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Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K
LOI MO PAU

Trong co ché thi trudng dé dat duoc hiéu qua kinh doanh cao nhat thi céc
doanh nghiép phai t6 chac quan ly mot cach hop Iy sao cho tiét kiém dugc chi
phi san xuat, ha gia thanh san pham & mirc ¢6 thé chap nhan dugc, dé tir 46 nang

cao dugc loi nhuan.

Gia thanh cuaa san pham 1 tap hop cua rat nhiéu loai chi phi trong qua trinh
san xuat kinh doanh cua doanh nghiép. Trong d6 thi tién luong cta nguoi lao
dong 1a khoan chi phi chiém ty trong kha 16n. Bi kém véi tién luong 13 cac
khoan trich theo lwong dugc tinh theo qui dinh ctia Nha nude. Do do, cong tac
quan ly ké toan tién luong c6 su lién quan chat ché dén lgi nhuan thu duoc cua
doanh nghiép.

Ké toan tién luong va cac khoan trich theo tién luong 1a mot phan hanh ké
toan hét suc quan trong va c6 mat o tat ca cac loai hinh doanh nghiép. Tién
lwong 13 cong cu ma doanh nghiép str dung dé tra cho nguoi lao dong trong qua
trinh san xuat kinh doanh. P ciing chinh 1a dong luc thiét thuc dé thac day kich
thich nguoi lao dong cb gang hoan thanh tét cng viéc duoc giao. Vi vay viéc
thuc hién tét cong tac ké toan tién luong s& cd tac dung cb vii, khuyén khich
nguoi lao dong nhiét tinh hing say hon trong céng viéc. Pong thoi khai thac
tiém ning sang tao, tao ra dong luc kich thich san xuat cua ho.

Nhan thirc duoc tam quan trong cua cong tac ké toan tién luong va cac
khoan trich theo tién lwong trong thoi gian thuc tap tai Cong ty co phan Sat
trang men - Nhdm Hai Phong, duoc su gitp dd, chi bao nhiét tinh cua cac cd
chl can bo cong nhan vién trong cong ty. Dic biét la sy huéng dan, chi bao tan
tinh caa thay gido Ths. Pham Vian Tuong em da quyét dinh chon dé tai ** Hoan
thign té chitc ké toan tién lwong va cdc khodn trich theo tién lwong tai Cong
ty Cé phdn Sdit trang men —Nhém Hdi Phong ' lam dé tai khéa luan tét
nghiép.

Noi dung khoa luan tét nghiép cua em bao gom 3 phan:

Chwong I : Co s& ly luan chung vé ké toan tién lwong va cac khoan
trich theo tién lwong trong doanh nghiép hién nay.

GVHD:ThS. Pham Viin Twong 1
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Chuwong II : Thuc trang cong tac té chirc ké toan tién lwong va cac
khoan trich theo tién lwong tai Cong ty Cé phan Sit trang men — Nhom
Hai Phong.

Chuwong II1 : Mét s6 giai phap hoan thién cong tac ké toan tién lwong
va cac khoan trich theo tién lwong tai Cong ty Co phan Sat trang men —
Nh6ém Hai Phong.

Tuy nhién véi kién thic va trinh d6 con nhiéu han ché, thoi gian thuc tap
chua 1au, it c6 kinh nghiém thyc té nén bai viét caa em chua dugc hoan thién.
Do d6 em rat mong dugc su thdng cam va nhitng y kién dong goép quy bau cua
cac thay co dé khoa luan tét nghiép cia em dugc hoan thién hon .

Em xin chan thanh cdm on!

GVHD:ThS. Pham Viin Twong 2
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CHUONG I:

CO SO LY LUAN CHUNG VE KE TOAN TIEN LUONG
VA CAC KHOAN TRiCH THEO TIEN LUONG
TRONG DOANH NGHIEP HIEN NAY.

1.1. Ly thuyét chung vé tién lwong va cac khoan trich theo tién lwong.
1.1.1. Khéi niém va ndi dung co ban veé tién lwong.

a) Khai ni¢m tién lwong :

Trén thyc té ton tai rat nhiéu khai niém vé tién luong :

" Tién luong 14 biéu hién bang tién cua gia tri sirc lao dong ma nguoi lao
dong di bo ra trong qua trinh san xuat kinh doanh va duoc thanh toan theo két
qua cudi cung."

" Tién luong 1a gia ca sic lao dong dugc hinh thanh qua thoa thuan giira
nguoi sir dung lao dong va ngudi lao dong phi hop véi quan hé cung cau lao
déng trong nén kinh té thi truong ."

" Tién luong 1a khoan tién ma nguoi lao dong nhan dugc khi ho da hoan
thanh hoac sé hoan thanh mot cong viéc nao do, ma cong viéc d6 khong bi phap

luat ngan cam."
Hay la :

" Tién lwong duoc hiéu 1a s6 lwong tién té ma nguoi sir dung lao dong tra
cho nguoi lao dong khi ho hoan thanh cbng viéc theo chirc nang nhiém vu duoc
phap luat qui dinh hoic hai bén da thoéa thuan trong hop dong lao dong."

b) Néi dung co ban vé tién lwong.

Quy tién luong cua doanh nghiép la toan bo tién lwong ma doanh nghiép
dung dé chi tra cho tat ca cac d6i twong lao dong do doanh nghiép truc tiép quan
ly va str dung. Ptng trén goc do hach toan quy tién luong dugc phan 1am hai
loai tién lwong chinh va tién lwong phu.

- Tién luong chinh 12 tién luong tra cho ngudi lao dong dugc tinh theo khoi
lrong cong viéc hoan thanh hoac tinh theo thoi gian lam nhiém vu chinh tai
doanh nghiép bao gom : Tién lwong theo san pham, tién lwong theo thoi gian va
cac khoan phu cap kém theo.

GVHD:ThS. Pham Vin Twong 3
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- Tién luong phuy la tién luong tra cho ngudi lao dong trong thoi gian khdng
lam viéc tai doanh nghiép nhung van duoc hudng luong theo ché d6 qui dinh
nhu : tién luong nghi phép, nghi 1. ..

Ngoai ra & Viét Nam con c6 mot s6 khai niém nhu :

- Tién lwong co ban: 14 tién lvong dugc chinh thire ghi trong céc hop dong
lao dong, cac quyét dinh vé luong hay qua cac thoa thuan chinh thic. Tién
lwong co ban phan &nh gia tri cua sic lao dong va tim quan trong cua cong viéc
ma nguoi lao dong dam nhan.

Tién luong co ban dugc xac dinh nhu sau

Tién luong coban = Tién luong téi thiéu x Hé s6 luong

- Tién lwong toi thiéu: 12 tién luong tra cho ngudi lao dong gian don nhét
trong diéu kién binh thuong cia xa hoi. Tién luong téi thiéu dugc phap luat bao
VE.

Pic trung cua tién luong tdi thiéu :

+ Puoc xac dinh ¢ng voi trinh d6 lao déng gian don nhat.

+ Tuong Gng Vi cuong dd lao dong nhe nhang nhat trong diéu kién lao
dong binh thuong.

+ Pam bao nhu cau tiéu ding & mic tbi thiéu can thiét.

+ Tuong &g Vi gia tu liéu sinh hoat chi yéu & ving c6 mic gia trung
binh.

Tién luong toi thiéu 13 co so nén tang dé xac dinh muc lwong tra cho céac
loai hinh lao dong khac. N6 con la cong cu dé Nha nuéc quan ly va kiém tra
viéc trao d6i mua bén sirc lao dong. Tién luong toi thiéu con nham diéu tiét thu
nhap gitra cac thanh phan kinh té.

- Tién lwong danh nghia: 12 s6 lugng tién t& ma nguoi lao dong nhan dugc
khi ho hoan thanh mot khéi luong céng viéc nhat dinh.

- Tién lwong thuc té : La sé luong tu lidu sinh hoat va dich vu ma nguoi
lao dong trao do6i bang tién lwong danh nghia ctia minh sau khi dd déng gop cac
khoan thué, khoan déng gop theo quy dinh.

GVHD:ThS. Pham Vin Twong 4
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1.1.2. Vai tro, chirc ning, ban chat va y nghia cia tién lrong.
a) Vai tro cia tién lwong.
-Vé mat kinh té :

+ Tién luong dong vai trd dac biét quan trong, quyét dinh trong viéc 6n
dinh va phét trién kinh té gia dinh. Néu tién lwong khong du trang trai, mac
séng cua ngudi lao dong bi giam sut, ho phai kiém viéc 1am thém ngoai doanh
nghiép nhu vay c6 thé gay anh huong dén két qua 1am viéc tai doanh nghiép.
Nguoc lai, néu tién luong tra cho ngudi lao dong 16n hon muc lwong tdi thiéu
thi s& tao cho nguoi lao dong yén tam, phan khoi cong tac, don hét nang luc cua
minh cho céng viéc vi loi ich chung va loi ich riéng. C6 nhu vay thi nén kinh té
méi cang ngay phat trién hon.

+ Tién luong c6 vai trd tai san xuat sirc lao dong, dong thoi 13 don bay
thuc day kinh té phat trién. V&i nhiing doanh nghiép c6 ché do luong hop ly thi
s& thu hat duoc ngudn nhan luc c6 chat lwong tét. Va khi nhan duoc muc luong
xung dang voi ste lao dong cua minh thi ngudi lao dong cang c6 dong luc phan
dau hon nira nham thanh cong hon va nang cao thu nhap caa minh hon. Va nhu
vay thong qua tién luong nha quan ly s& diéu hanh, st dung lao dong dé dang
hon.

- Vé mdt chinh tri- xa hdi :

+ Tién lwong co vai trd phan phéi lao dong. Khi tién lwong duoc tra mot
cach hop ly théa man nhu cau cua ngudi lao dong thi nguoi lao dong sé tu
nguyén gan bo l1au dai véi doanh nghiép. Nhu vay sé khong xay ra tinh trang
thiéu lao dong hay nan that nghiép gay lo ngai cho xa hoi.

b) Chirc ning ciia tién lwong.
Tién luong c6 nhitng chirc ning sau day :
- Chitc nang thudce do gia tri surc lao dong.

Tién luong biéu thi gia ca suc lao dong cé nghia la thudc do dé xac dinh
muc tién cdng cho céc loai hinh lao dong, 1a cin ctr dé thué mudn lao dong, 1a

co so dé xac dinh don gia san pham.

- Chitc nang kich thich nguoi lao dong.

GVHD:ThS. Pham Vin Twong 5
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Tra lwong mot cach hop ly va khoa hoc sé 1a don bay quan trong hiru ich
nham kich thich ngudi lao dong 1am viéc mot cach hiéu qua. S& tao ra niém say
mé huang khoi, tu hoc hoi ning cao trinh do chuyén mén, dong thoi cé trach
nhiém hon v&i lgi ich tap thé va cong viéc duoc giao.

- Chie nang bdo hiém va tich Liy.

Chtic ning bao hiém va tich lily cua tién lwong thé hién & chd trong hoat
dong lao dong ngudi lao dong khdng nging duy tri cudc séng hang ngay trong
thoi gian con kha niang lao dong. Tién luong tra cho ngudi lao dong phai dam
bao duy tri duoc cudc séng hang ngay trong thoi gian 1am viéc va con du phong
cho tuong lai khi nguoi lao dong hét kha ning lam viéc hodc khong may gap rui
ro.

- Chitc nang la cong cu quan ly cua doanh nghiép.

Bat ky doanh nghiép nao hoat dong cling déu c6 muc tiéu la dat duogc loi
nhuan cao nhat. Bén canh cac chi phi vé tu liéu san xuat, chi phi phuc vu cho
qua trinh san xuat thi chi phi tra cho nguoi lao dong ciing 1a mot yéu té lubn
duoc can nhac. Nguoi sir dung lao dong luén muén chac chan rang so tien ma
ho bo ra dé chi tra cho ngudi lao dong phai duoc thu vé bang nhitng két qua
xung dang va dem lai hiéu qua cao nhat. Nhu vay 1a nguoi sir dung lao dong sé
str dung tién lwong nhu mot cdng cu dé quan Iy chat ché sé luong va chat luong
lao d6ng caa minh dé tra cong xtmg dang cho ngudi lao dong.

Ngoai c4c chirc nang ké trén tién luong con c6 mot s6 chirc ning khac

nhu : Chirc nang giam sat, chirc nang xa hai...
¢) Ban chadt cia tién lwong

Theo quan diém cua Chu nghia Mac - Lénin, tién luong 13 mét phan thu
nhap quéc dan biéu hién bang tién ma ngudi lao dong nhan dugc dé bu dap cho
lao dong da bo ra tuy theo sé lugng va chat luong cia nguoi lao dong d6. Nhu
vay tién luong 1a mot phan gia tri mai sang tao ra dugc phan phéi cho ngudi lao
dong dé tai san xuat strc lao dong cua minh. Vi ngudi lao dong trong qua trinh
tham gia san xuat phai hao phi mot lugng stc lao dong nhat dinh va sau d6 phai
duoc bu dap bang viéc str dung tu liéu tiéu dung.

Tién luwong 1a mot bo phan caa thu nhap quéc dan duoc Nha nudc phan
phdi cho ngudi lao dong vi thé nd chiu anh huong caa mot loat nhan té: Trinh

GVHD:ThS. Pham Vin Twong 6
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d6 phat trién san xuat, quan hé giita tich luy va tiéu dung trong tirng thoi ky va
chinh s&ch cua Nha nudc thuc hién cac nhiém vu kinh té chinh tri trong thoi ky
do.

Theo quan diém dbi méi hién nay, tién luong & nudc ta da dugc coi la gia
ca ste lao dong, coi stc lao dong 1a hang hoé 1a mot budc tién quan trong trong
nhan thtc vé tién luong cua Pang va Nha nudc ta va ciing hoan toan phu hop
V6i didc diém cia tinh hinh dat nudc.

d) Y nghia cia tién luong.

- Tién luong 14 phan co ban nhét trong thu nhap caa ngudi lao dong, giup
cho ban than ho va gia dinh trang trai cac chi tiéu sinh hoat, hoat dong can thiét.
Bén canh d6 tién luong con phan anh ning luc, dia vi cia mot ca nhan trong gia
dinh ciling nhu toan xa hoi. Chinh vi vay ma tién luong da tré thanh tiéu chi
hang dau cua hau hét nguoi lao dong khi ho quyét dinh l1am viéc cho mét co
quan td chirc ndo do.

- Pbi voi doanh nghiép tién luong 1a mot trong nhirng yéu té dau vao cua
qué trinh san xuat kinh doanh, cau thanh nén gia thanh caa san pham ciing nhu
cac chi phi can thiét phuc vu cho hoat dong caa doanh nghiép. Do d6 co thé thay
rang khi mot doanh nghiép tra mirc lwong binh quéan cao cho ngudi lao dong thi
diéu @6 ciing phan anh doanh nghiép d6 lam an 6n dinh va hiéu qua.

- Tién luwong 1a mot cong cu canh tranh dé thu hat nhan tai gitra cac doanh
nghiép. Khong thé phi nhan rang tién luong cao ludn 1a mot yéu to rat hap dan
thu hat nguoi lao dong. Trong cung moét linh vuc kinh doanh, doanh nghiép nao
tra lwong cao hon s& c6 kha ning canh tranh tot hon trong viéc thu hit nguon
nhan luc c6 chit lugng tt.

- P6i vai xa hoi, khi thu nhap cia ngudi lao dong tang 1én thi sirc mua hang
hoéa ciing ting cao, cac san pham hay dich vu cao cap s& dugc sir dung nhiéu hon.
Qua d6 s& thuc day nén kinh té phat trién s& tao ra nhiéu cong an viéc 1am hon.
Nguoc lai thu nhap thap stc tiéu thy hang hoa giam s& lam cho nén kinh té bi
ngung tré. Cac doanh nghiép sé& lam an kho khin hon va dan dén thu nhap cua
nguoi lao dong tiép tuc giam. Xét trén goc do kinh té vi mé, tién luong ciing
nam trong bo phan dé tinh chi tiéu thu nhap binh quan dau nguoi. Va dé ciing la
mét tiéu chi quan trong dé danh gia su thinh vuong va phaét trién caa mot qudc
gia.
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1.1.3. Phan loai va hach toan lao dong trong doanh nghiép.

a) Phan logi lao déng trong doanh nghiép.

Viéc phan loai lao dong rat can thiét ddi véi cac doanh nghiép. Viéc phan
loai s& gilip cho nhu cau giam sat quan Iy va st dung lao dong trong doanh
nghiép dugc dé dang va hiéu qua hon. Tuy theo mdi loai hinh doanh nghiép va
dic trung ctia nganh nghé ma luc luong lao dong trong doanh nghiép duoc phan
ra 1am nhiéu loai. Bao gém céc hinh thirc phan loai chu yéu sau :

- Lao dong truc tiép va lao déng gian tiép.

Lao dong truc tiép 1a lao dong tryc tiép tham gia san xuat hay thuc hién
cac lao vy, dich vu khéc c6 lién quan dén hoat dong san xuat kinh doanh.

Lao dong gian tiép la bo phan lao dong khdng truc tiép tham gia vao qué
trinh san xuat kinh doanh caa doanh nghiép. Vi du nhu khdi nhan vién ky thuat,
nhan vién van phong, ban quan ly 1anh dao doanh nghiép...

- Lao dong thuong xuyén va lao dong khong thuwong Xuyén.

Lao dong thuong xuyén 1a lao dong 1am viéc theo hop ddng dai han va
ngan han.

Lao dong khong thuong xuyén 1a lao dong tam thoi mang tinh thoi vu.

Cach phan loai nay gitp cho doanh nghiép quan 1y duoc s6 luong lao
dong 1am viéc trong va ngoai bién ché cua doanh nghiép. Tir d6 xac dinh cac
nghia vy ddi véi nguoi lao dong chinh xac.

- Lao dong thuc hién cbng tac san xudt, lao dong thuc hign cong tac kinh
doanh, lao dong thuc hién thuc hién cong tac quan Iy dién hanh.

Lao dong thuc hién cong tac san xuat 1a nhitng lao dong tryuc tiép tham gia
san xuét, ché bién. Vi du cdng nhan san xuat, céng nhan ché tao may, nhan vién
cac phan xuodng...

Lao dong thuc hién cong tac kinh doanh la nhitng lao dong thuc hién chuac
nang ban hang tiéu thy san pham, kinh doanh. Vi du nhan vién ban hang, nhan
vién marketing, nghién ctru thi truong. ..

Lao ddng thyuc hién cong tac quan 1y diéu hanh Ia nhiing lao dong tham
gia vao cong tac quan tri doanh nghiép. Vi du ban lanh dao doanh nghiép, nhan

vién cac phong ban...
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b) Hach todn lao dong trong doanh nghiép.

Cong tac hach toan lao dong trong doanh nghiép khéng nhitng gidp cho
viéc quan 1y lao dong dugc chit chd hon ma con hd tro cho ké toan tién lwong
tinh toan chinh xa4c murc lvong ma nguoi lao dong xing dang dugc hudng. Cong
tac hach toan lao dong bao gom hach toan sb luong lao dong, hach toan thoi
gian lao d6ng va hach toan két qua lao dong.

- Hach toan s6 lwong lao déng :

Trong pham vi toan doanh nghiép, sé luong lao dong cé su bién dong
tang giam trong tirng bo phan tly thudc vao nhu cau cua cdng viéc. Vi du khi co
s6 lugng cac don dat hang ting 18n thi doanh nghiép can phai bd sung thém nhan
cOng san xuat tam thoi. Va khi cac don dat hang dugc hoan thanh thi s luong
nhan cong lai giam di.

Pé cd thé theo dbi chit ché su bién dong cua lao dong trong ting bd phan
doanh nghiép str dung " S6 danh sach lao dong" duoc 1ap cho toan doanh nghiép
va cu thé cho ting bo phan. Co s dé sb lidu dé ghi vao " Sb danh sach lao
dong" la cac ching tir tuyén dung, hop dong lao dong, cac quyét dinh thuyén
chuyén cong tac, cho théi viéc, nghi huu. ..

" S6 danh sach lao dong" phai dugc dam bao ghi chép day du chinh xac,
kip thoi 1am can cir dé 1ap cac béo cdo vé lao dong, ciing nhu 1ap bang thanh
toan luong chinh xac.

- Hach toan thai gian lao dong :

Viéc quan ly thoi gian lao dong c6 y nghia quan trong trong cong tac san
xuat kinh doanh cta doanh nghiép. Bé naim dugc chinh xéc tinh hinh st dung
lao dong, kiém tra viéc chap hanh ky luat lao dong caa cdng nhan vién trong
doanh nghiép. Doanh nghiép st dung " Bang cham cong". Ngoai bang cham
cong con cd thé sir dung mot sd ching tir khac dé phan anh tinh hinh st dung
thoi gian lao dong nhur :

e Bang cham cong lam thém gio.
e Phiéu nghi huéng Bao hiém x& hoi.

e Bién ban diéu tra tai nan lao dong.
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- Hach toan két qua lao dong :

Dé hach toan két qua lao dong cua nguoi lao dong trong doanh nghiép c6
thé str dung cac ching tir sau

e Phiéu x4c nhan san pham hoac cong viéc hoan thanh.

e Hop ddng giao khoan.

Thay theo ting loai hinh doanh nghiép, véi nhitng nganh nghé san xuét
kinh doanh khac nhau thi doanh nghiép sé stir dung nhitng chirng tir sao cho phu
hop. Két qua lam viéc cia nguoi lao dong chiu anh huong cua nhiéu yéu tb
khach quan va chu quan nhu : tay nghé lao dong, tinh than thai do lam viéc, moi
truong cdng tac, cac phuong tién may moc thiét bi... Do vay, khi danh gia két
qua lao dong phai xem xét tat ca cac yéu tb trén.

1.1.4. Nguyén tac tra lwong va cac hinh thirc tra lwong trong doanh nghiép.
1.1.4.1. C&c nguyén tic co ban trong tién lwong

- Tra luong theo so luong, chat luong lao dong. Két qua san xuat dugc
biéu hién ¢ chat lugng va hiéu qua cong viéc. NO thé hién & chd ai lao dong
nhiéu va dat hiéu qua tét hon thi duoc tra lwong cao hon va nguoc lai.

- Pam bao tdc d6 ting ning suat lao dong ting nhanh hon tién lwong binh
quan. Tiéu dung khdng thé vuot qua kha ning san xuat ma can phai cé tich liy.
Viéc dam bao téc do ting ning suat lao dong ting nhanh hon tién luong binh
quan sé& tao diéu kién tich lily dé tai san xuat va mé rong, tao co so dé ha gia
thanh san xuat.

- Bam bao méi quan hé hop Iy vé tién luong giita cac nganh nghé khac
nhau trong nén kinh té quéc dan.

MJi nganh nghé déu c6 hao phi lao dong khac nhau, diéu kién san xuat
khac nhau. Chinh vi vay ma can xay dyng cac ché do tién luong hop ly giira cac
nganh nghé, tao su cong bang trong tra luong, c6 thé thu hat va diéu phdi lao
dong trong timng nganh nghé giira cac vung trong nén kinh té qudc dan.

- Tra luong theo yéu t thi trudng.
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Trong nén kinh té thi truong dbi vai cac khu vuc kinh doanh tién luong
dugc xac dinh theo yéu t cuaa thi truong lao dong, hiéu qua kinh té ciing nhu tu
tuéng cua nha quan ly va chip hanh chinh sach quy dinh vé tién luong.

- Két hop hai hoa cac dang loi ich trong tra luong.

Két hop hai hoa giira cac dang loi ich : Loi ich x& hoi, loi ich tap thé va
loi ich ngoai lao dong. Vi vay yéu cau trong tra luong cho c4 nhan ngoai viéc
cin cr vao nhimg déng gop cong suc c& nhan, con phai tinh dén cong suc cua
tap thé, nhirng cong hién cua tap thé nguoi lao dong cho su nghiép vai két qua
cudi cung. Sao cho dat duoc su théng nhét gitta cac loi ich trudc mat va 1au dai.

