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Khod lugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

LOI MO DAU

Trong béi canh nén kinh té Viét Nam dang trén da hoi nhap va phat trién,
hang loat cac doanh nghiép da, dang va s€ ra doi, hoat dong trong cac linh vuc
khac nhau. M6t doanh nghiép mudn ton tai va phat trién trong nén kinh té thi
truong thi nhan t6 quyét dinh nhat 13 vin dé thanh toan. D4i véi bat ki mot hop
ddng kinh té nao thi van dé quan tdm dau tién d6 13 viéc thanh toan nhu thé nio,
phuong thirc thanh todn ra sao va liéu khi tham gia vao hop dong c6 dem lai
thuan loi gi cho doanh nghiép khong. Do vay, mdi doanh nghiép can phai c6
nhitng hoat dong nhat dinh nham quan 1y t6t nhat hoat dong thanh toan dé tao
niém tin cho cac dbi tac va cai thién dugc tinh hinh tai chinh cua doanh nghiép
minh.

Ché d6 ké toan Viét Nam hién hanh d c6 quy dinh cu thé vé ké toan thanh
toan véi ngudi mua va ngudi ban, dong thoi Bo Tai chinh ciing da ban hanh cac
Thong tu hudng dan nham tao diéu kién thuan loi cho cac doanh nghiép khi van
dung vao thuc té. Tuy vay, viéc van dung nay con phu thudc vao dic thu riéng
cua ting nganh nghé san xuat kinh doanh do d6 da nay sinh rat nhiéu van dé
trong viéc to chuc hach todn ké toan thanh toan véi ngudi mua va ngudi ban.

Nhan thire dugc tam quan trong cua cong tac ké toan thanh toan véi nguoi
mua, nguoi ban cung von kién thie da duoc hoc & truong, em da chon dé tai
“Hoan thién cong tic ké todn thanh todn véi ngwoi mua, ngwoi bdn tai Cong
ty TNHH Son Trwong” lam dé tai khoa luan. Trong qua trinh viét khong tranh
khoi nhitng thiéu sét. Em rat mong duoc sy gop ¥ cua thay cd va cac ban dé co
thé hiéu sau hon vé nghiép vu thanh toan va so sanh thuc té tai cong ty voi ly
thuyét da duoc hoc.

Khoa luan bao gdm: Loi mé dau, noi dung nghién ctru va két luan.

Noi dung nghién ctu gém 3 chuong:
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Khod Iugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

CHUONG 1: Ly ludn chung vé cong tic ké todn thanh todn véi nguoi mua,
nguoi ban trong doanh nghiép.
CHUONG 2: Thuec trang cong tdc ké todn thanh todn véi ngwoi mua, nguwoi ban
tai cong ty TNHH Son Truong.
CHUONG 3: Mgt sé gidi phdp hoan thién céng tic ké todn thanh todn véi

nguoi mua, nguoi ban tai cong ty TNHH Son Truong.
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Khod lugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

CHUONG 1
LY LUAN CHUNG VE CONG TAC KE TOAN THANH TOAN VO

NGUOI MUA, NGUOI BAN TRONG DOANH NGHIEP

1.1. Phuong thirc thanh toan va hinh thirc thanh toan

DS Khai niém thanh toin: La sy chuyén giao tai san cua mot bén (
ngudi hodc cong ty, t chirc) cho bén kia, thudong dugc sir dung khi trao ddi san
pham hoac dich vu trong mét giao dich c6 rang budc phap 1y.
1.1.1. Phwong thirc thanh todn: La cach thic thuc hién viéc thanh toan cua
ngudi mua voi ngudi ban vé cac khoan phai thu, phai tra, cac khoan vay trong
qué trinh san xuét kinh doanh cta doanh nghiép.

C6 hai phuong thirc thanh toan: Thanh toan tryc tiép va thanh toan tra cham.

- Phuong thac thanh toan truc tiép: La sau khi nhan dugc quyén so
hitu vé& han hoa, doanh nghiép mua hang thanh toan ngay tién hang cho bén ban
( thanh toan bang tién hoic hién vat)

- Phuong thtic thanh toan tra cham: Thoi diém thanh toan tién hang
s& dién ra sau thoi diém ghi nhan quyén s¢ hitu vé hang hoa. Thong thuong
doanh nghiép ban s& dat diéu kién tin dung cho doanh nghiép mua trong d6 quy
dinh vé thoi han thanh toan cho phép, thoi han thanh toan dugc hudng chiét
khdu thanh toan, ty I& chiét khau thanh toan dugc huong (néu co).

1.1.2. Hinh thirc thanh todn: La tong thé cac quy dinh vé mot cach thic tra
tién, 1a su lién két cac yéu td cua qué trinh thanh todn. Cac hinh thuic cu thé:
gom hai loai 1a thanh toan bang tién mat va thanh toan khong bang tién mat.

—  Thanh toan bing tién mat : hién nay khong dugc cac doanh nghiép
st dung nhiéu. Thanh toan bang tién mat chu yéu dung cho cac nghiép vu phat
sinh s tién nho (hién nay ap dung cho sé tién duai 20 triéu), nghiép vu don gian
va khoang cach dia 1y giita hai bén hep. Hinh thirc thanh toan bang tién mit c6
thé chia thanh:

+ Thanh toan bang Viét Nam dong
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+ Thanh toan bing ngoai té.

+ Thanh toan bang héi phiéu ngan hang

+ Thanh toan bang vang, bac, kim khi quy, da quy, hodc cac gidy to

co gia tri
—  Thanh toan khong béng tién mit: 14 hinh thic thanh toan dugc thuc
hién bang cach chuyén khoan hodc thanh toan bu trir qua cac don vi trung gian
la ngan hang.
Hién nay c6 5 hinh thtic thanh toan khong dung tién mit, d6 1a: Séc thanh
toan, uy nhiém chi, uy nhiém thu, thé thanh toan, thu tin dung ndi dia

+Thanh to4n bang Séc: Séc 1a 1énh tra tién cua ngudi phat hanh séc
tra cho nguoi thu hudéng. Trong thoi han hi€u luc thanh toan cua to séc, nguoi
phat hanh séc c6 nghia vu thanh toan cho nguoi thy hudng va phai thanh toan
ngay thi nguoi thu hudng ndp séc vao Ngan hang. Séc dugc ap dung cho cac
don vi va ca nhan. Séc thanh toan gé)m co Séc chuyén khoan, Séc bao chi, Séc
tién mit va Séc dinh muc.

+ Thanh toan bang ay nhiém chi: Uy nhiém chi 1a 1énh chi tién cua
chu tai khoan duogc 1ap theo mau in sin cua Ngan hang, yéu ciu Ngan hang phuc
vu minh (noi mé tai khoan tién gui) trich tai khoan cua minh dé tra cho nguoi
thu huong.

Uy nhiém chi dugc dung dé thanh toan cac khoan tra tién hang, dich vu
hodc chuyén tién trong cing hé thong va khac hé thong Ngan hang.

+ Thanh toan bang iy nhiém thu: Uy nhiém thu duoc ap dung thanh
toan gitra khach hang mao tai khoan trong mot chi nhanh Ngan hang hoac cac chi
nhanh Ngan hang cung hé thong hoic khac hé théng. Uy nhiém thu do nguoi thy
huong lap giri vao Ngan hang phuc vy minh dé thu tién hang da giao, hoic dich
vu di cung Gmg. Khach hang mua va ban phai thong nhat thoa thuan dung hinh

thirc thanh toan uy nhiém thu véi nhitng diéu kién thanh toan cu thé da ghi trong
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Khod lugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

hop dong kinh té ddng thoi phai thong bao bang vian ban cho Ngin hang phuc vu
ngudi thu huong biét dé 1am can cr thuc hién cac uy nhiém thu.

+ Thanh toan bu trir: Ap dung trong diéu kién hai t6 chirc c6 quan hé
mua va ban hang hoa hoic cung tng dich vu lan nhau. Theo hinh thirc thanh
toan nay, dinh ky hai bén phai d6i chiéu giita s6 tién dugc thanh toan va s tién
phai thanh toan v&i nhau do bu trir 1an nhau. Cac bén tham gia thanh todn chi
can phai chi tra so chénh léch sau khi di bu trir. Viéc thanh toan giita hai bén
phai trén co s¢ thoa thuan rdi lap thanh vin ban dé 1am cin ct theo ddi.

+ Thanh toan bang thé thanh toan: Thé thanh toan do Ngan hang phat
hanh va ban cho khach hang str dung dé tra tién hang hod, dich vy, cac khoan
thanh toan khac va rat tién mit tai cac Ngan hang dai Iy thanh toan hay cac quay
tra tién mat tu dong.

+ Thanh toan bang thu tin dung: Thu tin dung dugc dung dé thanh
toan tién hang trong diéu Kién bén ban doi hoi phai co du tién dé chi tra ngay va
phti hop Vvéi tong sb tién hang da giao theo hop déng hoic don dit hang da ky.
1.2.  Néi dung ké toan thanh toan véi ngwoi mua.

1.2.1. Nguyén tic Ké todn thanh todn véi ngwoi mua.

Dé theo ddi kip thoi, chinh x4c cac nghiép vu thanh toan véi ngudi mua ké
toan can tudn thu cic nguyén tic sau:
- Phai theo ddi chi tiét tirng khoan ng thu theo ting ddi twong khach hang,
thudng xuyén doi chiéu, kiém tra don doc viéc thu hdi no.
- Khong phan anh véo tai khoan nay cic nghiép vu ban hang hoa, cung cap
lao vu dich vu tra tién ngay.
- Can phai phan loai cac khoan thu khach hang theo thoi gian thanh toan
cling nhu nhitng d6i tuong c6 van dé dé co ké hoach va bién phéap thu hoi no.
- Pbi véi khach hang giao dich thudng xuyén, c6 sé du no 16n thi dinh ky
hodc cubi thang ké toan phai kiém tra, d6i chiéu ting khoan no phat sinh, s da

thanh toan, s6 con lai phai thanh todn, c6 xac nhan bang van ban.
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Khod lugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

- Dbi v6i cac khoan phai thu co gbe ngoai té thi phai theo ddi ca nguyén té
va quy ddi theo dong Viét Nam. Cudi ky phai diéu chinh sb du theo thuc té
- Pbi v6i cac khoan phai thu phat sinh bang vang, bac, da quy can ghi chi
tiét theo ca chi tiéu gi trji va hién vat. Cudi ky phai diéu chinh sé du theo ty gia
thuc té.
- Tuyét ddi khong dugc bu trur s6 du bén no va bén ¢6 cia tai khoan 131 ma
phai cin ctr vao sb du chi tiét timg bén dé 1ay sb liéu ghi trén bang can dbi ké
toan.
1.2.2. Chieng tar, tai khodn va sé sdach ké todn siv dung trong ké todn thanh
todn vdi ngwoi mua.
a) Charng ter sir dung:
- Hop ddng kinh té
- Hoéa don GTGT
- Phiéu thu
- Giay bao co
- Phiéu xuat kho
- Céc chung tir khac c6 lién quan
b) Sé sdch sir dung:
S6 chi tiét phai thu khach hang

S6 tong hop phai thu khach hang

S cai tai khoan 131...

C) Tai khodn s dung.

Tai khoan 131: Phai thu cia khach hang

Tai khoan nay dung dé phan anh cac khoan ng phai thu va tinh hinh thanh
toan cac khoan ng phai thu cua doanh nghiép voi khach hang vé tién ban san

phém, hang hoa, BDSDT, TSCD, cac khoan dau tu tai chinh, cung cép dich vu.
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Truwong Dai hoc Didn Lap Hdi Phong

K&t cdu tai khoan 131: Phai thu ciia khach hang

Bén n¢

Bén co

-S tién phai thu cua khach hang phat
sinh trong ky khi ban san phim, hang
hoa, BDSDT, TSCD, dich vu, cac
khoan dau tu tai chinh;

- S6 tién thira tra lai cho khach hang;

- Panh gia lai cic khoan phai thu cua
khach hang 1a khoan muc tién t& co goc
ngoai t& tai thoi diém lap BCTC
(truong hop ty gid ngoai té tdng so voi

ty gia ghi s6 ké toan).

- S6 tién khach hang di tra no;

- S6 tién d3 nhan ung trudc, tra trudc
cua khach hang;

- Khoéan giam gia hang ban trr vao ng
phai thu cia khach hang;

- Doanh thu cua s6 hang di ban bi
nguol mua tra lai (co thué GTGT hoic
khong c6 thué GTGT);

- S tién chiét khau thanh toan va chiét
khau thuong mai cho ngudi1 mua;

- Panh gia lai cac khoan phai thu cta
khach hang la khodn muc tién té ¢
géc ngoai t¢ tai thoi diém lap BCTC
(truong hop ty gia ngoai t¢ giam so voi

ty gia ghi s6 ké toan).

S6 dw bén no:

S tién con phai thu cta khach hang.

S6 du bén c6( néu cé):
SO tién nhan truéc hodc sd di thu
nhiéu hon sd phai thu cta khach hang

chi tiét theo tung doi tuong cu thé.

Chu y: Khi lap Bao cdo tinh hinh tai chinh, phai lay s6 du chi tiét theo tiung doi

tugng phai thu cua tai khoan nay dé ghi ca hai chi tiéu bén "Tai san" va bén

"Ngudn vén".
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Khod lugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

1.2.3. Ké todn cdc nghiép vu thanh todn véi nguwoi mua

< Khi ban san pham, hang hoa, cung cip dich vu chua thu dugc ngay bang
tién (ké cac khoan phai thu vé tién ban hang xut khiu cta bén giao uy thac), ké
toan ghi nhan doanh thu, ghi:

a)  DAi v6i san pham, hang hoa, dich vu, bat dong san dau tu thudc ddi
tugng chiu thué GTGT, thué tiéu thu dic biét, thué xuat khau, thué bao vé moi
truong, ké toan phan anh doanh thu ban hang va cung cap dich vu theo gia ban
chua c6 thué, cac khoan thué gian thu phai ndp duoc tach riéng ngay khi ghi
nhan doanh thu (ké ca thué GTGT phai ndp theo phuong phap truc tiép), ghi:

No TK 131- Phai thu ciia khach hang (tong gia thanh toan)

C6 TK 511- Doanh thu ban hang va cung cap dich vu (gid chua c6 thué)

C6 TK 333- Thué va cac khoan phai nop Nha nudc.

b) Truong hop khong tach ngay dugc cac khoan thué phai nop, ké
toan ghi nhan doanh thu bao gom ca thué phai nop. Binh ky ké toan xac dinh
nghia vu thué phai ndp va ghi giam doanh thu, ghi:

No TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 333 - Thué va cac khoan phai nop Nha nudc.
% K& toan hang ban bi khach hang tré lai:
No TK 5213 - Hang ban bi tra lai (gia ban chua c6 thué)
No TK 333 - Thué va cac khoan phai nop Nha nudc (s6 thué GTGT cua
hang ban bi tra lai, chi tiét cho ting loai thué)
Co6 TK 131 - Phai thu cta khach hang.
< Ké toan chiét khiu thuong mai va giam gia hang ban

a) Trudng hop sé tién chiét khau thuong mai, giam gia hang ban da ghi
ngay trén hoa don ban hang, ké toan phan anh doanh thu theo gia da trir chiét
khau, giam gia (ghi nhan theo doanh thu thuan) va khong phan anh riéng sd

chiét khau, giam gia;
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b) Trudng hop trén hoa don ban hang chwa thé hién sé tién chiét khau
thuong mai, giam gia hang ban do khach hang chua du diéu kién dé duoc huong
hodc chua xac dinh dugc sé phai chiét khau, giam gia thi doanh thu ghi nhan
theo gia chua trir chiét khau (doanh thu gop). Sau thoi diém ghi nhan doanh thu,
néu khach hang du diéu kién dugc huong chiét khiu, giam gia thi ké toan phai
ghi nhan riéng khoan chiét khiu giam gia dé dinh ky diéu chinh giam doanh thu
gop, ghi:

No TK 521 - Cac khoan giam trir doanh thu (gia chua c6 thué)

No TK 333 - Thué va cac khoan phai nop

C6 TK 131- Phai thu ctia khach hang (tong s6 tién giam gid)

% Sb chiét khau thanh toan phai tra cho nguoi mua do ngudi mua thanh toan
tién mua hang trudc thoi han quy dinh, trir vao khoan no phai thu cua khach
hang, ghi:

No TK 111 - Tién mat

No TK 112 - Tién gtri Ngan hang

No TK 635 - Chi phi tai chinh (S6 tién chiét khau thanh toan)

Co6 TK 131 - Phai thu cta khach hang.

< Nhan duoc tién do khach hang tra (ké ca tién 14i ctia s6 no - néu o), nhan
tién ng trudc cua khach hang theo hop dong ban hang hodc cung cap dich vu,
ghi:

No cac TK 111, 112,....

Co6 TK 131 - Phai thu cia khach hang
C6 TK 515 - Doanh thu hoat dong tai chinh (phan tién 1ai).

Truong hop nhan tng trudc bang ngoai té thi bén C6 TK 131 ghi theo ty
gia giao dich thyc té tai thoi diém nhan tién Gng trudc (ty gia mua ctia ngan
hang noi thyc hi¢n giao dich)

% Phuong phap ké toan cac khoan phai thu cia nha thau ddi voi khach hang

lién quan dén hop dong xay dung:
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a) Truong hop hop ddng xay dung quy dinh nha thau duoc thanh toan
theo tién d6 ké hoach:

- Khi két qua thuc hién hop déng xay dung dugc udc tinh mot cach dang
tin cay, ké toan cin ctr vao chung tir phan anh doanh thu twong Gng véi phan
cong viéce da hoan thanh (khéng phai hoa don) do nha thau ty xac dinh, ghi:

No TK 337 - Thanh toan theo tién d6 ké hoach hop dong xay dung

C6 TK 511 - Doanh thu ban hang va cung cap dich vu.

- Cin ctr vao hoa don dugc lap theo tién do ké hoach dé phan anh sé tién
khach hang phai tra theo tién do ké hoach di ghi trong hop déng, ghi:

N¢ TK 131 - Phai thu cua khach hang

C6 TK 337 - Thanh toan theo tién do ké hoach hop dong xay dung
C6 TK 3331 - Thué GTGT phai nop (33311).

b) Truong hop hop déng xay dung quy dinh nha thiu dugc thanh toan
theo gia tri khéi luong thuc hién, khi két qua thuc hién hop dong xay dung duoc
xac dinh mdt cach dang tin cay va duoc khach hang xac nhan, ké toan phai 1ap
hoa don trén co s& phén cong viéc da hoan thanh dugc khach hang xac nhén, can
cu vao hoa don, ghi:

N¢ TK 131 - Phai thu ctia khach hang

C6 TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 3331 - Thué GTGT phai nop (33311).

¢) Khoan tién thudng thu duoc tir khach hang tra phu thém cho nha thau
khi thuc hién hop ddng dat hodc vuot mot sé chi tiéu cu thé da dugc ghi trong
hop dong, ghi:

No¢ TK 131 - Phai thu ctia khach hang

C6 TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 3331 - Thué GTGT phai nop (33311).
d) Khoan béi thudng thu duogc tir khach hang hay cac bén khac dé bu dip

cho cac chi phi khong bao gdm trong gia tri hop déng (nhu su cham tré, sai sot
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ctia khach hang va céc tranh chip Vvé cac thay doi trong viéc thuc hién hop
ddng), ghi:
No TK 131 - Phai thu ctia khach hang
C6 TK 511 - Doanh thu ban hang va cung cip dich vy
C6 TK 3331 - Thué GTGT phai nop (33311).
e) Khi nhan duoc tién thanh toan khdi lugng cong trinh hoan thanh hoac
khoan trng trudc tir khach hang, ghi:
No cac TK 111, 112,...
Co6 TK 131 - Phai thu cta khach hang.

