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LOI MO DAU

Véi sy phat trién khong ngimg cua kinh té, dic biét trong thoi dai cong
nghé sd dugc cho 1a thoi dai 4.0 khi cang ngdy xuat hién nhiéu that ngit kinh té
méi, nhimg mé hinh kinh t& méi mé ra nhiéu tiém ning méi cho sy phat trién
kinh té. Pé cung hoa nhip vé&i su phat trién cua kinh té trong thoi dai sd, cac
doanh nghiép phai lién tyc tim cic phuong 4n riéng cho minh dé canh tranh,
thich nghi va phat trién cung voi nhitng thay d6i lién tuc trong thoi dai.

Pbi véi cong tac ké toan ciing vay, v4i sy thay doi lién tuc cta cac van dé
lién quan dén tai chinh cho thay viéc sir 1y s6 liéu can phai dugc nhanh chong va
chinh x4c dic biét trong thoi ky kinh té mé va duoc sd héa, cac ké toan vién
cling bat budc phai thich nghi véi méi truong cach thirc 1am viéc méi dé c6 thé
hoi nhap va phat trién theo clng thoi dai.

Sau thoi gian duoc thuc tap tai cong ty em thay cong tac ké toan noéi
chung va ké toan thanh toan cua cong ty néi riéng 13 bo phan quan trong trong
viéc quan 1y hoat dong san xuat kinh doanh cta doanh nghiép, cung véi su
huéng din cta cb gido em di di quyét dinh chon dé tai “Hoan thién té chirc ké
todn thanh todn véi ngwoi mua, ngwoi ban tai cong ty TNHH Pang Giang” dé
lam d¢ tai cho khoéa luén ctia minh.

Két cu cta khoa luin bao gdm ba phan duoc chia lam ba chuong nhu
Sau:

Chwong 1: Nhitng van dé 1y lun co ban vé to chtic ké toan thanh toan
ngudl mua, nguoi ban trong doanh nghiép

Chuwong 2: Thuc trang t6 chuc ké toan thanh toan véi ngudi mua, nguoi
ban tai cong ty trach nhiém hiru han Pang Giang

Chwong 3: Giai phap hoan thién t6 chirc ké toan thanh toan voi ngudi

mua ngudi ban tai cong ty trach nhiém hiru han Pang Giang
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CHUONG 1
NHUNG VAN PE LY LUAN CO BAN VE TO CHUC KE TOAN
THANH TOAN VOI NGUOI MUA, NGUOI BAN TRONG

DOANH NGHIEP

1.1. Phwong thirc thanh toan va hinh thirc thanh toan

Khai niém thanh toan: La sy chuyén giao tai san ciia mot bén (nguoi
hodic cong ty, t6 chirc) cho bén kia, thudng duoc str dung khi trao d6i san pham
hoac dich vu trong mét giao dich c6 rang budc phap ly.

Phuong thirc thanh toan: La cach thirc chi tra cho hop déng mua ban
dugc sy thong nhét cia bén ban va bén mua. Pdi voi thanh toan trong nudc
thong thuong c6 2 phuong thic thanh toan 1a: thanh toan tryc tiép va thanh toan
tra cham.

e Thanh toan trwe tiép: Sau khi nhin dugc hang mua, doanh nghiép
thuong mai thanh toan ngay tién cho ngudi ban, co thé bang tién mit, bang tién
can bo tam ung, bang chuyén khoan, co thé thanh toan bang hang (hang doi
hang)...

e Thanh toan cham tra: Doanh nghi€p da nhan hang nhung chua thanh
toan tién cho nguoi ban. Viéc thanh toan cham tra co thé thuc hién theo diéu
kién tin dung wu dai theo thoa thuan.

Hinh thire thanh toan: La tong thé cac quy dinh vé mot cach thirc tra
tién, 1a su lién két cac yéu t6 ciia qua trinh thanh toan. Cac hinh thic cy thé: gom
hai loai 13 thanh toan bang tién mat va thanh toan khong bang tién mit.

e Thanh todn bang tién mdt: bao gdm céac loai hinh thanh toan nhu:
thanh toan bang tién Viét Nam, bang ngoai té cac loai, hdi phiéu ngan hang va
cac loai gidy to c6 gia tri nhu tién...Day 1a cac hinh thuc thanh toan tryc tiép
gitta hai bén. Khi nhin duoc vt tu, hang hoa, dich vu... thi bén mua xuét tién
mit & quy dé tra truc tiép cho ngudi ban. Hinh thic thanh todn nay trén thyc té
chi phu hop véi cac giao dich nho va don gian, bdi vi cac khodn mua c6 gia tri
16n viéc thanh toan tré nén phuc tap va kém an toan. Thong thuong hinh thuc
nay duoc ap dung dé thanh toan cho cong nhéan vién, véi cac nha cung cap nho,
1€.

Thanh todn khéng bang tién mdt 1a hinh thtrc thanh toan dugc thuc hién
bang cach chuyén khoan hodc thanh toan bu trir qua cac don vi trung gian la
ngan hang. Cac hinh thirc bao gém: thanh toan bang Séc, thanh toant bang ity
SV: Hoang Hiéu Nghia - QT1901K 4




KHOA LUAN TOT NGHIEP

nhiém thu, thanh toan bé‘mg uy nhi¢m chi, thanh toan béng thu tin dung — L/C.

v/ Thanh toan bang Séc: Séc 1a chimg tir thanh toan do chi tai khoan lap
trén mau in sin dic biét ciia ngan hang, yéu cau ngan hang tinh tién tir tai khoan
cua minh trd cho don vi c6 tén trén Séc. Pon vi phat hanh Séc hoan toan chiu
trach nhiém vé viéc sir dung Séc. Séc chi phat hanh khi tai khoan & ngan hang c6
s6 du.Séc thanh toan gém cO Séc chuyén khoan, Séc bao chi, Séc tién mat va
Séc dinh murc.

v/ Thanh to4n bang ty nhiém thu: Uy nhiém thu 13 hinh thirc ma cha tai
khoan ty nhiém cho ngan hang thu ho mot s6 tién ndao dé tir khach hang hoic
cac d6i twong khéc.

v/ Thanh toan bang ty nhiém chi: Uy nhiém chi 1a gidy iy nhiém cia chi
tai khoan nhd ngan hang phuc vu minh chuyén mét sé tién nhat dinh dé tra cho
nha cung cap, ndp ngan sach Nha nudc, va mot sé khoan thanh toan khac. ..

v Thanh toan bu trir: Ap dung trong diéu kién hai t6 chtrc c6 quan hé
mua va ban hang hoa hodc cung tmg dich vu 1an nhau. Theo hinh thtrc thanh
toan nay, dinh ky hai bén phai d6i chiéu giita s6 tién dugc thanh toan va s tién
phéi thanh toan véi nhau do bu trir 1an nhau. Cac bén tham gia thanh toan chi
can phai chi tra s6 chénh 1éch sau khi di bu trir. Viéc thanh toan gifta hai bén
phai trén co s¢ thoa thudn roi 1ap thanh vin ban dé 1am can cir theo doi.

v'Thanh toan bang thu tin dung — L/C: Theo hinh thirc ndy khi mua
hang, bén mua phai 1ap mot khoan tin dung tai ngan hang dé dam bao kha ning
thanh todn cho bén ban. Khi giao hang xong, ngan hang cua bén mua s€ phai
chuyén s tién phai thanh toan cho ngan hang ctia bén ban. Hinh thtc nay ap
dung cho cac don vi khac dia phuong, khong tin nhiém 1an nhau. Trong thyc té,
hinh thirc nay it dugc st dung trong thanh toan ndi dia nhung lai phat huy tac
dung va duogc sir dung phd bién trong thanh toan qubc té, vdi dong tién thanh
toan chu yéu 1 ngoai té.

v Thanh toan bang thé tin dung: Hinh thirc nay duoc st dung chu yéu
cho cac khoan thanh toan nho.

1.2. Noi dung ké toan thanh toan véi nguoi mua

1.2.1. Nguyén tic ké todn thanh todn véi ngwoi mua

- Khoan phai thu cua khach hang can dugc hach toan chi tiét cho timg
d6i tuong, ting ndi dung phai thu, theo ddi chi tiét ky han thu hoi (trén 12 thang
hay khong qua 12 thang ké tir thoi diém bao cdo) va ghi chép theo timg lan
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thanh toan. D4i twong phai thu 1 cac khach hang c6 quan hé kinh té v6i doanh
nghi¢p vé mua san phém, hang hoa, nhan cung cép dich vu, ké ca TSCPD, bat
dong san dau tu, cac khoan dau tu tai chinh.

- Phai tién hanh phan loai cac khoan ng, loai ng co thé tra dang han,
khoan n¢ khé doi hodc c6 kha nang khong thu hoi duoe, dé co can ctr xac dinh
s6 trich 1ap du phong phai thu kho doi hodc ¢6 bién phap xtr Iy ddi véi khoan no
phai thu khong doi dugc.

- Trong quan hé ban san phim, hang héa, cung cip dich vu theo thoa
thuan gitta doanh nghiép voi khach hang, néu san pham, hang héa, BDS dau tu
d3 giao, dich vu d3 cung cap khong dung theo thoa thuén trong hop dong kinh té
thi ngudi mua c6 thé yéu cau doanh nghiép giam gid hang ban hoic tra lai s6
hang da giao.

- Doanh nghiép phai theo ddi chi tiét cac khoan ng phai thu ctia khach
hang theo ting loai nguyén t¢.

*  POi v6i cac khoan phai thu bing ngoai té thi thuc hién theo
nguyén tic:

- Khi phat sinh cidc khoan n¢ phai thu cia khach hang (bén N¢g TK
131), ké toan phai quy d6i ra Pong Viét Nam theo ty gia giao dich thyc té tai
thoi diém phat sinh (14 ty gia mua cua ngan hang thuong mai noi chi dinh khach
hang thanh toan). Riéng truong hop nhan trudc ctia nguoi mua, khi du diéu kién
ghi nhan doanh thu thi bén No TK 131 ap dung ty gia ghi so thuc té dich danh
ddi véi s6 tién da nhan trude.

- Khi thu hdi no phai thu cta khach hang (bén C6 TK 131) ké toan
phai quy doi ra Pong Viét Nam theo ty gia ghi s6 thuc té dich danh cho timg dbi
tugng khach no (truong hop khach ng ¢ nhiéu giao dich thi ty gia thuc té dich
danh duoc x4c dinh 13 ty gia binh quan gia quyén di dong cac giao dich cia
khach no d6). Riéng trudng hop phét sinh giao dich nhan trude tién cta ngudi
mua thi bén C6 TK 131 4p dung ty gia giao dich thuc té (1a ty gia ghi vao bén
No tai khoan tién) tai thoi diém nhén trude.

- Doanh nghiép phéai danh gié lai cac khoan phai thu cua khach hang
co géc ngoai t¢ tai tt ca cac thoi diém lap Bao cao tai chinh theo quy dinh
cua

phap luat. Ty gia giao dich thuc té khi danh gia lai cac khoan phai thu

cua khach hang la ty gid mua ngoai t¢ ciia ngan hang thuong mai noi doanh
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nghiép chi dinh khach hang thanh toan tai thoi diém 1ap BCTC. Trudng hop
doanh nghiép c6 nhiéu khoan phai thu va giao dich tai nhiéu ngan hang thi dugc
chu dong lya chon ty gid mua cua mot trong nhitng ngan hang thuong mai noi
doanh nghi€p thuong xuyén cé giao dich. Cac don vi trong tap doan dugc ap
dung chung mdt ty gia do cong ty me quy dinh (phai ddm bao sat voi ty gia giao
dich thuc t&) dé danh gia lai cac khoan phai thu ctia khach hang c6 gbc ngoai té
phat sinh tir cac giao dich trong ndi bo tap doan.
1.2.2. Chirng tir, tai khodn va sé sdich ké todn siv dung trong ké todn thanh
todn voi nguwoi mua
a.  Chirng tir, so sach sir dung

- Hop ddng ban hang (ddi voi nhitg khach hang c6 giao dich 160/ 1
lan giao dich)

- Hoa don ban hang (hodc héa don GTGT) do doanh nghiép 1ap

- Phiéu xuét kho

- Chung tir thu tién: phiéu thu, gidy bao co

- Bién ban d6i chiéu cong no

- S6c4i TK 131

- S6 nhat ky chung

- SO chi tiét TK 131 ting khach hang

- Bang tong hop TK 131
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b. Tai khoan sir dung
TK 131: Phai thu cua khach hang

Két cau TK 131: phai thu ciia khach hang

Bén n¢

Bén co

S6 tién phai thu cta khach hang phat
sinh trong ky khi ban san pham, hang hoa,
bat dong san dau tu, TSCD, dich vu, cac
khoan dau tu tai chinh

S6 tién thira tra lai cho khach hang

Panh gia lai cac khoan phai thu bang
ngoai t¢ (truong hop ty gia ngoai t¢ tang so
v6i Dong Viét Nam).

S6 tién khach hang da tra no

Sé tién di nhéan ung trudc, tra trudc
cua khéach hang

Khoan gidm gia hang ban cho khéch|
hang sau khi da giao hang va khach hang
c6 khiéu nai

Doanh thu cta s6 hang di ban bi
nguoi mua tra lai (c6 thué GTGT hoic
khong co thué GTGT)

SO tien chiét khau thanh toén va chiét
khau thwong mai cho ngudi mua
‘Danh gi4 lai cac khoan phai thu bang

ngoai t€ (trrong hop ty gia ngoai té

giam so voi Pong Viét Nam).

S6 dw bén n¢
-S4 tién con phai thu ctia khach hang

S0 dw bén cé (n€u cd)
- SO tién nhan trudc, hoac so6 da thu
nhi€u hon s6 phai thu cua khach hang

chi tiét theo tirng ddi twong cu thé.

Chii y: Khi 1ap Bang can dbi ké toan, phai ldy sé du chi tiét theo ting ddi

tuong phai thu cua tai khoan nay dé ghi ca hai chi ti€u bén “Tai san” va bén

“Nguodn von”.

1.2.3. K& todn cdc nghiép vu thanh todn

voi nguwoi mua
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KE TOAN PHAI THU CUA KHACH HANG

131
511, 515 Phai thu cia khich hang __635
Doanh thu Téng gid | Chiét khéu thanh toan
chua thu tién | phai thanh todn
S11
33311
Chiét khau thwong mai, giam
Thué GTGT gid, hang ban bi tra lai N
{(néu co) =
3331
. T
Thué GTGT 9
Thu nhip do (néu c0) -
thanh 1¥, Téng s6 tién khach 111,112
nhugng ban hang phai thanh toan
TSCD chuwa thu tién Khach hang tmg trwéce hodic
thanh toan tién =
331
413
Bu trir ng vdi ngudi ban (cung
Chénh 1¢ch ty gid tang khi danh gia » | MOt déi tuong khach hang)
cdc khoan phai thu cua khach hang
1a KMTT ¢6 gbc ngoai t& cudi ky 2293
No kho doi xir 1y xoa sd "

642
Phan chua dugc
du phong

152, 153, 156, 611

Khach hang thanh todn ng bing,_
hang 16n kho g
_133
Thué GTGT
(néu co)

413

Chénh 1éch ty gid giam khi danh gia

cac khoan phai thu ciia khach hang

13 KMTT c6 gdc ngoai té cudi ky

So dé 1.1: So do hach todn cdc nghiép vu thanh todn véi ngwoi mua
theo TT 133/2016/TT-BTC

SV: Hoang Hiéu Nghia - QT1901K 9



KHOA LUAN TOT NGHIEP

1.3.  Noi dung ké toan thanh toan véi nguoi ban
1.3.1. Nguyén tic ké todn thanh todn véi ngwoi bin

No phai tra cho nguoi ban, nguoi cung cép vat tu, hang hoéa, dich vu,
hoac cho ngudi nhan thau xay lép chinh, phu can duoc hach toan chi tiét cho
ting ddi twong phai tra.Trong chi tiét ting d6i tuong phai tra, tai khoan nay
phan anh ca sb tién da ung trudc cho nguoi ban hang hoa, dich vu, khdi luong
x4y lap hoan thanh ban giao.

Khong phan anh vao tai khoan nay cac nghi¢p vu mua vat tu, hang hoa,
dich vu tra tién ngay.

Nhiing vat tu, hang héa, dich vu da nhan, nhap kho nhung dén cudi
thang van chua c6 hoa don thi sir dung gia tam tinh dé ghi s6 va phai diéu chinh
vé gia thyc té khi nhan dugc hoa don hoic thong bao chinh thirc ciia ngudi ban.

Khi hach toan chi tiét cac khoan nay, ké toan phai hach toan ro rang,
ranh mach cic khoan chiét khau thanh toan, chiét khdu thuong mai, giam gia
hang ban ctia ngudi ban, ngudi cung cip néu chua duoc phan anh trong hoa don
mua hang.

