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1. Noi dung va cac y€u cau can giai quyét trong nhi€ém vu dé tai tot nghiép
( vé 1y luan, thuc tién, cac so li¢u can tinh toan va cac ban vé).

- Nghién ctru 1y luan chung vé ké toan tién lwong va cac khoan trich theo

luong trong doanh nghiép.

- MO ta va phén tich thuc trang cong tac ké toan tién luong va cac khoan

trich theo luwong tai Xi nghiép co khi hang hai mién Bic.

- Dé xuat mot s6 giai phap nham hoan thién cong tac ke toan tién luong va

cac khoan trich theo lwong tai Xi nghiép co khi hang hai mién Bic.

2. Céc sb liéu can thiét dé thiét ké, tinh toan.

- S liéu vé thuc trang ké toan tién lvong va cac khoan trich theo luong tai

Xi nghiép co khi hang hai mién Bic nam 2010

3. Dia diém thyc tap tot nghiép.

Xi nghiép co khi hang hai mién Bic — 22B/215 Lé Lai — Phuong May Chai —
Quan Ngob Quyén — Thanh ph6 Hai Phong
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1. Tinh than thai d9 ciia sinh vién trong qua trinh lam @@ tai tot nghiép:

2. Panh gia chat lwgng ctia khoa luan (so véi noi dung yéu cau da déra trong
nhiém vu D.T. T.N trén cac mat ly luan, thuc tién, tinh toan 50 liéu...):

.........................................................................................
.........................................................................................
.........................................................................................
.........................................................................................

.........................................................................................

.........................................................................................

Hai Phong, ngay ... thang ... nam 2011
Can by hudng dan
(ho tén va chir ky)
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LOI MO PAU

Phat trién kinh té mot cach bén vimng 14 mot trong nhitng van dé dic biét
quan trong gop phan nang cao vi thé cia mot qudc gia trén truong quédc té. Trong
d6 mdi doanh nghiép 1a mot té bao gop phan vao sy phét trién kinh té caa dat nude.
Nudc ta di gia nhap té chtc thwong mai thé gigi WTO véi mot nén kinh té van
hanh theo co ché thi truong. D6 1a mot thuan loi nhung ciing dat ra nhiéu thach
thire ddi véi cac doanh nghiép, dic biét 1a trong tinh trang nén kinh té cé nhiéu
bién dong va lam phat cao nhu hién nay thi kha nang phai tu ganh chiu nhiing tén
that do hoat dong khong c6 hiéu qua Ia rat 16n. Cac doanh nghiép khong chi phai
canh tranh vai nhau ma con phai canh tranh véi cac doanh nghiép nudc ngoai véi
uu thé vé vbn va khoa hoc ki thuat ciing nhu trinh d6 quan 1y.

Lam thé nao dé co thé ton tai va phat trién duoc véi cac doanh nghiép khac
trong nudc va nude ngoai? Pay ludn 1a ndi ban khoan rat 16n dbi véi cac nha quan
ly, mot doanh nghiép duogc coi 1a phat trién khi lao dong c6 niang xuét, co chat
lwong va dat hiéu qua cao. Nhu vay, nhin tir goc d6 “ Nhitng van dé co ban trong
san xuat ” thi lao dong la mot trong nhimg yéu t6 quan trong. Trong qué trinh lao
dong nguoi cdng nhan da hao tén mot lugng strc lao dong nhat dinh, do d6 muébn
quéa trinh san xuat kinh doanh dién ra lién tuc thi nguoi cong nhan phai duoc tai
san xuét strc lao dong. Trén co so tinh toén gitta stc lao dong ma nguoi céng nhan
bo ra véi lugng san pham tao ra ciing nhu doanh thu thu vé tir nhitg san pham do,
doanh nghiép trich ra mot phan dé tra cho nguoi lao dong d6 chinh la tién cong cia
ngudi céng nhan (tién lwong).

La mot doanh nghiép Nha nuéc, nén dbi voi Xi nghiép co khi hang hai
mién Bic viéc xay dung mot co ché tra luong phl hop, hach toan du va thanh toan
kip thoi nham nang cao doi sdng, tao niém tin, khuyén khich nguoi lao dong hang
say lam viéc 1a mot viéc rat can thiét ludn duoc dit ra hang dau. Nhan thace duoc
van dé trén, em da chon dé tai “Hoan thién cong tac ké toan tién lwong va cac

khoan trich theo lwong tai Xi nghiép co khi hang hai mién Bac”.
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Noi dung ctia khod luan ngoai phan mé dau va két luan duoc chia 1am 3

chuong :

Chwong I: Nhiing vin dé chung vé cong tac ké toan tién luong va céc
khoan trich theo luong trong cac doanh nghiép.

Chuwong II: Thuc trang t6 chirc cong tac ké toan tién lwong va cac khoan
trich theo luong tai Xi nghiép co khi hang hai mién Bic.

Chuwong III: M6t sb bién phap nham hoan thién t6 chirc cong tac ké toan
tién luvong va cac khoan trich theo luong tai xi nghiép co khi hang hai mién Bic.

Trong thoi gian 1am khoa luan tai Xi nghiép co khi hang hai mién Béc
duoc su gilp d3, chi bao nhiét tinh cua cac cd chi phong ké toan, ban 1anh dao xi
nghiép va sy huéng dan, chi day cua Thac si Pham Thi Nga em da c6 co hoi duoc
tiép xuc tim hiéu cong tac ké toan tai cong ty, ddi chiéu véi nhimg Iy luan duoc
trang bi trén ghé nha truong tir d6 duc két duogc nhitng kién thirc va kinh nghiém
quy bau thé hién trong ban khod luan sau day.

Do thoi gian va trinh @6 ¢6 han nén khoa luan cia em khéng tranh khoi
nhiing thiéu s6t. Rat mong nhan dugc nhing y Kién nhan xét va dong gop cia cac

thay cd gi4o va cac ban sinh vién dé bai khoa luan duoc hoan thién hon.

Em xin chan thanh cam on!
Hai Phong, ngay 06 thang 07 nam 2011
Sinh vién
Nguyén Thi Kim Oanh
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CHUONG |: NHUNG VAN DPE CHUNG VE CONG TAC KE

TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TRONG CAC DOANH NGHIEP

1.1. LY LUAN CHUNG VE TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG.

1.1.1. Nhitng quan diém co bdn vé tién luong.

1.1.1.1. Khdi niém va ndi dung co bén vé tién luong.

Trong co ché thi truong véi su hoat dong cua thi truong stc lao dong, stic
lao dong tr& thanh hang hoa, loai hang hoa dac biét. Gia ca stc lao dong chinh la
tién luong, tién cong. D6 14 khoan tién ma nguoi chii sit dung strc lao dong phai
chi tra cho ngudi lao dong sau qua trinh 1am viéc. Tién luong 14 mdt pham tri kinh
té, 1a két qua cua sy phan phdi cta cai trong xa hoi & muc cao. Kinh té hoc vi md
coi san xuat 13 sy két hop giita hai yéu t6 1a lao dong va von. Vén thudc quyén s
hiru ctia mgt bo phan dan cu trong xa hoi, con mot by phan dan cu khac do khong
c¢6 von chi co strc lao dong, phai di 1am thué cho nhiing ngudi c¢6 vén va doi lai ho
nhéan dugc mot khoan tién goi 13 tién lwong. Tuy nhién, cing véi sy chuyén dbi cta

nén kinh t€, quan niém v¢ tién luong c6 nhirng thay doi :

- Trong nén kinh té tu ban chu nghia, C.Mac chi r0, tién luong 1a gia ca stc

lao dong, biéu hién ra bén ngoai nhu gia ca lao dong.

- Trong nén kinh té ké hoach hoéa tap trung, tién lvong duogc dinh nghia 1la mdt
phan thu nhap quéc dan biéu hién duéi hinh thic tién té, duoc nha nudc
phan phdi mot cach c6 ké hoach cho cong nhan vién cin cir vao sd lugng va
chat luong lao dong ma ho cong hién.

- Trong nén kinh té thi truong, tién luong duoc hiéu 1a s6 lugng tién t& ma
nguoi st dung lao dong trd cho nguoi lao dong theo gia tri strc lao dong ma

ho hao phi trén co so thoa thuan (theo hop dong lao dong).
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- Tai diéu 55, chuong VI “ Tién luong” cua Bo luat lao dong ban hanh nam

1994 ¢6 ghi “Tién lwong cua ngudi lao dong do hai bén thoa thuan trong hop
ddng lao dong va dugc tra theo ning suit lao dong, chat lugng va hiéu qua
cong vige”.

Khai niém tién lwong co tinh chat phd quat hon va cung voi nd 1a mot loat cac khai

niém khac nhu: tién lwong danh nghia, tién luong thuc té, tién luong t6i thiéu.

+ Tién lvong danh nghia : 1 khai niém chi s6 luong tién t& ma ngudi sir dung
lao dong tra cho ngudi lao dong cin ctr vao hop dong thoa thuan giira hai bén trong
vigce thué lao dong. Trén thuc té, moi murc lvong tra cho nguoi lao dong déu 1a tién

luong danh nghia.

+ Tién lvong thuc té:1asb luong tu li¢u sinh hoat va dich vu ma ngudi lao
dong c6 thé mua dugc bang lwong ctia minh sau khi da khau trir cac khoan trich
theo luong theo quy dinh ctia Nha nuéc. Chi sb tién luong thuc té ti 18 nghich véi
chi s6 gia ca va ti 1¢ thuan véi chi s6 tién luong danh nghia tai thoi diém xéac dinh.
Trén thyc té, nguoi lao dong ludn quan tim dén tién luong thuc té hon 1a tién

luong danh nghia.

+ Tién luong tbi thiéu : 14 tién lwong tra cho ngudi lao dong gian don nhét
trong diéu kién binh thudong cta xa hoi. Tién luong tdi thiéu nham dam bao cho
nhitng nhu cau thiét yéu ¢ muc toi thiéu, 1 “cai ngudng” cudi ciing dé tir d6 xay
dung cac mirc luong khac tao thanh hé thdng tién lwong cia mot nganh nao do
hoac hé théng tién lvong chung théng nhét ctia mot nuée, 1a can i dé hoach dinh
chinh sach tién lwong. N6 duoc coi 13 yéu td hét sirc quan trong cta chinh sach tién

luong.

1.1.1.2. Bin chit va chirc ning cia tién lwong.

¢ Bdn chat cua tién luong:

Tién luong 12 biéu hién bang tién gi4 ca stic lao dong. Mit khac, tién luong

con 1a don bay kinh té dé khuyén khich tinh than lam viéc hang hai cia ngudi lao
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dong, kich thich va tao mdi quan tdm ctia ngudi lao dong dén két qua cong viee

ctia ho. Vi vay, tién luong 1a mot nhan té thuc day ting niang suat lao dong.

s Chuwrc nang cua tién luwong:

* _Chirc nang thudc do gia tri :

Tién luong 1a gia ca stc lao dong, khoan tién ching ta nhan dugc sau qué trinh lao
dong, vi thé tién lwong 1 biéu hién bang tién cua stc lao dong. Nén tién luong
phai la thudce do gia tri strc lao dong, phan anh gia tri stc lao dong. Pay 1a mdt
chirc ning quan trong cia tién luong. Strc lao dong 1a kha ning 1am viée cta con
nguoi thé hién qua thé luc va tri lyc. Do gia tri cua stc lao dong c6 xu hudng tang

qua céc thoi ki nén tién lwong cé xu hudng ting qua cac thoi ki.

*  Chwe nang tai san xuat siwrc lao dong:

- Cung véi qua trinh tai san xudt cla cai vat chat, stc lao dong ciing can dugc
tai tao. Qua trinh tai san xudt st lao dong duoc thuc hién boi viée tra cong cho
nguoi lao dong thong qua tién luong.

- Stic lao dong 1a séan phém chu yéu cua xa hoi, né luon duoc hoan thién va
phat trién nho thudng xuyén dugc duy tri va khoi phuc. Nhu vy ban chét cua tai
san xudt strc lao dong nghia 1a dam bao cho ngudi lao dong c6 mot sé luong tién
luong sinh hoat nhat dinh dé ho c6 thé:

+ Duy tri va phat trién strc lao dong ctia minh.
+ San xuét ra strc lao dong mai.
+ Tich lily kinh nghiém, nang cao trinh d6 dé hoan thanh kuyc ning lao

dong, ting cuong chat luong lao dong.

* Chuc nang 1a cong cu quén ly cia doanh nghiép:

Muc dich cudi cung cua cac nha quan tri 1a 1gi nhuan cao nhét. Bé dat duge muc
tiéu d6 ho phai biét két hop nhip nhang va quan Iy mot cac c6 nghé thuat cac yéu
tb trong qua trinh kinh doanh. Nguoi st dung lao dong s& quan 1y chat ché vé so

luong va chat luong lao dong cuia minh dé tra cong xtng dang cho ngudi lao dong.
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* _Chirc niing don bay kinh té:

- Khi duoc tra cong xtrng dang thi nguoi lao dong sé lam vi¢e tich cuc, khong
ngimg hoan thién minh hon va nguoc lai, néu ngudi lao dong khong duoc tra
lwong xtmg dang vai cong stc ciia ho bo ra thi s& c6 nhimg biéu hién tiéu cuc
khong thuén loi cho lgi ich cia doanh nghiép, tham chi co thé c6 nhirng cudc dinh

cong, bao loan gay nén xao tron vé chinh tri, mat 6n dinh xa hoi.

- O mot mirc d6 nhat dinh thi tién luong 12 mot bang chimg thé hién gia tri,
dia vi va uy tin ciia nguoi lao dong trong gia dinh, tai doanh nghiép cling nhu
ngoai xa hoi. Do dé, can thyc hién danh gia dung ning luc va cong lao dong cua
nguoi lao dong d6i véi su phat trién cua doanh nghiép, dé tién luong trd thanh

cong cu quan 1y khuyén khich vat chat va 1a dong luc thiic day san xuat phat trién.

* _Chirc niing diéu tiét lao dong:

Trong qua trinh thyuc hién ké hoach phat trién can ddi giita cac nganh, nghé & cac
vling trén toan qudc, Nha nudc thuong hé thong bang luong, cac ché do phu cip
cho timg nganh nghé, timg ving dé 1am cong cu diéu tiét lao dong. Nho d6 tién

lwong dd gop phan tao ra co ciu hop 1y tao diéu kién cho sy phat trién cua x4 hoi.

* _Chirc nidng thuéc do hao phi lao dong xa hoi:

Khi tién lwong duoc tra cho ngudi lao dong ngang véi gia tri strc lao dong ma ho
bo ra trong qua trinh thuc hién cong viéc thi xa hdi co thé xac dinh chinh xac hao
phi lao dong cua toan thé cong dong thong qua tdng quy lwong cho toan thé ngudi
lao dong. Picu nay cod ¥ nghia trong cong tac thong ké, gitip Nha nudc hoach dinh
cac chinh sach diéu chinh mic luong tdi thiéu dé dam bao thuc té luén phu hop véi

chinh sach cua Nha nudec.

* _Chirc niing tich liy (dé danh):

Tich lity 1a su can thiét khach quan déi véi moi nguoi lao dong. Trén thyc té thi
tién lwong ciia nguoi lao dong nédi chung khong du chi dung, vi thé, khong c6 diéu
kién dé danh. Tuy nhién, Nha nudc van budc nguoi lao dong phai dé danh théng

qua dong bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép bat budc.
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* Chirc nidng cong cu quin ly Nha nuée:

B9 luat lao dong ra doi, trong do6 co ché do tién luong, bao vé quyén lam viéc, loi
ich va cac quyén khéc ctia ngudi lao dong tao diéu kién cho méi quan hé lao dong
duogc hai hoa va 6n dinh gop phan phét huy tri sang tao va tai nang cta nguoi lao
dong nham dat nang suét, chat luong va tién bo x4 hoi trong lao dong, san Xuét,

dich vu, tang hiéu qua str dung va quan ly lao dong.

Véi cac chitc ning trén ta co thé thay tién luong dong mot vai trd quan trong
trong viéc thuc day san xuét va phat huy tinh chu dong, sang tao ctia ngudi lao

dong, ting ning suit lao dong va ting hiéu qua san xuat kinh doanh.

1.1.1.3. Vai tro va vy nghia ciia tién lwong:

K/

< Vai tro ciia tién lwong:

- Tién luong duy tri thiic ddy va tai san xuét strc lao dong, nhat 13 trong nén
kinh té thi truong hién nay néu doanh nghiép nao c6 ché do lwong hop 1y thi s& thu

hut duoc nguén nhan luc co chét luong tt.

- Chi phi vé tién luong 12 mot trong cac yéu té chi phi co ban cdu thanh nén
gia tri san pham do doanh nghiép san xuat ra. Str dung hop 1y lao dong ciing chinh
1 tiét kiém chi phi vé lao dong song ( luong), do d6 gop phan ha thap gia thanh
san pham, tang loi nhudn cho doanh nghiép va 1a diéu kién dé cai thién, nang cao
doi séng vat chat tinh than cho cong nhan vién, cho ngudi lao dong trong doanh

nghiép.

- Tién luong khong phai 1a van dé chi phi trong ndi bd timg doanh nghiép, thu
nhap dbi v6i ngudi lao dong ma con 1 van dé kinh té - chinh tri - xa hoi ma chinh
phu ciia mdi quéc gia can quan tim.

% Y nghia ciia tién lwong:

- Tién luong 1a thu nhap chinh cta nguoi lao dong, yéu to dé dam bao tai san
xuét strc 1ao dong va 1a mdt bo phan dac bi¢t cua san xuét xa hoi. Tién lvong dong
vai tro quyét dinh trong viéc 6n dinh va phat trién kinh té gia dinh. Trudc hét, tién

luong phai ddm bao nhitng nhu cau t61 thi€u ctia nguoi lao dong nhu an, 6, di
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lai,... Chi ¢6 nhu vay, tién lvong mai thyuc su c6 vai tro quan trong kich thich lao

dong va nang cao trach nhiém cua nguoi lao dong do6i voi qua trinh san xuat va tai
san xuat xa hoi.

- Tién luong c6 vai tro doi véi su song ciia con nguoi lao dong tir d6 trd thanh
don bay kinh t€. Khi ngudi lao dong dugc hudng thu nhap xing dang véi cong suc
cua ho bo ra thi ho s€ hang hai lam viéc. Nhu vay, c¢6 thé néi tién luong da gop

phan quan trong gitip nha t6 chic diéu phoi cong viéc dé dang thuén loi.

- Trong doanh nghiép tién dugc sir dung nhu thudc do hiéu qua cong viée.
Tién luong 13 mot bd phan cau thanh trong chi phi san xuét, chi phi ban hang va
chi phi quan 1y doanh nghiép nén tién lwong ciing anh hudng dén loi nhuan cua

doanh nghiép.

Vi nhirng vai tro cia tién lwong trong san xuat va trong doi séng thi viéc
chon hinh thire tra luong phu hop véi diéu kién dic thu san xuat timg nganh, timg
doanh nghiép s& ¢ tac dung tich cuc thiic day ngudi lao dong quan tim dén két
qua lao dong, hiéu qua san xuét kinh doanh. Pay luén 1a van dé dugc quan tim
trong tat ca cac doanh nghiép, mot ché do tién lvong 1y twong dam bao duogc loi ich

cua nguoi lao dong, nguoi st dung lao dong va toan xa hoi.

1.1.1.4. Céc nhén t6 dnh hwéng dén tién lwong:

s Nhom cdc yéu 10 thuoc vé ban thén cong viéc .

- Su phure tap cua cong viéc: Cac cong viéc phirc tap doi hoi trinh do va ky
nang cao méi co kha nang giai quyét dugc s& budc phai tra lwong cao. Thong
thudng cic cong viée phiic tap gan lién v6i nhitng yéu cau vé dao tao, kinh nghiém
va nhu viy s& anh hudng dén mirc luong. Su phtc tap ctia céng viée phan anh mirc
d6 kho khan va nhitng yéu cau can thiét dé thuc hién céng viéc. Su phirc tap cia
cong viéc dugce phan dnh qua céc khia canh sau day :

- Yéu cau vé trinh d6 hoc van va dao tao

- Yéu cau cic k¥ niang can thiét dé hoan thanh cong viéc

- Céc pham chat c4 nhan can c6

- Trach nhiém do6i voi cong viée.
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- Tam quan trong ctia cong viéc: Phan anh gia tri ciia cong viéc. Cac cong

viéc c6 tAm quan trong cao s& c6 anh huéng manh mé dén hiéu qua hoat dong cua
t6 chuc.

- Piéu kién dé thuc hién cong viéc. Cac diéu kién kho khin nguy hiém duong
nhién s& dugc hudng mirc lwong cao hon so véi diéu kién binh thuong. Su phan
biét d6 dé bu ddp nhitng ton hao stc lyc va tinh than cho ngudi lao dong ciing nhu

dong vién ho bén viing véi cong viéc.

< Nhém cdc yéu to thujc vé ban thin nguwoi lao dong:

- Trinh d6 lanh nghé ctia nguoi lao dong

- Kinh nghi¢m cua ban than nguoi lao dong.
Kinh nghiém dugc coi nhu mét trong nhitng yéu to quan trong anh huéng dén
lwong bong ctia ca nhan. Hau hét cac co quan to chire trén thé gidi déu dua vao yéu
t6 nay dé tuyén chon va tra luong.

