Khéa ludn tot nghié Truong Pai hoc Dan Ldp Hai Phong
gniep

LOI NOI PAU

» Tinh cép thiét ciia dé tai

Tién luong 1a phan thu nhip cia ngudi lao dong trén co sé sd lugng va
chat luong lao dong trong khi thuc hién cong viée cua ban than ngudi lao dong
theo cam két giita chu doanh nghiép va nguoi lao dong. Pi v6i doanh nghiép
thi tién lwong 1a mot khoan chi phi san xuét.

Viéc hach toan tién luong ddi v&i doanh nghi¢p phai thyc hi€én mot cach
chinh xac, hop 1y. Tién luong duoc tra ding voi thanh qua lao dong sé kich
thich nguoi lao dong 1am viéc, ting hiéu qua cho doanh nghiép, thiic day tinh
than hiang say lam viéc, sang tao trong qué trinh lao dong. Ngoai tién luong
chinh ma ngudi lao dong duoc huong thi cac khoan tién thudong, phu cép,
BHXH, BHYT, BHTN, KPCD 1a cac quy xa hoi ma nguoi lao dong dugc
huéng, nd thé hién su quan tdm cua xa hoi, cua doanh nghiép dén tirng thanh
vién trong doanh nghi¢p

 Muc tiéu nghién ctru ciia dé tai

- Muc tiéu chung :

Nghién ctru thuc trang hach toan ké toan tién luong va cac khoan trich theo
lwong & Doanh Nghiép Tu Nhan Nguyét Hang. Tir d6, dé hiéu sau hon vé Iy thuyét
va c6 cai nhin thyc té hon vé ké toan tién luong va cac khoan trich theo luong.

- Muc tiéu cu thé :

+ Tim hiéu co so 1y luan vé tién luong va cac khoan trich theo luong

+ Phan anh thuc té hach toan tién lwong va cac khoan trich theo luong &
doanh nghiép

+ Pua ra nhan xét chung va dé xuat mot sd bién phat nham hoan thién
cong tac hach toan ké toan tién luong va vac khoan trich theo luong tai doanh

nghiép.
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« D6i twong, pham vi nghién ctru
- Péi tugng nghién ciru : Pbi twong nghién ctru chinh 1a tién lvong va cac
khoan trich theo lwong ctia doanh nghiép tu nhan Nguyét Hang.
- Pham vi nghién ctru : Tim hiéu thyc trang hach toan ké toan tién lvong va
cac khoan trich theo lwong tai Doanh Nghiép Tu Nhan Nguyét Hang.
e Phwong phap nghién ciru
- Phuong phap nghién ciu ¢ day cha yéu ding phuong phép phong van,
diéu tra dé tim hiéu vé tién lwong va cac khoan trich theo lwong tai doanh nghiép
tu nhan Nguyét Hang.
« Két ciu ciia dé tai :
Gom 3 chuong :
Chuong 1 : Ly luan chung vé t6 churc ké toan tién luong va cac khoan trich
theo luong trong doanh nghiép
Chuong 2 : Thuc trang t6 chuc ké toan tién luong va cac khoan trich theo
lwong tai Doanh Nghiép Tu Nhan Nguyét Hang
Chuong 3 : Mot s6 bién phap nham hoan thién t6 chirc ké toan tién luong
va cac khoan trich theo Iwong tai Doanh Nghiép Tu Nhan
Nguyét Hang.
Két luan
Cudi cing, em xin gt 101 biét on tran trong nhat dén cac thay, co gido
trong t0 bd mon Ké toan - Kiém toan, Khoa Quan tri kinh doanh, Truong Dai
hoc dan 1ap Hai Phong. Em xin cdm on giang vién Luong Khanh Chi ( giang
vién truong DPHHP ) va phong ké toan cua “ Doanh Nghiép tu Nhan Nguyét
Hang ” da gitip d& em hoan thanh bai khoa luan nay.
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CHUONG I
LY LUAN CHUNG VE TO CHUC KE TOAN TIEN LUONG
VA CAC KHOAN TRiICH THEO LUONG TRONG CAC
DOANH NGHIEP

1.1. LY LUAN VE TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TRONG CAC DOANH NGHIEP

1.1.1 Tién hrong

1.1.1.1 Khai niém

Trong kinh té thi truong sire lao dong trd thanh hang hoa, ngudi cé stic lao dong
c6 thé ti do cho thué (ban strc lao dong ctia minh cho ngudi str dung lao dong:
Nha nuée, chii doanh nghiép...) thong qua cac hop dong lao dong. Sau qua trinh
lam vi€c, chu doanh nghiép s€ trd mot khoan tién co lién quan chat ché dén két
qua lao dong ctia nguoi do.

Vé tong thé tién luong duoc xem nhu 1a mot phan cta qua trinh trao d6i
gifra doanh nghi¢p va nguoi lao dong.

- Nguoi lao dong cung cép cho ho vé mit thoi gian, sitc lao dong, trinh do
nghé nghiép ciing nhu k¥ nang lao dong ciia minh.

- D6i lai, nguoi lao dong nhan lai tr doanh nghié¢p tién luong, tién thudng,
trg cAp xa hoi, nhitng kha nang dao tao va phat trién nghé nghiép cia minh.

Déi v6i thanh phan kinh té tur nhan, strc lao dong rd rang tré thanh hang hoa
vi nguoi st dung tu liéu san xuét khong dong thoi so hitu tu lidu san xuat. Ho 13
nguoi lam thu€ ban suc lao dong cho nguoi ¢o tu ligu san xuat. Gia tri cta stc lao
dong thong qua su thoa thuan cta hai bén can ctr vao phap luat hién hanh.

Pbi véi thanh phan kinh té thudc sé hitu Nha nude, tap thé nguoi lao
dong tir giam d6c dén cong nhan déu 1a ngudi cung cép stc lao dong va duoc
Nha nuéc tra cong. Nha nudc giao quyén st dung quan 1y tu liéu san xuét cho
tap thé nguoi lao dong. Giam ddc va cong nhan vién chirc 1a nguoi lam cha

dugc uy quyén khong day du, va khong phai tu quyén vé tu liéu d6. Tuy nhién,
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nhitng dic thu riéng trong viéc st dung lao dong cua khu vuc kinh té c6 hinh
thirc s¢ hitu khac nhau nén cac quan hé thué mudn, mua ban, hop dong lao dong
cling khic nhau, cac thoa thuan vé tién lwong va co ché quan 1y tién luong ciing
duoc thé hién theo nhiéu hinh thirc khéc nhau.

Tién Iuong 14 bd phan co ban (hay duy nhat) trong thu nhap ctia ngudi lao dong,
dong thoi 1a mot trong cac chi phi dau vao clia san xuét kinh doanh ctia xi nghiép.

Vay c6 thé hiéu: Tién luong 13 biéu hién bang tién cia gia tri stc lao
dong, 1a gia ca yéu t6 cta strc lao dong ma ngudi sir dung (Nha nudc, cha doanh
nghiép) phai tra cho ngudi cung ung stic lao dong, tudn theo nguyén tic cung -
cdu, gia ca thi trudng va phap luat hién hanh cua Nha nudc.

Cung véi kha nang tién luong, tién cong 1a mot biéu hién, mot tén goi
khac cua tién luong. Tién cong gian vdi cac quan hé thoa thuin mua ban stc lao
dong va thuong sir dung trong linh vyc san xuat kinh doanh, cac hop dong thué
lao dong c6 thoi han. Tién cong con duge hiéu 13 tién tra cho mot don vi thoi
gian lao dong cung ung, tién tra theo khoi luong cong viéc dugce thuc hi¢n phé
bién trung nhimg thod thuan thué nhan cong trén thi trudng tu do. Trong nén
kinh té thi truong phat trién khai niém tién luong va tién cong dugce xem 1a dong
nhat ca vé ban chat kinh té pham vi va ddi tuong ap dung.
1.1.1.2 Y nghia, nhiém vu va chirc nang cia ké toan tién lwong va cac khoan
trich theo luwong.

*Y nghia:

- Lao dong 1a mot yéu to khong thé thiéu trong hoat dong san xuét kinh
doanh nén hach toan tién luong va cac khoan trich theo lwong c6 ¥ nghia rat 1én
trong cong tac quan 1y san xuat kinh doanh ciia doanh nghiép.

- Hach toan t6t lao dong tién luong va cac khoan trich theo luong gitip cho
cong tac quan 1y nhan su di vao né nép co ky luat, dong thoi tao co sd dé doanh
nghiép chi tra cac khoan trg cip bao hiém xa hdi cho nguoi lao dong nghi viée

trong trudng hop nghi dm dau, thai san, tai nan lao dong.
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-T chirc tot cong tac tién lwong con gitp cho viée quan 1y tién luong chit
ché dam bao tra luong dung chinh sach va doanh nghiép dong thdi con can cir
dé tinh toan phan bo chi phi nhan cong va chi phi doanh nghiép hop 1y.

* Nhiém vu :

Véi ¥ nghia trén, ké toan lao dong tién luong va cac khoan trich theo lwong
phai thuc hién cac nhi¢m vu sau:

- T6 churc ghi chép phan anh kip thoi, chinh xac s6 liéu vé sb luong, chat
luong va két qua lao dong. Hudng dan cac bo phan trong doanh nghiép ghi chép
va luan chuyén cac ching tir ban dau vé lao dong, tién luong va cac khoan trich
theo luong

- Tinh toan chinh xac va thanh toan Kip thoi cac khoan tién luong, tién
thuong, trg cdp BHXH va cac khoan trich ndp theo dang quy dinh.

- Tinh toan va phan b chinh xac, hop 1y chi phi tién lwong va cac khoan
trich theo luong vao cac ddi tugng hach toan chi phi.

- T chtc lap céc bao cao vé lao dong, tién lvong, tinh hinh trg cép BHXH
qua d6 tién hanh phan tich tinh hinh st dung lao dong, quy tién lwong ciia doanh
nghiép dé c6 bién phép sir dung lao dong co6 hiéu qua hon.

* Chirc ning ciia tién hrong

- Tién luong 13 mot pham trii kinh té tong hop va bao gdbm céc chirc ning sau:

- Tién lwong 13 cong cu dé thuc hién cac chirc ning phan phdi thu nhap
qudc dan, cac chirc ning thanh toan gitra nguoi st dung sirc lao dong va ngudi
lao dong.

- Tién lwong nham tai san xuat stc lao dong thong qua viée trao doi tién té
do thu nhap mang lai v6i cac vat dung sinh hoat can thiét cho nguoi lao dong va
gia dinh ho.

- Kich thich con ngudi tham gia lao dong, boi 18 tién lwong 14 mot bd phan
quan trong cta thu nhap, chi phdi va quyét dinh mirc séng ctia nguoi lao dong.

Do d6 1a cong cu quan trong trong quan li. Nguoi ta st dung né dé thac
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day ngudi lao dong hing hai lao dong va sang tao, coi nhu 1a mot cong cu tao
dong luc trong san xuat kinh doanh (SXKD).
1.1.1.3. Phan loai tién lwong:
a. Phan loai theo hinh thurc tra luvong:
e Tra luong theo thoi gian:

La hinh thuc trd luong cho nguoi lao dong can cir vao thoi gian lam vige
theo cép béc, chirc vu, phu cdp khu vuc, phu cdp dic do (néu co) theo thang
bang lvong quy dinh cta nha nudc, theo Thong tu sd: 07/2005/TT-BLDTB&XH
ngay 05/01/2005 cia Bo Lao dong thuong binh va xa hoi huéng dan viée thuc
hién Nghi dinh 206/2004/ND-CP ngay 14/12/2004 cua Chinh Phu quy dinh
quan 1y, lao dong, tién lwong va thu nhap trong cac doanh nghiép Nha nudec.

Tra luong theo thot gian thudong duge ap dung cho bd phan quan 1y khong
truc tiép san xudt san phim hay cung cap dich vu.

Do nhitng han ché nhét dinh cua hinh thirc tra luong theo thoi gian (mang
tinh binh quéan, chua thuc sy gan voi két qua san xuat) nén dé khac phuc phan
nao han ché do, tra luong theo thoi gian cé thé két hop ché do tién thuong dé
khuyén khich nguoi lao dong hang hai 1am viéc.

e Tra luong theo san pham:

La hinh thtic tra lvong theo s6 lugng, chat luong san pham ma ho d 1am
ra. Hinh thtrc tra luong theo san pham dugc thuc hién ¢6 nhiéu cach khac nhau
tuy theo dac diém, diéu kién san xuit ctia doanh nghiép.

- Tra luong theo san pham c6 thudng: ap dung cho cong nhén truc tiép
hay gian tiép voi muc dich nham khuyén khich cong nhéan ting ning suat lao
dong, tiét kiém nguyén vat liéu. Thudéng hoan thanh ké hoach va chat luong san
pham.

- Tién luong tra theo san pham lily tién: La tién luong tra theo san pham
truc tiép két hop voi suét tién thuong iy tién theo mirc do hoan thanh dinh muc
cho san pham tinh cho tirg ngudi hay mot tap thé ngudi lao dong. Ngoai ra con

tra lwong theo hinh thirc khoan san pham cudi cung.
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- Tién lvong khoén theo khéi luong cong viée: tién lwong khoan duoc ap
dung d6i v6i nhitng khéi lugng cong viéc hodc nhitng cong viée can phai dugc
hoan thanh trong mot thoi gian nhét dinh. Khi thuc hién cach tinh luong nay,
can cht ¥ kiém tra tién do va chét lugng céng viéc khi hoan thanh nghiém thu
nhat 13 di v6i cac cong trinh xdy dung co ban vi ¢ nhitng phan cong viéc khuat
khi nghiém thu khéi legng cong trinh hoan thanh s& khé phat hién.

Hinh thtc tra lwong theo san pham c6 nhiéu uu diém nhu : Bao dam theo
nguyén tic phan phdi lao dong gan véi sé luong, chat lwong va hiéu qua san
Xudt, ting san pham cho xa hoi.

Tuy nhién phai xay dung hé thong dinh mirc, don gi tién lwong mot cach
khoa hoc, hop 1y cho timg san pham. Xdy dung tién thuéng theo ché do, suat
thudng lity tién pht hop cho timg san pham.

b. Phan loai theo tinh chat luong

Theo cach phan loai ndy, tién lwong dugc phan thanh hai loai: Tién luong
chinh va tién lvong phu.

