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Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
LOI MO PAU
Déi vai bat ky nén kinh té nao, viéc té chirc ké toan mot cach hop 1y c6 vai

tro hét sirc quan trong, dac biét dé thuc hién tét viéc quan 1y kinh té & cac doanh
nghiép. To chic cong tac ké toan tot 1a diéu kién dé phat huy day du cac chuc
nang nghiép vu cua ké toan dong thoi giam chi phi téi mac thap nhét.

Va bat ky doanh nghiép nao trong hoat dong san xuat kinh doanh ctia minh
cling déu bao gém rat nhiéu mdi quan hé kinh té trong d6 co cac van dé lién
guan tdi thanh toan nhu: thanh toan véi Nha nuwdc, véoi nhan vién, thanh toan noi
b9, thanh toan v4i ngudi mua, nha cung cép,. .. Tuy nhién chiém méat do cao va
thuong xuyén nhat 13 quan hé thanh toan véi nguoi mua hang va ngudi ban
hang.

Péi v4i cac doanh nghiép, quan hé thanh toan véi nguoi mua va nguoi ban
gan lién véi qua trinh mua vao va ban ra hang hoa. Cac nghiép vu lién quan dén
quan hé nay dién ra thuong xuyén dong thoi hinh thic sir dung trong thanh toan
va phuong thirc thanh toan anh hudng toi viéc ghi chép cua ké toan lai thuong
xuyén bién doi.

Viéc thanh toan lién quan tryc tiép téi mot s6 khoan muc thuoc vé vén
bang tién, cac khoan phai thu, no phai tra,... nén c6 anh huéng Ion téi tinh hinh
tai chinh ctua doanh nghiép trong mot thoi ky nhat dinh. Trudc nhimng thay doi
lién tuc phat trién va md rong cia quan hé thanh toan véi ngudi mua va nguoi
ban, anh hudng cua né t6i tinh hinh tai chinh ctia mdi doanh nghiép, yéu cau
nghiép vu ddi véi ké toan thanh toan ciing cao hon. Ké toan khong chi ¢6 nhiém
vu ghi chép ma con phai chiu trach nhiém thu hoi nhanh cac khoan ng, tim
ngudn huy dong vén dé tra ng, biét luong trude va han ché rai ro trong thanh
toan,... Trong qua trinh hoan thién dé co thé thich nghi véi nhiing thay d6i do,
ké toan chiu trach nhiém s& gap phai khong it nhitng kho khan, day 1a diéu
khong thé tranh khoi.

Qua trinh tim hiéu vé mat 1y luan tai trudng ciing nhu hoc thyc té trong qua
gitip d&, chi bao tan tinh cta ThS. Tran Thi Thanh Thao em d3 nhin nhan dugc

tam quan trong va y nghia néu trén nén da manh dan di sau, tim hiéu va lya chon

Sinh vién: Ngé Bach Diép, Lop: QT 2101K 1



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong

dé tai: “ Hoan thi¢n céng tic ké todn thanh todn véi nguwoi mua va ngwoi bdn
tai Cong ty cé6 phan Van tai O Té s6 17 1am dé tai khoa luan.

Noi dung cta dé tai dugc trinh bay trong 3 chuong :

Chuong 1 : Co s¢ Iy lugn chung vé ké todn thanh todn véi ngwoi mua,
nguoi ban trong doanh nghiép.

Chirong 2 : Thut trang cong tac Ké todn thanh todn véi nguoi mua, nguoi
ban tai Céng ty cé phan Van tai O Té sé6 1.

Chuong 3 : Mét 6 gidi phdp nham hoan thién cong tac ké todn thanh todn
VGi nguwoi mua, nguoi ban tai Cong ty ¢é phan Van tai O T6 sé 1.

Khoa ludn cua em duoc hoan thanh véi su giup dd, quan tam tan tinh cua
gido vién huong dan — ThS. Tran Thi Thanh Thao, cing cac c6 chd, anh chi
trong phong ké toan ctia cong ty. Mac du ban than di ¢ gang rat nhiéu, xong do
han ché vé mit thoi gian ciing nhu nhan thire va trinh do nén bai khoa luin cua
em khong tranh khoi nhiing thiéu sét. Do vay, em rat mong duoc tiép thu nhiing
¥ kién dong gop, chi bao cua cac thiy c6 dé co thé bod sung, nang cao trinh do
cling nhu kién thirc ctia minh dé phuc vu cho cong tac ké toan sau nay.

Em xin chan thanh cam on |

Sinh vién: Ngé Bach Diép, Lop: QT 2101K 2



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
CHUONG 1
CO SO LY LUAN CHUNG VE KE TOAN THANH TOAN VOI NGUOI
MUA, NGUOI BAN TRONG DOANH NGHIEP.
1.1. Cac hinh thirc thanh toan trong doanh nghiép

Khai niém thanh toan: Thanh toan don gian 13 thuat ngit ngan gon mo ta
viéc chuyén giao cac phuong tién tai chinh tir mot bén ( ngudi hodc cong ty, to
chtic) sang mot bén khac, thuong duoc sir dung khi trao doi san pham hoic dich
vu trong mot giao dich c¢6 rang bude phap 1y.

% Cac phuong thirc thanh toan:

C6 hai phuong thtrc thanh toan chi yéu:

- Phuong thtrc thanh toan tra ngay: Sau khi nhan dugc hang mua, doanh
nghiép thuong mai thanh toan tién ngay cho nguoi ban, c6 thé bang tién mat,
bang chuyén khoan,. ..

- Phuong thuc thanh toan cham tra: Doanh nghiép da nhan dugc hang
nhung chua thanh toan tién cho ngudi ban.

% Cac hinh thirc thanh toan:

Thong thudng c6 hai hinh thtrc thanh toan co ban 1a: thanh toan bang tién
mit va thanh toan khong bang tién mat.

- Hinh thirc thanh toan bang tién mat: La hinh thtrc ban hang thu tién ngay,
bén mua s& xuat tién mat ra khoi quy dé thanh toan tryc tiép cho ngudi ban khi
nhan duoc vat tu, hang hoa. Hinh thirc nay thuong duoc ap dung ddi véi giao
dich phat sinh véi 6 tién nho (hién nay duoc ap dung ddi véi nhitng khoan nho
hon 20 triéu ddng), nghiép vu don gian, khoang cach giira hai bén hep.

- Hinh thirc thanh toan khong bang tién mat: Thanh toan khong dung tién
mit 1a cach thirc thanh toan trong d6 khong co sy xuat hién cua tién mit ma viéc
thanh toan duoc thuc hién bang céach trich chuyén trén céc tai khoan cua cac chu
thé lién quan dén so tién phai thanh toan.Thanh toan khong dung tién mit con
dugc dinh nghia 13 phuong thtc thanh toan khéng tryc tiép dung tién mat ma

dua vao cac chiing tir hop phap nhu ty nhiém chi, sec... dé trich chuyén von

Sinh vién: Ngé Bach Diép, Lop: QT 2101K 3



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong

tién té tir tai khoan cua cac don vi nay sang don vi khdc ¢ ngan hang. Thanh
toan khong dung tién mat gan véi su ra doi cia dong tién ghi so.

+ Phuong thirc thanh toan uy nhiém chi: la phuong tién thanh toan ma nguoi
tra tién 1ap lénh thanh toan theo mau do Ngan hang quy dinh, gui cho ngan hang
noi minh mé tai khoan yéu cau trich mot sé tién nhat dinh trén tai khoan cua
minh dé tra cho ngudi thy huong.

+ Phuong thic nho thu phiéu tron: 13 phuong thire thanh toan ma nguoi ban
ky phat héi phiéu nho ngan hang thu ho s6 tién ghi trén hdi phiéu tir nguoi mua,
khong giri kém theo bat cr mot ching tir nao. Nguoi ban giao hang cho nguoi
mua va giri thang bd ching tir cho ngudi mua dé nguoi mua nhan hang. Hoi
phiéu duoc lap va giri dén ngan hang nho thu tién.

+ Phuong thirc thanh toan nho thu kém ching tur:1a phuong thic thanh toan,
trong d6 ngudi ban sau khi giao hang, ky phat héi phiéu va gui kém véi bo
chung tir ban hang dé nhd ngan hang thu ho tién tir nguoi mua véi diéu kién 1a
ngan hang chi trao bo chung tir cho ngudi mua sau khi nguoi nay tra tién hoi
phiéu, hoic ky chip nhan thanh toan hdi phiéu c6 ky han.

+ Phuong thtrc tin dung ching tu: la phuong thic thanh toan, trong dé theo
yéu cau cua khach hang, mot ngan hang s& phat hanh mét buc thu (goi 1a thu tin
dung) cam két tra tién hoac chap nhan héi phiéu cho mot bén thir ba khi nguoi
nay xudt trinh cho ngan hang bo chung tir thanh toan phu hop véi nhimg diéu
kién va diéu khoan quy dinh trong thu tin dung .

1.2.  Ndi dung ké toan thanh toan véi nguwdi mua trong doanh nghiép

1.2.1. Nguyén tic ké todn thanh todn véi nguwoi mua

Pé theo ddi kip thoi, chinh xac cac nghiép vy thanh toan voi ngudi mua ké
toan can tuan thi cac nguyén tac sau:

+ Khoan phai thu khach hang phan anh cac khoan ng phai thu va tinh hinh
thanh toan cac khoan ng phai thu cia doanh nghiép véi khach hang vé tién ban
san phém, hang hoa, BDS dau tu, TSCD, cac khoan dau tu tai chinh, cung cép

dich vu, phai thu cta ngudi nhan thiu XDCB véi nguoi giao thau vé khéi luong
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cong tac XDCB da hoan thanh. Khong phan anh vao ndi dung nay cac nghiép vu
thu tién ngay.

+ Khoan phai thu cua khach hang can duoc hach toan chi tiét cho timg dbi
tuong, ting ndi dung phai thu, theo ddi chi tiét ky han thu hoi (trén 12 thang hay
khong qua 12 thang ké tir thoi diém bao cdo) va ghi chép theo ting lan thanh
toan. Di twong phai thu 1a cac khach hang c6 quan hé kinh té voi doanh nghiép
vé mua san pham, hang hod, nhan cung cap dich vy, ké ca TSCD, bat dong san
dau tu, cac khoan dau tu tai chinh.

+ Bén giao uy thac xuat khau ghi nhan trong tai khoan nay d6i véi cac
khoan phai thu tir bén nhan uay thac xuit khau vé tién ban hang xuat khau nhu
cac giao dich ban hang, cung cap dich vu thong thuong.

+ Trong hach toan chi tiét noi dung nay, ké toan phai tién hanh phéan loal
cac khoan no, loai ng c6 thé tra dung han, khoan ng kho doi hodc cé kha nang
khéng thu hoi duoc, dé ¢ cin cit xac dinh sb trich 14p dyu phong phai thu kho
doi hodc co bién phéap xir 1y d6i voi khoan no phai thu khong doi duoc.

+ Trong quan hé ban san pham, hang hoa, cung cap dich vu theo thoa thuan
gitta doanh nghiép voi khach hang, néu san pham, hang hoa, BDS dau tu dai
giao, dich vy da cung cap khong dung theo thoa thuan trong hop dong kinh té thi
nguoi mua cé thé yéu cau doanh nghiép giam gia hang ban hoac tra lai s6 hang
da giao.

+ Doanh nghiép phai theo ddi chi tiét cac khoan ng phai thu ctia khach
hang theo tirng loai nguyén té. Pdi véi cac khoan phai thu bang ngoai té thi thyc
hién theo nguyén tic:

- Khi phat sinh cac khoan no phai thu caa khach hang, ké toan phai quy doi
ra Dong Viét Nam theo ty gia giao dich thuc té tai thoi diém phat sinh (1a ty gia
mua cua ngan hang thuong mai noi chi dinh khach hang thanh toan). Riéng
truong hop nhan trudc caua ngudi mua, khi di diéu kién ghi nhan doanh thu thi
ap dung ty gia ghi so thuc té dich danh dbi vai s6 tién dd nhan trudc;

- Khi thu hdi ng phai thu ciia khach hang ké toan phai quy doi ra Bong Viét
Nam theo ty gia ghi s6 thuc té dich danh cho timg ddi twong khach no (Truong
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hop khach no c6 nhiéu giao dich thi ty gia thuc té dich danh dugc xac dinh la ty

gia binh quan gia quyén di dong cac giao dich cua khach ng d6). Riéng truong
hop phét sinh giao dich nhan trugc tién cua ngudi mua thi ap dung ty gia giao
dich thuc té tai thoi diém nhan trudc;

- Doanh nghiép phai danh gia lai cac khoan phai thu cua khach hang c6 gbc
ngoai té tai tat ca cac thoi diém lap Béo cdo tai chinh theo quy dinh cua phap
luat. Ty gid giao dich thuc té khi danh gia lai khoan phai thu cta khach hang 1a
ty gia mua ngoai t€ cua ngan hang thuong mai noi doanh nghiép chi dinh khach
hang thanh toan tai thoi diém lap Béo céo tai chinh. Trudng hop doanh nghiép
c6 nhiéu khoan phai thu va giao dich tai nhiéu ngan hang thi duoc chu dong lua
chon ty gia mua cia mdt trong nhitng ngan hang thuong mai noi doanh nghiép
thuong xuyén co giao dich. Cac don vi trong tap doan dugc ap dung chung mot
ty gia do Cong ty me quy dinh (phai dam bao sat véi ty gia giao dich thyuc té) dé
danh gia lai cac khoan phai thu cia khach hang co gbc ngoai té phat sinh tir cac
giao dich trong noi bo tap doan.

1.2.2. Chiing te, tai khodn va sé sdach trong ké todn thanh todn véi nguwoi
mua

a. Chirng tir sir dung

- Hop dong kinh té.

- Héa don GTGT( hay hoa don ban hang).

- Phiéu xuét kho.

- Phiéu thu.

- Gidy béo c¢6 Ngan hang.

- Bién ban bu trir cong ng.

- Giay nop tién.

- Cac chung tr khac c6 lién quan.

b. Tai khoan sir dung

Pé theo dbi cac khoan thanh toan véi khach hang vé tién ban san pham, hang
hoa, cung cap dich vu, tai khoan ké toan sir dung tai khoan 131- Phai thu cua

khach hang. Tai khoan nay dung dé phan 4nh cac khoan ng phai thu va tinh hinh
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thanh toan céc khoan ng phai thu ciia doanh nghiép véi khach hang vé tién ban

san pham, hang hoéa, bat dong san dau tu, tai san ¢ dinh, dich vu cung cap.
Tai khoan 131 c6 két ciu nhu sau:
Bén Ng:
- S tién phai thu cua khach hang phat sinh trong ky khi ban san pham, hang
héa, BDS dau tu, TSCD, dich vy, cic khoan dau tu tai chinh ;
- S4 tién thira tra lai cho khach hang.
- Panh gia lai cac khoan phai thu bang ngoai té (trudng hop ty gia ngoai té
ting so v6i Pong Viét Nam).
Bén Cé:
- S6 tién khach hang da tra no;
- S6 tién di nhan ung trudc, trd trude cua khach hang;
- Khoan gidm gia hang ban cho khach hang sau khi da giao hang va khach
hang c6 khiéu nai;
- Doanh thu cua sb hang da ban bi ngudi mua trd lai (co thué GTGT hodc
khong c6 thué GTGT);
- S6 tién chiét khau thanh toan va chiét khdu thuong mai cho ngudi mua.
- Panh gia lai cac khoan phai thu bang ngoai té (trudng hop ty gia ngoai té
giam so v4i Pong Viét Nam).
S6 duw bén No:
S6 tién con phai thu ciia khach hang.
Tai khoan nay c6 thé c6 sé du bén C6. S6 du bén C6 phan anh sé tién nhan
trude, hodc sé dd thu nhiéu hon sé phai thu cia khach hang chi tiét theo timg
dbi twong cu thé. Khi lap Bang Can d6i ké toan, phai ldy s6 du chi tiét theo
ting d6i twong phai thu cua tai khoan nay dé ghi c hai chi tiéu bén "Tai san"
va bén "Nguon von".
c. S0 sach sir dung
- S6 chi tiét phai thu cua khach hang.
- S6 tong hop phai thu cta khach hang.

- S0 cai tai khoan 131,...

Sinh vién: Ngé Bach Diép, Lop: QT 2101K 7



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong

1.2.3. Ké todn cdc nghiép vu kinh té phdt sinh lién quan dén thanh todn voi

nguwol mua trong doanh nghiép.

(1) Khi ban san pham, hang hoa, cung cip dich vu chua thu dugc ngay bang
tién (ké cac khoan phai thu vé tién ban hang xuat khau cua bén giao uy thac), ké
toan ghi nhan doanh thu, ghi:

- Pbi voi san pham, hang hoa, dich vu, bat dong san dau tu thudc ddi
tuong chiu thué GTGT, thué tiéu thyu dic biét, thué xuit khau, thué bao vé moi
truong, ké toan phan anh doanh thu ban hang va cung cap dich vy theo gia ban
chua c6 thué, cac khoan thué gian thu phai ndp duogc tach riéng ngay khi ghi
nhan doanh thu (ké ca thué GTGT phai nop theo phwong phép truc tiép), ghi:

No TK 131 - Phai thu caa khach hang ( Tong gia thanh toan)
C6 TK 511 - Doanh thu ban hang va cung cap dich vu
Co6 TK 3331 - Thué GTGT phai nop Nha nuéc.

- Truong hop khong tach ngay dugc cac khoan thué phai nop, ké toan ghi
nhan doanh thu bao gém ca thué phai nop. Binh ky ké toan xac dinh nghia vu
thué phai nop va ghi giam doanh thu, ghi:

No TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 333 - Thué va cac khoan phai nop Nha nudc.
(2) Ké toan hang ban bj khach hang tra lai:
No TK 5212 — Hang ban bi tra lai (gia ban chua c6 thué)
No TK 333 — Thué va cac khoan phai nop Nha nuéc (s6 thué GTGT
ctia hang ban bi tra lai, chi tiét cho ting loai thué)
Co6 TK 131 — Phai thu cta khach hang.

(3) Ké toan chiét khau thuong mai va giam gia hang ban

- Truong hop sé tién chiét khau thuong mai, giam gid hang ban da ghi
ngay trén héa don ban hang, ké toan phan anh doanh thu theo gia da trir chiét
khiu, giam gia (ghi nhan theo doanh thu thuan) va khong phan anh riéng sd
chiét khau, giam gia;

- Truong hop trén hoa don ban hang chua thé hién so tién chiét khau

thuong mai, giam gia hang ban do khach hang chwa du diéu kién dé dugc huong
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hodc chua xac dinh duoc s6 phai chiét khau, giam gia thi doanh thu ghi nhan
theo gia chua trir chiét khau (doanh thu gop). Sau thoi diém ghi nhan doanh thu,
néu khach hang du diéu kién duoc huong chiét khau, giam gia thi ké toan phai
ghi nhan riéng khoan chiét khau giam gia dé dinh ky diéu chinh giam doanh thu
gop, ghi:
Ng TK 521 - Cac khoan giam tri doanh thu (5211, 5213)
No TK 333 - Thué va cac khoan phai ndp Nha nudc (s6 thué cua hang
giam gia, chiét khau thuong mai)
C6 TK 131 - Phai thu ctia khach hang (tong s6 tién giam gia).
(4) S6 chiét khau thanh toan phai tra cho ngudi mua do ngudi mua thanh toan tién
mua hang trudc thoi han quy dinh, trir vao khoan ng phai thu cua khach hang, ghi:
No TK 111 - Tién mat
No TK 112 - Tién gtri Ngan hang
No TK 635 - Chi phi tai chinh (S6 tién chiét khau thanh toan)
Co6 TK 131 - Phai thu cta khach hang.
(5) Nhan dugc tién do khach hang tra (ké ca tién 13i cua s6 no - néu co), nhan
tién tng trudc cua khach hang theo hop ddng ban hang hoic cung cap dich vu,
ghi:
No TK 111, 112,....
Co6 TK 131 - Phai thu cta khach hang
C6 TK 515 - Doanh thu hoat dong tai chinh (phan tién 13i).
Truong hop nhan Gng trudc bang ngoai té thi bén C6 TK 131 ghi theo ty gia
giao dich thyc té tai thoi diém nhan tién tGng trudc (ty gia mua cta ngan hang
noi thuc hién giao dich)
(6) Phuong phép ké toan cac khoan phai thu ctia nha thau déi voi khach hang
lién quan dén hop dong xay dung:
- Truong hop hop ddng xay dung quy dinh nha thau dugc thanh toan theo
tién d6 ké hoach:
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Khi két qua thuc hién hop dong xay dung duoc ude tinh mot cach dang tin
cay, ké toan can clr vao chting tir phan anh doanh thu tuong ng véi phan cong
viéc di hoan thanh (khong phai hoa don) do nha thau tu xac dinh, ghi:

No TK 337 - Thanh toan theo tién do ké hoach hop dong xay dung
C6 TK 511 - Doanh thu ban hang va cung cap dich vu
Can ctr vao hoa don dugc 1ap theo tién do ké hoach dé phan anh sb tién
khach hang phai tra theo tién do ké hoach da ghi trong hop ddng, ghi:
No TK 131 - Phéi thu ctia khach hang
C6 TK 337 - Thanh toan theo tién d6 ké hoach hop dong xay
dung
C6 TK 3331 - Thué GTGT phai nop (33311).

