Khoa ludn tot nghiép

LOI MO PAU

Lao dong la hoat dong quan trong nhat ciia con nguoi dé tao ra ca cai vat
chat ciing nhu tinh than cho x& hoi. lao dong ¢ nang suit, chat luong va hiéu
qua cao 1a mot trong nhiing yéu t6 quyét dinh cho sy ton tai va phat trién cua
doanh nghiép. Sir dung hop Iy lao dong trong qué trinh san xuat kinh doanh Ia
tiét kiém chi phi vé lao dong sdng, gop phan tang loi nhuan cho doanh nghiép va
la diéu kién dam bao ciing nhu nang cao doi song vat chat ciing nhu tinh than
cta can bg cong nhan vién nguoi lao dong trong doanh nghiép.

Tién luong hay tién cong 1a mot phan san pham xa hoi duoc Nha nude phan
cdng cho nguoi lao dong mot cach co ké hoach can ctr vao két qua lao dong ma
mdi nguoi da cong hién cho xa hoi. Do 1a phan thi lao lao dong dé tai san xuat
stc lao dong, bu dip hao phi lao dong cta nguoi lao dong da bo ra trong qué
trinh lao dong. Tién luong gan lién véi thoi gian va két qua ma nguoi lao dong
da thuc hién, tién luong l1a thu nhap chinh cia nguoi lao dong. Viéc thuc hién tot
ché do
tién luong trong doanh nghiép sé két hop duoc nghia vu va quyén loi, néu cao y
thire trach nhiém va phat huy nang luc sang tao ctia nguoi lao dong. Nhan thirc
dugc tam quan trong cua cdng tac hach toan tién luong va cac khoan trich theo
lwong tai doanh nghiép, trong thoi gian nghién ctu, tim hiéu tai Chi nhanh
Cong ty C6 phan Dich vu Hang hai tai Hai Phong cuing véi su gilp d& chi bao
nhiét tinh cia Cé gido - Thac si Lé Thi Nam Phuong va cac anh chi trong Phong
Ké toan tai chi nhanh, em di chon dé tai: “Hoan thién t6 chirc coéng tac hach
toan ké toan tién lwong va cac khoan trich theo lwong tai Chi nhanh Cong ty C6

phﬁn Dich vu Hang hai tai Hai Phong ”
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Chuyén dé gém c6 3 phan :

Phin I : Ly luan chung vé cdng tac hach toan tién lwong va cac khoan trich
theo luong tai doanh nghiép.

Phén II : Thuc trang c6ng tac hach toéan tién lwong va céc khoan trich theo
lwong tai Chi nhanh Céng ty C6 phan Dich vu Hang hai tai Hai Phong

Phan III : M6t sb kién nghi nham hoan thién cong tac hach toan luong va
cac khoan trich theo lwong tai Chi nhanh Céng ty C6 phan Dich vu Hang hai tai
Hai Phong.
Em xin chan thanh cam on Ban gidm dbc, Phong ké toan Chi nhanh Céng ty C6
phan Dich vu Hang hai tai Hai Phong, cac thay c6 gido nganh Quan tri kinh
doanh dic biét 14 C6 gido- Thac si L& Thi Nam Phuong da tan tinh hudéng dan va

tao diéu kién dé em hoan thanh tét khoa luan nay.
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PHAN I
LY LUAN CHUNG VE HACH TOAN TIEN LUONG VA CAC
KHOAN TRiICH THEO LUONG TAI DOANH NGHIEP

1.1. Pic diém, vai tro, vi tri cia tién lwong va cac khoan trich theo tién
lwong trong doanh nghiép.
1.1.1.Bdn chat va chitc ndng ciia tién lirong

Tién luong 1 biéu hién bang tién phan san pham xa hi tra cho ngudi lao
dong tuong ung v6i thoi gian chét luong va két qua lao dong ma ho da cong
hién. Nhu vay tién lvong thuc chét 1a khoan thU lao ma doanh nghiép tra cho
ngudi lao dong trong thoi gian ma ho cdng hién cho doanh nghiép. Tién luong
c6 thé biéu hién bang tién hodc bang san pham. Tién luong c6 chirc ning vo
cing quan trong n6 1a don bay kinh té vira khuyén khich nguoi lao dong chap
hanh ky luat lao dong, dam bao ngay cong, gio cong, ning suat lao dong, vira
tiét kiém chi phi vé lao dong, ha gia thanh san pham ting loi nhuan cho doanh
nghiép.

1.1.2 . Vai tro va ¥ nghia cua tién lwong

1.1.2.1.Vai tro cuia tién hrong

Tién lwong c6 vai tro rat to 16n nd lam thoa man nhu ciu cia ngudi lao
dong. Vi tién luong 1 ngudn thu nhap chi yéu cua ngudi lao dong, ngudi lao
dong di 1am cbt 1a dé cho doanh nghiép tra thu lao cho ho bang tién luong dé
dam bao cudc song t6i thiéu cho ho. Pong thoi d6 ciing 1a khoan chi phi doanh
nghiép bo ra tra cho ngudi lao dong vi ho di 1am ra san pham cho doanh nghiép.
Tién luong co vai trd nhu mot nhip cau ndi gitta ngudi st dung lao dong véi
nguoi lao dong. Néu tién luong tra cho ngudi lao dong khong hop 1y s& 1am cho
ngudi lao dong khong dam bao ngiy cong va ki luat lao dong ciing nhu chat
luong lao dong. Luc d6 doanh nghiép s& khong dat dugc murc tiét kiém chi phi
lao dong cling nhu loi nhudn can c6 duoc dé doanh nghiép ton tai lic nay ca hai

bén déu khong c6 loi. Vi vay viéc tra luong cho ngudi lao dong can phai tinh
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toan mdt cach hop 1y dé ca hai bén cung c6 loi dong thoi kich thich nguoi lao
dong tu gidc va hang say lao dong.

1.1.2.2. Y nghia cia tién lrong

Tién luong 13 ngudn thu nhap chil yéu ctia ngudi lao dong. Ngoai ra nguoi
lao dong con dugc hudng mot ) nguén thu nhap khac nhu: Tro cép BHXH, tién
thudng, tién an ca... Chi phi tién lwong 13 mot phan chi phi cau thanh nén gia
thanh san pham, dich vu cho doanh nghiép san xuét ra. T6 chic st dung lao
dong hop ly, hach toan tt lao dong, trén c& s¢ do tinh dang thu lao lao dong,
thanh toén kip thoi tién lwong va cac khoan lién quan tir d6 kich thich nguoi lao
dong quan tim dén thoi gian, két qua va chat luong lao dong, chap hanh tét ky
luat lao dong, ning cao ning suét lao dong, gdp phan tiét kiém chi phi vé lao
dong song, ha gia thanh san pham, ting loi nhuan cho doanh nghiép ddng thoi
tao diéu kién nang cao doi séng vat chét, tinh than cho nguoi lao dong.

1.1.3. CAC nhdn t6 anh hwéng téi tién lrong

Gid cong, ngiy cong lao dong, ning suat lao dong, cap bac hoic chuc
danh, thang luong quy dinh, sb luong, chat luong san pham hoan thanh, do tudi,
strc khoé, trang thiét bi k¥ thuat déu 1a nhitng nhan t6 anh hudng dén tién luong
cao hay thap

+ Gio cong: La s6 gid ma ngudi lao dong phai lam viéc theo quy dinh.

Vi du: 1 ngdy cong phai du 8 gio... néu lam khong du thi nd c6 anh
huong rat 16n dén san xuat san pham, dén ning suat lao dong va tir d6 anh
huong dén tién luong ctia ngudi lao dong.

+ Ngay cong: La nhan t6 anh hudng rat 1on dén tién luong ctia nguoi lao
dong.Néu ngudi lao dong 1am thay do6i ting hodc giam sé ngay lao viéc thi tién
lwong cua ho ciing thay ddi theo.

+ Cép béc, chirc danh: Can ¢t vao mirc luong co ban cta cac cap bc,
chte vu, chirc danh ma CBCNV hudng luong theo hé s phu cap cao hay thap
theo quy dinh ctia nha nudc do vay luong cia CBCNV ciing bi anh hudng rat

nhiéu.
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+ S6 luong chat luong hoan thanh ciing anh huong rat 16n dén tién luong.
Néu 1am duogc nhiéu san pham c6 chit lugng t6t ding tiéu chuan va vugt mirc sb
san pham duogc giao thi tién luong s& cao. Con 1am it hodc chat luong san pham
kém thi tién luong sé& thap.

+ Trang thiét bi, k¥ thuat, cong nghé ciing anh hudng rat 16n toi tién
lwong. Véi 1 trang thiét bi cii k¥ va lac hau thi khong thé dem lai nhiing san
pham c6 chit lugng cao va ciing khong thé dem lai hiéu qua san xuat nhu nhimg
trang thiét bi ky thuat cong nghé tién tién hién dai duoc. Do vay anh hudng téi
s6 luong va chét lugng san pham hoan thanh ciing tir d6 né anh hudng t6i tién
luong.

1.2. Cac hinh thirc tién lwong trong doanh nghiép

1.2.1. Hinh thirc tién lwong theo thoi gian: Tién luong tra cho ngudi lao dong
tinh theo thoi gian lam viéc, cip bac hodc chirc danh va thang luong theo quy
dinh theo 2 cach: Luong thot gian gian don va luong thoi gian c6 thudng

- Luong tho1 gian gian don dugc chia thanh:

+ Luong thang: Tién luong tra cho nguoi lao dong theo thang bac
lwvong quy dinh goém tién lwong cip bac va cac khoan phu cap (néu co). Luong
thang thuong duoc ap dung tra luong nhan vién lam cong tdc quan 1y hanh
chinh, quan 1y kinh té va cac nhan vién thudc cac nganh hoat dong khong cé tinh
chat san xuat.

+ Luong ngdy: Pugc tinh bang cach 1iy luong thang chia cho sb ngay
lam viéc theo ché do. Luong ngdy 1am can cir dé tinh tro cap BHXH phai tra CNV,
tinh tra luong cho CNV trong nhiing ngay hoi hop, hoc tp, tra luong theo hop dong.

+ Luong gio: Puoc tinh bang cach lay luong ngay chia cho s6 gio lam
viéc trong ngay theo ché do. Luong gid thudong 1am can cir dé tinh phu cip 1am thém
gio.

- Luong thoi gian c6 thuong: 1a hinh thuc tién lwong thoi gian gian don

két hop véi ché do tién thudng trong san xuat.
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Hinh thuc tién luong thoi gian mic du da tinh dén thoi gian 1am viéc thuc
té, tuy nhién n6 van con han ché nhat dinh d6 1a chua gin tién luong véi chit
luong va két qua lao dong, vi vay cac doanh nghiép can két hop véi cac bién
phap khuyén khich vat chét, kiém tra chép hanh ky luat lao dong nham tao cho
nguoi lao dong tu gidc lam viéc, lam viéc co6 ky luat va nang suét cao.

1.2.2. Hinh thirc tién lwong theo san pham

Hinh thirc lwong theo san pham 1a tién luong tra cho nguoi lao dong dugc
tinh theo s6 luong, chit lwong ciia san pham hoan thanh hodc khéi luong cong
vigce da lam xong dugc nghiém thu. Pé tién hanh tra lvong theo san phém can
phai xay dung duoc dinh mirc lao dong, don gid luwong hop 1y tra cho tung loai
san pham, cong viéc dugc co quan cd tham quyén phé duyét, phai kiém tra,
nghiém thu san pham chit chg.

1.2.2.1. Theo sdn pham tryc tiép: LA hinh thirc tién luong tra cho nguoi
lao dong dugc tinh theo sb lugng san luong hoan thanh ding quy cach, pham chat
va don gia lwong san pham. Pay 14 hinh thirc dugc cac doanh nghiép str dung pho
bién dé tinh luong phai tra cho CNV truc tiép san xuat hang loat san pham.

+ Tra luong theo san pham c6 thudng: La két hop tra luong theo san
pham tryc tiép hodc gian tiép va ché do tién thudng trong san xuét (thudng tiét
kiém vat tu, thuong ting suit lao dong, ning cao chat luong san pham).

+ Tra luong theo san pham luy tién: Theo hinh thirc nay tién lwong tra cho
ngudi lao dong gdm tién luong tinh theo san pham tryc tiép va tién luong tinh theo
ty 1€ Iy tién can ctr vao muc d6 vuot dinh mire lao dong cua ho. Hinh thirc nay nén
ap dung & nhitng khau san xuét quan trong, can thiét phai day nhanh tién do san
xuat hodc can dong vién cong nhan phat huy sang kién pha v& dinh muc lao dong.

1.2.2.2. Theo sdn phdm gian tiép: Pugc ap dung dé tra luong cho cong
nhan lam cac cong viéc phuc vu san xuit & cic bd phan san xuat nhu: cong nhan
van chuyén nguyén vat liéu, thanh pham, bao dudng may moc thiét bi. Trong
truong hop ndy cin cr vao két qua san xuat cta lao dong truc tiép dé tinh luong

cho lao dong phuc vu san xuat.
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1.2.2.3. Theo khoi lwong céng viéc: La hinh thic tién luong tra theo san
pham 4p dung cho nhiing cong viéc lao dong don gian, cong viée co tinh chat
dot xuit nhu: khoan bdc vae, khoan van chuyén nguyén vat liéu, thanh phém.

1.2.3. Cdc hinh thirc ddi ngd khdc ngodi tién lwong: Ngoai tién luong,
BHXH, c6ng nhan vién co thanh tich trong san xuat, trong cong tic dugc hudng
khoan tién thuong, viéc tinh toan tién lwong cin cr vao quyét dinh va ché do
khen thudng hién hanh

Tién thuéng thi dua tir quy khen thudng, cin ct vao két qua binh xét
A,B,C va hé s6 tién thuong dé tinh.

Tién thudng vé sang kién ning cao chat luong san pham, tiét kiém vat tu,
tang nang suat lao dong cin cr vao hiéu qua kinh té cu thé dé xac dinh.