1.1.4.2. CAc hinh thirc tra lwong trong doanh nghiép.

Viéc tién hanh tra luong cho ngudi lao dong cd y nghia rat quan trong
trong viéc khich 1& dong vién, khuyén khich ngudi lao dong hang say nhiét tinh
hon nila trong cong viéc. Hién nay tra luong cho ngudi lao dong duoc tién hanh
theo cac hinh thac sau :

a) Hinh thac trd lwong theo sdn pham

Tién luong tinh theo san pham Ia tién lwong tinh theo khoi luong san
pham, cong viéc da hoan thanh dam bao ding tiéu chuan yéu cau cia doanh
nghiép.

o Tién lwong tinh theo san pham tryc tiép
Le = Qne X g
Trong do :
L : Tién luong dugc linh.
Qne: S6 lwong, khéi lwgng cdng viéc san pham hoan thanh.
g : La don gié tién lwong tinh cho mot don vi san pham hoan thanh.

Tién luong tinh theo san pham truc tiép thuong duoc tinh cho ting nguoi
lao dong hay tap thé lao dong truc tiép tham gia san xuat.

o Tién lwong tinh theo san pham gian tiép
Lgtz Ltt X Tgt
Trong do :

L : Tién lwong dugce linh
GVHD:ThS. Pham Viin Twong 11




Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K

L : Tién luong duoc linh cua bd phan nhan cong truc tiép
Tge: Ti lé tinh luong gian tiép

Tién luong tinh theo san pham gian tiép dwogc tinh cho nguoi lao dong
khong truc tiép tham gia vao qua trinh san xuat nhu khéi vin phong, nhan vién
ki thuat va né phu thudc vao két qua lao dong caa bo phan an lwong san pham
truc tiép.

o Trd lwong theo san phdam cé thirong.
Phuong phap tra luong theo san pham co thudng 12 tién luong tinh theo san
pham truc tiép hay gian tiép c6 kém theo ché d6 khen thuang do doanh nghiép
quy dinh.

Theo hinh thic tra luong nay thi ngoai tién luong tra theo san pham hoan
thanh nguoi lao dong con duoc huong thém mot khoan tién thuong theo quy
dinh cua doanh nghiép khi da hoan thanh tét chi tiéu duoc giao. Hinh thic tinh
lwong nay c6 tac dung khuyén khich nguoi lao dong s& quan tAm hon nira dén s6
luong, chat lugng san pham hoan thanh. Bong thoi lam ting ning suét va hiéu
qua lao dong.

o Trd lwong theo san pham Ly tién.

Hinh thic tra lwong theo san pham lity tién 1a sy két hop gitra tién luong
tinh theo san pham tryc tiép vai sé tién thuong duoc tinh theo hinh thic I tién.

Hinh thac nay duoc tinh theo mic do hoan thanh vuot mac ké hoach san
xuat san pham do doanh nghiép quy dinh. Vi du vuot dinh muc 5% thi tién
thudng ting thém cho phan vuot qué 1a 10%, vuot tir 10% trd 18n thi tién thuong
tang thém 15%...

e Tra luong khodn.

Hinh thuc tra lwong khoan 1a hinh thirc tra lwong cho nguoi lao dong theo
khdi luong cong viéc hay ting cdng viéc tinh cho timg ngudi lao dong hay mot
tap thé lao dong nhan khoan.

Hinh thtic ndy ap dung cho nhiing cong viéc can phai dugc hoan thanh
trong mot thoi gian nhat dinh. Trong linh vuc xay dung c6 thé 1a khoan gon theo
hang muc cong trinh. N6 1am cho ngudi lao dong quan tam dén khoi luong, chat
luong ciing nhu tién d6 hoan thanh cong viéc.
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Tién lvong khoén dugc xac dinh nhu sau :
Tién lwong khoan = Khdilweng congviée x Don gia khoan

Khi thuc hién hinh thie tra luong nay can cha y kiém tra chit luong cong
viéc khi tién hanh nghiém thu cong trinh.

Khai quét lai c6 thé thay :

Hinh thtec tinh lwong theo san pham 1am cho ngudi lao dong quan tim dén
s6 lwong va chit luong lao dong cua minh. Tuy nhién muén phét huy tac dung
t6i da cho hinh thuc tra lvong nay thi doanh nghiép phai chd y xay dung dinh
muic lao dong c6 khoa hoc, xay dung don gia tién lwong tra cho tung loai san
pham mot cach cu thé, chinh xac. Bong thai phai c6 ché do thuong phat ré rang.
Viéc kiém ké, nghiém thu céc san pham hoan thanh ciing phai duoc tién hanh
chat ché, dam bao tinh chinh xac.

b) Hinh thec tra lwong theo thoi gian.

Hinh thic tra luong theo thoi gian 1a hinh thic tra luong theo cap bac va
thoi gian 1am viéc thuc té cua nguoi lao dong. Thuong duoc 4p dung cho dbi
tuong lao dong 1a nhan vién van phong hoac nhirng cong viéc ma chua xay dung
dugc dinh mirc lao dong ciing nhu don gia luong san pham. Cac hinh thuc tra
luong theo thoi gian :

- Tra lwong theo thang :

La sé tién lwong dugc qui dinh san dbi véi tirng bac lwong hodc da duoc tra
cd dinh hang thang ghi trén hop dong lao dong.

Céch tinh:
Miclwong _  Mirc lwong A X Tong hé sé cac
thang - co ban X (Hesoluwomg + 0 phu cip)

- Tra lwong theo ngay

LA tién lwong dugc tinh trén co sé s6 ngay 1am viéc thuc té trong thang va
mutrc luong ngay. Tra luong ngay thuong dugc ap dung cho nguoi lao dong
hudng luong theo thoi gian hoc tap, tham gia hoi hop hay hoac nguoi lao dong
theo hop dong ngan han.

Céach tinh ;
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Mirc lvong thang
So ngay lam viéc thuc te trong thang

Mirc lwong ngay

- Tra lvong theo gio .

La tién lwong tra cho mot gio 1am viée, thuong dugc ap dung dé tra luong
cho lao ddng tryc tiép trong thoi gian 1am viéc khong hudng luong theo san
pham.

Céch tinh :

’ . B Mikc lwong ngay
Mirc lwong gio = So gio lam viéc thuc té trong ngay

- Tra lwong theo thoi gian co thuong :

La ché do tra luong két hop giira ché do tra luong theo thoi gian gian don
V6i tién thuong khi nguoi lao dong dat duoc chi tidu vé sé luong hoic chét
luong theo quy dinh.

Cach tinh :
Le = Te X Lp + Tn
Trong do :
L : S tién lwong dugc linh.
T : SO ngay cong (gio cong ) thuc té 1am viéc.
L, : Sé tién luong don gia cho ngay cong (gio' coNng).
T SO tién thuong.

Trong nén kinh té thi truong cac doanh nghiép déu hoat dong véi muc tiéu
dat duoc lgi nhuan cao nhit. Do d6 viéc tiét kiém chi phi trong qué trinh hoat
dong 1a mot van dé hét sirc quan trong. Cac doanh nghiép tiy theo dic diém loai
hinh san xuét ciing nhu yéu cau quan Iy cia ban 1anh dao ma lwa chon hinh thuc
tra lvong phu hop sao cho vira phan anh duoc day du chi phi lao dong trong qué
trinh san xuat, lai vira tra luong thoa déang cho ngudi lao dong.

1.1.4.3. Cac hinh thirc tra lwong phu, tra thwéng, tra tre cap, nghi phép
trong doanh nghiép.

a) Cac hinh thirc tra lwong phu.
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- Luong nghi phép : Theo quy dinh hién hanh, khi nguoi lao dong nghi
phép thi van duoc huong 100% luong theo cap bac.

- Tra luong khi ngung viéc : Khi nguoi lao dong lam viéc thuong xuyén
budc phai ngiing 1am viéc, ¢ thé do nguyén nhan khach quan thi nguoi lao dong
van duoc tra luong.

- Tra lwong khi lam ra san pham hong, san pham xau : S& ap dung vai tirng
truong hop nguoi lao dong 1am ra san pham hong xau vuot qué ty 18 quy dinh.

b) Céc ché d6 phu cap lwong

C6 céc loai phu cép sau :

- Phu cép lam dém, thém gid thém ca.
- Phu cap day nghé.

- Phu cap khu vuc, tham nién nganh nghé : Ap dung d6i voi nhitng nguoi
lam viéc & viing xa x6i, héo lanh, khi hau xau.

- Phy cap doc hai, nguy hiém. : Ap dung d6i véi ngudi lam nghé nghiép
hoac cong viéc co diéu kién lao dong doc hai, nguy hiém ma chua xac dinh
trong murc luong ( 0,4 mirc lwong t6i thiéu chung).

- Phu cép trach nhiém cong viéc : &p dung d6i véi thanh vién khong
chuyén trach Hoi dong quan tri, thanh vién ban kiém soét va nhimg ngudi lam
mot s6 cong viéc doi hoi trach nhiém cao hoac phai dam nhiém cong tac quan ly
khong thudc chire danh 1anh dao ( 0,5 so véi muc lwong téi thiéu chung).

- Phuy céap luu dong : Ap dung d6i véi nguoi 1am nghé hoac cong viéc
thuong xuyén thay doi dia diém va noi & (0,6 so véi mire lwong tdi thiéu chung).

- Phu cép thu hat : Ap dung ddi véi nguoi dén 1am viéc & vang kinh té
maéi, co s kinh té va dao xa dat lién c6 diéu kién sinh hoat dic biét kho khin
(50 % va 70% tién luong cap bac).

c) Ché d@ tra lwong khi lam thém

Khi 1am thém gio theo tiéu chuan quy dinh thi 1am thém gio duoc tra
bang 150% tién lwong gio tidu chuan néu 1am thém vao ngay thudng va dugc tra
bang 200% tién luong gid tiéu chuan néu lam vao ngay nghi hoic ngay I2.

d) Ché d¢ tién thwéng.
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Tién thuong 1a khoan thu nhap nham khuyén khich nguoi lao dong trong
san xuét kinh doanh. Cac doanh nghiép s& xay dung mot ché do thuong sao cho
phu hop Vvéi tinh hinh caa doanh nghiép minh. Ché d¢ tién thuong hién hanh
gom 2 loai :

- Thuong thudng xuyén : Thuang do tiét kiém vat tu, thuong do nang cao
chat luong san pham, thuong do ting ning suat lao dong. Khoan tién thuéng nay
dugc tinh vao chi phi san xuat kinh doanh.

- Thudng dinh ky : Thudng thi dua vao dip cudi nam, thuong sang kién,
ché tao san pham méi, thudng lao dong dién hinh tién tién, thuong nhan dip 18
Tét. Khoan tién thuong nay duoc sir dung tir quy khen thuang phuc loi.

Ap dung ché do thuong phat mot cach dung dan, hop 1y 1a diéu kién can
thiét dé dam bao vai tro don bay kinh té cua tién thuong va tiét kiém chi phi. Dé
lam duoc nhiing diéu do, ché do tién thuong phai dam bao cac nguyén tic sau

- Phai dam bao mdi quan hé gitra chi tiéu chat lugng va sé luong.

- Phai dugc xuat phat tir yéu cau, dic diém, tim quan trong cua san xuét
hay cong viéc ma ap dung ché do thuang phi hop.

- Tién thuong khong duoc vuot qué so tién l1am loi.

e) Trich trwéc tién lwong nghi phép theo ké hoach ciia cong nhan truc
tiép san xuat.

Theo quy dinh ctia nha nude thi hang nam cong nhan trong danh sach cua
doanh nghiép duoc nghi phép ma van huong du luong. Tién luong nghi phép
duoc tinh vao chi phi hop ly.

Truong hop doanh nghiép bd tri cho cdng nhan nghi phép déu dan trong
nam thi tién lvong nghi phép dugc tinh tryc tiép vao chi phi san xuat nhu khoan
lwong chinh. Con truong hop doanh nghiép khéng bé tri cho cong nhan nghi
phép déu dan trong nim ma van dam bao cho chi phi san xuat khéng bi ting dot
xuat dan dén gia thanh san pham ting cao thi tién luong nghi phép cua cong
nhan duoc tinh vao chi phi san xuat kinh doanh théng qua phuong phap trich
tredc tién lwong nghi phép theo ké hoach. Pén cubi nim, ké toan s& tong két va
tién hanh diéu chinh s tién trich trudc theo ké hoach cho phu hop véi tién
lwong nghi phép thuc té.

Céch tinh :
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Mike trich trwéc tién Tidn1 hinh ohai T 18 trich
lwong nghi phép cia cong len “"mﬁf inh phal yletric
han an xUAt theo ké =  tracong nhansianxuit  x truéc

hoach ( theo thang) trong thang (theo nim)

Trong do : ) o )
Tong so tién lwong nghi phép ké hoach nam cia CNTTSX

Ty I8 trich truoc = Téng s tién lwong chinh theo k& hoach ndm cua CNTTSX

1.1.5. N¢i dung co ban ciaa cac quy BHXH, quy BHYT, quy BHTN, quy
KPCD.

Gan chat voéi tién luong 1a cac khoan trich theo lwong bao gom Bao hiém
x& hoi (BHXH), Bao hiém y té (BHYT), Kinh phi cong doan (KPCP), Bao hiém
that nghiép (BHTN). Pay la cac quy xa hoi thé hién su quan tdm cua toan xa hoi
t&1 nguoi lao dong.

1.1.5.1. Quy Bao hiém x& hoi.

La khoan tién do chu doanh nghiép va nguoi lao dong cung déng gop
hinh thanh nén quy BHXH sir dung dé chi tra cho nguoi lao dong trong nhiing
truong hop tam thoi hoic vinh vién mat sirc lao dong vi nhiing nguyén nhan nhu

nghi huu, t tuat, dm dau, thai san,. ..

O Viét Nam hién nay moi nguoi lao dong c6 tham giao dong gop BHXH
déu c6 quyén duoc huong BHXH. Tly theo loai d6i tugng lao dong va dam bao
cho nguoi lao dong duoc hudng cac ché do cia BHXH cho thich hop ma nguoi
lao dong thudc ddi twong dong BHXH tu nguyén hay bat budc. Co sé dé dong
BHXH I dya trén muc luong qui dinh dé dong BHXH ddi véi ngudi lao dong.

Theo qui dinh cia Nha nudc, giai doan nam 2011 BHXH duogc hinh thanh
bang céch trich 22% trén tién lwong co ban va cac khoan phu cap thyuc té phat
sinh. Trong do :

- 16 % la do nguoi sir dung lao dong dong gop va khoan nay dugc tinh
vao chi phi san xuét kinh doanh.

- 6% la do nguoi lao dong va khoan nay trir vao thu nhap cia nguoi lao
dong.
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Quy BHXH dugc dung dé chi tra cho cac truong hop : Nguoi lao dong 6m

dau, thai san, tai nan lao dong, huu tri, trg cip tir tuat.
1.1.5.2. Quy Bao hiémy té.

La khoan tién do nguoi lao dong va nguoi sir dung lao dong cung dong
gop tao nén quy BHXH nham phuc vu chi tra trong viéc chim soc stiic khoe cho
ngudi lao dong. Quy BHYT duoc hinh thanh bang cach trich 4.5% trén tong
lwong thyc té phai thanh toan cho nguoi lao dong. Trong do :

- 3% la do nguoi str dung lao dong déng va duoc tinh vao chi phi san xuét
kinh doanh.

- 1,5% 1a do ngudi lao dong dong gop va duoc khau trir vao luong.

Quy BHYT dugc ndp 1én cho cac co quan chuyén mon thuong la dudi
hinh thirc mua the BHYT dé bao vé chiam soc stiic khoe cho nguoi lao dong.

Quy BHYT duogc chi cho ngudi lao dong thong qua mang luéi y té, khi
nguoi lao dong dm dau moi chi phi khdm chira bénh s& duoc co quan BHYT chi
tra théng qua dich vu kham chita bénh cd cac co sé vy té chtr khéng tra truc tiép
cho nguoi lao dong.
1.1.5.3. Quy Kinh phi Cong doan

La khoan tién duoc trich ra dé thanh lap quy KPCD véi muyc dich tai tro
cho cé4c hoat dong cong doan tai Doanh nghiép. Quy KPCP duoc tinh bang 2%
trén luong thuc té cua nguoi lao dong, va duoc tinh vao chi phi san xuat kinh
doanh.

Quy KPCP dugc phan cap quan ly va chi tiéu theo ché do quy dinh : 1%
nop lén cap trén, 1% chi cho céac hoat dong co so.

Viéc str dung quy KPCD phai chip hanh theo ding quy dinh, to chuc
cong doan cac cap cd trach nhiém quan ly viéc sir dung quy nay dung muc dich.
1.1.5.4. Quy Bao hiém that nghiép.

La khoan trich duoc thanh 1ap nham muc dich hd trg ngudi lao dong khi
khéng may mat viéc lam va dang trong thoi gian tim cong viéc mgi. BHTN I
mét chinh sach méi va tién bo ciia Nha nude gop phan tro gilp nhimg ngudi lao
dong bi that nghiép hay mat viéc 1am do mot sé nguyén nhan nao do.

Péi tugng duge huong BHTN 14 nhitng nguoi co du cac diéu kién sau :
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- ba dong du BHTN 12 thang tro 1én trong thoi gian 24 thang trudc khi
that nghiép.

- i dang ky that nghiép véi té chirc BHXH.
- Chua tim dugc viéc 1am sau 15 ngay ké tir ngay dang ky that nghiép.
Theo qui dinh hién hanh, BHTN duoc hinh thanh bang 3% trén tong quy

lvong co ban. Trong do :

- 1% la do ngudi sir dung lao dong nop trén tong quy luong co ban va
dugc tinh vao chi phi san xuat kinh doanh.

- 1% 1a do ngudi lao dong ndp va duoc khau trir vao luong.
- 1% la do Nha nudc ho tro .

Muc tro cap that nghiép hang thang bang 60% mirc luong binh quén tién
cong dong BHTN cua 6 thang lién ké trude khi that nghiép.

Quy BHTN duoc stir dung trong cac truong hop sau :

- Chi tra tro cap that nghiép hang thang cho nguoi lao dong dugc hudng
ché @6 BHTN.

- Chi hd trg hoc nghé cho ngudi lao dong dang dugce huong trg cap that
nghiép hang thang véi thoi gian khdng qua 6 thang.

- Chi hd trg tim kiém viéc lam.

- Chi déng BHYT cho ngudi lao dong dang huéng trg cap that nghiép
hang thang.

- Chi phi quan ly BHTN.

- Pau tu dé bao toan va tang truong quy theo thoi gian quy dinh.

Nhu vay, dé kich thich ngudi lao dong yén tam cong tac gan bo lau dai
véi doanh nghiép, nang cao tay nghé trinh do lao dong, doanhh nghiép can sir
dung c6 hiéu qua lyc lwong lao dong, hoan thién cdng tac to chuc tién luong va
ché do sir dung céc quy BHXH, BHYT, KPCP va BHTN.
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Bang tong hop cac khoan trich theo lwong

Poi twong Neusi |
Doanh nghiép g;;:gao Nha nuéc Tong cong

Quy :

Quy BHXH 16% 6% 22%
Quy BHYT 3% 1,5% 4,5%
Quy BHTN 1% 1% 1% 3%
Quy KPCD 2% 2%
Tong cong 22% 8,5%0 1% 31,5%

1.2. T6 chirc ké toan tién lwong va cac khoan trich theo lwong.
1.2.1. Chwng tir sir dung hach toan.

Trong doanh nghiép, cac chung tir thuong dugc sir dung bao gom :

- Bang cham cong ( Mdu sé 01- LDTL) :

Bang cham cong dung dé theo ddi ngay coéng lam viéc thuc té. nghi viéc,
nghi huong BHXH...La cin ctr dé tinh tién luvong, BHXH tra thay lwong cho
tung nguoi va quan ly lao dong cua don vi.

- Bang thanh toan tién lirong ( Mdu sé6 02- LDTL)

Bang thanh toan luong 1a chung tir ding dé lam can cu thanh toén tién
lwong, tién phu cip, cac khoan thu nhap thém ngoai tién lwong cho ngudi lao
dong, kiém tra viéc thanh toan tién lwong cho nguoi lao dong. Cin cir VAo cac
chung tir nhu : Bang cham cong, phiéu xac nhan hoan thanh san pham hoac
cong viéc... Hang thang ké toan luong s& 1ap Bang thanh toén tién luong chuyén
cho ké toan truong kiém tra, xem xét.

- Bang thanh toan tién thuong (Mdu sé 05- LDTL)

Bang thanh toan tién thuang 1a chiing tir Xac nhan sé tién thuong cho tung
nguoi lao dong. Lam co s& dé tinh thu nhap cho mdi nguoi lao dong va ghi so ké
toan. Bang thanh toan tién thuong duoc ké toan 1ap cho tiing bo phan sau dé
mai tong hop cho toan doanh nghiép.

- Phiéu xac nhdn sdn pham hogc cong viéc hoan thanh ( Mdu sé 06 —
LPTL) :

GVHD:ThS. Pham Viin Twong 20




Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K

La chang tir Xac nhan s san pham hoic cdng viéc hoan thanh cua don vi
hodc c4 nhan ngudi lao dong, lam co s¢ dé 1ap Bang thanh toén tién luong cho
nguoi lao dong.

- Phiéu béo 1am thém gio ( Mdu sé 07- LDTT) :

Phiéu bao lam thém gio la chung tir dung dé xac nhan sb gio coéng, don
gia va sb tién 1am thém duge hudng cua ting cong viée. Va 1a co so dé tra luong
cho nguoi lao dong.

- Hop dong giao khoan ( Mdu sé 08- LDTL) :

Hop ddng giao khoan 1a vin ban ky két gitta nguoi giao khoan va nguoi
nhan khoan vé khéi luong cdng viéc, thoi gian 1am viéc, quyén loi va trach
nhiém caa mdi bén khi thuc hién cong viéc d6. Bong thoi 1am cin ct dé thanh
toan tién lwong cho ngudi lao dong nhan khoan.

- Bién ban diéu tra tai nan lao déng (Mdu s6 09 — LDTL) :

La vin ban xé4c dinh chinh xac va cu thé tai nan lao dong xay ra tai don vi
dé c6 ché a6 bao hiém cho ngudi lao dong duoc thoa dang va c6 bién phép
phong ngtra, dam bao an toan lao dong hon.

1.2.2. Tai khoan sir dung hach toan.
a) Ké toan tién lwong :
- Tai khoan 334 : Phai tra nguoi lao dong

Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh
toan cac khoan phai tra cho ngudi lao dong vé tién luong, tién cong, tién thuong,
BHXH va céac khoan phai tra khac thuoc vé thu nhap cia ngudi lao dong.

+ S6 du dau ky bén c6 : La sé tién luong, tién cong, BHXH va cac khoan
khac con phai tra cho nguoi lao dong.

+ Sb phét sinh bén no : La cac khoan tién luong, tién cong, tién thudng co
tinh chat lwong, BHXH va cic khoan khac di tra, da (mg trudc cho nguoi lao
dong. Hoac 1a cac khoan khau trir vao lwong ciia ngudi lao dong.

+ Sb phéat sinh bén ¢ : 1a céc khoan tién luong, tién cong, tién thudng co
tinh chat lwong, BHXH va cac khoan khac phai tra, phai chi cho nguoi lao dong.

