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LOI MO DAU

Trong bat cr mot xa hoi nao, néu mudn san xuat ra vat liéu cua cai
hoic thuc hién qua trinh kinh doanh thi van dé lao dong cua con ngudi 1a van
dé khong thé thiéu duoc, lao dong 1a mot yéu td co ban, 1a mot nhan t quan
trong trong viéc san xuat ciing nhu trong viéc kinh doanh. Nhiing nguoi lao
dong lam viéc cho ngudi sir dung lao dong ho déu dugc tra cong, hay noi cach
khac @6 chinh la thu lao dong ma nguoi lao dong dugc huaong khi ma ho bo ra
suc lao dong caa minh.

Tién luong 1a biéu hién bang tién ma doanh nghiép tra cho nguoi lao
dong tuong Gmg vai thoi gian, chat lwong va két qua lao dong ma ho da cong
hién. Tién luong 1a ngudn thu nhdp chu yéu cua ngudi lao dong, ngoai ra
nguoi lao dong con dugc hudng mot ) nguén thu nhap khac nhu: Tro cép,
BHXH, tién thuong. Di véi doanh nghiép thi chi phi tién luong 1a mot bo
phan chi phi ciu thanh nén gia thanh san pham, dich vu do doanh nghiép san
xudt ra. TO chuc st dung lao dong hop 1y, hach toan tt lao dong va tinh ding
thii lao ctia nguoi lao dong, thanh toén tién lwong va cac khoan lién quan kip thoi
s& kich thich nguoi lao dong quan tdm dén thoi gian va chat luong lao dong tir
d6 nang cao nang suit lao dong, tiét kiém chi phi, ha gia thanh san pham, ting
loi nhuan cho doanh nghiép. Vi vay viéc xay dung thang luong, bang luong,
lya chon cac hinh thic tra lwong hop Iy dé sao cho tién lwong vira la khoan
thu nhap dé nguoi lao dong dam bao nhu cau ca vat chat 1an tinh than, dong
thai 1am cho tién lwong tré thanh dong luc thac day ngudi lao dong lam viéc
tét hon, c6 tinh than trach nhiém hon vai cong viéc thuc su la viéc lam can
thiét.

Qua thoi gian thyc tap tai Cong ty TNHH Truyén hinh cap
Saigontourist — Chi nhanh Hai Phong, em da c6 co hoi va diéu kién dugc tim
hiéu va nghién ctu thuc trang vé ké toan tién luong va cac khoan trich theo
lwong tai Cong ty va nhan thdy ré tim quan trong ctia van dé tién luong, tién
thudng ddi v6i su ton tai va phat trién cla cong ty, em da lya chon dé tai:
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“Hoan thién cong tic ké todn lwong va cdc khodn trich theo luwong tai Cong
ty TNHH Truyén hinh cdp Saigontourist — Chi nhinh Hdi Phong” 1am
khoa luan tbt nghiép.

Ngoai phén mé dau va két luan, khod luan tdt nghi¢p duogc két ciu
thanh 3 chuong chinh sau day:

Chuong 1: Ly luan vé luong va cac khoan trich theo lwong trong doanh
nghiép

Chuong 2: Thyc trang ké toan lwong va cac khoan trich theo luong tai
Cong ty TNHH Truyén hinh cap Saigontourist — Chi nhanh Hai Phong

Chuong 3: Giai phap hoan thién ké toan tién lwong va cac khoan trich

theo luong tai Cong ty TNHH Truyén hinh cap Saigontourist — Chi nhanh Hai
Phong
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CHUONG 1
LY LUAN VE LUONG VA CAC KHOAN TRiCH THEO LUONG
TRONG DOANH NGHIEP
1.1 Pic diém, vai tro, ¥ nghia cia lwong va cac khoan trich theo lwong
trong doanh nghiép
1.1.1 Khdi niém va chirc ning ciia tién lwong
1.1.1.1 Khéi niém tién luong

Tién luong la biéu hién bang tién cua hao phi lao dong sdng can thiét
ma doanh nghiép phai tra cho nguoi lao dong theo thoi gian, khéi lugng cong
viéc ma nguoi lao dong da cong hién cho doanh nghiép.

Ban chat tién lwong Ia biéu hién bang tién caa gia tri sac lao dong, la
gia cua yéu to suc lao dong, tién luong tuan theo nguyén tac cung cau gia ca
cua thi tredng va phap luat hién hanh caa Nha nudce. Tién luong chinh [a nhan
td thuc day nang suat lao dong, 1a don bay kinh té khuyén khich tinh than
hang hai lao dong.
1.1.1.2 Chtic ning cua tién luong

+ Chure ning thude do gia tri strc lao déng: Tién luong biéu thi gia ca stc
lao déng c6 nghia 1a no 1a thude do dé xac dinh mirc tién cong cac loai lao
dong, la can cur dé thué mudn lao dong, 1a co s& dé xac dinh don gia san
pham.

+ Chirc ning tai san xuit strc lao dong: Thu nhép cua nguoi lao dong dudi
hinh thuc tién luong dugc str dung mot phr:in dang ké vao viéc tai san xuat
gian don stic lao dong ma ho d4 bo ra trong qua trinh lao dong nham muc dich
duy tri nang luc 1am viéc 1au dai va c6 hiéu qua cho qua trinh sau. Tién luong
ctia ngudi lao dong 1a ngudn séng chu yéu khong chi cua nguoi lao dong ma
con phai dam bao cudc sdng cia cac thanh vién trong gia dinh ho. Nhu vay
tién luong can phai bao dam cho nhu ciu tai san xuat mo rong ca vé chiéu sau
1an chiéu rong strc lao dong.
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+ Chure nang kich thich: Tra lwong mét cach hop 1y va khoa hoc s€ 1a don
bay quan trong hitu ich nham kich thich ngudi lao dong lam viéc mot cach
hi¢u qua.

+ Chtrc nang tich liy: Tién lwong tra cho ngudi lao dong phai dam bao
duy tri dugc cudc sdng hang ngay trong thoi gian 1am viéc va con du phong
cho cudc sdng 1au dai khi ho hét kha ning lao dong hay gip rui ro.

1.1.2 Vai tré va ¥ nghia ciia tién lwong
1.1.2.1 Vai tro ctia tién luong

Tién luong c6 vai tro rat to 16n né lam thoa man nhu cau ciia ngudi lao
dong. Vi tién lwong 1a ngudn thu nhap chu yéu cia ngudi lao dong, ngudi lao
dong di 1am cot 1a dé cho doanh nghiép tra thu lao cho ho bang tién luong dé
dam bao cudc sdng tdi thiéu cho ho. Pong thdi d6 ciing 1a khoan chi phi
doanh nghiép bo ra tra cho nguoi lao dong vi ho da lam ra san pham cho
doanh nghiép. Tién luong c6 vai trd nhu mdt nhip cau ndi gitta ngudi sir dung
lao dong voi nguoi lao dong. Néu tién luong tra cho ngudi lao dong khong
hop 1y s€ 1am cho nguoi lao dong khong dam bao ngay cong va ky luat lao
dong ciing nhu chét luong lao dong. Luc d6 doanh nghiép s& khong dat duoc
muc tiét kiém chi phi lao dong cling nhu lgi nhuan can c6 duoc dé doanh
nghiép ton tai lic nay ca hai bén déu khong co loi. Vi vdy viéc tra luong cho
nguoi lao dong can phai tinh toan mot cach hop 1y dé ca hai bén cung c6 loi
dong thoi kich thich nguoi lao dong tu giac va hiang say lao dong.
1.1.2.2 Y nghia cta tién luong

Tién lwong 13 ngudn thu nhép chu yéu cua ngudi lao dong. Ngoai ra
nguoi lao dong con duoc hudng mot sd ngudn thu nhap khic nhu: Tro cap
BHXH, tién thuong, tién an ca. Chi phi tién lwong 14 mot phan chi phi cu
thanh nén gi4 thanh san pham, dich vu cho doanh nghiép san xuat ra. T6 chirc
st dung lao dong hop 1y, hach toan tdt lao dong, trén cd s do tinh ding thu
lao lao dong, thanh toan kip thoi tién luong va cac khoan lién quan tir d6 kich

thich ngudi lao dong quan tim dén thoi gian, két qua va chat luong lao dong,
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chap hanh tot ky luat lao dong, ning cao ning suit lao dong, gop phan tiét
kién chi phi vé lao dong song, ha gia thanh san pham, tang loi nhuan cho
doanh nghiép ddng thoi tao diéu kién ning cao doi séng vat chat, tinh than
cho nguoi lao dong.

1.1.3 Cdc nhdn t6 anh hwéng dén tién lwong

Gio cong, ngdy cong lao dong, ning suat lao dong, cip bac hodc chiic
danh, thang luong quy dinh, ) lugong, chat lugng san phém hoan thanh, do
tuoi, strc khoé, trang thiét bi k¥ thuat déu 1a nhitng nhan t6 anh hudéng dén tién
luong cao hay thap

+ Gid cong: 1a s6 gid ma ngudi lao dong phai 1am viéc theo quy dinh.

Vi du: 1 ngay cong phai di 8 gio, néu lam khong du thi ndé c6 anh
huong rat 16n dén san xuét san pham, dén ning suét lao dong va tir 6 anh
huong dén tién luong ctia ngudi lao dong.

+ Ngay cong: 1a nhan t6 anh hudng rat 16n dén tién luong cta ngudi lao
dong, ngay cong quy dinh trong thang 1a 26 ngady. Néu nguoi lao dong 1am
thay doi ting hodc giam sb ngay lao viéc thi tién lwong cta ho ciing thay doi
theo.

+ Cép bac, chuc danh: can cir vao mirc lvong co ban cua cac cép bac,
chtrc vu, chitc danh ma CBCNV huong luong theo hé s6 phu cap cao hay thap
theo quy dinh ctia nha nudc do vay luong cia CBCNV ciing bj anh huéng rét
nhiéu.

+ SO lugng chat lugng hoan thanh ciing anh hudng rat 16n dén tién
lwvong. Néu lam duoc nhiéu san phim c6 chét luong tét dung tiéu chuan va
vuot mic sd san phém duoc giao thi tién luong s€ cao. Con lam it hodc chét
luong san pham kém thi tién luong s& thap.

+ Do tudi va strc khoé ciing anh huong rat anh huong rat 16n dén tién
lwong. Néu cung 1 cong viéc thi ngudi lao dong & tudi 25 — 40 c6 stc khoé tot

hon va lam t6t hon nhitng ngudi & d6 tudi 50 — 60.
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+ Trang thiét bi, k¥ thuit, cong nghé ciing anh hudng rat 16n toi tién
lwong. Vi mot trang thiét bi cii k§ va lac hau thi khong thé dem lai nhimg
san pham c6 chat luong cao va ciing khong thé dem lai hiéu qua san xuat nhu
nhiing trang thiét bi ky thuat cong ngh¢ tién tién hién dai duoc. Do vay anh
huong téi sb luong va chat luong san pham hoan thanh cling tir d6 nd anh
huong t6i tién lwong.

1.2 Ché d9 tién lwong va cac hinh thirc tra hrong
1.2.1 Ché d¢ tién lwong

Viéc van dung ché do tién lwong thich hop nham quan triét nguyén tac
phan phdi theo lao dong, két hop chit ché gitta loi ich chung cua xa hoi véi
loi ich cua doanh nghiép va nguoi lao dong.

* Ché do tién lwong cap bac

La ché do tién luong ap dung cho cong nhan. Tién lwong cip bac dugc
xay dung dua trén so luong va chat luong lao dong. Cé thé néi rang ché do
tién lwong cap bac nham muc dich xac dinh chat luong lao dong, so sanh chat
lwong lao dong trong cac nghanh nghé khac nhau va trong tirng nghanh nghé.
Pong thai né co thé so sanh diéu kién lam viéc nang nhoc, cé hai cho suc
khoé véi diéu kién lao dong binh thuong. Ché d6 tién luong cip bac cé tac
dung rat tich cyc n6 diéu chinh tién lwong giita cac nganh nghé mot cach hop
Iy, n6 ciing giam bét duogc tinh chat binh quan trong viéc tra lwong thuc hién
triét dé quan diém phan phéi theo lao dong.

Ché db tién lvong do Nha nudc ban hanh, doanh nghiép dya vao d6 dé
van dung vao thuc té tuy theo dac diém san xuat kinh doanh caa don vi minh.

Ché d6 tién lwong theo cap bac chi 4p dung dbi véi nhitng nguoi lao
dong tao ra san pham truc tiép. Con ddi voi nhitng ngudi gian tiép tao ra san
pham nhu can bd quan Iy nhan vién van phong... thi ap dungché do luong
theo chuc vu.

* Ché d6 luong theo chuc vu
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Ché @6 nay chi duoc thuc hién thong qua bang luong do Nha nuéc ban
hanh. Trong bang lwong nay bao gom nhiéu nhém chirc vu khac nhau va cac
quy dinh tra lwong cho ting nhom.

Hién nay hinh thtc tién luong chu yéu dugc ap dung trong cac doanh
nghiép la tién lwong theo thoi gian va hinh thic tién lwong theo san pham.
Tuy theo dic thu riéng cua ting loai doanh nghiép ma ap dung hinh thic tién
lwong cho phu hop.

Tuy nhién mdi hinh thirc déu cé uu diém va nhuoc diém riéng nén hau
hét cac doanh nghiép déu két hop ca hai hinh thuac trén.

1.2.2 Cac hinh thic trd lwong

1.2.2.1. Hinh thtrc trd lvong theo thot gian:

Luong theo thoi gian la viéc tinh trd lwong cho nhan vién theo thot gian lam
viéc, c6 thé 1a theo thang, theo ngdy, theo gid.

Luong + Phu cip (néu co) y S6 ngay 1am viée

Luong than = .
8 s 26 thure té

1.2.2.2. Hinh thire tra luong theo san pham

Hinh thirc tra luong theo san pham la hinh thuc tinh tra luong cho
nguoi lao dong theo s6 lugng va chat lugng san pham hodc cong viéc da hoan
thanh. Py 1a hinh thirc tra lwong gan chit ning suét lao dong vé6i thu lao lao
dong, co tac dung khuyén khich nguoi lao dong nang cao ning sut lao dong
g6p phan ting san pham.

Luong san pham = San luong san phdm X Pon gia lvong san pham
1.2.2.3. Hinh thurc tra luong khodn

La hinh thirc tra luong khi nguoi lao dong hoan thanh mot khéi lugng
cong viée theo dung chat lugng duogc giao.
Luong = Muc luong khoan X Ty 1€ % hoan thanh cong viéc

1.2.2.4 Luong/thuong theo doanh thu
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l1a hinh thirc trd lvong/thuéng ma thu nhap ngudi lao dong phu thude vao
doanh sb dat dugc theo muc tiéu doanh sb va chinh sach luong/thudng doanh
s6 cua cong ty.

Thuong ap dung cho nhan vién kinh doanh, nhan vién ban hang...
Huong luong theo doanh thu

Cac hinh thurc luvong/thudng theo doanh thu:

- Luong/thudng doanh s ca nhan

- Luong/thuéng doanh sd nhém

- Cac hinh thuc thuong kinh doanh khac: céng no, phat trién thi
truong,...
1.2.2.5 Ky han tra luong

Ky han tra lvong d6i véi nguoi huong luong thang theo quy dinh tai
Piéu 23 Nghi dinh s6 05/2015/ND-CP duoc quy dinh nhu sau:

- Nguoi lao dong huéng luong thang dugc tra thang mot 1an hodc nira
thang mot 1an va dugc tra ngay trong thang ma ngudi lao dong lam viéc.

- Thoi diém tra luong do hai bén thoa thuan va duoc 4n dinh vao mot
thdi diém c6 dinh trong thang.

1.2.3 Yéu cau va nhig¢m vu ké todn long va cdc khodn trich theo lwong

pé phuc vu su diéu hanh va quan 1y lao dong, tién lvong ¢6 hiéu qua,
ké toan lao dong, tién lwong trong doanh nghiép san xuat phai thuc hién
nhiing nhiém vu sau:

- T6 chire ghi chép, phan anh chinh xéc, kip thoi, day du s luong, chat
luong, thoi gian va két qua lao dong. Tinh dung va thanh toan kip thoi, ddy da
tién lwong va cac khoan lién quan khic cho nguoi lao dong trong doanh
nghiép. Kiém tra tinh hinh huy dong va st dung lao dong, viéc chip hanh
chinh sach ché d6 vé lao dong, tién luong, tinh hinh st dung quy tién luong.

- Hudng dan va kiém tra cac bd phan trong doanh nghiép thyc hién day
du, dang ché d6 ghi chép ban dau vé lao dong, tién luong. M& sb thé ké toan

va hach toan lao dong, tién luong ding ché do, diing phuong phap.
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- Tinh toan phan bd chinh xac, ding d6i tugng chi phi tién luong, cac
khoan theo luong vao chi phi san xuét kinh doanh cta cac bd phan, don vi st
dung lao dong.

- Lap bao cdo ké toan va phan tich tinh hinh st dung lao dong, quy tién
lwong, d& xuit bién phap khai thac c6 hiéu qua tiém ning lao dong trong
doanh nghiép.

1.3 Ké toan chi tiét lwong va cac khoan trich theo lwong
1.3.1 Ké todn sé lwong lao dong

Can clr vao chimg tir ban dau 13 bang chdm cong hang thang tai mdi bd
phan, phong ban, t0, nhom giri dén phong ké toan dé tap hop va hach toan sb
luong lao dong trong thang d6 tai doanh nghiép va ciing tir bang chdm cong
ké toan co thé nim duogc timg ngay c6 bao nhiéu ngudi lam viée, bao nhiéu
nguoi nghi vai 1y do gi.

Hang ngay to trudng hodc nguoi co trach nhiém s& cham cong cho timg
nguoi tham gia lam viée thyuc té trong ngdy tai noi minh quan 1y sau d6 cudi
thang cac phong ban s& giri bang cham cong vé phong ké toan. Tai phong ké
toan, ké toan tién luong s& tap hop va hach toan sb luong cong nhan vién lao
dong trong thang.

