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LOI CAM ON

Trong sudt qua trinh bén nam, dugc hoc dudi mai truong Pai hoc Dan 1ap Hai
Phong véi ddy du trang thiét bi giang day, phong hoc khang trang, sach sé&, thoang
mat, chét lvong day va hoc cao, moéi truong than thién, d6 chinh 1a do cong suc va
nhiét huyét cta thay hiéu truong — GS. TS.NGUT Tran Hitu Nghi. Em xin giri 10
biét on chan thanh nhit dén thiy. Puogc su gitip d& nhiét tinh cia cac thdy ¢ gido
Khoa Quan tri kinh doanh néi chung va chuyén nganh Ké toan - Kiém toan noi
riéng d gilp em c6 dugc von kién thire nhat dinh dé hoan thanh Bai Kho4 luin
nay. Khong chi dugc hoc nhitng mén chuyén nganh Ké toan - Kiém toan ma con
dugc Chinh tri, lich sir, nhitng mon kinh té khac, diéu d6 gidp ching em c6 tu duy
1y luén, biét phan tich logic, hiéu sau cac khia canh ciia mot vin dé. Em xin chan
thanh cam on cac théy, cac c0. Pugc trang bi von kién thurc, vén séng trong bdn
nam hoc vira qua, thay cd gido da tao nén tang cho chung em budc vao “ mot cudc
séng mo1”, ham mé duoc hoc tap, lam viéc va céng hién .

Em xin hira v6i nhimg gi d4 c6 duoc trong sudt qua trinh hoc tap & trudng Pai
hoc Dan lap Hai Phong em s€ trd thanh cong dan tbt, céng hién hét minh cho dat
nuae.

Em xin chan thanh cam on !

Hai Phong, ngay 10 thang 06 nam 2010
Sinh vién

Pham Thi Thu Trang
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LOI MO PAU

Trong co ché hién nay , ké toan 1a mot linh vuc gén lién véi hoat dong kinh té
tai chinh,nd dam nhiém hé thdng thong tin c6 ich cho cic quyét dinh kinh té. T6
chtrc ké toan tién luong va cac khoan trich theo luong 13 mot phan trong cong tac
ké toan cua doanh nghiép. Viéc quan 1y va thuc hién tot cong tac ké toan tién
lwong trong doanh nghiép s& gdp phan quan 1y tdt tién lwong va cac khoan trich
theo luong, 1am giam chi phi trong gia thanh, 1am ting sang kién ciia nguoi lao
dong, dan dén ting ning suat lao dong va ting phan tich luy cho xa hoi.

Cong ty Trach nhiém httu han Mot thanh vién Cong nghiép tau thuy Thanh
Long 1a mdt doanh nghiép thudc tap doan Cong nghi¢p tau thuy Viét Nam
VINASHIN. Viéc hach toan cong tac ké toan tién luong va Bao hiém xi hoi &
cong ty 1a mot trong nhitng van dé quan trong trong cong tac to chirc san xuit noi
chung va t6 chuc lao dong ciing nhu hach toan tién lwong néi riéng. Viéc to chuc
ké toan tién luong ca cac khoan trich theo lvong ludn duoc ban lanh dao cong ty
Thanh Long quan tam va n6 gitr mot vi tri quan trong trong cong tac quan ly cua
cong ty. Xuat phat tlir tim quan trong trong cong tac quan 1y lao dong va tién luong
em d3 di sdu va chon dé tai: “ To chirc ké toan tién lwong va cic khoan trich
theo lwong” & cong ty TNHH M¢t thanh vién Cong nghi¢p tau thuy Thanh
Long" dé lam khoa luan t6t nghiép ctia minh.

Mic du da hét stre ¢ géng va duoc su giap dd, chi bao tan tinh cta Thac sy Bui
Thi Thuy - Giang vién Hoc vién Tai Chinh song vi kién thtrc con han ché nén bai
luan vin khong tranh khoi nhiing thiéu sét. Em rat mong nhan duoc nhimg ¥ kién
dong gop cua cac thay co gido khoa Quan tri kinh doanh cua truong Pai hoc Dan
1ap Hai Phong cung toan thé can bo cong nhan vién cong ty Thanh Long néi chung
va cac can bd phong Ké toan - Tai chinh noi riéng dé em c6 thé hoan thién bai

khod luan cua minh.
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NOI DUNG LUAN VAN NGOAI PHAN MO PAU VA KET LUAN
GOM 03 CHUONG :

- Chuong 1 : Li luan co ban vé t6 chuc ké toan tién luong va cac khoan trich theo
luong trong doanh nghiép.

- Chuong 2: Thyc trang t6 chirc ké toan tién lwong va cac khoan trich theo luong
cua cong ty Thanh Long

- Chuong 3: Mot s6 giai phap nham hoan thién t6 chirc ké toan tién luong va cac

khoan trich theo luong tai cong ty TNHH Mot thanh vién Cong nghiép tau thuy
Thanh Long.
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CHUONG 1
LY LUAN CO BAN VE TO CHUC KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TRONG DOANH NGHIEP

1.1. Khai quat chung v& tién lwong va cac khoan trich theo lwong

trong doanh nghiép:

1.1.1. Khai niém, y nghia, vai tro ciia tién lwrong va cac khoan trich theo lwong
trong doanh nghiép:

- Khdi niém, ¥ nghia, vai tro cua tién lwong trong doanh nghiép:
* Khai niém:
Qua trinh san xuét 13 qua trinh két hop cac yéu td co ban (lao dong, dbi tuong
lao dong va tu liéu lao dong) dong thoi ciing 14 qua trinh tiéu hao chung nhim
tao ra cua cai vat chat cho x4 hoi, trong d6 lao dong 1a yéu t6 co tinh chat quyét
dinh.
Lao dong 1a hoat dong chan tay va tri 6¢c con nguoi st dung céc tu ligu lao dong
nham tac dong, bién d6i cac ddi twong lao dong thanh cac vat pham co ich phuc
vu nhu ciu sinh hoat ctia minh. Pé dam bam tién hanh lién tuc qua trinh tai san
xuat, trudc hét dam bao tai san xuat stc lao dong, nghia 1 stc lao dong con
nguoi bo ra phai duoc bdi thudng dudi dang thu lao lao dong
Tién lwong chinh 14 phan thu lao lao dong duoc biéu hién bang tién ma doanh
nghiép tra cho ngudi lao dong cian ctr vao thoi gian, khdi lugng va chat lugng
cong viéc cua ho.
Tién luong biéu hién bang tién ctia bo phan san pham xa hoi ma ngudi lao dong
dugc st dung dé bu dap hao phi lao dong ctia minh trong qua trinh san xuat
nhim tai san xuit strc lao dong.
Tir khai niém trén ta thay tién luong trong doanh nghiép:
- Puoc tra bang tién.

- Duogc tra sau khi nguoi lao dong hoan thanh cong viéc.
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- Khéi luong cong viée duoc tinh bang ngay cong (bang cham cong), sé luong
san pham coéng viéc haon thanh (bang thanh toan khéi lugng, cong viéc hoan
thanh), hoan thanh cong viéc dugc khoan (hop dong giao khoan).

- Chét lugng lao dong 13 ning suat lao dong, san pham tbt dep. ..

*Y nghia, vai tro cua tién luonag:

Pé tién hanh dugc qua trinh san xuét ra cta cai vat chat doi hoi c6 da 3 yéu td
ma trong d6 lao dong dugc danh gia nhiéu nhét. Boi 18 d6i tuong lao dong va tu
liéu lao dong tir khi bat ddu dén khi két thic mot qua trinh san xuat khong truc
tiép tao ra gia tri thang du, chi c6 lao dong mdi ¢6 kha nang tao ra gia tri thang
du.
Chinh vi vy ma viéc st dung hop 1y lao dong trong qua trinh san xuat kinh
doanh 14 tiét kiém vé chi phi lao dong, gop phan ha gia thanh san pham tir d6
lam tang loi nhuan cho doanh nghiép. Nhitng nguoi lao dong dugc nhan thu lao
dudi hinh thirc tién luong. Cong cu tién lwong khong chi duoc st dung véi muc
dich tao diéu kién vat chat cho nguoi lao dong ma con muc dich khéc 1a théng
qua viéc tra luong co thé theo ddi, giam sat, kiém tra nguoi lao dong lam viéc
theo ké hoach cua nguoi su dung lao dong, dam bao tién lwong chi ra phai dem
lai hiéu qua rd rét, d6 chinh 14 viéc dam bao sb luong va chat luong lao dong.
Mit khac, tién luong con 1a don by kinh té dé khuyén khich tinh than hang hai
lao dong, kich thich va tao méi quan tAm cta ngudi lao dong dén két qua cong
viéc cta ho. Tién lwong chinh 12 mot nhan té thuc dy nang suit lao dong.
- Khai niém, y nghia, vai tro cua cdc khoan trich theo lwong trong doanh
nghiép:
* Khai niém:
Bao hiém x4 hoi (BHXH): La khoan tién do nguoi lao dong va chu doanh
nghiép cung doéng gop vao quy BHXH dé chi tra cho nguoi lao dong trong
nhitng truong hop nguoi lao dong tam thoi hay vinh vién mat stic lao dong nhu:
khi nguoi lao dong bi dm dau, thai san, tai nan lao dong, huu tri, mét sirc hay tir

tuat...dé giam bét kho khin trong cudc song.
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Bio hiém y té (BHYT): La khoan tién do nguoi lao dong va chu doanh nghiép
cuing dong gop vao quy BHYT dé chi dung trong viéc chiam soc stc khoé cho
nguoi lao dong nhu: kham, chira bénh, vién phi, thube thang...
Kinh phi céng doan (KPCP): La khoan tién do chu doanh nghiép déng gop dé
phuc vu cho t6 chitc cong doan.
Bao hiém that nghiép (BHTN): Luat BHTN c6 hiéu lyc tir ngay 01/01/2009.
Pay 13 loai hinh bao hiém bat budc dbi voi nguoi lao dong 1 cong dan Viét
Nam c6 hop dong lao dong tir 12 dén 36 thang hoic khong xac dinh thoi han.
Nguoi st dung lao dong tham gia BHTN bao gdm co quan nha nudc, co quan,
td chic nude ngoai, t6 churc quéc té hoat dong trén lanh thé Viét Nam, doanh
nghiép, hop tac xa, ho kinh doanh ca thé, to hop tac, ca nhan co6 st dung tir 10
lao dong tré 1én. Bé nhan trg cap that nghiép, ngudi lao dong phai ¢ nhiing
diéu kién sau:

v’ Bi mat viéc lam, cham dut lao dong theo quy dinh cta phap luat lao
dong hay phap Iénh can bd cong chirc ma chua tim dugc viéc lam.

v Trong vong 24 thang trude khi bi that nghiép. ¢ dong BHTN duoc
112 thang tré 1én.

v’ Phai dang ki that nghiép véi to chire BHXH.

v’ Chua tim duoc viéc 1am sau it nhat 15 ngay ké tir ngay dang ki that
nghiép vai to chitc BHXH.

Néu co du diéu kién néu trén thi ngoai viéc duge hudng trg cap that nghiép
do t6 chitc BHXH chi tra, nguoi lao dong con dugc tham gia cac khod hoc
nghé, dugc tu van, gii thibu tim viéc 1am va duoc huong ché 6 BHYT trong
thoi gian hudng tro cip that nghiép.

*Y nghia, vai tro:

BHXH: nhim mo rong va nang cao viéc bao dam vat chat gop phan on dinh doi
s6ng cho nguoi lao dong va gia dinh ho trong trudng hop nguoi lao dong 6m

dau, thai san, hét tudi lao dong, tai nan lao dong, bénh nghé nghiép, mét viéc
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lam, ttr tudt, gap rui ro...BHXH da tao lap mang lu6i an toan xa hoi nham bao

v€ nguoi lao dong.

BHYT: nhiam muc dich cham séc strc khoé cho nguoi lao dong ké ca khi ho da

hét tudi lao dong. BHYT da tao 1ap mang ludi bao vé stic khoé cho toan dan bat

ké dia vi x4 hdi, mirc thu nhap cao hay thép.

KPCD: Phuc vu cho céc hoat dong ctia cong doan nham chim lo va bao vé cho

quyén loi ctia ngudi lao dong.

BHTN: Hang nam trén ca nudc cd hon 1 triéu nguoi bude vao tudi lao dong,

nhung kha ning thu hat lao dong ctia nén kinh té lai ¢ han. Mit khac, mot bo

phan khong nhé lao dong bi mat viéc, BHTN ra doi s& gop phan on dinh doi

Séng va hd trg cho nguoi lao dong dugce hoc nghé va tim viéc lam, sém dua ho

trd lai lam viéc.

=Viéc ting cuong quan 1y lao dong, cai tién va hoan thién viéc phan bd va
st dung co6 hi¢u qua lyc luong lao dong, cai tién va hoan thién ché do tién
lwong, ché do st dung quy BHXH, BHYT, BHTN va KPCD dugc xem la
phuong tién hitu hiéu dé kich thich nguoi lao dong gan bo véi hoat dong san
xuét, kinh doanh, rén luyén tay nghé, nang cao nang suat lao dong.

1.1.2.Nhiém vu ké toan tién lwong va cac khoan trich theo lwong trong

doanh nghiép:

Pé thuc hién chie ning ctuaké toan trong viée diéu hanh quan 1y hoat dong cia

doanh nghiép, ké toan tién luwong, BHXH, BHYT, KPCP can thuc hién nhiing

nhiém vu sau:

- Tb chuc ghi chép, phan anh, tong hop mdt cach trung thuc, kip thoi, dau du
tinh hinh hién c6 va su bién dong vé s6 luong va chat luong lao dong, tinh
hinh str dung thoi gian lao dong va két qua lao dong.

- Tinh toan chinh xac, kip thoi, dang chinh sach, ché do cac khoan tién luong,

tién thuong, cac khoan trg cip phai tra cho ngudi lao dong.
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Thuc hién viéc kiém tra tinh hinh huy dong va str dung lao dong, tinh hinh
chap hanh céc chinh sach, ché do vé lao dong tién lwong, BHXH, BHYT,
KPCD...

Tinh toan va phan bd chinh xéac, ding ddi tuong cac khoan tién luong, cac
khoan trich BHXH, BHYT, KPCD vao chi phi san Xuét, kinh doanh. Hudéng
dan, kiém tra cac bod phan trong don vi thuc hi¢n cac ché do ghi chép ban
dau vé lao dong. Mo s6 ké toan va hach toan lao dong, tién luong, tién
thuong, BHXH, BHYT, KPCP dung ché d9, ding phuong phap ké toan.
Lap béo cao vé lao dong, tién luong, BHXH, BHYT, KPCB thudc nhiém vu
ciia ké toan. Phan tich tinh hinh st dung lao dong, quy tién luong, quy
BHXH, BHYT, KPCD d& xuat cic bién phap nhdm khai thac c6 hiéu qua
tiém nang lao dong, ting nang suat lao dong. Chong va dau tranh véi nhiing
hanh vi vo trach nhiém, vi pham chinh sach ché d6 vé tién luong, BHXH,
BHYT, KPCD, ché do phan phdi theo lao dong.

1.2. Noi dung ciia tién lwong va cac khoan trich theo luong:

1.2.1. Quy tién lwong:

Quy tién luong cta doanh nghiép 1 toan b tién lwong ma doanh nghiép tra cho tat

ca lao dong thudc doanh nghié¢p quan ly.

Quy tién luong bao gdm cac khoan sau:

Tién luong tinh theo thoi gian.

Tién lwong tinh theo san pham.

Tién lwong cong nhat, luong khoan.

Tién luong tra cho ngudi lao dong trong thoi gian nglmg lao dong do
nguyén nhan khach quan.

Tién lwong tra cho nguoi lao dong ché tao ra san pham hong trong pham vi
ché do quy dinh.

Tién lwong tra cho nguoi lao dong khi di nghi phép, di hoc theo ché do quy
dinh.

Tién luong c6 tinh chat thudng xuyén.

Sinh vién: Pham Thi Thu Trang - Lép QT1001K 11



Té chive cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty TNHH
mot thanh vién cong nghiép tau thuy Thanh Long

- Phu cap lam thém gio, thém ca, lam dém.

- Phu cdp day nghé, thAm nién nganh nghé.

- Phu cép hoc nghé, tap su.

- Tro cép thoi viéc.

- Tién an giita ca ciia ngudi lao dong.

- Ngoai ra quy tién luong gdm ca khoan chi tro cdp BHXH cho céng nhan
vién trong thoi gian 6m dau, thai san, tai nan lao dong (BHXH tra thay
lwong).

Theo quy dinh hién nay , quy tién luong cta doanh nghiép dugc hinh thanh trén
khéi lugng san pham hang hoa thuc hién, hiéu qua san xuat, kinh doanh va don
gia tién luong.
* Quy tién luong ctia doanh nghiép gom 2 loai:
- Tién luong chinh: La bd phén tién luong tra cho lao dong trong thdi gian lam
viéc thuc t& gom ca luong cép béc, tién thudng va cac khoan phu cip cé tinh
chat tién luong.
- Tién lwong phy: La tién luong tra cho céng nhan vién trong thoi gian cong
nhan thuc hién nhiém vu khéc ngoai nhi€ém vu chinh ctia ho va thoi gian cong
nhan vién nghi theo ché d6 duoc hudng lwong nhu nghi phép, nghi vi ngimg
san xuét, di hop...
Tién lwong chinh g:fm lién véi qua trinh san xuat va duoc hach toan truc tiép
vao chi phi timg loai san pham, con tién luong phu khong gén lién véi timg loai
san pham nén duoc hach toan gian tiép vao chi phi san xuat san pham.
Quy luwong trong doanh nghiép can duoc quan 1y va kiém tra chit ché, dam bao
viée str dung hop 1y va hiéu qua. Quy tién luong thuc té phai thudng xuyén dbi
chiéu vé&i luong ké hoach trong mdi quan hé véi viéc thuc hién ké hoach san
xudt ciia doanh nghiép trong ki nham phét hién kip thoi cac khoan tién lwong
khong hop 1y, kip thoi dé ra bién phap ning cao ning sut 1lao dong binh quén,
g6p phan ha chi phi gia thanh.
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Viéc phan chia quy tién luong c6 y nghia nhat dinh trong cong tac hach toan
phan b tién lwong theo dlng dbi tuong va trong cong tic phén tich chi phi tién
lwong trong gia thanh san pham.

Hién nay, doanh nghi¢p thuong st dung hinh thirc quy luwong thuc hién theo
doanh thu

Quy tién luong
thuc hién = Pon gié tién luong * Toéng doanh thu thuc hién

theo doanh thu

Tuy vao loai hinh, tinh chét va ddc diém san xuét kinh doanh cta doanh nghiép
ma doanh nghiép ap dung cac phuong phéap xac dinh don gia tién luong phu
hop. C6 4 phuong phép xac dinh don gié tién lwong:

- Pon gia tién luong tinh trén don vi san pham ( hoic san pham quy doi).

- Pon gia tién lwong duoc tinh trén tong doanh thu trir tong chi phi.

- Don gia tién lvong dugc tinh trén loi nhuén.

- Pon gia tién lvong duoc tinh trén doanh thu.

1.2.2 Quy Bao hiém xa hoi, Bio hiém y té, Bao hiém that nghiép, Kinh phi
cdng doan:

* Quy Bao hiém xa hoi (BHXH):

- Lap quy BHXH: hang thang, doanh nghiép tién hanh 1ap quy BHXH duoc
tinh bang 22% ,( trén tong quy lwong gdm luong cip bac thuc té va cac khoan
phu cap thudng xuyén ciia nguoi lao dong trong ki). Trong d6 nguoi lao dong
phai ndp 6 % luong thuc linh, con 16% thi doanh nghiép hay nguoi st dung lao
dong phai ndp tinh vao chi phi san xuat, kinh doanh.

- Phuong thire ndop BHXH: Hang quy doanh nghiép cin cr vao ké hoach mirc
lwong dé dang ki muc ndp voi co quan BHXH tinh, thanh phd. Hang thang

cham nhat 1a ngdy cudi thang dong thoi véi viée tra lwong doanh nghiép trich
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nép quy BHXH. Néu doanh nghiép ndp cham thi phai chiu phat theo mirc 13i
suit ngan hang.

- Sir dung quy BHXH: Quy BHXH duoc sir dung chi cho cac ché do sau: 6m
dau, thai san, tai nan lao dong hodc bénh nghé nghiép, huu tri, tr tuét. ..

* Quf Bao hiém y té (BHYT):

- Lap quy BHYT: Quy BHYT duoc tinh bang 4,5% trén téng quy luong cap

bac thuc té va cac khoan phu cp thudng xuyén cua nguoi lao dong trong ki.
Trong d6 nguoi sir dung lao dong ndp 3% tinh vao chi phi san xuét, kinh doanh,
1,5% con lai khau trir vao luong ctia ngudi lao dong.

- Quan Iy quy BHYT: Quy BHYT dugc ndp 1én co quan chuyén mon dé bao vé
va cham soc suc khoé can bo cong nhan vién.

- Sir dung quy BHYT: Quy BHYT duoc st dung chi cho nguoi lao dong thong
qua mang ludi y té, khi ngudi lao dong 6m dau thi moi chi phi vé kham chira
bénh...déu duge co quan dich vu kham chita bénh ¢ cac co so'y té chr khong
chi tra truc tiép cho bénh nhan.

* Quvy Kinh phi cong doan (KPCB):

- Lap quy KPCP: Quy KPCP duoc tinh bang 2% trén tong quy luong cip bic
thuc té va cac khoan phu cap thuong xuyén cta ngudi lao dong trong ki nhung
tinh vao chi phi san xuét, kinh doanh.

- Quan 1y quy KPCP: Quy KPCP dugc phan cip quan 1y va chi tiéu theo ché
d6 quy dinh: mot phan ndp 1én co quan quan 1y cong doan cép trén, mot phan
dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan co sé tai doanh
nghiép.

- St dung quy KPCD: Quy KPCP duoc str dung dé chi cho cc hoat dong cong
doan co s& nhu hoi hop, cong tac phu nir, cac phong trao khac, thé duc thé thao,
tham hoi cong nhéan vién 6m dau, thai san. ..

* Quf Bao hiém that nghiép (BHTN):

- Theo quy dinh cua luat BHXH thi mirc dong BHTN duogc quy dinh nhu sau:

ngudi lao dong dong BHTN bing 1% tién luong, tién cong thang. Ngudi s
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dung lao dong dong bang 1% quy tién luong, tién cong thang. Hang thang nha
nudc hd tro tir ngan sach bang 1% quy tién lwong, tién cong thang dong BHTN
ctia nhitng nguoi lao dong tham gia BHTN va mdi nim chuyén 1 lan.

- Mtic tro cp thit nghiép hang thang bang 60% muc binh quan tién luong, tién
cong thang dong BHTN cua 6 thang lién ké trude khi that nghiép. Thoi gian
huong tro cip that nghiép 1a 3 thang néu co du 12 thang dudi 36 thang dong
BHTN, 6 thang néu c6 tir di 36 thang dén dudi 72 thang d6ng BHTN, 9 thang
néu c6 du tir 72 thang dén dudi 144 thang déng BHTN, 12 thang néu c6 tir du
tir 144 thang dong BHTN tr¢ [én.

@@ @ Thong tw hwéng din, sira doi, bo sung ché dd ké toan doanh nghiép

s0 244/ 2009/ TT-BTC ap dung tir ngay 01/01/2010 thay doi ty 1¢ trich theo

lwong:
Quy Nguwoi lao dong Chu doanh nghiép Tong
BHXH 6 % 16 % 22 %
BHYT 1,5 % 3% 4,5 %
BHTN 1% 1% 2%
KPCD 2% 2%
Tong 8,5 % 22 % 30,5 %

=Vay: Viéc taing cuong quan 1y lao dong, cai tién,hoan thién viéc phan bo

va st dung c6 hi¢u qua luc luong lao dong, cai tién va hoan thién ché do tién
lwong, ché d6 sir dung quy BHXH, BHYT, BHTN, KPCP dugc xem 1a mot
phuong tién hitu hiéu dé kich thich ngudi lao dong gin bod voi san xuét, kinh

doanh, rén luyén tay nghé, nang cao ning suit lao dong.
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1.3. To chirc hach toin lao dong, tinh lwong va cic khoin trich theo lwong

trong doanh nghiép:

1.3.1. Hach toan lao dong:

1.3.1.1. Phan loai lao dong trong doanh nghiép:

Trong doanh nghiép quy mé du nho hay 16n déu c6 nhiing lao dong thuc hién chirc
nang khac nhau. Can cur trén cac tiéu thirc khac nhau nguoi ta phan loai lao dong
theo cac céach thuc khac nhau:

- Phan logi lao dong theo thoi gian lao dong: gitip doanh nghiép nam duoc
tong so lao dong ctia minh tir d6 c6 thé 1én ké hoach sir dung, bdi dudng hay
tuyén dung khi can thiét. Mat khac né giup viéc xac dinh cac khoan nghia vy
d6i voi nguoi lao dong, ddi véi nha nude duoce chinh xac.

Phan loai lao dong theo thoi gian lao dong chia thanh:

+ Lao dong thuong xuyén, bao gém ca lao dong nhan han va dai han.

+ Lao dong thoi vu co tinh chat tam thoi.

- Phan logi lao dong theo quan hé véi qud trinh sdn xudt:

+ Lao dong truc tiép: La bd phan cong nhan tryuc tiép tham gia vao qua trinh
san xuat san phém hoac lao vu, dich vu.