- Tién lwong chinh 1a tién luong tra cho nguoi lao dong trong thoi gian truc
tiép lam viéc bao gdbm ca tién luong cip bac, tién thudng va cac khoan phu cap
c6 tinh chat luong.

- Tién luong phu 12 tién luong tra cho ngudi lao dong trong thoi gian thuc
té khong lam viéc nhung ché d6 dugc hudng luong quy dinh nhu: nghi phép, hoi
hop, hoc tap, 1¢, tét, ngurng san XUuét.

c. Phan loai theo chirc ning tién luong

Theo cach phan loai ndy, tién lvong duoc phan thanh: Tién luong truc tiép
va tién luong gian tiép.

- Tién lwong tién lwong truc tiép 1a tién luong tra cho ngudi lao dong truc
tiép san xuat hay cung tng dich vu.

- Tién luong gian tiép 1a tién luong tra cho nguoi lao dong tham gia gian

tiép vao qué trinh san xuét kinh doanh ctia doanh nghiép.
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d. Phan theo d6i twong tra luong.

Theo cach phan nay, tién lwvong dugc phan thanh: Tién luong san xuét, tién
lwong ban hang, tién luong quan 1y.

- Tién lwong san xuit 13 tién luong tra cho cac dbi twong thuc hién chirc
nang san xuat.

- Tién luong ban hang 1a tién luong tra cho cac d6i twong thuc hién chirc
nang ban hang.

- Tién luong quan 1y 1a tién lwong trd cho cac ddi tugng thuc hién chirc
nang quan ly.
1.1.1.4. Phwong phap tinh lwong
a. Tinh luong theo thoi gian :

Mirc luong thang =Mt luong t6i thiéu x(HS lwong +HSPC duogc huong)

Murc luong tbi
thiéu
S6 ngay cong lam viéc thuc

TL phai tra trong thang = té trong thang ctia NLD
S6 ngay lam viéc
trong thang
‘ Mirc Iwong thang
TL phai tra trong tuan = X 12 thang
52
Murc luong thang
TL phai tra trong ngay = -
SO ngay lam viéc trong thang
- Tién luong lam thém gio = Tién luong gid x ;(5)8;0 X s0 gio 1am thém.
(4
300%

Murc luong gio duge xac dinh:
+ Mtic 150% ap dung d6i v6i 1am thém gio trong ngay lam viéc.

+ Miic 200% ap dung d6i v6i gid lam thém vao ngay nghi hang tuan.
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+ Mirc 300% ap dung d6i véi gio 1am thém vao cac ngdy 18, ngay nghi c¢6

huong lvong theo quy dinh.

* Tién luong tinh theo san pham truc tiép:

TL duoc lanh trong thang = s6 luong SP cong viéc hoan thanh X Pon gia TL
* Tién luong tinh theo san pham gian tiép:

TL duoc lanh trong thang = TL duoc 1anh ctia bd phan gian tiép X Ty 16
lwong gian tiép cia mot nguoi.

Theo nghi dinh s6 28/2010/ND-CP cua chinh phil ngay 25/03/2010 dugc
tinh bat dau tr ngay 01/05/2010 mic luong toi thiéu chung 1a
730.000d/ngudi/thang dbi véi co quan hanh chinh su nghiép, ngay 30/10/2009
ban hanh nghi dinh s 97/2009/ND-CP quy dinh tién luong tdi thiéu cho cac
doanh nghiép 1a 880.000d/nguoi/thang.

Tuy theo ving nganh mdi doanh nghiép c6 thé diéu chinh mc lvong ctia minh
sao cho phu hop. Nha nudc cho phép tinh hé sb diéu chinh ting thém khong qué
1,34 1an muc luong tdi thiéu chung.

Piéu 58 Bo luat lao dong quy dinh cac hinh thire tra lvong cho ngudi lao
dong can ctr vao thoi gian 1am viée thyuc té va bac luong ctia mdi nguoi.

+ Tién luong thang 1a tién luong tra c6 dinh hang thang trén co sé hop
ddng lao dong.

+ Tién luong tuan: 1a tién lwong trda cho mot tuan 1am viéc xac dinh trén
co so tién lwong thang nhan (x) voi 12 thang va chia (:) cho 52 tudn.

+ Tién luong ngay: 1 tién luong tra cho mot ngay lam viéc xac dinh trén
co s6 tién luong thang chia cho 26

+ Tién luong gio: La tién lwong tra cho mot gid lam viéc va dugc xéac
dinh bang cach ly tién lwong ngay chia cho s gio tiéu chuan theo quy dinh cta
luat lao dong (khong qua 8 gio/ ngay)

Do nhiing han ché nhét dinh cta hinh thirc tra lwong theo thoi gian (mang

tinh binh quén, chua thuc sy gin voi két qua san xudt) nén dé khic phuc phan
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nao han ché do, tra luong theo thoi gian c6 thé két hop ché do tién thuong dé
khuyén khich nguoi lao dong hing hai 1am viéc.
b. Tién luong theo san pham

Tién lwong theo san pham 1a hinh thire tra luong cho nguoi lao dong cin
ctr vao sb luong, chat lugng san pham ho 1am ra. Viéce tra lwong theo san phim
c6 thé tién hanh theo nhiéu hinh thire khac nhau nhu tra theo san pham truc tiép
khong han ché, tra theo san phim gian tiép, tra theo san pham c6 thudng, theo
san pham luy tién.

c. Tién lwong khoan

Tién lvong khoan 13 hinh thirc tra lwong cho ngudi lao dong theo khdi
luong va chét luong cong viéc ma ho hoan thanh.

Ngoai ché d¢ tién luong, cac doanh nghiép con tién hanh xay dung ché d6
tién thuong cho cac ca nhén, tip thé c6 thanh tich trong hoat dong san xuat kinh
doanh. Tién thuong bao gdm thudng thi dua (lay tir quy khen thuong) va thuong
trong san xuat kinh doanh (thuéng nang cao chat lugng san pham, thudng tiét
kiém vat tu, thuéong phat minh sang kién...)

Bén canh céac ché do tién luong, tién thuong duoc hudng trong qua trinh
kinh doanh, ngudi lao dong con duoc hudng cac khoan tro cap thude quy bao
hiém xa hoi, bao hiém y té trong cac truong hop dm dau, thai san... Cac qui nay
dugc hinh thanh mot phan do nguoi lao dong dong gop, phan con lai dugc tinh

vao chi phi kinh doanh cua doanh nghiép.

1.1.2. Quy tién luwong, thuomg, quy BHXH, BHYT, KPCP, BHTN, thué TNCN
1.1.2.1 Quy tién lwong

Quy tién luong trong doanh nghiép 14 toan b tién lwong ma doanh nghiép
tra cho tat ca lao dong thudc doanh nghiép quan 1y. Thanh phan qu§ luong bao
gdm nhiéu khoan nhu lwong thoi gian (thang, ngdy, gio), lvong san pham, phu
cap (cap bac, khu vuc, chirc vu, dat do...), tién thudng trong san xuat. Quy tién

lwvong bao gém nhiéu loai tuy nhién vé mit hach toan c6 thé chia thanh tién
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lwong lao dong truc tiép va tién luong lao dong gian tiép trong d6 chi tiét theo
tién luong chinh va tién lwong phy.
1.1.2.2 Quy tién thuéng

Loi nhuan ctia doanh nghiép sau khi trir cac khoan thué, quy phat trién san
XUat... va tién hanh trich cac quy. Trong d6 quy khen thudng, qui phuc loi, du
phong vé trg cip mat viéc lam.

+ Quy khen thuéng dung dé khen thudng cho ngudi lao dong cudi nim
hay thuong ky trong doanh nghiép. Thudng dot xuat cho tap thé trong doanh
nghiép c6 sang kién cai tién k¥ thuat mang lai hiéu qua trong kinh doanh.

+ Quy du phong vé tro cip mat viéc 1am dung dé chi tra cho viéc ddo tao
lao dong do thay d6i co cau hay cong nghé, ddo tao nghé du phong cho lao dong
nit cuia doanh nghiép va boi dudng nang cao nghé nghiép cho ngudi lao dong va
tro cap cho ngudi lao dong 1am viée thudng xuyén cho doanh nghiép nay bi mat
viéc lam.
1.1.2.3 Quy bio hiém xa hoi (BHXH)

- Quy BHXH duoc sir dung dé chi tra trg cap BHXH cho ngudi lao dong,
trong d6 co quan BHXH nha nuéc duge quyén td chie, quan 1y va sir dung quy
BHXH, thuc hién cac ché d6 BHXH nham dam bao vat chat, tinh than, gop phan
dam bao cudc séng cho ngudi lao dong tham gia dong BHXH va gia dinh ¢
truong hop 6m dau, thai san, suy giam kha ning lao dong mat sirc, hét tudi lao
dong hodc chét.

- Nguén hinh thanh quy BHXH : 1a 22% so voéi tong quy luong cap bac,
chtrc vu cta nguoi tham gia dong BHXH, trong d6 phan 16% duoc tinh vao chi
phi san xuat kinh doanh 6% con lai do nguoi lao dong dong gop va duogc trir vao
lwong thang. Quy bao hiém xa hdi duoc chi tiéu cho cac trudng hop ngudi lao
dong dm dau, thai san, tai nan lao dong, huu tri t tuét. Quy nay do co quan
BHXH quén ly.

Tién trg cdp trong thang = Tién trg cip ngay x sb ngay nghi BHXH.
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1.1.2.4 Quy bao hiém y té (BHYT).

Quy BHYT dung dé thanh toan cac khoan tién kham, vién phi thudc men
cho ngudi lao dong trong thoi gian 6m dau, sinh de.

Nguon hinh thanh quy BHYT bang cach trich theo ty 1& 4,5% trén tong
quy lwong cap bac, chirc vu ciia ngudi lao dong tham gia dong Bao hiém. Trong
d6 doanh nghiép dong 3% va dugc tinh vao chi phi san xuat, nguoi lao dong
dong 1,5% theo thu nhap hang thang ctia minh.

1.1.2.5 Kinh phi Céng doan (KPCD)

Pé c¢6 nguodn chi tidu hoat dong cho Cong doan hang thang doanh nghiép
phai trich theo mét ty 18 quy dinh so véi tong quy luong ctiia doanh nghiép va
dugc hach toan vao chi phi san xuét kinh doanh. Theo quy dinh hi€n hanh, kinh
phi Cong doan duoc tinh 2% trén tong qiiy luong thuc hién.

1.1.2.6 Bao hiém that nghiép (BHTN)

Bao hiém that nghiép nay dugc dé cap dén trong Luat Bao hiém xa hoi
duoc Quéc Ho1 thong qua vao cudi thang 6 nam 2006 va dugc cu thé hoa béng
nghi dinh 127 cua Chinh phu ngay 12/12/2008 va ap dung vao 01/01/2009.

Pbi tugng lao dong 13 cong dan Viét Nam lam theo hop dong lao dong va
hop dong lam viéc.

Mitc hudng tro cap that nghiép hang thang bang 60% binh quén tién
luong, tién cong thang dong BHTN cua 6 thang lién ké khi nguoi lao dong thét
nghiép.

Quy BHTN duoc hinh thanh tir 3% tién luong, tién cong thang ciia ngudi
lao dong. Nguoi lao dong dong 1%, nguot sir dung lao dong dong 1% va Nha
nude hd tro 1%.
1.1.2.7 Thué thu nhip ca nhan (TNCN)

Tai ky hop thr 2 Qubc hoi nude Cong hoa xi hoi chu nghia viét nam khoa
IT ngay 20/11/2007 da thong qua luat thué thu nhap ca nhan duoc cu thé hoa
bang NP 100/2008/ND-CP ¢6 hiéu luc thi hanh 1/1/2009.

Mtrc khoi diém chiu thué thu nhap ca nhan 1a 4tri¢u

Truong Thi Hong Nhung I6p QTL 302K 12



Khéa ludn tot nghiép Truong Pai hoc Dan Ldp Hai Phong

1.2 KE TOAN TIEN LUONG VA CAC KHOAN TRICH THEO LUONG

1.2.1. Hach toan thoi gian, két qua lao dong

Tiép nhan lao dong 1a thoi diém bat dau cia chu ky tién lwong va lao
dong. Do 1a viéc xem xét va ra quyét dinh tiép nhan, phan phdi cong viéc cho
nguoi lao dong, quyét dinh phé chuan muc lwong, phu cap; 1ap hd so can bo
nhan vién.

pé quan ly lao dong vé mit sb lugng, cac doanh nghiép st dung s6 danh
sach lao dong. SO nay do phong lao dong tién luwong lap (1ap chung cho toan
doanh nghiép va lap riéng cho timg bo phan) nham nam chac tinh hinh phan bo,
st dung lao dong hién c6 trong doanh nghi¢p. Bén canh do, doanh nghiép con
cin ¢ vao so lao dong (md riéng cho timg ngudi lao dong) dé quan 1y nhan sy
ca vé sd luong va chat luong lao dong, vé bién dong va chap hanh ché do dbi
voi1 lao dong.

Mudn quan 1y va nang cao hiéu qua st dung lao dong, can phai to chirc
hach toan viéc st dung thoi gian lao dong va két qua lao dong. Chung tir sir
dung dé hach toan thoi gian lao dong 13 bang chAm cong. Bang chim coéng dugc
lap riéng cho timg bd phan, t0, doi lao dong san xuat, trong d6 ghi rd ngay lam
viéc, nghi viéc cia mdi ngudi lao dong. Bang cham cong do to trudng (hodc
trudng cac phong ban) truc tiép ghi rd va dé noi cong khai dé céng nhan vién
chtrc giam sat thoi gian lao dong cua ting ngudi. Cudi thang bang chim cong
dugc dung dé tong hop thoi gian lao dong va tinh luong cho timg b phan, to,
ddi san xuat.

Theo ddi thoi gian 1am viéc hodc khéi luong cong viéc hoan thanh va tinh
lwong va cac khoan phai tra cho cong nhan vién 1a giai doan to chirc chdm cong,
lap bang ké va xac nhan khdi luong hoan thanh, tinh lwong va cac khoan khac
phai trd cho tung cong nhan vién, tirng td, doi, bo phan lién quan, tinh trich
BHXH, BHYT, KPCD.

