KHOA LUAN TOT NGHIEP

LOI MO PAU
Theo Mac, lao dong cta con nguoi 14 mot trong ba yéu té quan trong quyét
dinh su ton tai cua qué trinh san xuat. Lao dong giit vai trd chu chét trong viéc tai
tao ra cta cai vat chat va tinh than cho xa hoi. Lao dong ¢ nang suat, co chat

lwong va dat hiéu qua cao 12 nhan té dam bao cho sy phon vinh caa moi quéc gia.

Ngudi lao dong chi phat huy hét kha nang cia minh khi stc lao dong ma ho
bo ra duoc dén bl xing dang. PG 1a s6 tien ma nguoi st dung lao dong tra cho
ngudi lao dong dé nguoi lao dong co thé tai san xuat sic lao dong dong thoi o thé

tich luy duogc goi la tién luong.

Tién lwong 12 mot bo phan cua san pham xa hoi, 12 ngudn khai dau cua qué
trinh tai san xuat tao ra san pham hang hoa. Vi vay, viéc hach toan phan bo chinh
X4c tién lwong vao gia thanh san pham, tinh du va thanh toan kip thoi tién luong
cho nguoi lao dong sé gop phan hoan thanh ké hoach san xuat, ha gia thanh san
pham, tang nang suat lao dong, tang tich luy va dong thoi sé cai thién doi séng

nguoi lao dong.

Gan chat véi tien luong 1a cac khoan trich theo luong, day la cac quy xa hoi

thé hién su quan tam cua toan x& hoi ddi véi nguoi lao dong.

Chinh sach tién luong duoc van dung linh hoat & mdi doanh nghiép phu
thudc vao dic diém va to chic quan ly, to chic san xuat kinh doanh va phu thudc
vao tinh chat cua cong viéc. Vi vay, viéc xay dung mot co ché tra lwong phu hop,
hach toan du va thanh toan kip thoi cé y nghia to 16n vé mat kinh té ciing nhu vé
mat chinh tri d6i v&i nguoi lao déng. Nhan thic duoc tim quan trong cua cong tac
tién luong trong quan Iy doanh nghiép, em chon dé tai: “Hoan thién cong tac to
chuc ké toan tién luong va cac khoan trich theo luong tai Cong ty co phan
INDECO” 1a dé tai khoa luan tét nghiép caa minh.

Noi dung chinh caa bai khda luan cua em gém 3 chuong:
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Chwong I: Nhitng 1y luan chung vé ké toan tién luong va cac khoan trich
theo luong trong doanh nghiép.

Chwong I1: Thyc trang cong tac ké toan tién luong va céac khoan trich theo
lwong tai Céng ty c6 phan INDECO.

Chwong I11: Hoan thién cong tac ké toan tién lwong va cac khoan trich theo
lwong tai Céng ty c6 phan INDECO.

Trong qué trinh thuc tap nghién ctu, suu tam tai liéu em nhan duoc sy quan
tam huong dan tan tinh cua c6 gido Ths. Pham Thi Nga, dugc su gilp d& cua toan
bo nhan vién phong ké toan Cong ty ¢ phan INDECO di tao diéu kién cho em
hoan thanh khoa luan nay. Em mong nhan duoc su gop Y kién cua céc thay cd dé
nang cao them that luong cua dé tai.

Em xin chan thanh cam on!

Sinh vién

Trinh Thi Hau
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CHUONG |

LY LUAN CHUNG VE HOACH TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TRONG DOANH NGHIEP

1.1Ly luan chung vé tién lwong va cac khoan trich theo lwong.
1.1.1 Khéi niém va ngi dung co ban vé tién lrong.

Qua trinh san xuat 1a qué trinh két hop ddng thoi tiéu hao céc yéu té co
ban(lao dong, ddi tuong lao dong va tu liéu lao dong). Trong do, lao dong vai tu
cach la hoat @dong chan tay va tri 6¢c cua con nguoi, s dung cac tu liéu lao dong
nham tac dong, bién doi cac ddi twong lao dong thanh cac vat pham c6 ich phuc vu
cho nhu cau sinh hoat caa con nguoi. Bé dam bao tién hanh lien luc qua trinh tai
san xuat, trugc hét can phai dam bao tai san xuat sic lao dong, nghia la suc lao
dong ma con ngudi bo ra phai dugc bdi hoan dudi dang thi lao lao dong.

Nhu vay tién luong thuc chat 1a khoan thu lao lao dong dugc biéu hién bang
tién ma doanh nghiép tra cho nguoi lao dong twong tng véi thoi gian chét luong
va két qua lao dong ma ho da céng hién tai doanh nghiép. Mit khac, tién luong c6
chtrc nang v cling quan trong, nd 1a don bay kinh té, khuyén khich tinh than hing
hai lao dong, kich thich va tao méi quan tam cia nguoi lao dong dén két qua cong
viéc cua ho. Ni cach khac, tién lwong chinh 1a mét nhan té thic day nang suét lao
dong.

Khai niém tién luong c6 tinh chat phd quét hon va cung voi né 1a mot loat
cac khai niém khéc nhu: Tién luong danh nghia, tién luong thuc té, tién lvong toi
thiéu...

-Tién luong danh nghia: La khéi niém chi sb luong tién t& ma ngudi sir dung
lao ddng tra cho nguoi lao déng cin ctr vao hop dong thoa thuan giira hai bén trong
viéc thué lao dong. Trén thuc té, moi muc luong tra cho nguoi lao dong déu 1a tién
lwong danh nghia.

-Tién luong thuc té: La sb luong tu liéu sinh hoat va dich vu ma nguoi lao

dong c6 thé mua dugc bang luong caa minh sau khi da khau trir cac khoan trich
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theo lwong do Nha nudc quy dinh. Chi sb tién lwong thuc té ti 1 nghich véi chi s6
gia ca va ti 16 thuan véi chi sd tién luong danh nghia tai thoi diém xac dinh. Trén
thuc té, nguoi lao déng lubn quan tdm dén tién luong thuc té hon 14 tién luong
danh nghia.

-Tién luwong téi thiéu: LA tién luong tra cho ngudi lao dong gian don nhat
trong diéu kién binh thuong cua xa hoi. Tién luong téi thiéu dam bao cho nhiing
nhu cau thiét yéu ¢ mac tdi thiéu. La “cai ngudng” cudi cing dé tir d6 xay dung
cac mirc lvong khac tao thanh hé thdng tién lwong cau mot nganh nao dé hoic hé
thng tién luong chung thdng nhat cua moét nudc, 1a can ct dé hoach dinh chinh
séch tién luong. NGO duoc coi 1a yéu té hét sirc quan trong cua chinh sach tién

lwong.
1.1.2 Vai tro, chire niing va y nghia cia tién lwong
1.1.2.1 Vai tro

Tién luong phai dam bao vai tro khuyén khich vat chat dbi véi nguoi lao
d6ng. Ho luén muén tang tién lwong dé thoa man nhu cau caa ban than. Tién luong
c6 vai trd nhu mot don bay kinh té kich thich ngudi lao dong ngay cang cbng hién

nhiéu hon cho doanh nghiép va xa hoi.

Tién luong c6 vai trd trong quan ly lao dong: Doanh nghiép tra lwong cho
nguoi lao dong khong chi bu dap nhiing hao phi lao dong da bo ra ma con théng
qua tién lwong dé kiém tra, giam sat thai do, tinh than lao dong dé dam bao hiéu
qua lao dong. Dé dat dugc muc tiéu loi nhuan cao doanh nghiép phai quan ly lao
dong tot dé tiét kiem chi phi, giam gi thanh.

Tién lwong co vai trd trong diéu phdi lao dong: Tién lwong doéng vai tro
quyét dinh trong viéc phan phdi lao dong. Kkhi nguoi lao dong nhan duoc muc
lwong thoa dang ho s& c6 trach nhiém hon vai cong viéc, san sang nhan nhiém vy
cho du phai 1am gi, & dau. Tién luong dugc tra hop Iy s& thu hat duoc nguoi lao

dong , sap xép va bé tri lao dong phu hop & cac nganh nghé va cac ving mién dan

Sinh vién: Trinh Thi Hau
Lép QTL302K Trang4



KHOA LUAN TOT NGHIEP

x04 di khoang cach va phan chia viing mién tao diéu kién hon cho su phét trién cua
Xa hoi.

Tién lwong khong nhitng 1a van dé chi phi trong noi bo tiing doanh nghiép
thu nhap déi véi nguoi lao ddng ma con 1a mot van dé kinh té - chinh tri - xa hoi

ma Chinh phu caa mdi qudc gia can phai quan tam.
1.1.2.2 Chirc nang
*Chibe ndng tdi san xuat sitc lao déng

Strc lao dong 1a mot dang cdng nang stc co bap va tinh than ton tai trong co
thé con nguoi, 1a mot trong cac yéu té thudc “dau vao” cua san xuat. Trong quéa
trinh lao dong suc lao dong bi hao mon dan véi qua trinh tao ra san pham do vay
tién luong trudc hét phai dam bao tai san xuat sic lao dong. Pay 14 yéu cau tat yéu
khong phu thudc vao ché do xa hoi, 1a co s téi thiéu dau tién dam bao su tac dong
tré lai cuia phan phéi téi san pham.

Stc lao dong 14 yéu té quan trong nhét caa luyc lugng san xuat dé dam bao
tai san xuit va stic lao dong ciing nhu luc lwgng san xuét x& hai, tién luong can
thiét phai du nudi séng nguoi lao dong va gia dinh ho. Bac biét 1a trong diéu kién
lwong 1 thu nhap co ban. Pdng thoi nguoi sir dung lao dong khéng duoc tra cong

thap hon mac lwong tdi thiéu do Nha nuéc quy dinh.
*Chitc nang la cong cu quan ly cua doanh nghiép

Muc dich cudi clng cta cac nha quan tri 1a loi nhuan cao nhat. Bé dat duogc
muc tidu d6 ho phai biét két hop nhip nhang va quan ly mét cach cé nghé thuat cac
yéu to trong quan ly kinh doanh. Nguoi sir dung lao dong cé thé tién hanh kiém tra
gidm sat, theo ddi ngudi lao dong 1 viéc theo ké hoach, to chac cua minh théng
qua Viéc chi tra luong cho ho, phai dam bao chi phi ma minh bo ra phai dem lai
hiéu qua cao nhat. Nguoi st dung lao déng s& quan ly chit ché vé sb luong va chat

lwong ciia minh dé tra cong xing déang cho ngudi lao dong.
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*Chtic nang don bay kinh té

Trong qué trinh lao dong, lgi ich kinh té 1a dong luc manh mé thic day su
hoat dong cia con ngudi, 14 dong luc manh mé nhat caa tién bo kinh té x& hoi.
Trong 3 loai loi ich: x& hai, tap thé va ngudi lao dong thi lgi ich c& nhan ngudi lao

dong 1a dong luc tryc tiép va quan trong d6i véi su phaét trién kinh té.

Loi ich cua nguoi lao dong 1a dong luc cua san xuat. Chinh sach tién lwong
dung dan 1a dong luc to 16n nham phét huy sic manh cua nhan té con ngudi trong
viéc thuc hién muc tiéu kinh té - x& hoi. Vi vay t6 chic tién luong va tién cong
thuc day va khuyén khich nguoi lao dong nang cao nang suat, chat lwong va hiéu
qua cta lao dong dam bao su céng bang va xa hoi trén co so thuc hién ché do tra

lwong. Tién luong phai dam bao:

e Khuyén khich nguoi lao dong c6 tai nang
e Nang cao trinh d6 van hoa va nghiép vu cho nguoi lao dong
e Khic phuc cha nghia binh quan trong phan phéi, bién phan phéi thanh

mot dong luc thic day caa san xuat.
*Chite nang diéu tiét lao dong

Do s6 luong va chat lugng ¢ cac nganh nghé, ving mién 1a khdng gidng
nhau, dé tao nén su can dbi dong déu va phat trién toan dién vé kinh té nham khai
thac hiéu qua cac ngudn luc nha nudc phai diéu tiét lao dong thong qua ché da,
chinh sé&ch tién lwong nhu bac luong, hé sé phu cép, tro cap...

*Chuec nang thudc do hao phi lao dong xa hoi

Khi tién luvong duoc tra cho ngudi lao dong ngang véi gia tri suc lao dong
ma ho bo ra trong qua trinh thuc hién cong viéc thi x& hoi co thé xac dinh chinh
xac hao phi lao dong cua toan thé cong doéng théng qua tong quy luong cho toan

thé nguoi lao dong. Piéu nay c6 ¥ nghia quan trong trong cong tac thdng ké, gidp
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nha nuéc hoach dinh chinh sach diéu chinh muc lwong téi thiéu dé dam bao thuc té

ludn phu hgp véi chinh sach cua nha nudac.
*Chitc nang cong cu quan ly cua nha nuéc

Bo luat lao dong ra doi, trong d6 cd ché do tién lwong, bao vé quyén lam
viéc, loi fch va cac quyén khac cta nguoi lao dong tao diéu kién cho méi quan hé
lao dong duoc hai hoa va on dinh gop phan phét huy tinh sang tao va tai nang cua
nguoi lao dong nham dat nang suat, chat luong va tién bo x& hoi trong lao dong,

san xuat, dich vy , tang hiéu qua str dung va quan Iy lao dong.

Véi céc chuc nang trén ta c6 thé thay tién lwong dong vai trd quan trong
trong viéc thlic day san xuit va phét huy tinh chu dong séng tao cua ngudi lao

dong, tang nang suat lao dong va hiéu qua san xuat kinh doanh.
1.1.2.3 Y nghia.

- Déi Véi nguoi lao déng: Tién luong 1a mot phan co ban nhét trong thu
nhap cua ho, gilp ho trang trai cac sinh hoat va dich vu can thiét. Xét trén mot goc
d6 nao dé tién luong con anh huong toi dia vi caa nguoi lao dong trong xa hoi.
Kha nang kiém duogc tién cdng cao hon sé& thic day ho phin du, hoc tap dé nang

cao gid tri cua san pham.

- Déi V6i nguoi sir dung lao dong: Tién luong 1a mot yéu té cua san xuat,
néu yéu té san xuat tot tat yéu san pham thu duoc s& mang lai loi ich cao. Y thuc
dugc tam quan trong d6 nguoi st dung lao dong can c6 céac chinh sach, bién phap

phU hop Véi tién luong.

- Poi véi xa hgi: Tién luong 12 mot phan quan trong cua thu nhap quéc dan,
la cdng cu kinh té quan trong dé nha nude diéu tiét thu nhap gitta cac tang 16p dan
cu trong x& hoi ciing nhu diéu tiét méi quan hé gitra nguoi lao ddng va ngudi str
dung lao dong. Tién luong binh quan dau ngudi ciing 1a mot tiéu chi quan trong dé

danh gia sy phat trién ciia mot qudc gia.
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1.1.3 Cac nhan td anh hwéng téi tién lwong
* Nhom nhan té thugc thy trieong lao dong
Cung - cau lao dong anh huang truc tiép dén tién lwong.

+Khi cung vé lao dong 16n hon cau vé lao dong thi tién luong ¢ xu huéng
giam, khi cung vé lao dong nho hon cau vé lao dong thi tién luong c6 xu huéng
tang con khi cung vé lao dong bang véi cau lao dong thi thi truong lao dong dat téi
su can bang. Tién luong lc nay 12 tién lwong can bang, muc tién luong nay bi pha
v& khi cac nhan té anh hudng toi cac nhan té anh huong dén cung cau lao dong

thay d6i nhu nang suat bién cua lao dong, gia ca hang hoa dich vu..

+ Khi chi phi sinh hoat thay d6i, do gia ca hang hoa dich vy thay d6i s& kéo
theo tién luong thuc té thay d6i. Cu thé khi chi phi sinh hoat ting Ién thi tién luong
thuc té s& giam. Nhu vay budc cac don vi, cac doanh nghiép phai ting tién luong
danh nghia cho cong nhan dé ¢am bao én dinh cudc séng cho ngudi lao dong, dam

bao tién luong thyc té khéng bi giam.

+ Trén thi truong ludn tdn tai sy chénh léch tién luong giita cac khu vuc tu
nhan, Nha nudc, lién doanh,... chénh léch gitra cAc nganh, gitra cac cdng viéc co
muc do hap dan khéac nhau, yéu cau vé trinh d6 lao dong ciing khac nhau. Do vay ,

Nha nuéc can c6 nhitng bién phap diéu tiét tién lwvong cho hop 1y.
*Nhom nhan té thugc mai trieong doanh nghiép

+ Céc chinh sach cua doanh nghiép: cac chinh sach lwong, phu cap, gia
thanh,... duoc &p dung triét dé phu hop sé thic day lao dong nang cao nang suit,

chat luong, hiéu qua, tryc tiép tang thu nhap ban than.

+ Kha nang tai chinh ciia doanh nghiép anh huong manh téi tién luong. Véi
doanh nghiép c6 khéi luong vén 16n thi kha nang chi tra tién lwong cho ngudi lao
dong sé thuan tién dé dang hon. Con nguoc lai néu kha nang tai chinh khéng viing

thi tién lwong cua ngudi lao dong sé rat bap bénh.
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+ Co cau td chicc hop ly hay bat hop ly ciing anh huong it nhiéu dén tién
lwong. Viéc quan ly duoc thuc hién nhu thé ndo, sap xép doi ngit lao dong ra sao
dé giam sat va dé ra nhitng bién phap kich thich sy sang tao trong san xuét cua

ngudi lao dong dé tang hiéu qua, nang suat lao ddng gop phan tang tién luong.
*Nhom nhan té thugc ban than ngueoi lao déng

+ Trinh d6 ngudi lao dong: Vai lao dong cé trinh do cao thi sé c6 duogc thu
nhap cao hon so véi lao dong trinh d6 thap hon bai dé dat duoc trinh d6 d6 nguoi
lao dong phai bo ra mot khoan chi phi tuwong ddi cho viéc dao tao d6. C6 thé dao
tao dai han & truong 16p ciing c6 thé dao tao tai doanh nghiép. Bé lam duoc nhiing
cdng viéc doi hoi phai c6 ham luong kién thie, trinh d6 cao méi 1am duoc, dem lai

hiéu qua kinh té cao cho doanh nghiép thi viéc huong luong cao la tat yéu.

+ Tham nién cong tac va kinh nghiém lam viéc thuong di d6i vai nhau. Mot
ngudi qua nhiéu nam cdng tac s& duc rat dugc nhiéu kinh nghiém, han ché duoc
nhitng rui ro c6 thé xay ra trong cong viéc, nang cao ban linh trach nhiém caa minh
trudc cong viéc dat nang suat chat luong cao vi thé ma thu nhap cua ho s& ngay

cang tang Ién.

+ Muc d6 hoan thanh céng viéc nhanh hay cham, dam bao chét luong hay

khong déu anh huong ngay dén tién luong cua ngudi lao dong.
*Nhom nhan té thugc gia tri cong viéc

+ Muc hap dan caa cong viéc: Cong viéc co sic hap dan cao thu hut duoc
nhiéu lao dong, khi ¢ doanh nghiép s& khong bi stc ép tang lwong, nguoc lai voi
cong viéc kém hap dan dé thu hit dugc lao dong doanh nghiép phai ¢ bién phap
dat mtrc luong cao hon.

+Muc do phuc tap caa cong viéc: V6i do phac tap cua cong viéc ngay cang
cao thi djinh muc tién lwong cho cdng viéc d6 ngay cang cao. P phuc tap cia cong

viéc o thé 1a nhitng phuc tap vé ky thuat, kho khan vé diéu kién lam viéc, muac do
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nguy hiém cho nguoi thuc hién cong viéc do d6 ma tién luong s& cao hon so voi

cong viéc gian don.

+Diéu kién thuc hién cong viéc: Tac 1a dé thuc hién cong viéc can xac dinh
phan viéc phai 1am, tiéu chuan cy thé dé thuc hién cong viéc, cach thic 1am viéc
véi may mac, moi truong thuc hién kho khan hay dé dang déu quyét dinh dén tién
lwong.

