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3.

NHIEM VU PE TAI

Noi dung va cac yéu cau can giai quyét trong nhiém vu dé tai tét nghiép
(vé ly luan, thyc tién, c4c sé liéu can tinh toan va cac ban vé).

Nhitng van dé co ban vé cong tac thanh todn véi ngudi mua, ngudi ban
trong doanh nghiép.

Thuce trang ké toan thanh toan tai céng ty TNHH xay dung va cong
nghiép Minh Long.

Mot s6 v kién dé xuat nham hoan thién cong tac ké toan thanh toén tai
cong ty TNHH xay dung va céng nghiép Minh Long.

Céc sb lieu can thiét dé thiét ké, tinh toan.

S6 liéu vé tinh hinh kinh doanh caa cong ty TNHH xay dung va cong
nghiép Minh Long.

S6 lieu vé phan thuc trang cong tac ké toan thanh toan tai cong ty TNHH
xay dung va céng nghiép Minh Long.

Dia diém thyc tap tét nghiép.

Cong ty TNHH xay dung va cong nghiép Minh Long
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PHIEU NHAN XET CUA CAN BO HUONG DAN

1. Tinh thén thai d ciia sinh vién trong qué, trinh 1am d@ tai tét nghiép: ,

- Cham chi hoc hoi, chiu lrchc') suu tam so liéu, tai ‘liéu p’hl,lC vu cho bai viét;

- Nghiém tuc, c6 ¥ thirc tot trong qua trinh lam dé tai t@t nghiép;

i - Chu dong nghién ctru, ludn thuc hién tot moi yéu cau dugc giao vién hudng
dan giao cho.
2. Panh gia chit lwong ciia khéa luan (so v6i ndi dung yéu ciu di dé ra trong
nhiém vu D.T.T.N trén cic mit Iy luin, thue tién, tinh toan so liéu...):

Bai viét cua sinh vién Hodng Thi Hoa di dap tmg dugc yéu cau cua mot khoa
luan t6t nghiép. Két cdu cua khod ludn duoc tac gia sip xép khoa hoc, hop Iy duoc chia
lam 3 chuong:

Chuwong 1: Nhitng vin dé Iy lugn co bin vé céng tic ké thanh todn véi nguwoi
mua, ngwoi ban trong doanh nghigp. Trong chuong nay tac gia da hé thong hoa mot
cach chi tiét va ddy du cac van dé 1y luan co ban vé cong tac ké toan thanh toan trong
doanh nghiép theo quy dinh hi¢n hanh.

Chwong 2: Thuc trang cong tic ké todn thanh todn véi ngwoi mua, ngwoi bin
tai Cong ty TNHH xdy dung va cong nghiép Minh Long. Trong chuong nay tac gia da
gi6i thiéu dugc nhitng nét co ban vé Cong ty nhu: lich sir hinh thanh va phat trién, dic
diém hoat dong san xut kinh doanh, mé hinh t6 chirc bd may quan 1y, bo may ké toan...
Pong thoi tac gia ciing da trinh bay dugc kha chi tiét va cu thé thuc trang cong tac ké
toan thanh toan tai Céng ty. Bai viét c6 s6 liéu minh hoa cu thé (Nam 2016). S6 liéu
minh hoa trong bai viét chi tiét, phong phu va c6 tinh logic cao.

Chuwong 3: Mét so bién phdp nham hoan thién céng tic ké todn thanh todn
voi ngwoi mua, nguwoi bdan tai Cong ty TNHH xdy dung va cong nghiép Minh
LongTrong chuong ndy tic gia di danh gia dugc nhiing wu diém, nhuoc diém cua
cong tac ké toan thanh toan tai Cong ty, trén co s do tac gia da dua ra duoc cac giai
phap hoan thién co tinh kha thi va twong d6i phit hop véi tinh hinh thuc té tai cong ty.
3. Cho diém cia can b§ hudéng dan (ghi bang ca so va chir):

Bang sO: ..o, Bang chil: ....oooviiie

Hai Phong, ngay 28 thang 6 nam 2017
Can bp huong din

Ths. Nguyén Viin Thu
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KHOA LUAN TOT NGHIEP TRUONG DHDL HAI PHONG

LO1 MO PAU
1. Tinh cép thiét caa dé tai nghién ciru

Dbi vai bat ky nén kinh té nao, viéc td chirc ké toan mot céch hop ly co vai
trd hét sirc quan trong, dic biét dé thuc hién tét viéc quan 1y kinh té & cac doanh
nghiép. To chtic cong tac ké toan tot 1a diéu kién dé phat huy day du cac chuc
nang nghiép vu cua ké toan dong thoi giam chi phi téi mac thap nhat.

Va bat ky doanh nghiép nao trong hoat dong san xuat kinh doanh ciia minh
cling déu bao gém rat nhiéu mdi quan hé kinh té trong d6 c6 cac van dé lién
quan dén thanh toan nhu: thanh toan véi ngudi mua, nha cung cép,... Tuy nhién
chiém mat do cao va thuong xuyén nhat 1a quan hé thanh toan véi nguoi mua
hang va ngudi ban hang.

Péi vai cac doanh nghiép, quan hé thanh todn véi nguoi mua va nguoi ban
gan lién voi qua trinh mua va ban ra hang hoa. Cac nghiép vu lién quan dén
quan hé nay dién ra thuong xuyén dong thoi hinh thire sir dung trong thanh toan
va phuong thirc thanh toén anh hudng toi viéc ghi chép cua ké toan lai thuong
xuyén bién doi.

Viéc thanh toan lién quan tryc tiép téi mot s6 khoan muc thuoc vé vén
bang tién, cac khoan phai thu, no phai tra,.. nén c6 anh huang Ién téi tinh hinh
tai chinh cua doanh nghiép trong mot thoi ky nhét dinh. Truéc nhitng thay doi
lién tuc phat trién va mo rong cua quan hé thanh toan voi ngudi mua, ngudi ban
anh hudng cua nd toi tinh hinh tai chinh caa mdi doanh nghiép, yéu cau nghiép
vu ddi véi ké toan thanh toan ciling cao hon. Ké toan khong chi c6 nhiém vu ghi
chép ma con phai chiu trach nhiém thu héi nhanh céc khoan no, tim nguén huy
dong vén dé tra no, biét ludng trudc han ché rai ro trong thanh toén,.. trong qua
trinh hoan thién dé c6 thé thich nghi véi nhitng thay d6i do, ké toan chiu trach
nhiém s& gap phai khong it nhimg khé khan, day 1a diéu khong thé tranh khoi.

Qua trinh tim hiéu vé& mat Iy luan tai treong cling nhu hoc thyc té trong qué
trinh gitip dd, chi bao tan tinh cua ThS. Nguyén Vin Thu em d3 nhin nhan duoc
tam quan trong va ¥ nghia néu trén d¢a manh dan di sau, tim hiéu va lya chon dé
tai: “Hoan thign cong tac ké toan ké toan thanh todn véi ngwoi mua, nguwoi
ban tai cong ty TNHH xay dung va céng nghigp Minh Long” dé lam dé tai
khoa luan tét nghiép caa minh.

Sinh vién: Hoang Th; Hoa — QT1703K 1
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2. Muc dich nghién ctru cia dé tai

- Nghién cttu, ndm viing, tong hop nhitng co so 1y luan cua ké toan phai
thu, phai tra ndi chung va phai thu khach hang, phai tra nguoi ban noi riéng
nham diéu chinh tinh hinh tai chinh trong doanh nghiép.

- Thu thap, danh gia duoc thuc trang cong tac ké toan thanh toan véi ngudi
mua, nguoi ban tai cong ty TNHH xay dung va cong nghiép Minh Long.

- Qua qua trinh nghién ciru ly luan va danh gia thuc trang cong tac ké toan
thanh toan cd thé dua ra nhimg dé& xuét hop 1y dé gilp cong ty hoan thién cong
tac ké toan thanh toan tai céng ty TNHH xay dung va cong nghiép Minh Long.

3. Po6i twgng va pham vi nghién ciu cia dé tai

- Pbi tugng nghién ciu: Cong tac ké toan thanh toan véi ngudi mua, ngudi
ban tai cong ty TNHH xay dung va cong nghiép Minh Long.

- Pham vi nghién ctu:

+ V& khoéng gian: tai cong ty TNHH xay dung va cong nghiép Minh Long

+ V& thoi gian: S6 liéu nam 2016.

4. Phwong phap nghién ciru

- Céc phuong phép ké toan (phuong phap chung tir, phuong thirc tai khoan,
phuong phap tong hop can dbi).

- Phuong phép thdng ké so sénh

- Phwong phap nghién ctu tai lidu ké thira thanh tuu

5. Két cau ciaa khoa luan
Pé tai gom co 3 chuong:
Chuong 1: Ly luan chung vé cong tac ké toan thanh toan véi ngudi mua,
ngudi ban trong doanh nghiép.

Chuong 2: Thyc trang cong tac ké toan thanh toan véi ngudi mua, ngudi
bén tai cong ty TNHH xay dung va cong nghiép Minh Long.

Chuong 3: M6t sé y kién nham hoan thién cong tac ké toan thanh toan voi
ngudi mua, nguoi ban tai cong ty TNHH xa@y dung va cong nghiép Minh Long.

Sinh vién: Hoang Th; Hoa — QT1703K 2
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CHUONG I
LY LUAN CHUNG VE CONG TAC KE TOAN THANH TOAN VOI
NGUOI MUA NGUOI BAN TRONG DOANH NGHIEP
1.1  Phwong thirc thanh toan va hinh thac thanh toan

Thanh toan 1a thuat ngit ngan gon md ta cdng viéc chuyén giao cac phuong
tién tai chinh tir mot bén sang cho mot bén khac, thuong duoc sur dung khi trao
d6i san pham, dich vu mot giao dich c6 rang budc phap 1y.

* \/& phuong thirc thanh toan, cé hai phuong thirc thanh toan chu yéu:

- Phuong thac thanh toan tra ngay: Sau khi nhan dugc hang mua, doanh
nghiép thuong mai thanh toan tién ngay cho nguoi béan, cé thé bang tién mit,
bang chuyén khoan,. ..

- Phuong thuc thanh toan cham tra: Doanh nghiép da nhan dugc hang
nhung chua thanh toan tién cho nguoi ban.

* /& hinh thirc thanh toan, thong thuong ¢6 hai hinh thirc thanh toan co ban 1a:
thanh toan bang tién mat va thanh toan khong bang tién mat.

- Hinh thirc thanh toan bang tién mat: La hinh thiac ban hang thu tién ngay,
bén mua s& xuat tién mat ra khoi quy dé thanh toén truc tiép cho ngudi ban khi
nhan duoc vat tu, hang hoa. Hinh thic nay thuong duoc &p dung di véi giao
dich phéat sinh véi s6 tién nho (hién nay duoc &p dung déi vai nhitng khoan nho
hon 20 triéu ddng), nghiép vu don gian, khoang cach giira hai bén hep.

- Hinh thtc thanh toan khong bang tién mat: Thanh toan khong dung tién
mat & cach thirc thanh toan trong d6 khong c6 su xuat hién cua tién mat ma viéc
thanh toan dugc thuc hién bang céach trich chuyén trén céc tai khoan cua cac chu
thé lién quan dén sé tién phai thanh toan.Thanh toan khong ding tién mat con
dugc dinh nghia 13 phuong thic thanh toan khdng tryc tiép dung tién mat ma
dua vao cac chuang tir hop phap nhu ty nhiém chi, sec... dé trich chuyén vén
tién té tir tai khoan cua cac don vi nay sang don vi khac ¢ ngan hang. Thanh
toan khong dung tién mat gan véi su ra doi cia dong tién ghi so.

+ Hinh thuac thanh toan ty nhiém chi: la phuwong tién thanh toan ma nguoi
tra tién 1ap 1énh thanh toan theo mau do Ngan hang quy dinh, gui cho ngan hang
noi minh mé tai khoan yéu cau trich mot sé tién nhat dinh trén tai khoan cua
minh dé tra cho nguoi thu huong.

Sinh vién: Hoang Th; Hoa — QT1703K 3
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+ Hinh thic nho thu kém chang tu: & hinh thirc thanh toan, trong d6 nguoi
ban sau khi giao hang, ky phét héi phiéu va gui kém véi bo chiing tir ban hang
dé nho ngan hang thu ho tién tir ngudi mua véi diéu kién 1a ngan hang chi trao
bo ching tir cho ngudi mua sau khi ngudi nay tra tién hdi phiéu, hoic ky chap
nhan thanh toan hdi phiéu co6 ky han.

+ Hinh thtrc nho thu phiéu tron: 1a hinh thiic nhd thu trong d6 ngudi Xuat
khau uy thac cho ngan hang thu ho tién tir nguoi nhap khau can ¢ vao héi phiéu
do minh 1ap ra con chang tir hang hoa thi giri thang cho ngudi nhap khau, khdng
gui cho ngan hang. Nguoi ban giao hang cho ngudi mua va gui thang bo chang
tir cho nguoi mua dé ngudi mua nhan hang. Hbi phiéu dugc 1ap va guri dén ngan
hang nhd thu tién.

1.2 Ndi dung ké toan thanh toan véi ngudi mua
1.2.1 Nguyén tic ké toan thanh toan véi ngwoi mua

Pé theo dbi kip thoi, chinh xé&c cac nghiép vu thanh toan voi ngudi mua ké
toan can tuan thi cac nguyén tac sau:

- Phai theo d@i chi tiét tirng khoan no thu theo ting doi tuong khéach hang,
thuong xuyén d6i chiéu, kiém tra d6n déc viéc thu hdi no.

- Khéng phan &nh vao tai khoan nay cac nghiép vu ban hang héa, cung cap
lao vu dich vu tra tién ngay.

- Can phai phan loai cac khoan thu khach hang theo thoi gian thanh toan
cling nhu nhitng d6i twong c6 van dé dé co ké hoach va bién phap thu hdi no.

- Dbi voi khach hang giao dich thuong xuyén, ¢é sé du no 16n thi dinh ky
hoac cudi thang ké toan phai kiém tra, d6i chiéu ting khoan ng phat sinh, sb da
thanh toan, s6 con lai phai thanh toan, c6 xac nhan bang vian ban.

-Pbi véi cac khoan phai thu co gbc ngoai té thi phai theo ddi ca nguyén té
va quy doi theo dong Viét Nam. Cubi ky phai diéu chinh s du theo thyc té

-Pdi véi cac khoan phai thu phét sinh bang vang, bac, da quy can ghi chi
tiét theo ca chi tiéu gia tri va hién vat. Cudi ky phai diéu chinh sb du theo ty gia
thuc té.

- Tuyét d6i khong dugc b trir 6 du bén no va bén cd cua tai khoan 131 ma
phai can ctr vao s6 du chi tiét timg bén dé lay sé lidu ghi trén bang can d6i ké
toan.

1.2.2. Chieng tir, tai khoan va sé sach sir dung trong ké toan thanh toan
Véi ngwoi mua

Sinh vién: Hoang Th; Hoa — QT1703K 4



KHOA LUAN TOT NGHIEP TRUONG DHDL HAI PHONG

* Ching tir, s6 séch sir dung

- Chirng tu su dung:

+ Hoéa don GTGT: Lién 1 luu lai cubng, lién 2 giao cho khach hang, lién 3
Iwu lai 1am cin c ghi s6.

+ Phiéu thu: 1a ching tir thu tién mat khi phét sinh mot nghiép vu kinh té
lién quan dén tién mat. Phiéu thu chi 1a thé hién qua trinh giao dich tién mat, sau
d6 phai ¢6 hoa don tai chinh kém theo.

+ Gidy béo co: 1a loai chung tir ngan hang, théng bao cho chu tai khoan
rang da co thém mot khoan tién trong tai khoan caa chu tai khoan.

- S6 sach st dung:

+ S chi tiét phai thu caa ting khach hang

+ S6 tong hop phai thu khach hang

+ S0 cai TK131...

Sinh vién: Hoang Th; Hoa — QT1703K 5
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TRUONG DHDL HAI PHONG

*Tai khoan st dung:

- Tai khoan 131 - phai thu khach hang

- Két cAu:

Bén no TK 131

Bén co

PSTK

- S6 tién phai thu cua khach
hang vé san pham, hang héa, dich vu
cung cap va duoc xac dinh 13 ban
trong ky

- S6 tién khach hang da tra no.

-S4 tién da nhan Gng trudc, tra
trede cua khach hang.

- Khoan giam gia hang ban
cho khach hang

- Doanh thu cta s6 hang da

ban bi ngudi mua tra.

S6 tién chiét khau thanh toan

va chiét khau thuong mai cho nguoi

mua.

SDCK
- Sb tién con phai thu cua khach
hang.

- Sb du bén c6 phan anh s tién
da nhan trude, hoac sb tién da thu
nhiéu hon s6 phai thu cua khach
hang chi tiét theo timg ddi tuong cu
thé.

1.2.3. Ké toan cac nghiép vu thanh toan véi ngudi mua.

(1) Ké toan chiét khdu thwong mai va giam gia hang ban:

-S4 tién chiét khau thuong mai, giam gia hang ban ghi ngay trén hoa don
ban hang, ké toan phan anh doanh thu theo gia da trir chiét khau giam gia va
khong phan anh riéng sé chiét khau, giam gia; hoa don ban hang chua thé hién

sb tién chiét khau thwong mai do khach hang chua du diéu kién dé dugc huong
thi doanh thu ghi nhan theo gia chua trir chiét khau. Sau thoi diém ghi nhan
doanh thu, néu khach hang du diéu kién duoc huong chiét khau, giam gia thi ké

toan ghi nhan:

No TK 521 - Khoan giam trir doanh thu (5211, 5212) (gia chua c6 thué)

Sinh vién: Hoang Th; Hoa — QT1703K
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No TK 333 — Thué va cac khoan phai nop vé Nha nuéc
CO TK 131 — Phai thu khach hang

(2) Khi ban san pham hang hoa, cung cdp dich vu chuwa thu dwec ngay bang
tien ké toan ghi nhgn doanh thu ghi:

- Pbi voi san pham, hang hoa.. thuoe d6i tugng chiu thué GTGT, thué tiéu
thu dic biét, thué nhap khau... ké toan phan &nh doanh thu ban hang va cung
cap dich vu theo gia ban chwa c6 thué, cac khoan thué gian thu phai nop duoc
tach riéng ngay khi ghi nhan doanh thu:

No TK 131 - Phai thu khach hang (Tong gia thanh toan)

C6 TK 511 — Doanh thu ban hang va cung cap dich vu (Gia chua co
thué)

C6 TK 3331 - Thué GTGT phai nop vé Nha nudc.