1.3. Quy tién lwong, quy BHXH, quy BHYT, KPCP va BHTN

1.3.1 Quy tién lwong: La toan bd sb tién luong tra cho s CNV ciia doanh
nghiép do doanh nghiép quan 1y, str dung va chi tra luong. Quy tién luong cia
doanh nghiép gom:

- Tién luong tra cho nguoi lao dong trong thoi gian 1am viéc thuc té va
cac khoan phu cip thuong xuyén nhu phu cdp lam dém, thém gio, phu cip khu
vuc....

- Tién luong tra cho ngudi lao dong trong thoi gian ngimg san xuét, do
nhitng nguyén nhan khach quan, thoi gian nghi phép.

- Céc khoan phu cap thuong xuyén: phu cap hoc nghé, phu cap tham nién,
phu cép lam dém, thém gio, phu cép trach nhiém, phuy cép khu vuc, phu cép day
nghé, phu cép cong tac luu dong, phu cp cho nhiing ngudi lam cong tac khoa
hoc- k¥ thuat c6 tai nang.

- V& phuong dién hach toan ké toan, quy lwong ctua doanh nghiép dugc
chia thanh 2 loai : tién lwong chinh, tién luong phu.

+ Tién lwong chinh: La tién luong tra cho ngudi lao dong trong thoi

gian ho thyc hién nhiém vu chinh: gdm tién luong cip béc, cac khoan phu cap.
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+ Tién lwong phy: La tién luong tra cho ngudi lao dong trong thoi
gian ho thuc hién nhiém vu chinh ctia ho, thoi gian nguoi lao dong nghi phép,
nghi 1& tét, ngimg san xuat dugc hudng lwong theo ché do.

Trong cong tac hach toan ké toan tién lwong chinh cua cong nhan san xuét
duogc hach toan truc tiép vao chi phi san xut timg loai san pham, tién luong phu
ctia cong nhan san xuat dugc hach toan va phan bd gian tiép vao chi phi san xuat
cac loai san pham c6 lién quan theo tiéu thirc phan bo thich hop.

1.3.2. Quy bdo hiém xd héi

Quy BHXH 1a khoan tién dugc trich 1ap theo ti 1& quy dinh 1a 20% trén
tong quy luong thuc té phai tra cho toan bo can bo cong nhan vién ctia doanh
nghiép nham gitip d& ho vé mat tinh than va vat chat trong cac trudng hop CNV
bi 6m dau, thai san, tai nan, mit strc lao dong...

Quy BHXH duoc hinh thanh do viéc trich 1ap theo ty 1¢ quy dinh trén tién
luong phai tra CNV trong ky. Theo ché d6 hién hanh, hang thang doanh nghiép
tién hanh trich lap quy BHXH theo ty 18 20% trén tong s6 tién luong thuc té
phai tra cong nhan vién trong thang, trong d6 15% tinh vao chi phi san xuat kinh
doanh cta cic d6i twong st dung lao dong, 5% trir vao lwong ctia nguoi lao
dong.

Quy BHXH duoc trich 1dp nhim tro cdp cong nhan vién co tham gia
dong gop quy trong trudng hop ho bi mét kha niang lao dong, cu thé:

- Tro cip cong nhan vién 6m dau, thai san.

- Tro cAp cong nhan vién khi bj tai nan lao dong hay bénh nghé nghiép.

- Tro cip cong nhan vién khi vé huu, mat sirc lao dong.

- Chi cong tac quan ly quy BHXH

Theo ché d6 hién hanh, toan b sd trich BHXH duoc ndp 1én co quan
quan 1y quy bao hiém dé chi tra cac trudng hop nghi huu, nghi mat strc lao dong.

Tai doanh nghiép hang thang doanh nghiép truc tiép chi tra BHXH cho
CNV bi 6m dau, thai san...Trén co sé cac ching tir hop 1y hop 1&. Cudi thang
doanh nghiép, phai thanh quyét toan véi co quan quéan 1y quy BHXH.

Sinh viéen: Lé Thi Diéu Ninh - QT1001K 8



Khoa ludn tot nghiép

1.3.3 Quy bdo hiém y té:

Quy BHYT la khoan tién dugc tinh toan va trich 1ap theo ti 1& quy dinh 1a
3% trén tong quy luong thuc té phai tra cho toan bo can bd cong nhéan vién cua
chi nhanh nham phuc vy, bao vé va cham soc strc khoé cho ngudi lao dong. Co
quan Bao Hiém sé& thanh toan vé chi phi kham chira bénh theo ti 1€ nhat dinh ma
nha nudc quy dinh cho nhitng nguoi di tham gia dong bao hiém.

Quy BHYT dugc hinh thanh tir viéc trich lap theo ty 1¢ quy dinh trén tién
luong phai tra cong nhan vién trong ky. Theo ché @6 hién hanh, doanh nghiép
trich quy BHXH theo ty 1& 3% trén tong so tién lwong thuc té phai tra cong nhan
vién trong thang, trong d6 2% tinh vao chi phi san xuat kinh doanh ctia cac ddi
tuong st dung lao dong, 1% tru vao luong cuia nguoi lao dong. Quy BHYT
duoc trich 1ap dé tai tro cho nguoi lao dong c6 tham gia dong gop quy trong cac
hoat dong khadm chira bénh.

Theo ché do hién hanh, toan bd quy BHYT dugc ndp 1én co quan chuyén
mon chuyén trach dé quéan 1y va trg cip cho nguoi lao dong thong qua mang ludi y
té.

1.3.4. Kinh phi cong doan:

Kinh Phi Cong Poan 1a khoan tién duoc trich 1ap theo ty 18 1a 2% trén
tong quy luong thuc té phai tra cho toan bd can bd cong nhan vién cua doanh
nghiép nham cham lo, bao vé quyén loi chinh dang cho nguoi lao dong dong
thoi duy tri hoat ctia cong doan tai doanh nghiép.

Theo ché d6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong s tién lwong thyc té phai tra cong nhan vién trong thang va tinh
hét vao chi phi san xuét kinh doanh cia cic d6i tuong st dung lao dong. Toan
bd s6 kinh phi cong doan trich dugc mot phan ndp 1én co quan cong doan cip
trén, mot phﬁn dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan tai
doanh nghiép. Kinh phi cong doan duoc trich 1ap dé phuc vu chi tiéu cho hoat
dong cta t6 chic cong doan nham chim lo, bao vé quyén loi cho nguoi lao

dong.
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1.3.5. Bdo hiém thdt nghiép

Chinh sach Bao hiém that nghiép mdéi dugc trién khai tai Viét Nam tir
ngay 1/1/2009. Tuy nhién dé nhan duoc trg cap that nghiép nguoi lao dong phai
c6 nhiing diéu kién nhu : bi mat viéc lam, bj chidm dut hop déng lao dong theo
quy dinh cua phap luat ma chua tim dugc viéc lam, trude khi bi that nghiép,
nguoi lao dong da dong bao hiém that nghiép duoc 12 thang trd 1én va da dang
ki that nghiép voi to chirc bao hiém x4 hoi. Theo quy dinh ctia Luat Bao hiém xa
hoi thi mirc dong Bao hiém that nghiép duoc quy dinh nhu sau : ngudi lao dong
dong Bao hiém that nghiép bang 1% tién luong, tién cong thang, nguoi sir dung
lao dong dong bang 1% quy tién luong, tién cong thang va Nha nudc sé hd tro
tir ngan sach bang 1% quy tién luong, tién cong thang dong bao hiém thét
nghiép cua ngudi lao dong. Mirc hudng trg cip that nghiép hang thang cua
nguoi lao dong bang 60% mirc binh quan tién luong, tién cong dong Bao hiém
that nghiép cua 6 thang lién ké trudc khi that nghiép.

1.4. Yéu cau va nhiém vu hach toan tién lwong va cac khoan trich theo
lwong.

Dé phuc vu sy diéu hanh va quan 1y lao dong, tién lwong c6 hiéu qua, ké
toan lao dong, tién lwong trong doanh nghiép san xuat phai thuc hién nhiing
nhiém vu sau:

- T6 chuc ghi chép, phan anh chinh xéc, kip thoi, day du sé lugng, chat
luong, thoi gian va két qua lao dong. Tinh dung va thanh toan kip thoi, day du
tién lwong va cac khoan lién quan khac cho nguoi lao dong trong doanh nghiép.
Kiém tra tinh hinh huy dong va st dung lao dong, viéc chép hanh chinh sach ché
d6 vé lao dong, tién luong, tinh hinh str dung quy tién lwong

- Huéng dan va kiém tra cic bo phéan trong doanh nghiép thyuc hién day
dua, ding ché 3o ghi chép ban dau vé lao dong, tién luong. Mé& s6 thé ké toan va

hach toan lao dong, tién luong dung ché do, dung phuong phap.
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- Tinh todn phan bd chinh xac, dung ddi tuwong chi phi tién luong, cac
khoan theo lwong vao chi phi san xuét kinh doanh cta cic bd phan, don vi s
dung lao dong.

-Lap bao cio ké toan va phan tich tinh hinh sir dung lao dong, quy tién
luong, dé xuat bién phap khai thac c6 hiéu qua tiém ning lao dong trong doanh

nghiép.

1.5 Hach toan chi tiét tién lwong va cac khoan trich theo lwong

1.5.1. Hach todn sé heong lao déng: Can ctr vao ching tir ban dau 1 bang
cham cong hang thang tai mdi bd phan, phong ban, t6, nhom giri dén phong ké
toan dé tap hop va hach toan s6 luong lao dong trong thang do tai doanh nghiép
va ciing tir bang chdm cong ké toan c6 thé ndm duoc timg ngdy c6 bao nhiéu
nguoi lam viéc, bao nhiéu ngudi nghi véi 1y do gi.

Hang ngay to trudng hodc nguoi ¢ trach nhiém s& chdm cong cho ting
nguoi tham gia lam viéc thyc té trong ngdy tai noi minh quan 1y sau d6 cudi
thang cac phong ban s& giri bang chdm cong vé phong ké toan. Tai phong ké
toan, ké toan tién lwong s& tdp hop va hach toan sb luong cong nhan vién lao
dong trong thang.

1.5.2. Hach toan thoi gian lao dong:
Chung tir dé hach toan thoi gian lao dong 1a Bang Chidm Cong

Bang Cham Céng 1a bang tong hop dung dé theo ddi ngay cong thuc té
lam viéc, nghi vi¢c, ngung viéc, nghi bdo hiém x3 hoi cua tung nguoi cu thé va
tir 46 dé co can cu tinh tra lwong, bao hiém xa hoi tra thay luong cho ting nguoi
va quan ly lao dong trong doanh nghiép.

Hing ngdy to truong (phong, ban, nhom...) hoic ngudi dugc Gy quyén
cdn ¢t vao tinh hinh thyc té ctia bd phan minh quan 1y dé chim cong cho timg
ngudi trong ngdy va ghi vao cic ngay twong ung trong cac cot tir 1 dén 31 theo
cac ki hiéu quy dinh trong bang. Cudi thang ngudi chdm cong va phu trach bo

phan ky vao bang cham cong va chuyén bang cham cong cung cac ching tur lién

Sinh viéen: Lé Thi Diéu Ninh - QT1001K 11



Khoa ludn tot nghiép

quan nhu phiéu nghi hudng bao hiém xa hoi... vé bd phan ké toan kiém tra, ddi
chiéu, quy ra cong dé tinh luong va bao hiém xa hoi. Ké toan tién luong can ctr
vao cac ky hiéu chdm cong cta timg ngudi rdi tinh ra sd ngay cong theo timg
loai twong tng dé ghi vao cac cot 32, 33, 34, 35, 36. Ngay coéng quy dinh 1a 8
gid néu gid con 16 thi danh thém ddu phay vi du: 24 cong 4 gio thi ghi 24,4

Bang Cham Cong c6 thé chim cong tong hop: Chidm céng ngay va cham
cong gio, chdm cong nghi bu nén tai phong ké toan co thé tip hop tong sd lidu
tho1 gian lao dong cua tung nguoi. Tuy thudc vao diéu kién, dic diém san xuét,
cong tac va trinh d6 hach toan don vi c6 thé str dung mot trong cac phuwong phap
chdm cong sau day:

Cham cong ngay: Mdi khi ngudi lao dong lam viéce tai don vi hodc 1am
viéc khac nhu hop...thi mdi ngay dung mot ky hiéu dé cham cong trong ngay
do.

Cham cong theo gio: Trong ngay nguoi lao dong lam bao nhiéu cong viée
thi chAm cong theo cac ky hiéu dd quy dinh va ghi sd gid cong viéc thuc hién
cong viéc d6 bén canh ky hiéu twong ung.

Cham cong nghi bu: Chi ap dung trong trudng hop lam thém gio huong
luong thoi gian nhung khong thanh toan luong lam thém.

1.5.3.Hach todn két qua lao dong: Can ct vao phiéu xac nhan san pham
hodc cong viéc hoan thanh. Do phiéu 13 ching tir xac nhan sb luong san pham
hoac cong viéc hoan thanh cua don vi hodc cd nhan ngudi lao dong nén no6 lam
co s& dé ké toan 1ap bang thanh toan tién lwong hodc tién cong cho ngudi lao
dong. Phiéu nay dugc 1ap thanh 02 lién: 1 lién luu va 1 lién chuyén dén ké toan
tién lwong dé lam thu tuc thanh toan cho ngudi lao dong va phiéu phai co day du
chit ky cua nguodi giao vi¢e, nguoi nhan viéc, nguoi kiém tra chat lugng va
nguoi duyét.

Phiéu xac nhan san pham hoan thanh duoc dung trong truong hop doanh
nghiép ap dung theo hinh thirc lwong tra theo san pham truc tiép hodc luong

khoan theo khdi lugng cong viéc. Pay 1a nhiing hinh thuc tra luong tién bo nhat
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dung nguyén tic phan phdi theo lao dong, nhung doi hoi phai c6 sy giam sat
chit ch& va kiém tra chit luong san phim mot cach nghiém ngit.

1.5.4.Hach todn tién lwong cho nguoi lao dong: Can ¢t vao bang chim cong
dé biét thoi gian dong ciing nhu sd ngdy cong lao dong ctia ngudi sau do tai timg
phong ban, t6 nhom lap bang thanh toan tién luong cho timg ngudi lao dong
ngoai Bang Cham Cong ra thi cac chimg tir kém theo 13 bang tinh phu cip, tro
cap, phiéu xac nhan thoi gian lao dong hodc cong viée hoan thanh.

