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Khoéa Luin tot nghiép Trwong PH Dan Lap Hai Phong
LOI MO PAU

1. Tinh cap thiét ciia dé tai nghién ciu

Tién luong 13 phan thu nhap cia ngudi lao dong trén co s s6 lugng va
chat lugng lao dong trong khi thuc hién cong viéc cia ban than nuoi lao dong
theo cam két giita chu doanh nghiép va nguoi lao dong. i véi doanh nghiép
thi tién lwong 14 mot khoan chi phi san xuét. Viéc hach toan tién luong d6i véi
doanh nghiép phai thuc hién mot cach chinh xac, hop 1y. Tién luong dugc tra
ding voi thanh qua lao dong s€ kich thich nguoi lao dong lam viéc, tang hiéu
qua cho doanh nghiép, thiic day tinh than hang say lam viéc, sang tao trong qua
trinh lao dong. Ngoai tién lwong chinh ngudoi lao dong duge hudng thi cac khoan
tién thuong, phu cadp, BHXH, BHYT, BHTN, KPCD la cac quy xa hoi ma nguoi
lao dong duong huong, nd thé hién su quan tdm cua xa hoi, cta doanh nghiép
dén timg thanh vién trong doanh nghiép.
Tién luong ludn 13 van dé duoc xa hoi quan tdm cha ¥ bai ¥ nghia kinh té va xa
hoi to 1on cua no.
Déi véi doanh nghiép san xuat kinh doanh, tién luong 1a mot phan khong nho
cua chi phi san xuat. Néu doanh nghiép van dung ché d6 luong hop 1y s& tao
d6ng luc tang ning suat lao dong.
Tién luong con co vai to 1a don bay kinh té tac dong truc tiép dén nguoi lao
dong. Chi phi nhan cong chiém ti trong twong ddi Ion trong téng so chi phi san
xuat cua doanh nghiép. Vi vay doanh nghiép can phai tang cudng cong tac quan
li lao dong, cong tac ké toan tién lwong va cac khoan trich theo luong can chinh
xac, kip thoi dé dam bao quyén lgi cua ngudi lao dong dong thoi tai diéu kién
tang nang suat lao dong, tiét kiém chi phi nhan céng, ddy manh hoat dong san
Xuat va ha gia thanh san pham.
Déi v6i nguoi lao dong tién luong c6 mot ¥ nghia vo ciing quan trong béi no 1a
thu nhap cha yéu gitp cho ho dam bao cudc séng caa ban than va gia dinh. Do
d6 tién lwong co thé 1a dong luc thic day nguoi lao dong ting ning suit lao
dong néu ho dugc tra dung theo stic lao dong ho déng gop, nhung ciing cé thé
lam giam nang suit lao dong khién cho qua trinh phat trién san xuat cham lai,
khong dat hiéu qua néu tién luong duoc tra thip hon stic lao dong ciia ngudi lao
dong bo ra. o) pham vi toan bo nén kinh té, tién lwong 1a su cu thé hoa qua trinh
phan phdi cua cai vat chat do chinh nguoi lao dong lam ra. Vi vay, viéc xdy
dung thang luong, bang luong, lya chon cac hinh thirc tra luong hop 1y dé sao
cho tién luong vira 1a khoan thu nhap dé nguoi lao dong dam bao nhu cau ca vé
vat chat Ian tinh than, dong thoi 1am cho tién luong tré thanh dong luc thic day
nguoi lao dong lam vi¢c tdt hon, c6 tinh than trich nhiém hon véi cong vi¢c
thuc sy 1a viéc lam can thiét. Chinh sach tién lvong duoc van dung linh hoat ¢
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Khoéa Luin tot nghiép Trwong PH Dan Lap Hai Phong

mdi doanh nghiép phu thudc dic diém to chic quan 1y, to chiic san xuét kinh
doanh va phu thudc tinh chét hay loai hinh kinh doanh ctia mdi doanh nghiép
Cong ty TNHH phat trién dich vu du lich Hudng Duong” vai nhiém vu la cong
ty TNHH vi thé duoc xay dung 1 co ché tra lwong phu hop, hach toan dung du
va thanh toan kip thoi 1 ¥ nghia to 16n vé mit kinh té cling nhu vé mat chinh tri.
Nhan thire dugc tim quan trong cia van dé trén em da lya chon dé tai “Ké toan
tién luong va cac khoan trich them luwong & Cong ty TNHH phat trién dich vu du
lich Huéng Duong”.

Trong thoi gian thyuc tap va lam bao cao thuc tap tai “ Cong ty TNHH phat
trién dich vu du lich Hudéng Duong” em da ¢6 co hoi va diéu kién duoc tim hiéu
va lam nghién ctu thuc trang vé ké toan tién luong va cac khoan trich theo
lwong tai Cong ty. N6 gitip em rét nhiéu trong viéc cing c6 va mo mang hon cho
em nhitng kién thirc em da duoc hoc tai trudng ma em chua cé diéu kién dé ap
dung thuc hanh.
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2. Muc ti€u nghién ctru:

- Muc ti€u chung:

Nghién ctu thyc trang hach toan ké toan tién luong va cic khoan trich theo
lwong ¢ “ Cong ty TNHH phat trién dich vu du lich Huéng Duong”. Tir d6, dé
hiéu sau vé 1y thuyét va co cai nhin thuc té vé ké toan tién lwong va cac khoan
trich theo luong.

- Muc tiéu cu thé:

+ Tim hiéu co s¢ 1y luan vé tién luong va cac khoan trich theo luong.

+ Phan anh thuc té hach toan tién luong va céc khoan trich theo luong

+ Pé ra nhan xét chung va dé xuat mot sd bién phat nham hoan thién cong tac
hach toan ké toan tién luong va cac khoan trich theo luong tai cdoanh nghiép.

- Pbi tuong nghién ctru: Ddi twong nghién ctru chinh 13 tién lwong va cac
khoan trich theo luong cua “ Coéng ty TNHH phat trién dich vu du lich Huéng
Duong”
- Phuong phap nghién ctiu: Phuong phap nghién ctu cha yéu 1a phong van
, diéu tra dé tim hiéu vé luong va cac khoan trich theo luong tai “ Cong ty
TNHH phat trién dich vu du lich Huéng Duong”

- Két cau cua dé tai:

Gom 3 chuong:

Chuong 1: Ly ludn co ban vé t6 chire ké toan tién luong va cac khoan
trich theo luong trong doanh nghié€p vira va nho.

Chwong 2: Thyc trang t6 chic ké toan tién luong va cac khoan trich theo

lwong tai Cong ty Cong ty TNHH phat trién dich vy du lich Huéng Duong.

Chuwong 3: Mot s6 y kién dé xuat nham hoan thién viéc té chic ké toan
tién lwong va cac khoan trich theo luong tai Cong ty Cong ty TNHH phat trién

dich vu du lich Huéng Duong.
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Khoéa Luin tot nghiép Trwong PH Dan Lap Hai Phong
CHUONG 1

LY LUAN CO BAN VE TO CHUC KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAl DOANH NGHIEP

1.1. TIEN LUONG VA BAN CHAT CUA TIEN LUONG.
1.1.1 Khai niém tién lwong

- Tién luong 1 biéu hién bang tién ctia hao phi lao dong sdng can thiét ma
doanh nghiép phai tra cho ngudi lao dong theo thoi gian, khéi lwong va chat
luong cong viec ma nguoi lao dong di céng hién cho doanh nghiép.

- Tién lwong 1a tién tra cho strc lao dong tic 1a gia ca stc lao dong ma
ngudi sir dung lao dong va ngudi lao dong thoa thudn véi nhau theo nguyén tac
cung cau, gia ca thi truong va phap luat Nha nude.

-Tién luong 13 ngudn thu nhap cha yéu cia can bd céng nhan vién chirc.
Ngoai ra, ho con dugc hudng tro cép bao hiém xi hoi trong khoang thoi gian
nghi viéc, dm dau, thai san, tai nan lao dong, huu tri, tr tuét cung vo1 cac khoan
tién thuong thi dua, thudng ning suit lao dong, thuong ning suit.

Tir khai niém trén ta thay tién lvong va cc khoan trich theo luong c6 dic
diém sau:

- Tién luvong duoc tra bang tién.

- Tién luong duoc tra sau khi hoan thanh cong viéc cin cir vao san luong

va chét lugng lao dong trong do:

+ S6 lao dong dugce tinh bang ngay cong, sb luong san pham hoan thanh.

+ Chét luong lao dong duoc thé hién théng qua ning suét lao ddng cao
hay thap, san pham dep hay x4u...

Tién luong 14 mot pham tri kinh té gan lién véi lao dong, tién té va nén
san xuét hang hoa. Trong diéu kién ton tai nén san xuét hang hoa va tién té, tién
lwong 1a mot yéu t6 chi phi san xuét kinh doanh cu thanh nén gia thanh cua san

phém, lao vu, dich vu.

NGUYEN THI MY DUYEN QT1804K Page 4



Khoéa Luin tot nghiép Trwong PH Dan Lap Hai Phong

1.1.2 Vai tro va chirc niing cia tién lwong

1.1.2.1 Vai tro caa tién lwong

Tién luong 12 ngudn thu nhéap chinh cta nguoi lao dong, 1a yéu to dé dam
bao tai san xuat xa hoi, 1a mot b phan dic biét cua san xuat x4 hoi. Vi vay tién
lwvong dong vai trd quyét dinh trong viéc phat trién va 6n dinh kinh té gia dinh.
O day, trudc hét tién luong phai dam bao dugc nhitng nhu cau thiét yéu cia
nguoi lao dong nhu an, &, sinh hoat, di lai,....tuc 1a tién lvong phai duy tri dugc
cudc song t6i thiéu cua ngudi lao dong. Chi khi ¢6 duge nhu vay tién luong mai
thuc sy ¢o vai tro quan trong kich thich lao ddng va nang cao trach nhiém cua
ngudi lao dong trong san xudt x4 hoi va tai san xuat xa hoi. Dong thoi ché do
tién luong phu hop véi strc lao dong da hao phi s& dem lai sy lac quan tin tudng
vao doanh nghiép va ché d6 ho dang song.

Nhu vay tién luong c6 vai trd ddi véi su sdng cta con ngudi tir d6 1a don
bay kinh té dé no c6 thé phat huy tdi da noi luc hoan thanh cong viéc. Khi ngudi
lao dong duoc hudng tién cong ximg dang véi ning luc ma ho bo ra thi luc dé
viéc gi ho cling s& 1am dugc. Nhu vay c6 thé noi tién lwong da gitip nha quan 1y
diéu hanh phan phdi cong viéc duoc d& dang va thuan loi.

Trong doanh nghiép viéc sir dung cong cu tién lwong ngoai muc dich tao
vat chit cho ngudi lao dong tién lwong con co ¥ nghia 1on trong viée theo ddi
kiém tra va giam sat nguoi lao déng. Tién luong duoc st dung nhu mét thudce
do hi¢u qua cong viéc, ban than tién lvong 1a mot bd phan cu thanh bén chi phi
san xuat, chi phi ban hang va chi phi quan 1y trong doanh nghiép. Vi vay né 1a
yéu t6 nam trong gia thanh san pham va anh hudng tdi két qua kinh doanh cua
doanh nghiép. V&1 nhitng vai tro to 16n nhu trén cua tién lvong trong san xuét va
doi séng thi viéc lya chon hinh thirc tra luong cho phu hop voi diéu kién san
xudt, dac diém san xuat kinh doanh cua tung nganh, ting doanh nghiép s€ co tac
dung tich cuc trong viéc thiic ddy ngudi lao dong quan tim dén két qua lao dong
va hiéu qua san xuat. Pay ludn 13 vin dé nong bong trong tat ca cic doanh

nghiép v& mot ché do tién luong hop 1y dam bao dugc loi ich ctia nguoi lao
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dong, nguoi st dung lao dong cling nhu toan xa hoi.

1.1.2.2 Chirc nang cua tién lwong

% Chirc nang kich thich ngwoi lao dong

Tién luong dam bao va gop phan tac dong dé tao thanh co cau lao dong
hop 1y, trong toan bd nén kinh té, khuyén khich phat trién nganh va lanh tho.
Khi ngudi lao dong duoc tra cong xung dang sé& tao niém say mé tich cyc 1am
viéc, phat huy tinh than lam viéc sang tao, tu hoc héi dé nang cao trinh do
chuyén mon nghiép vu gan trach nhiém ca nhan vdi loi ich tap thé va cong viéc.

Tién luong 14 don bay kinh té, 13 cong cu khuyén khich vat chat va dong
luc thiic dy kinh té phat trién. Nhu vay, tién luong phai dugc tra theo két qua
cua nguoi lao dong, mdi khuyén khich dugc ngudi lao dong lam viéc cé hi¢u
qua va nang suat.

%  Chirc nang giam sat ciaa lao dong

Nguoi str dung lao dong thong qua viéc tra luong cho nguodi lao dong cod
thé tién hanh kiém tra, theo doi nguodi lao dong lam viéc theo ké hoach td chirc
ciia minh dé dam bao tién lwong bo ra phai dem lai két va hiéu qua cao. Nha
nudc giam sat lao déng bang ché do tién lwong dam bao quyén loi tbi thiéu cho
nguoi lao dong, khi ho hoan thanh cong viéc. Pac biét trong truong hop nguoi
stt dung lao dong vi strc €p, vi lg1 nhudn ma tim moi cach giam chi phi trong do
c6 chi phi tién luong tra cho ngudi lao dong can phai duoc khic phuc ngay.

