tiét cho timg ddi tuong.

v’ Luu ching tir ké toan chirng minh cho céc dinh khoan ké toan tién mat, ké
toan tam ng.

v Quyét toan thué hang thang, quy, nam.

v Quyét toan thué thu nhap c& nhan caa toan cong ty.

v’ Lap va dbi chiéu chung tir thu chi phat sinh hang ngay

< Ké toan tién lwong:

v/ T6 chirc hach toan dung thoi gian, sé luong, chat luong va két qua lao
dong; tinh ding, tinh du va thanh toan kip thoi tién lwong va cac khoan lién quan
cho nguo1 lao dong.

v/ Tinh toéan, phan bd chinh xé&c chi phi tién luong, tién cong va cac khoan
trich nhuw BHXH, BHYT, BHTN, KPCD cho céac d6i tuong st dung c6 lién quan.

v Binh ky tién hanh phan tich tinh hinh st dung lao dong, tinh hinh quan ly
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va chi tiéu quy lwong; cung cap cac théng tin kinh té can thiét khac cho céac bén
cé lién quan.
% K& toan tai san cd dinh kiém tha quy.

v’ T chirc ghi chép, phan anh chinh xéc, kip thoi, day da sé hién ¢ va hinh
hinh tang, giam TSCD cua toan doanh nghiép cling nhu cta tirng bo phan trén cac
mat sé lugng, co ciu, gia tri, ddng thoi kiém soét chat ché viéc bao quan, bao
dudng, sir dung TSCP & cac bo phan khac nhau nham ning cao hiéu suat sir dung
TSCD.

v’ Tinh toan chinh xac, kip thoi sé khau hao TSCP, dong thoi phan bo ding
dan chi phi khau hao vao cac doi twong sir dung TSCP.

v Phan anh va kiém soét chit ché cac khoan chi phi sita chita TSCD. Tham
gia lap dy toan vé chi phi sira chita va dén déc dua TSCPD duoc sita chita vao sir
dung mot cach nhanh chéng.

v/ Theo d&i, ghi chép, kiém tra chit ch& qua trinh thanh 1y, nhuwong bén
TSCP nham bao d¢am viéc quan ly va sir dung von dung muc dich.

v’ Lap céc bao cao vé TSCP, tham gia phén tich tinh hinh trang bi, st dung,
bao quan cac TSCD.

v/ Quan ly tryc tiép dong tién cua cong ty

v Béi chiéu véi ké toan tong hop vé céc khoan thu chi trong cong ty

v' Chiu trach nhiém cac hoat dong thu, chi khi cac chang tir da duoc ky
duyét.

v B40 c4o ton qui hang ngay.

v’ Giao dich véi cac ngan hang khi cé nghiép vu kinh té phat sinh.

v’ Sap xép, luu giir va bao quan cac chung tir, s6 sach ké toan.
2.1.4.2. Chinh sach va phirong phdp ké todn dp dung tai Céng ty cé phan Héa chat
Hai Ha

Ciing nhu cac doanh nghiép khac, Cong ty c6 phan Héa chat Hai Ha thuc
hién hach toan ké toan céc nghiép vu phat sinh tai doanh nghiép dua theo nhiing
quy dinh hudng dan cua Chuan muc va Ché do ké toan do Bo Tai Chinh ban hanh.

Ché d6 ké toan cong ty ap dung dugc ban hanh theo quyét dinh sb
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200/2014/TT-BTC ban hanh ngay 22/12/2014 cta B6 Truong Bo Tai chinh. Cu

thé chinh sach ké toan dugc ap dung tai cong ty nhu sau:

- Nién d6 ké toan: bat dau ngay 1 thang 1 va két thuc ngay 31 thang 12 hang nam.

- Ki ké toan: nim

- Chuan muyc ké toan: Cong ty thuc hién theo hudng dan ctia Chuan muc va
ché d¢ ké toan Viét Nam hién hanh.

- Pon vi tién té st dung trong hach toan: Viét Nam déng, don vi tinh: dé)ng

- Phuwong phap tinh thué gié tri gia ting: Phuong phap khau tri.

- Phuong phap hach toan hang ton kho: Phuong phap ké khai thuong xuyén

- Phuong phép xac dinh gia von hang xuat trong ki: phuong phap Binh quéan
lién hoan.

- Phuong phép tinh gia tri hao mon tai san cd dinh: Phuong phap khau hao
theo duong thang.

- Hinh thirc s6 st dung: Nhat ky chung.

2.1.4.3: Trinh tw va phuwong phdp ghi chép sé sach ké toan.

Cong ty ap dung hinh thuc ké toan Nhat ky chung. Viéc &p dung hinh thirc
nay d6i véi nhiéu nghiép vu kinh té phat sinh da dap tmg duoc yéu cau dé dang
kiém tra, d6i chiéu, thuan loi cho viéc phan cong cong tac.
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CHUNG TU KE TOAN

A 4

S S, the ké toan
SO NHAT KY CHUNG chi tiét

|

Bang tong hop
sO CAl «----- > chi tiet

ﬁ

BANG CAN bOI SO
PHAT SINH

'

BAO CAO TAI CHINH

\ 4

'

So do 2.3: So dd trinh tu ghi s6 theo hinh thirc ké toan Nhat ky chung tai Cong
ty c6 phan Hoa chat Hai Ha.

Ghichd:  Ghi hang ngay -
Ghi cudi thang, dinhky ~=—>
Kiém tra, doi chieu < ---- >

Hang ngay, ké toan tap hop, kiém tra va phan loai ching tir goc, can cit vao
chung tir ké toan d4 kiém tra ghi chép vao so “Nhat ky chung”, “S6, thé ké toan
chi tiét”, “Bang tong hop chi tiét”. Sau d6 tir nhat ky chung, ké toan vao sé céi tai
khoan. Cudi thang ké toan thuc hién thao tac khda s6. Ludn dbi chiéu gitra cac s6
lieu chi tiét va dam bao chinh xéc, trung thuc thong tin da nhap trong Ki.

Cubi nam ké toan tong hop s6 lidu trén “So cai”, 1ap “Bang can di s6 phat
sinh”. Sau khi ddi chiéu tring khop s6 liéu ghi trén “So cai” va” Bang tong hop
chi tiét” (duoc 1ap tir cac so, the ké toan chi tiét) duoc dung dé lap cac “Béo cdo
tai chinh”. “Tong sb phat sinh No” va “Tong sé phat sinh C6” trén “Bang can doi
s6 phat sinh” phai bang “Tong s phét sinh No” va “Tong s6 phat sinh C6” trén
s6 “Nhat ky chung” cung ky.
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2.2. Thuc trang cdng tac ké toan thanh toan véi ngudi mua, ngudi ban tai
Cong ty c6 phan Hoa chat Hai Ha
2.2.1. Thure trang ké tozn thanh tozn voi nguoi mua tai Cong ty cé phan Hoéa chat
Hii Ha
2.2.1.1. Bdc diém vé phuong thirc thanh toan va hinh thic thanh toan véi nguoi
mua tai Cong ty cé phan Hoa chdt Hai Ha

+ V& phuong thirc thanh toan:

Tai Cong ty c6 phan Hoa chat Hai Ha ap dung hai phuong thirc thanh toan
d6 1a thanh toan ngay va thanh toan cham, Cy thé:

Véi nhitng khach hang 1a ca nhan mua hang véi s6 luong it va khong phai la
khach hang thuong xuyén cua cong ty, cong ty s€ ap dung phuong thirc thanh toan
ngay. D6i véi khach hang mua hang thuong xuyén véi sé luong I6n cong ty
thuong 4p dung phuong thic thanh todn géi hang, tac 1ay hang dot sau thi thanh
toan cho hang lay dot trudc.

+ C4c hinh thuc thanh toan:

Cong ty cd phan Hoa chat Hai Ha &p dung 2 hinh thirc thanh toan 1a bang
chuyén khoan va tién mat. Cac khoan thanh toan véi nguoi mua, Cong ty ¢o phan
Hoa chat Hai Ha c6 thé ap dung hinh thire thanh todn bang tién mat hoic tién guri
ngan hang do thoa thuan giira Cong ty co phan Hoa chat Hai Ha va doi tac khong
cin ¢t VAo gia tri hop dong.
2.2.1.2. Chung ter st dung:

+ Hop dong kinh té

+ Hoa don gié tri gia tdng

+ Gidy béo c6

+ Uy nhiém thu

+ Phiéu thu

+ Bién ban bu trir cong no

+ Cac ching tir khac ¢6 lién quan ...
2.2.1.3. Tai khoan si dung:
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TK 131: Phai thu cua khéch hang.

Tai khoan 131 dugc cong ty md dé theo ddi cac khoan ng phai thu phét sinh

tang trong ky va tinh hinh thanh toan cac khoan no phai thu véi khach hang. Bé
phuc vu cho yéu cau quan tri cdng ty s& ma chi tiét dé theo ddi cho timg ddi tuong
cu thé.
2.2.1.4. S6 sach sir dung:

+ S6 Nhat ky chung

+ S0 chi tiét thanh todn voi nguoi mua

+ Bang tong hop thanh todn véi ngudi mua

+ S6 cai TK 131 va cac tai khoan khac c6 lién quan

2.2.1.5. Trinh tu ghi s6 ké toan thanh toan véi nguroi mua tai cong ty

Ching tir ké toan

- S6 chi tiét thanh toan
So Nhat ky chung véi nguwoi mua...
S6 cai TK 131... AEECEEEEER LR »|  Bang tong hop phai
thu khach hang...
\.4

Bing cin ddi SPS

[ |

Béao cao tai chinh |‘

Ghi cha: — Ghi hang ngay
——  Ghi dinh ky
<----->  Déi chiéu, kiém tra
So dé 2.4: Trinh tu ghi sé trong ké toan thanh toan véi nguoi mua tai Cong ty
c6 phan Hoa chdt Hdai Ha

Sinh vién: Phung Van Tu — QT2201K 43



Truong Pai hoc Quan ly va Cong nghé Hai Phong

- Hang ngay, ké toan cin ct vao cac chung tir goc, ghi chép vao sé Nhat ky
chung, sau d6 can ctr s6 liéu da ghi trén s6 Nhat ky chung dé ghi vao So6 cai TK
131, TK 511, TK 333, ... bong thoi ké toan ghi vao so chi tiét TK 131 theo doi
khoan phai thu cho tirng khéach hang.

Cubi ky can cir vao so chi tiét TK 131 Iap bang tong hop no phai thu khéch
hang. Cudi nam ké toan tong hop s6 lidu trén “S6 cai TK 1317, 1ap “Bang can ddi
s6 phat sinh”. Sau khi d6i chiéu tring khop s liéu ghi trén “S6 cai TK 1317 va
“Bang tong hop chi tiét” (duoc 1ap tir cac so, thé ké toan chi tiét), sb lieu dugc

dung d¢ lap cac “Bao cao tai chinh”.

Vi du 1: Ngay 13/01/2021 Cong ty c6 phan Hoa chat Hai Ha hoa chét cac
loai cho Cong ty TNHH Dich vy Hong Phu, s tién 1a 39.836.500 dong (Bao gom
ca VAT 10%), Khach hang chua thanh toan tién.