- Truong hop hop dong xay dung quy dinh nha thau dugc thanh toan theo
gia tri khéi luong thuc hién, khi két qua thyc hién hop dong xay dung duogc xac
dinh mot cach dang tin cdy va duoc khach hang xac nhan, ké toan phai lap hoa
don trén co s& phan cong viéc da hoan thanh dugc khach hang xac nhan, cin cr
vao hoa don, ghi:

No TK 131 - Phéi thu cua khach hang
C6 TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 3331 - Thué GTGT phai nop (33311).

- Khoan tién thudng thu dugc tir khach hang tra phu thém cho nha thau khi
thuc hién hop déng dat hodc vugt mot sd chi tiéu cu thé di duoc ghi trong hop
dong, ghi:

No¢ TK 131- Phai thu ctua khach hang
C6 TK 511 - Doanh thu ban hang va cung cp dich vu
C6 TK 3331 - Thué GTGT phai nop (33311).

- Khoan bdi thuong thu dugc tir khach hang hay cac bén khac dé bu dip
cho céc chi phi khong bao gdm trong gia tri hop dong (nhu su cham tré, sai sot
ctia khach hang va cac tranh chip vé cac thay ddi trong viéc thuc hién hop
ddng), ghi:

No TK 131 - Phai thu cta khach hang
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C6 TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 3331 - Thué GTGT phai ndp (33311).

- Khi nhan dugc tién thanh toan khoi luong cong trinh hoan thanh hoic
khoan tng trudc tir khach hang, ghi:
Nocac TK 111, 112,...
Co6 TK 131 - Phai thu cua khach hang.
(7) Truong hop khach hang khong thanh toan bang tién ma thanh toan bing
hang (theo phuong thirc hang d6i hang), can clr vao gia tri vat tu, hang hoa nhan
trao doi (tinh theo gia tri hop 1y ghi trong Hoa don GTGT hoic Hoa don ban
hang ciia khach hang) trir vao s ng phai thu cta khach hang, ghi:
No TK 152 - Nguyén li¢u, vat liéu
No TK 153 - Cong cu, dung cu
No TK 156 - Hang hoa
No TK 611- Mua hang (hang ton kho ké toan theo phuong phap
KKDK)
No TK 133 - Thué GTGT duoc khau trir (néu c6)
Co6 TK 131 - Phai thu ctia khach hang.
(8) Truong hop phat sinh khoan no phai thu khé doi thuc su khong thé thu no
duoc phai xir 1y x04 s6, cin ¢ vao bién ban xir 1y x6a ng, ghi:
No TK 229 - Dy phong ton that tai san (2293) (s6 da 1ap du phong)
No TK 642 - Chi phi quan Iy doanh nghiép (s chua lap du phong)
C6 TK 131 - Phai thu cua khach hang.
(9) Ké toan khoan phai thu vé phi ty thac tai bén nhan uy thac xuat nhap khau:
No TK 131 - Phéi thu cta khach hang
C6 TK 511 - Doanh thu ban hang va cung cap dich vu (5113)
C6 TK 3331 - Thué GTGT phai ndp (33311)
(10). Khi 1ap Bdo cdo tai chinh, s6 du no phai thu ctia khach hang bang ngoai té
dugc danh gia theo ty gid giao dich thuc té tai thoi diém 1ap Bao cdo tai chinh:
- Néu ty gid ngoai té ting so voi ty gia Dong Viét Nam, ghi:
No TK 131 - Phai thu cua khach hang
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C6 TK 413 - Chénh léch ty gia hoi doai (4131).

- Néu ty gid ngoai té giam so véi ty gia Pong Viét Nam, ghi:
No TK 413 - Chénh léch ty gia hdi dodi (4131)
Co6 TK 131 - Phai thu cta khach hang.
1.3. Néi dung ké toan thanh toan véi nguwoi ban trong doanh nghiép
1.3.1. Nguyén tic ké todn thanh todn véi nguwoi ban

+ Khoan phai tra ngudi ban dung dé phan anh tinh hinh thanh toan vé cac
khodn n¢ phai trd cua doanh nghiép cho ngudi ban vat tu, hang hda, ngudi cung
cap dich vu, ngudi ban TSCD, BDSPT, cac khoan dau tu tai chinh theo hop
d6ng kinh té da ky két. Khoan nay ciing duoc dung dé phan 4nh tinh hinh thanh
toan vé cac khoan ng phai tra cho nguoi nhan thau xay lap chinh, phy. Khong
phan anh vao tai khoan nay cac nghiép vu mua tra tién ngay.

+ No phai tra cho ngudi ban, nguoi cung cap, ngudi nhan thau xay lap can
dugc hach toan chi tiét cho timg ddi twong phai tra. Trong chi tiét ting d6i
tugng phai tra, tai khoan nay phan anh ca s6 tién da Gng trudc cho ngudi ban,
nguoi cung cap, nguoi nhan thau xay lap nhung chua nhan dugc san pham, hang
hoa, dich vu, khéi luong x4y lap hoan thanh ban giao.

+ Doanh nghiép phai theo ddi chi tiét cac khoan no phai tra cho ngudi ban
theo tirng loai nguyén t¢. Déi véi cac khoan phai tra bé“mg ngoai t¢ thi thuc hién
theo nguyén tic:

- Khi phat sinh cac khoan ng phai tra cho ngudi ban bang ngoai té, ké
toan phai quy d6i ra Pong Viét nam theo ty gia giao dich thuc té tai thoi diém
phat sinh (1a ty gid ban ctia ngan hang thuong mai noi thuong xuyén co giao
dich). Riéng truong hop mg trudc cho nha thau hodc ngudi ban, khi di diéu
kién ghi nhan tai san hodc chi phi thi 4p dung ty gia ghi s6 thuc té dich danh dbi
vé6i s6 tién da Gmg trudc.

- Khi thanh toan no phai tra cho ngudi ban bang ngoai té, ké toan phai
quy d6i ra ddng Viét Nam theo ty gia ghi so thuc té dich danh cho timg dbi
tugng cht ng (Truong hop chi ng cé nhiéu giao dich thi ty gia thyc té dich danh

dugc xac dinh trén co s& binh quan gia quyén di dong cac giao dich cua chu ng
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d6). Riéng truong hop phat sinh giao dich tmg trudc tién cho nha thau hoic
nguoi ban thi ap dung ty gia giao dich thyuc té (1a ty gia ban cua ngan hang noi
thudng xuyén c6 giao dich) tai thoi diém Gng trudc;

- Doanh nghiép phai danh gia lai cac khoan phai tra cho ngudi ban c6 gbc
ngoai té tai tit ca cac thoi diém lap Béo cdo tai chinh theo quy dinh cua phap
luat. Ty gia giao dich thuc té khi danh gid lai khoan phai tra cho ngudi ban 1a ty
gia ban ngoai t€ cia ngan hang thuong mai noi doanh nghi¢p thuong xuyén co
giao dich tai thoi diém 1ap Bao cdo tai chinh. Cac don vi trong tip doan duoc ap
dung chung mdt ty gid do Cong ty me quy dinh (phai dam bao sat véi ty gia giao
dich thuc t&) dé danh gia lai cac khoan phai tra cho ngudi ban c6 gdc ngoai té
phat sinh tir cac giao dich trong ndi bd tap doan.

+ Bén giao nhap khau uy thac ghi nhan trén tai khoan nay s tién phai tra
nguoi ban vé hang nhap khau théng qua bén nhan nhap khau ty thac nhu khoan
phai trd nguoi ban thong thuong.

+ Nhitng vat tu, hang hoa, dich vu da nhan, nhap kho nhung dén cubi
thang van chua c6 hoa don thi sir dung gia tam tinh dé ghi s6 va phai diéu chinh
vé gia thuc té khi nhan duoc héa don hoic thong bao gia chinh thirc cia nguodi
ban.

+ Khi hach toan chi tiét cac khoan ndy, ké toan phai hach toan rd rang,
ranh mach cic khoan chiét khau thanh toan, chiét khu thuong mai, giam gia
hang ban ciia ngudi ban, ngudi cung cap néu chua duoc phan anh trong hoa don
mua hang.

1.3.2. Chiing tir, tai khodn va sé sdach siv dung trong ké todn thanh todn voi
nguwoi ban
*Chirng tir sir dung:
- Héa don mua hang
- Bién ban kiém nghiém
- Phiéu nhap kho
- Bién ban dbi chiéu cong ng

- Bién ban thanh 1y hop déng
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- Cac chung tur lién quan khac
* Tai khoan va s sach sir dung
» Tai khoan sir dung: Tai khoan 331 — Phai tra cho nguoi ban
Pé theo ddi cac khoan ng phai tra cho ngudi cung cap, nguoi ban vat tu
hang hoa, dich cu... ké toan sir dung tai khoan 331 - Phai tra cho ngudi ban. Tai
khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan ng phai tra. Tai
khoan 331 ¢6 két cAu nhu sau:
Bén No:

-S4 tién di tra cho nguoi ban vat tu, hang hoa, ngudi cung cép dich vu,
ngudi nhan thau xay lap;

- S6 tién ung trudc cho ngudi ban, nguoi cung cip, ngudi nhan thau xay
lép nhung chua nhan dugc vat tu, hang hoa, dich vy, khoi luong san phém xay
lap hoan thanh ban giao;

- S tién nguoi ban chap thuan giam gia hang hoa hodc dich vy di giao
theo hop dong;

- Chiét khau thanh toan va chiét khau thuong mai dugc nguoi ban chip
thuan cho doanh nghi¢p giam trir vao khoan ng phai tra cho ngudi ban;

- Gia tri vat tu, hang hoa thiéu hut, kém pham chat khi kiém nhan va tra lai
nguoi ban.

- Panh gia lai cac khoan phai tra cho nguoi ban bang ngoai té (trudng hop ty gia
ngoai té giam so véi Bong Viét Nam).
Bén Co:

- S4 tién phai tra cho nguoi ban vat tu, hang hoa, ngudi cung cp dich vu
va nguoi nhan thau xay lap;

- Piéu chinh s6 chénh léch giita gia tam tinh nhé hon gia thyuc té cta sé vat
tu, hang hod, dich vu da nhan, khi ¢6 hod don hodc thong bao gia chinh thuc;

- Panh gia lai cac khoan phai tra cho ngudi ban bang ngoai té (trudng hop
ty gi4 ngoai té ting so v4i Pong Viét Nam).

S6 du bén Cé: S6 tién con phai tra cho ngudi ban, ngudi cung cap, nguoi

nhan thau xay lip.
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Tai khoan nay c6 thé c6 s6 du bén No. S6 du bén No (néu c6) phan anh sb
tién da Gmg trudc cho nguoi ban hodc s tién da tra nhidu hon sd phai tra cho
ngudi ban theo chi tiét ciia timg ddi tugng cu thé. Khi lap Bang Can ddi ké toan,
phai ldy s6 du chi tiét cia ting ddi twong phan 4nh & tai khoan nay dé ghi 2 chi
tiéu bén “Tai san” va bén “Ngudn von”.

> S6 sach sir dung:
- Sb chi tiét thanh toan cho timg ngudi ban;
- Sb tong hop thanh toan véi ngudi ban; SO cai cac tai khoan 331,
111,112,...
1.3.3. Ké todn cdc nghi¢p vu thanh todn véi nguwoi bdn
(1). Mua vat tu, hang héa chua tra tién ngudi ban vé nhap kho trong truong hop
hach to4n hang ton kho theo phuong phéap ké khai thudng xuyén hodc khi mua
TSCD:
a) Truong hop mua trong noi dia, ghi:
- Néu thué GTGT dau vao duoc khau trir, ghi:
No cac TK 152, 153,156, 157, 211, 213 (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duoc khau trtr (1331)
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).
- Trudng hop thué GTGT dau vao khong duoc khau trir thi gia tri vat tu, hang
hoa, TSCD bao gém ca thué GTGT (tdng gia thanh toan).
b) Trudng hop nhap khau, ghi:
- Phan anh gia tri hang nhap khau bao gém ca thué TTDB, thué XK, thué
BVMT (néu c6), ghi:
No cac TK 152, 153, 156, 157, 211, 213
Co6 TK 331 - Phai tra cho nguoi ban
C6 TK 3332 - Thué TTDB (néu co)
C6 TK 3333 - Thué xuat nhap khau (chi tiét thué nhap khau, néu
co)
C6 TK 33381 - Thué bao vé méi truong.
- Néu thué GTGT dau vao duoc khiu tru, ghi:
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No TK 133 - Thué GTGT duoc khau trtr (1331)
C6 TK 3331 - Thué GTGT phai ndp (33312).

(2). Mua vt tu, hang hoa chua tra tién nguoi ban vé nhap kho trong truong hop
hach toan hang ton kho theo phwong phap kiém ké dinh ky:
a. Truong hop mua trong noi dia:
- Néu thué GTGT dau vao duoc khiu trir, ghi:
No TK 611 - Mua hang (gia chua c6 thué GTGT)
No TK 133 - Thué¢ GTGT dugc khau trur
C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong duoc khau trir thi gia tri vat tu, hang
hoa bao gom ca thué GTGT (tong gia thanh toan)
b. Truong hop nhap khau, ghi:
- Phan 4nh gia tri hang nhap khau bao gom ca thué TTPB, thué XK, thué
BVMT (néu ¢o), ghi:
No TK 611 - Mua hang.
Co6 TK 331 - Phai trd cho nguoi ban
C6 TK 3332 - Thué TTDB (néu co)
C6 TK 3333 - Thué xuat nhap khau (chi tiét thué nhap khau, néu
cO)
C6 TK 33381 - Thué bao vé mdi truong.
- Néu thué GTGT dau vao duoc khau trir, ghi:
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 3331 - Thué GTGT phai ndp (33312).
(3). Truong hop don vi ¢6 thyc hién dau tu XDCB theo phuong thirc giao thau,
khi nhan khéi luong x4y ldp hoan thanh ban giao ctia bén nhan thau xay lap, can
ctr hop dong giao thau va bién ban ban giao khdi lwong xay lap, hoa don khéi
luong xay lap hoan thanh:
- Néu thué GTGT dau vao duoc khiu tru, ghi:
No TK 241 - XDCB dé dang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khiu trir
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C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).

- Trudong hop thué GTGT dau vao khong duoc khau trir thi gia tri dau tu XDCB
bao gém ca thué GTGT (tong gia thanh toén).
(4). Khi tng trude tién hodc thanh toan sd tién phai tra cho nguoi ban vat tu,
hang hoa, ngudi cung cap dich vu, ngudi nhan thau xay lap, ghi:
No TK 331 - Phai trd cho ngudi ban
Cocac TK 111, 112, 341,...
- Truong hop phai thanh toan cho nha thau bang ngoai té, ké toan phai quy do6i
ra Dong Viét Nam theo ty gia giao dich thuc té tai thoi diém phat sinh (1a ty gia
ban ctia ngan hang thuvong mai noi thuong xuyén co giao dich).
- Trudng hop da tng trudce tién cho nha thau bang ngoai té, ké toan ghi nhan gia
tri dau tu XDCB tuong tng v6i sb tién da tmg trude theo ty gia giao dich thuc té
tai thoi diém tng trudc. Phan gia tri dau tu XDCB con phai thanh toan (sau khi
da trir di so tién ung trudc) duge ghi nhan theo ty gia giao dich thyc té tai thoi
diém phat sinh.
No TK 331 - Phai tra cho nguoi ban (ty gia giao dich thuc té)
No TK 635 - Chi phi tai chinh (néu ty gia giao dich thuc té thap hon ty gia
ghi so ké toan ctia TK tién)
C6 cac TK 111, 112,... (ty gia ghi s6 ké toan)
C6 TK 515 - Doanh thu hoat dong tai chinh (néu ty gia giao dich
thuc té cao hon ty gia ghi s6 ké toan cua TK tién).
(5). Khi nhan lai tién do ngudi ban hoan lai sé tién da ung trudc vi khong cung
cép dugc hang hoa, dich vu, ghi:
Nocac TK 111, 112,...
Co6 TK 331 - Phai tra cho nguoi ban.
(6). Nhan dich vu cung cép (chi phi ban hang ho4, dién, nudc, dién thoai, kiém
toan, tu van, quang cdo, dich vy khac) ctia nguoi ban:
- Néu thué GTGT dau vao dugc khiu trur, ghi:
No TK 156 - Hang hoa (1562)
No TK 241 - XDCB d¢ dang
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No TK 242 - Chi phi tra trude
No cac TK 623, 156, 641, 642, 635, 811
No TK 133 - Thué GTGT dugc khau trir (1331) (néu cb)
C6 TK 331 - Phai tra cho nguoi ban (tong gia thanh toan).

- Truong hop thué GTGT dau vao khong duoc khau trir thi gia tri dich vu bao
gdm ca thué GTGT (tong gia thanh toan).
(7). Chiét khau thanh toan mua vat tu, hang hoa doanh nghiép dugc huong do
thanh toan trudc thoi han phai thanh todn va tinh trr vao khoan n¢ phai tra
ngudi ban, ngudi cung cép, ghi:
No TK 331 - Phéi tra cho nguoi ban
C6 TK 515 - Doanh thu hoat dong tai chinh.
(8). Truong hop vat tu, hang hod mua vao phai tra lai hodc dugc nguoi ban chap
thuan giam gia do khong ding quy cach, pham chat duoc tinh trir vao khoan ng
phai tra cho nguoi ban, ghi:
No TK 331 - Phéi tra cho nguoi ban
C6 TK 133 - Thué GTGT dugc khau trir (1331) (néu co)
Co6 cac TK 152, 153, 156, 611,...
(9). Truong hop cac khoan ng phai tra cho nguoi ban khong tim ra chti ng hoac
chu ng khong doi va duogc xur Iy ghi tang thu nhap khac cia doanh nghié¢p, ghi:
No TK 331 - Phéi tra cho nguoi ban
Co6 TK 711 - Thu nhap khéc.
(10). Béi voi nha thau chinh, khi xac dinh gia tri khdi luong xay 1ap phai tra cho
nha thau phu theo hop ddng kinh té di ky két, cin ctr vao hoa don, phiéu gia
cong trinh, bién ban nghiém thu khdi lugng xay lap hoan thanh va hop dong
giao thau phy, ghi:
No TK 632 - Gia von hang ban (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 331 - Phai tra cho nguoi ban (téng sb tién phai tra cho nha
thau phy gdm ca thué GTGT dau vao).
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1.4. Van dung hé thong soé siach ké toan vao cong tac ké toian thanh
toan trong doanh nghiép.

Theo quy dinh hién hanh, doanh nghiép dugc ty xay dung biéu miu so ké
toan cho riéng minh nhung phai dam bao cung cip thong tin vé giao dich kinh té
mot cach minh bach, d?ly du, dé kiém tra, d& kiém soat va dé ddi chiéu. Truong
hop khong ty xdy dung biéu miu so ké toan, doanh nghiép c6 thé 4p dung biéu
mau s6 ké toan theo huéng dan tai phu luc sé 4 theo TT 200/2014/TT-BTC ngay
22/12/2014 ctia Bo tai chinh. Theo phu luc doanh nghiép c6 thé 4p dung mot
trong 5 hinh thtrc sau:

- Hinh thuc ké toan Nhat ky chung;

- Hinh thuc ké toan chtng tir ghi so;

- Hinh thtc ké toan Nhat ky - chung tir;
- Hinh thtc ké toan Nhat ky — S6 cai;

- Hinh thtc ké toan trén may vi tinh.

1.4.1. Hinh thirc Nht ky chung

Hinh thirc S6 Nhat ky chung pht hop véi moi loai hinh doanh nghiép.Theo
hinh thtrc s6 nay tit ca cac nghiép vu kinh té phat sinh theo trinh tu thoi gian
duoc phan anh vao s6 Nhat ki chung, sau d6 sé liéu tir Nhat ki chung s& duoc
dung dé vao sb cai.

