Qudn Iy nhan si tai truong Cao Pang Cong Nghé Viettronics

LOI CAM ON

Dé hoan thanh kho4 luén nay dau tién, em xin gui 101 cam on sau sic t6i
GS.TS.NGUT.Tran Hiru Nghi hi¢u trudng nha truong, 1a nguoi da tao diéu kién
vé co sO vat chit, trang thiét bi gitp cho viéc hoc tap va nghién clru cua chiing
em trong thoi gian hoc tai trudng duoc tiép cin voi cac cong nghé méi.

Em xin gui 1oi cam on chan thanh cta minh t6i cac thay, cd gido trong t6
B mon tin hoc Truong Pai Hoc Dan Lap Hai Phong, nhitng ngudi da tan tinh
giang day va cung cap nhimng kién thitrc quy bau dé em c6 thé tiép can va nghién
ctru nhitng cong nghé, k¥ thuat maoi.

Dic biét 1a em xin giri 16i cdm on chan thanh ti c6 huéng dan 1a ThS.
Nguyén Thi Thanh Thoan va Thac sy: Vii Ngoc Thanh di tan tinh huéng dan
cling nhu tao moi diéu kién thuan loi vé tai liéu va kién thtc lién quan dé giup
em hoan thanh kho4 luan tot nghiép ctia minh.

Pong thoi em ciing xin gl 101 cam on siu sic ciia minh dén cac thay co
cac anh, chi ciia phong Tong hop Truong Cao Pang Cong Nghé Viettrronics di
gitip d& em tiép can va tim hiéu dugc bai toan thyc té.

Qua day em xin gui 101 cam on ciia minh té1 gia dinh , ban be, nhitng nguo1
da dong vién va giup d& em trong sudt thoi gian qua.

Em rét mong nhan dugc sy chi dan ciia cac thﬁy , Cac cO va sy gop y cua
cac ban dé luan van t6t nghiép cua em dugc hoan thién hon.

Em xin tran trong cam on!
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LOI NOI PAU

Véi su phat trién manh mé& vé cong nghé thong tin nhu hién nay, viéc
quan 1y hd so can b, cong nhan vién va luu trir tai liu trong cong tac dang
dugc vi tinh hod nham dap tmg nhu cau ngdy cang tiang trong xa hoi ,viéc tim
kiém thong tin nhanh chéng, chinh x4c 1a mot trong nhimg thanh cong 16n cia
cac nha quan 1y. Chinh vi vy trong hau hét cic co quan, xi nghiép déu da st
dung may tinh dé thay thé cac cong viéc thu cong, gitp cho ngudi quan Iy co
thoi gian dau tu vao cac cong viéc khac. Noi chung, tin hoc dang timg budc
khang dinh vi tri quan trong va ngay cang chiém uu thé vé nhiing uu diém sau:

+ Xur 1y thong tin nhanh chong va chinh x4c theo yéu ciu cua ngudi st
dung.

+ C6 kha nang luu trit va xtr ly luong thong tin 16n.

+ Luu trir dir li€u an toan, thuan tién va tinh khoa hoc cao.

+ Lam gian hod cong tac quan 1y.

Xuat phat tir nhu cau thyc té trong cong tac luu trit, khai thac, xir 1y thong
tin vé nhan su trong mot co quan, to chirc, dé 4n xay dung phan mém Quan ly
nhan sy 12 mot hé thong 16n nham giai quyét van dé néu trén.

No6i dung khoa luan gém: 161 cam on, 161 néi dau, phu luc, 5 chuong, phﬁn
két lugn, tai ligu tham khdo.

Chuong 1. Co sé 1y thuyét: Trong chuwong nay, trinh bay co so 1y thuyét vé
hé thong thong tin quan 1y va phan tich thiét ké hé thong thong tin.

Chuong 2. Khao sat va mo ta hé thong: Trong chuwong nay trinh bay quy
quy trinh nghiép vu va bai toan quan 1y nhan su tai truong Cao Pang Cong Nghé
Viettronics. Béng tho1 danh gia, nhan xét vé thuc trang quan 1y va dua ra
phuong huéng giai quyét.

Chuong 3. Phan tich hé thong: Trong chuwong nay trinh bay cac van dé: xay
dung mo6 hinh nghi¢p vu cta h¢ théng, xay dung cac biéu dod luéng dwr ligu, xay
dung mo hinh lién két thyc thé ER

Chuong 4. Thiét ké hé théng: Trong chuong nay em trinh bay cac van dé:
Thiét ké co so dit liéu, cac bang dir liéu vat 1y.

Chuong 5. Cai dat va thir nghiém chuong trinh: Yéu cau phan cung, yéu

cau phan mém, madt s6 form chinh cta chuong trinh.
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CHUONG I

CO SO LY THUYET
1.1 Phin tich thiét ké h¢ thong thong tin
1.1.1 Cac dinh nghia

Pinh nghia hé thong: Hé thong 1a tip hop cac phan tir co quan hé qua lai
v6i nhau cung hoat dong hudng dén mot muc tiéu chung thong qua viée tiép can
dit liéu vao va san sinh ra dir liéu ra nhd mot qua trinh chuyén doi.

H¢ thong thong tin: La mot hé thong thu nhap, xir 1y, cung cip thong tin
va 12 mot tip hop cb t6 chirc cuia nhiéu phan tir c6 nhimg mdi rang budc 1an
nhau va cung hoat dong chung cho mot muc dich nao d6 cia con nguoi.

Hé thong thong tin quan li (MIS — Management Information System): 1a
hé théng thong tin dé phuc vu toan bd hoat dong cua mot t6 chtrc nao do. bay la
mot hé thong duoc t6 chirc thong nhat tir trén xudng dudi co chie nang tong hop
cac thong tin giup cac nha quan Iy quan 1y tét co so ciia minh va trg gitp ra
quyét dinh diéu hanh cho phu hop. Mot hé théng quan 1y dugce phan thanh nhiéu
cap tir dudi 18n trén va tir trén xudng dudi.

1.1.2 Cac cach tiép cin va phat trién ciia mot hé thong thong tin

+ Tiép cin dinh hwdng tién trinh (PDA — Process Driven Approach)

+ Tiép cdn dinh hudng dir liéu (DDA — Data Driven Approach)

+ Tiép cin dinh hwong cdu tric (SDA — Structure Driven Approach)

£ Tiép can dinh hudng doi twong (OOA — Object Oriented Approach)
1.1.3 Nhiém vu va vai tro ciia mot hé thong thong tin

Nhiém vu ciia h¢ thong thong tin:

v'Déi ngoai: Thu nhan théng tin tir moi trudng bén ngoai, dua thong bao
ra ngoai.

v'Déi noi: Lién lac gitra cac bg phan cung cép cho hé théng tac nghi¢p, h¢
quyét dinh, c6 hai loai thong tin sau:

o Phan anh tinh trang cua co quan

o Phan anh tinh trang hoat dong cua co quan

Vai tro ciia hé thong thong tin:
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Pong vai trd trung gian giita hé théng v4i moi truong, giita hé théng con
quyét dinh v6i hé théng con nghiép vu.

Vi sao mdt to chirc cin phai c6 mot hé thong thong tin?

Mot to chirc can c6 mot hé thong thong tin vi 3 1y do:

- Gitp cho t6 chirc khic phuc dugc nhitng kho khin tré ngai nham dat
muc ti€u cua ho.

- Hé théng thong tin gitp cho to chuc ting cuong tiém luc dé chép lay
thoi co hay vuot qua thir thach trong tuong lai.

- Ap luc bén ngoai trong qua trinh cong tac va lam viéc.

1.1.4 Céc thanh phan ciia mét hé thong thong tin quan Iy

Cong cu Cau noi Nguon lyc
Phén cieng | Phdn mén Dir li¢u Thii tuc Con nguwoi
Nhin té c6 sin Nhén té thiét lgp

Hinh 1.1 Cdc yéu t6 cau thanh HTHT

Viéc lién két giira cac thiét bi trong mot hé thdng thong tin bang cac day
dan 1a nhirng mbi lién hé cta hé théng ¢ thé nhin théy dugc. Nguoc lai, cac
moi lién két phan 16n cac yéu to trén lai khong thé nhin thay duoc, vi ching
dugc hinh thanh va dién ra khi hé théng hoat dong. Chang han, nhu viéc ldy di
lidu tir cac co so dit liéu, va viéc truyén dir liéu di xa hang trim cay sd, viéc luu
trit dir liéu trén céc thiét bj tir.

1.1.5 Céc budée phat trién ciia mot hé thong théng tin
o Khido sdt: Tim hiéu vé hé thong can xay dung
o Phan tich hé théng: Phat hién van dé, tim ra nguyén nhén, dé xuat cac

giai phap va dit ra yéu cau cho hé thdng thong tin can giai quyét.
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o Thiét ké hé théng: Lén phuong an tong thé hay mot mo hinh ddy du cua
hé théng thong tin. Bao gdm ca hinh thirc va ciu triic cia hé thong.

o Xdy dung hé thong thong tin: Bao gdm viéc lya chon phin mén ha tang,
cac phan mén ha ting, cac phan mén déng gbi, cac ngdn ngit sir dung va
chuyén tai cac dic ta thiét ké thanh cac phan mén cho may tinh.

o Cai dit va bdo tri: Khi thoi gian troi qua, phai thuc hién nhiing thay doi
cho cac chuong trinh dé tim ra 13i trong thiét ké gdc va dé dua thém vao
cac yéu cau mdi phu hop voi cac yéu cau ctia nguoi str dung tai thoi diém

do

> Khao sat

Cai dat, van Phén tich
hanh bao tri

X |

Xay dung | Thiét ké

Hinh 1.2 Chu trinh phdt trién ciia mot hé thong théng tin
1.1.6 Cac md hinh phat trién ciia mot hé thong thong tin

- M0 hinh thac nuéc

Khai thao %
Phan tich ——
Thiétké —
Tantrinh %

Van hanh & bao tri

Hinh 1.3 M6 hinh thac nuoc
- M6 hinh 1am mau
- M6 hinh xody 6¢
- Str dung cac g6i phan mén c6 sén
1.1.7 Phuong phap phan tich thiét ké hwéong cau tric

1. Khao sat nghiép vy, thu thap ho so tai liéu co lién quan.

Sinh vién : Pham Thi Chang- Lép CT901- Truong DPHDLHP 7



Qudn Iy nhan si tai truong Cao Pang Cong Nghé Viettronics

2. Xay dung biéu do ngir canh.
. Liét ké nhimng ho so tai liéu dung cho hé thong.

. Xay dung chirc nang nghiép vu.

3

4

5. Ma tran thuc thé chtic ning.

6. V& biéu d6 ludng dir liéu ¢ cac muc.

7. Xéc dinh so d6 chire ning chwong trinh.
8. Thiét ké cac giao dién.

1.2. Co sé dir li€u quan hé

Dir liéu: La tat ca cc sy kién c6 thé ghi lai dugc va c6 ¥ nghia.

Co s6 dir liéu: 1a mot ta hop cac dit liéu 6 lién quan dén nhau, duoc luu
trit & may tinh, cho nhiéu ngudi str dung va duoc to chirc theo mot mé hinh nao
do.

DPinh nghia co sé dir liéu quan hé (Relational DataBase - RDB)

1.2.1 Co sé¢ dir liéu quan hé 1a mot tip cac quan hé bién thién theo thoi gian
nghia 1a: Mdi quan hé trong co s& dir liéu d6 khi thoi gian thay doi thi sé cac bd
ctia nd ciing thay doi theo (thém, bét), dong thdi ndi dung ciia mot s bo ciing
thay doi. Su thay d6i d6 rat can thiét vi dit liéu trong quan hé phan anh cac dbi
twong dugc quan 1y trong thé gii thuc do d6 dir liéu phan anh d6i tuong mot
cach chinh xac.
1.2.2 Cach tao 1ap quan hé; Dé tao 1ap mot quan hé trong co s& dit liéu quan
hé ta can xac dinh cac thanh phén sau:

- Tén quan hé

- Tén va kiéu dit liéu cta cac thudc tinh.

- Mbi rang budc dir li€u vdi cac quan hé do.

- X4c dinh khoéa cta cac quan hé (néu co).

Trong d6 E.Fcodd 1a nguoi dau tién dé cap dén khai niém rang budc dir
liéu. Khai niém nay nham dam bao luu trit dir liéu phu hop véi ddi twong trong
thuc té.Va ong dua ra 3 loai réng budc co ban nhat:

= Rang budc vé kiéu

= Rang budc vé giai tich
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= Rang budc vé logic
1.2.3 Cac phép toan trén co sé dir liéu quan hé
v' Co s¢ dir liéu thudng xuyén thay doi nhd cac phép toan:
v' Phép chén(Insert): 1a phép thém mdt bd méi vao mdt quan hé nhét
dinh
v Phép loai bo (Del): Phép x6a khoi quan hé mot bo bat ky.
v Phép thay ddi (Ch): Stra ndi dung mot sb cac bd

1.2.4 H¢ quan tri co sé dir liéu SQL Server

Microsoft SQL server 2000 1a mot h¢ quan tri CSDL quan hé (RDBMS),
cung cap cach to chirc dit liéu bang cach luu ching vao cac bang. Dit liéu quan
hé c6 thé dugc nhom vao cac bang va cac quan h¢ co thé duoc dinh nghia gilra
cac bang véi nhau. Nguoi quan tri CSDL(NQTCSDL) truy cép server truc tiép
dé thuc hién céac chuc nang cdu hinh, quan tri va thuc hién cic tdc vu bdo tri
CSDL. Ngoai ra, SQL server la mdt CSDL c6 kha nang mé rong, nghia 1a chung
c6 thé luu mot luong 16n dir liéu va hd tro tinh nang cho phép nhiéu ding truy
cap dir liéu dong thoi.

1.2.4.1 Céc hé thong SOL server

Hé théng SQL server 2000 c6 thé duogc thuc hién nhu 1a mot hé théng
may khach/may chu (client/server) hodc hé¢ théng desktop chay doc lap. kiéu hé
théng ban thiét ké s& phu thudc vao sé luong ngudi dung truy cdp CSDL dong
thoi va loai cong viéc chung sé thuc hién.

1.2.4.2. H¢ thong client/server

Heé théng client/server c6 thé 1a mé hinh 2 16p hodc 3 16p. Phan mém SQL
server va CSDL nam trén mdy tinh trung tim dugc goi 1a CSDL server. Nguoi
dung c6 cdc may tinh riéng biét dugc goi la client va truy cap CSDL server
thong qua cac img dung trén may client cua ho (trong mo hinh 2 16p) hodc thong
qua cac ung dung trén mot may riéng dugc biét nhu 13 tng dung server (trong
mo hinh 3 16p hay con goi 1a n 16p).

1.2.4.3. Hé thong desktop
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SQL server c6 thé dugce diung nhu mot CSDL doc 1ap chay trén may tinh
dé ban (desktop) hoic may tinh xach tay (laptop), goi chung 1a hé thong
desketop. Céac tmg dung client chay trén cing may tinh luu phidn mém SQL
server va CSDL server. Trong hé théng ndy chi c6 mdt may tinh. Nhu vay
khong cé két ndi mang dugc thuc hién tu client dén server, client thuc hién két
ndi cuc bd t&i chinh SQL server 2000 cai dat cuc bo.

Hé théng desktop hitu ich trong trudng hop chi c6 mot nguoi dung don
hodc mot sd it nguoi dung chia sé may tinh truy cap CSDL & nhiing thoi diém

khac nhau, hé théng nay dung trong truong hop CSDL nho.

1.2.4.4. Cdc thanh phan cdu thanh ciia SOL server 2000
RDBMS ciing nhu SQL server chita dung nhiéu d6i tuong bao gom :

- Database: Co s¢ dit liéu cua SQL server

- Tap tin log: Tap tin luu trit nhitng chuyén tac ciia SQL

- Tables: Bang dit li¢u

- Filegoups: Tap tin nhom

- Diagrams: So do quan hé

- Views: Khung nhin (hay bang 40) s liéu dua trén bang

- Stored Procedure: Thu tuc va ham noi

- User defined Function: Ham do ngudi dung dinh nghia

- Users: Nguoi1 st dung co s¢ dir liéu

- Roles: Céc qui dinh vai trd va chitc ning trong hé théng SQL server
- Rules: Nhitng qui tic

- Defaults: Cac gia tr1 mac nhién

- User-defined data types: Kiéu dit liéu do ngudi dung tu dinh nghia

- Full-text catalogs: Tap phan loai dir li¢u text
1.2.4.5. Cong cu truc quan cua SQL server 2000

+ SQL server Enterprise Manager: 1a cong cu chinh cho phép nguoi sir
dung quan tri SQL server bang truc quan.

- DBinh nghia group cua server chay SQL server.
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- Bang ky server vao group.

- Cau hinh tat ca cac tuy chon cho mdi server khi dang ky vao SQL

Server.

- Tao va quén trj tat ca cac co so dit lidu SOL server, d6i tugng ¢ dit

liéu, logins, user va quyén trén mdi server,

- Khai bao va thyc thi cic tac vu trén mdi server.

- Pinh nghia va thuc thi phat biéu SQL scripts bang cong cu SQL

Query Analyzer.

- St dung cac trg gitp khac.
+SQL Query Analyzer: 1a cong cu giao dién d6 hoa dung dé khai bao va kiém tra
phat biéu Transact-SQL. SQL Query Analyzer c6 thé goi tir SQL server
Enterprise Manager (tools | SQL Query Analyzer).

- Trinh soan thio cho phép ban khai bao va thuc thi phat biéu

Transact-SQL.

- Cu phap duoc hién thi dang mau gitp cho ban dé nhén biét.

- Cira s0 tim kiém Oject cho phép ban dé& dang tim kiém déi tugng

trong co s& dir liéu hay ciu trac ctia d6i tuong.

