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LO1 MO PAU

Déi v6i mot doanh nghiép thuong mai, viéc thuc hién luu théng hang
héa 1a mét trong nhitng van dé cbt 161 quyét dinh dén su phat trién cua doanh
nghiép. Cac hoat dong mua va ban hang hoa dién ra thuong xuyén, di kém theo
no la cac nghiép vu thanh toén gitta ngudi mua va nguoi ban khong ngung phat
sinh. Vi vay nguoi quan ly khong chi quan tam téi doanh thu, chi phi, lgi nhuan
ma ludn ludn phai chi trong giai quyét cac van dé nay sinh dén hoat dong thanh
toan. Ké toan ludn duoc coi 1a cong cu dic luc cho nha quan 1y, 1a co s¢ quan
trong dé 1anh dao cua doanh nghiép dua ra cac quyét dinh.

Trong d6, cong tac ké toan thanh toan dong vai tro rat quan trong trong
cong tac ké toan. Viéc thuc hién lap cac chang tir thu chi, truc tiép theo doi,
quan 1y, hach toan ké toan cac giao dich, cac nghiép vu kinh té, tai chinh dting
dan, chinh xac s& gitp cho viéc st dung dong tién dé thanh toan cac déi tuong
bén trong va bén ngoai doanh nghiép dugc hiéu qua hon. Nhan thirc duoc tim
quan trong trén, trong thoi gian thuc tap tai Cong Ty TNHH Quang Thanh Viét
Nam em d3 chon dé tai:”Hoan thién cong tic ké todn thanh todn véi nguwoi
mua, ngwoi ban tai Cong ty TNHH Qudng Thanh Viét Nam” lam khoa luan
tdt nghiép ctia minh.

Ngoai 161 m¢ dau va két luan khéa luan gdm 3 chuong cu thé nhu sau:

Chwong 1: Ly luan chung vé ké toan thanh toan voi ngudi mua, nguoi
ban trong doanh nghiép nho va vira.

Chuwong 2: Thuc trang cong tac ké toan thanh toan voi nguoi mua, ngudi
ban tai Cong Ty TNHH Quang Thanh Viét Nam.

Chuwong 3: Mot sb giai phap nham hoan thién cong tac ké toan thanh
todn vo1 ngudi mua, ngudi ban Tai Cong Ty TNHH Quang Thanh Viét Nam.

Mic du ban than da ¢ gang rat nhiéu, xong do han ché vé mat thoi gian
cling nhu nhan thac va trinh d6 nén bai khéa luan cia em khong tranh khoi
nhitng thiéu sot. Do vay, em rat mong duoc tiép thu nhitng v kién dong gop, chi
bao cua cac thay co dé co thé bd sung, nang cao trinh d6 ciing nhu kién thic cua

minh dé phuc vu cho cong tac ké toan sau nay .

Em xin chan thanh cam on
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CHUONG 1
LY LUAN CHUNG VE CONG TAC KE TOAN THANH TOAN VO
NGUOI MUA, NGUOI BAN TRONG DOANH NGHIEP
NHO VA VUA.
1.1. Cac hinh thirc thanh toan:
Thanh toan: 13 thuat ngit ngan gon md ta viéc chuyén giao tai san tir bén
nay sang cho bén khac, thudng duoc st dung khi trao d6i san pham, dich vu

trong mot giao dich c6 rang budc phap 1y.

Phwong thirc thanh toan: la cach thac thuc hién viéc thanh toan cua nguoi
mua V&i nguoi ban vé cac khoan phai thu, phai tra, cac khoan vay trong qua

trinh san xuat kinh doanh ctaa doanh nghiép.
Co 2 phwong thirc thanh toan: tra ngay va tra cham.

» Tra ngay: sau khi nhan dugc hang mua, doanh nghiép thanh toan ngay
cho ngudi ban, c6 thé bang tién mat, bang tién tam tng, tién chuyén khoan
hoic bang hang hoa. ..

> Tra cham: doanh nghiép di nhan hang nhung chua thanh toan tién cho
nguoi ban. Viéce thanh todn cham tra co thé thyuc hién theo diéu kién tin dung

uu dai theo théa thuan.

Hinh thirc thanh toan: hién nay gitra cac ca nhan, don vi, doanh nghiép véi
nhau c6 rat nhiéu hinh thtrc thanh toan gom : tién mat, chuyén khoan, ghi no,
tin dung, séc,... hai bén phai cing nhau théng nhat phuong thic thanh toan
ap dung cho giao dich d6. Trong giao dich thuwong mai thanh toan phai di
kém vo61 hoa don va bién nhan.

C6 hai hinh thtrc thanh todn co ban 13: thanh toan bang tién mit va thanh

toan khong bang tién mat.
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> Hinh thirc thanh toan bang tién mit
- Thanh toan bang tién mat 1a mot té chic hay mét c4 nhan sir dung tién
mat dé truc tiép chi tra hoic thuc hién cac nghia vu tra tién khac trong cac giao
dich thanh toan.
- Phuong thirc thanh toan bang tién mat hién nay khong duoc cac doanh
nghiép st dung nhiéu, chi yéu ap dung cho cac giao dich phat sinh s tién duéi
20 triéu dong, nghiép vu don gian va khoang cach dia 1y gitra 2 bén gan.
- Cac phuong thirc thanh toan bang tién mat:

e Thanh toan bang Viét nam dong,

e Thanh toan bing ngoai té,

e Thanh toan bang vang, bac, kim khi quy, hoic gidy t& co gi tri nhu tién.
>  Hinh thirc thanh toan khéng bang tién mat
- Hinh thtrc thanh toan khéng dung tién mat 1a cach thic thanh toan trong
d6 khong ¢ su xuat hién cta tién mit ma viéc thanh toan duoc thuc hién bang
cach trich chuyén trén cac tai khoan ciia chu thé lién quan dén s6 tién phai thanh
toan.
- Thanh toan khong dung tién mat con dugc dinh nghia 1a hinh thirc thanh
toan khong truc tiép dung tién mat ma dya vao cac chiing tir hop phap nhu gidy
nho thu, gidy uy nhiém chi, séc... dé trich chuyén von tién té tir tai khoan caa
don vi nay sang tai khoan ctia don vi khac ¢ ngan hang. Thanh toan khong dung
tién mat gan véi su ra doi cia dong tién ghi s6. hinh thirc nay ngay cang duoc sir
dung pho bién vi tiét kiém thoi gian, chi phi ciing nhu giam déng ké luong tién
mat luu thong. Cac hinh thirc thanh toan khong dung tién mat chu yéu:

a) Hinh thire thanh todn uy nhiém chi: 1a phuong tién thanh toan ma nguoi

tra tién 1ap lénh thanh toan theo mau do Ngan hang quy dinh, gui cho ngan hang
noi minh mé tai khoan yéu cau trich mot sé tién nhat dinh trén tai khoan cua
minh dé tra cho nguoi thu hudng.

b)  Hinh thirc thanh todn nho thu kém chirng tir: 1a hinh thirc thanh toan,

trong d6 ngudi ban sau khi giao hang, ky phat héi phiéu va gui kém véi bo

chang tir ban hang dé nho ngan hang thu ho tién tir nguoi mua véi diéu kién 1a
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ngan hang chi trao bo ching tir cho nguoi mua sau khi ngudi nay tra tién hoi

phiéu, hoic ky chip nhan thanh toan hdi phiéu c6 ky han.

¢)  Hinh thic tin dung chang tir: 13 hinh thirc thanh toan, trong d6 yéu cau
cua khach hang, mot ngan hang sé phat hanh mét birc thu( goi 1a thu tin dung)
cam két tra tién hodc chap nhan héi phiéu cho mot bén thtr ba khi ngudi nay
Xuét trinh cho ngan hang bd ching tir thanh toan phu hop véi nhimg diéu kién
va diéu khoan quy dinh trong thu tin dung.

1.2.  Ndi dung ké toan thanh toan véi ngudi mua:

1.2.1. Nguyén tic thanh todn véi ngwoi mua:

- Phai chi tiét khoan phai thu, phai tra theo timg ngudi mua, khong duoc
phép bu trir khoan phai thu, phai tra giita cac dbi tugng khac nhau ( trir khi c6 sy
thoa thuan gira cic doanh nghiép). Cac khoan phai thu cua khach hang can
duoc hach toan chi tiét cho ting ddi tuong, ting ndi dung phai thu va theo dai
chi tiét ky han thu hoi, ghi chép theo tiing lan thanh toan.

- Déi véi cac khach hang giao dich thuong xuyén, c6 s6 du ng 16n thi dinh
ky hoic cubi thang ké toan phai kiém tra, d6i chiéu ting khoan no phat sinh, sd
d3 thanh toan, s6 can phai thanh toan sau d6 1ap bao cdo xac nhan bang vin ban.

- Péi voi cac khoan phai thu ngudi mua c6 gbc ngoai té thi vira phai theo
ddi dugc bang don vi ngoai té, vira phai quy do6i thanh VND theo ty gia hdi doai
thich hop dé thuc diéu chinh sb du theo thuc té.

- Déi véi cac khoan phai thu phat sinh bang vang, bac, da quy thi can chi
tiét theo ca chi tiéu gia tri va hién vat. Cudi ky phai diéu chinh sb du theo ty gia
thyc té.

- Hach toan chi tiét nghiép vu thanh toan vé&i nguoi mua dugc ghi chép

hang ngay trén co s& lay thong tin tir cac ching tir lién quan.
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1.2.2. Chang tir, tai khodn sir dung trong Ké todn thanh todn véi ngwoéi mua:
1.2.2.1. Chung ter str dung:

- Hop ddng kinh té, hop dong ban hang.
- Hoéa don GTGT, hoa don ban hang.
- Phiéu xuét kho.
- Phiéu thu.
- Gidy bao c6 cua Ngan hang.
- Bién ban bu trtr cong no.
- Gidy nop tién.
- Bién ban thanh 1y hop dong.
- Céc chung tu c6 lién quan khac.
1.2.2.2, Tai khoan su dung:
Tai khoan 131 : Phai thu cua khéach hang

Tai khoan nay dung dé phan anh cac khoan ng phai thu va tinh hinh thanh toan
cac khoan ng phai thu cua doanh nghiép véi khach hang vé tién ban san pham,
hang hoa, bat dong san dau tu, tai san cb dinh, cac khoan dau tu tai chinh, cung
cap dich vu.

Tai khoan 131 ¢6 két cau nhu sau:

Bén no:

- S6 tién phai thu cta khach hang phat sinh trong ky khi ban san pham, hang
héa, dich vu, bat dong san dau tu, tai san ¢ dinh, cac khoan dau tu tai chinh va
cung cap dich vu.

- S6 tién thira tra lai cho khach hang.

- Panh gia cac loai khoan phai thu khach hang 13 khoan muc tién té c6 gbc ngoali
té tai thoi diém lap BCTC( trudong hop ty gia ngoai té ting so véi ty gia ghi sb

ke toan).
Bén co:

- S6 tién khach hang di tra no.
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- S4 tién di nhan ung trudc, tra trudce cua khach hang.
- Khoan giam gia hang ban trir vao ng phai thu cua khéach hang.

- Doanh thu cua s6 hang d3 ban bi ngudi mua tra lai ( c6 thué GTGT hoic khong
c6 thué GTGT).

- S6 tién chiét khau thanh toan va chiét khau thuong mai cho nguoi mua.

- Panh gia lai cac khoan phai thu cta khach hang 1a khoan muc tién té c6 gbc
ngoai té tai thoi diém lap BCTC(truong hop ty giad ngoai té giam so voi ty gia
ghi s6 ké toan).

S6 du:
- Bén no:S6 tién con phai thu ciia khach hang.

- Bén cé(méu c6):Sb tién nhan trudc hoac so di thu nhiéu hon sb phai thu cua
khach hang chi tiét theo timg ddi tuong cu thé
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1.2.3. Ké todn cdc nghiép vu thanh todn véi ngwoi mua

Trinh ty hach toan phai thu cua khach hang duoc khai quéat qua so dé 1.1 sau:

131
511, 515 Phai thu cua khach hang 635
Doanh thu Tong gid phai  _ Chiét khau thanh todn |
chua thu tién thanh toan i
e o 511
Chiét khau thwong mai, giamgid ——T1
hang ban_ ban bi tra lai
33311
Thué GTGT 33311
(néu co) Thué GTGT |
(néu ¢cd)
. L 111, 112
Thu nhép do thanh| Tong s0 tién khach hang Khach hang tng trude gl
IV nhurrong ban phai thanh toan hoac thanh toan tién
TSCD chua thu
tién
331
4% Bu trir no v61 ngurdl ban
S—— (cing mét d6i twong khach hang)
Chénh 1éch ty gi1a tang khi danh gia
cac khoan phai thu coa khach hang I3 khoan o T2,
muc tién té co goc ngoai té cudi ky No khoé ddi xib 1 x6a 58
642
Phan chua lép
du phong

152, 153 156,611

Khach hang thanh toan no bang hang
ton kho >
133
Thué GTGT
(néu co)
413

Chénh léch ty gid giam khi danh gid
cac khoan phai thu cua khach hang 1a khoan )
muec tién té cd gbc ngoai té cudi ky

So @6 1.1: So' d6 hach toan cac nghiép vu thanh toan véi ngwdi mua
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1.3.  Noi dung ké toan thanh toan véi ngudi ban:

1.3.1. Nguyén tic Ké todn thanh todn véi ngwoi bdn:

Phai tra nguoi ban phan anh cac khoan ng phai tra cua doanh nghiép cho nguoi
ban vat tu hang hoa, ngudi cung cap dich vy, ngudi ban tai san ¢ dinh, bt dong
san dau tu tai chinh theo hop dong kinh té da ky két. Bong thoi ciing dugc ding
dé phan anh tinh hinh thanh toan vé cac khoan no phai tra cho nguoi nhan thau

xay lap chinh, phu.

Pé theo doi kip thoi, chinh x4c cac nghiép vu thanh toan v&i nguoi ban ké toan

can tuan thu cic nguyén tac sau:

- Phai theo ddi chi tiét tirng khoan no phai tra nha cung cip theo timg ddi
tuwong, thudng xuyén ddi chiéu, kiém tra, d6n dbc viéc thu hoi no.

- Pbi v6i cac nha cung cap giao dich thuong xuyén, c6 sd du no 16n thi
dinh ky hoic cudi thang ké toan phai kiém tra, doi chiéu ting khoan ng phat
sinh, s tién di thanh toan va chua thanh toan, dugc xac nhan bang vian ban.

- Déi véi cac khoan phai tra co gbc ngoai té thi phai theo ddi ca nguyén té
va quy doi theo Pong Viét Nam, cudi ky diéu chinh sé du theo thuc té.

- Déi voi cac khoan phat sinh bang vang, bac, da quy can chi tiét theo ddi
ca chi tiéu gid tri hién vat. Cudi ky phai diéu chinh sé du theo ty gia thuc té.

- Phan loai cac khoan phai tra khach hang theo thoi gian thanh toan cling
nhu theo d6i tugng dé c6 ké hoach thanh toan phu hop.

- Tuyét dbi khong duoc bu trir s6 du hai bén No, C6 cua tai khoan 331 ma
phai can ctr vao sd du chi tiét timg bén dé 14y s6 lidu ghi trén bang can dbi ké
toan.

- Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan no
phai tra cia doanh nghiép cho nguoi ban vat tu, hang hoa, ngudi cung cap dich
vy, ngudi ban TSCH, BDSDT, cac khoan dau tu tai chinh theo hop dong kinh té
da ky két. Tai khoan nay ciing dcugce dung dé phan anh tinh hinh thanh toan vé
cac khoan no phai tra cho ngudi nhan thau xdy lap chinh, phu. Khong phan anh

vao tai khoan nay cac nghiép vu mua tra tién ngay.
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- Khi hach toan chi tiét cac khoan vay, ké toan phai hach toan rd rang, ranh
mach cac khoan chiét khau thanh toan, chiét khu thuong mai, giam gidc hang
ban cta ngudi ban, ngudi cung cap néu chua dugc phan 4nh trong hda don mua
hang.

1.3.2. Chang tir, tai khodn ké todn thanh todn véi nguwoi bdn:

1.3.2.1. Chueng tur s dung:

- Hoéa don mua hang

- Hop dong kinh té

- Bién ban kiém nghiém

- Phiéu nhap kho

- Bién ban doi chiéu céng ng

- Bién ban thanh 1y hop dong

- Céc chung tu lién quan khac

1.3.2.2. Tai khoan su dung:

Tai khoan 331 — Phai tra cho ngudi ban
Bén ng:

-S4 tién di tra cho ngudi ban vat tu, hang hoa, ngudi cung cap dich vy, nguoi

nhan thau xay lap.