1.3.2 Ké todn thoi gian lao djng

Chung tir dé hach toan thoi gian lao dong 1a Bang chdm cong

Bang Chdm Cong 14 bang tong hop dung dé theo ddi ngay cong thuc té
lam viéc, nghi viéc, ngung viéc, nghi bao hiém x& héi cua ting nguoi cu thé
va tir 6 dé ¢ can cu tinh tra lvong, bao hiém xa hoi tra thay luong cho ting
nguoi va quan ly lao dong trong doanh nghiép.

Hing ngdy to truong (phong, ban, nhém) hoic ngudi duge uy quyén
cdn ctr vao tinh hinh thyc té ctia b phan minh quan 1y dé chim céng cho timg
ngudi trong ngdy va ghi vao cac ngay tuong ung trong cac cdt tir 1 dén 31
theo cac ki hiéu quy dinh trong bang. Cubi thang ngudi chim coéng va phu

trach b phan ky vao bang cham céng va chuyén bang cham cong cung cac
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chtng tir lién quan nhu phiéu nghi hudng bao hiém xa hoi vé bo phan ké toan
kiém tra, d6i chiéu, quy ra cong dé tinh luong va bao hiém xa hoi. Ké toan
tién luong cin cir vao cac ky hiéu chidm cong cua ting ngudi rdi tinh ra sb
ngay cong theo timg loai twong tng dé ghi vao cac cot 32, 33, 34, 35, 36.
Ngay cong quy dinh 1a 8 gid néu gio con 1é thi danh thém dau phay vi du: 24
cong 4 gio thi ghi 24,4

Bang cham cong c¢o thé chdm cong tong hop: chdm cong ngay va chdm
cong gio, cham cong nghi bu nén tai phong ké toan c6 thé tap hop tong sd
lidu thoi gian lao dong cia timg ngudi. Tuy thudc vao diéu kién, dic diém san
XUAt, cong tac va trinh d0 hach toan don vi co thé sir dung mot trong cac
phuong phap chim cong sau day:

Cham cong ngay: moi khi ngudi lao dong 1am viée tai don vi hodc lam
viéc khac nhu hop thi mdi ngdy ding mot ky hiéu dé chdm cong trong ngay
do.

Cham cong theo gio: trong ngay nguoi lao dong 1am bao nhiéu cong
viéc thi chdm cong theo cac ky hiéu di quy dinh va ghi sd gid cong viée thuc
hién cong viéc d6 bén canh ky hi¢u tuong tng.

Cham cong nghi bu: chi ap dung trong trudng hop lam thém gid hudng
luong thoi gian nhung khong thanh toan luong lam thém.

1.3.3 Ké todn két qud lao dong

Can cu vao phiéu xac nhan san phém hodc cong viéc hoan thanh. Do
phiéu 1a chimg tir xac nhan s6 lugng san pham hoic cong viéc hoan thanh cua
don vi hodc ca nhan nguoi lao dong nén n6 lam co so dé ké toan 1ap bang
thanh toan tién lwong hodc tién cong cho ngudi lao dong. Phiéu nay dugc 1ap
thanh 02 lién: 1 lién luu va 1 lién chuyén dén ké toan tién luong dé 1am tha
tuc thanh toan cho ngudi lao dong va phiéu phai c6 ddy du chir ky ctia nguoi
giao viéc, ngudi nhan viée, nguoi kiém tra chat luong va ngudi duyét.

Phiéu x4c nhan san phdm hoan thanh dugc dung trong truong hop

doanh nghiép ap dung theo hinh thirc lwong tra theo san pham tryc tiép hodc
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lwong khoan theo khdi lwgng cong viée. Day 1a nhitng hinh thuc tra luong tién

bd nhit diing nguyén tic phan phdi theo lao dong, nhung doi hoi phai c6 su

giam sat chit ch& va kiém tra chat luong san phdm mot cach nghiém ngit.
1.3.4 Ké todn tién lwong cho nguwoi lao dong

Can cr vao bang chidm cong dé biét thoi gian dong ciing nhu sd ngay
cong lao dong ctia ngudi sau do tai timg phong ban, t6 nhom 1ap bang thanh
toan tién luong cho timg nguoi lao dong ngoai Bang cham cong ra thi cac
chtng tir kém theo 13 bang tinh phu cap, tro cap, phiéu xac nhan thoi gian lao
dong hodc cong viéc hoan thanh.

Bang thanh toan tién luong: 13 chtng tir 1am cin ct thanh toan tién
luong phu cap cho nguoi lao dong, kiém tra viéc thanh toan tién lwong cho
ngudi lao dong lam viée trong cac don vi san xuét kinh doanh dong thoi 13
cin cir dé thong ké vé lao dong tién luong. Bang thanh toan tién lwong duoc
1ap hang thang theo timg bo phan (phong, ban, t6, nhém) tuong (g véi bang
cham cong.

Co s& 1ap bang thanh toan tién luong 13 cac chung tir vé lao dong nhu
bang chdm cong, bang tinh phu cip, tro cp, phiéu xac nhan thoi gian lao
dong hodc cong vi¢c hoan thanh. Can cr vao cac ching tur lién quan, bd phan
ké toan tién luong lap bang thanh toan tién lwong, chuyén cho ké toan truong
duyét dé 1am can cir 14p phiéu chi va phat lvong. Bang nay duoc luu tai phong
ké toan. Mdi lan linh luong, nguoi lao dong phai truc tiép vao cot “ky nhan”
hodc nguoi nhan ho phai ky thay.

T Bang thanh toan tién lwong va cac chung tir khac o lién quan ké
toan tién luong 1ap Bang phan bo tién luong va cac khoan trich theo luong.
1.3 5 Quy lwong, cdac khodn trich theo lwong trong doanh nghiép
1.3.5.1 Quy tién lwong trong doanh nghiép

La tong tién lwong ma doanh nghiép phai tra cho tat ca lao dong thudc

doanh nghiép quan 1y. Thanh phan quy luong bao gdm luong thoi gian, luvong
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san phim phu cép, tién thudng Trong san xuit, quy luong 14 yéu t6 chi phi
doanh nghi¢p.

Theo quy dinh cua B0 luat Lao dong quy dinh “Noi st dung lao dong
tr 10 nguoi tré 1én thi nguoi lao dong phai 1ap sé lao dong, s6 luong, sb
BHXH”

- Phu cép theo tién lwong: Phu cip 1a tién tra cho ngudi lao dong ngoai
tién luong, dé bu dip thém cho nhing yéu té khong 6n dinh hodc vuot qua
diéu kién binh thuong nham khuyén khich ngudi lao dong yén tim lam viéc
va bao gom cac loai phu cap nhu: phu cap khu vuc, phu cap thu hat, phu cap
trach nhiém, phu cép luu dong, phu cép doc hai va nguy hiém, phu cép dét do,
phu cap ca dém.

- Tién thuong: Ché d6 tién thuéng bao gdm nhimng quy dinh cta nha
nuéc va don vi sir dung lao dong nham dong vién ngudi lao dong 1am viée co
ning sut, chat luong va hiéu qua. Tién thudng cho nguoi lao dong phai duoc
xac dinh phu hop voi cong sttc clia nguoi lao dong va 1am sao dé tién luong
khéng mat di tac dung cua né ddi véi ngudi lao dong. Ché d6 thudng & cac
don vi san xuat kinh doanh 1a rat da dang va phong phu vé hinh thic. Quy
lwong duoc 1ap thanh tir nhidu ngudn khac nhau cua doanh nghiép: hiéu qua
san xudt kinh doanh, tir chat luong san phém Co s¢ thuong dugc xac dinh tur
hi¢u qua cua doanh nghi¢p, viéc lam lgi cua nguoi lao dong cho doanh
nghiép... Do d6 quy ché thuong di quy dinh.

Quy luong trong doanh nghiép can dugc quan 1y va kiém tra chat ché
dam bao viée st dung hop 1y va c6 hiéu qua. Quy luong thuc té phai thuong
xuyén ddi chiéu véi ké hoach trong mbi quan hé véi viée thuc hién ké hoach
san xuét kinh doanh ctia doanh nghiép trong quy nham phat hién khoan tién
lwong khong hop 1y, kip thoi dé ra cac bién phap nang cao ning suat lao dong
g6p phan ha chi phi gia thanh.
1.3.5.2. Bao hiém xd hoi (BHXH) La sy trg giap vé mat vat chét can thiét
duoc phéap luat quy dinh, nham phuc hdi nhanh chong strc khoé, duy tri st
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lao dong, gop phan giam b6t kho khan vé kinh té dé 6n dinh doi séng ngudi
lao dong va gia dinh ho trong nhiing truong hop m dau, thai san, tai nan lao
d6ng, bénh nghé nghiép, hét tudi lao dong, mat viéc lam, gap rai ro hodc chét.

Quy BHXH duoc hinh thanh tir cac ngudn:

Theo ché dp hi¢n hanh Quyét dinh 888/QD- BHXH nam 2018 vé quan
Iy thu chi bao hiém x4 hoi, bao hiém y té ,bao hiém thit nghiép, quan 1y sd
bao hiém xa hoi, thé bao hiém y té v6i nhiéu quy dinh vé mic dong ho so,
thoi han giai quyét, duoc ban hanh ngay 16/7/2018 ap dung tir ngay 1/7/2018.
Theo quyét dinh nay thi ty 1& dong bao hiém van khong thay doi so voi quyét
dinh 595/QD-BHXH. Theo ché d6 bao hiém ban hanh bang céch trich theo ty
1& 25,5% trén tong tién lwong phai tra cho cong nhan vién trong timg thoi ky
ké toan, trong do:

e Nguoi sir dung lao dong phai dong 17,5 % trén téng qu luong va
dugc tinh vao chi phi san xuat kinh doanh.

e Ngudi lao dong phai dong 8% trén tong tién luong cua ho bang cach
khau trir vao luong cta ho.

Viéc t0 chitc thu bao hiém xa hoi do t6 chic BHXH Viét Nam thyc
hién. Quy BHXH duoc quan 1y thdng nhat theo ché do tai chinh ciia Nha
nudc, hach todn doc 1ap va dugc Nha nudc bao hg. Hang thang, cac doanh
nghiép cin cr vao ké hoach quy luong dé dang ky mic ndp véi co quan
BHXH tinh, thanh phd. Cham nhat 1a ngdy cudi thang ddng thoi voi viée tra
lwong, doanh nghiép trich nop BHXH. Cubi mdi quy, doanh nghiép cung cac
co quan BHXH déi chiéu véi danh sach tra luong va quy tién luong thyuc hién
dé 1ap bang xac dinh s6 BHXH di nop va xir Iy sé chénh 1éch theo quy dinh.
Néu ndp cham, doanh nghi¢p phai chiu ndp phat, ndp ng vao ndp 1ai theo muc
14i suat.
1.3.5.3. Bdo hiémy té (BHYT) La khoan tién do nguoi lao dong va cha doanh
nghiép dong gép dé dung cho viéc cham séc sttc khoe cua nguoi lao dong.
Quy BHYT duoc nop 1€n co quan chuyén mon (thuong dudi hinh thic mua
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BHYT) dé bao vé, chim soc sitc khoe cho cong nhan vién. Quy BHXH dugc
str dung chi tra cho ngudi lao dong thong qua mang ludi y té. Khi nguoi lao
dong dm dau thi moi chi phi kham chita bénh déu duoc co quan BHYT chi tra
thong qua dich vu kham chira bénh & cac co sd y té khong phai tra truc tiép
cho nguoi lao dong.

Theo ché ¢ hién hanh: Quy BHYT dugc hinh thanh bang cach trich 1ap
theo ty 1¢ 1a 4,5% trén tong tién lwong phai tra cho ngudi lao dong, trong do:

- Nguoi str dung lao dong phai chiu 3% va dugc tinh vao chi phi san
xuat kinh doanh.

- Nguoi lao dong phai chiu 1,5% bang cach khéu trir vao lwong ctia ho.
Toan b 4,5% trich ndp dugc doanh nghiép ndp hét cho cong ty BHYT tinh
hodc thanh phd. Quy ndy dugc dung dé mua BHYT cho cong nhéan vién.
1.3.5.4. Quy kinh phi cong doan (KPCD) Quy kinh phi cong doan la khoan
tién do chi doanh nghiép déng gop dé phuc vu cho hoat dong t6 chirc cong
doan.

Kinh phi Cong doan do co quan, to chtrc, doanh nghiép déng bang 2%
trén quy tién lwong dé lam cin ct dong BHXH cho nguoi lao dong (theo
khoan 2 Diéu 26, Luat Cong doan nam 2012) va dugc hach toan vao chi phi
san xuat kinh doanh.
1.3.5.5. Quy bdo hiém that nghiép (BHTN) La khoan tién cho nguoi lao dong
va nguoi st dung lao dong dong gop cong mot phan hd tro ciia nha nude. Quy
chung dé hd trg nguoi lao dong khi ho bi mat viéc lam. bay 1a mdt chinh sach
moi cta nha nudc gdp phan 6n dinh doi séng va hd tro cho ngudi lao dong
dugc hoc nghé va Tim dugc viée 1am sdm dé ho trd lai 1am viéc.

Theo Luat Viéc lam nam 2013 quy BHTN dugc hinh thanh tu céac
nguon:

- Tr nguoi lao dong: ngudi lao dong gdp 1% tién lwong thang
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- T ngudi st dung lao dong: doanh nghiép dong 1% quy tién luong
thang cua nhitng nguoi lao dong dang tham gia BHTN trong DN dugc tinh
vao chi phi san xuét kinh doanh.

- Nha nuéc hd tro: nha nude hd tro tdi da bang 1% quy lwong déng
BHTN cuia lao dong tham gia dong bao hiém that nghiép. Quy BHTN do co
quan chuyén moén quan ly. Hang thang, can ctt vao quy luong DN trich ndp
BHTN. Viéc chi tra BHTN cho nguoi lao dong do t6 chirc bao hiém xa hoi
chi tra theo Luat Lam viéc nam 2013.

Pé kich thich ngudi lao dong rén luyén tay nghé, nang cao trinh do, gan
b6 1au dai véi cong ty. Doanh nghiép can str dung c6 hiéu qua luc luong lao
dong, hoan thién cong tac to chirc tién luong va ché do sir dung qu BHXH,
BHYT, BHTN, KPCD.

Bang 1.1 Bang ty 1é trich dong cac khoan bao hiém

Nguon trich . .
Chi phi HBKD Nguoi lao dong Tong cOng
Khoén tric

BHXH 17,5% 8% 25,5%
BHYT 3% 1,5% 4,5%
BHTN 1% 1% 2%
KPCD 2% 2%
Tong 23,5% 10,5% 34%

Mt luong toi thiéu ving dong BHXH nam 2018 theo Nghi dinh
141/2017/ND-CP ngay 07/12/2017 quy dinh:

- Nguoi lao dong lam cong viéc hoac chirc danh doi hoi lao dong qua

dao tao, hoc nghé (ké ca lao dong do doanh nghi¢p tu day nghé) phai cao hon

it nhat 7% so v&1 muac luong to1 thi€u vung;

- Nguoi lao dong lam cong viéc hodc chic danh c6 diéu kién lao dong

nang nhoc, doc hai, nguy hi€ém phai cao hon it nhat 5%; cong viéc hodc chuc

danh ¢6 diéu kién lao dong dac biét nang nhoc, doc hai, nguy hiém phai cao
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hon it nhat 7% so vé1 mtc luwong ctiia cong viéc hoac chirc danh c6 d phirc

tap twong duong, lam viéc trong diéu kién lao dong binh thudng.

Bang 1.2 Mitc lwong t6i thiéu ving nim 2018

Viing Miic lwong t6i tiéu Nggg(‘) lfa‘:)c:j-’r“f %2 ;I“a
VUNG I 3.980.000/thang 4.258.600/thang
VUNG 1I 3.530.000/thang 3.777.100/thang
VUNG 1II 3.090.000/thang 3.306.300/thang
VUNG IV 2.760.000/thang 2.953.200/thang

1.4 K¢é toan tong hop tién lwong va cac khoan trich theo lwong
1.4.1 Tai khodn s dung

Pé theo ddi tinh hinh thanh toan tién cong va cac khoan khac véi nguoi
lao dong, tinh hinh trich 1ap, st dung quy BHXH, BHYT, BHTN, KPCD ké
toan str dung tai khoan 334 va tai khoan 338.
* Tai khoan 334: “Phai tra cong nhan vién”

+ TK 334 phan anh cac khodn phai tra cong nhan vién va tinh hinh thanh
toan cac khoan do( gom: tién luong, tién thuong, BHXH va cac khoan thudc
thu nhap cua cong nhan vién)

Két cAu ctia TK 334- Phai tra nguoi lao dong
Bén No¢
+ Cac khoan tién luong( tién cong) tién thudng va cac khoan khac da
trd da ung trudce cho nguoi lao dong
+ Céc khoan khau trir vao tién luong, tién cong clia nguoi lao dong
Bén Co:
+ Cac khoan tién lwong( tién cong) tién thuong va cac khoan khac
phai trd ngudi lao dong
Du ¢6: Cac khoan tién lwong( tién cong) tién thuong va cac khoan
khéc con phai tra nguoi lao dong

Du no (ca biét) S tién di tra 1on hon sé tién phai tra
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TK 141,138,338,333 TK 334 TK154

Tién luong phai tra cong

Céc khoan khau trir vao nhan sx, nhan vién phan xudng

A 4

Luong nguoi lao dong

TK 111, 112

Tinh luong, thanh toan tién luong

»

va cac khoan khac cho nguoi lao dong

TK 511 TK 642

Thanh toan luong bang san pham |Tién luong phai tra nhan vién
> g

ban hang, quan 1y DN
TK3331 TK 3383

BHXH tra thay luong

»
o

So @6 1.1: Hach toan cac khoén phai tra cong nhan vién

* Tai khodn 338: “Phadi tra, phdai ngp khac”

Tai khoan 338 “phai tra, phai nop khac” dugc dung dé phan anh cac
khoan phai tra, phai nop khac caa doanh nghi¢p va tinh hinh thanh toan
chung.

Tai khoan nay co6 noi dung va két cau nhu sau:

Bén No:

+ Két chuyén gia tri tai san thira vao céc tai khoan khac c6 lién quan.
+ BHXH phai trd cong nhan vién.

