KHOA LUAN TOT NGHIEP

LO1 NOI PAU

Qua nghién ctu,ching ta thay trong quan Iy kinh té, quan Iy con nguoi 1a van
dé cot 18i nhat,ciing ddng thoi 12 van dé tinh té phuc tap nhat. Khai thac duoc
nhitng tiém ning caa ngudn luc con ngudi chinh 1a chia khoa cia mdi Doanh
nghiép dat duoc nhitng thanh cong trong san xuat kinh doanh. Vi vay viéc phan
chia va két hop cac lgi ich phai duoc xem xét can nhic ky ludng. Cac loi ich do
bao gom: loi ich c& nhan ngudi lao dong, lgi ich caa dng cha (hay cua Doanh
nghiép) va loi ich xa hoi. Loi ich vat chat cua c& nhan ngudi lao dong duogc thé
hién ¢ thu nhap cua nguoi do.

Thu nhap va tién luong ddi véi ngudi lao dong 1a hai pham tri kinh té khac
nhau. Tién luong dung dé chi sé tién nha nudc tra cho nguoi lao dong trong khu
vuc nha nudc thdng qua cac thanh, bang luong, phu cap. Thu nhap bao gém tién
lwong, tién thuong, tién chia loi nhuan va cac khoan khac ma cac Doanh nghiép
phan phdi cho nguoi lao dong theo san lugng hay chit lugng lao dong. Trong d6
tién lwong 1a phan thu nhap chinh chiém ty trong 16n, né cé tac dung lon dén viéc
phat trién kinh té, on dinh va cai thién doi song cho ngudi lao dong. Vi vay, doi
véi moi Doanh nghiép, van dé tién luong trong nhitng nam téi 6 vi tri quan trong
dac biét.

Pé tao ra dong luc to Ion, giai phong suc lao dong, trudc hét phai cd quy
lwong du I6n dé chi tra cho ngudi lao dong. Tuy nhién, viéc quan Iy, phan phéi quy
lwong d6 theo cach thic nao sao cho cong bang, hop ly, dung phap luat, kich thich
tinh than hang say 1am viéc va kha ning sang tao ctia moi nguoi lao dong, phéat huy
tac dung kinh té ctia don bay tién luong trong san xuat, dong thoi dam bao san xuat
kinh doanh c6 14i lai la mot van dé khong don gian ddi véi cac Doanh nghiép. Piéu
nay doi hoi Doanh nghiép phai tim duoc mot phuong thiac quan Iy, hach toén tién

lwong phu hop, tuan tha quy dinh caa Nha nudc vé chinh sach dai ngo, nhung ciing
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phai ¢d nhiing tng dung séng tao can cir vao thuc té san xuat kinh doanh tai Doanh
nghiép.

Cong ty TNHH thuong mai va xay dung Pai Hop da xay dung duoc mot co
ché tra lwong phl hop, hach toan du va thanh toan kip thoi nham nang cao doi
sbng, tao niém tin, khuyén khich ngudi lao dong hing say lao dong la mot viéc rat
can thiét. Nhan thic dugc van dé trén, trong thoi gian thuc tap tai Cong ty TNHH
thuong mai va xay dung Dai Hop em da chon dé tai " Hoan thién té chic cong
tac ké toan tién lwong va cdc khodn trich theo lwong tai Cong ty TNHH thuong
mai & xay dung Pai Hep' dé nghién ctiru va viét thanh chuyén dé nay. Vai nhiing
hiéu biét con han ché va thoi gian thuc tap chua da dai, vai su gilp d& cua Ban
lanh dao cong ty, phong ké toan ciing nhu sy hudng dan nhiét tinh cia cd Pham
Thi Nga, em hi vong nam bat dugc phan nao vé linh vuc ké toan tién lwong trong
cong ty.

Chuyén dé gom ba chuong:

Chuong I: Co sé ly lugn chung vé té chic ké toan tién lwong va cdc khodn
trich theo lwong trong Doanh nghiép.

Chwong II: Thuc trang cong tac ké toan tién lwong va cdc khoan trich theo
lwong tai Cong ty TNHH Thuong mai & Xay dung Dai Hop.

Chuwong III: Mgt s6 dé xudt nham hoan thign cong tac ké toan tién lwong
va cac khodn trich theo lwong tai Cong ty TNHH Thwong mai & Xay dung Dai
Hop.
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CHUONG I o ] ) ) )
CO SO LY LUAN CHUNG VE TO CHUC KE TOAN TIEN

LUONG VA CAC KHOAN TRIiCH THEO LUONG TRONG
DOANH NGHIEP

1.1 M@t s6 van dé co ban vé hach todn Tién lwong va cic khoan trich theo

lwong trong Doanh nghiép.

1.1.1 Khai niém, ban chét, vai tro va chirc ning caa tién lwong.
1.1.1.1 Khai niém, ban chit caa tién lrong.

Lao dong 1a hoat dong c6 muc dich, c¢6 y thirc cia con nguoi nham thay doi
nhitng vat thé ty nhién cho phi hop véi nhiing nhu cau cia con ngudi. NG6i céch
khac lao dong la su tiéu dung suc lao dong trong hién thuc. Trong qua trinh phat
trién caa nén san xuat, vai tro cia lao dong, cua nhan té con ngudi ngay cang tang
Ién.

San xuét ra caa cai vat chat 1a hoat dong co ban cua loai nguoi, nd khdng phai
la hoat dong nhat thoi, don nhat ma thuong xuyén, lién tuc, tac 1a tai san xuat.
Trong cac noi dung cua tai san xuat, tai san xuét suc lao dong 1a nhan t cha yéu
va dau tién. Sic lao dong 12 yéu té co ban cua qué trinh san xuat va trong qué trinh
san xuat nd bi hao mon, do d6 phai duoc tai san xuat dé thuc hién quéa trinh san
Xuat tiép theo. Tai san xuat sirc lao dong con bao ham viéc dao tao, d6i mai thé hé
lao dong cii bang thé hé lao dong mai ¢ chat lwong cao hon, phi hop véi trinh do
mai caa tu liéu san xuat. Tai san xuat sic lao dong duoc thong qua tién luong.
Tién lwong(tién cdng) 1a mot pham tri kinh té gan lién vai lao dong, tién té va nén
san xuat hang hod. Hay néi cach khéc, tién luong chinh 1a phan thi lao lao dong
duoc biéu hién bang tién ma Doanh nghiép tra cho nguoi lao dong can ct vao thoi
gian, khdi luong va chat lugng cdng viéc cua ho.

Trong quan hé kinh té tién luong phan anh méi quan hé kinh té xay ra giira

ngudi sir dung lao dong va nguoi lao dong
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Trong quan hé budn ban, tién lwong 12 gia ca cua suc lao dong. Pdi véi nha
quan ly kinh doanh, tién luong 1a mét trong nhitng don bay , céng cu kinh té quan
trong trong céng tac quan ly kinh doanh.

Déi véi Doanh nghiép, tién luong 1a mot bo phan cu thanh nén gia tri san
pham do ngudi lao dong tao ra. Tuy theo co ché quan Iy ma tién luong c6 thé dugc
xé&c dinh 12 mot b phan cu thanh nén chi phi san xuat kinh doanh, cau thanh nén
gia tri san pham hay duoc xac dinh 1a mot bo phan cua doanh thu-két qua tai chinh
cudi cuing cua hoat dong san xuat kinh doanh trong doanh nghiép.

Muc dich ciia cac nha san xuat 1a loi nhuan, con muc dich cia ngudi cung ng
suc lao dong 1a tién luong. Do vay, tién luvong khéng chi mang ban chat 1a chi phi
tien lwong ma con 1a mot bo phan thu nhap chu yéu, co ban thudng xuyén cua
nguoi lao dong trong doanh nghiép.

Déi voi ngudi lao dong, tién luong nhan duoc thoa dang sé 1a dong luc kich
thich nang luc sang tao dé lam tiang nang suat lao dong. Néu nang suat lao dong
tang s& 1am cho loi nhuan caa doanh nghiép ting, do ¢6 ngudn phic loi cia doanh
nghiép ma nguoi lao dong dwoc nhan lai ciing tang. N6 la phan bo sung thém cho
tién lwong lam tang thu nhap va loi ich cua ngudi cung ung lao dong. Mait khac,
khi loi ich cua nguoi lao dong dugc dam bao bang cac mac luong thoa dang s& tao
ra su gan két cong dong giita nhitng nguoi lao dong véi muyc tiéu va loi ich cua
doanh nghiép, xoa bé ngan cach gitra chu doanh nghiép véi ngudi lao dong, lam
cho ngudi lao dong co trach nhiém hon, tu gidc hon doi voi cac hoat dong cua
doanh nghiép.

M6t van dé khac ma khong mét doanh nghiép nao khéng quan tdm d6 1a muc
lwong téi thiéu. Muc luong toi thiéu dung dé do luong stc lao dong thdng thudng
trong diéu kién lam viéc binh thuong, yéu cau mot k§ niang don gian, véi mot
khung gia céc tu liéu sinh hoat hop ly. Pay chinh Ia cai "ngudng " cudi cing cho
su tra luong cua tat ca cac nganh, cac doanh nghiép. Doanh nghiép muébn co st
lao dong dé san xuat kinh doanh thi phai tra muc luong thap nhat khéng thap hon
muc luong téi thiéu ma Nha nude quy dinh. Bong thoi doanh nghiép phai tinh gitra
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chi phi va doanh thu trong d6 tién luong 1a mot chi phi rat quan trong anh huéng
ti viéc tao lgi nhuan cao nhat cho doanh nghiép.

Chung ta can phan biét giita hai khai niém cua tién luong:

- Tién luong danh nghia: 1a s6 tién ma nguoi st dung lao dong tra cho ngudi lao
dong. S tién nay nhiéu hay it phu thugc truc tiép vao ning suat lao dong, trinh do,
kinh nghiém lam viéc... ngay trong qua trinh lao dong.

- Tién luong thuc té: dugc hiéu 1a sé lugng hang hoa tiéu dung va sé dich vu can
thiét ma ngudi lao dong dugc hudng va co thé mua dugc bang tién luong thuc té
do.

1.1.1.2 Vai tro cia tién lrong.

Tién luong c6 vai tro rat 1on khong chi dbi véi riéng ban than nguoi lao dong
ma con Vi ca nén kinh té dat nudc. Vai tro dé duoc thé hién ¢ nhitng diém sau:

Tién lwong ludn gan lién véi nguoi lao dong, 1a ngudn sdng chi yéu cua ban
than nguoi lao dong va gia dinh ho, tién luong kich thich nguoi lao dong nang cao
nang lac 1am viéc caa minh, phéat huy moi kha nang vén c6 dé tao ra nang suat lao
dong. Tién luong tac dong tich cuc dén viéc quan ly kinh té, tai chinh, quan Iy lao
dong, kich thich san xut.

Chinh tir vai tro dic biét quan trong cua tién lvong, dé tién luong thuc su 1a
thudc do cho mdi hoat dong cua ting co sé kinh té, tirng nguoi lao dong va la don
bay kinh té, doi hoi tién lwong phai thuc hién duoc chic nang co ban cua né dam
bao tai san xuat suc lao dong khong nhitng duy tri duoc cudc song thuong ngay
trong suét qua trinh lam viéc, dam bao tai san xuat sic lao dong mot cach tbt nhat
ma con du kha ning dé dy phong cho cudc séng lau dai khi khéng con kha ning
lao dong hoac trong nhitng trudng hop gap bat trac, rai ro.
1.1.1.3 Chikc niing cia tién lwong

Tu khai niém, ban chat cua tién lwong da néu & trén co thé thay tién luong c6
ba churc nang chinh nhu sau:

- Chuc nang tai san xuat stc lao dong duogc thuc hién bang viéc tra cong cho ngudi
lao dong thong qua luong. Ban chét caa sic lao dong 1a san pham caa lich sir lubn
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dugc hoan thién va nang cao nho thuong xuyén khéi phuc va phat trién, con ban
chét cua tai san xuat stc lao dong 1a mot luong tién lwong nhat dinh dé ho c6 thé
duy tri va phét trién stc lao dong méi, tich luy kinh nghiém, nang cao trinh dd,
hoan thanh k¥ niang lao dong. Thu nhap cta ngudi lao dong dudi hinh thuc tién
lwong duogc sir dung mot phan dang ké vao viéc tai san xuat gian don sic lao dong
ma chinh ban than ho di bo ra cho qua trinh lao dong nham muc dich duy tri niang
lwc 1am viéc 1au dai, ¢ hiéu qua cho cac qué trinh sau va phan con lai ¢&am bao cho
cac nhu cau thiét yéu cua céac thanh vién gia dinh ngudi lao dong hoa nhap va bién
dong cung véi bién dong caa nén kinh té.

- Chtrc nang: la cong cu quan ly cua doanh nghiép:

Trong hoat dong san xuat kinh doanh cua doanh nghiép, nguoi sir dung lao dong
bao gid ciing dung trudc mot van dé 13 1am thé nao dé dat duoc lgi nhuan cao nhat.
Pé thuc hién duoc muc tiéu do, cac doanh nghiép phai két hgp nhip nhang va quan
ly nghé thuat cac yéu t6 trong kinh doanh (tu liéu lao dong, dbi tuong lao dong va
lao d6ng). Nguoi str dung lao dong co thé kiém tra giam sat, theo ddi nguoi lao
dong lam viéc theo ké hoach, to chirc ciia minh théng qua viéc chi tra luong cho
ho, phai dam bao chi phi minh bo ra phai dem lai két qua va hiéu qua cao nhat.
Qua d6 ngudi str dung lao dong s& quan Iy chat ché vé sé luong va chat lugng lao
dong caa minh dé tra cong xing dang cho ngudi lao dong.

- Chue nang kich thich ngudi lao dong (don bay kinh té):

Khi duogc tra cdng thich dang nguoi lao dong s€ say mé. hing tha. tich cuc lam
viéc, phat huy tinh than sang tao va tu hoc héi nang cao trinh do. Ho gan chat trach
nhiém caa minh véi lgi ich caa doanh nghiép, noi ho 1am viéc va cong hién. Vi
vay, mot muc luong thoa dang sé la dong luc thlc day san xuat phat trién tang
nang suat lao dong.

Do d6, tién luong 1a cdng cu khuyén khich vat chit, tao ra su kich thich cé hiéu
qua trong cong viéc cua nguoi lao dong.

- Chtrc nang thudc do gia tri sirc lao dong:
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Tién lwong biéu thi gia ca stc lao dong c6 nghia no 1a thuéc do dé xac dinh muc
tién coéng cac loai lao dong, 1a can cu dé thué mudn lao dong, 1a co s& dé xac dinh
muc tién cong cac loai lao dong, 1a can ctr dé thué mudn lao dong, 1a co s& dé xac
dinh don gi& san pham.

Ngoai cac chtc nang ké trén con cd mot s chac nang khac nhu: chic nang diéu
hoa lao dong, chirc nang giam sat.

1.1.2 Nguyén tic tinh tra lwong

Theo bo luat lao dong, tién lwong cua ngudi lao dong do ngudi sir dung lao
dong va nguoi lao dong thoa thuan vai nhau trong hop dong lao dong va dugc tinh
tra theo ning suat lao dong, hiéu qua va chat lugng cong viéc. Mac lwong hop
d6ng phai Ion hon mac lwong t6i thieu do Nha nuéc quy dinh . Mat khac dé diéu
tiét thu nhap, giam hd ngan cach gitta nguoi gidu va nguoi nghéo Nha nude da dé
ra thué thu nhap danh cho nhiing nguoi c6 tong thu nhap tir 4.000.0004 tro 1én.
Thué thu nhap dugc danh theo phuong phép luy tién.

Theo ND/2003/197/CP ngay 31/12/1994 quy dinh: Lam cdng viéc gi, chic vu
gi huang luong theo cong viéc dé, chuc vu do thong qua hop dong lao dong va
thoa uéc lao dong tap thé. Bi véi cong nhan va nhan vién truc tiép san xuét kinh
doanh, co s& dé xép luong la tiéu chuan cap bac ky thuat. Boi véi nguoi phuc vu
quan ly doanh nghiép la tiéu chuan xép hang doanh nghiép theo do phuc tap vé
hiéu qua san xuat kinh doanh. Viéc tra luong phai theo két qua san xuat kinh doanh
va doanh nghiép phai dam bao thuc hién cac quy dinh cia Nha nudc, khdng duoc
thap hon muc luong toi thiéu hién hanh.

1.1.3 Cé&c hinh thirc tra lwong

Viéc tinh va tra chi phi lao dong c6 thé thuc hién theo nhiéu hinh thirc khéc
nhau, tuy theo dic diém hoat dong san xuat kinh doanh, tinh chat cong viéc va
trinh d6 quan ly caa doanh nghiép. Muc dich cua viéc quy dinh céc hinh thic tra
lwong 1a nham quén triét nguyén tic phan phdi theo lao dong. Theo diéu 7 NP
114/2002/ND-CP ngay 31/12/2002 nha nudc quy dinh cu thé phuong phap tinh
lwong trong doanh nghiép nha nudce hay cac loai hinh doanh nghiép khac ciing ap
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dung theo ba hinh thuc tién lwong bao gom: tra luong theo thoi gian, theo san
pham va tién lwong khoan.
Piéu 58 BLLD quy dinh: Ngudi sir dung lao dong ¢d quyén lua chon cac hinh thuc
tra luong theo thai gian, theo san pham, luong khodn nhung phai duy tri hinh thirc
tra lwong da chon trong mot thoi gian nhat dinh va thdng bao cho nguoi lao dong
biét.
1.1.3.1 Hinh thic tra lwong theo thoi gian

Tra luong theo thoi gian l1a hinh thiec tra lwong cho nguoi lao dong can cir vao
thoi gian lam viéc thyc té va trinh do thanh thao tay nghé. Nghia la cin cir vao sé
lugng thoi gian 1am viéc va cap bac lwong quy dinh cho céc nganh nghé dé tinh tra
lwong cho nguoi lao dong. Thuong ap dung cho lao dong lao dong la cong tac van
phong nhu hanh chinh quan tri, t6 chirc lao dong, tai vu - ké toan... hoic nhitng loai
cdng viéc chua xay dung dugc mirc lao dong, chua ¢ gia luong san pham.
Cach tinh luong theo thoi gian cé thé chia ra:
* Lwong thang: mac lwong thang 1a tién lwong tra cé dinh trén co s& hop déng lao
dong.
Céch tinh:
LUONG = Luong téi thiéu x hé sé luong + phu cap + thuong
(thuong: cudi quy, nam, thi dua)
(phu cap: di lai, tang ca, chuc vu, xa nha, doc hai,...)
* |_wong tuan: Ia tién lwong tra cho mot tuan 1am viéc dugc xac dinh trén co sé tién
lwong thang.
Céch tinh:

Luong thang x 12

LUONG TUAN =
52

* Luong ngay : la tién luong tra cho mot ngay lam viéc dugc xéac dinh trén co so

tién luong thang

Céch tinh:
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Luong thang

LUONG NGAY =
S6 ngay l1am viéc theo ché do
* Luong gio: 1a tién lwong tra cho mét gio 1am viéc duoc xac dinh trén co so tién
lwong ngay
Céch tinh:
Luong ngay

LUONG GIO =

S6 gio 1am viéc theo ché do

< Ul diém:

- Phu hop véi cong viéc khong cd dinh mic hoac khdng nén dinh mac

- Tinh toan don gian, d& hiéu, p dung cho cén bo cdng nhan vién 1am viéc &
bo phan gian tiép, nhitng noi khdng co diéu kién xac dinh chinh xac khéi luong
cdng viéc hoan thanh.

