Khoa luan 1ot nghiép

LOI MO DAU

Trong thoi dai ngay nay voi co thé thi trudng mé cira thi tién luong 1a mot
van dé rat quan trong. D6 1a khoan thu lao cho cong lao dong ctia ngudi lao dong.
Lao dong 13 hoat dong chén tay va tri 6c ctia con ngudi nham tac dong bién doi cac
vat tu nhién thanh nhitng vt phdm c6 ich dap tmg nhu cau cta con ngudi. Trong
Doanh nghiép lao dong 1 yéu t6 co ban quyét dinh qua trinh san xuat kinh doanh
ctia doanh nghiép. Muén 1am cho qua trinh san xuat kinh doanh cta doanh nghiép
duoc dién ra lién tuc, thuong xuyén ching ta phai tai tao stitc lao dong hay ta phai
tra thu lao cho ngudi lao dong trong thoi gian ho tham gia san xuat kinh doanh.

Tién luong 1a biéu hién bang tién ma doanh nghiép tra cho ngudi lao dong
twong Gng voi thoi gian, chat luong va két qua lao dong ma ho di cbng hién. Tién
lwong 13 ngudn thu nhap chu yéu cta ngudi lao dong, ngoai ra ngudi lao dong con
duoc huong mot sé ngudn thu nhap khac nhu: Tro cip, BHXH, Tién thudng... Dbi
v6i doanh nghiép thi chi phi tién lwong 1a mot bd phan chi phi ciu thanh nén gia
thanh san phém, dich vu do doanh nghiép san xuét ra. T chuc st dung lao dong
hop 1y, hach toan t6t lao dong va tinh ding thu lao ctia ngudi lao dong, thanh toan
tién luong va cac khoan lién quan kip thoi sé kich thich ngudi lao dong quan tim
dén thoi gian va chat luong lao dong tir 6 nang cao ning sut lao dong, tiét kiém
chi phi, ha gia thanh san pham, ting lgi nhuan cho doanh nghiép.

Tir d6 thdy ké toan tién luong 1a cac khoan trich theo lwong trong doanh
nghiép ciling rat quan trong. Do vdy em chon dé tai “Ké todn tién lwong va cdc
khoan trich theo luong tai Cong ty TNHH MTV khai thac cong trinh thuy loi An
Hai” 1am chuyén dé bao cdo thuc tap tot nghiép. Dudi su chi dan tan tinh cta giéo
vién huéng din T.S CHUC ANH TU va cac c6 phong tai chinh ké toan tai Cong ty
TNHH MTV khai thac cong trinh thily lgi An Hai, em d hoan thanh khoa luan tét
nghi¢p nay.
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Khoa luan ngoai phan mé dau va két ludn gdm 3 chuong:

Chuong 1: Van dé chung vé ké toan tién luong va khoan trich theo luong tai
cong ty TNHH MTYV khai thac cong trinh thuy loi An Hai.

Chuong 2: Thyc trang ké toan tién luong va cac khoan trich theo lwong tai
Cong ty TNHH MTYV khai thac cong trinh thuy lgi An Hai.

Chuong 3: Mot sd giai phap co ban nham hoan thién ké toan tién luong tai

Cong ty TNHH MTYV khai thac cong trinh thuy loi An Hai
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CHUONG 1
VAN PE CHUNG VE KE TOAN TIEN LUONG VA KHOAN TRiCH
THEO LUONG TAI CONG TY TNHH MTV KHAI THAC CONG TRINH
THUY LQI AN HAL

1.1. Khai niém, diic diém tién hrong
1.1.1. Khdi niém

Trén thyuc té, thuat ngir “tién lvong” thuong dugce str dung trong khu vuc chi
tra Nha nudc. Doi v6i khu vuc ngoai Nha nude, thong thudng van sir dung thuat
ngit “ tién cong” hodc “ thu nhap”. tuy nhién xét vé ban chat cac thuat ngir nay déu
c6 diém chung va duoc hiéu mot cach thong nhat 1 s6 tién ma ngudi sir dung lao
dong tra cho nguoi lao dong theo thoi gian lao dong hay theo san pham.

Trong thoi ky bao cap: Tién luong duge tra theo ché do binh quan, vira bang
tién vira béng hién vat, khong dua trén két qua lao dong.

Trong nén kinh té thi truong: Tién lwong 1a mot pham tru kinh té gan lién
v6i lao dong, tién té va nén san xuat hang hoa. Tién lwong gan lién vai thoi gian va
két qua lao dong ma nguoi lao dong dd tham gia thuc hién trong qua trinh san xuét
san pham doanh nghiép.

T6m lai: “ Tién luong 1a biéu hién bang tién cia gia tri stc lao dong, 1a gia
ca ciia yéu t6 lao dong ma ngudi st dung (Nha nude, chiit doanh nghiép) phai tra
cho nguoi cung tmg lao dong (ngudi lao dong), tuan thu cac nguyén tic cung cau,
gia ca thi truong va phap luat hién hanh cua nha nude”.

+ Tién luong danh nghia: La thu nhap bang tién ma ngudi lao dong nhan
duoc khi lam viéc.

+ Tién lvong thuc té: La khoi lugng tu liéu sinh hoat va dich vu ma nguoi
lao dong c6 thé mua saim duoc bang tién luong danh nghia.

+ Tién lwong t6i thiéu: Puoc xem 13 “cai ngudng” cudi cing dé tir d6 xay dung
cac muirc lwong khac nhau tao thanh hé thdng tién luong thong nhat chung cho ca
nudc. Theo luat phap Viét Nam thi tién luong t6i thiéu 1a muc luong thap nhat dé tra

cong cho ngudi lao dong lam cong viée gian don nhit trong diéu kién lao dong binh
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thudng. Mirc luong tdi thiéu chung duoc didu chinh tiy thude vao muc ting trudng
kinh té, chi sb gia sinh hoat va cung cu lao dong theo ting thoi ky.
1.1.2. Diic diém ciia tién lwong:

- Tién lvong 1a mot pham tru kinh té gén lién v6i lao dong, tién t& va nén san
xuat hang hoa.

- Tién lwong 12 mot bo phan cau thanh nén gia tri san pham do lao dong lam
ra. Ty theo co ché quan Iy ma tién lwong co thé xac dinh 13 mot bo phan cua chi
phi san xuat kinh doanh cdu thanh nén gi4 thanh san pham hay dugc xac dinh 1a
mot bd phan cua thu nhap — két qua tai chinh cubi cing ctia hoat dong san xuit
kinh doanh trong doanh nghiép.

- Tién luong 1a don bay kinh t& quan trong dé nang cao hiéu qua san xuét
kinh doanh, ting ning xuat lao dong, c6 tic dung dong vién va khuyén khich cong
nhan vién chirc phan khoi, tich cuc lao dong, nang cao hiéu qua cong tac.

1.2. Nhiém vu ciia ké toan tién lwong

T6 chirc ghi chép, phan anh kip thoi, ddy du tinh hinh hién c6 va su bién
dong vé sd luong va chat luong lao dong, tinh hinh sir dung thoi gian lao dong va
két qua lao dong.

Tinh toan chinh xac, kip thoi, ding din chinh sach ché do vé cac khoan tién
lwong, tién thuong, cac khoan trg cip phai tra cho ngudi lao dong.

Thuyc hién viéc kiém tra tinh hinh chép hanh cac chinh sach ché d6 vé lao
dong tién lwong bao hiém xa hoi (BHXH), ban hiém y té (BHYT), bao hiém thét
nghi¢p (BHTN) va kinh phi cong doan (KPCD).

Kiém tra tinh hinh sir dung quy tién luong, quy BHXH, BHYT, BHTN,
KPCD.

Tinh toan va phan b6 chinh xac, dung ddi twong cac khoan luong, khoan
trich BHXH, BHYT, BHTN, KPCD vao chi phi san xuét kinh doanh.

Lap bao cao vé lao dong, tién lwong, BHXH, BHYT, BHTN, KPCP thudc
pham vi trach nhiém cua ké toan. T chirc phan tich tinh hinh st dung lao dong,

quy tién lvong, quy BHXH, BHYT, BHTN, KPCD.
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1.3. Céc nguyén tic xac dinh tién lwong va khoan trich theo lwong
1.3.1. Cdc nguyén tic xdc dinh tién lwong
1.3.1.1. Tién luong theo thoi gian

Tién luong tra cho ngudi lao dong tinh theo thoi gian lam viée, cip bac hodc
chuc danh va thang luong theo quy dinh theo 2 cach: Luong thoi gian gian don va
luong thoi gian ¢6 thudng

- Luong thot gian gian don dugc chia thanh:

+Luong thang: Tién luong tra cho ngudi lao dong theo thang bac
luong quy dinh goém tién luong cip bic va cac khoan phu cip (néu co).

Luong thang thuong dugc 4p dung tra luvong nhan vién lam cong tdc quan 1y

hanh chinh, quéan 1y kinh té va cac nhan vién thudc cac nganh hoat dong

khong co tinh chat san xuét.
+Luong ngay: Puoc tinh bang cach 1ay lwong thang chia cho sd ngay
lam viéc theo ché d6. Luong ngdy lam can cir dé tinh tro cap BHXH phai tra

CNV, tinh tra luong cho CNV trong nhiirng ngay hdi hop, hoc tép, trd luong

theo hop ddng.

+Luong gio: Pugc tinh bang cach iy luong ngay chia cho sd gid 1am
viéc trong ngay theo ché do. Luong gid thuong 1am cin cir dé tinh phu cip
lam thém gio.

- Luong thoi gian c6 thudng: 13 hinh thirc tién luong thoi gian gian don két
hop véi ché @6 tién thuong trong san xuit.

Hinh thirc tién luong thoi gian mac du da tinh dén thoi gian 1am viéc thuc té,
tuy nhién nd van con han ché nhét dinh d6 1a chua gan tién luong v&i chat luong
va két qua lao dong, vi viy cac doanh nghiép can két hop véi cac bién phap
khuyén khich vat chat, kiém tra chap hanh ky luat lao dong nham tao cho ngudi lao
dong tu gidc lam viéc, lam viéc co6 ky luat va nang suét cao.
1.3.1.2. Tién luong theo san pham

Hinh thirc lwong theo san pham la tién luong tra cho ngudi lao dong

duoctinh theo s luong, chat luong cua san phém hoan thanh hodc khoi luong
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congviéc dd 1am xong duoc nghiém thu. Dé tién hanh tra luong theo san pham
canphai xay dyng duoc dinh muc lao dong, don gia lwong hop 1y tra cho ting
loaisan pham, cong viéc duoc co quan co thAm quyén phé duyét, phai kiém
tra,nghiém thu san phém chat ché.

*Theo san pham triee tiép: La hinh thtc tién luong tra cho ngudilao dong
dugc tinh theo sb luong san luong hoan thanh dung quy cach, pham chatva don gia
lwong san pham. DAy 14 hinh thirc duoc cac doanh nghiép sir dung phdbién dé tinh
lwong phai tra cho CNV truc tiép san xuat hang loat san pham.

+ Tra luong theo san pham co6 thudng: La két hop tra lwong theo sanpham
truc tiép hodc gian tiép va ché do tién thudng trong san xuat ( thudng tiétkiém vat
tu, thuong ting suat lao dong, ning cao chat lwong san pham ).

+ Tra luong theo san pham luy tién: Theo hinh thirc nay tién lwong tra
chongudi lao dong gdm tién luong tinh theo san pham truc tiép va tién luong
tinhtheo ty 18 luy tién can ctr vao mic do vuot dinh mirc lao dong cua ho. Hinh
thirenay nén ap dung o nhitng khau san xuat quan trong, can thiét phai day
nhanhtién do san xuat hodc can dong vién cong nhan phat huy sang kién pha v&
dinhmtrc lao dong.

* Theo san pham gidn tiép: Pugc ap dung dé tra luong cho congnhan lam
cac cong viéc phuc vu san xuét & cac bod phan san xuét nhu: cong nhanvan chuyén
nguyén vat liéu, thanh pham, bao dudng may moéc thiét bi. Trongtrudng hop nay
cin ctr vao két qua san xuét cua lao dong truc tiép dé tinh luongcho lao dong phuc
vu san xuét.
1.3.1.3. Theo khéi lwong céng viéc
La hinh thuc tién lvong tra theo sanpham ap dung cho nhing cong viée lao dong
don gian, cong vi¢c cd tinh chatdot xuat nhu: khoan bdc vac, khoan van chuyén

nguyén vat liéu, thanh pham.
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1.3.1.4. Cdc hinh thirc ddi ngé khdc ngodi tién hrong:

Ngoai tién luong, BHXH, cdng nhan vién co thanh tich trong san xuét, trong
cong tac dugc hudng khoan tién thudng, viée tinh toan tién lwong cin cir vao quyét
dinh va ché do khen thuong hién hanh

Tién thuong thi dua tir quy khen thuong, cin cr vao két qua binh xét A, B, C
va hé sd tién thuong dé tinh,

Tién thuong vé sang kién nang cao chat luong san pham, tiét kiém vat tu,
tang nang suat lao dong cin cr vao hiéu qua kinh té cu thé dé xac dinh.

1.3.2. Cdc nguyén tic xdc dinh quy tién lwong va khodn trich theo lirong
1.3.2.1 Quj tién lvong:

L& toan bo sb tién lwong tra cho s6 CNV cua doanhnghiép do doanh nghiép
quan 1y, sir dung va chi tra lwong. Quy tién luong ciadoanh nghiép gdbm:

- Tién luong tra cho ngudi lao dong trong thoi gian 1am viéc thuc té vacac
khoan phu cép thuong xuyén nhu phu cap lam dém, thém gio, phu cap khuvuc. ...

- Tién luong tra cho ngudi lao dong trong thdi gian ngimg san xuit,
donhitng nguyén nhan khach quan, thoi gian nghi phép.

