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Loi mé dau
o Tinh cap thiét ciia dé tai nghién ciru

Ké toan 13 mot trong nhitng céng cu quan 1y kinh té cha yéu cta Nha
nuéc dbi voi cac doanh nghiép. Cung voi qua trinh d6i méi, mé cira cta nén
kinh té, Nha nudc ta dang timg budc hoan thién cong tac ké toan: Ban hanh luat
ké toan, stra d6i bo sung ché do ké toan cho phu hop véi tinh hinh san xuat kinh
doanh hién nay, huéng dan cac doanh nghiép thuc hién cong tac ké toan ding
Véi cac quy dinh cia Nha nudc ndi chung va cua B tai chinh ndéi riéng. Song
song Vvéi sy nd luc cia Nha nudc, cac doanh nghiép ciing tu td6 chic va hoan
thién bo may ké toan ciia doanh nghiép minh. Bo méy ké toan t6t khong nhiing
gop phan nang cao hiéu qua hoat dong caa Doanh nghiép ma con goép phan rat
I6n vao Ngan sach Nha nuéc.

Nhan thirc dugc tim quan trong cua cong tac ké toan thanh toan véi nguoi
mua, ngudi ban cing vén kién thie da dugc hoc & truong, em di chon dé tai “
Hoan thién cong tac ké todn thanh todn véi nguwoi mua va ngwoi ban tai Cong
ty TNHH Mai Anh” 1am dé tai khéa luan. Trong qua trinh viét khong tranh khoi
nhitng thiéu s6t. Em rat mong duoc sy gdp ¥ cua thiy ¢d va cac ban dé co thé
hiéu sau hon vé nghiép vu thanh toan va so sanh thuc té tai cong ty véi 1y thuyét
da dugc hoc.

o Két ciu ciia khéa luin

Noi dung cua dé tai dugc trinh bay trong 3 chuong :

Chuong 1 : Co s6 Iy lugn chung vé ké todn thanh todn véi ngwoi mua,
nguoi ban trong doanh nghiép.

Chuong 2 : Thut trang céng tac ké todn thanh todn véi ngwoi mua, nguoi
ban tai Cong ty TNHH Mai Anh

Chirong 3 : Mt s6 Qidi phdp nham hoan thién cong tac ké toan thanh todn
VOi nguoi mua, nguoi ban tai Cong ty TNHH Mai Anh

Khoa luan cua em dugc hoan thanh véi sy giup do, quan tdm tan tinh cua
giao vién huéng dan — ths. Pham Thi Nga, cung cac ¢ chu, anh chi trong
phong ké toan cua cong ty. Mic du ban than d3 cd gang rat nhiéu, xong do han
ché vé& mit thoi gian ciing nhu nhéan thic va trinh d6 nén bai khoa luan cua em
khong tranh khoi nhiing thiéu sét. Do vay, em rat mong dugc tiép thu nhiing
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kién dong gop, chi bao cua cac thdy cd dé co thé bo sung, nang cao trinh do

cling nhu kién thirc ciia minh dé phuc vu cho cong tac ké toan sau nay .

Tran Anh Nam — QT1803K Page 4



DPai hoc dan 1ap Hai Phong

CHUONG I

CO SO LY LUAN CHUNG VE KE TOAN THANH TOAN VOI NGUOI
MUA, NGUOI BAN TRONG DOANH NGHIEP VUA VA NHO

1.1 Mot s6 van dé vé thanh todn v6i ngudi mua va nguwdi ban
1.1.1  Khai niém thanh todn
La sy chuyén giao tai san ctia mot bén sang cho mot bén khéc, thudng
duoc sir dung khi trao d6i san pham, dich vu trong mét giao dich c6 rang budc
phéap 1y.
1.1.2  Hinh thuc thanh todn:
La tong thé cac quy dinh vé mét cach thuc tra tién 1a su lién két cac yéu td

Cua qua trinh thanh toan.

Hinh thirc thanh toan cb xua nhat d6 1a hang d6i hang, con hién nay c6 rat
nhiéu hinh thirc thanh toan gdm: tién mat, chuyén khoan, ghi ng, tin dung,
séc,... Pay 1a nhiing cach thirc nhan tra tién hang trong giao dich mua ban
giita cac ca nhan, don vi, doanh nghiép véi nhau. Hai bén phai cting théng
nhit phuong thirc thanh toan ap dung cho giao dich dé. Trong giao dich

thuong mai thanh toan phai di kém vdi héa don va bién nhan.

Hién nay, c6 hai hinh thuc thanh toan co ban: Thanh toan bang tién mat va
thanh toan khong bang tién mit.

o Hinh thitc thanh todn bang tién mdt:
Hinh thtc thanh toan bang tién mit hién nay khong dugc cac doanh
nghiép sir dung nhiéu. Thanh toan bang tién mit chu yéu dung cho cac nghiép
vu phat sinh s tién nho (4p dung cho sb tién dudgi 20 triéu), nghiép vu don gian
va khoang cach dia 1y giira hai bén hep. Hinh thtc thanh toan bang tién mit co
thé chia thanh:
- Thanh toan bang Viét Nam dong
- Thanh toan béng ngoai té
- Thanh toan bang vang, bac, kinh khi quy, d4 quy hodc cac gidy to co gia
tri
- Thanh toan bang hdi phiéu ngan hang

e Hinh thitc thanh todn khéng bang tién mat:
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La hinh thirc thanh toan thuc hién bang cach chuyén khoan hoic thanh

toan bu trir qua cac don vi trung gian la ngan hang.

Thanh toan khong dung tién mat con duge dinh nghia 1a hinh thuc thanh
toan khong truc tiép dung tién mit ma dya vao cac chung tir hop phap nhu gidy
nho thu, gidy uy nhiém chi, séc... dé trich chuyén vén tién té tir tai khoan cua
don vi nay sang tai khoan cua don vi khiac & ngan hang. Thanh toan khong dung
tién mat gan véi su ra doi ciia dong tién ghi s6. Hinh thitc nay ngay cang duoc
stt dung pho bién vi tiét kiém thoi gian, chi phi ciing nhu giam dang ké luong
tién mit trong luu théng. Cac hinh thirc thanh toan khong dung tién mat chu
yéu:

Thanh todn bang iy nhiém chi: Uy nhiém chi 13 gidy to Uy nhiém cua
chu
Tai khoan nhd ngan hang phuc vu minh chuyén mét sé tién nhat dinh dé tra cho
nha cung cép, ndp ngan sach Nha nudc.

Hinh thirc tin dung chung tir: la hinh thire thanh toan, trong dé theo yéu
cau cua khach hang, mot ngan hang s& phat hanh mét buc thu (goi 1a thu tin
dung) cam két tra tién hodc chip nhan hdi phiéu cho mot bén thr ba khi ngudi
nay xuat trinh cho ngén hang bd chimg tir thanh toan phu hop véi nhing diéu
kién va diéu khoan quy dinh trong thu tin dung.

Nho thu phiéu tron: La phuong thtic trong d6 ngudi ban uy thac cho ngan
hang thu ho tién ¢ ngudi mua cin ¢t vao hdi phiéu do minh 14p ra, con ching tir
giri ngan hang thi guri thang cho ngudi mua khong qua ngan hang,

Nho thu kem chung tir : 1a phuong thirc trong ddé ngudi ban uy thac cho
ngan hang thu ho tién & ngudi mua khong nhing cin ctr vao hdi phiéu ma con
cin ctr vao bd chimg tir giri hang kém theo véi diéu kién 1a néu ngudi mua tra
tién hodc chap nhan tra tién hdi phiéu thi ngan hang méi trao b chimg tir g

hang cho ngudi mua dé nhan hang.
1.2 Ké toan thanh toan véi ngwdi mua va nguoi ban trong doanh nghiép

1.2.1 Ké todn thanh todn véi ngwoi mua - TK131 — Phdi thu cia ngwoi mua
1.2.1.1 Nguyén tic ké todn.

- Tai khoan nay dung dé phan anh céc khoan ng phai thu va tinh hinh
thanh toan cac khoan no phai thu cia doanh nghiép véi khach hang vé tién ban
san phém, hang hoa, BDSDT, TSCD, cac khoan dau tu tai chinh, cung cép dich
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vu. Tai khoan nay con dung dé phan anh cac khoan phai thu ctia ngudi nhan
thau XDCB v6i ngudi giao thau vé khéi luong cong tic XDCB di hoan thanh.
Khong phan anh vao tai khoan nay cac nghiép vu thu tién ngay.

- Khoan phai thu cta khach hang can dugc hach toan chi tiét cho ting dbi
tuong, tmg ndi dung phai thu, theo ddi chi tiét ky han thu hoi (trén 12 thang hay
khong qua 12 thang ké tir thoi diém 1ap bao céo) va ghi chép theo timg 1an thanh
toan. Pi trong phai thu 1a cac khach hang c6 quan hé kinh té voi doanh nghiép
vé mua san phém, hang hoa, nhan cung cép dich vu, ké ca TSCD, bit dong san

dau tu, cac khoan dau tu tai chinh.

- Bén giao uy thac xuat khau ghi nhan trong tai khoan nay déi voi céac
khoan phai thu tir bén nhan uy thac xuit khau vé tién ban hang xuét khau nhu

cac giao dich ban hang, cung cip dich vu thong thudng.

- Trong hach toan chi tiét tai khoan nay, ké toan phai tién hanh phan loai
cac khoan ng, loai no co thé tra ding han, khoan ng kho doi hoac c6 kha nang
khong thu hdi dugc, dé co cin cir xac dinh sd trich 14p du phong phai thu kho
doi hodc c6 bién phap xir Iy d6i v6i khoan no phai thu khong doi duge. Khoan
thiét hai vé ng phai thu khé doi sau khi trir du phong da trich 1ap duoc ghi nhan
vao chi phi quan ly doanh nghi¢p trong ky bdo cdo. Khoan n¢ kho doi da xur ly
khi doi dugc, hach todn vao thu nhap khac.

- Trong quan hé ban san pham, hang héa, cung cdp dich vu theo thoa
thuan gitta doanh nghiép véi khach hang, néu san phém, hang hoéa, TSCD,
BDSPT di giao, dich vu da cung cip khong dung theo thoa thuan trong hop
ddng kinh té thi ngudi mua co thé yéu cau doanh nghiép giam gid hang ban hoic
tra lai s6 hang da giao.

1.2.1.2 Két cdu phdan dnh ciia Tai khoan 131 — Phdi thu cia khdch hang

Bén No:

- S6 tién phai thu cua khach hang phat sinh trong ky khi ban san pham,
hang hoa, BDSDT, TSCD, dich vy, cac khoan dau tu tai chinh;

- S6 tién thira tra lai cho khach hang;
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- Panh gia lai cac khoan phai thu ctia khach hang 1a khoan muc tién té co
gbc ngoai té tai thoi diém 1ap BCTC (truong hop ty gid ngoai té ting so véi ty
gia ghi s ké toan).

Bén Co:

- S6 tién khach hang da tra no;

- S6 tién da nhan Gng trude, tra trude cua khach hang;

- Khoan giam gi4 hang ban trir vao ng phai thu cua khéach hang;

- Doanh thu cta s6 hang da ban bi nguo1 mua tra lai (co thué GTGT hoic
khéng c6 thué GTGT);

- S tién chiét khau thanh toan va chiét khiu thuong mai cho ngudi mua;

- Panh gia lai cac khoan phai thu cua khach hang 1a khoan muc tién té co
gdc ngoai 6 tai thoi diém 1ap BCTC (trudng hop ty gia ngoai té giam so véi ty
gia ghi s0 ké toan).

S6 du bén No:

S tién con phai thu cia khach hang.

Tai khoan nay ¢6 thé c6 sé dw bén C6: S6 du bén Co phan anh sd tién
nhan trudc hodc sé da thu nhiéu hon so phai thu cua khach hang chi tiét theo
timg d6i tuong cu thé. Khi 1ap Bao cao tinh hinh tai chinh, phai ldy s6 du chi tiét
theo timg d6i twong phai thu cta tai khoan nay dé ghi ca hai chi tiéu bén “Tai
san” va bén “Ngudn von”.

1.2.1.3  Chung tex, tdi khodn va sé sach trong ké todn thamh todn véi ngueoi
mua

A. Chtng tur st dung
- Hop dbng ban hang
- Hoa don GTGT, héa don ban hang.
- Chimg tir thu tién: Phiéu thu, Gidy bao c6 Ngan hang
- Bién ban bu trir cong ng.
- Bién ban thanh 1y hop dong

- Cac chung tur khéc c6 lién quan.
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> K& toin cac nehiép vu kinh té phat sinh lién quan dén thanh todn voi

nguoi mua trong doanh nghiép.

(1). Khi ban san phdm, hang hod, cung cdp dich vu chuwa thu dwoc ngay
bang tién (ké cdc khodn phdi thu vé tién bdn hang xudt khdau cia bén giao 1y
théc), ké toan ghi nhdn doanh thu, ghi:

- B6i véi san pham, hang hoa, dich vy, bat dong san dau tu thudc doi tuong
chiu thué GTGT, thué tiéu thu dic biét, thué xuat khau, thué bao vé méi truong,

ké toan phan anh doanh thu ban hang va cung cap dich vu theo gia ban chua co
thué, cac khoan thué gian thu phai nép duoc tach riéng ngay khi ghi nhan doanh
thu (ké ca thué GTGT phai ndp theo phuong phap truc tiép), ghi:

No TK 131 - Phai thu cua khach hang (tong gia thanh toan)

C6 TK 511 - Doanh thu ban hang va cung cap dich vu (gia chwa c6 thué)
C6 TK 333 - Thué va cac khoan phai nop Nha nudc.

- Truong hop khong tach ngay duoc cac khoan thué phai nop, ké toan ghi
nhan doanh thu bao gém ca thué phai ndp. Pinh ky ké toan xac dinh nghia vu
thué phai nop va ghi giam doanh thu, ghi:

No TK 511 - Doanh thu ban hang va cung cap dich vy

C6 TK 333 - Thué va cac khoan phai nop Nha nudc.

(2). So chiét khdu thanh todn phdi tra cho nguoi mua do nguwoi mua thanh
todn tién mua hang trude thoi han quy dinh, triv vao khodn ng phdi thu cia khdch
hang, ghi:

No TK 111 - Tién mit

No TK 112 - Tién gtri Ngan hang

No TK 635 - Chi phi tai chinh (S tién chiét khau thanh toan)

Co TK 131 - Phai thu cua khach hang.

(3). Ké todn hang ban bi khdch hang tra lai:

No TK 5213 - Hang ban bj tra lai (gia ban chua co6 thué)

No TK 333 - Thué va cac khoan phai nop Nha nudc (sé thué GTGT cua
hang ban bi tra lai, chi tiét cho tiing loai thué)

Co6 TK 131 - Phai thu cta khach hang.
(4). Ké todn chiét khdu thwong mai va giam gid hang bdn
A) Trudng hop so tién chiét khau thuong mai, giam gia hang ban da ghi

ngay trén héa don ban hang, ké toan phan anh doanh thu theo gia da trir chiét
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khau, giam gia (ghi nhan theo doanh thu thuan) va khong phan anh riéng so
chiét khau, giam gia.

B) Truong hop trén hoa don ban hang chua thé hién so tién chiét khau
thuong mai, giam gia hang ban do khach hang chua du diéu kién dé dugc hudng
hodc chua xac dinh dugc sd phai chiét khau, giam gia thi doanh thu ghi nhan
theo gia chua trir chiét khau (doanh thu gop). Sau thoi diém ghi nhan doanh thu,
néu khach hang du diéu kién duoc huong chiét khau, giam gia thi ké toan phai
ghi nhan riéng khoan chiét khau giam gia dé dinh ky diéu chinh giam doanh thu
gop, ghi:

No TK 521 - Céc khoan giam trir doanh thu (5211, 5212)(gid chua c6
thué)

No TK 333 - Thué va cac khoan phai nép Nha nudc (sé thué cua hang
giam gia, chiét khu thuong mai)

C6 TK 131 - Phai thu ciia khach hang (tong s tién giam gid)

(5).Ké toan khoan phdi thu vé phi vy thdc tai bén nhdn 1y thdc xudt nhdp
khadu:

No TK 131 - Phai thu cua khach hang

C6 TK 511 - Doanh thu ban hang va cung cip dich vu (5113)
C6 TK 3331 - Thué GTGT phai ndp (33311)

(6). Nhdn dwoc tién do khdch hang tra (ké ca tién 1di ciia s6 no - néu co),
nhdn tién ting trede cia khdach hang theo hop dong bdn hang hodc cung cdp
dich vy, ghi:

Nocac TK 111, 112,....