- Két qua trinh bay dang text, ludi hay tép tin.
+ Import and Export Data: La chtic ning trg gitip ban chuyén d6i dir liéu gitra
cac loai co s& dit liéu v6i nhau, chan han nhu dit lidu nguén OLE DB va ODBC.
+ SQL server Service Manager: Dung dé start, stop va pause thanh phan SQL
server 2000 trén server. Nhiing thanh phan duoc chay nhu nhitng dich vu cua
Windows NT hay Windows 2000.
+ Client Network Utility: Cho phép ban ciu hinh dé két n6i vao SQL server tng
voi1 nghi thirec mang, port va bi danh cua server.

+ Server Network Utility: Cho phép ban cau hinh dé client két ndi vao SQL
server irng vai nghi thirc mang, port va di danh cua server

1.3. Gidi thi€éu ngon ngir Visual Basic
Ngbn ngir 1ap trinh Visual Basic 6.0 1a mot cong cu phat trién phan mém.

Visual Basic gan lién v6i khai niém 1ap trinh truc quan (Visual), ¢6 nghia 1a khi
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thiét ké chuong trinh, ta nhin thay ngay két qua qua timg thao tic va giao dién
khi chuong trinh thuc hi¢n. Pay 1a thuan lo1 16n so vdi cac ngdén ngir 1ap trinh
khac, Visual Basic cho phép ta chinh sira don gian, nhanh chéng mau sic, kich
thudc, hinh ddng cua cac dbi tuong c6 mit trong tmg dung.

Mot kha nang khac ciia Visual Basic chinh 1a kha niang két hop cac thu vién
lién két dong DLL (Dynamic Link Library). DLL chinh 1a phin mé& rong cho
Visual Basic tirc 1a khi xay dung mot tmg dung nao d6 c6 mot sd yéu cau ma
Visual Basic chua dap tmg du, ta viét thém DLL phu tro.

Khi viét chuong trinh bang Visual Basic, chung ta phai qua hai budc:

- Thiét ké giao dién (Visual Programming)

- Viét 1énh (Code Programming)

1.3.1. Cau tric mot dé an (Project)
MGt d@é an ( project .VBP) bao gom
+ Céc form (.frm):

Form 12 biéu mau ctia mdi Gmg dung trong Visual Basic. Ta ding Form
(nhu 1a mot biéu mau) nham dinh vi va sip xép cac bo phan trén n6 khi thiét ké
cac phan giao tiép voi nguoi dung.

Ta c6 thé xem Form nhu 13 méot bo phan ma né co thé chira cac bo phan
khac. Form chinh ctia tmg dung, cac thanh phan cta nd twong tac voi cac Form
khac va cac bd phan cia chiing tao nén giao tiép cho ung dung. Form chinh 13
giao dién chinh cua Uimg dung, cac Form khac co thé chua céc hop thoai, hién thi

cho nhap dir liu va hon thé nita.
+ Cac Report :
Puoc luu trit dudi dang tén (.dsr) : dung dé in ,an cac bao céo.
+ ToolBox (Hop cong cu)
Ban than hdp cong cu nay chi chtra cac biéu tuong biéu thi cho cac diéu
khién ma ta c6 thé bd Xung vao biéu mau, la bang chura cac ddi tuong dugc dinh

nghia sén cta Visual Basic. Cac d6i tuong nay dugc sir dung trong Form dé tao
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thanh giao dién cho céc chuong trinh img dung cta Visual Basic. Cac ddi tugng
trong thanh cong cu sau day 1a thong dung nhét:
e Scroll bar (Thanh cuén)

Céc thanh cuén duoc dung dé nhan nhap dir liéu hoac hién thi két xuét khi
ta khong quan tdm dén gia tri chinh x4c ctia mot dbi tugng nhung lai quan tam
dén sy thay d6i d6 nho hay 1on. Néi cac khéc, thanh cudn 1a ddi twong cho phép
nhan tir ngudi ding mot gia tri tuy theo vi tri con chay (Thumb) trén thanh cudn
thay cho céc gia tri s6. Thanh cudn ¢6 cac thudc tinh quan trong nhat 1a:

Thudc tinh Min: Xac dinh can dudi ctia thanh cubn

Thudc tinh Max: Xéc dinh can trén ctia thanh cudn

Thudc tinh Value: Xac dinh gia tri tam thoi ctia thanh cudn

e Option Button Control (Nut lya chon)

Péi tugng nut chon cho phép nguoi dung chon mét trong nhimg lua chon

dua ra. Nhu vay, tai mot thoi diém chi c6 mét trong cac nut chon duoc Iua chon.
e Check Box (Hop kiém tra)

Péi twong hop kiém tra cho phép ngudi dung kiém tra mot hay nhiéu diéu
kién cua chuong trinh img dung. Nhu vay, tai mot thoi diém co thé c6 nhiéu hop
kiém tra dugc danh dau.

o Label (Nhé&n)

Pbi twong nhan cho phép ngudi ding gan nhan mot bd phan nao do cua
giao dién trong lic thiét ké giao dién cho chwong trinh img dung. Dung cac nhin
dé hién thi thong tin khéng mubn nguoi dung thay d6i. Cac nhin thudng duoc
dung dé dinh danh mot hop van ban hodac mot diéu khién khac b::ing cach mo ta
ndi dung ctia nd. Mot cong cu phd bién nhat 1 hién thi théng tin trg giup.

e [mage (Hinh anh)
Péi twong Image cho phép ngudi ding dua hinh 4nh vao Form.
e Picture Box (Hop tranh)
Déi tuong Picture Box c6 tac dung gan giéng nhu di twong Image

o Text Box (Hop soan thao van ban)
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Péi tuong Text Box cho phép ta dua cac chudi ky tu vao Form, thudc tinh
quan trong nhét cua Text Box 14 thudc tinh Text cho biét ndi dung hop Text
Box.

o Command Button (Nut lénh)

Péi tuong Command Button cho phép quyét dinh thuc thi mot cong viée
nao do.

e Directory List Box, file list box

Day la cac ddi tuong hd tro cho viéc tim kiém cac tap tin trén mot thu

muc 6 dia nao do.
e List Box (Hop danh sach)
Péi tuong List Box cho phép xuét cac thong tin vé chudi.
Trén day 1a nhiing d6i tuong dugc s dung thuong xuyén nhat trong phan
thiét ké giao dién cho mot chuwong trinh Gmg dung cta Visual Basic.
+Cac thiét ké : (DSR)
- Designerchi c6
- Data Enviroment: tao két ndi téi co s& dit liéu
- Data Report : tao cac bao cao

+ Cac Module (.bas) :

Dung dé chira cac ham, cac thu tuc viét bang Visual Basic. Khi d6 trong tat
cd moi noi cia chuong trinh cho phép st dung cac ham, céc thu tuc vira 1ap
trong Module.

+ Céc Class Modull (.cls):

+ Tao ra cac 16p.

+ Cac User control (.ctr):

+ Cho phép tao ra cac diéu khién riéng ciia timg nguoi sir dung

+ Properties Windows (Cua sb thudc tinh)
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Properties Windows 13 noi chtra danh sach cac thudc tinh cia mot doi
tugng cu thé. Cac thudc tinh ndy c6 thé thay doi duoc dé phu hop véi yéu cau vé
giao dién cua cac chuong trinh ing dung.

+ Project Explorer

Céc tng dung cua Visual Basic thuong dung chung ma hoac cac Form da
tuy bién trudc d6 nén Visual Basic td chirc cac ing dung thanh cac Project. Mdi
Project c6 thé c¢6 nhiéu Form va m3 kich hoat cic diéu khién trén mot Form sé&
duoc luu tritu chug véi1 Form do trong céc tap tin riéng biét. Ma lap trinh chung
ma tit ca cac Form trong Gng dung chia sé c6 thé duoc phan thanh cac Module
khac nhau va cling dugc luu tritu tach biét, duoc goi la cac Module ma. Project
Explorer néu tat ca cac biéu mau tuy bién dugc va cac Module ma chung tao nén
ung dung cua ta.

1.3.2 Cdc buéc phdt trién mét irng dung Visual Basic

1.3.2.1. Tao giao dién nguoi su dung

Giao dién nguoi st dung 13 mot trong ngiing yéu t6 quan trong ctia mot
tmg dung. D61 véi nguoi sir dung, giao dién chinh 13 mot tmg dung, ho khong
can chi ¥ dén thanh phan ma thuc thi bén dudi. Ung dung cta chung ta co thé
pho bién duoc hay khong 13 do c6 su dong gdp quan trong cua viée thiét ké giao
dién.

1.3.2.2. Sir dung nhitng diéu khién chudn cua Visual Basic

Chung ta dung nhiing diéu khién dé iy thong tin ma ngudi st dung nhap
vao dé hién thi va két xuat. Nhiing diéu khién ma ta c6 thé dung trong tmg dung
bao gém hop van ban, nut 1énh, hop danh sach.... Nhitng diéu khién khéc cho ta
nhimg ung dung khac, xir 1y dir liéu ciia né nhu 13 mot thanh phan ma trong tng
dung cua ban.

1.3.2.3. ODBC va cdc doi twong dit liéu tir xa

* Pinh hinh cdu hinh va xir dung ODBC

ODBC la mét cong nghé Windows cho phép tmg dung Client ndi véi

CSDL tur xa. Luu trit trén may Client, ODBC tim cach lam ngu@)n dir liéu

quan hé tré thanh tong quat ddi véi tng dung Client. Diéu nay c6 nghia 13
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tmg dung Client khong can quan tim kiéu co s& dit liéu (CSDL) ma né dang
nbi 1a gi.
ODBC gdm 3 thanh phan:
Trinh quan 1y diéu khién (Client Manager)
Mot hay nhiéu trinh diéu khién (Driver)
Mot hay nhiéu ngudn dit liéu (Data Source)

* Kien triic ciia ODBC

Client ODBC ODBC ODBC -
Application data source Driver Driver ' “
Manager

Kién trac ODBC chua két ndi giita tmg dung Client va co so dir liéu

Server thong qua trinh quan 1y diéu khién ODBC.

* Truy cdp co so dir lieu

- Béi twong truy cap CSDL tai chd DAO (Data Access Oject)

- Truy cap dit liéu dung diéu khién dit liéu tir xa st dung moé hinh RDO

- Truy cap CSDL tur xa thong qua mo6 hinh ADO (Activex Data Oject)

1.3.2.4. Ldp trinh véi phan hop thanh

Poi khi chiing ta can sir dung phan tinh toan cuia Microsoft Excel trong
nhiing (mg dung Visual Basic hay dinh dang mdt tai liéu sir dung ca nhing diéu
nay c6 thé thyc hién duoc bang cach xay dyng nhitng img dung cta chung ta sir
dung thanh phan Activex. Thém vao d6, Visual Basic c6 thé giup chung ta
nhimg diéu khién Activex riéng.

1.3.2.5. Pdp vung nhitng su kién chudt va ban phim

Nhiing tmg dung Visual Basic c6 thé dap inmg mét s6 lwong 16n nhiing su
kién chudt va ban phim. Vi du Form, hop anh va nhiing diéu khién anh co thé
phat hién vi tri con tré chudt, co thé quyét dinh phim trai hay phim phai duoc
nhan va c6 thé dap ung nhiing t6 hop phim chudt voi phim Shift, Ctrl hay Alt.
St dung nhiing tinh ning diéu khién ta c6 thé lap trinh nhimg diéu khién Form

dé dap tng nhitng hanh dong phim hoic phién dich va xtr Iy ma ASCII cua ky
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tu. Thém vao dé nhiing ung dung ctia Visual Basic c6 thé hd tro su kién ré va
tha chudt cling nhu tinh nang ré va tha OLE.

1.3.2.6. Lam viéc véi van ban va dé hoa

Visual Basic cung cap kha ning d6 hoa va vin ban phirc tap trong Ung
dung. Nhitng thudc tinh va vin ban co thé giup ta nhidn manh cac khai niém
quan trong va cac chi tiét can quan tdm. Thém vao dé, Visual Basic cung cip
kha niang dd hoa cho phép ta c6 thé linh dong trong thiét ké, né bao ham cac
hinh 4nh dong béng cach hién thi mot loat cac hanh dong lién tiép nhau.

1.3.2.7. G& réi md va quan Iy 16i

Poi khi nhitng 16i xdy ra bén trong mi ctia ung dung. Nhiing 16i nghiém
trong c6 thé 13 nguyén nhan mot ung dung khong dap ung lénh, thong thuong
khi gip 16i nay Visual Basic yéu cau nguoi sir dung khoi dong lai ung dung va
khong luu lai nhitng gi ta da 1am. Nhiing cong cu g& réi dic biét hitu ich trong
viéc tim ra ngudn gdc 16i, nhung chung ta ciing c6 thé dung cong cu nay dé kiém
tra chuong trinh hodc tim hiéu nhimg tng dung khac nhau lam viéc nhu thé nao.

1.3.2.8. X Iy 6 dia, thw muc va file

Visual Basic c6 kha nang thém, di chuyén, tao ma1 hoac xod nhiing thu
muc va file, liy thong tin vé va xur 1y 0 dia. Visual Basic cho phép chiing ta xir
ly 6 dia, thu myc bang hai phuwong phap: nhimg phuong thic cii nhu 1a 1énh
Open, Write va qua mot tap hop cac cong cu méi nhu FSO (File System Oject).

1.3.2.9. Thiét ké cho viéc thi hanh va twong thich

Visual Basic chia sé hau hét cac tinh ning trong ngdn ngit cho nhing Gmg
dung bao gdm cho Microsoft Office va nhiéu umg dung khac. Visual Basic,
VBScript 1a mot ngdén ngit Scipt Internet déu 14 hop con ciia ngdn ngit Visual
Basic.

1.3.2.10. Phdn phoi iing dung

Sau khi tao mot tmg dung Visual Basic ta c6 thé tu do phan phdi bat ky
tmg dung ndo di tao bang Visual Basic dén bt cir ai dung Microsoft Windows.

Ta c6 thé phan phéi ting dung trén dia, trén CD, qua mang, trén Internet. ..
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1.3.3 Méi trwong dir ligu ( DATA ENVIRONMENT - DED ).

1.3.3.1 Cdu triic chi tiét ciia DED

Giao dién DED ActieX Designer

DED st dung mt 16p ddi twong Visual Basic goi 1a ActiveX Designer.
N6 dugce nap vao mdi truong soan thao VB cling nhu cdc muc khac nhu menu,
modul....Tuy nhién cach thirc dé thao tac trén nd khac voi cac muc nay. Khi
thao tac voi DED ta stir dung cac muc trén menu cua trinh soan thao DED dé xay
dung mot tap hoan chinh cac két ndi ( Connection) & cac lénh dir lidu (
Command ) dé xdy dung trong chuong trinh.

Trong luc thao tac vé1 DED, ta c6 2 stir dung 2 doi tuong khac nhau:

+ P6i tuong két ndi dir liéu ( Connection): d6i twong nay dinh
nghia mot két ndi giita chuong trinh ciia ta va ngudn dir lidu.

+ bbi tuong cau lénh dit li€u( command): dinh nghia mdt tap cac
record 14y ra tir két ndi dit liéu trén.

Khi x4c dinh ddi tuong command, ta can chi dinh d6i tuong command
nay lay dit liéu tir dau trong co so dir liéu bang viée xac 1ap nguodn dit licu.
Nguén dit lidu nay xéac lap cach thic 1ay dir liéu tir co so dit liéu : 1dy thong tin
qua mot TABLE, VIEW,SQL...

Mdi khi mot dbi tuong Command dugc tao ra & duoc goi thuc thi, mot
Recordset ctia dbi trong command nay ciing dugc kich hoat. Lac nay tén cua
recordset tuong tng 1a: RS+ Tén command.

1.3.3.2 Sur dung trinh DATA ENVIRONMENT DESIGNER

Qua trinh xay dung mot chuong trinh thao tic CSDL v61 VB thong qua
DED bao gom 3 budc:

- Chon mét trinh cung cip dir liéu( ODBC hay OLEDB).
- Tao mot co sé dir liéu (file MDB, SQL Server... )
- Tao mot 1énh dit liéu ( ddi tuong Command ).
1.3.3.2.1. Cdc trinh cung cdp dir liéu( Data Provider)
- Data Provider 13 mot thanh phan diéu khién sy twong tac ciia chuong

trinh cua ta va ngudn dit liéu. Mot trinh cung cip rat quen thudc 1a trinh cung
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cdp OBDC. Giao dién nay dua trén ¥ tuong 13 moi ngudn dir liéu c6 thé dugc
thao tac voi ngon ngir SQL.

- Mot giao dién mdi duge tao dua ra boi Microsoft: giao dién OLEDB.
Giao dién nay khong yéu cau nguuonf dit liéu phai nham vao viéc sir dung ngon
ngir truy van SQL; thay vao d6, OLEDB cho phép trinh cung cip dit liéu chip
nhan ngon ngilr truy vAn nao ma ho mudn hd trg. Do vay cac nguén dir 1liéu duoc
mo rong ra tir cac CSDL truyén thong: dBase, SQL Server...dén cac ngudn dir
liéu khac nhu cac tap tin, thu muc cia hé diéu hanh...

1.3.3.2.2 Tao mét két néi dir liéu véi DED

Tao mdt du 4n méi ; bd sung Data Enviroment vao du an cua ta nho chon
Project/Add Data Environment.

1.3.3.2.3 Tao doi trong command

Xay dung mot d6i twong command két ndi truc tiép vai table.

1.3.3.2.4 Tao mot ung dung nhdp liéu voi DED

O moi truong DED, ta kéo cac truong ciia command vao Form rdi chinh

sua lai cho thich hop.
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CHUONG 11
KHAO SAT, MO TA HE THONG

2.1 Khio sat, mé ta hé thong hién tai

2.1.1 Truong Cao Ping Cong Nghé Viettronics.

SO PO CO CAU TO CHUC TRUONG VTC

( HOI DONG NHA TRUGNG )

A 4

HIEU TRUGNG HOI DONG KHCN

! , |
(cfmc noAN) @ANTHANHN@ @C}l SINH wé@

PHO HIEU TRUGNG PHO HIEU TRUGNG

er—— A
PHONG - BAN KHOA - TRUNG TAM :
co BAN NGOAINGT /
KHOA TRUNG TAM
CNTT TIN HOC
KT-QL KT -QL VTC :
DIEN - DIEN TU oT-TOHVTC/ !