- Truong hop khong tach ngay dugc cac khoan thué phai nop, ké toan ghi
nhan doanh thu bao gém ca thué phai nop. Binh ky ké toan xac dinh nghia vu
thué phai nop va ghi giam doanh thu:

No TK 511 — Doanh thu ban hang va cung cap dich vu
C6 TK 333 - thué va céc khoan phai nop vé Nha nuéc

(3) Nhan tién do khach hang trd, nhan tién #ng trwéc cia khach hang theo
hgp déng ban hang hodgc cung cdp dich vu:

No TK 111, 112...
CO TK 131 - Phai thu khach hang
(4) Ké toan hang ban bj trd lai
No TK 5213 — Hang ban bi tra lai
No TK 333 - Thué va cac khoan phai nép nha nudc

C6 TK 131 - Phai thu khach hang
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(5) Sé chiét khdu thanh todn phdi trd cho ngwoi mua do ngwoéi mua
thanh ton tién mua hang trwéc thoi han quy dinh, trie vao khodn ne phdi thu
cua khach hang:

No TK 111 - Tién mat

No TK 112 - Tién giri ngan hang

No TK 635 — Chi phi tai chinh (S6 tién chiét khau thanh toan)
C0O TK 131 - Phai thu khach hang

(6) Ké toan khodn phdi thu vé phi dy thac tei bén nhgn sy thac xudt
nhdp khau:

Ng¢ TK 131 - Phai thu cua khach hang
C6 TK 511 — Doanh thu ban hang va cung cap dich vu (5113)
C6 TK 3331 - Thué GTGT phai nop (33311)

(7) Ké toan céc khodn phdi thu cia nha thau déi véi khach hang lién quan
dén hop dong xay dung:

- Hop dong xay dung quy trinh nha thau dugc thanh toan theo tién do ké
hoach:

Khi két qua thuc hién hop dong xay dung duoc woc tinh tin cay, ké toan
can ctr ching tir phan anh doanh thu véi phan cong viéc da hoan thanh do nha
thau xac dinh:

No TK 337 — Thanh toéan theo tién d6 thi ké hoach hop dong xay
dung

C6 TK 511 — Doanh thu ban hang va cung cap dich vu

Can ctr vao hoa don dugc 1ap theo tién do ké hoach dé phan anh sé tién
khéch hang phai tra theo tién do ké hoach da ghi trong hop dong:

No¢ TK 131 - Phai thu khach hang

C6 TK 337 — Thanh toén theo tién d6 ké hoach hop dong xay dung
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C6 TK 3331 - Thué GTGT phai nop (33311)

- Hop d6ng xay dung quy dinh nha thau dugc thanh toan theo gia tri khoi
lwgng thuc hién, khi két qua thuc hién hop ddng xay dung dugc xac dinh va
dugc khach hang xéac nhan, ké toan lap hoa don trén co s¢ phan cong viéc da
hoan thanh dugc khach hang xac nhan, can cir vao héa don ghi:

No¢ TK 131 - Phai thu khach hang
C6 TK 511 — Doanh thu ban hang va cung cap dich vu
C6 TK 3331 - Thué GTGT phai nop (33311)
- Khi nhan dugc nhan tién thanh todn khéi lugng cbng trinh hoan thanh
hoac khoan tng trudce tir khach hang ghi:
No TK 111, 112
C0O TK 131 - Phai thu cua khach hang.
(8) Phat sinh khodn ng' phdi thu khé doi thuc sw khong thé thu dwec
phdi xi Iy X0a sé, cin cir vao bién ban xi 1y x6a ng:
No TK 229 - Dy phong ton that tai san
No TK 642 — Chi phi quan ly doanh nghiép
C06 TK 131 - Phai thu khach hang

(9) Khach hang khong thanh toan bang tién ma thanh toan bang hang,
cdn cir Qid tri vt tw, hang héa nhan hang trao déi (tinh theo gia tri hep ly ghi
trong héa don GTGT hodic héa don ban hang cia khach hang) trir vao sé ne
phdi thu ciza khach hang:

No TK 152 — Nguyeén liéu, vat liéu

No TK 153 — Cong cu, dung cu

No TK 156 — Hang hoa

No TK 611 — Mua hang (hang ton kho ké toan theo phuong phap KKPK)
No 133 — Thué GTGT duoc khau trir

CO TK 131 — Phai thu khach hang.

1.3.  Ndi dung ké toan thanh toan véi ngudi ban
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1.3.1. Nguyén tic ké toan thanh toan véi ngwoi ban

> Phai tra nguoi ban thuong xay ra trong quan hé mua, ban vat tu,
cdng cy, dung cu, hang héa, TSCD... Khi doanh nghiép mua chiu s& dan dén
phat sinh nghiép vu thanh todn no phai tra, khi doanh nghiép tng trudc tién mua
hang cho ngudi ban s& din dén nay sinh mot khoan tién no phai thu véi nguoi
cung cap.

> Doanh nghiép theo dai chi tiét cac khoan no phai tra cho ngudi ban
theo nguyén té va theo nguyén tac:

- Khi thanh toan no phai tra ngudi ban bang ngoai té, ké toan phai quy ra
d6ng Viét Nam theo ty gia dich danh cua ting chu no. Truong hop phét sinh
giao dich tmg trudc tién cho nha thau hoic nguoi ban thi bén no TK 331 4p
dung ty gia giao dich thuc té tai thoi diém tGng trudc;

- Doanh nghiép phai danh gia lai cac khoan phai tra cho ngudi ban c6 gbc
ngoai té tai tt ca cac thoi diém lap Bao cdo tai chinh theo quy dinh cua phap
luat.

- Khi phéat sinh cac khoan phai no cho ngudi ban bang ngoai té, ké toan
phai quy d6i ra dong Viét Nam theo ty gia giao dich thyc té tai thoi diém phat
sinh (la ty gid ban ctia ngan hang thuong mai noi thuong xuyén co giao dich).

> Khi hach toan chi tiét, ké toan phai hach toan rd rang cac khoan
chiét khau thanh toan, giam gia hang ban, chiét khau thuong mai néu chua duoc
phan anh trong hoa don mua hang

> Bén giao nhan ty thac ghi nhan trén tai khoan nay s tién phai tra
nguoi ban vé hang nhap khau théng qua bén nhap khau ty thac nhu tai khoan
phai tra nguoi ban thong thuong.

> Nhitng vat tu, hang héa, dich vu di nhan, nhung dén cudi thang van
chua c6 hoa don thi st dung gia tam tinh dé ghi s6 va phai diéu chinh vé gia
thuc té khi nhan dugc héa don cta nguoi ban.
1.3.2.Chirng tir, tai khoan sir dung trong ké toan thanh toan véi ngudi ban.

a. Chuang tu su dung:

- C4c chtng tir vé mua hang:

+ Hop dong kinh té

+ Héa don GTGT

+ Phiéu nhap kho

+ Phiéu chi

+ Bién ban giao nhan TSCD...
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- Chiing tir tng trude tién: Phiéu thu (do nguoi ban lap)
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b. Tai khoan va so sach sir dung

- Tai khoan str dung: tai khoan 331 - Phai tra nguoi ban

Két cAu tai khoan 331:

Bén no TK 331

Bén co

- SDbK
S6 tién tmg trudc cho nguoi ban &
dau ky.

- SDbK
S tién con phai tra cho ngudi
ban dau ky

- SPStrong ky

+ Sb tién da tra cho nguoi ban, vat tu,
hang hoa, ngudi cung cap lao vy, dich
vu, ngudi nhan thau XDCB

+ Sb tién tng trude cho ngudi bén,
ngudi cung cap, ngudi nhan thau
nhung chua nhan vat tu, hang hoa,
dich vu...

+ S tién ngudi ban chap nhan giam
gia s6 hang da giao theo hop dong

+ S6 vat tu, hang hoa thiéu hut, kém
pham chat,... khi kiém nhan va tra lai
nguoi ban.

+ Chiét khau mua hang duoc ngudi
ban chap nhan cho doanh nghiép giam
trir vao ng phai tra.

- SPS trong ky:

+ Sb tién phai tra cho nguoi ban,
ngudi cung cap va nhan thau xay
dung co ban.

+ Piéu chinh gia ban tam tinh vé
gia tri thuc té cua so vat tu, hang
hoéa da nhan khi c6 hoa don hay
khong béo gia chinh thuc.

- SD cuai ky:

+ Sb tién d3 tmg cho ngudi ban cudi
Ky.

+ Sb tién da tra nhiéu hon so tién phai
tra cho nguoi ban cudi ky
- S6 sach st dung:

- SD cudi ky:

+ S6 tién con phai tra cho nguoi
cung cap, ngudi nhan thau xay
dung co ban cubi ky

+ S6 chi tiét thanh toan véi timg nguoi bén.

+ S6 téng hop thanh toan véi nguoi ban.

+S6 cai TK 111,112,331...
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1.3.3. K& toan cac nghiép vu thanh toan véi ngudi ban.
1) Mua Vét tw, hang héa chwa trd tién ngwoi ban vé nhdp kho va ké
khai theo phwong phdp ké khai thwong xuyén:
- Mua ndi dia:
+ Thué GTGT dau vao dugc khau trir:
No TK 152, 156,...
No TK 133 - Thué GTGT dugc khau trir
CO TK 331 - Phai tra cho ngudi ban
+ Truong hop thué GTGT dau vao khong duoc khau trir thi gia tri hang hoa
gom ca thué GTGT
- Truong hop nhap khau ghi:
+ Phan anh gia tri hang nhap khau bao gém thué TTDB, thué xuat khau, ...
No TK 152,156,...
CO TK 331 - Phai tra nguoi ban
C6 TK 3333 - Thué xuat nhap khau
C6 TK 3332 - Thué TTPB
+ Néu thué GTGT dau vao duogc khau trir:
No TK 133 - Thué GTGT dugc khau trir
C6 TK 3331 - Thué GTGT phai nop
(2) Mua vt tw, hang héa, chwa trd tién ngwoi ban vé nhap kho. Hach
toan hang tén kho theo kiém ké dinh ky:
- Mua hang néi dia:
+ Néu thué GTGT dau vao dugc khau trur;
No TK 611 — Mua hang (gia chwa c6 thué GTGT)
No 133 - Thué GTGT duoc khau trir
C6 TK 331 - Phai tra ngudi ban (tong gia thanh toén)
+ Thué GTGT dau vao khong dugc khau trir thi gia tri vat liéu, hang hoa
gom ca thué GTGT (tong thanh toén)
- Truong hop nhap khau ghi:
+ Phan &nh gia tri hang nhap khau bao gém thué TTDB, thué XK,..:
No TK 611 — Mua hang
C0O TK 331 - Phai tra nguoi ban
C6 TK 3332 - Thué TTPB
C6 TK 3333 - Thué xuat nhap khau
+ Thué GTGT déu vao dugc khau trir:
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No TK 133 - Thué GTGT duoc khau trir
C6 TK 3331 - Thué GTGT phai nop
(3) Ung trwéc tién hodc thanh toan sé tién phdi trd cho nguoi ban vt tu,
hang héa, nguwoi xay lip ghi:
No¢ TK 331 - Phai tra nguoi ban
CoTK 111,112,...
(4) Khi nhdgn lgi tién do ngwoi ban hoan trd lai sé tién ing trwéc Vi
khong cung cdp dwetc hang:

No TK 111, 112...
C06 TK 331 - Phai tra nguoi ban
(5) Chiét khdu thanh todn mua hang héa doanh nghiép dwec hwéng do
thanh todn truwéc thoi hgn va tinh trie vao khodn ne phdi tra ngwoi ban:

No 331 - Phai tra nguoi ban
C06 TK 515 — Doanh thu hoat dong tai chinh
(6) Nhén dich vu cung cdp (chi phi van chuyén hang héa, dién nwéc, cac
dich vu khac) ciia ngwoi ban:

- Néu thué GTGT dau vao duoc khau trur;
No TK 156 — Hang hoa
No TK 241 — XDCB do dang
No TK 242 — Chi phi tra trusc
No TK 623, 627, 641...
No TK 133 - Thué GTGT dugc khau trur
C0O TK 331 - Phai tra cho nguoi ban
- Thué GTGT dau vao khong dugc khau trir thi gié tri dich vu bao gom ca
thué GTGT

(7) Pon vi thuc hién diu tw XDCB theo phwong thirc giao thdu, khi
nhan khéi lireng xay ldp hoan thanh giao cho bén nhdn thau xay lap, cin ci
hgp déng giao thau va bién ban ban giao khéi lweng xay ldp, ...

- Thué GTGT dau vao duoc khau trur;
No TK 241 — XDCB dé dang
No TK 133 - Thué GTGT dugc khau trur
C6 TK 331 - Phai tra ngudi ban
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- Thué GTGT dau vao khong duoc khau trir thi gia tri dau tu XDCB bao
gom ca thué GTGT (Tdng thanh toén).

(8) Céac khodn ne¢ phdi tra cho ngwoi ban khéng tim ra cha ng hogc cha
Ng khéong doi va dwoc Xxir Iy ghi tang thu nhdp khac cho doanh nghiép:

No¢ TK 331 - Phai tra nguoi ban
CO6 TK 711 — Thu nhap khac
(9) Khi xdc dinh gia tri khéi lweng xay lip phdi trd theo hop déng kinh té
dd ky két, can cir héa don, phiéu gia cong trinh, bién ban nghiém thu:

No TK 632 — Gia vdn hang ban
No TK 133 - Thué GTGT dau vao dugc khau trir
C6 TK 331 — Phai tra ngudi ban
(10) Hang héa mua vao phdi trd lgi hodc dwee ngwoi ban chdp nhdn
gidm gid do khong ding quy cdch, phdm chdt dwoc tinh trir vao khodn ne
phdi tra ngwoi ban:

No¢ TK 331 - Phai tra nguoi ban
C6 TK 133 - Thué GTGT duogc khau trir (1331) (néu co).
CoTK 152, 156,611...
1.4. N@i dung ké toan cac nghiép vu thanh toan cé lién quan dén ngoai té.

a) Ty gid va quy dinh vé sir dung ty gia trong ké toan

- Ty gia hoi doai giira hai tién té 1a ty gia ma tai d6 mot dong tien nay sé
duogc trao d6i cho mot dong tién khac. N6 ciing duoc coi 1a gia ca dong tién cua
mét quéc gia duoc biéu hién cua mot dong tién té khac.

- Chénh léch ty gia hdi doai 1a chénh 1éch phat sinh tir viéc trao doi thuc té
hoic quy d6i cling mot sb lwong ngoai té sang don vi tién té ké toan theo ty gia
héi doai khac nhau. Chénh léch ty gia hdi doai chu yéu phat sinh trong céc
treong hop:

+ Chuyén d6i Béo céo tai chinh dwoc lap bang ngoai té sang dong Viét
Nam.

+ Thuc té mua ban, trao doi, thanh toan céc nghiép vu kinh té phat sinh
bang ngoai té trong ky.

+ Panh gia lai cac khoan muc tién té ¢ goc ngoai té tai thoi diém lap Bao
cao tai chinh.
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Viéc quy d6i dong ngoai té ra dong Viét Nam phai can ctr vao: Ty gia giao
dich thuc té, ty gia xuat, ty gia ghi so ké toan.

Truong hop phéat sinh doanh thu, chi phi, gi4 tinh thué bang ngoai té thi
phai quy doi ngoai té ra dong Viét Nam theo ty gia giao dich thuc té nhu sau:

+ Ty gia giao dich thuc té dé hach toan chi phi 1a ty gia ban ra cia Ngan
hang thuong mai noi ngudi nop thué maé tai khoan tai thoi diém phéat sinh giao
dich thanh toan ngoai té.