+ S6 du cudi ky bén c6 : La cac khoan tién luong, tién cong, tién thuong
c6 tinh chat luong va cac khoan khéac con phai tra cho ngudi lao dong.
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+ S6 du cudi ky bén no ( néu co) : Phan anh sé tién da tra nguoi lao dong
I6n hon s6 tién phai tra nguoi lao dong vé tién luong, tién cong, tién thuong va
cac khoan khac.

b) Ké toan cac khoan trich theo lwong

- Tai khodn 338 : Phadi trd, phdi ngp khéc.

Tai khoan nay dung dé phan &nh tinh hinh thanh toan vé cac khoan phai
tra, phai nop ngoai ndi dung phan &nh ¢ céc tai khoan ( Tir TK 331 dén TK 336).

+ S du dau ky bén c6 : La BHXH, BHYT, KPCP, BHTN d4 trich chwa
nop cho co quan quan ly hodc KPCP dugc dé lai cho don vi chi chua hét.

+ Sb phét sinh bén no : Phan &nh :
e BHXH phai tra cho nguoi lao dong.
e S KPCD chi tai don vi.
e SO BHXH, BHYT, KPCP, BHTN di nop cho co quan Nha nudc.
+ S6 phat sinh bén ¢6 : Phan &nh :
e S trich BHXH, BHYT, BHTN, KPCD tinh véo chi phi san xuat
kinh doanh.
e  S6BHXH, BHYT, BHTN khau trir vao luong ctia ngudi lao dong.
e  S6KPCP vuot chi dugc cap bu.

e S6 BHXH di chi tra nguoi lao dong khi duoc co quan bao hiém
thanh toan.

+ S6 du cudi ky bén c6 : La s6 BHXH, BHYT, KPCD, BHTN d3 trich

chua nop cho co quan quan ly hodc KPCP duogc dé lai cho don vi chi chua hét.

+ S6 du cudi ky bén no ( néu co) : phan anh sé BHXH da chi tra nguoi
lao dong chua thanh toan va KPCD vuot chi chua dugc Cép bu.

Tai khoan 338 bao gom cac tai khoan cap 2 chi tiét sau
+ Tai khoan 3381 : Tai san thira cho giai quyét.

+ Tai khoan 3382 : Kinh phi cong doan.

+ Tai khoan 3383 : Bao hiém x& hoi.

+ Tai khoan 3384 : Bao hiém y té.
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+ Tai khoan 3385 : Phai tra vé ¢ phan hoa.

+ Tai khoan 3386 : Nhan ky quy ky cugc ngan han.

+ Tai khoan 3387 : Doanh thu chua thuc hién.

+ Tai khoan 3388 : Phai tra, phai nop khac.

+ Tai khoan 3389 : Bao hiém that nghiép.

Ngoai ra ké toan con sir dung céc tai khoan lién quan nhu :

- Tai khoan 335 : Chi phi phdi tra.

La céc chi phi phai tra trudc vé tién luong nghi phép caa cdng nhan truc
tiep san xuat.

- Tai khodn 622 : Chi phi nhan cong truc tiép.

Phan anh phan chi phi tién luong caa cong nhan san xuat va nhiing khoan
trich theo ché do. Tai khoan nay duoc chi tiét cho ting ddi tuong hach toan chi
phi.

- Tai khoan 627 : Chi phi nhan vién qudn Iy phan xuwong.

Dung dé tap hop chi phi tién lwong va cac khoan trich theo lwong cua
nhan vién quan ly phan xuong.

- Tai khoan 641 : Chi phi ban hang.

Dung dé tap hop chi phi tién luong va cac khoan trich theo luong cua
nhan vién ban hang.

- Tai khoan 642 : Chi phi quan ly doanh nghiép.

Dung dé tap hop chi phi tién luong va cac khoan trich theo luong cua
nhan vién quan ly doanh nghiép.

1.2.3. Phuong phap ké toan va so @6 hach toan ké toan tién lwong va cac
khoan trich theo lrong.

a) Phwong phap ké toan :
% Ké toan tién hrong

Hang thang can ctr vao bang chdm cong, phiéu xac nhan hoan thanh cong
viéc va céc chang tir khac lién quan hach toan lao dong, ké toan tién luong sé
tong hop va lap bang tong hop thanh toan lwong va bang phan bé tién luong va
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cac khoan trich theo luong. Trén co sé d6 xac dinh duoc so tién lwong phai tra
cho nguoi lao dong va tinh toan vao chi phi san xuat kinh doanh cho céc bo
phan, cac dbi tuong sir dung lao dong. Ké toan tién hanh ghi sé cac dinh khoan

nhu sau :

- Tinh lwong va cac khoan phu cip theo quy dinh phai tra cho ngudi lao
dong :
No TK 622 : Tién luong tra cho nhan cong truc tiép san xuat.
No TK 627 : Tién lwong tra cho nhan vién quan Iy phan xuong.
No TK 641 : Tién luong tra cho bd phan ban hang.
No TK 642 : Tién luong tra cho bo phan quan Iy doanh nghiép.
No TK 241 : Tién luong tra cho c6ng nhan xay dung co ban va sta
chira I6n tai san ¢6 dinh.
C6 TK 334 : Tong so tién luong phai tra nguoi lao dong trong
thang.
- Tinh tién thuong tra cho nguoi lao dong :

Phan &nh sé tién thuong tra cho ngudi lao dong lay tir quy khen thuong
phac loi :

No¢ TK 353 : Quy khen thuong phuc loi.
CO TK 334 : Phai tra nguoi lao dong.
- Khi xuét tién tra luong, tra thuéng cho ngudi lao dong :
No¢ TK 334 : Phai tra cho nguoi lao dong.
CoTK 111, 112...

- Truong hop doanh nghiép tra luong hodc thudng cho nguoi lao dong
biang san pham, hang hda. Ké toan phan anh doanh thu néi bo :

+ Vi doanh nghiép tinh thué GTGT theo phuong phap khau trir
No TK 334 : S6 luong tra ngudi lao dong.
C06 TK 512 : Doanh thu ban hang néi bo.
C6 TK 3331 : Thué GTGT phai nop.
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+ V/&i doanh nghiép tinh thué GTGT theo phuong phap truc tiép hoic san
pham, hang hoa 13 d6i tugng khong chiu thué GTGT :

No TK 334 : Phai tra nguoi lao dong.
C0O TK 512 : Doanh thu ban hang noi bo ( Gia thanh toan).
- Phan &nh sb tién luong ma ngudi lao dong chua linh :
No TK 334 : S6 tién nguoi lao dong chua linh.
C6 TK 338 : S tién nguoi lao dong chua linh.
- Phan anh céac khoan BHXH phai tra cho ngudi lao dong trong ky.
No TK 338 : Sé tien BHXH phai tra ngudi lao dong.
C6 TK 334 : S tién BHXH phai tra nguoi lao dong.

- Phan anh céc khoan tién luong nghi phép thuc té phai tra cho nguoi lao
dong:

+ Truong hop doanh nghiép c6 trich trudc tién luong nghi phép :
Ng TK 335 : Chi phi phai tra.
C6 TK 334 : S tién luong nghi phép da trich trudc.
+ Truong hop doanh nghiép khong trich trudc tién luong nghi phép :
No TK 627, 641, 642 :
C6 TK 334 : S6 tién lwong nghi phép thuc té phai tra.

- Phan &nh céc khoan khau trir vao tién luong ctia nguoi lao dong tam tng
khong chi hét, BHXH, BHYT trir vao thu nhap cua nguoi lao dong, khoan bdi
thuong thiét hai, phan thué thu nhap ca nhan cua ngudi lao dong phai nop cho
nha nudc :

No TK 334 : S6 tién luong phai tra cho ngudi lao dong
C6 TK 141 : Phan tam ang chi khong hét
Co6 TK 338 : BHXH, BHYT, BHTN trur vao luong cua ngudi lao
dong
C6 TK 138 : Khoan boi thuong thiét hai
C6 TK 333 : Thué thu nhap ca nhan phai ndp cho nha nudc.
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< K& toan cac khoan trich theo lwong

Cin cir vao phan tién luong tra cho ngudi lao dong tinh vao cho phi san
xuat kinh doanh phan bé cho cac bd phan, cac dbi twong cu thé. Ké toén tién
hanh 1ap bang phan bé céc khoan trich theo luong Véi ty 18 trich BHXH, BHYT,
BHTN, KPCP theo qui dinh. Ké toan ghi :

- Phan anh phan trich c4c khoan trich BHXH, BHYT, BHTN, KPCD theo
qui dinh :

No TK 622 : Phan trich vao chi phi nhan céng truc tiép ( 22%)

No TK 627 : Phan trich vao chi phi san xuat chung ( 22%)

No TK 641 : Phan trich vao chi phi ban hang ( 22%)

No TK 642 : Phan trich vao chi phi quan Iy doanh nghiép ( 22%)

No TK 334 : Phan trich khau trir vao luong ctia ngudi lao dong ( 8,5%)

C6 TK 338 : Tong céc khoan trich phai tra, phai nop 30,5% ( 3382,
3383, 3384, 3389).

- Phan &nh khi nop BHXH, BHYT, BHTN, KPCD cho co quan quan Iy quy
va mua th¢ BHYT cho nguoi lao dong, hay chi tiéu cho hoat dong cong doan tai
doanh nghiép :

No TK 338 ( 3382, 3383, 3384, 3389).
C6TK 111,112
- Phan anh s6 BHXH phai tra cho ngudi lao dong khi nghi 6m dau, thai

san...
No TK 338 : S6 BHXH phai tra
C6 TK 334 : S6 BHXH phai tra

- Phan anh khoan BHXH ma doanh nghiép di chi theo ché d6 dugc co
quan BHXH hoan tra :

No TK 111, 112 :
C6TK 338:
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b) So' d6 hach toan :

K/
0’0

TK 333,141,138,338

So d0 hach toan ké toan tién lwong :

TK 334

TK622,627,641,642,241

Cac khoan khau trir vao luong

 Tién luong, tién phu cap, nghi phép (khong

Tam wng, thué TNCN phai nop

TK 111, 112

Xuat tién tra luong, thuéng

trich trugc) phai tra tinh vao chi phi SXKD

TK 353

Khoan tién thuong cho ngudi lao dong

<«

cho nguoi lao dong

TK 512

<«

lay tir quy khen thuang phuc loi

TK 335

Tra luong, thuong bang hang

hoa, san{pham

TK 3331

Thué GTGT

<«

(néu co)

TK 338

Khoan tién luong nguoi lao

Tién lwong nghi phép phai tra

A

( c6 trich trudc)

TK 338

Khoan BHXH phai tra ngudi lao dong

dong chua linh

%
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< So @0 hach toan ké toan cac khoan trich theo tién hrong

TK 111, 112

TK 338( 3382,3383.3384,3389)

Nop BHXH, BHYT, BHTN, KPCD

TK 334

BHXH, BHYT, BHTN, KPCD khau

P

<

theo quy dinh

A

Chi KPCD tai doanh nghiép

«

trir vao luong cua ngudi lao dong

TK 334

<
<«

Khoan BHXH phai tra cho nguoi

TK 622,627,641,642,241

BHXH, BHYT, BHTN, KPCD

lao dong

A

tinh véo chi phi SXKD

TK 11

1,112

Khoan hoan tra ctia co quan

A

BHXH cho khoan DN d3 chi
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PHAN II
THU'C TRANG CONG TAC TO CHUC KE TOAN TIEN LUONG
VA CAC KHOAN TRICH THEO TIEN LUONG TAI CONG TY

CO PHAN SAT TRANG MEN — NHOM HAI PHONG.
2.1. Téng quan vé Cong ty Cé phan Sit trang men — Nhém Hai Phong
2.1.1. Thong tin chung vé doanh nghiép.

Tén day da: CONG TY CO PHAN SAT TRANG MEN - NHOM HAl
PHONG duoc thanh lap tir mot doanh nghiép nha nuéc.

Tén giao dich qudc té: Hai phong enamel iron and aluminium wares joint
stock company.

Chu tich hoi dong quan tri: Ong Vii Cong Pinh .
Giam ddc: Ba Truong Bich Ha.

Tén viét tat: HALECO

bién thoai:0313.836.614.

Fax: 8431765456.

Email: Sattrangmennhomhp@hn.vnn.vn.

M4 s6 thué: 0200156031-1.

Tru so cua cong ty dat tai: S6 136 duong Ngb Quyén (s6 01 duong Ngd
Quyén cii) - phuong May Chai - quan Ngb Quyén - Thanh phb Hai Phong.

Nganh nghé kinh doanh chinh: chuyén kinh doanh céc san pham d6 ding
c6 chat liéu 1a nhdm, INOX va sit trang men.

Khéach hang chinh : Céc nha ban buén ¢ trong nudc va khach hang truyén
théng.

Thi trwong chinh: Khu vuc mién Bic.
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2.1.2. Qué trinh hinh thanh va phét trién caa cong ty cé phan Sit trang
men-Nhém Hai Phong.

Thuc hién K& hoach 5 nam 1an thir nhat (1955-1960) cua nudc Viét Nam
dan chu cong hoa, ndm 1958 Chinh phii va nhan dan Trung Quéc gidp Viét Nam
xay dung mot sb nha may san xuét hang tiéu dung, trong d6 c6 nha may Sat
trang men - Nhdm Hai Phong 1a tién than cua Cong ty C6 phan Sit trang men-
Nhém Hai Phong ngay nay. Trai qua may chuc nam xay dung va phat trién cong
ty da trai qua nhiéu giai doan thing trdm, tap thé can bo cdng nhan vién cua
cong ty luén khac phuc khé khin hoan thanh nhiém vu chinh tri cia don vi dugc
giao trong tung giai doan:

1. Giai dogn vira san xudt vira xay dung (1960-1966):

Nha may Sét trang men- Nhém Hai Phong duoc xay dung vao cudi nim
1958 trén nén nha may bat cii ctia Phap dé lai tir truéc nam 1930, dén cudi nim
1959 nha may duoc xay dung xong. Pay 1a cong trinh do Trung Qudc vién tro
véi nhiém vu co ban 1a san xuat hang tiéu dung dan dung, y té, phuc vu qudc
phong va la co so dau tién cia mién Bac san xuat san pham sat trang men. Ngay
17/5/1960 Nha may chinh thirc duoc thanh lap va di vao hoat dong véi cong suat
thiét ké ban dau 1a 300.000 san pham nhdm, 1,5 triéu san pham sit trang men
nhdm mot nim; v4i 4 xudng san xuat trén dién tich mat bang 2,4 hecta, sé lao
dong ctia nha may khi d6 gdm 52 can bd cong nhan vién di duoc dao tao nghé
tai Thuong Hai- Trung Quédc. Pay 1a giai doan nha may thuc hién nhiém vu san
xuat phuc vu hai nhiém vu chién lugc cua cach mang Viét Nam: Ngoai viéc
cung cap cac san pham tai Viét Nam, nha may con c6 mot so san pham xuat
khau sang cac nugc CHXHCN nhu Lién X6 cii, Cu Ba...

2. Giai dogn vira san xudt vira chién ddu (1967-1975):

Pay la giai doan kho khin ctia nha may vi dat nuéc dang co chién tranh.
Nha may phai di chuyén vé 2 noi so tan tai Hai Duong va Ha BAc, chi dé lai mot
bo phan nhé can bo cdng nhan vién via san xuat vira chién dau bao vé nha may.
Ngay 20/4/1967 nha may bi may bay My ném bom pha huy 2 trong 4 xudng san
Xuat 1a xuang Dap hinh va xudng Can dic da gay thiét hai nang né vé con nguoi
va tai san cia nha may, c6 8 can bo cong nhan vién da hi sinh va 50 may moc,
thiét bi caa 2 xudng da bi pha hay hoan toan, san xuat bj dinh tré.

Véi sy nd lyc phi thuong, chi trong mot thoi gian ngan tap thé can bo cong
nhan vién nha may da khac phuc kho khin xay dung lai nha xuéng, tiép tuc vira
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chién dau bao vé nha may san xuat ra san pham phuc vu nén kinh té quéc dan va
phuc vu qudc phong.

3. Giai dogn mé réng san xudt( 1976-1978):

Pay la giai doan nha may duoc chinh pha Trung Quéc giup d& nham khoi
phuc kho khin va mé rong san xuat. Mot sé nha xudng mai dugc xay dung nhu:
xuong Ché phan, xuéng Nbi chiu ltira, Dap hinh, Can duc, Trang nung. Dong thoi
cac thiét bi moi duoc trang bi: hé thng 10 nung treo, Hé théng phun hoa, céc
may dap song dong...dén cudi nam 1978 san lugng san xuat cua Nha may da dat
duoc cong suat 12 700 tin nhém va 5 triéu san pham sit trdng men mot nim.
Dién tich mat bang caa nha may dugc mé rong Ién 6,2 triéu hecta va ¢ 7 xudng
san xuat chinh.

4. Giai doan tor nam 1978-1986:

Pay 14 giai doan kho khan 1an thir 2 caa nha may. Do bat dong quan diém
gitra Viét Nam va Trung Qudc dén cudi ndm 1978 Trung Qudc cit bo toan bo
vién trog mod rong san xuat lan 2: rat toan bo chuyén gia vé nudc, cit cac hop
d6ng cung cap thiét bi, phu tlng thay thé.

Puoc sy quan tam caa Chinh pha cong véi sy ¢d gang nd luc cua tap thé
can bo cong nhan vién nha may, nhiéu sang kién méi dugc ap dung nhu la thay
thé mot s6 bo phan san xuat nhu dwa than kip 18 ctia Viét nam vao san xuat thay
thé hoan toan than dau cua Trung Qudc dd gitp nha may duy tri san xuat va
hoan thanh tot nhiém vy cia Pang va Nha nudc giao phd: 6 triéu san pham Sat
trang men, 2,5 triéu san pham nhom.

5. Giai dogn chuyén doi co ché quan Iy : Tir co ché quan liéu bao cdp
sang co ché thi trwong (1987-2004):

Sau khi c6 Quyét dinh 217/HPBT( nay 1a chinh phu) chuyén d6i nén kinh
té tir co ché bao cap sang co ché thi trudng c6 su quan ly cua nha nudc theo dinh
huéng xa hoi cha nghia. Nha may da dau tu nhiéu thiét bi mai, san xuat da dang
san pham, ting cudng cdng tac quan ly, mo rong thi truong tiéu thy... Chinh vi
vay hiéu qua kinh té ngay cang cao, doi séng cua can bd cdng nhan vién ngay
cang on dinh va cai thién rd dét.

Pé phll hop voi co ché thi truong méi nha may dugc thanh 1ap lai theo
quyét dinh s6 453/CNN-TCCB ngay 07/05/1993 cia Bo Cong nghiép nhe (nay
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la Bo cong nghiép). Pang ky kinh doanh sé 108140 ngay 28/05/1993 cua Trong
tai Kinh té Nha nudc thanh phé Hai Phong. Theo quyét dinh s6 1012QB/BCN-
TCCB ngay 28/07/1995 cua Bd Cong nghiép Nha may sit trang men - Nhom
Hai Phong doi tén thanh Cong ty Sat trang men - Nhém Hai Phong, ding ky
kinh doanh sé 105639 ngay 05/09/1995 cua So ké hoach va Pau tu thanh phd
Hai Phong.

Giai doan ndy cong ty dau tu thiét bj may dap thay luc 120 - 500 tin, dau
tu hé théng may mac thiét bi san xuat san pham INOX. Pdng thoi bang ngudn
vén ODA cong ty dau tu hé thong Nau can néng nhém lién tuc vai tri gia 6 triu
NDT cong suat thiét ké 24 tin/ngay. Pau tu hé thong Cau truc cho xudng Can
duc, dau tu xe nang hang dung dé van chuyén hang hda trongcong ty thay thé

strc ngudi, nang cao nang suét lao dong.
6. Giai doan tir 2005- nay:

Thuc hién cha truong chuyén doi doanh nghiép cua Pang va Nha nudc
thang 10/2004 Coéng ty Sat trang men - Nhém Hai Phong bat dau c6 phan hoa
Doanh nghiép Nha nudc 70% von cia cong ty do cac co6 dong dong gop, nha
nuéc chi déng gop 30% vén hién co cua cong ty theo quyét dinh sb
108/2004QD-BCN ngay 12/10/2004 cua Bo cong nghiép. Pang ky kinh doanh
lan dau s6 0203001233 ngay 14/01/2005 cua S¢ Ké hoach dau tu thanh phd Hai
Phong.

Sau hon 1 nam van hanh theo mo hinh quan ly méi ngay 14/08/2006 dugc
sy déng Y cta co quan quan Iy von cua Nha nude cong ty ban dau gia 30% von
gop ciua Nha nudc tai cong ty. Pay chinh 1a mot budc ngoat quan trong danh dau
su chuyén d6i hoan toan ciia mot doanh nghiép Nha nudc thanh cong ty c6 phan
véi 100% vén gop cua cd dong.

2.1.3. Nhitng thuan lei , khé khiin va két qua dat dwoc cia Cong ty.
e Thuan loi:

- C6ng ty cd bé day lich sir hon 50 nam va trai qua nhiéu giai doan thiang
tram cua dat nudc nén da co uy tin va vi thé trén thi truong kinh té ciia mién Bac
noi riéng va 1anh tho Viét nam néi chung.

- V& co so vat chat k§ thuat caa Cong ty co rat nhiéu tiém ning dé phat
trién hon nita véi dién tich cua nha xudng cong ty 1 6,4 ha. Bong thoi ¢ 3 phan
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xudng san xuat l1én 1a phan xuéng Nhom, phan xudng Sat trang men va phan
xudng INOX. Cong ty c6 kha ning dap tng duoc cac don dat hang sé lugng 16n.

- Cong ty cd hé thdng kénh phan phéi rong khip ¢ cac thanh phé. Pay 1a
diéu kién thuan loi dé cong ty nghién cau va mé rong thi trudng tiéu thu san
pham ctia minh hon nia.

- Poi ngii can b cong nhan vién duoc dao tao bai ban, c6 tay nghé cao.
Bo may t6 chuc quan Iy caa cong ty hoat déng hiéu qua hop ly gitp giam chi phi
ha gia thanh san pham gdp phan nang cao lgi nhuan cai thién thu nhap cho
nguoi lao dong.

- Biét d¢6i mai cong nghé, ap dung khoa hoc k¥ thuat tién tién vao hoat
dong san Xuat nang cao ning suat san Xuat san pham.

e Kho khan:

- Cong ty chua phat huy duoc hét tiém nang va vi thé ciia minh. Véi co s
vat chit nhu vay cong ty c6 thé phat trién duoc hon nita. Diéu d6 cu thé dugc
thé hién qua san luong tiéu thu lién tuc giam qua timg nam.

- San pham cua cong ty chua c6 duoc sy canh tranh vé mau ma va gia ca
so Vi san pham cuaa cac doi thi canh tranh khac. Cong tac quang céo va gidi
thiéu san pham chua dugc dau tu dang muc.

- B6i ngli can bd lao dong cua cong ty co trinh d6 hoc van chua cao, phé
thong trung hoc chiém 76%.
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2.1.4. Co cau bd may té chirc va quan ly ciaa Cong ty.

PAI HOI PONG CO PONG

A 4

HOI BPONG QUAN TRI

y

GIAM bOC

A\

PHO GIAM PHO GIAM PHO GIAM
POC KINH POC KY POC HANH
DOANH THUAT SAN CHINH -NOI
XUAT CHiNH
%\ il
THI VAT KE KI KI KCS 8 TO TAI HANH
TRUONG TU HOACH THUAT THUAT XUGNG CHUC CHINH CHINH
TIEU Cco CONG SAN LAO KE -BAO
THU PIEN NGHE XUAT DONG Y TOAN VE
TE
) ) F ) ) i 2 i A A
[} [} [} [} [} | I 1 |
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XUONG XUONG XUONG XUONG XUONG XUONG XUONG XUGNG
DAP TRANG THANH CHE MEN CAN NHOM INOX CO KHi
HINH NUNG PHAM VAT LIEU puUC
CHIU
LUA
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Quanhéngang  ------ >
Quan hé doc ,
So do 2.1 So do by may té chac va quan ly
Cong ty CP Sat trdng men - Nhdm HP
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% Chirc nang nhiém vu co ban cia cac phong chirc ning va xwéng san
XuAt.