Ngoai Nhat ki chung dé phan 4nh cac nghiép vu kinh té phat sinh theo thoi
gian nguoi ta con co thé md thém sb nhat ky dac biét dé phan anh cac ddi tuong
c6 s luong nghiép vu phat sinh 16n, thudng xuyén nham giam bat khdi lugng

Hinh thirc ké toan Nhat ky chung gdm cac loai s6 sach chi yéu sau: So
Nhat ky chung, S6 Nhat ky dic biét; S6 Cai; Céc so, thé ké toan chi tiét.
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Chung tir gbc

v

v

'

S6 Nhat ky dic biét

SONHATKY CHUNG

S0, thé ké toan chi tiét

v

v

Bang tong hop chi tiét

= SO CAITK 131,331
Bang can ddi
sb phat sinh
Chii thich: |—B'AO CAO TAI CHINH
— Ghi hang ngay
—> Ghi dinh ky ’ 7
R > Quan hé doi chieu, kiem tra

So do 1.1: Trinh tw ghi s6 ké todn thanh todn véi nguoi mua, nguoi ban theo
hinh thuc Nhdt ky chung

1.4.2. Hinh thirc Nhit ky — Sé cdi

Theo hinh thtc 6 nay thi toan b cac nghiép vu kinh té phat sinh theo thoi
gian dugc phan anh trén ciing mot vai trang s6 Nhat ky - S6 céi. Pay 1a so tong
hop duy nhit.Toan bo cac nghiép tai khoan ma doanh nghiép str dung s& duoc
phan anh trén Nhat ki s cai. M&i mot chung tir s& duoc phan anh mot dong trén
Nhat ky - s6 cai. Can ctr dé ghi vao s6 Nhat ky - S6 Cai 1a cac ching tir ké toan
hoac Bang tong hop chiing tir ké toan cung loai.

Hinh thtrc k€ toan Nhat ky — S6 cai gom cac loai s6 sach chu yéu sau:

- Nhat ky - S6 Cai;

- Céc s0, thé ké todn chi tiét.
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Chiing tir ké toan (héa don

ban hang, phiéu thu,...)

< S6 ké toan
Bang tong hep chitng o
. _ chi tiet TK
tir ke toan cung loai
131, 331
Nhat ky — So6 cai (mé cho TK Bang tong
131,331) hop hop
chi tiét TK
131, 331
Bao cao tai chinh <
Chu thich:
. Ghi hang ngay

——%  Ghidinhky
«——  Quan hé dbi chiéu, kiém tra

So dé 1.2: Trinh tw ghi s6 ké todn thanh todn véi ngueoi mua, nguoi ban theo
hinh thirc Nhét ky — S6 cdi

1.4.3. Pdc diém Ké todn thanh todn theo hinh thirc Ching tir ghi sé

Can ct truc tiép ghi s6 cai 1a cac chiing tir ghi 6. Theo hinh thirc nay cin
ctr vao ching tir gé¢ ké toan 1ap ching tir ghi so, cac chiing tir ghi s6 sau khi 1ap
xong s& dugc xép hang vao sd dang ki chung tir ghi s6 dé iy sé hiéu ngay
thang. Cac Chung tir ghi s6 sau khi Pang ki 1dy sb hiéu cung cac chung tir goc
dinh kém duoc ké toan truéng duyét s& 1a can ci ghi 6 cai

-Chumg tir ghi s6 do ké toan 1ap trén co so ting chimg tir ké toan hoic
Bang tong hop chimg tir ké toan cling loai, c6 ciing noi dung kinh té.

- Chung tur ghi s6 duoc danh s6 hiéu lién tuc trong tirng thang hoac ca nam
(theo s6 thir tu trong SO Pang ky Ching tir ghi s0) va ¢ chung tir ké toan dinh
kém, phai duoc ké toan trudong duyét trudce khi ghi sb ké toan.

Hinh thic ké toan Chimg tir ghi s gdm cac loai s6 sach chu yéu sau:
Chung tir ghi s6; S6 Pang ky Chtng tir ghi s6; S6 Cai; Cac sd, thé ké toan chi
tiét.
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Chiing tir ké toan (héa don

l

mua hang, phiéu chi,...)

Bang téng hop S6 ké toan chi tiét
ching tir cung loai TK 131, 331
S6 diang ky et o <
chiing tir wng tw gl so
ahi sb v
A R
: 2 Bang téong hop
! S6 cai TK 131, 331... i > g
: chi tiet TK 131,
i v

- m e » Bang cin d6i s6 phat sinh

ﬂ

Chii thich: Bao cao tai chinh T‘
— > Ghi hang ngay
—— Ghidinhky 7
S » Quan hé doi chieu, kiém tra
So do 1.3: Trinh ty ghi so ke toan thanh toan voi nguoi mua, nguoi ban theo
hinh thirc Chuing tir ghi s6
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1.4.4. Hinh thirc Nhdt ky — Chirng tir:

phan bd

Chung tir gde va cac bang

Nhat ky chang tu

A 4

Bang ké 11 p p
= s0 8,50 10

'

So cai

TK 131, 331, ...

v

Bao cao tai chinh

Ghi chu: — > Ghi hang ngay

A 4

S6 ké toan chi tiét TK
131, 331...

v

Bang tong hop
chi tiét

=P Ghi hang tuan, hang thang, hoic dinh ky

> Ddi chiéu

So do 1.5: So dé trinh tw ghi $6 Ké todn thanh todn véi nguoi mua, ngudi bdan

theo hinh thirc ké todn Nhdt ky chimg tir

1.4.5. Péc diém ké todn thanh todn theo hinh thirc ké todn trén mdy vi

tinh

Dic trung co ban cua Hinh thtc ké toan trén may vi tinh 13 cong viéc ké

toan duoc thuc hién theo mot chuwong trinh phan mém ké toan trén mdy vi tinh.

Phan mém ké toan duoc thiét ké theo nguyén tic cua mot trong bén hinh thirc ké

toan hoac két hop cac hinh thic ké toan quy dinh trén day. Phan mém ké toan

khong hién thi day du quy trinh ghi s6 ké toan, nhung phai in dugc day di so ké

toan va bao cao tai chinh theo quy dinh.
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Céc loai s6 ctia Hinh thuc ké toan trén may vi tinh: Phan mém ké toan dugc
thiét ké theo Hinh thuc ké toan nao s& cé céac loai s6 cua hinh thuc ké toan dé
nhung khong hoan toan giéng mau sb ké toan ghi bang tay.

Trinh tw ghi 6 Ké todn theo hinh thirc Ké todn trén may vi tinh:

- Hang ngay, ké toan can ctr vao chung tir ké toan hoiac Bang tong hop
chung tir ké toan cung loai da duoc kiém tra, dugc dung lam cin c& ghi S0, xac
dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dit liéu vao may vi tinh theo cac
bang, biéu duoc thiét ké sin trén phan mém ké toan.

- Cubi ky, ké toan thuc hién cac thao tac khoa s6 (cong s6) va lap bao cao
tai chinh. Viéc d6i chiéu gitta sb liéu tong hop véi sé ligu chi tiét dugc thuc hién
tu dong va luon dam bao chinh xac, trung thuc theo thong tin da duoc nhap
trong ky. Ngudi lam ké toan co thé kiém tra, ddi chiéu sé lidu gitra s6 ké toan

V61 bao cdo tai chinh sau khi da in ra giay.

PHAN MEM

CHUNG TU EE TOAN KE TOAN s0 KE TOAN

- Sﬁqh’ing hop

¥

\ =
/1 | - uIl::ltlet

BANG TONG HOP

CHUNG TU KE ——1 - Bdo cdo tai chinh
TOAN CUNG LOAI MAY VI TINH - Bdo cdo ké todn quan trj
Ghi chii:
Nhip s6 liéu hang ngav —
In sd, bdo cdo cudi thing, cudi ndim =————»
Déi chiéu, kiém tra e »

So do 1.5: Trinh tw ghi s6 ké todn thanh todn véi ngueoi mua, nguoi ban theo

hinh thirc ké todn mdy
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CHUONG 2
THUC TRANG CONG TAC KE TOAN THANH TOAN VOI NGUOI
MUA, NGUOI BAN TAI CONG TY CO PHAN VAN TAIO TO SO 1
2.1. Khai quat chung vé Cong ty ¢ phan Van tai O T6 so 1.

2.1.1. Qud trinh hinh thanh phat trién ciia Cong ty cé phan Van tdi O Té sé 1

Cong Ty C6 Phan Van Tai O T6 S6 1 ¢o tén giao dich 1a Automobile
Transport Joint Stock Company No.1.

Tén viét tat cua cong ty 1a : A.T.C.NO1

Tru s& chinh tai : S6 150 khu 2, phudng Quan Toan, quan Hong Bang,
thanh phd Hai Phong.

S6 dién thoai cua cong ty : 0225.850.169, fax: 0225.534.551 Tir nam

2012, Cong ty da thiét 1ap website riéng cta cong ty (Www.vantaiotosol.com)

dé quang b cho thuong hiéu cta minh.

Cong ty c6 ma so thué 1a: 0200105546, nop thué tai Cuc thué thanh pho
Hai phong (Pia chi :s6 6 Pa Nang, quan Ngo Quyén, thanh phd Hai Phong).

Cong ty c6 sb tai khoan ngan hang 1a: 102010000212935 tai Ngin hang
Thuong Mai C6 Phan Cong Thuong Viét Nam chi nhanh Hong Bang thanh pho
Hai Phong va sb tai khoan ngan hang 1a: 0531 0088 4451 2, tai Ngan hang
thuong mai ¢6 phan Quan do6i chi nhanh Hong Bang thanh phd Hai Phong.

Vén diéu 1¢é theo giay chung nhan ding ky kinh doanh 13 15.827.350.000
d6ng. Vén diéu & dugc hinh thanh trén co s& gop c6 phan. S6 co phan
1.582.735 ¢6 phan véi gia tri mdi ¢o phan 1a 10.000 dong.

Cong ty C6 phan Van tai O t6 s6 1 duoc thanh 14p theo Gidy phép thanh
lap s6: 3845/QP-BGTVT ngay 09/12/2004 cua Bo truong Bo GTVT (chuyén tir
DNNN Céng ty Van tai 6 to s6 1 sang cong ty cd phan), Gidy phép ching nhan
ding ky kinh doanh sb 0200105546, dang ky 1an dau ngay 03 thang 01 nim
2006, dang ky thay doi lan tht 9 ngay 16 thang 07 nam 2012, dang ky thém
nganh nghé kinh doanh 14/04/2014, do S¢ ké hoach va Pau tu thanh phd Hai
Phong c4p, Gidy phép kinh doanh van tai bing xe 6 t6 s6 191/GPKDVT ngay
31/12/2010.
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2.1.2 Pic diém nganh nghé hoat dong sdan xudt kinh doanh ciia Céng ty cé
phan Van tai O Té sé 1
2.1.2.1 Nhiém vu, chitc nang cua cong ty
Cong ty 1a don vi san xuat kinh doanh hach toan doc lap, c6 con dau riéng
va dugc mo tai khoan giao dich tai ngan hang.
Chép hanh nghiém chinh cac cha truong chinh sach ctia Pang, Phap luat,
Nha nudc, cac quy dinh cia B§, Nganh. Ngoai ra chiu sy hanh chinh, an
ninh...cia UBND cac cdp noi dit try s& ctia cong ty.
Chtic ning cha yéu cia Cong ty 1a cung cip dich vu van tai hang hoa
bang duong bo, thong qua do:
- G6p phan thuc day Kinh té thi truong phat trién.
- Tao cong an viéc lam cho nguoi lao dong.
- Bam bao doi séng cho nguoi lao dong.
- Tang thu nhap cho ngan sach Nha nudc.
- bac biét gop phan nang cao chat lugng séng va an sinh xa hoi.
Véi cac chitc ning chinh trén Cong ty C6 phan Van tai O t6 1 da dé ra
nhitng muc ti€u, nhiém vu chinh nhu sau:
e Van tai hang héa bang duong bd (Ca hang dong trong container, hang roi
va hang 1¢)
e Sura chira, dai tu 6 td, ro mooc
e Kinh doanh nhién liéu cung cip cho khach hang tai hai cay xang ciia cong
ty.
e Dich vu xuat nhap khau, khai thué hai quan tron goi.
e Dio tao 1ai xe mo 6, 6 to tai trung tam day nghé Nam Son.
e Cho thué kho bai va trong giir xe.
Trong diéu kién kinh té suy thoai, sy canh tranh ngdy cang manh gitta céc
Doanh nghiép, Cong ty da dat ra nhimng dic diém kinh doanh riéng cho don vi
minh cu thé 1a:
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- Cong ty Co phan van tai 6 t6 s6 1 c¢6 hoat dong kinh doanh chinh va chu yéu 1a
van tai hang hoa duong do bang phuong tién xe container do vay cong ty ludn
dit chat lugng cua dich vu 1én hang dau. Pham vi hoat dong van tai chu yéu cua
cong ty 1a 2 tuyén Hai Phong <-> Ha Noi , Hai Phong <-> Nam Dinh va mot s6
tuyén di cac tinh thanh phd khac nhu Hai Phong <-> Nghé An, Hai Phong <->
Ho Chi Minh, Cong ty ciing ¢ cac tuyén di sang cac nude Lao, Thai Lan, Trung
Quéc.

Do khéach hang cha yéu cua cong ty 1a cac don vi Xuat nhap khau véi cac
mat hang nhu may mac, may moc, linh kién dién tu... ¢6 gia tri I6n va doi hoi
dam bao vé an toan hang hoa ciing nhu thoi gian dong tra hang nén cong ty som
lip dit hé théng dinh vi GPS dé phuc vu quan 1y, theo ddi chuyén hang , tao uy
tin, niém tin cho cac doi tac khach hang. Poi véi nhitng chuyén hang dic biét,
cong ty ¢ thé cung cip Username va password dé khach hang tryuc tiép theo doi
hanh trinh, téc d6 cta xe van chuyén.

Cong ty ludn chu trong ning cao chét luong cac dich vu di kém: Dich vu
xuat nhap khau, khai thué hai quan tron géi, mo to khai...

Céc loai nganh nghé kinh doanh cu thé cua Cong ty:

STT Tén nganh ng/‘;ih

1 V4n tai hang héa bang dwong bé (C4l?i?;13h )
Ban budn chat déo dang nguyén sinh 46693
Béan buon cao su 46694
Bén buon phu liéu may mac va giay dép 46696

Dich vy luu trd ngan ngay
5 Chi tiét: Nha khach, nha nghi kinh doanh dich vy luu tri ngin | 5510

ngay
6 | Dailydulich 7911
7 Piéu hanh tua du lich 7912
8 Dich vu hd tro lién quan dén quang ba va to chie tua du lich 7920
9 Kinh doanh bat dong san, quyén sir dung dat thudc cha so 6810
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hitu, chu st dung hoac di thué
Chi tiét: Cho thué kho, bai d6 xe, Cho thué nha

Ban budn kim loai va quang kim loai

10 y , 4662
Chi tict:ban budn sat, thép

11 | Ban buon 6 t6 va xe ¢6 dong co khac 4511

12 | DPaily 6 t0 va xe c6 dong co khac 4513
Ban 1¢ sach, bao, tap chi, van phong pham trong cdc ctra hang

13 . 4761
chuyén doanh

14 Ban bu6n nong, lam san nguyén liéu (trir go, tre, nira) va dong 4620

vat séng (trir dong vat hoang da va dong vat quy hiém)

Ban buon phan bon, thudc trir sdu va cac hoa chét khac su
15 | dung trong cong nghiép 46691
Chi tiét: ban budn phan bon
16 Bar_l l??on Foa C}Alat k’hac o ‘ 46692
Chi tict: ban budn hoa chat thong thuong

Van tai hanh khach bang duong bo khac

Chi tiét: van tai hanh khach bang xe khach ndi tinh, lién tinh
Hoat dong dich vu hd tro truc tiép cho van tai duong sét va
18 | duong bo 5221
Chi tiét: Dich vu van tai hang héa, hanh khach duong bo

17 4932

Dai Iy moi gioi, dau gia

19 s . 4610
Chi tiét: Dai ly gas, bép gas

20 | Ban budn d6 dung khac cho gia dinh 4649

21 | Ban budn vat liéu ran, long, khi va cac san pham lién quan 4661

Bén 1¢ cac hang hoa khac méi trong cac cira hang chuyén
22 | doanh 4773
Chi tiét: ban 1¢ gas

Béan phu ting va cac bd phan phu tro ctia 6 t6 va xe c6 dong

23 co khic 4530

24 | Ban budn gao 4631

o5 Ban 1¢é nhién li¢u dong co trong cac cura hang chuyeén 4730
doanh

26 | Ban budn d6 uéng 4633

97 Nh‘a haflg va cac dich vu an uong phuc vu luu dong 5610
(trur quay bar)
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28 | Ban ¢ 6 to con (loai 12 chd ngdi tro xubng) 4512

Ban budn vat liéu, thiét bi lap dat khac trong xay dung

Chi tiét: Ban buén tre, nra, go cdy va gd ché bién, ban buén xi
29 | mang, ban budn gach xay, ngdi, cat, d4, s6i, ban budn kinh 4663
xdy dung, ban budn son, vécni, ban budn gach 6p 14t va thiét
bi vé sinh, ban budn dd ngii kim, hang kim khi

30 | Ban buén thuc pham 4632

31 | Ban budn phé liéu, phé thai kim loai, phi kim loai 46697
Ban 1¢ db dién gia dung, giuong, tu, ban ghé va dd noi that

32 | tuong tu, dén va bd dén dién , d6 dung gia dinh khac chua 4759

duoc phan vao dau trong ctra hang chuyén doanh

Giao duc nghé nghiép

33 L L, 3 8532
Chi tiet: day nghe 1ai xe 6 t6, mo t0, day nghé stra 6 t6
Hoat dong dich vu hé tro khac lién quan dén van tai

34 e o T . . , 5229
Chi tiet: dich vu khai thu¢ hai quan, giao nhan hang hoa
Ban 1é dia 4m thanh, hinh anh (ké ca bang , dia trang) trong

35 1 o 4762
cac ctra hang chuyén doanh

36 | Ban budn to, s¢ dét 46695

37 | Bao dwdng, sira chira 6 to va xe c6 dong co khac 4520

Dic diém quy trinh té chirc kinh doanh

Quy trinh t6 chirc phat trién thi trudng caa Cong ty

Nghién ctru nhu cau thi truong Lap ké hoach phat trién

A 4

(Khao sat cong dona) ( Dy toan gia cudc van

chuyén céc tuyén)

A 4

Ky hop dong van chuyén véi p Phé duyét gia cudc,
khach hang dau thau.

l

Thuc hién té chac van tai cho
khach hang
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Quy trinh to chirc kinh doanh ctia Cong ty

Phén tich thi trudng (nhu cau
cua khach hang)

Chuén bi, b tri phwong
tién van tai cho khach
hang

A 4

Thuc hién té chuc van
tai cho khach hang

Chuyén s6 liéu vé
tinh cudc phi va in
hoa don . thu tién

2.1.3. Co cdu té chirc bg mdy qudn Iy ciia Céng ty c6 phan Van tii O Té sé 1.

% Co cdu bé mdy qudn Iy:

Pé dam bao kha ning thuc hién tét nhiém vy kinh doanh thi co cau té chuc

bo may quan 1y truc tiép véi su 1anh dao tir trén xudng dudi, tir giam doc dén

cac phong ban dé thuc hién viéc diéu hanh quan 1y diéu hang cac hoat dong kinh

doanh kinh doanh cua cong ty.

Bé mdy quan 1y diéu hanh kinh doanh kinh doanh gon nhe, dam bao chat

luong va trinh d6 ki thuat nghiép vu, dam bao su phéi hop nhip nhang giira cac

bo phan trong doanh nghiép lay hiéu qua kinh doanh kinh doanh 1a chinh. Dudi

day 1a so d6 bo may quan Iy cua Cong ty:
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C6 thé khai quat co cau to chirc ciia Cong ty theo so do sau day:

Dai Hoi Béng C6 Dong

\ 4

Hoi Bdng Quan Tri Ban kiém soat
Giam Ddc
A 4
A 4 A 4
Phong Phong PGD Dich vu co khi PGP Dich vu van Trung Cura
Tai nghiép va thuong mai tai tam hang
chinh — To day xang
Ké chue — Y Y nghe dau
toan Hanh Trung Xi Trung Xi Nam
chinh tAm nghiép tam nghiép Son
Bao co khi KD va dai ly
hanh va DV va dich ]
va dal thuong van tai vu van
tu 0 td mal tal v v
Cay xang Cay xang
Cong ty Nam
co phan Son
Otosd1

So @6 2.1: Co cau té chirc bd may quan Iy ciia Cong ty

V& co cau to chic bd mdy quan 1y ciia Cong ty bao gém cac phong ban, xi

nghiép chinh véi cac chirc nang va nhiém vu sau:

< Dai hgi dong cé dong:

La co quan quyén luc cao nhét caa Cong ty va toan thé cd dong co ché do

va co ché 1am viéc theo quy dinh cua luat doanh nghiép.