- Cac khoan phu cap thuong xuyén: phu cap hoc nghé, phu cép tham nién,
phu cép lam dém, thém gio, phu cép trach nhiém, phu cép khu vuc, phu cép day
nghé, phu cap cong tac luu dong, phu cip cho nhitng ngudi lam cong tac khoa hoc-
ky thuat c6 tai nang.

- V& phuong dién hach toan ké toan, quy luong cua doanh nghiép duoc chia
thanh 2 loai : tién lwong chinh, tién luong phu.

+ Tién luong chinh: La tién luong tra cho ngudi lao dong trongthdi gian ho
thue hién nhiém vu chinh: gdm tién luong cip bac, cac khoan phucip.

+ Tién luong phu: La tién luong tra cho ngudi lao dong trong thdi gian ho
thue hién nhiém vu chinh cta ho, thoi gian ngudi lao dong nghi phép,nghi 18 tét,
ngimg san xuat dugc hudng luong theo ché do.

Trong cong tac hach toan ké toan tién lwong chinh ciia cong nhan san xuat

dugc hach toan tryc tiép vao chi phi san xuit ting loai san pham, tién luong phu
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ctia cong nhan san xuat dugc hach toan va phan bd gian tiép vao chi phi san xuét
cac loai san pham c6 lién quan theo tiéu thirc phan bd thich hop.
1.3.2.2 .Quy bdo hiém xd hji

Bao hiém x3 hoi 1a sy bao dam thay thé hodc bu dép mot phﬁn thu nhap cho
nguodi lao dong khi ho bi gidm hodc mét thu nhap do dm dau, thai san, tai nan lao
dong, bénh nghé nghiép, that nghiép, hét tudi lao dong hodc chét, trén co sé dong
vao quy bao hiém x4 hoi. Luat bao hiém x3 hoi quy dinh c6 2 loai BHXH, la
BHXH bat budc va BHXH tu nguyén:

- Bao hiém xa hoi bat budc 1a loai hinh bao hiém xa hoi ma ngudi lao dong
va nguoi st dung lao dong phai tham gia.

- Bao hiém xa hoi tu nguyén la loai hinh BHXH ma nguoi lao dong tu
nguyén tham gia, dugc lya chon mirc dong va phuong thirc dong phu hop vai thu
nhap ctia minh dé huéng BHXH.

BHXH bat budc dbi vdicac doi twong sau:

a) Nguoi lam viéc theo hop dong lao dong khong xac dinh thoi han,
hopddng lao dong c6 thoi han tir di ba thang trd 1én;

b) Can bd, cong churc, vién churc;

¢) Cong nhan quéc phong, cong nhan cdng an;

d) Si quan, quan nhan chuyén nghi€p quan doi1 nhan dan; si quan, ha si quan
nghi¢p vu, si quan, ha s quan chuyén moén ky thudt cong an nhan dan;nguo1 lam
cong tac co yéu huong luong nhu dbi véi quan doi nhan dan, congan
nhan dan;

Theo Piéu 91 Luat BHXH: quy dinh mrc déong va phuong thiuc dong
cua nguoi lao dong nhu sau:

- Hang thang, ngudi lao dong s& dong 5% muc tién lwong, tién cong vao quy
huu tri va tir tudt. Va tir ndm 2010 tré di c&r hai ndm mot 1an dong thém 1% cho
dén khi dat muc dong 1a 8%. Riéng doi v6i ngudi lao dong hudng tién luong, tién

cong theo chu ky san xuat kinh doanh trong cic doanh nghiép ndng nghiép, 1am
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nghiép, ngu nghiép, diém nghiép thi phuong thirc déng thyuc hién hang thang, hang
quy hodc sau thang 1 lan.

Theo Piéu 92 Luat BHXH: quy dinh m&c dong va phuong thic
déngcua nguoi st dung lao dong

Hang thang, nguoi stir dung lao dong dong gop trén quy tién luong, tién cong
dong bao hiém xa hoi cia nguoi lao dong nhu sau:

a) 3% vao quy 6m dau va thai san; trong d6 nguoi str dung lao dong giir 1ai
2% dé tra kip thoi cho nguoi lao dong du diéu kién huong ché do va
thyrchién quyét toan hang quy véi to chirc bao hiém x4 hoi;

b) 1% vao quy tai nan lao dong, bénh nghé nghiép;

¢) 11% vao quy huu tri va tir tudt. Va tir nam 2010 tré di, c& hai
nammot 1an dong thém 1% cho dén khi dat muirc dong 13 14%.

Vay tu ngay 1/1/2010, muc trich lap BHXH la 22% trén quy
tiénluong, tién cong dong bao hiém xa hoi, trong d6 nguoi lao dong donggdp 6%
va ngudi su dung lao dong dong gop 16%.

Va ty 1€ nay ctr 2 nam s€ tang thém 2% (trong d6 nguoi lao dong dong thém
1%) cho dén khi dat ty 18 trich 1ap 1a 26%, trong d6 ngudi lao dong dong 8% va
ngudi st dung lao dong dong 18%.
1.3.2.3. Bdo hiém y té

Bao hiém y té 1a hinh thirc bao hiém duogc ap dung trong linh vuc chimsoc
suc khoe, khong vi muyc dich lgi nhuan, do Nha nudc td chire thuc hién vacac dbi
tuong c6 trach nhiém tham gia theo quy dinh cua Luat BHYT. Theo Luat BHYT
thi muc trich l1ap t6i da cia quy BHYT 1a 6% tién luong tién cong
hang thang cua nguoi lao ddng, trong d6 ngudi lao dong chiu 1/3 (tdi
da 14 2%) va ngudi s dung lao dong chiu 2/3 (t6i da 1a 4%) Theo nghi dinh sé
62/2009/ND-CP ban hanh ngay 27/7/2009 (c6 hi¢uluc thi hanh tir ngay
1/10/2009) cua Thu tuong Chinh phu quy dinh muc trich 1ap BHYT tu 1/1/2010
nhu sau: Poi véi ngudi lao dong 1am viéc theo hop dong lao dong khong xéac dinh

thoi han, hop dong lao dong c6 thoi han tir dii 3 thang trd 1én; nguoi lao dong la
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ngudi quan 1y doanh nghiép hudng tién luong, tién cong; can bo, cong chirc, vién
chure thi mire trich 14p BHYT bang 4,5% muc tién luong, tién cong hing thang cua
nguoi lao dong, trong d6 ngudi st dung lao dong dong 3% va ngudi lao dong dong
gop 1,5%.

1.3.2.4. Bdo hiém thdt nghiép

Theo Ludt Bao hiém x3 hoi, bao hiém thit nghiép bat budc ap
dung d6i voi ddi tugng lao dong va ngudi sir dung lao dong nhu sau:

- Nguoi lao dong tham gia bao hiém that nghiép 1a cong dan Viét
Nam lam viéc theo hop déng lao dong hodc hop déng lam viéc ma céc
hop dong nay khong xac dinh thoi han hoic xac dinh thoi han tir dd muoi
hai thang dén ba muoi sau thang véi ngudi sir dung lao dong.

- Nguoi sir dung lao dong tham gia bao hiém that nghiép bao gom co quan
nha nudc, don vi su nghi€p, don vi vii trang nhan dan; t6 chirc chinh tri, t& chuc
chinh tri - xd hoi, t6 ch@c chinh tri xd hoi - nghé nghiép, t6 chirc x3hoi
- nghé nghiép, to chirc xa hoi khac; co quan, t6 chic nudc ngoai, to
chtrcqudc té hoat dong trén 1anh thd Viét Nam; doanh nghiép, hop tac xi, ho kinh
doanh c4 thé, to hop tac, td chitc khac va ca nhan c6 thué muén, sir dung va tra
cong cho nguoi lao ddong co6 sir dung tir muoi lao ddng trd 1én.

* Theo diéu 81 Luat BHXH, diéu kién hudng bao hiém that nghiép

Nguoi that nghiép dugc hudng bao hiém that nghiép khi c6 du cac diéu kién
sau day:

- Pa doéng bao hiém that nghiép du mudi hai thang tré 1én trong thoi gian
hai muoi bon thang trude khi that nghiép;

- P dang ky that nghiép véi t6 chirc bao hiém xa hoi;

- Chua tim duoc viéc 1am sau mudi nim ngay ké tir ngdy dang ky thét
nghiép

* Theo diéu 82 Luat BHXH, mtc trg cap that nghiép nhu sau:

- Miic tro cap that nghiép hang thang bang 60% mirc binh quan tién luong,

tién cong dong ban hiém that nghiép cua sau thang 1ién ké trudc khi that nghiép
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- Thoi gian hudng trg cdp that nghiép duoc quy dinh nhu sau:

+ Ba thang, néu c6 tir di ba muoi sau thang dén dudi bay muoi hai thang
dong bao hiém that nghiép;

+ Sau thang, néu c6 tir di ba muoi sdu thang dén dudi bay muoi hai thang
dong bao hiém that nghiép;

+ Chin thang, néu c6 tir da bay muoi hai thang dén dudi mot trim bén muoi
thang dong bao hiém that nghiép;

+ Muoi hai thang, néu c6 tir d0 mot trim bén muoi bén thang dong bao
hiém that nghiép trd 1én.

* Theo diéu 102 Luat BHXH, nguoén hinh thanh quy nhu sau:

- Nguoi lao dong dong bang 1% tién luong, tién céng dong bao hiém that
nghiép.

- Nguoi str dung lao dong dong bang 1% quy tién luong, tién cong thang
dong bao hiém that nghiép cua nhiing nguoi lao dong tham gia bao hiém thét
nghi¢p

- Hing thang, Nha nudc hd tro tir ngan sach bang 1% quy tién luong, tién
cong thang dong bao hiém that nghiép cua nhitng nguoi lao dong tham gia bao
hiém that nghiép va mdi nam chuyén mot lan.

Vay, ty 1€ trich lap BHTN cua DN la 2%, trong d6 nguoi lao dong chiu 1%
va DN chiu 1% tinh vao chi phi.
1.3.2.5. Kinh phi cong doan

Ty 18 trich 1ap cta khoan nay khong thay doi, van 1a 2% trén tong thu nhap
cia nguoi lao dong va toan bo khodn nay s€ dugc tinh vao chi phi cua
doanh nghiép.

1.4 K¢ toan chi tiét tién lwong

Muc dich hach toan lao dong trong doanh nghiép, ngoai vi¢c gitp cho cong

tac quan ly lao dong con dam bao tinh luong chinh xac cho ting nguoi lao dong

bao gom hach toan s6 luong lao dong, thoi gian lao dong va chat luong lao dong.
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1.4.1. Ké todn sé lwong lao dong

Can cr vao ching tir ban dau 1a bang chdm cong hang thang tai mdi bd
phan, phong ban, t0, nhom guri dén phong ké toan dé tap hop va hach toan sé luong
lao dong trong thang do6 tai doanh nghiép va ciing tir bang chidm cong ké toan c6
thé nim dugc timg ngdy c6 bao nhiéu nguoi lam viéc, bao nhiéu ngudi nghi véi 1y
do gi.

Hing ngay to trudng hodc ngudi c6 trach nhiém s& chAm cong cho timg ngudi
tham gia lam viéc thuc té trong ngdy tai noi minh quan Iy sau d6 cudi thang cac phong
ban s& giri bang cham cong vé phong ké toan. Tai phong ké toan, ké toan tién lwong s&
tap hop va hach toan sb luong cong nhan vién lao dong trong thang.

1.4.2. Ké toan thoi gian lao dong

Chtng tir dé hach toan thoi gian lao dong 1a Bang Chdm Coéng. Bang Cham
Cong 1a bang tong hop dung dé theo ddi ngay cong thuc té lam viéc, nghi viéc,
ngung viée, nghi bao hiém xi hoi cua timg ngudi cu thé va tir d6 dé ¢o cin cr tinh
tra luong, bao hiém xa hai tra thay luong cho timg ngudi va quan 1y lao dong trong
doanh nghiép.

Hing ngay t6 truong (phong, ban, nhom...) hoic ngudi dugc uy quyén cin
ctr vao tinh hinh thuc té cta bo phan minh quan 1y dé chim cong cho timg ngudi
trong ngay va ghi vao cac ngdy tuong ung trong cac cot tir 1 dén 31 theo cac ki
hiéu quy dinh trong bang. Cubi thang ngudi cham coéng va phu trach bo phan ky
vao bang chidm cong va chuyén bang chim coéng cung cac ching tir lién quan nhu
phiéu nghi huong bao hiém x4 hoi... vé bo phan ké toan kiém tra, d6i chiéu, quy ra
cong dé tinh lwong va bao hiém xa hoi. Ké toan tién luong cin ctr vao cac ky hiéu
chdm cong cia timg ngudi rdi tinh ra s6 ngay cong theo ting loai trong tng dé ghi
vao cac cot 32, 33, 34, 35, 36. Ngay cong quy dinh 1a 8 gid néu gid con 1¢ thi danh
thém déu phay vi du: 24 cong 4 gio thi ghi 24,4

Bang Cham Cong c6 thé cham cong tong hop: Cham cong ngiy va chim
cong gid, cham cong nghi bu nén tai phong ké toan co thé tap hop tong so lidu thoi

gian lao dong cua tung nguodi. Tuy thudc vao di€u ki¢n, dac di€m san xuat, cong
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tac va trinh do hach toan don vi ¢ thé sir dung mot trong cac phuong phap chim
cong sau day:

Cham cong ngay: Moi khi ngudi lao dong 1am viéce tai don vi hodc 1am viéc
khac nhu hop...thi mdi ngay dung mot ky hiéu dé chdm cong trong ngdy do.