+ Kinh phi cong doan chi tai don vi.

+S6 BHXH, BHYT, KPCP d3 ndp cho co quan quan ly.

+ Két chuyén doanh thu nhan trude sang TK 511.
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+ Cac khoan da tra, da nop khac.
Bén Co:
+ Gi4 tri tai san thira cho giai quyét ( chua x4c dinh & nguyén nhén).
+ Gi4 tri tai san thira phai tra cho ¢4 nhan, tap thé trong va ngoai don Vi
+ Trich BHXH, BHYT, KPCP tinh vao chi phi san xuét kinh doanh.
+ BHXH, BHYT trir vao luong cong nhan vién.
+ BHXH, KPCP vuot chi dugc cap bu.
+ Cac khoan phai trd phai ndp khac.
Du Co:
+ S tién con phai tra, phai nop khac.
+ Gia tri tai san thira con cho giai quyét.
Du No : (Néu c6 ) Sb da tra, dd nop 1on hon s phai tra, phai ndp.
TK 338 ¢6 6 tai khoan cap 2
3381 — Tai san thira chd giai quyét.
3382 — Kinh phi cong doan.
3383 — Bao hiém x4 hoi
3384 — Bao hiém y té
3385 - Phai tra vé c6 phan hoa
3386 - Bao hiém that nghiép
3387 — Doanh thu chua thuc hién
3388 — Phai tra, phai n0p khac.
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TK 334 TK 338 TK 154, 642
BHXH tra thay Trich BHXH, BHYT, BNTN,KPCD
Luong CNV "| 23,5% tinh vao chi phi SXKD

TK 111,112 TK334

Nop BHXH, BHYT, BHTN,KPCD |BHXH, BHYT, BHTN trur vao

\ 4

luong cong nhan vién 10,5%

So dd 1.2: Ké toan cac khoan trich theo lwong

1.4.2 Churng tir sir dung

Céac ching tir ban dau hach toan tién luong thudc chi tiéu lao dong

tién lwong gdm cac bi€u mau sau:

Mau s6 01-LDTL
Mau s6 02-LDTL
Mau s6 03-LDTL
Mau s6 04-LDTL
Mau s6 05-LDTL
Mau s6 06-LDTL
Mau s6 07-LDTL
Mau s6 08-LDTL
Mau s6 09-LDTL

Bang chim cong

Bang thanh toén tién luong

Phiéu nghi 6m huéng bao hiém xa hoi

Danh sach nguoi lao dong huong BHXH
Bang thanh toan tién thuong

Phiéu x4c nhan SP hodc cong viéc hoan chinh
Phiéu béo lam thém gio

Hop d6ng giao khoén

Bién ban diéu tra tai nan lao dong

1.4.3 Phuwong phdp ké todn tién lwong va cdc khodn trich theo lwong

trong doanh nghiép

Nghiép vu 1: Hang thang cin ctr vao Bang thanh toan tién luong va cac

chung tir lién quan khac ké toan tong hop so tién luong phai tra cong nhan

vién va phan bd vao chi phi san xuat kinh doanh theo timg d6i tuong st dung
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lao dong, viéc phan bo thuc hién trén “Bang phan bd tién lwong va BHXH”.
Ké toan ghi:
No TK 154: Chi phi san xuét, kinh doanh dé dang
No TK 642: Chi phi quan ly kinh doanh
No¢ TK 241: XDCB d¢ dang
Co6 TK 334: Phai tra cong nhan vién
Nghiép vy 2: Tinh tién thuong phai tra cong nhan vién trong thang, ké
todn ghi:
- Trudong hop thudng cudi ndm, thuong dinh ky:
No TK 353: Quy khen thuong, phuc lgi
Co6 TK 334: Phai tra cong nhan vién
- Truong hop thudng sang kién cai tién ky thuat, thuong tiét kiém vat
tu, thuong nang suét lao dong thudng thudng xuyén:
No TK 642: Chi phi quan ly kinh doanh
Co6 TK 334: Phai tra cong nhan vién
Nghiép vy 3: Tién an ca phai tra cho ngudi lao dong tham gia vao hoat
dong kinh doanh ctia doanh nghiép:
No TK 154, 642...
Co6 TK 334: Phai tra nguoi lao dong
Nghiép vu 4: Cac khoan khau trir vao luong ctia cong nhan vién: khoan
tam Ung chi khong hét khoan boi thuong vat chat, BHXH, BHYT, BHTN
nhan vién phai ndp, thué thu nhap phai ndp ngan sach nha nude, ghi:
No TK 334- Phai trd cong nhan vién
Co TK 141: Tam ung
Co6 TK 138: Phai thu khéc
Co6 TK 338: Phai tra, phai ndp khac
C6 TK 333: Thué va cac khoan phai ndp cho nha nudc
Nghiép vu 5: Hang thang cin clr vao tong s tién luong phai tra cong

nhan vién trong thang ké toan trich BHXH, BHYT, BHTN, KPCD theo ty 1¢

Sinh vién:Tran Thi Thanh Hwong 22
Lop: QTH2101



Khod lugn tot nghiép

quy dinh tinh vao chi phi san xut kinh doanh cua cac bd phan st dung lao
dong:
No TK 154: Chi phi san xuét, kinh doanh do dang
No TK 642: Chi phi quan ly kinh doanh
Co6 TK 338: Phai tra, phai nop khac.
Nghiép vu 6: BHXH, BHYT, BHTN, BHTN khiu trir vao tién luong
cong nhan vién:
No TK 334: Phai trd cong nhan vién
Co6 TK 338: Phai tra, phai np khac.
Nghiép vu 7: Tinh tro cAp BHXH phai tra cong nhan vién khi ngudi lao
dong bi bm dau, thai san:
No TK 338(3383): Phai tra, phai nop khac.
Co6 TK 334: Phai tra cong nhan vién.
Nghiép vu 8: Nop BHXH, BHYT,BHTN, KPCD cho co quan chuyén
trach.
No TK 338: Phai tra, phai ndp khac.
CoTK 111, 112.
Nghiép vu 9: Khi chi tiéu st dung kinh phi cong doan tai doanh nghiép:
No TK 338(3382): Phai tra, phai ndp khac.
C6 TK 111: Tién mat.
Nghiép vu 10: Thanh toan tién luong va cac khoan khac cho cong nhan
vién:
No TK 334: Phai tra cong nhan vién
Co TK 111: Tién mat
1.4.4 Hinh thirc so ké todn
Péi voi mdi doanh nghiép thi viéc ap dung hinh thirc s6 ké toan 1a hoan
toan khac nhau c6 thé ap dung mot trong bon hinh thuc sau:
- Nhdr ky chung
- Nhdt ky Sé cdi
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- Chitng tir ghi s6
- Nhat ky chung tw
+ Nhdt Ky Chung: 13 hinh thtrc ké toan don gian s6 lugng s6 sach
gdm: S6 nhat ky, s6 cai va cac so chi tiét can thiét. Pac trung co ban ctia hinh
thirc ndy 1a tat ca cac nghiép vu kinh té tai chinh phat sinh déu phai dugc ghi
vao s6 nhat ky, ma trong tdm 13 s6 Nhat ky chung theo trinh tu thoi gian phat
sinh va dinh khoan ké toan cua nghi¢p vu do, sau do léy sb liéu trén cac sb

nhat ky dé ghi vao S6 cai theo timg nghiép vu kinh té phat sinh.

Chiing tir goc
l l A\ 4
Nhat ky dac biét Nhit ky chung S0 ké toan chi tiét
> S6 cai Bang tong hop chi tiét

A 4

S RERE =

Bang cin d6i TK .

l

Bao cao tai
chinh

A

Ghi chu:

>  Ghi hang ngay
———  Ghi dinh ky hodc cudi thang

D01 chiéu

So @0 1.3: T6 chirc ké toan theo hinh thirc Nhit ky chung
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+ Nhdt ky S6 cdi: 1a hinh thirc ké toan truc tiép, don gian boi dic trung vé sd
luong s0, loai sd, két ciu so, cac loai sO cing nhu hinh thire Nhat ky chung.
Pic trung co ban cua hinh thic ké toan nay 1a: Cac nghiép vu kinh té phat
sinh duoc két hop ghi chép theo trinh tur thdi gian va theo ndi dung kinh té
trén cung mot quyén so ké toan tong hop duy nhat 13 s6 Nhat ky — S6 cai. Cin
ctr dé ghi vao so Nhat ky — S6 cai 1a cac chimg tir gbc hodc Bang tong hop

chtng tir gdc.

Chiing tir goc
4
4
A 4 \ 4
Bang tong hop S6/ thé ké toan
chirng tir goc chi tiet
A 4
A ~ 4o A « \ \ 4
» ql;(%’ I;eins;:lat . T Y Bang tong hop
Nhat ky So cai chi tiét
- -- - € - >

Bao cao tai chinh

a

Ghi chu:

> Ghi hang ngay
—————  Ghi dinh ky hoic cudi thang
Déi chiéu

So d6 1.4: T6 chirc ké toan theo hinh thire Nhat ky — S6 cai
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+ Chitng tir ghi s6: 1a hinh thic ké toan Chung tir ghi s6 duoc hinh
thanh sau cac hinh thac Nhat ky chung va Nhat ky - S6 cai. N6 tach viéc ghi
Nhat Ky véi viéc ghi so cai thanh 2 budc cong viéc doc 1ap, ké thira dé tién
cho phan cong lao dong ké toan, khic phuc nhitng ban ché cua hinh thirc Nhat
ky So cai. Pac trung co ban 1a can cir truc tiép dé ghi so ké toan tong hop 1a
Chung tir ghi s6. Chimg tir nay do ké toan 1ap trén co s timg chimg tir goc
hodc bang tong hop cac ching tir gdc cung loai, c¢o ciing ndi dung kinh té. Tai
Cong ty TNHH Truyén hinh cap Saigontourist — Chi nhanh Hai Phong hinh
thie ké toan dugc ap dung 13: chimg tir ghi s6.

Sb luong va céc loai sd dung trong hinh thirc chtng tir- ghi s sir dung
cac so tong hop chi yéu sau:

- S6 chimng tir - Ghi s6 — SO nhat ky tai khoan

- S6 dang ky chung tir ghi s6 - Nhat ky tong quat

- S6 cai tai khoan - SO tong hop cho ting tai khoan

- SO chi tiét cho mot sb ddi tuong
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Churng twr

A 4

A 4

SO quy va so tai san

Bang tong hop
chirng tir goc

A 4

So ké to4n chi tiét
theo doi twong

A 4

\ 4 A 4

Rt -

\ 4

Bang tong hop chi
tiét theo doi twgng

So diing ky chirng Ching tir ghi s6 |,
tur ghi s0 < (theo phan hanh)
4
i \ 4
i S6 cai tai khoan
i \ 4
Bang can doi tai
i khodn
i \ 4
. »| Bao cdo tai chinh |
Ghi chu:
>  Ghi hang ngay
————  Ghi dinh ky hoc cudi thang
e , DOi chiéu

So @6 1.5: Té chirc ké toan theo hinh thirc Chirng tir — ghi s6
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+ Hinh thirc ké todn trén may vi tinh

Theo hinh thtrc ghi s6 ké toan may, tiy theo phin mém duoc thiét ké theo
hinh thtrc ké toan nao thi s& c6 loai s6 ké toan do. Cac mau so6 c6 thé dugce sira
mau tuy nhién van phai tuan thi quy dinh ctia Bo Tai Chinh.

Trinh ty ghi s6 theo hinh thic ké todn may

So chi tiét
S6 tong h
Chirng tur \ Phian mém &P
B may tinh
/E\
I I :
Bang tong hop — Bao cao tai chinh
ching tir ‘ Bio cao ké toan
Ghi chu:
—*> Ghi hang ngay
—— In cudi thang
P > Quan hé ddi chiéu

So d6 1.6: Trinh ti ghi s6 ké todn theo hinh thirc ké toan may
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CHUONG 2
THU'C TRANG KE TOAN LUONG VA CAC KHOAN TRiCH THEO
LUONG TAI CONG TY TNHH TRUYEN HINH CAP
SAIGONTOURIST — CHI NHANH HAI PHONG
2.1 Khai quat vé Cong ty TNHH Truyén hinh cip Saigontourist — Chi
nhanh Hai Phong
2.1.1 Lich si hinh thanh va phdt trién céng ty

Ngay 27/8/1992, Thu tudéng Chinh pha di ky quyét dinh cho phép
thanh 1ap Cong ty Truyén hinh cap Saigontourist (SCTV). SCTV la doanh
nghiép 100% von Nha nudc trén co sé lién doanh giita Pai Truyén hinh Viét
Nam (VTV) va Tong Cong ty Du lich Sai Gon (Saigontourist).

Ngay 08/01/2010 cong ty chuyén doi thanh Coéng ty TNHH Truyén
hinh cap Saigontourist (SCTV Co., Ltd) theo quyét dinh sé 55/QD-UBND
ctia Cha tich UBND Thanh phé H6 Chi Minh.

Véi chire nang thiét ké, thi cong, ldp dit ha tang mang truyén hinh cap
HFC hai chiéu, bang thong rong, cung cép da dich vu, SCTV la doanh nghiép
Nha nuéc dau tién tai Viét Nam dugc Thu tudng Chinh phu va B6 Thong tin
Truyén théng cip phép thiét 1dp ha ting mang Truyén thong — Vién thong
trong toan lanh tho Viét Nam voi cong nghé mang 1GHz (node 500), Internet
bang thong rong Docsis 3.0 st dung da dich vu Truyén théng — Vién thong.

Hon 20 nim xay dung va phat trién, SCTV ty hao la mang truyén hinh

cap dimg dau Viét Nam véi véi thi phan truyén hinh tra tién ding dau ca
nuée, dién phi song rong khip toan qudc dén 53/63 Tinh Thanh tai Viét
Nam.
SCTV cung cap da Dich vu Truyén thong — Vién thong bao gdm: Truyén hinh
cap, Truyén hinh k¥ thuat sd, Internet bang thong rong Docsic 3.0, VolIP,
VoD/OTT.

Tinh dén ngay 31/12/2014, SCTV 1a don vi truyén hinh cap dimg dau

Viét Nam v6i hon 2,3 triéu thué bao truyén hinh cap, hon 500 ngan thué bao
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K¥ thuat s, hon 300 ngan thué bao Internet, hon 100 ngan thué bao VoIP va
hon 50 ngan thué bao VoD/OTT.

Chi nhanh SCTV-EG Hai Phong dugc thanh 1ap va di vao hoat dong
nam 2014 13 thanh qua cua su gin két, hop tac giita Cong ty TNHH Truyén
hinh cap Saigontourist (SCTV) va Céng ty CO phan dién tir tin hoc Vién
thong (Eliteco) sau khi tiép nhan, chuyén giao mang truyén hinh cép tai mot
s6 quan, huyén thudc dia ban thanh phd Hai Phong.

Hé thong co so ha tang dugc chuyén giao, tiép nhan va tién hanh nang
cap, phat trién mo rong; cong tic quan ly, phat trién khach hang duogc tap
trung déy manh; chét luong dich vu dugc nang cao; $6 lugng kénh chuong
trinh dugc dam bao. Pén cudi nam 2014, Chi nhanh SCTV — EG Hai Phong
co ban nang cip xong hé thong mang cap dé dua da dich vu vao khai thac bao
gdém truyén hinh cap, k¥ thuat sb, internet, VOD nhdm cung cép toi khach
hang céc dich vu chat lugng cao.

Cong tac phat trién khach hang, hau méi duoc Chi nhanh diy manh dam bao
hoan thanh cac chi tiéu, ké hoach doanh thu, loi nhuan cong ty giao. Tinh dén
hét nam 2014, s6 luong thué bao cua chi nhanh dat gén 52.000 diém chinh.
Céc dich vu SCTV dang cung cip tai dia ban thanh phd Hai Phong:

— Truyén hinh cap

— Truyén hinh k¥ thuat s6: Chuan HD, chuin SD

— Dich vu Internet tron goi.

2.1.2 Dic diém té chive b mdy hoat ddng kinh doanh

B méy hoat dong kinh doanh ctia doanh nghiép ta c6 thé thay day 1a to
chtic theo kiéu truc tiép chtrc ning. Gom 2 cap quan 1y:

- Quan Iy cip cong ty: Tong Giam ddc cong ty
- Quan 1y cip chi nhanh: Giam dé¢ Chi nhanh

Moi hoat dong ctia trung tdm va quyét dinh cta giam dbc chi nhanh déu

nam trong pham vi dugc quy dinh trong diéu 1¢ cua coéng ty, phai bao cdo

thuong xuyén voi Tong giam doc cong ty trong cac cudc hop cia cong ty.
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So d6 2.1 So' dd to chirc cong ty TNHH truyén hinh cap Saigontourist —
Chi nhanh Hai Phong

Giam ddc chi nhanh

l l ! l

Phong Phong Phong Phong k¥
hanh kinh tai chinh thuat va
chinh doanh ké toan thi cong

Chirc nang, nhiém vu cia tirng b§ phan:
- Gidm déc chi nhanh: 13 nguoi dai dién phap luat cua cong ty, 1a ngudi co
trach nhiém quan 1i va diéu hanh moi hoat dong ciia cong ty theo dung phap
luat Nha nudc, chiu trach nhiém vé hoat dong kinh doanh cua chi nhanh Héai
Phong véi Ban lanh dao cia cong ty me, cu thé:

+ Piéu hanh, quyét dinh va chiu trach nhiém vé cac mit hoat dong cua
cong ty.

+ Quyét dinh viéc str dung lgi nhuédn sau khi da nop thué va thuc hién cac
nghia vy tai chinh khac cua cong ty theo quy dinh cua phap luat.

+ Truc tiép ki cac hop dong kinh té.