*Cac nhan to khac: O dau co su phan biét doi sa vé mau da, gisi tinh, do
tudi, tén gido, thanh thi va néng thén, & d6 c¢d su chénh léch vé lwong, khdng phan
anh duoc gia tri thuc chat ma ngudi lao dong bo ra, khéng dam bao dugc nguyén

tac tra luong.
1.1.4 Quy tién lwong, quy BHXH, BHYT, KPCD, BHTN
1.1.4.1 Quy tién lwong

L& toan bo s6 tién lwong tra cho s6 CNV cua doanh nghiép do doanh nghiép

quan Iy sir dung va chi tra luong. Quy tién lwong gom cac khoan sau:

-Tién luong tra hang thang, ngay theo hé sb thang bang lwong Nha nudc.

-Tién luwong tra theo san pham.

-Tién cdng nhat cho lao dong ngoai bién ché.

-Tién lwong tra cho nguoi lao doéng khi 1am ra san pham hong trong quy
dinh.

-Tién luong tra cho nguoi lao dong ngung viéc do thiét bi may moc ngung
hoat dong vi nguyén nhan khach quan.

-Tién luong tra cho nguoi lao dong thoi gian diéu dong cong tac hoac di lam
nghia vu cua Nha nuéc va xa hoi.

-Tién lwong tra cho ngudi lao dong nghi phép dinh ky, nghi phép theo ché

d6 cua Nha nudec.
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-Tién luong tra cho ngudi di hoc nhung van thudc bién ché.
-CAc loai tién thuong thuong xuyeén.

-Céc phu cap theo ché @6 quy dinh va céc khoan phu cap khac duoc ghi

trong quy luong.

Can luu y 12 quy lwong khdng bao gom cac khoan tién thuang khong thuong
xuyén nhu thuéng phat minh séng kién... cac khoan tro cip khdng thuong xuyén
nhu trg cip khé khin dot xuat. .. céng tac phi, hoc bong hoic sinh hoat phi cua hoc

sinh, sinh vién, bao h¢ lao dong.

Vé phuong dién hach toan, tién luong cho céng nhan vién trong doanh

nghiép san xuat duoc chia 12 hai loai: tién lwong chinh va tién luong phu.

Tién lwong chinh la tién lwong tra cho cong nhan vién trong thoi gian cong
nhan vién thuc hién nhiém vu chinh cua ho, nghia la thoi gian c6 tiéu hao that su

stc lao dong bao gom tién luong tra theo cap bac va cac khoan phu cap kém theo.

Tién luong phu 1 tién lwong tra cho CNV trong thoi gian nhiém vu khac
ngoai nhiém vu chinh cua ho va thoi gian CNV duoc nghi theo ding ché do. Ngoai
ra tién lwong tra cho céng nhan san xuat san pham hong trong quy ché ciing duoc

xép vao luong phu.

Viéc phan chia tién luong thanh tién lwong chinh va tién leong phu c6 y
nghia quan trong d6i véi cong tac ké toan va phan tich tién luong trong gia thanh
san xuat. Tién luong chinh cua cdng nhan san xuat gan lién voi qua trinh san xuat
san pham va dugc hach toan tryuc tiép vao chi phi san xuat. Tién luong phu cua
cong nhan san xuat khéng gan lién vai tirng loai san pham nao, nén dugc hach toan
gian tiép vao chi phi san xuét ting loai san pham theo mét tiéu chuan phan bé nhat
dinh.

Quan ly chi tiéu quy tién luong phai trong mbi quan hé vai viéc thuc hién ké

hoach san xuét kinh doanh cta don vi nham vira chi tiéu tiét kiém va hop 1y quy
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tién lwong vira dam bao hoan thanh vuot muc ké hoach san xuat cua doanh
nghiép.
1.1.4.2 Quy bao hiém xa hoi (BHXH)

- Quy BHXH la khoan trich theo lwong do nguoi lao dong va chia doanh
nghiép cung dong gop vao quy BHXH nham gilp d& nguoi lao dong vé mit tinh
than va vat chat trong cac truong hop CNV bi 6m dau, thai san, tai nan, mat stc
lao dong...

- Quy BHXH duoc hinh thanh do viéc trich 1ap theo ty 1& quy dinh trén tién
lwong phai tra CNV trong ky.

- Truéc nam 2010, hang thang doanh nghiép tién hanh trich lap quy BHXH
theo ty & 20% trén tong quy tién luong cap bac va cac khoan phu cap co tinh chat
lwong: 15% tinh vao chi phi san xuat kinh doanh cua déi twong sir dung lao dong,
5% trir vao luong caa nguoi lao dong.

- Tur ngay 01/01/2010 hang thang doanh nghiép tién hanh trich lap quy
BHXH theo ty & 22% trén tong quy tién kuong cap bac va cac khoan phu cap c6
tinh chat luong. Trong d6 16% tinh vao chi phi san xuat kinh doanh cua céac déi
tuong st dung lao dong, 6% trich vao luong ctia nguoi lao dong.

- Quy BHXH dugc trich 1ap nham trg cdp cdng nhan vién c6 tham gia dong
gop quy trong truong hop ho bi mat kha nang lao dong, cu thé:

+ Tro cap cong nhan vién khi tai nan lao dong hay bénh nghé nghiép.

+ Tro cap cong nhan vién ém dau, thai san.

+ Tro cap cong nhan khi vé huu.

+ Chi cbng tac quan ly quy BHXH.
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Theo ché @6 hién hanh, toan bo sé trich BHXH dugc nop Ién co quan quan
ly quy bao hiém dé chi tra cac truong hop nghi huu, nghi mat sic lao dong tai

doanh nghiép.

Tai doanh nghiép hang thang doanh nghiép truc tiép chi tra BHXH cho
CNV bi ém dau, thai san... trén co s¢ cac chuang tir hop 1y hop 18. Cudi thang

(quy) doanh nghiép phai quyét todn véi co quan quan ly BHXH.
1.1.4.3 Quy bdo hiém y té (BHYT)

- Quy BHYT Ila khoan tién do nguoi lao dong va nguoi st dung lao dong
dong gop nham phuc vu, bao vé va cham séc sac khoé cho ngudi lao dong. Co
quan Bao hiém s& thanh toan vé chi phi kham chira bénh theo ty 1& nhat dinh ma

nha nuéc quy dinh cho nhiing nguoi da tham gia dong bao hiém.

- Quy BHYT duoc hinh thanh tir viéc trich lap theo ty 1 quy dinh trén tién

lwong phai tra cho cong nhan vién trong ky.

- Trugc nam 2010, doanh nghiép trich quy BHYT theo ty I¢ 3% trén tong s6
tién luong thuc té phai tra CNV trong thang. Trong d6 2% tinh vao chi phi san xuat
kinh doanh cua céc di twong st dung lao dong, 1% trir vao lwong cia ngudi lao

dong.

- Tt nam 01/01/2010 doanh nghiép trich quy BHXH theo ty 1€ 4,5% trén
tong so tién luong thyc té phai tra cong nhan vién trong thang, trong d6 3% tinh
vao chi phi san xuét kinh doanh cua céc déi tugng st dung lao dong, 1,5% trir vao

lwrong nguoi lao dong.

Quy BHYT duoc trich 1ap dé tai tro cho nguoi lao dong cd tham gia déng

gop quy trong cac hoat dong kham chira bénh.

Theo ché do hién hanh, toan bo quy BHYT dugc nop 1én co quan chuyén
mon chuyén trach dé quan ly va tro cap cho nguoi lao dong thong qua mang ludi y

4
~

te.
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1.1.4.4 Kinh phi cong doan (KPCD)

- Kinh phi céng doan la khoan trich lwong ctia doanh nghiép nham cham lo,
bao vé quyén lgi chinh dang cho ngudi lao dong dong thai duy tri hoat dong dong

cta cong doan tai doanh nghiép.

- Theo ché d6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong s tién luong thuc té phai tra cdng nhan vién trong thang va tinh hét

vao chi phi san xuét kinh doanh cua cac ddi tugng st dung lao dong.

Toan bo s6 KPCP tinh dugc mot phan nép 1én co quan cng doan cip trén,
mot phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan tai doanh
nghiép. Kinh phi cdng doan dugc trich 1ap dé phuc vu chi tiéu cho hoat dong cua to

chuc cdng doan nham cham lo, bao vé quyén loi cho ngudi lao dong.
1.1.4.5 Bdo hiém thdt nghigp.(BHTN)

- BHTN Ia khoan tién do ngudi lao dong va nguoi st dung lao dong dong
g6p nham chi tra cho ngudi lao dong trong trudong hop that nghiép trong mot thoi

gian nhat dinh dé ho an tam tim céng viéc.

- Nghi dinh sé 127/2008/ND-CP quy dinh va huéng dan thi hanh mot sb
diéu cua Luat bao hiém vé BHTN c6 hiéu lyc thi hanh tir ngay 1/1/2009. Theo diéu
102 luat BHTN ngudn hinh thanh quy BHTN nhu sau: Nguoi lao dong déng bang
1% tién luong ghi trong hop dong lao dong, nguoi sir dung lao dong dong gop
bang 1% quy tién luong ctia nhiing nguoi tham gia BHTN. Hang thang, Nha nudc
hd tro tir ngan sach bang 1% quy tién luong, tién céng dong BHTN cua nhiing
ngudi lao dong tham gia BHTN va mdi nam chuyén mot lan.

Nguoi dong BHTN néu that nghiép s& duoc hd trg hoc nghé, tro cap that
nghiép hang thang, tu van, giGi thiéu viéc lam mién phi do cac trung tam gigi thiéu

viéc lam, dugc huong ché do BHYT... theo quy dinh cua luat BHYT.
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1.1.5 Cac hinh thirc tién lwong trong Doanh nghiép
1.1.5.1 Hinh thac tién lwong theo sdn pham

Theo hinh thic nay, tién luong tra cho nguoi lao dong duoc tinh theo thoi
gian 1am viéc, cap bac va thang luong theo tiéu chuan Nha nuéc quy dinh. Hinh
thirc nay thuong duoc ap dung trong cac don vi hanh chinh sy nghiép, cac co quan
quan ly hanh chinh hoic nhitng ngudi 1am cong tac quan ly lao dong gian tiép tai
cac doanh nghiép. Hinh thuc tra luong theo thoi gian ciing duoc ap dung cho céc
dbi tuong lao dong ma két qua khong thé xéac dinh bang san pham cu thé. Pay la
hinh thic tién luong dugc tinh theo thoi gian lao dong, cap bac k¥ thuat, chic vu

va thang luwong ctaa nguoi lao dong.

Tuy theo yéu cau va kha nang quan ly thoi gian lao dong caa doanh nghiép,
viéc tinh tra luong theo thoi gian cd thé tién hanh tra luong theo thai gian gian don

va tra luong theo thoi gian co thuong.
*Tra luong theo thoi gian gian don
Lwong theo thai gian gian don bao gém:
-Luong thang: Pa dugc quy dinh cho tund bac lwong trong bang luong,

thuong &p dung cho nhan vién l1am cong viéc quan ly hanh chinh, quan ly kinh té.

Tién luong Mizc lirong toi Hé sé luong co Phu cdp (néu
— . * .
thang ~  thieu hién huong ban co)
-Luong tuan: La tién luong tra cho mot tuan lam cong viéc trén co s hop
dong da ky.

Tién lwong thang x 12 thang

Tién lurong tuan = .
52 tuan
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-Luong ngay: Cin cir vao sé ngay lam viéc thuc té trong thang va muc
lwong caa mot ngay dé tinh tra lwong, 4p dung cho nhan vién trong thoi gian hoc

tap, hoi hop hoat 1am nhiém vu khac, nguoi lao dong theo hop d¢dng ngan han.

Tién lwong thang

Tién lwong ngay = , ;
So ngay lam viéc theo ché dé quy dinh

-Luong gio: 12 tién lwong tra cho mot gid 1am viéc, thuong dugc &p dung dé
tra luong cho lao dong truc tiép trong thoi gian 1am viéc khéng huong lwong theo

san pham.

Tién liong ngay

Tién lwong gio P ;
So gio lam viéc theo che do quy dinh
-Luong cong nhat: La hinh thuc tra luvong theo ngay lam viéc va mac luong
ngay tra cho nguoi lao dong tam thoi chua c6 bac luong. Ap dung cho nhiing lao
déng tam thai tuyén dung. Mic lwong nay do ngudi lao dong va nguoi sir dung lao

dong thoa thuan vai nhau.
*Tra lwong theo thoi gian c6 thirong

Thuc chat caa hinh thac nay 1a sy két hop gitra tién luong thoi gian gian don
véi tién thuang khi dam bao va vuot céac chi tiéu da quy dinh nhu: Tiét kiém thoi

gian lao dong, tiét kiém nguyén vat liéu, tang nang suat lao dong,...
Tién luwong = Luwrong theo thoi gian gidn don + Tién thueng

*Uu, nhuoc diém caa hinh thuc tién luong theo thoi gian: D& lam, dé tinh
toan nhung chua dam bao nguyén tic phan phdi lao dong vi hinh thic nay chua
tinh dén mot cach day du chat luong lao dong, chua phat huy hét kha ning san c6
cua ngudi lao dong. Vi vay dé khic phuc bét nhitng han ché nay, ngoai viéc to

chtc can phai theo ddi ghi chép day du thoi gian 1am viéc cua cdng nhan vién,
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doanh nghiép can phai thuong xuyén kiém tra tién do 1am viéc va chét luong cong

viéc ctia cdng nhan vién két hop véi ché do khen thuang hop 1.
1.1.5.2 Hinh thaic tién lwong theo sd@n pham

Theo hinh thtc nay tién lwong tinh tra cho nguoi lao dong can cir vao két
qua lao dong, sé lwgng va chat lugng san pham cong viéc, lao vu da hoan thanh va

don gia tién leong cho mot don vi san pham, céng viéc va lao vu do.

Tién lwong san Khoi liong san pham . Dongia tien lurong

phdm cdng viéc hoan thanh sdan pham

So véi hinh thac tién luong thoi gian, hinh thac tién luong san pham c6
nhiéu wu diém hon. Do 1a quan triét diy du hon nguyén tic tra luong theo sé

lwong, chat lugng lao dong, gan chat thu nhap vé tién luong vai két qua.

Tuy theo mdi quan hé gitta nguoi lao dong voi két qua lao dong, tuy theo
y&u cau quan ly vé nang cao chat luong san pham, ting nhanh san pham va chat
lwong san pham ma doanh nghiép cé thé thuc hién theo céc hinh thic tién lwong

san pham nhu sau:
*Tién liwong theo sdan pham tryec tiép khong han ché.

Hinh thuc tién luong nay duoc ap dung chii yéu doi vai cong nhan truc tiép
san xuat can ctr vao sé luong san phdm ma ho da san xuét ra va don gia caa mdi

don vi san pham.
Tién luong phai tra = San luong thyuc té * Pon gia tién lwong san pham
*Tién liwong san phdm gian tiép.

Pay la tién luong tra cho cdng nhan vién phu clng tham gia vao qua trinh
san xuat vgi céng nhan chinh (Céng nhan van chuyén NVL, thanh pham, bao
dudng may moc thiét bi) da huong luong theo san pham, duoc xac dinh can ci vao

hé s6 gitta mac lwong san pham da san xuat ra. Tuy nhién céch tra lwong nay c6
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han ché: Do phu thudc vao két qua san xuét cua cdng nhan chinh nén viéc tra
lwong chua duoc chinh xac, chua that sy dam bao dang hao phi lao dong ma cong

nhan phu da bo ra.
*Tién luwong theo sdan pham cé thurong

Pay la sy két hop tién lwong san pham truc tiép véi tién thuong khi nguoi
lao dong hoan thanh vugt mic cac chi tidu quy dinh nhu tiét kiém NVL, nang cao

chat luong san pham...
*Tién liong theo san pham luy tién

Tién luong tra cho céng nhan vién can cir vao sé luong san pham da san
Xuat ra theo hai don gia khac nhau: don gia c¢b dinh ddi véi san pham trong muc

quy dinh va don gia luy tién véi san pham vuot dinh muc.

Hinh thirc nay cé tac dung khuyén khich nang cao niang suat lao dong nén nd
thuong duoc ap dung & nhiing khau trong yéu ma viéc ting ning suat lao dong co
tac dung thic day tang nang suat & cac khau khac nhau trong thoi diém chién dich
kinh doanh dé giai quyét kip thoi han quy dinh... tuy nhién cach tra luong nay d&
dan dén kha nang téc @6 tang cua tién lwong binh quan nhanh hon téc d6 tang cua
nang suat lao dong. Vi vay khi san xuat da on dinh, cac diéu kién néu trén khong
con can thiét thi chuyén sang hinh thuc tién luong binh thuong.
1.1.5.3 Hinh thsc lwong khoan

*Khoan cong viéc

Theo hinh thac nay, doanh nghiép quy dinh muc tién lwong cho mdi cong
viéc hoac khéi lugng cong viéc hoan thanh. Nguoi lao dong can cir vao muac luong
nay c6 thé tinh dugc tién luong caa minh théng qua khdi lwong céng viéc minh da

hoan thanh.

Sinh vién: Trinh Thi Hau
Lép QTL302K Trangl18



KHOA LUAN TOT NGHIEP

Tién luong khoan Muc luong quy dinh Khéi lugng cong

cong viéc ~ cho tirng cong viéc viéc da hoan thanh
Cach tra luong nay ap dung cho nhitng cong viéc gian don, co tinh chat dot

xuat nhu béc d& hang, stra chira nha cira. ..
*Khoén quy luong

Theo hinh thtrc ndy, nguoi lao dong biét trudc sb tién luong ma ho s& duoc
nhan sau khi hoan thanh cong viéc va thoi gian hoan thanh céng viéc dugc giao.
Can ctr vao khdi luong ting cong viéc hoac khéi luong san pham va thoi gian can

thiét dé hoan thanh ma doanh nghiép tién hanh khoan quy lwong.

Tra luong theo cach khoan quy lwong ap dung cho nhirng céng viéc khdng
thé dinh mac cho tiing bo phan cong viéc hoic nhiing cong viéc ma xét ra giao
khoén tiing cong viéc chi tiét thi khong c6 loi vé mat kinh té, thuong l1a nhiing

cong viéc can hoan thanh dung thoi han.

Uu diém: Tra luong cach nay tao cho ngudi lao dong c6 su cha dong trong
viéc sap xép tién hanh cong viéc cua minh tir d6 tranh thu thoi gian hoan thanh
cdng viéc duoc giao. Con d6i véi ngudi giao khoan thi yén tam vé thoi gian hoan
thanh.

Nhugc diém cho phuong phap tra lwong nay 1a dé gay ra hién tuong 1am bira
lam au, khoéng dam bao chat lugng do mudn dam bao thoi gian giao nhan san

pham. Do d6, cong tac nghiém thu san pham phai dugc tién hanh chat ché.
*Khoan thu nhap

Doanh nghiép thuc hién khoan thu nhap cho ngudi lao dong, diéu nay co
nghia la thu nhap ma doanh nghiép phai tra cho nguoi lao dong la mot bo phan
nam trong tong thu nhap cua doanh nghiép. Pi véi nhiing doanh nghiép 4p dung
hinh thuc tra luwong nay, tién lwong phai tra cho nguoi lao dong khdng tinh vao chi
phi san xuat kinh doanh ma 1a mot ndi dung phan phéi thu nhap cua doanh nghiép.
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Thong qua Dai hoi cong nhan vién, doanh nghiép thoa thuan trudce ti 1€ thu nhap
ding dé tra lwong cho nguoi lao dong. Vi vay, tién luong cia nguoi lao dong phu
thudc vao thu nhap thuc té cua doanh nghiép. Trong trudng hop nay, thoi gian va
két qua cua ting nguoi lao dong chi 1a can ci phan chia tdng quy lwong cho ting

nguoi lao dong.

Hinh thic tra lwvong ndy budc ngudi lao dong khéng chi quan tdm dén két
qua lao déng cua ban than minh ma phai quan tam dén két qua moi hoat dong san
xuat kinh doanh caa doanh nghiép. Do vay, n6 phat huy dugc sitc manh tap thé
trong tat ca cac khau trong qué trinh san xuat kinh doanh. Tuy nhién nguoi lao
dong chi yén tam vai hinh thic luong nay khi ho ¢6 tham quyén trong viéc kiém
tra két qua tai chinh caa doanh nghiép, cho nén hinh thic tra luong nay thuong
thich ung nhat véi cac doanh nghiép co phan ma co6 dong cha yéu la cong nhan

vién cua doanh nghiép.
1.2Ché a6 thwéng, phu cap, thué thu nhap ca nhan.
1.2.1 Ché d thwong

Tién thuong 12 mot khoan thu nhap kich thich vat chat c6 tac dung rat tich
cuc d6i véi nguoi lao dong trong viéc phan dau thuc hién nhiém vu cong viéc tot
hon.

