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Khoa ludn tét nghiép Truong PH Dan Lap Hdi Phong
LOI MO PAU

Trong bat cir mot xa hoi ndo, néu mudn san xuét ra vat liéu caa cai hoic
thuc hién qué trinh kinh doanh thi van dé lao dong cua con ngudi la van dé
khong thé thiéu dugc, lao dong 1a mét yéu té co ban, 1a mot nhan té quan trong
trong viéc san xuét ciing nhu trong viéc kinh doanh. Nhitng ngudi lao dong lam
viéc cho ngudi st dung lao dong ho déu duoc tra cong, hay néi cach khac dé
chinh la thu céng lao dong ma ngudi lao dong dugc huong khi ma ho bo suc lao
doéng cua minh,

Lao ddng chinh 1a hoat dong tay chan va tri 6c cua con ngudi nham tac
dong, bién ddi cac vat tu nhién thanh nhitng vat pham c6 ich, dap tng nhu cau
ctia con nguoi. Trong doanh nghiép, dé qua trinh san xuat kinh doanh duoc dién
ra thuong xuyén, lién tuc thi ching ta phai tai tao strc lao dong hay phai tra thu
lao cho ngudi lao dong trong thoi gian tham gia vao qua trinh san xuét kinh
doanh, khoan thu lao d6 chinh 14 tién luong.

Tién lwong 12 mot pham tri kinh té xa hoi dic biét quan trong vi nd lién
quan truc tiép téi loi ich kinh té cua ngudi lao dong. Loi ich kinh té 1a dong luc
thuc day ngudi lao dong nang cao ning suat lao dong. Viéc gan tién luong voi
két qua hoat dong san xuat kinh doanh, nang cao muc séng on dinh va phat trién
co s6 kinh té 14 nhitng van dé khéng thé tach roi. Tir d6 s& phuc vu dic luc cho
muc dich cudi cung 1a thac day su ting truong vé Kinh té, lam co so dé ting
budc ning cao doi song lao dong va ning cao hon 1a doi song xa hoi.

Tu nhan thiec dugc nhu vay nén trong thoi gian thuc tap tai céng ty
TNHH OJITEX Hai Phong em da chon dé tai “ Hoan thién té chic cong tac ké
toan tién lwong va cdc khodn trich theo lwong tai cong ty TNHH Ojitex Hai
Phong” & nghién cau thuc té va viét thanh khoa luan nay. Vi nhitng hiéu biét
thuc té con han ché va thoi gian thuc té qua ngan ngui , véi su gitp d 1anh dao
ctia cbng ty va cac cd chd anh chi trong phong ké toan cong ty, em hi vong sé
nam bat dugc phan ndo vé sy hiéu biét ddi véi linh vuc ké toan tién luong va cac
Khoan trich theo luong trong cong ty.

Sinh vién: Lé Thi Huyén - Lép: QT1701K 1
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Bai viét duoc chia 1am 3 chuong:

Chwong I: Nhitng ly luan chung vé té chirc cong tac ké toan tién
lwong va cac khoan trich theo lwong trong doanh nghiép

Chuwong II: Thuc trang té chic cong tac ké toan tién hrong va cac
khoan trich theo lwong tai cong ty TNHH OJITEX Hai Phong

Chuwong III: Mt s6 y kién dé xuat nham hoan thién to chirc cong tac
ké toan tién lwong va cac khoan trich theo lwong tai cong ty TNHH
OJITEX HP

Sau day 1a noi dung chi tiét khoa luan:

Sinh vién: Lé Thi Huyén - Lép: QT1701K 2
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CHUONG I
NHUNG LY LUAN CHUNG VE TO CHUC CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TRONG DOANH NGHIEP

I, KHAI QUAT CHUNG VE TIEN LUONG
1. Khai niém, ban chat tién lwong:

Theo khai niém tong quat nhat thi “Tién luong 1a biéu hién bang tién cua
hao phi lao dong song can thiét ma doanh nghiép tra cho ngudi lao dong theo
thoi gian, khéi luong cdng viéc va chat lugng lao dong ma nguoi lao dong da
cong hién cho doanh nghiép”.

Trong co ché ké hoach héa tap chung, tién luong duoc biéu hién mot cach
théng nhat nhu sau: “Vé thyc chat, tién luong dudi ché do xa hoi chii nghia 1a
mot phan thu nhap qudc dan biéu hién duéi hinh thic tién té, duge nha nudc
phan phéi ké hoach cho cdng nhan vién chuc, phi hop véi sb luong, chat lwong
lao dong cua mdi ngudi da céng hién. Tién luong phan anh viéc chi tra cho cong
nhan vién chic dya trén nguyén tac phan phdi lao dong nham tai san xuét stc
lao dong”.

Chuyén sang né kinh té thi truong, su thay déi co ché quan ly kinh té da
boc 16 nhitng han ché, thiéu soét trong nhan thic vé vai tro caa yéu té suc lao
dong va ban chat kinh té cua tién luong. Co ché thi truong budc ching ta phai
c6 nhitng thay doi 16n trong nhan thac vé tién luong. “tién luong phai duoc hiéu
bang tién cua gia tri stc lao dong, 1a gia tri cua yéu to lao dong ma ngudi sir
dung (nha nudc, chu doanh nghiép) phai tra cho nguoi cung ing lao dong, tuan
theo nguy@n tic cung cau, gia ca thi truong theo phap luat hién hanh cua nha
nudc”.

Hién nay c6 nhiéu y kién khac nhau vé tién luong, song quan niém thong
nhat déu coi strc lao dong 1a hang héa. Mic du trude day khong dugc cdng nhan
chinh thic, thi trudng sie lao dong da duogc hinh thanh rat 1au ¢ nuéc ta va hién
nay van dang ton tai kha phd bién ¢ nhiéu ving dat nuéc. Stc lao dong 1a mot
trong cac yéu t co ban cua qua trinh san xuat nén tién luong, tién cong 1a von
dau tu ang trudc quan trong nhat, 1a gia ca stc lao dong. Vi vay, viéc tra cong
lao dong duoc tinh toan mot cach chi tiét trong hach toan kinh doanh cua cac
don vi co s dé tinh dng, tinh du gié trj cua stc lao dong. Ngudi lao dong sau
khi b ra stic lao dong, tao ra san pham thi dugc mot sé tién céng nhat dinh. Vay
Sinh vién: L& Thi Huyén - Lép: QT1701K 3
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c6 thé coi strc lao dong 1a mot loai hang héa, mot loai hang hoa dic biét. Tién
lwong chinh la gia ca hang héa dac biét — hang héa stc lao dong.

Vi vay vé ban chét tién cong, tién luong 1a gia ca cua hang hoa suc lao
dong, 1a dong luc quyét dinh hanh vi cung tng sic lao dong. Tién luong 1a mot
pham tr0 caa kinh té hang hoa va chiu sy chi phéi cua cac quy luat kinh té khach
quan. Nhin chung, khai niém tién luong c6 tinh chat phd quat hon va cung véi
né la mot loat cac khai niém nhu:

+ Tién luong danh nghia: 13 khai niém chi s lugng tién t& ma nguoi st
dung lao dong can ¢ vao hop ddng thoa thuan giira 2 bén trong viéc thué lao
dong. Trén thuc té, moi muc luong tra cho nguoi lao dong déu Ia tién luong
danh nghia. Song né chua cho ta nhan thic day da vé mic tra céng thuc té cho
nguoi lao dong.

+ Tién luong thuc té: 12 s6 lugng tu liéu sinh hoat va dich vu ma ngudi
lao dong c6 thé mua dugc bang luong cua minh sau khi da nop cac khoan thué
theo quy dinh cta Nha nudc. Chi sé tién luong thyc té ty 18 nghich véi chi sb gia
ca va ti 18 thuan véi s tién luong danh nghia tai thoi diém xac dinh.

+ Tién luong t6i thiéu: 1a “ngudng” cudi cung dé tir d6 xay dung cac mic
luong khac tao thanh hé thong tién luong cua mdt nganh nao d6 hoac hé thong
tién lwong chung thdng nhat cia mot nude, 1a cin cir d&é hoach dinh chinh sach
tién luong. N6 duogc coi 1a yéu té hét sic quan trong caa chinh séch tién luong.
Trén thuc té nguoi lao dong ludn quan tdm dén tién luong thuc té hon 1a tién
lwong danh nghia, nghia 13 lic nao dong luong danh nghia ciing phai ting nhanh
hon téc d6 ting chi sb gia ca nhung khong phai luc nao dong luong thyc té ciing
dugc nhu mong mudn ma nd con phu thudc vao nhiéu yéu té khéac nhau.

2. Vai tro va y nghia caa tién lwong
2.1.Chirc néing cia tién lwong:

+ Chirc nang kich thich ngudi lao dong: tién luwong dam bao va gop phan
tao co cau lao dong hop Iy trong toan bo nén kinh té. Khi nguoi lao dong duogc
tra cong ximg dang s& tao niém say mé hing thi va tich cuc 1am viéc, phét huy
tinh than 1am viéc sang tao, tu hoc hoi dé nang cao trinh do chuy@n mén, gan
trach nhiém ca nhan véi trach nhiém tap thé.

+ Chtrc nang thudc do gia tri sic lao dong: tién luong biéu thi gia tri suc
lao dong, la thudc do dé xac dinh muc tién cong cac loai lao dong, 14 cin cur dé

thué mudn lao dong, 13 co s¢ dé xac dinh don gia san pham.

Sinh vién: Lé Thi Huyén - Lép: QT1701K 4
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+ Chtrc nang tai tao strc lao dong : thu nhap cia nguoi lao dong dudi hinh
thie tién lwong duoc sir dung mot phan dang ké vao viéc tai san xuat gian don
stc lao ddng ma chinh ban than ho d bo ra cho qua trinh lao dong nham muc
dich duy tri nang luc lam viéc lau dai, co hiéu qua trong cac qua trinh sau va

phan con lai dam bao cho cac nhu cau thiét yéu cua thanh vién gia dinh nguoi
lao d6ng. Tién luong hoa nhap va bién déng cuing véi bién dong cua nén kinh té.
Su thay d6i vé cac diéu kién kinh té, su bién dong trén cac kinh vuc hang hoa,
gid ca c6 anh huong truc tiép téi doi sdng cua ho. Vi vay, viéc tra lwong cho
ngudi lao dong phai du bu dip nhitng hao phi lao dong tinh ca trudc, trong va
sau qua trinh lao dong, cling nhu nhitng bién dong vé gia ca trong qua trinh sinh
hoat, nhitng rui ro hozc chi phi khac phuc vu cho viéc nang cao tay nghé...

Ngoai c4c chirc niang ké trén con c6 mot so chtc nang khac nhu: chirc
nang diéu hoa lao dong, chirc ning giam sat...

2.2. Y nghia ciatién lwong:

Tién luong con 1a ngudn thu nhap cha yéu cua ngudi lao dong, ngoai ra
nguoi lao dong con duge huong mot sé6 nguon thu nhap khac nhu: tro cap
BHXH, BHYT, BHTN, tién in ca,... Chi phi tién luong 14 bo phan cau thanh nén
gia thanh san pham, dich vu ciia doanh nghiép. T6 chuc sir dung lao dong hop
ly,hach toan tdt lao dong, trén co s& d6 tinh dung thu lao lao dong, thanh toan
kip thoi tién luong va cac khoan lién quan cho ngudi lao dong tir d6 kich thich
nguoi lao dong quan tam dén thoi gian, két qua va chat luong lao dong, chap
hanh tét ki luat lao dong,nang cao ning suat lao dong tan tdm vai cong viéc,
hang hai tham gia san xuat, gop phan tiét kiém chi phi lao dong song, ha gia
thanh san pham,tiang loi nhuan cho doanh nghiép dong thoi tao diéu kién nang
cao doi Séng Vit chét, tinh than cho nguoi lao dong.

2.3. Cac nhan té dnh hwéng dén tién lwong :

Nguoi lao dong déu muén ¢ ngudn thu nhap tién luong 6n dinh va kha
nhung thuc té ¢6 rat nhiéu nhan té cha quan cling nhu khach quan anh huong
truc tiép dén tién luong cua ho nhu:

- Nang lyc, trinh d6 con han ché

- Tudi tac va gioi tinh khdng phi hop véi cong viéc

- Lam viéc trong diéu kién thiéu trang thiét bi

- Vat tu vat liéu bi thiéu hoac kém pham chat

- Stc khoe khong duge dam bao

- biéu kién dia hinh va thai tiét khong thuan loi

Sinh vién: Lé Thi Huyén - Lép: QT1701K 5
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3. Nguyén tac tra lwong:

+ Tra luong theo stc lao dong va chat lugng lao dong: theo nguyén tic
nay, ai tham gia cong viéc nhiéu, c6 hiéu qua, trinh do tay nghé cao thi duoc tra
lwong cao va nguoc lai. Ngoai ra, nguyén tic nay con duoc biéu hién & chd tra
lrong ngang nhau cho ngudi lao dong nhu nhau, khong phan biét gidi tinh, dan
toc trong tra luong. Dé thuc hién tt nguyén tic nay, cac doanh nghiép phai co
quy ché tra luong, trong d6 quy dinh rd rang cac chi tiéu danh gia cong viéc.

+ Pam bao téc do ting ning suit lao dong binh quan nhanh hon tdc do
tang tién luong binh quan. Nguyén tic nay cé tinh quy luat, tang tién luong va
tang nang suét lao dong c6 mdi quan hé chit ch& véi nhau. N6 ¢am bao cho méi
quan hé hai hoa giita tich lily va tiéu dung, giita loi ich trudc mat va loi ich 1au
dai. Theo nguyén tiac nay khong cho tiéu dung vuot qua kha ning san xuat ma
can d¢am bao tich liy.

+ Tra luong theo yéu tb thi truong: nguyén tic nay dugc xay dung trén co
s& phai ¢6 thi truong lao dong. Muc tién lwong phai tra cho ngudi lao dong phai
can ctr vao muc luong trén thi truong.

+ Pam bao méi quan hé hop 1y vé tién luong giita nhitng ngudi lao dong
lam nghé khéc nhau trong nén kinh té quéc dan. Nguyén tac nay dua trén co sd
cac nguyén tic trong phan phdi lao déng. Yéu cau cta nguyén tic nay 1a dam
bao mdi quan hé hop Iy trong tra cong lao dong.

+ Tién luong phu thudc vao kha ning tai chinh: nguyén tic nay bat nguon
tir cach nhin nhan van dé tién lvong 1a mot chinh sach x& hoi — bo phan cau
thanh trong tong thé cac kinh té x& hoi cua nha nudc, ¢6 mbi quan hé vai thuc
trang tai chinh quéc gia ciing nhu nhu thuc trang tai chinh tai cac co sd. Yéu cau
ctia nguyén tic nay l1a doanh nghiép khong nén quy dinh cing cac mirc luong
cho nguoi lao dong.

+ Két hop hai hoa giira danh loi trong tra luong: nguyén tac nay xuat phat
tr moi quan hé hai hoa gitra loi ich x& hoi, loi ich tap thé va loi ich nguoi lao
dong.

4. C&c hinh thirc tra lwong ap dung tai cac doanh nghiép:
4.1. Hinh thec trd lwong theo thoi gian:

Trong doanh nghiép hinh thic tién lvong dugc ap dung cho nhan vién lam
van phong nhu hanh chinh quan tri, t6 chirc lao dong, thong ke, tai vu - ké toan.
Tra luong theo thoi gian la hinh thuc tra lwong cho ngudi lao dong cén cir vao
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thoi gian 1am viéc thuc té, theo nganh nghé va trinh do thao nghé nghiép, nghiép
vu k¥ thuat chuyén mén cua nguoi lao dong.

Ty theo mdi nganh nghé tinh chit céng viéc, dic thu doanh nghiép ma
ap dung bac luong khac nhau. B¢ thanh thao k¥ thuat nghiép vu chuyén mon
chia thanh nhiéu thang bac luong, mdi bac luong c6 mirc lwong nhat dinh, d6 1a
can ct dé tra luong, tién lwong theo thai gian c6 thé dugc chia ra:

+ Lwong thang: thuong dugce quy dinh sin véi tiing bac luong trong cac
thang luong, lwong thang duoc ap dung dé tra lvong cho nhéan vién lam cong tac
quan ly kinh té, quan Iy hanh chinh va c4c nhan vién thudc nganh hoat dong
khong c6 tinh chat san xuat:

Lwong thang = mirc lwong toi thiéu* hé sé lwong + phu cap (néu co)

+ Lwong ngay: |a tién luong tra cho ngudi lao dong theo mirc lwong ngay

va s6 ngay lam viéc thyc té trong thang.

) . Mirc lwong thang
Mirc lwong ngay =

S6 ngay lam viéc trong thang
+ Lwong gio: dung dé tra luong cho nguoi lao dong truc tiép trong thoi
gian lam viéc khong hudng luong theo san pham.

) . Mirc lwrong ngay
Mirc lwong gio =

S6 gior lam viéc trong ngay
*C4c ché do tién lwong theo thai gian gom :

- Tién luong theo thoi gian don gian

- Tién luong theo thoi gian c6 thudng

- Hinh thirc tra luong theo thoi gian don gian: d6 1a tién luong nhan dugc
ctia mdi ngudi cong nhan tly theo muc luong cap bac cao hay thap, va thoi gian
lam viéc cua ho nhiéu hay it quyét dinh.

- Hinh thuc tra luvong theo thoi gian ¢6 thudng: d6 1a mirc lwong tinh theo
thoi gian don gian cong vai so tién thuong ma ho duoc hudng.