+ Lao dong gian tiép san xuat: La bd phan lao dong tham gia mot cach gian
tiép vao qué trinh san xuét kinh doanh ctia doanh nghiép. D¢ 14 nhéan vién k¥
thuat, nhan vién quan 1y kinh té. ..

- Phdn logi lao déng theo chirc ning cia lao dong trong qud trinh sdn xudt
kinh doanh:

+ Lao dong thuc hién chtrc ning san xudt, ché bién.

+ Lao dong thuc hién chirc nang ban hang.

+ Lao dong thuc hién churc nang quan 1y.

=Y nghia: Giap cho viéc tap hop chi phi lao dong dugc kip thoi, chinh xac, phan

dinh duoc chi phi san xuat va chi phi thoi ki khi cong viéc dugc hoan thanh.
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1.3.1.2. Hach toan thoi gian lao dong va quan lv lao dong:

Mudn quéan 1y, nang cao hiéu qua st dung lao dong, doanh nghiép can phai ghi
chép, phan anh kip thoi, chinh xac s6 ngay cong, gio cong lam viée truc tiép hodc
ngung, nghi ctua tung lao dong, tuing phong ban trong doanh nghi¢p. Viéc hach
toan nay c6 ¥ nghia rat 16n trong cong tac quan 1y lao dong, trong viéc kiém tra,
chap hanh ki luat lao dong. Pong thoi nd lam cin cu dé tinh lwong, thudng cho
nguoi lao dong.
Chung tir hach toan thoi gian lao dong 1a “Bang cham cong”, bang nay dugc lap
cho timg bd phan san xuat, timg phong ban. Trong d6 ghi & ngay lam viéc, nghi
viéc cua ngudi lao dong va duoc 1ap theo diing mau quy dinh. Cudi thang nguoi
chdm cong va nguoi phu trach bo phan ky vao Bang chidm cong va chuyén bang
nay cung cac ching tur lién quan nhu:

- Gidy ching nhéan nghi viéc huong BHXH.

- Gidy xin nghi viéc khong hudong luong.

- Phiéu bao lam thém gio.

vé bod phan ké toan kiém tra, d6i chiéu dé tinh lvong va BHXH. Ké toan tién
lwong can ctr vao ky hiéu cham cong cia ting nguoi tinh ra s6 ngdy cong theo
tung loai tuong Uing.

Bang cham cong 1a cin cir dé 1ap Bang thanh toan luong, Bang thanh todan BHXH,
tong hop va phan bd tién luong, cac khoan trich theo luong & doanh nghiép.

1.3.2. Phwong phap tinh, thanh toan lwong va BHXH & doanh nghiép.

1.3.2.1. Phuong phap tinh va thanh toan luong:

Theo diéu 7 nghi dinh 114/2002/ND-CP ngay 31/12/2002 nha nudc quy dinh cu

thé phuong phép tinh lvong trong cic doanh nghiép nha nuéc hay cac loai hinh
doanh nghiép khac ciing ap dung theo 3 hinh thirc tién luong gdm:

- Hinh thirc tién luong theo thoi gian.

- Hinh thic tién lwong theo san pham.

- Hinh thie tién lwong khoan.

Sinh vién: Pham Thi Thu Trang - Lép QT1001K 17



Té chive cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty TNHH
mot thanh vién cong nghiép tau thuy Thanh Long

L Hinh thirc tién lwong theo theéi gian:

Thuong ap dung cho lao dong lam cong tac van phong nhu hanh chinh quan tri,
t6 chirc lao dong, théng ké, tai vu-ké toan...Tién lwong tinh theo thoi gian 1a
tién lwong tinh tra cho ngudi lao dong theo thoi gian 1am viée thuc té, cap bac
cong vi¢e, thang luong cia nguoi lao dong.

Tién luwong tinh theo thoi gian c6 thé thuc hién tinh theo thang, tudn, ngay, gio
lam viéc cta nguoi lao dong, tuy thudc theo yéu cau va trinh d6 quan 1y thoi
gian lao dong ctia doanh nghiép.

v' Tién lwong thang: La tién luong tra c¢d dinh trén co so hop dong lao dong.
Mirc lwong thang = Mirc luong co ban * (Hé sé lwong + Téng hé sb cac khoan

phu cép)
( Mtrc luong co ban do nha nudc quy dinh hién nay la: 650.000 trudc ngay

1/5/2010 va 730.000 sau ngay 1/5/2010)

v'Tién lwong tuan: La tién lwong tra cho mdt tuan lam viéc.

Mirc Iwong thang * 12

Mirc luong tuan =
52 tuan

v' Tién lwong ngay: La tién luong tra cho mot ngay lam viéc.

Mtrc Iuvong thang

Mirc luong ngay = —
S6 ngay lam viéc quy dinh trong thang

v" Tién lwong gio: La tién luong tra cho mdt gid 1am viéc.
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Mirc lwong ngay

Mure luong gio =
S6 gio lam vi¢e theo ché do trong ngay

( S6 gid 1am viée theo quy dinh cta luat lao dong khong qua 8 gid/ ngdy)

= Uu diém:

- Phu hgp véi cong viéc khong ¢6 dinh mirc lao dong hodc khong nén dinh
mirc.

- Patinh dén thoi gian lam viéc thuc té, tinh toan don gian, dé hiéu, ap dung
tra cho can b cong nhan vién lam viéc & bd phan gian tiép.

= Nhuoc diém:

- Tién luong tinh tra cho ngudi lao ddng chua dam bao day di nguyén tic
phan phdi theo lao dong vi chua tinh dén mot cach day du chat luong lao
dong.

- Chua phét huy dugc day du chirc ning don bay kinh té cua tién lwong trong
viéc kich thich su phat trién cua san xuat, chua phat huy hét kha ning san
co, sang tao cua nguoi lao dong.

L Hinh thirc tién luwong theo sin phim:

Tién luong theo san pham 14 hinh thire tra Ivong cho nguoi lao dong can cir vao

) luong, chét luong san phém ho lam ra. Viéc tra lwong theo san phém c6 thé

tién hanh theo nhiéu hinh thtrc khéc nhau.

* Tién lwong theo san pham truec tiép:

Tién lwong S6 luong (khdi luong) Pon gia tién luong mot
linh =  san pham, cong viéc X don vi san pham
trong thang hoan thanh cong viéc hoan thanh

Tién luong theo san pham truc tiép tinh theo timg nguoi lao dong hay tap thé

nguoi lao dong thudc bd phan truc tiép san xuat.
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Theo cach nay, tién luong duoc linh can cir vao sd lugng san pham hoic khoi
lwong cong viéc hoan thanh va don gid tién luong, khong han ché sb luong san
phém, cong vi¢c 1a hut hay vuot dinh mirc quy dinh.

* Tién lwong theo san pham cé thuong:

La tién luong tinh theo san pham truc tiép hoic gian tiép két hop voi ché do
khen thuong do doanh nghiép quy dinh nhu thuéng nang cao chat luong san
pham, thuéng tang nang suit lao dong. ..

Theo cach nay, ngoai tién luong theo san pham truc tiép khong han ché nguoi
lao dong con dugc huong mot khoan tién thudng theo quy dinh cta doanh
nghiép.

* Tién lwong theo san phdm luy tién: La tién luong tinh theo san pham truc tiép
két hop véi tién thuong luy tién theo muc dd hoan thanh vuot mirc san xuat san
pham. Suét tién thuong luy tién theo mirc do hoan thanh vuot mic ké hoach san
xudt san pham do doanh nghiép quy dinh.

Tién luong theo san pham luy tién duoc tinh cho ting ngudi lao dong hay tap
thé ngudi lao dong & nhitng bd phan san xuét can thiét phai diy manh toc do
san xuat hay cong viéc ¢ tinh dot xuat.

* Tién lirong theo san phdam cudi ciing:

Tién luong tinh theo san pham néu tinh cho tap thé ngudi lao dong thi doanh
nghiép can van dung cac phuong &n chia luong thich hop:

- Chia luong theo cap bac tién lwong va thdi gian lao dong thuc té cua ting

nguoi lao dong trong tap thé.

Heé sb Téng tién luong thyc linh cua tap thé
chia =
lwong Téng tién lwong theo cdp bac va thoi gian lam

viéc cua cac cong nhan trong tap thé
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Tién lwong Tién lwong theo cap béc Hé s
cua = va thoi gian lam vi¢e x  chia luong
tung nguoi cua tung nguoi

- Chia luong theo cdp bac cong viéc va thoi gian 1am viéc thuc té cua ting

ngudi lao dong két hop vai viée binh cong chim diém cua timg ngudi lao dong

trong tap thé do.
Tién luong theo =  Tién luong lam viéc X Hé s6 luong
cap bic cong viéc thue té (ngay gio)
Téng tién lwong chia theo
Tién luong chia theo nang sut cua tap thé S6 diém dugc
nang suat lao dong = X binh quan
cua tung nguoi Tong s6 diém duoc cua tung nguoi

binh quan cua tap thé

- Chia luong theo binh cong cham diém hang ngiy cho timg nguoi lao dong
trong tap thé d6 tuy thudc vao tinh chat cong viéc duoc phan cong cua ting

nguoi.

= Uu diém:

v Hinh thirc tién luong theo san phdm dam bao nguyén tic phan phdi
theo lao dong lam cho ngudi lao dong quan tdm dén chat luong va sb luong lao
dong cuia minh.

v’ Phat huy day du vai trd don bay kinh té, kich thich san xuat phat trién,

thic day tang ning suat lao dong, ting san pham cho xa hoi.
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= Nhuoc diém:
v Nguoi lao dong phai tang cuong d6 lao dong, khong dam bao sirc
khoé cho lao dong san xuat.

v’ Tbc d6 tang tién lwong 16n hon tde do ting ning suat lao dong.

L Hinh thire tién lwong khoan:

Tién lvong khoén dugc ap dung ddi voi nhitng khdi luong cong viée hodc timg

cong viéc can phai dugc hoan thanh trong thoi gian nhat dinh.

- Trong cac doanh nghiép thudc nganh san xudt néng nghiép, tién luong
khoan c6 thé duogc thuc hién theo cach khoan timg phan cong viéc hoic
khoan thu nhap (khoan gon) cho ngudi lao dong.

- Trong cac doanh nghiép thudc nganh xdy dung c6 thé thuc hién theo cach
khoan gon quy lwong theo hang muc cong trinh cho ddi, t6 san xuat.

Tién luong khodn = Pon gia khoan x Khdi luong cong viée

= Uu diém:

v’ Hinh thirc tién lwong khoan c6 uu diém lam cho nguoi lao dong quan
tam dén so luong va chat lugng lao dong ciia minh, ngudi lao dong cé tinh than
trach nhiém cao v&i san pham minh lam ra.

v La don bay kinh té, déng vién va khuyén khich nguoi lao dong ting
nang suat, hiéu qua, chat lugng san pham.
= Nhuoc diém:

C6 nhimg phan cong viéc khuat, khé phat hién khi nghiém thu khoi lugng
cong trinh hoan thanh ddi véi cac cong trinh xay dung co ban.

Viéc tinh luong trong doanh nghiép duogc tién hanh trén co so cac ching tir
hach toan lao dong: Bang cham cong, Bang thanh toan san pham hodc cong
viéc hoan thanh...va cac chinh sach, ché d6 vé lao dong, tién lwong ma nha
nude ban hanh. Cudi thang can ctr vao cac chimg tir hach toan lao dong, ké toan
tién luong lap bang thanh toan tién lwong cho ting t6, d6i, phong, ban. Cin cir

vao két qua tinh luong cho ting ngudi trén Bang thanh toan lwong can ghi 1d
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ting khoan tién luwong (lwong san pham, luong thoi gian), cac khoan phu cép,
tro cép, cac khoan khau trir va sd tién nguoi lao dong con dugce linh. Sau khi ké
toan kiém tra, xac nhan va ky, giam déc duyét va chuyén cho ké toan viét phiéu
chi va thanh toan luong cho cac bo phan.
Thong thuong viéc thanh toan luong va cac khoan khac cho ngudi lao dong tai
cac doanh nghiép dugc chia lam 2 ky:

v Ky 1: tam tng lwong, can ct vao tinh hinh Iwong dugc tra trong mot
thoi gian dé nguoi ta 4n dinh luong tam tung ¢ ky 1.

v Ky 2: nhap sb con lai sau khi d3 trir cac khoan khau trir vao thu nhap.

MGdi lan linh lwong nguoi lao dong phai ky vao cot “ ky nhan”.

1.3.2.2. Thanh todn tro cip BHXH
Cac ché do tro cép BHXH:

+ Ché @6 BHXH tro cdp khi 6m dau: khi 6m dau ngudi lao dong duoc xét huong
tro cap x4 hoi thay vi tién luong. Mic trg cap phu thudc vao tinh trang stc khoe,
tién lwong hién hudng va nganh nghé cong tac, thoi gian hudng tro cdp 1a khoang
thoi gian tam nghi viéc dé chira bénh.

+ Ché do BHXH tro cdp thai san: danh cho lao dong nit trong cong ty duoc huong
trg cp thai san khi nghi viéc dé sinh dé.

+ Ché dj tro ccfp tai nan lao dong va bénh nghé nghiép. trong truong hop ngudi
lao dong khong may bj tai nan lao dong hodc bénh nghé nghiép. Muc tro cip tuy
thudc vao tinh trang stc khoé, mirc thuong tat theo giam dinh y khoa, nganh nghé
cong tac va muc lvong duoc huodng.

+ Ché d¢ BHXH tro cdp hieu tri: Nguoi lao dong khi hét tudi lao dong dugce nhan
BHXH dudi hinh thire luong huu, muc tro cip phu thudc vao tién luong binh quan
mot s6 ndm trude khi nghi huu, theo nganh nghé cong tac véi nam 1a 60 tudi, voi
nit 14 55 tudi.

+ Ché @6 BHXH tro cdp tir tudt: trong trudng hop ngudi lao dong khong may bi

chét thi nguoi than trong gia dinh ho (bd, me, con cai chua dén tudi trudng thanh)

Sinh vién: Pham Thi Thu Trang - Lép QT1001K 23



Té chive cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty TNHH
mot thanh vién cong nghiép tau thuy Thanh Long

dugc hudng ché d6 tro cap tir tuat. M trg cap tuy thudce vao tién luong ctia ngudi
lao dong khi con séng, hoan canh gia dinh ngudi lao dong nhung khong vuot qua
murc lwong ctia ngudi lao dong khi con sdng.

Dé tinh trg cdp BHXH tra thay luong theo ché do quy dinh phai cin ctr vao
chtng tir: phiéu nghi huéng BHXH do co quan y té 1ap dé x4c nhan sb ngay duoc
nghi do dm dau, thai san, tai nan lao dong...ctia nguodi lao dong. Sau khi dugc co
quan y t& cho nghi phép, ngudi duoc nghi bao cho co quan va ndp gidy nghi cho
ngudi chdm cong. Cudi thang kém theo bang chdm cong chuyén vé phong ké toan
dé tinh BHXH vao mit sau cua phiéu.

Tuy thudc vao sé nguoi phai thanh toan tro cap BHXH tra thay lwong trong
thang ctia don vi, ké toan phai 1ap bang thanh toan BHXH cho timg phong ban, bd
phan hodc toan don vi.

Cudi thang, sau khi ké toan BHXH tinh ra tong s ngay nghi va sd tién duoc
cap cho timg ngudi va cho toan don vi, chuyén cho truéng ban BHXH cta don vi
xé4c nhan va chuyén cho ké toan trudng ky duyét chi.

1.4. T6 chirc cong tic ké todn tién lwong va cac khoan trich theo lwong trong

doanh nghiép.

1.4.1. T6 chirc chirng tir, tai khoan ké toan tién lwong va cac khoan trich theo
lwong tai doanh nghiép.

- Pé hach toan tién luong va cac khoan trich theo luong , ké toan sir dung cac
tai khoan:
+ Tai khoan 334 “Phai trd nguoi lao dong” : phan anh cac khoan phai tra va tinh
hinh thanh toan céc khoan phai trd cong nhan vién cua doanh nghiép vé tién
lwong, tién thuong, BHXH. BHYT, KPCP va cac khoan phai tra khac thudc vé
thu nhap ctia cong nhéan vién va ddi voi doanh nghiép xay lap phan anh tién
cbng nhan thué ngoai.
+ Tai khoan 338 “Phai tra, phai nop khac”: Phan anh tinh hinh thanh toan vé

cac khoan phai tra, phai ndp ngoai ngi dung dugc phan anh ¢ tai khoan 334.
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+ Ngoai ra ké toan con str dung mot s6 tai khoan khac cé lién quan trong qua

trinh hach toan nhu: TK 111, TK 112, TK 138, TK 141...

- Chimg tir ké toan tién luong va cac khoan trich theo lwongap dung cho cac
doanh nghiép phai thuc hién theo ding ndi dung, phuong phap lap, ky
chtng tir theo quy dinh cta luat ké toan va nghi dinh s6 129/2004/ND-CP
nagy 31/5/2004 cua Chinh phu va cac van ban phap luat khac cé lién quan
dén chimg tir ké toan lao dong va tién luong.

- Bao gdm cac chung tir ké toan sau”:

+ Bang cham cong (Mau s6 01a— LDTL).

+ Bang chim cong lam thém gio (Mau s6 01b — LDTL).

+ Bang thanh toan tién lvong (Mau s6 02 — LDTL).

+ Bang thanh toan tién thuong (Mau s6 03 — LDTL).

+ Gidy di duong (Mau s6 04 — LDTL).

+ Phiéu x4c nhén san phrfun hodc cong viéc hoan thanh (Mau $6 05 - LDTL).

+ Bang thanh toan tién lam thém gio (Mau s6 06 — LDTL).

+ Bang thanh toan tién thué ngoai gid (Mau s6 07 — LDTL).

+ Hop dong giao khoan (Mau s6 08 — LDTL).

+ Bién ban thanh 1y (nghiém thu) hop dong giao khoan (Mau s6 09 — LDTL).

+ Bang ké trich nop cac khoan theo luong (Mau s6 10 — LDTL).

+ Bang phén bo tién luong va Bao hiém xa hoi (Mau s6 11 — LDTL).

1.4.2. K& toan tong hop, phin bo tién lwong va cac khoan trich theo lwong

trong doanh nghiép.

Pé tién hanh 1ap bang phan bo tién luong va cac khoan trich theo lwong ké toan
cin ctr trén co s& cac chimg tir vé lao dong, tién lwong va cac khoan trich theo
lwong trong thang. Ké toan tién hanh tong hop tién luong phai tra cho timg ddi
tuong st dung lao dong dé ghi vao cot ghi c6 tai khoan 334 ¢ cac dong cho phu
hop va ty 1& trich BHXH, BHYT, KPCD theo timg dbi twong. Stir dung dé tinh ra
s6 tién phai trich BHXH, BHYT, KPCD dé ghi vao cot ghi c6 tai khoan 338 (3382,
3383, 3384, 3389).
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S liéu cua Bang phan bb tién luong va cac khoan trich theo lwong dé ghi vao cac
Bang ké, Nhat 1y chimg tir va cac sb ké toan c6 lién quan tuy thudc vao hinh thirc
ké toan ap dung & don vi dong thoi dugc str dung dé ké toan tap hop chi phi san

xuét va tinh gia thanh thuc té clia san phém, dich vu hoan thanh.
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SO PO KE TOAN TONG HOQP TIEN LUONG, TIEN CONG, TIEN THUONG

TK 141,138,333...

TK 334

Cac khoan khau trw vao

TK 3383, 3384, 3389

Thu nhap ciaa CNV

Cac khoan trich BHYT, BHXH

[
>

Nguwoi lao dong

TK111,112, 512

BHTN trir vao thu nhip cuaa

»

TK 622

Cho CNVC

Thanh toan lwong, thuwéng

BHXH va cac khoan khac

Tién
lwong,
tién
thwong
BHXH
va cac
khoan
khac phai
tra cong
nhan vién
chire

CN truc tiép
San xuat

TK 6271

NV phén xwéng

»

NV ban hang
QLDN g

TK 3531

Tién thuéng

TK 338( 3383), 138

BHXH
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SO PO KE TOAN CAC KHOAN TRICH THEO LUONG

TK 334 TK 338

TK 622,627,641,642

S6 BHXH phai tra tryc tiép Trich KPCD,BHXH,BHYT,BHTN theo ty

Cho cong nhan vién chuc g 1€ quy dinh vao chi phi kinh doanh(22'%)
TK111,112... TK 334
Nop KPCD, BHXH, BHYT Trich BHXH,BHYT,BHTN theo ty 1¢ quy
Cho co quan quan ly ~ | dinh trir vao thu nhap cla CNVC(8,5°'A))

Chi tiéu KPCD tai co s¢

v

TK111,112...

Sé BHXH, KPCD chi vuot cip R
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1.5. T chirc ghi s6 ké toan cac nghiép vu tién lwong va cic khoan trich theo

lwong trong doanh nghiép.

Tuy theo quy mo, loai hinh va diéu kién hoat dong ma céc doanh nghié¢p lya chon
hinh thre s6 ké toan phu hop. Cac doanh nghiép c6 thé Iya chon 1 trong 4 hinh
thire sau dé ap dung trong cong tac ké toan:

- Hinh thitc ké toan Nhat ki - So cai.

- Hinh thirc ké toan Chimg tir ghi so.

- Hinh thirc ké toan Nhat ki - chung ti.

- Hinh thirc ké toan Nhat ki chung.

= Hinh thtrc Ké toan Chimg tir - Ghi s6:

Pic trung co ban cua hinh thirc ké toan nay 1a tit ca cac nghiép vu hinh té tai
chinh phéat sinh hang ngay déu duogc ghi vao cac chimg tir gbe, tir cac ching tir
gbc vao chimg tir ghi sd, bang phin bd va sb chi tiét... sau do tap hop tir cac
chtmg tir ghi s6 vao sb cai.

Hinh thtrc ké toan chimng tir - ghi s6 hach toan luong va cac khoan trich theo
lwong bao gom cac loai ching tir va s6 sau:

- Chung tir ghi so.

- Bang phan b tién luong, BHXH, BHYT

- Sb chi tiét thanh toan vé&i can bd CNV.

- S0 chi tiét TK 622, 627, 641, 642...

- SO cai TK 334, 338 (3382, 3383, 3384, 3389).

Hinh thtc ké toan Chimg tir - Ghi s6 ¢4 uu diém 1a rat dé ap dung, van dung
phu hop cho moi loai hinh doanh nghiép va dé dang trong tng dung tin hoc vao

ké toan.
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TRINH TU GHI SO KE TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG THEO HINH THUC KE TOAN CHUNG TU GHI SO

CAC CHUNG TU GOC
A
\ 4 A 4
v Bang phan bo S chi tiét
Ching tir ghi s6 <E tien luong, thanh toan vai
BHXH,BHYT can bo CNV
A 4

S6 cai TK 334, 338

| |

, A L. A sy - 86 chi tiét TK
Bang can doi so phat sinh 622.627.641,642. .

BAO CAO TAI CHINH

Ghi chu:

Ghi cubi ngay

Ghi cubi thang

Ghi dbi chiéu, kiém tra:

v

>

Sinh vién: Pham Thi Thu Trang - Lép QT1001K 30



Té chive cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty TNHH
mot thanh vién cong nghiép tau thuy Thanh Long

1.6 T6 chirc cong tic ké toan tién lwong trong diéu kién sir dung may vi tinh.

Hién nay, hau hét cac doanh nghiép déu sir dung phan mém ké toan. Phan mém ké
toan trén thi trudng hét sic phong phu va da dang. Tuy theo dic diém san xuat
kinh doanh ctia moii cong ty ma phan mém ké toan duoc thiét ké, lap dit cho phu
hop.

Phian mém ké toan dugc thiét ké theo nguyén tic cia mot trong 4 hinh thirc s6 ké
toan hoic két hop cac hinh thic ké toan sau:

- Hinh thirc ké toan Nhat ki chung.

- Hinh thirc ké todn Nhat ki - S6 céi.

- Hinh thirc ké toan Nhat ki - chung tu.

- Hinh thirc ké toan Chumng tir ghi so.

Phan mém ké toén duoc thiét ké theo hinh thitc ké toan ndo s& ¢ cac loai s6 cla
hinh thtc ké toan d6 nhung khong hoan toan giéng mau so ké toan ghi bang tay.
Phian mém ké toan c6 thé khong hién thi quy trinh ghi s6 ké toan tién luong trén
may Vi tinh nhung phai in duoc day du so ké todn va cac bao cdo tai chinh theo quy
dinh.

Hinh thirc ké toan trén may vi tinh ap dung tai cac doanh nghiép phai dam bao céac
yéu cau sau:

- CO du cac s6 ké toan tién luong tong hop va cac sb ké toan chi tiét can thiét
dé dap tng yéu cau ké toan theo quy dinh. Cac sb ké toan tién luong tong
hop phai co ddy du cac yéu td can thiét theo quy dinh cta ché do ké toan tién
lwong.

- Thuc hién dlng céc quy dinh vé m& sd, ghi so, khoa s6 va sira chita so ké
toan tién luong theo quy dinh cua luat ké toan, cic vin ban huéng dan thi
hanh luat ké toan va quy dinh tai ché d6 ké toan nay.

