Khéa luan tot nghié Truong Dai hoc Dan Lap Hai Phon
ghiep g Y g

LOI MO DAU

Trong nén kinh té thi trudong c6 su quan 1y cia nha nude ta hién nay, cac to
chtre kinh té, doanh nghi¢p co quyén td chic va thue hién hoat dong san Xuét
kinh doanh ctia minh mot cach doc 1ap tu chu theo quy dinh cua phap luat. Ho
phai tu hach toan va ddm bao doanh nghi¢p minh hoat dong co6 loi nhuan, va
phat trién loi nhuan do, tir d6 nang cao 191 ich cua doanh nghiép, ctia nguoi lao
dong. Ddi v6i nhan vién, tién luong 1a khodn thu lao cia minh s€ nhan dugc sau
thoi gian lam viéc tai cong ty. Con ddi véi cong ty day 1a mot phan chi phi bo ra
dé c6 thé ton tai va phat trién dugc. Mot cong ty s& hoat dong va co két qua tbt
khi két hop hai hoa hai van dé nay .

Do vay, viéc hach toan tién luong la mdt trong nhiing cong cu quan ly
quan trong ctia doanh nghiép. Hach toan chinh xac vé chi phi lao dong c6 ¥
nghia co s¢, can cu dé xac dinh nhu cau vé sd luong, thoi gian lao dong va xac
dinh két qua lao dong. Qua d6 nha quan tri quan 1y duoc chi phi tién lwong
trong gia thanh san pham. Mat khac cong tac hach toan chi phi vé lao dong
cling gitip viéc xac dinh nghia vu ctia doanh nghiép dbi véi Nha nudc. Pong
thoi nha nudce ciing ra nhiéu quyét dinh lién quan dén viéc tra luong va cac ché
d6 tinh lwong cho ngudi lao dong. Trong thuc té mdi doanh nghiép c6 dic thi
san xuat va lao dong riéng, cho nén cach thirc hach toan tién luong va céac
khoan trich theo luwong & mdi doanh nghiép ciing s& c6 su khac nhau. Tir su
khac nhau ndy ma c6 su khac biét trong két qua san xuat kinh doanh ctia minh.

Tt nhan thic nhu vay nén trong thoi gian thuc tap tai Chi nhanh cong ty
cd phﬁn dau tu thuong mai va dich vy VINACOMIN - Xi nghiép vat tu va van
tai em da chon dé tai “ Hoan thién t6 chirc cong tac ké toan tién lwong va céc
khoan trich theo luong” dé nghién ctru thuc té va viét thanh chuyén dé nay. Voi

nhimg hiéu biét con han ché va thoi gian thyc tap khong nhiéu, véi su giup do
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clia cac ¢, bac trong phong ké toan tai xi nghiép, em hy vong s& nim bat dugc
phan nao vé su hiéu biét d6i voi linh vuc ké toan tién luong tai xi nghiép.
Bai viét cia em gdm 3 chuong :
Chuong 1 : Co s& 1y luan chung vé ké toan tién luong va cac khoan trich theo
luong
Chuong 2 : Thuc trang cong tac ké toan tién luong va cac khoan trich theo
luvong tai Xi nghi€p vat tu va van tai.
Chuong 3 : Mot sb kién nghi nhim hoan thién cong tac ké toan tién luong va
cac khoan trich theo luong tai Xi nghi¢p vat tu va van tai
Do trinh d6 hiéu biét va kinh nghiém cta ban than ciing nhu pham vi cta

dé tai con han ché. Vi vay, khoa luan t6t nghiép ctua em khong thé tranh khoi
nhimg thiéu s6t, em rat mong nhan duogc ¥ kién dong gop cua cac thiy co gido
dé khoéa luén tot nghié¢p cua em dugc hoan thién hon.

Em xin chan thanh cdm on ¢6 gido Lé Thi Nam Phuong cung ban lanh dao
Xi nghiép vat tu va van tai da nhiét tinh hudng dan va gitip d& em hoan thanh

d tai nay.
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PHAN 1 :

LY LUAN CHUNG VE TIEN LUONG VA CAC KHOAN TRiCH
THEO LUONG TRONG DOANH NGHIEP
1.1. KHAI NIEM, BAN CHAT, Y NGHIA VA NHIEM VU KE TOAN TIEN
LUONG
1.1.1. Khdi ni¢m

Tién luong 13 biéu hién cua hao phi lao dong sdng can thiét ma doanh
nghiép phai tra cho ngudi lao dong theo thoi gian, theo khdi lugng cong viée
ma ngudi lao dong da cong hién cho doanh nghiép.

Mait khac, tién lvong 1a mot bd phan cu thanh nén gia tri san phém do
lao dong tao ra. Tién luong 1a mot khoan tién ma doanh nghiép tra cho nguoi
lao dong sau khi ho hoan thanh cong viéc phul hop véi sé luong va chat luong
lao dong.

Ngoai tién lwong ma ngudi lao dong duge hudng theo sb luong va chit
luong lao dong cua minh, ho con duge hudng cac khoan tién thuong theo quy
dinh cua doanh nghiép : thuéng cho nguoi c6 thanh tich, thuong trong nhiing
ngay 18, tét, thanh 1ap cong ty, cac khoan thudong khac. ..

Trong mot sd trudng hop ngudi lao dong duoc hudng khoan tro cap
nham giam bdt kho khan trong cudc séng, do la cac khoan BHXH, BHYT,
KPCP theo ché d¢ hién hanh, cic khoan nay doanh nghiép tinh vao chi phi san
xuat kinh doanh va khau trir vao tién luong cong nhan.

1.1.2. Ban chit.

Ban chat tién luong 13 biéu hién bang tién cia gia tri stic lao dong, 1a gia
tri ctia yéu to strc lao dong, tién lwong tudn theo quy tic cung cau gia cé thi
truong va phap luat hién hanh cia Nha nude. Tién lwong chinh 14 nhan t6 thuc

day ning suét lao dong, 1a don bay kinh té khuyén khich tinh than hang hai lao
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dong. Doi véi chii doanh nghiép, tién luong 13 mot nhan té cua chi phi dau vao.
Con dbi v6i ngudi cung tng lao dong, tién lwong 1a ngudn thu nhap chu yéu cua
ho. Noi cach khéc tién luong 1a dong luc.Mot van dé ma doanh nghiép khong
thé khong quan tdm d6 13 mac luong tbi thiéu. Marc luong téi thiéu do ludong
gia tri lao dong thong thuong trong diéu kién lam viéc binh thudng, yéu cau
modt k¥ nang don gian véi mot khung gid cac tu li¢u sinh hoat hop 1y. Doanh
nghiép mudn co sirc lao dong dé hoat dong san xuat kinh doanh, it nhat phai tra
lwong khong thap hon mirc téi thiéu ma Nha nudc quy dinh. Dong thoi doanh
nghiép phai tinh toan giita chi phi va thu nhép, trong d6 tién luong 13 mot chi
phi rat quan trong anh huéng téi muc lao dong s& thué lam sau d6 dé tao ra
duoc 1gi nhuan cao nhat.

Can ctr Nghi dinh s6 28/2010/ ND-CP quy dinh mtc luong t6i thiéu
chung thyc hién tir ngay 01 thang 5 nam 2010 14 730.000 dong/ thang.

Mirc lwong tdi thiéu chung quy dinh tai Nghi dinh nay dugc dung 1am co so:

- Tinh cac muc luong trong hé thong thang luong, bang lwong, mirc phu
cap luong va thuc hién mot sé ché do khac theo quy dinh ctia phap luat & cac co
quan, don vi, td chirc quy dinh tai Piéu 2 Nghi dinh nay.

- Tinh tro cap ké tir ngay 01 thang 5 ndm 2010 tré di d6i voi lao dong
doi du theo Nghi dinh s6 110/2007/ND-CP ngay 26 thang 6 nim 2007 cua
Chinh phu vé chinh sach d6i véi ngudi lao dong doi du do sap xép lai cong ty
nha nudec.

- Tinh cac khoan trich va cac ché do duoc huong tinh theo lwong tdi thiéu

chung.
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1.1.3. Y nghia
Tién luong 14 ngudn thu nhap chi yéu cta ngudi lao dong, cac doanh nghiép

st dung tién luong lam don bay kinh té dé khuyén khich tinh than tich cuc lao
dong, 1 nhan t6 thuc day ting nang suit lao dong.

Quan 1y lao dong tién lwong 1a mot ndi dung quan trong trong cong tac
quan 1y san xuét kinh doanh. T6 chirc t6t cong tac hach toan lao dong va tién
lwong gitip cho cong tac quan 1y lao dong cua doanh nghiép di vao né nép, thuc
day nguoi lao dong chap hanh tét ky lut lao dong, ting ning suat lao dong, 13
co s& gitip cho viée tinh luong theo dung nguyén tac phan phdi theo lao dong.
1.1.4. Nhiém vu ké toan tién lwong.

Nhiém vu ciia cong tac hach toan lao dong tién luong gitip doanh nghiép
quan 1y tét quy luong, dam bao viée tra luong va tro cip bao hiém xi hoi dang
nguyeén tac.

Nhiém vu cta ké toan tién lwong gdm:

- T6 chtic ghi chép, phan anh, tong hop sb liéu vé nguoi lao dong, thoi gian lao
dong, phan bo chi phi lao dong theo ding d6i twong str dung lao dong.

- Tinh todn chinh x&c, thuc hi¢n dung chinh sach ché d6 cac khoan tién luong,
tién thuong, cac khoan trg cip phai tra cho ngudi lao dong. Phan anh kip thoi
day du chinh xéc tinh hinh thanh toan céc khoan trén cho ngudi lao dong

- Thyc hién viéc kiém tra tinh hinh huy dong va st dung lao dong, tinh hinh
chap hanh céc chinh sach ché d6 tién luong, BHXH, BHYT, BHTN, KPCP.
Tinh hinh sit dung quy tién luong, quy tién thuong, quy BHXH, BHYT,BHTN,
KPCP. Cung cap cac thong tin kinh té can thiét cho cac can bo lién quan.

- Hudng dan, kiém tra cac nhan vién hach toan & céc phan xuong, cac bo phan
san xut kinh doanh, cac phong ban thuc hién day du cac ching tir ghi chép ban

dau vé lao dong, tién lwong theo ding ché do, dung phuong phap.
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- Theo dbi tinh hinh thanh toan tién luong, tién thudng va cac khoan phu cép,
trg cap cho nguoi lao dong.
- Lap bao cao vé lao dong, tién lwong, cac khoan trich theo lwong, dinh ky tién
hanh phan tich tinh hinh lao ddng tinh hinh quan 1y va chi tiéu quy luong, cung
cip céc thong tin vé tién lwong mot cach kip thoi.
1.2. CAC KHOAN TRICH THEO LUONG
Ngoai tién luong (tién cong) dé dam bao tai san xuat strc lao dong va cudc séng
lau dai, bao vé suc khoe va doi séng tinh than cta nguoi lao dong, theo ché do
tai chinh hién hanh thi cac Doanh nghiép con phai trich vao chi phi san xuét
kinh doanh mét s chi phi bao gdm: BHXH, BHYT, BHTN, KPCD.

Vay céac khoan trich theo luong 13 cac khoan can cr vao tién luong tinh theo
mdt ty 18 % nhét dinh dé dua vao cac quy phuc vu cho vé huu, kham chita bénh va
céc hoat dong t6 chiic cong doan nham bao vé quyén loi cho ngudi lao dong.

Bang ty 1€ trich BHXH, BHYT, BHTN, KPCD

Céc quy Nguoi lao dong chiu Chu doanh nghiép chiu
(Trur vao luong) (Tinh vao chi phi)
Quy Bao hiém x4 hoi 6% 16%
Quy Bao hiém y té 1,5% 3%
Quy Bao hiém that nghiép 1% 1%
Quy KPCPH 2%
Cong 8,5% 22%
<  BHXH

Quy BHXH 13 mét quy tién té duogc tao 1ap boi su dong gop cua ngudi
lao dong va nguoi str dung lao dong va su hd tro cia ngan sich Nha nude nham
bdi thuong cho nguoi lao dong tham gia bao hiém trong truong hop bi giam

hodc bi mét thu nhdp binh thuong do dm dau, tai nan lao dong, bénh nghé
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nghiép, hét tudi lao dong hodc chét.

Quy BHXH duoc hinh thanh tir cac ngudn sau:

+ Tlr nguodn tién dong BHXH cua chu sir dung lao dong bang 16% tong quy
tién luong va tir ngudn tién dong BHXH ctia nguoi lao dong bang 6% tién luong.

+ HO tro tir ngan sach Nha nuéc néu co va tién sinh loi tir viée thue hién
cac hoat dong dau tu bao toan va ting truong Quy BHXH.

+ Thu tur nguén tai tro, vién trg cua cac to chiic, ca nhan trong va ngoai
nuoc va cac khoan thu khac.

Quy BHXH duoc phan cap quan 1y sir dung: Mot bd phan duge ndp 1én
co quan quan 1y chuyén nganh dé chi tra cho céc trudng hop quy dinh, con mot
bo phan dé chi tiéu truc tiép tai Doanh nghi¢p cho nhiing truong hop nhét dinh
(6m dau, thai san,...). Du viéc st dung quy BHXH & cdp nao cling phai duoc
thue hién theo ché d6 quy dinh.

BHXH c6 vai tro quan trong trong van dé tao mang ludi an sinh x3 hoi:

= BHXH la mt chinh sach xa hoi, c6 vai trd nong cot trong hé théng an
sinh x4 hoi nham dam bao cudc séng vat chat, tinh than ngdy cang tt hon cua
mdi con ngudi va ca cong dong xa hoi.

= Chinh sach BHXH ( ca bat budc 1an tu nguyén) diéu chinh mot khoi
luong rong 1on cac ddi tuong 13 lao dong 1am cong an lwong, cd thu nhap on
dinh trong toan xa hoi, tp trung su dong gop cua cic bén tham gia dé chia sé
rii ro, dé chi tra cac ché do.

* Chinh s&ch BHXH lam giam nhe ganh nang cho ngan sach Nha nudc
trong cong tac xa hoi, hon nita con 1a mot ngudn quy tién té tap trung to 1én va
dong vai trd quan trong trong hoat dong thi truong vén cua dat nude.
< BHYT:

Quy BHYT duoc hinh thanh tir hai ngudn 1a: Theo quy dinh doanh nghiép

phai mua BHYT cho ngudi lao dong va s& dugc tinh vao chi phi san xuét kinh
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doanh cua doanh nghiép, hang thang theo ty 1¢ quy dinh 13 3% trén tong sb tién
lwong thyc té phai tra theo ché d6 bao hiém, thong thudng trir vao luong cong
nhan vién 1,5%. BHYT duogc ndp 1én co quan quan 1y bao hiém dé phuc vu bao
v€ cham soc strc khoé cho cong nhan vién trong viéc kham chira bénh.

Quan ly duoc vi¢c tinh toan trich 1ap céac chi tiéu str dung quy luong,
quy BHXH, BHYT c6 y nghia khong ngimg dbi véi viéc tinh toan chi phi san
xuét kinh doanh va ca voi viée dam béo loi ich cho ngudi lao dong trong doanh
nghiép. Ngoai quy lwong, quy BHXH, BHYT c6 tinh bit budc néi trén, cac
doanh nghi€p con dugc phép hinh thanh cac loai quy phuc lgi XH, quy khen
thudng, quy trg cap that nghiép....dé dam bao loi ich cho ngudi lao dong.

X/

< Bio hiém thit nghiép

Bao hiém théat nghiép 1a khoan hd tro tai chinh tam thoi danh cho nhiing nguoi
bi mat viéc ma dap tmg du yéu cau theo Luat dinh

DPoi tuong dugc nhan bao hiém thét nghi¢p la nhitng nguoi bi mat viéc khong
do 16i ctia ca nhan ho. Nguoi lao dong van dang cb gang tim kiém viéc 1am, sin
sang nhan cong viéc mdi va ludn nd luc nham chdm dit tinh trang that nghiép.
Nhitng ngudi lao dong nay sé& duoc hd tro mot khoan tién theo ti 16 nhat dinh.
Ngoai ra, chinh sach BHTN con hd trg hoc nghé va tim viéc lam dbi voi nguoi
lao dong tham gia BHTN.

Theo quy dinh ctia Luat bao hiém xa hoi thi mirc dong bao hiém that nghiép
duoc quy dinh nhu sau: nguoi lao dong dong bao hiém that nghiép bang 1%
tién luong, tién cong thang; ngudi sit dung lao dong dong bang 1% quy tién
luong, tién cong thang va nha nudc s& hd tro tir ngan sach bang 1% quy tién
lwong, tién cong thang dong bao hiém that nghiép cta nhimmg ngudi lao dong
tham gia bao hiém that nghiép

¢ Kinh phi cong doan:

La nguén luc tai chinh dam bao cho td chirc cong doan hoat dong thuc
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hién tét chirc ning, nhiém vu nham xay dung t6 chirc cong doan ngdy cang
vitng manh, gop phan xay dung va bao vé t6 quéc.

Co so phap 1y cua viéc thu kinh phi cong doan dugc quy dinh tai Thong
tu s6 76/1999/TTLT/BTC-TLD ngay 16/6/1999 ciia Tong lién doan lao dong
Viét Nam va B0 tai chinh:

Pbi véi cac co quan, to chire khong huong lwong tir NSNN va Doanh
nghiép thudc cac thanh phan kinh té ( Doanh nghiép Nha nuéc, DN tu nhan,
cong ty TNHH, cong ty c6 phan, hop tic xi va cac doanh nghiép khac theo quy
dinh ctia phap luat). Cong doan co s& truc tiép thu da 2% trén quy tién luong,
tién cong va phu cip phai tra cho nguoi lao dong trong don vi.

- Tién luong va cac khoan trich theo lwong giir vi tri quan trong trong
nén kinh té, vi vdy ma viéc hoan thién cac chinh sach quan ly, diéu tiét tién
luong trong cac linh vyc ctia nén kinh té 1a mot trong nhing nhiém vy trong
tam ma chinh phu cling nhu ngudi quan 1y doanh nghiép phai dac biét cha ¥
thuc hién nham dam bao loi ich chinh dang cho nguoi lao dong ciing nhu gop
phan 1am ting ning suit lao dong.

1.3. CAC HINH THUC TRA LUONG

Céac doanh nghiép thudng ap dung hai ché d6 tién luong co ban d6 1a ché o tra
lwong theo thoi gian lam viéc va ché d6 tra luong theo san pham ( du tiéu chuan
vé chat luong ) do ngudi lao dong 1am ra twong Gng véi 2 ché d6 tra luong 13 2
hinh thtrc trd luong co ban : hinh thuc tra luong theo thoi gian va trd luong theo
san pham.

1.3.1 Hinh thirc tién lwong theo thoi gian.

Trong doanh nghiép hinh thirc tién lwong theo thoi gian duoc ap dung cho nhan
vién lam van phong nhu hanh chinh quan tri, td chirc lao dong, théng ké tai vu
ké toan. Tra luong theo thoi gian 1a hinh thirc tra lwong cho ngudi lao dong cin

ctr vao thoi gian lam viéc thuc té, theo nganh nghé va trinh d thanh thao nghé
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nghiép, nghiép vu ky thuit chuyén mon cia nguodi lao dong. Tuy theo mdi
nganh nghé, tinh chit cong viéc dic thi ma doanh nghiép ap dung bac lwong
khac nhau. Do thanh thao k¥ thuat nghiép vu chuyén mon ma chia thanh nhiéu
bac luong, mdi bac lwong c6 mirc luong nhét dinh, d6 1a can cu dé tra luvong,
tién luong theo thoi gian ¢ thé duge chiara :
+ Luong thang: Pugc ap dung dé tra luong cho nhan vién lam cong tac
quan 1y kinh té, quan Iy hanh chinh va cac nhan vién thudc nganh hoat
dong khong c6 tinh chat san xuét.
Lwong thang = Mirc lwong toi thiéu theo ngach bdc * (hé sé lwong + tong hé sé
cac khodn phy cdp dwoc hirdng theo quy dinh)
+ Luong tuan : Luong tuan 13 tién luvong dugc tinh va tra cho mot tuan
lam viéc:
Luong tudn = (mikc lwong thang *12)/52
+ Luong ngay: La tién luong tra cho nguoi lao dong theo mic lwong
ngay va sd ngay lam viéc thuc té trong thang.

Mukc lwong thang

Muec lwong ngay =
S6 ngay lam viéc trong thang
+ Luong gio: thuong 1am can cir dé tinh phu cap lam thém gid

Mikc lwong ngay
Mukc lLt’O'ng gid =

S6 gio lam viéc trong ngay
Hinh thtc tién luong theo thoi gian ¢6 mat han ché 1a mang tinh

binh quan, nhiéu khi khong phu hop véi két qua lao dong
+ Tién luong cong nhat: 14 tién lwong tinh theo ngdy 1am viéc va muc tién
lwong ngay tra cho nguoi lao dong tam thdi chua xép vao thang bac luong. Mirc

tién lwong cong nhat do ngudi st dung lao dong va ngudi lao dong thoa thuin
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v6i nhau. Hinh thirc ny ap dung véi lao dong tam thoi tuyén dung (goi 14 tam tuyén).
- Cac ché dd tién luong theo thoi gian:
+ Luong theo thoi gian don gian
Tra lwong theo thoi gian gian don = Lwong can ban + Phy cdp theo ché dg khi
hodn thanh céng viéc va dat yéu cau
+ Luong thoi gian c6 thudng
- Hinh thuc tra luong theo thoi gian don gian: d6 1a tién lwong nhan dugc cua
mdi ngudi céng nhan tiy theo mirc lwong cap bac cao hay thip, va thoi gian
lam viéc cua ho nhiéu hay it quyét dinh.
- Hinh thurce tra luong theo thoi gian c6 thudng : d6 1a mic lvong tinh theo thoi
gian don gian cong vai sd tién thuong ma ho duoc hudng.
* Uu diém :
Cong thirc don gian, dé tinh
* Nhuoc diém:
- Chua dam bao day du nguyén tic phan phdi theo lao dong vi chua tinh dén
chat luong lao dong,
1.3.2 Hinh thirc tién lwong theo sin pham
Khac v6i hinh thtc tién luong theo thoi gian, hinh thic tién lwong theo san
pham thyc hién viéc tinh tra luong cho ngudi lao dong theo s lugng va chat
lugng san pham cong viée hoan thanh
Tong tién luong phai tra = Pon gia TL/SP * s6 lugng san pham hoan thanh
- Hinh thirc tién lwong theo sin phim
+ Hinh thirc tién lvong theo san pham tryc tiép:
Tién luong phai tra cho ngudi lao dong duoc tinh truc tiép theo sb luong san
phém hoan thanh ding quy céach da quy dinh, khong chiu bat cr mot sy han ché
nao.