C6 TK 131 - Phai thu cta khach hang

C6 TK 515 - Doanh thu hoat déng tai chinh (phan tién 1ai).
Truong hop nhan tng trudc bang ngoai té thi bén C6 TK 131 ghi theo ty gia
giao dich thuc té tai thoi diém nhan tién Gng trudc (ty gia mua clia ngin hang
noi thuc hién giao dich)

(7).Phuwong phdp ké todan cdc khodn phdi thu cia nha thau doéi véi khdch
hang lién quan dén hop dong xdy dwng:

A) Trudng hop hop dong xdy dung quy dinh nha thdu dugc thanh toan

theo tién d6 ké hoach:
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- Khi két qua thuc hién hop déng xay dung duoc ude tinh mot cach dang tin cay,
ké toan cin cir vao ching tir phan anh doanh thu twong ing véi phan cong viée
d3 hoan thanh (khong phai hoa don) do nha thau tu xac dinh, ghi:

No TK 337 - Thanh toan theo tién do ké hoach hop ddéng xay dung

C6 TK 511 - Doanh thu ban hang va cung cip dich vu.
- Can ct vao héa don dugc 13p theo tién do ké hoach dé phan anh s6 tién khach
hang phai tra theo tién do ké hoach da ghi trong hop dong, ghi:

No TK 131 - Phai thu cua khach hang

C6 TK 337 - Thanh toan theo tién do ké hoach hop dong xay dung
C6 TK 3331 - Thué GTGT phai ndp (33311).

B) Truong hop hop déng xay dung quy dinh nha thau duoc thanh toan theo
gia tri khéi luong thuc hién, khi két qua thuc hién hop dong xdy dung duoc xac
dinh mot cach dang tin cdy va dugc khach hang xac nhan, ké toan phai lap hoa
don trén co so phén cong viéc da hoan thanh duogc khach hang xac nhan, can cu
vao héa don, ghi:

No TK 131 - Phai thu cia khéach hang

C6 TK 511 - Doanh thu ban hang va cung cip dich vu
C6 TK 3331 - Thué GTGT phai ndp (33311).

C) Khoan tién thuéng thu duoc tir khach hang tra phu thém cho nha thau khi
thuc hién hop déng dat hodc vuot mot sb chi tiéu cu thé di duoc ghi trong hop
dong, ghi:

No TK 131- Phai thu cua khach hang

C6 TK 511 - Doanh thu ban hang va cung cap dich vu
C6 TK 3331 - Thué GTGT phai ndp (33311).

D) Khoan béi thudng thu duoc tir khach hang hay cac bén khac dé bu dip
cho cac chi phi khong bao gdm trong gia tri hop dong (nhu su cham tré, sai sot
ciia khach hang va cac tranh chidp vé cac thay d6i trong viéc thyc hién hop
dong), ghi:

No TK 131 - Phai thu cia khéach hang

C6 TK 511 - Doanh thu ban hang va cung cip dich vu
C6 TK 3331 - Thué GTGT phai ndp (33311).

P) Khi nhan duoc tién thanh toan khéi lugng cong trinh hoan thanh hodc
khoan g trudc tir khach hang, ghi:

Nocac TK 111, 112,...
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Co6 TK 131 - Phai thu cta khach hang.
(8). Truong hop phdt sinh khodn ng phdi thu khé doi thuc s khéng thé
thu no dwoc phdi xir Iy xod s6, cin cir vao bién bdan xik Iy xéa no, ghi:
No TK 229 - Dy phong ton that tai san (2293) (s di 1ap dy phong)
No TK 642 - Chi phi quan 1y doanh nghiép (s6 chua 1ap du phong)
C6 TK 131 - Phai thu cta khach hang.
(9). Ké todn cdc nghiép vu thanh todn véi ngudi mua lién quan dén ngoai té
- Tai thoi diém ghi doanh thu va khach hang nhan no dua vao ty gié thuc
té hién hanh, ghi:
No TK 131 : Ty gia ghi nhan ng - ty gia thuc té
C6 TK 511 : Ty gia thyc té
C6 TK 3331 Ty gia thuc té
- Khi thu duoc tién ng phai thu bﬁng ngoai té:
+ Néu phat sinh 18 chénh 1éch ty gia trong giao dich thanh toan no phai thu
bang ngoai té, ké toan ghi:
No TK 111(1112),112(1122): Ty gia hdi doai thuc té tai ngay giao dich
No TK 635 : Ld ty gia héi doai
C6 TK 131: Ty gia ghi s6 ké toan (ty gia nhan ng)
+ Néu phat sinh 13i chénh 1éch ty gia hdi doai khi thanh toan no phai thu
bang ngoai t& , ghi:
No cac TK 111(1112),112(1122) : Ty gia héi doai tai ngay giao dich
C6 TK 515 : Lai ty gia héi doai
C6 TK 131 : Ty gia ghi s6 ké toan (ty gia nhan no)
- Khi 1ap Bao cdo tai chinh, s du ng phai thu cta khach hang bang ngoai
t¢ dugc danh gia theo ty gid giao dich thuc té tai thoi diém 1ap Bdo céo tai chinh:
+ Néu ty gia ngoai té ting so véi ty gid Pong Viét Nam, ghi:
No TK 131 - Phai thu cua khach hang
C6 TK 413 - Chénh léch ty gia hdi doai (4131).
+ Néu ty gia ngoai té giam so vdi ty gia Pong Viét Nam, ghi:
No TK 413 - Chénh léch ty gia héi doai (4131)
Co6 TK 131 - Phai thu cia khach hang.
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Biéu dé s6 1.1: So do hach todn cdc nghiép Vu thanh todn véi ngwoi mua theo TT

133/2016/TT-BTC

KE TOAN PHAI THU CUA KHACH HANG

131
511, 515 Phaii thu cia khich hang __635
Doanh thu Téng gid o | Chiét khiu thanh toan
chua thu tién | phai thanh toan
S11
33311
Chiét khau thwong mai, giam
Thué GTGT gid, hang ban bi tra lai _
{néu cod) o
33311
711 1
Thué GTGT =
Thu nhdp do (néu cO) "
thanh 1%, Téng sé tidn khach 111,112
nhugng ban hang phai thanh toan
TSCPB chura thu tién Khach hang ing trudce hoidic o
thanh toan tién 4
_ 331
413
Bl trir ng vd&i ngudi ban (cang
Chénh 1éch ty gid tang khi danh gia s mdt ddi trong khach hang)
cac khoan phai thu cua khach hang
1a KMTT cé gbc ngoai t& cudi ky 2293
No khd doi xar 1y xoa sd .

642
Phan chua duoc

du phong

152, 153, 156, 611

Khach hang thanh todin ng b%‘ing’

hang tén kho

_133
Thué GTGT _
(néu co)

413

Chénh 1&éch ty gid giam khi danh gia

! ot

cac khoan phai thu cua khach hang

1a KMTT cé gbc ngoai té cudi ky
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1.2.2 Ké todn thanh todn véi ngwoi ban - TK331 — Phdi trd nguwoi bédn
1.2.2.1 Nguyén tic ké todn

- Tai khoan nay dung dé phan 4nh tinh hinh thanh toan vé cic khoan no
phai tra ctia doanh nghiép cho nguoi ban vat tu, hang hoa, ngudi cung cap dich
vu, ngudi ban TSCPH, BDSPT, céac khoan dau tu tai chinh theo hop dong kinh té
da ky két. Tai khoan nay ciing dugc dung dé phan anh tinh hinh thanh toan vé
cac khoan no phai tra cho nguoi nhan thau xay 1ap chinh, phu. Khéng phan anh
vao tai khoan nay cac nghiép vu mua tra tién ngay.

- No phai tra cho nguoi ban, ngudi cung cap, ngudi nhan thau xay lap can
dugc hach toan chi tiét cho timg dbi twong phai tra. Trong chi tiét timg doi
tugng phai tra, tai khoan nay phan 4nh ca sb tién da tng trude cho ngudi ban,
ngudi cung cip, nguoi nhan thau xay lip nhung chura nhan dugc san pham, hang
héa, dich vu, khoi lugng xay lép hoan thanh ban giao.

- Bén giao nhap khau uy thac ghi nhan trén tai khoan nay so tién phai tra
ngudi ban vé hang nhap khau thong qua bén nhan nhap khau ay thac nhu khoan
phai trd nguoi ban thong thuong.

- Nhiing vat tu, hang hoéa, dich vu da nhan, nhap kho nhung dén cudi ky
van chua c6 hoa don thi sir dung gia tam tinh dé ghi s6 va phai diéu chinh vé gia
thue té khi nhan duoc hoa don hoic thong bao gia chinh thirc ctia nguoi ban.

- Khi hach toan chi tiét cic khoan nay, ké toan phai hach toan rd rang, ranh
mach cac khoan chiét khiu thanh toan, chiét khau thuong mai, giam gia hang
ban clia nguoi ban, ngudi cung cip néu chua duge phan anh trong hoéa don mua

hang.

Chirng tur stir dung:

- Phiéu nhap kho

- Héa don mua hang

- Bién ban ddi chiéu cong ng

- Bién ban thanh 1y hop dong
- Bién ban kiém nghiém

- Cac chtng tur khéc lién quan.

e Tai khoan va so sach sir dung:
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Bén No:

So tién da trd cho nguoi ban vat tu, hang hda, ngudi cung cap dich vy,

ngudi nhan thau xay lap;

S tién tng trude cho ngudi ban, ngudi cung cip, ngudi nhan thau xay lip
nhung chua nhan dugc vat tu, hang hoa, dich vy, khoi lugng san phém xay lép
hoan thanh ban giao;

S tién ngudi ban chap thuan giam gia hang hoa hodc dich vu da giao theo

hop dong;

Chiét khiu thanh toan va chiét khdu thuong mai dugc ngudi ban chép
thuan cho doanh nghiép gidm trir vao khoan ng phai tra cho nguoi ban;

Gi4 trj vat tu, hang hoa thiéu hut, kém pham chat khi kiém nhan va tra lai
nguoi ban;
Piéu chinh s chénh léch gitra gia tam tinh 16n hon gia thuc té cta s vat

tu, hang hoa, dich vu da nhan, khi c6 hoa don hodc thong bao gid chinh thirc;

Danh gia lai cac khoan phai trd cho nguoi ban 1a khoan muc tién té cé goc

ngoai té (truong hop ty gia ngoai té giam so véi ty gia ghi s6 ké toan).
Bén Co:

S6 tién phai tra cho ngudi ban vat tu, hang héa, nguoi cung cap dich vu
va nguoi nhan thau xay lap;

Diéu chinh s chénh léch gifra gia tam tinh nho hon gia thuc té cua sb vat

tu, hang hoa, dich vu da nhan, khi c6 hoéa don hodc thong bao gia chinh thuc;

Panh gia lai cac khoan phai tra cho ngudi ban 1a khoan muc tién té ¢ gdc
ngoai té (trudng hop ty gid ngoai té ting so véi ty gid ghi s6 ké toan).

So du bén Co: SO tién con phai trd cho ngudi ban hang, ngudi cung cap

dich vy, ngudi nhan thau xay lap.

Tai khodn nay cé thé c6 so dw bén No: S6 du bén No (néu c6) phan anh
sO tién da Gmg trude cho nguoi ban hodc s tién da tra nhiéu hon s phai tra cho
ngudi ban theo chi tiét cua timg d6i tuong cu thé. Khi 1ap Bao céo tinh hinh tai
chinh, phai liy s6 du chi tiét cua timg ddi tuong phan anh & tai khoan nay dé

ghi 2 chi tiéu bén “Tai san” va bén “Ngudn von™.
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e S0 sach sirdung:
- S6 nhat ki chung
- S6 chi tiét thanh toan cho ting ngudi ban
- S6 tong hop TK 331
- S6 cdi cac tai khoan 331, 111, 112...

1.2.2.2  Ké todn cdc nghiép Vu thanh todn véi ngueoi bdn

(1). Mua vit tw, hang héa chwa trd tién ngwoi ban vé nhdp kho trong

trwong hop hach todn hang tén kho theo phwong phdp ké khai thuwong xuyén
hodc khi mua TSCD:
A) Truong hop mua trong ndi dia, ghi:
- Néu thué GTGT dau vao duoc khéu trir, ghi:
No cac TK 152, 153, 156, 157, 211, 213 (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).

- Trudng hop thué GTGT dau vao khong duoc khau trir thi gia tri vat tu, hang
héa, TSCP bao gom ca thué GTGT (téng gia thanh toan).
B) Trudng hop nhap khau, ghi:
- Phan anh gia tri hang nhap khau bao gdm ca thué TTPB, thué XK, thué
BVMT (néu c6), ghi:
No cac TK 152, 153, 156, 157, 211, 213
Co6 TK 331 - Phai trd cho nguoi ban
C6 TK 3332 - Thué TTPB (néu co)
Co6 TK 3333 - Thué xuét nhap khau (chi tiét thué nhap khau, néu
cO)
C6 TK 33381 - Thué bao vé moi truong.
- Néu thué GTGT dau vao dugc khiu trir, ghi:
No TK 133 - Thué GTGT dugc khu trir (1331)
C6 TK 3331 - Thué GTGT phai nop (33312).
(2). Truong hop don vi c6 thuc hién dau tw XDCB theo phwong thirc giao

thau, khi nhéan khoi lwong xay ldp hodan thanh ban giao cia bén nhén thau xay

ld'p, can cur hop d‘é‘n,g o140 thau va bién bdan ban o140 khoi lwong xay lcfp, hoa

don khéi lwong xdy ldp hoan thanh:
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- Néu thué GTGT dau vao duoc khu trir, ghi:
No TK 241 - XDCB dé dang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trur
C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).
- Trudng hop thué GTGT dau vao khong duoc khau trir thi gia tri dau tu XDCB
bao gom ca thué GTGT (tong gi4 thanh toan).

(3). Mua vidt tu, hang hod chua tra tién nguoi bdn vé nhdp kho trong

trwong hop hach toan hang tén kho theo phuwong phap kiém ké dinh ky:

A. Truong hgp mua trong noi dia:
- Néu thué GTGT dau vao duoc khau trir, ghi:
No TK 611 - Mua hang (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trir
C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).
- Trudng hop thué GTGT dau vao khong duoc khau trir thi gia tri vat tu, hang
héa bao gom ca thué GTGT (tong gia thanh toan)
B. Truong hop nhap khau, ghi:
- Phan anh gia trj hang nhip khau bao gdém ca thué TTPB, thué XK, thué
BVMT (néu co), ghi:
No TK 611 - Mua hang.
Co6 TK 331 - Phai tra cho nguoi ban
C6 TK 3332 - Thué TTPB (néu co)
C6 TK 3333 - Thué xuit nhap khau (chi tiét thué nhap khau, néu
co)
C6 TK 33381 - Thué bao vé moi trudng.
- Néu thué GTGT dau vao duogc khéu trir, ghi:
No TK 133 - Thué GTGT dugc khau trir (1331)
C6 TK 3331 - Thué GTGT phai ndp (33312).

(4). Khi nhén lai tién do nguwoi ban hoan lai sé tién da img truée vi khéng

cung cap dwoc hang héa, dich vu, ghi:
No cac TK 111, 112,...
C6 TK 331 - Phai trd cho ngudi ban

(5). Khi sing trude tién hodc thanh todn sé tién phdi trd cho ngwoi bdn vit

twe, hang hod, newoi cung cap dich vu, newoi nhdn thau xay ldp, ghi:
No TK 331 - Phai tra cho ngudi ban
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Cocac TK 111, 112, 341,...

(6). Nhdn dich vu cung cdp (chi phi vin chuyén hang hod, dién, nudc.

dién thoai, kiém todn, tw van, quang cdo, dich vu khéc) cia nguoi bdn:
- Néu thué GTGT dau vao dugc khiu trir, ghi:

No TK 156 - Hang hoa (1562)

No¢ TK 241 - XDCB d¢ dang

No TK 242 - Chi phi tra trudc

No cac TK 623, 627, 641, 642, 635, 811

No TK 133 - Thué GTGT dugc khau trir (1331) (néu co)

C6 TK 331 - Phai tra cho ngudi ban (tong gia thanh toan).

- Truong hop thué GTGT dau vao khong duoc khau trir thi gia tri dich vu bao
gdm ca thué GTGT (téng gia thanh toan).

(7). Truong hop vat tu, hang hod mua vao phdi tra lai hodc dwoc nguoi

ban chip thudn giam gid do khéng ding quy cdch, phiam chit dwoc tinh trir vio

khoan no phdi tra cho nguoi ban, ghi:
No TK 331 - Phai tra cho nguoi ban
C6 TK 133 - Thué GTGT dugc khéu trir (1331) (néu co)
Co cac TK 152, 153, 156, 611,...

(8). Chiét khdu thanh todn mua vdt tw, hang hod doanh nghiép dwoc

hwong do thanh toan truoc thoi han phai thanh toan va tinh trie vao khoan no

phdi trd newoi bdn, newdi cung cap, ghi:
No TK 331 - Phai tra cho nguoi ban
C6 TK 515 - Doanh thu hoat dong tai chinh

(9). Truong hop cic khodn no phdi tra cho nguoi ban khong tim ra chu

no _hodc chu no khong doi va dwoc xw Iy ghi tang thu nhdp khdc cua doanh
nghiép, ghi:
No TK 331 - Phai trd cho ngudi ban
C6 TK 711 - Thu nhép khéc.
(10). Péi véi nha thau chinh, khi xdc dinh gid tri khoi rong xdy ldp phdi

tré cho nha thau phu theo hop d5n2 kinh té da ky két, can cw vao hoa don, phiéu

gid cong trinh, bién ban nghiém thu khéi lwong xdy ldp hoan thanh va hop déng

giao thau phu, ghi:
No TK 632 - Gia von hang ban (gia chua c6 thué GTGT)
No TK 133 - Thué GTGT dugc khau trir (1331)
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C6 TK 331 - Phai tra cho ngudi ban (téng sb tién phai tra cho nha
thau phu gdm ca thué GTGT dau vao).