- Doanh nghiép phai cin cir vao cac tiéu chudn, diéu kién cta phin mém ké
toan do Bo tai chinh quy dinh va théng tu sé 103/2005/TT-BTC ngay
24/11/2005 dé Iya chon phan mém ké toan phu hop véi nhu cau quan 1y va

diéu kién cua doanh nghiép.
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Trinh ty ghi s6 ké toan tién luong theo hinh thiic ké toan trén may vi tinh:

- Hang thang, ké toan cin ¢ vao chung tir ké toan tién luong da duoc kiém
tra, dung lam can ctr ghi s6 ké toan tién luong va xac dinh tai khoan ghi No,
ghi C6 dé nhap dix liéu vao may vi tinh theo cac bang, biéu dugc thiét ké sin
trén phan mém ké toan.

Theo quy trinh cua phr:fln mém ké toan, cac thong tin dugc ty dong nhap vao
s0 ké toan tong hop (S6 cai hodc Nhat ki S6 céi...) va cac sd, the ké toan chi tiét vé
tién luong va cac khoan trich theo luong.

- Cudi thang, quy ké toan thuc hién thao tac cong sd va lap bao cdo tai chinh.
Viéc d6i chiéu giita s6 liéu tong hop va chi tiét ty dong va dam bao chinh
xac trung thyc cac thong tin da nhap trong ki.

- Cudi quy, nam s6 ké toan tién luong va cac khoan trich theo luong tong hop
va chi tiét duoc in ra gidy, dong thanh quyén va thuc hién cac tha tuc phap
ly theo quy dinh vé sb ké toan tién lwong va cac khoan trich theo lwong ghi

bang tay.
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CHUONG 2
THU'C TRANG TO CHUC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY TRACH NHIEM HUU HAN MOT
THANH VIEN CONG NGHIEP TAU THUY THANH LONG.
2.1. Giéi thiéu khai quat chung vé cong ty TNHH Mot thanh vién Cong

nghiép tau thuy Thanh Long.
2.1.1. Gi6i thi¢u chung.

- Tén cong ty: Cong ty Trach nhi¢m hiru han mot thanh vién Cong nghi¢p tau thuy
Thanh Long (truc thudc tap doan Cong nghiép Tau thuy Viét Nam - VINASHIN).

- Pia chi: 215A - duong 208 - x4 An Pong - huyén An Duong - thanh phd Hai
Phong.

- bi¢n thoai: 0313.953482

- Linh vuc hoat dong chinh: Bdng tau.

2.1.2. Lich sir hinh thanh va phat trién ciia cong ty.

Cong ty TNHH mdt thanh vién CNTT Thanh Long thudc tap doan Cong nghiép
Tau thuy Viét Nam ban dau thanh 1ap c6 tén 1a Xi nghiép sira chira tau (Xi nghiép
stra chita thuy), duoc thanh 14p theo Quyét dinh sé 1037/ TCCB ngay 25/03/1963
cia UBHC Hai Phong va dong trén dia ban xa An Pong - huyén An Hai — Thanh
phd Hai Phong. Pén nam 1992 Xi nghiép sira chira thuy duoc doi tén thanh Xi
nghiép co khi thuy theo Quyét dinh s6 1277/TCCQ ngay 12/11/1992 cia UBND
Thanh phé Hai Phong. Nhiém vu co ban ctia Xi nghiép vén 1a stra chita, dong méi
cac phuong tién van tai thuy phuc vu trong nganh Giao thong Van tai cua Thanh
phd.

Sy phaét trién ctia doanh nghiép dugc danh dau bang viéc Chinh phu quyét
dinh thanh lap lai Doanh nghi¢p Nha nudc theo Nghi dinh 388/HPBT va Quyét
dinh s6 1049/QD-UB ngay 20/07/2000 cia UBND Thanh phd Hai Phong vé viéc
d6i tén Xi nghiép Co khi thuy thanh Céng ty Thanh Long, dong thoi bd sung
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nganh nghé cho Cong ty Thanh Long 1a déng méi, stra chita tau cac loai trong tai

t61 6500 tan, van tai thuy, xay dung cac cong trinh duong thuy...

Nim 2006 thyc hién Quyét dinh 325/ QD-UBND ngay 17/02/2006 cua
UBND Thanh phé Hai Phong va Quyét dinh s6 233/CNT-QD-PMDN ngaiy
22/02/2006 ctia Tong Cong ty CNTT Viét Nam, Cong ty CNTT Thanh Long chinh
thirc chuyén thanh mot thanh vién cia Cong ty Cong nghiép Tau thuy Viét Nam
(nay 1a Tap doan Cong nghi¢p Tau thuy Viét Nam — VINASHIN). Dugc su quan
tam dau tu cua Tap doan trong thoi gian ngan vira qua Cong ty c¢6 nhitng budc phat
trién dang ké. Nam 2007 Cong ty tién hanh phuong an chuyén d6i Cong ty Thanh
Long (DNNN) thanh cong ty trach nhi€ém hitu han mgt thanh vién hoat dong theo
mo hinh coéng ty me- cong ty con, véi tén goi day du: Cong ty TNHH maot thanh
vién CNTT Thanh Long. Cong ty co tit ca 12 cong ty thanh vién.

2.1.3. Chirc nang va nhiém vu ciia cong ty.
< Kinh doanh tong thau, déng méi va sta chita tau thuy, thiét bi va
phuong tién ndi. Thi cdng cdng trinh thuy, nha may dong tau.
% San xuat, lap réap trang thiét bi noi that tau thuy bang san pham nhém,
nhua, go.
% Lap rap, phuc hdi, stra chira vat tu, thiét bi GTVT.

o,

*

Kinh doanh nao vét luong rach va san lap, tao bai, mat bang xay dung.

.0

D)

L X4

Kinh doanh hang néng nghiép, céng nghiép, vat tu, thiét bi tiéu ding

phucC vu san xuét.

2.1.4. Tinh hinh san xuit kinh doanh trong 03 nim gin diy cia cong ty
TNHH Mgt thanh vién Cong nghiép tau thuy Thanh Long.
Trong 43 nim xay dyng va phat trién cong ty dd duoc UBND Thanh phd Hai

phong, céc to chirc doan thé ting nhiéu co thi dua, bang khen va gidy khen.
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Tinh hinh san xuét kinh doanh trong 03 nim tré lai diy ciia cong ty trach
nhiém hiru han mét thanh vién Cong nghiép tau thuy Thanh Long dwoc thé

hién thong qua bang sau:

Nam So sanh

Chi tiéu DVT 2008/2007 2009/2008

2007 | 2008 | 2009
+/- % +/- %

1.Gia tri
. Tr.d 84732,77 | 57059,18 | 95032,31 | -27673,59 -32,66 | +37973,13 | +66,55
san lwgng

2.Tong gia tri
doanh thu

Tr.d 47625,01 39062,74 | 75019,69 -8562,27 -17,98 +35956,95 +92,05

3.Lao dfng va

tién lwong

-S6 cdn bg,
cong Nguoi 572 566 600 -6 -1,05 +34 +6

Nhan vién

-Thu nhap binh
quan 10004 | 212028 1860,71 24754 -259,57 -12,24 +614,69 +33,04

nQuoi/thang

4.Gia tri thuc
hién nop ngan | Tr.d 1478,02 1956,38 | 741338 +478,36 +32,36 +5457,23 | +278,95

sach

Cach tinh:
- Chénh 1éch (+/- ) = Chi tiéu nam sau — Chi tiéu nam trudc = A
- Tylé (%) = (A :Chiti€u nam trude) x 100
- Chénh l&ch +/- c6t gia tri san lugng nam 2008/2007:
=57059,18 - 84732,77 = -27673,59
- Ty 1é % cot gia tri san lugng nam 2008/2007:
=(-27673,59 : 84732,77) x 100 = -32,66 %
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=Phén tich:
Nam 2008 so véi nam 2007 thu nhdp binh quan giam di 12,24 % la do gia tri
san luong trong tong gid tri doanh thu giam di dang ké 1a 32,66 % va 17,98 %.
Su bién dong d6 1a do su bién dong vé gia trén thi truong tang cao kéo theo su
l1én gia cua vat liéu nhu sit, thép...
So véi nam 2008 thi nam 2009 thu nhap binh quan tang kha cao: 33,04 %. bay
1a sy thay ddi c6 loi, diéu d6 ching to cong ty di co bién phap, chién luoc kinh
doanh mai va thuc hién cong tac t6 chuc lao dong, st dung lao dong cé hi¢u
qua cao 1am cho doi sdng ctia nhan vién trong cong ty duoc cai thién, nang cao.
Thu nhap dugc cai thién kéo theo sy thay doi vé gia tri san luong va doanh thu
cua nam 2009 so v&i nam 2008 tang 1an luot 1a: 66,55 % va 92,05 %. Do d6 can
duy tri va phat huy hon nita hiéu qua trong san xuét kinh doanh dé tién téi muc
tiéu loi nhuén toi da..
2.1.5 Két cAu san xuit ciia cong ty.
Trong mdi co ciu nganh nghé déu co bd phan san xuét chinh, bd phan san XUt
phu, bd phan phu tro, trong mdi co cau nganh nghé, cac bo phan co méi lién hé va
cung huong chung khéi lugng san pham cudi cing. Quyén loi ciia mdi bd phan
dugc danh gia riéng theo ty trong két ciu san pham chung. Niang suat cia mdi bd
phan duoc gin lién v6i két qua san pham chung.
Trén co s& co ciu nganh nghé ciia cac bo phan trong cong ty san xuét kinh doanh
theo mé hinh td chirc san xuét doc 1ap. Cac bd phan trong cong ty quan h¢ véi

nhau theo quan hé ngang.
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2.1.6. Co céu to chirc bd may quan Iy ciia cong ty.

So dd co cau t6 chice cia Cong ty Thanh Long

GIAM bOC
CONG TY
A\ 4
PHO GIAM POC
Gb PIEU HANH
CONG TRINH
PHONG | | PHONG | | PHONG PHONG | | PHONG VAN
Ké Tai T6 chirc Diéu do Vat tu PHONG
hoach thi chinh ké tién san xuat Gb
trrong toan luwong
\ 4 \ 4 A\ 4
PHAN XUGNG PHAN XUGNG P%A;I‘II %(IEI:OSG
TA MAY, DIE A
VO TAU » DIEN TRIEN
\ 4
T Céc Céc Céc Céc Céc Céc Cé4c
phong t6 to t6 t6 t6 t6 t6
dang sat moc lép 6ng ngudi dién cét
han né may got
KCS NGHIEM THU
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Chike nang nhiém vu ciia tirng bg phdn trong co cdu té chirc quan 1y ciia Cong
ty dwoc quy dinh cu thé nhw sau:

Giam doc cong ty:

Giam ddc cong ty 13 nguoi chiu trach nhiém cao nhat trong Cong ty vé hoat
dong san xuat kinh doanh, 14 ngudi dai dién ctia Cong ty ky hop dong véi chu dau
tu, chiu trach nhiém truéce chu dau tu va phap luat Nha nudc vé nghia vy cua nha
thau trong viéc thuc thi cac diéu khoan ctia hop dong dén khi hét nghia vu hop
dong.

Giam déc cong ty co thé uy quyén cho cac phé giam déc cong ty 1am Giam
dbc diéu hanh cong trinh. Giam ddc diéu hanh cong trinh diéu hanh qua trinh thi
cong tir khi hop ddng c6 hiéu luc cho dén khi san phdm hoan thanh dugc ban giao
cho chu dau tu. Giam ddc cong ty s& dua ra quyét dinh cudi cing trong viéc giai
quyét cac phat sinh ngoai thim quyén giai quyét ctia Giam ddc diéu hanh cong
trinh.

Giam dbc cong ty s& ky thanh 1y hop dong sau khi da ban giao tau cho chil
dau tu va s& hét trach nhiém sau khi hét han bao hanh san phﬁm, co sura chira sai

sOt néu co.

Giam doc dieéu hanh cong trinh:

Giam dbc diéu hanh cong trinh truc tiép diéu hanh moi cong viéc lién quan
dén cong trinh, chiu trach nhi€m truéc Giam ddc cong ty vé tién d0 va chat luong
cong trinh. Quan hé truc tiép v6i Ban quan 1y du an va chu du tu dé giai quyét
moi thu tuc lién quan, xur Iy cac phat sinh trong qua trinh thi cong, nghiém thu, ban
giao va quyét toan khoi luong thi cong.

Pé gitip viéc cho Giam ddc diéu hanh cong trinh c6 cic bo phan gitp viée &
cac phong chiric nang va cac phan xudng cong ty nhu sau:

- Phong Ké hoach - Thi truong.
- Phong Tai chinh - Ké toan.

- Phong Pi€u do san xuat.
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- Phong Vit tu.

- Phong KCS.

- Phong T6 chic tién luong.
- Vin phong Giam déc.

- Quadn doc cac phan xuong.

B6 phian Ké hoach - Thi truwong:

B0 phan nay gitip viéc cho Giam ddc diéu hanh va co trach nhiém sau:

- Can clr vao tién do thi cong duogc lap trong hd so du thau lap ké hoach diéu
phdi nhan luc, thiét bi, may moc thi cong cho phu hop véi tinh chat cong viée timg
giai doan.

- Can clr vao tién do thi cong lap ké hoach cung cép von cho viéc mua sam vt
tu, cong cu dung cy, trang trai tién luong va cac chi phi khac cho cac giai doan thi
cong.

- Can ctr vao cac yéu cau trong hd so moi thau giai quyét cac thu tuc hanh
chinh dé cac giai doan thi cong duoc tién hanh dung lich trinh tién do. Quan hé voi
chu dau tu va cac Co quan chtic nang cua Nha nuée dé giai quyét cac vudng mic
phat sinh trong qué trinh thi cong.

- C6 trach nhiém tap hop cac chung tir, thu tuc lién quan dén cong trinh dé
lam viéc véi cac Co quan chtrc ning hodc giao cho cac chu dau tu theo ding quy
dinh hién hanh.

- Can ct khdi lugng nghiém thu timg giai doan hoan thanh chimg tir hop 1¢ dé

thanh quyét toan cong trinh.

B6 phan Tai chinh - Ké toan:

B6 phan nay 1a mot by phan quan trong trong Cong ty, c6 nhi¢ém vu sau:
- Can cu vao cac yéu cau cua ho so thau gidi quyét tat ca cac van dé lién quan

dén tai chinh cho cong trinh.
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- Can cr vao ké hoach vén cung cap ddy du vén cho mua sdm vat tu va chi tra
lwong cho cong nhan vién. Dy phong tai chinh cho cac vén dé phat sinh.

- Lap ké hoach tai chinh ngén han, trung han va dai han.

- Tép hop cac hoa don chimg tir dé thanh quyét toan cong trinh. Chju trach
nhiém trude Giam ddc cong ty vé tinh phép 1y ctia cac ching tir d6, co quyén tir
chéi thanh toan néu vat tu mua sim khong c6 xuét xt hop 18 hodc khong co hoé
don theo quy dinh cud Luat phap.

- Ghi chép va phan anh mot cach chinh xéc, kip thoi, lién tuc va ¢ hé thdng
sb liéu tinh hinh bién dong vé lao dong, vat tu tién von, tinh toan chi phi san XUuét,
gia thanh san pham, két qua 15 13i theo diing Ché d6 ké toan cua Bo Tai chinh ban
hanh.

- Trién khai thuc hién t6t cac ndi dung cong tac ké toan trong Cong ty, bao
gé)m: ké toan TSCD, ké toan NVL va cong cu dung cu, ké toan tién luong va cac
khoan trich theo luong, ké toan tap hop chi phi gia thanh, ké toan thanh pham va
tiéu thy thanh pham, ké toan vén bang tién va thanh toan, ké toan 13 13i va phan

phoi 1o nhuan, ké toan cac loai von va quy cua doanh nghiép.

Bo6 phan Diéu do san xuat:

- La bo phan giup viéc cho Giam ddc diéu hanh cong trinh, cin ctr vao hd so
thiét ké, ban vé& k¥ thut va quy trinh cong nghé trong ho so dy thau 1én phuong an
thi cong toi wu va giao cho cac phan xudng trién khai. Chi dao cic phan xudng
thue hién ding quy trinh cong nghé va céc tiéu chuan thiét ké.

- Truéng phong Diéu do san xuat chiu trach nhiém vé toan bd mat k¥ thuat cua
cong trinh va tién do ban giao san pham. Truong phong chi dinh cac cha nhiém ky
thuat vé cic mat (mdy, vo, di¢n, gia cong...) gitp viéc cho minh.

- Trong qué trinh trién khai néu phat hién thdy c6 van dé bat hop 1y hoic sai
sot vé thiét ké thi bo phan Diéu do san xuét phai co trach nhiém phan anh véi Giam

déc diéu hanh cong trinh va dé xuat cac phuong an giai quyét ngay.
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- B0 phan nay phai chiu trach nhiém vé cac bién phap phong chdng chay no,
an toan lao dong, v¢ sinh moi1 trudong trong qua trinh thi cong.

- Ngoai ra bd phan con chiu trach nhiém ghi chép Nhat ky thi cong, 1ap céc s6
liéu k¥ thuat trinh chu dau tu va Co quan Ping kiém. Khuyén céo kip thoi voéi
Giam dbc diéu hanh vé chat luong vat tu dua vao thi cong.

- B0 phan c6 trach nhiém cung véi cha dau tu nghiém thu khdi lugng hoan
thanh ting giai doan, 14p cac ban v& hoan cong va hd so ky thudt cong trinh, chiu
trach nhiém vé bao hanh, bao tri céng trinh, hudng dan st dung va chuyén giao
cong nghé cho chu dau tu.

- B0 phan can ct vao tién do san xuat va cac yéu cau cu thé cta cac phan
xuong san xuat diéu dong cac thiét bj may moc, thiét bj cho qué trinh thi cong.
Kién nghi véi Giam ddc diéu hanh vé tinh hinh str dung trang thiét bi nay néu can

phai thué thém dé phuc vu thi cong cho kip tién do.

Bo6 phan Vat tu:

- B0 phan nay can ctr vao yéu cau s luong, chat luong vat tu trong hd so moi
thau, ké hoach mua sim cta bo phan ké hoach dé ra cung cap day du va dung
chung loai vat tu theo tién do thi cong. Chiu trach nhiém trudéc Giam ddc cong ty
vé chat luong cac loai vat tu nay.

- Trudc khi dua vat tu vao thi cong bo phan phai tap két va ding noi quy dinh,
bao cho chu dau tu va Co quan Diang kiém biét dé cung kiém tra chat luong va cac
thong sb ky thuat. Tap hop day du cac tai liéu vé ngudn gdc vat tu, catalogue va
cac tai liéu lién quan. Chiu sy giam sat ciia bd phan Tai chinh vé ching tir cua céc
vat tu mua sam.

- Ngoai ra by phan Vat tu phai chiu trach nhiém bao quan, bado dudng vat tu
ding quy dinh néu vat tu d6 chua duoc st dung, thuong xuyén theo doi viéc lép
dit dé kip thoi khuyén cdo v6i can bo k§ thuat nham sir dung vat tu ¢ hiéu qua va

bao ton cac chirc nang cua ching.
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Bo phan KCS:

Chiju trach nhiém trudc Giam dbc cong ty vé chat lwong cong trinh, co
nhiém vu cu thé nhu sau:

- Kiém tra toan b vat tu trudc khi dua vao thi cong lip dit, c6 quyén dinh
chi 1ap dit néu thiy vat tu d6 khong bao dam cac thong sé k¥ thuat nhu trong hd so
thiét ké.

- Kiém tra toan bd trang thiét bi, may moc dua vao thi cong dé dam bao thi
cbng an toan, chinh xac va hiéu qua.

- Giam st toan bd qua trinh thi cong, c6 quyén dinh chi khong cho chuyén
budc cong nghé néu cac phan viéc chua thoa man thong sé ki thuat. Thudng xuyén
ldy mau kiém tra dé bao dam cac két luan ctia minh 1 chinh xac. Cting véi chu dau
tu va Co quan thiét ké nghiém thu k¥ thuat khéi lugng cong viéc hoan thanh timg
giai doan va nghiém thu k¥ thuét toan by cong trinh.

- Cung voi giam sat cta cha dau tu, Co quan Pang kiém ky xac nhan céac
bién ban kiém tra cac budc cong nghé¢, chiu trach nhiém hoan thanh cac thu tuc véi

Co quan Piang kiém dé tau c6 du gidy to hop 18 khi st dung.

B6 phin To chiic - tién lwong:

B phan nay gitp viéc cho Giam dbc didu hanh cong trinh diéu dong nhan luc
theo yéu cau clia san xudt, theo ddi qua trinh cong tac cia timg can bd, cong nhan dé
giai quyét cac ché do vé luong, phu cdp cho ho, tham muu cho Giam dbc cong ty vé
ché d6 khen thuong hodc ky luat can by cong nhan vién chirc tham gia cong trinh
nham nang cao nang suit lao dong, kiém soat cong tac bao ho lao dong va vé sinh moi

truong trong qua trinh thi cong cong trinh.

Cac phan xudéng san xuat:

Céc phan xudng san xuat trong Cong ty Thanh Long ¢6 nhiém vu nhu sau:
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- Can ctr vao khéi lugng cong viéec ma Giam déc diéu hanh cong trinh giao
cho, cin ctr vao cac giai phap k¥ thuit ma can bo ky thuat huéng dan trién khai toi
c4c tO san Xuat.

- C6 quyén d& nghi v6i phong Td chire tién luong diéu dong nhéan luc cho
pht hop véi tinh chét cong viéc cua cong trinh, dé nghi phong Diéu d6 san xuit
thém hodc b6t cac trang thiét bi phuc vu thi cong.

- Cur d6c cong c6 chuyén mon phi hop don ddc cac t6 san xuat theo ding
lich trinh tién dd, kién nghi véi Giam ddc diéu hanh vé cac giai phap k¥ thuét cua

cac chu nhiém k§ thuat dua ra néu thay bat hop 1y.

Cac to san xuat:

- Pay 1a nhing t6 thyc thi nhiém vu cu thé ma quan dbc phan xudng giao
cho, chuén bi mit br?lng, tap két déy du vat tu, trang thiét bi dé thi cong.

- Céac t6 san xuét c6 quyén tir chbi sir dung cac trang thiét bi néu trang thiét
bi d6 khong phi hop hoic khong dam bao du tiéu chuan, c6 nguy co gy mat an
toan trong qua trinh thi cong.

- Kién nghi voi Giam déc diéu hanh vé tay nghé cac to vién va tinh trang
stre khoé ctia ho dé ¢ bién phap bd sung hoic thay thé kip thdi nham dam bao thi
cong an toan va ding tién do deé ra.

2.1.7. T6 chitc cong tac ké toan tai cOng ty.
Cong ty Thanh Long dd van dung hé thdng tai khoan ké toan théng nhat do nha
nuéc ban hanh, xay dung hé théng ké toan thich hop cho sir dung trong cong ty.

Do vy bd may ké toan cong ty don gian, gon nhe.
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Khach hang ,DL.TDL Pon dii hang |, TL-BEM-23-01
¥
Phonge ED-XHEK Ticp nhin don dii Ticn dé cung ing
hang Gid ca chai lugng
¥
Phonz ED-XNK XNemt x€0 yéu cu Piéu db ax fai oic px
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¥
Phing KD -XNK Theo ddi thuc hién Theo dai ticn do =an
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2.1.7.1. So dd bd may ké toan cong ty.

T6 chirc bd may ké toan tai Cong ty Thanh Long

KE TOAN TRUONG
\4
PHO PHONG KE TOAN
\4 \4 Y
\ 4 \4 \ 4 \4
K¢é toan Ké toan Ké toan K¢é toan
thanh tién mat, luong va thanh
toan nodi vat tu, cac toan
bd thu quy khoan ngan
trich theo hang
luong

Can ctr vao dac diém t6 chirc san xuat , yéu cau nhiém vu ké toan va trinh do

ctia nhan vién ké toan thuc té, by may ké todn ctia Cong ty duoc td chirc nhu sau:

v’ K& todn truéng.
K¢é toan trudng chiu trach nhiém phu trach chung cong tac d6i ngoai, kiém
tra d6n doc viéc thuc hién nhiém vu cia phong. Ngoai ra ké toan truéng con thuc
hién nhitng nhiém vu ké toan:

Cap nhat chimg tir ghi s0, vao sé Cai hang thang.

Pon déc cac khu vuc 1én bang phan bd thang béo céo ding thoi han.

Lap béo cao quyét toan quy va nim tai chinh.

Theo ddi tinh hinh ting giam va khau hao TSCP.

Thanh toan v&i cac nha thau. Trudc khi thanh todn voi nha thau phai kiém

tra lai hd so quyét toan trudc khi thanh toan.
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v' Phé phong ké todn.
Pho phong ké toan thuc hién cac nhiém vu nhu sau:
- Téap hop chi phi gia thanh trong thang.
Tinh gia thanh tiéu thu cho timg san pham thang hodc quy.

Theo ddi thanh toan vé&i khach hang, vat tu khach hang mang dén.

Theo dbi chi tiét tai khoan phai thu cua khach hang.

Xéc dinh chi phi san pham do dang

Lén bang phén tich nguyén nhan 13, 13i (phan tich hoat dong san xuat kinh

doanh).

v' Ké todn tién mdt, ké todn vit tw, thii quy.
Ké toan tién mat, ké toan vat tu, thu quy thuc hié€n cac nhi¢m vu sau:

- Quy tién mat: Thu chi quy hang ngay, ching tir chi phai hop 1é (phai ¢o
day du chit ky cia nguoi dung thim quyén phé duyét) méi chi tién. Cap nhat 1én
bang ké quy trong ngay.