- Muc hoan thanh cong viéc.
Thu nhap tién lwong cia mdi ngudi con phu thude vao mirc hoan thanh cong viée
ctia ho . Cho du ning lyc 12 nhu nhau nhung néu murc d6 hoan thanh cong viéc 1a
khac nhau thi tién lvong phai khac nhau. D6 ciing 1a sy phan anh tit yéu cta tinh
cong bang trong chinh sach tién luong

- Tha&m nién c6ng tac.
Ngay nay trong nhiéu t6 chtrc yéu t6 thim nién c6 thé khong phai 1a mot yéu td
quyét dinh cho viéc ting lwong. Tham nién chi 1a mot trong nhiing yéu té gitp cho
dé bat, thang thudng nhan vién.

- Su trung thanh.
Nhitng ngudi trung thanh véi to chirc 13 nhitg nguoi gan bé 1am viéc 1au dai véi
t6 chtrc. Tra lwong cho su trung thanh s& khuyén khich nhan vién long tan tuy tan
tam vi su phat trién cua to chirc. Su trung thanh va tham nién c6 mbi quan hé véi
nhau nhung c6 thé phan 4nh nhiing gia tri khac nhau. Céc t6 chirc ctia ngudi Hoa
dé cao cac gia tri trung thanh con ngudi Nhat dé cao gia tri thim nién trong tra
luong.

- Tiém ning cta nhan vién.
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Nhitng nguoi ¢ tiém ning 13 nhitng nguoi chua c6 kha nang thuc hién nhimg coéng

viéc kho ngay, nhung trong tuong lai ho cé tiém nang thuc hi¢n duoc nhiing viéc
d6. Tra luong cho nhing tiém ning duogc coi nhu dau tu cho tuong lai gitp cho
viéc gitr chan va phat trién tai ning cho tiém ning cta twong lai .C6 thé c6 nhimg
ngudi tré tudi duge tra luong cao boi vi ho ¢ tiém ning tré thanh nhitng nha quan
tri cAp cao trong tuong lai.

X/

< Nhom cdc yéu to thudc vé moi trwong Cong ty
- Chinh séch tién luong cia Cong ty
- Kha nang tai chinh cua Cong ty

- Naing suat lao dong

< Nhém cdc yéu to thupc vé méi trwong xi hji

- Tinh hinh cung cap strc lao dong trén thi truong
- Miic séng trung binh cta dan cu

- Tinh hinh gia ca sinh hoat

- Strc mua cua cong chung

- Cong doan , xa hoi

- Nén kinh té

- Luéat phap

1.1.1.5. Ché do tién lwong:

La viéc van dung ché d tién luong thich hop nhdm quan triét nguyén tic
phan phéi theo lao dong, két hop chit ché giita loi ich chung cta x4 hoi voi loi ich

cua doanh nghi€p va nguoi lao dong.
% Ché dp tien luwong cip bic:

- Tién luong cép bac dugc xay dung dua trén s6 lugng va chét luong lao dong
nham muc dich x4c dinh chat luong lao dong, so sanh chit luong lao dong trong
cac nganh nghé khac nhau va trong timg nganh nghé. Pong thoi co thé so sanh
diéu kién lam viéc nang nhoc, c¢b hai cho strc khoée so voi diéu kién lao dong binh
thuong. Ché do tién lwong cap bac co tac dung rét tich cuc diéu chinh tién luong
gilta cac nganh nghé mot cach hop 1y, giam bét dugce tinh chét binh quan.
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- Ché d¢ tién luong do Nha nudc ban hanh, doanh nghiép dua vao d6 dé van

dung vao thuc té dac diém san xuat kinh doanh cua don vi minh.
- Che¢ d0 tién lvong cap bac bao gom 3 yéu to c6 quan hé chit ché voi nhau:

+ Thang luong : 13 bang xac dinh quan hé ty 1& vé tién luong giira cac
cong nhan cung nghé hoic nhém nghé gidng nhau theo trinh do cip bac cua ho.
MGi thang luong gdm mét sd cac bac lwong va cac hé sé phu hop véi bac lwong
do.

+ Muc luong : 1a s6 luong tién té dé tra cho cong nhan vién trong mot
don vi thot gian (gi0, ngay, thang) phu hgp véi cac bac trong thang luong. Chi
luong bac 1 duge quy dinh rd con cac lwong bac cao thi dugc tinh bﬁng cach léy
murc luong bac 1 nhan voi hé sb luong bac phai im, muc luong bac 1 theo quy
dinh phai 16n hon hodc bang murc lvong téi thiéu. Trude ndm 2010 mirc luong tbi
thiéu 13 650.000 dong. Tir ngay 01/01/2010 murc luong tdi thiéu dugce quy dinh
vung I 12 980.000 dong, vung 11 14 880.000 dong, vung IIT 1a 810.000 dong, ving
IV 14 730.000 dong. Tur ngay 01/01/2011 mirc luong t6i thiéu duoc quy dinh: Ving
1: 1.350.000 dong/thang; Vung 2: 1.200.000 dong/thang; ving 3: 1.050.000
dong/thang; ving 4: 830.000 dong/thang.

+ Tiéu chuan bac k¥ thuat: duoc quy dinh bang van ban vé mic do phirc
tap clla cong viéc va yéu cau hanh nghé ctia cong nhan & bac nao d6 phai hiéu biét
nhimg gi vé mat k¥ thudt va phai lam duoc nhitng gi vé mit thuc hanh. Tiéu chuan
cap bac ky thuat 1a can ctr dé xac dinh trinh do tay nghé ctia nguoi cong nhan.

- Ché db tién luong theo cip bac chi ap dung ddi v6i nhitng nguoi lao dong
tao ra san pham tryc tiép. Con ddi v4i nhitng ngudi gian tiép tao ra san pham nhu
can bd quan ly, nhan vién van phong,... thi 4p dung ché do luong theo churc vu.

< Ché dp lwong theo chirc vu:
- Chédo nay dugc thuc hi¢n thong qua bang luong do Nha nudc ban hanh.
Bang luong nay bao gém nhiéu nhém chirc vu khac nhau va cac quy dinh tra luong

cho tirng nhom.

Sinh vién : Nguyén Thi Kim Oanh _ Lép QT1103K 19



Truong DPHDL Hai Phong KHOA LUAN TOT NGHIEP
- Muc luong duoc xac dinh bang cach 1ay mic lwong bac 1 nhan véi hé sb

phuc tap cua lao dong va hé so6 diéu ki¢n lao dong ctia bac do so véi bac 1.

- Viéc tinh luong trong doanh nghiép phu thudc vao két qua san xuét kinh
doanh. Ban than Nha nudc chi khéng ché murc lwong t6i thiéu chtr khong khbng

ché muc lwong toi da ma Nha nudce diéu tiét bang thué thu nhap c4 nhan.
1.1.2. Céc hinh thirc tién lwong trong doanh nghi¢p:

Hién nay viéc tra luong trong cac doanh nghi¢p phai thuc hién theo Luat lao

dong. Cac doanh nghiép co thé ap dung 3 hinh thirc tra lwong nhu sau:
- Hinh thuc tra lvong theo thoi gian.
- Hinh thirc tra lwong theo san pham.
- Hinh thuc tra lvong khoén.

1.1.2.1. Hinh thirc tra lwong theo thoi gian:

Hinh thure trd lvong theo thot gian 1a thyc hién viée tinh trd lwvong cho nguoi
lao dong theo tho1 gian lam viéc thuc té, theo nganh nghé va trinh do thanh thao
nghiép vu k¥ thuat chuyén mon cua nguoi lao dong.

R/

< Hinh thirc tién lwong thoi gian giin don:

Tién lwong duogc tinh nhu sau:
Lie=Lcg X T
Trong d6: Ly : Tién luong thuc té ngudi lao dong nhéan dugc.
Lcg : Tién luong cp bac tinh theo thoi gian.
T  : Thoi gian lam viéc.
Tién lvong thoi gian gian don gdm:

- Tién luong thang: 1a tién luong tra cho ngudi lao dong theo thang bac lwong

quy dinh gém tién luong cap bac va cac khoan phu cép (néu c6). Tién luong thang
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chu yéu dugc ap dung cho cong nhan vién 1am cong tac quan 1y hanh chinh, quan

Iy kinh té, nhan vién thudc cac nganh hoat dong khong c6 tinh chat san xuat.
Mi:MnXHi+(MnXHiXHp)
Trong d6: M : Mirc luong lao dong béc i.
M, : Muc luong t6i thiéu.
H; :Heés cép bac luong bac i.
Hp : Hé s6 phu cap.

- Tién luong tuan: 14 tién luong tra cho mot tuan lam viéc trén co s& hop dong
da ky.

Tién lwong thang x 12 thdng

Tién lwong tudn = 3
52 tuan

- Luong ngay: 1a tién luong tra cho ngudi lao dong theo mirc lwong ngay va
s6 ngay lam viéc thyc té trong thang. Luong ngay thuong dugc ap dung dé tra
luong cho lao dong truc tiép huong luong thoi gian, tinh luong cho nguoi lao dong
trong timg ngdy hoc tap, lam nghia vu khac va lam can ctr dé tinh tro cip BHXH.

Tién lwong phdi tra = Mikc lwong ngay x  S6 ngay lam viéc thuc té
trong thang trong thang

Tién lrong thang

Tién lwong ngay = ; ;
818 So ngay lam viéc theo ché do quy dinh

+ Uu diém: thé hién duoc trinh d6 va diéu kién 1am viéc cua nguoi lao dong.
+ Nhuoc diém: chua gan tién lwong véi stc lao dong cia timg nguoi nén
khong dong vién tan dung thoi gian lao dong dé nang cao niang suét lao dong.
- Tién luong gio: 1a tién luong tra cho mot gid 1am viée, thuong dugc ap dung
dé tra lvong cho lao dong truc tiép trong thoi gian lam viéc khong hudng lwong

theo san pham.
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Tién lrong ngay

Tién hrong gio = -
So gio lam viéc theo quy dinh

+ Uu diém: tan dung dugc thoi gian lao dong.

+ Nhuoc diém: khong gan két duoc tién luong voi két qua lao dong, hon nira

viéc theo ddi cling hét stc phirc tap.
- Tién luong lam thém gio:
+ Truong hop lam thém vao ban ngay:

Tién lwong lam = Tién luong gio- x  150% hodic 200% X S6 gio lam
thém ban ngay hodc 300% thém ban ngay
Trong d6: Mtric 150% ap dung véi gio 1am thém vao ngay thuong.
Mirc 200% ap dung véi gid lam thém vao ngay nghi hang tuan.
Mtc 300% ap dung véi gid 1am thém vao ngdy 1& hodc ngay nghi bu
(trong d6 murc 300% nay da bao gdm ca tién lwong tra cho thdi gian nghi duoc
huéng nguyén luong).

+ Truong hop lam thém vao ban ngay, néu duoc bé tri nghi bu
nhimg gid 1am thém thi dugc hudng tién luong 1am thém gid vao ban ngay nhu
Sau:

Tién lwong lam thém ban = Tién lwong x 50% hodc 100% X S6 gio lam
ngay(dwoc bé tri nghi biy) gio hodc 200% thém thuee té
Trong do6: Murc 50% ap dung vai gio lam thém vao ngay thuong.
Mirc 100% ap dung véi gio 1am thém vao ngdy nghi hang tuan.
Muc 200% ap dung véi gid 1am thém vao ngay 18 hoic ngay nghi bu.

+ Truong hgp lam thém vao ban dém:

Tién lwong lam thém = Tién lwong gio x 130% x So gio lam viéc thiee té vao

vao ban dem ban dem
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Tién lwong thoi gian tinh theo don gié tién luong cb dinh con dugc goi 1a

tién lwong thoi gian gian don. Hinh thic tién lwong nay phu hop véi lao dong gian
tiép. Tuy nhién, n6 khong phat huy duoc day du nguyén tic phan phdi theo lao
dong vi chua chii y dén két qua va chat lugng cong viéc thuc té.

/7

s Tra lwong theo thoi gian co thuwong:

- Ché d¢ tra luong nay 1a sy két hop giira ché do tra lvong theo thoi gian gian

don véi tién thuong, khi dat duge chi tiéu s6 lwong hodc chat luong quy dinh.

- Ché d¢ tién luong nay ap dung chu yéu véi nhitng cong nhan phy 1am cong
tac sira chira, didu chinh thiét bi.... Ngoai ra con ap dung dbi voi nhiing cong nhan
& nhitng khau c6 trinh do co khi hoa cao, ty dong hoa hodc nhitng cong nhan tuyét

d6i phai dam bao chat luong.
Li=TuxL,+M
Trong d6: Lt : Tién lwong c6 thudng.
Tt : SO ngay cong (gio cong) thue té 1am viée.
L, : Tién lvong ngay theo mirc lwong cap bic.
M : S6 tién thuong.

- Ché d6 tra luong nay c6 wu diém hon ché do tra luong theo thoi gian don
gian, phan anh trinh do thanh thoa va thoi gian [am viée thuc té gén chat vo1 thanh
tich cong tac cua tirng nguoi thong qua chi ti€u xét thudng da dat dugce. Vi vay nd

khuyén khich ngudi lao dong quan tdm dén trach nhiém va cong tac ctia minh.

1.1.2.2. Hinh thirc tra lwrong theo sin phim.

- Tra luong theo san pham 1a hinh thirc tién luong tra cho ngudi lao dong tinh
thuo sd lugng san phrflm, chét lugng san phém hoan thanh nhiém vu dam bao chat
luong quy dinh va don gia lwong san pham. So véi hinh thirc tién lwong thoi gian,

hinh thirc tién lwvong san pham c6 nhiéu vu diém hon. D6 1a quan triét dy du
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nguyén tic tra luong theo sd luong, chat lugng lao dong, gan chat thu nhéap vé tién

lwong va két qua.

- Tuy theo mbi quan hé giira ngudi lao dong véi két qua lao dong, yéu cau
quan 1y vé nang cao chat lugng san pham, tang nhanh san pham va chat lugng san
pham ma doanh nghiép c6 thé thuc hién theo cac hinh thirc tién lwong san pham

nhu sau:
% Tién lwong theo san phim truece tiép khong han ché:

- Hinh thirc nay dua trén co s don gia quy dinh, s6 luong san phim cua
ngudi lao dong cang nhiéu thi s& dugce tra lwong cang cao va nguoc lai.

I—tt =PG x Q
Trong d6: L : S6 tién lwong san pham tryc tiép.
PG : bon gia luong san pham.
Q : SO luong san pham hoan thanh.

- Uu diém : Khuyén khich ngudi lao dong tang nang suat lao dong, gan trach
nhiém v&i quyén lgi ctia ho trong san xuat.

- Nhuoc diém : Lam cho cong nhan dé chay theo s6 luong san pham, ning
suat lao dong ma coi nhe chat lugng san phém, viée tiét kiém nguyén vat li¢u, bao
vé trang thiét bi may méc cho doanh nghiép.

% Tién lwong sdn phdm gidn tiép:

- Thuong duoc ap dung dé tra luong cho lao dong gian tiép & cac bo phan san
xuét nhu lao dong lam nhiém vu van chuyén vat tu, thanh phém, bao dudng may
moc thiét bi....

Tién lwong ciia =  Mikc lwong cdp bdc x Ty 1é hoan thanh dinh mikc
CNSX phu cia CNSX phu san lwong BQ cua CNSX chinh
- Utu diém : khuyén khich cong nhan phu quan tdm dén két qua lao dong cta

cong nhan san xuat chinh, ttr d6 ndng cao tinh than trach nhiém.
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- Nhuoc diém : khong phan anh chinh xé4c két qua lao dong ctia cong nhan

phu vi n6 con phu thude vao két qua lao dong ctia cong nhéan chinh.

/7

% Tién lwong theo sin pham cé thuéng, cé phat:

- Theo hinh thirc nay, ngoai tién lwong tinh theo san pham truc tiép nguoi lao
dong con dugc thuong trong san xuit nhu thudng vé chét luong san pham tét,

thudéng vé nang suét lao dong, tiét kiém vat tu,...

- Trong trudng hop lam ra san pham hong, 1ang phi vat tu trén dinh muc quy

dinh, khong dam bao ngay cong... c6 thé phai chiu tién phat trir vao thu nhép.
< Hinh thirc tién lwong sin phdam thwéng liiy tién:

- Ngoai tién luong theo san pham truc tiép con can ctr vao mirc dd hoan thanh
vuot mic lao dong dé tinh thém mot phan tién thuong theo ty 1¢ iy tién theo quy
dinh. Ty 18 hoan thanh vuot muc cang cao thi ning suat lily tién tinh thudng cang
nhiéu.

Tien luong= | Pon gia  x S6 luong SP| + | Pon gi4a x SLSP x Ty 18 tién
Iy tién luong SP da HT luong sp  vuot KH luong LT

- Tréa luong theo hinh thirc ndy c6 tac dung kich thich tinh than lao dong, ting
nang suat, gop phan hoan thanh t6t nhiém vu nhung chi nén ap dung & nhiing khau
quan trong can thiét ¢& ddy nhanh téc d6 san xuat, dam bao cho san xuit can d6i
hodac phai thyc hién gép mot don dat hang nao do. Néu xac dinh biéu iy tién

khong hop 1y s& 1am ting gia thanh san pham, giam hiéu qua kinh té.

1.1.2.3. Hinh thirc lwong khoan:

- Theo hinh thirc nay, nguoi lao dong s€ nhan dugc mot khoan tién nhat dinh
sau khi hoan thanh xong khdi luong cong viéc duoc giao theo dung thoi gian chét

luong quy dinh d6i véi loai cong viéc nay.

s Khodn cong viéc:
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- Doanh nghiép quy dinh mic tién luong cho mdi cong viéc hodc khdi luong

san pham hoan thanh. Ngudi lao dong cin cir vao mirc lwong nay cé thé tinh ra
dugc tién lwong cua minh thong qua khéi lugng cong viée da hoan thanh.
Tién lwong khodn = Mikc lwong quy dinh  x  Khoi leong céng viéc
cong viéc cho tung cong viéc da hoan thanh
- Hinh thurc nay thuong ap dung cho nhiing cong vi¢c lao dong gidn don, cong

viéc c6 tinh chat dot xuat nhu khoan boc vac, van chuyén nguyén vat li¢u,...

D)

% Khodn quy lwong:

- Theo hinh thirc nay nguoi lao dong biét trudce sb tién luong ho s€ nhan duogc
sau khi hoan thanh cong viéc va thoi gian hoan thanh cong viéc dugce giao. Can ctr
vao khéi lugng timg cong viéc hodc khbi lugng san pham va thoi gian can thiét dé

hoan thanh ma doanh nghiép tién hanh khoan quy luong.

- Ap dung cho nhiing cong viéc khong thé dinh mirc cho timg b phan cong
viéc hodc nhimng cong viéc ma xét ra giao khoan timg cong viéc chi tiét thi khong

c6 loi vé mat kinh té, thuong 14 nhiing cong viéc can hoan thanh dting thoi han.

- Uu diém: Tao cho nguoi lao dong co sy chu dong trong viée sap xép tién
hanh cong viéc ciia minh tir @6 tranh thu thoi gian hoan thanh cong viéc duoc giao.
Con dbi v6i ngudi giao khoan thi yén tdm vé thoi gian hoan thanh.

- Nhuoc diém: D& gay ra hién tuong lam btra, lam au, khong dam bao chat
luong do mudn dam bao thoi gian. Vi vy kiém nghiém chat luong san pham,
nghiém thu chat luong san pham trudc khi giao nhan phai duoc coi trong, thuc

hién chat che.
s Khodn thu nhdp:

- Hinh thic tra lvong nay budc ngudi lao dong khong chi quan tam dén két
qua lao dong cua ban than minh ma phai quan tim dén két qua hoat dong san xuat
kinh doanh cta doanh nghi¢p. Do d6 phat huy dugc sttc manh tap thé. Tuy nhién,
nguoi lao dong chi yén tam khi ho c6 thAm quyén kiém tra két qua tai chinh cau

doanh nghiép, cho nén hinh thirc trd lwvong nay thuong thich hop véi cac doanh
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nghiép c6 phan ma cac cd dong chu yéu la can b cong nhan vién ciia doanh

nghiép.

Nhin chung & cic doanh nghiép hoat dong trong nén kinh té thi trudng, dit
loi nhudn lam muc tiéu hang dau nén viéc tiét kiém chi phi lvong 1a mot nhiém vu
quan trong, trong do6 cach thuc tra luong dugc lya chon sau khi nghién ctru thuc té
cac loai cong viée trong doanh nghiép 13 bién phép co ban, c¢6 hiéu qua cao dé tiét
ki€ém khoan chi phi nay. Vi vay cac hinh thuc tra lvong dugc cac doanh nghi¢p ap

dung mdt cach linh hoat dé co tinh kinh té cao nht.
1.1.3. Ché dj thuwéng va phu cdp:

1.1.3.1. Ché d6 thwéng:

- Tién thudng thyc té 1a khoan tién bd sung cho tién luong nham quan triét
hon nguyén tic phan phéi lao dong va nang cao hiéu qua trong san xuét kinh doanh

cua cac doanh nghiép.

- Tién thudng 1a mot trong nhimng bién phap khuyén khich vat chat doi véi

nguoi lao dong trong qua trinh lam viéc.