- S tién ung trudc cho ngudi ban, ngudi cung cap, ngudi nhan thau xay lap
nhung chwa nhan duogc vat tu, hang hoa, dich vy, khoi luong san pham xay 1ap

hoan thanh ban giao.

- S tién nguoi ban chap thuan giam gia hang hoa hoic dich vu di giao theo hop
dong.
- Chiét khau thanh toan va chiét khdu thuong mai duoc ngudi ban chap thuan

cho doanh nghiép giam trir vao khoan ng phai tra cho nguoi ban.

- Gi4 tri vt tu, hang hoa thiét hut, kém pham chat khi kiém nhan va tra lai nguoi

ban.
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- Piéu chinh s chénh léch giira gia tam tinh 16n hon gia thuc té cua sé vat tu,

hang hoa, dich vu da nhan, khi ¢6 hoa don hoac thong bao gia chinh thiec.

- Panh gia lai cac khoan phai tra cho nguoi ban 1a khoan muc tién té co goc

ngoai té ( trudng hop ty gia ngoai té giam so Vai ty gia ghi s6 ké toan).
Bén co:

- S tién phai tra cho nguoi ban vat tu, hang hoa, ngudi cung cip dich vu va

nguoi nhan thau xay lap.

- biéu chinh sb chénh 1éch gitra gia tam tinh nho hon gia thuc té cua so VAt tu,

hang hoa, dich vu da nhan, khi ¢6 hoa don hodc thong bao gia chinh thuec.

- Panh gia lai cac khoan phai tra cho nguoi ban 1a khoan muc tién té co6 gbc

ngoai té ( trudng hop ty gia ngoai té ting so véi ty gia ghi s6 ké toan).

S6 dur:

- Bén ng(néu cd): Phan anh sé tién di Gmg trude cho ngudi ban hoic 6 tién da
tra nhiéu hon s6 phai tra cho ngudi ban theo chi tiét cua timg ddi tuong cu thé.

- Bén cé: Sb tién con phai tra cho ngudi ban hang, ngudi cung cap dich vu,

nguoi nhan thau xay lap.
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1.3.3. Ké todn cdc nghiép vu thanh todn vdi nguwoi ban:

Trinh tu hach toan phai tra ngudi ban dugc khai quéat qua so' do 1.2 sau:

KE TOAN PHAI TRA NGUO1 BAN

331 - Phiii tra cho ngudi bin

151, 152,

111, 112, 341 153, 156, 611...
Mua vit tu, hing hoé nhap kho

U’ng trudce tién cho nguol ban 133

Thanh toan céc khoan phai tra o
Thué GTGT
15

211
Chiét khiiu thanh toén Mua TSCD

»>
> >

v

152, 153, 157, 211

152, 153,
156, 211, 611...
| Giam gi, hang mua tra lai, chiét
khéu thuong mgi duge hudng 333 Thué NK, TTDB,

Gia trj cta hang nhip khiu

. BVMT (néu ¢é) 133

133
T Thué GTGT
ﬁnéu c0)

711
T | Truomg hop khoan ng phai tra cho
ngudi ban khong tim ra chi ng

Thué GTGT diu vao
(néu co)

154, 241, 242,
642, 635, 811

e

Nhin dich vu cung cap It

511
T [ Hoa héng dai 1y dugc huon,
3331 = = 151, 152, 156, 211
"I_T' hué GTGT Phi ity théc nhdp khiu phai trd |
(néu ¢o) don vj nhin uy thac 3
111,112 133
Tra trudc tién uy thic mua hang cho Thué GTGT (néu ¢6)
don vi nhan 1y thac nhap khau " 7
632
Tra tién hang nhap khau v cic chi Nha thiu chinh xic dinh__ |
phi lién quan dén hang nhap khiu gid trj khoi lugng xay lip
cho don vi nhin uy thac nhap khiu phai tra cho nha thau phy

_413

413
Chénh léch ty gid giam khi cudi Chénh 1gch ty gid tang khi cudi ky
ky danh gia cac khoan phai tra | _danh gia cac khoan phai tra ngudi
ngudai ban b:"mg ngoai té S ban b.:'mg ngoai & b

So dd 1.2: So' @6 hach toan cac nghiép vu thanh toan véi ngudi ban
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1.4. N@i dung ké toan cac nghiép vu thanh toan cé lién quan dén ngoai té:
1.4.1. Ty gid va quy dinh si¢ dung ty gid trong ké todn:

Ty gia: con duoc goi 1a ty gia trao d6i ngoai té giita hai tién té 1a ty gia
ma tai d6 mot dong tién nay sé& duoc trao d6i cho mot dong tién khac. N6 ciing
duoc coi 1a gia ca dong tién cua mot qudc gia dugc biéu hién boi mot tién té
khéc.

Quy dinh st dung ty gia trong ké toan:

- Khi doanh nghiép thuc hién giao dich bang ngoai té, ké toan phai quy doi
ra mot don vi tién té théng nhat ma don vi minh st dung ( USD). Viéc quy doi
phai can ctr vao ty gia cuia nghiép vu kinh té phat sinh va ty gia giao dich binh
quan lién ngan hang do ngin hang nha nuéc Viét nam cong bd dé ghi so.

- Trong ké toan str dung loai ty gia: ty gia giao dich, ty gia xut va ty gia
ghi nhan no.

v Ty gia giao dich hay con goi 1a ty gia thuc té dugc sir dung khi phat sinh
cac nghiép vu kinh té lién quan téi doanh thu, chi phi hang ton kho, TSCPD, khi
tang tién mat, tién giri hodc ghi tang cong no 1a ngoai té.

v’ Ty gia xuét 1a ty gia ghi trén s6 ké toan trudc thoi diém thanh toan, ty gia
nay duoc sir dung dbi véi cac truong hop giam von bang tién 13 ngoai té va
dugc tinh theo phuong phap binh quéan, FIFO hodc dich danh.

v Ty gia ghi nhan no 1a ty gia duoc ghi chép trén so ké toan tai thoi diém
phat sinh giao dich mua ban, ty gia nay dugc sur dung trong trueong hop ghi giam
cong no la ngoai t¢.

Cubi nam tai chinh, ké toan phai tién hanh danh gia cac khoan muc tién té co
gbc ngoai té theo ty gia giao dich binh quan do ngan hang nha nudc Viét Nam

cong b tai thoi diém do.
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1.4.2. Ké todn cdc nghiép Vu thanh todn véi nguoi mua, ngwoi bdn cé lién
quan dén ngogi té.
1.4.2.1. Ké todn cdc nghiép Vu thanh todn véi nguoi mua lién quan dén ngogi

A

te:

Trinh tu hach toan ké toan cac nghiép vu thanh toan v6i ngudi mua lién quan

dén ngoai té duoc khai quat qua so do 1.3 sau:

131
511,711 Phai thu cua Khach hang
Doanh thu, thu nhap khéc bang ngoai té 11112

can cu tv g1a giao d;ph .thL_YC té ta1 thot diém i it i i i i e e

phat sinh 28 >

635

515 R

S : o Loty g1a wl

Lai chénh 1éch ty 214 giao dich o, |

i (néu co)
thanh toan no phai thu bang ngoai té

So @6 1.3: So' dd hach toan cac nghiép vu thanh toin véi nguoi mua

lién quan dén ngoai té
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1.4.2.2. Ké todn cdc nghiép Vu thanh todn véi ngueoi ban lién quan dén ngogi

A

te:
Trinh tu hach toan ké toan cac nghiép vu thanh toan véi ngudi ban lién quan
dén ngoai té duoc khai quat qua so do 1.4 sau:

331
111,112 Phai tra cho ngwoi ban

Thanh toan no phai tra bang ngoai té

Chi phi tai chinh ( 15 ty gia héi doai)

h

15

_Doanh thu hoat déng tai chinh

Doanh thu hoat dong tai chinh
(1a1 chénh 1éch ty gid)

So d6 1.4: So' dd hach toan cac nghiép vu thanh toan véi ngudi ban lién
quan dén ngoai té
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1.5.  Hinh thitc ghi s6 ké toan trong cong tac ké toan thanh toan véi ngudi

mua, nguoi ban

Céc hinh thirc ghi s6 ké toan theo thong tw 133/2016/TT-BTC ngay 26/8/2016

ctia Bo tai chinh ap dung cho doanh nghiép nho va vira gdm 4 hinh thuc sau:

- Hinh thirc ké toan Nhat ky chung.

- Hinh thtc ké toan Nhat ky — S6 cai.
- Hinh thic ké toan Ching tir ghi so.
- Hinh thuc ké toan May.

Trong mbi hinh thirc s6 ké toan c¢6 nhitng quy dinh cu thé vé sé luong, két cau,

mau s, trinh tu, phuong phap ghi chép va mdi quan hé gitra cac s6 ké toan.

1.5.1. Quy trinh ghi sé Ké todn theo hinh thirc Nhdt ky chung:

- Nguyén tac: Tat ca cac nghiép vu kinh té, tai chinh phat sinh déu phai
duoc ghi vao so Nhat ky, ma trong tim 13 s6 Nhat ky chung, theo trinh tu thoi
gian phat sinh va theo noi dung kinh té ( dinh khoan ké toan) ctia nghiép vu do.
Sau d6 1dy s6 liéu trén cac sd6 Nhat ky dé ghi S6 cai theo tirng nghiép vu phat
sinh. Trinh tu ghi $6 ké toan theo hinh thirc ké toan Nhat ky chung:

v/ Hang ngay, cin ctr vao cac chung tir da kiém tra duoc ding lam cin cu
ghi so, truéc nét ghi nghiép vu phat sinh vao s Nhat ky chung, sau d6 can ctr s6
liu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo céc tai khoan ké toan
phtt hop. Néu don vi c6 mé s6, thé ké toan chi tiét thi ddng thoi véi viéc ghi s6
Nhat ky chung, cac nghiép vu phat sinh dugc ghi vao cac so, thé ké toan chi tiét
lién quan.

v Truong hop don vi md cac s6 Nhat ky dac biét thi hang ngay hodc dinh
Ky, cin cit vao cac chung tir duoc dung 1am cin cit ghi 6, ghi nghiép vu phat
sinh vao so6 Nhat ky dic biét lién quan. Pinh ky (3, 5, 10... ngay) hoic cudi
thang, tiy khéi lwong nghiép vu phat sinh, tong hop ting s6 Nhat ky dic biét,

lay s6 liéu dé ghi vao céc tai khoan phu hop trén SO Cai, sau khi da loai trir s6
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trung 1ap do mot nghiép vu dugc ghi dong thoi vao nhiéu sé6 Nhat ky dac biét
(néu co).

v Cudi thang, cudi quy, cudi nam, cong s liéu trén S6 Cai, 1ap Bang can
d6i tai khoan. Sau khi di kiém tra d6i chiéu khép dung, sb liéu ghi trén SO Cai
va bang tong hop chi tiét (duoc 14p tir cac S6, thé ké toan chi tiét) duge ding dé
lap cac Bao céo tai chinh. V& nguyén tac, Tong s6 phat sinh No va Tong sb phat
sinh C6 trén Bang can ddi tai khoan phai bang Tong sé phat sinh No va Tong s6
phat sinh C6 trén s6 Nhat ky chung (hoic s6 Nhat ky chung va cac s6 Nhat ky

dac biét sau khi da loai trir s6 trung 13p trén cac so Nhat ky dic biét) cung ky.
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Trinh tu ghi s6 ké toan theo hinh thirc Nhat ky chung duoc khai quat qua
so do 1.5 sau:

Chimg tir ké toan
\ 4 \ 4 \ 4
S6 nhat ky S0 nhét ky S0, the ké
dac biét chung toan chi tiét
y u
S3 cai Bang tc:)ng
A g hop chi tiét
Bang cén doi
s0 phat sinh
Bao cao tai chinh <: <
Ghi chu:
Ghi hang ngay: >

Ghi cubi thang, hodc dinh ky: —
Quan hé dbi chiéu, kiémtra; +«———»

So d0 1.5: Trinh tw ghi 56 ké toan theo hinh thirc Nhat ky chung
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1.5.2. Quy trinh ghi sé ké todn theo hinh thirc ké todan Nhdt ky — Sé Cdi:

- Pic trung co ban cua hinh thirc ké toan Nhat ky - S6 Cai: Cac nghiép vu
kinh té, tai chinh phat sinh dugc két hop ghi chép theo trinh ty thoi gian va theo
noi dung kinh té (theo tai khoan ké toan) trén ciing mot quyén s ké toan tong
hop duy nhét 13 s6 Nhat ky - S6 Cai. Can ctr dé ghi vao s6 Nhat ky - S6 Cai 1a
cac ching tir ké toan hodc Bang tong hop ching tir ké toan cung loai.

v Hang ngdy, cin c vao cac ching tir ké toan hodc Bang tong hop ching
tir ké toan cuing loai da duoc kiém tra va duoc dung lam can cir ghi s6, trudc hét
xéac dinh tai khoan ghi No, tai khoan ghi C6 dé ghi vao S6 Nhat ky - S6 Cai. Sé
licu ctia mdi chung tir (hodc Bang tong hop chang tir ké toan cung loai) duoc
ghi trén mot dong & ca 2 phan Nhat ky va phan S6 Cai. Bang tong hop chtng tir
ké toan duogc 1ap cho nhiing ching tir cung loai (Phiéu thu, phiéu chi, phiéu
xuat, phiéu nhap,...) phat sinh nhiéu lan trong mot ngay hoac dinh ky 1 dén 3
ngay. Chung tir ké toan va Bang tong hop ching tir ké toan cung loai sau khi da
ghi S6 Nhat ky - S6 Cai, duoc dung dé ghi vao S6, Thé ké toan chi tiét c6 lién
quan.

v’ Cudi thang, sau khi dd phan anh toan bo chung tir ké toan phat sinh trong
thang vao SO Nhat ky - S6 Cai va céc so, the ké toan chi tiét, ké toan tién hanh
cong sb liéu cua cot sb phat sinh & phan Nhat ky va cac cot Nog, cot Co cua ting
tai khoan & phan S6 Cai dé ghi vao dong cong phat sinh cubi thang. Can cir vao
s6 phat sinh cac thang trudc va s6 phat sinh thang nay tinh ra s6 phat sinh liiy ké
tir dau quy dén cudi thang nay. Can cir vao sé du dau thang (dau quy) va sé phat
sinh trong thang ké toan tinh ra s6 du cubi thang (cudi quy) cua timg tai khoan

trén Nhat ky - S6 Cai.
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v' Khi kiém tra, ddi chiéu sb cong cudi thang (cudi quy) trong S6 Nhat ky - S6
Cai phai dam bao cac yéu cau sau:
Téng phat sinh & Tong sb phat sinh No Téng sb phat sinh C6

Nhat ky cua tat ca tai khoan cua tat ca cac TK

v' Céc s, thé ké toan chi tiét cling phai dugc khoa s6 dé cong sd phat sinh No,
s6 phat sinh C6 va tinh ra s6 du cudi thang cua timg d6i tuong. Can ctr vao b
licu khoa s6 cua cac d6i tuong lap “Bang tong hop chi tiét” cho ting tai khoan,
S6 liéu trén “Bang tong hop chi tiét” duoc dbi chiéu véi sé phat sinh No, s6
phat sinh C6 va S6 du cudi thang cua ting tai khoan trén S6 Nhat ky - S6 Cai.
S6 liéu trén Nhat ky - SO Cai va trén “Bang tong hop chi tiét” sau khi khoa so
duoc kiém tra, d6i chiéu néu khép, dung s& duoc st dung dé lap bao céo tai
chinh.

Trinh tu ghi s6 ké toan theo hinh thirc Nhat ky — S6 cai khai quat qua so' d6 1.6

Sau:
Chimg tir ké toan
‘[ h 4 1
58 qus Bang 'tf)ng hop chimg S0, the ke toén chi
. tir ké toan cung loai tiet
‘} A4 N/
> Nhat ki - S6 cai < »  Bang tong hop chi tiét
Bio cdo tai chinh K )
. L4
Ghi chu:
. N N »
Ghi hang ngay: >

Ghi cudi thang, hodc dinh ky: ——
Quan hé dbi chiéu, kiém tra;, +«———»

So d6 1.6: So' dd trinh tw ghi s6 ké toan theo hinh thirc Nhat ky — S6 Cai
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1.5.3. Quy trinh ghi sé ké todn theo hinh thiic ké todn Ching tir ghi sé:
- Dac trung co ban cta hinh thirc ké toan Chung tir ghi s6: Can ctr tryc tiep dé

ghi s6 ké toan tong hop 1a “Chung tir ghi s6”. Viéc ghi s6 ké toan tong hop bao
gom:

v' Ghi theo trinh ti thoi gian trén S6 diang ky ching tir ghi s6

v" Ghi theo ndi dung kinh té trén S6 cai.