+ Ty gia giao dich thyuc té dé hach toan doanh thu 14 ty gia mua vao cua
Ngéan hang thuong mai noi nguoi ndp thué mé tai khoan.

b) Ké toan cac nghiép vu thanh toan véi ngwoi mua, ngwoi ban co lién
quan dén ngoai t¢

> Ké toan cac nghiép vu thanh toan véi ngwoi mua lién quan dén
ngoai té

- Khi ban hang cho khach hang bang ngoai té chua thu duoc tién:

No TK 131 (Ty gia thuc té)
C6 TK 511 (Ty gia thuc té)
C6 TK 3331 (Ty gié thuc té)
- Khi khach hang thanh toan:

+ Phat sinh 16 chénh léch ty gia hdi doai khi thanh toan ng phai thu bang
ngoai té:

No TK 111, 112: theo ty gia thuc té ngay thanh toan
No TK 635: Chénh léch 16 ty gia
C6 TK 131: Theo ty gia ghi so.
+ Phat sinh 1di chénh léch ty gi4 héi doai khi thanh todn ng phai thu bang
ngoai té:

No TK 111, 112: ty gia héi doai thuc té tai ngay giao dich
CO6 TK 515: doanh thu hoat dong tai chinh (chénh léch cua ty
gia thuc té voi ty gia ghi s6)
C6 TK 131: ty gia ghi s6 ké toan

- Khi 1ap B&o céo tai chinh, danh gia lai cac khoan muc tién té c6 goc ngoai
té theo ty gia hdi doai giao dich thuc té tai thoi diém bao céo:
+ Phét sinh lai
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No¢ TK 131: Phai thu cua khach hang
C6 TK 413: Chénh léch l4i ty gia héi doai
+ Phat sinh 15:
No TK 413: Chénh léch 16 ty gia hdi doai
C0 TK 131: Phai thu cia khach hang
> Ké toan cé&c nghiép vu thanh toan véi nguroi ban lién quan dén ngoai té
- Khi phat sinh cac khoan cong no ddi v6i ngudi ban thi phai theo ddi ca sb
nguyén té phat sinh.
No TK 152, 153, 156, 211: ty gia thuc té
No TK 133: VAT déau vao duoc khau trir
C6 TK 331: phai tra cho ngudi ban (ty gia thuc té)
- Khi thanh toan:
+ Phat sinh 16 ty gia
No TK 331: ty gia ghi s6
No TK 635: néu 15 vé ty gia hdi doai (chénh 1éch giita ty gia thyc té
v6i ty gia ghi sO)
C6 TKI11, 112...: s6 tién da tra theo ty gia thuc té thanh
toan.
+ Phat sinh 131 ty gia:
No TK 331: ty gia ghi s6
C6 TK 111,112...: b tién da tra theo ty gid thyuc té thanh toan.
C6 TK 515: néu 14i vé ty gia hdi doai (chénh léch giira ty gia
ghi s6 v6i ty gia thuc té).
- Khi 1ap Bao c4o tai chinh, sé du no phai tra cho nguoi ban bang ngoai té
dugc danh gia giao dich thyc té tai thoi diém lap Bao céo tai chinh:
+ Néu ty gia ngoai té giam so véi Bong Viét Nam:
No TK 331 - Phai tra ngudi ban
C6 TK 413 — Chénh léch l4i ty gia hoi doai
+ Néu ty gia ngoai té ting so véi dong Viét Nam:
No TK 413 — Chénh léch 15 ty gia hdi doai
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CO TK 331 - Phai tra nguoi ban
1.5.Pic diém ké toan thanh toan theo cac hinh thic ké toan

Theo thong tu 200 c6 hiéu luc tir ngay 05/02/2015 va ap dung cho nam tai
chinh bét dau tir ngdy 01/01/2011, doanh nghiép tu xay dung biéu mau ké toan
cho riéng minh nhung phai dam bao cung cip thdng tin vé giao dich thyuc té mot
cach day di va minh bach. Truong hop khdng thé xay dung cé thé ap dung biéu
mau s6 ké toan theo phu luc 04 ban hanh theo Théng tu 200 (ng véi 5 hinh thuc
ghi s6 ké toan sau:

- C4c hinh thirc ké toan

+ Hinh thire ké toan Nhat ky chung;

+ Hinh thirc ké toan Nhat ky - S6 céi;

+ Hinh thtc ké toan Ching tir ghi s6;

+ Hinh thtc ké toan Nhat ky - Chang tr;
+ Hinh thirc ké toan trén may vi tinh.

1.5.1. Bic diém ké toan thanh toan theo hinh thic Nhdt ky chung

% Tat ca cac nghiép vu kinh té, tai chinh phat sinh déu phai dugc ghi
vao s6 Nhat ky, dic biét 1a Nhat ky chung theo thoi gian phét sinh caa nghiép vu
d6. Sau d6 1ay sb liu trén sd6 Nhat ky dé ghi so céi theo ting nghiép vu phét
sinh.

- Céc loai sb sach cha yéu:
+ S6 Nhat ky chung:

+ S6 Nhat ky dic biét;

+S0 CAi;

+ S6 chi tiét.

< Trinh tu ghi s6 ké toan

- Hang ngay:

+ Cian cir vao cac ching tir dd kiém tra dugc dung lam can ¢ ghi 6, trudc
hét ghi nghiép vu phat sinh vao sé Nhat ky chung, sau d6 dya vao sé lidu da ghi
trén s6 Nhat ky chung ghi so céi theo cac tai khoan ké toan phd hop. Néu don vi
c6 mo s6, the ké toan chi tiét thi dong thoi véi viéc ghi s6 Nhat ky chung cac
nghiép vu phat sinh duoc ghi vao s6 ké toan c6 lién quan.
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+ Truong hop don vi mo cac so6 Nhat ky dac biét thi hang ngdy, can cir Vao
cac chiing tir duoc dung 1am can cir ghi s, ghi nghiép vu phét sinh vao s6 Nhat
ky dic biét co lién quan. Dinh ky (3, 5, 10,... ngay) hodc cudi thang, tiy khdi
lwong nghiép vu phéat sinh, tong hop timng s6 Nhat ky dac biét, 1ay s6 liéu dé ghi
vao céc tai khoan phi hop trén sb cai, dong thoi ghi vao s6 Nhat ky dic biét
(néu co).

- Cudi thang, cudi quy, cudi nim:

+ Cong sb liéu trén s cai, 1ap bang can ddi sé phat sinh. Sau khi da kiém
tra d6i chiéu khap s6 liéu trén sb cai va bang tong hop chi tiét dugc dung dé 1ap
cac Bao cdo tai chinh. V& nguyén tac, tong sé phat sinh no va tong sé phét sinh
c6 trén Bang can doi sé phét sinh phai bang tong sé phat sinh no va tong sé phat
sinh c6 trén s6 Nhat ky chung cung ky.
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-So dé 1: Trinh tw ghi sé ké toan thanh todn védi nguwoi mua, ngwoi ban
theo hinh thzc Nhdt ky chung.

Chiing tir ké toan (Hoa
don GTGT, phiéu chi...

|

5 at ky S6 chi tiét
So Nhat ky dic Nhat ky chung dohi
biét (néu co) : ll
S6 cai tai khoan 131, Bang tong hep
> 331 21 chi tiet 131,

!

Can d6i sb phat
sinh

v

Béo céo tai chinh <€

Ghi chu:
Ghi hang ngay:
Ghi dinh ky: —
Poi chiéu: - 5

1.5.2. Pdc diém ké toan thanh toan theo hinh thizc Nhdt ky - Sé cai

D3 Cac nghiép vu kinh té phat sinh dugc két hop ghi chép theo trinh ty
thoi gian va noi dung kinh té trén cing mot quyén sé ké toan tong hop duy nhat
1a s6 Nhat ky - Sb cai. Can ctr dé ghi vao s6 Nhat ky - Sb céi 1a cac chiang tir ké
toan hoic Bang tong hop chung tir ké toan cuing loai.

- S6 sach chu yéu:

+ Nhat ky - Sb céi:

+ C4c s, thé chi tiét.

- Uu diém

+ Sb luong it, mau sb don gian dé ghi chép.
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+ Viéc kiém tra dbi chiéu sé liéu c6 thé thuc hién thuong xuy@n trén so
Téng hop Nhat ky - S6 cai.

- Nhugc diém

+ Kho thyc hién viéc phan cong lao dong ké toan

+ Kho thyc hién ddi vai doanh nghiép c6 quy mé vira va lén phat sinh
nhiéu tai khoan.

-So dé 2: trinh ter ghi sé ké toan thanh toan véi ngwoi mua, ngwoi ban
theo hinh thirc Nhat ky - Sé céi:

Chiing tir ké toan (Hoa
don GTGT, phiéu chi...

!

Bang tong hop Sé chi tiét

S6 quy chirng tir ké 131,331
toan cung loai

v Bing tong hop
Nhat ky - S cai <——> chitiét 131,
i 331

Bao cao tai chinh €

Ghi chu:
Ghi hang ngay: —_—
Ghi dinh ky: —
Doi chiéu: - 5

- Cong viéc hang ngay:

+ K& toan can ctr vao c4c ching tir ké toan hoac bang tong hop ching tir ké
toan cuing loai da duoc kiém tra va duoc lam cin c ghi b, trudc hét xac dinh
tai khoan ghi no, tai khoan ghi c6 dé ghi vao sé Nhat ky - S6 céi. Sé liéu caa
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mdi chang tir dugc ghi trén mot dong caa ca hai phan Nhat ky va phan so cai.
Bang téng hop chung tir ké toan dugc 1ap cho nhitng ching tir cung loai phat
sinh nhiéu l1an trong ciing mot ngay hoic dinh ky 1 dén 3 ngay.

+ Chung tir ké todn va Bang tong hop chiing tir ké toan cing loai sau khi da
ghi s6 Nhat ky - So cai, dugc dung dé ghi vao s, thé ké toan chi tiét cd lién quan.

- Cong viéc cubi thang:

+ Sau khi da phan anh toan bo chung tir ké toan trong thang vao sé Nhat ky
- S6 cai va cac so, the ké toan chi tiét ké toan tién hanh cong sé liéu cua cot sb
phat sinh & phan Nhat Ky va c4c cot no, cot c6 trong ting tai khoan & phan sb céi
dé ghi vao dong cong phat sinh cudi thang. Can cr vao s6 phat sinh céc thang
trudc va sd phat sinh thang nay tinh ra s phat sinh lily ké tir dau quy dén cudi
thang nay. Can ctr vao s6 du dau thang va sé phat sinh trong thang ké toan tinh
ra so du cudi thang cua ting khoan trén Nhat ky — So6 céi.

1.5.3. Bic diém ké toan thanh toan theo hinh thizc Chaeng tir ghi sé

< Can ct truc tiép dé ghi so ké toan tong hop 1a “chiing tir ghi s6”.
viéc ghi so ké toan tong hop bao gom:

+ Ghi theo trinh tu thoi gian trén s6 dang ky chung tir ghi s6;

+ Ghi theo noi dung kinh té trén so cai.

- Churng tir ghi s6 do ké toan 1ap dua trén co sé ting ching tir ké toan hozc
Bang tong hop chung tir ké toan ciing loai, c6 cuing ndi dung kinh té.

- Chiing tir ghi s6 duoc danh sé hiéu lién tyc trong tiing thang hoac ca nam
va ¢ ching tir ké toan dinh kém, phai dugc ké toan truong duyét trudc khi ghi
s6 ké toan.

< S6 ké toan:

- Chung tir ghi s

- S6 dang ky chang tir ghi s6;

- SO céi;

- CAc s, thé ké toan chi tiét;

<  Uudiém

- Mau s6 don gian, d& ghi chép, thuan tién cho viéc phan cong lao dong ké
toan

< Nhugc diém

- S6 luong ghi chép nhiéu, thudng xuyén xay ra hién tuong tring lap.

- Viéc thuong xuyén kiém tra d6i chiéu sb liéu thuong dugc thuc hién cudi
thang vi vay cung cip thong tin thuong cham.
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% So db 3: trinh tw ghi sé ké toan theo hinh thizc ké toan ching tir ghi sé

Chiing tir ké toan (Hoa
don GTGT, phiéu chi...

A\ 4

2 Bing tong hep Sé chi tiét
So quy chirng tir ke 131,331
toan cung loai

S6 dang ky . Y -
Chfmg tr CHUNG TU GHI SO
ghi so
) Y
S6 c&i TK131,331... Béng tong hep

chi tiét 131, 331

|

Bang can d6i sd
> phat sinh

Vo

B4o 4o tai chinh k

Ghi chu:
Ghi hang ngay: —_—
Ghi dinh ky: —
Doi chiéu: - 5

- Hang ngay, cin cr vao cac ching tir ké toan hodc Bang Tong hop ching
tir ké toan cung loai da dugc kiém tra, duoc dung lam cén ctr ghi s0, ké toan lap
Chung tir ghi s6. Can cr vao Chimg tir ghi s6 dé ghi vao s6 Pang ky Chung tir
ghi s6, sau d6 dugc ding dé ghi vao SO Cai. Cac chtng tir ké toan sau khi 1am
cin ctr 1ap Chung tir ghi s6 duoc dung dé ghi vao S6, Thé ké toan chi tiét co lién
quan.
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- Cubi thang, phai khod sb tinh ra tong so tién ciia cac nghiép vu kinh té,
tai chinh phét sinh trong thang trén s6 Pang ky Chung tir ghi so, tinh ra Tong sd
phat sinh Ng, Tong sd phat sinh Co va S6 du cua timg tai khoan trén S6 Céi.
Cin cr vao SO Cai 1ap Bang Can d6i sb phat sinh.

- Sau khi ddi chiéu khép ding, sé liéu ghi trén S6 Cai va Bang tong hop
chi tiét (duoc 1ap tir cac sb, thé ké toan chi tiét) duoc dung dé lap Bao cdo tai
chinh.

Quan hé ddi chiéu, kiém tra phai dam bao Tong sd phat sinh No va Tong sb
phat sinh C6 cuia tat ca cac tai khoan trén Bang Can ddi s6 phét sinh phai bang
nhau va bang Tong sb tién phat sinh trén s6 Pang ky Chung tir ghi s6. Tong s6
du No va Tong s6 du Co cua cac tai khoan trén Bang Can ddi sd phéat sinh phai
bang nhau, va s6 du cua timg tai khoan trén Bang Can dbi s6 phét sinh phai

bang s6 du cua ting tai khoan twong ung trén Bang tong hop chi tiét.

1.5.4. Dic diém ké toan thanh toan theo hinh thizc Nhdt ky - Chaeng ter

- Tap hop va hé théng hda cac nghiép vu kinh té phat sinh theo bén cé cua
cac tai khoan két hop voi viéc phan tich cac nghiép vu kinh té dé theo cac tai
khoan d6i ung No.

- Két hop chat ché& viéc ghi chép cac nghiép vu kinh té phat sinh theo trinh
ty thoi gian vai viéc hé thong hoa cac nghiép vu theo noi dung kinh té.

- Ké&t hop rong rai viéc hach toan tong hop véi hach toan chi tiét trén cing
mot sb ké toan va trong ciing mot qua trinh ghi chép.

- Sir dung cac mau sb in sin céc quan hé d6i ung tai khoan, chi tiéu quan Iy
kinh té, tai chinh va 1ap bé&o c4o tai chinh

- S6 sach st dung:

+ Nhat ky ching tu

+ Bang ké

+ S Céi

+ S6 hoac thé ké toan chi tiét
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So dé 4: Trinh tw ghi s6 ké toan theo hinh thizc ké toan Nhdt ky - Chang

tor

Chiing tir ké toan (Hoa
don GTGT, phiéu chi...

|

] NHAT KY o
. R CHUNG TU X So chi tiet
Bingke _5 131,331

’ v
v Bang tong hop

Socai TK | | chi tiét 131, 331
131,331

Vo

BAO CAO TAI
CHINH <€

Ghi chu:
Ghi hang ngay: —_—
Ghi dinh ky: —

Poi chiéu: - 5

- Hang ngdy cin ctr vao cac chung tir ké toan da duoc kiém tra lay s lidu
ghi truc tiép vao cac Nhat ky - Ching tir hoac Bang ké, so chi tiét lién quan.
Péi véi céc loai chi phi san xuat kinh doanh phéat sinh nhiéu lan mang tinh chét
phan bo, céc chung tir gdc trude hét dugc tap hop va phan loai trong cac bang
phan bd, sau d6 13y sb liéu két qua cua bang phan bd ghi vao cac Bang ké va
Nhat ky - Chang tir ¢6 lién quan. Di véi cac Nhat ky - Chang tir duoc ghi vao
cac Bang k&, s6 chi tiét thi can cir vao s6 liéu tong cong cua bang ké, cudi thang
chuyén sé liéu vao Nhat ky - Chang tu.

- Cudi thang khoa so: Cong so liéu trén cac Nhat ky - chang tir, kiém tra,
d6i chiéu sé lieu trén cac Nhat ky - Ching tir véi cac so, the ké toan chi tiét thi
duoc ghi vao truc tiép vao céc so, thé 6 lién quan. Cudi thang, cong céc sé hoac
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the ké toan chi tiét va can ctr vao so hoic thé ké toan chi tiét dé 1ap cac Bang
tong hop chi tiét theo ting tai khoan dé @i chiéu véi sb cai. S liéu téng cong &
s6 cai va mot sé sb chi tiéu chi tiét trong Nhat ky - Chang tir, Bang ké va cac
Bang tong hop chi tiét duoc dung dé 1ap bao céo tai chinh.

1.5.5. Dic diém ké toan thanh toan theo hinh thic ké toan trén may vi
tinh.

-Pic trung co ban cua Hinh thac ké toan trén may vi tinh 1a cong viéc ké
toan duoc thuc hién theo mot chuong trinh phan mém ké toan trén may vi tinh.
Phan mém ké toan duoc thiét ké theo nguyén tac cua mot trong bon hinh thie ké
toan hoac két hop cac hinh thic ké toan quy dinh trén day. Phan mém ké toan
khong hién thi day du quy trinh ghi s6 ké toan, nhung phai in dugce day du s6 ké

toan va bao cao tai chinh theo quy dinh.

Céc loai s6 cua Hinh thuc ké todn trén mdy vi tinh: Phan mém ké toan
duoc thiét ké theo Hinh thirc ké toan nao s€ c6 cac loai s6 cua hinh thirc ké toan

d6 nhung khong hoan toan gidng mau sb ké toan ghi bang tay.
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So dé 5: Trinh tw ghi sé ké toan thanh toan véi nguwoi mua, nguwoi ban theo
hinh thec ké toan may

’ PHAN MEM SO KE TOAN
Ho_a, don GTGT, N ) ) kP _ G4 Cai
Giay bao co... KE TOAN S6 chi tiét

l / S6 tong hop

Bang tong hop - -
chimng tir ké toan MAY VI TINH - B4o céo tai

chinh
- Béo céo ké toan
quan tri

Ghi chu:

Nhap sé liéu hang ngay: —

In so, b&o céo cudi thang, cudi nam: —————

Péi chiéu, kiém tra: —

- Hang ngdy, ké toan cin c& vao chimg tir ké toan hoic Bang tong hop
ching tu ké toan cung loai da duoc kiém tra, dugc dung Iam can cu ghi $0, X4c
dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dir liéu vao may vi tinh theo cac

bang, biéu dugc thiét ké san trén phan mém ké toan.

Theo quy trinh ciia phan mém ké toan, cac thong tin dugc ty dong nhap
vao sO ké toan tong hop (SO Cai hodc Nhat ky- S6 Céi...) va cac so, thé ké toan

chi tiét lién quan.

- Cudi thang (hodc bat ky vao thoi diém can thiét nao), ké toan thyc hién
cac thao tac khoa so (cong s0) va lap bao céo tai chinh. Viéc di chiéu giita sd
liéu tong hop véi so lidu chi tiét dugc thyc hién tu dong va luén dam bao chinh
xéc, trung thyc theo thong tin di duoc nhap trong ky. Nguoi 1am ké toan co thé
kiém tra, ddi chiéu s liéu giira s6 ké toan véi bao cdo tai chinh sau khi d3 in ra
gidy.