DANG UY

BAN
TC-LD-TL

BAN
TT-Tb-PC

PHONG
TO CcHUC

BAN
BAO VE
BAN
HANH CHINH
BAN
QTTB

PHONG
HC - QT

PHONG
KH - TC

DVDS VTC

BAN

JUYEN SIN PHONG

BAN PDAO TAO

GDNN

TT THONG TIN
& THU VIEN

PHONG
TTDT & CT HSSV

TRUNG TAM
HO TRQ SV

o
3

PHONG
KHCN - KBCL
& HTQT

Hinh 2.1 So dé té chirc truong VIC.

Cach day gan 5 nam, ngdy 29/5/2003, mai Truong Cao dang Cong nghé
Viettronics duoc thanh lap, dat trén dia ban Phuong Céat Bi - Quan Hai An
Thanh phd Hai phong.

Truong Cao dang Cong nghé Viettronics do Tong Cong ty Pién tir va tin
hoc Viét nam thanh 1ap. Tén giao dich quéc té la Viettrnics Technology College
(tén viét tat: VIC).
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Chi qua 7 ndm, quy md dao tao ciia Nha truong da khang dinh 1 nét toc do
phat trién: néu nhu ndm hoc dau tién, Nha trudng chi c6 257 sinh vién véi 5 16p,
4 nganh dao tao thi dén nay, $6 luong hoc sinh, sinh vién Nha truong da 1én téi
gan 4.000 hoc sinh, sinh vién & 10 chuyén nganh dao tao va 3 bic dio tao tir
Pao tao nghé, Trung cdp chuyén nghiép dén trinh d6 Cao dang véi tong sb

khoang 65 16p.

Ngoai hé dao tao chinh quy, Nha trudng con lién két véi mot sb Trudng
bai hoc & Thanh phé Ho Chi minh va Ha ndi, to chirc dao tao lién thong tir Cao
déng 1én Pai hoc va dao tao hé¢ Vura lam vira hoc, tai truong lién thong tor TCCN
lén Cao déng, dam béao cho hoc sinh, sinh vién c6 diéu kién hoan chinh kién
thure, thu hut duge dong ddo hoc sinh, sinh vién cua Truong va cac truong lan

can tham gia.

Mang dic trung rat riéng, ban chit cong nghé di gan rat siu vao chuong
trinh giang day cua timg chuyén nganh dao tao. Nha truong dau tu cac phong
thuc hanh hién dai nhu phong thyc hanh Hiclass, phong thuc hanh M3 nguén
md, phong thuc hanh mé phong ké toan, phong thuc hanh PLC va cac phong
thuc hanh khac, cac phong may tinh...phén d4u dam bao phuc vu thoi luong thuc
hanh ctia HSSV khoang 50% thdi gian hoc tap. Nam hoc toi, Nha trudng tiép
tuc dau tu thém nhiéu phong thuc hanh moéi, hién dai nhu phong thuc hanh vién
thong, phong thuc hanh dién co ban, phong thuc hanh dd hoa, xuong thuc hanh
CLC...

Doi ngii can bo, giang vién ctia Nha trudng déu duoc tuyén chon k¥, co
nhiéu tién sy, thac sy, giang vién chinh, nhiéu giang vién nhiét tinh, ning dong
tam huyét v6i nghé va kha ning sang tao trong giang day rat cao. Nam hoc
2006-2007, lan dau tién tham dy Hoi thi Gido vién day gioi toan thanh phd, Gido
vién Nha trudng d3 vinh du dat cac giai cao nhét : giai nhat, giai nhi va giai nhat
toan doan. HSSV ctia Nha truong ngay sau khi tot nghiép ra truong da dugc tiép
nhan vé nhiéu doanh nghiép, cong ty lam viéc va dugc danh gia cao, diéu nay

khing dinh chat lvgng dao tao ciia Nha truong.
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2.1.2 Bai toan quin ly nhan sy tai truong Cao Pang Cong Nghé

Viettronics.

Truong Cao Pang Cong Nghé Viettronics gdm c6 6 phong, 7 ban, 7 trung
tam va 4 khoa. Mdi phong, ban, trung tdm dam nhiém mdt chic vu khac nhau.
Cong viéc quan 1y nhan sy do Phong tong hop dam nhiém. Cong viéc quan ly
nhan sy ctia truong hién nay van chua ¢6 phan mém quén 1y hd tro ma van thuc
hién bang tay véi cac so sach gidy to kém theo. Cong viéc quan 1y nhan sy cia
mot co quan nha nudc ma cu thé tai trudng Cao Pang Cong Nghé Viettronics 1a

phai quan 1y nhiing van dé sau:

- Quan 1y vé qua trinh tuyén dung.
- Quan 1y vé hd so nhéan vién
- Quan 1y vé qua trinh cong tac
- Quan 1y vé thong tin luong
- Quan 1y vé céc ché d6 phuc loi ctia nhan vién nhu 1a ché 6 BHXH,
ché d6 thai san, nghi huu, nghi ché do, théi viéc. ...
- B4o c40 khi ban 1anh dao yéu cau hoic theo dinh ky.
Bai toAn mo ta nghiép vu quan ly nhin sy ciia truong Cao Piang Cong Nghé
Viettronics nhu sau:
2.1.2.1 Qud trinh tuyén dung:

Khi ¢6 nhu ciu nhén su, Truong don vi phai 1ap ké hoach nhan su trong
nam, trong trudng hop dot xuat phai co “Gidy dé nghi” giri vé Phong Tong hop.
Phong Tong hop phai 1én ké hoach tuyén dung trinh Ban 1anh dao dé ky duyét.
Ké hoach tuyén dung duoc duyét, Phong Tong hop s& dua ra ban thong bao
tuyén dung Lao Pong guii t6i Ngudi Lao Pong.

Sau khi nhan duoc thong bao tuyén dung thi ngudi lao dong s& ndp hd so
lao dong t&i Phong Tong hop dé xin dugc thi tuyén. HO so du tuyén gom co: So
yéu 1y lich, Gidy kham Strc Khoé, Ban sao bang t6t nghiép hién c6, cac chung
chi van bang lién quan.....

Sau khi tiép nhan ho so lao dong, Phong Tong hop két hop véi cac phong
ban can bd sung lao dong sé& truc tiép duyét hd so va phong van ngudi lao dong.

Qua trinh thi tuyén dién ra nhu sau : C6 3 vong thi, tiy vao vi tri tuyén

dung ma c6 cac hinh thirc thi khac nhau. Diém thi cua 3 vong thi s& duoc tinh
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va cac tmg vién c6 sd diém cao nhit s& dugc chon (phuong tram cua trudng 1a
chon nhimg ngudi dat tiéu chuan cht khong tuyén cho du s luong).

Sau khi qua trinh thi tuyén hoan tit nguoi lao dong s& dugc thong bao vé
két qua, danh sach tring tuyén, yéu cau gap mat dbi véi ung cir vién da tring
tuyén.

Céc g ctr vién tring tuyén sé& phai ky hop dong thir viée : Tuy theo trinh
d6 va yéu cau cong tic, can bd, giang vién, nhan vién méi tuyén déu phai trai
qua thoi gian thir viéc dugc an dinh nhu sau: 90 ngay ddi véi cong viée ¢ chie
danh can trinh do chuyén mon, k¥ thuat bac dai hoc va trén dai hoc, 60 ngay doi
v6i cong viée can trinh do trung cip, cong nhan k¥ thuat, nhan vién nghiép vu
hoac cac nhan vién c¢o trinh dg tur dai hoc tr¢ 1€n da céd kinh nghiém, chuyén tur
noi khac dén, 10 ngay d6i voi lao dong pho thong. Hiéu truong s& quyét dinh
thoi gian thtr viée ngan hon cho céac truong hop tuyén dung dic biét. Trong thoi
gian thir viée, ngudi lao dong s& duoc hudng muc lwong va ché do vu dai cua
ché d6 thtr viéc. Ciing c6 1 sb truong hop dic biét khong can phai ky hop dong
thir viéc ma ky thiang hop dong tap su.

Sau thoi gian thir viée, nguoi lao dong phai tu danh gia, don vi truc tiép
quan 1y nguoi d6 cling phai dua ra nhiing 101 nhan xét gui 1én Phong Tong hop.
Néu dat thi Phong Tong hop sé& ky hop dong tap su véi nguoi lao dong trong
thot gian 1a 1 ndm.Trong thot gian tdp sy nguoi lao dong chi dugc hudng 85%
lwong. Khi hét 1 ndm tap sy Phong Tong hop va cic phong ban can bo sung sé
kiém tra trinh d6 chuyén mon. Néu khong dat duoc yéu cau thi Phong tong hop
c6 quyén huy hop ddng hodc cho ky tiép hop dong tap su v6i ngudi lao dong.

Sau khi ky hop dong tap su, nguoi lao dong s& dugc ky hop dong ¢ thoi
han. Hop déng nay duogc 4n dinh thoi han két thac tr 1 dén 3 nam. Trong thoi
gian ndy, nguoi lao dong dugc hudng 100% luong. Phong Tong hop co thé ky
nhiéu 1an hop dong lao dong co thoi han véi nguoi lao dong.

Sau khi ky hop ddng xac dinh thoi han, Ngudi lao dong duoc ky tiép hop
dong khong xac dinh thoi han.Trong hop dong nay nguoi lao dong dugc phan

réo nhiém vuy, trach nhiém, quyén han va nghia vu.
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2.1.2.2 Quan Iy hé so nhén vién
Sau khi nguoi dy tuyén tring tuyén hoac dugc ti€ép nhan ( do1 véi truong

hop thuyén chuyén cong tac ) vao trudng, hd so chinh thirc duoc ndp cho phong
Téng hop truc tiép quan 1y.

Phong Téng hop c6 trach nhiém luu, theo doi va thuong xuyén cap nhat
vao ho so ctia ngudi lao dong cac gidy to lién quan trong sudt qua trinh céng tac
tai truong.
2.1.2.3 Qudn Iy vé qud trinh céng tic ciia nhan vién

2.1.2.3.1 Qua trinh phdn cong lao dong
Sau khi ky hop dong lao dong nguoi lao dong s& dugc Phong tong hop

phan vao cac vi tri, chtrc vu khac nhau tuy theo trinh d6 chuyén mén va yéu cau
ctua nha truong.

Trong qua trinh lam viéc tai truong nguoi lao dong s€ chiu sy gidm sat va
quan 1y truc tiép cua cac phong, ban, khoa do.

Tuy theo yéu cau cong viéc va kha ning chuyén mon ctia mdi nhan vién
ma nha trudng co thé ra quyét dinh b6 nhiém can bo hodc diéu dong can bo,
giang vién, nhan vién sang vi tri, chirc vu khac theo yéu cau. Hodc nhan vién do
c6 nguyén vong xin chuyén cong tac thi c6 thé lam don yéu cu chuyén cong tac
1én truong phong (truéng ban, trudéng Khoa...), truéng phong (trudng ban,
truong Khoa) ky xac nhan va chuyén don d6 1én phong tong hop dé Hiéu truong
duyét. Néu duoc duyét, Hiéu trudng sé ra quyét dinh chuyén cong tac cho nhan
vién d6. Sau khi chuyén cong tac nhan vién s& duoc xép vao vi tri ciing nhu
chtrc vu méi véi mire lwong twong duwong, va phu cap trach nhiém (néu c6).

2.1.2.3.2 Quda trinh dao tao

Pé nang cao trinh d6 chuyén mén nhan vién co6 thé 1am don xin di hoc 1én
can bo quan 1y truc tiép (Truong phong, trudng ban, truong Khoa,...) ky xac
nhan va chuyén don cho Hi¢u truong duyét. Néu don xin di hoc duogc duyét,
Phong tong hop 1ap quyét dinh cir di hoc co xac nhan cua Hiéu trudng. Mit
khéc, truong cac don vi cling c6 thé cir cac can b, giang vién, cong nhan vién di

hoc cac 16p bdi dudng dé nang cao trinh d6. Phong Toéng hop s& theo ddi tinh
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hinh di hoc ctia nhan vién ndy va qué trinh luong, phu cép theo quy dinh. Sau
khi hoan thanh qué trinh hoc nhan vién d6 phai bao cdo vdi trudng phong
(truong ban, trudng khoa) dé bao céo 1én phong tong hop. Néu 1a giang vién di
hoc, sau khi hoan thanh khoa hoc s€ phai ky cam két véi nha truong vé viéc tiép
tuc lam viéc tai truong trong thoi gian theo quy dinh (Thac s¥ : 6 nam, Tién sy
10 nam).

2.1.2.3.3 Qua trinh di cdng tac

Tuy theo yéu ciu cong viéc nha truong ma cac phong, ban, trung tim s&
dua ra ké hoach ctr nhan vién di cong tac & cac don vi khac.Ké hoach nay s€
dugc trinh 1én phong Tong hop, phong Tong hop sé& 1ap ra quyét dinh ctr nhan
vién di cong tac trinh ban ldnh dao nha trudong. Néu quyét dinh duoc phé duyét
thi phong Tong hop s& thong bao quyét dinh nay dén don vi va nhan vién. Két
thuc chuyén di cong tac nhan vién phai bao céo lai phong Tong hop.

2.1.2.3.4 Theo doi qua trinh khen thuong ky ludt

Trong qua trinh 1am viéc tai truong, phong Tong hop sé theo ddi qua trinh
lam viéc nhiing timg c4 nhén, tap thé. Néu nhan vién c6 thanh tich hay vi pham
ky luat, an toan lao dong s& duoc luu trong s6 khen thudng ky luat dé xét khen
thudng ky luat, kip thoi nhim khuyén khich tinh than tich tyc tham gia lao dong
ctia mdi ngudi. Theo quy dinh néu ¢4 nhan co thanh tich trong lao dong, s& dugc
binh bau cac danh hiéu lao dong tién tién, chién s¥ thi dua. Con néu vi pham s&
bi khién trach, ky luat, nang thi budc thoi viéc. . .Ddi véi tap thé thi c6 cac danh

hi¢u tap thé lao dong tién tién, tap thé lao dong xuat sic .

2.1.2.4 Qudn Iy vé thong tin lwong ciia nhén vién

2.1.2.4.1 Quan 1y vé cham céng

Cham cong 14 khau quan trong trong quy trinh quan 1y can b, gido vién,
nhan vién trong Trudng. Mdi t6 chirc, don vi (phong, ban, khoa) cé trach nhiém
theo ddi va chAm cong cac can bo, giao vién, nhan vién cua don vi minh vao SO

cham cong r6i giri cho phong Tong hop dé xét luong cho ngudi lao dong. Viéc
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quan 1y, theo ddi chidm cong lao dong chung cho toan truong do phong Tong
hop chiu trach nhiém.Sau khi nhan bang chdm cong tir cac phong, ban, khoa thi
phong tong hop s& chuyén cho phong ké hoach tai chinh dé tinh lwong cho nhan
vién.

2.1.2.4.2 Qudan 1y vé qud trinh ndng hrong

Khi mo1 vao lam viée trong truong, tuy tung trinh do, cong viéc ma nguoi
lao dong s& dugc huong mirc lwong va bac lwong khoi dau. Trong thoi gian lam
viéc néu can bd - giang vién - nhan vién hoan thanh dua sb luong cong viée duge
giao va dap tmg duoc yéu cau vé chat luong va thoi gian, khong bi vi pham ky
luat lao dong, ndi quy, quy ché co quan, don vi, khong vi pham luat phap cia
Nha nude o lién quan dén cong viée va tu cach dao dirc ciia can bd - giang vién
- nhan vién dén mirc bi ky luat tu khién trach tré 1én hodc chiu hinh phat cua toa
an thi cr sau 3 nam s& nang bac luong mot lan. Trong truong hop dic biét can
bo- giang vién- nhan vién lap thanh tich xuat sic da dugc cap co thim quyén
quyét dinh cong nhan néu chua xép vao bac luong cudi cung trong nghach hoic
trong chtrc danh va con thiéu tir 1 - 12 thang dé nang bac luong thuong xuyén
thi duogc xét nang bac luong trude thoi han t6i da 1a 12 thang so véi quy dinh.
Viéc nang bac luong khong phai tién hanh thi tay nghé ma dugc xét duyét tir co
so 13 cac phong, khoa roi chuyén 18n cap trudng. Bac luong hién thoi s& duoc
luu trong quyét dinh ning bac luong.

Ngoai ra, tuy vao tung chirc vu ma nguodi lao dong sé dugc hudng muic
phu cép chtrc vu khac nhau goi 14 hé sé phu cép. Hé sé nay duoc luu tai bang

phu cip chirc vu.

2.1.2.5 Quan Iy cdc ché d¢ phiic lgi ciia nhén vién

2.1.2.5.1 Qud trinh tham gia bdo hiém xd hdi:

Sau khi ky hop déng tap su voi ngudi lao dong, Phong Tong hop c6 trach
nhiém déng BHXH cho nguoi lao dong dé dam bao lgi ich chinh dang cho

ngudi lao dong trong thdi gian 1am viée tai Truong. Dua vao hd so lao dong
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hién c6 ma Phong Tong hop sé théng ké nhan su theo quy, theo nim dé bao cdo

lai cho Ban Lanh dao.
2.1.2.5.2 Gidi quyét ché do huu tri:

Nguoi lao dong dugc huong ché do huu tri hang thang néu 1a nam da 60
tudi, nit 55 tudi, va co thoi gian dong bao hiém XH du 20 nam tré 1én. Hodc
trong trudng hop nam du 55 tudi, nit du 50 tudi va c6 da 20 nam déng BHXH
trg 1én ma trong 20 nam do co6 thoi gian lam viéc thudc 1 trong cac truong hop
sau: Ba 15 nam lam nghé hodc cong viéc nang nhoc, ddc hai. Pu 15 nam lam
viéc ¢ noi lam viéc co6 phu cép khu vuc hé s tir 0.7 trd 1én. Nhitng nguoi lao
dong co du diéu kién trén mudn nghi huu phai lam don xin nghi huu gui cho
phong Tong hop dé giai quyét ché do nghi huu, theo ddi trong s6 nghi huu va

dugc huong luong tir S6¢ Lao Bong Thuong binh xa hoi.