C6 hai loai tién thuong:

-Tién thuong trong san xuat kinh doanh ( thuong xuyén): Hinh thiic nay c6
tinh chét luong, day thuc chat 1a mot phan cua quy luong duoc tach ra dé tra cho
ngudi lao dong dudi hinh thac tién thuong cho mét tiéu chi nhat dinh do doanh
nghiép dé ra.

-Tién thudng thi dua (khdng thuong xuyén): La khoan thuong sau cac ky thi
dua lao dong tién tién, khi nguoi lao dong co thanh tich dic biét. Loai tién thuong
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nay khong phu thudc quy lwong ma duoc trich tir quy khen thuang, khoan tién nay

duoc tra dudi hinh thiec phén loai trong mét ky.
1.2.2 Phu cap

Phu cap luong 1a tién cong lao dong ngoai tién lwong co ban. N6 bé sung
cho luong co ban, bl dip thém cho ngudi lao dong khi hoc phai 1am viéc trong
nhitng diéu kién khéng 6n dinh hoic khong thuan loi ma chua tinh dén khi xac

dinh luong co ban.

-Phu cip trach nhiém: Nham bu dap cho nhitng nguoi vira truc tiép san xuat
lam cbng viéc chuyén mon nghiép vu vira kiém nhiém cong tac quan ly khong
thuoc chtc vu 18nh dao bd nhiém hoic nhitng ngudi 1am viéc doi hoi trach nhiém
cao chua duoc xac dinh trong mac lwong. Phu cap trach nhiém duoc tinh va tra

cung luong thang.

-Phu cap thu hat: Ap dung ddi véi CNV dén 1am viéc tai nhitng ving kinh té
ma&i va cac hai dao xa cd diéu kién sinh hoat dic biét kho khan do chua ¢é co sé ha
tang anh huéng dén doi séng vat chat va tinh than caa nguoi lao dong.

-Phu cip khéc: La cac khoan phu cap thém cho ngudi lao dong nhu phu cép
doc hai, phu cap chirc vy, phu cap khu vuc, phu cép tién an ca 3...

1.2.3 Thué thu nhap c& nhan (TNCN)

*Khai ni¢m

Thué TNCN Ia loai thué tryc thu danh vao thu nhap cta mdi ca nhan trong
x4 hoi, trong khoang thai gian nhat dinh ( thuong 1a 1 nam). Thué TNCN danh vao
ca ca nhan kinh doanh va ca nhan khong kinh doanh. Thué nay thuong dugc coi la
mét loai thué dic biét vi c6 luu y dén hoan canh cua cac ca nhan c6 thu nhap phai

nop thué thdng qua viéc xac dinh mién, giam thué. ..
*Chic ning vai tro ciia thué TNCN

-G6p phan tang ngudn thu nhap cho ngan séch nha nudc.
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-G6p phan thuc hién cong bang xa hoi.

“Poi twong nép thué

Céc cé nhéan la cong dan Viét Nam ¢ trong nudc hoac di cong tac, lao dong
& nudc ngodi, ca nhan khac dinh cu ¢ Viét Nam c¢é thu nhap dén muac phai chiu
thué theo quy dinh caa phép luat déu 1a ddi tuong nop thué TNCN. C4 nhan khac
dinh cu tai Viét Nam 1a nguoi khdng mang quédc tich Viét Nam nhung dinh cu
khong thoi han tai Viét Nam, nguoi nude ngoai lam viéc tai Viét Nam c6 thu nhap
chiu thué phét sinh tai Viét Nam.

*Thu nhdp chiu thué ter tién lweng, tién cong

La cac khoan thu nhap nguoi lao dong nhan dugc tir nguoi s dung lao dong
dudi hinh thuc bang tién hoac khong tién.

-Tién luong, tién cong va cac khoan cd tinh chat tién luong, tién cong.

-Cac khoan phu cap, trg cap ké ca sinh hoat phi ma ngudi lao dong nhan
duoc, trir mot s6 khoan phu cap, tro cap theo quy dinh.

-Tién thu lao nhan dugc dudi hinh thac nhu: tién hoa hdng mdi gidi, tién
tham gia c4c du an, dé &n, tién nhuan bat. ..

-Tién nhan duoc do tham gia cac hiép hoi, to chic, hoi dong quan tri,...

-Céac khoan lgi ich khéc bang tién hoic khong bang tién ma nguoi lao dong
duoc huang ngoai tién luong, tién cong nhu tién nha &, dién thoai. ..

-Cac khoan thuong nhu thang, quy, nam, thuong dot xuat, thuong thang
lwong thtr 13(ké ca thuong bang ching khoan)

*Cén cir tinh thué

Can ctr tinh thué di véi thu nhap tién luong, tién cong la thu nhap tinh thué,

thué suit

Sinh vién: Trinh Thi Hau
Lép QTL302K Trang22



KHOA LUAN TOT NGHIEP

a.Thu nhdp tinh thué: dugc xac dinh bang thu nhap chiu thué trir di cac

khoan:

-Céac khoan dong gop bao hiém bat budc

-Cac khoan giam trir gia canh

-Céac khoan dong gop vao quy tir thién, quy nhan dao, quy khuyén hoc

b.Thoi diém xdc dinh thu nhdp chju thué: La thoi diém t6 chic, ¢4 nhan tra

thu nhap cho dbi tuong nop thué.

c. Thué sudat: Ap dung theo biéu thué luy tién ting phan

Bac | Phan thu nhap tinh thué/nim

Phan thu nhap tinh thué/

Thué suit

thué (triéu ddng) thang (%)
1 | Pén6o Pén 5 5
2 | Trén 60 dén 120 Trén 5 dén 10 10
3 | Trén 120 dén 216 Trén 10 dén 18 15
4 | Trén 216 dén 384 Trén 18 dén 32 20
5 | Trén 384 dén 624 Trén 32 dén 52 25
6 | Trén 624 dén 960 Trén 52 dén 80 30
7 Trén 960 Trén 80 35

d. CAch tinh thué

La tong sb thué duoc tinh theo ting bac thu nhap va thué suat tuong tng,

trong d6 sé thué tinh theo ting bac thu nhap dugc xac dinh bang thu nhap tinh thué

nhan véi thué suét twong ang caa bac thu nhap do.
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1.3 Hach toan tién lwong va cac khoan trich theo lwong
1.3.1 Nhiém vu ciia hach toan tién hrong va cac khoan trich theo lwong

Dé phuc vu su diéu hanh va quan 1y lao dong, tién luong cd hiéu qua, ké
toan lao dong, tién lwong trong doanh nghiép san xuat phai thuc hién nhitng nhiém

Vu sau:

-T6 chuc ghi chép, phan anh chinh xac, kip thoi, day da sé luong, chat
lwong, thoi gian va két qua lao dong. Tinh dang va thanh toan kip thoi, day du tién
lwong va cac khoan lién quan khac cho nguoi lao dong trong doanh nghiép. Kiém
tra tinh hinh huy dong va su dung lao dong, viéc chap hanh chinh sach ché do veé
lao dong, tién lwong, tinh hinh sir dung quy tién luong.

-Huéng dan va kiém tra cac b phan trong doanh nghiép thuc hién day du,
dung ché d6 ghi chép ban dau vé lao dong, tién lwong. Mé sb thé ké toan va hach
toan lao dong, tién luong dung ché do, ding phuong phap.

-Tinh toan phan bo chinh xac, dang d6i tuong chi phi tién luong, cac khoan
theo lwong vao chi phi san xuét kinh doanh caa cac bo phan, don vi st dung lao
dong.

-Lap béo cado ké toan va phan tich tinh hinh st dung lao dong, quy tién
lwong, d& xuét bién phap khai thac c6 hiéu qua tiém ning lao dong trong doanh
nghiép.

1.3.2 N§i dung va phwong phap hach toan
1.3.2.1 Hach todn lao dong

*Hgch toan sé liong lao déng

L& viéc theo dbi kip thoi chinh xéc tinh hinh ting giam sb luong lao dong
theo tung loai lao dong. Trén co s& d6 l1am can cir cho viéc tinh lwong va céc ché

d6 khéc cho nguoi lao dong duogc kip thai. Sé luong lao dong caa doanh nghiép
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dugc phan anh trén s6 sach thuong do phong lao dong tién lwong 1ap nham niam

chéc tinh hinh phan bd, st dung lao dong hién co.

Bén canh d6 doanh nghiép con can ctr vao sé lao dong duoc mé cho ting
ngudi dé quan Iy nhan luc ca vé sb luong I1an chat luogng lao dong vé bién dong va

chap hanh ché a6 di véi nguoi lao dong.

S6 lwgng lao dong tang I1&n khi doanh nghiép tuyén dung thém lao dong.
Chuing tir 1a cac hop ddng lao dong.

S6 lwgng lao dong giam khi lao dong chuyén cong tac khéc, thdi viéc, vé

huu, nghi mét stc, ... Chang tir 1a cac quyét dinh cua giam déc doanh nghiép.
*Hgch toan thoi gian lao dong

La viéc ghi chép kip thoi, chinh xac thoi gian lao dong caa ting nguoi. Trén
co s& do tinhd luong phai tra cho chinh x&c. Hach toan thoi gian lao dong phan anh
sb ngay, gio 1am viéc thuc té hoic ngirng san xuat, nghi viéc cua nguoi lao dong,

ting bo phan phong ban trong doanh nghiép.

Chiing tir hach toan 1a bang chdm céng duoc 1ap riéng cho ting bo phan
trong d6 ghi rd ngay lam viéc, nghi viéc cua ting nguoi. Bang do to trudng truc
tiép ghi va dé noi cong kkhai dé moi ngudi giam sat thoi gian lao dong cua tung
ngudi. Cudi thang bang chdm cdng duc ding dé téng hop thoi gian lao dong va

tinh luvong thuong cho ting b phan.

Bang cham cong c6 thé cham cong tong hop: Cham cong ngay va cham
cdng gid, chadm cdng nghi bu nén tai phong ké toan cé thé tap hop tong sé thai gian
lao dong cua tirng nguoi.

*Hgch toan két qud lao dong

La ghi chép kip thoi chinh xac sé luong, chat lwong san pham hoan thanh

cua ting nguoi dé tir do tinh luong, thuong va kiém tra sy phi hop cua tién lwong
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phai tra véi két qua hoat dong thuc té, tinh todn dinh muc lao dong ting nguoi,

ting bo phan va ca doanh nghiép.

Dé hach toan két qua lao dong, ké toan sir dung nhiing loai ching tir ban dau
khac nhau tuy theo loai hinh, dic diém san xuét cua ting doanh nghiép nhung
nhitng ching tir nay déu bao gom céc nodi dung can thiét nhu tén cong nhan, tén
codng viéc, thoi gian lao dong, sb lugng san pham hoan thanh nghiém thu.

Chuting tir hoach todn lao dong phai do ngudi 1ap ky, can bo kiém tra ky
thuat xac nhan, 1anh dao duyét y. Sau d6 chuyén cho nhan vién hach toan phan
xudng dé tong hop két qua lao dong toan don vi réi chuyén vé phong lao dong tién
lwong xac nhan.

Cubi cung chuyén vé phong ké toan caa doanh nghiép dé lam can ci tinh
lwong, tinh thuong. Bé tong hop két qua lao dong thi tai mdi phan xuong, bd phan
nhan vién hach toan phan xudng phai ma so tong hop két qua lao dong. Trén co so
cac chung tir hach toan két qua lao dong do cac bo phan giri dén hang ngay (hoic
dinh ky) dé ghi két qua lao dong cua ting nguoi, timng bo phan vao sé va cong so,
lap béo cao két qua lao dong roi guri cho bo phan quan Iy lién quan. Phong ké toan
doanh nghiép ciing phai mé sb tong hop két qua lao dong dé tong hop két qua lao
dong cua toan doanh nghiép.
1.3.2.2 Hach toan tién lwong va cac khodn trich theo lwong ciia nguoi lao déng

*Chung tur s dung

-Bang cham coéng (Mau s6 01- LDTL)

-Bang thanh toén tién luong (Mau s6 02 — LDTL)

-Phiéu thanh toan lwong (Mau s6 03 — LDTL)

-Phiéu nghi huong BHXH (Mau s6 04 — LDTL)

-Phiéu thanh toan tién thuong (Mau sé 05 — LDTL)
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-Phiéu xac nhan san pham hoic c6ng viéc hoan thanh (Mau sé 06 - LDTL)

-Phiéu bao 1am thém gio (Mau s6 07 — LDTL)

-Hop dong giao khoan (Mau s6 08 — LDTL)

-Bién ban diéu tra tai nan lao dong (Mau s 09 - LDTL)

-Bang ké trich nop cac khoan theo lwong (Mau s6 10 — LDTL)

-Bang phan b tién lwong va bao hiém x& hoi (Mau sb 11 — LDTL)

Ngoai ra con cd cac ching tir c6 lién quan khac nhu phiéu chi tién mat, bang

thanh toan céac khoan trg cap. ..

Can cir vao cac ching tir ké toan trén, ké toan tién hanh tinh luong, thuong,

tro cap phai tra cho ngudi lao dong va 1ap bang thanh toan luong, bang thanh toén

tién thuong va bang thanh toan BHXH.

*Tai khoan st dung

Ké toan sir dung céc tai khoan TK 334 - Phai tra nguoi lao dong.

TK 338 - Phai tra, phai nop khéc.

Tai khoan 334 — “Phdi trd nguoi lao dong” phan anh cac khoan phai tra

ngudi lao dong va tinh hinh thanh toan cac khoan dé (gom: tién luong, tién thuong,

BHXH va cac khoan thugc thu nhap nguoi lao dong)

No

334

Co

-Cac khoan tién luong, tién cong, tién
thuong, BHXH va cac khoan da tra, da
urng cho nguoi lao dong

-Céac khoan khau trir vao tién luong, tién
cong cua nguoi lao dong

-Cac khoan tién cong di ang trudc hoac
da tra voi nguoi lao dong thué ngoai

-Cac khoan tién luong, tién cong, tién
thuong va BHXH phai tra cho nguoi lao
dong.

-Cac khoan tién cong phai tra cho lao
dong thué ngoai
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S6 du bén co: Céac khoan tién luong,
tién cong, tién thuong va BHXH con

phai tra nguoi lao dong.

Chu y: TK 334 ¢6 thé c6 sb du bén No. S6 du No TK 334 phan anh sé tién

da tra nhiéu hon sé tién phai tra nguoi lao dong

TK 334 c6 2 tai khoan cap 2:

+TK3341: Phai tra nguoi lao dong trong doanh nghiép.

+TK3348: Phai tra nguoi lao dong khac

Tai khoan 338 — “Phai tra, phai nop khac” phan anh tinh hinh thanh toan veé

cac khoan phai tra, phai nop khac.

No

338

Co

-Két chuyén gia tri tai san thira vao céc
tai khoan lién quan

-BHXH phai tra cho nguoi lao dong
-KPCD chi tai don vi

-Sb BHXH, BHYT, KPCDb, BHTN da
nop co quan quan ly.

-Thué TTPB phai nop tinh trén doanh
thu nhan trugc(néu co)

-Céc khoan phai tra phai nop khac

-Gia tri tai san thira cho giai quyét (chua
rd nguyén nhan)

-Gia tri tai san thura phai tra cho ca nhan,
tap thé.

-Trich BHXH, BHYT, KPCD, BHTN
vao chi phi san xuat kinh doanh.

-Cac khoan thanh toan vai nguoi lao
dong vé tién nha, tién nudc ¢ tap thé.
-BHXH, BHYT, KPCD vuot chi dugc
cap bu

-Trich BHXH, BHYT, KPCP, BHTN
trir vao luong nguoi lao dong.

-Cac khoan phai tra khac
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Sé du Co:
-S4 tién con phai tra, con phai nop
-BHXH, BHYT, KPCDb, BHTN da trich
chua ndp da co quan quan ly hoic sé
quy dé lai don vi chi chua hét
-Tri gia tai san phéat hién thwra cho giai
quyét.

*Ch( y: TK338 cd thé cd s6 du bén No. Sb du bén No phan anh sé da tra, da
nop nhiéu hon sé phai nop hoac sé6 BHXH, KPCPH, BHTN, BHYT chi vuot chua

duoc cap bu

TK 338 ¢6 5 tai khoan cap 2:

-TK 3381: Tai san thwra cho xa ly

-TK3382: KPCD

-TK3383: BHXH

-TK3384: BHYT

-TK3389: BHTN

-TK3388: Phai tra phai nop khac

C06 thé khai quét phuong phap hoach toan tién lwong va céc khoan trich theo

lwong theo 2 so d6 sau:
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Sodsl.l Ké toan phdi trd nguoi lao dong
_ 334
ting va thanh toan luong - Phai tra tién luong nghi phép -
khoan khéc cho nguoi lao dong clia cong nhan san xudt néu trich trudc
138,141,333,338 338(3383)
cdc khoan khau trir vao luong va BHXH phai tra nguoi lao dong
thu nhap ctia nguoi lao dong g
512 353
tra luong thudng cho nguoi lao dong Tién thudng phai tra nguoi lao dong

bang san pham hang hoa

333(3331) 622,627,641,642

Thué GTGT(néu cb) Luong va cdc khoan mang
tinh chat Iuong phai tra
nguoi lao dong

P
<

Sodo 1.2 Ké'todn cdc khodn trich theo luong
334 338(2,3,4,9) 622,627.641,642
S6 BHXH tra truc ti€p cho CNV Trich BHXH, BHYT, KPCD, BHTN

»

theo ty 1€ quy dinh tinh vao CPKD

111,112 334

Nop BHXH,BHYT,KPCb, BHTN Trich BHXH,BHYT,BHTN
theo ty 1¢ quy dinh vao TN CNV

v

Chi tieu KPCD tai co sO 111,112

v

S6 BHXH,KPCD chi vuot duge cap
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1.4 Hinh thirc s6 ké toan

1.4.1 Hinh thic ké toan Nhat ky chung
Ké toan Nhat ky chung gém céc sb sau:
-S6 Nhat ky chung, S6 Nhat ky dac biét.
-S6 Céi
-CAc s6, the ké toan chi tiét.