- Mutic thudng: mirc thudng can ctr vao két qua dong gop cua ngudi lao dong
ddi voi doanh nghi¢p thé hién qua nang suét lao dong, chat luong cong viéc, can cir
vao thoi gian 1am viée tai doanh nghiép.

- Céc hinh thirc tién thudng:

+ Tién thudng thi dua (khong thudng xuyén) : Loai tién thudng nay
khéng thudc quy lvong ma dugc trich tir quy khen thudng, khoan tién
nay duogc tra dudi hinh thirc phan loai trong mot ky.

+ Tién thudng trong san xuét kinh doanh (thudng xuyén) : Hinh thirc
nay cé tinh chat luong, dy thuc chat 1a mot phan cua qui lwong duoc
tach ra dé tra cho nguoi lao dong dudi hinh thirc tién thudng cho mot

tiéu chi nhat dinh do doanh nghiép dé ra.

1.1.3.2. Ché @6 phu cép:
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Phu cap luong 1a tién cong lao dong ngoai tién luong co ban. N6 bd sung cho

lwong co ban, bu dap thém cho ngudi lao dong khi ho phai 1am viéc trong nhimng
diéu kién khong 6n dinh hoidc khong thuan lgi ma chua duogc tinh dén khi xac dinh

luong co ban.

- Phuy cép trach nhiém: Nham bu dép cho nhitng ngudi vira truc tiép san xuét,
lam cong viéc chuyén mon nghiép vu vira ki€ém nghiém cong tac quan 1y khong
thudc chirc vu 1anh dao bd nhiém hoic nhitng nguoi lam vi¢e doi hoi trach nhiém
cao chua dugc xac dinh trong muc luong. Phu cép trach nhiém duoc tinh va tra

cung luong.

- Phuy cap thu hat : ap dung ddi v6i cong nhan vién dén lam viéc tai nhitng
vung kinh té moi, co s& kinh té va cac dao xa co diéu kién sinh hoat dic biét kho
khin do chua c6 co s& ha ting anh hudng dén doi séng vat chat va tinh than caa
nguoi lao dong.

- Phu cap khac : 1 cac khoan phu cap thém cho nguoi lao dong nhu phu cap
doc hai, phu cép chtrc vy, phu cép khu vyce, phu cép tién dn ca 3...

1.1.4. Quy tién lwong va cdc khodn trich theo lwong trong doanh nghiép:

1.1.4.1. Quy tién lwong:

- Quy tién luong ctia doanh nghiép 14 toan bo tién lwong ma doanh nghiép tra
cho tat ca lao dong thudc doanh nghiép quan 1y. Ngoai ra trong quy tién lwong con
bao gdm ca khoan chi tro cAp BHXH cho cong nhan vién trong thoi gian 6m dau,
thai san, tai nan lao dong,... (BHXH tra thay luong). Quy tién luong 13 mét yéu to

ctia chi phi san xuét ctia cac don vi san xuat kinh doanh.
- Quy luong cta doanh nghiép bao gdm cac thanh phan sau:
+ Tién luong tinh theo thoi gian.
+ Tién luong tinh theo san pham.

+ Tién luong cong nhat, luong khoan.
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+ Tién luong tra cho nguoi lao dong ché tao ra san pham hong trong

pham vi ché do quy dinh.

+ Tién luong tra cho ngudi lao dong trong thdi gian ngimg viée do thiét

bi may méc ngung hoat dong vi nguyén nhan khach quan.

+ Tién luong tra cho ngudi lao dong trong thoi gian diéu dong cong tac

hoac di 1am nghia vu cua Nha nudc va xa hoi.

+ Tién luong tra cho ngudi lao dong nghi phép dinh ky, nghi phép theo

ché do ctia Nha nude.
+ Tién lwong tra cho nguoi di hoc nhung van thudc bién ché.
+ Tién tra nhun but, bai giang.
+ Tién thudng c6 tinh chat thuong xuyén.

+ Cac phu cap theo ché do quy dinh va cac khoan phu cap khac duoc
ghi trong quy luong.

- Vé phuong dién hach toan, quy tién luong ctia doanh nghiép bao gdm hai

loai : tién lwong chinh va tién luong phu.

+ Tién lwong chinh: 14 tién luong tra cho cong nhén vién trong thoi gian
cong nhan vién thuc hién nhiém vu chinh cta hg bao gém tién luong
tra theo cap bac va cac khoan phu cip kém theo luong nhu phu cip

trach nhiém, phu cép khu vuce, phu cép tham nién...

+ Tién luong phy: 14 tién lwong tra cho cong nhan vién trong thoi gian
cong nhan vién thuc hi€n nhiém vu khac ngoai muc dich chinh cua ho
va thoi gian cong nhan vién nghi theo ché d6 dugc hudng lwong nhu

di nghi phép, nghi vi ngimg san xudt, di hoc, di hop,...

Viéc phan chia tién lwong chinh va tién luong phu c6 ¥ nghia quan trong. Trong
cong tac ké toan tién lwong, tién lwong chinh ctia cong nhan san xuat duoc hach
toan truc tiép vao chi phi san xuat cho timg loai san pham va tién luong chinh cia

cong nhan san xuat c6 quan h¢ truc tiép voi khoi lugng san pham san xuat ra, cé
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quan h¢ vdi nang suat lao dong. Tién luong phu cua cong nhan truc tiép san xuat

khong gan lién vdi viée ché tao san pham cling nhu khong c6 quan hé véi nang
suat lao dong cho nén tién lvong phu dugc hach todn va phan bo vao chi phi san

xuat cac loai san pham c6 lién quan theo tiéu thirc phan bo.

- Trong nam moi don vi phai 1ap ra quy tién luong ké hoach va cudi nam cé

tong két xem quy luong béo cdo da thuc hién chi hét bao nhiéu.

+ Quy luong ké hoach: 1a tong sd tién luong du tinh dung dé tra luong
cho cong nhan vién theo sb luong va chat luong lao dong khi ho hoan
thanh ké hoach san xuét trong diéu kién binh thuong, 13 co s¢ dé xay
dung don gia tién luong.

+ Quy tién luong béo céo: 1a tong sb tién thuc té di chi, trong d6 c6
nhing khoan khong dugc 1ap trong ké hoach nhung phai chi cho
nhiing thiéu sét trong t6 chirc san xuat, tot chic lao dong do diéu kién

san xuat khong binh thuong ma khi 1ap ké hoach chua tinh dén.

1.1.4.2. Cac khoan trich theo luvong:

Béng ty 1¢ trich BHXH, BHYT, KPCP, BHTN

Bit dau tir ngay 01/01/2010

BHXH BHYT KPCD BHTN Téng

(%) (%) (%) (%) (%)

Doanh nghiép 16 3 2 1 22
Nguoi lao dong 6 15 1 8.5
Tong 22 4.5 2 2 30.5

Bang biéu 1.1
¢ Quy BHXH:
- BHXH la khoan tién do ngudi lao dong va chu doanh nghiép cuing dong gop
vao quy BHXH dé chi tra cho nguoi lao dong trong nhiing trudng hop ngudi lao
dong khong lam viéc vi nhitng nguyén nhan nao dé nhu nghi huu, ti tuat, dm dau,

thai san,...
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- Quy BHXH duoc tao ra bang cach trich theo ty 1¢ % trén tién luong co ban

va cac khoan phu cap mang tinh chat luong cua cong nhan dé tinh vao chi phi san

xuét kinh doanh ctia doanh nghiép va khu trir vao tién lvong cong nhan.

+ Trudc nam 2010, hang thang doanh nghiép tién hanh trich 1ap quy
BHXH theo ty 1¢ 20% trén tong luong thyc té phai tra cong nhan vién trong thang :
15% tinh vao chi phi san xuat kinh doanh ctia d6i tugng sir dung lao dong, 5% trix

vao luong ctua nguoi lao dong.

+ Tur ngay 01/01/2010, hang thang doanh nghiép tién hanh trich 1ap quy
BHXH theo ty 18 22% trén tong lwong thuc té phai tra can bo cong nhan vién trong
thang. Trong d6 : 16% tinh vao chi phi san xuat kinh doanh ctia cac dbi twong sir

dung lao dong, 6% trir vao luong cua nguoi lao dong.

- Khoan chi tro cép BHXH cho nguoi lao dong khi bi dm dau, thai san, tai nan
lao dong, huu tri va tir tuat duoc tinh trén co sd s6 luong, chét luong lao dong va

thoi gian lao dong ma nguoi lao dong da cong hién cho xa hoi trude do.

- Toan bo s6 trich BHXH duoc ndp 1én co quan quan 1y quy BHXH dé chi tra
cac truong hop nghi huu mét strc lao dong tai doanh nghiép, hang thang doanh
nghiép truc tiép chi tra quy BHXH cho cong nhan vién bi 6m dau, thai san,... trén
co s& cac chimng tir hop 18. Cudi thang ( quy) doanh nghiép phai thanh toan véi co
quan quan ly quy BHXH.

% Quy BHYT:

- BHYT la khoan tién do nguoi lao dong va ngudi sir dung lao dong cling
dong gdp nham chi dung trong viéc chim soc st khoe cho ngudi lao dong.

- Quy BHYT duoc hinh thanh tir viéc trich 1ap theo ty 1¢ quy dinh trén tién
luong phai tra cong nhan vién trong ky.

+ Trudc ndm 2010, doanh nghiép trich quy BHYT theo ty 1¢ 3% trén

tong so tién luong thuc té phai tra cong nhan vién trong thang. Trong d6 2% tinh
vao chi phi san xuét kinh doanh cua cac doi tuong sir dung lao dong, 1% trir vao

luong ctia nguoi lao dong.
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+ Tungay 01/01/2010, doanh nghiép trich quy BHYT theo ty 1€ 4,5%

trén tong so tién lwong thyc té phai tra cong nhan vién trong thang. Trong d6 3%
tinh vao chi phi san xuét kinh doanh cua céc dbi tuong st dung lao dong; 1,5% tru

vao luong ctia nguoi lao dong.

- BHYT c6 y nghia rit 16n trong cudc séng hang ngay khi ngudi lao dong gip
nhirng van dé kho khan trong viéc kham chira bénh. Nham x3 hoi hoa viéc kham
chita bénh, nguodi lao dong dugc hudng ché do kham chira bénh khong mat tién
bao gdm céc khoan vé vién phi, thudc men khi dm dau. Toan bo quy BHYT duoc
ndp 1én co quan chuyén mon chuyén trach dé quan 1y va tro cip cho ngudi lao

dong thong qua mang ludi y té.
* Quy KPCD:

- KPCDP 1a quy tai tro hoat dong cong doan cac cap. Pay 1a ngudn dap tmg

cho nhu cau chi ti€u cia cong doan.

- Quy KPCP dugc hinh thanh bang cach trich theo ty 1é quy dinh trén tién
lwong phai tra va tinh vao chi phi san xuat kinh doanh trong ky. Theo quy dinh
hién hanh, ty 18 trich KPCD 1a 2% trén luong thuc té cta nguoi lao dong va tinh

vao chi phi san xuét kinh doanh ctia cac dbi twong st dung lao dong.

- Quy KPCD duogc phan cip quan 1y va chi tiéu theo ding ché d6 quy dinh:
1% doanh nghiép phai ndp cho co quan cong doan cap trén dé duy tri bo may to
chtrc cuia cong doan cép trén, con 1% doanh nghiép tam gitr lai dé chi tiéu cho hoat
dong cong doan cap co sé. Phan chi vuot s& dugc cip bu, nguoc lai chi khong hét
phai nop 1én cong doan cép trén.

¢ Quy BHTN:
- Bao hiém that nghiép 1a mot chinh sach kinh té xa hoi méi va rat tién bo, nd
gop phan trg giup cho nhitng ngudi lao dong bi that nghiép hay mat viéc lam do

mdt sO nguyén nhan nao do.

- Ty 1é trich BHTN hién hanh 1 2% trén tong quy luong co ban, trong dé:
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+ Nguoi st dung lao dong ndp 1% trén tong quy luong co ban tinh vao

+

chi phi san xuat kinh doanh.

Khau trir vao luong cta ngudi lao dong 1%.

- Nguoi lao dong duge huong BHTN khi ¢6 du cac diéu kién sau:

+

+

+

ba dong BHTN du 12 thang tré 1én trong thot gian 24 thang trude khi
that nghiép.

Pi dang ky that nghiép véi to chire BHXH.

Chua tim duoc viée 1am sau mudi 1am ngay ké tir ngay dang ky that

nghiép.

- Muc tro cap that nghiép hang thang bang 60% mitc binh quén tién luong,

tién cong thang déng BHTN cua 6 thang lién ké trude khi that nghiép.

- Quy BHTN duogc st dung:

+

+

+

Chi tra tro cap that nghiép hang thang cho nguoi lao dong duoc hudng
ché do BHTN.

Chi hd trg hoc nghé cho ngudi lao dong dang hudng tro cap that

nghi¢p hang thang vai thoi gian khong qué 6 thang.
Chi ho tro tim viéc lam.

Chi dong BHYT cho nguoi lao dong dang hudng trg cap that nghiép
hang thang.

Chi phi quan 1y BHTN.

Pau tu dé bao toan va tang truong quy theo quy dinh.

Pé kich thich ngudi lao dong rén luyén tay nghé, nang cao trinh d6 lao dong

gin bo 1au dai voi cong ty, doanh nghiép can sir dung c6 hiéu qua luc luong lao

dong, hoan thién cong tac t chirc tién lwong va ché do sir dung quy BHXH,
BHYT, KPCDb, BHTN.

1.1.4.3. Ké toan thué Thu nhip ci nhéin cho nguoi lao dong.
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v' Theo Nghi dinh s6 100/2008/ND-CP cua Chinh phu thi thué xuat thué

Thu nhap c& nhan 4p cho phan thu nhép tir tién cong, tién luong ap dung cho céa

nhan cu trd dugc trinh bay dudi bang sau:

BIEU THUE THU NHAP CA NHAN LUY TIEN

Bac | Phan thu nhép tinh thué /nim Phén thu nhap tinh Thué
thué (triéu dong) thué/thang (triéu dong) suét (%)
1 Pén 60 Pén 5 5

2 Trén 60 dén 120 Trén 5 dén 10 10
3 Trén 120 dén 216 Trén 10 dén 18 15
4 Trén 216 dén 384 Trén 18 dén 32 20
5 Trén 384 dén 624 Trén 32 dén 52 25
6 Trén 624 dén 960 Trén 52 dén 80 30
7 Trén 960 Trén 80 35

Bang biéu 1.2
v Giam trir gia canh:
e Giam trir gia canh 1a sé tién duogc trir vao thu nhap chiu thué trude khi tinh

thué ddi voi thu nhap tir kinh doanh, thu nhap tir tién luong, tién cong cua doi

tugng nop thué 1a ca nhan cu tru.

e Mirc giam trir gia canh doi véi doi twong ndp thué 1 4 triéu dong/ thang, 48
triéu ddng/ nam. Muc 4 triéu dong/ thang 1a murc tinh binh quan cho ca nam, khéng
phan biét mot s6 thang trong nam tinh thué khéng cé thu nhap hozc thu nhap dudi
4 triéu dong/ thang.

e Mirc giam trir gia canh dbi voi mdi ngudi phu thude ma ngudi nop thué co
trach nhiém nudi dudng 1a 1,6 triéu dong/ thang ké tir thang phét sinh nghia vu
nuoi dudng.

v’ Cach tinh thué;
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Thué thu nhap c& nhan déi véi thu nhap tir kinh doanh, tir tién luong, tién

cong 1a tong s6 thué dugce tinh theo timg bac thu nhap va thué suat tuong tmg theo
biéu luy tién timg phan, trong d6 sb thué tinh theo ting bac thu nhip dugc Xac dinh
bang thu nhap tinh thué caa bac thu nhap nhan (x) véi thué suat twong tmg cia bac
thu nhap do.

1.2. CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG.
1.2.1. Chikng tir vé lao dpng tién lwong:
Chtng tir vé lao dong tién luong bao gdm:

Maiu 01 — LDTL : Bang cham cong.

Mau 02 — LDTL : Bang thanh toan tién luong.

Mau 03 — LDTL : Phiéu nghi huéng BHXH.

Mau 04 — LDTL : Bang thanh toan BHXH.

Mau 05 — LDTL : Bang thanh toan tién thuong.

Mau 06 — LDTL : Phiéu x4c nhéan san phém hoac cong viéc hoan thanh.

Mau 07 — LDTL : Phiéu béo lam thém gid.

Mau 08 — LDTL : Hop ddng giao khoan san pham.

Mau 09 — LDTL : Bién ban diéu tra tai nan lao dong.

Ngoai ra con ¢ mot s6 chig tir khac co6 lién quan nhu bang phan bo tién

luong va BHXH, phiéu chi, bang thanh toan cac khoan trg cap. ..
1.2.2. Hach todn chi tiét tién lwong va cdc khodn trich theo lwong.

1.2.2.1. Hach toan lao dong:

s Phan logi lao dong:

Trong cac doanh nghiép, quy mé du nho du 16n déu co lao dong thuc hién cac chirc

nang khac nhau. Viéc phan loai lao dong gitp doanh nghiép c6 thé 1én ké hoach st
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dung boi dudng hay tuyén dung khi can thiét. Mat khic n6 gitip viéc xac dinh cac

khoan nghia vu doi véi nguoi lao dong, nha nude dugce chinh x4c. Can cur trén cac

ti€u thuc khac nhau nguoi ta phan loai lao dong nhu sau:
- Phan loai lao dong theo thoi gian lao dong:
+ Lao dong thudong xuyén : bao gém ca lao dong ngan han va dai han.
+ Lao dong thoi vu c6 tinh tam thoi.
- Phan loai lao dong theo quan hé vé6i qué trinh san xuét:

+ Lao dong truc tiép: 1a bo phan céng nha truc tiép tham gia vao qua
trinh san xudt san phém hoac lao vu dich vu.

+ Lao dong gian tiép: 1a bo phan lao dong tham gia gian tiép vao qué
trinh san xuat kinh doanh ctia doanh nghiép nhu nhan vién k¥ thuat,
nhan vién quan ly,...

- Phan loai lao dong theo chirc ning ciia lao dong trong qua trinh san xuat
kinh doanh.

+ Lao dong thuc hién churc ndang san XUuét.

+ Lao dong thuc hién churc nang ban hang.

+ Lao dong thuc hién chirc ndng quan ly.

Phan loai lao dong gitip cho viéc tap hop chi phi lao dong dugc kip thoi, chinh x4c,
phan dinh dugc chi phi san xuat va chi phi thoi ky khi cong viéc dugc hach toan.

% Hach todn sé lwong lao déng:

Viéc theo ddi nay duoc phan anh trén s6 danh sach lao dong ctia doanh
nghiép. S6 danh sach lao dong duge mé cho toan doanh nghiép va ting bo phan
san xuét trong doanh nghiép. Trén s6 thé hién cac thong tin nhu: s6 luong lao dong
hién c6, tinh hinh ting giam lao dong, di chuyén lao dong, trinh do lao dong, tudi
doi, tudi nghé, ...

Sd lugng lao dong cua doanh nghié€p dugc phan anh trén so sach dua vao sb

lao dong hién co ctia doanh nghiép bao gém sé luong timg loai lao dong theo nghé
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nghiép coéng viéc va trinh d6 tay nghé, cap bac k¥ thuat, bao gdm ca sd lao dong

dai han va sd lao dong tam thoi, ca luc lugng lao dong truc tiép, gian tiép va lao

dong thudce linh vuc khac ngoai san xuat.

Hach toan sd lugng lao dong 1a viéc theo doi kip thoi chinh xac tinh hinh
bién dong tang giam sb luong lao dong theo timg loai lao dong trén co s& d6 1am

can ctr cho viéc tinh lvong phai tra va cac ché d§ khac cho ngudi lao dong.

Lao dong trong doanh nghiép gém nhiéu loai nhu dai han, tam thoi, truc tiép
hay gian tiép... lao dong trong doanh nghiép lai bién d6i hang nam. Vi vdy doanh
nghiép can phai theo ddi s6 lao dong ctia minh dé cung cip thong tin cho quan 1.
Can ctr ghi s6 1a chimg tir ban dau vé tuyén dung, thuyén chuyén cong tac, nang

bac...

S6 lao dong 1a can ctr dé vao danh sach ngudi lao dong trong ban chdm cong
va chtng tir hach toan két qua lao dong cho nguoi lao dong & cac bd phan.

K/

s Hach toan thoi gian lao dong:

Hach toan thoi gian lao dong l1a viéc ghi chép kip thoi chinh xac thoi gian
lao dong cua timg ngudi trén co s d6 dé tinh tién lwong phai tra cho nguoi lao

dong dugc chinh xac.

Hach toan thoi gian lao dong phan anh s6 ngdy cong, sb gio 1am viéc thuc té
hodc nglimg san xuit nghi viéc ctia timg bo phan san xuat, tirng phong ban trong

doanh nghiép.

Ké toan sir dung cac chung tir 13 bang cham cong, phiéu bao 1am thém gio,
phiéu nghi BHXH. Bang chim cong dugc lap riéng cho tung bg phan, td doi lao
dong san xudt, trong d6 ghi rd ngay lam viéc, nghi viéc cua timg ngudi lao dong.

Chung tir hach toan thoi gian lao dong bao gom: Bang cham cong, phiéu
lam thém gio, phiéu nghi huéng BHXH.