- Chiing tir ghi s6 do ké toan 1ap trén co sé ting ching tir ké toan hodc Bang
Téng hop chang tir ké toan cung loai, c6 cung ndi dung kinh té. Chang tir ghi s6
duoc danh sb hiéu lién tuc trong timg thang hoic ca nim (theo s thir tu trong S6
Pang ky Chung tir ghi s0) va ¢ ching tir ké toan dinh kém, phai duoc ké toan
trudng duyét trude khi ghi s6 ké toan

Trinh tu ghi s6 ké toan theo hinh thirc ké toan Chung tir ghi s6

v' Hang ngay hodc dinh ky, can cir vao cac chiing tir ké toan hoac Bang Tong
hop ching tir ké toan cung loai da dugc kiém tra, duoc dung lam cin cir ghi s,
ké toan 1ap Chung tir ghi $6. Céan ctr vao Chiing tir ghi so dé ghi vao so Dang ky
Chting tir ghi s6, sau d6 dugc dung dé ghi vao S6 Cai. Cac ching tir ké toan sau
khi 1am can c 14p Chung tir ghi s6 dugc dung dé ghi vao S6, Thé ké toan chi tiét
c6 lién quan.

v' Cubi thang, phai khoa s6 tinh ra tong sb tién caa cac nghiép vu kinh té, tai
chinh phat sinh trong thang trén s6 Pang ky Ching tir ghi so, tinh ra Tong s6 phat
sinh Ng, Tong s6 phat sinh Co6 va sd du cua ting tai khoan trén S6 Cai. Can cir
vao S6 Cai 1ap Bang can dbi tai khoan.

v' Sau khi ddi chiéu khop dung, sé liéu ghi trén S6 Cai va Bang tong hop chi
tiét (duoc lap tir cac so, thé ké toan chi tiét) duoc dung dé lap Bao cdo tai chinh.
Quan hé dbi chiéu, kiém tra phai dam bao Tong sé phat sinh Ng va Tong sé phat
sinh C6 cua tat ca cac tai khoan trén Bang can di tai khoan phai bang nhau va
bang Tdng s tién phat sinh trén s6 Pang ky Ching tir ghi s6. Tong sé du No va
Tong sb du Co cua cac tai khoan trén Bang can ddi tai khoan phai bang nhau, va
s6 du cua ting tai khoan trén Bang can ddi tai khoan phai bang sé du cua timg tai

khoan twong mg trén Bang tong hop chi tiét,
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Trinh tu hach toan ghi s6 ké toan theo hinh thirc Chiing tir ghi s6 duoc khai quat
qua so do 1.7 sau:

{ Chimg tir ké toan 1

A 4

$6 quy Béng téng hop chimg B0, A ke fodnchi
. tlr ke toan cung loai et

Y

‘L 4
SOMERly cnptE L Chimg tiz ghi s
ghi s0 S
A
v N/
S6 céi < »  Bang tong hop chi tiét
L q Bang can d6i
4 56 phat sinh
NS
Béo cdo tii chinh K )
Ghi chu:
Ghi hang ngay: >

Ghi cudi thang, hodc dinh ky: ——
Quan hé dbi chiéu, kiémtra; +«———»

So dd 1.7 : So' d0 trinh tu ghi s6 ké toan theo hinh thircc Chitng tir ghi so
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1.5.4. Quy trinh ghi sd ké toan theo hinh thirc ké toan May:

- Bdc trung co bdn cia Hinh thirc ké todn trén mdy vi tinh

v Dic trung co ban cia Hinh thuc ké toan trén may vi tinh 1a cong viéc ké
toan dugc thyc hién theo mot chuwong trinh phan mém ké toan trén may vi tinh.

v Phan mém ké toan duoc thiét ké theo nguyén tic cia mot trong bén hinh
thire ké toan hoac két hop cac hinh thire ké toan quy dinh

v Phan mém ké toan khong hién thi diy du quy trinh ghi s6 ké toan, nhung
phai in duoc day du s6 ké toan va bao cdo tai chinh theo quy dinh.

- Trinh tw ghi $6 Ké todn theo Hinh thirc Ké todn trén mdy vi tinh

v Hang ngay, ké toan cin cir vao chung tir ké toan hoic Bang tong hop
chang tu ké toan cung loai da duoc kiém tra, duoc dung lam can ctr ghi s0, X4c
dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dit liéu vao may vi tinh theo céac
bang, biéu dugc thiét ké sin trén phan mém ké toan.

v Theo quy trinh caa phan mém ké toan, cac thong tin dugc ty dong nhap vao
s6 ké toan tong hop (S6 Cai hodc Nhat ky- S6 Cai...) va cac sd, thé ké toan chi tiét
lién quan. Hoc ké toan doanh nghiép & dau

v Cubi thang (hoic bat ky vao thoi diém can thiét nao), ké toan thuc hién cac
thao tac khoa so (cong s6) va lap bao cao tai chinh. Viéc dbi chiéu gitra s liéu
tong hop vai so liéu chi tiét duoc thuc hién tu dong va luén dam bao chinh xac,
trung thuc theo thong tin da duoc nhap trong ky. Ngudi lam ké toan c6 thé kiém
tra, d6i chiéu sé lidu giita s6 ké toan véi bao cdo tai chinh sau khi di in ra gidy.

v Thuc hién cac thao tac dé in bao céo tai chinh theo quy dinh.

v’ Cudi thang, cudi nam so6 ké toan tong hop va sd ké toan chi tiét duoc in ra
gidy, dong thanh quyén va thuc hién cac thi tuc phap 1y theo quy dinh vé s6 ké
toan ghi bang tay.
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Trinh tu ghi s6 ké toan theo hinh thic Ké toan may duoc khai quat qua so

do 1.8 sau:
~ TRINH TU GHI SO KE TOAN ]
THEO HINH THUC KE TOAN TREN MAY VITINH
: P PHAN MEM - -
CHUNG TU KE TOAN \‘ KE TOAN 50 KE TOAN
- Sﬁ"tﬁng hop
1 : . - 86 chi tiét
" Y
|

BANG TONG HOP
CHUNG TU KE | E— - Bdo cdo tai chinh
TOAN CUNG LOAI MAY VI TINH - Bdo cdo ké todn quan tri
Ghi chi:
Nhip s6 liéu hing ngay —_—
In sb, bdo cdo cudi thing, cudi nim =————
Déi chiéu, kiém tra — -

So @6 1.8 : So' d6 trinh tw ghi 56 ké toan theo hinh thirc ké toan May
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CHUONG 2
THUC TRANG CONG TAC KE TOAN THANH TOAN VOl
NGUOI MUA, NGUOI BAN TAI CONG TY TNHH QUANG THANH VIET
NAM

2.1.  Lich sir hinh thanh va phat trién Cong ty TNHH Quang Thanh Viét

Nam.

2.1.1. Khdi qudt vé Cong ty TNHH Qudng Thanh Vigt Nam.

Cong ty TNHH Quang Thanh Viét Nam duogc hinh thanh va phat trién tir quy mo

ban dau chi 1a mot 14 mot van phong nho. Trai qua trong sudt qua trinh hoat dong

kinh doanh thwong mai thu duoc loi nhuan, ddng thoi theo co ché thi truong co

su dinh huéng ma Pang va Chinh phu dé ra nén nam 2013 co s¢ di tién hanh lam

cac thi tuc theo qui dinh ctia Nha nudc dé thanh 1ap 1én Cong ty TNHH Quang

Thanh.

- Tén doanh nghiép: Cong ty TNHH Quang Thanh Viét Nam.
- Tén tiéng viét: Cong ty TNHH Quang Thanh Viét Nam

- Tén bang tiéng anh: Quang Thanh Trading - Transport joint stock
company.

- Tén viét tit: Viet JSC.
- Ngay thanh 1ap: 05/12/2012

- Dia chi tru s¢ chinh tai: Cum CN Dam Triéu, Phuong Quan Trit, Quan
Kién An, TP Hai Phong.

- Ma s6 doanh nghiép : 0201285267.
- Tén ngudi dai dién theo phap luat: D5 Thi Pat.

2.1.2. Pdc diém san xudt kinh doanh cita Cong ty TNHH Qudng Thanh
Viét Nam.

Cac linh vuc kinh doanh cuta cong ty:

- Ban budn may moc, thiét bi va phu ting may khac.
- Ban budn nhién liéu ran, long, khi va cac san pham lién quan
- Ban buon vat liéu, thiét bi lap dat khac trong xay dung

- Bén budn chuyén doanh khéc chua dugc phan vao dau
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2.1.3. Nhéing thudn lgi va kho khan ciia cong ty trong qud trinh hoat dong:

Trong sudt qua trinh hinh thanh phat trién va thanh 1ap cong ty gap rat nhiéu
thuan loi va kho khan khac nhau.

Thuan lgi:

v Trong thoi gian dau di vao hoat dong, cong ty di dugc UBND thanh phd Hai
Phong, clng cac co s& ban nganh khac ung hd, tao diéu kién dé thio g& nhiing
vuéng mic trong budc dau thanh 1ap.

v' D6i ngii nhan vién tré, co ning lyuc, tinh than trach nhiém cao véi cong viéc,
nang dong, nd luc hét minh véi nhitng sang tao mai.

v Trang thiét bi hién dai, day du may tinh va cac phuong tién thong tin lién lac,
dam bao phuc vu tét nhat cho cong tac va cong viéc cla cac nhan vién va cho
hoat dong kinh doanh cta cong ty.

v' M6i truong lam viéc cé tinh chuyén mén héa cao khi cac phong ban dugc phan
cong 16 rang va nhat quan cung voi d6 1 bd may quan 1y chuyén nghiép, dé
dang kiém tra, kiém soat.

v' Noi bd 1anh dao va toan thé cac can bd cong nhan vién trong cong ty déu doan
két nhat tri cao dudi su lanh dao caa Pang bo, HDQT va ban giam ddc cong ty,
khong xay ra nhitng khiéu kién phuc tap.

Kho khan:

v" Bén canh nhitng thuan lgi c6 dugc thi cong ty cling gap phai khong it nhitng
kho khin trong qua trinh hoat dong. Cang ngay cang c6 thém nhiéu ddi thu canh
tranh khong ngiing chiém lay mang thi trudng nay.

v' Do cong ty hoat dong chir yéu trong linh vuc budn ban kim loai quang kim loai
nén phai chiu nhiéu rui ro, tic dong I6n cua bién dong gia kim loai trén thé
gidi... Poi sdng ciia nhan dan con gip nhiéu kho khin do thu nhap con thap.

v' Ngudn vén con han hep, co s vat chat, k§ thuat con lac hau, xudng cap do da
dau tu xay dung tir rat lau.

Viéc mo rong nganh nghé, da dang héa san pham con nhiéu han ché do chua
lién doanh lién két thu hut duge dau tu.
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M@ hinh té chirc bé mdy quan Iy ciia Cong ty TNHH Qudng Thanh Viét Nam.
So dd to chirc bo may quan 1y ctia Cong ty TNHH Quang Thanh Viét Nam

duoc khai quat qua so' dé 2.1 sau:

BAN GIAM DOC

[ I |

Phong Kinh Phone K& tod Phong T6 chic Hanh
Doanh ong he toan chinh

So d6 2.1: So dd to chirc by may quan ly ciia Cong ty TNHH Quang Thanh
Viét Nam

Chirc nang cua tirng phong ban

- Ban Gidm Péc: 1a nguoi ding dau c6 quyén luc cao nhét va 1a ngudi chiu trach
nhiém vé moi hoat dong cta coéng ty.Giam ddc 13 nguoi dua ra quyét dinh d6i voi
cap dudi, thuc hién viéc phan cap, phan quyén vai cap dudi a to chic thuc hién
viéc phan cip, phan quyén véi cip dudi va to chac thuc hién phuong an kinh
doanh, tién hanh kiém tra giam sat, kiém soat két qua hoat dong cua cong ty dé
dam bao sy ton tai va phat trién caa cong ty.

- Phong Kinh doanh: Tham muu cho lanh dao vé céac chién luge kinh doanh. Xay
dung ké hoach, chién lugc kinh doanh theo thang, quy, nim. Nghién ctru, dé xuat
véi lanh dao céc chién lugc kinh doanh. Lwa chon ddi tac dau tu, lién két. Nghién
ctiu vé thi trudng, dbi thii canh tranh va bao cdo thudng xuyén vé tinh hinh chién
lugc, nhitng phuong an thay thé va cach hop tac véi cac khach hang.

- Phong Té chirc Hanh chinh: Tham muu cho Ban ldnh dao cong ty vé cac
van dé lién quan dén nhan su, cong van, hop dong, cac quy ché ap dung cho cong

ty. Tham muu vé cach t6 chirc cic phong ban, nhan su theo mé hinh cong ty. Lén
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ké hoach tuyén dung va phat trién nhan lyc. Luu trit cac hd so, van ban, gidy to
guan trong. Soan thao cac van ban, cac tai li€éu hanh chinh luu hanh ndi b va gui
cho khach hang. Pén tiép khach, d6i tac. Quan 1y tai san ¢ dinh va bao dudng tai
san cua cong ty. To chic, quan 1y theo ddi kiém tra cac cong tac lién quan dén
trat tu, phong chay chira chay, vé sinh.

- Phong Ké todn: Xay dung hé thdng ké toan cua doanh nghiép. Cap nhat va
nam bat cac luat thué, chinh sach thué mai ban hanh nham dap ung ding theo
quy dinh ctia phap luat. Quan 1y céc chi phi dau vao, dau ra ciia cong ty. C6 trach
nhiém bao cdo vé tinh hinh tai chinh cta cong ty cho lanh dao khi c6 yéu cau.
Nam bt tinh hinh tai chinh va c6 tham muu kip thoi cho ban lanh dao trong viéc
dua ra cac quyét dinh. Giai quyét cac ché do tién luong, thuong, thai san. Quan 1y
doanh thu, lwong hang, tai san ¢é dinh thanh toan hop dong, tham gia dam phéan
cac hop ddng kinh doanh.
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2.1.4. Diic diém cong tic ké todn cia Cong ty TNHH Qudng Thanh Vigt
Nam.
2.1.4.1.  Ddc diém b mdy ké todn tai cong ty

So d6 bo may ké toan tai Cong ty dugc khai quat qua so dé 2.2 sau:

Ké toan truong kiém ké toan
tong hop

Ké toan cac phan hanh Tha quy

So d6 2.2: So' d6 bd may ké toan ciia Cong ty TNHH Quiang
Thanh Viét Nam

- Ké todn truwéng:

v C6 trach nhiém quan 1y chung, kiém soat moi hoat dong co lién quan dén
linh vyec tai chinh, ké toan. Phai nim duoc toan bo tinh hinh tai chinh ctia cong ty
dé tham muu cho giam déc ra cac quyét dinh vé chinh sach va ké hoach tai chinh
Cua cOng ty.

v’ Tb chirc cong tac quan Iy va diéu hanh, thyc hién cac cong viéc lién quan
dén linh vuc nghiép vu, tham quyén, chirc niang, nhiém vu va trach nhiém thuoc
Phong tai chinh-ké toan.

v’ T6 chire cong tac tai chinh ké toan va bd may nhan su theo yéu cau doi méi
pht hop véi chu truong, chién luge phat trién trong timg giai doan.

v Thudng xuyén kiém tra, Kiém soat va giam sat toan bd cong viée dé kip
thoi giai quyét cac vuéng mic kho khian, dam bao viéc thuc hién nhiém vu cua
phong va mdi thanh vién dat hiéu qua cao nhét, nhan xét, danh gia két qua thuc
hién cong viéc va niang luc lam viéc cua timg can bo nhan vién dé khen thuong,

dong vién hoac ky luat kip thoi.
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v Chu tri cac cudc hop hoi, Hop dot xuat dé thao luan va giai quyét cac van
dé lién quan dén cong tac ctia phong, cua ting thanh vién. Tham gia cic cudc hop
giao ban, hop chuyén dé cta phong tai chinh-ké toan.

v Bio c4o thudng xuyén tinh hinh hoat dong ctia Phong tai chinh-ké toan cho
Ban Tong Giam Dbc Cong ty; tiép nhan; phd bién va trién khai thuc hién kip thoi
cac chi thi cia Ban Tong Giam Pdc cong ty.

v' Lap bao c4o tai chinh cho Céng ty.