Nhu vay, tra luong theo thoi gian dé tinh, dé tra, phan anh dugc trinh do
thanh thao cta nguoi lao dong, tra luvong theo thoi gian c6 thuong khuyén khich
nguoi lao dong co trdch nhiém vaéi cong viéc nhung né mang tinh binh quan,
khong danh gia dung két qua lao dong khong dam bao nguyén tic lam theo nang
lyc hudng theo lao dong.
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4.2. Hinh theec tién lwong theo san pham
Khéac véi hinh thuc tién luong theo thoi gian, hinh thic tién luong theo
san pham tinh theo sb luong, chat lugng san pham, cong viéc da hoan thanh dam
bao yéu cau chat luong va don gid tién lwong tinh cho mot don vi san pham,
cong viéc do
Tién s6 lweng hodc khéi lwong

i Don gia tién luong i 2 - N .

lwong san .. san pham, cong viéc hoan
= theo khoi lwgng hay * . o X R
thanh da tiéu chuan chat

pham phai p N
i chat lwgng san pham
tra lwgng

+ Hinh thikc tién lwong theo san pham truc tiép:

Tién luong phai tra cho nguoi lao dong duoc tinh tryc tiép theo sb luong
san pham hoan thanh dung quy cach pham chat va don gia tién lwong san pham
da quy dinh, khdng chiu bat c mot su han ché nao.

+ Hinh thitc tién lwong theo san pham gian tiép:

L4 tién lwong tra cho lao dong gian tiép & cac bo phan san xuat, nhu bao
dudng may moc thiét bi. Ho khéng truc tiép tao ra san pham nhung ho gian tiép
anh huong dén ning suat lao dong truc tiép vi vay ho dugc hudng luong dua vao
can ctr két qua caa lao dong tryc tiép lam ra dé tinh lwong cho lao dong gian tiép.

Nhin chung, hinh thic tinh luong theo san pham gian tiép nay khong
duogc chinh xac, con ¢ nhiéu mat han ché, va khdng phan anh thuc té cong viéc.
+ Hinh thic tién lwong theo san pham cé thwéng:

Theo hinh thiic nay, ngoai tién luong theo san pham tryc tiép , nguoi lao
dong con dugc thuong trong san xuat, thuong vé ting nang suat lao dong, tiét
kiém vat tu.

Hinh thuc tién luong theo san pham c6 thuong nay c6 vu diém 1a khuyén
khich ngudi lao dong hing say lam viéc, ning suét lao dong ting cao, ¢ lgi ich
cho doanh nghiép ciing nhu doi séng ctia nhan vién dugc cai thién.

+ Hinh thiic tién lwong theo san pham liy tién:

Ngoai tién luong theo san pham truc tiép con cd mot phan tién thuong
duoc tinh ra trén co so ting don gia tién luong & mirc niang suét cao.

Hinh thic tién lwong nay c¢é uu diém kich thich ngudi lao dong nang cao
nang suat lao dong, duy tri cuong do lao dong & muc téi da, nham giai quyét kip
thoi han quy dinh theo don dat hang, theo hop dong...

Tuy nhién hinh thic tién lwong nay ciing khong tranh khoi nhuoc diém 1a
lam ting khoan muc chi phi nhan céng trong gi4 thanh san pham cua doanh
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nghiép, vi vay ma chi duoc st dung khi can phai hoan thanh gap mot don dat
hang hay hop ddng, hoic tra lwong cho ngudi lao dong & khau khé nhat dé ¢am
bao tinh ddng bo cho san xuat.

So véi hinh thic tién lwong theo thdi gian thi hinh thic tién lwong theo
san pham c6 nhiéu uu diém hon. Quan triét day du hon nguyén tac tra luong
theo sb luong, chat luong lao dong, gan chat thu nhap tién luong vai két qua san
Xuat ctia nguoi lao dong, kich thich ting ning suét lao dong, khuyén khich cong
nhan phat huy tinh sang tao, cai tién k§ thuat san xuat, vi thé nén hinh thic nay
duoc st dung kha rong réi.

4.3 Hinh thac trd lwong khodn:

Hinh thic tra luong khoan 13 hinh thuc tra lwong theo hop dong giao
khoan. C6 ba phuong phéap khoéan:

+ Khoan quy lwong: phuong phap nay ap dung cho truong hop khéng
thé dinh mac cho tiing bo phan cy thé. Uu diém 1a ngudi lao dong biét trude
duoc s6 tién minh nhan dugc sau khi hoan thanh céng viéc nén s& chu dong sap
xép hoan thanh cong viéc. Nhuoc diém phuong phap nay 1a dé gay hién tuong
lam 4u dé hoan thanh cong viéc.

+ Khoan thu nhap: tién luong tra cho nguoi lao dong khoéng nam trong
chi phi ma nam trong thu nhap caa doanh nghiép. Vi vy ngudi lao dong sé& quan
tam khong chi dén cdng viéc lao dong da hoan thanh cua ho ma phai quan tam
dén hoat dong san xuat, thu nhap caa cong ty. Hinh thic nay chi phu hop véi
cong ty ¢ phan ma da s6 ¢ dong 1a ngudi lao dong trong cong ty.

+ Khoan cong viéc: theo hinh thirc nay, tién luong s& duoc tinh cho mdi
cdng viéc hoic khdi lwgng san pham hoan thanh.

5 Khéi lwong cong
Tien lwong khoan Mirc lwvong quy dinh )

R o = ) . . * viéc dwoc hoan
cbng viéc cho tirng céng viéc thanh
an

4.4, Mét s6 ché dé tién lwong khdc va cac khodn thuwéng cho nguwoi lao dpng
* Ché dp tra lwong khi lam thém gio, nghi phép, ngang viéc, 1am ra sdn pham
héng, sdén pham xdu...

- Lwong lam thém gio sau khi hoan thanh dinh muc sé luong, chat luong
san pham tinh theo gid chuan ( gio tiéu chuan theo quy dinh caa chinh phu).
Néu nguoi st dung lao déng c6 yéu cau 1am thém gio ngoai dinh muc gio tidu
chuan, duoc ting thém thi theo diéu 6 thong tu 23/2015/TT — BLDTBXH ngay
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23/06/2015 quy dinh: khi 1am thém ngoai gi& theo tiéu chuin quy dinh thi gio
lam thém duoc tra bang 150% tién lwong gio tiéu chuan néu l1am vao ngay
thuong, va duoc tra 200% tién lwong gid tiéu chuan néu 1am vao ngay nghi tuan
hozc ngay Ié.

- Lwong nghi phép: theo ché do hién hanh, khi nguoi lao dong nghi phép
thi duoc huong 100% tién luong theo cap bac. Tién lwong nghi phép 1A tién
lrong phu cia nguoi lao dong. hién nay, ngudi lao dong dwoc nghi phép 12
ngay, néu I viéc 5 nam lién tuc thi tinh thém 1 ngay vao thoi gian nghi phép, tir
30 nam tr¢ Ién chi duoc nghi thém 6 ngay.

Tién luong nghi phép dugc chia vao chi phi hang thang. Néu doanh
nghiép khéng bé tri cho nguoi lao dong nghi phép on dinh, déu dan gitra céc
thang trong nam thi doanh nghiép phai trich trudc tién lwong nghi phép dé dam
bao chi phi 6n dinh giira cac thang trong nam.

-Ché dg tra lwong khi ngirng viéc:

Ap dung cho nguoi lao dong lam viéc thuong xuyén budc phai nguing lam
viéc cd thé do nguyén nhan chi quan hay khach quan thi nguoi lao dong van
dugc hudng luong. Tuy nhién tién luong nhan duoc nhé hon muc thong thuong.
Cu thé timg trudng hop ¢6 mirc lwong duoc quy dinh nhu sau:

+ 70% luong khi khong lam viéc

+ [t nhat 80% luong khi phai 1am cong viéc khac c6 muc lwong thap hon

+100% luwong néu ngung viéc do san xuat hay ché thir.

Céch tinh luong nay duoc thong nhat cho tat ca moi lao dong theo % trén
murc luong cap bac cong viéc ké ca phu cap.

-Ché dg tra lwong khi lam ra san pham hong, san pham xdu:

Ap dung véi truong hop ngudi lao dong 1am ra san pham hong, xau qua ty
I& quy dinh. Vi mdi trudng hop, ngudi lao dong duge huéng:

+ 0% néu lam ra san pham hong, xau qua quy dinh.

+ 70% tién lwong néu lam ra san pham xau

+ 100% tién lwong néu 1a san pham ché thi, san xuat thir.

+ Néu stra lai hang x4u thi ngudi lao dong duge hudng luong theo san
pham nhung khong duoc hudng lwong cho thoi gian stra san pham.

*Céac khodn thuwéng cho ngwoi lao dong

Doanh nghiép trich thuong tir loi nhuan con lai (sau khi da hoan thanh
nghia vu v6i nha nudc) dé thudng cho nguoi lao dong 1am viéc tai doanh nghiép
tr mot nam trd 18n. Tién thuong cb tac dung rat tich cuc trong viéc phan dau
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thuc hién cong viéc tot hon cta nguoi lao dong. Ché do tién thuong hién hanh
gom 2 loai: thudng thuong xuyén va thuong dinh ky.

- Thudng thuong Xuyén gom:

+ Thuong tiét kiém vat tu

+ Thudng do nang cao chat luong san pham

+ Thuodng do ting ning suat lao dong.

- Thuwong dinh ky:

+ Thuodng thi dua vao dip cudi nam.

+ Thudng sang kién, thuéng ché tao san pham mai.

+ Thuong dién hinh

+ thuong nhan dip 18 Tét.

Viéc &p dung ché do tién thuong mot cach ding dan hop 1y 1a diéu rat can
thiét dé dam bao vai trd don bay kinh té cua tién thuong va tiét kiém chi phi. Vi
vy ché d¢ tién thudng can ton trong cac nguyén tic nhu sau:

+ Phai xuat phat tir dic diém yéu cau, tim quan trong cua san xuit hay
cong viéc ma ap dung hinh thirc hay ché do thuang thich hop.

+ Phai dam bao quan hé giita chi tiéu s6 lugng va chat luong.

+ Tién thuong phai khong vuot qua sé tién lam loi.
5. Quy tién lrong va cac khoan trich theo lwong
5.1. Quy tién lwong

Quy tién lwong cua doanh nghiép 1a toan bo tién luong tinh theo nguoi lao
dong cua doanh nghiép do doanh nghiép quan ly va chi tra.

Quy tién lwong bao gom:

+ Tién lwong tra theo thoi gian, tra theo san pham, luong khoan

+ C4c loai phu cap 1am dém, thém gid va phu cip doc hai...

+ Tién luong tra cho nguoi lao ddng san xuat ra san pham hong trong

pham vi ché d6 quy dinh

+ Tién luong tra cho thoi gian ngudi lao dong ngimng san xuat do nguyén
nhan khach quan nhu: di hoc, tap quan su, hoi nghi, nghi phép nam...

+ Céc khoan tién lwong c6 tinh chat thuong xuyén...

Trong doanh nghiép, dé phuc vu cho cdng tac hach toan va phan tich tién
lwong co thé chia tién luong ra thanh tién luong chinh va tién luong phu.

Tién lwong chinh: 14 tién luong tra cho ngudi lao dong lam nhiém vu
chinh caa ho, gom tién lwong tra theo cip bac va cac khoan phu cip kém theo.
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Tién lwong phu: 14 tién luong tra cho ngudi lao dong trong thoi gian ho
thuc hién cac nhiém vu khac do doanh nghiép diéu dong nhu: hoi hop, tap quan
su, nghi phép,...

Tién luong chinh cta nguoi lao dong truc tiép san xuat gan lién vai quéa
trinh san xuat san pham, tién luong phu cua nguoi lao dong truc tiép khong gan
véi qué trinh san xuit ra san pham. Vi vay, viéc phan chia luong thanh luong
chinh va luong phu c6 ¥ nghia quan trong ddi véi cong tac ké toan va phan tich
tién luong trong gia thanh san xuat.

Trong cong tac hach toan ké toan : tién lwong chinh cua cdng nhan san
xuat dugc hach toan truc tiép vao chi phi san xuit ting loai san pham. Tién
lwong phu caa cdng nhan san xuat dugc hach toan va phan bo gian tiép vao chi
phi san xuat céc loai san pham c6 lién quan theo tiéu thac phan bo thich hop.
5.2. Cac khodn trich theo lwong:

Theo quy dinh hién hanh, bén canh ché d6 tién luong, tién thuong dugc
hudng trong qué trinh lao dong san xuat kinh doanh, ngudi lao dong con dugc
huong cac khoan thudc cac quy: bao hiém xa hoi (BHXH), bao hiém y té
(BHYT), kinh phi cong doan (KPCP), bao hiém that nghiép (BHTN). Cac
khoan nay ciing 1a bd phan cau thanh chi phi nhan céng & doanh nghiép, duoc
hinh thanh tir 2 ngudn: mét phan do ngudi lao dong dong gbp, phan con lai duoc
tinh vao chi phi kinh doanh ctaa doanh nghiép.

a, Quy Bdo hiém xa hgi

La sy tro gilp vé mit vat chat can thiét dugc phap luat quy dinh, nham
phuc hoi nhanh chéng sic khoe, duy tri stic lao dong, gép phan giam bét kho
khin vé kinh té dé 6n dinh doi song nguoi lao dong va gia dinh ho trong nhiing
truong hop dm dau, thai san, tai nan lao déng, bénh nghé nghiép, hét tudi lao
dong, mat viéc 1am, gap rai ro hoic chét.

Quy BHXH duoc hinh thanh tir cc nguon:

Theo ché @6 hién hanh

Quyét dinh 959/QP — BHXH nim 2015 vé quan ly thu chi bao hiém x& hoi, bao
hiém y té, bao hiém that nghiép, quan ly s6 bao hiém xa hoi, thé bao hiémy té
véi nhiéu quy dinh vé mtc dong hd so, thoi han giai quyét,...duoc ban hanh vao
ngay 09/09/2015 — ap dung tir ngay 01/01/2016. Theo quyét dinh nay thi ti I¢
dong bao hiém van khong thay do6i so vai quyét dinh 902/QP- BHXH
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- Theo ché d6 bao hiém dugc ban hanh, bang céach trich theo ty Ié 26%
trén tong tién luong phai tra cho cdng nhan vién trong ting ky ké toan,
trong do:

- Nguoi st dung lao dong phai dong 18% trén tong quy luong va dugc
tinh vao chi phi san xuat kinh doanh.

- Nguoi lao dong phai dong 8% trén tong tién lwong cuia ho bang céch
khau trir vao lwong cua ho.

Viéc to chirc thu bao hiém xa hoi do t6 chicc BHXH Viét Nam thuc hién.

Quy BHXH duoc quan Iy théng nhat theo ché do tai chinh cua nha nudc,
hach toan doc lap va dugc nha nude bao ho. Hang thang, cac doanh nghiép can
ctr vao ké hoach quy luong dé dang ky mac ndp voi co quan BHXH tinh, thanh
phd. Cham nhat 12 ngay cudi thang dong thoi véi viéc tra luong, doanh nghiép
trich nop BHXH.

Cubi mdi quy, doanh nghiép cing cac co quan BHXH ddi chiéu véi danh
sach tra lwong va quy tién lwong thuc hién dé lap bang xac nhan sé BHXH da
nop va xt Iy sé chénh léch theo quy dinh. Néu nop cham, doanh nghiép phai
chiu nop phat, nop no va nop 14i theo mic 13i suat cho vay cua ngan hang.

b, Quy Bdo hiémy té

Bao hiém y té thuc chit 1a sy tro cip vé y té cho nguoi tham gia bao hiém
nham giGp ho mot phan nao dé tién kham, chita bénh, tién vién phi, tién thube
thang.

Vé ddi twong, BHYT &p dung cho nhitng ngudi tham gia dong bao hiém y té
thdng qua viéc mua thé bao hiém trong d6 chii yéu 1a nguoi lao dong. Theo quy
dinh cua ché do tai chinh hién hanh thi quy BHXH duoc hinh thanh tir 2 ngudn:

+1,5% tién lwong co ban do ngudi lao dong dong

+ 3% quy tién lwong co ban tinh vao chi phi san xuat do ngudi sir dung
lao dong chiu.

Doanh nghiép phai nop 100% quy bao hiém y té cho co quan quan ly quy
( du6i hinh thc mua thé bao hiém y té cho ngudi lao dong) dé thanh toan cac
khoan tién kham chira bénh, vién phi, thudc thang... cho ngudi lao dong trong
thoi gian 6m dau sinh dé...

C, Kinh phi cong doan

Cong doan 1a mot t6 chuc cia doan thé dai dién cho ngudi lao dong, noi

Ién tiéng noi chung cua nguoi lao dong, dimg ra dau tranh bao vé quyén loi cho
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nguoi lao dong, ddng thoi Cong doan ciing 12 ngudi truc tiép hudng dan thai do
cua nguol lao dong vai cdng viéc, voi nguoi st dung lao dong.