- Bang chdm cong dugc lap hang thang, theo dbi timg ngay trong thang ctia
ting c4 nhan, timg t6 d6i san xuat, timg bd phan. T trudng san xuat, to cong tac

hoic nhitng nguoi duoc Gy quyén ghi hang ngay theo quy dinh. Cudi thang cin cir
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theo thoi gian lao dong thuc té (s6 ngay cong, sd ngay nghi) dé tinh lwong. Va tong

hop thoi gian lao dong cua timg ngudi lao dong trong ting bd phan. Bang chidm

cong phai dugce treo cong khai dé moi nguoi kiém tra va giam sat.

- Phiéu lam thém gio (hodc phiéu 1am thém) dugc hach toan chi tiét cho timg
ngudi theo sb gid lam viéc.

- Phiéu nghi huéng BHXH dung cho trudong hop ém dau, con dm, nghi thai
san, nghi tai nan lao dong. Chimg tir ndy do co quan y té hoic do bénh vién cap va

dugc ghi vao bang chim cong.
% Hach todn két qud lao dpng:

- Hach toan két qua lao dong 1a viéc ghi chép kip thoi chinh xéac sb lugng,
chat luong san pham hoan thanh cta timg cong nhan vién dé tir 6 tinh luong, tinh
thudng va kiém tra sy phi hop cua tién luong phai tra voi két qua lao dong thuc té,
tinh toan xac dinh nang suat lao dong kiém tra tinh hinh dinh muc lao dong cua

tung bo phan va doanh nghiép.

- Chimg tir thudng str dung 1a: phiéu xac nhin san pham hoic cong viéc hoan

thanh, phiéu nhap kho, bang theo ddi cong tac ting to.. .

- K& toan sir dung cac loai chimg tir ban dau khéc nhau, tuy theo loai hinh va
ddc diém san xuét ¢ timg doanh nghiép. Mic du st dung cac mau chimg tir khac
nhau nhung cic ching tir ndy déu bao gdm cac ndi dung can thiét nhu tén cong
nhan, tén cong viéc hodc san pham, thoi gian lao dong, sd lwong san pham hoan

thanh nghiém thu, ky han va chat lugng cong viéc hoan thanh da duoc nghiém thu.

Dua trén cac chimg tir da 1ap vé sd luong lao dong, thoi gian lao dong, két qua lao
dong, ké toan lap “Bang thanh toan tién lwong” cho ting to, timg doi, ting phan

xuong va cac phong ban dya trén két qua tinh luong cho timg ngudi lao dong.

Nhu vay, hach toan lao dong vira c6 tac dung quan 1y, huy dong, st dung lao dong,
dong thoi 14 co s¢ dé doanh nghiép tinh tién lwong phai tra cho ngudi lao dong.
Cho nén dé tinh dung tién lwong cho céng nhan vién thi diéu kién trude tién 1a phai

hach toan lao dong chinh xac day du va khach quan.
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1.2.2.2. Tinh lwong, phin bo tién lwong va cic khoan trich theo lwong tai

doanh nghiép.

Viéc tinh luong va cac khoan trich theo luong ké toan phai tinh riéng cho
ting ngudi lao dong, tong hop lwong theo ting t6, doi san xuat, timg phong ban.
Truong hop tra lvong cho tap thé ngudi lao dong ké toan phai tinh luong phai tra
cho tirng khéi luong cong viéc hoan thanh va hudéng dan chia lwong cho timg thanh
vién trong nhém tap thé d6 theo cac phuong phap chia lwong nhat dinh dam bao
cong bang, hop ly. Viéc tinh lwong duoc tién hanh trén co sd cac chimg tir hach
toan lao dong nhu : bang chdm cong, bang thanh toan san pham hodc cong viéc
hoan thanh... va cac chinh sach, ché do veé lao dong, tién lwrong ma nha nudc ban

hanh.

Pé thanh toan luong va cac khoan phai tra cho nguoi lao dong, ké toan tién
lwong 1ap “Bang thanh toan tién luong” cho timg t6 d6i phong ban. Can cir vao két
qua tinh lwong cho timg nguoi, trén bang thanh toan tién luong can ghi rd ting
khoan tién lwong (lvong san pham, luong thoi gian), cac khoan phu cép, trg cép,
cac khoan khau trir va sb tién nguoi lao dong con dugc linh. Sau khi ké toan kiém
tra, xac nhan va giam déc ki duyét va chuyén cho ké toan viét phiéu chi va thanh

toan lvong cho céc bo phan.

Thong thuong viéc thanh toan lvong va cac khoan khéac cho nguodi lao dong

tai cac doanh nghiép dugc chia lam 2 ky:
+ Ky 1 tam ung luvong cho nguoi lao dong

+ Ky 2 tra hét sb luong con lai cho nguoi lao dong sau khi trir di cac
khoan khau trir vao luong nhu: BHXH, BHYT va cac khoan khac.

Pbi véi cong nhan vién nghi phép hang nam theo ché d6 quy dinh thi cong
nhan trong qua trinh nghi phép d6 van dugc huong lwong day di nhu thoi gian di
lam. Tién luong nghi phép phai duoc tinh vao chi phi san xuat kinh doanh mot
cach hop Iy vi né ¢ anh hudng dén gia thanh san pham. Trong truong hop doanh
nghiép khéng bé tri duoc cho céng nhan vién nghi phép déu din trong nam, dé
dam bao cho gia thanh khéng bi dot bién, tién lwong nghi phép cia cong nhan
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dugc tinh vao chi phi san xuét thong qua phuong phép trich trude theo ké hoach.

Cubi nam sé& tién hanh diéu chinh sé trich truéc cho phi hop véi sb thuc té chi phi
tién lwong vao chi phi san xuat. Trich truéc lwong nghi phép chi duoc thuc hién

véi cong nhan tryc tiép san Xuat.

S trich truée theo ké S6 tién lwong chinh ty 1€ trich truéc theo
hoach TLNP cua =  phditra cho CNSX X ke hoach TLNP
CNSX trong thang trong thang cua CNSX

S6 tién lwong nghi phép theo ké hoach
cua cong nhan nghi phép trong nam
Ty I€ trich trwée = x 100%
Tong so tién lwong theo ké hoach
ciia cong nhin san xuat trong nim

1.2.3. Hach toan tong hop tién lwong va cac khoan trich theo lwong tai doanh
nghiép
1.2.3.1. Tai khodn sir dung.

Pé phan anh tinh hinh ké toéan tién lwong va céac khoan trich theo luong ké

toan st dung cac tai khoan chu yéu nhu:
Tai khoan 334: Phai tra nguoi lao dong
338: Phai tra, phai nop khac
335: Chi phi phai tra
Ngoai ra con str dung cac tai khoan khac co6 lién quan nhu:
Tai khoan 641: Chi phi ban hang
642: Chi phi quan ly doanh nghiép
111: Tién mat
112: Tién gui ngan hang

* Tai khoan 334: Phai tra ngudi lao dong.

Tai khoan nay ding dé phan anh cac khoan phai tra va tinh hinh thanh toéan
cac khoan phai tra cho ngudi lao dong cua doanh nghiép vé tién luong, tién cong,
tién thuong, bao hiém xa hoi va cac khoan phai tra khac thudc vé thu nhap cua
nguoi lao dong.

Két cau va noi dung phan anh cua tai khoan 334:
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v' Bén No:

e Céc khoan tién luong, tién cong, tién thuong co tinh chat luong, bao
hiém xa hoi va cac khoan khac di tra, da chi, da Gmg trudc cho nguoi lao dong.

e Cac khoan khau trir vao tién lwong, tién cong cua nguoi lao dong.

v' Bén C6:

Cac khoan tién lwong, tién cong, tién thudng co tinh chat luong, bao hiém x4
hoi va cac khoan khéc phai tra, phai chi cho nguoi lao dong.

v S du bén Co:

Cac khoan tién luong, tién cong, tién thuong c6 tinh chat luong va céac
khoan khac con phai tra cho nguoi lao dong.

Tai khoan 334 c6 thé cd sé du bén No. S6 du bén No cua tai khoan 334 rt
ca biét phan anh sé tién da tra 16n hon sb phai tra vé tién luong, tién cong, tién
thudng va cdc khoan khac cho nguoi lao dong.

v Tai khoan 334 c6 2 tai khoan cap II:

Tai khoan 3341: Phai tra cng nhan vién.

Tai khoan 3348: Phai tra nguoi lao dong khac

* Tai khoan 338: Phdi tra, phai ngp khac.

Tai khoan nay ding dé phan anh sé tién trich va thanh toan bao hiém xa hoi,
bao hiém y té, kinh phi céng doan, bao hiém that nghiép tai don vi co so.

Két cau va noi dung phan anh cua tai khoan 338:

v" Bén No:
e Bao hiém x4 hoi, bao hiém that nghiép phai tra cho cdng nhan vién.
e Kinh phi cdng doan chi tai don vi.
e S6 bao hiém xa hoi, bao hiém y té, kinh phi cong doan, bao hiém that nghiép
da ndp cho co quan quan ly quy BHXH, BHYT, KPCB, BHTN.
v' Bén C6:
e Trich BHXH, BHYT, KPCPH, BHTN vao chi phi san xuat kinh doanh.
e Trich BHXH, BHYT, BHTN khéu trir vao luong ciia cdng nhan vién.
e Kinh phi céng doan vuot chi dugc cap bu.
e S6 BHXH d chi tra cong nhan vién khi duoc co quan BHXH thanh toan.
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v’ S du bén Co:
BHXH, BHYT, KPCDH, BHTN da trich chua ndp cho co quan quan ly hoac
kinh phi céng doan dugc dé lai cho don vi chua chi hét.
v' S du bén No;

Phan anh sé da tra, 3 nop nhiéu hon sé phai tra, phai nop hodc sé bao hiém

xa hoi da chi tra céng nhan vién chua duoc thanh toan va kinh phi céng doan vuot
chi chua duogc cap bu.
v' Tai khoan 338 cd 4 tai khoan cap Il lién quan dén tién cong, tién
luong:
Tai khoan 3382: Kinh phi céng doan
Tai khoan 3383: Bao hiém x& hoi
Tai khoan 3384: Bao hiém vy té
Tai khoan 3389: Bao hiém that nghiép.
* Tai khoan 335: Chi phi phai tra
Tai khoan nay dung dé hach toan nhitng khoan chi phi thuc té chua phat sinh
nhu: chi phi tién lwong phai tra cho cong nhan san xuat trong thoi gian nghi phép,
nhung duoc tinh trudce vao chi phi san xuat kinh doanh ky nay cho céac dbi tuong
chiu chi phi dé dam bao khi cac khoan chi tra phat sinh thuc té khdng gay phét sinh
dot bién cho chi phi san xuat kinh doanh
Két cau va noi dung phan anh cua tai khoan 335:
v" Bén No:
e Chi phi tién luong phai tra cho cong nhan san xuat trong thoi gian nghi phép
thuc té phat sinh duoc tinh vao chi phi phai tra.
e S chénh léch vé chi phi phai tra I6n hon s6 chi phi thuc té duoc ghi giam
chi phi.
v' Bén C6:
Chi phi tién luong phai tra cho c¢ong nhan san xuat trong thoi gian nghi phép du
tinh trude va ghi nhan vao chi phi san xuat kinh doanh.
v S du bén Co:
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Chi phi phai tra da tinh vao chi phi san xuat kinh doanh nhung thuc té chua phat
sinh.

1.2.3.2. So' d6 hach toan tién lwong va cac khoan trich theo lwong.

So @6 1.1 : SO PO HACH TOAN TIEN LUONG
TK 111, 112 TK 334 TK 622,627,641,642

Ung va thanh toén tién luong va | Luong va céc khoan mang tinh

»
»

cac khoan khac cho nguoi lao chat luong phai tra cho nguoi
dong lao dong
TK 141, 138, 338 TK 335
Céc khoan khiu trir vao luong Phai tra tién lwong nghi phép
va thu nhap ctia nguoi lao dong | cuia CNSX (néu trich trudc)
TK 3531
TK 512
Tra luong, thudng cho nguoi Tién thudng phai tra cho ngudi
lao dong bang sp, hang hoa - lao dong
TK 3383
TK 333 (33311)
Thué GTGT (néu co) BHXH phai tra tryc tiép nguoi
) A lao dong

So @6 1.2 : SO PO HACH TOAN CAC KHOAN TRiCH THEO LUONG

TK 334 TK 3382,3383,3384,3388 TK 622,627,641,642
Trich | S6 BHXH phai tra tryc tiép cho | BHXH (16%), BHYT(3%),
ngudi lao dong |" KPCD (2%), BHTN (1%) tinh
vao chi phi
TK 111, 112 TK 334
Nop KPCD, BHYT, BHXH, Trich BHXH (6%),BHYT (1,5%)
BHTN cho co quan quan ly | BHTN (1%) trtr vao luong nguoi
lao dong
TK 111, 112
Chi tiéu KPCD tai co s6 (1%) Sé BHXH, KPCD chi vuot duod
ah cap
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1.2.4. Cac hinh thirc ghi so ké toan:
M®di doanh nghiép tuy thudc vao yéu cau, trinh do, diéu kién cu thé cua don

vi 0 thé lya chon mot trong nam hinh thire ghi s6 ké toan sau:

K/

< Hinh thirc ké toan Nhat ky chung: Tét ca cac nghiép vu kinh té, tai
chinh phat sinh déu phai duoc ghi vao sé6 Nhat ky, ma trong tdm la s6 Nhat ky
chung, theo trinh ty thoi gian phat sinh va theo noi dung kinh té (dinh khoan ké
toan) cua nghiép vu do. Sau d6 13y sd liéu trén cac so6 Nhat ky dé ghi S6 cai theo

ting nghiép vu phat sinh. Hinh thirc ké toan Nhat ky chung gdém céc loai s6 chu

yéu sau:
- S6 Nhat ki chung, s6 Nhat ky dic biét.
- SO céi.
- Céc s0, the ke toan chi tiét.
Ching tir ké toan
A A\ 4
Sb Nhat ky S0, thé ké toan
dic biét Pp— chi tiet
' ' S6 Nhat Ky Chung l
Ri - Bang tong hop
> 50 Cai «-->  tai khoan
Bang can ddi s6 phat sinh
Vo
BAO CAO TAICHINH |
Ghi cha:
Ghi hang ngay: g
Ghi cuoi thang hodc dinh ky: <
Quan hé do61 chiéu, kiém tra: €—mmmmmmm o >

So do 1.3
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< Hinh thire ké toan Nhat ky chirng tir:

—  Tap hop va hé thong héa cac nghiép vu kinh té phat sinh theo bén C6
ctia cac tai khoan két hop véi viée phan tich cac nghiép vu kinh té d6 theo céc tai
khoan d6i img No.

—  Két hop chat ché viéc ghi chép cac nghiép vu kinh té phat sinh theo
trinh tu thoi gian véi viée hé thdng héa cac nghiép vu theo nodi dung kinh té (theo
tai khoan). Két hop rong ri viéc hach toan tong hop voi hach toan chi tiét trén
cing mdt s6 ké toan va trong cung mot qua trinh ghi chép.

—  Hinh thirc ké toan Nhat ky chimg tir gdm c6 cac loai s6 ké toan sau:

e Nhat ky ching ttr.
e Bang ke.
e SO céi.

S6 hodc thé ké toan chi tiét

Chtng tir ké toan va cic bang phan
b6

A 4

> S0, thé ké toan
Bang ké ) Nhat ky ching tur —— chi tidt

ﬂ |

33 cai Bang tong hop
- > chi tiét

v |

»| BAO CAO TAICHINH |q

A 4 Y

Ghi cha:

Ghi hang ngay: >
Ghi cudi thang, dinh ky: —
Quan hé dbi chiéu, kiém tra: € >

So do 1.4
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7/

< Hinh thirc ké toan Chirng tir ghi s6: Can ctr tryc tiép dé ghi so ké toan

tong hop 1a “Chimg tir ghi s6”. Viéc ghi s6 ké toan tong hop bao gom:

- Ghi theo trinh ty thoi gian trén s6 Pang ky chtng tir ghi so.

- Ghi theo ndi dung kinh té trén S6 cai.
Chung tir ghi s6 do ké toan 1ap trén co s6 ting chung tir ké toan hodc Bang tong
hop chimg tir ké toan cuing loai, c6 cung ndi dung kinh té. Hinh thtc ké toan
Chung tir ghi s6 gdm cac loai s6 ké toan sau:

- Chimg tir ghi s0.

- SO dang ky chung tir ghi s6.

- S6 céi.

- Céc s0, thé ké toan chi tiét.

Chimg tir ké toan

v

Bang tong hop chimg
tur ké toan cung loai

\ 4
S0, thé ké toan

chi tiét
S6 dang ky ching B ———
tlr ghi sb < Chung tur ghi so

‘ |

| \ 4

S6 céi ____, Bangtonghop chi

| % tiét

E_ ________ Bang can doi s6

phat sinh
BAO CAO TAI CHINH [«

Ghi chu:
Ghi hang ngay: >
Ghi cuoi thang, dinh ky: >
Quan h¢ doi chiéu, kiém tra: <«--------- >

So do 1.5
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< Hinh thirc ké toan Nhat ky So cai: Cac nghiép vu kinh té, tai chinh

phat sinh dugc két hop ghi chép theo trinh ty thoi gian va theo ndi dung kinh té
(theo tai khoan ké toan) trén cing mot quyén sd ké toan tong hop duy nhat 13 sb
Nhat ky — S6 cai. Can ctr dé ghi vao s6 Nhat ky — S6 céi 1a cac chung tir ké toan
hoic Bang tong hop chimg tir ké toan cung loai. Hinh thiic ké toan Nhat ky — S6
cai gdm céc loai s6 ké toan sau:

- SO Nhat ky s6 cai.

- Céc s0, thé ké toan chi tiét.

Chimg tir ké toan
v A 4 A 4
S6 quy Bang tong hgp S, thé ké toan
Y ching tir géc chi tiét
: A 4 A 4 l 9
| AL QA s Bang tong hop
e > Nhat ky - So6 cai P N chi tidt
BAO CAO TAI CHINH |«

Ghi chu:

Ghi hang ngay: >

Ghi cudi thang, dinh ky: >

Quan h¢ doi chiéu, kiém tra: -------__ >

So do 1.6
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< Hinh thirc ké toan may:

Dé khic phuc nhirng han ché va kho khin trong cong tac ké toan thu
cong, hién nay rat nhiéu doanh nghiép di tmg dung phan mém may tinh trong cong
tac ké toan. Do chinh 1a viéc thiét ké va str dung cic chuong trinh phan mém theo
dung ndi dung, trinh ty cia phuong phép ké toan dé thu nhan, xtr Iy va cung cip
cac thong tin ké toan trén mdy vi tinh. V&i su ing dung nay, bd phan ké toan giam
bat thue hién thu cong mot s6 khau nhu: ghi s6 ké toan chi tiét, sd ké toan téng
hop, tong hop s6 liéu 1ap bao cdo ké toan. .. chi phai thyc hién cac cong viéc phan
loai, bd sung thong tin chi tiét vao chimg tir gdc, nhap dit liéu tir chimg tir vao

may, ki€m tra va phan tich so li€u trén cac s0, bao cdo ké toan... dé co thé dua ra

cac quyét dinh phu hop.
Bang chiam cong, Sé ké toén386 chi
Béng thanh toan tiét, Bang tong hop
luong PHAN MEM cac tai khoan
KE TOAN
A\ 4 ﬁ
Bang tong h —
chﬁ’nggttr cfngoﬁ)ai BAO CAO TAI
' CHINH
MAY VI TINH
So do 1.7
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CHUONG 2 : THUC TRANG CONG TAC KE TOAN TIEN

LUONG VA CAC KHOAN TRiCH THEO LUONG TAI Xi
NGHIEP CO KHi HANG HAI MIEN BAC

2.1. NHUNG NET KHAI QUAT VE Xi NGHIEP CO KHi HANG
HAI MIEN BAC

Téncongty : Xinghiép co khi Hang Hai mién Bac

Tén nuodc : Maritime Mechanical Factory — North.

ngoai

Dia chi : 22B/215 L& Lai - Phuong M4y Chai - Quan Ngo Quyén -
Hai Phong

Giam doc : Ong Nguyén Vian Hai

Pho giam : Ong Tran Quéc Son

ddc
Dién thoai : 031.3.836.180/3.766.914
Fax 1 031.3.768.134

2.1.1. Qud trinh hinh thanh va phat trién ciia xi nghiép :

- Xi nghiép Co khi hang hai mién Bic 13 don vi thanh vién truc thuoc Cong
ty Biao dam an toan hang hai mién Bic, chiu su quan 1y truc tiép cua Cong ty
Bao dam an toan hang hai mién Bic dong thoi chiu sy quan Iy nha nude cua co
quan c6 tham quyén & dia phuong trong pham vi hoat dong theo quy dinh ctia phap
luat hién hanh.

- Xinghiép c6 tu cach phap nhan hoat dong theo su Gy quyén va phin cip
ctia Tong giam déc Cong ty Bao dam an toan hang hii mién Bic, c6 con dau
riéng, 1a don vi phu thudc va dugc mo tai khoan tai Ngan hang.