< Nhuoc diém:

Chua dam bao cac nguyén tic phan phdi theo lao dong vi chua tinh dén mot
cach day du chat luong lao dong, do d6 chua phat huy day du chic nang don bay
kinh té cua tién luong trong viéc kich thich su san xuat, chua phéat huy hét kha
nang san co cua nguoi lao dong.
1.1.3.2 Hinh thitc tra lwong theo san pham

Tién luong tinh theo san pham la tién luong tinh tra cho nguoi lao dong theo
két qua lao dong - khdi lugng san pham, cdng viéc va lao vu da hoan thanh, d¢am
bao dung tiéu chuan ky thuat, chat luong da quy dinh va don gia tién luong tinh
cho mét don vi san pham, cong viéc lao vu dé. Hinh thicc nay dam bao thuc hién
day du nguyén tac phan phéi theo lao dong, khuyén khich nguoi lao dong hing say
lao dong sang tao, tao ra nhiéu san pham cho x& hoi.

Tién luong san pham phu thudc vao don gia tién lwong cua mot san pham,
cong doan ché bién san pham, s6 luong san pham hoic s6 lugng cong viéc ma
Sinhvién:Nguyén Thi Van_QTL302K 9




KHOA LUAN TOT NGHIEP

ngudi lao dong hoan thanh du tiéu chuan quy dinh. Biéu kién dé thuc hién tinh
lwong theo san pham 1a:
- Xay dung don gia tién lwong.
-Phai t6 chizc hach todn ban dau sao cho xac dinh duoc chinh xac két qua cua ting
ngudi hoic tirng nhom lao dong (cang chi tiét cang tot).
-Doanh nghiép phai b trf viéc 1am day dua cho ngudi lao dong.
-Phai c6 hé théng kiém tra chat lugng chat ché.
Viéc tra luong theo san pham cd thé tién hanh theo cac hinh thic sau:
* Tra luong theo san pham truc tiép (khéng han ché):
Theo hinh thtic nay tién lueong phai tra cho nguoi lao dong duoc tinh:

Tién luong dugc S6 lwong (khoi lugng) Pon gia

tinh trong thang SP cbng viéc hoan thanh tién luong
* Tra lwong theo san pham gian tiép:

Tién luong san pham gian tiép dugc tinh cho ting ngudi lao dong hay maot tap
thé nguoi lao dong thudc bd phan gian tiép nhu cdng nhan phu lam cong viéc phuc
vy san xuat nhu van chuyén vat liéu, thanh pham, bao dudng, may moc... hudéng
lwong phu thudc vao két qua lao dong cua bo phan truc tiép san xuat.

Tién lwong duoc _ Tién lwong duoc linh cua X Ty 1€ lvong

linh trong thang bo phan truc tiép gian tiép
- Tra lwong theo san pham c6 thuéng:
La tién luong theo san pham truc tiép hay gian tiép két hop véi ché do khen
thuong cua doanh nghiép quy dinh nhu thuong chat lugng san pham - tang ty Ié
san pham chét luong cao, thudng ting nang suét lao dong, tiét kiém NVL...
- Tra luong theo san pham luy tién:
La tién luong tinh theo san pham truc tiép két hop voi xuat tién thusong luy tién
theo murc hoan thanh vugt mac san xuat san pham.
1.1.3.3 Hinh thikc tra lwong khoan

Sinh vién:Nguyén Thi Van _ QTL302K 10



KHOA LUAN TOT NGHIEP

Hinh thirc tién lwong khoéan 1am cho nguoi lao dong quan tdm dén sb lugng
va chat luong lao dong cua minh, nguoi lao dong cé tinh than trach nhiém cao véi
san pham minh 1am ra.

Tién lvong khoan = Bon gia khoan  x  Khdi lugng cdng viéc

1.1.4 Mot so ché @6 tinh lwong khac

* Ché d6 phu cp:

Phu cap luong l1a khoan tién luong doanh nghiép tra thém cho nguoi lao dong khi

ho 1am viéc & nhiing diéu kién dic biét.

Theo diéu 4 Thong tu s6 20/LB-TT ngay 2/6/1993 cua Lién bo Lao dong - Thuong

binh X& hoi - Tai chinh:

- Phu cap lam thém:

Néu nguoi lao dong 1am thém gio vao ban dém (tir 22h dén 6h sang) thi ngoai sb

tién tra cho nhitng gio 1am thém nguoi lao dong con dugc huong phu cap 1am dém
Tién luong cap bac hoac chic vu X 30% hoic X S6  gio

Phu cip thang (ké ca phu cap cong viéc) 40% lam dém

lam dém , ,
SO gio tiéu chuan quy dinh trong thang
Trong do:
30% d6i voi nhitng cdng viéc khdng thudng xuyén 1am viéc ban dém.
40% d6i véi nhitng cong viéc thuong xuyén lam viéc theo ca (ché do ba ca) hoac
chuyén lam viéc dém.
-Phu cép trach nhiém:

Nham b dap cho nhitng nguoi vira truc tiép san xuat hoic lam cong tac
chuy&n mén, nghiép vu vira kiém nghiém céng tac quan ly khdng thudc chac vy
lanh dao bo nhiém hodc 1am nhitng cong viéc doi hoi trach nhiém cao duoc xac
dinh trong muc luong.

Gom c6 cac mic luong 0,1; 0,2; 0,3; 0,4... so voi muc lwong tdi thiéu tuy thudc

vao cong tac quan ly cia mdi lao dong.
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* Ché d6 tra luong thém gio

Theo diéu 7 Nghi dinh 114/ND-CP ngay 31/12/2002 nhitng nguoi lam viéc
trong thoi gian ngoai gio 1am viéc theo quy dinh trong hop déng lao dong duoc
huong tién 1am thém gio.

Céch tinh:

Tg=Ttx Hg x Gt

Trong do:

- Tg: tién luong tra thém gio

- Tt: tién luong gio thyc té

- Hg: ty 1€ % luong tra thém

Mtrc luong tra thém Nha nudc quy dinh:

- Bang 150% néu lam thém vao ngay thudng

- Bang 200% néu lam thém vao ngay nghi cudi tuan

- Bang 300% néu lam viéc vao ngay 18

Néu doanh nghiép bé tri 1am viéc vao ban dém, ngoai luong huong theo thoi gian
con phai tra thém it nhat 30% theo lwong thuc té cho nguoi lao dong.
1.1.5 Qu§ tién lwong, cac khoan trich theo lwong trong doanh nghiép
1.1.5.1 Quy tién lwong trong doanh nghiép

- Quy tién luong caia doanh nghiép 1a toan bo tién luong ma doanh nghiép tra
cho tat ca nguoi lao dong thuéc doanh nghiép quan ly. Thanh pham quy tién leong
bao gdém nhiéu khoan nhu luong thoi gian, luong san pham, phu cap (cap bac, khu
vuc, chac vu...), tién thuong trong san xuat. Quy lwong la mot yéu té caa chi phi
san Xuat cua cac don vi san xuat kinh doanh.

Theo qui dinh caa bo luat lao dong, Biéu 182 quy dinh: "Noi sir dung lao dong tir
mudi nguoi try 18n thi ngudi st dung lao dong phai 1ap s6 lao dong, sé luong, s6
BHXH".

- Phu cép theo tién lwong: Phu cap lwong 1a tién tra cong lao dong ngoai tién
lwong dé bu dip thém do c6 nhitng yéu té khdng 6n dinh hoic vuot qua diéu kién
binh thudng nham khuyén khich ngudi lao dong yén tam lam viéc.
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Theo TT sb 10 - LBTBXH ngay 19/04/1995 quy dinh c6 cac loai phu cap:
Phu cap khu vuc, phu cap thu hat, phu cip trach nhiém, phu cap leu dong, phu cap
doc hai va nguy hiém, phu cap dit do, phu cp ca dém.

- Tién thuong: ché do tién thuang bao gdom nhitng quy dinh cua Nha nuéc va
cua don vi sir dung lao dong nham khuyén khich nguoi lao dong 1am viéc ¢ ning
suat, chat luong, hiéu qua.

- Ché do thuong ¢ cac don vi san xuat kinh doanh rat da dang va phong ph
vé hinh thic. Quy tién thudng dugc tao thanh tir nhiéu ngudn khac nhau caa doanh
nghiép: hiéu qua san xuat kinh doanh, thuc hién tét hop dong kinh té, tir chat
lugng san pham.... Co s& thudng duoc xé4c dinh 13 hiéu qua cua doanh nghiép, viéc
lam lgi ctia nguoi lao dong ddi véi doanh nghiép... do quy ché thuang da quy dinh.
Quy tién luong trong doanh nghiép can dugc quan Iy va kiém tra chat chg, dam
bao viéc str dung hop Iy va hiéu qua. Quy tién lwong thuc té phai thuong xuyén doi
chiéu voi ké hoach trong méi quan hé véi viéc thuc hién ké hoach san xuat cua
doanh nghiép trong ky nham phat hién cac khoan tién luong khéng hop 1y, kip thoi
dé ra céc bién phap nang cao ning suat lao dong gop phan ha chi phi gia thanh.
1.1.5.2 Cac khoan trich theo lwong trong doanh nghiép.

< Bao hiém x& hoi
Trong truong hop lao dong tam thoi hay vinh vién mat stc lao dong nhu khi 6m
dau, thai san, tai nan giao théng, huu tri mat stc hay tir tuat... s& dugc huéng khoan
tro cap bao hiém xa hoi (BHXH). Chinh vi vay, BHXH la mét chinh sach kinh té
x& hoi quan trong cua Nha nudc. N6 khong nhiing xac dinh khia canh kinh té ma
con phan anh ché d6 xa hoi. BHXH 1a sy dam bao & muac d6 nhat dinh vé mit kinh
té cho nguoi lao dong va gia dinh ho.
BHXH 14 hé théng gém ba tang:
- Tang 1: 1a ting co s& dé ap ung moi ca nhan trong x& hoi, trong dé yéu cau ca
nguoi nghéo di kha nang dong gop BHXH cua nhitng ngudi nay 1a rat thap.
- Tang 2: 1a ting bat budc cho nhirng ngudi ¢ cong an viéc 1am 6n dinh.
- Tang 3: 1a su tu nguyén cho nhiing ngudi mudn dong gop bao hiém cao.
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Muc dich cua BHXH 4 tao 1ap mot mang lugi an toan x& hoi nham bao vé nguoi
lao dong khi gap rui ro hoic khi vé gia khdng c6 ngudn thu nhap.
Quy BHXH duoc hinh thanh bing cach trich theo ty I& phan tram tién luong phai
tra thanh toan cho ngudi céng nhan dé tinh vao chi phi san xuét va trir vao luong
cong nhan. Theo quy dinh hién hanh 1a bang 22% so véi tong luong co ban. Trong
do:
+ Nguoi s dung lao dong dong gop bang 16% so véi tong quy lwong co ban cua
ngudi lao dong trong doanh nghiép, tinh vao chi phi san xuat kinh doanh
+ Nguoi lao dong dong gop bang 6% tién luong thang dé chi cac ché do huu tri va
tir tuat.
+ Nha nuéc dong gop va hd tro thém dé dam bao thuc hién ché do bao hiém xa hoi
d6i voi nguoi lao dong.
Viéc to chirc thu BHXH do t6 chic BHXH Viét Nam thyc hién.
Quy BHXH duoc quan ly thong nhat theo ché do tai chinh caa Nha nuéc, hach
toan doc 1ap va duoc Nha nuéc bao ho (Piéu 149 BLLD va nghi dinh 12/CP ngay
26/01/1995).
Hang thang doanh nghiép cin ctr vao ké hoach quy lwong dé diang ky mac nop voi
co quan BHXH tinh, thanh phd. Cham nhét ngay cudi thang dong thai véi viéc tra
lwong, doanh nghiép trich nop BHXH.
Cubi mdi quy, doanh nghiép cuing co quan BHXH ddi chiéu danh sach tra luong va
quy tién luong dé 1ap bang xac nhan sé BHXH da nop va xir Iy sé chénh léch theo
quy dinh. Néu nop cham doanh nghiép s& phai chiu nop phat theo mac 1ai suat
ngan hang.

< Bao hiémy té (BHYT)
Nham x& hoi hod viéc kham chira bénh, ngudi lao dong con dugce huong ché do
kham chita bénh khéng mat tién bao gdm cac khoan chi phi, thuéc men... khi 6m
dau. Piéu kién dé nguoi lao dong dugc kham chira bénh khéng mat tién 1a ho phai
co thé¢ BHYT.
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Muc dich caa BHYT Ia tao 1ap mot mang ludi bao vé suc khoé cho toan dan bat ké
dia vi xa hoi, mac thu nhap cao hay thap.
Vé ddi tugng, BHYT 4p dung cho nhitng ngudi tham gia dong BHYT thong qua
viéc mua bao hiém, trong d6 chii yéu 13 nguoi lao dong. Quy BHYT dugc hinh
thanh tir sy dong gop cua nhitng nguoi tham gia bao hiém va mot phan hd tro cua
Nha nuoc.
Ty l¢é trich BHYT hién hanh 1a 4,5% trén tong quy luong co ban, trong do:
+ Ngudi st dung lao ddng nop 3% trén tdng quy lwong co ban tinh chi phi san xuat
kinh doanh.
+ Khau trir vao lwong ctia ngudi lao dong 1a 1,5%.
Quy BHYT dugc nop Ién co quan chuyén moén (thuong dudi hinh thic mua
BHYT) dé bao vé cham soc sic khoé cong nhan vién. Quy BHYT duoc st dung
chi cho nguoi lao dong théng qua mang ludi y té, khi nguoi lao dong 6m dau thi
moi chi phi vé khdm chita bénh déu duogc co quan BHYT chi tra théng qua dich vu
kham chira bénh ¢ cac co so y té chir khéng chi tra truc tiép cho bénh nhan (nguoi
lao dong).

% Kinh phi cong doan (KPCD)
Kinh phi cong doan 1a quy tai tro hoat dong cong doan cac cip. Pay 1a ngudn dap
rng cho nhu cau chi tiéu cia cong doan.
Quy KPCP dugc hinh thanh bang céch trich theo ty 1& quy dinh trén tién luong
phai tra va tinh vao chi phi san xuat kinh doanh trong ky. Theo quy dinh hién hanh,
ty I trich kinh phi céng doan 1a 2% trén tong thu nhap cua nguoi lao dong, tinh
vao chi phi san xuét kinh doanh.
Quy KPCP duoc phan cap quan Iy va chi tiéu theo ché do quy dinh: 1% nop Ién
cap trén, 1% chi cho hoat dong céng doan co so. Viéc chi tieu quy KPCP phai
chap hanh theo dung qui dinh, t6 chic cong doan cac cap cd trach nhiém quan Iy
viéc st dung quy theo diing muc dich.

% Bao hiém that nghiép (BHTN)
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Bao hiém that nghiép 12 mot chinh séch kinh té xa hoi méi va rét tién bo, n6 gop
phan trg gitp cho nhimg ngudi lao dong bi that nghiép hay mat viéc 1am do mot sé
nguyén nhan nao do.

Ty l¢é trich BHTN hién hanh 1a 2% trén tong quy luong co ban, trong do:

+ Nguoi st dung lao dong nop 1% trén tong quy luong co ban tinh vao chi phi san
xuat kinh doanh.

+ Khau trir vao lwong cua nguoi lao dong 1%.

Dé kich thich ngudi lao dong rén luyén tay nghé, nang cao trinh d6 lao dong, gan
b6 1au dai véi cong ty, doanh nghiép thi can sir dung c6 hiéu qua luc luong lao
d6ng, hoan thién cong tac to chac tién lwong va ché do st dung quy BHXH,
BHYT, KPCb, BHTN.

1.1.6 Trich truéc tién lwong nghi phép theo ké hoach ciia CNTTSX

- Khai niém: Theo quy dinh hang nim ngudi lao dong dugc nghi phép theo sb
ngay nhat dinh dugc hudng nguyén luong cap bac. Pé diéu hoa khoan tién luong
ctia cdng nhan san xuat, tinh gia thanh san pham duoc 6n dinh, ké toan phai tién
hanh trich trudc tién luong cong nhan nghi phép vao chi phi nham hinh thanh
ngudn von, khi ndo tién lwong cong nhan nghi phép thuc té phat sinh s& ldy tur
ngudn trich trude dé chi.

- Mtic trich trudc tién luong nghi phép cua cong nhan hang thang:

Hang nim nguoi lao dong duoc nghi tir 10 dén 15 ngay hudng nguyén luong, do
d6 viéc phan bo luong phép thuc té s& khong dong déu trong chi phi san xuat kinh
doanh gitta cac thang trong nim nhét 1a ddi véi cdng nhan truc tiép san xuat san
pham, vi khi ho nghi viéc s& khong cd sé luong san pham ma tién luong van phai
chi cho gi4 thanh tang cao c6 thé tao ra 15 gia, nén ké toan phai diéu hoa tién luong

nghi phép cho cdng nhan tryc tiép san xuat.

Mc trich trudc tién Tién lwong chinh thyc ]
, A A A Ty 1€ trich
luong phép ké hoachcua = te phai tra cong nhan X
. trudc
CNTTSX truc tiep trong thang
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Ty lé Tong sé luong phép ké hoach ndm cia CNTTSX
trich = X 100%
Tong s6 lwong chinh ké hoach nim cia CNTTSX

truoc
Ciing c6 thé trén co s kinh nghiém nhiéu nam, doanh nghiép tu xac dinh mot ty 1é
trich trudc tién luong phép ké hoach cua cong nhan truc tiép san xuat mot cach
hop ly. Ciing can luu y ring, xu thé caa cac nha ké toan hién nay la khéng trich
trudc lwong phép ké hoach cia cdng nhan san xuat nira.

1.2 Té chirc ké todn tién lwong va cic khodan trich theo lwong.

1.2.1 Yéu cau khach quan, nhiém vu, nguyén tic ké toan tién lwong va cac
khoan trich theo lwong.

- K¢é toan tién luong va céac khoan trich theo luong khéng chi lién quan dén quyén
loi ctia nguoi lao dong ma con lién quan dén chi phi hoat dong san xuét kinh
doanh, lién quan dén tinh hinh chap hanh céc chinh sach vé lao dong tién luong
cua Nha nudc. Tién luong va cac khoan trich theo luong duoc tinh vao chi phi san
xuat kinh doanh, 12 mot bo phan trong gia thanh san xuat. Tir d6 doi héi doanh
nghiép phai dit ra yéu cau quan ly théng qua to chirc ké toan tién lwong va cac
khoan trich theo luong.

- Nhiém vy hach toan ké toan tién luong va cac khoan trich theo luong & doanh
nghiép:

+ T6 chirc hach toan thoi gian, sé luong, chat lugng, két qua lao déng cua tung
nguoi lao dong, tinh ding va thanh toan kip thoi tién luong va cac khoan tro cap
cho nguoi lao dong, kiém tra viéc sir dung lao dong, viéc chap hanh cac chinh sach
ché d6 vé lao dong tién luong tro cdp BHXH va viéc st dung hop Iy chinh xac chi
phi tién luong.