Thuce hién cac thao tac dé in bao cdo tai chinh theo quy dinh.
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Cubi thang, cudi nam so6 ké toan tong hop va s6 ké toan chi tiét dugc in
ra gidy, dong thanh quyén va thuc hién cac thu tuc phap 1y theo quy dinh vé s6
ké toan ghi bang tay
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CHUONG II

THU'C TRANG CONG TAC KE TOAN THANH TOAN VOI NGUOI
MUA, NGUOI BAN TAI CONG TY TNHH XAY DUNG VA CONG
NGHIEP MINH LONG

2.1. Khéai quat chung vé cong ty TNHH xay dwng va cong nghiép Minh
Long.

2.1.1. Lich si hinh thanh.

Tén: Cong ty TNHH xay dung va cong nghi¢p Minh Long

Hinh thtrc s& hitu von: Vén chi s¢ hiru.

Dia chi: xom Bic Vang — thon Ta Quan- x4 Duong Quan - huyén Thiy
Nguyén - Hai Phong.

M s6 thué: 0201184572

Gidy phép kinh doanh :0201184572 — ngay cap : 04/07/2011

Ngay hoat dong: 05/07/2011

Dién thoai: 02256.536.668

Giam doc: VU THO BIEU

Pham vi hoat dong: trong va ngoai thanh phd Hai Phong

Linh vuc kinh doanh: xay lap cong trinh, kinh doanh vat liéu xay dung.

Nhitng ndm gan ddy, v6i nén kinh té dang phat trién nhu nudc ta, trong thoi
ky mo cira kinh té thi truong da dang nhiéu nganh thi nhu cau vé xay dung co s
ha tang 1a rat 16n va nganh xay dung 13 mot trong nhiing nganh chiém vi tri quan
trong trong su nghiép phat trién dat nudc. Pé dép tmg nhu cau xdy dung dan
dung, céng nghiép, giao thong, thuy loi, co s ha tang,... phuc vu cho xi hoi,
g6p phan phat trién kinh té nha nudc thi hang loat cac don vi xay lip ra doi
trong do c6 cong ty TNHH xay dung va cdng nghiép Minh Long.

Qua 5 nam hoat dong va phan dau cong ty TNHH xay dyng va cong nghiép
Minh Long da tich luy duoc rat nhiéu kinh nghiém trong kinh doanh, xay lap
cling nhu trong diéu hanh san xut. Moi san pham 1am ra rat duoc khach hang
tin nhiém. Hién nay cdng ty c6 03 phong nghiép vu.
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Pén nay Cong ty TNHH xay dung va cong nghiép Minh Long c6 mot doi
ngil can bd quan ly, cdng nhan ky thuat lanh nghé cé tay nghé cao duoc tuyén
chon k¥, luén tiép thu nhitng céng nghé tién tién cuing véi su ning dong tiép xuc
Vvéi thi truong moi, Cong ty da ky duoc nhiéu hop dong xay dung cong nhiép,
dan dung, ha tang ky thuat ....nho va vira trong pham vi ca nuéc gop phan day
nhanh téc d¢ tang truong kinh té va tich luy caa don vi.

Cho du thi cdng céc cong trinh hay véi viéc chl trong dau tu, dao tao
ngudn nhan luc vé quan ly, thi céng, khdng ngirng nghién cau, hoc héi va ung
dung thanh céng nhiing cong nghé mai, lién tuc dau tu cac thiét bi tién tién mot
cach c6 hé thong, chuyén sau va hiéu qua da va dang giup Cong ty TNHH xay
dung va cong nghiép Minh Long dép ung téi da nhiing doi hoi khat khe nhat
trén nhiéu linh vuc caa thi truong xay dung trong nudc. Cong ty ludn duy tri
mot truyén théng ky thuat tuyét voi, sang tao va mot su cam két viing vang vé
chat luong, su hai 1ong cua khéach hang.
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2.1.2. Diic diém, co cdu té chirc bé may qudn Iy ciia “cong ty TNHH xdy
dung va cong nghiép Minh Long”

Ban giam ddc

l l

Phong Ké Toan Phong Ki Thuat Phong Té chic Doi cong
—Taivu — Hanh chinh nhan

va kinh doanh

So @6 2.1: so' dé t6 chikc bg may qudn ly ciia cong ty
Chitc nang cua tung phong ban

> Ban giam ddc cong ty:

- La nguoi dai dién theo phéap luat cua cong ty.

- Chiu trach nhiém lanh dao, chi dao chung ddi véi Cong ty vé cac van dé
nhu: 13p ra cac dinh hudng phét trién cia cong ty, dong thoi giam sat bo may
quan ly, cac hoat dong kinh doanh, chinh sach nhan sy, tai chinh.

- Giam déc¢ ¢6 nhiém vu, quyén han cao nhat trong Cong ty, c6 toan quyén
nhan danh Cong ty quyét dinh cac van dé lién quan dén hoat dong cua Cong ty.

> Phong Ké toan — Tai vu:

- Ghi chép phan 4nh day du, chinh xéac cac nghiép vu kinh té phéat sinh
hang ngay. Theo d&i toan bo tai san hién c6 caa doanh nghiép, ddng thoi cung
cap day du thdng tin vé hoat dong kinh té tai chinh cua cong ty.

- Phan &nh tat ca cac chi phi phét sinh trong ky va két qua thu duoc tir
hoat dong san xuat kinh doanh. Tim ra nhitng bién phap t6i wu nham dua doanh
nghiép phat trién, dat hiéu qua cao.

- T6 chic chi dao thuc hién toan bo cong tac ké toan, hach toan cac
nghiép vu kinh té theo quy dinh.

> Phong Ky thuat:
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- Tiép nhan quan Ii hd so, tai liéu, du toan, ban vé thiét ké cong trinh. Phan
cbng can bo giam sat, theo ddi tinh hinh thuc hién cdng trinh. Khi cdng trinh
hoan thanh, can bd ky thuat xac dinh khéi luong thuc hién va chuyén cho phong
ké toan ddi chiéu, kiém tra va quyét toan dau tu. Theo ddi tinh hinh xuét, nhap
vat tu. Cung cap vat tu theo ké hoach va tién do thi cong. Béo co vt tu theo
quy dinh.

» Phong té chitc - hanh chinh va kinh doanh:

- Bam nhan cdng tac t6 chac quan Ii hanh chinh cia Cong ty nhu sip xép to
chtrc san xuat, bd tri nhan su, to chic hoat dong khoa hoc,quy ché tra luong, ché
d6 BHXH, cong tac an toan lao dong. To chuc hoat dong kinh doanh mua bén
vat liéu xay dung...

» Cac doi xay dung:
- C6 nhiém vu thi cong xay lap cac cong trinh do Cong ty giao

2.1.3. Pdc diém t6 chic ké toan va chinh sach ké toan ap dung tai cong
ty TNHH xay deng va cdng nghiép Minh Long.

a. T chizc bo may ké toan

B may té toan caa cong ty duoc té chirc theo md hinh tap trung. Bo
may c6 ¥ nghia quan trong trong qué trinh thu thap, xi ly, cung cap théng tin
cho doanh nghiép. Giup doanh nghiép xem xét, kinh doanh cac mat hang phu
hop. Nho d6 doanh nghiép c6 thé phan tich, danh gi4, lua chon cac phuong an

dau tu sao cho c¢6 hiéu qua nhat.

Nhan vién ké toan cia cong ty déu dugc dao tao chinh quy chuyén nganh
ké toan, cd thoi gian lam ké toan twong ddi 1au nim nén cé nhiéu kinh nghiém
trong cong tac hach toan ké toan.
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Ta ¢6 mé hinh ké toan cia céng ty nhw sau:

KE TOAN
TRUONG
[ I | |
.~ O K& toan vat tu K¢ toan thanh
Thu quy Ké tc})lan tong hang hoa t04n
op

So @6 2.2: So do té chirc bg may ké toan cia cong ty
* K¢ toan truéng

- Ké toan truong (kiém trudng phong): C6 trach nhiém diéu hanh cong viéc
chung cua ca phong, chi dao to chic hudng dan kiém tra toan bo cong tac ké
toan. Gitip Giam doc Cong ty chap hanh céc chinh sach ché d6 vé quan ly va s
dung tai san, viéc st dung quy tién lwong va cac quy Khac cua cong ty ciing nhu
viéc chap hanh céac ky luat tai chinh tin dung va thanh toén. Tryc tiép thanh
quyét toan cac khoan thu nop véi ngan sach nha nude. Huéng dan nghiép vu cho
cap dudi thudc quyén quan ly, chiu trach nhiém trudc Giam déc vé moi hoat
dong tai chinh ké toan cua cong ty theo luat dinh. Pong thoi ké toan trudng cling
1a nguoi 1ap cac bao céo ké toan.

* Thi qu§

- M s6 quy tién mit, theo ddi tinh hinh thu chi tién mat hang ngay va phai
thuong xuyén ddi chiéu voi ké toan thanh toan, chiu trach hiém cham cong cho
bo phan vin phong cong ty, cudi thang tong hop cong cac cong trinh dé lap bang
tinh lwong va thanh toan luong.

* K¢ toan tong hop

- C6 nhiém vu gitip ké toan trudng trong cong tac ké toan, tip hop cac sb

lidu tai chinh phat sinh, ghi chép vao s6 sach ké toan co lién quan, chiu trach
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nhiém bao cdo quyét toan tai chinh, quyét toan thué, luu trit, bao quan ching
tir... tham muu cho ké toan trudng vé tinh hinh tai chinh cta cong ty.
* K& toan vat tu hang hoa:

- M6 s6 theo ddi tinh hinh nhap — Xuét - tdn nguyén vat liéu, cong cu dung
cu, hang héa... ca vé sb luong 13n gia tri. Phan tich dugc nhu cdu thira thiéu
nguyén vt liéu, cong cu dung cu, hang hda... trén cong truong dé tranh lang phi
nham sir dung nguyén vt liéu c6 hiéu qua ciing nhu nhu cau hang hda cho hoat
dong kinh doanh. Sau d6 tong hop s liéu cho ké toan tong hop dé trinh 1én ké
toan trudng.

* Ké toan thanh toan:

- Mo s6 theo ddi tinh hinh thu chi hang ngdy, theo ddi cong no timg ddi
tuong ngudi mua, ngudi ban. Ngoai ra con mo sd cong no cho doi tho, sd cong
ng can by cong nhan vién.

b. Hinh thirc té chirc hé thdng so ké toan tai cong ty

Ché do ké toan ap dung: Cong ty ap dung ché do ké toan ban hanh theo

Théng tu 200/2014/TT-BTC ngay 22/12/2014 caa B Tai Chinh.

Nién d6 ké toan: Cong ty &p dung tir ngay 01/01/N két thiic ngay 31/12/N.

Pon vi tién té: Cong ty s dung ddng noi té: Viét Nam dong (VND) trong
cac bao cao quyét toan cua minh.

Nguyén tic va phuong phap chuyén d6i cac dong tién khac: theo ty gia
thuc té tai thiém phat sinh.

Phuong phap hach toan: phuong phap ké khai thuong xuyén.

Phuong phap tinh gia xuét kho: phuong phap binh quan gia quyén ca ky.

Phuong phép tinh thué GTGT: theo phuong phap khau trir.

Hinh thac ké toan: cong ty ap dung hinh thic ké toan Nhat ky chung va st
dung cac cdng cu hd tro nhu Word, Excel, ... phuc vu cong tac ké toan.

Cac sb sach chu yéu:

- S6 nhat ky chung

- S0 Céi

- C4c loai sb chi tiét

c. Té chirc hé thong chikng tir, tai khoan tai cong ty

< Ching tir ké toan s dung
- Héa don GTGT (MAau s6 01GTKT/001)
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- Hop dong kinh té

- Phiéu thu (Mau s 01 —TT)

- Phiéu chi (Mau s6 02 — TT)

- Giay bao ng, b4o c6 cua ngan hang
- C&c chting tur ¢o lién quan khac
Tai khoan sir dung:

- TK 131: Phai thu cua khach hang

- TK 331: Phai tra nguoi ban

- TK 111: tién mat

- TK 112: Tién gui ngan hang

- TK 156: Hang hoa

- TK 333: Thué va cac khoan phai nop Nha nudc

- TK 511: Doanh thu ban hang va cung cap dich vu
- Céc tai khoan c6 lién quan khac.

d. Hé thong so sach ké toan va hinh thirc ké toan

Hé théng s6 sach ké toén:

- S6 nhat ky chung

- S0 ké toan chi tiét

- S6 céi

- Bang tong hop chi tiét

Hinh thire ké toan: Hinh thirc nhat ky chung.
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So @6 3: Trinh tw ghi sé theo hinh thizc Nhdt ky chung

Ching tir ké toan S chi tiét

Nhat ky chung

| v

S8 céi Bang tong hop

Bang can ddi
sb phét sinh

v ¥

Bao cao tai chinh P

So d6 hach toan hé toan theo hinh thic Nhat ky chung

Ghi chu:

Ghi hang ngay -
Ghi dinh ky —_
Kiém tra, d6i chiéu <>

- Hang ngay, can clr vao cac chung tir di kiém tra dugc dung lam can ctr
ghi so, truéc hét ghi nghiép vu phét sinh vao sé Nhat ky chung, sau d6 can cir s6
liu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan
phu hop. Néu don vi c6 mé sd, thé ké toan chi tiét thi dong thoi véi viéc ghi s6
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Nhat ky chung, céc nghiép vu phat sinh dugc ghi vao cac so, the ké toan chi tiét
lién quan.

- Cubi ky, ké toan tién hanh can ctr vao sb liéu trén s chi tiét tai khoan lap
bang tong hop chi tiét. Can ctr s6 liéu sb céi cac tai khoan 1ap bang can ddi s6
phat sinh (sau khi da d6i chiéu véi bang tong hop chi tiét). Can cir bang tong
hop chi tiét va bang can d6i s6 phét sinh va s6 cai cac tai khoan cd lién quan
kiém tra lap bao cdo tai chinh cudi ky.

- Theo nguyén tic, Tong sé phat sinh No va Téng s6 phét sinh CO trén
Bang can ddi sé phét sinh phai bang Téng sé phat sinh No va Tang sé phét sinh
Co trén Nhat ky chung.

2.2. Thuc trang cong tac ké toan thanh toan véi ngwoi mua nguoi ban
tai cong ty TNHH xay dwng va céng nghiép Minh Long.

2.2.1. Dic diém vé phwong thirc thanh toan va hinh thsc thanh toan véi
ngwoi mua, ngwoi ban tgi cong ty TNHH xay dwng va cong nghiép Minh
Long.

Quan hé thanh toan dugc hiéu 1a mot quan hé kinh doanh xay ra khi doanh
nghiép c6 quan hé mua ban va cé su trao d6i vé mot khoan vay no tién von cho
kinh doanh.

Hang hoa kinh doanh chu yéu cua cong ty:

B via

Ong nhya PVC, HDPE
Gach chi

- Cét

<
=i
¢
=
oQ

............

Tai cong ty TNHH x&y dung va céng nghiép Minh Long ap dung phuong
thirc thanh toan tra ngay va cham tra.

- Phuong thic thanh toan tra ngay: Sau khi nhan dugc hang mua, doanh
nghiép thuong mai thanh toan tién ngay cho ngudi béan, ¢ thé bang tién mat,
bang chuyén khoan ...

- Phuong thic thanh toan cham tra: Doanh nghiép d@ nhan duoc hang
nhung chua thanh toan tién cho nguoi ban.
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e D6i v6i nguoi mua: Vai nhitng khach hang 1a ca nhan mua hang véi s6
luong it va khéng phai la khach hang thuong xuyén cua céng ty, cdng ty sé ap
dung phuong thirc thanh toan ngay véi khach hang thuong xuyén, mua hang véi
s6 lugng 16n cdng ty c6 thé ap dung phuong thic cham tra.

e D6i voi nguoi ban: Cong ty thanh toan ngay cho nhitng nha cung cap
nho, 1&. con véi nha cung cip 1au nam, cung cap sé lugng hang nhiéu cong ty co
thé tra ngay hoac cham tra tly timg truong hop cu thé.

Cong ty TNHH xay dung va cong nghiép Minh Long &p dung 2 hinh thac
thanh toan 1a bang tién mat va chuyén khoan.

- Céc khoan thanh toén véi ngudi mua: Doanh nghiép c6 thé ap dung hinh
thire thanh toan bang tién mat hoac tién gai ngan hang do thoa thuan gita hai bén.

- C4c khoan thanh toan cho ngudi ban cé gia tri tir 20.000.000d6ng tro 1én
doanh nghiép budc phai chuyén khoan, dudi 20.000.000 dong doanh nghiép c6
thé chuyén khoan hoic thanh toan bang tién mat theo thoa thuan.

2.2.2. Thuc trang ké toan thanh toan véi ngudi mua tai cong ty TNHH
xay dwng va cbng nghiép Minh Long.

> Chuing tir, tai khoan, s6 sach st dung:

- Chang tur stir dung:

eHoa don gia tri gia tdng

ePhiéu thu

e Gidy bao c6

e C4c chung tur co lién quan khac

- Tai khoan str dung:

e TK 131: Tai khoan nay dung dé phan anh cac khoan ng phai thu va tinh
hinh thanh toan cac khoan ng phai thu véi khach hang vé tién ban san pham,
hang hoa,... Cong ty con sur dung cac tai khoan:

TK 111: Tién mat
TK 112: Tién giri ngan hang
TK 333: Thué va cac khoan phai nép Nha nudc
TK 511: Doanh thu béan hang va cung cap dich vu
- S6 séch st dung:
*S6 Nhat Ky chung
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¢ S6 céi TK 131 va céc tai khoan khéc c6 lién quan
eBang tong hop thanh toan véi ngudi mua
e S6 chi tiét thanh toan voi nguoi mua
> Quy trinh hach toan
So dd : Trinh ty ghi s6 ké toan thanh toan voi ngudi mua

Chiing tir ké toan
Nhat ky chun - .
Jt Ky ehung Sé chi tiét 131,...
So cai tai khoan 131,... ‘I'

Bang téng hop

‘1' 131....