(11). Ké todn cdc nghiép vu thanh todn véi nguoi bdn lién quan dén ngoai

A

te
+ Khi phat sinh cac khoan cong no dbi véi ngudi ban thi phai theo doi ca
sO nguyén té phat sinh, ghi:
No TK 152, 153, 621, 211 : ty gia thyc té
No TK 133 : ty gia thuc té
C6 TK 331 : ty gia ghi s6 ké toan - ty gia thuc té
+ Khi thanh toan :
- Néu phat sinh 16 ty gia:
No TK 331 : ty gia ghi s ké toan
No TK 635 : néu 16 vé ty gia hdi doai
C6 TK111, 112... : s6 tién d4 tra theo ty gia thuc té
- Néu phat sinh 13i ty gia
No TK 331 : ty gia ghi s6 ké toan
C6 TK 111,112... : s tién da tra theo ty gia thuc té .
C6 TK 515 : néu i vé ty gia héi dodi.
Khi ké toan st dung ty gia hoéi doai giao dich thuc té (13 ty gia mua cia
ngan hang) dé danh gia lai cac khoan ngoai té 1a tién mat tai thoi diém lap Béo
cao tai chinh, ghi:

- Néu ty gia ngoai té ting so voi Pong Viét Nam, ké toan ghi nhén 13i ty

gia:
NoTK 111 (1112)
C6 TK 413 - Chénh léch ty gia hdi doai (4131).
- Néu ty gia ngoai té giam so v6i Pong Viét Nam, ké toan ghi nhan 16 ty
gia:

No TK 413 - Chénh léch ty gid hbi doai (4131)
COTK 111 (1112).
+ Khi 1ap Béo cdo tai chinh, sé du no phai tra cho nguoi ban bing ngoai
té dugc danh gia theo ty gia giao dich thuc té tai thoi diém lap Bao céo tai chinh:
- Néu ty gia ngoai té giam so véi Pong Viét Nam, ghi:
Ng TK 331 - Phai tra cho ngudi ban

Tran Anh Nam — QT1803K Page 19



DPai hoc dan 1ap Hai Phong

C6 TK 413 - Chénh léch ty gi4 héi doai (4131).
- Néu ty gia ngoai té tang so vi Pong Viét Nam, ghi:
No TK 413 - Chénh léch ty gia héi doai (4131)
Co6 TK 331 - Phai tra cho nguoi ban.
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So d61.2: So d6 hach todn céc nghiép Vu thanh toan voi nguoi ban theo TT
133/2016/TT-BTC

KE TOAN PHAI TRA NGUOUI BAN

331 - Phiii tra cho ngudi ban

111,112, 341

Ung trudc tién cho nguai ban

151, 152,
153, 156, 611...
Mua vit tu, hang hoa nhap kho

Thanh toan céc khoan phai tra

515
Chiét khiu thanh toan

133

Thué GTGT

211

Mua TSCD

e

152, 153,
156, 211, 611...
Giam gia, hang mua tra lai, chiét
khiu thuong mai duge huong

>
g

152, 153, 157, 211

Gia tri cua hang nhap khau

333 Thué NK, TTDB,

133

~ Thué GTGT
(néu cé)
711

Truomg hgp khoan ng phai tra cho

BVMT (néu cd) 133

A

Thué GTGT dau vao ‘

(néu cé)
154, 241, 242,
642, 635, 811

ngudi ban khong tim ra cha ng

511
[ __Hoa hong dai 1y duge hudng =
3331 o
: —[_Tl\ué GTGT
(n¢u cd)
111,112

Tra truéc tién uy thac mua hang cho

\ i

i

Nhén dich vu cung cap -

151, 152, 156, 211
Phi uy thac nhdp khiu phai tra_

don vi nhan uy thac
133

Thug GTGT (néu co)

don vi nhan iy thac nhap khau

Tra tién hang nhap khiu va cac chi
phi lién quan dén hang nhap khiau
cho don vi nhan uy thac nhap khau

413
Chénh l&ch ty gid giam khi cudi
kv danh gia cic khoan phai tra

632

Nha thiu chinh xac dinh

gia trj khéi luong xay lap
phai tra cho nha thau phu

Chénh léch ty gia tang khi cudi ky
danh giz’l cac khoan phai tra ngudi

ngudi ban bang ngoai t€
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DPai hoc dan 1ap Hai Phong

1.3 Van dung hé thong sb sach ké toan vao cong tac ké toan thanh toan
trong doanh nghiép.

Theo quy dinh hién hanh cic doanh nghiép c6 thé tu xay dung hé théng s6
sach cho riéng minh. Tuy nhién, trong truong hop khong tu xay dung dugc cac
doanh nghiép c6 thé ap dung hé théng s6 sach ké toan theo TT 133/2016/TT-
BTC. Céc hinh thtrc ghi s6 ké toan theo TT133/2016/TT-BTC ngay 26/08/2016
ctia B tai chinh ap dung cho doanh nghiép gom 4 hinh thirc sau:

Hinh thtc ké toan Nhat ky chung.
Hinh thirc ké toan Nhat ky — S6 Céi.
Hinh thirc ké toan Chimg tir ghi s6.

O O O O

Hinh thirc ké toan trén mdy vi tinh.

1.3.1  Hinh thirc Nhdt ky chung
Tat ca cac nghiép vu kinh té, tai chinh phat sinh déu phai dugc ghi vao s6 nhat
ky, ma trong tam 1a s6 nhat ky chung, theo trinh ty thoi gian phat sinh va theo
ndi dung kinh té (dinh khoan ké toan) cua nghiép vu d6. Sau d6 13y sé liéu trén
cac s6 Nhat ky chung gdém céc loai s6 chu yéu sau:
- S6 nhat ky chung, s6 nhat ky dic biét
- S0 cai

- Céc s, thé ké toan chi tiét.
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Biéu d6 1.3:  Trinh ty ghi s6 ké toan theo hinh thirc Nhat ky chung

Chiing tir goc

v

S6 Nhat ky dic biét

SO NHAT KY S0, thé’lbl ké toan chi tiét

v ¥

5 SO CAITK 131331 it» Bang téng hep chi tiét

!

Bang can doi

s6 phat sinh
v v

BAO CAO TAI CHINH [&———

Cha thich:
B Ghi hang ngay
—> Ghi dinh ky
S > Quan hé ddi chiéu, kiém tra

1.3.2  Hinh thirc Nhit ky- So cdi

Theo hinh thirc $6 ndy thi toan bd cac nghiép vu kinh té phat sinh theo thoi
gian duoc phan anh trén cung mot vai trang s6 Nhat ky - S6 céi. Pay 1a so tong
hop duy nhat.Toan bd cac nghiép tai khoan ma doanh nghiép sir dung s& duoc
phan 4nh trén Nhat ki s6 cai. M&i mot ching tir s& dugc phan 4nh mot dong trén
Nhat ky - s6 cai. Can ctr dé ghi vao s6 Nhat ky - S6 Cai 1a cac chung tir ké toan
hoac Bang tong hop ching tir ké toan cung loai.

Hinh thirc ké toan Nhat ky — S6 cai gdm cac loai s6 sach chil yéu sau:

- Nhat ky- S6 céi

- Céc s, thé ké toan chi tiét
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Biéu d6 1.4: Trinh tu ghi sb ké toan thanh todn v6i ngudi mua, ngudi ban theo hinh thirc Nhat ky —

S cai

Ching tir ké toan (h6a don
ban hang, phiéu thu,...)

. S6 ké toan
Béng tong hop chimg chi tiét TK
tir ke toan cung loai 131, 331
L |
Nhat ky — S8 cai (mé cho TK Bang tong
131,331 « > hep hep chi
] tiét TK 131,
ﬂ 331

Bao cao tai chinh “

Chu thich:
— Ghi hang ngay
——»  Ghidinhky
«——  Quan hé dbi chiéu, kiém tra

1.3.3 Bic diém ké todn thanh todn theo hinh thirc Ching tir ghi sé
Theo hinh thitc ndy can cir vao ching tir géc ké toan 1ap ching tir ghi s6,

cac chung tir ghi s6 sau khi 1ap xong sé& dugc xép hang vao sd dang ki chiing tir
ghi s6 @é 1ay s6 hiéu ngay thang. Cac Chtng tir ghi s6 sau khi Dang ki 13y s6
hiéu ciing cac ching tir gécdinh kém dugc ké toan truong duyét sé 1a can ci ghi
$6 Cai.

Hinh thirc ké toan Chimg tir ghi s6 gdm céc loai s6 sach chu yéu sau:

- Chimg tlr ghi s;

- S6 biang ky Chung tir ghi s6;

- 86 Céi;

- Céc s0, thé ké toan chi tiét.
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Chiing tir ké toan (héa don
mua hang, phiéu chi,...)

- p S6 ké toan chi tiét
Bang tong hep TK 131, 331
ching tir cung loai ’
S6 ding ky v v
chieng tir ghi Chung tir ghi s6
) v
S6 cai TK 131, 331... PR o  tiét TK 131, 331

!

____________ »| Bang cin d6i sd phat sinh

A v Bang tong hep chi

Bao cao tai chinh <

Chau thich:

——— Ghi hang ngay
—» Ghidinhky
“« e +  Quan h¢ déi chiéu, kiém tra

(So d6 1.3: Trinh ty ghi s6 ké toan thanh toan v&i ngudi mua, nguoi ban theo hinh thirc Chimng tir ghi s6)

1.4 Pic diém ké toan thanh toan theo hinh thirc ké toan trén may vi tinh.
Dic trung co ban cua Hinh thuc ké toan trén may vi tinh 1a céng viéc ké
toan duoc thyc hién theo mot chuwong trinh phan mém ké toan trén may vi tinh.
Phan mém ké toan duoc thiét ké theo nguyén tac cia mot trong bén hinh thic ké
toan hoic két hop céc hinh thic ké toan quy dinh trén day. Phan mém ké toan
khong hién thi day du quy trinh ghi s6 ké toan, nhung phai in dugc day du s6 ké

toan va bao cdao tai chinh theo quy dinh.
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Cdc logi s6 ciia Hinh thirc Ké todn trén mdy vi tinh: Phan mém ké toan
dugc thiét ké theo Hinh thuc ké toan nao sé ¢ cac loai s6 cua hinh thuc ké toan
d6 nhung khéng hoan toan gidng mau so ké toan ghi bang tay.

Trinh tw ghi 6 Ké todn theo hinh thirc Ké todn trén mdy vi tinh:

- Hang ngay, ké toan cin ct vao chung tir ké toan hoic Bang tong hop
chting tir ké toan cung loai dd dugc kiém tra, duge dung 1am cin cr ghi s, xac
dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dix liéu vao may vi tinh theo cac
bang, biéu dugc thiét ké san trén phan mém ké toan.

Cubi ky, ké toan thuc hién cac thao tac khoa sd (cong s6) va 1ap bao céo tai
chinh. Viéc ddi chiéu gitra s6 liéu tong hop véi sé liéu chi tiét duge thuc hién tu
dong va luon dam bao chinh xac, trung thyc theo thong tin da dugc nhap trong
ky. Nguoi 1am ké toan co thé kiém tra, d6i chiéu s ligu giira s6 ké toan vdi bao

cao tai chinh sau khi da in ra giay.

PHAN MEM

CHUNG TU KE TOAN KE TOAN 50 KE TOAN

- Sﬁqlﬁng hop

\ -
/ | - nIc 1 tiet

BANG TONG HQP

CHUNG TU KE [E—— - Bdo cdo tdi chinh
TOAN CUNG LOAI MAY VI TINH - Bdo cdo ké todn quan tr
Ghi chii:
Nhip sé liéu hing ngay B
In sb, bio cdo cudi thing. cudi nim =———
Péi chiéu, kiém tra e >

So d6 1.3: Trinh ty ghi s ké toan thanh toan véi ngudi mua, ngudi ban theo hinh thirc ké toan may.
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Chuong 2

THU'C TRANG CONG TAC KE TOAN THANH TOAN VOINGUOI

MUA VA NGUOI BAN TAI CONG TY TNHH MAI ANH

2.1 Giéi thi¢u khai quat chung vé cong ty TNHH Mai Anh

2.1.1 Qud trinh hinh thanh phdt trién

Cong ty TNHH Mai Anh thanh 18p vao nam 2001, cong ty c6 hon 17 nam kinh
nghiém trong linh vuc sira chira, bao dudng 6 t6, cung cap phu tung 6 to. Vi

y thirc, xe 0 td6 khong chi 1a vat c6 gia tri ma con phai 1a phuong tién an toan

cho nhu cau di lai ciia ngudi dan nén Mai Anh da nd lyc 1am tron vai tro cia

mot nguoi ban dem dén quyén loil & sy an toan cho nguoi dan...

k

%

*

Tén doanh nghiép: Cong ty TNHH Mai Anh

Loai hinh cong ty: Thuong mai, Dich vu

Pia chi: S6 280 Nguyén Vian Linh, P. Du Hang Kénh, Q. Lé Chan, Tp.
Hai Phong

M3 s6 thué: 0200431902:

Tel: (0225) 3518669

Fax: (0225) 3518618

Khau hiéu: ""Chat lwong - Thoi gian - Gia thanh"

Email: maianhct280@gmail.com

Logo

* *

* *

*
IViAI ANH
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DPai hoc dan 1ap Hai Phong

Trong sudt qua trinh hoat déng, Mai Anh nhanh chéng 1dy dugc Sy tin nhiém &
yéu mén caa nhiéu Quy khach hang boi phong cach 1am viéc dat hiéu qua cao

bac biét hon, ddi ngii cong nhan k¥ thuat chuyén nghiép, nang dong, tan tinh
con mang dén cho Quy khach hang nhitng dich vu hoan hao nhét theo muc tiéu:

"'Chdt lwgng - Thoi gian - Gid thanh"

Hoat dong chinh ctia Cong ty trong nam hi¢n tai 1a dich vu stra chira, bdo dudng,

cung cip cac phu tung 6 t6

2.1.2  Dic diém san xudt kinh doanh
Cong Ty TNHH Mai Anh c6 hon 17 ndm kinh nghiém trong linh vuc sua
chita, bao dudng 6 t6, cung cap phu tung 6 t6. V4iy thic, xe 6 t6 khong chi 1a
Vat c6 gia tri ma con phai 1a phuong tién an toan cho nhu cau di lai cua ngudi
dan nén cong ty TNHH Mai Anh di n6 lyc 1am tron vai trd cia mot ngudi ban

dem dén quyén loi & su an toan cho ngudi dan...

» Hién nay, Mai Anh hoat dong chuyén nghiép trong linh vuc:
» Mua ban 6 t6, bao duong & sua chita 6 té

» Ban phu tung & cac bo phan phu tro cua o té

> Cdc dich vu xit Iy & gia céng kim loai San xudt cdc san pham

2.1.3 Nhiém vu ciia cong ty.
> Véi cac chirc ning trén, cong ty phai thuc hién nhiing nhiém vu chu yéu sau:
- Xay dung ké hoach va thuc hién cac dich vu kinh doanh cuia cong ty theo
quy ché hién hanh nham thyuc hién cac muc dich va chirc nang da néu.
- Pam bao viéc bao toan va bd sung vén trén co sé tu tao ngudn von, bao
dam trang trai vé tai chinh, st dung hop 1y, theo dting ché do, su dung co

hiéu qua cac ngudn vén, 1am tron nghia vu ndp ngan sach Nha nudc.
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2.1.4  Co cdu té chirc bé mdy quan Iy
Pé dam bao tinh linh hoat cao va yéu cau hoat dong c6 hiéu qua thi phai
t6 chizc bo may hoat dong voi quy mé hop 1y nhat, téi wu nhat, moi sai lam kho
khan trong kinh doanh phai dugc khac phuc kip thoi. Cac phong ban phai ¢ su
lién két hd trg 18n nhau dé thyc hién cac muc tiéu dit ra. Phuong phap quén 1y
theo phuong phap truc tuyén. Bo may to chirc dugc thé hién qua so do sau:

Téng Giam Déc

. Phong
Pho Giam Boc
(phu trach trung tAm stra chita 6 to) Hanh Chinh — K& Toan

C6 van dich ‘
vy, tiép T6 May Té bién T6 Go T6 Bong
khach, thu Gam Lanh Han Son
ngan

T6 rira xe,
danh xi va
don noi that

Trong d6 cac phong ban dugc phan chia phu hgp véi cac chirc nang, nhiém vy
ciing nhu dic diém kinh doanh cua cong ty.