Bang thanh toan tién luong: La ching tir 1am cén ¢ thanh toan tién luong
phu cip cho ngudi lao dong, kiém tra viéc thanh toan tién luong cho ngudi lao
dong 1am viéc trong cac don vi san xuat kinh doanh ddng thoi 13 cin ctr dé
théng k& vé lao dong tién luong. Bang thanh toan tién luong duoc lap hang
thang theo timg bd phan ( phong, ban, to, nhém...) tuong Ung véi bang cham
cong.

Co so 1ap bang thanh toan tién luong 1a cic ching tir vé lao dong nhu:
Bang chdm cong, bang tinh phu cip, tro cip, phiéu xac nhan thdi gian lao dong
hodc cong viéc hoan thanh. Cin ctr vao cac ching tir lién quan, bo phan ké toan
tién lwong 14p bang thanh toan tién luong, chuyén cho ké toan trudng duyét dé
lam can ctr lap phiéu chi va phat lwong. Bang nay dugc luu tai phong ké toan.
MG&i 1an linh luvong, ngudi lao dong phai truc tiép vao cot “ ky nhan” hoic ngudi
nhan ho phai ky thay.

Tir Bang thanh toan tién luong va cac chimg tir khac c6 lién quan ké toan

tién luong 1ap Bang phéan b tién luong va cac khoan trich theo luong.

1.6.Hach toan tong hop va cac khoan trich theo lwong
1.6.1. Cac chirng tur li€n quan

Céc chimg tir ban dau hach toan tién luong thudc chi tiéu lao dong tién luong
gdm cac biéu mau sau:

Mau s6 01-LDTL Bang chim cong
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Mau s6 02-LDTL Bang thanh toan tién luong
Mau s6 03-LDTL Phiéu nghi 6m huéng bao hiém x4 hoi
Mau s6 04-LDTL Danh sach nguoi lao dong huong BHXH
Mau s6 05-LDTL Bang thanh toan tién thuong
Mau s6 06-LDTL Phiéu xac nhan SP hodc cong viéc hoan chinh
Mau s6 07-LDTL Phiéu béo lam thém gio
Mau sb 08-LDTL Hop dong giao khodn
Mau s6 09-LDTL Bién ban diéu tra tai nan lao dong
1.6.2. Ké todn téng hop tién lirong va cdc khoan trich theo lrong
1.6.2.1. Tai khodn sir dung: Ké toan st dung TK 334- Phai tra cong nhan
Vién, tai khoan TK 338- Phai tra, phai ndp khac.

+ TK 334 phan anh cac khoan phai trd cong nhan vién va tinh hinh thanh
toan cac khoan d6 (gém: tién luong, tién thuong, BHXH va cac khoan thudc thu
nhdp ctuia cong nhan vién).

K&t cau clia TK 334- Phai tra CNV

Bén No¢

+ Céc khoan tién luong (tién cong) tién thuong va cac khoan khac da
tra da tmg trude cho CNV

+ Céc khoan khau trir vao tién luong, tién cong ctia CNV

Bén Co:

+Cac khoan tién luong (tién cong) tién thuong va cac khoan khac phai
tra CNV

Du ¢6: Cac khoan tién luong ( tién cong ) tién thudng va cac khoan
khac con phai trda CNV

Dur no: (céa biét) SO tién da tra 16n hon s6 tién phai tra
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TK 141,138,338,333 TK 334 TK622
Tién luong phai tra cong
Céc khoan khau trir vao - nhén san xuat >
Luong CNV -
TK 111 TK627

Thanh toan tién lwong va céc

Khoan khac cho CNV bang TM | Tién luong phai tra nhan

A 4

vién phan xudng

TK 512 TK 641,642

Thanh toan luong bang san pham | Tién luong phai tra nhan vién

B
>

Ban hang, quan ly DN
TK3331 TK3383

BHXH phai tra

A 4

So d6 1.1: Hach toan cac khoan phai tra CNV

+ Tai khoan 338- Phai tra, phai nop khac : Dung dé phan anh cac khoan
phai tra, phai ndp cho co quan quan 1y, to chirc doan thé xa hoi.
Két cdu cua tai khoan 338- Phai tra, phai ndp khac.
Bén No:
+ Két chuyén gia tri tai san thira vao céc tai khoan khac c6 lién quan.
+ BHXH phai trd cong nhan vién.
+ Kinh phi cong doan chi tai don vi.
+S6 BHXH, BHYT, KPCDH, BHTN &4 ndp cho co quan quan 1y.
+ Két chuyén doanh thu nhan truéc sang TK 511.
+ Céac khoanda tra, da nop khac.
Bén Co:

+ Gi4 trj tai san thira cho giai quyét ( chua xac dinh rd nguyén nhan).
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+ Gi4 trj tai san thira phai tra cho ca nhan, tap thé trong va ngoai don vi.
+ Trich BHXH, BHYT, KPCD, BHTN tinh vao chi phi san xuit kinh doanh.
+ BHXH, BHYT, BHTN trtr vao luong cong nhan vién.
+ BHXH, KPCP vuot chi dugc cap bu.
+ Cac khoan phai trd phai ndp khac.
Du Co:
+ S tién con phai tra, phai nop khac.
+ Gi4 tri tai san thira con cho giai quyét.
Du No : (Néu c6 ) Sb da tra, dd nop 16n hon sd phai tra, phai nop.
TK 338 ¢6 6 tai khoan cap 2
3381 — Tai san thira cho giai quyét.
3382 — Kinh phi cong doan.
3383 — BHXH.
3384 —BHYT.
3387 — Doanh thu nhan trudc.
3388 — Phai tra, phai n0p khac.

TK 334 TK 338 TK622,627,641,642

| BHXH tra thay Trich BHXH, BHYT, KPCD, BHTN

‘ .

Luong CNV 20% tinh vao chi phi SXKD

TK 111,112 TK334

‘ Nop BHXH, BHYT, KPCb, BHTN| BHXH, BHYT, BHTN trur vao
‘ Hodc chi BHXH, KPCD, BHTN luong cong nhan vién 7 %

So d6 1.2: Hach toan cac khoan trich theo lwong
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1.6.2.2. Phwong phdp hach todn tién lwong va cdc khodn trich theo lwong
Hang thang cin ct vao Bang thanh toan tién luong va cac chimg tir lién
quan khac ké toan tong hop sd tién lwong phai tra cong nhan vién va phan b
vao chi phi san xuat kinh doanh theo tirng d6i twong sir dung lao dong, viéc phan
b thue hién trén “ Bang phan b tién lwong va BHXH”. Ké toan ghi:
No TK 622- Chi phi nhan cong truc tiép
No TK 627 -Chi phi san xuét chung
No TK 641-Chi phi ban hang
No TK 642- Chi phi quan 1y doanh nghiép
No TK 241-XDCB d¢ dang
CO TK 334-Phai tra cong nhan vién
Tinh tién thuong phai tra cong nhéan vién trong thang, ké toan ghi:
+ Trudng hop thuong cudi nam, thuong thuong ky:
No TK 431- Quy khen thudng, phtc loi
CO TK 334- Phai tra cong nhan vién
+ Trudng hop thuong sang kién cai tién ki thuat, thuong tiét kiém vat tu,
thudng ning suit lao dong:
No TK 642- Chi phi quan 1y doanh nghiép
CO TK 334- Phai tra cong nhan vién
Tién an ca phai tra cho nguoi lao dong tham gia vao hoat dong kinh doanh
cua doanh nghiép:
No TK 622, 627, 641, 642...
Co6 TK 334 : Phai tra CNV
Céc khoan khau trir vao lwong ciia CNV: khoan tam ung chi khong hét
khoan bdi thuong vat chat, BHXH, BHYT, BHTN cdng nhan vién phai nop,
thué thu nhap phai ndp ngan sach nha nuée, ghi:
No TK 334- Phai trd cong nhan vién
CO6 TK 141- Tam ting
CO TK 138 -Phai thu khac
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CO TK 338- Phai tra, phai nop khac
C6 TK 333- Thué va cac khoan phai nop cho nha nudc
Hang thang cin ctr vao tong sd tién luong phai tra cong nhan vién trong
thang ké toan trich BHXH, BHYT, KPCP, BHTN theo ty 1& quy dinh tinh vao
chi phi san x4t kinh doanh cua cac bd phan str dung lao dong:
No TK 622 - Chi phi nhan cong tryc tiép.
No TK 627 - Chi phi san xuét chung
Nog TK 641 - Chi phi ban hang
No TK 642 - chi phi quan ly doanh nghiép
CO TK 338 - Phai tra, phai nop khac.
BHXH, BHYT, BHTN khau trir vao tién luong cong nhan vién:
No TK 334 — Phai tra cong nhan vién
CO TK 338 - Phai tra, phai nop khac.
Tinh trg cap BHXH phai tra cong nhan vién khi CNV bi 6m dau, thai san:
No TK 338(3383) - Phai tra, phai ndp khac.
CO TK 334 — Phai tra cong nhan vién.
Nop BHXH, BHYT, KPCD, BHTN cho co quan chuyén trach.
No TK 338 - Phai tra, phai nop khac.
Co TK 111, 112.
Khi chi tiéu str dung kinh phi cong doan tai doanh nghiép:
No TK 338(3382) - Phai tra, phai nop khéc.
C6 TK 111- Tién mat.
Thanh toan tién lwong va cac khoan khac cho céng nhéan vién:
No¢ TK 334- Phai trd cong nhan vién
CO6 TK 111- Tién mt
1.7. Hinh thirc s6 ké toan: D6i voi mdi doanh nghiép thi viéc ap dung hinh thuc
s6 ké toan 13 hoan toan khac nhau c6 thé ap dung mot trong bdn hinh thire sau:
- Nhat Ky Chung
- Nhdt Ky S6 Cdi
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- Chitng Tir Ghi S6
- Nhat Ky Chung T
+ Nhdt Ky Chung: La hinh thirc ké toan don gian sd luong s sach gom:
S6 nhat ky, sO cai va cac so chi tiét can thiét. Pic trung co ban cua hinh thuc
nay 1a tit ca cac nghiép vu kinh té tai chinh phat sinh déu phai duoc ghi vao sb
nhat ky, ma trong tdm 13 s6 Nhat Ky Chung theo trinh ty thoi gian phat sinh va
dinh khoéan ké toan cua nghi¢p vu do, sau do léy sb liéu trén cac s6 nhat ky dé

ghi vao S6 Cii theo timg nghiép vu kinh té phat sinh.

, Chiing tir goc
l .
l ,,
Nhat ky dac biét Nhit ky chung So ké toan chi tiét
| |
> S6 cai Bang tong hop chi tiét
A
Béng cAn d6i TK | ________.

l

Bao cao tai chinh |

Ghi chu:

>  Ghi hang ngay
————  Ghi dinh ky hoic cudi thang
€ - > Déi chiéu

So dé 1.3: To chikc hach todn theo hinh thirc Nhit ky chung
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Bang chim cong
Bang thanh toan lwong

l ,

Baing phén bo lwong Nhét ky chung S6 ké toan chi tiét

l TK 334, TK 338

SO cai {
> TK 334, TK 338... 2 . ek
Bang tong hop chi tiet
TK 334, TK 338
7y
v !
Bang can d6i TK oo N

\ 4

Bao cao tai chinh

A

Ghi cha:
>  Ghi hang ngay
—————  Ghi dinh ky hoic cudi thang
€ > Péi chiéu

So dé 1.4: Té chirc hach todn tién lwong va cdc khodn trich theo lwong theo

hinh thuc Nhat ky chung
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+Nhdt Ky S6 Cdi: La hinh thirc ké toan truc tiép, don gian boi dic trung vé sd
luong s0, loai s0, két cAu sd, cac loai sb cling nhu hinh thic Nhat Ky Chung.
Dic trung co ban cua hinh thic ké toan nay 13: Cac nghiép vu kinh té phat sinh
duogc két hop ghi chép theo trinh ty thoi gian va theo ndi dung kinh té trén cing
mot quyén so ké toan tong hop duy nhét 13 s6 Nhat ky — S6 Cai. Can cir dé ghi
vao sd Nhat ky — S6 Cai 1a cac chimg tir gbc hodc Bang tong hop chimg tir gc.

Chiing tir goc
A 4 A 4
Bang tong hop S0/ thé ké toan
chirng tir goc . chi tiet
A 4
SO quy tién mit va .
! S(%, tai sén i ¥ Bang tong hop
Nhat ky So cai chi tiét
< - - D] «------ >

\ 4
Bang can doi
tai khoan

a

Ghi chu:

v

Ghi hang ngay
———  Ghi dinh ky hoic cudi thang

o ,  DOoichiéu

So dé 1.5: To chike hach todn theo hinh thirc Nhat ky — Sé cdi
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A 4

lao dfng, lwong, khoin
trich theo lwong

Chiing tir gbc vé

So6 quy tién mait va so
tai san

\ 4

Bang tong hop
chirng tir goc

A 4 \ 4

* - - >

——-

€« » DOoi chiéu

Nhat ky So cai

\ 4

Bang can doi

A 4

S6/ thé ké toan chi
tiét TK 334, 338

A\ 4

Bang tong hop chi
tiet TK 334, 338

A

tai khoan

» Ghi hang ngay
Ghi dinh ki hodc cubi thang

So dé 1.6: To chikc hach todn tién lwong va cdc khodn trich theo lwong theo
hinh thirc Nhit ki - S6 cdi
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+ Nhdt Ky Chitng Tir: Hinh thtic nay c6 dic trung riéng vé sb luong va loai so.
Trong hinh thirc Nhat Ky Chung Tir ¢6 10 Nhat Ky Ching Tir, duoc danh sd tir
Nhat Ky Chtng Tir s6 1-10. Hinh thirc ké toan nay no tap hop va hé théng hoa
cac nghiép vu kinh té phat sinh theo bén C6 cua cac tai khoan két hop véi viée
phan tich cac nghiép vu kinh té d6 theo tai khoan dbi tmg No¢. Nhat Ky Chung
Tir két hop chat ché viée ghi chép cac nghiép vu kinh té phat sinh theo trinh tu
thoi gian v6i cac nghiép vu theo ndi dung kinh té va két hop viéc hach toan tong

hop voi hach toan chi tiét trén cting mot s6 ké toan va trong cing mot qua trinh

ghi chép.
Chiing tir goc va cac bang
phéan bo
A 4 A 4 A 4
Bang ké > Nhatky chimg tir | Thé va s6 ké toan chi
(1-11) > (1-10) tiet (theo doi twong)
,':' . Bang tong hop chi
Socai | _____ » A X. ¢
tai khoan tiet (theo doi twgng)
Bao céo tai chinh |
Ghi chu:

—> Ghi hang ngay
——— Ghi dinh ky hoic cudi thang

DPoi chiéu

So dé 1.7: To chikc hach todn theo hinh thirc Nhdt ky — Chirng tiv
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Ching tir goc vé lao dong,

lwong...