- Té chuc bang Cong san Viét Nam trong Xi nghié€p truc thudc Bang bo

Cong ty Bao dam an toan hang hai mién Bac, hoat dong theo Piéu 1¢ cia Pang
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Cong san Viét Nam va cac quy dinh ctia Bang bo Cong ty Bao dam an toan hang

hai mién Bac.

- Té chic Cong doan va cac td chirc chinh tri - x4 hoi khac trong Xi nghiép
hoat dong theo Diéu 1¢ cta td chuc Cong doan va céac td churc chinh trj - x& hoi phu

hop vé6i Hién phap va phép lut.

- Thang 8 nam 2005 “ Bao dam an toan hang hai Viét Nam” doi tén thanh
Cong ty bao dam an toan hang hai I”, va “ Xi nghiép co khi biao dam an toan
hang hai s6 17 d6i tén thanh “ Xi nghiép co khi hang hai 131”. Ngay 28 thang 5
niam 2010, theo quyét dinh 1457/QD — BGTVT nam 2010 “ Cong ty bao dam an
toan hang hai I” dugc chuyén doi thanh “ Céng ty TNHH MTYV bio diam an
toan hang hai mién Bac”(tén goi ngin gon: Céng ty Bao dam an toan hang hai
mién Bic) va ké tir thang 7 nam 2010 “ Xi nghiép co khi hang hai 131” duoc

chuyén d6i thanh “Xi nghiép co khi hang hai mién Bic”

- V& ché d¢ hoat dong: cin cr vao quyét dinh s6 56 CP ngay 24/02/1997 cua

b0 tai chinh va thong tu lién tich bo tai chinh.

- B0 giao thong van tai s6 56 — 1998 TTLT — BTC — BGTVT ngay
23/04/1998 huéng dan ché do tai chinh ddi véi xi nghiép co khi I — Bao dam an

toan hang hai nhu sau:

Doanh nghiép phai str dung vn va cac ngudn luc do nha nude giao ma cong
ty Bao dam an toan hang hai 1a don vi cp trén giao dé thyuc hién cong tac dong
mdi, sira chira thiét bi, tau, xa lan, phao cdt theo quy dinh vé nhiém vu cua xi
nghiép. Ngoai nhi€ém vu cong ich, xi nghiép tan dung lao dong, dat dai von co va
tai san nha nudc sau khi hoan thanh nhiém vy cong ich va huy dong thém von dé to
chure kinh doanh phu hop véi kha nang ctia xi nghiép va nhu cau cua thi trudng véi
diéu kién:

+ Duogc don vi quan 1y 1a cong ty bado dam an toan hang hai Viét Nam

ddng y bang vin ban.
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+ Khong 1am anh huong dén nhiém vu san xuat cong ich do nha nudc

giao.
+ Hach toan riéng biét cac hoat dong kinh doanh khac ( san phdm phu)

+ Thuc hién nhiém vu ndp thué véi cac phan kinh doanh thém theo quy

dinh cua phap luat.

Nhin lai chang duong hoat dong, cong ty tu hao vdi két qua da co6 duoc, da
thich tmg kip thoi trong hoat dong san xuat kinh doanh, phat huy tinh niang dong
sang tao va tinh than doan két nhat tri cta can bd cong nhan vién trong xi nghiép
nhiam muc dich xay dung va phat trién xi nghiép.

Céc thanh twu ma xi nghiép di dat dugc di gop phan vao nhiém vu bao dam
an toan hang hai, bao vé an ninh qubc phong cua to qudc dong thoi tao viéc lam,
nang cao mirc sébng cta nguoi lao dong.

Trong tuong lai khong xa, xi nghiép s& mé rong mat bang san xuat, mua sim
mot so trang thiét bi hién dai dé dap tng hoan thanh t6t nhiém vu nha nudc giao,
thu hut ngay cang nhiéu don dat hang, cic hop dong stra chita dong mdi cua thi
truong bén ngoai.

2.1.2. Chirc ning, nhigm vu ciia xi nghiép co khi hang hdi mién Bic.

2.1.2.1. Nganh nghé kinh doanh.

Xi nghi¢p co khi hang hai mién Bac c6 chirc nang, nhiém vu sau:

- Té churc thuc hién stra chita, gia cong, hoan cai, phuc hoi, dong maoi cac
phuong tién, thiét bi phuc vu cho céng tac bao dam an toan hang hai theo
don hang ké hoach duoc giao.

- Tb chuec viéc thuc hién quan ly, khai thac, bao dudng, stra chita dinh ki dam
bao cac tiéu chuan k¥ thuat va dau tu cac trang thiét bi mdi phu hop cong

nghé mdéi dép g nhu cau nhiém vu.
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- Téan dung co sé vat chét va lao dong hi¢n co dé hoat dong kinh doanh khai

thac cac dich vu vé co khi va stra chita, dong mdi cac thi€t bi chuyén nganh

theo quy dinh hién hanh ctia nha nudec.
- Poéng méi cac qua phao ding dé bao dam, ciru dam.
- Stra chira cac loai tau bé hong héc hay sy cb.
- Stra chira ldp dit cac ngon hai ddng trén toan qudc.

Ngoai cong viéc san xuét chinh phuc vy nha nudc, xi nghiép con c6 cac hoat dong
san xudt phu. D6 1a cac hoat dong dong méi cac loai tau theo yéu cau cia cac don
vi dat hang.

- Tb chirc quan 1y va khai thac c6 hiéu qua co so vat chét ki thuat hoat dong
theo quy dinh hién hanh ctia nha nudec.

- Tan dung co s& vat chét k¥ thuat va tiem nang san c6 dé kinh doanh khai
thac : cac dich vu bdo dam an toan hang hai, van tai két hop, dich vu lién quan va
cac dich vu khac... tuan thi theo quy dinh cta nha nudc va su phan cong iy quyén
ctia cong ty bao dam an toan hang hai mién Bic.

- Thuc hién nhiém vu khac do cong ty bdo dam an toan hang hai mién Béc
giao.

2.1.2.2. Pham vi hoat dong.

Trong nhitng nim gan ddy, moi trudng kinh té x4 hoi Viét Nam on dinh voi
tdc do tang truong GDP trén 7%/ nam. Vi¢c thyc thi hi¢p dinh thuong mai Vigt —
MY, hoi nhap AFTA va trd thanh thanh vién chinh thirc cia WTO 14 nhitng yéu td
thuc day nén kinh té Viét Nam tiép tuc phat trién. Do vay, trién vong phat trién cua
nén kinh té néi chung, ctia nganh néi riéng ciing rat kha quan. T chire ting trudng
kinh té kéo theo qua trinh mé rong giao thuong dién ra nhanh, nhu cau vé van
chuyén hang héa trong nudc cling nhu xut khau ting manh. Do d6 pham vi hoat
dong cua xi nghiép khong nhitng & Hai Phong, & khap moi mién T6 qudc ma con
mé rong thi thudng nude ngoai nham muc dich phét huy tdi da kha ning hoat dong

cta xi nghiép, hoan thanh nhiém vu ma nha nude giao pho.
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2.1.3. Co ciu té chirc by mdy qudn Iy ciia xi nghigép co khi hang hdi mién Bic.

Hién nay xi nghi¢p co khi hang hai mién Bac c6 trén 80 can b cong nhan

vién ¢ cac bd phan phong ban khac nhau thuc hién cac chirc nang nhiém vu riéng

phu hop véi nang luc riéng cia tung nguoi, tirng bd phan. Trong d6 ¢6 21 nguoi

lam & bd phan van phong, con lai 1a cong nhan lam & cac td san xuat cua xi nghiép.

So dd 2.1: So @6 bd may quan 1y ciia xi nghiép co khi hang hai mién

Bac

GIAM BbOC

PHO GIAM
POC g
\ 4 _ \ 4 \ 4 \ 4
PHONG . -
. o : PHONG TO
BIEU PHONG KY PHONG CHUC
. , THUAT TAI CHINH A
HANH SAN - I CHl HANH
. KE TOAN
XUAT
\ 4
\ 4 l y \ 4 \ 4 l
TO SAT TO CO TO TO TO TO
HAN KHi DIEN pUC TRIEN TRANG
MAY REN PA TRI
( Ngudn : Phong t6 chirc hanh chinh)
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- Céc phong ban trén déu chiu sy quan ly cua ban giam doc. Vi¢c to6 chuc b

may quan ly thong nhat tir trén xudng dudi tao kha nang chuyén mon hoa cao,
day manh mdi lién quan gitra cac phong ban va cac b phan san xuat 1a mét yéu

t0 tao nén sy thanh cong cua xi nghiép.

e Giam dbc: 1a ngudi dimg dau bd may quan 1y cong ty, ¢o chiic ning
chi huy va chiu trach nhiém truéc cip trén vé tinh hinh quan 1y, str dung vén,
tai san va nhan luc ciing nhu moi hoat dong san xuat kinh doanh cua cong ty.
Giam ddc chi huy thong qua trudng cac phong ban va iy quyén cho phé giam

doc diéu hanh.

e Pho giam doc: thuc hién nhiém vu dugce giao veé ké hoach san xuat, st
dung k¥ thuat va cong ngh¢ trong san xuat san pham va trong khau kiém tra
kiém dinh chat lugng san pham. Tham muu giup gidm doc trong vi¢c ra cac

quyét dinh c6 lién quan dén thiét bi k¥ thuat va may moc.
- Céc phong ban chtrc nang:

e Phong diéu hanh san xuat: c¢6 chirc nang tham muu cho giam déc xi
nghiép vé cong tac kinh té va cac van dé co lién quan dén vat tu dung trong
cong tac san xuét kinh doanh cta xi nghiép theo ké hoach Nha nudc giao hoic

dung cho cong tac san xuat khac, lam sao cho vira tiét ki€m lai vira c6 hi¢u qua.

e Phong k¥ thuat: quan ly chét luong, my thuat, k¥ thuat, tién do cac
cong trinh va hang muc cong trinh thi cong ctia cong ty, quan Iy va huéng dan
cac bién phap vé an toan lao dong trén cac cong trinh. Tinh toan cac dinh murc
vé k¥ thuat phuc vu cho thi cong xay dung cc cong trinh.

e Phong tai chinh ké toan: t6 chirc ghi chép ching tir, hoach toan va
phan tich hoat dong kinh té theo ché do ké toan hién hanh, tap hop s liéu, cung
cap thong tin kip thoi vé hoat dong san xuét kinh doanh cta cong ty.

e Phong to chiic hanh chinh: c6 chirc nang thira 1énh cua giam dbc xi

nghi¢p tham muu va thyuc hién cac cong tac:
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+ Ky thuat vat tu va ké hoach hoat dong san xuét kinh doanh cta xi

nghiép.

+ T6 churc can bo tién lvong thuc hién céc ché do, chinh sach lién quan
dén nguoi lao dong theo diing quy dinh hién hanh ctia Nha nudc. Pap ung dung

nhu cau san xuat cua don vi.

+ Hanh chinh Iuu trir, quan tri van phong, cham lo strc khoe cia can bo

cong nhan vién cua xi nghiép.
2.1.4. To chirc cong tac ké todn.

2.1.4.1.Co cu td chirc bd may ké todn tai xi nghiép co khi hang hai mién Bic.

Xi nghiép co khi hang hai mién Bic 1a don vi truc thudc tong cong ty TNHH
MTYV bdo dam an toan hang hai mién Bic, nhung don vi dugc phép hach toan ddc
1ap. Hién nay bo may ké toan cta cong ty duoc t6 chirc theo md hinh tap trung,
dam bao su chi dao tap trung ctia ké toan truong, xi nghiép chi mé mot bo so ké
toan, to chirc 1 bd may ké toan trong tat ca giai doan hach toan moi phan hanh.
Toan bd cong tac ké toan tir thu nhap, ghi s6, xtr Iy théng tin trén hé thong béo céo

duogc 1am tap trung tai phong ké toan tai chinh cua don vi.
So @6 2.2: So' dd co cau to chirc b may ké toan tai xi nghiép co khi

hang hai mién Bac

KE TOAN TRUONG

A 4 A 4 A 4 A 4

K& tod Ké toan
' © toan NVL va
K¢ toan tap hop . Thu quy
2 chi phi va cac
tong hop tinh gié kﬁ(,)? n'nh
thanh phat sin
trong ky

(Ngudn : Phong tai chinh ké toan)
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Bo may ké toén tai xi nghiép gém 5 nguoi duoc phan cong cu thé nhu sau:

- K& toan trudng — truong phong: 1a ngudi giam sat, kiém tra cong tac ké toan
toan cong ty va dua ra cac quyét dinh giao nhiém vu cho cac nhan vién ké toan, co
nhiém vy lap va giai trinh cac bao céo tong hop, cac ban can ddi ké toan, quyét
toan v4i co quan cap trén, 13 nguoi chiu trach nhiém trude giam ddc vé tinh trung

thue cua cong tac ké toan tai chinh trong cong ty.

+ Tham muu cho gidm déc trong cong tac quan 1y tai chinh va phan tich

hoat dong kinh té

+ Lap ké hoach tai chinh, ké hoach von va bao cdo tai chinh, théng ké

theo quy dinh.

+ Chju trach nhiém vé tinh nguyeén tic, dﬁy du, kip thoi, chinh xéc vé sb
lidu, s6 sach, biéu mau trong hé théng quan 1y tai chinh, hach toan thdng ké cua xi
nghiép.

- K& toan tong hop — pho phong: 1a ngudi kiém tra can di chimg tir ctia cac
bd phan chuyén cho ké toan tong hop, vao cac s6 ké toan lién quan, cudi ky lap céac
biéu, cac bao cdo ké toan.

+ K¢é toan tién luong va cac khoan trich theo luong.

+ K¢é toan cac loai von bang tién, ké toan cac quy, ké toan cac khoan
thanh toan, ké toan cac khoan trich, xac dinh két qua kinh doanh va quyét toan tai
chinh.

+ Theo ddi tong hop, truc tiép cac khoan cong no, dbi chiéu va lap xac
dinh cong no véi cac d6i twong theo yéu cau quan 1y ciia xi nghiép.

+ Poéng gobi, du trir cac tai liu, chung tur ké toan, s sach ké toan va bao
cao tai chinh.

+ Chiu trach nhiém vé tinh chinh xé4c voi cong viéc dugc giao, kip thoi

bao cédo lanh dao cong viéc dugc giao.
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- K& toan tap hop chi phi va tinh gi4 thanh: 12 ngudi tp hop nhiing chi phi

phat sinh trong ky va tinh gi4 thanh cta san pham, chiu trach nhiém vé viéc ghi

chép, tinh todn cac chi phi va tinh gia thanh.

- K& toan nguyén vat liéu va cac khoan phat sinh trong ky: 1a ngudi ghi chép
vé viéc nhap kho — xuét kho céc nguyén vat li€u, cong cu dung cu, va ghi chép tat
ca nhiing phat sinh kinh té trong ky ké toan nhu tién tam tng, tién chi cho can b
di hoc, tién 18 phi giao thong,...

- Thi quy: 12 nguoi quan 1y quy tién mit, theo ddi tinh hinh nhap xuit quy
tién mat trong cong ty tai moi thoi diém, cudi ky ké toan tién hanh 1ap bién ban
kiém ké tién mat tai quy, d6i chiéu gitra s6 quy tién mit vdi s6 céi tai khoan tién
mdt v6i thyc t€ kiém keé.

2.1.4.2. Hinh thire ké toan.

So @6 2.3: Trinh tir ghi s6 ké toan theo hinh thirc ké toan Chirng tir ghi s6

Chirng tir ké to4n
v A\ 4
- Bang tong hop S6 the ké
0 quy chimg tir k& toan chi tiét
todn cung loai
v l
Chung tir ghi s6
# Bang tong
SO cai SRR > hO’p chi tiét

'

Béng can ddi phat sinh

v

Bao cao tai chinh <
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—— : ghi hang ngay ———3 :ghihang thang
Qe » :quanhé ddi chiéu

Dé dap tng yéu cau cla cong tac quan 1y tai chinh, xi nghiép ap dung ché
d6 ké toan theo quyét dinh sé 15/2006/QD-BTC va ap dung hinh thire s6 ké toan
theo hinh thtrc ching tir ghi s6 v6i hé thong cac so chi tiét, tong hop bao cao ké
toan thong nhat. Trong quy trinh hach toan, xi nghiép xem chumng tir gbe 1a gidy
x4c nhan mot nghiép vu kinh té phat sinh nhu phiéu nhap kho, phiéu xuat kho,
phiéu thu, phiéu chi, hoa don gié tri gia ting.

Trinh tu ghi s6 ké toan & xi nghiép:

- Hang ngay ( dinh ky) cin ¢ vao cac ching tir géc da dugce kiém tra tinh hop
1y, hop 1¢ dé 1ap chung tir ghi s6, dong thoi ké toan chi tiét ciing can cir vao
d6 ghi vao s6 ké toan chi tiét.

- Cin clt vao cac chimg tir thu chi tién mat hang ngay thi quy chuyén ching
tir cho ké toan.

- Cudi thang, can ctr vao chimg tir ghi s6 vao sb cai cac tai khoan.

- Cudi thang cin ctr vao so ké toan chi tiét, 1ap bang tong hop sd liéu chi tiét,
cdn ctr vao so cai cac tai khoan 1ap bang can d6i sd phat sinh céc tai khoan.

- Cudi thang kiém tra giita s6 cai va bang tong hop chi tiét, so dang ky ching
tir ghi s0 va bang can ddi sb phat sinh cac tai khoan.

- Cudi ky can ctr vao bang can ddi sb phat sinh cac tai khoan va bang tong
hop chi tiét dé lap bao céo tai chinh.

Quan hé ddi chiéu, kiém tra phai dam bao tong sb phat sinh no va téng sb
phat sinh ¢ trén bang can dbi sd phat sinh phai bang nhau va bang tong sd tién
phat sinh trén s6 dang ky ching tir ghi s6. Tong s6 du ng va sd du 6 trén bang can
d6i sd phat sinh phai bang tong s6 du cua cac tai khoan trén bang tong hop chi tiét.

Sau khi kiém tra khdp s6 liéu méi 1ap bao céo tai chinh.
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2.2. THUC TRANG CONG TAC KE TOAN TIEN LUONG VA

CAC KHOAN TRiICH THEO LUONG TAI Xi NGHIEP CO KHi
HANG HAI MIEN BAC.

2.2.1. Cong tdc ké todn chi tiét tién lwong va cdc khodn trich theo luong tai xi

nghiép co khi hang hdi mién Bic.

2.2.1.1. Ké to4n lao dong.

Hién tai vao thoi diém thang 12 nam 2010 xi nghiép c6 tat ca 85 ngudi duge

phan bd & cac bd phan khac nhau:
Trong d6 c6: + Lao dong nir 1a khoang 20 nguoi chiém 23,53%
+ Lao dong nam 1a 65 nguoi chiém 76,47%
Va dugc phan bo nhu sau:
- Nhan vién van phong c6 tat ca 21 nguoi.

+ Phong diéu hanh san xuét 1a 10 nguoi.
+ Phong tai chinh ké toan 13 6 ngudi.
+ Phong to chirc hanh chinh 13 5 nguoi.

- Con lai 64 nguoi 1a cong nhan dugc phan bo trong cac to san xuat.
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Biéu tong hop vé lao dong:

Danh muc Nghé nghiép

1. Dai hoc

Pai hoc kinh té quéc dan Giam ddc va pho giam dc

DPai hoc cong nghié€p, dai hoc
nong nghiép, dai hoc Hai K¥ thuat
Phong

Vién dai hoc mo K¢ toan truong

2. Trung cap va cao dang

KEé toan

T6 truong, to pho
K¥ thuat, co khi

3. Tot nghiép pho thong
trung hoc

Cong nhan

Bao vé

4. Duoi PTTH

Bao vé

Tap vu

Boc xép

Bang biéu 2.1
e Nhan xét:

Do day 1a xi nghiép nha nudc chuyén vé san xuat va dich vu trong linh vuc
do6ng mdi, stra chita nén sb luong lao dong con han ché va chi yéu 1a lao dong nam
chiém 76,47% tap trung & phan xudng san xuat. Do tinh chat cong viéc ludn ning
nhoc, doi héi phai co strc khoe tdt, déo dai, ludn phai lam viéc that thuong nén $6
lao dong trong xi nghiép da s6 1a lao dong nam diéu nay hoan toan phu hop voi
chirc ndng nhiém vu cia xi nghiép hién nay. Xét vé trinh do thi xi nghiép c6 luc

luong lao dong twong dbi dong déu phan bod phu hop voi ning lyc va trinh d6 cua
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Truong DPHDL Hai Phong KHOA LUAN TOT NGHIEP
ting ngudi, diéu nay cé thé nang cao kha ning co gidi hoa san xut, giam bt sd

lao dong hop dong thdi vu gdp phan ning cao thu nhap binh quan ctia xi nghiép.

2.2.1.2. Tinh hinh ké to4n lwong va cic khoan trich theo lwong

* K& todn tién lwong :

So dd luan chuyén chirng tir ciia ké toan tién lwong.

Bang chim cong, nghiém ] ]
Bang thanh toan lvong|g=— thu san pham,binh xét F— Bang ,tha?h }0311 ]
bo phén quan ly luong. .. luong cac t0 san xuat

'

Bang tong hop thanh toan <
»|  luwong toan xi nghiép

’

Chtng tir ghi s6

v

SO cai

'

Bang can dbi s6 phat sinh

!