Co cau td chirc ciia cong ty bao gom:

> Tong gidm doc: hién nay la éng Pham Van Toan, la nguwoi lanh dao céng
ty

> Phé giam doc: hién nay 1a 6ng Vii Cong Khanh, 13 nguoi phu trach diéu
hanh trung tim stra chita 6 to va ciing 1a ngudi dé ra cac chién lugc kinh
doanh, thu hut khach hang

> Phong hanh chinh — ké todn: chiu trach nhiém vé cac khoan chi cia cong
ty va cac khoan thu tir khach hang. Nhan va kiém tra ching tir: tong phi,
gia ban, diéu kién thanh toan, ddi tuong xuit héa don hach toan dﬁy du

Tran Anh Nam — QT1803K Page 29



DPai hoc dan 1ap Hai Phong

cac nghiép vu ké toan phat sinh, bao cdo cac s liéu chinh xac dinh ky, chi
tam irng cho nhén vién giao nhan hoan thanh cong tac.

> Phong cé van, dich vy, tiép khdch, thu ngdn chiu trach nhiém tiép don
khach hang, tu van cac goi san pham, dich vu bao dudng cua cong ty gitip
khach hang ndm bt rd hon vé san pham va dich vu caa cong ty.

> Xuong Té Mday Gam chiu trach nhiém kiém tra, sira chira cac thiét bi may
moéc lién quan dén xe hoi, thong bao cho chu xe vé tinh trang xe, nhitng
bo phan hong hoc can thay thé, sta chira.

» T6 dién lanh: xix 1y cac bo phan dién lanh, may modc lién quan dén dién 6
to,

> T6 go han: Han nan phan than vo, phuc hdi nhitng vi tri than vo bi 16m,
hu héng, xudc son, phuc hdi lai vé xe vé vj tri ban dau.

> To6 dong son: son vo xe, danh bong xe, son lai nhitng xe da cii hoac nhiing
xe c6 tinh trang bj xudc son, khach hang can son mai lai,

> T6 rira xe, ddnh xi, don ngi that: day 1a khau cudi cing hoan thién xe sau
khi qua cac khau sta chira, bao dudng may moc va thay thé phu tung.

e Nhitng thanh tuu ma cong ty da dat dwoc trong nhitng nam qua

- Bing khen cta chu tich Uy Ban Nhan Dan Thanh Phé Hai Phong vé
thanh tich xuét sic, dong gop tich cuc cho su phat trién kinh té xa hoi
thanh phd nam 2017

- Giay ching nhan caa Ban t6 chic chuong trinh truyén thong va khao sét
“THUONG HIEU VANG CONG NGHIEP VIET NAM” nidm 2015

2.1.5 Té chikc cong tic ké todn tai cong ty TNHH Mai Anh

Co ciu bd may ké toan bao gdbm viéc xdy dung cac quy trinh hach toan,
phan cong quy dinh mbi lién hé giai quyét cong viéc gilta cic nhan vién ké toan
cling nhu v6i cac bo phan khac trong doanh nghiép. T6 chirc cong tac, bd may
ké toan gon nhe dé thuc hién tot cong tac hach toan, quan ly tbt tai san, cung cép
day du kip thoi thong tin cho quan 1y véi chi phi thap nhét luon 12 mong muén
cuia cac nha quan ly.

Hién nay tai cong ty TNHH Mai Anh dang ap dung mé hinh b may ké
toan tap trung. Vi mo hinh nay, toan bo cong tac ké toan dugc tap trung lai o
don vi cap trén, hay con goi 1a 1 cap. Cac don vi cap dudi phu thudc khong can

to chirc cong tac ke toan riéng.
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K¢é toan truong

Ké toan vat ligu, vat
tu thiét bi

K¢ toan cong ng K¢ toan ngan hang

(Co céu t6 chire bé may ké todn tai Céng ty TNHH Mai Anh.)

Quy trinh vi tri cong viéc:

x  KE toan trudng:

e K& toan truong: 1a ngudi truc tiép lanh dao cac nhan vién thudc quyén
quan 1y ctia minh, ¢6 trach nhiém huéng din dén ddc cac ké toan vién lam
viéc ¢6 hiéu qua. Ké toan truong c6 nhiém vy to chirc didu hanh toan bo
hé théng ké toan cua cong ty va chiu su diéu hanh cua giam ddc.

e Ngoai ra ké toan truong thu thap céac s liéu tir cac ké toan dé lap bang
can doi phat sinh, 1ap bao cdo tai chinh, tinh lwong cho nhan vién, xac
dinh doanh thu, chi phi va két qua kinh doanh vao cudi nam.

* Keé toan coOng no:

> Trong nhitng coéng ty c6 nhiéu ddi tac, quan hé khach hang rong thi can
phai c6 mot ké toan cong no. Ho s& quan 1y toan bo cong no cua cong ty.
Cong no khdch hang:
Ké toan xuat hoa don.

Theo doi cong ng thu khach hang ( khach hang hang nhap thanh toan trudc
khi nén hoa don, khach hang hang xuat (trir mot sé khach hang c6 hop déng tin
dung) bat bugc phai thanh toan sm).

Déi chiéu s6 sach cong no khach hang (kiém tra chi tiét cong no cua tung
khach hang).

Céng no nha cung cdp:

Ké toan ghi s6 cong ng nha cung cap tir khi nghiép vu dua chirng tir (theo
hop dong tin dung hodc yéu cau van chuyén cua timg nha cung cap).
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Theo ddi cong no phai thu khach hang, néu khach hang da thanh toan hét
thi ké toan s& 1am thanh toan tra nha cung cap.

» Ngoai ra, ké toan cong no chiu trach nhiém thém viéc lam thu quy cho
cong ty. La ngudi git tién mat cua cong ty, can ci vao chung tir thu-chi cua ké
toan thanh toan chuyén qua dé thyc hién, kiém tra phiéu thu-chi, gidy dé nghi
tam (mg...chinh x4c vé thong tin, nguyén tic, dinh ki kiém ké quy phuc vu cho
cong tac kiém ké theo quy dinh.

* K€ toan ngan hang

> Nhiém vu ciia ké todn ngan hang gom co.
e Kiém tra tinh diing din cac ndi dung ghi trén Séc va viét phiéu thu sec voi
nhirng sec hop 1€
e Lap bang ké ndp Séc, Trinh Ky, dong dau dé nop ra ngan hang
e Kiém tra tinh hop 1y, hop 1& ctia dé nghi thanh toan va lap lénh chi
tién, uy nhi¢m chi, cong van mua ngoai té ( ddi voi 1énh chi ngoai t¢)...
Va ndp ra ngan hang
e Kiém tra don xin bao lanh cua ngan hang cua cac bg phén khi c6 nhu cau
phai bdo lanh ctia ngan hang
e Lip ho so bao lanh tai cac ngan hang
e Chuyén ho so cho ké toan truong va chil tai khoan Ky
e Nop ho so cho ngan hang
e Theo ddi tinh hinh thyc hién cac bao lanh tai cac ngan hang
e Lip ho so vay von ngan hang tra ng vay ngan hang theo quy dinh Cua
ngan hang va muc dich cua timg 1an vay
e Chuyén ho so cho ké toan truong va chil tai khoan Ky
o Chuyén giao hd so cho ngan hang va theo doi tinh hinh nhan ng va tra ng
vay ngan hang
e Theo ddi tinh hinh m¢ thanh toan
e Nhan chiing tir tir cac ngan hang, sap xép theo ndi dung
e Kiém tra chung tur bdo ng, bao co, bao vai, bdo Tra Vay cua cac ngan
hang - dinh khoan vao mdy cac chtng tir tién giri, ky cuoc, ky quy, tién vay
ngan hang

e In phiéu ké toan, ky ngudi 14p va chuyén cho ké toan trudng ky va luu trix
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e Kiém tra s du tién giri cac ngan hang dé xem ting giam cia tién giri ngan
hang, bao c4o cho trudng phong dé kiém soat va thuc hién ké hoach dong tién

e Nop tién ra ngan hang dé phuc vu cac hoat déng cua cong ty

e Theo ddi dé thuc hién cac cong viée di yéu cau va giai dap cac khiic mac
cua phia ngan hang

* Ké todn nguyén vat liéu

- Ké toan nguyén vat liéu trong Doanh nghiép 1a viéc ghi chép, phan anh
day du tinh hinh thu mua, du trit nhap xuit nguyén vat liéu. Mat khac thong qua
tai liéu ké toan nguyén vat li¢u con biét dugc chat luong, ching loai c6 dam bao
hay khong? S6 luong thira hay thiéu ddi v6i san xuat dé tir d6 nguoi quan ly dé
ra cac bién phép thiét thuc nham kiém soat gid ca, chat luong nguyén vat liéu.

- Thong qua tai lidu ké toan nguyén vat lidu con gitp cho viéc kiém tra
chit ch& tinh hinh thyuc hién ké hoach sur dung, cung cép nguyén vat li¢u, tir do
cO cac bién phap ddm bao nguyén vat li€u cho san xudt mot cach c hiu qua
nhat. Bén canh d6, ké toan nguyén vt liéu con anh hudng truc tiép dén ké toan
gia thanh.

- Lam tt cong tac ké toan nguyén vat liéu trong Doanh nghiép s& cung
cap thong tin chinh xac kip thoi vé tinh hinh nguyén vat liéu, gitp lanh dao nim
bat tinh hinh quan 1y, st dung nguyén vat liéu dé c6 bién phap diéu chinh phu

hop.

2.1.6 Chinh sdch ké todn dp dung tai cong ty TNHH Mai Anh
+ Cong ty ap dung hinh thirc ké toan: Nhat ki chung

- Ché d6 ké toan ap dung cho doanh nghiép vira va nho do Bo tai
chinh ban hanh theo thong tu 133/2016/TT-BTC ngay 26/08/2016
cua B tai chinh

- Phuong phap tinh thué GTGT: Phuong phap khau tri.

- Phuong phap khau hao TSCP theo duong thang.

- Tinh gia vén hang xuét kho: Phuong phap binh quan gia quyén ca
ki.

- Don vi tién té st dung trong ké toan: Viét Nam Déng (VND)

+ Heé théng bao cdo tai chinh cua cong ty theo Thong tu sb 133/2016/TT-
BTC Ngay 26/8/2016 ciua B Tai chinh
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- Bang can d6i ké toan: Mau s6 B01-DN
- Béo cao Két qua hoat dong kinh doanh:  Mau s6 B02-DNs
- Ban Thuyét minh bao céo tai chinh: Mau s6 B09-DN
- Bang can dbi tai khoan: Mau sé BO1-DN
- B4o c4o Luu chuyén tién té: Mau sé B03-DN

2.1.7  Té chitc hé théng sé Ké todn tai cong ty.

Hinh thirc ké toan Nhat ky chung bao gdm cac loai s6 chu yéu sau:
- S6 Nhat ky chung
- S0 Céi

- Céc Sb, thé ké toan chi tiét
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Biéu d6 s6 2.1
Trinh ty ghi 56 theo hinh thirc Nhat ky chung

Chung tir ké toan

A
SO NHAT KY CHUNG S6, thé ké toan
chi tiét
I v
SO CAI : Bang tong hop
l chi tiét
Bang can dbi sb
phat sinh
v v
BAO CAO TAICHINH |4 v
Ghi chu:
Ghi hang ngay: —
Ghi cudi thang, hodc dinh ky: —p
Quan hé dbi chiéu, kiém tra; —

(Trinh tw ghi s6 ké todn theo hinh thitc Nhdt ky chung)
- Hanh ngay cin ¢t vao chimg tir da kiém tra dugc dung 1am cin ¢ ghi so,
truéc hét phai ghi nghiép vu phat sinh vao s6 Nhat ki chung, sau d6 can ctr s6
lidu d3 ghi trén s6 Nhat ki chung dé ghi vao sb cai theo cac tai khoan ké toan
phtt hop. Néu don vi c6 mé s6 ké toan chi tiét thi dong thoi vdi viec ghi s6 Nhat
ki chung, cac nghiép vu phat sinh dugc ghi vao cac so, thé ké toan chi tiét lién
quan.
- Cubi thang, cudi quy, cudi nim cong tat ca sd lidu trén sb cai, 1ap bang can ddi

phat sinh. Sau khi da ki€m tra d6i chiéu, khop véi1 dung so licu ghi trén so6 cai va
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bang tong hop chi tiét (duoc 1ap tir cac s6 ké toan chi tiét) duoc dung dé lap cac
bao cdo tai chinh.

- Theo nguyén tic, tong sd phat sinh No va tong sé phat sinh C6 trén bang can
d6i s6 phat sinh phai bang tong s6 phat sinh No va téng sé phat sinh C6 trén
Nhat ki chung

2.2 Thuc trang cong tic ké toan thanh toan véi ngudi mua, ngudi ban tai
Cong TNHH Mai Anh

2.2.1 Dic diém vé phuwong thirc thanh todn va hinh thirc thanh todn
VOi ngwoi mua, nguwoi bdan tai Cong ty TNHH Mai Anh
+ Tai Cong ty TNHH Mai Anh 4p dung phuong thuc thanh todn tra ngay
va cham tra.

e Ddi Vi nguoi mua: Do cong ty hoat dong trong linh vuc dich vu nén khi
ky hop d6ng véi khach hang, khach hanh thudng phai dat coc ngay mot ty 18
phan trim nhat dinh theo quy dinh. Véi nhitng khach hang 1a t6 chirc, ca nhan
giao dich voi cong ty co gia tri hop ddng nho, cong ty s& ap dung phuong thirc
thanh toan ngay. Di v4i nhitng khach hang 1a céc t6 chirc ca nhan giao dich véi
gia tri hop dong 16n cong ty c6 thé ap dung phuong thirc cham tra mot phan.

e Ddi v6i nguoi ban: Cong ty thanh toan ngay cho nhimg nha cung cap nho,
lé. Con Véi nha cung cip 1au nam, cung cap sb lugng hang mua nhiéu, gia tri lon
cong ty ¢ thé tra ngay hodc cham tra tuy ting trudng hop cu thé.

> Cong tv TNHH Mai Anh dp dung 2 hinh thirc thanh todn la bang tién mat
va chuyén khodn.

- Cac khoan thanh toan voi ngudi mua: Doanh nghiép co thé ap dung hinh thuc
thanh toan bang tién mat hoac tién giri ngan hang do thoéa thuan giira hai bén.

- Cac khoan thanh toan cho ngudi ban: Dbi voi nhitng hop dong co gia tri tir
20.000.000 dong tré 1én doanh nghiép ap dung hinh thtc thanh toan bang
chuyén khoan. Béi vai nhitng hop ddng co gia tri dudi 20.000.000 ddng doanh
nghiép co thé thanh toan bang tién guri ngan hang hodc thanh toan bang tién
mat.

2.2.2  Thuc trang ké todn thanh todn véi ngwoi mua tai Cong ty TNHH
Mai Anh
e Chiing tir, tai khoan va so sach sir dung:

- Chung ter st dung:
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+ Hoa don gid tri gia tdng
+ Hop dong kinh té
+ Phiéu thu
+  Gidy bao cd
+ Cac chuang tu khac c6 lién quan ....
+ Tai khoan st dung:
» TK 131 : Phdi thu cua khdch hang.

Tai khoan 131 duoc cong ty md dé theo ddi cac khoan no phai thu phat
sinh tang trong ky va tinh hinh thanh toan cac khoan ng phai thu véi khéach
hang. P& phuc vu cho yéu ciu quan tri cong ty s& mé chi tiét dé theo ddi cho
timg d6i tuong. Ngoai ra, Cong ty con st dung céc tai khoan khéac c6 lién quan.

= S6 sdch sir dung:
+ S6 Nhat ky chung
+  S6 chi tiét thanh toan vdi nguoi mua
+ Bang tong hop thanh toan vdi ngudi mua

+ S0 cai TK 131 va céc tai khoan khac c6 lién quan
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Biéu dé s6 2.2: Trinh tw ghi s6 trong ké todn thanh todn véi nguoi mua tai
Céng ty TNHH Mai Anh

Quy trinh hach toan:

Chitng tir ké toan

A\ 4
- \ Sé chi tiét thanh
S0 Nhat ky chung toan véi nguoi mua
S6 cai TK 131...  |e-ccccoooomee- »| Bang tong hep chi
ﬁ tiét TK 131...

Béang cAn ddi SPS

I

Bao cao tai chinh [

Ghi chu:
— > Ghi hang ngay
= Ghidinh ky

DU » Dbi chiéu, kiém tra

Hang ngay, ké toan cin c& vao cac chung tir goc, ghi chép vao Nhat ky
chung, sau d6 can cir s6 liéu da ghi trén s6 Nhat ky chung ké toan ghi vao S6 cai
TK 131, TK 511, TK 333,... Bong thoi ké toan ghi vao so chi tiét TK 131 theo
doi khoan phai thu cho ting khach hang.

Cudi ky, cong sb lidu trén sb cai va 1ap bang can ddi s6 phat sinh. Pong
thoi can ci vao s6 chi tiét TK 131 theo ddi cho timg khach hang ké toan 1ap
bang tong hop phai thu khach hang.

e Khao sat s6 liéu thyc té 2017
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Vi du 1: Ngay 24 thang 5 nam 2017 khach hang 1a chi Pham Thi Huong dat coc
trudc tién mua va lap dat hé théng dinh vi GPS trén xe Toyota Vios 2016 v&i s6
tién 14 17.400.000

Cin cr vao hoa don s6 0547 va cac chting tir c6 lién quan, ké toan ghi vao
s6 Nhat ky chung, ¢dng thoi ghi vao sb chi tiét TK 131. Can clr vao sb liéu da
ghi s6 Nhat ky chung ké toan ghi vao s6 cai TK 131, s cai TK 511 va sb cai TK
333.