+ B6 nhiém, mién nhiém, cach chirc cac chirc danh quén 1y trong cong ty.
- Phong hanh chinh: quan 1i thu tuc hanh chinh, ché d6 chinh sach cua Cong
ty, cung cap thong tin vé nhan vién cho giam déc dong thoi dua ra quy dinh
thu tuc hanh chinh hop li dé doanh nghiép hoat dong hi¢u qua nhét. BO phan
hanh chinh c6 nhi¢ém vu quan li lao dong, tinh hinh tuyén dung lao dong, khen
thuong, tang luong tra thudng cho can by cong nhan vién, thuong xuyén bao
cao 1én giam ddc tinh hinh lao dong, dé xuét cac bién phap tiét kiém lao dong,

tac dong qua lai vdi cac phong ban.
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- Phong kinh doanh: c6 chirc ning nghién ctru 1ap ké hoach kinh doanh, tiéu
thu hang hoéa dich vu déng thoi 1ap ké hoach san xuét, thuc hién cac chinh
sach cua Cong ty trong quan hé vdi ban hang.

- Phong tai chinh ké todn: t6 chtrc thuc hién cong tac ké toan, tai chinh, thong
ké ctia don vi quan li von, tai san cb dinh, vat tu, ghi chép cac nghiép vu kinh
té phat sinh trong timg thoi ki, dé xuat cho giam ddc cac phuong 4n to chirc
ké toan hop 1i phit hop véi cong ty, 1ap bao cdo tai chinh ctia doanh nghiép
theo ding miu va thoi gian quy dinh.

- Phong ky thudt: quan 1y st dung, stra chita, mua sam thiét bi, lap dat cap
phuc vu cho hoat dong kinh doanh cua cong ty. Xay dung phuong an k¥ thuat
cho cac du an cac loai cac diém lap cap cho ngudi tiéu dung dam bao tién do,
an toan chét luong khéi luong cho cac mat hang.

2.1.3 Té chirc bj mdy ké todn

So d6 2.2 B) may ké toan ciia cong ty

Ké toan trudng

; T 1 l

Ké toan Ké toan TSCD Ké toan von bang Thu quy
tién luong va thanh toan tién va thanh
va BHXH toan cong ng

Churc nang va nhiém vu cua cac bd phan ké toan:

Xuét phat tir dac diém to chuc hoat dong kinh doanh va td chirc bd may
quan 1 & trén dé phu hop voi diéu kién va trinh d6 quan 1y. Coéng ty SCTV —
EG Hai Phong 4p dung hinh thirc t6 chiic cong tac - bo may ké toan tap trung,
hau hét moi cong viéc ké toan duoc thuc hién & phong ké toan trung tam, tur
khoan thu nhap kiém tra ching tir, ghi s6 dén khau téng hop, 1ap bao cao ké

toan, tir ké toan chi tiét dén ké toan tong hop.
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O phong ké toan moi nhan vién ké toan déu dat dudi sy chi dao truc
tiép ctia ké toan truong. Bo may ké toan cua cong ty duoc to chirc bd tri 4
nhan vién va 01 ké toan truong kiém Truong phong ké toan co trinh do dai
hoc, nim ving nghiép vu chuyén mén.

- K& toan trudng - trudng phong ké toan: 1a ngudi t chirc, chi dao toan
dién cong tac ké toan va toan bd cong tac cuia phong, 1a ngudi giup viéc phod
giam dbc tai chinh vé mat tai chinh cta cong ty. Ké toan trudng cé quyén du
cac cudc hop ciia cong ty ban va quyét dinh van dé thu, chi, ké hoach kinh
doanh, quan 1y tai chinh, dau tu, mé rong kinh doanh, nang cao doi séng vat
chat ctia can b cong nhan vién.

- K& toan tién lvong va BHXH: ¢6 nhi€ém vu chu yéu 14 t6 chuc kiém tra,
tong hop, 14p bao cdo tai chinh cua cong ty, gitip ké toan trudng to chirc bao
quan luu trit ho so tai lidu ké toan. T6 chirc ké toan tong hop va chi tiét cac
ndi dung hach toan con lai nhu: ngudn von kinh doanh, cac quy doanh nghiép.
Mit khac ké toan tong hop con kiém ludn nhiém vu ké toan tién luong va
BHXH.

- Ké toan TSCPD va thanh toan: ¢6 nhiém vu chu yéu la phan anh s6 hién
co, tinh hinh tang gidm, tinh hinh st dung xe van tai va cac TSCD khac cua
cong ty, tinh khau hao, theo ddi sira chira, thanh 1y nhugng ban xe tai va cac
TSCDP khac...va phéi hop véi ké toan cong no thanh toan cong no, thanh toan
v61 Nha nudc.

- Ké toan vbn bang tién va thanh toan cong no: theo doi va hach toan ké
toan von bang tién, TSCP, tai san luu dong, ngudn vén va cac quy xi nghiép,
theo doi chi phi va cac khoan cong ng ndi bg, thanh todn véi ngan sach Nha
nude va phan phdi loi nhuan.

- Tha quy: ¢6 nhiém vu chu yéu sau:

+ Bao quan tién mit, thu tién va thanh toan chi tra cho cac dbi tuong

theo ching tir dugc duyét.

Sinh vién:Tran Thi Thanh Hwong 33
Lop: QTH2101



Khod ludn tot nghiép

+ Hang thang vao s quy, 1én cac bao céo quy, kiém ké sd tién thuc té
trong két phai khdp véi s6 du trén bao cédo quy. Thu quy phai co trach nhiém
bdi thuong khi dé xay ra that thoat tién mit do chil quan gdy ra va phai
nghiém chinh tuan thi cac quy dinh ctia nha nude vé quan 1y tién mit.

+ Hang thang t6 chiic di thu tién & cac to chiic hay c4 nhan con thiéu va
rt tién mat & tai khoan ngan hang vé nhap quy.

2.1.4 Ché dp ké todn dp dung

Ché do ké toan: Cong ty ap dung Thong tu 133/2016/TT-BTC ngay
26/8/2016 ctia BO Tai chinh hudng dan ché do ké toan doanh nghiép vira va
nhd va cac vin ban huéng dan kém theo.

Hinh thirc ké toan str dung: hinh thirc Nhat ky chung dé ghi chép cac
nghiép vu kinh té phat sinh Cong ty dang si dung phan mém ké toan médy Fast
Acounting 2005

- Nién d6 ké toan: ap dung nién do ké toan 1 nim, bat dau tur ngay 01/01
dén 31/12 hang nam.

- Ky ké toan: 1 quy

- Pon vi tién té sir dung: Viét Nam B(‘A)ng (VND).

- Phuong phap ké toan hang t6n kho: phuong phap ké khai thuong xuyén

- Phuong phap tinh thué GTGT: theo phuong phap khau trir

- Phuwong phap khau hao TSCP: theo phuong phap dudng thang

- Phuong phép tinh gia tri hang xuat kho: theo phuong phap binh quan gia
quyén
2.2 Thue trang ké toan tién lwong va cac khoin trich theo lwong ciia
Cong ty TNHH Truyén hinh cip Saigontourist — Chi nhanh Hai Phong
2.2.1 Dic diém vé lao dong ciia Céng ty TNHH Truyén hinh cdp

Saigontourist — Chi nhanh Hdi Phong

Cong ty hoat dong trong linh vuc cong nghé truyén hinh, cong nghé tu

dong hod, truyén thong va cong nghé thong tin va 1a cong ty dich vu do d6

cong ty yéu cau doi hdi can bg, cong nhan vién trong cong ty phai co bang
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cap. Tinh dén hét ngay 31/12/2018, ty trong clia nhimg ngudi co trinh d6 cao
hoc chiém 12,86% trén tong sd can bd cong nhan vién toan cong ty; trinh do
dai hoc chiém 64,28% va cao déng, trung cép chiém 22,86% va nd dugc thé
hién qua bang danh gia sau:

Bing 2.1: Pic diém lao dong ciia cong ty 31/12/2018

STT TIEU CHI SO CNV TYTRONG (%)
1 -Gidi tinh 70 100
+ Nam 50 71,43
+ Nit 20 28,57
2 - Trinh 46 100
+ Cao hoc 9 12,86
+ Pai hoc 45 64,28
+ Cao dang, trung cap 16 22,86

2.2.2 Quy ché trd lwong tai Cong ty TNHH Truyén hinh cdp Saigontourist
— Chi nhanh Hdi Phong
2.2.2.1 Muc dich tra luvong:

- Viéc tra luong, tra thuéng cho timg ca nhén, ting b phan, nham
khuyén khich ngudi lao dong 1am viéc, hoan thanh tét cong viéc theo chirc
danh va déng gop quan trong vao viéc hoan thanh ké hoach san xuét kinh
doanh cta doanh nghiép.

- Pam bao doi sdng cho cong nhan vién Cong ty yén tim cong tac, dap
g dugc muc sdng co ban ciia cong nhan vién Cong ty.

- Thyuc hién theo ding quy dinh ctia phap luat lao dong vé luong
thudng va cac ché do cho nguoi lao dong.

- Pham vi 4p dung: cho toan bg cong ty
2.2.2.2 Quy ché lirong:

- B61 v61 nhén vién van phong:
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+ Muc luong khéi diém cho nhan vién cta cac bd phén tir
5.000.000d/thang; nhan vién quan 1y ttr 6.000.000d/thang.

+ Khong vi pham ndi quy cong ty, luén hoan thanh tét cong viéc.

+ Dua vao nang luc va két qua 1am viéc ban giam ddc s& xem xét ning
bac luong cho tirng nguoi.

- Pbi voi bd phan lao dong truc tiép:

+ Do cong ty c6 san pham 1a dich vu, nén luong tra ciia mdi lao dong
tryc tiép tao ra doanh thu gébm phan luong co ban tir 1.200.000d/thang dén
3.000.000d/thang tuy theo thAm nién lam viéc va 200.000d dén 700.000d cua
mdi hop ddng tuy theo tinh chét cua cong viée khé hay don gian.

+ Khong vi pham ndi quy cong ty.

+ X¢ét theo nang lyc lam viéc, b0 phan lao dong truc tiép duoc xem xét

khen thudng vao cuoi quy va xét nang luc d€ dam nhan cac chirc vu trudng

pho phong cua bo phan.
Bang 2.2 Bang tong hop Quy ché tra lwong ciia doanh nghiép
Luong % Doanh
STT Chtrc vu CB Phu cap thu Ghi chu
1 | Giam doc 8.000.000 | 1.000.000
Trudng phong hanh
2 | chinh 7.000.000 | 500.000
DT thuc
Trudéng phong kinh hién cua
3 |doanh 2.000.000 | 500.000 2% ca phong
DT thuc
Trudng phong k¥ thuat hién cua
4 | va thi cong 7.000.000 | 500.000 2% ca phong
5 | Ké toan truong 7.000.000 | 300.000
6 | Ké toan tong hop 5.800.000
7 | K€ toén thué 5.500.000
8 | Ké toan vién 5.300.000
9 | Nhan vién hanh chinh | 5.000.000
DT thuc
10 | Nhan vién kinh doanh | 1.200.000 5% hién
Nhan vién k¥ thuat va DT thuc
11 | thi cOng 2.000.000 2% hién
36
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Vi du cu thé:
a. Tra luong theo thoi gian

Cong ty tra luong cho cac bd phan nhu bd phan quy, phong ké toan,
phong k¥ thuét... vo1 mie luong co ban trong mot thang lam viéc du 26 ngay
cong, néu nhan vién cong ty lam khong du thang, s& huong luong theo thoi
gian lam viéc nhu:
Vi du 1. Trong thang 3/2018, ba Tuyét — nhan vién ké toan lam 25 ngay cong.
Luong cb dinh cua ba Tuyét 1a 5.300.000d/thang, khong c6 phu cap. Nhu vay,
luong ba Tuyét trong thang 3 duoc tinh:

5.300.000
26

X 25 = 5.096.150d

b. Luong khoan trén doanh thu

Cong ty tra luong hinh thirc khoan trén doanh thu vé1 bd phéan kinh
doanh cta cong ty. Ngoai mirc luong phu cip di lai dugc hudng cb dinh
1.200.000d/thang, nhan vién kinh doanh dugc hudng 5% doanh sd trén sb
luong san pham da ban.
Vi du 2. Thang 3/2018, 6ng Bui Quang Anh — Phong kinh doanh c6 luong ¢
dinh 14 1.200.000d, khong c6 phu cdp. Trong thang, ong Quang Anh ban dugc
san pham dich vu thu dugc doanh sb 13 150.000.000d. Tinh lwong cua 6ng
Anh la: 1.200.000 + (150.000.000 x 5%) = 8.700.000 d

Nhu vay, luong thang 3 cua 6ng Bui Quang Anh 1a 8.700.000d.
2.2.3 Ché dj thii tuc xét tang lirong
2.2.3.1. Vé ché dp xét ndng lwong

Mot nam 1 lan, lanh dao cong ty xét nang luong cho cong nhan vién
mot 1an vao thang thir 1 ctia nam. Ngoai ra, cin c& vao diéu chinh luong tdi
thiéu do nha nuéc quy dinh, muc truot gia, ban giam ddc diéu chinh luong
cho phu hop véi tinh hinh mirc séng thyc té. Viéc nang luong dot xuat thuc
hién d6i v6i nhan vién lam viée t6t, xut sic nhiém vu duoc giao (do trudng

phong dé xuat).
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2.2.3.2.Thu tuc xét ndang luong:

Phong Hanh chinh gti danh sach nhan vién cho giam ddoc cong ty.
Truong phong cac by phan gui danh sadch danh gid cong nhan vién by phan
minh 1én giam ddc. giam dbc s& xem xét danh gia va tham khao ¥ kién cong
doan dé dua ra quyét dinh. Khi dugc duyét phong hanh chinh soan thao quyét
dinh trinh giam déc ky, va mdi nhan vién duoc nang lwong déu dugc trao
quyét dinh.
2.2.3.3. Murc tang lvong co ban:

Mic tang ciia mdi bac luong tuy theo két qua kinh doanh cta cong ty
trong nam.

Tién tham nién: mdi nim cong ty ting tién thim nién cho nhiing nguoi
du tiéu chuan xét duyét.
2.2.3.4. Ché dg thuong:

MJi nam cong ty c6 2 1an thudng cho nhan vién trong cong ty:

-Thudng heé twong duong mirc thudng 0.5 thang luong co ban cong voi
thanh tich hodc tuy vao két qua kinh doanh cta cong ty.

- Thudng cudi nam t6i thiéu 1a 1 thang luong ddi v4i nhitng nguoi da
lam viéc tir du 1 ndm tré 1én, doi v6i nhitng nguoi chwa di 1 ndm sé tinh theo
s6 thang. Muc thuong cu thé timg cong nhan vién con tuy thudc vao sy dong
gop cong strc, chat luong cong tac, ¥ thirc chdp hanh day du ndi quy, cac quy
dinh cua cong ty va két qua kinh doanh cta cong ty.

-Ngoadi ra, tuy thudc vao tinh hinh kinh té, bién dong gia ca, doanh thu
loi nhuan cta nim, cong ty xem xét cho tién ming Tét. Ché do chu cip tién
mimng Tét do giam ddc cong ty quyét dinh, sau d6 thong bao véi Cong doan
cuing toan thé cong nhan vién.

2.2.4 Cac hinh thivrc va cdach tinh lwong tai cong ty

2.2.3 Ké todn cdc khodn trich theo lwong tai Cong Ty TNHH Truyén hinh
cdp Saigontourist — Chi nhanh Hdi Phong

2.2.3.1 Quy Bao hiém x3 hoi (BHXH):
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Dung dé chi tra cho ngudi lao dong trong thoi gian nghi do ém dau
theo ché d hién hanh BHXH phai dugc tinh 1 25,5% BHXH tinh trén tong
quy lwong trong d6 17,5% tinh vao chi phi san xuat kinh doanh ctia cong ty,
8% do nguoi lao dong dong gop tinh trir vao lwong, cong ty ndp hét 25,5%
cho co quan bao hiém.

Téng quy luong ciia cong ty thang 3/2018 1a: 532.128.480 dong.

+ Trong d6 nguoi lao dong s€ chiu la: 532.128.480 x 8% = 42.570.278
dong

+ Con lai 17,5% cong ty s& tinh vao chi phi san xuat kinh doanh la:
532.128.480 x 17,5% = 93.122.484 ddng

Vi du 3: Trong thang 3/2018 cong ty tinh va trir BHXH cua ba Nguyén
Thi Tuyét: 5.096.150 x 8% = 407.692d

S tién cong ty phai chiu tinh vao chi phi san xuét kinh doanh la:

5.096.150 x 17,5% = 891.826d
2.2.3.2 Quy bao hiém y t& (BHYT)

Dung dé chi tra cho ngudi tham gia dong gdp trong thoi gian kham
chira bénh. 4,5% BHYT tinh trén tong qu¥ lwong trong d6 3% tinh vao chi phi
san xuét kinh doanh ctia cong ty va 1% ngudi lao déng chiu trir vao luong.

Nhu vay, véi tong quy lwong ciia cong ty thang 3/2018 1a: 532.128.480
dong.

Trong d6 nguoi lao dong phai ndp BHYT la: 532.128.480 x 1,5% =
7.981.927 dong

3% Cong ty s& tinh vao chi phi san xuat kinh doanh la:

532.128.480 x 3%= 15.963.854 dong

Vi du 4: Bao hiém y té ctia ba Nguyén Thi Tuyét trir vao luong sb tién:

5.096.150 x 1,5% = 76.442d
2.2.3.3 Bao hiém that nghiép (BHTN)
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Dung dé chi tra cho ngudi lao dong khi nguoi lao dong dang trong thoi
gian cho viéc va chua c6 viéc lam. Theo ché d6 hién hanh, BHTN duoc tinh
2% trén tong quy luong trong d6 1% tinh vao chi phi san xuét kinh doanh ctia
doanh nghiép, 1% tinh vao lwong phai tra cho ngudi lao dong, cong ty ndp hét
2% cho co quan bao hiém.

Véi tong quy luong cuia cong ty thang 3/2018 la: 532.128.480 dong.