% Truong hop khach hang khong thanh toan bang tién ma thanh toan bang
hang (theo phuong thirc hang d6i hang), can clr vao gia tri vat tu, hang hod nhan
trao doi (tinh theo gid tri hop 1y ghi trong Hoa don GTGT hoic Hoa don ban
hang cua khach hang) trir vao sé no phai thu cua khach hang, ghi:

No TK 152 - Nguyén liéu, vat li¢u
No TK 153 - Cong cu, dung cu No TK 156 - Hang hoa
No TK 611 - Mua hang (hang t6n kho ké toan theo phuong phap KKPK)
No TK 133 - Thué GTGT duoc khau trir (néu co)
Co6 TK 131 - Phai thu cta khach hang.

% Truong hop phat sinh khoan no phai thu kho doi thuc su khong thé thu no
dugc phai xir Iy x04 so, can cir vao bién ban xir 1y xoéa ng, ghi:

No TK 229 - Dy phong t6n thét tai san (2293) (s6 da 1ap du phong)
No TK 642 - Chi phi quan 1y doanh nghiép (sé chua 1ap du phong)
Co6 TK 131 - Phai thu cta khach hang.
% K& toan khoan phai thu vé phi uy thac tai bén nhan ty thac xuat nhap
khau:
No¢ TK 131 - Phai thu cta khach hang
C6 TK 511 - Doanh thu ban hang va cung cap dich vy (5113)
C6 TK 3331 - Thué GTGT phai nop (33311)
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KE TOAN PHAI THU CUA KHACH HANG

131 - Phii thu ciia khich hang 635
511, 515
Chiét khau thanh toan
Doanh thu Téng gia
chua thu tién phai thanh toan 521
33311 Chiét khiu thwong mai, giam
gia, hang ban bi tra lai
Thué GTGT
(néu co) 33311
711 Thué GTGT
(néu co)
Thu nhap do | Téng s6 tién khach 111,112,113
thanh Iy, hang phai thanh toan
nhuwong ban Khach hang ing trwdc hodc
TSCD chwa thu tién thanh todn tién
331
111,112
Bi trir no -
Cac khoan chi h khach hang
ST
Phii thu theo tién d6 ké hoach HDXP
3331
Thué GTGT 2203, 642
No khé doi xir If x0a s6
413
152, 153, 156, 611
Chénh 1éch ty gid ting khi danh gia | Khich hang thanh todn ng bing
_ | cdc khoan phai thu cua khach hang hang tén kho
» . - L4
bang ngoai té cudi ky 133

Chénh léch 1y gid gidm khi dinh gid cic khoan | | Thué GTGT
phai thu cua khach hang bang ngoai té cudi ky (néu co)

So dé 1.1: So dé hach todn cdc nghiép vu thanh todn véi ngwoi mua theo
TT200/2014/TT-BTC
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1.3.  Nai dung ké toan thanh toan véi nguoi ban
1.3.1. Nguyén tic Ké todn thanh todn véi ngwoi bin

Phai trd nguot ban thuong xdy ra trong quan hé mua, ban vat tu, cong
cu,dung cu, hang héa, TSCP... Khi doanh nghiép mua chiu s& dan dén phat sinh
nghiép vu thanh toan no phai tra, khi doanh nghiép tmg trude tién mua hang cho
ngudi ban sé& dan dén nay sinh mot khoan tién no phai thu voi nguoi cung cap.
Doanh nghiép theo ddi chi tiét cac khoan no phai tra cho ngudi ban theo nguyén
t¢ va theo nguyén tac:

- Khi thanh to4dn no phai tra ngudi ban bang ngoai té, ké toan phai quy ra
ddéng Viét Nam theo ty gia dich danh cta ting cha ng. Truong hop phat sinh
giao dich mg trudc tién cho nha thau hodc ngudi ban thi bén ng TK 331 4p
dung ty gia giao dich thuc té tai thoi diém tGng trudc;

- Doanh nghiép phai danh gi4 lai cac khoan phai tra cho ngudi ban ¢ gbc
ngoai té tai tat ca cac thoi diém 14p Béo céo tai chinh theo quy dinh ctia phap
luat.

- Khi phat sinh cac khoan phai ng cho nguoi ban bang ngoai té, ké toan
phai quy d6i ra ddng Viét Nam theo ty gia giao dich thyuc té tai thoi diém phat
sinh (14 ty gid ban ctia ngan hang thuong mai noi thudong xuyén cé giao dich).

Khi hach toan chi tiét, ké toan phai hach toan rd rang cac khoan chiét khau
thanh toan, giam gia hang ban, chiét khau thuong mai néu chua dugc phan anh
trong hoa don mua hang

Bén giao nhan uy thac ghi nhan trén tai khoan nay sd tién phai tra nguoi
ban vé hang nhap khau thong qua bén nhap khau ty thac nhu tai khoan phai tra
nguoi ban thong thuong.

Nhirng vat tu, hang hoa, dich vu da nhan, nhung dén cudi thang van chua
c¢6 hoa don thi str dung gia tam tinh dé ghi s6 va phai diéu chinh vé gia thuc té

khi nhan dugc héa don cia nguoi ban.
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1.3.2. Chiing tar, tai khodn va so sdach siv dung trong ké todn thanh todn véi
nguwoi ban.
a) Chirng tir sir dung:
- Hoa don mua hang
- Bién ban kiém nghiém
- Phiéu nhap kho
- Bién ban ddi chiéu cong no
- Bién ban thanh Iy hop dong
- Céc chung tu lién quan khac
b)  Sé sach sir dung:
- S6 chi tiét
- S6 nhat ky chung
- S tong hop thanh toan voi ngudi ban
- Sb cai TK 331 - phai tra ngudi ban. ..
¢)  Taikhoan s dung:
Tai khoan 331- Phai tra cho nguwoi ban
Tai khoan nay dung dé theo ddi cac khoan ng phai tra cho ngudi cung cap,

nguoi ban vat tu, hang hoa, dich vu,...
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Khod Iudn tét nghiép

Truwong Dai hoc Didn Lap Hdi Phong

Két ciu tai khoan 331: phai tra nguwoi ban

Bén n¢

Bén co

— Sb tién d tra cho ngudi ban vat tu, hang
hoa, nguoi cung cip dich vu, nguoi nhan
thau xay lap;

— Sb tién ung trude cho ngudi ban, ngudi
cung cp, ngudi nhan thau xay lap nhung
chua nhan duogc vat tu, hang hoa, dich vy,
khdi lugng san pham xay lip hoan thanh
ban giao;

— S6 tién nguoi ban chip thuin giam gia
hang hoa hoac dich vu da giao theo hop
dong;

— Chiét khiu thanh toan va chiét khiu
thwong mai duoc ngudi ban chip thuin
cho doanh nghiép giam trur vao khoan ng
phai tra cho nguo1 ban;

— Gia tri vat tu, hang hoa thiéu hut, kém
pham chit khi kiém nhan va tra lai nguoi
ban.

— DPénh gid lai cac khoan phai tra cho
ngudi ban bang ngoai té (trudng hop ty

gi4 ngoai té giam so v4i Pong Viét Nam)

— Sb tién phai tra cho nguoi ban vat tu,
hang hod, ngudi cung cdp dich vy va
ngudi nhan thau xay lap;

— Piéu chinh s chénh léch giita gia tam
tinh nhé hon gid thuc té cta sO vat tu,
hang hoa, dich vu da nhén, khi ¢6 ho4 don
hodc thong bao gia chinh thuc;

— Panh gid lai cadc khoan phai trd cho
ngudi ban bang ngoai t& (trudng hop ty

gi4 ngoai té ting so voi Pong Viét Nam).

S6 dw bén no( néu co):

Phéan 4nh s6 tién di ung trudc cho nguoi
ban hodc s6 tién di tra nhiéu hon s6 phai
tra cho ngudi ban theo chi tiét cia ting

doi tuong cu thé.

So du bén co:
SO tién con phai trd cho nguodi ban hang,
ngudi cung cap dich vy, nguoi nhan thau

xay lap.

Chi y: Khi lap Bang can ddi ké toan, phai liy s6 du chi tiét cua timg ddi tuong

phan anh & tai khoan nay dé ghi 2 chi tiéu bén “Tai san” va bén “Ngudn von”.
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1.3.3. Ké todn cdc nghiép vu thanh todn véi ngwoi bdn
< Mua vt tu, hang héa chua tra tién ngudi ban vé nhap kho trong trudng
hop hach toan hang t6n kho theo phuong phép ké khai thuong xuyén hoic khi
mua TSCD:
a). Trueong hop mua trong nodi dia, ghi:
- Néu thué GTGT déu vao duogc khau trir, ghi:
No cac TK 152, 153, 156, 157, 211, 213 (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duogc khau trir (1331)
C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong dugc khau trir thi gia tri vat tu,
hang hoa, TSCP bao gom ca thué GTGT (tong gia thanh toan).
b). Truong hop nhap khau, ghi:
- Phan anh gia trj hang nhap khau bao gom ca thué TTPB, thué XK, thué
BVMT (néu co), ghi:
No cac TK 152, 153, 156, 157, 211, 213
Co6 TK 331 - Phai tra cho nguoi ban
C6 TK 3332 - Thué TTPB (néu co)
C6 TK 3333- Thué xuat nhap khau (chi tiét thué nhap khau, néu co)
C6 TK 33381 - Thué bao vé moi trudng.
- Néu thué GTGT dau vao duogc khau trir, ghi:
No TK 133 - Thué GTGT duoc khau trir (1331)
C6 TK 3331 - Thué GTGT phai nop (33312).
<> Mua vat tu, hang hoa chua tra tién ngudi ban vé nhap kho trong
truong hop hach toan hang ton kho theo phuong phap kiém ké dinh ky:
a). Trueong hop mua trong nodi dia:
- Néu thué GTGT dau vao dugc khau trir, ghi:
No TK 611 - Mua hang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duoc khau trir
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C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).
- Truong hop thué GTGT dau vao khong duoc khau trir thi gid tri vat tu,
hang hoa bao gdm ca thué GTGT (tong gia thanh toan)
b). Trudng hop nhap khau, ghi:
- Phan anh gia tri hang nhap khau bao gém ca thué TTPB, thué XK, thué
BVMT (néu cb), ghi:
No TK 611 - Mua hang
Co6 TK 331 - Phai tra cho nguoi ban
C6 TK 3332 - Thué TTPB (néu co)
C6 TK 3333- Thué xuat nhap khau (chi tiét thué nhap khau, néu co)
C6 TK 33381 - Thué bao vé moi truong
- Néu thué GTGT dau vao dugc khau trir, ghi:
No TK 133 - Thué GTGT duogc khau trir (1331)
C6 TK 3331 - Thué GTGT phai nop (33312).
% Truong hop don vi c6 thuc hién dau tu XDCB theo phuong thic giao
thau, khi nhan khéi luong xiy lip hoan thanh ban giao cua bén nhan thiu xay
lap, can cit hop dong giao thau va bién ban ban giao khéi luong xay lap, hoa don
khdi luong xay lap hoan thanh:
- Néu thué GTGT dau vao dugc khau trir, ghi:
No TK 241 - XDCB d¢ dang (gi4 chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trir
C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh todn).
- Truong hop thué GTGT dau vao khong duoc khau trir thi gia tri dau tu
XDCB bao gém ca thué GTGT (tong gia thanh toan).
< Khi Gng truéc tién hodc thanh toan sd tién phai tra cho ngudi ban vat tu,
hang hoa, ngudi cung cap dich vy, ngudi nhan thau xay 1ap, ghi:
No TK 331 - Phai tra cho nguoi ban
Cocac TK 111,112, 341,...
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- Truong hop phai thanh toan cho nha thau bang ngoai té, ké toan phai quy
d6i ra Bong Viét Nam theo ty gia giao dich thyc té tai thoi diém phat sinh (14 ty
gia ban ctia ngan hang thuong mai noi thuong xuyén co6 giao dich).

- Truong hop da tng trudc tién cho nha thiu bang ngoai té, ké toan ghi
nhan gia tri dau tu XDCB twong wng voi s tién di tng trudc theo ty gia giao
dich thuc té tai thoi diém ung trude. Phan gid tri dau tu XDCB con phai thanh
toan (sau khi da trir di s6 tién ung trugc) dugc ghi nhan theo ty gia giao dich
thuc té tai thoi diém phat sinh.

No TK 331 - Phai tra cho ngudi ban (ty gia giao dich thyc té)

No TK 635 - Chi phi tai chinh (néu ty gia giao dich thuc té thip hon ty gia
ghi s6 ké toan cua TK tién)

Cé cac TK 111, 112,... (ty gia ghi s6 ké toan)

C6 TK 515 - Doanh thu hoat dong tai chinh (néu ty gia giao dich thuc
té cao hon ty gid ghi s6 ké toan cta TK tién).
< Khi nhan lai tién do ngudi ban hoan lai s6 tién di tmg trude vi khong
cung cap duoc hang héa, dich vy, ghi:

Nog cac TK 111, 112,...

Co6 TK 331 - Phai tra cho nguoi ban.
X Nhan dich vu cung cip (chi phi van chuyén hang hoa, dién, nuéc, dién
thoai, kiém toan, tu van, quang cao, dich vu khac) cua nguoi ban:

- Néu thué GTGT dau vao duogc khau trir, ghi:

No¢ TK 156 - Hang hoa (1562)

Nog TK 241 - XDCB do dang

Ng TK 242 - Chi phi tra trudc

No cac TK 623, 627, 641, 642, 635, 811

No TK 133 - Thué GTGT duogc khau trir (1331) (néu c6)

C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).
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- Truong hop thué GTGT dau vao khong dugc khau trir thi gia tri dich vu
bao gom ca thué GTGT (tdng gi4 thanh toan).
X Chiét khau thanh toan mua vat tu, hang hoa doanh nghiép dugc hudng do
thanh toan trudc thoi han phai thanh toan va tinh trir vao khoan ng phai tra
ngudi ban, nguoi cung cap, ghi:
No TK 331 - Phai tra cho nguoi ban
Co6 TK 515 - Doanh thu hoat dong tai chinh.
s Truong hop cac khoan ng phai tra cho nguoi ban khong tim ra chu ng
hoac chu ng khong doi va dugc Xt 1y ghi tang thu nhap khac cia doanh nghiép,
ghi:
Nog TK 331 - Phai tra cho nguoi ban
C6 TK 711 - Thu nhap khac.
< DA4i véi nha thau chinh, khi x4c dinh gia tri khdi lugng xay 1dp phai tra
cho nha thau phu theo hop déng kinh té da ky két, can ctr vao hoa don, phiéu gia
cong trinh, bién ban nghiém thu khdi luong xay lip hoan thanh va hop dong
giao thau phu, ghi:
No TK 632 - Gia von hang ban (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT duoc khau trir (1331)
C6 TK 331 - Phai tra cho ngudi ban (tong sé tién phai tra cho nha thau
phu gom ca thué GTGT dau vao).
X Truong hop vat tu, hang hoa mua vao phai tra lai hoac duoc nguoi ban
chap thuan giam gia do khong dung quy cach, pham chat duoc tinh trir vao
khoan ngphai tra cho nguoi ban, ghi:
No¢ TK 331 - Phai tra cho nguoi ban
C6 TK 133 - Thué GTGT dugc khau trir (1331) (néu co)
Co6 cac TK 152, 153, 156, 611,...
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KE TOAN PHAI TRA NGUOI BAN

331 - Phai tra cho ngm’ri ban

111, 112, 341

151, 152,
153, 156, 611...

Mua vit tw, hang hod nhap kho
Uhng trudce tién cho ngwdi ban 133
Thanh toan cac khoan phai tra
Thué GTGT
[ 515 211,213
- Chiét khiu thanh todn - Dua TSCD vio sit dung_
152, 153, 157, 211, 213
152, 153,
156, 211, 611... Gid tri cia hang nhap khdu
Giam gia, hang mua tra lai, chiét i
khau thwong mai | 333
- < Thué NK 133
133 -
~ [ Thué GTGT 156, 241, 242, 623,
" (néu co) 627, 641, 642, 635, 811
711 Nhin dich vu cung cip
" | Trwong hop khoan no phai tra cho i
ngwdi ban khong imra ching
ii1, 112,381,
511 Khi nhan hang ban dai ¥ dl'mg_=_

[ Hoa héng dai Iy dwoc hwong gia huong hoa hong
3331 - 151, 152, 156, 211
Thué GTGT Phi iy thic nhap khiu phaitra |
(néu co) don vinhan iy thic
111,112 133
Tra trwdc tién iy thac mua hang cho g Thué GTGT (néu cé) '_
don vi nhan uy thic nhap khiu g
632
Tra tién hang nhap khiu va cic chi Nha thiu chinh xic dinh |
phi lién quan dén hang nhap khiu gia tri khéi hrong xay lip
cho don vi nhuén 1y thac nhap khiu phai tra cho nha thau phu
413 413
Chénh 1ech 1y gid gidm khi cudi Chéah 1ich tf gid ting khi cubi ky
ky danh gid cac khoan phai tra danh gia cac khoan phai tra ngudi
ngudi ban bing ngoai té ban bang ngoai té :

So dé 1.2: So do hach todn cdc nghiép Vu thanh todn véi nguwoi bdn theo

TT200/2014/TT-BTC
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1.4.  Ni dung ké toan cac nghiép vu thanh toan cé lién quan dén ngoai té.
1.4.1. Ty gid va quy dinh si¢ dung ty gid trong ké todn.

< Ty gia 1a gi? D6 chinh 1a mic gia tai mot thoi diém dong tién cua mot
qudc gia hay khu vuc c6 thé dugce chuyén ddi sang dong tién cua quéc gia hay
khu vuc khéc. Theo d6 ty gia duogc tinh bang sé don vi noi té trén mot don vi
ngoai t&. Khi ty gid giam dong nghia véi viéc ddng noi té 1én gia va ngoai té
giam gia, nguoc lai ty gia ting thi dong noi té giam con ngoai té & 1én gid.

% Quy dinh st dung ty gia trong ké toan:

- Khi doanh nghiép thuc hién giao dich bang ngoai té, ké toan phai quy doi

ra mot don vi tién té thong nhat ma don vi minh sir dung (USD).

Viéc quy doi phai can ctr vao ty gia cua nghiép vu kinh té phat sinh va ty
gia giao dich binh quan lién ngan hang do ngan hang nha nudc Viét Nam cong
b dé ghi so.

- Trong ké toan sir dung loai ty gia: ty gia giao dich thuc té, ty gia ghi so
ké toan.

+ Ty gia giao dich hay con goi 1a ty gia thuc té( 1a ty gia do ngan hang nha
nudc VN cong bd tai thoi diém cac nghiép vu kinh té phat sinh), ty gia nay duoc
st dung khi phat sinh cac nghiép vu kinh té 1ién quan t6i doanh thu, chi phi hang
ton kho, TSCD, khi ting tién mat, tién giri hodc ghi ting cong no 1a ngoai té.

+ Ty gia ghi s6 gom: Ty gia ghi s6 thuc té dich danh hoic ty gia ghi s6 binh
quan gia quyén di dong (ty gia binh quan gia quyén sau tung lan nhap).

« Ty gia ghi s6 thyc té dich danh: La ty gia khi thu hdi cac khoan no
phai thu, cac khoan ky cuge, ky quy hodc thanh toan cac khoan no phai tra bang
ngoai t&, dugc xac dinh theo ty gia tai thoi diém giao dich phat sinh hoac tai thoi
diém danh gia lai cudi Ky cua ting dbi tuong.

« Ty gi4 ghi s6 binh quan gia quyén di dong 1a ty gia duoc st dung

tai bén Co tai khoan tién khi thanh toan tién bang ngoai té, dugc xac dinh trén co
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s& lay tong gia tri duoc phan anh tai bén No tai khoan tién chia cho sé luong
ngoai té thuc c6 tai thoi diém thanh toan.

Cubi nam tai chinh, ké toan phai tién hanh danh gia cac khoan muc tién té
c6 gdc ngoai té theo ty gia giao dich binh quan do ngan hang nha nudc Viét
Nam cong bd tai thoi diém do.