Téng tién lwong phai tra = SO lwong san pham hoan thanh * Pon gia tién luong
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+ Hinh thtec tién lwong theo san pham gian tiép:
Tién lwong duogc - Tién luong dugc linh cua x Ti 1¢ luong

linh trong thang bd phan truc tiép gian tiép

La tién luong tra cho ngudi lao dong gian tiép & cac bo phan san xuit, nhu bao
dudng may moc thiét bi, ho khong truc tiép tao ra san pham nhung ho gian tiép
anh huong dén ning suit lao dong truc tiép. N6i chung hinh thtc tinh luwong
theo san pham gian tiép nay khong dugc chinh xac, con c6 nhidu mit han ché,
va khong thuc té cong viéc.
+ Tién luong theo san pham c6 thuéng: theo hinh thirc nay ngoai tién luong
theo san pham truc tiép thi ngudi lao dong con dugc thudng trong san xuat,
thudng va tang nang suét lao dong, tiét kiém vat tu.

Hinh thtrc tién luong theo san pham co6 thudng ndy co:
* Uu diém : khuyén khich nguoi lao dong hing say lam viéc, ning suat lao
ddng ting cao, c6 loi cho doanh nghiép cling nhu doi séng cong nhan vién duge
cai thién.
+ Tién luong theo san pham lily tién: Ngoai viéc tién lwong theo san pham truc
tiép con c6 mot phan tién lwong thuong duoc tinh ra trén co so ting don gia tién
lwong & muic ning suat cao.
Hinh thic tién luong nay co:
* Uu diém: kich thich ngudi lao dong nang cao nang suat lao dong , duy tri
cuong do lao dong ¢ muc tdi da, nham giai quyét kip thoi thoi han quy dinh.
* Nhuoc diém : lam ting khoan muc chi phi nhan cong trong gia thanh san
pham cua doanh nghiép, vi vay ma chi dugc str dung khi can phai hoan thanh
gap mot don vi dat hang hodc tra lwong cho nguoi lao dong & khau khé dé dam

bao tinh dong bd cho san xut.
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T6m lai hinh thirc tra lwong theo thdi gian con nhiéu han ché 1 chua gan chat
v6i két qua va chét luong lao dong, kém kich thich ngudi lao dong. Dé khic
phuc duoc nhitng han ché nay ngoai viéc to chirc theo ddi, ghi chép day du thoi
gian 1am viéc ctia cong nhan vién két hop vai ché do khen thudng hop 1y.

So vé6i hinh thirc tién luong theo thoi gian thi hinh thic tién lwong theo san
pham c6 nhiéu vu diém hon. Quan triét diy du hon nguyén tic tra lvong theo sd
luong lao dong, chat luong lao dong, gin chat thu nhép tién luong véi két qua
san xudt cta ngudi lao dong, khuyén khich cong nhan phat huy tinh ning dong
sang tao cai tién k¥ thuat san xuét, vi thé hinh thirc nay dugc str dung khé rong
rai.

1.3.3 Tra lwong khoan:

Hinh thire tra luong khoan theo khéi lugng san pham hoic cong viée 1a
hinh thuc tra lwong cho nguoi lao dong theo san pham. Hinh thic ndy thudng
ap dung cho nhitng cong viéc gian don, cong viée co tinh chat dot xuat nhu:
khoan bdc vac, van chuyén hang hoa...

1.4 HINH THUC THANH TOAN CHO NGUOI LAO PONG

+ Viéc tra luong cho nguoi lao dong duoc tinh theo thang. Thong thuong
1 thang c6 hai ky tra lwong. Tuy theo doanh nghiép c6 thé tam ung luong ky 1
vao ngdy 15, 20 hoic 25 cta thang va thanh toan toan bo sb lwong con lai cua
ky 2 vao ngay 30 hay 5, 10 cua thang tiép sau.

+ S6 tién tam ung dugc tinh theo mirc nhat dinh dbi v&i muc tién luong
phai tra.

+ Viéc phat luong co thé theo ting td, bod phan, can bd phu trach co
nhiém vu nhén tién luong sau d6 phat cho timg nhan vién. Hodc phét cho timg
ca nhan theo timg phong bi kin va ciing c6 thé tra luong thong qua tai khoan

Ngan hang.
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1.5 CAC NGUYEN TAC TRA LUONG

Dé phat huy tt tac dung cua tién luong trong hoat dong san xuat kinh
doanh va hi¢u qua cia doanh nghiép, thi cong tac trd luvong cho ngudi lao dong
phai dam bao cac yéu cau sau:

+ Tra luong truc tiép cho ngudi lao dong, tra day du, dung thoi han, va
tra tai noi lam viéc.

+ Theo diéu 55 ctia BLLD thi tién luong cua ngudi lao dong do hai bén
thoa thuan trong hop dong lao dong. Mtrc lvong cho ngudi lao dong khong thap
hon mirc luong téi thiéu do Nha nudc tuyén bd cu thé ¢ ting ving, timg khu
vuc. Nha nuée khéng ché muc luong tdi thiéu nham budc cac doanh nghiép
phai dam bao loi ich t6i thiéu cho nguoi lao dong. Néu doanh nghiép lam an
thua 18 dan dén viéc ngudi lao dong c6 thu nhap dudi muc tdi thiéu thi lac do
Nha nuéc s& can thiép, kiém tra xem xét thay doi can bo...Khi doanh nghiép bi
giai thé hodc thanh 1y thi phai vu tién thanh toan tién luong cho ngudi lao dong,
sau d6 méi thanh toan cho cac khoan khac nhu tra ng, tra co tuc...

+ Tra luong bang tién mit chir khong tra bang hién vat. Viéc tra bang
Séc, ngan phiéu do Nha nudc phat hanh chi duoc thuc hién khi c¢6 su dong ¥
cuia nguoi lao dong.

+ Viéc tra luong phai can ct vao ning suét lao dong, chat luong hiu qua
cong viéc.

+ Thoi han tra luong tuy thudc vao tinh chat cong viéc va hinh thic tra
lwvong ma nguoi st dung lao dong da Iya chon.

+ Khi don vi b tri ngudi lao dong tam thoi chuyén sang noi lam viéc
moi hodc cong viée khéc thi phai tra lwong cho nguoi lao dong khong thap hon
cong viéc trudc.

+ Nguoi lao dong lam thém gid thi doanh nghi€p phai tra thém luong cho

nguoi lao dong trén co s& diéu 61 cta Bo luét lao dong quy dinh vé viéc lam
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thém gio cua nguoi lao dong.
1.6. TO CHUC KE TOAN TIEN LUONG VA CAC KHOAN TRiCH
THEO LUONG TRONG DOANH NGHIEP
1.6.1 To chirc vin dung chirng tir trong ké toan tién lwong va cic khoan
trich theo lwong trong doanh nghiép
Chtng tir trong ké toan tién luong va cac khoan trich theo luwong trong
doanh nghiép gém:
- Bang chdm cong (Mau s 01a-LDTL)
- Bang chdm cong l1am thém gio (Mau s6 01b-LDTL)
- Bang thanh toan tién luong (Mu s6 02-LDTL)
- Bang thanh toan tién lwong (MAu s6 03-LDTL)
- Gidy di duong (MAu s6 04-LDTL)
- Phiéu x4c nhan san pham hodc cong viéc hoan thanh (Mau s6 05-LDTL)
- Bang thanh toan tién lam thém gio (Mau s6 06-LDTL)
- Bang thanh toan tién thué ngoai (Mau s6 07-LDTL)
- Hop ddng giao khoan (Mau sb 08-LDTL)
- Bién ban thanh 1y (nghiém thu) hop dong giao khoan (Mau s6 09-LDTL)
- Bang ké trich ndp cac khoan theo luong (Mau s6 10-LDTL)
- Bang phan bd tién luong va bao hiém xa hoi (Mau s6 11-LDTL)
Ngoai ra, chimg tir lién quan dén BHXH con c6: Gidy ching nhan nghi
huwéng BHXH (Mau s6 C03-BH)
1.6.2 T chirc van dung tai khoan ké toan trong quan ly tién lwong va cac
khoan trich theo lwong trong doanh nghi¢p
Pé phan anh tinh hinh ké toan tién luong va cac khoan trich theo lwong
ké toan sir dung cac TK chu yéu nhu sau:
- TK 334: Phai trd nguoi lao dong
- TK 338: Phai tra, phai ndp khéc.
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- TK 335: Chi phi phai tra.

Ngoai ra con str dung cac TK lién quan khac nhu:

- TK 622: Chi phi nhan céng truc tiép

- TK 627: Chi phi san xuét chung

- TK 641: Chi phi ban hang

- TK 642: Chi phi quan ly doanh nghiép

- TK 111: Tién mt

- TK 112: Tién gui ngan hang
* TK 334: Phai tra nguoi lao dong

Tai khoan nay dung dé phan anh cac tai khoan phai tra va tinh hinh thanh
toan cac khoan phai tra cho CNV cua doanh nghiép vé tién luong, tién cong, tién
thuong, BHXH va cac khoan phai tra khac thudc vé thu nhap ciia CNV.

Trong cac doanh nghiép xay lap TK nay con dugc dung dé phan anh
tién cong phai tra cho lao dong thué ngoai.

TK 334 ¢6 thé c6 s6 du bén No, s6 du No TK 334 ( néu c6) phan anh sd
tién da tra qua sb phai tra vé tién luong, tién cong va cac khoan trich cho cong
nhan vién
Két cdu va néi dung phan dnh cia tai khodn 334:

Bén ng:

- Céac khoan tién luong, tién cong, tién thudng co tinh chat luong, bao hiém x4
hoi va cac khoan khéc da tra, da chi, da tng trudc cho nguoi lao dong

- Cac khoan khu trir vao tién luong, tién cong ctia ngudi lao dong

Bén co:

- Céac khoan tién luong, tién cong, tién thudng co tinh chat luong, bao hiém x4
hoi va cac khoan khac phai tra, phai chi cho nguoi lao dong

S6 dwr bén ¢6 :

- Céc khoan tién luong, tién cong, tién thudng c6 tinh chét lwong, va cac khoan

khac con phai tra cho nguoi lao dong
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TK 334 c6 thé c6 s6 du bén no. S6 du bén no TK 334 rat ca biét- néu c6 phan
anh sd tién da tra 16n hon sb phai tra vé tién luong , tién cong , tién thudng va
cac khoan khéac cho nguoi lao dong.
Tai khoan 334 ¢ 2 tai khoan cap 2 :
- TK 3341: Phai trd cong nhan vién
- TK 3348: Phai tra nguoi lao dong khac
* TK 338: Phai trd, phai ndop khac
TK nay diung dé phan anh tinh hinh thanh toan vé cac khoan phai tra,
phai ndp ngoai ndi dung di phan anh ¢ cac tai khoan khac ( tir TK 331 dén TK
337).
Nbi dung va pham vi phan anh ctia TK ndy gdm cac nghiép vu cha yéu sau:
- Gi4 tri tai san thira chua x4c dinh 16 nguyén nhan, con chd quyét dinh
xtr Iy ctia cap c6 tham quyén.
- Gi4 tri tai san thira cho tra cho cc ca nhan, tap thé theo quyét dinh cta
cap c6 tham quyén ghi trong bién ban xir 1y, néu di xac dinh nguyén nhan.
- Tinh hinh trich va thanh toan BHXH, BHYT, KPCD.
- Cac khoan khéu trir vao tién luong cia CNV theo quyét dinh ctia toa an.
- Cac khoan phai tra, phai ndp khac.
TK 338 ¢ 4 TK cap 2:
TK 3382: Kinh phi cong doan.
TK 3383: Bao hiém xa hoi.
TK 3384: Bao hiém y té..
TK 3389: Bao hiém that nghiép
* TK 335: Chi phi phai tra
TK nay dung dé phan anh cac khoan chi phi trich trudc vé tién lwong
nghi phép ciia CNSX, str dung 16n TSCD va céc khodn trich trude khéc.

* Ngoai ra, k€ toan con sir dung mdt so tai khoan khac nhu:
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TK 632 : Chi phi cong nhan tryc tiép
TK 641 : Chi phi ban hang

TK 642 : Chi phi quan 1y doanh nghiép
TK 111 : Tién mat

Tk 112 : Tién gui ngan hang
TK 138 : Phai thu khac.

1.6.3 Ké toan tong hop tién lwong va cac khoin trich theo lwong trong
doanh nghiép
1.6.3.1. Ké todn tong hop tién lwong
Hang thang can ctr vao bang chdm cong, bang tong hop thanh toan luong va cac
chtng tir lién quan hach toan lao dong, ké toan tién luong xac dinh sb tién
lwong trong ky phai tra cho nguoi lao dong va tinh toan vao chi phi san xuat
kinh doanh cho cac bd phan, cac dbi tuong sir dung lao dong. Ké toan tién hanh
ghi s6 va ghi dinh khoan nhu sau:
* Tinh luong va cac khoan phu cp theo quy dinh phai tra cho ngudi lao dong
No TK 622 — Chi phi nhan cong truc tiép
No TK 627 — Chi phi san xuét chung
No TK 641 — Chi phi ban hang
No TK 642 — Chi phi quan ly doanh nghiép
No TK 241 — Xay dung co ban d¢ dang
C0O TK 334 — Phai tra nguoi lao dong
S tién ghi No cac TK trén bao gdm tién luong chinh, tién lwong phu, phu cép,
an ca... va cac khoan mang tinh chat tuong tu luong.
* Tinh tién thuong phai tra cho cong nhan vién
- Khi xac dinh sd tién thudng tra cong nhan vién tir quy khen thuéng ké toan

ghi :
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No TK 431 — Quy khen thudng phuc lgi (4311)
CO TK 334 — Phai tra nguoi lao dong (3341)
- Khi xuat quy chi tién thuéng ghi:
No TK 334 — Phai tra nguoi lao dong (3341)
CoTK 111, 112...
* Tinh tién BHXH ( 6m dau, thai san, tai nan...) phai tra cho céng nhan vién
ghi:
No TK 338 — Phai tra, phai nop khac (3383)
CO TK 334 — Phai tra nguoi lao dong (3341)
* Tinh ra tién luong nghi phép thuc té phai tra cho nhan vién ghi:
No TK 627, 641, 642
No TK 335 — Chi phi phai tra ( doanh nghiép c6 trich trudc tién luong
nghi phép )
CO TK 334 — Phai tra nguoi lao dong (3341)
* Cac khoan khau trir vao luong khéac va thu nhap cta ngudi lao dong nhu tam
g chua hét, BHXH, BHYT, BHTN, bdi thuong thiét hai. ..
No TK 334 — Phai tra nguoi lao dong (3341, 3348)
CO TK 141 — Tam Ging
CO TK 338 — Phai tra, phai ndp khac
C0 TK 138 — Phai thu khac
* Tinh tién thué thu nhap ca nhan cua céng nhan vién, ngudi lao dong phai ndp
nha nudc ghi:
No TK 334 — Phai trd nguoi lao dong (3341, 3348)
C6 TK 333 — Thué va cac khoan phai nop Nha nudc (3335)
* Truong hop tra lwong hodc thudng cho cong nhan vién va ngudi lao dong cua
doanh nghiép bang san pham, hang héa:
- V6i doanh nghiép tinh thué GTGT theo phuong phap khau trir :
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No¢ TK 334 — Phai tra nguoi lao dong
C6 TK 3331 — Thué GTGT phai ndp (33311)
C06 TK 512 — Doanh thu ban hang n6i b
- V6i doanh nghiép tinh thué GTGT theo phuong phép truc tiép hodc san pham,
hang hoa khong thudc dbi twong chiu thué GTGT ghi:
No¢ TK 334 — Phai tra nguoi lao dong
C6 TK 512 — Doanh thu ban hang ndi bd ( Gia thanh toan )
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Quy trinh hach toan ké toan tién luong va cac khoan trich theo luong c6 thé

theo so do sau:

TK 141,138,333,338 TK 334 TK 338(3383)
Céc khoan khau trix - BHXH phai tra nguoi lao déng
vao luong
TK111,112 TK 335
Ung va thanh toan cidc khoan | Phai trd tién lwong nghi phép cua
khac cho nguoi lao dong CNSX néu trich trudc
TK 512
TK431
Tra luong thudng cho ngudi Tién thudng phai tra nguoi
lao dong bang san pham, hang hoa lao dong
TK 333(33311)
Thué GTGT (néu c6) TK 622,627,641,642

Luong va cac khodn mang
tinh chit lvong phai tra cho_

TK 333(3334) Ngudi lao dong

Tinh thué thu nhap CNV

phai nop Nha nudc

v
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1.6.3.2. Ké todn cdc khodn trich theo lwong trong doanh nghiép
* Can clr vao tién lwong tra cho cong nhén vién tinh vao chi phi san xuét kinh
doanh cho cac bd phan, cac d6i twong va ty 18 trich truéc BHXH, BHYT,
BHTN, KPCDP theo quy dinh. K¢é toan ghi:

No TK 622 — Chi phi nhan cong truc tiép (chi tiét theo dbi tugng san

pham)

No TK 627 — Chi phi san xuét chung (6271)

No¢ TK 641 — Chi phi ban hang (6411)

No TK 642 — Chi phi quan 1y doanh nghiép (6421)

No TK 334 — Phai trda nguoi lao dong (trir vao luong ctia cong nhan theo
quy dinh)

C6 TK 338 — Phai tra, phai ndp khac ( 3382, 3383, 3384, 3389)

* Nop BHXH, BHYT, BHTN, KPCD cho co quan quan 1y quy va khi mua thé
bao hiém y té cho cong nhan vién ghi:

No TK 338 (3382, 3383, 3384, 3389)

CoTK 111, 112

* Tinh BHXH phai tra cho cong nhéan vién khi nghi 6m dau, thai san. ..

No TK 338 - Phai tra, phai nop khéc

C0 TK 334 — Phai tra nguoi lao dong

* Khoan BHXH, doanh nghiép da chi theo ché d6 dugc co quan BHXH hoan
tra. Khi thuc nhan ph?m hoan tra ké toan dinh khoan :

NoTK 111,112

CO TK 338
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So dé ké todn dwoc thé hign nhw sau :

TK 334 TK 338 TK 622,627,641,642,241

BHXH phdai tra thay

—»

Tinh BHXH, BHYT,BHTN,

v

»

lvong cho CNV

TK111, 112

Nop BHXH, BHYT,
BHTN, KPCD theo

quy dinh

KPCD vao chi phi SXKD

TK 334

Khau trir lwong BHXH, BHYT,
BHTN, KPCD cho CNV

TK 111,112

Nhan hoan tra cua co quan

BHXH khodan DN da chi
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1.7 VAN DUNG HINH THU'C KE TOAN TRONG KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG TRONG DOANH
NGHIEP

Hinh thtic s6 ké toan 1a viéc to chirc hé thong s6 sach ké toan dé tong hop va
ghi chép c6 hé théng hoa s liéu ké toan tir cac chung tir gdc, cung cdp nhiing
chi tiéu can thiét dé 1ap bao cdo ké toan theo trinh ty va phuong phap nhat dinh.

Mbi doanh nghiép tuy thudc vao yéu cau, trinh d6, diéu kién cu thé cua
don vi ¢6 thé lya chon 1 trong 5 hinh thirc ghi s6 ké toan sau:

- Nhat ky chung.

- Nhat ky ching tur.
- Chumng tir ghi so.
- Nhat ky - s6 cai.

- Ké toan may.

1.7.1 Trong dé hinh thirc Nhit ky chung dwoc thé hi¢n nhw sau:

Pic trung co ban cia hinh thirc nay 1a tat ca cac nghiép vu ké toan, tai chinh
phat sinh déu phai ghi vao s6 nhat ky ma trong tdm 1a s6 Nhat ky chung, theo
trinh ty thoi gian phét sinh va theo ndi dung kinh té (dinh khoan ké toan) cua
nghiép vu d6. Sau d6 1ay sb liéu trén cac so Nhat ky dé ghi so céi theo timg
nghiép vu kinh té phat sinh. Hinh thitc s6 Nhat ky chung bao gém céc loai sd
chu yéu nhu sau:

- S6 nhat ky chung, nhat ky dic biét ( nhat ky thu tién, nhat ky chi tién)

- S6 cdi, S0, thé ké toan chi tiét.

Hang ngdy, can clr vao cac chimg tir 3 dugc kiém tra, ké toan ghi chép
nghiép vu phat sinh vao s6 Nhat ky chung. Sau d6 cin ctr vao so liéu ghi trén so
Nhat ky chung dé ghi vao so cai cac tai khoan va tir d6 ghi vao so chi tiét.

Cubi thang, cudi quy, cudi nam cong s6 lidu trén so cai dé 1ap bang can doi sb

phat sinh. Sau khi d6 kiém tra, d6i chiéu, khép dung sb liéu trén s cai
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bang tong hop chi tiét duoc dung dé 1ap béo cdo tai chinh.

- Uu diém : Thuan tién d6i chiéu, kiém tra chi tiét theo tung chung tur

goc, tién cho vi¢c str dung ké toan may.

- Nhuoe diém: Mot sb nghiép vu bi trung 1dp do vay cudi thang phai loai

bo s0 liéu trung mdéi ghi vao so cai.

Trinh tu ghi s6 ké toan cac nghiép vu tién lwong va cac khoan trich theo luong

theo hinh thtrc Nhat ky chung theo so d6 1.2:

So dé 1.2: Quy trinh ghi s6 ké todn tién long va cdc khodn trich theo lwong

theo hinh thurc Nhat ky chung

Bing chim cong,
bang thanh toan luwong

\ 4

Nhit ky chung

l

S6 cai TK 334, 338,...