- Ké todn cdc phéin hanh:

v Theo doi, phan anh kip thoi sb luong NLD, thoi gian lao dong, tinh chinh
xéc tién lwong phai tra cho NLD ( gdbm tién luong, tién phép nam, tién thudng...)
v Dua vao bang cham cong va céc gidy to lién quan nhu gidy xin nghi phép,
quy ché luong thuong,...tinh chinh xac sé tién BHXH, BHYT, BHTN, KPCD
vao chi phi, cac khoan phu cip, trg cap,...theo ding quy dinh cta phap luat va
quy ché caa doanh nghiép.

v Tra luong kip thoi cho nguoi lao dong, giam sat tinh hinh s dung quy
luong, cung cap tai liéu cho cac phong quan 1y, chuc ning, 1ap ké hoach quy
lwong ky sau.

v Xay dyng thang bang luong dé ndp cho co quan bao hiém.

v Hoan thién bo hé so ching tir cua tién luong dé du co s chic chin tinh
vao chi phi hop 1y khi quyét toan thué TNDN.

v Nhan va cap nhat chang tir vé TSCD, kiém tra xac nhan TSCPD khi nhap.

v Lap bién ban ban giao va ban giao TSCD cho cac bd phan cta cong ty.

v Kiém tra tinh hop 1& ctia hoa don, chitng tir truge khi thuc hién Nhap/Xuat
kho.

v Kiém tra cac hoa don nhap hang tir nha san xuét, xir 1y tit ca cac truong
hop thiéu hut nguyén vat liéu, hang hoa trong pham vi quyén han hoic bao céo
1én cap trén dé kip thoi giai quyét.

v Kiém tra va nhap cac chiing tir, s liéu hang hoa vao phan mém hé théng

v Kiém soat nhap xuat ton kho.
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v Thuodng xuyén kiém tra viéc ghi chép vao thé kho cua thu kho, hang hoa
vat tu trong kho duoc sap xép hop 1y chua, kiém tra tha kho c6 tuan thu cac qui
dinh cda cong ty.

v Thudng xuyén cap nhat tinh hinh hang héa trong kho, 1én ké hoach xuat -
nhap hang hoa trinh Ké toan trudng xem xét va phé duyét.

v Thudng xuyén theo ddi cong ng nhap - xuat hang héa; dinh ky 1ap bién ban
xac minh cong ng theo quy dinh.

v Pinh ky 3 thang 1 1an phdi hop véi thu kho kiém ké toan bd hang hoa,
nguyén vat liéu trong kho. Xir 1y nhimg hang hoa hu hong, hét han sir dung.

v’ Lap bién ban kiém ké, bién ban dé xuat xir 1y néu phat hién c6 sy chéch
léch gitra s lidu thuc té véi s6 sach, ndp vé phong Ké toan dé duoc Xt 1y

v Hach toan viéc xuat - nhap hang hoa, nguyén vat liéu; thuc hién hach toan
doanh thu, gid vén va chi phi

v Lap cac bao céo ton kho, bao cdo nhap XU4t ton va cac béo cao lién quan
khac theo quy dinh

v Ddi chiéu s liéu nhap xuat cua thu kho va ké toan.

v Tham gia cong tac kiém ké dinh ky (hozc dot xuat).

v Chiu trach nhiém bién ban kiém ké, bién ban dé xuat xt 1y néu c6 chénh
léch gitra s6 sach va thuc té.

v Thuc hién cac nghiép vu thu tién nhu: thu tién, thu hdi cong no, thu tién
cua thu ngan hang ngay.

v Theo dbi tién giri ngan hang.

v Theo dbi cong ng cua cd dong, khach hang, nhan vién va dén doc thu hoi
cong ng.

v Theo doi viéc thanh toan qua thé cua khach hang.

v Quan li cac ching tir lién quan dén thu-chi.

v" Quan li cac khoan chi

Tha quy:
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v' Thuc hién viéc kiém tra 1an cudi vé tinh hop phap va hop 1y cia ching tir
trudc khi xuat, nhap tién khoi qui.

v Kiém tra tién mit dé phat hién cac loai tién gia va bao céo kip thoi.

v' Thuc hién viéc thanh toan tién mat hang ngay theo quy trinh thanh toan cua
cong ty..

v Ty dong thuc hién kiém ké ddi chiéu quy hang ngay véi ké toan tong hop.
v Quan 1y toan bo tién mit trong két st.

v Quan 1y chia khod két sat an toan, khong cho bat Ky nguoi nao khong co
trach nhiém gitr hay xem chia khoa két.

v/ Phan loai ding loai tién, sip xép khoa hoc gitip cho viéc dé dang nhan biét,
xuat nhap tién dé dang.

v Chiu trach nhiém luu trir ching tir thu chi tién.

v Pam bao s6 du ton quy phuc vu kinh doanh va chi tra lwong cho nhan vién
bang viéc thong bao kip thoi s6 du ton quy cho ké tén tong hop

v Thuc hién cac cong viéc khac do Ké toan truong va Giam doc giao
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2.1.4.2. Hinh thuc ghi s6 ké todn, ché dd, cac chinh sach ké toan ap dung tai
cong ty

o Hinh thtc ké toan: Nhat ky chung ( so d6 2.3)

o Ché d6 ké toan cong ty ap dung: Thong tu s6 133/2016/TT-BTC

o Phuong phap tinh thué GTGT: Phuong phap khau trir.

o Phuong phép tinh khiu hao tai san ¢ dinh: Khau hao duong thang.

. Phuong phap tinh gia xuat kho: Nhap trudc xuat trudc.

o Phuong phap ké toan hang ton kho: Ké khai thuong xuyén.

e Nién do ke toan: Bit dau tir 01/01, két thuc 31/12

o Pon vi tién té dé ghi chép so ké toan: Viét Nam dong

il L]

Chimg tir ké todn

b 4 b 4
sé nhat kv Sd, the ké
chung toan chi tist
h U
o Bang tong
S0 ol - > = g
hop cha tiét

U

Bang cdn doi
50 phat sinh

||

Bao cao tai chinh <: Y,
Ghi chu:
Ghi hang ngay: —
Ghi dinh ky: —
Kiém tra, dé)i Chiéu D —— >

So d0 2.3: Trinh tw ghi s6 ké toan theo hinh thitrc nhat ky chung
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Trinh tw ghi s6 Ké todn theo hinh thirc Ké toan Nhdt ki chung:

(1) Hang ngay, cin ct vao cac chung tir da kiém tra dugc dung 1am can cir ghi
s6, trudc hét ghi nghiép vu phat sinh vao s6 nhat ki chung, sau d6 cin ct vao sd
liéu da dugc ghi vao so hat ki chung dé ghi vao S6 Cai theo cac tai khoan ké toan
phu hop .Néu don vi c6 mé s6 , thé ké toan chi tiét thi dong thoi véi viéc ghi s6
Nhat ki chung, cac nghiép vu phat sinh dugc ghi vao cac so , the ké toan chi tiét

lién quan.

(2) Cuébi thang, cudi quy, cudi nim cong s6 liéu trén So cai , 1ap bang can ddi
s6 phat sinh.Sau khi da kiém tra d6i chiéu khop dung, sb lidu ghi trén S6 Cai va
bang Tong hop chi tiét (dwoc 1ap tir cac s6 , thé ké toan chi tiét ) dugc dung dé lap
cac Bao cdo tai chinh.

Vé nguyén tac:Tong s6 phat sinh No va Tong so phat sinh Co trén bang can
dbi sd phat sinh phai bang Tong tong sé phat sinh No va Téng sd phat sinh Co
trén s6 Nhat ky chung ciing ky.

2.2.  Thuc trang cong tiac ké toan thanh toan véi ngwdi mua, ngudi ban tai

Cong ty TNHH Quéang Thanh Viét Nam.

2.2.1. Phwong thirc thanh todn va hinh thirc thanh todn voi ngwoi mua, nguoi
ban tai Cong ty TNHH Qudng Thanh Viét Nam.

Phuong thure thanh toan:

Céac phuong thirc thanh toan 1a yéu t6 quan trong trong quan hé thanh toan cua
doanh nghiép véi tat ca cac ddi twong va dugc thoa thuan cu thé trong hop dong
kinh té. Cac phuong thirc thanh toan hién nay rat da dang va phong phu, & Cong
ty TNHH Quéang Thanh Viét Nam sir dung hai phuong thic thanh toan chinh 1a :

thanh toan tra ngay va thanh todn cham tra.

> Véi nguoi mua: Tai cong ty phuong thite thanh toan truc tiép duoc ap dung

v6i nhitng khach hang mua hang véi sé luong it va khong thuong xuyén. Con
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phuong thirc cham tra 4p dung cho nhitng khach hang mua thuong xuyén, mua
hang véi s6 lugng 16n.

>  V6&ingudi ban: Cong ty thanh toan ngay cho nhimg nha cung cap nho Ié, sb
luong it. Con d6i Vi nha cung cap 1au nam, nha cung cap theo phuong thic hang
g6i hang cong ty 4p dung hinh thirc tra ngay hoic tra cham tuy vao thoa thuan hai
bén.

o Hinh thurc thanh toan:

Tai cong ty co cac hinh thtrc thanh toan 1a: thanh toan bang tién mit va thanh toan

bang chuyén khoan.

>  Hinh thic thanh toan bang tién mat thuong dugc Cong ty TNHH Quang
Thanh Viét Nam ap dung cho nhimg don hang c6 tri gia nhé hon 20 triéu dong.

> Hinh thirc thanh toan bang tién gui ngan hang thuong duoc Cong ty TNHH
Quang Thanh VN ap dung bat budc doi véi nhitng don hang ¢6 tri gia 16n hon tir
20 triéu dong tro 1én. Trong truong hop don hang c6 gia tri nhd hon 20 triéu
dong, Cong ty TNHH Quang Thanh VN vén c6 thé thanh toan bang tién giri ngan
hang.

2.2.2. Thuc trang céng tic ké todn thanh todn véi ngwoi mua tei Cong ty
TNHH Qudng Thanh Viét Nam.

2.2.2.1. Churng ter sr dung tai cong ty:

- Hop dong mua ban

- Hoéa don GTGT

- Phiéu thu

- Gidy béo co ctia ngan hang

- Gidy dé nghi thanh toan

- Céc chung tu khac c6 lién quan...

2.2.2.2. Tai khodn su dung tai cong ty:

Tai khoan 131 — Phai thu ctia khach hang: tai khoan nay duoc cong ty md dé theo
doi cac khoan ng phai thu phat sinh ting trong ky va tinh hinh thanh toan cac
khoan ng phai thu vai khach hang
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2.2.2.3. Sé sdch ké todn sir dung tai cong ty:

S6 chi tiét thanh toan voéi ngudi mua
Bang téng hop thanh toan véi ngudi mua
Nhat ky chung

S6 cai TK 131 va cac tai khoan c6 lién quan
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Quy trinh hach toan tqi cong ty:

Trinh tu quy trinh hach toan ké toan thanh toan véi nguoi mua tai Cong ty C6
phan Viét duoc khai quat qua so do 2.4 sau

Hoa don ban
hang, hop dong
kinh té, phiéu chi

Y Y

N S6 chi tiét tai

SO nhat ky khodn 131,

chung R
= 331..
v J\l

_ Bing tong

So6 cai TK 131 < > hop chi tiét
TK 131,331..

Bang can dbi

s6 phat sinh

!

Béo cao tai chinh < J

Ghi chu:

Ghi hang ngay: >

Ghi dinh ky: - >

Kiém tra, ddi chiéu: —

So @6 2.4: Quy trinh hach toan ké toin thanh toan véi ngwoi mua

Hang ngay, ké toan cin cr vao cac chtng tir da kiém tra, ghi chép vao s6 Nhat ky
chung, sau d6 can ct s6 liéu da ghi trén sé6 Nhat ky chung dé ghi vao s6 cai TK
131, TK 511, TK 333... d6ng thoi ké toan ghi vao s6 chi tiét TK 131 theo doi
khoan ng phai thu cho tirng khach hang.
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Cubi ky, cong s6 liéu trén sd cai va 1ap bang can dbi s6 phat sinh. Pong thoi cin
ctr vao sb chi tiét TK 131 mé cho timg khach hang ké toan 1ap bang tong hop
phai thu khach hang. S6 liéu tir bang can dbi sé phat sinh va bang tong hop chi
tiét phai thu khach hang s& dugc dung dé 1ap bao cao tai chinh.

Vi du 1: Ngay 01/04/2019, cong ty ban hang cho Cong ty TNHH XD & PT Loc
Phat, tri gia don hang 13 64.050.000 dong ( chua c6 thué GTGT 10%) chua thu
tien.

M@ td cdc buéc ghi sé:

- Can ctr Hoa don GTGT 0000305 ( Biéu 2.1) ngay 01/04/2019 ké toan tién hanh
ghi s6 Nhat ky chung ( Biéu 2.5)

- Can cir s6 Nhat ky chung ké toan tién hanh ghi s6 cai TK 131 ( Biéu 2.6)

- Can cr vao hoéa don 305 dé ghi so chi tiét phai thu khach hang ( biéu 2.9)
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Biéu s6 2.1: Héa don GTGT 0000305.

Mau so: 01GTKT3/001
HOA DON GIA TRI GIA TANG -
Ky hiéu: AA/18P
Lién 3: Noi bd So: 0000305
Ngay0l thang 04 nim2019
Pon vi ban hing: CONG TY TNHH QUANG THANH VIET NAM
M s0 thue; 0201285267
Dia chi: Cum CN Bam Triéu, Phong Quan Trir, Quén Kién An, TP Hai Phong.

Tén don vi: Cong ty TNHH XD & PT Loc Phit
Ma s0 thue; 0201475475
Dia chi: Km 56, Quoc 10 5 m6i xa Nam Son, huyén An Duong, Thanh pho Hai Phong

Hinh thire thanh toan: Chwa thanh toan S0 tai khoan
STT Tén hang hoa, dich vu Ponvitinh S0 lrong Don git Thanh tién
l 2 3 4 5 6=4x5
1 |Thép cdy loai 20 mm Kg 100 253.000 25.300.000
2 Binh kém budc Kg 250 155.000 38.750.000 |
H \
Cong tién hing; 64.050.000
Thué suat GTGT: 10%  Tién thué GTGT: 6.405.000
Tong cong tien thanh toan: 70.455.000
S6 tién viét bing chit: Bdy mueoi riéu, bon trdm ndm mieoi nam nghin dong
Nguoi mua hang Nguoi ban hang Thu trwong don vi
(K¥, ghi 16 ho, tén) (K, déng dau ghi é ho, tén) (Ky, déng ddu, ghi 6 ho tén)

(Can kiém tra, doi chiéu khi Idp, giao, nhdn hod don)

( Nguon :Céng ty TNHH Qudng Thanh Viét Nam)
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Vi du 2: Ngay 20/4/2019 cong ty TNHH XD & PT Loc Phét thanh toan tién hang
theo Hoa don GTGT sb 0000305 bang tién giri ngan hang.

M@ td cdc buwdc ghi sé:

- Can cit HD0000305 (biéu 2.1) va GBC0150 (biéu 2.3) tién hanh ghi s6 chi
tiét phai thu khach hang (biéu 2.4).

- Cin ctr gidy bao c6 GBC0150 tién hanh ghi s6 Nhat ky chung(Biéu 2.5)

- Can ctr s6 Nhat ky chung ké toan tién hanh ghi s6 cai TK 131(Biéu 2.6)

- Can ctr vao gidy bao co 150 dé ghi so chi tiét 131 cin ctr 6 chi tiét 131 dé
ghi bang tong hop phai thu khach hang.
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Biéu s6 2.2: Giay bao ¢6 s6 GBC150

BANK

Chi nhinh Hii Phong

MARITIME "

GIAY BAO CO
56:0150
Ngiy 20/04/2019

S0 i khoan: 03401013655 Mgin himg Hang Hai xin tein trong thong hao:
Kinh gri:  Céng tv TWHH Quing Thanh Vit Hom nay tii khodncua Quy kKhdch duge ghi ob
Mam phiir sau:

MST: 0201285267
Ngui @iri: Cgng tv TINHH XD & PT Léc Bhat

Dién gidi: Cang ty TNHH XD & PT Léc Phit thanh Sdtién

o todn tign hing theo HDOOD03035
Sdtién ghi cd 70.455.000
Phi d'“'h Vi E&I}' PLEFT BTSN bén .nr.é'n}
Thué GTGT ndm wuest ndm nghin dng
NV thire hién giao dién: FPTBPS015 CB kiém sodt giao dich
Nguii Lip Kiém sodt Gidm dic

(Nguon: Phong Ké toan Céong ty TNHH Qudng Thanh VN)
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Vi du 3 : Ngay 13/4/2019, ban chiu cho cong ty TNHH Hoang Hai véi hda don
HDP0000317 tri gia 19.800.000 d di bao gom thué VAT 10%.