Trong d6 ngudi lao dong phai ndp BHTN la: 532.128.480 x 1% =
5.321.285 dong

Con lai 1% cong ty s& tinh vao chi phi san xuat kinh doanh la:
5.321.285 dong

Vi du 5: Trong thang 3/2018 cong ty tinh va trir BHTN ctia ba Nguyén
Thi Tuyét: 5.096.150 x 1% = 50.962d

S tién cong ty phai chiu tinh vao chi phi san xuat kinh doanh 1a:

5.096.150 x 1% = 50.962d
2.2.3.4 Kinh phi cong doan (KPCD)

Dung dé duy tri hoat dong cua céng doan doanh nghiép duoc tinh trén
2% tong quy luong. 1% ndp cho céng doan cap trén 1% giir lai tai Doanh
nghiép 2% KPCP dugc tinh vao chi phi san xuat kinh doanh.

Theo quy dinh cong ty s& nop KPCD véi s6 tién la:

532.128.480 x 2% = 10.642.570 dong

Hién nay tai SCTV-EG Hai Phong trich cac khoan theo luong (BHXH,
BHYT, BHTN, KPCD) duogc trich theo ty I¢ quy dinh ctia nha nudc. Muc tinh

bao hiém nhu sau:
Luong tinh bao hiém = téng linh ciia ngudi lao dong
Téng linh = Luwong theo thoi gian hodc luong theo san pham + phu cip

chtrc vu + phu cp thim nién + phu cip trach nhiém
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Déi voi cac khoan phu cip vé dién thoai, xang xe, nha &; tién lam thém
gid khong dugc tinh vao luong tinh bao hiém.

Do do:

+ Tong s6 BHXH, BHYT, BHTN, KPCP phai trich theo lvong = Tong
s6 BHXH, BHTY, BHTN, KPCD phai trich va tinh vao chi phi SXKD +
Téng s6 BHXH, BHTY, BHTN, PKCPD phai thu ciia nguoi lao dong.

+ Khoan BHXH trich theo luong cia CBCNV = Tong linh ciia ngudi
lao dong x 25,5% = 532.128.480 x 25,5% = 135.692.762 dong

+ Khoan BHYT trich theo luong cia CBCNV = Tong linh ciia nguoi
lao dong x 4,5% = 532.128.480 x 4,5% = 23.945.782 dong

+ Khoan BHTN trich theo luong cia CBCNV = Tong linh ciia nguoi
lao dong x 2% = 532.128.480 x 2% = 10.624.570 dong

+ Khoan KPCP trich theo lwong cia CBCNV = Tong linh ciia nguoi
lao dong x 2% = 532.128.480 x 2% = 10.624.570 dong

Trong téng s6 34% (BHXH, BHYT, BHTN, KPCB) c6 23,5% tinh vao
chi phi SXKD: 532.128.480 x 23,5% = 125.050.193 dong

+S6 BHXH phai tra vao chi phi SXKD 14 17,5% = 93.122.484 dong

+ S0 BHYT phai tra vao chi phi SXKD 1a 3% = 15.963.854 dong

+ S6 BHTN phai tra vao chi phi SXKD 1a 1% = 5.321.285 dong

+ S6 KPCP phai tra vao chi phi SXKD 1a 2% = 10.642.570 dong

Tai Cong ty SCTV — EG Hai Phong thi 2 khoan BHXH, BHYT, BHTN
phai thu ctia nguo1 lao dong dugc tinh vao 1a 10,5% va trir ludn vao luong cua
nguoi lao dong khi tra:

532.128.480 x 10,5% = 55.873.490 dong

Nhu vy, theo cac vi du trén thi Nguyén Thi Tuyét s& nop tong so tién
1a: 5.096.150 x 10,5% = 535.096 dong
2.2.4 Cdc ky trd lwong tai Cong ty TNHH Truyén hinh cdp Saigontourist —
Chi nhanh Hdai Phong
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Tai Cong Ty SCTV — EG Hai Phong hang thang cong ty c6 2 ky tra
luong vao ngay 10 va ngay 20 hang thang.

Ky1: Thanh toan mot phan luong cua ngudi lao dong trong thang trude.

Ky 2: Thanh toan phan con lai ctia luvong thang trudc chua tra.

Vi du nhu cong ty tinh lvong va cac khoan giam trur tr ngay 01/3/2018
dén hét ngay 31/3/2018 thi ngay 10/4/2018, cong ty thanh toan lan 1 véi sb
tién mot nira tong lwong ctia nguoi lao dong, sb con lai thi cong ty tra luong
nguoi lao dong 1an 2 vao ngay 20/4/2018.

2.3 Thuc trang ké toan tién lwong va cac khoin trich theo hrong ciia
Cong ty TNHH Truyén hinh cip Saigontourist — Chi nhanh Hai Phong
2.3.1 Quy ché lwong tai cong ty SCTV — EG Hii Phong

2.3.1.1 Quy dinh chung

- Quy tién luong dugc s dung dé tra cong cho nguoi lao dong theo
hiéu qua cong tac, khuyén khich nguoi lao dong khong ngung nang cao chat
lwong va tinh than trong cong viéc duoc giao.

- Quy ché luong la nhitng quy dinh va huéng dan cu thé giap viéc phan
phdi tién luong duoc thuc hién dang nguyén tic, dang muc dich, cong bang
va gop phan tao méi truong lam viéc lanh manh trong cong ty.
2.3.1.2 Nguyén tac tinh luong

- Can cu vao luat lao dong.

- Can ctr vao mat luong cua nghanh nghé kinh doanh.

- Tham khao hé théng thang lwong va bang luong cua cac cong ty Nha
nude va quy dinh vé muc lwong téi thiéu.

- Can ctr vao thu nhap cua Cong ty.

- Can ctr vao mtrc @6 hoan thanh cong viéc cua tieng nhan vién.,

- Luong bi trir khi nhan vién nghi khong luong, khong hoan thanh cong
viéc, vi pham ndi quy k¥ luat caa cong ty.
2.3.1.3 Lwong cua khdi van phong Cong ty

- Can bo nhan vién khéi van phong bao gém: Ban giam ddc, cac nhan
vién hanh chinh, can bo nhan vién phong ké toan.
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- Cach tinh luvong
Huong luong ¢b dinh hang thang, tuy vi tri va trinh d6 nang luc va
phan ra cac mac khac nhau.
Luong tht viéc bang 70% lwong chinh (thoi gian thir viéc khong qua
02 thang).
- Tang luong 05%, 2 nam 1 lan.
- Muc luong co thé thay ddi néu co thoa thuan riéng.
2.3.1.4 Luong cua khdi kinh doanh
Cac can bo quan Iy, nhan vién thuoc khéi kinh doanh khong khoan
doanh s, cach tinh twong tu nhu cong nhan vién khdi van phong cong thém
mot s6 khoan phu cap theo quy dinh cia cong ty. Nhitng mic lwong thod
thuan sé& khong theo hé thng thang luong.
Tong thu nhap gom:
Luong co ban.
Luong hanh chinh ky luat.
Luong bang cap tham nién.
Luong thu nhap theo doanh sé.
Quy dinh cu thé vé ché d6 thu nhap cua cong ty duoc ban hanh dya trén
chién lugc kinh doanh ctia Cong ty cho tirng nam.
2.3.2 Tai khoan s dung

Ké toan tinh va thanh toan tién luong, tién cong va cac khoan khac voi
nguoi lao dong, tinh hinh trich 1ap st dung cac quy: BHXH, BHYT, BHTN,
KPCPD, ké toan st dung cac tai khoan sau:

- Tai khoan 334 “Phai tra nguoi lao dong”

Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh
toan cac khoan phai tra cho ngudi lao dong cua doanh nghiép vé tién luong,
tién cong, tién thuong, bao hiém x4 hdi va cac khoan phai trd khac thude vé thu
nhap cua nguoi lao dong.

Két cau:

Sinh vién:Tran Thi Thanh Hwong 43
Lop: QTH2101



Khod ludn tot nghiép

Bén No:

- Cac khoan tién luong, tién cong, tién thuong co tinh chat lwong, bao
hiém x4 hoi va cac khoan khac da tra, da chi, da ung trudc cho nguoi lao
dong;

- Cac khoan khAu trir vao tién luong, tién cong ctiia ngudi lao dong.

Bén Co6: Cac khoan tién luong, tién cong, tién thudng co tinh chat
lwong, bao hiém xa hoi va cac khoan khac phai tra, phai chi cho ngudi lao
dong;

S6 du bén Co: Cac khoan tién luong, tién cong, tién thuong cé tinh chat
luong va cac khoan khéac con phai trd cho nguoi lao dong.

Tai khodn 334 c6 thé ¢6 sé du bén No. S6 du bén No tai khoan 334 rét
cé biét - néu c6 phan anh sd tién da tra 1on hon sb phai tra vé tién luong, tién
cong, tién thudng va cac khoan khac cho ngudi lao dong.

- Tai khodn 338 “Phai tra phai nop khac”

Tai khoan nay phan anh cac khoan phai tra va phai nop cho co quan phap
luat, cho c4c to chac doan thé xa hoi, ccho cap trén vé kinh phi cong doan,
BHXH,BHYT, tai san thtra cho xtr ly, cac khoan vay muon tam thoi...

Bén No:

- Cac khoan da nop cho co quan quan ly cac quy.
- Céc khoan da chi vé KPCP.
- Xtr ly gia tri tai san thua.
- Cac khoan da tra da nop khac.
Bén Co:
- Cac khoan phai nop phai tra hay thu ho.
- Gia tri tai san thura cho xu ly.
- S6 @3 nop, da tra Ion hon sé phai nop, phai tra dugc cap bu.
Du no (néu co): s6 tra thira, nop thira, vuot chi chua dugc thanh toan.

Du c6: s6 tién con phai tra, phai nop hay gia tri tai san thira cho xu 1y.
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Theo Thong tu 133/2016/TT-BTC ngay 26/8/2016 ctia B6 Tai chinh,
tai khoan 338 c6 8 tai khoan cap 2.

Tai khoan 3381 - Tai san thira chd giai quyét

Tai khoan 3382 - Kinh phi cong doan

Tai khoan 3383 - Bao hiém xa hoi

Tai khoan 3384 - Bao hiém y té
Tai khoan 3385 - Phai tra vé c6 phan hoa

Tai khoan 3386 - Bao hiém that nghiép

Tai khoan 3387 - Doanh thu chua thuc hién

Tai khoan 3388 - Phai tra, phai nop khac

* Tai khoan 335 “chi phi phai tra”: tai khoan nay dung dé phan anh cac
khoan duoc ghi nhan la chi phi hoat dong san xuét, kinh doanh trong ky
nhung thuc té chua phat sinh ma s& phat sinh trong ky nay hoic ky sau.

Bén No':

- Chi phi thuc té phat sinh thudc noi dung chi phi phai tra.

- Chi phi phai tra 16n hon sé chi phi thuc té dugc ké toan giam chi phi
kinh doanh.

Bén Co:

- Chi phi phai tra du tinh trudc da dugc ghi nhan va ké toan vao chi phi
hoat d6ng san xuat kinh doanh.

Du Co6: chi phi phai tra tinh vao chi phi hoat dong san xuét kinh
doanhnhung thuc té chua phat sinh.

Ngoai ra ké toan con sir dung mét sé tai khoan khac nhu: TK 154, TK
111, TK 112, TK 138, TK642....
2.3.3 Ké todn tién lwong va cic khodn trich theo lwong ciia Cong ty TNHH
Truyén hinh cdp Saigontourist — Chi nhdnh Hdi Phong

Cin cr vao cac chung tir géc cha yéu nhur:

- Phiéu nghi huéng BHXH: X4c nhén cac ngdy nghi do 6m dau, thai

san, tai nan lao dong.
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- Bang thanh toan BHXH

Phén 4nh lao dong tién lvong 13 bang chdm cong dung dé theo ddi thoi
gian lam viéc trong thang. Muc dich dé theo ddi ngay cong thuc té 1am viéc,
nghi viéc, nglng viéc nghi BHXH dé c6 can ct tinh tra lvong, BHXH tra thay
lwong cho timg ngudi va quan 1y lao dong trong don vi. Bang chdm cong nay
do d6i phong ban ghi hang ngay viéc ghi chép bang chim céng do can bo phu
trach hodc do cac truong cac van phong cé trach nhiém chdm cong cho ting
nguoi lam viéc ciia minh cudi thang s& chuyén vé van phong cong ty cung tat
ca nhitng don ching khac cudi thang cin ctr vao thoi gian lam viéc thuc té
quy ra céng va nhitng ngay nghi duoc huong theo ché d6 dé tinh lwong phai

tra.

Sinh vién:Tran Thi Thanh Hwong 46
Lop: QTH2101



Khod ludn tét nghiép

Bang 2.3 Bang chim cong ciia Phong ké toan thang 3/2018

Téng

STT Ho va tén 6|17(8]9(10]11]12]13|14|15(16(17(18(19]20]|21]|22]|23|24|25(26(27|28]|29]|30| cong
bang Quang

1 | Hung XIX[X[X]| X[ x| X]|]Vv][X[X]|X]|X[X|[X]V[|[X|[X]|X]|X|X|[X]V]X]|[X]|X] 26

2 | Pham Thi Thu VIX[X[X]| X[ X|X]|V|[X]|X]|X]|X|X|X]|V]|X|[X]|X|[X]|X|[X]V|[X]|X]|X] 26
D6 Thi Minh

3 | Thu VIX[X[X]| X[ X|X]|V|[X]|X]|X]|X|X|X]|V]|X|[X]|X|[X]|X|[X]V|[X]|X]|X] 26

4 | Pham Thi Dinh VIX[X[X]| X[ X|X]|V|[X]|X]|X]|X|X|X]|V]|X|[X]|X|[X]|X|[X]V|[X]|X]|X] 26
Nguyén Thi

5 | Tuyét VIX[X[X]| X[ X[ X]V]X][X[X]|X]|X[X|[V]X]|X[X]|X]|X]|X|[Vv]X]X]|[X]| 25

(Nguon: Phong Ké todn)

Sinh vién:Tran Thi Thanh Huwong

Lép: OTH2101
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Khod ludn tot nghiép

Thu tuc tra lvong can cr vao doanh s6 dat duoc cua tung b phan da ky
nhan cla trudng vin phong cé day da chir ky giri 1én phong ké toan xem va
dua trinh ban giam dbc ky sau d6 ké toan viét phiéu chi va phét lwong cho can
bd cong nhan vién trong cong ty cudi thang thanh toan.

Theo ché do hién hanh cac chung tir sir dung chii yéu cuia phan ké toan
lao dong tién luong gdm co.

- Bang phén bo tién luong va BHXH.

Bang nay dung dé tong hop tién luong thuc té theo thoi gian. Trong
bang phan bd nay tién luong chi xac dinh muc lwong chinh thuc theo thoi
gian lam viéc ctia can bo cong nhan vién cong ty.

Vi dy: B6 phan ké toan

Luong thoi gian la: 28.696.154 dong
Phu cap ké toan truong 1a: 300.000 dong
Vay muc luong ctia b phan ké toan dugc tinh:
28.696.154 + 300.000 = 28.996.154 dong

Cac bd phan khac phan bo tuong tu.

Céc sb liéu ¢ bang phan bd nay dugc 1y tai bang thanh toan tién luong
cua toan cong ty.

Khoan phu cip chirc vu cta phong ké toan gom cé cua ké toan trudng,
ké toan tong hop, ké toan thué phu cip 100.000d. Cac khoan phu cip nay van
tinh déng bao hiém theo quy dinh ctia phap luat.

Nbi dung bang phan bo dung dé tap hop va phan bo tién luong thuc té
phai tra BHXH, BHYT, BHTN, KPCP phii trich nop trong ky cho cac dbi
tuong su dung lao dong.

Céch lap bang:

- Can ctr vao sb tién luong (lwong thoi gian, lwong san pham), cac
khoan phu cép va cac khoan khéac phai tra cho ngudi lao dong da tong hop tir
cac bang thanh toan tién luong dé ghi vao cac cot phan “TK 334- Phai Tra

CNV” va cac dong tuong tng theo cac dbi tuong sir dung lao dong.

Sinh vién:Tran Thi Thanh Hwong 48
Lop: QTH2101



Khod ludn tot nghiép

- Can clr vao ty 18 trich BHXH, BHYT, BHTN, KPCPD va tién luong
thuc té phai tra theo timg d6i twong str dung tinh ra sb tién trich BHXH,
BHTY, BHTN, KPCP dé ghi vao cac cot phan “TK 338- Phai tra, phai nop
Khac” va cac dong tuong tng.

Luong b phan ké toan dugc tinh vao chi phi quan 1y kinh doanh, tai
khoan sir dung 1a TK 642: 28.996.154 ddong

+ BHXH phai ndp 1a: 28.996.154 x 17,5% = 5.074.327 dong

+ BHYT phai nop 1a: 28.996.154 x 3% = 869.885 dong

+ BHTN phai nop 1a: 28.996.154 x 1% = 289.962 dong

+ KPCD phai ndp 1a 28.996.154 x 2% = 579.923 dong

> Téng: 6.814.097 dong

Céc khoan khau trir vao luong:
+ BHXH phai nop 1a: 28.996.154 x 8%  =2.319.692 dong

+ BHYT phai nop 1a: 28.996.154 x 1,5% = 434.942 dong
+ BHTN phai nop 1a: 28.996.154 x 1% = 289.962 dong
> Tong: 3.066.000 dong

Céc khoan luong khac cling tinh tuwong tu nhu vay

- D6i v6i ché do thai san, ngudi lao dong dong bao hiém tir 12 thang trd
Ién thi duoc huong ché do thai san 6 thang va tién trg cip bang 2 lan muc
lwong co s6.