“«---»

l

Bang cin ddi s6 phat
sinh

\ 4

Bé&o cao tai chinh

A 4

So chi tiét

A 4

Bang tong hop chi tiét

Ghi chu:

[

y 3

> Ghi hang ngay

Doi chiéu

»  Ghi dinh ky hodc cudi thang
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1.7.2. Hinh thirc chirng tir ghi sé

- Pic diém : Pay 1a hinh thirc két hop ghi s6 theo thoi gian trén s6 ding ky
chung tir ghi s6 v&i ghi s6 theo ndi dung kinh té trén so cai.

- S6 sach :S6 dang ky chimg tir ghi s0, so6 céi, s6 thé ké toan chi tiét

- trinh tur ghi s6 : hang ngay cin ctr vao chimg tir géc hoic bang tong hop chimg
tir gdc, ké toan 1ap chung tir ghi s6. Can ctr vao chimg tir ghi s6 diang ky chimg
tir ghi s6 , sau d6 dugc dung dé ghi vao s6 cai. Cac chimg tir géc sau khi lam
can ct lap chimg tir ghi s6 dugc dung dé ghi vao cac sd, thé ké toan.

Cudi thang phai khoa so tinh ra tong sb tién cac nghiép vu kinh té tai
chinh phat sinh trong thang trén so ding ky chung tir ghi so, tinh tong s6 phat
sinh No, C6 va sb du cua téng tai khoan trén s cai, can ci vao sd cai 1ap bang
can ddi phat sinh.

Sau khi ddi chiéu dung so lidu ghi trén so cai va bang tong hop chi tiét,
lap cac bao cdo tai chinh

Hinh thitc ching tir ghi so thich hop véi moi quy mé cua doanh nghiép, két
ciu s sach don gian dé ghi chép phu hop véi ca ké toan thuong va ké toan may
- Uu diém : dé lam, dé kiém tra, ddi chiéu, cong viec ké toan duoc phan
déu trong thang, d& phan cong chia nho. Hinh thitc nay thich hop véi moi

loai hinh, quy mo don vi san xuét kinh doanh va hanh chinh su nghié¢p

- Nhuogc diém: ghi chép trung lap, lam ting khéi lugng ghi chép chung

nén lam anh huéng dén ning suit lao dong va hiu qua cta coéng tac ké

toan

Trinh ty ghi s6 ké toan theo hinh thitc chimg tir ghi so theo so do 1.3:
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So do 1.3: Quy trinh ghi sé ké toan theo hinh thirc Chitng tir ghi s6

Chiing tir goc
v A 4 - _ A 4 _
' 3 5 S0 ke toan chi tiet
Sé quy Ban’g ton‘g h})’p 1 theo déi ¢
chirng tir goc > ¢o doi tugng
\ 4 A 4
S6 ding ky c?hl'rng Chirng tir ghi s6 l

tir ghi s0 ) Bang tong hop chi

4 tiét

: : x

! So cai !

: R !

!_ _______________ Bang cin dbi phat

sinh
Bao cao tai chinh |«
Ghi chu :
»  Ghi hang ngay
»  Ghi dinh ky hodc cudi thang
€= , DOi chi€u
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1.7.3. Hinh thirc nhdt ky sé cdi
- Pic diém : Cac nghiép vu kinh té phat sinh duoc két hop ghi chép theo trinh
tur thoi gian va theo noi dung kinh té trén ciing mot quyén so ké toan tong hop
duy nhét 14 nhat ky so cai .
- Sb sach : Nhat ky s6 cai, sO thé ké toan chi tiét
- Trinh tu ghi s6 : Hang ngay cin ctr vao ching tir gbc hodc bang téng hop
chtng tir gbe ké toan ghi vao nhat ky s cai sau d6 ghi vao s6 thé ké toan chi
tiét.
Cudi thang phai khoa sd va dbi chiéu khop dang sb liéu giira s6 nhat ky so
cai va bang tong hop chi tiét.
Nhat ky s6 cai 1a hinh thtrc ké toan truc tiép, don gian, str dung it tai khoan, s6
lugng phat sinh it, phu hop véi cac doanh nghi€p quy mo vira va nho.
- Uu diém : don gian, dé& lam, dé kiém tra, d6i chiéu thich hop véi cac
don vi ¢c6 quy mo6 nhd, it nghi¢p vu kinh té, noi dung hoat dong kinh té
don gian, st dung it tai khoan, s6 nguoi 1am ké toan it.
- Nhuoc diém: khong ap dung dugc cho cac don vi ké toan vira va 16n, sb
nghiép vu kinh té phat sinh nhiéu, hoat dong phtrc tap, st dung nhiéu tai
khoan...Két cau s6 khong thudn tién cho nhiéu nguoi cing ghi s6 mot lac

nén vi¢c 1ap bdo cao bi cham tré.

Trinh ty ghi s6 ké toan theo hinh thirc nhat ky s6 cai theo so do 1.5:

Sinh vién: Nguyén Thi Thuy — Lép QT1102K 28



Khoa luan tot nghiép Truong Dai hoc Dan Lap Hai Phong

So do 1.4: Quy trinh ghi sé ké toan theo hinh thirc Nhdt ky s6 cdi

Chiing tir gbc
A\ 4 A 4
Bang tong hop S0, thé ké toan
chirng tir goc . chi tiet
A 4

SK ~ t.}\ vt . v _
¢ quy tienma v v Bang tong hop chi

Nhat ky so cai tiet

€ - - D] *------ >

\ 4

Bao cao tai chinh

S

Ghi chu:;

— Ghi hang ngay
—— Ghi dinh ky hoic cudi thang

DPoi chiéu
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1.7.4. Hinh thirc nhat ky chirng tir
- Pic diém : La sb ké toan tong hop dung dé phan anh toan b cac nghiép
vu kinh té phat sinh theo bén C6 clia cac tai khoan két hop voi viéc phan tich
cac nghiép vu kinh té theo tai khoan déi img bén No.
- S6 sach : Nhat ky chung tir, Bang k¢, s6 cai, s6, thé ké toan chi tiét
- Trinh tu ghi s6 : Nhat ky chimg tir c¢6 thé md cho mdt hodc nhiéu tai
khoan c6 ndi dung kinh té giéng nhau hodc c¢6 quan hé ddi Gtng mat thiét véi
nhau. Khi mé nhat ky ching tir ding chung cho nhiéu tai khoan thi trén nhat ky
chung tir ¢6 s6 cot danh cho mdi tai khoan. Trong truong hop sd phét sinh bén
c6 ciia moi tai khoan chi tip trung phan anh trén mot nhat ky chung tir khac
nhau, ghi c6 cac tai khoan c6 lién quan dbi tng bén no voi tai khoan nay va
cudi thang duoc tap hop vao so cai tir cac nhat ky ching tir 46
Két hop chit ché viéc ghi chép cac nghiép vu kinh té phat sinh theo trinh
tu thot gian vo1 vige hé théng hoa cac nghi¢p vu theo ndi1 dung kinh té. Str dung
cac mau so6 in san c6 quan hé d6i tng tai khoan, chi tiéu quan 1y tai chinh
- Uu diém : tranh trung lap, giam khoi lugng cong viéc ghi chép hang
ngay, nang cao ning suit lao dong cua ngudi lam cong tac ké toan, tién
191 cho moi viéc chuyén mon hoa can bo ké toan
- Nhuogc diém: mau s6 phuc tap do d6 khong phu hop voi nhimg don vi
c6 quy md nho, it nghiép vu kinh té hay nhimg don vi ma nghiép vu trinh

do cua can bd ké toan con yéu.

Trinh tu ghi s6 ké toan theo hinh thirc nhat ky chimg tir theo so d6 1.5:
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So do 1.5: Quy trinh ghi sé ké toan theo hinh thirc Nhdt ky ching tir

Chiing tir gbc va cac bang

phén bd
A 4 A 4 A 4
Bing ké Nhat ky chimg tir | Thé, s6 ké toan chi
(1-11) > (1-10) ) tiet theo doi twgng
v ~
2 Béang tong hop chi
Socai  |o_____ tidt
— | Bao cao tai chinh |
Ghi chu:
— Ghi hang ngay
——— Ghi dinh ky hoic cudi thang
- , DO1 chicu
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1.7.5. Hinh thirc ké todn mdy

Dé khic phuc nhitng han ché va khé khin trong cong tic ké toan thu
cong, hién nay rat nhiéu doanh nghiép di ung dung phan mém may tinh trong
cong tac ké toan. Do chinh 1a viéc thiét ké va sir dung cac chwong trinh phan
mém theo diing nodi dung, trinh ty ciia phuong phap ké toan dé thu nhan, xir Iy
va cung cap cac thong tin ké toan trén may vi tinh. Vi su tng dung nay, bd
phan ké toan giam bét thuc hién thu cong mot s6 khau nhu: ghi s6 ké toan chi
tiét, s6 ké toan tong hop, tong hop sb liéu 1ap bao cdo tai chinh...; chi phai thuc
hién cac cong viéc phan loai, bd sung thong tin chi tiét vao chimg tir gdc, nhap
dir liéu tir chimg tir vao may, kiém tra va phan tich s6 liéu trén cac s, bao céo
ké toan... d& co thé dua ra cac quyét dinh phu hop. Viéc to chirc cong tac ké
toan bang phin mém may tinh phai tudn theo cac ndi dung va yéu cau cia to
chtrc cong tac ké toan, dong thoi timg nodi dung ¢ dic diém riéng phu hop voéi
viéc imng dung cong nghé thong tin hién dai. Vi vay, td chire ké toan may phai
dam bao céc nguyén tic sau:

+ Pam bao phu hop vai ché do, thé 18 quan 1y kinh té tai chinh néi chung
va cac nguyén tc, chuan muc, ché do ké toan hién hanh néi riéng.

+ Pam bao phu hop voi dac diém, tinh chat, muc dich hoat dong, quy mo
va pham vi hoat dong cua doanh nghi¢p

+ Pam bao tinh khoa hoc, dong bd va tu dong hoa cao, trong d6 phai tinh
dén do tin cdy, an toan va bao mat trong cong tac ké toan.

+ Tb chirc trang bi ddng bd vé co sd vat chit, song phai dam bao nguyén
tac tiét kiém va hiéu qua.

T chuc cong tac ké toan trén may vi tinh duogc thuc hi¢n theo nhitng noi
dung sau:

+ To chirc ma hoa cac ddi twong can quan 1y: 1a cach thirc dé thyc hién

viéc phan loai, gan hiéu, xép 10p cac ddi twong can quan 1y nhdm cho phép
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nhan dién, tim kiém mot cach nhanh chéng, khong nham 1an cac ddi twong
trong qua trinh xt 1y thong tin, ting téc d6 xtr Iy, dam bao do chinh xac, giam
thoi gian nhap dit lidu va tiét kiém b nhé

Viéc xac dinh cac d6i tuong cin ma hoa 1a hoan toan phy thudc vao yéu
cau quan tri doanh nghiép. Riéng ddi véi ké toan tién luong va cac khoan trich
theo lwong dbi twong chu yéu phai duoc mi hod 1a: Danh muc ching tir, danh
muc can bg cong nhan vién

+ T chtrc chung tir ké toan: 13 khau dau tién cia cong tac ké toan voi
nhiing nodi dung: xay dung hé thong danh muc chimg tir, t6 chitc hach toan ban
dau, to chtrc kiém tra thong tin trong chimg tir, to chirc ludn chuyén ching ti.
Cong doan nay nham cung cap thong tin dau vao, lam co so dit liéu cho hé
thong thong tin bién doi thanh thong tin ké toan cung cap cho cac ddi tuong s
dung.

+ T6 chirc hé thong tai khoan ké toan: Ngoai cong viéc sir dung tai khoan
ké toan cap I, cap II theo quy dinh hién hanh, cin ctr vao yéu cau quan 1y cua
doanh nghiép, ké toan xay dung hé théng tai khoan chi tiét dé 1am co s& ma
hoa, cai dit trong chuong trinh phan mém ké toan.

+ T6 chure hé théng ké toan: Mbi hinh thtrc ké toan c6 mét hé théng s6 ké
toan va trinh tu hod thong tin khac nhau. Vi mdi hinh thirc ké toan va yéu cau
quan 1y, s dung thong tin chi tiét cta timg doanh nghiép, cac chuong trinh
phan mém ké toan s& dugc thiét ké dé xir Iy va hé thong hoa thong tin ké toan tu
dong trén may tinh theo dung yéu cau.

- bic diém : Hang ngay cin c vao ching tir goc hodc bang tong hop chimg tir
gbc ké toan tién hanh nhap vao phadn mém may tinh di dugc xay dung san, phan
mém s& xr 1y sb liéu va in ra cac sb ké toan va bao cdo ké toan & bat cir thoi

diém nao.
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- Quy trinh :
CHUNG TU - - SO KE TOAN
GOC FHAN MEM —
KE TOAN — S0 tong hop
CASD2002 — Sb chi tiét
A
A 4
BANG TONG HOP ] BAO CAO KE TOAN
CHUNG TU
GOC
Ghi chu: )
— Nhap s0 li¢u hang ngay
——— In s0, bdo cdo cudi thang, cuéi nam
G DO1 chi€u, ki€m tra
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PHAN 2 :

THU'C TRANG CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI Xi NGHIEP VAT TU VA VAN TAI

A. KHAI QUAT CHUNG
Tén doanh nghiép : Chi nhanh Céng ty C6 phan Pau tw Thiong mai va
Dich vu VINACOMIN — Xi nghiép Vit tw & Van tai.
Tru s¢ : s6 4 Cit Chinh Lan — Phwong Minh Khai — Quédn Hong Bang —
Hai Phong.
Dién thogi : (031) 3746547
Fax : (031) 3842984

Email : xnvattuvantai@vnn.vn

Pon vi chii qudn : Céng ty ¢é phan Pdu tw Thwong mai va Dich vu

VINACOMIN

Tru s¢ giao dich : s6 1 Phan Pinh Giét — Phwong Liét - Thanh Xuan —

Ha Ngi

Loai hinh doanh nghiép : Céng ty cé phan Nha Nude

Quy mo doanh nghiép : Doanh nghiép [on
2.1.QUA TRINH HINH THANH VA PHAT TRIEN

Chi nhanh cong ty C6 phin Pau tu Thuong mai va Dich vu

VINACOMIN — Xi nghiép Vat tu & Van tai dong tai s6 4 Cu Chinh Lan —
Minh Khai — Hong Bang — Hai Phong tién than 1a mot tong kho thiét bi ctia Bo
Cong nghiép ning dugc hinh thanh tir thoi ky chién tranh chéng My ctru nudce
(1969) 1am nhiém vu tiép nhan, bao quan, cung cap thiét bji may méc cho nganh

Cong nghiép trong thoi chién.
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Khi dat nude thdng nhét, Xi nghiép luc d6 1a Tong kho II thudc Cong ty
Vat tu — B Dién va Than, Xi nghiép van hoan thanh xuét sic nhiém vu tiép
nhan va bao quan hang héa du trir cua B§ Pién va Than.

Pén nam 1988, Téng kho II sat nhdp véi Xi nghi¢p Giao nhan Van
chuyén lay tén 1a Xi nghiép Kinh doanh Dich vy Vit tu va Van tai thudc Cong
ty Coalimex — Bo Mo va Than. Luc ndy ngoai nhiém vu tiép nhan va bao quan
hang hoa dy trit, Xi nghié€p con dugc giao nhi¢m vu van tai thuy, van tai bo vat
tu thiét bi cho nganh Than ( Bo M6 va Than sau nay chuyén thanh B Ning
Luong).

Khi nha nuéc thanh 1ap mot sd téng cong ty nhu: tong cong ty 90, Tong
cong ty 91... Trong d6 c6 Tong cong ty Than Viét Nam dugc thanh 1ap nam
1995, Xi nghiép kinh doanh dich vu & Van tai tach khoi cong ty Coalimex va
truc thuoc Cong ty Thuong mai va Dich vu.

Thuc hién chuong trinh d6i méi nha nudc ciing nhu nganh Than, dén
nam 2005, Xi nghiép Vat tur & Van tai véi tén goi ddy da : Chi nhanh Cong ty
Co phﬁn Pau tu Thuong mai & Dich vu - TKV — Xi nghi¢p Vat tu va Van tai
thudc Cong ty Co phan Pau tu Thuong mai va Dich vu - TKV Tong cong ty
Than Viét Nam theo quyét dinh 1214 TVN / TCSN Tdng cong ty Than Viét
Nam ngay 4/7/1995 nay la Tap doan Cong nghi€p Than — Khoang San Viét
Nam.

Tén Chi nhdnh Coéng ty C6 phan Pau tu Thuong mai & Dich vu -
VINACOMIN — Xi nghiép Vat tu va Van tai dugc doi tén tir Chi nhanh Cong ty
Co phﬁn Pau tu Thuong mai & Dich vu - TKV- Xi nghi€p Vat tu va Van tai
theo gidy chtmg nhan ding ky kinh doanh sé 0200170658-001 do Phong ding
ky kinh doanh — Sé ké hoach va dau tu thanh ph Hai Phong cép dang ky thay
d6i 1an thtr 4 ngay 06/11/2010 ( vi Cong ty C6 phan Pau tu Thuong mai &
Dich vu — TKV d6i tén thanh Céng ty C6 phan Pau tu Thuong mai & Dich vu -
VINACOMIN theo gidy chting nhan ding ky kinh doanh s6 0200170658 do
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Phong ding ky kinh doanh sé 03 — S& ké hoach va dau tu thanh phd Ha Nbi cap
ngay 14/11/2005)

2.2 PAC PIEM SAN XUAT KINH DOANH CUA XI NGHIEP VAT TU &
VAN TAL

2.2.1- Co sé vat chat ky thuat ciia Xi nghiép.

Tru s& tai s6 4 Cu Chinh Lan — Hong Bang — Hai Phong c6 dién tich
4.211m* gdm: Nha 1am viéc 3 tang, 2 kho hang, nha xuong san béi, phuwong tién
van tai ( xe voi trong tai 400 tén), phuong ti¢n van tai thuy c6 07 doan tau,
trong d6 c6 06 tau day va 01 doan kéo.

Tai phuong Pong Hai — Hai An — Hai Phong c6 dién tich 49.091 m® bao
gom: 01 nha lam viéc 2 tang, 01 kho hang va toan bo san bii dé hang cia Xi
nghiép.

Tai phuong Lam Ha — Kién An — Hai Phong véi dién tich 24.830 m? bao
gom: nha lam viéc, xudng sira chita phuong tién thiy.

Tai cay s0 7 thi x4 Quang Yén — Hung Yén — Quang Ninh c6 dién tich
4000 m’ bao gdm: nha vin phong 1am viéc, 04 kho san bai.

2.2.2 — Nganh nghé kinh doanh ciia Xi nghiép

Theo gidy chimg nhan diang ky kinh doanh s6 0200170658-001 do Phong
dang ky kinh doanh — S& ké hoach va dau tu thanh phd Hai Phong cap ding ky
thay d6i lan thir 4 ngay 06/11/2010, nganh nghé kinh doanh ctia don vi bao

gom:
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TT | Ténnganh Ma nganh
1 San suat phu tung va by phan phu tro cho xe c6 dong co va dong co | 29.300
Xe
2 | Dong tau va cau kién noi (dong tau day 150-200 ma lyc, sa lan 250- | 30.110
500 tan)
3 Ban 6t6 va xe c6 dong co khac 451

4 Ban phu tung va cac bo phan phu trg cua 6t6 va xe cd dong co khac 4,530

5 Pai 1y (ban hang cho cac hang nudc ngoai trir chirng khoan va bao | 46.101
hiém)

6 Ban buon hang may mac 46.413
7 Ban bubn giay dép 46.414
8 Ban budn may moc thiét bi va phu ting mdy khai khoang, xiy dung 46.591
9 Ban budén may moc thiét bi dién, vat liéu dién 46.592
10 | Ban budn may moc thiét bi, phu ting may khac 46.599
11 | Ban budn xing dau va cac san pham lién quan 46.613
12 | Ban buon sat thép 46.622
13 | Van tai hang héa bang duong bo 4,933
14 | Van tai hang hoa bang dudng thiy 50

45 | Kho bai va luu trit hang hoa 5.210

16 | Cai tao phuong tién thuy, bo cac loai

2.3 THUAN LOI, KHO KHAN VA THANH TICH CUA XI NGHIEP
TRONG NAM GAN DAY
2.3.1 — Thuan lgi

La mdt don vi ¢6 bé day vé hoat dong tiép nhan, van chuyén vat tu hang
hoa v&i 07 doan xa lan thi 06 doan duoc dong gan day nhat, phu hop véi hoat
dong van chuyén duong thuy hién nay.

Bén canh d6 duoc sy gitp d& cua B6 Nang Luong, cing véi mdi quan hé
1am an lau dai d3 tao diéu kién thuc day hoat dong san xuit kinh doanh ctia Xi
nghiép phat trién.

D01 ngti nhan vién cé trinh d§ nghiép vu, trinh d¢ tay nghé cao da tao
nén mot by may td chirc déng bd, an khop, hoat dong c6 hi€u qua, gop phén tao

nén sy virng manh cta xi nghiép.
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Trong sudt qua trinh hinh thanh va phat trién ctia Xi nghiép, chinh su
lanh dao cia Ban giam dde cung véi su doan két tap thé, sy nhat tri trong moi
hoan canh, moi hoat dong cua can bd cong nhan vién la yéu td co ban giap Xi
nghiép luon dat dugc nhitng thanh tich trong san xuét kinh doanh va thuc hién
t6t nghia vu ctia minh v6i Nha nudc, tro thanh don vi dan dau toan Cong ty Pau
tu Thuong mai va Dich vu - Téng cong ty Than Viét Nam.

2.3.2 — Khé khan

Pham vi hoat dong san xuét kinh doanh ctia Xi nghiép chii yéu trong
nganh Than nhung do co ché thi truong, Xi nghiép van chiu anh hudng rat 16n
clia su canh tranh gitta cic don vi trong nganh c6 cing dic diém san xuat kinh
doanh, chua ké dén nhiing don vi ngoai nganh.