- Vat liéu: Theo dbi cdp nhat hang ngdy cac phat sinh vé& xuit nguyén vat
liu, doi chiéu vat tu nhap, xuat voi ké toan kho cua timg san pham trudc khi
phong ké hoach k§ thuat 1én quyét toan san pham véi khach hang.

- So sanh gia ca vat tu mua vé voi vat tu thanh quyét toan voi khach hang
(d6i v6i cac thiét bi phy tung...)

- Hang thang lap bang ké phan b vat liéu xuét dung trong thang.

v’ Ké todn thanh todn ngin hang va thanh todn ni bj.
*K¢é toan thanh toan véi ngan hang c6 nhiém vu theo ddi tat ca cac phat sinh
lién quan té1 ngan hang:
- Vay ngan han, trung han, dai han v4i ngan hang.
- Thanh toan ndi bo bang tién giri ngan hang.
- Thanh toan cho nha cung cap va khach hang bang tién giri ngan hang (chi

tiét cho timg d6i tuong).
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- Thanh toan l&i vay cho ngan hang.

- Thanh toan tién luong cho cong nhan vién bang tién giri ngan hang.

- Nop thué mon bai, thué thu nhép doanh nghiép, thué thu nhdp ca nhan;
ndp va hoan thué GTGT véi co quan Thué qua ngan hang

- Gtri tién mat vao ngan hang

*K& toan thanh toan ndi by c6 nhiém vu:

-Thyc hién kiém tra va hach toan cac nghiép vu thanh toan noi ba.

Trudc khi chi phai kiém tra lai chung tr, s6 liéu thu chi.

- Pon dbc theo ddi thanh toan tam tng kip thoi. Thanh toan tam tmg lan

trudc moi tam Gmg cho 1an tiép theo.

- Theo ddi s6 quy, rut s6 du hang thang song song véi thi quy

- Theo ddi chi tiét tai khoan tam tng (TK 141) va cac khoan phai thu khac

(TK 138).

- Lap nhat ky bao céo hang thang.

v’ Ké todn lwong va cdc khodn trich theo luwong.

Ké toan luong va cac khoan trich theo luong trong Cong ty ¢6 nhiém vu cu
thé nhu sau:

- Tinh va thanh toan lwong cong nhat va tong hop luong khoan san pham
cho cdn bd cong nhan vién chirc trong thang.

- Theo déi thu nop BHXH, BHYT: tinh dung va du v6i s6 phai nop BHXH
va s6 dd mua BHYT cua can bo cong nhan vién trong nam.

- Hang thang quyét toan BHXH va BHYT véi BHXH Quan Lé Chan.

- Theo doi tai khoan thanh toan lvong (TK 334) va tai khoan phai tra, phai
nop khac (TK 338).

- Theo dbi chi tiét tai khoan chi phi nhan cong truc tiép (TK622), tai khoan
chi phi san xuat chung (TK627) cho ting san pham, theo ddi tai khoan chi phi
quan ly doanh nghiép (TK 642).

- Hang thang lap bang phan bd lwong va BHXH.
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2.1.7.2. Hinh thirc t6 chirc ké toén.

Cong ty trach nhi¢m htru han mdt thanh vién cong nghiép tau thuy Thanh Long ap

dung hinh thtrc ké toan Chimg tir - Ghi s6 trén may vi tinh, sir dung phan mém ké
toan do phong ké toan cong ty va don vi thiét ké phin mém AF5 1ap dua trén tinh
hinh thue té cac nghiép vu kinh té phat sinh trong cong ty. K& toan trudng cin cir
vao tinh chat hoat dong déng tau ciing nhu khdi lwong cac nghiép vu kinh té phat
sinh va yéu cau quan 1y cu thé cia cong ty dé to chirc cong tac ké toan tir khau
hach to4n ban dau dén khau lap bao céo.

Trinh ty ghi s6 ké toan ciia cong ty dwoc phan anh theo so dd sau:

CAC CHUNG TU GOC
A
A 4 A 4
v Bang phan bo S chi tiét
Ching tir ghi s6 45 tien luong, thanh toan voi
BHXH,BHYT can bo CNV
A 4

S6 cai TK 334, 338

| |

A A A S6 chi tiét TK
Bang can doi so phat sinh 622.627.641,642. ..

BAO CAO TAI CHINH

Ghi chu:
Ghi cudi ngay

Ghl CU6i théng . é

Ghi doi chiéu, kiém tra: .

v
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Hang ngay hodc dinh ki ké toan can cr vao chung tir gbc hop 18, hop phap dé ké
toan truc tiép ghi vao cac ching tir ghi s6 theo thtr ty thoi gian, may s& cdn ctr vao
s6 liéu trén cac chung tir ghi s tu dong vao S6 cai cac tai khoan phu hop theo hé
thong. Hang ngay ddi chiéu cac nghiép vu kinh té phét sinh can phai ké toan chi
tiét thi can clr vao chimg tir gc dé ghi s6 c6 lién quan.
Cubi thang, cudi quy, cudi nam, cong sb liéu trén sd cai vao bang can dbi sb phat
sinh dung lam béo cao tai chinh.
o w Chinh sdch ké todn ma cong ty dp dung :

- Hinh thirc s6 ké toan: Ching tir - ghi s6.

- Phuong phép theo ddi hang ton kho: Kiém ké thuong xuyén.

- Phuong phép hach toan chi tiét HTK: Phuong phap thé song song.

- Phuong phép tinh gia xuit kho NVL, CCDC: Phuong phap trung binh thang.

- Phuong phép tinh thué: Pong Viét Nam.

- Phuong phéap khiu hao TSCP: Phuong phap khau hao theo duong thang.

- Nguyén tic va phuong phap chuyén doi ngoai téL: Theo ty gia thuc té lién

ngan hang cuia ngay phat sinh nghiép vu.
- Nién do ké toan: Tir ngay 01/01 dén 31/12.

2.2 .Thuc trang to chirc ké todn tién lwong va cic Khean trich theo lwong

tai cong ty TNHH M6t thanh vién Cong nghiép tau thuy Thanh Long.

2.2.1. To chirc hach toan lao ddng tai cong ty.

2.2.1.1. Lao dong va cach phan loai lao dong cua cong ty Thanh Long.

* Tinh hinh st dung lao dong .

Luc luong lao dong cua cong ty 1a mot trong nhitng nhén t6 quan trong, quyét
dinh qua trinh san xut. Khi con trong thoi ki kinh té bao cip, cac cong ty déu
co6 by may céng kénh, hoat dong kém hi¢u qua. Bo1 vay khi chuyén sang nén
kinh té thi truong, nhiém vu dau tién va dic biét quan trong cua cong ty la cd
ging sap xép lai bd may td chirc va luc luong lao dong sao cho phu hop voi

thiét b1 cong ngh¢ méi va co ché lam viéc méi dé co hi€u qua kinh té cao nhat,
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giam chi phi t6i mirc thap nhat vé lao dong trong gia thanh san pham, gbp phan
déy manh san xuét kinh doanh dé ¢ thé canh tranh trong co ché thi truong hién
nay.

Cong ty di co nhimg bién phap d6i méi k§ thudt cong nghé, to chuc lai lao
dong, dao tao va dao tao lai tay nghé cho cdn b0 cong nhan vién, co ké hoach
cai tién phuong phap lao dong dé nguoi lao dong 1am viéc c6 hiéu qiia hon. Mt
khac cong ty ciing rat chu ¥ dén viéc sip xép kién toan bd may san xuit, cac
cong viéc trong phan xudng.

Nam 2007 sb luong lao dong cua cong ty 1a 572 ngudi. Pén cudi nam 2009 sb
luong lao dong la 600 nguoi, véi s6 luong da tang 1én 28 ngudi.Tuy nhién s6
lwong cong nhén, ki su ting nhiéu hon 14 bd phan van phong va cac bd phan
gian tiép san xuat. Nhu vay cong ty d& chua trong dén viéc cai tién lai luc luong
lao dong, dic biét 1a cong nhan san xuat, ting cong nhdn truc tiép san xuit,
giam lao dong phu trong cong ty. Didu ndy c6 anh huong rat 16n dén ning suét
lao dong va chi phi cling nhu doanh thu cia cong ty. Tuy nhién chat luong lao
dong trong cong ty hi¢n nay chu yéu la bac 4, bac 4, bac 5, con tho bac 6, bac 7

trong cong ty con it.
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Trinh d§ hoc van va tay nghé ctia can by cong nhan vién ciing nhw so

lwong lao dong trong cong ty (600 ngudi) dwec thé hién qua bang sau:

Trong dé
. 2 S\ A B TR Tén Cong
Don vi san Ho va tén can bd ne . Cao | s Ky
Stt £ 1 LR ” SO Trén dai . dang, "
xuat quan ly,to truong Dai hoc thuat
CNV hoc Trung X
cp qua dao
tao
1 | Ban giam déc Lé Ning Sut 1 1
2 | Phong ban 76
P.KT-TC Téng Vin Cao 5 3 2
P.HC-TH Dao Puc Thiang 9 6 3
P.CK-bL-TB Nguyén Van Thanh 6 5 1
P.Vit tu L& Vin B 17 8 9
PKythuateong | & 1 Mai Lan 10 10
ngh¢
B.QLCL Bui Minh Hiéu 12 6 5)
B.KT BHLD Nguyén Vin Quang 1 2
B.XDCB Bui Quyét Thing 1 2
P.DPiéu d¢ san xuat | Nguyén Khic Anh 11 2 9
3 | Phan xwéng, to doi 481
PX.Co dién Bui Hai Nam 75 10 65
g;(.Trang tri trién Ngo Quang Manh 51 2 36
;F&Ir;am sach bé mat Lé Khéc Lam 34 18 26
T.V.e'A sinh cong L T.Thai 9 8
nghiép
T.Kich kéo Lé Vin Chinh 7 6
T.Han dién Nguyén Vian Phuong 62 28 30
T.Cit CNC Nguyén Hai Do 89 18 68
LOCHP P el pyan van Chiem 70 2 42 19
T.LSc udn thép Vii Van Than 75 26 42
T.todeongnan | vy iy Tuong 9 2 6
phang
4 | By phan khic 42
Néu an Nguyén Thi Minh 12
Bao vé Tran Van Bién 24 12
Léi xe Nguyén Van Hai 6 3
51
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= T s6 liéu trén ta thay cong ty c6 doi ngii can bo, k§ su va cong nhan cé trinh
do, kinh nghiém kha cao. Do 1a nén tang co ban tao 1én sy 16n manh va phat
trién cua cong ty. Vi vay cong ty dic biét quan tdm dén van dé quan ly lao
dong, ché do, chinh sach lao dong va tién lvong cho cén b cong nhan vién.

* Cach phan loai lao dong & cong ty Thanh Long.

Hau hét cac cong ty déu phai tién hanh viéc phan loai lao dong dé quan 1y lao
dong thuan tién hon va cong ty &p dung chinh sach tra luong hop 1y. Lao dong
cua cong ty Thanh Long chia thanh hai loai:

- Lao dong truc tiép: 1a nhitg can bo cong nhan vién chirc thudc bd phan san
xuat kinh doanh, ho truc tiép tham gia vao viéc dong tau (Lao dong tai cac
don vi, to d6i san xuat) nhu: T6 han dién, phan xudng vo. ..

- Lao dong gian tiép: 1a nhitng can bd cong nhan vién thudc bd phan quan 1y
cong ty (lao dong thudc khdi van phong) nhu: phong Quan 1y chat luong,
phong Ké toan. ..

* Hach toan thoi gian va quan lv lao dong tai cong ty.

Viéc hach toan thoi gian lao dong va quan ly lao dong cua can by cong nhan
vién trong cong ty duoc tién hanh & ting b phan cu thé. Dé hach toan lao dong
tién luong va cac khoan trich theo luwong, cong ty Thanh Long sir dung Ccéc
chirng tr sau:

@ Gian tiép co quan (Khbi van phong cong ty): Can cir vao “Bang chim cong”
& mdi bo phan van phong déu co bang theo ddi ngdy cong l1am viée cong khai
theo tung thang va trudng phong s€ theo doi thot gian lam viée cia phong minh
dé cham cong cho timg nguoi trong ngay vao “ Bang chdm cong”, ghi vao ngay
tuong tmg trong cot tir 1 dén 31 theo ky hiéu quy dinh trong chimg tir theo ky
hiéu quy dinh trong chung tir.

- Cot 1: Ghi sb thir tir ciia timg ngudi trong timg bd phan cong tac.

- (ot 2: Ho va tén cua tirng nguoi trong tung bg phan.

- Cot 3: Cap bac luong.

- Cot tiép theo: Cac ngay trong thang (g0m 31 cot twong tmg véi 31 ngay)
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- Cot cudi cung: Quy ra sé luong twong tng vai sd ngay lam viée trong thang.
Panh diu x : v6i ngay di 1am
Panh dau 0 : v6i ngdy vang
O cong ty quy dinh thoi gian 1am viéc cho khdi van phong trong thang 1a 26
cong, can bd cong nhan vién duoc nghi ngay chu nhat hang tuan trong thang.
Cubi thang, truong phong chuyén “Bang chdm cong” vé phong Hanh chinh -
Téng hop kiém tra va tinh ra s6 cong hudng luong thoi gian (cot cudi cung),
sau d6 truéng phong Hanh chinh - Téng hop ky nhan. “Bang cham cong” lam
can cu dé tinh lwong, bao hiém xi hoéi cing cic chimg tir khic: Gidy chung
nhan nghi viéc huong BHXH, gidy xin nghi viéc khong huéng luong, phiéu bao
lam thém gio...dé 1ap “Bang thanh toan luong” cho phong, ban, don vi.
Vi du: Bang chim cong cia phong T6 chirc hanh chinh trong thang 12 nam 2009
= Cac doi, to san xut.
Trong mdi t, ddi thi cong dong tau & cac cong trinh, hang myc cong trinh c¢b su
phéan cong nhom céng nhan lam viée theo yéu cau timg cong viée cu thé duoc cong
ty giao khoan trong hop dong giao khoan. Viéc hach toan thoi gian va két qua lao
dong cua cac t0, doi san xuat cin clr vao cac chimg tir “Hop ddng giao khoan”,
“Bang thanh toan luong san phim va cong viéc hoan thanh” dé tinh luong san
pham cho ting lao dong truc tiép dong tau.
MJi nhom, t6 san xuat déu c6 mot nguoi 1ap “Bang cham cong” va theo ddi ngay
lam viéc thuc té cua timg lao dong truc tiép cua ting lao dong truc tiép trong
nhom. “Bang chdm coéng” két hop v6i “Béang thanh toan luong san pham va cong
viéc hoan thanh” dé chia lvong, tinh luong cho timg lao dong trong thang.
= Nhu vay viéc hach toan thoi gian lao dong va quan ly lao dong & cong ty duogc
tién hanh rat chat ché.
2.2.2. Cac phwong phap tinh lwong, thanh toan lwong va BHXH tai cong ty
Thanh Long.
2.2.2.1. Phuong phap tinh luong.

Cong ty Thanh Long 4p dung hai hinh thirc tra lwong cho nguoi lao dong:
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wHinh thirc tra luong theo thoi gian( Tinh lwong cho can bg, cong nhan vién
khéi phong ban ).

wHinh thirc tra luong theo san pham( Tinh lwong cho cong nhan tryc tiép san
xudt ¢ cac phan xuong, t doi).

+ Hinh thuee tra lvong theo thoi gian.

v'Pham vi ap dung:

Cong ty ap dung hinh thirc tra lvong ndy dé tinh lwong cho can bd céng nhan

vién lam vi¢c tai cadc phong ban churc ndng ctia cong ty Thanh Long ma khong

thé thuc hién tra lvong theo san phrflrn.

v'Céc ché do tinh luong thoi gian tai cong ty Thanh Long:
Cong ty tinh luong theo thoi gian theo dung quy dinh cua chinh phu quy dinh va
cac ché do phu cap luong trong cac cong ty nha nudc 1am cin ci tinh don gié tién
lwong, tinh déng va huong cac ché do: Bao hiém xa hoi, bao hiém y té, bao hiém
that nghiép, tién luong ngimg viéc, nghi 1, nghi phép, di hoc, di hop, nghi hang
nim va cac ché do khac theo quy dinh cta phéap luat lao dong. Nghi dinh s
33/2009/ ND- CP quy dinh mtrc luong téi thiéu chung s& ap dung tir 1/5/2009 s&
néang Ién thanh 650.0004d/ thang.

v'Cach tinh luong:
Cin clr vao cac chimg tir “Bang chdm cong” ( xem Biéu 01) va cac ching tir tién
lwong khéac cua timg phong ban trong cong ty cudi thang ndop vé phong Hanh
chinh- Tong hop, phong Hanh chinh- Téng hop 1ap bang Thanh toan luong theo
timg phong ban va xac dinh: Tién luong 1 ngdy, tién luong thoi gian, tién cong
phat sinh, tién cong Hoc + Phép + L& va cac khoan khau trir ( Thué TNCN, Pang
phi, Bao hiém, tam tmg). Sau d6 chuyén cho Ké toan tién luong, ké toan truong
xem xét va chuyén cho giam dbc ky duyét. Ké toan viét phiéu chi va thanh toan

lwong cho cac bo phan van phong cong ty.
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Pon vi: CONG TY TNHH MTV CNTT THANH LONG Biéu 01
B¢ phan: Phong Hanh chinh - Tong heop

BANG CHAM CONG
Thang 12 nam 2009
- HOVATEN CI?I%::SC NGAY TRONG THANG Quy ra sb lrong
123 |4|5|6|7|8[9|10|11|12]13|14|15|16|17|18[19 (20|21 |22|23|24|25|26|27|28|29(30| 31 |SP| TG |BHXH
1 | Pao bic Thang XXX [x|[x|x|x|[x|[x|x]|0/0[0]0|0[0[0]{0]|0[0[O0]{0|0O(0[{0]|O0]|0O|0]|x]X 12
2 | Pham Thi Thinh XUX XXX XIXIX]XO XX XXX X[O|X|X[X[O|X[X|X|X[X]|X]|X[X]X 27
3 | Tran T.Thu Trang XUXPO[O[O[O[O X [X|[X|[X[X]O|X|X|X|X|X]|X|X|X[X[X[O0|[X[X[X[X][X]X 23
4 | Khoa Thi Hu¢ XX XX X[O X [X]IX[X[X[X[OX|X[X|X|X[O]X[X|[X|X[X|X[X[O]X][X]|X 26
5 | Nguyén T.Tuyét Nhung O[O [ X[ X[ X[X[X[X[X[X[X[X[X[O[X[X|X|X]O[X|X]|X]|X|X|X]|X|X]|X|[X]|X 26
6 | Nguyén T.Bich Hang XUXIXIX[O[O[O X [X[X[X[X|X]|O|X|X|X|X|X|O0O|x|[x|[x[O0|[x|[x[O[X]|[X]|X 23
7 | Nguyén T.Thanh Thuy 010{0[0(0]0|0Of[O(O0|O0O|O[O[OJO]|O[Of[O|X|X|X[X[X]|X|X[X[X|X]|X]|X]X 13
8 | Nguyén T.Thanh Huong XX X[O[O [0 [x|[x|[x[x|[X[X[O[X[X[O|XxX|X|X|X|X|x|x]|x]|0]0|0|O0[O][Xx 20
9 | Bui T.HaPhuong 010X [0 [x|x|XxX|[xX[x|O|x|[x|[x|x]|x|X[x|[x]|x|0]O0O|[x|x|x|x|[0[0]0]|0]O 18
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Bang thanh toan lwong bao gom céc ¢t sau ( xem Biéu 02):
- Cot STT.
- Cot Ho va tén.
- Cot hé sb luong.
- Cot luong thoi gian. ( Cong, Tién)
- Cot tién luong cong phat sinh. ( Cong, Tién).
- Cot tién lwong Hoc + Phép + L&.( Cong, Tién)
- Cot tong cong.
- Cot Thué TNCN.
- Cot 1% bang phi.
- Cot 7% Bao hiem.
- Cot 1% Kinh phi cong doan.
- COt tam Ung.
- Cot thyc linh.
- Cot ky nhan
Dong cudi bang thanh toan lwong la “Cong”.
v'Cach tinh luong thoi gian.
Viéc tinh lwong thoi gian ddi voi cac phong ban( gian tiép san xuat & cong ty
Thanh Long duoc xac dinh duwa trén: Hé sé luong, Tién luong 1 ngay, Céng
phét sinh, Sé ngay Hoc + Phép + L&, cac khoan khau trur.
Lwong co ban: 650.000d/ thang.
Luong thoi gian ddi véi 1 can bd cong nhan vién duge huong trong 1 thang
duogc tinh = Téng cong — Cac khoan phai trir.
Téng cong = Tién luong thoi gian + Tién lwong cdng phat sinh + Tién lwong
hoc + phép + I&.
Céc khoan phai trir = Thué TNCN + 1% Dang phi + 7% Bao hiém + 1% Cong
doan + Tam ung.

- Cot hé s6 lwong (xem Biéu 03):
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Biéu 03
BANG LUONG VIEN CHUC CHUYEN MON, NGHIEP VU O CAC CONG TY NHA NUGC

(Ban hanh kém theo Nghi dinh s6 205/2004/ND-CP ngay 14 thang 12 nam 2004 cta Chinh phu)

) HE SO, MUC LUONG
CBLICIDANS 1 2 3 4 5 6 7 8 9 10 11 12

l:AChuyenA,VIen~ca0 cap, A!{lnh té 558 | 592 | 626 | 6,60

vién cao cap, k¥ su cao cap

2. Chuyen vien chinh, kinh t€ |00 | 433 | 466 | 499 | 532 | 565

vién chinh, ky su chinh

i';;l';“y én vien, kinh te vien, 2,34 | 2,65 | 296 | 327 | 3,58 | 389 | 420 | 4,51

4. Can su, ky thuat vién 1,80 | 1,99 | 2,18 | 2,37 | 2,56 | 2,75 | 2,94 | 3,13 | 3,32 | 3,51 | 3,70 | 3,89

THANG LUONG BANG LUONG 1 SO NGANH
. HE SO, MUC LUONG
CIELUC IDATE] 1 2 3 4 5 6 7 8 9 10 11 12
1. Nhan vién van thu 1,35 | 1,53 | 1,71 | 1,89 | 2,07 | 225 | 243 | 261 | 279 | 297 | 32 | 3,33
2. Nhan vién phuc vu 1,00 | LIS | 1,36 | 1,54 | 1,72 | 1,9 | 2,08 | 2,26 | 244 | 2,62 | 2,8 | 2,98
3. Cong nhan 1,78 | 2,01 | 2,48 | 2,92 | 345 | 4,07 | 48
4. N4u an 145 | 1,71 | 2,03 | 2,39 | 2,83 | 3,34 | 3,95
5.Xe con,taxi, xe tai, xe cau < 3,5
T, xe khéach duéi 20 ché 218 | 2,57 | 3,05 | 36
6. Xe tai, xe cau tir 3,5 — 7,5T, xe
20 40 gné 2,35 | 2,76 | 325 | 3,82
7. Xe tai,xe cau > 40 T 2,32 | 3,75 | 439 | 5,15
8. Bao ve 1.65 | 1.99 | 24 | 2.72 | 3.09
57
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NOTE

Chuyén vién cao cip,chuyén vién chinh ,chuyén vién,kinh t&€ vién : 3 nam tang hé s6 luong 1 1an
Can su,ki thuat vién : 2 nam tang hé s6 1 lan
Nhan vién van thu, nhan vién phuc vu : 2 nam tang hé s6 1 1an

Con lai

: 3 nam tang 1 lan

Hé s6 téng 1 1an = 0,2
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- Cot Tién luong 1 ngay:
Khi bat dau ki hop ddng lao dong thi cong ty quy dinh:
Tién lwong 1ngay = 2.000.000d : 26 ngay cdng = 76.923d ( Dbi véi hé Pai
hoc).
Tién lwong 1ngay = 1.800.000d: 26 ngay cong = 69.231 ( Dbi v6i hé Cao dang,
Trung cip).
Sau d6 theo thoi gian cong tac s& ting dan mire tién luong 1ngay.
- Cot Tién luong thoi gian:
Puoc tinh = S6 cong di lam x Tién luong 1 ngay.
- Cot Tién luong Cong phat sinh:
Tién lwong cong phat sinh hay con goi 14 tién luong lam thém gio (ngoai gio
hanh chinh)
Pugc tinh = Tién luong 1 ngay x S6 cong phat sinh x 1,5
Vi dy: Chi Nguyén Thi Tuyét Nhung nhéan vién phong Hanh chinh - Tong hop,
thang 12/2009 lam thém 3 cong, tién lwong 1 ngay cua chi la: 76.923.
Viy tién luong Cong phat sinh cta chi= 76.923 x 3 x 1,5 = 346.154
- Cot Tién luong Hoc + phép + 18:
= (Hé s6 lrong+PCCV néu ¢6) x 650.000 x S6 cdng hoc, phép, 18
26 ngay cong

Cong nhéan vién trong cong ty dugc nghi:

1 thang nghi phép 1 ngay.

1 nam nghi phép 12 ngay.
Theo ddng quy dinh ctia B0 tai chinh.
Vi du: Chi Bui Thi Ha Phuong, nhan vién phong Hanh chinh - Tong hop, thang
12/2009 di hoc 12 cong, hé sb luong 2,18.
Viay s6 tién lwong hoc, 18, phép cua chi dugc tinh nhu sau:
=2,18 x650.000 x 12

26

= 654.000
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- Cot Thue TNCN:

Pugc tinh = ( Tong cong — 7% Bao hiém — 4.000.000) x 5%

Vi mtrc lwong cao nhit ctia cong ty ciing dudi 6 triéu.