+ Tinh toan phan bd chinh xac chi phi tién luong va cac khoan trich theo luong,
cac doi twong sir dung co lién quan. Huéng dan va kiém tra cac bo phan trong
doanh nghiép thuc hién dang cac ché do ghi chép ban dau vé lao dong tién lwong

va céc khoan trich theo dung ché do, dung phuong phap ké toan.
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+ Dinh ky tién hanh phan tich tinh hinh st dung lao dong, tinh hinh quan Iy va chi
tiéu quy luong, cung cap céc thong tin kinh té can thiét cho cac bo phan khéc co
lién quan.
+ Lap bao cdo ké toan va phan tich tinh hinh st dung lao dong, dé xuat bién phap
khai thac c6 hiéu qua tiém ning lao dong trong doanh nghiép, ngan chin hanh vi vi
pham ché @6 chinh sach vé lao dong tién luong.
+ Luu trir va quan Iy céc s6 séch ké toan tién luong theo ding quy dinh cta ché do
ké toan.
- Nguyén tac hach toén:
+ Phai c6 day du, kip thoi cac ching tir ké toan vé lao dong tién lwong.
+ Phai hoan thién céc chiing tir ké toan vé cac mat thoi gian va dia diém phat sinh.
Té chac chi dao, huong dan viéc thuc hién ghi chép ban dau cho tung c& nhan,
tirng bo phan trong don vi.
1.2.2 Hach toan lao ddng, tinh hrong, phan bé tién lwong va cac khoan trich
theo lwong tai doanh nghiép.
1.2.2.1 Hach toan lao dong

¢ Phan loai lao dong trong doanh nghiép
Trong cé&c doanh nghiép quy mé du nho du 16n déu ¢ lao dong thuc hién céac chirc
nang khac nhau. Can ct trén cac tiéu thuc khac nhau nguoi ta phan loai lao dong
dua trén cac tiéu thirc khac nhau.
- Phan loai lao dong theo thoi gian lao dong:
+ Lao dong thuong xuyén bao gom ca lao dong ngan han va dai han.
+ Lao dong thoi vu ¢6 tinh tam thoi.
- Phan loai lao dong theo quan hé véi qua trinh san xuat
+ Lao d6ng truc tiép: 1a bo phan cong nhan truc tiép tham gia vao qua trinh san
Xuat san pham hoac lao vu dich vu.
+ Lao dong gian tiép:1a b phan lao dong tham gia gian tiép vao qua trinh san xuat

kinh doanh ciia doanh nghiép. 6 la nhan vién ky thuat,nhan vién quan ly kinh té...
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- Phan loai lao dong theo chuc ning cua lao dong trong qua trinh san xuat kinh
doanh.
+ Lao dong thyuc hién chtc nang san xuat
+ Lao dong thuc hién chirc nang ban hang
+ Lao dong thuc hién chirc nang quan ly
Phéan loai lao dong giup cho viéc tap hop chi phi lao dong duoc kip thoi, chinh xac,
phan dinh duoc chi phi san xuat va chi phi thoi ky khi cong viéc dugc hach toan.
% Hach toéan sb luong lao dong

Viéc theo ddi nay duoc phan anh trén so6 danh sach lao dong cua doanh
nghiép. S6 danh sach lao dong duoc md cho toan doanh nghiép va ting bo phan
san xuat trong doanh nghiép. Trén so thé hién cac thong tin nhu: s6 lugng lao dong
hién c6, tinh hinh ting giam lao dong, di chuyén lao dong, trinh d6 lao dong, tudi
doi, tudi nghé...

S6 lugng lao dong caa doanh nghiép duoc phan anh trén s6 sach dya vao so
lao dong hién c6 cua doanh nghiép bao gém s lugng ting loai lao dong theo nghé
nghiép cong viéc va trinh do tay nghé, cap bac k¥ thuat, bao gom ca sb lao dong
dai han va sé lao dong tam thoi, ca luc luong lao dong tryc tiép, gian tiép va lao
dong thudc Iinh vuc khac ngoai san xuét.

Hach toan s6 lugng 1a viéc theo dbi kip thoi chinh xac tinh hinh bién dong
tang giam sé luong lao dong theo tirng loai lao dong trén co s d6 1am can ct cho
viéc tinh luong phai tra va cac ché do khac cho nguoi lao dong.

Lao dong trong doanh nghiép géom nhiéu loai nhu dai han, tam thoi, tryc tiép
hay gian tiép... lao dong trong doanh nghiép lai bién doi hang nam. Vi vay doanh
nghiép phai theo dbi s6 lao dong cua minh dé cung cap thdng tin cho quan ly. Can
ctr ghi sb 1a chang tir ban dau vé tuyén dung, thuyén chuyén cong tac, nang bac...
Viéc hach toan s lugng lao dong dugc phan anh trén sé danh sach lao dong cua
doanh nghiép va sé danh séch lao dong cho tirng bo phan. S6 nay do phong té chic
lap theo mau quy dinh va duoc chia thanh hai ban:

- Mot ban do phong lao dong doanh nghiép quan ly ghi chép.
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- Mét ban do phong ké toan ghi chép.

Cac chung tir ndy dugc phong té chirc 1ap mdi khi ¢ cac quyét dinh tuong
ttng. Moi bién dong déu phai ghi chép kip thoi vao s6 danh sach lao dong dé trén
co s d6 1am can ca cho viéc tinh lwong phai tra va cac ché do khac cho nguoi lao
dong duoc kip thoi, chinh xac.

S6 lao dong 1a can ct dé vao danh sach ngudi lao dong trong bang cham cong
va chang tir hach toan két qua lao dong cho ngudi lao dong & cac bo phan.

%+ Hach toan thoi gian lao dong

Hach toén thoi gian lao dong la viéc ghi chép kip thoi chinh xac thoi gian lao
dong cua tirng ngudi trén co so d6 dé tinh tién luong phai tra cho ngudi lao dong
duoc chinh xac.

Hach toan thoi gian lao dong phan anh s ngay cong, s6 gio 1am viéc thuc té
hoic nging san xuit nghi viéc cua ting bo phan san xuat, tieng phong ban trong
doanh nghiép.

Ké toan str dung c4c chung tir 14 bang chidm céng, phiéu bao 1am thém gio,
phiéu nghi BHXH. Bang chidm cdng dugc lap riéng cho ting bo phan, t6, doi lao
dong san xuat, trong do ghi rd ngay 1am viéc, nghi viéc cuaa tirng ngudi lao dong.

Chting tir hach toan thoi gian lao dong bao gdm: Bang cham cdng, Phiéu lam
thém gio, Phiéu nghi huang BHXH.

- Bang cham cdng duoc 1ap hang thang, theo ddi tirng ngay trong thang cua ting cé
nhan, tiing to doi san xuat, ting bo phan. T6 trudng san xuat, to cong tac hoic
nhitng ngudi duoc uy quyén ghi hang ngay theo quy dinh. Cudi thang can ci theo
thoi gian lao dong thuc té (s ngay cong, sé ngay nghi) dé tinh lwong va téng hop
thoi gian lao dong cua ting nguoi lao dong trong tirng bo phan. Bang cham cong
phai duoc treo cong khai dé moi nguoi kiém tra va giam sat.

- Phiéu 1am thém gio (hodc phiéu 1am thém) dugc hach toén chi tiét cho ting

ngudi theo sb gio 1am viéc.
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- Phiéu nghi huong BHXH dung cho truong hop 6m dau, con 6m, nghi thai san,
nghi tai nan lao déng. Chung tir do ndy co quan y té hoic do bénh vién cép va
dugc ghi vao ban cham cong.
% Hach toan két qua lao dong

- Hach toan két qua lao dong 1a viéc ghi chép kip thoi chinh xac sé lugng, chat
lwgng san pham hoan thanh cua ting cdng nhan vién dé tir d6 tinh lwong, tinh
thuong va kiém tra sy phu hop cua tién luong phai tra voi két qua lao dong thuc té,
tinh todn xac dinh ning suét lao dong kiém tra tinh hinh muc lao dong cua ting bo
phan va doanh nghiép.
- Chuang tur thuong st dung 1a: Phiéu xac nhan san pham hodc céng viéc hoan
thanh, phiéu nhap kho, bang theo di cong tac ting to...
- Ké toan sir dung céc loai chung tir ban dau khac nhau, tuy theo loai hinh va dic
diém san xuat & tirng doanh nghiép. Mac du st dung c&c mau ching tir khac nhau
nhung céac chang tir nay déu bao géom cac noi dung can thiét nhu tén cong nhan,
tén cdng viéc hodc san pham, thoi gian lao dong, sé lugng san pham hoan thanh
nghiém thu, ky han va chat luong cong viéc hoan thanh da dugc nhiém thu.
Dua trén c4c ching tir da 1apvé sé luong lao dong, thoi gian lao dong, két qua lao
dong, ké toan lap "Bang thanh toan tién lwong" cho ting t6, ting doi, ting phan
xudng va cac phong ban dya trén két qua tinh luong cho tung ngudi lao dong.
Nhu vay, hach toan lao dong vira c6 tac dung quan ly, huy dong, st dung lao dong,
dong thoi 12 co s¢ dé doanh nghiép tinh tién lwong phai tra cho ngudi lao dong.
1.2.2.2 Tinh lrong, phin bo tién lwong va cac khoan trich theo lwong tai
doanh nghiép

Viéc tinh luong va cac khoan trich theo luong, ké toan phai tinh riéng cho
ting ngudi lao dong, tdng hop luong theo ting t6, doi san xuat, tirng phong ban.
Truong hop tra luong cho tap thé nguoi lao dong, ké toan phai tinh lwong phai tra
cho ting khéi lwong cong viéc hoan thanh va huéng dan chia luong cho ting thanh
vién trong nhom tap thé d6 theo cac phuong phap chia luong nhat dinh ¢am bao
cong bang, hop ly. Viéc tinh lwong dugc tién hanh trén co s¢ cac chang tir hach
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toan lao d6ng: Bang cham cdng, bang thanh todn san pham hoic cong viéc hoan
thanh... va cac chinh sach, ché do vé lao dong, tién luong ma Nha nudc ban hanh.
Pé thanh toan tién luong va cac khoan phai tra cho cng nhan vién, ké toan
tién luong lap " Bang thanh toan tién lwong™ cho ting té doi phong ban. Cin ct
vao két qua tinh lwong cho tirng nguoi, trén bang thanh toén tién lwong can ghi rd
ting khoan tién lwong (lwong san pham, lwong thoi gian), cac khoan phu cép, tro
cap, cac khoan khau trir va sé tién nguoi lao dong con dugc linh. Sau khi ké toan
kiém tra, xac nhan va ky, giam ddc duyét va chuyén cho ké toan viét phiéu chi va
thanh toan luong cho cac bo phan.
Thong thuong viéc thanh toan lueong va cac khoan khac cho nguoi lao dong
tai cac doanh nghiép duoc chia lam hai ky:
+ Ky 1: tam ang luong, can ca vao tinh hinh luong duogc tra trong mot thoi gian dé
nguoi ta an dinh luong tam tng ¢ ky 1.
+ Ky 2: nhan s6 con lai sau khi da trir cac khoan khau trir vao thu nhap.
M®i lan linh luong ngudi lao dong phai ky vao cot "Ky nhan®.
- Truong hop ap dung tién thuong cho ngudi lao dong can tinh toan va lap "Bang
thanh toan tién thuong" dé theo ddi va chi tra cho ngudi lao dong theo quy dinh.
- Truong hop ngudi lao dong nghi 6m, nghi dé, nghi tai nan lao dong... thi ké toan
dua trén co s¢ "Phiéu nghi huong BHXH" va "Bién ban tai nan lao dong" dé tinh
toan va téng hop vao "Bang thanh toan BHXH". Sau khi ké toan tinh tong s6 ngay
nghi va sé tién tro cap cho ting ngudi s& chuyén cho truang ban BHXH cua don vi
xé&c nhan va chuyén cho ké toan truéng duyét chi.
- Trén co s& cac chung tir hach toan két qua lao dong do cac to, phong gui dén
nhu: Bang cham céng, hop dong giao khoan, bang thanh toén tién luong va BHXH
tién hanh 1ap bang phan bé tién lwong va céc khoan trich theo luong. Ngoai tién
lwong va cac khoan trich bang phan b6 con phan &nh céc khoan chi phi phai tra.
- S6 liéu téng hop phan bb tién lwong, trich BHXH, BHYT, KPCP dugc st dung
cho ké toan tap hop chi phi san xuat, ghi s6 ké toan cho cac déi tuong lién quan
can cir vao bang phan bo ké toan tién hanh ghi s6 cong so, lap bao céo két qua lao
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dong gui di cho cac bo phan quan ly lién quan. Phong ké todn mé sb tong hop két
qua lao dong dé téng hop két qua chung cho toan doanh nghiép.
1.2.3 Ké toan téng hep tién lrong va cac khoan trich theo lwong tai DN.
1.2.3.1 Ching tir ké toan

Ching tir ké toan tién luong va céac khoan trich theo lwong &p dung cho cac
doanh nghiép phai thuc hién theo noi dung, phuong phap lap, ky ching tir theo quy
dinh cua luat ké toan va cac van ban phép luat khéac co lién quan dén chang tir ké
toan lao dong va tién luong. Cac chung tir ban dau vé lao dong 1a co s¢ dé chi tra
lwong va cac khoan phu cép, trg cap cho ngudi lao dong va la tai liéu quan trong dé
danh gia hiéu qua cac bién phap quan ly lao dong van dung ¢ doanh nghiép. Do do,
doanh nghiép can phai van dung va lap céc chiing tir ban dau vé lao dong phu hop
véi cac yeu cau quan 1y lao dong, phan anh rd rang, day da sé lwong, chét luong
lao dong.

Cac chiing tir hach toan bao gom:
- Bang cham céng (MAau sé 0la - LDTL)
Bang nay duoc lap riéng cho tiing bo phan t6, d6i nham cung cap chi tiét s6 ngay
cdng cua tiing nguoi lao dong theo thang hoic theo tuan.
- Bang cham cdng lam thém gio (MAu sé 01b - LDTL)
- Giay di duong (MAu s6 04 -LDTL)
- Phiéu xé&c nhan san pham hoic cong viéc hoan thanh (Mau s6 05 - LDTL)
- Hop dong giao khoan (Mau s6 08)
- Bién ban thanh Iy (nghiém thu) hop dong giao khoan (Mau s 09)
- Bang k& trich nop cac khoan theo luong (MAau sé 10)
- Bang ké phan bo tién luong va Bao hiém xa hoi (Mau s6 11)
- Bién ban diéu tra tai nan lao dong: Bién ban ndy nhiam xac dinh mot céch chinh
xé4c cuy thé tai nan lao dong xay ra tai don vi.
1.2.3.2 Tai khoan ké toan

Pé hach toan tién luong va cac khoan trich theo lwong, ké toan sir dung cac
TK: TK334, TK338 va cac tai khoan co lién quan 622,627,641,642,111,112
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% Tai khoan 334: Phai tra nguoi lao dong
- Tai khoan nay phan anh cac khoan phai tra tinh hinh thanh toan cac khoan phai
tra cho ngudi lao dong cua doanh nghiép vé tién luong, tién cdng, tién thuong,
BHXH va céac khoan khac thudc vé thu nhap cta ngudi lao dong.
- Tai khoan nay dugc phan tich thanh hai tai khoan cap hai:
+ TK 3341" Phai tra cong nhan vién": ding dé phan anh cac khoan thanh toan véi
nguoi lao dong cua doanh nghiép.
+ TK 3348 "Phai tra ngudi lao dong khac™: dung dé phan anh tinh hinh thanh toan
véi nguoi lao dong khac khéng thudc lao dong trong danh sach cua doanh nghiép.
Két cau:
- Bén No:
+ Céc khoan tién luong, tién cong, tién thudng co tinh chat lwong, BHXH va cac
khoan da tra da chi, da ung trudc cho ngudi lao dong.
+ Cac khoan khau trir vao tién luong, tién cong, tién thuong co tinh chat luong va
cac khoan phai tra phai chi cho nguoi lao dong.
- Bén Co
+ Cac khoan tién luong, tién cdng, tién thuong co tinh chat lwong va cac khoan
khac phai tra phai chi cho nguoi lao dong.
- Sb du bén Co: Céc khoan tién luong, tién cong, tién thuong ¢ tinh chat luong va
cac khoan khac con phai tra cho nguoi lao dong.
- TK 334 ¢6 thé c6 sb du bén No. S6 du bén No TK 334 rat ¢4 biét, néu cd phan
anh so tién da tra 16n hon sb phai tra vé tién luong, tién cong, tién thuong va céc
khoan khac cho nguoi lao dong.

% TK 338 "Phai tra, phai nop khac"

Tai khoan nay phan anh tinh hinh thanh toan vé cac khoan phai tra, phai nop
ngoai noi dung dugc phan anh ¢ TK 334. Trong cong tac ké toan tién luong theo
doi trén 4TK cap 2 sau:

- TK 3382 "Kinh phi cong doan™ : tai khoan nay phan anh tinh hinh trich va thanh
toan cong doan & don vi.
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Két cau:

Bén No:

+ Chi tiéu KPCD tai co so

+ KPCD da nop

Bén Co

+ Trich KPCB vao chi phi kinh doanh

S6 du bén C6: KPCP chua nop, chua chi

Sé du bén No: KPCP vuot chi

- TK3383 "Bao hiém xa hoi":

TK nay phan anh tinh hinh trich va thanh toan BHXH ¢ don vi.

Két cau

Bén No

+ BHXH phai tra cho nguoi lao dong

+ BHXH da nop cho co quan quan ly quy BHXH

Bén Co

+ Trich BHXH vao chi phi kinh doanh

+ Trich BHXH trir vao thu nhap cua nguoi lao dong

S6 du bén C6: BHXH chua nop

S6 du bén No: BHXH vuot chi

- TK 3384 "Bao hiém y té"

Tai khoan nay phan anh ngudn tinh hinh trich va thanh toan BHYT theo quy dinh.
Két cau

Bén No: Nop BHYT

Bén Co

+ Trich BHYT tinh vao chi phi kinh doanh

+ Trich BHYT trur vao thu nhap cua ngudi lao dong

S6 du bén C6: BHYT chua nop

- TK 3389: "Bao hiém that nghiép"

Tai khoan nay phan anh tinh hinh trich va thanh toAn BHTN theo quy dinh.
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Két cau
Bén Ng: nop BHTN
Bén Co:
+ Trich BHTN tinh vao chi phi kinh doanh
+ Trich BHTN trur vao thu nhap cua ngudi lao dong
S6 du bén Co: BHTN chua nop
- Nhém tai khoan chi phi sir dung nhan céng: TK 622,6271,6421,241,623
Caéc tai khoan khac c6 lién quan: 335,111,112
1.2.3.3 So’ @0 hach toan cac nghiép vu cha yéu

Pé tién hanh phan bd tién lwong va cac khoan trich theo lwong, ké toan can
Van ctr trén co so cac chung tir vé lao dong tién luong va cac khoan trich theo
lwong trong thang. Ké toan tién hanh téng hop tién luong phai tra cho ting doi
tuong st dung lao dong dé ghi cot chi c6 TK 334 c6 cac dong cho phil hop va ty 1é
trich BHXH, BHYT, KPCPD theo ting d6i tuong su dung dé tinh ra s tien phai
trich BHXH, BHYT, KPCD dé ghi vao cot c6 TK3383,3384,3382.