Do nguon von vay chiém gan 100%, lai chiu 13i suat 16n trong thoi ky
ban dau, nén Xi nghiép van ton tai nhitng khé khin can khac phuc nhu phuong
tién van tai bo con lac hau, khong dam bao cho viéc khai thac van chuyén trong

thot ky hién nay.

2.3.3 — Thanh tich dat dwoc ciia Xi nghiép trong 2 nim gan day

STT | Chi tiéu PVT | Nam 2009 Nam 2010

1 GT tong san lugng | VND | 251.414.234.653 282.162.697.930
2 Lao dong BQ Nguoi | 199 202

3 Tién lwong BQ VND | 6.471.000 7.877.000

4 Doanh thu thuan VND | 288.471.354.945 388.418.052.320
5 Tong chi phi VND | 285.801.950.898 386.242.383.253
6 Loi nhu4n VND | 2.669.404.047 2.175.669.067

Thong qua so liéu & bang trén c6 thé thay:

Co thé noi trong ndm 2010 hoat dong san xuét kinh doanh cua Xi nghiép
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Vat tu va Van tai hiéu qua hon nam 2009. Cac chi tiéu gia tri tong san lugng,
doanh thu thuan ctia naim 2010 déu ting so voi ndm 2009.

—Gi4 tri tong san lugng ctia Xi nghiép nam 2010 ting so voi nam 2009 13 :
30.712.463.277 (d6ng) (= 282.126.697.930 - 251.414.234.653)

—Doanh thu thuan nim 2010 so v6i nim 2009 d3 ting : 99.946.706.375
(d6ng) (=388.418.052.320 - 288.471.354.945)

Dic biét 1a chi tiéu tién lvong binh quan ndm 2010 di ting so voi nim
2009 1a: 1.406.000(d6ng/ngudi) (=7.877.000d - 6.471.000d) mic du sb luong
lao dong ciing tang thém 3 nguoi, diéu d6 cho thay Xi nghiép kha quan tam dén
doi séng va cac ché do dai ngd gianh cho ngudi lao dong.

~Tuy chi tiéu Loi nhuan nam 2010 giam so v&i nam 2009 : 493.734.980
(ddng), nhung Tong chi phi nim 2010 ciing ting so v6i nim 2009 :
100.440.432.355 (dong) (=386.242.383.253 - 285.801.950.898)

2.4 CO CAU TO CHUC TAI XI NGHIEP
Gidam doc xi nghiép:
v La nguoi diéu hanh moi hoat dong SXKD cua xi nghiép
v’ La nguoi chiu trich nhiém trude cong ty va co quan quan ly, co quan
phép luat Nha nudc vé toan bd hoat dong cua xi nghiép vé thu, ndp céc
khoan phai nop cho Nha nudc va cap trén.
v' Piéu hanh truc tiép mot sb phong nghiép vu vé hoat dong SXKD bao
gom:
e Phong td chirc hanh chinh vé t6 chirc nhan sy va lao dong tién
luong
e Phong ké hoach vé ké hoach SXKD va ky két cac hoat dong
kinh té
e Phong ké toan tai chinh vé quan 1y tai chinh, quan 1y chi phi
trong hoat dong SXKD, vé bao cdo tai chinh va cac khoan thu

nop.
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e Doi van tai vé ké hoach SXKD cua ddi va céac hop déng van tai
hang héa cho nha may dién, nha mdy phan dam.
¢ Chi nhanh Quang Yén vé t6 chtrc nhan sy SXKD chung
e Xuong stra chita phuong tién thuy vé to chtrc nhan sy, quan 1y
vé SXKD, stra chita phuong tién thuy trong va ngoai xi nghiép.
Phé gidam déc kinh doanh:
Chiu trach nhiém truéc Giam dbc xi nghiép vé cac linh vuc truc tiép tham gia
diéu hanh quan 1y kinh doanh xi nghiép bao gom :

e Piéu hanh tryc tiép phong kinh doanh vé mua, ban vt tu hang héa.

e Piéu hanh truc tiép phong hang héa vé cong tic nhan hang Uy théc,
cong tac tiép nhan van chuyén ty thac ciia Tong cong ty va cac don vi
thanh vién trong Tong.

Phé gidm doc ky thudt:
Chiu trach nhiém trudc Giam dbc xi nghiép vé cong tac ky thuat, tham gia
diéu hanh :

v/ Piéu hanh truc tiép xudng stra chita vé k¥ thuat, phuong an sira chira
phuong tién cho xi nghiép cling nhu bén ngoai.

v' Piéu hanh phong vat tu k¥ thuat vé cong tac k¥ thuat va dam bao chat
lwong vat tu cho cdng tac sira chita va quan 1y hang hoa duy trit ciia Téng
cong ty.

K& todn truwéng va phong ké todn tai chinh

v Chju sy chi dao truc tiép ctia Giam déc xi nghiép vé cong tac thong ke,

ké toan t6 chuc hach toan qud trinh SXKD, quan 1y tai chinh cua xi

nghiép.
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v Chju trach nhiém trudc Giam ddc xi nghiép, trudc Bo may quan 1y cip
trén, trudc Nha nudce ( vé hoat dong tai chinh, thué. . ) vé cong tac hach
toan qua trinh SXKD va viéc chap hanh ché d6 ké toan tai chinh

v' C6 nhiém vy tham muu gitp viéc cho l1anh dao xi nghiép, cho cac phong
ban chuc nang, céac td ddi chi nhanh, cho mdi cong nhan vién vé ché d6
quan 1y tai chinh, ché d tién lwong, chi phi... trong hoat dong SXKD.

Phong té chirc hanh chinh:

v Chiu su chi dao truc tiép ctia Giam ddc xi nghiép vé cong tac nhan sy,
lao dong, tién lwong va cong tac ndi chinh trong xi nghiép.

v' C6 nhiém vu t6 chirc quan ly nhan sy, lao dong vé tién lvong cua toan xi
nghiép, to chirc quan 1y phuc vu hanh chinh va diéu hanh hoat dong 05 xe
con phuc vu trong xi nghiép.

Phong vt tw thiiy:

v Chju su chi dao truc tiép cua Phé giam déc xi nghiép vé cong tac thuc
hién cac hop dong van chuyén hang. Lap ké hoach va tién d6 SXKD cia
timg doan phuong tién, theo ddi viéc van chuyén.

v" Chiu su chi dao cua Pho giam ddc k¥ thuat vé cong tac t6 chirc thuc hién
sua chira phuong tién .

Phong ké hoach:

v Chiu su chi dao truc tiép cua Giam ddc xi nghiép vé viéc 1ap ké hoach
SXKD, ky két cac hop dong kinh té, bao céo tinh hinh thuc hién ké hoach

v Chju sy chi dao truc tiép ctia Pho giam dbc k¥ thuat vé cong tac lap du
toan va quyét toan XDCB trong xi nghiép.

Phong ky thudt vt tu:

Chiu su diéu hanh truc tiép cua Pho giam ddc k¥ thuat vé vat tu, phu tung

thay thé, an toan cta phuong ti€n van tai, quan ly kho vat tu thiét bi.

Xwong swra chira phwong tién thuy:
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Chiu su chi dao ctia Giam ddc xi nghiép vé co cau quan 1y nhan sy, quan ly
kinh té dudi su chi dao cta Pho giam dde k¥ thuat vé phuong dién 1ap du toan
stra chita phuong tién, dam bao ding k¥ thuét, chat luong.

Doi xe 0 to:

v' Chiju su diéu hanh truc tiép cta Giam ddc xi nghiép veé cong tac thuc hién
cac hop ddng van chuyén véi bén ngoai va hop dong nhan khoan véi lai
xe trong xi nghiép.

v" Chiu su chi dao cua Pho giam ddc k¥ thuat vé cong tac td chirc thuc hién
viéc sua chira phuong tién .

v' C6 trach nhiém quan 1y, theo ddi, don déc viéc thuc hién cac hop dong

van tai, thuc hién cong tac stra chita phuong tién cia xudng stra chita
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So d62.1: SO PO BO MAY QUAN LY SXKD

CN CT CPPTTM & DV - VINACOMIN — XN VAT TU VAN TAI

GIAM POC
Xi NGHIEP
., N A - \ 4 l
PHO G;/}*IM ;TOC KY KE TOAN TRUGNG PHO GIAM POC
Uz KINH DOANH
v v v v
PHONG PHONG || PHONG PHONG PHONG PHONG XUONG PHONG PHONG
. KY TIEP T.CHUC T.CHINH KE SUA CAP KINH
VAN TAI THUAT || NHAN HANH KE TOAN HOACH CHUA PHAT DOANH
THUY VAT TU || H.HOA CHINH THUY
,, | | ! l |
DOAN DOAN DOAN DOAN DOAN DOAN POI XE KHO QUANG
TVN 05 TVN 06 TVN 08 TNV 09 TVN 36 TVN 46 KAMAZ YEN

Sinh vién: Nguyén Thi Thay — Lép QT1102K

44



Khoa luan tot nghiép

Truong Pai hoc Dan Lap Hai Phong

2.5. TO CHUC BO MAY KE TOAN TAI XI NGHIEP
Bo may ké toan Chi nhanh CT CP DPTTM & DV — VINACOMIN — Xi nghiép
Vat tu & Van tai duoc to chirc theo hinh thic ké toan tap trung nham tao diéu kién

cho viéc kiém tra, chi dao nghi¢p vu va dam bao sy lanh dao tap trung théng nhat

ctia ké toan trudng cling nhu sy chi dao kip thoi cua ban ldnh dao cong ty ddi voi

hoat dong kinh doanh n6i chung va cong tac ké toan ndi riéng.

Toan bd cac chung tir ban dau cia cic bd phan déu duge tap trung vé phong

ké toan Xi nghiép dé phan loai, tong hop hach toan theo diing ché do ké toan.

Vi¢e to chiic bd may ké toan ¢ Xi nghi¢p tao ra dugc nhitng moi quan hé gitra

cac phan hanh ké toan nham thyc hién day du cac chirc ning thong tin va kiém tra
hoat dong SXKD cua Xi nghiép

S0 d6 2.2 -SO PO BQO MAY KE TOAN

KE TOAN TRUONG

v

A 4

A 4

v

A 4

\ 4

v

KE TOAN KE TOAN KE TOAN KE TOAN KE TOAN KE TOAN KE TOAN
HANG HOA CONGNO LUONG - THUE, NVL THANH GIA THANH,
RH TSCH TOAN THU QUY

-KT - KTCAC -KT - K.T THUE -KT - K.T VON —
CONGNOQ KHOAN BHXH. VA CAC NGUYEN BANG - QUANLY
PHAI TRA PHAI THU BHYT, KHOAN NHIEN TIEN QUY TIEN

- DOANH CUA KPCD PHAI NOP VAT LIEU, - TIEN MAT
THU HANG KHACH -CAC NSNN, NOP ccbe MAT VA -KTGIA
HOA, TIEU HANG KHOAN CAP TREN -GIA TIEN GUT THANH VAN
THU, TAP - DOANH PHAI THU, -TSCPH THANH NGAN TAITHUY,
HOP CHI THU DICH PHAI TRA SAN XUAT, HANG VAN TAI BO
PHI SXKD VU KHAC BHLD
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Phong ké toan c6 07 ngudi voi nhiém vu cta timg nguoi:
Ké todn truéng:

v' La ngudi diéu hanh toan bo hoat dong, nghiép vu cua phong ké toan.
Chiu trach nhiém trudc giam dbc xi nghiép, ké toan cong ty vé két qua
hoat dong cua bd may ké toan xi nghi¢p, chiu trach nhiém vé s6 liéu,
thong tin do bo mdy ké toan xi nghiép cung cap.

v Truc tiép tham gia cong tac nghiép vu trong bd may ké toan cua xi nghiép
1am cong tac ké toan tong hop, xac dinh két qua SXKD, tong hop BCTC
va phén tich hoat dong kinh té cua xi nghiép.

Phé phong ké todn

v' La nguoi giup viéc cho ké toan truong trong viéc diéu hanh cong tac
nghiép vu cta phong ké toan.

v Truc tiép cong tac nghiép vu bao gdm: theo ddi cac khoan phai tra cho
ngudi ban, tiéu thy hang hoa, dich vu ( x4c dinh gia von hang ban, doanh
thu) tap hop chi phi SXKD toan doanh nghiép theo doi xuat ton kho hang
hoa

Ké todn thanh todn

Theo ddi ké todn von bang tién, thanh toan cic khoan thué, thu ndp ngan
sach nha nuéc, lam cong tac ké toan dau tu ctia xi nghiép.
Ké todn cong no

Theo doi cac khoan phai thu cia khach hang, cac khoan cong no ndi bo,
theo ddi tinh hinh thiéu thira ctia doan phuong tién
Ké todn lwong va BHXH

Thanh toan luvong, thuong, BHXH, BHYT, KPCD, phai tra, phai thu khac
Ké toan TSCPD, vt liéu, CCDC

Theo dbi tinh hinh bién dong vé tai san, trich khau hao vé tai san cb dinh,
tinh hinh stra chita vé tai san c6 dinh, theo ddi nhap, XUuét, tdn nguyén vat li¢u,
cong cu dung cu theo dbi hang du trit ciia Tong cong ty.
Thu quy
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Theo dbi thu, chi quy tién mat tai xi nghiép, dong thoi theo ddi gia thanh
cua cac doan phuong tién trong xi nghiép.
2.5.1 - Hinh thirc ké toan ap dung

Cin cr vao dic diém t6 chuc kinh doanh ciing nhu trinh d6 va kha ning
cua doi ngli ké toan, hién nay Xi nghi¢p Vat tu & Van tai dang st dung phan
mém ké toan CASD2002 do Tong cong ty thué chuyén gia 1ap trinh va cai dat
theo hinh thirc Nhét ky - Ching tur.

iae CADS2002 - CN Cty CP BT IMaDV-Vinacomin - XN Vat tu va Van tai - Nam 2010

D. Sao luu dit M. Xudt hang
ligu dut phéng

; B
= el

E. Phiuthu N Té
cud

@ Documentl - Microsof ... UZ! Document2

Phan mém ké toan duoc thiét ké theo hinh thirc Nhat ky — Chimg tir nén sé
¢6 cac loai s6 cta hinh thire ké toan Nhat ky — Chimg tir nhung khong hoan toan
gidng mau s6 ké toan ghi bang tay.

Céc loai s6 cua hinh thirc ké toan Xi nghiép sir dung: Nhat ky chtng tir,
Bang ké, S6 hoic thé ké toan chi tiét, Bang tong hop phat sinh tai khoan.

Tat ca cac ddi teong can quan 1y trong Xi nghiép da duoc mi hoa, khai bao
va cai dit trong chuong trinh phan mém ké toan.

Quy trinh xtr Iy dit liéu trén phan mém ké toan CASD2002 nhu sau:

— Khai bao cac khoan danh muc chinh

— Khai bao s du dau ky

— Nhaép nghiép vu kinh té phat sinh

— Xu ly dir ligu

— Kiém tra va in bdo c4o
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Qua trinh hach toan trén may vi tinh dién ra nhu sau:

— Bang ké
; . A ] — Nhat ky ching tir
CHUNGTU || | PHANMEM T e
KE TOAN KE TOAN SO chi tiét
CASD2002 — S0 cai
A
| | 3
— — Béo c4o tai chinh
[ ] — B&o céo ké toan quan tri
Ghi chu:
Nhép s0 liéu hang ngay —
In s6, bao cdo cuoi thang, cudi ndm —
D61 chiéu, kiém tra €

1) Khau dau tién cta qua trinh hach toan trén may vi tinh 1 thu thap, xt Iy
phan loai chimg tir. Ké toan cin clr vao thong tin nghiép vu kinh té phét sinh
cap nhat dir liéu vao mdy theo dung quan hé ddi tmg tai khoan. Pay 1a khau
quan trong nhat nén ké toan phai nhap dit liéu cho may that day du, chinh xac.
May tinh s& tu dong vao Bang ké, Nhat ky ching tir, s6 chi tiét theo timg ddi
tuong va ty dong tong hop ghi vao Bang tong hop, S6 céi cac tai khoan theo
dinh khoan. Céac but toan két chuyén di dugc cai dit 1am tu dong nén khi ké
toan chon but toan két chuyén dang, may sé& tu dong chuyén toan bd gia tri du
No ( du C0) hién thoi cua tai khoan duogc két chuyén sang bén Co6 (bén No) cua
tai khoan duogc két chuyén.

2) Théng tin dau ra: Ké toan co thé in ra cac Bang ké, Nhat ky chimg tir,
sO chi tiét ... bat ky lic nao; Thong tin trén cac SO cai tai khoan dugc ghi chép
thudng xuyén trén co sé cong don cac nghiép vu di duoc cap nhat mot cach tu
dong va dugc in ra vao cudi quy. Céc s6 bao céo 1a két qua cta cac but toan két

chuyén chi c6 dit liéu sau khi ké toan sir dung but toan két chuyén tu dong.

2.5.2 — Hé thong tai khoan sir dung — Ché d ké toan ap dung
o Ché d6 ké toan : Theo quyét dinh s6 15-2006/ QD-BTC ngay 20/3/2006

cua B trudng B9 tai chinh.
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o Nién d6 ké toan 4p dung: Bat dau ap dung ngay 01/01/N dén 31/12/N; ky
ké toan tinh theo thang.

o Pon vitién té : VND

o Nguyén tic chuyén d6i cac dong tién khac theo ty gia tién té phat sinh tai
thoi diém phat sinh nghiép vu.

o Nguyén tic danh gia TSCPD : theo gia trj con lai

o Phuong phép khau hao TSCP : khiu hao duong thang

o Phuong phép hang ton kho : theo phuwong phéap ké khai thudng xuyén

o Phuong phap tinh gid : phuong phap thuc té dich danh

o Phuong phap tinh VAT : phuong phéap khéu trir

o Trich lap va hoan nhap du phong : khong co

o Heé thong bao cdo tai chinh gdm c6: Bo cdo tai chinh nim va B4o c4o tai

chinh gitra nién do
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B . THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG
2.6. CAC HINH THUC TRA LUONG VA CHE PQ LUONG TAI Xi
NGHIEP VAT TU VA VAN TAI
- Xi nghiép tién hanh tra luong cho can bd cong nhan vién khéi van phong
va ap dung tra luong theo hinh thuc luong thoi gian. Ngudi lao dong khi dugce
nhan vao lam viéc tai xi nghi¢p s€ dugc thur viéc trong thoi gian 3 thang. Khi
duogc nhan vao lam viéc chinh thire tai xi nghi¢p s€ duoc tinh lvong theo quy
ché tra luong ctia xi nghiép
Trong do6 :
+ Tra lwong theo khdi vin phong gdm c6
v' Tra luong theo cdp bac thoi gian: ( lwong cdp béc : luong hudng
theo cap bac cua nganh nghé dugc dao tao. Luong theo thoi gian: theo
ché d§ Nha nudc : t61 thieu 730.000d x hé so cap bac)
v Tra luong theo kinh doanh : phu thudc vao ngiy cong, hé sé cong
viéc, hé s cap bac chirc vu, hé s6 thanh tich trong thdng modi nguoi
dugc hudng

+ Tra luong theo khoan san pham : phu thudc vao san lugng doanh thu
dé tinh, ngay cong di lam thuc té, hé sd thanh tich ctia mdi nguoi trong thang,
hé sb cap bac luong

Luong do phong ké toan tai vu ctia Xi nghiép tinh toan, sau d6 ndp cho Giam
dbc phé duyét, ké toan tién luong phan bd vé cac don vi dé thanh toan cho
CBCNV
Tién lwong cip bac gan gidng vé6i lwong thoi gian 1a tién lwong chinh tra cho
ngudi lao dong theo thoi gian 1am viéce, cap bac cong viée va thang luong cla
ngudi lao dong. Thoi gian lam viée ctia ngudi lao dong cang 1au thi hé sb luong
cang cao nhung né chi ting dén muc gidi han thang lwong thi khong con ting
nira. Cong ty tinh luong theo cong thirc sau
Luong thoi gian = [HSL + Hé s céc khoan phu cap (néu c6)] x Ltt x NC

22
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Trong do:

LTG : Luong thoi gian

HSL : Hé sb luong

Ltt : Luong téi thiéu

NC: Ngay cbng

* Phu cip chuc vy, trach nhiém: Dung dé tro cAp thém cho can bd quan 1y 1a
truong phong va pho phong nhiam khuyén khich ho c6 trach nhiém hon véi chire
nang, quyén han quéan 1y cia minh. Trong d6

- Trudng phong : hé s6 PCCV 14 0.4

- Ph6 phong : hé s6 PCCV 13 0.3

Tai Xi nghi€p quy dinh ngay cong ciia mot nhan vién trong thang 1a 22 ngay
cong ( duoc nghi thr 7 va chu nhat)

Luong thoi gian dugc tinh theo hé s6 luong do Nha nude quy dinh. Muc luong
co ban Xi nghiép ap dung 1a 730.000 dong twong tng v4i hé sb luong 13 1. Tuy
theo chitc vy, trinh d6 va tiiy thudc vao bang luong Nha nude dbi véi can bo
cong nhan vién ma mdi nguoi co mic phu cap theo quy dinh va cac khoan phu
cap theo quy ché ctia Xi nghiép.
Vi du : Ké toan trudng Nguyén Hitu Tuyén c6 hé sb luong 13 2,96; sb ngay
cong thuc té 1a 23 ngdy. Viy luong thoi gian ciia anh Nguyén Hiru Tuyén thang
12/2010 duoc xac dinh 1a :

LTG = 2,96 x 730.000 x 23 =2.259.018

22

2.7. CHUNG TU, TAI KHOAN SU DUNG, QUY TRINH HACH TOAN
TIEN LUONG TAI Xi NGHIEP

2.7.1. Chirng tir st dung
e Bang chdm cong
e Bang thanh toan tién luong
e Bang ké trich ndp cac khoan theo luong

e Bang phan bo tién luong va bao hiém xa hoi
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2.7.2. Tai khoan sir dung

Dé phan anh tinh hinh ké toan tién luong va cac khoan trich theo lwong ké toan

st dung cac TK chu yéu nhu sau:
- TK 334: Phai tra nguoi lao dong
- TK 338: Phai tra, phai ndp khac.
Tai khoan 338 duoc md 5 tai khoan cap 2:
- TK 3382: Kinh phi cong doan.
- TK 3383: Bédo hiém xa hi.
- TK 3384: Bao hiém y té.
- TK 3388: Phai tra, phai np khac.
- TK 3389: bao hiém thét nghiép
Ngoai ra con st dung cac TK lién quan khac nhu:
- TK 627: chi phi san xuat chung
- TK 641: Chi phi ban hang
- TK 642: Chi phi quan ly doanh nghiép
- TK 111: Tién mit
- TK 112: Tién giri ngan hang
2.7.3. Quy trinh hach toan

CHUNG TU - - SO KE TOAN
KE TOAN \ PHAN MEM oy
KE TOAN — S0 tong hop
CASD2002 —S6 chi tiét
A
A 4 A\ 4
BANG TONG HQP — — Béo cdo tai chinh
CHUNG TU — Béo céo ké todn
KE TOAN | | quén tri
CUNG LOAI
Ghi chu: )
— > Nhap s0 liéu hang ngay
= In s, bao c4o cudi thang, cudi nim
< ................ > Dél Chléu’ klém tra
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2.8. PHUONG PHAP TRA LUONG

Viéc tra lwong cho cong nhan vién trong doanh nghiép thudng dugc tién hanh 2
lan trong thang, 1an dau doanh nghiép tam tng luong cho céng nhan vién theo
ty 1& nhat dinh cin ct vao lwong cdp bac cua cong nhan vién, nhung tam Gng
khong qua 2/3 s6 lwong. Sau khi tinh lwong va cac khoan phai tra trong thang
cho céng nhéan vién, doanh nghiép tién hanh thanh toan sb tién cong nhan vién
con duoc linh trong thang d6 sau khi d6 trir di cac khoan khéu trir vao luong
nhu BHXH, BHYT, BHTN va cac khoan khac.