1. Dai hgi dong cé dong

Gom tat ca cac co dong co quyén biéu quyét, 1a co quan quyét dinh cao
nhat caa Cong ty. Pai hoi dong c6 dong quyét dinh nhitng van dé duoc luat phap
va diéu Ié cong ty quy dinh.

2. Hoi dong quan tri:

La co quan quan |y cong ty, ¢6 toan quyén nhan danh Cong ty dé quyét
dinh, thuc hién céc quyén va nghia vu cia Cong ty khong thugc tham quyén caa
Pai hoi dong co dong.

3. Giam doc:

La nguoi diéu hanh cong viéc kinh doanh hang ngay caa Cong ty: Chiu sy
giam sat cua Hoi dong quan tri va chiu trach nhiém trudc Hoi dong quan tri va
trudc phap luat vé viéc thuc hién cac quyén va nhiém vu dugc giao.

4. Phé giam déc kinh doanh:

Pinh huéng kiém soét chirc nang kinh doanh cua Cong ty nham dat dugc
doanh sb dé ra, phat trién cac chinh sach tha tuc can thiét gitp thuc hién thanh
cong cac muc tiéu chién lugc kinh doanh dai han cia Cong ty.

5. Phé gidm doc Sdn Xuat:

Piéu hanh céc hoat dong kiém soét chat lugng san pham. Phu trach vé ki
thuat day chuyén san xuat. Panh gia tinh hinh san xuat kinh doanh ctia Cong ty.

6. Pho gidm doc hanh chinh - ngi chinh:

La nguoi chiu trach nhiém giam sat diéu hanh vé cong viéc hanh chinh,
nhirng cong viéc noi bo trong Cong ty.

7. Phong Té chite lao déng - y té:

C6 chire ning co ban 1a quan 1y lao dong, giai quyét ché do chinh séach
cho nguoi lao dong theo quy dinh hién hanh cta phap luat Nha nudéc :

- Tham muu cho 1anh dao cong ty vé cdng tac sir dung lao dong, sap xép
co cau to churc.

- Quan ly hd so ¢4 nhan cta can bo cong nhan vién toan cong ty.
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- Thuc hién thanh toan tién cong, tién luong, nghi phép nam, 6m dau thai
san, céng tac an toan bao ho lao dong, cong tac dao tao nghé, cham soc stc khoe,
so ctru cho ngudi lao dong khi cd tai nan xay ra trong doanh nghiép.

- Phéc thao Noi quy ky luat lao dong va cac van ban lién quan dén lao
dong, tién luong thudc tham quyén don vi phuy trach.

- Kiém tra, cip phét cac loai gidy chitng nhan cho can bo céng nhan vién
cua cong ty thuoc tham quyén don vi quan ly.

8. Phong Tai chinh ké toan:

Quan ly tién té caa cdng ty, quan ly cac ching tir sé sach ké toan theo luat
ké toan ciia Nha nudc va quy ché tai chinh caa cong ty.

9. Phong Vat tu:

Cung cap nguyén vat lidu vat tu, thiét bi dau vao cho toan bo qua trinh
hoat dong san xuat kinh doanh cua cong ty.

Quan ly kho tang, van chuyén hang héa cua cong ty téi cac ho tiéu thu.

10. Phong ké hogch tiéu thu:

Piéu do ké hoach san xuat theo y&u cau cua thi tredng va thuc hién nhiém
vu ban hang.

11. Phong ky thugt co dién -

Quan ly toan bo thiét bi may mac hién c6 cua cong ty. Xay dung ké hoach
bao dudng, sira chita va té chirc thuc hién duy tu,bao dudng thiét bi dé dam bao
san xuat dugc lién tuc. Phdi hop cing phong TCLP trong cong tac dao tao nghé
cho cong nhan ky thuat cua cong ty.

12. Phong Ky thugt cong nghé - KCS:

Quan ly, xay dung va ban hanh quy trinh céng nghé, tiéu chuan k¥ thuat.
Nghién cttu ché tao thir san pham méi.

Phéi hop cling phong to chirc lao dong trong cong tac dao tao nghé cho
cong nhan k¥ thuat cua cong ty.

Xay dung ban hanh va quan 1y dung cu thiét bi do luong, chat luong san
pham hang hoéa, vat tu xuit nhap khau caa cong ty.

13. Phong Hanh chinh- Bado vé:

GVHD:ThS. Pham Vin Twong 36



Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K

C6 nhiém vu co ban:

- Thuc hién cac cong tac hanh chinh: van thu, luu trit, 18 tan, tiép don ,
huéng din khach dén lién hé cong tac, cong tac xay dung quy ché thi dua va
theo ddi cac phong trao thi dua trong cong ty, td chirc cac hoi nghi caa cong ty.

- Thyc hién nhiém vu bao vé an ninh an toan, céng tac quan su quédc
phong dia phuong, cong tac phong chdng chay né trong doanh nghiép va mot sé
nhiém vu khac phuc vu doi sdng can bo cdng nhan vién cua cong ty: nu nudc,
an ca, boi dudng ca 3...

14. Phong Thi truong:

Cap nhat va théng bao cho lanh dao cdng ty cac théng tin vé gia ca vat tu,
nhu cau san pham cua khéach hang, tim kiém thi truong méi. Bé xuat phuong an
vé ban hang.

15. Xuwong Ddp hinh:

Nhiém vu chu yéu 1a quan Iy va té chac san xuat tao hinh san pham (d6
mac) bang thép, nhom hoic INOX.

16. Xuwong Ché men - Vit liéu chiu lira:

Nhiém vu chi yéu 1a quan ly va té chic san xuat ché tao ra men phan
diing trong cong nghé trang men va ché tao ra gach chiu lira ding trong viéc xay
16 ¢éng nghiép phuc vu nau luyén nhém va 16 nung.

17. Xwong Trang nung:

Nhan san pham d6 moc bang thép tir xuong dap hinh va men phan tir
xudng Ché men - vat liéu chiu lta to chic quan ly va thuc hién nhiém vu trang
men Ién san pham d6 moc lam ra thanh pham Sat trang men.

18. Xwong Thanh phdm:

T chie thuc hién nhiém vu Kiém tra chat luong san pham St trang men,
danh gia phan loai theo tiéu chi chat lwong hién hanh cia cong ty va dong goi
san pham Sat trang men thanh pham, nhap kho vat tu.

19. Xuong Can duc:

Nhiém vu co ban 1a t6 chic san xuat nau luyén dac nhém, tao ra nhdm
miéng tron c6 kich thudc theo yéu cau caa san pham.

GVHD:ThS. Pham Viin Twong 37



Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K
20. Xuwong Nhom:

Str dung miéng tron dugc san xuat tai xuong Can dbc té chiic san xuat ra
san pham nhoém thanh pham .

21. Xuong INOX:

Nhiém vu co ban 1a té chuc san xuat ra cac san pham bang INOX va mét
s6 san pham khac ma kha ning thiét bi hién c6 cua don vi c6 thé thuc hién dam
bao theo yéu cau k¥ thuat: Am INOX, ndi INOX....

22. Xuong Co khi:

La xudng san xuat phu tro c6 nhiém vu ciing véi phong ki thuat co dién
thuc hién ké hoach duy tu, bao dudng, stra chira thiét bi hién c6 caa cong ty. Ché
tao cac khudn mau, phu ting hoic cong dung phuc vu cho san xuat ciia Cong ty.

2.1.5. Giéi thiéu cong nghé san xuat va qua trinh hoat dong.
2.1.5.1. Hoat @ong ché bién, ché tao va lip rap:

Hién nay cong ty cd 3 day chuyén san xuat chinh va 8 phan xudng san
XUA.

- Day chuyén san xuat san pham trang men gém 5 phan xuodng: xuong
dap hinh, xudng trang nung, xuéng thanh pham, xuong ché men chiu lia.

- Day chuyén san xuat san pham nhém gom 2 phan xuodng: xudng can duc
va xuong nhom.

- Day chuyén san xuat san pham inox: c6 xudng inox.
Ngoai ra cdng ty con ¢ xudng san xuat phy, phuc vy, phu trg 1a xudng co
khi.
Poi voi san pham sit trang men qua 5 giai doan:

1.Giai doan san xuat dd mac.
2.Giai doan san xuét men phan.
3.Giai doan san xuat quai.
4.Giai doan trang men nung va phun hoa.

5.Giai doan kiém dinh va nhap kho.
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+ Poi voi san pham nhom gom 4 giai doan:

1.Giai doan cat miéng tron.

2.Giai doan san xuat san pham.

3.Giai doan san xuat quai.

4.Giai doan kiém nghiém, bao goi va nhap kho.
Péi véi san pham inox:

1.Giai doan cat miéng tao ra ban san pham .

2.Giai doan san xuat san pham.

3.Giai doan san xuat quai.

4.Giai doan lap rap hoan chinh.

5.Giai doan kiém nghiém bao goi.
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SO PO 2.2. QUY TRINH SAN XUAT SAN PHAM TAIl CONG TY SAT

TRANG MEN - NHOM HAI PHONG

SAN XUAT CHINH

\4

SAN XUAT PHU TRO

\ 4

Day chuyén sit Day chuyén Day chuyén Xudéng Co khi
trang men nhom INOX
/\ v v
Xuong Xuong Xuong Xuong
Dap Ché Céan INOX
hinh men buc
\ / v
Xudng Xudng
Trang Nhom v
nung
KHO
A 4
Xuong Thanh pham >
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SO PO 2.3: QUY TRINH SAN XUAT SAN PHAM NHOM

(SAN PHAM CO QUAI)

NHOM NGUYEN LIEU

v

NAU NHOM

v

PUC NHOM

v

CAN NONG NHOM

v

CAT MIENG VUONG

v

CAN NHOM LANH

v

CAT MIENG TRON

SAN XUAT QUAI

CAT QUAI

RUA TRANG

A 4

v

HAP U MEM NHOM

v

KIEM NGHIEM NHOM LA

v

CAN DAU

v

DAP TAO HINH

!

CAT VIEN — MIET BONG

v

RUA TRANG NHOM

KIEM RUA

KIEM NGHIEM

v

A 4

BAO GOl

KIEM RUA

e

v

TAN OUAI

AN

KHO

GVHD:ThS. Pham Viin Twéng

41



Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén

Lép QT 1206K

SO PO 2.4: QUY TRINH SAN XUAT SAN PHAM INOX

INOX NGUYEN LIEU

!

CAT MIENG TRON

v

LAU DAU MIENG TRON

A 4

DAP TAO HINH

'

CAT VIEN MEP

LAU SACH BANG DAU HOA

KHU DAU BANG HOA CHAT

\

HAN DAY

T~

DANH BONG

A

HAN DIEM

v

LAP QUAI VAO THAN

'

KIEM NGHIEM

'

BAO GOl

v

NHAP KHO
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SO PO 2.5: QUY TRINH SAN XUAT SAN PHAM SAT TRANG MEN

THEP LA

v

MIENG TRON

!

LAM SACH MIENG

THhANI

v

DAP TAO HINH

v

CAT VIEN MAI

v

HAN DIEM

( SAN PHAM CO QUAI)

SAN XUAT QUAI

THEP LA
v

CAT QUAI
v

DAP THANG

'

v

TAY RUA SP BANG

v

TRANG MEN LOT

A

DAP CONG

CHE TAO MEN

NGUYEN LIEU THO

¥

NGHIEN NGUYEN LIEU

'

PHA NGUYEN LIEU

¥

NAU MEN

v

NGHIEN MEN

v

v

NUNG MEN LOT

v

TRANG MEN AO 1

y

NUNG MEN AO 1

v

TRANG MEN AO 2

A

v

NUNG MEN AQ2

v

PHUN HOA

v

bOT HOA

\

SP TRON

U MEN NUOC THANH
PHAM

KIEM
NGHIEM

A 4

> BAO GOI [

SPHOA —

KHO
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2.1.6. To chirc cong tac ké toan tai cong ty.

2.1.6.1 T6 chitc bd may ké toan:

Ké toan truéng

\ 4 A 4 A 4 \ 4 A\ 4 A 4

K¢é toan thanh Thong ke, Ké toan gia | | Ké toan Ké Ké toan
toan, thué. tha quy. thanh. TSCD toan tién
vat tu luong.

So d6 2.6 : M hinh to chirc bd may ké toan cong ty cé phan
Sat trang men- Nhém Hai phong

Phong ké toan cua Cong ty bao gdm muoi nguoi. Bao gom : Ké toan
truong ( hay con goi 1a ké toan tai chinh tong hop), hai ké toan thanh toan, hai
ké toan thong ké, mot thi quy, mot ké toan gia thanh, mot ké toan tai san cd
dinh, mot ké toan tién lwong va mot ké toan vat tu.

% M@éi quan hé ciia tirng ngudi va méi quan hé giira cac ké toan:

- Ké todn truwéng:

+ La ngudi chiu trach nhiém truéc Ban giam doc vé viéc chi dao té chuc
thuc hién cong tac ké toan trong Cong ty. Ké toan truong c6 chirc ning , nhiém
vu chi dao chung moi hoat dong bo may ké toan cua cong ty, bao gom cac moéi
quan hé tai chinh véi co quan thué, kiém toan, 1ap cac bang biéu vé tinh hinh san
xuat kinh doanh cua cong ty.

+ Thuong xuyén tham muu giup viéc cho Giam ddc thay ré moi hoat
dong san xuat kinh doanh caa don vi minh, tir d6 dé ra bién phéap xu ly. Gidp
cho ké toan truong la can bo nhan vién 1am viéc trong van phong.

-Ké toan thanh toan:

+ Theo dbi, 1ap bao céo vé su luan chuyén tién mat va tién gui ngan hang.
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+ Theo ddi, ké khai thué GTGT hang thang, tinh toan thué thu nhap cé
nhan.

- Thong ké, Thai quy

Quan ly tién va thu, chi theo ching tir ké toan, thong ké sé liéu lap béo cao
nhanh vé tinh hinh san xuat, kinh doanh cua cong ty.

- Ké toan gia thanh:

C6 nhiém vu tong hop chi phi va tinh gia thanh san pham.

- Ké toan tai sdn cé dinh:

C6 nhiém vu theo ddi tinh hinh ting giam cua tai san cb dinh, theo dai va
trich khéu hao TSCP.

- Ké toan tién lwong:

Tinh Iuwong va cac khoan trich theo lwong kip thoi chinh xac.

- Ké toan vt tw

Theo ddi, 1ap béo céo chi tiét, tdng hop vé tinh hinh nguyén vat liéu.
2.1.6.2 Pic diém hinh thic hach toan ké toan

Hinh thirc ké toan:
Hinh thire s6 ké toan dugc ap dung tai Cong ty 1a hinh thic nhat ky chung.

- So @6 hach toan theo hinh thiic ké toan nhat ky chung: Trinh tu chang tur
ghi s6 chi tiét nhu sau:
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Chting tir ké toan

\ 4

A 4

Sé nhat ky chung S6, the ké toan chi tiét
v v ﬁ
S6 nhat ky dic > S6 céi <-++=:»  Bang tong hop chi tiét

biét ﬂ

Bang can doi s6
phat sinh

L

Bao cao tai chinh

So d6 1.3: So dd hoach toan ké toan theo hinh thirc ké toan

Nhat ky chung
Ghi chu:
— ghi hang ngay
— ghi cudi thang
I > dbi chiéu, kiém tra

Cé&c so sach dwoc dung trong hinh thirc ké toan Nhat ky chung:
- S6 nhat ki chung.
- S6 céi.

- C4c s, thé ké toan chi tiét.
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Ché dd ké toan ap dung tai cong ty:

Cong ty c6 phan Sét trang men - Nhdm Hai Phong ap dung ché do ké toan
ban hanh theo quyét dinh sé 15/2006/QD-BTC ngay 20/03/2006 cua Bo truang
B6 Tai chinh. Nién d6 ké toan bat dau tir ngay 01/01 va két thic vao ngay 31/12

hang nam.
Hé thdng bao céo tai chinh theo quyét dinh nay bao gom:
- Bang can d6i ké toan ( mau sé6 BO1-DN).
- B4o c4o két qua kinh doanh ( mau sé B02-DN).
- Bao c4o luu chuyén tién té (mau sé 03-DN).
- Thuyét minh béo c4o tai chinh (mau s6 B09-DN).

2.2. Ké toan tién lwong va cac khoan trich theo tién lwong tai Cong ty Co
phan Sit trang men - Nnhém Hai Phong.

2.2.1. COng tac tién hrong va nhiém vu hach toan tién lwong tai Cong ty.

Trai qua quéa trinh phat trién Cong ty C6 phan Sat trang men - Nhém Hai
Phong da dat duoc mot s thanh tuu nhat dinh trong cdng tac san xuét kinh
doanh ctiia minh. Mot trong nhitng nhan t cau thanh nén thanh cong dé chinh 1a
cong tac to chic tién luong ciia Cong ty. Mac du trong qué trinh san xuat kinh
doanh Cong ty gap khong it khé khan nén muc thu nhap cia nguoi lao dong
khong cao nhung ho lai lubn mubn gan b timg budc cling véi ban lanh dao dua
Cong ty vuot qua mot sé khé khan budce dau.

D6 1a do hinh thuc tra lwong ctia Céng ty quan triét nguyén tic phan phbi
theo lao dong, tra luong theo s6 luong va chat luong lao dong va su quan tam
tan tinh cua ban lanh dao, to chirc Cong doan ti tirng gia dinh can bo cong nhan
vién dd khuyén khich nguoi lao dong hiang hai tham gia san xuat kinh doanh voi
ché @6 thuang phat nghiém minh. Viéc tra lwong cua Cong ty phai dat duoc cac
y&U Cau sau :

+ Pam bao phan bé lao dong gitta cc phong ban, cac td san xuat.

+ Khdng ngung cai thién doi séng vat chat va tinh than cho can bo cong
nhan vién Cong ty, tao co hoi hoc tap va khuyén khich can bo cong nhan vién
nang cao trinh do chuyén mdn va hoan thién tay nghé.

+ Pam bao tinh chinh xac, don gian, rd rang.
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Do d6 cong tac tién luong phai dugc thyuc hién triét dé theo cac nguyén tac
sau day dé dat dugc cac yéu cau da néu trén :

+ Phai tuan theo quy luat phan phéi theo lao dong, phai xac dinh chinh xac
s6 luong, chat luong lao dong hao phi va xac dinh muc tién lwong twong xung
V61 nang luc lao dong da bo ra.

+ Tra luong ngang nhau cho nhirng lao dong ngang nhau khi quy dinh
lwong, thudng, phu cip va nhitng quyén loi vat chat khac ma khong phan biét vé
tudi tac, gigi tinh, dan toc......

+ Phai dam bao méi quan hé hop Iy vé tién luong binh quan giita cac don
vi truc thugc Cong ty, phai xem xét ky ludng tinh chat cong viéc dé xac dinh
murc d6 trg cap cho phi hop véi timg d6i tuong lao dong nhu

s Muc d6 doc hai.

< Mirc do phuc tap vé ky thuat.
* Miurc d6 nang nhoc.

s Mic d6 trach nhiém.

Pé thuc hién tot céng tac hach toan tién luong va cac khoan trich theo
luong bo phan ké toan ciia Cong ty phai thyc hién tét cac nhiém vu sau day :

+ Thuc hién ghi chép, phan anh tong hop céc sb liéu mét cach trung thyc,
kip thoi, day du, khach quan tinh hinh hién c6 va su bién dong vé sé lugng lao
dong, chat luong lao dong, tinh hinh st dung thoi gian lao dong, két qua lao
dong, tinh luwong, thuéng, cac khoan phu cap va cac khoan trich theo luong,
phan bo chi phi nhan cong theo ding d6i twong sir dung lao dong.

+ Thuong xuyén kiém tra tinh hinh huy dong va sir dung lao dong, chap
hanh céc chinh sach, ché do vé lao dong tién lwong, BHXH, BHYT,BHTN,
KPCD.

+ Hudng dan, kiém tra cac nhan vién ké toan ¢ cac bo phan san xuat kinh
doanh truc thuoc Cong ty thuc hién day du viéc ghi chép sao luu cac chang tir
ban dau vé lao dong, tién luong, md céc so chi tiét va hach toan nghiép vu lao
dong, tién luong ding ché do, dung phuong phép.

Lap cac bao c4o vé lao dong, tién lwong, BHXH, BHYT,BHTN, KPCPH
thuoc pham vi trach nhiém cua ké toan phuc vu cho c¢bng tac quan ly doanh
nghiép.
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* Hinh thirc tién lwong dwoc 4p dung tai Cong ty.

Véi dic diém san xuét kinh doanh cua Cong ty C6 phan St trang men -
Nhom Hai Phong 1a san xuat cac loai san pham sit tring men — nhém, inox,
gach chiu lira, chat phy gia theo dung nganh nghé kinh doanh vi vay Cong ty ap
dung hinh thic tién luong theo thoi gian c6 thuong.

Pay 1a hinh thuc két hop giira tra luong theo thoi gian gian don véi tién
thuong khi nguoi lao dong dat duoc hodc vuot nhitng chi tiéu vé sb luong va
chat luong lao dong cu thé da dugc quy dinh rd rang hoic khi lgi nhuan cua
Cong ty ting thi ngoai tién luong nguoi lao dong con dugc nhan thém tién
thuong do hoan thanh tét céng viéc hoac tiét kiem chi phi.

S6 tién luong tra theo thoi S6 tién luong tra theo N S6 tién

gian c¢o thudng thoti gian gian don thuong

Trong d6 tién luong theo thoi gian gian don lai phu thudc vao hé s thang
lwong cao hay thap va thoi gian 1am viéc thuc té nhiéu hay it quyét dinh va c6
thé thuc hién tinh theo ngay, tuan, thang hoic gio 1am viéc cia ngudi lao dong
tuy thuoc theo yéu cau va trinh d6 quan Iy thoi gian lao dong cia Cong ty bao
gom cac loai luong sau :

- Luwong thang : dugc ap dung d6i vai cac can bo cong nhan vién di 1am du
s ngay cdng trong thang theo gid hanh chinh va di duoc quy dinh sén di véi
tung bac luong trong cac thang lwong dugc tinh nhu sau :

Tiénlwong _ | Muc luong toi thicu y Hé s6 . Tong cac
thang (730.000 &/ thang) luong khoan phy cap

Hién nay Cong ty ap dung mic luong toi thiéu 1a 730.000d/ thang. Cong ty
dang thyuc hién ché do lam viéc 6 ngay/tuan va 8h/ ngay. Riéng lanh dao Cong
ty, can bo Poan thé, Trudng phd cac phong ban ngoai lvong co ban con dugc
cong thém hé sé cap bac, chic vy, trach nhiém.

- Luong ngdy : Can clr vao s6 ngay lam viéc thyc té trong thang va muc
luvong cuia mot ngay dé tinh tra luong, ap dung tra luong cho nhan vién trong
thoi gian hoc tap, hoi hop hoac lam nhiém vu khac hoac dugc ap dung vai cac
lao dong thoi vu theo hop ddng lao dong ngan han dugc tinh theo céng thic sau
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Murc luong thang
So ngay lam viéc thuc té trong thang

Tién luong ngay

- Lwong gio : Can clr vao mirc lwong ngay chia cho 8 gio 1am viéc hoic sé
gio 1am viéc thuc té. Luong gio thudng duoc ap dung dé tinh luong dbi véi
nhitng cdng nhan san xuat kinh doanh c6 sé gid 1am viéc mdi ngay khac nhau do
yéu cau day nhanh téc d6 xay dung cua Cong ty va dugc tinh theo cong thirc
sau:

Tién luong Luong ngay y S6 gio 1am viéc
gio 8 gio lam viéc thuc té

Hién nay cong viéc san xuat kinh doanh cua Cong ty dang trén da phat trién
on dinh nén can bo cong nhan vién chi phai lam viéc 8h/ ngay nén cong thic
luong gid khong duge thudng xuyén ap dung. D6i véi truong hop 1am thém gio
thi mac lwong duoc bang 150% ddi véi ngay lam viéc, ngay cha nhat va tinh
bang 200% ddi véi ngay 18, tét. Tién phu cap lam ca dém duoc tra theo bac
lvong ctia nguo1 lao dong.