Sodo 1.3 TRINH TU GHI SO KE TOAN THEO HINH THUC KE TOAN NHAT KY CHUNG

Chiing tir ké toan
y Sé, th :
—Y— : R y 0, thé keé toan
S5 Nhat ky SO NHAT KY CHUNG ch tidt

dac biét l

A
- Bang tong hop
PR > Y

v

Bang can doi

s phat sinh
Vv

BAO CAO TAICHINH [

Ghi chi:
Ghi hang ngay -
Ghi cudi thang, hodc dinhky =—p
Quan hé¢ dbi chiéu, kiém tra

1.4.2. Hinh thirc ké toan Nhat ky - S6 Cai

Hinh thtrc ké toan Nhat ky - S6 Cai gdm c6 cac loai sb ké toan sau:
- Nhat ky - S6 Cai;

- Cac S6, Thé ké toan chi tiét
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Sodb 1.4 o
TRINH TU GHI SO KE TOAN
THEO HINH THUC KE TOAN NHAT KY - SO CAI
Chung tir ké toan l
S6, thé ké
SA aus A4 toan chi
o auy Bang tong tiét
4 hop chtng tur
: ké toan cung
loai
Bang
r v téng hop
.................................... o NHATKY-SOCAl e chi tit
BAO CAO TAI CHINH <
Ghi cha:
Ghi hang ngay —_—
Ghi cudi thang —p
Pi chiéu, kiém tra e

1.4.3. Hinh thirc ké toan Chirng tir ghi so

Hinh thtrc ké toan Chimg tir ghi s0 gdm c6 cac loai so ké toan sau:
- Chung tir ghi s6;

- S6 Pang ky Chang tir ghi so;

- S6 Céi;

- C4c So, Thé ké toan chi tiét.
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Sodo 1.5

TRINH TU GHI SO KE TOAN THEO HINH THUC KE TOAN CHUNG TU GHI SO

Chting tir ké toan l
X N A 4
Bang tonglhop toan chi
chung tur ke toan tidt
cuna loai
| l
So dang k_y | CHUNG TU GHI SO
chung tur ghi so6
yy l
S6 Cai < xBang
tong hop
i chi tiét

s6 phdt sinh

v v

BAO CAO TAI CHINH I'

i‘ Bdng cdn doi

Ghi chu:

Ghi hang ngay —_—
Ghi cubi thang —p
Déi chiéu, kiém tra R >

1.4.4. Hinh thirc s6 ké toan Nhat ky - Chirng tir

Hinh thuc ké toan Nhat ky — Chung tir gdm c6 cac loai s6 ké toan sau:
- Nhat ky chung tur;

- Bang ké;

- S6 Céi;

- S6 hodc thé ké toan chi tiét.
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So dé 1.6TRINH TU GHI SO KE TOAN THEO HINH THUC KE TOAN
NHAT KY - CHUNG TU

Chung tir ké toan va
cac bana phan bo

v

v :
Bang ké | NHATKY 4 S, the
"|  cHUNGTU

: }

SO Ca' B RN IS Béng téng ho’p Chl

ﬁ tidt
\ 4

BAO CAO TAI CHINH
<=:

v

Ghi cha:
Ghi hang ngay —_—
Ghi cudi thang - 5
Déi chiéu, kiém tra P >

1.4.5. Hinh thirc ké toan trén may vi tinh

So dd 1.7TRINH TU GHI SO KE TOAN

THEO HINH THUC KE TOAN TREN MAY VI TINH

CHUNG TU KE TOAN
SO KE TOAN

PHAN MEM
KE TOAN © .
- S6 tong hop

- SO chi tiet

\\
T 1

- B4o cdo tai chinh

BANG TONG HOP
CHUNG TU KE MA'Y Vi T|INH
- B4o c4o ké toan quan
Ghi cha:
— Nhap s6 liéu hang ngay

In s6, bdo céo cudi thang, cudi ndm

. . ; .
Qe > Doi chiéeu, kiém tra
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CHUONG II

THU'C TRANG HACH TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG TAI CONG TY CO PHAN INDECO

2.1 Gigi thiéu chung vé Cong ty c6 phan INDECO
2.1.1 Qué trinh hinh thanh va phat trién
Tén cong ty: Cong ty c6 phan INDECO.
Tru s chinh: Thon 9 x& Hai Xuan — thanh phd Méng céi - tinh Quang Ninh.

Cong ty c6 phan INDECO la doanh nghiép tu nhan hach toan kinh té doc
lap, tu cha vé tai chinh, k§ thuat, mét don vi kinh té co sé thudc so hitu toan dan.
Va day 1a mot tap thé cong nhan vién chac sir dung may mac thiét bi, NVL, tién
von va céc tu liéu san xuat khac dé khai thac ché tao san pham cong nghiép phuc

vu nhu cau cua xa hdi va kinh doanh theo ché do hach toan kinh té.

Nganh nghé kinh doanh chinh cia Cong ty Ia : san xuéat ndi com dién tu
dong va mii bao hiém danh cho xe gan may. Bén canh d6, Cong ty con co cac hoat
dong kinh doanh khéc, dic biét 1a cho thué nha van phong, mét ddy nha 3 tang va

Cong ty coi @6 la mét hoat dong kinh doanh phu.

Tur khi dugc thanh 1ap dén nay, Cong ty da ty can ddi véi nang luc san xuat
thuc té caa minh va xay dung ké hoach san xuét kinh doanh hang nam gui 1&n cap
trén duyét va giao nhiém vu chinh thac. Vi vay, Cong ty ludn la don vi hoan thanh
toan dién ké hoach nha nuéc giao cho. Ngoai ra, Cong ty da chi dong tao thém
ngudn vat tu, md rong thém mot sé mat hang dap tng nhu cau thi truong, ting

thém nguon vén tu c6 caa Cong ty va tich luy cho Nha nuéc.
2.1.2 Pic diém by may quan ly caa Cong ty

Tai Cong ty c6 phan INDECO, mdi quan hé giita cac phong ban, bo phan
san xuat kinh doanh 1a mdi quan hé chit ché tong mot co ché chung, hach toan
kinh t& doc 1ap, quan ly trén co so phat huy quyén lam chu tap thé caa nguoi lao

Sinh vién: Trinh Thi Hau
Lép QTL302K Trang35



KHOA LUAN TOT NGHIEP

do6ng. Nham thyc hién viéc quan ly c¢é hiéu qua, cong ty da chon mé hinh quan ly
truc tuyén dang dugc sir dung phd bién va nhitng uu diém va diéu kién ap dung
phU hop véi thuc té quan ly & nudc ta hién nay.

Sodo2.1  Sodé co cduté chirc quan ly cia cong ty CP INDECO

!

Pho GDB k¥ thuat Pho GD kinh doanh

A 4 A 4

l Giam dbc

A 4

\ 4
Phona KT Phona KCS

T tiép thi Cua hana GTSP
l \ 4 \ 4

\4

Phong Phong Phong Phong Phong

ké hoach ké toan t6 chirc

hanh chinh bao vé

| ,

A 4

Phan xudng 1

Phan xuong 11

* V& quy trinh san xuat kinh doanh ctia Cong ty
- K& hoach san xuét kinh doanh so lugc

Lap du toan san _|San xuat hoan thién
Xuat san pham san pham

- Quaé trinh san xuat nd6i com dién trén day truyén san xuat

Pua san pham dén
nguoi tiéu dung

—

Ep nhua tao linh

Thanh pham noi
Kién nhua

A

Kiém nghiém dong

com dién goi
A
A 4
Ché tao vo ton Son tinh dién, mam Lap rap
trong, ngoai di¢n
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Khong gidng nhu mot sé nganh nghé kinh doanh khac, mit hang san xuét
kinh doanh cua cdng ty 1a ndi com dién ty dong va mii bao hiém danh chonguoi di
Xe may, cho nén céng ty da nhap khau nguyén vat liéu, céc linh kién sau d6 dua

dén xuong dé Iap rap thanh san pham hoan thién.

Cong ty ¢4 phan INDECO tb chac quan ly theo md hinh tryc tuyén tham
muu, moi hoat dong san xuét kinh doanh chiu su chi dao cua Ban giam ddc. Ban
giam ddc 13nh dao chung va chi dao tryc tiép dén ting phong ban, phan xuong.
Giam dbc cong ty dung dau bo may quan ly, 12 ngudi chiu trach nhiém chung moi
mat hoat dong san xuat kinh doanh, doi séng cia can bd céng nhan vién trong
Cong ty. ngadi viéc uy quyén cho cac pho giam doc, giam doc con truc tiép chi

huy théng qua cac truéng phong hoac quan déc phan xuong.
2.1.3 Pic diém to chic hoat ddng san xuat kinh doanh

Ké tir khi thanh 1ap va di vao hoat dong san xuat kinh doanh, Céng ty ¢
phan INDECO da lién tyc phat trién va gat hai duoc nhitng thanh tich dang ke.
Cong ty ludn hoan thanh vuot muc ké hoach gia tri san xuat, doanh thu tiéu thyu. Vi
vay ma loi nhuan tang Ién, thu nhap binh quén caa nguoi lao dong ciing tang dang
ké dong thoi cong ty ludn hoan thanh tét nghia vu nop thué cho ngan sach Nha
nugc. Thé hién qua mot s chi tiéu trong bang két qua san xuat kinh doanh trong

nhitng nam gan day nhu sau

Sinh vién: Trinh Thi Hau
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Biéu so 01:Bdng két gud sdan xudt kinh doanh

STT Chi tiéu 2008 2009 2010
1 | Doanh thu thuan 112.848.936.000 | 117.407.654.000 | 130.273.077.486
2 | Gia vén hang ban 95.785.250.000 | 97.456.159.000 | 102.854.951.567
3 | Loi nhuan gop 17.163.713.000 | 19.951.495.000 | 27.418.126.426
4 | Doanh thu HDTC 167.894.406 175.253.935 259.265.365
5 | Chi phi tai chinh 1.958.766.332 2.125.156.000 2.956.356.000
6 | Chi phi ban hang 5.365.123.356 3.658.956.584 | 2.156.354.332
7 | Chi phi quan ly| 5.535.356.556 6.556.362.453 5.659.356.258
doanh nghiép
8 | Loi nhuan thuan tir| 17.858.425.442 | 16.680.365.200 | 16.896.325.199
HDBKD
9 |Loi nhuan tu 400.641.642 500.695.365 695.365.458
HDTC
10 |[Téng loi  nhuan 268.658.043 2.359.256.148 2.654.256.156
trugc thué
11 | Loi nhuan khac 17.964.457.823 | 19.414.197.190 | 19.568.365.000
12 | Thué TNDN phai 5.919.408.190 5.525.669.236 5.965.241.365
nop
13 | Loi nhuan sau thué | 12.907.049.933 | 13.509.354.175| 14.596.365.325
Sinh vién: Trinh Thi Hau
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2.1.4 Pic diém to chic cong tac ké toan cia cong ty cé phan INDECO.
2.1.4.1 Bé may ké toan

Véi tu cach 1a mot hé thdng thdng tin kiém tra va hach todn, bo toan ké toan
la mot bo phan khdng thé thiéu trong hé théng quan ly. Xuat phat tir dic diém san
xuat kinh doanh cua minh, Céng ty ¢é phan INDECO tb chic bo may ké toan hinh

thirc tap trung nhu sau:

Sodo2.2: So d6 to chirc bo may ké toan

Ké toan truong

A 4

Ké toan tong hop

A\ 4 \ 4 \ 4 \ 4
Thu kho, thu Ké toan vat tu, Ké toan lao Ké toan gia
quy TSCP dong, tién luong thanh, ban hang

Phong Ké toan gom co 8 thanh vién, do 1a ké toan truang, ké toan tong hop,
thu quy, thu kho, ké toan vat tu, TSCD, ké toan lao dong tién luong, ké toan gia

thanh san pham, ban hang.
2.1.4.2 Nién dé ké todn va don vi tién té ding dé ghi sé

Nién d6 ké toan cua cdng ty duoc tinh bit dau tir ngay 01 thang 01 va két
thdc vao ngay 31 thang 12 hang nam.

Pon vi tién té ding dé ghi s6 ké toan tuan thu theo ché do ké toan nha nudc,
d6 1a str dung tién Viét Nam (VND).

2.1.4.3 Phuwong phép ké toan cong ty &p dung

-Phuong phap ké toan hang ton kho: K& khai thuong xuyén.

Sinh vién: Trinh Thi Hau
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-Phuong phép tinh gia hang ton kho: Nhap truéc xuit truge.

-Phuong phap tinh khiu hao TSCB: Khau hao theo duong thang.

-Phuong phéap tinh thué GTGT: Phuong phap khau tru.

2.1.4.4 Hinh thizc ké toan &p dung tai cong ty cé phan INDECO.

Sodb 2.3 Hinh thitc ké todn cong ty dang dp dung

Hinh thire chieng tir ghi s6

Chung tir k€ toan

P
«

ﬂ

v

w2
c
<

Bang tong hop k&
todn chiing tir cung
loai

Thé, s6 k& todn
chi tiét

J

CHUNG TU GHI SO

|

el il s O

S6 Cai

«---->

J

Bang can d6i so
phét sinh

Ghi chu
Ghi hang ngay
Ghi cudi thang hodc dinh ky

Quan hé doi chiéu kiém tra

Trinh tu ghi so:

!

Bang tong hop
chi tiét

BAO CAO TAI CHINH

-Hang ngay, can cir vao ching tir goc dé ghi sé quy va cac so chi tiét cd lién

quan.

Sinh vién: Trinh Thi Hau
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-Cudi thang,can ci vao chang tir gbc dé ghi vao chang tir ghi sé.

-Ttr cac chirng tir ghi 6 ké toan vao sé Céi cac tai khoan lién quan.

-Can cr vao so (thé) chi tiét dé vao bang tdng hop chi tiét.

-Dbi chiéu sb Cai vai Bang téng hop chi tiét.

-Can ctr s6 Cai lam bang can di phat sinh.

-Tir s6 Cai, bang can ddi sb phét sinh, bang tong hop chi tiét ké toan lap bao
cao tai chinh,
2.1.4.5 Ché d¢ chieng tir ké toan siz dung ¢ Cong ty cé phan INDECO

Theo quyét dinh s6 15/2006QD-BTC cua Bo tai chinh ban hanh ngay 20
thang 03 nam 2006, Cdng ty c6 phan INDECO sir dung cac loai ching tir sau:

-Ké toan tong hop thanh toan: can cir vao phiéu thu - phiéu chi, giay bao No,

gidy bao C0, khé udc vay...
-Ké& toan NVL, cdng cu, dung cu: can ca phiéu nhap, phiéu xuét. ..

-Ké toan lao dong tién luong: cin ci Bang chdam cong, bang thanh toan

lwong, phiéu nghi huong BHXH, ...
-K& toan thué: can cir vao hoa don GTGT, hoa don giao nhan hang,...

2.2 T6 chirc ké toan tién lwong va cac khoan trich theo lwong tai Cong ty co
phan INDECO.

2.2.1 So sach chirng tir va tai khoan sir dung.

2.2.1.1 Charng ter s dung
-Bang cham cong (Mau s6 01- LDTL)
-Bang thanh toén tién luong (Mau s6 02 — LDTL)
-Phiéu thanh toan lwong (Mau s6 03 — LDTL)

-Phiéu nghi huong BHXH (Mau s6 04 — LDTL)

Sinh vién: Trinh Thi Hau
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-Phiéu xac nhan san pham hoic c6ng viéc hoan thanh (Mau sé 06 - LDTL)
-Hop dong giao khoan (Mau s6 08 — LDTL)
-Bién ban diéu tra tai nan lao dong (Mau sé 09 - LDTL)
-Bang phan b tién lwong va bao hiém xa hoi (Mau sb 11 — LDTL)
2.2.1.2 Tai khodan sir dung
CAéc tai khoan str dung: TK334, TK338, TK335, TK641, Tk 642,...
2.2.2 Hach toan lao dong tai cong ty
2.2.2.1 Hach toan sé lweng lae dong
La hach toan vé mat s6 lugng tung loai lao dong theo nghé nghiép, cong
viéc dam nhan va trinh do tay nghé, cap bac ky thuat, trinh 6 quan Iy.
Pé hach toan sé luong lao dong cong ty st dung “ S6 danh sach lao dong”
do phong nhan sy hanh chinh Iap, gitr va theo ddi vé tinh hinh bién dong, phan bo

va str dung lao dong cua cong ty.

Biéu sé 02:Bdng chi tiéu lao dong

Bang chi tiéu hach todn vé sé luong, chdt lwong lao déng tai cong ty co

phan INDECO
STT Trinh do CNV S6 luong Ty 1é %
1 Pai hoc 111 42.5
2 Cao ding 81 31.2
3 Trung cap 37 14
4 Lao dong pho thong 31 11.8

Sinh vién: Trinh Thi Hau
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2.2.2.2 Hach toan thoi gian lao déng.

La viéc str dung thoi gian lao dong dbi véi nhan vién ¢ ting bo phan trong
doanh nghiép. Céc t6 san xuat, cac phong ban sir dung “Bang cham cdng” dé theo
doi thoi gian thuc té hang ngay, viéc chap hanh ky luat lao dong cua tirng cong
nhan vién. Cubi thang, “Bang cham cong” kém theo c4c ching tir c6 lién quan
nhu: “Giay chiing nhan nghi viéc huong BHXH”, “Gidy xin nghi viéc khong
huong luong”. .. s& duoc gui vé phong to chic tién lwong dé kiém tra, dbi chiéu va
sau d6 gui xudng phong Ké toan dé thuc hién viéc tinh lwong phai tra cho nguoi
lao dong huong luong theo thoi gian. “Bang cham cong” duoc thyc hién theo quy
dinh - mau s6 01-LDTL

Cong ty ap dung 2 ché do lam viéc: d6i vai khéi van phong 1a 22 ngay cong
1 thang, ddi voi cong nhan san xuét truc tiép 1a 26 dén 30 ngay cong 1thang, tuy
theo khéi luong cong viéc va thoi han giao hang cho khach hang.

Cot “S6 cong huang theo thoi gian” 1a can cir dé tinh lwong thoi gian cho

can bo nhan vién lam viéc tai phong ban cua cong ty.

Sinh vién: Trinh Thi Hau
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Biéu sé 03: Bang cham cong

Cong ty ¢ phan INDECO BANG CHAM CONG
Bo6 phan: Phong keé toan Théng 07 ndm 2010
STT Ho va tén Bac Ngay trong thang Quy ra cbng
lwong | 1 | 2 | ... 19|20 | 21 | 22 | Soconghusng | So cong nghi viec | S6 cdng nghi S6 ¢ong husng
luong thoi gian ngung hudng Viéc, ngung Viéc BHXH
100% lwong huong luong

1 NguyénVan Anh | 389 | x | x X | x| x | X 20.5
2 Trinh Hoai Anh 451 | x | X X | X | X | X 21
3 Lé Diéu Linh 389 | x | x X | X | X | X 21
4 Nguyén Thi Minh 48 | x | X X | X | x| X 20.5
5 Tran ThanhNhd | 358 | x | X O x | x| x 21
6 Mac Thi Huong 296 | X | X X | X | X | X 21
7 Nguyén Thi Thu 292 | x | x X | R| x| X 21
8 | Hoang thanh Chuyén | 265 | x | x | .. X | X | X | X 21

Ghi cht: *P nghi phép *O nghi 6m *TS nghi thai san *R nghi viéc riéng *B nghi bu
*CT di cbng tac *DS nghi dudng sic *DH di hoc
Ngay 31 thang 07 nam 2010
NGUOI CHAM CONG NGUOI PHU TRACH BO PHAN NGUOI DUYET
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Nguén: Phong ké toan cong ty cé phan INDECO

Sinh vién: Trinh Thi Hau
Lép QTL302K Trang44




KHOA LUAN TOT NGHIEP

2.2.2.3 Hach toan két qud lao dgng.

La viéc theo dbi két qua lao dong caa céng nhan vién biéu hién bing sé
lwong, khéi luong cong viéc da hoan thanh, dam bao chét luong tung to, phan

xudng trong doanh nghiép.
Quy trinh hach toan két qua lao dong duoc tién hanh nhu sau:

Sauk hi san pham san xuét dat tiéu chuan, chat luong quy dinh, cac t6 truséng
bao c4o cho phong ké hoach vat tu xac nhan va tién hanh viét “Phiéu xac nhan san
pham hogc cong viéc hoan thanh”. Phiéu nay duoc giri xudng phong Hanh chinh
nhan su dé xac nhan, sau d6 gui xuéng phong ké toan tai vu lam can c viét “Phiéu

nhap kho”, ddng thoi 1am can ct tinh luong cho cong nhan vién.

Ttrong thang 7/2010 t6 3 phan xudng 2 hoan thanh khéi luong cong viéc

sSau.

Sinh vién: Trinh Thi Hau
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Biéu sé 04:Phiéu xac nhdn sdn pham hodc cdng viéc hoan thanh
PHIEU XAC NHAN SAN PHAM HOAC

CONG VIEC HOAN THANH
Ngay 31 thang 07 nam 2010

Pon vi: Td 3- PX 2

STT| Tén san pham Ponvi | So lweng | Pongia | Thanhtién | Ghi
(cong viéc) tinh lwong chu

1 Noi com dién 1L Chiéc 2716 3,686 10,011,176

2 | Noi com dién 1,2L Chiéc 2 567 3,716 9,538,972

3 | Noi com dién 1,8L Chiéc 3,002 3,957 11,878,914

Cong 8,285 31,429,062

Ngwéi giao Ngwéi nhan Ngwoi kiém tra Ngwoi duyét
viéc viéc chat lwong
(ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén)

Nguén: Phong ké toan cong ty cé phan INDECO

Sinh vién: Trinh Thi Hau
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Biéu sé 05:Bdng chi tiét san phdm hoan thanh

Pon vi: Cong ty ¢ phan INDECO
B6 phan: T6 3 - PX2
Nhan vién: Nguyén Thi Ha
BANG CHI TIET SAN PHAM HOAN THANH

Théang 07 nam 2010
STT| Sanphamhoan | Masésan | PVT S6 Pongia | Thanh
thanh pham lwong lwong tién
1 Noi com dién 1L CbIL Chiéc 252 3,686 928,873
2 | Noicomdien12L | CP12L | Chiéc | 467 3,716 | 1,735,372
3 | Noicomdien1,8L | CP1.8L | Chiéc 35 3,957 | 138,495
Cong 754 2,880,280

Nguén: Phong Ké toan cong ty cé phan INDECO
2.2.2.4 Té chirc hach toan tién luwong va cac khoan trich theo luwong
2.2.2.4.1 Cac hinh thec tinh lwong va tra lwong ap dung tai cong ty.