1.3.2. Chitng tir, tai khodn va so sdch siv dung trong ké todn thanh todn véi
nguwoi ban

a. Chung tir, s6 sach sir dung

- Céc chimg tir vé mua hang: Hop dong mua béan, hoa don ban hang (
hoac héa don GTGT) do ngudi ban 1ap, bién ban kiém nghiém vat tu, san phém,
hang hoa, phiéu nhap kho, bién ban giao nhan. ..

- Cac chimg tir thanh toan tién hang: phiéu chi, gidy bdo no, ty
nhiém chi, séc...

- Bién ban dbi chiéu cong ng

- S6c4i TK 331

- So nhat ky chung
S6 chi tiét TK 331 timg khach hang
Bang tong hop TK 331

SV: Hoang Hiéu Nghia - QT1901K 10



KHOA LUAN TOT NGHIEP

b. Tai khoan sir dung
TK 331: Phai tra cho nguoi ban
Két cdu TK 331: Phai tra nguoi ban

Bén n¢

Bén co

- SO tién d3 tra cho nguodi ban vat tu,
hang héa, nguoi cung cap dich vu, nguoi
nhan thau xay lip.

S6 tién Ung truéc cho ngudi ban,
nguoi cung cap, ngudi nhan thau xay lap
nhung chua nhan dugc vat tu, hang hoa,
dich vu, khéi lwong san pham xdy lip
hoan thanh ban giao.

S6 tién nguoi ban chap thuan giam
gid hang hoa hodc dich vu da giao theo
hop dong.

Chiét khau thanh toan va chiét khéu
thuong mai duoc ngudi ban chép thuan
cho doanh nghiép gidm tror vao cac
khoan ng¢ phai tra cho nguoi ban.

Gia trj vat tu, hang hoa thiéu hut, kém|
pham chat khi kiém nhan va tra lai
nguoi ban.

Danh gid lai cac khoan phai tra cho
nguoi ban bang ngoai té (truong hop ty]
gia ngoai té ting so voi Pong Viét
Nam).

- S6 tién phai tra cho nguoi ban vat tu,
hang hoéa, nguoi cung cép dich vu v3§
ngudi nhan thau xay lap.

Diéu chinh s6 chénh 1éch gitta gia tam
tinh nho hon gia thuc té cia sb vat tu,
hang hoa, dich vu da nhan, khi c6 hoéa
don hoac thong bao gia chinh thurc.

Danh gia lai cac khoan phai tra cho
nguoi ban bang ngoai té (truong hop ty)
gi4 ngoai té ting so voi Pong Viét Nam).

SO0 du bén ng (n€u co)
-SO tién da ung trudc cho nguoi ban
hodc s6 tién da tra nhi€u hon s6 phai trd

cho ngudi ban theo chi tiét cua timg

d6i tuong cu thé.

S6 du bén ¢

-SO tién con phai trd cho ngudi bén,
nguoi cung cdp, nguoi nhan thau xay|
lap.

Chii y: Khi 1ap Bang can dbi ké toan, phai 1y sb du chi tiét cua timg d6i

tugng phan anh & tai khoan nay dé ghi hai chi tiéu bén “tai sdn” va bén “Ngudn

von”.

SV: Hoang Hiéu Nghia - QT1901K
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1.3.3. Ké todn cdc nghi¢p vu thanh todn véi nguwoi ban

So b sb 46
KE TOAN PHAI TRA NGUOI BAN

331 - Phiii tra cho ngudi bén

151, 152,
153, 156, 611...
Mua vit tu, hiang hod nhip kho
Ung trudc tién cho ngudi ban = 133
Thanh toan céc khoan phai tra

111,112,341

Thué GTGT

211
Chiét khiu thanh to4n Mua TSCDH

h
—_
W

\

>
>

152, 153, 157,211
152, 153,

156, 211, 611...

Gia trj cua hang nhap khau

Giam gia, hang mua tra lai, chiét "
khiu thuong mai duge hudng R 333  Thué NK, TTDB,
" _ BVMT (néu c6) 133
133 Thué GTGT dau vao
T [._Thué GTGT (néu co)
"~ (néu co) 154, 241, 242,
711 642, 635, 811
T | Trudmg hgp khoan ng phai tra cho o
ngudi ban khong tim ra chua no " Nhén dich vu cung cap -
s
Hoa héng dai Iy dugc hudng
3331 151, 152, 156, 211
- —I'_‘Thué GTGT Phi Uy thac nhip khu phai tra [
(néu ¢o) don vi nhan uy thic =
111,112 133
Tra truée tién uy thac mua hang cho Thué GTGT (néu ¢6) _
don vi nhin 1y thac nhéap khiu " g
632
Tra tién hang nhip khiu va cic chi Nha thiu chinh xéc dinh _ |
phi lién quan dén hang nhap khau gia tri khéi luong xay lap
cho don vi nhin uy thac nhap khau phai tra cho nha thau phy
41 413
" | Chénh léch ty gia giam khi cubi Chénh léch ty gid tang khi cudi ky
ky danh gia cic khoan phai tra = danh gia cac khoan phai tra ngudi
ngudi ban bang ngoai 1§ il ban bang ngoai t& o

So dé 1.2: So do hach todn cdc nghigp vu thanh todn véi ngwoi ban theo TT
133/2016/TT-BTC
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1.4. Noi dung ké toan cac nghiép vu thanh toin c6 lién quan dén
ngoai té

1.4.1. Ty gid va quy dinh sir dung ty gid trong ké todn

Ty gia hdi doai duoc hiéu 1a gia cia mot don vi ngoai té tinh theo dong
noi t€. Pay chinh 1a gia cua ngoai t¢ trén thi truong va dugc xac dinh dua trén
quan hé cung cau vé ngoai té.

Quy dinh st dung ty gia trong ké toan:

Khi doanh nghiép thuc hién giao dich bang ngoai té, ké toan phai quy doi
ra mot don vi tién té théng nhat ma don vi minh sir dung (USD). Viéc quy doi
phai cin ¢t vao ty gia ctia nghiép vu kinh té phat sinh va ty gia giao dich binh
quan lién ngan hang do ngan hang nha nudc Viét Nam cong bd dé ghi so.

Trong ké toan sir dung 3 loai ty gia: ty gid giao dich, ty gia xuét va ty gia
ghi nhan no.

Ty gia giao dich hay con goi 1a ty gia thuc té (1a ty gia do ngan hang nha
nudc Viét Nam cong bd tai thoi diém cac nghiép vu kinh té phat sinh), ty gia
nay duoc sir dung khi phét sinh cac nghiép vu kinh té lién quan t&i doanh thu,
chi phi, hang ton kho, TSCP, khi tang tién mit, tién guri, hoac ghi tdng cong no
1a ngoai t¢.

Ty gia xuét 14 ty gia ghi trén s6 ké toan trudc thoi diém thanh toan, ty gia
nay duogc sir dung dbi véi cac trudng hop giam von bang tién 13 ngoai té va dugc
tinh theo phuong phap binh quéan, FIFO hodc dich danh.

Cubi nam tai chinh, ké toan phai tién hanh danh gia lai cac khoan muc
tién t& c6 gbc ngoai té theo ty gia giao dich binh quan do ngan hang nha nudc
Viét Nam cong bd tai thoi diém do.

1.4.2. Ké todn cdc nghiép vu thanh todn véi ngwoi mua, ngwoi bdn cé
lién quan dén ngoaqi té

Ké toan nghiép vu thanh toan v&i ngudi mua, ngudi ban 6 lién quan dén
ngoai té thé hién qua so do sau:

So do 1.3: So do ké todn thanh todn véi ngwoi mua bing ngoai t¢ phit
sinh trong giai doan hoat dong SXKD ( trong ndam tai chinh)

So do 1.4: So d6 ké todn thanh todn véi ngwoi bdn bang ngoai té phdt
sinh trong giai doan SXKD (trong nam tai chinh)
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511,515,711 131

Sb tién héiDtléléncHia nguodi mua "£§/ g‘ié Khi nguoi mua tra ghi so R ti%]hl?éng ng
thu va TK 131 9 635 theo ty
thu S§ chénh l1éch gitra ty gid ghi s6 TK 131 16n hon ty gig hoi do
nhap Ty giao dich (10 ty gid) gia thuc té
khac ghi s&hi ngudi mua tra tién bang ngoai t4 tai thoi
theo ty " diém
gid 515 nanie

ORI flao. N e g vu kinh
S6 chﬂenl 1¢§1cﬁlua ty gia € phét
ghi s6 TK 1l?ﬁlugl%g hon ty gia sinh

111,112

héigﬁ)%&qi ngay giao dich (1ai ty

giﬁ) Néu ngudi mua tra tién ngay

v

oai té

ai tai ngay

diém _
nghiép g
vu kinh
té phat <
sinh
) 111,112 331 152, 153, 156, 211, 241
Khi tra tBhi Ty gid ghi_ 154, 635, 642....
cho |nghlE®an s6 TK 331 Tri gi4
ty gié 635 Sb tién VAt tu,
15 ty a9t 50 phiita . hing
héi doéii(;n — ngudiban  hoa,
Khitratien Ty gij TSCB,
cho rigudi ban ghi sb dich vu
515 _ mua
y L i ty gia héi dodi Z;ZO 5
, , ‘ gi4 héi
Lai ty gid hoi dodi Neéu mua trijtién ngay dodi tai
< > ngay
Ld ty| gia hbi doai 635 - giao
> dich)
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Céc doanh nghiép c6 nghiép vu kinh té phat sinh bang ngoai té phai duoc
thuc hién ghi s6 ké toan va 1ap bao cdo tai chinh theo mdt don vi tién té théng
nhat.

O thoi diém cudi nam tai chinh, doanh nghiép phai dénh gia lai cac
khoan muc tién té co géc ngoai t€ (don vi tién té khac véi don vi tién té chinh
thire dugc st dung trong ké toan) theo ty gia giao dich binh quén trén thi truong
ngoai té lién ngan hang do Ngan hang Nha nudc cong bd tai thoi diém cudi ndm
tai chinh, c6 thé phat sinh chénh 1&ch ty gia hdi doai (141 hoic 15). Doanh nghiép
phai chi tiét khoan chénh léch ty gia hbi doai phat sinh do danh gia lai cac khoan
muc tién té ¢6 géc ngoai té cua hoat dong dau tu xay dung co ban cua hoat dong
kinh doanh.

Péi v6i doanh nghiép dau tuw XDCB, ty gia phat sinh trong nim va chénh
léch ty gia do danh gia lai s6 du ngoai té phat sinh trong ky (giai doan trudc hoat
d6ng) chénh léch ty gia phat sinh trong ndm va chénh léch do danh gia lai sé du
ngoai té cudi nam duge phan anh vao Ng¢ hodac Co TK 413 cho dén thoi diém
hoan thanh dau tu x4y dyng, ban giao cong trinh dua vao sir dung s& duoc két
chuyén ngay toan bo hodc phan bd dan vao C6 TK 515 hoic Ng TK 635 trong

thoi gian toi da khong qua 5 nam.

1.5.  Sw can thiét ciia ké toan thanh toan v6i nguwoi mua, nguwoi ban

Véi luong von chu sé hitu ¢6 han, doanh nghiép khong thé nao chi tra tat
ca cac khoan phat sinh trong hoat dong kinh doanh, dan dén phai chiém dung
von cua to chtrc khac lam phat sinh quan hé thanh toan. Trong tt ca cac khoan
phai thu ctia doanh nghiép thi phai thu khach hang chiém vi tri quan trong nhét.
S tién thu duogc tir khach hang 13 ngudn tién chinh dé doanh nghiép c6 thé chi
tra cac khoan no va tiép tuc hoat dong kinh doanh cia minh. Viéc quan ly va thu
hoéi ng ¢ hidu qua s& nang cao kha ning thanh toan ciia doanh nghiép, dam bao
cho doanh nghiép c6 tinh hinh tai chinh 6n dinh dé vuot qua nhitng rui ro trong
qué trinh hoat dong kinh doanh ctia minh va quyét dinh sy lién tuc cta qua trinh
hoat dong kinh doanh

Quan h¢ thanh toan 13 yéu t6 ciia hoat dong tai chinh va la co sé cho cong
tac quan ly tai chinh trong mot doanh nghiép.

Thong qua cac thong tin vé nghiép vu thanh toan chi tiét theo timg d6i
tugng, thoi gian va tinh hinh thanh toan s& gitip cho cac nha quan Iy nam dugc

tinh hinh thanh toan cua doanh nghiép réi tir 46 dua ra cac chinh sach thu hoi
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no,thanh toan no va can doi tai chinh doanh nghi¢p gilra von chiém dung va von
bi chiém dung sao cho hop 1y.

Vi vay, céc nghi¢p vu lién quan dén viéc thanh toan phat sinh déu duoc
thé hién qua cac chimg tir, s6 sach nén viéc quan 1y cac khoan ng va thu hoi no
phai duoc tién hanh théng qua ké toan. Viéc quan 1y thudng xuyén va chi tiét
cta ké toan ma ban giam ddc s& c6 nhitng quyét dinh dung ddn, c6 nhitng bién
phap kip thoi trong viéc thu hdi ng phai thu sém nhét c6 thé tir phia khach hang
nhung van phai dam bao duy tri mdi quan hé t6t véi khach hang, dong thoi chi
tra dung han cho ngudi ban nham nang cao uy tin cta cong ty. Tom lai, quan hé
thanh toan v&i ngudi mua ngudi ban c6 anh huong quan trong dén tinh hinh tai

chinh cua doanh nghiép

1.6.  Nhiém vu cia t6 chirc ké toan thanh toan v6i nguoi mua, nguoi ban
- T6 chtrc ghi chép nham theo doi chat ché cac khoan phai thu, phai

tra chi tiét theo timg d6i tuong, ting khoan ng, timg thoi gian, don dbc viée
thanh toan kip thoi, tranh chiém dung vn 13n nhau.

- Pbi voi nhitg khach no c¢6 quan hé giao dich mua ban thudng
xuyén hodc cé sb6 du no 16n thi dinh ky hoac cudi nién dd ké toan can tién hanh
kiém tra, d6i chiéu tung khoan n¢ phat sinh, s6 d3 thanh toan va sb con ng. Néu
can c6 thé yéu cau khach hang xac nhan ng bang van ban.

-Giam sat viéc thuc hién ché do thanh toan cong ng va tinh hinh chép hanh ky
luat thanh toan.

- Tong hop, cung cap thong tin kip thoi vé tinh hinh cong no timg loai
cho quan 1y dé co6 bién phap xur 1y.

- T6 chirc hé théng tai khoan, hé théng s6 ké toan chi tiét, sb téng
hop dé phan anh cong no phai thu va phai trd. Pong thoi ciing can xay dung
nguyén tic, quy trinh ké toan chi tiét, ké toan tong hop thanh toan véi ngudi
mua, ngudi ban sao cho khoa hoc va hop 1y, phu hop véi dic diém cua doanh

nghiép ma van dam bao tuan thu quy dinh va ché do.

1.7.Pic diém ké toan thanh toan theo hinh thirc ké toan.
1.7.1.  Nguyén tic ghi so theo hinh thirc Nhdt ky chung:

- Tat ca cac nghiép vu kinh té, tai chinh phét sinh déu phai dugc ghi
vao sb nhat ky, ma trong tdm 13 s6 nhat ky chung, theo trinh tu thoi gian phat
sinh va theo

ndi dung kinh té (dinh khoan ké toan) ctia nghiép vu d6. Sau d6 lay sb
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lidu trén cac s6 nhat ky dé ghi SO cai theo timg nghiép vu phat sinh.

- Hinh thirc ké toan Nhat ky chung gom cac loai s6 chii yéu sau:

+ S6 nhat ky chung, s6 nhat ky dac biét;

+Sb cai;

+ Céc s, thé ké toan chi tiét.

- Uu diém

+ Mau sbd don gian, dé thyc hién. Thuan tién cho viéc phan cong lao
dong ké toan

+ Pugc dung pho bién. Thuan tién cho viéc tmg dung tin hoc va sir dung
may vi tinh trong cong tac ké toan

+ C6 thé tién hanh kiém tra d6i chiéu & moi thoi diém trén s6 Nhat ky
chung. Cung cap thong tin kip thoi.

- Nhuwoe diém

+ Luong ghi chép nhiéu.
Trinh tw ghi 56 ké todn theo hinh thirc ké todn Nhdt ky chung

Ching tir ké toan

A

S6 nhat ki dac biét S6 nhat ki chung S6 chi tiét 131, 331

| e !

