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NHIEM VU PE TAI

1. Noi dung va céc yéu cau can giai quyét trong nhiém vu dé tai tot
nghiép
(vé ly luan, thyc tién, cac sb liéu can tinh todn va cac ban vg).

v" Nghién cau ly luan chung vé cong tac ké toan thanh toan.

v M0 ta va tim hiéu thyuc trang cong tac ké toan thanh toan véi nguoi mua,
nguoi ban tai Cong ty TNHH Son Hai.

v' Panh gia vu khuyét diém co ban trong cong tac ké toan néi chung ciing
nhu c6ng tac ké toan thanh toan véi nguoi mua, ngudi béan tai Cong ty
TNHH Son Hai néi riéng, trén co s¢ d6 dé xuat cac bién phap giup don vi
thuc tap 1am tét hon cong tac hach todn ké toan.

2. Cac sb liéu can thiét dé thiét ké, tinh toan.
Suu tam, lua chon tir c4c s6 liéu tai liéu phuc vu cho viéc minh hoa cong
tac ké toan thanh toan voi nguoi mua, ngudi ban tai Cong ty TNHH Son Hai.

3. Pia diém thuc tap tot nghiép.
Céng ty TNHH Son Hi.
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PHIEU NHAN XET CUA CAN BO HUONG DAN

1. Tinh thén thai dd cia sinh vién trong qua trinh 1am dé tai tét nghiép:

- Cham chi hoc hoi, chiu kho suu tam sb liéu, tai lidu phuc vu cho bai viét;

- Nghiém tic, ¢6 ¥ thirc tot trong qua trinh lam dé tai tot nghiép;

X - Chu dong nghién ctru, ludn thyc hién tdt moi yéu cau duoc gido vién hudng

dan giao cho.
2. Panh gia chét lwong cia khéa luin (so v6i ndi dung yéu ciu di dé ra trong
nhiém vu P.T.T.N trén cic mit Iy luan, thue tién, tinh toan so liéu...):

Bai viét cua sinh vién Nguyén Thi Thu Hwong d3 dap img duoc yéu cau ciia mot
kho4 luan t6t nghiép. Két cau ctia khoa luan duoc tic gia sap xép khoa hoc, hop Iy dugc
chia lam 3 chuong:

Chuwong 1: Nhitng vin dé Iy ludn co ban vé cong tac ké thanh todn véi nguwoi
mua, ngwoi ban trong doanh nghigp. Trong chuong nay tac gia da hé thong hoa mot
cach chi tiét va ddy du cac van dé 1y luan co ban vé cong tac ké toan thanh toan trong

doanh nghiép theo quy dinh hién hanh.

Chuwong 2: Thuc trang cong tic ké todn thanh todn véi ngwoi mua, ngwoi bin
tai cOng ty TNHH Son Hii. Trong chuong nay tac gia da gidi thiéu dugc nhitng nét co
ban vé Cong ty nhu: lich st hinh thanh va phat trién, d dc diém hoat dong san xuit kinh
doanh, mo hinh to chtrc bd may quan 1y, bd may ké toan... Pong thoi tac gia ciing di
trinh bay duoc kha chi tiét va cu thé thuc trang cong tac ké toan thanh toan tai Cong ty.
Bai viét c6 s6 liéu minh hoa cu thé (Nam 2016). S liéu minh hoa trong bai viét chi tiét,
phong phi va co tinh logic cao.

Chwong 3: Mét so bién phdp nham hodn thi¢n céng tic ké todn thanh todn
voi ngwoi mua, ngwoi bdn tai cong ty TNHH Son Hdi. Trong chuong nay tac gia da
danh gia duoc nhitng wu diém, nhuge diém cia cong tic ké toan thanh toan tai Cong
ty, trén co s& do tac gid da dua ra dugc cac gidi phap hoan thién c6 tinh kha thi va
tuong d6i phu hop véi tinh hinh thyc té tai cong ty.

3. Cho diém ciia can by hwéng din (ghi bang ca s va chir):
BANg $6: c.veverrrrieinenn, BANE CH oo
Hai Phong, ngay 14 thang 3 nam 2018
Cin b hwéng din

Ths. Nguyén Viin Thu
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Truong Dai hoc Dan lgp Hdi Phong

LOI MO PAU

1. Tinh cip thiét caa dé tai nghién ciru

Tinh hinh tai chinh ctaa Doanh nghiép phan anh tinh hinh hoat dong cua
Doanh nghiép c6 hiéu qua hay khong. Doanh nghiép phai xem ca tinh hinh tai
chinh caa Doanh nghiép minh mai c6 thé ra cac quyét dinh ki két hop dong c6
da kha ning thanh toan dé dam bao an toan va hiéu qua cho Doanh nghiép.

C6 thé néi rang, cac nghiép vu thanh todn ¢ mot y nghia vo cing quan
trong d6i vai hoat dong kinh doanh cua Doanh nghiép, n6 gop phan duy tri su
ton tai va phét trién.

Trong tinh hinh Viét Nam dang hoa minh vao nén kinh té thé gisi , d6i mat
véi nhiéu kho khan thir thach thi cac doanh nghiép noéi chung va doi véi Cong ty
TNHH Son Hai n6i riéng can phai c¢6 nhitng bién phap dé cang co va phat huy
dia vi hon nira. Cong ty TNHH Son Hai 1a cong ty chuyén vé hoat dong mua
ban nén phai dic biét quan tdm dén quan hé thanh toan véi ngudi mua va ngudi
ban. Giai quyét tét van dé cong no 1a mot céc tich cuc dé day manh hoat dong
kinh doanh. Vi vay, viéc hoan thién cong tac ké toan thanh toan 1 viéc 1am that
su can thiét va c6 ¥ nghia.

Sau qua trinh hoc tap va nghién cuu tai trudng c6 duoc nhiing kién thic co
ban va dac biét trong qua trinh thuc tap tai phong Ké toan Cong ty TNHH Son
Hai, em da chon dé tai “ Hoan thién cong tac ké toan thanh toan véi nguoi
mua va ngwoi ban tai Cong ty TNHH Son Hai “ 1am dé tai khoa luan.

2. Muc dich nghién ctru caa dé tai

- Nghién ctu nhiing ly luan chung vé cong tac ké toan thanh toan voi
ngudi mua, nguoi ban trong cac doanh nghiép vira va nho.

- M@ ta thyc trang cong tac ké toan thanh toan véi ngudi mua, ngudi béan
tai Cong ty TNHH Son Hai.

- Qua nghién cau ly luan va md ta thyc trang c6 thé dua ra nhiing dé xuat
hop 1y dé gitp cong ty hoan thién cong tac ké toan thanh toan tai Cong ty TNHH
Son Hai.

3. Poi twgng va pham vi nghién ciu

> Poi twong nghién ciru: Cong tac ké toan thanh toan véi nguoi mua,

ngudi ban tai Cong ty TNHH Son Hai.

Sinh vién: Nguyén Thi Thu Huwong — QT1703K Page 9
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» Pham vi nghién ciru:

-Vé khéng gian: tai Cong ty TNHH Son Hai.

- Vé thoi gian: s6 liéu phan tich dugc ldy naim 2016

4. Phwong phap nghién ctiru
- Cac phuong phap ké toan.
- Phuong phap thdng ké va so sénh.
- Phuong phap nghién ctu tai liéu.
5. Két cau cia khoa luan

Noi dung cta dé tai dugc trinh bay trong 3 chuong :

Chuwong 1 : Co sé Iy lugn chung vé ké toan thanh toan véi nguwéi mua,
ngwoi ban trong doanh nghiép vira va nhg.

Chuwong 2 : Thuc trang cong tac ké toan thanh toan véi ngwoi mua,
ngwoi ban tai Cong ty TNHH Son Hai.

Chuwong 3 : M@t s6 gidgi phap nham hoan thi¢n cong tac ké toan thanh
todn vdi nguwoi mua, ngwoi ban tai Cong ty TNHH Son Hai.

Khoéa luan caa em dugc hoan thanh véi sy giap do, quan tam tan tinh cua
gido vién huéng dan — ThS. Nguyén Vin Thy, cing cac cd chi, anh chi trong
phong ké toan cua cong ty. Mic du ban than di cb gang rat nhiéu, xong do han
ché vé mat thoi gian ciing nhu nhan thac va trinh do nén bai khoa luan cua em
khong tranh khoi nhitng thiéu s6t. Do vay, em rat mong dugc tiép thu nhiing y
kién dong gop, chi bao cua céc thay co dé co thé bo sung, nang cao trinh do
cling nhu kién thirc ctia minh dé phuc vu cho cong tac ké toan sau nay .

Em xin chan thanh cdam on !

Sinh vién: Nguyén Thi Thu Huwong — QT1703K Page 10
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CHUONG 1
CO SO LY LUAN CHUNG VE KE TOAN THANH TOAN VOI
NGUOI MUA, NGUOI BAN TRONG DOANH NGHIEP VUA VA NHO

1.1. Cac hinh thic thanh toan

Thanh toan: 1a thuat ngir ngan gon md ta viéc chuyén giao tai san tir mot
bén sang cho mot bén khac, thudng dugc sir dung khi trao d6i san pham, dich vu
trong mot giao dich cd rang buoc phép ly.

Hinh thic thanh toan: Hinh thic thanh toan c6 xua nhat d6 1a hang doi
hang, con hién nay c6 rat nhiéu hinh thic thanh toan gém: tién mat, chuyén
khoan, ghi no, tin dung, séc,... Pay la nhitng cach thic nhan tra tién hang trong
giao dich mua ban gitra cac ca nhan, don vi, doanh nghiép v&i nhau. Hai bén
phai clng thdng nhat phuong thirc thanh toan ap dung cho giao dich d6. Trong
giao dich thuong mai thanh toan phai di kém véi hoa don va bién nhan.

C6 hai hinh thtrc thanh toan co ban 1a: thanh toan bang tién mat va thanh
toan khong bang tién mat.
a. Hinh thirc thanh toan bang tién mat
Hinh thac thanh toan bang tién mat hién nay khong duoc cac doanh
nghiép st dung nhiéu. Thanh toan bang tién mat chu yéu ding cho cac nghiép
vu phat sinh s6 tién nho (hién nay ap dung cho sé tién duéi 20 triéu ) , nghiép vu
don gian va khoang cach dia Iy giita hai bén hep. Hinh thizc thanh toan bang tién
mat co thé chia thanh:
- Thanh toan bang Viét Nam dong
- Thanh toan bing ngoai té.
- Thanh toan bang héi phiéu ngan hang
- Thanh toan bang vang, bac, kim khi quy, d4 quy, hoic cac gidy to co gia
tri.
b. Hinh thirc thanh toan khong bang tién mit
Hinh thac thanh toan khdng dung tién mit 1a cach thire thanh toan trong d6
khong c6 sy xuat hién cua tién mit ma viée thanh toan dugc thuc hién bang cach
trich chuyén trén cac tai khoan cua cac chu thé lién quan dén s tién phai thanh
toan.
Thanh toan khdng dung tién mat con dugce dinh nghia 1a hinh thic thanh
toan khong truc tiép dung tién mit ma dwa vao cac ching tir hop phap nhu gidy
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nho thu, gidy ty nhiém chi, séc... dé trich chuyén von tién té tir tai khoan cua
don vi nay sang tai khoan cia don vi khac ¢ ngan hang. Thanh toan khéng dung
tién mat gan vai sy ra doi cta dong tién ghi s6. Hinh thirc nay ngay cang duoc
sit dung pho bién vi tiét kiém thoi gian, chi phi ciing nhu giam dang ké luong
tién mat trong luu théng. Cac hinh thirc thanh toan khong dung tién mat chu
yéu:

Hinh thizc thanh toan u#y nhiém chi: la phuong tién thanh toan ma nguoi tra
tién 1ap 1énh thanh toan theo mau do Ngan hang quy dinh, giri cho ngan hang
noi minh mé tai khoan yéu cau trich mét sb tién nhat dinh trén tai khoan cua
minh dé tra cho ngudi thy huong.

Hinh thizc nho thu phiéu trom: 1a phuong thitc thanh toan ma ngudi ban ky
phat hdi phiéu nhd ngan hang thu ho sé tién ghi trén héi phiéu tir ngudi mua,
khong giri kém theo bat cir mot ching tir nao. Ngudi ban giao hang cho ngudi
mua va giri thang bo ching tir cho ngudi mua dé ngudi mua nhan hang. Hbi
phiéu duoc lap va giri dén ngan hang nho thu tién.

Hinh thizc thanh toan nho thu kem ching ti: 1a hinh thac thanh toén, trong
d6 nguoi ban sau khi giao hang, ky phat hoi phiéu va gai kém véi bo ching tir
ban hang dé nho ngan hang thu ho tién tir ngudi mua véi diéu kién 1a ngan hang
chi trao bo ching tir cho nguoi mua sau khi ngudi ndy tra tién hoi phiéu, hoac
ky chap nhan thanh toan hdi phiéu c6 ky han.

Hinh thac tin dung chiing tiz: 1a hinh thice thanh toan, trong d6 theo yéu cau
cua khach hang, mot ngén hang s€ phat hanh mot buc thu (goi 1a thu tin dung)
cam két tra tién hodc chap nhan héi phiéu cho mot bén thir ba khi ngudi nay
Xuat trinh cho ngan hang bo ching tir thanh toan phd hop véi nhitng diéu kién
va diéu khoan quy dinh trong thur tin dung .

1.2.  Noi dung ké toan thanh toan véi ngudi mua

1.2.1. Nguyén tic ké toan thanh toan véi nguéi mua

Pé theo ddi kip thoi, chinh xac cac nghiép vu thanh toan véi nguoi mua ké
to&n can tuan thu cac nguyén tic sau:

- Khoan phai thu caa khéch hang can duoc hach toan chi tiét cho timg ddi
tugng, ting noi dung phai thu, theo ddi chi tiét ky han thu hoi (trén 12 thang hay
khong qua 12 thang ké tir thoi diém bao cdo) va ghi chép theo ting lan thanh
toan. P6i tuong phai thu 1a cac khach hang cé quan hé kinh té voi doanh nghiép
vé mua san pham, hang hoa, nhan cung cip dich vu, ké ca TSCD, bat dong san
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dau tu, cac khoan dau tu tai chinh. Khéng phan anh vao noi dung nay céc nghiép
vu béan hang héa, cung cip lao vu dich vu tra tién ngay.

-Péi véi cac khach hang giao dich thuong xuyén, c6 sé du ng Ién thi dinh
ky hodc cudi thang ké toan phai kiém tra, d6i chiéu ting khoan no phét sinh, sé
d3 thanh toan, s6 con phai thanh toan, ¢ xac nhan bang vin ban.

-Déi véi cac khoan phai thu co gbc ngoai té thi phai theo ddi ca nguyén té
va quy doi theo déng Viét Nam. Cudi ky phai diéu chinh sé du theo thuc té.

-Dbi véi cac khoan phai thu phat sinh bang vang, bac, da quy can chi tiét
theo ca chi tiéu gia tri va hién vat. Cudi ky phai diéu chinh sé du theo ty gia thuc
té.

- Can phai phan loai cac khoan phai thu khach hang theo thoi gian thanh
toan ciing nhu theo dbi tugng nhat 1a nhimg dbi tugng c6 van dé dé cd ké hoach
va bién phap thu hdi no.

1.2.2. Chiéng tir , tai khodn va sé sach trong ké toan thanh toan vei
ngwoi mua

a. Chirng tir sir dung

- Hop dong kinh té.

- Héa don GTGT( hay hoa don ban hang).

- Phiéu xuét kho.

- Phiéu thu.

- Giay bo c6 Ngan hang.

- Bién ban bu trir cong no.

- Gidy nop tién.

- Bién ban thanh ly hop dong.

- Cac chung tir khac c6 lién quan.

b. Tai khoan sir dung

Pé theo dbi cac khoan thanh toan vai khach hang vé tién ban san pham, hang
hoa, cung cap dich vu, tai khoan ké toan st dung tai khoan 131- Phai thu cua
khach hang. Tai khoan nay dung dé phan anh cac khoan no phai thu va tinh hinh
thanh toan cac khoan ng phai thu cua doanh nghiép véi khach hang vé tién ban
san pham, hang hda, bat dong san dau tu, tai san ¢b dinh, dich vu cung cap.