< Héi dong qudn tri:
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Hoi dong quan tri do Pai hoi c6 dong bau ra, 1a co quan dai dién cho Dai hoi
cd dong thuc hién cac hoat dong gitta hai ky dai hoi. Hoi dong quan tri c6 quyén
han va nhiém vu sau day :

- Quyét dinh cac cong viée lién quan dén su phat trién va loi ich cua Cong ty;

- Xay dung sach lugc phat trién Cong ty;

- Xay dung phuong an cac loai ¢ phan va tong sb ¢ phiéu duoc phat hanh;

- Quyét dinh niém yét ¢ phiéu trén thi truong, quyét dinh bién phap huy dong
von;

- Quyét dinh phuong an dau tu;.

- Quyét dinh bién phap khai thac thi truong, phé chuan cac hop dong co gia tri
lon;

- B6 nhiém, mién nhiém, cach chirc Giam déc, Pho giam ddc, Ké toan truong,
quyét dinh mirc luong, phu cap, thudng cua can bo quan 1y nay.

- Trinh bao cdo quyét toan tai chinh hang nam 1én Pai hoi déng c6 dong. ..

Ban giam déc gdm Giam ddc, ké toan truéng va cac bd phan chu quan. Ban
giam doc phai chiu trach nhiém trudc Hoi dong quan tri vé diéu hanh quéan ly
Cong ty.

< Ban Kiém sodt:

Kiém tra tinh hop 1y, hop phap, tinh trung thuc va mirc do can trong trong
quan 1y, diéu hanh hoat dong kinh doanh, trong cong tac té chirc, diéu hanh hoat
dong cua cong ty. Tham dinh bao céo tinh hinh kinh doanh, bdo céo tai chinh
theo cac dinh Ky caa cong ty, bdo cao danh gia cong tac quan 1y cta Hoi dong
quan tri 1én Dai hoi ddng c6 dong tai cudc hop thudng nién.

% Gidm dic:

Giam dbc Coéng ty 1a thanh vién Hoi dong quan tri - Nguoi dia dién theo
phap luat cia Coéng ty, duoc Hoi déng quan tri bd nhiém. Chiu trach nhiém
trudc Hoi dong quan tri vé viéc thuc hién cac quyén va nghia vu duoc giao:

- Quan ly hanh chinh hoat dong hang ngay ctia Cong ty
- Xay dung cac ké hoach san xuat va kinh doanh ctia Cong ty dé Hoi dong

quan tri phé duyét
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- Trién khai thuc hién ké hoach SXKD di duoc phé duyét

- Ky két cac hop dong lao dong véi can bo nhan vién ciua Cong ty.
- Ky cac hop dong kinh té.
- Giam d6c c6 quyén quyét dinh moi hoat dong san xuét cua cong ty

% Phé gidm déc:

La ngudi duoc giam dbc ty quyén giai quyét cac cong viée khi di vang va 1a
ngudi chiu trach nhiém vé cong viée dugc giao. Mdi phd giam ddc phu trach
mot hoat dong riéng cua cong ty.

- Pho giam doc dich vu co khi va thwong mai:

Chiu trach nhiém t6 chire, chi huy , quan 1y viéc kinh doanh hang ngay
cua cac dich vu co khi, stra chita, dai tu 6 t6 va cac dich vu thuong mai cia cong
ty.

- Pho giam doc dich vu van tdi:

Chiju trach nhiém t6 chirc san xut van tai va cac dich vu di kém nhu ké
khai hai quan, kiém hoa, kiém dich...

% Cdc phong ban:

- Phong Tai chinh - Ké todn:

+ Cap nhap moi nghiép vu kinh té phat sinh hang ngay ctia Cong ty, chiu
trach nhiém vé moi két qua truéc ban Giam dbc, phan anh. Phan anh két qua
hoat dong cua Cong ty theo tung quy, nam.

+ Kiém tra, kiém soat viéc thu — chi, thanh toan cac khoan ng, theo doi tinh
hinh n¢ cua khach hang.

+ Phan tich tinh hinh tai chinh trong Cong ty, ddnh gia hiéu cia SXKD cua
Cong ty.

+ T6 chirc quan 1y tai chinh, hinh thirc ké toén, hé théng so sach, chung tir ké
toan theo quy dinh ciia phap luét va quy ché cia Cong ty, gitip Giam doc quan ly
tai chinh cua cong ty...

+ Xay dung ké hoach tai chinh dai han va hang nam, t6 chic quan 1y va khai
thac sir dung vén hop 1y nham bao toan va phat trién cac ngudn von, tham muu

cho Héi dong quan tri trong viéc 1ap ké hoach chi tiéu tai chinh trong nam.
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+ Hang thang cap phat tién lwong, tién thu chi bao hiém xa hoi cho cac bod
cong nhan vién trong Cong ty.

+ Kiém soat hoat dong chi tiéu tai chinh ctua Ban Giam dc Cong ty cin ctr
trén cac quy ché, quy dinh, dinh mirc chi tiéu ciia Cong ty va du toan chi tiéu
ctia Cong ty da duoc Hoi ddng quan tri phé duyét.

- Phong Té chirc — Hanh chinh:

+ C6 nhiém vu quan 1y can bo, dé bat can b, t6 chirc bién ché lao dong trong
Cong ty, khen thuong, nhan xet danh gia can by hang nam, nang luong, nang
bac va thuc hién chinh sach ché d6 c6 lién quan dén nguoi lao dong, bd nhiém,
mién nhiém can bd, kiém tra moi hoat dong cua don vi.

+ Tham muu cho giam d6c cua cong ty trong linh vuc quan 1y lao dong, tién
lwong, sap xép to chirc san xuat, tiép can va b tri can bo céng nhéan vién, quy
hoach va dao tao, boi dudng can bd cong nhan vién, thuc hién ché d6 chinh sach
Nha nude ddi voi nguoi lao dong, cong tac thi dua khen thuong trong toan Cong
ty.

+ Tham muu cho giam ddc Cong ty trong viéc quan 1y , diéu hanh cong tac,
cong vin gidy to, phunog tién trang thiét bi van phong, xe 6 t6 , tru s6 1am viéc.

- Trung tam bdao hanh va dai tu o6 to:

Thuc hién cong tac stra chira, ciru ho xe 0 t0 ctia cong ty ciing nhu sua chira
cho khac hang bén ngoai.

- Xi nghiép co khi va thwong mai .

Ngoai cong tac stra chira xe, Xi nghiép co khi va thuwong mai con cho thué
mat bang 1am kho bai, cho thué dat 1am nha xuong.

- Trung tim kinh doanh va dich vu van tdi:

T chiic van tai bang xe dau kéo container va lam dich vu giao nhan, ké khai
hai quan hang xuat - nhap khau.

- Xi nghiép dai ly va dich vu van tdi:

Két hop giita t6 chuc van tai va tim kiém thi treong méi.

- Trung tam day nghé Nam Son:
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Thuc hién cong tac tuyén sinh va to chic tét viéc dao tao day nghé 1ai xe,
nang cao chat luong day va hoc.

- Cira hang xdng dau:

Cung cip xiang dau phuc vu cho van tai va day nghé lai xe dong thoi kinh
doanh xing, dau tiéu thu hang ngdy trén dja ban.

V6i co cdu t6 chirc 1d rang nhu vay da gitp cho Cong ty hoat dong dé dang,
thong subt, tir d6 ting doanh thu cho toan Cong ty ngdy cang cao.
2.4. Pic diém vé to chirc cong tac ké toan tai Cong ty co phan Van tai O T6 s6 1
2.4.1 Diic diém b mdy ké todn

Pé phu hop véi dic diém san xuét kinh doanh va quy mo cia cong ty, dong

thoi dé s dung tot nhat nang luc cia doi ngii ké toan va dam bao thong tin
nhanh gon chinh xac, theo ddi kip thoi cac nghiép vu kinh té phat sinh, Cong ty

ap dung md hinh bo may ké toan tap trung phi hop véi diéu kién cua cong ty.

Ké toan trudng

Ké toan tong

hop
| | | ——
Ké toan thanh Ké toan luong, Thi qu® %Zéoaﬁig;n
toan kiém thué  kiém hang hoa quy SEa

So dd 2.2: So dd bo may ké toan ciia Cong ty
< Ké toan truong:

+ Pong vai tro giam sat tai chinh, diéu hanh moi cong tac ké toan trong
doanh nghiép.

+ Phé duyét boi ké toan, thuc hién kiém tra va tong hop cac sé liéu cua
ké toan ban hang.

+ Lap céc bao cdo tai chinh, bao cdo thué thé hién cac trach nhiém tai
chinh ciia cong ty ddi voi nha nudc va cac bén lién quan.

+ Qua céc thong tin ké toan phan anh, ké toan truong tién hanh nhing
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phan tich tai chinh tir d6 lap cac ké hoach tai chinh ngan han va dai han cho
cong ty.

+ Giai trinh s6 liéu va cung cip hd so, sb liéu cho co quan thué, kiém

toan, thanh tra kiém tra theo yéu cau cua phu trach vin phong Ké toan.

+ Lap bao céo tai chinh theo timg quy, 6 thang, ndm va cac bao céo giai trinh

chi tiét
< Ké toan tong hop:

+ La nguoi giam sat cac ké toan, yéu cau cac ké toan diéu chinh nghiép
vu kinh té phat sinh khi xay ra sai sot.

+ Kiém tra di chiéu sb liéu giira cac don vi noi bo, dix liéu chi tiét va
tong hop.

+Kiém tra cac dinh khoan nghiép vu phat sinh.

+ Kiém tra su can doi gitra s6 liéu ké toan chi tiét va tong hop. Kiém tra
s6 du cudi ky c6 hop 1y va khép dang vai cac bao céo chi tiét,

+ Hach toan thu nhap, chi phi, khau hao, TSCD, céng ng, nghiép vu
khac, thué GTGT va bao cao thué khdi vin phong CT, 1ap quyét toan van phong
cong ty.

+ Theo ddi cong no khdi vin phong cong ty, quan 1y tong quat cong no
toan cong ty. In so chi tiét va tong hop khoi van phong, tong hop theo cong ty
theo quy dinh.

+ Hudng dan xu Iy va hach toan cac nghiép vu ké toan. Cai tién phuong
phap hach toan va ché do6 bao céo.

+ Tong hop chi phi tinh gia thanh dich vy vén tai, stra chita. ..

+ Thong ké va tong hop sb liéu ké toan khi co yéu cau dé cung cap sd
liéu cho ban giam ddoc hodc cac don vi chirc ning. Luu trit dir liéu ké toan theo
quy dinh

< K& toan thanh toan kiém thué:
+ Trinh ky va kiém ké s6 du ton quy hang ngay. Can ctr ching tir phét sinh,
Kiém tra cac gidy dé xuat (dé xuit thanh toan, dé xuat tam ng, Bang ké thanh
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toan tam Ung) trén co s& dugc duyét.

+ Lap s6 sach ké toan tién mat phan loai ching tir, cap nhat, dinh khoan kip
thoi.

+ Lap so sach ké toan tam tng, chi tiét cho tung d6i twong. Cap nhat kip
thoi cac s6 liéu phat sinh vao hd so khai thué hang thang, trinh K& toan truong
kiém tra VAT dau vao vao ngdy 25 dwong lich. Luu chung tir ké toan ching
minh cho cac dinh khoan ké toan tién mit, ké toan tam &ng.

% K& toan tién lwong kiém hang ton kho.

+ Lap bang cham cong, bang thanh toan tién lwong, bang trich theo
luong BHYT, BHXH, BHTN, KPCDP hang thang.

+ Trinh ky va kiém duyét hang thang. Xéac dinh chinh xac gia mua thyc
té cia lwong hang da tiéu thy dong thoi phan bo phi thu mua cho hang tiéu thu
nham xac dinh hiéu qua ban hang.

+ Kiém tra, d6n doc tinh hinh thu héi va quéan 1y tién hang, quan ly
khéach ng theo ddi chi tiét theo tung khach hang, 16 hang s6 tién khach no, thoi
han va tinh hinh trd no...

% Ké toan ban hang kiém TSCP:

+ Ghi chép phan anh kip thoi day du va chinh xéc tinh hinh ban hang cia
doanh nghiép ca vé gia tri va s6 lwong hang ban trén timg mat hang, ting dia
diém ban hang, timg phuong thirc ban hang.

+ Tinh toan va phan anh chinh x4c tong gia tinh toan ctia hang ban ra
bao gom ca doanh thu ban hang, thué gié tri gia ting dau ra cua timg nhém hang,
tung hod don khach hang, tung don vi truc thudc (theo cac cua hang, quﬁy
hang...).

+ Tap hop day du, chinh xac, kip thoi cac khoan chi phi ban hang, thyc
té phat sinh va két chuyén (hay phan bo), cho phép ban hang cho hang tiéu thu
lam can ctr dé xac dinh két qua kinh doanh.

+ Cung cap thong tin can thiét vé tinh hinh ban hang, phuc vu cho viéc
chi dao va diéu hanh kinh doanh cua doanh nghiép. Tham muu cho lanh dao vé
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cac giai phap dé thuc day qua trinh ban hang.

+ Lap bao cdo ban hang theo quy dinh: Bao cdo doanh sé ban hang theo
nhan vién, phan tich doanh s6 theo mat hang, chung loai, dia diém, bd phan...
Bao cao tinh hinh st dung hoa don ban hang.

+ Theo dbi tinh hinh ting giam TSCP. Tinh toan va phan bo khau hao
TSCP vao ddi tugng chiu chi phi

e Thu quy:

Pong vai trd quan 1y quy tién mat, tién hanh 1ap s6 quy theo ddi cac khoan
thu chi hang ngay cua quy.

+ Hang thang, thu quy dudi su ching kién cua ké toan truong tién hanh
kiém ké quy, d6i chiéu vai s6 quy, xac dinh va tim nguyén nhan chénh léch néu
c6. Bén canh d6 thi quy ciing dong vai tro 1a ké toan tién mit tién hanh hach
toan cac nghiép vu lién quan dén tién trong cong ty.

+ Chiu trach nhiém lap cac chiing tir can thiét, thuc hién cac giao dich cua
doanh nghiép véi ngan hang.

2.4.2 Chinh sdich va phwong phdp ké todn tai Cong ty c6 phéan Vin tii O T6 s6 1

Ciing nhu cac doanh nghiép khac, Cong ty c6 phan Van tai O To so 1 thyc
hién hach toan ké toan cac nghiép vu phat sinh tai doanh nghiép dua theo nhiing
quy dinh huéng dan cua Chuan muc va Ché d6 ké toan do Bo Tai Chinh ban hanh.

Ché d6 ké toan cong ty ap dung dugc ban hanh theo thong tu sb
200/2014/TT-BTC ban hanh ngay 22/12/2014 cua B Truong B Tai chinh. Cu
thé chinh sach ké toan dugc ap dung tai cong ty nhu sau:

e Nién do ké toan: bat dau ngay 1 thang 1 va két thiic ngay 31/12 hang nam.

e Ki ké toan: Quy, Nam

e Chuan myc ké toan: Cong ty thuc hién theo huéng din cua Chuan muyc
va ché do ké toan Viét nam hién hanh.

e Don vi tién té str dung trong hach toan: Viét Nam dong, don vi tinh: dong.

e Phuong phap tinh thué gia trj gia ting: Phuong phap khau trir.

e Phuong phap hach toan hang ton kho: Phuong phap ké khai thuong
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xuyén Phuong phap xac dinh gia vén hang xuat trong ki: phwong phap Binh
quan lién hoan.

e Phuong phap tinh gia tri hao mon tai san c6 dinh: Phuong phéap khau hao
theo duong thang.

e Tai khoan sur dung cho ké toan xac dinh két qua kinh doanh: TK 421, TK
511, TK 515, TK 632, TK 635, TK 156, TK 641, TK642, TK 711...

2.4.3: Trinh tw va phwong phdp ghi chép sé sdach ké todn.

- La mot don vi kinh doanh trong linh vuc van tai, thuong mai va dich vu
stra chira, nghiép vu kinh té phat sinh kha nhiéu, do d6 dé hé théng hoa va tinh
cac chi tiéu ké toan theo yéu cau quan ly. Vi vay, don vi chon hinh thuc ké
toan:” Nhat ky chung”.

- Pic trung co ban cua hinh thirc nhat ky chung: Tat ca cac nghiép vu kinh
té phat sinh déu duogc ghi vao so nhat ky, ma trong tdm 13 nhat ky chung, theo
trinh ty thoi gian phat sinh va theo ndi dung kinh té (dinh khoan ké toan) cua
nghiép vu d6. Sau d6 1ay s6 lidu trén s6 Nhat ky chung dé ghi s6 cai theo tirng
nghiép vu kinh té phat sinh.

Chting tir ké toan

v
S0, thé ké toan chi tiét

A 4

SO NHAT KY CHUNG

] v

SO CAI <..» | Bangtong hop chi tiét

:

Béang can doi

s6 phét sinh

v

BAO CAO TAI CHINH [«

Ghi chi:  Ghi hang ngay - >
Ghi cudi thang, dinhky —
Kiém tra, doi chiéu <---- >

So d6 2.3: Trinh tu ghi s6 ké toan theo hinh thirc Nhat ky chung.
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Hang ngay, cin ctr vao cac ching tir da duoc Kiém tra tinh hop phap duogc
dung 1am can cr ghi 6, ké toan ghi cac nghiép vu kinh té phat sinh vao S6 Nhat
ky chung. Ddng thoi tir chitng tir goc ké toan ghi vao sd, thé ké toan chi tiét. T
s6 Nhat ky chung ké toan tién hanh ghi chép cac so cai ¢6 lién quan.

Cudi ky, ké toan tién hanh cong s liéu trén sb cai dé 1ap bang can ddi sb
phat sinh cin; ctr vao bang tong hop chi tiét 1ap bang tong hop chi tiét cac tai
khoan. Sau khi da kiém tra, doi chiéu, khép ding sb liéu ghi trén s6 cai va bang
tong hop chi tiét, s6 liéu tir bang can d6i phat sinh va bang tong hop chi tiét
dugc dung dé 1ap bao cdo tai chinh.

V& nguyén tac, tong sé phat sinh no va tong sé phat sinh co trén bang can
d6i s phat sinh phai bang tong sé phat sinh ng va sé phat sinh c6 trén s6 Nhat
ky chung.
2.1.4.4. Té chic |dp va phan tich bdo cdo ké todn.

Hé théng bdo cdo tai chinh cua doanh nghiép dwoc ldp vdo cuéi ndm tai
chinh bao gom:

- Bang can ddi sb phat sinh.

- Bang can ddi ké toan - Mau BO1-DN

- Bang bao cio két qua hoat dong kinh doanh- Mau B02-DN

- Bao c4o luu chuyén tién té- Mau B0O3-DN

- Thuyét minh bao c4o tai chinh- Mau B09-DN

Ngoai ra cong ty con lap cac bao cao ké toan khac theo yéu cau cua Nha

nudc nhu bao cao thué GTGT, thué thu nhap doanh nghiép.. va theo yéu cau
quan tri caa doanh nghiép nhu: Bao cac tinh hinh cong ng, Bao c4o chi phi quan
1y kinh doanh...
2.2. Thuc trang cong tac ké toan thanh toin véi nguwdi mua, ngudi ban tai
Cong ty co phan Van tai O To so 1
2.2.1. Pdc diém Vvé phwong thirc thanh todn va hinh thivc thanh todn véi
nguwoi mua, ngwoi bdn tai Cong ty ¢é phan Van tai O Té sé 1

% Phuwong thirc thanh toan:
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Céc phuong thirc thanh todn 13 yéu té quan trong trong quan hé thanh toan

cua doanh nghiép vai tat ca cac dbi twong va duogc thoa thuan cu thé trong hop
dong kinh té. Cac phuong thtc thanh toan hién nay rat da dang va phong ph.
Tai Cong ty c6 phan Van tai O T6 sb 1 dang di vao kinh doanh 3 linh vyc chinh:
Dich vu van tai hang hoa, kinh doanh xing dau va sira chita O t6. Cong ty sir
dung hai phuong thirc thanh toan do la thanh toan ngay va thanh toan cham tra
cho 3 hoat dong nay, Cy thé:

- B6i véi nguoi mua: Vi nhitng khach hang 13 ca nhan sir dung dich vu van
tai, stra chira 6 t6 va mua xang dau cua coéng ty véi sb luong it hay nhimg khach
hang va khong phai 1a khach hang thuong xuyén cua cong ty, cong ty s€ ap dung
phuong thirc thanh toan ngay. Pi voi khach hang mua hang hay st dung dich
Vu V4n tai, stra chita 6 t6 thuong xuyén véi s6 luong 16n cong ty thuong ap dung
phuong thurc cham tra.

- Déi voi ngudi ban: Cong ty thanh toan ngay cho nhiing nha cung cap nhé,
Ié co gia tri thap, con véi nha cung cip 1au nam, cung cp sé luong hang nhiéu
nhu Cong ty xang dau khu vuc 111, Cong ty CP Xang dau dau khi PVIOL Hai
Phong, ... cong ty c6 thé tra ngay hozc cham tra tiiy vao thoa thuan giira hai bén.