Céan d6i s6 phat
sinh

b

Bao cao tai chinh €

Ghi cha:

Ghi hang ngay: ——

Ghidinh ky:  =—

Poi chiéu: «— >

- Hang ngay, can clr vao cac chung tir di kiém tra dugc dung lam can cir

ghi so, trudc hét ghi nghiép vu phaét sinh vao so6 Nhat ky chung sau d6 can ctr s6
liéu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai tai khoan 131 va so cai cac
tai khoan cd lién quan. Bong thoi véi viéc ghi sé6 Nhat ky chung, cac nghiép vu
phat sinh dugc ghi vao cac sb chi tiét tai khoan 131.
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- Cudi ky, tir so chi tiét tai khoan 131 lap bang tong hop chi tiét tai khoan
131 va cong sb liéu trén S6 Cai 131 va sb cai cac tai khoan cd lién quan lap
Bang can d6i s6 phat sinh (Sau khi d3 kiém tra d6i chiéu khop dung, s liéu ghi
trén S6 Cai va bang tong hop chi tiét 131) sau d6 duoc dung dé 1ap cac Béo céo
tai chinh.
-Theo nguyén tic, Tong sé phat sinh Ng va Tong sé phat sinh C6 trén
Bang can ddi sé phét sinh phai bang Téng sé phat sinh No va Tang sé phét sinh
Co trén Nhat ky chung.

Vi du 1: Ngay 04/12/2016, cong ty c6 phan co dién NNC thanh toan cong
no bang chuyén khoan. Sé tién 130.000.000 dong

Ké& todn cin ctr VAo cac chung tir phét sinh ghi chép vao so sach ké toan
theo dinh khoan sau:

No TK 112  :130.000.000
C6 TK 131 :130.000.000

Tur but toan trén ké toan ghi s6 nhat ky chung (biéu sé 2.6) déng thoi ghi s6
chi tiét 131 mé cho cong ty c6 phan co dién NNC (biéu sb 2.8) so theo ddi tién
guri ngan hang. Tir s6 nhat ky chung ké toan ghi so cai TK 131 (biéu s6 2.7), TK
112.

Cubi ky can cir s6 chi tiét TK 131 - phai thu khach hang mé cho cong ty co
phan co dién NNC dé lap bang tong hop no phai thu khach hang (biéu s6 2.10).

Biéu s 2.1: Gidy béo c6
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Sb (Seq. No./Ref No. ) 0171568203616

V I B GIAY BAO cO Ngay (date) 04/12/2016
Gios (time) 04:36:34PM
CREDIT SLIP

Chi nhanh (branch name): PGD Thuy Nguyén S6 230
M4 s6 thué (branch VAT code) 01002334488-002

M4 s6 khéach hang: 00927285

Client No.

Tén tai khoan: CTY TNHH XD VA CONG NGHIEP MINH LONG

RB A/C Name:

Ndi dung: CTY CO PHAN CO BIEN NNC THANH TOAN CONG NG
Narrative/Description

S6 tién bang chir: Mot trim ba muoi triéu dong chan.

Credit amount in words

Sé tién (Debit amount in figures& ccy code): VND 130.000.000

S6 du (Ledger Balance & ccy): VND 195.964.932

GIAO DICH VIEN/NV NGHIEP VU KIEM SOAT
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Vi du 2: Ngay 08/12/2016 cong ty ban cho Cong ty cb phan co dién NNC
200m 6ng nhua PVC véi gia chua thué 1a 60.000 dong/met, thué VAT la 10%,
theo HD GTGT 0000245, chua thu tién.

Ké& todn can ctr vao cac chung tir phét sinh ghi chép vao sb sach ké toan
theo dinh khoan sau:

No TK 131: 13.200.000
C6 TK 511: 12.000.000
C6 TK 333: 1.200.000

Tir bit toan trén ké toan ghi s6 Nhat ky chung (biéu sé 2.6) dong thoi ghi
s6 chi tiét TK 131 (biéu s6 2.8). Cin ctr s6 liéu da ghi s6 Nhat ky chung ké toan
ghi so céai TK 131 (biéu s6 2.7), TK 511, TK 333.

Cubi ky can cir vao so chi tiét TK 131 lap bang tong hop phai thu khéach
hang (biéu s6 2.10).
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Biéu sb 2.2: Hoa don gia tri gia ting

HOA PON Mau s6: 01
GIA TRI GIA TANG GTKT3/001
Lién 3:Ndi bd. Ky hiéu: AA/16P
Ngay 08 thang 12 nim 2016 Sb: 0000245

Don vi ban hang: Cong ty TNHH xay dung va cong nghi€ép Minh Long
Mai s6 thué: 0201184572
Dia chi: T4 Quan, Duong Quan, Thuy Nguyén, Hai Phong

So tai khoan:

Ho tén ngud1 mua hang:

Tén don vi: COng ty ¢b phan co dién NNC

M3 86 thué:..0200230277....comveeeoniereieneeeeeiseeeseeeseesses s sseesssens
bia chi: Phuong Trai Cau, Quan Lé Chan, Hai Phong

) o Pon vi S6 . »
STT | Tén hang hoa, dich vu ; Don gia Thanh tién
tinh lugng

A B C 1 2 3=1x2

01 | Ong nhya PVC Met 200 60.000 12.000.000
—
\
— |

Cong tién hang: 12.000.000
Thué suat GTGT: 10% Tién thué GTGT: 1.200.000
Tong cong tién thanh toan 13.200.000

S6 tién viét bang chir: Mudi ba triéu hai trim nghin dong chén./

Nguoi mua hang Nguoi ban hang Thu truong don vi
(Ky, ghi ro ho tén) (Ky, ghi r6 ho tén) (Ky, dong dau, ghi rd ho tén)

(Can kiém tra, di chiéu khi lap, giao nhan hoa don)
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Vi du 3: Ngay 10/12/2016 cong ty c6 phan DESCON thanh toan céng no
cho cong ty bang chuyén khoan:

Ké toan cdn ct vao cac chung tir phat sinh ghi chép vao sb sach ké toan
theo dinh khoan:

No¢ TK 112: 35.000.000
C6 TK 131: 35.000.000

Tir but toan trén ké toan ghi s6 Nhat ky chung (biéu sé 2.6) dong thoi ghi
vao s chi tiét 131 - phai thu khach hang md cho cong ty c¢6 phan DESCON
(biéu s6 2.8), so theo ddi tién giri ngan hang. Tl so nhat ky chung ké toan ghi
vao sb cai TK 131 (biéu s6 2.7), TK 112

Cubi ky can ctr ghi s6 chi tiét TK 131 — phai thu khach hang mé cho cong
ty c6 phan DESCON dé 1ap bang tong hop phai thu khach hang (biéu sb 2.10).
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Biéu s0 2.3: Giay bao cé

S6 (Seq. No./Ref No. ) 0171568203616

V I B GIAY BAO CO Ngay (date) 10/12/2016
Gio (time) 10:32:04AM
CREDIT SLIP
Chi nhanh (branch name): PGD Thuy Nguyén
M4 s6 thué (branch VAT code) 01002334488-002 S6 235
M4 s6 khéach hang: 00927285
Client No.

Tén tai khoan: CTY TNHH XD VA CONG NGHIEP MINH LONG

RB A/C Name:

Ndi dung: CTY CO PHAN DESCON THANH TOAN CONG NQ
Narrative/Description

S6 tién bang chir: Ba muoi nam triéu dong chan.

Credit amount in words

S6 tién (Debit amount in figures& ccy code): VND 35.000.000

S6 du (Ledger Balance & ccy): VND 75.674.468

GIAO DICH VIEN/NV NGHIEP VU KIEM SOAT
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Vi du 4: Ngay 17/12/2016 cong ty ban 50 tan xi miang PCB cho cong ty c6
phan DESCON, véi gi4 ban 1.500.000 dong/tan, thué VAT 10% chua thu tién
theo hoa don GTGT sé 0000252,

Ké& toan can cir vao cac ching tir phat sinh dé ghi chép vao sb sach ké toan
dinh khoan theo:

Ng TK 131: 82.500.000
C6 TK 511: 75.000.000
C6 TK 333: 7.500.000

Tir but toan trén ké toan ghi vao s6 Nhat ky chung (biéu sé 2.6) ddng thoi
ghi so chi tiét TK 131 mo cho cong ty ¢6 phan DESCON (biéu sb 2.9). Tir s6
nhat ky chung ké toan ghi vao so6 cai TK 131 (biéu s6 2.7), TK 511, TK 333,

Cubi ky ké toan can cir vao so6 chi tiét TK 131 lap bang tong hop chi tiét
phai thu khach hang (biéu sé 2.10).

Sinh vién: Hoang Th; Hoa — QT1703K 46



KHOA LUAN TOT NGHIEP TRUONG DHDL HAI PHONG

Biéu sb 2.4: Hoa don gia tri gia ting

HOA PON Mau s6: 01
GIA TRI GIA TANG GTKT3/001
Lién 3:Ndi bd. Ky hiéu: AA/16P
Ngay 17 thang 12 nam 2016 Sb: 0000252

Don vi ban hang: Cong ty TNHH xay dung va cong nghi€p Minh Long
Ma s6 thué: 0201184572
Dia chi: T4 Quan, Duong Quan, Thuy Nguyén, Hai Phong

So tai khoan:

Ho tén ngudi mua hang: ........cccooeevieiiiiiieiieeeeecee e

Tén don vi: .Cong ty C6 phan DESCON .

M3 5O thué:..0200468317........ocveeeeeeeeeeeeiererieeessse s sese s ensenesne
Dia chi: Kinh Triéu, Thiiy Triéu, Thuy Nguyén, Hai Phong

N Don vi S6 . .
STT | Tén hang ho4, dich vu i Pon gia Thanh tién
tinh luong

A B C 1 2 3=1x2

01 |Ximing PCB tan 50 1.500.000 75.000.000
\\
\

\\
Cong tién hang: 75.000.000
Thué suat GTGT: 10% Tién thué GTGT: 7.500.000
To6ng cong tién thanh toan 82.500.000

So tién viét bang chir: TAam muoi hai triéu nim trim nghin dong chin./

Nguoi mua hang Nguodi ban hang Thu truéng don vi
(Ky, ghi 10 ho tén) (Ky, ghi 13 ho tén) (Ky, dong dau, ghi 16 ho tén)

(Cén kiém tra, d6i chiéu khi lap, giao nhan hoa don)
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Vi du 5: Ngay 25/12/2016 cong ty c6 phan DESCON tng trudc tién s tién
30.000.000 dong bang chuyén khoan.

Ké& todn cin cr vao cac ching tir phét sinh ghi chép vao sb sach ké toan
dinh khoan theo:

No TK 112: 30.000.000
C6 TK 131: 30.000.000

Ké toan ghi s6 Nhat ky chung (biéu sb 2.6), ddng thai ghi s6 chi tiét TK
131 — phai thu khach hang ma cho cong ty c6 phan DESCON (biéu s 2.9), so
theo dbi tién giri ngan hang. Can ct s6 Nhat ky chung dé ghi s6 cai TK131 (biéu
$6 2.7), TK 112.

Cubi ky can cir s6 chi tiét TK 131 - phai thu cua khach hang ma cho cong
ty c6 phan DESCON dé lap bang tong hop phai thu khach hang (biéu sé 2.10).
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Biéu s6 2.5: Giay béo c6

S4 (Seq. No./Ref No. ) 0171568203616

GIAY BAO CcO Ngay (date) 25/12/2016
Gio (time) 09:37:54AM
CREDIT SLIP
Chi nhanh (branch name): PGD Thuy Nguyén
M4 s6 thué (branch VAT code) 01002334488-002 S6 280
M4 s6 khéach hang: 00927285
Client No.

Tén tai khoan: CTY TNHH XD VA CONG NGHIEP MINH LONG

RB A/C Name:

Ni dung: CTY CO PHAN DESCON UNG TRUGC TIEN HANG.
Narrative/Description

S6 tién bang chir: Ba muoi triéu dong chan.

Credit amount in words

Sé tién (Debit amount in figures& ccy code): VND 30.000.000

S6 dw (Ledger Balance & ccy): VND 83.344.365

GIAO DICH VIEN/NV NGHIEP VU KIEM SOAT
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Biéu s6 2.6: Trich sé nhat ky chung Miu s6503a-DN

Cong ty TNHH xay dwng va cong nghiép Minh Long (Ban hanh theo thong tu s6

200/2014/TT-BTC

Thon T4 Quan, xa Dwong Quan, huyén Thity Nguyén, TP. Hai Phong ngay 22/12/2014 cia B tai chinh)

SO NHAT KY CHUNG

Nam 2016
Pon vi tinh: Ddng
Chiing tu TK S6 phat sinh
NT ghi ung 1 L A op
. Dien giai doi .
s6 SH | NT ) NGO co
ung
GBC Cong ty co phan co dién
04/12 04/12 112 130.000.000
230 NNC thanh toan cong ng
131 130.000.000
HP Cong ty ¢ phan co dién
08/12 08/12 gy cophancodien 4 13.200.000
245 NNC mua 6ng nhuya PVC
511 12.000.000
333 1.200.000
GBC Cong ty c6 phan DESCON
10/12 10/12 R 112 35.000.000
235 thanh toan cong ng
131 35.000.000
Hb Cong ty c6 phan DESCON
17/12 17/12 _ 131 82.500.000
252 mua xi mang PCB
511 75.000.000
333 7.500.000
GBC Cong ty c6 phan DESCON
25/12 25/12 N 112 30.000.000
280 ung trudc tien hang
131 30.000.000
Cong phat sinh 248.030.142.139 | 248.030.142.139
Ngay 31 thang 12 nam 2016
Nguoi lap biéu K& toan truong Giam doc
(Ky, ghi r6 ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
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Biéu s6 2.7: Trich s6 céi 131 MAu s6S03b-DN
( Ban hanh theo thong tu s6
Cong ty TNHH xay dung va cong nghiép Minh Lon 200/2014/TT-BTC
gty y dung g nghiep g _ ngay 22/12/2014 cita Bo tai
Thon Ta Quan, xa Duong Quan, huyén Thuy Nguyén, TP.Hai Phong chinh)
SO CAI
Nam: 2016

Tén tai khoan: Phai thu khach hang
S6 hi¢u: 131

DVT : Dong
Chirng tr ghi .
NT R SH So6 tién
SO ~
Ghi . Dién giai TK
. So
s0 L NT b/U No Co
hiéu
" A 2.749.144.469
So du dau ky
GBC Cong ty ¢6 phan co dién
04/12 04/12 L 112 130.000.000
230 NNC thanh toan cong ng
Hb Cong ty co phan co dién
08/12 08/12 . 511 12.000.000
245 NNC mua 6ng nhuya PVC
333 1.200.000
GBC Cong ty c6 phan DESCON
10/12 10/12 LA 112 35.000.000
235 thanh toan cong ng
Hb Cong ty c6 phan DESCON
17/12 17/12 . 511 75.000.000
252 mua xi mang PCB
333 7.500.000
GBC Cong ty DESCON ung trudc
25/12 25/12 . 112 30.000.000
280 tien hang
Cong sé phat sinh 26.948.257.624 | 27.383.098.000
S6 du cudi ky 2.314.304.093

- S6 nay c6 .... trang, danh sb tir trang s6 01 dén trang ...
- Ngay mé so: ......

Ngay 31 thang 12 nam 2016

Nguoi ghi s6 Ké toan truwdng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu s6 2.8: Trich so chi tiét thanh toan véi nguwdi mua

Cong ty TNHH xay dung va cong nghi¢p Minh Long

Thon Ta Quan, xa Duong Quan, huyén Thuay Nguyén, TP. Hai Phong

( M3u s S31-DN
Ban hanh theo thong tu s 200/2014/TT-BTC

ngay 22/12/2014 cua Bo tai chinh)

SO CHI TIET THANH TOAN VOI NGUOI MUA
Tai khoan 131: Phai thu khach hang
Péi twgng: Cong ty co phan co dién NNC

Niim 2016 Pon vi tinh: Pong
Ngay Chiing tir TK S6 phat sinh trong ky S6 dw cudi ky
than ] Nga Dién giai aoi
M9 58 higu | 0 : € Ng Co Ng Co
ghi so thang wrng
S6 dw dau ky 298.127.888
GBC .
04/12 230 04/12 Thanh toan cong ng 112 130.000.000 134.765.233
08/12 | HP 245 | 08/12 | Ban 6ng nhya PVC chua thu tién | 511 12.000.000 23.248.372
333 1.200.000 24.448.372
Céng phét sinh 3.571.847.244 | 3.734.849.348
S6 dw cudi ky 135.125.784

Nguoi ghi s
(ky, ho tén)

Ngay 31 thang 12 ndm 2016

K& toan truéng

(ky, ho tén)

Giam déc

(ky, ho tén, dong dau)
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Biéu s6 2.9: Trich sé chi tiét thanh toan véi ngwoi mua (Mau s6 S31-DN
Ban hanh theo thong tu s6 200/2014/TT-BTC

Cong ty TNHH xay dung va cong nghi€ép Minh Long ngdy 22/12/2014 cia B tai chinh)

Thon Ta Quan, xa Duong Quan, huyén Thuay Nguyén, TP. Hai Phong
SO CHI TIET THANH TOAN VOI NGUOI MUA
Tai khoan 131: Phai thu khach hang

Poi twong: Cong ty c6 phan DESCON

Niim 2016 Pon vi tinh: Pong
Ngay Chieng tir TK S6 phét sinh trong ky S6 du cudi ky
thang ghi ] N3 Dién giai dbi
SN Sshigy | N9V J o No Co No Co
SO thang ung
S6 du dau ky 42.242.000
10/12 | GBC 235 | 10/12 | Thanh todn cong no 112 13.200.000 11.748.439

Bén 50 tan xi ming
17/12 Hb 252 | 17/12 s 511 75.000.000 14.300.000
PCB chua thu tien

333 7.500.000 21.800.000
25/12 | GBC 280 | 25/12 | Ungtru6ctiénhang | 112 30.000.000 30.000.000
Cong phét sinh 1.894.598.439 | 1.550.850.000
S6 dw cudi ky 301.506.439
Ngay 31 thang 12 nam 2016
Ngudi ghi so K& toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu s6 2.10: Trich bang tong hop thanh toin véi nguwdi mua
Cong ty TNHH xay dung va cong nghiép Minh Long (Mau so SI:Sl-DN

~ Y - . ) N - R Ban hanh theo thong tu s6 200/2014/TT-BTC
Thon Ta Quan, xa Duong Quan, huyén Thuay Nguyén, TP. Hai Phong ngay 22/12/2014 ciia B tai chinh)

BANG TONG HQP THANH TOAN VOI NGUOI MUA
Tai khoan 131: Phai thu khéach hang

Niim 2016 Pon vi tinh: Pong
o S6 dw dau ky S6 phat sinh trong ky S6 dwr cudi ky
STT Tén khach hang . x _
No Co No Co No Co
Cong ty c6 phan co dién
1 NNC 298.127.888 3.571.847.244 | 3.734.849.348 135.125.784
Cong ty c6 phan
2 42.242.000 | 1.894.598.439 | 1.550.850.000 | 301.506.439
DESCON
Cong phat sinh 3.449.144.469 | 700.000.000 | 26.948.257.624 | 27.383.098.000 | 2.664.304.093 | 350.000.000
Ngay 31 thang 12 nam 2016
Ngudi ghi so Ké toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong déu)
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2.2.3 Thuc trang ké toan thanh toan véi nguoi ban tai cong ty TNHH
xay dung va céng nghiép Minh Long
+ Chting tir, tai khoan va sb sach sir dung
- Chiing tir dé str dung thanh toan véi ngudi ban gom:
+ Hop d¢6ng mua béan
+ Hoa don GTGT
+ Phiéu chi
+ Giay béo no cua ngan hang, Uy nhiém chi
+ Gidy dé nghi thanh toéan
+ Céc chung tur lién quan khac
- Tai khoan st dung:
+ Tai khoan 331: Phai tra nguoi ban
Tai khoan nay dugc mé dé theo dbi cac tai khoan no phai tra ngudi ban co
phat sinh tang trong ky va tinh hinh thanh toan cac khoan ng¢ phai tra cho nha
cung cap. Bé phuc vu cho yéu cau quan tri céng ty da ma so chi tiét dé theo dbi
ting déi tuong.
+ TK 156: Hang hoa
+ TK 133: Thué GTGT dau vao duogc khau trir
- S6 sach st dung:
+ S6 nhat ky chung
+ S chi tiét phai tra nguoi ban
+ S6 tong hop chi tiét phai tra nguoi ban
+ S6 cai TK 331 va cac so sach ¢ lién quan.