2.1.2.5.3 Cdc truong hop nghi ché do

Nhu nghi 6m, thai san.... nhan vién s& duoc hudng cac ché do va quyén loi
ctia ché d6 BHXH theo quy dinh ciia nha nudc. Déi voi cac truong hop nghi
phép can bd, giang vién, cong nhan vién phai lam gidy nghi phép c6 xac nhan
ctia trudng phong (trudng ban, truong khoa) va gidy xac nhan cta bac si d6i voi
truong hop nghi 6m chuyén t6i phong tong hop dé lam thu tuc nghi ché do. Cac
truong hop nghi ché do s& duoc Phong tong hop luu trong S6 theo doi nghi ché
do.

2.1.2.5.4 Gidi quyét cdc truong hop théi viéc:

= Tu phia nha truong : Néu do thay d6i co cu to6 chuc nha truong

phai cham dirt hoat dong ciia mdt s6 phong ban thi nhitng nhan vién trong phong
ban do6 s& dugc bd nhiém cong tac sang vi tri khac. Néu khong thé bd nhiém
dugc nha trudng sé cir nhan vién d6 di dao tao lai theo chuyén mén khac dé sau
d6 s& tiép tuc lam viée tai truong. Truong hop khong thé sip xép thi budc phai
cham dut hop ddng. Trong thoi gian chd nhan vién d6 tim mot viée khac nha

truong s€ phai tra 1 ngay luong/1thdng cho nhan vién do.
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*  Truong hop do nhan vién vi pham ky luat lao dong bi sa thai thi
cling chim dut hop dong va nha truong khong phai trg cip bat ky khoan kinh
phi nao.

= Truong hop nhan vién ty ¥ thoi viée : nha trudng s& chidm dut hop
d6ng lao dong va thoi tra lwong cho nhan vién do.

= Cac truong hop budc phai cham dit hop dong lao dong sé& co quyét
dinh chim dirt hop dong lao dong va cac thu tuc can thiét khac.

2.1.2.6 Chirc nang bdo cdo
Phong Tong hop s& phéi bao céo thong ké vé tinh hinh thay doi nhan su
trong truong cho ban lanh dao va s6 LDTBXH theo quy dinh, hodc khi c6 yéu

cau.
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2.1.3. Biéu d6 hoat dong

N
banh gia, nhan
xét QT thur viéc

y

\ 4

T
} nhan xétQTTV

T
Eman XétQTLV

iép nhan Panh gi4,

Tiép nhan Danh gia,
nhan xétQTLV

= 3)

I

T
}’Eman XtQTLV

PHONG, BAN, KHOA | PHONG TONG HQP NGUOI LAO PONG BAN LANH PAO
l [Tiép nhan KH ]
Tap KH tuyén > TD/Giay dé nghi
dung/Giay dé nghi -
[Lén KH Tuyén dung]
v ___ nhan KH Tuyén dung
[gfri KH Tuyén dung}
) N
nhan KH Tuyén 1 *
dung da duyét > yes @
QP tuyén dung No
DPua ra thong bdo
tuyén dung
_ nhan thong bao
Guri théng bao tuyén tuyén dung
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phong van,
duyét ho so

| No

yes

[nhan hd so NV ]4__[n©p hé so nhan vién ]

[HD thr vige | Ky HD thir viéc |

J

iép nhan Panh gi&

b
'}* xét QT tht viéc

anh gia, nhan

]

| No yes

HD tap su__|
W _’[K)'/ hop dong tap su ]

iép nhan Panh gi4,

1

HD c6 thoi han [K)'/ hop déng

Cu dat ves ¥1C6 thoi han
No
Tiép nhan Danh gia,
'[nhan xétQTLV

Hbkhong thoi han

Ky hop dong

khong thoi han

\4

(-
Hinh 2.2.1 So dé tién trinh nghiép vu qudn 1y tuyén dung.
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PHONG, BAN, KHOA

PHONG TONG HOP

NGUOI LAO PONG

BAN LANH PAO

SO Lb TBXH

y/c Tim kiém ho so - ——— |
[Thuc hién Tim ki€ém ho so]

[KQ Tim kiém hd so ]4—

[y/c stta ho so

[Nhém hd so nhan su chinh thic

~[N(f)p hd so nhan su chinh thirc ]

Béo cao

s —

No

—_,'[Thém hé so ]

N Bao cao

y—

[Thyc hién Tim kiém hb so
"

yes

[Thuc hién stra ho so ]
I

[Thuc hién Tim kiém hd so
)‘

v

yes

y/c x6a ho so

P
\ @
«
P
<
&
<

[T huc hién x6a ho so }

)4
@
|

Hinh 2.2.2 So dé tién trinh nghiép vu qudn Iy ho so.
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PHONG, BAN, KHOA

PHONG TONG HOQP

NGUOI LAO PONG

BAN LANH PAO

Quan ly, gidm sat Nhan vién
<_

_[Phén cong lao dong ]

®

Tiép nhan y/c xin chuyén

=[Tiép nhan phiéu danh gia ]
v

N

[Lap QD b nhiém can bd

J
N

\4
-~

Duyét QP bé nhiém cén bo }

A

[QD bb nhidm can bo

J

Nhan QP bd nhiém cén bo

|Din xin chuyén cong tac.di hoc |

g e

)

cong tac, xin di hoc/ Lap
KH di dao tao,cong tac J

N

QD di hoc,di cong tac,chuyén cong

dugc duyét/ Lap KH di da

Tiép nhan don xin chuyén
cong tac, xin di hoc da
0
tao,cong tac

[Nhén QD di hoc, di cong tac

tac

J
l BD chuyén cong tac,di

hoc,di cong tac |

)1—[Th6ng bao QD di hoc, di cong tac ]—

—’[Nhén QDb di hoc, di cong tac ]

v

Béo cédo <

A\ 4

[LépDanh sach KTKL NV j—

[Béo cao KT khoa hoc ,cong téc]

[NhénBéocéoKT khoa hoc,cf)ngtéq

d
: A
I

v
Béo céoj

_’[Duyét Danh sach KTKL NV ]

L P KTKL

Nhan Thong
baoKTKL

—

J/

[Danh sach KTKL

Hinh 2.2.3 So do tién trinh nghiép vu qudn Iy QTCT.
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PHONG, BAN, KHOA | PHONG TONG HOP NGUOI LAO PONG BAN LANH PAO PHONG KH-TC
Thuyc hién chAm cong NV
v E’c"m chdm cong jChuyén ban chém} Nhéan ban chdm
Guri ban chim cong 'Lcong NV J 'Lcong NV
NV v
Nhéan danh sach nan :
[Lélp danh sach nang lucmg}__> [luo:ng g } T — \: [Tmh luong NV }
No )
Duyét
yes

(.

(Lap QD nang luong

A\ 4

[Nhan QD néang luzong] P

(.

(Guri Qb nang luong ]

(Nhan QD nang luong]

(.

J

_|Bao cao

!

Hinh 2.2.4 So do tién trinh nghiép vu qudn Iy thong tin lirong.
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PHONG, BAN,
KHOA

PHONG TONG
HQP

NGUOI LAO
PONG

BAN LANH PAO

SO LPTB XH

Ky duyét don
xin nghi ché d¢/

nghi huu/théi

Chuyén don xin

viéc

Chuyén'don xin
nghi che d¢/ nghi
huu/théi viée

Tiép nhan don xin
nghi ché d¢/ nghi
huu/théi viée

NhénQb cho NV
nghi ché do/ nghi
huu/thoi viée

nghi ché do/ nghi
hwu/théi vige

Giai quyét

QDb cho NV nghi w

ché 4o/ nghi
huu/thoi viée J

QD nghi ché do, nghi huu, théi viéc |

A 4
Gui Qb cho NV ]

Nhén QD nghi
che d¢/ nghi

nghi ché do/ nghi
huu/thoi viée

Nhan QP nghi ché 1
c

d6/ nghi huu/thoi vié
duoc duyet

Giai quyet nghi chew
d6/ nghi huu/thoi

huu/thoi viée

Duyét QP nghi

ché d¢/ nghi
huu/théi vide

viéc dugc duyét

A

Nhén QD cho NV
nghi che d¢/ nghi
huu/thoi viée

(I'héng bdo nghi ché)
d6/ nghi huu/thoi
viéc dugc duyét

- J

) 4

Vipham Lao

Lap BBVi pham
Lao dong

Gtri BB Vi pham
Lao dong

Nhan QP thoi
viéc

\ BB VP Lb

1

Nhan BBVi
pham LD

Giai quyét Vi
pham LD

I

dong

Lap QDb théi viéc

Nhén QD théi
. |Viéc

_[Gﬁ:i QD thoi viec ]

Hinh 2.2.5 So do tién trinh nghiép vugidi quyét cac ché do.

Béo cao

Nhan QD thoi
viéc

Nhan TBGiai
quyéet QD thoi

Giai quyét
QDb thoi viéce

viéc

Sinh vién : Pham Thi Chang- Lép CT901- Truong DPHDLHP




Qudn Iy nhan si tai truong Cao Pang Cong Nghé Viettronics

2.2 Ho so dir liéu thu thap dwoc:

2.2.1 Quyét dinh tang gidy khen
TONG CONG TY PIEN TU VA TIN HQC VIET NAM
TRUONG CAO PANG CONG NGHE VIETTRONICS

Sb: ... /....../QD-VTC

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phuc

Hai Phong, ngay....thang.....nam 200...

QUYET PINH
V/v khen thwéng ky luat

HIEU TRUONG TRUONG CAO PANG CONG NGHE VIETTRONICS

Cin cir quyét dinh s 2445/QD-BGD&DT TCCB, ngay 29 thang 5 nim 2003 ctia Bo
gido duc va dao tao vé viéc thanh lap trudng cao dang cong nghé Viettronics;

Cin cur didu 1¢ truong Cao dang cong nghé Viettronics ban hanh kém theo quyét dinh
s6 56/203 QP-BGD&DT ngay 10 thang 12 ndm 2003 cua Bo truong bo gido duc va dao tao;

Cin cr quy ché to chirc va hoat dong clia truong cao dang cong nghé Viettronics ban
hanh kém theo quyét dinh s6 223/QBD/DT-HPQT ngay 06/05/2007 ciia hoi dong quan tri
Téng Cong Ty c6 phan Dién Tir va Tin hoc Viét Nam;

Can cu Nghi dinh 121/205 ND-CP ngay 30 thang 9 nam 2005 cua Chinh phu quy dinh
chi tiét va huéng dan mot s6 diéu Luat Thi dua — Khen thudng va ludt sira d6i bo sung mot sd
diéu luat thi dua — khen thudng;

Cin ctr vao bién ban hop Hoi dong Thi dua — Khen thuong Truong Cao dang Cong
nghé Viettronics ngay.....thang.....nam...... ;

Diéu 1. Khen thuéng cho ca nhan(tap thé)............. da c6 thanh tich xudt sic

Piéu 2 Tién thuong theo nghi dinh 121/NB-CP ciia Chinh phu.

Mtrc thudng............

Piéu 3. Cac 6ng(ba) Chu tich, Thuong tryc Hoi dong thi dua khen thudng, Trudng
Phong Tong hop, Phong Ké hoach — Tai chinh, Cac c4 nhan(tap thé)co tén tai Piéu 1 can cir
thi hanh quyét dinh nay.

HIEU TRUONG

Noi nhan: ‘
- Hiéu trudng (dé b/c),
- Ban TPKT,
- Nhuw diéu 3,
- LuuVP.

Th.S. Bui Duy Cuong
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2.2.2 Quyét dinh bé nhiém can bé

TONG CONG TY PIEN TU VA TIN HQC VIET NAM

TRUONG CAO PANG CONG NGHE VIETTRONICS
Sb: ... /......JQD-VTC

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phuc

Hai Phong, ngay....thang.....nam 200...

QUYET PINH
V/v Bo nhiém can bo

HIEU TRUONG TRUONG CAO DANG CONG NGHE VIETTRONICS

Can cur quyét dinh s6 2445/QD-BGD&DT TCCB, ngay 29 thang 5 nim
2003 ctia Bo gido duc va dao tao vé viéc thanh lap truong cao ding cong nghé
Viettronics;

Can ct quy ché to chirc va hoat dong cia trudng cao dang cong nghé
Viettronics ban hanh kém theo quyét dinh s6 223/QB/PT-HPQT ngay
06/05/2007 cta hoi dong quan tri Tong Cong Ty co phan Pién Ta va Tin hoc
Viét Nam;

Céan ctr vao bién ban hop vé viéc dé xuét nhan sy cia BO mon.........
ngay..... thang...... nam....... ;

Xét dé nghi ctia 6ng trudng phong tong hop.

QUYET PINH
Picu 1. Ong(ba):............... nhan nhi¢m vy............ ké tir ngdy...........
Piéu 2. C)ng(be‘t): ............... chiu trach nhiém nhan ban giao cong vi¢c
tir nguoi tién nhiém.
Ong(ba):................ Puoc hudng hé sé phu cap chie vu:......
Piéu 3. Cac 6ng ba Truong Phong tong hop, Phong ké hoach tai chinh,
cac don vi lién quan va ong(ba):............... can ct thi hanh quyét dinh nay.
HIEU TRUONG
Noi nhan:
Nhu diéu 3
Luu VT, HSCB.

Th.S. Bui Duy Cuong
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2.2.3 Quyét dinh diéu chinh can bé
TONG CONG TY PIEN TU VA TIN HQC VIET NAM
TRUONG CAO PANG CONG NGHE VIETTRONICS

Sb: ... /......JQD-VTC

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phuc

Hai Phong, ngay....thang.....nam 200...

~ QUYET PINH
V/v diéu chuyén can b giang vién

HIEU TRUONG TRUONG CAO DANG CONG NGHE VIETTRONICS

Can cur quyét dinh s6 2445/QD-BGD&DT TCCB, ngay 29 thang 5 nim
2003 ctia Bo gido duc va dao tao vé viéc thanh lap truong cao ding cong nghé
Viettronics;

Can ct quy ché to chirc va hoat dong cia trudng cao dang cong nghé
Viettronics ban hanh kém theo quyét dinh sé 223/QB/DT-HPQT ngay
06/05/2007 cta hoi dong quan tri Tong Cong Ty co phan Pién Ta va Tin hoc
Viét Nam;

Can ¢t vao dé nghi cua phong(ban, khoa, trung tdm)............ ;

Can clr vao nhu cau cong viéc va ning luc can bo;

Xét dé nghi ctia 6ng trudng phong tong hop.

QUYET PINH
Picu 1. Biéu chuyén 6ng(ba):............ thudc.......... dén lam.......... Ké
tor ngay..... thang.....ndm.
Piéu 2. Ong(ba):....... Co trach nhiém ban giao lai cong viéc
cho.......... va nhan cong viéc mdi theo sy phan congcua ...............

Piéu 3. Cac 6ng ba Truong Phong tong hop, Phong ké hoach tai chinh,

cac don vi lién quan va ong(ba):............... can ct thi hanh quyét dinh nay.
HIEU TRUONG
Noi nhan:
Nhu diéu 3
Luu VT, HSCB.

Th.S. Bui Duy Cuong
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2.3 Thuc trang quan ly nhan sy tai truong
2.3.1 B phan quan ly nhan sy ¢6 nhiém vu:

v' Tuyén lao dong méi cho truong khi c6 nhu ciu tir cac phong ban, cac
trung tam

Quan 1y, luu trir thong tin cta tit ca can bd, cong nhan vién trong trudng.
Sép xép, phan cong lao dong, chim cong, xét nang luong, ...

Theo doi vao quan 1y qua trinh cong tac cia nguoi lao dong.

D N NI NN

Chiu trach nhiém vé viéc dam bao loi ich cho nguoi lao dong: Pong
BHXH, giai quyét cac chinh sach...

v Thong ké, bdo cdo vé tinh hinh nhan sy va qua trinh céng tic cta can bo

cong nhan vién trong truong voi Ban 1anh dao va S LDTBXH.

2.3.2 Yéu cau ciia hé thong thue

Tin hoc hoa nhirng khau:
- Luu trir h so lao dong
- Luu tr{t qua trinh cong tac cua lao dong.
- Luu trir khen thuong ky luat cua lao dong.
- Luu trir qud trinh quan ly thong tin luong ctia nguoi lao dong.
- Luu trit cac thong tin vé bao hiém xa hoi ciia timg ngudi lao dong
cu thé
- Céc thong tin méi nhit s& dé dang duogc cap nhat.
- Giai quyét cac chinh sach, ché do cho nguoi lao dong mot cach
nhanh chong va chinh xac.
- Qua trinh d6ng bao hiém x4 hoi.