M@ td cdc buéc ghi sé:

- Can cir Hoa don GTGT 0000317 ( Biéu 2.3) ngay 13/04/2019 ké toan tién hanh
ghi s6 Nhat ky chung ( Biéu 2.5)

- Can ctr s6 Nhat ky chung ké toan tién hanh ghi s6 cai TK 131 ( Biéu 2.6)

- Cian ct hoa don GTGT s 0000317 ngay 13/04/2019 ké toan tién hanh ghi so
chi phai thu khach hang ( Biéu 2.8).
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Biéu 2.3 : Hoa don s6 HD0000317.

M4u sb: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky higu: AA/I8P
1.ién 3: Nai bd S6: 0000317

Ngay 13 thang 04 nam2019
Don vi ban hang: CONG TY TNHH QUANG THANH VIET NAM
M4 s6 thué: 0201285267
Dia chi: Cum CN Pim Triéu, Phudng Quan Trit, Quin Kién An, TP Hai Phong.
Ho tén nguroi mua DAng ©.......oooi e
Tén don vi: Cong ty TNHH Hoang Hai
Ma so thue: 020880876
Dia chi: 553 Nguyén Van Linh, Lé Chéan, Hai Phong

Hinh thirc thanh toan: Chwra thanh toan So tai khodn
STT [Tén hang hoa, dich vu Don vitinh S6 lrong Don gia Thanh tién
1 2 3 4 5 6=4x5
1 La KL dong thau day Smm x Tam 72 250.000 18.000.000
1000Mm
f \
Cong tién hang: 18.000.001
Thué suat GTGT: 10 % Tién thue GTGT: 1.800.00(
- Tong cong tién thanh todn: 10.800.00(
SO tién viet bang chtr: Miedi chin triéu, tdm trdm nghin dong chdn
Nguwoi mua hang Nguoi ban hang Thu trong don vi
(K, ghi 6 ho, tén) (K¥, dong ddu ghi 16 ho, tén) (KY, dong ddu, ghi ré ho tén)

(Cdn kiém tra, doi chiéu khi Idp, giao, nhdn hod dom)

(Nguén: Phong Ké toan Céng ty TNHH Qudng Thanh VN)
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Vi du 4: Ngay 25/4/2019 cong ty TNHH Hoang Hai thanh toan tién hang theo
Hoéa don GTGT s6 0000317 bang chuyén khoan.

M@ td cdc buwdc ghi sé:

- Can ctr HDP0000317 (biéu 2.3) va GBCO0156 (biéu 2.4) tién hanh ghi sb chi tiét
phai thu khach hang (biéu 2.8).

- Cin ctr gidy bao co6 GBCO0150 tién hanh ghi s6 Nhat ky chung(Biéu 2.5)

- Can cir s6 Nhat ky chung ké toan tién hanh ghi s6 cai TK 131(Biéu 2.6)

- Can ctr 6 chi tiét TK 131 ké toan tién hanh 1ap bang tong hop phai thu khach
hang ( Biéu 2.9).
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Biéu 2.4 : Gidy bao c¢6 s6 GBC156

MARITIME 4
ANk ¢

Chi nhinh Hii Phong GIAY BAOCO  s5: 0156
Ngiy 25 /0412019

' S6 tii khoan: 03401013655 | Ngin hing Hang Hai xin trin trong thong hio:
Kinh gii: Céng tv TNHH Quing Thinh Vit Homnay tai khodn cia Quy khich duge ghi ob
Nam nhur sau:

MST: 0201285267
Nguwin giri: Céng tv TNHH Hoing Hii

' Dién gidn Céng ty TNHH Hoing Hii thanh I Sotién
| tointién hing HD0000317 | 19.800.000
S6én ghicod Mueot chin oidu, tdm odm nghin dong chin
Phi dich vu
Thué GTGT
| NV thue hign giao dién: FPTBPSO01S CB kiém sodt giaodich
Ngudi lip Kiém sodt Gidm dix

(Nguon: Phong Ké toan Céong ty TNHH Qudng Thanh VN)
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Biéu s6 2.5: Trich s6 Nhat ky chung.
Trich s6 nhét ky chung
Pon vi: Cong ty TNHH Quang Thanh Viét Nam

Dia chi: Cum CN Pam Triéu, Phudng Quan Tri¥,
Quan Kién An, TP Hai Phong.

MAu s6 S03a-DNN

(Ban hanh theo Thong tu sb 133/2016/TT-BTC ngay
26/8/2016 cua B Tai chinh)

SO NHAT KY CHUNG

Nam 2019
NTGS Chung tir Dién giai TKD S phat sinh
SH NT U No Co
Xuét ban hang theo 632 42.918.000
1/4/2019 PX310 1/4 .
HbD so 0000305 156 42.918.000
Ban hang cho cong ty 131 70.455.000
1/4/2019 HD305 1/4 | TNHH Loc Phat 511 64.050.000
3331 6.405.000
KH Lé mua hang 632 5.800.000
12/4/2019 PX311 12/4
156 2.800.000
Bén hang cho khach 111 8.800.000
12/4/2019 | HD306 12/4 | 1€ 511 8.000.000
3331 800.000
Bén hang cho cong ty 131 19.800.000
13/4/2019 HDb201 13/4 | TNHH Hoang Hai 511 18.000.000
133 1.800.000
Cty Loc Phat thanh 112 70.455.000
20/4/2019 | GBC150 | 20/4 | toan tién hang 131 70.455.000
HD305
Céng ty TNHH 112 19.800.000
25/4/2019 | GBC156 | 25/4 | Hoang Hai thanh toan 131 19.800.000
Hb317
Cira hang Duy Thinh 112 21.192.600
28/4/2019 | GBC160 | 28/4 | thanh toan HD 131 21.192.600
0000307
Cong sb phat sinh 126.942.157.159 126.942.157.159
Ngay 31 thang 12 nam 2019
Ngudi 1ap biéu Ké toan truéng Giam déc
(ky,ghi rd ho tén) (Ky,ghi 10 ho tén) (Ky,ghi o ho tén)

( Nguon : Cong ty TNHH Qudng Thdanh Viét Nam)
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Biéu s6 2.6: S6 cai TK 131
S cai tai khoan 131

Don vi: Cong ty TNHH Quang Thanh Vi¢t Nam Mau sb: S03b — DNN
Pia chi : Cum CN Pam Triéu, Phuong Quén Tri, (Ban hanh theo Thong tu s6 133/2016/TT-
Quan Kién An, TP Hai Phong BTC ngay 26/8/2016 cua B¢ Tai chinh)
SO CAI
Nam 2019
Tai khoan 131 — Phai thu cia khach hang
NTGS Chiing tir L TKPU S6 phat sinh
s NT Dien giai No v
S6 du diu nim 508.564.879
1/4/2019 HD305 1/4 | Congty TNHH XD & PT 511 64.050.000
Loc Phat mua hang 3331 6.405.000
13/4/2019 HD307 13/4 | Ban chiu hang cho cong 511 18.000.000
ty TNHH Hoang Hai 333 1.800.000
15/4/2019 GBC126 15/4 | Cty Hung Phat thanh toan 112 50.000.000
tién no
16/4/2019 HDb310 16/4 | Cura hang Duy Thinh 511 19.266.000
mua hang 3331 1.926.600
20/04/2019 GBC150 20/4 | Cong ty TNHH XD & PT 112 70.455.000
Loc Phat thanh toan HD
0000305
20/04/2019 GBC151 20/4 | Cira hang Duy Thinh 112 21.192.600
thanh toan HD 0000307
25/04/2019 GBC156 25/4 | Cong ty TNHH Hoang 112 19.800.000
Hai thanh toan
Cong phat sinh trong 12.594.821.600 | 11.646.503.871
nam
S6 dw cudi nim 1.106.301.158
Ngay 31 thang 12 nam 2019
Nguwoi 1ap biéu Ké toan truéng Giam déc
(Ky,ghi 15 ho tén) (Ky,ghi 16 ho tén) (Ky,ghi r6 ho tén)

(Nguon: Céng ty TNHH Qudng Thanh VN)
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Biéu sb 2.7: Trich so chi tiét phai thu khach hang (Cong ty TNHH XD & PT Ljc Phit)

Pon vi: Cong ty TNHH Quang Thanh Viét Nam MAu s6 S13-DNN
(Ban hanh theo Théng tu s6 133/2016/TT-BTC ngay

bia chi: Cum CN DPam Triéu, Phuong Quén Trit, Quan Kién An, TP Hai Phong ]
26/8/2016 cua Bo Tai chinh)

SO CHI TIET PHAI THU KHACH HANG
Tai khoan: ...131..
Déi tugng: Cong ty TNHH XD & PT Loc Phat

Nam 2019
Pon vi tinh: Bong
NTGS Chung tir Tai khoan S& phat sinh S8 du
— Di&n giai ‘.
S6 hiéu |Ngay, thang doi tng No Co No Co
S6 dw dau ky 160.450.000
511 64.050.000 498.560.000
1/4/2019 | HD0305 1/4 Ban hang cho cong ty TNHH XD & PT Loc Phat
3331 6.405.000 504.965.000
17/412019 | ypo316 | 17/4 Bén chiu thép cho TNHH XD & PT Loc Phét 511 67.500.000 602.789.000
3331 6.750.000 609.539.000
20/412019 | GBC0O150|  20/4  |Cong ty TNHH XD & PT Loc Phat thanh toan HD 0000305 112 70.455.000 503.782.000
Cong phat sinh trong ky 608.123.500 323.455.000
S6 dw cubi ky 445.118.500
Ngay .31.. thang 12.. nam .2019..
Nguwoi lap bieu Keé toan trudéng Nguwoi dai dién theo phap luat
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

( Phong Ké todn Cong ty TNHH Qudng Thanh VN)
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Biéu sb 2.8: Trich so chi tiét phai thu khach hang (Cong ty TNHH Hoang Hai)

Pon vi: Cong ty TNHH Quang Thanh Viét Nam

bia chi: Cum CN DPam Triéu, Phuong Quén Trit, Quan Kién An, TP Hai Phong

MAu s6 S13-DNN
(Ban hanh theo Thong tu s6 133/2016/TT-BTC ngay
26/8/2016 cua Bo Tai chinh)

SO CHI TIET PHAI THU KHACH HANG
) Tai khoan: ...131..
boi tugng: Cong ty TNHH Hoang Hai

Nam 2019
Don vi tinh: Dong
NTGS Chirng tir Tai khodn S6 phat sinh S6 du
— Dién giai .
S hieu | Ngay, thang i tng No Co No Co
S6 dw dau ky 5.620.000
, 511 18.000.000 498.560.000
13/4/2019 | HDO317 | 13/4 Bén hang cho cong ty TNHH Hoang Hai theo HD0000317
3331 1.800.000 500.360.000
18/4/12019 | ypos20 | 18/4 Bén chiu thép cho TNHH Hoang Hai 511 55.500.000 602.789.000
3331 5.550.000 608.339.000
25/4/2019
GBCO156  25/4 Cong ty TNHH Hoang Hai thanh toan HD 0000317 112 19.800.000 503.782.000
Cong phat sinh trong ky 360.445.500 | 350.580.000
S6 dw cubi ky 15.485.500

Nguoi lap biéu
(Ky, ho tén)

K& toan trwéng
(Ky, ho tén)

Ngay .31.. thang 12.. nam .2019..
Nguwoi dai dién theo phap luat
(Ky, ho tén, dong dau)

Phong Ké todn Céng ty TNHH Qudng Thanh VN)
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Biéu s6 2.9: Trich bang tong hep phai thu khach hang:

Pon vi: Cong ty TNHH Quang Thanh Viét Nam

Pia chi: Cum CN Pam Triéu, Phuong Quéan Trit, Quan Kién An, TP Hai Phong

BANG TONG HQP PHAI THU KHACH HANG
Tai khoan: Phai thu khach hang
Nim 2019

Pon vi tinh: VND

STT Tén khach hang S6 dw dau ky S6 phat sinh trong ky S6 dr cudi ky
No Co No Co No Co
1 Cong ty TNHH XD&PT Loc 160.450.000 608.123.500 323.455.000 445.118.500
Phat
2 Ctra hang vat liéu co khi Duy 18.526.000 132.600.000 140.300.000 10.826.000
Thinh
4 Cong ty TNHH Hoang Hai 5.620.000 360.445.500 350.580.000 15.485.500
TONG CONG 508.564.879 12.594.821.600 11.646.503.871 1.106.301.158
Ngay .31.. thang .12.. nam .2019.
Nguoi 1ap biéu K¢é todn truéng Nguoi dai dién theo phap luat
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguon: Céng ty TNHH Qudng Thanh VN)
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2.2.3. Thut trang céng tic ké todn thanh todn véi ngwoi ban tai Cong ty
TNHH Qudng Thanh VN.

2.2.3.1.  Chang ter sir dung tai cong ty:

- Hop dong mua ban

- Hoéa don GTGT

- Gidy bao ng cua ngan hang, uy nhiém chi

- Phiéu chi

- Céc chung tu lién quan khac

2.2.3.2. Tai khoan swr dung tai cong ty:

- 331 — Phai tra nguoi ban: Tai khoan nay duogc cong ty md dé theo ddi cac
khoan ng phai tra nguoi ban co phat sinh tiang trong ky va tinh hinh thanh toan
cac khoan ng phai tra cho nha cung cap.

- 156: hang hoa

- 133: Thué¢ GTGT déu vao dugc khau trir.,

2.2.3.3.  So sdch sir dung:

- So6 chi tiét phai tra nguoi ban

- S6 tong hop chi tiét phai tra nguoi ban

- S6 nhat ky chung

- SO céi tai khoan 331 va céc tai khoan c6 lién quan

Bui Duy Hiép — Lép QT1902K — Khoa Qudn tri kinh doanh 50



2.2.3.4. Quy trinh hach todn tai Cong ty:

Trinh tu quy trinh hach toan ké toan thanh todn v&i ngudi ban tai Cong ty C6
phan Viét dugc khai quat qua so do 2.5 sau

Hoa don mua

hang, phiéu
chi...
v v
S6 nhat ki S6 chi tiét tai
chung khoan 331...
v J\l
] Bang tong
S cai tai khoan 331... < » hop chi tiét
TK 331...

Bing can d6i
50 phat sinh

!

Béo cdo tai chinh < kY

Ghi chu:

v

Ghi hang ngay:

Ghi dinh ky: ! >

Kiém tra, d6i chiéu: < >

So @6 2.5: Quy trinh hach toan ké toan thanh toan véi nguoi ban
- Hang ngay, ké toan cin ctr vao cac chiing tir dé ghi s6 nghiép vu phat sinh
vao sd Nhat ky chung va s6 chi tiét phai tra nguoi ban. Cin cr vao sd Nhat ky
chung ghi vao s6 cai TK 331. Tur s6 chi tiét phai tra nguoi ban, ta tién hanh 1ap
bang tong hop phai tra ngudi ban
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- Cubi ky, ké toan cong tat ca so liéu trén ké toan. Sau khi da kiém tra doi
chiéu khop s6 liéu ghi trén s cai, bang tong hop duogc 1ap tir cac s6 the, thé ké

toan chi tiét dé lap bang can doi so phat sinh va cac bao cao tai chinh.

Vi du 5: Ngay 13/04/2019, cong ty mua 575 kg hop vudng inox 201 cua Cong ty
TNHH kim loai Thanh Tin theo Hoa don GTGT s 0000201, chua thanh toan

Mo td nghiép vu:

- Can clr vao dé nghi mua hang da duoc phé duyét, nhan vién mua hang yéu
cau cong ty cung cap gui bao gia.

- Céan ctr vao bao gia, nhan vién mua hang chon Cong ty TNHH kim loai
Thanh Tin

- Ké toan tham dinh nha cung cip, sau d6 trinh Giam ddc phé duyét.

- Cin cr vao yéu cau, nha cung cip thuc hién giao hang cho nhan vién theo
hoa don.

- Nhan vién mua hang nhan hang, dong thoi yéu cau ké toan lam thu tuc
nhap kho

M6 td cdc buéc ghi sé:
- Cin clt vao HP0000201( Biéu 2.10) tién hanh ghi s6 Nhat ky chung
- Hang hoa theo HD0000201 nhap kho tién hanh viét Phiéu nhap kho ( Biéu
2.11)
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Biéu 6 2.10 : Theo héa don s6 HD0000201.