+ Quy trinh hach toan
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Ho6a don GTGT,
phiéu chi...
Nhat ky chung S6 chi tiét 331
\ 4
So cai tai khoan 331,... Bang tong hop

331, ...

Can ddi s phat
sinh

Vo

Bao cao tai chinh €

Ghi chu:
Ghi hang ngay: ——»
Ghi dinh ky: —
Poi chiéu: «—>

- Hang ngdy, cin ct vao cac ching tir dé ghi so, ké toan tién hanh ghi
nghiép vu phéat sinh vao s6 Nhat ky chung sau d6 can ctr vao sé liéu ghi trén so
Nhat ky chung dé ghi vao so cai tai khoan 331 va so cai céac tai khoan co lién
quan. Dong thoi véi viéc ghi so6 Nhat ky chung, cac nghiép vu phat sinh duoc
ghi vao sb chi tiét tai khoan 331...

- Cudi ky, tir s6 chi tiét tai khoan 331 Iap bang tong hop chi tiét tai khoan
131 va cong sb liéu trén S6 Cai 331 va sb cai cac tai khoan cd lién quan lap
Bang can d6i s6 phat sinh (sau khi d kiém tra dbi chiéu khép dung, sd liéu ghi
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trén S6 Cai va bang tong hop chi tiét 331) sau d6 duoc dung dé l1ap cac Béo céo
tai chinh.

Vi du 1: Ngay 09/12/2016 mua 100m3 cét caa cong ty TNHH Gém xay
dung Pa Bac, don gia 236.800 dong/m3 chua VAT, thué suat 10% chua thanh
toan, ké todn cin cur vao cac chang tir phat sinh ghi chép vao sé sach ké toan
dinh khoan nhu sau:

No TK 156: 23.680.000
No TK 133: 2.368.000
C06 TK 331: 26.048.000

Tur bat toan trén ké toan ghi s6 Nhat ky chung (biéu s 2.19), dong thoi ghi
s6 chi tiét phai tra nguoi ban TK 331 (biéu s6 2.21), sb chi tiét 156. Can cir vao
s6 lieu trén s6 Nhat ky chung ké toan ghi so cai TK 331 (biéu s6 2.20), TK 156,
TK 133.

Cubi ky can ctr s6 chi tiét phai tra nguoi ban dé lap bang tong hop chi tiét
phai tra nguoi ban (biéu sb 2.23).

Biéu s6 2.11: Héa don gia tri gia ting
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HOA PON Mau s6: 01
GIA TRI GIA TANG GTKT3/001
Lién 2:Giao cho khach hang. Ky hi¢u: AA/16P
Ngay 09 thang 12 nim 2016 Sb: 0000239

Pon vi ban hang: Cong ty TNHH G6m xay dung P4 Bac
M3 s6 thué: 0200966577

Dia chi: phuong Thuong Ly, Q. Hong Bang, TP. Hai Phong
bién thoai: 0312.639639

Ho tén ngudi mua hang: ........oocceevieiiiiiiiieeeeeeeee

Tén don vi: ..Cong ty TNHH xay dung va cong nghiép Minh Long

Ma 56 thu:..0201184572.....comrverreereeerreeseeeisessseeessesesseses s
bia chi: Ta Quan, Duong Quan, Thuy Nguyén, Hai Phong

Tén hang hoa, ) , ) s

STT _ Don vitinh | SO lugng | Don gia Thanh tién
dich vu

A B C 1 2 3=1x2

01 |cCat M3 100 | 236.800 | 23.680.000
\
\
\
— 1
\

Cong tién hang: 23.680.000
Thué suat GTGT: 10% Tién thué GTGT: 2.368.000
T6ng cong tién thanh toan 26.048.000

SO tién viet bang chir: Hal muoi sau tri¢u khong tram bon muoi tim nghin dong./

Nguoi mua hang Ngudi ban hang Thu truéng don vi
(Ky, ghi ro ho tén) (Ky, ghi r0 ho tén) (Ky, dong dau, ghi rd ho tén)

(Can kiém tra, di chiéu khi lap, giao nhan hoa don)
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Vi du 2: Ngay 13/12/2016 cong ty tng trudc cho cong ty TNHH Gém xay
dung D4 Bac 70.000.000 ddng bang chuyén khoan.

Ké& todn cin ctr vao cac chung tir phét sinh ghi chép vao sb sach ké toan
theo dinh khoan:

No TK 331: 70.000.000
C6 TK 112: 70.000.000

Tur bat toan trén ké toan ghi s6 Nhat ky chung (biéu s 2.19) dong thai ghi
vao sb chi tiét phai tra nguoi ban 331(biéu sé 2.21), sb theo dbi tién gui ngan
hang. Can cir vao s6 nhat ky chung ké toan ghi s6 cai TK 331 (biéu sé 2.20),
TK112.

Cubi ky can cur so chi tiét phai tra nguoi ban dé lap bang tong hop chi tiét
phai tra nguoi ban (biéu sb 2.23).

Biéu s6 2.12: Gidy béo ng

S6 (Seq. No./Ref No. ) 0171568203616
V I B GIAY BAO NO Ngay (date) 13/12/2016
) Gid (time) 8:52:24AM

DEBIT ADVICE

Chi nhanh (branch name): PGD Thuy Nguyén

M3 s6 thué (branch VAT code) 01002334488-002

M3 s6 khach hang: 00927285 S6 240
Client No.

Tén tai khoan: CTY TNHH XD VA CONG NGHIEP MINH LONG

RB A/C Name:

N@i dung: CONG TY TNHH XAY DUNG VA CONG NGHIEP MINH LONG UNG
TRUGC TIEN HANG CHO CONG TY GOM XAY DUNG PA BAC
Narrative/Description

S6 tién bang chir: Bay muoi triéu dong chan.

Credit amount in words

S6 tién (Debit amount in figures& ccy code): VND 70.000.000

GIAO DICH VIEN/NV NGHIEP VU KIEM SOAT

Biéu s6 2.13: Uy nhiém chi
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UY NHIEM CHI

PAYMENT ORDER S6 222

VIB

Ngan hang québc té

Dé nghi ghi no tai khoan (Please debit account)

Ngay (Date) 13/12/2016

Sb tai khoan (A/C number) 03270460010105

S6 tién (Amount)

Tén tai khoan (A/C name) Cong ty TNHH xay dung va céng
nghi¢p Minh Long

Bing s6: 70.000.00d
In figures

bia chi (Adress) Ta Quan, Duong Quan, Thuy Nguyén, Hai
Phong

Bang chir: Bay muoi triéu dong
chan

Ngan hang (with bank) VIB Thuy Nguyén

InWords

Va ghi c0 tai khoan (and credit account)

S6 tai khoan (A/C number) 0711000215204

Tén tai khoan (A/C name) Cong ty TNHH Gom xay dung Pa
Bac

Phi ngan hang (Bank charges)

Dia chi (Adress) phuong Thuong Ly, Q. H@)ng Bang, TP. Hai
Phong

Phi trong
Including

Phi ngoai
Excluding

Ngéan hang (with bank) Vietcombank chi nhanh Lé Chén

NOi dung (Details of payment)

Chu tai khoan ky va dong dau
AJC holder signature stamp

Ké toan truong
Chief Accountant

Ung trudc tién cho cong ty
TNHH Gém xay dyng Pa Bac

Danh cho ngén hang (For bank use only)

Giao dich vién Kiém soat

Ngay (Date)

S6 bt toan

Tai khoan ghi ng

Tai khoan ghi cé

Vi du 3: Ngay 15/12/2016, cong ty thanh toan 20.000.000 ¢éng cho cong ty

TNHH Gém xay dung Pa Bac bang chuyén khoan.

Can ctr cac chang tir c6 lién quan, ké toan dinh khoan:
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No TK 331: 20.000.000
C6 TK 112: 20.000.000
Tu bat toan trén ké toan ghi sé Nhat ky chung (biéu sé 2.19) va ghi sb chi
tiét phai tra nguoi ban TK 331 (biéu s 2.21), s6 theo ddi tién gai ngan hang.
Dua vao s liéu sé Nhat ky chung dé ghi sb cai TK 331 (biéu s6 2.20), TK 112
Cudi ky can ctr vao so6 chi tiét phai tra ngudi ban dé 1ap bang téng hop chi
tiét phai tra nguoi ban (biéu s 2.23).
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Biéu s6 2.14: Uy nhiém chi

UY NHIEM CHI

PAYMENT ORDER S6 226

VIB

Ngan hang quéc té

Dé nghi ghi no tai khoan (Please debit account)

Ngay (Date) 15/12/2016

S6 tai khoan (A/C number) 03270460010105

S6 tien (Amount)

Tén tai khoan (A/C name) Cong ty TNHH xay dung va
céng nghiép Minh Long

Bing s6: 20.000.00d
In figures

Dia chi (Adress) Ta Quan, Duong Quan, Thuy
Nguyén, Hai Phong

Ngan hang (with bank) VIB Thuy Nguyén

Va ghi c0 tai khoan (and credit account)

Sb tai khoan (A/C number) 0711000215204

Bang chir: Hai muoi triéu dong chan
InWords

Tén tai khoan (A/C name) Cong ty TNHH Gom xay
dung Da Bac

Phi ngan hang (Bank charges)

Dia chi (Adress) phuong Thuong Ly, Q. Hong Bang,
TP. Hai Phong

Phi trong
Including

Phi ngoai
Excluding

Ngéan hang (with bank) Vietcombank chi nhanh Lé
Chan

Chu tai khoan ky va dong dau
AJC holder signature stamp

K¢ toan truong
Chief Accountant

NOi dung (Details of payment)
Tra tién cho cong ty TNHH Gém xay
dung Da Bac

Danh cho ngan hang (For bank use only)

Giao dich vién Kiém soat

Ngay (Date)

S bt toan

Tai khoan ghi ng

Tai khoan ghi cé

Biéu s6 2.15: Giay béo ne¢

Sinh vién: Hoang Th; Hoa — QT1703K
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Sb (Seq. No./Ref No. ) 0171568203616

V I B GIAY BAO NO Ngay (date) 15/12/2016
) Gio (time) 8:32:04AM
DEBIT ADVICE
Chi nhanh (branch name): PGD Thuy Nguyén
M4 s6 thué (branch VAT code) 01002334488-002 S6 245
M4 s6 khéach hang: 00927285
Client No.

Tén tai khoan: CTY TNHH XD VA CONG NGHIEP MINH LONG

RB A/C Name:

Noi dung: CONG TY TNHH XAY DUNG VA CONG NGHIEP MINH LONG TRA
TIEN HANG CHO CONG TY GOM XAY DUNG PA BAC

Narrative/Description

S6 tién bang chir: Hai muoi triéu dong chan.

Credit amount in words

S6 tién (Debit amount in figures& ccy code): VND 20.000.000

GIAO DICH VIEN/NV NGHIEP VU KIEM SOAT

Vi du 4: Ngay 22/12/2016, cong ty thanh toan 120.000.000 ddng cho cong
ty ¢6 phan Sivico bang chuyén khoan.

Sinh vién: Hoang Th; Hoa — QT1703K 63



KHOA LUAN TOT NGHIEP TRUONG PHDL HAI PHONG

K& toan cin cir vao cac ching tir phét sinh ghi chép vao sé sach ké toan
theo:

No TK 331: 120.000.000
C6 TK 112: 120.000.000

Ké toan ghi s6 Nhat ky chung (biéu s6 2.19) dong thoi ghi so6 chi tiét phai
tra nguoi ban TK331 (biéu sb 2.22), s6 theo ddi tién giri ngan hang. Can ctr $6
liéu trén s6 Nhat ky chung ké toan ghi so cai TK 331 (biéu s6 2.20), TK 112.

Cudi ky can cw s chi tiét phai tra nguoi ban dé lap bang tong hop chi tiét
phai tra nguoi ban (biéu s6 2.23).
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Biéu s6 2.16: Giay béo ne¢

S6 (Seq. No./Ref No. ) 0171568203616

GIAY BAO NO Ngay (date) 22/12/2016
) Gio (time) 10:52:04AM
DEBIT ADVICE
Chi nhanh (branch name): PGD Thuy Nguyén
M4 s6 thué (branch VAT code) 01002334488-002 S6 267
M4 s6 khéach hang: 00927285
Client No.

Tén tai khoan: CTY TNHH XD VA CONG NGHIEP MINH LONG

RB A/C Name:

N@i dung: CONG TY TNHH XAY DUNG VA CONG NGHIEP MINH LONG
THANH TOAN CONG NG CHO CONG TY CO PHAN SIVICO
Narrative/Description

Sé tién bang chir: Mot traim hai muoi triéu dong chan.

Credit amount in words

Sé tién (Debit amount in figures& ccy code): VND 120.000.000

GIAO DICH VIEN/NV NGHIEP VU KIEM SOAT
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Biéu s6 2.17: Uy nhiém chi

UY NHIEM CHI

PAYMENT ORDER S6 237

VIB

Ngan hang quéc té

Dé nghi ghi no tai khoan (Please debit account)

Ngay (Date) 22/12/2016

S6 tai khoan (A/C number) 03270460010105

S6 tién (Amount)

Tén tai khoan (A/C name) Cong ty TNHH xay dung va
cong nghiép Minh Long

Bang s6: 120.000.00d
In figures

Dia chi (Adress) Ta Quan, Duong Quan, Thuy Nguyén,
Hai Phong

Ngéan hang (with bank) VIB Thuay Nguyén

Va ghi c0 tai khoan (and credit account)

Sb tai khoan (A/C number) 0211000265278

Bang chir: Mot trim hai muoi triéu
ddng chén
InWords

Tén tai khoan (A/C name) Cong ty c6 phan Sivico

Phi ngan hang (Bank charges)

Dia chi (Adress) x3 Hong Thai, huyén An Duong, TP. Hai
Phong

Phi trong Phi ngoai
Including Excluding

Ngan hang (with bank) Viettin bank chi nhanh Lé Chéan

Chu tai khoan ky va déng dau
AJ/C holder signature stamp

Ké toan truong
Chief Accountant

NGi dung (Details of payment)
Thanh toan c6ng no cho cong ty c6
phan Sivico

Danh cho ngan hang (For bank use only)

Giao dich vién Kiém soét

Ngay (Date)

S6 bt toan

Tai khoan ghi ng

Tai khoan ghi co
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Vi du 5: Ngay 27/12/2016, cong ty mua 2.000 kg son phang trang ctia cong
ty ¢4 phan Sivico véi don gia 20.000 dong/kg, thué VAT 10%, chua thanh toan.
Ké& todn cin ctr vao chang tir phat sinh ghi chép vao sb séch ké toan theo:
No 156: 40.000.000
No 133: 4.000.000
C6 331: 44.000.000
Ké toan ghi sé nhat ky chung (biéu sb 2.19), ddng thoi ghi vao so chi tiét
phai tra nguoi ban 331 mé cho cong ty ¢ phan Sivico (biéu sb 2.22), sb chi tiét
156. Can ctr s liéu trén s6 Nhat ky chung réi ghi vao sé cai TK 331 (biéu sb
2.20), TK 156, TK 133.
Cubi ky lap bang tong hop chi tiét phai tra nguoi ban (biéu s6 2.23).
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Biéu sb 2.18: Héa don gia tri gia ting

HOA PON Mau s6: 01
GIA TRI GIA TANG GTKT3/001
Lién 2:Giao cho khach hang. Ky hiéu: AA/16P
Ngay 27 thang 12 nim 2016 Sb: 0000222

aPon vi ban hang: Cong ty c6 phan Sivico

Ma s6 thué: 0200966213

Dia chi: xd Hong Théi, huyén An Duong, TP. Hai Phong
bién thoai: 0313.668668

Ho tén ngudi mua hang: ........cccoeevieeiiiiieiiieeeeeeee e

Tén don vi: ..Cong ty TNHH x4y dung va cong nghiép Minh Long

Ma 86 thue:..0201184572.......oourerrrrreeiieriesisesssesssess st
Dia chi: T4 Quan, Duong Quan, Thuy Nguyén, Hai Phong