Qua trinh xw ly dir liéu:
- Céc thong tin vé lao dong duoc luu trit trong kho dir liéu hd so.
- Cac thong tin phat sinh trong qué trinh cong tac s€ lién tuc duoc
cap nhat nhanh chong, chinh xac va kip thoi.
- Dbi v6i cac truong hop dic biét nhu: didu dong, thuyén chuyén
cong tac, nghi huu hay nghi ché do thi cac dir liéu lién quan s& duoc
xt 1y tuy theo yéu cau cu thé ctia ngudi quan 1y.
- Cong tac theo doi dién bién luong ctia ngudi lao dong sé& ldy cac dir

liéu li€n quan tir kho dir liéu ho so cung cac quy dinh vé luong ctia nha

Sinh vién : Pham Thi Chang- Lép CT901- Truong DPHDLHP 37
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nuée dé ap dung cho nguoi lao dong cu thé sau d6 tit ca dit liéu sé
dugc dy vao kho dir liéu luong.
- Qua trinh dong bao hiém x4 hoi cho lao dong sé& cin clr vao cac dir
lidu tir kho dir liéu lwong dé trich ra s tién ma lao dong do6 phai trich
dé déong cho BHXH

Cdc chic ning ciia hé thong:
- Chtic nang hé théng: quan tri ngudi ding, cip quyén sir dung, ding
nhap hé thong.
- Chirc ning quan 1y hd so: Cap nhat cac danh muc lién quan, cip
nhat hd so lao dong, tim kiém thong tin lao dong, bdo cdo danh sach
lao dong.
- Chutc nang quan ly qué trinh cong tac: cap nhat cac thong tin phat
sinh trong qua trinh céng tic nhu thong tin di cong tac, thong tin vé
khen thuong ky luat, thong tin vé thuyén chuyén cong tac...Thong ké
béo cdo vé qua trinh cong tac.
- Chutc nang quan ly thong tin lvong: cdp nhat cac quy dinh ctia nha
nuédc vé luong, xét phu cap va dién bién luong cia timg lao dong cu
thé.
- Chirc nang giai quyét cac ché do chinh sach: cap nhat cac thong tin
riéng cua timg nhan vién vé ché do BHXH, dong BHXH, xem cic
thong tin lién quan dén BHXH.

2.4 Panh gia thuc trang quan ly va phwong huéng giai quyét

Trén thuc té, trong trudng sd luong cong nhan vién khong phai 13 nhiéu.
Nhung quan 1y nhan su khong chi don thuan quan Iy vé s6 lugng ma con quan 1y
vé moi thong tin cta cong nhan vién 1am viéc tai trudng nhu 1y lich gia dinh,
trinh d6 c4 nhan ... dé truong co6 thé quan tdm hon dén loi ich vat chét ciing nhu
loi ich tinh than ciia timg cong nhan vién mot. Thém vao do, viéc tinh toan
théng ké va quan 1y nhan su cta truong co lién quan dén cac co quan phap luat.
Vi vay, viéc luu trir xir 1y thong tin céng nhan vién thé nao cho tién nhit dap

ung cac y€u cau cua cong viéc quan ly nhan sy.

Hién tai, moi thong tin, hd so nhan vién va s6 BHXH duge luu trit trén giéy
to va duoc thuc hién béng tay. Vi¢c quan ly, tim kiém doi héi thoi gian va thao
tac thu cong qua nhicu gay kho khin cho viéc théng ké, tong hop, quan 1y, tham

muu dé xuat, cac bdo cao dinh ky va cac bao cdo dot xuat cua Ban 1anh dao.
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Giai phap dat ra ¢ day la dua ra mot phuong phap quan ly méi, dua trén
nén tang khoa hoc cong nghé ctua xa hoi phu hop cho viéc quan 1y, d6 13 phan
mén tin hoc gitip cho viéc cap nhat, tim kiém, théng ké, bao cdo duoc quan li
trén mot giao dién thong nhat, dap tng dugc cac yéu ciu cong tac nghiép vu mot

cach nhanh gon, day du va chinh xac va tién lgi cho nguoi st dung.
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CHUONG III
PHAN TiCH HE THONG
3.1 Bang phén tich cac chirc niing, tac nhin va ho so dir liéu
Pong tir + bo ngir Danh tir Ghi chu
Ra+quyét dinh tuyén dung Quyét dinh tuyén dung H6 so dit liéu
b +thong bao tuyé .
v T HHONE bao tuyeh Thong bao tuyén dung =

dung

Nop+ho so lao dong

Hb so lao dong

Ho so dir 1iéu

Tiép nhan+hd so lao dong

Hb so lao dong

Ho6 so dir licu

Duyét +h6 so lao dong

Hb so lao dong

Ho so dir liéu

Phong van +nguoi lao dong | Ngudi lao dong Tac nhan
Ky+ hop ddng thir viéc Hop dong thir viéc H6 so dir liéu
Hudéng+muc luong Muc luong =

Nop+ ho so nhan su chinh
thire

Ho so nhan su chinh thirc

Ho so dir 1iéu

Ky+hop dong tap su

Hop dong tap su

Ho so dir liéu

Ky+ hop dong xac dinh thoi

Hop dong xac dinh thoi han

Ho so dir liéu

vao tung + vi tri

han
Ky-+hop dong khong xéac Hop dong khong xéac dinh \ Y e

) .. . Ho so dir liéu
dinh thot han tho1 han
Pong + BHXH BHXH H6 so dit lidu
b han cong lao d§

ugc phan cong lao dong Vi tri _

Ghi+trong quyét dinh bd
nhi¢m lao dong

Quyét dinh bd nhiém lao
dong

Ho6 so dir liéu

Giam sat va quan 1y truc tiép
+ phong, ban, khoa

Phong, Ban, Khoa

Tac nhan

Ra + quyét dinh chuyén cong
tac

Quyét dinh chuyén cong tac

Ho so dir liéu

Luu trong+quyét dinh nang

Quyét dinh nang bac luong

Ho so dir liéu

bac luong.
Di+cong tac Cong tac =
Luu trong+quyét dinh cir di | Quyét dinh cir di hoc H6 so dir liéu
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hoc

Theo d&i qué trinh cdng tac

Qua trinh cdng tac

Luu trong+quyét dinh khen
thudng ky luat

Quyét dinh khen thuong ky
luat

Ho6 so dir 1iéu

Theo ddi qua+bang cham
cong

Bang cham cong

Ho6 so dir 1iéu

Guri Bang chdm cong+
Phong KH-TC

Phong KH-TC

Tac nhan

Huong +muc phu cap

Mirc phu cép

Luu tai +bang phu cap chirc

Bang phu cap chirc vu

Ho so dir liéu

vu.
Giai quyét+ ché do nghi huu | Ché do nghi huu =
Luu trong -+quyét dinh nghi . ‘
tu trong quyet dinh nght Quye¢t dinh nghi huu Ho so dir liéu
huu
Giai quyét +trudng h hi A
1a1 quyc raong nop ngni Tru:(‘)’ng th nghi ché d@ —

ché do

Luu trong +s0 theo do1 nghi
ché do

S6 theo ddi nghi ché do

Ho6 so dir licu

Pua ra +quyét dinh thoi viéc

Quyét dinh thoi viée

Ho6 so dir liéu

Luu trong +bién ban vi pham
lao dong

Bién ban vi pham lao dong

Ho6 so dir licu

Bio céo thong ké cho +Ban
lanh dao

Ban lanh dao

Tac nhan

Bio c4o thong ké cho+sd
LDTBXH

So LDTBXH

Tac nhan

Lap +c4c bao céo thong ké

Céc béo cao théng ké

Ho6 so dir liéu
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3.2 Thiét 1ap biéu dd ngir canh hé thong.

Ban thing bdo tuyén dung

Hi sorlao ddng

{ &n ke hoach tuyén dung !

Phong van va duyét hi so

o hop ding thiyvide |

EyF duyét ke hoach tuyén dung |

Bianh gid qud trinh thir wigc

Ey hop dong tap su

iTrinh QB b nhidm can b

Dyt OB ba nhigm can hé

Bianh gid qud trinh tip sy

$5 HD co thin han |

K5 HD khong thid han

Y

udn v hi so nhin wign

DF bd nhigm canbd

¥ il g kb ok b 4
NGUGILAO

i Blon xin chuyén cing tdc g3 dwoe don v duyst |

G don xin A hoe d3 doge don v duyét]

Thiing bdo di dao tao cia MV

) J

HE so, thiatue dihoc

Bao cdo kit thaie khaa hoc

Yy

Thing bdo OB di cdng tdc)

Bao cao KO di cong tac

Y

Theo dii gqué trinh KTEL!

Theo dii gqud trinh ning luong |

Piang BHXH

Zham dit hop ding lao dong |

L

a1 quyet nghi chi 45

L J

0

HE
THONG
QUAN LY
NHAN SU

Tai quyét chié 35 nghi

Trinh OB & dao tao R l.x ¥
Dt OB & Jao tao ~
Trinh OB & cong tac | BAN LANH
_ Duyet QB di cdng tac " DAO
; FEu ciu bdo cdo nhin sw
Béo rdo nhin sy .
~ i b vhim cong : FPHONG
: L &p k& hoach nhin s BAN.KHOA
: Hlidn vét, danh mid OT thirvige
b Thing bdo di ddo tao ca V|
« FH Cirnhin vien di congtae |
Thing bao OB di cdng tac .
o KH di dao tan, boi dutmg |
_ FH ning leong cho MV
31 bédn cham cdng l "
: - PHONG
KH-TC

LPTBXH

Hinh 3.1 Biéu dé ngit canh
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Quan Iy nhén sy tai truong Cao Pang Cong Nghé Viettronics

3.3 Thiét 1ap biéu dé phan ra chirc niing HE THONG QUAN LY NHAN SU
\ 4
v _ v _ v l A A \ 4
1.0 Qua trinh tuyén 2.0 Quin Iy hé so 3.0 Quatrinh cong tac| [ 4.0 Quan Iy théng tin | |5-0 Gidi quyét cac ché 6.0 Bao cao
dung nhan vién lwong dé chinh sach '
1.1 Thong bao 5| 3.1 Quanly phan _ _| 5.1Theo d6i qua | [ 6.1Baocaové
tuyén dung _[2.1 Tim kiém hd so cong lao dong J| 31 Qula trinh nang *| trinh dong BHXH nhan sy
: > v uong
1.2 Tiép nhan ~ 3.2 Quan 1y dao tao 5.2 Giai quyét che
ho so 2.2 Thém hd so " — 7 d6 huu tri 6.2 Bo céo vé
> 3.2 Qua trinh cham Y N
7 ;‘ > cong i thong tin luong
1.3 Phc:ng van va — 3.3 Quan Iy di | 5.3 giai quyét
duyét ho so > 2.3 Stra chira ho so cong tac ’ nghi ché do
1.4 Ky hop dong »(5.4 Giai quyét thoi
N i ; A 19 > 5. quyét thoi
> thir viée » 2.4 X06aho so :3'4 Quan qu lfhen vide
thudng ky luat -
1.5 Ky hop dong
> tap sy
- [1.6 Ky hop dong c6
" thoi han
»{ 1.7 Ky hop dong

khéng thoi han

Hinh 3.2 Biéu dé phdn rd chirc ning
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MO TA CHI TIET CHUC NANG LA
1.0. Chikc ndng quéa trinh tuyén lao déng: Khi c6 nhu cdu nhén sy, Truong cac don
vi phai 1ap ké hoach nhan su trong nam, trong trudng hop dot xuat phai c6 “Gidy dé
nghi” gui vé Phong Téng hop. Phong Tong hop phai 1én ké hoach tuyén dung trinh
Ban lanh dao dé ky duyét. Ké hoach tuyén dung duoc duyét, Phong Tong hop s& dua

ra ban thong bao tuyén dung lao dong giri téi Ngudi Lao Dong.

1.1 Théng bdo tuyén dung: Thong bao cho ngudi lao dong biét thong tin

tuyén dung cac vi tri lao dong cta trudng.

1.2 Tiép nhdn hé so Khi hé théng dua ra cac thong tin yéu cau déi véi cac dbi
tugng tham gia tuyén dung, ngudi lao dong s& dén ndp hod so tai phong tong hop va
tai ddy s& tiép nhan ho so ctia ngudi lao dong dén xin du tuyén.

1.3 Phong vin va duyét hé so- Ho so lao dong dat thi hé thong tién hanh phong
van va duyét truc tiép hd so xin viéc dé kiém tra trinh do chuyén mon cua nguoi lao

dong.

1.4 Ky hop dong thir viéc: Sau khi thi phong van va duyét ho so, nguoi lao dong
c6 ho so dat yéu cau sé ky hop dong thir viée voi truong. Tuy theo timg trinh d6 hoc

van trong ho so, ma thoi gian thir viée 1a khac nhau theo quy dinh cta truong.

1.5 Ky hop dong tdp sw: Sau thoi gian thr viée, nguoi lao dong ma dat s& ky hop
ddng lao dong tap su véi thoi han 13 1 ndm véi trudng. Hop dong tap su ¢ thé duoc
ky nhiéu lan déi véi ngudi lao dong.

1.6 Ky hop dong xdc dinh thoi han: Sau thoi gian tip sy, nguoi lao dong ma dat
s& ky hop dong lao dong c6 xac dinh thoi han véi thoi han 1a tir 1 dén 3 nam. Hop

dong nay c6 thé dugc ky nhiéu 1an d61 véi ngudi lao dong.

1.7 Ky hop dong khéng xdc dinh thoi han: Sau khi ky hop dong c6 xac dinh thoi
han, ngudi lao dong s& dugc ky hop dong lao dong khong xac dinh thoi han. Loai hop
dong nay ap dung ddi véi nhitng can bo, giang vién, nhan vién di lam cong viéc 6n

dinh tai Nha truong tir 01 ndm trd 1€n.
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2.0 Chikc ning qudn Iy ho so' nhan vién

2.1 Tim kiem ho so:. Khi c6 su thay doi vi tri cong tac, nhan vién phai nghi
viéc, bi sa thai hay v€ huu, can tim kiém dé€ b6 sung hd so can thiét, stra chira hodc

loai bd ho so.

2.2 Thém hé so: Khi nhan vién méi duoc vao vao 1am tai trudong, phong Tong
hop s€ thuc hién viéc cap nhat ho so. Nhirng thong tin bao gém: Ho tén, Ngay sinh,
Quéc tich, S6 CMND, Dia chi thuong tr, Qué quén, Pién thoai, trinh do hoc van,

trinh do chuyén mén, ...phai thém hd so.

2.3 Sira chita hé so: Trong qua trinh c¢6ng tac nhan vién c6 nhiéu thong tin thay

doi vi du nhu thay doi vé noi ¢, so dién thoai... Vi vay phai stra chita lai ho so.

2.4 Xoa ho so: Khi nhan vién nghi viéc hoac bi sa thai hodc cé thé chuyén noi
lam viéc khac hodc cling c6 thé nhan vién da dén tu6i vé huu ... thi thuc hién x6a ho

SO.

3.0  Chirc nang Theo doi qua trinh cong tdac: Sau khi nguoi lao dong duoc phan
cong vao cac vi tri cong viéc thi don vi truc thuge doé s€ quan ly qua trinh cong tac
ctiia ngudi lao dong cho dén khi ngudi lao dong chuyén cong tac hodc cham dit hop

ddng lao dong.
3.1  Phdn céng céng viéc: Sau khi ky hop dong, nguoi lao dong s& dugc

phan vé don vi, phong ban ¢6 nhu cau bd sung nhan lyc. Tai do, tuy theo tung trinh
do chuyén mon, trinh d§ hoc van, nang luc cua nguoi lao dong va nhu cau cua don vi

ma nguoi lao dong s€ dugc phan cong cong viée.

3.2 DBi cong tac: Trong qua trinh lam viéc, tuy vao tung cong vi¢c, chlic nang,
chic vy c6 thé duoc diéu dong di cong tac & cac don vi ban trong mot khoang thoi
gian nhat dinh.

3.3 Pi hoc: Bé nang cao trinh do, nguoi lao dong cod thé xin di hoc hodc ban
lanh dao cu di hoc trong mot khoang thoi gian nhét dinh.

3.4 Theo déi khen thuéng ky lugt: Thyc hién khen thuong ddi v6i nhitng nguoi
c6 thanh tich trong cong tac va ki luat nhitng ngudi c6 hanh vi vi pham ndi quy cua

truong, ciia Nha nude.
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4.0 Chirc nang qudn ly thong tin lwong: Trong qua trinh cong tac, truong s& xét
lwong cho nguoi lao dong tuy vao chirc vy, trinh do chuyén moén va sb ngdy cong
cbng tac.

4.1  Qua trinh ndng lwong: Trong qua trinh cong tac, néu ngudi lao dong dat
C4C tiéu chuan nhu sau thi s& duoc nang bac lwong: hoan thanh du s luong cong viée
duoc giao va dap umg dugc yéu cau vé chit lugng va thdi gian cing véi khong vi
pham ky luét lao dong, ndi quy, quy ché co quan, don vi, khong vi pham phap luét
nha nudc co lién quan dén cong viéc va tu cach dao duc cta can bg, gidng vién, nhan
vién dén mirc bi ky luat khién trach tré 1én hodc chiu hinh phat ctia Toa 4n thi du 3
nam (du 36 thang) d6i voi can bo, giang vién, nhan vién cac ngach tir chuyén vién va
tuong duong tro 1én; di 2 nam (da 24 thang) ddi véi can bo, giang vién, nhan vién
cac ngach tir can sy va tuong duong tré xudng. Thoi gian giit bac cii dugc tinh tir
ngay dugc huong mirc luong hién tai dén ngay 31 thang 01 ciia nim tiép theo. Hoic
d6i v6i can bo, giang vién, nhan vién thudc dién dén tudi nghi huu hang nim, néu du
tiéu chuan xét nang bac va co thoi gian gilt bac cii tir 2/3 thoi gian theo quy dinh tré
1én, cu thé: du 24 thang ddi v&i can bo, giang vién, nhan vién thudc cac ngach tir
chuyén vién va tuong duong trd 1én; di 16 thang ddi véi can bo, giang vién, nhan
vién cac ngach tir can sy va tuong duong trd xudng. Thoi gian gilt bac cii dugce tinh
tir ngdy dugc hudng mirc luong hién tai dén thang trude cia thang s& nghi huu chinh
thtrc.

4.2  Theo déi qud trinh chdm céng: Mbi t6 chirc, don vi( phong, ban, khoa )
c6 trach nhiém cir mot can bd theo ddi va chdm cong cac can bo, giang vién, nhan
vién ciia don vi minh. Vao ngay 29, 30 hang thang cac don vi phai giri ban cham
cong cua don vi minh vé phong tong hop. Phong tong hop c6 trach nhiém dbi chiéu

chung dé tong hop lai giri vé phong K& hoach tai chinh dé tinh lvong cho nhan vién.
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5.0  Chikc néng gidi quyét chinh sach: Ngoai huong mirc luong do truong tra cho
nguoi lao dong, nguoi lao dong con dugc dam bao céc loi ich riéng trong cong vige
cling nhu ngoai xa hdi.