Thuc té tai cong ty c6 phan INDECO &p dung 2 ché do tra luong, d6 la: theo
thoi gian 1am viéc va theo khéi luong san pham dam bao tiéu chuan chét luong, ky

thuat quy dinh. Tuong trng vai 2 hinh thace tra leong:
-Hinh thtc tién lwong thoi gian.
-Hinh thuc tién luong san pham.

2.2.2.4.2 Tinh tién lwong phdi tra cho nguoi lao dgng.
*Hinh theec tién lwong theo thoi gian

-Pham vi &p dung: Puoc &p dung dé tinh luong cho cac nhan vién thuoc

phong ban khéi vian phong.

Sinh vién: Trinh Thi Hau
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-Ché d6 tinh lwong tai cdng ty: Hién tai cong ty dang &p dung mic luong toi
thiéu 1a 730.000 dong/ thang tir ngay 1/5/2010 theo nghi dinh sé 28/2010/ND-CP
ra ngay 25 thang 3 ctaa Chinh phu.

-Céch thtic hach toan: Can ctr vao “Bang cham cdng” va céc ching tir khac
c6 lién quan tir cac phong ban trong cong ty, cudi thang nop vé phong Nhan su
hanh chinh — lao dong tién lwong, tai d6 1ap “Bang thanh todn luong” cho ting bo
phan, phong ban va x4c dinh tién luong thang, luong ngay, BHXH, BHYT, BHTN,
sau d6 chuyén cho ké toan truong kiém tra, xac nhan, ki duyét va trinh giam déc

ky duyét, ké toan viét phiéu chi, thanh toan cho tirng bo phan trong cong ty.

-Cach tinh luong theo thoi gian ¢ cong ty.

*P6i véi nhan vién bdo vé, tap vu, lao cong trd liong theo khoan cong
+D4i vai nhan vién bao vé:

Tién cong ngay 1a 95.500 dong/ngay.

Néu lam ca dém

Lwong ca dém = cdng ngay + 14.000dong/ngudi/dém.

Truong ca duoc cong thém tién trach nhiém 1a 10% theo luong ngay.

VD: Anh Tran Trung Tham la to truéng té bao vé, trong thang 7/2010 lam

duoc 14 cdng ngay va 15 cong dém.
Tién cong cta anh Tham Ia:
(14 + 15) *95.500 + 15* 14.000 = 2.979.500 (dong)
Tién trach nhiém truéng ca caa anh Tham:
(14 +15) *95.500%10% = 276.950 (d6ng)

Phu cap la: 200.000

Sinh vién: Trinh Thi Hau
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Nhu vay tién luong thang 07 caa anh Tham ( chua trir cac khoan BHXH,
BHYT, BHTN) la:

2.979.500 + 276.950 + 200.000 = 3.456.450 (ddng)

Pay 14 can cir ghi vao cot “Tong cong” trén Bang thanh toan luong to bao vé

Tuong tu cach tinh trén ta tinh duoc lwong cho cac nhan vién con lai thuoc
t6 bao vé.
+ D4i voi nhan vién tap vy, lao cong 12 90.000 dong/ ngay.

VD: Chi Phan Thi Mai la nhan vién lao céng, thang 7/2010 chi lam duoc 25
cong. Nhu vay tién lwong caa chi Mai:

Tién lvong thang = Lwong ngay * S ngay cdng + Phu cap theo luong

(90.000 *25 ) + 200.000 = 2.450.000 (ddng)

Vay sb tién luong lwong chi Mai nhan duoc trong thang (chua trir BHXH,
BHYT, BHTN) la 2.450.000 (dng)

*Poi véi nhan vién vian phong.

Tién cong tra cho nguoi lao dong tinh theo thai gian 1am viéc, cip bac hoic
chuc danh. Luong thoi gian dugc chia thanh:

+Luong thang: tién luong tra cho nguoi lao dong theo thang bac luong quy
dinh gdm tién luong cip bac va cac khoan phu cip (néu c6). Luong thang thuong
dugc ap dung tra lwong nhan vién lam cong tac quan ly kinh té va cac nhan vién
thudc cac nganh hoat dong khong cé tinh chat san xuat.

+Lwong ngay: duoc tinh bang céch iy luong thang chia cho sé ngay lam
viéc theo ché do, lwong ngay 1am cin ctr dé tinh tro cip BHXH phai tra CNV, tinh
tra lwong cho CNV trong nhiing ngay hoi hop, hoc tap, tra luong theo hop déng.

Sinh vién: Trinh Thi Hau
Lép QTL302K Trang49



KHOA LUAN TOT NGHIEP

+Luong gio: dugc tinh bing cach lay lwong ngay chia cho sé gio 1am viéc

trong ngay theo ché do. Luong gio thuong 1am can ca dé tinh phu cap 1am thém

gio.

VD: Tinh lwong thang 07/2010 cho chi Nguyén VVan Anh - Truong phong ké

toan nhu sau

-Muc lwong tdi thiéu: 730.000 dong/ thang.

-Thoi gian lam viéc: 20,5 ngay.

-Thoi gian 1am viéc theo ché do: 22 ngay.

-Bac luvong: 3,89.

-Hé sé phu cap: 3.

Trong thang chi lam thém 2 ngay thu 7

=>Lwong thoi gian: (730.000%3,89%20,5)/22 = 2.646.084 ddng.

Phu cAp trach nhiém: 2.646.084 * 3 = 7.938.252 ddng.

Luong 1am thém 1,5: [(3,89 * 730.000)/22] *1,5*2 = 387.232 ddng.

Téng luong cua chi Van Anh 1a:

387.232 + 7.938.252 +2.646.084 = 10.971.568 dong.

Sinh vién: Trinh Thi Hau
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Biéu sé 06:Bdng thanh todn lwong bj phan

Cong ty ¢ phan INDECO

Bo6 phan: Phong ké toan

Thang 07 nam 2010

BANG THANH TOAN LUONG

DVT: dong
STT Ho tén Bac | Lwong Hé Tién lwong Tong cong Céc khoan trir Thure linh
lwong | cApbac | sb | Lwongthoigian [Phucip TN L/thém 1.5 Taming | BHXH, Téng
cong Tién Cong | Tién YT, TN
1 NguyéNn Van Anh 3.89 | 2,839,700 3 20.5 | 2,646,084 | 7,938,252 2 387,232 | 10,971,568 | 5,000,000 241,375 | 5,241,375 | 5,730,194
2 Trinh Hoai Anh 451 | 3,292,300 | 2.4 21 3,142,650 | 7,542,360 10,685,010 | 5,000,000 279,846 | 5,279,846 | 5,405,165
3 Lé Diéu Linh 3.89 | 2,839,700 | 2.6 21 2,710,623 | 7,047,619 2 387,232 | 10,145,474 | 5,000,000 241,375 | 5,241,375 | 4,904,100
4 Nguyén Thi Minh 48 | 3,504,000 | 0.3 20.5 | 3,265,091 | 979,537 3 716,727 | 4,961,345 | 2,500,000 297,840 | 2,797,840 | 2,163,505
5 Tran Thanh Nha 3.58 | 2,613,400 | 0.3 21 2,949,609 | 748.383 1 178,186 | 3,421,178 | 1,500,000 222,139 | 1,722,139 | 1,699,039
6 Mac Thi Huong 2.96 | 2,160,800 | 0.5 21 2,062,582 | 1,031,291 3,093,873 | 1,500,000 | 183,668 1,683,668 | 1,410,205
7 Nguyén Thi Thu 292 | 2,131,600 | 05 21 2.034.709 | 1,017,355 1 145,336 | 3,197,400 | 1,500,000 181,186 | 1,681,186 | 1,516,214
8 Hoang thanh Chuyén| 2.65 | 1,934,500 | 0.5 21 1,846,568 | 923,284 2,769,852 | 1,500,000 164,433 | 1,664,433 | 1,105,420
Cong 21,316,000 49,245,700 | 23,500,000 | 1,811.860 | 25,311,860 | 23,933,840
Ngay 31 thang 07 nam 2010
Giam déc K& toan truéng K& toan thanh toan
(ky, ho tén) (ky, ho tén) (ky, ho tén)

Sinh vién: Trinh Thi Hau
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*Hinh thuc tién luong theo san pham

-Pham vi &p dung: Puoc ap dung dé tinh lwong cho cac nhan vién lao dong

truc tiép.

-Céach thuc hach toan: Can ct vao “Bang chi tiét san pham hoan thanh” cua
ting c6ng nhan, cudi thang to truéng céc to tap hop lai va chuyén 1én phong ké
toan, tai d6 lap “Bang thanh toan luong” cho ting t6 xac dinh tién luong thang,
lwong ngay, BHXH, BHYT, BHTN sau d6 chuyén cho ké toan truong kiém tra,
xé&c nhan, ky duyét va trinh giam déc ky duyét, ké toan viét phiéu chi va thanh toan

cho ting Phan xuong, ting To.

Biéu sé 07:Bdng chi tiét san pham hoan thanh

Pon vi: Cong ty ¢ phan INDECO
Bo6 phan: T6 3 — Phan xuang 2
Nhan vién : Nguyén Thi Ha
BANG CHI TIET SAN PHAM HOAN THANH

Thang 07 nam 2010

STT | San pham hoan | Maso san | DVT S6 Pon gia | Thanh tién
thanh pham lwong lwong

1 |NoicomdiénlL | CPIL Chiéc 252 3,686 928,873
2 INdi comdién 1.2L| CP1.2L | Chiéc 467 3,716 1,735,372
3 |Noicomdién 1.8L] CP1.8L | Chiéc 35 3,957 138,495

Cong 754 2,880,280

Nguén: Phong ké toan cong ty cé phan INDECO

Tong s6 chi tiét san pham hoan thanh caa chi Ha 12 754 san pham, thanh tién
la 2.880.280dong. Pay la cin ctr dé ghi vao cot “Tién luong theo don gid” trén
Bang thanh toan lwong thang 07 nam 2010 cta cong nhan t6 3. Tir Bang thanh toan
lwong thang 7 ciia cong nhan t6 3 ta tinh dugc luong thang caa chi Ha nhu sau:

Sinh vién: Trinh Thi Hau
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-Tién luong theo don gia: 2.880.280 dong.
-Tién thuong 10% theo lwong:
2.880.280 * 10% = 288.028 dong.

Nhu vay tong sé tién chi Ha nhan duoc trong thang 7 (chua trir BHXH) 1a
3.168.308 dong.

Ngoai ra, con co:
+Phu cap trach nhiém véi bo phan quan 1y: tuy theo chic vu.

+Phu c4p l1am ca dém: Tinh tir 22h dén 6h ngay hém sau gap 1,5 lan ngay
binh thuong.

+Phuy cap 1am thém gio: bang 1,5 lan lwong gio binh thuong.

+Phy cap doc hai: Cap cho nhan vién phan xuong son tinh dién:
200.000dong/ thang.

Tuong ty cach tinh trén ta tinh luong cho chi Nguyén Thi Tram giir chic vu

t6 truong t63, phan xuong 2. Trong thang 7 chi 1am duoc:
-Tién lvong theo don gia: 3.147.680 dong
_Tidn thuong theo luong: 3.147.680 * 10% = 314.768 déng

-Tién trach nhiém chic vu to trudng theo quy dinh caa cong ty 1a 500.000

dong/ thang.
Vay luong thang 7 caa chi Tram ( chua tre BHXH, BHYT, BHTN) la:

3.147.680 + 314.768 +500.000 = 3.962.448 (d6nQ)

Sinh vién: Trinh Thi Hau
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Biéu sé 08: Bdng thanh todn lwong bé phan

Cong ty ¢ phan INDECO
T6 3 - Phan xuong 2

BANG THANH TOAN LUONG

Thang 07 nam 2010 ‘
bVT: dong
STT Ho va tén Hé | Luwong Nghi Tong tién lwong va thu nhap Céc khoin khau trir Thue linh
s6 | theohésd | hwéng | Lwong theo san pham |  Tién Phu cap Tong Tam | BHXH, Tong
ghitrén | 100% SP S6 tien thuéng wng | YT, TN
HDPLD lwong hoan
thanh
1 Nguyé~n Thi TrAm 2 1,460,000 824 3,147,680 314,768 500,000 | 3,962,448 | O 124,100 124,100 3,838,348
2 Hoang Van Bach 1.9 1,387,000 678 2,571,654 257,165 350,000 | 3,178,819 | O 117,895 117,895 3,060,924
3 Tran Thi Thao 1.67 | 1,219,100 890 3,375,770 337,577 | 350,000 | 4,063,347 |0 103,624 103,624 3,959,723
4 Nguyén Thu Trang | 1.3 949,000 765 2,901,645 290,165 0 3,191,810 | O 80,665 80,665 3,111,145
5 Pham Vin Ta 15 1,095,000 734 2,784,062 278,406 0 3,062,468 | 0 93,075 93,075 2,969,393
6 NguyéNn Thi Ha 1.78 | 1,299,400 754 2,880,280 288,028 0 3,168,308 | 0 110,449 110,449 3,057,859
7 Ping Van biic 1.3 949,000 802 3,041,986 304,199 0 3,346,185 | 0 80,665 80,665 3,265,520
8 Luong Thi Thao 1.25 912,500 549 2,082,357 208,236 0 2,290,593 | 0 77,563 77,563 2,213,030
9 b6 Kim Oanh 1.25 912,500 778 2,950,954 295,095 0 3,246,049 | 0 77,563 77,563 3,168,486
10 Tran Vian Pong 15 1,095,000 698 2,647,514 264,751 0 2,912,265 | 0 93,075 93,075 2,819,190
11 Phan Thi Yén 1.78 | 1,299,400 813 3,083,709 308,371 0 3,392,080 | 0 110,449 110,449 3,281,631
12 Lé Van Nam 1.78 | 1,299,400 798 3,026,814 302,681 0 3,329,495 | 0 110,449 110,449 3,219,046
Téng 13,877,500 8,285 31,429,062 | 3,142,906 | 1,200,000 | 35,767,255 | O 1,179,571 | 1,179,571 | 34,587,684
Ngay 31 thang 07 nam 2010
Giam doc Ké toan thanh toan Ké toan truéng
(ky, ho tén) (ky, ho tén) (ky, ho tén)

Nguén: Phong ké toan cong ty cé phan INDECO

Sinh vién: Trinh Thi Hau
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2.2.2.4.3 Cach thirc tinh va thanh todn lwong cdc khodn trich theo lwong.

Sau khi tinh lvong phai tra cho nguoi lao dong va phan 4nh vao “Béang thanh
toan luong”, ké toan tién luong va cac khoan trich theo lwong tién hanh tinh va
trich BHXH, BHYT, KPCD, BHTN tinh vao chi phi san xuét kinh doanh va trir
vao thu nhap cua nguoi lao dong. Tai coéng ty cd phan INDECO quy BHXH,
BHYT, KPCD, BHTN dugc tinh theo quy dinh.

Noi dung tinh BHXH BHYT |KPCP |BHTN | Toéng cong
DN tinh vao chi phi SXKD 16% 3% 2% 1% 22%
Tinh vao luong nguoi lao dong 6% 1.5% - 1% 8.5%
Tong cong 22% 4.5% 2% 2% 30.5%
*Phuong phap trich:

- BHXH, BHYT, KPCD, BHTN tinh trén luong cép bac, chirc vu:
Luong t6i thiéu * Hé s6 luong* Ty 1é trich lap

*Minh hoa vé cach trich BHXH, BHYT, KPCP, BHTN.

Tir bang thanh toan luong thang 7 cua phong Ké toan, sd liéu ghi trén cot
“Luong thang” 1a can ctt dé tinh cac khoan trich theo luong ma can b cong nhan
vién phai nQp theo quy dinh.

VD: Chi Nguyén Van Anh giit chic vu truong phong Ké toan, co hé sb
lwong 1a 3,89, muc lwong tdi thiéu 1a 730.000d6ng/ thang. Nhu vy tién luong co
ban cua chi Van Anh trong hop dong lao dong la:

730.000 * 3.89=2.839.700 (dong)

-Tién BHXH trich theo lwong chi Van Anh phai ndp 1a:

2.839.700 * 6% = 170.382 (ddng)

Sinh vién: Trinh Thi Hau
Lop QTL302K TrangS5




KHOA LUAN TOT NGHIEP

-Tién BHYT trich theo luong ctia chi Van Anh 1a:
2.839.700 * 1,5% = 42.596 (d6ng)

-Tién BHTN trich theo luong ctia chi Van Anh 1a:
2.839.700 * 1% = 28.397 ( d6ng)

Vay tong so tién phai ndp ctia chi Van Anh 1a
179.389 + 42.596 + 28.397 = 241.375 (ddng)

Tuong tu céach tinh trén ta tinh duogc sb tién BHXH, BHYT, BHTN trich
theo lwong cta cac can bo cong nhan vién déng BHXH trong cong ty. Cac sd liéu
nay 1a can ct dé ghi vao c6t BHXH, BHYT, BHTN trén Bang thanh toan luong
thang 7 ctia bo phan Ké toan

Pé trich BHXH, BHYT, BHTN theo chi phi san xuét kinh doanh, ké toan
tién lwong va cac khoan trich theo luong cin c&t vao sb liéu cua cot “Luong cap
bac”. Ciing tinh véi chi Van Anh, truéong phong Ké toan véi s tién 1a 2.839.700

dong.

-Trich BHXH vao chi phi san xuat kinh doanh
2.839.700 * 16% = 454.352 (dong)

- Trich BHYT vao chi phi san xuat kinh doanh
2.839.700 *3% = 85.191 (dong)

-Trich BHTN vao chi phi san xuat kinh doanh
2.839.700 * 1% = 28.397 (dong)

-Trich KPCP vao chi phi san xuét kinh doanh
2.839.700 * 2% = 56.794 (d6ng)

Tuong tu céach tinh trén ta tinh dugc cac khoan trich theo lwong vao chi phi

san xuat kinh doanh.

Sinh vién: Trinh Thi Hau
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Viéc trich BHXH, BHYT, BHTN, KPCD tinh vao chi phi san xuét kinh

doanh s€ dugc tinh vao “Bang phan bd tién lvong va bao hiém xa hoi”.

Pé tinh tro cadp BHXH tra thay luong theo ché d6 quy dinh, ké toan phai can
clr vao cac chung tir nhu “Phiéu nghi huong BHXH” do co quan y té 1ap dé xac
dinh s6 ngay thuc nghi do 6m dau, thai san ctia nguoi lao dong. Sau khi duoc co
quan y t& cho phép nghi, ngudi duoc nghi bao cdo voi co quan va ndp gidy nghi
cho ngudi cham cong. Cudi thang cac chimg tir ndy kém theo Bang chdm cong
chuyén 1én phong Ké toan dé tinh BHXH vao mit sau ctia phiéu.

Tuy thudc vao sé nguoi phai thanh toan sd trg cap BHXH tra thay luong
trong timg don vu, ké toan 1ap Bang thanh toan BHXH cho timg phong ban, bo
phan hodc toan don vi.

Cudi thang sau khi thanh toan BHXH tinh ra tong so ngay nghi va sb tién
duoc trg cdp cho timg ngudi va toan don vi, chuyén cho truéng ban BHXH cua
don vi xac nhan va chuyén cho ké toan trudng cong ty ky duyét chi.