1.4.2. Ké todn cdc nghigp vu thanh todn véi ngwoi mua, ngwoi bdn cé lién
quan dén ngoai té.
a) Tai khoan sir dung:

- TK 131 — Phai thu khach hang

- TK 331 — Phai tra nguoi ban

- TK 635 — Chi phi tai chinh (Truong hop 16 ty gid)

- TK 515 — Doanh thu hoat dong tai chinh (Truong hop 1ai ty gia)

Cubi ki hach toan, ké toan diéu chinh ty gia sé du phai thu va gbc phai tra
c6 gbc ngoai té theo ty gia giao dich binh quan lién Ngan hang tai thoi diém lap
Béo cdo tai chinh

b) Ké toan cac nghiép vu thanh toin véi ngwdi mua cé lién quan dén
ngoai té

- Tai thoi diém ghi doanh thu va khach hang nhan no dya vao ty gia thuc té
hién hanh, ké toan ghi:

No TK 131: Phai thu khach hang (ty gia thuc té)

C6 TK 511: Doanh thu ban hang
C6 TK 3331: Thué VAT phai nop

- Khi tién thu duoc tién ng phai thu bang ngoai té:

+ Néu phat sinh 16 chénh léch ty gia trong giao dich thanh toan ng phai thu
bang ngoai t&, ké toan ghi:

No TK 111 (1112), 112 (1122): Ty gia hoi doai tai ngay giao dich (ty gia
thuc té)

No TK 635: Chi phi tai chinh ( 13 ty gia hdi doai)
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C6 TK 131: Ty gia ghi s6 ké toan (ty gia nhan no)

+ Néu phat sinh 1ai chénh 1éch ty gia hdi doai khi thanh toan no phai thu
bing ngoai t¢, ghi:

No TK 111 (1112), 112 (1122): Ty gia hdi doai ngay giao dich (ty gia thuc
té)

C6 TK 515: Doanh thu hoat dong tai chinh ( Lai ty gia hoi doai)
C6 TK 131: Ty gia ghi s6 ké toan (ty gia nhan no)

- Khi lap Béo céo tai chinh, s6 du ng phai thu cta khiach hang bang ngoai té
duoc danh gia theo ty gia giao dich thyc té tai thoi diém lap Béo céo tai chinh:

+ Néu ty gia ngoai té ting so véi ty gia Dong Viét Nam, ghi:

Ng¢ TK 131 - Phai thu cua khach hang

C6 TK 413 - Chénh léch ty gia hoi doai (4131).
+ Néu ty gia ngoai t& giam so véi ty gia Bong Viét Nam, ghi:
No TK 413 - Chénh léch ty gia hbi dodi (4131)

Co6 TK 131 - Phai thu cta khach hang.

Cubi nam tai chinh ké toan phai danh gid lai cac khoan muc tién té co gbc
ngoal té theo ty gia giao dich binh quan do ngan hang nha nudc Viét Nam cong
bo tai thoi diem do.

¢) Ké toan cac nghiép vu thanh toan véi ngwoi ban cé lién quan dén
ngoai té.

- Khi phat sinh cac khoan cong ng ddi véi nguoi ban thi phai theo ddi ca s6
nguyén t& phat sinh

No TK 152,153,156, 211: Ty gia thuc té

No TK 133: Thué GTGT

C6 TK 331: Phai tra cho ngudi ban (ty gia thuc té)

- Khi thanh toan:

+ Néu 16 ty gia:

No TK 331: Ty gia ghi nhan no (ty gia ghi so)
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No TK 635: Chénh léch giira ty gia thuc té vdi ty gia ghi sd
Co6 TK 111, 112: S4 tién da tra theo ty gia thuc té

+ Néu 1ai ty gia:

No TK 331: Ty gia ghi s6
C6 TK 111, 112: Sé tién da tra theo ty gia thyc té thanh toan
C6 TK 515: Néu 1ai vé ty gia hdi doai

- Khi lap Béo cdo tai chinh, s6 du no phai tra cho nguoi ban bang ngoai té
duoc danh gia theo ty gia giao dich thyc té tai thoi diém lap Béo céo tai chinh:

+ Néu ty gia ngoai t& giam so vai Pong Viét Nam, ghi:

No TK 331 - Phai tra cho nguoi ban

C6 TK 413 - Chénh léch ty gia héi doai (4131).

+ Néu ty gia ngoai té ting so v6i Bong Viét Nam, ghi:

No TK 413 - Chénh léch ty gia hbi dodi (4131)

Co6 TK 331 - Phai tra cho nguoi ban.

Cubi nam tai chinh ké toan phai tién hanh danh gia lai cac khoan muc tién
té co gdc ngoai té theo ty gia giao dich binh quan do ngin hang nha nudc Viét
Nam cong b tai thoi diém d6
1.5. Nhiém vu ciia cong tic ké toan thanh toan véi ngwoi mua, ngudoi ban.

Ké toan phai theo ddi chi tiét cho ting dbi tugng phai thu, phai tra, ting
khoan phai thu, phai tra timg don dat hang va ting lan thanh toan.

Moi khoan ng phai thu, no phai tra ciia don vi déu phai dugc ké toan ghi
chi tiét theo timg d6i tuong, tirng nghiép vu thanh toan. S6 ng phai thu, phai tra
ctia don vi trén tai khoan tong hop phai bang tong s6 no phai thu, phai tra trén
tai khoan chi tiét cua cc con ng, chu no.

Cac khoan no phai thu, phai tra cua don vi bang vang, bac, da quy phai
dugc ké toan chi tiét cho ting con ng, tirng chi no theo ca hai chi tiéu sé lugng

va gia tri.
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Trong ké toan chi tiét, ké toan phai tién hanh phén loai cac khoan no dé co
bién phéap thu hdi no kip thoi.

Thanh toan kip thoi, ding han cho cac cong ng cho cac chu ng, tranh gay ra
tinh trang day dua kéo dai thoi han tra ng.

1.6. Sw can thiét cia ké toan thanh toan véi nguwdi mua, nguoi ban.

Nghiép vu thanh toan duoc hinh thanh 1a do su chiém dung vén Ian nhau
giita cac to chirc, c4 nhan. Trong qua trinh hoat dong san xuat kinh doanh thi
doanh nghiép c6 quan hé thanh toan véi rat nhiéu cac t6 chic, ca nhan khac
nhau.

Quan hé thanh toan 1a yéu té quan trong trong hoat dong tai chinh cua
doanh nghiép va la co s& cho cong tac quan 1y doanh nghiép.

Viéc hach toan céc nghiép vu thanh toan chi tiét theo dbi tuong, thoi gian
va tinh hinh thanh toan s& cung cap cho nha quan 1y cic thong tin can thiét cho
quan 1y tai chinh. Thong qua céc thong tin ndy, cic nha quan tri s& nim duoc
tinh hinh thanh toan ctia cac doanh nghiép dé tir 46 dua ra cac chinh sach thu hoi
no, thanh todn ng va can ddi tai chinh DN giita von chiém dung va von bi chiém
dung sao cho hop 1y.

Quan hé thanh toan thac ddy mdi quan hé mua — ban gitta cac doanh nghiép
ngay cang phat trién tot dep, viéc thanh toan cua doanh nghiép dién ra dung han
va day du sé tao niém tin cho cac d6i twong trong quan hé lam an.

Vi nhiing 1i do trén, em thiy duoc sy can thiét cua cong tac ké toan thanh
toan véi ngudi mua, ngudi ban trong bat cir mot doanh nghiép niao. Quan 1y tét
quan hé nay sé& gitip doanh nghiép dam bao tinh hinh tai chinh ctia minh ludn 6n
dinh va dat hiéu qua cao trong kinh doanh.

1.7. Van dung hé thdng sé sach vao cong tic ké toan thanh toan véi nguoi
mua, nguoi ban trong doanh nghiép.

Theo thong tu 200/2014/TT-BTC duogc ban hanh ngay 22/12/2014, c6 hiéu
lyc tir 05/02/2015, ap dung cho nhitng nam tai chinh bat dau hodc sau ngay
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01/01/2015, doanh nghiép duoc xay dung biéu mau so ké toan cho riéng minh
nhung phai dam bao cung cip thong tin vé giao dich kinh t& mot cach minh
bach,
day du.
Dé tién hanh ghi chép so sach, ké toan tai doanh nghiép c6 thé ap dung mot
trong cac hinh thuc ké toan.
% Céc hinh thuc s6 ké toan:
- Hinh thrc Nhat ky chung
- Hinh thac Nhat ky - S0 cai
- Hinh thac Chtng tir ghi s6
- Hinh thirc Nhat ky - Ching tu
- Hinh thuc Ké todn may
1.7.1. Ké todn thanh todn theo hinh thirc Nhit ky chung
Hinh thirc S6 Nhat ky chung pht hop véi moi loai hinh doanh nghiép. Theo
hinh thirc $6 nay, tat ca cac nghiép vu Kinh té phat sinh theo trinh tir thoi gian
duoc phan anh vao S6 Nhat ky chung, sau d6 s6 liéu tir Nhat ky chung s& duoc
dung dé vao s6 Cai.
Ngoai Nhat ky chung, dé phan anh céc nghiép vu Kinh té phat sinh theo
thoi
gian ngudi ta con cd thé mé thém sé6 Nhat ky dac biét dé phan anh cac d6i tuong
¢6 s lugng nghiép vu phat sinh 16n, thudng xuyén nham giam bat khéi luong.
Hinh thtc ké toan Nhat ky chung gdm céc loai s6 sach chu yéu sau:
- S6 Nhat ky chung, S6 Nhat ky dac biét;
- S06 Céi;

- Céc s0, thé ké toan chi tiét.
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So do 1.3: Trinh tw ghi s6 Ké todn thanh todn véi ngwoi mua, ngwoi ban theo

hinh thiec nhét ky chung

_ TRINH TU GHI SO KE TOAN
THEO HINH THUC KE TOAN NHAT KY CHUNG

Chimng tir ké toan
|

v v '

S0 Nhit ky SO NHAT KY CHUNG 86, the ke toan
dac bigt chi tiét
I SO) CAT - > Bmgténghgp
chi nét
Bang cin doi
50 phit sinh
BAO CAO TAI CHINH [+
Ghi chi:
Ghi hang ngay —
Ghi cudi thing, hoic dinh ky =—=
Quan hé d6i chiéu, kiém tra P R— >

e Hang ngay:

Cin ctr vao cac ching tir da kiém tra dugc dung lam cin ctr ghi 6, trudc
hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau d6 cin cir s6 liéu da ghi
trén s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan phu hop.
Néu don vi c6 md s6, thé ké toan chi tiét thi dong thoi voi viec ghi sé6 Nhat ky
chung, cac nghiép vu phat sinh dugc ghi vao cac so, thé ké toan chi tiét lién
quan.

e Cudi thang, cuéi quy, cudi nam:

Cong s6 lidu trén So6 Cai, 1ap Bang can d6i s6 phat sinh. Sau khi da kiém tra

dbi chiéu khép ding, s6 lidu ghi trén S6 Cai va bang tong hop chi tiét (dugc lap

tir cac SO, thé ké toan chi tiét) duoc dung dé lap cac Bao cdo tai chinh.Vé
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nguyén tac, Tong s6 phat sinh Ng va Tong s6 phat sinh Co trén Bang can ddi s6
phat sinh phai bang Tong s6 phat sinh No va Tong s phat sinh C6 trén s6 Nhat
ky chung (hoic s6 Nhat ky chung va cac s6 Nhat ky dac biét sau khi da loai trir
sb trung ldp trén cac sd Nhat ky dic biét) cung ky.
1.7.2. Ké todn thanh todn theo hinh thirc Nhit ky - So cdi
Theo hinh thtc s6 nay thi toan bd Cac nghiép vu kinh té, tai chinh phat sinh

duoc két hop ghi chép theo trinh tir thoi gian va theo ndi dung kinh té (theo tai
khoan ké toan) trén cting mot quyén so ké toan tong hop duy nhat 13 s6 Nhat ky
- S6 cai. Can clir dé ghi s6 vao s6 Nhat ky - So cai 1a cac chiing tir ké toan hoac
Bang tong hop ching tir ké toan cung loai.

> S0 sach chi yéu:

- Nhat ky - S6 cai;

- Céc s0, thé ké toan chi tiét.

> Uu diém

- S6 lugng it, mau s6 don gian d& ghi chép.

- Viéc kiém tra d6i chiéu sé liéu c6 thé thuc hién thudng xuyén trén so

Tong hop Nhat ky - S6 cai.

> Nhuwoc diém

- Khé thuc hién viéc phan cong lao dong ké toan

- Kho thuc hién dbi véi doanh nghiép c¢6 quy mé vira va 16n phat sinh

nhiéu tai khoan.
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So' d6 1.4: Trinh tw ghi s6 ké todn theo hinh thirc Nhit ky — Sé cdi

_TRINHTU GHI SO KE TOAN
THEO HINH THUC KE TOAN NHATKY - S0 CAI

Chimg tir ké todn

¢ l

: Bang téng ffﬁ’ ﬂj‘é
S6 qu¥ hgp chimg tir ;.m.afl
ké todn cung chi net

loai
: v

L
NHAT KY - SO CAI » Bang
téng hop

1 chi tiét

BAO CAO TAI CHINH |« |

h 4
&

Ghi chi:

Ghi hang ngay —
Ghi cudi thang —
Déi chiéu, kiém tra R »

o (Cong viéc hang ngay:

- Ké toan cin clr vao cac chung tir ké toan hoac bang tong hop chang tir ké
todn cung loai da duoc Kiém tra va dugc lam céan clr ghi sb, trudc hét xac dinh
tai khoan ghi ng, tai khoan ghi c6 dé ghi vao s6 Nhat ky - S6 cai. Sé liéu cua
mdi ching tir dugc ghi trén mot dong ctia ca hai phan Nhat ky va phan s6 cai.
Bang tong hop chung tir ké toan duoc 1ap cho nhitng chiing tir cung loai phét
sinh nhiéu lan trong ciing mot ngay hoic dinh ky 1 dén 3 ngay.

- Chuing tir ké toan va Bang tong hop chang tir ké toan cung loai sau khi da
ghi so6 Nhat ky - S6 cai, dugc dung dé ghi vao so, thé ké toan chi tiét co lién
quan.

e (Céng viéc cudi thang:
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Sau khi d& phan anh toan bo ching tir ké toan trong thang vao s6 Nhat ky -
S6 cai va cac s, the ké toan chi tiét ké toan tién hanh cong sb liéu cua cot sb
phat sinh & phan Nhat ky va cac cot ng, cot c6 trong timg tai khoan & phan sé céi
dé ghi vao dong cong phat sinh cudi thang. Cin cir vao sb phat sinh cac thang
trudc va sd phat sinh thang nay tinh ra s6 phat sinh liy ké tir dau quy dén cudi
thang nay. Can ct vao sd du dau thang va sb phat sinh trong thang ké toan tinh
ra so du cudi thang cua tirng khoan trén Nhat ky — S6 ci.
1.7.3. Ké todn thanh todn theo hinh thirc Ching tir ghi sé
Can ct tryuc tiép dé ghi s6 ké toan tong hop 13 “ching tir ghi $6”. viéc ghi
s6 ké toan tong hop bao gom:
- Ghi theo trinh tu thoi gian trén s6 dang ky ching tir ghi so;
- Ghi theo ndi dung kinh té trén s6 cai.
- Chirng tir ghi s6 do ké toan 1ap dua trén co s& tiing ching tir ké toan hoac
Bang tong hop ching tir ké toan cung loai, c6 ctng ndi dung Kinh té.
= Chirng tir ghi s6 duoc danh sb hiéu lién tuc trong ting thang hoic ca nim
va c6 ching tir ké toan dinh kém, phai duoc ké toan truong duyét trude khi ghi
s6 ké toan.
> S0 sach chi yéu:
- Chung tir ghi so:;
- S6 dang ky chang tir ghi so;
- S0 cai; - Cac s0, thé ké toan chi tiét;
> Uudiém
Mau sb don gian, dé ghi chép, thuan tién cho viéc phan cong lao dong ké
toan
> Nhugc diém
-S4 luong ghi chép nhiéu, thudng xuyén xay ra hién tuong tring 1ap.
- Viéc thuong xuyén kiém tra déi chiéu sé liéu thuong dugc thuc hién cudi

thang vi vay cung cap thong tin thuong cham.

Sinh vién: Nguyén Thi Thuy Linh Page 30



Khod lugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

So dé 1.5: Trinh tw ghi sé ké todn theo hinh thirc Ching tir ghi s6

TRINH TU GHI 50 KE TOAN THEO HINH THUC KE TOAN
CHUNG TU GHI 50

Chitng tir k& todn

h #
S6 quif - _"
Bang tong hop 50, the
chirng tir k& todn * k& todn
cing loai chi tiét
: !
Sodangky |, - . :
chimg tir ghi sb | ° CHUNG TU GHI SO
F ‘
: Bang
50 Cai [l e e L2 tﬁﬂg hgp
l chi tiét
Bang cian ddi s6
phat sinh
v
BAO CAOQ TAI CHINH (F——
Ghi chu:
Ghi hang ngay — »
Ghi cudi thang —
Ba1 chign, kiém tra e -

- Hang ngay, cin ctt vao cac ching tir ké toan hodc Bang Tong hop chiing
tir ké toan cung loai da duoc Kiém tra, duoc dung lam can cir ghi so, ké toan 1ap
Chung tir ghi $6. Can ctr vao Chiing tir ghi s6 dé ghi vao s6 Pang ky Chung tir
ghi sb, sau d6 duoc dung dé ghi vao S6 Cai. Cac chung tir ké toan sau khi lam
can cir 1ap Chuang tir ghi s6 dugc dung dé ghi vao SO, Thé ké toan chi tiét c6 lién
quan.

- Cubi thang, phai khoa s tinh ra tong so tién cua cac nghiép vu kinh té, tai
chinh phat sinh trong thing trén s6 Pang ky Ching tir ghi s6, tinh ra Tong sb
phat sinh No, Tong s6 phat sinh Co va S6 du cua ting tai khoan trén S6 Cai.

Can ctr vao S6 Cai 1ap Bang Can d6i s6 phat sinh.

Sinh vién: Nguyén Thi Thuy Linh Page 31



Khod lugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

- Sau khi d6i chiéu khép dung, sb liéu ghi trén S6 Cai va Bang tong hop chi
tiét (duoc I4p tir cac s6, thé ké toan chi tiét) duoc dung dé lap Bao cao tai chinh.
Quan hé dbi chiéu, kiém tra phai dam bao Téng sé phat sinh No va Tong sb
phat sinh C6 cua tat ca cac tai khoan trén Bang Can ddi s6 phat sinh phai bing
nhau va bang Téng s tién phat sinh trén s6 Pang ky Chung tir ghi s6. Tong sb
du No va Tong sé du Co ciia cac tai khoan trén Bang Can ddi s6 phat sinh phai
bang nhau, va sd du cta ting tai khoan trén Bang Can d6i sé phat sinh phai
bang s6 du cua ting tai khoan tuong (mg trén Bang tong hop chi tiét
1.7.4. Ké todn thanh todn theo hinh thirc Nhdt ky - Ching tir
- Tap hop va hé théng hoa céc nghiép vu kinh té phat sinh theo bén
c6 ctia cac tai khoan két hop véi viéc phan tich cac nghiép vu kinh té do theo céac
tai khoan di ang No.
- Két hop chat ché viéc ghi chép cac nghiép vu kinh té phat sinh theo
trinh ti thoi gian véi viéc hé thong hoa cac nghiép vu theo noi dung kinh té.
- Két hop rong rai viéc hach toan tong hop véi hach toan chi tiét trén
cuing mot s6 ké todn va trong cting mét qua trinh ghi chép.
- St dung cac mau sb in san cac quan hé ddi tng tai khoan, chi tiéu
quan 1y kinh té, tai chinh va l4p bao cdo tai chinh

> S6 sach chi yéu:

Nhat ky ching tir
- Bangke
- S6 cai
- S6 hoic the ké toan chi tiét
> Ul diém
Giam nhe khéi lugng ghi s6 ké toan. Viéc kiém tra déi chiéu dugc thuc
hién thuong xuyén, cung cap thong tin kip thoi.