A 4 v

A 4

Bang ké sb 4, 5, > Nhat ky ching tirsé 1, | Thé va so ké toan chi tiét
6 > 2,10,7 B TK 334, 338
v
A 4 - y
P Bang tong hop chi tiet
Socai TK | ___ TK 334, 338
334, 338 -

A\ 4 \ 4

Béao cao tai chinh

A

So do 1.8: Té chirc hach todn lwong va cdc khodn trich theo

lwong theo hinh thirc Nht ki — Chirng tw
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+ Chitng tir ghi s6: La hinh thirc ké toan Chimg Tir Ghi S6 dugc hinh thanh sau
cac hinh thirc Nhat Ky Chung va Nhat Ky S6 Cai. N6 tach viéc ghi Nhat Ky véi
viéc ghi s6 cai thanh 2 budc cong viéc ddc lap, ké thira dé tién cho phan cong
lao dong ké toan, khéc phuc nhirng ban ché cta hinh thirc Nhat Ky S6 Cai. bic
trung co ban 13 cin ¢ truc tiép dé ghi s6 ké toan tong hop 1a Chimg Tir Ghi Sb.
Chung tir nay do ké toan 1ap trén co so timg chimg tir gbc hodc bang tong hop
cac chimg tir gbc cung loai, c6 cuing ndi dung kinh té.

S6 lugng va cac loai s6 dung trong hinh thirc chting tir- ghi s6 sir dung cac
s6 tong hop chu yéu sau:

- S6 chimng tir- Ghi s0 — S6 nhat ky tai khoan

- S6 dang ky chtng tir ghi s6- Nhat ky tong quat

- S6 cai tai khoan- S6 téng hop cho timg tai khoan

- S6 chi tiét cho mot s6 ddi tuong
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Chiing tir gbc

A 4

S0 quy va so tai san

A 4

Bang tong hop

A 4

\ 4

chirng tir goc

S6 ké toan chi tiét
theo doi twgng

0
A 4 A 4 E
S6 ding ky ching Chimg tirghisd | ____________ d
e 1 \ 4
tir ghi so < (theo phan hanh) Béang tong hop chi
4 tiét theo doi twong
i \ 4
| S6 cai tai khoén
: \ 4
: Bang cin doi tai
: khoan
I v
o ddmcmmmeee oo » Bao cao tai chinh |
Ghi chu
>  Ghi hang ngay
—————  Ghi dinh ky hoic cudi thang
€= > D61 chiéu

So dé 1.9: To chikc hach todn theo hinh thirc Chirng tiv — ghi sé
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Chiing tir gbc vé lao
dong, lwong...

v A 4 _ v
U Béng téno h So6 chi tiet TK
S0 quy va so tai san g tong hop
aw chirng tir goc > 334,338
7y
|
|
|
A 4 A 4 :
S ding Ky chimg tir Chimng tir ghiso (theo | B
ghi so < phan hanh) — Yy
Bang tong hop chi tiét
3 TK 334, 338
I
: v
S6 cai TK 334,338
|
|
|
I
[}
| \ 4
I r
! Béang can doi tai khoan
[}
[}
I
|
| \ 4
[}
v ,| Bao cao tai chinh _

Ghi chu:
>  Ghi hang ngay
————  Ghi dinh ky hoic cudi thang
€= > Péi chiéu

So do 1.10: To chirc hach todn lwong va cdc khodn trich theo lwong theo hinh

thire Chirng tir — ghi so
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PHAN I1

THUC TRANG CONG TAC HACH TOAN TIEN LUONG VA
CAC KHOAN TRiICH THEO LUONG TAI CHI NHANH CONG

TY CO PHAN DICH VU HANG HAI TAI HAI PHONG

2.1. Khai quat chung vé Chi nhanh Cong ty C6 phan Dich vu Hang hai tai
Hai Phong.
2.1.1. Lich sir hinh thanh va phdt trién cia Chi nhanh Cong ty C6 phan Dich vu

Hang hai tai Hai Phong.

Chi nhanh Cong ty C6 phan Dich vu Hang hai tai Hai Phong duoc thanh

lap theo giay ching nhan dang ki hoat dong chi nhanh s6 0213002956 do So ké
hoach va dau tu thanh phd Hai Phong cap ngay 28/03/2007.

Tén chi nhanh viét bang tiéng Viét: Chi nhanh Cong ty C6 phan Dich vu
Hang hai tai Hai Phong.

Hoat dong theo uy quyén ctia doanh nghiép.

Tén doanh nghiép : CONG TY CO PHAN DICH VU HANG HAI

Gidy chung nhan dang ki kinh doanh s6 : 4103000424

Do S& Ké hoach va Pau tu Thanh phd HO Chi Minh cip ngay 24/05/2001
Dia chi tru s& chinh : S6 89 Paster, phuong Bén Nghé, Quan 1 Thanh phé
H6 Chi Minh

Dién thoai : (08 )8243215

Email : info@macsvietnam.com.vn

Tén chi nhanh viét bang tiéng Anh : Maritime Service Company INC Hai
Phong Brand.

Tén chi nhanh viét tat : Macs HPG

Dia chi tru s chinh : Tang 4- Toa nha Thanh Pat , S6 3 Lé Thanh Téng -
P May To — Q Ngb Quyén — TP Hai Phong.

Pién thoai : 031.3551155

Fax: 031.3836407
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Chi nhanh d& dang ki tai khoan bang Vietnamdong va ngoai té tai chi
nhanh ngan hang Ngoai thuong chi nhanh thanh phé Hai Phong.
S tai khoan giao dich 12 0031000626348

Theo gidy chung nhan diang ki thué dugc cap boi cuc thué Nha nudc
thanh phé Hai Phong ngay 16/10/2007, ma sé thué cua chi nhanh 12 030232631-
005.
2.1.1.1. Hinh thirc, dic diém phap 1y

Do dic diém 14 chi nhanh cdng ty nén hinh thirc, dac diém phap 1y cua chi
nhanh la cua céng ty me.
2.1.1.2. Bdc diém san xudt kinh doanh ciia Chi nhanh Cong ty Cé phan Dich vu
Hang hai tai Hai Phong.
a, Nganh nghé kinh doanh
Nganh nghé kinh doanh cua chi nhanh

STT Tén nganh Ma nghanh
1 Dich vu dai 1y tau bién 52291
2 Moi gioi hang hai 52299
3 | Van tai hang hoa ven bién va vién duong 5012
4 Dich vu dai ly van tai 52292
5 Kho béi 5210
6 | Bdc xép hang hoé 5224
7 | Cung tng tau bién 52299
8 Dich vu hd tro & cang 52299
9 Dich vu giao nhan van chuyén hang hoa da phuong 522

tién

Chi nhanh Cong ty C6 phan Dich vu Hang hai tai Hai Phong véi vai tro va y
nghia 1a mot doanh nghiép dich vu Hang hai, dd phat trién va kinh doanh linh
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vuc dich vu Hang hai dic trung pht hop véi dia hinh va xu thé phat trién kinh té
ctia cang Hai Phong néi riéng va xu hudng phat trién néi chung cuia dat nude va
quéc té. Cac dich vu duoc thuc hién bao gém:

* Moi gidi va dai Iy tau bién: bao gdm cac hoat dong

- Pai 1y phuc vu cho tt ca cac hing tau trong nudc va nudce ngoai. Lam dai 1y
thay cho cac hang tau giai quyét moi cong viéc giao nhan hang, cac cong viéc
lién quan khac nhu: thu tuc phap 1y, thanh quyét todn tat ca cac khoan phai thu,
phai chi cho cac hang tau nayi,....

- Dich vu ctru hg tau trong truong hop gap nan.

- Tham gia quan ly cac dich vu cang.

- Xép d& van chuyén theo yéu cau.

- Bbc dd, van chuyén container, kiém dém hang hoa.

* Pai 1y van tai trong nudc va ngoai nudc: thuc hién dich vy van chuyén
container cho khach hang di dén moi noi trong nudc va nudc ngoai.

* Pai ly cho cac hang tau nudc ngoai

* Xuat nhap khau: Chi nhanh Cong ty C6 phan Dich vu Hang hai tai Hai Phong
la chi nhanh cia mot doanh nghiép dich vu hoat dong trong linh vuc xuit nhap
khau véi cong viée cung cap cac dich vy lién quan dén xuat nhap khau hang hoa
nhu: xép d& hang hoa, van chuyén hang hoa theo yéu cau, thanh toan va giai
quyét cac thu tuc phép 1y thay cho chii hang, xuat nhap khau uy thac,.....

Qua 3 nam hoat dong, chi nhanh dang timg budc tao chd ding viing chic

trong thanh phé Hai Phong, hudng téi tao 1ap gia tri caia chi nhanh ciing nhu caa

cong ty trong tuong lai.

Sinh viéen: Lé Thi Diéu Ninh - QT1001K 30



Khoa ludn tot nghiép

b, Quy trinh hoat déng chii yéu ciia chi nhanh

PON PAT HANG > BAO GIA
A 4
HOQP PONG KINH TE
JV \ 4
NHAN HANG > XUAT HANG
\4 \ 4
NHAN HANG GIAO HANG
A 4 \ 4
THANH TOAN

Quy trinh hoat déng cua chi nhanh duoc tién hanh nhu sau:

- CO0 don dat hang tur khach hang, chi nhanh gii ban bao gid cho khach hang,
néu khach hang dong y voi bao gid, chi nhanh tién hanh ki hop dong kinh
té voi khach hang. C6 hai dang hop dong 1a hop ddng nguyén tic va hop
dong chi tiét . Véi nhitng khach hang 1au nam, da c6 sy tin tuéng gitta hai
phia, chi nhanh thuong ki hop déng nguyén tic, 14 hop déng chi ki mot lan
trong nam, con mdi lan c6 quan hé kinh té phat sinh thi chi kém theo don
dat hang cho tung lan. V&i nhitng truong hop con lai thi chi nhanh ki hop
ddng chi tiét.

- Sau khi ki hop dong kinh té, theo thoi gian dia diém d& thoa thuan, chi
nhéanh tién hanh nhan hang hoic xuat hang

- Sau khi nhan hang, chi nhanh tién hanh nhap kho hoic xuat thang cho
khach hang, sau khi xuat hang chi nhanh tién hanh giao hang cho khach.
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- Viéc thanh toan dién ra theo dung quy dinh trong hop dong.
2.1.1.3. Nhitng thudn loi va kho khan cua chi nhanh trong quad trinh hoat dong
* Didu kién thudn lgi

Trude hét, vé mat khach quan, chi nhanh duoc thanh Iap trong nhitng nam
khi nén kinh té thuc sy mé cira voi nhitng thay ddi vé chinh sach trong nhiéu
linh vie nhu phép luat, hanh chinh , kinh té...Nhitng buéc di dau tién caa chi
nhanh d4 bat nhip dugc véi con duong phaét trién chung cia tong cong ty va cia
ca thanh phé. Bay chinh 1a dong luc gidp chi nhanh dinh hudéng rd su phat trién
cua ban than trong qua trinh hoat dong. Khi xa hoi ngay mot di 1én, quan hé kinh
té qudc té duge ma rong, nhu cau vé dich vu hang hai nhd vay cang phat trién
khién cho doanh thu cung cap dich vu cua chi nhanh qua timg nam khéng ngimg
tang 1én. Thém vao d6, mot loat nhitng cai cach, sira doi can thiét va hop ly
trong chinh sach vé kinh té nhu thué, tai chinh, dau tu.. cia Nha nude. Cing voi
su khuyén khich, tao diéu kién vé moi mat trong trong nhitng chién lugc phét
trién cua thanh phd da mang lai nhimg thuan lgi khéng nho cho viéc kinh doanh
cta chi nhanh. Cuy thé I1a chi nhanh d& c6 thém nhiéu ban hang, nhiéu ddi téc,
khong chi b hep trong pham vi thanh phd, trong nudc ma con cé ca cac ddi tac
nudc ngoai. Luat doanh nghiép 2005 cung mdt loat nhitng cai cdch hanh chinh
d4 gitp chi nhanh ty cha vé hoat dong va dé dang hon trong viéc ki két trong
hop dong. Pong trén dja ban thanh phd Hai Phong 1a mot thanh phé c6 nén cong
nghiép dang trén da phat trién, 1a mot trong ba cuc ting truong kinh té ciia dong
bang Bic Bo, noi ¢6 rat nhiéu cang bién thuan loi cho viéc xuat nhap khau bang
duong bién, dan cu déng duc, it bi nhitng anh huéng nang né cua thién nhién.. .
day thuc su 12 mot thi truong day tiém nang cho chi nhanh va cong ty.

Vé mat chu quan, day 14 mot chi nhanh caa Céng ty Co phan Dich vy Hang
hai- dugc thanh 1ap tir ndm 2001 tai thanh phé H6 Chi Minh, day 1a budc dém
cho su thanh lap va hoat dong cua chi nhanh tai Hai Phong. Bén canh do, chi
nhanh c6 méot doi ngd can bo nhitng nguoi co kinh nghiém, c6 long nhiét tinh

trong cong Vviéc va cd trach nhiém cao d6i véi chi nhanh, cong ty, dong thoi lai
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c6 nhitng nhan vién tré, nhiét huyét, manh dan va day sang tao. Nhan té con
ngudi thue sy d4 12 dong luc quyét dinh cho qua trinh ton tai va hoat dong cua
chi nhanh.
* Khé khan
Nhitng thuan lgi ma nén kinh té, chinh sach mang lai cho chi nhéanh ciing 1a

nhing thuan loi dugc mang lai cho nhitng céng ty khéc. Trén dja ban thanh phé
nhitng doanh nghiép kinh doanh cung nganh nghé véi chi nhanh ciing khong
phai 12 it, d la chua noi toi trén dia ban ca nude. DBoi thu canh tranh ngay cang
nhiéu, ngdy cang manh, tinh chit canh tranh ciing ngdy mot 16n, vi vay chi
nhanh dang phai d6i mat véi nhitng thach thie do thi truong dem lai. Lam thé
nao dé c6 nhiéu ddi tac, 1am thé nao dé tang dugc doanh thu cung cép dich vu ...
d6 thuce sy 1a nhimg van dé ma chi nhanh cong ty dang phai di mat.