Cudi ky, ké toan cin cr vao sob chi tiét TK 131 ké toan ghi vao Bang tong
hop chi tiét phai thu khach hang.

CONG TY TNHH MAI ANH Mausé: 01-TT
280 Nguyén Vin Linh, P. Du Hang Kénh, Q. Lé (Ban hanh theo Thong tu s6 133/2016/TT-BTC
Chén, TP. Hai Phong Ngay 26/08/2016 cua B Tai Chinh)

PHIEU THU QUYEN SO:..eveeen,

Ngay 24 thang 05 nam 2017 S6: PT0547
No: 1111
Co: 131
Ho va tén nguoi nop tién: Pham Thi Huong
Dia chi: S6 235 Hong Bang, TP Hai Phong
Ly do nop: Ung trudce tién mua va lap dat hé thong dinh vi GPS trén xe Toyota Vison
2016
Sé tién: 17.400.000 VND
Viét bang chit: Muoi bay triéu bon tram nghin dong chan

Kém theo: 01 chting tir goc
Giam déc Ké toan Ngudi nop Ngudi Tha quy
(Ky, ho tén, truéng tién lapphiéu (Ky, ho té
dong dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Pham Vin N.T.Thu Vii Thi Lan
Toan Huwong
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Vi du 2: Ngay 29 thang 5 nam 2017 khach hang 1a anh Lé Cong Thanh dat coc
truéc cho cong ty dé mua va lp dat hé thong phun nhién liéu dong co diesel cho
xe Mercedes Benz GLS Grand Edittion véi sé tién 1a 54.640.000 bang chuyén
khoan.

Cin ¢t vao cac chung tir co lién quan, ké toan ghi chép vao Nhat ky
chung d6ng thoi ghi vao so chi tiét TK 131 — phai thu khach hang mé cho anh
Lé Cong Thanh, s6 theo di tién gui ngan hang. Tir s6 Nhat ky chung ké toan
ghi vao s6 cai TK 131, s6 cai TK 112.

Cubi Ky, can ctr vao so chi tiét TK 131 — phai thu cia khach hang md ké toan
ghi vao Bang tong hop ng phai thu khach hang.

Tén chi nhanh: TPBANK TO

<% VPBank HIEU

Ngan Hang Viét Nam Thinh Vwrong N . .
Ma Phan hé: RT

MST: 0102744865

GIAY BAO CO

Ngay: 29/05/2017
S6: 00734

Kinh giri: CONG TY TNHH MAI ANH

bia chi: 280 NGUYEN VAN LINH P,DU HANG KENH-Q. LE CHAN TP HAI PHONG--
Chung t6i xin thong bao da ghi c6 tai khoan cua Quy khach hang sb: 68111169801

Sé tién ghi c6 :

CHUYEN TIEN INTERNET BANKING 54.640.000 VND

Noi dung : Anh Lé Cong Thanh dit coc tién mua va lap dat hé théng phun nhién liéu dong co
diesel cho xe Mercedes Benz GLS Grand Edittion

PHE DUYET
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Vi du 3: Ngay 08/06/2017, theo hoa don GTGT s6 001015 cong ty, Cong ty tién
hanh Iép dat hé théng dinh vi GPS trén xe Toyota Vios 2016 cho khach hang
Pham Thi Huong véi thué GTGT 10%

Cin ctr vao hoa don s6 001015 va céc chung tir ¢6 lién quan, ké toan ghi
vao s6 Nhat ky chung, dong thoi ghi vao sb chi tiét TK 131. Can cr vao s liéu
da ghi s6 Nhat ky chung ké toan ghi vao s6 cai TK 131, s0 cai TK 511 va s6 cai
TK 333.

Cudi ky, ké toan can clr vao so6 chi tiét TK 131 ké toan ghi vao Bang téng
hop chi tiét phai thu khach hang.
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@ Mau sb: 01GTKT3/001

* *

MAarAnH HOA PON GIA TRI GIA TANG Ky higu: HM/17P
Lién 3: Noi bo S6: 001015
Ngay 08 thang 06 nam 2017

Pon vi ban hang: CONG TY TNHH Mai Anh

Mia s6 thué: 0200431902

Dia chi: S5 280 Nguyén Vin Linh, P. Du Hang Kénh, Q. Lé Chan, Tp Hai Phong
Dién thoai: (0225) 3518669

S6 tai khoan:

Ho tén ngudi mua hang: Pham Thi Huong

Tén don vi:
Ma sb thué:

Dia chi: S6 235 Hong Bang, TP Hai Phong

Hinh thuc thanh toan: CK/TM................ S6 tai khoan:..................
STT | Tén hang hoa, dich vy DVT | S6 luong Don gi4 Thanh tién
1 2 3 4 5 6=5x4
Lap dat hé théng dinh vi
1 | GPS trén xe Toyota Vios 1 21.600.000 21.600.000
2016
— Cong tién hang 21.600.000
Thué GTGT : 10% Tién thué GTGT 2.160.000
Tong cong tién thanh toan 23.760.000
Sé tién viét bang chit: Hai muoi ba triéu bay tram sdu muwoi nghin dong chan./
Nguodi mua hang Nguoi ban hang Thu trudng don vi
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, déng ddu, ghi ré ho tén)

( Can kiém tra, doi chiéu khi ldp, giao nhédn héa don)

(Nguon s6 liéu: Phong Tai chinh- Ké todn Cong ty TNHH Mai Anh)
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Vi du 4: Ngay 20/6/2017 theo HP001102 Cong ty thuc hién lap dat hé thong
phun nhién liéu dong co diesel cho xe Mercedes Benz GLS Grand Edittion ctuia
anh L& Cong Thanh

Cin ctr vao héa don GTGT s6 001102 va cac chung tir ¢6 lién quan, ké
toan ghi vao s6 Nhat ky chung, dong thoi ghi vao so chi tiét TK 131. Can cir vao
s6 liéu da ghi s6 Nhat ky chung ké toan ghi vao so cai TK 131, s6 cai TK 511 va
s0 céi TK 333.
Cubi ky, ké toan can cir vao so chi tiét TK 131 ké toan ghi vao Bang tong hop
chi tiét phai thu khach hang,
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@ Mau sb: 01GTKT3/001

MAar'anH HOA PON GIA TRI GIA TANG Ky hi¢u: HM/17P
Lién 3: Noi bo S6: 001102
Ngay 20 thang 06 nam 2017

Pon vi ban hang: CONG TY TNHH Mai Anh

Mi s6 thué: 0200431902

Dia chi: S6 280 Nguyén Van Linh, P. Du Hang Kénh, Q. Lé Chan, Tp Hai Phong
Pién thoai: (0225) 3518669

S tai khoan:

Ho tén ngudi mua hang: Lé Van Thuan

Tén don vi:
Ma sb thué:

Dia chi: 69 Nguyén Puc Canh, Lé Chan, TP Hai Phong

Hinh thirc thanh todn: CK/TM................. S6 tai khoan:..................
STT | Tén hang hoa, dich vu bVT SO lugng Don gia Thanh tién
1 2 3 4 5 6=5x4
Lap dat hé thong phun
1 nhién li¢u dong co diesel 67.340.000
cho xe Mercedes Benz ! 07.340.000
GLS
-
Cong tién hang 67.340.000
Thué GTGT : 10% Tién thué GTGT 6.734.000
Tong cong tién thanh toan 74.074.000
S tién viét bang chit: Muoi ba triéu chin tram bay mieoi nghin dong chan./
Nguoi mua hang Nguoi ban hang Thu trudng don vi
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, dong ddau, ghi ré ho tén)

( Can kiém tra, doi chiéu khi ldp, giao nhdn héa don)

(Nguon sé liéu: Phong Tai chinh- Ké todn Céng ty TNHH Mai Anh)
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CONG TY TNHH MAI ANH
S6 280 Nguyén Vin Linh, P. Du Hang Kénh,
Q. Lé Chan, Tp Hai Phong

M3u s6 03a— DN

SO NHAT KY CHUNG

(Ban hanh theo TT 133/2016/TT-BTC ngay
26/8/2016 cua B9 truong BTC)

Nam 2017
L S6 phit sinh
NT Chikng tir . SH 0 phatsi
Dien giai .
GS SH NT TK No Co
PT Chi Pham Thi Huong | 111 17.400.000
24/05/17 | 00547 24/05/17 | @it coc tién mua hé | 131 17.400.000
thong dinh vi GPS
GBC Anh Lé Cong Thanh | 112 54.640.000
29/05/17 | 00734 29/05/17 | d3 coc tién lap dat he | 131 54.640.000
thong phun nhién liéu
dong co 6 t0
HD Lép dat hé théng dinh | 131 23.760.000
08/06/17 | 001015 | 08/06/17 | vi GPS trén xe Toyota | 511 21.600.000
Vios 2016 cua chi| 333 2.160.000
Pham Thi Huong
HD Tién hanh 1ip dat he | 131 74.074.000
20/06/17 | 001102 | 20/06/17 | théng phun nhién liéu | 511 67.340.000
dong co diesel cho xe | 333 6.734.000
Mercedes Benz cua
anh Lé Cong Thanh
Cong phat sinh nam 112.384.960.800 112.384.960.800

Nguwoi 1ap biéu

(K, ho tén)

(Nguon s6 ligu:

Hai Phong, ngay 31 thang 12 nam 2017

Ké toan truéng

(K, ho tén)

Giam déc

(Ky, ho tén, dong dau)

Phong Tai chinh- Ké todn Céng ty TNHH Mai Anh)
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CONG TY TNHH MAI ANH M4u sé 03a — DN
S6 280 Nguyén Van Linh, P. Du Hang Kénh, (Ban hanh theo TT 133/2016/TT-BTC ngay
Q. Lé Chan, Tp Hai Phong 26/8/2016 cua Bo truong BTC)
SO CAI
Nam 2017
Tén tai khoan: Phai thu khach hang
S6 hiéu: 131
NT Chiing tir - S tién
GS Dién giai U .
SH NT b No Cé
S6 du ddu nim 255.356.800
PT Chi Pham Thi Huwong dat coc | 111
24/05/17 | 00547 | 24/05/17 | tién mua hé théng dinh vi GPS 17.400.000
GBC Anh Lé Cong Thanh di coc tién | 112
29/05/17 | 00734 | 29/05/17 | lip dat hé théng phun nhién lidu 54.640.000
dong co 0 t6
HD Lip dat hé théng dinh vi GPS | 511 21.600.000
08/06/17 | 001015 | 08/06/17 | trén xe Toyota Vios 2016 cua | 333 2.160.000
chi Pham Thi Huong
HD Tién hanh l4p dat hé théng phun | 511 67.340.000
20/06/17 | 00802 | 20/06/17 | nhién liéu dong co diesel cho xe | 333 6.734.000
Mercedes Benz cua anh Lé
Cong Thanh
Cong phat sinh nim 8.926.442.300 | 8.510.121.110
S6 du cudi nam 671.677.990

Hai Phong, ngay 31 thang 12 nam 2017
Nguoi lap biéu Ké& toan truéng Gidm doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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CONG TY TNHH MAI ANH M4u s6 03a— DN
S6 280 Nguyén Van Linh, P. Du Hang Kénh, Q. Lé Chan, Tp Hai Phong (Ban hanh theo TT 133/2016/TT-BTC ngay 26/8/2016 cua Bo truong BTC)

SO CHI TIET THANH TOAN VOI NGUOI MUA
Tai khoan: 131 — Phai thu khach hang
Déi tugng : Pham Thi Huong

Nam 2017
NT Chirng tir TK S6 phat sinh S6 dur
Dién giai
GS SH NT DU Ng Co Nog Co
S6 dw dau ky 0
Dit coc tien mua hé thdng 17.400.000
24/05/17 | PT 00547 | 24/05/17 . . 111 17.400.000
dinh vi GPS
HD Lép dat hé théng dinh vi GPS | 511 21.600.000
08/06/17 08/06/17 | ) 6.360.000
001015 trén xe Toyota Vios 2016 333 2.160.000
Cong so phat sinh 23.760.000 23.760.000
S6 dur cudi ky 0
Ngay 31 thang 12 nam 2017
Nguwoi lap K& toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguon sé liéu: Phong Tai chinh- Ké todn Cong ty TNHH Mai Anh)
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CONG TY TNHH MAI ANH
S6 280 Nguyén Van Linh, P. Du Hang Kénh, Q. Lé Chan, Tp Hai Phong

M4&u sé 03a — DN
(Ban hanh theo TT 133/2016-BTC ngay 26/8/2016 cua Bo truong BTC)

SO CHI TIET THANH TOAN VOI NGUOI MUA

Tai khoan: 131 — Phai thu khach hang
Ddi tugng : L& Cong Thanh

Nam 2017
NT Chirng tir TK | SO phat sinh S6 dwr
Dién giai
GS SH NT DU | N¢ Co Nog Cé
S6 dw dau ky 0
GBC Pit coc tién mua va lap dat hé théng
29/05/17 29/05/17 o . 112 54.640.000 54.640.000
00734 phun nhién liéu dong co Diesel
Tién hanh lap dat hé thong phun
HD . . 511 67.340.000
20/06/17 20/06/17 | nhién liéu dong co diesel cho xe 19.434.000
001102 333 | 6.434.000
Mercedes Benz GLS
Céng sb phat sinh 74.074.000 | 74.074.000
S6 dur cudi ky 0
Ngay 31 thang 12 nam 2017
Nguoi lap K& toan trudng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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CONG TY TNHH MAI ANH Mau s6 03a— DN
S6 280 Nguyén Van Linh, P. Du Hang Kénh, Q. Lé Chan, Tp Hai Phong (Ban hanh theo TT 133/2016-BTC ngay 26/8/2016 cua Bo truong BTC)

BANG TONG HQP PHAI THU KHACH HANG
Tai khoan: 131
Tén tai khoan: Phai thu khach hang

Nam 2017
S6 dw dau ky S6 phat sinh S6 dw cudi ky
STT Tén khach hang
No Cé No Co No Co

205 | Pham Thi Huong 0 23.760.000 23.760.000 0
206 | Lé Cong Thanh 0 74.074.000 74.074.000 0
207 | Nguyén Vin Thanh 0 48.162.000 29.300.000 18.862.000

Cong 343.356.800 | 88.000.000 | 8.926.442.300| 8.510.121.110| 776.677.990| 105.000.000

Hai Phong, ngay 31 thang 12 nam 2017
Nguwoi lap K& toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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2.2.3  Thuc trang ké todn thanh todn véi ngwoi bdn tai Cong ty TNHH
Mai Anh
e Chiing tir, tai khoan va s6 sach sir dung

- Chting tir dé sir dung thanh toan v6i nguoi ban gdm:
+ Hop dong kinh té
+ Hoéa don gia tri gia tang
+ Phiéu chi
+ Gidy bao no ciia ngan hang, ty nhiém chi
+ Gidy dé nghi thanh toan
+ Cac chuang tur lién quan khac.

- Tai khoan stir dung: TK 331 — Phdi tra nguoi ban.

Tai khoan nay dugc cong ty mo dé theo ddi cac khoan ng phai tra nguoi
ban c6 phat sinh tang trong ky va tinh hinh thanh toan cac khoan ng phai tra cho
nha cung cap. Pé phuc vu cho yéu cau quan tri cong ty da md s6 chi tiét dé theo
ddi timg d6i twong.

Ngoai ra cong ty con str dung cac tai khoan:

TK 152: Nguyén vat liéu
+ TK 156: Hang héa

+

+ TK 621: Chi phi nguyén vat liéu tryc tiét
+ TK 627: Chi phi san xuat chung
+ TK 133: Thué GTGT dau vao duoc khau trir
N
- S6 sach sir dung trong ké toan thanh toan v6i ngudi ban:
+ Nhat ky chung
+ Sb chi tiét phai tra nguoi ban
+  S6 tong hop chi tiét phai tra nguoi ban

+ S0 cai TK 331 va cac tai khoan c¢o lién quan.
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¢ Quy trinh hach toan

Chieng tir ké toan

A A

Nhat ky chung S0 ké toan chi tiét
A M
Sb cai TK 331... PR ,| Béng tong hep chi tiét TK
331...

|

Bang cAn d6i s6 phat sinh

L

Bao cao tai chinh <
Ghi chu:
— : Ghi hang ngay
— : Ghi dinh ky
> - Pdi chiéu kiém tra

So do 2.5: Trinh tu ghi s6 ké toan thanh toan véi ngudi ban tai
Cong ty TNHH Mai Anh

Vidu 1: Ngay 15/08/2017, cong ty Gng trudc tién cho Cong ty TNHH xuét nhap
khau son 6t Van Loi bang chuyén khoan véi sé tién 38.000.000 dong

Cin ctr cac chuang tir ¢o lién quan, Ké toan ghi chép vao Nhat ky chung,
ddng thoi ghi vao so6 chi tiét phai tra ngudi ban TK 331, so theo ddi tién gui
ngan hang. Can cr vao s liu trén s Nhat ky chung ké toan ghi vao s6 cai TK
331, 50 c4i TK 112.