51 Theo déi qud trinh déng BHXH: Pong BHXH cho nhitng nguoi co sd
bao hiém va ki hop dong chinh thirc v6i truong. Ngudi lao dong phai dong 5% s6 tién

lvong ctia minh.

5.2 Gidi quyét ché do nghi hwu: D1 voi nhitng ngudi dong BHXH khi hét
tudi lao dong hodc du nim cong tac thi giai quyét ché d6 huu tri cho ho. S&
LDTBXH s& c6 trach nhiém tra lwong cho ngudi lao dong sau khi ho vé huu.

5.3 Gidi quyét nghi ché dg: Voi nhiing nguoi phai di cong tic xa, nhiing
nguoi duge ctr di hoc, nghi 6m, nghi thai san, .... S& dugc xét lwong va huong nhimg
trg cap dam bao loi ich cho ho.

5.4  Gidi quyét théi viéc: Co cac ché do ciing nhu thu tuc dbi véi cac truong
hop théi viéc nhu: hét hop ddng, nghi tu tic, bi dudi viec
6.0  Chirc ning Bao cdo: Theo mdi mot dinh ki hodc khi ¢6 yéu cau thi hé théng
s€ phai bao cdo 1én Ban lanh dao va S6 LBTBXH

6.1 Bdo cdo vé nhdn si: Thong ké bao co tinh hinh lao dong trong céc
quy, cac thong tin lién quan dén lao dong khi Ban 1anh dao yéu cau thong ké hay tim
kiém.

6.2 Bdo cdo vé qua trinh lwong: Thong ké bao cao vé qua trinh chi tra luong

cho nhan vién theo quy dinh hay khi cé yéu cau tir ban linh dao.
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3.4 Danh sach cac
DI:
D2:
D3:
D4:
D5:
D6:
D7:
D8:
D9:

D10:
D11:
D12:
D13:
D14:
D15:
D16:
D17:
D18:

D19
D20
D21

hé so dir liéu sir dung.

Quyét dinh tuyén dung

Ho6 so nhan vién

Hop dong thir viée

HO so nhan sy chinh thic

Hop ddng tap su

Hop ddng xac dinh thoi han

Hop ddng khong xéac dinh thdi han
S6 BHXH

Ban quyét dinh bd nhiém lao dong
Ban quyét dinh nang bac luong
Bang cham cong

Bang phu cip chtic vu

Ban quyét dinh khen thuong ky luat
Ban quyét dinh chuyén cong tac
Ban quyét dinh nghi huu

S6 theo ddi nghi ché do

Ban quyét dinh thoi viéc

Bién ban vi pham lao dong

: Quyét dinh di cong tac

: Quyét dinh di hoc

: Bdo cao
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3.5 Thiét 1p ma tran thuc thé chirc ning.

HO

SO DU LIEU

DI:

Quye¢t dinh tuyén dung

D2:

HO so nhan vién

D3:

Hop dong thir viée

D4:

Hd so nhan sy chinh thirc

D5:

Hop dong tép sy

Do6:

Hop dong xac dinh thoi han

D7:

Hop dong khong xac dinh thoi han

DS:

S6 BHXH

DO:

Ban quyét dinh bo nhiém lao dong

D10:

Ban quyét dinh nang béc luvong

DI11:

Bang cham cong

D12:

Béng phu cip chirc vu

D13:

Ban quyét dinh khen thuong ky luat

D14:

Ban quyét dinh chuyén cong tac

D15:

Ban quyét dinh nghi huu

Dié6:

S6 theo doi nghi che do

D17:

Ban quyét dinh thoi viéc

D18:

Bién ban vi pham lao dong

D19

: Quyét dinh di cong tac

D20

: Quyét dinh di hoc

D21

: Bao céo

CAC CHUC NANG NGHIEP VU

D1

D2

D3

D5

D6

D7

D8

D9

D10

D11

D12

D13

D14

D15

D16

D17

D18

D19

D20

D21

1. Tuyén dung lao dong

2. Quan ly ho so nhan vién

C

C

C

C

3. Theo ddi qua trinh cong tac

Py

@}

4. Quan ly thong tin luong

5. Giai quyét cac ché do chinh sach

Py

6. Bao céo

OO0 CcCcio
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Quan Iy nhén sy tai truong Cao Pang Cong Nghé Viettronics

3.6 Cac mo hinh xir ly nghiép vu

D3 | Hbthirviee

s2 0 AA LnAna A% 1A nadon R P .
3.6.1 Biéu &> oms o tuvdh dung 0 |D1 |QD tuyén dung |D18| BBVPLD «— 0 Dl4pD chuyén cong tac
ot Tao d A . | .
Phong van \(/)ﬁsgu;; h?)nsi’ HD thir viéc |D19| Qb di céng thc <> QUAN LY N 'lL)20| QDb di hoc
e oyl D1J QP ning luong_ <> 10 30 DS | HD s
Danh gid_qua trin thi viee D7 Hbkothsi han > ':'/FI'EAIL\‘ 116 Sathcodsinghi ché dg
Ky HD tap su D2 | Hdso NV |D13| QP KT - KL 4—:/\ e
Dénh gid qua trinh tap su R 3 Nop M0 S0 Mhan Su i Ie | NGU'OT LD
D8 | S6 BHXH 5 3 N N -
Ky hop ddng c6 thoi han | ° : |D4 | H6 so nhan‘su QL hé so nhan sy chinh thic 7'y
D9 D b6 nhié b/c KQ hoc tép, cong ta
| i | &Y HD khong thoi han v | | R 3.0 ) Thong bé QDC Ajhoc P
NGUOI LAO PONG [¢— - > D12Banephu cApCV  — ~ ng bao QP vé di hoc, cdng téc
| . | |: D'—e[‘ E‘_" the;n (il.lng 1 . O | bangp Y cep TH ES’EOI P Pon xin chuyén cong tac, di hoc di duyét tir co sé
BANLANHDAO | DuyétKt tuyén dung TUYEN |D13| Qb KT - KL - QL D Theo d6i KTKL
PHONG, BAN, Lap KH nhan su > - L e JTRINH Trinh QD b nhiém CB
KHOA [ nhan xet, danh gia thi viee | A0 PONG |D14|QD chuyén cong tac GONG TAC Duyét QB b nhiém CB ¥
| | Bao cao |Dll| Béang chim cong / Al A |l‘ Trinh don di cong tac, di hoc, chuyén cong tac ciia NV k| BAN LANH PAO
BAN LANH PAO 4 . - Duyét don di cong tac, di hoc, chuyén céng tic cia NV
ylc bao cao |D5| 1D Up s |D19| QD di cong tac = Thong béo QD di dio tao, cl;};g tac cia Nvu
. _6 0 \‘_IDG |[‘IDC(')thf)’i han |D20| QDb di hoc Lap KH di dao tao, cong tac ciia NV
|D19| QD di cong tic : <—|D7 |[{Dk0thdi han PHONG KH-TC v
6i viee —P i K - . PHONG, BAN,
P17 Qb thoi vite BAO CAO [+P1QDKT-KL - Binchimeong | oo
p1g BBVPLD —> «—|D10[QP nang luong [D11] Bang chim cong | e
- |D4 | = A _ Ban cham cong
|D4 | HO so nhan su AN o ! D21 bao céo oSy A Sy 4-;-.0 7 :I(H nange luong cho NV
A A T - N QUAN LY < g g
|D9 | QP b nhigm |Dll| Bang cham cong |D10| QD ning luong A TB nang luong NV
i i | b v —» THONG TIN
D2| QP dihoc D4 HO sonhan sy  [D12Bangphu cap LUONG [«—DI13QPKT-KL
D8 | $6 BHXH D8 | S6 BHXH —»
: Thanh tra LD 4 5.0 | | SOO |, | 86 «—[p1g BBVPLD
SO Lb TBXH < b/c vé& nhan sy =|D16F6 theoddinghi che do k jTheo doi QT nang luong
| vedomgBrxH GIAI QUYET —p15]__ Qb nghi hwu Chim dit HDLD
dong BHXH CHINH SACH |« Giai quyét nghi ché 46 _y v
ID18| BiénbéanviphamLD /_’\ s Giai quyét ché do nghi huu S NGUOT Lb
— Pong BHXH |
D17 D thoi viée < — — > ;
| | Q ' Hinh 3.4 Biéu do luong dir liéu mirc 0
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3.6.2 Bi¢u dd ludng dir liéu mirc 1

3.6.2.1 Tién trinh 1.0: Tuyén dung lao dpng

_ . Lap KH tuyén dung
[PHONG, BAN, KHOA | , : X N
R . D1 Quyét dinh tuyén dung D2 Ho so lao dong
Lén KH tuye:n dung v AN i N\
Duyét KH tuyén dung o 1.1 12 1.3
\4 : :
BAN LANH DAO Thoéng béo Tiép nhin Phoéng van
tuyén dung hd so va duyét
N , ho
P Thong béo tuyén dung \ % HOo so lao dong \O—SG/
l o1 (
NGUOILP Thong tin phan hoi vé ho so LD va KQ phong van
Y .
Ky hop dong thir viéc
Ky Ky hop dong tap su banh gia QT thu viée
HB 7 J4 N 14 N4 ~
khong Ky HD c¢6 thoi han banh gia QT tép su
thoi PHONG
han v v 4 N\ [BAN
GETIR GETIR S koo
) N ' ) NX
: Kéh ) Kyhop | ot
Y 1P Ky hop dong thir | thu
Ky hop dong co dong tap viée vige
dong /' thoi han / su ™ e
Kkho hoi ~ ~—— D3 Hop ddng thir viée
ong thoi) 5 X . :
\ J HO6 so lao dong v D5 Hop dong tap su -
v D6 : . - D2 Ho so lao dong
D7 | Hop ddng khong thoi Hopdongcdthoihan  ID8 | g4 BHXH
Hinh 3.5 Tién trinh tuyén dung lao déng
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3.6.2.2 Tién trinh 2.0: Tién trinh qudn Iy ho so

Cung cap ho so nhan su chinh thirc

PHONG,BAN,KHOA

Nop hé so nhan sy chinh thte  [NGUOI LAO DONG
D3 HP tht viéc D6 HD c6 thoi han D4 HO6 so nhan sy
l VY v D14| QD chuyén cong tac v
22 D18| BBVPLD : 2.1 g
. <> Tim ki€ém thong tin -~ KQ tim kiém PHONG
— —— g I > BAN
THEMHO D4 | Hb so nhan sy s [YeTK Mongtn NV |k HOA
e DS| 1D tap sy Thém thong tin
thém \ ] D7| HP khong thoi han - A/
théng * 1 "
tin D10| Ban Qb nang bac luong
NV
D13|Ban QP KT-KL I:Q:n KO BAN LANH DA
D16/ Sé theo ddi nghi ché do I‘m thong|  [tim 1
Y iem ti X
R , théng " kiem
D20[ Qb di cong tac .
v tin Tra
D19| Qb dihoc 1oi
KQ
v
: SETER SETER "
PHONG,BAN,KHOA 2.3 KQ tim kiém 2. _ylc x0a thong tin NV TK
y/c Stra thong tin NV .| SUA HO SO = - XOA HO SO
< D4 HO so nhan sy —>
y/c Stathong tin NV
| >
NGUOI LAO PONG ~— —

Traloi KQ TT TK

Hinh 3.6 Tién trinh qudn Iy hé so
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3.6.2.3 Tién trinh 3.0: Theo d6i qua trinh cong tac

!

Trinh OP b6 nhiém CB

BAN LANH PAO| Duyét OP b6 nhiém CB VR
: > 3.1
KH di dao tao D12 Bang phucapCV - —>» - - L
- : PHAN CONG
PHONG, BAN, KHOA D4 Ho6 so nhéan su «—>| A -
_ Théng bio QP di dio tgo J CONGVIEC | op
- 4 N D9 [Ban QD bé nhiém LD <+— ba
D20 |Ban QP di hoc «—t 32 9|Ban QD b0 nhi¢ém \_ ) |nhiém
Duyét OB di da Gui Pon xin di hoc da duwoc duyét tir co so CB
uyét i dao tao R oo (@
% : » QUANLY Théng béo OP di dio tao Phan
Trinh OP di dio tao DAOTAO — .
rin ¢ Théng bdo KQ khi két thiic khéa hoc cong
- cong ( pon,
D19 Bin QD di cong tic  +—— M v
- 3.3 Thong bao di cong tac Cong
Trinh QD di cong tac tAc
v v Duyét OD di cong tac R %%‘?“%LT‘;}(;I v
BAN LANH PAO Cit di cong téc . p Thong bdo KQ di cong tac NGUOI LAO PONG
Thong bao OP di cong tac +
v
PHONG, BAN, KHOA | K di cong tdc
TN D12 |Ban quyét dinh KTKL
3.4 /
Quyét dinh KT KL | THEO D& 0P KT-KL
| KHEN
THUONG D11 |Ban cham cong
KY LUAT
Hinh 3.6 Tién trinh theo doéi qud trinh cong tdc
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3.6.2.4 Tién trinh 4.0: Qudn Iy thong tin lwong.

NGUOI LAO PONG

D18 | Bién ban VPLD

D4 |Ho so nhan su chinh thirg

OD ndng lvong

D11 | Bang phu cap chirc vu ——», 39

<+—P>

D9 Ban quyét dinh ning luong

A

D12 | Ban quyét dinh KTKL

| QUA TRINH | Danh sach ndng lwong
NANG
LUONG

Duyét danh sdch nang luong

Ldp danh sach nang luong

PHONG,BAN,KHOA

3.1

Guii ban cham cong

»

THEO DOI
QUA TRINH

\ J

A 4

BAN LANH PAO

Gui ban cham cong

CHAM

CONG

D10 | Bang cham cong

Hinh 3.7 Tién trinh quan 1y théng tin lwong
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3.6.2.5 Tién trinh 5.0: Gidi quyét ché dé

Yéu cdu danh sach nghi hieu

Danh sach nghi ché dg dugc hwong BHXH

SO LPTBXH

Hinh 3.8 Tién trinh gidi quyét chinh sdch

D12 | Bang phu cip chirc vu . ,
\ Danh sach nghi huu o
v Giai quyet ché do R , o
ST P ) St
52 < A A » 53
< D4 | Ho so nhan su >
X 4 . GIAI . GIAI Giai quyét
L < < 0 > p *----=- -
D15 | Quyét dinh nghi huu ¢—— QUYET D8 | So BHXH QU¥ET ' :
Gidi auvét CB nehi h CHIEZ PO [ _ TR NGHICHE |
idi quyet nghi huu NGHi HUUJ D16 Bo6 theo doi nghi che 40 PO y 'y
ry 7y BAN LANH PAO
Quyét dinh ngh hiru Théng tin phan hoi
l | Don xin nght huu Pon xingidi quyét
\ 4 . A 5 A 34
NGUOI LAO DONG!|1hong tin vé OD théi viéc Gidi quyeét nghi ché do *
Don xin théi viéc Bién ban vi pham lao dong R S -
) : > NGUOI LAO PONG
Cham dut HPLD Y v Déng BHXH
Trinh Pon xin théi viéc 5.4 )
v . (" 51 \ Ddng BHXH
BAN LANH PAO GIAl | Trd s6 BHXH cho NLD v
- QUYET [7 THEO DOI Sé LDTBXH
Giai quyét thoi viéc - THOI 1 |D18|Bién ban vi pham LE QUA TRINH
g " PONG BHXH
/ \__VIEC ‘/ N - . y/cbéng BHXH
D17 | Quyét dinh thoi viée i D4 | HO so nhan sy T\ )"
D8| S6 BHXH :
D8| S6 BHXH
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3.6.2.6 Tién trinh 6.0: Bdo cdo

D4| HO so nhan su

Bién ban VPLD

SO LPTBXH

D7 |HP khong thoi han 51 — D21 | Bao céo thong ké
D13 | Qb KT-KL BAO CAOQO |«—|D6 HD co thoi han
NHAN SU -
Yéu ciu bio cio inh hinh LD { - e D5 HD tdp sy
. 4 14 Yéu chu béo cdo tinh hinh LD
Bao D17 | QP théi viée
céo N ' / Bao céo > |
Bdo cao da lap D19 | Qb di cong tac
v
BAN LANH PAO D20 | QD di hoc
—
A
Yéu cau Bao
béo céo cao
v
(52 ) ,
' D21 | Béo cao thong ké
BAO CAO ——
THONG TIN &————- D10 |Ban quyét dinhnangluong
LUONG
D11 | Bang chim con
- S : :

Hinh 3.9 Tién trinh bdo cdo thong ké

Sinh vién : Pham Thi Chang- Lop CT901- Truong PHDLHP

56
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CHUONG IV
THIET KE HE THONG

4.1 M6 hinh dir li€u quan niém

4.1.1 Cdc kiéu thuc thé

NGUOI LAO DPONG co cac thudc tinh sau: Ma ngu:ori lao dong, ho
dém,tén, gioi tinh, ngay sinh, s6 CMND, ngay cap, noi cap, dan tdc, ton
giao,qudc tich, noi dang ky ho khau thudng tra, qué quén, noi thuong tru, s6
dién thoai, ngay vao Poan, ngay vao Dang, ngy nhap ngii, ngay xuat ngil, trinh
do ngoai ngtr, trinh do hoc van, trinh d9 tin hoc, trinh do chuyén mon.

NGACH LUONG c6 céc thudc tinh sau: M3 ngach, tén ngach.

NGACH BAC LUONG c6 céc thugc tinh sau: Ma ngach bac, Bac luong,
hé s6 luong.

PON VI c6 cac thudc tinh sau: M3 don vi, tén don vi, chirc nang, dia chi,
dién thoai.

CHUC VU co6 cac thudc tinh sau: M3 chic vy, tén chuc vy, hé s6 chire vu,
ghi cha.