Vi du: Ba Pham Thi Thu — Phong Ké toan nghi sinh tir thang 11/2017
dén hét thang 4/2018. Bao hiém ba Thu dong duoc 6 nim lién tuc. Luong
dong bao hiém cua ba Thu trude 6 thang nghi sinh 1a 13 5.800.000d/thang. Ba
Thu duoc hudng bao hiém (5.800.000 x 6) + (1.390.000 x 2) = 37.580.000d.
Ké toan cin cit vao cic chimg tir thai san va dinh khoan:

Tinh tién ché 40 thai san phai tra cho ba Thu:

Sinh vién:Tran Thi Thanh Hwong 49
Lop: QTH2101



Khod ludn tot nghiép

No¢ TK 3383: 37.580.000
Co6 TK 334: 37.580.000

Nhén tién tro cap thai san ctia co quan BHXH tra:

No TK 112: 37.580.000
Co TK 3383: 37.580.000
Tra tién thai san cho ba Pham Thj Thu:
No TK 334: 37.580.000
Co TK 111: 37.580.000

Sinh vién:Tran Thi Thanh Hwong
Lop: QTH2101
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Khod ludn tét nghiép

Biéu so 2.1

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

Miu 01B-HSB
DANH SACH PE NGHI GIAI QUYET HUONG CHE PO, OM PAU, THAI SAN,
DUONG SUC PHUC HOI SUC KHOE
Dot 1, thang 4 nam 2018

S6 ngay nghi du’gc tinh hwéng Chi tiéu xac dinh
) trg cap Théng tin vé diéu kién, mirc hwéng Ghi
STT Ho va tén Ma so BHXH ] Téng tai khofn} nhan (AP d%tng fho g{ao d;{ch chi
T ngay | Pén ngay 2 trg cap dién tir khong kem ho so
50 giay)
A B 1 2 3 4 C D E
B | CHE PQ THAI SAN
1l | Sinh con
- | Truong hop thong thuong
Sinh mot con
1 Pham Thi Thu 107024092 01/11/2017 | 30/4/2018 6

..., hgay thang  nam

Thu truwong don vi

(Ky ghi ré ho tén va déng dau hodc ky s6)

Sinh vién:Tran Thi Thanh Huwong

Lép: OTH2101
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Khod lugn tot nghiép

- Dbi vé6i truong hop dm dau, nguoi lao dong duoc hudng ché do theo
diéu 26, 27 Luat BHXH s 58/2014/QH13 ngay 20/11/2014 quy dinh. Cy thé:
+ Pdi v6i ban than:

Lam viéc trong diéu kién binh thuong:

> 30 ngay (néu tham gia BHXH duéi 15 nam)

> 40 ngay (néu tham gia BHXH tir 15 nim dén dudi 30 nam)

> 60 ngay (néu tham gia BHXH da 30 nam trd 18n)

Lam viéc trong diéu kién nang nhoc, doc hai, phu cép khu vuc tir 0,7

trg 1én:

> 40 ngay (néu tham gia BHXH duéi 15 nam)

> 50 ngay (néu tham gia BHXH tir 15 nim dén dudi 30 nam)

> 70 ngay (néu tham gia BHXH da 30 niam trd 18n)

Péi voi truong hop bi bénh dai ngay (theo danh muc ctiia Bo Y té)

> Téi da 180 ngay tinh ca nghi 1, nghi Tét, ngay nghi hang tuan.

> Sau 180 ngay ma van tiép tuc diéu tri thi dugc huong tiép ché do

6m dau voi mirc thap hon nhung thoi gian hudng ti da bang thoi gian

dong BHXH.
+ Pdi v6i con 6m:

-> Con dudi 3 tudi: toéi da 20 ngay/nim

> Con tir 3 tu6i dén 7 tudi: t6i da 15 ngay/nam
Vi du:

Trong thang 5/2018, ba Nguyén Thi Tuyét nghi 05 ngay tréng con 6m
(con trai 4 tudi). Ngay cong ctia ba Tuyét 1a 5.300.000/26 = 203.846d/ngay

Ba Tuyét duoc huong BHXH thanh toan 05 ngay trong con la:

203.846 x 5 =1.019.231d

Sinh vién:Tran Thi Thanh Hwong 52
Lop: QTH2101
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Bang 2.4 Bang thanh toan tién lwong thang 3/2018 ciia phong ké toin

Cong ty TNHH SCTV — CN Hai Phong

B6 phan: phong Ké toan

BANG THANH TOAN TIEN LUONG

Thang 3/2018
Pon vi tinh: dong
5 Cac , ,
ST s ia . Lwong co Ngay Lwong Phu cép F khodn Téng Thue linh KY Thuc linh Ky
Ho va tén Churc vu . lam Z ; Tong , A A nhan A nhan
T : : dinh ‘e thuc te chure vu trich ngp lwong lan 1 lin 1 lan 2 A : )
Vie (10,5%) an
1 | bang Quang Hung | KT truong 7.000.000 26 | 7.000.000 | 300.000 | 7.300.000 | 766.500 | 6.533.500 | 3.000.000 3.533.500
2 | Pham Thi Thu KTTH 5.800.000 26 | 5.800.000 5.800.000 | 609.000 | 5.191.000 | 3.000.000 2.191.000
3 | Pd Thi Minh Thu KT thué 5.500.000 26 5.500.000 5.500.000 | 577.500 | 4.922.500 | 3.000.000 1.922.500
4 | Pham Thi Dinh KTV 5.300.000 26 5.300.000 5.300.000 556.500 | 4.743.500 | 3.000.000 1.743.500
5 | Nguyén Thi Tuyét KTV 5.300.000 25 5.096.154 5.096.154 535.096 | 4.561.058 | 3.000.000 1.561.058
Tong 28.900.000 | 129 | 28.696.154 | 300.000 | 28.996.154 | 3.066.000 | 25.834.000 | 15.000.000 11.165.500

K¢ toan truéng

(Ky, ghi 0 ho tén)

Ngay 31 thang 3 nam 2018

Giam dbc cong ty

(Ky, ghi 18 ho tén, dong dau)
(Nguén: Phong Ké todn)

Sinh vién:Tran Thi Thanh Huwong

Lép: OTH2101
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Khod ludn tét nghiép

Dia chi: S6 155 duong Ha Noi, Hong Bang, HP
BANG THANH TOAN TIEN LUONG, TIEN CONG

Bang 2.5 Bang thanh toan tién lwong thang 3/2018 ciia Cong ty SCTV —EG Hai Phong
Cong ty TNHH truyén thong Saigontourist — CN Hai Phong

Thang 3/2018
Don vi tinh: dong
& So tién
Lwong san pham Lwong thoi gian P . ] ) \ " . ,
B6 phan , . Phl:l cap Tong so k‘hau trir | Thye linh Linhlan1 | Linh ky 2 K}’
) N sS4 L chirc vu vao lwong nhan
newdi SO tién newdi SO tién (10,5%)
1 Gidm dée 1 | 8.000.000 |1.000.000 | 9.000.000 | 945000 | 8.055.000 | 3.000.000 | 5.055.000
> P. Hanh chinh 3 | 15.503.846 | 500.000 | 16.003.846 | 1.680.404 | 14.323.442 | 9.000.000 | 5.323.442
5’0- ;’n- Tai chinh ké 5 | 28.696.154 | 300.000 | 28.996.154 | 3.044.596 | 25.951.558 | 15.000.000 | 10.951.558
4. Phong k¥ thuat &
thi cong 56 | 315.328.480 112.000.000 | 500.000 |427.828.480 | 44.921.990 | 382.906.490 | 180.000.000 | 202.906.490
5. Phong kinh doanh | 5 | 49.800.000 500.000 | 50.300.000 | 5.281.500 | 45.018.500 | 15.000.000 | 30.018.500
Téng cong 61 | 365.128.480 9 164.200.000 | 2.800.000 | 532.128.480 | 55.873.490 | 476.254.989 | 222.000.000 | 254.254.989
Ngay 31 thang 3 nam 2018

K¢ toan trudng
(Ky, ghi 0 ho tén)

Giam doc cong ty
(Ky, ghi 18 ho tén, dong dau)

(Nguén: Phong Ké todn)

Sinh vién:Tran Thi Thanh Huwong
Lop: QTH2101
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Bang 2.6 Bang phan bd va trich theo lwong thang 3/2017 ciia Cong ty SCTV-EG Hai Phong

Cong ty TNHH truyén thong Saigontourist — CN Hai Phong
Dia chi: S6 155 duong Ha Noi, Hong Bang, HP

BANG PHAN BO VA TRiCH CAC KHOAN THEO LUONG

Thang 3/2018
Pon vi tinh: dong

GTh||< TK 334- Phai tra CNV TK 338- Phai tra, Phai ndp khac

CO;. ] Con
l‘:::‘g Lwong Phu cap | khac Cong (Ii’;l ;i;l) B(3HO/YO ;I' B(lH(;; )N I%ZP;’S()? Cong mne
TK154 | 365.128.480 365.128.480 | 63.897.484 | 10.953.854 | 3.651.285| 7.302.570 | 85.805.193 | 450.933.673
TK642 | 164.200.000 | 2800000 167.000.000 | 29.225.000 | 5.010.000 | 1.670.000 | 3.340.000 | 39.245.000 | 206.245.000
TK334 42570278 | 7.981.927 | 5.321.285 - 55.873.490 | 55.873.490
TK335 - - - - - - -
TK338 - - - - - - -
Cong |530.528.480 | 1.600.000 0 | 532.128.480 | 135.692.762 | 23.945.782 | 10.642.570 | 10.642.570 | 180.923.683 | 713.052.163

Ngay 31 thang 3 nam 2018
K¢ toan truéng Giam doc cong ty
(Ky, ghi 0 ho tén) (Ky, ghi 16 ho tén, dong dau)

(Nguén: Phong Ké todn)

Sinh vién:Trian Thi Thanh Huong 55

Lép: OTH2101



Khod ludn tot nghiép

T Bang thanh toan tién lwong, sau khi tinh luong, ké toan trudng
phong ké toan (truong phong ké toan) dén ngay 10 hang thang lam gidy dé
nghi thanh toan 1an 1 cho cac phong trong cong ty nhu sau:

Biéu 56 2.2
Pon vi: Cong ty TNHH TH cap SaiGonTourist - Hai Phong
Pia chi: Phong K¢ toan
Gidy dé nghi thanh toan lan 1
Ngay 10 thang 4 nam 2018
S6: 19
Kinh gtri: Giam Déc cong ty TNHH TH cap SaiGonTourist - Hai Phong
Tén t61 1a: Pang Quang Hung
Dia chi: Ké toan truong - Phong Ké toan

Pé nghi thanh toan sd tién: 222.000.000 déng N
(viet bang chir): Hai tram hai muoi hai tri¢u dong chan./.

Ly do thanh toan: Thanh toan lwong 1an 1 thang 3/2018 cho nhan vién cong ty
Thoi han thanh todn: Ngay 10 thang 4 nam 2018
Giam doc cong ty K¢ toan truéng

(Ky, ghi rd ho tén, dong dau) (Ky, ghi 16 ho tén)

Giéy dé nghi thanh toan la can ctr dé xét duyét thanh todn, lam thu tuc
1ap phiéu chi va xuat quy cho thanh toan lan 1.

Sau khi duoc giam dbc cong ty ky duyét, bo phan ké toan 1ap phiéu chi
tién mat va gl sang bd phin quy xuét tién mit thanh toan lwong cho nhan
vién trong cong ty theo ting bd phan va trudéng bd phéan co6 trach nhi¢m nhan

tién va thanh toan tién lwong cta nhan vién trong phong.

Sinh vién:Tran Thi Thanh Hwong 56
Lop: QTH2101
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Biéu 6 2.3

Pon vi: Cong ty TNHH TH cap SaiGonTourist - Hai Phong

Pia chi: Phong K¢ toan

PHIEU CHI
Ngay 10 thang 4 nam 2018
S6: 068
No TK 334: 223.000.000
C6 TK 111: 223.000.000

Ho, tén nguoi nhén tién: Nguyén Quang Hung

Pia chi: Phong Ké toan

Ly do chi: Thanh toan tién luvong thang 3 nam 2018 (lan 1)

S tién: 222.000.000 dong

(Viét bang chir): Hai traim hai muoi hai triéu dong chin./.

Kém theo: 01 chung tir gbc.

Pa nhan du so tién (Viét bang chit ): Hai traim hai muoi hai triéu dong chin./.

Ngay 10 thang 4 nam 2018

Giam dbc cong ty Ké toan truéng Thu quy Nguoi nhan

(Ky, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén)  (Ky, ho tén)

Sinh vién:Tran Thi Thanh Hwong o7
Lop: QTH2101
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Biéu s6 2.4
Pon vi: Cong ty TNHH TH cap SaiGonTourist - Hai Phong
Phong Ké toan - B§ phan tong hop

THANH TOAN LUONG KY I
Théng 3 nam 2018

STT Tén bd phan S tién Ky Nhan
1| Giam dbc 3.000.000
2 | P. Hanh chinh 9.000.000
3 | P. Tai chinh ké toan 15.000.000
4 | Phong k¥ thuat & thi cong 180.000.000
S | Phong kinh doanh 15.000.000
Tong cong 222.000.000

Ngay 10 thang 4 nam 2018

Giam dbc cong ty K¢ toan truéng Thu quy Nguoi nhan

(Ky, ho tén, dong dau) (Ky, ho tén) (Ky, hotén)  (Ky, ho tén)

Sinh vién:Tran Thi Thanh Hwong 58
Lop: QTH2101
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Dén ngay 20/4/2018, phong ké toan 1am gidy dé nghi thanh toan luong lan 2
cua thang 3/2018 cho cac by phan cua trong chi nhanh cong ty SCTV Hai
Phong nhu sau:
Biéu 56 2.5
Pon vi: Cong ty TNHH TH cap SaiGonTourist - Hai Phong
Pia chi: Phong K¢ toan
Giay dé nghi thanh ton lin 2
Ngay 20 thang 4 nam 2018
S6: 25
Kinh gti: Giam Ddc cong ty TNHH TH cap SaiGonTourist - Hai Phong
Tén to1 1a: Pang Quang Hung
Dia chi: Ké toan truong - Phong Ké toan

Pé nghi thanh toan so tién: 254.254.989 dong
(viét bang chir): Hai tram nam muoi bon tri€u hai tram nam muoi bon nghin

chin trim tam muoi chin dong.
Ly do thanh toan: Thanh toan luong 14n 2 thang 3/2018 cho nhan vién cong ty
Thoi han thanh todn: Ngay 20 thang 4 nam 2018.

.............................................................................................

Giam dbc cong ty Ké toan truéng
(Ky, ghi 16 ho tén, dong dau) (Ky, ghi 1o ho tén)
Sinh vién:Tran Thi Thanh Hwong 59
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Biéu 56 2.6
Pon vi: Cong ty TNHH TH cap SaiGonTourist - Hai Phong
Pia chi: Phong K¢ toan

PHIEU CHI

Ngay 20 thang 4 nam 2018
S6: 081
No TK 334: 254.254.989
Co TK 111: 254.254.989

Ho, tén ngudi nhan tién: Nguyén Quang Hung
Pia chi: Phong Ké toan
Ly do chi: Thanh toan tién lwong thang 3 nam 2018 (lan 2)

S tién: 254.254.989 dong
(viét bang chir): Hai trdm ndm muoi bon tri€u hai trdm nam muoi bon nghin

chin tram tdm muoi chin dong.

Kém theo: 01 chimg tir gbc.
Da nhén du so6 tién (Viét bang chit ): Hai tram nam muoi bon tri¢u hai tram

nam muoi bon nghin chin tram tdm muoi chin dong./.
Ngay 20 thang 4 nam 2018
Giam doc cong ty K¢ toan truéng Thu quy Nguwoi nhan
(Ky, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén)  (Ky, ho tén)

Sinh vién:Tran Thi Thanh Hwong 60
Lop: QTH2101
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Biéu s6 2.7
Pon vi: Cong ty TNHH TH cap SaiGonTourist - Hai Phong
Phong Ké toan - B§ phan tong hop
THANH TOAN LUONG KY Il
Théng 3 nam 2018

STT Tén bd phan S6 tién L2 Ky Nhan

1| Giam déc 5.055.000
2 | P. Hanh chinh 5.323.442
3 | P. Tai chinh ké toén 10.951.558
4 Phong k¥ thuat & thi cong 202.906.490
S | Phong kinh doanh 30.018.500

Tong cong 254.254.989

Ngay 20 thang 4 nam 2018

Giam dbc cong ty Ké toan truéng Thu quy Nguoi nhan

(Ky, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén)  (Ky, ho tén)

Sinh vién:Tran Thi Thanh Hwong 61
Lop: QTH2101
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Biéu s6 2.8
Pon vi: Cong ty TNHH TH cap SaiGonTourist - Hai Phong
Phong Ké toan - B§ phan tong hop
BANG TONG HQP THANH TOAN LUONG
Théng 3 nam 2018

STT | Tén bo phan SotienLl | S§tidénL2 | Téng cong

1| Giam déc 3.000.000 5.055.000 8.055.000

2 | P. Hanh chinh 9.000.000 5.323.442 | 14.323.442

3 | P. Tai chinh ké toan 15.000.000 | 10.951.558 | 25.951.558

4 Phong k¥ thuét & thi cong | 180.000.000 | 202.906.490 | 382.906.490

5 Phong kinh doanh 15.000.000 | 30.018.500| 45.018.500
Tong cong 222.000.000 | 254.254.989 | 476.254.989

Ngay 20 thang 4 nam 2018
Giam doc cong ty K¢ toan truéng Thu quy Nguwoi nhan

(K¥, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén)  (Ky, ho tén)

Sinh vién:Tran Thi Thanh Hwong 62
Lop: QTH2101
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Bang 2.7 S0 nhat ky chung

CN Cong ty TNHH TH cap SaiGonTourist -

Hai Phong

S6 155 duong Ha Noi, Hong Bang, HP

MAu s6: 03a - DNN

(Ban hanh theo Thong tu 133/2016/TT-
BTC ngay 26/8/2016 cua B0 truong Bo

Tai chinh)
SO NHAT Ki CHUNG
Nam 2018
Ngay Chiing tir Pi TK S6 phat sinh
thang \ X e ghi | STT A
. K v on Ngay Dien giai 2 . doi B
ghi So hi¢u i so | dong | |, No¢ Céo
2 thang . ung
i) cai
A B C D E F G 1 2
So t trué
0 trang truoe 745.370.882 745.370.882
chuyén sang
Tinh luong thang 154 364.128.480
31/3 PKT31 | 31/3 | 3/2019 cho nhan vién 642 168.000.000
chi nhdnh cong ty 334 532.128.480
Trich cac khoan theo 154 85.570.193
1 T3/2019 tinh
31/3 | PKT32 | 313 | OUE UeUITUD 642 39.480.000
vao chi phi chi nhanh
Trich cac khoan theo 334 55.873.490
31/3 PKT33 | 31/3 1 T3/2019 tinh
[ong TR T 338 55.873.490
vao luong nhan vién
Tinh tién thai san cua 3383 37.580.000
01/04 | PKT34 01/4
ba Pham Thi Thu 334 37.580.000
Nhén tién trg cip thai 112 37.580.000
01/04 | GBC62 | 01/4 san cua co quan
BHXH 3383 37.580.000
Tra tién thai san cho 334 37.580.000
01/04 | PC135 | 01/4 ba Pham Thi Thu 111 37.580.000
Cong chuyén sang
1.208.796.993 1.208.796.993
trang sau