Cong nhan vién c6 thu nhép tir tién luong, tién cong s& duoc giam trir gia canh
khi tinh thué. Mtrc giam trir 13 4 triéu dong/ thang d6i voi cong nhan vién c6 thu
nhap va 1,6 triéu déng/ thang dbi voi mdi ngudi phu thude.

Biéu thué luy tién tirng phan dp dung véi thu nhdp tiv tién lwong, tién cong:

Bac Thu nhap % trich thué TNCN
1 4 trieu/ thang 0
2 Trén 4 triéu-6 triéu/ thang 5
3 Trén 6 triéu-9 triéu/ thang 10
4 Trén 9 triéu-14 triéu/ thang 15
5 Trén 14 triéu-24 triéu/thang 20
6 Trén 24 tri¢u-44 triéu/ thang 25
7 Trén 44 tri¢u-84 triéu/ thang 30
8 Trén 84 triéulthang 35

- Cot 1% bang phi:
Puoc tinh dbi véi nhitng cong nhéan vién da dugc két nap Pang.

Puoc tinh = Téng cong x 1%

- Cot 7% Bao hiém:

7% Bao hiém bao gom: _ 5% BHXH.
1% BHYT.
_ 1% BHTN.

Puoc tinh =(H¢ sb lwong + Phu cap chirc vu néu c6)x 650.000 x 7%
- Cot 1% KPCD:
Pugc tinh = Téng cong x 1%.

Bing phu cdp chirc vu

Chtc vu PCCV

Giam doc 0
Truong phong 0,3

Phé phong 0,2

( Giam doc khéng c6 PCCV do lwong hé so cao)
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* Tinh tién lrong cho phong Hanh chinh - Téng hop thang 12/ 2009

1. Ong Pao Pirc Thing (Truéng phong).
Luong co ban: 650.000
Phu cép chuc vu: 0,3
Hé s6 luong: 4,51
Tién luong 1 ngay: 176.923
Luong thoi gian: Thang 12/ 2009 1am 12 cong
_ Tién luong thoi gian = 12 x 176.923 =2.123.076
Tién lwong hoc, phép, 1&: Thang 12/ 2009 di hoc 14 cong.
_ Tién lwong H+P+L=(4,51+0,3)x650.000 x 14
26
= 1.683.500
=Tbéng cong tién lwong phai tra thang 12/2009 = 2.123.076 + 1.683.500 =
3.806.576
Péang phi = 3.806.576 x 1% = 38.066
Bao hiém =(4,51 + 0,3)x 650.000 x 7% = 223.405
KPCD =3.806.576 x 1% = 38.066
=Thuyc linh = 3.806.576 — 38.066 — 233.405 — 38.066 = 3.507.039
2. Chi Tran Thi Thu Trang.
Luong co ban: 650.000
Hé s luong: 2,18
Tién lwong 1 ngay: 134.615

Luong thoi gian: S6 cong 1am thang 12/2009: 23 cong
_ Tién luong thoi gian = 23 x 134.615 = 3.096.145
Hoc, 1&, phép:  S6 cong hoc trong thang 12/2009: 3 cong
_ Tién luong hoc, phép, 18 = 2,18 x 650.000 : 26 x 3 = 163.500
=Tong cong tién lwong phai tra thang 12/2009 = 3.096.145 + 163.500 = 3.259.645
Bao hiém = 2,18 + 0,2 x 650.000 x 7% = 108.290 ( do 14 thai san dang di 1am nén
cong thém 0,2 vao BH)
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KPCD = 3.259.645 x 1% = 32.596
= Thuyc linh = 3.259.645 — 108.290 — 32.596 = 3.118.759
3. Chi Nguyén Thi Thanh Huong.
Luong co ban: 650.000
Hé s6 luong: 2,37
Tién lvong 1 ngay: 76.923
Luong thoi gian:  S6 cong lam thang 12/ 2009: 20 cong
_Tién luong thoi gian: 20 x 76.923 = 1.538.460

Hoc, 1&, phép:  S6 cong hoc trong thang 12/ 2009: 6 cong

_ Tién luong hoc, 1&, phép=2.,37 x 650.000 : 26 x 6 = 355.500
=Tong cong tién lwong phai tra thang 12/2009 = 1.538.460 + 355.500 = 1.893.960
Bao hiém = 2,37 x 650.000 x 7 % = 107.835
KPCD = 1.893.960 x 1% = 18.940
= Thuyc linh = 1.893.960 — 107.835 — 18.940 = 1.767.185
4.

@@ @ Viy Phong Hanh chinh - Tong hop:

Téng céng tién lwong ca phongthdng 12/2009 1a: 23.110.313

Téng thuc linh ciia ca phong thang 12/2009 1a: 21.649.179

Tong tién luong thang 12/2009 cua phong HC- TH 1am cin cir ghi vao Bang
tong hop thanh toan lwong , Bang phan bb tién luong va Bao hiém x4 hoi, s6

cai 334, 338 toan cong ty thang 12/2009.
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BO PHAN : PHONG TCHC

BANG THANH TOAN LUONG

Biéu 02
Thdng 12 nam 2009

Tién long
C4c khoan khau tru
TIEN Long thoi gian cong ps hoc+Phép+1& 2 .
. TONG 3 KY
H té ~ N
STT o va tén HsL Ll\(lngGY1 CONG - 7 THUCLINH | \haAN
c T c T c T WEWUE - e 7% Bdo | 14 cp | Tam
TNCN Hiém ung
PP
1 Pao DPitc Thing 451 | 176923 | 12.0 2.123.076 - 14 | 1.683.500 | 3.806.576 38.066 | 223.405 | 38.066 3.507.039
2 Pham Thi Thinh 3.89 | 111.538 | 27.0 3.011.526 | 45| 501.921 - 3.513.447 176.995 | 35.134 3.301.318
3 Tran T.Thu Trang 2.18 | 134.615 | 23.0 3.096.145 . 3 | 163.500 3.259.645 108.290 | 32.596 3.118.759
4 Khoa Thi Hué 234 | 84615 | 260 2.199.990 | 1.5 | 190.384 - 2.390.374 106.470 | 23.904 2.260.000
5 | Nguyén T. Tuyét Nhung | 1.99 | 76.923 | 26.0 1.999.998 3 | 346.154 - 2.346.152 90.545 23.462 2.232.145
6 | Nguyén ThiBich Hang | 3.70 | 96.154 | 23.0 2211542 - 3.0 | 277.500 2.489.042 24.890 | 168.350 | 24.890 2.270.912
7 Ng“yér%th’y} Thanh 1.89 | 69.231 | 13.0 900.003 - 10 | 472.500 1.372.503 85.995 13.725 1.272.783
8 | NguyénT. Thanh Hong | 2.37 | 76.923 | 20.0 1.538.460 . 6.0 | 355.500 1.893.960 107.835 | 18.940 1.767.185
9 Bui Thi Ha Phong 2.18 | 76923 | 18.0 1.384.614 - 12 | 654.000 2.038.614 99.190 | 20.386 1.919.038
Cong 18.465.354 | 9 | 1.038.459 | 48 | 3.606.500 | 23.110.313 - 62.956 | 1.167.075 | 231.103 | - 21.649.179

Két todn 5o tién long trong thdng :

GIAM DOC

KE TOAN TRUONG

Hai moi ba triéu, mot tram moi ngan, ba tram moi ba dong.

Hai phong, ngay 10 thdng 01 nam 2010

PHONG TO CHUC HANH CHIiNH

LAP BANG
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+ Hinh thirc trd lirong theo san pham, liong khoan:

* Pham vi ap dung:

Cong ty ap dung hinh thirc tra luong theo san pham dé tra lwong cho cong
nhan truc tiép san xudt can c vao sd luong, chit luong. thoi gian hoan thanh
cong viéc do ho lam ra. Cong ty thi cong cac hang muc, cong trinh c6 tinh chét
tong hop, nhiéu khau lién két nén toan bd khdi luong cong viéc sé giao khoan
cho t6, ddi san xuit.Mdi cong vi¢c duoc giao khoan s€ di kém theo 01 hop

dong giao khoan.
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BANG THANH TOAN LUONG

DON VI : CONG TY CO PHAN CNTT AN BONG Bidu 04
BO PHAN: TG LAM SACH BE MAT VA SON (B.PHAN KHOAN) Thang 12 nam 2009
So'tién con lai thdang tréc: 7.503
So tién thanh todn thdng nay: 136.000.000
S0 chi thuc té cho cong nhdn: 135.999.343
A7 N . yd »
So con lai dé thang sau: 8.160
TIEN LONG KHOAN . CAC KHOAN KHAU TRU
STT HO VA TEN bsL | THUNHAP 1 CA1 THEM GII CA 2 THEM GIO CA 3 TONG THUE 7% am THUC KY
CONG C Tié Gio Tié Gio Tié CONG 1% Bao 1% CD in LINH NHAN
KHOAN ién i ién 10 ién TNCN PP | hiém g
1 | Lé Khic Lam 248 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
2 | Bui Van Ha 292 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
3 | Lé Van Td 292 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
4 | Nguyén Lé Trung 292 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
5 | Pham Thanh Tam 345 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
6 | Pao Nhat Diing 248 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
7 | Hoang S§ Huynh 248 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
8 | Pao Ngoc Dong 248 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
9 | Nguyén Thi Phong 210 | 128.000 | 7.0 896.000 | 7.0 1.344.000 | 7.0 1.747.200 3.987.200 39.872 3.947.328
10 | Vii Khic Ngan 248 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
11 | Hoang Ngoc Trung 248 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
12 | Pham Thanh Tuin 210 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
13 | Tong Van Gidp 210 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
14 | Tran Cong Hiép 210 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
15 | Lé Thi Thu Hong 248 | 128.000 | 7.0 896.000 | 7.0 1.344.000 | 7.0 1.747.200 3.987.200 39.872 3.947.328
65
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16 | Pinh Trong Trong 2.10 | 128,500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
17 | Long Van Hng 2.10 | 128,500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
18 | Nguyén Tusin Tai 2.10 | 128,500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
19 | Hoang Piic Ba 2.10 | 128,500 | 7.0 899.500 | 7.0 1.349.250 | 7.0 1.754.025 4.002.775 40.028 3.962.747
20 | Poan Van Hai 2.10 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7 1.754.025 4.002.775 40.028 3.962.747
21 | Nguyén Van Loc 2.10 | 128,500 | 7.0 899.500 | 7.0 1.349.250 | 7 1.754.025 4.002.775 40.028 3.962.747
22 | Pham Van Hao 2.10 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7 1.754.025 4.002.775 40.028 3.962.747
23 | Pham Van Nhon 2.10 | 128,500 | 7.0 899.500 | 7.0 1.349.250 | 7 1.754.025 4.002.775 40.028 3.962.747
24 | Vi Pang Hai 2.10 | 128500 | 7.0 899.500 | 7.0 1.349.250 | 7 1.754.025 4.002.775 40.028 3.962.747
25 | D& Van The 2.10 | 128,500 | 7.0 899.500 | 7.0 1.349.250 | 7 1.754.025 4.002.775 40.028 3.962.747
26 | Nguyén Quang Vi 2.10 | 128,500 | 7.0 899.500 | 7.0 1.349.250 | 7 1.754.025 4.002.775 40.028 3.962.747
27 | Pham Van Duin 2.10 | 128.000 | 7.0 896.000 | 7.0 1.344.000 | 7 1.747.200 3.987.200 39.872 3.947.328
28 | Ngo Thi Hai Ha 2.10 | 128.000 | 7.0 896.000 | 7.0 1.344.000 | 7 1.747.200 3.987.200 39.872 3.947.328
29 | Vii Xuan Nghiém 2.10 | 128,500 | 7.0 899.500 | 7.0 1.349.250 | 7 1.754.025 4.002.775 40.028 3.962.747
30 | Pham Van Tam 2.10 | 128450 | 7.0 899.150 | 7.0 1.348.725 | 7 1.753.343 4.001.218 40.012 3.961.206
31 | P& Ngoc Hoang 2.10 | 128400 | 7.0 898.800 | 7.0 1.348.200 | 7 1.752.660 3.999.660 39.997 3.959.663
32 | Pham Piic Huy 178 | 128.500 | 7.0 899.500 | 7.0 1.349.250 | 7 1.754.025 4.002.775 40.028 3.962.747
33 | Hoang Anh Td 2.10 | 128.100 | 7.0 896.700 | 7.0 1.345.050 | 7 1.748.565 3.990.315 39.903 3.950.412
34 | Qu4n Thanh Phong 178 | 128.000 | 7.0 896.000 | 7.0 1.344.000 | 7 1.747.200 3.987.200 39.872 3.947.328

Cong 30.561.650 45.842.475 59.595.218 135.999.343 | - - - 1.360.000 | - 134.639.343

Két todn so tién long trong thdng: Mot tram ba moi nam triéu, chin tram chin moi chin ngan, ba tram bon moi ba dong.

Hdi phong, ngay 10 thdng 01 nam 2010
GIAM POC KE TOAN TRONG PHONG TO CHUC - HANH CHINH LAP BANG
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CONG TNHH MTV CNTT THANH LONG  CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

HOP PONG GIAO KHOAN

Ngay...2..thang..12..nam...2009..
Ho va tén:...LE Nang SUEL............c..ccceeveuuene.. ChUC VU:...GIBM TOC.........coceeeeeeeeeeeeeeeeeeann
Dai dién:...Cong ty Thanh Long.......................... BEn giao KNOAN:..........ccocveviieieeei e
HO VA tén:...LE KAGC LEM........ooceoeeeveeeenan. ChOC VU:... TE EUBNG. ...,
Dai dién:... T LSBM & SON..........coooevevevevererrren B&N Nhan KNOAN: ...,

CUNG Ky KET HOP BONG GIAO KHOAN NHU SAU :

I. biéu khoan chung:

- Phuang thic giao KNOAN:.........ccuoiiiiiiciceee ettt
- Diéu kién thuc hién hgp dong:...Hoan thanh Gung tién do.................coeceeeeeeceeveeeeeeeeeeieeieanen
- Thdi gian thuc hién hgp dONg:...t0" 02/12..061 28/12...........coueeeeeeeeeeeeeeeeeeeeeeeee e
= CAC AIBU KIEN KNAC: ... ..ottt ettt ettt eete e teeteeeteeaeeebeeneeenne

I1. Diéu khoan cu thé:

1. NOi dung cong viéc khoan:

-...Lam sach bé mat va son sua lai phan thén tau Tung Duong 55 va phan boong tiu Tung Duong
oS

2. Trach nhiém, quyén Igi va nghia vu cia ngudi nhan khoan:
-......Buoc cong ty giao khoan 136.000.000, tién tam ung s€ ung theo tién do cong viéc.............

-...Hoan thanh dung thoi gian trong AGD AONG...............c.ccueeeeeeieiieieieeie s
-...Chiu hoan toan trach nhiém vé chét luong cong viéc hoan thanh...................cccccceeeeveeeeceennens
Dai dién bén nhan khoan Pai dién bén giao khoan
(Ky, ho tén) (Ky, ho tén)
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* Cach thuc hach toan:
Cudi thang, t6 trudng, quan dbc cac to san xudt trong cong ty giri cac chtng tir
nhu: Bang cham cong, Bién ban giao khoan... vé phong Hanh chinh - Tong
hop dé ddi chiéu voi bang chidm coéng hang ngdy cta phong Hanh chinh - Tong
hop. Sau d6 chuyén sang phong Ké toan dé ké toan tién luong 1am Bang thanh
toan luong( xem Biéu 04). Bang thanh toan luong cho t0, d6i, phan xudng san
xudt bao gdbm: S tién con lai thang trude, SO tién thanh toan thang nay, S6 chi
thuc té cho cong nhan, S6 con lai dé thang sau va cac cot sau:

- Cot STT.

- CoOt Ho va tén.

- COtHé sd luong.

- Cot Thu nhap 1 cong khoan.

- Cot Luong ca 1

- Cot luong khoan thém gio ca 2.

- Cot luong khoan thém gio ca 3.

- Cot Tong cong

- Cot Thué TNCN.

- Cot 1% bang phi.

- Cot 7% Bao hiém.

- Cot 1% KPCD

- Cot Tam Ung.

- Cot Thuc linh

- Cot ky nhan.

b

Dong cubi cung trong Bang thanh toan luong 13 “ Cong’
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* Cach tinh luong theo san pham:

Bang phu cap chire vu va tién trach nhiém:

Chire vu | PCCV Tién trach nhi¢m
- 600.000 1000.000
0 . —
0 (Voi nhitng to it cong (Voi nhitng to nhiéu cong nhan
truong R .
nhan SX) san xudat)
300.000 500.000
76 phé 0 (Vi nhitng t6 it cong (V6i nhitng té nhiéu cong nhdn
nhan SX) sdn xuat)

Lwrong khoan khong trich BHXH vi da trich ¢ lwong cong nhdt.

Lirong khodn thuong do t6 trieong té san xudt va giam doc cong ty trao doi va

thong nhat véi nhau.

Do 6 tién cong ty giao khodn cho cdc t6, ddi san xudt thuwong la sé chan nén

viée chia déu cho cdc cong nhdn sdn xudt la rdt kho, chinh vi vay nén sau khi

ldy tong tién khodn chia cho tong s6 cong nhan thi sé tién con thiva sé dé sang
thang sau.

- Cot hé s6 luong: theo quy dinh cua nha nudc.

- Cot Thu nhap 1 cong khoan: cong ty giao khoan cho to truong to san xuat dé
hoan thanh 1 cong viéc 1 khoan tién, t6 truong cin ctr vao sd luong lao dong
va sd cong dé tinh ra thu nhap 1 cong khoan.

Céch tinh thu nhip 1 cong khoan:

© Sb6 cong khoan 1 cong nhan lam dugc trong 1hop dong = S6 cong ca 1
+(Sécongcalx1,5)+(Sbcongcalx1,5x 1,3). Vitheo quy dinh cia cong

ty luong ca 2= 1,5 x luong ca 1, lwong ca 3 = 1,3 x luong ca 2.

© Thu nhap 1 cong khoan = Tong s tién khoan ciia ca to san xuat trong 1
hop dong : Tong sd cong nhan cia t6 : SO cong khoan 1 céng nhan lam duge

trong 1 hop dong.
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- Cot tién lwong khoan ca 1:

Pugc tinh = Thu nhap 1 c¢éng khoan x S6 cong 1am ca 1

Vi du: Anh Luong Van Hung, cong nhan td6 Lam sach bé mit va son( bd phan

khoan) thang 12/2009 di lam 7 céng vao gio ca 1, thu nhdp 1 cong khoan cua

anh la: 128.500

= Vay tién lwong lam ca 1 ctia anh Hung trong thang 12= 128.500 x 7 =

899.500

- Cot tién lwong 1am thém gio ca 2:

Puoc tinh = Thu nhap 1 cong khoan x S6 gio lam thém ca 2 x 1,5

Vi du: Anh Nguyén Tuédn Tai, cong nhan t6 Lam sach bé mat va son( B phan

khoén) thang 12 anh lam thém 7 gio ca 2, thu nhap 1 cong khoan cua anh la

128.500.

= Vay tién luong khoan thém gid ca 2 cta anh Tai = 128.500 x 7 x 1,5 =

1.349.250

- Cot tién luong 1am thém gio ca 3:

Pugc tinh = Thu nhap 1 c¢éng khoan x 1,3 x S6 gio lam thém ca 3 x 1,5

Vi du: Anh Hoang Pc Ba, cong nhan t6 Lam sach bé mit va son(Bd phan

khoan), thang 12/2009 anh lam thém 7 gio ca 3, thu nhap 1 cong khoan ctia anh

14:128.500.

= Vay tién lwong khoan lam thém ca 3 ctia anh Ba=128.500x 1,3 x 7x 1,5 =

1.754.025

- Cot tong cong = Tién luong ca 1 + Tién lwong khoan thém gio ca 2 + Tién
lwong khoan thém gio ca 3.

- Cot Kinh phi cong doan:

Pugc tinh = tong cong x 1%

- Cot thuc linh:

Pugc tinh = Tong cong — Kinh phi cong doan.
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* Tinh lwong 16 Lam sach bé mdt va son( B6 phdn khodn) thang 12/2009:

So tién con lgi thang trude: 7.503
S0 tién thanh todn thing nay: 136.000.000
So6 chi thwc té cho cong nhan: 135.999.343
So6 con lai dé thing sau: 8.160
Cdch tinh thu nhdp 1 céng khodn tai t6 nay:
Giam ddc khoan cho to6 Lam sach bé mit & son 136.000.000 dong dé hoan
thanh hop dong 1am sach bé mit & son phan than tau Tung Duong 55 va phan
boong tau Tung Duong 56.
S6 cong 1 ngudi cong nhan lam duoc trong hop dong nay=( 7 cong ca 1) + (7
congcalx15)+(7congcalx15x1,2)=23115cong.
Téng tién khoan cho ca t6 trong hop dong nay:136.000.000 d.
Téng s6 cong nhan lam trong hop dong nay: 34 nguoi.
= Thu nhap 1 coéng khoan= 136.000.000 : 34 nguoi : 31,15 cOng =
128.410,915 4.
T6 trudng s& 1am tron thanh 128.500 ¢ va can ddi sb tién thu nhap 1 cong khoan
giita cac cong nhan sao cho du tong s tien 136.000.000 d,vi vay phai giam bot
thu nhap 1 cong khoan ctia 1 sd cong nhan( vi du thu nhap 1 cong khoan cua
anh Hoang Anh Ta = 128.1004d), tuy nhién da s6 moi céng nhan déu co thu
nhép 1 cong khoan = 128.5004.
- Anh Lé Khic Lam (To truwéng):
Hé s6 luong: 2,48
Thu nhép 1 cong khoan: 128.500
Luong khoan ca 1: S6 cong ca 1 thang 12/2009: 7 cong
_Tién luong khoéan ca 1=128500 x 7 = 899.500
Luong khoan ca 2: S6 gid 1am thém ca 2 thang 12/2009: 7 gio
_ Tién luong khoén ca 2= 128.500 x 7 x 1,5 = 1.349.250

Luong khoan ca 3: S6 gid lam thém ca 3 thang 12/2009: 7 gio

_ Tién lwong khoan thém gio ca 3=128.500 x 1,3 x 7 x 1,5 =1.754.025
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= Tong cong = 899.500 + 1.349.250 + 1.754.025 = 4.002.775
KPCD =4.002.775 x 1% = 40.028
= Thyc linh=4.002.775 — 40.028 = 3.962.747
- Anh Hoang Anh Tu:
Hé s6 luong: 2,10
Thu nhap 1 cong khoédn: 128.100
Luong lam ca 1: S6 cong 1am ca 1 thang 12/2009: 7 cong
_ Tién luong khoén lam ca 1 = 128.100 x 7 = 896.700
Luong thém gid ca 2: S gio 1am thém ca 2 thang12/2009: 7 gio
_Tién luong lam thém ca 2= 128.100 x 7 x 1,5=1.345.050
Luong thém gio ca 3: S6 gio 1am thém ca 3 thang 12/2009:7 gid
_ Tién luong lam thém ca 3= 128.100 x 1,3 x 7 x 1,5 =

1.748.565
=To6ng cong = 896.700 + 1.345.050 + 1.748.565 = 3.990.315
KPCD = 3.990.315 x 1% = 39.903
=Thuc linh = 3.990.315 — 39.903 = 3.950.328
- Anh Quan Thanh Phong:
Hé s6 luong:1,78
Thu nhap 1 cong khoan: 128.000
Luong ca 1:_ SO cong lam ca 1 thang 12/2009:7 cong

_ Tién luong lam ca 1 = 128.000 x 7 = 896.000
Luong ca 2: SO gio lam thém ca 2 thang 12/2009: 7 gio

_ Tién luong khoan thém gid ca 2 thang 12/2009 = 128.000 x 7 x
1,5=1.344.000
Luong ca 3:_ S6 gio lam thém ca 3 thang 12/2009: 7 gid

_ Tién luong khoan thém gio ca 3 thang 12/2009 = 128.000 x 1,3 x
7x1,5=1.747.200
=Toéng cong = 896.000 + 1.344.000 + 1.747.200 = 3.987.200
KPCD = 3.987.200 x 1% = 39.872
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=Thuc linh = 3.987.200 — 39.872 = 3.947.328

wxm T6 lam sach bé mit va son( Bo phan khoan) thang 12/2009:
Téng tién lwong khoan ca 1= 30.561.650
Téng tién lwong khoan thém gid ca 2 = 45.842.475
Téng tién lwong khoan thém gid ca 3 = 59.595.218
T6ng cong tién lwong ca té = 135.999.343
Téng tién KPCP trich nop = 1.360.000
To6ng thuc linh ca t6 = 134.639.343
S6 con dé lai thang sau=Sb tién thanh toan thang nay 136.000.000-S6 chi
thue t& cho cong nhan 135.000.343 + S tién con lai thang trudc 7.503 =
8.160
S6 tién luong thang 12 nam 2009 cua to san xudt nay dugc hach toan vao
bén No TK 622 trong bang Phan bd tién lwong va BHXH thang 12/ 2009 va
duoc ghi vao Bang chi tiét lwong khoéan thang 12/2009 cia toan cong ty (
xem Biéu 05).