S6 c4i TK 131, 331 [« ——»>

Bang téng hop

chi tiét

Bang Can @61 56
phat sinh

Bao cao tai chinh
> —

So dé 1.5; So do trinh tw ghi so nghiép vu thanh todn véi ngwoi mua, nguwoi
ban theo hinh thirc Nhdt ky chung

Ghi chu: Ghi hang ngay —
Ghi dinh ky —
Kiém tra, d6i chiéu “«———>
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a. Cong viéc hang ngay:
- Hang ngay, can ctr vao cac chung tur da kiém tra dugc dung lam can

ctr ghi s0, trude hét ghi nghiép vu phat sinh vao s Nhat ky chung, sau d6 can cr
s6 liéu da ghi trén s6 Nhat ky chung dé ghi vao SO Cai theo céc tai khoan ké
toan phu hop.

- Néu don vi cd mé so , thé ké toan chi tiét thi dong thoi véi viée ghi
s6 Nhat ky chung , cac nghiép vu phat sinh dugc ghi vao cac so , thé ké toan chi
tiét lién quan.

- Truong hop don vi mo cac sd Nhat ky dic biét thi hang ngay, can
ctr vao cac chung tir duoc dung lam can clr ghi s, ghi nghiép vu phat sinh vao
s6 Nhat ky dic biét lién quan. Pinh ky (3, 5, 10, ... ngay) hodc cudi thang, tiy
khéi luong nghiép vu phat sinh, tong hop ting s6 Nhat ky dic biét, 1ay s6 liéu dé
ghi vao cac tai khoan phi hop trén So6 cai, sau khi da loai trir s6 trung lap do mot

nghiép vu dugc ghi ddng thoi vao nhiéu s6 Nhat ky dic biét (néu co).

b.  Coéng viéc cuoi thang, quy, nam:
- Cuo1 thang, cudi quy, cudi ndm, cdng so li¢u trén SO Cai, 1ap Bang

can d6i sb phat sinh. Sau khi da kiém tra d6i chiéu khop dung, s6 liéu ghi trén
S6 Cai va bang tong hop chi tiét (duoc 1ap tir cac S, thé ké toan chi tiét) dugc
dung dé lap cac Bao cdo tai chinh.

- Theo nguyén tic, Tong sé phat sinh No va Tong sb phét sinh Co
trén Bang can d6i sd phat sinh phai bang Tong sé phat sinh No va Tong s6 phat
sinh C6 trén Nhat ky chung (hodc s6 nhat ky chung va cac s6 Nhat ky dic biét
sau khi d loai trir sb tring 1ap trén cac so Nhat ky dic biét) cung ky.

1.7.2. Nguyén tic ghi sé theo hinh thirc Nhit ky — Sé cdi

- Cac nghiép vu kinh té, tai chinh phat sinh duoc két hop ghi chép theo
trinh tu thoi gian va theo ndi dung kinh té (theo tai khoan ké toan) trén cung mot
quyén sb ké toan tong hop duy nhat 1 s6 Nhat ky - S6 Cai. Can cir dé ghi vao so
Nhat ky - S6 Cai 14 cac chung tir ké toan hodc Bang tong hop ching tir ké toan
cung loai.

+ Hinh thirc ké toan Nhat ky - S6 Cai gdm c6 cac loai s6 ké toan sau:

- Nhat ky - S6 Cai;
- Céc s6, thé ké toan chi tiét

+ Uu diém

- S6 lugng s6 it, mau s6 don gian dé ghi chép.
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- Viéc ktra ddi chiéu sd liéu co thé thuc hién thuong xuyén trén ) Téng
hop Nhat ky — s6 cai

+ Nhuwoe diém

- Khé thuc hién viéc phan cong lao dong ké toan (chi c6 duy nhét 1 sb
tong hop — Nhat ky s6 céi)

- Kho thyc hién ddi voi DN ¢6 quy md vira va 1on, phat sinh nhiéu Tai
khoan.

Trinh tw ghi sé Ké todn theo hinh thirc Nhdt ky — Sé cdi

Chung tir ké toan

A 4

S6 chi tiét TK131,331

A 4

Bang tong hop
TK 131,331

S6 quy

A 4 \ 4

NHAT KY — SO CAI TK131.331

Bang tong hop
chi tiét

! |

Bao cao tai chinh e —

So db 1.6: So’ dé trinh tw ghi s6 nghiép vu thanh todn véi nguwoi mua,
nguwoi bdn theo hinh thire Nhit ky — S6 cdi

Ghi chu:

Ghi hiang ngay —
Ghi cudi thang —(-
Poi chiéu, kiém tra “«--->

a. Cong viéc hang ngay:

- Ké toan can ctr vao cac chung tir ké toan hoic Bang tong hop
chtng tir ké toan cung loai dd duoc kiém tra va duoc dung lam cin cir ghi so,
trudc hét xac dinh tai khoan ghi No, tai khoan ghi C6 dé ghi vao SO Nhat ky -
S6 Cai. S6 liéu cia mdi chung tir (hodc Bang tong hop chimg tir ké toan cung
loai) duoc ghi trén mot dong & ca 2 phan Nhat ky va phan S6 Cai. Bang tong
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hop chung tir ké toan dugc 14p cho nhitng chimg tir ciing loai (Phiéu thu, phiéu
chi, phiéu xuat, phiéu nhap,...) phat sinh nhiéu lan trong mot ngay hoic dinh ky
1 dén 3 ngay.

- Chung tir ké toan va Bang tong hop chimg tir ké toan cung loai sau
khi d4 ghi SO Nhat ky - S6 Cai duoc dung dé ghi vaoSo, Thé ké toan chi tiét co
lién quan.

b. Cong viéc cudi thang:

- Sau khi d phan anh toan b ching tir ké toan phat sinh trong théng
vao S6 Nhat ky - SO Céi va cac sd, thé ké toan chi tiét, ké toan tién hanh cong sb
liéu cua cot sd phat sinh ¢ phﬁn Nhat ky va cac cot No, cot Co cua tung tai
khoan & phan S6 Cai dé ghi vao dong cong phat sinh cudi thang. Can cit vao sd
phat sinh cac thang trudc va sb phat sinh thang nay tinh ra sé phat sinh liy
ké tir ddu quy dén cudi thang ndy. Can ctr vao s6 du dau thang (ddu quy) va sb
phat sinh trong thang ké toan tinh ra sé du cubi thang (cudi quy) cua timg tai
khoan trén Nhat ky - S6 Cai.

Cic s0, thé ké toan chi tiét cling phai dugc khoa so dé cong s6 phat sinh
No, s6 phat sinh C6 va tinh ra sé du cudi thang cua timg dbi tuong. Cin clr vao
s6 liéu khoa so cua cac doi tuong lap “Bang tong hop chi tiét" cho tung tai
khoan. S6 liéu trén “Béang tong hop chi tiét” dugc ddi chiéu voi sd phat sinh No,
s6 phat sinh C6 va S6 du cubi thang cua ting tai khoan trén S6 Nhat ky - So
Cai.

- S6 lidu trén Nhat ky - S6 Cai va trén “Bang téng hop chi tiét” sau
khi khoa s6 duoc kiém tra, ddi chiéu néu khép, ding s€ duoc sur dung dé l1ap bao
cdo tai chinh.

1.7.3. Nguyén tic ghi o theo hinh thirc Chieng tir ghi sé

- Can ctr truc tiép dé ghi s6 ké toan tong hop 1a “Chung tir ghi s6”.
Viéc ghi s6 ké toan tong hop bao gom:

+ Ghi theo trinh tu thoi gian trén S6 Pang ky Chung tir ghi s6;
+ Ghi theo noi dung kinh té trén S6 Cai.
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- Chumng tir ghi s6 do ké toan 14p trén co s timg ching tir ké toan
hoic Bang tong hop ching tir ké toan cung loai, c6 ciing ndi dung kinh té.

- Chung tur ghi s6 duoc danh sb hiéu lién tuc trong tirng thang hoac
ca nam (theo sd thir tu trong SO Pang ky Chung tir ghi s6) va c¢6 chimg tir ké
toan dinh kém, phai dugc ké toan truong duyét trude khi ghi s6 ké toan.

+) Hinh thirc ké toan Chirng tir ghi s6 gdm c6 cac loai so ké toan
Sau:

- Chung tir ghi s0;
- S6 Pang ky Chimg tir ghi so;
- S6 Cai;
-Céc s, thé chimg tir lién quan
+) Uu diém

- MAu s6 don gian, d& ghi chép, thun tién cho viéc phan cong lao dong
ké toan

+) Nhuoe diém

- S6 lugng ghi chép nhiéu, thudng xuyén xay ra hién tuong tring lap.

- Viéc kiém tra dbi chiéu s liéu thudng dugc thuc hién vao cudi thang,

vi vay cung cép thong tin thudng chim
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Trinh tw ghi sé theo hinh thirc Ching tir ghi sé

Chting tir ké toan

o A 4
S6 quy ) 2 i i
quy Bang téng hop . So chi tiét
TK 131,331 TK131,331
S6 dang ky ching tur Il il
ghi s6 < Chung tir ghi s6
v Bang tong
S cai TK 131,331 [$7777777° " hop chi tiét

A
1
1
[
I

v

Bang can doi ké toan

2

Bao cao tai chinh

So dé 1.7: So dé trinh tw ghi sé nghiép vu thanh todn véi nguwoi mua, nguoi ban
theo hinh thirc Ching ter ghi so

Ghi chu:

Ghi hang ngay: _—

Ghi cubi thang: —
Ghi d6i chiéu, kiém tra: € >

a) Cong viéc hang ngay:

- Hang ngay hodc dinh ky, can ¢t vao cac chimg tir ké toan hodc
Bang Tong hop chimg tir ké toan cung loai di dugc kiém tra, duoc dung 1am can
ctr ghi sd, ké toan 1ap Chimg tir ghi s6. Can cr vao Chimg tir ghi s6 dé ghi vao
s6 Pang ky Ching tir ghi s6, sau d6 dugc dung dé ghi vao S6 Cai. Cac chimg tir
ké toan sau khi lam can ctr 1ap Chung tir ghi s6 dugc dung dé ghi vao S6, Thé ké
toan chi tiét c6 lién quan.

b) Cong viéc cudi thang:
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- Cudi thang, phai khoa s6 tinh ra téng sd tién ctia cac nghiép vu kinh té,
tai chinh phat sinh trong thang trén s6 Dang ky Chung tir ghi s6, tinh ra Tong sb
phat sinh Ng, Tong s6 phat sinh C va s6 du ctia ting tai khoan trén S6 Cai. Can
ctr vao SO Cai lap Bang can dbi tai khoan.

-Sau khi ddi chiéu khdp dung, s6 liéu ghi trén S6 Cai va Bang tong hop chi tiét
(duoc 1ap tir cac sd, thé ké toan chi tiét) duge dung dé 1ap Béo cdo tai chinh.
Quan hé ddi chiéu, kiém tra phai dam bao Tong sb phat sinh No va Tong sb phat
sinh Co cua tit ca cac tai khoan trén Bang can d6i tai khoan phai bang nhau va
bang Tong so tién phat sinh trén s6 Pang ky Chimg tir ghi s6. Tong s6 du No va
Tong sd du Co cua cac tai khoan trén Bang can d6i tai khoan phai bang nhau, va
s6 du cua ting tai khoan trén Bang can d6i tai khoan phai bang s6 du ciia timg
tai khoan tuong tng trén Bang tong hop chi tiét.

1.7.4. Nguyén tic ghi so theo hinh thirc ké todn mdy

- Cong viéc ké toan duoc thuc hién theo mot chuong trinh phan mém
ké toan trén mdy vi tinh. Phin mém ké toan duogc thiét ké theo nguyén tic cua
mot trong ba hinh thiic ké toan hoic két hop cac hinh thirc ké toan quy dinh trén
day. Phan mém ké toan khong hién thi day da quy trinh ghi s6 ké toan, nhung
phai in duoc day du s6 ké toan va bao co tai chinh theo quy dinh.

Cic loai so ciia Hinh thire ké toin may:

- Phan mém ké toan dugc thiét ké theo Hinh thic ké toan nao s& co
cac loai sO cua hinh thic ké toan d6 nhung khong hoan toan giéng mau so ké

toan ghi bang tay.
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Céc loai s6 ké
Phan mén keé

) toan lién quan toi
Chung tur ké toan J| toan (may tinh) TK 131,331
X
A 4 ;
Bang téng hop -Bao cao tai chinh
TK131, 331 -Béo c4o ké toan quan
tri

So d6 1.8: So' dé trinh tw ghi sé6 nghiép vu thanh todn véi ngwoi mua, ngwoi bdn
theo hinh thirc Ké todn mdy

Ghi chu:

Nhap sé liéu hang ngay: - 5
In $6, bao cAo cudi thang, cudi nim: >
Poi chiéu kiém tra: SR >

a. Cong viéc hang ngay:

- Hang ngay, ké toan cin clr vao chung tir ké toan hodc Bang tong
hop chimg tir ké toan cung loai di duoc kiém tra, duoc ding lam can ctr ghi so,
xac dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dir liéu vao mdy vi tinh
theo cac bang, biéu duoc thiét ké sin trén phan mém ké toan.

- Theo quy trinh ctia phan mém ké toan, cac thong tin dugc tu dong
nhap vao s6 ké toan tong hop (S6 Cai hodc Nhat ky- S6 Cai...) va cac s0, thé ké
toan chi tiét lién quan.

b. Cong viéc cudi thang:

- Cubi thang (hodc bat ky vao thoi diém can thiét ndo), ké toan thyc
hién cac thao tac khoa sd (cong s6) va 1ap béo céo tai chinh. Viéc ddi chiéu giita
sb lidu téng hop véi sb liéu chi tiét dugc thuc hién tu dong va luén dam bao
chinh xac, trung thuc theo thong tin da dugc nhap trong ky. Nguoi lam ké toan
c6 thé kiém tra, dbi chiéu sb liéu giira s6 ké toan véi bao cdo tai chinh sau khi da
in ra gidy.

- Cudi thang, cudi nam so6 ké toan tong hop va so ké toan chi tiét duoc

in ra gidy, dong thanh quyén va thuc hién cac thu tuc phap 1y theo quy dinh.
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CHUONG 2

THUC TRANG TO CHUC KE TOAN THANH VOI NGU Ol
MUA, NGUOI BAN TAI CONG TRACH NHIEM HUU HAN
PANG GIANG

2.1. Khai quat vé cong ty trach nhiém hiru han Piang Giang

2.1.1. Lich sir hinh thanh ciia cong ty trach nhiém hiru han Ping
Giang
Tén tiéng Viét: CONG TY TRACH NHIEM HUOU HAN PANG GIANG
- Maisé thué: S6 127 An Pa, Phuong Pang Giang, Quan Ngo Quyén, Hai

Phong

- Vén diéu I&: 3.000.000.000

- Nguoi dai dién phap ly: Tran Tuy Lai

- Loai hinh doanh nghié¢p: Cong ty trach nhi€ém hitu han

- Quy mo6: Doanh nghi¢p vira va nho

* Qud trinh hinh thanh va phat trién cia céng ty TNHH Pang Giang

Cong ty TNHH Pang Giang 1a mot cong ty duoc thanh 1ap vao nim 2010, sau
8 nam hoat dong cong ty da dat nhiéu thanh tuu va thuong hiéu duoc cung cb hon, dé
c6 thé canh tranh cing véi cac d6i thu khac cong ty da c6 nhiéu d6i méi.

Trong thoi gian hoat dong cong ty tuy ban dau c6 giap khé véi nhitng van dé
tai chinh do 1a mét cong ty mai, nhung khi vuot qua nhitng kho khan thi cong ty da
tiép tuc cai thién va hién gio cung véi nhitng d6i tac va doi ngii ctia minh tao nén duoc
uy tin trong 1ong cua nhiéu ddi tac va khach hang cho thiy dugc tiém ning phat trién
cuia minh trong tuong lai

Vé6i phuong cham “Uy tin 14 trén hét” cong ty dang dan phat trién theo hudng
ma cac nha sang 1ap mong mudn, nhim cai thién chit luong dich vu va muyc tiéu tién
t6i c6 thé hoi nhap hoa cung thoi dai hoi nhap va sé hoa cung vai nén kinh té
2.1.2. Pic diém san xuat kinh doanh ciia cong ty

- Cong ty nganh nghé chinh chu yéu 1a dich vu van tai viy nén dic diém san
Xuat chinh 1a cho thué xe, van chuyén hang héa, cho thué kho bai, chuyén nha, chuyén
van phong

Sau day la qua trinh kinh doanh dich vu nhu sau:

Buwéc 1. Nhdn yéu cau tir khach hang
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Pay la nhitng phan co ban nhat tir mot cong ty dich vu, khi ¢6 yéu cau sir dung
dich vu thi cong ty s& lién lac véi nguoi quan 1y & khu duoc chi dinh dé nhan yéu cau
khach hang

BuGe 2. Xéc nhén yéu cau va lap hop dong

Sau khi nhan duoc yéu cau tir cong ty quan Iy khu duoc chi dinh s& can cir vao
yéu cau caa khach hang roi 1ap hop dong sir dung dich vy va dua yéu cau thuc hién
dich vu cho nhéan vién thuc hién

Buéc 3. Thanh todn hop dong va kiém tra cdc diéu khodn hop dong

Sau khi khach hang str dung xong dich vu thi nhan vién s& yéu cau khich hang
thanh toan hop dong, tiép dén khach hang va nhan vién thuc hién tién hanh kiém tra lai
cac diéu khoan trong hop ddng c6 vi pham gi ko va di dén thanh toan, sau khau thanh
toan nhan vién thuc hién dich vu s& cam tién dich vu giri cho thi quy va ké toan sé& viét
hoa don cho khach hang. Nhung véi yéu cau can dugc thanh toan nhanh nhan vién s&
thue hién viét hoa don cho khach hang thong qua yéu cau cua cong ty vi du nhu qua
chuyeén khoan.