Bao cao tai chinh

So do 2.4
Ghi cha : —— : ghi cudi thang
—p : ghi cudi quy

Cic hinh thire tra lwong tai xi nghiép co khi hang hii mién Bic:

Xi nghiép co khi hang hai mién Bac xay dung quy ché tra luong theo Quyét dinh
s6 4320/LDTBXH-TL ngay 29/12/1998 ctia B6 Lao dong, Thuong binh va X4 hoi
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Truong DPHDL Hai Phong KHOA LUAN TOT NGHIEP

e Pbi vai lao dong 1am luong khoan, luong san pham tap thé

Quy lwong san pham cua tap thé nguoi lao dong duogc tinh theo cong thirc sau:
Vsp =Vc - (Vt+ Vk)

Trong do:

Vsp : 13 quy luong san pham cta tap thé ngudi lao dong

Ve : 1a tong quy luong cta xi nghiép

Vt : 12 quy luong ctia khdi quan 1y, phuc vu

Vk : 14 quy lwong lam khoan gon theo san pham

e Vigc tra lvong cho tung ngudi lao dong phai dua trén co s¢ mirc d¢ dong

g6p dé hoan thanh cong viéc ciia ngudi lao dong, phai phan anh dugc chat lugng,

s6 luong lao dong thuc té cua timg ngudi do tap thé ban bac quyét dinh.
Vi=V1i + V2i

Trong do:

Vi : 1a tién luong ctia ngudi thir i nhan dugc

V1i : 14 tién lvong co ban theo QP 205/2004ND — CP va phuy cép theo luong (néu

cd) cua nguoi thar 1
Vl1i=ni * ti * Kd/c

V2i : 1a tién luong san pham theo cong viée duoc gan véi mitc dd phuc tap, tinh

trach nhiém ciia cong viéc doi hoi, mirc d6 hoan thanh cong viéc va sb ngay cong

thuc té ctia nguoi tha i, khong phu thude vao hé sb luong duoc xép theo QD

205/2004ND - CP

V2i = ZV;:ﬁ-*%th *ni*hi

Trong do:

Vsp : 14 quy luong san pham tap thé ciia nguoi lao dong
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V1i : 13 tién luong co ban theo QD 205/2004ND — CP va phu cép theo luong (néu

cd) cua nguoi tha i
Ni : 1a s0 ngay cong lam viéc thyc té cia ngudi lao dong thir i

hi : 13 hé s6 thanh tich, mtc 46 dong gdp dé hoan thanh cong viéc cla ngudi thi i
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Truong DPHDL Hai Phong KHOA LUAN TOT NGHIEP

Pon vi : XNCKHH mién Béc A A A Miu s6 : 01a- LDTL
Bo phén: Tb trang tri BAN(]?}ZCZSI;IAD?OSONG (Ban hanh theo QD sb : 15/2006/QD/BTC
g 2 nam Ngay 20/03/2006 ctia B truéng BTC
Ngach NGAY TRONG THANG QUY RA CONG
bac S8 S6 86 S8
T lllfﬂflg Eﬁng ﬁéng cé?lg Eﬁng
P oac ron uodn, nghi uon,
L S P E E EHHH A A H R BRHHHHHHH R kg e
bac san thoi ngung
chire pham | gian viéc
vu huong
1 | bao Thi Van I k Kkl K K k| k| k| K|k K| k| k| k| k k|l k| k| k| k k| 20 1
2 | Nguyén Thi Huyén I K K K K k|l k| k| k| k k|l k| k| k| k k| k| k| k| k k| 20 1
3 | Pham Thi Liéu I K Kkl K K FIF|F| F| k K| k| k| k| k k|l k| k| k| k k|16 5
4 | Vi Thi Hung I K Kkl K K k| k| k| K|k K| k| k| k| k k|l k| k| k| k k| 20 1
5 | Pham Thi Nhanh I K K K K k|l k| k| k| k k|l k| k| k| k k| k| k| k| k k| 20 1
6 | Vi Thi Hai I K Kkl K K k| k| k| K|k K| k| k| k| k k|l k| k| k| k k| 20 1
7 | Nguyén Thi Dung I K K K K k|l k| k| k| k k|l k| k| k| k k| ki k| k| F k| 20 1
8 | Nguyén Thi Thim I K k| K K k| k| k| K|k K| k| k| k| k k|l k| k| k| k k| 20 1
9 | Vi1 Thi Mai Luong I K K K K k|l k| k| k| k k|l k| k| k| k k| k| k| k| k k| 20 1
Ky hiéu cham cong:
Luong san pham  : k Nghi phép ' F Nghi 1€ : 1
Luong thoi gian D+ Hoi nghi,hoc tap : H
Om, diéu duong  : O Nghi bu :NB
Con 6m : Co Nghi khong luvong : KL
Thai san : TS Ngtng viéc N
Tai nan T Lao dong nghia vu : LD

Bang biéu 2.2
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BINH XET LUONG THANG 5/2010

TO TRANG TRi
TT HO VA TEN Luq’rgg ng:ély co Ngay CGAng Hé sb thzjlnh tich CONG THANH TOAN
diéu chinh thuc t& hi SXC SXK
1 | Pao Thi Van 39.000 20 1,2
2 | Nguyén Thi Huyén 45.000 20 1,0
3 | Pham Thi Liéu 45.000 16 1,0
4 | Vii Thi Hung 45.000 20 1,1
5 | Pham Thj Nhanh 42.000 20 1,0
6 | Vii Thi Hai 42.000 20 1,0
7 | Nguyén Thi Dung 39.000 20 1,0
8 | Nguyén Thi Thim 39.000 20 1,0
9 | Vii Thi Mai Luong 30.000 20 0,9

Tong cong theo LSX (SXC + SXP):
1. Trad lvong SXC: 633c
- Khoan tap thé: 633¢ x 60.000d
- Khoan doc lap:
2. Tra luong SXK:
- Khoan tap thé:
- Khoan ddc lap:
Toan t6 da hop va dong ¥ ndi dung bang binh xét trén.
NGUOI LAP
Bang biéu 2.3
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Truong DPHDL Hai Phong

KHOA LUAN TOT NGHIEP

BANG THANH TOAN LUONG SXC THANG 5/2010

o TO TRANG TRi
Tong so cong thanh todn : (633c x 60.0004d)
Lwong So H? . ‘. .
$ HOVATEN | LCB | ngayti | cong | o | VIi(nixti)| nini V2i ;)rlolirl‘) cfil;)hTuN L“"g‘i‘gnth"" Téng cong n};%/n
c6 Kdc ni hi
1 | Pao Thi Van 2,48 | 39.000 | 20,0 | 1,2 780.000| 24,0| 4.112.000 - | 80.600 73.273 | 5.045.873
2 | Nguyén Thi Huyén | 3,45 |45.000| 20,0 | 1,0 900.000 | 20,0| 3.426.667 - 101.932 | 4.428.598
3 | Pham Thij Liéu 4,801 45.000| 16,0 | 1,0 720.000| 16,0| 2.741.333 - 709.091 | 4.170.424
4 | Vi Thi Hung 2,92 145000 200 | 11 900.000| 22,0| 3.769.333 - 86.273 | 4.755.606
5 | Pham Thi Nhanh 2,92 142.000| 20,0 | 1,0 840.000| 20,0| 3.426.667 - 86.273 | 4.352.939
6 | Vii Thi Hai 2,92 142.000| 20,0 | 1,0 840.000| 20,0| 3.426.667 - 86.273 | 4.352.939
7 | Nguyén Thi Dung 2,48 | 39.000 | 20,0 | 1,0 780.000 | 20,0| 3.426.667 - 73.273 | 4.279.939
8 | Nguyén Thi Thim | 2,48 |39.000| 20,0 | 1,0 780.000 | 20,0| 3.426.667 - 73.273 | 4.279.939
9 | Vi Thi Mai Lwong | 1,78 | 30.000 | 20,0 | 0,9 600.000 | 18,0| 3.084.000 - 52591 | 3.736.591
Cong 26,23 7.140.000 | 180,00 | 30.840.000 0|80.600 | 1.342.250 | 39.402.850
Bang chit : Ba muoi chin triéu, bon trim linh hai nghin, tdm trim nim muoi dong./
DUYET PHONG TCKT TIEN LUONG
Bang biéu 2.4

Sinh vién : Nguyén Thi Kim Oanh _Lép QT1103K

66



Truong PHDL Hai Phong KHOA LUAN TOT NGHIEP

Vi du 1: Tinh tién luong ctia ba Pao Thi Vén, dya vao bang chdm cong va

bang binh xét luong thang 5/2010, ta co:

Theo cong thic:
Vi=V1i+ V2

Ta co:
V1i=ni*ti * Kd/c
V1i =39.000 x 20 = 780.0004

Tuong tu ta tinh dugc V1i ctia cac cong nhan khac trong td, ta duoc:
>'V1i=7.140.000d
- ni*hi=20x 1,2 =24
Tuong tu ta tinh dugc ni * hi cua cac cong nhan khac, ta duoc:
> ni*hi =180
S Vsp = Tong s6 cong thanh toan * don gia nhan coéng
> Vsp =633¢ * 60.000d = 37.980.000d

Ta co:

v2i = 2VSPoaVIL
> ni*hi

37.980.000 — 7.140.000

V2i = *24 =4.112.000
180

- Phuy cép TN = 650.000*2,48*5% = 80.600d
- Luong thoi gian = (2,48*650.000)/22 = 73.2734
Vay tong s6 luong ba Pao Thi Van thyc linh 1a:

780.000 + 4.112.000 + 80.600 + 73.273 = 5.045.873d
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KHOA LUAN TOT NGHIEP

Don vi : XNCKHH mién Béc A A A Miu s6 : 01a- LDTL
B0 phan: Phong TC - HC BAN(,Eh CI;IAI\/gM(O:ONG (Ban hanh theo QP sé : 15/2006/QD/BTC
ang > nam Ngay 20/03/2006 ctia Bo truéng BTC
Ngach NGAY TRONG THANG QUY RA CONG
bac s6 S& [ sé s6
T luong cong cong | cong cong
A hodc huéng | huén | nghi hudng
T | HOVATER cip EEREEHRABREBHBHEEHBHBHHHEBH S L
bac san lvong | ngung
chire phdm | thoi | viée
vu gian huong
1 | Nguyén Vin Hai K kl K K K| k| k| k| k k| k| k| k| k k| k| k| k| k k| 20 1
2 | Pham Thu Huong K kl K K K| k| k| k| k k| k| k| k| k k| k| k| k| k k| 20 1
3 | Pham Thi Lang K K ki k k| k| k| k| k k|l k| k| k| k k| k| k| k| k k| 20 1
4 | Nguyén Thi Hiéu KKkkK | |kl K Kklk Kk k| k| k| k|k k| k| k| K|k k|l 20 | 1
5 LéThiHéngChuyén K K ki k k| k| k| k| k k|l k| k| k| k k| k| k| k| k k| 20 1
Ky hiéu cham cong:
Luong san pham  : k Nghi phép : F Nghilé : 1
Luong thoi gian + Ho1 nghi,hoc tap : H
Om, diéu dudng : O Nghi bu : NB
Con 6m : Co Nghi khong luong : KL
Thai san : TS Ngung viéc :N
Tai nan T Lao dong nghia vu : LD
Bang biéu 2.5
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BINH XET LUONG THANG 5/2010
PHONG TC - HC
g Luong ngay c6 | Ngay cong thuc | Hé sb thanh tich CONG THANH TOAN
1T HO VA TEN e £ i
dic¢u chinh te hi SXC SXK

1 Nguyén Van Hai 6,25 20 1,0

2 Pham Thu Huong 3,98 20 1,0

3 | Pham Thi Lang 3,89 20 1,0

4 | Nguyén Thi Hiéu 1,89 20 1,0

5 | Lé Thi Hong Chuyén 2,34 20 1,0
Toan phong da hop va dong ¥ ndi dung bang binh xét trén.

NGUOI LAP

Bang bicu 2.6
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Truong DPHDL Hai Phong

KHOA LUAN TOT NGHIEP

BANG THANH TOAN LUONG SXC THANG 5/2010
TO: VAN PHONG - PHONG TCHC

Quy luong: 22.911.897d

T N Hésb | Ngay Tién LCB . Lwong thoi | Phucip | .z Ky
7| HOVATEN | cB |congni| thyetévy | 7' | NAI Ve gian TN | TOnelNOmE | g
1 | Nguyén Van Hai 6,25| 20 3.068.182 7,330 | 146,6000 | 5.583.820 184.659 8.836.661
2 | Pham Thu Huong 3,98 20 1.953.818 5,530 | 110,6000 | 4.212.623 117.591 6.284.032
3 | Pham Thi Lang 3,89 20 1.909.636 1,690 | 33,8000 | 1.287.402 114,932 3.311.970
4 | Nguyén Thi Hiéu 1,89| 20 927.818 1,690 | 33,8000| 1.287.402 55.841 2.271.061
5 | Lé Thi Hong Chuyén | 2,34 | 20 1.148.727 1,300 | 26,0000 990.309 69.136 2.208.173

Cong 18,35 | 100 9.008.182 | 17,540 | 350,8000 | 13.361.556 542.159 22.911.897

Bang chir : Hai muoi hai triu, chin trim mudi mot nghin, tim trim chin bay dong./
DUYET PHONG TCKT TIEN LUONG

Bang biéu 2.7

Sinh vién : Nguyén Thi Kim Oanh _L&p QT1103K

70




Truong PHDL Hai Phong KHOA LUAN TOT NGHIEP

Vi du 2: Tinh tién luong ctia 6ng Nguyén Vin Hai, dua vao bang chim cong

va bang binh xét lvong thang 5/2010, ta co:

- Tinh quy lvong san phcfm cua khéi van phong:

Ta co:
S quy lwong cta khdi tryc tiép = Yluong sp + Y luong thoi gian + YPCTN
Y quy luong cua khdi truc tiép = 3408.5%60.000 + 11.843.591 + 839.475
Y quy lwong cua khdi tryc tiép = 217.193.066 d
Theo quy dinh cua xi nghiép:
S qui lwong khdi van phong = 40%3. quy luong ctia khdi truc tiép
S quy lwong khdi vin phong = 40% * 217.193.066
S quy luong khdi van phong = 86.877.2264

Phdn phéi quy lwong cho tirng phong,ta c6:

S quy lwong khéi vin phong *Y diém cta 1phong
Quy luong cua 1 phong =

> diém cua cac phong

Vay ta tinh dwoc quy lwong san pham ciia phong TCHC:

86.877.226 * 350,8
v 1 ja 1 phong = ’ =22.369.7
Quy luvong cua 1 phong 350,8+259,87518 369.738d
Theo cong thirc:
Vi=V1i + V2i

Ta co:
V1i=ni*ti * Kd/c

(6,25*540.000)
22

V1i= *20 =3.068.182d

Tuong tu ta tinh dugc V1i ctia cac cong nhan khac, ta dugce: Y V1i=9.008.182d

- ni*hi =20 x 7,33 =146,6
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Tuong tu ta tinh dugc ni * hi ciia cdc cong nhan khac, ta dugc:) ni*hi =350,8

Y'Vsp = 22.369.738d

Ta co:

voi = ZVSPoaVIL
> ni*hi

22.369.738 —9.008.182

V2i = *146,6 =5.583.820d
350,8

- Luong thoi gian = (6,25*650.000)/22 = 184.659d
Vay tong s6 luong ctia 6ng Nguyén Vian Hai thyc linh la:

3.068.182 + 5.583.820 + 184.659 = 8.836.661d
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Truong DPHDL Hai Phong

KHOA LUAN TOT NGHIEP

BANG TONG HQP THANH TOAN LUONG SXC THANG 5 NAM 2010

TIEN LUONG LUONG LUONG TRU $

Tl poxvi 20 | coBANTT NS (v21) kﬁggﬁ KHOAN ot | THYCAT L conG | LuoNG LINTE%{ Tl

(V1) ! . bOC LAP GIAN KY I A

TAP THE N
1 [TOVOIL 641,0 | 8.252.000 | 24.448.000 | 32.700.000 | 5.760.000 | 1.141.636 | 143.000 | 39.744.636 | 14.500.000 | 25.244.636
2 [TOVOT 497,0 | 6.766.000 | 21.494.000 | 28.260.000 | 1.560.000 | 1.033.205| 156.000 | 31.009.205 | 8.000.000 | 23.009.205
3 | TO CO KHi 706,5| 7.022.000 | 35.368.000 | 42.390.000 0| 2478568 | 121.550| 44.990.118| 8.000.000 | 36.990.118
4 | TOVOII 505,0 | 7.901.000 | 11.419.000 | 19.320.000 | 10.980.000 | 3.654.773 | 143.000 | 34.097.773| 7.200.000 | 26.897.773
5 | TOTRANGTRI | 633,0| 7.140.000| 30.840.000 | 37.980.000 1.342.250 80.600 | 39.402.850 | 8.500.000 | 30.902.850
6 | TO PIEN 1750 |  2.455.000 6.785.000 | 9.240.000 | 1.260.000 | 1.830.932 63.700 | 12.394.632 | 2.000.000 | 10.394.632
7 | TO TONG HQP 251,0 0| 15.060.000 362.227 | 131.625| 15.553.852 | 4.000.000 | 11.553.852
8 | PHONG TCHC 100,0 | 9.008.182 | 13.361.556 | 22.369.738 542.159 22.911.897 | 5.000.000 | 17.911.897
9 | PHONG TCKT 80,0 | 7.294.909 9.271.961 | 16.566.870 439.045 17.005.915 | 4.500.000 | 12.505.915
10 | PHONG PHSX 200,0 | 19.513.636 | 28.426.982 | 47.940.618 1.174.432 |  260.000 | 49.375.050 | 9.000.000 | 40.375.050
CONG 37885 | 75.352.727 | 181.414.499 | 256.767.226 | 34.620.000 | 13.999.227 | 1.099.475 | 306.485.928 | 70.700.000 | 235.785.928

Bang chir: Hai trim ba muoi namtriéu, bay trim tdm ndm nghin, chin trim hai tim dong./
DUYET TP TCKT TIEN LUONG
Bang bicu 2.8

(Ngudn: Phong tai chinh ké toan)
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Phwong phdp trd luong:

Thuong thuong xi nghi¢p thuc hién tam ung lwong cho CNV vao ngay 15 hang
thang d6i voi tat ca cac phong ban, néu do tinh hinh khé khin vé tién hodc khong
du tién mit dé thanh toan cong ty co thé tam tng hodc thanh toan luan phién giira
cac b phan nhung day la truong hop hy hiru. Xi nghiép tam trng lvong cho nhan
vién theo 1 ti 1& thich hop va theo yéu cau ctia nhan vién, thong thuong khoan tam
g luong khong vuot qua 50% luong thang ctiia nhan vién d6. Va vao ngay cudi
thang xi nghiép sé& thuc hién chuyén tién lwong dya trén bang thanh toan luong

truc tiép bang tién mat.
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CONG TY TNHH MTV BAO DPAM AN TOAN HANG HAI MIEN BAC CONG HOA XA HQI CHU NGHIA VIET NAM
X[ NGHIEP CO KHI HANG HAI MIEN BAC POC LAP — TU DO — HANH PHUC

Hai Phong, ngay 14 thang 5 nam 2010

BANG TONG HQP
TAM UNG LUONG KY I THANG 5 NAM 2010
TT PON VI SO NGUOI SO TIEN KY
- NHAN

1 | VAN PHONG 20 18.500.000
2 |TOVOI 10 14.500.000
3 |TOVOI 8 8.000.000
4 | TOVOII 9 7.200.000
5 | TO CO KHi 9 8.000.000
6 | TO TRANG TRi 9 8.500.000
7 | TO BIEN 4 2.000.000
8 | TO TONG HOP 4 4.000.000
TONG 73 70.700.000

Bang chir : Bay muoi triéu, bay trim nghin dong./

DUYET PHONG TCKT LAP BIEU

Bang biéu 2.9

Sinh vién : Nguyén Thi Kim Oanh _ Lép QT1103K 75



Truong PHDL Hai Phong KHOA LUAN TOT NGHIEP

Pon vi: XN Co khi Hang Hai Mién Biic Mau s6 02 - TT
Dia chi: 22B Pwong Ngo Quyeén (Ban hanh theo QP so : 15/2006/QD-BTC
ngay 20/03/2006 cia By trueéng BTC

PHIEU CHI Quyén sd: 01 — SXC
Ngay 14 thang 05 nam 2010 S6: 215
No: 334
Co: 111

Ho va tén ngudi nhén tién : CBCNV
Dia chi : Xi nghiép co khi hang hai mién Béc
Ly do chi : Thanh toan tién luong ky I thang 5/ 2010

Sé tién : 70.700.000 ( Viét bang chit) : Bay muoi triéu, bay trim ngan dong
chin./

Kemtheo:.................... Chimg tir gbc :
Thu truéng don vi Ké toan truong  Ngudi nhan tién  Nguoi 1ap phiéu Thua quy
(K, ho tén, déng dau) (Ky,ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Bang biéu 2.10
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Pon vi: XN Co khi Hang Hai Mién Biic Mau s6 02 -TT
Dia chi: 22B Pwong Ngo Quyén (Ban hanh theo QP so : 15/2006/QD-BTC
ngay 20/03/2006 cia By trweéng BTC

PHIEU CHI Quyén sd: 01 — SXC
Ngay 31 thang 05 nam 2010 S6: 230
No: 334
Co: 111

Ho va tén ngudi nhén tién : CBCNV
Dia chi : Xi nghiép co khi hang hai mién Béc
Ly do chi : Thanh toan tién luong ky II thang 5/ 2010

S tién : 235.785.928  ( Viét bang chir) : Hai trim ba muoi nam triéu, bay trim
tdm muoi nam nghin, chin tram hai tamdong./

Kémtheo:.................... Chimg tir gbc :
Thu truéng don vi Ké toan truong  Ngudi nhan tién  Nguoi 1ap phiéu Thua quy
(Ky,ho tén, déng dau) (Ky,ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Bang biéu 2.11
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x Ké todn cdc khodn trich theo lwong:

Xi nghiép co khi Hang Hai mién Bic 1a 1 trong 12 xi nghiép thanh vién
ciia cong ty TNHH MTYV béo dam an toan Hang Hai mién Bic nén viée trich
BHXH, BHYT, KPCDP la do tong cong ty trich, xi nghiép khong thwe hién viéc
trich nay.