Ngoai 2 chitrc nang vira néu con mot s6 chirc nang khac nhu: chirc ning thanh
toan, chirc ning thudc do gid tri strc lao déng, chirc nang diéu hoa lao dong.
1.1.3 Cac hinh thirc tra lwong trong doanh nghiép

Tién luong tra cho ngudi lao dong phai quan triét nguyén tic phan phdi
theo lao dong, tra luong theo s6 luong va chat lugng lao dong. Viéce tra luong
cho ngudi lao dong theo sb luong va chét luong lao dong ¢ ¥ nghia rat quan
trong trong viéc dong vién, khuyén khich ngudi lao dong phat huy tinh than dan
chu, thuc ddy ho hing say lao dong sang tao ning cao ning suit lao dong nham

tao ra cua cai vat chat cho xa hoi, nang cao doi song vat chat va tinh than cua
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mdi thanh vién trong xa hoi.

Hién nay viéc tra luong cho nguoi lao dong dugc tién hanh theo cac hinh thirc:
1.1.3.1 Tra lwong theo san pham

- La phuong thirc tinh tra luong cho ngudi lao dong theo chit lugng
va sO luong san pham hodc cong viéc da hoan thanh.

- La phuong thirc tra luong cé tac dung khuyén khich nguoi lao
ddng nang cao ning suét lao dong gop phan ting s6 luong san pham, gan chit
nang suit lao dong véi thu lao lao dong.

- Cong thuec tinh:

L=bPG* Q

Trong do:

- PG: don gia tién luong

- Q: muc san luong thuc té

- L: lvong tinh theo san pham

% Uu diém:

La mdi quan hé giira tién lwvong cong nhan nhan duoc va két qua lao dong

thé hién ré rang nguoi lao dong xac dinh ngay duoc tién lwong ctia minh, do

quan tdm dén nang suit chat lugng san pham cua ho.

% Nhuoc diém

Nguoi lao dong hay quan tim dén sé luong san pham nhung it quan tAm
dén chat lugng san pham, tinh than tap thé tuong trg 1an nhau trong qué trinh

san xuat kém, hay co tinh trang giau nghé, giau kinh nghiém.

1.1.3.2 Tra lwong theo thoi gian

— La viéc tinh tra lvong cho nhan vién can ct vao thoi gian lam viéc thuc
té va trinh d6 tay nghé. Nghia 13 cin ctr vao thoi gian 1am viéc va cap bac luong
quy dinh cho cac nganh nghé dé tinh toan tra luong cho ngudi lao dong. Cach
tinh nay thuong ap dung cho lao dong lam cong tac van phong hanh chinh quan
tri, tai vu ké toan,... hoac nhing cong viéc chua xay dung duoc dinh mic lao

dong, chua co gia luong san pham.
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Luong thang: 1 tién lwong tra ¢b dinh trong 1 thang trén co s& hop dong

lao dong:
Céch tinh: Lwong thang= Ltt*( Hcb +Hpc)
Trong do:

- Ltt: mtc lwong téi thiéu
- Hcb: hé sé cap bac luong cua timg nguoi
- Hpc: hé s6 cac khoan phu cap

Tién luong thang

Luong thang =
S6 ngay trong thang theo ché d6
o Uu diém
- Phu hop vai cong viéc khong dinh mic hodc khong nén dinh muc
- Tinh toan don gian, d& hiéu, 4p dung cho nhimng lao dong & bod
phan gia tiép, nhiing noi khong c¢6 diéu kién xac dinh chinh xac khéi lwong hoan
thanh.

° Nhweoc diém

- Do cha thuc sy gan voi két qua san xuat nén hinh thirc nay chua tinh dén
mot cach day du chat luong lao dong, chua phat huy hét kha ning sin c6 cua
ngudi lao dong,chua khuyén khich nguoi la dong quan tdm dén két qua lao
dong.
1.1.3.3 Tra lwong khoan

- La hinh thic tra luong khi nguoi lao dong hoan thanh duoc khdi cong
viéc theo dung chit luong duoc thoa thuan giira nguoi thué lao dong va nguoi
lao dong.

- Hinh thtrc nay lam cho nguoi lao dong quan tdm dén sb luong va chét
lugng lao dong ctia minh, nguoi lao dong cd tinh than trach nhiém cao véi san
pham minh 1am ra.

- Cong thire tinh: Lwong = Pon gia khoan * Khéi lwong cong viéc
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1.1.3.4. Tra lwong theo doanh thu

La hinh thtrc tra lwvong ma thu nhép nguoi lao dong phu thudc vao doanh
s6 dat duoc theo muc tiéu doanh s va chinh sach luong, thuéng doanh sé quy

dinh cua cong ty.

— Phuong thuc trd luong nay thuong dugc 4p dung cho nhan vién ban
hang, nhan vién kinh doanh.

— Cac hinh thtrc lvong, thudng theo doanh thu:

+ Luong, thuéng doanh s nhém.

+ Luong, thuong doanh sb c4 nhan.

+ Céac hinh thuc thuéng kinh doanh khic: cong ng, phat trién thi
truong,thudng theo mdbc muc tiéu dat duoc,. ..

1.1.4. Nguyén tic hach toan lao dong va tién lwong

Pé dam bao cung cap thong tin kip thoi cho quan 1y, doi hoi hach toan lao
dong va tién luong phai quan triét cic nguyén tic:

* Phdi phdn loai lao déong hop Iy

Do lao ddng trong doanh nghiép c6 nhiéu loai khac nhau nén dé thuan loi
cho vi¢c quan 1y va hach toan, can thiét phai tién hanh phan loai. Phan loai lao
dong la viéc sép Xép lao dong vao cac nhom khac nhau theo nhiing dac trung
nhat dinh. Thong thuong, lao dong dugc phan thanh cac tiéu thire sau:

+ Phan theo tho1 gian lao dong, toan bo lao dong cé thé chia thanh lao
dong thudng xuyén, trong danh sach (gdm ca hop dong ngin han va dai han) va
lao dong tam thoi, mang tinh thdi vu. Cac phan loai nay giup doanh nghiép nim
duoc téng lao dong ctia minh, ttir d6 cé ké hoach st dung, boi dudng, tuyén dung
va huy dong khi can thiét. Pong thoi xac dinh cac khoan nghia vu v&i nguoi lao
dong va vd1 nha nudc duge chinh xac.

+ Phan loai theo quan hé v&i qua trinh san xuat

Dua vao mdi quan h¢ cua lao dong véi qua trinh san xuét, lao dong cua
doanh nghiép chia thanh hai loai:

Lao dong truc tiép san xuét: Lao dong truc tiép san xuét chinh 1a bd phan
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cong nhan tryc tiép san xuat hay tham gia vao qua trinh san xuat san pham hay
thuc hién cac lao vy, dich vu. Thudc loai nay thuong bao gém nhiing nguoi diéu
khién thiét bi, may moc dé san xuat san pham (ké ca can bo truc tiép sir dung),
nhitng nguoi phuc vu qué trinh san xuét (vin chuyén, bdc d nguyén vat liéu
trong nodi bo, so ché nguyén vat lidu trude khi dua vao day chuyén..).

Lao dong gian tiép san xuat: Pay 1a bo phan lao dong tham gia mot cach
gian tiép vao qua trinh san xuét kinh doanh ctia doanh nghiép. Thudc bd phan
nay bao gdm nhan vién k¥ thuat (truc tiép lam cong tac k¥ thuat hodc to chc,
chi dao hudng dan k¥ thuat), nhan vién quan 1y kinh té (truc tiép lanh dao, to
chuc, quan 1y hoat dong san xuat kinh doanh nhu giam déc, pho giam ddc, can
bd phong ban ké toan, thdng ké, cung tiéu...), nhan vién quan 1y hanh chinh
(nhting nguoi lam cong tac td chirc, nhan sy, van thu, quan tri...).

Cach phan loai nay giap doanh nghi€p danh gia dugc tinh hop ly cua co
cdu lao dong. Tir do, c6 bién phap to chirc, bd tri lao dong phu hop voi yéu cau
cong viéc, tinh giam bd may gian tiép.

+ Phan loai theo chtic ning cua lao dong trong qua trinh san xuét kinh
doanh.

Theo cach nay toan bd lao ddng trong doanh nghi¢p dugc chia thanh 3
loai:

" Lao dong thuc hién chirc ning san xuét, ché bién: Bao gdm nhing
lao dong tham gia truc tiép hodc gian tiép vao qua trinh san xuat, ché tao san
phém hay thuc hién céc lao vu, dich vy nhu cong nhan tryc tiép san xuat, nhan
vién phan xudng...

o Lao dong thyc hién chirc nang ban hang: La nhiing lao dong tham
gia hoat dong ti€u thu san phém, hang hoa, lao vu dich vu nhu nhan vién ban
hang, tiép thi, nghién ciru thi trudng...

o Lao dong thuc hién chirc nang quan ly: La nhitng lao dong tham
gia hoat dong quan tri kinh doanh va quan 1y hanh chinh ctia doanh nghiép nhu
cac nhan vién quan 1y kinh té, nhan vién quan 1y hanh chinh...

Céch phan loai nay c6 tac dung giup cho vi¢c tap hop chi phi lao dong
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duoc kip thoi, chinh xac, phan dinh duoc chi phi san phadm va chi phi thoi ky.

* Phén loai tién lwong mét cdch phix hop

Do tién luong cé nhiéu loai v&i tinh chat khac nhau, chi tra cho cac doi
tuong khac nhau nén can phan loai tién luong theo tiéu thirc phu hop. Trén thuc
té c6 rat nhiéu cach phan loai tién luong nhu:

- Phan loai tién lvong theo cach thire trd lwong: Luong san phém, luong
thoi gian.

- Phan lai theo ddi tuong tra luong: Luong truc tiép, luong gian tiép.

- Phan loai theo chirc nang tién luong: Luong ban hang, luong quan 1y.

Mobi cdch phdn loai déu cé nhitng tdc dung nhdt dinh trong qudn Iy,

- V& mat hach toan, tién luong dugc chia 1am 2 loai 14 tién lvong
chinh va tién lwong phu.

+ Tién luong chinh: La bo phan tién luong tra cho ngudi lao dong trong
thoi gian thuc té co 1am viéc bao gdm ca tién luong cip béc, tién thudng va céac
khoan phu cap c6 tinh chat tién luong.

+ Tién lwong phu: La bo phan tién luong tra cho nguoi lao dong trong
thoi gian thuc té khong 1am viéc nhung duge ché d6 quy dinh nhu nghi phép,
hoi hop, hoc tap, 13 tét, ngung san XUAt...

Céach phan loai nay khong nhiing gitp cho viéc tinh toan, phan bo chi phi
tién lwong chinh x4c ma con cung cap thong tin cho viéc phén tich chi phi tién
luong.

1.1.5. Quy lwong, quy BHXH, quy BHYT, quy KPCD, quy BHTN.
1.1.5.1. Lwong

Quy tién luong ctia doanh nghiép 13 toan bd sb tién lwong ma doanh
nghiép dung dé tra cho tat ca cac loai lao dong do doanh nghiép truc tiép quan
1y va st dung bao gdm cac khoan sau:

- Tién luong tinh theo thoi gian

- Tién luong tinh theo san pham

- Tién luong cong nhat, tién lwong khoan

- Tién luong cho ngudi lao dong ché tao ra san pham hong trong
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pham vi quy dinh

- Tién luong tra cho ngudi lao dong trong thoi gian nging san xuat
do nguyén nhan khach quan.

- Tién luong tra cho ngudi lao dong trong qua trinh diéu dong cong
tac, di 1am nghia vy trong pham vi ché do quy dinh.

- Tién luong tra cho nguoi lao dong khi nghi phép, di hoc theo ch é
do.

- Tién nhuan bat, giang bai

- Tién thuong co tinh chat thuong xuyén

- Phuy cap 1am dém, thém gio, ting ca

- Phu cip day nghé

- Phu cap cong tac luu dong

- Phu cap khu vuc, tham nién

- Phu Cép trach nhiém

- Phuy cap cho nhitng ngudi 1am céng tac khoa hoc ¢ tai ning

- Phu cap hoc nghé

- Tro cap thoi viéc

- Tién an giita ca cua nguoi lao dong
1.1.5.2. Quy bao hiém xi hoi (BHXH).

Quy BHXH 1a quy dung dé tro cap cho ngudi lao déng ¢ tham gia dong
gop cac quy trong cac truong hop bi suy giam kha ning lao dong nhu ém dau,
thai san, huu tri, tir tuit, tai nan lao dong.....

Quy BHXH do nguoi sir dung lao dong va ngudi lao dong cung dong gop.

BHXH la sy dam bao thay thé hodc bu dép duoc mot phén thu nhép doi
v6i ngudi lao dong khi ho gip phai bién cb 1am suy giam kha ning lao dong
hoidc mat viéc 1am, bang cach hinh thanh sir dung mot qu¥ tai chinh tap trung do
su dong gop cua ngudi st dung lao dong va ngudi lao dong, nhim bao dam an
toan doi séng cho ngudi lao dong va gia dinh ho gdp phan dam bao trit ti an
toan xa ho.

O Viét Nam hién nay moi ngudi lao dong co tham gia dong gép BHXH
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déu c6 quyén huong BHXH. Pong BHXH 1a tu nguyén hay bat budc 13 tuy
thudc vao loai d6i tuong va dé dam bao cho nguoi lao dong dugc huong cac ché
do BHXH thich hop. Phuong thic dong BHXH dua trén co s&¢ muc luong quy
dinh dé dong BHXH dbi v6i ngudi lao dong.

Theo quy dinh hién hanh, 1/6/2017 theo QD 595/Qb-BHXH cua Nha
nuée, BHXH duoc hinh thanh bang cach trich 25,5% trén tong sb tién luong
phai trd cho nhén vién trong tung thoi ki trong do:

- 17,5% do nguoi st dung lao dong dong va khoan nay dugc tinh
vao chi phi san xuat kinh doanh.