Dé hach toan két qua lao dong, ké toan st dung cac loai chimg tir ban dau

khac nhau, tuy theo loai hinh va dac diém san xuit & ting doanh nghi¢p. Mac
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dau str dung cac mau chimg tir khac nhau nhung cac chirng tir ndy déu mang céc
ndi dung can thiét nhu tén cong nhan, tén cong viéc hodc san pham, thoi gian lao
dong, sé luong san phim hoan thanh nghiém thu, ky han va chét luong cong
viéc hoan thanh... D6 chinh 1a cc bao cao vé két qua nhu “phiéu giao, nhan san
pham”, “Phiéu khoan”, “Hop ddng giao khoan”, “Phiéu bao lam thém gio™,
“Phiéu xac nhan san phé\m hoac cong viéc hoan thanh”, “bang ké san luong
tung nguoi”.

Chtng tir hach toan lao dong phai do ngudi lap (t6 trudong) ki, can bo
kiém tra k¥ thuat xac nhan, dugc lanh dao duyét y (quan doc phan xuong,
treong bd phan). Sau d6 cac ching tir ndy duge chuyén cho nhan vién hach toan
phéan xudng dé tong hop két qua lao dong toan don vi, rdi chuyén vé phong lao
dong tién luong xac nhan. Cudi cung chuyén vé phong ké toan doanh nghiép dé
1am can ct tinh lwong, tinh thudng. Dé tong hop két qua lao dong tai mdi phan
xudng, bo phan san xuat, nhan vién hach toan phan xudng phai mo so tong hop
do cac to guri dén, hang ngay (hodc dinh ky), nhan vién hach toan phan xudng
ghi két qua lao dong cua timg ngudi, timg bd phan vao sb va cong so, 1ap bao
cdo két qua lao dong gui cho cic bo phan quan 1y lién quan. Phong ké toan
doanh nghiép ciing phai mo sé tong hop két qua lao dong dé tong hop két qua
chung toan doanh nghiép.

Céc chimg tir ban dau bao gdm :

- Bang cham cong ( Mau s6 01 — LDTL ) : Bang nay do céac to chirc san
xuat hodc cac phong ban lap, nham cung cap chi tiét sé ngdy cong cho ting
nguoi lao dong theo thang hodc theo tuan ( tuy theo cach chdm coéng va tra
lwong ctia mdi doanh nghiép)

- Phiéu nghi huong BHXH ( Mau s6 02 — BH — LDTL ) : day la chimg tir
do céc co sO y té lap riéng cho timg cac nhan ngudi lao dong nhim cung cip

thoi gian nguoi lao dong dugc nghi va cac khoan trg cap BHXH, BHYT.
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- Phiéu x4c nhan san phdm hodc cong viéc hoan thanh ( Mau sb 06 —
LDTL ) : day la ching tir ding dé x4c nhan sd san pham hoidc céng viéc hoan
thanh cua don vi, hoac ca nhan nguoi lao dong lam co s& dé 1ap bang thanh toan
tién luong hodc tién céng cho nguoi lao dong. Phiéu nay do ngudi giao viée 14p,
phong lao dong tién luong thu nhan va ky duyét trudc khi chuyén dén ké toan

1ap chtng tir hop phéap dé tra luong.
- Phiéu bao 1am dém, 1am thém gio (Mau 07 — LDTL )

- Hop ddng giao khoan ( Mau s6 08 — LDTL ) 1a ban ky két giita nguoi
giao khoan va ngudi nhan khoan vé khéi luong cong viée, thoi gian lam viéc,
trach nhiém va quyén loi mdi bén khi thuc hién cong viéc d6. Pong thoi, phiéu

nay con la co s& dé thanh toan tién cong lao dong cho ngudi nhan khoan.

- Bién ban diéu tra lao dong ( Mau s6 09 — LDTL ) 1a chting tir nham xac
dinh mot cach chinh xac va cu thé tai nan lao dong xay ra tai don vi co ché d6
bao hiém cho nguoi lao dong mot cach thoa dang va co bién phap bao dam an

toan lao dong ngan ngura c4c tai nan xay ra tai cac don vi.

Céac chung tir ban dau duoc bo phén tién lwong thu nhap, kiém tra ddi
chiéu voi ché do nha nudc va thoa man theo hop dong lao dong, sau d6 ky xac
nhan chuyén dén cho ké toan tién luwong lam cin ctr 1ap cac bang thanh toan

luong, bang thanh toan BHXH.

1.2.2. K& toan tong hop tién lwong va cac khoan trich theo hrong

1.2.2.1 Chirng tir str dung

Hién nay, nha nudc cho phép doanh nghiép tra luong cho nguoi lao dong theo
thang hodc theo tuan. Viéc tinh lwong va cac khoan trg cap BHXH, ké toan phai
tra riéng cho timg ngudi lao dong, tong hop lwong cho timg bd phan. Truong
hop tra luong cho ca nhan tap thé, ké toan phai tinh luong cho timg viéc khoan
va hudng dan chia luong cho timg thanh vién trong nhom tap thé theo phuong

phap chia lwong nhét dinh nhung phai dam bao cong bang hop 1y.
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Can ctr vao chtng tir ban dau hach todn vé thoi gian va két qua lao dong c6
lién quan dén tién luong va tro cap BHXH duoc duyét, ké toan lap cac chimg tir

tinh, thanh toan luong

- Bang thanh toan tién luong ( Mau s6 02 — LDTL ) 1a chung tir thanh toan
lwong va phu cip cho ngudi lao dong, dong thoi 14 can cr thong ké vé lao dong

tién luong .

- Bang thanh toan BHXH ( Mau s6 04 — LDTL ) 1a chtng tir dé thanh toan
tro cdp BHXH cho nguoi lao dong. Cén ctr vao bang thanh toan BHXH ké toan
tong hop va thanh toan tro cap BHXH tra thay luong cho nguoi lao dong, 1ap
bao cao quyét toan BHXH véi co quan quan Iy BHXH cap trén.

- Bang thanh toan tién thuéng ( Mau s6 03 — LDTL ) 1 ching tir x4c nhan
s6 tién thudng theo luong cho timg ngudi lao dong, 1am co so dé tinh thu nhap
ctia mdi ngudi va ghi s6 ké toan.
1.2.2.2 Tai khoan sir dung

Pé hach toan tién lwong ké toan str dung tai khoan 334 - Phai tra nguoi lao
dong
Y nghia cta tai khoan 334 : dung dé phan anh cac khoan phai tra va tinh hinh
thanh toan cac khoan phai tra cho ngudi lao dong cia doanh nghiép vé tién
luong, tién cong, tién thuong, BHXH va cac khoan phai tra khac thudc vé thu

nhap cia nguoi lao dong.
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Két cdu va ndi dung phan anh cua tai khoan 334
TK 334

- Cac khoan khAu trir vao tién cong, |Tién luong, tién cong va cac luong cua
tién lwong ciia CNV khoan khéc con phai trd cho CNV chuc
- Tién luong, tién cong va cac khoan
khéc da trd cho CNV

- Két chuyén tién lwong cong nhan

vién chtrc chua linh

Du no (néu co): sd tra thira cho CNV | Du ¢6: Tién luong, tién cong va C4c
chuc khoan khac con phai trd CNV chuc

- TK 338: “Phai tra va phai nop khac”: Dung dé phan anh cac khoan phai tra va
phai nop cho co quan phap luat, cho cac t6 chirc, doan thé xa hoi, cho cap trén
vé kinh phi cong doan, bao hiém x3 hoi, bao hiém y té, cac khoan khau trir vao
luong theo quyét dinh ctia toa 4n (tién nudi con khi li di, nudi con ngoai gia thu,
an phi,...) gia tri tai san thtra cho xur ly, cac khoan vay mugn tam thoi, nhan ky
quy, ky cuoc ngan han, cac khoan thu ho, giit ho...

Két cau va ndi dung phan anh TK338

TK 338
- Céc khoan da ndp cho co quan - Trich KPCD, BHXH, BHYT
quan ly theo ty 1€ quy dinh
- Cac khoan di chi vé kinh phi cong | - Tong s6 doanh thu nhén trudc phat
doan sinh trong Ki
- X ly gia tri tai san thura - Cac khoan phai nQp, phai tra hay
thu ho
- Két chuyén doanh thu nhan trudc | - Gia tri tai san thira chd xur 1y

vao doanh thu ban hang tuong ting
tung ky
- Cac khoan da tra da ndp khac - S6 da nop, da tra 16n hon s phai nop,

phai tra dugc hoan lai.

Du no (Néu c6): SO tra thira, ndp thtra Du c6: SO tién con phai tra, phai ndp va

Vugt chi chua dugc thanh toan gi4 tri tai san thura cho xur Iy
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Tai khoan 338 chi tiét lam 6 khoan:
TK 3381 Tai san thira chd giai quyét
TK 3382 Kinh phi cong doan
TK 3383 Bdo hiém xa hoi
TK 3384 Béo hiém y té
TK 3387 Doanh thu nhan trudc
TK 3388 Phai ndp khac
TK 3389 Bdo hiem TN
Ngoai ra ké toan con sir dung mot s6 TK khac ¢6 lién quan trong qua trinh
hach toan nhuw 111, 112, 138...
Theo quy dinh hién nay, nguoi lao dong dugc linh lwong mdi thang 2 lan, 1an
dau tam tng luong ky I, 1an II nhan phan luong con lai sau khi d trir di cac
khoan khau trir vao lwong theo quy dinh.
Tai khoan 338 chi tiét 1am 6 khoén:
3381 Tai san thira cho giai quyét
3382 Kinh phi cong doan
3383 Bao hiém xa hoi
3384 Bao hiém y té
3387 Doanh thu nhan truéc
3388 Phai ndp khac
3389 BHTN
Ngoai ra ké toan con sir dung mot sé6 TK khéc c6 lién quan trong qua trinh
hach toan nhu 111, 112, 138...
1.2.2.3 phuong phéap ké toan tién luong va cac khoan trich theo lwong trong

doanh nghiép
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Truong Pai hoc Dan Ldp Hai Phong
TK 333 TK 334 TK 241
—‘Tué’ thu nhap Tién luong phai tréT
Cong nhan phai chiu >
TK138 TK 622
Khau trir cac khoan 335
Phai thu "Trich trude tidn —
uong nghi phép ‘
TK 111,112 TK 627, 641, 642
Thue té da tra
Thanh toan luong >
—
TK 353
Tinh tién thudng R ]
cho CNV
TK 338
Tinh BHXH tra e
truc tiép cho g
CNV Trich
BHXH
'BHYT,KPC D

So d6 1.2.1 : Hach toan tong hop tién luong, BHXH, KPCP
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1.2.3 K& toan trich truéc tién lwong nghi phép

Hang ndm theo quy dinh cong nhan trong danh sach cia DN duoc nghi
phép ma van hudng du luong. Tién lwong nghi phép duoc tinh vao chi phi san
xudt mot cach hop 1y vi né anh hudng dén gia thanh san phdm. Néu DN bd tri
cho céng nhan nghi déu din trong nam thi tién luong nghi phép dugc tinh truc
tiép vao chi phi san xuit (nhu khi tinh tién lwong chinh), néu DN khéng b tri
cho cong nhan nghi phép déu din trong nim, dé dam bao cho gia thanh khong bi
dot bién tang 18n, tién luong nghi phép cua cong nhan duge tinh vao chi phi san
xudt thong qua phuong phap trich trudc theo ké hoach. Cubi nim sé& tién hanh
diéu chinh s6 trich truéc theo ké hoach cho phu hop véi sé thyuc té tién luong
nghi phép. Trich trudc tién luong nghi phép chi dugc thuc hién dbi véi cong

nhan truc ti€ép san xuat.

Ty 1é trich truéc theo ké hoach tién lwong cua cong nhan sx = Tong tién
lwong nghi phép phai tra cho CNSX theo ké hoach trong nim/Téng tién luong

chinh phai tra cho cnsx theo ké hoach trong nim

Téng tién lwong nghi phép phai tra cho CNSX theo ké hoach trong nim =
S6 CNSX trong DN * murc luong binh quan 1 CNSX * Sb ngay nghi phép
thuong nién 1 CNSX

1.2.3.1 Chung tir sir dung
- Bang ké lwong va phu cap cho nguoi lao dong.

- Bang thanh toan BHXH 1a co sd thanh toan tro cdp x hoi tra thay luong

cho nguoi lao dong
- Phiéu thu, phiéu chi.
1.2..3.2 Tai khoan sir dung
Tai khoan 335 : Chi phi phai tra
* Truong hop & mot s doanh nghiép c6 sé cong nhan nghi phép nim khong déu

dan trong ndm hodc la doanh nghiép san xuat theo tinh chét thoi vu thi ké toan
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phai dung phuong phép trich trude tién luong nghi phép cua cong nhan truc tiép
san xuat. Viéc trich trude sé tién hanh déu din vao gia thanh san phém va coi
nhu 12 mot khodn chi phi phai trd. Cach tinh nhu sau:

Téng sd tién luong nghi phép cua

Mc trich truéc  CNSX theo ké hoach nim Tién luong thuc té

tién luong nghi = X phai tra cho CNSX
phép cia CNSX  Tdng sd tién lwong chinh phai
tra theo ké hoach cuia CNSX nim

Ty 1¢ trich trudc tién Tong sd tién luong nghi phép KH naim CNSX
Luong nghi phép (%) = x 100
Tong so tién luong theo KH nim CNSX

Muc tién luong = Tién luong thyc té x Ty 18 % trich tién
nghi phép phai tra lwong nghi phép
* Hach toan

Khi trich trudc tién luong nghi phép CNSX san pham
No TK622 (chi phi CN tryc tiép)
C0O TK335 (chi phi phai tra)
Khi tinh luong thuc té phai tra cho CNSX nghi phép
No TK335 chi phi phai tra
C0 TK334 phai tra cong nhan vién
pé phuc vu yéu cau hach toan thi tién lvong duoc chia ra lam 2 loai:
* Tién luong chinh: La tién luong tra cho CNV trong thoi gian CNV thyc hién
nhiém vu chinh cua ho bao gém tién luong tra theo cép bac va cac khoan phu
cap kém theo (phu cép trach nhiém, phu cip khu vuc)
* Tién luong phu: La tién luong tra cho CNV trong thoi gian CNV thuc hién
nhiém vu khac ngoai nhiém vu chinh cua ho va thoi gian CNV nghi dugc huong

lwong theo quy dinh ctia ché do (nghi phép, nghi do ngimg san xuit ...)
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Viéc phén chia tién luong thanh lwong chinh lwong phu c¢6 ¥ nghia quan
trong ddi véi cong tac ké toan va phan tich tién luong trong gia thanh san pham.
Tién luong chinh ciia cong nhan san xuat gan lién véi qué trinh san xuét san
pham va dugc hach toan truc tiép vao chi phi san xuit timg loai san pham, tién
lwong phu cta cong nhan vién san xuit khéng gan lién véi cac loai san pham

nén duoc hach todn gian ti€p vao chi phi san xuat san pham.