Ngoai ra, tuy nhu cau vé dich vu hang hai ngdy mot ting nhung déng nghia
véi no phai 1 su tang 18n cua chét luong dich vu dy. Khong déap tng dwoc nhu
cau cua thi truong ¢6 nghia la thua cudc. Vi vay chi nhanh luén ludn nd luc hét

minh dé nang cao chat luong dich vu va cing ¢ uy tin véi khach hang.

2.1.1.4. Mot s6 nét néi bét vé tinh hinh tai chinh ciia Chi nhanh Cong ty C6
phan Dich vu Hang hdi trong 3 nam gan day

Pon vi tinh : dong

Chi tiéu Nam 2007 Nam 2008 Nam 2009
Doanh thu thuan 59.796.383 919.028.111 | 1.730.317.161
Gia von 28.659.091 89.243.458 190.311.825
Chi phi QLDN 12.300.791 290.544.877 507.518.611
Chi phi tai chinh 6.000 3.592.076 7.663.953
Doanh thu tai chinh - 25.366.928 -
Loi nhuan tir kinh doanh 188.305.501 561.014.628 | 1.024.822.772
Loi nhuan khac 4.850.408 136.744.333 60.183.695
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Nhin vao bang s6 liéu trén ta thay doanh thu thuan tir hoat dong kinh doanh cua
chi nhanh nam 2008 so v&i nam 2007 ting 859.231.728 ddng tuong tmg V4i ti 1€
tang 1437 % , day 1a mot con sé cuc Ki 4n tuwong cua chi nhanh sau 2 nim hoat
dong tai thi truong Hai Phong. Pén nam 2009 doanh thu van khéng ngung
tang, nam 2009 so véi nam 2008 ting 811.289.050 dong tuong tng Vi ti 16 tang
88,27%, thap hon ti I& ciia nam 2008 so véi nam 2007 do trong nam cd nhiing
chuyén bién vé kinh té va anh hudng cua cudc khung hoang kinh té toan cau.
Trong nam 2008, gia vén da ting so v&i nam 2007 1a 60.584.367 dong tuong
ung Vai ti 1€ tang 1a 211,4% , chi phi quan ly doanh nghiép tang 278.244.086
dong, chi phi tai chinh ciing tang 3.586.076 dong tuong dwong voi ti 18 tang 1a
597,68%. Nhu vay tdc do tang cua gia vén va chi phi nho hon téc d6 tang cua
doanh thu nén d 1am cho lgi nhuén tir kinh doanh ting 18n. Gi4 vén cua nim
2009 c0 sy tang Ién so vai nam 2008 la 101.068.367 tuong tmg Vvoi ti 1€ la
113,25%, chi phi quan Iy doanh nghiép ciing ting 216.973.734 dong tuc
74,68%, chi phi tai chinh ciing tang 4.071.877 dong tuong dwong Véi ti 18 tang
la 113,36 %. Nam 2007 va nam 2009 khong c6 doanh thu tai chinh. Loi nhuan
khac nam 2008 tang 131.893.925 dong so v4i nam 2007 nhung trong nam 2009
lai giam 76.560.638 so vai nam 2008. Tuy nhién lgi nhuan tir hoat dong kinh
doanh van khong ngung ting qua timg nam. Qua 3 nim hoat dong, chi nhanh
ngay cang khiang dinh duoc vi tri ciia minh ciing nhu caa cong ty. Trong nhimg
nam toi chi nhanh can phat huy hon nita nhitng thé manh caa minh nham cai

thién tinh hinh tai chinh hién nay
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2.1.1.5. So d6 co cdu té chirc bé mdy qudn Iy chi nhdnh

BAN
GIAM
bOC

Phong Phong Phong Phong Doi xe
t6 chuc kinh ké toan dai ly

hanh doanh tai vu van tai

chinh

Véi co ciu to chic bo may quan 1y nhu trén vira cho thay su dé cao, tinh tap
trung, théng nhat, lai vira thay dugc sy chuyén mén hoa trong moi hoat dong
caa chi nhanh.
- Ban giam déc bao gom giam dbc va pho giam doc

Giam dbc chi nhanh |3 nguoi dai dién cho chi nhanh trudce cong ty va trudc
phap luat, 1a nguoi diéu hanh moi hoat dong kinh doanh cua chi nhanh, dong
thoi chiu trach nhiém trude cong ty vé trach nhiém quan Iy diéu hanh chi nhanh,
Phé giam doc: Thay mit cho GP quan 1y kinh doanh, duoc uy quyén giai quyét

cong viéc khi GD Véng mit, 1én ké hoach kinh doanh.

- Phong t6 chirc hanh chinh: Tham muu cho GD vé cong tic quy hoach can
b, sap xép bd tri can bd cong nhan vién dap ung yéu cau kinh doanh dé ra, xay
dung co ché tra lvong hop 1y cho can bo nhéan vién, co ké hoach dao tao nang

cao chit lvgng d6i ngii can bo cong nhan vién.

- Phong ké toan tai vu: Co nhiém vu theo ddi va thuc hién ké hoach hach

toan, tham muu cho GD dé thuc hién nghiém tic cac quy dinh vé ché d6 ké toan
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tai chinh hién hanh, phan tich cac két qua hoat dong kinh doanh dich vu, cung
cap thong tin tai chinh cho cip trén ra cac quyét dinh quan tri cho cac dbi tuong

lien quan 1ap ké hoach vé chi phi va sir dung chi phi kinh doanh hop 1.

- Phong kinh doanh : Tham muu xay dung chét luong kinh doanh dich vu,
khai thac m¢ rong linh vyc kinh doanh, m¢ rdng thi truong, da dang hoa hinh

thire dich vu.

- Phong dai ly van tai : thyc hién nhiém vu lién doanh véi cac chi nhanh, giai
quyét tat ca cac céng viéc vé giao nhan, van chuyén, xép d& hang hoa, xuat nhap
canh hang ho4 .

- Pdi xe : chiu sy quan 1y ctia phong dai Iy van tai trong viéc van chuyén hang
hoa.
2.1.2. Pdc diém t6 chirc cong tac hach toan ké todn tai Chi nhanh Cong ty Co
phan Dich vu Hang hdi tai Hdai Phong
2.1.2.1. M6 hinh t6 chirc bo may ké todan tai chi nhanh

So d6 bo may ké toan tai chi nhanh chi nhanh

[ PHU TRACH KE TOAN ]

[ Ké toan vién 1 } [ K& toan vién 2 }

Phu trach ké toan : chiu trach nhiém trudc giam ddc chi nhanh vé ché do hach

toan ké toan, ki cac chumng tir ké toan, dinh khoan trén s6 sach va ho so luu trix,

tong hop s6 liéu ké toan cho chi nhanh,
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K¢ toan vién 1: quan ly quy tién mat chi nhanh, tai san ¢ dinh, ddng thoi kiém
ké toan luong, thuc hién nhiém vu tinh ra lvong phai tra va cap phat luong cho

can bo nhan vién trong chi nhanh, theo ddi cong no va&i ngan hang.

K¢ toan vién 2 : theo ddi khau ban hang kinh doanh, doanh thu va theo d&i cong

no v4i khach hang, theo ddi sb lugng hang hoa trong qué trinh nhap, xuat hang.

2.1.2.2. Hinh thirc t6 chirc, hé thong t6 chirc s6 ké todn dp dung tai chi nhanh
hién nay
Phong ké toan hoat dong theo md hinh t6 chirc ké toan tap trung, duy nhat

dam nhiém toan bo cdng tac ké toan cua chi nhanh. Ké tir ngay thanh lap cho
dén nay chi nhanh ap dung hinh thirc s6 ké toan Nhat ki chung. Pic trung co
ban ciia hinh thirc ké toan nay la tat ca cac nghiép vu ké toan phat sinh déu phai
ghi trong s6 nhat ki ma trong tdm 1a s6 Nhat ki chung, theo trinh tyu thoi gian
phat sinh va dinh khoan cuia nghiép vu dé. Sau d6 lay s6 liéu trén cac so nhat ki
dé ghi So céi theo timg nghiép vu phét sinh.
Hé thdng s séch ma chi nhanh dang sir dung gom maot sb loai :

- S6 Nhat ki chung

- S6cai TK

- Céc sd ké toan chi tiét
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TRINH TU GHI SO KE TOAN THEO HiNH THUC

KE TOAN NHAT Ki CHUNG
Chtmg tir goc
V7 v . l i,
So6 quy Nhat ki.chung SO chi tiet
! q - PR » Bang tong hop
SO CAl chi tiét

ﬁ

Bang can d6i
sO phat sinh

Vo

Bao cao tai chinh

Ghichu: Ghihangngay —
Ghi dinh ki —>

D41 chiéu, Kiém tra - >
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TRINH TU GHI SO KE TOAN LUONG VA CAC KHOAN TRiCH
THEO LUONG THEO HINH THU'C NHAT Ki CHUNG

Chtng tir goc

V? y . ’l

So6 quy Nhat ki.chung So chi tict TK 334,
TK 338
| ]

p SO cai TK 334, v
338 R »  Bang tong hop
chi tict TK 334,

ﬂ 338

Bang can d6i
sO phat sinh

b

Bao cao tai chinh

Ghicht: Ghihangngay —
Ghi dinh ki —>

Dé)l Chiéu’ k|ém 1 B — >
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Tai Chi nhanh Céng ty C6 phan Dich vu Hang hai tai Hai Phong, Bang
can dbi phat sinh chi lap theo ting thang, Bao céo tai chinh Ia bao céo két qua
kinh doanh néi bo dé tap hop vé cho chi nhanh me.

Hang ngay can ctr vao c4c chimg tir da duoc kiém tra lam can ct ghi so,
trude hét ghi nghiép vu kinh té phat sinh vao s6 Nhat ki chung, sau d6 can ca
vao s liéu da ghi trén s6 Nhat ki chung dé ghi vao Sb cai cac tai khoan ké toan
phU hop. Cudi thang cong sb lidu trén So céi, ké toan lap bang can d6i sé phat
sinh. Sau khi da kiém tra d6i chiéu khép dang, sb liéu ghi trén S6 cai va Bang
tong hop chi tiét duge ding dé lap bao cao tai chinh noi bo.

Tong s6 phét sinh No va tong sé phat sinh C6 trén Bang can ddi s6 phat
sinh phai bang téng sé phat sinh No va tong sé phat sinh C6 trén sé Nhat ki

chung cung Ki.

2.2.Thue trang cong tic hach toan ké toan tién lwong va cic khoan trich
theo lwong tai Chi nhanh Cong ty Co phan Dich vu Hang hai tai Hai Phong.
2.2.1. Dic diém vé lao déng tai Chinhanh Congty Cé phdn Dich vu Hang hdi
tai Hai Phong.

Tinh dén 31/12/2009 téng s6 lao dong tai Chi nhanh Céng ty C6 phan Dich

vu Hang hai la 28 nguoi :

T Cac phong ban S6 la
Ban giam doc

0

2

Phong t6 chirc hanh chinh 5
Phong kinh doanh 6
3

6

6

Phong ké toan tai vu

Phong dai ly van tai

ol o B w| N o~

boi xe
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2.2.2. Nguyén tdc trd lwong va phwong phdp tra lwong tai Chi nhanh Coéng ty
C6 phan Dich vu Hang hai tai Hai Phong

Tién lwong tra cho ngudi lao dong duoc tinh toan va dam bao dung ché do,
dung nguyén tac ké toan. Ngoai cac khoan tién lwong nguoi lao dong con duoc
huong cac khoan tro cap: Bao hiém x4 hoi, Bao hiém y té, kinh phi cong doan.

Ké toan tién luong tai chi nhanh c6 nhiém vu t6 chirc hach toan, thu thap day
da ding dan cac chi tiéu lién quan dén tién luong. Tinh toan dung déan kip thoi
tién lwong va cac khoan trich theo lwong cho timg can b cong nhan vién, timg
bd phan phong, ban. Tinh toan phin bd chinh xé4c tién luong va cac khoan trich
theo luwong theo timg ddi twong quy dinh. Pinh ky t6 chtrc phan tich tinh hinh
lao dong, phan tich cac chi tiéu vé quy lwong va cac thong tin kinh té can thiét

cho bo phan quan 1y cép trén, cac bo phén lién quan.

Tai khoan sir dung: TK 334, TK 141, TK 1111, TK 338,....

Viéc tinh lwong va tra luong cho ngudi lao dong co thé dugc thuc hién theo
nhiéu hinh thirc khac nhau tuy thudc vao dic diém hoat dong kinh doanh, tinh
chat cong viéc, va trinh do quan 1y trong cac doanh nghiép. Hién nay, chi nhanh
tinh toan tién luong cho can bd cong nhan vién theo hinh thuc tra lwong theo
thot gian va luong theo doanh thu. Hinh thirc trd lvong theo thoi gian 1a hinh
thirc trd luong can ctr vao thoi gian lam viéc cua cong nhan vién. Co nghia la
cin ctr vao sb lugng 1am viéce, ngay cong, gid cong va tidu chuan chi nhanh quy
dinh dé thanh toan luong tra luong theo thoi gian 1am viéc trong thang bang
chdm cong do can bo phu trach hoic do cac truong phong ghi theo quyét dinh vé
chdm cong cudi thang can ctr vao thdi gian lam viée thuc té quy ra cong va
nhiig ngay nghi duoc hudng theo ché do dé tinh lwong phai tra.