- 8 % do nguoi lao dong dong va khoan nay trir vao thu nhap cua

nguoi lao dong.

Quy BHXH duoc chi tiéu cho cac trudng hop: Nguoi lao dong 6m dau,
thai san, tai nan lao dong, bénh nghé nghiép, huu tri, ttr tuat, quy nay do co quan
BHXH quan ly.
1.1.5.3. Quy béo hiém y té (BHYT).

Quy BHYT la quy dung dé dai tho cho ngudi lao dong c6 tham gia dong
gbp cac quy trong hoat dong kham chira bénh, dugc hinh thanh b::fmg cach trich
4,5% trén tong quy luong cap bac.

Trong do:

- 3% do nguoi s dung lao dong dong va dugc tinh vao chi phi san
xuét kinh doanh.

- 1,5% do ngudi lao dong dong gop va khau trir vao tién luong.

Quy BHYT dugc ndp lén co quan chuyén moén (thuong dudi hinh thic
mua BHYT) dé bao vé cham soc sttc khoé cong nhéan vién.

Quy BHYT duoc chi cho ngudi lao dong thong qua mang 1uéi y té, khi
ngudi lao dong dm dau thi moi chi phi vé kham chita bénh déu duoc co quan
BHYT chi tra thong qua dich vu kham chita bénh & cac co sé y té chir khong chi
tra truc tiép cho bénh nhan (ngudi lao dong).
1.1.5.4. Quy kinh phi cong doan (KPCD).
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La khoan tién do chu doanh nghiép dong dé phuc vu cho hoat déng cua to
chic cong doan. Quy KPCP dugc tinh bang 2% trén luong thuc té cua ngudi

lao dong, tinh vao chi phi san xuat kinh doanh.

Quy KPCP dugc phan cap quan 1y va chi tiéu theo ché 6 quy dinh: 1%
ndp lén cép trén, 1% chi cho hoat dong cong doan co s6.

Viéc chi tiéu quy KPCD phai chap hanh theo dting quy dinh, t6 chtc cong
doan cac cap co trach nhiém quan 1y viée sir dung quy nay dung muc dich..

Tang cudng quan 1y lao dong, cai thién va hoan thién viéc phan bd va sir
dung c6 hi€u qua luc lugng lao dong, cai tién va hoan thién ché do tién luong,
ché d6 sir dung quy BHXH, BHYT, KPCP dugc xem 1a phuong phap hiru hiéu
dé kich thich ngudi lao dong gin bé voi hoat dong san xuat kinh doanh, rén
luyén tay nghé, nang cao niang suét lao dong.

< Tién luong tra cho ngudi lao dong trong thoi gian nging san xuat do
nguyén nhan khéch quan.

- Tién luong tra cho ngudi lao dong trong qua trinh diéu dong cong
tac, di 1am nghia vu trong pham vi ché dé quy dinh.

- Tién luong tra cho ngudi lao dong khi nghi phép, di hoc theo ch é
do.

- Tién nhuan but, giang bai

- Tién thudng co tinh chat thuong xuyén

- Phu cip lam dém, thém gid, ting ca

- Phu cap day nghé

- Phu cép cong tac luu dong

- Phu Cép khu vuc, thim nién

- Phu cép trach nhiém

- Phu cap cho nhitng ngudi 1am céng tac khoa hoc c6 tai nang

- Phu cap hoc nghé

- Tro cap thoi viéc

- Tién an giita ca ciia nguoi lao dong
1.1.5.5. Quy bao hiém that nghiép (BHTN).
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BHTN la khoan hd trg tai chinh tam thdi cho ngudi lao dong mét viéc ma
dap Gmg du yéu cau cta luat dinh.

Péi tugng dugc nhan bao hiém that nghiép 1a nhiing ngudi bi mat viéc
khong do 131 cta ca nhan ho. Ngudi lao déng van dang cd ging tim kiém viéc
lam, sén sang nhan céng viéc méi va ludn nd luc nham chdm dut tinh trang that
nghiép. Nhitng nguoi lao dong nay s& dugc hd trg mot khoan tién theo ti 16 nhat
dinh. Ngoai ra, chinh sach BHTN con hd tro hoc nghé va tim viée 1am ddi voi
NLD tham gia BHTN.

Theo quy dinh ctia Luat Bao hiém x4 hoi thi mirc dong bao hiém thét
nghiép dugc quy dinh nhu sau:

- Nguoi lao dong dong bao hiém that nghiép bang 1% tién luong, tién
cong thang

- Nguoi st dung lao dong dong bang 1% quy tién luong, tién cong
thang.

- Nha nuéc hd tro 1% trén quy tién luong, tién cong thang.

DPoi tuong dugc nhan bao hiém that nghiép la cong dan Vi¢t Nam lam
viéc theo hop dong lao dong hodc hop dong lam viéc ma cac hop dong nay
khong xac dinh thoi1 han hodc xac dinh thot han tir da 12 thang - 36 thang véi
nguodi st dung lao dong c6 tir 10 lao dong trd 1én.

* Quy ché lvong, BHXH, BHYT, BHTN, KPCP niam 2017:

1/06/2017 theo Qb 595/QD-BHXH thi phia doanh nghiép dong 17,5%
vao quy BHXH (3% vao quy 6m dau va thai san, 14 % vao quy huu tri va ta
tuat, 0,5% vao quy tai nan lao dong, bénh nghé nghiép). 8%trich luong ngudi
lao dong ( dong huu tri tir tuat).

Biéu 1.1: Bdng ty 1é trich cdc khoan bao hiém dp dung 1/6/2017

Bang ty 18é trich cic khoan bao hiém nhu sau:
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Loai bao hiém |Doanh nghiép déng  Ngudi lao dong dong  [Tong cong
BHXH 17,5% 8% 25,5%
BHYT 3% 1,5% 4,5%
BHTN 1% 1% 2%
TONG 21,5% 10,5% 32%

Thém KPCDb 2% 0 2%
Tong phai nop 34%

e Mirc luong tdi thiéu ving d6ng BHXH 4p dung tir neay 01 /01 /2018 theo
TT 47/2015/TTBLDTBXH:

Muc lwong t6i thiéu vang 13 mic lwong thap nhat lam co s dé doanh
nghiép va nguoi lao dong thoa thuan tra lvong. Trong d6, muc luong tra cho
ngudi lao dong 1am viée trong diéu kién lao dong binh thuong, dam bao du gio
lam viéc binh thuong trong thang va hoan thanh dinh muc lao dong hoac cong

viéc da thoa thuan phai dam bao:

+ Khéng thap hon mirc lwong tdi thiéu ving d6i véi ngudi lao dong chua

qua ddo tao lam coéng viéc don gian nhat.

+Cao hon it nhat 7% so vi muc luong tdi thiéu ving déi véi nguoi lao

dong da qua hoc nghé.

Biéu 1.2: Mirc liwong t6i thiéu vang ndm 2018:

Vung Mtc lwong t6i thiéu
Ving [ 3.980.000 dong/ thang
Vung II 3.530.000 dong/ thang

Vung III 2.090.000 d6ng/ thang
Ving IV 2.760.000 dong/ thang
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1.1.6 Trich trwéc tién lwong nghi phép theo ké hoach ciia cong nhin truc

tiép san xuit

Hang nam theo quy dinh cong nhan trong danh sach ctia doanh nghiép
duoc nghi phép ma van huéng du luong. Tién lwong nghi phép dugc tinh vao
chi phi mot cach hop 1y vi n6 anh hudng téi gia thanh cua doanh nghiép.

Néu doanh nghiép bd tri cho cong nhan nghi phép déu din trong nim thi
tién lwong nghi phép duoc tinh truc tiép vao chi phi san xuat( nhu tién luong
chinh), néu doanh nghiép khong bd tri cho cong nhan nghi phép déu din trong
nim va dé dam bao cho gia thanh khong bi ting dot bién thi tién luong nghi
phép cua cong nhan dugc tinh vao chi phi san xudt kinh doanh thong qua
phuong phap trich true theo ké hoach. Cudi nim s& diéu chinh sd tién trich
trude theo ké hoach cho phu hop voi thuce tién tién luong nghi phép. Trich trudce

tién lwong nghi phép chi dugc thuc hién ddi voi cong nhan truc tiép san xuét.

Mic trich trude tién lwong nghi phép Tién lwong chinh phai Ty l¢
clia cong nhan san xuét theo ké = tra cong nhan san xuat *  trich
hoach (theo thang) trong thang trudce

Trong do:

o ) Téng sb tién luong nghi phép KH nam caia CNTTSX
Ty 1€ trich trudc =

Tong s6 tién luong chinh theo KH nam cia CNTTSX

1.2. To chirc ké toan tién lwong va cac khoan trich theo lwong
1.2.1. To chikc chieng tir va tai khoan
1.2.1.1. Ching tir ké toan
- Bang cham cong
- Phiéu xac nhan san pham hoic khoi lugng cong viéc hoan thanh
- Phiéu nghi hudéng bao hiém xa hoi
- Bang thanh toan luong
- Bang thanh toan tién thudng

- Bang phan bd luong
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- Bang thanh toan tién bao hiém xa hoi
1.2.1.2. Tai khoan st dung

* Tai khodn 334: Phdi trd nguwoi lao dong

Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh
toan luong cho ngudi lao ddng cua doanh nghiép vé tién luong, tién cong, tién
thuang, bao hiém xa hoi va cac khoan khac phai tra khac thudc vé thu nhap caa

ngudi lao dong.

No TK334 Co

SDPK: Tién luong,tién cong,
BHXH va cac khoan khéac con phai

tra nguoi lao dong

- Cac khoan tién luong, tién cong, tién |- Cac khoan tién luong, tién cong,
thuong c6 tinh chat lwong, BHXH va|tién thuong cé tinh chit luong, bao
cac khoan khéac da tra, da chi, da ung hiém x3 hoi va cac khoan khac phai
trude cho ngudi lao dong. tra, phai chi cho ngudi lao dong.

- Céc khoan khau trir vao tién luong cua

nguoi lao dong.

SDCK: Cac khoan tién luong, tién
cong, tién thudng co tinh chat luong
va cac khoan khéc con phai tra cho

nguoi lao dong.

Tai khoan 334 c6 thé c6 s6 du bén NO. S6 du bén No TK 334 rat cé biét -
néu c6 phan anh s tién d3 tra ngudi lao déng 16n hon s tién phai tra nguoi lao

dong vé tién luong, tién cong, tien thudng va cac khoan khac.
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* Tai khodn 338: Phdi trd phdi nop khdc

Tai khoan nay dung dé phan 4nh tinh hinh thanh toan vé cic khoan phai
tra, ndp ngodi ndi dung phan anh & cac tai khoan khac (Tir TK 331 dén TK 336)

tai khodn nay con phan dnh cac khoan thu nhap trudc va cung cap lao vy, dich

vu cho khach hang

No TK 338(3382,3383,3384,3385) Cé
SDDPK: BHXH, BHYT, KPCb, BHTN da
trich
chua ndp cho co quan quan 1y hoac KPCb
dugc d¢ lai cho don vi chi chua hét.
- Trich BHXH, BHYT, KPCD, BHTN tinh

- BHXH phai tra cho CNV vao chi phi san xuét kinh doanh.

- KPCD chi tai don vi - BHXH, BHYT, BHTN khau trir vao luong

- S6 BHXH, BHYT, KPCD, CNV

BHTN d3 ndp cho co quan Nha |- KPCP vuot chi dugc cap bu

nuéc. - S6 BHXH da chi tra CNV khi dugc co
quan BH thanh toan.

SDCK: BHXH, BHYT, KPCDb, BHTN da
trich

chua ndp cho co quan quan 1y hoac KPCb

dugc dé lai cho don vi chi chua hét.

Tai khoan 338 ciing c6 thé c¢6 s6 du NQ. S6 du bén No phan anh sb
BHXH da chi trd cong nhan vién chua dugc thanh toan va KPCD vuot chi chua
duoc cap bu.

Ngoai ra ké toan con st dung céc tai khoan lién quan

* Tai khoan 335: Chi phi phai tra

Noi dung phan 4nh ctua TK 335 lién quan dén hach toan tién lwong va cac
khoan trich theo lwong 1 cic khoan chi phi phai tra trudc vé tién luong nghi

phép cua CNTTSX.
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*  Tai khoan 154: Chi phi san xuat kinh doanh dé dang: dung dé

phan anh chi phi san xuat, phat sinh trong ky, chi phi san xuat, kinh doanh cua
khoi lugng san pham, dich vy hoan thanh trong ky....

* Tai khoan 642: Chi phi nhan vién quéan ly doanh nghiép dung
dé tap hop chi phi tién luong va cac khoan trich theo luong cta nhan vién quan
ly.

1.2.2. Phuong phap ké toan
1.2.2.1. K& toan chi tiét tién lwong

Tinh luong va tro cip BHXH

Nguyén tc tinh lwong: Phai tinh luong cho ting ngudi lao doéng. Viéc
tinh lvong, tinh BHXH va cac khoan phai trd khac dugc thuc hién tai phong ké
toan cua doanh nghiép.

Can cr vao cac chung tir nhu Bang chdm cong, Bang thanh toan tién
lwvong, Bang thanh toan tién BHXH. Trong cic trudng hop cong nhan vién da
tham gia dong BHXH ma dm dau, thai san, tai nan lao dong thi dugc trg cép

BHXH.

, S0 ngay nghi ,
S0 BHXH phai Luwong cap bac Ty 1€ tinh
= tinh * *
tra binh quan/ ngay BHXH
BHXH

Truong hgp om dau ty 1é trich 12 75% tién luong tham gia déng BHXH.