Cham cong theo gid: Trong ngay ngudi lao dong lam bao nhiéu cong viéc
thi chdm cong theo cac ky hiéu da quy dinh va ghi sé gio cong viéc thyc hién

cong viéc d6 bén canh ky hi€u twong ung.

Cham cong nghi bu: Chi 4p dung trong truong hop lam thém gio huong
luong thoi gian nhung khong thanh toan luong lam thém.

1.4.3. Ké toan két qua lao dong

Cian clr vao phiéu xac nhan san pham hodc cong viéc hoan thanh. Do phiéu la
ching tir x4c nhan s6 luong san phém hoac cong viéc hoan thanh cua don vi hodc
c4 nhan ngudi lao dong nén nd 1am co s& dé ké toan 1ap bang thanh toan tién lwong
hoic tién cong cho nguoi lao dong. Phiéu nay duogc 1ap thanh 02 lién: 1 lién luu va
1 lién chuyén dén ké toan tién luong dé lam thu tyc thanh toan cho nguoi lao dong
va phiéu phai c6 ddy du chit ky ctia ngudi giao viée, ngudi nhan viée, ngudi kiém
tra chat luong va nguoi duyét.

Phiéu xac nhan san pham hoan thanh duoc dung trong trudng hop doanh
nghiép ap dung theo hinh thirc lwong tra theo san pham tryc tiép hodc luong khoan
theo khéi lugng cong viéc. Pay 1a nhimg hinh thirc tra luong tién bo nhat dung
nguyén tic phan phdi theo lao dong, nhung doi hoi phai c¢6 su giam sat chit ché va
kiém tra chat lwong san pham mot cach nghiém ngat.

1.4.4. Ké todn tién lwong cho ngwoi lao dong:

Cin clr vao bang cham cong dé biét thoi gian dong ciing nhu sd ngdy cong
lao dong ctia ngudi sau do tai timg phong ban, to nhom lap bang thanh toan tién
lwong cho timg nguoi lao dong ngoai Bang Chdm Cong ra thi cic chimg tir kém
theo 13 bang tinh phu cap, tro cip, phiéu xac nhan thoi gian lao dong hodc cong

viéc hoan thanh.
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Bang thanh toan tién luong: La chtng tir 1am cén ¢l thanh toan tién luong
phu cép cho ngudi lao dong, kiém tra viéc thanh toan tién lwong cho ngudi lao
dong lam vi¢c trong cac don vi san xuét kinh doanh déng thoi 1a can cu dé théng
ké vé lao dong tién lwong. Bang thanh toan tién lwong dugc 14p hang thang theo
ting bo phan ( phong, ban, t6, nhom...) twong Gmg véi bang chim cong.

Co so 1ap bang thanh toan tién luong 1a cac ching tir vé lao dong nhur:

Bang chim cong, bang tinh phu cip, tro cdp, phiéu xac nhan thoi gian lao
dong hodc cong viéc hoan thanh. Can ctr vao cac chung tir lién quan, by phan ké
toan tién luong 1ap bang thanh toan tién luong, chuyén cho ké toan trudong duyét dé
lam can ctr 1ap phiéu chi va phat luong. Bang nay dugc luu tai phong ké toan. Mdi
lan linh lwong, nguoi lao dong phai tryc tiép vao cot “ ky nhan” hodc ngudi nhan
ho phai ky thay.

Tir Bang thanh toan tién luong va cac ching tir khac c6 lién quan ké toan
tién luong 1ap Bang phan b tién luong va cac khoan trich theo luong
1.5. Ké toan tong hop tién lwong va khoan trich theo lwong
1.5.1.Cdc chirng tir ban ddu hach todn tién lwong, BHXH, BHYT,KPCP, BHTN

Cac chimg tir ban dau hach toan tién lwong thudc chi tiéu lao dong tién
lwong goém cac biéu mau sau:

Mau s6 01-LDTL Bang cham cong

Mau s6 02-LDTL Bang thanh toan tién luong

Mau s6 03-LDTL Phiéu nghi ém hudng bao hiém xa hoi

Mau s6 04-LDTL Danh sach nguoi lao dong huong BHXH

Mau s6 05-LDTL Bang thanh toan tién thuong

Mau s6 06-LDTL Phiéu xac nhan SP hoic cong viéc hoan chinh

Mau s6 07-LDTL Phiéu bao 1am thém gid

Mau s6 08-LDTL Hop dong giao khoan

Mau s6 09-LDTL Bién ban diéu tra tai nan lao dong

Sinh vién: Tran Thi Hwong - QT1101K 14



Khoa luan 1ot nghiép

1.5.2. Ké todn tong hop tién lwong va cdc khodn trich theo luong
1.5.2.1. Tai khoan sw dung:
Pé phan anh tinh hinh ké toan tién luong va khoan trich theo luong ké toan
str dung céc tai khoan chu yéu nhu sau:
- TK 334: Phai trd cong nhan vién.
- TK 338: Phai tra, phai ndp khac.
- TK 335: Chi phi phai tra.
Ngoai ra con str dung cac TK lién quan khac nhu:
- TK 622: Chi phi nhan céng tryc tiép.
- TK 621: Chi phi ban hang.
- TK 642: Chi phi quan ly doanh nghiép.
- TK 111: Tién mit.
- TK 112: Tién giri ngan hang....

* TK 334 phan anh cac khoan phai tra cong nhan vién va tinh hinh thanh
toan cac khoan d6 (gom: tién luong, tién thuong, BHXH va cac khoan thudc thu
nhdp cua cong nhan vién)

Két cau ctia TK 334 - Phai tra CNV

Bén Ng :

+ Céc khoan tién luong (tién cong) tién thudng va cac khoan khac da
tra da g trudc cho CNV

+ Céc khoan khau trir vao tién luong, tién cong cia CNV

Bén Co:

+Cac khoan tién luong (tién cong) tién thuéng va cac khoan khac phai tra
CNV

Du ¢6: Cac khoan tién luong (tién cong) tién thudng va cac khoan khac con
phai tra CNV

Du no: (C4 biét) Sb tién di tra 16n hon sb tién phai tra .
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* Tai khoan 338 - Phai tra, phai ndp khac :
Dung dé phan anh cac khoan phai tra, phai ndp cho co quan quan 1y, to chirc
doan thé xa hoi.
Bén no:
+ Cac khoan da nop cho co quan quan ly cac quy.
+ Cac khoan da chi vé kinh phi Cong doan.
+ X1r 1y gia tri tai san thua.
+ Cac khoan da tra, da nop va da chi khéc.
+ Két chuyén doanh thu chua thuc hién va doanh thu ban hang tuong tng
ting ky ké toan.
Bén co:
+ Trich kinh phi Cong doan, BHXH, BHYT, BHTN theo ty I¢ quy dinh.
+ Téng s6 doanh thu chua thyc hién thuc té phat sinh trong ky.
+ Céc khoan phai ndp, phai tra hay thu hg.
+ Gia tri tai san thira cho xu 1y.
+ S6 da nodp, da tra 16n hon s6 phai ndp, phai tra duoc hoan lai.
Du no (néu ¢6): SO tra thira, ndp thira, vuot chi chua thanh toan.
Du ¢6: S6 tién con phai tra, phai ndp hay gia tri tai san thira chd xtr 1.
TK 338 chi tiét lam 6 tiéu khoan:
TK 3381 — Tai san thira chd giai quyét.
TK 3382 — Kinh phi cong doan.
TK 3383 — BHXH.
TK 3384 - BHYT.
TK 3387 — Doanh thu nhan trudc.
TK 3388 — Phai tra, phai nop khac.
* TK 335 — Chi phi phai tra:
Tai khoan nay dung dé phan anh cac khoan dugc ghi nhan 14 chi phi hoat
dong san xuat kinh doanh trong ky nhung thuc té phat sinh 1a s& phat sinh trong ky

hodac nhi€u ky sau.
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Bén ng:

+ Céc chi phi thuc té phat sinh thudc ndi dung chi phi phai tra.

+ Chi phi phai tra 16n hon s chi phi thuc té dugc hach toan giam chi phi
kinh doanh.

Bén cd: Chi phi phai tra du tinh trudc da ghi nhan va hach toan vao chi phi
san xuét kinh doanh.

Duw ¢6: Chi phi phai tra da tinh vao chi phi hoat dong san xuat kinh doanh
nhung thuc té chua phat sinh.
1.5.2.2. Phuwong phdp hach todn tién lwong va cdc khodn trich theo lwong
* TK 334 — Phdi tra cong nhdn vién:.

- Hang thang tinh ra tong s6 tién lwong va cac khoan phu cap mang tinh chét
tién luong phai tra cho cong nhéan vién (bao gom tién luong, tién cong, phu cap
khu vuc, chirc vy, tién an gifra ca, tién thudng trong san xuét...) va phan bo cac d6i
tuong st dung.

TK 111, 112 TK 334 TK 335

Ung va thanh toan luong cac|  Phai tra tién luong nghi phép

B
>

khoan khac cho nguoi lao dong| ctia cong nhan san xuat néu trich trudce

TK 138, 141, 333, 338 TK 338 (3383)

Cac khoan khau trir vao luong BHXH phai trd cho nguoi lao dong

»
»

va thu nhap ctia ngudi lao dong

TK 512 TK 431
Tra luong, thudng cho ngudi 1a0; Tién thuong phai tra cho -
dong bang san pham, hang hoa nguoi lao dong g

TK 622, 627

TK 333 (3331) 641, 642

“Thué GTGT (néu co)

Luong va cac khoan mang tinh chat >
lvong phai tra cho ngudi lao dong

So @6 1.1: Hach toan cac khoan phai tra CNV
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* TK 338: Phai tra va phai nop khac:
- Hang thang cin cr vao quy luong co ban ké toan trich BHTN, BHXH,
KPCD, BHYT theo quy dinh (30, 5 %).

TK 334 TK 338 TK622,627,641,642
BHXH p,héi tra > Trich BHXH, BHYT, KPCH,
truc tiep cho CNV 22 % tinh vao chi phi SXKD
TK 111,112 TK334
Nop BHXH, BHYT, KPCD, BHXH, BHYT trur vao
BHTN cho co quan quan ly lrong cong nhan vién 8,5%
TK 111, 112...
Chi tiéu KPCD tai co so Thu hoi BHXH, KPCD chi
»  Vuot chi ho dugc cap

So dd 1.2: Hach toan cac khoan trich theo luong
* TK 335 — Chi phi phai tra:

Hang thang khi trich trudc tién luong nghi phép cho cong nhan vién san xuét

truc tiép ké toan ghi:
No TK 622 “ Chi phi nhin céng truc tiép”.
Co6 TK 335 “Chi phi phai tra”.
S tién luong thyc té phai tra:
No TK 335 “Chi phi phai tra”
Co6 TK 334 “Phai trd cong nhan vién™.

Péi véi doanh nghiép dang tién hanh trude tién lwong nghi phép ciia cong
nhan tryc tiép san xuét thi khi tinh tién luong nghi phép cua cong nhan san xut
thuc té phai tra, ké toan ghi:

No TK 622 “Chi phi nhan cong truc tiép”.
Co6 TK 334 “Phai trad cong nhan vién”.
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* K& toan phan b tién lwong va BHXH:

- Khi tinh luong:
No TK 622: Phai tra cho cong nhén truc tiép san xuat
No TK 627: Phai trd nhan vién phan xudng
No TK 641: Phai trd nhan vién ban hang , ti€u thu san phém
No TK 642: Phai tra cho bd phan cong nhan quan 1y doanh nghiép
Co6 TK 334: Phai tra CNV
- Khi tinh cac khoan trich theo luong:
No TK 622, 627, 641, 642...
No TK 334
C6 TK 338: Tong s6 KPCP, BHTN, BHXH, BHYT phai trich
-Phén bb chi phi tién lvong va BHXH:
No TK 622: Chi phi cong nhan tryuc tiép san xudt
No TK 627: Chi phi SXC
No TK 641: Chi phi ban hang
No TK 642: Chi phi QLDN...
C6 TK 334, 338, 335

1.6. Hinh thitc ké toan tai doanh nghiép

Péi voi mdi doanh nghiép thi viéc 4p dung hinh thirc s6 ké toan 1a hoan toan

khac nhau c6 thé ap dung moét trong 5 hinh thirc sau:

Nhdt Ky Chung.
Nhdt Ky S6 Cdi.
Chitng Tir Ghi S6.
Nhdt Ky Chung Tur.
Ké todn may.