Mau 50: 01GTKT3/001

HOA PON GIA TRI GIA TANG
K hiéu: AA/18P
Lién 3: Néi bd S6:  000C201
Ngayl3thang 04 nim 2019
Pon vi ban hang: CONG TY TNHH KIM LOAI THANH TIN
Mi sb thué: 0204801753
Dia chi: $87 Nguyén Vin Linh, Vinh Niém, Lé Chan, Hi Phong
S0 tai khodn: 034003663127 tzi NH Hang Hai CNHP
Ho ten ngudi mua BANE ..o e s
Tén don vi: Cong ty TNHH Quing Thinh Viét Nam
M 50 thué: 02012852672
Bja chi: Cym CN Dam Triéu, Phutmg Quén Trir, Quin Kien An, TP
Hinh thirc thanh fodn: K S0 tai khoan 0340101633 Tai NH Hang Hai CNHP
STT Tén hang hoa, dich vu Bon vitinh S0 hrong Pon gia Thanh tién
l 2 3 4 3 b=4x5
1 Hop vuong Inox 201 Kg 313 75.113 43.190.000
Cong tién hang: 43.190.000
Thue suat GTGT: 10 % Tien thue GTGT: 4,319,000
Tong cong tien thanh toan: 47.590.000
S0 tién viet bing chir: Bon muroi by triéu, ndm tram chin mieoi nghin déng
Ngwon mua hang Ngwoi ban hang Th trwrong don vi
(K¥, ghi 6 ho, tén) (Ky, ddng déu ghi ré ho, tén) (K¥, ddng déu, ghi ré ho tén)

(Cén kiém tra, doi chiéu khi ldp, giao, nhin hod don)

(Nguon: Céng ty TNHH Qudng Thanh VN)
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Biéu s6 2.11: Phiéu nhap kho PNK58

Pon vi: Cong ty TNHH Quéang Thanh VN Mausé 01-VT
(Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cta Bo Tai chinh)

B¢ phan: Quan ly kho
PHIEU NHAP KHO
Ngay 13 thang 4 nam 2019 No 156,133
S6: PNK058 C6 331
- Ho va tén ngudi giao: Nguyén Trong Hiéu
- Theo HP s6 0000201 ngay 13 thang 4 nam 2019 cua
Nhap tai kho: Vat liéu, hang hoa.

Tén, nhan hiéu, quy S luong
cach, pham chat vat | Pon Don ;
STT o7 Y Imasé vio Theo o PO Thanh tidn
tu, dung cu san tinh | Chung Y gid
pham, hang hoa tir nhap
A B C D 1 2 3 4

1 Hop vuong Inox 201 | HVI201 | Kg | 575 575 | 75.113 43.190.000

Cong X X X X X

- Tong s6 tién (viét bang chix): B6n muoi ba triéu, mot traim chin muoi nghin
dong.

- S6 chting tir goc kém theo:01

Ngay 13 thang 4 nam 2019

Nguoi 1ap phiéu  Nguoi giao hang Tha kho K& toan truéng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Hozc b phan ¢6 nhu cau nhap)
(Ky, ho tén)

(Nguon sé ligu: Cong tyTNHH Qudng Thanh VN)
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Vi du 6: ngay 21/4/2019, cong ty thanh toan tién no cho cong ty TNHH kim loai
Thanh Tin bang chuyén khoan, sé tién 47.590.000 dong.

Biéu s6 2.12: Gidy bao no¢

BANK

MARITIME " ’ NGANHANG
TMCP HANG HAI | Ngay: 21/4/2019

VIET NAM

CHI NHANH HP
MST:0200253985-052

S6:FT1905212549879

Théng tin ngudi chuyén:
Tén nguoi chuyeén:
Thong tin nguwoi nhan:
Tén nguoi nhan:

S6 tai khoan:

Tén tai khoan:

M3 sb thué:

PHIEU BAO NQ

Cong ty TNHH Quang Thanh VN

Cong ty TNHH kim loai Thanh Tin
034005663127

Cong ty TNHH kim loai Thanh Tin
0204801755

Chuing t6i xin thong bao da ghi no tai khoan ctia Quy khach sé tién theo chi tiét

Sau.
NOI DUNG: SO TIEN:
Thanh toan tién no cho Cong ty 47.590.000 VND
TNHH kim loai Thanh Tin

S6 tién bang chir: Bén muoi bay triéu nam trim chin muoi nghin dong.

LAP PHIEU

KIEM SOAT

(Nguon sé ligu: Cong ty TNHH Qudng Thanh VN)
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Vi du 7: Ngay 23/04/2019, cong ty mua 225 kg thép thanh van kt D10- D40-
11.7m caa Cong ty TNHH Thép Tan Thanh véi HD GTGT s6 000479, chua

thanh toan
Mo td nghiép vu:

- Cin clr vao dé nghi mua hang di dugc phé duyét, nhan vién mua hang yéu cau
cong ty cung cap giri bao gia.

- Can cur vao bao gid, nhan vién mua hang chon Cong ty TNHH Thép Téan
Thanbh.

- Ké toan tham dinh nha cung cap, sau d6 trinh Giam ddc phé duyét.

- Can cr vao yéu cau, nha cung cap thuc hién giao hang cho nhan vién theo hoa
don.

- Nhén vién mua hang nhan hang, d6ng thoi yéu cau ké toan lam tha tuc nhap
kho

M td cdc buwéc ghi sé:
- Cin clr vaio HP0000201( Biéu 2.13) tién hanh ghi s6 Nhat ky chung, hang hoa
theo HDP0000201 nhap kho tién hanh viét Phiéu nhap kho ( Biéu 2.14)
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Biéu 2.13: Héa don GTGT s6 0000479.

Mau s6: 01GTKT3/001
HOA PON GIA TRI GIA TANG N
Ky hiéu: AA/18P
Lién 3: Noi bd So: 0000479
Ngav23ithane 04 naim2019

Pon vi ban hang: CONG TY TNHH THEP TAN THANH
Ma s6 thué: 0201124728
Dia chi: S0 2/512 Nguyén Van Linh, P.Vinh Niém, Q.Lé Chan, Hai Phong.
S BRI KIIOAI ...+ oo e e
Ho tén ngudi mua hang :..............
Tén don vi: Cong ty TNHH Quanc Thah V1et Nam
M s6 thué: 02012852672
bia chi: Cym CN Dam Triéu, Phuong Quéan Trir. Quén Kién An, TP

Hinh thitc thanh toan: TM/CK SO tai khoan
STT [Tén hang héa, dich vy Don vitinh S0 lwgng Don gia Thanh tién
1 ) 2 3 4 5 6=4x5
1 Thep thanh van kt D10- D40- Kg 225 52.500 11.812.500
11.7m _
Fi \
Cong tién hang: 11.812.500
Thué suat GTGT: 10 % Tién thué GTGT: 1.181.250
Tone céne tién thanh toan: 12.993.750

S4 tién viét bfmg chit: Muoi hai trigu, chin trém chin muoi ba nghin bay trém lam muoi déng

Nguoi mua hang Nguoi ban hang Thu treong don vi
(KV, ghi rd ho, tén) (KY, dong dau ghi vé ho, tén) (Ky, dong ddu, ghi rd ho tén)

(Cén kiém tra, doi chiéu khi ldp, giao, nhén hod don)

(Nguon sé liéu: Cong ty TNHH Qudng Thanh VN)
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Biéu 2.14 : Phiéu nhap kho PNKO065.

Pon vi: Cong ty TNHH Quang Thanh VN Mau sé 01 - VT
A bAoA 1y (Ban hanh theo Thong tu s6 133/2016/TT-BTC
B0 phan: Quan 1y kho ngdy 26/8/2016 cta B Ti chinh)

PHIEU NHAP KHO
Ngay 23 thang 4 nam 2019 No 156,133
S6: PNK065 C6 331
- Ho va tén ngudi giao: Nguyén Vin Khoi
- Theo HP s6 0000479 ngay 23 thang 4 nam 2019 cua
Nhap tai kho: Vat liéu, hang hoa.

Tén, nhan hiéu, quy S lugng
ich, pham chitvat  Ma | DOm Pon :
STT | CacT, PR EAE Ve «lvi o Theo o o FO% Thanh tién
tu, dung cu san pham, | so , chin v | gid
S tinh 9 nha
hang hoa tir ap
A B C D 1 2 3 4
. D10-
Thép thanh van kt
1 D10-D40-11.7m 40- ' Kg | 225 225 52.500 | 11.812.500
11.7
Cong X X X X X

- Tong s6 tién (viét bang chit): Muoi mot triéu, tim trim muoi hai nghin 1am tram
ddng

- Sb ching tir goc kém theo:01
Ngay 23 thang 4 nam 2019

Nguoi 1ap phiéu  Nguoi giao hang Tha kho K& toan truéng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Hoac bd phan c6 nhu cau nhap)
(Ky, ho tén)

(Nguon sé liéu: Cong tyTNHH Qudng Thanh VN)
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Vi du 8: ngay 26/4/2019, cong ty thanh toan tién ng cho cong ty TNHH Thép
Tan Thanh bang chuyén khoan, sé tién 12.993.750 dong.

Biéu s6 2.15: Gidy b4o no

BANK

MARITIME " ’ NGANHANG
TMCP HANG HAI | Ngay: 26/4/2019

VIET NAM

CHI NHANH HP
MST:0200253985-052

S6:FT1905212549879

Théng tin ngudi chuyén:
Tén nguoi chuyeén:
Thong tin nguwoi nhan:
Tén nguoi nhan:

S6 tai khoan:

Tén tai khoan:

M3 sb thué:

PHIEU BAO NQ

Cong ty TNHH Quang Thanh VN

Cong ty TNHH Thép Tan Thanh
190360107879

Cong ty TNHH Thép Tan Thanh
0201124728

Chuing t6i xin thong bao da ghi no tai khoan ctia Quy khach sé tién theo chi tiét

Sau.
NOI DUNG: SO TIEN:
Thanh toan tién no cho Cong ty 12.993.750 VND
TNHH Thép Tan Thanh.

S6 tien bang chir: Muwoi hai triéu, chin tram chin mweoi ba nghin bdy tram nam

muoi dong.

LAP PHIEU

KIEM SOAT

(Nguon sé liéu: Cong ty TNHH Qudng Thanh VN)
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Biéu s6 2.16: Sé nhat ky chung

Trich s6 nhat ky chung

Pon vi: Cong ty TNHH Quang Thanh VN
Dia chi: Cum CN Bam Triéu, Phuong Quén Trit,

Quan Kién An, TP Hai Phong

SO NHAT KY CHUNG

MAu s6 S03a-DNN

(Ban hanh theo Théng tu s6

133/2016/TT-BTC ngay 26/8/2016 ciia

Bo Tai chinh)

Néam 2019
Pon vi tinh: dong
NTGS Chuing tir Dién giai TK S6 phat sinh
SH NT buU No Co
1/4/2019 | PXK45 | 1/4 Ban hang cho cong ty 632 | 42.918.0000
HD305 TNHH XD &PT Ldc 156 42.198.000
Phat theo HD0000305 131 | 70.455.000
511 64.050.000
333 6.405.000
1
13/4/2019 | PNK58 | 13/4 | Mua hang cta cong ty 156 43.190.000
TNHH kim loai Thanh | 133 4.319.000
Tin 331 47.590.000
21/4/2019 | GBN600 | 21/4 | Thanh toan n¢ cho cong | 331 47.590.000
ty TNHH kim loai 112 47.590.000
Thanh Tin
23/4/2019 | PNK65 | 23/4 | Mua hang cua Congty | 156 11.821.500
TNHH Thép Tan Thanh | 133 1.182.150
331 12.993.750
26/4/2019 | GBN605 | 26/4 | Thanh toan HD000479 | 331 12.993.750
cho cong ty TNHH 112 12.993.750
Thép Tan Thanh
Cong so6 phat sinh 126.942.157.159 126.942.157.159

Ngudi 1ap biéu
(ky,ghi 10 ho tén)

K¢ toan truéng
(Ky,ghi 16 ho tén)

Ngay 31 thang 12 nam 2019
Giam doc
(Ky,ghi 16 ho tén)
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Biéu s6 2.17: S6 cai TK 331

Don vi: Cong ty TNHH Quéng Thanh Viét Nam MAu s6: S03b — DNN
Pia chi: : Cum CN Dam Triéu, Phuong Quan Tri, (Ban hanh theo Thong tu s6 133/2016/TT-
Quan Kién An. TP Hai Phong BTC ngay 26/8/2016 ctia Bo Tai chinh)
SO CAI
Nam 2019

Tai khoan 331 — Phai tra ngwoi ban
Pon vi tinh: dong

NTGS Chiing tir o TKPU S6 phat sinh
Dien giai
SH NT No¢ 6
S6 du diu nim 1.512.624.500
Thang 4
05/4/2019 GBN588 | 05/4 | Thanh toan tién ng cho 112 78.500.000
Cong ty TNHH XD Tién
Manh
13/4/2019 HD0201 13/4 | Mua hang ctia Cong ty 156 43.190.000
TNHH kim loai Thanh 133 4.319.000
Tin
21/4/2019 | GBN600 21/4 | Thanh toan ti€én ng cho 112 47.590.000
Cong ty TNHH kim loali
Thanh Tin
23/04/2019 HD479 23/4 | Mua hang cta Cong ty 152 11.812.500
TNHH Thép Tan Thanh. 133 1.181.250
26/04/2019 GBN602 26/4 | Thanh toan tién no cho 112 12.993.750
Cong ty TNHH Thép Tan
Thanh
Cong phat sinh trong 92.892.101.483 92.588.221.483
nim
S6 du cudi nim 1.208.744.500
Ngay 31 thang 12 nam 2019
Nguwoi 1ap biéu Ké toan truéng Giam déc
(Ky,ghi 13 ho tén) (Ky,ghi 15 ho tén) (Ky,ghi r6 ho tén)

(Nguon: Céng ty TNHH Qudng Thanh VN)
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Biéu s6 2.18: Trich so chi tiét phai tra ngwoi ban( mé Cong ty TNHH kim loai Thanh Tin)

DPon vi: Cong ty TNHH Quang Thanh VN ) Mau sé S13-DNN
DPia chi: Cum CN Pam Tri¢u, Phuong Quan Trilr, Quan Kién An, TP Hai Phong (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

SO CHI TIET THANH TOAN VOI NGUOI BAN
) Tai khoan: ...331..
boi tuong: Cong ty TNHH kim loai Thanh Tin

Nam 2019
Don vi tinh: Dong
NTGS Chung tir Tai S phat sinh S6 du
o Ngay, Dién giai khoan
S6 hiéu i e No Co No Co
thang doi ung
S6 dw dau ky 266.234.550
08/4/2019 | GBN598 | 08/04 Thanh toan tién ng 112 150.000.000 55.365.590
11/4/2018 HD440 11/4 | Mua hang theo HD198 133 37.500.000 92.865.590
13/4/2018 HD486 13/4 | Mua hang theo HD201 156,133 47.590.000 170.634.550
21/4/2018 | GBN600 21/4 Thanh to4n tién ng 112 47.590.000 80.544.550
Cong phat sinh 375.080.000 435.055.000
S6 du cudi ky 326.209.550
Ngay .31.. thang .12.. nam .2019..
Nguoi 1ap biéu K¢é toan truéng Nguoi dai dién theo phap luat
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguon sé lieu: Cong ty TNHH Qudng Thanh VN)
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Biéu s6 2.19: Trich so chi tiét phai tra nguoi ban( mé Cong ty TNHH Thép Tan Thanh)

Pon vi: Cong ty TNHH Quang Thanh VN Mau so S13-DNN

Pia chi: Cum CN DPam Tri¢u, Phuong Quén Trir, Quan Kién An, TP Hai Phong (Ban hanh theo Thong tu s6 133/2016/TT-BTC ngay
26/8/2016 cua B¢ Tai chinh)

SO CHI TIET THANH TOAN VOI NGUOI BAN
) Tai khoan: ...331..
Déi tuong: Cong ty TNHH Thép Tan Thanh