Truong hop thai san, tai nan lao dong ty 18 trich 1a 100% tién luong tham
gia dong BHXH.

+ Can ¢t vao cac ching tir: Phiéu nghi huéng BHXH, Phiéu diéu tra tai
nan lao dong, Ké toan tinh ra trg cAp BHXH phai tra cho cong nhan vién va
phéan anh vao Bang thanh todn BHXH.

+ Pbi voi cac khoan tién thuong ciia cong nhan vién ké toan can tinh toan
va 1ap bang thanh toan tién thuong dé theo doi va chi tra theo ché d6 quy dinh.
Can clr vao Bang thanh toan luong cua timg bo phan dé chi tra va thanh todn

lwong cho cong nhan vién ddng thoi tong hop tién lwong phai tra cho timg d6i
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tuong sit dung lao dong va tinh BHXH, BHYT, BHTN, KPCD theo ché d6 quy

dinh. Két qua tong hop dugc phan anh trong “Bang phan b tién luong va céac

khoan trich theo luong”.

Néu doanh nghiép tra luong cho cong nhan vién thanh 2 ky thi s tién luong tra

ky 1 (thudng 1 giita thang ) goi 13 tién luong tam Gng, s6 tién luong phai tra ky

2 tinh nhu sau:

s ) L Cic khoin khiu trir
So tien phai tra Tong thu nhap So tien tam
- vao thu nhap

cua CNV

cho CNV = cia CNV - ing lwong ky 1
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So d6 ké toan tong hop tién lwong va cac khoan trich theo lirong

TK 333, 141, 138 TK 334 TK 622, 627, 642, 641
TK 111, 112
(6a) . TK 353
(2)
TK 335
TK 3331
(3)
(Néu c6) >
TK 338
> (7) .
(4)

AN

So @6 1.1: So dd ké toan tong hop tién lwong va cac khoan trich theo lwong

Giai thich so d6

1. Phan 4nh cac khoan tién luong, chi phi tién lvong nghi phép phat
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sinh trong ky (khong trich truéc) phai tra cho CNV.

2. Phan anh cac khoan tién thuéng phai tra cho CNV c6 tinh chét dot
Xuat 13y tir quy khen thudng phuc loi.

3. Phan anh cac khoan tién luong di trich truéc cia cong nhan san
Xuat nghi phép phat sinh trong ky (trich trong ky trudc).

4, Phan anh cac khoan BHXH, BHYT, BHTN phai tra cho CNV
trong ky.

5. Phan anh cac khau trir vao tién luong CNV tam tng chi khong hét.
BHXH, BHYT, trir viao thu nhap CNV, thué CNV phai nop.

6a. Thanh toan hodc tam tng luong cho cong nhéan vién

6b. Doanh nghiép tra lvong cho CNV bang san pham, hang hoa.

7. Phan 4nh cac khoan tién lwong ma CNV di vang chua linh.
1.2.3 T6 chitc ké toan BHXH, BHYT, KPCP, BHTN

*  Nhiém vu cia to chirc ké toan BHXH, BHYT, KPCP, BHTN

+ Tinh chinh x4c s6 BHXH, BHYT, KPCP, BHTN duoc trich theo ty 1€
quy dinh.

+ Kiém tra va giam sat chat ché tinh hinh chi trén cac khoan nay

+ Thanh toén kip tho1 BHXH, BHYT, KPCD, BHTN cho nguoi lao dong

cling nhu ciing véi cac co quan quén 1y cap trén.

* Hach toan chi tiét

Can cir vao ché d6 tinh cac khoan trich theo tién luong BHXH, BHYT,
KPCDB, BHTN trich 23,5% vao chi phi, 10,5% vao luong.

Ty 1é trich BHXH, BHYT, KPCD, BHTN theo ché do.

- B HXH: Trich 17,5% trén tong qu¥y luong tinh vao chi phi va 8%
khau trir vao luong ctia ngudi lao dong.

- BHYT: Trich 3% trén téng quy luong tinh vao chi phi va 1,5%
khau trir vao luong ctia ngudi lao dong.

- KPCPD: Trich 2% trén luong thyc té tinh vao chi phi

- BHTN: Trich 1% trén tong quy luong tinh vao chi phi, 1% khau trir vao
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luong.

* Hach toan tong hop BHXH, BHYT, KPCD, BHTN

Trinh ty ké toan BHXH, BHYT, KPCPD, BHTN theo so dd 2 sau:

TK 111, 112 TK 3382, 3383, 3384, 3385 TK 334

Nop BHXH, BHYT Trich BHXH.BHYT ‘
) BHTN, KPCD BHTN tinh trir

vao luong
TK 642,154 TK 3383
Chi tiéu cho hoat dong  Trich BHXH, BHYT,BHTN, KPCPH
cong doan tai DN
KPCD | BHXHphai  tra CNV

So d6 1.2: K& toan cac khoan trich theo lwong theo TT133/2006 QP-
BTC
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1.2.4. Hé thong s6 sach sir dung trong ké toan tién lwong va cac khoan

trich theo lwong

Cong tac ké toan trong mot don vi thuong nhiéu va phirc tap, khong chi
thé hién & sd luong cac phan hanh ké toan can thiét. Do vay can phai sir dung
nhiéu loai s6 sach khac nhau ca vé phuong phap va két cau ndi dung hach toan,
tao thanh mot hé théng sb sach ké toan.

Céc loai s sach ké toan nay duoc lién hé véi nhau mot cach chit ché theo
trinh tu hach toan caa moi phﬁn hanh. Moi hé théng sb sach ké toan duoc xay
dung n6 d3 13 mot hinh thirc t6 chic nhat dinh ma doanh nghiép can phai thuc
hién. Cac doanh nghiép khac nhau vé loai hinh,quy mé, diéu kién kinh té s& hinh
thanh mot hinh thic s6 sach khac nhau.

Trén thuc té, doamh nghiép c6 thé lya chon 1 trong 4 hinh thuc s6 sach ké

toan sau:
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1.2.4.1. Hinh thirc nhat ky- s6 cai

Theo hinh thie nay ké toan sir dung cac so:

- S0 “Nhat ky- s6 cai” dung dé phan anh tat ca nghiép vu Kinh té phat sinh
theo timg ddi tuong 13 trinh tu thoi gian va hé thdng hoa theo ndi dung kinh
té.

- Cac s6 hach toan chi tiét: dung phan anh chi tiét, cu thé timg d6i tuong ké

toan gdm so6 chi tiét nhu TK 334, TK 338, TK 111, TK 112...

Ching tir ké toan

l

S6 Qiy Bang tdng hop ching 56, Thé ke toan
tir ké toan clng loai chi tiet
NHAT KY SO CAI Bang tong hop
chi tiét

AV 4

BAO CAO TAI CHINH

Ghi chu:

Ghi hang ngay

Ghi cuéi thang I =y

Déi chiéu kiém tra
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1.2.4.2. Hinh thitc chieng tir ghi so
Céc loai s6 sach ké toan thudc hinh thic nay :
- Chuting tir ghi s6: 13 s6 ké toan tong hop ding dé phan anh toan bo cac
nghiép vu kinh té phat sinh theo trinh tu thoi gian.
- S04 cai: 12 s6 ké toan tong hop dung dé kiém tra, d6i chiéu vai sb hiéu trén
s6 dang ky chung tir ghi so.
- Céc s6 hogc thé chi tiét TK 334. 338. 111, 112, 642...
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Chting tir ké toan

Bang tong hop
chung tir ké toan
cung loali

S6 dang ky
chung tur ghi
$6

Chirng tir ghi s6

S0, thé ké
toan chi tiét

Y

SO CAI

I

Bang can doi tai

khoan

bl

Bang téng hop
chi tiét

BAO CAO TAI CHINH

GHI CHU:
Ghi hang ngay
Ghi cuéi thang

Ddbi chiéu, kiém tra

I )

S RRRRCEEEEEEREE >
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1.2.4.3. Hinh thirc ké toan may

Theo hinh thic nay, cong viéc ké toan duoc thuc hién theo mot chuong
trinh phan mém ké toan trén may vi tinh. Tuy khong thé hién duoc day da quy
trinh ghi s6 ké toan, nhung in dugc day du s6 ké toan bao céo tai chinh theo quy
dinh.

Phan mém ké toan dugc thiét ké theo hinh thtc ké toan nao thi s& co cac

loai s6 ctia hinh thirc ké todn d6 nhung khong hoan toan giéng mau sé cia hinh

thac ghi tay.
, , , PHAN MEM
CHONG T KE TOAN \ E TOAN 50 KE TOAN
- Sﬁ: téng hop
/' . , - 56 chi tiet
BANG TANG HOP | I
CHITNG T KE —— - Béo cao thi chinh
TOAN CUNG LOAl MAY VI TINH - Béo céo ke toan quan tri
Glii clut:
— MNhap 55 liku hang ngay )
—_— In 58, baoc cao cudi thang, cudi nam
PR » Bdi chifu, kiém tra
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1.2.4.4. Hinh thirc nhat ky chung
Céc loai ghi s6 cua hinh thirc nay
- S6 nhat ky chung: 13 s6 ké toan téng hop dung dé ghi chép cac nghiép vu
kinh té phat sinh theo trinh ty thoi gian. Bén canh d6, thuc hién viéc phan
anh theo mdi quan hé ddi tmg tai khoan dé thyc hanh va ghi sb cai.
- SO cai: 1a 86 ké toan tong hop dung dé ghi chép cac nghiép vu kinh té phat
sinh trong lién d¢ ké toan theo tai khoan dugc ma.
- S0, thé ké toan chi tiét: dung dé ghi chép chi tiét cac ddi tuong ké toan
nham phuc vu yéu cau thanh toan mot sb chi tiéu tong hop , phan tich va

kiém tra cia DN ma céc s6 sach tong hop khong dap tmg duoc.

Chirng tir k2 toin
|
: 1 ——
%5 Nhit kv S0 NHAT KY CHUNG 50, thg Le todn
dic bigt chi tiét
N Eing téng hop
S 50 CAI - i fict

}

Bing cin dfi
50 phit sinh

!

BAO CAO TAI CHINH [——

Ghi chii:
Ghi hiang ngav - "
Ghi cuéi thang, hoic dinh kv =
Quan hé d6i chiéu, kiém tra “—»
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2 ghiép g

CHUONG 2

THUC TRANG TO CHUC KE TOAN TIEN LUONG VA CAC KHOAN
TRiCH THEO LUONG TAI CONG TY TNHH PHAT TRIEN DICH VU
DU LICH HUONG DUONG.

2.1 TONG QUAN VE CONG TY TNHH PHAT TRIEN DICH VU DU

LICH HUONG DUONG

2.1.1. Qua trinh hinh thanh va phat triéen

Cong ty TNHH phat trién dich vu du lich Huéng Duong 13 cong ty cé tru So
chinh tai Hai Phong

-Tén doanh nghiép:Cong ty TNHH phat trién dich vy du lich Hrong Duong
-Ngay thanh 1ap:12-03-2007

-Dia chi try so chinh tai Hai Phong:s6 8B 16 26 Lé Ho'ng Phong — Ngo Quyén —
Hai Phong

-bién thoai:

-Fax:

-Mi s6 thué: 0200731981

-Vén diéu 1¢: 6.000.000.000

Ké tir khi dugc thanh lap vao nam 2007 cho dén nay, nhirng nam dau budc vao
hoat dong cong ty gap nhiéu kho khin nhung véi su nd lyc caa Ban Giam Déc
dua ra nhung chién lugc va hudéng di dung cong ty da timg budc phat trién va
khang dinh trén con duong di riéng ctia minh.

2.1.2. Pic diém san xuat kinh doanh ciia cong ty

Cong ty chuyén nha hang va cac dich vu an uéng phuc vu luu dong

2.1.3. Nhirng thuan lgi,khé khéan cia cong ty trong qua trinh hoat dong
Trong qua trinh hoat dong cong ty c6 nhiéu thuan loi nhung ciing gap khong it
khoé khéan

-Thuan loi:

+P6i ngili nhan vién day kinh nghiém,ludn nd luc vi cong viée,c6 tinh than trach

nhiém cao.
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+ Hién nay cong ty TNHH phat trién dich vu du lich Huéng Duong 13 mot trong
cac nha kinh doanh du lich hang dau trén pham vi Hai Phong, voi hé thong quan
hé doi tac chat ché voi hon 15 cong ty, dai 1y du lich khac.

- Kho khan:

+Trong qué trinh hoat ddng cong ty cling gap khong it khé khdn nhu viéc canh
tranh véi cac cong ty co cing mo hinh kinh doanh. Hay sy vat vé trong viéc tim
cac dbi tac két hop.

2.1.4.Nhirng thanh tich co ban ma cong ty dat dwgc trong nhirng nim gan
day

-Trong qua trinh hinh thanh va phat trién cong ty da dat duoc nhiing két qua
nhat dinh vé quan ly va kinh doanh. Cong ty duoc Téng cuc Du Lich Viét Nam
va Hi¢p hoi Du Lich Viét Nam binh chon dat danh hiéu “ Cong ty chét luong
cao’.

-Gia ca phai ching, an toan thuc pham cho khach hang.

-Cong ty ludn hoan thanh ké hoach va thyc hién day du nghia vu véi Nha nuéc.