Cu thé nhu sau:

VD: Tinh trg cAp BHXH ddi v6i chi Nguyén Thi Ha céng nhan san xuit to 3
phan xuéng II, ¢6 hé s6 luong 1,78 trong truong hop nghi sinh con.

Ta c6 cong thirc tinh tro cdp BHXH trong trudng hop thai san:

Trg cip BHXH _ Luong binh S6 ngay nghi . TV 1¢ huong
dugc hudng ~ quan 1 ngay duoc huéng BHXH
BHXH
Trong do:

Luong co ban

Luong binh quan 1 ngay =

S6 ngay lam viéc quy dinh

Chi Nguyén Thi Ha duoc hudng trg cap BHXH 100% tién luong co ban.

Sinh vién: Trinh Thi Hau
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Tién luong co ban cua chi Ha 1a:
1,78 * 730.000 = 1.299.400 (ddng)

Luong binh quan ngay:

1.299.400 / 26 ngay = 49.977 (d6ng)

- Vay s tién tro cap BHXH chi Ha la:

49.977 * (26 * 4) * 100% = 5.197.608 (dong)

- Tro cép 1 thang luong co ban 1.299.700 (ddng)

=> Tong s6 tién chi Ha duoc linh 1a: 6.497.308 (dong)

Vao cudi thang phong Ké toan tap hop cac gidy to, chimg tir vé BHXH dé
thanh toan tro cip cho céng nhan vién va dugc phan anh vao “ Bang thanh toan

BHXH”.

Sinh vién: Trinh Thi Hau
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Bi¢u 50 09: Gidy ching nhén nghi vi¢c hwong BHXH .
GIAY CHUNG NHAN NGHI VIEC HUONG

BAO HIEM XA HOI
Quyén sé: 1
S6: 10
Ho va tén: Nguyén Thi Ha Tudi: 29
Pon vi cong tac:  Cong ty c6 phan INDECO
Can bénh: M6 dé
S6 ngay nghi: 4 thang
Tt ngay: 26/02/2010 dén ngay 26/06/2010.
Ngay  thang  nam 2010
X4c nhan cia don vi phu trach Y bac si kham chira bénh
(ky tén, déng dau) (ky tén, dong déu)
PHAN BAO HIEM XA HOI

S6 s6 bao hiém xa hoi: 2007215689

1.S6 ngay nghi thuc té: 4 thang
2. Luy ké ngay nghi cung ché d6: 4 thang
3. Luong thang dong BHXH: 1,78%730.000 = 1.299.700 dong
4. Luong binh quan ngay: 49.977 dong/ ngay
5. Ty 1€ % huéng BHXH: 100%
6. Sb tién huong BHXH: 6.497.308 dong
Ngay  thang nam 2010
Cin bd co quan bao hiém Phu trach BHXH ciia don vi
(ky tén, dong dau) (ky tén, dong ddu)

Nguén: Phong ké todn céng ty co phin INDECO

Sinh vién: Trinh Thi Hau
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Biéu sé 10:Phiéu chi

Pon vi: Cong ty PHIEU CHI Mau sé C30-BB

CP INDECO Theo QD s6:19/2006/QD-BTC
30 thang 03 ndm 2006

Ngay 31thang 7 nam 2010 Quyén s6: 07
S6 36
No 334: 34,587,684
C0 111:34,587,684
Ho va tén ngudi nhan tién: Nguyén Thi Ha

Dia chi: T6 3 — PX2

Ly do chi: Tra BHXH cho nguoi lao dong.

S tién: 6.497.308

Viét bang chit: Sau triéu, bon trim chin muoi bay nghin, ba trim linh tim dong.

Keém theo ... ching tir gc.

Thi truong don K& toan trudng Nguoi lap Nguoi nhan Thu quy
vi
(Ky, ho t@n va (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
dong dau)

Tuong ty nhu vy, twong tng vi mdi déi twong dugce hudng tro cadp BHXH,
c6 cac 1y do khac nhau s& duoc cong ty ap dung cac ché do vé tro cip BHXH. Vao
cudi thang phong Ké toan tap hop cac gidy to va ching tir vé BHXH dé tinh cac
khoan BHXH trg cép cho cong nhan vién va duoc phan anh vao “Béang thanh toan

BHXH”.

Sinh vién: Trinh Thi Hau
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Biéu sé 11:Bdng thanh todn BHXH

Pon vi: Cong ty ¢d phan INDECO

BANG THANH TOAN BAO HIEM XA HOQI

Théang 06 nam 2010

Pon vi tinh: dong
Nghi 6m Nghi con 6m Nghi KH hoa Nghi thai san , ]
STT Ho va tén £ A LA £ £ A £ A oA 4 A oA Tro cap 1 Tong Ky
So So tién So SO tién So SO tién So SO tién ) cap tid ha

X X X N 13n ién nhin
_ ngay ngay ngay ngay
1 Nguyen Thi Ha 104 ]5.197.608 | 1.299.700 | 6.497.308
Tong cong 5.197.608 | 1.299.700 | 6.497.308

Ngay  thang  nam2010
Tong s6 tién (Viét bang chir): Sau triéu bon trim chin muoi bay nghin ba trim linh tdm dong chin./
K¢ toan truéng Trudéng ban BHXH

(ky, ho tén) (ky, ho tén)

SO liéu trén cdt “Tong ti€n” cua bang nay 1a can ctir d€ ghi vao cdt “Céc khoan thu nhap” trén Bang phan bo
tién luong va bao hiém xa hdi, bang nay 1a can ctr dé€ ghi vao ching tir ghi so.

Nguon: Phong ké todn cong ty cé6 phin INDECO

Sinh vién: Trinh Thi Hau
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2.2.3. Ké toan tong hop, phin b tién lwong va cac khoan trich theo lwong ciia
cong ty co6 phan INDECO

2.2.3.1 H¢ thong chirng tiv, tai khodn ké todn tién lwong va cdc khodn trich theo
luong.

* Chimg tir ké toan tién lwong va cac khoan trich theo luong ap dung trong
doanh nghi¢p phai dugc thuc hién dang theo ndi dung, phuong phép lap, ky ching
tir theo ding quy dinhcta luat ké toan va quyét dinh cua chinh pha. Bao gdm cac
chtng tir ké toan:

- Mau 0la- LDTL: Bang chdm cong: dé theo ddi tinh hinh lao dong trong
thang cua tirng ca nhan, bo phan lao dong.

-Mau s6 02-LDTL: Bang thanh toan tién luong: dung dé xac dinh thu nhap
phai trd va cac khoan giam trur thu nhap cua ngudi lao dong.

-Mau s6 04 LDTL: Gidy di dudng: ddy 1a cin cir dé thanh toan cong tac phi

-Mau s6 05-LDTL: Phiéu xac nhan san pham hodc cong viéc hoan thanh: lad
co s& dé tinh lwong va chia luong san pham cho cong nhan tryuc tiép san xuat.

-Mau 07-LDTL: Bang thanh toan tién thué ngoai: dung dé xac dinh tién
thanh toan cho céng viéc thué ngoai, khong can 1ap hop dong.

-Mau s6 08-LDTL: Hop dong giao khoan: dé ky két thyc hién viéc giao
khoan,lam co s dé tinh tra lwong san pham.

-MAu s6 09-LDTL: Bién ban thanh Iy(nghiém thu) hop dong giao khoan: 1a
can ctr dé xac nhan sb luong, chét lugng cong viéce, s6 tién thanh toan va chim dirt
hop dong.

Mau s611-LDTL: Bang phan bo tién luong va bao hiém xa hoi: dé tap hop
va phan bd tién luong thuc té phai tra va cac khoan BHXH, BHYT, KPCD, BHTN
phai trich ndp trong thang theo cac dbi tuong sir dung lao dong.

Ngoai ra cac chung tir khac lién quan nhu:

Sinh vién: Trinh Thi Hau
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-M4u s6 C03- BH: Phiéu nghi huong BHXH

* Tai khoan str dung.

Cac TK ké toan sir dung dé hach toan tién lwong va cac khoan trich theo
luvong tai cong ty.

-TK 334: Phai trd nguoi lao dong

+TK 3341: Phai trd nguoi lao dong
+TK 3348:Phai trd nguoi lao dong khac

-TK335: Chi phi phai tra

-TK 338: Phai trd khac

+TK3382: Kinh phi cong doan
+TK3383: Béo hiém xa héi
+TK3384: Bao hiém y té
+TK3389: Bao hiém that nghiép

Ngoai ra cong ty con st dung cac TK khac nhu: TK111, TK 112, TK 141,
TK 622, TK 627, TK641,...
2.2.3.2 Quy trinh ludn chuyén chirng tiv ké todn tién lwong va cdc khodn trich
theo lwong ciia cong ty c¢o phan INDECO.

Cudi thang dua vao “Bang chim cong” cla cac phong ban, to san xuat ké
toan tién hanh tinh lwong cho cac b phan d6 dua trén hé ) lvong, chic vy, s6 san
pham 1am duoc. Sau d6 tap hop vao “Bang thanh toan lwong”, tién hanh phan bd
tién luong va bao hiém cho can bd, cong nhan vién

Tir cac chimg tir gdc trén va cac chimg tir khac lién quan nhu:”Phiéu nghi
huong BHXH”... ké toan s& tap hop vao so chi tiét phai tra nudi lao dong chi tiét
cho tirng bo phan va cac khoan trich theo lvong cling cho ting bd phan. Sau do tap
hop vao s6 Cai tai khoan 334, TK 338. Tur cac so Cai d6 tap hop vao “Bang can

dbi s6 phat sinh™va “Béo céo tai chinh”.

Sinh vién: Trinh Thi Hau
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Cudi cung tir SO chi tiét, “Bang can ddi sé phat sinh” tdp hop vao “Béo céo

tai chinh”.

So do 2.4 So do quy trinh ludn chuyén chirng tiv ké todn tién lwong va cdc khodn

trich theo lwong ciia cong ty cé6 phan INDECO

Chung tir vé tién luong: bang
cham céng, phiéu x4c nhan SP
hoac congviéc hoan thanh...

|

Bang thanh toan lwong tirng 16,
phong ban

!

Bang tong hop tién luong toan
cong ty

|

Bang phan bo tién luong va
BHXH

|

Chirng tir ghi s6

|

S6 Cai TK334. TK 338

ﬂ

Bang can d6i phat sinh

|

BAO CAO TAI CHINH

Sinh vién: Trinh Thi Hau
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Ghi cha:
Ghi cubi thang: =——>

Tai cong ty khong str dung: S6 dang ky chimg tir ghi s6
Bang ké trich ndp cac khoan theo luong
S6 chi tiét TK 334, TK 338

2.3.3 T6 chitc ghi s6 ké toan tién lwong va cac khoan trich theo lwong tai
cong ty.

Cac chung tir ké toan tién lwong va cac khoan trich theo luong, ké toan tién
hanh 1ap cac Chimg tir ghi s6, SO Cai 334, S6 Cai 3382, 3383, 3384, 3389.

Can cr vao “Bang phan bo tién lvong va Bao hiém xa hoi”, ké toan tién
hanh 1ap cac chimg tir ghi s0.

Sau khi phén anh vao s6 Ching tir ghi so, k€ toan tiép tuc ghi s6 Cai cac tai
khoan tuong ing. Sau d6 tinh s6 du cuoi ki trén so cai.

Sinh vién: Trinh Thi Hau
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Biéu sé 12:Bdng tﬁ?nq‘ho'o toan cong ty
Pon vi: Cong ty c6 phan INDECO

BANG TONG HQOP LUONG TOAN CONG TY

Thang 07 nam 2010
DVT: dong
s a Lwong ghi Céc khoan Céc khoan trir vao lwong Tong tien L
STT Hova ten trén HDLD |  thu nhap BHXH BHYT BHTN Taming | dugclinh | Y "
1 Ban giam dc 28,470,800 65767498 |  1.708.248 427.062 284708 | 30,000,000 | 33.347.480
2 Phong ké toan 21,316,000 49245700 | 1,278,960 319,740 213,160 | 23,500,000 | 23933840
10 | Cuahangsél 8.981.200 20746521 538.872 134,718 89.812 | 8000000 | 11983119
11 | Cuahangsé2 9,469,900 21.875.483 568,194 142,049 94699 | 9,000,000 | 12,070 541
18 | T4SXs61_PXL | 14,095.600 36.366.766 845736 211,434 140,956 0| 35,168,640
10 | T6SXsd2_PX1 | 13,812,400 35,635,087 828,744 207,186 138,124 0| 34,461,933
25 | ToSXsd3_PX2 | 13.877.500 35,767,255 832.650 208.163 138.775 0| 34587.668
28 NVQ'—_TFf;(iX 01 3.393.900 8,756,134 203,634 50.909 33.939 0| 8467.653
29 NVQ'—_TFf;(iX $02 2,962,500 7.643.373 177,750 44.438 29.625 0| 7391561
Téng cong 457488.500 | 1.104.727.520 | 27.449.310 | 6862328 4574885 | 294500000 | 771.340997
Ngay 31 thang 07 nam 2010
Lao dong tién luong TP Hanh chinh TP ké toan Giam ddc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Nguén: Phong ké todn cong ty c6 phan INDECO

Sinh vién: Trinh Thi Hau
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Biéu sé 13:Bang phan bé tién lwong va BHXH

Pon vi: Cong ty c6 phan INDECO

Théng 07 ndm 2010

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

Pon vi tinh: dong

Ghi C6 TK TK334-Phai tra ngudi lao dong TK 338- Phai tra, phai nop khac Tong cong
STT Ghi No TK Lwong co ban Thu nhép BHXH BHYT KPCD BHTN Cong C6 TK 338
1 TK622- CPNCTT 144,670,600 372,867,598 | 23,147,296 4,340,118 2,893,412 1,446,706 31,827,532 404,695,130
ToSXs61-PX1 14,095,600 36,366,766 | 2,255,296 422,868 281,912 140,956 3,101,032 39,467,798
To SXs62—PX1 13,812,400 35,635,987 | 2,209,984 414,372 276,248 138,124 3,038,728 38,674,715
T6 SX s6 3—PX2 13,877,500 35,767,255 2,220,400 416,325 277,550 138,775 3,053,050 38,820,305
2 TK627 — CPQLPX 34,758,600 89,543,108 5,561,376 1,042,758 695,172 347,586 7,646,892 97,190,000
T6 SX s6 1 —PX1 3,393,900 8,756,134 543,024 101,817 67,878 33,939 746,658 9,502,792
T6 SX 6 2 —PX1 2,962,500 7,643,373 474,000 88,875 59,250 29,625 651,750 8,295,123
3 TK642-CPQLDN 210,242,000 485,658,938 33,638,720 6,307,260 4,204,840 2,102,420 46,253,240 531,912,178
Ban giam dc 28,470,800 65,767,498 4,555,328 854,124 569,416 284,708 6,263,576 72,031,074
Phong ké todn 21,316,000 49,245,700 3,410,960 639,555 426,370 213,185 4,690,070 53,935,770
4 TK641-CPBH 67,817,300 156,657,876 10,850,768 2,034,519 1,356,346 678,173 14,919,806 171,577,682
Cira hang s6 1 8,981,200 20,746,521 1,436,992 269,436 179,624 89,812 1,975,864 22,722,385
Cira hang s6 2 9,469,900 21,875,483 1,515,184 284,097 189,398 94,699 2,083,378 23,958,861
T{ing cong 457,488,500 1,104,727,520 73,198,160 13,724,655 9,149,770 4,574,885 100,647,470 1,211,872,298
) ) Ngay 31 thang 07 nam 2010
Nguai 14p biéu Ke toan truwéng
(Ky, ho tén) (Ky, ho tén)

Nguén: Phong ké todn cong ty c6 phan INDECO

Sinh vién: Trinh Thi Hau

Lép QTL302K
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KHOA LUAN TOT NGHIEP

Biéu sé 14:Phiéu chi

Pon vi: Cong ty 5 Mau sé C30-BB
CP INDECO PHIEU CHI Theo QD $6:19/2006/QD-BTC
30 thénquS nfim 2006
Ngay 15 thang 7 nam 2010 Quyén s0: 07
So 35

No 338:294.500.000
‘ C06 111:294.500.000
Ho va tén ngudi nhan tién: Nguyén Van Anh

Pja chi: Phong Ké toan
Ly do chi: Tam Gng lrong cho nhéan vién.
S6 tién: 294.500.000.

Viét bang chir: Mot trdm hai muoi bay tri¢u, ndm tram bon muoi sau nghin, tam
tram hai muoi ba dong.

Keém theo ... ching tir gc.

Tha truong don  Ké toan trudng Nguoi lap Nguoi nhan Thu quy
vi
(Ky, ho tén va (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
dong dau)

Sinh vién: Trinh Thi Hau
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Biéu sé 15: Phiéu chi

Pon vi: Cong ty PHIEU CHI Mau sé C30-BB

CP INDECO Theo Qb s6:19/2006/QB-BTC
30 thang 03 nam 2006
Ngay 31thang 7 nim 2010 Quyén s6: 07
S6 36
No 334: 771.340.997
C6 111:771.340.997

Ho va tén ngudi nhan tién: Nguyén Van Anh
Pja chi: Phong Ké toan
Ly do chi: Thanh todn Iwong cho ngudi lao dong.

S4 tién: 771.340.997

Viét bang chi: Bay trim bay muoi mdt triéu, ba trim bén muoi nghin, chin trim
chin bay dong.

Keém theo ... ching tir gc.

Giam ddc Ké toan trudng Nguoi lap Nguoi nhan Thu quy
(Ky, ho tn va (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
dong dau)

Sinh vién: Trinh Thi Hau
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Biéu sé 16:Phiéu chi

Pon vi: Cong ty PHIEU CHI Mau sé C30-BB

CP INDECO Theo QD s6:19/2006/QD-BTC
30 thang 03 ndm 2006

Ngay 31thang 7 nim 2010 Quyén s6: 07
S6 35
No 338: 127.546.823
C6 111:127.546.823

Ho va tén ngudi nhan tién: Nguyén Van Anh

Pia chi: Phong Ké toan

Ly do chi: Nop BHXH, BHYT, BHTN, KPCPD cho co quan quan 1y.
SO tién: 127.546.823

Viét bang chir: Mot trdm hai muoi bay triéu, ndm tram bon muoi sau nghin, tam
tram hai muoi ba dong.

Keém theo ... ching tir gc.