Nim 2019
Don vi tinh: Dong
NTGS Ching tir Tai S6 phat sinh S6 du
. Neay, Dién giai khoan
S6 higu gy engla e No o No 6
thang doi ang
S6 dw dau ky 166.450.550
05/4/2019 GBN598  |05/04|  Thanh toan tién ng 112 100.000.000 55.365.590
12/4/2018  HD440 12/4 | Mua hang theo HD198 | 133 25.500.000 80.865.590
23/4/2018  HDA79 23/4 | Mua hang theo HP479 156,133 11.812.500 170.634.550
26/4/2018 GBN600 | 26/4 |  Thanh toan tién ng 112 11.812.500 80.544.550
Cong phat sinh 355.080.000 248.055.000
S6 dw cudi ky 59.425.550
Ngay .31.. thang .12.. nam .2019..
Ngudi 1ap biéu K& toan truéng Nguwai dai dién theo phap luat
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguon so ligu: Cong ty TNHH Qudng Thanh VN)
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Biéu s6 2.20: Trich bang tong hop phai tra ngudi ban:
Pon vi: Cong ty TNHH Quang Thanh VN
Dia chi: Cum CN Bam Triéu, Phudong Quan Trir, Quan Kién An, TP Hai Phong
BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331 - Phai tra nguoi ban

Nam 2019
Don vi tinh: VND
STT S6 du dau ky S6 phat sinh trong Ky S6 du cudi ky
Tén khach hang
No Co No Co No Co
1 Cong ty TNHH kim loali
T hanh Tin 266.234.550 375.080.000 435.055.000 326.209.550
2 Cong ty TNHH Thép Tan
g Thanh p 166.450.550 355.080.000 248.055.000 59.425.550
3 Cong ty TNHH Thai Oanh 455.957.580 1.513.359.038 1.747.662.688 276.176.580
4 Cong ty TNHH Manh 353.981.820 648.582.445 748.998.295 246.932.820
Nguyén
TONG CONG 1.512.624.500 9.892.101.483 9.788.221.483 1.208.744.500
Ngay .31. thang .12. nam .2019..
Ngudi 1ap biéu Ké toan truéng Nguwoi dai dién theo phap luat
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguon sé liéu: Céng ty TNHH Qudng Thanh VN)
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CHUONG 3

MOT SO GIAI PHAP NHAM HOAN THIEN CONG TAC KE TOAN
THANH TOAN VOI NGUOI MUA, NGUOI BAN TAI CONG TY
TNHH QUANG THANH VIET NAM

3.1. Panh gia chung vé cong tac ké toan noéi chung va cong tic ké toan
thanh todn véi nguwdi mua, nguwdi ban ndi riéng tai cong ty TNHH Quang
Thanh Viét Nam:

Cong ty TNHH Quang Thanh Viét Nam la mot doanh nghiép nho va vua
kinh doanh trong linh vyc vat tu co khi, may moc thiét bi cong nghiép. Hién
nay, doanh nghiép da va dang c6 nhiing budc phat trién tét vé thuong mai, mo
rong hon vé quy mo s6 lugng san pham kinh doanh. Do d6, cong tac ké toan vé

cong ng Véi cac nha cung cap va khach hang dang duoc dan hoan thién hon.

Vé cong tac ké toan thanh toan véi ngudi mua, ngudi ban tai cong ty TNHH
Quang Thanh Viét Nam déu c6 nhitng wu va nhuoc diém, trong d6 can phan
tich va phat huy nhitng diém manh , khac phuc nhiing mat yéu dé cong tac quan

1y tai chinh dat hiéu qua tét nhat trong doanh nghiép.
3.1.1 Uu diém:

o Co cdu to chirc bé mdy qudn Iy:
- B0 may to chire kha gon nhe nén phu hop véi nhiém vu kinh doanh
- Céac phong ban hoat dong hiéu qua, cung cip thong tin mot cach nhanh
chong va kip thoi.
- Doi ngit can bo, cong nhan vién lam viée kha tdt, chat lvong chuyén mon
cao, tinh than lam viéc trach nhiém va nang dong

o B¢ may ke toan:

- B0 may ké toan clia cong ty to chuiic theo mé hinh tap trung, bo tri hop 1y

va chat ch€, mang lai hi€u qua cao trong cong viéc.
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- K& toan trudng c6 trinh d6 chuyén mén cao, c6 nhiéu nam kinh nghiém
trong nghé, kha ning phan tich va giai quyét cong viéc rat tét. Ludn theo dbi kip
thoi cac hoat dong cua cong ty.

o Hinh thirc Ké todn:

- Cong ty ap dung hinh thirc ké toan Nhat Ky Chung phu hop voi hoat dong
kinh doanh cua cong ty.

- Hach toan hang ton kho theo phwong phép ké khai thuong xuyén, giup cho
qua trinh quan 1y va theo ddi nhdp, xudt, ton hang hoa mot cach dé dang hon.

e Hé thdng chung tir, bao céo tai chinh:

- Céc chimg tir st dung cho viéc hach toan déu phu hop véi yéu cau kinh té
va phap 1y cua cac nghiép vu kinh té phat sinh, dam bao ding miu do B Tai
chinh ban hanh.
- Cac bao cao tai chinh duoc 1ap theo diing mau, biéu quy dinh, dam bao
tinh chinh xéc, kip thoi cung cap thong tin phuc vu cong tac quan 1y kinh té tai
chinh cua cong ty.
o Hé thong tai khoan: Hién nay cong ty ap dung hé thong tai khoan theo
Thong tu s6 133/2016/TT-BTC ngay 26/8/2016 cua Bo Tai Chinh, cong
ty ludn cap nhat nhimg thay doi trong ché do ké toan.

o Céng tdc thanh todn va thu héi cong no:

- Cong tac thanh toan ng cua cong ty dugc danh gia chung kha tot. Cong ty
mo s6 chi tiét dé theo dbi timg ngudi mua, ngudi ban. Qua d6 gitp cho ban
quan 1y ¢6 dugc nhing thong tin chinh xac vé tinh hinh cong ng cta cong ty dé
thu xép thanh toan, chi tra dung han.

- Tao duoc uy tin ddi v6i khach hang va nha cung cip, giup cong ty ngay
cang phat trién hon.

3.1.2. Han ché.

Bén canh nhitng két qua da dat duoc vé cong tac ké toan ndi chung va

cong tac ké toan thanh toan néi riéng cong ty TNHH Quang Thanh Viét Nam
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van con ton tai nhitng thiéu x6t nhat dinh can duoc hoan thién dé dem lai

nhimg két qua t6t hon nhu sau:
- V& van dé trich 1ap dyu phong phai thu khé doi: Cong ty chua tién hanh
trich 1ap phai thu kho doi khi c6 nghiép vu thyc té phét sinh. Nhitng khoan no
khong thé thu hdi lai dugc s& anh huong rat 1on dén tai chinh cua doanh nghiép.
- Quan Iy céng no 1a mot khau hét st thiét yéu ddi voi su ton tai va da
thanh cong ctia cong ty. Tuy nhién cong ty van chua c6 nhimng bién phap dé
quan 1y céng no hiéu qua din dén vin con nhiéu khach hang thanh toan chim
thot han. Vi vay, cong ty nén tang cuong quan ly cong ng chdt ché va hi¢u qua
hon dé dam bao khach hang thanh toan dting thoi han.
- Cong ty chua 4ap dung cac phan mém ké toan trong cong tac hach toan ma
hién nay mac du phong ké toan duoc trang bi may vi tinh kha hién dai nhung
van chua ap dung phan mém ké toan dé quan 1y, chi ding bang Excel mot cach
thtl cong. Vi vy doi luc chwa xir Iy nhanh cac nghiép vu kinh té phat sinh, viéc
13p lai nhiéu chimg tir cac nghiép vu dé xdy ra hon, kho quan 1y va ciing phu
thudc rat nhiéu vao trinh d6 tay nghé ciing nhu nang luc cua ké toan vién.

3.2. Mot sb giai phap nham hoan thién cong tac ké toan thanh toan voi

ngwoi mua, ngwoi ban tai cong ty TNHH Quang Thanh Viét Nam.

- Trong qué trinh cong nghiép hoa, hién dai hoa hién nay, nén kinh té nudc
nha dang trén da hoi nhap va phat trién hon nira. Di véi mdi doanh nghiép
khong chi 1a co hdi ma con 1a nhitng thach thirc, doi hoi mdi doanh nghiép phai
khong ngimg nd luc dé ton tai va chimg t6 vi tri ciia minh.

- Dé toan tai va bat kip voi xu hudng trén cong ty TNHH Quang Thanh Viét
Nam can phai d6i méi dé ton tai va hoan thién hon, ban quan 1y va phong ké
toan phai dua ra nhitng ¥ kién mdi mé, phat huy duoc hét nhimg diém manh va
khic phuc diém yéu dé gitip doanh nghiép phat trién mot cach bén vimng nhat.
3.2.1. Yéu cau va phwong hwdng hodan thign té chirc ké todn thanh todn Véi

ngwoi mua, nguwoi ban tai Cong ty TNHH Qudng Thanh Viét Nam.
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Pé c6 thé hoan thién to chirc thanh todn voi nguoi mua, nguoi ban tai
cong ty TNHH Quang Thanh Viét Nam thi cac phuong hudng va bién phap

dua ra phai dam bao mot s6 yéu cau sau:

- Hoan thi¢n cong tac ké toan phai duogc thuc hi¢n dua trén co s¢ tuan thu
céc chinh sach kinh té cua nha nudc noi chung va ché do ké toan, chuan muc ké
toan do BO Tai Chinh ban hanh. Nha nudc quan 1y nén kinh té thong qua céc
cong cu kinh té vi mo, dé ¢ thé ton tai va phat trién thi doanh nghiép hoat dong
san xuat kinh doanh phai chap hanh day di cac quy dinh nha nuéc ban hanh.

- Doanh nghiép phai tuan thu chinh sach ché do ké toan thi thong tin ké toan
moi théng nhét, viéc kiém tra kiém soat ciia nha nuéc méi c6 thé thuc hién
duoc. Céac thong tin ké toan duogc 1ap dua trén co sé tuan thu cac quy dinh nay
s& gitip cho viéc thu thap thong tin ké toan c6 chat lwong va khoa hoc, hitu ich
cho qua trinh phan tich, danh gia va kiém tra hoat dong ctia cong ty.

- Cong tac ké toan can dam bao cung cap thong tin kip thoi, day du, chinh
xéac cho nha quan 1y, khong dé xay ra tinh trang ton lai khong cung cap kip thoi
cho nhu cau quan tri trong ndi bo cong ty cling nhu ddi tuong quan tdm khac.
Nhiing thong tin sat thuc véi thuc té ciia doanh nghiép sé& gitp doanh nghiép cd
dugc nhitng thanh cong trong tuong lai. Nhitng thong tin sai sot s€ khong co6 gia
tri trong viéc ra quyét dinh.

- Viéc st dung phan mém ké toan hd tro 1a vo cing can thiét cho doanh
nghiép,su tién ich ciia nd hd trg nang cao ning suit lao dong va hiéu qua lam
vi€c. Gip Doanh nghi¢p gidm bot chi phi, nhan lyc, thoi gian va dac biét mang
lai két qua t6t hon va nhanh hon.

3.2.2. Ngi dung va cdc gidi phdp hoan thién té chirc ké todn véi nguwoi mua,
nguwoi ban tai cong ty TNHH Qudng Thanh Viét Nam.

3.2.2.1. Gidi phap 1: Tang cwong qQuan Iy cong no.

Cong no phat sinh khi cong ty ban hang héa hodc cung cdp cac san pham, dich

vu cho khach hang. Tuy nhién, hién c6 rat nhiéu cong ty phai ganh chiu hau qua
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do khach hang cham hodc khong chiu thanh toan no. Van dé nay anh huong rat
16n t6i hoat dong kinh doanh ctia doanh nghiép. Truc tiép tic dong t&i cong an
viéc lam ctia nguoi lao dong cling nhu sy ton tai va phat trién cta doanh nghiép.
Pé tranh duoc tinh trang nay, giam dbc cong ty can phai co cac phuong phap
quan 1y cong no phai thu mot cach hiéu qua. Sau day 1a mot sé phwong phap

quan 1y t&t cong no phai thu:
v' Yéu cau khach hang ky théa thuén

Quy dinh viéc thanh toan bt budc phai thyc hién ding thoi han, déng thot quy
dinh rd mirc phat phai chiu néu thanh toan cham. Luu trit dudi dang tai li¢u moi
giao dich, lién h¢ véi khach hang nhu: Email, thu, cude goi......doi ng, dé phong

néu can stir dung cho viéc tranh tung sau nay.
v' Ting cwong to chirc quan tri khoan phai thu ciia khach hang

Phai dam bao phan cong rd rang, b tri nhan su hop 1y cho viéc don ddc. theo
ddi thu hoi cong no trén co s ngudn nhan luc hién tai

v" Theo déi thwong xuyén va danh gia hiéu qua quan ly khoin ng phai thu
cua khach hang

Viéc theo doi thuong xuyén cac khoan ng phai thu gitip cho viéc cong tdc quan
1y no dugc thuén loi, d& dbi chiéu, d& kiém tra khi can thiét tir 46 cung cip

thong tin kip thoi cho viéc ra quyét dinh.
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v' Giai phap vé viéc ddi chiéu cong no dinh ky:

- Cong ty nén thudng xuyén dbi chiéu cong no dinh ky vao cudi thang dé
c6 thé quan 1y chat ché ma khong bo sét mot khoan ng nao ctia ngudi mua va
nguoi ban. Ké toan phai theo ddi chi tiét cac khoan ng phai thu, phai tra dé c6
ké hoach d6n ddc sém thu hdi cac khoan no dé khong bi tdn dong von cling nhu
1én ké hoach dé thanh toan cac khoan no v6i ngudi ban dé tranh no bi qua han.
-V6i cong no phai tra cho cong ty c6 thé yéu cau nha cung cap giri bién ban ddi

chiéu cong ng.

-Vé6i cong no phai thu, céng ty cd thé tham khao bién ban d6i chiéu cong no cho

khéach hang theo mau sau:
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CONG TY TNHH QUANG CONG HOA XA HQI CHU NGHIA VIET NAM

THANH VIET NAM
Poc lap- Tu do- Hanh phuc

Hai Phong, Ngay30 thang 9 nam2019
BIEN BAN POI CHIEU CONG NO

- Can ctr vao hop dong kinh té
- Can ct vao tinh hinh thanh toan thuc té.
Hom nay, ngay3 thang 9nam2019Tai van phong Cong ty TNHH Quéng Thanh
Viét Nam,chung toi gdm co:
1. Bén A (Bén ban): CONG TY TNHH QUANG THANH VIET NAM
- Dia chi: Cum CN Pam Triéu, Phudng Quén Trit, Quan Kién An, TP Hai Phong
- bi¢n thoai: 02253.857.791 Fax:02253.858.470
- Dai dién: D6 Thi Dat Chtrc vu: Giam dbc
2. Bén B (Bén mua):Cong ty TNHH Hoang Hai
- Pia chi: S6 553 Nguyén Van Linh,Lé Chan,Hai Phong
- Diénthoai:02253136356 Fax:.........ccovvvviiiiiiiinnnn...

Cung nhau doi1 chi€u gia tri cu thé nhu sau :

Cong no dau thang 9 naim 2019:20.600.000 déng

S phat sinh trong ki:
Tién hang Tién thué
20.000.000 2.000.000

S6 tién bén B di thanh toan:0dong

3. Két luan: Tinh dén hét ngay 30/9 bén B phai thanh toan cho Cong ty
TNHH Quang Thanh Viét Nam 1a: 42.600.000 dong
- Bién ban nay duoc 1ap thanh 02 ban c6 gia tri nhu nhau. Mdi bén gitt 01
ban lam co s& cho vi¢c thanh toan sau nay gitra hai bén. Trong vong 03 ngay
lam viéc ké tir ngdy nhan dugc bién ban dbi chiéu cong no nay ma Cong ty
TNHH Quéng Thanh Viét Nam khong nhan duoc phan hoi tir Quy cong ty thi
cong no trén coi nhu dugc chép nhan

PAI DIEN BEN A PAI DIEN BEN B
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3.2.2.2. Gidi phap 2: Lap du phong phai thu kho doi.
Theo em duogc théy, c6 mot s6 khoan ng phai thu khoé doi, rt co thé sé
thanh khong c6 kha ning thu hoi trong twong lai. Viéc 1ap du phong phai thu
kho doi mang ¥y nghia rit quan trong, s& gitip doanh nghiép giam dugc phan

nao nhiing ton that khi khong thé thu hdi duoc khoan no cta khach hang.