Sinh vién: Pham Thi Thu Trang - Lép QT1001K 73



Té chivc cong tic ké todn tién lrong va cdc khodn trich theo lwong tai cong ty TNHH
mot thanh vién cong nghiép tau thuy Thanh Long

Cong ty TNHH MTV CNTT Thanh Long BANG CHI TIET LUONG KHOAN Biéu 05
THANG 12 NAM 2009
ST HO VA TEN BON VI So tién con lai thang So tién thanh S6 chi thuc té Sé tién dé lai GHI CHU
tréc ton thang nay trong thang thang sau

1 Nguyén Thi Minh Niu an 590.398 13.007.086 13.006.942 590.542
2 | Tran Van Bién Bao vé 3.046.169 30.353.044 30.419.710 2.979.503
3 Lé Van Chinh Té Kich kéo-PX trang tri 6.630 12.295.000 12.295.000 6.630
4 | Le Khiac Lam T6 LSBM &son-PX TT-TD 7.503 136.000.000 135.999.343 8.160
5 Lé Thi Thai T6 VSCN-PX trang tri 1.474.295 24.656.000 25.258.500 871.795
6 Nguyén Duy Tuan T6 vo 1-PX vo 11 884.000 31.791.000 32.087.500 587.500
7 | Lé Van Nhat T6 vo 2-PX vo 1T 0 11.000.000 10.722.000 278.000
8 | b6 Quang Dong T6 vo 3-PX vo 1T 432.951 9.800.000 9.787.500 445.451
9 Nguyén Van La Phan xong 6ng may 93.249.734 120.000.000 138.765.000 74.484.734

Téng cong 99.691.680 388.902.130 408.341.495 80.252.315

Két todn: Ba tram tam moi tdm triéu, chin tram l¢ hai ngan, mét tram ba moi dong.

Hai Phong, ngay 10 thdang 01 nam 2010

GIAM POC PHONG TCKT PHONG TCHC LAP BANG
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2.2.2.2.Ky tréd luong:

Cong ty Thanh Long 1a cong ty hoat dong trong linh vuc dong tau truc thudc
tap doan Cong nghiép tau thuy Viét Nam — VINASHIN. Hang nam, can cu
vao két qua hoat dong san xut, kinh doanh nam trudc cung véi chi tiéu ké
hoach san xuét, kinh doanh va trinh d6 tay nghé cua can bd, cong nhan vién,
kha ning chi tra cta cong ty ma cong ty Thanh Long xay dung don gia tién
lwong.

Cong ty dang cb gang chuyén tir hinh thirc luong céng nhat sang hét luong
khoan vi néu tra lwong theo hinh thtic lwong céng nhat thudong bi diy dua tir
thang nay sang thang kia.

Mirc luong cua ki su thudng cao hon cir nhan do cong ty can lyc lugng ki su
va cong nhan hon vi 1 cong ty san xuat, kinh doanh. Chinh vi viy nén néu
cong ty khong du tién tra lwong thi d6i khi Cong nhan con nhan dugce tién
tam ung, luong trude ca bo phan Van phong.

Cong ty tra luong cho nguoi lao dong theo 02 ky:

- Khéi vin phong: thanh toan luong cho can bo cong nhan vién theo thang va
chia lam 2 ky:

+ Ky 1: Tam Ung vao ngay 15 hang thang.

+ Ky 2: Thanh todn luong thuc linh con lai vao ngay 08 thang sau.

Tuy nhién néu c6ng nhan vién nao khong can linh tam tng thi c¢6 thé lay luén 1

lan vao ky 2.

- Cac to, ddi san xuat: Cong ty ap dung hinh thirc giao khodn cc cong trinh
cho cac t6 doi san xuat. Cudi thang t0, doi trudng dé nghi vay tam tmg dé
thanh toan lwong cho nguoi lao dong mét 1an vao cudi thang ( S6 vay tam
g khong dugc vuot qua sé tién trong khoan ctia cong trinh ay)

2.2.2.3. Thanh to4n tro cAp BHXH:

Vé viée thue hién tro cép BHXH cho cén bg cong nhan vién dugc quy dinh nhu

sSau.
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+ P6i voi can bd cong nhan vién nghi ém thi trg cap BHXH tra thay luong
duogc tinh hudéng 100% luong.

+ Poi véi truong hop nghi thai san ( sinh con) thoi gian nghi 04 thang, dugc
huong 5 thang luong theo 100% luwong cép bac ( trong d6 mdi thang 26 ngay
cbng, 5 thang = 130 ngay cong).

Cach tinh:

Mic trg cap 1 ngay = (HSL x 650.000) : 26 ngay cong x 100%

Téng mirc trg cap = Mic trg cp 1 ngay x S6 ngay nghi theo quy dinh

Vi du: Ché @6 tro cdp BHXH d6i v6i chi Nguyén Quynh Trang phong Quan 1y
chét luong c6 hé s6 luong 2,65 trong truong hop nghi sinh con:

Mic trg cap 1 ngay =(2,65 x 650.000) : 26 x 100% = 66.250 d/ ngay.

Tién tro cap phai tra chi Trang duoc tinh theo s6 ngay nghi 1a 130 ngay bang:
66.250 x 130 = 8.612.500

+ Pbi v6i trudng hop bi tai nan lao dong xay ra trong nhitng trudng hop cu thé
ma ho dugc hudng trg cap BHXH.

Pé thanh toan tién trg cap BHXH cho can bd cong nhan vién trong cong ty phai
cin cir vao gidy ching nhan nghi viéc huéng BHXH va phan thanh toan ( mit

sau gidy ching nhan nghi viéc huong BHXH).
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Téncosoy té Mau s6 C65 — HD
Tén co so:..... (Ban hanh theo QD sb 51/2007/QD-BTC
Ngay 22/06/2007 ctia B tai chinh)
GIAY CHUNG NHAN NGHI VIEC HUONG BHXH

Ho va tén: Nguyén Quynh Trang.
Ngay thang nam sinh: 18 thang 09 nam 1976.
Pon vi cong tac: Cong ty TNHH Mot thanh vién CNTT Thanh Long.
Ly do nghi viéc: Mo dé.
S6 ngay cho nghi: 130 ngay.
(Tt ngay 1/8/09 dén hét ngay 1/12/09)
Ngay 20 thang 12 nam 2009

X4c nhan cua phu trach don vi Y bac si KCB
(Ky, ghi 16 ho tén va dong dau) (Ky, ho tén, dong dau)
PHAN BHXH
S6 s6 bao hiém:...........
1. S6 ngay thuc nghi 130 ngay
2. Luy ké ngay nghi cuing ché do 120 ngay
3. Luong thang dong BHXH 2,65 x 650.000 = 1.722.5004
4. Luong binh quan ngay 66.2504
5. Ty 1€ huéng BHXH 100%
6. S tién huong BHXH 8.612.500d
Ngay 21 thang 12 nam 2009
Can bo co quan BHXH Phu trach BHXH cua don vi

Cubi thang ké toan cong ty lap bang thanh toan BHXH chuyén ké toan truong,
giam ddc, can bo phy trach BHXH cutia cong ty ky duyét, sau d6 ké toan viét Phiéu

chi thanh toan tién tro cip BHXH cho can bd cong nhan vién trong cong ty.
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Cong ty TNHH MTV CNTT Thanh Long
BANG THANH TOAN TIEN TRQ CAP BHXH
Théng 12/2009

Nguyén Quynh
Even Quinh e | phong QLL 8.612.500
Trang

Ngay 31 thang 12 nam 2009

Giam déc  Kétoan truong  Phutrachyté donvi  Nguoi 1ap biéu
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Don vi/Entity: Cong ty TNHH MTV CNTT Thanh Long

bia chi/ Address: Hai Phong

PHIEU CHI/ PAYMENT VOUCHER

S6/No: 104
Ngay/Date: 31/12/2009

Ho tén nguoi nhan/ Received: Nguyén Quynh Trang

Dia chi/Address: Quan 1y chat luong

Xva o . Tk No/ Debit S6 tién/ Amount
Vé khoan/ Particular Ac (VND)
Thanh todn tién tro cap BHXH thing | 334 8.612.500
12/2009
Cong/ Total 8.612.500

Bang chit/In Letter: Tdm triéu sdu trdm muwoi hai nghin niam tram dong Viét Nam

Kém theo/ Enclosed: ...02.... Chimg tir gbc

Thi truwong don vi K¢ toan truong

Authorized by Chief Accoutant

Nguwoi 1ap phiéu  Ngudi nhén tién Thu quy

Done by Received Treasurer
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2.3. To chirc ké toan tong hop, phin bo tién lwong va cic khoin trich theo

lwong tai cong ty Thanh Long.

2.3.1. Hé thong chimg tir, tai khoan tién lwong va cac khoan trich theo
lwong.

- Bang chdm cong.

- Bang thanh toan luong khdi van phong.

- Bang thanh toan luong t0, d6i san xuat.

- Hop ddng giao khoan

- Bang chi tiét lvong khoan.

- Bang tong hop thanh toan luong.

- Bang phén bo tién lwong va BHXH.

- Gidy chimg nhan nghi viéc huong BHXH.

- Bang thanh toan tién trg cip BHXH.

Hé thdng tai khoan sir dung dé hach toan tién luong va cac khoan trich theo
lwong & cong ty Thanh Long:

- TK 334: Phai tra nguoi lao dong.

- TK 3382: KPCD.
- TK3383: BHXH | TK 338
- TK3384: BHYT
- Tk 3385: BHTN
Ngoai ra cong ty con sir dung mot sé tai khoan khac nhu: TK 111, TK 112, TK
138, TK 141, TK 622, TK 627, TK 642...

Khi d4 x4c dinh dugc TK 334 thi ké toan tién hanh phan b cho:

- TK 622 : Cong nhan tryc tiép san xuat.
- TK 627: Bao v, nha an va cac cong viéc chung chung cua t6, d6i . Vi du nhu
don dep vé€ sinh cong ty.

- Tk 642: Phong ban va giam déc.
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2.3.2. Tong hop phéan b tién lwong va cac khoan trich theo lwong tai cong
ty Thanh Long.
* Bang Tong hop thanh toan luong.(xem Biéu 06)

Can clr vao Bang Thanh toan luong trong thang cua ting phong ban, to doi san
xut trong cong ty 1ap thanh bang Téng hop thanh toan luong, chuyén cho ké
toan trudng soat, sau do trinh giam déc ky duyét, chuyén cho ké toan viét phiéu
chi, phat lwong cho nguoi dai dién ( truéng phong) ddi véi cac phong ban, va
nguoi dai dién (T6 trudng, Quan ddc) ddi voi cac Phan xudng, t6 doi ky nhan
khi da nhan lwong. Sau dé nguoi dai dién cac phong ban phat lwong cho can bd
cong nhan vién trong phong.

Bang tong hop thanh toan luong trong thang 1a co s¢ dé 1ap bang Phan bb tién
lwong va BHXH trong thang.
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CONG TY TNHH MOT THANH VIEN CONG NGHIEP TAU THUY THANH LONG

9 R .
BANG TONG HOP THANH TOAN LUONG Biéu 06
THANG 12 NAM 2009
CAC KHOAN KHAU TRU THUC
STT HO VA TEN bON VI Tt;ﬁ: lg(;:l% T:fl:lol;:g Tong long Thué 1% BP Bdo hiém 1% CP T. ving | XY
TNCN

A | KHOI GIAN TIEP, PHUC VU

1 | Le Nang Suat Lanh dao 7.269.237 7.269.237 151.359 0 242.060 72.692 0| 6.803.126
2 | Tong Van Cao P.TCKT 18.300.716 18.300.716 126.657 109.062 692.510 183.007 0| 17.189.480
3 | Pao Diic Thing P. TC - HC 23.110.313 23.110.313 0 62.956 1.167.075 231.103 0| 21.649.179
4 | Nguyén Van Thanh P.CK-DPL-TB 12.732.526 12.732.526 0 818.545 127.326 0| 11.786.655
5 | Le Van buc Phong Vat T 30.156.913 30.156.913 104.268 147.569 1.452.360 301.569 0| 28.151.147
6 | Lé Thi Mai Lan P. Ky thuat Cong nghe 30.982.812 30.982.812 78.876 57.590 1.129.765 309.829 0| 29406752
7 | Bii Minh Hieu P.QLCL & ATLD 32.961.820 32.961.820 88.480 122.256 1.190.735 329.618 0| 31230731
8 | Nguyén Khic Anh P. Diéu do sin xuat 38.229.317 38.229.317 72.610 35.000 1.140.230 382.293 0| 36599.184
9 | Nguyén Van Quang Ban KT-BHLD 10.811.534 10.811.534 0 353.080 108.115 0| 10350339
10 | Bii Quyét Thang Ban X4y dung co ban 5.382.746 5.382.746 0 0 219.765 53.827 0| 5109154
11 | Au Xuan Siu Cén bo hop déng 18.000.000 18.000.000 800.000 0| 17.200.000
12 | Nguyén Thi Minh N4u an 2.986.000 13.006.942 15.992.942 0 971.880 159.932 14.861.130
13 | Tran Van Bién Bao vé 7.396.161 30.419.710 37.815.871 35.478 105.806 1.524.250 378.158 0| 35772.179
14 | Nguyén Van Hai T6 Xe 13.780.785 13.780.785 812.630 137.808 12.830.347
B | CAC PHAN XONG SAN XUAT

I | BuiHai Nam Phan xéng co dién 32.226.969 32.226.969 113.130 1.808.170 322.270 0| 29.983.399
11 Phan xong trang tri trién da

1 | Ngo Quang Manh Cin bo phan xéng 14.382.895 14.382.895 73.069 55.963 506.870 143.829 0| 13.603.164
2 | LéKhic Lam :faBSBM va Son (cong 43.726.375 43.726.375 23558 30.131 2.364.635 392,039 | 26339.000 | 14.577.012
3 | BuiVanHa T6 LSBM va Son (khodn) 135.999.343 135.999.343 1.360.000 134.639.343
4 | Le Thi Thai T8 VSCN 3.187.500 25.258.500 28.446.000 0 26.580 1.381.835 284.460 26.753.125

Lé Van Chinh Té Kich kéo 4.584.750 12.295.000 16.879.750 52919 706.615 168.798 15.951.418
III | Phan xdng vo I
1 Nguyén Vian Phong Cin b phan xong 12.908.488 12.908.488 133.080 431.340 129.085 12.214.983
2 | Nguyén Hii Do Té cit CNC 14.784.500 14.784.500 0 546.455 147.845 14.090.200
82
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Tran Van Chiém Td GCLR chi tiét 25.551.750 25.551.750 762.125 255.518 24.534.107
4 Vii Van Than T4 Loc-uon-ép 15.474.500 15.474.500 611.975 154.746 0 14.707.779
IV | Phan xéng vo II

1 Vii Thé Anh Cién b phan xong 24.135.031 24.135.031 95.464 100.771 874.055 241.350 0] 22.823.391
2 Nguyén Duy Tuan Tévo 1 47.898.500 32.087.500 79.986.000 87.891 82.645 3.125.395 799.860 0| 75.890.209
3 Lé Van Nhat Té v62 59.319.250 10.722.000 70.041.250 131.772 100.028 3.480.295 700.413 0| 65.628.743
4 b6 Quang Dong T vo 3 51.938.250 9.787.500 61.725.750 108.409 47.600 3.136.315 617.258 0 57.816.168
5 Vi Hitu Tong TS Hod cong nin phing 0 0 0 0 0 0 0 0
6 Nguyén Vian Hién T v6 4-tdu xuét khiu 52.229.699 52.229.699 183.669 2.668.120 522.298 0| 48.855.612
Cong 402.348.457 226.149.843 628.498.300 1.002.961 443.718 22.404.200 6.239.769 26.339.000 | 572.068.653
Mang sang 402.348.457 226.149.843 628.498.300 1.002.961 443.718 22.404.200 6.239.769 26.339.000 | 572.068.653

\% Phan xdng ong-may
1 Nguyén Van La Cian b phan xong 16.066.552 16.066.552 136.837 339.885 160.665 0 15.429.165
2 b6 biic Lam Céc t6 san xuat 36.634.250 138.765.000 175.399.250 465.564 164.541 5.710.705 1.753.995 0 | 167.304.445
Téng cong 455.049.259 364.914.843 819.964.102 1.605.362 608.259 28.454.790 8.154.429 26.339.000 | 754.802.263

Két todan: Mot ty, mot tram moi ndm triéu,

GIAM POC

bon tram chin moi mot ngan, sdu tram ba moi bon dong.

PHONG TAI CHINH KE TOAN

Hai Phong, ngay 10 thdng 01 nam 2010

PHONG TO CHUC HANH CHINH

LAP BANG

Sinh vién: Pham Thi Thu Trang - Lép QT1001K
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Bang tong hop thanh toan lwong bao gdm cac cdt va cach I1ap nhw sau :

Cot STT: ghi s6 thir tu cta timg phong ban. to san xut.

Cot Ho va tén: Ghi ho va tén ngudoi dai dién cia tung phong ban, td san xut.

Vi du: Nguoi dai dién cua phong Hanh chinh - Téng hop 1a 6ng Dao Puc
Thing.

Cot don vi: Ghi rd phong ban hay to san xuét nao trong cong ty.

Cot tién luong thoi gian: Ghi 1 tong sb tién luong thoi gian cua tirng phong
ban.

Cot tién lwong khoan; Ghi 6 tong sb tién luong khoan cia timg t6 doi san
xuét hay cac b phan lam ca luong khoan 13n luong thoi gian.

Cot tong luong: ghi rd tong s6 luong cia timg phong ban( chua trir di cac
khoan khéu trr).

Cot Thué TNCN: Ghi rd tong s6 thué TNCN ma timg phong ban hay t6 doi
san xuat phai nop.

Cot 1% Pang phi: Ghi rd tong sd tién trich ndp Pang phi cua timg phong
ban, t, doi1 san Xuat.

Cot Bao hiém: Ghi rd tong so tién Bao hiém( BHXH, BHYT, BHTN) ma
ting phong ban, hay t6 d6i san xut phai trich nop.

Cot 1% KPCP: Ghi rd tong so tién trich nop KPCP ciia timg phong ban, to
san Xuat.

Cot tam Gng: Ghi 16 tong sb tam tng cta ting phong ban, t6 san xuit da
nhan.

Cot thyc linh: Ghi 16 téng s tién thyuc linh cta ting phong ban, to doi san
xuat( sau khi da trir di cac khoan khau trir).

Cot ky nhan: Nguoi dai dién phong ban sau khi nhin duoc tién s& ky nhan

vao cOt nay.
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Bang tong hop thanh toan lwong ciia cong ty chia thanh 2 phan:
v Phan A : Khéi gian tiép phuc vu: bao gdm:

- Léanh dao.

- Phong TC- KT.

- Phong HC- TH.

- Phong CK—-bBL - TB.

- Phong Vit tu.

- Phong K¥ thuat cong ngh¢.

- Phong QLCL & ATLD.

- Phong Diéu d6 san xuat.

- Ban KT —BHLD.

- Ban x4y dung co ban.
- Can bo hop dong.

- Néau an.

- Bao vé.

- Tb xe.

v Phan B: Cac phan xudng san xuat: bao gom:

- Phéan xudng co dién.

- Phan xudng trang tri trién da.

- Phéan xudéng vo 1.

- Phan xudng vo 2

- Phan xuodng 6ng may.

Cac cot tién lwong thoi gian, tién lwong khoan, Tong luong, Thué TNCN, 1%
PP, Tam tng, 1% KPCD,Bao hiém cua timg phong ban, b phan san xuit déu
duoc 14y tir tong cac cot trong Bang thanh toan luong cua phong ban, bd phan
do.

Bang Tong hop thanh toan lwong sau khi dugc 1ap xong sé& chuyén sang Phong

hanh chinh tong hop xem xét d6i chiéu véi bang cham cong va bang thanh toan
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lwong ctia phong ban, to san xuét, sau d6 chuyén sang phong ké toan tai chinh

soat, va cudi cung la trinh Gidm doc xem xé&t, ky duyét.

Tién lwong va cac khoan trich theo lwong ciia toan cong ty Thanh Long
thang 12/2009:

Téng tién luong thoi gian: 707.150.139
Téng tién lwong khoan: 408.341.495
= Tong lwong: 1.115.491.634
Téng tién thué TNCN: 3.063.634
Tong tién Pang phi: 1.248.498 | Cac khoan
Téng tién Bao hiém: 40.169.675 | khéu trur
Téng tién KPCD: 10.929.706
Téng tién tam Gng: 26.339.000
= Thyc linh toan cong ty: 1.033.741.666

* Bang phan bd luong va bao hiém x4 hdi( xem Biéu 08):

Cudi thang ké toan cin ctr vao Bang tong hop thanh toan luong dé 1ap bang
Phéan b6 luong va Bao hiém xa hoi bao gom luong chinh, lwong phan bo. thanh
toan KPCD thuc té, thanh toan BHXH, thanh toan BHYT, thanh toan BHTN
cho cac TK 622( chi phi nhan cong truc tiép), Tk 627(chi phi san xuat chung),
Tk 642( chi phi quan ly doanh nghié¢p).

Sau d6 tinh toan sé tién dé ghi vao cot ghi co ciia TK 334 va cot ghi c6 ciia TK
338.

S liéu trong bang Phan bo luong va Bao hiém xi hoi 1a co sé dé ghi vao so cai
TK 334, TK 338.

Trudce khi 1ap Bang phan bd lwong va BHXH thuong kém theo 1 ban chi tiét (
xem Biéu 07).Trong bang chi tiét nay ghi rd:

v'Tong chi lwong thang.
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v'Tong trich bao hiém.
v'Nhing cong viéc va tién luong ctia cac to san xuat va bd phan khac trong chi
phi san xuat chung ( TK 627)
v'Nhitng cong viée va tién luong cua cac to, doi, phan xudng san xuit trong chi
phi nhan cong truc tiép (TK 622).
v'Nhitng cong viéc va tién luong ctia cac phong ban trong chi phi quan 1y doanh
nghiép( TK 642).
Phwong phap lap Bang phan bd lwong va Bao hiém xi hgi:
- COotSTT STT 1: TK 622
_STT 2: TK 627
_STT 3: Tk 642
- Cot Luong chinh: La tién luong cua cac to doi san xut(chua trir di céc
khoan khéu trr)

+ TK 622: Tién lvong cong nhan truc tiép san xuit ¢ to, doi san xut.
Vi du: Tién luong chinh cua cong nhan truc tiép san xuat thang 12/2009 tai
cong ty :
Puoc tinh= Luong phan xudng vé 2+ Phan xudng ong may+ To lam sach bé
mit va son + Luong tau xuat khau

=52.591.000 + 120.000.000 + 136.000.000 + 468.830.044

=777.421.044
+ TK 627: Tién luong cta bd phan gian tiép & cac t0, doi va phan xudng san
Xuét.
Vi du: Tién luong chinh cua cac bo phan gian tiép san xuat thang 12/2009 tai
cong ty:
Puoc tinh= Luong t6 Vé sinh cong nghiép + Luong t6 kich kéo + Luong to nha
an + To bao vé

= 24.656.000 + 12.295.000 + 15.993.086 + 37.749.205

=90.693.291

+ TK 642: Tién lwong cua can bo cong nhan vién khdi vin phong.
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Vi du: Tién luwong chinh cua can bd cong nhan vién khdi van phong thang

12/2009 tai cong ty:

Dugc tinh=227.937.934.

- Cot Lwong phén bo.

- Cot Cong c6 = Luong chinh + Luong phan bé.

- Cot Thanh toan Kinh phi céng doan thuc t&( TK 3382): Cong ty trich 2 %
trén tong sb tién luong cip bac cua cong nhan vién trong cong ty phat sinh
trong thang tinh vao chi phi san xuat, kinh doanh.

Trong d6: 1% danh cho hoat dong cong doan tai cong ty.
_ 1% ndp cho hoat dong céng doan cap trén.

- Cot thanh toan BHXH( TK 3383):Cong ty tién hanh trich 20% trén tong sb
tién lwong cip bac cua cong nhan vién trong cong ty phét sinh trong thang(
khong bao gom tién an ca)

Trong d6:_15% tinh vao chi phi san xuat, kinh doanh cta céng ty.

5% khau trir vao luong ctia ngudi lao dong.

- Cot thanh toan BHYT (TK 3384): Cong ty tién hanh trich 3% trén tong sb
tién lwong cap bac cua cong nhan vién trong cong ty phat sinh trong thang(
Khong bao gom tién an ca)

Trong d6: 2% tinh vao chi phi san xuat, kinh doanh cta cong ty.

1% khau trir vao luong ctia ngudi lao dong.

- Cot thanh toan BHTN( TK 3385):Cong ty tién hanh trich 2% trén tng sb
tién luong cdp bac ctia cong nhan vién trong cong ty phat sinh trong thang(
khong bao gom tién an ca)

Trong d6:_ 1% tinh vao chi phi san xuét, kinh doanh cta cong ty.