TK 334 TK 335 TK 622

Tién luong phép thuc té | Trich trude tién lwong nghi phep
phai tra cho CNSX = | cho cong nhan san xuat -

S6 thue té phai tra nho hon| S6 tién thuc té phai tra 16n hon
sO tién trich trudc - sO tién trich trudc -

So d6 1.2.2: Hach toan trich trudce tién lwong nghi phép

1.2.3.3 T chirc s6 ké toan tién luong va cac khoan trich theo lwong trong

doanh nghiép
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CHUONG II
THU'C TRANG TO CHUC KE TOAN TIEN LUONG
VA CAC KHOAN TRICH THEO LUONG TAI DN TU NHAN
NGUYET HANG

|. KHAI QUAT VE DOANH NGHIEP TU NHAN NGUYET HANG
2.1.1 Giéi thiéu vé doanh nghiép
- Tén cong ty: Doanh nghiép Tu Nhan Nguyét Hang
- Tru so: S6 2 Bli Mong Hoa - quan Kién An — thanh phé Hai Phong
- Ngay thanh lap: 01/01/2000
- M4 s6 thué: 0301
- Bién thoai: 031.3729.137 Fax: 031.3971.340
2.1.2 Qué trinh hinh thanh va phat trién cia DN TN Nguyét Hang
DNTN Nguyét Hing duoc thanh lap theo gidy phép sé 017261-GP /TLDN
01 ngay 03/11/1999 cua UBND thanh phb Hai Phong.
DN chinh thirc hoat dong tir ngay 01 thang 01 nam 2000
Nghé nghiép kinh doanh chinh 13 : thuong mai
Vén kinh doanh 13 vén tu nhan .Tinh dén ngay 01/12/2010 vén chua s¢ hitu 13
gan 13 ty dong.
DN c¢6 vin phong tai phd Bui Méng Hoa , quin Kién An , thanh phb Hai Phong
Khu nha kho cach van phong 700 m
DN la téng dai ly ciia mot sé cong ty san xuét thude 14 trong nude do vy mit
hang chu yéu kinh doanh 14 thudc 14 diéu cac loai, ngoai ra con mot sé mit hang
khac nhu : banh keo, banh ngot nhap khau.
Moi hang héa nhép vé kho DN déu thuc hién théng qua cac hop dong kinh té da
ki két dau nim va c6 diéu chinh trong nam.
Trong qué trinh hoat dong DN ciing ¢6 khi phai huy déng vén vay tir ngan hang

nhung khong dién ra thuong xuyén va thoi han vay khong lau.
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2.1.3 Khé khin va thuin lgi cia Doanh Nghiép Tw Nhian Nguyét Hing
2.1.3.1 Khé khan

Doanh Nghiép Nhan Nguyét Hang 1a doanh nghiép hoat dong trong linh vuc
thuong mai nén qua trinh hoat dong cta cong ty chiu nhiéu tac déng cua co ché
thi truong. Khi nuée ta da gia nhap WTO doanh nghiép néi riéng gap nhiéu kho
khin do phai tuan thu cac diéu 1é thong thu cia WTO dua ra nhu: chéng ban pha
gia, doi hoi vé mit chét luong san phém cling cao hon, ...

Khé khin vé ngudn vén, thi trudng tiéu thy,... Dan dén cong ty di bo nhd nhiéu
don dat hang 16n ¢6 191 nhuan cao...

2.1.3.2 Thuan lgi:

- Do nén kinh té ting trudng cing véi cac chinh sach dau tu mo cira va d6i méi
cac thil tuc hanh chinh, cong ty d3 c6 dugc nhiéu thudn loi trong linh vuc kinh
doanh hang hoa.

- Poi ngii nhan vién quan 1y tét, ¢ nghiép vu vimg vang, dugce dao tao bai ban
qua truong 16p c6 bé day cong tac co tinh than doan két di dan dan thich tng
dugc vai yéu cau khic nghiét cia co ché thi truong.

- Co 6 vat chat on dinh, co ché quan 1y phu hop nén da tao dugc sitc manh tong

hop vuot qua moi thir thach kho khian dé hoan thanh nhiém vu kinh doanh.
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2.1.4 Pic diém, co ciu to chirc by may quan Iy ciia DN TN Nguyét Hing

2.1.4.1 Co céu to chirc bd may quan ly:

Giam doc

A 4

Phé giam ddc

v A 4
Phong KH  [*-*| Phong ké toan [*~* Phongtaivu |.,| Phongtd
kinh doanh chirc

CH1 CH?2 CH3 CH4

Cha thich: ——— quan h¢ truc tuyén.

€ » Quan hé chuc nang.

So' @d 2.1: Mb hinh to chirc quan Iy ciia doanh nghiép

2.1.4.2 Chirc nang va nhiém vu cta cac phong ban

Giam doc: 13 nguoi ding dau, dai dién cho tu cach phap nhan ctia cong ty va
1a nguoi diéu hanh vé hoat dong kinh doanh ctia cong ty, chiu trach nhi€m trudc
phap luat vé hoat dong san xuat kinh doanh cta cong ty.

Phé giam ddc: 1a ngudi giup viée cho giam dbc, diéu hanh, quan 1y va xu 1y
mot s6 cong viéc duge giam dbc ty quyén. Chiu trach nhiém trudc giam doc vé

cong vi¢c dugc giam doc phan cong.
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Phong kinh doanh 1ap ké hoach kinh doanh béo céo cho giam ddc, 1ap biéu
vé VAt tu san xut, lap tién do san xuét, lap ké hoach mua sdm vét tu cho qua
trinh san xudt ctia cong ty.

Phong ké toan quan 1y va thuc hién chit ché ché do tai vu cua cong ty theo
dung nguyén tic, quy dinh ctia Nha nudc va ban giam ddc cua cong ty. Hoan
thanh viéc quyét toan s sach va bao cdo tai chinh, Iitu trit va bao mat hd so,
chtng tir. Thyc hién dung nguyén tic vé ché do luong, thudng theo quy dinh.
Quan 1y truc tiép cac quy ciia cong ty theo ddi va bao cdo kip thoi tinh hinh tai
chinh cho giam dbc.

Phong tai vu: Chuyén quan ly vé mit tai chinh

Phong to chirc: quan 1y nhan sy toan cong ty, bé tri sap xép to chirc kinh
doanh.

Cura hang 1, 2, 3, 4: chuyén mua va ban cac loai mat hang
2.1.5 M6 hinh t6 chitc bd may ké toan ciia DN TN Nguyét Hing
2.1.5.1 B§ may ké toan:

Ké toan trudng

i .
,, l

7 A 4
K¢ toan cong ng 2. . X X, 1 A
va thanh todn Ke toan tién Ké .t?an tqng h~0p
luong kiém thu quy

A

: * 4

- . - - - 1
Chu thich: » quan hé chu dao.

____________ » Quan hé phdi hop.

So @6 2.2: Bd may ké toan ciia doanh nghiép
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2.1.5.2 Chirc nang va nhiém vu:

Viée td chic bod may ké toan tai Cong ty theo co ciu to chirc truc tuyén,
nghia 1a ké toan truong truc tiép quan 1y va diéu hanh cac nhan viénc ké toan
trong phong, khong qua khau trung gian nhan 1énh. Trong bd méy ké toan cua
Cong ty, duoc phan cong trach nhiém, nhiém vu cu thé:

K¢ toan truéng: Phu trach chung thuc hién chirc ning quan 1y tai chinh,
kiém tra tinh hinh thu chi, xt 1y cac chtng tir, hach toan ghi s6 cac nghiép vu
kinh té tai chinh ciia doanh nghiép tham gia ky két hgp dong kinh doanh, kiém
tra bao cdo quyét toan tu van cho giam déc vé phuong hudng va su linh hoat céc
ché do quan 1y kinh té tai chinh ctia doanh nghiép.

K¢ toan tong hop: kiém thi quy c6 nhiém vu tong hop so liéu ké toan,
1ap bao cao quyét toan thay mat ké toan trudong giai quyét cac cong viéc khi ké
toan truong di vang va dudi su 1anh dao uy quyén cia ké toan trudng, ngoai ra
ké toan tong hop kiém thu quy 1ap cc bang thanh toan luong.

K¢ toan thanh toan: Theo ddi hach toan chi tiét va tong hop, cac khoan
tién mat, tién guri ngan hang, thanh toan tam Ung, tai khodn phai thu, phai tra,
doanh thu ban hang, 1ap bang bao cédo doanh thu hang thang, tong hop sb phat
sinh vao cudi thang, giao sb liéu cho ké toan tong hop.

Ké toan tién lwong: La ngudi c¢6 nhiém vu tinh todn tién luong tra cho nguoi
lao dong, tinh va trich Bao hiém x4 hoi, kinh phi cong doan theo ty 1¢ quy dinh.

2.1.6 Hinh thitc to chirc hé thong so ké toan ciia cong ty
+Tb chirc hé théng ching tir tai cong ty

Hién nay, cong ty dang van dung hé théng chimg tir ban hanh theo quyét dinh
s6 15/2006/QD/BTC ngay 20 thang 3 cua Bo truong Bo Tai Chinh.
+Tb chirc hé théng tai khoan:

Hién nay Cong ty dang van dung hé thong tai khoan ban hanh theo quyét dinh
s6 15/2006/QD/BTC ngay 20 thang 3 cua Bo truong Bo Tai Chinh.

+T6 chiic hé théng s6 ké toan tai cong ty
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Dé phu hop véi tinh hinh san xuét kinh doanh thyc té , hién nay cong ty dnag
ap dung hé thdng so sach ké toan theo hinh thirc “Nhat ky chung
>Ky ké toan ap dung tai cong ty
Cong ty ap dung ky ké toan nam 1a 12 thang tinh tir ngdy 01/01 dén hét ngay
31/12 duong lich.
>Pon vi tién & 4p dung trong cong ty : VND
Hé théng s6 sach theo chudn muc ké toan song khi ap dung tai DN ¢6 dbi chat
thay do6i dé phu hop véi hoat dong kinh doanh ctia DN ciing nhu thuén tién cho
ké todn lam béo cdo tai chinh.
Céc bdo cdo cho co quan thué gom :

> To khai thué GTGT ( hang thang)

> Td khai thué TNDN (hang quy )

> Béo cdo tai chinh (6 thang /1 1an)

» Bao céo tai chinh (ca nam )

> Quyét toan thué TNCN ( theo quy dinh)

DN Tu Nhan Nguyét Hang thuc hién ddy du moi quy dinh ctia nha nudc vé
cac ché do bao cdo thang, quy, nim vé nghia vu ndp thué v6i nha nuéec DN ludn
chép hanh day du va dung, cho dén nay da hon 10 nam chua c6 sai st gi 16n.
2.1.6. Phwong huwéng phat trién cong ty trong nhirng nim tiép theo
- Tién hanh d6i méi t6 chirc quan 1y kinh doanh
- Tiép tuc déy manh thyc hién phuong an kinh doanh véi s6 luong 16n, chét
luong tt, du stte canh tranh véi cdc san pham cung loai, déng thdi gitt vitng va
ma rong thi truong ra cac thanh phd khac.

- Cong ty can tuyén dung doi ngil cong nhan nhiét tinh véi céng viée nhim nang
cao uy tin ciia doanh nghiép déng thoi 1am hai long khach dén vui 1ong khach di.
- Cong ty tiép tuc ddy manh cong tac tiép thi ¢ mé rong kinh doanh dich vy,
phat huy loi thé ctia minh. Pé x4y dung cong ty ngay cang ving manh, phat

trién hon.
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I1.THU'C TRANG TO CHUC CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiCH THEO LUONG TAI DOANH NGHIEP TU NHAN
NGUYET HANG

2.2.1. Pic diém t6 chitc cong tac ké toan tién lwong va cac khoan trich theo

lwong tai DNTN Nguyét Hang.
2.2.1.1 Tai khoan sir dung:
* TK str dung dé hach toan tién luong

TK 334 : Phai trd luong nguoi lao dong
TK 338 : Phai tra phai nop khac
Db v6i bd phan ban hang duoc phan bb vao:
Tai khoan 641:”chi phi ban hang”
Dbi v6i bo phan quan 1y gian tiép duoc phan bo vao:

Tai khoan 642: “chi phi quan 1y doanh nghiép”

* Tk sir dung dé hach toan céac khoan trich theo luong
TK 338: chi phi phai tra
3383 : Bao hiém xa hoi (BHXH)
3384 : Bao hiém y t&( BHYT)
3389 : Bao hiém that nghiép (BHTN)
2.2.1.2 Trinh tw luin chuyén chirng tir

Cubi thang ké toan tién lwong nhan cac bang chdm cong tir cic bo phan sau do
tién hanh kiém tra:

-Theo ddi va kiém tra cong ctia ngudi lao dong.

- Thanh toan du cac khoan luong, thudng va cac khoan phu cép.

- Khau trir cac khoan luong theo quy dinh ctia Nha nuéc.
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- Sau d6 1ap bang thanh toan luong va bang phan b tién luong va céc
khoan trich theo luong.