2.1.5. M hinh té chirc by may ciia cong ty

Ban Giam Doc

Phong Kinh Doanh Phong Ké Toan

So @6 1.1 So dd t6 chirc by may quan Iy cia cong ty
Chtre nang va nhiém vy cua tirng phong ban
e Ban Giam d6c: nguoi 1anh dao cao nhat,diéu hanh quan 1y chung,chi dao

cac miat ké hoach,tiéu thy san pham ,to chuc lao déng toan cong ty,chiu
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trach nhiém truéc phap luat v& moi hoat dong,két qua kinh doanh cua
cong ty.

e Phong Kinh doanh:chiu trach nhiém tim kiém va lién hé vdi cac ddi
tac,tiép thi,cong tac ké hoach hoa. ..

e Phong Ké Toan:1a phong ban tham muu cho giam ddc cong ty vé cong
tac tai chinh ké toan.dam bao phan anh kip thoi chinh xac cac nghiép vu
kinh té phat sinh va quan 1y chung bang luong cho toan cong ty

Céc phong ban chtc nang déu c6 quan hé chat chécung cap sb liéu cho nhau
nham dat dugc muc tiéu chung 13 nang cao hiéu qua san xuat kinh doanh cua
cong ty

2.1.6. Pic diém to chirc cong tac ké toan ciia cong ty

2.1.6.1. M6 hinh t6 chirc by may ké toan ciia cong ty

Cong ty ap dung bd may ké toan theo md hinh tap trung,la bo phan quan 1y quan
trong khong thé tach roi ciia cong ty.Toan bd hoat dong lién quan dén van dé
kinh té,thu thap,xt 1y, kiém tra phan tich va cung cdp thong tin kinh té tai chinh
cho cac ddi tuong co nhu ciu s dung théng tin cua cong ty,Pong thoi cac sb
licu ké toan phai duoc xir 1y theo dbi twong va nodi dung cong viéc ké toan theo
chuan muc va ché do ké toan.

So @6 1.2: So' d6 to chirc bd may ké toan ciia cong ty

KE TOAN TRUONG

Keé toan vién

Chire niing va nhiém vu caa tirng bd phan trong bd may ké toan:
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e K& toan trudng:1a ngudi dugc bd nhiém ding dau phong tai chinh ké toan
chiu trach nhiém trudc giam déc cong ty, cac co quan Nha nude cd tham
quyén vé nhiing thong tin ké toan cung cap.

- Kiém tra giam sat cac nghiép vu thu chi,thanh toan no.Kiém tra viéc
quan ly,str dung tai san tai don vi.

- Phat hién va ngin ngira cac hanh vi vi pham phap lut vé tai chinh ké
toan.Phan tich thong tin,s lieu ké toan tai don vi.

- Tham muu dé xuét cic giai phap phuc vu yéu cau quan tri va quyét
dinh kinh té,tai chinh don vi

e K& toan vién:Kiém tra ddi chiéu s liéu gitta cac don vi ndi b, dix liéu chi
tiét va tong hop,cac dinh khoan nghiép vu phat sinh, sy can dbi giira s6
liu ké toan chi tiét va tong hop.

- Lap bao céo tai chinh theo nim va cac bio céo giai trinh chi tiét.
- Cung cap s6 liéu cho ban giam dbc hoic cac don vi chirc ning khi ¢o

- yéu cau. Luu trir dit lidu ké toan theo quy dinh.

e Thii quy: Thu chi tién mét, quan 1}’{ tién meflt,q quan ly va k,iérn tra chﬁng tur,
Hang ngay gl‘mg voi Ké toép quy tién mat kiém ké quy, doi c}}iéu sO sach
va ky vao s6 Quy. Khéa So6 va niém phong két trudce khi ra vé

2.1.6.2. Hinh thic ké toan, ché do chinh sich va phuwong phap ké toan ap
dung tai cong ty

Hinh thirc Ké todn:Cong ty ap dung hinh thirc ké toan: theo hinh thuc Nhat ky
chung

- Ché d6 ké toan cong ty ap dung: Cong ty ap dung ché do ké toan doanh
nghiép vira va nho do B Tai chinh ban hanh theo TT 133/2016/QD — BTC
ngay 26/08/2016 cua B trudng Bo Tai Chinh

- Phuong phap tinh thué GTGT: Phuong phéap khau trir

- Phuong phap khdu hao TSCD: Coéng ty khéu hao theo phuong phap
duong thang

- Tinh gia von hang xuat kho: Phuong phap nhap truéc xuat trudc
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- Phuong phap ké toan hang ton kho: ké khai thuong xuyén
- Cong ty str dung VND 1a loai tién chinh dé hach toan.
So d6 1.3: Trinh tw ghi s6 theo hinh thirc ké toan Nhat ky chung

Ching tir ké toan

\ 4 \ 4

SO NHAT KY S6, thé ké toan
CHUNG chi tiét
A 4 w
SO CAI p .| Bang tong hop

chi tiét

Bang can ddi
s6 phat sinh

A

BAO c§0 TAI <
CHINH
Ghi chu:
Ghi hang ngay —
Ghi cuéi thang hodc ghi dinh ky —*
Quan hé dbi chiéu, kiém tra «—
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Hang ngay, can c vao cac ching tir d3 kiém tra dugce dung lam can c ghi
s6, trudc hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau dé cin cir $6
licu d4 ghi trén s6 Nhat ky chung dé ghi vao SO Cai theo céc tai khoan ké toan
phu hop.

-Cudi thang, cudi quy, cubi nam, cong sb liu trén SO Cai, 1ap Bang can dbi
s6 phat sinh. Sau khi di kiém tra d6i chiéu khop dung, s6 liéu ghi trén S6 Cai va
bang téng hop chi tiét (dugc 1ap tir cac SO, thé ké toan chi tiét) duoc dung dé l1ap
cac Bao cdo tai chinh.Theo nguyén tic, Tong sé phat sinh Ng va Tong sé phat
sinh C6 trén Bang can ddi s6 phat sinh phai bang Tong sb phat sinh No va Tong
s6 phat sinh C6 trén s6 Nhat ky chung cung ky.

2.2. THUC TRANG TO CHUC KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY TNHH PHAT TRIEN
DICH VU DU LICH HUONG DUONG

2.2.1. Quan ly lao dgng tai cong ty.

Pé hach toan lao déng, trudc hét ké toan phai nam bat duoc s lao
dong toan cong ty tai cac phong ban, phan xudng, ddng thoi phan anh kip thoi
chinh x4c tinh hinh st dung lao dong, kiém tra viéc Chép hanh ky luat lao dong.
chting tir dé hach toan lao dong 1a bang chdm coéng. Bang cham cong duoc 1ap
riéng cho tung b phan, trong d6 ghi rd ngay lam viéc, ngay nghi ciaa tung lao
d6ng. Cubi thang, bang cham cong duoc chuyén cho can bo tién luong dung dé
tong hop thoi gian lao dong va tinh lwong cho ting phong, ting té va ca nhan

lao dong.

Cong ty bao gdbm ca lao dong truc tiép va gian tiép. Tinh toi ngay
12/03/2017 cong ty co tat ca 90 lao dong. co cau lao dong va chat luong lao

dong duoc thé hién qua bang sau:
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Biéu 2.1: Co cdu lao déng

CO CAULAO PONG

Té)ng
Chi tiéu |sd lao| Giditinh | DO tudi Trinh d6

dong Trén | Pai | Cao | Trung| Phd

Nam | N | 18- | >30 |dai hoc| hoc déng cép thong
30

Songudi | 90 | 25 | 65 | 77 | 13 | 15 | 40 | - 12 | 23
Ti trong
%) 100 | 27.8|72.2|85.6|14.4| 16.7 |443| - | 13.4 | 25.6

*  Co ciu vé gi6i tinh

Lao dong nit chiém da s6 c6 65 nguoi chiém 72.2 %. Ty 18 nay 1a hop 1y vi
doanh nghiép hoat dong trong linh virc phuc vy, budéng phong doi hoi su khéo 1éo ti
mi. Lao d6ng nam ¢ 25 ngudi chiém 27.8 % chu yéu 1a nhan vién bép va phuc vu.

* Co ciu vé do tudi

Luc luong lao dong trong cong ty chii yéu 13 lao dong tré do tudi tir 18-30
chiém 85.6 %. Pay 14 luc luong lao dong co stc khoe tot, kha nang ung dung va
d6i méi nhanh nhay va linh hoat trong cong viéc...Tuy nhién da sé lao dong nir
trong do tudi 1ap gia dinh nén co bat loi vé khoang thoi gian 1ap gia dinh va sinh
con nén khoang thoi gian c6 thé gay bién dong cho san xuat cho nén cong ty can
phai 1ap ké hoach t6 chutrc lao dong cho phu hop. Lao dong trong d6 tudi > 30
chiém ty trong 14.4 %, day 1a luc lugng lao dong 6n dinh, strc lao dong déo dai
va nhiéu kinh nghiém.

*Co cAu vé trinh do
Trinh do lao dong cua cong ndi chung la chua cao nhung phu hop voi doanh

nghiép. Lao dong cé trinh do trén dai hoc chiém 17.6%, dai hoc chiém 44.3 %,
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2 ghiép g

lue luong nay chi yéu lam coéng viéc vian phong va quéan 1y. Lao déng c6 trinh
d6 trung cép chiém 13.4 % chil yéu 1am phuc vu, 18 tin. Con lai 13 lao dong pho
thong chiém ty 1& 16n nhét 25.6% chil yéu 1a bép, phuc vu va budng phong.

2.2. Quy trinh hach toan tién lwong

2.2.1. Chang ter sir dung:
+ Bang cham cong
+ Bang thanh toan tién luong
+ Bang thanh toan tro cip BHXH
+ Phiéu nghi huong BHX.
2.2.2. Hinh thuc trd lwong theo thoi gian

Hinh thtrc tra luong theo thoi gian lao dong dugc ap dung cho nhitng lao
dong gian tiép va truc tiép san xuat, d6 1a nhiing lao dong tham gia vao quy trinh
san xuét va 1a bo phan lao dong kha quan trong trong cong ty. Theo hinh thuc tra
lwong nay thi tién lvong dugc tra can clr vao cip bac chirc vu cua timg can bo
cong nhan vién, day 13 hinh thuc tra lwong don gian,thuan tay, chi cin cit vao
tién lwong chinh cta nguoi lao dong va thoi gian cong tac thuc té. Vi vdy, khong
dam bao dugc nguyén tic phan phdi lao dong cling nhu dam nhan duogc vi tri
quan trong ctia minh.

Khi ap dung hinh thuc tra luong nay cong ty sir dung bang chdm cong,
trong d6 ghi ngay lam viéc, nghi viéc ca ting nguoi. Mang nay do trudng cac
phong ban truc tiép ghi. Pinh ky cudi thang dung dé tong hop thoi gian lao dong
va tinh luong.

Theo quy dinh ctia Chinh phu, cong ty ap dung ché d6 ngdy cong nhu sau:

- S6 ngay trong nam : 360 ngay

- S6 ngay lam viéc : 312 ngay

- Theo quy dinh cta bd luat Lao dong thi nguoi lao dong c6 cac ngay

nghi dugc hudng nguyén lurong nhu sau:
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1) Tét Duong lich 01 ngay ( ngay 01 thang 01 dwong lich )

2) Tét Am lich 05 ngay

3) Ngay Chién thang 01 ngay ( ngay 30 thang 4 duong lich )

4) Ngay Quéc té lao dong ( ngay 01 thang 5 duwong lich)

5) Ngay Qudc khanh 01 ngay ( ngay 02 thang 9 duong lich )

6) Ngay Gid T6 Hung Vuong 01 ngdy ( ngay 10 thang 3 4m lich )

Néu nhitng ngay nghi trén tring vao ngay nghi hang tuan, thi ngudi lao
dong dugc nghi bu vao ngay ké tiép.

Theo Piéu 115 cua Bo Luat Lao Pong

Ngoai ra ngudi lao dong duoc nghi viéc riéng ma van huéng nguyén
luong trong nhiing trudng hop sau day:

a) Két hon : nghi 03 ngay

b) Con két hon : nghi 2 ngay

c) Bb d¢, me d¢, bd vo, me vo hoic bd chong, me chong chét; vo chét

hoac chong chét; con chét : nghi 03 ngay.

Ngay nghi : 53 ngay

Ngay phép : 12 ngay

Ngoai ra con ché d¢ 6m dau, thai san . . .

e Cic khoan phu cap:

Tién ting ca hodc lam thém:
Péi voi viée tinh luong cho nguoi lao dong trong viéc tang ca vao cac
ngay I¢, chu nhat, lam dém duoc cong ty 4p dung dung theo quy dinh cua luat
lao dong cu thé nhu sau:

+ Néu nguoi lao dong 1am thém vao ngay 18 tét nhw 30/4, 1/5... thi
tra lwong thoi gian bang 300% lwong co ban.