Bang phu cap trach nhiém caa mot so vi tri quan 1y nhu sau:

Bang phu cap trach nhiém ciia mét sé vi tri quan ly

Chirc vu S6 tién phu cap
Giam déc 1.023.000
Pho giam doc 815.000
Truong phong 385.000
Pho trudng phong 270.000
Phu trach quan 1y phan xuong 332.000
T trudng san Xuat 124.500
Phu trach ky thuat 249.000
Phu trach vé sinh 83.000

Bang don gia phu cap lam dém duoc tinh theo cap bac hé s6 luong va chic
vy, bo phan, cdng viéc cua nguoi lao dong. Pay 1a khoan tién phu cap danh cho

nguoi lao dong lam ca dém.
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Hé sé lwong Pon gia/cong
Vian phong
4,51( tryc dém) 38.000
3,98 43.685
San xuat
4,40 49.415
3,67 41.215
2,56 28.750
2,14 23.918

Mot cong lam dém 1a 8 tiéng. Ngoai ra mdi nguoi lao dong lam dém sé& dugc
huong bdi dudng ca dém 1a 10.000d/ nguoi mdi cong.
Vidu:
T6 truong san xuit Pao Ngoc Long cd hé sé luong 1a 4.40 va dugc hudng
phu cap trach nhiém 13 124.500 & nén duoc huong mie luong thang 10 1a :
440 x 730.000 + 124.500 = 3.336.500d
Trong thang 10/2011 T6 truong Long 1am dém 12 cong nén dugc huong sé
tién phu cap lam dém 1a:
49415 x 12 = 593.000d
Tong sé tién boi dudng 1am dém la:
10.000 x 12 = 120.000 d
Vay tong tién luong thang 10/2011 ctia T6 truéng Long 14
3.336.500d + 593.0004 +120.000 = 4.049.500 d
Hinh thuc tién luong theo thoi gian ¢ thuong duoc Cong ty &p dung co uu
diém dé 1am, dé tinh toan nhung dé dam bao triét dé nguyén tic phan phdi theo
lao dong, khuyén khich nguoi lao dong quan tdm dén két qua san xuat va phat
huy hét kha nang sin c6 cua nguoi lao dong thi can phai thuc hién nghiém tdc
viéc theo ddi ghi chép day du thoi gian 1am viéc, thuong xuyén kiém tra tién do
lam viéc va chat luong cong viéc.
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Hién nay Cong ty dang ap dung 2 loai tién thuéng nhu sau :
- Thwéng thwong xuyén :

Day 1a khoan tién thuéng dugc tra cling véi tién lwong hang thang, khi tinh
theo s6 ngay cong nguoi lao dong di lam va dugc tinh khac nhau cho ting bo
phan, timg phan xudéng. Khoan tién thuong nay do quy tién luong chi tra.

Vi du : O xuéng Can duc bo phan Can néng 1 thi sé tién thuong dugc tinh
nhu sau:

Néu di 1am du 26 ngay cong thi dugc thuong 1a 154.800 d. S6 tién thuong
cho 1 ngay cong la:

1548004 / 26 = 59544

Nguoi lao dong di lam bao nhiéu ngay cong thi s& dugc thuong sé tién

tuong tng bang:
5954d& x  sdngay cong thyc té di lam

Cu thé: Trong thang 10/ 2011 T6 truéong Pao Ngoc Long di 1am du 26
ngay cong nén duoc nhan sé tién thuong 1a 154.800 d. Con cong nhan Nguyén
Thanh Trung chi di 1am dugc 14 ngay cong nén dugce huang so tién thuong 12 :

5954d@ x 14 = 83.300d
- Thwéng dinh ky :

Pay 1a khoan tién thuong hang quy, hang ndm khi ngudi lao dong dat duoc
binh bau xét duyét cac danh hiéu thi dua nhu lao dong tién tién, chién sy thi
dua......hodc khi nguoi lao dong dat cac thanh tich dic biét nhu chéng chay no
trong san xuat kinh doanh, bat trom cudp.....Khoan tién thuong nay ding quy
khen thudng dé thuong.

Hién nay Cong ty dang ap dung 3 mic thuong 1, 2, 3 chi tiét nhu sau :
% Loai A : duoc thuong 300.000 d
% Loai B : dugc thuéng 200.000 d
% Loai C : dugc thudng 100.000 d
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* Quy tién lwong tai Cong ty

Quy tién luong tai Cong ty c6 phan sit trang men nhdm Hai phong 1a toan
bo sb tién phai tra cho tat ca céc loai lao dong ma Cong ty dang quan Iy va sir
dung keé ca lao dong thoi vu va bao gdm céc khoan sau :

- Tién luong tra cho ngudi lao dong trong thai gian thyc té 1am viéc.

- Tién luong tra cho nguoi lao dong trong thoi gian ngiing viée duoc diéu
dong di cong tac, di 1am nghia vu trong pham vi ché do quy dinh hoic di nghi
phép, di hoc theo ché do quy dinh.

- Céc loai tién thuong co tinh chat luong.
- Céc khoan phu cap thuong xuyén ( phu cap trach nhiém, phu cip tham
nién nganh nghé ).

- Tién luong tra cho nguoi lao dong tao ra san pham hong trong pham vi
ché d6 quy dinh.

- Tién luong tra cho ngudi lao ddng trong thoi gian ngung san xuat do
nguyén nhan khach quan.

Cong ty ludn tuan thu nghiém ngat cac nguyén tac quan 1y tai chinh dé dam
bao quy tién luong dugc sir dung hop 1y theo ding muc dich, gan lién véi két
qua san xuat kinh doanh caa Cong ty trén co sé cac dinh mic lao dong va don
gia tién luong hop 1y duoc cac co quan cha quan phé duyét. Ngoai ra, quy tién
lwong thuc té phai dugc thuong xuyén ddi chiéu véi quy tién luong ké hoach
trong diéu kién thuc hién ké hoach san xuét kinh doanh ciia Céng ty trong ting
ky dé nham phat hién Kip thoi cac khoan tién luong bi chi sai va nhanh chong
dua ra cac bién phap khuyén khich nguoi lao dong nang cao niang suat lao dong,
tiét kiém chi phi nguyén vat liéu, ha gia thanh san pham ting doanh thu cho
cong ty.

2.2.2 Ké toan sb lwong, thoi gian va két qua lao ddng tai Cong ty.

Cong tac hach toan lao dong trong Cong ty khdng nhitng giup cho viéc
quan 1y lao dong duoc chit ché hon ma con hd tro cho ké toan tién luong tinh
chinh xac muc Iwong ma nguoi lao dong dang dugc huong. Cong tac hach toan
lao d6ng bao gém hach toan sé luong lao dong, thoi gian lao dong va két qua lao
dong.
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Hach toan so lwong lao ddng

Céc chi tiéu s6 luong lao dong cua Cong ty duoc phan anh trén “ S6 danh
sach lao dong ” do phong T6 chiic lao dong y té cua Cong ty 1ap va quan ly dya
trén sb lao dong hién cé cua Cong ty bao gom ca sb lao dong dai han, lao dong
thoi vy, lao dong truc tiép tham gia san xuét va lao dong ngoai san xuat. Phong

T6 chiic lao dong y té lap chung “ S6 danh sach lao dong ” cho toan Cong ty va
lap riéng cho tirng don vi san xuét kinh doanh truc thuéc Cong ty nham dam bao
quan ly chat ch& sé luong lao dong hién cé cua ting bo phan va toan Cong ty.
S6 danh sach lao dong cho toan Cong ty c6 mau chung nhu sau :

BANG 3.1: DANH SACH LAO PONG TOAN CONG TY

Thang 10/ 2011

Hop déng lao dong
STT Chirc danh Tong sé [ Dai Ng&n| Thir | Ghi
CBCNV han | han | viéc chu
1 | Ban Giam doc 5 5
2 | Phong Ké toan Tai chinh 10 10
3 | Phong T6 chuc lao dong y té 12 10 2
4 | Phong Ké hoach tiéu thu 15 15
5 | Phong thi truong 12 12
5 | Phong k¥ thuat 15 15
6 | Phong vit tu 12 11 1
7 | Phong hanh chinh bao vé 12 12
8 | BO phan ban hang 21 21
9 | Céc phéan xuéng 308 278 | 15 | 15
Tong cong 421 388 | 17 | 16
TRUONG PHONG TO CHUC LAO PONG Y TE NGUOI LAP
(Da ky) (Da ky)
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“ 86 danh sach lao dong ” duogc lap trén co sd 1a cac chang tir ban dau vé
tuyén dung, thuyén chuyén cong tac, nang bac luong, thoi viéc, cac quyét dinh
diéu chuyén khéc...Cac ching tir ndy do phong Té chic Lao dong y té 1ap, quan
Iy va luu trir. Moi bién dong vé sé luong can bo cong nhan vién déu phai duoc
cap nhat kip thoi vao “ S6 danh sach lao dong ” dé dam bao viéc quan 1y lao
d6ng duoc tién hanh chit ché va 1am co s hd tro ké toan tién lwong thuc hién
t6t cong tac cua minh.

¢ Hach toan thei gian lao dong

Pé hach toan thoi gian lao dong Céng ty sir dung “ Bang cham cong ”
( Mau s6 01a-LDTL ché do chung tir ké toan ). Pay 1a 1 chang tir rat quan trong
phan anh chinh xéac sé ngay cong, sb gio 1am viéc thuc té hoac thoi gian nging
viéc, nghi viéc cua ting can bo cdng nhan vién cua tung don vi truc thugc Cong
ty, qua d6 tinh chinh xac muc tién luong, tién thudng cho nguoi lao dong. Pong
thoi thong qua Bang cham cong, Cong ty c6 thé quan 1y lao dong véi viéc kiém
tra y thirc chap hanh ky luat lao dong va Quy ché hoat dong cua Coéng ty.

Pau thang, phong To chirc Lao dong y té phat Bang cham cong cho ting
don vi truc thuoc Cong ty. Cin cr vao sb luong thoi gian 1am viéc thyc té cua
ting can bd cong nhan vién cac don vi tw chdm cong va nop cho phong To chirc
Lao dong y té vao ngay 28 hang thang.

Sau khi kiém tra chinh xac thoi gian lao dong caa cac can bo cong nhan
vién Truéng phong To chie Lao dong y té ky duyét va chuyén cho phong Ké
toan Tai chinh ctia Cong ty. Trén co s& d6 ké toan tién luong ctia Cong ty sé tinh
ra luong, thuong va cac khoan phu cap cho nguoi lao dong.

Bang chiam céng phai dugc dé tai mot dia diém cong khai dé nguoi lao
dong va phong T chitc Lao dong y té c6 thé giam sat chat ché thoi gian lao
dong cho tung can bo cong nhén vién.
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Pon vi: CANDPUC

Bo phan: Quan ly phan xwéng

BANG CHAM CONG

Thang..10.. nam 2011.

%ZE NGAY TRONG THANG QUY RA SO CONG
3 HOVA | luong
TEN hoac . BH
T chiic 1 2 8 9 10 |11 |12 |13 | 14 | 15 | 16 | 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 | 31 | Com | Phép XH K3
vy
1| Nguyén PTBP | + [6) + + |+ [+ [+ |+ |+ + |+ [+ [+ [+ |+ + [+ [+ [+ [+ |+ + 23 3 1
Vin Lién )
2 | Nguyén + + + + |+ [+ |+ [+ |+ + |+ |+ |+ [+ |+ + [+ |+ |+ |F |+ + 25 1
Van Hung
3| Lé Trung + + F + |+ |+ |+ |+ |+ + |+ |+ [+ |+ |+ + |+ |+ |+ |+ |+ + 24 2
Hung
4 | Nguyén F + + + |+ |+ |+ |+ |+ + |+ |+ |+ |+ |+ + |+ |+ |+ |F | + + 24 2 13
Danh b b b|b|b|b|Db|Db b
Huong
5| Lé Hong + + F + |+ |+ |+ |+ |+ + |+ |+ [+ |+ |+ + |+ |+ |+ |+ |+ + 24 2 12
Phong b b | b b |b |b b |b|b|b|Db|DbD
6 | Pham Thi + \ + \ + [+ [+ [+ [+ |+ \ + [+ [+ [+ ]+ F \ + |+ [+ [+ [+ |+ \ + 25 1
Hai
7 | Nguyén + + + |+ [+ |+ [+ |+ + |+ [+ |+ [+ |+ + [+ [+ |+ [+ |+ + 26
Ngoc Loan
8 | Hoang + F + |+ |+ |+ |+ |+ + |+ |+ [+ |+ |+ + |+ |+ |+ |+ |+ + 24 2
Xam
9 | Pham Van + + + |+ |+ |+ |+ |+ F |+ [+ |+ |+ |+ + |+ |+ [+ |+ |+ + 25 1
Pinh
Téng 220 11 3 26
Ky hiéu cham cong:
Luong san pham K Nghi phép Thai san TS Ngung viéc N
Luwong thoi gian + Hoi nghi, hoc tap Tai nan T Lao dong nghia vu Lb
Om, diéu dudng 0 Nghi ba Tap quan su Nghi khong ly do 0
Con ém Co Nghi khong lwong Ro Lam dém b

Ké to4n lwong

(baky)

Nguwoi duyét

(baky)

Phu trach b phéan
(Piaky)

Nguwoi cham cong

(baky)




Pon vi: CAN PUC

Bo phan: Can néng |

BANG CHAM CONG

Thang..10.. nam 2011.

Ca 5 p A
bgs NGAY TRONG THANG QUY RA SO CONG
S ¢
T | HO VATEN 'gg;‘f BH
T chic | 1 4 7089|1011 12|13 |14 | 15|16 |17 |18 | 19 |20 | 21 | 22 |23 | 24 | 25 |26 |27 | 28 |29 | 30 | 31 | Com | Phép | o\ | K3
vu
1 Pao Ngoc TTSX | + + + |+ + [+ |+ |+ |+ |+ + [+ |+ |+ |+ |+ + [+ |+ |+ |+ |+ + 26 12
Long b b|bPb|b|b|b b |b|b|b|b|b
2 Bui Ngoc + F + |+ + + + |+ + |+ + + + |+ + |+ + + + |+ + |+ + 25 1 13
Hung b b|bp|bP|DP|D|D b|bP|b|DP|D|b
3 Nguyén Puc + + + + + + + + + + + + + + + + + + + + + + + 2% 13
Diing b b|bp|bP|DP|D|D b|Pp|b|DP|DP|b
4 Nguyén Vin + + + F + + + + + + + + + + + + + + + + + + + 25 1 13
Doén b b|b|b|b |b|bD b|b|b|b|b|bD
5 Nguyén Buc TICD | + + + |+ + [+ |+ |+ [+ |+ + [+ |+ |+ |+ |+ F |+ |+ |F [+ |+ + 24 2 10
Duy b b b|P|DP|bD b | b b | b
N + + + |+ + o+ |+ |+ |+ |+ o o A R N + o+ |+ [+ |+ |+ +
6 | Bui Van Anh D \ plplp p|p \ \ e plplp \ 26 11
7 Pao Van F + + + + + + + + F + + + + + + + + + + + + + 24 2 11
Nghia b|b|b|b|b b|P|b|b|b|b
8 Nguyén + 0 OO |O||O|O|O |+ |+ |+ O[O |+ |+ |+ |+ + [+ |+ |+ |+ |+ + 1 12 8
Thanh Trung b |b b|bD|D|DP|D|D
9 Lé Thanh + + + |+ + + |+ + |+ + + + |+ + |+ + + + |+ + |+ + 2% 12
Chung b |bP|bD|b|Db|b b |b|b|b|b|b
1
Téng 216 6 12 | 103
Ky hiéu cham cong:
Luong san pham K Nghi phép Thai san TS Ngung viéc N
Luwong thoi gian + Hoi nghi, hoc tap H Tai nan T Lao dong nghia vu Lb
Om, diéu dudng 0 Nghi ba Tap quan su Nghi khong ly do 0
Con ém Co Nghi khong lwong Ro Lam dém b

Ké toan lwong

(baky)

Nguoi duyét
(DPiky)

Phu trach bg phan Nguoi cham cong

(Diky) (Diaky)
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< Hach toan két qua lao ddng.

Hach toan két qua lao dong tai Cong ty duoc tién hanh thdng qua viéc ghi

chép chinh xé&c kip thoi sb luong, chat lugng san pham hoic khéi lugng cong
viéc hoan thanh cua tirng nguoi lao dong trong tirng bo phan .
Tai Cong ty c6 phan Sit trang men - Nhém Hai Phong do dic diém nganh nghé
san xuat kinh doanh nén chuang tir dugc st dung thudng xuyén dé hach toan két
qua lao dong 1a : “ Phiéu xac nhan san pham hoic cdng viéc hoan thanh ”. Pay
la chiing tir xac nhan sé san pham hoic cdng viéc hoan thanh cua timg lao dong
hoac cho ting doi. Phiéu nay do t6 truong cia mdi doi 1ap va phai co day du chit
ky cua to trudng, ngudi nhan viée va ngudi kiém tra chat luong. Day sé 1a can
ctr dé tinh mtrc thuong (néu hoan thanh hoic vuot dinh muc) hoic phat trir vao
lwong (néu khong hoan thanh vé mat s luong va chat lugng san pham).

GVHD:ThS. Pham Vin Twong 58



Khoa lugn tét nghigp

Sinh vién: Nguyén Thi Hadi Yén

Lép QT 1206K

Pon vi : Cong ty CP sat trang men nhém HP
Bo phan kinh doanh

Mau s : 05- LPTL

BANG 1.4: PHIEU XAC NHAN SAN PHAM HOAC
CONG VIEC HOAN THANH
Ngay 08 thdang 10 nam 2011

Tén don vi ( hoac c& nhan ) : Ba Pham Thi Phuong
Theo Hop dong s6 : 04/HD-BN ngay 22 thang 9 nam 2011

STT| Ténsan pham . Pon gia > -
R p PVT | So lwgng 5 Thimh Gh,'
( cong VléC ) tien chu
A B C 1 2 3 D
Giao chd x6i nhdm | dong 10 115.875 | 1.158.750
Cong 1.158.750

Téng sé tién : Mgt trigu mét tram nam tam nghin by trdm ndm muwoi dong
Ngay 08 thdang 10 nam 2011

Nguwoi giao viée

(Pa ky)

Nguwai nhan viée

(Pa ky)

Ngudi kiém tra

Chat hrong

(Pa ky)

Ngwoi duyét

(Pa ky)
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2.2.3. Tinh lwong va cac khoan trich theo lwong tai Cong ty

< Hach toan tién lwong, tién thuwéng

Cin ctr vao Bang cham cong, Phiéu xac nhan san pham hoic cong viéc
hoan thanh va cac chang tir ké toan khac can thiét ké toan tién luong 1ap Bang
thanh toén tién luong, tién thudng cho ting bo phan sau d6 1ap Bang téng hop
thanh toan luwong cho toan Cong ty. Cac chiing tir tién lwong dugc luan chuyén
cu thé theo quy trinh sau :

SO PO QUY TRINH LUAN CHUYEN CHUNG TU TIEN LUONG
VA CAC KHOAN TRiCH THEO LUONG TAlI CONG TY

Bang chdm cong Bang thanh toan Bang tdng hop
Phiéu xac nhan tién luong, thanh ton luong
tién thuong

v

Bang phan b

S6 Cai TK 334 S6 Nhat ky chung

A

A

lvong va cac

So6 Cai TK 338 khoan trich theo
ﬂ lvong
Bang can doi s6 Béo céo tai chinh
phat sinh — >
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% Hach toan cac khoan trich theo lwong

- Quy B#o hiém x& hdi (BHXH)

Quy BHXH dung dé tro cip cho can bo cdng nhan vién trong Cong ty
tham gia dong BHXH trong trudng hop ho bi mat kha ning lao dong nhu 6m
dau, thai san, tai nan lao dong, huu tri, mat sirc lao dong....

Theo quy dinh hién hanh, Céng ty trich 22 % trén tong quy lwong ciia Cong
ty dé hinh thanh Quy BHXH. Trong d6 :

+ 16% do Coéng ty chiu va dugc tinh vao chi phi san xuat kinh doanh.

+ 6% Nguoi lao dong nop va duoc trir tryc tiép vao thu nhap hang thang
quy ché vé thoi gian huong tro cadp BHXH trong 1 nam cua Cong ty 14 :

- Néu CBCNV déng BHXH dudi 15 nam dugc nghi 30 ngay/ nam.

- Néu CBCNV dong BHXH trén 15 nam duoc nghi 45 ngay/ nam.

Khi can bo cong nhan vién bi mat kha ning lao dong thi ho duoc huong
Muc tro cdp= 75% x Luongcoban x Sbngay duoc huong lwong 6m

26 ngay (‘hoac nghi @¢)

S6 ngay duoc hudng lwong BHXH khi bi mét suc lao dong ( trong trudng
hop bi 6m, thai san, bi tai nan lao dong ) khéng duoc vuot qué s6 ngay theo ché
do cua Nha nudc.

Vidu:

Phu trach bo phan van phong cta phan xudng Can dic Nguyén Van Lién
c6 hé s6 luong 1a 4,51 va huong phu cap trach nhiém 1a 332.000 @ nén c6 sb
lwong dé tinh BHXH la:

451 x 730.000 + 332.000 = 3.624.300 d
Nhu vay phan BHXH dugc trich 13 :
22% x 3.624.300d = 797.346 d
Trong d6 : 16% x 3.624.300 d = 579.888 d ( do Cong ty ndp tinh vao chi phi)
6% x 3.624.300 & = 217.458 & ( do anh Lién ndp trir vio luong )

Trong thang 10 anh nghi 6m 03 ngay va duoc huong muc tro cap BHXH
la:

75% x 3.624.300 @ x 03 = 313.641d
26

Duéi day la mau Gidy chiing nhan nghi viéc huong BHXH va mau Phiéu

thanh toan BHXH cua anh Nguyén Vin Lién:
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GIAY CHUNG NHAN NGHI VIEC HUONG BAO HIEM XA HOI

Ho va tén:.. Nguy8n VAN LIGn. .......oouviiueii e,

TUOE £ A6 e,

S6 ngay nghi:......... 03 e
Thoi gian tir ngay:... 03/10/2011....dén ngay :...05/10/2011...............
Ngay 05/10/2011

Xac nhan caa don vi phu trach Y béc si kham chira bénh

CONG HOA XA HOI CHU NGHIA VIET NAM
boc lap — Tu do — Hanh phac
PHIEU THANH TOAN BHXH

( Nghi 6m)
Ho va tén : Nguyén Vian Lién
Nghé nghiép : Cong nhan
Thoi gian dong BHXH 1a : 20 nam
S6 ngay nghi : 03 ngay
Tro cap mic 75% : 75% x 3.624.300d x 03 = 313.641d
26
Bang chit : Ba trdm muwoi ba nghin sdu trim bon mét dong
Nguoi linh tién Truwéng ban BHXH Thi truémg don vi
(Da ky) (Da ky) (Da ky)

Hang thang néu c6 truong hop can b cong nhan vién bi mat sirc lao dong
Cong ty Gmg trudce tra cho ho cin clr vao cac chang tir hop 16 nhu gidy nghi dé,
thai san, giay kham sic khoé, tai nan lao dong.... do bénh vién kham chita bénh
x&c nhan s ngay nghi dé thanh toan ché ¢6 BHXH cho cén bo cng nhan vién.
Pén cudi thang Cong ty chuyén cac chang tir trén dén Co quan BHXH Quén
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Ngd Quyén dé thanh toan. Sau khi kiém tra day du cac ching tir BHXH Quan
Ngd Quyén s& tra lai Cong ty sb tién trén.