Can ctr vao hoa don GTGT sb 0000216 (Biéu s 2.1) va cac ching tir ké toan
c6 lién quan, ké toan ghi vao so Nhat ky chung (Biéu s6 2.5) dong thai ghi s6 chi
tiét TK 131(Biéu s6 2.8), s6 chi tiét TK 511. Can cir vao sd liéu da ghi s6 Nhat ky
chung (Biéu s6 2.5) ké toan ghi vao so6 cai TK 131 (Biéu sb 2.6), so cai TK 511,
s6 cai TK 333,

Cubi ky cin ctr vao so chi tiét TK 131 (Biéu so 2.8), ké toan lap bang tong
hop no phai thu khach hang (Biéu sé 2.9). Cudi nam ké toan tong hop sé liéu trén
“So cai TK 1317, 1ap “Bang can doi s6 phat sinh”. Sau khi d6i chiéu tring khép
s6 liéu ghi trén “S6 cai TK 1317 va “Bang tong hop chi tiét” (duoc 1ap tir cac s6,

thé ké toan chi tiét), sé liéu dugc dung dé lap cac “Béo céo tai chinh”.
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Biéu sé 2.1: Hoa don gid tri gia ting

HOA PON GIA TRI GIA TANG Mau sé: 01GTKT3/001
Lién 3: Noi bo Ky hi¢u: CM/21P
Ngay 13 thang 01 ndm 2021 S6: 0000216

Don vi ban hang: Céng ty cé phan Hoa chat Hai Ha

Ma s6 thué: 0201851226

Dia chi: Ld CN5.2Q, KCN Dinh Vii, Dong Hai 2, Hai An, Hai Phong
S6 TK: 1900.25509888.461-Techcombank- Hai An - Hai Phong

Ho tén ngudi mua hang: P Thi Ha

Tén don vi: Cong ty TNHH Dich va Hang Ph.

M4 sb thué: 0201208298

bia chi: L6 A Khu céng nghiép Vship, Thuy Nguyén, Hai Phong

S6 TK: 1900.25509881.478-Techcombank-Thay nguyén - Hai Phong
Hinh thuc thanh toan: Chuyén khoan

$ Tén hang hoa, dich vu PVT | Sélugng | Pongia | Thanh tién
1 2 3 4 5 6=5x4

1 | Hoa chat SX 207A can 5L Can 40 | 250.000 10.000.000
2 Hoa chét Clax Deosoft 54B1 can 5L Can 50 | 225.000 11.250.000
3 | Hoa chat Spectak G VC1 can 5L Can 35| 215.000 2 595 000
4 | Hoa chat Suma Star D1 can 5L Can 40 | 186.000 7.440.000
Cong tién hang 36.215.000
Thué GTGT : 10% Tién thué GTGT 3.621.500
Tong cong tién thanh toan 39.836.500

Sé tidn viét bang chix: Ba muoi chin triéu, tam tram ba mwoi sdu nghin dong chan.

Ngudi mua Nguoi ban
(ky, ghi rd ho tén) (ky, dong dau, ghi rd ho tén)

(Can kiém tra, d@oi chiéu khi ldp, giao nhdn héa don)

(Nguén sé liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hda chat Hai Ha)
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Truong Pai hoc Quan ly va Cong nghé Hai Phong
Vi du 2: Ngay 26/02/2021, Cong ty TNHH Dich vu Hang Phl thanh toan
tién ban hda chat cho Cong ty ¢4 phan Hoa chat Hai Ha, sé tién 300.000.000 dong,

bang tién giri ngan hang.

Cin ctr vao Giay béo c6 (Biéu sb 2.2) va cac ching tir ¢6 lién quan, ké toan
ghi chép vao s6 Nhat ky chung (Biéu sé 2.5) ddng thoi ghi vao so chi tiét TK 131
— phai thu khach hang mé cho Céng ty TNHH Dich vu Héng Phu (Biéu sé 2.8),
s6 theo ddi tién giri ngan hang. Can ct vao so6 Nhat ky chung (Biéu sé 2.5), ké
toan ghi vao so6 cai TK 131 (Biéu sb 2.6), s6 cai TK 112.

Cubi ky can cir vao so6 chi tiét TK 131 — phai thu cua khach hang mo Cong
ty TNHH Dich vu Hong Phu (Biéu sb 2.8) dé ké toan lap bang tong hop no phai
thu khach hang (Biéu s6 2.9).

Biéu sé 2.2: Gidy bao c6 cia ngan hang

‘ ’ S6: 253
,_ M3 GDV: PHUONGDTK
TECHCOMBANK GIAY BAOCO MaKH: 88.461

Ngay: 26/02/2021
Kinh gui: Cong ty ¢ phan Hoa chat Hai Ha

M4 s6 thué: 0201851226
Hoém nay chiing tdi xin bao di ghi CO tai khoan caa quy khach hang véi noi dung
nhu sau:
Cong ty TNHH Dich va Héng Phi thanh toén tién hang.
S6 tai khoan ghi CO: 1900.25509888.461
S tién bang s6: 300.000.000, dong
S tién bang chir: Ba tram triéu dong chan./
Noi dung: ##Co6ng ty TNHH Dich vu Hong Phu thanh toan tién hang ##

Giao dich vién Kiém soat

(Nguon sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)
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Vi du 3: Ngay 15/10/2021, Céng ty TNHH Thuong mai va Dich vu Dai Thang

thanh toén tién theo hop ddng cho Cong ty c6 phan Héa chat Hai Ha sb tién 1a
500.000.000 déng, bing chuyén khoan.

Cin ctr vao Giay béo c6 (Biéu sb 2.3) va cac ching tir c6 lién quan, ké toan
ghi chép vao s6 Nhat ky chung (Biéu sé 2.5) ddng thoi ghi vao so chi tiét TK 131
m& cho Cong ty TNHH Thuong mai va Dich vu Pai Thang (Biéu s6 2.7), sb theo
ddi tién gui ngan hang. Can ctr vao s6 Nhat ky chung (Biéu s 2.5), ké toan ghi
vao sb cai TK 131 (Biéu sb 2.6), s6 cai TK 112.

Cubi ky can cir vao so chi tiét TK 131 mé cho Cong ty TNHH Thuong mai
va Dich vy Pai Thing (Biéu s6 2.7) dé lap bang tong hop no phai thu khach hang
(Biéu s6 2.9).

Biéu sé 2.3: Gidy bao c6 cia ngan hang

" S6: 1087
; M4 GDV: PHUONGDTK

TECHCOMBANK GIAY BAOCO MiKH: 88.461
Ngay: 15/10/2021
Kinh gui: Cong ty c6 phan Hoa chat Hai Ha
M4 s6 thué: 0201851226
Hom nay chung ti xin bao da ghi CO tai khoan cua quy khéach hang vai noi dung
nhu sau:
Cong ty TNHH Thuong mai va Dich vu Pai Thang thanh toan tién
S6 tai khoan ghi CO: 1900.25509888.461
S tién bang s6: 500.000.000, dong
S6 tién bang chir: Nam tram triéu dong chan./
Noi dung: ## Céng ty TNHH Thirong mai va Dich vu Pgi Theang thanh toan tién
hang ##

Giao dijch vién Kiém soat

(Ngudn sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)
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Vi du 4: Ngay 29/10/2021, theo hoa don GTGT s6 0001887 Cong ty ¢ phan
Hoa chat Hai Ha ban hoa chit cho Cong ty TNHH Thuong mai va Dich vy Dai
Thang vai tri gia 76.335.000 dong (chua c6 thé GTGT 10%), chua thu tién.
Cin cr vao hoa don s6 0001887 (Biéu s6 2.4) va céac ching tir ¢6 lién quan,
ké toan ghi vao s6 Nhat ky chung (Biéu sé 2.5) ddng thai ghi so chi tiét TK 131
(Biéu s6 2.7), s6 chi tiét TK 511. Can ctr vao sb liéu da ghi s6 Nhat ky chung ké
toan ghi vao s6 cai TK 131 (Biéu sb 2.6), s6 cai TK 511, s6 cai TK 333.
Cubi ky can ctr vao so6 chi tiét TK 131 (Biéu s6 2.7) lap Bang tong hop no

phai thu khach hang (Biéu s6 2.9). Cubi nam ké toan tong hop sb liéu trén “So céi
TK 1317, 1ap “Bang can ddi s6 phat sinh”. Sau khi d6i chiéu tring khop sé liéu
ghi trén “S6 cai TK 1317 va “Bang tong hop chi tiét” (dugc 1ap tir cac s6, the ké

toan chi tiét), so lieu duoc ding dé lap cac “Béo cdo tai chinh”.
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Biéu sé 2.4: Héa don gid tri gia ting

HOA PON GIA TRI GIA TANG Mau sé: 01GTKT3/001
Lién 3: Noi bo Ky hi¢u: CM/21P
Ngay 29 thang 10 ndm 2021 S6: 0001887

Pon vi ban hang: Cong ty co6 phan Hoa chat Hai Ha

Ma s6 thué: 0201851226

Dja chi: L6 CN5.2Q, KCN Dbinh Vi, Pong Hai 2, Hai An, Hai Phong
S6 TK: 1900.25509888.461-Techcombank-Hai Phong

Ho tén ngudi mua hang: Cao Van Hai

Tén don vi: Cong ty TNHH Thwong mai va Dich vu Pai Thing.

M4 s6 thué: 2400987256

Pia chi: S6 13/21 L& C Khu Coéng nghiép - Quang Chau, Huyén Viét Yén, Hung Yén
Hinh thuc thanh toan: Chuyén khoan

ST Tén hang hoa, dich vu DVT S0 Pon gia | Thanh tién
T luong
2 3 4 5 6=5x4
1 | Dung mdi IPA — Exxon Mobil Thiing 30 | 1.015.000 | 30.450.000
4, |Hoa chat Luu huynh S — 7704-34- | Kg

9 60| 176.500| 10.590.000
Cong tién hang 76.335.000
Thué GTGT :10% Tién thué GTGT 7.633.500
Tong cong tién thanh toan 83.968.500

S6 tién viét bang chit: Tam muroi ba triéu, chin tram sdu muoi tdm nghin, nam tram
dong chan.

Ngudi mua Nguoi ban
(ky, ghi rd ho tén) (ky, dong dau, ghi rd ho tén)

( Can kiém tra, doi chiéu khi ldp, giao nhdn hda don)

(Nguén sé liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hda chat Hai Ha)

Sinh vién: Phung Van Tu — QT2201K 49
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Truong Pai hoc Quan ly va Cong nghé Hai Phong
Biéu sé 2.5: Trich sé Nhgt ky chung

Cong ty c6 phan Héa chat Hai Ha Mdu sé: S03a- DN
L6 CN5.2Q, KCN binh Vi, Dong Hai 2, Hai  (Ban hanh theo Thong tu s6 200/2014/TT- BTC
HAIHACHEM An, Hai Phong. ngay 22/12/2014cta B Tai chinh)
SO NHAT KY CHUNG
Nam 2021
Don vi: Dong
NT Chikng tir Di3n aiai SH S0 phéat sinh
GS | SH | NT g TK No' Co
HD Ban hoa chat cac loai cho | 131 39.836.500
13/01/21 | 216 | 13/01/21 | COng ty TNHH Dich vu | 511 36.215.000
Hong Pha 333 3.621.500
GBC Cc}ng ty TNHH Dichvu | 112 300.000.000
26/02/21 | 253 26/02/21 Hong Ph( thanh toan 131 300.000.000
tién hang
HD Mua héa chat ciia Congty | 156 238.625.000
13/03/21 | 886 | 13/03/21 | TNHH Cdng nghiép Héa | 133 23.862.500
Chét INCHEMCO 331 262.487.500
GBN Thanh toan tién cho 331 700.000.000
14/04/21 | 615 | 14/04/21 | Congty TNHH Cong | 112 700.000.000
nghiép Hoa Chat
INCHEMCO
31/07/21 | HP | 31/07/21 | Mua héa chat cua Cong | 156 485.922.500
916 ty TNHH Hoa chat 133 48.592.250
Cong nghi¢p buc Giang | 331 534.514.750

02/08/21 | GBN | 02/08/21 | Thanh toan tiér] Congty | 331 300.000.000
803 TNHH Hoa chat Cong 112 300.000.000
nghiép Pirc Giang