S6 liéu trén bang phan bo tién luong va cac khoan trich theo lwong dé ghi vao
cac s6 ké toan co lién quan tuy thudc vao hinh thuc ké toan ap dung tai don vi,
ddng thoi duge st dung dé ké toan tap hop chi phi san xuat va tinh gia thanh thuc
té cua san pham dich vu. Duéi day 14 so d6 ké toan tong hop tién luong, thuong(So

d6 1.1) va so dd ké toan céc khoan trich theo lwong (so d6 1.2).
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SO PO 1.1: SO PO KE TOAN TONG HOP TIEN LUONG, THUONG

138,141,333,338 334 622,627,641,642
Cac khoan phai khau trir vao luong Luong va cac khoan mang tinh
va thu nhap cua nguoi lao dong chat luvong phai tra NLD
111,112 335

Ung va thanh toén tién luong | Phai tra tién luong nghi phép
va cac khoan khac cho NLD |cua CNSX(néu DN trich truéc)

» »
» »

353
512
Khi chi tra luong,thuong va cac Tién thuong phai tra NLD
khoan khéac cho NLD bang SP,HH to Quy KT-PL
33311 338(3383)
Thué GTGT dau ra BHXH phai tra CNV
(néu co)
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SO PO 1.2: SO PO KE TOAN CAC KHOAN TRiICH THEO LUONG

334 338 622,627,641,642

BHXH phai tra cho CNV Trich BHXH,BHYT,KPCb,BHTN

&
<«

A

111,112 334

Tru vao luong

v

Chi tién nop BHXH,BHYT,

v

KPCDH, BHTN 111,112

Chi tiéu KPCD tai don vi Nhan duoc tién cap bu sé6 KPCD
chi vuot

»
|

v

1.2.4 T6 chirc hé thong so ké toan dé hach toan tién lwong va cac khoan trich
theo lwong trong doanh nghiép.

Tuy vao dac diém, quy mé cia mdi doanh nghiép ma ké toan thuc hién ghi so
theo mét trong nam hinh thiac sau:
- Hinh thizcc Nhat ky s6 céi
- Hinh thirc Nhat ky chang tur
- Hinh thc Ching tir ghi 6
- Hinh thirc Nhat ky chung
- Hinh thirc Ké toan may
* Hinh thirc s6 ké toan "Nhat ky s6 cai": &p dung cho cac doanh nghiép c6 quy mé
nho quan ly tap trung, nghiép vu phat sinh it va don gian, tai khoan sir dung khong
nhiéu. Qua trinh thuc hién gdm cac loai s6 sau:
S6 Nhat ky-S6 céai TK334,335,338
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S6 chi tiét TK334,335,338

* Hinh thuc so ké toan "Nhat ky ching ti': 4p dung ddi véi cac doanh nghiép cé
quy md 16n, loai hinh kinh doanh phuc tap, ¢6 trinh d6 quan ly va ké toan cao, thuc
hién ké toan thi céng. Hinh thirc nay c6 céc loai so sau:

Nhat ky ching tir s6 1,2,7,10

S6 chi tiét TK 334,335,338

Bang ké s6 4,5,6

* Hinh thic s6 ké toan "Chang tir ghi s6": 4p dung d6i voi moi loai hinh doanh
nghiép, quy mo doanh nghiép phi hop véi cac diéu kién ké toan thi cong va ké
toan may. Qué trinh thuc hién gdm céac loai sb sau:

So dang ky ching tir ghi s6

Ching tir ghi s6

S6 cai cac TK 334,335,338

S6 chi tiét cac TK 334,335,338

* Hinh thirc s6 ké toan "Nhat ky chung™: 4p dung di véi cac doanh nghiép cé quy
mo vira va nho, phu hop ap dung ké toan may. Qua trinh thuc hién géom so:

S6 Nhat ky chung

S6 Cai TK334,335,338

S6 chi tiét TK 334,338

* Hinh thac Ké toan may

Pé khic phuc nhitng han ché va kho khan trong cong tac ké toan thi cong, hién
nay rat nhiéu doanh nghiép di (ng dung phan mém may tinh trong cong tac ké
toan. D6 chinh 1a viéc thiét ké va sir dung cac chuong trinh phan mém theo ding
noi dung, trinh ty cua phuong phap ké toan dé thu nhan, xtr Iy va cung cap céc
thong tin ké toan trén may vi tinh. Gidp bo phan ké toan giam bét viéc ghi s6 tha

cong.
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So do 1.3: So do trinh tu ké toan hinh thic Chang tir ghi so:

Chieng tir gbc

,, 1 |

S6 quy Béing tong hop S0, thé ké toan
ching tir ke chi tiet

toan cung loai

A\ 4 A\ 4
S6 dang ky Ching tir ahi s
AP ng tir ghi s
Chirng tir ghi so g frghi so
A v
ey Bing téng hep
> So cai R > chi tlét

'

Bang can doi
so phét sinh

'

Béao céo tai chinh <

Ghi chu:

Ghi hang ngay:

v

Ghi cudi thang: -

Quan hé ddi chiéu:
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CHUONG II ) S ‘ o
THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC

KHOAN TRICH THEO LUONG TAI CONG TY TNHH

THUONG MAI VA XAY DUNG PAl HQP
2.1 Téng quan vé Cong ty TNHH Thwong mai va Xay dung Pai Hop
2.1.1 Qua trinh hinh thanh va phét trién Cong ty

e Gidi thiéu khéi quét vé Cong ty:
- Tén Cong ty: Cong ty TNHH Thuong mai va Xay dung Pai Hop
- Tén giao dich tiéng anh: DAIHOP Trading and construction Co.,LMT
- bia chi tru so chinh: S6 137An Pa-Ngd Quyén-TP Hai Phong
- Bién thoai: 0313.852850 - Fax: 0313.65338
- Email: ctytnhhdaihop@gmail.com
- Vén diéu 18: 3.000.000.000d0ng

e Quaé trinh hinh thanh va phat trién cong ty
Cong ty TNHH Thuong mai va xay dung Pai Hop dugc thanh 1ap theo Gidy ching
nhan Pang ky kinh doanh 1an dau s6 0202000128 ngay 30/10/2000, Giay chiing
nhan Pang ky thay doi 1an 3 ngay 18/03/2008 cua s¢ ké hoach va dau tu Hai
Phong.
Cong ty 1a mot don vi kinh té hach toan déc lap, co tu cach phap nhan hoat dong
kinh doanh theo diéu 1& ciia cdng ty TNHH c6 hai thanh vién trg 18n phi hop véi

quy dinh cta luat doanh nghiép va cac quy dinh hién hanh cua Nha nudéc.

2.1.2 Pic diém san xuat kinh doanh ciia Cong ty

Theo gidy chting nhan ding ky kinh doanh, hoat dong caa cong ty géom:
- Kinh doanh va dich vu thuong mai

- Kinh doanh vat liéu dién, vat liéu x@y dung

- Van tai hang hoa thuy bo

- Xay dung cong trinh dan dung va céng nghiép.
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2.1.3 T6 chiic bé may quan ly caa Cong ty

So do 3: Sor do bé may quan ly ciia Cong ty

Cong ty TNHH thuong mai & xay dung Pai Hop dugc to chic hoat dong va diéu
hanh theo mé hinh Céng ty trach nhiém hru han, tuan tha theo cac quy dinh caa

phap luat hién hanh.

Ban giam déc

A 4 A 4 A 4 A 4

Phong ké hoach Phong tai chinh Phong nhéan sw Phong kinh
Ky thuat Ké toan va ATLD doanh
Y A 4 Y A 4
A\ 4 A 4 A
Doi xay Dji xay Doi xay Doi xay
lap so 1 lap so 2 lap so 3 lap so 4

* Chire nang cac vi tri, phong ban trong céng ty:

- Gidm déc: 1a ngudi dai dién phap nhan cua cong ty trong moi giao dich c6 trach
nhiém va quyén han té chic quan 1y diéu hanh chung, hoach dinh va té chuc thuc
hién moi hoat dong kinh doanh, doi sdng cong nhan vién trong cong ty theo diéu 18

cta Cong ty TNHH Thuong mai va xay dung Dai Hop.

-Phong ké hogch - k§ thugt: tham muu cho giam dbc vé nhiing ké hoach, chiu

trach nhiém vé cac van dé lién quan dén k§ thuat trong cong ty.

-Phong tai chinh - Ké toan: tham muu cho giam déc thyc hién cong tac tai chinh
ké toan, cac ché do béo céo theo quy dinh théng ké, kiém tra cac ché do hach toan,
quan ly kinh té vat tu tién vén dam bao st dung chiing mot cach dat hiéu qua kinh

té cao.
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-Phong nhan s va ATLD: chiu trach nhiém vé cong tac to chuc tuyén chon, bién
ché, sip xép st dung nhan luc: cong tac dao tao nang bac cho CBCNV, chiam séc

kham chtra bénh...

-Phong kinh doanh: nghién ctu thi truong, tim kiém ban hang kinh doanh. T6
chtc ké hoach, chién lugc kinh doanh. Phong kinh doanh s& quan ly cac bo phan
kinh doanh.

-Pji xay ldp: truc tiép thi cong theo sy chi dao.
2.1.4 Pic diém to chic by may ké toan tai Cong ty

So do 4: So do bé may ké toan tai cong ty

Ké toan truéng

A

y

Ké toan tong hop

A

y

A

y

Thi quy Ké toan Ke toan chi
thanh ton phi-gia thanh
v \ 4 A 4 v
KT dpi KT ddi KT dji KT dpi
xay dung 1 xay dung 2 xay dwng 3 xay dung 4

- Ké todn truwéng:

+ Phu trach chung, chiu trach nhiém truée Giam déc moi hoat dong cua phong
cling nhu cac hoat dong khac cia Cong ty co lién quan toi cong tac tai chinh va
theo ddi cac hoat dong tai chinh caa Cong ty

+ T6 chirc cong tac ké toan, thong ké trong cong ty phu hop véi ché do quan ly va

theo ddi cac hoat dong tai chinh cua Nha nudc.
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+ Thyc hién cac chinh sach ché d6 vé cong tac tai chinh ké toén.

+ Kiém tra tinh phép ly cta cac hop dong.

+ T6 chuc cong tac kiém ké dinh ky theo quy dinh.

+ Truc tiép chi dao kiém tra, giam st phan nghiép vu ddi véi can bo théng ké, ké
toan cac don vi trong Cong ty.

+ Ké toan cac khoan phai thanh toan vai NSNN.

- Ké toan téng hep: tong hop va xac dinh két qua san xuét kinh doanh.

- Tha quy: quan Iy nhap - xuét tién mat phuc vu cho hoat dong kinh doanh hang
ngay cua cong ty. Hang ngay thi qui phai kiém ké sé ton quy tien mat thyc té doi
chiéu véi sé liéu so quy tién mat, sb ké toan tién mat.

- Ké toan thanh toan

+ Kiém tra tinh hop phap cua chang tir trude khi lap phiéu thu chi.

+ Cuing thu quy kiém tra, d6i chiéu sir dung ton quy s6 sach va thuc té.

+ Giao dich voi Ngan hang vé cac khoan thanh toan qua Ngan hang caa cong ty.

+ Kiém tra tinh hop phap cac ching tir tredce khi thanh toan tam tng.

+ Ké toan tién luong tai cong ty.

- Ké toan chi phi gia thanh: theo ddi, tap hop cac khoan chi phi gia thanh.

2.1.5 Nguyén tic té chitc cong tac ké toan va hinh thic ghi sé ké toan.

2.1.5.1 Nguyén tac té chirc ké toan va cac chinh sach ké toan chi yéu

Qua trinh luan chuyén ching tir ké toan trong Doanh nghiép dam bao nguyén tic
sau: tat ca cac chtng tir ké toan do Doanh nghiép 1ap hoic tir bén ngoai chuyén dén
déu phai tap trung vao bd phan ké toan doanh nghiép (ké toan ¢ cac to, doi va
Cong ty). Bo phan ké toan sé& kiém tra nhitng ching tir ké toan d6 va chi sau khi
kiém tra va xac minh tinh phap ly caa chang tir thi méi dung nhitng ching tir ké
toan do dé ghi s6 ké toén.

Trinh tu luan chuyén chang tir ké toan trong Cong ty bao gom cac budc sau:
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- Lap chang tir theo qui dinh hoc tiép nhan chang tir tir bén ngoai.

- Kiém tra va hoan chinh chang tur: kiém tra tinh hop 1y, hop 1, hop phap cua
chung tir, kiém tra cac yéu td co ban ciia mot ching tir ké toan

- Str dung ching tir d@é dinh khoan, ghi s6 hoidc cung cap thdng tin cho cac bo phan
c6 lién quan

- Luu trir va bao quan ching tir: ching tir ké toan duoc luu trir tai kho (Vi céc
chtng tir 14u ndm) va tai ta luu trir cua phong ké toan.

Cong ty sir dung danh muc céc chtng tir ké toan theo qui dinh cia Nha nuée nhu:

- Vé lao dong tién luong: Bang cham cdng, bang thanh toan tién lwong, hop dong
giao khoan ...

- V& tién té: Phiéu thu, phiéu chi, gidy dé nghi tam ung, gidy dé nghi thanh toan...
Cubi ky ké toan truong, ké toan téng hop lap day du cac Béo céo quyét toan theo
ché do ké toan hién hanh nop cap trén.

* Cac chinh sach ké toan chu yéu:

- Ap dung ché 6 ké toan theo quyét dinh 15/2006/QD-BTC ngay 20/03/2006 cua
Bo truong Bo Tai chinh.

- Pon vi tién té sir dung 1a dong Viét Nam (VND).

- Phuong phép hach toan hang ton kho 1a phuong phéap ké khai thudng xuyén, tinh
gia tri hang xuat kho theo phuong phap binh quan gia quyén ca ky du trix.

- Khiu hao TSCD dugc tinh theo phwong phap duong thang.

2.1.5.2 Hinh thirc s6 ké toan dang ap dung.

Dua vao dic diém, tinh hinh cu thé cta Céng ty, bd may ké toan Cong ty di chon
hinh thtrc ké toan "Chuing tir ghi s6" gom ¢ cac loai so sau:

- Chung tir ghi s6

- S6 dang ky chung tir ghi s6

- S6 céi

- S6 (thé) ké toan chi tiét
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So do 3: So do trinh tu ké toan tai cong ty:

Chieng tir gbc

,, 1 |

S6 quy Béing tong hop S0, thé ké toan
ching tir ke chi tiet
toan cung loai

A 4 A 4

< Chieng tir ghi sé

So dang ky
Chirng tir ghi so

\ 4

S Bang téng hop
............................................... > So cai RN N chi tlét

'

Bang can doi
so phét sinh

'

Béao céo tai chinh <

\ 4

Ghi chu:

v

Ghi hang ngay:
Ghi cudi thang: -
Quan hé ddi chiéu: e >

2.2 Thuc trang cong tac ké toan lao dong tién lwong va cac khoan trich theo

tién lwong tai Cong ty TNHH thwong mai va xay dung Pai Hop.

2.2.1 Tinh hinh lao dong cua cong ty.

Cong ty TNHH thuong mai va xay dung Dai Hop la mét doanh nghiép hach toan
kinh té doc 1ap véi tong sé 270 can bd cong nhan vién (tinh dén 01/04/2010, khdng
ké s6 lugng lao dong theo thoi vu). Lao dong trong cong ty ¢ thé phan thanh:
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- Khéi lao ddng gian tiép: hudng luong quan ly doanh nghiép, bao gdm toan bo
can bo cong nhan vién lam trong cac phong ban quan ly cong ty.

- Khéi lao ddng tryuc tiép: day 1a bo phan ngudi lao dong truc tiép 1am san pham.
Tién luong cua ho duoc tinh theo don gia, khéi lwong cong viéc.

V& co cau toan b lao dong cua cong ty duoc phan loai trong bang sau:

Biéu 2.1: Bang tong hop vé co chu lao dong

STT Chi tiéu S6 luong (nguoi) Ty 18 (%)
1 Lao dong gian tiép 50 18.5%
2 Lao dong tryc tiép 220 81.5%
Cong 270 100

Nhin vao bang ta thay: Co cau luc luong lao dong cua cong ty bao gém lao dong
gian tiép,lao dong truc tiép vai ty I¢ lan luot 1a 18.5%, 81.5%. Nhu vay luc lugng
lao d6ng truc tiép chiém ty I& 16n hon rat phi hop voi quy mé hoat dong dang ngay
cang duoC mé rong trong nim 2010 cua Cong ty véi chice ning chia yéu 1a nhan
thau, thi cong cac cong trinh xay dung 16n va nho.

Song dé xem Xét tinh chat lao dong caa cong ty, khdng chi quan tam theo ddi vé
mat s6 lwong ma con ludn ludn chi trong dén chat luong lao dong. Su danh gia do
duoc thé hién qua bang phan loai trinh d6 nhan vién

Biéu 2.2: Bang phan loai trinh d$ lwc lwong lao dong

STT Chi tiéu So luong(nguoi) | Ty 18(%)

Luc luong can bo cong nhan vién 50 18.5

1 |- Canbo cd trinh dd Pai hoc va trén Dai hoc 37 13.7

- Cén bo co trinh d6 trung cap va so cap 13 4.8

Luc luong lao dong san XUat 220 81.5

5 - Tho ky thuat bac 4/7 -> 6/7 95 35.2

- Tho k§ thuat bac 2/7 -> 3/7 60 22.2

- Lao dong phé thong 65 24.1

cong 270 100
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Bang phan bd trén da thé hién co ban trinh d6 cua nguoi lao dong trong cong ty tai
thoi diém hién nay.

% T6 chuc hach toan sb lugng lao dong
Hach toan sb luong lao dong thuc chat 1a phan loai lao dong theo nghé nghiép, tinh
chat cong viéc va theo trinh do ki thuat cap bac cua ngudi lao dong trong cong ty.
Viéc hach toan duoc theo di chi tiét trén cac s6 nhu s6 danh sach lao dong, bao
cao sur dung lao dong...
Viéc quan 1y lao dong tai Cong ty TNHH thuong mai va xay dung DPai Hop chi
dugc quan ly trén s6 sach thong thuong khong dugc ma hoa trén phan mém ké
toan, do vay viéc ddi chiéu dé tinh lwong va cac khoan trich theo luong tién hanh
mat nhiéu thoi gian, do chinh xac tuyét dbi kho dam bao.
Viéc quan 1y lao dong khdng chi dugc thuc hién ¢ phong té chic hanh chinh ma
con duoc thuc hién & dudi cac doi xay dung. Cac doi xay dung c6 nhiém vu nim
rd quan sé lao dong ting ngay cua bd phan minh. Céac chung tir thuong dugc st
dung dé ghi vao s6 sach la: Quyét dinh tiép nhan lao dong, gidy chuyén cdng tac,
quyét dinh thdi viéc, quyét dinh nghi huu.
Cubi cung tirng b phan lao dong - tién luong cta cac to doi s& 1ap bao cao vé tinh
hinh st dung lao dong dé gui vé phong t6 chtc hanh chinh.
2.2.2 Tinh lwong va cac khoan phai tra cho nguwoi lao dong
2.2.2.1 Phwong phap tinh tién lwong va cac khoan trich theo lwong
Quy dinh tra lvong va cac hinh thuc tra lvong trong Cong ty TNHH thuong mai va
xay dung Dai Hop
Quy dinh chung cho viéc tinh luong trong don vi:
Can cr vao nghi dinh caa chinh phi vé doi méi tién lwong va thu nhap trong céc
doanh nghiép, Céng ty TNHH thuong mai va xay dung Pai Hop quy dinh viéc tinh
luong phai dam bao cac nguyén tac sau:
- Viéc tinh luong phai theo quy dinh ciia Nha nuéc, phi hop voi hiéu qua san xuat
kinh doanh cuaa cdng ty ( theo hé sb riéng cua cong ty) dam bao khéng thap hon
muc luong t6i thiéu do Nha nudc quy dinh.
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- Co ché tra luong phai khuyén khich dugc ngudi lao dong tir cdng nhan truc tiép
san xuat dén nhimg nguoi c6 trinh d6 chuyén mon ky thuat, phat huy duoc niang
luc cia mdi ngudi trong cong viée duoc giao. Két qua tién luong lao dong gén lién
v6i nang suat lao dong , chat lwong va két qua cong viéc.

- Péi véi ngudi lao dong 1am thém gio, ngoai gio tiéu chuan thi phai dugc huang
lrong theo ding quy dinh caa cong ty.