%+ Cac hinh thirc thanh toan:

Cong ty c6 phan Van tai O T6 s6 1 4p dung 2 hinh thirc thanh toan 1a bang
tién mat va chuyén khoan.

- Céc khoan thanh toan v&i ngudi mua coé thé ap dung hinh thirc thanh toan
bang tién mat hoic tién giri ngan hang do thoa thuan giita hai bén khong ci ctr
vao gia tri hop dong.

- Céc khoan thanh toan cho ngudi ban cé gia tri hgp ddng tir 20.000.000
d6ng tro 1én thi doanh nghiép bat budc phai thanh toan bang hinh thic chuyén
khoan. Déi véi hop dong co gia tri dudi 20.000.000 dong doanh nghiép cé thé
chuyén khoan hoic thanh toan bang tién mat tiiy theo thoa thuan giita hai bén.
2.2.2. Thuc trang ké todn thanh todn véi nguoi mua tai Cong ty cé phan Van tai O Té
sol

s Chung tur sur dung:
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Chung tir sir dung dé hach toan khoan phai thu ciia khach hang, bao gom:

+ Hoa don gié tri gia tdng

+ Hop ddng mua ban hang hoa

+ Hop ddng van chuyén hang hoa

+ Hop ddng stra chira 6 to

+ Gidy bao ¢o

+ Phiéu thu

+ Cac chung tu khac c6 lién quan ....
% Tai khoan sur dung:

TK 131 : Phai thu cua khach hang.

Tai khoan 131 duoc cong ty md dé theo ddi cac khoan no phai thu phat
sinh tang trong ky va tinh hinh thanh toan cac khoan ng phai thu véi khach
hang. Bé phuc vu cho yéu ciu quan tri céng ty s& mé chi tiét dé theo ddi cho
tirng doi tuong.

% S6 sdch sir dung:
+ S0 Nhat ky chung
+  S6 chi tiét thanh toan véi nguoi mua
+ Bang tong hop thanh toan véi ngudi mua
+ S6 cai TK 131 va céc tai khoan khac ¢6 lién quan

¢ Quy trinh hach toan

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 42



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong

Chitng tir ké toan

- So chi tiét thanh toan
So6 Nhat ky chung véi ngudi mua
S6 cai TK 131... ASEEEEEEEEEEEE »| Bang tong hep chi tiét
ﬂ TK 131...

Bang can d6i SPS

[

Bao cao tai chinh r

Ghi chu: — Ghi hang ngay
= Ghi dinh ky
€ » Ddi chiéu, kiém tra
So dé 2.4: Trinh tu ghi s6 trong ké todn thanh todn véi ngwoi mua tai Cong ty
cé phan Vdn tai O Té sé 1
- Hang ngay, ké toan cin cir vao cac chung tir gdc, ghi chép vao sé Nhat ky
chung, sau d6 can cir s6 liéu da ghi trén s6 Nhat ky chung dé ghi vao S6 cai TK
131, TK 511, TK 333,... Ddng thoi ké toan ghi vao sb chi tiét TK 131 theo ddi
khoan phai thu cho timg khach hang.
- Cubi ky, cong sb liéu trén so cai va 1ap bang can ddi s6 phat sinh. Pong
thoi can cir vao so chi tiét TK 131 theo ddi cho timg khach hang ké toan 1ap
bang tong hop phai thu khach hang.
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Vi du 1: Ngay 17/12/2020 cong ty xuat hoa don van chuyén hang tir ngay
15/12 dén 17/12 cho Céng ty TNHH DYNAPAC (Ha Noi) chua thu tién theo
HDP0014815.

Cong ty c6 phan Van tai O T6 sé 1 thuc hién hoat dong van chuyén hang
héa cho khach trén dia ban thanh phd Hai Phong hay cac tinh 14n can ap dung
bang gia cudc do cong ty quy dinh. Bang gia cude duoc tinh theo cudc can cir
vao khoang cach giira noi di va noi dén theo quy dinh va trong tai cua ting loai
Xe.

Vi du trén dwoc ghi chép vao so sdach ké todn nhw sau:

Can ct vao héa don GTGT sb 0014815 (Biéu s6: 2.1) va cac chung tir ké
toan co lién quan, ké toan ghi vao s6 Nhat ky chung (Biéu sé: 2.7) dong thoi ghi
s6 chi tiét TK 131 (Biéu so6: 2.9), s6 chi tiét TK 511. Can ctr vao s liéu di ghi
s6 Nhat ky chung ké toan ghi vao s6 cai TK 131 (Biéu s6: 2.8), s6 cai TK 511,
$6 cai TK 333.

Cubi ky can ctr vao so chi tiét TK 131 (Biéu so: 2.10) lap bang tong hop no
phai thu khach hang (Biéu s6: 2.11).
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Biéu sé 2.1: Héa don gid tri gia ting s6 0014815

HOA DPON GIA TRI GIA TANG Mau s6: 01GTKT3/001
Lién 3: Noi bo Ky hiéu: AA/20P
Ngay 17 thang 12 nam 2020 Sé: 0014815

Don vi ban hang: CONG TY CO PHAN VAN TAI O TO SO 1
M s6 thué: 0200105546

Pia chi: S6 150 Khu 2, Quan Toan, Hong Bang, Hai Phong

bién thoai: 0225 749 210

S6 tai khoan: 0531 0088 4451 2 — TMCP Quan ddi — Hai Phong

Ho tén ngudi mua hang: Pham Ptc Nhat

Tén don vi: Cong ty TNHH DYNAPAC (Ha Noi)

M s6 thué: 0100902202

Pia chi: Khu Cong nghiép — Sai Pong B, Phuong Thach Ban, Long Bién, Ha Noi
Hinh thirc thanh toan: CK

STT Tén hang hoa, dichvy | DVT | S6 luong Pon gia Thanh tién
1 2 3 4 5 6=5x4
Cudc van chuyén tir
1 15/12-17/12 14.900.000
Cong tién hang 14.900.000
Thué GTGT : 10% Tién thué GTGT 1.490.000
Tong cong tién thanh toan 16.390.000
S6 tién viét bang chit: Muwoi sdu triéu, ba tram chin mwoi nghin dong.
Nguodi mua hang Nguoi ban hang Thu truéng don vi
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, dong ddu, ghi ré ho tén)

(Can kiém tra, doi chiéu khi ldp, giao nhdn héa don)
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Biéu sé 2.2: Bdng ké cwéc vin chuyén

CONG TY CO PHAN VAN TAIO TO SO 1

Ma sb thué: 0200105546

Pia chi: S6 150 Khu 2, Quan Toan, Hong Bang, Hai Phong

bién thoai: 0225 749 210

S6 tai khoan: 0531 0088 4451 2 — TMCP Quén ddi — Hai Phong

BANG KE CUOC VAN CHUYEN

Tén khach hang: Cong ty TNHH DYNAPAC (Ha Néi)

Ma sb thué: 0100902202

Pia chi: Khu Cong nghiép — Sai Pong B, Phuong Thach Ban, Long Bién, Ha Noi

T| Ngay Trong Noi .. | Diém S6 S tién

T | thang xe tai (tan) | dung biém di dén chuyén
Cude van Cang Long Bién

1 | 15/12/20 | 15R 542 11 15 2 ¢ Pinh Vi - HN 2 8.100.000
chuyen -HP
Cu6e Van Cang Long Bién 1

2 | 16/12/20 | 156R 542 11 15 \o X ¢ Pinh Vi -HN 4.050.000
chuyen - HP
Cu6e Van Cang Long Bién 1

3 | 17/12/20 | 15R 548 25 7 WOEVAN | Pinh v | -HN 2.750.000
chuyén - HP

Cong (chua VAT) 14.900.000

Bang chir: Mudi bon triéu, chin trim nghin dong chan

Khach hang
Xac nhan

Hai phong, ngay 17 thang 12 nam 2020

CONG TY CO PHAN VAN TAIO TO SO 1
Ngueoi dai dién
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Vi du 2: Ngay 18/12/2020 Cong ty TNHH DYNAPAC (Ha Noi) thanh
toan tién van chuyén thang 11, sb tién 13: 416.955.000d bang chuyén khoan.

Vi du trén dwoc ghi chép vao sé sach ké todn nhw sau:

Cin ¢t vao cac chung tir ¢o lién quan nhu Gidy bao c6 (Biéu s6: 2.3),
ké toan ghi chép vao s6 Nhat ky chung (Biéu s6: 2.7), dong thoi ghi vao sb chi
tiét TK 131 — phai thu khach hang mé cho Céng ty TNHH DYNAPAC (Ha Noi)
(Biéu s6: 2.9), s6 theo ddi tién giri ngan hang. Can c& vao s6 Nhat ky chung
(Biéu so: 2.7), ké toan ghi vao so cai TK 131 (Biéu sb: 2.8), s cai TK 112.

Cubi ky can ctr vao so chi tiét TK 131 — phai thu cta khach hang mg Cong
ty TNHH DYNAPAC (Ha Nbi) (Biéu s6: 2.10) dé ké toan lap bang tong hop no
phai thu khach hang (Biéu s6: 2.11).

Biéu sé 2.3: Gidy bdo c6 ciia ngin hang

> S6: 12/27
m M3 GDV: PHUCDTQTO
reAnnAne ausm e GIAY BAO CO MaKH: 44512

Ngay: 18/12/2020
Kinh giri: Cong ty ¢6 phan Van tai O To sé 1
M3 s6 thué:0200105546
Hom nay chung ti xin bao da ghi CO tai khoan cua quy khach hang véi ndi dung
nhu sau:
S6 tai khoan ghi CO: 0531 0088 4451 2
S6 tién bang s6: 416.955.000 dong
S6 tién bang chi: Bon tram muoi sdu triéu, chin tram ndm muoi ldm nghin dong
chan./
Noi dung: ##Céng ty TNHH DYNAPAC (Ha N§i) thanh todn tién vdn chuyén
thang 11/2020 ##

Giao dich vién Kiém soat
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Vi du 3: Ngay 19/12/2020, theo hoa don GTGT s6 0014824 cong ty sira 6

t6 cho Cong ty Bao hiém Buu dién Hai Phong véi tri gia chwa bao gom thué
GTGT 10%:14.008.823 dong, chua thu tién.

Vi du trén duwoc ghi chép vao so sach ké toan nhw sau:

Cin ctr vao hoa don sb 0014824 (Biéu s6: 2.4) va cac chung tir co lién
quan, ké toan ghi vao s6 Nhat ky chung (Biéu sb: 2.7) dong thoi ghi vao so chi
tiét TK 131 (Biéu so: 2.8), s6 chi tiét TK 511. Tur s6 Nhat ky chung (Biéu s6:
2.7), ké toan ghi vao s6 cai TK 131 (Biéu sé: 2.8), TK 511 va TK 333

Cubi ky ké toan can ctr vao so chi tiét TK 131 (Biéu sé: 2.9) lap bang tong
hop chi tiét phai thu khach hang (Biéu sé6: 2.11).
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Biéu sé 2.4: Héa don gid tri gia ting so6 0014824

HOA DPON GIA TRI GIA TANG Mau sb: 01GTKT3/001
Lién 3: Noi bo Ky hiéu: AA/20P
Ngay 19 thang 12 nam 2020 So6: 0014824

Don vi ban hang: CONG TY CO PHAN VAN TAI O TO SO 1
M3 s6 thué: 0200105546

Pia chi: S6 150 Khu 2, Quan Toan, Hong Bang, Hai Phong

Dién thoai: 0225 749 210

S6 tai khoan: 0531 0088 4451 2 — TMCP Quén ddi — Hai Phong

Ho tén ngudi mua hang: Nguyén Viét Ha

Tén don vi: Cong ty Bao hiém Buu di¢n Hai Phong

M s6 thué: 01007746331003

Pia chi: Toa nha s 2, Lo 28 A, Lé Hong Phong, Ngo Quyén, Hai Phong
Hinh thtrc thanh toan: CK

STT | Ténhanghoa, dichvy | BVT | S6 luong Pon gia Thanh tién
1 2 3 4 5 6=5x4
1 | Stra chita xe 15C -11096 12.735.294
Cong tién hang 12.735.294
Thué GTGT : 10% Tién thué GTGT 1.273.529
Tong cong tién thanh toan 14.008.823

S6 tién viét bang chir: Mudi bon triéu, khong tram 1é tam nghin, tdm trim hai ba dong.

Nguoi mua hang Nguoi ban hang Thu truong don vi

(ky, ghi o ho tén) (ky, ghi ro ho tén) (ky, dong déu, ghi ré ho tén)

(Can kiém tra, doi chiéu khi ldp, giao nhdn héa don)
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Biéu sé 2.5: Bdng ké chi phi sira chita xe 6 to

CONG TY CO PHAN VAN TAIO TO SO 1
M3 s6 thué: 0200105546
Pia chi: S6 150 Khu 2, Quan Toan, Hong Bang, Hai Phong
Dién thoai: 0225 749 210
S4 tai khoan: 0531 0088 4451 2 — TMCP Quan doi — Hai Phong

BANG KE CHI PHI SUA CHUA O TO

Bién sb: 15C - 11096

Nhan hiéu xe: KIA

Chu xe: Nguyén Viét Ha - Céng ty Bao hiém Buu di¢n Hai Phong
Dia chi: Toa nha sb 2, Lo 28A, Lé Hong Phong, Ngb Quyén, Hai Phong

STT Tén vat tu DVT | Séluong | Pon gia Thanh tién
1 2 3 4 5 6=5x4
1 | Day cam Soi 2 400.000 800.000
2 | Bitang cam Vong 2 350.000 700.000
3 | Bom xdng Cai 1 800.000 800.000
4 B0 thudc 1ai tro luc Bo 2 4.392.641 8.785.282
5 | Dau tro luc Hop 1 200.000 200.000
6 | Cao su duodi cang Cuc 2 75.000 150.000
7 | Caosulép Cai 1 150.000 150.000
8 | Day co roa Soi 1 200.000 200.000
9 |Bimayo Vong 2 250.000 500.000
10 | Loc xang Cai 1 50.000 50.000
11 | Cong tho 600.000
Cong (chua VAT 10%) 12.735.294

S6 tién viét bang chir: Mudi hai triéu, bay trim ba lim ddng, hai trim chin muoi
bén dong.

Hai phong, ngay 19 thang 12 nam 2020
Chu xe Tho stra Phu trach
(ky, ghi ro ho tén) (ky, ghi r6 ho tén) (ky, ghi r6 ho tén)

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 50



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
Vi du 4: Ngay 25/12/2020, Cong ty Bao hiém Buu dién Hai Phong thanh
toan tién stra chita cho cong ty sb tién 1a 45.480.000d bang tién giri ngan hang.

Vi du trén dwoc ghi chép vao sé sach ké todn nhw sau:

Can cr vao cac chung tir c6 lién quan nhu Gidy bao co (Biéu sé: 2.6), ké
toan ghi chép vao s Nhat ky chung (Biéu sb: 2.7), d6ng thoi ghi vao so6 chi tiét
TK 131 m& cho Cong ty Bao hiém Buu dién Hai Phong (Biéu s6: 2.9), s6 theo
ddi tién gui ngan hang. Cin cir vao sé Nhat ky chung, ké toan ghi vao so cai TK
131(Biéu s6: 2.8), sb cai TK 112.

Cubi Ky can ctr vao so chi tiét TK 131 mg cho Cong ty Bao hiém Buu dién
Hai Phong (Biéu so: 2.9) dé 1ap bang tong hop no phai thu khach hang (Biéu sé:
2.11).

Biéu sé 2.6: Gidy bdo c6 ciia ngdn hang

R ¥ S6: 12/35
ﬁ Ma GDV: PHUCDTQTO
e pane aesm e GIAY BAO CO MiKH: 44512

Ngay: 25/12/2020
Kinh giri: Cong ty c6 phan Van tai O To6 s6 1
Mi s6 thué:0200105546
Hom nay chung toi xin bao da ghi CO tai khoan cua quy khach hang vai ndi dung
nhu sau:
S6 tai khoan ghi CO: 0531 0088 4451 2
S6 tién bang sb: 45.480.000 dong
S6 tien bang chit: Bon muoi lam triéu, bén tram tam muwoi nghin dong chan./
Noi dung: ## Cong ty Bao hiém Buu dién Hai Phong thanh toan tién stra chita ##

Giao dich vién Kiém soat
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Biéu so 2.7: Trich so Nhdt ky chung
CONG TY CO PHAN VAN TAIO TO SO 1 M4u sé S03a — DN
$6 150 Khu 2, Quan Toan, Héng Bang, Hai Phong (Ban hanh theo TT 200/2014/TT-BTC
ngay 22 thang 12 nam 2014 cua Bé truéng BTC)

SO NHAT KY CHUNG
Thang 12 nam 2020

Pon vi: Pong

Chirng tir o SH S6 phat sinh
Dien giai TK
SH NT No¢ Co
HD Mua dau DO cua Cong ty Xang dau | 156 107.041.725
3290 | 01/12/20 | Khu vyc III chua tra tién 133 10.704.173
331 117.745.898
PC | 01/12/20 | Ung tién mua I6p xe cho Cong ty An | 331 15.000.000
1124 Thinh 111 15.000.000
HD Mua I6p xe cua Cong ty An Thinh 242 219.272.727
5008 | 01/12/20 133 21.927.273
331 241.200.000
BN | 08/12/20 | Thanh toan tién mua dau DO cua 331 300.000.000
12/52 Cong ty Xang dau Khu vyc 111 112 300.000.000
HD Van chuyén hang cho Céng ty| 131 16.390.000
14815 | 17/12/20 | TNHH DYNAPAC (Ha Noi) 511 14.900.000
333 1.490.000
GBC Cong ty TNHH DYNAPAC (Ha 112 416.955.000
12/27 | 18/12/20 | Noi) thanh toan tién VC hang thang 131 416.955.000
11/2020
HD Stra chita 6 t6 15C — 11096 cho 131 14.008.823
14824 | 19/12/20 | Cong ty Bao hiém Buu dién Hai 511 12.735.294
Phong 333 1.273.529
HD Nhép hang ctia Cong ty TNHH 156 118.000.000
581 21/12/20 | Thuong mai va Dich vu Truong An 133 11.800.000
331 129.800.000
GBC Cong ty Bao hiem Buu dién Hai 112 45.480.000
12/35 | 25/12/20 | Phong thanh toan tién stra 6 to 131 45.480.000
BN 31/12/20 | Thanh toan tién mua dau l5p xe cua 331 226.200.000
12162 Coéng ty An Thinh 112 226.200.000
Cong phat sinh' {i,éng 12 82.681.534.721 | 82.681.534.721
Hai Phong, ngay 31 thang 12 nam 2020
Nguwoi 1ap bieu Ke toan trwong Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 52



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
Biéu sé 2.8 : Trich sé cdi tai khodn 131

M4au sé S03b — DN

. CongtycophanVantiiOToso1 (Ban hanh theo TT 200/2014/TT-BTC
S0 150 Khu 2, Quan Toan, Hong Bang, Hai Phong ngay 22 thang 12 nim 2014 cia Bg truong BTC)

SO CAI
Tén tai khoan: Phai thu khach hang, S hiéu: 131

Thang 12 nam 2020
Pon vi: Pong Viét Nam

Chirng tir . TK So tien
Dien giai U .
SH NT b Ng Cé
S6 dw dau thang 12 16.947.454.065
HD Van chuyén hang cho Céng ty | 511 14.900.000
14815 17/12/20 | TNHH DYNAPAC (Ha Noi) 333 1.490.000
GBC Cong ty TNHH DYNAPAC 112 416.955.000
12/27 18/12/20 | (Ha Noi) thanh toan tien VC
hang thang 11/2020
HD Stra chira 6 t6 15C - 11096 511 12.735.294
14824 19/12/20 cho C6ng ty Bao hlém Buu 333 1.273.529
dién Hai Phong
GBC Cong ty Bao hiém Buu dién 112 45.480.000
12/35 25/12/20 | Hai Phong thanh toan ti€n stra
0 to
HD Cudc van chuyén hang cho 511 59.600.000
14831 26/12/20 | Cong ty TNHH DYNAPAC 333 5.960.000
(Ha N¢i)
HD Cudc van chuyén hang cho 511 65.800.000
14837 28/12/20 | Cong ty TNHH MAXPEED 333 6.580.000
(Ha Noi)
HD Cuéc van chuyén hang cho 511 116.400.000
14838 29/12/20 | Cong ty TNHH MAXPEED 333 11.640.000
(Ha Noi)
BC 31/12/20 | Cong ty TNHH My Thanh tra 112 79.967.740
12/79 tien dau
Cong phat sinh thang 12 9.766.298.392 | 7.871.560.444
Sb du cudi thang 12 18.842.192.013
Hai Phong, ngay 31 thang 12 nam 2020
Ngudi 1ap biéu Ké toan trwéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 53