KPCD duoc hinh thanh do viéc trich 1ap va tinh vao chi phi san xuat kinh
doanh cua doanh nghiép hang thang, theo ty 1¢ 2% trén tong sé lwong thuc té
phai tra cho cong nhan vién trong ky. Trong do, doanh nghiép phai nop 50%
kinh phi Cong doan thu duoc 1én Cong doan cap trén, con lai 50% dé lai chi tiéu
tai cong doan co sé.

d, Quy Bdo hiém that nghiép

La khoan tién do nguoi lao dong va nguoi sir dung lao dong déng gop
cong clng mot phan hd tro caa nha nudc. Quy chung dé ngudi lao dong khi ho
bi mat viéc lam. Pay 1a mot chinh séch méi cua nha nudc gop phan 6n dinh doi
séng va hd tro cho ngudi lao dong duoc hoc nghé va tim viéc 1am, sém dua ho
tro lai lam viéc.

Theo luat viéc 1am nim 2013, quy BHTN duoc hinh thanh tir cac ngudn:

+ T nguoi lao dong: nguoi lao dong dong gdp 1% tién luong thang.

+ Tur nguoi s dung lao dong: doanh nghiép dong 1% quy tién luong
thang cua nhiing nguoi lao dong dang tham gia BHTN trong doanh nghiép, duoc
tinh vao chi phi san xuat kinh doanh.

+ Nha nuéc hd trg: nha nudc hd tro téi di bang 1% quy tién luong dong
bao hiém that nghiép cta nguoi lao dong tham gia dong bao hiém that nghiép.

Quy BHTN do co quan chuyén mon quan ly. Hang thang, can ctr vao quy
lurong, doanh nghiép trich nop BHTN. Viéc chi tra BHTN cho nguoi lao dong
do t6 chuc bao hiém x& hoi chi tra theo Luat Viéc 1am nam 2013.

Pé kich thich nguoi lao dong rén luyén tay nghé, nang cao trinh d6, gan
b6 1au dai véi cong ty. Doanh nghiép can sir dung c6 hiéu qua luc luong lao
dong, hoan thién cong tac to chuc tién lwong va ché do sir dung quy BHXH,
BHYT, BHTN, KPCD.

I1. NOI DUNG TO CHUC KE TOAN TIEN LUONG VA CAC KHOAN
TRiCH THEO LUONG.

1.Hach toan chi tiét lao dong

1.1. Hach toan sé lwgng lao déng

Pé quan 1y lao dong vé mat s6 lugng, doanh nghiép sir dung “so sach theo
ddi lao dong cua doanh nghiép” thuong do phong lao dong theo ddi. S6 nay
hach toan vé mit sé luong ting loai lao dong theo nghé nghiép, cong viéc va
trinh d6 tay nghé (cip bac k¥ thuat) caa cong nhan vién. Phong Lao dong cd thé
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lap s6 chung cho toan doanh nghiép va lap riéng cho ting bo phan dé nam chac
tinh hinh phan bé, str dung lao dong hién cé trong doanh nghiép.
1.2. Hach toan két qud lao déng

Hach toan két qua lao dong 1a mét noi dung quan trong trong toan bo
cong tac quan 1y va hach toan lao dong & cac doanh nghiép san xuat. Cong viéc
tién hanh 1a ghi chép chinh xac va kip thai sé lugng hoidc chat lwong san pham
hoac khéi lugng cong viéc hoan thanh cua tirng ca nhan, tap thé lam can cw tinh
lwong va tra luong chinh xac.

TOy thudc vao loai hinh va dic diém san xuit cua teng doanh nghiép,
ngudi ta sir dung cac chang tir ban dau khac nhau dé hach toan két qua lao dong.
cac chung tir ban dau duoc sir dung pho bién dé hach toan két qua lao dong va
phiéu xac nhan san pham cong viéc hoan thanh, hop dong giao khoan...

Phiéu xac nhan san pham cong viéc hoan thanh la chang tir xac nhan sé
san pham (cong viéc ) hoan thanh cua don vi hoic ci nhan nguoi lao dong.
Phiéu nay do ngudi giao viéc 1ap va phai co day du chit ky cua nguoi giao viéc,
nguoi nhan viéc, nguoi kiém tra chat luong san pham va nguoi duyét. Phiéu
dugc chuyén cho ké toan tién lwong dé tinh luwong ap dung cho hinh thuc tra
luong theo san pham.

Hop dong giao khoéan cdng viéc 1a ching tir giao khoan ban dau ddi véi
truong hop giao khoan cdng viéc. D6 1a ban ky két giira nguoi giao khoan va
nguoi nhan khoan vai khéi luong cong viéc, thoi gian 1am viéc, trach nhiém va
quyén loi mdi bén khi thuc hién cong viéc d6. Chiing tir nay 1a co sé dé thanh
toan tién cong lao dong cho ngudi nhan khoan. Truong hop khi nghiém thu phét
hién san pham hong thi can b kiém tra chat lugng cing voi ngudi phu trach bo
phan 1ap phiéu béo hong dé 1am can ct 1ap bién ban xu ly. Sé lwong, chat lwong
cong viéc da hoan thanh va dugc nghiém thu dugc ghi vao chang tir hach toan
két qua lao dong ma doanh nghiép sir dung, va sau khi di ky duyét no6 duoc
chuyén vé phong ké toan tién luong 1am can cir tinh luong va tra luong cho cong
nhan thuc hién.

1.3. Hach toan thoi gian lao déng

Hach toan thoi gian lao dong Ia hach toan viéc st dung thoi gian d6i véi
ting cdng nhan vién ¢ ting b phan, t6, phong ban trong doanh nghiép nham
quan ly va nang cao hiéu qua st dung cua doanh nghiép.

Chting tir ma doanh nghiép dung dé hach toan thoi gian lao dong 1a “Béang
cham cong” Mau s 01-LD-TL. Bang nay duoc lap riéng cho tirng bo phan, to,
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doi lao dong va mdi thang dugc 1ap mot to theo dbi ting ngay lam viéc. Bang
cham cong duoc dung dé ghi chép thoi gian 1am viéc thuc té va ving mat coa
cdng nhan vién trong td, ddi theo tirng nguyén nhan. Trong bang cham cdng ghi
rd ngay dugc nghi theo quy dinh, moi su ving mat duoc ghi rd rang. Cudi thang,
bang chim cong duoc chuyén Ién phong ké toan dé 1am can ctr tién luong cho
cong nhan vién,
2. To chiic ké toan tién lwong va cac khoan trich theo lwong
2.1. Charng ter stk dung

Cong viéc tinh luong, tinh thudng va cac khoan phai tra khac cho nguoi
lao dong duoc thuc hién tap chung tai phong ké toan doanh nghiép. Hach toéan
tién lwong va cac khoan trich theo luong chu yéu sir dung céc ching tir vé tinh
toan tién lwong, tién thuéng, BHXH, thanh toan tién luong, tién thuong, BHXH

nhu:
+ Bang cham cong Mau s6 01- LDTL
+ Bang thanh toan tién luong Mau s6 02- LBTL
+ Phiéu nghi huong BHXH Mau s6 03- LBTL
+ Bang thanh toan BHXH Mau s6 04- LBTL
+ Bang thanh toan tién thuong Mau s6 05- LBTL

Ngoai ra cé thé sir dung cac ching tir hudng dan, néu doanh nghiép thay
can thiét va co cac nghiép vu kinh té phat sinh thém va lién quan dén nhiing
thong tin b6 sung cho viéce tinh lwong phu hay cac khoan phu cap luong.

+ Phiéu xac nhan san pham hoic cong Mau s 06- LDTL

viéc hoan thanh

+ Phiéu bao 1am thém gio Mau s6 07- LDTL

+ Hop ddng giao khoan Mau s6 08- LDTL

+ Céc phiéu chi, chung tur, tai liéu lién quan va cac khoan trau trir trich nop
néu trén.

Ké toan truong phai cd trach nhiém phan cong va huéng din cén bo
nghiép vu, nhan vién ké toén... 1ap cac chung tir vé tién luong va BHXH quy
dinh, viéc luan chuyén cac chung tir vé tién luong va BHXH quy dinh da 1ap dén
bo phan ké toan lién quan dé tinh luong, tién thuong, BHXH va chi tra luong,
cac khoan cho can bo cong nhan vién to chirc ghi s6 ké toan lién quan.
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2.2. Tai khoan ké toan si dung

TK 334 — phadi trd ngwoi lao dong

Tai khoan nay dugc dung dé phan &nh cac khoan thanh toan véi cong
nhan vién cua doanh nghiép vé tién luong, tién cong, phu cap, BHXH, tién
thuong va cac khoan khac thugc thu nhap cua ho.

Két cau va noi dung phan anh cua TK 334

TK 334
No Cé

+ Céc khoan khau trir vao tién cong, | + Tién luong, tién cong va cac khoan

tién luong cta ngudi lao dong. khac phai tra cho nguoi lao dong.
+ Tién luong, tién cong va cac khoan
Khac da tra cho nguoi lao dong.

+ Két chuyén tién luong, tién cong

nguoi lao dong chua linh.

Du ng ( néu c6) : sb tra thira cho | Du cé: tién luong, tién cong va cac
nguoi lao dong khoan kh&c con phai tra cho nguoi lao
dong.

Tai khoan 334 dugc chi tiét ra thanh 2 tai khoan cap 2:

+ Tai khodn 3341 — phdi tra cong nhan vién: phan anh céc tai khoan
phai tra va tinh hinh thanh toan cac khoan phai tra cho céng nhéan vién cua
doanh nghiép vé tién luong, tién thudng co tinh chat luong, bao hiém xa hoi va
cac khoan phai tra khac thuoc vé thu nhap caa cdng nhan vién.

+ Tai khodn 3348 — phdi trd nguoi lao dong khac: phan anh cac khoan phai
tra va tinh hinh thanh toan cac khoan phai tra cho nguoi lao dong khac ngoai cong
nhan vién ctia doanh nghiép vé tién cdng, tién thuong (néu cd) co tinh chat vé tién
cong va khoan phai tra khéac thugc vé thu nhap caa nguoi lao dong.

Tai khodn 338 — phdi trd, phdi ngp khac

Tai khoan nay dung dé phan &nh céc khoan phai tra phai nop cho co quan
phap luat, cho cac to chuc, doan thé xa hoi, cho cip trén vé kinh phi cong doan,
bao hiém x& hoi, bao hiém y té, cac khoan khau trir vao luong theo quyét dinh
cua tda an ( tien nudi con khi ly di, nudi con ngoai gia thd, &n phi...) gia tri tai
san thira cho xtr Iy, cac khoan vay tam thoi, nhan ky quy, ky cugc ngén han, cac
khoan thu hg, gitr ho.
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Két cau va noi dung phan anh tai khoan 338

TK 338
No Cé
+ Cac khoan da ndp cho co quan quan | +Trich KPCD, BHXH,
1y. BHYT,BHTN theo ty 18 quy dinh
+ Cac khoan da chi vé KPCD + Tong s doanh thu nhan trudc phat

+ Két chuyén doanh thu nhan trudc | sinh trong ky

vao doanh thu ban hang twong tng | +Cac khoan phai, nop, phai tra hay
tung ky. thu ho

+ Cac khoan da tra da nop khéac. +S6 da nop, da tra Ién hon sb phai
nop, phai tra duoc hoan lai.

Du no (néu c6): so tra thira, nop thira, | Du co: so tién phai tra, phai nop va
vuot chi chua dugc thanh toan. gia tri tai san thura cho xu ly.

Tai khoan 338 dugc chi tiét thanh cac tai khoan cip 2 nhu sau:

+ TK 3381 — tai sdn thira che gidi quyét

+ TK 3382 — kinh phi cong doan

+ TK 3383 — bdo hiém xa hai

+ TK 3384 — bdo hiém y té

+ TK 3385 — phai trd vé cé phan hoa

+ TK 3386 — bdo hiém thdt nghigp

+ TK 3387 — doanh thu chwa thuct hién

+ TK 3388 — phadi trd, phdi ngp khac.

Ngoai ra, ké toan con sir dung mot so tai khoan khac nhu: TK 335 — chi phi phdi
trd; TK 622 — chi phi nhan cong truc tiép; TK 627 — chi phi sdn xudt chung;
TK 111, TK 112, TK 138...
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So @6 1: hach toan cac khoan phai tra nguoi lao déng
TK 111, 112 TK 334 TK 338

Umg va thanh todn luong, cdc| Phai tra tién lwong nghi phép cua
khoan khac cho nguoi lao| CNTTSX néu cé trich trudc
dong

TK 141, 138, 333, 338 “TK 3383

cac khoan khau trir vao luon Bao hiém xa hoi phai tra cho
cua nguoi lao dong nguoi lao dong

TK 511 TK 622,6371,6411,6421

Tra luong thudng cho ngudi| Luong va cac khoan trich theo
lao dong bang hang hoa san| phai tra cho ngudi lao dong
pham

TK 33311 TK 353

Thué GTGT (néu cb) o | Tién thuong phai tra cong
nhan vién
TK 334 TK 338 TK 622,627,641,642,241

S6 BHXH phai tra truc tiép| Trich cac khoan trich theo luwong
cho nguoi lao dong theo ty I¢ quy dinh tinh vao chi phi

TK 111,112 TK 334

Nop BHXH, BHYT, BHTN,| Tinh BHXH, BHYT, BHTN, theq
KPCD cho co quan quan [y| ty Ié trir vao thu nhap cua céng nhan
quy chi tiéu KPCD tai cosé | vién

N

1K 111,112

S6 BHXH, KPCP duoc chi vuot
cap
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3. Hé thong s6 ké toan sir dung trong hinh thirc ké toan Nhat ky chung:

Nhat ky chung 1a hinh thac phan anh céc nghiép vu kinh té phét sinh theo
thir ty thoi gian vao mot quyén so, goi 1a s6 Nhat ky chung. Sau d6, cin ctr vao
Nhat ky chung, 14y sé liéu ghi vao Sb cai. Mdi bit toan phan anh trong sé nhat
ky chung dugc chuyén vao so céi it nhat cho hai tai khoan c6 lién quan. B4i voi
cac tai khoan chu yéu, phat sinh nhiéu nghiép vu, c6 thé mé cac nhat ky phu.
Cudi thang hodc dinh ky, cong cac nhat ky phy, lay sé liéu ghi vao nhat ky
chung hoac vao thang sb céi.

S6 céi trong hinh thirc nhat ky chung c6 thé mé theo nhiéu kiéu ( kiéu 1
bén va 2 bén)va mé cho ca 2 bén no - co cua tai khoan. Moi tai khoan mé trén
mét trang so6. V&i nhiing tai khoan c6 s6 lugng nghiép vu nhiéu, c6 thé mo thém
s6 cai phu.

Hinh thirc nhat ky chung bao gom céc loai so:

+ Nhat ky chung
+ S céi c4c tai khoan
+ S6, bang tong hop chi tiét
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So @6 2: quy trinh hach toan tién lwong theo hinh thirc nhat ky chung

Bang cham codng, thanh

toan luong, BHXH, phiéu

S0, thé ké toan chi tiét
TK 334, 338

S6 nhat ky chung

\

Bang téng hop chi

S6 cai TK 334,338 k--—» B
tiét TK 334, 338

Y

Bang can ddi tai khoan

N

Bao cao tai chinh

Ghi chu:
Ghi hang ngay
> Ghi dinh ky hoac cudi thang
D el > Ddi chiéu
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CHUONG II
THUC TRANG TO CHUC KE TOAN TIEN LUONG
VA CAC KHOAN TRiCH THEO LUONG TAI CONG TY
TNHH OJITEX HAI PHONG

| KHAI QUAT VE CONG TY
1. Lich sir hinh thanh va qué trinh phat trién cong ty

Cung véi su phat trién caa nhiéu doanh nghiép c6 vén dau tu nude ngoai
va su phat trién Ion manh caa nén kinh té, nhan thic sau sic vé nganh cong
nghé san xuat hop dung, bao bi bang gidy, bia cao cip 1a nganh phat trién va
dem lai loi nhuan kinh té cao. Cong ty TNHH OJITEX Hai Phong do céng ty
0JI PAPER CO., LTD ( Nhat Ban) thanh lap dudi hinh thic cong ty TNHH
mot thanh vién theo luat doanh nghiép duoc nudc cong hoa x& hoi chia nghia
Viét Nam thong qua nam 2004.

La mot cong ty dugc thanh 1ap vai chirc nang san xuét va kinh doanh vi
muc tiéu loi nhuan, khdng nging ma rong thi truong, vi két qua kinh té xa hoi,
g6p phan hoan thién céac ké hoach va chién lugc di dugc dé ra.

Cong ty thanh lap theo dung phap luat, cd nhiém vu kinh doanh theo dling
nganh nghé dang ky, chap hanh hoan thanh day du nghia vu véi ngan sach nha
nudc, bao toan va phat trién von, tudn tha cac nguyén tic cua ché do ké toan
thong k&, quan Iy tai chinh cta nha nudc, chap hanh ky luat lao dong, vé sinh
moi truong va khdng ngung néng cao phuc loi cta can bg cong nhan vién.

Cong ty TNHH Qjitex Hai Phong la cong ty TNHH thudc s¢ hitu caa cong ty
0JI PAPER CO., LTD (Nhat Ban) c6 tu cach phap nhan va con dau theo riéng

theo quy dinh.