+ Néu lam thém gio huong 150%

S6 tién duoc huong = Lwong ngdy X s6 ngay 1am thém gio x 150%

+ Néu lam thém chi nhat huong 200%

S6 tién dugce huong = Luong ngdy X sé ngay 1am thém chu nhat x 200%

+ Néu lam thém cong trudong huong 300%

S6 tién dugce huong = Luong ngdy X s6 ngay lam them x 300%

* Cac hinh thac tra luong trong cong ty

Hién nay Cong ty ap dung hai hinh thuc tra lwong cho cong nhan la:

- Hinh thtrc tra Iuwong theo thoi gian: theo hinh thirc nay quy luong tra cho nguoi
lao dong trong nhitng ngay khong tham gia san xuat (vang mat) nhung van duoc
hudong 100% luong co ban. Tra lwong cho nguoi lao dong trong nhitng ngay nghi
&, tét, nghi hoc hop, nghi phép niam, nghi nhitng ngay hiéu hy.

- Hinh thtc tra luong theo ngdy cong: tién luong tra theo hinh thuc nay ap dung
cho céng nhan tryc tiép san xuat tai cac té doi, xi nghiép xay dung. Hinh thic nay
cha yéu can cir vao sé ngay cong thuc té di lam va don gia ngay cong theo quy
dinh cta So xay dung.

Quy ché tra lwong dugc xay dung trén co s dam bao tién luong duoc huong phi
hop Vvoi trinh do ning luc, mic d6 cong hién cia mdi ca nhan ddi véi doanh
nghiép. Thuc hién nguyén tic nguoi 1dm nhiéu, dat hiéu qua chat luong cao dugc
huong lwong nhiéu. Pam bao dugc tinh ¢éng bang, chinh xéac trong viéc tra luong
cho nguoi lao dong trong don vi.

* C4c khoan phu cap, tién thuang thanh toan cho CNV

- Quy dinh vé phu cip trong cong ty:
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Ngoai cac khoan luwong chinh, ngudi lao dong trong cong ty con dugc huong cac
khoan phu cap theo quy dinh ciia Nha nuéc va caa cong ty.

+ Phu cap 3n ca = Téng sé ngay cong di 1am x 12.0004d

+ Phu cép 1am thém

- Quy dinh vé tién thuong: tuy theo quy dinh cua cong ty ting thoi ky hoac ting
nam. Quy khen thuéng ding dé:

+ Thuong cudi nam hoac thudng Ky trén co sé nang sut lao dong va thanh tich
cOng tac caa mdi ngudi lao dong trong cong ty.

* Cac khoan trich theo luong

Theo quy dinh hién nay hang thang Cong ty nop bao hiém 22%, nguoi lao dong
nop bao hiém 8,5% trir vao luong.

2.2.2.2 Tinh lwong va cac khoan phai tra cho ngwai lao dong

Cubi thang trén co s¢ quy ché tra luong da duoc quy dinh cu thé cta Cong ty dong
thoi trén s lieu hach toan vé thoi gian va két qua lao dong, ké toan sé& tién hanh
tinh tién lwong va trg cap BHXH phai tra cho nguoi lao dong.

Cong ty TNHH thuong mai va xay dung Pai Hop da ap dung hinh thac tra luong
theo thang, bo phan ké toan trong phong tai chinh ké toan tién hanh tinh lwong cho
toan bo céng nhan vién khdi van phong. Con ké toan tai cac td, doi xay dung s& 1ap
Bang thanh toan luong cho céc to doi xay dung do, sau do ké toan tai cac to, doi
xay dung nay s& gui ching tir va s6 sach ¢ lién quan 1én phong tai chinh ké toén.
Pé thanh toan tién lwong va cac khoan phai tra cong nhan vién, ké toan lap Bang
thanh toan tién luong va BHXH (néu c6 phai thanh toan) cho tung to, doi cac
phong ban. Bang thanh toan lwong va BHXH dugc 1ap vé co ban dung quy dinh va
ché do ké toan hién hanh. Céc chang tir 1am co s& dé chi tra lwong va cac khoan
phai tra nguoi lao dong la: Bang cham cdng, phiéu nghi huong BHXH, phiéu xéac
nhan san pham hozc cong viéc hoan thanh, hop ddng giao khoan...

Khoan thu nhap ciia mdi ngudi lao dong trong mot thang sé bao gom cac khoan
lwong chinh, lwong phu, cac khoan phu cap theo quy dinh trir di cac khoan khau trir
(bao gdm BHXH, BHYT, BHTN va céac khoan phai khau trir khac).
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Sau day la cach tinh lwong cu thé cho ting bd phan lao dong trong Cong ty TNHH
thuong mai va xay dung DPai Hop.

Cong thuc:

TN = Ltt - Céac khoan giam trir

TN = (Ltg + Pc) - (BHXH+BHYT+BHTN) - (KPCD + DP)

Trong do:

- TN: Tong thu nhap ngudi lao dong duoc huong trong thang

- Ltt: Lwong thuc té

- Ltg: Luong thoi gian

- Pc: phu cap

- BHXH + BHYT + BHTN: khoan trich theo quy dinh cia Nha nuac trir vao luong
co ban cua nguoi lao dong. BHXH + BHYT + BHTN = 8,5% x Lcb

- Lcb: lvong co ban = Heb x Itt

- Itt: lwong tdi thiéu

Vi du: Thang 05 nam 2010, cian ctr vao Bang cham céng va céc chang tir khac c6
lien quan, tinh luong thuc té caa Ong Nguyén Van Thuan-Phé giam déc.

- Ngay cbng quy dinh: 26 ngay

- Ngay c6ng lam viéc thyc té: 26 ngay

- Muc luong téi thiéu: 880.000d

- Hé sb lwong: 5,65

- Hé s6 cong ty: 0,3

- Phu cap in ca: 26 ngay

Tir d6 ta c6 thé tinh:

-Luong co ban = hé sé lwong x mic lwong téi thiéu = 880.000 x 5,65 = 4.972.0004d
-Thu nhap tir hé s6 cong ty = Lcb x hé s6 cong ty =4.972.000 x 0,3 = 1.491.600d

4.972.000

Luong thoi gian = - X 26 =4.972.000d4

-Phu c4p an ca = S6 ngay thuc té di 1am x 12.000 = 26 x 12.000 = 312.0004
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Thu nhap = 1.491.600+4.972.000+312.000=6.775.6004

BH nguoi lao dong phai nop = 4.972.000 x 8,5% = 422.620d
-Tam wng trong ky: 2.000.0004

-Thué TNCN = (Thu nhép - giam trir gia canh - BH) x 5%

= (6.775.600 - 4.000.000 - 1.600.000 - 422.720) x 5% = 37.649d
Thuce linh = Thu nhap - BHXH - Tam tGng - Thué TNCN
=6.775.600 - 422.620 - 2.000.000 - 37.649 = 4.315.331d

2.2.2.2.1 Tinh lwong thoi gian, lwong bé sung cho nguoi lao déngtrong toan

cong ty.
Itt X Hch ) )
Ltg = : : X S0 ngay cong thuc té
S6 ngay cong theo cheé do
It x Heb S6 cong luong lam
Ltgbs = . . . . X .
S0 ngay cong theo che do lrong thoi gian

S6 ¢ong lwong 1am luong thoi gian: 1a sé ngay vang mit caa ngudi lao dong nhung
van duogc tinh dé huong luong thoi gian, phai dam bao cac yéu cau cu thé cua
Cong ty hoac theo dang quy dinh cua Nha nudc.

- Hién nay doanh nghiép ap dung 9 ngay nghi (18, tét) ché do theo quy dinh cua
Nha nudc.

- Nghi phép theo ché @6 phai c6 "Giay xin nghi phép" cua nguoi lao dong va "Giay
nghi phép" thé hién sy dong y cua dai dién cong ty.

Vi du:

Chi Cao Minh Nhat (nhan vién phong tai chinh ké toan) trong thang 5 da nghi 2
ngay phép theo ché do. C6 giay "Pon xin nghi phép" biéu 2.3 va "Giay nghi phép"
biéu 2.4
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON XIN NGHI PHEP

Kinh giti: - Giam déc Cong ty TNHH thwong mai va xay dung Dai Hop
- Truong phong Tai chinh - Ké toan
Tén tdi la: Cao Minh Nhat
Pon vj cdng tac: Phong Tai chinh Ké toan
bia chi thuong tri: 5/152 Cho Hang - Lé Chan - Hai Phong
Nay toi lam nay xin dé nghi 1anh dao Cong ty cho t6i dugc nghi phép
+ T ngay 10/05/2010 dén ngay 11/05/2010
+ Ly do: Vé qué

+ TO6i da ban giao cong viéc trong thoi gian nghi phép lai cho: chi Bui Thu

Trang

Kinh mong ban lanh dao cong ty xem xét va chap nhan

Hdai Phong, ngay 06 thang 05 nam 2010

Y kién ciia Thi truémg don vi Kinh don

BIEU 2.3: "PON XIN NGHI PHEP"
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

GIAY NGHI PHEP
So: 46/GNP

Cap cho Ong (Ba): Cao Minh Nhat
Pon vj cdng tac: Phong Tai chinh - Ké toan
Nghi phép tiéu chuan nim 2010
Tur ngay 10 thang 05 nam 2010
Pén ngay 11 thang 05 nam 2010
Noi nghi phép:

+ Hai Duong

Ngay 29 thang 04 nam 2010

Thi trwéng don vi

BIEU 2.4: "GIAY NGHI PHEP"
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Can ctr vao hai chang tir trén, ké toan tinh lwvong cho chi Cao Minh Nhat nhu sau:

K¢é toan vién Nhat co Hcb = 2,65

Chi Cao Minh Nhat dugc hudng lwong phép la:

Ltgbs= (Lcb x Heb / s6 ngay cong theo ché dd) x s6 cong phép

= (880.000 x 2,65 / 26) x 2 = 179.385 ddng.

2.2.2.2.2 Tinh lwong theo ngay cong nhén vién truc tiép san xuat tai cac td, doi
Nhan cong dugc thué dé thuc hién thi cong céc cong trinh déu dugc thué

mang tinh chat thoi vu nén ké toan tai cac té doi xay dung da p dung hinh thic tra

lwong theo ngay cong.

Luong theo Pon gid ngay cong

= S6 ngay cong X
ngay cong theo quy dinh
Vi du : Anh Pham Vin Bay 14 céng nhan thi cong tai cong trinh Khu lién hiép san
Xuat gang thép Hoa Phat, cin cir vao sé ngay cong thuc té di 1am va don gia ngay
cong, ké toan tinh luong cho anh Bay nhu sau:
- Sb ngay cong thuc té di 1am: 26
- bon gia ngay cong: 120.000d4
Vay, luong chinh caa anh Bay 1a: 26 x 120.000 = 3.120.000d
2.2.2.3 Céch tinh BHXH, BHYT, BHTN, KPCD tai Cong ty.
Viéc trich 1ap BHXH, BHYT, BHTN, KPCPD la viéc bat buoc dbi véi cac doanh
nghiép vi d6 la loi ich cua ngudi lao dong ma Nha nude da quy dinh.,
< Bao hiém x& hoi.
-S4 tién trich nop BHXH trir vao luong cua nguoi lao dong
S6 tién BHXH = (Lwong CB + PC c¢6 tinh chat lwong) x 6%
- S4 tién phai nop cho ngudi lao dong (tinh vao chi phi)
S6 tien BHXH = (Lwong CB + PC ¢ tinh chat luong) x 16%
Vi dy: Can cir vao cach tinh luong cia Ong Nguyén Van Thuan ta xac dinh:
Luong CB: 4.972.000
S6 tién BHXH phai nop = 4.972.000 x 6%= 298.320d
S6 tien BHXH cong ty phai nop = 4.972.000 x 16% = 795.520d
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* Cong thuc tinh trg cap BHXH:
S6 tién S6 ngay nghi Luong Ty 1é %
BHXH tinh BHXH § cap bac § BHXH
< Bao hiémy té (BHYT)
O cong ty mic trich BHYT ciing theo quy dinh:
- Cong ty nop 3% tinh vao chi phi SXKD trong ky
- Nguoi lao dong nop 1,5% trir vao lvong ctia nguodi lao dong
Nguoi lao dong s& duoc cap thé BHYT dugc kham chita bénh khi c6 nhu cau.
Nguoi c6 thé BHYT duoc hudng cac ché do theo quy dinh kham, chita bénh.
Vi du: Can ctr vao cach tinh luong
- S tién BHYT 6ng Thuan phai nop 1a:
=4.972.000 x 1,5% = 74.580d
- S tién BHYT cdng ty nop:
=4.972.000 x 3% = 149.1604
¢ Kinh phi cong doan
Trich KPCD trén luong thuc linh cua nguoi lao dong trong cong ty
Muc trich 2% trén tong quy lwong tinh vao chi phi. Kinh phi céng doan cong ty
duogc chi cho nhitng ndi dung sau:
- Chi cho hoat dong van hoé van nghé, thé duc thé thao
- Chi cho phat minh sang kién, cai tién KHKT @ng dung vao hoat dong quan 1y.
- Chi vao céc dip Ié
- Tham hoi 6m dau... Bong thoi KPCP ciia ¢ong ty ciing gop phan cing quy phuc
loi chi cho tham quan, giai tri, du lich.
Mic trich KPCDH = Luong thuc linh x 2%
% B&o hiém that nghiép
O cong ty muc trich BHTN ciing theo quy dinh
+ Nguoi lao dong nop: 1% trir vao luong.
+ Cong ty nop 1% tinh vao chi phi SXKD trong ky..
Vi du: Can ctr vao céch tinh luong:
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- S tién BHTN 6ng Thuan nop
=4.,972.000 x 1% = 49.7204
- S tién BHTN cdng ty nop:
=4.,972.000 x 1% = 49.7204
2.2.3 Thué thu nhap ca nhan

Can ct tinh thué ddi véi thu nhap tir kinh doanh va thu nhap tir tién leong,
tién cong la thu nhap tinh thué va thué suat.
Thu nhap tinh thué = thu nhap chiu thué - cac khoan giam trur
- Thu nhap chiu thué tir tién luong, tién cong dugc xac dinh bang tong so tién
lwong, tién cong, tién thu lao, cac khoan thu nhap khac cd tinh chat tién luong, tién
cong ma déi tuong nop thué nhan duoc trong ky tinh thué.
- Céc khoan giam trir bao gom:
+ Céc khoan dong gop bao hiém c6 tinh chat bat buoc nhu: BHXH, BHYT, BHTN
+ Céac khoan giam trur gia canh
+ Céc khoan dong gop vao quy tir thién, quy nhan dao, quy khuyén hoc
* Thué suat thué TNCN ddi véi thu nhap tir tién luong, tién cong duoc &p dung
theo biéu thué luy tién ting phan theo quy dinh tai diéu 22 Luat Thué TNCN:

Biéu2.5 : Bang thué suat thué thu nhap cé nhan:

Bac thué Phan -thu n‘hap tinh thue Thud sut (%)
(triéu dong/thang)
1 bén 5 5
2 Trén 5 dén 10 10
3 Trén 10 dén 18 15
4 Trén 18 dén 32 20
5 Trén 32 dén 52 25
6 Trén 52 dén 80 30
7 Trén 80 35

( Theo théng tw s6 84/2008/TT-BTC)
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Vi du: Tinh thué TNCN cho Ong Nguy&n Vin Thuén c6 thu nhap tir tién cng, tién
lwong trong thang 1a 6.775.600d. Ong Thuan nudi 1con dudi 18tudi, trong thang
Ong Thuan phai nép cac khoan bao hiém bat budc 1a 6%BHXH, 1.5%BHYT,
1%BHTN trén tién luong.

Thu nhap tinh thué caa Ong Thuan la

= 6.775.600 - 4.000.000 - 1.600.000 - 422.620 = 752.9804

S6 thué Ong Thuan phai nop trong thang 1a:

=752.980 x 5% = 37.6494

2.2.4 Ké toan tong hop tién lwong va cac khoan trich theo lwong

2.2.4.1 Chwrng tir va céc tai khoan sir dung

* Chtng tur st dung

Hinh thac s6 ké toan caa cong ty 14 hinh thirc Chiing tir ghi s6. Dé tinh tién
lwong phai tra cho ngudi lao dong trudce hét can ctr vao cac ching tir sau: S6 séch
lao dong, bang cham cong

Tir c&c chang tir ban dau, ké toan sé& thu thap, kiém tra ddi chiéu véi ché do
cua Nha nuéc, cua Cong ty va nhitng thoa thuan trong hop dong lao dong, sau do
ky xac nhan chuyén cho ké toan tién lwong lam can ct 1ap "Bang thanh toan tién
lwong". Trén co s& d6, ké toan tién lwong sé& tién hanh tinh ra sé lwong phai tra cho
nguoi lao dong. Can cir vao Bang thanh toan tién luong, ké toan tong hop tién
lwong chi tra theo ddi tuong st dung lao dong, cac khoan trich theo lwong tuong
ung voi ty 1€ quy dinhvao chi phi vao cac b phan st dung lao dong va phan anh
trén Bang tong hop phan bo tién luong va BHXH"

Hién tai cong tac ké toan tién lwong ¢ cong ty van duoc trich, 1ap, phan b
theo phuong phép thi cong. Tir Bang thanh toan luong, Bang phan bé tién luong
va BHXH, phiéu chi ké toan tong hop 1am can ca dé nhap sb liéu vao céc sb sach
nhu Chting tir ghi $6, S6 Pang ky ching tir ghi s, S cai TK334, s6 cai TK338...

* Tai khoan ké toan sir dung:

Pé hach toén tién luong va cac khoan trich theo luong cong ty st dung cac TK
sau:
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- TK334:Phai tra nguoi lao dong

- TK338: Phai tra, phai nop khac.

TK3382: Kinh phi cong doan

TK?3383: Bao hiém x4 hoi

TK3384: Bao hiémy té

TK3389: Bao hiém that nghiép

- TK 622: Chi phi nhan cong truc tiép

- TK627: Chi phi san xuat chung

- TK642: Chi phi quan Iy khoi phong ban cong ty

2.2.4.2 Hach toan tong hep tién lwong va cac khoan trich theo lwong

Tién luong phai tra nguoi lao dong va céc khoan trich theo lwong hop thanh chi
phi nhan céng trong téng chi phi san xuét kinh doanh cua Doanh nghiép.

Do vay, tién luong phai tra 13 mot b phan chi phi ludn cé trong bat ky bo phan
tinh gia nao. Nhan thuc dugc vai tro cua tién luong trong khoan muc chi phi san
XUat, yéu cau dit ra 1a ké toan tién lwong phai tinh luong va cac khoan trich theo
lwong mot cach chinh xéac, day du dam bao dang chi phi tién luong trong san xuat
kinh doanh trong ky, giup cho cac nha quan ly tinh ra duoc ding gid thanh san
pham.

Quy trinh hach toén tién luong va cac khoan trich theo lwong cua Cong ty TNHH

thuong mai va xay dung Pai Hop.
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So dé 4: So do quy trinh hach toan tién liong va cdc khoan trich theo hrong.

Bang chim cong,
Bang thanh toan lwong...