- Trén co so tinh luong, bang ké trich nop cac khodn theo luong, bang
phan bd tién lwong va bao hiém xa hoi ké toan tién hanh ghi vao sb tong hop va

s0 chi ti€t cac phan hanh cta ké toan tién luong va cac khoan trich theo luwong

* Quy trinh luu chuyén chung tir

Bang thanh toan
luong, phan bo luvong
va BHXH

\4
S6 chi tiét

v TK3383, 3384...
Nhat ky chung

\ 4
S6 Cai TK 334, —
224 PR »| Bang tong hop

u chi tiét

Bang can ddi s6
phat sinh

’

Bao cao tai

chinh <
Chu thich : g Ghi hang ngay
- Ghi cudi nam

Quan hé doi chiéu

So @6 2.5 : Quy trinh luan chuyén chirg tir
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2.2.2.1 Nguyén tic tra lwong ciia DN Tu Nhian Nguyét Hiang
* Thuc hién Nghi dinh 28/CP ngay 28/3/1997 cua Chinh phu va Thong tu

s6 13/LDTBXH - thi truong ngay 10/4/1997 ctiia B6 Lao dong thuong binh va
X4 hoi vé doi moi quan 1y tién luong, thu nhép trong doang nghiép nha nudc,
ddng thoi can ¢ vao quy ché khoan san phim va tra luong, thu nhdp cua Tong
Cong ty ban hanh quyét dinh s6 338/TCCB - LD ngay 4/5/1998, dé thuc hién t6t
céc cong tac chi, tra lvong tai doanh nghiép, nham khuyén khich ngudi lao dong
ting nang xuat, nang cao chat lugng san pham, ting thu nhap chinh dang, dam bao
thuc hién cong bang trong phan phdi tién lwong, gdp phan ting cudng cong tic
quéan 1y lao dong - tién luong va quan 1y kinh doanh ciia doanh nghiép, DN TN
Nguyét Hing quy dinh cong tac chi, tra lwong phai dam bao nhiing yéu cau sau:

-Dé dam bao cong bang trong viée tra lwong, phan phdi thu nhap phai cin cu
vao sb luong, chét luong lao dong cua mdi bod phan cong tac va mdi thanh vién
trong don vi. Khong phan phdi binh quén, tién luong phai twong tng véi gia tri
s6 lwong 1am ra dat tiéu chuan, chét lugng bén A nghiém thu, thanh toan.

- P6i voi nhan vién gian tiép, bo tri lao dong phai phu hop véi nang lyc, trinh
d6 va yéu cau trach nhiém cia mdi chire danh. Viéc tra luong phai dya trén danh
gia hi¢u qua cong tac.

- Khuyén khich can bo cong nhan vién c¢6 trinh do, nang luc chuyén mén cao,
cong nhan tay nghé gioi, kiém nhiém viéc nhung hoan thanh tét cac nhiém vu
dugc giao.

-Tra luong va phan phdi thu nhap phai dam bao cong bang, cong khai. Ngudi
lao dong truc tiép ky vao bang nhan luong.
2.2.2.2 Té chirc chirng tir hach toan ban diu
Moi nghiép vu kinh té, tai chinh phat sinh lién quan dén hoat dong cua don
vi, ké toan déu phai 1ap va phan anh vao chung tir ké toan. Hach toan lao dong
bao gém viéc hach toan tinh hinh st dung s6 lugng lao dong, hach toan két qua
lao dong. T chire tot hach toan lao dong giup cho doanh nghiép cé nhimg tai

liéu dung dén, chinh xac dé kiém tra chép hanh ky luat lao dong - cac hach toan
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nay déu dugc 1ap chimg tir day du. Tuy nhién cac ching tir ban dau vé lao dong
1a co s& dé chi tra luong va cac khoan phu cip, tro cap cho ngudi lao dong dung
ché d6 nha nudc di ban hanh ciing nhu nhitng quy dinh cta doanh nghiép da dé
ra. Pay 1a khau hach toan ban dau dbi voi cac nghiép vu tinh lwong. La co so
phap 1y dé tién hanh hach toan tién luong cho cong nhan vién. Chung tir chi
yéu bao gébm: Bang chdm cong, phiéu xac nhin san pham hodc cong viéc hoan
thanh, phiéu bao 1am thém gid, hop dong giao khoan, phiéu nghi huong BHXH,
bién ban diéu tra tai nan lao dong...

- Vé ban chdm cong: Thoi gian lao dong ciia cong nhan vién c6 ¥ nghia quan
trong trong viéc thyc hién nhiém vu san xuét kinh doanh ctia doanh nghiép. bé
phan anh kip thoi, chinh x4c tinh hinh sir dung thoi gian lao dong, kiém tra viéc
chap hanh ky luat lao dong, ké toan sir dung bang chim cong.

Bang cham cong dugc 1ap hang thang cho timg to, ban, phong, nhém va do
nguoi phu trach cin ctr vao tinh hinh thyuc té ciia bo phan minh dé cham cong
cho ting ngudi trong ngay theo cac ky hiéu. Cudi thang ngudi cham cong va
phu trach bo phan ky vao va chuyén bang chim coéng cing cac ching tir lién
quan vé bd phan ké toan kiém tra d6i chiéu quy ra cong dé tinh lvong va BHXH.

Bang cham coéng duogc ghi theo quy dinh va 1ap thanh 2 ban:

- M6t ban dugc chuyén 1én bd phan ké toan Cong ty dé tinh luong cho cong
nhan theo s6 luong ngdy cong.
- M6t ban duoc dé tai bd phan ban hang dé kiém tra giam sat viéc tra luong
2.2.23 Phwong phap tra luwong
Thuc hién Nghi dinh s6 197/CP ngay 31/12/1994 ctia Chinh phu va cin
ctr vao thyc tién tinh hinh kinh doanh, DN TN Nguyét Hang hién dang sir dung
ché d tién lwong theo thoi gian dé tra can bo cong nhan.
Ché db tra luong theo thoi gian ap dung cho tat ca cac phong ban gdm tat ca
nhan vién quan ly cac phong ban, nhan vién cac phong ban, nhan vién BH...
Hinh thirc tién lwong theo thoi gian 1 s tién luong doanh nghiép phai tra cho

nguoi lao dong can ci vao thoi gian 1am viéc,cap bac cong viéc va thang lrong
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ctia nguoi lao dong . Tién luong thoi gian cé thé tinh theo gio, ngay, theo thang
hoac theo khung thoi gian khac do doanh nghiép thoa thuan véi nguoi lao dong
_ mirc luong téi thiéu \
Luong thoi gian = Hé SL x X ngaycong
26

Biéu 2.1 Bang hé sé luong
BANG HE SO LUONG

STT | Chtic danh SNNB Hé s6 luong
1 Giam doc 3 2,96 — 5,36
2 Pho giam dc 3 2.96 — 4,99
3 Ké toan trudng 3 2,96 — 4,76
4 K¢é toan vién

- Hé dai hoc 3 2,34 — 4,98

- Hé cao dang 3 2,1—4,89

- Hé trung cap 2 1,86 — 4,06
5 Truong phong va cira hang truong 3 2,34 — 4,98
6 Pho truong phong 3 2,34 — 4,45
7 Thi kho 2 1,93 -3,33
8 Lai xe 2 2,18 — 3,58
9 Bao vé 2 1,65—4,73
10 Nhéan vién ban hang 2 1,0-2,98

SNNB: Sb nam dé xét nang bac luong thuong xuyén
Hé sb luong dugc nang Ién theo tham nién lao dong
Giam déc: 0,4/1an

Pho giam ddc: 0,4/1an

K& toan trudong, trudong phong, phd phong, ctra hang truong : 0,33/lan
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Ké toan vién:
- H¢ dai hoc: 0,33/lan
- Hé cao dang: 0,31/lan
- Hé trung cap: 0,2/lan
T6 truong, thu kho, 14i xe: 0,2/1an
Bao vé: 0,28/1an
Nhan vién ban hang: 0,18/1an
Ky hach toan luong la theo thang
Hang thang doanh nghiép tién hanh tra luong mét lan vao ngay cubi thang
Vi dy: Tinh s tién luong mét thang cho éng Hoang Van Hing
Tong luong thang cua 6ng Nguyén Van Hung:
Luong tdi thiéu theo quy dinh: 730.000 VND
Hé sb luong: 4,89
S6 ngay cong di lam: 27

Viy sé tién luong thang cua 6ng Nguyén Vian Hing:

mtrc luong tdi thiéu
Luong thoi gian = Hé SL x X ngaycong

26

Lwong cua 6ng Nguyén Vin Hing = 4,98 x  730.000 X 27 =3,775,223

26

Pdng thoi ké toan tinh va trich cac khoan giam trir vao luong theo ty 18 quy dinh
BHXH = ( Hé s6 luong x luong téi thiéu ) x ty Ié trich BHXH

= Luong co ban X 6%

= (730.000 X 4,31 ) X 6% = 218,124
BHYT = ( Hé s6 luong x luong téi thiéu ) x ty Ié trich BHYT

= Luong co ban x 1,5%

= (730.000 x 4,31 ) x 1,5% = 54,531
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BHTN = ( Hé s6 luong x luong ti thiéu ) x ty 1é trich BHTN

= Luong co ban x 1%

= (730.000 x 4,31 ) X 1% = 36,354
Hang thang, ké toan tién lwong tap hop céc bang chim cong ( Biéu 2.2 ) tir céc
phong ban dé Iap ra cac bang thanh toan luong ( Biéu 2.3 )
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Biéu 2.2 : Bang cham cong cia phong hanh chinh nhan su
Pon vi : Doanh Nghiép Tw Nhan Nguyét Hang

B¢ phin : Phong hanh chinh nhan sw

BANG CHAM CéNG
Thong 11 ndm 2010
Stt Ho va ton Ngay trong thong S6
112(34]5]6 glofwoftr (121314151617 |18119 20|21 (22|23 (2425262728 [29]30]31]| cwn
1 Nguyén Van Hung +H H ] ] ]+ + |+ + |+ |+ ]+ + |+ |+ ]+ + ]+ + |+ |+ + |+ |+ + | + 2g7
2 Nguyén Vén Phi +HH ]+ ]+ + + |+ |+ |+ + |+ |+ |+ + |+ + | + + | + | + + | + 25
3 B‘“)ngElJcTy + H +] ] |+ + | + + | + | + + |+ |+ |+ + + |+ |+ |+ |+ |+ + | + 26
4 Hoz‘mgHéiQué +| H | |+ + + |+ |+ |+ + + |+ |+ ]+ ]+ ]+ + |+ |+ |+ +]+ + | + 25
5 LE)’ThiThuHién +| H | |+ + + |+ |+ |+ |+ + |+ |+ |+ + + |+ |+ |+ +]+ + | + 26
6 Duong Thi Thu +HH ]+ ]+ + |+ |+ |+ |+ + |+ |+ + ]+ |+ + |+ |+ |+ |+ + | + 27
7 Nguyén Minh Chéu H A+ ] ]+ + |+ |+ [+ + + |+ [+ + ]+ [+ + |+ |+ [+ ]+ ]+ + | + 27
Nguwoi duyét Phu trach by phan Nguoi chim cong
(D3 ky) (D3 ky) (D3 ky)
Ky hiéu chdm cong
Luong san pham K Nghi phép P
Luong thoi gian + Hoi nghi, hoc H
Om, diéu dudng 0 Nghi bu . B
Con 6m : CO Nghi khong luong R
Thai san : TS Ngung vi¢e N
Tai nan T Lao dong nghia vu LD
Tap quan su : Q Nghi khong 1y do O
( Nguon dit liéu : Phong ké toan doanh nghiép Tu Nhan Nguyét Hang )
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Biéu 2.3: Bang thanh toan lwong ciia phong hanh chinh nhan sw
Pon vi : Doanh Nghi¢p Tw Nhian Nguyét Hing
Pia chi : s6 2 Bui Mong Hoa - Kién An — HP

BANG THANH TOAN LUONG
Phong ban hanh chinh — Thang 11 nam 2010
Tién luong Céc khoan khiu trir Cong
. - Ky
P o Luong san .
Stt Ho va tén He s6 Luong CB Luong thoi gian hég Ptu'l Tong cong BHXH BHYT BHTN Thuc linh | nha
Iuong __pham cap N
cong Tién Cg” Tién 6% 1.5% 1%
Nguyén Van Hung ba
1 4,98 3,635,400 27 3,775,223 3,775,223 218,124 54,531 36,354 451,162 3,466,214 ky
N ba
2 Nguyén Vin Phi 3,54 2,584,200 25 2,484,807 2,484,807 155,052 38,763 | 25842 | 219,657 2,265,150 ky
. pa
3 Dong Bic Ta 2,64 1,927,200 26 1,927,200 1,927,200 115,632 28,908 19,272 | 163,812 1,763,388 ky
] pa
4 Hoang Hai Qué 2,64 1,927,200 25 1,853,077 1,853,077 111,184 | 27,796 18,530 157,510 1,695,567 ky
i pa
7 Nguyén Minh Chau 2,06 1,503,800 27 1,686,300 1,686,300 101,178 25,295 16,863 160,199 1,526,102 ky
Cong 14,416,800 14,673,400 14,673,400 880,404 220,101 146,734 1,247,239 13,426,161

Keé toan s0 tién luvong trong thang : Mudi ba tri¢u bon tram hai muoi nghin sau nghin mdt tram sau mot dong ./.