Tén doanh nghiép: cong ty TNHH Ojitex Hai Phong

Tén tiéng Anh: Ojitex Hai Phong Co.,Ltd

Tru s chinh: Lo B — 1/2/7/8 khu cdng nghiép Numora Hai phong x&
An Hung , Huyén An Duong, thanh phd Hai Phong

bién thoai: 031.3743020

Tai khoan ngan hang:  160314851009294
Tai ngan hang TMCP Xuat nhap khau VN — chi nhanh Hai Phong —
Hai Phong
USD: F15 - 795 - 001639 VND- H15-795-001655
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Tai ngan hang Mizuho Coporate Bank Ltd — chi nhanh Ha Noi
USD: CA 10001761
Ma s6 thué: 0200575693
Cong ty duoc thanh Iap nam 2004 vai thoi gian hoat dong cua du an 1a 50 nam
ké tir ngay duoc ban quan Iy cac khu ché xuat va khu coéng nghiép Nomura hai
Phong cap gidy phép dau tu sé 022043000058 cap ngay 24/12/2004
Day truyén san xuat:  san xuat cac loai san pham tir gidy bia carton séng
Cong suat: 40,000,000 m2/ nim
2. Nganh nghé kinh doanh
Cong ty TNHH Ojitex HP 1a cong ty chuyén san xuét va ban céac loai san
pham bao bi déng goi chat lugng cao gom ca hop carton va céc loai d6 chua,
tam carton
Thuc hién xuat va nhap khau , phan phéi ban budn ( khdng thanh lap cac
don vi phan phéi ban budn), phan phéi ban Ié (khdng thanh lap cac don vi phan
phdi ban 1&) cho cac san pham thudc ca nhém phan loai cu thé.
2.1. Co 56 vdt chat ky thudt
Cong ty TNHH Ojitex Hai Phong ¢6 co sé ha tang rong véi dién tich mat
bang la 30,000 m?, dién tich nha xuong la 16,860 m?
Vén kinh doanh: téng sé vén 1a 42,000,000 USD
Tong s lao dong 443 ngudi, trong d6
+ Trinh do dai hoc : 112 nguoi
+ Trinh do cao dang, trung cap: 98 nguoi
+ Pho thong: 233 nguoi
Vé mit ky thuat: cong ty duogc trang bi chu yéu 1a cac may moc thiét bi
hién dai v6i cdng nghé san xuét cao. May mac chu yéu duoc nhap tir Nhat Ban
va mot s6 duge mua trong nudc.
3. Nhirng thuin lgi khé khin va dinh huwéng phat trién cia cong ty
3.1. Thudn lgi
Hoat dong cta doanh nghiép di vao né nép, bd may to chic nhan su ting
bude duoc kién toan gidp phat huy hiéu qua va nang cao hiéu suat lam viéc cua
nguoi lao dong.
Doanh nghiép nam trong khu céng nghiép nén duoc huong nhiéu wu dai.
Mién thué TNDN trong 4 nam, giam 50% thué TNDN trong 9 nam tiép theo,
mién thué nhap khau dé san xuat hang nhap khau, thué nhap khau may moc
thiét bi, phuong tién van chuyén trong quy trinh cdng trinh cdng nghé va dua
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d6n cong nhén, cong ty nhan dugc hd tro 1am thi tuc dau tu va tu van lya chon
cong nhan.

Dic diém san pham cua doanh nghiép 1a mat hang gidy bia cing nén tranh
duoc rai ro vé han st dung nhu cac mit hang thuc pham, ciing nhu rai ro 15i mét
nhu mat hang thoi trang hay mat hang cong nghé tiéu dung.

3.2. Kho khan

Tinh hinh kinh té nudc ta c6 nhiéu kho khan , lam phét va lai vay ngan
hang 1a thach thuc rat 16n trong diéu kién kinh doanh hién nay. Tinh hinh kinh té
thé gidi ciing co nhiéu bién dong kho ludong truéc hoat ddng xuat nhap khau caa
doanh nghiép.

Doanh nghiép chiu sy canh tranh khéc liét tir cAc doanh nghiép trén thi
truong trong linh vuc san xuat bao bi tir gidy bia cac tong, dic biét la co rat
nhiéu cac doanh nghiép Viét Nam ¢ quy md vira va nho canh tranh vé gia ban.
3.3. Pinh hwong phét trién ciia céng ty trong giai doan tdi

Trong nhitng niam tiép theo, cong ty di xay dung nhiing muc tiéu va
phuong huéng mo rong san xuat mai két hop véi viéc cai tién quy trinh cong
nghé, nang cao chat luong san pham, thyc hién muc tiéu téi da hoa lgi nhuan, toi
thiéu hoa chi phi. Cu thé nhu sau:

Xay dung du &n tha hai nhim mo rong san xuét véi tong dién tich wdc
tinh 38,000m2 tai khu cdng nghiép VSIP Bic Ninh, tinh Bac Ninh. Nhiam ting
san luong san xuat ciing nhu chat lwong san pham véi may moc cong nghé cao
va hién dai hon.

Phat trién thém céng nghé mai nhu in offset trén chat liéu bia cac tong
s6ng cho cé4c san pham voé thing, vo hop cua cong ty dé dap tng nhu cau cua
khach hang.

Ban lanh dao cong ty dang nghién ciu thi truong gidy vo viét moi ¢ Viét
Nam dé xay dung ké hoach phat trién san pham méi.

Téi wu hoa chién lugc kinh doanh dé phi hop voéi thi trudng, mé rong
hoat dong kinh doanh, cung c6 ky thuat, dam bao vé chét luong.

Thuyc hién san xuat an toan, hiéu qua, khdng lang phi, tién hanh chuan bi san
sang tir khau nhap téi xuat hang; dong gop gi tri thuong pham ciing nhu sy phét
trién ciia doanh nghiép, ludn dam bao su hai long va tin tudng cua khach hang.

Xay dung va thyuc hién ké hoach san xuét hiéu qua, giam bét gia thanh san
XUuat, triét tiu hang 15i trong qua trinh gia cdng. Tién hanh chuan bi trugc cho
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viéc san xuat cac loai san pham qua nhiéu cong doan san xuat. Kiém tra chat
lwgng tat ca cac san pham da hoan thanh.

C6 gang lién tuc cai thién tinh hiéu qua cua hé théng quan ly chit luong
va phu hop véi tiéu chuan quy cach ciing nhu yéu cau cua khach hang.

Pay manh lgi thé va khac phuc céc han ché so véi cac ddi thu canh tranh
dé gitt duoc su gin bo cua khach hang cii va lién tuc phat trién khai thac, tim
kiém khach hang méi.

Déi ung linh hoat véi su thay doi dot ngot vé khdi lwgng cong viéc.

4. Nhirng thanh tich co ban ciia doanh nghiép trong nhirng nim gin day

Tuy méi hoat dong dugc hon 12 nam nhung nho nén tang kinh nghiém
cua tap doan me & Nhat Ban cuing vai day truyén céng nghé hién dai hiéu suat
cao. Cling nhu sy nhay bén véi thi truong cia doi ngii 1anh dao va nhan vién,
trong nhiing nam trd lai day, cong ty da chiém duoc thi phan dang ké trong nudc
va nudc ngoai.

Nho lgi thé vé trang thiét bi may moc hién dai, doi ngii k§ su giau kinh
nghiém va cong nhan k¥ thuat lanh nghé c6 y thirc cao trong lao dong san xut,
san pham cua cong ty duoc nhiéu khach hang 16n wu tién sir dung.

C6 thé nhan thay nhiing thanh tich cha yéu cia cong ty tir két qua kinh
doanh théng qua mot sé chi tiéu chu yéu.

Qua bang sé lidu vé danh gia chung két qua san xuat kinh doanh caa cong
ty qua cac chi tiéu ta thay tinh hinh san xuat ciia doanh nghiép dat duoc hiéu qua
t6t. DO thoi diém nam 2012, kinh té trong nudc va trén thé gii 1am vao khing
hoang sau, anh huang xau téi rat nhiéu doanh nghiép san xuat kinh doanh. Hang
hoa san xuat ra khong ban dugc khién cho cac doanh nghiép phai cat giam lao
dong, han ché san luong. Piéu nay it nhiéu anh hudéng ti doanh sé ban hang
cua cong ty TNHH Ojitex Hai Phong bai 18 khac hang giam san lugng san pham
XUAt ra cling c6 nghia véi viéc luong don dit hang bao bi cling giam di. Nhung
Vvéi uy tin va su kiém soét khat khe vé chat lugng san pham, gia thanh hop ly
nén doanh thu van ting 141.601.490.736 ddng (tuong (ng ty Ié ting 28,92%) so
v6i nam 2015, loi nhuan sau thué TNDN ting 39.390.413.472 dong ( tuong Gng
Va1 69,35% so vai nam 2015.

Loi nhuan cua nam 2016 tang so véi nam 2015 1a do doanh thu tir ban
hang tang va thu nhap khac cua cong ty ciing ting 176.017.428 dong tuong ng
véi muc tang 110,47%
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Ciing c6 thé thiy trong nim 2016, cong ty giam Su quan tdm vao hoat
d6ng tai chinh hon so véi nam 2015. Bang ching 1a chi phi ding cho hoat dong
tai chinh giam 3.003.689.192 dong twong ung ty 1& giam 81,36% dan toi két qua
doanh thu tir hoat dong nay vao nam 2016 giam 3.312.610.088 dong twong ng
Véi vai ty 1€ giam 1a 67,47% so véi nam 2015.

Céc chi phi kinh doanh khéc lai ting trong ndm 2016. Cuy thé I chi phi
ban hang ting 6.015.376.336 ddng tuong ¢tng Véi ty 18 ting 34,48%. Chi phi
quan ly doanh nghiép ting 10.727.398.916 ddng tuong ng Véi ty 16 42,41% so

véinam 2015.

Téng loi nhuan ké toan trugc thué ting 43.488.655.720 dong tuong ung
71,90% lam cho thué TNDN phai ndp ting 4.098.242.248 dong twong (ng Véi
ty 16 taing 111,19%. Loi nhuan sau thué TNDN ting 39.390.413.472 dong twong
g ty 1é ting 69,35%.

5. Co cau té chirc b may quan ly cia doanh nghiép.

Tong giam dbc

ISO team
Phong Phong . Phong Phong san . \
kinh hanh kpht"”% I XUt k§ Pt‘:’?g Lth”t‘.g
doanh chinh c tod hoach thuat vattu OgIstics
B6 phan san xuat truc tiép
\
Corrugator coverting Finished goods
\
Xuongin | > Xudng dap Xudng cit
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Tong giam doc: La nguoi ding dau lanh dao chung toan bo hoat dong
cua cong ty, chi dao truc tiép cac phong ban, chiu trach nhiém phap ly déi véi
moi hoat dong san xuat kinh doanh cua doanh nghiép.

ISO team: B6 phan kiém tra chat luong. Pay 1a bo phan rat quan trong,
khong thé thiéu ctia cong ty. Lam nhiém vu kiém tra quy cach, tiéu chuan va
chat luong san pham

Phong kinh doanh: Quan Iy vat tu,thiét bi,cong cu dung cu san xuit;
cung (tng mua, cap, phét vat tu thiét bi theo yéu cau cua cac bo phan, thuc hién
nhiém vu marketing va ban hang cho cong ty

Phong hanh chinh : Tham muu cho giam dbc vé cong tac to chuc bo
may quan ly, san xuat kinh doanh cua Céng ty. Thuc hién nhiém vu tuyén dung
lao dong,cong tac khen thuong cho CBNV. T6 chic phuc vy doi séng an & dién
nuéc sinh hoat cho CBNV, dén tiép khéach giao dich cua Cong ty.

Phong ké toan: Chi tiét & phan 6

Phong Ké hoach : Tham gia cong tac ké hoach san xuat, theo ddi, don
dbc thyuc hién ké hoach san xuat kinh doanh timg thang, quy, nim ctua Cong ty;
giai quyét cac don dang hang cii va mai. Lap ké hoach, khao gia mua vat tu thiét
bi ; xay dung ké hoach phat trién caa cong ty.

Phong vat tw : Thuc hién cdng tac thu mua nguyén vat liéu, céng cu dung
cu phuc vu san xuat kinh doanh, quan Iy vat tu chua st dung dén, xuat vat tu khi
c6 yéu cau caa phong ké hoach, phong san xuat.

Phong Logistics: Thuc hién nhiém vy 1am tha tuc nhap xuat van chuyén
hang hoa, lam thu tuc hai quan cho hang hoa.

Phong san xuat- ky thuat : Thuc hién nhiém vu quan Iy quy trinh san
Xuat ctia cong ty.Giai quyét va ban giao cac don dit hang cua khach hang. Theo
doi tién do san xuat , dam bao chat luong san pham:

Bo phan Corrugation: Nhan NVL chinh gidy cuon tir Phong vat tu, can
thanh cac tam ( sheet) gidy bia carton.

Bd phan Converting va finishing: Nhan tim (sheet) gidy bia carton tir
bo phan Corrugation va dan hoan thién ¢ cac xudng.Cong doan nay cd thé thay
d6i theo ting loai san pham

Xuwéng in: cac tim (sheet) gidy bia cung s& dugc dua qua may FFG hoac
may FFS dé in mau ma bao bi theo yéu cau cua khach hang.

Xwéng dap : Nhiing san pham di qua céng doan nay dugc dap tai may
AP
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Xwéng cat : Nhiing san pham di qua cong doan nay duoc dwa vao may
SG va cit thanh ting don vi ban thanh pham hoic thanh pham

Bd phan finished goods: Ban thanh phim duoc chuyén tir cong doan
Corrugation hodc Converting dugc hoan thién tai day.

6. Co cau té chirc b may ké toan.

Cong ty td chic bo may cong tac ké toan theo hinh thuc tap trung va é&p
dung phuong phap ké khai thuong xuyén. Vai hinh thac nay toan bo cong viéc
ké toan trong cong ty déu dugc tién hanh xu ly tai phong ké toan caa cong ty. T
thu thap va kiém tra chang tir, ghi so ké toan, 1ap béo céo. Cac bd phan, céac
phong ban chi 1ap chuang tir phat sinh gui vé phong ké toan. Do d6 dam bao sy
lanh dao tap chung thong nhat d6i vai cong tac chuyén mon, kiém tra xu Iy cac
thong tin ké toan kip thoi, chat chg, thuan lgi cho viéc phan cong lao dong va
chuyén mon héa nang cao ning suat lao dong.

Phong ké toan cong ty TNHH Ojitex HP c6 6 nhan vién ké toan bao gom
ca ké toan truong (co trinh d6 chuyén mon tir cao ding tro 18n). Vi mdi nhan
vién déu dam nhan phan viéc quan trong nén doi hoi phai c6 sy ¢6 gang va tinh
than trach nhiém cao trong cong viéc.

So do bo may ké toan trong cong ty:

Ké toan truong

K¢é toan tong hop

Ké toan Ké toan von bang Ké toan chi phi gia

o , X Thu quy
TSCDb tién va thanh toan thanh

Ké toan truéng: La ngudi to chic va chi dao toan dién cong tac ké toan
cua cong ty. Nhiém vu cua ké toan trudng:

+T6 chirc bo may ké toan gon nhe , khoa hoc, hop Iy, phi hop véi quy md
phat trién caa Cong ty theo yéu cau ddi méi co ché quan ly kinh té.

+ Phan cong lao dong ké toan hop 1y, huéng dan toan bo cong viéc ké
toan trong phong ké toan, dam bao cho tung bo phan ké toan , tirng nhan vién ké
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toan phat huy dugc kha ning chuyén mén, tao su két hop chat ché giita cac bo
phan ké toan c6 lién quan, gop phan thuc hién tét chirc ning va nhiém vu caa ké
toan cung cp théng tin chinh xéc, kip thoi ¢é phuc vu cho viéc chi dao hoat
dong san xuat kinh doanh caa Céng ty

+T6 chuc kiém ké dinh ky tai san, vat tu, tién vén, xac dinh gié tri tai san
theo mat bang thi truong.

+ Chiu trach nhiém Iap va nop bao céo quyét toan théng ké véi chat luong
cao. To chic bao quan, luu trit tai liéu ching tir, lwu gitr bi mat sé liéu theo quy
dinh cua nha nudc

Ké toan tong hop: C6 trach nhiém cha yéu 1 to chuc, kiém tra tong hop
lap bao co cho cong ty, gilp ké toan truong to chuc bao quan, luu trir ho so, tai
liu ké toan. To chuc ké toan tong hop va céc chi tiét noi dung hach toan con lai
nhu: ngudn von kinh doanh, cac quy doanh nghiép. Mat khac ké toan tong hop
con kiém ludn nhiém vy ké toan tién luong.

Ké toan TSCP: C4 nhiém vu cha yéu Ia phan anh sb hién co, tinh hinh
tang giam, tinh hinh sir dung xe 6 t6 va cac TSCD khac ctiia Cong ty, tinh khau
hao, theo d6i stra chita thanh 1y , nhuong ban xe 6 t6 va cac TSCD khac cua
Cong ty va con ¢6 nhiém vu thanh toan cong ng¢ va thanh toan véi Nha nudéc.

Ké toan von bang tién va thanh toan: Theo d&i va hach toan ké toan
vdn bang tién , tai san ¢ dinh va tai san luu dong, ngudn vén va cac quy don vi
, theo ddi chi phi va cac khoan céng ng noi bo, thanh toan vaéi ngan sach Nha
nudc va phan phdi loi nhuan.

K& toan chi phi gia thanh: Hang thang tap hop tat ca cac chi phi san xuat
phat sinh & ¢ bo phan, tién hanh phan b chi phi san xuét va tinh gia thanh cho
ting san pham

Thi quy: Hang thang vao s6 quy, 1&n cac bao cdo quy, bao quan tién. Va
thuc hién cac nhiém vu thu chi, kiém ké tién dinh ky. Chiu trach nhiém va boi
thuong khi dé xay ra that thoat do chi quan gay ra va phai nghiém chinh tuan
thii cac quy dinh ctia Nha nudc vé quan ly tién.