- S6 nay co
- Ngay mo so:

Nguoi ghi so

trang, danh s tir trang 01 dén trang

K¢ toan truéng

Ngay 31 thang 12 nam 2018

Giam doc

Sinh vién:Tran Thi Thanh Hwong
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Bang 2.8 Trich so cai tai khoan 334 ciia Cong ty SCTV — EG Hai Phong

CN Cong ty TNHH TH cap SaiGonTourist -

Hai Phong
S6 155 duong Ha Noi, Hong Bang, HP

M#u s6: S03 - DNN
(Ban hanh theo Thong tu 133/2016/TT-
BTC ngay 26/8/2016 cua BJ truong Bo

Tai chinh)
SO CAI
TK 334- Phai tra cong nhan vién
Nam 2018
Pon vi tinh: dong
Ngay Chimg tir Nhat ky chung | Tk 86 Tién
ﬂ;ﬂg Dién Giai dbi
A £ Ngay S6 STT | ung .
50 S0 thang trang | dong No Co

S6 du dau ky 212.765.045

S6 phat sinh trong ky

Tinh lvong CNV truc tiép 364.128.480
31/3 | PKT31 31/3 T3/2019 154

Tinh lvong nhan vién bo 168.000.000
31/3 | PKT31 31/3 | phan gian tiép T3/2019 642

Trich khau trir BHXH,

BHYT, BHTN, KPCP
31/3 | PKT33 31/3 | vao luong nhéan vién 338 55.873.490

Thanh toan lwong lan 1

thang 3/2019 cho nhan
10/4 | PC068 10/4 | vién cOng ty i 111 222.000.000

Thanh toan luong lan 2

thang 3/2019 cho nhan
20/4 | PCO81 | 20/4 | vién cong ty 111 | 254.254.990

Cong phat sinh trong ky 6.466.528.035 | 6.512.028.480

S6 du cubi ky 258.265.490

(Nguoén: Phong Ké todn)

Sinh vién:Tran Thi Thanh Huwong
Lop: QTH2101
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Bang 2.9 Trich sb cai tai khoan 338 ciia Cong ty

CN Cong ty TNHH TH cap SaiGonTourist - Mau s6: SO3 - DNN
Haii Phong (Ban hanh theo Thong tu 133/2016/TT-

. . s . BTC ngay 26/8/2016 cua BJ truong Bo
S6 155 duong Ha No6i, Hong Bang, HP Tai chinh)

SO CAI
TK 338- Phai tra , phai nop khac
Nam 2018

Pon vi tinh: dong

Ngay | Chung tr Nhat ky chung | TK S6 Tién

thang P Z.

ghi Dién Giai doi

2 ] 5 A un
0| g5 | Neay S0 | STT ¢ No Co
thang trang | dong

S6 du dau ky 24.507.890
S6 phat sinh trong ky
Trich cac khoan phai ndp
T3/2019 tinh vao chi phi 85.570.193

31/3 | PKT31 | 31/3 | nhan cong tryc tiep 154
Trich cac khoan phai ndp
T3/2019 tinh vao chi phi 39.480.000

31/3 | PKT31 | 31/3 | kinh doanh 642
Trich khau trir BHXH,
BHYT, BHTN, KPCD vao

31/3 | PKT33 | 31/3 | luong nhan vién 334 55.873.490
Nop tién BHXH, BHYT,

31/3 | PCO57 | 31/3 | BHTN, KPCD 111 180.923.683
Cong phat sinh trong ky 2.178.619.532 | 2.188.617.334
S6 du cudi ky 34.505.692

(Nguon: Phong Ké todn)
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CHUONG 3
GIAI PHAP HOAN THIEN KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY TNHH TRUYEN HINH CAP
SAIGONTOURIST — CHI NHANH HAI PHONG

3.1 Nhén xét chung vé cong tic ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty TNHH truyén hinh cap SaiGonTourist - Hai Phong
3.1.1 Uu diém

Cong ty hién dang ap dung hinh thac ké toan chang tir ghi s6, mot loai hinh
ké toan khong nhitng phu hop véi quy mé cia cong ty ma con rat thuan tién cho
Viéc co gidi hoa tinh toan.

Cung véi sy phat trién cua cong ty, t6 chic bo may ké toan ciing khong
ngiing dugc hoan thién, tham muu va giap cho Ban Giam déc diéu hanh cac phan
viéc ma minh phu trach, dam bao cung cép kip thoi va chinh xac nhiing thong tin
vé tai chinh caia cong ty giup cho lanh dao cong ty ra cac quyét dinh dang dan veé
quan Iy diéu hanh cac hoat dong kinh doanh cuaa cong ty.

Bo phan ké toan cta cong ty da thyuc hién viéc thanh toan tién lwong cho
nhan vién cong ty rat cu thé, chinh xac dap ung dugc nhu cau caa can bo cong
nhan vién trong toan cong ty.

Viéc chi tra tién luong, thuc hién dang cac quy dinh hién hanh cia Nha
Nudc vé cac ché ¢6 BHXH, BHYT, BHTN dam bao quyén loi truc tiép cua
ngudi lao dong. Cong ty ciing str dung day du cac chang tir ké toan da quy dinh
trong ché do ghi chép ban dau vé tién luong, vé thanh toan cac ché do bao hiém
xa hoi cho nguoi lao dong.

Bén canh do, do thuc hién ché d6 huong luong theo loi nhuan nén khi
Cong ty hoat dong san xuat kinh doanh cé hiéu qua, dat doanh thu cao thi muc
thu nhap caa cac can bo cong nhan vién trong cong ty duoc nang cao, gop phan
dam bao dugc muc song va sinh hoat caa ho, khuyén khich duoc tinh than trach

nhiém cua nguoi lao dong trong cong viéc.
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3.1.2 Nhiing ton tai

Cong ty SCTV — EG Hai Phong 1a loai hinh doanh nghié¢p trach nhiém hiru
han, hoat dong hach toan kinh té doc lap. Hién tai cong ty dang ap dung hinh thirc
huong luong theo thoi gian va doanh thu.

Theo hinh thirc tra luong theo doanh thu thi néu cong ty hoat dong kinh
doanh c6 hi€u qua thi thu nhap cua nguoi lao dong trong chi nhanh cong ty sé
duoc nang cao. Nhung viéc dam bao mirc thu nhap cua ho c6 dugc 6n dinh khong
thi lai phu thudc vao két qua san xuét kinh doanh phai dat doanh sd, ciing nhu loi
nhuan cia cong ty c6 dat hidu qua hay khong dat duoc mic doanh thu nhu ké
hoach d3 dé ra trong khi thyc hién cling nhu thuc té hoat dong san xuét kinh
doanh. Trong hinh thtrc tra luong theo thoi gian, véi cach tinh hién nay ma cong
ty dang 4p dung thi khong phan 4nh duoc mirc d6 hoan thanh cong viéc va gy rat
nhiéu khoang thoi gian da bi lang phi, doi khi lao dong con 1am viéc riéng trong
gid... nhung van dugc hudng luong binh thuong. Chinh diéu nay da giy ra bau
khéng khi 1am viéc kém s6i noi, nhiét tinh,]am giam hiéu qua lao dong.

Cong ty con c6 cac van phong dai dién ¢ xa 1én su cdp nhat cac chung tir
con cham hon nita sy giam sat quan 1y cac van phong van con budng 16ng do vay
cac ching tur vé tién lwvong, BHXH d61 khi cling chua that chinh xac, chua that
hop 1y. Do vay cong ty can phai dua ra chinh sach quan 1y that ding dan, chat ché
dé cong tac ké toan hoat dong c6 hiéu qua hon, chinh xac hon.

Vé hé thong s6 ké toan, ching tir ké toan thi do 4p dung theo hinh thic
chtng tir ghi s6 nén trong viéc ghi chép cac nghiép vu phat sinh con cé su tring
lap, d& nham 14n va tén nhiéu cong gy lang phi khong can thiét.

3.1.3 Nguyén nhén ciia sw ton tai

Viéc ap dung va xay dung quy luong con nhiéu han ché do cong tic quan

1y lwong con chua dugc quan tam ding mic, it dao tao va nang cao nghi¢p vu cho

nhan vién tién luong.
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Cong tac phan tich cong viéc chua t6t, nhiéu han ché, ban mo ta cong vige
chua 6 rang va khong xay dung ban tiéu chuan thuc hién cong viéc hé thong,
diéu nay 1am giam hiéu qua cua hinh thirc tra lwong theo thoi gian.

Tam 1y cia ngudi lao dong thich on dinh, co stc i. Du khong bang 1ong
cong viéc, moi truong lam viée, mic luong nhung ngudi lao dong van lam viée
tai cong ty (d6i v6i nhirng ngudi nhan vién da c6 tudi va lap gia dinh), thai do bo
qua vi pham nho din dén dén hiéu qua cong viéc chua cao, do d6 cong ty ciing
chua c6 su thay doi nhiéu trong co ché, chinh sach ctua minh.

Do diéu kién phat trién cta doanh nghiép nén cong ty mé rong thi truong
kinh doanh nén céng ty c6 nhiéu chi nhanh & nhiéu noi trén toan qudc, do vdy anh
hudng dén cong tac luan chuyén chung tir vé tién luong cua ngudi lao dong chua
duoc nhanh va thuan tién.

Ngoai ra, nhitng han ché trén con xuat phat tir viéc tuyén dung, sip xép va
bb tri luc luong lao dong trong cong ty ciing dugc thuc hién chua that sy hop 1y,
diéu d6 gy lang phi mot khoan kinh phi khong nhé cho cong ty.

3.2 Pinh huéng phat trién cia cong ty TNHH truyén hinh cap
SaiGonTourist — chi nhanh Hai Phong dén nim 2020
3.2.1 Dinh huwong chung

Cong ty thyc hién nhiém vu trong diéu kién thi truong nganh truyén hinh
cap tiép tuc co nhitng bién dong trong su canh tranh quyét liét ciia co ché thi
truong. Dé phan ddu dat dugc cac tiéu chi va phat trién di 1én mot cach vimg chac
day thuc su 1a mot thach thie rat 1on dbi voi cong ty.

Trong thoi gian téi cong ty tap trung nang cao trinh d6 to chie, diéu hanh,
quan 1y cta doi ngii can bd cac cép. Tiép tuc dau tu chiéu sau, khoa hoc cong
nghé dé nang cao ning lyc, kha ning canh tranh cia cong ty, hang nim phan dau
miuc tang truéong binh quan dat 8% trd 1€n. Phat huy thanh tich dat dugc xay dung
cong ty vitng manh toan dién, dat don vi quyét thiang. Hoan thanh tét cac chi tiéu
san xuét kinh doanh cac nam.

3.2.2 Muc tiéu cu thé
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Chi dao t6 chtrc rat kinh nghiém nghi€m tac thuc hién nhiém vu san XuAt
kinh doanh nam 2018. Thong qua rat kinh nghiém dénh gid ding mtrc nhitng mat
lam duoc dong thoi phai chi ra dugce nhitng mit con yéu kém, han ché cua ting
bd phén, nhat 13 d6i voi bo phan vé giai phap truyén thong, tu dong hoa cong
nghiép. Rat ra nhimg bai hoc kinh nghiém dé t6 chitrc thyc hién nhiém vu kinh
doanh trong cac nim dén nam 2020 trd thanh doanh nghiép dimg top 10 ca nudce
vé truyén hinh cap va cong nghé thong tin ma ai ciing biét.

Tang cudng quan 1y chat lugng san pham. Thong qua cac kénh dong gop ¥
kién tir phia khach hang dé danh gia lai thuc trang chét luong san pham tai cac
xuong, 1ap biéu dd theo ddi 16i dé diéu chinh khic phuc kip thoi, phan du giam
ty 1& hang 18i, hong phai stra ndi bo. Giam dudi 0,1% san pham khong phu hop
sot lot dén tay khach hang. Tiép tuc kién toan doi ngii k¥ thuat, dao tao bdi dudng
bod sung thém can bd k¥ thuat & cac bg phan trung tam.

Tang cuong hoat dong Marketing: quang cdo, giao dich, giéi thiéu san pham
ctia cong ty dén v6i khach hang. Khai thac, tiép tuc mo rong thi truong trong
nuéc va thi truong xuat khau. Giit mdi quan hé mat thiét, 1au dai véi khach hang
truyén thong, chu dong tim kiém khach hang méi.

Thuc hién nghi€m tic cac Nghi dinh, quy dinh cua Nha nudc vé céc loai
thué d6i voi doanh nghiép, cac chil truong chinh sach phap luat cia Nha nudc
trong kinh doanh. Thyc hién tét chinh sach xa hoi ddi voi nguoi lao dong. Tiép
tuc lam s lao dong, s6 BHXH cho cac dbi tuong con lai. Thuc hién quy ché tra
luong cho nguoi lao dong theo dung quy dinh cua Nha nudc va quy dinh cta
cong ty, dam bao 6n dinh thu nhap cho ngudi lao dong, tao diéu kién dé nguoi lao
dong dugc cai thién vé doi séng, gop phan xay dung dat nudc
3.3 Hoan thién ké toan tién lwong va cac khoan trich theo lwong
3.3.1 Yéu cdu hoan thién ké todn tién lwong va cdc khodn trich theo lwong

Cac giai phap dua ra phai phi hop voi chuin muc va ché do ké toan hién
hanh,dya trén cac quy dinh, huéng dan ctia Nha nudc, cac bang biéu, sb sach,

chtng tir duge 1ap va ghi chép phai dung quy dinh theo Luat ké toan, theo hudng
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dan ctia B6 Tai chinh.

Viéc hoan thién phai phu hop véi dic diém san xuat kinh doanh va yéu cau
quan 1y ctia doanh nghiép. M&i doanh nghiép dugc dic trung boi: nganh nghé san
xuét kinh doanh,quy mo va dac diém cua lao dong ... Do vay,cung van dung mot
ché d6 nhung bd may ctia mdi cong ty khac nhau din dén ap dung theo nhiing
cach khac nhau nén hoan thién phai gén voi thue tién méi dat hiéu qua cao .

Vi¢c hoan thién dam bao dép ung duoc thong tin df?ly du,chinh xéc, kip thoi
dé phuc vu cho viéc ra quyét dinh cho quan 1y.

Hoan thién phai trén co sé tiét kiém va giai quyét dugc mbi quan hé giita chi
phi bé ra va loi ich thu duoc.Bién phap 1a dé nang cao hiéu qua kinh doanh cta
doanh nghiép,néu bién phap dua ra lai di kém véi su lang phi thi d6 1a khong can
thiét. Tiét kiém & day bao gdm ca tiét kiém vé thoi gian va tién bac. Do d6 bd may
ké toan nén hoan thién theo hudng doi hoi it sic lao dong ma khdi lugng cong
viéc van dam bao day du nhanh chong kip thoi trong diéu kién ngan quy gidi han.

Qua trinh hoan thién phai tinh dén trinh d6 cua cac nhan vién ké toan tai cong
ty.Vi chinh ban than ho 14 nguoi thuc hién bién phap,cé vai trd quyét dinh dén kha
nang hoan thanh cong viéc, kha ning ap dung thay doi ctiia ché do.

3.3.2 Néi dung hoan thién ké todn tién lwong va cach khodn trich theo lwong
tai cong ty TNHH truyén hinh cdp SaiGonTourist — chi nhdnh Hii Phong
3.3.2.1 K¢é todn cdc khoadn trich theo lwong

Hién nay, ké toan cac khoan trich theo luong cia Cong ty TNHH truyén
hinh cap SaiGonTourist — chi nhanh Hai Phong dang thyuc hién trich theo tong
linh cua nguoi lao dong, diéu nay vin ding theo quy dinh ctia Luat Bao hiém
nhung cé su bién dong dong bao hiém clia ngudi lao dong trong cac thang. Vi vay
dé dé theo ddi cac khoan tinh va trich ndp theo luong cuia cong ty, cong ty nén
thuc hién cac khoan trich theo lwong bang luong co ban (lwong ¢6 dinh) ciia nhan
vién.

Luong tinh bao hiém = Luong co ban ctia nguoi lao dong + phu cap chic
vu + phu cép tham nién + phu cép trach nhiém
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DPdi vai cac khoan phu cép vé dién thoai, xang xe, nha o; tién 1am thém gio
khong duogc tinh vao luong tinh bao hiém.
Vi du:

a. Quy Bao hiém x4 hoi (BHXH):

Dung dé chi tra cho ngudi lao dong trong thoi gian nghi do dm dau theo
ché do hién hanh BHXH phai dugc tinh 1 25,5% BHXH tinh trén tong quy luong
trong d6 17,5% tinh vao chi phi san xuit kinh doanh cua cong ty, 8% do ngudi
lao dong déng gop tinh trir vao luwong, céng ty ndp hét 25,5% cho co quan bao
hiém.

Trong thang 3/2018, lwong co ban ctia ba Nguyén Thi Tuyét 1a 5.300.000d,
di 1am 25 ngay cong, khong c6 phu cap. Phan trich nop BHXH ctia ba Nguyén
Thi Tuyét dugc cong ty tinh nop: 5.300.000 x 8% = 424.0004

S tién cong ty phai chiu tinh vao chi phi san xuat kinh doanh 1a:

5.300.000 x 17,5% = 927.500d
b. Quy bao hiém y té (BHYT)

Dung dé chi tra cho nguoi tham gia dong gop trong thoi gian kham chita
bénh. 4,5% BHYT tinh trén tong quy lwong trong d6 3% tinh vao chi phi san xuat
kinh doanh cuta cong ty va 1% nguoi lao dong chiu trir vao luong.