\ 4

\ 4

Bang phan bé
lwong va BHXH

S6 chi tiét

S6 Ping ky v

A 4

Chikng tir ghi sé

A

Chiing tir ghi sé

A 4

e »| S Cai 334,338

\ 4

A

'

Bang Can dbi
phét sinh

'

A 4

v

Bang tong hop
chi tiet

Béao céao tai chinh

Ghi chu:
Ghi hang ngay:

Ghi cubi thang:

Quan hé ddi chiéu:

2.2.4.3 Thanh toan lwong va cac khoan phai tra.

2.2.4.3.1 Tinh lwong

Tai Cong ty TNHH thwong mai va xay dung Dai Hop, tién lwong duoc thanh todn
cho nguoi lao dong lam hai ky: ky tam (ng vao ngay 15 hang thang, tra luwong vao

v

vao ngay cudi thang. Viéc thanh toan lwong duoc tién hanh nhu sau:

Cubi thang, ké toan tién luong sé can cir vao Bang cham cong cua toan cong ty guri
lén phong to chirc hanh chinh xac nhan. Sau khi da xac nhan Bang cham cong la

dung, ké toan s& tién hanh lap Bang thanh toan luong, Bang phan bo tién lwong giri

giam déc duyét chi, tir @6 1ap phiéu chi.
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2.2.4.3.2 Chi tra BHXH cho nguwoi lao dgng
Viéc chi BHXH thi cong ty tam &ng tién va cudi thang 1én sé liéu tong hop va gui
kém theo c4c chung tir, tai liéu co lién quan I&n co quan bao hiém cip trén. Co
quan nay tién hanh kiém tra, ky duyét chi. Nhu vay, viéc thanh toén trg cip ngay p
cho nguoi lao déng da gilp ho rat nhiéu trong luc 6m dau, tranh bat lao dong phai
cho doi va céc thu tuc rac réi khac, dam bao quyén loi cho ngudi lao dong. Vi
cong ty khoan tién tam tng nay khong phai qua 16n va viéc thanh toan vai co quan
BHXH dién ra nhanh gon dt diém.

Vi dy: Anh Ninh Xuan Hoa trong thang 05 nghi 6m ba ngay do bi cam ciim khdng
di 1am duoc. Ké toan can cir vao "Gidy ching nhan nghi 6m huong BHXH".

Biéu 2.6

Ké toan tinh ra mirc tro cip BHXH cho anh Hoa nhu sau:

Hé sb cap bac cua anh Hoa 12 Heb: 2,65, thoi gian dong BHXH duéi 15nim

Tién luong cap bac thang = 880.000 x 2,65 = 2.332.000d6ng

Anh Hoa nghi 3 ngay, do d6 muc trg cap dugc huang Ia:

(2.332.000/26) x 70% x 3 =188.354ddng
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Ban hanh theo mdu tai CV
So 93 TC/CD ke toan ngay 20/07/1999 cua BTC

S6 KB/BA
Giay chwng nhan nghi 6m hwéng BHXH
Quyén s6: 5
S6: 27
Ho va tén: Ninh Xuan Hoa
Tudi: 37
Pon vi céng tac: Cong ty TNHH thuong mai va xay dung Bai Hop
Ly do nghi viéc: Bi cam cim
S6 ngay nghi: 3 ngay(tir ngay 10/05/2010 dén ngay 12/05/2010)

Xac nhan cua phu trach don vi Hai Phong, ngay 13 thang 05 nam 2010
S6 ngay thuc nghi: 3ngay Y bac si KCB

Mit sau caia to gidy xac nhan nghi 6m:
Phan BHXH

1- S6 ngay thuc nghi duoc huong BHXH: 3ngay
2- Luy ké ngay nghi cing ché do ............o......... ngay
3- Luong thang dong BHXH:
4- Luong binh quéan mot ngay:
5- Ty I¢ huong BHXH:70%
6- S6 tién huong BHXH: 188.354d6ng
Ngay 13 thang 05 nam 2010
Cén bo co quan BHXH Phuy trach BHXH cua don vi

BIEU 2.6: " GIAY CHUNG NHAN NGHI OM HUONG BHXH"
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Sau khi c6 gidy chung nhan va day du chir ky cua y, bac sy, trusng ban BHXH

cudi thang ké toan tong hop sé ngay nghi huong BHXH cho toan cong ty Bang

danh sach nguoi lao dong nghi huong BHXH rdi chuyén cho giam ddc, ké toan

truong ky duyét. Sau dé ké toan s& viét phiéu chi thanh toan BHXH cho nguoi lao

dong trong cong ty. Khi nhan tién nguoi linh phai ky truc tiép vao "Bang thanh
toan nghi huong BHXH".
BANG THANH TOAN NGHI HUONG BHXH

Théang 05 nam 2010
o Phong Lwong Ly do S6 ngay | Mirc hwong | So tién ky
Ho va tén X . .
ban BQ ngay | hwéng BHXH nghi tro cap trocap | nhan
Ninh Xuan Hod | Ké& hoach 89.692 Cam cum 3 70% 188.354
Cong 188.354

Biéu2.7: ""BANG THANH TOAN NGHI HUONG BHXH"

Can ctr vao bang thanh todn BHXH, ké toan Iap phiéu chi thanh toan trg cép

BHXH cho toan cong ty biéu 2.8 nhu sau:
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CONG TY TNHH TM&XD PAI HQP M4au s6 02-TT
S6 137 An Da-Ngd Quyén-Hai Phong (Ban hanh theo QB s6 15/2006/QD-BTC ngay
20/03/2006 cua Bo truong Bo tai chinh)

PHIEU CHI sé: 65

Ngay 31 thang 05 nam 2010
No:334

Cé: 111
Ho va tén: Cao Minh Nhat
Pia chi: Phong Tai chinh - Ké toan
Ly do chi: Chi tra tién BHXH thang 05
Sé tién: 188.354
Bang chir: Mot tram tm muoi tam nghin ba trim nam muoi bon nhin dong.
Keém theo 01 ching tir gbc

Ngay 31 thdang 05 nam 2010

Thi treomg don vi  Ké toan trwong  Nguoi 1ap biéu Tha quy Nguwoi nhan biéu
(Ky, déng dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

BIEU 2.8: "PHIEU CHI"
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* Quy trinh hach toan tién lwong va cac khoan trich theo luong tai cong ty:

Sau khi da thong nhat vé sé ngay cong trong bang chim cong, Bang cham cong
duoc chuyén 18n phong tai chinh ké toan, ké toan tién hanh tong hop céc chi tiéu
vé lao dong, thoi gian lao dong dé tién hanh kiém tra lai viéc chia luong giira cac
t6, tinh lwong phai thanh toan cho ngudi lao dong trong té doi, cong ty,

Vi du: Bang cham cong d6i xay dung nha may thép Hoa Phét (Biéu 2.9).Bang
cham cdng cong trinh ximing Hudng Duong (Biéu 2.10). Bang cham cong khdi
van phong cong ty (Biéu 2.11). Bang thanh toan luong doi xay dung nha may thép
Hoa Phat (Biéu 2.12). Bang thanh toan lwong cong trinh ximing Huéng Duong
(Biéu 2.13). Bang thanh toan lwong khoi van phong cong ty (Biéu 2.14). Bang tong
hop thanh toan lwong (Biéu 2.15). Bang phan bd tién lwong(Biéu 2.16). Phiéu
chi(Biéu 2.17). Chuang tir ghi s6 (Biéu 2.18). Chang tir ghi s6(Biéu 2.19). Phiéu
chi(biéu 20). Chiing tir ghi s6 (biéu 21). S6 Bang ky Chung tir ghi s6 (Biéu 2.22).
S6 chi tiét TK334(Biéu 2.23). Sb chi tiét TK338(Biéu 2.24). S6 cai TK334(Biéu
2.25). So cai TK338(Biéu 2.26).
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Pon vi: Cong ty TNHH thuong mai va x@y dung DPai Hop
Pia chi: 137 An Pa - Ngb Quyén - Hai Phong

BANG CHAM CONG
(Poi xay dung khu lién hiép gang thép Hoa phat)

Théang 05 nam 2010
STT Ho tén S6 ngay Tong | Ky tén
1 2 3 | ... 10 11 | .. 29 30 31
1 | Truong Van Nhuan X X X X X X 26
2 | Pham Vin Bay X X X X X X 26
3 | Nguyén Vin Dat X X X X X X 25
4 | Vi Van Dai X X X X X X 26
34 | Nguyén Vin Quyét X X X X X X 23
35 | Ma Vian Van X X X X X X 24
36 | bang Van Phat X X X X X X 23
37 | Duong Vin Toan X X X X X X 22
Cong

Nguwoi cham cong
(Ky, ho tén)

Phu trach bg phan

(K, ho tén)

Ngay 31 thang 05 nam 2010
Nguwoi duyét
(K, ho tén)

BIEU 2.9: "BANG CHAM CONG POQI XAY DUNG KHU LIEN HIEP GANG THEP HOA PHAT"
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Pon vi: Cong ty TNHH thuong mai & xay dung Pai Hop
Dia chi: 137 An Pa - Ngd Quyén - Hai Phong

( BoI xay dung cong trinh ximang Hudng Duong)

BANG CHAM CONG

MAZu s6:01a-LDTL

(Ban hanh theo OP s6 15/2006/0P-BTC
ngay 20/03/2006 cua B¢ truong Bo tai chinh)

Thang 05 nam 2010
T Ho VA 1 C:"ip bg’ic lu’()’ng : : ngay tro4ng thang - - . Quy ravcong 7
L hoscchécva | 1 | 2 | 3 | 4 | .. wong Hwong | Hwong
lwong SP | lwong TG | BHXH
1 Pham Xuan Phuong 3,58 X X X 24
2 | Chu Van Thuan 3,89 X X X 24
3 | Tran Vin Son 2,65 X X X 24
4 | Khong Vin Ly 2,65 X X X 24
5 | Pao Vin Thang 2,65 X X X 24
12 | Truong Thé Hoa 1,99 X X X 24
Cong

Nguoi cham cong
(Ky, ho tén)

Phu trach bg phan

(Ky, ho tén)

Ngay 31 thang 05 nam 2010
Nguwoi duyét
(K, ho tén)

BIEU 2.10: "BANG CHAM CONG CONG TRINH XIMANG HUONG DUONG?”
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Pon vi: Cong ty TNHH thuong mai & xay dung Pai Hop MAu s6:01a-LPTL
Dia chi: 137 An Pa - Ngb Quyén - Hai Phong (Ban hanh theo OP s6 15/2006/0P-BTC
ngay 20/03/2006 cua B¢ truong Bo tai chinh)

BANG CHAM CONG
( Khéi vian phong cong ty)

Thang 05 nam 2010
£ 1A Ngay trong thang Quy ra cong
\ a Cap bac lwon

STT Ho va ten horz)jc chiic Vug 1 2 3 4 | .. 30 | 31 | Hwéng | Hwéng | Huwéng

’ lwong SP | lwong TG | BHXH
1 Pham Van Tién 6.64 X X X 25
2 | Phung Tién Tung 6.31 X X X 24
3 Ninh Xuan Hoa 2.65 X X X 26
4 Bui Thu Trang 2.65 X X X 26
5 Pham Puc Nghia 2.23 X X X 26
15 | Vi Van Thanh X X X 30

Cong

Ngay 31 thang 05 nam 2010

Ngudi cham cong Phu trach bd phan Ngudi duyét
(KY, ho tén) (Ky, ho tén) (KY, ho tén)

BIEU 2.11: "BANG CHAM CONG KHOI VAN PHONG CONG TY"
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CONG TY TNHH THUONG MAI & XAY DUNG DAl HOP

BANG THANH TOAN LUONG
Cong trinh: Khu lién hiép san xuat gang thép Hoa Phat
Thang 02 nam 2010
STT Ho va tén Pia chi Chiic vu S6 cong Pon gia Thanh tién Ky nhan
1 Truong Van Nhuan KM-HD TT 26 150.000 3.900.000
2 Pham Vin Bay KM-HD CN 26 120.000 3.120.000
3 Nguyén Vin Pat KM-HD CN 25 120.000 3.000.000
4 Vi Vian Dai KM-HD CN 26 120.000 3.120.000
35 Ma Vian Van KM-HD CN 24 120.000 2.880.000
36 bang Van Phat KM-HD CN 23 120.000 2.760.000
37 Duong Van Toan KM-HD CN 22 120.000 2.640.000
Céng 64.390.000
Ngay 31 thang 05 nam 2010
Ngudi 1ap biéu Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

BIEU 2.12: "BANG THANH TOAN LUONG POQI XAY DUNG KHU LIEN HIEP GANG THEP HOA PHAT"
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CONG TY TNHH THUONG MAI & XAY DUNG PAI HOP

BANG THANH TOAN LUONG CONG TRUONG HUONG DUONG

Théang 05 nam 2010

TNtrHSCT Luong TG PC Cong truong Céckhoan khau trir
. Luong co . )
HS | TT T Hs | TT
C 85% CN khoan KT
1 Pham Xuin Phuong | 358 3150400 | 02 630.080 24 2908061 02 630.080 288,000 4456.221 267.784 267.784 4188437
2 Chu Van Thudn 389 3423200 | 02 684.640 24 3.159.876 02 684.640 288,000 4817.156 290972 290972 4526.184
3 Tran Van Son 265 2332000 | 02 466400 24 2152615 02 466400 288,000 3373415 198.220 198.220 3175.195
4 KhéngVén Ly 265 2332000 | 02 466400 24 2152615 02 466400 288,000 3373415 198220 198220 3175195
5 Pao Van Thing 265 | 2332000 | 02 | 466400 | 24 | 2152615 | 02 | 466400 288000 | 3373415 | 198220 198220 | 3175195
12 Truong Thé Hoa 199 1751200 | 01 175120 24 1616492 01 175120 288,000 2254732 148852 148852 2105880
Cong 28040800 3461.040 27819875 4033040 | 2694000 | 38007955 | 2383468 2383468 | 35624487
Ngay 31 thang 05 nam 2010
Nguwoi lap biéu K& toan trwéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

BIEU 2.13: "BANG THANH TOAN LUONG CONG TRINH XIMANG HUONG DUONG"
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CONG TY TNHH THUONG MAI & XAY DUNG PAI HOP

BANG THANH TOAN LUONG KHOI VAN PHONG CONG TY
Théang 05 nam 2010

TNtrHSCT Luong TG Céc khoan khiu trir
. Luong co . )
HS TT NC TT
85% TNCN ky khoan KT
1 Pham Vin Tién 6,64 5843200 03 | 1752960 | 250 | 5618462 | 300.000 7671422 496672 78738 | 2000000 | 2575410 5096.012
2 Phing Tién Tong 6,31 5552.800 03 | 1665840 | 240 | 5125662 | 2838000 7079502 471988 50376 | 2000000 | 2522364 4557138
3 Nouyén VanThuan | 565 4972000 03 | 1491600 | 260 | 4972000 | 312000 6.595.600 422620 28649 | 2000000 | 2451269 4144331
4 Ninh XuénHoa 265 2332000 03 | 69600 | 260 | 2332000 | 312000 3343600 198220 1000000 | 1198220 2145330
5 Cao Minh Nhat 265 2332000 02 | 466400 | 255 | 2287154 | 306.000 3059554 198220 1000000 | 1198220 1861.334
1 Hoang Vinh Lam 19 1751200 01 | 175120 | 260 | 1751200 | 258000 2184.320 148852 1000000 | 1148852 1035468
12 Vi1 Van Thanh 300 | 2700000 2700000 1000000 | 1000000 1.700.000
Cong 37.740000 8502880 35689077 | 2850000 | 47041957 | 3207900 | 157.763 | 14000000 | 17.365.663 206762

Ngay 31 thang 05 nam 2010
Nguai 1ap biéu Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
BIEU 2.14: "BANG THANH TOAN LUONG KHOI VAN PHONG CONG TY"
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CONG TY TNHH THUONG MAI & XAY DUNG DbAI HOP
BANG TONG HQP THANH TOAN LUONG

Théng 05 ndm 2010

TN tir HS . Thué
STT | B¢ phan Lwong CB Lwong TG PCCT An ca Thu nhap BH 8,5% Tam @ng Thuye linh

CT TNCN
1 Quan ly 37.740.000 8.502.880 35.689.077 - 2.850.000 | 47.041.957 | 3.207.900 | 157.763 | 14.000.000 | 29.676.294
NCTT 147.045.000 147.045.000 147.045.000
2 | -NCTT-HD | 82.655.000 82.655.000 82.655.000
-NCTT-HP | 64.390.000 64.390.000 64.390.000
SXC 63.617.800 7.922.080 62.207.531 | 8.066.900 | 5.388.000 | 83.584.511 | 5.407.475 78.177.036
3 | -SXC-HD 28.040.800 3.641.040 27.819.875 | 4.033.040 | 2.694.000 | 38.077.955 | 2.383.468 - - 35.624.487
-SXC-HP 35.577.000 4.281.040 34.387.656 | 4.033.860 | 2.694.000 | 45.506.556 | 3.024.007 42.552.549
Cong 248.402.356 | 16.424.960 | 91.328.827 | 8.066.900 | 8.238.000 | 277.671.468 | 8.615.375 | 157.763 | 14.000.000 | 254.898.330

BIEU 2.15: "BANG TONG HQP THANH TOAN LUONG".

Ngay 31 thang 05 nam 2010
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CONG TY TNHH THUONG MAI VA XAY DUNG DAl HQP

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

Théang 05 nam 2010
Ghi C6 TK TK334 - Phai tra : _ . Tong
TK338 - Phai tra, phai ngp khac
nguwoi lao dong cong
STT | |
boi twgng SD i i
(Ghi Ng TK) Luong Céng C6 334 BHXH BHYT BHTN KPCP Céng C6 338
1 TK642-CP QLDN 47.041.957 47.041.957 6.038.400 1.132.200 377.400 940.839 8.488.839
2 TK622-CPNCTT 147.045.000 | 147.045.000
-TK622HD 82.655.000 82.655.000
-TK622HP 64.390.000 64.390.000
3 TK627-CPSXC 83.584.511 83.584.511 10.177.338 1.908.250 636.083 1.673.670 14.395.341
-TK627HD 38.007.955 38.007.955 4.486.528 841.224 280.408 760.159 6.368.319
-TK627HP 45.576.556 45.576.556 5.690.810 1.067.026 355.675 913.511 8.027.022
4 TK334(Trir 8.5% vao lwong) 6.081.441 1.520.360 1.013.574 8.615.375
Cong 277.671.468 | 277.671.468 22.297.179 4.560.810 2.027.057 2.614.509 31.499.555

Ngay 31 thang 05 nam 2010

Neguwai 1ap bang

K& toan truéng
(Ky, ho tén)

(K, ho tén)

BIEU 2.16: "BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOQI"
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CONG TY TNHH TM&XD PAI HOP Maus6 02 TT
S6 137 An Da-Ngd Quyén-Hai Phong (Ban hanh theo QD s6 15/2006/QD-BTC ngay
20/03/2006 cua Bo truong Bo tai chinh)

PHIEU CHI s

Ngay 15 thang 05 nam 2010
No 334
Co 111

Ho va tén: Nguyén Thu Huong (tha quy)
Dia chi: Phong Tai chinh-Ké toan
Ly do chi: Chi tién tam tung luong thang 05 van phong cong ty
Sb tién: 14.000.000VND
Bang chir: Mwoi bon triéu dong chan./.
Kém theo 01 Chiing tir goc
Ngay 15 thdang 05 nam 2010

Thia truong donvi  Ké toan truéng Nguoi lap phiéu Tha quy Nguoi nhan tién
(Ky, déng dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

BIEU 2.17: "PHIEU CHI"
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Pon vi:Cong ty TNHH TM & XD Dai Hop Mau sé S02a-DN
Pja chi: 137An Da-Ngb Quyén-Hai Phong (Ban hanh theo OP s6 15/2006/0D-BTC ngay
20/03/2006 cuia Bé trueéng BTC)

CHUNG TU GHI SO

Sé: 32/05
Ngay .15..thang.05...nam 2010

S6 hiéu tai khoan
Trich yéu S tién Ghi chu
No Cé
Tam Gng lwong thang 05 334 111 14.000.000
Cong 14.000.000

Kém theo .01..chtng tir goc.