Viéc trich BHXH, BHYT, KPCP duoc tong cong ty hach toan vao tai khoan
338, voi tong % trich 14 30,5% trén tong quy lwong ma tong cong ty dwa xudng cho
xi nghiép. Ti 1¢ trich cy thé nhu sau:

— Quy BHXH: theo quy dinh ctia nam 2010 cling nhu & cong ty thi BHXH
dugc tinh 13 22%, trong d6 16% tinh vao chi phi san xuét kinh doanh ctia
cong ty, 6% trir vao luong ngudi lao dong. Cong ty s& nop hét 22% nay cho
co quan bao hiém.

— Quy BHYT: tai cong ty BHYT duoc tinh 1a 4,5%, trong d6 3% tinh vao chi
phi san xuat kinh doanh ciia cong ty con 1,5% trir vao luong nguoi lao dong.
Va cong ty s& nop hét 4,5% nay cho co quan bao hiém.

— Quy BHTN: tai cong ty duoc tinh 1a 2% trong d6 1% tinh vao chi phi san
xuat cta cong ty, 1% trir vao lwong ngudi lao dong.

— KPCD tai cong ty dugc tinh 1a 2% nhung trong do 1% tinh vao chi phi cta

cong ty, 1% trir vao Iuong ngudi lao dong.

* Thu tuc trich BHXH phai tra truc tiép cho cong nhdan vién.

Dbi véi trg cip bao hiém x& hoi phai tra truc tiép cho cong nhan vién, ké
toan tién lwong cua xi nghiép cin ct vao bang chim coéng va cac gidy to hop 16
(gidy kham strc khoé, gidy chimg nhan nam vién, ...), ké toan tién luong gui gidy
chting nhan nghi viéc huong BHXH 1én tong cong ty, trén tong cong ty s& cO
ngudi chiu trach nhiém giri gidy thanh toan 1én co quan bao hiém, khi co quan bao
hiém chi tra tién BHXH thi s6 tién d6 s& duoc téng cong ty chuyén xudng dudi cac
don vi c6 nguoi nghi husng BHXH dé tra tryc tiép cho ngudi lao dong va dugc

luwu trén so tay tai xi nghiép.
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Truong PHDL Hai Phong KHOA LUAN TOT NGHIEP

A . . Miu s6: C65 — HD
TEN COSOY TE (Ban hanh theo QD sb: 51/2007/QD-BTC
""""""""""""""" ngay 22/6/2007 cua Bo trwéng Bo Tai Chinh

SO KB/BK GIAY CHUNG NHAN

........... NGHI VIEC HUONG BHXH

So: 141421

Ho va tén: Pham Héng Xuan Nam sinh: 1961

Pon vi cong tac: XN co khi hang hai mién Béc — cong ty TNHH MTV BDATHH
mién Bac.

Ly do nghi viéc: Xo gan.

S6 ngay cho nghi: 5 ngay

(Tir ngay 18/04/2010 dén hét ngay 22/04/2010)

XAC NHAN CUA PHU TRACH PON VI Ngay 18 thang 04 ndm 2010
S6 ngay thue nghi: 05 ngay Y, BAC SIKCB ’
(Ky, ghi 0 ho tén va dong dau) (Ky, ghi o ho tén va dong dau)

Bang biéu 2.12
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Truong DPHDL Hai Phong KHOA LUAN TOT NGHIEP
2.2.1.3 Ké toan thué thu nhip ci nhan cho ngudi lao dong

Do quy md cua xi nghiép nho, do vy cuc thué cho phép xi nghiép ké khai
va nop thué TNCN theo quy.

Viéc tinh va ndp TNCN duogc theo ddi trén TK 333 ( 3335) v6i mirc thué
suit dugc ap dung theo Nghi dinh sé 100/2008/ND-CP cua Chinh phu

Ap dung nhiing quy dinh trén thi trong quy 2 nim 2010 tai xi nghiép khong
c6 ai phai dong thué TNCN.
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Truong DPHDL Hai Phong KHOA LUAN TOT NGHIEP
2.2.2. Cong tdc ké todn tong hop tién lwong va cdc khodn trich theo lwong tai xi

nghiép co khi hang hdi mién Bic.

Ngay 14/05/2010, MSCI thuéng CBCNV nhan ngay truyén thong BDHH:

Nog TK 3361  :34.300.000

CO TK 334 :34.300.000

Ngay 14/05/2010, tam ung luong ki I thang 5/2010:
No TK 334  :70.700.000

Co TK 111 : 70.700.000

Ngay 14/05/2010, chi ho thuéng CBCNV nhan ngay truyén thong BDHH:
No TK 334 :34.300.000

Co TK 111 : 34.300.000

Ngay 31/05/2010, chi luvong ki II thang 5/2010:
No TK 334  :235.785.928

Co TK 111 : 235.785.928
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Truong DPHDL Hai Phong

KHOA LUAN TOT NGHIEP

TEN PON VIDU TOAN  CHUNG TU GHI SO Mau s6 S02a-DN
XN Co khi Hang Hai Mién Bac Nién do 2010 S6: 04
, . TAI KHOAN .
TRICH YEU - SO TIEN
No Co
MSCI — thuéng CBCNV nhén
ngay truyén thong bao ddm 3361 334 34.300.000
hang hai 15/05
Cong 34.300.000
Kém theo 01 chng tir gdc.
DUYET Ngay 14 thang 05 nim 2010
Phu trach ké toan Ngudi vao so Nguoi 1ap chirng tir
Bang bicu 2.13
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Pon vi: XN Co khi Hang Hai Mién Biic Mau s6 02 -TT
Dia chi: 22B Pwong Ngo Quyén (Ban hanh theo QP so : 15/2006/QD-BTC
ngay 20/03/2006 cia By trweéng BTC

PHIEU CHI Quyén s6: 01 — SXC
Ngay 14 thang 05 nam 2010 S6: 216
No: 334
C6: 111

Ho va tén nguoi nhan tién : CBCNV
Dia chi : Xi nghiép co khi hang hai mién Béc
Ly do chi : Chi ho thuéng CBCNV nhan ngdy truyén thong

S6 tién : 34.300.000  ( Viét bang chit) : Ba muoi tu triéu, ba trim nghin dong./

Kémtheo:.................... Chimg tir gbc :
Thu truéng don vi Ké toan truong  Ngudi nhan tién  Nguoi 1ap phiéu Thua quy
(Ky,ho tén, déng dau) (Ky,ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Bang biéu 2.14

Sinh vién : Nguyén Thi Kim Oanh _ Lép QT1103K 83
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TEN PON VIDU TOAN  CHUNG TU GHI SO Mau s6 S02a-DN
XN Co khi Hang Hai Mién Bac Nién do 2010 S6 : 06

, . TAI KHOAN A
TRICH YEU . SO TIEN
No Co
Chi h¢ thuong CBCNV nhan
ngay truyén thong bao ddm 334 111 34.300.000
hang hai 15/05
Tam Ung luong ki I thang 5 334 111 70.700.000
Cong 105.000.000

Keém theo 02 chimg tir goc.
DUYET
Phu trach ke toan

Ngudi vao so

Bang bi¢u 2.15

Ngay 14 thang 05 nam 2010
Nguwoi 1ap chirng tir

Sinh vién : Nguyén Thi Kim Oanh _ Lép QT1103K

84



Truong DPHDL Hai Phong

KHOA LUAN TOT NGHIEP

TEN DON VIDU TOAN ~ CHUNG TU GHI SO Méu s6 S02a-DN
XN Co khi Hang Hai Mién Bac Nién d6 2010 So6:17
, , TAI KHOAN .
TRICH YEU - SO TIEN
No Co
Chi lwong ki II thang 5/2010 334 111 235.785.928
Cong 235.785.928

Kém theo 01 chtng tir gdc.
DUYET
Phu trach ke toan

Nguoi vao so

Bang

biéu 2.16

Ngay 31 thang 05nam 2010
Nguwoi 1ap chirng tir
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Truong DPHDL Hai Phong

KHOA LUAN TOT NGHIEP

BANG TRiCH NHAN CONG-AN CA-LUONG QUAN LY PHAI TRA

CUA CAC SAN PHAM TRONG KY

QUY II NAM 2010 -
PR NHAN | ANGIUA | LUONG :

T TEN SAN PHAM CONG CGAU QUAN | CONG
| | SAN PHAM HOAN THANH 172.181.388 | 106.305.500 -| 278.486.888
1 | Stra chira tau VMS 02 9.448.039 9.448.039
2 | Stra chira tau VMS 03 62.944.978 62.944.978
3 | SC xe nang 15LA-0309 4.109.476 4.109.476
4 | Stra chira can6 HPC 077 7.178.188 7.178.188
5 | Stra chira cané HPC 078 6.718.784 6.718.784
6 | Sira chita cand Dién Pién 4.851.852 4.851.852
7 | Duy tu may thiét bi quy 1/2010 4.109.476 4.109.476
8 | Duy tu mdy thiét bi quy 11/2010 2.623.511 2.623.511
9 | béng 02 qua phao DN @ 2,6M 14.270.160 14.270.160
10 | Péng 02 qua phao BN @ 2,1M 6.598.572 6.598.572
11 | Tién lwong nhan cong phuc vu quy I 21.847.588 21.847.588
12 | Tién lwong nhan cong phuc vu quy II 27.480.764 27.480.764
13 | Tién an ca giita ca quy 11/2010 106.305.500 106.305.500
11 | SAN PHAM DO DANG 782.000.000 - - | 782.000.000
1 | Sira chita cand sb 2 45.000.000 45.000.000
2 | Stra chira tau C6 to 70.000.000 70.000.000
3 | Stra chira tau TL 09 70.000.000 70.000.000
4 | Sua chira tau TV 02 55.000.000 55.000.000
5 | Stra chita tau VS 29 55.000.000 55.000.000
6 | Stra chira tau V 064 65.000.000 65.000.000
7 | Stra chira tau DN 079 60.000.000 60.000.000
8 | Sira chita cano s 5 15.000.000 15.000.000
9 | bong 02 qua phao DN ®2,6M (3+4) 70.000.000 70.000.000
10 | Pong 01 qua phao DN ®2,6M (s6 5) 35.000.000 35.000.000
11 | Bong 03 qua phao DN ®2,1M (3+4+5) | 80.000.000 80.000.000
12 | Bong 02 qua phao DN ®2,1M - Q3 50.000.000 50.000.000
13 | Péng 03 qua phao BN ®2,1M - Q3 50.000.000 50.000.000
14 | Béng 03 qua phao DN ®2,4M (3+4+5) | 62.000.000 62.000.000
Cong 954.181.388 | 106.305.500 1.060.486.888

Chu thich: Céc san phim d4 tam trich nhan céng ky trude gdm:
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Truong PHDL Hai Phong KHOA LUAN TOT NGHIEP
— San pham sira chira tau VMS 02: 92.000.000 dong (C.tir s6 16 thang 3/2010)

— Poéng 02 qua phao BN 2,6M: 65.000.000 dong (C.tir sd 16 thang 3/2010)
— Poéng 02 qua phao BN 2,1M: 50.000.000 dong (C.tir sd 16 thang 3/2010)

— San pham stra chita tau VMS 03: 28.000.000 dong (C.tir s6 16 thang 3/2010)

Bang biéu 2.17
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Truong PHDL Hai Phong KHOA LUAN TOT NGHIEP
TEN DON VIDU TOAN  CHUNG TU GHI SO Méu s6 S02a-DN
XN Co khi Hang Hai Mién Bac Nién d6 2010 S6: 18
, . TAI KHOAN A
TRICH YEU - SO TIEN
No Co
Trich chi phi nhan cong tryc
ti€p va tién an ca gilta cac san 622 334 954.181.388
pham
622 335 106.305.500
Cong 1.060.486.888
Kém theo 01 ching tir gdc.
DUYET Ngay 30 thang 06 nam 2010

Phu trach ké toan

Nguwoi vao so

Bing biéu 2.18

Nguwoi 1ap chirng tir
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Truong PHDL Hai Phong KHOA LUAN TOT NGHIEP

TEN PON VI DU TOAN

XN Co khi Hang Hai Mién Bic SO CAI
So6 hi¢u TK : 334
Tén TK : Phai tra cong nhan vién
Quy 2 nam 2010
h ] ) \ = A LA
¢ Eirlgém Tai SO tién
SIS0 Dién giai khoan
So | Ngay abi ¢ .
o y 01 Uing No Co
hiu | thang
S6 du dau ky 2.695.595
02 | 29/04 | Chi luong thang 3/2010 111 121.416.389
06 |29/04 | Chiluongki1T4/2010 111 64.500.000
MSCI thuéng CBCNV
04 | 31/05 | nhan ngay truyén thong 3361 34.300.000
BDbHH
06 |31/05 | Chiho thuong CBCRV |y 34.300.000
nhan ngay truyen thong
Tam Ung luong ki |
06 | 31/05 thang 5/2010 111 70.700.000
17 | 31/05 | Chi luong ki I1 T5/2010 111 235.785.928
Trich CP nhan cong san
18 | 30/06 phém hoan thanh quy 2 622 172.181.388
18 | 30/0p | [rich CPmhancongsan | oo, 782.000.000
pham do dang quy 2
Cong phat sinh 1.205.682.296 | 1.205.086.388
S6 du cubi ky 2.099.687
e pe R K¢ toan trudng Ngay 30 th?,ng 06; nam 2010
Nguwoi ghi so (XY, ho tén) Giam doc
(Ky, ho tén) o (Ky, ho tén, dong dau)
Bang biéu 2.19
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Truong DPHDL Hai Phong KHOA LUAN TOT IN( iHIEP
CHUONG III: MOT SO BIEN PHAP HOAN THIEN

CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI Xi NGHIEP CO KHI HANG
HAI MIEN BAC

3.1 Nhan xét chung vé ké toan tién lwong va cac khoan trich theo

lwong tai xi nghiép co khi hang hai mién Bic.
3.1.1. Nhin xét chung vé xi nghiép co khi hang hdi mién Bic:

Xi nghiép co khi hang hai mién Béc 1 t6 chirc kinh doanh hach toan doc
1ap, ¢ tu cach phap nhan chua day du, dugc md tai khoan tai ngan hang va duoc

st dung con dau riéng.

Xi nghiép c6 trach nhiém lam day du cac thu tuc va ding ky kinh doanh,

hoat dong theo ding phap luat.

Hoat dong cta xi nghiép vira mang tinh hanh chinh vira mang tinh chat kinh
doanh ctia mot doanh nghiép Nha nudc cip tir nguon ngan sach con lai 1a von ty

coO, von di vay hay von huy dong c6 phan.

Xi nghi¢p co khi hang hai mién Bac c6 nhi€ém vu dong maéi cac loai phao
bao hi¢u hang hai, stra chira cacloai may moéc tau be va gia cong co khi phuc vu
cong ich bao dam an toan hang hai nhu: phao 6ng, phao nhoét, phao cét... Pugc san
xuat nham muc ti€u bao dam an toan giao thong dudng bién, phan ludéng bao hiéu
trén bién hudng dan tau be di lai thuan tién, an toan.

San pham cua xi nghi¢p dugc san xuat theo ti€éu chuan da duoc quy dinh cua
dang kiém quoc té va dugc bao hanh theo quy dinh ctia Nha nudc.

Do dac di€ém va tinh chat ciia sdn pham, don dat hang 1a do Nha nudc chi
dinh vi vy ma thi trudng san pham cta xi nghi€p cé tinh doc quyén va rat it tinh

canh tranh.
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Truong PHDL Hai Phong KHOA LUAN TOT NGHIEP
Trong sudt thoi gian hoat dong xi nghiép da gap khong it kho khin trong

SXKD va su canh tranh gay gat ciia thi truong nhung khi chuyén doi co ché bao
cap sang thoi ky kinh té thi trudng, cong tic quan 1y diéu hanh ¢ xi nghiép da dan

on dinh va khéi phuc san xuat.

Doi ngii can bd co phan doi du nén it nhiéu gip khé khin trong viée bd tri
viéc lam. Nhung xi nghi€p da Iva chon ra nhiing ngudi c6 du trinh d6 nang luc,
strc khoe va c6 tay nghé dé dua vao day chuyén san xuat kinh doanh sao cho phu
hop. Tir khi ¢6 quyét dinh ning cip DN bang cac chinh sach don bay kinh té, thuc
hién cac quy dinh ndi quy vé tién thuong — phat — khai thac hang hoa, thoi gian
quay vong phuong tién, thuong khuyén khich tiét kiém nhién liéu, chi phi da thyuc
su kich thich ngudi lao dong SXKD c6 hiéu qua, két hop loi ich ca nhan vaéi loi ich
tap the.

V61 nhitng thuén loi trén gitp xi nghiép tung budc xay dung va hoan thién
hé thdng co ché quan 1y phu hop véi thuc té cong tac va san xuit tao nén su hoat

dong nhip nhang hiéu qua.

Péi voi DN di quy md hoat dong 16n hay nho nhung chiing déu c6 nhiing
thuan lg1 va kho khan cua riéng minh. Nhitng khé khdan ma xi nghiép gap phai

trong SXKD la su canh tranh gay gat cia thi truong hién nay.

Xi nghiép ciing gip phai rat nhiéu kho khan khi thuc hién chi truong cia
Pang va Nha nudc vé x6a bo co ché quan Iy hanh chinh bao cap chuyén sang co

ché thi truong co6 sy quan 1y cua Nha nudec.

V& bo may ké toan, xi nghiép da t6 chirc trong d6i chit ché voi nhitng can
bo ¢ trinh d§, nang lyc va nhiét tinh trong cong viéc. Vige bd tri nhan vién phu
hop véi trinh d6, kha nang ctia mdi ngudi da gop phan déc luc vao cong tac hach
toan va quan 1y tai chinh cta xi nghiép. Trong ndi bd phong ké toan ludn quan triét
ché d6 trach nhiém, mdi nguoi déu c6 nhiém vu cu thé, o rang nhung lai c6 mbi
quan hé mat thiét voi nhau. Dic biét s6 liéu hach toan dugce kip thoi, chinh xac va
thong sudt. Py 1a két qua ciia qua trinh hop 1y hoa bo may ké toan cua xi nghiép.