2.1.3. Nhirng thuan lgi va kho khan trong qua trinh hoat dgng cia
cong ty

*Thugn loi:

- D@ dang tiép can voi khach hang

- D@équan ly sb lugng khach hang

- C6 thé tiép nhan dugc nhiing thong tin vé cac tuyén duong van chuyén

- C6 thé gitip khach hang tiép can duoc véi cac dich vu khac cua cong ty

*Kho khan

- Quy md nho chua tiép can duoc voi khach hang thu nhép trung binh

- Doi ngli chua duge chuyén nghiép hoa

- Bi han ché nhiéu trong viéc mé rong do c6 nhiéu déi tha canh tranh

2.1.4. Mb hinh t6 chitc b§ may quan Iy ciia cong ty
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Tong giam dbc

1 1
B6 phan hanh chinh B6 phan quan ly B6 phan tai chinh
tong hop dich vu marketing

So @6 2.1: Mo hinh quan ly ciia cong ty TNHH Ping Giang
Tong giam dbc cong ty: Tran Tuy Lai ,dan toc: kinh, Quéc tich: Viét Nam

La nguoi dai dién phap luat cua cong ty.

Giam ddc 1a nguoi quyét dinh va diéu hanh tat ca cic van dé lién quan dén
hoat dong hang ngay ciia Cong ty. Giam ddc co trach nhiém to chuc thuc hién ké
hoach kinh doanh va phuong an dau tu ciia Cong ty; kién nghi phuong an bé tri co ciu
t6 chirc, quy ché quan 1y noi bd Cong ty; bd nhiém, mién nhiém, cach chirc cac chirc
danh quan 1y trong Cong ty; quyét dinh lvong va phu cap (néu c6) d6i véi nguoi lao
dong trong Cong ty. Bén canh d6 Giam ddc 13 nguoi dai dién theo phap luat ciia Cong
ty.

*Bo phan hanh chinh tong hop:

-Tham muu, giup viéc cho giam dbc cong ty va td chic thuc hién cac viéc
trong linh vuc t6 chuc lao dong, quan ly va bd tri nhan lyc, bao ho lao dong, ché do
chinh sach, cham soc strc khoe cho nguoi lao dong.

-Kiém tra, d6n ddc cac bd phan trong cong ty thuc hién nghiém tic ndi quy,
quy ché cong ty.

-Lam dau méi lién lac cho moi thong tin cta giam dbc cong ty.

*Bo phan quan ly dich vu:

-Gigi thiéu dich vu vé6i khach hang, tra 11 cac cau hoi vé dich vy, tu van cho
khach hang, Iya chon dich vu phu hop, tinh tién dich vu, ...

-Luu hoa don, s6 liéu vé dich vy, bao cdo thudng xuyén vé doanh thu,....
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-Thuc hién cac diéu tra cia cong ty khi co yéu cau, theo ddi phan tng, dén
nhan cua khach hang véi dich vy, Kip thoi phan anh thong tin vé khach hang, tinh
trang cua dich vu 1én b phan quan ly.

-Ngoai ra, nguodi ban hang kiém luon viéc trong ndm, gitr gin v€ sinh va an
toan cho khu vuc ma dugc giao quan 1y.

*Bo phan tai chinh — Marketing:

-Ghi chép, phan anh ddy du, chinh xac cac nghiép vu kinh té phat sinh hang
ngay. Theo ddi toan bo tai san hién co cua doanh nghiép, dong thoi cung cip day du
thong tin vé hoat dong kinh té tai chinh ctia cong ty.

-T6 chuc chi dao thuc hién toan bo cong tac ké toan, hach toan cac nghiép vu
kinh té theo quy dinh.

-Nghién ctru tiép thi va thong tin, tim hiéu thi hiéu khach hang.

-Lap ho so thi trudng va du béo.

-Khao sat hanh vi tng xu cua khach hang tiém ning.

-Phan khuc thi trrong, xac dinh muc tiéu, dinh vi thuong hiéu.

-Phaét trién san pham, hoan thién san pham véi cac thudc tinh ma thi truong
mong muén.

2.1.5. Pic diém to chire cong tac ké toan ciia cong ty TNHH Pang Giang
2.1.5.1 M6 hinh to chic bd may ké toan ciia cong ty TNHH Pang Giang

Gidng nhu nhiéu cic cong ty khac cong ty té chac bo may theo mé hinh tap
trung, mot mo hinh d& ap dung cho bat ky cong ty ndo. V&i mot bo may duoc t6 chirc
t6t s& gitip cong ty c6 budc tién quan trong trong qua trinh ton tai va phat trién nham
thu thap, xtr 1y, cung cip théng tin dé dap ung nhu ciu méi trong dich vu. Muc dich
cudi cung 1a dé doanh nghiép c6 thé cung cap dich vu c6 hiéu qua nhat.

Nhan vién ké toan cua cong ty déu duge dao tao chinh quy chuyén nganh ké
toan, c6 thoi gian lam ké toan twong dbi lau nam nén c6 nhiéu kinh nghiém trong cong

tac hach toan ké toan.
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Ké toan truong

Ké toan thanh toan Ké toan gia von va Thua quy
chi phi, gia thanh
dich vu

So @6 2.2: Bo may ké toan ciia cong ty TNHH Ping Giang

* Chirc nang ctia tirng b phan ké toan

Ké toan truong

- Piéu hanh va kiém soat toan bd trach nhiém va nghi¢p vu chuyén moén ké
toan, tai chinh ctia don vi, thuc hién chap hanh ding ché do ké toan.

- X4c dinh diing khéi luong cong tac ké toan nham thuc hién chirc nang co ban
cta ké toan 13 thong tin va kiém tra hoat dong kinh doanh.

- Ké toan truong phai diéu hanh va kiém soét toan bd trach nhiém va nghiép
vu chuyén mén ké toan, tai chinh cua don vi, thuc hién chap hanh dang ché do ké
toan....

- Lap BCTC

- C6 quyén doc 1ap vé chuyén mén, nghiép vu ké toan.

- Hach toan cac khoan chi phi, cac khoan trich trudc, cac khoan phan bd, cac
nghiép vu khac.

- Kiém tra s6 du cudi ky cé hop 1y va khop ding véi cac bao cdo chi tiét.

- Théng ké va tong hop so liéu ké toan khi c6 yéu cau.

- Cung c4p s liéu cho ban giam ddc hodc cac don vi chirc ning khi c6 yéu
can.

- Tham gia phéi hop cong tac kiém tra, kiém ké tai cac don vi co s6.

- Luu trit dir liéu ké toan theo quy dinh.

K¢é toan thanh toan
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-Thuc hién cac nghiép vu thu tién va theo ddi cong no ciia khach hang , nhan
vién va don dbc thu hoi cong no

- Quan li cac ching tir lién quan dén thu-chi

- Lap ké hoach thanh toan véi nha cung cip hang thang, hang tuan

- Tryuc tiép nhan cac chung tir lién quan tir b phan thu ngan

- Két hop véi thu qui thu chi theo dung quy dinh

- Cung véi tha quy ddi chiéu, kiém tra ton quy cudi ngay

- Lap bao céo, in s6 sach ton quy bao cao cho ban giam dbc

K& toan gia von va chi phi gia thanh dich vu

- Phan 4nh tinh hinh cung cap dich vy ciia cong ty

- Ghi chép phan anh nghiép vu nguoi mua ngudi ban

- Xéc dinh gia von va chi phi

- Kiém ké doanh thu tir dich vy, dua bao cao cho ké toan truong

Tha quy

- Thyc hién viéc kiém tra 1an cudi vé tinh hop phap va hop 1y ciia chung tir
trudc khi xuat, nhap tién khoi quy.

- Thuc hién viéc thanh toan tién mat hang ngay theo quy trinh thanh toan cua
cong ty...

- Ty dong thuc hién kiém ké ddi chiéu quy hang ngay vai ké toan truong

- Quan Iy toan b tién mit trong két sat.

- Chiu trach nhiém luu trit chung tir thu chi tién.

- Pam bao s6 du ton quy phuc vu kinh doanh va chi tra luong cho nhéan vién
bang viéc thong bao kip thoi sé du ton quy cho ké toan trudng.

2.1.5.2. Hinh thic ké toan, ché do chinh sach ap dung va phuwong
phap ké toan ap dung tai cong ty

- Cong ty st dung hinh thtrc ké toan nhat ki chung.

- Cong ty ap dung Ché d6 ké toan doanh nghiép do B Tai chinh ban hanh
theo thong tu 133/2016/QD — BTC ngay 26/08/2016 cua B truong Bo Tai Chinh.

Phuong phép tinh thué GTGT: Phuong phap khau trir.

Phuong phéap khau hao TSCD dang ap dung : Cong ty tinh khdu hao TSCD
theo phurong phap dudng thang.

Tinh gi4 von st dung tai khoan 632
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Phuong phap hach toan ké toan hang ton kho: phuong phap ké khai thuong
xuyeén

Pon vi tién té sir dung trong ké toan: Pong Viét Nam.

*Hinh thirc s6 ké toan

- Cong ty ap dung hinh thtc s6 ké toan Nhat ki chung.

- Pic trung co ban cua hinh thirc ké toan Nhat ky chung 1a tit ca cac nghiép vu
kinh té tai chinh phat sinh déu phai duoc ghi vao sb nhat ky, ma trong tdm 13 s6 Nhat
ky chung, theo trinh tu thdi gian phét sinh va dinh khoan ké toan cia nghiép vu do.
Sau d6 1ay sb liéu trén cac sd Nhat ky dé ghi S6 Cai theo ting nghiép vu phat sinh.

- Hé thdng s6 sach ma Céng ty dang st dung bao gom:

- S6 Nhat ky chung.

- S6 céi.

- S0, thé ké toan chi tiét.

Chting tir ké toan

\ 4

S6 chi tiét phai thu khach hang

S6 nhat ky chung

,, l

S8 c4i TK 131 Bang tong hop phai thu khach

I

hang

Bang can d6i s6 phat sinh

l

Bao céo tai chinh

A

v

So' @6 2.4: Qua trinh thanh toan véi ngwoi mua tai cong TNHH Ding

Giang
Ghi cha: Ghi dinh ky -
Ghi hang ngay —
Kiém tra, d6i chiéu *-->
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-Hang ngay, cin ct vao cac chung tir ké toan da kiém tra ghi chép vao sd Nhat
ky chung va s6 chi tiét phai thu khach hang. Sau d6 tir s6 nhat ky chung, ké toan ghi
chép vao so cai tai khoan. Cudi ky tir s6 chi tiét phai thu khach hang 14p bang tong hop
phai thu khach hang. Dong thoi kiém tra, ddi chiéu sé liéu gitra s6 cai tai khoan 131
vé6i bang téng hop phai thu khach hang.

-Sau khi d4 kiém tra d6i chiéu khép dung s liu ghi trén S6 cai tai khoan 131
va bang tong hop phai thu khach hang, cudi ky tién hanh 1ap bang can di s6 phat sinh.
Cin ctr s6 lidu trén sb cai tai khoan 131, bang téng hop phai thu khach hang va bang

can ddi s6 phat sinh dé 1ap cac Béo céo tai chinh.
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VD1: Ngay 20/11 Cty TNHH Hoa Dwong thué xe van chuyén linh kién
phu ting xe may tir Hai Phong di Pa Ning theo HD GTGT 0000126 gia c6 thué
11 triéu, chwa thu tien
PK: No TK 131: 11.000.000
Co TK 511: 10.000.000

Cé TK 3331:1.000.000
Biéu s6 1: HP GTGT 0000126

HOA PON Mau s6: 01 GTKT3/001
GIA TRI GIA TANG Ky hiéu: AT/18P
Lién 3 : Noi bd S6: 0000126

Ngay 20 thang 11 ndm 2018

Don vi ban hang: Cong ty trach nhiém hitu han Pang Giang

M3 s6 thué: 0201077933

Dia chi: S6 127 An Pa, Phuong Pang Giang, Quan Ngo Quyén, Hai Phong
Dién thoai/Fax: ... 0225.852.688..........

S tai khoan: 10923037969019

Ho tén ngudi mua hang: ................

Tén don vi: Cong ty trach nhiém hitu han Hoa Duong

Ma s6 thué: 0210674884

Dia chi:54 Tran Quang Khai, Quan Hong Bang, Thanh phd Hai Phong
Hinh thirc thanh toan: ....... CK....; S6 tai khoan: 15923087969011

STT [Tén hang hoa, dich vy Pon vi tinh (SO lwongPon gida  [Thanh tién
A B C 1 2 3=1x2

1 |Cuéc van chuyén Hai Phong — Pa Nang [Chuyén |01 10.000.000 (10.000.000
Cong tién hang: 10.000.000
Thué suat GTGT: 10%  Tién thué GTGT: 1.000.000
Tong cong tién thanh toan 11.000.000

S6 tién viét bang chir: Muoi mét triéu dong chan.

Nguoi mua hang  Nguoi ban hang Thu truong don vi
(Ky, ghi 15 ho tén) (Ky, ghi rd ho tén) (Ky, dong dau, ghi 15 ho tén)
(Can kiém tra, d6i chiéu khi 1ap, giao nhin héa don)
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VD2: Ngay 29/11 Cty CP Anh Dwong thué xe van chuyén 25 tin bé tong khéi tir
Hai Phong di H6 Chi Minh theo HP GTGT sé 0000157, gia chwa vat 20 triéu
dong, chwa thanh toan

PK: No TK 131: 22.000.000
Cé TK 511:20.000.000
Cé TK 3331:2.000.000

Biéu s6 2: HP GTGT 0000131

HOA PON Mau sé: 01 GTKT3/001
GIA TRI GIA TANG Ky hiéu: AT/18P
Lién 3 : Noi bd S6: 0000157

Ngay 29 thang 11 ndm 2018

Don vi ban hang: Cong ty trach nhiém hitu han Pang Giang

M3 sb thué: 0201077933

Dia chi: S6 127 An Pa, Phuong Pang Giang, Quan Ngo Quyén, Hai Phong
Dién thoai/Fax: ... 0225.852.688..........

S6 tai khoan: 10923037969019

Ho tén ngudi mua hang: ..........................