- Quy Béao hiémy té (BHYT)

Quy BHYT duogc st dung dé trg cap cho nhiing can bd cong nhan vién
trong Cong ty c6 tham gia ddng BHYT trong cac hoat dong kham, chira bénh.

Theo ché do hién hanh Céng ty trich 4.5% trén téng quy luong dé hinh
thanh Quy BHYT. Trong do6 :

+ 3% do Cdng ty chiu va duoc tinh vao chi phi san xuét kinh doanh.
+1.5% Nguoi lao dong ndp va duoc trir truc tiép vao thu nhap hang thang.

Vi du: Phy trach quan 1y phan xuong Nguyén Vian Lién ¢6 mic luong dé
tinh BHYT thang 10/ 2011 1a 3.624.300 4 :

Trich BHYT : 4.5% x 3.624.300d = 163.094 d
Trong do : 3% x 3.624.3004 = 108.729 d (do Cong ty nop )
1.5% x 3.624.300d = 54.365 d ( do anh Lién nop trir vao luong)
- Quy Bao hiém that nghiép (BHTN)

Quy bao hiém that nghiép duoc thanh 1ap nham muc dich hd trg nguoi lao
dong khi khdng may mat viéc lam va dang trong thoi gian tim cong viéc méi.

Theo qui dinh hién hanh quy bao hiém that nghiép duoc trich 2% trén tién
lwong co ban cua ngudi lao dong bao géom 1% do doanh nghiép chiu va 1% do
nguoi lao dong chiu.

Vi du: Mac dong BHTN cuaa phu trach bd phan quan 1y phan xuong
Nguyén Vin Lién la:

2% x 3.624.300d = 72.486d
Trong do: 1% x 3.624.300d = 36.243 d ( do Cong ty dong)
1% x 3.624.300d = 36.243 d (do anh Lién nop trir vao luong )
- Kinh phi cong doan ( KPCD )

Kinh phi Cong doan dugc thanh lap vai muc dich tai trg cho cac hoat dong
cong doan tai Cong ty. Theo ché do hién hanh Cong ty trich 2% trén tong quy
tién lvong dé hinh thanh kinh phi céng doan. Trong d6 :
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- 1% la do Cong ty chiu va duoc tinh vao chi phi san xuét kinh doanh.
- 1% 1a do nguoi lao dong dong va dugc khau trir vao luong.

Vi du : Mic luong thuc té cua phu trach b phan quan Iy phan xuéng
Nguyén Vian Lién 1a 7.265.300 d. Vay murc Kinh phi cong doan dugc trich 12:

2% x 7.265.300d = 145.3064d
Trong d6: 1% x 7.265.300d = 72.653 d( do Cong ty chiu)
1% x 7.265.300d = 72.653 d( do anh Lién dong trir vao luong).

Cin ctr VAo tién luong co ban cia cac can bo cong nhan vién trong Cong ty
hang thang ké toan trich BHXH, BHYT, BHTN, KPCP theo quy dinh va tap
hop cac khoan phu cap tro cap trong Bang tong hop thanh toan luong theo mau
sau. Gom co:

- Bang thanh toan luong thang 10/2011cua bg phan quan ly phan xuong va
bo phan Can nong I cua don vi Can Buc.

Tai COng ty thi mdi phan xudng san xuat déu ¢ hai hinh thic tra luong.
Trong d6 bd phan quan 1y phan xuong s& huong lwong thoi gian gidng nhu khoi
cac van phong quan ly, con cac bo phan san xuat s& hudng luong tra theo san
pham.

- Bang t6ng hop thanh toan luong thang 10/2011 cta don vi Can Puc.

- Bang téng hop thanh toan luong toan Cong ty thang 10/2011.

- Bang phan b luong va BHXH thang 10/2011
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Pon vi: CAN PUC

Bo phan: Quan ly phan xwéng.

BANG THANH TOAN LUONG

Thang..10.. nam 2011.

Luwong thoi gian Phép + Lé bém Céc khoin khau trir
) . Bdi
ST s oa Héso | Luongco Tréach - " 2 a -
T Ho va tén lrong ban nhigm du’o[\g Thuéng Tong tien Thue linh
ca dém
A a a . BHXH BHYT BHTN KPCD
NC Tien C Tien C Tien Tam ng (6%) (1.5%) (1%) (1%)
1 L\l/gﬁ)fi%n 451 | 3.292.300 24 6.290.800 0 1 38.000 | 332.000 | 10.000 604.500 7.275.300| 2.500.000 217.458 54.365 36.243 | 72.753 4.394.482
2 L\l/g?ﬁgng 3.89 | 2.839.700 25 4.404.300 1 109.200 249.000 629.700 5.392.200| 1.500.000 185.322 | 46.331 30.887 | 53.922 3.575.739
3 ;‘;gung 451 | 3.292.300 24 4.902.000 2 253.300 0 | 249.000 604.500 6.008.800| 1.500.000 212.478 53.120 35.413 | 60.088 4.147.702
Nguyén
4 Danh 3.89 | 2.839.700 24 3.234.600 2 218.400 | 13 567.900 130.000 604.500 4.755.400| 1.200.000 170.382 | 42.596 28.397 | 47.554 3.266.472
Huong
5 Igﬁoﬂ(;ng 3.89 | 2.839.700 24 3.234.600 2 218.400 | 12 524.300 120.000 604.500 4.701.800| 1.200.000 170.382 | 42.596 28.397 | 47.018 3.213.408
6 Er:;'ilm hi 3.89 | 2.839.700 25 3.369.400 1 109.200 0 629.700 4.108.300| 1.000.000 170.382 | 42.596 28.397 | 41.083 2.825.843
7 “ggzél?oan 4.2 | 3.066.000 26 2.977.100 0 654.800 3.631.900| 1.000.000 183.960 | 45.990 30.660 | 36.319 2.334.971
8 Hoang Xam 4.4 | 3.212.000 24 2.745.500 2 247.100 0 604.500 3.597.100| 1.200.000 192.720 | 48.180 32120 | 35.971 2.088.109
9 g:gﬁq Van 4.4 | 3.212.000 25 2.998.900 1 123.500 0 629.700 3.752.100| 1.200.000 192.720 | 48.180 32120 | 37.521 2.241.559
Téng 221 | 34.157.200 | 11 | 1.279.100( 26 | 1.130.200| 830.000 | 260.000 | 5.566.400| 43.222.900| 12.300.000 1.695.804| 423.951 282.634 | 432.229 | 28.088.282




Pon vi: CAN PUC

B9 phan: Can néng I

BANG THANH TOAN LUONG  Thdng..10.. nam 2011.
. Lwong san . x A
Lm;ilgnthm pham Phép +Le Dém Céc khoan khéu trir
ST | Hova ey | HES6 | Luong Trach | SO - Thuc
T | POV wong | corban nhigm | C9Ca 1 TUONG - TONGHEN T Tam dng [ BHXH  [BHYT [BHTN [KPCD linh
. . . . cm (6%) | (1.5%) 1%) | (1%)
NC| Tién | C Tign | C| Tign | C Tién

1 }L)gﬁgNg‘?c 44 |3212.000 | 2 |239.900 | 24 | 3.260.400 0 12 | 593.000 |124.500 | 120.000 | 154.800 | 4.492.600 | 1.200.000 | 200.190 | 50.048 | 33.365 | 44.926 | 2.964.072
2 Et‘r'ngg‘-’c 4.4 |3.212.000 25| 3.118.400 | 1 | 123500 | 13 | 642.400 130.000 | 148.846 | 4.163.146 | 1.200.000 | 192.720 | 48.180 | 32.120 | 41.631 | 2.648.495

Nguyén Dirc
3 | Ding 3.67 |2.679.100 26 | 3.271.400 0 13 | 535.800 130.000 | 154.800 | 4.092.000 | 1.100.000 | 160.746 | 40.187 | 26.791 | 40.920 | 2.723.357
4 tiJnhga”h 2.56 |1.868.800 26 | 2.845.400 0 12 | 345.000 120.000 | 154.800 | 3.465.200 | 900.000 | 112.128 | 28.032 | 18.688 | 34.652 | 2.371.700

Nguyén Vin
5 | Doan 2,56 |1.868.800 25| 2.626.900 | 1 | 71.900 | 13 | 373.800 130.000 | 148846 | 3.351.446 | 900.000 | 112.128 | 28.032 | 18.688 | 33.514 | 2.259.084

Nguyén Pic
6 | huy 2,56 |1.868.800 24| 2.796.200 | 2 | 143.800 | 10 | 287.500 100.000 | 142.892 | 3.470.392 | 900.000 | 112.128 | 28.032 | 18.688 | 34.704 | 2.376.840
7 |Bui Van Anh | 3.67 |2.679.100 26 | 3.238.600 0 11 | 453.400 110.000 | 154.800 | 3.956.800 | 1.100.000 | 160.746 | 40.187 | 26.791 | 39.568 | 2.589.509
8 g;’ﬁzér‘ 2.13 |1.554.900 24| 2.2665.00 | 2 | 119.600 | 11 | 263.100 110.000 | 142.892 | 2.902.092 | 1.000.000 | 93.294 | 23.324 | 15549 | 29.021 | 1.740.905
9 #'ﬂj“néé” Thanht 4 78 |1.299.400 14 | 1.070.400 0 8 | 159.900 80.000 83.354 | 1.393.654 | 300.000 | 77.964 | 19.491 | 12.994 | 13.937 | 969.268

Téng 2 | 239.900 | 214 |24.494.200 | 6 | 458.800 | 103 | 3.653.900 | 124.500 | 1.030.000 | 1.286.031 | 31.287.331 | 8.600.000 | 1.222.044 | 305.511 | 203.674 | 312.873 |20.643.228




BANG TONG HQP THANH TOAN LUONG — THANG 10 NAM 2011

XUONG: CAN DUC

Luwong thoi gian Luong sin phim Phep + L& Dém Céc khoan khu trir
sTT| T nsigém‘yi :r:ZCr: B‘:’;‘;‘gﬁ;‘g Thuéng Téngtien | T2MUNY é';'/;;"' ?1";% ?1';2)'\‘ gf;oc)” Thue linh
NC Tién c Tién C Tién C Tién
1 |QLPX 9 | 221 | 34.157.200 0 011 1.279.100 | 26 1.130.200 830.000 260.000 | 5.566.400 43.222.900 | 12.300.000 1.695.804 | 423.951 | 282.634 | 432.229 | 28.088.282
2 |Pacl 18 | 2 239.900 413 | 49.431.600 | 26 2.150.200 | 206 | 7.179.600 166.000 2.060.000 | 2.470.600 63.697.900 | 17.100.000 2.557.305 | 639.326 | 426.218 | 636.979 | 42.338.072
3 [Céannéng I 9 2 239.900 214 | 24.494.200 | 6 458.800 | 103 | 3.653.900 124.500 1.030.000 | 1.286.031 31.287.331 | 8.600.000 | 1.222.044 | 305511 | 203.674 | 312.873 | 20.643.228
4 |Cénlanhl 0| 0 0 218 | 24.814.800 | 2 173.500 | 107 | 3.808.100 124.500 1.070.000 | 1.297.800 31.288.700 | 8.800.000 | 1.409.410 | 352.353 | 234.902 | 312.887 | 20.179.149
5 [Pucll 17 | 2 196.600 397 | 46.861.600 | 7 737.300 | 208 | 7.701.300 166.000 2.080.000 | 2.375.400 60.118.200 | 16.500.000 2.759.938 | 689.985 | 459.990 | 601.182 | 39.107.106
6 |Céannéng Il 9 7 637.700 210 | 24.999.200 | 4 345.300 | 98 3.388.600 124.500 980.000 | 1.262.100 31.737.400 | 8.700.000 | 1.239.576 | 309.894 | 206.596 | 317.374 | 20.963.960
7 [Céanlanh 1l 8 2 239.900 203 | 25.446.800 | 0 0| 98 3.632.400 124.500 980.000 | 1.220.500 31.644.100 | 8.200.000 | 1.332.284 | 333.071 | 222.047 | 316.441 | 21.240.257
8 |Cit- Hip 15| 0 0 356 | 51.065.100 | 18 1.753.100 | 46 1.948.900 166.000 460.000 | 2.119.400 57.512.500 | 14.500.000 1.965.639 | 491.410 | 327.607 | 575.125 | 39.652.720
Téng 95 | 236 | 35.714.200 | 2.037 |247.113.300 | 74 6.897.300 | 908 | 33.233.600 | 1.826.000 | 9.080.000 17.598.231)  347.885.131 | 94.700.000 14.182.000| 3.545.500 |2.363.667 | 3.478.851 229.615.113




CONG TY CP SAT TRANG MEN - NHOM HAI PHONG

Pia chi: S6 136-Ngb quyén-P.May Chai- Q.Ngb quyén-HP

BANG TONG HQP THANH TOAN LUONG

Thang 10 nam 2011

Céc khoan khau trir

sTT| Téndon |Solwgng Kém cip Luong Téngcong | Tamung | BHXH BHYT BHTN KPCP Thue linh
vi  |laodgng | day nghe (6%) (15%) (1%) (1%)

1 |Dap hinh 40 86.163.000 | 86.163.000 | 31.800.000 | 5.522.175 | 1.380.544 |  920.363 861.630 | 45.678.289
2 |Trangnung | 37 55.249.000 | 55.249.000 |  7.900.000 | 3.667.335|  916.834 |  611.223 552.490 | 41.601.119
3 |Thanhphim| 24 60.784.900 | 60.784.900 | 20.200.000 | 3.999.489 |  999.872 |  666.582 607.849 | 34.311.108
4 |Cén dic 95 347.885.131 | 347.885.131 | 94.700.000 | 14.182.000 | 3545500 | 2.363.667 |  3.478.851 | 229.615.113
5 |Nhom 59 160.913.121 | 160.913.121 | 46.700.000 | 10.007.182 | 2501.796 | 1.667.864 |  1.609.131 | 98.427.148
6 |Cokhi 41 | 741200 | 118.132.100 | 118.873.300 | 28.600.000 | 7.440.321 | 1.860.080 | 1.240.054 |  1.188.733 | 78.544.112
7 |INOX 12 30.198.400 | 30.198.400 |  8.600.000 | 2.164.299 |  541.075|  360.717 301.984 | 18.230.326
8 |vanphong | 113 378.985.073 | 378.985.073 | 111.900.000 | 23.091.499 | 5772.875| 3.848583 |  3.789.851 | 230.582.265

Téng 421 | 741.200 | 1.238,310.725 |1.239.051.925 | 350.400.000 | 70.074.300 | 17518576 | 11.679.053 | 12.390.519 | 776.989.477




CONG TY CP SAT TRANG MEN - NHOM HAI PHONG

Pia chi: S6 136-Ngb quyén-P.May Chai- Q.Ngbd quyén-HP

BANG PHAN BO LUONG VA BHXH

Thang 10 nam 2011

TK Phai tra can bg cong nhan vién Phai tra phai ngp khac
622 352.483.540 0 0 352.483.540 0 352483540 |  66.713.408 | 12.508.764 4.169.588 3.524.835 86.916.595
PX Dap hinh 71.689.900 71.689.900 71.689.900 14127264 |  2.648.862 882.954 716.899 18.375.979
PX Trang nung 0 0 0 0 0 0 0 0
PX Thanh pham 46.849.300 46.849.300 46.849.300 |  13.258.752 | 2.486.016 828.672 468.493 17.041.933
PX Nhom 105.954.240 105.954.240 105.954.240 |  19.108592 | 3.582.861 1.194.287 1.059.542 24.945.282
PX Co khi 107.120.200 107.120.200 107.120.200 |  15.819.136 | 2.966.088 988.696 1.071.202 20.845.122
PX INOX 20.869.900 20.869.900 20.869.900 4.399.664 824.937 274.979 208.699 5.708.279
627 92.058.200 0 0 92.058.200 | 70.500.000 162.558.200 9.602.768 | 1.800.519 600.173 920.582 12.924.042
PX Dap hinh 24.473.100 24.473.100 | 14.350.000 38.823.100 2.200.496 412.593 137.531 244.731 2.995.351
PX Trang nung 0 0 0 0 0 0 0
PX Thanh pham 12.421.300 12.421.300 | 10.880.000 23.301.300 1.725.072 323.451 107.817 124.213 2.280.553
PX Nhom 34.082.200 34.082.200 | 24.780.000 58.862.200 1.985.360 372.255 124.085 340.822 2.822.522
PX Co khi 11.753.100 11.753.100 | 15.340.000 27.093.100 2.565.696 481.068 160.356 117.531 3.324.651
PXINOX 9.328.500 9.328.500 | 5.150.000 14.478.500 1.126.1445 211.152 70.384 93.285 11.636.266
Cpb 347.885.131 0 0 347.885.131 | 44.960.000 392.845.131 |  37.818.667 | 7.091.000 2.263.667 3.478.851 50.652.185
622 | CPNCTT Cén dic 304.662.231 304.662.231 304.662.231 | 33296523 | 6.243.098 1.981.033 3.046.622 44.567.276
627 | CPSXC Can duc 43.222.900 43.222.900 | 44.960.000 88.182.900 4.522.144 847.902 282.634 432.229 6.084.909
641 | CP banhang 31.812.054 31.812.054 | 5.340.000 37.152.054 1.549.776 290.583 96.861 318.120 2.255.340
642 CPQLVP 414.813.000 | 57.389.190 |  6.000.000 478.202.190 | 48.560.000 526.762.190 |  67.592.544 | 12.673.602 4.224.534 4.148.130 88.638.810
Tong 1.239.051.925 | 57.389.190 | 6.000.000 | 1.302.441.115 | 169.360.000 | 1471.801.115 | 183.277.163 | 34.364.468 | 11.454.823 |  12.390.519 241.486.973




Khoa lugn tét nghiép Sinh vién: Nguyén Thj Hai Yén Lép QT 1206K

Can ctr vao bang thanh toan lwong, Bang phan bo lwong va BHXH ké toan
dinh khoan cac bt toan sau:

a) NoTK622: 657.145.771
No TK 627: 250.741.100
No TK 641:  37.152.054
No TK 642: 526.762.190
C6TK334: 1.471.801.115
b) N¢TK®622: 131.483.871
No TK 627:  19.008.951
No TK 641: 2.255.340
No TK 642:  88.638.810
No TK 334: 111.662.448
CO TK 338: 353.149.421
¢) Phan anh tam (ing tién luong cho cong nhéan vién:
No TK 334:  350.400.000
COo TK 141:  350.400.000
2.2.4. Hinh thikc thanh toan lwong cia Cong ty.

Hang thang, tai Cong ty C6 phan Sat trang men - Nhém Hai Phong sé tién
hanh tra lwong lam 2 dot. Pot 1 sé tam trng cho can b cdng nhan vién vao ngay 25
hang thang. Pot 2 tién hanh tra lwong chinh thic vao ngdy mung 10 caa thang tiép
theo. Cong ty hién nay van tién hanh tra luong cho cong nhan vién bang tién mat.
Cin ctr vao bang thanh toan luong ké toan sé tién hanh tra luong cho nguoi lao
dong.

GVHD:ThS. Pham Vin Twong 70






bonvi: : CTY CP SAT TRANG MEN-NHOM HP
Dia chi: S6 136-Ngb quyén-P.May Chai- Q.Ngd quyén-HP

SO NHAT KY CHUNG

MAu sé S03a-DN
(Ban hanh theo QD s6 15/2006/QD-BTC
Ngay 23/06/2006 cua b truong BTC)

Tur ngay 01/10/2011 dén ngay 31/10/2011

Pon vi tinh: dong

Ngay Chirng tir Dién giai SHTK S6 phat sinh
thang SH NT No Cé
ghi so
25/10 BTTL10 | 25/10 | Tam tng luong cho cong nhéan vién 334 350.400.000
141 350.400.000
31/10 BTTL10 | 31/10 | Luong phai tra cho cac bd phan 622 657.145.771
627 250.741.100
641 37.152.054
642 526.762.190
334 1.471.801.115
31/10 BPBL10 31/10 | Trich BHXH, BHYT,KPCD, BHTN 622 131.483.871
theo qui dinh 627 19.008.951
641 2.255.340
642 88.638.810
334 111.662.448
338 353.149.421
Cong phat sinh 71.062.540.680| 71.062.540.680

K¢é toan ghi so

( Pa ky) (Da ky)

K& toan truéng

Ngay 31 thang 10 nam 2011
Giam déc

(Ba ky)



Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K

Pon vi: : CTY CP SAT TRANG MEN-NHOM HP Mau sé S03b-DN

Dia chi: S5 136 - Ngd quyén-P.May Chai - Q.Ngd (Ban hanh theo QD sb 15/2006/QD-BTC

quyén-HP Ngay 23/06/2006 cua b trueng BTC)
SO CAl

Thang 10 nam 2011
Tén tai khoan: Phai tra nguoi lao dong

S6 hiéu: 334
Pon vi tinh: dong
NT Chiing tir Dién giai SHT Sé tién
GS SH NT KDU Ng C6
S6 dw diu thang 1.932.989.184

10/10 | PC132 | 10/10|Tra luong thang 9 111 |1.383.574.146
cho cbng nhén vién

31/10 | BTTL10 | 31/10|{Tam ung luong cho | 141 350.400.000
cdng nhan vién

31/10 | BTTL10 | 31/10| Luong phai tricho | 622 657.145.771
cac bo phan 627 250.741.100
641 526.762.190
642 37.152.054
31/10 | BPBL10 | 31/10| Trich BHXH, 338 | 111.662.448
BHYT, KPCD theo
qui dinh
Cong phét sinh 1.736.229.486 1.471.801.115
Sé du cudi thang 1.668.560.813

S6 nay co ... trang, danh s6 tir trang 01 dén trang. ..
Ngay 31 thang 10 nam 2011

Ngudi ghi so Ké toan truéng Giam déc
(P ky) (P ky) (Pd ky tén, déng dau)
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Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K

Pon vi: : CTY CP SAT TRANG MEN-NHOM HP MAZu s6 S03b-DN

Dia chi: S6 136-Ngd quyén-P.May Chai- Q.Ngd quyén-  (Ban hanh theo QD s 15/2006/QD-BTC

HP Ngay 23/06/2006 cua bo truong BTC)

SO CAl
Thang 10 nam 2011
Tén tai khoan: Phai tra phai nop khac

S6 hiéu: 338
Pon vi tinh: dong
NT Ching tir Dién giai SHTK Sé tién
GS SH NT bU No C6
S6 dw diu thang 357.894.153
31/10 | BTTL10 | 31/10| Phan bé BHXH, 622 131.483.871
BHYT, KPCD, 627 19.008.951
BHTN 641 2.255.340
642 88.638.810
31/10 | BTTL10 | 31/10| Trich BHXH, BHYT,| 334 111.662.448
BHTN, KPCD
31/10 | GBN102 | 31/10| Nop BHXH, BHYT, | 112 294.511.170
KPCDH, BHTN
Cong phét sinh 294511170 | 353.149.421
S6 du cudi thang 416.532.404

S6 nay c6 ... trang, danh sd tir trang 01 dén trang. ..

Ngay 31 thang 10 nam 2011
Nguoi ghi s6 K& toan trwéng Giam doc

(Pa ky) (P ky) (Pa ky tén, dong dau)
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Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K
CHUONG III:

MOT SO GIAI PHAP HOAN THIEN CONG TAC KE TOAN

TIEN LUONG VA CAC KHOAN TRICH THEO TIEN LUONG
TAI CONG TY CO PHAN SAT TRANG MEN - NHOM HAI PHONG.