HD Béan hang cho Cong ty 131 198.705.540
10/10/21 | 1772 | 10/10/21 | TNHH Thuong mai va 511 180.641.400
Dich vu Dai Thing 333 18.064.140
GBC Cong ty TNHH Thuong | 111 500.000.000
15/10/21 | 1087 | 15/10/21 ma! va Dich vu Dai‘ 131 500.000.000
Thang thanh toén tien
HD Ban hang cho Céng ty 131 83.968.500
29/10/21 | 1887 | 29/10/21 | TNHH Thuong mai va 511 76.335.000
Dich vu Pai Thang 333 7.633.500
Cong ph{l.t”sinh nim 1337.980.279.661 | 1337.980.279.661
Hai Phong, ngay 31 thang 12 nam 2021
Ngwoi 1ap bieu Ke toan trwéng Tong giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Sinh vién: Phung Van Tu — QT2201K 50



Truong Pai hoc Quan ly va Céng nghé Hai Phong
Biéu sé 2.6 : Trich sé cai tai khodn 131
"_. Cong ty b phin Héa chit Hai Ha Méu s3:503a- DN

L6 CN5.2Q, KCN Dinh Vi, Dong Hai 2, Hai An, - (Ban hanh theo Thong tu s6 200/2014/TT- BTC
HAIHACHEM Hai Phong. ngay 22/12/2014ciia Bo Tai chinh)

SO CAI
Tén tai khoan: Phai thu khach hang
Sé hiéu: 131

Nam 2021
Pon vi: dong
NTGS Chieng tir s TK So tién
Dien giai Z
SH NT pU No Cé
S6 du diu nim 16.025.459.552

HD Ban hang cho Congty TNHH | 511 180.641.400

101021 | 1772 | 10/10/21 | Thuong mai va Dich vy Dai 333 18.064.140
Thing

29021 | GBC | 29/10/21 | Cong ty TNHH Hong Ping 112 45.550.000
1115 tra tién hang
Cong phat sinh nim 178283.941.023 | 169.428.560.344
S6 du cubi ky 24.880.840.231

Hdi Phong, ngay 31 thang 12 nam 2021
Ngudi 1ap biéu K& toan truwdng Tong giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
(Ngudn sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)

Sinh vién: Phung Van Tu — QT2201K 51



Truong Pai hoc Quan ly va Cong nghé Hai Phong

Biéu sé 2.7: Sé chi tiét phdi thu khach hang

Cong ty co phan Hoéa chat Hai Ha Mau sé S13 — DN
L6 CN5.2Q, KCN binh Vi, Pong Hai 2, Hai An, Hai Phong. (Ban hanh theo Thong tu s6 200/2014/TT- BTC
HAIHACHEM ngay 22/12/2014cta B6 Tai chinh)

SO CHI TIET THANH TOAN VOI NGUOI MUA

Tai khoan: 131 — Phai thu khach hang ,
Tén khéach hang: Cong ty TNHH Thuong mai va Dich vu Pai Thang

Nim 2021 ‘
DPon vi tinh: Don
NT Chwrng tir Di3n qiai TK So phat sinh So du
GS SH NT g pU No Co No' Co
S6 du diu ky 1.025.154.781
HD Banhang cho Congty TNHH 511 253.568.440 1.533.637.406
13/10/21 | 1805 | 13/10/21 | ThuongmaivaDichvubai Thang. | 333 25.356.844 1.558.994.250
GBC Congty TNHH Thuong maiva 112 500.000.000 | 1.058.994.250
15/10/21 | 1087 | 15/10/21 | DichvuBai Thingthanh toéntién
GBC Congty TNHH Thuong mai v 112 400.000.000 |  854.884.540
25/10/21 | 1018 | 25/10/21 | DichvuPai Thingthanhtodntién
HD Béan hang cho Congty TNHH 511 76.335.000 2.458.260.589
29/10/21 | 1887 | 29/10/21 | ThuongmaivaDichvubai Thang. | 333 7.633.500 2.465.894.089
Cong s phat sinh 25.687.985.475 | 24.568.974.230
So du cuoi ky 2.144.166.026
Ngay 31 thang 12 nam 2021
Ngwoi lap Ké toan truéng Tong giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguon sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)

Sinh vién: Phung Van Tu — QT2201K 52



Truong Pai hoc Quan ly va Cong nghé Hai Phong
Biéu sé 2.8: Sé chi tiét phdi thu khach hang

Cong ty co phan Hoa chat Hai Ha M4u s6 S13 — DN
L6 CN5.2Q, KCN Dinh Vi, Dong Hai 2, Hai An, Hai Phong. (Ban hanh theo Thong tu s6 200/2014/TT- BTC
HAIHACHEM ngay 22/12/2014 cua Bo Tai chinh)

SO CHI TIET THANH TOAN VOINGUOI MUA
Tai khoan: 131 — Phai thu khach hang
Tén khéch hang: Cong ty TNHH Dich vu Héng Ph

Nim 2021
Don vi tinh: bong
NT Chwng tir Di3n qiai TK S0 phét sinh So du
ghisd | SH | NT g pU No Co No Co

S6 dw dau ky 452.358.789

HD Ban hang cho Cong ty| 511 36.215.000 251.369.450

13/01/21 | 216 | 13/01/21 | TNHH Dich vy Hong Phu 333 3.621.500 254.990.950
GBC Cong ty TNH.I'-i Dich vu 300.000.000

26/02/21 | 253 | 26/02/21 | Hong Phu thanh toan tién 12 AR

15/03/21 | HD | 15/03/21 | Ban hang cho Cong ty 511 258.365.410 716.629.990

327 TNHH Dich vu Hong Phu 333 25.836.541 742.466.531

20/03/21 | HD | 20/03/21 | Ban hang cho Cong ty 511 125.558.300 868.024.831

385 TNHH Dich vu Hong Phu 333 12.555.830 880.580.661
GBC Cong ty TNHH Dich vu 500.000.000

25/03/21 | 351 | 26/02/21 | Hng Phi thanh toan tisn | 12 380.580.661
Cong sé phat sinh 5.369.872.651 | 4.956.349.564

S6 du cudi ky 865.881.876

Ngay 31 thang 12 nam 2021
Ngwoi lap Ké toan truéng Tong giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguon sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)
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Truong Pai hoc Quan ly va Cong nghé Hai Phong

Cong ty co phan Hoéa chat Hai Ha

.'l L6 CN5.2Q, KCN Dinh Vii, Dong Hai 2, Hai An, Hai Phong.

HAIHACHEM

Tai khodn: 131

Tén tai khoan: Phai thu khach hang

Biéu sé 2.9: Bdng tong hep phdi thu khach hang

MAu sb S14 — DN
(Ban hanh theo Théng tu sb 200/2014/TT- BTC
ngay 22/12/2014cua B Tai chinh)

BANG TONG HQP PHAI THU KHACH HANG

Nim 2021
Don vi tinh: Bong
T g s S6 dw dau ky S6 phat sinh S6 du cudi Ky
T Tén khach hang No Cé No Cé No Cé
4 | Congty TNHH Thuong mal 897.563.251 15.236.875.430 | 14.236.598.740 | 1.897.839.941
Quoc t& Bong Mai
g || €ons ty INHH Thuong malva = 5y 050 g0 7 25.687.985.475 | 24.568.974.230 | 2.144.166.026
Dich vu Pai Thang
10 gﬁgg ty TNHH Dich vy Hong 452.358.789 5.360.872.651 | 4.956.349.564 | 865.881.876
Céng 16.025.459.552 178.283.941.023 | 169.428.560.344 | 24.880.840.231 0
Hai Phong, ngay 31 thang 12 nam 2021
Nguwoi lap Ké toan truéng Tong giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
(Ngudn sb liéu: Phong Tai chinh - Ké toan Cong ty ¢4 phan Hoa chat Hai Ha)
Sinh vién: Phung Van Tu — QT2201K 54




Truong Pai hoc Quan ly va Cong nghé Hai Phong

2.2.2 Thure trang ké todn thanh todn voi nguoi bdn tai Cong ty cé phan Hoa chat
Hii Ha
2.2.2.1 Bdc diém vé phwong thirc thanh toan va hinh thizc thanh toan véi nguroi
bén tgi Cong ty cé phan Hoa chat Hai Ha

+ V& phuong thirc thanh toan:

Tai Cong ty c6 phan Hoa chat Hai Ha ap dung hai phuong thirc thanh toan
d6 1a thanh toan ngay va thanh toan cham, Cy thé:

Cong ty thanh toan ngay cho nhitng nha cung cip nhé, 1é c6 gié tri thap bang
tién mat hay bang tién giri ngan hang, con véi nha cung cap lau nam, cung cap so
lwgng hang nhiéu cong ty co thé tra ngay hodc cham tra tly vao thoa thuan giira
hai bén.

+ Céc hinh thuc thanh toan:

Cong ty cd phan Hoéa chat Hai Ha &p dung 2 hinh thirc thanh toan 1a bang
chuyén khoan va tién mat. i vai nha cung cap Céac khoan thanh toan cho nguoi
ban c6 gié tri hop dong tir 20 triéu ddng tro 18n thi Cong ty c¢6 phan Hoa chat Hai
Ha yéu cau bat budc phai thanh toan bang hinh thiic chuyén khoan. Di véi hop
dong c6 gia tri dudi 20 trieu dong Cong ty co phan Hoa chat Hai Ha cho phép c6
thé chuyén khoan hoic thanh toan bang tién mat tly theo thoa thuan gitra hai bén,
tuy nhién Cong ty c6 phan Hoa chat Hai Ha khuyén khich thanh toan bang chuyén
khoan.
2.2.2.2. Ching tir dé sir dung thanh toan véi nguoi ban gom:

+ Hop dong kinh té

+ Hoa don gia tri gia tdng

+ Phiéu chi

+ Giay b&o no cua ngan hang
+ Uy nhiém chi

+ Giay dé nghi thanh toan

+ Bién ban d6i chiéu cong no

+ Cac chung tir lién quan khac.
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Truong Pai hoc Quan ly va Cong nghé Hai Phong

2.2.2.3. Tai khoan si dung:

TK 331 — Phai tra nguoi ban.

Tai khoan nay dugc cong ty mo dé theo dbi cac khoan no phai tra ngudi ban
c6 phat sinh tang trong ky va tinh hinh thanh toan cac khoan ng phai tra cho nha
cung cap. Bé phuc vu cho yéu cau quan tri cong ty dd mé so6 chi tiét dé theo ddi
ting d6i twong cu thé.

Ngoai ra cong ty con sur dung cac tai khoan:

+ TK 331: Phai tra nguoi ban
+ TK 152: Nguyén vat liéu
+ TK 156: Hang héa
+ TK 133: Thué GTGT dau vao dugc khau trir
n
2.2.2.4. S séch si dung trong ké toan thanh toan véi nguwoi béan:
+ Nhat ky chung
+ S0 chi tiét phai tra nguoi ban
+  S6 tong hop chi tiét phai tra nguoi ban
+ S6 cai TK 331 va céc tai khoan cd lién quan.
2.2.2.5. Quy trinh hach toan
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Truong Dai hoc Qudn ly va Cong nghé Hai Phong

Chiing tir ké toan

Nhat ky chung So chi tiét thanh toan
V6i nguwoi ban...
v
Sé cai TK 331... o ,| Bang tong hep phai tra
nguoi ban ...
A 4
Bang cin d6i s6 phat sinh

! '

Bao cao tai chinh ¢
Ghi chu:
— : Ghi hang ngay
— : Ghi dinh ky
RN - Poi chiéu kiém tra

So dé 2.5: Trinh tw ghi sé ké toan thanh toan véi nguwoi ban tai Cong ty cé
phan Hoéa chdt Hai Ha

- Hang ngay, can clr vao cac ching tir dé ghi s6, ké toan tién hanh ghi nghiéep
vu phét sinh vao s6 Nhat ky chung, dong thoi ghi vao sé chi tiét TK 331 — phai
tra cho nguoi ban. Sau d6 cin ctr vao Nhat ky chung dé ghi vao s cai cac TK
331, TK 156, TK 133, ...