Tén don vi: Cong ty ¢ phan Anh Duong

Ma s6 thué: 0210974884

Dia chi:57 Quan Toan, Huyén An Duong , Thanh phd Hai Phong
Hinh thire thanh toan: ....... CK....; S6 tai khoan: 16546137969019

STT [Tén hang hoa, dich vy Don vi tinh [S6 lwongPon gia  [Thanh tién
A B C 1 2 3=1x2

1 [Cudc van chuyén Hai Phong — H6 Chi Minh|Chuyén (01 20.000.000 [20.000.000
Cong tién hang: 20.000.000
Thué sudt GTGT: 10%  Tién thué GTGT: 2.000.000
Tong cong tién thanh toan 22.000.000
S tién viét bang chir: Hai muoi hai triéu dong chin

Nguoi mua hang Nguoi ban hang Thu truong don vi

(Ky, ghi 13 ho tén) (Ky, ghi 10 ho tén) (Ky, dong dau, ghi 10 ho tén)

(Cén kiém tra, d6i chiéu khi 1ap, giao nhan hoa don)
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Vi du 3: Ngay 02/12 Céng ty TNHH Hoa Dwong thanh toan qua chuyén khoan
theo HD 0000126

Biéu s6 3: Phiéu b4o ¢é

NGAN HANG TMCP KY THUONG VIET NAM A dich: FT 19285676966871
Chi nhanh: HAI PHONG MST:  0100230200-004 '
TECHCOMBANK
PHIEU BAO CO
Lién 2 — Giao khdach hang Ngay
26/11/2018

Tén khach hang: CTY TNHH PANG GIANG  S§ tai khoan:10923037969019

Dia chi: S6 127 An Pa, Phudng Pang Giang, Loai tién: VND

Quan Ngo Quyén, Hai Phong Loai tai khoan: TIEN GUI THANH TOAN
Ma s6 thué: 0201077933 S6 but toan hach toan:

S6 ID khach hang: 22436477

Noi dung S6 tién

Cong ty TNHH Hoa Duong thanh toan tién 11.000.000

Tong so tien 11.000.000

Chung toi xin thong bao da ghi c6 tai khoan ciia Quy khach s6 tién theo chi tiét sau:

So6 tién bang chir: Muo1 mot tri¢u dong chan.
Trich yéu:

Lap phicu Kiém soat K¢ toan trudng
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Vi du 4: Ngay 05/12 Cong ty c6 phan Anh Dwong thanh toian qua chuyén khoan
theo HD 0000157

Biéu s6 4: Phiéu b4o ¢é

NGAN HAN(} TMQP KY THUONG VIET NAM S @iao dich: FT19548844363121
Chi nhanh: HAI PHONG MST:  0100230200-004
TECHCOMBANK
PHIEU BAO CO
Lién 2 — Giao khach hang Ngay
05/12/2018

Tén khach hang: CTY TNHH DANG GIANG  S6 tai khoan:10923037969019

Dja chi: S6 127 An Pa, Phuong Pang Giang, Loai tién: VND

Quan Ngb Quyén, Hai Phong Loai tai khoan: TIEN GUI THANH TOAN
M s6 thué: 0201077933 S6 but toan hach toan:

S6 ID khach hang: 22436477

Noi dung S6 tién

Cong ty co phan Anh Duong thanh toan tién 22.000.000

Tong so tién 22.000.000

Chung t6i xin thong bao da ghi c6 tai khoan ctia Quy khéach s tién theo chi tiét sau:

S6 tién bang chir: Hai muoi hai triéu dong chin.
Trich yéu:

Lap phiéu Kiém soat K& toan truéng

Biéu s6 5 va 6: Trich NKC 2018 va Trich s6 cai TK131
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Cong ty TNHH Pang Giang

S6 127 An Pa, Ping Giang, Ngo Quyén, Hai Phong

SO NHAT KY CHUNG

MAu s6 S03a-DNN

(Ban hanh theo Théng tu s6 133/2016/TT-BTC ngay 26/8/2016 ctia B Tai chinh)

Nam 2018
Pon vi tinh: Bong
Ngdy, thing Chung tir Didn gii Daghi STT | So hiéu TK doi S6 phat sinh
ghi sb S6 hiéu Ngay, thang chgla Sé Cai| dong g No Co
A B C ] D E G H 1 2
SO trang trudc chuyén sang

X 112 26.400.000
19/09/2018 | HDP0000105 19/09/2018 Cudc van chuyén X 3331 24.000.000
X 511 2.400.000

X 131 11.000.000
20/11/2018 | HB0000126 20/11/2018 Cudc van chuyén X 3331 1.000.000
X 511 11.000.000

o \ LA X 112 11.000.000
26/11/2018 PBC26/11 26/11/2018 Cong ty TNHH Hoa Duong thanh toan tién X 131 1000.000

X 131 22.000.000
29/11/2018 | HB0000157 29/12/2018 Cudc van chuyen X 3331 2.000.000
X 511 20.000.000

n [ , X 112 22.000.0000
05/12/2018 PBCO05/12 05/12/2018 Cong ty CP Anh Duong thanh toan " 131 5 000.000

Cong 2.618.741.735 | 2.618.741.735
Ngay 31 thang 12 nam 2018
Nguoi lap biéu K¢ toan trudng Nguwoi dai dién theo phap luat
(Ky, ho tén) (Ky, ho tén) (K¥, ho tén, dong dau)
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Pon vi: Cong ty TNHH Diing Giang ) ~ MAu s S03b-DNN
Pia chi: So 127 An Da, Pang Giang, Ngé Quyén, Hai Phong i (Ban hanh theo Thong tu s6 133/2016/TT-BTC ngay 26/8/2016 ctiia Bo Tai chinh)
SO CAI
(Dung cho hinh thirc ké toan Nhét ky chung)
Nam 2018

Tén tai khoan: Phai thu khach hang
So hiéu: 131

o Nhatky |z ... PR
. , ) Chung tu : So hiéu So tién
Ngdy, thang ghi ) Dién giai chung | 44
50 Séhigu | Ngay thang Tran| ST/ g No Co
i g so |dong i
A B C D E| G H 1 2
S6 dw dau ky 450.658.145
o 2 511 10.000.000
20/11/2018  HP0000126 | 20/11/2018| Cudc van chuyén 3331 1000000
26/11/2018 | PBC26/11 |02/12/2018 Ongty TNHH Hoa 112 11.000.000
Duong thanh toan
29/11/2018 | HP0000157|29/11/2018| Cudc van chuyén o1l 20.000.000
3331 2.000.000
05/12/2018 | PBC5/12 |05/12/2018 COngty CP Anh Duong 112 22.000.000
thanh toan
Cong sb phat sinh 340.657.125 290.548.951
S6 du cudi ky 500.766.319
Ngay 31 thang 12 nam 2018
Nguwoi lap biéu Ké toan truéng Nguwoi dai dién theo phap luat
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
(Pa ky) (Pa ky) Pa ky)
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Biéu sb 7 : Trich s6 chi tiét phai thu khach hang

Pon vi: Cong ty TNHH Pang Giang

MAu s6: S12 - DNN

Pia chi: SO 127 An Pa, Phuong Dang Giang, quan Ngo Quyén, Hai Phong

SO CHI TIET PHAI THU KHACH HANG

Déi tugng: CONG TY TNHH HOA DUONG

(Ban hanh theo TT 133/2016/0P- BTC Ngay 26/8/2016 cua Bé Tai Chinh)

Tai khoan: 131

Nim 2018 Don vi tinh: Dong
NTGS Chung tur Dién giai . noi han C/K Sb phat sinh SO du
TKDbU
S6 hiéu NT No Co No Co
SDPK
511 10.000.000 10.000.000
20/11 | HP 0000126 | 20/11 Cuwéc van chuyén
3331 1.000.000 11.000.000
Thu tién hang bing chuyén khoan
26/11 PBC26/11 26/11 112 11.000.000 -
Cong sb phat sinh 11.000.000 11.000.000
SDCK -
Ngay 31 thang 12 nam 2018
Nguoi ghi s6 Ké toan truéng Giam dbc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu sb 8: Trich so chi tiét phai khach hang
Pon vi: Cong ty TNHH Diang Giang

Pia chi: S6 127 An Pa, Phuong Dang Giang, quan Ngb Quyén, Hai Phong

MAiu s6: S12 — DNN
(Ban hanh theo TT 133/2016/QD- BTC Ngay 26/8/2016 ciia B6 Tdi Chinh)

SO CHI TIET PHAI THU KHACH HANG
Tai khoan: 131
Déi tugng: CONG TY CO PHAN ANH DUONG

Nim 2018 Don vi tinh: Dong
NTGS Chung tur Dién giai noi han C/K SO phat sinh So du
. TKDU
So hiéu NT No Co No Co
SDPK 23.956.128
o . 511 6.894.100 26.326.598
20/08 | HD0000152 | 20/08 Cube van chuyén 3331 689.410 27.016.008
28/08 PBC28/8 28/08 Thu tién biang chuyén khoan 112 7.583.510 20.568.123
29/11 | HDP0000157 | 29/11 Cuée van chuyén 511 20.000.000 36.568.230
3331 2.000.000 38.568.230
05/12 PBC5/12 | 05/12 |  Thu tién biing chuyén khosn 112 22.000.000 24.621.321
Cong s6 phat sinh 36.216.288 44.028.698
SDCK 16.143.718
Ngay 31 thang 12 ndm 2018
Nguoi ghi sb K& toan truwéng Giam dbc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu s6 9: Trich bang tong hep phai thu ciia khach hang
Pon vi: Cong ty TNHH Diang Giang
Pia chi: S6 127 An Da, Phuong Pang Giang, Quan Ngo Quyén, Hai Phong
BANG TONG HQP PHAI THU KHACH HANG
Tai khodn: 131

Nam 2018 Pon vi tinh : Pong
R S6 dw dau ky S6 phat sinh trong ky S6 du cudi ky
Ma KH Tén khach hang
No¢ Cé Ng¢ Co No¢ Co
KIENLONG Cong tyl_To I;ISIH Kien 1 405315.257 106.125.247 157.315.684 | 144.124.820
ANHKHANG Cong tchﬁaﬁlgla“ Anh 0 42.000.000 42.000.000 0
Cong ty c6 phan Hoa
HOADUONG Duong 0 11.000.000 11.000.000 0
KHESAO Céng ty TNHH Khé Sao 0 57.356.000 57.356.000 0
ANHDUONG  |Céng ty CP Anh Duwong| 23.956.128 36.216.288 44.028.698 16.143.718
Cong 450.658.145 340.657.125 290.548.951 500.766.319
Ngay 31 thang 12 nam 2018
Nguoi ghi so K¢ toan trudng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)

SV: Hoang Hiéu Nghia - QT1901K

41




KHOA LUAN TOT NGHIEP

2.2.2.Ké todn thanh todn véi ngwoi ban tai Cong ty TNHH Pang Giang
Chirng tir sir dung:

Hop ddng mua ban

Hoéa don GTGT

Gidy b4o no cta ngan hang

Uy nhiém chi

Tai khodn st dung: TK 331 — Phai trd nguoi ban

S6 sach sir dung: s6 nhat ky chung, s6 cai TK 331, s6 chi tiét phai tra nguoi
ban, bang tong hop phai tra ngudi ban.

Chirng tir ké toan

A\ 4

S6 chi tiét phai tra nguoi ban

S6 nhat ki chung

v

v Bang téng hop phai
Socai TK 331 @————- tra nguoi ban

'

Béang can doi so

phat sinh

Bao céo tai chinh L

S0 d6 2.5:Quy trinh ké todn thanh todn véi nguwoi bdn tai cong ty TNHH
DPang Giang

Ghi chu: Ghi hang ngay —
Ghi dinh ky —
Kiém tra, doi chiéu “«———>

- Hang ngay, cin c vao cac chimg tir ké toan da kiém tra ghi chép vao so Nhat
ky chung va sb chi tiét phai tra ngudi ban. Sau d6 cin ctr s6 liéu di ghi trén s6 Nhat ky
chung dé ghi vao S6 cai TK 331. Cudi ky tir so chi tiét TK 331 1ap bang tong hop phai
tra ngudi ban. Pong thoi kiém tra, d6i chiéu sb liéu gitta s cai TK 331 véi bang tong
hop phai trd nguoi ban.

- Sau khi d3 kiém tra d6i chiéu khdp dung sé liéu ghi trén SO cai TK 331 va
bang tong hop phai tra cho ngudi ban, cubi ky tién hanh 1ap bang can ddi sb phat sinh.
Can ctr s6 lidu trén s6 cai TK 331, bang tong hop phai tra ngudi ban va bang can dbi
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s6 phat sinh dé 1ap cac Bao cdo tai chinh.
VD1: Mua Ldp xe & td Michelin vé thay méi tir Cong ty phan 16p xe
chuyén dung Viét Nam, gia 3.600.000/ 1 chiéc (Chwa vat 10%), chwa thanh toan.
PK: No¢ TK154: 14.400.000
No TK133: 1.440.000
Cé TK331: 15.840.000
Biéu s6 9: HD GTGT s6 0000241

HOA PON Mau s6: 01 GTKT3/001
GIA TRI GIA TANG Ky hiéu: AA/18P
Lién 3 : Noi bd S6: 0000241

Ngay 20 thang 11 nam 2018

Pon vi ban hang: Cong ty c¢d phan 16p xe chuyén dyng Viét Nam

Ma sb thué: 0107925625

Dia chi: S6 12 ngd 4 phé Hoang Diéu, Phuong Nguyén Trii, Quan Ha Pong, TP Ha Noi
Dién thoai/Fax: ... 0913237999..........

S6 tai khoan: 17558929021350

Ho tén ngudi mua hang: ................

Tén don vi: Cong ty trach nhiém hitu han Pang Giang

Ma s6 thué: 0201077933

Dia chi: S6 127 An Pa, Phuong Pang Giang, Quan Ngo Quyén, Hai Phong
Hinh thire thanh toan: ....... CK....; S6 tai khoan: 10923037969019

STT Tén hang hoa, dich vu  [Pon vi tinh/S6 luong [Pon gia  [Thanh tién
A B C 1 2 3=1x2
01 L5p xe oto Michelin  |Chiéc 4 3.600.000 [14.400.000
Cong tién hang: 14.400.000
Thué sudt GTGT: 10%  Tién thué GTGT: 1.440.000
Tong cong tién thanh toan 15.840.000

S tién viét bang chit: Muoi nam triéu tam trim bon muoi nghin déng chan.

Nguodi mua hang  Nguoi ban hang Thu truong don vi
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, déng dau, ghi rd ho tén)

(Céan kiém tra, d6i chiéu khi 1ap, giao nhin hoa don)
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VD2: Sira chira va bao dwong xe oto tai Cong ty TNHH mot thanh vién

Truwong Thanh, tong gia tién 22.580.000 (da bao gom ciia VAT).
Biéu s6 10: HP GTGT 0000281
PK: No¢ TK 154: 20.527.272
No TK 133:2.052.728
Co6 TK331:: 22.580.000

HOA PON Mau s6: 01 GTKT3/001
GIA TRI GIA TANG Ky hiéu: AP/18P
Lién 3 : Noi bd S6: 0000281

Ngay 20 thang 11 nam 2018

Don vi ban hang Cong ty TNHH mot thanh vién Truong Thanh
M sb thué: 02154855371

Dia chi: 3B, Lé Hong Phong, Pong Khé, Ngb Quyén, Hai Phong
Dién thoai/Fax: ... 0225.782.541..........

S6 tai khoan: 17558959071355

Ho tén ngudi mua hang: ................

Tén don vi: : Cong ty trach nhiém hitu han Pang Giang

M3 s6 thué: 0201077933

Dia chi: S6 127 An Pa, Phuong Pang Giang, Quan Ngé Quyén, Hai Phong
Hinh thirc thanh toan: ....... CK....; S6 tai khoan: 10923037969019

STT  [Tén hang ho4, dich vu Pon vi tinh [S6 lwong{Pon gia Thanh tién
A B C 1 2 3=1x2
01 Stra chita va bao dudng xe [Chiéc 1 20.527.272 [20.527.272
Cong tién hang: 20.257.272
Thué suat GTGT: 10%  Tién thué GTGT: 2.052.728
Tong cong tién thanh toan 22.580.000

S6 tién viét bang chir: Hai muoi hai triéu nim trim tdm muoi nghin dong chan

Nguoi mua hang  Nguoi ban hang Thu truong don vi
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, dong dau, ghi rd ho tén)

(Can kiém tra, d6i chiéu khi 1ap, giao nhin héa don)
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VD3: Mua xiing RON95-111 tir Céng ty xing diu khw vuc 111, tong gia
thanh toan 2.032.000.
Biéu s6 11: HD GTGT 0000140
PK: No¢ TK 154: 2.031.714
Ng TK 133:203.286
Cé6 TK331: 2.235.000

HOA PON Mau s6: 01 GTKT3/001
GIA TRI GIA TANG Ky hiéu: AC/18B
Lién 3 : Noi bd S6: 0000140

Ngay 07 thang 12 nam 2018

Pon vi ban hang Cong ty xang dau khu vuc 111 — TNHH mét thanh vién
M3 s6 thué: 0200120833

Pia chi: S6 1 - Phuong S¢ Dau - Quan Hong Bang - TP. Hai Phong
Pién thoai/Fax: ... 0225.850.832 ..........

S6 tai khoan: 13501929021355

Ho tén ngudi mua hang: ................