Truong Pai hoc Quan Iy va Cong nghé Hai Phong

Cong ty ¢6 phan Van tai O Té s6 1

S6 150 Khu 2, Quéan Toan, Hong Bang, Hai Phong

Biéu sé 2.9: Sé chi tiét phdi thu khdch hang
M4u sé S13 - DN

SO CHI TIET THANH TOAN VOI NGUOI MUA

Tai khoan: 131 — Phai thu khach hang
Péi twong : Cong ty Bao hiém Buu dién Hai Phong

(Ban hanh theo TT 200/2014/TT-BTC ngay 22 thang 12 nam 2014 cua Bg trueng BTC)

Thang 12 nam 2020
Pon vi tinh: Bong
Ngay thang Chirng tir DiAn gii TK S6 phit sinh S6 dur
ghi sb SH NT g pU No Co No Cé
So dw dau ky 125.369.875
Stra chira 6 t6 15C — 511 12.735.294 86.296.325
19/12/20 HD14824 | 19/12/20 11096 cho Cong ty Bao 333 1.273.529 87.569.854
hiém Buu dién Hai Phong
GBC Cong ty Bao hiém Buu 112
25/12/20 12/35 25/12/20 di‘én Hai Phong thanh toan 45.480.000 5.238.556
tién sira 0 t0
Cong s6 phit sinh 115.879.458 | 150.500.000
S0 dw cudi ky 90.749.333
Ngay 31 thang 12 nam 2020
Nguwai 1ap Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Sinh vién: Ngé Bach Diép, Lop: QT 2101K
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Truong Pai hoc Quan Iy va Cong nghé Hai Phong

Céng ty co phan Van tai O Té s6 1

S6 150 Khu 2, Quéan Toan, Hong Bang, Hai Phong

Biéu sé 2.10: Sé chi tiét phdi thu khdch hang
Mau s6 S13 - DN

SO CHI TIET THANH TOAN VOI NGUOI MUA
Tai khoan: 131 — Phai thu khach hang

Péi twong: Cong ty TNHH DYNAPAC (Ha Noi)

(Ban hanh theo TT 200/2014/TT-BTC ngay 22 thang 12 nam 2014 cua Bé truong BTC)

Thang 12 nam 2020 .
Don vi tinh: Bong
Ngay thang Chirng twr Di3n giai TK S6 phat sinh S6 du
ghi sé SH NT g pU No Co No Co
S6 dw dau ky 416.955.000
HD Van chuyén hang cho Cong ty | 511 | 14.900.000 623.960.000
17/12/20 14815 17/12/20 | TNHH DYNAPAC (Ha Noi) 333 1.490.000 625.450.000
GBC Cong ty TNHH DYNAPAC (Ha | 112
18/12/20 12/27 18/12/20 | No6i) thanh toan tién VC hang 416.955.000 | 315.640.000
thang 11/2020
HD Cudc van chuyén hang cho Cong | 511 | 59.600.000 658.440.000
26/12/20 14831 26/12/20 | ty TNHH DYNAPAC (Ha Noi) 333 5.960.000 664.400.000
Cong so6 phat sinh 664.400.000 | 416.955.000
S6 dw cudi ky 664.400.000
Ngay 31 thang 12 nam 2020
Nguwai 1ap K& toan truéng Giam doc

Sinh vién: Ngé Bach Diép, Lop: QT 2101K
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Truong Pai hoc Quan Iy va Cong nghé Hai Phong

Biéu sé 2.11: Bang téng hep phdi thu khdch hang
Cong ty cb phan Van tai O Té s6 1
S6 150 Khu 2, Quéan Toan, Hong Bang, Hai Phong
BANG TONG HQP PHAI THU KHACH HANG
Tai khoan: 131
Tén tai khoan: Phai thu khach hang

Thang 12 nam 2020 .
Don vi tinh: Bong
T S6 dw dau ky S6 phat sinh S6 du cudi ky
Tén khach hang
T No Cé N Cé No Cé
1| Céng ty Bao hiém Buu dién Hai Phong 125.369.875 115.879.458 150.500.000 90.749.333
2| Cong ty TNHH DYNAPAC (Ha Noi) 416.955.000 664.400.000 416.955.000 664.400.000
3| Cong ty TNHH My Thanh 2.857.435.295 293.207.750 | 1.358.999.257 | 1.791.643.788
4| Cong ty TNHH MAXPEED (Ha Noi) 1.689.568.745 568.974.556 | 1.689.745.320 568.797.981
Cong 16.947.454.065 0| 9.766.298.392 | 7.871.560.444 | 18.842.192.013
Hai Phong, ngay 31 thang 12 nam 2020
Nguwaoi 14p Ke toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Sinh vién: Ngé Bach Diép, Lép: QT 2101K 56



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong

2.2.3. Thuc trang ké todn thanh todn véi ngudi bdn tai Cong ty ¢é phan Van tdi O Té
5o 1
% Chuing tir dé sir dung:

Chting tir stir dung dé hach toan khoan phai thu cua khach hang, bao gom:

+ Hop dong mua ban

+ Hoa don gié tri gia tdng

+ Phiéu chi

+ Gidy bao no cua ngan hang, uy nhiém chi

+ Giay dé nghi thanh toan

+ Céc chung tu lién quan khac.

% Tai khoan sur dung:

TK 331 — Phai tra nguoi ban.

Tai khoan nay duoc cong ty mé dé theo ddi cac khoan no phai tra nguoi
ban c6 phat sinh tang trong ky va tinh hinh thanh toan cac khoan ng phai tra cho
nha cung cip. D& phuc vu cho yéu cau quan tri cong ty da ma so chi tiét dé theo
doi timg ddi tugng.

Ngoai ra cong ty con str dung cac tai khoan:

+ TK 331 : Phai tra nguoi ban

+ TK 156 : Hang hoa

+ TK133: Thué GTGT dau vao duoc khau trir
+

% S6 sdch sir dung trong ké todn thanh todn véi ngudi bdn:
+ Nhat ky chung
+ S0 chi tiét phai tra nguoi ban
+ S6 tong hop chi tiét phai tra nguoi ban
+ S0 cai TK 331 va céc tai khoan c6 lién quan.

% Quy trinh hach toan

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 57



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong

Chieng tir ké toan

\ 4
Nhat ky chung S6 ké toan chi tiét
Sé cai TK 331... U ,| Bang tong hep chi tiét
TK 331...
A 4
Bang cin doi so phat sinh

! '

Bao cao tai chinh ¢
Ghi chu:
— : Ghi hang ngay
—> : Ghi dinh ky
> - Poi chiéu kiém tra

So do 2.5: Trinh tw ghi sé Ké todn thanh todn véi ngwoi ban tai Cong ty cé
phan Vén tdi O Té sé 1

- Hang ngay, can ctr vao cac chung tir dé ghi s6, ké toan tién hanh ghi
nghiép vu phat sinh vao sé Nhat ky chung, dong thoi ghi vao sé chi tiét TK 331
— phai tra cho nguoi ban. Sau d6 cin cir vao Nhat ky chung dé ghi vao so céi cac
TK 331, TK 156, TK 133,...

- Cuébi ky, cong sb liéu trén so ké toan 1ap bang can ddi s6 phat sinh. Bong
thoi can clr vao so chi tiét mo cho timg nha cung cap dé lap bang téng hop no

phai tra nguoi ban.

Sinh vién: Ng6 Bach Diép, Lop: QT 2101K 58



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
Vi du 1: Ngay 01/12/2020, cong ty mua dau DO cua Cong ty Xang dau Khu
vuc I, tri gia mua chua c6 VAT 10% theo héa don GTGT sé 0003290:
107.041.725 dong, chua thanh toan.

Vi du trén dwoc ghi chép vao sé sich ké todn nhw sau:

Cian ¢t vao hoa don gia tri gia ting s6 0003290 (Biéu sb: 2.12) va cac
chtng tir ké toan c6 lién quan, ké toan ghi vao sé Nhat ky chung (Biéu sb: 2.19),
dong thoi ghi vao so chi tiét phai tra nguoi ban TK 331 (Biéu sb: 2.21). Can cir
vao s6 liéu trén s6 Nhat ky chung (Biéu s6: 2.19), ké toan ghi vao s6 cai TK 331
(Biéu so: 2.0), TK 156, TK133

Cubi ky can clr vao so chi tiét phai tra nguoi ban (Biéu so: 2.21) dé lap
bang tong hop chi tiét phai tra cho ngudi ban (Biéu sb: 2.23).

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 59



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
Biéu sé 2.12: Héa don GTGT sé 0003290

HOA DON GIA TRI GIA TANG Mau sé: 01GTKT3/001
Lién 2: Giao khach hang Ky hiéu: AA/20P
Ngay 01 thang 12 nam 2020 So: 0003290

Pon vi ban hang: CONG TY XANG DAU KHU VUTC IlII

Mi s6 thué: 0200120833

Dia chi: S6 1 S¢ Dau - Phuong S¢ Dau - Quan Hong Bang - TP. Hai Phong
Dién thoai: 0225-3850532

Sb tai khoan: : 1100000009988 — Ngan hang Cong thwong Hai Phong

Ho tén nguoi mua hang: Lé Van Hai

Tén don vi: Cong ty c6 phan Van tai O Té s 1

Ma s6 thué: 0200105546

Dia chi: S6 150 Khu 2, Quan Toan, Hong Bang, Hai Phong
Hinh thirc thanh toan: CK

STT Tén hang hoa, dichvu | PVT | S6 luong Pon gia Thanh tién
1) 2 3 4 5 6=5x4
Dau DO 0.5 Lit 7.500 14.272,23 107.041.725
Cong tién hang 107.041.725
Thué GTGT : 10% Tién thué GTGT 10.704.173
Tong cong tién thanh toan 117.745.898

S tien viét bang chir:Mdét tram muwoi bay triéu, bay tram bon muwoi lam nghin, tdm
chin tam dong chan

Nguoi mua hang Nguoi ban hang Thu truong don vi
(ky, ghi r6 ho tén) (ky, ghi ro ho tén) (ky, dong dau, ghi ro ho tén)

( Can kiém tra, doi chiéu khi ldp, giao nhédn héa don)

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 60



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
Vi du 2: Ngay 08/12/2020, cong ty thanh toan tién mua dau cho Cong ty
Xing dau Khu vuc 11 bang chuyén khoan, s tién 300.000.000 ddng.

Vi du trén dwoc ghi chép vao sé sach ké todn nhw sau:

Can clr cac chung tir ¢6 lién quan nhu Uy nhiém chi (Biéu sb: 2.13) va
Gidy béo ng (Biéu s6: 2.14), Ké toan ghi chép vao sé6 Nhat ky chung (Biéu so:
2.19), d6ng thoi ghi vao s6 chi tiét phai tra nguoi ban TK 331(Biéu s6: 2.21), s6
theo ddi tién giri ngan hang. Can ¢t vao s6 lidu trén s6 Nhat ky chung (Biéu so:
2.19), ké toan ghi vao s6 cai TK 331 (Biéu sé: 2.0), TK 112.

Cubi ky can ctr vao so chi tiét phai tra ngudi ban (Biéu s6: 2.21) dé lap
bang tong hop chi tiét phai tra nguoi ban (Biéu sé: 2.23).

Biéu sé 2.13: Uy nhiém chi

Y

NGAN HANG QUAN D01 ij NH |EM CHI Sé 12/52
PAYMENT ORDER Ngay:08/12/2020
Sé tién: 300.000.000 VND

PhiNH: [] Phitrong

Bing chir: Ba tram triéu dong chan. 1 Phi neodi
i ngoai

N@i dung: Thanh toan tién cho Cong ty Cong ty

Xing dau Khu vuc 1

PON VI/NGUOI YEU CAU: Céng ty ¢6 phan | PON VI/NGUOI HUONG:

Vian tai O Té s6 1 CONG TY CONG TY XANG

Applicant: DAU KHU VUC 11l

S6 CMND: Beneficiary:

Ngay cap: -Noi cap: S6 CMND:

S6 tai khoan: 0531 0088 4451 2 Ngay cap:

Tai NH: TMCP Quén dbi Hai Phong S6 tai khoan: 1100000009988
Tai NH: Ngan hang Cong thuong
Hai Phong

KE TOAN TRUONG CHU TAI KHOAN NGAN HANG GUl NGAN HANG NHAN

Giao dich vién Giao djch vién

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 61



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong

Biéu sé 2.14: Gidy bdo no Ciia ngén hang

i S6: 12/52
AN D Giiveio NG  MaGDV: PHUCDTQTO

NGAN HANG QUAN DOI ) .
Ngay: 08/12/2020 Ma KH: 4451 2

Kinh giri: Cong ty c6 phan Van tai O To s6 1
Mia s thué: 0200105546

Hoém nay ching t6i xin bao da ghi NQ tai khoan cua quy khach hang vdi noi dung
nhu sau:
S tai khoan ghi NG : 0531 0088 4451 2
S6 tién bang s6:  300.000.000 dong
S tién bang chit: Ba trdam triéu dong chan./
Noi dung: ##Thanh toan tién mua dau cho Cong ty Cong ty Xang dau Khu vuc Il
Hit

Giao dich vién Kiém soat

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 62



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
Vi du 3: Ngay 01/12/2020. Cong ty Gng trudc tién theo hop dong cho Cong ty
An Thinh vai sé tién 15.000.000d, bang tién mat.

Vi du trén dwoc ghi chép vao sé sach ké todn nhw sau:

Cin cir cac ching tir ¢6 lién quan nhu: Phiéu chi (Biéu so: 2.15), ké toan
ghi chép vao sd Nhat ky chung (Biéu sé: 2.19), dong thoi ghi vao so chi tiét phai
tra nguoi ban TK 331(Biéu s6: 2.22), so quy tién mat. Can clir vao so lidu so
Nhat ky chung (Biéu s6: 2.19), ké toan ghi vao sb cai TK 331 (Biéu so: 2.20),
TK 111.

Cudi ky cin ctr vao so chi tiét phai tra nguoi ban (Biéu sb: 2.22), dé lap
bang tong hop chi tiét phai tra nguoi ban (Biéu s6: 2.23).

Biéu sé 2.15: Phiéu chi tién

_ Cong ty c6 phan Van t&i O Té s6 1 MAausb02-TT
So 150 Khu 2, Quan Toan, Hong Bang, Hdi (Ban hanh theo TT 200/2014/TT-BTC
Phong ngay 22 thang 12 nam 2014 cua Bé truong BTC)
PHIEU CHI S6: 1124
Hdi phong, ngay 01 thang 12 nam 2020
S6 331
Co:111

Ho tén ngudi nhan tién: Vil Puc Tung

bia chi: Phong kinh doanh - Cong ty An Thinh

Ly do chi: Chi tam ung tién mua hang cho Cong ty An Thinh
S6 tién: 15.000.000 (Viét bang chiz:Muoi lam triéu dong chan).
Kémtheo 01  chingtrgdc  Gidy dé nghi tam tng

, Ngay 01 thang 12 nam 2020
Thu trudng don vi  Ke toan trudng  Nguoi 1ap  Nguoi nhan Thu quy

(ky, ho tén) (ky,ho tén) (ky, ho tén)  (ky, ho tén) (ky, ho tén)

+ Pa nhan du sb tién (viét bang chit).Muoi lam triéu dong chan.
+Ty gid ngoai t& (vang bac, d& quy).......coovevvieininiiiie,
FS0 HEN QUY GO08...vinviieiiiiiee e

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 63



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong

Vi du 4: Ngay 01/12/2020, Mua hang cua Cong ty An Thinh theo hoa don
GTGT sb 0005008, chua thanh toan.

Cian ¢t vao hoa don gia tri gia ting s 0005008 (Biéu sb: 2.16) va cac
chung tir ké toan c6 lién quan, ké toan ghi vao sé Nhat ky chung (Biéu sb: 2.19),
dong thoi ghi vao sb chi tiét phai tra ngudi ban TK 331(Biéu s6: 2.22). Can cir
vao sb liéu trén s6 Nhat ky chung (Biéu s6: 2.19), ké toan ghi vao s6 cai TK 331
(Biéu s6: 2.20), TK 242, TK 133.

Cubi ky can ctr vao so chi tiét phai tra nguoi ban dé 1ap bang téng hop chi
tiét phai tra nguoi ban.

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 64



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
Biéu sé 2.16: Héa don GTGT sé 0005008

HOA PON GIA TRI GIA TANG MAu sé:
Lién 2: Giao khach hang OquKT3/ 001
Ngay 01 thdang 12 nam 2020 Ky hi¢u: AA/20P

S6: 0005008

Pon vi ban hang: Cong ty An Thinh

Mi s6 thué: 0200706351

Dia chi: S6 312 Hung Vuong , Q. Hong Bang , TP. Hai Phong

Dién thoai: 0225 13899562

S tai khoan: 0531 0088 6191 9 Tai NH: TMCP Quan doi - Hai Phong

Ho tén nguoi mua hang: Pong Vian Thong

Tén don vi: Céng ty c6 phan Van tai O Té s6 1

Mai s6 thué: 0200105546

Pia chi: S6 150 Khu 2, Quan Toan, Hong Bang, Hai Phong
Hinh thire thanh toan: TM/CK

STT | Tén hang hoa, dichvu | BVT | Sé luong Pon gia Thanh tién
2 3 4 5 6=5x4
Lop 6 t6 1251515 Chiéc 50| 4.385.454,54 | 219.272.727
Cong tién hang 219.272.727
Thué GTGT : 10% Tién thué GTGT 21.927.273
Tong cong tién thanh toan: 241.200.000
S tién viét bang chir: Hai tram bon mwoi mot triéu, hai tram nghin dong
Nguoi mua hang Nguoi ban hang Thu trudéng don vi
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, dong déu, ghi ré ho tén)

( Can kiém tra, doi chiéu khi ldp, giao nhédn héa don)

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 65



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
Vi du 5: Ngay 31/12/2020, cong ty thanh toan 226.200.000 dong tién mua
16p xe cho Cong ty An Thinh bang chuyén khoan.