Hién nay, chiéu theo diéu kién cua viéc lap du phong phai thu khoé doi,
cong ty TNHH Quang Thanh Viét Nam chua khai 1p du phong. Nhung dé
kiém soat dugc ngudn tai chinh cta cong ty, tranh dugc ton that do cac khoan
no kho doi ¢ thé xay ra. Sau ddy em xin dua ra cac diéu kién cling nhu cach

thirc 1ap phong phai thu kho doi theo quy dinh ctia nha nudc nhu sau:

Dy phong no phai thu khé doi: La du phong phan gia tri bi ton thét
ctia cac khoan thu qua han thanh toan, no phai thu chua qua han nhung c6 thé

khong doi dugce do khach ng khong c6 kha nang thanh toan.

Tac dung duy phong phai thu kho doi: viéc 1ap dy phong phai thu kho
doi gitp cong ty co6 ngudn tai chinh dé bu dip ton that vé khoan ng kho doi co
thé say xay ra trong nim ké hoach nham dam bao toan von kinh doanh, dam
bao cho cong ty phan anh dung gia tri cac khoan no phai thu tai thoi diém lap

bao cao tai chinh.

Vé co sir phap 1y ciia viéc 1ap dw phong: Ké hoach cin ctr vao thong
tu TT48/2019/TT-BTC ban hanh 08/08/2019 vé viéc huéng dan ché do trich
1ap va sir dung cac khoan du phong giam gia hang ton kho, ton that cac khoan
dau tu tai chinh, no phai thu kho doi va bao hanh san phém, hang hoéa, cong

trinh x4y lap tai doanh nghiép.
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Piéu kién l1ap du phong:

- Khoan ng¢ phai c¢6 chung tir géc,cé dbi chiéu x4c nhan cua khach no vé s
tién con ng, bao gdm: Hop dong kinh té, khé uéc vay ng, ban thanh 1y hop
ddng,cam két ng, d6i chiéu cong no va cac ching tir khac.

- Céc khoan ng khong du can ctr xac dinh 1a no phai thu theo quy dinh nay
phai xtr Iy nhu mot khoan ton thit.

- Co du can ctr xac dinh la khoan ng phai thu kho doi:

+ No phai thu dd qua han thanh toan ghi trén hop dong kinh té, cac khé uéc
vay n¢ hoac cac cam két no khac.

+ No phai thu chua dén han thanh toan nhung t6 chuc kinh t& ( cac cong ty,
doanh nghiép tu nhan, hop tac xa, to chirc tin dung...) 3 1am vao tinh trang pha
san hodc giai thé, nguol ng mét tich, bo trdn, dang bi ca sc co quan phap luat
truy t6, giam giit,xét xir, dang thi hanh an hodc da chét.

Mikc trich 1ap du phong phai thu khé doi doanh nghiép c6 thé ap dung :

Doanh nghiép phai du kién mirc ton that c6 thé xay ra hodc tudi tho qué han cia
cac khoan no va tién hanh 1ap du phong cho timg khoan no phai thu kho doi,

keém theo cac chung tir chiing minh cac khoan no kho doi trén.
-Déi voi no phai thu qua han thanh toan, muc trich 1ap du phong nhu sau:

+ 30% gia tri d6i v6i khoan no phai thu qua han trén 6 thang dén dudi 1 nam.

+ 50% gia tri d6i v6i khoan ng phai thu qua han tir 1 nim dén dudi 2 nam.

+ 70% gia tri d6i v6i khoan no phai thu quéa han tir 2 ndm dén dudi 3 nam.

+ 100% gia tri d6i v6i khoan no phai thu qué han tir 3 ndm trd 1én.

-Déi voi no phai thu chua dén han thanh toan nhung t6 chirc kinh té da 1am vao
tinh trang ph4 san hoic dang 1am thu tuc giai thé, ngudi ng mat tich, bo trén
hoic dang bi co quan phap luat truy t6, giam giit, xét xir, dang thi hanh an hoic
da chét...thi doanh nghiép du kién murc ton that khéng thu hoi duge dé trich lap
du phong.
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- Sau khi 1ap du phong cho tirng khoan ng phai thu kho doi, doanh nghiép
téng hop toan bd du phong cac khoan ng vao bang ké chi tiét dé 1am can ctr

hach toan vao chi phi quan ly cia doanh nghiép.
- Tai khoan sir dung:

TK 229: Dy phong ton thit tai san.

TK 2293: Dy phong phai thu kho doi.

- K&ét cau tai khoan:

v Bén no:

- Hoan nhap chénh léch gitra s6 du phong phai 1ap ky nay nhé hon sé dy phong
da trich lap ky trude chua st dung hét.

- Bu dip gia tri khoan dau tu vao don vi khac khi ¢ quyét dinh dung s du
phong di 1ap débu dap sb ton that xay ra.

- Bu dép phan gia tri dd duoc 1ap duphong cta khoan ng khong thé thu hdi
duoc phai x6a so.

v Bén ¢6:

- Trich 1ap cac khoan dy phong tonthat tai san tai thoi diém 1ap Bao cao tai
chinh.

v S6 dw bén c6:

- S6 du phong ton that tai san hién co cudi ky
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Trinh ty quy trinh hach todn tai Cong ty TNHH Quang Thanh Vi¢t Nam
duoc khai quat qua so dé 3.1 sau

229 (2293)
131,138 Dy phong phai thu kho dot

X6a s6 no phai thu kho doi

Lap du phong phai thu kho dos
theo s6 chénh léch phai ldp ndm nay
16n hon s6 da lap nam treoc chua si

dung hét)

Hoan nhap khoan du phong phai thu
kho doi

(Theo 50 chénh léch phai lap nam
nay nho hon s6 d4 13p ndm trude
chua st dung hét

»
»

So d6 3.1: So' dd trinh tu hach toan du phong phai thu khé doi
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Biéu s6 3.1: Bao cdo tinh hinh cong no phai thu dén ngay 31/12/ 2019.
Pon vi: Cong ty TNHH Quéang Thanh Vi¢t Nam
Dia chi: Cum CN Dam Triéu, Phuong Quén Trit, Quan Kién An, TP Hai Phong

BAO CAO TINH HINH CONG NQ PHAI THU PEN HET 31/12/2019

STT Tén khach hang Du no cudi ky No chua dén No dén han N¢ qua han
han

1 | Congty C5 Phan TM An 45.135.550 45.135.550
Son

4 Cong ty TNHH Hoang Tin 54.510.000 54.510.000
Phat

7 Cong ty TNHH XD & PT 445.118.500 445.118.500
Loc Phat

TONG CONG 1.106.301.158 885.987.883 100.201.295 120.111.980

Hai Phong, Ngay 31 Thang 12 Nam 2029

Nguoi lap K¢ toan truéng Giam Poc
(Pa ky) (ba ky) ( Ba ky tén, dong dau)

( Nguon :Céng ty TNHH Qudng Thanh Viét Nam)
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Biéu s6 3.2: Bang trich lip du phong khé doi nim 2019
Pon vi: Cong ty TNHH Quéang Thanh Viét Nam
Pia chi: Cum CN Pam Triéu, Phuong Quén Trit, Quan Kién An, TP Hai Phong

BANG TRICH LAP DU PHONG PHAI THU KHO POI

Tai ngay 31/12/ 2019
. Thoi gian Miic a Ghi
STT Tén cong ty So tién ng So tién
qua han trich 1ap chu
Cong ty C6 Phan 1 nam 2 théng
1 45.135.550 50% 22.567.775
TM An Son 15 ngay
Cong ty TNHH
2 54.510.000 7 thang 30% 15.462.000
Hoang Tin Phat
TONG 120.111.980 58.029.775
Nguwoi lap K& toan truéng Giam doc
(Ky va ghi 10 ho tén) (Ky va ghi 10 ho tén) (Ky va ghi 10 ho tén)

(Nguén: Phong Ké todn Céng ty CP Viét)

Téng so tién can phai trich 1ap du phong ngay 31/12/2019 cho ng qua han 1a
58.029.775 dong.
Dua vao s6 liéu trén, ké toan dinh khoan:
No TK 6422: 58.029.775
Co6 TK 229(3): 58.029.775
Déi voi khoan khach hang no quéa han tir 3 nam tré 1én khong c6 kha niang thu
hdi ( S6 ng qua han nam 2019 13 10.835.110 ) xir Iy nhu sau :
No TK 6422: 10.835.110
Co6 TK 229(3): 10.835.110
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3.2.2.3. Gidi phdp 3: Sir dung phan mém ké todn.

- Ké toan 1a mot qua trinh lién quan dén nhiéu chi tiét. N6 lién quan dén cac
quy dinh, luat I¢, thué va nhiéu tinh toan phtre tap khéac. Chinh vi vay, sir dung
phan mém ké toan 1a mot phuong phép tiét kiém tdi da va hiéu qua nhat. Mot
phan mém ké toan da duogc thiét ké phu hop véi quy dinh, luat 1¢, thué.... hién
hanh s€ giap doanh nghi¢p ludn tuan thu dung luat phap.
- Doanh nghiép c6 thé tén rat nhiéu tién dé tuyén va chi tra cho nhimg nhéan
vién ké toan chuyén nghiép, nhung chi ¢ nhan vién tot 1a chua du. Dé tiét kiém
thoi gian, chi phi va nang cao hiéu qua lam vi¢c cua nhiing nhén vién doé thi ho
can dén mot phan mém ké toan t6t. Nha lanh dao khong nén tén qua nhiéu
thoi gian vao cac nghiép vu ké toan vi ho can nhiéu thoi gian hon dé quan

tam dén nhitng chién lugc kinh doanh cta doanh nghiép minh.

- Do chinh xéc khi st dung phan mém 1a tuyét déi. Vi dit liéu duoc cung cap
bang phan mém ké toan mang tinh nhat quan cao. Trong khi véi cong tac ké
toan thil cong, thong tin trén mot chung tir c6 thé do nhiéu ké toan vién ghi chép
trén nhiéu s6 sach theo ban chét nghiép vu phu trach, dé dan dén tinh trang sai
léch dit liéu trén céac sb sach khi téng hop lai, kéo theo cong tac ké toan téng
hop sai 1éch gay thiét hai ndng cho doanh nghiép.

Cac phan mém ké toan cho phép 1ap bao cdo theo ¥ mudn va phan
mém sé& ty dong 1én bao cdo hang ngay, tuan hoic thang. Cac mau bao cio
duoc thiét ké dep, chuan, phu hop véi quy dinh ctia Bo Tai Chinh. Phan mém
gitp cho doanh nghi¢p theo doi cong ng chdt ché, thu no kip thoi tranh bo

sot, gitip doanh nghiép khong bi chiém dung vén mot cach hiéu qua.

- Tai cong ty TNHH Quang Thanh Viét Nam, cong tac hach toan ké toan
dugc thyc hién thu cong va sir dung bang tinh Excel trong thanh todn luong,
khau hao TSCP. Cong viéc s& don rat nhiéu vao cudi thang, anh huong 1én dén

tinh kip thoi ctia thong tin ké toan.
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Hién nay trén thi truong c6 rat nhiéu loai phan mém ké toan nhu: FAST,

CYBER, MISA, ACOUTING, ASOFT, SMART,...cong ty nén xem x¢€t va mua

phan mém phu hop. Coéng ty TNHH Quéang Thanh Viét Nam 1a doanh nghiép
nhod va vira nén c6 thé st dung cac phin mém ké toan sau: Misa, Fast

Acounting, Smart pro...

Phan mém ké toan Smart Pro:

&

< S — 1.T8i san c6 dinh ¥ 2.Chi phi chd phan bg T 3.Luong thei vu R & M@ nhanh
/<) Phan mém k& toéan Smart Pro 5.0 i

[ Taisan c5 dinh
|© Menu Chinh

1. Mg KTSC

‘$ 01. Danh muc tai san cd dinh

| | 1. Nhap phét sinh 2. M§ Database

. Y 02. X1y kh&u hao
6 2. Hé thdng danh muc vt" 3. Chon Thang
7 03. Bang kh&u hao TSCD sau khi xtr Iy .

& 3 Bao Céo Tai Chinh

% \ 04. Hach toan kh&u hao vao [KTSC] 4. G thanh
329 4. Béo Céo Thué
- V.‘] > ~ -

; & 05. In bang khau hao TSCD 5. M& Teamviewer
Il 5. s6 k& todn

" €O 06. Cap nhét lai tir Danh Muc TSCD Vao Bang KHTSCD 6. Report ddng
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Tinh nang:

- Phin mém ké toan Smart Pro 5.0 phu hop véi doanh nghiép vira va nho.
Mot phan mém ap dung cho nhiéu cong ty voi cac linh vuc khac nhau: San
Xuét,Xéy dung, Thuong mai, Ban hang, Dich vy, Dugc phém, ........ mdi cong ty
12 mdi Data riéng biét.

- Phan mém ké toan Smart Pro cho phép nhap khong gidi han chimg ti,
khong gio1 han Database. R4t phu hop véi cd nhan lam dich vy ké toan, tiét
ki€ém chi phi.

- Chi mdt man hinh nhap dir liéu khong chia theo nhiéu phan hé.

- Phan mém ké toan Smart Pro nhap dir li¢u rat nhanh, chinh xac va kiém
soat hé thong tai chinh cua doanh nghiép bang cac cong cu dir liéu duoc lap

trinh trén cong nghé xur Iy SQL Server va Visual Basic.NET.
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Trén cung mot phan mém md duge nhiéu Data dir li¢u cho nhiéu cong ty. Vi
lo1 thé nay ma céc bg phan cta cong ty va cad nhan lam dich vu ké toan xur 1y

cho nhiéu cong ty dang trién khai sir dung.

Phin mém ké toan MISA SME.NET 2021: http://misa.com.vn/
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- La phan mém ké toan danh cho cic doanh nghiép vira va nho dap ung day
du cac nghiép vu ké toan: Quy, mua hang, ban hang, hoa don, thué, tai san co
dinh, cong cu dung cu, tién lvong, gia thanh, hop déng, ngan sach, téng hop.

- Phu hop trién khai cho doanh nghiép thudc moi linh vyc: Thuong mai, Dich
vu, Xay lép, San xuat.

- Phan mém MISA SME.NET gitp doanh nghiép thuc hién cac nghi€p vu ban
hang tir viéc bao gia, tiép nhan don hang, hop dong cia khach hang dén viéc
tiép nhan hoa don san pham, chiét khau, giam gi4,.... Phin mém cho phép
doanh nghiép quan 1y tinh hinh st dung hoa don, in héa don tryc tiép tir phan

mém, tuan thu cic quy dinh vé phat hanh, quan 1y va st dung héa don. Giam
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dbc va ké toan dé dang quan tri tinh hinh ban hang theo timg chi nhanh, phong
kinh doanh, nhan vién kinh doanh hoac bdo cdo ban hang theo san phém, nhom

san pham, thi trudng.
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KET LUAN

Pé tai khoa luan:”Hoan thién cong tac ké toan thanh toan voi nguoi mua, nguoi
ban tai Cong ty TNHH Quang Thanh Viét Nam” da giai quyét dugc nhitng van
dé sau:

> V& mit ly luan: Pua ra dugc nhiing van dé chung vé cong tac ké toan
thanh toan v&i ngudi mua, nguoi ban trong cac doanh nghiép nho va vua.

> Ve mit thuc tién:

o Pé tai da phan anh thuc trang cong tac ké toan thanh toan véi ngudi mua,
nguoi ban tai Cong ty TNHH Quéang Thanh Viét Nam.

o  Surdung sb liéu thuc té nam 2019 cia TNHH Quang Thanh Viét Nam dé
ching minh cho cac 1ap luan néu trén.

> Ve kién nghi: Dé tai d3 néu 1én mot s6 ¥ kién nham hoan thién cong tac
ké toan thanh toan voi ngudi mua, ngudi ban ¢ cong ty TNHH Quang Thanh
Viét Nam:

o Gidi phap 1: Tang cuong quan ly cong no.

o Giai phap 2: Lap du phong phai thu kho doi.

o Gidi phdp 3: Sir dung phdan mém ké todn

Do thoi gian thyc tap c6 han va vén kién thic cua ban than con han hep nén bai
khoa luin khong tranh khoi nhiing thiéu sét. Kinh mong nhin duoc su gop
Cua cac thﬁy cd dé dé tai khoa luan cua em duoc hoan thién hon.Cubi cung, em
Xin cam on c6 gido Th.s Pham Thi Kim Oanh cung cac anh chi lam viéc tai
phong ké toan Cong ty TNHH Quang Thanh Viét Nam d4 nhiét tinh giup do va
huéng dan em trong viéc hoan thanh khoa luan tt nghiép nay.

Em xin tran thanh cdm on!

Hai Phong, ngay 31 thang 12 nam 2020
Sinh vién

Bui Duy Hiép
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