Cubi ky, can cir vao s chi tiét phai tra nguoi ban ké toan ghi vao Bang
tong hop chi tiét phai tra nguoi ban.
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“ Tén chi nhanh: TPBANK TO
1 HIEU
VPEBank M4 Phan hé: RT
e e e e MST: 0102744865
GIAY BAO NQ
Ngay: 15/08/2017
S6: 682

Kinh giri: CONG TY TNHH MAI ANH

bia chi: 280 NGUYEN VAN LINH P,DU HANG KENH-Q. LE CHAN TP HAI
PHONG--

Chung toi xin thong béo da ghi no tai khoan cia Quy khach hang s6: 68111169801
Sé tidn ghing:  38.000.000

S tién bang chit : Ba mueoi tam triéu dong chan.

Noi dung : Ung truéc tién cho Cong ty TNHH xuét nhap khau son 6t6 Van Loi

PHE DUYET

(Nguon sé ligu: Phong Tai chinh- Ké todn Céng ty TNHH Mai Anh)
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DPai hoc dan 1ap Hai Phong

X o
VPBank UY NHIEM CHI
PAYMENT ORDER S6: 682
Ngay:15/08/2017
Sé tién: 38.000.000 VND

Bang chix: Ba muwoi tdm triéu dong chan.

N@i dung: Ung truéc tién cho Cong ty TNHH xuat nhap khiu son oté Van Loi

Phi NH:

Phi trong

Phi ngoai

PON VI/NGUOI YEU CAU: CONG TY TNHH MAI ANH

Applicant:
S6 CMND:
Ngay cap:

-Noi cap:

S6 tai khoan: 6811 1169 801
Tai NH:vpbank Hai Phong

Van Loi

Beneficiary:

S6 CMND:

Ngay cap:

S6 tai khoan:0141 2047 8018 1
Tai NH: VPBank Hai Phong

PON VI/NGUOI HUONG: Coéng ty TNHH xuét nhap khau son 6to

KE TOAN TRUONG

CHU TAI KHOAN NGAN HANG GUI NGAN HANG NHAN

Giao dich vién

Giao dich vién

(Nguon sé liéu: Phong Tai chinh- Ké toan Céng ty TNHH Mai Anh)
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Vi du 2: Ngay 17/08/2017, Coéng ty mua son cia Céng ty TNHH xuat nhap
khéu son 6t6 Van Loi theo hoa don GTGT s6 001362.

Can ct vao hoa don gia tri gia ting sb 001362 va cac ching tir ké toan co
lién quan, ké toan ghi vao Nhat ky chung dong thoi ghi vao so chi tiét phai tra
ngudi ban TK 331. Can cir vao sb liéu trén Nhat ky chung ké toan ghi vao so cai
TK 331, 56 c4i TK 621, s6 cai TK133.

Cudi ky, can cir vao so chi tiét phai tra nguoi ban dé 1ap bang tong hop chi
tiét phai tra cho nguoi ban.
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@ Mau sb:

mar A HOA DPON GIA TRI GIA TANG 01GTKT3/001
Lién 3: NoOI bo Ky hiéu: HM/17P
Ngay 17 thang 08 nam 2017 S6: 001362

Pon vi ban hang: TNHH xuit nhap khau son 6t Van Loi

Mi s6 thué: 0101841993

Dia chi: S 8/2, ngd 91 duong Tran Duy Hung, Phuong Trung Hoa, Quan Cau Gidy,
Thanh pho Ha Nai.

Pién thoai: 0435569323

S6 tai khoan:

Hotén ngudimuahang: .............oooiiiiiiii e

Tén don vi: Cong ty TNHH Mai Anh

M s6 thue: ol2]|ofo|a|3|1]|9]0]2
Piachi: S6280 Nguyén Van Linh, P. Du Hang Kénh, Q. Lé Chan, Tp. Hai Phong
Hinh thtrc thanh toan: CK/TM................ S6 tai khoan:..................
ST | Ténhanghda,dichva | PVT | S6luwong | Pon gia Thanh tién
T
1 2 3 4 5 6=5x4
Son 16t 2K cao cap
L F3988 14 4.600.000 64.400.000
-
Cong tién hang 64.400.000
Thué GTGT : 10% Tién thué GTGT 6.440.000
Tong cong tién thanh toan 70.840.000
So tién viét bang chir: Bay muoi triéu tam tram bon muwoi triéu dong chan./
Nguoi mua hang Nguoi ban hang Thu trudng don vi
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, dong dau, ghi ré ho tén)

( Can kiém tra, doi chiéu khi 1dp, giao nhédn héa don)
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Vi du 3: Ngay 20/9/2018, Cong ty tmg trudc tién cho Cong ty c6 phan van tai
xang dau Vipco bang chuyén khoan véi sb tién 35.000.000 dong.

Cin ctr cac chuang tir ¢6 lién quan, K& toan ghi chép vao Nhat ky chung,
ddng thoi ghi vao s6 chi tiét phai tra ngudi ban TK 331, s6 theo ddi tién gui
ngan hang. Can cr vao sb lidu trén s Nhat ky chung ké toan ghi vao s6 cai TK
331, 50 cai TK 112,

Cudi ky, cin cir vao sb chi tiét phai tra ngudi ban ké toan ghi vao Bang
téng hop chi tiét phai tra nguoi ban.

" Tén chi nhanh: TPBANK TO HIEU
1 M3 Phan hé: RT
N\IHPVBand MST: 0102744865
GIAY BAONQ
Ngay: 20/09/2017
S6: 752

Kinh giri: CONG TY TNHH MAI ANH

Pia chi: 280 NGUYEN VAN LINH P,DU HANG KENH-Q. LE CHAN TP HAI
PHONG--

Chung t0i xin thong bao di ghi ng tai khoan cia Quy khach hang sb: 68111169801
Sé tienghing:  35.000.000
S tién bang chit : Ba mueoi lam triéu dong chan.

Noi dung : Ung truéc tién cho Cong ty ¢b phan van tai xing dau Vipco.

PHE DUYET

(Nguon s liéu: Phong tai chinh — Ké todn céng ty TNHH Mai Anh)
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VPBi‘ L UY NHIEM CHI
ML 2N, PAYMENT ORDER So: 714
Ngay:20/09/2017
S6 tién: 35.000.000 VND

Bang chix: Ba muwoi ldm triéu dong chan.
Ndi dung: Ung trudc tién cho Cong ty cd phan van tai xiang dau Vipco

Phi NH: Phi trong

Phi ngoai

PON VI/NGUOI YEU CAU: CONG TY TNHH MAI ANH
Applicant:

S6 CMND:

Ngay cap: -Noi cap:

S6 tai khoan: 6811 1169 801

Tai NH:vpbank Hai Phong

PON VI/NGUOI HUONG: Cong ty co phan van tai xang dau
Vipco

Beneficiary:

Sé CMND:

Ngay cip:

S6 tai khoan: 0831 3214 8098 2

Tai NH:vpbank Hai Phong

KE TOAN TRUONG CHU TAI KHOAN

NGAN HANG GUI
Giao dich vién

NGAN HANG NHAN

Giao dich vién

(Nguon s6 liéu: Phong Tai chinh- Ké todn Céng ty TNHH Mai Anh)
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Vi du 4: Ngay 25/09/2017, Coéng ty mua xiang ctia Cong ty cd phan van tai xing
dau Vipco theo hdéa don GTGT s6 001396.

Can ct vao hoa don gia tri gia ting sb 001396 va cac ching tir ké toan co
lién quan, ké toan ghi vao Nhat ky chung dong thoi ghi vao so chi tiét phai tra
ngudi ban TK 331. Can cir vao sb liéu trén Nhat ky chung ké toan ghi vao so cai
TK 331, 56 cdi TK 621, s6 c4i TK133

Cudi ky, can cir vao so chi tiét phai tra nguoi ban dé 1ap bang tong hop chi
tiét phai tra cho nguoi ban.
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HOA PON GIA TRI GIA TANG Mau sé: 01GTKT3/001
Lién 2: Giao khach hang Ky hiéu: AB/17P
Ngay 25 thang 09 nam 2017 S6: 001396

Pon vi ban hang: CONG TY CO PHAN VAN TAI XANG DAU VIPCO
Mi s6 thué: 0200718004

Pia chi: S6 37 - Phan Boi Chau - Quang Trung - Hong Bang - Hai Phong
Dién thoai: 0225 58907899

S6 tai khoan:

Hotén nguoimuahang: ... e

Tén don vi: Cong ty TNHH Mai Anh

Ma s6 thué: 0ol2||lolo|4a|3]1]9]|0]2
Dia chi: S 280 Nguyén Vin Linh, P.Du Hang Kénh, Q.Lé Chan, TP. Hai Phong.
Hinh thirc thanh toan: TM/CK................. S6 tai khoan:............
ST . .
Tén hang hoa, dichvy | BVT | SO0 lugng | Pon gia Thanh tién
1 2 3 4 5 6=5x4
1 Xang A92 Lit 2.140 19.150 40.981.000
Cong tién hang 40.981.000
Thué GTGT : 10% Tién thué GTGT 4.098.100
Tong cong tién thanh toan 45.079.100

S6 tién viét bang chit:Bon muoi nam triéu khéng tram bay muoi chin nghin mét
tram dong.

Nguoi mua hang Nguoi ban hang Thu trudng don vi
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, déng dau, ghi ré ho) tén)

( Can kiém tra, doi chiéu khi ldp, giao nhédn héa don)

(Nguon sé liéu: Phong Tai chinh- Ké todn Cong ty TNHH Mai Anh)
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Vi du 5: Ngay 11/10/2017 Cong ty thanh toan 80.000.000 dong cho Cong ty cd
phan san xuat thiét bi noi that 6 t6 Gia Hung bang chuyén khoan.

Cian ctr cac ching tir ¢6 lién quan, Ké toan ghi chép vao Nhat ky chung
ddng thoi ghi vao s6 chi tiét phai tra ngudi ban TK 331, s6 theo ddi tién gui
ngan hang. Can cr vao s lidu trén Nhat ky chung ké toan ghi vao so cai TK
331, 50 c4i TK 112.

Cubi ky can cir vao so chi tiét phai tra nguoi ban dé 1ap bang téng hop chi

tiét phai tra ngudi ban.

‘ ‘ Tén chi nhanh: TPBANK TO
e HIEU
VPRank M3 Phan hé: RT
Ngan Hang Viet Nam Thinh Virong MST: 0102744865
GIAY BAO NQ
Ngay: 11/10/2017
S6: 791

Kinh giri: CONG TY TNHH MAI ANH

bia chi: 280 NGUYEN VAN LINH P,DU HANG KENH-Q. LE CHAN TP
HAI PHONG--

Chung t6i xin thong bao da ghi no tai khoan caa Quy khach hang sé:
68111169801

Sé tién ghing :  80.000.000

Sé tién bang chit : Tdm muroi triéu dong chan.

Noi dung : Thanh toan tién cho Cong ty c6 phan san xuat thiét bi noi that 6 t6
Gia Hung

PHE DUYET

(Nguon so liéu: Phong Tai chinh- Ké toan Céng ty TNHH Mai Anh)
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Bang chix: Tdm muoi triéu dong chan.

N@i dung: Thanh toan tién cho Cong ty ¢ phan san xuat thiét bi noi that 6 t6 Gia Hung

Phi NH:

g UY NHIEM CHI
VPBank
NGB Hang Viet Narm Thinh Viehs PAYMENT ORDER So: 791
Ngay:11/10/2017
S6 tién: 80.000.000 VND

Phi trong
Phi ngoai

Applicant:

S6 CMND:

Ngay cap: -Noi cap:
S tai khoan: 6811 1169 801
Tai NH:VPbank Hai Phong

PON VI/NGUOI YEU CAU: CONG TY TNHH MAI ANH

PON VI/NGUOI HUONG: Céng ty c6 phan san xuét thiét bi noi

that 6 t6 Gia Hung
Beneficiary:

S6 CMND:

Ngay cip:

S6 tai khoan: 0211 0204 5018 0

Tai NH:VPBank Hai Phong

KE TOAN TRUONG

CHU TAI KHOAN

NGAN HANG GUI
Giao dich vién

NGAN HANG NHAN

Giao dich vién

(Nguon s6 liéu: Phong Tai chinh- Ké toan Cong ty TNHH Mai Anh)
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CONG TY TNHH MAI ANH Miu s6 03a — DN
S6 280 Nguyén Vin Linh, P. Du Hang Kénh, Q. Lé (Ban hanh theo TT 133/2016/TT-BTC ngay
Chan, Tp Hai Phong 26/8/2016 cua B truong BTC)

SO NHAT KY CHUNG

Nam 2017
NT Chl’l’ng tl‘l’ . . SH SO phat sinh
Dien giai
GS SH NT TK Ne Co
BN Ung trudc tién cho Cong ty | 331 38.000.000
15/08/17 | 682 15/08/17 | TNHH xuat nhap khau son | 112 38.000.000
0 t6 Van Loi
HD Mua son cua Coéng ty | 152 64.400.000
17/08/17 | 001362 | 17/08/17 | TNHH xuat nhap khau son | 133 6.440.000
6 t6 Van Loi 331 70.840.000
BN Cong ty tng trudc tién cho | 331 35.000.000
20/09/17 | 752 | 20/09/17 | cong ty cbd phan van tai | 112 35.000.000
xang dau Vipco
HD Cong ty mua xang ctiia cong | 621 40.981.000
25/09/17 | 001396 | 25/09/17 |ty CP van tai xing dau| 133 4.098.100
Vipco 331 45.079.100
11/10/17 BN 11/10/17 | Thanh toan tién cho Céng | 331 80.000.000
791 ty ¢b phan san xuat thiét bi | 112 80.000.000
noi that 6 t6 Gia Hung
Cong phat sinh nim 101.124.361.100 101.124.361.100
Don vi: Béng
Ngay 31 thang 12 nam 2017
Nguoi lap biéu K& toan trudng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguon so liéu: Phong Tai chinh- Ké toan Céng ty TNHH Mai Anh)
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CONG TY TNHH MAI ANH M4u sé 03a — DN
S6 280 Nguyén Vén Linh, P. Du Hang Kénh, (Ban hanh theo TT 133/2016/TT-BTC ngay
Q. Lé Chan, Tp Hai Phong 26/8/2016 cua Bo truéng BTC)

SO CAI

Nam 2017

Tén tai khoan: Phai tra nguoi ban
Sé higu: 331

NT Chieng tir TK S6 tien

Dién giai
GS SH NT g pU No Cé

S6 dw dau nim 1.110.225.325

15/08/17 BN 15/08/17 | Ung truéc tién cho Coéng ty | 112 38.000.000

682 TNHH xuit nhap khiu son 6
td Van Loi
17/08/17 | HD 17/08/17 | Mua son ciia Coéng ty TNHH | 152 64.400.000
001362 Xuat nhap khau son 6 t6 Van | 133 6.440.000
Loi

20/09/17 | BN | 20/09/17 | Céng ty umg trudc tien cho | 112 35.000.000

752 cong ty c6 phan van tai xang
dau Vipco
25/09/17 HD 25/09/17 | Coéng ty mua xdng cua cong | 152 40.981.000
001396 ty CP van tai xang dau Vipco | 133 4.098.100

111017 | BN | 11/10/17 | Thanh toan tién cho Cong ty | 112 |  80.000.000
791 cd phan san xuét thiét bi noi
that 6 t6 Gia Hung

Cong phat sinh nam 6.188.121.915 6.225.142.210
S6 dur cudi ky 1.147.245.620
Ngay 31 thang 12 nam 2017
Nguwoi 1ap biéu Ké toan trwéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguon so liéu: Phong Tai chinh- Ké todn Cong ty TNHH Mai Anh)
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CONG TY TNHH MAI ANH Mau sé 03a— DN
S6 280 Nguyén Vin Linh, P. Du Hang Kénh, Q. Lé Chén, Tp Hai Phong (Ban hanh theo TT 133/2016/TT-BTC ngay 26/8/2016 cia B¢ trusng BTC)

SO CHI TIET THANH TOAN VOI NGUOI BAN
Tai khoan: 331 — Phai tra nguoi ban
Déi twong: Cong ty TNHH xuét nhap khau son 6 t6 Van Loi

Nam 2017 Pon vi tinh: Pong
NT Ching tir K S6 phat sinh S6 du
Dién giai débi
GS SH NT ing N Cé N Co
S6 dw dau ky 215.110.500

Ung trudc tién cho Cong
15/08/17 | BN 682 | 15/08/17 | ty TNHH xuat nhap khau | 112 38.000.000 38.000.000

son 6 t6 Van Loi

Mua son cua Cong ty
HD P ) .| 152 64.400.000
17/08/17 17/08/17 | TNHH xuat nhap khau
001362 R ) 133 6.440.000 85.126.200
son 6 t6 Van Loi

Céng s6 phat sinh 1.115.308.500 | 1.210.332.800

S6 dw cudi ky 310.134.800
Ngay 31 thang 12 nam 2017
Nguwai 1ap K& toan trudng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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CONG TY TNHH MAI ANH Mau sb 03a— DN
S6 280 Nguyén Vin Linh, P. Du Hang Kénh, Q. Lé Chan, Tp Hai Phong (Ban hanh theo TT 133/2016/TT-BTC ngay 26/8/2016 ctia Bo truong BTC)