+ Nhdt Ky Chung: 1a hinh thirc ké toan don gian sb luong so sach ké toan

gom: SO nhat 1y chung, s6 cai va cac so chi ti€t can thiét. Bac trung co ban cua

hinh thirc ndy 1a tit ca cac nghiép vu kinh té tai chinh phat sinh déu phai duoc ghi

vao so nhat ky, ma trong tam 1a so6 Nhat Ky Chung theo trinh tu thoi gian phat sinh

va dinh khoan ké toan ctia nghi¢p vu do, sau do lay s6 liéu trén cac s6 nhat ky dé

ghi vao S6 Cii theo timg nghiép vu kinh té phat sinh.
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Chung tir gbc
A4 R 7 A 4 7
Nhat ky dac biét Nhit ky chung SO ke toan chi tiét
— Bang tong hop chi tiét
> S6 cai
4
' ;
Bang can doi TK«------- 4
Béo céo tai chinhT
Ghi chu:
— Ghi hang ngay
—_— Ghi dinh ky hodc cudi thang
€ —mmmm e > Déi chiéu

So @6 1.3: To chirc hach toan theo hinh thirc Nhit ky chung
+Nhdt Ky S6 Cdi: La hinh thire ké toan truc tiép, don gian boi dic trung vé
sb lugng s0, loai sd, két ciu s, cac loai sb cling nhu hinh thirc Nhat Ky Chung.
Pic trung co ban cua hinh thirc ké toan nay 1a: Cac nghiép vu kinh té phat sinh
dugc két hop ghi chép theo trinh ty thoi gian va theo ndi dung kinh té trén cung
mot quyén sd ké toan tong hop duy nhat 13 s6 Nhat ky —S6 Cai. Can ctr dé ghi vao
s6 Nhat ky — S6 Cai 1a cac chung tir gbc hodc Bang tong hop chung tir gdc.
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Chtng tir gdc
A\ 4 v
Bang téng hop S6/thé ké toan
chtng tir gbc chi tiét
A 4 . B3 t; h hi
Nhat ky dic biét ! ! ang On{% op chi
+--- . e----- tiét
"~ Nhatky sbcai [ > 1€
Béo céo tai chinh*l
Ghi chu:
- Ghi hang ngay
—_— Ghi dinh ky hoic cubi thang
€ e > Déi chiéu

So @6 1.4: To chirc hach toan theo hinh thirc Nhat ky — So cai

+Nhdt Ky Chirng Tir: Hinh thtc nay c6 dic trung riéng vé sb luong va loai
s6. Trong hinh thitc Nhat Ky Chimg Tir, dugce danh s tir Nhat Ky htng Tir s 1-
10. Hinh thtrc ké toan nay noé tap hop va hé thdng hoa cac nghiép vu kinh té phat
sinh theo bén Co ciia cac tai khoan két hop vdi viéc phan tich cac nghiép vu kinh té
d6 theo tai khoan d6i tmg No. Nhat Ky Chung Tir két hop chat ché viéc ghi chép
cac nghié¢p vu kinh té phat sinh theo trinh tu tho1 gian véi cac nghiép vu theo ndi
dung kinh té va két hop viéc hach toan tong hop v6i hach toan chi tiét trén cing

mdt sb ké toan va trong cung mdt qua trinh ghi chép.
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Chung tir gdc va cac bang
phan bo

Y

(1-10)

»| Nhat ky chung tur

A 4

A

\

y

SO cai tai
khoan

- - - >

Thé va s6 ké toan chi
tiét (theo doi tuong)

\ 4

Bang tong hop chi

tiét (theo ddi tuong)

\ 4 \

A

Bao cao tai chinh

Bang ké
(1-11)

Ghi chu:
_
—p
<+------- >

Ghi hang ngay

Ghi dinh ky hoic cubi thang

D061 chiéu

So dd 1.5: Té chirc hach toan theo hinh thirc Nhat ky — Chirng tir

+Chitng tir ghi s6: Dic trung co ban cta hinh thirc ké toan Chimg tir ghi so:

Can ctr tryc tiép dé ghi s6 ké toan tong hop 13 “Chimg tir ghi s6”. Viéc ghi so ké

toan téng hop bao gom:

Ghi theo trinh tir thoi gian trén S6 Pang ky Chimg tir ghi s6.

Ghi theo ndi dung kinh té trén S6 Cai.

Chtng tir ghi s6 do ké toan 1ap trén co so timg ching tir ké toan hodc Bang

Téng hop chimg tir ké toan cung loai, ¢ cing ndi dung kinh té.

Chtng tir ghi s6 duoc danh s hiéu lién tuc trong timg thang hodc ca nim

(theo so thu tu trong S6 Ping ky Chimg tir ghi s0) va c6 ching tir ké toan dinh

kém, phai duoc ké toan truong duyét trudc khi ghi s6 ké toan.
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Hinh thtrc ké toan Chimg tir ghi s6 gdm c¢6 cac loai s6 ké toan sau:
. Chung tir ghi so;
. S6 Piang ky Chung tir ghi so;
- S0 Caj;
- Céc S0, Thé ké toan chi tiét.

Trinh tu ghi so ké toan theo hinh thirc ké toan Chirng tir ghi so

(1)- Hang ngay, cin ctr vao cac chimg tir ké toan hodc Bang Tong hop
chung tu ké toan cung loai da dugc kiém tra, duoc dung lam can ctr ghi s0, ké toan
1ap Chung tir ghi s6. Can cr vao Chimng tir ghi s6 dé ghi vao s6 Ping ky Chumng tir
ghi s6, sau d6 duoc dung dé ghi vao SO Cai. Cac chimg tir ké toan sau khi 1am cin
ctr 1ap Chung tir ghi s6 duoc dung dé ghi vao S6, Thé ké toan chi tiét ¢6 lién quan.

(2)- Cudi thang, phai khoa so tinh ra tong s6 tién cua cac nghiép vu kinh té,
tai chinh phat sinh trong thang trén s6 Pang ky Chung tir ghi so, tinh ra Tong sd
phat sinh No, Tong s6 phat sinh C6 va S6 du cua timg tai khoan trén S6 Cai. Can
ctr vao SO Cai 1ap Bang Can d6i sb phat sinh.

(3)- Sau khi dbi chiéu khép dung, s6 liéu ghi trén S6 Cai va Bang tong hop
chi tiét (dugc 1ap tir cac so, thé ké toan chi tiét) duge dung dé 1ap Bao cdo tai
chinh.

Quan hé dbi chiéu, kiém tra phai dam bao Tong sb phat sinh No va Tong sd
phat sinh C6 cua tat ca cac tai khoan trén Bang Can ddi s6 phat sinh phai bang
nhau va bang Tong sb tién phat sinh trén sé6 Pang ky Chimg tir ghi s6. Tong sb du
No va Tong s6 du C6 cua céc tai khoan trén Bang Céan dbi s phat sinh phai bang
nhau, va s6 du cia timg tai khoan trén Bang Can dbi s phat sinh phai bang s du

ctia timg tai khoan tuong tng trén Bang tong hop chi tiét
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Chtng tir gdc
So qu}N’ v
SO chi tiét
S6 dang ky chimg v
tir ghi s6 Chtng tir ghi s6 l
k\\ Bang tong hop
chi tiét
\\ . 4
\\\ A 4 P -7 -
“| Sbcai |a-7”
4
v v
Bang can doi tai _|Bé&o cao tai chinh
khoan
Ghi chu:
E— Ghi hang ngay
—_— Ghi dinh ky hodc cudi thang
€ — e > Déi chiéu

So @6 1.6: To chirc hach toan theo hinh thirc Chirng tir ghi so

+ Hinh thirc ké todn trén may vi tinh
Dic trung co ban ctia Hinh thire ké toan trén may vi tinh 1a cdng viéc ké toan

duoc thyc hién theo mdt chuong trinh phr:fm mém ké toan trén may vi tinh. Cé
nhiéu chuong trinh phin mém ké toan khac nhau vé tinh ning k¥ thuat va tiéu
chuén, diéu kién ap dung. Phan mém ké toan duoc thiét ké theo nguyén tic cua
mot trong ba hinh thirc ké toan hodc két hop cac hinh thirc ké toan quy dinh trén
day. Phan mém ké toan tuy khong hién thi ddy du quy trinh ghi s6 ké toan nhung

phai dam bao in duoc day du s6 ké toan va bao cdo tai chinh theo quy dinh.
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Khi ghi s6 ké toan bé‘mg may vi tinh thi don vi duoc lya chon mua hoac tu
xay dung phan mém ké toan phu hop. Hinh thirc ké toan trén may vi tinh 4p dung
tai don vi phai dam bao cac yéu cau sau:

- Co du cac so ké toan tong hop va s6 ké toan chi tiét can thiét dé dap ung
yéu cau ké toan theo quy dinh. Cac s6 ké toan tong hop phai c¢6 day du cac yéu td
theo quy dinh cuia ché do s6 ké toan.

- Thuc hi¢n dung cac quy dinh vé m& s, ghi s6, khoa sO va stra chita s6 ké
toan theo quy dinh cua Luat Ké toan, cac van ban huéng din thi hanh Luat Ké toan
va ctia Ché d6 ké toan nay.

-Pon vi phai cin cir vao cac tiéu chuan, diéu kién cta phan mém ké toan do
Bo Tai chinh quy dinh tai Thong tu sé 103/2005/TT-BTC ngay 24/11/2005 d¢é lya
chon phan mém ké toan phui hop voi yéu cau quan 1y va diéu kién cta don vi.

Cdc logi s6 ciia Hinh thirc ké todn trén may vi tinh

Phan mém ké toan duoc thiét ké theo Hinh thitc ké toén nao s& c6 céc loai so
ctia hinh thirc ké toan d6. Pon vi ¢6 thé thiét ké miu s6 khong hoan toan giong so
ké toan ghi bang tay, tuy nhién phai ddm bao cac ndi dung theo quy dinh.

Trinh tw ghi s6 ké todn theo Hinh thirc ké todn trén may vi tinh

- Hang ngay, ké toan cin ct vao chung tir ké toan hodc Bang tong hop
ching tu ké toan cung loai da dugc kiém tra, x4c dinh tai khoan ghi No, tai khoan
ghi C6 dé nhap dit liéu vao may vi tinh theo cac bang, biéu duoc thiét ké sin trén
pham mém ké toan.

Theo quy trinh ctia phan mém ké toan, cac thong tin duoc nhap vao may
theo ting chimg tir va tu dong nhap vao so ké toan tong hop (S6 Cai hodc Nhat ky-
S6 Cai...) va cac s, thé ké toan chi tiét co lién quan.

- Cubi thang (hodc vao bat ky thoi diém can thiét nao), ké toan thuc hién cac
thao tac khoa s6 va lap bao cdo tai chinh. Viéc ddi chiéu gitra s6 liéu tong hop voi
sb liéu chi tiét duge thuc hién tu dong va ludén dam bao chinh xéc, trung thyc theo
thong tin dd duoc nhap trong ky. Nguoi lam ké toan c6 thé kiém tra, dbi chiéu so

ligu gifra s6 k€ toan va1 bao cao tai chinh sau khi da in ra giay.
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Cudi ky ké toan s6 ké toan dugc in ra gidy, dong thanh quyén va thuc hién
cac thi tuc phap 1y theo quy dinh vé s6 ké toan ghi bang tay.
TRINH TU GHI SO KE TOAN
THEO HINH THUC KE TOAN TREN MAY VI TINH

SO KE TOAN

CHUNG TU KE TOAN
\ PHAN MEM - S6 téng hop
KE TOAN

A

I N

v / BAO CAO
. i TAI CHINH
BANG TONG HOP
CHUNG TU KE
TOAN CUNG LOAI

MAY VI TINH

Nhap so liéu hang ngay
In s0, bao cao cudi thiang
PR > Pbi chiéu, Kiém tra

So @6 1.7: To chirc hach toan theo hinh thirc ké toan trén may vi tinh
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CHUONG 2
THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY TNHH MTV KHAI THAC
CONG TRINH THUY LOQI AN HAI

2.1. Gi6i thiéu chung :

+ Tén doanh nghiép: Cong ty TNHH MTYV khai thac cong trinh thiy loi An Hai.

+Chii tich kiém gidm déc ciia doanh nghiép: Tran Quang Hoat

+ Dja chi:S6 781 Pai Lo Toén Ptc Thing — So Dau — Hong Bang — Hai
Phong
Dién thoai: 0313.835795
S6 Tai khoan: 2102211000012
Tai ngan hang Nong nghiép & phat trién néng thon Huyén An Duong.

+Co so phap ly cua doanh nghiép:

Quyét dinh thanh lap cong ty: quyét dinh sé 1296/QP- TTCQ cia UBND
thanh phd Hai Phong.

Ngay thanh lap: 22-11-1995

Vén diéu 1&: 45.077.000.000 dong.

+Loai hinh doanh nghiép:

Hinh thtrc S¢ hiru Nha Nudec.

+ Churc nang nhiém vu chinh cua doanh nghiép:

Quan 1y khai thac cac cong trinh thay loi, Van hanh hé théng tuéi tiéu nudc
cho toan bd dién tich canh tac ciia huyén An Duong va quan Hai An, cép nudc cho
dan sinh noi thanh Hai Phong va cac nganh kinh té khac, xay dung va sua chita cac
cong trinh thuy lgi vira va nho
2.1.1 Qud trinh hinh thanh va phdt trién.

Cong ty TNHH MTYV khai thac cong trinh thuy lgi An Hai 1a mdt doanh
nghiép Nha Nudc hoat dong cong ich duoc xép hang II thudc sd Nong nghiép va
phat trién nong thon Hai Phong.
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Cong ty duoc thanh 1ap dén nay trén 24 nim cung véi sy phat trién nganh
néng nghiép, Cong ty di co nhimg budc phat trién cao hon so véi nhitng nim
trudc vé ca chat va luong.

Thue hién cac nghi quyét ciia Pang va chinh sach cia Nha Nudc vé cong
nghi¢p hoa — hi€n dai hoa phat trién nong nghi¢p, thuy loi dugc xac dinh 1a bién
phap k¥ thuat hang dau thanh phd Hai Phong da duoc quan tam xay dung cac cong
trinh thuy loi méi, nang cip cai tao cac cong trinh thay loi cii va cung ¢ td chuc
bd may quan 1y khai thac cong trinh thiy loi tir co s& dén thanh phd.

Ngay 01/03/1982 UBND thanh pho Hai Phong c¢6 quyét dinh 116/QD — UB-
TCCB doi tén tram thiy nong thanh xi nghiép thity nong va chuyén sang hach toan
kinh t€ dgc lap truc thugc UBND huyén An Hai.