_ 1% khAu trir vao lwong cua nguoi lao dong.
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Ty 1é trich Bao hiém va KPCPD ciia cong ty Thanh Long

. % (Khau trir vao % (Tinh vao chi phi )
Loai . Tong
lwong CNV) san xuat kinh doanh cta cong ty

BHXH 5% 15% 20%
BHYT 1% 2% 3%
BHTN 1% 1% 2%
KPCDH 2% 2%
Tong 7% 20% 27%

Cac khoan trich theo lwong( BHXH, BHYT, BHTN, KPCD) d6i véi khéi van
phong céng ty hach toan bén ng TK 642, t6 san xut truc tiép bén no Tk 622,
bd phan gian tiép san xuat bén no TK 627.
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BANG PHAN BO LUONG THANG 12/2009

TONG CHI LWONG T12/2009

Chi phi san xuat chung (TK 627)

Biéu 07

Sinh vién: Pham Thi Thu Trang - Lép QT1001K

Luong thoi gian 707,150,139
Luonng khoan 388,902,130 | t6 VSCN (Ba Thai) 24,656,000 Phan xudéng vo 2 52,591,000
Don vé sinh,van chuyén cay
canh 1,100,000 T6 3 : Sta lap ham hang tau XK 9,800,000
Phuc vu san xuat 23,556,000 T6 2 : Pau ring tau xudt khiu s6 2 11,000,000
Té 1 : 1ap rap phan doan tau XK 14,000,000
Luong khoi VP 227,937,934 T6 1 : Dau cdc phan doan tau XK 17,791,000
Luong tau xuat khiu 468,830,044 | Té kich kéo (Ba Minh) 12,295,000
Phuc vu san xuét 12,295,000 Phan xuéng 6ng may 120,000,000
Gia cong cac SPCK tau XK 120,000,000
Té nha an 15,993,086 T6 LSBM va Son 136,000,000
Long thoi gian 2,986,000 Lam sach, son 17 két tau XK 136,000,000
Quy luong T12/2009 Long khoén 13,007,086
BHXH 113,820,525
BHYT 15,176,070 | Bao vé 37,749,205 TK 642 227.937.934
BH that nghiép 7,574,385 | Lwong thoi gian 7,396,161 TK 627 90.693.291
Lwong khodn 30,353,044 TK 622 777.421.044
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BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI BI&U 08
Thang 12 nam 2009
Ghico TK " . A in
gt el o TK 338.2 TK 338.3 TK 338.4 TK 338.5
STT Thanh toan Thanh toan Thanh toan Thanh toan
D.tong Luong Luong Cong c6 KPCD Thutc t§ BHXH BHYT BHTN
s.d ghi ng TK chinh phan bo ;
TK 622 777,421,044 777,421,044 15,548,421 80,731,981 10,764,264 5,372,450
Tung Dong 55
Tung Dong 56
Tau Xuit khau 777,421,044 777,421,044 15,548,421 80,731,981 10,764,264 5,372,450
TK 627 90,693,291 90,693,291 1,813,866 9,418,126 1,255,750 626,746
TK 642 227,937,934 227,937,934 4,558,759 23,670,418 3,156,056 1,575,189
TONG CONG 1,096,052,269 1.096.052.269 21,921,045 | 113,820,525 15,176,070 7,574,385
Hdi phong, ngay 20 thdng 01 ndam 2009
LAP BANG TP.TCKT
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2.4. To chirc ghi sd ké toan cac nghiép vu tién lwong va cac khoan trich
theo lwong tai cong ty Thanh Long.

Cong ty Thanh Long sir dung hinh thirc ké toan Chumng tir - ghi s6 trén may vi
tinh. K& toan tién luong va cac khoan trich theo luong cua cong ty st dung
phan mém ké toan do cong ty thué lap trinh vién viét, cp nhap cic ndi dung
kinh té phat sinh theo trinh tu thoi gian. Sau d6 14y s6 liéu dua vao céac sb cai
TK 334, 338 va ty dong chuyén sang bang cin dbi sb phat sinh va cac béo cao
tai chinh. Con lai Bang thanh toan luong, bang tong hop thanh toan lwong, bang
phan bd tién luong va BHXH chu yéu 13 ké toan tién luong 1am tha cong trén

Excel .
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mot thanh vién cong nghiép tau thuy

Thanh Long

* Trinh tw ghi s6 ké toan tién lwong va cac khoan trich theo lwong tai cong

ty Thanh Long:

CAC CHUNG TU GOC
\ 4 \ 4
v Bang phén bo S6 chi tiét
Chtng tir ghi s6 <E tien luong, thanh toan vai
BHXH,BHYT can b CNV
A 4

S6 cai TK 334, 338

A 4

v

Bang can doi so phat sinh 622,627.641,642. ..

S6 chi tiét TK

BAO CAO TAI CHINH

Ghi chu:

Ghi cubi ngay
Ghi cubi thang
Ghi d6i chiéu, kiém tra: ) .

v
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2.5. Cac thao tac nhip dir li€u trén may.
Vao biéu tuong “AF5 ”trén man hinh = vao “ login ” diang nhap tén va pass
word nguoi str dung > xuét hién “ chon thao tac ”:
- Quan 1y hé thng.
- Danh muc tham chiéu.
- Ké toan chi tiét.
- Béo biéu.
- Churc nang khéc.
* Quan ly hé thong:
Bao gdm:  Khai bao don vi sir dung.
_ Khai bao mat khau.
_ Thay d6i nam lam viéc.

_ Kiém tra hé théng, tao lai thu muc.

* Danh muc tham chiéu:
Bao gdm: Danh muc tién té.
_ Danh muc nguyén vat li¢u.
_ Danh muc hang hoa.
_ Danh muc kho hang.
_ Danh muc phuong thirc nhap - xuét.

_ Danh muc céc loai thué

* Ké toan chi tiét:
Dong dau tién cia man hinh s& 14 cac muc kém hinh anh minh hoa nhu: Tién
mat, Nguyén vat li¢u, Hang ho4....Ké toan can phz‘in nao thi click chudt vao
phan do.
* Bao biéu:
Bao gdm: _ S6 sach : Bao cdo quy tién mat, So chi tiét TSCD...

_ Baéo cdo ké toan: Bang can d6i ké toan, Bang can ddi sb phat sinh,

Thuyét minh bao céo tai chinh. ..
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* Chire nang Khac:
Bao gébm: _ Tim chimng ti.
_ Sura chtng tur.
_ Gtri s6 liéu bao cao 1én cip trén.

_ Nhap s0 li¢u bao cdo tir cac don vi thanh vién.

Ké toan nhap liéu vao nhitng 6 thich hop theo timg loai nghiép vu cu thé.

Hang ngay céc t0, doi , phan xuong san xuat két hop voi phong Hanh chinh -
T6ng hop chidm cong xem cong nhan di 1am cd day di khong. Ngay 25 hang thang
cong nhéan s& gui bang cham cong va cac to lap cac chimg tir lién quan dén tién
lwong, cong phat sinh cho t6 truéng hodc quan dbc. To trudng, quan ddc xem va
ky xac nhan vao roi chuyén cho phong Hanh chinh - Tong hop dé ddi chiéu véi
bang cham cong hang ngay cta ho. Sau d6 chuyén cho ké toan tién luong cua
phong K¢é toan — Tai chinh lam bang Thanh toan luong, bang tong hop thanh toan
lwong, bang phan bo luong va BHXH, ké toén tién lwong sau khi hoan thanh xong
chuyén cho K¢é toan tong hop dé vao Sb cai TK 334, 338. Céach vao nhu sau: Chon
“ B&o biéu” = chon “ S6 sach” = chon “ S6 ké toan khac” > chon “ Sb cai” >
chon “ Sb cai 334”. Nhap cac du liéu tir bang Thanh toan luwong va bang Phan bd
lwong va BHXH sang, may sé& tu dong sap xép tai khoan, cong sb phat sinh dau ky,
s6 phat sinh trong ky, s6 du cubi ky cia tai khoan 334 ( Lam tuong tu Tai khoan
338).Sau d6 may tu dong chuyén vao bang can dbi SO phat sinh va Bao céo tai
chinh cubi nam. Sao d6 chuyén cho Ké toan truong xem xét, ky xac nhan. Cudi
cung chuyén cho giam déc ky duyét chi.

Phan mém ké toan nay cho phép theo ddi tién luong va cac khoan trich theo
lwong cua khbi phong ban, khéi gian tiép san xuat & phan xudng, cac t6. doi , phan
Xuong san xuat (Theo mi chi tiét timg hang muc) dé tién cho viéc tap hop chi phi
cho timg cong trinh trong ky. Pé lam dugc didu d6 ké toan md cho cong trinh d6

mot ma san pham.
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Cong ty TNHH Mot thanh vién Cong nghi€p tau thuy Thanh Long Biéu 9
SO CAI
Nam 2009
e > Ke » X e S(’itién
Tai khoan | TK doi ung Dién giai , ‘ No Co
334 Phdi tra cong nhan vién So du dau ky 3.322.476.959
09/12/2009 Tam tng lwong thang 12 cho t6 Lam sach bé mat 50.000.000
va son.
1111 Tién Viét Nam 13.605.933.803 618.558.000
31/12/2009 Phan bo tién luong thang 12/2009 777.421.044
622 Chi phi nhan cong truec tiép 11.416.774.672
31/12/2009 Phan bd tién lwong thang 12/2009 90.693.291
627 Chi phi san xuit chung 240.350.000 1.269.852.337
31/12/2009 Phan bo tién luong thang 12/2009 227.937.934
642 Chi phi quén 1y doanh nghiép 60.118.468 2.782.695.105
Cong phat sinh trong ky 334 16.080.735.781 16.087.880.114
S6 du cudi ky 334 3.329.621.292
] SO du dau ky 3.322.476.959
Tong cong Cong phat sinh trong ky 16.087.880.114
S6 du cuoi ky 3.329.621.292
Ngay...thang...nam
Nguwai lap bieu Ke toan trudéng

(86 lidu dwoc trich tir S6 cai TK 334 ndam 2009)
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Cong ty TNHH Mot thanh vién Cong nghi¢p tau thuy Thanh Long Biéu 10
SO CAI
Nam 2009
N Py Ae 7 X s S("itién
Tai khoan TK doi wng Dién giai No co

3382  Kinh phi cong doan S6 dw dau ky 350.023.207
31/12/2009 Phan bo KPCP thang 12/2009 15.548.421
622 Chi phi nhén céng truc tiép 227.830.592
31/12/2009 Phan bé KPCD thang 12/2009 1.813.866
627 Chi phi san xuit chung 25.397.048
31/12/2009 Phan bo KPCD thang 12/2009 4.558.759
642 Chi phi quéan ly doanh nghiép 55.653.902
Cong phat sinh trong ky 3382 100.000.000 441.569.879
So dw cuoi ky 3382 691.593.086
3383  Bido hiém xi hoi S6 du dau ky 177.474.824
31/12/2009 Phan bé BHXH thang 12/2009 80.731.981
622 Chi phi nhén céng truc tiép 897.065.685
31/12/2009 Phan b6 BHXH thang 12/2009 9.418.126
627 Chi phi san xuit chung 101.931.294
31/12/2009 Phan bo BHXH théng 12/2009 23.670.418
642 Chi phi quan ly doanh nghiép 227.215.599
Cong phat sinh trong ky 3383 78.873.892 1.586.761.266
S6 dw cuoi ky 3383 1.685.362.198
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3384  Bio hiémy té S6 du dau ky 52.632.036
31/12/2009 Phan b6 BHYT thang 12/2009 10.764.264
622 Chi phi nhén céng truc tiép 119.608.757
31/12/2009 Phan bo BHYT thang 12/2009 1.255.750
627 Chi phi san xuit chung 13.590.838
31/12/2009 Phan bo BHYT thang 12/2009 3.156.056
642 Chi phi quéan ly doanh nghiép 30.295.412
Cong phat sinh trong ky 3384 230.096.174
So du cuoi ky 3384 282.728.210
3385  Bio hiém that nghi¢p S6 dw dau ky
31/12/2009 Phan bo BHTN thang 12/2009 5.372.450
622 Chi phi nhén céng truc tiép 59.766.379
31/12/2009 Phan b6 BHTN thang 12/2009 626.746
627 Chi phi san xuit chung 6.790.619
31/12/2009 Phan bé BHTN thang 12/2009 1.575.189
642 Chi phi quéan ly doanh nghiép 15.135.898
Cong phat sinh trong ky 3385 133.857.681
So du cuoi ky 3385 133.857.681
] S0 du cudi ky 580.130.067
Tong cong Cong phat sinh trong ky 178.873.892 2.392.285.000
So du cuoi ky 2.793.541.175
Ngay...thang...nam
Nguai 1ap biéu Ke toan truéng

( 86 liéu dwoc trich tir 86 cdi TK 338 nam 2009)
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Copyright (c) 1998-2000 by NDT
Infomative Software Join - Stock Company

Nguéi st dung I
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Press F1 for Help

w Accounting & Finance
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i#] Accounting & Finance 0, User: Chuyen - C«ng ty Caz PhQ; ng tpu An §ang E QVK
Heé théng Danhmuc Chimgtr Bio biéu Tuychon Soanthdo Hubng din

# Mpn h xnh ch¥nh

Danh muc tham Khai bao dan Khai bso mat Thay d3i nam Kim tra hé
‘ chigu vi st dung khau,quyén st 1am viéc thdng, Tao lai
! dung chi muc

| Ké foan chifiét
. Théng tin vé
| Chiic nang khac
°

Press F1 for Help

% Accounting & Financ
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CHUONG 3
MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC TO CHUC KE
TOAN TIEN LUONG VA CAC KHOAN VA CAC KHOAN TRiCH THEO
LUONG

3.1 Nhén xét chung vé t6 chirc ké todn tién lwong va cic khoan trich theo

lwong tai cong ty TNHH M6t thanh vién Cong nghiép tau thuy Thanh Long.

3.1.1. Nhan xét vé cong tic ké toan tién lwrong ndi chung.

Qua thoi gian thyuc tap tai phong Tai chinh ké toan cta céng ty Thanh Long em
théy cong ty da chu dong xay dung duoc mdt mo hinh quan ly, hach toan khoa hoc,
hop 1y, phu hop véi yéu cau cta nén kinh té thi truong. Bo may ké toan dugc t6
chtrc phdi hop voi cac phong ban cong ty, phuc vu cd hiéu qua cho ban lanh dao
cong ty trong viéc quan sat qua trinh thi cong, quéan 1y kinh té.

Cong ty ap dung hinh thirc ké toan Chung tir-Ghi s6 trén phan mém Ké toan, viéc
sir dung phan mém ké todn nay thuan tién cho viéc kiém tra ddi chiéu so sach ké
toan, théng nhat trong toan cong ty va giam bat khdi lugng cong viée, tiét kiem
duoc thoi gian cho nhéan vién ké toan.

Cong tac hach toan ban dau dén viéc kiém tra tinh hop 1y, hop 1é ctia ching tir
dugc tién hanh mét cach can than, dam bao cho sb liéu hach toan co cin c phap
ly, tranh duoc sy phan anh sai 1éch cac nghiép vu kinh té phat sinh.

Cong ty xdy dung hé thong so sach, to chtruc ghi chép, hach toan va bao quan
tuong ddi khoa hoc, phu hop vé1 muc dich, yéu cau cua ché do ké toan méi.

Moi thong tin chi thi cia Bo tai chinh vé ké toan noi chung va ké toan lao dong
tién luong va cac khoan trich theo luong déu duoc ké toan vién nam bat kip thoi
nén gaim sat duoc sai sot trong cong tac hach toan.

3.1.2 Nhén xét vé cong tac ké toan tién lwong va cac khoan trich theo lwong.
3.1.2.1 Uu diém .

- V€ nhan sy by may ké toan tién luong:
Nhan vién ké toan tién luong phoi hop tot véi can bd, doi trudng ¢ cac don vi, t0,

doi, phong ban trong viéc tinh va tra luong, cac khoan trich theo luong cho can bo
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cong nhan vién mot cach chinh xéc, day du, kip thoi, da gilp cho cong ty phan tich
dugc tinh hinh lao dong va thu nhép cuia tirmg bd phan trong cong ty. Tur d6 cong ty
c6 ké hoach diéu phdi va bd tri lao dong, néu phuong an phan phdi tién luong mot
cach khoa hoc va hop 1y, khuyén khaich ngudi lao dong lam viée c6 trach nhiém
Cao.

- V& hinh thire ké toan ap dung:

Cong tac ké toan néi chung va cong tac tién luong va cac khoan trich theo
lwong néi riéng déu sir dung hinh thirc ké toan Chung tir- Ghi s6, phan mém ké
toan. Hinh thirc ké todn ma cong ty ap dung duogc coi 1a thich hop nhat trong viéc
sir dung ké toan may. Céc so liéu ké toan tién luong va cac khoan trich theo luong
duoc tdp hop mot cach thudng xuyén tranh nham lan trong qua trinh tinh toan
lwong, cac khoan trich theo lwong, dam bao cung cap s6 liéu nhanh chong, kip thoi.
Ké toan tinh tién lwong cho nguoi lao dong day du, chinh xac, dam bao loi ich cho
can bo cong nhan vién cla cong ty, gitp cho ho yén tim lam viéc gan bo véi cong
viéc cua ho.

- Vé hé théng ching tir, s6 sach ké toan tién lwong va cac khoan trich theo

lwong.

Trong cong tac hach toan tién lwong va cac khoan trich theo luong, céng ty da
ap dung hé théng ching tir s6 sach ké toan va cac bao cao ké toan theo dung quy
dinh ctia nha nuéc. Viéc ghi s6 duoc ké toan tién luong thuc hién theo ding trinh
tur quy dinh trong luat lao dong vé tién lwong, BHXH, BHYT, BHTN, KPCD, thoi
gian nghi ngoi, ky luat ciia B0 tai chinh.

- Trong qua trinh thi cong dong tau, cong ty luon ludn chu trong téi muc tiéu
an toan lao dong, chit luong va dam bao tién d6 thi cong d4 dé ra. Ban lanh dao
cong ty luén quan tam nhic nhé cac to, doi san xuat thuc hién tot muc tiéu nay.
Pong thoi to chirc cac hoi thi tay nghé, hoi thi an toan lao dong...nhim nang cao
tay nghé cling nhu tinh than trach nhiém ctia can bd céng nhan vién va 13 co s¢ dé

cong tac quan 1y lao dong, tién luong duoc t6 hon.
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- Ngoai ra Cong ty ludn c6 ché d6 dai ngd quan tim dén nguoi lao dong. Nhitng
ngay mua dong ludén chuan bi thubc men, cao chdng rét cho nguoi lao dong tai
phong y té cta cong ty. Cong ty trang bi ddy di bao ho lao dong cho cdng nhan
bao gdm: quan, 4o, Ung, ging tay. D4i véi timg bd phén riéng lai dugc trang bi
thém nhirng dd dung can thiét. vi du nhu: t6 han duoc trang bi thém kinh hodac mii
c¢6 gin kinh chdng tia lira dién. ..

Hang ndm cong ty déu té chic kham stc khoe dinh ki cho nguoi lao dong dé
phat hién ra bénh nghé nghiép cho cong nhan vién, qua d6 ¢ bién phap chira tri
kip thoi.

Vao mua hé hang ngiy cong ty ludn to chirc nau nudc 14 mat va chdo dd xanh
cho cong nhan tai cac phan xudng, t6 doi.

Ngoai ra cong ty con t6 chirc dn ca giita gio cho cong nhan, mdi suat tri gia

8.000 dong ( mi goi, banh da)
- Nhitng sy quan tdm trén ctia cong ty véi nguoi lao dong da tao su gin
b6 than thiét gitta ngudi lao dong véi cong ty va voi cong viéc.

- Cong tac thanh toan tién lwong duoc 1am tuong d6i tét. Hé thong chimg tir
ban dau phan anh khéi lugng, chit lugng lao dong: Bang chim cong...duoc
theo ddi chit ché&, ghi chép chinh xac. Trinh tu luan chuyén ching tir dung
quy dinh, viéc thanh toan tién lwong duoc ké toan phan anh vao s6 sach ké
toan tuong doi chi tiét.

- Cong tac ké toan tién luong ctia cong ty di ting budc ddi méi va hoan thién
cung v6i su thay d6i chung cua hé thong ké toan ca nudc. Cong tac hach
toan tién luong da dap tng dugc yéu cau theo doi, cung cép cac thong tin sb
liéu vé tinh hinh st dung lao dong, chi phi tién lvong, cac khoan trich theo
lwong trong cong ty va 1a co sé dé cong tac ké toan tién lwong dugce tot hon.

3.1.2.2 Han ché

Bén canh nhitng mit da dat dugc trong cong tac ké toan noi chung, cong tac to
chuc hach toan lao dong tién lwong néi riéng cong ty con cé mot s6 mat con ton

tai can hoan thién hon:
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* Thir nhat:

Dé phan anh vé Bao hiém that nghiép cong ty Thanh Long khong sir dung tai
khoan “3389” theo quy dinh ctia B§ tai chinh ma st dung tai khoan “3385”.
Diéu nay khong phu hop véi quy ché chung va tinh nhét quan giita cac doanh
nghiép v6i nhau va gay khé khin cho chi cuc thué quan kiém tra Bao cdo thué
hang thang va quyét toan thué 03 nam/ 1 lan.
* Thu hai:
Hang thang cdng ty hach toan tién an ca cho cong nhan vién can c vao s6 ngay
cong ma ho di 1am trong thang dé thanh toan: 8000d/céng, nhung céng ty
khong dua vao bang thanh toan luong ma hach toan nhu mot phan chi phi khac
bing tién nén rat kho theo ddi va khi thanh toan tién lwong va tién an ca s& mat
nhiéu thoi gian.
* Thir ba:
So lgong cong nhan gifra cac td, d0i san xuét con c6 su chénh 1éch nén mot sd
bo phan lao dong du thira trong khi mét s6 bo phan lai thiéu lao dong
Vi du nhu :
- T6 kich kéo chi ¢6 7 cong nhan san xuét.
- T6 vé sinh cong nghiép chi ¢6 9 cong nhan.
Trong khi do:
- To Hoa cong nan phang c6 92 cong nhan.
- T6 Cat CNC ¢6 89 ngudi...

* Thir tu:
-Tién cong cua cong nhan san xuat chua duoc tinh hop 1y: cong nhan lam thém
ngay cht nhat nhung van tinh tién cong nhu ngay thudng.
- Do tinh trang lam phat tai chinh toan cau nén viéc san xuat, kinh doanh cua
cac doanh nghi¢p néi chung va cong ty Thanh Long néi riéng cling bi anh
huong. Chinh vi vy thoi gian gan ddy viéc tra lwong cho can bg, cong nhan
vién trong cong ty con bi cham ché, tic dong dén tam 1y ngudi lao dong.

* Thitr nam:
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Cong ty chua trich 1ap “Quy du phong tro cap mat viéc lam” — Tai khoan sir
dung “351” theo quyét dinh 15/2006/ QP — BTC. Vi ciing do tinh hinh tai chinh
toan cau kho khin, viéc san xuét cong ty ciing bi anh huong nén doi song ngudi
lao dong c6 thé gip kho khan. Néu trich 1ap “ Quy du phong tro cap mat viéc
1am” thi khi c6ng nhan bi that nghiép thi ngoai khoan trg cip tir Bao hiém that
nghiép ho con dugc hudng thém tir quy nay nira.

* Thir sdu:

Cong ty da vi pham nguyén tic bat kiém nhiém vi di phan coéng cho ké toan
tién mat lam ludn thi quy, vi pham Luat doanh nghiép 99.

* Thu bay:

Chi phi nhan cong truc tiép ¢ cong ty khong thuc hién trich trudc tién lwong
nghi phép ciia cong nhan truc tiép ma khoan chi phi ny phat sinh ké toan hach
toan vao chi phi nhan cong truc tiép. SO luong lao dong cua cong ty kha 16n nén
chi phi tién lwong ciing chiém % 16n trong tong chi phi, néu s6 cong nhan nghi
phép khong déu giira cac thang thi anh huong dén chi phi nhan cong truc tiép,
gay su bién dong gia thanh giira cac ky.

* Tha tam:

Ché d6 khen thudng ctia cong ty con nhiéu han ché, viéc ap dung cac ché do
khen thuéng cho cac ca nhan, tap thé c6 thanh tich trong hoat dong san xut,
kinh doanh la khong thuong xuyén. Do khong co ché do khen thudng nén
khong thé khuyén khich cong nhan vién trong cong ty lam viéc vuot ning suét,
khéng kich thich nguoi lao dong c6 nhiing sang kién trong lao dong, san xuat.

3.2 Mot s6 dé xuat nhim hoan thién cong tic ké todn tién lwong va céc

khoan trich theo luong tai cong ty TNHH Mot thanh vién Cong nghiép tau

thuy Thanh long.

Trong qua trinh thyc tap tai cong ty Thanh Long, em d c6 diéu kién tim hiéu
cong tac hach toan noi chung va hach toan ké toan tién luong va cac khoan trich
theo luong néi riéng. Tir nhitng kién thic da hoc, cung véi sy d6i chiéu gitra 1y

luan véi thuc tién thong qua tra ctru nhitng chuan muc ké toan, em xin trinh bay
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nhiing giai phap va hy vong s& giup mot phan nho cho cong tac hach toan ké
toan tién lwong va cc khoan trich theo luong ngay mot hoan thién hon.
* Y kién 1:
Cong ty nén chuyén Béo hiém that nghiép tir Tai khoan dang sir dung
“3385”sang Tai khoan “3389” theo quy dinh vé Bao hiém that nghiép c6 hiéu
luc tir ngay 01/01/2009.
Cach hach toan Bao hiém thét nghiép 3389:
- Pinh ky trich BHTN vao chi phi kinh doanh, ké toan ghi:
No: TK 622, 627, 641, 642
Co: TK 3389
- Tinh s6 tién BHTN trir vao luong ctia cong nhéan vién, ké toan ghi:
No: TK 334
Co: TK 3389
- Khi nép BHTN cho co quan quén 1y, ké toan ghi:
No: TK 3389
Co: TK 111, 112
* Y kién 2:

Cong ty nén hach toan tién an ca vao bang “Thanh toan luong” dé tién theo
ddi va khi thanh toan tién luong va tién an ca cudi thang cho cong nhan vién s&
nhanh gon hon.