3.1. Panh gia chung vé cdng tac ké toan tién lwong va cac khoan trich theo
tién lwong tai Cong ty Co phan Sit trang men - Nhdm Hai Phong.

Trong bat ky doanh nghiép nao tién luong luén 1a mot yéu té quan trong
quyét dinh dén sy ton tai va phat trién caa doanh nghiép. Boi I8 tién luong 1a
cong cu dé giir chan ngudi lao déng, gitp ho gan bo lau dai véi doanh nghiép.
Bai vay voi mot ché do luong dai ngd hop 1y danh cho nguoi lao dong thi nguoi
lao dong s& yén tam cong tac, cong hién stic lao dong ciing nhu tri tué ctia minh
phuc vu doanh nghiép.

Qua qué trinh thuc tap tai Cong ty C6 phan Sat trang men — Nhom Hai
Phong cing véi nhitng kién thirc c¢6 duogc trong qua trinh hoc tap caa minh em
xin duoc dua ra nhitng nhan xét ca nhan cua minh vé cong tac toé chirc ké toan
tién luong va cac khoan trich theo luong tai Cong ty Co phan Sat trang men —
Nhom Hai Phong nhu sau:

3.1.1. Uu diém.

< Doi ngii nhan vién can bd ké toan ning ddng, nhiét tinh trong cong
viéc.

Cac nhan vién thudc phong ké toan ciia Cong ty déu la nhitng nhan vién ké
toan c6 trinh do hoc van cao, ning lyc cdng tac tét. Trong d6 c6 nhitng nhan
vién try cot day dan kinh nghiém trong trong cong viéc sé hd tro gitip d& nhiing
nhan vién con tré chua co kinh nghiém. Pay duoc coi la mot mé hinh tét dé dao
tao cho d6i ngii nhan vién tré nham thay thé cho Iép nhan vién sap nghi cong tac.

Pong thoi cac nhan vién trong phong cling phdi hop véi nhau nhip nhang,
an khop mdi ca nhan déu co tinh than trach nhiém cao trong cdng viéc. Gop
phan gilp cho cdng tac ké toan duoc tién hanh chinh xac, kip thoi dam bao két
qua cua cong Viéc.
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Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K

< Cong ty chon lya hinh thirc ké toan dom gian, dé ghi chép.

Hinh thirc ké toan ma cong ty dang ap dung 1a hinh thie Nhat ky chung.
Pay 1a mot hinh thuc ké toan phd bién duoc nhiéu doanh nghiép lwa chon,
d6ng thoi viéc ghi chép céc nghiép vu kinh té phat sinh rd rang, chinh xac, don
gian gon nhe.

Cong tac ghi chép phan anh sé liéu kip thoi, trung thuc, sir dung tot loi thé
tai chinh cua phong ké toan nham muc tiéu quan 1y tét hon trong cong ty tranh
tinh trang mat von, chiém dung vén, mat kha ning thanh toan. Trong cong tic
hach toan tién luong va cac khoan trich theo luong cong ty da khong ngimg xay
dung hinh thtrc cho nguoi lao dong. Diéu d6 thé hién sy chdp hanh nghiém tac
chinh sach lao déng cta tién luong cua nha nuée, ché do dai ngd cua cong ty doi

voi cong nhan vién lao dong trong cong ty.

% CoOng ty lwa chen hinh thic tra lwong phu hop théa man nguwai lao
dong.

Viéc Cong ty tién hanh tra luvong 1am 2 dot. Pot 1 tam Gng tién chi cho
nhan vién vao ngay 25 hang thang. Dot 2 tra hét luong vao ngay 10 thang sau.
Pay 1a mot hinh thic tra lwong phu hgp cho nguoi lao dong bai no gitp cho kha
ning chi tra sinh hoat cia ngudi lao dong dugc dé dang hon, dap ung kip thoi
nhu cau tiéu ding cia ngudi lao dong. Bong thoi Cong ty ciing tién hanh tra
lrong dang thoi han khéng no luong nguoi lao dong. Pay dugc coi la mot vu
diém caa Cong ty.

3.1.2. Nhirng nhuwoc diém con ton tai trong té chic cong tac ké toan tién
lwong tai Cong ty Co phan Sit trang men - Nném Hai Phong.
% Trich 1ap quy Kinh phi Cong doan chwa dung theo qui dinh.

Theo dung qui dinh cua Nha nudc thi quy Kinh phi Cong doan dugc trich
lap dya trén 2% mic luong thyuc té cua ngudi lao dong va duoc tinh hét vao chi
phi san xuat kinh doanh. Tuy nhién thi tai Céng ty C6 phan Sat trang men —
Nhom Hai Phong ké toan lai tién hanh trich 2% muc luong thuc té cia ngudi lao
dong, trong do:

- 1% la duoc tinh vao chi phi san xuat kinh doanh.

- 1% la khau trir vao luong ciia ngudi lao dong.

Diéu nay 14 sai vai ché do qui dinh cua Nha nuéc.
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X/

< Cong ty chwa 4p dung mirc lwong toi thiéu cho nguoi lao ddng theo qui
dinh méi.

Theo quyét dinh ctia Nha nuéc thi mic lwong téi thiéu nam 2011 duoc qui
dinh 13 830.000 d. Tuy nhién tai Cong ty C6 phan Sat trang men — Nhom Hai
Phong mtrc luong tdi thiéu ciia ngudi lao dong van 1a 730.000 d. Diéu nay 1am
anh huong giam muac thu nhap cua nguoi lao dong. Do tién lwong tdi thiéu 1a
co s& dé tinh lwong co ban tra cho nguoi lao dong.

< Quy ché khen thwéng chwa hop Iy.

Qua viéc tim hiéu vé ché d6 thuong cua Cong ty em nhan thay ché do
thuong hién tai chua that sy linh hoat, chua c6 tac dung thic diy ngudi lao
dong hang say lam viéc hon. Can phai xay dung mot quy ché khen thuéng hop
1y hon nham thuc day tinh than 1am viéc cia ngudi lao dong.

< Doanh nghiép khong tinh thué thu nhap ca nhan cu thé cho cong nhan
vién.

Hién tai véi tinh hinh thu nhap cua Céng ty thi dai da s6 nguoi lao dong 1a
cong nhan cac phan xudng va cac lao dong thi cong khac déu cd mie lwong kha
thap. Muc thu nhap binh quan cua nguoi lao dong 1a khoang 2.928.000 &/ ngudi.
véi mie lwong nhu vay thi phan dong nguoi lao dong khong du diéu kién dé
phai dong thué thu nhap c& nhan. Chi con lai mét bo phan nhé nhitng nhan vién
van phong, can bo quan 1y cong ty du diéu kién dé tinh thué thu nhap cé nhan.
Tuy nhién vi s luong lao dong thuoc dién chiu thué thu nhap ca nhan khong
nhiéu cho nén ké toan Cong ty thuong khéng cé bang tinh ghi chép cu thé. Bong
thoi s6 tién thué do do kha it cho nén ciing khong khau trir vao luong ngudi lao
dong ma la dugc Cong ty nop ho.

X/

< Heé thong sé sach chirng tir ké toan lién quan dén tién lwong chwa day
di chi tiét.

Tai Cong ty C6 phan Sat trang men — Nhdm Hai Phong ké toén tién luong
khong tién hanh lap bang thanh toan Bao hiém x& hoi cudi thang, khéng cé bang
cham cdéng 1am thém gio dé ghi chép rd rang sb cong va sé tién chi tra cho nguoi
lao dong lam thém gio.

Ké toan cling khong 1ap bang theo dbi va thanh toan tién thuong chi tiét
cho ngudi lao dong ma tat ca déu ghi chép tong hop tap trung trén bang thanh

GVHD:ThS. Pham Viin Twong 77
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toan lwong. Viéc ghi chép nhu vay rat chung chung, khdng thé hién r duoc viéc
theo di va chi tra tién thudng cho ngudi lao dong.

Céc chung tir cua Cong ty da sd déu duoc thiét ké don gian gon nhé dé
thuan tién cho cdng viéc nhung lai khong dung theo yéu cau biéu mau ching tir
qui dinh caa Bo tai chinh, chi ¢d nhitng chang tir nao duoc giri dén cac co quan
cap trén méi duoc ghi chép ding mau qui dinh.

Mot diéu thiéu st nira la ké toan cong ty khong mé sé theo ddi chi tiét cua
tai khoan cp 2 1a 3382(KPCD), 3383(BHXH), 3384(BHYT), 3389 (BHTN).
Viéc khdng ghi chép nay sé khong phan anh duoc rd rang tinh hinh thu chi ciing
nhu phan ndp 1én cac co quan va phan giit lai ding trong doanh nghiép.

% Hinh thic tra lwong khong con phu hep.

Tai Cong ty C6 phan Sat trang men — Nhém Hai Phong van tién hanh tra
luong bang tién mat. Hang thang dén Ky thanh toan toan luong, cong ty phai cho
ngudi dén ngan hang rat tién vé sau d6 thuc hién tra lwong cho ngudi lao dong.
Hinh thtc tra luong nhu vay gy tén nhiéu thoi gian, ddng thoi khong dam bao
an toan trong qua trinh van chuyén ciing nhu dé gay nham lan sai sét trong qua
trinh phat luong do tat ca qua trinh déu duoc tién hanh bang phuong phap thi
cong.

< Cong ty chua ap dung phan mém ké toan may.

Hién tai Cong ty van st dung phuong phap ghi chép tinh toan s liéu qua
phan mém Excel. Viéc tinh toan nhu vay tiéu ton kha nhiéu thoi gian, doi khi
gap nhiéu kho khin va mat nhiéu cong stc. Dic biét 1a dén cac thoi diém cudi
cac ki 1am bao céo tai chinh tong két, do phai tién hanh bang tha cong nén sé tao
nhiéu ap luc vat va d6i voi doi ngii nhan vién ké toén.

< Co6ng ty khong tién hanh trich trwéc tién lwong nghi phép cho cong
nhan truc tiép san xuat.

Hién tai ké toan cong ty khong tién hanh viéc trich trudc tién luong nghi
phép cho cong nhan tryuc tiép san xuat ma khi khoan chi phi nay phat sinh ké
toan s& hach toan thang vao chi phi nhan cong truc tiép trong ky. Pay 1a mot
cach lam thiéu khoa hoc c6 thé gay bat loi cho cong ty. Boi 18, néu nhu trong ky
c6 nhiéu cdng nhan nghi phép cung IGc s& dan dén chi phi san xuat kinh doanh
cua cong ty trong ky bi timg 1én dot bién.
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3.2. Mt s6 giai phap nham hoan thién Cong tac té chic ké toan tién lwong
va c4c khoan trich theo tién lwong tai Céng ty Cé phan Sit trang men —
Nh6ém Hai Phong.

3.2.1. Sw can thiét cia viéc hoan thién to chic ké toan tién lwong va cic
khoan trich theo lwong tai Cong ty cé phan Sit trang men — Nhom Hai
Phong.

Trong nén kinh té thi truong cudc canh tranh giira cac doanh nghiép ngay
cang dién ra khéc liét. Vi muc tiéu ngay cang mé rong va phat trién vi thé cua
minh, cac doanh nghiép phai khéng ngung tim kiém gia tang loi nhuan. Viéc
quan Iy chit ché cong tac ké toan tién luong va cac khoan trich theo luong s&
gop phan tiét kiém chi phi trong qua trinh san xuat kinh doanh.

Mt khac, tién luong 1a khoan thu nhap ma ngudi lao dong nhan dugc cho
nhitng céng sic ma ho bo ra. Viéc tra ding luong cho ngudi lao dong s& khuyén
khich ngudi lao dong ting gia san xuat, phuc vu nhiéu hon cho doanh nghiép.

C6 nhiéu hinh thuc tra luong khac nhau, vi vay mdi doanh nghiép cé thé
lya chon cho minh mét hinh thdc tra luong sao cho phu hop véi diéu kién dic
diém kinh doanh cua doanh nghiép minh.

Muc tiéu cua viéc hoan thién to chuc ké toan tién luong va cac khoan trich
theo lwong bao gdom:

- Tra luong sao cho tién luong phai dam bao dap tmg dwgc nhu cau toi
thiéu trong sinh hoat hang ngay va timg budc nang cao doi song cho ngudi lao
dong.

- Phai cung cap théng tin vé tién luong chinh xac, kip thoi cu thé téi nguoi
lao d6ng va nhimg d6i twong lién quan khac.

- Tién luong s& trd thanh cong cu hitu ich, mot dong luc thac day san xuat
kinh doanh phét trién, tao kich thich cho nguoi lao dong lam viéc c6 hiéu qua
cao.

3.2.2. Mt sé giai phap nham hoan thién Céng tac t6 chic ké toan tién
lwong va cac khoan trich theo tién lwong tai Cong ty Cé phan Sit trang
men — Nhom Hai Phong.

Ké toan tién luong chiém giit mot vai tro dic biét quan trong trong doanh
nghiép. N6 khdng chi 1a mot b phan dé hach toan chi phi san xuat kinh doanh
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ma d6 con 1a mot cdng cu dé phan phdi tra luong cho nguoi lao dong. Do d6
viéc ngay cang hoan thién cdng tac to chuc ké toan tién lwong va cac khoan trich
theo luong 1a viéc mang lai rat nhiéu loi ich cho doanh nghiép. Qua nhiing déanh
gia cua ca nhan em vé nhitng mat con han ché trong cong tac ké toan tién luong
va céc khoan trich theo luong tai Cong ty C6 phan Sat trang men — Nhém Hai
Phong ma em di trinh bay ¢ phan trudc, em xin dugc dua ra mot sb giai phéap
nham hoan thién hon nira céng tac to chuc ké toan tién lwong va cac khoan trich
theo luwong tai cong ty.

7/

< Giai phap 1: Tién hanh trich Iap quy Kinh phi cong doan theo ding ty
Ié¢ quy dinh.

Theo ding qui dinh ciia Nha nudc thi ty 1é trich KPCD 1a 2% trén tong thu
nhap cua nguoi lao dong va khoan trich nay sé do cong ty chiu tinh vao chi phi
san xuat kinh doanh trong ky. Khi dé thi so liéu cua bang tong hop thanh toan
lwong va bang phan bo luong va BHXH sé& ¢6 sy thay doi nhu sau:
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Pon vi: : CTY CP SAT TRANG MEN-NHOM HP

Dia chi: S6 136-Ngd quyén-P.May Chai- Q.Ngd quyén-HP

(Ban hanh theo QD sé 15/2006/QD-BTC

MAu s6 02-LPTL

Ngay 23/06/2006 cua b truong BTC)

BANG TONG HQP THANH TOAN LUONG

Thang 10 nam 2011

] Céc khoan khau trir
sT7 | Téndon| Solugng Kem cap Luong Téngcong | Tamung BHXH BHYT BHTN Thue linh
vi lao dong| day nghe (6%) (1.5%) (1%)

1 |Dap hinh 40 86.163.000 86.163.000 31.800.000 5522.175 | 1.380.544 920.363 | 46.539.918
2 |Trangnung| 37 55.249.000 55.249.000 7.900.000 3.667.335 916.834 611.223 | 42.153.608
3 |Thanhphdm 24 60.784.900 60.784.900 20.200.000 3.999.489 999.872 666.582 | 34.918.957
4 |Céan dbc 95 347.885.131 347.885.131 94.700.000 14.182.000 |  3.545.500 2.363.667 | 233.093.964
5 |Nhom 59 160.913.121 160.913.121 46.700.000 10.007.182 |  2.501.796 1.667.864 | 100.036.279
6 |Cokhi 41 741.200 118.132.100 118.873.300 28.600.000 7.440.321 | 1.860.080 1.240.054 |  79.732.845
7 |INOX 12 30.198.400 30.198.400 8.600.000 2.164.299 541.075 360.717 | 18.532.309
8 |vanphong | 113 378.985.073 378.985.073 |  111.900.000 23.091.499 | 5.772.875 3.848.583 | 234.372.116

Téng 421 741.200 | 1.238.310.725| 1.239.051.925 | 350.400.000 70.074.300 | 17.518575 | 11.679.053 | 789.379.996

Tong so tien: Bay tram tam chin triéu ba tram bdy chin nghin chin tram chin chin sau dong.

Nguwoi 1ap bang
(Ba ky)

K& toan truéng

(Da ky)

Ngay 31 thang 10 nam 201 1.

Giam doc

(P ky tén, dong dau)
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Dia chi: S6 136-Ngb quyén-P.May Chai- Q.Ngd quyén-HP

BANG PHAN BO LUONG VA BHXH

Maiu s6 11-LPTL
(Ban hanh theo QD s6 15/2006/QD-BTC
Ngay 23/06/2006 cua b truong BTC)

Thang 10 nam 2011
Phai tra can b cong nhan vién ( TK 334) Phai tra phai ngp khac (TK 338)

TK ghi Déi twong sir . L Téng cong
" dund TéngLwong | ThuéTNCN |  Unghg Céng ot | (TKam | asweicsm | @oeicem | awicm | @ | ¢ 22on)
622 352.483.540 0 0 352.483.540 0 352.483.540 66.713.408 12.508.764 4.169.588 7.049.671 |  90.441.431

PX Dap hinh 71.689.900 71.689.900 71.689.900 14.127.264 2.648.862 882.954 1.433.798 19.092.878

PX Trang nung 0 0 0 0 0 0 0 0

PX Thanh pham 46.849.300 46.849.300 46.849.300 13.258.752 2.486.016 828.672 936.986 | 17.510.426

PX Nhom 105.954.240 105.954.240 105.954.240 19.108.592 3.582.861 1.194.287 2119085 |  26.004.825

PX Co khi 107.120.200 107.120.200 107.120.200 15.819.136 2.966.088 988.696 2142404 | 21.916.324

PXINOX 20.869.900 20.869.900 20.869.900 4.399.664 824.937 274.979 417.398 5.916.978

627 92.058.200 0 0 92.058.200 | 70.500.000 162.558.200 9.602.768 1.800.519 600.173 1.841.164 | 13.844.624
PX Dap hinh 24.473.100 24.473.100 | 14.350.000 38.823.100 2.200.496 412,593 137.531 489.462 3.240.082

PX Trang nung 0 0 0 0 0 0 0

PX Thanh pham 12.421.300 12.421.300 | 10.880.000 23.301.300 1.725.072 323.451 107.817 248.426 2.404.766

PX Nhom 34.082.200 34.082.200 | 24.780.000 58.862.200 1.985.360 372.255 124.085 681.644 3.163.344

PX Co khi 11.753.100 11.753.100 | 15.340.000 27.093.100 2.565.696 481.068 160.356 235.062 3.442.182

PX INOX 9.328.500 9.328.500 | 5.150.000 14.478.500 1.126.1445 211.152 70.384 186.570 14.263.376

cp 347.885.131 0 0 347.885.131 | 44.960.000 392.845.131 37.818.667 7.091.000 2.263.667 6.957.703 |  54.231.036
622 CPNCTT Cén dic 304.662.231 304.662.231 304.662.231 33.296.523 6.243.098 1.981.033 6.093.245 |  47.713.899
627 CPSXC Can dic 43.222.900 43.222.900 | 44.960.000 88.182.900 4.522.144 847.902 282.634 864.458 6.517.138
641 CP ban hang 31.812.054 31.812.054 | 5.340.000 37.152.054 1.549.776 290.583 96.861 636.241 2.573.461
642 CPQLVP 414.813.000 57.389.190 |  6.000.000 478.202.190 | 48.560.000 526.762.190 67.592.544 12.673.602 4224534 8.296.260 | 92.786.940
Téng 1.239.051.925 57.389.190 | 6.000.000 | 1.302.441.115 | 169.360.000 | 1.471.801.115 | 183.277.163 34.364.468 11454823 |  24.781.039 | 253.877.492

Negwoi Lap bang

(Da ky)

Ngay 31 thang 10 nam 2011

Ké toan truéng

(Da ky)
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< Giai phap 2: Lap va hoan thién cac sé chi tiét cho tai khoan 3382
( KPCD), 3383 (BHXH), 3384 (BHYT), 3389 (BHTN).

Hién tai ké toan cong ty khong hach toan cu thé chi tiét cho cac tai khoan
cap 2 cua tai khoan 338. Diéu nay gay kho khin trong qua trinh hach toan thu
chi cho céc khoan trich theo lwong nay. Vi vay ké toan cong ty 1&n tién hanh lap
s6 chi tiét, s6 cai cho céc tai khoan nay.

Em xin hach toan chi tiét c4c tai khoan trén nhu sau:

a) Cac khoan khau trir vao luong ctia ngudi lao dong
No TK 334: 99.271.929
C6 TK 3383: 70.074.301
C6 TK 3384: 17.518.575
C6 TK 3389: 11.679.053
b) Cac khoan tinh vao chi phi san xuat kinh doanh.
No TK622: 138.155.329
No TK 627: 20.361.762
No TK 641:. 2.573.461
No TK 642: 92.786.940
C6 TK 3382: 24.781.039
C6 TK 3383: 183.277.163
C6TK 3384: 34.364.468
C6 TK 3389: 11.354.823
Lap cac sb cai cho cac tai khoan 3382, 3383, 3384, 3389 nhu sau:
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Lép QT 1206K

Pon vi: : CTY CP SAT TRANG MEN-NHOM HP
Dia chi: S6 136-Ngb quyén-P.May Chai- Q.Ngd quyén-HP

SO CAl
Thang 10 nam 2011
Tén tai khoan: Kinh phi cong doan

MA2u s6 S03b-DN

(Ban hanh theo QD s6 15/2006/QD-BTC

Ngay 23/06/2006 cua b truéng BTC)

Sé higu: 3382
Pon vi tinh: dong
NT Ching tir Dién giai SHT Sb tién
GS SH NT KbU No Cé
S6 dw dau thang 229.050.437
31/10 | BTTL10 | 31/10| Trich KPCD vao chi | 622 13.142.915
phi nhan cong truc
tiep san xuat
31/10 | BTTL10 | 31/10| Trich KPCD vao chi | 627 2.705.622
phi san xuat chung
31/10 | BPBL10 | 31/10| Trich KPCD vao chi | 641 636.241
phi ban hang
31/10 | BPBL10 | 31/10| Trich KPCD vao chi | 642 8.296.260
phi quan ly doanh
nghiép
31/10 | GBN102 | 31/10| Nop KPCDH 112 12.327.557
Cong phat sinh 12.327.557 24.781.038
S6 du cudi thang 241.503.918

S6 nay ¢o ... trang, danh s6 tir trang 01 dén trang. ..