Tha truong don  Ké toan trudng Nguoi lap Nguoi nhan Thu quy
vi
(Ky, ho tén va (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
dong dau)

Sinh vién: Trinh Thi Hau
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Biéu sé 17:Chirng tir ghi sé

Pon vi: Cong ty ¢d phan INDECO
Pia chi: Thon 9 - xd Hai Xuan - thanh phd Moéng Cai — Quang Ninh

——————— 000------
CHUNG TU GHI SO
S6 : 199/07
Ngay 31 thang 7 nam 2010
Pon vi tinh: dong
Trich yéu S6 hiéu tai khoin S6 tién Ghi chu
No Co
Tam Ung luong cho khdi 334 111 294.500.000
van phong
Tra tro cdp BHXH cho nhan 334 111 6.497.308
Vién
Thanh toan luong cho cong 334 111 771.340.997
nhan vién
Nop BHXH, BHYT, BHTN 338 111 127.546.823
cho co quan quan ly
Cong 1.199.885.128

Kém theo .... chimg tir gbc
Nguwoi lap biéu

(Ky, ho tén)

K¢ toan truéng

(Ky, ho tén)

Nguén: Phong ké todn céng ty co phin INDECO

Sinh vién: Trinh Thi Hau
Lép QTL302K
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Biéu 56 18:Chiing tir ghi 56

Pon vi: Cong ty cd phan INDECO
Dia chi: Thon 9 - xd Hai Xuan - thanh phd Moéng Cai — Quang Ninh

------- 000------
CHUNG TU GHI SO
S6 : 194/07
Ngay 31 thang 7 nam 2010
Don vi tinh: dong
Trich yéu S6 hiéu tai khoin S6 tién Ghicha
No Cé
Tién lwong phai tra cho 622 334 372.867.598
cong nhan tryc tiép san
xuat
Tién lwong phai tra cho 627 334 89.543.108
nhan vién quan 1y
Tién lwong phai tra cho 642 334 485.658.938
nhan vién quan 1y doanh
nghiép
Tién lwong phai tra cho 641 334 156.657.876
nhan vién ban hang
Tro cap BHXH tra thay cho 3383 334 6.497.308
cong nhan vién
Cong 1.111.224.828

Kém theo .... chimg tir gbc
Nguoi lap biéu

(Ky, ho tén)

K¢ toan truéng

(Ky, ho tén)

Nguén: Phong ké todn céng ty co phan INDECO

Sinh vién: Trinh Thi Hau
Lép QTL302K
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Biéu sé 19:Chirng tir ghi sé
Pon vi: Cong ty cd phan INDECO
Pja chi: Thon 9 - xd Hai Xuén - thanh phd Méng Cai — Quang Ninh

------- 000------
CHUNG TU GHI SO
S6 : 195/07
Ngay 31 thang 7 nam 2010
Pon vi tinh: dong
Trich yéu S6 hiéu tai khoan S6 tién Ghi cha
No Cé
Trich KPCD cua cong nhan 622 3382 2.893.412
truc ti€p san xuat
Trich KPCD cta nhan vién 627 3382 695.172
quan ly
Trich KPCD cta nhan vién 642 3382 4.204.840
quan 1y doanh nghiép
Trich KPCD cta nhan vién 641 3382 1.356.346
ban hang
Cong 9.149.770
Kém theo .... ching tir gbc
Nguoi lap biéu K¢ toan truéng
(Ky, ho tén) (Ky, ho tén)

Nguon: Phong ké todn cong ty cé6 phin INDECO

Sinh vién: Trinh Thi Hau
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Biéu 56 20:Chiing tir ghi 56
Don vi: Cong ty c6 phan INDECO

Dia chi: Thon 9 - xd Hai Xuan - thanh phd Moéng Cai — Quang Ninh

------- 000------
CHUNG TU GHI SO
S6 : 196/07
Ngay 31 thang 7 nam 2010
Pon vi tinh: dong
Trich yéu S6 hiéu tai khoan S6 tién Ghi chd
No Cé
Trich BHXH cua cong nhan 622 3383 23.147.296
truc ti€p san xuat
Trich BHXH cua nhan vién 627 3383 5.561.376
quan ly
Trich BHXH cua nhan vién 642 3383 33.638.720
quan ly doanh nghiép
Trich BHXH cuta nhan vién 641 3383 10.850.768
ban hang
T_rAich BHXH cua cong nhan 334 3383 27.449.310
vien
Cong 100.647.470
Kém theo .... chimg tir gbc
Ngudi 1ap biéu K¢ toan truéng
(Ky, ho tén) (Ky, ho tén)

Nguon: Phong ké todn cong ty cé6 phin INDECO

Sinh vién: Trinh Thi Hau
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Biéu 56 21: Ching tir ghi 56
Don vi: Cong ty c6 phan INDECO

Dia chi: Thon 9 - xd Hai Xuan - thanh phd Moéng Cai — Quang Ninh

------- 000------
CHUNG TU GHI SO
S6: 197/07
Ngay 31 thang 7 nam 2010
Pon vi tinh: dong
Trich yéu S6 hiéu tai khoan S6 tién Ghi chd
No Cé
Trich BHYT cua cong nhan 622 3384 4.340.118
truc ti€p san xuat
Trich BHYT cta nhén vién 627 3384 1.042.758
quan ly
Trich BHYT cta nhén vién 642 3384 6.307.260
quan ly doanh nghiép
Trich BHYT cta nhan vién 641 3384 2.034.519
ban hang
T_rAich BHYT cua cong nhan 334 3384 6.862.328
vien
Cong 20.586.983
Kém theo .... chimg tir gbc
Ngudi 1ap biéu K¢ toan truéng
(Ky, ho tén) (Ky, ho tén)

Nguén: Phong ké todn céng ty cé phin INDECO

Sinh vién: Trinh Thi Hau
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Biéu 56 22:Chiing tir ghi 56
Don vi: Cong ty c6 phan INDECO

Dia chi: Thon 9 - xd Hai Xuan - thanh phd Moéng Cai — Quang Ninh

------- 000------
CHUNG TU GHI SO
S6 : 198/07
Ngay 31 thang 7 nam 2010
Don vi tinh: dong
Trich yéu S6 hiéu tai khoén S6 tién Ghi chu
No Co
Trich BHTN cua cong nhan 622 3389 1.446.706
truc ti€p san xuat
Trich BHTN cta nhén vién 627 3389 347.586
quan ly
Trich BHTN cua nhan vién 642 3389 2.102.420
quan ly doanh nghiép
Trich BHTN cta nhén vién 641 3389 678.173
ban hang
Trich BHTN cuta cong nhan 334 3389 4.574.885
Vién
Cong 9.149.770
Kém theo .... ching tir goc
Nguoi lap biéu K¢ toan truéng
(Ky, ho tén) (Ky, ho tén)

Nguon: Phong ké todn cong ty cé6 phin INDECO

Sinh vién: Trinh Thi Hau
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Sau khi phan anh vao sd Ching tir ghi s0, ké toan tiép tuc ghi s6 Cai cac tai
khoan twong tmg. Sau d6 tinh sé du cudi ki trén s6 céi.

Sinh vién: Trinh Thi Hau
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Biéu 56 23:80 cdi
Don vi: Cong ty co phan INDECO
Dja chi: Thon 9 - x4 Hai Xuan - thanh phd Méng Cai — Quang Ninh
SO CAI
Thang 07 nam 2010
Tén tai khoan: Phai trd nguoi lao dong
S6 higu TK: 334

Pon vi tinh: dong

Chiing tir ghi s0 Dién giai S0  hiéu | So tién
S6 hiéu Ngay thang TKDU No Co
S6 dw dau thang
SO phat sinh trong thang
193/07 31/07 Tam tng luong cho khdi vin phong 111 294.500.000
194/07 31/07 Tinh luong phai tra cho CNSX 622 372.867.598
Tinh luvong phai trd cho NVBH 642 156.657.876
Tinh luong phai tra cho QLDN 641 485.658.938
Tinh luvong phai trd cho NVSXC 627 89.543.108
Tinh trg cap BHXH phai tra CNV 3383 6.497.308
193/07 31/07 Tra trg cap BHXH cho CNV 111 6.497.308
196/07 31/07 Khau trir BHXH vio luong CNV 3383 27.499.310
197/07 31/07 Khéu trir BHYT vao luong CNV 3384 6.862.328
198/07 31/07 Khau trir BHTN vao luong CNV 3389 4.574.885
193/07 31/07 Tra luong cho CNV 111 771.340.997
Cong so phat sinh trong thing 1.111.224.828 1.111.224.828
S6 du cuoi thing
Nguoi ghi so K& toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Nguon: Phong ké todn cong ty cé6 phin INDECO

Sinh vién: Trinh Thi Hau
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KHOA LUAN TOT NGHIEP

Pon vi: Cong ty ¢6 phan INDECO

Pia chi: Thon 9 - xa Hai Xuan - thanh phd Moéng Cai — Quang Ninh

>

Théng 07 ndm 2010
Tén tai khoan: Phai tra khac
S6 hiéu TK: 338 (3382)

Pon vi tinh: dong

Chirng tir ghi so Dién giai S6 hiéu So tién
S6 hiéu Ngay TKDPU No Co
thang

S6 dw diu thing 1.476.765
So phit sinh trong thang

195/07 31/07 Trich KPCD ciia cong nhan truc tiép san xuat 622 2.893.412
Trich KPCD cua nhan vién quan ly 627 695.172
Trich KPCD cua nhan vién quan ly doanh nghi¢p 642 4.204.840
Trich KPCD cua nhan vién ban hang 641 1.356.346

193/07 31/07 Nop KPCD cho co quan quan 1y 111 3.659.908
Cong so phat sinh trong thang 3.659.908 9.149.770
S6 du cudi thang 6.966.627

Nguoi ghi s6 K¢ toan truéng Giam doc

(Ky, ho tén)

Nguén: Phong ké todn céng ty co phin INDECO

(Ky, ho tén)

(Ky, ho tén)

Sinh vién: Trinh Thi Hau
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Biéu s0 25: So Cai

Pon vi: Cong ty ¢d phan INDECO
Dia chi: Thon 9 - xd Hai Xuan - thanh phd Moéng Cai — Quang Ninh

Théng 07 ndm 2010
Tén tai khoan: Phai tra khac
S6 hiéu TK: 338 (3383)

Pon vi tinh: dong

Chiing tir ghi so Dién giai S6 hiéu S6 tién
S6 hiéu | Ngay thang TKDPU No Co

S6 dw diu thang
S6 phat sinh trong thing 0

194/07 31/07 Tinh tro cap BHXH cho CNV 334 6.497.308

196/07 31/07 Trich BHXH ctia cong nhén truc tiép san xuat 622 23.147.296
Trich BHXHcua nhéan vién quan ly 627 5.561.376
Trich BHXHcua nhén vién quan 1y doanh nghiép 642 33.638.720
Trich BHXHcua nhan vién ban hang 641 10.850.768
Trich BHXH cua cong nhan vién 334 27.449.310

193/07 31/07 Nop BHXH cho co quan quan ly 111 94.150.162
Cong s6 phat sinh trong thiang 100.647.470| 100.647.470
S6 du cudi thang 0

Ngudi ghi so K¢ toan truéng
(Ky, ho tén) (Ky, ho tén)
Nguon: Phong ké toan cong ty co phan INDECO

Giam doc
(Ky, ho tén)

Sinh vién: Trinh Thi Hau
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Biéu so 26: So Cdi

KHOA LUAN TOT NGHIEP

Pon vi: Cong ty c6 phan INDECO ,
Dia chi: Thon 9 - xa Hai Xuan - thanh pho Mong Céi — Quang Ninh

SO CAI
Théng 07 ndm 2010
Tén tai khoan: Phai tra khac
S6 hiéu TK: 338 (3384)

Pon vi tinh: dong

Chiing tir ghi so Dién giai S6 hiéu S6 tién

S6 hiéu | Ngay thang TKDPU No C6
S6 du diu thang 0
S0 phat sinh trong thang , ,

197/07 31/07 Trich BHYT ctia cong nhan tryce ti€p san xuat 622 4.340.118
Trich BHYT cua nhén vién quéan 1y 627 1.042.758
Trich BHYT ctia nhan vién quan ly doanh nghiép 642 6.307.260
Trich BHYT ctia nhan vién ban hang 641 2.034.519
Trich BHYT ctia cong nhan vién 334 6.862.328

193/07 31/07 Nop BHYT cho co quan quan ly 20.586.983
Cong sb phit sinh trong thang 20.586.983 20.586.983
S0 dw cuoi thang 0

Nguoi ghi s6 K¢ toan truéng Giam doc

(Ky, ho tén)

(Ky, ho tén)

Nguon: Phong ké todn cong ty cé6 phin INDECO

(Ky, ho tén)

Sinh vién: Trinh Thi Hau
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Biéu so 27: So Cdi

KHOA LUAN TOT NGHIEP

Pon vi: Cong ty ¢6 phan INDECO
Pia chi: Thon 9 - xd Hai Xuan - thanh phd Moéng Cai — Quang Ninh

Théng 07 ndm 2010
Tén tai khoan: Phai tra khac
S6 hiéu TK: 338 (3389)

Pon vi tinh: dong

Chiing tir ghi so Dién giai S6 hiéu S6 tién

S6 hiéu | Ngay thang TKPU No Co
S6 dw diu thang 0
S0 phat sinh trong thang , ’

198 31/07 Trich BHTN ctia cong nhén truc ti€p san xuat 622 1.446.706

Trich BHTN ctia nhan vién quan ly 627 347.586
Trich BHTN cuia nhan vién quéan 1y doanh nghiép 642 2.102.420
Trich BHTN cua nhén vién ban hang 641 678.173
Trich BHTN cuia cong nhén vién 334 4.574.885

193/07 31/07 Nop BHTN cho co quan quan ly 111 9.149.770
Cong sb phat sinh trong thang 9.149.770 9.149.770
S0 du cuoi thang 0

Ngudi ghi so K¢ toan truéng Giam doc

(Ky, ho tén)

(Ky, ho tén)

Nguon: Phong ké todn cong ty cé6 phin INDECO

(Ky, ho tén)

Sinh vién: Trinh Thi Hau
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CHUONG II1

HOAN THIEN CONG TAC TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY CO PHAN INDECO

Trong co ché thi truong ddy tinh canh tranh, gay git nhu hién nay cic doanh
nghiép du thudc thanh phan kinh té nao ciing phai tu tim cho minh mét huéng di
dung din dé ton tai va phat trién. Mudn dat duoc diéu nay thi viéc ting cudng quan
Iy va hoan thién cong tac ké toan tién luong va cac khoan trich theo lwong 1a mot
trong nhiing van dé quan trong ma bat ky doanh nghiép san xuat nao ciing phai
quan tam, dic biét 1a d6i vo ban lanh dao cong ty co phan INDECO thi day 1a mot
van dé duoc dua ra dé hoan thanh chién lugc phaét trién lau dai, nham lam tbt cong
tac ké toan tién luong ciing nhu cac phan hanh ké toan khac cta cong ty.

Xuat phat tir diéu ndy, trong nhitng ndm qua cong ty c¢6 phan INDECO da
khong ngimg d6i méi ting budc tu hoan thién cong tac quan 1y cling nhu diéu
hanh san xuét kinh doanh. trong diéu kién d6i méi co ché quan 1y chuyén tir co ché
quan 1y hanh chinh tip trung bao cip sang co ché thi trudng. Cong ty da tim duoc
huéng di cho riéng minh, timg budc khic phuc kho khian vuon 1én kang dinh vi thé
cua cong ty.

Véi dinh huéng ding dan ké tir khi tién hanh co phan hoa cong ty da dan
khac phuc duoc nhirng mat ton tai va khéng dinh dugc vi thé ciia minh trén thi
truong. Dé dat duoc diéu d6 Hoi dong quan tri, Ban giam ddc ciing nhu toan thé
cong nhan vién tang cong ty da khong ngung nang cao trinh d§ quan ly, trinh do
tay nghé, van dung sang tao cac quy luat kinh té va kinh nghiém thyc tién vao san
xuat kinh doanh, mé rong quy mo san xuat ca vé chiéu rong 1an chiéu sau. Mat
khac mot phan nho cong ty da thuc hién cong tac quan 1y san xuat ndi chung va to
chtrc tot cong tac tién luong noi riéng. Song bén canh d6 van ton tai mot s6 han

ché can khac phuc.

Sinh vién: Trinh Thi Hau
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3.1.Pinh hwéng phat trién cia cong ty c6 phan INDECO trong nhitng nim
toi.

3.1.1 Pinh hwéng chung.
- Tiép tuc thyc hién cac hop dong di ky.

- Tang cudng codng tac marketing, tim kiém khach hang mai, giir vitng khach hang

truyén thdng, mé rong thi truong trong va ngoai nudc.

- Dé ra céc chinh sach gia ca hop 1y dé tao diéu kién cho cac nghiép vu gia ting sb

luong va doanh thu mot cach co hiéu qua.

- Thudng xuyén chan chinh co cau t6 chiic, gon nhe bo may quan 1y diéu hanh. To
chtic huan luyén, dao tao doi ngii can bd cong nhan vién c6 day du ning luc,
chuy&n mdn, nghiép vu, am hiéu kinh doanh, c6 kha ning hoan thanh tbt cong viéc

va trung thanh véi lgi ich caa cong ty.

- Tang cuong cbng tac quan ly ky thuat, cdng nghé, cong tac quan ly tai chinh.
- Bao toan, tich lily va phat trién nguén von kinh doanh, tiét kiém, giam chi phi.
- Khai théc téi wu nang luc hién tai caa cong ty.

- Pa dang hda nghanh nghé kinh doanh phu hop theo huéng phét trién cia nganh,

cua nha nudc va cua khu vuc.
- Tiép tuc dau tu hoan chinh va ning cao ning luc hé thng co so ha tang.

3.1.2 Pinh hudng cho cong tic ké toan tién hwrong va cic khoin trich theo
lwong.

Khéng nging hoan thién vé chinh sach tién luong 1a rat can thiét va dung
dan. Hoan thién cong tac ké toan tién lwong gitip cho doanh nghiép c6 thé danh gia
chinh xac thyc trang cua doanh nghiép, tir 46 ¢6 cac quyét dinh ding dan tiét kiém
chi phi, tdng lgi nhuan cho doanh nghiép.

Khi doanh nghiép giai quyét tot van dé tién luong va cac khoan thanh toan
cho nguoi lao dong doanh nghiép sé tao niém tin cho nguoi lao dong. Khi d6 ho s€

Sinh vién: Trinh Thi Hau
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dong gop hét minh vao su phat trién ciia doanh nghiép. Van dé nay doi hoi b phan
ké toan tién luong phai ndm rd quy dinh cia Nha nude ciing nhu thyc hién tot cong
tac ké toan tién lwong. Néu lam t6t diéu nay doanh nghiép s& hudng t6i bén muc
tiéu co ban cia tién lwong: thu hut nhan vién, duy tri nhan vién gioi, kich thich
dong vién nhan vién va dap Gmg yéu cau cua phap lut.

Hién nay, trén thi trudng co rat nhiéu san pham cing ching loai voi cac san
pham do cong ty san xuét v6i chat luong ngay cang cao. Do viy, tinh canh tranh
giita cac thuong hiéu 1 rat 16n. Cong ty khong chi chiu sirc ép canh tranh vé dau ra
san phdm ma con chiu su canh tranh gay git vé yéu td ddu vao ma nhén lyc ludn
ludn 13 yéu t6 quan trong nhat. Cong ty phai xac dinh duwoc mit bang mirc luvong
binh quan cuta cac vi tri lao dong trong nganh va ciing khu vuc. Diéu nay gitp cong
ty cdc mirc tién luong canh tranh, c6 kha ning thu hit va luu gitt nhan vién.

Cudi ndm, cin ct vao tinh hinh loi nhuin ma cong ty dat dugc, va tinh than
lam vi¢c ctuia can bd cong nhan vién, cong ty s€ c6 cac hinh thirc khen thudng phu
hop dé khich 1¢ tinh than 1am viéc cta ngudi lao dong, tao khong khi thi dua trong
toan cong ty. TO chirc di tham quan du lich cho ngudi lao dong va coi d6 nhu 1a
mot hinh thirc dé kich thich tinh than cia cong nhan vién lam viéc t6t hon.

Qua viéc tim hiéu cong tac ké toan tién luong tai Cong ty c¢6 phan INDECO,
ta da thay cong ty c6 nhitng d6i méi vé cong tac tién luong, da dat dugc mot sb két
qua nhat dinh, d4p tng dugc yéu cau cua san xuét kinh doanh trong diéu kién kinh
té thi truong. Song bén canh do van con mét s6 han ché trong chinh sach tién
luong, day ciing 1 han ché chung trong nhiéu doanh nghiép noi chung, can phai
tiép tuc d6i mdi hoan thién cong tac tién luong nhat 13 viéc khic phuc nhitng han
ché hién nay vé van dé nay.
3.2.Mét s6 nhin xét vé cong tac ké toan tién lwong va cac khoan trich theo
lwong tai cong ty.

3.2.1 Uu diém.
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-Vé cong tac hach toan tién luong va cac khoan trich theo lwong dugc cong
ty theo doi, thuc hién 1 cach thuong xuyén, lién tuc, cd hé théng, dam bao tinh
chinh xac cao, theo ding nguyén tac va quan 1y chit ch& duoc tinh hinh bién dong
cua quy lvong, quy BHXH, BHYT, KPCD, BHTN tur d6 c6 cac bién phap hitu
hiéu dé ha gia thanh san pham trén co s& tiét kiém tdi da chi phi bé ra, nham nang
cao murc thu nhap cho cong nhan vién. Trén thuc té phong ké toan da co su két hop
hai hoa, chat ch€ gilta cac nhan vién trong phong trong vi¢c theo doi, phan anh va
phan b6 tién luong.

-Hé thdng sb sach ké toan tai cong ty twong dbi hoan chinh, dap tng day du
thong tin hitu dung ddi voi timg yéu cau quan 1y cta cong ty va cac bén lién quan.
S6 sach ké toan phan anh chinh xac, trung thuc cong tac tinh toan va thanh toan
cac khoan phai tra cong nhan vién. K& toan tién lwong va cac khoan trich theo
lwong d3 sir dung twong ddi ddy du hé théng ching tir so sach, bang biéu trong
cong tac hach toan hang ngay va cudi thang theo dung biéu mau quy dinh cia Bo
tai chinh.