Tai khoan 131 c6 két cau nhu sau:
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Bén No:
- Sb tién phai thu cua khach hang vé san pham, hang hda, bat dong san dau
tu, TSCD da giao, dich vu da cung cép va duoc xac dinh 1a da ban trong ky.
- Sb tién thira tra lai cho khach hang.
Bén Co:
-S4 tién khach hang da tra no;
- Khoan giam gia hang ban, hang ban bj tra lai hay chiét khiu thanh
toan,chiét khau thuong mai cho khach hang.
- So tién da nhan ung trudc cua khach hang;
+ Sé Dw Bén Ny
- Sb tién con phai thu caa khéach hang.
+ Sé Dw Bén C6 (néu co):
- Phan anh sé tién da nhan truéc, hoic s6 da thu nhiéu hon sé phai thu cua
khach hang chi tiét theo timg ddi twong cu thé.
c. S sach sir dung
- S6 chi tiét phai thu cta khach hang.
- Sb tdng hop phai thu cua khéach hang.
- S6 céi tai khoan 131,...
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1.2.3. Ké toan céc nghiép vu kinh té phdt sinh lién quan dén thanh toan vgi
nguwol mua trong doanh nghiép.
111, 112,.. 131 - Phai thu cda khach hang 111, 112

Cac khoan chi hé khach hang Khach hang img trutic
} hoac thanh toan tién

Doanh thu chua thu Tong gia . Bu trif ng _
tién va thu vé thanh ly phai ]
nhudng ban TSCB thanh toan
chua thu tién 521
Chiét khau thudng mai, giam gia
33311 hang ban, hang ban bi tra lai
Thué GTGT (néu c6) 33311
Thué GTGT
(néu ca)
413 635
Lai ty gia khi danh gia s6 du Chiét khau thanh toan -
cac khoan phai thu cda khach !

hang co géc ngoai té cudi nam

1592, 642
Ng kho doi xUr ly xoa s6
Béng thdi ghi 004
i
413

Lo ty gia khi danh gia sé du
cac khoan phai thu clda khach hang
co gdc ngoai té cudi nam

So dé 1.1 : Trinh tw hgch toan cac nghiép vu thanh toan véi khach hang.
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1.3. N@i dung ké toan thanh toan véi nguoi ban
1.3.1. Nguyén téac ké toan thanh toan véi nguwoi ban

Phai tra nguoi ban phan anh cac khoan ng phai tra caa doanh nghiép cho
nguoi ban vat tu, hang hoa, ngudi cung cap dich vu, ngudi ban tai san ¢b dinh,
BDSPT, cac khoan dau tu tai chinh theo hop dong kinh té da ky két. Bong thoi
cling duoc dung dé phan anh tinh hinh thanh toan vé céc khoan no phai tra cho
ngudi nhan thau xay 1ap chinh, phu.

Dé theo ddi kip thoi, chinh xéac cac nghiép vu thanh toan véi nguoi ban ké
to4n can tuan thu cac nguyén tac sau:

- Phai theo ddi chi tiét ting khoan no phai tra nha cung cap theo timg doi
tuong, thudng xuyén ddi chiéu, kiém tra don doc viéc thu hoi no.

- Ddi voi cac nha cung cap giao dich thuong xuyén, c6 s6 du ng 16n thi
dinh ky hoic cuéi thang ké toan phai kiém tra, doi chiéu ting khoan ng phét
sinh, s6 da thanh toan, s6 con phai thanh toan, ¢ xac nhan bang van ban.

- Ddi véi cac khoan phai tra cd goc ngoai té thi phai theo dbi ca nguyén té
ca nguyén té va quy doi theo dong Viét Nam. Cudi ky phai diéu chinh sé du
theo thuc té.

- Ddi véi cac khoan phai tra phét sinh bang vang, bac, da quy can chi tiét
theo ca chi tiéu gia trj va hién vat. Cudi ky phai diéu chinh sé du theo ty gia thuc
té.

- Can phai phan loai cac khoan phai tra khach hang theo thoi gian thanh
toan cling nhu theo d6i tuong dé c6 ké hoach thanh toan phu hop.

1.3.2. Ching tar, tai khodn va sé sach si dung trong ké toan thanh toan vgi
nguwoi ban
*Chirng tir sir dung:

- Héa don mua hang

- Bién ban kiém nghiém

- Phiéu nhap kho

- Bién ban d6i chiéu cong no

- Bién ban thanh Iy hop dong

- Cac ching tur lién quan khac
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* Tai khoan va sé sach sir dung
» Tai khoan sit dung: Tai khoan 331 — Phai tra cho nguoi ban
Pé theo dbi cac khoan ng phai tra cho ngudi cung cap, nguoi ban vat tu
hang hda, dich cu... ké toan st dung tai khoan 331 - Phai tra cho nguoi ban. Tai
khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan ng phai tra. Tai
khoan 331 c6 két cdu nhu sau:
+ Bén Ng

- Sb tién da tra cho ngudi ban vat tu, hang hoa, ngudi cung cap dich vy;

- Sb tién ngudi ban chap thuan giam gia hang hoa hoac dich vu di giao theo
hop dong;

- Chiét khau thanh toan va chiét khau thuong mai duoc nguoi ban chap
thuan cho doanh nghiép giam trir vao no phai tra cho nguoi ban;

- Gié tri vat tu, hang hoa thiéu hut, kém pham chat khi kiém nhan va tra lai
nguoi ban.

-S4 tién ung trudc cho ngudi ban, nguoi cung cp, nhung chua nhan duoc
vat tu, hang hoa, dich vy;

+ Bén Co:

- Sb tién phai tra cho nguoi ban vat tu, hang hod, nguoi cung cap dich vu ;

- Piéu chinh sé chénh Iéch giita gia tam tinh nho hon gia thuc té cua s vat
tu, hang hoa, dich vu da nhan, khi c¢6 hoa don hoac théng bao gia chinh thuec.

+ Sé dw bén Cé:

-S4 tién con phai tra cho ngudi ban, ngudi cung cap.

- Tai khoan nay c6 thé c6 s du bén No, s6 du bén No (néu cd) phan anh sb
tién di ung trudc cho ngudi ban hoic so tién da tra nhiéu hon sb phai tra cho
nguoi béan theo chi tiét cua tirng ddi tuong cu.

> S6 sach sir dung:

- S6 chi tiét thanh toan cho ting ngudi ban;

- S6 tong hop thanh toan voi nguoi ban; S6 cai cac tai khoan 331,
111,112,...
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1.3.3. Ké toan cac nghiép vu thanh toan véi nguwoi ban

111, 1712; 331
141, 311,... Phai tra cho ngugi ban 152,153,156...
Ung truéce tién va thanh toan Mua vat tu, hang hoa nhap kho ‘
cac khoan phai tra cho ngudi ban
515
133
Chiét khau thanh toan mua hang Thué GTGT
dudc hudng " (néu céL
152,153,156... )
Giam gia hang mua, X 211
hang mua tra lai ~ | mua TsCP, N
BOSDT ) l

133
Thué GTGT (néu co)
) Thué GTGT
(néu co)
142, 154,
241,642,...
Dich vu mua ngoai "
413
413
Lai ty gia do danh gia lai i
cac khoan phai tra ngudi ban L& ty gia do danh gia lai
cb gbc ngoai té cudi nam cac khoan phai tra ngudi ban i

c6 gbc ngoai té cudi nam

So dé 2.2 - Trinh tw hach toan nghigp v thanh toan véi nguwoi ban
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1.4. Noi dung ké toan cac nghiép vu thanh toan c6 lién quan dén ngoai té

1.4.1. Ty gid va quy dinh vé ty gia s dung trong ké toan
% Tygia:

Ty gia (con duoc goi la ty gia trao d6i ngoai té) giira hai tién té 1a ty gia ma
tai d6 mot dong tién ndy s& duoc trao ddi cho mot dong tién khéc. N6 ciing dugc
coi 1a gia ca dong tién cua mot qudc gia duoc biéu hién boi mot tién té khac.

% Quy dinh vé sir dung ty gia :

Ty gi& ghi s6 gém : Ty gié& ghi s6 thuc té dich danh hodc ty gia ghi s6 binh
quan gia quyén di dong (ty gia binh quan gia quyén sau ting lan nhap).

- Ty gié ghi so6 thuc té dich danh : La ty gia khi thu hoi cac khoan no phai
thu, cac khoan ky cuoc, ky quy hoic thanh toan cac khoan no phai tra bang
ngoai t&, dugc xac dinh theo ty gia tai thoi diém giao dich phét sinh hoic tai thoi
diém danh gia lai cudi ky cua timg ddi tuong.

- Ty gié ghi s6 binh quan gia quyén di dong la ty gia duoc st dung tai bén
Co tai khoan tién khi thanh toan tién bang ngoai té, dugc xac dinh trén co s lay
tdng gié tri dugc phan anh tai bén No tai khoan chia cho sé luong ngoai té thuc
co tai thoi diém thanh toan

< Cheénh lgch ty gid hoi dodi chii yéu phdt sinh trong cdc trwong hop:
- Thyc té mua ban, trao doi, thanh toan cac nghiép vu kinh té phét sinh
bang ngoai té trong ky (chénh léch ty gia hdi doai da thuc hién);
- Panh gia lai cac khoan muc tién té ¢d goc ngoai té tai thoi diém lap Béo
c4o tai chinh (chénh léch ty gia hbi doi chua thyc hién);
- Chuyén dbi Bao céo tai chinh dugc 1ap bang ngoai té sang Pong Viét
Nam.

Viéc quy d6i ddng ngoai té ra dong Viét Nam phai can ctr vao: Ty gia giao
dich thyc té, ty gia xuat va ty gia ghi so ké toan.

1.4.2. Kétoan cac nghiép vu thanh toan véi nguwoi mua, ngwoi ban co
lién quan dén ngogi té

a. Tai khodn s dung

- 131 - Phai thu khach hang

- 331 - Phai tra nguoi ban

- 635 - Chi phi tai chinh (Truong hop 16 ty gid)

- 515 - Doanh thu hoat dong tai chinh (Truong hop lai ty gid)
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Cudi ki hach toan , ké toan diéu chinh ty gia sé du phai thu va gdc phai tra
c6 gdc ngoai té theo ty gia giao dich binh quan lién Ngan hang tai thoi diém lap
Bao ca tai chinh.

b. Ké todn cdc nghigp vu thanh todn véi ngwoi mua lién quan dén ngoai té

- Tai thoi diém ghi doanh thu va khach hang nhan ng dya vao ty gié thuc
té hién hanh, ghi:
No TK 131 : Ty gia ghi nhén no - ty gia thuc té
C6 TK 511 : Ty gia thuc té
C6 TK 3331 Ty gia thuc té
- Khi thu dugc tién no phai thu bang ngoai té:
+ Néu phat sinh 16 chénh léch ty gia trong giao dich thanh todn no phai thu
bang ngoai té, ké toan ghi:
No TK 111(1112),112(1122): Ty gia hdi doai thuc té tai ngay giao dich
No TK 635 : LJ ty gia hoi doai
C6 TK 131: Ty gia ghi so ké toan (ty gid nhan no)
+ Néu phat sinh 1di chénh léch ty gia hdi doai khi thanh toan ng phai thu
bang ngoai té , ghi:
No cac TK 111(1112),112(1122) : Ty gia héi doai tai ngay giao dich
C6 TK 515 : Lai ty gia hoi doai
C6 TK 131 : Ty gia ghi s6 ké toan (ty gia nhan ng)

c. Ké todn cdc nghiép vu thanh todn véi ngwoi bdn lién quan dén ngoai

té
+ Khi phat sinh cac khoan cong no ddi voi ngudi ban thi phai theo ddi ca
sd nguyén té phat sinh, ghi:
No TK 152, 153, 156, 211 : ty gia thuc té
No TK 133 : ty gia thuc té
C6 TK 331 : ty gia ghi s6 ké toan - ty gia thyc té
+ Khi thanh toan :
- Néu phat sinh 16 ty gia:
No TK 331 : ty gia ghi s6 ké toan
No TK 635 : néu 16 vé ty gia hbi doai
C6 TK111, 112... : s tién da tra theo ty gia thuc té
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- Néu phat sinh l3i ty gia
No TK 331 : ty gi4 ghi s6 ké toan
C6 TK 111,112... : s tién d tra theo ty gia thuc té .
C6 TK 515 : néu 1ai vé ty gia hdi doai.
1.5. Van dung hé thong so6 sach ké toan vao cong tac ké toan thanh
toan trong doanh nghiép.
Céac hinh thirc ghi s6 ké toan theo quyét dinh 48/2006/QD-BTC ngay
14/09/2006 cuia Bo tai chinh ap dung cho doanh nghiép vira va nhé gdm 4 hinh

thue sau:

Hinh thurc ké toan Nhat ky chung;

Hinh thirc ké toan Nhat ky — So céi;

Hinh thtrc ké toan ching tir ghi $0;

Hinh thtrc ké toan trén may vi tinh.
1.5.1. Hinh th#c Nhdt ky chung
Hinh thic S6 Nhat ky chung phi hop véi céc doanh nghiép c6 quy md vira,
nho, loai hinh hoat dong don gian, trinh do can bo ké todn va can bo quan Iy &
muc d6 kha. D& van dung tin hoc trong cong tac ké toan.

Theo hinh thirc s6 nay tat ca cac nghiép vu kinh té phat sinh theo trinh ty
thoi gian duoc phan anh vao s6 Nhat ki chung, sau d6 s liéu tir Nhat ki chung
s& dugc dung dé vao sd céi.

Ngoai Nhat ki chung dé phan anh céac nghiép vu kinh té phat sinh theo thoi
gian ngudi ta con c6 thé ma thém so nhat ky dac biét dé phan anh cac doi tuong
c6 sb lugng nghiép vu phét sinh I6n, thuong xuyén nham giam bét khéi luong
Hinh thirc ké toan Nhat ky chung gdm cac loai s6 sach chu yéu sau:

— S6 Nhat ky chung, S6 Nhat ky dic biét;
— S6 Cai;

— Céc s0, thé ké toan chi tiét.
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Chung tir gbc

!

S4, thé ké toan chi tiét

S6 Nhat ky dac biet SO NHAT KY
SO CAI TK <
Bang can doi
s6 phat sinh

Chu thich:
 —
—

v

v

Bang tong hop chi tiét

|_B'AO CAO TAI CHINH

Ghi hang ngay
Ghi dinh ky
Quan hé dbi chiéu, kiém tra

So dé 1.3: Trinh tw ghi sé ké todn thanh todn véi ngwoi mua, nguwoi bdn theo
hinh thuc Nhdt ky chung
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1.5.2.  Hinh thirc Nhdt ky — Sé céai

Hinh thac Nhat ki so cai thudong dugc van dung trong cac doanh nghiép cé
quy md nho, nghiép vu kinh té phat sinh it, trinh d6 can bo quan Iy va can bo ké
toan khong cao.

Theo hinh thizc s6 nay thi toan bo céc nghiép vu kinh té phét sinh theo thoi
gian duoc phan &nh trén cling mot vai trang sé6 Nhat ky - S6 cai. Day 1a sb tong
hop duy nhat.Toan bo cac nghiép tai khoan ma doanh nghiép str dung s& duoc
phan anh trén Nhat ki s c&i. M&i mot ching tir s& dugc phan anh mot dong trén
Nhat ky - s6 cai. Can cir dé ghi vao sé Nhat ky - S6 Cai 1a céc chang tir ké toan
hoac Bang tong hop chiing tir ké toan cing loai.

Hinh thtrc ké toan Nhat ky — S6 cai gdm céc loai s6 sach chu yéu sau:

-Nhat ky - S6 Cai;

- Céc s0, thé ké toan chi tiét.

Ching tir ké toan (héa don
ban hang, phiéu thu,...)

A 4

. ] S6 ké toan
Bang tong hep chitng

IR ) chi tiét TK
tir ke toan cung loai
131, 331
A 4 ﬂ

Nhat ky — Sé cai (mé cho TK | Bang tong

131,331) hop hop
chi tiét TK

131, 331

Béao cao tai chinh |‘

Chd thich:
S Ghi hang ngay
— Ghi dinh ky
«——  Quan hé déi chiéu, kiém tra
So dé 1.4: Trinh tw ghi sé ké todn thanh todn véi ngwoi mua, nguwoi ban theo
hinh thirc Nhit ky — S6 cdi
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1.5.3. Pdc diém ké toan thanh toan theo hinh thizc Chaeng tie ghi sé

Hinh thac nay phu hop véi cac doanh nghiép c6 quy mo vira va lén vai moi
trinh d6 quan 1y va trinh d6 ké toan, phd hop véi ca ké toan tha cong va kétoan
may.

Cin ctr tryc tiép ghi s6 cai 1a cac ching tir ghi s6. Theo hinh thiic nay
canctr vao chung tir goc ké toan 1ap chung tir ghi s, cac ching tir ghi 6 sau khi
lap xong s& duoc xép hang vao sb dang ki ching tir ghi s6 dé lay sé hiéu ngay
thang. Cac Chung tir ghi s6 sau khi Pang ki 14y sb hiéu cing cac chang tir goc
dinh kém duoc ké toan truéng duyét s& 1a can c ghi 6 céi

-Chumng tir ghi s6 do ké toan 1ap trén co sd ting chimg tir ké toan hoic
Bang tong hop chimg tir ké toan cung loai, c6 cung ndi dung kinh té.

- Chtng tir ghi s6 dugc danh sb hiéu lién tuc trong timg thang hoic ca nim
(theo s6 thir tu trong SO Pang ky Chung tir ghi s0) va ¢6 chtng tir ké toan dinh
kém, phai duoc ké toan trudng duyét trude khi ghi s6 ké toan.