> Nhugce diém
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Mau sb ké toan phuc tap, yéu cau trinh d6 cao vai mdi ké toan vién. Khong
thuan tién cho viéc tng dung tin hoc vao ghi sb ké toan.
So' d6 1.6: Trinh tw ghi 56 ké todn theo hinh thirc Nhit ky — Chieng tir

TRINH TU GHI SO KE TOAN THEO HINH THUC KE TOAN
NHAT KY - CHUNG TU

Chimg tiz ké toan va

cic bang phin bé l
_ L =
Bang ké " NHATKY " ké tDE;]: ::hietiét
*  CHUNGTU
¥ v
siCsi  [e--» Bamgtong hop chi
ﬂ f1et
»] BAOCAOTAICHINH |¢—nu-—
Ghi cha:
Ghi hang ngav - =
Ghi cuéi thang —
Déi chiéu, kiém tra R >

- Hang ngay cin ¢t vao cac chiing tir ké toan da duoc kiém tra ldy sé liéu
ghi truc tiép vao cac Nhat ky - Chang tir hoac Bang ké, so chi tiét lién quan. Doi
V6i cac loai chi phi san xuat kinh doanh phat sinh nhiéu lan mang tinh chat phan
bo, cac chung tir goc trude hét dugc tap hop va phan loai trong cac bang phan
bo, sau do 1ay s6 lieu két qua cua bang phan bd ghi vao cac Bang ké va Nhat ky
- Chung tir ¢6 lién quan. Ddi véi cac Nhat ky - Chung tir dugc ghi vao cac Bang
ké, so chi tiét thi can cr vao s6 liéu tong cong cua bang ké, cudi thang chuyén s6
liéu vao Nhat ky - Chang tur.

- Cubi thang khoa s6: Cong sb lidu trén cac Nhat ky - ching tir, kiém tra,
36i chiéu sd liéu trén cac Nhat ky - Chung tir véi cac sb, thé ké toan chi tiét thi
duoc ghi vao truc tiép vao cac so, thé ¢ lién quan. Cudi thang, cong cac sd hoic

thé ké toan chi tiét va cin cir vao s6 hoic thé ké toan chi tiét dé lap cac Bang
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tdng hop chi tiét theo tirng tai khoan dé d6i chiéu vai sb cai. S6 liéu tong cong &
s6 cai va mot s6 6 chi tiéu chi tiét trong Nhat ky - Chang tir, Bang ké va céc
Bang tong hop chi tiét duoc dung dé 1ap bao cao tai chinh.

1.7.5. Ké todn thanh todn theo hinh thirc ké todn trén mdy tinh

Dic trung co ban cua Hinh thuc ké toan trén may vi tinh 14 céng viéc ké
toan duoc thuc hién theo mot chuong trinh phin mém ké toan trén may vi tinh.
Phan mém ké toan duoc thiét ké theo nguyén tac ctia mot trong bon hinh thic ké
toan hoic két hop cac hinh thuc ké toan quy dinh trén day. Phan mém ké toan
khong hién thi day du quy trinh ghi so ké toan, nhung phai in dugc day di so ké
toan va bao cao tai chinh theo quy dinh.

Céc loai 56 cta Hinh thuc ké toan trén may vi tinh: Phan mém ké toan dugc
thiét ké theo Hinh thuc ké toan nao s& co cac loai s6 cua hinh thuc ké toan d6
nhung khong hoan toan gibng mau sb ké toan ghi bang tay.

So dé 1.7: Trinh tw ghi sé Ké todn theo hinh thirc ké todn trén mdy tinh

TRINH TU GHI SO KE TOAN
THEO HINH THUC KE TOAN TREN MAY VI TINH

: PR PHAN MEM . _
CHUNG TU KE TOAN \ KE TOAN 5O KE TOAN
- Sﬁqtﬁng hop
/ : ; - 56 chi tiet
BANG TONG HOP | I
CHUNG TU KE —— - Bdo cdo tai chinh
TOAN CUNG LOAI MAY VI TINH - Bdo cdo ké todn quan tr
Ghi chii:
Nhap s6 licu hang ngay ] —
In 56, bdo cdo cuoi thing, cudi nim —
Bai chiéu: kj_ém tra R »>

- Hang ngdy, ké toan cin cr vao chung tir ké toan hodc Bang tong hop

chung tir ké toan cung loai da duoc kiém tra, dugc dung 1am cin ci ghi S0, xac
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dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dit liéu vao may vi tinh theo cac
bang, biéu dugc thiét ké sin trén phan mém ké toan.

- Theo quy trinh ctua phan mém ké toan, cac thong tin duoc tu dong nhap
vao s ké toan tong hop (S6 Cai hoac Nhat ky- S6 Cai...) va céac sd, thé ké toan
chi tiét lién quan.

- Cubi thang (hodc bat ky vao thoi diém can thiét nao), ké toan thuc hién
cac thao tac khoa sb (cong so) va lap béo cdo tai chinh. Viéc doi chiéu giira sb
licu tong hop voi sb lidu chi tiét duoc thyuc hién tu dong va luén dam bao chinh
xac, trung thuc theo thong tin da dugc nhap trong ky. Nguoi lam ké toan co thé
Kiém tra, d6i chiéu s6 liéu gitra s6 ké toan v&i bao cao tai chinh sau khi dé in ra
gidy.

- Thuc hién cac thao tac dé in bao cdo tai chinh theo quy dinh.

- Cudi thang, cudi nam s6 ké toan tong hop va so ké toan chi tiét duoc in ra
gidy, dong thanh quyén va thuc hién céc thi tuc phap 1y theo quy dinh vé s6 ké
toan ghi bang tay
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CHUONG 2
THUC TRANG CONG TAC KE TOAN THANH TOAN VOI

NGUOI MUA, NGUOI BAN TAI CONG TY TNHH SON TRUONG
2.1. Khai quat vé cong ty TNHH Son Truong

Tén cong ty : CONG TY TNHH SON TRUONG

Ma s6 thué : 0200414696

Tén giao dich : SON TRUONG CO.,LTD

Giay phép kinh doanh : 09/06/2011

Ngay thanh lap :01/01/1991

Pién thoai : (0225)3850024 — (0225)3850888

Dia chi . Khu 6 — P.Quéan Toan — Q.Hong Bang - Hai Phong

Qua trinh hinh thanh cta céng ty ¢ thé chia lam 3 giai doan chinh nhu sau:
Giai doan 1. Tir 1991 dén 2000

Sau mot thoi gian bé tri sap xép va dao tao nhan lyuc thi thang 3 nam 1991
cong ty chinh thire di vao san xuét, 13 mot trong nhitng doanh nghiép tu nhan
dau tién cta thanh phé Hai Phong. Giai doan dau san xuit, quy mo cong ty con
nho, v&i tong sd hon 100 can bo cong nhan vién va 2 xudng san xuat. San pham
1am ra chua da dang vé chung loai .

Giai doan 2: Tir 2001 dén 2009

Cung véi su nd luc ciia ban gidm dbc va can bo cong nhan vién, quy mo
cong ty duoc md rong, ting gip 3 S0 V6i giai doan dau. Hiéu qua san xuat kinh
doanh cua cong ty ngay cang kha hon, tbc d6 phat trién nhanh, giai quyét cong
an viéc 1am cho hon 300 nguoi lao dong.Cong ty Son Truong c¢6 ddi ngli can bd
quan Iy k¥ thuat va cong nhan lanh nghé vai kha nang tiép can cong nghé mai.

Nam 2009, Coéng ty TNHH Son Truong, dugc xép hang 1a 1 trong 500
doanh nghiép 16n nhat Viét Nam.Tir ndm 2009, Son Trudng di xdy dung va ap
dung thanh cong hé thdng quan Iy chat lugng theo tiéu chuan ISO 9001:2008.
Giai doan 3. Tir 2010 dén nay
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Sau nhiéu nim phat trién cong ty TNHH Son Truong di c6 hé thong 3 nha
mdy san xuat cau kién bé tong duc sin, 1 nha may bé tong thuong pham va 1
nha may co khi tbng hop. Nam 2010, Son Truong ciing dua Quy trinh quan Iy
5S cuia Nhat Ban - md hinh quan Iy tién tién duoc cc cong ty hang dau thé gidi
ap dung thanh cong - vao toan bo hoat dong san xuat kinh doanh cua minh,
nham nang cao nang suat lao dong, giam chi phi san xuat va gia thanh san pham.
Nam 2011, cong ty TNHH Son Truong dat dc danh hiéu: ” Doanh nghiép Viét
Nam Vang”, nim 2015 :” Biéu twong Vang vi su phét trién doanh nghiép va
doanh nhan Viét Nam”.. Trong nhitng nam qua, thuong hi¢u Son Truong da
duoc khang dinh tai nhiéu dy an 16n, dic biét cac dy an c¢6 von dau tu nudc
ngoai nhu Nhat Ban , Han Qudc, My, EU...
2.1.1. Pic diém sdn xudt kinh doanh ciia céng ty

Cong ty TNHH Son Trudng 13 cong ty chuyén san xuat coc bé téng ly tim
du tng luc tor D300 téi D1000, coc vudng du tng luc tor 200x200 téi
600x600mm va thi cong xay dung cac cong trinh cong nghiép, dan dung, giao
thong va thuy loi...
2.1.2. Nhitng thudn lgi, khé khdn cia cong ty trong qud trinh hoat dong

Trong qué trinh hoat déng ctia minh cong ty c6 nhiéu thuan loi nhung
cling gap khong it kh6 khan
- Thudn lot:

+ V& mat tai chinh: Cong ty co tiém lyc kinh t& manh, c6 marc doc lap va su
tu chi vé mit tai chinh cao, bén canh d6 ludn c6 su hd trg, phdi hop tbi da cua
cac don vi thanh vién va cac dbi tac trong kinh doanh.

+ V& mat nhan su: ¢o sy hd tro tich cuc cua can bo cong nhan vién trong
Cong ty la nhirng nguoi cé trinh d§ chuyén moén phu hop vai vi tri cong tac, dac
biét 1a tir H6i ddng quan tri da c6 nhitng dinh hudng dong dan cho su phat trién

lau dai cua Cong ty.
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+ V& mat thi truong: ngoai nhitng mang thi truong c6 sin, Cong ty ludn lién
tuc di sau nghién ctru, khai thac nhitng mang thi truong tiém niang khac trong
khi cac nha dau tu khac chua dé y t61, md rong.

- Kho khan:

+ Chi phi van chuyén: thay d6i thuong xuyén do Nha nuéc diéu chinh gia
xang dau, cau dudng nén viéc diéu chinh gia thiét bi, dich vu theo twong ng
con gap nhiéu kho khin anh hudng dén lgi nhuan.

+ V& co s& vat chat: diéu Kién tai cac bii chtra chua thyc Sy tét, phuong tién
hd tro may moc thiét bi hu hong 1am anh hudng dén chat luong dich vu dong
thoi cling 1am anh hudong dén doanh thu.

2.1.3. M6 hinh té chirc bg mdy ciia cong ty
So dé 2.1: So dé té chirc b mdy quén Iy ciia cong ty TNHH Son Truwong

Giam Pdc
Ph6 Gidm
Poc
| | | | | |
Fhong Phong Ké | | Phong Ky Xg:‘}gﬁﬁp Fhong Doi Thi
Chinh Toén Thuat Khau Doanh Cong

*Chirc nang cua tieng phong ban:
- Gidm déc :
+ Bao quat toan bd cac hoat dong trong cong ty tir nhap khau dén phan phdi
hang hoa, ban hang va két qua kinh doanh.
+ Chuan bi ké hoach hoat dong cua cong ty ca nim dé Hoi ddng quan tri xem
xét phé duyét. Ky két hop dong, don hang mua -ban hang hoa cua cong ty.
+ Chiu trach nhiém trudc phap luat va tap thé can bo cong nhan vién trong cong

ty, phé duyét toan bd cac chinh sach, muc tiéu chét luong.

Sinh vién: Nguyén Thi Thuy Linh Page 38



Khod lugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

+ Thuc hién hién xem xét nhitng ton tai va phuwong phéap giai quyét.
+ Thuc hién quan Iy hanh chinh di v6i cong téc to chirc hanh chinh.
- Phé gidm doc -
+ Phu trach thuong mai va ké toan cong ty.
+ Thuc hién viéc nghién ctiu chién lugc thi truong va dinh hudng xuat nhap
khau.
+ Chi dao cac hoat dong vé to chuc tai chinh va hach toan ké toan cua cong ty.
+ Chi dao va to chirc san Xuat.
+ Phuy trach san xuat va chuan bi san xuat hang ngay ctia cong ty.
+ Chi dao 1ap va phé duyét cac ké toan san xuat va cung ang vat tu k¥ thuat
ngan han cho san xuat va lap cac bao cao két qua thuc hién ké hoach san xuat
dinh ky cho tong giam déc.
- Phong hanh chinh :
La phong c6 nghiép vu tham muu cho giam déc cic cong viéc hanh chinh, cu
thé nhu sau:
+ Quan Iy ,bao dudng, duy tri va dé xuat ké hoach khai thac cé hiéu qua co so
ha tang trang thiét bi ctia cong ty nhu: trang thiét bi noi that, thiét bi vin phong,
thiét bi thong tin lién lac: 1ap ké hoach mua sim, thay thé cac trang thiét bi.
+ Quan Iy van thu luu trit tong hop: tiép nhan phan loai cac van ban dén va di,
tham muu cho ban giam ddc xur 1y cac van ban hanh chinh nhanh chong, kip thoi
quan Iy con dau, chit ky theo quy dinh, cap gidy giéi thiéu, gidy cong tac cho
cong ty ban hanh va vin ban cta cap trén theo quy dinh cua giam doc cong ty.
+ Quan hé véi cac co quan chirc ning dia phuong dé gitp cho hoat dong kinh
doanh cua cong ty thuan lgi hon.

Nhu vdy, cong ty c6 mot hé thong to chic cac phong ban tuong d6i chat
chg, phéi hop hoat d¢ong kha nhip nhang va hoat dong c6 hiéu qua giap cho qua
trinh phat trién cua cong ty.

- Phong Ké todn:
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+ Chi dao hé théng ké toan thong nhat trong toan cong ty.

+ Thuc hién I€nh thu chi hang ngay theo quy dinh cua cong ty giam sat cong no,
va chi tiéu trong hoat dong mua ban.

+ Cong tac thu hdi von theo ké hoach lap.

+ Lap cac bao cao tai chinh ké toan dinh ky: bao cao két qua thuc hién ké hoach
gi4 thanh, ké hoach tai chinh.

+ Chu tri 1ap cac bao cdo tai chinh, giai trinh kinh té k¥ thuat dé vay von ngan
hang va cac to chirc cho vay khéc.

- Phong ky thuat :

+ Theo doi cong nghé.

+ Theo d6i may mdc cong nghé.

+ Nghién ctru ché thi.

+ San xuat an toan va hiéu qua san pham trén day chuyén san xuit cua kinh
doanh vao ké hoach kinh doanh dinh ki.

+ Nghién ctru dé xuat cac giai phap, cac phuong an ki thuat d¢é khong ngirng cai
tién nang cao ning suit lao dong, tang san luong va giam tiéu hao vat chit

+ Thuc hién cac cong tac chuan bi san xuat va bao tri thiét bi hang ngay va dinh
ky

+ Dy tru cac vat tu k¥ thuat can thiét cho san xuat dé chuyén ké hoach kinh
doanh vao ké hoach kinh doanh dinh ky.

- Phong xudt nhap khau :

+ Thuc hién cac hoat dong giao dich, dam phan, ky két hop dong véi khach
hang va nha cung cp...

+ Hoan tat cac tha tuc va chung tir xuat nhap khau hang hoa nhu: Hop dong
mua ban, bd ching tir van chuyén, b ching tir xuat nhap khau, cac thu tuc
thanh toan, cac thu tuc giao nhan hang hoa

+ Két hop cung voi ké toan, thuc hién cac hoat dong mé L/C, 1am cac bao lanh

ngan hang.
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+ Tiép nhan, kiém tra, d6i chiéu, ho so hang hoa nhap khau, xuat khau véi sb
lugng thyc té tai cira khau trong qua trinh lam hd so thong quan hang héa.

+ Quan Iy, theo ddi cac don hang, hop déng. Phdi hop véi cac bo phan co lién
quan dé dam bao ding tién do giao hang ciing nhu nhan hang,

+ Thuc hién viéc tim kiém khach hang méi, mo rong thi truong xuat khau theo
chién lugc cong ty da dé ra

+ Thudng xuyén lién lac, cham soc va duy tri mbi quan hé tét véi khach hang va
nha cung cap. Thu thap va danh gia thong tin phan hdi tir khach hang, thi
truong, d6i thi canh tranh.

+ Tham muu cho Truéng phong kinh doanh chién lugc kinh doanh xuat nhap
khau déng thoi Lap bao cédo noi bd va bao cao véi cac co quan nha nude co lién
quan...

- Phong kinh doanh :

+ Lap cac ké hoach dinh ky, cic bao c4o vé nhu cau mua hang, tinh hinh cung
ung vat tu ky thuat.

+ Quan Iy cac kho hang va cac hoat dong xuit nhap hang héa hang ngay theo
quy dinh chiu trach nhiém quan Iy cac tai san thugc pham vi trach nhiém cua
phong.

+ Thu thap céac thong tin vé tinh hinh thi truong va du bao tinh hinh thi truong
dé lap cac ké hoach san xuét dinh ky.

- Cic di thi céng -

+ San Xuat an toan va hiéu qua san pham trén day chuyén san xuat cua va dinh
ky

+ Thyc hién cac cong tac chuan bi san xuat va bao tri thiét bi hang ngay cong ty

theo ké hoach duoc giao.
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2.1.4. Pdc diém té chikc cong tic ké todn ciia cong ty
2.1.4.1. M6 hinh t6 chirc bé may ké todn ciia cong ty

Bo may té toan ctia cong ty duoc to chic theo mé hinh tap trung. Bé may c6
¥y nghia quan trong trong qua trinh thu thap, xir 1y, cung cép thong tin cho doanh
nghiép. Gitip doanh nghi¢p xem xét, kinh doanh cac mat hang phu hgp. Nho do
doanh nghiép co thé phan tich, danh gia, lya chon cac phuong an dau tu sao cho
c6 hiéu qua nhat.