K& toan luong Phu trach ké toin
Pa ky) Pa ky)

( Ngudn dir liéu : Phong ké toan Doanh Nghiép Tw Nhan Nguyét Hing )

Thi trwéng don vi

(Pa ky)
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Khéa ludn tot nghiép

Truong Pai hoc Dan Ldap Hdi Phong

Tir cac bang thanh toan luong tir cac phong ban, t6 doi ké toan téng hop luong vao bang tong hop luong

Biéu 2.4 : Bang tong hop lwong

Pon vi : Doanh nghiép Tw Nhan Nguyét Hang

Pia chi: S6 2 Bui Mong Hoa — Kién An - Hp

Mau s6: 02 - LDTL
Theo QD: 15/2006/Qb - BTC
Ngay 20/3/2006 cua Bo tuong BTC

BANG TONG HQOP LUONG
Thang 11 nam 2010
Cic khoin khiu trir Thuc linh
BHXH BHYT BHTN Cong
Lwong thoi ) .
STT Tén by phin Lwong CB gian Tong tién 6/% 1,5% 1%
1 | Hanh chinh hhin sy 14,416,800 14,673,400 14,673,400 880,404 220,101 146,734 1,247,239 13,426,161
2 | Bo phan ké toan 18,274,500 21,574,355 21,574,355 1,096,470 274,118 182,745 1,553,333 20,021,023
3 | B6 phan ban hang 58,586,000 58,386,010 58,386,010 3,515,160 878,790 585,860 | 4,979,810 53,406,200
2 | T6 bao vé 11,062,000 11,062,000 11,062,000 663,720 165,930 110,620 940,270 10,121,730
5 | Bo phan kho 9,650,100 9,414,521 9,414,521 579,006 144,751 96,501 820,258 | 8,594,263
Téng cong 111,989,400 104,048,286 104,048,286 | 6,899,364 1,724,841 1,119,894 9,744,099 94,304,187
Nguwoi lap Ké toan trudng Giam dbc
Paky) Paky) Paky)
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Khéa ludn tot nghiép

Truong Pai hoc Dan Ldap Hdi Phong

Pon vi : Doanh nghiép Tw Nhin Nguyét Hing
Pia chi: S6 2 Bui Mong Hoa — Kién An - Hp

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HQI
Thang 11 nam 2010

MAiusd: 11 - LDTL

Theo Qb : 15/2006/Qb - BTC
Ngay 20/3/2006 cua B9 truéng BTC

Ghi
co
STT K TK 334 —Phai tra ngwoi lao dong TK 338 - Phai tra, phai ngp khac
Doi twgng sir dung Luwong Luong CB C9n§3c40 TK BHXH BHYT BHTN KPCD an?g’scgo TK
Ghi ng cac TK 16% 3% 1% 2%
TK 641 58,586,000 58,586,000 58,586,000 9,373,760 1,757,580 585,860 1,171,720 12,888,920
B0 phin ban hang 58,586,000 58,586,000 58,586,000 9,373,760 878,790 585,860 1,171,720 12,888,920
TK 627 9,414,521 9,650,100 9,650,100 1,544,016 289,503 96,501 193,002 2,123,022
B§ phén kho 9,414,521 9,650,100 9,650,100 579,006 144,751 96,501 193,002 2,123,022
TK 642 46,783,686 43,753,300 43,753,300 2,625,198 656,299 270,093 935,673 4,487,263
Hanh chinh nhén sy 14,673,400 14,416,800 14,416,800 880,404 220,101 146,734 293,468 1,540,707
T4 bao vé 11,062,000 11,062,000 11,062,000 663,720 165,930 110,620 221,240 1,161,510
K¢ toan 21,574,355 18,274,500 18,274,500 1,096,470 274,118 182,745 431,487 1,984,829
Cong 104,048,286 111,989,400 111,989,400 6,899,364 1,724,841 1,119,894 2,080,965 19,499,205
Nguwoi 1ap K& toan truwéng Giam dbc
Paky) Paky) Paky)
Biéu 2.5 : Bang phén bo tién luong va BHXH
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Khéa ludn tot nghiép Truong Pai hoc Dan Ldp Hai Phong

Cubi thang khi chi tra tién lwong cho can bo céng nhan vién trong doanh nghiép
ké toan viét gidy dé nghi thanh toan ( Biéu 2.5 ) va phiéu chi ( Biéu 2.6 )

Biéu 2.6 : Gidy dé nghi thanh toan

Doanh Nghiép Tw Nhan CONG HOA XA HQI CHU NGHIA VIET NAM
Nguyé{ Hz‘ing Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI THANH TOAN

Tén t611a : L& Thi Thu Trang
Pon vi cong tac : Phong ké toan
Noi dung thanh todn : Thanh toén tién luong thang 11/2010 cho cén bd cong
nhan vién
Téng sb tién 13 : 94,304,187 dﬁng
Bang chit : Chin muwoei tw triéu ba tram linh tw nghin mdt tram tam bay
dong chin.
Viy dé nghi Gidm déc duyét cho thanh todn ./.
Ngay 30 thang 11 nam 2010

Giam Poc Phu trach KT Nguoi dé nghi

(DA ky) (DA ky) (DA ky)
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Khéa ludn tot nghiép Truong Pai hoc Dan Ldap Hdi Phong

Biéu 2.7: Phiéu chi

Pon vi : Doanh Nghiép Tw Nhan M?lu 6 02-TT

Nguyét Hang ] Qb 50 15/2006/QD/BCT

Pia chi: S0 2 Bui Mong Hoa — Kieén Ngay 20/03/2006 cia Bo truéng BTC
An - HP

S6 : PC30/11
PHIEU CHI
Ngay 30 thang 11 nam 2010
No TK 334 : 94,304,187

C6 TK 111 : 94,304,187
Ho, tén ngudi nhan tién : Nguy&n Vin Hanh
Pja chi : Phong ké toan
Ly do chi : Thanh toan tién luong thang 11/2010 cho can bo céng nhan vién
S tién : 94,304,187 dong
Bang chit : Chin mwoi tw triéu ba trim linh tw nghin mét tram tam bay

dong chiin.

Keém theo : Chirng tir géc
Ngay 30 thang 11 nam 2010
Giam déc K¢ toan trudng Nguwoi 1ap Nguwoi nhan Thu quy
(Paky) (Paky) (Pa ky) (Paky) (Ba ky)

( nguon dir liéu :Phong ké toan DN TN Nguyét Hang )
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Khéa ludn tot nghiép Truong Pai hoc Dan Ldap Hdi Phong

2.2.3 K¢é toan tap hop va chi tra trg cap

Ngoai tién luong, ngudi lao dong con duge hudng trg cip BHXH khi 6m dau,
thai san, tai nan lao dong, bénh nghé nghiép... Do vy viéc tinh dang va chi tra
kip thoi cho nguoi lao dong s& gép phan 6n dinh doi séng cho ho 1a hét suc
quan trong, theo co ché tai chinh hién nay, ché do thu chi BHXH & cac doanh
nghiép 1a do BHXH tinh, dia phuong quan 1y theo nganh hoc. Chinh vi vy viéc

tap hop va luan chuyén chimg tir nhu sau:

Gidy chirng nhan nghi Béing danh siach nguoi
hwong tro cap BHXH LD hwéng tro cap
> | BHXH

l

Chuyén phong BHXH
quan duyét

So d6 2.3 : Quy trinh luu chuyén chirng tir hwéng tro cap BHXH

Theo ché ¢6 BHXH : Nguoi lao dong nghi 6m dau, thai san,.... dugc hudng ché

do nhu sau :

o Luong co ,

Mure trg cap om  _ ban % 75% X SO ngay
dau — nghi
26 ngay

) Luong co

- Mtc trg cap  _ ban 0 I .
thai san = x 100% X So6 ngay nghi

26 ngay
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Khéa ludn tot nghiép Truong Pai hoc Dan Ldap Hdi Phong

Thoi gian hudng ché d6 khi sinh con :

- Lao dong nir sinh con duoc nghi viéc huong ché do thai san theo quy

dinh sau day:

a) Bon thang, néu lam nghé hodc coéng viéc trong diéu kién lao dong binh

thuong;

b) Nam thang, néu lam nghé hodc cong viéc ning nhoc, doc hai, nguy hiém
thudc danh muc do Bo Lao dong - Thuong binh va Xa héiva B0 Y té ban hanh;
lam viéc theo ché do ba ca; lam viéc thuong xuyén & noi co6 phu cép khu vuc hé

sO tir 0,7 tr¢ 1€n hodc 1a nitr quan nhan, nir cong an nhan dan;

¢) Sau thang d6i voi lao dong nir 1a nguoi tan tat theo quy dinh ctia phap luat vé
nguoi tan tat;

d) Truong hop sinh doi trd 1én, ngoai thoi gian nghi viéc quy dinh tai cac diém
a, b va ¢ khoan nay thi tinh tir con tht hai tré di, cr mdi con dugc nghi thém ba

muoi ngay.

Vi du 2 : Trong ki c6 chi Nguyén Thi Thu Trang — NV phong ké toan nghi thai
san, thoi gian nghi 1a 110 ngay , hé sé lwong : 2,34, luong tbi thiéu : 730.000.
Theo luat BHXH chi Trang dugc hudng 100% luong. Nhu vay chi Trang dugc
BHXH chi tra nhu sau:

- Mic tro cap thai 730,000 x 2,34

x 100% x 110=7,227,000
san

26
Ké& toan can ctr vao ché do BHXH va chimng tir goc & don vi lap gidy ching
nhan nghi viéc huéng BHXH thang 11/2010 ( Biéu 2.7)
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Khéa ludn tot nghiép Truong Pai hoc Dan Ldap Hdi Phong

Biéu 2.8 : Giy ching nhan nghi viéc huong BHXH thang 11/2010

Mau sb : C65 — HD

sO: KB/BK (Ban hanh theo QP s6 51/2007/QD — BTC

Ngay 22//2007/cta Bo truong BTC)

TRAM Y TE DU PHONG

GIAY CHUNG NHAN
NGHI VIEC HUONG BHXH
Quyén sé: ...10...
S6: ...9...

Ho va tén : Nguyén Thi Thu Trang
Pon vi cong tac: Doanh Nghiép Tu Nhan Nguyét Hang
Ly do nghi viéc : Nghi ché do thai san
S6 ngay nghi : 110 ngay

Tir ngay 24 thang 7 ndm 2010 dén ngay 29 thang 11 nam 2010

Ngay 29 thang 11 nam 2010

XAC NHAN CUA PHU TRACH PON VI Ngay 29 thang 11 nim 2010
S6 ngay thuc nghi 110 ngay Y, BAC SIKCB
(ky, ghi 1 ho tén va déng dau) (ky,ghi 16 ho tén, dong dau )

Truwong Thi Hong Nhung 16p QTL 302K 3



Khéa ludn tot nghiép Truong Pai hoc Dan Ldap Hdi Phong

Biéu 2.9 : Phan BHXH
PHAN BHXH

S6 s6 BHXH: TC 03100088

1.S6 ngay thuc nghi dugc hudng BHXH: 110 ngay
2. Lity ké ngay nghi cling ché do: 104 ngay
3.Luong thang dong BHXH : 1,708,200

4. Luwong binh quan ngay: 65,700

5.Ty 1& huong BHXH :100%

6.S6 tién huong BHXH : 7,227,000

Ngay 29 thang 11 nam 2010

CAN BO CO QUAN BHXH PHU TRACH
( Ky, ghi rd ho tén) BHXH CUA BON VI

( Ky, ghi rd ho tén)
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Khéa ludn tot nghiép Truong Pai hoc Dan Ldap Hdi Phong

Biéu 2.10 : Danh sach nguoi lao dong hudng tro cdp BHXH thang 11/2010

Cong hoa xa hoi chi nghia Viét Nam
Déc lap - Tw do - Hanh Phiic

DANH SACH NGUOI LAO PONG HUONG TRQ CAP BHXH
Théang 11 nam 2010

Don vi : Doanh Nghiép Tw Nhan Nguyét Hang
Téng sé lao dpng : 41 nguwoi

Pon vi dé nghi Co quan BHXH duy#ét
A 1A S6 s6 Tién lwong | Thoi gian déng SO A S6 ngay nghi Tién trg cip
STT Heva tén BHXH | thang déng BHXH Songdy | Tien trg oo 16 & @
nghi cap Trong ky y nim
1 Nguyén T.Thu Trang 1,708,200 | 5 nam 6 thang 110 7,227,000 | 110 7,227,000
2 | Hoang Van Quy 1,737,400 | 2 nam 9 thang 5 250,586 | 5 250,586
3 | Ha Thi Thanh 1,686,300 | 12 nam 1 thang 4 194,573 | 4 195,573
Cong 119 | 7,672,159 7,672,159

Co quan BHXH duyét S6 nguoi: 3 SO ngay : 119 Sé tién : 7,672,159 ( bay tridu sau trim bay muoi hai nghin mot trim nam muoi chin dong /.

Ngay 10 thong 12 ndm 2010
Can b6 QL thu Can by QL CDCS Phu trach ke toan Giam doc BHXH Ke toan don vi Thu truéng don vi
Da ky ) (Da ky) (Da ky) (Da ky, dong dau) (Da ky) (Da ky, dong dau)
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Khéa ludn tot nghiép

Truong Pai hoc Dan Ldap Hdi Phong

Sau khi BHXH duyét cac khoan tro cap, cac khoan trg cip dugc chuyén vao TNGH, doanh nghiép nhan dugc gidy bao cé

cua NH
Biéu 2.11 Lénh chuyén c6 cia NH

THANH TOAN DPIEN TU LIEN NGAN HANG BC29/11

M4 KS: DTD 5015 S4 but toan : 0000045
Loai giao dich Lénh chuyén c6 gia tri thap Thoi diém TTXL :
S6 giao dich 10001202 Ngay, gio nhan :

Ngan hang gui NH VIETTINBANK Ma NH : 79766890 TK NO
Ngan hang gui NHDT & PT VNCN TP HP M4& NH :39201900 TK CO
nguoi phat 1énh : BHXH quan KA
dia chi:

tai khoan: 711A795678997

Nguoi nhan 1énh : DNTN Nguyét Hang
dia chi: s6 2 Bui Mong Hoa — KA- HP
Tai khoan : 711A098578874

M3 s6 thué:

Chuong- khoan - tiéu muc:

nd1 dung:

sb tién b::ing sb : 7,672,159

TAINH : VIETTINBANK

tai NH VIETTINBANK

sO tién bang chil: bay tri€u sau trdm bay mudi hai nghin mét trdm ndm mudi chin dong

KE TOAN KIEM SOAT

CHU TAI KHOAN
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Khéa ludn tot nghiép Truong Pai hoc Dan Ldp Hai Phong

Cubi thang , ké toan tap hop bang cham céng ( biéu 2.2 ), bang thanh toan luong
( Biéu 2.3) , bang phan bé tién luong va cac khoan trich theo luong ( Biéu 2.5)
, giay dé& nghi thanh toan , phiéu chi ( Biéu 2.6 , 2.7 ), gidy chung nhan nghi
huong BHXH ( biéu 2.8 ) danh séch nguoi lao dong huong BHXH ( biéu 2.10 )
va lénh chuyén c6 ( Biéu 2.12)
Hach toan :
No TK 641 : 58,586,000
No TK 627 : 9.650.100
No TK 642 : 43,753,300

C6 TK 334 : 111,989,400
b, CBCNV ndp 6% BHXH, 1,5% BHYT, 1% BHTN khau trir qua luong ( Biéu
2.3)

No TK 334 : 9,744,099

C6 TK 3383 : 6,899,364

C6 TK 3384 : 1,724,841

C6 TK 3389 : 1,119,894
¢, Trich 16% BHXH, 3% BHYT, 2% KPCP va 1% BHTN vao chi phi kinh
doanh ( Biéu2.4):
+) No TK 641 : 12,888,920

C6 TK 3382 : 9,373,760

C6 TK 3383 : 1,575,580

C6 TK 3384 : 585,860

C6 TK 3889 :1,717,720
+) No TK 627 : 2,075,431

C6 TK 3382 : 1,544,016

C6 TK 3383:289,503

C6 TK 3384 : 96,501

C6 TK 3889 : 193,002
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Khéa ludn tot nghiép Truong Pai hoc Dan Ldp Hai Phong