Thuc hién nghi dinh 338 / HPBT cua hoi dong bo trudong vé viée thanh lap
lai doanh nghiép Nha Nudc. Ngay 30/10/1995 Bo Thuy Lgi nay la B Nong
Nghiép va phat trién nong thon ra thong bao s6 257/ TB QLN — KTCTTL sip xép
lai doanh nghiép nha nudc. UBND thanh phd Hai Phong c¢6 quyét dinh s6 1926
QP — UB ngay 22 / 11 /1995 thanh 1ap doanh nghiép nha nudc va dbi tén 1a Cong
ty khai thac cong trinh thity loi An Hai truc thudc s Nong nghiép va phat trién
néng thon Hai Phong. Ngay 18 /9 /2009 S ké hoach va dau tu Thanh phd Hai
Phong dugc ddi tir Cong ty khai thac cong trinh thay loi An Hai, gidy chimg nhan
dang ky kinh doanh s6 110044 cip ngay 30/12/1995 theo quyét dinh s6 1482/QD-
UBND ngay 04/08/2009 ciia Uy ban nhan dan thah phd thanh Cong ty TNHH
MTYV khai thac cong trinh thuy loi An Hai.

Trong nhitng nim qua, dudi su 1anh dao tric tiép ctua huyén ity An Duong,
su chi dao vé chuyén mén ctia s& Nong Nghiép va phat trién nong thon Hai Phong,
Cong ty TNHH MTV khai thac cong trinh thuy loi An Hai luén hoan thanh xuat
sdc nhiém vy dugc giao. Nhiéu nam lién cong ty dugc UBND thanh phd ting co «
thi dua xuat sic” nim 1998 duoc nha nudc thuong hudn chuong lao dong hang nhi.

Cong ty TNHH MTV khai thac cong trinh thiy lgi An Hai 1a mot trong

nhimg doanh nghiép duoc danh gia 1a don vi san xuat kinh doanh co hiéu qua cia
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nganh Nong nghiép va phat trién nong thon Hai Phong. Két qua san xuit kinh

doanh nam sau cao hon nam trudce, noi by doan két nhat tri, 6n dinh viéc lam va

dam bao thu nhap cho nguwoif lao dong. Co s¢ vat chit ki thuat cang dugc quan

tam d6i méi theo huong cong nghiép hoa hién dai hoa ngay mot khang trang hon.

2.1.2 Co ciu bp mdy quan li, bp mdy ké todn

THAC CONG TRINH THUY LQI AN HAI

GIAM POC CONG TY

SO PO BO MAY QUAN LY CUA CONG TY TNHH MTV KHAI

PHO GIAM POC PHO GIAM POC
PHU TRACH PHU TRACH
SX-KD KY THUAT,
QL NUGC VA CT
A 4
\ 4
PHONG PHONG KE PHONG TO PHONG
QUAN LY PHONG HOACH KY CHUC QUANLY
DU AN TAI VU THUAT HANH NUOC VA
CHINH CT
A\ 4 \ 4 \ 4 A 4
A 4
Tram thuy Tram thiy Tram thuy Xy nghiép
nong duwong nong dwong S nong Hai An av 15
xay lap
203
So dd 2.1: So dd bd may quan 1y ciia Cong ty
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Chirc nang, nhiém vu cia tirng bo phan cong ty:

Lanh dao cong ty:

Giam dbc Cong ty: La dai dién phap nhan cua Cong ty chiu trach nhiém
truée phap luat va ngudi bd nhiém vé moi hoat déng cua Cong ty. Giam déc Cong
ty 1a chu tai khoan, chi du tu cac cong trinh duoc giao quan 1y vén, ky cac van
ban, hop dong kinh té, cac khé udc von, cac ching tir thu, chi, thanh toan xay dung
ké hoach dai han, ngén han ky cac quyét dinh tuyén dung, bo nhiém, bii nhiém,
khen thudng ky luat trong pham vi dugc phan cap.

2 Pho giam dbc:

- 1 Ph6 giam dbc phu trach cong tac xdy dung va quan 1y cong trinh: Gitp
viéc cho Giam ddc diéu hanh cong tac sira chira cong trinh, duyét cac du toan xay
dung stra chita cong trinh may moc thiét bi, ky két hop dong suwrar chira cong
trinh trong ké hoach t chirc quant ly theo ché d6 XDCB, nghi¢m thu cong trinh,
ky duyét cac hoa don, ching tir lién quan dén cong tac sira chita cong trinh..

- 1 Pho Giam DPéc phu trach cong tac quan 1y nude: Giup viéc cho Giam ddc
diéu hanh cong tac quan Iy nudc, truc tiép duyét cic dinh muc vat tu nhién liéu,
nang luong, duyét cac phiéu xuat nhap vat tu cho coéng tac van hanh sira chita
thuong xuyén duyét cac hoa don chung tir lién quan dén cong tac quan 1y nudc,
van hanh cong trinh.

Ké toan trudng: giup viéc cho Giam dbc chi dao to chuc cong tac ké toan
ctia don vi hoat dong theo phéap 1énh ké toan thong ké hién hanh va diéu 1é ké toan
trudng xi nghiép qudc doanh ban hanh theo Nghi dinh 26-HPBT ngay 18/03/1989
ctia Hoi dong Bo truong nay 1a Chinh Phu.

Cac phong chtrc nang: hoat dong dudi su chi dao truc tiép ctua Ban giam déc
Cong t. Mdi phong c6 chirc nang, nhiém vu, quyén han riéng theo quy dinh tai ban
quy ché hoat dong cua Cong ty di dugc UBND Thanh Phé Hai Phong phé duyét
theo quyét dinh 1357/QD-TCCQ ngay 24/01/1992.
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Phong To chirc — Hanh chinh:

Gitp Giam ddc quan 1y t6 chirc lao dong tién luong.

Thanh toan tién lwong hang ngay cho ngudi lao dong. Quan 1y bo may td
chuc va lao dong dinh bién cua Cong ty.

Nghién ctru cai tién t6 churc quan ly ddm bao hoan thi¢n nhi¢m vu duogc giao
va ¢6 hiéu qua kinh té cao.

Quan 1y doi ngii can bd cong nhan lao dong va hd so ciia CB-CNLP theo
ché d6 chinh sach hién hanh.

Nghién ctru xay dung dinh muc lao dong, xay dung don gi tién luong, 1ap
ké hoach lao dong va dang ky duyét don gia tién lwong véi co quan ¢ tham quyén
xét duyét.

Cung cac Phong chuyén mon nghién ctru cai thién diéu kién 1am viéc, cong
tac phong ho va an toan lao dong.

T6 chitc ddo tao bdi dudng tay nghé, ddo tao chuyén méon CB-CNLD.

T6 chitc cong tac y té, kham strc khoe dinh ky cho CBCNV.

Phong ké toan tai vu:

Hién nay dé phu hop véi timg doanh nghiép san xuat kinh doanh c¢6 quy mo
khéc nhau, Nha nudc cho phép st dung 3 hinh thirc to chirc bd may ké toan do 1a:
Hinh thirc bd mdy ké toan tap trung, hinh thtrc ké toan bd may phén tan, hinh thuc
t6 chirc bd may ké toan vira tip trung vira phan tan.

Cian ct vao dic diém san xuét kinh doanh cua minh 1a hoat dong trén dia ban
hep, sd luoc ké toan khong nhiéu nén Cong ty TNHH MTV khai thac cong trinh
thuy loi An Hai da 4p dung hinh thirc to chirc bo may ké toan tap trung.

Toan bd cong viéc dugc tap trung tai phong tai vu ké toan cua cong ty, nham
dam bao viéc kiém tra, chi dao nghiép vu va dam bao sy thong nhét giita ké toan
trudng va ban lanh dao ddi véi hoat dong san xuét kinh doanh nhu cong tac ké toan

tai cong ty.
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*Co cau by may ké toan:

Ké toan trudng

A 4 A 4 A 4 v

A
Ké toan Ké toan Keé toan Ké toan | |Thu kho Thu quy

téng hop| | vénbang | [TSCP va vat tu
tién tién

(KTTT) lvong

Nhan
Vién
kinh té

So' dd 2.2: T6 chirc b may ké toan ciia Cong ty TNHH MTV KTCTTL An Hai

*Nhigm vu ciia tirng bg phén trong b may ké todn:

Trong Cong ty TNHH MTV KTCTTL An Hai bd may ké toan 13 mdt trong
nhiing phong quan trong nhat. Vi chirc ning gitp giam déc quan 1y vé tai chinh phong
ké toan gop phan khong nho trong viée hoan thanh ké hoach san xuat kinh doanh hang
nim ctia cong ty. Cac thanh vién trong phong ké toan di trg gitip dic luc cho giam dbc
va ban lanh dao cong ty dua ra nhiing quyét dinh ding dan trong diéu hanh quan ly
nhiing qué trinh san xuét kinh doanh, 1a nguoi ghi chép, thu thap tong hop thong tin vé
tinh hinh tai chinh va hoat dong cta cong ty mot cach chinh xac va day du, kip thoi.

Bo may ké toan cong ty bao gom:

- Ké toan trudng: chi dao tat ca cac bd phan ké toan vé mit nghi€p vy, chiu trach
nhiém vé thong tin do phong ké toan cung cap, dong thoi ké toan trudng thay mit gidm
ddc t6 chitc ké toan tai cong ty thuc hién nghia vu d6i voi ngan sach nha nuéc. La
nguoi tryc tiép cung cap thong tin tai chinh téi ban giam déc, co quan thué, cac co quan

c6 tham quyén. Ké toan truong phai chiu trach nhiém trudc ban giam doc va cac co
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quan c6 thdm quyén vé cac hoat dong tai chinh. K& toan trudng co quyén chi dinh phan
cong nhiém vu cho timg ké toan vién trong phong ké toan.

- Ké toan tong hop: thu thap toan b chung tir, kiém tra ching tir sau d6 1én
chimg tir ghi s6 va vao cac s6 c6 lwong theo timg thang, 14p bao cao quy, nim, to chirc
bao quan luu gilr ching tir.

- K& toan thanh toan: tip hop, kiém tra, ching tir thu , chi, vao so theo ddi tinh
hinh ting giam quy tiém mit, cic khoan cong n.

- K& toan vat tu kiém thuy loi phi: phan anhs s6 luong, chat lwong vat liéu cong
cu dong thoi phan anh cac khoan thu thiy loi phi hang vu, hing nam..

- K¢é toan tién luong (BHXH, BHYT, BHTN, KPCD) kiém TSCP:

+ V& TSCD: theo dbi tinh hinh tang giam TSCD tai cac bd phan, tinh hinh mua
sam may moc thiét bi, tinh chi phi khdu hao TSCP dé dua vao chi phi gia thanh..

+ V& ké toan tién luong: tinh toan cac khoan luong, mirc lvong cho can by CNV
chirc va cong nhan, tinh BHXH, BHYT, KPCD, BHTN theo déi su bién dong cua vat
liéu trong ky vé s6 lugng. Can ¢t vao cac ching tir, phiéu nhap kho, cudi thang tong
két xac dinh tong phat sinh ting giam cua vat liéu trong ky.

-Thu quy: Nhiém vu bao quan quy, nhap, xuat, ton, quy tién mét véi ké toan..

- Nhan vién kinh té & cac don vi san xuét: moi don vi san xuit c6 1 nhan vién
kinh té chju s chi dao ctia phong ké toan cong ty, dam bao ché do thong tin 2 chiéu.

Ban quan ly dy an:

Giup Giam ddc quan 1y von stra chita 16n, xay dung ning cip cai tao cong trinh
do Cong ty 1am chu dau tu, theo quy dinh hién hanh vé quéan 1y dau tu xdy dung co ban
cua Nha nudc.

Nhiém vu cu thé:

+ Tham muu cho lanh dao vé cac du an dau tu bang cac ngudn vén vao cic cong
trinh thudc hé théng Céng ty dang quan 1y.

+ Pé xuét giao vi¢c, chi dinh thau, tham gia xét don vi cé du diéu kién, nang luc,
trang thau thuc hién thi cong sira chita, xay dung cac cong trinh do Cong ty lam chu du

an.
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+ C6 trach nhiém trong quan hé véi cac dia phuong, cac bén hiru quan giai quyét
cac van dé vé thu tuc cong tac khao sat thiét ké, giai phong mit bang va cac diéu kién
khac theo quy dinhctia Nha nudc dé thuc hién du 4n ¢6 hiéu qua.

Phong quéan ly nwée va cong trinh:

Lap quy trinh van hanh, quan 1y hé théng kénh muong, diéu hanh tudi tiéu phuc
vu san xuét nong nghiép va cung cap nudc cho dan sinh va cac nganh kinh té khéc.

Hudng dan va to chirc quan sat khi tuong thiy vén, do dac chét luong nude.

Cung cac phong phdi nghiép vu phdi hop t6 chirc thyc hién nhiém vu phong
chéng bio lut, chi dao sir Iy su ¢b cong trinh may moc thiét bi. Nghién ciru cai tién cac
bién phap quan 1y, van hanh cong trinh..

Phong ké hoach ky thuat:

Gilp lanh dao cong ty thyuc hién cong tac khao sat, 1ap du toan thiets ké cong
trinh, sta chita bao dudng thudng xuyén cong trinh, may moc thiét bi. Tham muu cho
lanh dao vé cong tac san xuat — kinh doanh, 1ap ho so du thau cong trinh, t6 chuc thi
cong cong trinh. Cling phong quan 1y khai thac quan 1y theo ddi tién do, kiém tra chét
lwong va tién hanh nghiém thu cong trinh..

*Cac don vi san xuat:

-Ba tram thay nong:

+ Tram thuy nong duong 5

+ Tram thuy nong dudong 203

+ Tram thuy nong An Hai

+ Xi nghiép xay lap

C6 nhiém vu quan ly nudc, van hanh cong trinh, stra chira nho, t6 churc thuc
hién hop ddng tudi tiéu, thu thiy loi phi. Cum truong do giam ddc bd nhiém trudc
ban gidm ddc vé moi hoat dong cua cum va két qua cong tac cua cym. Dinh bién
can bo k¥ thuat va cong nhan van hanh theo quy ché ctiia Cong ty.