Doanh nghiép tra luong cho nguoi lao dong bang tién mat, va chuyén
khoan d6i voi nhitng nguoi di cong tac xa, hodc 1am viée trén song, nudc.

2.9. CACH TiNH BHXH, BHYT, BHTN, KPCP TAI Xi NGHIEP

+ Bdo hiém xd hoi( BHXH): Dung dé chi tra cho nguoi lao dong trong
thoi gian nghi do dm dau theo ché d6 hién hanh BHXH phai dugc tinh 1a 22%
BHXH tinh trén tong quy lwong trong d6 16% tinh vao chi phi san xuat kinh
doanh cuia cong ty, 6% do nguoi lao dong dong gop tinh trir vao luong, cong ty
ndp hét 22% cho co quan bao hiém.

S6 tién BHXH ma doanh nghiép phai tinh vao chi phi san xuét kinh
doanh va khau trir vao luong ctia ngudi lao dong dya trén murc luong co ban ciia
nguoi lao dong.

- S6 tién trich nop BHXH trir vao lwong cia CBCNV :

S6 BHXH = [ Hé s6 lwong CB + Hé s6 cac X Mikc lwong X 6%
phai tra khoan phu cip(néu cé)] tdi thiéu

- S6 tién phai ndp cho CNV ( tinh vao chi phi kinh doanh:

S6 BHXH = [H¢é s6 lwvong CB + Hé s6 caic X Mikc lwong X 16%
phai tra khoan phu cip(néu cé)] t6i thiéu
Vidu I: C6 Nguyén Thanh Thuy (truong phong) phong ké hoach ¢6 hé sb luong
12 4,2; hé s6 phu cap chirc vy 14 0,4; mic luong t6i thiéu 1 730.000
- S tién BHXH ¢6 Thily phai nop 1a:
(4,2 + 0,4) x 730.000 x 6% = 201.480 dong
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- S6 tién BHXH Cong ty phai nop 1a:
(4,2 +0,4) x 730.000 x 16% = 537.280 dong
Trong cac trudng hop can bo cong nhan vién dm dau, tai nan dd tham gia dong
BHXH thi duoc hudng trg cdp BHXH.
Cong thirc tinh trg cdp BHXH:
S6 BHXH S6 ngay nghi « Lwong « Ty 18 %

phai tra tinh BHXH co ban BHXH
Ty 1€ BHXH duogc ap dung theo quy dinh cta phap luat
*) Tra BHXH thay luong
Viée trg cap BHXH cho CBCNV dugc quy dinh nhu sau;

+ Pbi voi CBCNV nghi 6m thi trg cip BHXH tra thay lwong duoc tinh theo thoi
gian dong BHXH ctia mdi CBCNV
Mirc tro cap dm dau va trg cdp nghi viéc dé cham soc con 6m dau bang 75%
tién lwong lam cin cir dong BHXH cua thang trudc khi nghi 6m hodc nghi dé
chiam soc con 6m. Thoi gian dé hudng tro cip tinh theo ngdy lam viéc.
Mirc tro cdp = Luong toi thiéu x hé s6 cap bac x 75% x s6 ngay nghi

22

+ Pbi v6i truong hop nghi dm dau, thai san thoi gian nghi 4 thang dugc huong 4
thang luong theo 100% luong cap béc, va 1 thang luong do bao hiém tro cip cho
me va bé.
+ P6i voi trudng hop bi tai nan lao dong, xay ra trong nhitng trudng hop cu thé
duoc hudng tro cap BHXH
Vi du 3: C6 Nguyén Thanh Thuy truong phong ké hoach nghi 6m 3 ngay c6 hé s6
luong 14 4,2, ¢6 thoi gian dong BHXH 14 25 nim. K¢é toan tinh ra mic tro cap
BHXH cho ¢6 Thiy nhu sau :
Muic trg cap = Luong t6i thiéu x hé s6 cap bac x 75% x s6 ngay nghi
22

Mirc trg cap = 730.000 x 4,2  x75% x3 =313.568

22
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Pé thanh toan BHXH cho CBCNV ké toan phai can ctr vao gidy ching nhan

viéc nghi huéng BHXH c6 ndi dung nhu sau:

Tén co sé : BENH VIEN VIET TIEP Quyén sb 15
S6 198/BM S6 078
GIAY CHUNG NHAN NGHI
OM HUONG BHXH
Ho va tén : Nguyén Thanh Thiy— Tudi 48

Don vi cong taic : CN CTY CP DTTM &DV VINACOMIN — Xi nghi¢p vat tu
va van tai
Ly do nghi viéc : Sét cao
( T ngay 15/7/2010 dén ngay 18/7/2010)
Ngay 18 thang 7 nam 2010
X4c nhan cua phu trach don vi Y, Bac si KCB
S6 ngay thuc nghi : 3 ngay

Miit sau ciia to gidy x4c nhin nghi 6m :
Phan BHXH:
S6 s6 BHXH:

1. S6 ngay nghi huong BHXH: 3 ngay
Lity ké ngay nghi cing ché d¢ ....ngay
Luong thang dong BHXH : 3.066.000
Luong binh quan mdt ngay :139.363
Ty 1€ huong BHXH : 75%

S tién huong BHXH : 313.568

o o s W

Ngay 18 thang 7 nam 2010
Can bo co quan BHXH Phu trach BHXH cua don vi
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Sau khi dd c6 gidy chung nhan va diy du chit ky cta y, bac si, truong ban

BHXH cudi thang ké toan tong hop sb ngdy nghi va tro cip BHXH cho toan Xi

nghiép vao Bang danh sach ngudi lao dong nghi huong BHXH r6i chuyén cho

giam déc, ké toan truong duyét. Sau d6 ké toan sé& viét phiéu chi thanh toan trg

cdp BHXH cho CB CNV trong toan Xi nghiép. Khi nhan tién ngudi linh phai ky

truc tiép vao Bang thanh toan nghi huong BHXH.

BANG THANH TOAN NGHI HUONG BHXH

Thang 12 ndm 2010

Ho va tén Phong | Luong | Lydo | Songiy | Mic So tien | Ky
ban | bgngay | huong nghi huéng | trg cdp |nhan
BHXH tro cap

Nguyén Thanh | KH | 139.363 Om 3 75% | 313.568

Thuy
Nguyén Thanh | KT | 149.650 | Om 3 75% | 336.712

Linh

Cong 650.280

Can ctr theo bang thanh toan nghi huéng BHXH, ké toan 1ap phiéu chi thanh

toan tro cdp BHXH cho toan Xi nghiép nhu sau:
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CN CTY CP PAU TU, THUONG MAI & DICH VU VINACOMIN Mau s6 02 -TT
Pon vi : CN CTY CP PTTM & DV VINACOMIN- Xi NGHIEP VAT TU VA VAN TAI Ban hanh theo Quyét dinh
) . $61864/1998/QB/BTC
bia chi: s0 4 Cu Chinh Lan — Phuong Minh Khai — Q. Hong Bang — TP. Hai Phong ngdy 6/12/1998 ctia Bo Tai chinh

PHIEU CHI S6 CT: 825
Ngay 31 thang 7 nam 2010
TK ghi No : 334
Nguoi nhén tién : Theo bang thanh todn BHXH thang 7/2010 ..........ccccoevveeeiervennnnes
Vé khoan : Thanh toan nghi huong BHXH thang 7/2010 .........ccevvvvvnrersrneiesenene,
SO N I 650280 ...ouvvreceraersaresesseesersssess sttt
Bang chit: sdu trdm ndm muwoi nghin hai tram tim mwoi dong ..........................
Kém theo: ...01..chung tir gbc

Da nhan du s6 tién ( Viét bang chit): sau trdm nam muoi nghin hai trdm tdm muoi

QONE .ottt ettt ettt ettt
Ngay 31 thang 7 nam 2010
Thi trwéng don vi K¢ toan trwomg K& toan thanh toan  Ngudi nhén tién Thu quy
(ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén)

( Nguon: Phong ké todn tai chinh Xi nghiép Vit tw va Van tdi)
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+ Bdo hiém y té( BHYT): Dung dé chi tra cho nguoi tham gia dong gop trong
thoi gian kham chita bénh. 4,5% BHYT tinh trén téng quy luong trong d6 3%
tinh vao chi phi san xuat kinh doanh ctia cong ty con 1,5% ngudi lao dong chiu
trir vao luong.
Vi du 2: Anh Tran Vin Cong pho phong ké hoach c6 ¢6 hé sb lwong 14 3,58; hé s6
phu cap chic vu 14 0,3; muc luong tdi thiéu 1a 730.000
- S6 tien BHYT anh Cong phai nop 1a:

(3,58 +0,3) x 730.000 x 1,5% = 42.486 dong

- S6 tién BHYT Cong ty phai nop la:

(3,58 +0,3) x 730.000 x 3% = 84.972 dong
+ Bdo hiém thit nghigp(BHTN):
Bio hiém that nghiép 1a khoan hd tro tai chinh tam thoi danh cho nhiing nguoi
bi mat viéc ma dap umg du yéu cau theo Luat dinh
Péi tuong dugc nhan bao hiém that nghiép 13 nhiing ngudi bi mat viéc khong
do 16i ctia ca nhan ho. Nguoi lao dong van dang ¢ gang tim kiém viéc lam, san
sang nhan céng viéc moi va ludn nd lyc nham chidm dut tinh trang that nghiép.
Nhitng ngudi lao dong nay s& dugc hd trg mot khoan tién theo ti 1& nhét dinh.
Ngoai ra, chinh sdich BHTN con hé trg hoc nghé va tim viéc lam dbi véi nguoi
lao dong tham gia BHTN.
Theo quy dinh cia Luat bao hiém xa hoi thi mirc dong bao hiém that nghiép
dugc quy dinh nhu sau: ngudi lao dong dong bao hiém that nghiép bang 1% tién
lwong, tién cong thang; nguoi st dung lao ddng dong bang 1% quy tién luong,
tién cong thang va nha nude s& hd tro tir ngan sach bang 1% quy tién luong, tién
cong thang dong bao hiém that nghiép cia nhitng nguoi lao dong tham gia bao
hiém that nghiép
Vi du 3: C6 Nguyén Thanh Thuy (truéng phong) phong ké hoach ¢6 hé s luong
14 4,2; hé s6 phu cép chire vu 12 0,4; muc lwong tdi thiéu 13 730.000

- S6 tién BHTN c¢6 Thuty phai nop 1a:

(4,2 +0,4) x 730.000 x 1% = 33.580 dong
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- S6 tién BHXH Cong ty phai nop 1a:

(4,2 +0,4) x 730.000 x 1% = 33.580 dong
+ Kinh phi cong doan( KPCD):

La nguén lyc tai chinh dam bao cho t6 chire cong doan hoat dong thuc hi¢n
t6t chtrc nang, nhiém vy nham xay dung to chic cong doan ngdy cang ving
manh, gop phan xay dung va bao vé td qudc.

Co s& phép ly cua vi¢e thu kinh phi cong doan duoc quy dinh tai Thong
tu s6 76/1999/TTLT/BTC-TLD ngay 16/6/1999 cua Tong lién doan lao dong
Viét Nam va B0 tai chinh

Pbi véi cac co quan, to chic khong hudng luong tir NSNN va Doanh
nghiép thudc cac thanh phan kinh té ( Doanh nghiép Nha nudc, DN tu nhan,
cong ty TNHH, cong ty c6 phan, hop tac xa va cac doanh nghiép khac theo quy
dinh ctia phap luat). Cong doan co sé truc tiép thu di 2% trén quy tién luong,
tién cong va phu cap phai tra cho nguoi lao dong trong don vi.

Murc trich KPCD = Lwong thuc linh * 2%

Tai Xi nghiép vit tw va van tii, ngwoi lao dong chiu KPCP 1% dé ngp vao

quy cong doan
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2.10. THUE THU NHAP CA NHAN

Theo phap 1énh Thué thu nhap d6i voi nguoi lao dong ¢ thu nhép cao va

can ctr theo biéu thué ity tién timg phan ddi v6i thu nhap thuong xuyén duoc

quy dinh murc thu nhap binh quan thang/nguoi:

~

Thu nhap An
., = Lwong + Thuéng - -
tinh thue ca
Trong do6 :

Céc khoan khau trir gom :

BHXH, BHYT, BHTN bat budc
Bén than CB CNV: 4.000.000

Cac khoan

Khau trwr

Nguodi phu thudc theo luat thué thu nhap ca nhan =1.600.000/ nguoi

Theo thong tu s6 84/2008/TT- BTC ngay 30/9/2008 ctia B tai chinh

Phuong phap tinh thué Iy tién timg phan dugc cu thé hoa theo biéu tinh thué

rat gon nhu sau :
Trong d6é TNTT la thu nhdp tinh thué

Bac | Thu nhép tinh thué / Thué Tinh s6 thué phai ndp
thang suat | "Cach 1 Cach 2

1 Pén 5 triéu dong (trd) 5% 0trd +5% TNTT 50 TNTT

2 | Trén5trd dén 10 trd 10% | 0,25 trd + 10% trén 5 trd | 10% TNTT -0,25trd
3 Trén 10 trd dén 18 trd 15% | 0,75 trd + 15% trén 10 trd | 15% TNTT -0,75trd
4 Trén 18 trd dén 32 trd 20% 1,95 trd + 20% trén 18 trd | 20% TNTT -1,65trd
5 Trén 32 trd dén 52 trd 25% | 4,75 trd + 25% trén 32 trd | 25% TNTT -3,25trd
6 Trén 52 trd dén 80 trd 30% 9,75 trd + 30% trén 52 trd | 30% TNTT -5,85trd
7 Trén 80 trd 35% 18,15 trd + 35% trén 80 35% TNTT -9,85trd

trd
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Biéu 2.2: Bang tinh thué thu nhap c4 nhan tai phong ké hoach thang 12/2010

CN CTCP PAU TU TM& DV VINACOMIN

XI NGHIEP VAT TU VAN TAI

BANG CHI TIET TINH THUE THU NHAP CA NHAN
PHONG KE HOACH THANG 12 NAM 2010

Don vi chi tra thu nhip : CN CTCP DT & DV VINACOMIN - Xi nghi¢p vat tu va van tai

Pia chi : s6 4 Cti Chinh Lan — Hong Bang — Hai Phong

M3 sb thué : 0200170658001

S | Hovatén Tong thu Trong do6 Tong cac Trong do Thu nhap Thué
T nhdp chiu | Luong Thudng Khéc | khoan giam | BHXH 6% | Pong | Ban than Nguoi PT | tinh thué TNCN phai
T thué trir +1,5% gop tr | 4 tr/ nguoi | 1,6tr/ nguoi ndp
BHYT,1% | thién
BHTN
1=a+b+c a b c 2=d+h+g+k d h g k 3=1-2
1 | Nguyén Thanh 11.011.054 | 8.011.054 | 3.000.000 7.485.430 285.430 4.000.000 | 3.200.000 | 3.525.624 176.281
Thuy
2 | Tran Vin Cong 8.467.898 | 6.467.898 | 2.000.000 4.240.754 240.754 4.000.000 - | 4.227.144 211.357
3 | Chung Thanh Thay | 5.191.917 | 3.691.917 | 1.500.000 5.764.433 164.433 4.000.000 | 1.600.000 | (572.516)
4 | Nguyén Thay An 5.028.330 | 3.528.330 | 1.500.000 5.745.197 145.197 4.000.000 | 1.600.000 | (716.867)
5 | Nguyén Thé 5.258.748 | 3.758.748 | 1.500.000 4.164.433 164.433 4.000.000 - | 1.094.315 54.716
Thuong
Cong 34.957.947 | 25.457.947 | 9.500.000 27.400.247 | 1.000.247 20.000.000 | 6.400.000 | 7.557.700 442.354
Hai Phong, ngay 17 thang 1 ndm 2010
Nguoi lap bi€u Trudng phong ké toan Giam doc
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Vi du : luong thang 11/2010 ¢d Nguyén Thanh Thuy phong ké hoach c6 :
Luong = Tong lwong — in ca
= 8.561.054 — 550.000 = 8.011.054
Thuong  =3.000.000
= Téng thu nhap chiu thué = 11.011.054

Céc khoan khéu trir gom :

- BHXH, BHYT,BHTN  =285.430
- Chi phi béan than = 4.000.000
- Nguoi phu thudce (2 nguoi ) = 3.200.000
=  Tong cc khoan khéu trr = 7.485.430

Thu nhép tinh thué = Tong thu nhap chiu thué - Téng cac khoan khau trir
=11.011.054 — 7.485.430 = 3.525.624
Thué thu nhap c4 nhan phai nép = Thu nhap tinh thué * ty 1¢ %
=3.525.624 * 5% = 176.281

2.11 TO CHUC VAN DUNG CHUNG TU KE TOAN TIEN LUONG VA
CAC KHOAN TRiCH THEO LUONG

Nhan thirc dugc vai tro quan trong cia cong tac quan 1y lao dong va tién
lwong, Xi nghiép vat tu va van tai da rat quan tim dén cong tac to chirc ké toan
tién luvong. Pé thuc hién tt nhiém vu cua ké toan tién lvong va ddm bdo tinh
hop phap cho thong tin ké toan, dam bao thu nhan day du, kip thoi cac thong tin
ban dau vé cac nghiép vu kinh té phat sinh lién quan dén tién luong va céc
khoan trich theo lwong, cong ty da tudn thtl va van dung tot ché do ching tir ké
toan lao dong tién luong do Nha nudc ban hanh ap dung théng nhit cho cac
doanh nghiép. Céac chimg tir dugc st dung trong hach toan lao dong tién luong
& Xi nghiép vat tu va van tai gdbm co:

- Bang cham cong

- Bang thanh toan tién luong

- Bang phan bd tién luong va bao hiém xa hdi
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Co s& chtng tir tinh luong theo thoi gian 13 bang cham cong, cac tai lidu
khac vé cac khoan khu trix, trich ndp lién quan; cac chimg tir d6 c6 thé 1am can
ctr ghi s6 truc tiép hodc 1am co s dé tong hop rdi méi ghi vao so ké toan. Hang
thang, ké toan tién hanh tong hop tién luong trong ky theo timg dbi tuong, bd
phan va tinh trich BHXH, BHYT, BHTN theo quy dinh trén co s& tong hop tién
lwong phai tra va cac ty 1é BHXH, BHYT, BHTN dé thuc hién bang phan b
tién lwong va cc khoan trich theo luong.

* Trinh ty 1ap bang cham cong:

- Trong mdi bd phén, cin ctr vao ngdy lam viée thyc té dé chim cong cho timg
nguoi.

- Bang chidm cong dugc md chi tiét cho ting ngudi trong timg bd phan,
mdi nguoi duoc thé hién mot dong trén bang chdm cong.

- Noi dung bang chidm cong phan anh sé nguoi di 1am thyc té cia ting
bd phan, cham cong cho timg nguoi trong ngay va dugc ghi vao timg ngly
tuong tmg (Biéu 2.3, biéu 2.4 va biéu 2.5)

- Cudi thang, nguoi cham cong va ngudi phu trach bo phan ky vao bang
chdm cong va chuyén bang chim cong cung cac ching tir lién quan nhu gidy
chtng nhan nghi huéng BHXH...vé bd phan ké toan kiém tra, ddi chiéu quy ra
cong dé tinh lvong va BHXH. K& toan tién lvong cin ct vao cac ky hiéu chim
cong cla timg nguoi dé tinh ra s6 ngay cong

- Bang chdm cong duoc luu tai phong ké toan ciing cac chimg tir ¢6 lién quan.
* Trinh tu 1ap bang thanh toan luong:

- Tlr bang cham cong, bang chim cong lam thém gid ciia timg b phéan va
cac chung tir 1ién quan, ké toan tién luong 14p bang thanh toan tién lwong cho
cac bg phan.