7. Hinh thiic ké toan, chinh sich va phwong phap ké toan ap dung tai cong ty

Cong ty TNHH Ojitex Hai Phong dang ap dung ché do ké toan ban hanh
theo TT 200/2014/ TT- BTC.

Hinh thuc ké toan &p dung: Nhat ky chung

Ky ké toan: Bat dau tir ngay 01/01 va két thic vao ngay 31/12 hing nam.
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Nguyén tac ghi nhan céc khoan tién va cac khoan twong duong tién té sir
dung 12 VND,USD.
Phuong phap chuyén ddi cac dong tién khac ra VND: theo ty gia mua ban
hoic ty gia thanh toan thuc té trén co s khung gid mua ban cia Ngan hang

ngoai thuong va cé tham khao ty gia lién ngan hang do Ngan hang Nha nudc
cdng bb hang ngay; phan chénh Iéch gitra ty gia thuc té va ty gia hach toan duoc
phan anh vao doanh thu, chi phi tai chinh hoac phan anh vao TK 413.

Nguyén tic ghi nhan hang tén kho : hang ton kho duoc ghi nhan theo gia gbc

Phuong phép tinh gi tri hang ton kho: theo gia binh quan gia quyén.

Phuong phap hach toan hang ton kho: theo phwong phap ké khai
thuong xuyén.

Phuong phép tinh thué GTGT: phuong phap khau trir.

Phuong phép tinh khiu hao TSCP: phuong phéap theo dudng thang.

Trinh tu ghi s ké toan theo hinh thic Nhat ky chung

Chirng tir ké toan
L S6 nhat ky chung So, the ke;
S6 nhat ky toan chi tict
dac biét
, \
So cai PR R 7
Bang tong
J{ hop chi tiét
Bang céan dbi tai
khoan
A4 \ 4
Bao cao tai chinh <
Ghi chu:

Ghi hang ngay

> Ghi dinh ky hoac cuéi thang
Péi chiéu
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Hang ngay, cin cr vao chang tir da kiém tra duoc dung 1am cin ¢t ghi o, trudc
hét ghi nghiép vu kinh té phat sinh vao sb nhat ky chung.

Sau d6 cin ctr vao sb liéu da ghi trén s6 nhat ky chung dé ghi so céi theo
c4c tai khoan ké toan da phat sinh dugc ghi trén s6 nhat ky chung. Trong ky ban
da sir dung bao nhiéu tai khoan thi s& c6 bay nhiéu s6 cai tuong (ng véi tai
khoan do.

Cudi thang cong sb liu trén so céi, 1ap bang can ddi sb phat sinh

Sau khi kiém tra d6i chiéu khép dtng sb liu trén s6 cai va bang tong hop
chi tiét 1ap cc bao cdo tai chinh.

Il. THUC TRANG TO CHUC KE TOAN TIEN LUONG VA CAC
KHOAN TRICH THEO LUONG TAl CONG TY TNHH OJITEX HAI
PHONG.

1. Hach toan lao dong tai cong ty.

Pé hach toan lao dong, trudc hét ké toan phai nam bét duoc sé lao dong
toan cong ty tai cac phong ban, phan xudéng, dong thoi phan anh kip thoi chinh
xac tinh hinh st dung lao dong, kiém tra viéc chap hanh ky luat lao dong. ching
tir @& hach toan lao dong 1a bang chdm cong. Bang cham cong duoc 14p riéng
cho tung bd phan, trong d6 ghi rd ngay lam viéc, ngay nghi caa ting lao dong.
Cudi thang, bang cham cong duoc chuyén cho cén bo tién luong dung dé tong
hop thoi gian lao dong va tinh lwong cho tung phong, ting t6 va ca nhan lao
dong.

Cong ty bao gom ca lao déng truc tiép va gian tiép. Tinh toi ngay
31/12/2016 cong ty co tat ca 443 lao dong. co cdu lao dong va chat lugng lao
dong duoc thé hién qua bang sau:

CO CAU LAO PONG
L .. Tinh chat
Gigi tinh D¢ tuoi Trinh d¢ R n
cbng viéc
Chi _
o Trén . . ..
tiéu 18- .| Pai | Cao | Trun| Pho Truc | Gian
N | Nam >30 | dal ) . . . iz
30 hoc | dang | gcap | thong | tiep tiep
hoc
Sf’\
0 .. | 156 | 287 | 289 | 154 5 107 72 26 233 408 35
ngwol
Ti
trong | 35.2 | 64.8 | 65.2 | 34.8 1 242 | 16.3 | 5.9 52.6 92.1 7.9
(%)
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Co cdu Vé gidi tinh:

Lao d6ng nam chiém da sd, co 287 ngudi chiém 64,8%. ty & nay la hop
ly vi doanh nghiép hoat dong trong linh virc san xuat bao bi doi hoi suc khoe tét.
Lao dong nam chu yéu 1a cong nhan trong cac day truyén san xuat. Lao dong nit
lam viéc trong kho vat tu hoic kiém tra hang hoa.

Co cdu vé dé tudi:

Luc luong lao dong trong cdng ty chi yéu 1 lao dong tré do tudi tir 18-30
chiém 65,2%. day 1a lyc lugng lao dong c6 sic khoe tét, cd kha nang Gng dung
va doi mai nhanh nhay va linh hoat trong cdng viéc. Lao dong trong d6 tudi >30
chiém ty trong 34,8%, day 1a luc luong lao dong 6n dinh, stc lao dong déo dai
va c6 nhiéu kinh nghiém.

Co cdu Ve trinh do:

Trinh d¢ lao dong cua cong ty ndi chung chua cao nhung phu hop véi doanh
nghiép. Lao dong co6 trinh do trén dai hoc chiém gén 1%, dai hoc chiém 24,2%,
luc lwong nay cha yéu 1am cong viéc van phong va quan 1y. Lao dong cé trinh
do trung cap va dai hoc chiém khoang 22,2% chu yéu lam viéc trong phan
xudéng va nha kho. Con lai 1a lao dong pho théng chiém 52,6% chu yéu la cong
nhan tham gia san xuat truc tiép.

Co cdu lao déng theo tinh chdt cong viéc:

Lao dong truc tiép chiém phan Ion trong tong sé lao déng cua cong ty co
408 lao dong tham gia lao dong truc tiép chiém ty 18 92,1% . lao dong gian tiép
¢ 35 lao dong chiém ty trong 7,9%. Pay 1a mot két cau lao dong hop ly trong
mot doanh nghiép hoat dong trong linh vuc san Xuat.

2. Quy trinh hach toan tién lwong
2.1. Charng ter sir dung:

+ Bang cham cong

+ Bang thanh toan tién luong

+ Bang thanh toan trg cap BHXH

+ Phiéu nghi huong BHXH
2.2. Cac hinh thac trd lwong tai cong ty TNHH Ojitex Hdi Phong

Hién tai cong ty tinh luong theo hinh thiic: lwong thoi gian

Ché d6 tra luong theo thoi gian ap dung cho tat ca cac lao dong can bo

cong nhan vién dang lam viéc tai cong ty

Sinh vién: Lé Thi Huyén - Lép: QT1701K 32



Khoa ludn tét nghiép Truong PH Dan Lap Hdi Phong

Cac khoan phu cap:

*Tién ting ca hodc 1am thém:

Dbi véi viée tinh luong cho ngudi lao dong trong viée ting ca vao cdc
ngay I8, chi nhat, 1am dém dugc cbng ty 4p dung ding theo quy dinh cua luat
lao déng cu thé nhu sau:

+ Néu nguoi lao dong 1am thém vao ngay 18 tét nhu 30/4, 1/5... thi tra
luong thoi gian bang 300% lwong co ban.

+ Néu ngudi lao dong ting ca vao ngay thudng thi tra lwong thoi gian
bang 150% luong co ban.

*Ngoai ra cong ty con c6 cac khodn phy cap va tro cap khac:

C6 3 loai phu cap(ap dung dé tinh lwong thém gid va khau trir do nghi)

+ Phu cép 1: thAm nién

+ Phu cip 2: phu cap chtc vu, quan ly, hd tro san xuat.

+ Phu cap 3: phu cap luong diéu chinh , k§ ning, tiéng nhat, phién dich,
moi truong.

C6 céc loai tro cap nhu sau:

+ Tro cap di lam day du

+ Tro cap di lai

+ Chénh léch ca dém

Ctr nhu vy ké toan cin ctr vao mirc lwong co ban, phu cip, sé ngay lam
viéc thuc té, tién thuéng cua timg nhan vién dé tinh ra lwong hang thang cua
cong nhan vién,

Vi duy 1: Tinh tién lwong cho chi Pham Thi Thanh Mai ké toan :

+ Luong HDP: 7.000.000

+ Ngay cong theo quy dinh cta cong ty trong thang 4 nam 2016 1a 26 ngay.
+ Ngay cong thuc té: 26 ngay

Luong = 5.600.000 * 26
thoi gian 26

5.600.000

+ Phu c4p 1: 600.000
+ Phu c4p 2: 600.000
+ Phu cap 3 : 200.000
+ Tro cap di lai : 625.000
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+ Tién lam thém giod ( 20 gio ngay thuong va 08 gio ngay chu nhat) : 1.884.615
+ Phu cap di lam day du: 200.000

+ Céc khoan trir vao luwong: 7.000.000* 10,5% = 735.000

—>Tién luong thyc linh cta chi Mai 1a:

5.600.000 + 600.000+ 600.000+200.000 + 625.000 + 1.884.615 +200.000 —
735.000 = 8.974.615
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Cong ty TNHH Ojitex HP

BANG CHAM CONG
Thang 4 nam 2016

Phong ké toan

o Chtc . . S6¢ong | - So ngay
STT Ho vatén Ngay trong thang , Tong | nghi
vu hudng ]

phep
A B 1 |2 |3 |4 28 129130 |31 |C D E
1 Nguyén Vin Thuc KTT X |[x [ X]|P X | X | X |X 24 24 2
2 bao Di¢u Hoa KT X [X | X|X X |X |[X |X 26 26 0
3 Nguyén Thi Thu Thay |KTHV |x |x |[X |X X |[X |X |X 25 25 1
4 Nguyén Thi Lé Quyén |KTTH |[x |x |X|x X |X |X |X 24 24 2
5 Pham Thi Thanh Mai KT X [X | X]|X X |[X [X |X 26 26 0
6 D6 Thi Bich Ngoc KT x |P [ X|x X |[X |[X |X 25 25 1
7 Lé Thi Van Anh TQ X |x |[X]|P X |x |x |P 23 23 3
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Truong PH Dan Ldp Hai Phong

Cong ty TNHH Ojitex Hai Phong BLVP04
BANG TINH LUONG PHONG KE TOAN THANG 4 NAM 2016
Ngay cong thém gid phu cdp (tinh vao BHXH) tro cip
Gid Téngtién
Chttc| Lwong | Lwongco ) Luong ngay Gio Téngtién phu cép trg Khéu trir
5T HovaTén | vu | HPLD ban  |ngdy |ngdy cong [thuong|Sétién |CN |Sétién  [thémgo [PC1 PC2 PC3 Chuyén can |Pi lai cip Tonglwong | BHXH | Thyc linh
P=K+L+M
A B C |D=Bi26*C|E F G [H I=F+H K L M N 0 +N+0 Q=D+I+P |R=A*10.5%|S=Q-R

Nguyén

1|Van Thye |KTT |11,000,000| 8,050,000| 24| 7,430,769 8| 846,154 846,154| 1,600,000 850,000 500,000/ 200,000] 625000| 3,775000| 12,051,923 1,155,000 10,896,923
Do Diéu

2|Hoa KT | 8550,000| 5,600,000 26| 5,600,000 10| 403,846| 8| 657,692| 1,061,538] 1,600,000 850,000] 500,000 200,000 625000 3775000/ 10436538 897,750 9,538,788
Nguyén Thi

3|Thu Thuy |KTH\ 5,000,000| 3,500,000 25| 3,365,385 20| 485,392| 16| 769,231| 1,254,623| 400,000/  800,000f 300,000/ 200,000f 625000 2325000 6,945007| 525000( 6,420,007
Nguyén Thi

4|Le Quyén |KTTH 9,000,000| 5,600,000 24| 5,169,231 20| 745562| 16| 1,384,615 2,130,178| 1,600,000/ 1,300,000f 500,000/ 200,000| 625,000 4,225,000 11,524,408 945000 10,579,408
Pham Thi

5|Thanh Mai |KT | 7,000,000| 5,600,000f 26| 5,600,000 20| 807,692| 16| 1,076,923| 1,884,615 600,000 600,000/ 200,000f  200,000] 625000{ 2,225000] 9,709,615 735000 8974615
Pd Thi

6|Bich Ngoc [KT | 7,000,000| 5,600,000 23| 4,953,846 20| 714,497| 16| 1,076,923| 1,791,420 600,000 600,000 200,000f  200,000]  625,000| 2,225000] 8,970,266 735000 8235266
Lé& Thi Vin

7|Anh TQ | 7,000,000| 5,600,000 24| 5,169,231 20| 745562| 16| 1,076,923| 1,822,485 600,000 600,000/ 200,000 200,000] 625000| 2,225000] 9,216,716] 735000 8481716
Tong 54,550,000{39,550,000| 172|37,288,462| 110|3,902,552| 96| 6,888,462[10,791,013| 7,000,000| 5,600,000| 2,400,000{ 1,400,000| 4,375,000| 20,775,000 68,854,475| 5,727,750| 63,126,725
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Vi du 2 : tinh tién lwong cho chi Nguyén Thi Tuoi cong nhan san xuat:
+ Lwong hop dong : 4.670.000
+ Luong co ban : 4.270.000
+ Ngay cong theo quy dinh cua cong ty trong thang 4 nam 2016 1a 26 ngay.
+ Ngay cong thuc té: 25 ngay
Luong thoi 4.270.000

) = * 25 = 4.105.769
gian 26

+ Phu c4p 1 : 300.000

+ Phu c4p 3: 100.000

+ Tro cap di lai : 625.000

+ Tién lam thém gio: 1.010.627

+ Phu cap di lam day da: 200.000

+ Céc khoan trir vao luong: 4.670.000 * 10,5% = 490.350

—>Tién luong thyc linh cua chi Tuoi 1a:

4.105.769+ 300.000 + 100.000 + 625.000 + 1.010.627 + 200.000 — 490.350 =
5.851.046
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BANG CHAM CONG CHO CONG NHAN SAN XUAT (DAY CHUYEN SO 3) thang 4/2016

ngay trong thang tdng s ngay cong

' s6 ngay
uilil2lalalslel7lelola0lnliplslialusltela7/18]10]00]21 02|23 28] 25 26|27 ] 28] 29) 30 nf;ir;gﬁzp “gh;rl]‘;péng

(chtre sdngy| (hwong (khéng

STT Ho Tén tOvu) t6[t7fcnft2|t3|t4|t5|t6|t7|cn|t2[t3[t4[t5[t6|t7]|en|t2|t3|t4|t5|t6[t7[cn[t2|t3|t4]|t5]|1t6]|t7|dilam| Iluong lwong)
1|Hoang Thi Lan trudng[ X [ x X | x| x| x| x]x X | x| x[ x| x]x X | x| x| x| x| x X | x| x| x| x]x 26 0
2|Nguyén Thj Tuoi CN X | x X | x| x| x| x|x X | x| x| x| x|[x X | x| x| x| x|[x p | x| x|[x]x]Xx 25 0
3|Nguyén Thj Thiy Dung |CN X | X X | x| x| x| x]x X | x| x[ x| x]x X | x| x| x| x| x X | x| x| x| x]x 26 0
4|Chu Birc Cuong CN X | x X[ x| x| x| x| x X | x| x| x| x| x X| x| x| x| x|[x X[ x| x| x| x| x 26 0
5|Nguyén Vin Thing CN X | X X x| x| x[x]x x|p | x[x[x]x x| x|p | x[x][x X | x| x| x| x]x 24 0
6|Chu Thi Liéu CN X | X X | x| x| x] x]x X[ x| x| x| x| x X | x| x| x| x| x X | x| x| x| x| x 26 0
7|Nguyén Vin Diing CN X | X X[ x[x] x| x|X X| x[{x] x| x|[x X[ X[ x| x| x]X X[ x{p] x| x|[Xx 25 0
8|Nguyén Thi Thily Trang|CN X | X X | x| x| x| x]x X | x| x| x| x]x X | x| x| x| x| x X | x| x| x| x]x 26 0
9|Nguyén Hai Yén CN X | X X[ x[x] x| x|X X | x[{ x| x| x[x X | x| x| x] x[x X[ x[x] x| x|Xx 26 0
10|Nguyén Thj Hué CN X | X X | x| x| x| x]x x| x| x[x|[p]x X | x| x| x| x| x X | x| x| x| x]x 25 0
11|Vii Thi Hing CN X | x X[ x[{p ]| x| x]|x X|p[x] x| x|[x X | x| x| x| x|[x X | x| x| x| x|x 24 0
12[Hoang Van Hoa CN X | X X | x| x| x| x]x X | x| x[ x| x]x x| p | x| x| x]|x X | x| x| x| x]x 25 0
13|Nguyén Thi Huyén CN X | x X[ x| x| x| x| x X | x| x| x| x| x X| x| x| x| x|[x X[ x| x| x| x| x 26 0
14|Hoang Thuy Anh CN X | X X | x| x| x] x| x X[ x| x| x| x| x X | x| x| x| x| x x| x| x| x] x| x 26 0
15{Chu Thi Ngoan CN X | X X | x| x| x| x]x X | x| x| x| x]x X | x| x[x] x]x X | x| x| x| x]x 26 0
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Cong Ty TNHH Ojitex Hai Phong