Poi xdy dung cong trinh to chiic nhan luc phuong tién nhan thau thi cong

cong tac cong trinh xay dung co ban vdi nguyén tac dam bao chi phi va cé lai
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2.1.3 Gidi thiéu vé cdc phin hanh ké todn
- Ché d¢ ké toan cong ty ap dung: Cty TNHH MTV KTCTTL An Hai 4p dung ché
d6 ké toan theo quyét dinh 15/2006/QD-BTC cua B truong Bo tai chinh va cac
quyét dinh khac c6 lién quan.

Hé thong bdo cdo tai chinh theo quyét dinh nay bao gom:
Bang can ddi ké toan (mau s BO1-DN)

Bio cao két qua kinh doanh (mau sé B02-DN)

Béo c4o luu chuyén tién t& (mau s6 03-DN)

Thuyét minh bao céo tai chinh (mau sé6 B09-DN)
- Hinh thire s6 ké toan &p dung: Cty TNHH MTV KTCTTL An Hai ap dung hinh

thire chieng tir ghi so.

Hé thong béo céo:

B4o céo bat bugdc cua cong ty bao gdm: Bang can dbi ké toan, bao céo két
qua hoat dong san xuat kinh doanh, bao cdo luu chuyén tién té, thuyét minh bao
c4o tai chinh. Riéng béo co giri cho co quan thué phai c6 thém bang can doi tai
khoan
2.2 Thue trang cong tac ké toan tai cong ty TNHH MTV khai thac cong trinh
thiy lgi An Hai
2.2.1. Ké todn tién luong:
2.2.1.1. Lao dong va phan loai lao dong:

_Tinh hinh chung: Nguodi lao dong ludn dong vai trd quan trong trong vi¢c nang
cao ning xuat hiéu qua va vi vay viéc giai quyét tot moi quan hé giira nguoi lao
dong va tién luong trong ciing mot mdi trudng lao dong cd ¥ nghia vo cing to 16n
d6i voi cong ty.

_Tbong s6 lao dong ctia cong ty tinh dén ngay 31/12/2010 1a 160 nguoi sd luong va

co cau lao dong duogc thé hién cu thé hon thong qua bang sau:
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TINH HINH LAO PONG TAI CONG TY
(Tinh dén hét 31/12/2010)
TINH PEN TY

STT CHI TIEU HET TRONG
7 , 31/12/2010 (%)
| | Tong so lao dong 140 100
1 |Canbg quanly 4 3,0
2 | Lao dong gian tiép 40 27
3 | Lao dong truc tiép 96 70

II | S0 lao déng cé hop dong lao dong

1 | Lao dong c6 hop dong khong xac dinh 20

Bang biéu 2.1 - Tinh hinh lao dong tai Cong ty

*Phan loai lao dong:

Vé s6 lugng cua timg loai lao dong c6 thé thay 1d qua bang tinh hinh lao
dong cta cong ty dén hét ngay 31/12/2010. Sb lugng lao dong cua cong ty duoc
phan cu thé nhu sau:

-Theo tinh chét lao dong: Gom lao dong gian tiép va lao dong truc tiép.

+Lao dong gian tiép: 1a nhimg nguoi lao dong quan 1y, bd phan hanh
chinh...C6 nhiém vu dé ra ké hoach, téng hop cac hop déng cua cac xi nghiép, tram
thay nong dé lam béo céo tong két.

+Lao dong truc tiép: La bo phan tham gia truc tiép vao qua trinh san xuét.
Gom xi nghiép xay lap va tram thuy nong.

-Theo gidi tinh: Lao dong nam 90 nguoi chiém khoang 56,25%, lao dong nit
70 nguoi chiém khoang 43,75%.

-Theo trinh d6 dao tao:

+Pai hoc: 38 nguoi

+Cao dang: 16 ngudi

+Trung cap: 16 ngudi

+Cong nhan k¥ thuat: 80 nguoi
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+Lai xe, bao vé, lao dong phd thong: 10 ngudi
2.2.1.2. Cdc hinh thirc tra lwong va ché dé tién lwong:
* Cac hinh thiee tra lwong cua cong ty:

-Cong ty ap dung hinh thirc trd lvong theo thoi gian. Hinh thirc nay &ap dung
cho tat ca can bd cong nhan vién cua cong ty.Luong duoc tinh toan va duoc chi tra
vao cudi thang. Khong c6 tam tng trong ky.

Pé tinh lwong theo thoi gian ké toan cin ¢ vao:

+ Két qua san xuét kinh doanh.

+ Hé s luong va cac khoan phu cdp theo Nghi dinh 205/ND-CP ctia Chinh
phu

+ Ngay cong thuc té.

+ Mt luong t6i thiéu chung ctiia Nha nuée theo Nghi dinh 97/2009.ND-CP
quy dinh mirc lvong t6i thiéu ving cé hiéu luc tir 01/01/2010 1a: 880.000d/thang

+ Hé s6 vi tri cong viée cong ty quy dinh...

Hinh thirc trd lvong theo tho1 gian duoc ap dung theo cong thure sau:

-Luong co ban = mirc luong t6i thiéu * hé sd lwong cap bac.

-Luong 1 ngay = LCB/S6 ngay céng theo quy dinh.

-Luong thoi gian = luong 1 ngay * sd ngdy cong lam viéc thyc té.

-Luong thuce linh = lwong thoi gian + phu cdp — cac khoan khéu trir.

Do dic thu cua cong ty san xuat chi yéu 1a cung cap nudc phuc vu san xuat
néng nghiép va phuc vu dan sinh. S6 ngay cong lam viéc thém trong thang luong
duoc tinh bang nhimg ngay cong ;am viéc theo quy dinh.

Pbi v6i giam ddc, phéd giam dbc, pho giam ddc, ké toan trudng: hudng
lwong theo chuc danh quan 1y quy dinh caa Nha nuée dbi véi doanh nghiép hang
hai (Giam ddc = 6,31; Pho giam doc = 5,65; Ké toan truong = 5,32).

-Phu cép: Phu cép trach nhi¢m, phu cép luu dong, tién an ca (ap dung theo
Nghi dinh s6 205/2004/ND-CP)

Phu cép trach nhiém:
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Phu cép trudng phong, tram trudng, doi truong: 0,3 so véi muc luong tdi
thiéu chung (Mirc 1 = 264.000)

Phu cap pho phong, doi pho: 0,2 so véi mire luong tdi thiéu chung (Mtic 2 =
176.000)

Phu cdp bao quan: 0,1 so véi mirc lwong tdi thiéu chung (Mirc 1 = 88.000)

Phu cép luu dong: gém 3 muc: 0,2; 0,4; 0,6 so véi mic luong toi thiéu
chung

Mtrc 1 =352.000, mirc 2 = 264.000, mic 3 = 176.000

Tién 4n ca = 15.000 * s ngay cong lam viéc thuc té.

+Cac khoan khu trir gom:

(6%BHXH, 1%BHYT, 1%BHTN) tinh theo lrong co ban ctia cong nhan vién.

Pé tinh lwong cho timg cong nhan vién trong mot thang trong cong ty cian cir
Vao:

-Sb ngay cong thuc té lam viéc ctia tmg cong nhan vién theo bang chdm cong

-Mirc luong tbi thiéu do Nha Nude Nghi dinh 97/2009.ND-CP quy dinh mirc
lwong t6i thiéu ving c6 hiéu luc tir 01/01/2010 13: 880.000d/thang 4p dung d6i voi
doanh nghiép hoat dong trén dia ban thudc vung II.

-S6 ngay cong lam viéc ciia cong nhan theo quy dinh cia Nha nude: 22 ngay
VD1: Thang 12/2010 cin cir vao bang chdm cong cung cac ching tir lién quan
khac, ké toan thanh toan lwong cho cac nhan vién phong ké toan. Tinh tra luong
cho ba Phung Thi Chinh — truong phong ké toan:

- S6 ngay cong 1am viée thuc té: 30 ngay

- Tong s6 ngay lam viéc theo quy dinh trong thang: 22 ngay

- Mitc luong t6i thiéu: 880.000d

- Hé s6 luong cip bac ca nhan: 5,32

+ Luong 1 ngay = 880.000 *5,32/22 = 212.800d

+Luong thoi gian = 212.800 * 30 = 6.384.000d

+Khoan phu cap:

Phu cip luu dong = 352.000d
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An ca = 15.000 * 30 = 450.000d

Céc khoan khau trir:

BHXH: 6% * (730.000 * 5,32) = 233.0164d

BHYT: 1,5% * (730.000 * 5,32) =58.254d

BHTN: 1% * (730.000 * 5,32) =38.836d

Thuc linh:

6.384.000 + 352.000 + 450.000 — 233.016 — 58.254 — 38.836 = 6.819.894d
2.2.1.3.Ké todn chi tiét tién lwong:

*Chung tur stir dung:

-Ching tir dé theo ddi lao dong:

Pé quan 1y lao dong trong doanh nghiép phai nim chéac sd ngudi lam viéc
thuc té trong doanh nghiép. Can hach toan theo nghé nghiép cong viéc, theo trinh
d6 tay nghé, cip bac k¥ thuat, lao dong khong xac dinh thoi han, lao dong xac dinh
thoi han lao dong gian tiép hay lao dong truc tiép. Hach toan s6 lao dong phan anh
dua trén s6 danh sach lao dong. S6 nay do phong Hanh chinh 1ap va duoc chia lam
2 ban cho 2 bd phan quan ly. Mot do phong hanh chinh dén sy gitr va quan ly, mot
do phong ké toan quan 1y.

Can ctr ghi s6 1a cac hop ddng lao dong duoc ky két giira giam déc Cong ty
va nguoi lao dong (Ban hanh theo QD 207/LD — TBXH ngay 2/4/1994 cua bd
truong b lao dong-thuong binh xa hoi), chimg tir vé thuyén chuyén cong tac,

quyét dinh bd nhiém va cac gia han hop dong.
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Danh sach lao dong Cong ty TNHH MTV KTCTTL An Hai

STT Ho va Tén Chirc vu Hé s6 lrong
1 | Tran Quang Hoat Giam dbc Cong ty 6,31
2 | Nguyén Trong Hién P.Giam doc Cong ty 5,65
3 | Nguyén Thi Két Nv Phong HC 3,60
4 | Nguyén Thi Ngoc Ly Nv Doi phap ché 3,27
5 | Phung Thi Chinh TP.Ké toan 5,32
6 | Vi Van Hanh TP KH-KT 3,89
7 | Nguyén Tri Diing PGP XN xay lap 3,58
8 | Tran Thi Mai Huong Nhaén vién kinh té 2,18
9 | Lé Thi Thay Nhu Nhan vién ké toan 2,94
................................................................. 3,13
160 | o e

Bang biéu 2.2: Danh sach lao dong Cong ty TNHH MTV KTCTTL An Hai

-Theo ddi vé thoi gian lao dong:

Cong ty TNHH MTV KTCTTL An Hai theo doi thoi gian lao dong dua trén
co s& cac bang cham cong va cac phiéu nghi BHXH, phiéu nghi phép.

Bang chim cong nham theo doi cong thuc té lam viéc, nghi viéc, nghi dm,
nghi phép...Dé can ctr tra lwong, tra BHXH thay luong cho ngudi lao dong. Do vay
bang cham cong phai dan cong khai tai noi 1am viéc cia CBCNV dé c6 thé kiém
tra, gidm sat viéc chAm cong hang ngay.

Bang cham cong duoc 1ap riéng cho timg phong ban, timg bd phan san xuét.

Bang cham cong dugc dam bao cong khai va giam sat chit ch& bai phong hanh
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chinh - nhén sy va c6 day du cac chit ky cua timg b phan (nguéi chuin bi - phong
nhan su, nguoi kiém tra - nguodi quan 1y cia timg bo phan, phong ban, ngudi phé
duyét - giam ddc cong ty).

Bang chim cong dugc chia cho ting bd phan nhu sau:

Bang cham céng Phong ké toan.

Bang cham céng Phong t6 chirc hanh chinh.

Bang chim coéng Ban quan 1y dy 4n.

Bang chdm cong Phong KH-KT.

Bang cham céng Phong quan 1y nudc va cong trinh.

Bang cham cong xi nghiép xay lap.

Bang chiam cong t6 phap ché.

Bang cham cong t6 bao vé + cong Cai Tat

Bang chim cong tram thiy néng dudng 203.

Bang cham cong to kénh muong 1 (Tram 203).

Bang cham cong t6 kénh muong 1 (Tram 203).

Bang chim cong tram thiy néng dudng 5

Bang cham cong t6 kénh muong (Tram D3).

Bang chim cong tram thily nong An Hai.

Bang chim coéng dugc tinh tir ngay 1 dén ngay 31.