- Noi dung bang thanh toan tién luong: phan anh sé tién luong phai tra
cho cén by cong nhan vién timg bg phan

* Cian clr vao bang thanh toan luong timg bo phan, ké toan tién lwong lap

bang tong hop luong toan cong ty roi chuyén cho ké toan trudng soat xong,
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trinh Gidam d6c diéu hanh ky duyét, chuyén cho ké toan thanh toan 1am thu tuc
chuyén khoan qua ngan hang hodc tra bang tién mit dé tra lvong cho can bd cong
nhan vién dong thoi 1am cin ctr dé tap hop chi phi san xuét kinh doanh.
1, Tinh lwong tai phong ké hoach thing 12/2010
Trong do:
Hitt : hé s thyc tra tai doanh nghiép kinh doanh
Hev: hé sd cong viéc dugc giao
Ht : hé so thanh tich trong thang
H¢ k: khong ap dung cho van phong, 4p dung cho nhitng nguoi di
cong tac ving sau ving xa ( khong nam trong quy luong), cong tac
phi tra qua luong.
Mbt s6 cong thirc trong bang tinh lwong
e Phy cap Pang, cong doan = 0,1* 730.000 = 73.000
e Phu cép churc vu trach nhiém :
- Trudéng phong = 0,4 * 730.000 =292.000
- Pho phong = 0,3* 730.000 = 219.000
e Luong CB =HSCB * luong t6i thiéu / 22 * cong
e Tong diém = Htt * Hev * Ht* ngay cong * Hk(néu co)
e Tbng cong = thanh tién (lwong co ban) + PCCP + PCCV + thanh
tién(lwong kinh doanh) + an ca
e NCT(1 ngay cong) = (HSCB *730.000)/22*1
e Céc khoan khau trir khac:
- BHXH, BHYT, BHTN :

(HSCB + 0,4)*730.000*8,5% : dbi véi truong phong
(HSCB + 0,3)*730.000%8,5% :dbi voi pho phong
HSCB *730.000%8,5% :d6i v6i cong nhan vién

- Poan phi cong doan = (tong cong —an ca ) * 1%
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Vi du : Co Nguyén Thanh Thuy truéng phong ké hoach vat tu c6 mirc phu
cap chire vu trach nhiém 13 0.4; ngay cong thyc té di 1am 1a 23 ngay cong; sb
Htt =4,66; Hcv = 2,3; Ht = 1,4. Vay cach tinh céc chi tiéu trén bang thanh
toan luong cua c6 Thuy.
PCCV TN =0,4 * 730.000 =292.000
Luong co ban( luong thdi gian) = HSCB * luong t6i thiéu / 22 * cong
= 4,2 *730.000 *23 =3.205.364
22
Téng diém = Htt * Hev * Ht * Hk(néu c6) * ngay cong
= 4,66*2,3*1,4*23=345,12
Thanh tién (luong kinh doanh) = 345,12 * 13.078,61 =4.513.690
Téng cong = thanh tién (lwong co ban) + PCCH + PCCV + thanh

tién(lwong kinh doanh) + an ca
= 3.205.364 + 292.000 + 4.513.690 + 550.000 = 8.561.054
NCT(1 ngay cong) = (HSCB *730.000)/22*1
= (4,2 * 730.000) *1=139.364
22
BHXH, BHYT, BHTN = (HSCB + 0,4)*730.000*8,5%
= (4,2 +0,4) *730.000 *8,5% = 285.430

Poan phi cong doan = (tong cong —an ca ) * 1%
= (8.561.054 — 550.000) * 1% =80.111
Sau khi tinh cac khoan khau tri, ké toan tinh ra sd lvong thuc nhéan cta ¢6 Thuy
Luong thyc nhan = tong luong — cac khoan khéu trir
= 8.561.054 — 285.430 — 80.111 — 139.364
= 8.056.149
Duya vao bang tinh luong ciia bang thanh toan lwong & phong ké hoach, ké toan

dinh khoan
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Luong thang 12/2010 cua phong ké hoach nhu sau:
No TK 642  :28.207.947
CO TK 334 : 28.207.947
Khau trir luong BHXH, BHYT, BHTN phéi ndp ciia nguoi lao dong
No TK 334:  1.000.247
C6 TK 338: 1.000.247
Thu doan phi cong doan
No TK 334:  254.579
CO TK 3382: 254.579
Phéan anh cac khoan khau trir khac
No TK 334: 325.500
C6 TK 138: 325.500
Sau khi tinh cac khoan khau trir, ké toan tinh ra s luong thyc nhan cia timg
CBCNV
Luong thuc nhan = tong luong — cac khoan khau trir
Tién lvong tra cho nguoi lao dong thang 12:
No TK 334 :26.115.957
Co TK 111: 26.115.957
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Biéu 2.3: Bang chdm cong phong ké hoach vat tu

XI{NGHIEP VAT TU VA VAN TAI Mau s6 01a-LDTL
B6 phan: P. KE HOACH VAT TU Ban hanh theo QD s6 15/2006/QD-BTC
ngay 20/03/2006 cia Bo truéng BTC

BANG CHAM CONG THANG 12 NAM 2010

o Xép PGP NGAY TRONG THANG QUY RA CONG
HOQ VA TEN loai tP,hu 1]2|3]a|5|6|7|8|9]..|23 24 25 26/27|28|29 30|31 | " | cong| cong | €O
rach t}.lm khoan| an ca 19
A B C gian phép
Nguyén Thanh Thuy |14 X | X | X XXX X XX X|X[X[X]|X]23 23
Tran Vin Cong 1,35 X[ X ] X XX XX XX XXX |X|X 23 23
Nguyén Thily An 1,25 XXX X XXX XX XX X[X|X 723 23
Nguyén Thé Thuong | 1,3 X[ X | X XXX X | XX XX XXX |23 23
Chng Thi Thanh Thay | 1,25 X | X|X XX | XX XX XXX |[X|X]23 23
Cong: | 115 |0 115 [0
NGUOICHAMCONG | PHUTRACHDPONVI | NGUOI KIEM TRA | TP TO CHUC HANH CHINH |
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2, Tinh luwong tai xwong may Bdao ho lao dong thang 12/2010
Trong do6 : san phém khac nhau, kich ¢& khac nhau, don vi khac nhau thi don
gia khac nhau
HSCB : Hé sb cép bac
HSTT : Hé s6 thanh tich
e Luong san pham = s6 lugng san pham * don gia
e Tién in ca: huong theo doanh thu (6% doanh thu ) do xi nghiép quy dinh
e Tong cong = Luong san pham + in ca + PC ATV (néu c6 ) + VSCN
e Céc khoan khau trir :
- BHXH, BHYT, BHTN = (HSCB * 730.000)*8,5%
-  KPCD ( thu cua ngudi lao dong ndp vao quy cong doan) tinh nhu
Sau:
= (t6ng cong — an ca) *1%
- NCT(1 ngay cong) = (HSCB *730.000)/22*1
Vi du : Anh DPoan bBuc Long ¢ by phan xuéng may c6 HSCB = 3,7; HSTT =
2,9: ngay cong thuc té di lam 13 23 ngay cong. Dua vao bang thanh toan luong &
bd phan xuéng may cac khoan tién ciia anh Long dugc tinh nhu sau :
Luong san pham = s6 luong san pham * don gia
=500 *1.176 + 200 * 1.254 + 400 * 1.398 = 1.398.000
Téng cong = Luong san pham + an ca + PC ATV (néu ¢6 ) + VSCN
= 1.398.000 + 469.499 + 73.000 + 165.000
= 2.105.499
BHXH, BHYT, BHTN = (HSCB * 730.000)*8,5%
= (3,7 * 730.000) * 8,5% = 229.585
KPCP = (tong cong — an ca) *1%
=(2.105.499 — 469.499 ) * 1%
=16.360
NCT(1 ngay cong) = (HSCB *730.000)/22*1
=(3,7*730.000) /22 * 1 =122.773
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Sau khi tinh cac khoan khau trir, ké toan tinh ra sb lvong thuc nhan cua
anh Long
Luong thue nhin = tong lwong — cac khoan khau trir
=2.105.499 - 229.585 - 16.360 - 122.773
= 1.736.781
Duya vao bang tinh luong ctia bang thanh toan lwong & xuéng may BHLD, ké
toan dinh khoan:
Luong thang 12/2010 ctia bo phan xudng may nhu sau:
No TK 642 :16.344.400
C0O TK 334 : 16.344.400
Khau trir lvong BHXH, BHYT, BHTN phéi ndp ciia nguoi lao dong
No TK 334 : 1.745.470
CO TK 338: 1.745.470
Thu doan phi cong doan
No TK 334: 125.883
C06 TK 3382: 125.883
Phéan 4nh céc khoan khau trir khac
No TK 334: 933.408
C6 TK 138: 933.408
Tién luong tra cho nguoi lao dong thang 12:
No TK 334 : 13.539.639
CO TK 111: 13.539.639
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Biéu 2.4 : Bang cham cong b phan xudng may

XINGHIEP VAT TU VA VAN TAI Méu s6 01a-LDTL
Bo phin: XUONG MAY BHLD Ban hanh theo QD s6 15/2006/QD-BTC
ngdy 20/03/2006 clia BY truéng BTC

BANG CHAM CONG THANG 12 NAM 2010

N xép | PGP NGAY TRONG THANG QUY RA CONG
HQ VA TEN loai | PhU
“|trdch |12 |3|4|5|6|7|8|9]..| 23| 24 25/ 26/27(28|29|30|31 | Cong| . . | Cong
thoi | £ON9| CONg |
A B C gian khoan| in ca phép
DPoan Dirc Long k| k|k kK| k|[k|k|..|[k|Kk k| k|kl|k]|K 23
Vi Thu Thanh k| k|Kk K| k|k|k|..[k]|Kk k| k|k|k]|k 23
Pd Thi Yén k| k|k k| k|k|k|..|k|k k| k|k|k|K 23
Trinh Thi Huong k|k|k K|k |k|Kk|..|k]|k k| k|k|k|K 23
Vi Thi Vién k|k|k K|k |k|k|..[k]|k k| k|k|k|Kk 23
Pam Thi Hanh k|k|k K|k |k|k|..[k]|k k| k|k|k|Kk 23
Nguyén Thi Hai X | x| x X | X | x| X X | x X[ x| x|[x|x 23
Nguyén Thi Lién k| k| k K| Kk|k|Kk|[..|k|[k k|k|k|k|K 23
k| K|k K| k[k|k|..|k][Kk k| k|k|[K]|K 23
Cong: 184
| Hdi Phong, ngay 31 thang 12 nam 2010 |
NGUOICHAMCONG | PHUTRACHPONVI | NGUOI KIEM TRA | TP TO CHUC HANH CHINH |
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Truong Pai hoc Dan Lap Hai Phong

Pia chi : s6 4 Ctt Chinh Lan — Hong Bang — Hai Phong

Biéu 2.7 : Bang tong hop tién luong thang 12/2010

CN CTCP DAU TU TM& DV VINACOMIN
XINGHIEP VAT TU VAN TAI

BANG TONG HQP LUONG

Thang 12 nam 2010 ( Trich)

Cic khoan khau trir

ST A . HS PCC 2 A . n .
T Tén don vi CB \% Tong cOng Ky I BHXH+YT+ , Trir tidn Cong Ky II
TN TN 28.5% 1%CP | 336(1NCCB) ha
1 | Van phong XN 188,62 | 15,2 260.538.104 44.000.000 10.032.693 2.391.598 5.299.799 1.371.250 | 19.095.340 197.442.764
Phong ké hoach 1542 | 07 28.207.947 6.500.000 1.000.247 254.579 511.664 325.500 |  2.091.990 19.615.957
Bdo vé VP 22,5 19.848.570 2.500.000 1.396.128 181.986 746.592 - 2.324.706 15.023.864
Khu VP 150,7 | 145 212.481.587 35.000.000 7.636.318 1.955.033 4041543 | 1045750 | 14.678.644 162.802.943
2 | Phong kinh doanh VTKB 16,81 0,7 46.082.641 7.500.000 1.983.120 392.776 1.027.309 - 3.403.205 35.179.436
3 | Bao v¢ kho chua vé& 26,25 17.397.600 3.000.000 1.327.872 154.176 710.092 -|  2.192.140 12.205.460
4 | Phong kinh doanh I 4158 | 07 44.954.390 1.000.000 1.589.724 405.544 826.892 733.250 |  3.555.410 40.398.980
5 | Phong kinh doanh Il 33,62 0,3 81.152.583 - 1.786.423 756.256 945.351 - 3.488.300 77.664.283
6 | Xwéng may BHLD 50,33 16.344.400 4.100.000 1.745.470 125.883 933.408 - 2.804.761 9.439.639
Cong 671,87 | 10,7 1.121.944.248 | 179.600.000 42.227.325 10.203.814 22.135.678 |  2.104.500 | 76.671.317 865.672.877
Hai Phong, ngay 31 thang 12 nam 2010
Nguoi lap biéu Truéng phong ké toan Giam déc
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Biéu 2.8 : Bang phéan bo tién luong va cac khoan trich theo lwong

TK 334 — Phdi tra ngudi lao dong

TK 338 — Phai tra, phai ngp khac

. Cac | Congc6 TK | KPCD BHXH BHYT BHTN | Conges | |omgcons
A A A ll’o’ng rd
Tén bo phan khoan 334 2% 16% 3% 1% TK 338
khéac
TK 641 —
NPT 134.680.207 134.680.207 | 7313952 | 1.390.869 | 463.623 | 9.168.444 9.168.444
Chi phi ban hang
TK 642 - 342.286.287 342.286.287 | 17.862.515 | 24.463.811 | 4.611.919 | 1.413.791 | 48.352.036 48.352.036
Chi phi QLDN
- TK627 - 197.052.033 197.052.033 .| 19510272 | 4.633.383 | 1.544.461 | 25.688.116 25.688.116
Chi phi san xuat chung
TK 154 - 92.892.211 92.892211 | 1.075542 | 1486232 | 4.335762 | 1445254 | 8.342.790 8.342.790
B0 phan van tai thuy
(TK241 - 355.033.510 355.033.510
Chi phi xuéng SC
Cong 1.121.944.248 1.121.944.248 | 18.938.057 | 52.774.267 | 14.971.933 | 4.867.129 | 91.551.386 91.551.386
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CTY CP PAU TU, THUONG MAI & DICH VU VINACOMIN Mau s6 02 -TT
Pon vi : CN CTY CP PTTM & DV VINACOMIN- Xi NGHIEP VAT TU VA VAN TAI Ban hanh theo Quyét dinh
) . s61864/1998/QB/BTC
Dia chi: s6 4 Cu Chinh Lan — Phudng Minh Khai — Q. Hong Bang — TP. Hai Phong ngdy 6/12/1998 ctia Bo Tai chinh
Mi sb thué : 0200170658001
Telefax:

PHIEU CHI $6 CT: 1375

Ngay 16 thang 12 nam 2010
No TK 3341 : 179.600.000
COTK 111 :179.600.000

Nguoi nhan tién : Dang Thanh TRUY .......c.ccvveverevierieeieesessessesseseeeeesesss s sesssssesesnens
Vé khoan : Chi luong Ky TthAng 12 .........coevveeieeeieseeeee e ee e
SO HEN : 179.600.000......00.0vrureruerererireresesseesseess st
Bang chit: Mot traim bay muoi chin triéu sau trim nghin déng chin ...........cco........
Kém theo: .....chtng tir goc

D3 nhan du s6 tién ( Viét bang chir): Mot trim bay muoi chin triéu sau trim nghin

6 (0] 1 Feare] s -1 o F SRR PPRRTPRPTIS
Ngay 16 thang 12 ndm 2010.
Thi truwédng don vi Ké toan trwomg K& toan thanh toan  Ngudi nhén tién Tha quy
(ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén)

Cubi thang ké toan 1ap phiéu chi thanh toan hét luong trong thang cho can b

cong nhan vién. Phiéu chi c6 ndi1 dung nhu sau:
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CTY CP PAU TU, THUONG MAI & DICH VU VINACOMIN Mau s6 02 -TT
Pon vi : CN CTY CP DPTTM & DV VINACOMIN- Xi NGHIEP VAT TU VA VAN TAI Ban hanh theo Quyét dinh
) . $61864/1998/QD/BTC
bia chi: s0 4 Cu Chinh Lan — Phuong Minh Khai — Q. Hong Bang — TP. Hai Phong ngdy 6/12/1998 ctia Bo Tai chinh
Mi s6 thué : 0200170658001
Telefax:

PHIEU CHI $6 CT 11491

Ngay 31 thang 12 nam 2010
No TK 334: 865.672.877
C6 TK 111: 865.672.877
Ngudi nhan tién : DAng Thanh TRUY .......coovveeriieeeeeeee s,
Vé khoan : Chi Iuong Ky ITthANE 12.......c.eevireerereiniieeesessesssesseseesessessessssessesessenns
SO N : 865.672.877 .uvvueereereriseeeseesesssessse st ses st ses st
Bang chit: Tam trim sau muoi 1am triéu sau trim bay muoi hai nghin tam trim
bay MUOT bAy AONE CHAN .....cvovevceceeeeeesee ettt st
Kém theo: .....chtmg tir gbc
Da nhan du sd tién ( Viét bang chir): Tam trim sdu muoi lim triéu sau trim bay
muoi hai nghin tdm trim bay muoi bay d0ng chin ..........ccoeeevvvevverereereersseeeseneeeean,

Ngay 31 thang 12 ndm 2010.

Thi trwéng don vi K¢ toan truomg K& toan thanh toan  Ngudi nhén tién Thu quy
(ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén)
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cudi thang cin cr vao bang chim cong, bang thanh toan lwong, bang tong hop,
phan bb tién luong ké toan tién luong tinh lwong tai thang 12/2010, ké toan dinh
khoan va tinh toan nhu sau:
e Tinh ra lvong phai tra:
- Ngudi lao dong nhan
No TK 641: 134.680.207
No TK 642: 342.286.287
Nog TK 627: 197.052.033
No TK 241: 92.892.211
No TK 154: 355.033.510
CO TK 334: 1.121.944.248
Tra luong cho can by cong nhan vién
No TK 334: 1.045.272.931
CO TK 111: 1.045.272.931(1.121.944.248 — 76.671.371)
e Thu doan phi cong doan
No¢ TK 334 :10.203.814
C6 TK 3382: 10.203.814
e (Can bd cong nhan vién ndp 1 ngay cong co ban
No TK 334  :22.135.678
COTK 336 :22.135.678
e Trich cac khoan theo luong :
+ V61 nguoi lao dong
No TK 334: 42.227.325
C6 TK 3383: 29.896.566 ( [671,87 +10,7] x 730.000 x 6%)
CO TK 3384: 7.474.142 ([671,87 +10,7] x 730.000 x 1,5%)
CO TK 3389: 4.856.617 ([671,87 +10,7] x 730.000 x 1%)
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+V &1 nguoi str dung lao dong

No TK 641: 9.168.444

No TK 642: 48.352.036

No TK 627: 25.688.116

No TK 154:  8.342.790
CO TK 3382: 18.938.057
CO TK 3383: 52.774.267
CO TK 3384: 14.971.933
COTK 3389: 4.867.129
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Pia chi: s0 4 Cu Chinh Lan —Hong Bang — TP. Hai Phong

NHAT KY CHUNG TU SO 1
Ghi ¢6 TK 111 — Tién mit
Tir ngay: 01/12/2010 dén ngay: 31/12/2010

S6 dw dau thang: 52.048.402
Ghi ¢0 TK 111, ghi n¢ cac TK
Ngay Cong c¢6 TK 111
TK 133 TK 136 TK 141 TK 153 TK 334

02/12 3.500.000 3.500.000

07/12 60.310 18.940.000 135.941.162

09/12 16.000.000 16.000.000

29/12 1.061.412 26.378.739

30/12 906.090 3.490.910 1.212.967.000

31/12 1.045.272.931 1.045.272.931
Cong 71.524.063 | 207.100.000 | 141.940.000 177.081.643 | 1.045.272.931 5.211.707.154

Ke toan ghi so

S6 dw cudi thang: 126.160.797

Ngay 31

K¢ toan truéng

thang 12 nam 2010

Giam doc

Sinh vién: Nguyén Thi Thay — Lép QT1102K

77



Khoa luan tot nghiép
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Dia chi: s0 4 Cu Chinh Lan —Hong Bang — TP. Hai Phong

NHAT KY CHUNG TU SO 7
Ghi C6 Tk 334: Phai tra cong nhén vién
Tir ngay: 01/12/2010 dén ngay: 31/12/2010

S6 dw diu thang: 3.803.190.257
Ngay Cong PS co TKng 241 | TK ng 154 TK ng 627 TK n¢ 641 TK ng 642
31/12 1.878.209.996 | 92.892.211 | 355.033.510 | 197.052.033 | 134.680.207 | 342.286.287
Cong 1.878.209.996 | 92.892.211 | 587.879.816| 324.900.372 | 210.318.408 | 342.286.287
S6 duw cudi thang: 1.319.401.505
Ngay 31 thang 12 nam 2010
K¢ toan ghi s6 Ké toan truéng Giam doc
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Pia chi: s0 4 Cu Chinh Lan —Hong Bang — TP. Hai Phong

NHAT KY CHUNG TU SO 7
Ghi C6 Tk 3382: Kinh phi cong doan
Tir ngay: 01/12/2010 dén ngay: 31/12/2010

S6 dw dau thang: 101.365.739
Ngay Cong PS c6 TKno 154 | TK ng 334 TK no 642 | TK ng 641 TK ng 627
31/12 72.847.877 1.075.542 10.203.814 4.550.000 | 7.862.515 5.450.000
Cong 72.847.877 1.075.542 10.203.814 4.550.000 | 7.862.515 5.450.000
S6 duw cudi thang: 1.319.401.505

Ngay 31 thang 12 nam 2010

K& toan ghi so K& toan truémg Giam dbc
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Truong Pai hoc Dan Lap Hai Phong

CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Pia chi: s0 4 Cu Chinh Lan —Hong Bang — TP. Hai Phong

NHAT KY CHUNG TU SO 7
Ghi C6 Tk 3383: Bao hiém x4 hdi
Tir ngay: 01/12/2010 dén ngay: 31/12/2010

S6 dw dau thang:

3.803.190.257

Ngay | Cong PS co TK n¢ 154 TK ng 627 TK ng 641 TK ng 642
31/12 83.904.295 1.482.232 19.510.272 7.313.952 24.463.811
Cong 83.904.295 1.482.232 19.510.272 7.313.952 24.463.811

Ke toan ghi so

Ké toan truong

S6 dwr cudi thang:

107.838.037

Ngay 31 thang 12 nam 2010

Giam doc
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Pia chi: s0 4 Cu Chinh Lan —Hong Bang — TP. Hai Phong

NHAT KY CHUNG TU SO 7
Ghi C6 Tk 3384: Bao hiém y té
Tu ngay: 01/12/2010 dén ngay: 31/12/2010