BANG TINH LUONG CONG NHAN THANG 4 NAM 2016 ( LINE 3) BLCN 04
s Ngay céng Thém gior Phu cép (tinh vio BHXH) Tro cip
T S8 Gy o o .
Chirc | Luong Luongco [ngay| Luong ngay o Gio o Tong tien Chuyén Tong tién phu Khau trir
T Ho va Tén vu HDLD bén cong | ngaycong |thuong| Sotiem |[CN| Sotién | thém gio PC1 PC?2 PC3 can Di lai cap trg cap Tonglwong | BHXH | Thuclinh
P=K+L+M+N R=A*10.5
A B C | D=B/26*C E F G H I=F+H K L M N O +0O Q=D+I+P % S=Q-R
td

1 | Hoang Thj Lan trudng | 7,200,000 [5600000 |26 |5600,000 |22 888462 |8 553846 1442308 [500,000 |1,500,000 |100,000 [200,000 |625000 |2.925,000 9,967,308 756,000 | 9,211,308
2 |NguyénThiTuoi |CN 4,670,000 |4270000 (25 |4,105769 |22 651,306 |8 [359,231 |1,010,627 {300,000 100,000 {200,000 |625000 | 1,225,000 6,341,396 490,350 | 5851,046

Nguyén Thi Thuy
3 | Dung CN 4,420,000 |4,070000 (26 |4,070,000 |22 645721 |8 340000 |985721 250,000 100,000 {200,000 |625000 |1,175,000 6,230,721 464,100 | 5,766,621
4 | ChubicCuong  |CN 4/420,000 |4,070000 (26 |4,070,000 |22 645721 |8 340,000 |985721 250,000 100,000 {200,000 |625000 |1,175,000 6,230,721 464,100 | 5,766,621

Nguyén Vin
5 | Thing CN 4,420,000 |4070000 (24 |3756923 |20 541864 |8 |340000 |881,864 250,000 100,000 {200,000 |625000 |1,175,000 5,813,787 464,100 |5,349,687
6 | Chu Thi Liéu CN 4,470,000 |4,070000 (26 |4,070,000 |22 645721 |8 343846 |989,567 300,000 100,000 {200,000 |625000 | 1,225,000 6,284,567 469,350 | 5815217
7 | Nguyén Vin Diing | CN 4,720,000 |4270000 (25 |4,105769 |20 592,178 |8 |363077 |955255 350,000 100,000 |[200,000 |625000 |1,275,000 6,336,024 495600 |5840424

Nguyén Thi Thiy
8 |Trang CN 4,470,000 |4,070000 (26 |4,070,000 |22 645721 |8 343846 |989,567 300,000 100,000 {200,000 |625000 |1,225,000 6,284,567 469,350 5815217
9 |NguydnHaiYén |CN 4,420,000 |4,070000 (26 |4,070,000 |22 645721 |8 340,000 |985721 250,000 100000 200,000 |625000 |1,175,000 6,230,721 464,100 |5,766,621
10 | Nguyén ThiHu¢ | CN 4520,000 |4070000 (25 |3913462 |20 564442 |8 347692 912,134 350,000 100,000 {200,000 |625000 |1,275,000 6,100,595 474600 |5,62599%5
11 | Vii Thi Hing CN 4,470,000 |4,070000 |24 |3756923 |18 487,678 |8 343846 831524 300,000 100000 200,000 |625000 |1,225,000 5813447 469,350 5,344,097
12 | HoangVanHoa  |CN 3,990,000 |3790000 (25 |3644231 |22 578171 |8 |306,923 |885094 100,000 100,000 {200,000 |625000 |1,025,000 5,554,325 418950 5135375
13 | Nguyén Thj Huyén | CN 3,990,000 |3790,000 (26 |3,790,000 |22 601,298 |8 |306,923 |908221 100,000 100,000 {200,000 |625000 |1,025,000 5,723,221 418950 |5304,271
14 | Hoang Thiy Anh | CN 3,990,000 |3790,000 (26 |3,790,000 |22 601,298 |8 [306,923 |908221 100,000 100,000 {200,000 |625000 |1,025,000 5,723,221 418950 |5304,271
15 | Chu Thj Ngoan CN 3,990,000 |3790,000 (356 |3,790,000 |22 601,298 |8 [306,923 |908221 100,000 100,000 {200,000 |625000 |1,025,000 5,723,221 418950 |5304,271

Tong 68,160,000 | 61,860,000 |712 |60,603,077 |320 9,336,690 |120 |5243,077 |14,579,767 |3,800,000 | 1,500,000 | 1,500,000 |3,000000 |9,375000 | 19,175,000 94,357,844 7,156,800 | 87,201,044
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Cong ty TNHH Ojitex Hai Phong

BANG TONG HOQP TIEN LUONG TOAN DOANH NGHIEP THANG 4/2016

BL04
STT B§ phén Lwong HPLD Lwong ngay cong Tong tién Tong phl’f cap, Téng lwong Khéu trir BHXH Thue linh
thém gio trg cap
1 Phong kinh 30,645,000 28,643,760 2,135,000 30,778,760 3,217,725 27,561,035
doanh
2 Phil?nhhénh 28,950,000 27,469,488 3,145,000 30,614,488 3,039,750 27,574,738
3 Phong ké toan 93,550,000 58,651,923 15,867,936 38,100,000 112,619,859 9,822,750 102,797,109
4 Phong ké hoach 15,550,000 14,785,640 2,565,000 17,350,640 1,632,750 15,717,890
5 Phong sin xuat 26,450,000 23,457,870 6,432,986 8,450,000 38,340,856 2,777,250 35,563,606
ky thuat

6 Phong vt tw 19,370,000 16,346,980 4,234,670 7,650,000 28,231,650 2,033,850 26,197,800
7 Phong logistic 15,670,000 13,564,760 4,350,000 17,914,760 1,645,350 16,269,410
8 Line 1 78,150,000 69,564,368 17,340,457 23,650,000 110,554,825 8,205,750 102,349,075
9 Line 2 89,870,000 80,102,100 23,756,450 22,155,000 126,013,550 9,436,350 116,577,200
10 Line 3 68,160,000 60,603,077 14,579,767 19,175,000 94,357,844 7,156,800 87,201,044
11 Line 4 64,670,000 57,572,850 13,873,771 18,200,000 89,646,621 6,790,350 82,856,271
12 Line 5 61,430,000 54,694,208 13,180,082 17,290,000 85,164,290 6,450,150 78,714,140
13 Line 6 53,495,000 47,583,961 11,466,672 15,042,300 74,092,932 5,616,975 68,475,957
14 Line 7 85,592,000 76,134,337 18,346,675 24,760,000 119,241,012 8,987,160 110,253,852
15 Line 8 98,450,000 87,554,487 21,098,676 28,475,000 137,128,163 10,337,250 126,790,913
16 Line 9 103,350,000 91,932,212 22,153,610 29,890,000 143,975,822 10,851,750 133,124,072
17 Line 10 100,295,000 89,174,245 21,489,001 28,390,000 139,053,247 10,530,975 128,522,272
18 Line 11 87,265,000 77,581,593 18,695,431 24,690,000 120,967,025 9,162,825 111,804,200
19 Line 12 82,025,000 72,926,698 17,573,705 23,280,000 113,780,403 8,612,625 105,167,778
20 Line 13 87,765,000 78,031,567 18,803,865 24,900,000 121,735,432 9,215,325 112,520,107
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21 Line 14 80,755,000 71,789,041 17,299,556 22,980,000 112,068,597 8,479,275 103,589,322
22 Line 15 96,906,000 86,146,850 20,759,467 27,576,000 134,482,316 10,175,130 124,307,186
23 Line 16 94,960,000 84,423,913 20,344,277 27,025,000 131,793,190 9,970,800 121,822,390
24 Line 17 129,145,000 114,816,521 27,668,217 36,745,000 179,229,739 13,560,225 165,669,514
25 Line 18 111,065,000 98,742,208 23,794,667 31,600,700 154,137,575 11,661,825 142,475,750
26 Line 19 118,835,000 105,654,163 25,460,294 33,810,000 164,924,456 12,477,675 152,446,781
27 Line 20 103,380,000 91,919,122 22,150,455 29,410,000 143,479,577 10,854,900 132,624,677
28 Line 21 88,900,000 79,050,445 19,049,392 25,290,000 123,389,836 9,334,500 114,055,336
29 Line 22 114,688,000 101,975,074 24,573,715 32,630,000 159,178,789 12,042,240 147,136,549
30 Line 23 126,155,000 112,172,581 27,031,087 35,893,000 175,096,668 13,246,275 161,850,393
31 Line 24 94,650,000 84,129,436 20,273,315 26,750,000 131,152,751 9,938,250 121,214,501
32 ISO Team 169,740,000 150,311,258 36,221,656 48,960,000 235,492,915 17,822,700 217,670,215
33 Téng 2,619,881,000 2,307,506,734 543,519,852 744,962,000 3,595,988,587 275,087,505 3,320,901,083
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2.3. T6 chiic ké toan chi tiét cac khoan trich theo lwong

Tai cong ty TNHH Ojitex HP tién hanh trich 1ap cac khoan trich theo
lwong dwa trén lwong hop dong.
Bang tong hop ty 1é trich theo lwong tai cong ty TNHH Ojitex HP

Poi twong Doanh nghiép Nguoilao ddng | Cong (%0)
BHXH 18 8 26

BHYT 15 4,5
BHTN 1 2

KPCD 0 2

Cong (%) 24 10,5 345

Trong nam 2016, cong ty TNHH Ojitex HP tién hanh hach toan céc khoan
trich theo lwong véi ty 18 trich 34,5%. Trong d6 tinh vao chi phi san xuét kinh
doanh cua doanh nghiép 1a 24%, khau trir vao lwong cong nhan vién 10,5% cu
thé trich vao céc quy nhu sau:

a, Quj BHXH

Quy BHXH dung dé chi tra cho ngudi lao dong trong thoi gian nghi do
6m dau, thai san, tai nan lao dong... Theo quy dinh hién hanh cong ty tinh
BHXH 12 26% trong d6 18% tinh véo chi phi san xuat kinh doanh va 8% trir vao
lrong can bo cdng nhan vién

Trong thang 4/2016 tong murc luong trich BHXH ctia cac cdng nhan vién
trong cong ty la 2.619.881.000

Vay tong s6 tien BHXH phai nop cho co quan bao hiém Ia:

2.619.881.000* 26% = 681.169.060

Trong do:

S6 tién tinh vao chi phi san xuét kinh doanh cta céng ty:

2.619.881.000 * 18% = 471.578.580
Tiép Vi du 1: tinh BHXH cua chi Mai vi mtc luong huong BHXH 1
7.000.000
Vay tong s6 tién BHXH cua chi Mai 1a:

7.000.000 * 26% = 1.820.000

Trong do:

+ 56 tién BH ma cong ty nop cho chi la:
7.000.000 * 18% = 1.260.000
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+ s tién BH ma chi phai nop 1a:
7.000.000 * 8% = 560.000
b, Quj BHYT

Quy BHYT dung dé chi tra tién kham chita bénh, thudc men,...khi nguoi
lao dong c6 tham gia déng BHXH bi 6m.

Theo quy dinh hién hanh cling nhu ctia cdng ty thi BHYT trich la 4,5% trén
muc luong cua nhitng ngudi tham gia bao hiém trong cong ty. Trong d6 tinh vao
chi phi san xuét kinh doanh 1a 3% trir vao luong cua céng nhan vién 1a 1,5%.

Vay tong sé tién BHYT phai nop cho co quan BHYT trong thang 4/2016:
2.619.881.000 * 4,5% = 117.894.645

Trong d6 s6 tién tinh vao chi phi san xuat kinh doanh cua cong ty Ia:
2.619.881.000 * 3% = 78.596.430

Tiép vi du 1: tinh s6 tien BHYT phai nop cua chi Mai:

Téng s tién phai nop: 7.000.000 * 4,5% = 315.000

Trong d6 cong ty ndp cho chi la: 7.000.000 * 3% = 210.000

Chi phai nop la: 7.000.000 * 1,5% = 105.000

c, Quy BHTN

Quy BHTN 1a khoan hd trg tai chinh tam thoi cho nguoi lao dong mat
viéc ma dap ung du yéu cau cua luat dinh.

Péi tuong duoc nhan bao hiém that nghiép 1a nhitng nguoi bi mat viéc
khong do 13i cua ca nhan ho. Nguoi lao dong van dang cd gang tim kiém viéc
lam, sén sang nhan cong viéc mai va ludn nd lyc nham cham dut tinh trang that
nghiép. Nhitng nguoi lao dong nay s& dugc hd trg mot khoan tién theo ty Ié nhat
dinh. Ngoai ra, chinh sach BHTN con hd trg hoc nghé va tim viéc 1am d6i voi
nguoi lao dong tham gia BHTN.

Theo quy dinh ciing nhu tai cong ty thi BHTN tich 1a 2% trong d6 1%
tinh vao chi phi san xuat kinh doanh caa doanh nghiép, 1% con lai trir vao lwong
nguoi lao dong.

Vay tong s6 tién BHTN ma cdng ty phai nop Ia:

2.619.881.000 * 2% = 52.397.620

Trong d6 s6 tién BHTN tinh vao chi phi san xuét kinh doanh Ia:

2.619.881.000 * 1% = 26.198.810

Tiép vi du 1: tinh BHTN cho chi Mai:

7.000.000 * 2% = 140.000

Trong d6 cong ty nop cho chi la: 7.000.000 * 1% = 70.000
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Chi Mai phai nop la: 7.000.000 * 1% = 70.000
d, Kinh phi cong doan

Theo quy dinh hién hanh ciling nhu & cong ty thi KPCD trich 2% toan bd
tinh vao chi phi caa doanh nghiép.

Vay tong s6 tién KPCD ma cong ty phai nop Ia:
2.619.881.000 * 2% = 52.397.620
2.4. Tha tuc tinh BHXH phadi tra cho cong nhén vién

Theo luat BHXH 2014, nguoi lao dong huéng BHXH trong cac truong
hop sau:

- Tro cdp 6m dau ké hoach héa gia dinh: ngay dugc nghi ( trir ngay 18, chu
nhat) nguoi lam cong tac tinh BHXH s¢€ tinh cho nguoi lao dong huong 75%
lvong co ban.

- Ché 40 tro cap thai san: nit cdng nhan vién sinh con dugc nghi theo ché
d6 6 thang, duoc huong 6 thang luong theo hé s6 cip bac. Tro cap 1 1an bang 2
thang lwong co ban thang déng BHXH. Tro cap khi nghi viéc sinh con, nudi con
hoac nudi con bang tién lwong dong BHXH thang trude khi nghi. Muc tro cap
nghi viéc thai san, kham thai, nao say thai thi dugc huong 100% luong co ban.

- Tro cap tai nan lao dong: trong thoi gian nghi viéc chita bénh, ngudi lao
dong dugc huong du lwong va chi phi kham chita bénh tir khi so ctru dén khi
diéu tri xong, chi phi nay do doanh nghiép tra sau khi diéu tri xong, nguoi lao
dong dugc hudng mic tro cap sau:

+ Néu muc suy giam tir 5% téi 30% kha ning lao dong thi :Suy giam 5%
kha ning lao dong thi duoc hudng tro cap 1 1an bang 05 lan mirc luong co s6,
sau d6 ctr suy giam thém 1% thi duoc huong thém 0,5 lan muc luong co s

+ Néu muc suy giam tir 31% dén 100% kha ning lao dong thi duoc huong
tro cap hang thang: Suy giam 31% kha nang lao dong thi duoc huéng bang 30%
murc luong co sd, sau do ctr suy giam thém 1% thi duwgc hudng thém 2% muc
luong co sé.

Dé c6 thé huong tro cap BHXH thi ngudi lao dong phai nop cho ké toan
tién luong cac chitng tir theo quy dinh nhu: sé6 kham chita bénh, bién lai thu vién
phi, gidy khai sinh, gidy nghi huong BHXH c6 chit ky cua y bac sy, diu cua
bénh vién thi méi duoc 1am ché d6 chi tra BHXH. Ké toan sé tién hanh kiém tra
tinh day da, hop & cua cac chang tir néu thay tat ca hop 1€, can cr vao cac
chung tir, ké toan l1ap “phiéu thanh toan tro cap BHXH” cho can bo cong nhan
vién ddng thoi phan anh sé ngay nghi ché do trén bang cham céng.

Sinh vién: Lé Thi Huyén - Lép: QT1701K 44



Khoa ludn tét nghiép Truong PH Dan Lap Hdi Phong

Cong thuec tinh :
Tro cap tiénlwong _  séngaynghi |,  ty ¢ hwéng
BHXH ngay hwéng BHXH BHXH

Vi du: tinh trg cap BHXH cho chi Nguyén Thi Huyén nghi viéc do md
rudt thira tir ngay 20 thang 4 t6i ngay 26 thang 4. Muc lvong dong BHXH cua
chi Huyén 1a 4,670,000 dbng/ thang.