- Cubi ky, cong sb liéu trén so ké toan 1ap bang can ddi sé phat sinh. Bong
thoi can cir vao so chi tiét ma cho tirg nha cung cap dé 1ap bang tong hop no phai
tra nguoi ban.

Sinh vién: Phung Van Tu — QT2201K 57



Truong Pai hoc Quan ly va Cong nghé Hai Phong
Vi du 1: Ngay 13/03/2021, cdng ty mua hoa chat caa Céng ty TNHH Céng
nghiép Hoa Chat INCHEMCO, tri gia c6 VAT 10% theo héa don GTGT sb
0000886: 262.487.500 dong, chua thanh toan.

Can ctr vao hoa don gia trj gia ting s6 0000886 (Biéu s6 2.10) va cac chiing
tir ké toan cd lién quan, ké toan ghi vao sé6 Nhat ky chung (Biéu sb 2.16) dong
thoi ghi vao so chi tiét phai tra ngudi ban TK 331 (Biéu s6 2.18). Can clr vao s6
liéu trén sd Nhat ky chung ké toan ghi vao s6 cai TK 331 (Biéu s6 2.17), TK 156,
TK133

Cubi ky can ctr vao so6 chi tiét phai tra nguoi ban dé 1ap bang téng hop chi
tiét phai tra cho nguoi ban (Biéu sb 2.20).
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Truong Pai hoc Quan ly va Cong nghé Hai Phong
Biéu sé 2.10: Héa don GTGT

HOA DON GIA TRI GIA TANG Mau s6: 01GTKT0/001
Ban thé hign ciia héa don dién tir Kyflcw AA/21E
Ngay 13 thang 03 nam 2021 So6: 0000886

Pon vi ban hang: Coéng ty TNHH Céng nghiép Héa Chat INCHEMCO

M4 s6 thué: 0200278475

Pia chi: 14 16 26D, Nga nim san bay Cat Bi, Pong Khé, Ngb Quyén, Hai Phong
S tai khoan: 4661 0000000087 ngan hang BIDV — CN Hai Phong

Ho tén ngudi mua hang: P Vin Sinh

Tén don vi: Cong ty c6 phan Hda chat Hai Ha

Ma s6 thué: 0201851226

bia chi: L6 CN5.2Q, KCN binh Vi, Bong Hai 2, Hai An, Hai Phong
S6 TK: 1900.25509888.461-Techcombank-Hai Phong

Hinh thuc thanh todn: Chuyén khoan

ST Tén hang hoa, dich vu DVT S0 Pongia | Thanh tién
T luong
1 2 3 4 5 6=5x4
1 | Xat hat NaOH 1321 Bao 20| 1.950.000 | 39.000.000
2 | Methanol 99.9% Bao 30| 1.625.000| 48.750.000
3 | Xdt hat NaOH 99% Bao 45| 1.875.000| 84.375.000
4 | Xatvay NaOH 99% Bao 40 | 1.662.500 | 66.500.000
Cong tién hang 238.625.000
Thué GTGT: 10% Tién thué GTGT 23.862.500
Tong cong tién thanh toan 262.487.500

S6 tién viét bang chit: Hai tram sdu muwoi hai triéu, bon tram tam mwoi bdy nghin, nam
tram dong chan

Ngwoi mua hang Nguwoi ban hang
(Ky va ghi r6 ho, tén) (Ky va ghi r6 ho, tén)

Ky boi: Cong ty TNHH Cong nghiép
Hoa Chat INCHEMCO
Ky ngay: 13/03/2021

(Can kiém tra, doi chieu khi lap, giao nhédn hoa don)
Pon vi cung cap dich vu héa don dién tir: Tdp doan Cong nghiép — Vién théng Qudn dgi (Viettel), MST: 0100109106

(Ngudn sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)
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Truong Pai hoc Quan ly va Cong nghé Hai Phong

Vidu 2: Ngay 14/04/2021, cong ty thanh toan tién gia cong hang cho Cong
ty TNHH Cong nghiép Héa Chit INCHEMCO theo héa don GTGT 886 ngiy
13/03/2021 bang chuyén khoan, sé tién 700.000.000 ddng.

Can ctr vao Uy nhiém chi (Biéu sb 2.11), Gidy bao no (Biéu s6 2.12) va cc
chung tir ¢6 lién quan, Ké toan ghi chép vao s Nhat ky chung (Biéu sb 2.16) dong
thoi ghi vao so chi tiét phai tra ngudi ban TK 331 (Biéu sb 2.18), sb theo dbi tién
giri ngan hang. Can ctr vao sb liéu trén s6 Nhat ky chung ké toan ghi vao s céi
TK 331 (Biéu s6 2.17), TK 112.

Cubi ky cdn ctr vao so chi tiét phai tra ngudi ban dé lap bang tong hop chi
tiét phai tra nguoi ban (Biéu sb 2.20).
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Truong Pai hoc Quan ly va Cong nghé Hai Phong

Biéu sé 2.11: Uy nhigm chi

<>

TNHH Céng nghiép Hoa Chat INCHEMCO

TECHCOMBANK So: 615
UY NHIEM CHI
PAYMENT ORDER
Ngay:14 thang 04 nam 2021
S6 tién: 700.000.000 VND
Bang chir: Bdy tram triéu dong chan. PhiNH: [T] Phitrong
N@i dung: Thanh toan tién cho Céng ty Cong ty [ Phingoai

PON VI/NGUOI YEU CAU: Cong ty
co phan Hoa chat Hai Ha

bia chi: L6 CN5.2Q, KCN binh V1,
Déng,Héi 2 Hai An, Hai Phong

Ma s6 thué: 0201851226

S6 tai khoan: 1900.25509888.461

Tai NH: Techcombank-Hai Phong

PON VI/NGUOI HUONG: CONG TY
CONG TY TNHH CONG NGHIEP
HOA CHAT INCHEMCO

bia chi: 14 16 26D, Nga nam san bay Cat
Bi, Pong Khé, Ngo Quyen, Hai Phong
M4 sb thué: 0200278475

S6 tai khoan: 4661 0000000087

Tai NH: Ngan hang BIDV — CN Hai
Phong

KE TOAN TRUONG CHU TAI KHOAN

NGAN HANG GUI

Giao djch vién

NGAN HANG NHAN

Giao dich vién

(Nguon sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)

Sinh vién: Phung Van Tu — QT2201K
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Truong Pai hoc Quan ly va Cong nghé Hai Phong

Biéu sé 2.12: Gidy bao ne ciia ngan hang

" S6: 615
: GIAY BAONQ MiGDV: PHUONGDTK

TECHCOMBANK sy 1400402001 ~ MAEKH: 88.461

Kinh guri: Céng ty cé phan Hoa chdt Hai Ha
Ma s6 thué: 0201851226

HOm nay chung t6i xin bao da ghi NQ tai khoan cua quy khach hang véi noi dung
nhu sau:
S6 tai khoan ghi NO: 1900.25509888.461
Sé tién bang s6:  700.000.000, dong
S6 tién bang chir: Bdy tram triéu dong chan./
Noi dung: ##Thanh toan tién mua hda chat cho Céng ty TNHH Céng nghiép Hoa
Chat INCHEMCO ##

Giao dich vién Kiém soat

(Nguon sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)
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Truong Pai hoc Quan ly va Cong nghé Hai Phong
Vi du 3: Ngay 31/07/2021, cong ty mua hda chat caa Cong ty TNHH Hoa chét
Cong nghiép Puc Giang, tri gia chua c6 VAT 10% theo hoa don GTGT sb
0000916: 485.922.500 dong, chua thanh toan.

Can ctr vao hoa don gia trj gia ting s6 0000916 (Biéu s6 2.13) va cac ching
tir ké toan cd lién quan, ké toan ghi vao sé6 Nhat ky chung (Biéu sb 2.16) dong
thoi ghi vao so chi tiét phai tra ngudi ban TK 331 (Biéu s6 2.19). Can clr vao s6
liéu trén s6 Nhat ky chung (Biéu sb 2.16), ké toan ghi vao s6 cai TK 331(Biéu sd
2.17), TK 156, TK133

Cubi ky can ctr vao s6 chi tiét phai tra nguoi ban (Biéu sb 2.19) dé lap bang
tong hop chi tiét phai tra cho nguoi ban (Biéu sé 2.20).
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Truong Pai hoc Quan ly va Cong nghé Hai Phong
Biéu sé 2.13: Héa don GTGT

HOA PON GIA TRI GIA TANG M s6: 01GTKTO/001
Ban thé hi¢n ciia héa don dién tir KyPIeU: AAJ21E
Ngay 31 thang 07 nam 2021 So: 0000916

Don vi ban hang: Céng ty TNHH Hoéa chat Cong nghiép Pic Giang

M4 s6 thué: 0101326255

Dia chi: L6 4, duong TS 25, KCN Tién Son, Bong Nguyén, Tir Son, Bac Ninh
S6 tai khoan: 0801000088.331 ngan hang Vietcombank — CN Béc Ninh

Ho tén ngudi mua hang: P Vin Sinh

Tén don vi: Cong ty c6 phan Hda chat Hai Ha

Ma s6 thué: 0201851226

biachi: Lo CN5.2Q, KCN binh Vi, Bong Hai 2, Hai An, Hai Phong
S6 TK: 1900.25509888.461-Techcombank - Hai Phong

Hinh thuc thanh todn: Chuyén khoan

S_I'_I' Tén hang hoa, dich vu PVT | S0 | pon gia | Thanh tién
uong

1 2 3 4 5 6=5x4
1 | Dung méi IPA — Exxon Mobil Thung 60 | 956.000 | 57.360.000
2 | Hoa chat NaOH vay — 1310-73-2 Kg | 1125 260.000 | 292.500.000
Cong tién hang 485.922.500
Thué GTGT: 10% Tién thué GTGT 48.592.250
Téng cong tién thanh toan 534.514.750

S6 tién viét bang chi: Nam tram ba muwoi bon triéu, nam tram mwoi bén nghin, bay
tram nam muoi dong chan

Nguwoi mua hang Ngwoi ban hang
(Ky va ghi rd ho, tén) (Ky va ghi rd ho, tén)

Ky béi: Cdng ty TNHH Hda chat Cong
nghiép Pirc Giang
Ky ngay: 31/07/2021

(Can kiém tra, doi chieu khi ldp, giao nhdn héa don)
Pon vi cung cap dich vu héa don dién tir: Tdp doan Cong nghiép —Vién théng Qudan dgi (Viettel), MST: 0100109106

(Nguén sé liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hda chat Hai Ha)
Sinh vién: Phung Van Tu — QT2201K 64
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Truong Pai hoc Quan ly va Cong nghé Hai Phong

Vidu 4: Ngay 02/08/2021, cong ty thanh toan tién mua hoa chat cho Cong
ty TNHH Hoéa chat Cong nghiép Bac Giang bang chuyén khoan, sé tién:
300.000.000 ddng.

Cin clr cac chtng tir ¢6 lién quan nhu Uy nhiém chi (Biéu sé 2.14), Giay
bao ng (Biéu sé 2.15), K& toan ghi chép vao s6 Nhat ky chung (Biéu sé 2.16)
d6ng thoi ghi vao sb chi tiét phai tra nguoi ban TK 331 (Biéu sé 2.19), s6 theo
ddi tien guri ngan hang.

Can ctr vao s liéu trén sé Nhat ky chung (Biéu sé 2.16) ké toan ghi vao so
cai TK 331 (Biéu sé 2.17), TK 112.