Bao hiém y té thang 3/2018 ctia ba Nguyén Thi Tuyét trir vao luong duoc
cong ty tinh s6 tién: 5.300.000 x 1,5% = 79.500d

S tién cong ty phai chiu tinh vao chi phi san xuét kinh doanh 1a:

5.300.000 x 3% = 159.000d
c. Bao hiém that nghiép (BHTN)

Dung dé chi tra cho ngudi lao dong khi nguoi lao dong dang trong thoi
gian chod viéc va chua co6 viéc lam. Theo ché d6 hién hanh, BHTN duogc tinh 2%
trén tong quy luong trong d6 1% tinh vao chi phi san xuét kinh doanh ctia doanh
nghiép, 1% tinh vao luong phai tra cho ngudi lao dong, cong ty nop hét 2% cho

co quan bao hiém.
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Trong thang 3/2018 cong ty tinh va trir BHTN ctia ba Nguyén Thi Tuyét:
5.300.000 x 1% = 53.000d

SO tién cong ty phdi chiu tinh vao chi phi san xuat kinh doanh la:

5.300.000 x 1% = 53.000d
d. Kinh phi cong doan (KPCD)

Dung dé duy tri hoat dong cua cong doan doanh nghiép duoc tinh trén 2%
tong quy luong. 1% ndp cho céng doan cap trén 1% gitr lai tai Doanh nghiép 2%
KPCP duoc tinh vao chi phi san xuét kinh doanh.

Theo quy dinh céng ty s& nop KPCP cta ba Nguyén Thi Tuyét trong thang
3/2018 véi sb tien:

5.300.000 x 2% = 106.000d

Nhu viy, trong thang 3/2018 Nguyén Thi Tuyét s& duoc cong ty trich cac

khoan theo luong:

- Tinh vao chi phi san kinh doanh cua cong ty: 5.300.000 x 23,5 = 1.245.5004

- Tinh vao luvong ctia ba Nguyén Thi Tuyét: 5.300.000 x 10,5% = 556.500 dong
3.3.2.2 Thanh todn lwong bang tai khodn

Hién nay, s6 luong ngudi lao dong trong cong ty 16n nhiéu nén viéc tra
lwong bang tai khoan gitip cong ty tiét kiém duoc vé nhan luc, thoi gian va chi
phi trong viéc giao nhan, kiém dém, phan chia tién mat dé tra luong dinh ky cho
nhan vién cia cong ty. Doanh nghiép tra luong bang tai khoan noéi chung mot
cach an toan va hiéu qua, khong xay ra nham lan.

Viéc doanh nghiép tra lwong bang tai khoan gitp nguoi nhan luong qua tai
khoan: Pem lai cac tién lgi va lgi ich ctia viéc st dung tai khoan ca nhan va thé
thanh toan vé cac khia canh tiét kiém thoi gian, cong stc va dic biét 1a dam bao
an toan ca nhan; thay d6i dan nhan thirc va thoi quen str dung tién mat bang vin
hoa giao dich qua ngan hang hoac thanh toan tu dong dién t trén co sd tng dung

cong ngh¢ hién dai trong viéc thanh todn cac dich vu cung ung di¢n, nudc, dién
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thoai, vién thong, truyén hinh... gop phan ting budc nang cao chat luong doi
song.
3.3.2.3 S dung phan mém ké todn

Cong ty TNHH truyén hinh cap SaiGonTourist — chi nhanh Hai Phong c6
70 cong nhan vién vi vdy viéc cham cong va tinh lwong qua Excel rat mat thoi
gian va khong chinh xac. Viéc quan ly ngay cong lam viéc la do B phan hanh
chinh nhan su quan 1y sau d6 giri qua Bo phan ké toan dé tién hanh tinh luong. S6
lugng nhan vién thi ngay cang tang thém vi vay viéc linh luwong va chdm cong sao
cho chinh xac, khong mat thoi gian thi cong ty nén stir dung phan mém ké toan. Vi
khong sir dung phan mém nén hang nim cong ty phai mat thoi gian loc s sach,
chtng tir dé huy vi vay rat mat thoi gian, doi khi con c6 nhiing trudng hop hay
nham chimg tir quan trong gay anh hudng 16n cho cong ty. Vi vy, cong ty nén
dua phan mém Misa vao st dung mdt trong nhimg phan mém théng dung nhat
hién nay dé gitp cho viéc quan 1y va tinh toan lwong dé dang hon. Sau day 1a mot
s6 uu diém cta phan mém ké toan:

Phan mém ké toan MISA SME.NET la mot phﬁn mém dugc tao ra chuyén
dé phuc vu cho cong viéc ké toan tai cac doanh nghiép dap tng diy du cic nghiép
vu ké toan: Quy, Ngan hang, Mua hang, Thué, Kho, TSCP, CCDC, luong, gia
thanh, Hop dong, Ngan sach, Tong hop, Ban hang, Quan 1y hoa don, ...
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- Giao dién: Phan mém ké toan Misa c6 uu diém 1a dé sir dung béi giao
dién tryc quan va than thién voi nguoi dung, nhiing ngudi moi bat dau su dung
phan mém ciling s€ cam thay thodi mai, khong nhirc mat, cho phép cap nhat dir
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liéu nhu nhiéu hoa don 1 phiéu chi mot cich llnh hoat, cac mau gidy to chimg tir

tuan theo quy dinh.

Hinh anh 1: Giao dién phin mém Misa

- Piém cong: Phan mém cho phép tao nhiéu co s& dit liéu - mdi don vi
duoc thao tac trén mot co sd dit liéu khac nhau, doc lap. Mot diém cong nira 13
kha nang thao tac luu, ghi s6 dir liéu cuc tot.

- Po chinh xac cao: Co6 thé khang dinh rang sd liéu tinh toan trong phan
mém MISA cuc ky chinh xac, kha ning xay ra cac sai sot bat thuong do 15i &
phan mém 1a cyc hiém. Diéu nay gitp nhitng ngudi 1am ké todn an tim hon nhiéu
so v6i cac phuong thirc ké toan khac.

- Kha nang bao mat: Cong ngh¢ bdo mat dir li¢u rét cao, gén nhu tuyét doi
an toan vi phan mém Misa chay trén co s¢ dir liéu SQL, doanh nghiép s& it phai
dau dau vé van dé nay nhu cac phan mém ké toan chay trén céc nén tang khac.

3.3.2.4 Vé cong doan
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Cin ctr vao diéu 1é cong doan nim 2015 doan vién & cong doan co sé doanh
nghiép kho xéac dinh tién luong lam can cir déng doan phi; luong ciia doan vién
cong doan ¢ doanh nghiép con thdp. Do dé viéc dong mdi doan vién la
20.000d/nguoi chua thuc su phu hgp véi nhitng ngudi ¢6 mirc lwong chénh 1éch
nhu & SCTV — EG Hai Phong, do d6 doanh nghiép nén déng thip nhét bang 1%
tién lwong co s& theo quy dinh ctua Nha nuée. Tién doan phi do doan vién déng
phai dugc ghi chép, phan anh day du, kip thoi vao so ké toan va bao céo quyét
toan thu, chi tai chinh cta cong doan co so. Viéc phan phdi, str dung, quan 1y tién
doan phi thyc hién theo quy dinh ctua Tong Lién doan. Hién nay hang thang mdi
cong nhan vién phai ndp 20.000d tién cong doan phi thdp hon Nha nudc quy dinh
va phai nop cho Bo phan cong doan cua cong ty. Ké toan khong quan 1y va ghi
chép vao s6 sach khoan trich vao luong cong nhan vién nay nhu quy dinh cua
Nha nuée. Vi vay, khoan céng doan phi sé& tao ra sy khong cong bang cho nhitng
nhan vién c6 muc luong khac nhau. Do dé, viée trich 1% tién lwong dé sir dung
cho cong doan co sé cuia doanh nghiép 1a hoan toan hop 1y, cong ty nén xem xét
phuong an nay.
3.3.2.5 Cdc giai phap khac

Cong ty ciing can quan tam dén doi ngi ké toan caa cong ty, khong nging
nang cao trinh ¢ nghiép vu chuyén mon dé ho hoan thanh tét cong viéc cua minh
va c6 kha nang thich nghi véi nhitng ché do chinh sach ké toan méi.

DPam bao sao cho nguoi lao déng dugce huong day du cac ché do hién hanh
cua Nha Nuéc ciing nhu nhitng quyén loi caa ho.

Cong ty ciing can thuong xuyén cai tién cong nghé ki thuat véi nhing loi
thé san c6 ctia minh c6 di tac nudc ngoai, cung véi su phat trién caa cac doanh
nghiép trong nudc, tich cuc tham gia cac cuoc hoi thao khoa hoc trong va ngoai
nudc.

Tap trung cac ngudn nhan lyc trong nuéc nhu: doi ngi sinh vién thuc tap,

sinh vién nghién ctu...nhitng dé tai cai tién cong nghé ky thuat, tin dung ngudn
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nhan cong rat ré trong nudc, tao ra cong an viéc lam cho nhitng ngudi dang & do
tudi lao dong.

Bén canh d6, cong ty ciing can lap nhitng quy khen thudng, phuc loi, ché do
tro cap va ché @6 khen thuang thiét thuc, cong bang, hop 1y ddi véi ngudi lao
dong dé khuyén khich ho trong cong viéc, gop phan giup ho dam bao va nang cao
cudc sdng cua ban than minh va gia dinh.

3.4 Pi¢u kién thuc hién giai phap
3.4.1 Déi véi Nha nuéc

Tién luong 1 khoan thu nhap chinh, n6 1a khoan chi phi thiét yéu dam bao
duy tri cudc sdng hang ngay cua ngudi cong nhan va gia dinh ho, do d6 tién
luong 1udn 1a van dé mang tinh thoi sy nong bong ciia toan xa hoi. Nhan thirc
dugc tim quan trong d6 cua tién luong, trong thoi gian qua Pang va Nha nudc ta
da rat chd trong va co su quan tim thich dang d6i voi van dé luong bong cua
nguoi lao dong. Trong nhimg nim gan diy, Nha nudc ta lién tuc ting luong cho
ngudi lao dong bang cach diéu chinh cac hé sd lwong va nang mirc luong t6i thiéu
ctia ngudi lao dong ving 1 tir 3.750.000 dong/nguoi/thang ndm 2017 1én muc
3.980.000 dong/ngudi/thang nam 2018; ving 2 tir 3.320.000d/ngudi/thang nam
2017 lén 3.530.000d/nguoi/thang nam 2018; vung 3: nam 2017 1la
2.900.000d/ngudi/thang dén nam 2017 1a 3.090.000d/ngudi/thang; ving 4 nim
2017 13 2.580.000d/nguoi/thang dén nam 2018 14 2.760.000d/ngudi/thang.

Viéc Nha nudc khong ngimg tang luong toi thiéu cho ngudi lao dong da
phan nao cai thién doi song hang ngay cua ho va gia dinh ho, nghia 1 ting luong
ddng nghia véi s6 lwong tu lidu sinh hoat c6 duoc hang thang tir dong lwong cia
ngudi lao dong nim sau s& nhiéu hon nam trudc, tham chi thang sau s& nhiéu hon
thang trudc do mirc luvong ho nhan dugc nhiéu hon; nhung xem ra viéc tang
lwong trong diéu kién cu thé cua nudc ta hién nay lai khong mdy phat huy tac
dung cua ho, vi trong thuc té mdi khi Nha nudc co6 quyét dinh chuan bi ting
lwong thi mic du mirc luong tdi thiéu chwa ting nhung gid ca tu liéu sinh hoat,

gia ca hang hod trén thi truong da tdng 1én va tham chi con tang véi ty 1€ cao hon

Sinh vién:Tran Thi Thanh Huwong 76
Lop: QTH2101



Khod ludn tot nghiép

ty 16 gia ting cta murc luong ti thiéu. B4i vay mic du viée ting lwong 1 thuc té
xdy ra nhung doi séng ctua nguoi lao dong trén thuc té lai khong duogc cai thién.
Do d6 Nha nudc can c6 bién phap quan 1y chit ddi voi van dé gia ca thi truong
mdi khi co quyét dinh ting luong dé viéc ting luong that su 13 sy cai thién va
ngdy cang nang cao doi sdng vat chat ciing nhu tinh than cia ngudi dan cha
khong phai 1a mdi lo ngai cua nhan dan vé vén dé vat gia leo thang mdi khi Nha
nudc chuan bi co quyét dinh ting luong.

Mit khéc, tién luong 1a mot khoan chi phi duoc tinh vao chi phi san xuat
kinh doanh ciia doanh nghiép theo nguyén tic tién luong ting trén co s ting
nang sut lao dong. Trong diéu kién khoa hoc k¥ thuat ngay cang phat trién thi
mot diéu kién quan trong dé tang ning suét lao dong 14 doanh nghiép can trang bi
hé théng may moc, trang thiét bi ki thuat hién dai phu hop voi trinh d6 tay nghé
ctia nguoi lao dong. Van dé dat ra ddi voi tat ca cac doanh nghiép hién nay, khi
mudn mé rong quy md san xuat, dau tu doi mdi trang thiét bi may moc thi can
phai c6 mot khoan von rét 16n, vi thé Nha nudc can ¢ bién phap chinh sach hd
trg vé von doi voi cac doanh nghiép thong qua cac chinh sach cho vay ctia ngan
hang véi 13i suat thap, giam thué...

Nha nudc can quan tdm hon nira dén viéc dau tu cai thién hé théng gido
duc dao tao, thanh 1ap thém céc co s¢ day nghé, gén hoc di d6i v6i hanh dé nguoi
lao dong c6 thé 1am viéc thanh thao ngay sau khi ra trudng, giam thiéu ty 1 that
nghiép va khong phai trai qua qua trinh dao tao lai, tir d6 lam giam bét chi phi
dao tao ctia doanh nghiép.

Bén canh d6, dé dam bao quyén loi cho nguoi lao dong, dé doanh nghiép
thyc sy yén tam hoat dong san xuét thi Nha nudc can phai hoan thién hé théng
phap luat nhu: Luat lao dong, Luadt doanh nghiép...tao hanh lang phap 1y thuan
lgi cho qua trinh hoat dong san xuét kinh doanh cta doanh nghi¢p va bao vé
quyén loi ctia nguoi lao dong.

3.4.2 Poi véi doanh nghiép

Hoan thién ké todn tién luong va céc khodan trich theo Ivong la mét yéu cau
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buc thiét, tat yéu khong chi riéng Cong ty TNHH truyén hinh cap SaiGonTourist —
chi nhanh Hai Phong ma ctia cac doanh nghiép trong nén kinh té thi truong canh
tranh gay gat nhu hién nay.

Cong ty TNHH truyén hinh cap SaiGonTourist — chi nhdnh Hai Phong can
dua ra duoc nhung giai phap nham hoan thién ké toan tién luong linh hoat hon
nita, dong thoi cong tac quan 1y lao dong ciing can phai dugc quan tim mot cach
day di. Cong ty can co cac bién phap gido duc, bdi dudng vé cac quy dinh vé an
toan lao dong, vé cac k¥ ning cua cong viéc nham nang cao y thirc ctia ngudi lao

dong.
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KET LUAN

Cong tac ké toan lao dong tién luong va cac khoan trich theo luong dugc t6
chtre tot s& gop phan quan 1y chit chg, thic ddy viéc chip hanh tét cac chu truong
chinh sach ctua dang va nha nudc vé ché do lao dong, dam bao tinh toan phan bod
dung dan, chinh xac cac khoan tién luong va cac khoan trich theo luong nham ha
thap gia thanh san pham ting thu nhip cho ngudi lao dong va ting loi nhun cho
Cong ty dé cong ty ngay cang 16n manh hon. Bé gép phan gitp ké toan thuc hién
t6t chirc ning quan 1y lao dong tién luong thi ké toan can phai biét két hop mo
hinh ké toan dua trén co s két hop voi thuc trang cia cong ty dé dua ra phuong
thire quan 1y t6t nhat

Trong thoi gian thuc tap Cong ty TNHH truyén hinh cap SaiGonTourist —
chi nhanh Hai Phong, em da c6 diéu kién duogc tim hiéu té chiuc bo may ké toan
ciing nhu nhitng phuong phap ké toan cua Cong ty theo cac chuan myc va ché do
hoach toan doanh nghiép, dic biét 1a di sau vao nghién ciu van dé ké toan tién
lwong va cac khoan trich theo luong tai Céng ty, nho d6 da giup em hiéu thém
nhitng kién thirc vé cong tac ké toan tién lwong va cac khoan trich theo luong,
nhitng kién thac ma em da duoc hoc & trudng ma chua cé diéu kién dugc ap dung
thuc hanh. Bén canh dé, két hop vai nhiing Iy luan co ban vé ké toan tién luong
va cac khoan thich theo luong, em xin manh dan dé xuat mot sé giai phap gop
phan vao hoan thién hé théng ké toan ma cong ty cé thé tham khao va ap dung
trong cong ty.

M6t lan nita, Em xin chan thanh cam on thay (c6) gido .... cung toan thé
ban lanh dao, can bo cac phong ban chirc nang cua cong ty SCTV — EG Hai
Phong da hét sic giup d& va tao diéu kién cho em hoan thanh dé tai nghién cau

nay.
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TAI LIEU THAM KHAO

1. Gido trinh “K& toan tai chinh” — Hoc vién tai chinh

Chu bién: GS.TS. Ngo Thé Chi

TS. Truong Thi Thuy

2. Gido trinh “K& toan quan tri” — Hoc vién tai chinh.

Chu bién: PGS.TS. bao Xuan Tién
3. Thong tu 133/2016/TT-BTC ngay 26/8/2016 cua Bo truéng bo Tai chinh
huéng dan ché d6 ké toan doanh nghiép vira va nho.
4. S6 liéu, chung tir s6 sach thang 3/2018 cua Cong ty TNHH truyén hinh cap
SaiGonTourist — chi nhanh Hai Phong.
5. Bao céo tai chinh nam 2016, 2017, 2018 ciua Cong ty TNHH truyén hinh cap
SaiGonTourist — chi nhanh Hai Phong.
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