Nguwoi lap K& toan truéng
(Ky, ho tén) (Ky, ho tén)

BIEU 2.18: "CHUNG TU GHI SO"
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Pon vi:Cong ty TNHH TM & XD Dai Hop MAu s6 S02a-DN
Pia chi: 137An Da-Ngd Quyén-Hai Phong (Ban hanh theo OP s6 15/2006/0D-BTC ngay
20/03/2006 cua B¢ truong BTC)

CHUNG TU GHI SO

Sé6: 71/05
Ngay .31..thang.05...nam 2010

S6 hiéu tai khoan
Trich yéu Sé tién Ghi chu
No Co

Tinh tién luong tra trong thang

-Tién lwong BP QLDN 642 334 47.041.957
-Tién lwong NCTT 622 334 147.045.000
-Tién lwong SXC 627 334 83.584.511

Trich Bao hiém

- Tinh vao CP QLDN 642 338 8.488.839
-Tinh vao CP SXC 627 338 14.395.341
Khau trir vao luong 334 338 8.615.375
Thué TNCN caa CNV 334 335 157.763
BHXH phai tra NLD 338 334 188.354
Cong 309.517.140

Keém theo .03..chtng tir goc.

Neguwoi lap K& toan truéng
(Ky, ho tén) (Ky, ho tén)

BIEU 2.19: "CHUNG TU GHI SO"
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CONG TY TNHH TM&XD PAI HOP Mau s6 02-TT
S6 137 An Da-Ngd Quyén-Hai Phong (Ban hanh theo QP s6 15/2006/QD-BTC ngay
20/03/2006 cua Bo truong Bo tai chinh)

PHIEU CHI si. 67

Ngay 31 thang 05 nam 2010
No:334

Cé: 111
Ho va tén: Cao Minh Nhat
Pia chi: Phong Tai chinh - Ké toan
Ly do chi: Thanh toan tién luong thang 05
Sé tién: 254.898.330
Bang chit: Hai tram nam muoi bén trigu tam tram chin muoi tdm nghin ba tram ba
muoi dong.
Keém theo 01 ching tir goc

Ngay 31 thdang 05 nam 2010

Thi truong donvi  Ké toan trwéng  Nguoi 1ap biéu Thia quy Nguwoi nhan biéu
(Ky, déng dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

BIEU 2.20: "PHIEU CHI"
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Pon vi:Cong ty TNHH TM & XD Dai Hop MAu sé S02a-DN
Pja chi: 137An Da-Ngb Quyén-Hai Phong (Ban hanh theo OP s6 15/2006/0D-BTC ngay
20/03/2006 cuia Bé trueéng BTC)

CHUNG TU GHI SO

S6: 72/05
Ngay .31..thang.05...nam 2010

S6 hiéu tai khoan
Trich yéu S6 tién Ghi chd
No Co
Thanh toan tién lwong thang 05 | 334 111 254.898.330
Thanh toan BHXH cho NLD 334 111 188.354
cong 255.086.684

Kém theo .02..chtng tir goc.

Nguwoi lap K& toan truéng
(Ky, ho tén) (Ky, ho tén)

BIEU 2.21: "CHUNG TU GHI SO"
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KHOA LUAN TOT NGHIEP

Dia chi: 137An Da-Ngb Quyén-Hai Phong

Mau sb: S02b-DN
(Ban hanh theo OP sé 15/2006/0D-BTC ngay
20/03/2006 cua B¢ truong BTC)

SO PANG KY CHUNG TU GHI SO

Nam 2010
Ching tir ghi s6 o
So tien
S6 hiéu Ngay thang
32/05 15/05 14.000.000
71/05 31/05 309.517.140
72/05 31/05 255.086.684
cong 5.502.346.578

Nguoi ghi sb
(Ky, ho tén)

K& toan truéng

(KY, ho tén)

Ngay 31 thang 05 nam 2010

Giam doc

(Ky, ho tén, déng dau)

BIEU 2.22: "'SO PANG KY CHUNG TU GHI SO"
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Pon vi: Cong ty TNHH TM & XD Dai Hop
Dia chi:137An Pa-Ngd Quyén-Hai Phong

MAZu s6 S38-DN

(Ban hanh theo QP15/2006/QP-BTC ngay

20/03/2006 cua B¢ truong BTC

Tai khoan: Phai tra ngudi lao dong
So hiéu: 334
Loai tién: VND
NT Chirng tir ién gid TK So phat sinh So dw
GS | sn | NT bU Ng Co Ne c6
S6 dw dau thang )
S6 PS thang
15/05 | PC42 | 15/05 Tam tmg luong 111 | 14.000.000
31/05 | PC65 | 31/05 | Thanhtoan tién BHXH | 111 188.354
31/05 | TTBH | 31/05 | BHXHphaitraNLD | 338 188.354
31/05 | BPBL | 31/05 | -Tiénluong BP QLDN | 642 47.041.957
31/05 | BPBL | 31/05 -Tién lvong NCTT 622 147.045.000
31/05 | BPBL | 31/05 -Tién luong SXC 627 83.584.511
31/05 | BPBL | 31/05 KhAu trir vao luong 338 | 8.615.375
31/05 | pce7 | a1jos | Thanhtoantienluong | 444 | 554 gog 339
thang 05
31/05 | TTL | 31/05 | Thué TNCNcuaCNV | 3335 | 157.763
Cong SPS 277.859.822 | 277.859.822
S6 du cudi thang -
Ngay 31 thang 05 nam 2010
Ngudi ghi o K& toan truéng
(Ky, ho tén) (Ky, ho tén)

BIEU 2.23: "'SO CHI TIET TK 334"
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Pon vi: Cong ty TNHH TM & XD Dai Hop
Dia chi:137An Da-Ngd Quyén-Hai Phong

M3u sb S38-DN
(Ban hanh theo QP15/2006/QP-BTC ngay
20/03/2006 cua B¢ truong BTC

Tai khoan: Phai tra, phai nop khac
So hiéu: 338
Loai tien: VND
NT Chirng tir ién gid TK So phat sinh So dw
GS | sh | NT bU |\, Co Ng o
S6 dw dau thang )
S6 PS thang

31/05 | TTBH | 31/05 | BHXHphaitraNLD | 334 | 188.354

Trich BH tinh vao CP
31/05 | BPBL | 31/05 | o oy 642 8.488.839
31/05 | BPBL | 31/05 | L1ch BH tinhvao CP | ooy 14.395.341

SXC
31/05 | BPBL | 31/05 | Khiu trir vao luong 334 8.615.375

Coéng SPS

188.354 | 31.499.555

S6 dwr cudi thang

31.311.201

Ngudi ghi so
(Ky, ho tén)

Ngay 31 thang 05 nam 2010

K¢ toan truéng
(Ky, ho tén)

BIEU 2.24: " SO CHI TIET TK 338"
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Don vi: Cong ty TNHH TM & XD bai Hop

Dia chi:137An Pa-Ngbd Quyén-Hai Phong

MA3u s6:502c1-DN

(Ban hanh theo QP15/2006/QP-BTC ngay
20/03/2006 cua B truong BTC)

Nam 2010
Tén tai khoan: Phai tra nguoi lao dong
S6 hiéu: 334
Chieng tir ghi sb o S6 tién
NTGS Dién giai TKDU -
SH NT No Co
S6 dw dau thang -
15/05 32/05 15/05 Tam ting luong 111 14.000.000
31/05 71/05 31/05 Khau trir vao luong 338 8.615.375
Thué TNCN cua CNV 3335 157.763
31/05 72/05 31/05 | Thanh toan tién luong thang 05 | 111 254.898.330
Thanh toan tién BHXH 111 188.354
31/05 71/05 31/05 BHXH phai tra NLD 338 188.354
-Tién lvong BP QLDN 642 47.041.957
-Tién lvong NCTT 622 147.045.000
-Tién luvong SXC 627 83.584.511
Phét sinh thang 277.859.822 | 277.859.822
S6 dur cudi thang -
Ngay 31 thang 05 nam 2010
Nguoi ghi so K& toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)

BIEU 2.25: "'SO CAIl TK 334"
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Pon vi: Cong ty TNHH TM & XD Pai Hop Mau s6:502¢1-DN
Dia chi:137An Pa-Ngd Quyén-Hai Phong (Ban hanh theo OP15/2006/0D-BTC ngay

20/03/2006 ciia B trurong BTC)

Nam 2010
Tén tai khoan: Phai tra, phai nop khac
So hiéu: 338
Chieng tir ghi sé i Sé tién
NTGS Dién giai TKDU
SH NT Nog Co
S6 dw dau thang -
31/05 71/05 31/05 BHXH phai tra cho NLD 334 188.354
Trich BH tinh vao CP QLDN 642 8.488.839
Trich BH tinh vao CP SXC 627 14.395.341
KhAu trir vao luong 334 8.615.375
Phét sinh thang 188.354 31.499.555
S6 dw cudi thang 31.311.201

Nguoi ghi sb
(Ky, ho tén)

Ngay .31...thang.05...niim 2010

Ké toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén, déng ddu)
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BIEU 2.26: "'SO CAI TAI KHOAN 338"
CHUONG III:

MOT SO PE XUAT NHAM HOAN THIEN CONG TAC KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG TAl CONG TY TNHH
THUONG MAI VA XAY DUNG PAI HOP

3.1 Nhan xét chung vé t6 chirc ké toan tién lwong va cac khoan trich theo

lwong tai Cong ty TNHH thwong mai va xay dung Pai Hop.
3.1.1 Uu diém.
Cong ty TNHH thuong mai va xdy dung Pai Hop la mot doanh nghiép hach

toan doc lap. Trong diéu kién nén kinh té thi truong khic nghiét, dat tgi quy mé
san xuat kinh doanh va trinh d6 quan ly nhu hién nay la ca mot qua trinh phan dau
lién tuc caa toan bd can bo cong nhan vién va ban giam déc cong ty. Cong ty ludn
cd gang tim moi bién phép dé hoa nhap buéc di cua minh véi nhip diéu phat trién
chung cua kinh té dat nuéc. Cung véi su van dung sang tao cac quy luat kinh té thi
trudng VA viéc cai tién bo may quan ly, d6i méi cac thiét bi may mdc.... Cong ty
TNHH thuong mai va xay dung Pai Hop di dat dugc nhiéu thanh tich dang ké,
hoan thanh nghia vu déng gop véi Nha nudc, khéng nging nang cao doi séng cia
can bo cong nhan vién.

< Vé t6 chirc bo may quan ly:
B6 may quan ly caa cdng ty gon nhe, sap xép phi hop phuc vu cho qua trinh ghi
chép, quan Iy luu trix, luan chuyén chiing tir, phat huy duoc nang luc sin c6 cua
cac nhan vién trong Cong ty. Bo may ké toan thuc sy la cong cu quan ly dac luc
trong qua trinh san xuat kinh doanh, tao nhiéu cong an viéc lam cho nguoi lao
dong.

<% Vé cong tac ké toan chung:
Bo may ké toan & cong ty da va dang hoat dong cé hiéu qua, dam bao chuc ning
cung cap kip thoi thong tin can thiét cho Ban giam ddc va céac bo phan khac co lién

quan. Doi ngii nhan vién ké toan cé trinh do nghiép vu, c6 kinh nghiém trong cong
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tac va khdng nging nang cao trinh dé nghiép vu cho phi hop véi sy phat trién cua
nganh ké toan nén nhanh chéng thich tng véi céc ché do ké todn ma Bo tai chinh
ban hanh.

Hinh thtc ké toan cong ty sir dung 1a Ching tir ghi s6. Day 1a loai hinh thic
phl hop voi cdng ty vi cong ty c6 quy md vira, khdi lwong cdng viéc ké toan
khong qué phuc tap, thuan loi cho viéc phan cong lao dong ké toan, tranh duoc
viéc ghi chép trang Iap, két hop gitra ké toan tong hop véi ké toan chi tiét. Viéc ghi
chép s6 sach duoc tién hanh thuong xuyén, lién tuc. Viéc to chuc luan chuyén
chtng tir hop ly, viéc cap nhat thong tin ké toan thuong xuyén thuan tién cho viéc
kiém tra di chiéu s6 sach. Chinh vi nhiing diéu trén nén véi hinh thiic nay viéc
Iap Béo cao tai chinh dugc thuc hién mot cach nhanh chong, chinh xac.

Tuy rang, ké toan trong cong ty khong ding ké todn may nhung cac nhan vién ké
toan trong cdng ty ciing da ¢ ging st dung su hd trg cua cac chuong trinh may
tinh dé hd tro cho viéc tinh toan va ghi chép, luu giir tai lidu ké toan bén canh viéc
tinh toan va ghi chép thu cong.

< Ké toan tién luong va cac khoan trich theo luong:
Cong tac tinh lvong cho nguoi lao dong cua cong ty twong dbi hop 1y va két hop
dugc véi s6 luong san pham 1am ra cta nguoi lao dong va thoi gian lao dong.
Cong viéc thanh toan luong dugc l1am tuong d6i tot. Hé thong ching tir ban dau
phan anh khéi lugng, chat luong lao dong, Bang cham cong va sé khdi lugng duoc
theo d@i chat ché, ghi chép chinh xac rd rang. Trinh ty luan chuyén chiang tir ding
theo quy dinh, viéc thanh toan luong ludn ding ky han. Céac nghiép vu vé tién
lwong duoc ké toan phan anh vao s chi tiét tuong d6i day du.

% V& tinh hinh lao dong:
Véi két qua hoat dong kinh doanh da dat dugc, Cong ty TNHH thuong mai va xay
dung Pai Hop di ting budc tao dugc niém tin cho ngudi lao dong. Bén canh doi
nga lao dong co kinh nghiém lau nam, Cong ty da thu hat duoc dong dao doi ngi
can bo lao dong tré c6 kién thic va trinh d6 nghiép vu cao phd hop véi budc tién
cua cong nghé k¥ thuat mai, hién dai. Mat khac, Cong ty thuong xuyén mo cac
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l6p dao tao nang cao tay nghé cho cén bo, cdng nhan vién du sac dam dwong cac
du 4n mai phuac tap. Doi ngii lao dong cua cdng ty co su phan cap nhat dinh vé
trinh do chuy@n mén, duoc chia ra ¢ nhiéu bo phan, phan chia theo tinh chat dia
ban va cong viéc khac nhau. Pay 1a diém ma cong tac ké toan tién luong can phai
nam bat dé co thé diéu chinh pht hop dam bao moi quyén loi cho ngudi lao dong.
3.1.2 Nhuoe diém.

Bén canh nhitng uu diém trén, Cong ty van con co nhitng nhugc diém han ché
nhat dinh trong cong tac ké toan tién lwong va cac khoan trich theo lwong, do 1a:
- Cong tac quan ly: Quan lao dong dudi goc do thoi gian lam viéc duoc thong qua
"Bang cham cdng"."Bang cham cong" chi theo ddi duoc ngay cong lam viéc lam
viéc ma khéng theo dbi duoc sb gio lam viéc. Do vay, viéc tra lwong chua thuc su
thoa dang so véi thoi gian thuc té di 1am cua ngudi lao dong.
- V& hoat dong dong BHXH: theo quy dinh dugc ghi trong Hop dong giao khoén
noi bo, cac to doi phai co nghia vu dong cac loai bao hiém xi nghiép cho nguoi lao
dong cua don vi minh. Theo quy dinh cua phap luat, vai cong nhan lam viéc cho
t6, doi, xi nghiép trén ba thang thi to, doi, xi nghiép phai co trach nhiém mua
BHXH. Tuy nhién, thuc té dién ra tai céng ty noi riéng va cac cong ty xay dung
khac néi chung 1a hau nhu cac cdng nhan nay khéng duoc mua BHXH do chi dugc
ky két cac hop dong lao dong ngan han.
- Déi véi viéc trich BHXH, BHYT, BHTN hién nay tai cong ty van con tinh gop
ba khoan nay vao véi nhau trén Bang thanh toan luong cho ngudi lao dong. Tinh
gop BHXH, BHYT, BHTN s€ lam cho nguoi lao dong khd khan trong viéc phén
biét rd tac dung cia moi khoan trich.
- CoOng ty van con han ché trong van dé tién thuong cho nguoi lao dong, chi yéu
mai chi thuong vao cudi nam , chua c6 hinh thicc thuong hop Iy dé khuyén khich
dong vién tinh than nguoi lao dong.
- Cong ty khéng theo di tai khoan cap hai cua tai khoan 334. Gay khoé khan cho

viéc theo ddi tién cdng chi cho nguoi lao dong vao luc luong lao dong thué ngoai.
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3.2 Pinh huwéng phét trién trong nhirng nim téi ciia Cong ty TNHH thwong

mai va xay dung DPai Hop.

3.2.1 Pinh hwéng chung cia Cong ty.

Dai hoi Bang bo Cong ty TNHH thwong mai va xay dung Dai Hop lan tha
bay da xac dinh: "Trong diéu kién dau tu xay dung ca nuéc ting manh va thu hat
dugc nhiéu ngudn vdn thi muc tiéu chinh caa Cong ty 1a tap trung thé va luc ting
cudng sac manh canh tranh dé vuon téi nhitng cdng trinh 16n. Phat huy nhiing
thuan loi, khic phuc moi khé khan, thuc hién hop tac, lién doanh lién két véi cac
dbi tac, mé rong quan hé vai cac chu dau tu nham tiép can cac du an. Pa dang hoa
mo hinh san xuat, ting cuong sira chira va dau tu thiét bi da nang luc dap ung yéu
cau nhiém vu méi, phan dau vi su on dinh va phét trién viing chic cia Cong ty",
Tu nhitng két qua dat duoc trong san xuat kinh doanh nhirng nam qua cho ta thay
Cong ty khéng nhitng dang viing, ton tai ma con phét trién va khang dinh uy tin
trén thi truong. Cong ty da nhan va hoan thanh rat nhiéu hang muc céng trinh 16n
nhu: M6éng thiét bi - khu 10 cao, hé thong may dac gang, khu xt Iy nuée...cua cong
trinh Nha may luyén gang Pinh Vi, thi cong xay dung khu luyén can gang thép
cuia Tap doan Hoa Phat, gan nhat Ia thi cong mot s6 hang muc thudc day chuyén I
cua Nha may xi mang Hudéng Duong.

Pinh huéng cua Cong ty 1a xay dung va phat trién thanh mot doanh nghiép
manh c6 vj tri uy tin trén thi truong xay dung. Trong nam téi cong ty tiép tuc thi
cong cac hang muc cong trinh nhu: hé thdng méng thiét bi day chuyén nghién
ximang, nha may dong bao...cua cong ty xi mang Huéng Duong. Nha xudng chinh
nha may bétong dy ung luc DAt Viét caa Cong ty CP bétdng Dat Viét.

Pong gop vao thanh cong cuaa cong ty chinh la doi ngii can bg, k¥ su, cong nhan.
Nhan thirc duoc viéc bd sung va dao tao lai luc luong dé dap ung duoc nhu cau vé
s6 luong ciing nhu chat luong trude nhitng doi hoi cap béach cua thi truong va quy
mb phét trién doanh nghiép, Cong ty di tiép nhan thém k¥ su nganh xay dung,

quan ly kinh té, ngoai ngit, giri dao tao nang cao tay nghé cho céng nhan tré, boi
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dudng nghiép vu cho cac can b, tham gia va té chac hai thao chuyén nganh. Dy
kién nam tai s& dau tu mot s thiét bi thi cong nhu: may cit st cu ba GQ-40...

M& rong tam hoat dong cac xi nghiép thanh vién, tao co hoi tiép can cac cong trinh
vira va nho, khuyén khich dau tu thiét bi tir ngudn vén ty c6 nham tao nang luc doc
lap c6 diéu kién nang cao doi sdng ngudi lao dong, tang thu nhap va tich luy kinh
té.

* Muc tiéu chinh:

- Pao tao nang cao trinh d6 cho nguoi lao dong.