So d6 2.2: So dé té chirc bé mdy ké todn ciia cong ty

KE TOAN
TRUONG
I§é toan |
tong hop
| - [ |
Keé toan vt Keé toan K& toan Tai K& todn tid .~
: \ i ¢ toan ti€én Thu qu
tur thanh toan san c6 dinh lwong va quy
Va nguon cac khoan
von trich theo
luong

e K& toan truwdng: 13 nguoi té chic didu hanh moi hoat dong trong phong
ké toan, chiu trach nhiém lap céc bio cdo tai chinh. T6 chic thong tin va tu van
cho ban quan tri doanh nghiép cac thong tin vé tai chinh.

e K& toan tong hop: gitip viéc cho trudng phong, thay mat trudng phong
giai quyét cac cong viéc khi truong phong di vang clng chiu trach nhiém véi
truong phong cac phr:?m viéc cong; l1a ngudi chiu trach nhiém téng hop sb lieu tur
cac bd phan ké toan va thuc hién cong tac ké toan cudi ki.

e K& toan vt tw: co nhiém vy hach toan chi tiét nguyén vat liéu, céng cu
dung cu theo phuong phap thé song song, cudi thang ké toan vat tu tong hop s6
licu, 1ap Bang ké nhap xuét ton va ndp bao cao cho bo phan ké toan tinh gia

thanh. Khi c6 yéu cau ké toan vét tu va cac bd phan chirc ning khac tién hanh
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kiém ké lai vat tu, ddi chiéu véi s6 ké toan, néu co thiéu hut s& tim nguyén nhan
va bién phap xtr 1y, 1ap Bién ban kiém ké

e K& toan thanh toan: c6 trich nhiém kiém tra tinh hop Ié cua chiing tir
gdc, viét phiéu thu chi trén co s& d6 theo ddi cac khoan thu chi bang tién phat
sinh trong ngay, c6 nhiém vu giao dich vé&i ngan hang thuc hién cac khoan vay
ngan han va trung han. Hang thang 1ap bang ké tdng hop séc va sb chi tiét roi
dbi chiéu voi so sach thu quy, s6 phu ngan hang; 1ap ké hoach tién mat gui 1én
cho ngan hang c¢6 quan hé giao dich

e K& toan Tai san co dinh va ngudn von: chiu trach nhiém phan loai, theo
ddi tinh hinh ting gidm tai san ¢ dinh cta Cong ty, tinh khiu hao theo phuong
phap tuyén tinh; theo ddi cac ngudn vén va cac quy ctia Cong ty

o K& toan tién lwong va cac khoan trich theo lwong: c6 nhiém vy tinh
luong va cac khoan trich theo lwong cho can by cong nhan vién Cong ty. Hang
thang, cin cr vao san luong cia cac xi nghiép va don gia luong, hé s6 luong,
ddng thoi nhan cac bang thanh toan luong do cic nhan vién thdng ké & cac xi
nghiép giri 1én, ké toan tong hop sb liéu, 1ap Bang tong hop thanh toan luong.

e Thi quy: ngudi Kiém soat toan bd hoat dong thu chi phat sinh trong
doanh nghiép nhu kiém tra phiéu Thu, phiéu Chi, ky xac nhén, giao cac lién, tam
tmg, ... Thu quy quan 1y, luu trit toan bd gidy to lién quan khac trong qua trinh

nay.

2.1.4.2. Hinh thirc Ké todn, ché do chinh sach va phwong phdp ké todn dp dung
tai cong ty
o Hinh thirc ké todn:

Cong ty ap dung hinh thuc ké toan: theo hinh thirc Nhat ky chung

X Ché do ké toan cong ty ap dung: Cong ty ap dung ché do ké toan
doanh nghié¢p vira va nhé do B¢ Tai Chinh ban hanh theo thong tu 200/2014/TT-
BTC ngay 22/12/2014 cua B truong BTC

o Phuong phap tinh thué GTGT: Phuong phap khau trir
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X/

- Phuong phap khdu hao TSCD: Cong ty khau hao theo phwong phap
duong thang

<> Tinh gia von hang xuat kho: Phuong phap nhap trudc Xuit trudc
<> Phuong phép ké toan hang ton kho: ké khai thudng xuyén

<> Cong ty str dung VND 12 loai tién chinh dé hach toan
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So d0 2.3: Trinh tw ghi s6 theo hinh thirc ké todn Nhét ky chung

_ TRINH TU GHI S0 KE TOAN
THEO HINH THUC KE TOAN NHAT KY CHUNG

Chimg tir ké toin
|

v v v

S0 Nhit ky SO NHAT K¥ CHUNG S0, thé ke toan
diac biét chi tiét
I~ SO CAT - »| DBang tﬁngho’p
chi tiét
Bang cin d6i
50 phit sinh
BAO CAO TAI CHINH [
Ghi chii:
Ghi hang ngav —
Ghi cudi thing, hoic dinhky =—»
Quan hé d6i chiéu, kiém tra S — »

e Hang ngay:

Cin ctr vao cac ching tir da kiém tra dugc dung lam cin ct ghi 6, trudc
hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau d6 cin cir s6 liéu da ghi
trén s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan phu hop.
Néu don vi c6 md s6, thé ké toan chi tiét thi ddng thoi voi viec ghi sé6 Nhat ky
chung, cac nghiép vu phat sinh dugc ghi vao cac so, thé ké toan chi tiét lién
quan.

e Cudi thang, cuéi quy, cudi nam:

Cong s6 lidu trén S6 Cai, 1ap Bang can d6i s6 phat sinh. Sau khi da kiém tra
d6i chiéu khép ding, s6 lidu ghi trén S6 Cai va bang tong hop chi tiét (dugc lap
tir cac SO, thé ké toan chi tiét) duoc dung dé lap cac Bao cdo tai chinh.Vé

nguyén tac, Tong sb phat sinh No va Tong s6 phat sinh Co trén Bang can ddi s6
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phat sinh phai bang Tong s6 phat sinh No va Tong s phat sinh C6 trén s6 Nhat
ky chung (hoic s6 Nhat ky chung va cac s6 Nhat ky dac biét sau khi di loai trir
sb trung ldp trén cac sd Nhat ky dic biét) cung ky.

Theo nguyén tic: Tong sd phat sinh No va tong sé phat sinh Co trén bang
can ddi s phat sinh phai bang tong s6 phat sinh No va tong s phat sinh C6 trén
Nhat ky chung.

2.2. Thuc trang cong tic ké toan thanh toan véi ngudi mua, ngwoi ban tai
cong ty TNHH Son Truong

2.2.1. Phwong thirc thanh todn va hinh thirc thanh todn voi ngwoi mua, nguoi
ban tai cong ty TNHH Son Truong.

Quan hé thanh toan duoc hiéu 1a mét quan hé kinh doanh xay ra khi
doanh
nghiép c6 quan hé mua ban va co su trao d6i vé mot khoan vay no tién vén cho
kinh doanh.

o Phwong thirc thanh todan dap dung tai cong ty TNHH Son Truong:

Tai cong ty TNHH Son Truong hién dang str dung hai phuong phap thanh
todn: thanh todn tra ngay va thanh toan cham tra;

*  Phuong thic thanh toan ngay: Pay la phuong thic thanh toan do
bén mua thanh toan ngay cho nguoi ban sau khi nhan dugc hang. Phuong thic
thanh todn truc tiép nay co thé thanh toan bang tién mat hay chuyén khoan

¢ Phuong thitc thanh toan cham tra: Pay la phuong thirc thanh toan khi
ma doanh nghiép da giao hang cho ngudi mua nhung cghua dugc thanh toén.
Thoi gian dia diém thanh toan duoc qui dinh trong hop ddng, viéc thanh toan
cham tra ¢ thé s& duogc thuc hién theo diéu Kién tin dung vu dii nhu thoa thuan
trong hop dong.

e Hinh thurc thanh todn dp dung tai Cong ty TNHH Son Truwong:
Hinh thue thanh toan dugc ap dung tai cong ty TNHH Son Truong la:

thanh to4n bang tién mat va thanh toan bang chuyén khoan .
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- POi Véi nguoi mua hang: San pham chu yéu ciia Cong ty Son Trudng 1a
tur viéc ban thép xay dung, xay dung cac cong trinh cong nghiép, dan dung, giao
thong va thuy lgi... nén hinh thirc thanh toan ctia Cong ty la thanh toan bang
chuyén khoan

- DI V6i nguoi ban hang: Cong ty thanh toan ngay cho nhirng nha cung
cap nho 1, sb luong it. Con ddi voi nha cung cip lau nim, cong ty ap dung
phuong thirc tra ngay hoac tra cham tuy vao théa thuan cia hai bén. Hinh thirc
thanh toan bang tién mat thuong ap dung véi don hang véi gia tri nhé hon
20.000.000 dong. Véi don hang co gia tri 16n tir 20.000.000 dong bat budc phai
chuyén khoan
2.2.2. Thuc trang ké todn thanh todn véi ngwoi mua tai cong ty.

< Ching tir, tai khoan, sé sach sir dung:
o Churng tur sur dung:
- Hop d6ng mua ban
- Hoéa don GTGT
- Giay bdo co clia ngan hang
- Phiéu thu
o Sé sdch sir dung:
- Nhat ky chung
- S6 chi tiét thanh toan v&i ngudi mua
- Bang tong hop thanh toan v&i ngudi mua
- Sb cai TK 131 va céc tai khoan c6 lién quan.
o Tai khoan sw dung: 131- Phai thu khach hang

** Quy trinh hach toén:
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So do 2.4: Quy trinh ké todn thanh todn véi ngwoi mua tai cong ty TNHH

Son Truwong

Chting tir ké toan

l

A 9 Y .
Sé nhat ki chung So chi tiet phai thu khach hang
l Bang tong hop phai thu
— S0cai TK 131  [«-————- » khach hang

}

Bang can doi so

phat sinh

1

—p | Bdo cdo taichinh |

Ghi chu:
Ghi hang ngay: —
Ghi dinh ky: .
Kiém tra, d6i chiéu; <--—»

Hang ngay, cin cr vao cac chung tir da kiém tra dugc dung dé ghi s6. Pau
tién ghi cac nghiép vu phat sinh vao sé6 Nhat ky chung dé ghi vao s6 cai TK 131,
511, 333... ddng thoi ké toan cin cir vao chirng tir ké toan ghi vao so chi tiét TK
131 theo doi cho tung khach hang.

Cubi ky, can cr vao sb chi tiét TK 131 mé cho timg khach hang, ké toan
lap tong hop phai thu khach hang. Ké toan thuc hién thao tac cong sb liéu trén

bang sb céi va 1ap bang can d6i s6 phat sinh. Ké toan dung sd liéu tir bang can
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d6i s6 phat sinh va bang téng hop phai thu cta khach hang dé lap bao cao tai
chinh.
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Vi du 1: Ngay 27/09/2018 cong ty ban 1500 cay thép D10 cho Cong ty TNHH
X4y Dyng Va Dich Vu Thuong Mai Hiéu Thing tri gia 98.700.000 déng chwa
c6 thué GTGT 10%.

Biéu sb 1: Héa don GTGT s6 0000856.

HOA PON Mau s6: 01 GTKT3/002
GIA TRI GIA TANG Ky hiéu: DH/18P
Lién 3 : Noi bo Sb: 0000856

Ngay 27 thang 09 nam 2018

Don vi ban hang: Cong ty TNHH Son Truong

Ma s thué: 0200414696

Dia chi: Khu 6 - Phuong Quan Toan - Quan Hong Bang - TP. Hai Phong
bi¢n thoai/Fax: ...0225.3850024..........

Ho tén nguoi mua hang: ........ccccveeeiieieiiie e

Tén don vi: Cong ty TNHH Xay Dyung Va Dich Vu Thuong Mai Hiéu Thiang
M s6 thué: 0101788556

Dia chi: S6 17, diy P 384, tap thé Z 179, Xa Tt Hiép, Huyén Thanh Tri, Ha Noi

STT | Tén hang hos, dich vy Dggh“ Sé lwgng | Don gi4 Thanh tién
A B C 1 2 3=1x2
1 | Thép D10 Cay 1500 65.800 98.700.000
Cong tién hang: 98.700.000
Thué suat GTGT: 10% Tién thué GTGT: 9.870.000
Tong cong tién thanh toan 108.570.000
Sé tién viét bang chir: Mot tram linh tdm triéu nim trdim bay muoi nghin déng chin.
Nguoi mua hang Nguoi ban hang Thu truong don vi
(Ky, ghird ho tén) (Ky, ghird ho tén) (Ky, dong dau, ghi rd ho tén)
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Vi du 2: Ngay 3/12/2018 cong ty ban 200m coc dng bé tong D350 cho cong ty
¢ phan Tasco gia 56.600.000 ddng chua c6 thué GTGT 10% chua thanh toan.
Biéu s6 2: Héa don GTGT s 0001250

Mau sb: 01 GTKT3/002
Ky hiéu: AA/18P
S6: 00001250

HOA PON
GIA TRI GIA TANG
Lién 3 : Noi bo
Ngay 3 thang 12 nam 2018

Don vi ban hang: Cong ty TNHH Son Truong

Ma s thué: 0200414696

Dia chi: Khu 6 - Phuong Quan Toan - Quan Hong Bang - TP. Hai Phong
bi¢n thoai/Fax: ...0225.3850024..........

Ho tén ngudi mua hang: ........ccoveiiiiiic e
Tén don vi: Cong ty c6 phan Tasco
M s6 thué: 0600264117

Dia chi: Tang 4, Toa nha M5, s6 91 Nguyén Chi Thanh, Phuong Lang Ha, Quan Ddng Pa,
Ha Noi

STT | Tén hang hoa, dich vu Dgl?h“ Sé luong | Pon gia Thanh tién
A B C 1 2 3=1x2
1 | Coc bng bé tong D350 m 200 |  283.000 56.600.000
Cong tién hang: 56.600.000
Thué suat GTGT: 10% Tién thué GTGT: 5.660.000
Tong cong tién thanh toan 62.260.000

S6 tién viét bang chit: Sau muoi hai triéu hai trim sau mwoi nghin ddng chin.

Nguodi mua hang
(Ky, ghird ho tén)

Thu truong don vi
(Ky, dong dau, ghi rd ho tén)

Nguoi ban hang
(Ky, ghird ho tén)
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Vi du 3: Ngay 14/10/2018 cong ty TNHH Xay Dyng Va Dich Vu Thuong Mai Hiéu Thang thanh toan tién hang theo
HP0000856.

Biéu so6 3: Giay bao c6

GIAY BAO CO

MARITIME ” ADVICE OF CREDIT
BANK
S6 Tai Khoan/Account No:  03101011333639 KY HIEU CHUNG TU
Tén Tai Khoan/Account Name: CTY TNHH SON TRUONG 20180102131344800000
Kinh giti/ To: CTY TNHH SON TRUONG
Mii 56 thué/Tax Code: 0200414696 Ngén hang Hang Hai xin tran trong thong bao: Ngay 14/10/2018 tai
Nguoi chuyén tién/Sender: CTY TNHH XD & DVTM HIEU THANG khosn ciia quy khéch hang dwoc GHI CO nhu sau:
$6 TK/Account No: 46610000711060 Please note that we have your CREDIT account on 14/10/2018 with the
Ngén hang/Bank: BIDV - NH DAU TU VA PHAT TRIEN VIET following entries:
NAM
DIEN GIAI/PARTICULARS SO TIEN SO TIEN QUY POI/EQUIVALENT
S6 tién GHI CO/Credit Amount: 108,570,000
Phi dich vu/Service Charge: 0
Thué GTGT/VAT: 0
Téng sé tién GHI CO/Total Credit Amount: 108,570,000
Di&n giai/Description: CTY TNHH XD & DVTM HIEU THANG THANH TOAN TIEN HANG
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Vi du 4: Ngay 20/12/2018 cong ty c¢6 phan Tasco thanh toan tién hang theo HD0000250

Biéu s6 4: Gidy bao cé

GIAY BAO CO

-—
MAR";;’#AE | ADVICE OF CREDIT
S6 Tai Khoan/Account No:  03101011333639 KY HIEU CHUNG TU
Tén Tai Khoan/Account Name: CTY TNHH SON TRUONG 20180105171103444170
Kinh giri/ To: CTY TNHH SON TRUONG
Mii s6 thué/Tax Code: 0200414696 Ngén hang Hang Hai xin trin trong thong béo: Ngdy 20/12/2018 tai
Ngudi chuyén tién/Sender: CTY CPTASCO khoan ctia quy khach hang dugec GHI CO nhu sau:
S6 TK/Account No: 103869162254 Please note that we have your CREDIT account on 20/12/2018 with
Ngan hang/Bank: VIETTINBBANK — NH TMCP CONG the following entries:
THUONG VIET NAM
DIEN GIAI/PARTICULARS SO TIEN SO TIEN QUY DPOI/EQUIVALENT
So tien GHI CO/Credit Amount: 62,260,000
Phi dich vu/Service Charge: 0
Thué GTGT/VAT: 0
Téng s6 tién GHI CO/Total Credit Amount: 62,260,000
Dién giai/Description: CTY CP TASCO THANH TOAN TIEN HANG
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Biéu s6 5: Trich s6 nhat ky chung

Don vi: Cong ty TNHH Son Truong

Dia chi: Khu 6 - Phuong Quan Toan - Quéan
Hong Bang - TP. Hai Phong

SO NHAT KY CHUNG

Mau

Truwong Dai hoc Didn Lap Hdi Phong

s6 S03a-DN

(Ban hanh theo Thong tu s6 200/2014/TT-
BTC ngay 22/12/2014 cua Bo Tai chinh)

Nam 2018
DPon vi tinh: VND
Ngay, Chirng tir o S higu S6 phat sinh
thang ghi Dién giai TK doi
S0 S6 hiéu | Ngay, thang rng No Co
A B C D E 1 2
Ban thép D10 cho Cong ty TNHH Xay 131 1108.570.000
27/09 HDb856 27/09 Dung Va Dich Vu Thuong Mai Hiéu 511 98.700.000
Thang 3331 9.870.000
Cong ty TNHH Xay Dung Va Dich Vy 112 108.570.000
14/10 GBC 14/10 Thurong Mai Hiéu Thang thanh toan tién
hang 131 108.570.000
5 5 phin Ta ) i 111 9.500.000
26/11 PT136 26/11 C(?ng 't‘Ay co phanLTan_Ik{oanjg Mai thanh
toan tién hang bang tién mat 131 9.500.000
) 131  62.260.000
312 HPI250 312  Dancoe ong bétong D3SO cho cong ty 511 56.600.000
co phan Tasco
3331 5.660.000
5 3 phi i tid 112 62.260.000
20/12 GBC 20/12 C‘ong ty c0 phan Tasco thanh toan tién
hang 131 62.260.000
Cong phat sinh 249.970.894.775 |249.970.894.775
Ngay 31 thang 12 nam 2018
Nguoi 1ap bieéu Ke toan trudéng Nguoi dai dién theo phap luét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Biéu s6 6: Trich sb cai TK 131

Don vi: Cong ty TNHH Son Truong

Dia chi: Khu 6 - Phuong Quan Toan - Quéan
Hong Bang - TP. Hai Phong

SO CAI
Nim 2018

MAu s6 S03b-DN

Tén tai khoan: Phai thu khach hang

S6 higu: 131

Truwong Dai hoc Didn Lap Hdi Phong

(Ban hanh theo Thong tu s6 200/2014/TT-
BTC ngay 22/12/2014 cua Bo Tai chinh)

Ngay, Chung tir i S hisu TK S6 tién
thang ghi | . ) Dién giai adian )
s So hiéu [Ngay thang orung No Co
A B C D E 1 2
S6 dw diu ky 2.679.843.980
511 98.700.000
Ban thép D10 cho Cong ty TNHH Xay
27/09 | HP856 | 27/09 1o Va Dich Vu Thurong Mai Hiéu Thing
3331 9.870.000
Cong ty TNHH Xay Dyng Va Dich Vu
14/10 | GBC 14/10  [Thuong Mai Hiéu Thing thanh toan tién 112 108.570.000
hang
26/11 | PT36 | 26/11 ongtycophan Tan Hoang Maithanh toan| 4, 9.500.000
tién hang bang tién mat
. ISP . 2 511 56.600.000
312 | HD1250 3/12 Br?;lnc_?gs(;r(l)g bé tong D350 cho coéng ty co
P 3331 5.660.000
20/12 GBC 20/12 |Cong ty c6 phan Tasco thanh toén tién hang 112 62.260.000
Cong SPS 24.445.006.645 | 25.754.268.536
S6 duw cudi ky 1.370.582.089
Nguoi 1ap biéu K¢ toan truéng Ngay 31 thang 12 nam 2018

(Ky, ho tén)

(Ky, ho tén)

Nguoi dai dién theo phap luét
(Ky, ho tén, dong dau)
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Biéu s6 7: Trich sb chi tiét thanh toan voi ngudi mua

Pon vi: Cong ty TNHH Son Truong .
Dia chi: Khu 6 - Phuong Quan Toan - Quan Hong Bang - TP. Hai Phong

M4u s6 S31-DN
(Ban hanh theo Thong tu s6 200/2014/TT-BTC
Ngay 22/12/2014 cta B Tai chinh)