Ngudi ghi o

(Ba ky)

K& toan truéng

(B ky)

Ngay 31 thang 10 nam 2011
Giam déc
(Pd ky tén, déng dau)
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Pon vi: : CTY CP SAT TRANG MEN-NHOM HP MAZu s6 S03b-DN
Dia chi: S6 136-Ngd quyén-P.May Chai- Q.Ngd quyén- (Ban hanh theo QD s 15/2006/QD-BTC

HP

Ngay 23/06/2006 cua b truéng BTC)

SO CAI
Thang 10 nam 2011
Tén tai khoan: Bao hiém x& hoi

S6 higu: 3383
Pon vi tinh: dong
NT Chiing tir Dién giai SHT Sb tién
GS SH NT KbU No Cé
S6 dw dau thang 97.554.683
31/10 | BPBL10 | 31/10|{Trich BHXH vao | 622 100.009.931
chi phi nhan cong
truc tiep san xuat
31/10 | BPBL10 | 31/10| Trich BHXH vap 14.124.912
chi phi san xuat| 627
chung
31/10 | BPBL10 | 31/10| Trich BHXH vao 1.549.776
R 641
chi phi ban hang
31/10 | BPBL10 | 31/10| Trich BHXH vao
chi phi quan Iy | 642 67.592.544
doanh nghiép
31/10 | BTTL10 | 31/10 | Khau trir BHXH vao 334 70.074.301
luong
31/10 | GBN102 | 31/10 | Nop BHXH 112 230.319.513
Cong phét sinh 230.319.513 | 253.342.464
S6 dw cudi thang 120.577.634
S6 nay ¢o ... trang, danh s6 tir trang 01 dén trang. ..
Ngay 31 thang 10 nam 2011
Ngudi ghi o Ké toan truéng Giam déc
(P ky) (P ky) (P ky tén, dong dau)
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Pon vi: ;: CTY CP SAT TRANG MEN-NHOM HP MAZu s6 S03b-DN

Dia chi: S6 136-Ngd quyén-P.May Chai- Q.Ngd quyén-  (Ban hanh theo QD sb 15/2006/QD-BTC

HP Ngay 23/06/2006 cua bo truong BTC)
SO CAI

Thang 10 nam 2011
Tén tai khoan: Bao hiém y té

Sé higu: 3384
Pon vi tinh: dong

NT Chiing tir Dién giai SHT Sb tién

GS SH NT KbU No Co
S6 dw dau thang 19.499.490

31/10 | BPBL10 | 31/10| Trich BHYT vao chi | 622 18.751.862
phi nhan cong truc
tiep san xuat

31/10 | BPBL10 | 31/10| Trich BHY’T vao chi | 627 2.648.421
phi san xuat chung

31/10 | BPBL10 | 31/10| Trich BHYT vao chi | 641 290.583
phi ban hang

31/10 | BPBL10 | 31/10| Trich BHYT vao chi | 642 12.673.602
phi quan ly doanh
nghi¢p

31/10 | BTTL10 | 31/10|Khau trir BHYT vao | 334 17.518.575
luong

31/10 | GBN102 | 31/10 | Nop BHYT 112 34.588.695
Céng phat sinh 34.588.695 51.883.043
S6 dur cudi thang 36.793.838

S6 nay ¢6 ... trang, danh sd tir trang 01 dén trang. ..
Ngay 31 thang 10 nam 2011
Nguoi ghi s6 K& toan trwéng Giam doc
(Da ky) (Da ky) (Pa ky tén, dong dau)
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Pon vi: : CTY CP SAT TRANG MEN-NHOM HP MAZu s6 S03b-DN

Dia chi: S6 136-Ngd quyén-P.May Chai- Q.Ngd quyén- (Ban hanh theo QD s 15/2006/QD-BTC

HP Ngay 23/06/2006 cua b truéng BTC)
SO CAI

Thang 10 nam 2011
Tén tai khoan: Bao hiém that nghiép

Sé hiéu: 3389
Pon vi tinh: dong
NT Ching tir Dién giai SHT Sb tién
GS SH NT KbU No Co
S6 dw dau thang 11.789.548
31/10 | BPBL10 | 31/10|Trich BHTN vao chi | 622 6.250.621

phi nhan cong truc
tiep san xuat

31/10 | BPBLI0 | 31/10|Trich BHTN vao chi | 627 882.807
phi san xuat chung

31/10 | BPBL10 | 31/10| Trich BHTN vao chi 641 96.861
phi ban hang

31/10 | BPBL10 | 31/10|Trich BHTN vao chi | 642

phi quan Iy doanh 4.224.534
nghigp

31/10 | BTTL10 | 31/10|Kh4u trir BHTN vao | 334 11.679.053
luong

31/10 | GBN102 | 31/10|Nop BHTN 112 |  17.275.405
Cong phét sinh 17.275.405 | 23.133.876
S6 du cudi thang 17.648.019

S6 nay ¢6 ... trang, danh sd tir trang 01 dén trang. ..
Ngay 31 thang 10 nam 2011
Nguoi ghi s6 K& toan trwéng Giam doc
(Da ky) (Da ky) (Pa ky tén, dong dau)
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< Giai phap 3: Ap dung mirc lwong tdi thiéu ciia ngudi lao dong Ia
830.000 d theo qui dinh lao dong ciia Nha nwdc.

Theo qui dinh ctia Nha nuéc thi mice luong téi thiéu chung cho ngudi lao
dong nam 2011 1a 830.000 d/ thang. Vi vay Cong ty nén tién hanh ap dung mic
lwong téi thiéu 12 830.000 d/ thang dé dam bao sy cong bang cho nguoi lao dong,
dap tng nhu cau tiéu dung sinh hoat cia ho. Ciing nhu thuc hién dung qui dinh
ciia Nha nuéc. Sau khi nang mic luong tdi thiéu 1én 830.000 & thi ta c6 bang
thanh toan luong cua bo phan quan ly phén xuong cua xuong Can diac nhu sau:
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Pon vi: CAN PUC.

Bo phan: Quan ly phan xwéng.

BANG THANH TOAN LUONG

Thang..10.. nam 2011.

Luwong thoi gian Phép+Le bém . Céc khoin khau trir
Hé¢sé | Lwongco Trach Boi P
STT Ho va tén ¢ ng i duong | Thuéng Tong tien Thue linh
lwong ban nhiém ca dém
2 2 2 . BHXH BHYT BHTN
NC Tien C Tien C Tien Tam ing (6%) (1.5%) (1%)
1 L\l/grul)fi%n 451 3.743.300 24 6.290.800 0 1 38.000 | 332.000 | 10.000 604.500 7.275.300 | 2.500.000 244518 61.130 40.753 4.428.900
2 L\l/gg)ﬁgng 3.89 3.228.700 25 4.404.300 1 124.181 249.000 629.700 5.407.181 | 1.500.000 208.662 52.166 34.777 3.611.576
3 ;?Il';ung 451 3.743.300 24 4.902.000 2 287.946 0 | 249.000 604.500 6.043.446 | 1.500.000 239.538 59.885 39.923 4.204.101
Nguyén
4 Danh 3.89 3.228.700 24 3.234.600 2 248.362 | 13 567.900 130.000 604.500 4.785.362 | 1.200.000 193.722 48.431 32.287 3.310.922
Huong
5 Ip_ﬁc:gng 3.89 3.228.700 24 3.234.600 2 248.362 | 12 524.300 120.000 604.500 4.731.762 | 1.200.000 193.722 48.431 32.287 3.257.322
6 Eg?m Thi 3.89 3.228.700 25 3.369.400 1 124.181 0 629.700 4.123.281 | 1.000.000 193.722 48.431 32.287 2.848.841
7 mggzé&)an 4.2 3.486.000 26 2.977.100 0 0 654.800 3.631.900 | 1.000.000 209.160 52.290 34.860 2.335.590
8 Hoang Xam 44 3.652.000 24 2.745.500 2 280.923 0 604.500 3.630.923 | 1.200.000 219.120 54.780 36.520 2.120.503
Pham Van
9 Dinh 44 3.652.000 25 2.998.900 1 140.462 0 629.700 3.769.062 | 1.200.000 219.120 54.780 36.520 2.258.642
Téng 221 | 34.157.200 | 11 | 1.454.415| 26 | 1.130.200| 830.000 | 260.000 |5.566.400 43.398.215 |12.300.000 | 1.921.284 480.321 320.214 | 28.376.396

Nguoi 1ap bang
(Ba ky)

K& toan truéng

(Da ky)

Ngay 31 thang 10 nam 201 1.
Giam doc
(Da ky tén, dong dau)
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< Giai phap 4: Xay dung mét qui ché thwéng méi hop 1y hon.

Cong ty nén xay dung mot qui ché thuéng maéi véi nhitng tiéu chi hop Iy
mang tinh thuc day tinh than 1am viéc cua nguoi lao dong. Kém theo vai tién
lwong thi tién thuong 1a mot khoan thu nhap thém cua ngudi lao ddng ma ho
cling rat quan tdm. Khoan tién thuong nay nguoi lao dong s& dugc huong dya
trén sd phan tram tién luong cta ho khi ngudi lao dong thda man mot sb tiéu chi

do Cong ty dé ra. Em xin dua ra méot qui ché tién thuong méi nhu sau:

Cong ty s& c6 2 khoan tién thuong danh cho nguoi lao dong 1a thudng
thuong xuyén va thuong dinh ky: Ché do thuong dinh ky ma Céng ty dang ap
dung twong ddi tét. O ddy em chi trinh bay vé ché d6 thuong thuong xuyén.

Thuong thuong xuyén 1a khoan tién duoc tra cho ngudi lao dong khi nguoi
lao ddng dat dugc nhirng tiéu chi sau:

- Pam bao thoi gian 1am viéc day du, khdng cé tinh trang dén muon vé
som.

- Trong qué trinh 1am viéc tiét kieém dugc thoi gian, tiét kiém nguyén vat
liu dya trén dinh murc tiéu hao nguyén vit liéu cau ting phan xudng.

- Hoan thanh cac ké hoach, chi tiéu dé ra, tiét kiém chi phi.

Néu nhu nguoi lao dong thoa man duogc cac tiéu chi trén thi s& dugc thuong
10% trén tong sb tién lwong cta ngudi lao dong trong thang do.

Vi du: Trong thang 10/ 2011 t6 truong Pao Ngoc Long di 1am du 26 ngay
cong, dam bao gio gide ding thoi gian qui dinh. Trong thang té truéng Long c6
biéu hién tot tiét kiém dugc chi phi trong qué trinh san xuat, hoan thanh xuat sac
cac chi tiéu ké hoach duoc giao. Nhu vay qua danh gia to truong Long sé duoc
thuong 10% trén tong s tién lwong thuc té ciia minh. Tién luong thang 10/2011
cua to truong Long 1a 4.492.600 d. Nhu vay to trudng Long dwoc nhan sé tién
thuong la:

4.492.600 x 10% = 449.260d

Ngoai ra néu nhu ca nhan nao mac nhiéu 18i nhu thoi gian di lam khong
dam bao, hay nghi tu do, di lam mudn xin vé sém tinh than 1am viéc khong tot.
Cong ty co thé tién hanh xir phat bang cac hinh thirc khac nhau nhu: kiém diém,
xtr phat tién hanh chinh. ..

GVHD:ThS. Pham Vin Twong 90



Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K
<  Giai phap 5: Tién hanh tinh thué thu nhap ca nhan cho tirng ngudi
lao dong du diéu kién dong thué thu nhap ca nhan.

Tai Cong ty ¢ phan Sit trang men — Nhém Hai Phong, d6i twong du diéu
kién dong thué thu nhap ca nhan phan I6n 1a céc can bo lanh dao, nhan vién
quan ly chu chét. Do d6 sb tién thué nay duoc cong ty nop hod cho ngudi lao
dong Ién co quan nha nudc. Pay cling la mot trong nhitng chinh sach uvu dai cia
Cong ty nham khuyén khich nhitng nguoi tai & lai gan bo hon véi doanh nghiép.
Tuy nhién thi ké toan cong ty van nén tién hanh tinh thué cho timg ngudi. Viéc
ghi chép cu thé nay sé& gitip cho cong ty ciing nhu co quan cap trén dé dang kiém
tra, d6i chiéu, quan 1y duoc chinh xac va thuan loi hon.

C6 biéu thué thu nhap ca nhan liy tién nhu sau:

Bac Phan thu nhap tinh thué /nim | Phan thu nhap tinh thué /thang | Thué
(triéu dong) (triéu ddng) Suit(%o)
1 DBén 60 Pén 5 5
2 Trén 60 dén 120 Trén 5 dén 10 10
3 Trén 120 dén 216 Trénl0 dén 18 15
4 Trén 216 dén 384 Trén 18 dén 32 20
5 Trén 384 dén 624 Trén 32 dén 52 25
6 Trén 624 dén 960 Trén 52 dén 80 30
7 Trén 960 Trén 80 35

Nhu vay qua bang biéu trén ta co thé tinh thué cu thé cho timg nguoi lao
dong.

Vi du: tinh thué thu nhap c& nhan cho anh Nguyén Vin Lién vao thang 10/
2011:

- Tong thu nhap cua anh Lién la: 7.275.300 d.

- Giam trur ban than 1a 4000.000d/thang.

- S6 ngudi phu thude (1 ngudi): 1.600.000d/ thang.

- Céc khoan khAu trir vao luong :

(6.290.800 + 332.000) x 8,5% = 526.938d

- Thu nhap chiu thué thu nhap c& nhan caa anh Lién Ia:
7.275.300 d - (4000.000 + 1.600.000 + 526.938 ) = 1.148.362 d
- Nhu vay thué thu nhap ca nhan ma anh Lién phai nop la:

1.148362 x 5% = 57.418d
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< Giai phap 6: Hoan thién hé thong so sach chiing tir theo diing quy
dinh caa B9 tai chinh.

Hé thong chuang tir s6 sach cua Cong ty nén dugc lap chi tiét va day da theo
dung yéu cau caa Bo tai chinh. Viéc nhiéu ching tir s6 sach duoc thiét ké ghi
chép mot cach don gian, nhiéu truong hop khdng co chir ky, dong dau xac nhan
cua nhirng ¢ nhan c6 tham quyén lién quan 1am cho gia tri do tin cay caa ching
tir bi giam sat. Nhiéu gidy to nhu thé rat d& bi sira chira, 1am gia sé liéu bai trén
cac chtng tir d6 khong c6 dau hiéu ching thuc cua cap lanh dao.

Em xin dua ra mau Bang thanh toan Bao hiém x& hoi, Bang cham c6ng lam
thém gio, Bang thanh toén tién thudong nhu sau :

BANG THANH TOAN BAO HIEM XA HOI
Thang 10 nam 2011

STT Ho va tén Ponvi | Nam | Lydonghi | Songay | Sétiéntre | Ky nhan
sinh nghi cap
1. | Nguyén Vian Lién Céan duc | 1965 | Nghi ém 03 313.641
2. | Nguyén Thanh Trung | Céandtc | 1972 | M6 ruot thira 12 449.792
Tong cong 3.156.800

Ngay 31 thang 10 nam 2011

Nguwaoi 14p K& toan truéng Giam déc

( D ky) ( Bd k) ( Bd ky, déng dau)
Ponvi:....ooo.....oo.oo. Mau s6 SO1b-LPTL
Piachi: ...................... (Ban hanh theo QD s6 15/2006/QD-BTC

Ngay 23/06/2006 ciia bo truong BTC)
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BANG CHAM CONG LAM THEM GIO

Thang... ndm....

Ngay trong thang Cong gio lam thém
STT| Hevaten Ngay lam | Ngay thir bay, | Ngay | Lam
1 2 31 2 A x X o
viéc cha nhat le, Tet | dém

Cong

Ky hiéu cham cong :

NT : Lam thém ngay lam viéc ( Tur gio.... dén gio......)

NN : Lam thém ngay tha bay, chia nhat ( Tt gio..... dén gio....... )
NL : Lam thém ngay 1&, Tét ( Tur gio..... dén gio......)

P : Lam thém budi dém ( T gio.... &én gio......)

Ngay ......... thang... ... nam
Xéac nhan caa bo phan (phong Ngiroi cham céng Nguwoi duyét
ban) ¢6 ngwoi lam thém
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Pon vi:: ..o Mau s6 SO03-LPTL
Piachi: ......c...ccoeei (Ban hanh theo QD s6 15/2006/QD-BTC
Ngay 23/06/2006 cua bo truong BTC)
BANG THANH TOAN TIEN THUONG
Quy...nam...
S6
A Mikc thudng
STT| Hovaten | Chicvu h'fo?lf NTRT. Ghi ch
5 cp ol Sé tién Ky nhan
thwong
Cong X X X X

Tong so tién (ViEtbang chit) & ......o.ovviveiiiiiiei i

Ngudi 1ap biéu K& toan truéng Giam déc

(Dad ky) (Dad ky) (Dad ky)

X/

<  Giai phap 7: Tién hanh tra lwong cho can b cdng nhan vién qua hé
théng may ATM.

Hién nay theo xu thé khuyén khich cua Nha nuéc, rat nhiéu doanh nghiép
da thuc hién tét cong tac tra lwong cho can bo cng nhan vién qua hé théng thé
rat tién tu dong ATM cua cac ngan hang. Pay 1a mot diéu mang lai nhiéu loi ich
cho bén phia chi doanh nghiép ciing nhu nguoi lao dong. Viéc tra luong qua thé
gilp cho viéc tra lwong cua doanh nghiép don gian, gon nhe hon. Bdng thoi dam
bao an toan tranh sai s6t trong qua trinh van chuyén tién, cling nhu tranh nham
IAn mat nhiéu thoi gian cho doi cho ngudi lao dong. Thém vao d6 viéc lam nay
s& gitip cho nguoi lao dong chu dong hon trong viéc sir dung tién luong cua
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minh, ciing nhu duoc tiép can véi su tién tién cua khoa hoc cong nghé ma hinh
thire thanh toan nay da dwoc &p dung pho bién trén thé gidi. Vi nhitng loi ich
mang lai nhu trén, Cong ty ciing nén hoa nhap véi xu thé phat trién tién hanh tra
lwong cho ngudi lao ddng qua hé théng the ATM.

< Giai phap 8: Ap dung hinh thic sir dung ké toan may phu hep.

Hién tai Cong ty van ap dung phuong phép str dung bang tinh Excel dé tinh
toan sb liéu phuc vu cho qua trinh hach toan ké toan va lap cac béo céo tai chinh.
Phuong phép nay khong thuan tién cho viéc tong hop s6 liéu va dan dén viéc 1ap
cac bao céo tai chinh van phai tién hanh tha cong. Gay mat thoi gian, tén nhiéu
cong strc va khong tranh duoc sai s6t. Vi vay trong thoi gian toi cong ty c6 thé
nén 4p dung hinh thic ké toan may. Pay 1a mot hinh thtc ké toan hién nay duoc
kh& nhiéu cac doanh nghiép ap dung va mang lai hiéu qua cao. Gilp tiét kiem
dugc nhan luc ké toan, giam thiéu nhitng khau trung gian phac tap, han ché
nhiing sai s6t thuong gip trong phuong phap thu céng. Viéc mua phan mém ké
toan may cling khong mat qua nhiéu chi phi, trén thi truong hién nay cé rat
nhiéu phan mém ké toan voi mutc gia dao dong tir 4 dén 10 triéu dong. Ty theo
diéu kién tai chinh cua cong ty cling nhu dic diém caa cac phan mém ma cong
ty 6 thé lya chon cho minh mot phan mém ké toan sao cho phi hop.

< Giai phap 9: Thuc hién cdng tac trich trwéc tién lwong nghi phép cho
cdng nhan truc tiép san xuat.

Trong thoi gian toi cong ty nén tién hanh thuc hién cong tac trich trudc tién
luong nghi phép cua cong nhan tryuc tiép san xuat. Piéu nay s& dam bao cho chi
phi ctia cong ty sé it bi bién dong hon gitra cac ki khi ¢6 nhiéu cdng nhan cuing
nghi phép. Cong thire trich trude nhu sau:

Mike trich trudéc tién

lwong nghi phép cia cong Tien luwong chinh phai Ty 1€ trich
nhan san xuit theo ké =  tra cong nhén san xuat X tru6c
hoach ( theo thang) trong thang (theo nim)
Trong do :
Ty I8 trich tru6c = _ ToNg sb tién luong nghi phép ké hoach nam cia CNTTSX

Tong so tién lwong chinh theo ké hoach nim caa CNTTSX
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K& toan s& tién hanh dinh khoan nhu sau :

- Khi trich trudc tién luong nghi phép cho cong nhan truc tiép san xuat :
No TK 622 : Chi phi nhan cong truc tiép
C6 TK 335 : Chi phi phai tra

- Khi tinh tién luong nghi phép thuc té phai tra cho cdng nhan tryc tiép san
XUAt :

No¢ TK 335 : Chi phi phai tra
CO TK 334 : Phai tra ngudi lao dong
- Khi thanh toan tién lwong nghi phép thuc té cho cong nhan :
No TK 334 : Phai tra nguoi lao dong
CO TK 111 : Tién mat.

Qui trinh hach toan cong tac trich truéc tién lwong nghi phép cho cong
nhan truc tiép san xuat co thé khai quat nhu sau :

TK 334 TK 335 TK 622

Tién luong thuc té phai | S tién lwong trich trudc

>

tra cho cong nhan theo ké hoach

[
»

S4 tién chénh léch trich trude

véi thuc té phai tra
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KET LUAN

Trong nén kinh té hién dai, hach toan ké toan tién lwong 1a cong cu ¢ tinh
truyén théng khong ngimg dugc hoan thién véi tinh chuyén mén cao. Ciing nhu
nhiéu doanh nghiép khac Cong ty C6 phan Sat trang men —Nhdm Hai phong
ludn danh gia ké toan 12 mot hoat dong quan trong. Hach toan ké toan la mot
phan khéng thé thiéu trong nén kinh doanh, nhat 1a trong nén kinh té phan anh
chinh xéc, trung thuc, phai ¢ ché d6 wu dai d6i véi lao dong l1am viéc tai cong
ty va ¢ cac chinh sach thu hat lao dong vé 1am viéc tai cong ty.

Trén co s két hop giira 1y luan va thuc tidn to chac cong tac ké toan tién
lwong va cac khoan trich theo lwong tai Céng ty Cong ty C6 phan St trang men
— Nhém Hai phong dudi su hudng dan cua cac ¢d, chd trong phong ké toan da
gitip em dugc ¢6 co hoi tim hiéu va nghién ciu vé cong tac hach toan ké toan tai
Ccong ty.

Tur thuc té em d3 hoc hoi tai céng ty clng véi nhitng kién thic ma em da
duoc hoc tai truong, em d3 hoan thanh khda luan tét nghiép véi dé tai ™ Hoan
thign té chic ké toan tién lwong va cdc khoan trich theo tién lwong tai Cong
ty Cé phan Sdt trang men — Nhom Hdi Phong'. Trong bai em da thé hién

nhitng van d¢ sau :

V& Iy luan : D3 dua ra duoc nhiing ly luan co ban vé tién luong va céc
khoan trich theo tién luong.

Vé thuc té : Pa phan anh duoc thuc trang cong tac to chuc ké toan tién
luong va cac khoan trich theo tién lwong tai Cong ty Co phan Sat trang men —
Nhém Hai Phong.

V& giai phép : Dya trén su so sanh di chiéu gitra Iy luan va thyc tién da
dua ra duoc nhitng danh gia tong quét, chi ra nhimg wu diém va ton tai can giai
quyét. Trén co s& d6 dua ra mot sb giai phap nham hoan thién hon t6 chic cong
tac ké toan tién luong va cac khoan trich theo tién luong tai Cong ty Co phan Sat
trang men — Nhém Hai Phong.
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Do kha ning chuyén mén va thoi gian tim hiéu thyc té con han ché nén em
khdng tranh khoi nhitng sai s6t. Em mong nhan duoc y kién déng gop cua céc
thay, c6 dé bai khoa luan cia em dugc hoan thién hon.

Em xin chan thanh cdm on !
Hdai Phong ngay 02 thang 7 nam 2012.
Sinh vién

Nguyén Thi Hdi Yén

GVHD:ThS. Pham Vin Twong 98



Khéa lugn tét nghigp Sinh vién: Nguyén Thi Hadi Yén Lép QT 1206K

Tai liéu tham khao
1. Ché d6 ké toan doanh nghiép quyén 1 — BTC — Nha xuét ban tai chinh Ha noi.
2. Ché 6 ké toan doanh nghiép quyén 2 — BTC — Nha xuét ban tai chinh Ha noi.
3. Luat bao hiém x4 hoi, luat thué thu nhap doanh nghiép.

4. Cac sb liu, s6 sach chung tir ciia Cong ty C6 phan Sat trang men — Nhom Hai
Phong.

5. Mot sb khoa luan caa khoa trudc.
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