Hinh thtrc ké toan Chimg tir ghi s6 gdm céc loai s6 sach chu yéu sau:

- Chimg tir ghi s6;

- S6 Pang ky Chung tir ghi so;

-S6 Cai;

- Céc s0, thé ké toan chi tiét.
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Chiing tir ké toan (héa don
mua hang, phiéu chi,...)
l \ 4

Bang téng hop S ké toan chi tiét
chikng tir cung loai TK 131, 331
2 \ 4 A 4
So dang ky | Chi + ghi <4
ching tir < wng tw gl so
ahi so J
* A 4

Bang tong hop

S6 cai TK 131, 331... “----- > o
chi tiet TK 131,

Jl

U » Bing can ddi sé phat sinh

ll

Béao cao tai chinh T‘

Chu thich:
——— Ghi hang ngay
—— Ghidinhky
«----- » Quan hé ddi chiéu, kiém tra

So d6 1.5: Trinh tz ghi sé ké toan thanh toan véi nguwoi mua, ngwoi ban theo
hinh thiérc Ching tie ghi sé

1.5.4. Pdc diém ké toan thanh toan theo hinh thzc ké toan trén may vi tinh
Pic trung co ban caa Hinh thirc ké toan trén may vi tinh la cong viéc ké
toan duoc thuc hién theo mot chuong trinh phan mém ké toan trén may vi tinh.
Phan mém ké toan duoc thiét ké theo nguyén tac cua mot trong bon hinh thie ké
toan hoac két hop cac hinh thuc ké toan quy dinh trén day. Phan mém ké toan
khdng hién thi day du quy trinh ghi s ké toan, nhung phai in dugc day da sb ké

toan va bao cao tai chinh theo quy dinh.
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Cac loai s6 cuia Hinh thuc ké toan trén may vi tinh: Phan mém ké toan duogc
thiét ké theo Hinh thac ké toan ndo s& co cac loai s6 cua hinh thuc ké toan do
nhung khong hoan toan giéng mau so ké toan ghi bang tay.

Trinh t ghi s6 ké toan theo hinh thitc ké toan trén may vi tinh:

- Hang ngay, ké toan cin ctr vao ching tir ké toan hoic Bang tong hop
chung tir ké toan cing loai da duoc kiém tra, dugc dung 1am cin cr ghi s6, Xac
dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dit liéu vao may vi tinh theo cac
bang, biéu dugc thiét ké sin trén phan mém ké toan.

- Cubi ky, ké toan thuc hién cac thao tac khoa sé (cong sb) va lap bao cao
tai chinh. Viéc d6i chiéu gitta sb liéu tong hop vai sb lieu chi tiét dugc thuc hién
tu dong va luon dam bao chinh xac, trung thuc theo thong tin da dugc nhap
trong ky. Nguoi lam ké toan co thé kiém tra, doi chiéu sé liéu gitra so ké toan

V61 bdo cdo tai chinh sau khi da in ra giay.

: S PHAN MEM . -
CHUNG TU KE TOAN \ KE TOAN 50 KE TOAN
- Sﬁqtﬁng hop
/ . ; - 50 chi et
BANG TONG HOP | I
CHUNG TU KE — - Bao cao tai chinh
TOAN CUNG LOAI MAY VI TINH - Bdo cdo ké todn quan tri
Ghi chii:
Nhip s0 ligu h.:i.ng ngay , —_—
In 56, bdo cdo cudi thang, cudi nim —
Bl chiéu= kiém tra I — »>

So dé 1.7: Trinh tw ghi sé ké todn thanh todn véi ngwoi mua, nguwoi ban theo

hinh thivc ké todn mdy
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CHUONG 2
THUC TRANG CONG TAC KE TOAN THANH TOAN VOI
NGUOI MUA, NGUOI BAN TAI CONG TY TNHH SON HAI

2.1. Khai quat chung vé Céng ty TNHH Son Hai.

Tén giao dich: Cong ty TNHH SON HAL

Tru so chinh : S6 90 Lach Tray — phuong Lach Tray — quan Ngd Quyén
— Hai Phong

bién thoai 02253612111

Ma s thué  : 0200879690

Dai dién phap luat: Dinh Trong Tran

Von diéu 1é: Cong ty duoc thanh 1ap voi Vén diéu 1¢é trong Gidy dang ki 1a 8
ty déng va vén thuc gop duge ghi trong Diéu 1€ 12 8 ty dong.
% Qua trinh hinh thanh va phat trién

- Cong ty TNHH Son Hai duoc thanh lap ngay 19 thang 3 nam 2010 va
chinh thac di vao hoat dong ngay 01/04/2010. Cong ty hoat dong theo giay
chting nhan dang ki kinh doanh s 0200278482 duoc cap ngay 21/06/2010.

- Nhiing ngay dau thanh lap cong ty Cong ty TNHH Son Hai c6 quy mo
nho, doi ngii nhan vién it, trang thiét bi chua day du. Qua hon 6 nim hoat dong
dén nay cong ty dd c6 nhitng budc phat trién dang ké.

Trong nhitng nam qua, cong ty da c6 nhiéu cd gang khong ngung, véi su
nang dong sang tao trong cong tac quan ly cua ban lanh dao cing véi chién lugc
kinh doanh hiéu qua cong ty da tao duoc chd dung nhat dinh trén thi truong
khong chi tai Hai Phong ma con mé rong dén cac tinh khu vyc phia Bac nhu Hai
Duong, Hung Yén, Ha Noi...

2.1.1. Pdc diém hoat déng kinh doanh cia cong ty.

Nam dugc nhu cau phét trién khdng nging caa xa hoi Cong ty lubn tim
huéng kinh doanh da dang nganh nghé kinh doanh méi cho minh. Khong tap
trung qué sau vao mot nganh ma Coéng ty dd da dang nhiéu nganh nhung khong
vi thé ma long Iéo trong cdng tac quan ly. Chirc nang hoat dong cua cong ty:
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- Kinh doanh vat liéu xay dung, hang tiéu dung.
- Kinh doanh, van chuyén va cho thué may mac, thiét bi.
- Xay dung dan dung, xay dung céng nghiép, xay dung cac céng trinh
giao thdng, xay dung cac cbng trinh thay loi.
- Xay dung nén mong cac cong trinh .
2.1.2. Co cdu té chirc bg may qudn ly cia Cong ty TNHH Son Hai.
< Co cdu bé may qudn Iy:
B6 may quan ly caa Cong ty duoc to chuc theo mé hinh truc tuyén chic

nang thé hién qua so d6 2.1.

Giam ddc

\ 4

Phé giam d6c

l \ 4 v v

Phong ké toan Phong hanh bai thi cong Phong kinh
chinh doanh

SO PO 2.1: BO MAY TO CHUC CONG TY.
e Chirc niang b§ may quan li caa cong ty

- Giam ddc: 14 nguoi thyc hién chirc nang diéu hanh, quan ly cong ty. Moi
van dé trong hoat dong kinh doanh, moi bién phap giai quyét déu dugc thong
qua giam dbc. Dong thoi giam dbc ciing 1a nguoi chiu hoan toan trach nhiém
ctia cong ty cling nhu viéc thuc hién dung tat ca cac chu truong, dudng 16i chinh

sach cua Pang va Nha nuéc. Tt ca cong viéc duge giam dbc kiém tra, don doc.

- Pho giam ddc: La nguoi trg gitp giam déc trong viéc diéu hanh moi

hoat dong kinh doanh timg linh vuc trong va ngoai cong ty. Pho giam ddc duoc
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giam d6c phan céng phu trach vé van dé kinh doanh, theo ddi cong viéc ting bo
phan.

- Phong ké toan: Quan ly cong ty trong linh vuc tai chinh, ké toan nham
phuc vu va danh gia dung, trung thuc nhat vé tai chinh cua cong ty, nham danh
gi4, tham muu trong van dé quan 1y, kinh doanh cho Ban giam ddc.

+ Chiu trach nhiém toan bo thu chi tai chinh caa Cong ty

+ Lap va quan ly cac so sach ké toan theo quy dinh cia ché do Tai chinh-
Ké toan hién hanh.

+ Lap, trinh ky, chuyén nop céc béo cao thué, béo cdo ké toan, béo cao
thng ké dinh ky theo ché @6 Tai chinh- Ké toan hién hanh.

+ M sb séch, luu trix cac chang tir c6 lién quan dén viéc giao nhan.

+ Cap nhat phan anh kip thoi day da cac nghiép vu kinh té phat sinh vao hé
théng so sach ké toan theo quy dinh cua phap luat va diéu I¢ Cong ty, thudng
xuyén d6i chiéu va xt Iy kip thoi cac sai sot ké toan.

- Boi thi cong: Thyc hién thi cong cac cong trinh theo tién do.

- Phong kinh doanh: T6 chic thuc hién céc van dé lién quan téi mua béan cac
hang hoa, may moc, thiét bi, thué kho bai thudc cong ty phu trach.

2.1.3. Cong tac ké toan tgi Cong ty TNHH Son Hai.
2.1.3.1. Té chitc bg may ké toan.

Bo may ké toan cua cong ty duoc té chirc theo md hinh tap trung. Phong ké
toan hach toan moi nghiép vu ké toan lién quan dén cong ty, thuc hién moi cong
tac ké todn nhan va xir Iy ching tir luan chuyén, ghi chép téng hop va lap béo
cao tai chinh.

Sinh vién: Nguyén Thi Thu Huwong — QT1703K Page 29



Truong Dai hoc Dan lgp Hdi Phong

Ké toan truong

Ké toan tién luong

1 tien fuon K¢ todn ban hang Thit qu§
kiém von bang tién

So d 2.2 So' d6 bé may ké toan.
* Chirc nang nhiém vu cida tirng nhan vién
+ Ké todn truéng

- La ngudi chiu trach nhiém trude Ban Giam ddc vé viéc to chic chi dao thuc
hién hudng dan cong tac ké toan trong cong ty. Ké toan c6 chirc nang nhiém vu
chi dao chung dbi vai moi hoat dong ciia bo may ké toan trong cong ty, bao gom
cac mdi quan hé tai chinh véi co quan thué, kiém toan, 1ap bang biéu vé tinh
hinh san xuét kinh doanh cua cong ty.

- Thuong xuyén tham muu gitip cho ban giam doc thay rd moi hoat dong san
xuat kinh doanh caia don vi minh. Tur d6 dé ra bién phap x ly.

- Tryc tiép theo dbi tong hop chi phi va tinh gia thanh hoat dong xay lap.
+ Ké toan ban hang:

Theo dai chi tiét xuat nhap va ton kho hang hoa, cudi thang can c6 chang tir goc
dé 1ap bao céo tong hop nhap xuat, ton kho hang hoa. Theo ddi doanh thu, gia
vén va xac dinh két qua kinh doanh.

+ Ké toan vén bang tién kiém ké toan tién lwong:

Theo ddi vén bang tién nhu tién mat, tién giri ngan hang, tién vay, dong
thoi theo dbi tinh hinh tang giam va trich khau hao tai san ¢6 dinh, thanh toan sb
lrong phai tra cho tung nguoi.

Sinh vién: Nguyén Thi Thu Huwong — QT1703K Page 30



Truong Dai hoc Dan lgp Hdi Phong

+ Tha quy:

Theo dbi tinh hinh thu chi va quan ly tién mit cin ctr vao cac chang tir hop
phap, hop 18 d@é tién hanh xuat, nhap quy va ghi chép sé quy. Thu quy hang ngay
con phai 1ap béo céo thu chi tén quy.

2.1.3.2. Ché dé ké toan ap dung tai doanh nghiép.

Cong ty thuc hién hach toan theo hé thdng tai khoan, ché do ching tir
theo quy dinh vé hé théng tai khoan do B9 tai chinh ban hanh theo quyét dinh sé
48/2006/ QD-BTC ngay 14/09/2006 cia Bo truéng BTC.

- Nién d6 ké toan bat dau tir ngay 01/01 két thuc vao ngay 31/01 cing nam.

- Pon vi tién té str dung ghi chép la: Bong Viét Nam, don vi tinh: ddng

- Phuong phép khau hao: Phuong phap khau hao duong thang.

- Phuong phép tinh gia xuat kho: Theo phuong phap binh quan ca ky du
tra.

- Phuong phap hach toan hang ton kho: Theo phuong phéap ké khai thudng

Xuyeén.

2.1.3.3. Hé théng sé sach ké toan va hinh thizc ké toan &p dung tai cong ty.

- La mot don vi kinh doanh véi quy mé vira va nho, nghiép vu kinh té phat
sinh kha nhiéu, do d6 dé hé théng hoa va tinh cac chi tiéu ké toan theo yéu cau
quan 1y, ddng thoi ¢ doi ngii ké toan twong déi dong déu vé mat chuyén mén,
boi déu duoc dao tao qua cac trudong 16p tir bac trung hoc dén dai hoc. Vi vay
don vi chon hinh thtc ké toan:” Nhat ky chung”.

- Pic trung co ban cua hinh thic nhat ky chung: Tat ca cac nghiép vu kinh
té phat sinh déu duogc ghi vao so nhat ky, ma trong tdm la nhat ky chung, theo
trinh tu thoi gian phat sinh va theo noi dung kinh té( dinh khoan ké toan) cua
nghiép vu do6. Sau d6 1ay sb lidu trén s6 Nhat ky chung dé ghi s6 céi theo ting
nghiép vu kinh té phat sinh.

% Sé sach si dung:

- S6 nhat ky chung.

- S chi tiét TK131, 112...

- S céi cac TK 511, 515, 111, 112, 131,331, 632, 911.....

- Bang tong hop chi tiét TK131, bang tong hop Nhap — Xuat — Ton ...
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Chiing tir ké toan (héa don
mua hang, phiéu chi,...)

\/
Nhat ky chung S chi tiét TK 131, 331...
\ 4 v
86 c{li TK 131, 331... ——— — —— — Bﬁng téng h(.)'p Chl tlé't
TK 131, 331...
W

Bang can doi s6 phat

I

Béao céao tai chinh <

- Ghi hang ngay
—_— Ghi dinh ky
“«m-- »  Quan h¢ doi chiéu, kiem tra

So d6 2.3: Trinh tu ghi so6 ké toan theo hinh thire Nhat ky chung.

Hang ngay, cin cir vao cac ching tir da duoc kiém tra duge dung 1am can
ctr ghi s6, ké toan ghi cac nghiép vu kinh té phat sinh vao S6 Nhat ky chung, so,
thé ké toan chi tiét, tir s6 Nhat ky chung ké toan tién hanh ghi chép céc so6 cai co
lién quan.

Cubi ky, can cir vao bang tong hop chi tiét 1ap bang tong hop chi tiét cac
tai khoan, ké toan tién hanh cong so liéu trén s6 cai dé 1ap bang can dbi s6 phét
sinh. Sau khi d kiém tra, d6i chiéu, khop dung sb liéu ghi trén so céi va bang
tong hop chi tiét, sé liéu tir bang can ddi phét sinh va bang tong hop chi tiét
dugc dung dé 1ap bao cdo tai chinh.

V& nguyén tic, tong s6 phat sinh ng va tong sé phat sinh ¢ trén bang can
d6i sb phat sinh phai bang tong s phat sinh ng va sé phat sinh c6 trén s6 Nhat
ky chung.
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2.1.3.4. Té chuc 1gp va phan tich bao céo ké toan.
% Hé thong bao céo tai chinh cia doanh nghiép dwec 1gp vao cudi nim
tai chinh bao gom:
- Bang cén ddi sb phat sinh.
- Bang can ddi ké toan- Mau BO1-DNN
- Bang bao cao két qua hoat dong kinh doanh- Mau B02-DNN
- Bao c4o luu chuyén tién té- Mau BO3-DNN
- Thuyét minh béo céo tai chinh- Mau B09-DNN

Ngoai ra cong ty con lap cac bao céo ké toan khac theo yéu cau cua Nha
nudc nhu bao céo thué GTGT, thué thu nhap doanh nghiép.. va theo yéu cau
quan tri caa doanh nghiép nhu: B&o céc tinh hinh cdng no, Bao cao chi phi quan
ly kinh doanh...

2.2. Thuc trang cong tac ké toan thanh toan véi ngudi mua, ngudi ban tai
Cong ty TNHH Son Hai
2.2.1. Pdc diém Vvé phwong thirc thanh toan va hinh thgc thanh toan véi
ngwoi mua, ngwoi ban tai Cong ty TNHH Son Hii

% Ddc diém san pham dich vu:

Nghiép vu thanh toan l1a méi quan hé cua doanh nghiép voi cac dbi tuong
trong va ngoai doanh nghiép vé cac khoan phai thu, phai tra phat sinh trong qua
trinh hoat dong kinh doanh cua doanh nghiép. La doanh nghiép hoat dong trong
linh vuc xay lap va thuong mai nén nghiép vu thanh toan cua doanh nghiép rat
da dang vé d6i tuong ciing nhu vé quy mo.