SO CHI TIET THANH TOAN VOI NGUOI MUA
Tai khoan: 131
Poi twgng: Cong ty TNHH Xay Dwng Va Dich Vu Thwong Mai Hiéu Thang

Sinh vién: Nguyén Thi Thuy Linh

Nam 2018
Don vi tinh: VND
Ngay, Chirng tu Sb phat sinh trong ky Sb du cudi ky
thang S6 his Nedv. ths Dién giai TK N 4 N Co
ghi s6 0 Nieu gay, thang déi g o 0 o 0
A B C D E 2 3 4 5
So du diu ky 398.630.648

Ban thép D10 511 98.700.000 492.583.884
27109 HD856 27109 3331 9.870.000 502.453.884
14/10 GBC 14/10 Thu tién bang chuyén khoan 112 108.570.000 208.309.600
29/11 GBC 29/11 Thu tién bang chuyén khoan 112 72.380.000 131.658.660

Cong SPS 2.555.011.225 2.820.888.400

So du cudi ky 132.753.473

Ngay 31 thang 12 nam 2018
Nguoi ghi sb K& to4n truwéng Giam doc

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)
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Biéu s6 8: Trich s6 chi tiét thanh toan v&i ngudi mua

Pon vi: Cong ty TNHH Son Truong

Pia chi: Khu 6 - Phuong Quan Toan - Quan Hong Bang - TP. Hai Phong

M4Au sé S31-DN

(Ban hanh theo Thong tu sé 200/2014/TT-BTC

Ngay 22/12/2014 cta Bo Tai chinh)

SO CHI TIET THANH TOAN VOI NGUOI MUA

Tai khoan: 131

Poi twong: Cong ty cb phan Tasco

(Ky, ho tén)

(Ky, ho tén)

Nam 2018
Don vi tinh: VND
Ngay, Chirng tu Sb phat sinh trong ky Sb du cudi ky
thang o . . Dién giai TK , )
ghi s6 S6 hiéu Ngay, thang d6i g No Co No Co
A B C D E 2 3 4 5
S6 duw dhu ky 51.463.000
L 511 56.600.000 75.011.225
3/12 HDb1250 3/12 Ban coc ong bé tong D350 3331 5 660.000 80.671.225
20/12 GBC 20/12 Thu tién bing chuyén khoan 112 62.260.000 69.843.980
Bén coc ng bé tong D400 511 42.450.000 112.293.980
22/12 Hb1301 22/12 ’
3331 4.245.000 116.538.980
29/12 GBC 29/12 Thu tién bang chuyén khoan 112 46.695.000 75.019.700
Cong SPS 1.325.329.545 1.194.220.000
S6 du cudi ky 182.572.545
Ngay 31 thang 12 nam 2018
Nguoi ghi sb K& toan truéng Giam doc

(Ky, ho tén, déng ddiu)

Sinh vién: Nguyén Thi Thuy Linh
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Truwong Dai hoc Din Lap Hdi Phong

Biéu 6 9: Trich bang tong hop thanh toan v&i ngudi mua

Pon vi: Cong ty TNHH Son Truong

Pia chi: Khu 6 - Phuong Quan Toan - Quan Hong Bang - TP. Hai Phong

BANG TONG HQP THANH TOAN VOI NGUOI MUA
Tai khoan: Phai thu khach hang

Nam 2018 Pon vi tinh: VND
Ma KH Tén khach hang S6 dur dau ky S6 phat sinh trong ky S6 dur cudi ky
No Cé N C6 N Cé
HIEUTHANG | Cong ty TNHH Xay Dung Va
Dich Vu Thuong Mai Hiéu 398.630.648 2.555.011.225 2.820.888.400 132.753.473
Thang
TASCO Cong ty ¢ phan Tasco 51.463.000 1.325.329.545 | 1.194.220.000 | 182.572.545
CsC Coéng ty TNHH CSC Viét Nam | - 1.197.013.258 1.127.512.691 | 69.500.567
LOCLINH Cong ty ¢o phan Loc Linh 89.127.200 725.106.340 783.835.000 | 30.398.540
Cong phat sinh 2.679.843.980 24.445.006.645 | 25.754.268.536 | 1.370.582.089
Ngay 31 thang 12 nam 2018
Neguoi ghi s K¢ toan truéng Giam doc
Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Khod Iudn tét nghiép

2.2.3. Thuec trang ké todn thanh todn véi nguwoi bén tai cong ty.

< Chirng tir, tai khoan, so sach sir dung:

Chung ter s dung:

Hop dong mua ban

Hoéa don GTGT

Gidy bdo ng cua ngan hang

Phiéu chi

Sé6 sdch sir dung:

Nhat ky chung

S6 chi tiét thanh toan véi nguoi ban

Bang tong hop thanh toan vdi nguoi ban

S6 cai TK 331 va cac tai khoan c6 lién quan.

Tai khoan s dung: 331 — Phai tra nguoi ban

+¢ Quy trinh hach toan:

ey Bdo cdo tai chinh L

Chting tir ké toan

Truwong Dai hoc Didn Lap Hdi Phong

A 4

S6 nhat ki chung

S6 chi tiét phai tra nguoi ban

¥

Bang tong hop phai

| SO0CAiTK 331 |e—————_ »  trangudiban

}

Bang can ddi sb
phéat sinh

1

So' d6 2.5: Quy trinh ké todn thanh todn véi ngwoi bdn tai cong ty TNHH Son

Sinh vién: Nguyén Thi Thuy Linh

Truong

Page 59



Khod lugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

Ghi chii: Ghi hang ngay .
Ghi dinh ky —
Kiém tra, ddi chiéu “«———»

Hang ngay, ké toan cin cir vao cac ching tir dé ghi s6 nghiép vu phat sinh
vao s6 Nhat ky chung va sb chi tiét phai tra nguoi ban. Can ctr vao sé6 Nhat ky
chung ghi vao s6 cai TK 331. Tir s6 chi tiét phai tra ngudi ban, ta tién hanh 1ap
bang tong hop phai tra ngudi ban.

Cubi ky, ké toan cong tat ca so6 liéu trén ké toan. Sau khi da kiém tra doi
chiéu khop sé liéu ghi trén sb céi, bang tong hop duoc 1ap tir cac sb thé, the ké

toan chi tiét dé 1ap bang can doi so phat sinh va cac bao cao tai chinh.
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Vi du 1: Ngay 5/12/2018, Cong ty mua 391,5 lit dau diesel tri gia
7.631.118 ddng theo hoa don GTGT 00001356, chwa thanh toan.
Biéu s6 10: Hoéa don GTGT s6 0001356

HOA PON Mau s6: 01GTKT3/001
GIA TRI GIA TANG Ky hiéu: TM/18E
Lién 2:Giao cho nguoi mua S6: 0001356

Ngay 05thang 12 nam 2018

Pon vi ban hang: Cong Ty C6 Phan Thuong Mai KBH

Ma s6 thué: 0201265479

Dia chi: S6 68/591 Thién Loi, Phuong Vinh Niém, Quéan Lé Chan, Hai Phong
bién thoai: 02253740499

S8 181 KNOAN: .o oot

Tén don vi: Cong ty TNHH Son Truong
Sé tai khoan:
Dia chi: Khu 6 - Phudong Quéan Toan - Quan Hong Bang - TP. Hai Phong

STT | Tén hang hos, dich vy Dgl?hvi Sé lwong | Don gia Thanh tién

A B C 1 2 3=1x2
1 | DAu diesel (DO) Lit 3915|  17.720 6.937.380
Cong tién hang: 6.937.380
Thué suat GTGT: 10% Tién thué GTGT: 693.738
Tong cong tién thanh toan 7.631.118

S6 tién viét bang chir: Bay triéu sau trim ba muoi mdt nghin mot trim mudi tam dong.
Nguoi mua hang Nguoi ban hang Thu truéng don vi
(Ky, ghi 13 ho tén) (Ky, ghiro ho tén)  (Ky, dong dau, ghi rd ho tén)
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Vi du 2: Ngay 22/12/2018 mua 150 m3 cat bé tong tri gia 52.800.000 dong
theo hoa don GTGT s6 0002390, chua thanh toan.
Biéu s6 11: Héa don GTGT s6 0002390.

~ HOA PON _ Mau s6: 01GTKT3/001
GIA TRI GIA TANG Ky hi¢u: 01AN/18P
Lién 2:Giao cho nguoi mua S6: 0002390

Ngay 22thang 12 ndam 2018

Don vi ban hang: Cty TNHH MTV VLXD TM Hung Thinh Phat
M s6 thué: 3702373872

Dia chi: S6 01 Binh Puong, Khu phé Binh Puong 2, Phuong An Binh, Thi xd Di An, Tinh
Binh Duong

bi¢n thoai: 0389 180 755

S8 t81 KNOAN: . eee oo e ettt

Tén don vi: Cong ty TNHH Son Truong
Sé tai khoan:
Dia chi: Khu 6 - Phudong Quéan Toan - Quan Hong Bang - TP. Hai Phong

STT | Tén hang hoa, dich vu Dt‘l,’;‘llhvi Sé luong | Don gia Thanh tién

A B C 1 2 3=1x2
1 | Cat bé tong M3 150 | 320.000 48.000.000
Cong tién hang: 48.000.000
Thué suat GTGT: 10% Tién thué GTGT: 4.800.000
Tong cong tién thanh toan 52.800.000

S6 tién viét bang chir: Nam muoi hai tridu tdm tram nghin déng chan.
Nguoi mua hang Nguoi ban hang Thu truéng don vi
(Ky, ghi rd ho tén) (Ky, ghiro ho tén)  (Ky, dong dau, ghi rd ho tén)
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Vi du 3: Ngay 10/12/2018 cong ty thanh toan tién hang cho Cong Ty C6 Phan
Thuong Mai KBH sb tién 7.631.118 dong bang chuyén khoan.

Biéu s6 12: Uy nhiém chi

_ UY NHIEM CHI S6/ Seq No: 8456
MAREANK € ) PAYMENT ORDER Ngay/Date: 10/ 12/ 2018

Tén Tai khoan trich No/ Dr A/c Name : CONG TY TNHH | Ngwoi hwong/ Beneficiary: CONG TY CP TM KBH

SON TRUONG S6 CMND/ HC/ ID/PP:

S6 TK trich Ng/ Dr A/C No: 03101011333639 Ngay cip/ Date:

Tai NH/ At Bank: NH TMCP HANG HAI Noi cép/ Place:

Chi nhanh/ Branch: HONG BANG Sé TK/ AICNo: 165146597
Tai NH/ At Bank: VP BANK — NH TMCP VIET NAM
THINH VUONG

Sé tién bang sé/ Amount in figues: 7.631.118 VND

Sé tién bing chix/ Amount in words: Bay triéu sau trim ba muoi mdt nghin mét trim mudi tim dong.

Pé nghi NH quy doi ra logi tién/ Request for changing into: Phi Ngdn hang/ Charges:
., O Phi trong/ Charge
Ty gia/ EX rate: included
Noi dung/ Remarks: THANH TOAN TIEN HANG CHO CTY CP TM KBH O Phi ngoai/ Charge
excluded
2
E
Z
2
g
E
KHACH HANG/ CLIENT NGAN HANG/ BANK SENDER
Ké toan truéng/ Chief Chi tai khoan/ Account Giao dich vién/Received by Kiém soat/Verified by
Accountant Holder
(Ky va ghi ré ho tén/ (Ky va ghi ré ho tén/
Signature & full name) Signature & full name)
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Biéu s6 13: Giy bo n¢

GIAY BAO NQ
MARITIME " ADVICE OF DEBIT
BANK ¥

S6 Tai Khoan/Account No:  03101011333639 KY HIEU CHUNG TU
Tén Tai Khoan/Account Name: CTY TNHH SON TRUONG 20180104093036601158

Kinh giri/ To: CONG TY TNHH SON TRUONG

Mi s6 thué/Tax Code: 0200414696

Ngudi thu huéng/Beneficiary: CONG TY CP TM KBH Ngéan hang Hang Hai xin tran trong thong bao: Ngay 10/12/2018 tai

) khoan cta quy khach hang dugc GHI NGO nhu sau:
So TK/Account No: 165146597 .
Please note that we have your DEBIT account on 10/12/2018 with the
VP BANK — NH TMCP VIET NAM THINH . .
Ngan hang/Bank: following entries:
VUONG
DIEN GIAI/PARTICULARS SO TIEN SO TIEN QUY BOI/EQUIVALENT

S6 tien GHI NQ/Debit Amount: 7.631.118
Phi dich vu/Service Charge: 0
Thué GTGT/VAT: 0
Téng s6 tién GHI NQ/Total Debit Amount: 7.631.118
Dién giai/Description: THANH TOAN TIEN HANG CHO CTY CP TM KBH
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Vi du 4: Ngiay 26/12/2018 cong ty thanh toan tién mua cat bé tong sd tién
52.800.000 ddng bang chuyén khoan.

Biéu sb 14: Uy nhiém chi

UY NHIEM CHI S6/ Seq No: 9563
A
MAREANK @ ) PAYMENT ORDER Ngay/Date: 26 / 12/ 2018

Tén Tai khoan trich No/ Dr A/c Name : CONG TY TNHH | Ngwoi hwong/ Beneficiary: CONG TY TNHH MTV VLXD

SON TRUONG TM HUNG THINH PHAT
S6 TK trich No/ Dr A/C No: 03101011333639 S& CMND/ HC/ ID/PP:
Tai NH/ At Bank: NH TMCP HANG HAI Ngay cép/ Date:

Chi nhénh/ Branch: HONG BANG Noi cap/ Place:

S6 TK/ AICNo: 102006964374

Tai NH/ At Bank: VIETTINBANK — NH TMCP CONG
THUONG VIET NAM

Sé tién bing sé/ Amount in figues: 52.800.000VND

S6 tién bing chit/ Amount in words: Nam muoi hai triéu tim trim nghin déng chan.

Pé nghi NH quy doi ra logi tién/ Request for changing into: Phi Ngan hang/ Charges:
. O Phi trong/ Charge
Ty gia/ EX rate: included
Noi dung/ Remarks: THANH TOAN TIEN HANG CHO CTY TNHH MTV VLXD O Phi ngoai/ Charge
HUNG THINH PHAT excluded
2
£
z
Z
g
3
KHACH HANG/ CLIENT NGAN HANG/ BANK SENDER
Ké toan truéng/ Chief Chi tai khoan/ Account Giao dich vién/Received by Kiém soat/Verified by
Accountant Holder
(Ky va ghi ré ho tén/ (Ky va ghi ré ho tén/
Signature & full name) Signature & full name)
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Biéu s6 15: Gidy bo ng¢

GIAY BAO NQ

MARAEI”: " ADVICE OF DEBIT

S6 Tai Khoan/Account No:  03101011333639
Tén Tai Khoan/Account Name: CTY TNHH SON TRUONG

KY HIEU CHUNG TU

20180104103053611714
Kinh giri/ To: CONG TY TNHH SON TRUONG
M so thue/Tax Code: 0200414696 Ngan hang Hang Hai xin tran trong thong béo: Ngay 26/12/2018 tai
Ngudi thy huéng/Beneficiary:  ~rv TNHH MTV VLXD TM HUNG THINH PHAT khoan ctia quy khach hang dugc GHI NO nhu sau:
S TK/Account No: 102006964374 Please note that we have your DEBIT account on 26/12/2018 with
VIETTINBANK — NH TMCP CONG THUONG VIET |  the following entries:
Ngan hang/Bank:
NAM
DIEN GIAI/PARTICULARS SO TIEN SO TIEN QUY BOI/EQUIVALENT
S6 tien GHI NQ/Debit Amount: 52.800.000
Phi dich vu/Service Charge: 0
Thué GTGT/VAT: 0
Téng s6 tién GHI NQ/Total Debit Amount: 52.800.000
Dién giai/Description: THANH TOAN TIEN HANG CHO CTY CP TNHH MTV VLXD HUNG THINH PHAT
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Biéu s6 16: Trich s6 nhat ky chung

Don vi: Cong ty TNHH Son Truong

bia chi: Khu 6 - Phuong Quéan Toan - Quan
Hong Bang - TP. Hai Phong

Mau 56 S03a-DN
(Ban hanh theo Thong tu s6 200/2014/TT-
BTC ngay 22/12/2014 cua Bo Tai chinh)

SO NHAT KY CHUNG

Truwong Dai hoc Didn Lap Hdi Phong

Nam 2018
DPon vi tinh: VND
Ngay, | Chung tu sé hicu S phat sinh
thang | , | Nea Dién giai TK doi ,
A B C D 1 2
‘  lear 6.937.380
Mua dau diesel cua cong ty Co
5/12 'HD1356| 5/12 Phin Thuong Mai KBH chua |33 693.738
thanh toan tién
331 7.631.118
Thanh toén tién mua dau diesel 337 7.631.118
10/12| UNC | 10/12 cho cong ty C6 Phan Thuong
Mai KBH 112 7.631.118
Mua cat bé tong cua Cty TNHH 156 48.000.000
22/12 |HD2390| 22/12 MTV VLXD TM Hung Thinh  |133 4.800.000
Phat chua thanh toan tién
331 52.800.000
Thanh toén tién mua cat bé tong 331 52.800.000
26/12| UNC | 26/12 cho Cty TNHH MTV VLXD
TM Hung Thinh Phat 112 52.800.000
Cong phat sinh 249.970.894.775| 249.970.894.775

Nguwoi 1ap biéu

(K3, ho tén) (K, ho tén)

K¢ toan truwéng

Ngay 31 thang 12 nam 2018
Nguoi dai dién theo phap luét
(Ky, ho tén, dong dau)
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Biéu s6 17: Trich sd cai TK 331

Don vi: Cong ty TNHH Son Truong

Dia chi: Khu 6 - Phuong Quan Toan - Quéan
Hong Bang - TP. Hai Phong

SO CAI
Nim 2018

Truwong Dai hoc Didn Lap Hdi Phong

Méu s6 S03b-DN
(Ban hanh theo Thong tu s6 200/2014/TT-
BTC ngay 22/12/2014 cua Bo Tai chinh)

Tén tai khoan: Phai tra nguoi ban
S6 higu: 331

Ngay, Chung tur Sé hieu Sé tién
thang ghi| | Ngay Dién giai TK doi ,
s | So hiéu thang {ing No Co
A B C D E 1 2
S6 du dau ky 2.031.615.390
6.937.380
Mua dau diesel caa cong ty C6 Phan 641
5/12 |HP1356| 5/12 [Thuong Mai KBH chua thanh toan
tidn 693.738
133
Thanh toan tién mua dau diesel cho
10/12 | UNC | 10/12 cong ty C5 Phin Thuong Mai KBH 112 7.631.118
Mua cat bé tong cua Cty TNHH MTV| 156 48.000.000
22/12 HDb2390| 22/12 \VLXD TM Hung Thinh Phat chua
thanh toan tién 133 4.800.000
Thanh toén tién mua cat bé tong cho
26/12 | UNC | 26/12 (Cty TNHH MTV VLXD TM Hung 112 52.800.000
Thinh Phat
Cong phat sinh 24.670.686.472 25.123.179.818
Sb dw cudi ky 2.484.108.736
Ngay 31thang 12 nam2018

Nguoi 1ap biéu
(K3, ho tén)

(K3, ho tén)

K¢ toan truwéng

Nguoi dai dién theo phap luét
(Ky, ho tén, dong dau)
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Truwong Dai hoc Din Lap Hdi Phong

Biéu s6 18: Trich s chi tiét thanh toan véi nguoi ban

Pon vi: Cong ty TNHH Son Truong

Pia chi: Khu 6 - Phuong Quan Toan - Quan Hong Bang - TP. Hai Phong

Mau sb S31-DN
(Ban hanh theo Thong tu s6 200/2014/TT-BTC
Ngay 22/12/2014 cta Bo Tai chinh)