Vi du trén dwoc ghi chép vao sé sach ké todn nhw sau:

Can ¢t cac ching tir ¢6 lién quan nhu Uy nhiém chi (Biéu sé: 2.17), Giay
bao no (Biéu s6: 2.18), Ké toan ghi chép vao s6 Nhat ky chung (Biéu sb: 2.19),
ddng thoi ghi vao sb chi tiét phai tra ngudi ban TK 331(Biéu s6: 2.22), s6 theo

ddi tién giri ngan hang. Can ctr vao sb liéu trén s6 Nhat ky chung (Biéu so:
2.19), ké toan ghi vao s6 cai TK 331 (Biéu sé: 2.20), TK 112.
Cubi ky can clr vao so chi tiét phai tra nguoi ban (Biéu so: 2.22) dé lap
bang tong hop chi tiét phai tra nguoi ban (Biéu sé: 2.23).
Biéu sé 2.17: Uy nhiém chi

Y

A3

NGAN HANG QUAN D071

S6: 12/62

UY NHIEM CHI Ngay:31/12/2020

PAYMENT ORDER

So tién: 226.200.000 VND

PhiNH: [] Phitrong

Bing chir: Hai tram hai muoi sdu triéu, hai tram R
3 pni ngoai

nghin dong chan.
N@i dung: Thanh toan tién cho Cong ty An Thinh

PON VI/NGUOI YEU CAU: Cong ty co
phan Van tai O Té s6 1

PON VI/NGUOI HUONG: Céng ty
An Thinh

Applicant: Beneficiary:
S6 CMND: S6 CMND:
Ngay cap: -Noi cap: Ngay cap:

S tai khoan: 0531 0088 4451 2
Tai NH: TMCP Quan d§i Hai Phong

S6 tai khoan: 0531 0088 6191 9
Tai NH: TMCP QUAN POl Hai
Phong

KE TOAN TRUONG CHU TAI KHOAN

NGAN HANG GUI

Giao dich vién

NGAN HANG NHAN

Giao dich vién

Sinh vién: Ngé Bach Diép, Lop: QT 2101K
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Truong Dai hoc Quan Iy va Cong nghé Hdi Phong

Biéu sé 2.18: Gidy bdo no Ciia ngén hang

R S6: 12/62
m GIAY BAO NQ Mi GDV: PHUCDTQTO

NGAN HANG QUAN DOI7 N
Ngay: 31/12/2020 ~MaKH: 44512

Kinh giri: Cong ty c6 phan Van tai O To s6 1
M sb thué:0200105546

Hoém nay ching t6i xin bao da ghi NQ tai khoan cua quy khach hang vai noi dung
nhu sau:
S6 tai khoan ghi NG : 0531 0088 4451 2
S6 tién bang s6:  226.200.000 dong
S6 tién bang chit: Hai tram hai mwoi sdu triéu, hai tram nghin dong chan./
Noi dung: ## Thanh toan tién cho Cong ty An Thinh ##

Giao dich vién Kiém soat

Sinh vién: Ngo Bach Diép, Lop: QT 2101K 67



Truong Dai hoc Quan Iy va Cong nghé Hdi Phong
Biéu sé 2.19: Trich sé Nhdt ky chung

CONG TY CO PHAN VAN TAIO TO SO 1 Mau s6 S03a — DN
$6 150 Khu 2, Quén Toan, Hng Bang, Hai Phong (Ban hanh theo TT 200/2014/TT-BTC
ngay 22 thang 12 nam 2014 cua Bé trueng BTC)

SO NHAT KY CHUNG
Thang 12 nam 2020
Pon vi: Pong

Ching tir - SH S6 phat sinh
Dien giai TK
SH NT No Co
HD Mua dau DO cua Cong ty Xang dau 156 107.041.725
3290 | 01/12/20 | Khu vyc III chua tra tién 133 10.704.173
331 117.745.898
PC | 01/12/20 | Ung tién mua Ip xe cho Cong ty An | 331 15.000.000
1124 Thinh 111 15.000.000
Hb Mua I6p xe cua Cong ty An Thinh 242 219.272.727
5008 | 01/12/20 133 21.927.273
331 241.200.000
BN | 08/12/20 | Thanh toan tién mua dau DO ciia 331 300.000.000
12/52 Cong ty Xang dau Khu vuc 11 112 300.000.000
HD Van chuyén hang cho Céng ty| 131 16.390.000
14815 | 17/12/20 | TNHH DYNAPAC (Ha Noi) 511 14.900.000
333 1.490.000
GBC Cong ty TNHH DYNAPAC (Ha 112 416.955.000
12/27 | 18/12/20 | Noi) thanh toan tién VC hang thang | 131 416.955.000
11/2020
HD Stra chita 6 t6 15C — 11096 cho 131 14.008.823
14824 | 19/12/20 | Cong ty Bao hiém Buu dién Hai 511 12.735.294
Phong 333 1.273.529
HD Nhap hang cuia Cong ty TNHH 156 118.000.000
581 21/12/20 | Thuong mai va Dich vu Truong An 133 11.800.000
331 129.800.000
GBC Cong ty Bao hiém Buu dién Hai 112 45.480.000
12/35 | 25/12/20 | Phong thanh toan tién stra 6 to 131 45.480.000
BN | 31/12/20 | Thanh toan tién mua dau 16p xe caa | 331 226.200.000
12/62 Cong ty An Thinh 112 226.200.000
Cong phat sinh‘ 't.hémg 12 82.681.534.721 | 82.681.534.721
Hai Phong, ngay 31 thang 12 nam 2020
Nguwoi lap bieu Ke toan trwéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Biéu sé 2.20: Trich so cdi tai khoan 331
MAu s6 S03b — DN
(Ban hanh theo TT 200/2014/TT-BTC
ngay 22 thang 12 nam 2014 cua Bé truéng BTC)

~ Coéng ty c6 phan Van tai O Té sb 1
S6 150 Khu 2, Quan Toan, Hong Bang, Hai Phong
SO CAI
Tén tai khoan: Phai tra nguoi ban, S6 hiéu: 331
Thang 12 nam 2020
Pon vi: Pong Viét Nam

Chikng tir So tién
s§ | Ngay Dién gii TK
i~ > DU No Co
hiéu thang :
S6 dw dau thang 12 4.287.427.488
HP Mua dau DO ciia Cong ty 156 107.041.725
3290 | 01/12/20 | Xang dau Khu vyc Il chua | 133 10.704.173
tra tién
PC | 01/12/20 | Ung tién mua l6p xe cho 111 15.000.000
1124 Cong ty An Thinh
HD Mua I6p xe cho Cong ty An | 242 219.272.727
5008 | 01/12/20 | Thinh 133 21.927.273
BN | 08/12/20 | Thanh toan tién mua dau DO | 112 |  300.000.000
12/52 cua Cong ty Xang dau Khu
vuc |l
HD Nhép hang cia Cong ty TNHH | 156 118.000.000
581 21/12/20 | Thuong mai va Dich vu 133 11.800.000
Truong An
HDP Nhap hang ctia Cong ty CP 156 139.718.931
1512 | 23/12/20 | Xang dau dau khi PVIOL Hai | 133 13.971.893
Phong

GN27 | 25/12/20 | Vay tién tra ng tién mua dau | 341 670.000.000
cho Céng ty CP Xing dau dau

khi PVIOL Hai Phong
HD Nhap hang ctia Cong ty CP 156 143.422.433
1605 | 31/12/20 | Xéang dau dau khi PVIOL Hdi | 133 14.342.243
Phong
BN | 31/12/20 | Thanh todn tion mua dau1p | 112 | 226.200.000
12/62 xe cua Cong ty An Thinh
Cong phit sinh thang 12 4.027.770.180 | 5.015.957.485
S6 du cudi thang 12 5.275.614.793
Ngay 31 thang 12 nam 2020
Ngudi 1ap biéu Ké toan trwéng Giam déc ’
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Biéu sé 2.21: Sé chi tiét phdi trd nguwoi ban

Cong ty ¢6 phan Van tai O Té s6 1

S6 150 Khu 2, Quan Toan, Hong Bang, Hai Phong

MAu s6 S13 - DN
(Ban hanh theo TT 200/2014/TT-BTC ngay 22 thang 12 nam 2014 cua B¢ truong BTC)

SO CHI TIET THANH TOAN VOI NGUOI BAN

Tai khoan: 331 — Phai tra nguoi ban

Péi tuong: Cong ty Xing dau Khu vyc Il
Thang 12 nam 2020

DPon vi tinh: Bong

Ngay Chwrng tir S6 phat sinh S6 duw
than Didn giai | 1t
g SH NT gat| pu Ne Cé Ne Cé
ghi so , ] : :
SO du dau ky 1.197.271.479
HD Mua dau DO cua Cong ty 156 107.041.725 475 103,495
01/12/20 3290 01/12/20 | Xang dau Khu vyc III chua 133 10.704.173 ' '
4 tis 435.897.668
ra tién
08/12/20 BN 08/12/20 | Thanh toan tiéh. mua dau DO
12/52 cua Cong ty Xang dau Khu 112 300.000.000 698.339.3885
vuc |1
Cong sb phat sinh 1.300.000.000 | 1.326.481.537
S6 du cuoi ky 1.223.753.016
Ngay 31 thang 12 nam 2020
Nguwai 1ap Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu sé 2.22: Sé chi tiét phdi trd nguwoi ban

Cong ty c6 phan Van tai O Té s6 1

S6 150 Khu 2, Quan Toan, Hong Bang, Hai Phong

SO CHI TIET THANH TOAN VOI NGUOI BAN
Déi tuong: Cong ty An Thinh

Tai khoan: 331 — Phai tra nguoi ban
Thang 12 nam 2020

Mau s6 S13 - DN
(Ban hanh theo TT 200/2014/TT-BTC ngay 22 thang 12 nam 2014 cua B¢ truong BTC)

Pon vi tinh: Bong

Ngay Chwng tir N TK S6 phat sinh S6 dw
thang | g, NT Dien gidl doi Ng Cé Ng Co
ghi so ’ ‘ ung : :
Sb du dau ky 0
01/12/20 PC 01/12/20 | Ung tién mua 16p xe cho | 111 15.000.000
1124 Cong ty An Thinh 15.000.000
HD Mua I6p xe cho Cong'ty | 242 219.272.727 204.272.727
01/12/20 5008 01/12/20 | An Thinh 133 21.927.273 226.200.000
31/12/20 BN 31/12/20 | Thanh toan tién mua dau 112 226.200.000
12/62 16p xe cia Cong ty An 0
Thinh
Cong so phat sinh 241.200.000 | 241.200.000
So dw cuoi ky 0
Ngay 31 thang 12 nam 2020
Nguwai 1ap Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu sé 2.23: Bang téng hep phadi trd nguwoi bin

, Céng ty 6 phan Van tai O To sb 1
S0 150 Khu 2, Quan Toan, Hong Bang, Hai Phong

BANG TONG HOQP PHAI TRA NGUOI BAN
Tai khoan: 331
Tén tai khoan: Phai tra nguoi ban
Thang 12 nam 2020
Pon vi tinh: Bong

T R ) . S6 dur dau ky S6 phit sinh trong ky S6 dw cudi ky
Tén khach hang
T No¢ Céo No¢ Co No¢ Co
1| Cong ty Xang dau Khu vyc I11 1.197.271.479 1.300.000.000 1.326.481.537 1.223.753.016
2| Cong ty An Thinh 0 241.200.000 241.200.000 0

Cong ty CP Xang dau dau khi
PVIOL Hai Phong

1.993.937.345

1.750.000.000

1.755.761.298

1.999.698.643

Cong ty TNHH Thuong mai va
Dich vu Truong An

851.256.354

870.500.000

912.587.334

893.343.688

Cong

4.287.427.488

4.027.770.180

5.015.957.485

0

5.275.614.793

Nguwoi lap
(Ky, ho tén)

Sinh vién: Ngé Bach Diép, Lop: QT 2101K
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(Ky, ho tén)
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CHUONG 3
MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE TOAN
THANH TOAN VOI NGUOI MUA, NGUOI BAN TAlI CONG TY CO
PHAN VAN TAIO TO SO 1

3.1. Panh gia vé cong tic ké toan no6i chung va cong tac ké toan thanh toan
néi riéng tai Cong ty c6 phan Van tai O T6 s6 1.

Hién nay, Cong ty ¢ phan Van tai O T6 s6 1 1a doanh nghiép kinh doanh
trong linh vuc kinh doanh xing dau, van tai hang hoa va stra chita 6 t6. Trong thoi
ki kinh té phat trién hién nay, cong ty di va dang c6 nhirng budc tién xa hon trong
linh vuc hoat d6ng cia minh véi Sy phat trién cua hé thong nha cung cap va khach
hang.

Cong tac ké toan thanh toan v&i ngudi mua va ngudi ban cua Cong ty cd
phan Van tai O To6 sb 1 trong nhimg nim qua da dat duoc nhiéu wu diém tuy
nhién van con ton tai mot s6 nhuge diém. Nhiém vu cua ké toén thanh toan la
phai tim cach phat huy nhitng wu diém va han ché va khic phuc nhiing diém yéu
dé cong tac ké toan véi ngudi mua va ngudi ban cua Cong ty ngay cang hiéu qua
hon.

3.1.1. Uu diém

- Vé co cdu t6 chirc bé mdy qudn Iy:

+ Cong ty da to chiic bo méay khoa hoc, hop 1y, phu hop véi nhiém vu kinh doanh
ciia minh. Cac phong ban hoat dong hiéu qua, cung cap thong tin kip thoi nhanh
chong cho céac cap quan 1y.

+ D041 ngili can bo cong nhan vién nang dong, ham hoc hoéi, ¢o trinh d6 va bo
may lanh dao ¢ ning luc, luén quan tim dén can bo nhan vién trong cong ty.

- Vé té chirc bé mdy ké todn:

Bo may ké toan to chirc theo mo hinh vira tap trung vira phan tan. Can bo
ké toan duoc bé tri hop 1y, dung nguoi dung viéc. Cac nhan vién phong ké toan
thuong xuyén kiém tra, d6i chiéu sé liéu nham dam bao thong tin chinh xac cho
két qua hoat dong kinh doanh caa don vi.

- VVé hinh thirc Ké todn:
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Hinh thirc s6 “Nhat ky chung” dugc cong ty dang sir dung hién nay 1a hinh

thirc ké toan don gian, phd bién, phu hop véi hoat dong kinh doanh dién ra tai
cong ty. Bong thoi, cac nghiép vu ké toan phat sinh duoc phan anh rd rang trén sb
Nhat ky chung, cic so cai va so chi tiét theo trinh tu thoi gian giup thong tin ké
toan dugc cap nhat thuong xuyén, day du va kip thoi; giup cho ké toan thé hién
duoc day du vai tro ctia minh trong cong tac ké toan.

- Vé h¢ théng chiing tir, tai khodn va bdo cdo tai chinh

+ Cong ty str dung hé théng chiing tir cho viéc hach toan déu phu hop véi
yéu cau kinh té va phap 1y cta cac nghiép vu kinh té phat sinh, ding voi mau do
Bo tai chinh quy dinh. Quy trinh luan chuyén chtng tir nhanh chong, kip thoi,
khong bi mat mat xay ra.

+ Cong ty cd phan Van tai O T6 s6 1 sir dung hé théng thong tai khoan ban
hanh theo thong tu s6 TT 200/2014/TT-BTC. Cong ty ludn cap nhat nhitng thay
doi trong ché do ké toan theo quy dinh hién hanh.

+ V& bao cao tai chinh: Céc bao céo tai chinh dugc 1ap theo dung mau biéu
quy dinh va dam bao tinh chinh xéc, kip thoi cung cép thong tin phuc vu cong tac
quan 1y kinh té tai chinh cua cong ty.

- Vé cong tdc ké todn thanh todn va thu héi cong no:

Vé cong tac theo ddi va thanh toan no ciia cong ty duoc danh gia chung 1a tot.
Cong ty da mé hé thong so6 chi tiét dé theo ddi cho timg ddi twong ngudi mua va
ngudi ban. Giup cho nha quan 1y ¢6 duoc nhitng thong tin chinh xac vé tinh hinh
cong no cua cong ty dé thu xép thanh toan, chi tra diing han va kip thoi ciing nhu
thu hdi cac khoan ng phai thu ddi voi khach hang dang thoi han tranh bi chiém
dung von.

3.1.2. Han ché

Bén canh nhiing két qua da dat duoc thi cong tac ké toan thanh toan VGi
ngudi mua, ngudi ban tai Cong ty co phan Van tai O To s6 1 con boc 16 nhiing
han ché can phai khic phuc sau:

Thir nhdt, Bi vai cong tac tinh toan va trich 1ap du phong no phai thu kho

doi: Cong ty chua tién hanh tinh toan va trich 1ap dy phong phai thu khé doi mac
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du trén thuc té co phat sinh. Piéu nay s& anh huong rat Ion dén tai chinh cua
doanh nghiép néu nhu nhitng khoan no nay khong thé thu hdi dugc trong twong
lai theo nguyén tic than trong cua ké toan va sd liéu trén Bo cdo tai chinh s&
khong phan anh dung tinh hinh tai san thyc té tai cong ty tai thoi diém lap bao céo
tai chinh. Tinh hinh cong no phai thu cia cong ty dugc thé hién théng qua bao cao
biéu 3.1 dudi day.

Thee hai, Doi véi cac khoan ng phai thu: Ngoai viéc cong ty giao cho nhan
vién cb gang dé thu hoi cac khoan ng dén han thi cong ty chua dua ra bién phap
hitu hiéu nao khac dé thu hdi sém cac khoan no phai thu chua dén han trong khi
vén ctia cong ty ludn thiéu phai di vay bén ngoai 1am anh hudng dén hiéu qua st
dung von.

Thee ba, DI v6i cong tac ghi chép so sach ké toan: Mic du cong ty da trang bi
hé thong may tinh cho phong ké toan nhung ké toan chi st dung Excel va may
tinh chi giup cho phan tinh toan don thuan con viéc hach toan chii yéu van thyc
hién theo cach thi cong nén viéce tinh toan gip kho khin, dé dan dén sai sot. Viéc
ap dung cong nghé thong tin clia cong ty van con han ché. Véi khéi lugng cong
viéc kha nhiéu nhung cong tac ké toan cua cong ty chu yéu 1a thii cong, cong ty
chua 4p dung ké toan may dé thuan loi cho viéc theo ddi cac nghiép vu kinh té
nén viéc cung cap bao sb liéu cé lac con han ché va thiéu tinh kip thoi, 1lam anh

hudng dén hiéu qua lam viéc cia cong ty.
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Biéu s 3.1: B4o c4o tinh hinh c6ng no phai thu dén ngay 31/12/2020

BAO CAO TINH HINH CONG NOQ PHAI THU

PEN NGAY 31/12/2020
STT Tén khach hang Duw no cudi Ky | No chua dén han | Ng dén han No¢ qua han Ghi chu
1 Cong ty Bao hiém Buu dién Hai Phong 90.749.333 90.749.333
2 | Congty TNHH DYNAPAC (Ha Noi) 664.400.000 664.400.000
3 | Cty c6 phan Thuong mai Pha Cudng 458.580.000 458.580.000
6 Cty TNHH Tan Hung 268.580.050 268.580.050
Tong cong 18.842.192.013 | 6.919.036.081 | 7.687.558.482 | 3.875.597.450

Nguoi lap
(Paky)

Hai phong, ngay 31 thang 12 nam 2020

Ké toan truéng Giam dbc
(Di ky) (D3 ky tén, dong du)
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3.2. Tinh tat yéu phai hoan thién t6 chiic ké toan thanh toan véi ngudi mua
va nguwoi ban

Trong nén kinh té thi treong canh tranh khéc liét nhu hién nay, kinh té Viét
Nam dang trén da hoi nhap va phat trién manh mé. Déi voi mdi doanh nghiép
khong chi 1a co hdi ma con la thach thirc, doi hoi cac doanh nghiép phai khong
nguing phan diu dé ton tai. Bé dat duoc muc tiéu dé6 Cong ty cd phan Van tai O
T6 s6 1 phai hoan thién hon, d6i méi khéng nging, phai c¢6 chinh sach quan 1y
t6t, thay doi nhitng co ché khong phu hop véi doanh nghiép, trong d6 c6 cong
tac ké toan noi chung va cong tac ké toan thanh toan ndi riéng.

Céc nghiép vu Kkinh té phat sinh lién quan dén cong tic thanh toan V4i
ngudl mua va ngudi ban Xay ra ca trong qua trinh mua hang va qua trinh tiéu
thu, cac nghiép vu thanh toan c6 y nghia v cung quan trong trong hoat dong
cua doanh nghiép, no tao ra von cho doanh nghiép phat trién va vi vay goép phan
khong nhoé cho viéc duy tri sy ton tai va phat trién cua doanh nghiép. Nén viéc
hach toan cac nghiép vu thanh toan gitip viéc quan 1y tai chinh, cung cp théng
tin s6 liéu chinh x4c phan anh trung thyc tinh hinh hoat dong cua cong ty. Vi
vay cong ty can phai khong ngimg hoan thién bd may ké toan ciing nhu cong tac
ké toan thanh toan voi nguoi mua, ngudi ban trong diéu kién hién nay.

3.3. Mot s6 y kién nham hoan thién cong tic ké toan tai Cong ty c6 phan Van tai O
T6 s6 1.

Trong qué trinh thyc tap tai Cong ty c6 phan Van tai O To sb 1 ngoai
nhitng mit tich cuc thi vé cong tac ké toan thanh toan véi ngudi mua, ngudi ban
con ¢d nhitng mit han ché nhu da trinh bay & trén. Vi vay, em xin dua ra mot s6
y kién dé xuat dé mot phan nao d6 hoan thién hon cong tac ké toan thanh toan
V&1 nguol mua, ngudi ban tai cong ty nhu sau:

> Kién nghi 1: Hoan thign viéc trich lgp dw phong no phdi thu khé
doi .

Hién nay, Cong ty c¢6 phan Van tai O T6 s6 1 dang c6 nhitng khoan no xau,

cong ty da thuc hién doi no nhiéu lan nhung chua thanh cong.Vi vay, viéc trich

lap du phong no phai thu khé doi mang y nghia rat quan trong. N6 sé& giup doanh
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nghiép han ché t6i da ton that phai chiu khi c6 nhiing su ¢ khach hang khong

thé thanh toan dugc ciing nhu phan anh ding dan tinh hinh tai san cua cong ty
trén Bao céo tai chinh cudi nam.
* \/é co 56 phdp Iy cua viéc trich 1gp dy phong: Can ctt dé lap trich 1ap du
phong no phai thu khé doi 1a thong tu s6 48/2019-BTC ngay 28/8/2019.
* Dieu kién dé trich lap du phong:

- Khoan no phai c6 ddy da ching tir goc, c6 d6i chiéu xac nhan caa khach
no vé sb tién con ng, bao gom: hop dong kinh té, khé udc vay ng, ban thanh 1y
hop dong, cam két ng, d6i chiéu cong no va cac ching tir khac.

- Cac khoan khong du can cur xac dinh 1a ng phai thu theo quy dinh nay phai
xt Iy nhu mot khoan ton that.

- Cac trurong hop xac dinh 1a khoan ng phai thu kho doi:

+ No phai thu da qua han thanh toan ghi trén hop dong kinh té, cac khé udc
vay no hoic cac cam két no khac.

+ No phai thu chua dén thoi han thanh toan nhung t6 chic kinh t& d3 1am
vao tinh trang pha san hodc dang lam thu tuc giai thé; ngudi ng mat tich, bo trén,
dang bi cac co quan phap luat truy td, giam giit, xét xtr, dang thi hanh an hodc da
chét.