- Giam s6 hop ddng bi cham tién do xudng 10%

- Pat doanh thu khoang 35ty VND

- Pau tu chiéu sau cho trang thiét bj phuc vu thi cng

- Phan d4u trong nam c6 cong trinh dat: "Cong trinh chat lwong cao”

- Trong nam t6i con ty tap trung khai thac va mé rong thi truong. Dé tao thé va luc
canh tranh cong ty phai ma rong hop tac véi céc to chic doanh nghiép trong nudc,
tim kiém d4i tac lién doanh lién két tiép can du thau céc cong trinh.

- Piéu chinh chién lugc va ké hoach dau tu phat trién caa cong ty theo ting giai
doan phu hop véi bién dong kinh té thi truong. Xac dinh budc di chinh xac cua
chién lugc maketing tir viéc khao sét thi truong: vi tri dia ly caa cdng trinh, co s6
ha tang, vat liéu xay dung, nguon nhan lyc... Giai phap k¥ thuat téi wu trong tién
d6 thi céng phu hop véi viéc danh gia ddi thu canh tranh, tiép can cha du an. Ung
dung mé hinh ban quan ly du an dé thi cdng cac cong trinh Ion, nham phat huy tinh
doc lap chi dong trong t6 chac quan Iy va hach toan kinh doanh.

3.2.2 Pinh hwéng cho cdng tac tién lwong.

Cong ty TNHH thuong mai va xay dung Pai Hop da c6 phuong thuc tra
lwong dam bao cong bang hop ly trong linh vuc phan phéi tién lvong giira cac bo
phan va viéc phan phdi quy lwong cua cdng ty dam bao nguyén tic phan phéi theo
lao dong

Qua phan tich thyc trang cong tac quan Iy va su dung tién luong, tai cong ty
TNHH thuong mai va xay dung Pai Hop thuc hién tét viéc nay s& sir dung hop ly
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suc lao dong, triét dé thoi gian 1am viéc, khuyén khich ngudi lao dong san xuat
khong nging nang cao nang suat lao dong, tang hiéu qua san xuat kinh doanh cua
doanh nghiép. Bé han ché thap nhat nhiing bat hop ly, phat huy vai tro to 16n cua
tién luong thi cong ty c6 nhitng bién phap nham gép phan nang cao hiéu qua cong
tac tién lwong tai cong ty.

- Khai thac moi tiém nang sin c6 cua doanh nghiép.

- Cham lo doi song nguoi lao dong, s dung c6 hiéu qua don bay tién luong phan
phdi hop ly, céng biang quy tién lwong trong noi bd cong ty. Lam tét diéu nay s& co
tac dung kich thich nguoi lao dong hiang say lao dong, phat huy kha nang yéu t6 ky
thuat, nang cao ning suat lao dong, song viéc thuc hién quy lwong can 1am tét yéu
cau: Toc do tang quy luong < téc do tang nang suat lao dong.

3.3 Mét sé bién phap nham hoan thién céng tac ké toan tién lwong va cic

khoan trich theo lwong tai Cong ty TNHH thwong mai va xay dung Pai Hop

Xuat phat tir tim quan trong cua viéc hach toan ké toan tién luong em xin dua
ra mot s6 y kién nham hoan thién hon nita cng tac quan ly lao dong, sir dung lao
dong, ké toan tién luong va céc khoan trich theo luong.

* Ngay cong lao dong:

Dé cong tac lao dong cd hiéu qua hon cong ty can dao tao, nang cao trinh do quan
ly ciia cac can bo quan ly va tién hanh ra soat lai luc lugng lao dong sap xép ho
vao dung vi tri, pht hop véi nang luc cua ting ngudi dé tir d6 ho ¢ thé phat huy
duogc so truong ctia minh, gop phan thire day hiéu qua san xuat kinh doanh.

Déi vai viec quan ly thoi gian lao dong, ngoai viéc theo dbi chat ché sé ngay cong
théng qua Bang chiam cdng, cdng ty can theo ddi thém sé gid 1am viéc cua mdi
nguoi lao dong bang thé cham cdng nhu mot sé c¢ong ty dang ap dung.

Thé cham cong: Gid dén, gio vé do bao vé ghi chép va yéu cau nguoi lao dong ky
xé&c nhan. Cudi ngay thé cham cong duoc ghi chép vao bang cham cong lam can ca
tinh luong, dong thoi theo ddi s6 gio 1am viéc trong thang, sb gio 1am thém trong

thang.
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Ho va tén:

S4 thé:

Bo6 phan:

THE CHAM CONG

Sang Chiéu Toi s gioy

Ngay S gid
Givdén | Giové | Givdén | Giové | Givdén | Giove lam thém

Nlw| Nk

29

30

31

Céng Thém gio

* V& hé thong ké toan tai cong ty.

Cong ty nén sir dung phan mém ké toan gilp can bo ké toan tranh duoc sy hach
toan nham khéng ddng bo, thiéu sét nghiép vu va sé sach ké toan, dam bao do
chinh xé&c cao doi voi cac nghiép vu ké toan. Phan mém cong ty sir dung can dam
bao dugc yéu cau l1a khi nhap dir liéu cac chung tir hach toan lao dong (sb gio 1am
viéc, s lwong san pham...), chuong trinh ¢6 thé tinh lwong, cac khoan trich va cac
khoan phai tra tinh vao chi phi cia b phan st dung lao dong. Phan mém can xac
dinh duoc phuong thic tinh luong. D6 1a chwong trinh ¢é thé xu Iy tién luwong cua
nguoi lao dong cua bo phan nao s& mang ma sé cua bo phan d6. Vi du: bo phan
quan Iy mang ma sé 01 va ma sé 01 mang gia tri Ghi No TK622, C6 TK 334,
338... Khi d6 nhap ma sé, sé tién luong co ban, ngay lam viéc thi chuong trinh s&
ty dong tinh luong, cac khoan trich va xu Iy theo dinh khoan dit san. Nhu vay, véi
hé thong tinh lwong nhu vay sir giam bét rat nhiéu cong viéc tinh toan va gidp cho

cong viéc tinh lwong nhanh chéng kip thoi dé tra luong khi c6 két qua lao dong.
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CONG TY TNHH THUONG MAI & XAY DUNG PAI HOP

BANG THANH TOAN LUONG KHOI VAN PHONG CONG TY
Thang ..05... nam ..2010...

TNtrHSCT Luong TG Céc khoan khiu trir Thuc inh
Ma L HS | Luongco y .
% Hovatn L win | H SN Anea | Thunhap Nop BH85% Thué
T TT Tamung
S C BHXH | BHYT | BHTN | TNCN

01001 Pham Vzn Tién 664 | 5843200 | 03 | 1752960 | 250 | 5618462 300000 7671422 | 350592 87648 | 58432 | 78738 | 2000000 | 5096012

01002 | PhingTiénTing | 631 | 5552800 | 03 | 1665840 | 240 | 5125662 288,000 7079502 | 333168 83292 | 55528 | 50376 | 2000000 | 4557138

01003 | NguyénVanThuan | 565 | 4972000 | 03 | 1491600 | 260 | 4972000 312000 659600 | 298320 74580 | 49720 | 28649 | 2000000 | 4144331

01004 Ninh Xuén Hoa 265 | 2332000 | 03| 699600 | 260 | 2332000 312000 3343000 | 139920 34980 | 23320 1000000 | 2145380
01012 Vi Van Thanh 300 | 2700000 2700000 1000000 | 1.700.000
Cong 37.740000 8502.000 35689077 | 2850000 | 47041957 | 2264400 | 566100 | 377400 | 157.763 | 14000000 | 29676294

Ngay 31 thang 05 nam 2010

Nguoi lap biéu K& toan trwéng Giam doc
(Ky, ho tén) (Ky,ho tén) (Ky, ho tén)
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* \/& cong tac td chic tién luong.

- Doanh nghiép can ct vao phuong thirc san xuat va toé chic lao dong dé dé ra
chinh séch tién lwong phd hop, mdi phuong thic té chuc lao dong déu cé mot co
ché tién luong twong ang. T6 chic lao dong cang chit ch&, khoa hoc thi chinh sach
quan ly tién lwong cang hiéu qua va nguoc lai.

-Cong ty nén ma sb 334 thanh hai tai khoan cap hai:

TK3341: Phai tra cbng nhan vién

TK3348: Phai tra nguoi lao dong khac

Cac nghiép vu ké toan dinh khoan can tach luong phai tra nguoi lao dong thanh
lwong tra cho can bo cdng nhan vién trong céng ty va phai tra lao dong thué ngoai.
Viéc phan biét rd rang chi phi nhén cong trong va ngoai cong ty giup so sanh duoc
muc chi phi nhan cdng phuc vu cho viéc ra cac quyét dinh nhan sy cua cong ty.

- Cong ty nén ma so chi tiét tai khoan 338 thanh bdn tai khoan cap hai:

TK3383: Bao hiém xa hoi

TK3384:Bao hiém y té

TK3382: Kinh phi cong doan

TK3389: B4o hiém that nghiép

Viéc ma sb chi tiét tai khoan cap hai gitp ké toan, nha quan Iy phan biét duoc rd

rang tung loai bao hiém ma céng ty dang ding.
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Pon vi: Cong ty TNHH TM & XD Dai Hop
Dia chi:137An Pa-Ngd Quyén-Hai Phong

Maiu sé S38-DN
(Ban hanh theo QP15/2006/QP-BTC ngay
20/03/2006 cua B¢ truong BTC

Tai khoan: Bao hiém xa hoi
So hiéu: 3383
Loai tién: VND
NT Chirng tir ién gid TK So phat sinh So dw
GS | sn | NT bU |\, Co Ng o
S6 dw déu thang -
S6 PS thang
31/05 | TTBH | 31/05 | BHXHphaitraNLD | 334 | 188.354
Trich BH tinh vao CP
31/05 | BPBL | 31/05 OLDN 642 6.038.400
31/05 | BPBL | 31/05 | 11" BRIANVIOCE 1 gp 10.177.338
31/05 | BPBL | 31/05 | Khiutrir vao luong | 334 6.081.441
Cong SPS 188.354
S6 du cudi thang 5.893.087
Ngay 31 thang 05 nam 2010
Ngudi ghi so K& toan truéng
(Ky, ho tén) (Ky, ho tén)
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Pon vi: Cong ty TNHH TM & XD Dai Hop
Dia chi:137An Da-Ngd Quyén-Hai Phong

MAu s6 S38-DN
(Ban hanh theo QP15/2006/QP-BTC ngay

20/03/2006 cua B¢ truong BTC

Tai khoan: Bao hiém y té
So hiéu: 3384
Loai tien: VND
NT Chirng tir ién gid TK So phat sinh So dw
GS | sh | NT bU |\, Co Ng o
S6 dw diu thang -
S6 PS thang
Trich BH tinh vao CP
31/05 | BPBL | 31/05 OLDN 642 1.132.200
31/05 | BPBL | 31/05 | 'MChBHtnhvao CP | ooy 1.908.250
SXC
31/05 | BPBL | 31/05 | Khautrir vao luong | 334 1.520.360
Cong SPS 4.560.810
S6 dw cudi thang 4.560.810
Ngay 31 thang 05 nam 2010
Nguoi ghi s6 K& toan truéng

(K, ho tén)

(Ky, ho tén)
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Pon vi: Cong ty TNHH TM & XD Dai Hop
Dia chi:137An Da-Ngd Quyén-Hai Phong

MAu s6 S38-DN
(Ban hanh theo QP15/2006/QP-BTC ngay

20/03/2006 cua B¢ truong BTC

Tai khoan: Bao hiém that nghiép
So hiéu: 3389
Loai tien: VND
NT Chirng tir ién gid TK So phat sinh So dw
GS | sh | NT bU |\, Co Ng o
S6 dw dau thang -
S6 PS thang
Trich BH tinh vao CP
31/05 | BPBL | 31/05 OLDN 642 377.400
31/05 | BPBL | 31/05 | MehBHUnhvaoCP 1 ooy 636.083
SXC
31/05 | BPBL | 31/05 | Khautrir vao luong | 334 1.013.574
Cong SPS 2.027.057
S6 dw cudi thang 2.027.057
Ngay 31 thang 05 nam 2010
Nguoi ghi s6 K¢ toan truéng

(K, ho tén)

(Ky, ho tén)
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_ _ MAu s6 S38-DN
Pon vi: Cong ty TNHH TM & XD Dai Hop

Dia chi:137An Da-Ngd Quyén-Hai Phong
20/03/2006 cua B¢ truong BTC

(Ban hanh theo QP15/2006/QP-BTC ngay

Tai khoan: Kinh phi cdng doan
So hiéu: 3382
Loai tien: VND

NT Chirng tir ién gid TK So phat sinh So dw
GS | sh | NT bU |\, Co Ng o

S6 dw dau thang -

S6 PS thang
31/05 | BPBL | 31/05 | Tinhvao CP QLDN 642 940.839
Tinh vao CP SXC 627 1.673.670
Cong SPS 2.614.509
S6 dwr cubi thang 2.614.509

Ngudi ghi so
(K, ho tén)

* Chinh sach dai ngd véi nguoi lao dong.

Ngay 31 thang 05 nam 2010

K¢ toan truéng
(Ky, ho tén)

- Cong tac tién lwong, tién thuang khong chi cé tac dung 1a mot b phan trong tién

lwong, tang thu nhap cho nguoi lao dong ma con 1a mot don bay quan trong thic

day nguoi lao dong lam viéc tét hon. C6 nhiéu hinh thic thuong lwong hop ly dé

c6 thé khuyén khich nguoi lao dong 1am viéc cham chi, sang tao trong san xuat dé

cai tién k¥ thuat. Coi tién thuong 12 mot don bay kinh té quan trong sau tién luong

c6 tac dung khuyén thich ngudi lao dong trong cong ty 1am viéc hang hai, nhiét
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tinh hon, tu minh phan diu dé khdng ngirng nang cao nang suit lao dong, nang cao
cong tac quan ly, tiét kiém chi phi san xuat dem lai ngudn lgi cho cong ty.
- Ap dung nhiéu hinh thtc tién thuéng: thuong sang kién ky thuat, cai tién to chuc
san xuat cho can bo k¥ thuat va can bo quan ly. Tang cuong quan 1y lao dong, boi
dudng chuyén mén nghiép vu. Diéu nay doi hoi trinh d6 van hoa, k§ thuat cua
ngudi lao dong. Vi vay c6 thé ndi chién lugc phat trién con nguoi 1a mot yéu té
quan trong gitp doanh nghiép phat trién bén viing theo chiéu sau.
Dé danh gia mac thuang cong ty nén dua theo mot sé chi tiéu sau:
+ Dam bao ngay cong lao dong
+ Chap hanh ky luat lao déng, ndi quy cong ty.
+ Pé xuat sang kién, cai tién t6 chuc lao dong.
Pé khuyén khich tinh than 1am viéc hon nita cia nguoi lao dong, ngoai viéc tinh
lwong theo thoi gian két hop vai hé sé luong, phan loai lao dong... Cong ty nén dé
ra chinh sach thuong phat rd rang khi d6 nguoi lao dong lam viéc tot s& dugc nhan
thém mat khoan tién thuang, nguoc lai ai 1am viéc khdng tét gay hau qua dén nang
suat s& bi trir di mot khoan tién nhat dinh goi I tién phat. Mac @6 phat thé nao
cong ty can c6 quyét dinh cu thé va phé bién dén ting ngudi lao dong.
Khoan tién thuang cho ngudi lao dong duoc lay tir "Quy khen thuong phac loi".

v Khen thuédng:
+ Hang thang, quy cong ty s& trich mot phan dé chia cho toan bd ngudi lao dong
cua cong ty dé dong vién khuyén khich ho, n6 thé hién su quan tdm cua cong ty
dén nguoi lao dong.
+ Phan nay dung dé khen thuong cho cac bo phan, ca nhan hoan thanh tét nhiém
vu duoc giao, c6 sang kién, thuang cho nhan vién ky két dugc hop dong mai.

v Phuc loi:
Ciing nhu quy tién luong, quy nay duoc lap ra trén co so trich mot phan loi nhuan
cua cong ty. Quy nay dé chi vao céc dip tong két cudi nam, ngay 18 tét, tao khong
khi phan khoi chung cho toan cong ty. Bdng thoi mot phan qiiy phuc loi sir dung
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dé t6 chirc tham quan, hoat dong thé thao van nghé. Nhu vay, cong ty s& tao duoc
niém tin va sy nhiét tinh trong cdng viéc, trong tap thé ngudi lao dong.

* Phong ké toéan:

- Thudng xuyén dao tao, boi dudng nghiép vu, kién thic dic biét 1a trinh do tin
hoc va chuan muc ké toan méi

- Thuong xuyén kiém tra so sach, ddi chiéu sé liéu nham phat hién sai s6t dé sua
chira kip thoi.

- Phét huy, tan dung hét kha nang sir dung may vi tinh ma cong ty trang bi nhiam
tong hop so liéu khoa hoc, rd rang.

- Tang cuong theo ddi, kiém tra can bo cdng nhan vién hoan thanh tét nhiém vu
ciia minh thdng qua viéc theo ddi bang cham cong.

- T6 chuc gio 1am viéc mot cach khoa hoc, 6n dinh cong tac phan cong nhiém vu
cu thé nham chuy&n mdn hoa cong tac ké toan, tang hiéu qua cong viéc.

Nhu vay, trugc su canh tranh gay gat trén thi truong cong ty nén thudng xuyén
trau doi, bd sung kién thicc nghiép vu, kién thac chuyén mén, kién toan bd may
quan ly diéu hanh ting budc. Diéu ndy s& nang cao hiéu qua san xuat kinh doanh
cua cong ty dong thoi dan loai bo nhitng can bo thiéu chuy@n mén, trinh d6 va hinh
thanh doi ngii can bd chuyén nghiép, nang dong cé trach nhiém dap ang duoc moi
yéu cau cia cong viéc va co ché quan ly méi. Xay dung quy ché phu hop trong
kinh doanh 14 1am sao gan trach nhiém, nghia vu va quyén han, loi ich cia nguoi

lao dong.
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KET LUAN

Ké toan tién luwong va cac khoan trich theo luong 1a nhiém vu khdng thé thiéu
trong cong tac to chic ké toan cua mdi doanh nghiép, gilp cong tac quan 1y lao
dong di vao né nép thuc day nguoi lao dong chap hanh tét ky luat lao dong, nang
cao hiéu qua cong viéc . Viéc hach toan tét cong tac ké toan tién luong tao diéu
kién thuan loi cho viéc theo ddi va trich cac khoan trich theo lwong ding ché do
chinh sach, dam bao quyén loi cua nguoi lao dong. Bong thoi viéc danh gia xem
xét sy anh huong cua tién lwong dodi véi nguoi lao dong 1a viec lam khong kém
quan trong trong viéc nang luong, thuang va cac khoan phu cap cho phi hop, kip
thoi nham dong vién hon nira ngudi lao dong gan bo voi cong ty.

Qua thoi gian thyc tap va tim hiéu céng tac ké toan tién lwong tai céng ty TNHH
thuong mai va xay dung Dai Hop duoc su gilp d& cua cac anh chi phong ké toan
em di thu thap duoc kha nhiéu kinh nghiém thuc té va nhan thac dugc su khac biét
gitra ly thuyét véi thuc té tai co so.

Qua d& tai nay em hi vong cd thé dong gép mot phan nao dé cho cong ty trong viéc
hach toan ké toan tién luong nham hoan thién hon cong tac ké toan tai cong ty.
Nhung do thoi gian thuc tap va kién thic con han ché nén nhitng nhan xét em dua
ra con mang tinh chii quan va khéng tranh khoi thiéu sét. Em rat mong nhan duogc
su gop Y cua cac thay, cd va cac anh chi phong ké toan da gip em hoan thanh tot

dé tai tot nghhiép nay.

Hai Phong, ngay 28 thang 06 nam 2011
Sinh vién

Nguyén Thi Van
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