Cong ty TNHH Son Hai cha yéu hoat dong trong céc linh vuc sau:
- Kinh doanh hang hda, vat liéu xay dung, hang tiéu dung.
- Kinh doanh, van chuyén va cho thué may mac, thiét bi.
- Xay dung dan dung, xay dung cdng nghiép, xdy dung cac cdng trinh
giao thdng, xay dung céc cong trinh thay loi.
- Xay dung nén mong cac cong trinh .
Phirong thirc thanh toan va hinh thizc thanh toan ciia céng ty diroc thé hién

nhuw sau:

Sinh vién: Nguyén Thi Thu Huwong — QT1703K Page 33



Truong Dai hoc Dan lgp Hdi Phong

% Phwong thic thanh toan:

Céc phuong thirc thanh toén 12 yéu té quang trong trong quan hé thanh toan
cua doanh nghiép vai tat ca cac dbi twong va dugc thoa thuan cu thé trong hop
dong kinh té. Cac phuong thuc thanh toan hién nay rat da dang va phong phu.
Tai Cong ty TNHH Son Hai c¢6 hai phuong thirc thanh toan d6 la thanh toan
ngay (truc tiép) va thanh toan cham tra.

+ Dbi voi ngudi mua: Tai cong ty phuong thirc thanh toan tryuc tiép duoc
ap dung vai nhitng khach hang 1a c& nhan mua hang véi sé luong it va khong
phai 1a khach hang thuong xuyén cua cong ty. Véi phuong thirc cham tra cong
ty 4p dung cho nhitng nguoi mua 1a khach hang thuong xuyén, mua hang véi sb

luong 16n va theo phuong thirc hang gbi hang.

+ Dbi vai ngudi ban: Cong ty thanh toan ngay cho nhiing nha cung cap
nho 1é, s6 luong it. Con dbi voi nha cung cap lau nam, nha cung cap theo
phuong thirc hang géi hang cong ty &p dung hinh thic tra ngay hoic tra cham
tuy vao thoa thuan cua hai bén.

% Hinh thirc thanh toan

Hinh thizc thanh toan: 1a tong thé cac quy dinh vé mot cach thuc tra tién, 1a
su lién két cua cac yéu té trong qua trinh thanh toan.

Tai Cong ty TNHH Son Hai c6 cac hinh thirc thanh toan d6 1a thanh toan
bang tién mat va thanh toan bang chuyén khoan.

Hinh thac &p dung cha yéu 1a thanh toan bang chuyén khoan. Thanh toan
bang chuyén khoan chu yéu I thanh toan bang uy nhiém thu va ay nhiém chi.
Nhitng giao dich thanh toan bang tién mat khong an toan thi sé sir dung phuong
phap nay .

2.2.2. Thuc trang ké toan thanh toan véi nguwoi mua tgi Cong ty TNHH Son Hii

> Chieng tir, tai khoan va sé sach sir dung:
- Chung ter sir dung:

+ Hoa don gié tri gia tdng

+ Hop d¢6ng mua ban hang hoa

+ Phiéu thu

+ Gidy béo c6

+ Giay dé nghi thanh toan
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+ Cé&c chung tir khac c6 lién quan ....
+ Tai khoan si dung:

TK 131 : Phai thu cua khach hang.

Tai khoan 131 duogc cong ty mo dé theo ddi cac khoan no phai thu phat
sinh tdng trong ky va tinh hinh thanh toan cac khoan ng phai thu véi khach
hang. Bé phuc vu cho yéu cau quan tri cdng ty s& mé chi tiét dé theo ddi cho
ting dbi tuong.

- S6 séch sir dung:
+ S6 Nhat ky chung
+  S6 chi tiét thanh toan véi nguoi mua
+ Bang tong hop thanh todn véi ngudi mua
+ S6 céi TK 131 va céc tai khoan khac c6 lién quan
Quy trinh hach toan

Chieng tir ké toan

A 4

S6 Nhat ky chung

S6 chi tiét thanh toan
V@i ngwdi mua

:

S6 cai TK 131... NEEEEEEEEE | Bing tong hop chi tiét
TK 131...

\.4

Béng can d6i SPS

[ |

Béao cao tai chinh

Ghi cha: — Ghi hang ngay
——  Ghidinhky
«----» Ddi chiéu, kiém tra
So dé 2.4: Trinh tw ghi sé trong ké toan thanh toan véi ngwoi mua tai Cong ty
TNHH Son Hii
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- Hing ngay,ké toan can ctr vao cac ching tir dd kiém tra, ghi chép vao sb
Nhat ky chung, sau d6 can cir s6 liéu da ghi trén s6 Nhat ky chung dé ghi vao So
cai TK 131, TK 511, TK 333,... ddng thoi ké toan ghi vao sé chi tiét TK 131
theo ddi khoan ng phai thu cho tirng khach hang.

- Cubi ky, cong sb liéu trén sb cai va lap bang can ddi s6 phat sinh. Bong
thoi cdn cir vao so chi tiét TK 131 mé cho ting khach hang ké toan 1ap bang
téng hop phai thu khach hang . Sb liéu tir bang can ddi sb phat sinh va bang téng
hop chi tiét phai thu khach hang s& dugc dung dé 1ap bao cao tai chinh.

Vi du 1: Ngay 01/12/2016, theo hoa don GTGT s 0000321 cong ty xuat
ban thép cho Cong ty Pai Loi vai thué GTGT 10%, chua thu tién.

Cin ctr vao hoa don s6 0000321 va cac chung tir ¢6 lién quan, ké toan ghi
vao so Nhat ky chung (biéu s6 2.8) dong thoi ghi vao so6 chi tiét TK 131 (biéu s6
2.10), s6 chi tiét TK 511.

Cubi ky ké toan can cr vao s6 chi tiét TK 131 l1ap bang tong hop chi tiét
phai thu khéach hang (biéu s 2.12).
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Biéu sé 2.1: Héa don gid tri gia ting s6 000321

HOA PON GIA TRI GIA TANG Mau s6: 01GTKT3/001
Lién 3: Noi bo Ky hiéu: HM/16P
Ngay 01 thang 12 nam 2016 S6: 0000321

Don vi ban hang: CONG TY TNHH SON HAI

Ma s thué: 0200879690

Dia chi: S6 90 Lach Tray — Quan Ngd Quyén — TP Hai Phong
Pién thoai: 0320 3856 361

S6 tai khoan:

Ho ten ngudl MU NANG: ..ot e
Tén don vi: Cong ty DAI LOI

M4 sb thué:

0|2(|0|0|9|5|8|7|5|3
Dia chi: 6596 Lé Thanh Téng, Q. Lé Chan, TP. Hai Phong

Hinh thtc thanh toan: TM/CK.................. S6 tai Khoan:................ovvvvvinnnne,

STT | Ténhang hoa, dichva | PVT | S6 luong Pon gia Thanh tién
1 2 3 4 5 6=5x4
1 Thép pomina phi 8 kg 5000 13.500

67.500.000
Cong tién hang 67.500.000
Thué GTGT : 10% Tién thué GTGT 6.750.000
Tong cong tién thanh toan 74.250.000

S6 tién viét bang chir: Bay muoi bon triéu hai trim nim muoi ngan déng chan .

Nguoi mua hang Nguoi ban hang Thu trudng don vi
(ky, ghi rd ho tén) (ky, ghi rd ho tén) (ky, déng ddu, ghi rd ho tén)

( Can kiém tra, doi chiéu khi ldp, giao nhdn héa don)
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Vi du 2: Ngay 18/12/2016, Cong ty Pai Loi tmg trudc tién hang cho cong
ty s6 tién 1a 15.000.000d bang tién mat.

Can ctr vao cac chang tir c6 lién quan, ké toan ghi chép vao s6 Nhat ky
chung (biéu s6 2.8) ddng thoi ghi vao sé chi tiét TK 131 — phai thu khach hang
ma& cho Cong ty Pai Loi (biéu sé 2.11), s6 quy tién mat. Can cir vao so Nhat ky
chung dé ghi vao s6 cai TK 131 (biéu s6 2.9), TK 111.

Cudi ky can ctr vao s6 chi tiét TK 131 — phai thu caa khach hang mé cho
Cong ty Dai Loi dé 1ap bang tong hop no phai thu khach hang (biéu sb 2.12).
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Biéu sé 2.2: Phiéu thu

CONG TY TNHH SON HAI MAus6: 01 —TT

S6 90 — Lach Tray — Ngd Quyén — Hai Phong . (Ban hanh theo OD 48/2006/0P — BTC
ngay 14 thang 9 nam 2006 cua B¢ trueng BTC)

PHIEU THU QUYEN Sb..crrveene.
Hai phong, ngay /8 thang 12 nam 2016
S6 PT 617
No: 111
Cé: 131

Ho tén nguoi nop tién: Tran Vian Binh
bia chi: Cong ty Pai Loi
Ly do nop: Ung trudc tién mua hang.
Sé tién: 15.000.000
(Viét bang chiz) Muwoi lam triéu dong chan.
Kémtheo 01  chung tir goc
Ngay 18 thang 12 nam 2016
Thutruong dv. Kétoan trusng  Nguoi lap  Nguoinop tien  Thu quy
(ky, ho tén) (k.hotén) (k7. hotén) (K, hotén) (kY ho tén)

Dd nhén dii s tién (viét bang chir). Muoi lam triéu dong chan.
+Ty gia ngoai t& (vang bac, dd qUY)......ccccvevveeieierieiceeieiee e

+S0 HHEN QUY FOl..vvrvecereeiecrieeeses ettt
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Vi du 3: Ngay 03/12/2016 Cong ty TNHH Hung Phét thanh toan tién
khoan no s tién 12 50.000.000d bang chuyén khoan.

Can ctr Va0 cac ching tir ¢6 lién quan, ké toan ghi chép vao s6 Nhat
ky chung (biéu sé 2.8) ddng thoi ghi vao sb chi tiét TK 131 — phai thu khach
hang mé cho Cong ty TNHH Huing Phaét (biéu s 2.11), s theo ddi tién guri ngan
hang. Cin ctr vao s6 Nhat ky chung dé ghi vao so cai TK 131 (biéu s6 2.9), TK
112.

Cubi ky can cr vao so6 chi tiét TK 131 — phai thu cua khach hang mo Coéng
ty TNHH Hing Phat dé Iap bang tong hop no phai thu khach hang (biéu sé
2.12).
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Biéu sé 2.3: Gidy bao co ciza hgan hang

S6: 756
VietinBank*® M4 GDV: PHUCDTQTO
NH TMCP Céng thwong - CN Hai Phong GIAY BAO cO Ma KH: 594256

Kinh gtri: Céng ty Cong ty TNHH Son Hai
M4 s6 thué:0200879690

Hom nay chung ti xin bao da ghi CO tai khoan cua quy khéach hang vai noi dung
nhu sau:
So6 tai khoan ghi CO: 102010000995988
S6 tién bang sé: 50.000.000
S6 tién bang chit: Nam muweoi triéu dong chan./
Noi dung: ##Coéng ty TNHH Hing Phat thanh toan tién hang ##

Giao dich vién Kiém soéat
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Biéu sé 2.4: Bdang sao ké chi tiét tai khodn thang 12/2016

NGAN HANG TMCP CONG THUONG VIET NAM

CHI NHANH: NHCT HAI PHONG

VletlnBankg

SAO KE TAlI KHOAN CHI TIET

STATEMENT OF ACCOUNT

S6 tai khoan/Account number: 102010000995988

Tén TK/Account name: CTTNHH SON HAI

Tir ngay 01/12/2016 dén ngay 31/12/2016

Loai tién té/Currency: VND
S6 du dau ky: 171,042,760
S6 du cudi ky: 201,026,444

Ngay phat | S6 TT | Ni dung giao dich Doanh sé phét sinh
sinh Ng/Debit Co/Credit

03/12/2016 001 CTY TNHH HUNG PHAT 50,000,000
THANH TOAN TIEN HANG

16/12/2016 | 002 CTY TNHH NANG LUONG HAI 130,000,000
PHONG THANH TOAN TIEN

20/12/2016 | 003 Phi DV SMS-CA T12/2016,SDT 20,000
0912331509

21/12/2016 | 005 THANH TOAN TIEN CHO CONG 150,000,000
TY THANH LOC

25/12/2016 | 004 PHI TRU TAI KHOAN 3,300

26/12/2016 | 006 THANH TOAN TIEN CHO CONG 300,000,000
TY TNHH TAN PHUNG HIEP

26/12/2016 | 007 CTY TNHH HUNG PHAT 200,000,000
THANH TOAN TIEN HANG

29/12/2016 | 008 CTY TNHH NANG LUONG HAI 100,000,000
PHONG THANH TOAN TIEN

31/12/2016 | 009 ACCRUED INTEREST 0.00 6,984

CONG PHAT SINH 450,023,300 480,006,984

GIAO DICH VIEN

KIEM SOAT VIEN
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Truong Dai hoc Dan lgp Hdi Phong

Vi du 4: Ngay 09/12/2016 cong ty ban chiu cho Céng ty TNHH Hung
Phat theo HD0000329, chua thanh toan.

Can c vao héa don GTGT s6 0000329 va céc ching tir ké toan co lién
quan, ké toan ghi vao sé Nhat ky chung (biéu sé 2.8) ddng thoi ghi so chi tiét
TK 131 (biéu sb 2.11), s6 chi tiét TK 511. Can cr vao sé lidu da ghi s6 Nhat ky
chung ké toan ghi vao sé cai TK 131 (biéu s 2.9), TK 511, TK 333.

Cudi ky can ctr vao sb chi tiét TK 131 Iap bang tong hop no phai thu khéch
hang (biéu s6 2.12).
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Truong Dai hoc Dan lgp Hdi Phong

Biéu sé 2.5: Héa don gid tri gia ting s6 0000329

HOA PON GIA TRI GIA TANG Mau s6: 01GTKT3/001
Lién 3: Noi bo Ky hiéu: HM/16P
Ngay 09 thang 12 ndm 2016 S6: 0000329

Don vi ban hang: CONG TY TNHH SON HAI

M4 s6 thué: 0200879690

Dia chi: S6 90 Lach Tray — Quan Ngb Quyén — TP Hai Phong
Pién thoai: 0320 3856 361

S6 tai khoan:

Ho tén ngudi mua hang:

Tén don vi: Cong ty TNHH Hung Phét

Masothue: | 0| 2||0|0|5|5|5]7]|3]3
bia chi: S6 321 ba Nang, Q. Ngb Quyén, TP. Hai Phong

Hinh thiac thanh toan: CK/TM................. SOtAI KhOAN: . ...
S_I'_I' Tén hang hda, dichvu | BVT | S6 luong Pon gia Thanh tién
1 2 3 4 5 6=5x4
1 Go xé van ghép san Thanh 2000 15.000 | 30.000.000
\
\
Cong tién hang 30.000.000
Thué GTGT : 10% Tién thué GTGT 3.000.000
Tong cong tién thanh toan 33.000.000
S6 tién viét bang chit:Ba muoi ba dong chan.,
Nguoi mua hang Nguoi ban hang Thu trudng don vi
(ky, ghi rd ho tén) (ky, ghi rd ho tén) (ky, dong dau, ghi r6 ho tén)

( Can kiém tra, doi chiéu khi Idp, giao nhdn hoa don)
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Truong Dai hoc Dan lgp Hdi Phong

Vi du 5: Ngay 26/12/2016, Céng ty TNHH Hung Phét thanh toan céng ng
cho cdng ty bang chuyén khoan, s6 tién:200.000.000ddng.

Can ctr VAo c4c chung tir ¢o lién quan, ké toan ghi chép vao s6 Nhat
ky chung ( biéu s 2.8) dong thoi ghi vao so6 chi tiét TK 131 — phai thu khach
hang ma cho cdng ty Cong ty TNHH Hung Phét (biéu sb 2.11), s6 theo ddi tién
giri ngan hang. Can cr vao so6 Nhat ky chung dé ghi vao sé cai TK 131 (biéu sé
2.9), TK 112.