+ Néu nguoi lao dong ting ca vao ngay thudng thi tra luong thoi gian
bang 150% luong co ban.
Ngodi ra céng ty con ¢é cdc khodn phy cdp va tro cap khdc:

- C6 3 loai phu cip(ap dung dé tinh lwong thém gio va khau trir do nghi)
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+ Phy cép 1: thAm nién
+ Phu cép 2: phu cap chtc v, quan 1y, hd tro san xuét.
+ Phy cap 3: phu cip luong diéu chinh , k§ nang, phién dich, moi
truong.
- C6 céc loai tro cap nhu sau:
+ Tro cap di lam day du
+ Tro cap di lai
+ Chénh léch ca dém
Ctr nhu vay ké toan can ¢ vao muc luong co ban, phu cip, s6 ngay lam
viéc thyc té, tién thuong cia tirng nhan vién dé tinh ra luong hang thang cua

cong nhan vién.
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Sau day 1a bang cham cong:

Biéu 2.2: Bang chdm cong thang 9 /2017

BANG CHAM CONG NHAN VIEN

Thang 9 ndm 2017

Mfi Tén nhan ) 1 2 3 4 5 6 7 8 9 10 26 27 | 28 29 30
nhan oA Chire vu
vién vien T6 | T7 | CN | T2 | T3 | T4 | T5 | T6| T7 | CN T3 | T4 | T5| T6 | T7

L& Vin X X P X X X X X X P X X X X X
0001 - Giam Déc

Quyét

NewdnThi | o . X | X | P | X | X | X | X|x| X P X | X | x| X X
0002 Thanh

D4 thi Tuyét KT-TH X X P X X X P X X P X P X X X
0003 Nhung

Neuydn | QlyBubng | X | X | P L X [ X [ X [ X [X]| X | P X | x| x| x | X
0004 | Qudc Tuan Phong

Nguyén Thi | Qly Nha X | X X P K| X | XX X X P X | X X P
0005 Linh hang

Vi Duy ) X X X X P X X X X X X X P X X
0006 Khanh Bép truong
000.
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Biéu 2.3: Bang thanh toan luong thang 9/2017

BANG THANH TOAN LUONG NVCC THANG 9/2017

, K
A . PHU CAP ] . .
. BO NGAY | LUONG % PHU CAP | TANG | KhAu trir THUC
STT| HOTEN PHAN | CONG| COBAN CONG AN ca | romgluong | o Ling | Ky
: VIEC Tén
1 %u\;:? Giam Péc | 26 10.000.000 | 3.000.000 | 620.000 0 13.620.000 | 1.050.000 | 12.570.000
2 Ng%gghThi Kétoan | 26 6.000.000 0 6.000.000 | 630.000 | 5.370.000
D& Thi Tuyét | K& toan
3 Nhung t6ng hop 24 5.000.000 620.000 0 5.620.000 | 525.000 | 4.710.385
4 Nguyen Quan Iy 26 6.000.000 | 3.000.000 | 620.000 0 9.620.000 | 630.000 | 8.990.000
Quoc Tuan buong
5 | NguyenThi | Quanly 26 6.000.000 | 3.000.000 | 620.000 0 9.620.000 | 630.000 | 8.990.000
Linh nha hang
Vii Duy Bép
6 : q 25 7.000.000 | 3.000.000 | 620.000 0 10.620.000 | 735.000 | 9.615.769
Khanh truong
91 Téng 679.372.117 | 12.000.000 | 25.563.852| 0 | 693.852.117 | 72.854.472 | 644.081.497
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Tong lwong = luong thoi gian + cac khoan phu cp+ luong thém gio
Cac khoan giam trir: BHXH, BHYT, BHTN, KPCb
thué TNCN
Thué thu nhdp cd nhdn= (thu nhdp chiu thué - cdc khodn giam trir)*ty suat thué TNCN
Céc khoan giam trir dé tinh thué TNCN
+ Giam trur gia canh: ban than 9,000,000 d/ thang, nguoi phu thuoc
3,600,000d/thang
+ Céac khoan bao hiém bt buoc: BHXH, BHYT, BHTN, KPCD, va bao hiém
nghé nghiép trong mot so linh vuc dic biét.
+ Cac khoan dong gop tur thién, nhan dao, khuyén hoc,...
Lwong thue linh= tong luong — cac khoan giam trir - tam ang
Vi dy : Cin ¢t vao bang cham cong, ké toan tinh duoc s6 ngay lam viéc sau
do chuyén vao bang thanh toan luong, v&i su hd trg ciia may tinh ké toan tinh duogc
cac chi ti€u trén bang thanh toan luong

Tinh tién luong cho Anh Vi Duy Khanh. Bép truong:
+ Luong co ban : 7.000.000
+ Ngay cong theo quy dinh cta cong ty trong thang 9 nam 2017 1a 26 ngay.
+ Ngay cong thuc té: 25 ngay

Luong = 7.000.000 * 25 = 6.730.769

thot gian

26

+ Phuy c4p 1 : 3.000.000
+ Phy cip an udng : 620.000
+ Tién lam thém gio: 0

+ Phuy cép di lam day du: 0
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+ Céc khoan trir vao luong:
- BHXH=7.000.000 * 8% = 560.000
- BHYT=7.000.000 * 1,5% = 105.000
- BHTN=7.000.000 * 1% = 70.000
=> tong cac khoan giam trir : 560.000 + 105.000 + 70.000 = 735.000

—> Tién luong thuc linh ciia Anh Khanh la:

6.730.769 + 3.000.000 + 620.000 — 735.000 = 9.615.769 dong

2.2.3 Tinh hinh trich nép va chi trd cdc khoan tro cdp BHXH, BHYT, BHTN tai
cong ty

Khi c6 ngudi lao dong tham gia bao hiém thi ty 1é trich dong bao hiém méi
nhat 1 thang 6 nim 2017 duoc thuc hién theo Quyét dinh 595/QBP-BHXH nhu sau:

Loai bao hiém Doanh nghiép Ngudi lao dong Tong
tham gia (%) (%) (%)
BHXH 17,5 8 25,5
BHYT 3 15 4,5
BHTN 1 1 2
KPCb 0 0 0
Tong 21,5 10,5 32

Cong ty thuc hién trich theo ty 1€ 34%. Trong d6, 23,5% tinh vao chi phi san
xuat kinh doanh con lai 10,5% do can bd cong nhan vién dong gop bang cach khau
trir vao luong.

a. Cac khoan trich theo lwong (Cong ty déng)

— BHXH = Luong co ban * 17.5%

— BHYT = Luong co ban * 3%

— BHTN = Luong co ban * 1%

b. Cac khoan trich theo lwong (Trir vao lwong cia NLD)
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— BHXH = Luong co ban * 8%
— BHYT = Luong co ban *1,5%
—BHTN = Luong co ban * 1%
2.3 K& toan tién lwong va cac khoan trich theo lwong tai cong ty TNHH phat
trién dich vu du lich Hwéng Dwong
2.3.1 Té chirc chiing tir va tai khodn, sé sdach ké todn siv dung hach todn lao
déng tién lwong
2.3.1.1.Cac chung tir dwoc swr dung trong hach toan
v' Bang cham cong
v Bang thanh toan tién luong
v/ Bang thanh toan tién thuéng
v Phiéu bao 1am thém gio
v' Hop dong giao khoan
v Bién ban diéu tra tai nan lao dong
Vo
2.3.1.2 Tai khoan ké toan str dung
- TK 334: phai tra nguoi lao dong.
- TK 338: phai tra, phai ndp khac, TK nay nay dugc mo chi tiét:
+ TK3381: tai san thua cho xur 1y.
+ TK3382: khinh phi cong doan
+ TK3383: bao hiém x4 hoi
+ TK3384: bao hiémy té
+ TK3388: phai tra phai nop khac
+ TK3385: bao hiém that nghiép
- CAc tai khoan c6 lién quan khac: TK154, 642, 111, 112...
2.3.1.3 S6 sdch sir dung
- S6 cai TK 334, TK 338
- S6 chi tiét TK 334, TK 338
- Bang tong hop chi tiét TK 334, TK 338
- S6 Nhat Ky Chung
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Tai khoan 334 - Phai tra cong nhan vién

Theo dai chi tiét :
3341 - Phai tra cong nhan vién
3348 - Phai tra nguoi lao dong khac

Tai khoan 338 - Phai tra, phai nop khac

Theo ddi chi tiét :
3382 - Kinh phi cong doan
3383 - Bao hiem xa hoi
3385 - Bao hiém that nghiép
3384 - Bao hiém y té

2.3.2 Ké todn tién lwong va cdc khodn trich theo luong

2.3.2.1 Trinh tw ghi s6 ké todn tién lwong va cdc khodn trich theo lwong tai céng ty
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So do 2.4: Trinh tw hach todn ké todn tién liwong va cdc khodn tich theo lwong

Bang cham cong

A 4
Bang thanh toan tién
lrong cac bd phan,

bang phan bd luong

h 4

Nhat ky chung

!

BCDSPS

| 1

Bao cao tai chinh

Ghi chu: Ghi hang ngay - >

Ghi cudi thang, cudi ky =
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] ghiép g

NGAN HANG TMCP A CHAU GIAY BAO NO

Chi nhanh: PGD NGO QUYEN Ngay 05/10/2017 Ma GDV:
Ma KH : 805683
SoGD :898

Kinh gui: CONG TY TNHH PHAT TRIEN DICH VU DU LICH HUONG
DUONG

Ma so thue : 0200731981
Hom nay, chung toi xin bao da ghi NO tai khoan cua quy khach hang voi noi dung

nhu sau :
So tai khoan ghi NO: 53535888

So tien bang so: 644.081.497
So tien bang chu: SAU TRAM BON MUOI BON TRIEU KHONG TRAM
TAM MUOI MOT NGHIN BON TRAM CHIN MUOI BAY DONG CHAN.

Noi dung: THANH TOAN TIEN LUONG THANG 9 CHO CONG
NHAN VIEN

Giao dich vien Kiem soat

NGUYEN THI MY DUYEN QT1804K Page 48



Khoéa Luin tot nghiép

Trwong PH Dan Lap Hai Phong

Pon vi: Cong ty TNHH phat trién dich vu du lich Hwéng Dwong
Pia chi: s6 8B 16 26 Lé Hong Phong- Ngé Quyén — Hai phong

Bang phin b6 luong tién lwong va cic khoan trich theo lwong vao chi phi

Théang 09/2017
B0 phan su TK338
sTT| ¢ é’uﬁg TK334 Cong Téng
: BHXH BHYT BHTN KPCD | roas
g | TRO42:BO | 55140054 | 9824666 | 1.684229 | 561.410 o |12070305 | 68211259
phan QLDN
TK154: Bo
o | phanBudng | 6a0 211 163 | 111509.454 | 10.131.335 | 6.377.111 o |137.107.900| 77.819.063
phong, phuc
vu, 1é tan
TONG | 693.852.117 |121.424.120 | 20.815.564 | 6.938.521 0 | 149.178.205| 146.030.322
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binh khoan:

Tinh luong phai tra cho CNV
Nog 642
Nog 154

Co 334

Trich 1ap chi phi
No 642
No 154
Co6 3383
Co 3384
Co6 3385
Co6 3382

56.140.954

637.711.163

693.852.117

12.070.305
137.107.900
121.424.120

20.815.564

6.938.521

0

Trich 14p céc loai bao hiém trir vao luong CNV

No 334
C6 3383
Co 3384
Co 3385

Thanh toan tién luong cho CNV

Ng 334
Col112
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})o’n vi: Cong ty TNHH phat trién dich vu du lich Hu’o’ng Duwong

SO NHAT KY CHUNG

Quy 3 Nam 2017

MA3u sd: S03a— DNN

gng DH Dan Lap Hai 1)hO/Ban hanh theo Théng tw sé 133/2016/TT- BTC
Ngay 26/08/2016 cua BTC)

thglggaZhi —Citmg ) Paghi | Séhicu S0 phat sinh
s0 So hiéu | Ngay thang Dién giai SC TK No Co
30/09/2017 | BLT1 | 30/09/2017 | tinh luong cho nhéin vién 642 56.140.954
154 637.711.163
334 693.852.117
‘ 644.081.497
30/0/2017 | GBC898 | 30/09/2017 | tra lwong cho cong nhan vién 334
644.081.497
112
30/09/2017 | BPBLT1 | 30/09/2017 | trich lap chi phi 642 12.070.305
154 137.107.900
3383 121.424.120
3384 20.815.564
3385 6.938.521
30/09/2017 | BLT1 | 30/09/2017 | trich 1ap cac loai Bh trir vao luong CNV 334 72.854.472
3383 55.508.169
3384 10.407.782
3385 6.938.521
cdng phat sinh 12.610.647.317 12.610.647.317
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Trwong PH Dan Lap Hai Phong

Pon vi: Cong ty TNHH phat trién dich vu du lich Hwéng

Duwong

Pia chi: 8B 16 26 Lé Ho'ng Phong — Ngb Quyén — Hai Phong

SO CAI

Quy Il Nam: 2017

M3u s6: S03b — DNN
(Ban hanh theo Théng tw s6 133/2016/TT- BTC

Tén tai khoan: Phai tra nguoi lao dong

Ngay 26/08/2016 cta BTC)

Sé hiéu: 334
th;gga}g,hi e tIiII 3 Ditn gii Daghi | SO hitu 20 plit o
3 S6 hiéu gay NKC | TKPU No Co
sO thang
S6 dw dau ky
30/09/2017 | BLT9 | 30/09/2017 |1 1rong cho nhén vién QLDN 642 56.140.954
30/09/2017 | BLT9 30/09/2017 | tinh luong cho 1F1>l\1jm vién BP, LT. 154 637.711.163
30/09/2017 | GBC89g | V02017 | s 1ong cho cong nhan vien 112 644.081.497
30/09/2017 | BLT9 | 30/09/2017 | trich lap BH}éE\t/“‘I vao luong 3383 55.508.169
30/00/2017 | BLT9 | 30/09/2017 | trich lap BHga\t/m vao luong 3384 10.407.782
30/00/2017 | BLT9 | 30/09/2017 | trich lap Bng\t/m vao luong 3389 6.938.521
Cong phat sinh 2.081.556.351 2.081.556.351
S6 dw cudi ky
NGUYEN THI MY DUYEN QT1804K Page 52




Khoéa Luin tot nghiép

Trwong PH Dan Lap Hai Phong

Pon vi: Cong ty TNHH phat trién dich va du lich Hwéng

Duong
Pia chi: 8B 16 26 Lé Ho'ng Phong — Ngb Quyén — Hai Phong

M3u sd: S03b — DNN

(Ban hanh theo Théng tw s6 133/2016/TT- BTC

SO CAI
Quy Il Nam: 2017
Tén tai khoan: Bao hiém xa hoi

S6 hiéu:3383

Ngay 26/08/2016 cia BTC)