Cubi ky can ctr vao so chi tiét phai tra ngudi ban theo ddi cho (Biéu sé
2.19) dé lap bang tong hop chi tiét phai tra nguoi ban Cong ty TNHH Hoa chét
Cong nghiép buc Giang (Biéu sé 2.20).
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Biéu sé 2.14: Uy nhigm chi

<>

Hoa chat Cong nghiép Puc Giang

TECHCOMBANK Sé: 803
UY NHIEM CHI
PAYMENT ORDER
Ngay:02 thang 08 nam 2021
Sé tién: 300.000.000 VND
Bang chix: Ba tram triéu dong chan. PhiNH: [J Phitrong
N@i dung: Thanh toan tién cho Cong ty TNHH [ Phi ngoai

PON VI/NGUOI YEU CAU: Cong ty
co phan Hoa chat Hai Ha

bia chi: Lo CN5.2Q, KCN Dbinh V1,
Déng,Héi 2 Hai An, Hai Phong

Ma s6 thué: 0201851226

S6 tai khoan: 1900.25509888.461

Tai NH: Techcombank - Hai Phong

PON VI/NGUOI HUONG: Cong ty
TNHH Hda chat Coéng nghiép Puc
Giang

bia chi; L6 4, duong TS 25, KQN Tién
Son, Bong Nguyeén, Tur Son, Bac Ninh
Ma so thué: 0101326255

S6 tai khoan: 801000088.331

Tai NH: Ngan hang Vietcombank — CN
Bac Ninh

KE TOAN TRUONG CHU TAI KHOAN

NGAN HANG GUI

Giao dich vién

NGAN HANG NHAN

Giao dich vién

(Nguon sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)

Sinh vién: Phung Van Tu — QT2201K
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Biéu sé 2.15: Gidy bao ne ciia ngan hang

" S6: 803
. GIAY BAO NQ MaGDV: PHUONGDTK

TECHCOMBANK oy 02/08/2001 ~ MAKH: 88.461

Kinh guri: Céng ty cé phan Hoa chdt Hai Ha
Ma s6 thué: 0201851226

Hoém nay chiing t6i xin bao da ghi NOQ tai khoan cua quy khach hang vai noi dung
nhu sau:
Thanh toén tién cho Cong ty TNHH Héa chat Cong nghiép Puc Giang
Sé tién bang sé: 300.000.000, déng
S6 tién bang chir: Ba tram triéu dong chan./
Noi dung: ##Thanh toan tién cho Céng ty TNHH Hoa chat Cong nghiép Puc Giang
HH#

Giao dich vién Kiém soat

(Nguon sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)
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Truong Pai hoc Quan ly va Cong nghé Hai Phong
Biéu sé 2.16: Nhdt ky chung

Cong ty c6 phan Hoéa chat Hai Ha Mdu sé: S03a- DN
L6 CN5.2Q, KCN binh Vi, Pong Hai 2, (Ban hanh theo Théng tu sb 200/2014/TT- BTC
SO NHAT KY CHUNG
Nam 2021
Pon vi: Pong
NT Chitng tir SH S6 phat sinh
GS Dién giai TK i
SH NT No Co
HD Bén hoa chat cac loai cho | 131 39.836.500
13/01/21 | 216 | 13/01/21 | Cong ty TNHH Dich vy | 511 36.215.000
Hong Pha 333 3.621.500
GBC Cong ty TNHH Dich vy | 112 300.000.000
26/02/21 | 253 | 26/02/21 | Hong Phi thanh toan 131 300.000.000
tién hang
HD Mua héa chat cua Cong ty | 156 238.625.000
13/03/21 | 886 | 13/03/21 | TNHH Cong nghigp Hoa | 133 23.862.500
Chat INCHEMCO 331 262.487.500
GBN Thanh toén tién cho 331 700.000.000
14/04/21 | 615 | 14/04/21 | Congty TNHH Cong 112 700.000.000
nghiép Hboa Chat
INCHEMCO
31/07/21 | HP | 31/07/21 | Mua hda chit cuaCong | 156 485.922.500
916 ty TNHH Héa chat 133 48.592.250
Cdng nghiép buc Giang | 331 534.514.750

02/08/21 | GBN | 02/08/21 | Thanh toan tiér] Congty | 331 300.000.000
803 TNHH Hoéa chat Cong 112 300.000.000
nghiép Pic Giang

HD Ban hang cho Cong ty 131 198.705.540
10/10/21 | 1772 | 10/10/21 | TNHH Thuong pnai va 511 180.641.400
Dich vu bai Thang 333 18.064.140

GBC Cong ty TNHH Thuong | 111 500.000.000
15/10/21 | 1087 | 15/10/21 | mai va Dich vu Dai 131 500.000.000

Thing thanh toén tién

HD Ban hang cho Céng ty 131 83.968.500

29/10/21 | 1887 | 29/10/21 | TNHH Thuong mai va 511 76.335.000
Dich vu Pai Thing 333 7.633.500
Cong phat sinh nam 1.337.980.279.661 | 1.337.980.279.661
Hai Phong, ngay 31 thang 12 nam 2021
Nguwoi lap bieu Keé toan trwéng Tong giam doc
(Ky, ho tén) (Ky, ho tén-) (Ky, ho tén, dong dau)
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Biéu sé 2.17: Trich sé cai tai khodn 331

Cong ty cb phan Hoa chat Hai Ha Mdu s6:503b- DN
L6 CN5.2Q, KCN binh Vi, bong Hai 2, (Ban hanh theo Théng tu s6 200/2014/TT- BTC
HAIHACHEM Hai An, Hai PhOng ngfiy 22/12/2014cua Bo Tai chinh)
Tén tai khoan: Phai tra nguoi béan, S higu: 331
Nam 2021
Pon vi: dong
GT Chiing tir S6 tién
GS s§ | Ngay Dién gii oo N s
hiégu | thang o
S6 dw diu nam 12.548.765.121

30/06/21 | HD | 30/06/21 | Mua hda chat cua Cong 156 869.450.500
841 ty TNHH Codng nghiép 133 86.945.050
Hda Chat INCHEMCO

30/10/21 | HD | 30/10/21 | Mua hda qhét cua Cong 156 648.558.210
1901 ty Hoa chét Nasi 133 64.855.821
Cong phat sinh nim 125.680.450.500 | 139.874.702.700
S6 du cudi ky 26.743.017.301
Ngay 31 thang 12 nam 2021
Ngudi 1ap biéu Ké toan trwéng Tong giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Ngudn sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)
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bl

HAIHACHEM

Biéu so 2.18: So chi tiet phdi trd nguwoi ban
Cong ty co phan Hoéa chat Hai Ha
L6 CN5.2Q, KCN binh Vi, Dong Hai 2, Hai An, Hai Phong.

, Tai khoan: 331 — Phai trd nguoi ban
boi twgng: Cong ty TNHH Cbng nghiép Héa Chat INCHEMCO

MAu s6 S13 - DN

(Ban hanh theo Thong tu s6 200/2014/TT- BTC

ngay 22/12/2014cta Bo Tai chinh)

SO CHI TIET THANH TOAN VOI NGUOI BAN

Nam 2021
Don vi tinh: Bong
Chitng tir s ...| TK S6 phét sinh S6 duwr
NTGS SH NT Dien gial | pyy No Co No Co
S6 du dau ky 3.789.542.150
HD Mua hoa chéf : cua Cong ty | 156
13/03/21 | 886 | 13/01/21 | TNHH Cong nghiép Hoa Chat | 133 zgg'ggg'ggg g'ggg'igi'ggg
INCHEMCO o T
GBN Thanh toan tién cho Cong ty | 112 700.000.000
14/04/21 615 14/04/21 | TNHH Cdng nghiép Hoa Chat 2.769.365.556
INCHEMCO
GBN Thanh toan tién cho Cong ty |112 500.000.000
05/05/21 642 05/05/21 | TNHH Céng nghiép Hoa Chat 2.269.365.556
INCHEMCO
GBN Thanh toan tién cho Cong ty | 112 300.000.000
15/05/21 658 15/05/21 | TNHH Cdng nghiép Hoa Chat 1.969.365.556
INCHEMCO
Cong s6 phat sinh 51.054.874.122 | 52.658.874.510
S6 du cudi ky 5.393.542.538
Ngay 31 thang 12 nam 2021
Ngwoi lap K& toan truéng Tong giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Ngudn sb liéu: Phong Tai chinh - Ké toan Cong ty ¢4 phan Hoa chat Hai Ha)

Sinh vién: Phung Van Tu — QT2201K
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l'l L6 CN5.2Q, KCN binh Vi, bong Hai 2, Hai An, Hai Phong.

HAIHACHEM

Biéu sé 2.19: Sé chi tiét phdi trd ngwoi ban

Cong ty cb phan Hoa chéat Hai Ha

Miu s6 S13 — DN
(Ban hanh theo Théng tu s6 200/2014/TT- BTC
ngay 22/12/2014cta B Tai chinh)

SO CHI TIET THANH TOAN VOI NGUOI BAN
Tai khoan: 331 — Phai tra nguoi ban
Déi tuong: Cong ty TNHH Hda chit Cong nghiép Bic Giang

Nim 2021
Don vi tinh: Pong
Ngay Chwrng tir TK S0 phat sinh So du
thang | g NT Dien gial dol No cé No Cco
ghi so rng : :
S6 du dau ky 4.259.874.510
25007121 roo 25/07/21 L\MTaNhHOZCEi;C;?athg?] o 327.450.500 3.589.642.331
y R Hoa g 32.745.050 3.622.387.381
nghiép buc Giang
SO o1e St :\)’/'“T""NhﬁchrIZ;"é‘;atcggﬂg igg 485.922.500 1.986.360.450
nghiép D Giang 48.592.250 2.034.952.700
02/08/21| GBN | 02/08/21 | Thanhtoantiéncho | 112 300.000.000
803 Cong ty TNHH Hoa chét 1.734.952.700
Cong nghiép Buc Giang
Céng s6 phat sinh 24.259.874.510 | 25.368.794.501
S6 dw cudi ky 5.368.794.501
Ngay 31 thang 12 nam 2021
Ngwoi lap Ké toan truéng Tong giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguon sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)

Sinh vién: Phung Van Tu — QT2201K
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Truong Pai hoc Quan ly va Cong nghé Hai Phong

HAIHACHEM

Cong ty cb phan Hoa chét Hai Ha
L6 CN5.2Q, KCN Binh Vi, Dong Hai 2, Hai An, Hai Phong.

Biéu sé 2.20: Bang téng hep phadi trd nguwoi ban

Mau s S14 — DN
(Ban hanh theo Théng tu s6 200/2014/TT- BTC

ngay 22/12/2014cta Bo Tai chinh)

BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331

Tén tai khoan: Phai tra nguoi ban

Nam 2021

Pon vi tinh: Bong

T . L S6 dw dau ky S6 phat sinh trong ky S6 dw cudi ky
Tén khach hang - , ;

T No Co No Co No¢ Co

1 Cong ty TNHH Cong nghi¢p Hoa 51.054.874.122 52.658.874.510 5.393.542.538
Chat INCHEMCO 3.789.542.150 T T B
Cong ty TNHH Hoa chat Cong

2 : : 4.259.874.510 24.259.874.510 25.368.794.501 5.368.794.501
nghiép btrc Giang

3 | Congty Hoa chat Hai Phong 1.568.754.021 15.235.784.100 16.542.568.974 2.875.538.895

4 | Congty Hoa chat Nasi 987.652.314 5.687.952.500 | 6.658.465.231 1.958.165.045

Cong

12.548.765.121

125.680.450.500 | 139.874.702.700

0 | 26.743.017.301

Nguwoi lap
(Ky, ho tén)

(Ngudn sb liéu: Phong Tai chinh - Ké toan Cong ty c6 phan Hoa chat Hai Ha)

Ngay 31 thang 12 nam 2021

K¢ toan truéng
(Ky, ho tén)

Tong giam doc
(Ky, ho tén)

Sinh vién: Phung Van Tu — QT2201K
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Truong Dai hoc Qudn ly va Cong nghé Hai Phong
CHUONG 3

MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE TOAN
THANH TOAN VOI NGUOI MUA, NGUOI BAN TAI CONG TY CO
PHAN HOA CHAT HAI HA

3.1. Panh gia vé cdng tac ké toan noi chung va cong tac ké toan thanh toan noi

riéng tai Cong ty cé6 phan Hoa chat Hai Ha.