SO CHI TIET THANH TOAN VOINGUOI BAN

Tai khoan: 331

Péi twong: Cong Ty Co6 Phan Thwong Mai KBH

Nam 2018
Don vi tinh: VND
Ngay, Chirng tu Sb phat sinh trong ky Sb du cudi ky
thing Sé hic Nedv. (hé Dién giai TK N e N s
ghi so 0 nieu gay, thang d6i g o 6 0 5
A B C D E 2 3 4 5
S6 dw diu ky 383.123.179
5/12 HD1356 5/12 Mua déu diesel chua 641 6.937.380 253.530.379
thanh toén 133 693.738 254.224.117
10/12 UNC 10/12 Thanh toan tién hang 112 7.631.118 184.670.686
1412 | HP1490 1812 | Muadau diesel chua 641 8.554.000 491,680,733
thanh ton 133 855.400 492.536.133
22/12 UNC 22/12 Thanh to4n tién hang 112 38.009.400 425.142.548
Cong SPS 1.479.549.276 1.769.048.709
Sb du cubi ky 672.622.612
Ngay 31 thang 12 nam 2018
Neudi ohi sé K& toan trudng Giam déc )
(1g<y' hog tén) (K¥, ho tén) (KY, ho tén, dong déu)
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Truwong Dai hoc Din Lap Hdi Phong

Biéu s6 19: Trich s chi tiét thanh toan voi ngudi ban

Pon vi: Cong ty TNHH Son Truong

Pia chi: Khu 6 - Phuong Quan Toan - Quan Hong Bang - TP. Hai Phong

M4u sé S31-DN

(Ban hanh theo Théng tu s6 200/2014/TT-BTC
Ngay 22/12/2014 cua B Tai chinh)

SO CHI TIET THANH TOAN VOINGUOI BAN

Tai khoan: 331

Péi twong: Cong ty TNHH MTV VLXD TM Hung Thinh Phst

Nam 2018
Don vi tinh: VND
Ngay, Chirng tu Sb phat sinh trong ky Sb du cudi ky
thang . o Dién giai TK . .
ghi sb S6 hiéu Ngay, thang d6i g No Co No Co
A B C D E 2 3 4 5
Sb dw diu ky 227.436.100
, 156 75.400.000 40.535.000
3/12 HD885 3/12 Mua da 4x6 133 7.540.000 48.075.000
10/12 UNC 10/12 | Thanh toén tién hang 112 82.940.000 139.635.450
156 48.000.000 487.901.758
22/12 HD2390 22/12 Mua cét bé tong
133 4.800.000 492.701.758
26/12 UNC 26/12 | Thanh toan tién hang 112 52.800.000 315.469.200
Cong SPS 2.448.334.340 2.689.566.552
S6 du cudi ky 468.668.312
Ngay 31 thang 12 nam 2018
Negubi ghi sé K& toan trudng Giam déc )
(KY, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Biéu s6 20: Trich bang tong hop thanh toan v&i ngudi ban
Pon vi: Cong ty TNHH Son Truong ‘
Dia chi: Khu 6 - Phuong Quan Toan - Quan Hong Bang - TP. Hai Phong

BANG TONG HQP THANH TOAN VOI NGUOI BAN
Tai khoan: Phai tra nguoi ban

Nam 2018 Pon vi tinh: VND
Ma KH Tén khach hang S6 dur dau ky S6 phat sinh trong ky S6 dur cudi ky
No Co No Co No Cé
“en E%nﬁ Ty CoPhan Thuong Ma 383.123.179 1.479.549.276 | 1.769.048.709 672.622.612
Céng ty TNHH MTV VLXD
HUNGTPHAT TM Hirng Thinh Phat 227.436.100 2.448.334.340 2.689.566.552 468.668.312
KHAIDUYEN gﬁ‘;%;y TNHHTMVT Kha 63.281.211 | 333498561 | 313.730.450 43.513.100
FECON Cty CP Fecon - 1.145.971.472 | 1.167.922.818 21.951.346
Cong phat sinh 2.031.615.390 | 24.670.686.472 | 25.123.179.818 2.484.108.736
Ngay 31 thang 12 nam 2018
Neguoi ghi s K¢ toan truéng Giam doc )
Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Sinh vién: Nguyén Thi Thuy Linh

Page 71



Khod lugn tét nghigp Truwong Pai hoc Din Lap Hdi Phong

CHUONG 3
GIAI PHAP HOAN THIEN CONG TAC KE TOAN THANH TOAN TAl
CONG TY TNHH SON TRUONG
3.1. Panh gia thuc trang thanh toan véi ngwéi mua, ngwoi ban tai cong ty
TNHH Son Truwong.

Cong ty TNHH Son Truong 1a doanh nghiép mai hoat dong trong linh vuc
kinh doanh va xay dung. Dé c6 chd ding trong thi truong doanh nghiép da chi
déng ma rong cac méi quan hé, ma rong thi truong, tir d6 cong ty c¢o nhiéu ban
hang, ddi tac kinh doanh hon. Ngoai cdc ban hang truyén thdng 1au doi, con cé
ban hang méi cung v&i luong giao dich ngay cang ting, vi vy cong tic ké toan
thanh toan, d6i chiéu cong no véi nha cung cip va khach hang ctia cong ty ngay
cang dugc coi trong va hoan thién hon truéc. Viéc quan 1y tot phan hanh ké toan
thanh toan v&i nguoi mua, ngudi ban s& gop phan gitp céng ty quan 1y ot duoc
tinh hinh kinh doanh, tranh duoc ng Xau, ng kho doi.

Qua qua trinh thyc tap tai cong ty TNHH Son Truong véi Kién thic da hoc
va ap dung thuc té voi cong vi¢c em da rat ra dugc bai hoc vé cach quan 1y,
hach toan ké toan. Ttr d6 em nhan thiy cong tac ké toan nodi chung va cong tic
ké toan thanh toan v&i ngudi mua, ngudi ban noi riéng c6 nhitng wu diém va han
ché sau:

3.1.1. Uu diém

o \é b mdy quan Iy:

- B0 may quan 1y ctia coéng ty gon nhe, phu hop véi dic diém té chac cua
cong ty trong linh vuc kinh doanh va xay dyng co ban.

- Céc d9i thi cong trong cong ty tuy 1a té chirc phu thudc song van dam bao
tinh chii dong, sang tao trong quan 1y san Xuat.

- Dai ngli can bo cong nhan vién nang dong, ham hoc hoi, cé trinh d6 va bo
may lanh dao ¢ ning lyc, luén quan tAm dén can bo nhan vién trong cong ty.

e Vété chirc bg mdy ké todn:
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- B0 may ké toan ctia cong ty duoc té chirc gon nhe, mdi ké toan duoc phan
cong, phu trach mot mang riéng dam bao sy chuyén mon héa nhung van phdi
hop Mot cach chat ché.

- Phong ké toan co doi ngll nhan vién tré nhiét tinh, ham hoc hoi, voi su
gitp d& cua nhitng nhan vién lau nam, luén phin dau dat hiéu qua cao trong
cong tac gop phan dem lai hiéu qua chung cho cong ty.

- Céac ké toan thuong xuyén kiém tra, doi chiéu s liéu dé dam bao tinh
chinh xac dong thoi theo ddi kip thoi cac hoat dong ctia Cong ty

e Vé h¢ thong chieng tir, s6 sdch ké todn:

- Cong ty 4p dung hinh thic ké toan Nhat ky chung phu hop Vi cong ty,
thuan tién cho ké toan theo ddi va rat pho bién hién nay

- Hé théng chang tir trong Cong ty dugc st dung theo dung mau quy dinh
ctia Bo tai chinh. Céc chirng tir sau khi dugc sir dung déu duoc bao quan, luu triv
mét cach khoa hoc, d& kiém tra va thuan lgi cho viéc tra ctru sau nay.

- Céac nghiép vu Kinh té phat sinh luén duoc cong ty phan anh, ghi chép day
du va chinh x4c.

o Vé hé thong tai khodn: Cong ty ap dung hé thong tai khoan théng nhat

theo Thong tu s6 200/2014/TTBTC ngay 22/12/2014 cua B Tai chinh.

e Vé hach todn ké todn thanh todn: Cong tac hach toan ké toan thanh toan
ludn duoc hoan thanh dung lic. Cong ty md s6 chi tiét cho tung dbi tuong 1a
ngudi mua, ngudi ban. Viéc mé so chi tiét cho ting cong ty giup ban giam déc
va phong ké toan dé& dang theo ddi cong ng. Pdng thoi ciing giup bd phan ké
toan hach toan tong hop mdt cach nhanh chong, kip thoi, ké toan co thé cung
cap cho ngudi quan 1y nhitng thong tin chinh xac vé tinh hinh cong no ciia Cong
ty, nha quan 1y c6 thé nim bat tinh hinh tai chinh cta coéng ty va dua ra céac
hoach dinh chién lugc cho Cong ty.

3.1.2. Han ché
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V& co ban thi viéc t6 chirc cong tac ké toan néi chung va to chirc cong tac
ké toan thanh todn v&i ngudi ban, nguoi mua tai Cong ty TNHH Son Truong 1a
dung theo ché d6 ké toan hién hanh tuy nhién ciing khong tranh khoi mot s6 han
ché sau:

- Cong ty chua dbi chiéu cong ng dinh ky.

- Hién tai cong ty da khong c6 nhiing trich du phong cho cac khoan ng kho
doi mac du trong ky co6 phat sinh khoan ng phai thu khé doi.

- Trong cong tac ké toan thanh toan tai cong ty, chinh sach chiét khdu cho
ngudi mua, ngudi ban chua dugc cong ty dé tam.

- Mic du di duoc trang bi hé théng may tinh hién dai, nhung hé théng nay
chi don thuan ap dung cho viéc soan thao hop dong, va viéc lap cac so, chir chua
ap dung ké toan may vao qua trinh hach toan.

3.2. Tinh tat yéu phai hoan thién cong tic ké toan thanh toan véi nguoi
mua, nguwoi ban

Trong qua trinh cong nghiép hoa, hién dai hoa hién nay, nén kinh té Viét
Nam dang trén da hdi nhap va phat trién hon nira. P6i vdi mdi doanh nghiép
khong chi 1a co hdi ma con 1a thach thirc, doi hoi cac doanh nghiép phai khong
ngirng phan dau dé ton tai.

Pé dat dugc muc tiéu d6 Cong ty TNHH Son Truong phai hoan thién hon,
d6i moi khong ngung, phai ¢ chinh sach quan ly tot, thay d6i nhitng co ché
khong phu hop vai doanh nghiép, trong d6 co cong tac ké toan nodi chung va
cong tac ké toan thanh toan néi riéng.

Trong cong tac ké toan thi viéc hach toan cac nghiép vu thanh toan giup
cho viéc quan 1y tai chinh, cung cdp thong tin, s6 lidu chinh xac vé tinh hinh
hoat dong cuia cong ty. Vi thé doanh nghiép nén khong ngirng cai thién bo may

ké toan cling nhu cong tac ké toan thanh toan voi ngudi mua, ngudi ban.
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3.3. Yéu ciu va phwong huwéng hoan thién cong tic ké toan thanh toin

Pé c6 thé hoan thién cong tac thanh toan v&i nguoi mua, nguodi ban tai
cong ty thi cac phuong hudng va bién phap dua ra phai dam bao mot sé yéu cau
Sau.

- Hoan thién cong tac ké toan thanh toan véi nguoi mua, ngudi ban phai
dam bao cung cép thong tin ké toan kip thoi, va that chinh xac. Diéu nay rat
quan trong va anh huong truc tiép toi cong ty. Néu co su sai léch trong viéc
cung cap thong tin s& gdy anh hudng dén viée ra quyét dinh.

- Tén trong nguyén tac, ché do, chuan myc ké toan b tai chinh ban hanh.
Pay 1a yéu cau bat budc, 1 co sd, nén tang cho viéc quan 1y, diéu hanh thong
nhat hoat dong san xuat kinh doanh cua tat ca cac doanh nghiép. Mdi doanh
nghiép khac nhau c6 thé ap dung nhitng hinh thirc, phuong phap ké toan kha
nhau nhung van phai dam bao tuan tha ding ché d6, chuan muc ké toan ctia Nha
nuéc. D6 chinh 14 hanh lang phap 1y cua té chic ké toan tao kha ning so sanh,
dbi chiéu duogc va thuan loi cho viéc kiém tra chi dao, dao tao doi ngii can bo ké
toan.

- Hoan thién cong tac ké toan thanh toan v6i ngudi ban va ngudi mua phai
huéng téi nhitng tién ich ma mdy tinh va phan mém ké toan may dem lai dé
nang cao ning sut lao dong va hiéu qua lam viéc.

3.4. Mgt sé kién nghi nham hoan thién cong tic ké toian thanh toin véi
nguwoi mua, nguoi ban tai Cong ty TNHH Son Truwong.

< Kién nghj 1: Vé viéc ting cwong qudn Iy céng ng bang déi chiéu cong

ng' dinh ky
Péi chiéu cong ng dinh ky dién ra va cudi thang nham gitp cho cong ty
quan 1y chat ch&, khong bo sot cac khoan ng dbi véi ngudi mua, ngudi ban va
theo ddi chi tiét cac khoan cong no phai thu, phai tra dé co ké hoach don ddc cac
khoan cong no phai thu, phai tra dé co ké hoach thanh toan cac khoan no phai

tra tranh dé no qua dai han.
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Vi cong no phai tra cho cong ty c6 thé yéu ciu nha cung cip gui bién ban
d6i chiéu cong no.
Vi cong ng phai thu, cong ty ¢ thé tham khao bién ban dbi chiéu cong no

cho khach hang theo mau sau:
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CONG TY TNHH SON TRUONG CONG HOA XA HQI CHU NGHIA
VIET NAM
Pgc 1ap- Tw do- Hanh phic
Hai Phong, Ngay.... thang... nam...
BIEN BAN POl CHIEU CONG NO
- Cin ctr vao hop dong kinh té
- Can ¢t vao tinh hinh thanh toan thyc té.
Hoém nay, ngdy...thang...nam...Tai vin phong Cong ty....ching toi gdm co:
1. Bén A (Bén ban): CONG TY TNHH SON TRUONG
- Pia chi: Khu 6 — P.Quan Toan — Q.Hong Bang - Hai Phong

- bi¢n thoai: (0225)3850888 Fax: (0225)3850024

- Pai dién: Ta Quyét Thang Chtc vy: Gidam doc

2.BEn B (BENMUA):....ooiiii e
o 5 ) T T ¢l o
-Diénthoai:........coooiiiiJFAX
-Pardién:...... Chirc VUi

S phat sinh trong ki:

Ngay thang S6 hoa don Tién hang Tién thué Thanh tién
3. S6 tién bén B da thanh toan:................... dong
4. Két luan: Tinh dén hét ngdy............ bén B phai thanh todn cho Cong ty TNHH

- Bién ban nay duogc 1ap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giit 01 ban lam co
s& cho viéc thanh toan sau nay giita hai bén. Trong vong 03 ngay lam viéc ké tir ngay
nhan duoc bién ban ddi chiéu cong no ndy ma Coéng ty TNHH Son Trudng khong
nhan dugc phan hoi tir Quy cong ty thi cong no trén coi nhu duoc chap nhan.

PAI DIEN BEN A PAI DIEN BEN B
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Vi du: Bién ban d6i chiéu cong n¢ véi cong ty TNHH thwong mai va dich
vu van tai Chinh Nghia.
CONG TY TNHH SON TRUONG CONG HOA XA HQI CHU NGHIiA
VIET NAM
Pgc 1ap- Tw do- Hanh phic
Hai Phong, Ngay 30 thang 11 nam 2018
BIEN BAN POl CHIEU CONG NQ
- Cin ctr vao hop dong kinh té
- Can ¢t vao tinh hinh thanh toan thuc té.
Hom nay, ngay 30 thang 11 nam 2018Tai van phong Cong ty TNHH Son Truong,
chung t6i gom co:
1. Bén A (Bén ban): CONG TY TNHH SON TRUONG
- Pia chi: Khu 6 — P.Quan Toan — Q.Hong Bang - Hai Phong
- Dién thoai: (0225)3850888 Fax: (0225)3850024
- Pai dién: Ta Quyét Thang Chte vy: Giam doc
2. Bén B (Bén mua): CONG TY TNHH THUONG MAI VA DICH VU VAN TAl
CHINH NGHIA
- Dia chi: S6 nha 24, diy Al, t6 dan phé Nguyén Du, Thi trin Thudng Tin, Huyén
Thuong Tin, Ha Noi
- Dién thoai: 0433766639 Fax:
- Pai dién: Ta Quang Thuong Chtre vu: Giam débc
Cung nhau d6i chiéu gia tri cu thé nhu sau :
Cong no dau ki: 95.800.000 dong

S phat sinh trong ki:
Ngay thang S6 hoa don Tién hang Tién thué Thanh tién
27/11 0001201 64.000.000 6.400.000 70.400.000

3. S6 tién bén B di thanh toan: 70.400.000 dong
4. Két luan: Tinh dén hét ngay 30/11 bén B phai thanh toan cho Cong ty TNHH Son
Truodng sd tién 1a: 95.800.000 dong
- Bién ban nay duogc 1ap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giit 01 ban lam co
s& cho viéc thanh toan sau nay gitta hai bén. Trong vong 03 ngay lam viéc ké tir ngay
nhan dugc bién ban dbi chiéu cong no nay ma Cong ty TNHH Son Truong khong
nhan duogc phan hdi tir Quy cong ty thi cong ng trén coi nhu duge chap nhan.

PAI DIEN BEN A PAI DIEN BEN B
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< Kién nghi 2: Vé viéc trich lap duw phong no phdi thu khé doi

Hién nay, Cong ty TNHH Son Trudng dang c6 nhitng khoan ng xu, cong
ty da thuc hién doi ng nhiéu lan nhung chua thanh céng va c6 khoan no xac dinh
la khong doi dugc. Vi vay, viée trich 1ap du phong ng phai thu khé doi cling nhu
x0a sO cac khoan ng xac dinh 1a khong doi dugc mang ¥ nghia rat quan trong.
N6 s& giup doanh nghiép han ché téi da t6n that phai chiju khi c6 nhitng su ¢
khach hang khong thé thanh todn dugc ciing nhu phan 4anh dung dan tinh hinh
tai chinh cua doanh nghiép.

* \é co s¢ phdp Iy cua viéc trich 1Gp dw phong: Can ct dé lap trich 1ap du
phong 14 thong tu sé 228/2009-BTC, stra ddi va bo sung theo thong tu sb
34/2011-BTC va thong tu s6 89/2013-BTC.

* Piéu kién dé trich 1ap duw phong

Doanh nghiép c6 thé 1ap du phong phai thu kho doi khi cac khoan ng ¢
diéu kién nhu sau:

- Khoan no phai ¢6 chang tir gc,co ddi chiéu xac nhan cta khach ng vé s6
tién bao gom: Hop dong kinh té, ban thanh 1y hop dong , cam két no, ddi chiéu
cong ng va cac chung tur khac.

- Cac khoan ng khong du can ctr xac dinh 1a ng phai thu theo quy dinh nay
phai x&r Iy nhu mot khoan ton that.

* Mutc trich 1Gp du phong ma cong ty c6 thé dp dung:

Thoi gian qua han Mikc trich 1ap duw phong
Tur 6 thang dén dudi 1 nim 30%
Tu 1 ndm dén dudi 2 ndm 50%
Tir 2 nam dén dudi 3 nim 70%
Tu 3 ndm tr¢ 1én 100%
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* Tai khoan st dung: Viéc trich 1ap du phong s€ hach toan theo tai khoan
229 (2293), day la tai khoan dung dé phan anh tinh hinh trich 14p, st dung va
hoan nhap khoan dy phong cac khoan phai thu khé doi hodc c6 kha nang khong

doi dugc vao cudi nién do ké toan

Két cAu tai khoan:

Truwong Dai hoc Didn Lap Hdi Phong

Bén N¢’

Bén Co

- Hoan nhép chénh 1éch giita s6 du
phong phai 1ap ky nay nho hon sb
du phong da trich 1ap ky trudc
chua sir dung hét.