Tén don vi: : Cong ty trach nhiém hitu han Pang Giang

M3 s6 thué: 0201077933

Dia chi: S6 127 An Pa, Phuong Pang Giang, Quan Ngé Quyén, Hai Phong
Hinh thirc thanh toan: ....... CK....; S6 tai khoan: 10923037969019

STT  [Tén hang ho4, dich vu Pon vi tinh [S6 lwong{Pon gia Thanh tién
A B C 1 2 3=1x2
01 RONO95-111 Lit 110.12 [18.450 2.031.714
Cong tién hang: 2.031.714
Thué suat GTGT: 10%  Tién thué GTGT: 203.286
Tong cong tién thanh toan 2.235.000

S6 tién viét bang chir: Mot triéu mot tram 1é chin nghin hai trim mudi bon ddng

Nguoi mua hang  Nguoi ban hang Thu truong don vi
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, dong dau, ghi rd ho tén)

(Can kiém tra, d6i chiéu khi 1ap, giao nhin héa don)
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VD4: Ngay 06/11 Thanh toan tién ngay 4/11 cho Céng ty CP Ldp xe
chuyén dung Viét Nam bang chuyén khoan: 15.840.000
PK: N¢ TK 331: 15.840.000
Co6 TK 112: 15.840.000
Biéu s6 12: Uy nhiém chi

<D UY NHIEM CHI

TECHCOMBANK Lién 2
CHUYEN KHOAN, CHUYEN TIEN, THU, PIEN
Lap ngay: 06/11/2018 Phan do NH
ghi
Tén don vi tra tiéen: CONG TY TNHH DANG GIANG TAI KHOAN GHINO
S6 tai khoan: 10923037969019 10923037969019

Tai Ngan hang: Techcombank Chi nhanh: Hai Phong

Tén don vi nhan tién;:CONG TY CP LOP XE CHUYEN DUNG VIET  [TAIKHOAN GHI CO
NAM
17558929021350

S6 tai khoan: 1755892902135

Tai ngan hang: Vietcombank Chi nhanh: Hai Phong

So tién bang chir: Muoi ndm tri¢u tdm trdm bon muoi nghin dong chan. S tién bang s6

VND  15.840.000

Noi dung thanh toan: Thanh toan tién mua hing

DON VI TRA TIEN NGAN HANG A NGAN HANG B

Ké toan Chu tai khoan |Ghi s6 ngay Ghi s6 ngay
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Biéu s6 13: Phiéu bao no

NGAN HANG TMCP KY THUONG VIET NAM "giao dich: FT19574844363121
Chi nhanh: Hai Phong '
MST: 0100230800-004 TECHCOMBANK
PHIEU BAO NO
Lién 2 — Giao khdch hang Ngay 06/11/2018

Tén khach hang: CTY TNHH PANG GIANG S tai khoan: 10923037969019

Dia chi: 127 An Pa, Phuong Pang Giang, Quan  Loai tién: VND

Ngb Quyén, Hai Phong Loai tai khoan: TIEN GUI THANH
Ma sb thué: 0201077933 TOAN Sb but toan hach toan:

S6 ID khach hang: 22436477

Noi dung S6 tién
Tra tién hang cho Cong ty CP Lop xe chuyén dung Viét Nam 15.840.000
Tong so tién 15.840.000

Chung t6i xin thong bao da ghi ng tai khoan cia Quy khach so tién theo chi tiét sau:

S6 tién bang chit: Mudi nim triéu tam trim bon muoi nghin dong chén .

Lap phiéu Kiém soat K¢ toan trudng
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VD5: Ngay 22/11 Thanh toan tién cho Céng ty TNHH mgt thanh vién
Trwong Thanh bang chuyén khoan: 22.380.000
PK: N¢ TK331: 22.580.000
C6 TK112: 22.580.000
Biéu s6 14: Uy nhi¢m chi

<D UY NHIEM CHI

TECHCOMBANK Lién2
CHUYEN KHOAN, CHUYEN TIEN, THU, PIEN
Lap ngay: 22/11/2018 Phan do NH ghi
Tén don vi tra tien: CONG TY TNHH Dang Giang TAI KHOAN GHI NG
S6 tai khoan: 10923037969019 10923037969019

Tai Ngan hang: Techcombank Chi nhanh: Hai Phong

Tén don vi nhan tién: CONG TY TNHH mot thanh vién Truong Thanh  [TALKHOAN GHI CO
bang

17558959071355
S tai khoan: 1755895907135

Tai ngan hang: Vietcombank Chi nhanh: Hai Phong

SO tién bang chir: Hai muoi hai tri¢u ndm trdm tdm muoi nghin viét nam SO tién bang s6

dong chin
VNP  22.580.000

Nbi dung thanh todn: Thanh toan tién mua hang

DON VI TRA TIEN NGAN HANG A NGAN HANG B

Ké toan Chu tai khoan |Ghi sb ngay Ghi s6 ngay
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Biéu sé 15: Phiéu bao n¢

NGAN HANG TMCP KY THUONG VIET NAM ", dich: FT19548855363121
Chi nhanh: Hai Phong '
MST: 0100230800-004 TECHCOMBANK
PHIEU BAO NO
Lién 2 — Giao khdch hang Ngay 22/11/2018

Tén khach hang: CTY TNHH DANG GIANG S tai khoan: 10923037969019 Loai
Dja chi: 127 An Pa, Phuong Pang Giang, Quan  tién: VND

Ngb Quyén, Hai Phong Loai tai khoan: TIEN GUI THANH
Ma s6 thué: 0201077933 TOAN S6 bit toan hach toan:

S6 ID khach hang: 22436477

Noi dung S6 tién
Tra tién cho Cong ty TNHH 1 thanh vién Truong Thanh bang 22.580.000
Tong so tién 22.580.000

Chung toi xin thong bao da ghi ng tai khoan ciia Quy khach so tién theo chi tiét sau:

S6 tién bang chit:: Hai muoi hai triéu nim trim tdm muoi nghin dong chin.

Lap phiéu Kiém soat K& toan truong
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Biéu s6 16: S6 Nhat ky chung

Cong ty TNHH Ping Giang

S6 127 An Pa, Ping Giang, Ngoé Quyén, Hai Phong

~ Miu 56 S03a-DNN
(Ban hanh theo Thong tu s6 133/2016/TT-BTC ngay 26/8/2016 cta B Tai chinh)

SO NHAT KY CHUNG

Nim 2018 ‘
Don vi tinh:Dong
Ngay, thang Chung tir « 1 ai ay STT £ 1in f: S6 phat sinh
ohi s s& hieu Ngay, thang Dién giai D& ghi S6 Cai dong S6 hiéu TK doi ttng No Co
A B C D E G H 1 2
S6 trang truéc chuyén sang
Mua hine tir Cone tv Léo xe X 154 14.400.000
04/11/2018 | HD0000241 |04/11/2018 “;uagﬁ cﬁm OQ/%é{N;’nﬂ X 133 1.440.000
yen dung Vi X 331 15.840.000
Thanh toan tién cho Cong ty Lop X 331 15.840.000
06/11/2018 | UNCG/11 106/11/2018) ", chuyén dung Viét Nam X 112 15.840.000
X 154 20.527.272
16/11/2018 | HP0000281 | 16/11/2018 | Chi phi stra chita va bao dudng xe X 133 2.052.728
X 331 22.580.000
Thanh toan tién cho Cong ty X 331 22.580.000
211172018 | UNC21/11 1 21/11/2018 -\pyy | thanh vien Truong Thanh X 112 22.580.000
Mua xine tir Cone tv xing diu X 154 2.031.714
07/12/2018 | HD0000140 |07/12/2018 2 Xa“gkr‘fu v?;::gl I{ xang da X 133 203.286
; X 331 2.235.000
Thanh toan tién cho Cong ty xing X 331 2.235.000
07/12/2018 | UNC7/12 | 07/12/2018 diu khu vie 11 9 111 5 935000
cong 2.618.741.735 2.618.741.735
) Ngay 31 thang 12 nam 2018
Nguwoi 1ap biéu Ke todn truéng Ngudi dai dién theo phap luat
(Ky, ho tén) (Ky, ho tén) (K¥, ho tén, dong dau)
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Biéu s6 17: Trich s6 cai nim 2018

Don vi: Cong ty TNHH Qﬁng Giang .
Pia chi: S6 127 An Pa, Pang Giang, Ngé Quyén, Hai Phong

~ MAu s6 S03b-DNN
(Ban hanh theo Théng tu s6 133/2016/TT-BTC ngay 26/8/2016 ctia Bo Tai chinh)

SO CAI
(Dung cho hinh thirc ké toan Nhét ky chung)
Nim 2018
Tén tai khoan: Phai tra ngwoi ban
S6 hiéu: 331

Nedv. thin Chung tir X Nhat ky chung | S6 higu S6 tién
gg%i $0 : Sb hiéu | Ngay thang Dicn giai Trang s6 STT | TK doi No C6
j dong | 1Ung i
A B C D E G H 1 2
S6 du dau ky 247.589.125
Mua hang tr Cty L&p xe chuyén dung 154 14.400.000
04/11/2018 |HP0000241| 04/11/2018 Viet ham 33 240,000
06/11/2018 | UNC6/11 | 06/11/2018 | 1hanh toan tien cho CtylLop xe 112 15.840.000
chuyén dung Viét Nam
. 154 20527.272
16/11/2018 HD0000281| 16/11/2018 Chi phi bao dudng va stra xe 133 5 052.728
21/11/2018 | UNC21/11 | 21/11/2018 | 'hanh todn tien cho Cty TNHH mot 112 22 580.000
thanh vién Truong Thanh
Mua hang tir Cy xing dau khu vuc 111 154 2.031.714
07/12/2018 |HD0000140| 07/12/2018 L mot thanh vién 33 503,566
07/12/2018 | UNCO7/12 | 07/12/2018 |  [hanh todn tién cho Cty xang dau 111 2.235.000
khu vuc HI- TNHH mot thanh vién 239
Cong sb phat sinh 321.559.354 435.233.899
S6 du cubdi ky 361.263.670

Ngwoi lap biéu
(Ky, ho tén)

Ké toan trwéng
(Ky, ho tén)

Ngay 31 thang 12 nédm 2018
Ngwoi dai dién theo phap luat
(Ky, ho tén, déng dau)
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Biéu s6 18,19 va 20: Sé chi tiét phai tra khach hang
Pon vi: Cong ty TNHH Pang Giang MAu s6: S12 — DNN
Pia chi: S6 127 An Da, Phuong Diang Giang, quan Ngb Quyén, Hai Phong (Ban hanh theo TT 133/2016/QD- BTC Ngay 26/8/2016 cua Bé Tai Chinh)

SO CHI TIET PHAI TRA NGUOI BAN
Tai khoan: 331
Déi tuong: CONG TY CO PHAN LOP XE CHUYEN DUNG VIET NAM

Nam 2018 Pon vi tinh: Dong
Ching tir 5 han C/K Sb phat sinh Sb du

NTGS S hicu NT Dién giai TKDBU ot han No Co No Co
SDBK 45.547.321
: . 154 10.900.00 54.029.123

25/7 ang tr CO 5 & &
25/7 | HD0237 Mua hang tir Cong ty Lop xe chuyén dung Viét Nam 133 1.090.000 55 119 123
2017 | UNC25/7 | 257 | Thanh todntiencho Cong y Lopxe chuyendung VICt | 44 11.990.000 40.259.105
5 PN £ n on 154 14.400.000 56.466.112
04/11 | HP0241 | 04/11 | Mua hang tir Cong ty Lop xe chuyén dung Viét Nam 133 1.440.000 57 906.112
06/11 |UNC4/1111| 04/11 Thanh to4n tién qua chuyén khoan 112 15.840.000 42.066.112
Céng sb phat sinh 38.221.406 39231.563

SDCK 46.557.478

Ngay 31 thang 12 nam 2018

Nguoi ghi sb K& toan trwéng Giam déc

(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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MAiu s6: S12 — DNN

Pon vi: Cong ty TNHH Ping Gi
vl Long ty ang Llang (Ban hanh theo TT 133/2016/0P- BTC Neay 26/8/2016 ciia Bé Tai Chinh)

Dia chi: S6 127 An Pa, Phwong Ping Giang, quian Ngoé Quyén, Hai

Phong
SO CHI TIET PHAI TRA NGUOI BAN
Tai khoan: 331
Dbi twong: CONG TY TNHH MQT THANH VIEN TRUONG THANH
Nim 2018 Pon vi tinh: Pong
NTGS Chung tur Dién giai o1 han C/K [S0 phat sinh SO du
TKDbU
S6 hidu NT No C6 No Co
SDDK -
154 20.527.272 20.527.272
18/11 HD000281 |28/11/2018 Chi phi sira chira va bao dudng xe
133 2.052.728 22.580.000
2111 | UNC21/11 pi/11/201g| Thamh todn tién cho Cong ty Truomg | y) 22.580.000 .
Thanh bang chuyén khoan
Cong s phat sinh 22.580.000 22.580.000
SDCK -
Ngay 31 thang 12 nam 2018
Nguoi ghi sb K& toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong diu)
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Pon vi: Cong ty TNHH Pang Giang MAu s6: S12 — DNN
Pia chi: S6 127 An Pa, Phudng Dang Giang, quan Ngo Quyén, Hai Phong (Ban hanh theo TT 133/2016/Q0D- BTC Ngay 26/8/2016 cua Bo Tai Chinh)

SO CHI TIET PHAI TRA NGUOI BAN
Tai khoan: 331
Péi tuong: CONG TY XANG DAU KHU VU'C III - TNHH MQT THANH VIEN

Nim 2018 Pon vi tinh: Dong
NTGS Chung tur Dién giai o1 han C/K S0 phat sinh SO du
. TKDBU
SO hiéu NT No Co No Co
SDBK :
154 2.031.714 2.031.714
07/12/2018| HP0000140 |07/12/2018 Mua xing RON95-111
133 203.286 2.035.000
07/12/2018| UNC7/12 |07/12/2018|" 'ah todn tién cho Cong ty xdng dau khu) 9 2.035.000 .
vwe III bang tién mat
Cong s6 phat sinh 2.035.000 2.035.000
SDCK -
Ngay 31 thang 12 nam 2018
Nguoi ghi sb K& toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu s6 21: Bang tong hop phai tra khach hang

Pon vi: Cong ty TNHH Ding Giang

Dia chi: S6 127 An Pa, Phuong Pang Giang, quin Ngé Quyén, Hai Phong

BANG TONG HQP PHAI TRA NGUOI BAN

Tai khoan: 331

Nam 2018 Pon vi tinh : Pong
Mai KH Tén khach hang So dw dau ky S6 phat sinh trong ky S6 dw cudi ky
No Co No Co No¢ Co
ANHOAN Cong ty TNHH Anh Hoan 0 33.000.000 33.000.000 0
Lopxecp | COngty CP Lop xe chuyén 45.347.521 38.221.406 39.231.563 46.557.478
dung Viét Nam
VIETKIM Cong ty CP Viét Kim 101.691.248 89.570.000 62.570.000 128.691.248
Cong ty TNHH mgt thanh
TRUONGTHANH vién Truong Thanh 0 22.580.000 22.580.000 0
Cong ty xiang diu khu vuc
XANGDAUIII | |11- TNHH mét thanh vién 0 1.109.214 1.109.214 0
Cong 247.589.125 321.559.354 435.233.899 361.263.670
Ngay 31 thang 12 nam 2018
Nguai ghi so K¢ toan truéng Giam dbc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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CHUONG 3
GIAI PHAP HOAN THIEN TO CHU'C KE TOAN THANH TOAN
VOI NGUOI MUA, NGUOI BAN TAI CONG TY TNHH PANG GIANG
3.1. Panh gia thuc trang té chirc ké toan thanh toan véi ngudi mua, ngudi
ban tai cong ty ¢c6 TNHH Pang Giang
Nhu céc cong ty khac, cong ty TNHH Pang Giang luén momg mudn dé lai
duoc 4n twong tét v6i khach hang ciing nhu nha cung cip.Dé dap tng mong muén do
thi ngoai chat luong san phim ciing nhu dai ngd tdt thi cong viéc thanh toan ciing
khong dugc cham tré va phai ludn khéo 1éo, linh hoat. Chinh vi vy, cong tac ké toan
thanh toan 12 mot van dé vo cliing quan trong.
Qua thoi gian tim hiéu thuc té tai cong ty TNHH Dang Giang, em nhan thay
cong tac ké toan noi chung va cong tac ké toan thanh toan voi ngudi mua, ngudi ban
n6i riéng c6 nhirng uu diém va han ché sau:

3.1.1. Uu diém

° Vé té chirc bg mdy ké todn: bo may ké toan ciia cong ty dugc xay dung
theo mo hinh tap trung, bé tri hop 1y, chat ch&, don gian, gon nhe nhung hiéu qua, hoat
dong c6 né nép vai nhitng nhan vién c6 ning luc, nhiét tinh trong cong viée, trinh do

nghiép vu ké toan cua can bd ke toan luon luén dugce nang cao.

e  Vé hinh thirc sé ké todn: Cong ty ap dung hinh thac s “Nhat Ky
Chung”.

Hinh thtrc ké toan nay c6 wu diém don gian d& ap dung. Cac nghiép vu ké toan
phat sinh dugc phan anh rd rang trén s6 Nhat ky chung, cac s6 cai va so chi tiét theo
trinh tu thoi gian. Viéc 4p dung hinh thtrc ké toan Nhat ky chung 13 hoan toan phu hop
V6i trinh d6 doi ngil can bd ké toan, tinh hinh trang bi phuong tién ki thuat trong cong
ty. Cong tac tinh toan, xu 1y thong tin phu hop véi dic diém hoat dong kinh doanh
cling nhu yéu cau quan 1y ciia cong ty.

e  Vé h¢ théng ching tir va Iuan chuyén ching tir: Cong ty da su dung
day du chiing tir bat budc theo quy dinh va thuc hién nghiém tuc cac bude trong quy
trinh luan chuyén chung tir, tao diéu Kién cho cong tac hach toan ké toan ban dau duoc
chinh x4c va cong tac kiém tra, ddi chiéu sau nay duoc thuan loi.