STT | Tén hang hoa, dich vu | Pon vi tinh | S6 lugng | Pon gia | Thanh tién

A B C 1 2 3=1x2

01 | Son phang tring Kg 2.000 | 20.000 | 40.000.000
D
\
\
Cong tién hang: 40.000.000
Thué suat GTGT: 10% Tién thué GTGT: 4.000.000
Tong cong tién thanh toan 44.000.000
S6 tién viét bang chir: Bén muoi bon triéu dong chén./
Nguoi mua hang Nguoi ban hang Thu tru:’éng don vi
(Ky, ghi 13 ho tén) (Ky, ghi 13 ho tén) (Ky, dong dau, ghi rd ho tén)

(Cén kiém tra, di chiéu khi lap, giao nhan hoa don)
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Biéu s6 2.19: Trich sé6 Nhat ky chung

Céng ty TNHH xay dwng va cdng nghiép Minh Long

Thon T4 Quan, xa Dwong Quan, huyén Thiy Nguyén, TP. Hdi Phong

MAiu s6S03a-DN
(Ban hanh theo thong tu so
200/2014/TT-BTC

ngay 22/12/2014 cua B¢ tai

chinh)
SO NHAT KY CHUNG
Nam 2016
Don vi tinh: Bong
NT ghi Chung tu I ;(I)(I SO phét sinh
s6 | SH | NT g , NG co
ing
HD Mua cat cia cong ty TNHH
09/12 239 09/12 Gém xdy dung Dé Bac 156 23.680.000
133 2.368.000
331 26.048.000
GBN Cong ty tng trudc tién hang cho
13/12 13/12 | congty TNHH Gém xay dung | 331 70.000.000
240 ,
ba Bac
112 70.000.000
GBN Cong ty thanh toan tién hang
15/12 |, | 15/12 | chocongty TNHH Gémxay | 331 20.000.000
dung P4 Bac
112 20.000.000
GBN Cong ty thanh toan tién hang
22/12 22/12 cho cdng ty ¢6 phan Sivico 331 120.000.000
267 3 2 .
bang chuyén khoan
112 120.000.000
HD Cong ty mua 2.000 kg son
2112 |, | 27112 phang tring cua cong ty c6 phan | 156 40.000.000
Sivico
133 4.000.000
331 44.000.000
Cong phat sinh 248.030.142.139 | 248.030.142.139

Nguwoi lap biéu

(Ky, ghi r6 ho tén)

K& toan truéng

(Ky, ghi r6 ho tén)

Ngay 31 thang 12 nam 2016

Giam déc

(Ky, ghi 1o ho tén)
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Biéu so 2.20: Trich so cai 331 ( Mu s6 S03b-DN

Cong ty TNHH xay dung va céng nghiép Minh Long Ban hanh theo thong tur s6
Thén Ta Quan, xa Duong Quan, huyén Thay Nguyén, TP. Hai Phong 200/2014/TT-BTC
A 4 ngay 22/12/2014 cua B¢ tai chinh
SO CAI o I

Nam: 2016
Tén tai khodn: Phai tra ngudi ban
86 higu: 331
Pon vi tinh: Dng

Chung;tu' ghi S6 tidn
NT 50 Din gigi K
Ghisd | S8 p/U ]
o NT No Céo
hiéu
S6 du dau ky 2.298.260.270
HD Mua cat ciia cong ty TNHH
09/12 939 09/12 Gém xay dung Dé Bac 156 23.680.000
133 2.368.000
GBN Cong ty tng trudc tiép hang
13/12 240 13/12 | chocongty TNHH Gom xay | 112 70.000.000
dung ba Bac
GBN Cong ty thanh toan ti‘é’n hang
15/12 245 15/12 | chocongty TNHH Gém xay | 112 20.000.000
dung Pa Bac
GBN Cong ty thanh :toén‘tién hang
22/12 22/12 | cho cong ty c6 phan Sivico 112 120.000.000
267 N 2 .
bang chuyén khoan
HD CQng ty mua 2.000 kg son
27/12 993 27/12 phang trén‘g cua cbng ty ¢o 156 40.000.000
phan Sivico
133 4.000.000
Cong 50 phat sinh 28.804.080.208 | 27.755.805.062
S6 du cudi ky 1.249.985.124
- SO ndy ¢ .... trang, danh s6 tir trang s6 01 dén trang ....
- Ngay mé so: ......
Ngay3ithang 12 nam 2016
Nguoi ghi s6 K¢ toan truéng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu s6 2.21: S chi tiét Thanh toan véi ngudi ban
Cong ty TNHH xay dung va cong nghi€ép Minh Long
Thon Ta Quan, xa Duong Quan, huyén Thuay Nguyén, TP. Hai Phong

SO CHI TIET THANH TOAN VOI NGUOI BAN
) Tai khoan: 331
boi tugng: Cong ty TNHH Gom xay dung Da Bac

(M3u s6 S31-DN
Ban hanh theo thong tu s6 200/2014/TT-BTC
ngay 22/12/2014 cta B9 tai chinh)

Nim 2016 Loai tién: VND
Ngay, Ching tir Dién giai Tai S phét sinh S6 du
thang | So Ngay khoan No Cé No Cé
ghisoé | hiéu | thang b/U
SDPK 335.210.000
HD Mua cét ciia cong ty TNHH Gém xay | 156 23.680.000 136.547.000
09712 1 Hog | 09712 dung Dé Bac 133 2.368.000 138.915.000
13/12 | GBN | 13/12 | Céngty tng trudc tién hang cho cong | 112 70.000.000 70.000.000
240 ty TNHH Gém xay dung D4 Bac
15/12 | GBN | 15/12 | Céng ty thanh toan tién hang cho cong | 112 20.000.000 72.433.123
245 ty TNHH Gém xay dung Da Bac
Cong sb phat sinh 3.221.895.276 | 3.668.984.776
SDCK 111.879.500
Ngay 31 thang 12 nam 2016
Nguoi ghi s6 K& toan truéng Giam dbc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu s6 2.22: S chi tiét Thanh toan véi ngudi ban ( M3u s8 531-DN
Cong ty TNHH x4y dung va cong nghiép Minh Long Ban hanh theo thong tu s 200/2014/TT-BTC
Thén Ta Quan, xa Duong Quan, huyén Thuy Nguyén, TP. Hai Phong ngay 22/12/2014 cua B tai chinh)

SO CHI TIET THANH TOAN VOI NGUOI BAN
Tai khoan: 331
Déi tugng: CoNg ty co phan Sivico

Nam 2016 Loai tién: VND
Ngay, Chung tir Dién giai Tai S phét sinh S6 du
thang | S6 | Ngay khoan No Co No Co
ghiso | hiéu | thang b/U
SDPK 213.442.656

GEN Cong ty thanh toan tién hang cho
22/12 067 22/12 cdng ty cb phan Sivico bang 112 120.000.000 47.674.166
chuyén khoan

27/12 | HB | 27/12 | Coéngty mua 2.000 kg son phang 156 40.000.000 121.347.188

222 trang ctia cong ty c6 phan Sivico | 133 4.000.000 125.347.188
Cong sb phat sinh 2.231.124.123 | 2.537.236.820
SDCK 519.555.353

Ngay 31 thang 12 ndm 2016

Nguoi ghi so K¢ toan truong Giam doc

(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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Biéu s6 2.23: Bang Tong hop Thanh toan véi nguoi ban .

i i i T . ( Mau s6 S31-DN
Cong ty TNHH xay dung va cong nghi¢p Minh Long Ban hanh theo thong tu s 200/2014/TT-BTC
Thon Ta Quan, xa Duong Quan, huyén Thuy Nguyén, TP. Hai Phong ngay 22/12/2014 cua Bo tai chinh)

BANG TONG HQP THANH TOAN VOI NGUOI BAN
Tai khoan: Phai tra ngwoi ban

Niim 2016 Pon vi tinh: Pong
STT Tén khach hang S6 duw dau ky S6 phat sinh trong ky S6 du cudi ky
No Cé No Cé No Céo
Cong ty c6 phan Sivico - | 213.442.656 | 2.231.124.123 2.537.236.820 - | 519.555.353
2 cong ty TNHH Gém 335.210.000 - | 3.221.895.276 3.668.984.776 - | 118.879.500
xay dung B4 Bac
Cong phét sinh 870.000.000 | 3.168.260.270 | 28.804.080.208 | 27.755.805.062 | 450.000.000 | 1.699.985.124
Tong cong
Ngay 31 thang 12 nam 2016
Nguoi ghi s K¢é toan truéng Giam dbc
(ky, ho tén) (ky, ho tén) (ky, ho tén, dong dau)
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CHUONG III

MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE TOAN
THANH TOAN VOI NGUOI MUA NGUOI BAN TAI CONG TY TNHH
XAY DUNG VA CONG NGHIEP MINH LONG

3.1.  Nhan xét chung

Trong qua trinh thyc tap tai céng ty TNHH xa@y dung va cong nghiép Minh
Long véi Kién thirc d3 hoc va &p dung thuc té véi cong viéc em da rat ra duoc
bai hoc vé cach quan ly, hach toan ké toan. Em thay cong tac to chac quan ly
san xuat kinh doanh pht hop véi kha niang caa minh. Qua trinh san xuat kinh
doanh ludn phaét trién, tong sé vén kinh doanh, doanh thu, lgi nhuan hang nim
van ting lén. Vi thé cong tac ké toan thanh toan véi nguoi mua, nguoi ban ludn
duoc chd trong va ngay mot hoan thién.

> Uu diém va nhuoc diém
- Uu diém
+ Hé thdng tai khoan duoc &p dung theo hé thdng tai khoan theo thong tu
200 /2014/TT-BTC ngay 22 thang 12 nam 2014 cua Bo Tai Chinh.

+ Tuy con tré nhung ké toan truéng va cac ké toan vién déu la nhitng nguoi
c6 kinh nghiém trong nganh ké toan, nhiét huyét vai cong viéc, lubn sang tao
theo trong cong viéc dé dat duoc hiéu qua cao.

+ CoOng ty ap dung md hinh ké toan tap trung, moi s6 sach, ching tir, hoa
don déu duoc lam & phong ké toan tong hop. Tranh dugc nham 13n, mat mat so
sach, s6 lidu duogc luan chuyén qua soé sach ludn chinh xéac va chuyén nghiép.

+ Hé thdng ching tr, s6 sach:

e Cong ty ap dung hinh thic ké toan Nhat ky chung phi hop voi cong ty,
thuan tién cho ké toan theo ddi va rat pho bién hién nay.

e Cac nghiép vu kinh té phat sinh luén dugc cong ty phan anh, ghi chép day
du va chinh x&c.

+ Thu hoi cong ng: Cong ty mo s6 chi tiét cho ting dbi twong 14 nguoi
mua, ngudi ban. Viéc mé s6 chi tiét cho ting cong ty gitip ban giam dbc va
phong ké toan d& dang theo ddi cong no. Bong thoi ciing giup bd phan ké toan
khdng bi nham 14n gitta cac cdng ty. Bén canh d6 ké toan c6 thé dua ra nhiing
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quyét sach pht hop va dung dan. Ké toan vién tién hanh kiém soat, thu hdi cong
no thudng xuyén tiép can khach hang dé cé quyét dinh trong vié ¢ thu hdi cong

no.

> Nhugc diém
- Viéc trich 1ap dy phong phai thu kho doi: Cong ty TNHH xay dung va
cong nghiép Minh Long hién chua tién hanh trich 1ap du phong phai thu khé doi
trong khi thuc té c6 phat sinh. Cac khoan no khong doi duoc s& lam anh huong
dén tai chinh cua cong ty.

- Cong tac ghi chép s6 sach ké toan: Cong ty chua ap dung phan mém ké
toan ma chi thyc hién trén Excel. Viéc nay chua chuyén nghiép va con thu cong
d6i khi gy ra sai sot va kho khan véi ké toan vién.

- Cong tac thu hdi ng cua cong ty chua hiéu qua. Cong ty chua ap dung
chinh sach chiét khau thanh toan trong cong tac thu hoi no.
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Bang trich l1ap du phong cua cong ty TNHH xay dung va cong nghiép Minh

Long.
BAO CAO TINH HINH CONG NQ PHAI THU CUA KHACH
HANG
Pén ngay 31/12/2016
Du n¢ dén , . 3 .
Tén cona t 0 é Chua den han | Den han Qua han Ghi
gy gay thanh toan thanh toan | thanh toan chu
31/12/2016
Cong ty c6 phan
: 53.000.000 53.000.000
Hanvico
Cong ty TNHH
112.450.000 112.450.000
Hoa Duong
Cong ty TNHH 7 thang
i _, 36.456.000 36.456.000 .
MTV Linh Tiéen 10 ngay
Cong ty co phan
. . 87.970.000 87.970.000
Hung Thang
Cong ty TNHH
17.909.000 17.909.000
T&T
Tong cong 2.664.304.093 | 1.334.748.917 | 865.291.218 | 464.263.958
Ngay ..thang...nam
Nguoi ghi s6 Ké toan truong
(Ky, ho tén) (Ky, ho tén)
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3.2. M@t sé kién nghi nham hoan thién céng tac ké toan thanh toan
véi ngwoi mua, nguwoi ban tai céng ty TNHH xay dwng va cong nghiép Minh
Long.

3.2.1. Sw can thiét phai hoan thi¢n cong tac ké toan thanh toan véi
nguwoi mua, ngwoi ban tgi cong ty TNHH xay dwng va cong nghiép Minh
Long.

- Hién nay, nén kinh té nuéc nha ngdy mot phat trién, mé ra v van co hoi
cho méi doanh nghiép. Bén canh co hoi d6 1a nhiéu thir thach, khé khin nén mai
doanh nghiép phai ¢é gang vuot qua thtr thach dé ngay mét 16n manh hon. Pong
phan quan trong trong cdng ty 1a bo phan ké toan. Phong ké toan luén cb ging
hét minh dé hoan thién bo may ké toan gop phan phat trién cong ty. Dac biét la
cong tac ké toan thanh toan véi nguoi mua, nguoi ban tai doanh nghiép.

- Truéc nhitng co hdi va thach thuec trén, cong ty TNHH xay dung va cong
nghiép Minh Long ludn hoan thién cong tac ké toan ndi chung va cong tac ké
toan thanh toan vdi nguoi mua, ngudi ban ndi riéng.

3.2.2. Nguyén tdc hoan thién cong tac ké toan thanh toan vdi nguwoi
mua, ngwoi ban tei cong ty TNHH xay dung va cong nghiép Minh Long.

-Hoan thién cong tac ké toan thanh toan véi nguodi mua, ngudi ban phai
dam bao cung cap thong tin ké toan kip thoi, va that chinh xéac. Diéu nay rat
quan trong va anh hudng truc tiép téi cong ty. Day l1a diéu quan trong mau chdt
trong cong tac quan ly noi bo trong cdng ty, ciing nhu anh huong dén cac doi
tuong bén ngoai c6 anh huang truc tiép véi cong ty nhu ngan hang, nha dau tu.

-Viéc cung cap thdng tin ké toan phai ludn ludn dam bao tinh kip thoi va
tinh chinh xac cao.

- Cong ty ludn chap hanh nghiém chinh cac nguyén tic, ché do ké toan ma
bo tai chinh ban hanh. Pay Ia chuan muc phap ly dé di chiéu va chi dao cho
can bo phong ké toan. Céc théng tin ké toan dugc 1ap dya trén cac quy dinh caa
Nha nudc gilp viéc thu thap théng tin ké toan chinh xac cho viéc danh gia hoat
dong tai chinh cua cong ty.

3.2.3 Mgt sé kién nghi nham hoan thién cong tac ké toan thanh toan
Vdi ngwoi mua, nguwoi ban tai cong ty TNHH xay dung va cong nghiép Minh
Long.

Bén canh nhiing uu diém cong ty van ton tai nhirng nhuoc diém trong cong
tac ké toan thanh todn voi ngudi mua, ngudi ban. Em xin dua ra nhiing y kién
nham hoan thién hon cdng tac ké toan tai cong ty:
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a. Trich Igp dw phong khodn thu kho doi.
Cong ty nén thyc hién viéc trich 1ap du phong phai thu khé doi dé tranh rui
ro.

Can clr dé trich 1ap dy phong phai thu khé doi 1a théng tu sé 228/2009-
BTC, stra d6i va bd sung theo thdng tu sé 34/2011-BTC va thdng tu s6 89/2013-
BTC.

Nguyén tac trich 1ap dy phong phai thu khé doi:

- Piéu kién, can cu trich lap dy phong no phai thu kho doi.

+ Muc trich 1ap du phong c&c khoan no phai thu khé doi thuc hién theo quy
dinh hién hanh.

+ C6 diéu kien khac theo quy dinh cua phap luat.

+ Phai ¢6 chting tir gé¢ hodc gidy xac nhan ciia khach ng vé sé tién con no
chua tra gom: hop dong kinh té, dbi chiéu cong no,...

- Doanh nghiép trich 1ap du phong phai thu khé doi khi:

+ No phai thu chua dén thoi han thanh todn nhung khach ng da 1am vao
tinh trang pha san hoic dang lam tha tuc giai thé,..

+ No phai thu qua han thanh toan ghi trong hop dong, ban cam két,...
doanh nghiép doi nhiéu lan nhung chua thu dugc. Viéc xéac dinh thoi gian qua
han cua cac khoan ng phai thu duoc xac dinh la kho doi phai trich 1ap du phong
duoc can ctr vao thoi gian tra no goc theo hop ddng mua, ban ban dau, khdng
tinh dén viéc gia han no gitra cac bén.

- Khi lap bao cao tai chinh: Doanh nghiép xac dinh cac khoan ng¢ phai thu
kho doi va cac khoan dau tu nam gitr dén ngay dao han c6 ban chat twong ty co
kha ning khdng doi dugc dé trich 1ap hoac hoan nhap khoan dy phong phai thu
khé doi.