VD: Bang cham cong ctia phong ké toan. Thudc khdi lao dong gian tiép.
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Pon vi : Cong ty TNHH MTV KTTTL An Hai

Phong ké toan

BANG CHAM CONG

Thang 12 nam 2010
_?_H - Ngay trong than Corg [Con uyétacong = .
T T e e 0 SONRR AR ER ARRNNRS RERRRBE| Jao | hoe” | pRels | X |
1 Phgﬁ:gnﬁm X| X X[ X X x| x| X X X x| | X X X x| X X X x| x| X X X x| Xx Xx| x| x| 30 1
2NguﬁgTh1xxxxXxxxxxx X X[ X X| X[ x| X x| x| x| x| X| x| X x| X x| X x| 30 3
SNngfgnThlxxxxXxxxxxx X X[ X X| X[ x| X x| x| x| x| X| x| X x| X x| X x| 30 3
4 Er%nl%}?é}# X| XX XX XXX X X X | XXX XXX XXX XXX X XXX XX x | 30 2
5 Tﬁug;/l%%h X| X[ XXX XXX XXX | XXX X)X XXX XXX XXX XX XX x| 30 3
6 T}Iﬁ’f:yTIlll}lm X| X[ XXX XXX XXX | XXX X)X XXX XXX XXX XX XX x| 30 3
7 Ngi_'l'i.gnhan X| X[ XXX XX XXX X | XXX X)X XXX XXX XXX XX XX x| 30 3
8 Tr%?éEm X| X[ XXX XXX XXX | XX XX XXX XXX XXX XXX X X x| 30 3

Tong 240

Thu trwémg don vi Truwéng phong ké toan Nguoi kiém tra

Bang biéu 2.3: Bang chdm cong phong ké toan thang 12 nam 2010

Sinh vién: Tran Thi Hwong - QT1101K 42



Khoa luan 16t nghiép

CONG TY TNHH MTV

BANG THANH TOAN LUGNG

Théang 12/2010

KTCTTL AN HAI
Tidn Céc khoan phu cap ) Céc khoan khau trir )
ST Hé Ngay | Luong thoi Tong phu | Luong Thué Ky
T Hovaten sb hron\g : cdng gian Trach Luudong| Anca Célp ém 0% 1.5% 1% TNCN Thye finh nhan
ngay nhiém BHXH BHYT BHTN
1|Phung Thi Chinh 5,32| 212.800 30| 6.384.000 352.000| 450.000| 802.000 233.016 38.836| 38.836 6.875.312
2|Nguyén Thi Mo 3,51| 140.400 30| 4.212.000| 88.000| 176.000| 450.000| 714.000 153.738 25.623| 25.623 4.721.016
3|Nguyén Thi Uyén 3,51| 140.400 30| 4.212.000 176.000| 450.000f 626.000 153.738 25.623| 25.623 4.633.016
4|Ping Thi T6 Uyén | 2,96| 118.400 30| 3.552.000| 264.000| 264.000| 450.000| 978.000 129.648 21.608| 21.608 4.357.136
5|Nguyén Thuy Linh | 2,37| 94.800 30| 2.844.000 176.000| 450.000f 626.000 103.806 17.301| 17.301 3.331.592
6|Lé Thi Thiy Nhu 2,94| 117.600 30| 3.528.000 176.000| 450.000| 626.000 128.772 21.462| 21.462 3.982.304
7|Ng. Thi Phan Hién | 3,27| 130.800 30| 3.924.000 176.000| 450.000| 626.000 143.226 23.871| 23.871 4.359.032
8| Tran Thi Diéu 2,34 93.600 30| 2.808.000 176.000| 450.000f 626.000 102.492 17.082| 17.082 3.297.344
Téng cong 26,22 240| 31.464.000| 352.000|1.672.000| 3.600.000| 5.624.000 1.148.436| 191.406| 191.406 35.556.752
Ngay 31 thang 12 nam 2010
CHU TICH KIEM GIAM POC KE TOAN TRUONG KE TOAN LUONG

Bang biéu 2.4: Bang thanh toan luong phong ké toan thang 12/2010
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Don vi: Cong ty TNHH MTV LTCTTL An Hai

BANG THANH TOAN BAO HIEM XA HOI
Thang 12 nam 2010

, Nghi con Nghi sdy thai sinh
S Nghi 0m . Nghi dé ) Nghi tai nan lao dong X ]
om dé ke hoach Tong s6
Ho va tén N
. s S6 S6 S6 S6 | Khoan | Sé S6 | Khoan | o tien
T S0 ngay So tién . ; . X _ . 5 ) S0 ngay So tién
ngay | tién | ngay | tien chi ngay | tien chi
1 | Nguyén Quoc 3 186.992 186.992
Cuwong
Cong 3 186.992 186.992

Bang biéu 2.5: Bang thanh toan BHXH cho toan doanh nghiép thang 12/2010
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Phiéu nghi huéng BHXH:

Phiéu nghi huéng BHXH (khi 6m dau, thai san,tai nan...) 13 ching tir xac
nhan s6 ngay nghi BHXH ctia nguoi lao dong, 1am cin ct tinh tro cAp BHXH tra
thay lwong theo ché do quy dinh. Khi dm dau nguoi lao dong phai c¢6 phiéu nghi
huéng BHXH thi méi dugc tinh luong 6m.

Don vi :Cong ty TNHH MTV KTCTTL An Hai.
B6 phan: Tram thuy nong An Hai

PHIEU NGHI HUONG BAO HIEM XA HOI
Ho tén: Nguyén Quoc Cwong .Tudi: 27t

SO ngay nghi S0 |Xac nhan
. ) Y, bac si .
Tén co quan Ngay Ly | , ., o ngay | caa phu
. Tong| Tuw |DPen hét| ky tén,
Y té thang nam| do , thuc | trach bo

A

s6 | ngay | ngay |déng dau
nghi phan

Trung Tam Y|10/12/2010 [Om |3 |1/12 |[3/12 |(Piky) |3 (D ky)

Té An Duong

Bang biéu 2.6: Phiéu nghi huong BHXH

-Cudi thang bang chdm cong va cac gidy to c6 lién quan dugc nhuyén vé
phong ké toan dé kiém tra, d6i chiéu quy ra cong dé tinh lvong va BHXH.

-Theo déi két qua lao ddng duogc thuc hién trén cac ching tir:

Bang cham cong da lap cho thang ddi véi timg phong, ban, cic tram thuy
néng va xi nghiép xay lap.

Céc phiéu nghiém thu san pham:

Phiéu x4c nhan san pham hodc cong viéc hoan thanh. Phiéu nay 1a ching tir
x4c nhan sb san phém hoac cong viéc hoan thanh ctia don vi hodc ca nhan ngudi
lao dong. Phiéu do ngudi giao viéc lap (2 ban) sau khi day du chit ky cta nguoi

giao viéc nguoi nhan viée, nguoi kiém tra chat luong, nguoi duyét va duge chuyén
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dén bo phan ké toan (1 ban) lam co sé dé 1ap bang thanh toan tién lwong hoic tién
cong cho nguoi lao dong.

VD: Phiéu nghiém thu san pham cta don vi xay lap thang 12/2010

UBND THANH PHO HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
CONG TY TNHH MTV KTCTTL AN Péc 1ap — Ty do — Hanh phiic

HAI
PHIEU NGHIEM THU SAN PHAM

Don vi: Xi nghiép xay lip
Thang : 12 nam 2010
HO6m nay, ngay 31/12/2010
Chung t6i gdom:
1. Ong: Luong Van Hai. Chtc vu: Giam déc xi nghiép xay lap
2. Ba: Phung Thi Chinh. Chirc vu: K& toan truong
3. Ba: Ng T Phan Hién. Chtic vu: Ké toan
Thdéng nhat nghiém thu san pham thang 12/2010 cta don vi xay lap thudc
Coéng ty TNHH MTV KTCTTL An Hai nhu sau:

) Pon ) Thanh

STT Tén san pham gid SO lwgng | Don gia tién

(lwong)

I Lwong thoi gian 31.338.450

1 Luong hanh chinh 31.138.450

2 Luong bdo vé 200.000

1 Lwong san phim 576.000

1 Thanh toan NC lam CT 420.000

dé ta Lach Tray

2 Thanh toan NC lam CT 156.000
dé bién Trang Cat

Tong cong 31.914.450

Bang chir: Ba muwoi mot triéu chin tram mwoi bon ngan nam tram muoi dong

KE TOAN THEO DOI PHONG TAI VU XN XAY LAP
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Bang biéu 2.7: Phiéu nghiém thu san pham cua don vi xay lap thang 12/2010
*Ké toan chi tiét tién luong cho nguoi lao dong:
Tuong tmg véi bang chdm cong ké toan 1ap bang thanh toan tién luong cho
timg b phan: Vi du bang thanh toan luong ctia phong ké toan.(biéu 2.4)
*Can clr vao cac phiéu huong BHXH ké toan lap bang thanh toan BHXH
(biéu 2.5) cho toan doanh nghiép:
*Sau khi chuyén bang thanh toan tién luong cia cic bo phan cho ké toan trudng

duyét bd phan ké toan 1ap phiéu chi (biéu 2.8)

Ponvii...ooooooo Miusbé 02-TT
BOphan:.........ooiiii, ( Ban hanh kém theo O sé 15/2006/0D-BTC
Ma don vi ¢6 quan h¢ ngan sach:...... ngay 20/3/2006 cua B¢ truong BTC
PHIEU CHI
Quyén sb :.......

Ho, tén nguoi nhan tién: Nguyén Thi Mo

Dia chi: Phong ké toan

Ly do chi: Chi luong + an ca thang 12 ndm 2010

S tién: 573.623.600 (Viét bang chir) Nam trim bay muoi ba triéu, sau trim hai muoi ba

NGAN, SAU trAM AONE CHAN ....vveceeecvceeceeeeeeee sttt

KEM theO:15 ..o Chung tir gbc
Thu trudng Ké toan Nguoi lap Nguoi nhan Tha quy
don vi truong (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Ky ho tén, (Ky, ho tén)
dong dau)
*Bang tong hop tién luong ctia toan doanh nghiép (biéu 2.8) dugc lap nhu

Sau:
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BANG TONG HQP THANH TOAN LUONG

Théng 12/2010

STT Pon vi Hé sb LCB L“"”{,‘ﬁl}‘;g;té * |Trich BHXH|Trich BHYT|Trich BHTN
1 | Phong tcﬁhfr?ﬁ"fc hanh 46.41] 40.840.800 63.993.200 2.032.758 508.189 338.793
2 | Banquanlydy an 26,02 22.897.600 37.363.1000 1.139.676 284.919 189.946
3 Phong tai vu 26,22 23.073.600 37.088.0000 1.148.436 287.109 161.406
4 Phong k¥ thuat 28,78 25.326.400 40.679.6000 1.260.564 315.141 210.094
5 | Phong quan 1y nudc 17,32 15.241.600 25.491.200 758.616 189.654 126.436
6 T phap ché 33,91/ 29.840.800 49.730.6000 1.485.258 371.314 247543
7 | Tobao Vﬁ?té*t cong Cai 20,5 18.040.000 24.408.500 897.900 224.475 149.650

Tram thuy nOng
8 ] Sgbﬁlg 503 1 67,46 59.364.800 75.832.500  2.954.748 738.687 492.458
0 keénh muong
9 - grahm 203) . 25,36/ 22.316.800 26.971.200  1.110.768 277.692 185.128
0 kenh muong
10 (Tram 203) 17,75 15.620.000 21.632.500 777.450 194.362 129.575
11 Tf@fg&ggé P 80,84 71.139.200 91.855.400  3.540.792 885.198 590.132
To6 kénh muon
12 (Tram B5) g | 15,89 13.983.200 17.149.900 695.982 173.995 115.997
13| Tram thu}(nnong Hai 19,82 17.441.600 22.762.900 868.116 217.029 144.686
14 | Xi nghiép xay lip 30,75 27.060.000 47.061.8000  1.346.850 336.712 224.475
Téng 457,03401.869.600 582.020.400 20.017.914,  5.004.479  3.336.391
Nguwoi ldp Ké todn truong Gidm doc

Bang bicu 2.8: Bang tong hop luong cho toan doanh nghiép thang 12/2010
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SO THANH TOAN LUONG

Thang 12 nam 2010

ST < A ~ _« | Lwong thoi £ n Trir vao lwong -
T Ho va tén He¢ so gian Phu cap Cong BHXH BHYT BHTN Cong Con linh
Phong to chirc
hén‘hchinh
1 | Tran
Quang 631 | 7.824.400 817.000 |  8.641.400 276.378 69.094 46.063 391535 | 8.321.865
Hoat
2 | Nguyén | oosl 7.006.000 817.000 |  7.823.000 247470 |  OL8OT | 41045 350582 |  7.481.418
Trong Hién
3 g‘:ﬁ]‘;‘“’ 565| 6.780.000| 1.145.000| 7.934.000 247.470 | 61.867 |  41.245 350582 | 7.583.418
4 | Nguyén 532 | 6.596.800 817.000 | 2.267.455 233.016 58.254 38.836 330.106 | 1.937.349
Sinh Lwong
11 | Ng.Hai Ha 237 | 2.749.200 435000 | 3.184.200 103.806 25.951 17.301 147.058 |  3.037.142
12| Nguyén 218 |  2.616.000 450.000 |  3.066.000 95.484 23.871 15.914 135.269 |  2.930.731
Xuan Tiép
Ph(‘)ngké
toan
1 | Phung Thi
chint 532 | 6.384.000 820.000 |  7.186.000 233.016 58.254 38.836 330.106 | 6.855.894
2 fﬂgo‘,‘ye“Thl 351 | 4.212.000 714.000 |  4.926.000 153.738 38.434 25.623 217.795 |  4.708.205
3 ldi‘é‘rfe“ Thi | 5511 4212.000 626.000 |  4.838.000 153.738 38.434 25.623 217.795|  4.620.205
Céng 457,03 | 480-349.200 | 93.274.400 | 573.623.600 | 54 17 914 | 5.004.479 | 3.336.301 | 28.358.784 | 240264816

Bang bicu 2.9: S6 thanh toan lwong thang 12 Cong ty TNHH MTV KTCTTL An Hai

Sinh vién: Tran Thi Huong - QT1101K
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2.2.1.4. Ké todn tong hop:
*Tai khoan str dung:
Pé phan 4nh tinh hinh thanh toan cic khoan tién lwong, BHXH,
BHYT,BHTN va KPCPD, ké toan phai sir dung cac tai khoan ké toan chu yéu sau:
-TK 111: tién mét
-TK 112: TGNH
-TK 334: Phai tra cong nhan vién.
-TK 338: phai tra, phai ndp khac.
-TK 622: Chi phi nhan cong truc tiép.
-TK 241: Xay dung co ban d¢ dang.
Cong ty ap dung hinh thtc: “Ching tir ghi s6” dé hach toan tién luwong.