Cubi ky can cir vao so chi tiét TK 131 — phai thu cua khach hang mé cho
Cong ty TNHH Hung Phét dé 1ap bang tong hop ng phai thu khach hang (biéu
$6 2.12).
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Truong Dai hoc Dan lgp Hdi Phong

Biéu sé 2.6: Gidy bao c6 ngan hang

S6: 801
VietinBank™® GIAYBAOCO  MaGDV: HUONGDTQT
NH TMCP Céng thwong - CN Hai Phong Ngay: 26/12/2016 Mé& KH: 594256

S6 GD: 1857685

Kinh gtri: Céng ty Cong ty TNHH Son Hai
M4 s6 thué:0200879690

Hom nay chiing tdi xin bao di ghi CO tai khoan caa quy khach hang véi noi dung
nhu sau:
Sé tai khoan ghi CO: 102010000995988
S6 tién bang s6: 200.000.000
So6 tién bang chit: Hai tram triéu dong chan./
Noi dung: ##Cong ty TNHH Hung Phat thanh toan tién no ##

Giao dich vién Kiém soéat
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Truong Dai hoc Dan lgp Hdi Phong

Biéu sé 2.7: Bdng sao ké chi tiét tai khodn thang 12/2016

NGAN HANG TMCP CONG THUONG VIET NAM

CHI NHANH: NHCT HAI PHONG

VletlnBankg

SAO KE TAlI KHOAN CHI TIET

STATEMENT OF ACCOUNT

S6 tai khoan/Account number: 102010000995988

Tén TK/Account name: CTTNHH SON HAI

Tir ngay 01/12/2016 dén ngay 31/12/2016

Loai tién té/Currency: VND
S6 du dau ky: 171,042,760
S6 du cudi ky: 201,026,444

Ngay phat | S6 TT | Néi dung giao dich Doanh sé phét sinh

sinh Ng/Debit Co/Credit

03/12/2016 001 CTY TNHH HUNG PHAT 50,000,000
THANH TOAN TIEN HANG

16/12/2016 | 002 CTY TNHH NANG LUONG HAI 130,000,000
PHONG THANH TOAN TIEN

20/12/2016 | 003 Phi DV SMS-CA T12/2016,SDT 20,000
0912331509

21/12/2016 | 005 THANH TOAN TIEN CHO CONG 150,000,000
TY THANH LOC

25/12/2016 | 004 PHI TRU TAI KHOAN 3,300

26/12/2016 | 006 THANH TOAN TIEN CHO CONG 300,000,000
TY TNHH TAN PHUNG HIEP

26/12/2016 | 007 CTY TNHH HUNG PHAT 200,000,000
THANH TOAN TIEN HANG

29/12/2016 | 008 CTY TNHH NANG LUONG HAI 100,000,000
PHONG THANH TOAN TIEN

31/12/2016 | 009 ACCRUED INTEREST 0.00 6,984

CONG PHAT SINH 450,023,300 480,006,984

GIAO DICH VIEN

KIEM SOAT VIEN
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Truong Dai hoc Dan lgp Hdi Phong

S6 90 — Lach Tray — Ngd Quyén — Hai Phong

Biéu sé 2.8: Trich sé Nhat ky chung néam 2016

CONG TY TNHH SON HAI

MAu s6 S03a— DNN

(Ban hanh theo OP sé: 48/2006/QD-BTC

ngay 14/9/2006 cua B¢ truong BTC)
SO NHAT KY CHUNG

Nam 2016
Pon vi: Dong
Tai khoan
2 5 Chung twr A . .
Ngasr/]_thgng 9 Dién gii ddi ng S6 tién
IS 2y - N p ;
gniso So hiéu | Ngay thang Ng | Co
01/12/2016 | HD321 | 01/12/2016 | Ban hang cho Congty | 131 | 511 |  67.500.000
Dai Loi 131 | 333 6.750.000
02/12/2016 | HD322 | 02/12/2016 | Ban chiu hang cho 131 | 511 17.350.000
cty TNHH TM Song 131 | 333 1.735.000
Van
03/12/2016 | GBC756 | 03/12/2016 | Cty Hung Phat thanh | 112 | 131 50.000.000
toan tién no
09/12/2016 | HD329 | 09/12/2016 | Ban chiu Go van 131 | 511 30.000.000
nghép cho Cty Hung 131 | 333 3.000.000
Phéat
09/12/2016 | HD330 | 09/12/2016 | Ban hang cho Congty | 131 | 511 70.000.000
Pai Loi 131 | 333 7.000.000
18/12/2016 | PT617 | 18/12/2016 | Cty Pai Loiungtien | 111 | 131 15.000.000
hang
26/12/2016 | GBC801 | 26/12/2016 | Cty Hung Phatthanh | 112 | 131 | 200.000.000
toan tién hang
Cf:)ng phat sinh ndm 112.612.564.416

Ngudi 1ap biéu

(Ky, ho tén)

Hai Phong, ngay 31 thang 12 nam 2016

Ké toan truong

(Ky, ho tén)

Giam doc
(Ky, ho tén, dong dau)
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Truong Dai hoc Dan lgp Hdi Phong

Biéu sé 2.9 : Trich sé cai tai khoan 131

MAu s6 S03b — DNN

. Congty TNHH Son Hai (Ban hénh theo OP s6: 48/2006/0P-BTC
S6 90 — Lach tray — Ngo Quyén Hal Phong 15 14/09/2006 ciia B rraing BTC)

SO CAl
(Dung cho hinh thirc ké toan Nhat ky chung)
Nam 2016
Tén tai khoan: Phai thu khach hang
S6 hiéu: 131
Pon vi: Pong Viét Nam
¥na ti Sé tién
chng tﬁ \ Dién giai TK
£ gay PU ,
So hiéu thang No Co
Sé dw dau nim 753.660.517

HD321 | 01/12/2016 | Ban chiu hang cho Congty | 511 67.500.000
Dai Loi 333 6.750.000

GBC756 03/12/2016 | Cong ty TNHH Hung Phat 112 50.000.000
thanh toan tién no

HD329 | 09/12/2016 | Ban chiu Go ép thanh cho 511 30.000.000
Cong ty TNHH Hung Phat | 333 3.000.000

PT617 | 18/12/2016 | Cong ty Dai Loi ung tién 111 15.000.000
hang

GBCS0L | 26/12/2016 | Cong ty Dai Loi thanh toan | 112 200.000.000
tién hang

Cong phat sinh nam 15.427.778.649 | 14.995.865.450

S6 du cudi ky 1.185.573.716

Hdi Phong, ngay 31 thang 12 nam 2016

Ngudi 1ap biéu Ké toan trwéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Truong Pai hoc Dan lap Hai Phong

Biéu sé 2.10: Sé chi tiét phdi thu khach hang (mé cho cong ty P41 LO1)
Cong ty TNHH Son Hai Mau s6 S13 - DNN
S6 90 Lach Tray — Quan Ngb Quyén — TP Hai Phong (Ban hanh theo QD sb: 48/2006/QD — BTC ngay 14/09/2006 cua bo truong BTC)

SO CHI TIET THANH TOAN VOI NGUOI MUA
Tai khoan: 131 — Phai thu khach hang
Péi tuong : COong ty DAI LOI

Niim 2016
Pon vi tinh: Bong
Ngay thang Chikng tir Didn gii TK S6 phat sinh S6 dw
ghisé | Séhieu | Ngay thang g pU No Co No Cé
So du dau ky 519.640.000
09/12 1 09/12 84N chill the 511 67.500.000 167.500.000
Hb an chiu thep 333 6.750.000 174.250.000
, . e
18/12 PT617 1g/1p | Ungtrusctienhangcho |, 15.000.000
doanh nghiép
C(’jng 56 phét sinh 2.225.874.800 2.608.131.800
S6 dw cudi ky 137.383.000
Ngay 31 thang 12 nam 2016
Nguwai 1ap Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Truong Pai hoc Dan lap Hai Phong

Biéu sé 2.11: Sé chi tiét phdi thu khach hang (Mé cho cong ty TNHH Hung Phat)
Cong ty TNHH Son Hai
S6 90 Lach Tray — Quan Ngd Quyén — TP Hai Phong

M4Au s6 S13 - DNN

(Ban hanh theo QD s6: 48/2006/QD — BTC ngay 14/09/2006 ciia b¢ truéng BTC)

SO CHI TIET THANH TOAN VOI NGUOI MUA
Tai khoan: 131 — Phai thu khach hang
Péi twong: Cong ty TNHH Hung Phat

Nim 2016 ‘
Don vi tinh: Bong
Ngay thang Ching tir Din gidi TK S6 phét sinh S6 dw
ghi so S6 hieu | Ngay thang bU No Co N Co
S6 dw dau ky -
03/12 GBC756 |  03/12 gg‘::ﬁ rt]‘;?]ri‘ét;” nocho | g5 80.000.000 | 25.200.000
Ban hang go van sé 511 30.000.000 55.200.000
09/12 Hb329 09/12 333 3.000.000 58.200.000
26/12 GBC801 26/12 ggzrt]'herr‘]gh;%% cho 112 200.000.000 | 50.860.000
Cong s6 phat sinh 1.673.605.100 | 1.519.729.000
S6 du cudi ky 153.876.100
Ngay 31 thang 12 nam 2016
Nguwai 1ap K& toan truéng Giam déc
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Truong Pai hoc Dan lap Hai Phong

Biéu sé 2.12: Bang téng hep phdi thu khach hang

Cong ty TNHH Son Hai
BANG TONG HQP PHAI THU KHACH HANG
Tai khoan: 131
Tén tai khoan: Phai thu khach hang
Niam 2016 ‘
Don vi tinh: Bong
S S6 dw dau ky S6 phat sinh S6 dwr cudi ky
STT Tén khach hang - - -
No Co No Co No Co
04 | Cty c6 phan xay lap Hai Long - 113.860.000 113.860.000 -
06 | Congty bai Loi 519.640.000 2.225.874.800 2.608.131.800 | 137.383.000
10 | Cty TNHH Hung Phét - 1.673.605.100 1.519.729.000 | 153.876.100
Cong 753.660.517 0| 15.427.778.649 14.995.865.450 | 1.185.573.716
Hdi Phong, ngay 31 thang 12 nam 2016
Nguwai 1ap Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Truong Dai hoc Dan lgp Hdi Phong

2.2.3. Thuec trang ké toan thanh toan véi nguwoi ban tai Céng ty TNHH Son
Hai
> Chiing tir, tai khoan va so sach sir dung
- Chung tir dé sir dung thanh toan véi ngudi ban gdom:
+ Hop ddng mua ban
+ Hoba don gié tri gia tang
+ Phiéu chi
+ Giay b&o no cua ngan hang, uy nhiém chi
+ Gidy dé nghi thanh toan
+ Cé&c chung tur lién quan khac.
- Tai khoan str dung:

TK 331 — Phai tra nguoi ban.

Tai khoan nay duoc cong ty mg dé theo ddi cac khoan no phai tra nguoi
ban c6 phat sinh tang trong ky va tinh hinh thanh toan cac khoan ng phai tra cho
nha cung cap. Bé phuc vu cho yéu cau quan tri cong ty dd mo s6 chi tiét dé theo
déi timg ddi tuong.

Ngoai ra cong ty con su dung cac tai khoan:

+ TK 331 : Phai tra nguoi ban
+ TK 156 : Hang hoa
+ TK 133 : Thué GTGT dau vao duoc khau trir

- S sé&ch sir dung trong ké toan thanh toan véi ngudi ban:
+ Nhat ky chung
+ S0 chi tiét phai tra nguoi ban
+ S6 tong hop chi tiét phai tra nguoi ban
+ S6 cai TK 331 va céc tai khoan c6 lién quan.
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Truong Dai hoc Dan lgp Hdi Phong

» Quy trinh hach toan

Chiing tir ké toan

A 4 A 4

Nhat ky chung S6 ké toan chi tiét
\ 4 A4
S cai TK 331... P R Bang tong hop chi tiet
TK 331...
A\ 4
Bang can d6i s6 phat

! !

Bao cao tai chinh ¢
Ghi chu:
— : Ghi hang ngay
— : Ghi dinh ky
«- - Pdi chiéu kiém tra

So dé 2.5: Trinh tw ghi sé ké toan thanh toan véi nguwoi ban tai Cong ty
TNHH Son Hai

- Hang ngay, can ctr vao cac chung tir dé ghi s6, ké toan tién hanh ghi
nghiép vu phat sinh vao sé Nhat ky chung, dong thoi ghi vao so6 chi tiét TK 331
— phai tra cho nguoi ban. Sau d6 can ctr vao Nhat ky chung dé ghi vao s céi cac
TK 331, TK 156, TK 133,...

- Cuébi ky, cong s liéu trén so ké toan lap bang can ddi s6 phat sinh. Bong
thoi can cir vao so chi tiét ma cho tirng nha cung cap dé lap bang tong hop no
phai tra ngudi ban. Can ctr vao s6 lidu bang can ddi s6 phét sinh va bang tong
hop chi tiét TK 331 dé lap béo c4o tai chinh.
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Truong Dai hoc Dan lgp Hdi Phong

Vi du 1: Ngay 05/12/2016, cong ty mua dai thép cua cong ty Co phan Thanh
Loc theo héa don GTGT s6 0000486, chua thanh toan.

Can clr vao hoa don gia tri gia ting s6 0000486 va cac ching tir ké toan co
lien quan, ké toan ghi vao s6 Nhat ky chung (biéu sb 2.25) dong thoi ghi vao sé
chi tiét phai tra nguoi ban TK 331 (biéu s6 2.22), s6 chi tiét TK 156. Can ctr vao
sb lieu trén sd Nhat ky chung ké toan ghi vao s6 cai TK 331 (biéu s6 2.26), TK
156, TK133

Cubi ky can ctr vao so6 chi tiét phai tra nguoi ban dé 1ap bang téng hop chi
tiét phai tra cho nguoi ban (biéu s6 2.24)
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Truong Dai hoc Dan lgp Hdi Phong

Biéu sé 2.13: Héa don GTGT sé 0000389

HOA PON GIA TRI GIA TANG
Lién 2: Giao khéach hang

Mau sb: 01GTKT3/001

Ky hiéu: AB/16P

Ngay 05 thang 12 nam 2016 Sb: 0000486
Pon vi ban hang: CONG TY CO PHAN THANH LOQC
M4 sb thué: 0205619301
bia chi: 112 Ngb Gia Tu - Hai An — Hai Phong
Dién thoai: 022 62535659
S4 tai khoan:
Ho t&n ngurdi mua hang: ... ...
Tén don vi: Cong ty TNHH Son Hai
Masothue: | o1 2llolols|7]9]6]9]0
Pia chi: S6 90 Lach Tray — Quéan Ngb Quyén — TP Hai Phong
Hinh thirc thanh todn: TM/CK................. SO A KNOAN: ... eee e
SJ Tén hang hda, dichvu | BVT | S luong Pon gia Thanh tién
1 2 3 4 5 6=5x4
1 | Thep pomina phi 10 Kg | 10.000 13.500 135.000.000
\
Cong tién hang 135.000.000
Thué GTGT : 10% Tién thué GTGT 13.500.000
Tong cong tién thanh toan 148.500.000

S tién viét bang chir:Mat tram bon muoi tdm triéu ndam tram nghin dong chdn ................

Nguoi mua hang Nguoi ban hang Thu trudng don vi

(ky, ghi rd ho tén) (ky, ghi rd ho tén) (ky, dong ddu, ghi rd ho tén)

( Can kiém tra, doi chiéu khi ldp, giao nhédn héa don)
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Truong Dai hoc Dan lgp Hdi Phong

Vi du 2: Ngay 21/12/2016, cong ty thanh toan tién no va tng truéc cho
cdng ty Co phan Thanh Loc bang chuyén khoan, sé tién 150.000.000 dong.

Can ctr c4c ching tir c6 lién quan, Ké toan ghi chép vao s6 Nhat ky chung
(biéu s 2.25) dong thoi ghi vao so chi tiét phai tra nguoi ban TK 331 (biéu sb
2.22), s6 theo d6i tién giri ngan hang. Can ctr vao s6 liéu trén s6 Nhat ky chung
ké toan ghi vao sé cai TK 331 (biéu sb 2.26), TK 112.

Cudi ky cin ctr vao so chi tiét phai tra ngudi ban dé lap bang tong hop chi
tiét phai tra nguoi ban (biéu s6 2.24)
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Truong Dai hoc Dan lgp Hdi Phong

Biéu sé 2.14: Gidy bao ne ciia ngan hang

S6: 867
VietinBank™ iy BAo NG Ma GDV: PHUCDTQTO
NHTMCP Céng thiong - CN Hii Phong Ngay- 21/12/2016 M KH: 459687

S6 GD: 102563

Kinh gti: Cong ty Cong ty TNHH Son Hai

M4 s6 thué:0200879690
HAm nay ching tdi xin bao da ghi NO tai khoan cua quy khach hang véi noi dung nhu
sau:
S tai khoan ghi NO : 102010000995988
S6 tién bang s6:  150.000.000
S6 tién bang chit: Mot tram ndm mueoi triéu dong chan./
Noi dung: ##Thanh toan tién no va img trudc cho Cong ty C6 phan Thanh Loc ##

Giao dich vién Kiém soéat
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Truong Dai hoc Dan lgp Hdi Phong

Biéu sé 2.15: Uy nhiém chi

VietinBank ™
NH TMCP Céng thwong - CN Hii Phong UY NHIEM CHI S6: 717
Ngay:21/12/2016
PAYMENT ORDER
So tién: 150.000.000 VND

. _ . N Phi NH: [] Phitrong
Bang chix: Mot tram nam muoi triéu dong chan.