Cong ty co phan Hoa chat Hai Ha 1a doanh nghiép kinh doanh trong linh vuc
san xuat va kinh doanh cac san pham héa chat. Ké toan thanh toén véi ngudi mua
va ngudi ban caa Cong ty co phan Hoa chat Hai Ha da dat duoc nhiing wu diém
song ciing ton tai nhugce diém nhat dinh. Nhiém vu ctia ké toan thanh toan 1a phai
tim cach phat huy nhitng diém manh va han ché va khac phuc nhiing diém yéu dé
cong tac ké toan ngay cang dap umg duogc vai trd cua minh trong doanh nghiép.
3.1.1. Uu diém

- Vé co cdu té chirc bé may quan Iy:

+ Cong ty da to chtic bo may hop 1y, phi hop véi nhiém vy kinh doanh ctia minh. Cac
phong ban hoat dong hiéu qua, cung cap thdng tin day du, kip thoi, nhanh chong cho
cac cap quan ly khi can.

+ CONng ty ¢6 doi ngli can bd cdng nhan vién nang dong, nhiét tinh, ham hoc hoi,
c6 trinh do. BO may lanh dao c¢6 nang luc, luén quan tam dén can bo nhan vién
trong cong ty.

- Vé té chirc bé may ké toan:

Bo may ké toan to chtc theo md hinh tap trung, can bo ké toan duoc b tri
hop ly, ding nguoi dung viéc. Cac nhan vién phong ké toan thuong xuyén kiém
tra, d6i chiéu sé liéu nham dam bao thong tin chinh xac cho két qua hoat dong kinh
doanh cua don vi.

- Vé hinh thac ké toan:

Hién nay, cong ty dang &p dung hinh thic s6 “Nhat ky chung”, day 1a hinh

thirc ké toan don gian, phé bién, phii hop véi hoat dong kinh doanh dién ra tai cong

ty. Pong thoi, cac nghiép vu ké toan phat sinh duoc phan anh r rang trén s6 Nhat

Sinh vién: Phung Van Tu — QT2201K 73
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ky chung, cac s6 céi va so chi tiét theo trinh ty thoi gian gilp théng tin ké toan

duoc cap nhat thuong xuyén, day da va kip thoi.
- Vé h¢ théng chiing tar, tai khodn va bao céo tai chinh cia Cong ty

+ Cac ching tir str dung cho viéc hach toan déu phd hop vai yéu cau kinh té
va phap ly cua cac nghiép vu kinh té phat sinh, dung v6i mau do Bo tai chinh quy
dinh. Quy trinh luan chuyén chiing tir kha nhanh chéng, kip thoi.

+ Cong ty c6 phan Hoa chat Hai Ha st dung nhiing tai khoan trong hé thong
tai khoan ban hanh theo quyét dinh s TT 200/2014/TT-BTC. Cong ty ludn cap
nhat nhimg thay di trong ché do ké toan theo quy dinh ciia Nha nudc.

+ V& bao cdo tai chinh: Cac bao céo tai chinh dugc 1ap theo ding mau biéu
quy dinh va dam bao tinh chinh xéc, kip thoi cung cap théng tin phuc vu cong tac
quan ly kinh té tai chinh caa cong ty.

- Vé cong tac ké toan thanh toan va thu hai cong ner:

Cong tac thanh toan ng phai thu khach hang, phai tra nguoi ban cia cong ty duoc
danh gia chung 1a tot. Cong ty mé so chi tiét dé theo ddi cho timg dbi twong nguoi
mua va ngudi ban. Gilp cho nha quan 1y c6 dugc nhiing thdng tin chinh xéac vé tinh
hinh cdng no cta cong ty dé thu xép thanh toan, chi tra dung han va kip thoi ciing
nhu thu hoi cac khoan no phai thu twong doi kip thoi.

3.1.2. Han ché

Bén canh nhitng két qua da dat duoc thi cong tac ké toan thanh toan tai Cong
ty co phan Hoa chat Hai Ha con boc 16 nhitng han ché sau:

+ Thaz nhdt, Vé vigc trich 1d@p dw phong ne phdi thu khé doi.

Hién nay cong ty chua tién hanh trich 1ap du phong phai thu kho doi mic di
thue té cd phat sinh. Biéu ndy anh hudng rat Ién dén tai chinh cua doanh nghiép
néu nhu nhitng khoan no nay khéng thé thu hdi duoc trong twong lai va sé liéu trén
Bang can d6i ké toan khdng phan 4nh dung tinh hinh tai chinh tai doanh nghiép tai
thoi diém 1ap bao cdo vao cudi nam tai chinh. Tinh hinh cdng no ciia Cong ty duoc

thé hién thong qua Biéu 3.1 dudi day:
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Biéu sé 3.1: B4o cdo tinh hinh c6ng no phai thu dén ngay 31/12/2021

]

HAIHACHEM

Cong ty cb phan Hoa chéat Hai Ha
L6 CN5.2Q, KCN Binh Vi, Dong Hai 2, Hai An, Hai Phong.

BAO CAO TINH HINH CONG NQ PHAI THU

PEN NGAY 31/12/2021

STT Tén khach hang Duw no cudi Ky | No chwadén han | Nodén han | No qué han Ghi chu
01 (ng;‘g m;NHH Thuong mal Quéc té 1.897.839.941 | 1.365.974.520 | 531.865.421
02 | Congty TNHH ThuongmaivaDichvu | 51,/ 165056 | 1895.624.012 | 248.542.014
DPai Thang
03 | Cong ty TNHH Dich vu Hong Phi 865.881.876 865.881.876
Téng cong 24.880.840231 | 11.356.354.251 | 8.697.446.580 | 4.827.039.400

Hai phong, ngay ...... Théng ...... Nam ....
Nguoi lap
(baky)

Ké toan truong
(Paky)

Tong giam doc )
(Pa ky tén, dong dau)
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+ Tha hai, vé cong tac theo dbi, thu hai ng' va viéc ap dung cac chinh sach

nham ting cwong cong tac thu hai ne.

Cong ty ban hang cho khach hang cé thoi han thanh toan dai nhung cong ty
chua ap dung chinh sach chiét khiu thanh toan dé thu tién sém trong khi cong ty
thuong xuyén & tinh trang thiéu von phai huy dong bén ngoai, 1dam anh huéng dén
tinh hinh tai chinh cua cong ty.

Bén canh d6, viéc ddi chiéu cong no dién ra khong thuong xuyén. Chi khi nao
can thi cong ty méi cho dbi chiéu hodc c6 khach hang mot nam Cong ty méi tién
hanh dbi chiéu mot lan. Vi vay, viéc don déc thu hoi cong no phai thu cua cong ty
gap nhiéu khé khan.

Thit ba, Vé cong tic thanh todn cho nguwoi ban.

Cong ty c6 nhiéu hoat dong mua hang caa nhitng cdng ty khac, sé tién ng nguoi
ban tuong doi 16n, nhiéu khoan thanh toan véi ngudi cung cap chua tra dang han,
cham tra, diéu nay lam giam uy tin ctia céng ty voi cac doi tac.

Thir ba, vé cong tac ghi chép sé sach ké toan.

Mic du cong ty di trang bi hé thong may tinh cho phong ké toan nhung ké toan chi
st dung Excel va may tinh chi gitip cho phan tinh toan don thuan con viéc hach toan
cha yéu van thuc hién theo céch tha cdng nén viéc tinh toan gap kho khan, d& dan
dén sai sot. Viéc ap dung cong nghé thdng tin caa cong ty van con han ché. Vai khéi
lugng cong viéc kha nhiéu nhung cong tac ké toan cta cong ty chu yéu la thu cong,
cong ty chua ap dung ké toan may dé thuan loi cho viéc theo ddi cac nghiép vu kinh
té nén viéc cung cap bao sé lidu co lic con han ché va thiéu tinh kip thoi, 1am anh
huong dén hiéu qua lam viéc cua cong ty
3.2. Mt s0 y kién nham hoan thién cong tac ké toan tai Cong ty c6 phan Héa chat Hai
Ha.

Trong qua trinh thuc tap tai Cong ty ¢4 phan Hoa chat Hai Ha ngoai nhitng mit
tich cuc thi vé cong tac ké toan thanh toan véi ngudi mua, ngudi ban con c6 nhiing

mat han ché nhu da trinh bay ¢ trén. Vi vay, em xin dua ra mot s6 y kién dé xuat dé
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mot phan nao d6 hoan thién hon cong tac ké toan thanh toan véi ngudi mua, ngudi
ban tai cong ty nhu sau:
> Kién nghi thir 1: Cong ty nén trich Idp de phong ne phdi thu khé doi.

Hién nay, Cong ty c6 phan Hoa chat Hai Ha dang c6 nhitng khoan no qua han,
cong ty da thyuc hién doi no nhiéu lan nhung khach hang chay i, chua thanh toan. Vi
vay, viéc trich 1ap du phong no phai thu kho doi mang ¥ nghia rat quan trong. NG s&
vira giup doanh nghiép han ché ti da ton that phai chiu khi ¢ nhitng su ¢ khach
hang khéng thé thanh toan dugc vira phan 4nh dung tinh hinh tai chinh cta doanh
nghiép tai thoi diém lap Béo céo tai chinh.

* \/é can cir cua viéc trich Idp dir phong:

Can cu dé 1ap trich 1ap du phong 13 thong tu s 48/2019-BTC ngay 28/8/2019.

* Péi twong trich 1dp dw phong ne phdi thu khé doi:

Déi twong lap du phong 1a cac khoan no phai thu (bao gom ca cac khoan doanh
nghiép dang cho vay va khoan trai phiéu chua dang ky giao dich trén thi truong
chang khoan ma doanh nghiép dang s& hiru) da qua han thanh toan va cac khoan
no phai thu chua dén han thanh toan nhung c6 kha ning doanh nghiép khdng thu
hoi duoc dung han.

* Piéu Kién dé trich ldp duw phong ne phdi thu khé doi:

+ Phai c6 chimg tir géc chimg minh s tién dbi twong no chua tra, bao gdm

Mot trong sb céc ching tur géc sau: Hop déng kinh té, khé ugc vay ng, cam két no;
Ban thanh 1y hop dong (néu c6); Dbi chiéu cong no; ...

+ Phai ¢6 du can cur xac dinh 1a khoan ng phai thu khé doi:

- No phai thu chua dén han thanh toan nhung doanh nghiép thu thap dugc cac
bang chtng xac dinh ddi tuong no c6 kha niang khong tra dugc ng dung han theo quy
dinh tai.

- No phai thu da qua thoi han thanh todn tir 06 thang trd 1én (tinh theo thot han

tra no géc ban dau theo hop déng kinh té, khé uGe vay ng hoac cac cam két no khac,
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khéng tinh dén thoi gian gia han tra no gitta cac bén), doanh nghiép da guri d6i chiéu
xac nhan ng hodc don doc thanh toan nhung van chua thu hoi duoce no.

* Muzc trich Idp duw phong ma cong ty c6 thé ap dung: tir 6 thang dén dudi 1 nam:
30%, tir 1 nam dén dudi 2 ndm: 50%, tir 2 nim dén dudi 3 nam: 70%, tir 3 nam tré
Ién: 100%.