Viéc t6 chtc, bao quan, luu trir ching tir khoa hoc, day du, dé kiém tra va
kiém soat tao diéu kién cung cap thong tin day du, chinh xéc.

e  Vé hé théng tai khoan: Cong ty da sir dung hé thong tai khoan dung
theo thong tu 133/2016/QD — BTC ngay 26/08/2016 cua B truong Bo Tai chinh.
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° Vé hach todn ké todn thanh todn: Cong tac hach toan ké toan thanh
toan luén duoc thyuc hién kip thoi, cong ty da sir dung so chi tiét dé theo ddi cong ng
tirng d6i twong ngudi mua, ngudi ban. Theo ddi chi tiét nhu vay gitp cho viéc hach
toan tong hop mot cach nhanh chong, kip thoi, ké toan ¢ thé cung cdp cho nha quan
1y nhitng thong tin chinh x4c vé tinh hinh c6ng no cia coéng ty, nha quan Iy c6 thé nim
bt tinh hinh tai chinh cta céng ty va hoach dinh chién lugc phu hop cho cong ty.

3.1.2. Hanché

Bén canh nhitng két qua dat dugc, viéc t6 chire ké toan thanh toan tai cong ty
TNHH Ding Giang van con nhirng han ché nhét dinh.

Thir nhat: Quan 1y cong no 1a mot khau hét sire thiét yéu déi voi sy ton tai va
thanh cong ctia céng ty. Tuy nhién cong ty van chua co nhitng bién phap dé quan ly
cong ng sat sao va hi¢u qua dan dén van con nhiéu khach hang thanh toan cham thoi
han. Vi vdy, cong ty nén ting cuong quan 1y cong no chit ch& va hiéu qua hon dé dam
bao khach hang thanh toan ding thoi han.

Thir hai: Trong cong tac ké toan thanh toan, cong ty chua dp dung chinh sach
chiét khau thanh toan cho khach hang thanh toan sém. Vi vay, chua khuyén khich
dugc khach hang thanh toan sém anh hudng dén kha ning quay vong luu dong von
Cua cong ty.

Thi ba: Béi véi cac khoan no ngoai viéc ¢d gang dé thu hdi thi cong ty chua
dua ra bién phap nao dé xur Iy va khic phuc theo hudng cé loi nhit cho cong ty, trong
khi vé6i tinh hinh kinh té nhu hién nay thi no khé doi hoan toan co thé xay ra va trd
thanh no khong c6 kha ning thu hdi. Vi vy cong ty TNHH Dang Giang co thé tham
khao vé viéc trich 1ap du phong phai thu khé doi theo TT228/2009TT-BTC ban hanh
ngay 07/12/2009

Thir tw: Cong ty chua st dung cac phan mém ké toan. Hién nay cong viéc ké
toan tai cong ty dugc thuc hién trén excel. Dan dén mat nhiéu thoi gian va khong tranh
khoi sai sot.

3.2. Tinh tat yéu phai hoan thién té chirc ké toan thanh toan véi ngudi mua,
nguoi ban

Nén kinh té Viét Nam dang trén da hoi nhap va phat trién, doi véi mdi doanh
nghiép day khéong chi 12 mot co hoi ma con 1a mot thach thire, thach thirc doi hoi moi
doanh nghiép phai nd luc phan dau dé ton tai.

Dé c6 thé canh tranh véi di tha trong nén kinh té thi truong hién nay thi moi
doanh nghiép phai c6 chinh sach quan 1y tbt, thay d6i co ché quan 1y da khong con phu
hop. Bé cong tac quan 1y tét nhat, doanh nghiép hoat dong hiéu qua doi hoi nha quan
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1y str dung nhiéu su hd trg khac nhau trong d6 cong tac ké toan 1a vo cung quan trong.

Trong cong tac ké toan thi viéc hach toan cac nghiép vu thanh toan gitp cho viéc quan

1y tai chinh, cung cdp thong tin, sé liéu chinh x4c tinh hinh hoat dong cua doanh

nghiép. Vi thé cong ty phai khong ngimg hoan thién b may ké toan ciing nhu cong tac

ké toan thanh toan ctia minh.

3.3.  Yéu cau va phwong huéng hoan thién té chirc ké toan thanh toan véi
nguwoi mua, nguwoi ban

Viéc hoan thién cong tac ké toan thanh toan phai tuan thil cac nguyén tic ké
toan tai chinh, ldy cac nghi dinh thong tu huéng dan thi hanh lam trong tam, tir 46 xay
dung hé thong ké toan cho cong ty tranh truong hop trai phap luat.

Hoan thién cong tac ké toan phai phu hop véi dic diém hoat dong san xuat
kinh doanh cia cong ty, tao diéu kién thuan loi cho viéc ap dung cua ké toan va yéu
cau cua ban quan ly.

Viéc hoan thién cong tac ké toan thanh toan phai huéng téi viéc tdi da nhitng
tién ich ma may vi tinh va phan mém ké toan dem lai dé nang cao ning suat lao dong
va hi¢u qua cong viéc.

Hoan thién cong tac ké toan phai dam bao dap wng nhu ciu cung cip thém
thong tin kip thoi chinh xac, pht hop Vi yéu cau quan 1y, dong thoi dua trén co so tiét
kiém chi phi, giam nhe cong viéc nhung van mang tinh khoa hoc.

3.4. Noi dung va giai phap hoan thién t6 chic ké toan véi ngudi mua,
ngudi ban tai cong ty TNHH Ping Giang
3.4.1. Giai phap 1: Pdi chiéu cong no dinh ky

] Poi chiéu cong no dinh ki

Déi chiéu cong no dinh ki vao cubi thang nham gitip cho cong ty quan 1y chat
chg, khong bo sét cac khoan no déi voi ngudi mua va ngudi ban, theo ddi chi tiét cac
khoan coéng ng phai thu, phai tra dé c6 ké hoach don déc cac khoan ng phai thu nham
thu hoi vén sém, co ké hoach thanh toan cac khoan ng phai tra tranh dé no qua han.

Véi cong no phai tra, cong ty co thé yéu cdu nha cung cip gui bién ban dbi
chiéu cong no.

V6i cong ng phai thu, cong ty cé thé tham khao bién ban dbi chiéu cong no
cho khach hang theo mau sau:
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CONG TY......... CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Tw do — Hanh phic

Hai Phong, ngay...thang...nam...

BIEN BAN POI CHIEU CONG NO
- Can clr vao hop dong kinh té
- Can ¢ vao tinh hinh thanh toan thyc té.
Hoém nay, ngay...thang...nim...Tai vin phong Cong ty...,ching t6i gdm c6:
1. Bén A (Bén ban): CONG TY TNHH PANG GIANG
- Pia chi: S6 127 An Pa, Phuong Pang Giang, quan Ngo Quyeén, Hai Phong
- bién thoai: (0225).852.688 Fax:

- Pai dién: Tran Tuy Lai  Chwc vu: Giam doc

5 1T 1 oX 1
-Diénthoai:......cooiiiiiiieFAX
-Paldién: ... Chacvu:......ooooviii,
Cung nhau ddi chiéu gia tri cu thé nhu sau: Céng ng dau ki:............... dong
S6 phat sinh trong ki:
Ngay thang S6 hoa don Tién hang Tién thué Thanh tién
3. S6 tién bén B di thanh toan:................... ddng
4. Két luan: Tinh dén hét ngay............ bén B phai thanh toan cho Céng ty TNHH Dang Giang

- Bién ban nay duoc lap thanh 02 ban c6 gia tri nhu nhau. Mi bén gitt 01 ban 1am co s cho

viéc thanh toan sau nay giita hai bén. Trong vong 03 ngay lam viéc ké tir ngdy nhan duoc bién

ban d6i chiéu cong no nay ma Cong ty TNHH Ding Giang khong nhan dugc phan hdi tir Quy
cong ty thi cong ng trén coi nhu dugc chap nhan.

DAI DIEN BEN A DAI DIEN BEN B
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Vi du: Bién ban ddi chiéu cong no cong ty cp Anh Duong
CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
ANH DUONG Poc 1ap — Tw do — Hanh phic
Hai Phong, ngay 30 thang 11 nam 2018
BIEN BAN POI CHIEU CONG NQ
- Can clr vao hop dong kinh té
- Can ¢ vao tinh hinh thanh toan thuc té.
Hoém nay, ngay 30 thang 11 nam 2018 Tai vin phong Cong ty TNHH Pang Giang,
chung t61 gobm co:
1. Bén A (Bén ban): CONG TY TNHH PANG GIANG
- Pia chi: S6 127 An Pa, Phuong Pang Giang, quan Ngo Quyén, Hai Phong
- bién thoai: (0203).3656.403 Fax:
- Pai dién: Nguyén Xuan Quang  Chuc vu: Giam doc
2. Bén B (Bén mua): CONG TY CO PHAN ANH DUONG
- Pia chi: 57 Quan Toan, Huyén An Duong , Thanh phd Hai Phong
- - bién thoai: (0225)3874978 Fax:
- Pai dién: Nguyén Thi Kim Chuc vy: Giam Déc
Cung nhau ddi chiéu gia tri cu thé nhu sau: Céng ng dau ki: 3.000.000 dong

S6 phat sinh trong ki:
Ngay thang | S6 héa don Tién hang Tién thué Thanh tién
20/11 0000131 20.000.000 2.000.000 22.000.000

3. So tién bén B da thanh to4n: 19.000.000
4. Két luan: Tinh dén hét ngay 30/11 bén B phai thanh toan cho Cong ty TNHH Pang
Giang s tién 1a: 3.000.000 dong.

- Bién ban nay duoc lap thanh 02 ban c6 gia tri nhu nhau. Moi bén giir 01 ban 1am co s&
cho viéc thanh toan sau nay giira hai bén. Trong vong 03 ngay lam viéc ké tir ngay
nhan dugc bién ban dbi chiéu cong ng nay ma Cong ty TNHH Ding Giang khong

nhan dugc phan hdi tir Quy cong ty thi cong ng trén coi nhu dwgc chap nhan.

DAI DIEN BEN A DAI DIEN BEN B
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< Giai phap thu hdi n¢ hiéu qua

Vin dé no xau trong doanh nghiép luén 1a van dé duge cic ban quan li quan
tam. Vi vay, viéc quan li cong no 1a mot khau hét strc thiét yéu d6i véi su ton tai va
thanh cong ctia mot doanh nghiép. Ludn ludn phai dam bao dong tién khong bi tic
nghén boi nhitng khoan ng khé doi.

v Phwong phap dam phan thwong lweng trong thu hdi ne

Bang moi gia phai cé gang thu hdi ng duoc & trong giai doan thuong luong,
dam phan boi:

- Cong ty c6 co hoi tiép tuc cung cip hang hoa, dich vu cho khéach no.

- Cong ty s& tiét kiém duoc tai chinh, thoi gian.

- Cong ty gitip giit thé dién, uy tin, danh dy cho khach no va giit lai tinh
cam véi khach no

v" Dua ra chinh sach ré rang trong hop dong— Dé han ché téi da nhing
van dé phat sinh sau ndy, cong ty can dua ra nhimg chinh sach rd rang nhu ky thoa
thuan rd rang, thoi han va phuong thirc thanh toan. Thé hién cu thé ngay trong hop
d6ng, ghi rd han thanh to4n va han chét thanh toan 1a khi nao.

v Lap mét quy trinh thu hoi no ré rang cho cong ty — Khi 1am viéc voi
khach hang, cong ty nén 1ap mot quy trinh thu hdi ng dé xac dinh duoc rd ca nhan nao
s€ chiu trach nhiém véi khach hang cling nhu quy dinh 18 thoi gian cach thirc cho viéc
giri thu nhic nhé hay cac cudc goi dién thoai giira cong ty va khach hang.

v' Luu trir duéi dang tai liéu moei giao dich — Lién hé cua cong ty véi
khach hang nhu email, thu, cudc goi,... Cong ty co thé can nhitng tha nay cho viéc
tranh chap sau nay.

v/ Tién hanh khéi kién Theo quy dinh cia Luat Thuong mai, thoi hiéu
khoi kién dé yéu cau toa an giai quyét tranh chap lién quan dén no kho doi phat sinh tir
hop dong 12 2 nam ké tir ngdy quyén va lgi ich hop phap bi xdm pham.Trong thoi han
2 nam, néu doanh nghiép khong tién hang khai kién tai toa thi coi nhu mat quyén khaoi
kién.

Tuy vay, khi hét thoi hiéu khai kién, doanh nghiép van c6 thé xac 1ap lai thoi
hiéu khai kién mai trong cac truong hop sau:

- Bén no di thira nhan mot phan hoic toan bo nghia vu ddi doanh nghiép;

- Bén no thuc hién xong mot phan nghia vu cia minh d6i véi doanh
nghiép;

- Bén ng va doanh nghiép tu hoa giai véi nhau.
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3.4.1. Gidi phdp 2: Ap dung chinh sdch chiét Khiu thanh todn

Hién nay tai cong ty TNHH Dang Giang chua ap dung sach chiét khau thanh
toan dé khuyén khich khach hang thanh toan ng trudc han. Vi vdy, dé ning cao hiéu
qua st dung von va thu hoi von nhanh, cong ty nén ap dung chinh sach chiét khiu
thanh toan.

Ty 1& chiét khau thanh toan chwa c6 quy dinh thong nhat cia Bo Tai Chinh. Vi
vy, muc chiét khiu thanh toan c6 thé dugc cong ty duwa trén tinh hinh cua cong ty,
quy md no, thoi gian tra no trude han, ty 18 13i sudt cua ngan hang va ciing c6 thé tham
khao caa mot sé doanh nghiép cuing nganh tuong déng vé quy ms.

Ty 18 chiét khau thanh toan phai duoc ghi cu thé trong hop ddng kinh té duoc
ky két giira hai bén, day 1a diéu kién can va du dé lam can cir thuc hién chiét khau
thanh toan ddi véi khach hang.

Tai khoan s dung: TK 635: Chi phi tai chinh

TK 635: Chi phi tai chinh

TK 111,112, 131 TK911
CKTT cho ngudi mua Cubi ky
Két chuyén CPTC
So d6 3.1: So db trinh tw hach todn chiét khiu thanh todn

Ty 18 chiét khau cong ty nén theo 13i suat ciia ngan hang ma cong ty dang mo
tai khoan.

Hién tai cong ty dang mé tai khoan tai ngan hang Techcombank. Tai thoi diém
nay, muc ldi sudt tién gui tiét kiém tai ngan hang Techcombank nim 2018 la
6.8%/nam, muc 13i suat cho vay 1a 7.99%/nam.

Dé khuyén khich khach hang thanh toan sém, doanh nghiép nén chon ty 18
chiét khau thanh to4n cao hon mtec 13i sut tiét kiém, nhung khong duoc vuot qua muc
1ai suat cho vay cia ngan hang. Doanh nghiép chon ty 1¢ chiét khau thanh toan 1a

9,5%/nam dya theo 13i suat ngan hang Techcombank.
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Hinh thire tra chiét khau: theo thoa thuan gitta hai bén.

S6 tién chiét khau thanh toan dwge hwong = Tong so tién thanh toan x ty
1é chiét khiu x s6 ngay thanh toan trwéc han.

Phwong phap hach toan:

Khi ap dung chiét khau thanh toan cho khach hang: No TK 635: Chi phi tai
chinh

Co TK 131,111,112......

Cubi ky két chuyén chi phi tai chinh sang TK 911: Ng TK 911: Xac dinh két
qua kinh doanh

C6 TK 635: Chi phi tai chinh.

Vi du: Gia sir ngay 30/06/2018 cong ty TNHH Pang Giang cho cong ty cd
phan An Khang thué xe tai 16 tin trong 2 thang tong s tién 1a 70.584.000( da bao
gom ca thué VAT 10%). Thoi han thanh toan 1a 30/07/2018. Bén ngay 10/07/2018
cong ty co phan Anh Kim da thanh toan toan b bang chuyén khoan.

Viy cong ty c6 phan Anh Kim da thanh toan sém 20 ngdy nén dugc huong
muc chiét khau thanh toan 14 0,026%/ngay thanh toan sém (néu 4p dung ty 1& chiét
khau 13 9,5%/nim)

[ Tién chiét khau = 0,026% x 20 x 70.584.000 = 367,037

Pinh khoan:

No¢ TK 635: 367.037

Co6 TK 112: 367.037

3.4.2. Gidi phap 3: Duw phong phdi thu kho doi

Hién nay, chiéu theo diéu kién cuia viéc lap du phong phai thu kho doi, cong ty
TNHH Pang Giang chua trich 1ap du phong. Nhung dé kiém soat dugc nguon tai
chinh cta cong ty tranh dugc ton that do cac khoan no kho doi co thé xay ra trong
tuong lai nham bao toan vén kinh doanh, sau day em xin dwa ra cac diéu kién ciing
nhu phuong hudng lap dy phong phai thu khé doi theo quy dinh cua nha nudéc.