SO BHXH c6 cic thudc tinh sau: S6 s6 BHXH, ngay cip, noi cap, ngay

bat dau, ngay két thac.

HQP PONG LAO PONG c6 cac thudc tinh sau: SO hop dong, thoi han,
ngay bat dau, ngay két thuc, ngay ky,loai hop déng lao dong, ghi chi.

KHEN THUONG KY LUAT c¢6 cac thudc tinh sau: S khen thudng ky
luat, ngay quyét dinh, hinh thuc, ghi chu.

QUA TRINH CONG TAC c¢6 thudc tinh sau: S6 qua trinh coéng tac, ngay
vao trudng, hinh thic tuyén dung, ghi chu,ngay bat dau,ngay két thuc.

QUYET PINH PI CONG TAC c¢6 cac thudc tinh sau: S quyét dinh di
cong tac, ngay bat dau, ngay két thiic, cong viéc, co quan, dia chi co quan .

QUYET PINH NGHI HUU c6 cac thudc tinh sau: S6 quyét dinh nghi
huu, ngay quyét dinh, ngay vé, ghi chu.

QUYET PINH NGHI CHE PO c¢6 céac thudc tinh sau: S6 quyét dinh nghi
ché d9, 1y do, ngay bat dau, ngay két thac, huong ché do, quyén loi.

QUYET PINH THOI VIEC c6 cac thudc tinh sau: S6 quyét dinh thoi
viéc, ngay quyét dinh, ngay thoi viéc, ly do, ghi cha.
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QUYET PINH PI HOC c6 céc thudc tinh sau: S6 quyét dinh di hoc, ngay
bét dau, ngay két thuc, noi hoc,ghi chu.

4.1.2 Kiéu lién két

- M6i1 lao dong lam vi¢c tai mot don vi va mot don vi cd nhiéu lao dong

lam vi¢c. Khi vao don vi s€ luu lai “Ngay vao don vi” va “Chuc vu ddm nhiém”.

Ngay vao don vi

CHUC VU

NGUOI LAO PONG Thudc PON VI

- Mdt don vi chdm cong cho nhiéu lao dong. Méi lao dong duoc mot don
vi chAm cong va theo ddi qua trinh 1am viéc cua lao dong théng qua: ngay
cong, SO ngay nghi khong cong, s6 cong di 1am, s6 ngay nghi co phép, sé ngay

nghi khong phép, ghi chu.

NGUOI LAO PONG PON VI

Nghi khong
phép
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- Mdi mot nguoi 1am viée tai trudong duoc ky nhiéu hop dong lao dong. Va

nhiéu hop déng lao dong thuoc mot nguoi lao dong.

NGUOILAO |1 » n HQP PONG
PONG B y LAO PONG

- Trong qué trinh cong tac, mot ngudi lao dong ¢ nhidu qua trinh cong tac.

1 co n_| QUATRINH
CONG TAC

NGUOI LAO PONG

- Mot nguoi lao dong trong qua trinh 1am viée c6 thé di cong tac nhiéu lan.

NGUOI LAO PONGH- bi QP PI CONG TAC

- Mot nguoi lao dong trong qua trinh 1am viée c6 thé di hoc nhiéu 1an.

NGUOI LAO PONG[ ™+ Hoc QP PI HOC
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- Trong qua trinh cbng tac, ngudi lao dong co thé co nhiéu khen thudng

hodc ky luat hodc nhiéu lao dong co thé cing mot khen thudng ky luat.

m . :
. A co n [ KHEN THUONG
NGUOI LAO PONG KV LUAT
- Nguoi lao dong tham gia BHXH va dong tién nhiéu lan.
NGUOI LAO PONG SO BHXH

Lao dong dong

- Mbi nghach luong c6 nhiéu ngach bac luong, mdi ngach bac luong thudc

nhiéu ngach luong.

NGACH LUONG 1" @ M NGACH BAC LUONG

- Mdi mot ngudi lao dong c6 nhiéu ngach lwong, mot ngach luong ding

Ngay két thuc
m

cho nhiéu lao dong.

Ngay bét dau

NGUOI LAO PONG|—

NGACH BAC LUONG

- Khi du tudi hodc ndm cong tac, moi lao dong s€ dugc cap mot quyet

dinh nghi huu.

. —1 1 [ QUYET PINH
NGUOI LAO PONG[- NGHi HUU
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- Trong qua trinh cong tic, mot ngudi lao dong co thé nghi va hudng

nhiéu ché do khac nhau.

NGUOI LAO PONG

n .
Pugc nghi ché do m

Qb NGHI CHE PQ

- Khi vi pham nd1i quy va vi pham lao dong, nguoi lao dong sé bi dudi viéc

duoc thong bao thong qua quyét dinh thoi viéc.

NGUOI LAO PONG

-

QUYET PINH
THOI VIEC
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4.1.3 M6 hinh ER.

] QP PI CONG TAC NGACH LUONG
S6 quyét dinh di Ngay bd
hoc
. I CHUC VU
Qb PI HQC
Ten ngach
S6 hop déng
NGACH BAC LUO’NG

" n
HQP PONG LD n
/ S6 khen @
thudng ky luat
/

e <G oo
KY LUAT
QD NGHi HUU

QDb NGHI CHE PQ
n SO BHXH

Ngav bd Qb THOI VIEC \

Nghi ché
do

@ 1
QUA TRINH
CONG TAC ,
Sé BHXH
S6 qua trinh N

Hinh 3.10. M6 hinh ER
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4.2 Thiét ké co sé dix liéu
4.2.1 Cac quan h¢

NGUOI_LD ( Ma_NLD, hodem, ten, gioitinh, ngaysinh, so_ CMND,
ngaycap, noicap, dantoc, tongiao, quoctich, noi_ DKHKTT,quequan,
noithuongtru, soDT, ngayvaoDoan, ngayvaoDang, ngaynhapngu, ngayxuatngu,
trinhdohocvan, trinhdotinhoc, trinhdochuyenmon ).

DONVI (Ma_DV, tenDV, chucnang, diachi, dienthoai ).
CHUCVU (Mé& CV, tenCV, hesoCV, ghichu).
NLD_thuoc_DV (Ma_DV, Ma_NLD, Ma_CV, ngayvaotruong ).

DV_chamcong NLD ( Ma_DV, Ma_NLD, ngaycong, socong, nghicophep,
nghikhongphep, nghikhongcong, ghichu ).

HOPDONG _LD (So_HDLD, Ma_NLD,loaiHDLD, thoihan, ngaybatdau,
ngayketthuc, ngayky, ghichu).

QTCT (S6_QTCT, ma_NLD, ngayvaotruong, hinhthuctuyendung, ngaybd,
ngaykt, ghichu ).

DICONG_TAC (S6_QD_DICT, Ma_NLD, ngaybatdau, ngayketthuc,
congviec, coquan, diachiCQ ).

DI _HOC (So_QD_DIHOC, Ma_NLD, ngaybatdau, ngayketthuc,
noihoc,ghichu ).

KT_KL (So_KTKL,Ma_NLD, ngayquyetdinh, hinhthuc, ghichu ).

So_BHXH (So_SoBHXH, Ma_NLD,ngaycap, noicap, ngaybatdau,
ngayketthuc ).

NLD_dong BHXH ( Ma_NLD, So_SoBHXH, tungay, den ngay,
mucdong, coquandong, LDdong ).

NGACHLUONG (Ma_ngach, tenngach ).
NGACH_BACLUONG ( Ma_ngachbac, Ma_ngach, bacluong, hesoluong)

NLD_co NGACHBL ( Ma_NLD, Ma_ngachbac, ngaybatdau, ngayketthuc
ghichu).

NGHI_HUU (So_QDNH, Ma_NLD, ngayquyetdinh, ngayve, ghichu ).
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NGHI_CHEDO (S6_QDNCD, Ma_NLD, lydo, ngaybatdau, ngayketthuc,
huongchedo, quyenloi ).

THOI_VIEC (So_QDTV, Ma_NLD, ngaythoiviec, ngayquyetdinh,
lydo,ghichu).

NGOAI_NGU ( Ma_NLD, trinhdongoaingu ).
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4.2.2 Mo hin

h quan hé

thl_KTKL

i3

=o_KTEKL
rma FHLE
rgawvgd
himhthus
ahicho

thi_IIDLD
|

s _HOLEC
rra_HLL
loaiHDLD
thoiban
ngaybatdau
rngavyketthuoc
al=ERTLET
ghichu

o
2 | a_MLD

thi_MLD_dong_BHXH

so_SOBHNH

tungaw
denrmgaw
rmucdana
“indong
LOdeng

rgavbatdau
mgayketthuc
Comguwiec
cogquan

diachis;

Hinh 4.1 M6 hinh quan hé

thl_BHXH

F

oS BHRH
[GEEENE
ngawcap
rnohcap
mgayvbatdag
raavhketthoc

thl__ D
2| rna_Dw e ———
b=miD
Atachi thi_Cv
diartho i =
| ma_ T
thl_DV_chamcong_ LIy =husnang R,
rma_MHLD Pl o — | hesow
e rna_Dw ahicku
ngaycondg
SoCorg
nghicophap thi_MNLD_thuoc_ DY
rghikhongphep —ey A o
vogl ikl o nglao ng | rea RLD = 1
OTCTsua ghichiu — L A T =
| ze_TET Vg v Aol oo ng
roa_MHLEG
ngaywacokruomng
ngaybatdau thl_MNGOAIMNGL
ngavlketthuc tThl_QDTY p—— rma_HLD
hinhthucbayendung i ma_ 0T bem TO R
ghichu _ |ma_HHLD
] ngaubatdau_ thl_MNLD fﬁ? _|_—|:|—"“"
] noavguwetdinh % [ma_HLC
_ | — Ivr!n | hodemn
| akhickhua — tan
gioitinh
thl_MNGHICHEDO T | maawsinhk
thl_mMNLD_co__NGACHEBA 2 | z0_SDHSHICHEDS | sa_crars
F | rma_MHEACHEAC e a_MHLD | ~aasveap
1 mngawvbatdau lyrdm | ~eoicap
__|maavketthuc raaybatdau I pag=
ahichu Fgawketthios | tenalac
P Fuongchedo T | quoctich
bl quwenlai T | roi_DkRHETT
Lbl_NGAGCHBAGLUONG | % [soobDIHOC — A=A
[ra_HSACHLUICMNS __ Al eo—1  |L_[neithuonatrg
T | ma_MGACHBAC L |moevbatdau —|=e BT
bac_ll_n:hng I (LTRSS _ |rasyvasdoan
— asoluong | akrishu ___|reevvacdana
e —— — |roeriiaign e
—— mgaysuatmgo ——
thl_MNGACHLUONG __|trinnetohocvan
[rra_FHGAS] LU HS thl_MNGHIHUU — trinhdoc_h"'yenmon
L ngacl daon g 7 |zo 2DHSHIHUL | trinhdatinhec
e LD
= gy thl_DICT
g | =ronnToT
ghuchu I L ———l
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4.3 Cac bang dir liéu vat ly

4.3.1 Bing NGUOI LAO PONG
Tén bang: tbl_ NLD

Tac dung: Luu trit cac thong tin vé nhan vién trong truong.

STT Columname Datatype | Size Description
1 |#Ma_NLD char 20 M3 sb lao dong(Khoa chinh)
2 | Hodem Nchar 20 Ho dém
3 |[Ten Char 10 Tén
4 | Gioitinh Char 10 Giodi tinh
5 | Ngaysinh Datetime 8 Ngay sinh
6 |So CMND Int 4 | SO chimg minh nhan dan
7 | Ngaycap Datetime 8 | Ngay cap CMND
8 | Noi cap Nvarchar | 100 | Noicap CMND
9 | Dantoc Nchar 50 Dan toc
10 | Tongiao Nchar 50 Tén gido
11 | Quoctich Nchar 50 | Qudc tich
12 _ Noi dang ky ho khau thuong
Noi DKHKTT Nvarchar 200 -
13 | Quequan Nvarchar 200 | Qué quén
14 | Noithuongtru Nvarchar | 200 | Noi thuong tra
15 |So DT Int 4 S6 dién thoai
16 | Ngayvaodoan Datetime 8 Ngay vao doan
17 | Ngayvaodang Datetime 8 Ngay vao dang
18 | Ngaynhapngu Datetime 8 Ngay nhap ngii
19 | Ngayxuatngu Datetime 8 | Ngay xuat ngil
20 | Trinhdohocvan Nvarchar 50 Trinh do hoc van
21 | Trinhdochuyenmo Trinh d6 chuyén mon
" Nvarchar 50
22 | Trinhdotinhoc Nvarchar 50 Trinh d0 tin hoc

Sinh viéen : Pham Thi Chang- Lop CT901- Truong PHDLHP 66




Qudn Iy nhan si tai truong Cao Pang Cong Nghé Viettronics

4.3.2 Bing NGACH LUONG
Tén bang: tbl NGACHLUONG
Tac dung: Luu trir cac ngach luong

STT Columname Datatype | Size Description
1 | # Ma hl Kh¢
Nvarchar | 10 ?ngac wong (Khoa
Ma_NGACHLUONG chinh)
2 | Ténngachluong nvarchar | 100 | Tén ngach luvong

4.3.3 Bing NGACH BAC LUONG

Tén bang: tbl NGACHBACLUONG

Tac dung: Luu trit cdc ngach bac luong

STT Columname Datatype | Size Description
1 |# Ma NGACHBAC char 20 | Ma ngach bac (Khoa chinh)
2 | Ma_NGACHLUON Ma ngach luong( khoa
Char 20 ..
G ngoai)
3 | Bacluong float 8 | Bac luong
4 | HSL Float 8 | Hé sb luong

4.3.4 Bing NGUOT LAO PONG CO NGACH BAC LUONG

Tén bang: thl NLD co_NGACHBACLUONG

Tac dung: Nang luong cho nguoi lao dong

STT Columname Datatype Size Description

1 #Ma _NLD Ma nguoi lao

char 20
dong(Khoa)

2 #Ma_NGACHBA Ma ngach bac(Khoa)

char 20
C

3 | Ngaybatdau Datetime 8 Ngay bat dau

4 | Ngayketthuc Datetime Ngay két thuc

5 Ghichu Text 16 Ghi cha
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4.3.5 Bing DON V]

Tén bang: tbl DV

Tac dung: Luu trit thong tin vé cac don vi trong trudng

STT Columname Datatype Size Description
1 # Ma_DV char 20 Ma don vi (Khoa chinh)
2 TenDV nvarchar 50 Tén don vi
3 | Chucnang nvarchar 200 Chtrc nang
4 Diachi nvarchar 100 Dia chi
5 Dienthoai int 4 Dién thoai
4.3.6 Bing CHUC VU

Tén bang: CHUC VU

Tach dung: Luu trit thong tin vé chuic vu

STT Columname Datatype Size Description
1 |#Ma CV Ma chirc vu (Khoéa
char 20 .
chinh)
2 | TenCV nvarchar 100 Tén chirc vu
3 | HesoCV Float 8 Hé s6 chi vu
4 | Ghichu Text 16 Ghi cha

4.3.7 Bing LAO PONG THUQC PON VI

thudc don vi dé

Tén bang: tbl NLD thuoc DV
Tac dung: Xép nguoi lao dong vao don vi, luu trit thong tin nguoi lao dong

STT Columname Datatype | Size Description
1 |#Ma DV char 20 | Ma don vi(Khoa phtrc hop)
2 [#Ma_NLD M3 s6 lao dong(Khoa phirc
char 20
hop)
3 |#Ma CV char 20 | Ma chirc vu(Khoa phtrc hop)
4 | Ngayvaotruong Datetime 8 Ngay vao don vi
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4.3.8 Bing PON VI CHAM CONG LAO PONG
Tén bang: tbl_DV_chamcong LD

Tac dung: Theo ddi s6 cong cta lao dong theo thang

STT Columname Datatype Size Description
1 |#Ma DV char 20 Ma don vi(kh6éa PH)
2 |#Ma_ NLD Ma sb lao dong(khoa
char 20
PH)
3 | Nghi_khongluong Int 4 Nghi khong luong
4 | Socong Int 4 S6 cong
5 | Ngaycong Datetime 8 Ngay cong
6 | Nghicophep Int 4 Nghi c¢6 phép
7 | Nghikhongphep Int 4 Nghi khong phép
8 | Ghichu Text 16 Ghi cha

4.3.9 Bing BAO HIEM XA HOI
Tén bang:thl_ SOBHXH
Tac dung: Luu trit thong tin BHXH cua lao dong

ST Columname | Datatype Size Description
Ma_NLD Nvarchar 10 M3 s6 lao dong( khoa ngoai)
#s0_SOBHX S6 bao hiém xa hoi (Khoa
H char 20 chinh)

3 | Ngaycap Datetime 8 Ngay cap

4 | Noicap nvarchar 100 | Noi cap

5 | Ngaybatdau | Datetime 8 Ngay bat dau
6 | Ngayketthuc | Datetime 8 Ngay két thic
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4.3.10 Bding LAO PONG PONG BHXH
Tén bang: tbl NLD dong BHXH

Tac dung: Theo ddi qué trinh dong bao hiém xa hoi cua lao dong tai truong

STT Columname Datatype Size Description
1 |#Ma_nguoi_LD nchar 20 Ma s6 lao dong
2 |#So BHXH nchar 20 Sb bao hiém x3 hoi
3 | Tungay Datetime 8 Tu ngay
4 | Denngay Datetime 8 Pén ngay
5 | Mucdong Float 8 Mirc dong
6 | Cqgdong float 8 Co quan dong
7 | Lddong float 8 Lao dong dong
4.3.11 Bdng HOP PONG LAO PONG

Tén bang: tbl HDLD

Tac dung: Luu trit thong tin hop dong lao dong lao dong da ky

STT Columname Datatype | Size Description
1 |#So HDLD char 20 | S6 hop dong (Khoa chinh)
2 | Ma NLD char 20 | M3 s6 lao dong
3 |loaiHDLD Nvarchar | 100 | Loai hop dong lao dong
3 | Ngayky Datetime | 8 | Ngay ky
4 | Ngaybatdau datetime | 8 | Ngay bat dau
5 | Ngayketthuc datetime | 8 |Ngay két thuc
6 | Ghichu Text 16 | Ghi chd
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4.3.12 QUA TRINH CONG TAC