* Tai khoan su dung: Viéc trich lap du phong sé hach toan theo tai khoan 229
(2293), day la tai khoan dung dé phan anh tinh hinh trich 1ap, sir dung va hoan nhap
khoan du phong cac khoan phai thu kho doi hoac cé kha nang khong doi dugc vao
cudi nién do ké toan.

- Két cau cua tai khoan 2293: du phong phai thu kho doi

+ Bén ng:

- Hoan nhap gia tri cac khoan phai thu khdng thé doi duoc, x6a s6 cac khoan no

phai thu kho doi
+ Bén co:

- S6 du phong phai thu khé doi dugc lap tinh vao chi phi quan 1y doanh nghiép.

+ S0 du bén c6:

- S6 du phong phai thu kho doi hién c6 cudi ky.

* Cdc nghiép vu lién quan dén trich ldp dw phong va xi 1y di phong no phai thu kho
doi dwoc thé hién nhu sau:

+ Cubi nam tai chinh N, doanh nghiép can tinh toan dé trich lap du phong no
phai thu kho doi cho nam N+1 néu c6 phéat sinh, ké toan ghi:

Nog TK 642 - Chi phi quan ly doanh nghiép
C6 TK 2293 — Dy phong phai thu kho doi can trich 1ap

+ Cudi nam tai chinh N +1, néu sé du no hai thu kho doi can trich 1ap & ky nay
nhé hon so vai ky trude chua st dung hét thi s6 chénh léch duoc hoan nhap ghi giam
chi phi, ké toan ghi:

No¢ TK 2293 — Dy phong phai thu khé doi ghi giam
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C6 TK 642- Chi tiét hoan nhap khoan du phong phai thu kho doi

+ Cubi nam tai chinh N +1, néu s6 du ng phai thu kho doi can trich 1ap ¢ ky nay

I6n hon sb trich lap ki trudc chua sir dung hét thi s6 chénh léch 16n hon dugc hach
toan vao chi phi, ghi:
Nog TK 642 - Chi phi quan ly doanh nghiép
C6 TK 2293 — Dy phong phai thu kho doi can trich b sung
+ Céc khoan no phai thu khé doi khi xac dinh 1a khong doi dugc phép x6a ng, ké
toan ghi nhu sau:
No TK 2293- Néu da trich lap du phong
No TK 642 - Néu chua 1ap du phong
CO TK 131- Phai thu khach hang
C6 TK 138- Phai thu khéac
+ Céc khoan no phai thu khé doi c6 thé duoc ban cho cong ty mua, ban ng . Khi
cac doanh nghiép hoan thanh thu tuc ban cac khoan ng phai thu cho céng ty mua,
ban no va thu duoc tién, ké toan ghi:
No TK 111, 112...- Sé tién thu dugc tir viéc ban khoan no phai thu
No TK 2293 — Dy phong phai thu khé doi (S6 chénh léch duoc bu dap
bang khoan du phong phai thu kho doi)
C0 131, 138: cac khoan phai thu
+ Pdi véi cac khoan no phai thu kho doi da xt Iy x6a ng, néu sau d6 lai thu hoi
duoc ng, ké toan cin ctr vao gia tri thuc té cua khoan ng da thu hoi dugc, ghi:
No TK 111, 112...
C06 K 711- Thu nhap khéac
Vi du: Theo két qua tinh toan dugc sb tién cong ty can phai trich 1ap du phong
no phai thu kho doi tai 31/12/2021 duoc thé hién trong bang sau:
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Biéu sé 3.2: Bang trich 1ap du phong n¢ phai thu khoé doi.

Cong ty cb phin Hoa chat Hai Ha
L6 CN5.2Q, KCN Dinh Vii, Dong
HAIHACHEM Hai 2, Hai An, Hai Phong.

BANG TRIiCH LAP DU PHONG NQ PHAI THU KHO POI

Tai ngay 31/12/2021
. ) . A Thoi gian Ty 1€ - ]
STT | Tén Khéch Hang So Tién No¢ ., So tién trich
qua han trich
A X A 8 thang 12
1 C(_)ng TNHH Go mac 258 450.750 ‘g 30% 77.535.225
VigtNam ngay
Cong ty C6 phan Co'dién 9 thang 2
2 | vaThuong mai Phong 82.568.330 . 30% 24.770.499
. ngay
buc
Cong ty Co phan Pau tur 11 thang 8
3 . N 98.364.540 . 30% 29.509.362
Cong nghi¢p HP ngay
Cong ty C6 phan Thuong 10 thang
4 o 427.840.551 . 30% 128.352.165
mai Tri Bao 24 ngay
Tdng cong 4.827.039.400 1.256.350.224
Ngay 31 thang 12 nam 2021
Ngudi ghi so K¢ toan truéng Tong giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)

- Tong sd tién can Cong ty cd phan Hoa chat Hai Ha phai trich 1ap du phong
cho khoan ng qué han 1a: 1.256.350.224 déng.
Cian ctr vao s liéu trén, ké toan ghi vao s6 sach ké toan theo dinh khoan sau:
No TK 642: 1.256.350.224
C0o TK 229(3): 1.256.350.224
Can ct bang trich 1ap du phong no phai thu kho doi, ké toan ghi vao sé Nhat ky

chung, sau d6 tir Nhat ky chung ghi vao s6 cai cac tai khoan c6 lién quan.
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> Kién nghi thir 2: Vé vigc xay dung cac bign phap cu thé dé qudn Iy ciing nhw
thu hai ne phdi thu khach hang.

e Ap dung chinh séach chiét khau thanh toan cho cac khach hang nham thanh toan
nhanh, thanh toan triroc han.

Dé thuc day qua trinh thu hdi ng thi ciing vai nhitng bién phap trén cong ty nén
&p dung hach toan chiét khau thanh toan cho céc khach hang thanh toan nhanh, thanh
toan trudc han. S& giup thiic day qué trinh thu hdi vén nhanh hon.

% Co s xay ding mize chiét khau thanh toan:

Cong ty co thé tham khao 14i suat huy dong va 14i sut cho vay caa ngan hang
dé quy dinh mic chiét khau thanh toan cho phi hop. Mic chiét khau thanh toan phai
|6n hon muc 13i suat ngan hang huy dong va nhé hon muc lai suat ngan hang cho
vay dé ¢am bao quyén loi caa hai bén.

Vi du: LAi suat tién gui ky han 1 thang tai ngan hang Techcombank tai ngay
31/12/2021 14 4.42% /nam; 13i suat cho vay ngan han 1a 10,2%/nam. Cong ty sé& &p
dung ty 1& chiét khau thanh toan cho nhitng khoan ng ma khach hang thanh toan trugc
thoi han nhu sau:

- Ty Ié chiét khau 0,5%/ thang d4i vai nhitng khoan ng ma khéach hang thanh
toan trudc 15 ngay.

- Ty 18 chiét khau 0,6%/ thang dbi véi nhitng khoan no ma khach hang thanh
toan trudc tir 16 dén 30 ngay

% Phuong phap hach toan:
S6 chiét khau thanh toan phai tra cho khach hang do khach hang thanh toén tién
nhanh va trude thoi han quy dinh, trir vao khoan ng phai thu cua khach hang, ghi:
Ng TK 635: Sé tién chiét khau thanh toan cho khach hang
CO TK 131 — Trzr vao cong no phdi thu
C6 TK 111 — Thanh toan bang tién mdt
C6 TK 112 — Thanh toan bang tién gai ngan hang
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Viéc cong ty ap dung chinh sach chiét khau thanh toan s& gip khuyén khich

duoc cac khach hang hop tac tich cuc trong viéc thanh toan ng trudce han, lam tang
vong quay cua von, cong ty c6 thé c¢d von sir dung truéc ma khong phai di vay cua
ngan hang. Bén canh dé, déu nay ciing han ché viéc khach hang kéo dai thoi gian,
khét 1an viéc thanh toan, gay anh huong dén ngudn vén va tinh hinh tai chinh cua
doanh nghiép.
Vi du: Ngay 01/06/2021, Cong ty ban hang cho Céng ty TNHH Dich vu Hong
Phi véi tri gia chua bao gom thué GTGT 10%: 565.263.240 dong, chua thu tién.
Theo hop dong kinh ké duogc ky két gitra 2 cong ty thi thoi han thanh toéan 1
trong vong 30 ngay. Gia sir Cong ty TNHH Dich vu Hong Phd thanh toan ngay tién
khi nhan hang va duoc Cong ty ¢4 phan Hoa chat Hai Ha cho huong chiét khau thanh
todn v&i mac nhu trén thi sd tién chiét khdu thanh toan dwoc tinh nhu sau:
(565.263.240 x 0,6% x 30)/30 = 3.391.579 dong.
S6 tién chiét khdu nay duogc trir vao tién hang trude khi thanh toan, khi do ké
toan s€ dinh khoan:
No TK 635: 3.391.579
C6 TK 131: 3.391.579
e Déi chiéu cdng ne dinh ki ciia doanh nghiép
Cong ty phai thuong xuyén d6i chiéu cong no dinh ki vao cudi thang dé co thé
quan ly chat ché ma khdng bo s6t mét khoan ng nao ctia ngudi mua va nguoi ban.
Ké toan phai theo ddi chi tiét cac khoan ng phai thu, phai tra dé c6 ké hoach don
dbc som thu hoi cac khoan ng dé khong bi ton dong von, ciing nhu 1én ké hoach dé
thanh toan cac khoan ng ngudi ban tranh dé ng bi qua han
Véi cdng no phai tra, cong ty c6 thé yéu cau nha cung cap guri bién ban déi chiéu
cong no.
Véi cong no phai thu, cong ty ¢ thé tham khao bién ban di chiéu céng no cho
khach hang theo mau sau:
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Biéu sé 3.3: MAiu bién ban dbi chiéu cong ne.

|.l Congty céphinHoachit  Cang hoa x& hi chit nghia Viét Nam
HAIHACHEM So:...... boc Iﬁp o TI-I do — Hanh phl]C
Hai phong, ngay .....thdang ... nam .....
BIEN BAN POI CHIEU CONG NQ
- Can ctr vao bién ban giao nhan hang hoa.
- Can ¢t vao hop dong kinh té da ky két gitra hai bén.
Hom nay, ngay... thang...nam ........... tai van phong Cong ty ....., chiing toi
gom co:
1. BEnNA(Bénmua): ........covviiiiii
- Dia chi:
- M4 s6 thué:
- Dién thoai: Fax:
- Dai dién: o ’Chﬁ’C vu:
2. Bén B (Bén ban): Cbéng ty co phan Hoa chat Hai Ha
- Ma s6 thué: 0201851226
- Diachi: Lo CN5.2Q, KCN binh Vi, Pong Hai 2, Hai An, Hai Phong
- S6 TK: 1900.25509888.461-Techcombank - Hai Phong
- Dai dién: Trf:?m Tuan Khanh Chirc vu: Téng giam doc
Cung nhau doi chiéu cong ng dén thoi diém ngay .... thang..... nam.......
STT | S6CT [ NgayCT Dién giai PS No¢ Ps C6
Cong ng dau ky
So6 phét sinh trong ky

T(f)ng cong
S6 du cudi ki
3. Ket luan: Tinh dén hét ngay.. thdng .... nam...... bén A phai thanh toan cho

Cong ty ¢ phan Hoa chat Hai Ha s6 tién 1a:

Bién ban nay duoc 1ap thanh 02 ban c6 gi tri nhu nhau. Mdi bén gitt 01 ban
lam co sé cho viéc thanh toan sau ndy gitta hai bén. Trong vong 03 ngay lam viéc ké
tir ngay nhan duoc bién ban d6i chiéu cdng ng nay ma Cong ty c6 phan Hoa chat Hai
Ha khdng nhan duoc phan hdi tir Quy cong ty thi cdng ng trén coi nhu duoc chap

nhan.