+ Nhitng khoan ng qua 3 nam trd 1én thi dugc coi nhu ng khong c6 kha
nang thu hoi.

* Mitc trich 1Gp dw phong ma cong ty ¢é thé dp dung:
+ Tur 6 thang dén dudi 1 nam: trich 30% gia tri khoan no khé doi
+ Tir 1 ndm dén dudi 2 nam: trich 50% gia tri khoan ng kho doi
+ Tir 2 ndm dén dudi 3 nam: trich 70% gia tri khoan ng kho doi
+ Tur 3 nam tré 1én: trich 100% gia tri khoan no khé doi
* Tai khoan sur dung: Viéc trich 1ap du phong s€ hach toan theo tai khoan
229 (2293), day la tai khoan dung dé phan anh tinh hinh trich 1ap, st dung va
hoan nhap khoan du phong cac khoan phai thu khé doi hoac c6 kha nang khong
doi dugc vao cudi nién do ké toan.

- Két cAu cua tai khoan 2293 : du phong phai thu kho doi
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+ Bén no:
- Hoan nhap gia tri cac khonan phai thu khong thé doi duoc, X6a sd céac
khoan no phai thu khé doi
+ Bén co:
- S6 du phong phai thu kho doi duge 1ap tinh vao chi phi quan ly doanh
nghiép.
+ S0 du bén c6:
- 86 du phong phai thu kho doi hién c6 cudi ky.
* Cdc nghiép vu lién quan dén trich ldp dw phong va xir Iy dw phong no phdi thu
khé doi dwoc thé hién nhw sau:
+ Cudi ndm tai chinh N, doanh nghiép can tinh toan dé trich 1ap du phong ng
phai thu kho doi cho nam N+1 néu c6 phat sinh, ké toan ghi:
No TK 642 - Chi phi quan ly doanh nghiép
Co6 TK 2293 — Du phong phai thu kho doi
+ Cudi nam tai chinh N +1, néu s6 du no phai thu kho doi can trich 1ap ¢ ky
nay 16n hon sé trich 1ap ki trudc chua sir dung hét thi sé chénh léch 16n hon
duoc hach toan vao chi phi , ghi:
No TK 642 - Chi phi quan 1y doanh nghiép
C6 TK 2293 — Dy phong phai thu kho doi
+ Cudi nam tai chinh N +1, néu s du ng hai thu kho doi can trich 1ap & ky
nay nho hon so véi ky trudc chua sir dung hét thi s6 chénh l1éch duogc hoan nhap
ghi giam chi phi :
No TK 2293 — Dy phong phai thu kho doi
C6 TK 642- Chi tiét hoan nhap khoan dy phong phai thu khé doi
+ Cac khoan ng phai thu kho doi khi xac dinh 1a khong doi dugc phép xoda
ng, ghi:
No TK 2293- Du phong phai thu khé doi (Néu da trich 1ap du phong)
No TK 642 - Chi phi quan 1y doanh nghiép (Néu chua 1ap du phong)
Co6 TK 131- Phai thu khach hang
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Co6 TK 138- Phai thu khac

+ Pdi véi cac khoan ng phai thu kho doi da xir Iy x6a no, néu sau do lai thu

hdi duoc ng, ké toan can cir vao gia tri thuc té cua khoan no da thu hdi duoc,
ghi:
No TK 111, 112...
Co6 K 711- Thu nhap khac
+ Cac khoan ng phai thu khé doi c6 thé dugc ban cho céng ty mua, ban no .
Khi cac doanh nghi€p hoan thanh thu tuc ban cac khoan ng phai thu cho cong ty
mua, ban no va thu duoc tién, ké toan ghi:
No TK 111, 112...- Sé tién thu dugc tir viéc ban khoan no phai thu
No TK 2293 — Dy phong phai thu khé doi (S6 chénh 1éch duoc bu dap
bang khoan du phong phai thu kho doi)
Co 131,138 : ...
Vi du 3.1: Theo két qua tinh todn dugc s tién cong ty can phai trich 1ap du
phong no phai thu kho doi tai 31/12/2020 dugc thé hién trong biéu sé 3.1dudi
day:
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Biéu s6 3.1
Pon vi: Cong ty c6 phan Van tai O T s6 1
Dja chi: S6 150 Khu 2, Quan Toan, Hong Bang, Hai Phong
BANG TRiCH LAP DU PHONG NQ PHAI THU KHO POI

Tai ngay 31/12/2020
A . 5 £ med Thoi gian | Ty 1€ A oA L,
STT | Tén Khach Hang | So Tién N¢ , ] So tién trich
qua han | trich
Cty ¢6 phan Thuong 1 nam 2
1 mai Phu Cuong 458.580.000 | thang 10 50% 229.290.000
ngay
A 8 thang 20
o | Cty TNHH Tan 268.580.050 e 30% 80.574.015
Hung ngay
Tong cong 3.875.597.450 X X 1.458.683.665
Ngay ... thang ... nam ...
Ngudi ghi so K¢ toan truéng Giam doc
(Ky, ho tén) (K, ho tén) (K, ho tén, déng dau)

- Tong sb tién can phai trich 1ap du phong ngay 31/12/2020 cho khoan ng
qud han la: 1.458.683.665 dong.
Can cur vao cac so li¢u trén, ké toan ghi:
No TK 642 : 1.458.683.665
Co6 TK 229(3) : 1.458.683.665
Tu nghiép vu trén, ké todn ghi vao s6 Nhat ky chung, s6 cai cling nhu céac
s6 sach ké toan khéc c6 lién quan.
> Kién nghi 2: Vé vigc xdy dung cdc bién phdp cu thé dé thu héi ng phdi thu
Som hon.
o Dé thu hoi ng sém hon, céng ty ném dp dung chinh sach chiét khdu thanh
toan cho cac khdach hang.
Chiét khdu thanh todn: 13 mot bién phap thic day viéc thu hdi ng truéc thoi

han. Chinh sach nay s& gitip cong ty thiic ddy qua trinh thu hdi von nhanh hon.
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Co 56 xdy dung mirc chiét khdu thanh todn: Cong ty c6 thé dya va nhu cau
vén ctiia minh dé xay dung muc chiét khau cho phu hop. Piac biét, Cong ty c6
thé tham khao 14i suat huy dong va 1ai suat cho vay cua ngin hang dé quy dinh
muc chiét khau thanh toan. Muc chiét khau thanh toan xay dung phai dam bao
l6n hon murc 13i suat ngan hang thuong mai huy dong va nho hon muc 13i sut
ngan hang thuong mai cho khach hang vay.

Vi du: Lai suét tién gai ky han 3 thang tai Ngan hang ¢6 phan thuong mai
Quan ddi tai ngay 31/12/2020 1a 5.2% /nam; 14i suat cho vay ngan han la
9,7%/nam. Cong ty s& co nhitng khoan chiét khau cho khach hang nhu sau:

- Ap dung muc chiét khau 0,5%/ thang ddi voi khach hang thanh toan
trudc 15 ngay .

- Ap dung muc chiét khau 0,6%/ thang ddi voi khach hang thanh toan
trudc tir 16 dén 30 ngay

- Ap dung muc chiét khau 0,7%/thang d6i voi khach hang thanh toan trudc
30 ngay.

Phuwong phap hach todn:

S6 chiét khau thanh toan phai tra cho khach hang do khach hang thanh
toan tién nhanh va truéc thoi han quy dinh, trir vao khoan ng phai thu caia khach
hang, ghi:

No TK 635 :S¢ tién chiét khdu thanh todn cho khéch hang
CoTK 131, 111,112: .........

Viéc cong ty ap dung chinh sach chiét khdu thanh toan s& giup khuyén
khich dugc cac khach hang hop tac tich cuc trong viéc thanh toan ng. Han ché
viéc khach hang kéo dai thoi gian, khat lan viéc thanh toan, giy anh hudng dén
ngudn von va tinh hinh tai chinh ciia doanh nghiép.

> Kién nghi 3: Siz dung phan mém Ké todn vao céng tic ghi chép sé sach

ké todn ciia doanh nghigp.

Phan mém ké fodn 13 hé thdng cac chuong trinh may tinh dung dé xu 1y tu
dong cac thong tin ké toan trén mdy vi tinh, 1a mot cong cu ghi chép, luu trix,

tinh toan va tong hop trén co s& cac dir liéu dau vao la cac ching tir goc. No
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phai dap tng nhu cau quan tri ké toan ctia doanh nghiép ciing nhu dap tGng céac
quy dinh vé so sach ké toan ctia Nha Nudc.

Tai Cong ty cd phan Van tai O T6 sb 1, cong tac hach toan ké toan duoc
thuc hién tha cong. May tinh chi dung dé soan thao van ban, ké mau so6 sach va
ting dung Excel tinh luong trong bang thanh toan luong, khau hao TSCP hang
thang. Khi sir dung phan mém ké toan, viéc kiém tra, xur 1y va cung cép thong
tin kinh té tai chinh duoc nhanh chéng, chinh xéc, kip thoi, tiét kiém stc lao
ddng ma hiéu qua cong viéc cao, cac dir liéu dugc Iuu trit va bao quan thuan loi,
an toan hon. Vi vay, Cong ty can quan tdm hon trong viéc dau tu cac phan mém
ké toan cho phu hop véi diéu kién thuc té tai Cong ty.

Cong ty nén mua mot s6 phan mém ké toan hiéu qua dang c6 mit trén thi
truong: Misa, Fast, Smart, Metadata Accounting
Phéin mém ké todn Metadata Accounting

Phan mém ké toan MetaData Accounting dugc phat trién trén co s& phan
tich ti mi, bao trum hau hét cic phan hanh ké toan ctia nhiéu loai hinh doanh
nghiép. Vi tiéu tri "Pon gian hoa, dé str dung, dap tng t6i da nhu cau quan Iy
ké toan ctia Doanh nghiép", MetaData dugc danh gia 1a phan mém c6 hiéu qua
cao trong cong tac K& toan tai chinh - Quén tri doanh nghiép, phu hop véi cac
loai hinh doanh nghi¢p: Thuong mai dich vu, san xuét va xay lép

MetaData Accounting khong nhitng dap tmg yéu cu co ban vé quan 1y tai
chinh ké to4n cua doanh nghiép ma né con cung cap cho nha quan trj cac giai
phap quan 1y toan dién. Nghiép vu kinh té phat sinh dugc cdp nhat mot lan tai
cac by phan ké toan khac nhau nhu bd phan quan ly kho, bd phan ban hang, bd
phan ké toan, ... va duoc MetaData Accounting xir Iy mot cach xuyén sudt, tong
hop s6 liéu thanh céac bao cao dau ra.

- Chuong trinh dugc phat trién trén cong nghé tién tién mang tinh chuyén
nghiép cao, st dung hé co so dit liéu Client/Server InterBase/FireBird c6 thé
chay trén mdt may ddc 1ap hay trén mang ndéi bd LAN va Internet, cung véi kha
nang luu trir va xir Iy dit liéu 10n (hang triéu phat sinh ...) dap Gmg nhiéu ngudi

cung st dung mot lac. Phi hop v6i hau hét cac Doanh nghiép c6 quy mé 16n
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nhd khac nhau, xa cidch vé mat dia ly. Giao dién cia phan mém ké toan

Metadata Accounting

[= Cona ty of phén MetaData ¥t nam = ﬁ.
HEthng Danhmuc Tanghdp TEnmdt Manghis Géthinh Béocéo Cimsd Trdgip

- v @D 'R e H e e e S L i EMeet fE TOM b by Chakhin 53
Al

& Danh myc
& Baocin

& Bio cio khic

# Biio cho til chinh
[B Bdo chokét oud hoat ding
[ Bao cacke: cus heat dinc
[E) B ciok#: qud hoat ding
[ Béo cliokru chuyén tEn t&
[E Bao e b dhuydn lign 12
[5 Bao céc ks chuyén tien (&
P2 B cio ke chuydn tEn 1
[B BAnG i eGIKETOANT
[ Béng cén di ke toan (3 0L
[8) Béng cén di ke todn cia > . A y
[ Thuyt minh bia ca sl ot ( i I ) "Il l

# chi phi - 614 thanh l]a” ( lt'n (, 1]“ ]

& Congnd .

& Doanh thy

4 Kho hing hda, vit tr

£ it ky chung

# Hhat kj chiing tir

K€ toan Doanh nghiép MetaData

NS[: Administrator Fa: Thém B2 Sifa %t ding |F8: Xda Fé: Lin FlL0: Tmkém |F11:Indn  [F12: Bdo cio Téing s 15 +ir

Phéin mém ké todn SAS INNOVA ( phién bén 10.0 )

SAS INNOVA 10.0 1a phién ban méi nhat cta cong ty SIS Viét Nam. duoc
thiét ké theo quy dinh m&i nhat cua Bo Tai Chinh. Véi SAS INNOVA 10.0, DN
chi can cap nhép s lidu dau vao phat sinh, chuong trinh s& tir dong tinh toan va
dua ra cac sb sach bao cdo ké toan, phan tich tai chinh, san xuét kinh doanh. Mét s6
tinh nang ndi bat ctia SAS INNOVA 10.0 1a: Nguoi str dung chi viéc lya chon cac
giao dich hang ngay dé thuc hién ma khéng can biét dinh khoan (giao dich duoc
dinh nghia sin), cho phép nhap dit licu nhanh chong, giam 90% thoi gian véi
nhiing chimg tir s liéu tuong tu (ké thira cac chung tir twong tu hoic giéng nhau
v6i chitc ning copy chimg tir), cho phép thuc hién cac nghiép vu tao va in phiéu
thu tién, phiéu xuat kho ngay trén hoa don ban hang, tao va in phiéu chi tién véi
hoa don mua hang, dua vao trg gitp quy trinh miu, kién thic thué, ké toan tai
chinh, cac quy ché do...

Dudi day la giao dién lam viéc ciia phan mém.
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Phéin mém ké toan BRAVO

Phan mém ké toan BRAVO duoc xay dyng trén co s thuc té quan tri - quan
1y tai chinh cia DN va céac quy dinh cua B Tai Chinh cung véi cac chuan myc
ké todn méi nhat cua Viét Nam, phan mém ké toan BRAVO khong chi dap tng
nhimg yéu cau quan 1y thong thudng ma con cung cap cho khach hang cac giai
phap quan trj tai chinh toan dién. Vi BRAVO cic cong viée tap hop va lién két
dir liéu gitra cac bg phan trong DN duoc thuc hién mét cach nhanh chéng, chinh
xac, thuan tién va khong bi chf‘mg chéo (dir liéu duoc nhap tai mot dau vao va str
dung qua nhiéu bd phan véi nhidu két qua bao céo dau ra). Giao dién ctia phan

mém ké toan BRAVO

*H¢ thong

van bang tien

ot B ) (3 ¢ RN bang phai ora
K< Toan thing hap . t ‘
‘ Ban hahn phai thu
Quan ty t3i san, CCDOS
Tien lugng

Chi phi gia thanh
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Phéin mém ké todn FAST

- Fast Accounting (phién ban 9.5) mang nhimg tinh ning ndi bat nhu: C6 thé
chay trén mang nhiéu ngudi st dung hodc may don 1é, ty dong hoa xtr Iy s6 liéu
(tu dong phan b chi phi mua hang, tr dong gan gia tuy theo san pham...)

quan 1y s6 liéu lién nam gitp thuan loi trong so sanh sb lidu giita cac ky ké
toan, quan ly s6 liéu ctia nhiéu co so, tién ich khi nhap s6 liéu (cod thé chuyén tur
man hinh nhédp sb liéu ndy sang man hinh nhép s6 liéu khac chi bang thao tac
kich chudt phai, xem bao cdo trong khi dnag nhap dir liéu, giao dién bang hai
ngdn ngir Viét va Anh... Day 13 dong san pham truyén thong ctia Fast va ciing 1a
dong san pham duoc cac DN sir dung nhiéu nhat.

- Fast Bussiness (phién ban 9.8): Pugc viét trén ngdn ngit lap trinh VB.NET
muc ti€u la DN lon. Pat 1a giai phap quan tri toan di¢n DN véi 5 module: Tai
chinh ké toan, quan 1y chi phdi, quan 1y san xuét, quan Iy nhan sy, quan 1y mbi
quan h¢ khach hang.

- Fast Financial: La dong san pham trung gian giita Fast Accounting va Fast
Business, huéng téi DN vira va 16n, tinh ning cta phan mém Fast Financial: Co
so dir lidu co strc chira 16n, kha ning phan quyén va bao mat rat cao, két nbi
online tt, tinh ning quan tri manh, thich hop véi DN c¢6 nhiéu chi nhanh, nah
may, don vi ban hang. Giao dién ctia phan mém ké toan FAST:

Pl Hay la dang cap Nol [-I5]x]
Tio gup

Fast Accounting 10.1 |
|

. Khai bo céc min hinhnhip chimgtis ~ FA  Khai bso m3 giao dich nhip kéu T T T ]
< K& 106n 16ng hap @ Khai bso nody bt @ cda ndm ti chinh . Khai bso pp tinh gié tén kho i-'fg""‘"'\‘@”é""""ﬂ'u
} Danh muc bén 1é
1My Tién maL. tidn o, tén v - S Orhmabnk )
1) e 2 = 555 Kkhaibso kymé 38 /éf Khai b8o pp tinh  gis ghi 8 £ Cap rhit i 98 quy 43 ngoai 18
> 2, & Danh muc don v co 3

<= Bén hing va cdng ng phbi thu v PR - o
\}g Khai bSo cic tnsimg trong danh muc khi fi d' Khai bSo céc tham 38 tup chan {Z! Danh muc b phin hach todn

“* Mua hing va cdng ng phii il 2! Danh myc nhin vién

! ] Khai b$o rang thi ching bir
Hang tén kho
BC CP theo tiéu khodn, khodn muc It 26 ® Quln i NSD
P4 BC vu viéc. gis thanh cing tinh .

73 gc.
-
1 530 chép [copy) 36 heu 1a
< "
=3
-

| Kok tia 56 héu khi bSo co sai ch
Néng cip chuong tinh

Nhip danh myc 4 58 déu ki tir Excel
Nhip chimg tis tir Excel

| Sao chép (copy) o6 Mu vao
'>
5] Xudt 96 béu hba don theé ddu vao ra Excel

| CHI_LINH # THANH | Ngay khés 38 3171272009
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KET LUAN

Ké toan thanh toan véi ngudi mua, ngudi ban ¢ vi tri rat quan trong trong
cong tac ké toan ctia Doanh nghiép. Viéc xac dinh, phan anh kip thoi, chinh xac,
chi tiét, cu thé tinh hinh thanh toan véi khach hang sé& giup cho nha quan tri nim
duogc tinh hinh tai chinh cua cong ty va dua ra dugc nhitng phuong hudng phat
trién dung dan trong doanh nghiép. Qua thoi gian thyc tap tai Cong ty ¢6 phan O
t6 s6 1 cung véi nhitng kién thirc da duoc hoc tai truong, em da nhan thire dugc
vai tro cua cong tac k& toan néi chung va ké toan thanh toan véi nguoi mua,
ngudi ban noi riéng. Co thé noi, khoa luan di néu dugce ra cac van dé co ban sau:

Vé 1y luan, bai viét da hé théng hoa mot cach chi tiét va ddy du cac van dé Iy
luan co ban vé cong tic ké toan thanh toan véi nguoi mua, ngudi ban trong
doanh nghi¢p theo quy dinh hi¢n hanh.

Vé thyc tién, bai viét da trinh bay dugc kha chi tiét va cu thé thyuc trang cong
tac ké toan thanh toan véi nguoi mua, nguoi ban tai Cong ty. Bai viét ¢6 so liéu
minh hoa cy thé (Thang 12 ndm 2020).

Vé mit giai phap, bai viét da danh gia duoc nhimg wu diém, nhugce diém cia
cong tac ké toan thanh toan véi ngudi mua, ngudi ban tai Cong ty, trén co sd do
tac gia da dua ra duoc cac giai phap hoan thién c6 tinh kha thi va twong doi phu
hop v6i tinh hinh thuc té tai cong ty nhu: Kién nghi vé trich 1ap du phong ng
phai thu kho doi, vé viéc xay dung cac bién phap thu hdi no phai thu, vé hién dai
hoa cong tac ké toan.

Tuy nhién, v&i thoi gian va kién thiic con han ché nén em khong thé tranh
khoi nhitng thiéu sot. Vi vdy, em rat mong nhan dugc ¥ kién dong gop cta cac
thay (c6) gido va cac anh chi ké toan vién dé khoa luan ciia em duoc hoan thién
hon. Em xin chan thanh cdm on ban linh dao, cic anh chi trong phong ké toan
ctia Cong ty cd phan O t6 s6 1 di tao diéu kién ciing nhu sy huéng dan tan tinh
cua ThS. Tran Thi Thanh Thdo dé em c6 thé hoan thanh t6t bai khoa luan tot
nghiép nay.
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