Luong thoi gian dugc ap dung ddi voi cac can bd nhan vién thudc khdi quan
ly (Phong to chirc hanh chinh, Phong ké toan tai vu...). Luong theo cong viéc
hoan thanh duoc ap dung ddi véi cac can bo cong nhan vién thudc cac phong

Pai Iy van tai. Tién luong ciia mdi nhan vién duoc quy dinh rd trong hop dong
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lao dong véi chi nhanh. Chi nhanh thanh toan luong theo tirng thang lao dong va
thanh toan cho nhan vién tai chi nhanh bang tién mit.
Vi du : Thang 12/2009 thanh toan luong cho chi Nguyén Hai Yén - nhan vién
phong hanh chinh s6 tién 13 2830.000 dong tinh theo lwong thoi gian, sd cong 1a
26 cong
Pon gi4 tién lwong ngdy cua chi Yén 1a 2.830.000/ 26 ngay = 108.846 dong.
2.2.3. Hach todn cdc khoan trich theo lwong tai Chi nhanh Cong ty C6 phan
Dich vu Hang hai tai Hai Phong.
2.2.3.1 Quy bdo hiém xd héi( BHXH): Dung dé chi tra cho nguoi lao dong trong
tho1 gian nghi do 6m dau theo ché do hi¢n hanh BHXH phai dugc tinh 1a 20%
BHXH tinh trén tong quy luong trong do 15% tinh vao chi phi sadn xuat kinh
doanh cua chi nhanh, 5% do nguoi lao dong dong gop tinh trir vao luong, chi
nhanh chi nhanh ndp hét 20% cho co quan bao hiém.
VD: Théang 12/2009 luong cua chi Nguyén Hai Yén 1a 2.830.000 dong
Theo quy dinh chi nhanh chi Yén s& nop BHXH vdi so tién la:
2.830.000 x 5% = 141.500 dong
S6 tién ma chi nhanh phai chiu tinh vao chi phi san xuat kinh doanh s& la:
2.830.000 x 15% = 424.500 dong
2.2.3.2 Quy bdo hiém y té( BHYT): Dung dé chi tra cho nguoi tham gia dong
gop trong thoi gian kham chita bénh. 3% BHYT tinh trén tong quy luong trong
d6 2% tinh vao chi phi san xuét kinh doanh ctia chi nhanh con 1% ngudi lao
dong chiu trir vao luong.
VD : Theo quy dinh chi nhanh chi Yén s& nop BHYT véi s6 tién la:
2.830.000 x 1% = 28.300 dong
Con lai 2% chi nhanh sé& tinh vao chi phi san xuat kinh doanh la:
2.830.000 x 2% = 56.600d6ng
2.2.3.3 Kinh phi céng doan( KPCD ): Ding dé duy tri hoat dong cia céng doan
doanh nghiép duoc tinh trén 2% tong quy luong.
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VD: Trudng hop cta chi Yén, theo quy dinh chi nhanh s& nop KPCP véi
sb tién 1a:
2.830.000 x 2% = 56.600 dong
2.2.3.4. Bdo hiém thdt nghiép ( BHIN ) :
Chi nhanh Chi nhanh C6 phan Dich vu Hang hai bat dau ap dung Bao hiém
that nghiép vao thang 1/2010.

Hién nay tai chi nhanh chi nhanh cac khoan trich theo lwong (BHXH,
BHTY, KPCP) dugc trich theo ty 1& quy dinh ciia nha nudc (tiép tuc 1ay truong
hop cua chi Yén lam vi dy) :

+ Tong s6 BHXH, BHYT, KPCD phai trich theo luong = Tong s6
BHXH, BHTY, KPCD phai trich va tinh vao chi phi SXKD + Téng sé BHXH,
BHTY, KPCD phai thu cua ngudi lao dong.

+ Khoan BHXH trich theo luvong cia CBCNV = Téng s6 tién luong
co ban phai tra cho CBCNV x 20% = 2.830.000 x 20% = 566.000 dong

+ Khoan BHYT trich theo luong cia CBCNV = Téng sé tién luong
co ban phai tra cho CNCNV x 3% = 2.830.000 x 3% = 84.900 dong

Trong tong sd 25% ( BHXH, BHYT, KPCP ) c6 19% tinh vao chi phi
SXKD : 2.830.000 x 19% = 537.700
+ S6 BHXH phai tra vao chi phi SXKD 1a 15% = 2.830.000 x 15% = 424.500 d
+ S6 BHYT phai tra vao chi phi SXKD 1a 2% = 2.830.000 x 2% = 56.600 d+ S6
KPCD phai tra vao chi phi SXKD la 2% = 2.830.000 x 2% = 56.600 d

Tai Chi nhanh Cong ty C6 phan Dich vu Hang hai tai Hai Phong thi 2
khoan BHXH, BHYT phai thu cia nguoi lao dong dugc tinh vao 1a 6% va trur
ludén vao luvong cuia nguoi lao dong khi tra: 2.830.000 x 6% = 169.800
Vay luong thyc linh cta chi Yén 1a 2.830.000 — 169.800 = 2.660.200 dong
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2.2.4. Cac ki tra lwong tai Chi nhanh Cong ty C6 phdan Dich vu Hang hai
tai Hai Phong

Tai chi nhanh hang thang c6 2 ky trd luong vao ngay 15 va ngay 30 hang
thang.

Ky 1: Tam tng cho CNV d6i véi nhitng nguoi c6 tham gia lao dong trong
thang.

Ky 2: Sau khi tinh luong va céc khodn phai trda cho CNV trong thang
doanh nghiép thanh toan nét s tién con duoc linh trong thang d6 cho CNV sau

khi d3 trir di cac khoan di khau trr.

2.2.5. Thuc té hach todn tién lwong va cac khoan trich theo lwong tai Chi
nhanh Cong ty Cé phdn Dich vu Hang hdi tai Hdai Phong.

2.2.5.1. 86 sdch chimng tir tai khodn sir dung dé hach todn tién liwong Va
cdc khoan trich theo lvong

- Hang thang ké toan can cr vao danh sach tam tng luong, bang chidm
cong, phiéu chi... dé 1am can ct tinh luong va cc khoan trich theo luong.

* P6i voi khdi van phong 13 Phong t6 chirc hanh chinh, Phong kinh
doanh, Phong ké toan tai vy va Phong dai 1y van tai thi chi nhanh chi tinh theo
luong thoi gian qua bang cham cong dé theo ddi ngdy cong thyc té lam viéc.
Bang cham cong duoc 1ap va theo ddi theo timg bo phan. Hang ngay cdc trudng
phong cin ¢t vao tinh hinh thyc té ctia phong minh dé cham cong cho ting
ngudi trong ngay. Pén cudi thang cac truong phong tong hop bang chim cong
va cac chung tir lién quan chuyén cho ké toan tién luong.

* Riéng d6i v&i doi xe chi nhanh sir dung thém Phiéu xac nhan cong viéc
hoan thanh dé tinh phu cip (néu cd). Mdi mét lai xe véi s tién lwong co ban
dugc nhan thi 1 thang phai tré dugc toi thiéu 15 chuyén hang. Khi vuot qua 15
chuyén hang thi s& dugc hudng phu cdp twong Gng véi sd km cia chuyén hang

vuot muec.
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CAc tai khoan ké toan str dung dé hach toan luong va cac khoan trich theo
lvong la TK 111, TK 112, TK 642, TK 622...
Chi nhanh cong ty ¢6 phan dich vu hang hai tai Hai Phong
S6 3 Lé Thanh Téng — Ngb Quyén — Hai Phong

DANH SACH TAM UNG LUONG
Ngay 15 thang 12 nam 2009

STT Ho va tén Tam ung Ki nhan
Phong to chirc hanh chinh
1 | Tran VanKién 1.000.000
2 Nguyén Hai Yén 1.000.000
3 Trinh Thanh Nhan 1.000.000
4 Luong Hai An 1.000.000
5 Lé Quang Hung 1.000.000
Phong kinhdoanh | L
Phong ké toan taiva | ...
Tong cong 26.000.000
Hai Phong ngay 15 thang 12 ndm 2009
Nguoi lap biéu Phy trach ké toan Giam ddc
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Chi nhanh cong ty ¢ phan dich vy hang hai tai Hai Phong
S6 3 Lé Thanh Tong — Ngb Quyén — Hai Phong

PHIEU CHI
S 245
Ngay 15 thang 12 nam 2009

Ho tén ngudi nhan tién : Nguyén Ngan Ha

Dia chi : Phong ké toan tai vu

Ly do chi : Tam ung lvong thang 12 cho CBCNV
S6 tién : 26.000.000 VND

Viét bang chit : Hai muoi sau triéu déng chin
Keém theo : Danh sach tam trng luong

Pa nhan du so tién

Giam déc Phu trach ké toan Nguoi nhan tién

Sinh viéen: Lé Thi Diéu Ninh - QT1001K
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Chi nhanh cong ty ¢ phan dich vu hang hai tai Hai Phong
S6 3 Lé Thanh Tong — Ngo Quyén — Hai Phong
BANG CHAM CONG
Thang 12 ndm 2009
B0 phan : Phong td chire hanh chinh

STT Ho va tén Cép béc Ngay trong thang Tong s6 cong
1 2 3 4 5 6 7 8 31

1 Tran Vin Kién Truong phong X X X X X 0 X X X 26

2 Nguyén Hai Yén Nhan vién X X X X X 0 X X X 26

3 Trinh Thanh Nhan Nhéan vién X X X X X 0 X X X 26

4 Luong Hai An Nhan vién X X X X X 0 X X X 26

5 Lé Quang Hung Nhan vién X X X X X 0 X X X 26

Ngay 31 thang 12 nam 2009
Nguoi chim cong Phu trach b phan Nguoi duyét
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Chi nhanh cong ty c¢b phan dich vu hang hai tai Hai Phong
SO 3 Lé Thanh Tong — Ngbé Quyén - Hai Phong

PHIEU THEO DOI
Ngay 31 thang 12 nam 2009

Tén c4 nhan : Nguyén Manh Hung

STT Noi di — Noi dén b6 dai Ki nhan
chang duong
1
15
16 | Hai Phong — Bac Ninh 120 km
17 | Hai Phong — Hai Duong 35 km
18 | Hai Phong - Quéang Ninh 55 km
Tong 1310 km
SO
Ngudi giao viée Ngudi nhan viée Nguoi kiém tra Nguodi duyét
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Chi nhanh cong ty ¢6 phan dich vu hang hai tai Hai Phong
S6 3 Lé Thanh Tong — Ngb Quyén - Hai Phong

BANG THANH TOAN TIEN LUONG

Théang 12 nam 2009

B0 phan : Phong hanh chinh td chue

STT Ho va tén Chuce Luong thoi gian Luong theo cong viéc | Phu cap Tong s6 Tam tng BHYT; Con lai Ki nhan
vu hoan thanh BHXH
SO cong Tong tién SO cong Tong tién

Phang hanh chinh
1 Tran Vin Kién TP 26 3.500.000 3.500.000 | 1.000.000 210.000 | 2.290.000
2 Nguyén Hai Yén NV 26 2.830.000 2.830.000 | 1.000.000 169.800 | 1.660.200
3 Trinh Thanh Nhan NV 26 2.830.000 2.830.000 | 1.000.000 169.800 | 1.660.200
4 Luong Hai An NV 26 2.350.000 2.350.000 | 1.000.000 141.000 | 1.209.000
5 Lé Quang Hung NV 26 2.350.000 2.350.000 | 1.000.000 141.000 | 1.209.000

Cong sb 13.860.000 13.860.000 | 5.000.000 831.600 | 8.028.400

Ngudi 1ap biéu Phu tréch ké todn Giam dbc
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VD : Tir Bang thanh toan tién luong ching ta s& tinh dugc luong cta anh Tran
Vin Kién — Truong phong hanh chinh t6 chirc
- Cin clr vao Bang cham cong s6 ngay di lam thyc té ctia anh Kién 13 26
ngay cong; lvong co ban cua anh Kién 1 3.500.000 dong.
- Can cu vao Danh sach tam ung luong thang 12, chi nhanh da tam tng cho
anh Kién s tién 1a 1.000.000 dong.
- Chi nhanh trich BHXH va BHYT trir thang vao luong cta anh Kién 12 6%
tinh trén mic luong co ban = 3.500.000 x 6% = 210.000 déng
Vay luong cua anh Kién thyc linh vao cudi thang :

= 3.500.000 — 1.000.000 — 210.000 = 2.290.000 dong.
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Chi nhanh cong ty c6 phan dich vy hang hai tai Hai Phong
S6 3 Lé Thanh Tong — Ngb Quyén - Hai Phong

BANG THANH TOAN TIEN LUONG

Théang 12 nam 2009

B phan : Doi xe

Luong theo cong viéc

STT Ho va tén Chite Luong thoi gian hoan thanh Phu cép Téng sb Tam mg BRYT; Con lai Ki nhan
vu BHXH
S0 cong | Tong tien SO cong Tong tién
Lai xe
1 Nguyén Manh NV 15| 3.700.000 310.000 | 4.010.000 | 1.000.000 222.000 | 2.788.000
Hung
2 Lé Van Minh NV 15| 3.400.000 465.000 | 3.865.000 | 1.000.000 204.000 | 2.661.000
3 Pham Vian Thang NV 15| 3.400.000 220.000 | 3.620.000 | 1.000.000 204.000 | 2.416.000
4 Hoang Minh Canh | NV 15| 3.400.000 45.000 | 3.345.000 | 1.000.000 204.000 | 2.141.000
5 Do Vin Sang NV 15| 3.400.000 520.000 | 3.920.000 | 1.000.000 204.000 | 2.716.000
6 Vii Thanh Trung NV 15| 2.700.000 75.000 | 2.775.000 | 1.000.000 162.000 | 2.613.000
Cong so 90 | 20.000.000 | 1.635.000 | 21.635.000 | 6.000.000 | 1.200.000 | 14.435.000
Nguoi 1ap biéu Phu trach ké toan Giam doc
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Tuong ty véi tién luong ciia anh Nguyén Manh Hung 14 1ai xe

- Can ctr vao Bang chim cong anh Hung duoc nhan lwong co ban 14
3.700.000 dong

- Can ct vao Phiéu theo ddi cong viéc thang 12 cila anh Hung , anh Hung
d3 di 18 chuyén hang, vuot mirc 3 chuyén nén anh Hung duoc hudng phu
cap tinh trén 3 chuyén hang 1a : 310km x 1.000 d/km = 310.000 dong