PAI DIEN BEN A PAI DIEN BEN B
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Biéu sé 3.4: Bién ban d6i chiéu céng no véi Cong ty TNHH Dich va Hng Phu

Cong ty co phan Héa chatHaiiHa  Cong hoa x4 hoi chii nghia Viét Nam
98/BB Pac lap — Tu do — Hanh phuc
Hai phong, ngay 31 thang 12 nam 2021

BIEN BAN POI CHIEU CONG NO

- Can ctr vao cac ching tir phat sinh.
- Can ctr vao hop dong kinh té da ky két giita hai bén. ‘
HOom nay, ngay 31 thang 12 nam 2021 tai van phong Cong ty TNHH Dich vu Hong Phu,
ching t61 gom co: .
Bén A (Bén mua): Cong ty TNHH Dich vu Hong Phu
- M4 s thué: 0201208298
- biachi: L6 A Khu cbng nghiép Vship, Thay Nguyén, Hai Phong
- S6 TK: 1900.25509881.478-Techcombank-Thuay nguyén - Hai Phong
- Pai dién: Nguyén Vian Hoi Chtre vu: Giam Ddc
Bén B (Bén ban): Cong ty co phan Hoa chat Hai Ha
- M4 s6 thué: 0201851226
- Pijachi: Lo CN5.2Q, KCN binh Vi, Pong Hai 2, Hai An, Hai Phong
- Sb TK: 1900.25509888.461-Techcombank - Hai Phong
- Dai dign: Tran Tuan Khanh, Chuc vu: Tong giam déc
Cung nhau doi chiéu cong ng dén thoi diém ngay 31 thang 12 nam 2021
TT Dién giai So tién Ghi chu
SH NT

So tién no tinh dén 1/12/2021 1.530.517.656
So6 phat sinh #ing trong thang 12 |  895.364.220
HD2032 | 15/10/2021 | Ban héa chat 452.306.001

So6 dd trd trong thang 12 1.560.000.000

806 con phii thu dén 31/12/2021 865.881.876

Két luan: Tinh dén hét ngay 31 thang 12 ndm 2021 bén A phai thanh toan cho Cong
ty c6 phan Hoa chat Hai Ha sé tién 1a: 865.881.876 dong (Bang chit: Tdm tram sdu muoi
ndm triéu, tam tram tam mwoi mot nghin, tam tram by muwoi sau dong).

Bién ban nay duoc lap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giir 01 ban 1am co
s& cho viée thanh toan sau nay giita hai bén. Trong vong 03 ngay lam viéc ké tir ngay nhan
duoc bién ban ddi chiéu cdng no nay ma Cong ty c6 phan Hoa chat Hai HA  khdng nhan
dugc phan hoi tir Quy cong ty thi cdng no trén coi nhu duoc chap nhan.

PAI DIEN BEN A PAI DIEN BEN B
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> Kién nghi thir 3: Vé thanh todn cho ngwoi bin diing han.

Tong céc khoan ng phdi tra tinh dén thoi diém 31/12/2021 1a: 26.743.017.301
ddng. Cac khoan ng phai tra ngudi ban nhin chung di dugc cong ty thanh toan dung
han. Tuy nhién van con phét sinh nhitng khoan no ma cong ty chua thanh toan ding
han cho nha cung cép do cong ty con gip khoa khin vé vén. Khoan ng qué han nay
lam anh huong dén uy tin cta cong ty trong quan hé thanh toan vé ban hang chwa ké
Cong ty c6 thé bi doi tac khai kién.

Vi vy, cong ty can xay dung ké hoach tra no chi tiét cho timg nha cung cép.
Mubn thue hién dugce ké hoach tra no thi Cong ty can xdy dung duoc ké hoach vé
von dé thanh toan kip thoi, dung han cho nha cung cép trong truong hop dén han
thanh toan.

Néu cong ty 1am dugc diéu nay chic chin s& 1am ting uy tin ctia minh ddi véi
cac nha cung cap, tao niém tin ddi véi cac ddi tac 1am in voi doanh nghiép.

> Kién nghj ther 4: Sir dung phan mém ké toan vao cong tac ghi chép sé sach
ké toan ciia doanh nghiép.

Tai Cong ty co phan Hoa chat Hai Ha, cong tac hach toan ké toan dugc thuc
hién thu cdng. May tinh chi dung dé soan thao van ban, ké mau sé sach va ang dung
Excel tinh luong trong bang thanh toan luong, khau hao TSCP hang thang. Khi st
dung phan mém ké toan, viéc kiém tra, xt Iy va cung cap thong tin kinh té tai chinh
duoc nhanh chéng, chinh xac, kip thoi, tiét kiém sire lao dong ma hiéu qua cong viéc
cao, cac di liéu duoc luu trir va bao quan thuan loi, an toan hon. Vi vay, Cong ty can
quan tAm hon trong viéc dau tu cac phan mém ké toan cho phi hop véi diéu kién
thuc té tai Cong ty.

Cong ty nén mua mot sd phan mém ké toan hiéu qua dang c6 mat trén thi truong:
Misa, Fast, Smart, Metadata Accounting
Phén mém ké todn Metadata Accounting

Phan mém ké toan MetaData Accounting dugc phat trién trén co sé phan tich
ti mi, bao trim hau hét cac phan hanh ké toan cua nhiéu loai hinh doanh nghiép. Vi
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tiéu tri "Pon gian hoa, d& st dung, dap tng tdi da nhu cau quan 1y ké toan ciia Doanh
nghiép", MetaData dugc danh gia 1a phan mém c6 hiéu qua cao trong cong tac Ké
toan tai chinh - Quan tri doanh nghiép, phu hop véi cac loai hinh doanh nghiép:
Thuong mai dich vy, san xuat va xay 1a'ip .

MetaData Accounting khéng nhitng dap tng yéu ciu co ban vé quan Iy tai
chinh ké toan cta doanh nghiép ma nod con cung cap cho nha quan tri cac giai phap
quan ly toan dién. Nghiép vu kinh té phat sinh dugc cap nhat mot lan tai cac bd phan
ké toan khac nhau nhu bo phan quan ly kho, b phan ban hang, b phan ké toan, ...
va dugc MetaData Accounting xir Iy mot cach xuyén sudt, tong hop s6 liéu thanh cac
béo cdo dau ra.

- Chuong trinh duoc phat trién trén cong nghé tién tién mang tinh chuyén
nghi¢p cao, sir dung hé co s& dir licu Client/Server InterBase/FireBird co thé chay
trén mot may doc lap hay trén mang ndi bd LAN va Internet, cung vdi kha nang luu
trir va xt 1y dit liéu 16n (hang triéu phat sinh ...) ddp tng nhiéu nguoi cing str dung
mdt lac. Phi hop véi hiau hét cac Doanh nghiép co quy md 16n nhé khac nhau, xa

cach vé mit dia ly. Giao dién cua ph?m mém ké toan Metadata Accounting

= Ciing ty of phin MetaData Viét nam = ﬁ.
HEthéng Danhmuc Tanghgp TEnmdt Hinghds Géthimh Bocio Cirsé Trogip
B (g (3 FE g[8 B e e e AL D e emeepeeye o Er——
i

& B0 cio tal chinh
[E Bao cie kift cud hoat ding
[E) Béo can kSt oua hoat dang
Bio cic kt gua hoat ding

o Barizmess Giao dién chinh

K& toan Doanh nghiép MetaData

Téng =& 15 +Hr

Phin mém ké todn SAS INNOVA ( phién bén 10.0 )
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SAS INNOVA 10.0 1a phién ban méi nhét ciia cong ty SIS Viét Nam. dugc thiét ké
theo quy dinh méi nhat cia BO Tai Chinh. Véi SAS INNOVA 10.0, DN chi can cap

nhap s6 liéu dau vao phat sinh, chuong trinh s& ty dong tinh toan va dwa ra cac sb sach
béo céo ké toan, phan tich tai chinh, san xuét kinh doanh. Mot s6 tinh nang ndi bat cla
SAS INNOVA 10.0 1a: Nguoi st dung chi viéc lya chon cac giao dich hang ngay dé
thuc hién ma khong can biét dinh khoan (giao dich duoc dinh nghia sin), cho phép nhap
dit liéu nhanh chong, giam 90% thoi gian véi nhitng chimg tir s6 liéu tuong tr (ké thira
cac chimg tir trong tu hodc gidng nhau véi chirc ning copy chimg tir), cho phép thuc
hién céc nghiép vu tao va in phiéu thu tién, phiéu xuat kho ngay trén hoa don ban hang,
tao va in phiéu chi tién v6i hoa don mua hang, dwa vao trg giup quy trinh mau, kién
thie thué, ké toan tai chinh, cac quy ché do. ..

Dudéi day la giao dién lam viéc cia phan mém.

| l"Ja A Y

E SMART INNOVATION
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(las Sunn E

il
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KET LUAN

Ké toan thanh toan véi ngudi mua, ngudi ban c6 vi tri rat quan trong trong cong
tac ké toan cua Doanh nghiép. Viéc xac dinh, phan anh kip thai, chinh xéc, chi tiét,
cu thé tinh hinh thanh toan véi khach hang s& gilp cho nha quan tri nim duoc tinh
hinh tai chinh cta cong ty va dua ra dugc nhitng phuong hudng phét trién dung dan
trong doanh nghiép.

Qua thoi gian thuc tap tai Cong ty c6 phan Héa chat Hai Ha cung vai nhiing
kién thure da dugc hoc tai trudng, em di nhan thirc dugc vai trd cua cong tac ké toan
noi chung va ké toan thanh toan noi riéng. C6 thé noi, cong tac ké toan thanh toan
cua cdng ban canh nhiing wu diém thi con ton tai nhitng han ché nhu:;

+ Cong tac trich lap dy phong no phai thu kho doi

+ Cong tac quan Iy va thu hdi ng phai thu khach hang

+ V& cong tac thanh toan no véi ngudi ban

+ V& cong tac ghi chép so sach ké toan

Tir thyuc trang néu trén, dé tai da dua ra duoc mot sé giai phap nham hoan thién
cong tac ké toan thanh toan voi nguoi mua, ngudi ban:

- Kién nghi vé trich 1ap du phong no phai thu khé doi.

- Kién nghi vé viéc xay dung céc bién phap thu hdi no phai thu.

- Kién nghi vé cong tac thanh toan ng cho ngudi ban

- Kién nghi 4p dung ké toan may.

Cac kién nghi dé xuat déu xuat phat tir thuc té tai cong ty nén c6 thuc té kha thi.

Em xin chan thanh cam on ban lanh dao, céc anh chi trong phong ké toan cua
Cong ty c6 phan Hoa chat Hai Ha da tao diéu kién ciing nhu sy huéng dan tan tinh

cua ThS. Nguyén Vian Thu dé em c6 thé hoan thanh bai khoa luan tt nghiép nay.

Sinh vién: Phung Van Tu — QT2201K 88



Truong Dai hoc Quan ly va Céng nghé Hdi Phong

DANH MUC TAI LIEU THAM KHAO
1. Bo tai chinh (2009), Ché ds ké toan doanh nghiép quyén 1 Hé thong tai khoan ké
toan, Nha xuat ban Tai chinh.
2. B tai chinh (2009), Ché dg ké toan doanh nghiép quyén 2 Bao céo tai chinh,
ching tir, s6 sach ké todn va so do ké toan, Nha xuat ban Tai chinh.
3. C6ng ty c6 phan Hoa chat Hai Ha (2021) S sach ké toan Cong ty.
4. Théng tu 200/TT - BTC (2014), Huéng dan ché dg ké toan doanh nghiép, Bo tai chinh

5. Tai liéu khac trén mang internet.

Sinh vién: Phung Van Tu — QT2201K 89