Cong ty c6 thé hach toan theo 02 cach:
- Tra thang tién mit cho ngudi lao dong.
- Tra bang hién vat( T6 chirc bita an gitta ca).

Théng tu sé 62/2009/TT — BTC ngay 27/03/2009 c¢6 quy dinh vé viéc hach
toan tién an ca trong doanh nghiép “Ddi vai khoan tién an giira ca, khong tinh
vao thu nhap chiu thué cua nguoi lao dong néu ngudi to chic lao dong tryc tiép
t6 chtc bira an giita ca cho ngudi lao dong. Trudng hop don vi chi tra thu nhap
khong tryc tiép t6 chirc bita an ca ma chi tién an ca tryuc tiép cho nguoi lao dong

thi khéng tinh vao thu nhép chiu thué ciia ngudi lao dong, néu muc chi phi hop
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v6i huéng dan ciia Bo Lao dong thuong binh va Xa hoi. Trudng hop chi cao
hon mirc hudng dan ciia Bo Lao dong thuong binh va X4 hoi thi phan chi vuot
murc tinh vao thu nhdp chiu thué cta nguoi lao dong. Mirc chi cy thé ap dung
dbi v6i doanh nghiép nha nuéc va cac to chire don vi duge phép hoat dong
kinh doanh thudc co quan hanh chinh sy nghiép, Pang, Poan thé, cac Hoi
khong qua mirc quy dinh cia B Lao dong thuong binh va xa hoi. Poi véi cac
doanh nghiép nha nuéc va cac té chirc khac, mirc chi do thu truéng don vi
théng nhat véi chu tich cong doan quyét dinh, nhung mirc téi da ciing khong
vuot qua muc ap dung d6i voi doanh nghiép Nha nuéc”.
Cach hach toan:
- Tra tién mit cho ngudi lao dong( Hang thang cong ty nén gdp chung vao
Bang luong):
No: TK 6421 ( chi phi nhan vién quén 1Y)
Co6: TK 334
No: TK 334
Co: TK 111
- Tb chuc 4n gitra ca:
No: TK 6428 ( Chi phi bang tién khéc)
Co: TK 111

* Y kién 3:

Can diéu chinh lai s6 luong lao dong giita cac t6 doi cho hop 1y, nhitng bo phan
du thira cong nhéan thi nén dao tao tay nghé, k¥ thuat cho ho dé co thé luan
chuyén sang bo phan khac. Kinh phi cho viéc dao tao lai nghé c6 thé trich tir «
Quy du phong trg cép mét viéc 1lam” — Tai khoan 351. Can déy manh, nang cao
chat lugng dao tao nghé, tung budc tri thirc hoa luc lugng lao dong, boi dudng,
nang cao trinh d6 hoc van, k¥ ning nghé nghiép cho céng nhan, dic biét 1a cong

nhan tré, cong nhan dén tir khu vuc nong thon.
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* Y kién 4:

- Cong ty nén c6 cach tinh hgp 1y hon véi nhitng cong 1am thém vao ngay Chu
nhat dé c6 thé khuyén khich cong nhan vién di lam vao ngay nghi co tinh than,
trach nhiém hon. Cong ty c6 thé tinh :

Cong 1am thém gio = Tién luong 1 cong X 2

Vi du: Gi sir Chi Nguyén Thi Thanh Huong, nhan vién phong Hanh chinh -
Toéng hop, thang 12/2009 di 1am 26 cong vao ngay thuong va 02 cong vao
ngdy chu nhat, tién lwvong 01 ngdy cta chi 1a: 76.923. Vay tién luong thang
12/2009 cua chi dugce tinh = 76.923 x 26 + ( 76.923 x 2 x 2) = 2.307.690 d
- Cong ty can c6 phuong an tra luwong cho nguoi lao dong day du, dung han
theo diéu 59 Bo luat lao dong co hiéu luc tir ngay 01/01/1995. Trong trudng
hop dac biét phai tra lwong cham, thi khong dugc cham qua 01 thang va cong ty
phai dén bu cho ngudi lao dong 1 khoan tién it nhat bang 1ai suat tién gui tiét
kiém do ngan hang nha nudc cong bd tai thoi diém tra luong.

* Y kién 5:

- Viéc trich 1ap “ Quy du phong trg cAp mat viéc lam” 13 thuc su rat can thiét
trong doanh nghi¢p. Khi trich 13p qliy nay phai tuan theo cac quy dinh sau:

v" Quy du phong tro cap mat viéc 1am cta doanh nghiép dung dé chi tro
cép thdi viéc, mat viéc lam, dao tao lai nghé cho nguoi lao dong tai doanh
nghiép theo quy dinh hi¢n hanh.

v Quy du phong trg cép mat viéc lam duoc trich va hach toan vao chi phi
quan ly doanh nghiép trong ky cua doanh nghi€p. Truong hop Quy du phong
trg cap mat viéc 1am hang nam khong chi hét dugc chuyén s6 du sang nam sau.
Truong hop quy nay khong du dé chi trg cip cho ngudi lao dong théi viée, mat
vi€c trong nadm tai chinh thi toan bd phﬁn chénh 1éch thiéu duoc hach toan vao
chi phi quan ly doanh nghiép trong ky.

v Thoi diém trich 14p Quy du phong trg cdp mat viéc lam 13 thoi diém

khoa s6 ké toan dé lap Bao céo tai chinh nim. Trudng hop doanh nghiép phai
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lap Bao céo tai chinh giita nién do( qiy) thi c6 thé diéu chinh Quy nay theo
quy khi 1ap Béo cdo tai chinh.
- Viéc trich 1ap Quy du phong tro cip mat viéc lam( TK 351) 1a bat budc.
Khoan chi phi nay duoc coi 1a hop 18 khi tinh thué TNDN. Mic trich tuy vao
tinh toan ctia don vi nhung khéng vuot qua 3% cta Quy tién lwong 1am co s
déng BHXH trong nam.
- Két cau va noi dung phan anh cia TK 351:
v/ Bén ng: Chi tra cho nguoi lao dong théi viée, mat viéc 1am tir Quy du
phong trg cip mét viéc lam.
v Bén c6: Trich lap Quy du phong trg cp mat viéc lam.
v’ S6 du du bén c6: Quy du phong tro cAp mat viéc 1am chua sir dung.
- Phuong phap hach toan ké toan mot so nghiép vu chu yéu:
v’ Trich 1ap quy du phong trg cip mét viéc lam theo chinh sach tai chinh
hién hanh ghi:
No: TK 642
Co6: TK 351
v" Chi tra trg cép théi viéc, mat viée 1am, chi dao tao lai nghé cho nguoi lao
dong theo ché do ghi:
No: TK 351
Co: TK 111, 112
v Trudng hop Quy du phong tro cip mat viéc 1am khong da dé chi trg cap
cho nguoi lao dong thoi viée, mat viéc 1am trong nam tai chinh thi phan chénh
1éch thiéu dugc hach toan vao chi phi quan 1y doanh nghiép trong ky ghi:
No: TK 642
Co: TK 111,112
v Cubi nién do ké toan sau, doanh nghi¢p tinh, xac dinh s6 du phong tai
chinh mat viéc 1am can phai 1ap. Trudng hop s6 du phong tai chinh mat viéc
lam phai 1ap ndm nay 16n hon s6 du phong tai chinh mat viéc lam chua sur dung

hét dang ghi trén s6 ké toan thi sb chénh léch thiéu ghi:
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No: TK 642
C6:TK 351

* Y kién 6:

Can c6 su tach biét giita tha quy va ké toan tién mat, ké toan vt tu. Do céng ty
du da tach ra thanh cong ty trach nhiém hiru han mot thanh vién nhung van chiu
su quan 1y ciia Nha nude nén can c¢6 quy dinh riéng vé vi tri giam ddc, pho giam
ddc, Ké toan truong, ké toan thanh toan, thu quy, thu kho...phai 1a nhitng nguoi
khong c6 quan hé ho hang rudt thit va khong kiém nhiém dé tranh gy ton thét
trong qua trinh quéan 1y va sir dung von.

* Y kién 7:

Cong ty nén trich trude tién lwong nghi phép ciia cong nhan truc tiép san xuét
dé chi phi san xuat va gia thanh san pham 13 it bién dong giira cac ky. Muyc dich
clia viéc trich nay nham ldy lai s6 tién luong nghi phép ciia nhimng thang cong
nhan nghi phép nhiéu, tranh don doi gia thanh.Cudi nim s& c but toan diéu
chinh lai theo thyc chi lwong nghi phép.( Vi du: vao mua hé cong nhan di du
lich, nghi mat...)

Ta c6 thé khai quat bang so d6 sau:

TK 334 TK 335 TK 622

(2) (1)

A 4
A 4

A 4

3)

(1): Phan 4nh sb trich trude tién lwong nghi phép theo ké hoach.
(2): Phan anh sb tién luong nghi phép thuc té phai tra cho cong nhén tryuc tiép

sdn xuat san pham.
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(3): Phan anh sb chénh léch trich trudc 16n hon sb phai tra. Trong truong hop

nguoc lai sb trich truée nhod hon s phai tra.

* Y kién 8:

Cong ty nén xdy dung ché do tién thuéng cho ca nhan, tip thé c6 thanh
tich cao trong hoat dong san xuat kinh doanh nhu: Thudng nang cao chat luong
san pham, thudng tiét kiém vt tu, thuong phat minh, sang kién, sang tao trong
lao dong dé nang cao thu nhap, dam bao doi song cho can bd cong nhan vién va
phat trién hoat dong san xuat, kinh doanh cua cong ty.Ché do khen thudng, di
ngd cho céng nhan vién ¢ thé nhu sau:

- Ché do xét ndng lwong: M&i nam, 13nh dao cong ty xét nang luong cho can bd
cong nhan vién vao 1 lan. Cac can bd cong nhan vién chirc da ¢ du nién han 01
nam hudng & mot muac luong véi diéu kién hoan thanh t6t nhiém vu duoge giao,
khong vi pham noi quy lao dong, khong bi xir Iy ky luat tir hinh thire khién
trach bang vin ban trd 1én. Néu vi pham thi khong duoc vao dién xét. Nam sau
moi duge xét nang luong, voi didu kién khong tai pham ky luat lao dong. Cach
nang luong nay co thé nang thém hé sb luong tuy theo két qua kinh doanh ctia
cong ty.

- Cdc phuc loi khdc:

+ Ban than lao dong két hon duge ming 200.000 d

+ Cha me hai bén, con, chéng, vo chét Viéng 200.000 @

+ Thién tai, hoa hoan duoc tro cép: 300.000 @

+ Tro cap kho khan( tuy vao hoan canh cua timg ngudi ). Ban giam déc tro cap
tir 200.000 & dén 500.000 d, tuy vao tinh hinh kinh doanh cua cong ty.

- Ché d¢ thuong:

+ Thwéng cudi nam:

xHang nam cong ty kinh doanh c¢ 13i s& trich tir loi nhuan dé thudng cho ngudi

lao dong, mirc thuong tuy thudc vao lgi nhuan ctia nam.
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xMtrc thuong cu thé cia ting ngudi lao dong tuy thudc vao su déng gop cong
stre, chat lugng cong tac, chap hanh day du nodi quy, cac quy dinh cia cong ty.
xPugc tinh = Ty 1& % x Tong luong thuc té trong nam : 12 thang

xPhong Hanh chinh - Tong hop lap to trinh ty 18 %, dy doan tong tién thudng
thang lwong thir 13 trude 30 ngdy so voi ngdy nghi Tét.

+ Thwéng tuan:

xHang tuan dya trén viéc danh gia thuc hién cong viéc cia nguoi lao dong,
truong bo phan san xuat 1ap bang danh gia thuc hién cong viéc. Bang danh gia
chuyén vé phong Hanh chinh - Téng hop xem xét, sau d6 chuyén giam débc
cong ty duyét lam can ctr thudng cho nguoi lao dong.

+ Thwéng 18 30/4, 1/5, Ngay Quoc khanh, Tét Duong lich:

xS tién thuong tir 20.000 & dén 200.000 & tuy thudc vao tinh hinh tai chinh
cua cong ty.

xPhong Hanh chinh - Téng hop c6 trach nhiém 1ap to trinh bio cdo Ban Giam
dbc vé so tien thuong, dy toan tién thuong trude 15 ngdy so véi ngay 18 tuong
tmg, 1ap danh sach can bo CNVC duoc thudng trudc 3 ngdy so véi ngay 18
tuong ung.

+ Thwéng sang kién, ky thuat:

xTap thé, ca nhan co dé tai sang kién, k¥ thuat thi phai dang ky vdi cong ty.
Sau thoi gian thyc hién dé tai két thuc s& c6 Hoi dong tham dinh gia tri 1am loi,
tinh kha thi cua dé tai. Budc tiép theo 1a Hoi dong nghiém thu cta cong ty hop
va danh gia, cong nhan két qua cua dé tai. Cudi cung 1a can ctr vao két qua trén
thi gidm ddc ra quyét dinh chi thuong theo muc quy dinh trong quy ché.

+ Thuwéng dat doanh thu:

xPhong kinh doanh dat doanh thu do ban Giam doc giao dugc huéng % doanh
thu thang, truong hop vuot doanh thu thi phong kinh doanh lam to trinh vé dat
doanh thu, mic duoc hudng cho timg cong nhan vién trinh Ban giam ddc phé

duyét va chuyén cho phong Ké toan tra cung véi luong thang.
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+ Nhitng ngay nghi duwgc huwéng nguyén lwong:

xNghi I&.

xBan than két hon: Nghi 03ngay.

xCon két hon: Nghi 01 ngay.

xCha me chét( ké ca bén vg chéng), vo hoac chéng, con chét duogc nghi 03
ngay.

XNguoi lao dong do thoi viéc hoac vi cac 1y do khac ma chua nghi hodc chua
nghi hét s6 ngay nghi hang nim thi duoc tra luong nhitng ngay chua nghi. S6
ngay nghi hang nim duoc ting thém theo tham nién 1am viéc tai mot doanh
nghiép hoac vo1 mot nguoi st dung lao dong, ¢t nam ndm dugc nghi thém mat
ngay.

* Y kién khéc:

+ Quy khen thuong phuc loi nén thay dbi tir tai khoan “431” thanh tai khoan
“353” theo thong tu 244/2009/TT-BTC bat dau thyc hién tir ngay 01/01/2010.

Tinh tién thudng phai tra cho céng nhan vién:
- Khi xé4c dinh s6 tién thudng tra cong nhan vién tir quy khen thudng, ké toan
ghi:
No Tai khoan 353
C¢6 Tai khoan 334
- Khi xuat quy chi tra tién thuong:
No Tai khoan 334
Co6 Tai khoan 111, 112
+ Can xem xét diéu chinh muc luong téi thiéu 1én 730.000 theo nghi dinh 28/
2010/ NP — CP dé khuyén khich nguoi lao dong lam viéc ¢ trach nhiém , hing
say sang tao trong lao dong san xuat.
+ Cong ty nén thay doi ty 18 trich theo lwong theo thdng tu 244/2009/TT — BTC
bét dau thuc hién tir ngdy 01/01/2010
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Ty 1€ trich lwong theo Théng tw 244/2009/TT-BTC

Quy Nguoi lao dong Chu doanh nghiép Tong
BHXH 6 % 16 % 22 %
BHYT 1,5% 3% 4,5 %
BHTN 1% 1% 2 %
KPCD 2% 2 %
Tong 8,5 % 22 % 30,5 %
Ty 1€ trich lwong ciia cong ty Thanh Long
Quy Nguwoi lao dong Chu doanh nghiép Tong
BHXH 5 % 15 % 20 %
BHYT 1% 2% 3 %
BHTN 1% 1% 2%
KPCDH 2% 2 %
Tong 7% 20 % 27 %

Piéu chinh ty 1¢ trich lwong ciia cong ty Thanh Long theo ty 1é trich méi

Quy Ngwoi lao dong | Chu doanh nghiép Tong
BHXH +1 % +1 % +2 %
BHYT +0,5 % +1 % +1,5 %
BHTN Giit nguyén Giit nguyén Giir nguyén
KPCDH Gilt nguyén Giir nguyén
Tong +1,5 % +2 % +3,5 %
Sinh vién: Pham Thi Thu Trang - Lép QT1001K 119




Té chirvc cong tic ké todn tién lwong va cdc khodn trich theo lwong tai cong ty TNHH
mot thanh vién cong nghiép tau thuy Thanh Long

Lap lai Bang thanh toan lwong Phong Hanh chinh - Téng hep cong ty
Thanh Long theo nhirng quy dinh méi:
- Luong co ban : 730.000d (Nghi dinh 28/2010/ND-CP)
- Ty 1€ trich theo luong ctia cong nhan vién: BHXH: 6%
_BHTY:1,5%| 8,5%
_ BHTN: 1%

- BO sung thém cot “An ca” = 8.000d/1 ngay x S6 cong di lam.
- Cot Tién lvong hoc, 1é, phép:

( HSL+PCCV néu c6) x 730.0004d

Puogc tinh = x S6 cong hoc,1&,phép

26 ngay cong

- Cot Thué TNCN:

Puoc tinh = ( Tong cong — 8,5% Bao hiém — 4000.000d) x 5%
- Cot 8,5% Bao hiém:

Puoc tinh = ( HSL + PCCV néu ¢6 ) x 730.000d x 8,5%

- Thuc linh = Téng cong — Cac khoan khéu trir + an ca
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Pon vi: Cong ty TNHH MTV CNTT Thanh Long

BANG THANH TOAN LUONG

BQ PHAN: PHONG HC-TH Thang 12 ngm 2009
. Tién lwong Cac khoan khau trir
Tién L hoi To Th
PP lwon uwong thoi A x . ong ) o we Ky
STT Ho va tén Hsl ‘9 gian Cong ps | Hoc,lé,phép cong | tmé | 1% | 85% 1% | An ca linh nhan
1 ngay tnen | PP BH Cb
C T C T C T
1 | PaoPitc Thing 4,51 176.923 | 12 | 2.123.076 14 | 1.890.700 | 4.013.776 40.138 | 298.461 |  40.138 96.000 | 3.731.039
2 | Pham Thi Thinh 3,89 111538 | 27 | 3.011.526 | 45 | 501.921 3.513.447 241375 | 35134 216.000 | 3.452.938
3 | Trin T.Thu Trang 2,18 134615 | 23 | 3.096.145 3| 183623 | 3.279.768 135269 | 32798 184.000 |  3.295.701
4 | Khoa T.Hué 2,34 84.615 | 26 | 2199.990 | 15 | 190.384 2.390.374 145197 | 23.904 208.000 | 2.429.273
5 | Nguyén T.Tuyét Nhung | 1,99 76.923 | 26 | 1999.998 | 3| 346.154 2.346.152 123.480 |  23.462 208.000 | 2.407.210
6 | Nguyén T.Bich Hing 3,70 96.154 | 23 | 2211542 3| 311654 | 2523.196 25232 | 229585 | 25232 184.000 | 2.427.147
7 | Nguyén T.Thanh Thuy | 1,89 69.231 | 13 900.003 10 | 530.654 | 1.430.657 117275 | 14.307 104.000 |  1.403.075
Nguyén T.Thanh

& | Huong 2,37 76.923 | 20 | 1538.460 6| 399.254 | 1.937.714 147.059 |  19.377 160.000 | 1.931.278
9 | BUi T.Ha Phuong 2,18 76923 | 18 | 1.384.614 12 | 734492 | 2.119.106 135269 | 21191 144000 |  2.106.646
Cong 18.465.354 | 9 | 1.038.459 | 48 | 4.050.377 | 23.554.190 65.370 | 1.572.970 | 235.543 1.504.000 | 23.184.307

Ké todn s6 tién lwong trong thang: Hai muwoi ba triéu, ndm tram nam tw ngan, mgt tram chin muoi dong.

Giam déc

Ké todn trwong

Phong Té chirc hanh chinh

Hai phong, ngayl0 thang 01 nam 2010

Ngwoi ldap bing
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3.3 Diéu kién thwe hién kién nghi.

+ V& phia nha nudc:

Trong co ché thi truong hién nay, doanh nghiép 1a cac chu thé kinh té doc lap,
dé c6 thé ton tai va phat trién, cong ty lam tot ké toan cong tac ké toan lao dong
tién luong va cac khoan trich theo lwong phai tuan thi theo ding ché d6 ké toan
do nha nudc ban hanh ( QD s 15/ 2006- BTC) va Thong tu Hudng dan, stra
d6i, bd sung ché do ké toan doanh nghiép sé 244/ 2009/ TT — BTC). Ngoai ra,
trong diéu kién nén kinh té thi trudong co su diéu tiét vi mo cua nha nudc thi
viéc hoan thién cong tac lao dong tién luong va cac khoan trich theo luong s&
hoan thién va duoc cai thién hon.

+ Vé phia doanh nghiép.

Cong tac to chuc ké toan tién luong va cac khoan trich theo luong khong ngimg
cai tién, d6i mai va hoan thién cing véi sy thay doi chung cta hé thong ké toan
nha nudc. Mubn lam t6t cong tac hach toan lao dong tién lwong va cac khoan
trich theo luong & cong ty, phai tuan tha theo dung ché do hién hanh.

+ Poi v6i cong nhan san xuat nén khuyén khich, ap dung sang kién trong qua
trinh lao dong, c6 ché do thudng, phat kip thoi dé nang cao cudng do va ning
suét lao dong. Pdc biét ddi vai tién lwong truc tiép phai xay dung mdt dinh mitrc
kinh té, k¥ thuat hop 1y, chinh xac, dam bao tinh dlng, tinh du strc lao dong ma
ngudi cong nhan bo ra. Pong thoi phat huy chirc ning cta tién lwong 13 don bay
kinh té tao diéu kién nang cao chit luong san phdm va 1a mét trong nhiing

nguyén nhan nham ha gia thanh san pham, tang doanh thu.
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KET LUAN

Tién luong dong vai tro hét sirc quan trong trong doanh nghiép, né duoc tinh ra
tir ning suét lao dong dé phan phdi lai cho lao dong tién lwong ciing nhu 12 thu
nhap chil yéu cua ngudi lao dong va doanh nghiép c6 thé dung chinh sach tién
lwong nhu mot don bay ting ning suat lao dong, tao diéu kién cho su tang trudng,
phat trién cua cong ty. Vi vy, viéc hach toan chi phi nhan cong 1a cong viéc quan
trong ma bat ki doanh nghiép nao ciing phai co.

Cong ty TNHH Mot thanh vién Cong nghi¢p tau thuy Thanh Long cling nhu
bao doanh nghiép khac, cong tac quan 1y lao dong tién luong va cac khoan trich
theo luong trong céng ty duoc tién hanh kha tt, dd dam bao duoc quyén loi co
ban cta nguoi lao dong va gop phan nang cao ning suat lao dong tai cong ty.

Qua qua trinh thuc tap tai cong ty em dd duoc nghién ciru, tiép can thuc té va
trén co so d6 em dua ra mot sé ¥ kién dong gop nham hoan thién cong tac ké toan
tién luong va cac khoan trich theo lwong. Voi cong lao tan tinh cia giang vién
hudng dan va can bo cong nhan vién trong phong Tai chinh - Ké toan va sy nd luc
ctia ban than d gitp em hoan thanh bai khoa luan: “T6 chirc ké toan tién luong va
cac khoan trich theo luong tai cong ty Trach nhi€ém hiru han Mgt thanh vién Cong
nghiép tau thuy Thanh Long”. Song véi thoi gian tiép xic véi cong viée thuc té
khong nhiéu, kién thirc ban than con han ché nén khé tranh khoi nhiing thiéu sot
trong bai viét ciia em.

Em xin chan thanh cam on Thac sy Bui Thi Thuy va cac ¢6 chu tai phong Tai
chinh - Ké toan cta cong ty Thanh Long dd huéng dan va gilp d& em rat nhiéu

trong qud trinh thyuc tap va hoan thanh bai khod luan nay.

Sinh vién

Pham Thi Thu Trang
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TAI LIEU THAM KHAO
1. K& toan tai chinh (4p dung cho cac doanh nghiép Viét Nam).
TS V6 Vin Nhij - NXB Théng ké Ha Noi — 2001.
2. Hé thong ké toan Viét Nam.
Ché 6 ké toan doanh nghiép.
Béo cao tai chinh.
Chtng tir va s6 sach ké toan — So d6 ké toan.
( Ban hanh theo QB s6 15/ 2006 Qb — BTC ngay 20/ 03/ 2006 ctia Bo trudng
B¢ tai chinh).
NXB Tai chinh nam 2006.
3. Ly thuyét va thuc hanh ké toan.
TS Nguyén Vin Cong — NXB Tai chinh nam 2004,
4. Ké toan doanh nghiép.
PGS — TS Nguyén Vian Cong — NXB Tai chinh Ha Noi 2003.
5. Nguyén ly ké toan.
PGS — TS Nguyén Viét — V6 Vin Nhi.
NXB Tong hop TP H6 Chi Minh 2006.
6. Hwéng din thue hién ché d6 ké toan méi.
PGS Pham Van Duoc — V0 Van Nhi.
NXB Théng ké.
7. Thong tu huwéng din, sira doi, bd sung ché d6 ké toan doanh nghiép.
Sb 244/ 2009/ TT — BTC ban hanh ngay 01/ 01/ 2010.
8. Trang web K& toan: www.webketoan.vn
9. S6 liéu phong Tai chinh - Ké toan cong ty Trach nhiém hiru han Mot

thanh vién Cong nghiép tau thuy Thanh Long.
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