- Chi nhanh d4 tam tmg lwong cho anh Hung sé tién 1a 1.000.000 dong

- Chi nhanh trich dong BHXH va BHYT trtr vao luong ctia anh Hung 1a 6%
lwong co ban = 3.700.000 x 6% = 222.000 dong

Vay luong cua anh Hung thuc linh vao cubi thang

3.700.000 — 1.000.000 — 222.000 + 310.000 = 2.788.000 ddng.
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Chi nhanh cong ty cb phan dich vu hang hai tai Hai Phong
S6 3 Lé Thanh Tong — Ngb Quyén - Hai Phong

BANG TONG HQP THANH TOAN TIEN LUONG

Toan chi nhanh

Théang 12 nam 2009

Bo phan Lwong theo cong viéc . . , BHYT;
STT Luwong thoi gian Phu cap Tong so Tam &ng Thue linh | Kinhén
Chirc vu hoan thanh BHXH
1 Phong hanh chinh t6 chirc 13.860.000 13.860.000 | 5.000.000 831.600 | 8.004.400
2 Phong kinh doanh 14.356.000 14.356.000 | 6.000.000 861.360 | 7.494.640
3 Phong ke toan tai vy 8.689.000 8.689.000 | 3.000.000 521.340 | 5.167.660
4 Phong dai ly van tai 13.682.000 13.682.000 | 6.000.000 820.920 | 6.861.080
5 boi xe 20.000.000 | 1.635.000 | 21.635.000 | 6.000.000 | 1.200.000 | 14.435.000
Cong 50.587.000 20.000.000 | 1.635.000 | 72.222.000 | 26.000.000 | 4.235.220 | 41.986.780
Nguoi 1ap biéu Phu trach ké toan Giam ddc
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Chi nhanh céng ty c6 phan dich vu hang hai

S6 3 Lé Thanh Tong — Ngo Quyén - Hai Phong

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRIiCH THEO LUONG

Théang 12 nam 2009

STT B6 phin Tong cong Ngudi sir dung lao dong chiu Ngudi lao dong chiu Tong cong 338 Thue linh
’ 3382 3383 3384 3382 3384
1 Khoi van phong - TK 642 50.587.000 | 1.011.740 | 7.588.050 | 1.011.740 | 2.529.350 505.870 12.646.750 37.940.250
2 Doi xe — TK 622 20.000.000 | 400.000 | 3.000.000 400.000 | 1.000.000 200.000 5.000.000 15.000.000
Cong so 70.587.000 | 1.411.740 | 10.588.050 | 1.0511.740 | 3.529.350 705.870 17.646.750 52.940.250

Ngudi lap biéu

Phu trach ké toan

Ngay 31 thang 12 nam 2009

Giam ddc
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Chi nhanh cong ty ¢ phan dich vy hang hai tai Hai Phong

S6 3 Lé Thanh Tong - Ngd Quyén - Hai Phong

NHAT Ki CHUNG (trich)

Tir ngay 1/12/2009 dén ngay 31/12/2009

Nam 2009

Chtng tir S Sb phat sinh
Ngay hiéu
thang SH Ngay Dién giai TK ,
ghisd | hicu | thang déi No Co
ung
15/12/09 | PC245 | 15/12/09 | Tam tng luong thang 12 | 334 26.000.000
cho CBCNV 111 26.000.000
31/12/09 | PKT | 31/12/09 | Luong phai tra cho tung | 622 21.635.000
268 b phan 642 50.587.000
334 72.222.000
31/12/09 | PKT | 31/12/09 | Trich BHXH, BHYT, 622 3.800.000
268 KPCD theo ti I& quy dinh | 642 3.035.020
334 4.235.220
338 11.070.440
31/12/09 | PC252 | 31/12/09 | Tra luong thang 12 cho | 334 41.986.780
CBCNV 111 41.986.780
Cong phatsinh | |

Ngudi lap biéu

Phu trach ké toan

Ngay 31 thdng 12 nam 2009

Giam dbc
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Chi nhanh cong ty ¢6 phén dich vu hang hai tai Hai Phong
S6 3 Lé Thanh Téng — Ngb Quyén - Hai Phong

SO CAI ( trich)
Nam 2009
Tu ngay 1/12/2009 dén ngay 31/12/2009
Tén TK : Phai tra cong nhan vién

SHTK : 334
Ngay Chumng tir Dién giai Nhat | Sb S6 tién
thang S6 Ngay ki | hi¢u No Cé
ghiso | hiéu | thang chung | TK
Trang | dbi
50 ung
S6 du dau
S6 phat sinh
15/12/09 | PC245 | 15/12/09 | Tam Gng lwong 111 | 26.000.000
thang 12 cho
CBCNV
31/12/09 | PKT 31/12/09 | Luong tra doi xe 622 21.635.000
31/12/09 | PKT | 31/12/09 | Luong tra khoi 642 50.587.000
van phong
31/12/09 | PKT 31/12/09 | Cac khoan trich 338 4.235.220
theo luong
BHYT, BHXH
31/12/09 | PC252 | 31/12/09 | Tra s6 lwong con 111 | 41.986.780
lai cho CBCNV
Cong s6 phat sinh 72.222.000
S6 du cudi
Ngay 31 thang 12 nam 2009
Ngudi lap biéu Phu trach ké toan Giam déc
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Chi nhanh cong ty ¢6 phan dich vy hang hai tai Hai phong
S6 3 Lé Thanh Téng — Ngb Quyén - Hai Phong

Tir ngay 1/12/2009 dén ngay 31/12/2009
Tén tai khoan : Phai tra phai nop khac

SO CAI ( trich)

Nam 2009

SHTK : 338
Ngay Chtng tir Dién giai Nhat | Sb Sb tién
thang ki hiéu No Co
ghiso [S§ | Ngay chung | TK
hiéu | thang trang | doi
sO ung
Sédudau [ | |
S6 phét sinh
31/12/09 31/12/09 | Trich BHXH, 622 3.800.000
BHYT, KPCb 642 3.035.020
334 4.235.220

Cong sb phat
sinh

S6 du cudi

Ngudi lap biéu

Phu trach ké toan

Ngay 31 thang 12 nam 2009

Giam déc
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Chi nhanh céng ty c6 phan dich vu hang hai tai Hai Phong
S6 3 Lé Thanh Tong — Ngb Quyén — Hai Phong

PHIEU CHI
S6 252
Ngay 31 thang 12 nam 2009
Ho tén ngudi nhan tién : Nguyén Ngan Ha
Dia chi : Phong ké toan tai vu
Ly do chi : Thanh toan Iwong thang 12 cho CBCNV
SO tién : 41.986.780VND
Viét bang chit : Bén muoi mét tridu chin trim tam sau nghin bay trim tdm
muoi dong
Kém theo : Danh sach tam Gmg luong, Bang cham coéng, Bang thanh toan tién
luong

Pa nhan du so6 tién

Giam ddc Phu trach ké toan Nguoi ndp tién Nguoi lap biéu

Sinh viéen: Lé Thi Diéu Ninh - QT1001K
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Chi nhanh cong ty c6 phan dich vu hang hai tai Hai Phong
S6 3 Lé Thanh Tong — Ngd Quyén — Hai Phong

SO CHI TIET TAI KHOAN 334
Khdi van phong
Thang 12 nam 2009

Ngay Chiig tir i TK S6 phat sinh S6 dw
thang So Ngay Dién giai doi No¢ Co No | Cé
ghi so hiéu | Théng ] i ung
S6 du dau ky -
S6 phat sinh
trong ky
15/12/09 | PC 15/12/09 | Tam ung 111 | 20.000.000
245 lwong ky 1
thang 12
31/12/09 | PKT | 29/12/09 | Tinh luong 642 50.587.000
phai tra nhan
vién van
phong
31/12/09 | PKT | 31/12/09 | Cac khoan 338 | 12.646.750
trich theo
lwong
31/12/09 | PC 31/12/09 | Thanh toan 111 | 37.974.250
252 luong cho
nhan vién van
phong
Cong phat 50.587.000 | 50.587.000
sinh
S6 du cudi
ky
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Chi nhanh cong ty cb phan dich vu hang hai tai Hai Phong
SO 3 Lé Thanh Tong — Ngo6 Quyén — Hai Phong

BANG TONG HQP CHI TIET TAI KHOAN 334

Thang 12 ndm 2009

S6 dw dau ky S6 phat sinh S6 du cudi ky
STT Tén chi tiét No Co No Co No Co
1 Chi phi NCTT- TK 622 - 50.587.000 50.587.000
2 Chi phi QLDN- TK 642 - 21.635.000 21.635.000
Tong cong
Nguoi lap biéu Phu trach ké toan Giam ddc
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Chi nhanh céng ty c6 phan dich vy hang hai tai Hai Phong
S6 3 Lé Thanh Tong — Ngb Quyén — Hai Phong

SO CHI TIET TAI KHOAN 338 ( trich)
Thang 12 nam 2009

Ngay __ Ching tir ) K S6 phit sinh S6 du
thang So hiéu Ngay Dién giai doi No Co No Co
ghi s0 Thang ] _ rng
So6 du dau ky
S6 phat sinh trong ky
31/12/09 PKT Céac khoan trich theo lvong | 642 3.035.020
cho khdi vin phong
31/12/09 PKT Céc khoan trich theo lwong | 622 3.800.000
cho d6i xe
31/12/09 PKT Trich theo luong trir vao 334 4.235.220
luong CBCNV
Cong phat sinh
S6 dw cudi ky
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PHAN III
MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC HACH
TOAN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI CHI
NHANH CONG TY CO PHAN DICH VU HANG HAI
TAI HAI PHONG

Qua mdt thoi gian thuc té tim hiéu cong tac Ké toan tién luong va cac khoan
trich theo luong tai Chi nhanh Céng ty C6 phan Dich vu Hang hai tai Hai
Phong, két hop véi nhitng kién thirc Iy luan da duoc trang bj tai truong, em xin
dua ra mot vai nhan xét:

3.1. Nhan xét chung vé cong tac ké toan tai Chi nhanh Céong ty C6 phan
Dich vu Hang hai tai Hai Phong.
3.1.1. Cong tic qudn ly chung .

Trong cong tac quan Iy chung chi nhanh di co su két hop hai hoa giita cac
phong ban chuirc ndng cung vo1 do1 ngli can bo cong nhan vién ¢6 nang luc, trinh
d6, nhiét tinh v6i cong viéc va c6 ché do thuong phat phan minh nén tai chi
nhanh cong ty da tao ra duoc bau khong khi 1am viéc hiang say, phat huy ning
luc ctia mdi ngudi.

Hién nay chi nhanh c6 mot doi ngii can bd cong nhan vién co kién thic cling
nhu chuyén mén nghi€p vu cao va co6 trach nhiém véi chi nhanh, véi cong ty.

B6 phan ké toan 1a mot bo phan khong thé thiéu dugc trong moi cong ty,
l1a do1 ngili tré co tinh tich cuc vao cong tac quan 1y kinh doanh ctia cong ty tao
dugc long tin cho can bd cong nhan cling nhu lao dong trong toan cong ty. NOI
chung hé thong so sach cua chi nhanh twong doi hoan chinh, dic biét & phong ké
toan cua chi nhanh : bd may ké toan duoc bd tri khoa hoc, hop 1y va dugc phan
cong theo timg phan hanh cu thé rd rang, doi ngii can bo nhan vién déu ty giac,
c6 nang lyuc, trinh d§ chuyén mon, co6 trach nhiém véi cong viée, vdi chi nhanh.
B0 may ké toan dugc chuyén sdu va phan cong hach dinh nhiém vu rd rang da

tao diéu kién cho nhan vién ké toan chu dong sang tao, thanh thao trong cong
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viéc. Cac phan hanh ké toan dugc phdi hop khéo 1éo thiic ddy qué trinh trién
khai, khai thac nghi€p vu dat hi¢u qua, chinh xac va ding ché do.

3.1.2. Céng tic hach todn tién lwong va cdc khodn trich theo lwong tai chi
nhanh.

Hach toan tién lvong 1a mot hé théng thong tin kiém tra cc hoat dong cua
tai san va cac quan hé kinh té trong qua trinh phan phdi trao d6i va tiéu dung.Ké
toan tién lvong 1a mdt bo phéan cAu thanh cua ké toan noi chung n6 duoc tach ra
do nhu cau quan 1y cua timg doanh nghiép.

Ké toan tién lwong ngay cang tré nén cip thiét va quan trong vi tién luong
la giai doan hach toan gan lién véi loi ich kinh té ctia ngudi lao dong va to chirc
kinh té. Phuong phap hach toan chi dugc giai quyét khi nd xuat phat tir nguoi
lao dong va to chirc kinh té. Khong nhiing tai Chi nhanh Cong ty C6 phan Dich
vu Hang hai tai Hai Phong ma bat ky mot doanh nghiép nao hoat dong trong co
ché thi truong déu phai quan triét cac nguyén tic trén va phai nhan thirc rd tam
quan trong cua lao dong. Doanh nghiép luon ludn phai dam bao cong bang cho
viéc tra luong, tra lwong phai hop 1y véi tinh hinh san xuét kinh doanh cua
doanh nghiép, néu tra luong khong xtmg dang voi stc lao dong ma nguoi lao
dong bo ra sé lam cho ho chan nan, khong tich cuc lam viéc, tor d6 lam cho
doanh nghiép s& mat lao dong giy anh huong xdu dén su ton tai va phat trién
ctia cong ty. Néu doanh nghiép tra lvong xtng dang véi strc lao dong cta ho s&
thu hit dugc nhitng nguoi lao dong tai nang, giau kinh nghiép, dong thoi khoi
day duoc kha ning tiém an tinh sang tao ctia ngudi lao dong, tiét kiém dugc chi
phi lao dong, ting gia tri san luong thuc diy doanh nghiép khong ngimg 16n
manbh.