- Bu dap gia tri khoan dau tu vao
don vi khac khi c6 quyét dinh
dung s6 du phong di lap débu dap
sb ton that xay ra.

- Bu dip phan gid tri da duoc lap
du phong ctia khoan no khong thé

hthu hdi duoc phai x6a s6.

Trich 1ap cac khoan dy phong ton
that tai san tai thoi diém lap Béo

cao tai chinh.

S6 du bén co: SO dy phong ton that

tai san hién co6 cuoi ky.
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411 22903 642
Khoan du phong phai thu i
kho doi sau khi b dip tén " | Phan chénh 1éch s6 phai lap du phong
thit duoc hach todn ting vén NN ki nay 16n hon s6 da lap tir ki trwée
(khi DN 100% véon NN chuyén
thanh céng ty CP) S6 da
lap du
131, 138, phong
128, 244 Hoan nhap phan chénh 1éch néu sé phai lap du
phong kv nay nhoé hon sé d3 13p tir ki trwde
Khi cac khoan ng
phai thu kho doi xac dinh 642
lakhéng thé thuhéi  |Phin dwoc tinhvao |
chi phi
111,112,
331,334

Phan t6 chirc, ca nhan
phai béi throng

So dé 3.1: So dé trinh tw hach todn dw phong phdi thu khé doi theo
TT200/2014/TT-BTC
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Biéu s6 21: Béo céo tinh hinh cong ty

Don vi: Cong ty TNHH Son Truong
Pia chi: Khu 6 - Phudong Quan Toan - Quan Hong Bang - TP. Hai Phong

Truwong Dai hoc Din Lap Hdi Phong

BAO CAO TINH HINH CONG NOQ PEN HET 31/12/2018

Don vi tinh: VNP

Cong ng véi | Thoi han thanh | Thaoi han qua )
STT Tén cong ty Ghi chu

khach hang toan han

1 | Cong ty CP Quang Huy 89.854.813 30/4/2018 8 thang

2 | Cty CP TM & XD Huy Thinh 46.980.264 30/09/2017 1 nam 3 thang

3 | Congty XD & TM Gia Khanh 23.895.452

4 | Cty CP VT & TM Pho Khang 172.145.556

Tong cong 1.370.582.089

Nguwoi lap
( Ky, ho tén)
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( Ky, ho tén)

Ngay 31thang 12 nam 2018

Giam déc

(Ky, ho tn)
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Biéu sb 22: Trich bang lap dy phong phai thu kho doi
Don vi: Cong ty TNHH Son Truong
Pia chi: Khu 6 - Phudong Quan Toan - Quan Hong Bang - TP. Hai Phong

BANG TRICH LAP DU PHONG PHAI THU KHO POI

STT Tén cong ty Sé tién ng Thoi gian qua han | Ty I€ trich (%) S6 tién trich
1 | Congty CP Quang Huy 89.854.813 8 thang 30% 26.956.443
2 | CtyCPTM KBH 46.980.264 1 ndm 3 thang 50% 23.490.132

Tong cong 136.835.077 X X 50.446.575

Ngay 31thang 12 nam 2018
Nguwoi lap Ké toan truéng Giam doc

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Pinh khoan d6i v&i bang trich 1ap du phong no phai thu khé doi.
No TK 6422: 50.446.575
Co6 TK 2293: 50.446.575
% Kién nghi 3: Vé viéc dp dung chinh sdch chiét khiu thanh todn

Chiét khau thanh toan 1a khoan tién ngudi ban giam trir cho nguoi mua, do
ngudi mua thanh toan tién mua hang trude thoi han theo hop dong. Chiét khau
thanh to4n 1a mot khoan tién thuong dé khuyén khich viéc tra tién sém. Vi vay
day 13 bién phap gitp nang cao ning lyc canh tranh cua coéng ty va rat ngan
vong quay von.

Hién nay cong ty TNHH Son Truong chua ap dung chinh sach chiét khau
thanh toan dé khuyén khich khach hang thanh toan ng truéc han.Vi vdy, dé ning
cao hiéu qua sir dung vén va thu hoi von duge nhanh, cong ty nén ap dung chinh
sach chiét khau thanh toan.

* Tai khoan suir dung: TK 635 — Chi phi tai chinh

TK 635: Chi phi tai chinh
TK 111, 112, 131 TK 911
CKTT cho nguoi mua Cubi ky
Ké chuyén CPTC

So dé 3.2: So dé trinh tw hach todn chiét Khdu thanh todn
* Phuong phdp hach toan:
- Khi ap dung chiét khau thanh toan cho khach hang:
No TK 635: Chi phi tai chinh
Co TK 131,111,112...
- Cudi ky két chuyén chi phi tai chinh sang TK 911:
No TK911: Xac dinh két qua kinh doanh
Co6 TK 635: Chi phi tai chinh
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Nam 2018, doanh nghiép chii yéu giao dich qua tai khoan ngin hang
Maritime Bank. Tai thoi diém nay mirc 1ii suat gui tiét kiém ngan hang
Maritime Bank ndm 2018 14 6%/ nim, mirc 1ai suat cho vay la 8.5%/ nam.

Pé khuyén khich khach hang thanh toan sém, doanh nghiép nén chon ty
& chiét khau thanh toan cao hon mirc 13i suét tiét kiém, nhung khong duoc vuot
qua muc l4i sudt cho vay cua ngan hang. Doanh nghiép nén chon ti I& chiét khau
thanh toan 1a 7.5%/ nim dua theo 13i suat ngan hang Maritime Bank.
Chiét khau thanh toan dwec hwéng = Tong so tién thanh toan truwéc han x
Ty Ié chiét khau x S6 ngay thanh tean trwéc han

* Vi du: Gia sitr ngay 03/12/2018, ban hang cho cong ty TNHH Huyén Linh
sb tién 451.975.000 dong (da bao gom thué VAT).

Ngay 15/12/2018 cong ty TNHH Huyén Linh da thanh toan toan bd 100%
tién hang mua ngay 03/12/2018, mic du theo hop dong ngay 27/12/2018 cong ty
méi phai thanh toan tién hang. Cong ty TNHH Huyén Linh di thanh toan truéc
12 ngay va duoc dugc hudng chiét khau thanh toan véi ty 1é chiét khau thanh
toan 7.5%/nam.

Ké toan tinh chiét khau thanh toan céng ty TNHH Huyén Linh nhu sau:

Tién chiét khau = 451.975.000 x (7.5%/360) x 12 = 1.129.937

Ké toan dinh khoan nhu sau:

Ng TK 635: 1.129.937
CoTK 111:1.129.937
< Kién nghi 4: Vé vigc siz dung phan mém ké todn chuyén nghiép

Viéc ap dung cac phan mém ké toan vao cong tac ké toan dang 1a xu hudng
hién nay véi uu diém 1a mang lai hiéu qua cao trong cong viéc. Do dé cong ty
nén xem xét mua mot trong nhitng phan mém ké toan thong dung nhat hién nay
nhu MISA, Fast Accounting.... V4i nhitng phan mém nay cong viéc ké toan s&
tro nén gon nhe, nhanh chéng, mang lai hi¢u qua cao trong Vviéc.

Sau day 1a mot vai phan mém phd bién nhat:
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> Phdn mém ké todn Misa: http://www.misa.com.vn/
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Phan mém ké toan MISA SME.NET 1a mot phan mém duoc tao ra chuyén
dé phuc vu cho cong viéc ké toan tai cac doanh nghiép vira va nho, dap tmg day
da cac nghiép vu ké toan: Quy, Ngan hang, Mua hang, Thué, Kho, TSCD,
CCDC, luong, Gia thanh, Hop dong, Ngan sach, Tong hop, Ban hang, Quan 1y
hoa don,...

U diém:

+ Giao dién: Phan mém ké toan Misa c6 uvu diém 1a d& st dung boi giao
dién truc quan va than thién véi ngudi dung, nhitng ngudi maéi bat dau sir dung
phan mém ciing s& cam thay thoai mai, khong nhic mit, cho phép cap nhat dir
licu nhu nhiéu héa don 1 phiéu chi mot cach linh hoat, cac mau gidy to chang tur
tuan theo quy dinh ban hanh.

+ Diém céng: Phan mém cho phép tao nhiéu co s& dit lieu - mdi don vi
dugc thao tac trén mot co so dit liéu khic nhau, doc 1ap. Mot diém cong nira 1a

kha ning thao tac luu, ghi so di liéu cuc tot,
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+ PG chinh xdc cao: Co thé khang dinh rang sb ligu tinh toan trong phan
mém MISA cuc ky chinh xac, kha ning xdy ra cic sai sot bat thuong do 15i ¢
phan mém 1a cyc hiém. Piéu nay giup nhitng nguoi lam ké toan an tim hon
nhiéu so véi cac phuong thirc ké toan khac.

+ Khd nang bdo mdt: Cong nghé bao mat dit liéu rat cao, gan nhu tuyét ddi
an toan vi phan mém Misa chay trén co s& dit liéu SQL, doanh nghiép sé it phai
dau dau vé Van dé nay nhu cac phan mém ké toan chay trén cac nén tang khac.

Nhwoe diém:

+ Vico SQL nén MISA nén néu may tinh cai dit MISA QUA YEU s& chay

iach.
+ Tbc do xur 1y dix liéu hoi cham.

V& viéc quan 1y cong no:

* Cong ng phdi thu:
« Toéng hop cong ng phai thu theo ting khach hang, nhan vién ban hang, bo
phan ban hang, thi truong.
« Tong hop cong no phai thu theo hoéa don: Bao nhiéu cong ng di xuat hoa
don chua thu duoc tién, Bao nhiéu cong ng chua xuét hoa don
. Téng hop cong no phai thu theo han ng: No¢ chua dén han, No qua han (1-
30 ngay, 30- 60 ngay, ..., ng qua han khé doi).
« Quan Iy cong no phai thu theo ting hop dong, don dat hang
* Cong ng phdi tra:
o Theo déi céng ng, tinh hinh trd tién nha cung cdp
Phian hé mua hang cua phin mém MISA SME.NET cho phép cac doanh
nghiép theo doi tinh hinh thuc té cac don hang, thuc hi¢n viéc don mua hang
theo tirng mat hang cua ting nha cung cap.
e Qudn Iy ¢éng no, tong céng no phdi trd
Phan hé mua hang trong phidn mém ké toan MISA SME.NET con cé kha

ning quan 1y cong no chat ché theo timg héa don, nha cung cip riéng 1¢ hay
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nhom nha cung cap. Pic biét phan mém con cho phép quan Iy duoc ca cong no
phai tra theo tirng nhan vién mua hang, theo timg cong trinh, theo hop dong.
e Theo déi tinh hinh mua hang theo tirng nha cung cap
Nguoi str dung d& dang xem dugc bao cdo tdng hop cong no phai tra nha
cung cap bat cu lic nao.
e Theo doi chi tiét ching tir, S6 sdch
Phan mém ké toan MISA SME.NET con cung cap day du cac mau ching ti,
s6 sach va bao cao chi tiét, tong hop mua hang,... theo dung quy dinh cua nha
nudc. Ngoai ra phan mém con c6 nhiéu bo cao quan tri giup ké toan va lanh
dao quan tri chat ché tinh hinh mua hang va céng no.
o Thuc hién cac bdao cdao cong no phai tra
+ S0 chi tiét cong no ctia nha cung cap
+ Bio cdo tong hop cong no phai tra
+ Bao cdo cong no chi tiét theo hod don
+ Bio cdo cong no chi tiét theo hod don — chang tir thanh toan
+ Bao cdo phan tich tudi no cac khoan phai tra
+ Bao cdo cac khoan ng qua han, Sép dén han thanh toan
+ Bao cdo mua hang, tra lai nha cung cip

+ Bao cdo theo hop dong
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> Phdn mém ké todn Fast : http://fast.com.vn
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FAST 1a giai phap cho céac loai hinh doanh nghiép c6 quy mé tir nhé dén

cap tap doan. Cac doanh nghiép 16n dén cap tap doan thi nén dung phan mém ké

toan fast.

Va nhu MISA, Fast ciing c6 nhiéu vu diém nhu: giao dién than thién, luén

cap nhat nhitng thay d6i mai nhat vé cac chinh sach diéu khoan thué, thong tu

va cac nghi dinh cua B tai chinh, bam sat cac ché do ké toan hién hanh, cho

phép két xuat bao cao ra Excel.

U'u diém:

+ Giao dién dé st dung, s6 sach ching tir ké todn cap nhat va bam sat ché

d6 ké toan hién hanh. Ciing gibng MISA, fast c6 mot hé thdng bao céo da dang,

ngudi ding co thé yén tim vé yéu cau quan 1y ctia minh (Bao cdo quan tri va

bao céo tai chinh).
+ Téc do xt Iy twong dbi tét.

+ Cho phép két xuat bao cao ra Excel.
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+ Khong can cai dit phan mém trén may chi hay cdc phan mém hd trg
khéc.
+ D@ dang truy xuat thong tin.

Nhuwoc diém:

+ Dung luong I6n, nguoi dung khé phan biét dugc data.

+ Do bao mat chua thuc su 4n tugng.

+ Céc huéng dan dinh kém con so sai, chua rd rang, lam thanh tung video
nhu MISA

V& viéc quan 1y cong no:

* Cong ng phdi thu:
e Quan ly thong tin khach hang
+ Luu trit cac thong tin quan trong vé khach hang: dia chi, s6 dién thoai, s6
fax, nguoi lién hé, ving, diéu khoan tin dung, han mic tin dung va phan loai tin
dung
+Cung cap thong tin vé tinh hinh cong no hién thoi cia khach hang va bang
k§ thuat drill-down truy nguoc t6i giao dich goc
+ Theo doi trang thai khach hang tam durng giao dich.
e Qudn Iy hop dong va héa don
+Cap nhat hop déng
+ Theo ddi cong ng theo hop ddng
+ Theo doi thoi han thanh toan cua hoa don
+ Ngan chan viéc cap nhat trung sb hoa don
+In héa don truc tiép tir chuong trinh hodc in trén mau hoa don in san.
o Cac but toan ghi no/ghi co cong no
Thuc hién diéu chinh cong ng phai thu, ng dugc x6a... thong qua cac but
toan ghi ng/ghi co.

o Qudn Iy thu tién hang
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+ Chirng tir thu tién ban hang duoc cap nhat tai phan hé ké toan tién mat va
tién giri ngan hang

+Viéc phan bo tién thu cho cac hoa don ban hang dugc thuc hién & phan ké
toan ban hang va cong ng phai thu

+Viéc phan bd tién hang cho cac hoa don cé thé thuc hién truc tiép cho
tirng hoa don hodc tu dong theo cac tiéu thuc lya chon: xuit trude thu trude, dén
han trudc thu trude. ..

+Cho phép phan bd tién nhan thanh toan 1a cac khoan nhan truc hoic
nhan sau

+ Tinh 13i/ 16 chénh 1&ch ty gia ngoai t& khi thanh toan lién quan dén ngoai

+Panh gia lai cong ng ngoai t¢ phai thu cho tirng khach hang, tirng hoéa don
ban hang.
e Bdo cdo
+ S0 chi tiét cong no cua khach hang
+ S0 dbi chiéu cong no
+ Bang xac nhan cong ng
+ Bao céo tdng hop cong no phai thu
+ Bao cdo cong no chi tiét theo hoa don
+Bdao cdo cong no chi tiét theo hod don — chitng tir thanh toan
+Bao céo phan tich tudi ng cac khoan phai thu
+Bao cdo cac khoan ng qua han, Sép dén han thanh toan
+Béo cdo ban hang, hang ban tra lai
+ Bao c4o theo hop dong.
* Cong ng phdi thu:
o Théng tin vé nha cung cdp
+Luu trir cac thong tin lién hé quan trong vé nha cung cap nhu dia chi, sé

dién thoai, sé fax, ngudi lién hé, phan loai, thué VAT, ma sb thué
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+Cung cap thong tin vé tinh trang céng ng phai tra véi nha cung cip va
bang k¥ thuat drill-down truy nguoc téi giao dich géc
+ Cho phép khai bao diéu kién tin dung, han mtc tin dung va ngay hét han.
o Quan ly mua hang
+Cap nhat hop dong
+Theo doi thoi han thanh toan ctuia hoa don.
+Cac but toan ghi ng/ghi c6 va céc giao dich lién quan
+Diéu chinh cong no phai tra thong qua cac bat toan ghi no/ghi cd
+Cap nhat cac chirng tir thanh toan tam ung.
e Quan ly thanh todn
+Chuing tir thanh toan cho nha cung cip duoc cap nhat tai phan hé ké toan
tién mat va tién guri ngan hang
+Viéc phan b6 chi tién cho cac héa don mua hang dwoc thuc hién & phan
hé ké toan cong ng phai tra
+Viéc phan b6 tién thanh toan cho cac héa don c6 thé thuc hién truc tiép
cho tirng hoa don hoac tu dong theo cac tiéu thac lya chon: nhan trudc tra trudc,
dén han truéc tra trude. ..
+ Cho phép phan bo tién thanh todn 1a cac khoan tra trudc hoic tra sau
+ Tinh 13i/15 chénh 1éch ty gid ngoai té khi thanh toan lién quan dén ngoai té
+Dénh gia lai cong no ngoai t& phai thu cho ting nha cung cap, ting hoa
don.
e Bdo cdo
+ S0 chi tiét cong no clia nha cung cap
+ Bao céo tong hop cong ng phai tra
+Bdao cdo cong no chi tiét theo hoa don
+Bdao cdo cong no chi tiét theo hod don — chitng tir thanh toan
+ Bdo céo phan tich tudi ng cac khoan phai tra

+ B4o cdo cac khoan ng qua han, sip dén han thanh toan
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+ Béao cdo mua hang, tra lai nha cung cap

+Béo cdo theo hop dong.
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KET LUAN

Ké toan thanh toan v&i ngudi mua, ngudi ban cé vi tri rt quan trong trong
cong tac ké toan cua Doanh nghiép. Viéc xac dinh, phan anh kip thoi, chinh xac,
chi tiét, cy thé tinh hinh thanh toan v&i khach hang s& gitp cho nha quan tri nam
duogc tinh hinh tai chinh cua cong ty va dua ra dugc nhirng phuong hudng phat
trién dung dan trong doanh nghiép.

Trong thoi gian thuc tap tai cong ty TNHH Son Trudng em da nhan ra tam
quan trong cta cong tac ké toan thanh todn v&i ngudi mua, ngudi ban. Khoa
luan da dé cap dén van dé 1y luan chung va dé xuat mot sé ¥ kién nham hoan
thién cong t6 chirc ké toan thanh toan véi ngudi mua, ngudi ban tai cong ty.

Do kinh nghiém thuc té thiéu so6t, em mong nhan dugc sy chi bao cua thay
c6 dé khoéa luan ctia em duogc hoan thién hon. Em xin chin thanh cdm on ban
lanh dao, anh chi trong phong ké toan cua coéng ty TNHH Son Trudng va su
huéng dan caa Th.S. Tran Thi Thanh Phuong dé em hoan thién bai khoa luan tét

nghiép nay. Em xin chan thanh cdm on!

Sinh vién: Nguyén Thi Thuy Linh Page 95



Khod Iugn tét nghigp Truwong Dai hoc Din Lap Hdi Phong

DANH MUC TAI LIEU THAM KHAO

1. bang Thi Loan (2011) , Gido trinh ké todn tai chinh trong cac doanh nghiép,
Nha xuét ban Pai hoc Kinh Té Qubc Dan .

2. Thong tu sb 200/2014/TT-BTC, nha xuét ban tai chinh.

3. Thong tu TT228/TT-BTC, b tai chinh.

4. Tai liéu ké toan (2018) , Cong Ty TNHH Son Trudng

Sinh vién: Nguyén Thi Thuy Linh Page 96



Sinh vién: Nguyén Thi Thuy Linh Page 97