Mo6i nhan vién trong phong déu hiéu rd va co6 trach nhiém lam tot nhi€ém vu dugc
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giao va ludn hoc hoi dé nang cao trinh d9, nang luc chuyén moén. Pam bao nguyén

tac tap trung dan chu 1am cho b may ké toan gon nhe va vitng manh, tao diéu kién

cho tirng ngudi va toan bd may ké toan hoan thanh t6t nhiém vu.
3.1.2. Nhin xét vé cong tic ké todn tién lwong va cdc khodn trich theo
lwong tai xi nghiép co khi hang hdi mién Bic:

3.1.2.1. Nhirng mat da dat dwoc:

v' Xi nghiép co khi hang hai mién Béc 1a xi nghiép truc thudc tong cong
ty bao dam an toan hang hai mién Béc, hoat dong dudi sy quan 1y ctia Nha nuéc,
trai qua hang chuc nam hoat dong nén viéc té chirc cong tac ké toan tai xi nghiép
da duoc cai cach phi hop véi quy dinh ciia Nha nude va dic diém nganh nghé kinh
doanh nén rat thuan tién cho can b ké toan trong cong tac thu thap, xi ly théng
tin.

v’ Vé t6 chuc bd may ké toan: Bé may ké toan tai xi nghiép dugc to
chtrc theo md hinh tap trung dam bao dap tmg dugc khdi lugng cong viéc. Cong ty
lya chon hinh thuc ké toan Chimg tir ghi so thich hop véi dic diém, tinh chat, quy
mo san xuét kinh doanh cua xi nghiép.

v/ Céc thdng tin do bod phan ké toan cung cip nhanh chéng, chinh xac,
day da nén viéc kiém tra dbi chiéu sb lidu gitra cac bo phan va lap cac béo céo tai
chinh dugc thuan loi, d& dang. Pong thoi, gitp nha quan Iy nam bit duoc tinh hinh
hoat dong kinh doanh va tai chinh cta xi nghiép dé c6 nhiing giai phéap, dua ra
nhitng quyét dinh chinh xac, kip thoi thic day hoat dong kinh doanh cta xi nghiép
dat hiéu qua cao nhit.

v' Doi ngii can bo ké toan tai cong ty 1a nhitng nguoi ¢ trinh o chuyén
mon kh4, tinh than trach nhiém cao, 1a nhimg ngudi nhiét tinh, linh hoat trong viéc
xt ly cac nghiép vu kinh té phat sinh va tong hop thdng tin ké toan.

v' Vé hach toan ké toan: Tur viéc hach todn ban dau dén viéc kiém tra
hop Iy, hop 1& céc ching tir duoc tién hanh kha can than, dam bao cac sb liéu hach

toan ¢ can ca phap ly, tranh phan anh sai léch cac nghiép vu kinh té phét sinh.
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Viéc 1ap va luan chuyén chimg tir theo ding quy dinh hién hanh, cung cép kip théi

s6 liéu cho cac dbi tuong quan tam.

v Xi nghiép co khi hang hai mién Béc trai qua hang chuc nim hoat dong
nén viéc to chirc cong tac ké toan tai xi nghiép da duoc cai cach phu hop véi quy
dinh cua Nha nude va dic diém nganh nghé kinh doanh nén rat thuan tién cho can
bo ké toan trong cong tac thu thap, xt ly théng tin.

v/ Céc thdng tin do bo phan ké toan cung cap nhanh chéng, chinh xac,
day du nén viéc kiém tra ddi chiéu sb liéu giira cac bd phan va lap cac béo céo tai
chinh dugc thuan loi, d& dang. Pong thoi, gitp nha quan Iy nam bat duoc tinh hinh
hoat dong kinh doanh va tai chinh cua cong ty dé cd nhimng giai phap, dua ra nhiing
quyét dinh chinh xac, kip thoi thiic day hoat dong kinh doanh cua cong ty dat hiéu
qua cao nhét.

v Hién nay, tat ca cac nghiép vu ké toan cua xi nghiép déu thuc hién va
Xt ly trén may vi tinh, dam bao viéc tinh toan nhanh chéng, chinh xac mang tinh
khoa hoc

v/ Cong doan tai xi nghiép rat quan tdm dén doi séng cua can b cong
nhan vién nhu: néu mot cong nhan hay nguoi than cia ho ém dau thi céng doan
cong ty déu t6 chac dén tham hoi dong vién. Vao nhimg dip 1 tét cong doan to
chtre nhitng budi lién hoan hay di tham quan cho cng nhan vién khién ho rat phan
khai va thém gén bo véi xi nghiép.

v/ V& tinh hinh lao dong: xi nghiép hién c6 mét luc luong lao dong co
kién thirc trinh do chuyén mén nghiép vu khéa cao. Poi ngii céng nhan trai qua
nhiéu nim lao dong c6 kinh nghiém va kha nang dap ung moi nhu cau san Xuét,
kinh doanh cua xi nghiép. Bén canh dé doi ngii can bo quan ly khong ngung boi
dudng, ndng cao trinh d6 nghiép vu, xi nghiép thuong xuyén mé l6p dao tao va gui
can bo di hoc Ién cao hon nho vay ma dap ung duoc nhiém vy san xuat, kinh

doanh cua minh.

3.1.2.2. Nhirng mit han ché:

Xi nghiép khong cé so dang ky chimg tir ghi s6, tuy viéc cat giam cong viéc

ghi chép nay co thuén loi trong viéc giam khdi luong luu trit s6 sach va ciing
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khong anh huéng nhiéu dén viéc quan 1y cac ching tir ghi s6 trong qua trinh kiém

tra d6i chiéu so liéu v6i bang can d6i phat sinh. Tuy nhién, s6 dang ky chimg tir
ghi s thuc chat 1a s6 ké toan tong hop dung dé ding ky tat ca cac chimg tir ghi s6
theo trinh ty thoi gian, nham luu gitr va quan 1y cac chtng tir ghi s6, han ché viéc

ghi chép so trung lap. Vi vay xi nghiép nén sir dung s6 dang ky chimg tir ghi s6.
Hé théng s6 sach con rat lac hau va chua nhat quan.

Xi nghiép chua str dung phan mém ké toan trong diéu kién phat trién thong
tin nhu hién nay, mic du cac phan hanh ké toan da duogc xtr Iy trén may vi tinh
song vin mang tinh thu cong, viéc ghi chép cac so chi tiét, s6 cai van ghi chép
bang tay, chua dem lai hiéu qua cao trong cong viéc.

Ké toan tién lwong can ctr vao bang cham cong dé tinh ra luong phai tra cho
nguoi lao dong ciing con nhiéu han ché do viéc di mudn vé sém caa cong nhan
vién trong xi nghiép khong dugc thé hién trén bang chim cong. Do vy viéc quan
ly quy thoi gian cia nguoi lao dong ciing kho kiém soéat din dén that thoét thoi
gian lao dong.

Phuong phép tra lwong cua xi nghiép khéng con phu hgp, chua ap dung
duoc nhimg dich vu méi. Hién tai xi nghiép van tra luong bﬁng tién mat, hang
thang dén ky tra luong ké toan phai dén ngan hang rit tién vé xi nghiép dé tién
hanh tra lvong cho nguoi lao dong. Nhu vay sé ¢ rai ro trén duong di va viéc phéat
lwong cho nguoi lao dong ciing mat cdng va ciing khdng tién loi cho cong nhan
vién,

Viéc ghi cac nghiép vu kinh té phat sinh duoc don vao cudi thang cong viéc
nhiéu nén khdng tranh khoi nham 13n sai léch trong cac s6 liéu tai chinh.

Tai xi nghi€p khong tu tinh cac khoan trich theo quy dinh ma vié¢c tinh lai do
tong coéng ty lam, nén nguoi lao dong tai xi nghiép s& khong biét duoc minh cod
dugc huong cac quyén loi theo quy dinh ctia Nha nudc hay khong va sé tién minh
phai chiu 1a bao nhiéu.

3.2 Mot s6 kién nghi nhim hoan thién cong tic ké toan tién lrong va

cac khoan trich theo lwong tai xi nghiép co khi hang hai mién Bic.
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3.2.1 Sw can thiét phai hoan thién ké toan tién lwong va cac khoan trich theo

lwong tai xi nghiép co khi hang hii mién Bic.

Mdi doanh nghiép tuy thudc vao dic diém quan ly, to chac san xuét kinh
doanh va tinh chat cong viéc cd thé xay dung cac ché do quan ly va hach toan ké
toan khac nhau. Tuy nhién do su thay d6i vé hinh thai x& hoi, dic thi san xuit ma
c6 nhitng ton tai nhat dinh doi hoi cac nha quan ly doanh nghiép phai luén ludn nd
luc khic phuc dé ngay cang hoan thién hon trong cong tac ké toan doanh nghiép
ctia minh va véi ké toén tién luong ciing vay.

v" Muc tiéu:

Viéc hoan thién to chtc ké toan tién lwong va cac khoan trich theo lwong
hudng tai cac muc tiéu:

e Tién luong tro thanh cong cu, dong luc thic day san xuat kinh doanh
phat trién, khuyén khich nguoi lao dong 1am viéc c6 hiéu qua nhat.

e Tién luong phai dam bao cho ngudi lao dong thoa man cac nhu cau
t6i thiéu trong doi séng hang ngay va timg bude nang cao doi séng caa ho.

e Cung cap thong tin rd rang, dé hiéu cho ngudi lao dong va nhitng d6i
tugng quan tam.

e Phét huy vai tro cha dong, sang tao, trach nhiém cta nguoi lao dong
cling nhu nguoi su dung lao dong.

v' Nguyén tic: Hoan thién ké toan tién luong va cac khoan trich theo luong
phai tuan thii cac diéu khoan duge quy dinh trong bo luat lao dong, cac chinh séach
ché @6 tién luong do Nha nuéce ban hanh.

e Hoan thién ké toan tién lwong phai dam bao thuc hién dung ché do ké
toan hién hanh va khong lam pha v tinh théng nhat cia ché do ké toan. Hoan
thién trén co sé ton trong co ché tai chinh, ché do ké toan. Mdi qudc gia déu phai
c6 mét co ché to chirc, viée to chic cdng tac ké toan cac don vi kinh té cu thé duoc
phép van dung va cai tién ché do khong bt budc phai dap khudn hoan toan theo
ché do.

e K& toan la cong cu quan Iy vi vay cac kién nghi hoan thién ké toan

phai dam bao cho xi nghiép phat huy duoc tac dung dong thoi phai dam bao kha
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nang mang lai loi ich kinh té thiét thuc cho doanh nghiép. Cu thé, chi phi thuc hién

cac bién phap d6 phai nho hon két qua sir dung c6 nhu vay viéc thuc hién moi
dem lai hiéu qua thuc sy d6i véi doanh nghiép.

3.2.2 Mét sb kién nghi hoan thién cong tac ké toan tién lwong va cac khoan

trich theo lwong tai xi nghiép co khi hang hai mién Bic.

Bién phap 01: Xi nghiép nén tach ra thanh mdt doanh nghiép doc lap voi
dﬁy du tu cach phép nhan va thuc hién hach toan ddc lap.

Hién tai, xi nghi¢p dang la mgt don vi thanh vién ctia cong ty TNHH MTV
bao dam an toan hang hai mién Bic, san xuat theo ké hoach do tong cong ty giao
cho, vi thé xi nghiép khong thé tu chu vé quy lwong cua xi nghiép. Vi vy, néu
tach ra thanh doanh nghi¢p doc 1ap xi nghi€p s€ c6 quy lvong riéng cua minh dam
bao cho nguoi lao dong dugc hudng lvong theo ding quy dinh cia Nha nudec.

Bién phap 02: Xi nghiép nén tu tinh cac khoan trich BHXH, BHYT, KPCD
cho timg nguoi lao dong, theo dung quy dinh cua B tai chinh va thé hién cac
khoan trich d6 trén bang tong hop thanh toan lwong dé dam béo tinh cong khai,
dam bao quyén loi cho ngudi lao dong.

Hién nay, viéc tinh cac khoan trich 1a do téng cong ty trich, duoc trich trén
tong quy lwong cua toan xi nghiép cht khong tinh cho ting nguoi, viée tinh nay lai
khong duoc cong khai trén bang thanh toan lwong, diéu nay khong dam bao dugc
quyén loi cho nguoi lao dong. Mat khac, Xi nghiép can diéu chinh lai viéc trich lap
quy KPCD theo quy dinh cua B tai chinh 14 2% trir vao chi phi san xuat kinh
doanh, dé dam bao quyén loi cho ngudi lao dong.

Xi nghiép c6 thé ap dung mau bang tinh cac khoan trich theo luong va bang

tong hop va phan bo tién luong nhu sau:
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BANG TINH CAC KHOAN TRICH THEO LUONG

Théang 5 nam 2010
PHONG TO CHUC HANH CHINH
_?_ o va o Chirc | Thu nhap Cac khoan giam trur luong Trich theo luong tinh vao CPSX
T ' vu thuc te BHXH BHYT BHTN Cong KPCD | BHXH | BHYT | BHTN Cong
1 2 3 4 5=4x6% | 6=4x1,5% | 7=4X1% | 8=5+6+7 | 8=4x2% | 9=4x16% | 10=4x3% | 11=4x1% | 12=8+9+10+11
1 | Nguyén Vin Hai Gb 8.836.661 530.200 132.550 | 88.366 751.116 | 176.733 | 1.413.866 | 265.100 88.366 1.944.065
2 | Pham Thu Huong NV 6.284.032 377.042 94.260 62.840 534.142 | 125.681 | 1.005.445 | 188.521 62.840 1.382.487
3 | Pham Thi Lang NV 3.311.970 198.718 49.680 33.120 281.518 66.239 | 529.915 99.359 33.120 728.633
4 | Nguyén Thi Hiéu NV 2.271.061 136.264 34.066 22.711 193.041 45421 | 363.370 68.132 22.711 499.634
5 | Lé Thi Hong Chuyén | NV 2.208.173 132.490 33.123 22.082 187.695 44,163 | 353.308 66.245 22.082 485.798
Cong 22.911.897 | 1.374.714 343.679 | 229.119 | 1.947.512 | 458.237 | 3.665.904 | 687.357 | 229.119 5.040.617
Bang biéu 3.1
Sinh vién : Nguyén Thi Kim Oanh _ Lép QT1103K 97




Truong DPHDL Hai Phong

KHOA LUAN TOT NGHIEP

BANG TONG HQP VA PHAN BO TIEN LUONG

Théang 5 nam 2011
S Ghi ¢6 tai khoan TK 334- Phai tra CNV TK 338- Phai tra, phai ndp khac TK 0
T Luong | Khoan | Congco | BHTN BHXH BHYT | Cong c6 TK 335 Tong cOng
T | Ghi no tai khoan khac | TK 334 338
5| 334 - Phii tra CNV 306.485.928 S00-8592 1 3.064.859 | 18.380.156 | 4.597.289 | 26.051.304 332.537.232
- Phai trda CNV tai phong TCHC | 22.911.897 22.911.897 | 229.119 | 1.374.714 | 343.679 | 1.947.512 24.859.409
- Phai trd CNV tai phong TCKT | 17.005.915 17.005.915 | 170.059 | 1.020.355 | 255.089 | 1.445.503 18.451.418
- Phai tra CNV tai phong DPHSX | 49.375.050 49.375.050 | 493.751 | 2.962.503 | 740.626 | 4.196.880 53.571.930
- Phai tra CNV tai to vo | 39.744.636 30.744.636 | 397.446 | 2.384.678 | 596.170 | 3.378.294 43.122.930
- Phai tra CNV tai to vo 11 31.009.205 31.009.205 | 310.092 | 1.860.552 | 465.138 | 2.635.782 33.644.987
- Phai tra CNV tai t6 vo 111 34.097.773 34.097.773 | 340.978 | 2.045.866 | 511.467 | 2.898.311 36.996.084
- Phai tra CNV tai t6 co khi 44.990.118 44.990.118 | 449.901 | 2.699.407 | 674.852 | 3.824.160 48.814.278
- Phai tra CNV tai to trang tri 39.402.850 390.402.850 | 394.029 | 2.364.171 | 591.042 | 3.349.242 42.752.092
- Phai tra CNV tai to dién 12.394.632 12.394.632 | 123.946 | 743.678 | 185919 | 1.053.543 13.448.175
- Phai tra CNV tai to tong hop | 15.553.852 15.553.852 | 155539 | 933.231 | 233.308 | 1.322.078 16.875.930
6 | 3383 - Bao hiém xa hdi
49.037.748 49.037.748 49.037.748
Bang biéu 3.2
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Bién phap 03: Xi nghiép nén ghi s6 céi theo ting thang dé tranh trudng hop

nham 13n, sai sot.

Thuc té tai xi nghiép, hé¢ théng s6 sach con lac hau, va chua déng bo. Viéc
ghi s6 cai cac tai khoan duge ghi theo quy, diéu nay dan dén khéi luong cong viée
bi don lai d& din dén nham 14n, vi thé xi nghiép nén ghi sb cai theo timg thang dé
phan anh thong tin kip thoi, chinh xdc. Tai xi nghi€p sit dung hinh thurc chimg tir
ghi s6 nhung so cai lai duoc ghi theo hinh thire nhat ky so cai rat cong kénh va khé
theo doi, ko co su thé)ng nhat trong viéc st dung, vi vay xi nghi¢p nén diéu chinh
lai hé thong so sach ké toan nhit 1a s6 cai dé viéc theo ddi, kiém tra, ddi chiéu
duoc dé dang, thuan loi.

Bién phap 04: Tra lwong qua hé théng may ATM.

Cung véi tién trinh hoi nhap kinh té quéc té caa nén kinh té Viét Nam thi hé
théng ngan hang ciing phat trién ruc rd véi cac dich vu da dang dap tng tét nhu
cau cua khach hang véi su hd trg manh mé caa khoa hoc cong nghé thong tin 1a
viéc ra doi caa may ATM rong khip thi viéc sir dung thé rat tién tro nén pho bién
véi nguoi lao dong. Vé phia doanh nghiép viéc tra luong cho nguoi lao dong c6
nhitng loi ich sau:

e Giam khoi lugng cdng viéc cho phong ké toan

e Tranh duoc rui ro trong qua trinh van chuyén tién
e Tién dung cho nguoi lao dong

e Kiém soat dugc phan thué thu nhap doanh nghiép

Mt khac viéc mé the ATM 1a hét stie don gian, chi phi nho, doanh nghiép
c6 thé dé dang thuc hién. Pong thoi viéc sir dung thé ATM ciing rat don gian
khong gay kho khan cho nguoi lao dong va viéc tra luong qua thé ATM khong lam
mat di kha nang tu tinh luong cua nguoi lao dong vi doanh nghiép c6 thé phat
phiéu luong cho cong nhan vién trude khi chuyén khoan, néu c6 thic mac s& dugc
bo phan ké toan giai quyét.

Bién phap 05: Ap dung phan mém ké toan.

Viéc 4p dung phan mém ké toan c6 thé dem lai nhiéu tién ich cho doanh

nghiép: nhanh chéng, tiét kiém thoi gian ciing nhu cong viéc.
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Viéc st dung phan mém ké toan kha don gian, khéng bi phirc tap hoé trong

viéc dua vao cac cong thuec tinh toan.

Khi c6 cac nghiép vu kinh té phat sinh chi can mé phan mém, hé théng da
duogc cai dat san, nhap s liéu tir cac chimg tir hop 1y, hop 1€. Khi da nhap xong di
licu hé théng s& tu dong chay chi tiét cac sb liéu vao s6 sach cé lién quan dén
nghiép vu.

Cac ké toan vién co thé kiém tra ngay cac nghiép vu nay c6 chinh xac hay
khong khi xem céc s sach lién quan.

Pinh Ky, cudi thang phan mém sé& tu dong khoa s6 va chuyén tiép sb liéu nay
sang thang tiép theo.

Chi phi ¢é mua phan mém ké toan ciing khéng qua 16n, can cir vao gia
thi truong hién nay thi chi tir 4 triéu dén dudi 10 triéu dong. Voi mac chi phi nay
can nhic véi nhimg tién ich ma phan mém dem lai thi xi nghiép nén dau tu. Pong
thoi véi tinh hinh tai chinh nhu hién nay cia xi nghiép thi viéc sir dung phan mém
ké toan may 1a c6 thé dau tu dugc.

Bién phap 06: Xi nghiép nén c6 ché do luong lam thém gio cho nguoi lao
dong. VI tai xi nghiép céng nhan vién c6 khi phai 1am khuya dén 10 hoic 11 gio va
lam ca vao ngay chu nhat, ngay 1€ tét, hay di 1am xa trong mién Trung, mién Nam
ma leong van chi duoc tinh nhu ngay gio binh thudng nhu vay nguoi lao dong sé
thay khong thoa dang. Vé6i nguoi lao dong van dé tién lwong khéng thich hop d&
gay ra nhitng hanh dong khong tét, sy khdng thoai mai trong céng viéc cd thé lam
mAat nang xuat, giam nhiét tinh va tinh than 1am viéc. Pac biét nhimg lao dong co
trinh @6 chuy&n mdn cao, kinh nghiém 1am viéc day dan, gan bd voi xi nghiép 1au
cling d& bi lung lay va chuyén chd 1am sang cong ty khéac. Do 1a mat mat 16n nhat

cua mot doanh nghiép.
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Trai qua nhiéu nim hoat dong, xi nghiép co khi hang hai mién Bic da co
nhitng budc phat trién dang ké va ngay cang chiém linh duoc thi truong trong linh
vuc cung cip san pham cho nganh hang hai. Nhimg thanh tyu ma xi nghiép dat
dugc hom nay 1a két qua ciia sy nd luc, doan két phan dau cia toan thé cong nhan
vién trong xi nghiép.

Khod luan hoan thién cong tac ké toan tién luong va cac khoan trich theo
lwong tai xi nghiép co khi hang hai mién Béc dé cap dén nhitng van d¢é sau:

- V& ly luan: néu Ién nhitng van dé Iy luan co ban vé ké toan tién luong va
cac khoan trich theo luong trong doanh nghiép.

- Vé thuc té: Phan anh mot cach kha day du thyc trang t6 chire cong tac ké
toan tién lwong va cac khoan trich theo luong tai xi nghiép co khi hang hai mién
Bic

- Vé kién nghi, dé xuat: em da doi chiéu phan Iy luan voi thuc té da nghién
ctru tim hiéu trong khoa luan tir d6 dé& xuat va néu ra mot sé y kién nham hoan
thién cong tac ké toan tién luong va cac khoan trich theo luong tai xi nghiép. Xong
phan kién nghi con mang tinh ly thuyét mong duoc quy cong ty tham khao.

Trong sudt qué trinh thuce tap, hoc tap va nghién ciru dé hoan thién khoa luan
t6t nghiép ciia minh, em d3 nhan duoc su gilp d& chi bao nhiét tinh cua cac cd chu,
anh chi trong bd phan ké toan ciing nhu ban 14nh dao cong ty dic biét 14 su chi bao
tan tinh cta Thac si Pham Thi Nga. Tuy nhién do thoi gian thuc tap dé tim hiéu
thuc t& khong nhiéu va kién thic ban than con han ché nén khéa luan cua em
khong tranh khoi nhiéu thiéu s6t. Em mong nhan duogc su gop y, gilp d& cua thay
cb va nhirng nguoi quan tam.

Em xin chan thanh cam on!
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