S6 dw dau thang: 3.943
Ngay Cong PS co TK n¢ 154 TK ng 627 TK ng 641 TK ng 642
31/12 22.698.364 4.335.762 4.633.383 1.390.869 4.611.919
Cong 22.698.364 4.335.762 4.633.383 1.390.869 4.611.919

S6 dw cubi thang: -

Ngay 31 thang 12 nim 2010

K& to4n ghi sb Ké toan truémg Giam dbc
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Pia chi: so0 4 Cu Chinh Lan —Hong Bang — TP. Hai Phong

NHAT KY CHUNG TU SO 7

Ghi C6 Tk 3389: Bio hiém thit nghi¢p
Tir ngay: 01/12/2010 dén ngay: 31/12/2010

S6 dw diu thang: 1.752
Ngay | Céng PS cé TK no 154 TK n¢ 627 TK n¢ 641 TK n¢ 642
31/12 0.835.874 1.445.254 1.544.461 463.623 1.413.791
Cong 0.835.874 1.445.254 1.544.461 463.623 1.413.791

S6 dw cubi thang: -

Ngay 31 thang 12 nadm 2010

K& to4n ghi sb K& toan truémg Giam dbc
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI

SO CHI TIET TAlI KHOAN THEO TAI KHOAN POI UNG
Tir ngay: 01/12/2010 dén ngay: 31/12/2010
Tai khoan 334 — Phai tra ngudi lao dong

Du n¢ diu ngay

3.803.190.257

Phat sinh n¢ 4.361.998.748
Phat sinh c6 1.878.209.996
Duw ng cuoi ngay 1.319.401.505
Ngay Dién giai TK PS no PS co
bU
641 134.680.207
642 342.286.287
Tinh ra lwong phai tra cho CBCNV 627 197.052.033
241 92.892.211
154 355.033.510
16/12 | Chi bd xung in ca 1111 | 128.662.000
16/12 | Chi thudng cho tap thé c6 thanh tich cao 1111 13.245.000
16/12 | Chi lwong ky I thang 12 1111 | 179.600.000
22/12 | Chi thudng thi dua cho cac tap thé 1111 | 445.500.000
30/12 | Chi bo xung lwong cho CBCNV 1111 | 1.000.000.000
31/12 | Nop Ién cip trén 1 ngay cong 336 22.135.678
31/12 | Thu PPCD ciia CBCNV 3382 10.203.814
31/12 | Thu tién nha cia CBCNV 138 2.104.500
31/12 | Chi lwong ky II thang 12 1111 | 865.672.877

Ke toan ghi so

( Nguén: Phong ké todn tdi chinh Xi nghiép Vit tw va Van tdi)

Ngay 31 thang 12 nam 2010
Ke toan truéng
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI

SO CHI TIET TAI KHOAN THEO TAI KHOAN DOI UNG
Tir ngay: 01/12/2010 dén ngay: 31/12/2010
Tai khodn 338 — Phai tra, phai nop khac

Du ng diu ngay 226.996.804
Phat sinh n¢ 385.302.456
Phat sinh c6 516.353.663
Duw n¢ cuoi ngay 358.048.011
Ngay Dién giai TK PS ng PS co
‘ bU
17/12 | Tra tien BHXH nam 2010 1126 223.200.599
31/12 | Thu DPCD ciia CBCNV 34 10.203.814
31/12 | Thu BHXH cia CBCNV 334 29.896.620
31/12 | Thu BHYT ciia CBCNV 334 7.474.142
31/12 | Thu BHTN ciia CBCNV 334 4.856.617
31/12 | Trich BHXH tinh vao chi phi san xuat 641 7.313.952
642 24.463.811
627 19.510.272
154 1.482.232
31/12 | Trich BHYT tinh vao chi phi sin xuat 641 1.390.869
642 4.611.919
627 4.633.383
154 4.335.762
31/12 | Trich BHTN tinh vao chi phi san xuat 641 463.623
642 1.413.791
627 1.544.461
154 1.445.254

Ngay 31 thang 12 nadm 2010
Ke toan ghi so Ké toan trudéng

( Nguon: Phong ké todn tai chinh Xi nghiép Vit tw va Vin tdi)
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Dia chi: s0 4 Cu Chinh Lan —Hong Bang — TP. Hai Phong

SO CAI

Tai khoan 334 — Phai tra ngudi lao dong
Quy: 4 Nam: 2010

TK BU Phétsinh | Phatsinh | PSng PS c6 PS ng PS c6 PS ng PS c6 Liy ké PS | Liiy k/é PS
ngy co Thang 10 | Thang 10 | Thang 11 | Thang 11 | Thangl2 | Thang 12 ng co

Du dau 4.074.409.236 4.074.409.236 5.376.002.901 3.803.190.257 1.829.365.086

Tong ps 8.292.007.414 | 5.536.999.683 | 1.155.757.368 | 2.457.351.033 | 2.774.251.298 | 1.201.438.654 | 4.361.998.748 | 1.878.209.996 | 21.759.048.183 | 21.249.084.602
Dueudi [ 1319401505 | | 5376002901 | | 3803190257 | |- 1310401505 | | 1.319.401.505 |
- UWlleosesoor2| | 7600000 | | 2625380005 | | Loas2r293 | | 18857268396 | 1,000,000
B vazoterr | | - sea75307 | | smssersea| | se7e79816 | | 6.260.305.465
- ZE 77795412 | | 36000000 | | - so03201| | ozseam| | 479,621,377 |
- 7| | 1008439604 | | - s0610465 | | oe20877| | 000372 | | 4.242.830.386
- a4l | sea3a0492 | | 104100437 | | 19921647 | | 210318408 | | 2.494.433206
- saz| | 1513808641 | | 556860507 | | 3ssaes4es| | sa2oe6287 | | 6.901947.414

) . Ngay 31 thang 12 ndm 2010
Ke toan ghi so Ke toan trudng
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Dia chi: s0 4 Cu Chinh Lan —-Hong Bang — TP. Hai Phong

SO CAI
Tai khoan 3382 — Kinh phi cong doan
Quy: 4 Nam: 2010

TK BU Phéatsinh | Phatsinh | PSng PS c6 PS ng PS c6 PS ng PS c6 Liiy ké PS | Liiy 15é PS
ng co Thang 10 | Thang10| Thangl1l | Thang 1l | Thangl2 | Thang 12 ng co
Du dau 91.211.513 91.211.513 65.929.565 101.365.739 78.515.240
‘Tongps | 141.116,579 | 157.743.103 | 66.418.000 | 41.136.052 | | 8.323.000 | 43.759.174 | 66.375.579 | 72.847.877 | 546.389.198 | 575.711.995
Ducudi | | 107.838.037 | | 65929565 | | 101.365739 | | 107.838037| | 107.838.037
18| | 4376006 | | | 1 ] 43706006 | | 90.935.431
154 | 19514059 | 8919974 | 0518543 | | 1075542 | 108.345.417
 334| 7.884.000 | 27.933.046 | 2628.000 | 8.688.409|  2628.000 | 9.040.823| 2.628.000| 10.203.814 | 13.509.000 | 100.976.564
627 | i8sa7816| | 9o9r7a1| | 9450105 | | 5450000 | 87.883.372
Y 8450708 | | 3719668 | a7a0040| | 7862515 | 45.694.041
642 | 39582468 | 10710290 | | 11.009.663 | | 4550000 | 141.877.170
] . Ngay 31 thang 12 ndgm 2010
Ke toan ghi so Keé toan trudémg
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Dia chi: s0 4 Cu Chinh Lan —Hong Bang — TP. Hai Phong

SO CAI
Tai khoan 3383 — Bio hiém xi hi
Quiy: 4 Nam: 2010

TK DU Phaﬁ;mh Phact;és " Tﬁésnlgqulo Trf)ésngolo Trll)ésnl;qll ngngcoll Tlrzznng(iz Tﬁg’n;olZ Liiy ke PS ng | Liiy ke PS c6
Du dau 97.053.721 97.053.721 106.952.959 109.217.371 36.618.164
Tong ps | 397.840.508 | 303.247.787 | 98.992.380 | 108.891.618 | 108.187.462 | 110.451.874 |  190.660.666 83.904.295 1.278.912.357 1.244.755.193
Du cudi 2.461.000 106.952.959 109.217.371 2.461.000 2.461.000

112 | 390.045.808 98.992.380 108.891.618 190.660.666 1.278.912.357

138 3.246.226 778.910 1.233.908 1.233.408 7.834.326 7.834.326

154 47.177.606 22.869.440 22.821.934 1.486.232 265.078.422

334 89.177.075 29.484.535 29.795.920 29.896.620 346.435.062

627 67.774.368 23.552.720 24.711.376 19.510.272 263.935.856

641 22.149.888 7.417.968 7.417.968 7.313.952 91.578.288

642 73.722.624 24.788.045 24.470.768 24.463.811 269.893.239

) ) Ngay 31 thang 12 ndm 2010
Ke toan ghi so Ke toan truéng
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Truong Pai hoc Dan Lap Hai Phong

CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Dia chi: s0 4 Cu Chinh Lan —-Hong Bang — TP. Hai Phong

Tai khoan 3384 — Bio hiém y té

SO CAI

Quy: 4 Nam: 2010

TK DU | Phit sinh no Phatsinh | PS no PS c6 PS no PS c6 PS no PS c6 Liy ké PS | Liiy ké PS
: cb Thang 10 | Thang 10 | Thang 11 | Thang 11 | Théangl2 Thang 12 ng co

Du dau 3.943

Téngps | 67.646.364 | 67646364 | 22273.286 | 22273286 | 22670.771| 22670771 | 22702307 | 22698.364 | 260441063 | 260441063
Du cudi 3.943 -

M2 e7ede3e4| | 22273286 | | 22670771| | 22702307 | 260441063|
_______ 154 12959544 | 4288020} | 4833762| | 483%762) | 53785509
_______ 627 . |1ses201) | 4416135| | 4633383| | 4633383 | 50321028
_______ 641, ] Alree07| | 1390869, | 1300869 | 183%0869) | 17.549.154
_______ 642\ . |188r7480) | A6r7292) | 4588269| | 46l1919| | 50725447

Ngay 31 thang 12 nam 2010
Ke toan ghi so Ke toan trudéng
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CN CTY CP PTTM&DV-VINACOMIN — XN VAT TU VA VAN TAI
Dia chi: s0 4 Cu Chinh Lan —Hong Bang — TP. Hai Phong

SO CAI
Tai khoan 3389 — Bio hiém that nghiép
Quy: 4 Nam: 2010

TK BU Phatsinh | Phatsinh | PSne PS c6 PS ng PS ¢6 PS ng PS c6 Lily ké PS Lﬁyk,é'PS
ng céd Thang 10 | Thang 10 | Thang 11 | Thang 11 | Thangl2 | Thang 12 ng co

Du dau 1.752

Tongps | 29.308.186 | 29.308.186 | 9.646.950. | 9.646.950 | 9.823.610 | 9.823.610 | 9.837.626 | 9.835.874 | 112.697.839 | 112.697.839
Du cudi 1.752 -

""""" 11229.308.186 | | 9.646.950| | 9.823610| | 9.837.626| | 112697839
""""" 1541 | 4319848 | 1429340 = | 1445254 | 1445254 | 17.724.264
""""" 627| | 4560967 | | 1.472045| | 1544461 | 1544461 | 17.074.093
""""" 641 | 1390869 | | 463623 | 463623 | 463623 | 5730144
""""" 642 | | 4259915 | 1442845 | 1403279 | 1413791 | 15.268.753

Ngay 31 thang 12 nam 2010
Ke toan truéng

(=)}

Ké toan ghi s
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CHUONG 3
MOT SO KIEN NGHI PE HOAN THIEN TO CHUC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI
Xi NGHIEP VAT TU VA VAN TAI

A. MOT SO NHAN XET VE CONG TAC KE TOAN TAI Xi NGHIEP VAT
TU VA VAN TAI
3.1. Panh gia nhitng wu diém cia cong tac ké toan tai Xi nghiép Vat Tuw &
Van Tai.

3.1.1 Vé bd may quan ly

T6 chirc bo may quan 1y ciia Xi nghiép: Xi nghiép c6 mot bo may quan 1y chat
ché tur cép cao cho dén céac bd phan nhoé nhat, dam bao duge chuc nang, nhi¢ém vu
ctia mi bo phan. B6 may quan 1y chit ché nhung van gon nhe, phan cap rd rang.
Piém nbi bat trong bod may quan 1y ctiia Xi nghiép 1a giita cac phong ban, giita cac
b6 phan c¢6 sy phdi hop nhip nhang, tao hiéu qua cao trong cong viéc. Cac phong
ban, b phan trong Xi nghiép dugc trang bi day du cac thiét bi, mdy moc va
phuong tién vat chit hd tro nén nang suét lao dong cua nhan vién rit cao. Viée
phan cong, phan nhiém, diéu 1¢ chat ché& da khién cho nhén vién trong Xi nghiép
lam viéc nghiém tac véi y thirc chap hanh tét cac quy dinh ctia Xi nghiép ciing nhur
clia cong ty, ctia nganh Than. Pong thoi bd may kiém soat ctia Xi nghiép ciing lam
viéc ¢6 hiéu qua, phat hién duoc nhimg sai sot trong hoat dong cua Xi nghiép dé
bao cdo 1én cap trén va co bién phap diéu chinh kip thoi, phi hop.

3.1.2 Bo may ké toan

3.1.2.1 V& to chirc bd may ké toan

B may ké toan cua Xi nghi¢p duoc t6 chirc mot cach chit chd va hop 1y, thé
hién:

Thir nhit, & su phan cong lao dong ké toan. S6 lwong nhan vién ké toan trong
Xi nghiép va cong viéc cua timg ngudi duoc sip xép phu hop véi kha ning, trinh

dd va dugc trang bi day du cac phuong tién lam viéc. Vi vy, tuy nhan vién lam
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viéc trong khong khi nghiém tic nhung van hing say va c6 su phdi hop nhip
nhang, tao hi€u qua cao trong cong viéc.

Thtr hai, b0 may ké toan duge td chirc theo kiéu truc tuyén va xdy dung mo
hinh ké toan tap trung. B6 mdy ké toan duoc to chirc theo mo hinh nay ciing dap
g dugc yéu cau hach toan va tuong dbi phu hop véi hinh thirc hoat dong cua Xi
nghiép — 1a don vi chiu su kiém tra, gidm sat chat ché cua Téng cong ty. Vi vay,
v6i mo hinh ké toan tap trung s& thuan tién cho cong tac kiém tra, giam sat cia
Tong cong ty : khong c6 su chong chéo, mdi quyét dinh, thong tin, dir liéu déu l1a
duy nhét, han ché ric r6i khi c6 nhiéu di ban. Hoat dong xuyén subt, it tro ngai,
viéc cung cap thong tin nhanh va chinh xac vi moi thong tin, s6 liéu déu duoc tap
trung tai mot dia diém.

Thtr ba, Téng cong ty da trang bi cho bd phan ké toan cua Xi nghi€ép madt he
théng may tinh hién dai va phﬁn mém ké toan cads 2002 ver 8.0 dd duoc cai dat
san. Cac phﬁn hanh ké toan nho ¢6 su hd trg cta ké toan may dugc thuc hién mot
cach khoa hoc, chinh x4c, theo ding quy dinh ctia phap luat, ché do tai chinh, ké
toan hién hanh. Hé théng ké toan may da giGip cho cac phan hanh ké toan dugc
thuc hién nhanh chong, kip thoi, hitu ich cho cong tac quan tri ndo1 bg. Nho ¢o su
hd tro ctia phan mém ké toan may nén viéc tap hop va hé thong hoa cac nghiép vu
kinh té phat sinh theo bén C6 cua cac tai khoan két hop vai viéc phan tich cac
nghiép vu kinh té d6 theo cac tai khoan ddi tmg No ; két hop chit ché viéc ghi
chép cac nghiép vu kinh té phat sinh theo trinh ty thoi gian véi viéc hé théng hoa
cac nghiép vu theo ndi dung kinh té (theo tai khoan); két hop rong rai viéc hach
toan tong hop v6i hach toan chi tiét trén cing mot s ké toan va trong cung mot
qué trinh ghi chép theo hinh thirc Nhat ky — ching tir dugc phat huy cao do. Su
chinh xac cua hé théng ké toan may 1am cho nhan vién khong mat thoi gian doi
chiéu giita hach toan chi tiét va hach toan tong hop ma hé théng so sach van dugc
kiém soat chit ché.

Thtr tu, cong tac t6 chirc kiém tra ké toan, kiém tra qua trinh hach toan, kiém tra
cac nghiép vu kinh té phat sinh... dugc tién hanh ngay tai phong ké toan cua Xi

nghiép. Cac nhan vién ké todn c6 moi quan hé ki€ém tra, doi chi€u, so sanh véi
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nhau trong viéc phan anh cac nghiép vu kinh té phat sinh vao phan mém nén cé thé
phat hién kip thoi cac sai sot vé sb lidu, vé quy trinh hach toan.
3.1.2.2 V& cong tac ké toan néi chung

Qua s6 liéu, tai liéu ké toan va dic biét 1a cac bao cao ké toan tai chinh (nhu
bang tong két tai san, bao cdo ting giam von kinh doanh, két qua hoat dong san
xuit kinh doanh) cho thiy cong tac td chirc ké toan 1a tbt, da giup cho ban quan 1y
nidm duogc sb von hién co ca vé mat gia tri va hién vat, nguén hinh thanh va cac
bién dong tang giam von trong ky, mirc do dam bao vén luu dong, tinh hinh va kha
nang thanh toan,... Nhd d6 ma Xi nghiép ciing nhu Céng ty dé ra cac giai phap
dung dan xir 1y kip thoi cac van dé tai chinh nhdm dam bao cho qua trinh san xuat
kinh doanh duoc tién hanh thuan loi theo céc chuong trinh, ké hoach d3 dé ra nhu :
huy dong vén bo xung, xir 1y von thira, thu hdi cac khoan ng, thanh toan céc khoan
no dén han phai tra... Piéu d6 duoc thé hién cu thé & cic mit sau:

Vé hé thong chitng tiv ké todn: Chung tir ké toan vira 13 co s hach toan vira
1a co s& phap 1y cho cac nghiép vu kinh té phat sinh. Ché d6 chimg tir ké toan dugc
Xi nghiép chap hanh nghiém chinh theo dung quy dinh va huéng dan cua Bo tai
chinh, tap doan va cong ty. Quy trinh luan chuyén chimg tir dugc kiém tra chat
ch¢, an toan. Bén canh do, Xi nghiép con thuc hién dﬁy du ché d6 kiéu mau ké toan
phuc vu riéng cho nganh Than mot cach kip thoi, chinh xac.

Sau khi luan chuyén, chimg tir duoc luu trit ¢ hd so timg b phan riéng biét
tao thuan loi cho cong viéc kiém tra, dbi chiéu khi can thiét. Viéc lap, luan chuyén
va luu trit chimg tir dugc thuc hién theo ding quy dinh cua ché do ké toan hién
hanh.

Vé hé thong tai khodn ké todn: To chirc tai khoan ké toan 1a viéc thiét 1ap ché
d6 ké toan cho cac dbi tuong hach toan nham cung cdp cac thong tin tong quat vé
ting loai tai san, nguén von, qua trinh kinh doanh. Hé thong tai khoan ké toan cta
Xi nghiép 1a mot hé thong day du, chat ché, phu hop véi quan 1y, dam bao phan
anh duoc ddy du cac nghiép vu kinh té phat sinh. Nhitng tai khoan ké toan cua Xi
nghiép di tuan theo nhiing quy dinh théng nhat ché do chung va ché do riéng cta

nganh. Pac biét, Xi nghi¢p da van dung mdt cach sang tao hé théng tal khoan, cé
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cac tai khoan nhiéu cap chi tiét theo doi timg d6i tuong cu thé. Pidu nay rat quan
trong vi gitp cho viéc quan 1y cac dbi tuong dé dang, tién loi va khong anh hudng
dén kha nang xir 1y thong tin.

Vé hé théng sé sdch ké todn: Vi sy trang bi cia hé thong may vi tinh, tng
dung phan mém tin hoc vao cong tac ké toan da gitp cho viéc cap nhat thong tin ké
toan dugc thuc hién nhanh chong. S6 sach ké toan duoc in bang may timg to roi va
d6ng lai nén dam bao tinh 16 rang, khong tay x6a. Trong qua trinh theo ddi s6 sach
va cic nghiép vu phat sinh, ké toan con 1ap cac bang ké, sb nhat ky chuyén dung,
s6 chi tiét. DPiéu nay 1am cho viéc kiém tra, d6i chiéu va theo ddi tinh hinh bién
dong, ting giam cua cac loai tai san, ngudn vén cia Xi nghiép duoc dé dang. Cung

cap thong tin quan 1y cu thé, kip thoi theo yéu cau cua lanh dao.

Vé hé thong bdo cdo ké todn: Nhin chung, Xi nghiép di tuan thu mot cach
chat ch€ cac quy dinh cua ché dd ké toan vé cach thirc 1ap bao cdo tai chinh, dac
biét dbi vai cac bao cao bat bude nhu : Bang can ddi ké toan, Bao cdo két qua hoat
dong kinh doanh, thuyét minh bao céo tai chinh. Cac bao cao ndy duoc Xi nghiép
lap va guri ding thoi han cho cic co quan quan Iy Nha nude va Tong cong ty theo
dung quy dinh. Ngoai ra, Xi nghiép con c6 nhiing bao céo dé phuc vu cho cong tac
quan 1y rat hiru hiéu nhu : Béo céo luu chuyén tién té, bio cdo gia thanh san pham
dich vu, bao cdo chi tiét cong ng, bao cao chi tiét nhan su... Cac bao cdo nay cé két
ciu don gian, dé kiém tra giup ké toan dam bao tinh kip thoi trong viéc cung cap
thong tin cho quan 1y ciing nhu cho cac d6i tuong sir dung thong tin khac. Céc
khoan muc trén cac bao cdo nay cling don gian, d& doc, d& hiéu, dé phan tich lam
cho cac bao cao nay c6 thé cung cap thong tin cho cac dbi tugng ca trong va ngoai
Xi nghiép. Xi nghiép cling khong ngimg nang cao chat luong béo céo phuc vu

cong tac quan ly.