Ngay _Chung tir ; S6 phét sinh
thang ghi So Ngay _ DPaghi | SO hiéu
sO hiéu thang Dién giai NKC TKbU No Co
S6 duw dau ky 14,689,990
Trich cac khodn tinh theo luvong 9.824.666
30/09/2017 | BPBT9 | 30/09/2017 | tinh vao chi phi QLDN 642
BPBT9 Trich cac khodn tinh theo luong 111.599.454
30/09/2017 30/09/2017 | tinh vao chi phi nv BP, PV, PT 154
Trich BHXH tinh vao luong nguoi 55.508.169
30/09/2017 | BLT9 | 30/09/2017 | lao dong 334
Cong phat sinh 0 530.796.867
S6 du cudi ky 545.486.857
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Khoéa Luin tot nghiép

Trwong PH Dan Lap Hai Phong

Pon vi: Cong ty TNHH phat trién dich va du lich Hwéng
Duong

Pia chi: 8B 16 26 Lé Ho'ng Phong — Ngb Quyén — Hai Phong

Mau sé: S03b — DNN
(Ban hanh theo Théng tw s6 133/2016/TT- BTC

Ngdy 26/08/2016 clia BTC)
SO CAI
Quy Il Nam: 2017
Tén tai khoan: Bao hiém y té
S6 hiéu:3384

Ngay Chirng tir S6 phét sinh
thang ghi S6 Ngay ' D ghi | So hidu
s0 hiéu thang Dién giai NKC TKDU No Co

S6 duw diu ky 1,276,500

BPBT9 | 30/09/2017 | Trich cac khoan tinh theo luong 1.684.229
30/09/2017 tinh vao chi phi QLDN 642

30/09/2017 | BPBT9 | 30/09/2017 | Trich cac khoan tinh theo luwong 19.131.334
tinh vao chi phi CN BP, PV, LT 154

30/09/2017 30/09/2017 | Trich BHYT tinh vao luwong nguoi 10.407.781
BLT9 lao dOng 334

Cong phat sinh 0 93.670.032

S6 dw cudi ky 94.946.532
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Pon vi: Cong ty TNHH phat trién dich vu du lich Mau s6: S03b — DNN
Huéng Duong ‘ (Ban hanh theo Théng tw sé 133/2016/TT- BTC
Pia chi: 8B 16 26 Lé Ho'ng Phong — Ngo Quyén — Hai Ngay 26/08/2016 ciia BTC)
Phong
SO CAI

Quy I Nam: 2017
Tén tai khoan: Bao hiém that nghiép

S6 hiéu:3385
Ngay Chtng tir S6 phat sinh
thang ghi S Ngay Pi ghi | S6 hiéu
sO hiéu thang Dién giai NKC | TKPU No Co
S6 dw dau ky 2,868,980
30/09/2017 | BPBT9 | 30/09/2017 | Trich cac khoan tinh theo 561.410
luong tinh vao chi phi QLDN 642
30/09/2017 | BPBT9 | 30/09/2017 | Trich cac khoan tinh theo
luong tinh vao chi phi CN 6.377.111
BP, PV, LT 622
30/09/2017 30/09/2017 | Trich BHTN tinh vao luong 6.938.521
BLT9 nguoi lao dOng 334
Cong phat sinh 0 41.631.126
S6 du cudi ky 44.500.106
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CHUONG 3

MOQT SO GIAI PHAP NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TAI CONG TY TNHH PHAT TRIEN DICH VU DU
LICH HUONG DUONG

3.1 Panh gia thuc trang té chirc ké toan tién lwong va cac khoan trich theo
lwong tai cong ty TNHH phat trién dich vu du lich Hwéng Dwong
3.1.1 Nhan xét chung vé cong tac ké toan tai cong ty

Trong nén kinh té thi truong hién nay, khi cac doanh nghiép dang dua
nhau mot cach khoc liét, cac nha quan 1y doanh nghiép can tim cach dé chi phi
hoat dong 1a thap nhit va loi nhuan 1a cao nhat. Mudn 1am duoc diéu d6 thi cac
doanh nghiép phai c6 gang tiét kiém chi phi va ha gia thanh san pham.

Cac doanh nghiép muén 1am an hiéu qua va dem lai lgi nhuan cao thi ho
phai thuong xuyén cap nhat thong tin can thiét phuc vu cho hoat dong san xuat
kinh doanh cta minh. Mot trong nhitng cong cu cua hé théng quan 1y kinh té co
chtrc ning cung cip thong tin, kiém tra giam sat cac hoat dong kinh té cua doanh
nghiép do 1a ké toan. Ké toan 13 mot trong nhitng cong cu quan 1y sac bén khong
thé thiéu duoc trong hé thdng quan 1y kinh té tai chinh ¢ cac don vi cling nhu
trén toan bd phan nén kinh té qudc dan. Nhu bao doanh nghiép khac, Cong ty co
phan dau tu va dich vu Vinh An tir khi thanh 14p da ludn chd trong dén cong tac
ké toan. Doi ngil ké toan cua cong ty vai tinh than trach nhiém cao, ho ludn dit
nhiém vu dugc giao cua minh 1én trén hét nham dap ing dugc nhu cau thong tin
nhanh gon va chinh xéac.

Trong nhiing thong tin ma ké toan cung cip thi thong tin vé tién luong va
cac khoan trich theo lwong c6 mét vi tri vo cting quan trong trong hé thong kinh té
tai chinh vi n6 13 bo phan cu thanh nén cho phi san xuat kinh doanh. Ngoai ra ké
toan tién luong va cac khoan trich theo luong cling gitip cho viéc cai tién to chuc
san Xuat, to chirc lao déng nang cao ning xuat lao dong. Vi vay Viéc tinh toan phan

Sinh vién: NGUYEN THI MY DUYEN QT1804K Page 56



Khéa ludn tot nghiép Truwong DHDL Héi Phong

bd tién lwong va cac khoan trich theo luong phai duoc thyc hién ding nguyén tac,
day di va kip thoi. Tuy nhién mdi doanh nghiép déu c6 mot hinh thirc, quan niém,
cach thuc tra luong khac nhau, xong mdi doanh nghiép déu tim thiy cho minh mot
cach tinh, cach chi tra, hach toan phi hop voi dic diém kinh doanh cua doanh
nghiép.

Trong sudt qua trinh hinh thanh va phat trién cua cong ty TNHH phat
trién dich vu du lich Hudng Duong di khang dinh duoc chd dtng cua minh
trong nén kinh té. Cong ty khong ngimg trudong thanh va 16n manh vé co sé vat
chat, trinh d6 quan 1y. Cong ty di khai thac, phat huy va sir dung c6 hiéu qua noi
lyc, tiém ning sin c6 ciia minh. P6 12 nhd vao su ¢b gang khong nging cua Ban
giam ddc va tap thé can bo cong nhan vién cong ty.

Nhin chung cong ty c¢6 bd may quan ly chat ché, cac phong ban duoc
phan cong nhiém vu mot cach rd rang, cu thé. Tuy qua trong qua trinh phat trién
cong ty gip khong it kho khan, tré ngai nhung cong ty van phan dau vuon 1én,
dam bao cong an viéc lam cho can b cong nhan vién, khac phuc nhirng mat
yéu, phat huy nhitng mat manh dé qua d6 tim duoc nhitng huéng di phu hop voi
quy luat phat trién caa thi truong.

Bén canh d6, bd may ké toan cua cong ty dugc t chic twong ddi chit chg,
Véi doi ngii ké toan tré, nang dong, nhiét tinh ham hoc hoi trong cong viéc. Moi
nhan vién déu dugc phan cong nhiém vu phu hop véi kha ning, trinh d6 cua ting
ngudi. Trong ndi bo phong ké toan, mdi ngudi déu c6 nhiém vu cu thé, riéng biét
nhung lai c6 mdi quan hé mat thiét véi nhau dam bao cac nhiém vu kinh té phat
sinh dugc hach toan kip thoi, chinh xac va thong subt. Mdi ké toan vién déu cb
gang hoan thién nhiém vu dugc giao, khéng nging hoc hoi, trau doi nang cao
nghi¢p vu.

3.1.2 Nhin xét vé cong tiac hach toan ké toan tién lwong va cac khoan trich

theo lwong tai cong ty ty TNHH phat trién dich vu du lich Hwéng Duong

*Uu diém:
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Thir nhat: Cong ty c6 ddi ngii 1anh dao va cong tac quan 1y hoat ddng
hop 1y, dwgc thé hién:

Cong ty c6 ddi ngii 1anh dao, quan 1y co ning luc, co bé kinh nghiém
trong chi dao diéu hanh san xuét kinh doanh ciing voi d6i ngii can bd cong nhan
vién lanh nghé, duoc trang bi hé théng may tinh hién dai.

Tai mdi phong ban trong cong ty déu lip dit mot may cham cong dé dam
bao viéc cham céng dugc chinh xac. Hé théng gitp theo ddi ngudi lao dong co
di lam hay khong, ra vao c6 dung gio khong. Nguoi quan 1y may cham cong c6
nhiém vu ghi chép chi tiét Iy do nghi hoic ho duoc diéu di lam coéng viée gi,
cong tac do6 rat quan trong, nham 6n dinh cong viée, dong thai phan anh ding
cong stre lao dong ctia mdi thanh vién trong cong ty.

Thi hai: Vé hé thong ké toan ciia cong ty

Hé thong s6 sach cua cong ty dugc mo theo dung quy dinh cua Bo tai
chinh, cap nhat va ghi chép day du cac sb sach chi tiét hop 18 véi cac s6 tong
hop va bao céo tai chinh.

Bo may ké toan cta cong ty lam viéc tich cuc va co su phan cong rd rang,
ddng thai chiu trach nhiém vé phan viéc cia minh dugc giao.

Hé thdng ching tir ké toan trong ké toan tién luong va cac nghiép vu khéac
trong cong ty duoc té chic mot cach hop 1y, tun thi theo dang nguyén tic ghi
chép, luan chuyén chang tir cia ché do ké toan hién hanh. Cac chung tir ké toan
duoc lap day du, duoc ghi chép, theo ddi va kiém tra thudong xuyén.

Bo may ké toan duoc to chitc phi hop Véi yéu cau caa cong ty va phi hop
v6i hinh thic ké toan nhat ky chung cta céng ty. Cong ty di lp dat hé thdng
may tinh hién dai va hé thong internet thuan tién cho viéc déi chiéu so sach va
cap nhat kip thoi nhitng thong tu nghi dinh vé ké toan méi nhat.

Thir ba: Vé cong tac hach toian ké toian lao ddng tién lwong va cac
khoan trich theo lwong

Viéc hach toan tién luong, tro cap...... tai cong ty thuan lgi cho nguoi lao
dong, dam bao viéc tai san xuat sirc lao dong va doi song gia dinh ho.
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Cong tac hach toan ké toan tién luong va cac khoan trich theo luong do
d6i ngli can bd chuyén sau cé kinh nghiém dam nhiém, nén viéc hach toan dam
bao dﬁy du, chinh xac, kip thoi,... theo phap 1énh quy dinh.

Thuc hién trich nop day du cac quy BHXH, BHYT, BHTN, thué thu nhap
c4 nhan 1a thyc hién tdt nghia vu cua cong ty ddi v&i Nha nudc.

Viéc phan anh tién luong va cac khoan trich theo lwong kip thoi, day du
da giap cho cong ty phan tich tinh hinh lao dong va thu nhap cua tiung bo phan
trong cong ty, tir do, cong ty co ké hoach diéu phéi va bb tri lao dong hop 1y,
khoa hoc tao tién dé& cho viéc nang cao nang suét lao dong, khuyén khich su
sang tao tdng thu nhadp cao cho cong ty va thu nhap ca nhan.

Thir tw: Cong ty luén chiap hanh diy di va kip thoi nghia vu ddi véi
Nha nworc.

Thir nim: Cong ty da tién hanh tra lwong cho cong nhan bang thé
ATM. Vi vay cong tac thanh toan lwong nhanh va chinh xac.

* Nhwoe diém:

Thir nhat: cong ty chua xay dung ché do tién thuong hop 1y cho nguoi
lao dong dé khuyén khich ho 1am viéc, ting nang sut va chat lugng san pham

Thi hai: cong ty van tinh tién luong theo cach don gian chwa biét ap
dung phan mém coéng nghé vao cach tinh tién luong.