‘ . [ Phi ngoai
Noi dung: Thanh toan tién cho Céng ty Co6 phan Thanh
Loc
PON VI/NGUOI YEU CAU: Congty TNHH | PON VI/NGUOI HUONG: CONG TY
Son Hai CO PHAN THANH LOC
Applicant: Beneficiary:
S6 CMND: S6 CMND:
Ngay cap: -Noi cap: Ngay cap:
S6 tai khoan: 102010000995988 S6 tai khoan: 0241-1020-844-995
Tai NH: Vietin Bank Hai Phong Tai NH: EXIMBANK Ngb Quyén - HP

KE TOAN TRUONG  CHU TAI KHOAN  NGAN HANG GUl  NGAN HANG NHAN

Giao dich vién Giao djch vién
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Truong Dai hoc Dan lgp Hdi Phong

Biéu sé 2.16: Bang sao ké chi tiét tai khodn thang 12/2016

NGAN HANG TMCP CONG THUONG VIET NAM

CHI NHANH: NHCT HAI PHONG

VletlnBankg

SAO KE TAlI KHOAN CHI TIET

STATEMENT OF ACCOUNT

S6 tai khoan/Account number: 102010000995988

Tén TK/Account name: CTTNHH SON HAI

Tir ngay 01/12/2016 dén ngay 31/12/2016

Loai tién té/Currency: VND
S6 du dau ky: 171,042,760
S6 du cudi ky: 201,026,444

Ngay phat | S6 TT | Néi dung giao dich Doanh sé phét sinh

sinh Ng/Debit Co/Credit

03/12/2016 001 CTY TNHH HUNG PHAT 50,000,000
THANH TOAN TIEN HANG

16/12/2016 | 002 CTY TNHH NANG LUONG HAI 130,000,000
PHONG THANH TOAN TIEN

20/12/2016 | 003 Phi DV SMS-CA T12/2016,SDT 20,000
0912331509

21/12/2016 | 005 THANH TOAN TIEN CHO CONG 150,000,000
TY THANH LOC

25/12/2016 | 004 PHI TRU TAI KHOAN 3,300

26/12/2016 | 006 THANH TOAN TIEN CHO CONG 300,000,000
TY TNHH TAN PHUNG HIEP

26/12/2016 | 007 CTY TNHH HUNG PHAT 200,000,000
THANH TOAN TIEN HANG

29/12/2016 | 008 CTY TNHH NANG LUONG HAI 100,000,000
PHONG THANH TOAN TIEN

31/12/2016 | 009 ACCRUED INTEREST 0.00 6,984

CONG PHAT SINH 450,023,300 480,006,984

GIAO DICH VIEN

KIEM SOAT VIEN
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Truong Dai hoc Dan lgp Hdi Phong

Vi du 3: Ngay 08/12/2016. Cong ty tmg trudc tién hang cho Cong ty TNHH
Tan Phung Hiép véi sb tién 10.000.000d, bang tién mit.

Cin cir cac chiing tir ¢6 lién quan ké toan ghi chép vao so6 Nhat ky chung
(biéu sb 2.25) ddng thoi ghi vao so chi tiét phai tra ngudi ban TK 331 (biéu sb
2.23), s6 quy tién mat. Can ci vao sb lidu sé Nhat ky chung ké toan ghi vao s6
cai TK 331 (biéu s6 2.26), TK 111.

Cubi ky can ctr vao so6 chi tiét phai tra nguoi ban dé 1ap bang téng hop chi
tiét phai tra nguoi ban (biéu s 2.24).
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Truong Dai hoc Dan lgp Hdi Phong

Biéu sé 2.17: Gidy bao ne ciia ngan hang

, Cong ty TNHH Son Hai Miu sb S03a — DNN
S6 90 — Lach tray — Ngbé Quyén Hai Phong (Ban hanh theo OD so. 48/2006/0P-BTC
ngay 14/09/2006 cua B¢ truong BTC)

PHIEU CHI QUYEN S6uurverrrenne.
Hai phong, ngay 08 thang 12 nam 2015
S0 624
No:331
Co:111

Ho tén nguoi nhan tién: Vi Bic Toan

bia chi: Phong kinh doanh

Ly do chi: Chi tam ttng tién mua hang cho Céng ty TNHH Tan Phung Hiép
S6 tien: 10.000.000 (Viét bang chiz:Muoi triéu dong chan).

Kémtheo 01 changtrgéc  Gidy dé nghi tam ung

Ngay 08 thang 12 nam 2016
Thu trudng don vi  Ké toan truong  Nguoi lap  Ngudinhan  Tha quy
(ky, ho tén) (ky,ho tén) (ky, ho tén)  (ky, ho t€n)  (ky, ho tén)

Dd nhdn di s6 tién (viét bang chi#). Muoi trigu chan.
+Ty gid ngoai t&€ (vang bac, dd quy).....ccccceeeeeeeeeienieiecieeeece e

SRS T (TS e LA A (oL OO
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Vi du 4: Ngay 09/12/2016, cbng ty mua hang cua Céng ty TNHH Téan
Phung Hiép theo hoa don GTGT s6 0000682, chwa thanh toan.

Can clr vao hoa don gia tri gia ting s6 0000682 va cac ching tir ké toan co
lien quan, ké toan ghi vao sé6 Nhat ky chung (biéu sb 2.25) dong thoi ghi vao sé
chi tiét phai tra nguoi ban TK 331 (biéu s6 2.23), so chi tiét TK 156. Can ctr vao
sb lieu trén sd Nhat ky chung ké toan ghi vao s6 cai TK 331 (biéu s6 2.26), TK
156, TK 133.

Cubi ky can ctr vao so6 chi tiét phai tra nguoi ban dé 1ap bang téng hop chi
tiét phai tra nguoi ban (biéu sb 2.24)
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Biéu sé 2.18: Héa don GTGT sé 0000682

HOA PON GIA TRI GIA TANG Mau sb:
Lién 2: Giao khach hang 01GTKT3/001
Ngay 09 thang 12 ndm 2016 Ky higu: TM/16P
S6: 000682

Pon vi ban hang: Co6ng ty TNHH Tan Phung Hiép

Ma s6 thué: 0200706351

Dia chi: S6 88 L& Thanh Tong , Q. Ngd Quyén , TP. Hai Phong
Dién thoai: 03 13899562

S6 tai khoan:

Ho t&€n ngurdi mua hang: ... ...
Tén don vi: Cong ty TNHH Son Hai
M4 sb thué:

0[2(10[0(8|7]9|6|9]|0
Pia chi: S6 90 Lach Tray — Quéan Ngb Quyén — TP Hai Phong

Hinh thirc thanh toan: CK/TM................. SO 1A KNOAN:. ..o
STT | Tén hang hoa, dichvy | BDVT | S6 luong Pon gia Thanh tién
1 2 3 4 5 6=5x4
Bdn nudc Inox PPN Bo 2 6.500.000 13.000.000
1 | 3000L
\
Cong tién hang 13.000.000
Thué GTGT : 10% Tién thué GTGT 1.300.000
Tong cong tién thanh toan 14.300.000
S tién viét bang chir: Muwoi bon triéu ba tram nghin dong ...
Nguoi mua hang Nguoi ban hang Thu trudng don vi
(ky, ghi rd ho tén) (ky, ghi rd ho tén) (ky, dong dau, ghi rd ho tén)

( Can kiém tra, doi chiéu khi ldp, giao nhédn héa don)
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Vi du 5: Ngay 26/12/2016, cong ty thanh toan 300.000.000 ddng cho Cdng
ty TNHH Tan Phung Hiép bang chuyén khoan.

Can ctr c4c ching tir c6 lién quan, Ké toan ghi chép vao s6 Nhat ky chung
(biéu s 2.25) dong thoi ghi vao so chi tiét phai tra nguoi ban TK 331 (biéu sb
2.23), s6 theo ddi tién giri ngan hang. Can ctr vao s6 lieu trén s6 Nhat ky chung
ké toan ghi vao sé cai TK 331 (biéu sb 2.26), TK 112.

Cudi ky cin ctr vao so chi tiét phai tra ngudi ban dé lap bang tong hop chi
tiét phai tra nguoi ban (biéu s6 2.24)
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Biéu sé 2.19: Gidy bao ne ciza ngan hang

S6: 913
VietinBank™  gjivyBAoNg  MaGDV: PHUCDTQTO
NHTMCP Cong thwong - CN Hai Phong - Ngay: 26/12/2016 ~ Ma KH: 459687

S6 GD: 102563

Kinh gtri: Cong ty Cong ty TNHH Son Hai
M4 s6 thué:0200879690

Hoém nay ching t6i xin bdo da ghi NQ tai khoan cua quy khach hang vai ndi dung nhu
sau:
S6 tai khoan ghi NQ : 102010000995988
S6 tién bang s6:  300.000.000
S tién bang chit: Ba trdam triéu dong chan./
Noi dung: ##Thanh toan tién cho Céng ty TNHH Tan Phung Hiép ##

Giao dich vién Kiém soat
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Biéu sé 2.20: Uy nhiém chi

VietinBank ™
NH TMCP Cong thuong - CN Hai Phong UY NHIEM CHI S6: 630
Ngay:26/12/2016
PAYMENT ORDER
So tién: 300.000.000 VND

. _ . N PhiNH: [] Phitrong
Bang chix: Ba tram triéu dong chan.

. [ Phingoai
Noi dung: Thanh toan tién cho Cong ty TNHH Tan
Phung Hiép
PON VI/NGUOI YEU CAU: Cong ty TNHH | PON VI/NGUOI HUONG: Cong ty
Son Hai TNHH Téan Phung Hiép
Applicant: Beneficiary:
S6 CMND: S6 CMND:
Ngay cap: -Noi cap: Ngay cap:
Sé tai khoan: 102010000995988 Sé tai khoan: 0011-0400-744-195
Tai NH: Vietin Bank Hai Phong Tai NH: VIETCOMBANK Hai Phong

KE TOAN TRUONG  CHU TAI KHOAN  NGAN HANG GUl  NGAN HANG NHAN

Giao dich vién Giao djch vién
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Biéu sé 2.21: Bang sao ké chi tiét tai khodn thang 12/2016

NGAN HANG TMCP CONG THUONG VIET NAM

CHI NHANH: NHCT HAI PHONG

VletlnBankg

SAO KE TAI KHOAN CHI TIET

STATEMENT OF ACCOUNT

S6 tai khoan/Account number: 102010000995988

Tén TK/Account name: CTTNHH SON HAI

Tir ngay 01/12/2016 dén ngay 31/12/2016

Loai tién té/Curre

ncy: VND

S6 du dau ky: 171,042,760

S6 du cudi ky: 20

1,026,444

Ngay phat |S6 TT | Néi dung giao dich Doanh sé phét sinh

sinh Ng/Debit Co/Credit

03/12/2016 001 CTY TNHH HUNG PHAT 50,000,000
THANH TOAN TIEN HANG

16/12/2016 | 002 CTY TNHH NANG LUONG HAI 130,000,000
PHONG THANH TOAN TIEN

20/12/2016 | 003 Phi DV SMS-CA T12/2016,SDT 20,000
0912331509

21/12/2016 | 005 THANH TOAN TIEN CHO CONG 150,000,000
TY THANH LOC

25/12/2016 | 004 PHI TRU TAI KHOAN 3,300

26/12/2016 | 006 THANH TOAN TIEN CHO CONG 300,000,000
TY TNHH TAN PHUNG HIEP

26/12/2016 | 007 CTY TNHH HUNG PHAT 200,000,000
THANH TOAN TIEN HANG

29/12/2016 | 008 CTY TNHH NANG LUONG HAI 100,000,000
PHONG THANH TOAN TIEN

31/12/2016 | 009 ACCRUED INTEREST 0.00 6,984

CONG PHAT SINH 450,023,300 480,006,984

GIAO DICH VIEN

KIEM SOAT VIEN
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Biéu sé 2.22: Sé chi tiét phdi trd ngwoi ban (mé cho cong ty cé phan Thanh Lgc)
MZu s6 S13 - DNN

Cong ty TNHH Son Hai

S6 90 Lach Tray — Quan Ngb Quyén — TP Hai Phong

(Ban hanh theo QD s6: 48/2006/QD — BTC ngay 14/09/2006 cua bo truong BTC)
SO CHI TIET THANH TOAN VOI NGUOI BAN
Tai khoan: 331 — Phai trd nguoi ban

Dboi twgng: Cong ty Co phan Thanh Loc

Nim 2016 ‘
Don vi tinh: bong
théNr?ayhi ’ Chung tlll;l - - TK déi So phat sinh So dw
99 Sé higu gay 9 &ng No Cco No Cco
SO thang
S0 dw dau ky 62.278.000
, 156 135.000.000 261.000.000
05/12 HD486 05/12 Cty mua thép
133 13.500.000 274.500.000
FETD h\ <
21/12 | GBN867 | 21/12 Ctytratienhangva | 115 | 150 000,000 60.000.000
ung truoc
Cong s6 phat sinh 426.288.000 | 324.010.000
S6 du cudi ky 40.000.000
Ngay 31 thang 12 nam 2016
Ngwoi lap Ké toan truéng Giam déc
(K, ho tén) (KY, ho tén) (K, ho tén)
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Biéu sé 2.23: Sé chi tiét phdi tra ngwoi ban (mé cho Cong ty TNHH Tan Phung Hiép)

~ Cong ty TNHH Son Hai , Méu s6 S13 - DNN
S6 90 Lach Tray — Quan Ngd Quyén — TP Hai Phong (Ban hanh theo QDb s6: 48/2006/Qb — BTC ngay 14/09/2006 cua bo truéng BTC)

SO CHI TIET THANH TOAN VOI NGUOI BAN

Tai khoan: 331 — Phai tra nguoi ban Déi tugng: Cong ty TNHH Tan Phung Hiép
Niim 2016 ‘
Don vi tinh: Pong
Ngay Chieng tir TK S6 phat sinh S6 duwr
thang | -z ,.. | Ngay Dién giai doi . ]
ghi s6 So hiéu thang #ng No Co No Co
S6 dw dau Ky 66.234.550
08/12 | PC624 | 08/12 | Cong ty ung tién hang 111 10.000.000 10.000.000
\ 156 13.000.000 50.500.000
09/12 | HDb682 | 09/12 | Cty mua bon Inox 133 1.300.000 51.800.000
26/12 | GBN913 | 26/12 | Cty tra tién hang 112 300.000.000 45.400.000
Cong sb phat sinh 3.631.508.000 | 3.853.505.500
S6 du cudi ky 288.232.050
Ngay 31 thang 12 nam 2016
Negwoi lap Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu sé 2.24: Bang téng hep phdi trd nguwoi ban

~ Cong ty TNHH Son Hai i
S6 90 Lach Tray — Quan Ngd Quyén — TP Hai Phong

BANG TONG HQP PHAI TRA NGUOI BAN
Tai khoan: 331
Tén tai khoan: Phai tra nguoi ban

Nam 2016
Pon vi tinh: Bong
X o S6 dw dau ky S6 phat sinh trong ky S6 dw cudi ky
STT Tén khach hang _ _ _
No Co No Co No Co
Cong ty CP Thanh
1 LAcg y 62.278.000 | 426.288.000 324.010.000 40.000.000
0
Congty TNHH TM
4 5.400.153 58.211.660 80.769.325 27.957.818
LAN NGOC
Cong ty TNHH Tan
8 i 66.234.550 | 3.631.508.000 | 3.853.505.500 288.232.050
Phung Hiép
Cong 250.000.000 | 1.687.506.000 | 15.287.806.550 | 15.697.650.900 | 300.000.000 | 2.147.350.350
Nogay 31 thang 12 nam 2016
Ngwoi lap Ké toan truéng Giam déc
(KY, ho tén) (KY, ho tén) (KY, ho tén)
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Biéu sé 2.25: Trich sé Nhdt ky chung

Mau sé S03a — DNN
(Ban hanh theo OP s6: 48/2006/0P-BTC
ngay 14/09/2006 cua B¢ truong BTC)

, Cong ty TNHH Son Hai
S0 90 — Lach tray — Ngb Quyén Hai Phong

SO NHAT KY CHUNG

Nam 2016
Pon vi: Dong
Ngay Chirng tir Ta';!(hoan
] . X - Dol wng £ oA
thang ghi Ngay Dien giai So tieén
SO So hiéu thang Ng | Co

05/12/2016 | HDO0486 | 05/12/2016 | Mua chiuthép Congty | 156 | 331 | 135.000.000
CP Thanh Loc 133 | 331 | 13.500.000

08/12/2016 | PC624 |08/12/2016 | Ung trudc tien cho 331 | 111 | 10.000.000
Cong ty TNHH Tan
Phung Hiép

09/12/2016 | HDO0682 | 09/12/2016 | Mua hang cua Congty | 156 | 331 | 13.000.000
TNHH Téan Phung 133 | 331 1.300.000
Hiép

21/12/2016 | GBNB867 | 21/12/2016 | Thanh toan ng va ing 331 | 112 | 150.000.000
trudc cho cty Thanh
Loc

25/12/2016 | HD701 |25/12/2016 |Muadayhancuacty | 156 | 331 | 66.330.000
Lan Ngoc 133 | 331 6.633.000

26/12/2016 | GBN913 | 26/12/2016 | Thanh toan tién cho 331 | 112 | 300.000.000
Cong ty TNHH Tan
Phung Hiép
Cong phat sinh nam 112.612.564.416

Ngay 31 thang 12 nam 2016
Ngudi 1ap biéu Ké toan trwéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Biéu sé 2.26: Trich sé cai tai khodn 331

, Cong ty TNHH Son Hai
S0 90 — Lach tray — Ngb Quyén Hai Phong

M2u sé S03b — DNN

(Ban hanh theo OP s6: 48/2006/0P-BTC
ngay 14/09/2006 cua B¢ truong BTC)

SO CAl
(Dung cho hinh thirc ké toan Nhat ky chung)
Nam 2016
Tén tai khoan: Phai tra nguoi ban
S6 higu: 331
Pon vi: Dong Viét Nam
Chuarng tll\lrgay — TK So tieén
S6 duwr dau nim 1.437.506.000
HD0486 | 05/12/2016 | Mua chiu thép Cong ty CP 156 135.000.000
Thanh Loc 133 13.500.000
PC624 | 08/12/2016 | Ung trudc tién cho Cong ty 111 | 10.000.000
TNHH Téan Phung Hiép
HDO0682 | 09/12/2016 | Mua chiu hang caa Cong ty 156 13.000.000
TNHH Tan Phung Hiép 133 1.300.000
GBN867 | 21/12/2016 | Tra tién ng va tmg trudc cho 112 | 150.000.000
cty Thanh Loc
GBN913 | 26/12/2016 | Thanh toan tién cho Cong ty 300.000.000
TNHH Tan Phung Hiép 112
Cong phat sinh ndm 15.287.806.550 | 15.697.650.900
S6 dw cudi ky 1.847.350.350

Ngudi 1ap biéu

(Ky, ho tén)

Ké toan trwéng
(Ky, ho tén)

Ngay 31 thang 12 nam 2016

Giam déc

(Ky, ho tén, dong dau)
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CHUONG 3
MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE TOAN
THANH TOAN VOI NGUOI MUA, NGUOI BAN TAI CONG TY TNHH
SON HAl
3.1. Panh gia vé cong tac ké toan néi chung va cong tac ké toan thanh toan
nai riéng tai Cong ty TNHH Son Hai.