Vé quy trinh hach todn ké todn: Can bo trong phong ké toan da to chiic van
dung dung dan, nghiém chinh cac chinh sach, thé 18 ché do vé ké toan trong cong
tac hach toan ké toan. Do vay, cong tac ké toan cua Xi nghiép dat hiéu qua cao.

Céc thong tin vé tinh hinh hoat dong ciia Xi nghiép dugc phan dnh nhanh chéng,
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kip thoi, tao diéu kién cho ban lanh dao Xi nghiép dé ra cac phuong &n hoat dong

kinh doanh kip thoi, gitip cho hoat dong quan 1y kinh té dat hiéu qua cao.

3.2 Nhén xét chung vé cong tac té chirc ké toan tién lwong va cac khoan trich
theo lwong tai Xi nghi€p vat tw va van tai.

Hach toan tién lvong 1a mdt hé théng thong tin kiém tra cac hoat dong cua
tai san va cac quan hé kinh té trong qua trinh phan phdi trao doi va tiéu dung.

K& toan tién luong 1a mot bo phan cAu thanh cua ké toan noi chung n6 duoc
tach ra do nhu cau quan 1y cua timg doanh nghiép.

Ké toan tién lwong ngdy cang tré nén cap thiét va quan trong vi tién luong 1a
gian doan hach toan gan lién véi loi ich kinh té ciia nguoi lao dong va to chirc
kinh té. Phuong phéap hach toan chi dugc giai quyét khi né xuat phat tir nguoi lao
dong va t6 chie kinh té. Khong nhitng Xi nghiép vat tu va van tai ma bat ky mot
doanh nghiép nao hoat dong trong co ché thi trudng déu phai quan triét cac nguyén
tac trén va phai nhan thirc rd tam quan trong cta lao dong. Ludn ludn phai dam bao
cong bang cho viéc tra lwong, Tra luong phai hop 1y voi tinh hinh san xuat kinh
doanh cua Xi nghiép
3.2.1 Uu diém

Trong cong tac to chirc ké toan, Xi nghiép vat tu va van tai da khong nging
hoan thién bd may t chirc ké toan ctia minh, nd duoc to chirc chuyén sau, mdi ké
toan vién co trach nhiém 1am timg phan hanh cu thé nén phat huy duoc tinh chi
dong, sang tao trong cong viéc ctia minh. Cong tac quyét toan hang nim déu duoc
thuc hién tbt, o rang va dang thot han. D61 ngli ké toan c6 trinh do, nang luc, nhiét
tinh nén trong thoi gian qua da cung cap thong tin kip thoi, chinh xac cho lanh dao
cong ty dua ra cac quyét dinh chi dao san xuat kinh doanh trong qua trinh phat
trién ctia cong ty.

Cong ty 4p dung dung ché d6 ké toan hién hanh theo diing quy dinh cia Nha
nude. Thuce hién cac ché d6 hach toan kinh té, nop thué va cac khoan phai nop ngan
sach Nha nudc theo dung ché do hién hanh. Lap Béo cdo tai chinh quy, nam day
du, kip thoi

+Vé bd may quan ly: duogc t6 chirc gon nhe, hop 1y, cac by phan hoat dong
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nhip nhang, c6 hiéu qua, cung cip thong tin kip thoi, chinh x4c cho ban lanh dao
cong ty dé tir d6 co cach thirc quan 1y hiéu qua hon.

+ V& hach toan tién luong : K& toan hach toan day du, chinh xac rd rang
theo timg khoan muc cu thé trén tai khoan 334 theo dung nguyén tic hach toan ké
toan tai cong ty va quy dinh cua Nha nudc

Vé hach toan céc khoan trich theo lvong duoc hach toan vao tai khoan 338
nhu hach toan tién luong. D@)ng thoi Xi nghi¢p cling thuc hién viéc trich ndp
BHXH, BHYT, BHTN theo dung quy dinh cua Nha nude vao ding ddi tuong va
ndp co quan quan 1y theo ding thoi gian quy dinh .

+ V& hé thdng ching tir, s6 sach ké toan tién luong va cac khoan trich theo
lwong: Trong cong tac to chirc ké toan tién luong va cac khoan trich theo luong, Xi
nghiép da ap dung hé thong ching tlr, s6 sach ké toan theo quy dinh ctia Nha nudc.
Viéc ghi s6 dugc ké toan tién luong thyc hién theo diing trinh tu quy dinh, nghiém
chinh thyc hién nhitng quy dinh trong Luat lao dong vé tién luong, BHXH, BHYT
ctia Bo tai chinh. Pong thoi cac s6 sach,ching tir ké toan tién luong duge luu triv
c6 hé théng, 1d rang qua hé théng may vi tinh, dam bao cho viéc truy cap, d6i
chiéu s6 liéu mot cach thuan loi.

Luong hang thang va cac khoan thu nhép khac cua ngudi lao dong ludn dugce
thanh toan ding ky, chi trd ding thoi han

Chi phi tién lvong BHXH, BHYT, BHTN, KPCD luén dugc tinh diung, du va
phan bd dung cho ting chi phi, hach toan rd rang, ndp kinh phi cac khoan trich nop
1én cép trén dung thoi han.

Nhin chung, Cong tac to chirc ké toan tién lwong va cac khoan trich theo
luong tai Xi nghi¢p vat tu va van tai dugc thuc hién kha tbt, ddm bao tuan thu quy
dinh ctia ché d6 ké toan hién hanh va phu hop vai diéu kién thuc té ciia Xi nghiép.
Tuy nhién, song song véi nhitng cd ging trén cing nhitng hoat dong chil quan va
khach quan, cong tac to chirc ké toan tién lwong va cac khoan trich theo lwong tai
Xi nghiép van con nhirng mat ton tai can khac phuc.

3.2.2. Nhuoc diem.

Mic du Xi nghiép d3 tmg dung phdn mém mady vi tinh vao phuc vu cong tac
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ké toan nhung chua that sy phat huy hét hiéu qua vi trinh d6 vi tinh, tng dung cta
nhan vién con nhiéu han ché.

Xi nghiép dang &p dung hinh thirc Nhat ky — Chung tir 1a khong thuan tién
cho cong tac ké toan khi cong ty chu quan di budc sang giai doan c6 phan, hinh
thire ndy con c6 nhitng kho khin trong cong tac ghi sb, khong thuan loi trong cong
tac chuyén mon hoa cong tac ké toan.

Phong ké toan cua Xi nghiép nhin chung, cdc nhan vién déu 1a nhimng ngudi c6
trinh d9, kinh nghiém va chuyén mén vimg vang, song van con c6é mdt s it nhan
vién méi chua co6 kinh nghiém va hi€u qua chua cao.

M5 hinh ké toan tap trung tai Xi nghi€p tuy thuan tién cho hoat dong kiém tra
ctia tong cong ty nhung lai cAn mot s6 luong nhan vién ké toan déng, khéi luong
cong viéc nhiéu, ap luc cong viéc 1on vi Xi nghiép vira san xuit vira kinh doanh
cung cap dich vu vén tai duong thay va duong bo khong chi cho trong va ngoai
nganh Than. Ciing chinh vi vy ma, mot s6 nhan vién ké toan nhiéu kinh nghiém

tai Xi nghi€p phai ki€ém nhiém nhiéu cong viéc cung mot ltc.

Ké toan tién luong tong hop ngay céng 1am viéce thuc té ctia cong nhan vién
1a co s dé tinh toan tién luong phai tra cho nguoi lao dong can cir trén bang cham
cong ma cac bod phan gui vé do d6 ngdy cong chua that sy chinh xac vi viée di
mudn vé sdm ctia ngudi lao dong khong thé hién trén bang chim cong nay.

B .MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI Xi NGHIEP
VAT TU VA VAN TAI
3.3 Cong tac ké toan néi chung

Vé té chirc b¢ mdy hach todn ké todn ciia Xi nghiép: Thir nhat, viéc t6 chirc
bd may ké toan cuia Xi nghiép theo mé hinh tap trung, mé hinh nay 1a phu hop véi
Xi nghiép. Tuy nhién, nham giam khéi lwong va ap luc cong viéc cho cac nhan
vién phong ké toan, ddng thoi giup viée hach toan duoc nhanh chong, day du hon
nhitg nghiép vu kinh té phat sinh ¢ cac bo phan nhu: xuéng may bao ho lao dong,

xuong stra chira van tai thuy, phong van tai thuy, bai xe container... thi Xi nghiép
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nén ap dung mo hinh ké toan vira phan tan — vira tip trung, hodc c6 nhan vién phu
trach cong tac ké toan riéng cho tung bo phén, chiu trach nhi¢m truc tiép giam sat,
thu thap thong tin, s6 liéu lién quan cac nghi€p vu phat sinh tai by phan do.

Thir hai, doi ngii lao dong ludn 13 van d& ma mdi doanh nghiép luon mudn
phat trién. Giai phap cho van dé nay 1a ludn ludn chi trong cong tac do tao nang
cao trinh d§ chuyén moén, nghi¢p vu cho cac by, cong nhan vién ctia Xi nghiép;
tuyén dung cac can bd thong qua hé thdng thi tuyén, c6 ké hoach bdi dudng doi
ngil can b ké can dam dwong cac nhiém vu theo yéu cau méi ciia Xi nghiép; siap
xép, bd tri can b gidi vao nhimg vi tri chii chdt; khong ngimg nang cao doi séng
vat chat va tinh than cho can bo, cong nhéan vién; khuyén khich phéat huy kha niang
sang tao cua cac can b, cong nhan vién trong Xi nghiép...

Vé hé thong chirng tiv ké todn: Xi nghiép ludn luén doi moi, tim bién phap
xay dung quy trinh luan chuyén chimg tir mot cach khoa hoc, chit ché va trang bi
phuong tién ky thuat hién dai hon cho viéc 1ap chung tir. Phuong hudng cua Xi
nghiép trong thoi gian téi 12 nén don gian hoa ndi dung chung tir, giam bét sd
lugng chung tir theo hudng sir dung ching tir lién hop, chtng tir nhiéu lan; ting
cuong viée kiém tra tuan tha ché d6 ghi chép ban dau; 1am rd trach nhiém cua timg
ca nhan trong ting khau luan chuyén ching tir.

Vé hé thong bdo cdo ké todn: hé thong bao cao ké toan cua Xi nghiép khong
chi cho thay tinh hinh tai chinh cta Xi nghiép ma con cho thiy phuong hudng dé
Xi nghiép phat trién trong tuong lai. Pé hé thong bao céo ké toan ¢ hiéu qua hon
nita. Xi nghiép c6 thé ting cuong su két hop giira ké toan tai chinh va ké toan quan
tri trong cing mot bd may ké toan. Theo hinh thic ndy, bd may ké toan cua Xi
nghiép dugc to chire thong nhat, d& phan cong chuyén moén hoa cong viée, tao diéu
kién tiét kiém thoi gian va chi phi ma khong anh hudng dén chat luong thong tin.
Theo quan diém nay, dé thu thap, xur Iy va cung cp thong tin ké toan quan tri,
doanh nghiép can tién hanh m& cac sb chi tiét, bao cdo phan tich trén co s& bao céo
ké toan. Viéc két hop nay co rat nhiéu wu diém. Trudc hét, hé théng ké toan Viét
Nam hi¢n nay duoc td chirc theo mo hinh ké toan dong nén vi¢c td chire thu thap,

xt 1y va cung cép thong tin c6 tinh thudong xuyén, do d6 té chirc ké toan quan tri
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két hop voi ké toan tai chinh s& thuan tién hon cho viéc thu thap, xir Iy va cung cap
thong tin, tiét kiém thoi gian va chi phi cho viéc to chirc bd mdy ké toan day du.
Tht hai 14 trinh d6 cta cac can bd ké toan trong cac doanh nghi€p Viét Nam hién
nay ciing chua duoc dao tao chuyén sau theo nganh ké toan quan tri nén khi lam
thém cong viéc cua ké toan quan tri s€ t6t hon lam riéng biét. Thur ba, viéc thu
thap, xir Iy va cng cap thong tin ké toan tai chinh va ké toan quan tri ciing dua trén
cing mot thong tin dau vao s& thuan tién hon cho viéc co gidi hoa cong tac ké
toan.

3.4 Mt s6 bién phap dé xuat nham hoan thién cong tic ké toan tién lwong.
Bién phap 1 : Nhu nhan xét & trén ngay cong lao dong 1a yéu td quan trong dé
tinh ra lwong co ban cho nguoi lao dong. Ngoai viéc phan anh mirc d§ hao phi ma
nguoi lao dong bé ra, nd con phan anh tinh than trach nhiém, thai d6 vai cong viéc
duoc giao. Do d6 viéc chdm cong chinh x4c s& 14 can ¢l dé tinh lwong dam bao thu
nhap, doi song clia ngudi lao dong.

Tai Xi nghiép ké toan lao dong, tién lwong c6 nhiém vu tong hop ngiy cong
lam viéc thuc té. SO liéu cham coéng duge giao cho cac phong ban tryc tiép cham.
Can bo lao dong tién luong khong tryc tiép theo ddi viéc chim cong ma trén bang
chdm cong khong thé hién duoc viée di lam ding gio, di tré, vé sém cta nguoi lao
dong ma viéc di som, vé muédn cua cong nhan khong thé hién duoc trén Bang chidm
cong. Do vdy dé khic phuc tinh trang nay ké toan tién luong thudng xuyén theo
ddi viéc chAm cong, theo ddi gio cong lam viéc thuc té dé viéc cham cong duogc
chinh xac hon.

Bién phap 2: Viéc dung hinh thirc Nhat ky- Chimg tir tai don vi da c6 phan hoa 1a
khong hop 1y vi né mang khéi lugng cong viée 16n, hinh thirc nay s& can dén cac
Nhat ky, ching tir, cac s6 cai, Bang ké, Bang tong hop, phan b va cac sb lién quan
dé lap ra cac so, bang tong hop can thiét dé hoan thién cong tac ké toan. Vi vay
theo em trong thoi gian té1 Xi nghi¢p khong nén 4p dung hinh thirc nay nita ma
nén chuyén doi sang hinh thirc Nhat ky chung nham giam thiéu dugc cac but toan
tring 13p va giam bot dugc s6 sach lién quan. Qua thuc té em nhan thdy Xi nghiép

d3 4p dung hinh thic Nhat ky — Chung tir rat 1au nén viéc thay ddi hinh thie ké
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toan mdi 1a tuong dbi kho khan va can c6 nhiéu thoi gian nhung viéc thay do6i nay
1a hoan toan can thiét vi khi Cong ty chu quan di c6 phan hoa thi yéu td thi trudng
s& tac dong truc tiép dén moi mit ctia cong ty ngay dén viée hach toan, ghi chép
cac but toan, cac nghiép vu ké toan sao cho hop 1y, day dit ma viéc d6 don gian thi
mang lai hi€u qua cao trong viéc xtr 1y thong tin.

Dic trung cua hinh thire Nhat ky chung 1a tt ca cac nghiép vu phat sinh déu
phai vao s6 nhat ky ma trong tdm 13 s6 Nhat ky chung theo trinh ty cic nghiép vu
phat sinh theo thoi gian, dinh khoan sau d6 1ay s liéu dé ghi vao s cai theo timg
nghiép vu phét sinh. Hinh thtirc Nhat ky chung don gian, d& lam, dé hiéu, d& d6i
chiéu, theo ddi va khong yéu cau trinh do ké toan cao, ap dung cho moi loai hinh
doanh nghi€p. Tuy nhién hinh thtrc nay khoéng thuén tién cho viéc chuyén mon
hoa cong tac ké toan nhung rat thuan loi cho viéc co gidi hoa cong tac ké toan
bang may tinh.

Bién phap 3:
- Tang cudng dao tao can bd quan 1y va cong nhan san xuét, thuong xuyén ctr
nhiing can bd quan 1y cua cong ty tham gia cac khod hoc nang cao trinh do quan ly
nhim dap tmg cho nhu cau quan 1y cta cong ty, dwa cong ty ngay cang phat trién

- Thudng xuyén to chitc cac cudc kiém tra, thi lao dong gidi trong cac bo phan
ctia cong ty nham khuyén khich can bd cong nhan vién tham gia hoc tap, nang cao
tay nghé.
- Tuyén dung lao dong co tay nghé cao.
Bién phap 4:
Pé tién thuong thuc sy 1a don bay khuyén khich tinh than ngudi lao dong Xi
nghiép nén xay dung quy ché thuong cho timg can bo cong nhan vién nham han
ché tinh binh quén trong viéc chi tra thuong. Do vy Xi nghiép nén st dung hinh
thirc thuong hang thang theo hé sé dong gop vao cong viéc ddi v6i ca nhan co
thanh tich xuat sic trong cong viéc, c6 dong gop cho su phat trién ciia Xi nghiép.
- Thuong tiét kiém nguyén vat liéu: Trén co s¢ dinh mtc ti€u hao nguyén vat
liéu dbi voi timg to san xut, cong ty can c6 bo phan tinh toan muc tiét kiém

nguyén vat liéu thudng xuyén, khip thoi ddi voi ting san pham dé 1am co s xac
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dinh mirc thuéng theo quy dinh ctia cong ty.

- Thudng sang kién va cai tién k¥ thuat, hop 1y hoa san xuat. Ché d6 nay can
dugc phd bién cho tit ca ngudi lao dong toan cong ty cd sang kién cai tién ki
thuat, nang cao nang luc san xuét kinh doanh cta cong ty. Ché d nay can quy dinh
r0 muc thudng can ctr vao sb tién 1am loi thuc té.

Ché do phat trach nhiém vat chét: Song song v&i bién phap kich thich lgi
ich vat chét ciing can phai quy dinh rd ché do chiu trach nhiém vat chat déi véi
ting t6 khong hoan thanh ké hoach, khong dam bao chit lwong hay lam ting chi
phi san xuét.

Bién phap 5: Di voi phong ké toan

- Thudng xuyén dao tao, boi dudng nghiép vu kién thitc cho CBCNV dic
biét 1a trinh db tin hoc va cac chuan muc ké toan méi.

- Thudng xuyén kiém tra s6 sach, d6i chiéu so liéu nham phat hién sai sot dé
chan chinh kip thoi.

- Phat huy, tan dung hét kha nang s dung may vi tinh ma Xi nghiép chuan
bi nham tong hop sb liéu khoa hoc, 16 rang

- Tang cuong theo doi, kiém tra can b CNV hoan thanh tt nhiém vu cua
minh thong qua viéc thuong xuyén theo ddi bang chdm cong cia timg phong ban.

- T6 chuc gid lam viéc mot cach khoa hoc, 6n dinh cong tac phan cong
nhiém vy cu thé nham chuyén mon hoa cong tac ké toan, ting hiéu qua cong viée

- C6 chinh sach khen thudng véi cac ca nhan c6 thanh tich xut sic trong
cong viéc. Co ché d6 thuong phat rd rang dé khuyén khich tinh than 1am viéc

Bién phap 6: Doanh nghiép can cht ¥ dén méi quan hé gitta cac phong ban dé c6
hiéu qua hon. Nhiing phong ban nao c6 lién quan dén nhau can phan cong cong
viéc va trach nhiém 1o rang, tranh y lai vao nhau va cé su trg giup 1an nhau tranh
truong hop 1am cong viéc phirc tap hon, phai c6 su théng nhat gitta cac bo phan
co lién quan dé tang hi¢u qua cong viéc. Vi du nhu Phong td churc phai co su
thong nhat v6i phong ké toan dé c6 su théng nhit vé ché do tra luong cho ngudi

lao dong.
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Bién phap 7: Dé ton tai trudc su canh tranh gay gat trén thi trudng Xi nghiép nén
thudng xuyén trau doi, bd sung kién thirc nghiép vy, kién thirc chuyén mén, kién
toan bd may quan 1y. Diéu ndy s& nang cao hiéu qua san xuit kinh doanh cua Xi
nghiép dong thoi dan loai bo nhimng can bd thiéu chuyén mon, trinh do lam viéc
kém hi¢u qud va hinh thanh déi ngli can bd chuyén nghiép, nang dong co6 trach
nhiém dap tng duge moi yéu cau cia cong viée va co ché quan 1y méi. Xay dung
quy ché phu hop trong kinh doanh 1am sao gan trach nhiém, nghia vu va quyén

han vé1i loi ich ctia can bd cong nhan vién
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KET LUAN
Pé trd thanh cong cu quan 1y cé hiéu luc, ké toan noi chung va dac biét la ké toan
tién lwong va cac khoan trich theo lwong néi riéng phai luon dugc hoan thién nham
dap Gmg cong tac quan 1y doanh nghiép trong nén kinh té thi truong hién nay.
Nhitng thong tin dugc cung cap tir bo phan nd ciing 1a nhing chi tiéu tong hop
danh gia hiéu qua va hoat dong san xuét ciing nhu tinh hinh st dung va quan Iy cac
yéu tb san xuét cia mdi doanh nghiép.
Trong thoi gian thuc tép tai chi nhanh Cong ty ¢d phan dau tu thuong mai va dich
vu VINACOMIN — Xi nghi€p vat tu va van tai, trén co s¢ nhiing kién thuc,
phuong phap da hoc & trudong két hop voi tim hiéu tinh hinh thuc té & Xi nghiép,
em d3 di sdu nghién ctru dé tai ké toan tién luong va cac khoan trich theo luong.
Trén co so nhitng tdn tai va tinh hinh cu thé d6, em manh dan dé xuit mot s6 v
kién nham khac phuc nhiing han ché va hoan thién hon nita hé théng ké toan noi
chung va ké toan tién luong va céc khoan trich theo lwong tai Xi nghiép noi riéng.
Do hiéu biét con han hep va thoi gian tim hiéu c6 han, khoa luan ctia em con nhiéu
thiéu sot, em kinh mong cac thay ¢ luu tAm va stra chira dé bai khoa luan ciia em
hoan thién hon.
Em xin chan thanh cam on Thac si L& Thi Nam Phuong cung ban lanh dao Xi
nghiép vat tu va van tai di nhiét tinh hudng dan va gitip d& em hoan thanh dé tai
nay.
Em xin chan thanh cam on!
Hai Phong, thang 06 nam 2010
Sinh vién
Nguyén Thi Thiy
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