+) No TK 642 : 4,487,623
C6 TK 3382 : 2,625,198
Co6 TK 3383 : 656,299
C6 TK 3384 : 270,093
C6 TK 3889 : 935,673
Dén 30/11/2010 tra lvong cho NV bang TM, khi thanh toan luwong ( biéu 2.6,
2.7)
ké toan dinh khoan :
No TK 334 : 94,304,187
CO TK 111 : 94,304,187
Ngay 29/11/2010 nhan dugc tién tro cap BHXH ciia BHXH quan KA ( biéu
2.11) ké toan dinh khoan :
No TK 338 : 7,767,159
CoTK 111:7,767,159
Hang thang ké toan can ci vao s liéu ching tir ¢ lién quan téi tién lwong va
cac khoan trich theo lvong dé 1ap NKC ( biéu 2.12 ) va so chi tiét 338 (2.13) tir
d6 vao sb cai TK 334,338 ( Biéu 2.13, 2.14)
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Khéa ludn tot nghiép Truong Pai hoc Dan Ldp Hai Phong

DPon vi : DN TN Nguyét Hing
Dia chi :S6 2 Bui Mong Hoa — KA - HP
TRICH NHAT KY CHUNG

Nam 2010
Don vi tinh : VND
Ngay, Chimng tir i Sé hiéu S6 phat sinh
thang ) > Dién giai o
ghiso | Séhicu 't\;%% TKDU No co
Tra luvong nhan vién thang 334 94.304.187
30/11 PC 30/11 30/11 11/2010=TM —
111 94,304,187
641 | 58,586,000
. 627 | 9,650,100
30/11 | PBL11/2010 | 30/11 Tién lwvong CBCNV T11 642
43,753,300
334
111,989,400
Trich BHXH, BHYT, BHTN, 334 | 9,744,099
KPCD T11/2010 3383 | 6.899 364
30/11 | THL11/2010 | 30/11 —
3384 | 1,724,841
3389 | 1,119,894
30/11 BC29/11 30/11 Nhén dusqécntzqﬁ;%pHo;(anau, thai 3383 7,672,159
1121 7,672,159
cong PS T11
4,213,310,532 4,213,310,532
Cong phat sinh
106,316,556,686 | 106,316,556,686

K& toan trudmg
Giam doc Nguwoi ghi so

(3 ky) (i ky) (i ky)
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Khéa ludn tot nghiép Truong Pai hoc Dan Ldap Hdi Phong

DON VI: DOANH NGHIEP TU NHAN NGUYET HANG Mau $6:503b — DN
DIA CHI: S6 2 — Bui Mdng Hoa — Kién An — Hai Phong (Banh hanh theo QD so 15/2006/Qb — BTC
~ Ngay 20/3/2006 ctia Bo truong BTC)
SO CAI
TK 334
Tén TK: Phai tra nguoi lao dong
Nam 2010
CHUNG TU NKC SO TIEN
NT ghi 6 DIEN GIAI TKPU 3 ohi
s SH NT STT | Da ghi No Co
dong SC
30/11/2010 PBL 30/11/2010 | Phan anh cac NV lién 641 143261 58,586,000
Quan téi luong va thanh 627 143262 9,650,100
Toan luong cho NV cac 642 143263 43,753,300
30/11 THL11/2010 30/11 | Cac khoan trich theo lwong 3383 143265 X 6,899,099
3384 143266 1,724,841
3389 143267 1,119,894
30/11 PC30/11 30/11 Thanh toan thuong cho 111 143269 94,304,187
NV = TM
PC 481 Chi ta tro cap BHXH 111 143282 | 147,115
Cps liy ké 2,010,787,888 | 2,010,787,888
SDCK 32,441,500
NGUOI GHI SO KE TOAN TRUONG GIAM POC
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau )
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Khéa ludn tot nghiép Truong Pai hoc Dan Lap Hai Phong

CHUONG I
MOT SO BIEN PHAP NHAM HOAN THIEN KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TAI DOANH NHGIEP TU NHAN NGUYET HANG

I/ PANH GIA THUC TRANG TO CHUC KE TOAN TIEN LUONG VA CAC KHOAN
TRiCH THEO LUONG TAI DOANH NGHIEP TU NHAN NGUYET HANG .

3.1 Nhan xét chung :

Trong qua trinh thuc tap tai Doanh Nghiép Tu Nhan Nguyét Hang, bang kién
thirc da hoc két hop véi thue té cong viéc em da tim cho minh dugc nhiéu bai hoc
va kinh nghiém bo ich vé cach quan 1y, hach toan ké toan. Vé co ban em thay cong
tac t6 chirc quan 1y san xuat kinh doanh 13 phu hop, phat huy hét ning lyc cua
minh. Qua trinh san xuét kinh doanh ludn phat trién, tong s6 von kinh doanh ,
doanh thu, lgi nhuan cta cong ty van ting 1én hang nim, muc tich luy véi ngan
sach ngay cang cao.

Nén san xuat xa hoi ngay cang phat trién, ké toan cang trd 1én quan trong va
tré thanh coéng cu khong thé thiéu duoc trong quan 1y kinh té cia Nha nudc va cua
doanh nghiép. Ké toan duogc sir dung nhu mot cong cu sic bén va hiéu lyc nhit dé
phan 4nh mdt cach khach quan va quan ly mot cach toan dién, hi¢u qua hoat dong
san xuét kinh doanh cta don vi.

Hién nay ché do ké toan tai chinh va ché d tién luong ciia nudc ta ngdy cang
dugc hoan thién va cai cach phu hop vai tinh hinh san xuét kinh doanh, trinh do
quan 1y kinh té. Vi vay ké toan tién lwong va cac khoan trich theo luong & cac
doanh nghiép néi chung va chi nhanh cong ty c6 phan Bach Pang 10 tai Hai Phong
noi riéng ciing phai duoc nghién ctru va hoan thién dé dap ung nhu ciu san xuat
kinh doanh va quan 1y kinh té.

Doanh Nghiép Tu Nhan Nguyét Hang 12 DN Tu Nhan ché do luong tra
khong thép hon mirc lvong t6i thiéu, ché do hach toan tién lvong theo ché do ké

toan hién hanh.
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Khéa ludn tot nghiép Truong Pai hoc Dan Lap Hai Phong

Hach toan tién luong va cac khoan trich theo lwong ciia Doanh Nghiép Tu
Nhéan Nguyét Hang. Tuy nhién, ché d6 hach toan con nhiéu vudng mic ton tai
trong doanh nghiép chua duoc giai quyét.

3.2 Nhirng wu diém va nhwuoe diém :

Uu diém :

Doanh nghiép Tu Nhan Nguyét Hang dang 4p dung hinh thitc ké toan nhat ky
chung, day 1a hinh thic ké toan phu hop voi tinh hinh thuc té cia DN. Cong viée
ké toan chu yéu 1a hach toan tién lvong, BHXH, khau hao TSCP, céc bang biéu
nhu : khau hao, phan bo tién luong, két chuyén chi phi cudi ky giri vé phong ké
toan. K¢é toan cila cong ty s& hach toan tong hop sb liéu chung toan cong ty va lap
béo céo ké toan dinh ky. Viéc ap dung hinh thic nay 6 tac dung tao diéu kién
thuén lgi dé kiém tra chi dao nghi¢p vu va dam bao sy lanh dao tap trung théng
nhat cua ké toan trudng.

Doanh nghiép 4p dung ché do tra luong va cac khoan phu cap , khen thuéng gan
v6i cong viec mot cach phu hop da khuyén khich dugc d6i ngii can bo cong nhan
vién hang say hon trong cong tac

Vé quan 1y lao dong :

Lao dong la hoat dong chan tay va hoat dong tri 6¢ cia con nguoi nham bién
d6i cac vat thé ty nhién thanh nhiing vt pham can thiét dé thoa mén nhu ciu cua
xa hdi. Trong mat ché dd xa hoi, viéc sang tao ra cua cai vat chat khong thé tach
ro1 khéi lao dong, lao dong la diéu kién dau tién, can thiét cho su ton tai va phat
trién cta x hoi. Xa hoi cang phat trién, tinh chat quyét dinh cta lao dong con
nguoi dbi voi qua trinh tao ra cua cai vat cht cho x4 hdi cang biéu hién rd nét.

Trong nén kinh té thi truong, Doanh Nghiép Tu Nhan Nguyét Hang ludn lay
chit Tin 1a ban, véi khau hiéu “ An toan — Uy tin — Chat luong” 1a rit quan trong.
con ngudi 14 yéu to quan trong. Bén canh dé doi ngii can bo quan 1y khong ngimg
dugc nang cao vé kién thirc cling nhu chuyén mon nghiép vu, cu thé : Trong nhing
nam gén day xi nghiép da thu hat dugc mdt luc lugng lao dong dong ddo cac can

bd tré, c6 nang luc cling nhu trinh d§ cao. Chinh nho vao sy dau tu chat xam do,
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cung voi1 su nd luc cua doi ngil can by cong nhan vién toan cong ty da tao nén mot
doanh nghiép dung vimg trén thi trudng trudc nhimg bién dong kinh té trong
nhitng ndm vira qua.

Trong nhimg nim qua, chi nhanh ludn quan tdim dén doi ngii can b cong
nhan vién : quan 1y thoi gian lao dong, quan 1y chat luong lao dong va bd tri sir
dung lao dong & cac xi nghiép rat tét, dua vao phan tich chit lugng lao dong thong
qua viéc theo dbi chét luong lao dong, 1anh dao cong ty da bd tri lao dong hop 1y.
Vé quy mé quan 1y va hach toin

DN da xay dung dugc mo hinh quan 1y va hach toan khoa hoc hop 1y, c6 su
lién két gitta cac phong ban nhung déu dudi su chi dao cua ban giam dbc, diéu do
rat phi hop véi yéu cau cta nén kinh té. Tir cong viéc hach toan ban dau dén viéc
kiém tra hop 1y, hop 1€ cac chung tir duoc tién hanh can than, dam bao s6 liéu hach
toan ¢ can cr phap 1y, tranh dugc su sai 1éch nghiép vu kinh té phat sinh. Viéc lap
va luan chuyén ching tir theo ding quy dinh hién hanh, cung cap kip thoi sb lidu
cho cac dbi tuong quan tdm nhu : Giam dbc, phé giam dbc... Chinh diéu nay da
g6p phan khdng nho vao sy thanh cong ctia DN

Vé ké toan tién lwong va cac khoan trich theo lwong

Quy trinh ké toan tién luong chit ché, hau nhu khong sai sét, nham 14n nén
duogc cong nhan yén tam, tin tudng.

Nhuoc diém:

Mic du cong ty dd c6 nhiéu ché d6 tra lwong khac nhau nhung bén canh d6
van con ¢ nhitng thiéu sot nhu:

-Viéc chia tién luong khéi vin phong gian tiép chwa gan voi viéc hoan thanh
ké hoach kinh doanh ciia Cong ty, chwa danh gia dugc chat luong va sb lugng cong
tac cua tirng can bo cong nhan vién da tiéu hao trong qué trinh kinh doanh. Noi
cach khac, phan tién luong ma ngudi cong nhan duge hudng khong gan lién véi
két qua lao dong ma ho tao ra. Chinh vi 1€ d6, nén hinh thuc tién luong theo thoi
gian d khong mang lai cho ngudi cong nhan su quan tdm day da d6i véi thanh

qua lao dong cua minh, khong tao diéu kién thuan loi dé udn nin kip thoi nhitng
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thai do sai 1éch va khong khuyén khich ho nghiém chinh thuc hién ché do tiét
ki€m thoi gian.

-Viéc tinh luong cho céng nhan tryc tiép ban hang thi chi can ¢t vao sé luong
thoi gian lao dong ma chua tinh dén chét luong cong tac cua timg ngudi trong thang
dé dam bao tinh coéng bang trong viéc tinh lwong thi cong ty phai xdy dung hé sb
lwong cép bac cong viée va bang xac dinh chit lugng cong tac cua timg ¢4 nhan

N6i tom lai cong tac tién luong cta cong ty con nhiéu khuyét diém vi thé
cong ty can c6 nhung giai phap thich hop dé hoan thién cong tac tién luong hon
nham khuyén khich doi ngii can bo cong nhan vién cta cong ty hing say hon va co
trach nhiém hon trong cong tac
II/ CO SO DE RA GIAI PHAP
3.2.1. Can cwr vao cac quy dinh ctia nha nwéc

Pé hoan thién cong tac tién luong can cin clr vao quy dinh ciia nha nudc
nhu:

- Cac b luat lao dong , luat dan su , luat doanh nghiép , luat thué GTGT ,
phép 1énh vé hop dong kinh té

-Céc nghi dinh ctia chinh phu va thong tu huéng din vé cong tac quan Iy dau
tu XDCB va quy ché dau thau nhu nghi dinh s6 52/ 1999/ND-CP , nghi dinh s6
88/1999/ Nb - CP

-Cac dinh muc XDCB 1242, don gia ca may 1260 , thong tu sd 01/
1999/TT- BXD vé hudng dan lap du an cong trinh XDCB theo luat thué GTGT vé
thué thu nhiap DN , cac van ban huéng dan vé xay dung don gia tién luong ,quy
dinh khau hao TSCD s 166/TC/ CB/CSTC ngay 30/12/1999 ciia bo tai chinh

-Ché d¢ tro cap cho ngudi lao dong theo quyét dinh s6 91/2000/QD/TT ngay
4-8-2000 cua thu tuéng chinh phu
3.2.2 Phwong huéng chién lwge phat trién clia cong ty trong twong lai

Niam 2010 Doanh Nghié Tu Nhan Nguyét Hang d3 hoan thanh tt nhiém vu

va chi tiéu ké hoach dé ra va timg budc tao da phat trién cho nhiing nim sau
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Niam 2010 nhin chung hoat dong kinh té ciia viét nam c6 xu thé phat trién
6n dinh va mé rong do toc d6 tang truong kinh té ctia khu vuc va cta thé gidi tiép
tuc duoc duy tri . Nam 2010 1a ndm mo dau cho mot cudc cach mang cua cd nuoc
va cla ca thé gio1 , Nam 2010 chinh phu thuc hién chién luoc phat trién kinh té xa
héi (2001 —2010 ) véi muc tiéu ddy manh nén kinh té ctia toan qudc ma trong do
Doanh Nghiép Tu Nhan Nguyét Hang ciing khong nam ngoai chién lugc dy .Va
cong ty ciing dé ra nhimng chién luge nham day manh kinh té cia cong ty néi riéng
va clia toan qudc noi chung .