- Ddi véi nhitng khoan phai thu khé doi kéo dai trong nhiéu nam: Doanh
nghiép da c6 gang dung moi bién phép dé thu no nhung van khdng thu dugc no
va Xac dinh khach ng thuc sy khéng c6 kha nang thanh toan thi doanh nghiép cé
thé 1am cac thu tuc ban ng cho cdng ty mua, ban ng hoic xda nhiing khoan ng
phai thu kho doi trén so ké toan. Viéc x6a cac khoan no phai thu kho doi phai
thuc hién theo quy dinh cua phap luat va diéu Ié caa doanh nghiép. Néu sau khi
da x6a ng, doanh nghiép lai doi duoc no d& xtr Iy thi s6 ng thu duoc s& hach toén
vao tai khoan 711 — thu nhap khac.
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- Viéc trich 1ap hoac hoan nhap khoan du phong phai thu khd doi duoc
thuc hién & thoi diém 1ap béo céo tai chinh.

+ Truong hop khoan du phong phai thu khé doi phai 1ap & cudi ky ké toan
nho hon sé du tai khoan du phong phai thu kho doi dang ghi trén s6 ké toan thi
s6 chénh léch nho hon dwoc hoan nhap ghi giam dy phong va ghi giam chi phi
quan ly doanh nghiép

+ Trudng hop khoan dy phong phai thu kho doi 1ap ¢ cudi ky ké toan nay
I6n hon s du tai khoan du phong phai thu khé doi dang ghi trén sb ké toan thi
s6 chénh léch 16n hon duoc ghi tang du phong va ghi tang chi phi quan ly doanh
nghiép.

- Piéu kién, muc trich 1ap dy phong phai thu kho doi: doanh nghiép dy
kién muc ton that c6 thé xay ra hoic tudi ng qua han caa cac khoan no va tién
hanh Iap du phong cho nhitng tai khoan ng phai thu khé doi, kém theo céc
chirng cir chiing minh cac khoan ng khé doi ndi trén. Trong do:

(1) Béi véi ng phai thu qua han thanh toan, muac trich 1ap du phong nhu
sau:

e 30% gia tri d6i v&i khoan ng phai thu qué han tir trén 6 thang dén dudi 1
nam.

e 50% gia tri d6i v6i khoan no phai thu qué han tir 1 naim dén dudi 2 nam.

e 70% gié tri d6i v6i khoan ng phai thu qua han tir 2 nim dén dudi 3 nam.

e 100% gi4 tri ddi v&i khoan no phai thu tir 3 nam tro 18n.

(2) Bdi voi ng phai thu chua dén han thanh toan nhung t6 chic kinh té da
1am vao tinh trang pha san hodc dang 1am thi tuc giai thé, ... thi doanh nghiép du
kién muc ton that khong thu hoi duoc dé trich lap du phong. Sau khi lap du
phong cho ting khoan no phai thu khé doi, doanh nghiép tong hop toan bo
khoan dy phong cac khoan no vao bang ké chi tiét dé 1am can ct hach toan vao
chi phi quan ly caa doanh nghiép.

* Cach hach toan ng phai thu khé doi: Cong ty str dung tai khoan 229 - Dy
phong ton that tai san 1a khoan du phong phan gié tri cac khoan ng phai thu va
cac khoan dau tu nam giit d¢én ngdy dao han khac cé ban chat twong tu cac
khoan phai thu kho doi c6 kha nang thu hoi.

- Két cau tai khoan 229:

+ Bén no:
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eHoan nhap chénh léch gitra s6 du phong phai 1ap ky nay nho hon sb dy
phong da trich Ién ky trude chua st dung hét.

Bl dép gia tri khoan dau tu vao don vi khac khi ¢ quyét dinh ding sé du
phong da 1ap dé bu dap so ton that xay ra.

BU dip phan gié tri da duoc 1ap du phong cua khoan ng khéng thé thu hoi
duoc phai x6a so.

+ Bén co:

e Trich 1ap céc khoan du phong ton that tai san tai thoi diém lap Bao céo tai
chinh.
+ S6 du bén co:

¢ S6 du phong ton that tai san hién cé cudi ky.

+ Cubi nam tai chinh ké toan tién hanh tinh toan khoan dy phong khoan
thu khé doi phét sinh trong ky can trich 1ap cho nam tiép theo trudc khi lap béo
cao tai chinh. Can ct s6 liéu tinh toan ké toan dinh khoan:

No TK 642 — Chi phi quan ly doanh nghiép
C6 TK 229 — Du phong ton that tai san (2293)

+ Pén cudi nam tiép theo trude khi lap Béo céo tai chinh, cin cu cac khoan
no phai thu dugc phan loai 14 ng phai thu khé doi, néu sé du phong ng phai thu
kho doi can trich 1ap & ky ké toan nay Ién hon s du phong no phai thu kho doi
da trich 1ap & ky ké toan truéc chua sir dung hét, ké toan trich lap bé sung phan
chénh léch ghi:

Ng TK 642 — chi phi quan ly doanh nghiép
C6 TK 229 - Dy phong tdn that tai san (2293)
+ Néu nho hon, ké toan hoan nhap phan chénh léch:
No TK 229 - Dy phong ton that tai san (2293)
CO TK 642 — Chi phi quan ly doanh nghiép.
+ Truong hop khoan phai thu qua han da 1ap du phong phai thu kho doi
nhung sé da 1ap du phong khong du bu dap ton that khi ban no thi s ton that
con lai dugc hach toan vao chi phi quan ly doanh nghiép:

No TK 229 - Dy phong ton that tai san (2293) (s6 da lap du phong)
No TK 642 — Chi phi quan ly doanh nghiép (Sé ton that tir viec béan
no)
C6 TK 131, 138, 244. .

Sinh vién: Hoang Th; Hoa — QT1703K 80



KHOA LUAN TOT NGHIEP TRUONG DHDL HAI PHONG

+ Truong hop khoan phai thu qua han chua lap du phong phai thu kho doi:
No TK 642 — chi phi quan Iy doanh nghiép (sb ton that tir viéc ban no)
C6 TK 131,138, 244...
+ Dbi vai nhitng khoan no phai thu khé doi da dugc xir Iy x6a ng, néu sau
d6 lai thu hdi dugc ng, ké toan can cir gia tri thuc té caa khoan ng da thu hoi

duoc:
No TK 111, 112,...
CO TK 711 — thu nhap khac

+ Dbi voi cac khoan no phai thu khé doi khi xac dinh 1a khéng thé thu
hoi, ké toan thuc hién xda ng theo quy dinh caa phap luat hién hanh. Can ct vao
quyét dinh x6a no:

No TK 111, 112, 331, 334,... (phan té chic c& nhan phai bdi thuong)

No TK 229 - Dy phong ton that tai san (2293) (phan di lap dy phong)

No TK 642 — Chi phi quan ly doanh nghiép (phan duoc tinh vao chi phi)
C0 TK 131: Phai thu cua khach hang

Sau day la bang trich 1ap du phong ctaa céng ty TNHH x&y dung va cong
nghiép Minh Long dén hét ngay 31/12/2016.
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Cong ty TNHH xay dung va céng nghiép Minh Long
X4 Duong Quan, huyén Thay Nguyén, thanh phé Hai Phong

BANG TRICH LAP DU PHONG NQ PHAI THU KHO POI

Ngay 31/12/2016
Tén Khach s Thai gian ] Sé tién
STT . So Tien Ng ) Ty I trich )
Hang gua han trich
Cong ty TNHH 7 thang 10
1 _ . 36.456.000 . 30% | 10.936.800
MTV Linh Tién ngay
Cong ty TNHH 1 nam 3
2 35.000.000 , 50% | 17.500.000
Traco thang
Cong ty co phan 1 nam 2
3 _ 78.650.000 ] 50% | 39.325.000
Sao Viét thang
Tong cong 464.263.958 X X 213.392.000
Ngay ...thang....nam...
Ngudi ghi s6 Ké toan truong Giam déc
(ky, ho tén) (ky, ho tén) (Ky, ho tén, déng ddu)

Tong tién phai trich 1ap du phong ngay 31/12/2016 1a 213.392.000 ddng.

Can ctr 6 liu trén ké toan ghi:
No TK 642: 213.392.000
C6 TK 229: 213.392.000

T nghiép vu ké toan trén, ké toan ghi s6 Nhat ky chung, s6 cai va cac so
sach ké toan khac co lién quan.

b. Cdng ty nén s dung phan mém ké toan chuyén nghigp.

Phan mém ké toan dugc nghién ciu va phat trién bai nhitng nguoi thanh
thao IT bén canh d6 1a sy tu van cia nhiing nguoi 1am ké toan nén dix lidu duogc
td chuc khoa hoc, chat ché va it han ché nhu Excel. Phan mém ké toan co rat
nhiéu uu diém va ciing dé sir dung.

% Phdn mém ké toan 3TSOFT
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- Phan mém ké toan 3TSoft 14 phan mém ké toan da ngdn ngi, vai cac tinh
nang: Ké todn gui tién mat, ké toan vat tu hang hda, ké toan cong trinh, ké toan
tai san cong cu, ké toan vt tu-gia thanh, ké toan tong hop, quan 1y kho. Pugc
xem nhu hé théng quan ly théng tin ké toan tai chinh va cung cap giai phap quan
Iy cho céc nghiép vu nhu: ké toan tién, ban hang va cong ng phai thu, mua hang
va cdng nghé phai tra, quan ly kho, ké toan thué GTGT, ké toan TSCD, ké toan
téng hop...

- Uu diém:

+ Téc do xu ly nhanh, gon nhe, phim tit dong nhat cac phan hanh gilp
nguoi  ding cat giam hau hét cac thao tac “nUt bam”,...n4ng cao toc do tac
nghiép va tiét kiem thoi gian.

+ Giao dién dep, dé& sir dung, toc d6 xt Iy nhanh.

+ Nang cap, cap nhat phién ban mai thuong xuyén, hd tro truc tuyén.

+ Pa ngdn ngtr.

+ Cho phép cap nhat 100% di liéu tir Excel gom: chang tir nhap - xuét, thu
— chi, danh muc di tugng, vat tu, hang hoa, s6 du dau ky tai khoan, ton kho dau
ky.

+ Két xuat nhanh chéng to khai thué, BCTC sang truc tiép ung dung
HTKK.

- Nhuoc diém

+ D06 bao mat chua cao.

+ Hay xay ra l6i.

< Phan mém ké toan MISA

-Phan mém ké toan MISA Ia phan mém ké toan danh cho moi doanh
nghiép, dap ung day dua cac nghiép vu ké toan: Hop ddng, ngan séach, quy, ngan
hang, mua hang, ban hang, quan Iy héa don, kho, cbng cu dung cu, tai san cb
dinh, tién lwong, thué, gia thanh. Phan mém ké toan MISA phu hop trién khai
cho doanh nghiép thuéc moi linh vuc: xay lap, san xuat, dich vy, thuong mai.

- Uu diém

+ Phan mém ké toan MISA c¢6 uu diém 1a d& s dung bai giao dién truc
quan va than thién véi nguoi ding, nhitng nguoi mai bat dau sir dung phan mém
cling sé thoai mai, khéng nhirc mat, cho phép cap nhat dit liéu nhu nhiéu hoa
don 1 phiéu chi mot cach linh hoat, cac mau gidy to ching tir tudn theo quy dinh
ban hanh.
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+ S6 liéu tinh toan trong phan mém MISA cuc ky chinh xéc, kha ning xay
ra sai sot bat thuong do 13i & phan mém 13 rt hiém. Biéu nay gilp nhitng ngudi
lam ké toan an tdm véi cac phuong thirc ké toan khéc.

+ Phan mém cho phép tao nhiéu co s dit liéu — mdi don vi dugc thao tac
trén mot co sé dix liéu khac nhau, doc 1ap. Kha nang thao tac luu, ghi so dix liéu
tét.

+ Cong nghé bao mat dir liéu rat cao, gan nhu an toan vi phan mém MISA
chay trén co so dit liéu SQL, doanh nghiép sé it dau dau vé van dé nay nhu phan
mém ké toan chay trén nén tang khéc.

- Nhuoc diém:

+ Khi c6 sai sot trong lGc nhap di liéu, sira xong thi phai tat di mo lai moi
chay duoc.

+ Heé théng bao céo cua MISA kh kiém tra.

+ Vi c6 SQL nén may tinh cai dat MISA qua yéu sé& chay i ach.

+ Phan hé lwong khong xu ly dugc hoa hdng caa b phan ban hang truc
tiép trén phan mém.

+ Mudn hach toan duoc gia thanh trén phan mém can am hiéu rd phan

mém.
% Phan mém ké toan Fast

- L4 giai phap cho céc loai hinh doanh nghiép c6 quy mé tir nho dén Ion
dién hinh 1a cac doanh nghiép Ion phai can béo céo vé viéc quan ly, hay cac
doanh nghiép xay dung.

- Uu diém:

+ D& dang truy xuat thong tin

+ Cho phép két xuat ra Excel

+Tbc do xu ly twong doi t6t

+ Giao dién dé sur dung, s6 sach chang tir ké toan cap nhat va bam sat ché
d6 ké toan hién hanh. Ciing gidng MISA, Fast c6 hé thong béo céo da dang,
ngudi ding ¢d thé yén tdm vé yéu cau quan Iy caa minh.

+ Khdng can cai dat phan mém trén may cha hay phan mém hd tro khac.

- Nhuoc diém:

+ Do bao mat chua duoc an tuong.

+ Dung luong I6n, nguoi dung kho phén biét duoc data.

+ Khdng c6 céc huéng dan dinh kém chi tiét.
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c. Tang cwong cdng tac thu hai cdng ne' bang viéc ap dung chinh
sach chiét khdu thanh toan.

- Chiét khau thanh toan 1a khoan tién ngudi ban giam trir cho nguoi mua,
do ngudi mua thanh toan tién mua hang trudc thoi han theo hop dong. Chiét
khau thanh toan 12 mot khoan tién thudng dé khuyén khich viéc tra tién sém. Vi
vy day 1a bién phép gitp ning cao ning luc canh tranh ctia cong ty va rat ngan
vong quay von.

- Dé &p dung chinh sach chiét khau thanh toan, cong ty can xay dung chinh
s&ch chiét khau phu hop. Cong ty cd thé xac dinh muac chiét khau dua trén:

+ Thoi gian thanh toan tién hang;

+L4i suat vay ngan hang hién nay;
+ Chinh séch kinh doanh cua doanh nghiép;
+ Mc chiét khau thanh toan cua doanh nghiép cung loai;

Gia su i suat tién gui ngan hang VIB 1a 0.65%f/thang, cong ty cd thé ap
dung céac khoan chiét khau cho khach hang:

+ Khéch hang thanh toan sém tir dudi 15 ngay, duoc huong chiét khau
0.55%/thang.

+ Khéach hang thanh toan som 15-30 ngay, dwoc huong chiét khau
0.6%/thang.

+ Khach hang thanh toan sém tir ngay 30 ngay tré Ién dugc huong chiét
khau 0.70%/thang.

Sau khi ghi nhan mirc chiét khau ké toan ghi:
No TK 635 — chi phi tai chinh (S tién chiét khau thanh toan)
CoTK 111,112, 131...
Cubi ky két chuyen:
No TK 911 — X&c dinh két qua kinh doanh

C06 TK 635 — Chi phi tai chinh.
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KET LUAN

Ké toan thanh todn véi ngudi mua, ngudi ban rat quan trong trong viéc duy
tri hoat dong san xuét kinh doanh cua cong ty. La thudc do cho mac do an toan
tai chinh cua doanh nghiép. Hoan thién cong tac ké toan thanh toan véi nguoi
mua, nguoi ban cung vai viéc tang cuong quan ly céng no.

Trong thoi gian thuc tap tai cong ty TNHH xay dung va céng nghiép Minh
Long em di nhan ra tim quan trong cua cong tac ké toan thanh toén véi nguoi
mua, ngudi ban. Khoa luan da dé cap dén van dé 1y luan chung va dé xuat mot
s6 y kién nham hoan thién cong to chic ké toan thanh toan véi ngudi mua,
ngudi ban tai cong ty.

Pé tai khoa luan tét nghiép “Hoan thién cong tac ké toan thanh toan voi
ngudi mua, nguoi ban tai cong ty TNHH xa@y dung va céng nghiép Minh Long”
c6 nhitng van dé co ban:

- Vé ly luan: Khoa luan da hé thong hoa ly luan chung vé cong tac ké toan
thanh toan vaéi nguoi mua, nguoi ban tai cdc doanh nghiép.

- V& thyuc tién: Khoa luan phan anh vé thuc trang cong tac ké toan thanh
toan voi ngudi mua, nguoi ban tai cong ty TNHH xay dung va cong nghiép
Minh Long véi s6 liéu nam 2016 minh ching cho nhiing Iap luan dua ra.

- Sau khi danh gia cong tac to chirc cong tac ké toan dac biét danh gia cong
tac ké toan thanh toan, khoa luan dua ra duoc kién nghi nham hoan thién cong
tac ké toan thanh toan véi viéc tang cuong va quan ly cong no tai cong ty TNHH
xay dung va céng nghiép Minh Long.

+ Kién nghi 1: Trich lap du phong phai thu kho doi.

+ Kién nghi 2: Dua phian mém ké toan vao cong tac ké toan cua cong ty.

+ Kién nghi 3: Tang cuong cong tac thu hoi cong no bang viéc ap dung
chinh sach chiét khau thanh toan.

Do kinh nghiém thuyc té thiéu s6t, em mong nhan duoc su chi bao cua thay
cd dé khoa luan caa em duoc hoan thién hon.

Em xin chan thanh cdm on ban 1anh dao, anh chi trong phong ké toan cua
cong ty TNHH xay dyng va cong nghiép Minh Long va su huéng dan caa Th.S.
Nguyén Van Thu dé em hoan thién bai khéa luan tét nghiép nay.

Em xin chan thanh cam on!

Sinh vién
Hoang Thi Hoa
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DANH MUC TAI LIEU THAM KHAO
1. Luat ké toan, cac chuan muc ké toan, hé thdng tai khoan ké toan theo
théng tu 200/2014/TT-BTC ngay 22/12/2014 cua Bo tai chinh.
2. Thong tu TT228/TT-BTC vé trich 1ap du phong phai thu.
3. Khda luan tét nghiép cua céc anh (chi) khéa trén trudng Dai hoc Dan 1ap
Hai Phong.
4. Cac tai liéu trén internet.
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