Cong ty TNHH Son Hai 1a doanh nghiép kinh doanh trong linh vuc xay lap
va thuong mai, giao tay 3 1a chu yéu. Trong thoi ki kinh té phat trién hién nay,
cong ty di va dang c6 nhiing budc tién xa hon vé thuong mai va xay lap. Mo
rong quy mo ciing nhu phat trién hé théng nha cung cép va khach hang. Vi vay,
ké toan cong no véi nha cung cap va khach hang ngay cang hoan thién hon.

Ké toan thanh todn véi ngudi mua va nguoi ban cua Cong ty TNHH Son
Hai ¢6 ca vu va nhuoc diém. Nhiém vu cua ké toan chinh Ia phai tim cach phat
huy nhitng diém manh va han ché va tim cach khiac phuc nhitng diém yéu dé
cong tac quan ly tai chinh ngay cang hiéu qua hon.

3.1.1. Uu diém
= \é co cdu té chirc bg may qudn 1y:

- Cong ty da to chiic bo may gon nhe, hop 1y, phtl hop véi nhiém vy kinh doanh
ctia minh. Cac phong ban hoat dong hiéu qua, cung cip thdng tin kip thoi nhanh
chéng cho cac cap quan 1y.

- Doi ngili can b cong nhan vién nang dong, ham hoc hai, ¢o6 trinh d6 va bo
may lanh dao c6 ning luc, ludn quan tdm dén can bo nhan vién trong cong ty.
= \/é to chitc bg may ké toan:

- Bo may ké toan t6 chac theo mé hinh tap trung, don gian gon nhe nhung
hiéu qua. Can b ké toan duoc bé tri hop 1y.

- Céc nhan vién phong ké toan thuong xuyén kiém tra, ddi chiéu sé liéu
nham dam bao thong tin chinh xac cho két qua hoat dong kinh doanh.
= V¢ hinh thec ké toan:

- Cong ty ap dung theo hinh thuc s6 “ Nhat ky chung ”, day 1a hinh thirc ké
toan don gian, pho bién, phu hop voi hoat dong kinh doanh dién ra tai cong ty.
Pdng thai, cac nghiép vu ké toan phat sinh dugc phan anh rd rang trén s6 Nhat
ky chung, cac s6 cai va sé chi tiét theo trinh tu thoi gian gip thong tin ké toan
duogc cap nhat thuong xuyén va day du.
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- Phuong phap hach toan hang tén kho 1a kiém ké khai thuong xuyén. N6
gip cho viéc quan ly va theo ddi qué trinh nhap, xuat, ton hang héa mot cach dé
dang.
= Vé h¢ théng tai khodn

Cong ty TNHH Son Hai str dung nhitng tai khoan trong hé thong tai khoan
ban hanh theo quyét dinh s6 48/2006/QD-BTC ngay 14 thang 09 nim 2006 cta
Bo tai chinh. Cong ty ludn cap nhat nhitng thay d6i trong ché d6 ké toan theo
quy dinh ctia Nha nuéc.
= Vé hé théng chang tir, bao céo tai chinh

- Céc chung tir sir dung cho viéc hach toan déu phil hop véi yéu cau kinh té va
phép Iy caa cac nghiép vu kinh té phat sinh, ding v6i mau do B tai chinh quy dinh.
Quy trinh luan chuyén ching tir kha nhanh chéng, kip thoi.

- V& bao cao tai chinh: Céc bao co tai chinh duoc lap theo dung mau biéu
quy dinh va dam bao tinh chinh xac, kip thoi cung cap théng tin phuc vu cong
tac quan ly kinh té tai chinh cua cong ty.
= COng tac ké toan thanh toan va thu hai cong ner:

- Cong tac thanh toan no cua cong ty dugce danh gia chung la tét. Cong ty
ma so chi tiét dé theo dbi cho ting dbi tuong ngudi mua va nguoi ban. Gilp cho
nha quan 1y cé dugc nhitng théng tin chinh xéac vé tinh hinh céng no cia cong ty
dé thu xép thanh toan , chi tra ding han va kip thoi cling nhu thu hoi cac khoan
no phai thu twong ddi kip thoi.

- Pé tao duogc uy tin dbi v6i cac nha cung cap,khong 1a gian doan qué trinh
kinh doanh. Cong ty thuc hién thanh toan ding thoi han hop ddng kinh té
3.1.2. Han ché

Bén canh nhiing két qua da dat duoc thi cdng tac ké toan thanh toan tai
Cong ty TNHH Son Hai con boc 16 nhiing han ché sau:

Thee nhdt, Vé viéc trich 1ap du phong no phai thu kho doi cong ty chua
tién hanh trich 1ap du phong phai thu khé doi mic di thuc té ¢ phét sinh, tham
chi ¢6 ca khoan no dugc xac dinh 1a khong doi duoc. Diéu ndy anh huong rat
I6n dén tai chinh caia doanh nghiép néu nhu nhitng khoan ng nay khong thé thu
hoi dugc trong tuong lai.
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Biéu s6 3.1: B4o cao tinh hinh cong no phai thu dén ngay 31/12/2016
BAO CAO TINH HINH CONG NQ PHAI THU
PEN NGAY 31/12/2016

STT Tén khach hang Dw no cudi ky | No chwa dén han No dén han No qué han No khong doi
dugc
1 Cong ty Co Phan Hang Hai 32.640.600 32.640.600
4 | Ctyco phan xay lap Hai 131.327.881 131.327.881
Long
6 Cty TNHH Huing Phét 153.876.100 153.876.100
10 Cong ty Dai Loi 137.383.000 137.383.000
Téng cong 1.185573.716 505.883.313 346.997.528 321.442.875 11.250.000
Hai phong, ngay ...... Théng ...... Nam ....
Nguoi lap K& toan truong Giam dbc
(Di ky) D ky) (D3 ky tén, dong dau)
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Ther hai, D4i véi cac khoan no thi cong ty chua 1ap hd so theo ddi cho
ting khoan ng va cong tac doi chiéu cong ng dé thu hdi vén chua duoc dién ra
thuong xuyén. Ngoai viéc cd gang dé thu hoi thi cong ty chua dua ra bién phép
nao dé xir Iy cac khoan ng khong c6 kha ning thu hoi theo hudng c6 loi nhét
cho céng ty.

Thir ba, trong thoi ky cdng nghé thdng tin ngay cang phat trién, phan mém
ké toan duoc ap dung nhiéu trong ké toan, diéu ndy mang lai hiéu qua to 16n,
tinh chinh xac va tinh kinh té cao. Tuy nhién hién nay, cong tac ké toan tai don
vi van dugc thuc hién mét cach tha cong, tién hanh bang tay mac du c6 su hd tro
cua Excel nhung viéc phan anh nghiép vu kinh té phét sinh, luan chuyén chang
tir con cham, dé gap phai nhiing sai sot, giam hiéu qua caa cong viéc.

3.2. Tinh tat yéu phai hoan thién to chic ké toan thanh toan véi ngudi mua
va nguoi ban

Trong qua trinh cdng nghiép hoa, hién dai hoa hién nay, nén kinh té Viét
Nam dang trén da hoi nhap va phét trién hon nita. Déi véi mdi doanh nghiép
khong chi 1a co hdi ma con la thach thic, doi héi cac doanh nghiép phai khong
ngirng phan dau dé ton tai.

Pé dat duoc muc tiéu d6 Cong ty TNHH Son Hai phai hoan thién hon, doi
méi khdng nging, phai c6 chinh sach quan Iy tét, thay d6i nhimg co ché khong
phl hop véi doanh nghiép, trong d6 co cong tac ké toan noéi chung va céng tac
ké toan thanh toan nai riéng.

Nghiép vu thanh toan xay ra ca trong qua trinh mua hang va qua trinh tiéu
thu, cac nghiép vu thanh toan cé y nghia v6 cung quan trong trong hoat dong
cua doanh nghiép, n6 gop phan duy tri sy ton tai va phat trién caa doanh nghiép.
Nén viéc hach toan cac nghiép vu thanh toan giup viéc quan ly tai chinh, cung
cap thong tin s6 liéu chinh xac phan anh trung thuc tinh hinh hoat dong cua
doanh nghiép.Vi vay cong ty can phai khong nging hoan thién bo may ké toan
cling nhu cong tac ké toan thanh toan caa minh.

3.3. Y@&u ciu va phwong hwéng hoan thién té chic ké toan thanh toan véi
nguwoi mua, ngwoi ban.

Pé c6 thé hoan thién cong tac ké toan thanh toan véi ngudi ban va ngudi
mua tai Cong ty TNHH Son Hai thi cac phuong hudng va bién phap dua ra phai
dam bao mot sé yéu cau sau:
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- Hoan thién cong tac ké toan phai dugc thuc hién dya trén co sé tuan thu
cac chinh s&ch kinh té caa Nha nuéc ndi chung va ché do ké toan, chuan muc ké
toan do Bo tai chinh ban hanh. Nha nudc quan ly nén kinh té théng qua cac cong
cu kinh té vi mo, dé c6 thé tdn tai va phat trién thi doanh nghiép hoat dong san
xuat kinh doanh phai chap hanh day da cac quy dinh nha nude ban hanh.

- Cong tac ké toan can dam bao cung cap théng tin kip thoi, day da va chinh
xéac cho nha quan ly, khéng dé xay ra tinh trang thong tin bi don & khéng cung
cap kip thoi cho nhu cau quan tri trong ndi bo cong ty cling nhu nhing ddi
tuong quan tam khéc. Pay 1a cin cur dé thuyét phuc cac cha dau tu va cac ngan
hang. Nhitng thong tin tét, sat véi thuc té caa doanh nghiép s& gip cong ty c6
duoc nhitng thanh cong trong tuong lai.

- Viéc cung cap thdng tin ké toan kip thoi la rat quan trong nhimg ciing
khong vi thé ma ké toan co thé dua ra cac thong tin thiéu chinh xéac. Céac thong
tin nhu vay s& khdng thuc sy cd gié tri trong viéc ra quyét dinh. Do vay viéc
hoan thién cong tac ké toan khong chi dam bao tinh kip thoi ma ca tinh chinh
xé&c cua théng tin ké toan.

- Hoan thién cong tac ké toan thanh toan véi ngudi ban va ngudi mua phai
huéng téi nhitng tién ich ma may tinh va phan mém ké toan may dem lai dé
nang cao niang suat lao dong va hiéu qua 1am viéc, gip cho doanh nghiép giam
bét chi phi va dat két qua nhanh chéng hon.

3.4. Mot s6 ¥ kién nham hoan thién cong tac ké toan tai Cong ty TNHH Son
Hai.

Trong qua trinh thuc tap tai Cong ty TNHH Son Hai ngoai nhirng mat tich
cuc thi vé to chic ké toan thanh toan voéi ngudi mua, ngudi ban con co nhiing
mat han ché. Vi vay em xin dwa ra mot s6 kién nghi ¢é mot phan nao d6 hoan
thién hon cong tac ké todn thanh toén tai cong ty nhu sau:
> Kién nghi 1: Vé vigc trich lap duw phong ne phdi thu khé doi .

Hién nay, Cong ty TNHH Son Hai dang c6 nhitng khoan ng xau, cong ty
da thyc hién doi no nhiéu lan nhung chwa thanh céng va c6 khoan ng xac dinh Ia
khong doi duoc.Vi vay, viéc trich 1ap du phong ng phai thu khé doi cling nhu
x0a s6 cac khoan no xac dinh 1a khong doi dwgc mang ¥ nghia rat quan trong.
NG s& gilip doanh nghiép han ché téi da t6n that phai chiu khi c6 nhitng su ¢
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khach hang khong thé thanh toan duoc ciing nhu phan anh ding dan tinh hinh
tai chinh cuaa doanh nghiép.

e V& co so phép ly cua viéc trich 1ap du phong : Can cir dé lap trich lap du
phong 1a théng tu s6 228/2009-BTC, sia doi va bd sung theo thong tu sb
34/2011-BTC va thong tu sé 89/2013-BTC.

e  Dbiéukién dé trich lap dy phong :

- Khoan no phai c¢d chiing tir géc, c¢6 dbi chiéu xéac nhan cua khach ng vé sé
tién con no, bao gdm: hop ddng kinh té, khé udc vay ng, ban thanh 1y hop dong,
cam két ng, d6i chiéu cdng no va céac ching tir khac.

Céac khoan khong du can ctr xac dinh la ng phai thu theo quy dinh nay phai xtr

1y nhu mot khoan ton that.

- Co du truong hop xac dinh la khoan ng phai thu kho doi:

+ No phai thu da qua han thanh toan ghi trén hop déng kinh té, cac khé udc
vay no hoic cac cam két no khac.

+ No phai thu chua dén thoi han thanh toan nhung t6 chic kinh té d3 1am
vao tinh trang pha san hoidc dang lam thu tyc giai thé; ngudi ng mat tich, bo trén,
dang bi cac co quan phap luat truy to, giam gii, xét xtr, dang thi hanh an hodc da
chét.

+ Nhitng khoan ng qua 3 nam trd 1én thi dugc coi nhu ng khéng c6 kha

nang thu hoi.
e Muc trich lap du phong ma cong ty co thé &p dung:
Thoi gian qua han Mikc trich 1ap dw phong
Tir 6 thang dén duéi 1 nim 30%
Tur 1 ndm dén dudi 2 naim 50%
Tir 2 ndm dén duéi 3 nam 70%
T 3 nam trd 1€n 100%

- Viéc trich 1ap du phong sé hach toan theo tai khoan 159 (1592), day la tai
khoan dung dé phan anh tinh hinh trich 1ap, st dung va hoan nhap khoan duy
phong cac khoan phai thu kho doi hoic ¢ kha ning khong doi duoc vao cudi
nién d6 ké toan.