* Phwong hwong phat trién ciia cong ty trong twong lai

-Cong ty tiép tuc md cac 10p dao tao d6i ngiit CBCNV nham thic day trinh
d6 giao tiép cua ho ngdy mot cao dé dap tmg dugc cong viée ngdy cang doi hoi

-Thu hut khach hang bang chat luong céng viéc nham nhan duoc nhiéu hop
déng co gia tri dem lai loi nhuan kinh doanh ngay mdgt cao hon

-Mé rong dia ban kinh doanh ra c4c tinh phia Nam

Ch itiéu ké hoach nam 2011

-Nim 2011 nhin chung kinh doanh c6 xu thé phat trién 6n dinh do vay cong ty
phan dau ting trudong cac chi tiéu doanh sb 13 25% ndp ngan sach nha nudc ting
5% , phin d4u ting binh quan thu nhap dau nguoi 15%

-Chi tiéu doanh s6 : tong doanh thu bang 132% so voi ké hoach nim 2002

Vé6i nhung phuong hudng ké hoach trén mudn dat duoc thi doi hoi phai hoan
thién moi mat t6 churc , doi hoi phai co su 16 lyc cb géng cua moi thanh vién trong
cong ty .

That vay, nhu dd noi ¢ trén dé nguoi lao dong cb gang , tich cuc lam viée voi
tinh than trach nhiém va kha ning ctia minh , déc tim véi cong viéc thi phai lam
thé nao cho ngudi lao dong thay dugc stc lao dong cta ho bo ra déng gop xay
dung cong ty da duogc tra ding , tra di Mudn vy cong ty phai c6 mot ché do tra
luong , tra cong hop 1y cho mdi ngudi lao dong , Pé tién luong cla cong ty thuc su

1a don bay gdp phan dwa doanh thu lgi nhuén ciia cong ty ngay cang ting
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III/ CAC GIAI PHAP NHAM HOAN THIEN CONG TAC TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG

3.3.1.Xay dung cac quy ché
Cong ty phai xdy dung déng bd cac quy ché ndi bd dé khi trién khai cong tac

tién lwong , cac co quan chuc ndng va cac don vi chu dong thuc hién , tranh vi
pham céac quy dinh vé cong tac quan 1y:

- Quy ché vé quan Iy lao dong

- Quy ché vé quan 1y tai chinh , quan 1y hang hoa

- Quy ché vé phan phéi luong va thudng

- Quy ché vé khai thac , tim kiém viéc lam

- X4y dung b don gia chuan vé nhan cong va thiét bi ndi bo cong ty

“Vé phwong phdp chia lwong

a. Doi voi khoi van phong gian tiép : d€ khac phuyc ton tai da néu & trén nhu

lwong cua khdi gian tiép chua gin véi viée hoan thanh ké hoach cua cong ty , chua
danh gia chat luong cong tac cla timg can bd

Ta ap dung cong thirc :

QLrrinsigt = QL X K hrkH congty

Q LTHTTié’p

Tu do Suy ra: KHTKH -

QLKHTTiép

QLkn : Quy luong ké hoach ciia khdi gian tiép

Khtkn : hé s6 hoan thanh ké hoach cua cong ty

- Chia luong khdi gian tiép :
Lot = Lye + Lsp tLanméu o)

QL - Qlte
= Ly + XXFF  + L (néuco)
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Xuét phan phdi c4 nhan
XFF; = ngay cong SX x Hé s6 luong x Hé s chat luong
QLTHgt - Qlte
Lspi = X XFF;

Zn: XFF Bang hé s6 chét luong

i=1

T | Phén S6 cong Két qua LD dat dugc Hé so
T | loai
1A 20 - 25 Hoan thanh xuat sac nhiém vu dugc giao, c6 1

tinh than trach nhiém trong cong viéc

2 B 15 - 20 Hoan thanh nhiém vu 0,9
3|C 15 tré con di mudn vé sém hoan thanh nhiém vu 0,8
Xuéng

VD : QLkng: : 50.000.000
QLkynrr: 500.000.000
QLry7r : 600.000.000
QLrhgt = QLkrog X KhtkHeongty
= 50.000.000 x 600.000.000
500.000.000
= 60.000.000
Lyt = Lc + L spgt
QLthgt - Qlye
Lspi = X XFF;

3 XFF
i=1
Lepq: = (60.000.000 - 50.000.000) x 100
5000
— 20.000 d

L, = 700.000 + 20.000 = 720.000
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b. Déi véi khoi triee tiép

*Quan ly doi :
Pé viéc chia lwong ¢ hiéu qua va khic phuc nhiing t6n tai .Cong ty nén lap

bang hé sd danh gia chat lugng cong tac nhu sau

BANG HE SO CHAT LUQONG

Thi | Phan | S cong Két qua LD dat duoc Hé s
truong | loai
1 A 20-25 Vuot dinh mirc LD , ¢6 tinh than trach 1
nhiém trong cong viéc
2 B 15-20 Hoan thanh dinh muc dé ra 0,9
3 C 15 tro xuéng Nang xuat LD kém , con di mudn vé sém | 0,8

Ta ap dung cong thurce sau:

Céch 1.
QLthnoit = Qlkn X K yrkr congty
QLTHTTiép
Tu do suy ra: Ky =
QLKHTTiép

QLkn : Quy luong ké hoach cua khdi truc tiép

Khtkn : hé s6 hoan thanh ké hoach cua cong ty

- Chia luong khdi tryc tiép :
Lot = Ly + Lsp tLsuméucs)

QL - Qlte
= Ly + XXFF  + L (néuco)

n

Y XFF

i=1
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Xuét phan phdi c4 nhan
XFF; = ngay cong SX x Hé s6 luong x Hé s chat luong
QLTHgt - Qlte
Lspi = X XFF;

n

> XFF
i=1

Cdch 2: lao déng gidn tiép
LSpj = LKté, X XFFJ

S XFF
i=1

XFF;j = ngay cong SX x hé s6 PL x hé s6 luong CB , CV

Cach 3 : lao dong triuc tiép

Lsem = Lk X XFFp

3 XFF
i=1

XFF, = ngdy cong SX x hé s6 PL

3.3.2.Quaén ly lwong cia nguai lao dong .

Vén dé quan 1y luong cta nguoi lao dong, cu thé 13 viéc theo ddi thoi gian lao
dong ciia cong nhan vién. Pé tranh tinh trang tinh sai léch, khong ding thoi gian
lao dong thuc té cua can bod cong nhan vién, ngoai viéc theo doi chat ché ngay
cong di lam qua " Bang chdm cong " Cong ty caul Thang Long can theo ddi thém
sb gio lam viéc cua mdi lao dong. Néu mot lao dong lam vi¢c khong du $6 gi0 theo
quy dinh thi thuc hién trir cong theo gio va néu nguoi lao dong 1am thém gio thi
nén lap thém chtng tir " Phiéu bao 1am thém gio (mau sé 07 -LDTL) cing mirc
thudng hop 1y dé thuc hién viée tra lvong dung dan va khuyén khich nguoi lao

dong tang nang suat cong viéc.
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Mau s6 18
PHIEU BAO LAM THEM GIO
Ngay 18 Thang 10 Nam 2010
Ho va tén : Tran Thi Hanh
Pon vi cong tac : NV BH
Ngay thang Cong v Thoi gian 1am thém Pon | Tha K
Tr Pén | Tong § (d/H ti& nh
Tran Thi Hanh | NVBH 18:30 |19:00 |30’ 30.000 |15.000
Tong cong X X X X
Nguoi lap
(Ky tén)

Cudi thang can cir vao phiéu bao 1am thém gid cua timg can bd céng nhan
vién, nhan vién hach toan tién luong s& quy ddi s6 gid 1am thém ra ngay cong bang
cach ldy tong sd gid 1am thém chia cho 8. Néu sé ngay 1¢ (dang s6 thap phan) thi
c¢6 thé 1am tron réi dem bu trir thoi gian d6 sang thang sau. Lam dugc nhu vay
nguoi lao dong trong cong ty s& thiy phan tran hon vi lao dong cua ho ra duoc bu
dap thoa déang.
3.3.3.Hoan thién cac khoan trich theo lwong

Cong ty nén quan ly danh sach lao dong c6 nop BHXH va khong nop BHXH
tong qua trinh hach toan. Hién nay trén Bang thanh toan luong cua cong ty sd
ngudi khong tham gia ndp BH khong duoc tach riéng khoi s6 ngudi nop BH. Do
d6 gay nhiéu kho khan trong viéc tinh toan cac khoan BH cho ting lao dong .Theo

em, Cong ty nén tach, phan chia nhan vién thanh 2 loai :
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+Nop bao hiém

+ Khong ndp bao hiém

Nhu vay viéc tinh khau trir hay khong khau trir BH vao tién luong s& duoc
tién hanh mot cach ddng loat, don gian hon rat nhiéu. Khi d6 dong tong cong cudi

moi bang thanh toan luong sé& thé hién duoc 16 :

Téng s tién % BH phai Téng quy luong co
trich quy BH = khau trix X ban ciia s6 nhan vién c6
tham gia n0p BH

3.3.4 .Tiing cudng cong tac tuyén chon, dao tao ngudn nhan lue.

Hién nay cong tac tuyén chon ngudn nhan luc ctia Cong ty 1a twong ddi hop
ly va dang véi ché @6, chinh sach. Tuy nhién dé cho cong tac nay c6 hiéu qua hon
nira thi Cong ty nén:

- Xac dinh rd nhiing yéu cau vé trinh d6 ciia nguoi lao dong ddi voi tat ca
cac cong viéc.

- Viéc tuyén chon ngudn nhan luc cia Cong ty khong nén qué tip trung vao
viéc xem xét bang cap hay su gidi thiéu cua nguoi khac. Nén tap trung vao qua
trinh phong van, thir viéc.

- Uu tién cho nhitg ngudi biét nhiéu viéc.

- O b gian tiép, Cong ty nén khuyén khich can b cong nhan vién di hoc nang
cao, c6 thé 1a hoc tai chtrc, hoc van brfmg hai hay hoc cao hoc ...

-Mo6t van dé ciing rat cap thiét hién nay d6 1a Cong ty nén ting cudng hon nira
cong tac tré hoa doi ngii cong nhan vién. Pong thoi van nén trong dung nhimng
nguoi c6 chuyén mon, trinh do
3.3.5. Nhirng diéu kién thuc hién giai phap

Vi¢c hoan thién cong tac t6 chtrc hach toan tién luong va céac khoan trich theo
lwong 12 mot yéu cau tat yéu caa DN TN Nguyét Hang néi riéng va cua cac doanh
nghiép noi chung. Pé hoan thién duoc cong tac trén thi Nha nudc phai thuong
xuyén c6 sy diéu chinh cac ché do tién luvong da ban hanh cho phu hop véi loi ich

ctia nguoi lao dong, dong thoi mdi doanh nghiép ciing phai tw hoan thién minh.
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DN TN Nguyét Hang dé c6 thé thuc hién duoc nhitng giai phdp nhiam hoan
thién cong tic quan 1y hach toan lao dong tién luong linh hoat hon nita, dong thoi
cong tac quan ly lao dong cling phai dugc cht trong hon, quan tam hon.

Mit khac mdi nguoi lao dong trong cong ty ciing nén c¢d ging hét minh, nhiét
tinh hing say trong céng viéc dé dua cong ty di 1én , phat trién viing vang hon.
bac biét 1a cac nhan vién hach toan , quan 1y lao dong, tién lwong va cac can bd ké
toan tién lwong trong cong ty can phai phat huy tinh tu giac , can than va tinh thn
trach nhiém cao trong coéng viéc dé tranh nhing sai sot khéng dang c6 khi hach
toan , nham dam bao quyén loi xtng dang cho nguoi lao dong.

Tom lai cong tac quan ly, hach toan lao dong , tién luong va cac khoan trich
theo lwong c¢6 ¥ nghia quan trong ddi voi mdi doanh nghiép va lién quan truc tiép
dén quyén loi ctia nguoi lao dong . Do d6 viéc hoan thién cong tic nay ludn duoc

cac doanh nghiép dé cao xay dung céac diéu kién dé thuc thi.
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KET LUAN

Trong qué trinh phat trién kinh té, xa hoi ctia moi quéc gia dac biét 1a trong
nén kinh té hang hoa nhiéu thanh phan cua Viét Nam, tién luong - lao dong ludn
tdn tai song song va co mbi quan hé rt chit ché, khang khit v&i nhau, mbi quan hé
tuong hd, qua lai: lao dong s& quyét dinh murc luong, con mirc luong s& tic dong
dén murc sdng ciia ngudi lao dong.

Nhén thirc 16 duoc diéu ndy, Doanh Nghiép tu Nhan Nguyét Hing di st
dung tién luong va cac khoan trich theo lwong nhu 1a mot don bay, mot cong cu
hiru hiéu nhat dé quan 1y va khuyén khich ning cao chat lugng san pham, ning
xuét lao dong cua can bd cong nhan vién. Pé tir d6 hiéu qua san xuét kinh doanh
ctia Cong ty ludn dat duoc & murc cao nhat, dong thdi thu nhap ciia cong nhan vién
ngay cang 6n dinh va ting thém.

Vé6i kha nang va thoi gian con han ché, tuy rang ban than di c6 nhiéu cb
gang hoc hoi, tim toi nhung chuyén dé nay khong thé khong tranh khoi nhing sai
s6t. Do vdy em rat mong nhan duoc su dong gop ¥ kién cua thay gido hudng dan
cung toan thé cac can bo Phong Hanh chinh, lao dong — tién luong trong Cong ty
va cac ban sinh vién dé dé tai tt nghiép nay dugc hoan thién hon.

M0t 14n nita em xin chan thanh cam on su chi bao, hudéng dan tin tinh cua
co gido Th.s Luong Khanh Chi va cac ¢ chi Phong Hanh chinh - lao dong — tién
lwvong trong DN TN Nguyét Hang dé dé tai tot nghiép ctia em duoc hoan thién va

dung tién do.

Hai phong, ngay 28 thang 6 nam 2011
Sinh vién

Trwong Thi Hong Nhung
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MUC LUC
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