SO CHI TIET THANH TOAN VOI NGUOI BAN
Tai khoan: 331 — Phai tra nguoi ban
Déi twong: Cong ty ¢d phan van tai xing dau Vipco

Nam 2017
NT Chiing tir TK S6 phat sinh S6 dur
Dién giai doi
GS SH NT ) Nog Cé Ng Cé
ing
S6 dw dau ky 82.114.207
BN Ung trudc tién cho cong ty cb
20/09/17 20/09/17 | > N 112 | 35.000.000 35.000.000
752 phan van tai xang dau Vipco
HD Co a 1a ¢ CP | 621 40.981.000
25/09/17 17/0g/17 | ~OnS Y mua xang cua cong ty
001396 van tai xang dau Vipco 133 4.098.000 88.126.200
Cong sé phat sinh 831.158.640 | 911.514.074
S6 du cudi ky 162.469.641
Ngay 31 thang 12 nam 2017
Neguwai 1ap K& toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén
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CONG TY TNHH MAI ANH
S6 280 Nguyén Vin Linh, P. Du Hang Kénh, Q. Lé Chan, Tp Hai Phong

SO CHI TIET THANH TOAN VOINGUOI| BAN

Tai khoan: 331 — Phai tra nguoi ban

Mau sé 03a— DN
(Ban hanh theo TT 133/2016/TT-BTC ngay 26/8/2016 cua Bo truong BTC)

Déi trong: Cong ty cd phan san xuat thiét bi noi that 6 to Gia Hung

Nim 2017
NT Ching tir TK S6 phat sinh S6 dw
Dién giai déi
GS SH NT . No Co No Co
uwng
S6 dw dau ky 51.232.107
BN Thanh toan tién cho Cong ty co
11/10/17 Jo1 11/10/17 | phan san xuat thiét bi noi that 6 | 112 |  80.000.000 80.000.000
to Gia Hung
Céng sb phat sinh 615.110.203 | 691.010.400
S6 du cudi ky 127.132.304

Ngwoi 1ap
(Ky, ho tén)

(Nguon so liéu: Phong Tai chinh- Ké todan Cong ty TNHH Mai Anh)

K& toan trudng
(Ky, ho tén)

Ngay 31 thang 12 nam 2017

Giam doc
(Ky, ho tén)
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CONG TY TNHH MAI ANH
S6 280 Nguyén Vin Linh, P. Du Hang Kénh, Q. Lé Chan, Tp Hai Phong

BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331
Tén tai khoan: Phai tra nguoi ban

Nam 2017
S6 duw dau ky S6 phat sinh trong ky S6 dw cudi ky
STT Tén khach hang
Nog Cé No Cé Nog Cé
Cong ty TNHH xuat nhap khau 1.115.308.500 1.210.332.800
5 ) 215.110.500 310.134.800
son 0 t6 Van Loi
Cong ty ¢b phan van tai xing dau
8 . 82.114.207 831.158.640 911.514.074 162.469.641
Vipco
Cong ty c6 phan san xuat thiét bi
12 o . 51.232.107 615.110.203 691.010.400 127.132.304
ndi that 6 t6 Gia Hung
Cong 1.110.225.325 6.188.121.915 6.225.142.210 1.147.245.620
Ngay 31 thang 12 nam 2017
Nguoi lap K& toan truwéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Chuong 3:
Giai phap hoan thién té chirc ké toan thanh toin véi ngudi mua, ngudi ban
tai cong ty TNHH Mai Anh
3.1 Danh gia thuc trang thanh toan véi ngwoi mua, ngwoi ban tai Cong
ty TNHH Mai Anh

Cong ty trach nhiém htru han Mai Anh 1a mdt doanh nghi¢p vira va nho
kinh doanh trong linh vuc dich vu. Hién nay, doanh nghiép da va dang c6 nhiing
budc phat trién tot hon vé thuong mai, mé rong hon va quy md cung voi khach
hang. Do d6, ¢6 vé cong no v6i cac nha cung cdp va khach hang dang dugc dan
hoan thién hon.

Vé cong tac ké toan thanh todn voi ngudi mua, ngudi ban tai Cong ty
TNHH Mai Anh déu ¢ nhitg uu va nhugc diém, trong d6 ké toan can phat huy
nhitng mit manh va tim cach khic phuc nhimg mat yéu dé cong tac quan 1y tai
chinh dat hiéu qua t6t nhat cho doanh nghiép.

Trong sudt qua trinh thuc tap, di sau tim hiéu cong tac ké toan tai Cong ty
TNHH Mai Anh, em nhan thay dugc nhiing wu diém ciing nhu nhitng han ché
trong cong tac ké toan noéi chung va cong tac ké toan thanh toan voi ngudi mua,
ngudi ban noi riéng. Py 1a diéu can thiét dé ké toan c6 thé phat huy nhing uu
diém va tim cach khac phuc nhiing han ché gitip cho viéc quan 1y tai chinh cua
cong ty dat duoc hiéu qua téi da.

3.1.1  wu diém
« B0 may t6 chirc kha gon nhe nén rat phu hop véi nhiém vy kinh doanh
cua cong ty
« Céc phong ban hoat dong hiéu quéa cung cip thong tin mot cach nhanh
chéng va kip thoi.
o D341 ngli can b cong nhan vién 1am viéc kha tot, nang dong, tim, c6 tinh
than trach nhiém cao va can bo luén quan tdim dén céc cong, nhan vién.

- Bé mdy ké todn: B may ké toan cua cong ty dugc to chtic theo mé hinh

tap trung, mang lai hiéu qua, hop 1y voi su phan cong nhiém vu rd rang. Doi
ngili nhan vién c6 kinh nghiém déu c6 trinh do dai hoc tr¢ 1én, c6 kinh nghiém,
khong ngimg nang cao boi dudng nghiép vu ké toan, cung cap cac thong tin cho

ban lanh dao ra nhimg quyét dinh dung dan, kip thoi.
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- Hé théng sé sach: Cong ty st dung hinh thirc s6 ké toan 1a hinh thire s6

“Nhat ky chung”, hinh thtrc nay kha phu hgp véi tinh hinh kinh doanh cta cong
ty. Hinh thtrc nay twong ddi don gian, dé hiéu. Céc sb sach, bang biéu dugc cong
ty ghi chép day du can than, hach toan rd rang theo quy dinh ctia Bo Tai Chinh,
tao diéu kién cho viéc ddi chiéu kiém tra s6 liéu thuc t€ voi s6 liéu trén so sach.

- Hé thong chimng tir va ludn chuyén chitng tir: Cong ty di 4p dung day du

cac chung tir bat budc do B Tai Chinh ban hanh. Hé thong chung tir, tai khoan
ké toan cong ty str dung nhin chung phu hop véi dic diém cia cong ty, phan nao
dap tng duoc nhu cau quan 1y.

- H¢ thong tai khodn: Hién nay cong ty ap dung hé théng tai khoan theo
Thong tu s6 133/ 2016/TT-BTC ngay 26/08/2016 ctia Bo Tai Chinh, cong ty

ludn cép nhat nhitng thay d6i trong ché do ké toan.

- Hach todn ké todn thanh todn: Cong tac ké toan thanh toan ludn dugc

hoan thanh dtng luc. Cong ty di st dung so chi tiét dé theo ddi cong no clia céc
d6i tuong: ngudi mua, nguodi ban. Theo ddi nhu vay Giap cho viéc hach toan
téng hop mot cach nhanh chong, kip thoi. Ké toan c6 thé cung cdp cho nha
quan 1y nhitng théng tin chinh xac vé tinh hinh cong no cta cong ty, nha quan 1y
c6 thé nidm bét duoc tinh hinh tai chinh cua cong ty va hoach dinh chién luoc
phu hop cho cong ty.

Phuong thirc thanh todn dugc ap dung trong cong ty kha da dang nhu:
Tién mit, chuyén khoan,..., tiiy theo ddi twong khach hang va dic diém riéng cta

don hang ma cong ty s€ 4p dung phuong thirc thanh toan khac nhau.

3.1.2  Han ché.
> Bén canh nhimg két qua di dat dugc vé cong tac ké toan noéi chung va
cong tac ké toan thanh toan noi riéng cong ty van con ton tai nhitng thiéu sot
nhét dinh can duoc hoan thién dé dem lai nhiing két qua tot hon:

* Quan 1y cong ng 1a mdt khau hét stre can thiét dbi véi sy ton tai va
da thanh cong cta cong ty. Tuy nhién cong ty van chua cé nhiing
bién phap dé quan 1y cong ng hidu qua dan dén van con nhiéu
khéach hang thanh todn chdm thoi han. Vi vdy, cong ty nén tdng
cuong quan 1y cong ng chit ché va hidu qua hon dé dam bao khach

hang thanh todn dung thoi han.
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* Hién nay cong ty c6 mot sd khach hang no qua han nhung cong ty
chua 1ap du dy phong phai thu khé doi din dén anh huong khong
t6t dén tinh hinh tai chinh. Cong ty TNHH Mai Anh ¢6 thé tham
khao vé viéc trich 1ap du phong phai thu kho doi theo TT
288/2009TT-BTC ban hanh ngay 07/12/2009.

* Cong ty chua ap dung cac phan mém ké toan trong cong tac hach
toan ma van sir dung Excel dé 1am viéc, diéu nay dan dén cong viéc

ké toan con mat nhiéu thoi gian va sai sot.

3.2 Hoan thién té chirc ké toan thanh toan véi ngudi mua, nguoi ban tai
Cong ty TNHH Mai Anh.

Nén kinh té Viét Nam dang trén da hoi nhap va phat trién. Dbi v6i cac
doanh nghiép day khong chi 1a mot co hdi ma con 1a mot thach thirc dbi voi
doanh nghiép. Poi hoi doanh nghiép phai nd luc phan ddu. Trong cac nim gan
day, Nuéc ta da khong ngimg day manh hoan thién cac chuan muc ké toan Viét
Nam nham giam bét khoang cach khac biét giita ké toan Viét Nam véi ké toan
thé gio1, taora nhiéu co hdi cho cac doanh nghiép hoi nhap va phat trién.

Vi vy cong ty phai khong ngimg hoan thién bd may ké toan ciing nhu

cong tac ké toan thanh todn cua minh.

3.2.1 Yéu ciu va phwong hwéng hoan thi¢n té chic ké todn thanh
todan voi nguwoi mua, nguoi ban
> Dé c6 thé hoan thién to chirc thanh toan v6i ngudi mua, ngudi ban
tai cong ty thi cic phuong hudng va bién phap dua ra phai dam bao mot sd
yéu cau sau:

# Hoan thién cong tac ké toan phai dugc thuc hién dua trén co so
tuan thu cac chinh sach kinh té ctia nha nudc nodi chung va ché 4o ké
toan, chuan muc ké toan do B9 Tai Chinh ban hanh. Nha nudc quan ly
nén kinh té thong qua cac cong cu kinh t& vi mo, dé c6 thé ton tai va
phat trién thi doanh nghiép hoat dong san xuét kinh doanh phai chap
hanh ddy du cac quy dinh nha nude ban hanh. Doanh nghiép phai tuan
tha chinh sach ché do ké toan thi thong tin ké toan méi thng that, viéc
kiém tra kiém soét ciia nha nudc méi co thé thue hién duogc. Cac thong

tin ké toan duoc 14p dua trén co so tuan thu cac quy dinh nay s& giup
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cho vi¢c thu thap thong tin ké toan c6 chat lwgng va khoa hoc, hitu ich
cho qua trinh phén tich, danh gia va kiém tra hoat dong cta cong ty.

+Hoan thién cong tac ké toan thanh toan véi nguoi mua, nguoi ban phai
dam bao cung cip day du thong tin, kip thoi, chinh xac cac hoat déng
tai chinh cta cong ty. Dé khong xdy ra tinh trang khong cung cip day
du thong tin kip thoi khi nha quéan 1y can ciing nhu cac ddi tugng quan
tam khac.

+ Cac giai phap hoan thién cong tac ké toan mudn thuc hién can phai
dam bao tinh tiét kiém va hiéu qua. Bat ki mot giai phap hoan thién
cong tac ké toan thanh toan voi ngudi mua, ngudi ban nao dua ra ciing
phai tinh dén nhiing chi phi bo ra ciing nhu chi phi lvong nhan vién, chi
phi tai chinh va nhiing hi€u qua mang lai tir viéc ap dung n6. Chi khi
nao hiéu qua 16n hon chi phi thi lac d6 phuong 4n méi1 duge thue hién.

3.2.2  Néi dung va cdc gidi phdp hoan thi¢n té chirc ké todn véi nguoi
mua, ngwoi ban tai cong ty TNHH Mai Anh.
3.2.2.1 Giai phap 1: tang cwong qQuan ly cong no
> Lap ho so theo ddi cho timng khach hang
Ho so cua khach hang dugc trinh bay mot cach khoa hoc va cap nhat lién tuc
gitip ngudi quan 1y ndm bt dugce day du thong tin cua timg khach hang. Sau day
em xin phép dé xuat mot sé mau hd so theo ddi khach hang nhu sau:
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HO SO THEO DOI KHACH HANG

|. Thong tin khach hang

Pien thoai.........cooooeeieiiiiieee S6 Fax (Fax NO.) ......coovvvieee,
Dia Chi thur dIEN 0 ..o

Loai hinh ddng ky doanh nghiép (Céng ty ¢ phan, Cong ty
N HH . L) e

Nganh nghé dang ky kinh doanh: .................ooouiiiiiiee e
S6 gidy ching nhan diang ky kinh doanh (M3 doanh nghiép): ............cc.ccc.o....
Ngay cép...... Joiin.. [oviiiiinnnnn, NOTCAP: <t
S6 tai Khoan NgAN NANG: ........iiiiii e
MA SO TNUE: e
Tai khodn n@an hang: ...
Nguoi dai dién theo phap Tuat: ..., DT
Nguoi giao dich: ..o PT........o

Il. Chitiét cong no - TK 133,331

N Cong ng KH . I
Ngay Dién giai ﬂr h“l'l ?*-‘,” Thoi Do | Ghichii
No Co anh toan qua ha
Téng cong
Nguoi lap biéu K& toan truéng Giam déc
(Ky, ghi 1o ho tén) (Ky, ghi 1o ho tén) (Ky, ghi rd ho tén)
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Vi du: Hb so theo ddi khach hang

HO SO THEO DOI KHACH HANG

. Thong tin Kkhach hang
Tén khach hang: Cong ty TNHH Van tai Thinh Hung

Dia chi $6 91 Quan Trit, Phuong Lam Ha, Quan Kién An, Thanh ph6 Hai Phong

bién thoai: (0225) 2438989 Sb Fax (Fax NO.) ......coeeeneee...
Piachithu diénti: ...
Loai hinh dang k¥ doanh nghiép (Cong ty c6 phan, Cong ty TNHH...)................ Cong ty

TNHH 2 thanh vien tro 1€n ...

Nganh nghé dang ky kinh doanh: Van tai

S6 gidy ching nhan diang ky kinh doanh (M3 doanh nghiép): 0200467828-002
Ngay cap...29/03/2007.... Noi cap: Chi cuc Thué Quan Kién An

S6 tai khoan ngan hang: ...... 0531004305113.........

Ma s6 thué: ...... 0200467828...........cceeveeennnnn

Tén khoan ngan hang: .VIETCOMBANK- ....

Nguoi dai dién theo phap luat: ...Ha Duy Hung ...DT..02253778923...

Nguoi giao dich: ...Bui Trung Kién................ DT...0982736641...
Il. Chi tiét cong no - TK 131
~ Cong no cia KH \ Thoi
Ngay Dién giai ﬂT h"'l; ?’*‘,” gian qui | Ghichi
No Co anh toan han
Bao dudng toan b xe ~
7/2 | dinh ki theo HD GTGT sd 47.110.000 7/4 Di tl}?lnh
00843 oa
Thay dau dong co theo .
6/4 hoa don GTGT s6 01022 115.640.000 2/5 8 thang
Téng céng 432.110.000
Nguoi lap biéu Ké toan truéng Giam déc
(Ky, ghi rd ho tén) (Ky, ghi 0 ho tén) (Ky, ghi rd ho tén)
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» T6 chuc viée dbi chiéu cong no dinh ki:

Péi chiéu cong no dinh ki dién ra vao cudi thang nham gitp cho cong ty
quan 1y chit ché, khong bo sot cac khoan no dbi voi ngudi mua, ngudi ban va
theo ddi chi tiét cac khoan cong no phai thu, phai tra dé c6 ké hoach don déc cac
khoan no phai thu nham thu hdi von sém nhéat dong thoi ¢6 ké hoach thanh toan
cac khoan ng phai tra tranh dé no qua han.

Vi cong ng phai tra cong ty co thé yéu cau nha cung cap g bién ban déi
chiéu cong no.