Tén bang: tbl QTCT

Tac dung: Theo ddi qua trinh cong tac cua nguoi lao dong

S_I'_I' Columname Datatype | Size Description
1 |#So QTCT Char 20 Sb qua trinh ?(Amg tac( khoa
chinh)
2 | Ngayvaotruong Datetime 8 | Ngay vao truong
3 | Hinhthuctuyendung Nvarchar | 100 | Hinh thic tuyén dung
4 | ngaybatdau Datetime | 8 | Ngay bat dau
5 | ngayketthuc Datetime | 8 | Ngay két thic
6 | Ma NLD Char 20 | M& nhan vién
4 | Ghichu Text 16 | Ghichu
4.3.13 Bding PI CONG TAC

Tén bang: tbl DICT

Tac dung: Luu trir qua trinh di cong tac cua nguoi lao dong

STT | Columname | Datatype | Size Description
1 4So ODBICT | Char 20 sé} quyét dinh di cong tac (khoa
- chinh)
2 Ma_NLD Char 20 | Ma nguoi lao dong (khoa ngoai)
3 Ngaybatdau | Datetime | 8 |Ngay bat dau
4 | Ngayketthuc | Datetime | 8 | Ngay két thiic
5 Congviec Nvarchar | 100 | Cong viéc
6 Coquan Nvarchar | 100 | Co quan
7 DiachiCQ Nvarchar | 100 | Dia chi co quan
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4.3.14 Bing KHEN THUONG KY LUAT

Tén bang: tbl KTKL

Tac dung: Theo doi thanh tich cia lao dong

STT | Columname | Datatype | Size Description
1 |#So KTKL char 20 SO khen,thu’(img ki
luat(Khoachinh)
2 |#Ma NLD char 10 | Ma s6 lao dong(Khoa ngoai)
3 | Ngayqd Datetime | 10 |Ngay quyét dinh
4 | Hinhthuc Nvarchar | 100 | Hinh thuc
5 | Ghichu Text 16 | Ghichu
4315 Bing NGHI HUU

Tén bang: tbl NGHIHUU
Tac dung: Luu trit theo ddi lao dong vé huu

STT Columname Datatype | Size , _ Description
1 | # char 20 So6 quyét dinh nghi huu (Khoa
So QDNGHIHUU chinh)
2 |Ma_NLD char 20 | M4 s6 lao dong (khoa ngoai)
3 | Ngayve Datetime 8 | Ngay ve
4 | Ghichu Text 16 | Ghichu
5 | Ngayqd Datetime 8 | Ngay quyét dinh
4316  Bang THOI VIEC
Tén bang: tbl QDTV
Tac dung: Theo doi lao dong nghi viéc tai trudng.
STT | Columname | Datatype | Size Description
1 |#So QDTV char 20 Sélquyét dinh théi viéc (Khoa
chinh)
2 | Ma_NLD char 20 | Ma s6 lao dong ( khoa ngoai)
3 | Ngayqd Datetime 8 | Ngay quyét dinh
4 | Ngaybatdau | Datetime Ngay bat dau
5 |Lydo Text 16 |Lydo
6 | Ghichu Text 16 | Ghichua
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4.3.17

Bing NGHI CHE PO
Tén bang: tbl NGHICHEDO
Tac dung: Luu trit thong tin lao dong nghi ché do

STT Datatyp | _. .
Columname . Size Description
1 #So_QDNGHICHEDO S6 quyét dinh nghi ché do
char 10 ]
(Khoa)

2 |#Ma NLD char | 20 | M s6 lao dong

3 |lydo Text 16 |Lydo

4 | Ngaybatdau Datetime | 8 | Ngay bat dau

5 | Ngayketthuc Datetime | 16 | Ngay két thiic

6 | Quyenloi Nvarchar | 100 | Quyén loi

7 | Huongchedo Nvarchar | 100 | Huong ché do
4.2.18 Bing TRINH PO NGOAI NGU

Tén: tbl_NGOAINGU
Tac dyng: Luu thong tin cac trinh d§ ngoai ngtr

STT Columname Datatype | Size Description

1 # Ma_NLD char 20 Ma nguoi lao dong (Khoa)

2 TenTDNN Text 16 Tén trinh do ngoai ngir
4.2.19 Bdang DI HOC

Tén bang: tbl DIHOC
Tac dung: Luu trir qua trinh di cong tac cua nguoi lao dong

STT | Columname | Datatype | Size Description

! #SO—Q?DIHO Char | 20 | S8 quyét dinh di hoc (khoa chinh)

2 Ma_NLD Char 20 Ma nguoi lao dong (khoa ngoai)

3 Ngaybatdau | Datetime | 8 Ngay bat dau

4 | Ngayketthuc | Datetime | 8 Ngay két thiic

5 Noihoc Nvarchar | 200 Noi hoc

6 Ghichu Text 16 Co quan
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CHUONG V

CAI PAT THU NGHIEM CHUONG TRINH

5.1. Yéu ciu phin cing

Ngudn Yéu cu

May tinh Intel hodc tuong thich.

Bo xtr ly Pentium I11.

Man hinh Do phan giai 800x600 cho cac cong cu giao dién do hoa cua
SQL server 2000.

Thiét bi trd chudt Microsoft hoac tuong thich.

CD-ROM Toc d6 52x

5.2. Yéu cau phan mém
- Cai dat Microsoft SQL Server 2000.
- Cai dat Microsoft Visual Studio 6.0
5.3 Thiét ké giao dién chwong trinh.
5.3.1 Cdp nhdt BHXH

THONG TIN VE BAO HIEM XA HQOI

S6 S6 BHXH Ma nhan vién
Ngay cap Ngay bit dau
Noi cap Ngay két thic
Nhap Stra Xba Ghi Bo qua Thoat
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5.3.2 Cdp nhdt Bang cham céng

THONG TIN VE BANG CHAM CONG

M@ nhan vién Nghi c6 phép
Ma don vi Nghi khong phép
Ngay cbng Nghi khong luong
Sb cong Ghi chu

Nhdp Sira Xoba Ghi Bo qua Thoat

5.3.3 Cap nhdt Bang chirc vu
THONG TIN VE BANG CHUC VU

Ma chirc vu Hé s6 chirc vu
Tén churc vu Ghi chd

Nhdp Stra Xo0a Ghi Bo qua Thoat

5.3.4 Cap nhdt Bang Cong tdc

THONG TIN VE CAN BO GIANG VIEN NHAN VIEN PI CONG TAC

S6 QP di cong tac Cong viéc
M@ nhan vién Co quan
Ngay bat dau bia chi
Ngay két thiic
Nhdp Sira Xoba Ghi Bo qua Thoat
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5.3.5 Cdp nhat Bi hoc

THONG TIN CUA CAN BQ, GIANG VIEN, CNV VE CONG TAC PI HOC

S6 QP di hoc Ngay bat dau
M4 nhan vién Ngay két thic
Noi hoc Ghi chad
Nhdp Stra Xoa Ghi Bo qua Thoat
5.3.6 Cap nhdt PBon vi
THONG TIN VE PON VI
Ma don vi DPia chi
Tén don vi Chtrc nang
Dién thoai
Nhap Stra Xoa Ghi Bo qua Thoat
5.3.7 Cap nhdt bong BHXH
QUA TRINH PONG BHXH
S6 S6 BHXH M4 nhan vién
Tu ngay Dén ngay
Mirc dong Co quan dong
Nguoi LD dong
Nhdp Sira Xba Ghi Bo qua Thoat

Sinh viéen : Pham Thi Chang- Lop CT901- Truong PHDLHP
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5.3.8 Cdp nhdt Hop dong LP
HOQOP PONG LAO PONG
S6 HDLD Ngay bit dau
M4 nhan vién Ngay két thic
Thoi han Ngay ky
Ghi chu Loai HDLD
Nhdip Stra Xo0a Ghi Bo qua Thoat
5.3.9 Pdng nhdp hé théng
User Name
Password
Login Thoat
5.3.10 Cap nhdt Khen thuong ky ludt
THONG TIN VE KHEN THUONG KY LUAT
S6 KTKL Hinh thirc
Ma nhéan vién Ghi chu
Ngay Qb
Nhép Stra Xo0a Ghi Bo qua Thoat
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5.3.11 Cap nhdt Qua trinh lén lvong

QUA TRINH LEN LUONG
Ma ngach bac luvong Ma& nhan vién
Ngay bat dau Ghi chu
Ngay két thic
Nhdp Stra Xoa Ghi Bo qua Thoat
5.3.12 Cdp nhdt Ngach bdc luong
DANH MUC NGACH BAC LUONG
Ma ngach bac luong Bac luong
Ma ngach luong Hé s6 luong
Nhip Stra Xoa Ghi Bo qua Thoat
5.3.13 Cdp nhdt Ngach lvong
Ma ngach luong
Tén ngach luong
Nhdp Stra Xo0a Ghi Bo qua Thoat
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5.3.14 Cdp nhdt Nghi ché do

THONG TIN VE NGHI CHE PO

S6 QP nghi ché do Huong ché 4o
M4 nhan vién Quyén loi
Ngay bt dau Ghi chu
Ngay két thuc
Nhap Stra Xoa Ghi Bo qua Thoat
5.3.15 Cdp nhdt Nghi huu
THONG TIN VE NGHI HUU
S6 QP nghi huu M4 nhan vién
Ngay quyét dinh Ghi chd
Ngay vé
Nhdp Stra X0a Ghi Bo qua Thoat
5.3.16 Cdp nhdt Qua trinh cong tac
THONG TIN VE QUA TRINH CONG TAC
S6 QTCT Ngay vao truong
M4 nhan vién Hinh thire tuyén dung
Ngay bat dau Ghi chu
Ngay két thiic
Nhdp Stra Xoa Ghi Bo qua Thoat

Sinh viéen : Pham Thi Chang- Lop CT901- Truong PHDLHP

79



Quan Iy nhdn si tai truong Cao Pang Cong Nghé Viettronics

5.3.17 Cap nhdt Thoi viéc

THONG TIN VE THOI VIEC

S6 QD nghi ché do Ly do

Ma nhan vién

Ngay bét dau Ghi chu
Ngay quyét dinh
Nhap Stra Xoa Ghi Bo qua Thoat
5.3.18 Cdp nhdt Thuéc don vi
Ma don vi Ma nhan vién
Ma chirc vu Ngay vao truong
Nhip Stra Xoa Ghi Bo qua Thoat
5.3.19 Cdp nhdt User name
Tén dang nhap
Mat khau
Quyén
Nhdp Stra Xo0a Ghi Bo qua Thoat
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5.3.20 Cdp nhdt Tim kiém nhén vién

TIM THONG TIN NHAN VIEN

Tim kiem theo ma nhan viéen

Nhép ma nhan vién

Tim kiém Thoat

Tim kiém theo tén nhan vién

Nhép tén can tim

Tim kiém Thoat

Tim kiém theo ngay sinh

Nhap ngay sinh

Tim kiém Thoat
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5.3.21 Cap nhdt Thong tin nhdn vién

CAP NHAT THONG TIN NHAN VIEN

Ma& nhéan vién Noi dang ky HKTT
HO dém Qué quan

Tén Noi thuong tra
Gi6i tinh S6 dién thoai

Ngay sinh Ngay vao Doan

S6 CMND Ngay vao Pang
Ngay cap Ngay nhap ngii
Noi cap Ngay xuét ngii

Dan toc Trinh do hoc van
Ton giao Trinh d6 chuyén mén
Quéc tich Trinh d6 tin hoc

Trinh d6 ngoai ngit

THONG TIN VE QUA TRINH CONG TAC

Chtrc vu Hinh thirc TD
Tén don vi Ngay vao truong
Nhéap Huy Stra x0a
Luu lai Tim kiém In thong tin Thoét
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5.3.22 Bao cao Danh sach nhan vién

Truwong Cao Ping Cong Nghé Viettronics

Phong Téng hop
DANH SACH NHAN VIEN
Ma NV | Ho dém Tén Gidi tinh | Ngay sinh | S6 BT
Nguoi Lap biéu Hai Phong,.......
(Ky tén)

5.3.23 Bdo cao Danh sdach nhdn vién dwoc khen thuong ky ludt
Trwong Cao Ping Céng Nghé Viettronics
Phong Tong hop
DANH SACH NHAN VIEN PUQC KHEN THUONG KY LUAT

MANV |[SOKTKL | Hodém |Tén |Ngay QD |Hinh thirc | Ghi chd

Nguoi Lap biéu Hai Phong,.......

(Ky tén)
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5.3.24 Bao cao Thong tin lvong cua nhdn vién

Truwong Cao Piang Cong Nghé Viettronics

Phong Téng hop

THONG TIN LUONG CUA NHAN VIEN

M4 NV |M3 ngach BL| Ngay bat dau | Ngay két thac | Bac lwong [Hé s6 lwong|  Ghi chd
Nguoi Lap biéu Hai Phong,.......
(Ky tén)

5.4. Mt s giao dién chwong trinh.

5.4.1 Giao dién dan

nhd:
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5.4.2 Giao dién chinh ciia chwong trinh
™ MDIForm1
=yl Quanly Ho So  Quanly QTCT Quan Ly Théng TinLuong  GidiQuyst Cic Che D6 Béo Cao TR Gilip
Login -
Théng tin ngudiding

Thodt

S e S S g
Nhap | Sira | Xoa | Ghi Bo qua Thont
name id pass guyen
» [tham tham nhanvien
luong luong bophan
chang chang Admin
*
| « | »
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5.3.4 Giao dién

cap

w| Cap nhat thong tin nhan vien

nhat ho so nhan viéen

Cap nhat thong tin nhan vien Chtre nang
M nhén vitn Noi déng ky HKTT Nhip
Ho dém {Jué quin
Hiy
Tén Noi thiiing md
(i tinh 83 ditn thoal S
Ngiy sinh Ny vio Doin
Xoa
85 CMND Nzhy vio Dang
Ngay cip Ngay nhép ngi L i
Noicip Ngiy xuat ngii
Tim kigm
Dhn the Trinh dé hoc van
Ton gido Trinh dé chuyén mén In Thing
Tin
{Judc tich Trinh 86 tin hoc
Thodt
Trinh dé ngoai ngit NVO1 j
Thong tin ve Qua tiwh cong tac
z NV01 M
Chie vy ‘NVOI j Hinh Thie TD ‘ J
Tendonvi [NVO ] Naay vao mtbng ‘
DANH SACH CAC NEAN VIEN
ma NLD hodem En oipiinh neaysnh So CMND DFRYCAL
P NVOL Pham Thy Chang Nit 10/1111987 (31492567 4207200
NV06 Nzuyén Thi Mai Ni 4/12/1937 142451430 1023801
NV(7 Tran Lugng pam 2/11/1985 031245678 1226/
| NV08| Nauvén Thi Hons Thim ni 124611987 1587862124 12;?1;?%
‘ b
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5.3.5 Giao dién bao cdo danh sach nhan vién
Torong CP Cong Nghe Viettronics

Fhéng Téng Hop

Ma NV | Hodém Tén Ngzay sinh =3 BT
NVO1 Pham Thi luong Nit 104114198 0974390795
N6 Nzuyén Thi Mai Nit 4121987

NVOT Tran Lugng nam 21171985 092007729
NVOz Nzuyén Thi Thim nit 1251987 0132457822

Ngusi Lap bigu Hai Phéng, 7/3/2009
(Ky eny

Sinh viéen : Pham Thi Chang- Lop CT901- Truong PHDLHP

87
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5.3.5 Giao dién bdao cao thon cua nhan viéen

%. Thong tin ve luong

@ Zoom m

Trwong CD Cong Nghe Viettronics
Fhéng Tong Hop

THONG TIN LUONG CUA NHAN VIEN

Bla IV Bda ngachEL Mgay batddn |4 gay két thic Fac Lutng  Heézd g Ghicho
M 07 MB02 5/29/2004 6132007 34 234 nang luong lan 2
%07 MB03 11452001 94162004 210 256 nang bac luoog
MY 07 MBO4 21512006 121562008 44 286 nang litrog
Neusi Bp bigu Hii Phong, 7/6/2009
(Ey tom)
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TAI LIEU THAM KHAO
1. PGS. Nguyén Vin Vy (2004), Gido trinh phan tich thiét ké hé thong
thong tin, NXB thong ké, Ha noi
2. Nguyén Thi Ngoc Mai (2004), Visual Basic 6.0 - Ldp trinh co so dir liéu,

Nha xuat ban lao dong — x4 hoi

3. K§¥ x40 lap trinh VB6 — Nha xuét ban lao dong
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KET LUAN

Trén day 1a toan bd bao cao dd an tot nghiép vé thiét ké, xay dung chuong

trinh quan 1y nhén sy tai truong Cao Pang Cong Nghé Viettronics.

Pua ra dugc toan bd thiét ké vé mit 1y thuyét cho bai toan quan Iy nhan su

tai truong Cao Pang Cong Nghé Viettronics.

Xay dung dugc chuong trinh quan 1y nhan sy v&i nhitng chirc nang nhu:
cap nhat cac hd so dir liéu , dua ra dugc cic bao cdo théng ké vé céc tinh hinh
nhan sy va thong tin lvong cua ngudi lao dong kip thoi, thuc hién cac chirc nang
tim kiém nhén vién khi ¢ yéu cau, in dugc danh sach cua nhan vién cia truong
Cb Cong Nghé Viettronics.

Pay 1a mot chuong trinh c6 thé ung dung duoc vao thuc té dé giai quyét
nhitg cong viéc vé quan 1y nhan sy cho truong.
Tuy nhién vi thoi gian 1am do an c¢6 han nén do an khong tranh dugc nhing

han ché nhat dinh. R4t mong duoc sy dong gop cua cac Thay, Co, va cac ban.
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