-Viéc thuc hién cong tac hach toan vé lao dong & Cong ty dugc phong Nhan
sy hanh chinh theo ddi trén ba ndi dung.

+Hach toan vé sb luong lao dong: duoc cac can bd trong phong Nhan sy
hanh chinh két hop véi cac don vi, to doi, phong ban theo di cac chi tiéu nhu: co
ciu lao dong, trinh d6 quan 1y, trinh d6 tay nghé... mot cac chinh xéc, cu thé, gop
phan quan trong trong viéc thyc hién, hoan thanh ké hoach san xuét kinh doanh, ké
hoach tién luong va cac van dé khac nhu: ning cao trinh do quan 1y cho can bd
quan 1y, trinh d6 tay nghé cho cong nhan, ting ning suat lao dong.

+Hach toan thoi gian lao dong: quy trinh hach toan, quan 1y va st dung thoi
gian lao dong mot cach chat ch€ va hop 1y tai cong ty da 1am cho viéc hoan thanh
ké hoach san xuit kinh doanh dugc dit 1én hang dau. Viéc hach toan thoi gian lao
dong dugc theo ddi trén “Bang cham cong”, gitip cho toan thé can bo cong nhan

vién trong cong ty nim duoc s ngay cong ma minh d bo ra trong thang.
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+Hach toan két qua lao dong & cong ty dugce thuc hién 1 cach chinh xac, hop
1y, theo dung trinh d6 tay nghé, kha ning ngudi lao dong dang lam viéc tai cong ty.
Viéc xac dinh két qua lao dong ctia cong nhan truc tiép san xuat duoc theo ddi trén
“Phiéu x4c nhan san phém hoac cong viéc hoan thanh”.

-Viéc tinh tra luong cho cong nhan vién Cong ty da ap dung hai hinh thtc:
Hinh thirc tra luong thoi gian va hinh thire tra lwong theo san pham. Hai hinh thirc
tra lwong nay rat phu hop véi dic diém san xuét kinh doanh tai cong ty va ciing da
phan nao phan anh chinh xac duoc tién luong phai tra cho cong nhan vién, kich
thich nguoi lao dong 1am viée, c¢b ging hét minh trong cong viéc, quan tdm hon
dén két qua lao dong va chat luong san pham.

+Hinh thirc tra luong theo thoi gian: Phan anh tién lwong tra cho bd phan
gian tiép lao dong theo thoi gian 1am viéc thuc té, lam cho cac nhan vién quan ly
doanh nghiép phuc vu t6t hon cho qua trinh san xuat kinh doanh tai cong ty.

+Hinh thirc tra luong theo san pham: Phan anh chinh xé4c stc lao dong ma
ngudi nhan cong bo ra ma ho duoc hudng theo dung nguyén tic “Lam theo ning
luc, huong theo lao dong”. Pay 1a hinh thirc tién luwong tién tién nham thuc day
nang suat lao dong va gan lién véi lao dong.

-Pé tranh nhitng bién dong bat thudng vé san xuét khi cong nhan vién dong
loat xin nghi phépvao ciing mot thoi diém, cong ty di tién hanh trich trudc tién

luong nghi phép. Pay 1a diéu hét st can thiét.

S tién trich trudc Tién luong phai tra Ty 1é
lvong nghi phép hang = CNV trong thang theo - trich trudc
thang cia CNV ké hoach

S tién lwong nghi phép theo ké hoach
ctia cong nhan san xuét trong nam

Ty I¢ trich trude = *100%

Téng s tién lwong theo ké hoach

cua cong nhan san xuat trong nam
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-Cong ty c6 su phdi két hop véi cac co quan don vi chire ning c6 lién quan,
thie hién dang ché do vé viéc phan anh ghi chép va thanh toan BHXH cho cong
nhan vién mot cach chinh xac, déy du, kip thoi, thé hién su quan tam dén strc khoé
1a lao dong ctia cong ty ddi véi toan bd cong nhan vién.

-Cong ty thyuc hién tinh trich BHXH, BHYT, KPCD, BHTN theo ding ché
d6 quy dinh hién hanh: Tinh trich BHXH 22% trén tién luong cap bac cua cong
nhan vién trong d6 16% tinh vao chi phi san xuat kinh doanh, 6% tinh trir vao
lwong ciia nguoi lao dong. Tinh BHYT 1a 4,5% trén tién luong cip bac, trong do
3% tinh vao chi phi san xuit kinh doanh, 1,5% trir vao lwong cta nguoi lao dong.
Tinh BHTN 14 2% trén tién luong cap bac trong d6 1% tinh vao chi phi san xuat
kinh doanh, 1% tinh vao lvong nguoi lao dong. Trich kinh phi cong doan 1a 2%
tinh vao chi phi san xuét kinh doanh.

-Ké toan tong hop tién lwong va cac khoan trich theo lwong duoc thuc hién
trén cac so sach ké toan nhu: Bang phan bo tién luong va bao hiém xa hoi, Ching
tlr ghi s6, SO Céi cac TK 334, TK 3382, TK 3383, TK 3384, TK 3389 va mot s6 s6
ké toan khac theo dung quy dinh quan hé d6i ung, ding biéu miu quy dinh vé ché
d6 ké toan duoc quy dinh tai quyét dinh tai s6 15/2006/QD-BTC ngay 20/3/2006
cua B9 tai chinh.

-Hinh thirc ké toan duoc cong ty ap dung 1a hinh thirc Chung tir ghi s6 cho
nén viéc thuc hién ghi chép, ddi chiéu va kiém tra thuc hién mot cach dé dang don
gian. Hinh thirc nay phu hop véi dic diém san xuat kinh doanh cua cong ty vi cac
nghiép vu kinh té phat sinh twong d6i giong nhau, chi khac nhau vé ddi twong theo
doi.

-Cong ty ludn chdp hanh dung céc chinh sach thué cua Nha nudc, thyc hién
chinh sach ké toan theo dung ché d6 ban hanh.

Nhin chung cong tac ké toan tién luong va cac khoan trich theo luong tai
Cong ty ¢6 phan INDECO dugc thuc hién kha tét, dam bao tuan thu quy dinh cia

ché dg ké toan hién hanh va phu hgp véi di€u kién kinh té, dac diém san xuat kinh
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doanh ctia cong ty. Tuy nhién song song voi nhimg ¢b ging trén, ciing voi nhimng
tac dong chii quan va khach quan, cong tac ké toan tién lwong va cac khoan trich
theo luong tai cong ty con c¢6 1 sd mit ton tai can khac phuc.

3.2.2 Nhuoe diém.

-Thir nhdt: Hinh thtc ghi s6 ké toan cua cong ty 1a hinh thitc Chung tir ghi
sO nhung cong ty lai khong sir dung SO ding ki chimg tir ghi s6, diéu nay chua phu
hop.

-Thit hai: 13 doanh nghiép hoat dong trong linh vuc san xuat kinh doanh nén
hoat dong san xuat ctia Cong ty mang day du dic diém cta doanh nghiép san xuét.
Vi vy nhiéu khi cac to phai ddy manh tién d6 san xuét... nguoi lao dong phai lam
gan 2 ca lién tuc. Do cong ty khong sir dung chung tir “Phiéu bao 1am thém gio”.
Nhu vy khong phan anh duoc chi tiét, rd rang lung thoi gian lam thém gio.

-Thir ba: Hién nay cong ty da c6 bién phap thuong, khuyén khich vat chat
nhung vé co ban thi bién phap nay chua dugc thudng xuyén va ciing chua thuc su
dong vién, kich thich nguoi lao dong 1am viéc. Néu c6 nhitng hinh thic thudng va
murc thuong hop 1y hon s& lam cho nguoi lao dong gan bé véi doanh nghiép hon,
phat huy dugc tinh tich cyc, chi dong sdng tao cua nguoi lao dong trong hoat dong
san xuat kinh doanh, 1am ting ning xuat lao dong, doanh nghiép s& thu duoc nhiéu
lo1 nhuén hon.

-Thir tu: chua nang cao hiéu qua st dung lao dong toan cong ty. Cong ty da
c6 mot ngué)n nhan luc doi ddo va manh mé nhung lai chua khai thac duogc triét dé
thé manh ctia ho, bén canh dé con c6 mot sd can bd van theo tu tudng tri tré bao
cap, chua chiu d6i méi tu duy. chua dép Gng dugc co ché thi truong... Diéu nay
lam anh hudng khong nho té1 sy phat trién cla cong ty, khong tao duge budc dot
pha nao dang ké tir sau khi tién hanh c6 phan hoa.

3.3. Mot s6 bién phap nham hoan thién cong tic ké toan tién lwong va

cac khoan trich theo lwong tai cong ty
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Nhén 1 tdm quan trong cua cong tac ké toan tién luong va cac khoan trich
theo luong da néu & trén, cung véi 1y ludn va thuc tién khi thuc tap tai cong ty co
phan tai cong ty c6 phan INDECO, tim hiéu va nghién ctru ché d6 ké toan doanh
nghi¢p em nhan they bén canh nhiing mat tich cuc trong qua trinh hach toan khong
tranh khoi nhitng van dé chua hoan toan hop 1y va chua that tdi vu. Do vy, em xin
manh dan dua ra mot sb dé xuit mong ring c6 thé gitp cong tac to chirc ké toan
tién luong va cac khoan trich theo lwong tai cong ty c6 phan INDECO dugc hoan
thién hon.

Phuong hudng hoan thién cong tac ké toan tién luong va cac khoan trich
theo lwong ciing nhu hoan thién cong tac ké toan néi chung mudn cé tinh kha thi
thi trude hét phai tuan tha cac yéu cau:

-Hoan thién phai dya trén nguyén tic tén trong co ché tai chinh va ton trong
ché d6 ké toan. Mic du viée to chiic cong tac ké toan ¢ cac don vi kinh té cu thé
duoc phép ap dung va cai bién, khong bat budc phai dap khudn hoan toan theo ché
d0 ké toén.

-Hoan thién phai dya trén co sé phi hop v6i dic diém to chirc san xuét kinh
doanh ctia doanh nghiép. Hé thong ké toan ban hanh 1a mot ban thiét ké tong hop,
khi, 4p dung doanh nghiép duoc quyén cai bién dé phu hop v6i hoat dong san xuat
kinh doanh cua cong ty vé mot phuong dién nhat dinh, nham mang lai hiéu qua
cao nht.

Trén co s& yéu cau cong vi¢c hoan thién, em xin dua ra mot $6 y kién dong
gbp ciia ca nhan minh nham khac phuc nhitng han ché trong cong tac ké toan tién
lwong va cac khoan trich theo luong.

-Thir nhdt: Vé sb sach ké toan

+Cong ty nén lap “So dang ky chung tir ghi s6”, s6 dang ky chimg tir ghi s6
dung dé quan 1y cac Chung tir ghi s6 va 13 co s& dé ddi chiéu voi Bang can dbi sb
phat sinh. Pong thoi s6 nay gop phan quan 1y chat ché cac Chimg tir ghi so, khi

mat chimg tir quy dugc trach nhiém vat chat. Vi vay cong ty nén lap S6 dang ky
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chtng tir theo mau sd S02b-DN, ban hanh theo quyét dinh s6 15/2006/QD-BTC
ngay 20/3/2006 cua B0 tai chinh.

Pon Vir.......... MAu s6 S02-DN
bia chi:.......... (Ban hanh theo QP s6 15/2006/QD-
BTC

ngay 20/03/2006 cua BTC)

SO PANG KY CHUNG TU GHI SO

Chtng tir ghi s6 .
y SO tién
SO hiéu Ngay thang
194/07 31/07 1.111.224.828
195/07 31/07 9.149.770
196/07 31/07 100.647.470
197/07 31/07 20.586.983
198/07 31/07 9.149.770
199/07 31/07 1.072.338.305
Cong thang
Cong luy ké tir ddu quy
Ngudi ghi so K¢ toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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-Thet hai: Vé thoi gian 1am viéc
Ngoai viéc theo ddi chat ché ngay cong thong qua “Bang cham cong”, cong ty nén
theo d&i sb gior 1am viéc caa cdng nhan néu ho 1am thém gio. Viéc theo ddi nay
duoc thé hién trén “Phiéu bao 1am thém gio” mau sé 07-LDTL. Phiéu ndy nham
phan &nh chi tiét, rd rang luong thoi gian 1am thém gio caa nguoi lao dong cling
vé6i mirc thuéng hop 1y dé thuc hién viéc tinh tra dung dan va khuyén khich nguoi

lao dong tang ning suat lao dong.

DPon vi: MAu s6 C01C-HD

Pia chi: (Ban hanh theo OP s6 19/2006/0D-BTC

ngay 30/3/2006 cua B¢ truong Bo Tai chonh)

PHIEU BAO LAM THEM GIO

Ngay... thang... nam

Ngay | Nhirng cong | Thoi gian lam thém | Pongia| Thanh | Ky tén

thang | viécdilam | Tir | Pén | Tong so tién
gio gio gio

Tong cong

Nguwoi duyét Nguoi kiém tra Nguwoi bao lam thém gio
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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-The ba: Xay dung ché @6 khuyén khich vat chat va chiu trach nhiém vat
chét.
Dé phét huy tich cuc, chi dong va séng tao cua ngudi lao dong trong cac mit hoat
dong san xuat kinh doanh 1am cho moi ngudi trong cong ty luén quan tim dén viéc
tim bién phap nang cao chat luong va hiéu qua viéc 1am caa minh. Céng ty can
phai xay dung ché do khuyén khich vat chat va trach nhiém vt chat, vi cac ché do
khuyén khich vat chat ndy s& lam ting khoan thu nhap cho ngudi lao dong. Noi
dung chu yéu cua cac khoan thuong vat chat:

+Thudng hoan thanh ké hoach, cac chi tiéu giao khoén, thuong tiét kiém chi
phi can phai t6 chirc hach toan kinh té noi bo, két hop véi viéc xay dung cac dinh
muc khoan hop 1y véi ting bo phan. Trén co s& do, cac phan xudng san xuat va
ngudi lao dong tim moi bién phép tiét kiém chi phi tai bo phan va noi l1am viéc cua
minh. Muc tiét kiém giira chi phi thuc té va chi phi mac khoén s& 1am co s dé tinh
toan mirc luong ddi véi tirng phan xuang va ting nguoi lao dong.

+Thudng tiét kiém nguyén liéu: trén co s¢ dinh muc tiéu hao nguyén vat
liéu ddi voi tirng té san xuat, cong ty can co bd phan tinh todn mubc tiét kiem
thuong xuyén, kip thoi doi vai ting san pham dé lam co s xac dinh mic thuong

theo quyét dinh caa cong ty.

+Thudng sang kién va cai tién ky thuat, hop Iy hoa san xuat. Ché do nay can
duoc phd bién cho tat ca nguoi lao dong trong cdng ty c6 sang kién cai tién ky
thuat, hop ly hoa san xuat nham doi mai ky thuat, nang cao niang luc san xuat kinh
doanh cua cong ty. Ché do nay can quy dinh rd muc thudng can cir vao sé tién 1am
loi thuc té.

Ché d6 phat trach nhiém vat chat: Song song véi bién phap kich thich loi ich
vat chit ciing can phai quy dinh rd ché do chiu trach nhiém vat chat di véi ting to
khong hoan thanh ké hoach, chi tiéu giao khoan hay nhitng vi pham lam ting chi

phi san xuét, khong dam bao chat lwong san pham.
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-Thet tw: Tang cudng dao tao can bd quan ly va céng nhan san xuat.
La mot doanh nghiép san xuat hang dién tir nén cong ty can doi hoi phai c6 mot
luc luong lao dong c6 tay nghé cao nham phuc vu tét cc nhu cau san xuét kinh
doanh. La mot mit hang gia dung dién tir, ¢6 rat nhiéu sy canh tranh ca trong nugc
va nudc ngoai, dudi sic ép nang né tir cac ddi tha canh tranh va yéu cau ngay cang
cao cua ngudi tidu dung da dit ra yéu cau 16n dbi véi cong ty 1a phai ¢d nhitng san
pham chat lwong cao, gia thanh hop ly. Vi thé viéc dao tao nang cao tay nghé
ngudi lao dong va can bd nhan vién trong cong ty 1a hét stc quan trong
Dé dat dugc yéu cau nay cong ty phai lam tdt cac van dé:

+Thuong xuyén t6 chic cac 16p nang cao tay nghé trong lao dong trong
cong ty, nham dap tng tét hon cho nhitng yéu cau caa khach hang. Thuong xuyén
t6 chuc cac cudc kiém tra, thi lao dong gioi trong céac to doi trong cong ty nham
khuyén khich moi nguoi tham gia hoc tap nang cao tay nghé.

+Thuong xuyén gui nhitng can bo quan ly cta cong ty tham gia cac khoa
hoc nhdm nang cao trinh d6 quan Iy, hiéu biét thém céc thi truong cua cong ty,
trang bi thém kién thirc Marketing nham dap ng cho nhu cau quan ly cua cong ty
trong co ché mai véi su canh tranh manh mé tir cac d6i tha trong va ngoai nudc,
dua cdng ty ngay cang phat trién.

+C0 bién phap tuyén dung nhiing can bo quan 1y c6 trinh d6 chuyén mdn
lam tré hoa doi ngii can bo, lanh dao. Tuyén chon duoc nhitng can bd quan 1y cé
nang luc phl hop vai kinh té thi truong.

Trén day 1a mot sé giai phap em dua ra nham hoan thién hon cong tac to
chuc ké toan tién luong va céc khoan trich theo luong tai Cong ty c6 phan
INDECO. Em rat mong nhan duoc su dong gop ¥ kién caa cac thay c6. Em xin

chan thanh cam on.
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KET LUAN

Pé xay dung va phét trién mot nén san xuat hang hoé nhiéu thanh phan theo
co ché thi truong dinh huéng x& hoi chil nghia thi tién luong thuc su 1a don bay
kinh té, thuc ddy ting ning xuat lao dong va dat duoc hiéu qua cao trong cong
viéc. Mai hinh thic tra luong déu ¢ uu, nhuoc diém riéng tuy ting nganh nghé,
ting doanh nghiép chon cho minh mét hinh thac pht hop nhit, dam bao nguyén
tac phan phdi theo lao dong, tong hoa gitra cac loi ich: Nha nugc, Doanh nghiép,
Nguoi lao dong. Qua thoi gian thuc tap tai Cong ty c6 phan INDECO em da chon
dé tai “Hoan thién cong tac ké toan tién lwong va cac khoan trich theo luong” dé
lam dé tai cho khoa luan cua minh. Trong khoa luan em di dé cap dén ba van dé
sau:

Tht nhat: V& mit Iy luan da néu ra nhitng vin dé ly luan co ban vé tién
lwong va cac khoan trich theo lwong, phuong phép hach toéan tién luong va céc
khoan trich theo luwong tai doanh nghiép.

Tht hai: Vé mat thuc té da dua ra duoc viéc hach toan ké toan tién luong tai
Cong ty ¢ phan INDECO, bao gom md hinh, sé liéu va phuong phap hach toan.

Tht ba: Déi chiéu ly luan vai thuc té & Cong ty c6 phan INDECO, két hop
vé6i nghién ctu tim hiéu khoa luan da néu ra cac kién nghi nham hoan thién cong
tac tién lwong va cac khoan trich theo luong tai cong ty.

Do thai gian thuc tap ¢d han, chua c6 kinh nghiém thuc té va trinh do kién
thirc con han ché nén bai viét cia em khdng tranh khoi nhitng thiéu x6t. Em rat
mong nhan dugc su dong gdp va chi bao cia cac quy thay cé.

Cudi ciing, em xin chan thanh cam on cd gi4o — Thac si Pham Thi Nga da
hudng dan, chi bao tan tinh dé em c6 thé hoan thién tot khoa luan Tién luong va
cac khoan trich theo lwong tai Cong ty c¢6 phan INDECO.

Em xin chan thanh cam on!

Sinh vién
Trinh Thi Hau

Sinh vién: Trinh Thi Hau
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