- Két cau cua tai khoan 1592 : dy phong phai thu kho doi
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+ Bén no:
- Hoan nhap gia tri cac khoan phai thu khong thé doi dugc, x6a s6 cac
khoan no phai thu kho doi
+ Bén co:
- S6 du phong phai thu khé doi duge 1ap tinh vao chi phi quan 1y doanh
kinh doanh.
+ S6 dw bén co:
- S6 dy phong phai thu khé doi hién c6 cudi ky.
Céc nghiép vu lién quan dén trich 1ap dy phong va xir Iy dy phong ng phai
thu kho doi duge thé hién nhu sau:
+ Cubi nam tai chinh N, doanh nghiép can tinh toan dé trich 1ap du phong no
phai thu kho doi cho nam N+1 néu c6 phat sinh, ké toan ghi:
Ng TK 642 - Chi phi quan ly kinh doanh
C6 TK 1592 — Dy phong phai thu kho doi
+ Cudi nam tai chinh N +1, néu s6 du no phai thu kho doi can trich lap ¢ ky
nay 16n hon so trich Iap ki truéc chua st dung hét thi s6 chénh léch Ion hon
duoc hach toan vao chi phi , ghi:
No TK 642 - Chi phi quan ly kinh doanh
C6 TK 1592 — Dy phong phai thu khé doi
+ Cubi nam tai chinh N +1, néu sé du no hai thu khé doi can trich 1ap & ky
nay nho hon so vai Ky trude chua st dung hét thi s6 chénh léch dugc hoan nhap
ghi giam chi phi :
No TK 1592 — Dy phong phai thu khé doi
C6 TK 642- Chi tiét hoan nhap khoan dy phong phai thu khé doi
+ Cac khoan ng phai thu khé doi khi xac dinh 1a khong doi duoc phép xo6a
ng, ghi:
No TK 1592- Du phong phai thu khé doi (Néu da trich 1ap du phong)
No TK 642 - Chi phi quan ly kinh doanh (Néu chua 1ap dy phong)
C6 TK 131- Phai thu khach hang
C0 TK 138- Phai thu khac
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Ddng thoi ghi ng TK004
+ Dbi véi cac khoan no phai thu khé doi da xur Iy x6a ng, néu sau dé lai thu hoi
duoc no, ké toan can cir vao gié tri thuc té cua khoan no da thu hoi duoc, ghi:
No TK 111, 112...
C06 K 711- Thu nhap khéac
Ddng thoi ghi c6 TK004
+ Céc khoan no phai thu kho doi c6 thé duge ban cho cong ty mua, ban ng .
Khi cac doanh nghiép hoan thanh thu tuc ban cac khoan no phai thu cho cong ty
mua, ban no va thu duoc tién, ké toan ghi:
No TK 111, 112...- S6 tién thu duogc tir viéc ban khoan no phai thu
No TK 1592 — Dy phong phai thu khé doi (S6 chénh léch duoc bu dap
bang khoan du phong phai thu khé doi)
C6 131, 138 : ...
Vi du 3.1: Lay vi du vé trich 1ap du phong no phai thu kho doi caa mot cong
ty lam vi du minh hoa.
Pon vi: Cong ty TNHH Son Hai

Dja chi: S6 90 Lach Tray — Quan Ngd Quyén — TP Hai Phong

BANG TRiCH LAP DU PHONG NOQ PHAI THU KHO POI

Tai ngay 31/12/2016
A s £ Thoi gian | Ty 1€ £oA
STT | Tén Khach Hang | So Tien N¢ ] ] So tién trich
qua han | trich
Cong ty Co Phan 32.640.600 1 ndm 5
1 Hang Hai thang 17 50% 16.320.000
ngay
Cong ty TNHH Xay 7 thang 25
2 . 80.600.000 . 30% 25.950.000
dung Long Vinh ngay
Téng cong 321.442.875 X X 130.502.600
Ngay ... thang ... nam ...
Ngudi ghi so K¢ toan trudng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)
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- Tong sb tién can phai trich 1ap du phong ngay 31/12/2016 cho khoan ng
qua han 1a: 130.502.600 dong.

Can ctr vao cac so lidu trén, ké toan ghi:

No TK 642 : 130.502.600
Co6 TK 159(2) : 130.502.600
- Déi vai khoan khach hang con no duge xac dinh 1a khong doi duoc xur ly
nhu sau:
S6 no kho doi khong thé thu hoi nam 2016: 11.250.000 dong. Cong ty tién
hanh x6a sb. Ké toan dinh khoan:
No TK 642:11.250.000
C6 TK 131: 11.250.000
Pdng thoi ghi ng TK004: 11.250.000

Tir nghiép vu trén, ké toan ghi vao s6 Nhat ky chung, so céi cling nhu cac
s6 sach ké toan khéac c6 lién quan.

Luu y: Bat dau tir 1/1/2017 théng tw 133/2016/TT-BTC ngay 26/08/2016
cua B¢ trwong BTC sé thay cho OP sé 48/2006/ OP-BTC ngay 14/09/2006 cua
Bé truong BTC va khi do khoan dw phong ng phdi thu kho doi sé dwoc theo doi
trén Tai khoan 2293. Tai khodan nay phdan danh tinh hinh trich ldp hodc hoan
nhdp khodn dw phong cdc khoan phdi thu va cdc khodn cé ban chat twong ti cdc
khodn phdi thu ma cé kha nang khong thu héi dwoc. Cdch xdc dinh va phiong
phdp hach todn twong tw OP s6 48/2006/0D-BTC.

> Kién nghi 2: Vé vigc xay dung cac bién phap cu thé dé thu hai ng phdi
thu.

e Déi chiéu cdng ne dinh ki ciia doanh nghiép

Cong ty phai thuong xuyén ddi chiéu cong no dinh ki vao cudi thang dé co thé

quan ly chat ché ma khdng bo sot mot khoan ng nao cua nguoi mua va nguoi

ban. Ké toan phai theo dbi chi tiét cac khoan ng phai thu, phai tra dé c6 ké

hoach don ddc sém thu hoi cac khoan ng dé khdng bi ton dong von, ciing nhur

Ién ké hoach dé thanh toan céc khoan no ngudi ban tranh dé no bi qua han

Véi cdng no phai tra, cng ty c6 thé yéu cau nha cung cap gui bién ban doi

chiéu cong no .

Véi cbng no phai thu, cdng ty cir ngudi truc tiép dén ddi chiéu cong no cho

khach hang theo mau sau:
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Cong ty TNHH Son Hai Cong hoa x& hoi chi nghia Viét Nam
01/BB/... boc 1ap — Tu do — Hanh phuc
Hai phong, Ngay .....Thdng ... Nam .....

BIEN BAN POI CHIEU CONG NQ

—  Can ctr vao bién ban giao nhan hang hoéa.

—  Cin cir vao hop dong kinh té da ky két giita hai bén.

Hom nay, ngay... thang....nam ........... Tai van phong Coéngty ....., chiing toi gdm co:
1. BENA (BENMUA): ..o
- bia chi e
MST
- bién thoar Fax:
—  Dbaidién X Chire vu:
2. Bén B (Bén ban): Cong ty TNHH Son Hai
—  Diachi : S6 90 Lach Tray — Quan Ngd Quyén — TP Hai Phong
- bién thoai Fax:
- Pai dién : Chure vu:

Cung nhau dbi chiéu cong ng dén thoi diém ngdy .... Thang..... Nam.......
Cong ng diu ky: ... dong

S6 phét sinh trong ky:

STT |[S6CT Ngay CT Dién giai PS No Ps C6

Téng cong

So dw cuoi ki

3. K&t luén: Tinh dén hét ngay.. thang .... Nam...... bén A phai thanh toan cho Céng ty TNHH
Son Hai s6 tién la:

— Bién ban nay duoc 1ap thanh 02 ban c6 gia tri nhu nhau. Mdi bén giir 01 ban lam co s& cho viéc
thanh toan sau nay giita hai bén. Trong vong 03 ngiy lam viéc ké tir ngay nhan dugc bién ban dbi
chiéu cong no nay ma Coéng ty TNHH Son Hai khong nhan duge phan hoi tir Quy cong ty thi cong ng
trén coi nhu duoc chip nhan.

DAI DIEN BEN A PAI DIEN BEN B
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e Ldp ho so theo déi cho timg khach hang cia doanh nghiép

Dbi voi mot cong ty thuong mai va xay lip, hang ngay xay ra nhiéu hoat
d6ng mua ban xay ra . Do vay sé rat kho dé kiém soat dugc cac khoan no va
thanh toan néu khong c6 ho so khach hang 16 rang. Vi mot hd so khach hang
duoc trinh bay mot cach khoa hoc va cap nhat lién tuc gitp ngudi quan Iy nim
bat dugc day du vé thong tin ciia mot khach hang.
e Ap dung chinh sach chiét khdu thanh toan cho cac khach hang thanh toan

nhanh, thanh toan trueoc han.

Chiét khau thanh toan 1a mot bién phéap thuc day viéc thu hdi vén ciing nhu
nang cao hiéu qua kinh doanh. Pay 1a mot trong nhiing yéu té can thiét dé doanh
nghiép co thé canh tranh véi cac ddi tha khac.

Muc tiéu: Dé thuc day qua trinh thu hdi ng thi cing véi nhitng bién phép
trén cong ty nén ap dung hach toan chiét khau thanh toan cho cac khach hang
thanh toan nhanh, thanh toan trudc han. S& gitp thiic day qué trinh thu hoi von
nhanh hon.

Co 56 xay dung mezc chiét khdu thanh toan:

+ Cong ty c6 thé tham khao I3i suat huy dong va lai suat cho vay caa ngan
hang dé quy dinh mirc chiét khau thanh toan cho pht hop. Mtc chiét khau thanh
toan phai 16n hon mac 14i suat ngan hang huy déng va nhé hon muc 14 suét
ngan hang cho vay.

Vi du: L&i suat tién giri ky han 3 thang tai ngan hang Vietin Bank tai ngay
31/12/2016 14 5.6% /nam; 14i suat cho vay ngan han Ia 10,8%/nim. Cong ty s&
c6 nhitng khoan chiét khau cho khach hang nhu sau:

- Chiét khau 0,6%/ thang ddi v6i khach hang thanh toan dudi 15 ngay .

- Chiét khau 0,7%/ thang ddi véi khach hang thanh toan trudc tir 16 dén
30 ngay

- Chiét khau 0,8%/thang ddi v4i khach hang thanh toan trudc 30 ngay.

Phwong phap hach toan:

- S6 chiét khau thanh toan phai tra cho khach hang do khach hang thanh
toan tién nhanh va trudc thoi han quy dinh, trir vao khoan ng phai thu caa khéch
hang, ghi:

No TK 635 :Sé tién chiét khau thanh toan cho khach hang
COTK 137, 111,112: .........
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- Khi hach toan tién 1ai cham tra cua khéach hang, ting thém vao khan phai

thu cuaa khach hang
NoTK 131 : ... ...
CO TK 515 : Doanh thu hoat dong tai chinh.

Lam duoc diéu nay s& gilp khuyén khich duoc cac khach hang hop téc tich
cuc trong viéc thanh toan ng. Han ché viéc khach hang kéo dai thoi gian, khat
lan viéc thanh toan, gay anh hudng dén ngudn von va tinh hinh tai chinh cua
doanh nghiép.

> Kién nghi 3: Si# dung phdan mém ké toan vao cong tac ké toan cria
doanh nghigp.

Phan mém toan 1a hé thdng cic chwong trinh mdy tinh ding dé xu Iy tu

dong céc thong tin ké toan trén may vi tinh, 1a mot céng cu ghi chép, luu trix,
tinh toan va tong hop trén co sé cac dir liéu dau vao la cac ching tir goc. N6
phai dap tng nhu cau quan tri ké toan cua doanh nghiép ciing nhu dap tng céc
quy dinh vé so sach ké toan cua Nha Nudc.

Tai Cong ty TNHH Son Hai, cong tac hach todn ké toan duoc thuc hién tha
cong. May tinh chi ding dé soan thao vian ban, ké mau so sach va tng dung
Excel tinh luong trong bang thanh toan luwong, khdu hao TSCP hang thang.
Cong viéc ké toan s& duoc tong hop don vao cudi thang sé lam gia tang cong
viéc phai hoan thién, anh huong dén tinh kip thoi caa thong tin ké toan. Khi su
dung phan mém ké toan, viéc kiém tra, xa ly va cung cap thong tin kinh té tai
chinh duoc nhanh chdng, chinh xéc, kip thai, tiét kiém st lao dong ma hiéu qua
cdng viéc cao, cac dir liéu duoc luu trir va bao quan thuan lgi, an toan hon. Vi
vay, Cong ty can quan tdm hon trong viéc dau tu cac phan mém ké toan cho phu
hop véi diéu kién thuc té tai Cong ty.

Cong ty nén mua mot sé6 phan mém ké toan hiéu qua dang c6 mit trén thi
truong: Misa, Fast, Smart
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* Phan mém ké toan Fast Acounting: http://www.fast.com.vn

-—-—[ilﬂlﬂ

iy Céng ty cd phin phin mém QLDN Fast

Tro gidp K&t thic English
& He thang
1‘? Téng hop
i1 Tién mat, tién giri, tién vay ‘ &
-y
<
= L — - BC ban hang
# Ban hang ggp';,:-,n‘gJ gy, y:
don hang -
L y i ! .
Mua hang = BCban hang
theo tai khod
AP Tonkho — | I €0 atidoan
¥ Tai san c& dinh Héa don ban hang .
- ™ BC cong ng
‘! Cong cu dung cu khach hang
bl Béo céo chi phi theo khodn muc (s l
Phiéu nhap hang ban, = - A
#¥ Gis thanh du én, céng trinh dich vy bi tré fai S BCconginiy
d = 4 A héa don
%L+ Gia thanh s lién tuc ; - .
Phiéu diéu chinh ) 6
(| Gia thanh sx theo don hang I céng ng "~ BChop déng,
’ dan hani
* Biocho thil Héa don gidm gié 9
-\?g‘ BCQT theo cic trudng tu do o W
4 s o’
Quan Iy héa don vt =~
Khach hang NV bdn hang Thu@ sudt 56 du cong ng Tién ich

i Thué& thu nhip ca nhin

Méy chid SQL: 172.168.10.230 | BO 54 liéu: FALL | Ngudi sir dung: ABC | Phign ban: 11.01.01 | Bon vi: CTY

Fast Accounting & phan mém ké toan danh cho cac doanh nghiép c6 quy
mo vira va nho.

Fast Accounting dugc phat trién va lién tuc hoan thién tir nam 1997, hién
c6 hon 13.000 khach hang va dat nhiéu giai thuong khac nhau nhu Sao Khué,
BIT CUP, san phém dugc nhiéu nguoi st dung, CUP CNTT...

Fast Accounting véi 4 phién ban dap ung cho céc loai hinh doanh nghiép:
dich vy, thuong mai, xay lép, san xuat. Phan mém nay dugc phat trién trén cong
ngh¢ cua Microsoft, ngoén ngir 1p trinh la C#.NET, co s dit liéu 1a SQL Server,

c6 thé chay trén may don 1€, mang ndi bo hodc lam vi¢e tir xa qua internet.
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*Phan mém ké toan MISA : http://www.misa.com.vn/
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MISA SME.NET 2016 la phan mém ludn duoc cai tién cho phu hop véi
ché @6 ké toan cua cac doanh nghiép vira va nho, dap tmg day du cac nghiép vu
ké toan. MISA SME.NET 2016 phu hop trién khai cho doanh nghiép thuoc moi
linh vuc: Thuong mai; Dich vy; Xay lap; San xuat.

Phan mém tu dong lap cac béo cdo thué c6 ma vach va quan ly chat ché
hoa don ty in, dat in, dién tir theo dung quy dinh cia Tong cuc Thué. Két néi voi
dich vu ké khai thué qua mang MTAX.VN dé nop bao cao truc tiép dén co quan
Thué.
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KET LUAN
1. Két luan

Ké toan thanh toan véi nguoi mua, ngudi ban ¢6 vi tri rat quan trong trong
cong tac ké toan cua Doanh nghiép . Viéc xac dinh , phan anh kip thai , chinh
x4c , chi tiét , cu thé tinh hinh thanh toan véi khach hang s& gidp cho nha quan
tri nam duoc tinh hinh tai chinh caa cong ty va dua ra dwgc nhimg phuong
huéng phét trién dung dan trong doanh nghiép.

Qua thoi gian thuc tap tai Cong ty TNHH Son Hai cing voi nhiing kién
thire d3 duoc hoc tai truong, em d nhan thic duoc vai trd cua cong tac ké toan
néi chung va ké toan thanh toan ndi riéng. C6 thé néi, cong tac ké toan thanh
toan cua cong c6 nhitng wu diém:

+ B0 may ké toan cua cong ty duoc to chic theo hinh thic tap trung, khé
gon nhe nhung c6 tinh hoan thién twong d6i cao, hoat dong né nép véi quy trinh
lam viéc khoa hoc.

+ Heé thdng s6 sach, tai khoan ké toan khoa hoc, tuan thu dung ché do ké
toan ban hanh theo quyét dinh 48/2006/QD — BTC ngay 14/09/2006.

+ Vé cong tac ké thanh toan duoc thuc hién kha chat chg, khoa hoc, phi
hop véi tinh hinh don vi, cung cap théng tin nhanh va chinh xac vé tinh hinh
cong no.

Song ciing khong tranh khoi nhitng han ché:

+ Cong ty chua tién hanh trich l1ap du phong no phai thu kho doi.

+ Cong tac thu hdi ng chwa hiéu qua

+ Cong tac ghi chép so sach ké toan
2. Kién nghi

Tur thuc trang néu trén, dé tai da dua ra duoc mot sé giai phap nham ting
cuong cong tac quan ly cbng no tai Céng ty TNHH Son Hai:

- Cong ty can trich 1ap dy phong no phai thu kho doi ¢é dam bao dé nguyén
tac than trong trong ké toan.

- Kién nghi vé viéc xay dung cac bién phap thu hdi no phai thu.

- Kién nghi vé hién dai hoa cong tac ké toan.
Cac kién nghi d& xuat déu xuat phat tir thuc té tai cong ty nén co thuc té kha thi.
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Em xin chan thanh cam on ban ldnh dao, cac anh chi trong phong ké toan
cua Cong ty TNHH Son Hai d3 tao diéu kién ciing nhu sy huéng dan tan tinh
cua thay gido ThS. Nguyén Vin Thu dé em c6 thé hoan thanh tét bai khoa luan

t6t nghiép nay.
Em xin chan thanh cdm on!/

Sinh vién
Nguyén Thi Thu Huong
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