GIAY CHUNG NHAN NGHIi OM HUONG BHXH
Ho va tén: Nguyén Thi Huyén Tudi: 34
Pon vi cong tac: Cong ty TNHH Ojitex HP
Ly do nghi: mo rudt thira
S6 ngay cho nghi: 06 ngay
Tur ngay: 20/04/2016
Pén ngay: 26/04/2016
Xac nhan cua phu trach don vi ngay 26/04/2016
S6 ngay thuc nghi :06 ngay
Giam dbc
(ky tén, déng ddu)

PHAN THANH TOAN BHXH
S6 s6 BHXH : 1564378655

1, S6 ngay thyuc nghi dugc huong BHXH: 06 ngay

2, Liiy ké tir ngay nghi ciing ché do: 0 ngay

3, Luong thang dong BHXH: 4.670.000 dong

4, Luong binh quan ngay: 179.615 dong

5, Ty 1& huong BHXH: 75%

6, Sb tién huong BHXH: 6%179.615%75%= 808.267 ddng
Ngay 29/04/2016

Cén bo co quan BHXH Phu trach BHXH

(ky tén, déng dau)
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BANG THANH TOAN BHXH

Quy II ndam 2016

Ly So o .

o . Nam . So tieén Ky

Ho va tén Pon vi _ do | ngay i A

sinh i .| trgcap | nhan
nghi | nghi
Nguyén Thi Huyén |Linel [1982 6m 808.267
Vii Thi Van Line4 |1993 om 907.654
Lé Van Tuan Line7 |1985 om 986.983
cong 2.702.904
Ngay 28/04/2016
Nguoi lap Ké toan truong Giam déc
46
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Bang ké cac khoan trich theo Iwong toan cong ty
Cong Ty TNHH Ojitex Hai Phong

BANG KE CAC KHOAN TRiCH THEO LUONG TOAN CONG TY

TLO4
Khau trir Trich vao chi phi sdn xuét kinh doanh (24%)
STT B6 pha Mirc luwong vao lwong
¢ phan i AN vié BHXH BHYT )
trich BHXH nhan vién ’ 0 BHTN(1%) | KPCP(2%) Téng
(10,5%) (18%) (3%0)
Phong kinh
30,645,000
1 doanh 3,217,725 5,516,100 919,350 306,450 612,900 | 10,572,525
Phong  hanh
28,950,000
2 chinh 3,039,750 5,211,000 868,500 289,500 579,000 9,987,750
3 Phong ké toan | 93:990,000 | 9820750 | 16,839,000 | 2,806,500 935,500 1,871,000 | 32,274,750
Phong ké
15,550,000
4 hoach 1,632,750 2,799,000 466,500 155,500 311,000 5,364,750
Phong san
) 26,450,000
5 xuét ky thuat 2,777,250 4,761,000 793,500 264,500 529,000 9,125,250
6 Phong vit tw 19,370,000 | 2 033,850 3,486,600 581,100 193,700 387,400 6,682,650
7 Phong logistic | 15670,000 | 1 645 350 2,820,600 470,100 156,700 313,400 5,406,150
8 Line 1 78,150,000 | 8205750 | 14,067,000 | 2,344,500 781,500 1,563,000 | 26,961,750
9 Line 2 89,870,000 | 9436350 | 16,176,600 | 2,696,100 898,700 1,797,400 | 31,005,150
10 | Line3 68,160,000 | 7156800 | 12,268,800 | 2,044,800 681,600 1,363,200 | 23,515,200
11 | Line4 64,670,000 6,790,350 11,640,600 | 1,940,100 646,700 1,293,400 | 22,311,150
12 | Line5 61,430,000 6,450,150 11,057,400 | 1,842,900 614,300 1,228,600 | 21,193,350
13 | Line6 53,495,000 5,616,975 9,629,100 1,604,850 534,950 1,069,900 | 18,455,775
14 | Line7 85,592,000 8,987,160 15,406,560 | 2,567,760 855,920 1,711,840 | 29,529,240
15 | Line8 98,450,000 | 10,337,250 | 17,721,000 | 2,953,500 984,500 1,969,000 | 33,965,250
16 | Line9 103,350,000 | 10,851,750 | 18,603,000 | 3,100,500 | 1,033,500 | 2,067,000 | 35,655,750
17 | Line10 100,295,000 | 10530975 | 18,053,100 | 3,008,850 | 1,002,950 | 2,005,900 | 34,601,775
18 | Line11 87,265,000 | 9162825 | 15,707,700 | 2,617,950 872,650 1,745,300 | 30,106,425
19 | Line12 82,025,000 8,612,625 14,764,500 | 2,460,750 820,250 1,640,500 | 28,298,625
20 | Line13 87,765,000 | 9215325 | 15797,700 | 2,632,950 877,650 1,755,300 | 30,278,925
21 | Line 14 80,755,000 8,479,275 14,535,900 | 2,422,650 807,550 1,615,100 | 27,860,475
22 | Line15 96,906,000 | 10175130 | 17,443,080 | 2,907,180 969,060 1,938,120 | 33,432,570
23 | Line 16 94,960,000 9,970,800 17,092,800 | 2,848,800 949,600 1,899,200 | 32,761,200
24 | Line17 129,145,000 | 13560,225 | 23,246,100 | 3,874,350 | 1,291,450 | 2,582,900 | 44,555,025
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25 | Line18 111,065,000 | 17661,825 | 19,991,700 | 3,331,950 | 1,110,650 | 2,221,300 | 38,317,425
26 | Line19 118,835,000 | 12477675 | 21,390,300 | 3565050 | 1,188,350 | 2,376,700 | 40,998,075
27 | Line20 103,380,000 | 10854900 | 18,608,400 | 3,101,400 | 1,033,800 | 2,067,600 | 35,666,100
28 | Line21 88,900,000 | 9334500 | 16,002,000 | 2,667,000 889,000 1,778,000 | 30,670,500
29 | Line22 114,688,000 | 12042240 | 20,643,840 | 3,440,640 | 1,146,880 | 2,293,760 | 39,567,360
30 | Line23 126,155,000 | 13246275 | 22,707,900 | 3,784,650 | 1,261,550 | 2,523,100 | 43,523,475
31 | Line 24 94,650,000 | 9938250 | 17,037,000 | 2,839,500 946,500 1,893,000 | 32,654,250
32 | 1SO Team 169,740,000 | 171822700 | 30,553,200 | 5,092,200 | 1,697,400 | 3,394,800 | 58,560,300
33 | Téng 2,619,881,000 | 275 087,505 | 471,578,580 | 78,596,430 | 26,198,810 | 52,397,620 | 903,858,945

3. T6 chitc ké toan tién lwong va cac khoan trich theo lwong
3.1. Charng ter sir dung

- Bang cham cong

- Bang téng hop tién luong

- Bang thanh toan tién luong

- Phiéu nghi huéng BHXH

- Bang thanh toan BHXH

- M6t s6 chang tir lién quan khac

3.2. Tai khodn s dung

Cac tai khoan ké toan sir dung trong cong tac ké toan tién luong va cac khoan

trich theo Iwong cua cong ty TNHH Ojitex HP
- Tai khoan st dung chu yéu:
+ TK 334 — phai tra cng nhan vién
+ TK 338 — phai tra, phai nop khac
Trong do:
TK 3382 — kinh phi cong doan
TK 3383 — bao hiém x4 hoi
TK 3384 — bao hiém y té
TK 3386 —bao hiém that nghiép
Ngoai ra, ké toan con st dung mot sé tai khoan khac lién quan:
TK 111 — tién mat
TK 112 —tién gai ngan hang
TK 641 — chi phi ban hang
TK 642 — chi phi quan ly doanh nghiép

Sinh vién: Lé Thi Huyén - Lép: QT1701K

48




Khoa ludn tét nghiép Truong PH Dan Lap Hdi Phong
TK 622 — chi phi nhan cdng truc tiép
TK 627 — chi phi san xuat chung
TK 353 — quy khen thuong phuc loi
3.3. Quy trinh luan chuyén ching tir
So d6: trinh ty ké toén tién lwong va cac khoan trich theo hinh thirc ké toan nhat
ky chung

Chung tir ké toan

S6 nhat ky chung

S6 cai TK 334, 338

v

Béang can doi so

phat sinh

Bao cao tai chinh

Ghi chu:

Ghi hang ngay

y

> Ghi dinh ky hoic cubi thang

T bang cham cong cua cac bo phan. Cudi ky, ké toan lap bang thanh toéan
lwong cua tuing bo phan va toan doanh nghiép

Két hop véi cac chung tir nhu Gy nhiém chi lwong va ay nhiém chi tra bao hiém
x4 hoi, ké toan tién hanh vao s6 nhat ky chung. Tir s6 nhat ky chung, ké toan vao
s6 cai 334, 338
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Ca nhan/ Don vi
chuyén/Remitter:

Tai khoan sb/Account No.: 94

Céa nhan/ Bon vi thu
huong/Beneficiary:

Tai khoan sd/Account No.:
Tai Ngén hang/Beneficiary
bank:

Sb tién bang chit/Amount
in words:

UY NHIEM CHI

Ngay/Date

C(:DNG TY TNHH OJITEX
HAI PHONG

1603148510092  Tai Chi nhanh/PGD/At

Branch: Tam Bac

CB, CNV CONG TY TNHH OJITEX HAI
PHONG

SACOMBANK PGD TAM BAC- CN HAI
PHONG

Ba ty, ba tram hai muoi tri€u, chin tram 1é
mot ngan , khong tram tam muwoi ba dong

CHI LUONG CB,CNV CONG TY TNHH

Noi dung/Narrative:

OJITEX HAI PHONG THANG 4/2016 (DANH

10/4/2016
S6 GD/Ref No:

Ma GDV/Teller ID:

PHAN DO NGAN HANG
GHI
Bank use only

TAI KHOAN NGO/
Debit account

TAI KHOAN CO/
Credit account

SO TIEN BANG SO/
Amount in figures

SACH PINH KEM) VND 3.320.901.083
CA NHAN/PON VI CHUYEN NGAN HANG
TiEN/Remitter SACOMBANK TAM BAC | B/Beneficiary bank:

Ghi s6 ngay/Settlement
date:

Ghi s6 ngay/Settlement
date:

Ké toan truong/Account  Chu tai Ké toan/Account  Trudng Ké toan/Account  Trudng
khoan/Account holder don vi/Approved don vi/Approved
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OCB UY NHIEM CHI (parmewr oro)

Mror Woutor v Ngay(date): 10/05/2016 S0 tham Chieu(Ref): ............ccrrvvrvvvvrrrrrrnnn.

Don vi tré tién (Payer)
Tén i Knodn (Account ame) (g ty TNHH Ojitex Hai phong S0 ten bang s0: 903585945 WD
S0 tai khodn (Account No.): |1 |6 |0 |3 |1 |4 |8 |5 |1 |0 0 |9 |2 |9 |4 7 |80 tién bang chit (Amountin vords)
Tai OCB, chi nhénh (With OCB_Bri Ngn hang TMCP Phuong Dong Chi nhénh Hai Phong {chin trim I ba triéu, tam trim [im muzoi tim ngan, chin {rimbon muoi lémd(“)ng
Noi dung (Details NGy tién bao hiém xa hoi thang 4/ 2016 nghin chin trim tém muos timdng.

Hinh thirc thanh todn phi (Charges)

0 Ngudi chuyén chiu (Charge Included)
O Ngudinhén chiu (Charge Excluded
Bon vi hwéng (Payee)

Tén don vi hudng (Beneficiary name): Bdo hiém X3 hoi huyén An Duong S0 tai khoan (Account No):
BHXH Hai Phong 0921000399009
Dia i (Address) | sédienthoal (roveno) 0904734729
Taingan hang (With bank - TMCP An Binh — PGD Trin Nguyén Hin - Hai Phong  Tinn/Thanh phd (Province/City) Hai Phong
Don v tra tién(Payer)
Ma giao dich (Transactionno): .............oooovoromvenees Ngay (date) & ovvvvvriernnn,
Kétoantrudng  [Chd tai khodn kyva dong déu | Giao dich vién Trudng BPKSV Giam doc
Chief Accountant AIC holder signature & company seal Teller Supervisor Manager
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Trich sé nhdt ky chung
Codng ty TNHH Ojitex Hai Phong
KCN Nomura, An Hung, An Duong, Hai Phong

Mau s6 S03 — DN
(ban hanh theo thong tu 200/2014 — BTC)

TRICH SO NHAT KY CHUNG

ngay 22/12/2014 caa bo Tai Chinh

Nam 2016
Ngay | Chimng tir SHTK So tién
ghi
50 S6 | Ngay Dién giai No | C6 No (o)
Tinh 11I0’Ilg théng 4 cho c6ng 3.084.644 660
2/5 | BLO4 | 2/5 nhan san xuat 622
QLSX 627 235,492,915
BPQL 642 275,851,013
3,595,988,588
Luong thang 4 334
BH, KPCP cuia cong nhan san 532,789,440
2/5 | TLO4 |2/5 | xuét 622
40,737,600
BH, KPCD cua QLSX 627
55,244,400
BH, KPCD cua BPQL 642
. 628,771,440
Bao hiém, KPCD thang 4 338
275,087,505
2/5 TLO4 | 2/5 Khoan trich theo luong thaing 4 | 334
275,087,505
338
ChUYél’l khoan tra luong cho 3.320.901.083
10/5 | UNC | 10/5 | cbng nhén 334
112 3,320,901,083
10/5 | UNC | 10/5 | Chuyén khoan nop BH 338 903.858.945
112 903.858.945
7,820,748,616 7,820,748,616
Cong phét sinh
Nguoi lap Ké toan Giam déc

(ky, ghi 13 ho tén)

(ky, ghi 13 ho tén)

(ky, ghi r6 ho tén)
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Sé cai TK 334
Cong ty TNHH Ojitex Hai Phong Mau sé S03 — DN
KCN Nomura, An Hung, An Duong, (ban hanh theo thong tu 200/2014 — BTC)
Hai Phong ngay 22/12/2014 cua bo Tai Chinh

SO CAl
Nam 2016
Tén TK: Phai tra nguoi lao dong
S6 hiéu TK: 334

Nga Chiing tir TK Sé tién
y ghi déi
s6 | So Ngay Dién giai rng No (o)

S6 du dau ky -
Phat sinh trong ky
Tir}h luong cong nhan san 3.084.644,660

2/5 BL0O4 | 2/5 xuat 622
Luong QLPX 627 235,492,915
Luong VP 642 275,851,013

275,087,505

Trur vao luong 338

10/5 | UNC | 10/5 | Chuyén khoan tra luong 112 | 3.320.901,083

3,595,988,588 | 3595 988,588
Cong phat sinh

Dw cudi ky - -

Nguoi lap Ké toan Giam ddc
(ky, ghi r3 ho tén) (ky, ghi rd ho tén) (ky, ghi rd ho tén)

Sinh vién: Lé Thi Huyén - Lép: QT1701K 53




Khoa ludn tét nghiép Truong PH Dan Lap Hdi Phong

Co6ng ty TNHH Ojitex Hai Phong Mau s6 S03 — DN

KCN Nomura, An Hung, An Duong, (ban hanh theo thong tu 200/2014 —
rr A BTC) ngay 22/12/2014 cua b Tai Chinh
Hai Phong

SO CAI
Nim 2016
Tén TK: phai tra phai nop khac
S6 hiéu TK: 338

Ngay | Chirng tir TK | Sé tién
ghi ) i déi
50 S0 Ngay | Dién giai ung | Nog Co
S6 dw dau ky -
Phét sinh trong ky
Tién BH tinh vao chi phi san
xueflt kinh doanh cong nhan san 532,789,440
2/5 BLO4 | 2/5 | xuat 622
40,737,600
BH cua QLPX 627
55,244,400
BH cua VP 642
Khau trlr vao luong 334 275,087,505
10/5 | UNC | 10/5 | Chuyén khoan nop BH 112 | 903.858.945
Cong phat sinh 903.858.945 | 903.858.945
D cudi ky - )
Ngudi lap Ké toan Giam dbc
(ky, ghi rd ho tén) (ky, ghi rd ho tén) (ky, ghi rd ho tén)
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CHUONG 3
MOT SO NHAN XET VA KIEN NGHI NHAM HOAN THIEN CONG
TAC TO CHUC KE TOAN TIEN LUONG TAI CONG TY TNHH
OJITEX HAI PHONG

I. NHAN XET CHUNG VE CONG TAC TO CHUC KE TOAN TIEN LUONG VA
CAC KHOAN TRICH THEO LUONG TAl CONG TY TNHH OJITEX HAI PHONG

1.Nhirng wu diém
1.1. Vé bé may ké toan

Bo may ké toan cua cong ty duoc té chic gon nhe, phl hop véi yéu cau
cua quan ly. Chirc nang, trach nhiém cua ting thanh vién trong bo may ké toan
duoc phan cong rd rang, thong nhat, hop Iy tao diéu kién cho cng tac hach toan
ké toan tai cong ty duoc thuc hién mot cach nhanh gon. Poi ngii ké toan cua
cong ty déu dugc dao tao chuyén nghiép, hau hét c6 trinh do dai hoc va cé kinh
nghiém trong cac linh vuc ma cong ty dang hoat dong. Khéi lugng cbng viéc
cua cong ty rat 16n dac biét 1a vao giai doan cudi nam nhung cong tac ké toan
ctiia cong ty van hoan thanh dang tién d6 va dam bao tinh ding dan trong yéu
ciia cac thdng tin ké toan. Piéu ndy goép phan cho hoat dong kinh doanh cua
cong ty théng sudt va phat trién tét trong nhimg nam qua. C6 duoc didu do 1a
nho su chi dao sau sat cua ké toan truong va sy dong déu caa doi ngii ké toan.