Duw phong no phai thu khé doi: 1a du phong phan gia tri bi ton that cia cac
khoan ng phai thu quéa han thanh toan, ng phai thu chwa qua han nhung c6 thé khong
doi dugc do khach ng khong cé kha nang thanh toan.

Tac dung du phong phai thu khé doi: viéc lap du phong phai thu kho doi
gitip cong ty c6 ngudn tai chinh dé bu dap ton that vé khoan no kho doi cé thé xay ra
trong nam ké hoach nham bao toan von kinh doanh, bao dam cho cong ty phan anh
dung gia tri cac khoan no phai thu tai thoi diém 1ap bao cdo tai chinh.

Vé co sé phap 1y caa viéc 1ap dw phong: ké toan cin ctr vao thong tu
TT228/2009TT-BTC ban hanh 07/12/2009 vé viéc huéng dan ché d¢ trich lap va su
dung cac khoan du phong giam gia hang tén kho, ton that cac khoan dau tu tai chinh,
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no phai thu kho doi va bao hanh san pham, hang hoa, cong trinh xdy l4p tai doanh
nghiép.

Piéu kién 1ap dw phong: doanh nghiép c6 thé 1ap dy phong phai thu kho doi
khi cac khoan no c6 diéu kién nhu sau:

- Khoan no phai c6 chung tir goc, c6 ddi chiéu xac nhan cua khach ng vé sb
tién con no, bao gém: hop ddng kinh té, ban thanh 1y hop déng, cam két no, dbi chiéu
cong no va cac chung tur khac.

Cac khoan ng khong du can cir xac dinh 1a ng phai thu theo quy dinh nay phai
xir Iy nhu mot khoan ton that.

- Co du can ctr xac dinh 1a khoan ng phai thu kho doi:

+ No phai thu dd qua han thanh toan ghi trén hop dong kinh té, cac khé udc
vay no hoic cac cam két ng khéc.

+ No phai thu chua dén thoi han thanh toan nhung t6 chirc kinh té da 1am vao
tinh trang pha san hoic dang lam thu tuc giai thé; ngudi ng mat tich, bo tron, dang bi
cac co quan phap luat truy t6, giam giit, xét xtr, dang thi hanh an hozc di chét.

Doanh nghiép phai dy kién muc ton that c6 thé xay ra hoic tudi ng qua han
ctia cac khoan ng va tién hanh 1ap dy phong cho tirng khoan ng phai thu khé doi, kém
theo cac chiing cur chirng minh cac khoan ng khé doi néi trén. Trong do:

- Péi V6i no phdi thu qua han thanh todn, mikc trich 1Gp dy phong nhu

sau:

+30% gia tri d6i véi khoan no phai thu qué han tir trén 6 thang t6i dudi 1 nam

+50% gia tri d6i véi khoan ng phai thu qué han tir 1 ndm t6i dudi 2 nim

+70% gia tri d6i véi khoan ng phai thu qué han tir 2 ndm t6i dudi 3 nim
+100% gia tri d6i v&i khoan no phai thu qua han tir 3 nim tré 1én

- P6i véi khodn no phdi thu chira dén han thanh todn nhing té chirc kinh té da
lam vao tinh trang phd san hodc dang lam thi tuc gidi thé: ngudi ng mat tich, bo trén,
dang bi co quan phap luat truy td, giam giit, Xét xtr, dang thi hanh 4n hodc da chét...
thi doanh nghiép du tinh muc ton that khong thu hoi duoc dé trich 1ap du phong.

Sau khi lap du phong cho tirng khoan no phai thu kho doi, doanh nghiép tong
hop toan bo khoan du phong cac khoan ng vao bang ké chi tiét dé lam can cir hach
toan vao chi phi quan 1y kinh doanh ctia doanh nghiép

(Nguon: TT S¢: 228/2009/TT-BTC)
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229 (2293)
131, 138 Dy phéng phai thu khé doi _ 6422

Xo0a s8 ng phai thu Lap du phang phai thu khé ddi (theo sé
khé doi chénh léch phai 1ap nam nay Idn hon
s6 da Iap nam trudée chua sir dung hét)

—

Hoan nhap khoan duf phong phai thu khé doi e
(theo s6 chénh léch phai 1ap nam nay nho han
s6 da 1ap nam trudc chua sif dung hét)

Xoa s8 ng phai thu khé doi (néu chua lap du phong)

So d0 3.3: So' dé trinh tw hach todn dw phong phdi thu khé doi theo TT 133
(Nguén: Théng tw 133/2016/TT-BTC)
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Biéu so 22: Bao cdo tinh hinh cong no nam 2018

Pon vi : Cong ty TNHH Pang Giang
Pia chi: S6 127 An Pa, Phuong Pang Giang, quan Ngoé Quyeén, Hai Phong
BAO CAO TINH HINH CONG NQ PEN HET 31/12/2018
Nam 2018
Pon vi tinh: Pong

STT Tén cong ty Cong n¢ voi khach hang | Thoi han thanh toan | Thoi gian qua han | Ghi cha
1 Cong ty c6 phan Minh Phong 46.800.000 30/09/2017 01 nam 03 thang
2 Cong ty TNHH Van Hoan 50.500.000 31/03/2018 09 thang
3 Cong ty co phan Viét Tam 45.950.000 31/01/2018 11 thang
4 Cong ty co6 phan Hoai Vén 20.000.000 30/06/2017 1 nam 06 thang
5 Cong ty c6 phian An Hoan 30.000.000 31/01/2017 01 ndm 11 thang
Téng cong 261.404.689
Ngay 31 thang 12 nam 2018
Ngudi 1ap biéu K& toan truéng Giam doc
(Ky, ghi 10 ho tén) (Ky, ghi o ho tén) (Ky, ghi 10 ho tén)
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Biéu s6 23: Bang trich 1ap dw phong nam 2018
Pon vi : Cong ty TNHH Dang Giang

Pia chi : S6 127 An B3, Phuong Dang Giang, quan Ngb Quyén, Hai Phong
BANG TRIiCH LAP DU PHONG NOQ PHAI THU KHO POI

Nam 2018
Pon vi tinh : Bong
Cong no voi Thoi gian qua |Mirc trich Ghi chu
STT Tén cong ty khach hang han lap S6 tién

1 Cong ty c6 phian Minh Hoan 46.800.000 1 ndm 03 thang 50% 23.400.000
2 Céng ty TNHH Van Hoan 50.500.000 09 thang 30% 15.150.000
3 Cong ty c6 phan Viét TAm 45.950.000 11 thang 30% 13.785.000
4 Cong ty c6 phin Hoai Van 20.000.000 1 nam 06 thang 50% 10.000.000
Téng cong 163.250.000 62.335.000

Ngudi 1ap biéu
(Ky, ghi rd ho tén)

K& toan truéng

(Ky, ghi r6 ho tén)

Ngay 31 thang 12 nam 2018

Giam doc

(Ky, ghi 10 ho tén)
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Cin ctr vao bang trich 1ap du phong no phai thu kho doi, ké toan dinh khoan:

No TK 6422 : 62.335.000

C6 TK 229 : 62.335.000

3.4.3. Gidi phdp 4: Sir dung phan mém ké todn

Phin mém ké toan 1a hé thong cac chuwong trinh mAy tinh dung dé xu
ly tu dong cac thong tin ké toan trén mdy vi tinh, 1d mot cong cu ghi chép, luu trix,
tinh toan va tong hop trén co sé cac dit liéu dau vao 1a cac ching tir gdc. N6 phai dap
trng nhu cau quan tri ké toan cua doanh nghiép ciing nhu dap tng cac quy dinh vé sb
sach ké toan ctia Nha nudc.

Mot trong nhitng khia canh tét nhat khi st dung phan mém ké toan 1a khéng
phai ton qua nhiéu thoi gian giong nhu khi st dung hé théng ké toan cii. Ké toan la
mot qua trinh lién quan dén chi tiét. N6 lién quan dén cac quy dinh, luat I¢, thué va
nhiéu tinh toan phuc tap khac. Mot phan mém ké toan da duoc thiét ké phu hop Voi
quy dinh, luat 18, thué...hién hanh s& giup doanh nghiép ludn tuan thu vai luat phap.
Hon nita, né gitp giai quyét tat ca cac phép tinh phic tap. Piéu doanh nghiép can lam
la nhap dir liéu va in ra.

Viéc sir dung phan mém ké toan may trong hach toan ké toan c6 nhimg uu
diém sau:

- it ton thoi gian: Pay 1a mot trong nhirng khia canh tét nhat khi st dung
phan mém ké toan. Phan mém ké toan duoc thiét ké phu hop gitp doanh nghiép giai
quyét tat ca cac phép tinh phirc tap ma chi can nhap s6 liéu va thao tac in.

-Chinh xac: Chuong trinh ké toan c6 d6 chinh xac khd cao va hiém khi gay ra
15i. Sai sot doanh nghiép c6 thé gap phai co thé do nhap sai sb lidu hoic thong tin sai
tir dau.

- D& sir dung: Hau hét cac phan mén ké toan déu dé sir dung va dé hiéu.
Doanh nghiép chi can thoi gian cai dat chuong trinh va nhap di liéu vao hé théng. Mdi
phan mém ké toan déu c6 phan huéng din cai dit va sir dung nén ké toan doanh
nghiép c6 thé st dung mot cach dé dang.

- Lap b4o cao: Mot trong nhimg diéu tot nhat khi sir dung phan mém ké toan
1a kha ning tao cac ban bao céo bat ki theo ¥ mudn cua doanh nghiép trong thoi gian
nhanh nhit. Ban c6 thé tao ra bao cdo chi trong vong vai gidy, day 1a mot cai tién rat
I6n so voi phuong thuc truyén thdng véi bang biéu va nhitng phép tinh. Cac bao céo
c6 thé xuét ra file excel hoic word dé str dung lap BCTC hang niam. Dic biét cac phan
mém ké toan cho phép 1ap cac bao céo theo ¥ mudn va phadn mém sé& tu dong 1én bao

c4o hang ngay, tuan hoic thang.
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- Cong no: Quan 1y cong no néu thao tac thi cong va cam tinh, sé liéu cong
no c6 thé bi nham Ian, tham chi ddn dén hao hut tai chinh doanh nghiép, luong tién
chét tang dan do ng & dong, doanh nghiép loay hoay trong van dé thu hoi véon. Lic
nay, phan mém sé& 1a bd ndo tinh tio nhat ghi lai cong no, gitp ké toan co thé theo di
duoc han mirc cong no trén tiung khach hang, hd tro theo ddi, bdo céo cong ng trén
tirng khach hang, tong cong no khach hang, cong ng theo tirng nhan vién. Ngudi quan
1y ¢o thé dé dang kiém tra lich sir giao dich, mac no, thoi han no, ngay thang ghi no,
san pham,...cua timg khach hang, quan 1y c6 thé dé dang theo ddi cong no cua khach
hang nay dén tir nhitng don hang nao, chi tiét ra sao. Ngoai ra, phan mém con hd trg
tai xudng bao cdo cong no dang excel khi nguoi quan 1y mudn in tai liéu hoac nhap
file dix liéu vao phan mém ké toan dé quan Iy.

Hay 1ap ra mot danh sach tat ca cac nhu cau can thiét ciia cong ty va tim kiém
phan mém ké toan pht hop va né s& gitp doanh nghiép tiét kiém rat nhiéu thoi gian.

Hién nay trén thi truong co rat nhiéu phén mém ké toan nhu: FAST, CYBER,
ACOUTING, MISA, ASOFT, ADSOFT... Cong ty nén xem xét va quyét dinh mua
phan mém ké toan phu hop dé hd trg cho cong tac ké toan néi chung va ké toan ban
hang néi riéng.Cong ty ¢ phan Trung Thity 1a doanh nghiép nho nén c6 thé sur dung
cac phan mém ké toan nhu sau:

- Phan mém ké toan Misa

- Phan mém ké toan Fast Acounting

Phan mém ké toan Misa: http:// www.misa.com.vn/

Chirc nang:
MISA SNE.NET 2018 1a phan mém ké toan danh cho doanh nghiép vira va
nho, dap ung day du cac nghiép vu ké toan: Quy, Ngan hang, Mua hang, Ban hang,
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Quan 1y héa don, Thué, Kho, TSCD, Cong cu dung cu, Tién luong, Gia thanh, Hop

d6ng, Ngan hang, Tong hop.
MISA SME.NET phu hop trién khai cho doanh nghiép thudc moi linh vuc:
Thuong mai, dich vy, xay 1ap, san Xuat.

Phan mém ké toan Fast Acounting: http:// www.fast.com.vn/
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Chirc nang:

Fast Accounting c6 1 phan hé thng va 14 phan hé nghiép vu, dap Gmg day du
cac yéu cau vé ké toan, thué cho cac doanh nghiép vira va nho. C6 thé hach toan véi
mo hinh phirc tap nhu nhiéu don vi cdp dudi, nhiéu b phan hach toan, nhiéu loai
ngoai té. Ludn dugc cap nhat cac thong tu vé ké toan va thué cua Bo tai chinh va Tong
cuc thué, 1én cac bao céo tai chinh va s sach ké toan theo ding quy dinh.

Fast Accounting tap trung vao nang cao toc do xir Iy khi thuc hién giao dich,
xtr 1y va tinh toan cudi ky ciing nhu 1én bao céo gitp ngudi sir dung lam viéc vaoi toe
d6 nhanh nhat.

C6 nhiéu tién ich, tinh ning thong minh gitip ngudi sir dung khai thac thong
tin mot cach hiéu qua phuc vu tot cong tac ké toan quan tri.

Hai phan mém trén déu phu hop véi loai hinh doanh nghiép vira va nhé dong
thoi 13 cong cu dac lyc trong cong tac ké toan ndi chung va cong tac quan 1y cong ng

cua doanh nghiép noi riéng.
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Dé biét thém thong tin vé phan mém, ké toan co thé truy cap vao dia chi trang
web cua nha cung cip va yéu cau tu van.

Dé co thé thuan lgi cho viéc cai dat phan mém ké toan doanh nghiép nén trong
bi cho phong ké toan diy du mdy tinh c6 cdu hinh phi hop va c6 két ndi mang, tao
diéu kién thuan loi cho ké toan vién tim hiéu sir dung phian mém ma cong ty sé& sir

dung.
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KET LUAN |

Qua thoi gian vai su phat trién khong ngung cua xa hoi cho thay cong
viéc ké toan ngiy cang doi hoi do chinh x4c cao va nhanh chéng hon. Dic biét
trong cong tac ngudi mua ngudi ban, khi ma yéu cau mua ban sir dung dich vu
clia con ngudi ngdy cang ting va lién tuc nhu hién gio, nhiéu, ciing vi d6 muc
d6 rui ro trong cong tac ké toan thanh toan ngudi mua, ngudi ban ciing 16n dan
theo,gdy nén nhitng phién toai, bat cip trong qua trinh thuc hién cong viéc, tuy
vay cung Vvéi su nd luc va phat trién ko ngung thi timg budc s& dugc khac phuc
Véi tién bo trong cong viéc X 1y cong tac ngudi mua ngudi ban.

Pé tai “Hoan thién to chirc ké toan thanh toan véi nguwdi mua, nguoi
ban tai cong ty TNHH Ping Giang” di hé thong hoa 1y luan chung vé ké toan
thanh toan trong cic doanh nghiép, mo ta dugc thuc trang to chire ké toan thanh
toan v4i ngudi mua, nguoi ban tai cong ty TNHH Dang Giang va dua ra dugc
mot sb kién nghi hoan thién t6 chirc ké toan thanh toan. Tang cudng quan ly
cong no,ap dung chinh sach chiét khau thanh toan, trich 1ap du phong phai thu
kho doi va dua cac phan mém ké toan vao st dung.

Qua thoi gian thuc tap va khoa luan em d3 dat duoc mot sé muyc tiéu sau
va tir 46 em ciing c6 mot s6 kién nghi nham tiép tuc d6i méi cong tac ké toan:

- Muc tiéu dat duoc:

+ Hiéu dugc mot phan co ban nhit cia cong tac ké toan kiém toan nguoi
mua nguoi ban.

+ Nang cao mot phan hiéu biét vé nganh nghé ké toan qua hoat dong
thyc té

+ Biét duoc qua trinh 1am viéc trong mot nim cua ké toan vién va hoat
d6ng cua cong ty vé cong tac ké toan ngudi mua, ngudi ban tai cong ty

+ Xéc dinh duoc muc tiéu tiép theo trong thoi gian lam viée va thuc tap
tai cong ty

- Kién nghi

+ Tiép tuc phat trién do6i ngii trong cong tac ké toan kiém toan ngudi mua
nguoi ban tai cong ty

+ Tim hiéu thém vé mot s6 tng dung cong nghé co thé ap dung cho cong
tac ké toan ngudi mua ngudi ban tai cong ty

+ Lién tuc cap nhap vé tinh hinh va anh huéng cua luat phap toi cong tac

ke toan nguoi mua nguoi ban tai cong ty
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