Dé cong tac ké toan tién luong va cac khoan trich theo lwong cta ngudi lao
dong thuc sy phat huy dugc vai tro cia no va la cong cu hiru hi€u ctia cong tac
quan 1y thi vAn dé dat ra cho nhitg can bo lam cong tac ké toan lao dong tién
luong va cac nha quan 1y, doanh nghiép phai khong nging nghién ciru cac ché

do chinh sach cua Dang va Nha nudc vé cong tac tién luong va cac khoan trich
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theo luong dé ap dung vao cong ty minh mot cach khoa hoc, hop 1y, pht hop véi
tinh hinh hoat dong kinh doanh cua cong ddng thoi phai ludn ludn cai tién dé
nang cao cong tac quan ly luong, va cac khoan trich theo luong. Thudong xuyén
kiém tra xem xét rut ra nhitng hinh thirc va phuong phéap tra lwong khoa hoc,
dung, cong bang véi ngudi lao dong mirc d6 phirc tap va trach nhiém cong viée
clia timg nguoi dé 1am sao ddng luong phai thuc su 14 thude do gia tri lao dong.
Khuyét khich dugc lao dong hing say yéu quy cong viéc bao vé cong ty véi
trach nhiém cao.

Cung voi viéc ning cao chat luong lao dong doanh nghiép phai cé chién
luge lwong lao dong véi mot co cdu hop 1y ¢o trinh d6 tay nghé cao phai duoc
qua dao tao, c6 stc khoé va b tri lao dong phu hop véi kha ning dé ho phat
huy, tao thun loi cho viéc hoan thanh ké hoach dong thoi cong ty phai quan 1y
va sir dung tot thoi gian lao dong nham nang cao thu nhap cho doanh nghiép . Vi
day la mgt kién phat tdng gia tri san lugng.

Cung véi lao dong k¥ thuat va cong nghé hién nay dang phat trién véi toc
d6 cao do d6 doanh nghiép can ting cudng. K¥ thuat cong nghé cho nguoi lao
dong vi no 1a yéu té quyét dinh dén ning suat lao dong. Do d6 doanh nghiép
phai khong ngimg ning cao hoan thién trang thiét bi tai san c¢6 dinh ctia doanh
nghiép dé phat huy kha nang lao dong nham ning cao thu nhap cho chinh ho va
cai thién doi séng cho ngudi lao dong thong qua sb tién luwong ma ho duoc
huong. Dé phan anh kip thoi va chi dao san xuat kinh doanh ctia doang nghiép
dem lai duoc hiéu qua cao 1a hét stic can thiét va hién nay cong tac ké toan ké
toan ndi chung 1a phai ghi chép nhiéu nén viéc st dung, may vi tinh s& giai
phong duoc stc lao dong va thong tin kip thoi, chinh xac, nhanh chong nhét 1a
cong tac ké toan lao dong tién luong. Viéc xac dinh quy luong, viéc tinh toan
luong phai tra cho cong nhan vién. Tinh trich cac khoan phai ndp theo hinh thirc

tra luong san pham.

Sinh viéen: Lé Thi Diéu Ninh - QT1001K 64



Khoa ludn tot nghiép

* Nhitng wu diém va thudn lgi :

- Tai chi nhanh 4p dung hinh thirc Nhat ki chung 1a twong ddi don gian, hop 1y,
cac chung tir s6 sach duogc 1ap dung voi ché do ké toan quy dinh. Piéu nay da
tao diéu kién cho viéc trién khai cong tac ké toan dat két qua cao, chinh xac va
gon nhe, thuan 191 cho viéc &p dung ké toan may, giam bdt khoi luong cong viéc
cho can bo nhan vién ké toan.

- Chi nhanh 4p dung hinh thtic tra luong thoi gian ddi v6i khdi van phong va
luong theo doanh thu dbi véi 1ai xe 1a thich hop, tao diéu kién ting doanh thu
cua chi nhanh cting nhu thu nhap cho nguoi lao dong.

- Viéc tam g va thanh toan lwong 2 1an vao ngay giita thang va cudi thang 1a
hét st hop 1y, ddm bao cho nhu cau sinh hoat cta can b cong nhan vién tai chi
nhanh.

- Viéc theo ddi va trich 1ap BHXH, BHYT va KPCD khién nguoi lao dong thuc
su tin vao sy quan tdm cta doanh nghiép dén ban than nguoi lao dong va gia
dinh ho, trich 1ap cac quy dam bao cho nhu cau khuyén khich kinh doanh, thé
hién sy quan tdm ctia Nha nudce téi hién tai va tuong ngudi lao dong.

- Viéc tra luong cho lai xe tai chi nhanh theo doanh thu 1a hop 1y va dam bao
yéu cau lam va hudng theo ning luc. Bén canh luong co ban, cac khoan phuy cap
1a phu hop v61 strc lao dong da bo ra cia nguot lao dong.

- P6i v6i bd phan quan 1y 1a khéi van phong thi viée tinh lwong binh quan ngay
1a cach gian tiép khuyén khich, gan chit vai trd cta ho véi chi nhanh, véi cong
ty, doi hoi sy phuc vu tdt nhat cta ho véi cong ty.

- B may ké toan tai chi nhanh tuong dbi gon nhe chi ¢6 3 nguoi : 1 phu trach ké
toan va 2 ké toan vién dam nhiém toan bd cac nghi¢p vu ké toan tai chi nhanh.
C6 sy phan cép trong viéc tinh lwong cho can bo céng nhan vién. Cac trudng
phong dam nhiém theo déi thoi gian lam viée tryc tiép cta nhan vién. Riéng
phong Pai 1y van tai c¢6 thém nhi¢m vu theo doi chi tiét cac chuyén hang cua lai

xe lam viéc tai chi nhanh. Cudi cung phong K¢ todn méi lam khau cu6i cung la
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kiém tra, tinh cac khoan khau trir va thanh toan tién lurong cho can bd cong nhén
vién tai chi nhanh.

- Trong nhirg nim qua chi nhanh luén ludn quan tdm dén d6i ngii can bd cong
nhan vién : quan 1y thoi gian lao dong, quan 1y chat luong lao dong qua d6 dé
diéu chinh tién luong cho hop 1y, kich thich can b céng nhan vién lam viéc
nhiét tinh, c6 trach nhi€ém voi cong viéc hon nira.

* Nhwoc diém va khé khin :

- Kho khin chung ctua Chi nhanh Céng ty C6 phan Dich vu Hang hai tai Hai
Phong 13 dong trén dia ban thanh phd ngdy cang c6 nhiéu doanh nghiép hoat
dong cung nganh nghé. Pdi tha canh tranh ngdy cang nhiéu, vin dé dit ra cua
chi nhanh 14 1am sao dé tang duoc loi nhuan cho cong ty cing nhu thu nhap cta
nguoi lao dong.

- Khéi van phong str dung Bang cham cong d6i lac van chua ro rang, khi co
truong hop di soém vé mudn hodc 1am viée nira ngdy van dugc tinh luong nhu
ngay cong binh thuong.

- Pbi voi can bd nhan vién tryc tiép 1ai xe tai chi nhanh, chi nhanh da ap dung
mirc luong t6i thiéu cho mdi nhan vién twong mg vai 15 chuyén hang trong 1
thang, s6 chuyén hang vuot mirc s& duge tinh thém vao phu cap. Tuy nhién cach
stt dung Phiéu theo ddi chuyén hang dé tinh phu cip cho nhan vién = s km
tuyén duong x 1000d / km dbi lac s& khong duge chinh xac.

- Do mang tinh chat 1a mot chi nhanh nén mét s6 hoat dong t6 chirc néi chung
va hinh thiic tra lwong cho can bd cong nhan vién néi riéng van con nam trong
khuén kho cua tong cong ty, nhiéu lac van chua duogc linh hoat. Van dé 1a chi
nhanh can dua ra mot mirc luong hop 1y, cac ché do dai ngd thoa dang tao tdm
1y yén tam lam viéc cho nguoi lao dong.

Hién nay chi nhanh dang xem xét dwa ra mot s6 giai phap hiru hiéu trong viéc
trién khai nghiép vu ké toan tién lwong va cac khoan trich theo luong hop 1y,

thoa man nhu cau ctia nguoi lao dong.
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3.2. Mot s6 kién nghi nham hoan thién céng tic hach toin hrong va cic
khoan trich theo lwong tai Chi nhanh Céng ty C6 phan Dich vu Hang hai
tai Hai Phong.

Sau mot thoi gian thuc tap tai Chi nhanh Cong ty C6 phan Dich vu Hang hai
tai Hai Phong, v6i ¥ tudng hoan thién cong tac ké toan tai chi nhanh dé né luon
la cdng cu hitu hiéu trong hoach dinh quan 1y kinh t& em xin dua ra mot sb y
kién nham hoan thién cong tac hach toan lwong va cc khoan trich theo luong tai
chi nhanh :

- Viéc chdm cong can phai quan tam chat ché dén doi ngili can by nhan vién
huong luong theo ngay cong, néu 1 truong hop di som vé mudn dé dam bao su
cong bang cho nhitng nguoi thuc hién nghiém chinh gio hanh chinh tai chi
nhanh.

- Vé s6 sach ké toan : SO chi tiét TK 338, Bang phan bo luong va cac khoan
trich theo lwong chi nhanh nén 1ap chi tiét theo tirng bd phén, timg phong ban dé
viéc theo doi, tinh toan duoc chinh xac va khoa hoc hon.

- Ddi véi 14i xe viée st dung Phiéu theo ddi chuyén hang van chua duoc linh
hoat, chi nhanh nén theo ddi tuyén dudng chi tiét hon dé tinh toan chinh xéc
cho lai xe.

- Chi nhanh can quan tam dén can bo nhan vién ké toan tai chi nhanh, khong
ngimg nang cao trinh do chuyén mén dé ho luon hoan thanh tot cong viée cia
minh va ap dung nhiing ché do chinh sach ké toan mdi, ddm bao cho ngudi lao
dong dugc huong day da quyén loi cia ho theo quy dinh cua cong ty va theo ché
do hién hanh cua Nha nudc.

- Hinh thic tra lwong hop 1y 1a don bay kinh té quan trong c6 tac dung khuyén
khich can bo cong nhan vién khéng ngimg ting ning suat lao dong, sir dung day
du va hop ly thoi gian lao dong, nang cao chat lugng lao dong. Viéc ting luong
thoa dang, chinh sach dai ngd kip thoi s& 1a dong luc dé can bd cong nhan vién
gang trach nhiém ctia minh véi chi nhanh, ngodi ra dam bao do tin cdy véi

khach hang va d6i tac 1am an ctia cong ty.
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- Pé kich thich hon nita tinh than lam viéc cta doi ngil can bo cong nhan vién,
ngoai viéc tra lwong theo thoa thun trong hop déng va nhimg khoan phu cép
nhét dinh ddi véi nguoi lao dong, chi nhanh nén dé ra mot chinh sach thudng
phat. Khi nhan vién lam viéc tdt s& duoc nhan thém mot khoan tién thuong con
khi nhan vién pham 13i gdy anh huéng dén chi nhanh, dén cong ty s& bi trur
lwong . Mtrc do thuong phat thé nao chi nhanh can c6 quy dinh cu thé va phd
bién dén tirng can bo nhan vién tai chi nhanh

- Nha nude, B tai chinh lién tuc sira doi, cap nhap nham hoan thién hé théng ké
toan thong qua viéc ban hanh cac Nghi dinh, Thong tu, chuin muc vé ké toan.
Chi nhanh can chd trong t&i viée cap nhap nhiing thay d6i, quy ding méi nay va
ap dung vao hé thong ké toan ctia minh ma gin day nhat 1a viéc thuc hién va ap
dung Bao hiém thit nghiép nhim dam bao dung quy dinh cua Nha nudc va
quyén loi ctia nguoi lao dong.

- B0 sung va stra d61 mt s6 bang bi€u theo mau nhu sau :
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Chi nhanh cong ty ¢ phan dich vy hang hai

S6 3 Lé Thanh Téng — Ngo Quyén - Hai Phong

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRIiCH THEO LUONG

Thang 12 nam 2009

STT Bo phin Tong cong Nguwoi sit dung lao dong chiu Neguwoi lao dong chiu Téng cong 338 Con lai
3382 3383 3384 3382 3384

| Khoi vin phong - TK 642

1 Phong hanh chinh

2 Phong kinh doanh

2 Poi xe — TK 622

Cong so
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Chi nhanh cong ty ¢6 phan dich vy hang hai tai Hai Phong
SO 3 Lé Thanh Tong — Ngb6 Quyén — Hai Phong

BANG TONG HQP CHI TIET TAI KHOAN 338

S6 dur dau ky S6 phit sinh

S6 du cudi ky

STT Tén chi tiét No Co No Co

Neg

Co

Phong hanh chinh

Phong kinh doanh

Tong cong

Ngay ...thdng .... nam ...

Ngudi 1ap biéu Phuy trach ké toan
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LUAN VAN TOT NGHIEP

KET LUAN

Trong qué trinh nghién ctu, tim hiéu tinh hinh thuc té céng tac ké toan tai
doanh nghiép, em nhan thay rang céng tac hach toan ké toan néi chung va hach
toan ké toan tién lwong va cac khoan trich theo lwong noi riéng c6 vai trd dic
biét quan trong trong giai doanh kinh té hién nay. Bang hé théng nhimg phuong
phap khoa hoc, ké toan da bao quat toan bo tinh hinh tai chinh va qué trinh san
xuat kinh doanh ctia doanh nghiép mét cach day du va chinh xac nhat. Cong tac
hach toén tién luong va cac khoan trich theo lwong ciing vay c6 mot vai trd quan
trong trong hoat dong cia mot doanh nghiép.

Qua thoi gian thuc tap tai Chi nhanh Céng ty C6 phan Dich vu Hang hai
tai Hai Phong em nhan thdy c6ng tac hach toén tién lwong va cac khoan trich
theo lwong rat dugc chd trong, chi nhanh thyc hién twong d6i nghiém tuc, day du
ché a6 ké toén tién luong va céc khoan trich theo luong theo quy dinh cua Nha
nude. Tuy nhién, chi nhanh ciing can phai c6 nhiing budc d6i méi dé hoan théin
hon nita cong tac ké toén tai chi nhanh cong ty .

Trong bai viét cia minh em d3 trinh bay duéi goc d6 cua mét sinh vién nén
con nhiéu han ché va thiéu sét, em rat mong céc thay cd gido, Ban giam doc va
cac anh chi Phong Ké toan tai chi nhanh gop y dé nhan thirc caa em ngay cang
hoan thién hon nira.

Em xin chan thanh cam on !
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