Viéc ddo tao, ning cao trinh d6 cta doi ngil ké toan ludn duoc ban giam
dbc cong ty coi trong. Cac nhan vién ké toan khdng chi c6 chuyén mén viing ,
st dung thanh thao may tinh, thuc hién tét cac cong viéc duoc giao, ma con
duogc trang bi nhitng hiéu biét vé nganh nghé cong ty dang kinh doanh. Nho d6
cong viéc ké toan duoc tién hanh nhanh chdng, chinh xac.

Hién nay, dé phu hop véi su thay d6i cua cong tac ké toan phu hop véi
nhitng quy dinh méi cua nha nudc tinh hinh méi cua cong ty, cong ty thuong
Xuyén td chtc cho nhan vién hoc tap nang cao trinh d6 chuyén mén dong thoi
cha dong cap nhat cac thay doi caa hé théng vin ban phép luat lién quan vé cac
van dé ké toan dé nhan vién nam rd hon cong viéc minh 1am, nang cao niang luc
t6 chuc quan 1y cho doi ngii ké toan.

1.2. Vé h¢ théng ching tir ké toan:

Hé thdng ching tir lién quan dén phan hanh tién luong cta cong ty duoc

t6 chirc, luu chuyén hop 1y, tao diéu kién quan ly chat ch& cac yéu té vé lao dong
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va chi phi nhan cong cua cong ty, gidp cho qua trinh ghi s6 va quan ly thong tin
duoc dé dang, hiéu qua.

Toan bo chang tir sir dung trong hoat dong tién lwong cia cong ty déu
theo mau ¢ sin theo quy dinh cia B6 tai chinh, do vay hinh thac chang tur sir
dung 1a théng nhat vé biéu mau, chit ky trén chiing tir phai do nguoi c¢6 du trach
nhiém va quyén han ky, dam bao tinh chinh xac vé hinh thic cua cac chung tur
ké toan dong thoi cling kiém soat duoc sy chinh xac ctia ndi dung nghiép vu.

Viéc luan chuyén chang tir duoc quy dinh thdng nhat: moi chang tir ké
toan lién quan téi tién luong (bang cham cong, bang thanh toan tién lwong) déu
duoc 1ap va chuyén vé phong ké toan dé 1am tai liéu ghi vao céc s lién quan: so
nhat ky chung, s6 cai TK 334... Viéc théng nhat quy trinh luan chuyén ching tir
gilip tranh tinh trang bo s6t thong tin, that thoat vén cua Cong ty.

Chutng tir ké toan 1a tai liéu chiang minh tinh c6 that cua cac nghiép vu
kinh té, tai chinh phat sinh tai cong ty nén duogc luu trit can than tai phong ké
toan, phuc vu cho cac cudc kiém tra, kiém toan, khang dinh tinh chinh xéc cua
nghiép vu phat sinh.

1.3. Vé tai khodn ké toan

Danh muc TK sir dung trong qua trinh hach toan tién luong tai cong ty ap
dung theo dung ndi dung phan anh cua ting tai khoan theo quy dinh caa B tai
chinh. Biéu nay gilp viéc hach toan céc chi phi vé nhan céng phat sinh tai cong
ty duoc chinh xac, tao diéu kién thuan loi cho viéc xac dinh dting chi phi san
Xuat va tinh gi& thanh san pham tai cong ty ciing nhu viéc xac dinh két qua kinh
doanh dugc phan anh day da hon.

Cac tai khoan sir dung trong qua trinh hach toan tién lwong va cac khoan
trich theo lwong ciing duoc chi tiét theo yéu cau quan 1y.

1.4. Vé hé thong sé sach ké toan

Doanh nghiép &p dung hinh thtic s6 caa hinh thiic Nhat ky chung. Pay 1a
hinh thire don gian trong viéc hach toén, gilp cong tac to chac hach toan ké toan
tré nén dé dang hon. Hon nita ddy ciing 1a hinh thirc s6 dugc nhiéu cong ty tai
Viét Nam &p dung nén c6 thé so sanh két qua cua cac cong ty trong cing nganh
nghé kinh doanh.

Hé théng so hach toan tién luong cia cong ty day du theo hé théng sé
sach cua hinh thirc hach toan sé nhat ky chung tién cho viéc vao s6 va lam béo
céo ké toan. Viéc chép s sach dugc thuc hién thudng xuy@n va vao sb chinh
xac, day du cac ching tir lién quan tgi tién lwong va cac khoan trich theo luong
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d6 chuyén vé phong, viéc cong so kiém tra sé liéu ciing duoc cac nhan vién ké
toan tién hanh hang thang, quy. Do vay, su chinh xac cua céc sé lidu ké toan vao
sd dam béao do chinh xac cao.

Nho nhitng vu diém trong viéc van dung hé thdng ké toan ciing nhu doi
ngil ké toan linh hoat, nang dong ma cong viéc hach toan tién luong ctia cong ty
cling dugc van dung don gian hon, dem lai nhirng thanh tuu I6n cho cong ty.

2. Nhitng han ché

Bén canh nhitng wu diém ké trén cong tac té chuc tién luong cua cong ty
con gap phai nhiing han ché can giai quyét. Nhitng han ché @6 thé hién & nhiing
diém sau:

+ Thtr 1: Cong ty c6 thuc hién ché do khen thudng va ciing st dung quy khen
thudng, nhung trén thuc té quy khen thuong cua cong ty khéng nhiéu.

Tién thuong thuc chat la khoan tién luong nham quén triét day du hon
nguyén tic phan phéi theo lao dong, day 1a khoan thu nhap nham khuyén khich
nguoi lao dong trong san xuat kinh doanh. Vi vay, cong ty can co bién phap ting
qui khen thuong nay dé khuyén khich céan b, cong nhan vién lam viéc tot hon.
+ Thi 2: Cong ty khdng c6 bang phan bd tién luong va cac khoan trich theo
luong.

+ Thir 3: Quan 1y lao dong chua chat ché trong viéc nghi va cham cong
I1. MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC TO CHUC KE TOAN

TIEN LUONG VA CAC KHOAN TRiICH THEO LUONG TAl CONG TY TNHH
OJITEX HAI PHONG

Kién nghj 1: Cong ty can c6 thém ché do thudong thich hop vai cac ngay
I& cho cong nhan vién va tirng cong viéc nham dong vién moi ngudi nhiét tinh
trong lao dong, phat huy tich cuc sang tao trong cong viéc. Bai tién thuong
chinh 14 don bay kinh té c6 tac dung thuc day san xuat va phat trién vai chi phi it
nhat ma mang lai hiéu qua cao nhat. Cong ty can cé ché do thuong phu cap phi
hop va dénh gia mot cach khach quan, cong bang. dé tién thuong thuc hién duoc
dung y nghia mot cach hiéu qua, dé khuyén khich duoc sy nhiét tinh va tinh than
trach nhiém cua cong nhan vién, cong ty ca phai ch ¥ hon nita dén van deé tién
thuong va nhin nhan tién thuéng trong céng ty mot cach day du, toan dién va
SAU Sac.

+ Cong ty can c6 ché d6 thuang vao cac ngay nghi 1& caa cng nhan vién:
Vao cac ngay I& duoc nghi nhu 30/4 - 1/5 , gid t6 hung vuong, tét duong lich...
cong ty nén thuong cho cdng nhan vién mot khoan tién nhat dinh. Vao céc ngay
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I& hodc ngay dic biét khong duoc nghi nhu 8/3, 20/10, trung thu, sinh nhat cong
nhan vién,.. céng ty nén t6 chirc cac budi lién hoan hoac tang nhitng moén qua y
nghia cho ngudoi lao dong.

+ Mbi nam, cong ty nén to chirc dua cong nhan di tham quan du lich &
nhitng dia diém noi tiéng nhu: Cat ba, Ha Long, Sam Son, Sa Pa,... Va to chuc
nhitng budi tiéc lién hoan gip mat hay bbc tham trang thudng cho cdng nhan.

+ Dinh ky tuyén duong nhan vién xuat sic
Dinh ky hang thang, cong ty chon nhitng cong nhan tiéu biéu va théng bao dén tap
thé. Cong nhan tiéu biéu nay s& duoc tang nhitng phan qua gia tri va dic biét.

+ Hang thang, cong nhan nén dé ra ké hoach san xuét, néu hoan thanh
vuot mic ké hoach tlly theo muc cao thap dé phan ra mic hoan thanh xuat sac
hay kha, tir 46 phan loai A, B, C dé xét cho tat ca cac cong nhan vién.

Cong ty nén t6 chuc nhitng dot xét thuéng trong thang do céc cong nhan cling
bo phan véi nhau tién hanh binh bau.

+ Khen thuong sang kién: khen thudng va tuyén duong cac ca nhan co sang
kién mang lai loi ich cho cong ty, c6 cac dé xuat cai tién méi nang cao hiéu qua san
Xuat nhu tiét kiém ning luong, nang cao ning suat, phat minh may mac...

+ Viéc xét khen thuong hay phat, knéng nén chi do giam dbc cong ty
danh gia ma can c6 mot ban dé xem xét viéc xét thudng ( ddi véi nhan vién hoan
thanh tét cong viéc duoc giao va chap hanh tét ndi quy cong ty dé ra) dan toi
viéc dam bao quyén loi vat chat ciing nhu tinh than d6i voi céng nhan vién trong
cong ty.

+ Mirc thudng va sb tién thuong sé do ban quan tri cong ty xem xét va dé
Xuat dua trén mac loi nhuan chua phan phdi cia cong ty.

Kién nghi 2: Cong ty nén 1ap bang phan bé tién lwong va cac khoan trich
theo luong

Bang phan bo tién lwong va cac khoan trich theo luong la co s dé doanh
nghiép xac dinh chinh xac va day du chi phi dé tinh gia thanh, n6 13 mot trong
nhimng cin cir dé ghi s6 ké toan mot cach chinh xac va logic.

Tuy nhién, tai cong ty khong tién hanh 1ap bang nay khién cho viéc tinh
toan va ghi s6 Nhat ky chung vai S6 cai gap nhiéu kho khan . Vi vay, em xin dé
xuat cach 1ap bang nhu sau:

+ Can cir vao cac bang thanh toan luong, bang tinh luong... ké toan tap
hop, phan loai ching tir theo tirng ddi turong st dung tinh toan sd tién dé ghi vao
bang phan bd nay theo cac dong phu hop cot ghi C6 TK 334 hodc c¢6 TK 335.
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+ Can c vao ty 1¢ trich bao hiém xa hoi, bao hiém y té, bao hiém that
nghiép, kinh phi cong doan va téng sb tién luong phai tra (theo quy dinh hién
hanh) theo timg ddi twong sir dung tinh ra s6 tién phai trich BHXH, bao hiém y
té, BHTN, kinh phi cong doan dé ghi vao cac dong phu hop cot ghi C6 TK 338
(3382, 3383, 3384, 3386).

Tac dung :S4 lidu cta bang phan bd nay duoc st dung dé ghi vao SO céi
TK 334, 338, S nhat ky chung. Bac biét viéc 1ap bang phan bo tién luong va
cac khoan trich theo luong giup cho viéc xac dinh ding cac khoan chi phi nhu
chi phi nhan cong truc tiép (Tk 622), chi phi san xuét chung (TK 627), chi phi
quan 1y phan xuéng (642). Qua d6 nham tinh dung gia thanh thuc té san pham
hoan thanh.

Sau day em xin dua ra bang phan bo tién luong va cac khoan trich theo
luong nhu sau:

*Chu thich:

+ TK 622: tinh cho tit ca day chuyén san xuét tai cong ty (tir line 1 dén
line 24)

+ TK 627: tinh cho bo phan ISO team

+ TK 642: tinh cho khéi vin phong tai cong ty

S6 tién trich BHXH =ty 18 trich % BHXH * lwong HPLD
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Cong ty TNHH Ojitex Hai Phong
BANG PHAN BO TIEN LUONG

VA CAC KHOAN TRiCH THEO LUONG
Thang 4 nam 2016

STT

Ghi cé cac
tai khoan

TK 334 - Phai tra nguoi lao dong

TK 338 - Phai tra, phai ngp khac

Ghi n¢ cac
tai khoan

Lwong

Céc
khoan
khéac

Cong c6 TK
334

BHXH

BHYT

KPCD

BHTN

Cong c6 TK 338

TK 335

Téng cong

TK 622 -
Chi phi
nhén céng
truc tiép

3,084,644,660

3,084,644,660

399,592,080

66,598,680

44,399,120

22,199,560

532,789,440

3,617,434,100

TK 627 -
Chi phi san
xuat chung

235,492,915

235,492,915

30,553,200

5,092,200

3,394,800

1,697,400

40,737,600

276,230,515

TK 642 -
Chi phi
quéan ly
doanh
nghiép

275,851,013

275,851,013

41,433,300

6,905,550

4,603,700

2,301,850

55,244,400

331,095,413

TK 334 -
Phai tra
cdng nhan
vién

209,590,480

39,298,215

26,198,810

275,087,505

275,087,505

Cong

3,595,988,588

3,595,988,588

681,169,060

117,894,645

52,397,620

52,397,620

903,858,945

4,499,847,533
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Kién nghj 3: Cong ty nén that chit hon vé cbng tac chdm cong va nghi
d6i vai céng nhan vién (a4p dung khoa hoc cdng nghé vao quan 1y lao dong).

Cong ty dang sir dung thé quet chim cong dé theo ddi thoi gian lao dong
cua nguoi lao dong. trong qua trinh thyc hién, do khong cé su theo ddi chat ché
sat sao nén mot ngudi o thé quet thé ho vai ngudi khac. Néu cd bi phat hién thi
cling chi nhic nhé nhe nhang, viéc nay lam chwa c6 tac dung ran de ddi véi
nguoi lao dong.

Bén canh d6 viéc cdng nhan nghi tu do 1a kha nhiéu tham chi c6 nhiing
cdng nhan nghi viéc nhiéu ngay, day 1a hanh dong v ky luat can duogc xir Iy mot
cach nghiém khac. Xong tai cong ty TNHH Ojitex Hai Phong chi ding lai tai
viéc. Theo em, day 1a hinh thirc Xt 1y chua thoa dang.

Cong ty nén ap dung phuong phap cham cong bang véan tay dé tranh tinh
trang quet thé ho. Hién nay trén thi truong cd rat nhiéu thiét bi dién tur gidp
cham cdng bang van tay rat chinh x4c va gia ca phai chiang. Viéc cham cong
bang van tay la rat khoa hoc, hop ly va cong bang. Pay ciing 1a cach gitp cham
dut viéc cham cong ho va dam bao viéc di lam va ra vé dung gid cho céng nhan
vién. Nang cao hi¢u qua trong viéc quan ly lao dong.

Cong ty ngoai viéc ting quy thuong cho cong nhan vién dé khuyén khich
san xuét thi ciing can c6 cac bién phap xt 1y nghiém ddi véi nhitng céng nhan y
thac kém va vi pham diéu 1& cong ty. Tranh tinh trang gian 1an, tai pham gay
l&ng phi quy luong cong ty. Vi du:

+ Cong nhan vién nao nghi tu do qua 3 ngay khong c6 ly do chinh dang
lan thir nhat thi ngoai trir tién va chuyén can con phat trir vao tién luong. Lan thir
2 tai pham sé& bi dudi viéc.

+ Cong nhan vién nao dén muon qua 10 phut s& bi trir tién chuyén can.
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KET LUAN

Trong nén kinh té thi truong, ngudn nhan luc dong vai trd quan trong
quyét dinh su ton tai cua doanh nghiép. Dé kich thich ngudi lao dong lam viéc tich
cuc, moi doanh nghiép déu phai quén triét nguyén tic dam bao cdng bang trong
viéc hach toén tién luong va cac khoan trich theo lwong sao cho dam bao duoc loi
ich ngudi lao dong 12 van d& ma doanh nghiép rat quan tam va chu trong.

Khoa luan hoan thién t6 chuc cong tac ké toan tién lwong va cac khoan
trich theo luong tai cdng ty TNHH Ojitex Hai Phong da dé cap toi nhitng van dé
sau:

+ V& ly luan: dua ra nhitng Iy luan co ban vé tién luong va to chic cong
tac ké toan tién luong va cac khoan trich theo quy dinh hién hanh.

+ V& thuc té: Phan anh thuc trang cong tac t6 chuc ké toan tién luong va
cac khoan trich theo lwong 1dy s6 liéu nam 2016 dé minh chung.

+ V& giai phap: trén co s¢ ddi chiéu thuc té voi ly thuyét em da dua ra
mét s6 giai phap nham hoan thién hon cong tac ké toan tién luong va cac khoan
trich theo luong tai céng ty va gitp cong ty cé thé phét trién va dung viing trén
thi truong va ngay cang phat trién hon.

Trong suét qua trinh thuc tap, tim hiéu va nghién ctu dé hoan thanh khoa
luan ctia minh, em d3 nhan duoc rat nhidu sy gitp dd tir cong ty, dac biét 1a sy
huéng dan chi bao nhiét tinh cia Ths. Lé Thi Nam Phuong d3 gitip em hoan
thanh bai khoa luan nay.

Do thoi gian va kién thuc con nhiéu han ché, dac biét la thoi gian tiép xuc
lam viéc thyc té it nén khdng tranh khoi nhiing sai sot va nhitng bién phap dua
ra chua hoan hao. Em rat mong nhan duoc su danh gia, dong gop y kién cua cac
thay c6 dé khoa luan cia em dugc hoan thién hon

Em xin ch&n thanh cam on

Hai phong, thang 06 nam 2017.
Sinh vién

Lé Thi Huyén
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