Véi cong no phai thu, cong ty c6 thé tham khao bién ban déi chiéu cong no
cho khach hang theo mau sau.
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CcONG TY... CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

Hai Phong, Ngay thang nam
BIEN BAN POI CHIEU CONG NO

- Can cr vao hop dong kinh té
- Can ctr vao tinh hinh thanh toan thuc té.

Hom nay, ngay ... thang... nam... Tai van phong Cong ty ..., ching t6i gdm cé:

1. Bén A (Bén ban): Cong ty TNHH Mai Anh
- Pia chi: S6 280 Nguyén Vin Linh, P. Du Hang Kénh, Q. Lé Chan, Tp. Hdi Phong
- Dién thoai: (0225) 3518669
- bai dién: Vi Cong Khanh
2. BEnB (Benmua):......coouiiniiii

S 5 ) - W ol 1
- biénthoai: ... Fax: ..o
- Paidién: ... Chucvu: ...

Hai bén cung thdng nhat xac nhan cong no tinh dén ngay 30/09/2016 nhu sau:

l. Phan thanh toan

STT Dién giai S tien Ghi chu

1 | Cong ng bén B phai tra bén A

Cong ng tinh dén ngay...

S6 tién chi ho

2 | Cong ng bén B phai tra bén A

3 Cong ng con lai bén B phai tra bén A

- Bién ban nay duoc lap thanh 2 ban c6 gia tri nhu nhau. Mdi bén giit 1 ban lam co

so cho viéc thanh toan cong ng.

PAI DIEN BEN A DAl DIEN BEN B
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Vi du: Bién ban ddi chiéu cong ng véi cong ty TNHH Van Tai Thinh
Hung.
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CONG TY TNHH MAI ANH CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap — Tw do — Hanh phic

Hai Phong, Ngay 30 thang 6 nam 2017
BIEN BAN POI CHIEU CONG NO

- Cin clr vao hop ddng kinh té
- Can ctr vao tinh hinh thanh toan thuc té.

Hom nay, ngay 30 thang 6 nam 2017 Tai van phong Cong ty TNHH Mai Anh, ching t6i gom

co:

3. Bén A (Bén ban): Cong ty TNHH Mai Anh
- Pia chi: S5 280 Nguyén Van Linh, P. Du Hang Kénh, Q. Lé Chan, Tp. Hdi Phong
- bién thoai: (0225) 3518669
- Dbai dién: Vi Cong Khanh
4. Bén B (Bén mua):Cong ty TNHH Van Tai Thinh Hung
- Dijachi: S6 91 Quan Trir, Phudong Lam Ha, Quan Kién An, Thanh phd Hai Phong
- biénthoai: (0225) 3778923..FaX: ......ccevviiriiiiiiiiiiiiienan,
- Paidién: ...Vii Van Duong.... Chuc vy: ...Giam dbc....

Hai bén cung théng nhat xac nhan cong no tinh dén ngay 30/6/2017 nhu sau:

I1l.  Phan thanh toén
STT Dién giai S6 tién Ghi chu
1 Cong ng bén B phai tra bén A 115.640.000
Cong no tinh dén ngay 30/6/2017 115.640.000

S6 tién chi ho

2 | Cong ng bén A phai tra bén B

3 | Cong ng con lai bén B phai tra bén A | 115.640.000

Bang chir: Mat tram muwoi lam triéu sau tram bon muwoi nghin dong chan./

IV.  Hai bén thong nhat s6 tién bén B phai tra bén A: 115.640.000 VND
- Bién ban nay duoc lap thanh 2 ban c6 gia tri nhu nhau. Mdi bén giit 1 ban lam co
so cho viéc thanh toan cong no.

PAI DIEN BEN A PAI DIEN BEN B
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3.2.2.2 Giai phap 2: Dy phong phai thu kho doi.

Hién nay, chiéu theo diéu kién cua viéc 1ap du phong phai thu kho doi,
Cong ty TNHH Mai Anh chua khai 1ap du phong. Nhung dé kiém soat duoc
ngudn tai chinh cua cong ty, tranh dugc ton that do cac khoan ng kho doi c6 thé
Xay ra. Sau day em xin dua ra cac diéu kién cing nhu cach thuc 1ap dy phong
phai thu kho doi theo quy dinh ctia nha nude nhu sau:

Du phong n¢ phai thu khé doi: La du phong phan gia trj bi tén that caa
cac khoan ng phai thu qua han thanh toan, ng phai thu chua qua han nhung c6
thé khong doi dugc do khach no khong c6 kha ning thanh toan.

Tac dung cia dw phong phai thu kho doi: Viéc 1ap du phong phai thu
kho doi gitip cong ty c6 ngudn tai chinh dé bu dip ton that vé khoan no kho doi
c6 thé xay ra trong nim ké hoach nham dam bao toan vén kinh doanh, dam bao
cho cong ty phan anh dung gia tri cac khoan ng phai thu tai thoi diém lap bao
cao tai chinh.

V@ co s& phap 1y cia viéc 1ap dw phong: Ké toan cin cir vao thong tu
TT228/2009TT-BTC ban hanh ngay 07/12/2009 vé viéc huéng dan ché do trich
lap va sir dung cac khoan du phong giam gia hang ton kho, ton that cac khoan
dau tu tai chinh, no phai thu kho doi va bao hanh san pham, hang hoa, cong
trinh xay 14p tai doanh nghiép.

Piéu kién 1ap dw phong: Doanh nghiép c6 thé 1ap du phong phai thu kho
doi khi cac khoan ng c6 diéu kién nhu sau:

- Khoan no phai ¢ chtng tir goc, c¢6 ddi chiéu xac nhan cia khach no
vé sd tién con no bao gdom: hop déng kinh té, ban thanh 1y hop dong,
cam két no, ddi chiéu cong ng va cac churng tir khac.

- Céac khoan ng khong du can ctr xac dinh la ng phai thu theo quy dinh
nay phai xtr Iy nhu mot khoan ton that.

- Muc trich 1ap dy phong phai thu khé doi doanh nghiép c6 thé ap dung.
Trudc hét doanh nghiép phai dy kién muc tén that co thé xay ra va tudi

no qué han ciia cac khoan no va tién hanh 1ap dy phong cho ting khoan

ng phai thu khé doi, kém theo chung tir chimg minh cac khoan ng kho doi
trén.

Trong do:
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- Ddi voi ng phai thu qué han thanh toan, mirc trich 1ap du phong nhu

Sau:

+30% gia tri doi v6i khoan no phai thu qué han tir trén 6 thang toi dudi 1

nam

+50% gié tri d6i v6i khoan ng thu qué han tir 1 ndm téi dudi 1 nam.

+ 70% giéa tri ddi vai khoan ng thu qua han tir 2 nam téi dudi 3 nam

+ 100% gia tri d6i v&i khoan ng qua han tir 3 ndm tré 18n.

- Pbi véi khoan ng thu chua dén han thanh toan nhung t6 chire kinh té da

1am vao tinh tran pha san hodc dang lam thu tuc giai thé, nguoi ng mat tich,

bo trén, dang bi co quan phap luat truy td, giam gitr, xét xir, dang thi hanh an
hodc da chét.... thi doanh nghiép du tinh murc tén that khong thu hdi dugc dé

trich 1ap du phong.

Tai khoan sir dung: TK 229: Dy phong ton that tai san.
TK 2293: Du phong phai thu kho doi

Két cAu tai khoan:

Bén n¢

Bén co

- Hoan nhap chénh Iéch gitra s du
phong phai lap ki nay nho hon sd
du phong da trich lap ki trudc,
chua st dung hét.

- Bu dip gia tri khoan dau tu vao
don vi khac khi c6 quyét dinh
dung s6 du phong di lap dé bu
dap so ton that da xay ra.

- Bu dap phan gia tri dd duogc lap
du phong cua khoan ng khong thé
thu hdi phai dugc xda s6

- Trich 1ap cac khoan du phong ton
that tai san tai thoi diém bao cdo

tai chinh.

S6 dw bén c6: S6 dy phong ton

that tai san hién c6 & cudi ky.
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Biéu s6 3.2 : b4o cdo tinh hinh céng no nim 2017

Pon vi: Cong ty TNHH Mai Anh

Pja chi: S6 280 Nguyén Vin Linh, Phuong Du Hang Kénh, Quan Lé Chén, Tp. Hai Phong

BAO CAO TINH HINH CONG NQ PEN HET 31/12/2017

Nam 2017
STT Tén cong ty Cong ng véi | Thoihan | Thaoigian | Ghi cha
KH thanh toan | qua han
4 | Congty TNHH Van Tai 84.151.200 ba thanh
Hai Au Bus toan
5 | Congty TNHH van tai 115.640.000 | 2/5/2017 8 thang
Thinh Hung
6 | Congty CoPhan En 135.280.000
Vang Quéc Té
Tong cong 835.228.800

Ngudi lap biéu
(Ky, ghi r6 ho tén)

K& toan truwdng

(Ky, ghi ro ho tén)

Ngay 31 thang 12 nam 2017

Giam ddc
(Ky, ghi 16 ho tén)
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Biéu s6 3.3 : Bang trich 14p du phong nim 2017

Pon vi: Cong ty TNHH Mai Anh

Pia chi: S5 280 Nguyén Vin Linh, Phudng Du Hang Kénh, Quéan Lé Chan, Tp Hai Phong

BANG TRiCH LAP DU PHONG NQ PHAI THU KHO POI

Nam 2017
Pon vi tinh: VND
STT Tén cong ty Cong ng voi | Thai gian | Mikce trich S6 tién Ghi
KH qua han lap chu
1 Cong ty TNHH van 115.640.000 | 8 thang 30% 34.692.000
tai Thinh Hung
Tong Cong 115.640.000 34.692.000
Ngay 31 thang 12 nam 2017
Nguoi lap biéu K& toan truéng Giam déc
(Ky, ghi r0 ho tén) (Ky, ghi 16 ho tén) (Ky, ghi 15 ho tén)

Pinh khoan dbi vai bang trich 1ap du phong no phai thu kho doi:
No TK 6422: 34.692.000
Co6 TK 2293: 34.692.000

3.2.2.3 Gidi phdp 3: Sir dung phan mém Ké todn va quan 1y khdch hang.

Pham mém ké todn La mot hé théng dugc to chirc dudi dang chuong trinh

may tinh. Khi thuc hién phan mém mang lai cac bao cdo tai chinh, bao cdo chi
tiét theo quy dinh hién hanh cua ké toan doanh nghiép. Phan mém c6 nhiéu dang
khéac nhau.

- Phan mém ké toan sé liéu dau vao 1a cac chung tir, s6 liéu do nguoi ding
lap, dua vao cac thi tuc, quy trinh ¢6 sin phan mém ké toan s& xur 1y va dua ra
cac bao cdo mot cach chinh xac va hiéu qua cao gitp nguoi dung tiét kiém thoi

gian va chi phi.
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- Tiét kiém thoi gian: La khia canh tét nhat khi st dung phan mém ké toén,

ké toan s& khong phai ton qua nhiéu thoi gian nhu sir dung hé théng ké toan cil.
Phan mém duoc thiét ké phu hop gitip doanh nghiép giai quyét duoc tat ca cac
phép tinh phirc tap ma chi can nhap s liéu va thao tac in.

- Chinh xdc: tinh chinh xac ctia phan mém ké toan kha cao va hiém khi xay
ra 16i. Sai x6t chi xay ra khi ngudi nhap sé liéu nhap sai s6 liéu hoic sai thong
tin ban dau.

HAau hét cac phan mém ké toan déu c6 phan hd tro huéng din cach st dung
toan bd quy trinh nhap liéu thong tin khach hang va nhan vién. M6t khi nam
duoc cach 1am, ban khong can xem lai phan hd tro nay nira va moi thao tac sé
nhanh hon. Hinh thirc huéng dan nay giup giam thiéu sai s6t va giap cai thién
chét lugng sb sach ké toan cua doanh nghiép.

- Dé sir dung: Hau hét cac phan mém ké toan déu dé su dung va dé hiéu.
Doanh nghiép chi can thoi gian cai dit chuong trinh va nhap dit liéu vao hé
théng. Mdi phan mém ké toan déu c6 phan huéng dan cai dit va sir dung nén ké
toan doanh nghiép co thé st dung maot cach dé dang.

Mot khi chuong trinh di duoc cai dit, doanh nghiép c6 thé diéu chinh cho
phtt hop véi nhu cau thiét thuc ciia minh. Cac phan mém ké toan déu co chuc
nang Iuu trit cac bao cao vdi cac muc dich khac nhau, theo déi cong ng, thanh
toan cho nha cung cap va quan 1y bang lwong chi trong 5 phut.

- Bdo cdo: Mét trong nhitng diéu tuyét voi nhat khi st dung phan mém ké
toan 1a kha ning tao cac ban bao cao bat ky theo ¥ mudn caa doanh nghiép trong
thoi gian nhanh nhat. Ban c6 thé tao ra bao céo chi trong vai gidy, day 1a mot cai
tién rat 16n so v4i phuong thirc truyén théng véi bang biéu va nhiing phép tinh.
Céc bao cao co thé xuit ra file Excel hoic Work dé sir dung lap bao céo tai
chinh hang nam. Pic biét, cac phan mém ké toan cho phép 14p cac bao céo theo
¥ mudn va phan mém sé& tu dong 1én bao cdo phu hop vai thoi gian theo ¥ mudn
cia nguoi dung.

- Céng no: Quan 1y cong no néu thao tac tha cong va cam tinh, s lidu con
no ¢ thé bi nham I13n, tham chi dan dén hao hut tai chinh doanh nghiép, lugng
tién chét tang dan do ng @ dong, doanh nghiép loay hoay trong van dé thu hoi
von.

Lac nay, phan mém s& 12 bo ndo tinh tio nhat ghi lai cong no, giup ké toan c6

thé theo d&i dugc han muc cong no trén ting khach hang, ho tro theo ddi, bao
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c4o cong no trén ting khach hang, tong cong no khach hang, cong ng theo ting
nhén vién. Nguoi quan 1y ¢6 thé dé dang kiém tra lich st giao dich, méc no, thoi
han no, ngay thang ghi ng, san pham,... cua timg khach hang, quan 1y c6 thé dé
dang theo dbi cong no cua khach hang nay dén tir nhitng don hang nao, chi tiét
ra sao. Ngoai ra, phan mém con hd tro tai xuéng bao cao cong no dang Excel
khi nguoi quan 1y muén in tai liéu hodc nhap file dir liéu vao phan mém ké toan
dé quan 1y.

Hay 1ap ra mot danh sch tat ca cac nhu cau can thiét cua coéng ty va tim
kiém phan mém ké toan phu hop va né s& gitip doanh nghiép tiét kiém rat nhiéu
thoi gian.

Hién nay trén thi trudng c6 rat nhiéu phan mém ké toan nhu ACOUTING,
MISA, 3TSOFT, CYBER.... Cong ty nén xem xét va quyét dinh mua phan mém
ké toan phu hop dé hd trg cho to chirc ké toan noi chung va ké toan ban hang néi
riéng. Cong ty TNHH Mai Anh 1a mot doanh nghiép nhé nén cé thé sir dung cac
phan mém ké toan nhu sau:

- Phan mém ké toan MISA

- Phan mém ké toan 3TSOFT

> Phan mém ké toan Misa: http://www.misa.com.vn
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Chirc nang:

MISA SNE.NET 2012 Enterprise 1a phan mém ké toan chuyén nghiép danh cho
doanh nghiép vira va nho, dap tmg dy du cac nghiép vu ké toan: Quy, Ngan
hang, Mua hang, Ban hang, quan 1y hoa don, Thué, Kho, TSCPD, Cong cu dung
cu, Tién lwong, Gia thanh, Hop dong, Ngan hang, Tong hop. Phan mém phu hop
dé trién khai cho doanh nghiép trén moi linh vuc: Thuong mal, dich vy, xay lap,
san xuat.

> Phan mém ké toan 3TSOFT
3TSoft ~YIr | [
») Make your job easy!

Phan mém ké toan

Tin NHIEM TIEM ICH TICH HOP

T T e

Bang ké phi&u nhap

Ké toan ti&én mét, tién gdi 4" PhiSu nhap xust thdng ) R

d Bang k& phigu xust
K& toén vat tu. ha . 4" Xu#t nguyén vat lidu Téng hdp xutkho cho céng trinh (Céng tri...

S b hand hos . Bang k& phigu nhap - xudt

#" Nhap lai nguyén vét ligu Téng hdp xudt kho cho céng trinh (Vattu - ..
K& toan cong trinh - Chi i&t phat sinh chi phi theo tai khoan

#"* Phan bd truc tiép T8ng hdp phat sinh chi phitheo céng trinh
K€ toén san xuét - gia thanh Phan tich gia thanh céng trinh

#" Phan bd hé s§ Phan tich gia thanh c8ng trinh (m&u 2)
K& toan tai san, cong cu, chi phi S8 chitigt cong nd theo cdng trinh

» e e e e

Fd KT S8 t8ng hdp céng nd theo cdng trinh

K& todn tdng hdp » Kat G e S& téng hdp cdng nd céing trinh theo ditu...

So sanh vattu dytoan

Quan ly kho » Chiing td phén bd

Quan tri hé théng gia van kh&u hao khoa sd gla cudi ky nic uyén

%
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