Thir ba: cong ty chua co ché d trich Kinh phi cong doan
3.2 Mot s6 kién nghi nham hoan thién cong tic ké toan tién lwong va cac
khoan trich theo lwong tai cong ty ty TNHH phat trién dich vu du lich
Huwéng Dwong
Ké toan tién luong c vai trd quan trong d6i véi hoat dong caa doanh nghiép.
Tién luong khong don gian 1a mot khoan chi phi doanh nghiép tra cho ngudi lao
dong ma con duoc coi 1a cong cu hitu hiéu nhat kich thich nang cao ning suat
lao dong, giam chi phi san xuat kinh doanh gdp phéan nang cao loi nhuan cua
doanh nghiép, Ké toan tién lwong tai doanh nghiép vi vay phai luén cha dong
tim toi nham hoan thién cong tac ké toan tién luong tai doanh nghiép. Thyc té
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cong tac nay tai cong ty TNHH phat trién dich vu du lich Huéng Duong c6
nhiéu thé manh can phat huy, tuy vay bén canh d6 van con nhitng han ché nhat
dinh ma trong kha ning hién tai cia cong ty can timg budc khic phuc dé hoan
thién hon. Trén co s& nhimg 1y luan, vé dic diém tinh hinh chung va thuc trang
cong tac ké toan tién luong va cac khoan trich theo luong tai cong ty. Em xin
dua mot s dé suat sau:

Kién nghi tht 1: cong ty nén xay dung ché d tién thuong hop 1y

Tién thudng co vai trd rat quan trong, né kich thich ngudi lao dong 1am
viéc tan tuy hon, cé trach nhiém véi cong viéc hon. Vi vay, cong ty can c6 mot
ché @6 khen thuéng hop 1y. Ngoai hinh thitrc khen thudng dinh ky, va cac dip 18
tét dé kip thoi khen thuong dong vién nhiing ca nhan, tap thé da cé nhitng céng
hién giup cong ty ngdy cang tét hon. Cong ty nén dé ra ké hoach san xuat néu
hoan thanh vuot mic ké hoach tuy theo muc cao thip dé phan ra hoan thanh
kha hay xuat Sic, tir 46 phan loai A,B,C dé xét tinh thuong. Vi du:

Loai A: thuéng 40% luong co ban
Loai B: thuong 30% luong co ban
Loai C: thuong 10% luong co ban

Cong ty nén td chuc mot dot xét thudng trong thang do cac cong nhan
trong bo phan voi nhau tién hanh binh bau:

DANH SACH XET THUONG

Théng... nam...

STT Ho va tén Luong co ban Loai Tién thudng
A | B C
Cong
Ngay...thang...nam....
Nguoi lap biéu Ké toan truong Giam déc
(ky, ghi 10 ho tén) (ky, ghi 106 ho tén) (ky, ghi 10 ho tén)
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Ké toan hach toan tién thudng
Ng 353:
Co 334:

Kién nghi thir 2: Cong ty TNHH phat trién dich vu du lich Huéng Duong
luong céng nhan vién kha kha vi vay viéc cham cong va tinh luong qua Excel
rat mat thoi gian. Viéc quan 1y ngay cong 1am viéc 13 do Bo phan hanh chinh
nhan sy quan 1y sau d6 giri qua Bo phan ké toan dé tién hanh tinh lwong. S
luong nhéan vién thi ngay cang ting thém vi vay viéc linh luong va chidm cong
sao cho chinh xéac, khong mat thoi gian thi cong ty nén sir dung phan mém ké
toan. Vi khong str dung phan mém nén hang nim cong ty phai mat thoi gian loc
s6 sach, chiing tir dé hay vi vay rat mat thoi gian, déi khi con c¢6 nhitng truong
hop huy nham chiing tir quan trong gay anh huong 16n cho cong ty. Vi vay,
cong ty nén dua phan mém Misa vao sir dung mét trong nhiing phan mém thong
dung nhat hién nay dé giap cho viéc quan 1y va tinh toan luong d& dang hon.
Sau day 12 mét s6 vu diém caa phan mém ké toan:

Phan mém ké toan MISA SME.NET 2017 1a mét phan mém duoc tao ra
chuyén dé phuc vu cho cong viéc ké toan tai cac doanh nghiép dap tmg day du
cac nghiép vu ké toan: Quy, Ngan hang, Mua hang, Thué, Kho, TSCD, CCDC,
lvong, Gia thanh, Hop déng, Ngéan sach, Téng hop, Ban hang, Quan 1y hoa don,

i Tép Danhmuc Mghiépyu Heéthdng Tiénich Trd giip

P @) Timkiém }£) Béocio 3 Béocdonhanh EH] Moayhach todn &

S =S S Khai bao théng tin ban d3 X
Ban lam viéc « H Ban lam viéc 2250 1009 NS d iz
Nagan séch 1. Phéntichtsichinh | 2 Quy tinh nghigp vu | 1) 1. Nausi kg

f}} b casiity B 2 T8 khoanngan hang

[ Lap dutosn chi

|| B 3:Khach hang, nha cung c3p
[ 4. Phéng ban

Qug =
B e caim s X

W Bantamvige
E Quy

) Nganhang

’“‘k Muahang

}‘3_ Bénhang

¥ Kho

|7 987 tép hop CP.

7] 10. Taw chon chung

7] 11. Nhap 8 du ban dau

(FR Taisancsdinh

&) Tignlasng

J5) Thus

&) Gisthanh
{7 Hopdong
E csdeng

/&) Ngansach
HREe

Tién luong

Pic diém cia phan mém:
- Giao dién: Phan mém ké toan Misa c6 wu diém 1a dé st dung boi giao
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dién truc quan va than thién véi nguoi dung, nhitng ngudi méi bat dau sir dung
phan mém ciing s& cam thay thoai mai, khong nhirc mat, cho phép cap nhat dix
liéu nhu nhiéu hoa don 1 phiéu chi mot cach linh hoat, cac mau giéy to ching tur
tuan theo quy dinh ban hanh.

- Piém cong: Phan mém cho phép tao nhiéu co s& dir liéu - mdi don vi
duoc thao tac trén mot co so dit liéu khac nhau, doc l1ap. Mot diém cong nira Ia
kha nang thao tac Iuu, ghi sb dir liéu cuc tét.

- Do chinh xac cao: Co thé khing dinh rang s liéu tinh toan trong phan
mém MISA cuc ky chinh xéc, kha ning xay ra cac sai sot bat thuong do 15i &
phan mém 1a cuc hiém. Diéu nay giup nhing nguoi lam ké toan an tim hon
nhiéu so voi cac phuong thirc ké toan khac.

- Kha niang bao mat: Cong nghé bao mat di liéu rat cao, gan nhu tuyét
d6i an toan vi phan mém Misa chay trén co s& dir liu SQL, doanh nghiép s& it
phai dau dau vé van dé nay nhu cac phan mém ké toan chay trén cac nén tang
khac.

Tac dung:

- Cho phép dbi twong ngoai ké toan nhu thu quy, thi kho tham gia vao
phan mém, giup tiét kiém hon 50% thoi gian cong viéc cia tha quy, thi kho.

- Chuan hoa chuong trinh cua doanh nghiép, tiét kiém thoi gian bao co
ma khong phai lo bi co quan thué phat vi bao cdo cham tr&, s6 liéu chua chinh
cac.

- Giap ké toan truong c6 san so lidu dé cung cap cho ban lanh dao, lanh
dao doanh nghiép co san bao cao dé ra quyét dinh kip thoi.

- Tu dong sao luu dir liéu mdi phién 1am viéc, dé dang khéi phuc lai dir
liéu khi c6 su ¢ xay ra, dir liéu ké toan ludn dugc an toan khi co su ¢d thay doi
nhan su ké toan.

Kién nghi thtr 3:

Kinh phi cong doan 13 ngudn tai tro cho hoat dong cong doan & cac cap. Theo
ché do hién hanh doanh nghiép c6 trén 10 ngudi phai trich kinh phi cong doan

va Kinh phi cong doan duoc trich theo ti 18 2% trén tong sd tién lwong phai tra
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cho nguoi lao dong, doanh nghiép phai chiu toan bd (va tinh vao chi phi san

xuét kinh doanh).

Can ct theo quy dinh tai diéu 4, Nghi dinh s6 191/2013/NDP-CP Quy dinh chi
tiét vé tai chinh céng doan, d6i tugng dong kinh phi cong doan duoc quy dinh

cu thé nhu sau:
"Biéu 4. Di twong déng kinh phi cong doan

Pbi tuong dong kinh phi céng doan theo quy dinh tai Khoan 2 Piéu 26 Luat
cong doan 1a co quan, to chtic, doanh nghiép ma khong phan biét co quan, t6

chuc, doanh nghiép d6 da cé hay chua cé t6 chirc cong doan co s¢, bao gom:

1. Co quan nha nudc (ké ca Uy ban nhan dan xa, phuong, thi trén), don vi thudc

lyc lugng vii trang nhan dan.

2. T6 chtrc chinh tri, to6 chtrc chinh tr1 — xa hdi, t6 chirc chinh tri xa hoi — nghé

nghiép, t6 chirc x3 héi, td chic x3 hoi — nghé nghiép.
3. Bon vi sy nghiép cong 1ap va ngoai cong lap.

4. Doanh nghiép thudc céc thanh phﬁn kinh té thanh 1ap, hoat dong theo Luat
doanh nghiép, Luét dau tu.

5. Hop tac xa, lién hi¢p hop tac xa thanh lap, hoat dong theo Luat hop tac xa.

6. Co quan, td chuc nude ngoai, to churc quéc té hoat dong trén lanh thd Viét
Nam ¢6 lién quan dén t6 chirc va hoat dong cong doan, vian phong diéu hanh cta
phia nudc ngoai trong hgp ddng hop tac kinh doanh tai Viét Nam c6 sir dung lao

dong 1a nguoi Viét Nam.

7. Tb chirc khac co sir dung lao dong theo quy dinh cua phép luat vé lao dong.”
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Nhu vy, theo quy dinh cu thé néu trén, doanh nghiép thudc cac thanh phﬁn kinh
té thanh 14p va hoat dong theo Luat doanh nghiép va Luat dau tu déu phai déng
kinh phi cong doan, khéng phan biét sé luong lao dong

Vi viy cong ty TNHH phat trién dich vu Huéng Duong can trich kinh phi
cong doan theo dung quy dinh cua phap luat.
Vi dy trich Kinh phi cong doan tai doanh nghi¢p Huéng Duong thang 9 nhu sau:
No 642:1.122.819
No 154: 12.754.224

C06 3382:13.877.043

3.3. Piéu kién thuc hién cac giai phap:

Pé hoan thién cong tac ké toan tién luong va cac khoan trich theo luong
tai cong ty thi khong chi can su ¢ gang caa mot phia ma can phai c¢6 su két hop

gitra ca nhan, doanh nghiép va Nha nudc.

- Pbi v&i ca nhan- nhan vién ké toan: Ho can nhan thuc duoc cong viéc ké
toan tién luong va cac khoan trich theo lwong rat quan trong. Vi nd 1a mot bo
phan cau thanh nén gia thanh san xuat. Vi vy, nguoi lam nghiép vu ké toan tién
lwong phai 13 ngudi c¢6 trinh d6 chuyén mon tic 1a hiéu biét vé linh vyc tién
lwong va cac chinh sach ché @6 BHXH, BHYT, BHTN, KPCP. Mubn viy, nhan
vién ké toan phai thuong xuyén nghién ctu, hoc hoi, tim hiéu nhiing thay doi
chinh sach ctia Nha nuéc, tinh hinh kinh té trong va ngoai nuéc dé kip thaoi thay
d6i nhimg thay doi vé chinh sach, phap luat kinh té caa Nha nuéc, chuan muc ké

toan, kip thoi tiép can véi sy thay ddi cua nén kinh té thé gidi

- Pdi véi doanh nghiép: Pé dat duoc trinh do nhu mong mudn, nhan vién ké
toan tién lwong phai nhan dwoc sy hd trg tir cong ty. Mudn vay cong ty phai
nhan thac duoc tim quan trong cua viéc hach toan va chi tra lvong. Tra luong
mot cach hop 1y khong nhitng dam bao duoc doi séng cho ngudi lao dong ma

con thuc day ting nang suat lao dong, khuyén khich séng tao trong san xuat tir
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d6 ha gia thanh san pham. Vi vay céng ty phai lya chon nhéan vién c6 trinh do
chuyén mon trong ké toan tién luong, déng thoi tao diéu kién dé ho co thé nang

cao trinh do thong qua cac khoa hoc nang cao ng an va dai han.

- Tém lai viéc hoan thién cong tac ké toan tién luong va cic khoan trich
theo luwong 1a rat quan trong khong chi dbi véi doanh nghiép ma con ddi véi su

phat trién chung cua dat nudc.
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KET LUAN

Trong nén kinh té thi truong ngudn nhan lyc dong vai trd quan trong
quyét dinh sy ton tai cua doanh nghiép. Pac biét ddi véi loai hinh cong ty may
thi nguén nhan lyc lai cang cang quan trong hon. Chinh vi vay viéc hach toan
tién luong va cac khoan trich theo luong sao cho dam bao duoc loi ich cua
nguoi lao dong va gin két ho vdi doanh nghiép dang 1a van dé duoc cac doanh
nghiép dac biét chu trong.

Khoa luan hoan thién t6 chirc ké toan tién luong va céc khoan trich theo
lwong tai Cong ty TNHH phat trién dich vu du lich Hréng Duong d3 dé cap toi
nhitng van dé sau:

Vé 1y luan: Pua ra nhimg 1y luin co ban vé cong tac tién lwong va cic
khoan trich theo luong theo quy dinh hién hanh.

V& thyc té: Phan anh thyuc trang cong tac t6 chirc ké toan tién lwong va cac
khoan trich theo lwong ldy s6 liéu ndm 2017 dé minh ching .

V& giai phap: Trén co s& ddi chiéu thuc té véi Iy thuyét em da dua ra mot
s6 giai phap nham hoan thién hon cong tac ké toan tién luong va cac khoan trich
theo luong tai Cong ty va gidp cong ty co thé dung viing trén thi trudng va ngay
cang phat trién hon.

Trong sudt qué trinh thyc tap, tim hiéu va nghién ctru dé hoan thanh khoa
luan cia minh em d3 nhan duge rat nhiu su giap d& tir Cong ty, dic biét 1a sy
huéng dan nhiét tinh cia TRAN THI THANH THAO di gitip em hoan thanh
kho4 luan nay. Tuy nhién do thoi gian c6 han, kién thic ban than con han ché
nén bai khoa luan ciia em khong thé tranh khoi nhiing thiéu sot. Em rat mong
nhan duoc sy danh gia, dong gop ¥ kién cua céac thay co dé khoa luan tét nghiép
cua em hoan thién hon.

Em xin chan thanh cam on!
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