Cong ty di ghi s6 ké toan nhu sau:

Bang phan bo luong va BHXH

S6 dang ky ching tir S6 cai tai khoan 334

Chtng tir ghi s6

|

ghi 0

Sinh vién: Tran Thi Hwong - QT1101K 50
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Pon vi Cong ty TNHH MTV KTCTTL An Hai

BANG PHAN BO LUONG VA BAO HIEM XA HOI

TK 334 TK338
Cac khoan Cong ¢6 TK Cong ¢6 TK Tong cong
Lwong BHXH BHYT BHTN KPCD
khac 334 338
1 TK 622 253.100.230 49.356.970 302.457.200 28.996.768 5.436.894 | 1.812.298 | 3.627.596 39.873.646 342.330.846
2 TK 642 205.065.310 43.917.430 271.166.400 24.348.336 4.572.063 | 1.524.021 | 3.048.042 33.552.462 304.718.862
3 TK 334 - - - 20.017.914 5.004.479 | 3.336.319 28.358.712 28.358.712
4 TK 338 186.992 186.992
Cong 480.349.200 93.274.400 573.810.592 73.339.018 | 15.013.436 | 6.627.638 | 6.627.638 | 101.607.730 675.481.322

Bang biéu 2.10: Bang phan b tién lvong va BHXH

Sinh vién: Tran Thi Huong - QT1101K
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Khoa luan 1ot nghiép

Tir Bang phan bb tién luong va khoan trich theo luong cung cac ching tir
gbc khac ta 1ap cac chimg tir ghi s6. Va tir cac chung tir ghi s6 nay ta ghi vao s6
dang ky chimg tir ghi so.

No6i dung s6 dang ky chtng tir ghi s6. N6 12 s6 ké toan tong hop ding dé ghi
chép cac nghiép vu kinh té phét sinh theo trinh ty thoi gian (nhat ky). S6 nay vira
dung dé dang ky cac nghiép vu kinh té phat sinh, quan ly chimg tir ghi sb, vira dé
kiém tra, d6i chiéu sd lidu véi bang can dbi phat sinh.

Tir cac phiéu chi s6 350 va 361 cung cac ching tir khac 1ap chimg tir ghi s6

7
A

so 1

Sinh vién: Tran Thi Hwong - QT1101K 52
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Pon vi: Cong ty TNHH MTV Mau $6:02-TT

KTCTTL An Hai (Ban hanh theo OD sé 15/2006/0D-BTC

ngay 20/3/2006 cua B¢ truong BTC)

PHIEU CHI
Ngay 15 thang 12 ndm 2010
S6 350
No TK 3382
C6 TK 111

Ho va tén nguoi nhan tién: Pinh Thi Van
Dia chi: Phong T chirc — hanh chinh

Ly do chi: Tham doan vién cong doan

S6 tién: 50.000d

Viét bang chit: Nam muwoi ngan dong chan.
Kém theo 01 Chimg tir gbe.

Da nhan du tién ( viét bang chir) : Nam muoi ngan dong chan.

Ngay 15 thang 12 nam 2010.
Thi trweéng don vi  Ké toan trudng Nguoi lap Thu quy Nguoi nhan
(Ky tén, dong ddu)  (Ky, ho tén) phiéu (Ky, ho tén) tién
(Ky, ho tén) (Ky, ho tén)
Sinh vién: Tran Thi Hwong - QT1101K 53
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Pon vi: Cong ty TNHH MTV MAu s6:02-TT
KTCTTL An Hai (Ban hanh theo OP sé 15/2006/0P-BTC
ngay 20/3/2006 cua B¢ truong BTC)

PHIEU CHI
Ngay 25 thang 12 nam 2010
S6 361
No TK 3382
C6 TK 111

Ho va tén ngudi nhan tién: Nguyén Thi Uyén

Dia chi: Phong Ké toan

Ly do chi: Khen thudng hoc sinh gioi 1a con em cia CBCVN.
S6 tién: 1.150.000d

Viét bang chit: Mot triéu mot tram nam muoi ngan dong chan.
Kém theo 01 Chimg tir gbe.

Da nhan du tién ( viét bang chir) : Mgt tricu mot tram nam muoi ngan dong

chan.
Ngay 25 thdang 12 nam 2010
Thi trweéng don vi  Ké toan trudng Nguoi lap Thu quy Nguoi nhan
(Ky tén, dong ddu)  (Ky, ho tén) phiéu (Ky, ho tén) tién

(Ky, ho tén) (Ky, ho tén)

Sinh vién: Tran Thi Hwong - QT1101K 54
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Pon vi: Cong ty TNHH MTV KTCTTL An Hai

CHUNG TU GHI SO
Sd: 01
Ngay 31 thang 12 nam 2010
PVT: dong
Chiing tir S6 hiéu TK
Trich yéu S6 tién
SH NT No Cé
Y12 | chi KPCD tai cong ty | 3382 111 | 1.200.000
Cong 1.200.000

Kém theo 2 chtmng tir goc
Nguoi 1ap sb Ké toan truong
(daky) (daky)

Bang biéu 2.11: Chimg tir ghi s6 s6 01

Sinh vién: Tran Thi Hwong - QT1101K 55
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Pon vi: Cong ty TNHH MTV KTCTTL An Hai

CHUNG TU GHI SO
$6:02
Ngay 31 thang 12 nam 2010
PVT: dong
Chiing tir S6 hiéu TK
Trich yéu S6 Tién
SH NT No Co

31/12 Tién luong  phu cd})
phai tra can bo cong

nhan vién

- Tién lwong CVN sdn

xuat 622 334 | 302.457.200

- Tién lwong nhdn

vién quan ly DN 642 334 271.166.400

A 73.623.
Cong 573.623.600

Kém theo 2 chtng tir goc
Ngueoi Idp s6 K¢é todn truéng

D ky Da ky

Bang biéu 2.12: Chumng tir ghi s6 s6 02

Sinh vién: Tran Thi Hwong - QT1101K 56
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Pon vi: Cong ty TNHH MTV KTCTTL An Hai

CHUNG TU GHI SO
S$6:03
Ngay 31 thang 12 nam 2010
PVT: dong
Chirng tir S6 hi¢u TK
Trich yéu S6 Tién
SH NT No Co

31/12 | Trich BHXH, BHTN,
KPCDH, BHYT

-Tinh vao chi phi

nhén cong tryc tiép 622 338 | 33.552.462

- Tinh vao chi phi
quan Iy doanh nghiép 642 338 28.358.712

- Khau trur vao luong

CNV 334 338 28.358.784

Cong 101.607.730

Kém theo 2 chtng tir goc
Ngueoi Idp s6 K¢é todn truéng

Pa ky ba ky

Bang biéu 2.13: Chumng tir ghi s s 03

Sinh vién: Tran Thi Hwong - QT1101K 57
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Pon vi: Cong ty TNHH MTV KTCTTL An Hai

CHUNG TU GHI SO
S6:04
Ngay 31 thang 12 nam 2010
PVT: dong
Chiing tir S6 hiéu TK
Trich yéu S6 Tién
SH NT No Co

31/12 | Chi tro cap BHXH

cho cong nhan vién 3383 334 186.992

Cong 186.992

Kém theo 2 chtmng tir goc
Ngueoi Idp s6 Ké todn truong
Da ky Da ky
Bang biéu 2.14: Chumng tir ghi s6 s6 04

Sinh vién: Tran Thi Hiong - QT1101K
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Pon vi: Cong ty TNHH MTV KTCTTL An Hai

CHUNG TU GHI SO
$6:05
Ngay 31 thang 12 nam 2010
PVT: dong
Chiing tir S6 hiéu TK
Trich yéu S6 Tién
SH NT No Co
31/12 | Thanh toan luong

cho can by cong nhan

vien 334 111 | 545.264.816

Cong 545.264.816

Kém theo 2 chimg tir gdc
Ngueoi Idp s6
Da ky

Ké todn truong
Da ky
Bang biéu 2.15: Chumng tir ghi s6 s 05

Sinh vién: Tran Thi Hiong - QT1101K
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Pon vi: Cong ty TNHH MTV KTCTTL An Hai

CHUNG TU GHI SO
S$6:06
Ngay 31 thang 12 ndm 2010
DVT: dong
Chung tir S0 hi¢u TK
Trich yéu So Tien
SH| NT No Co
31/12 | Nép BHXH,
BHYT,BHTN 338 112 95.040.092
31/12 | Nép KPCP Ién cap
trén 338 112 3.336.319
Cong 98.379.411

Kém theo 2 chtng tir goc

Ngueoi Idp s6

D ky

Ké todn truéng

D ky

Bang biéu 2.16: Chumg tir ghi s6 s6 06

Sinh vién: Tran Thi Hiong - QT1101K
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Tir cac ching tir ghi s6 ké toan ghi vao s6 dang ky chtng tir ghi so:

TRICH SO PANG KY CHUNG TU TAI CONG TY DPUQC LAP NHU SAU:
SO PANG KY CHUNG TU GHI SO

Nam 2010
PVT: dong
Chung tir ghi| Trich yéu S6 tién Chung  tu|Trich S6 tién
) ghi sd yéu
SH |Ngay, SH |Ngay,
thang thang
01 31/12 | Chi KPCD tai 1.200.000
cong ty
02 31/12 | Tién luong 573.623.600
phu cip phai
tra can by cong
nhan vién
03 31/12 | Trich BHXH, 101.607.730
BHTN, KPCD,
BHYT12/2010
04 31/12 | Chi tro cap 186.992
BHXH cho
CNV
05 31/12 | Thanh toan
luong cho can 545.264.816
b cong nhan
Vién
06 31/12 Nop BHXH,
BHYT,BHTN 95.040.092
Nop KPCb én 0 | | e
cap tren 3.336.319
Tong cong
Nguoi lap Ké toan truéng Thu trudng don vi
(di ky) (Da ky) (Di ky)

Bang biéu 2.17: Trich s6 dang ky ching tir ghi s6 nam 2010

Sinh vién: Tran Thi Hiong - QT1101K
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Tir s6 ding ky ching tir ghi s6 ké toan sd ghi vao so céi va cac sb thé chi tiét
lién quan.

S6 cai: 1a s6 ké toan tong hop dung dé ghi cac nghiép vu kinh té phat sinh
theo trinh tu thoi gian va theo tai khoan ké toan duoc quy dinh trong ché toa khoan
ké toan 4p dung cho doanh nghiép. Sé liéu ghi trén S6 cai dung dé kiém tra, dbi
chiéu véi sb liéu ghi trén s6 Ping ky chirng tir ghi s0, cac s6 hodc thé ké toan chi
tiét, dung dé 1ap B&o cdo tai chinh. S6 cai cua hinh thirc chimg tir ghi s6 duwoc mé
riéng cho timg tai khoan. Mdi tai khoan dugc mé 1 trang hodc mot sb trang tiy
theo s6 lugng ghi chép cac nghiép vu kinh té phat sinh nhiéu hay it cua ting tai
khoan.

Sinh vién: Tran Thi Hwong - QT1101K 62
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SO CAl
Thang 12 nam 2010

Tén tai khoan: Phai tra cong nhan vién

S6 hiéu tai khoan: 334

PVT:dong
NTGS |CT ghi so ] SHTK
SH NT Dién giai bU  [No Cé
S6 du dau thang 12 1.234.485.156
Phat sinh trong thang
12
3112 102 131712 |Tidn luong phu cép
phai tra can bg cong
nhan vién
- Tién luong CVN
san xuat 622 302.457.200
- Tién luong nhan
vién quan 1y DN 642 271.166.400
31/12 |03 31/12 [Khau trir BHXH,
BHYT, BHTN vao 338 28.358.784
luong
31/12 |04 31/12 |Chi trg cap BHXH 338 186.992
31/12 |05 31/12 |Thanh toan luong cho
can bd cong nhan 111 | 545.264.816
Vién
Cong phat sinh 573.623.600| 573.810.592
SO du cuoi thang 12 1.234.567.214
Ngay 31 thang 12 nam 2010
Nguoi ghi so K¢ toan truéng Giam déc
( Ky, ho tén) ( Ky, ho tén) (K, ho tén, déng diu)

Bang biéu 2.18: S6 cai TK 334

Sinh vién: Tran Thi Hiong - QT1101K
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SO CAL

Thang 12 nam 2010
Tén tai khoan: Phai tra ,phai ngp khac
So hi¢u tai khoan: 338

PVT:dong
CT ghi s6 . SHTK
NTGS Dién giai No Co
SH | NT ¢ bu '
S6 du dau thang 12 230.486.751
Phét sinh trong
thang 12
31/12 |01 31/12 | Chi KPCD tai cong 111 1.200.000
ty
3112 103 1 31/12 | Trich BHXH,
BHTN, KPCD,
BHYT
-Tinh vao chi phi
- Tinh vao chi phi
quan ly doanh 642
nghi¢p 28.358.712
E:Ilill\ljlu trr vao luong 334
28.358.784
31/12 |04 31/12 | Chi trg cap l?HXIA{ 334 186.992
cho céng nhan vién
31/12 |06 31/12 Nop BHXH, 11
BHYT,BHTN 95.040.092
Nop KPCP 1én cép 112
trén 3.336.319
Cong phat sinh 98.683.403 | 101.607.730
S6 du cuoi thang 12 233.411.078
) ) Ngay 31 thang 12 nam 2010
Nguwoi ghi s0 Keé toan trudéng Giam doc
( Ky, ho tén) ( Ky, ho tén) (Ky, ho tén, dong dau)

Bang biéu 2.19: S6 cai TK 338

Sinh vién: Tran Thi Hiong - QT1101K
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2.2.2..Ké todn cdc khodn trich theo lwong
.Noi dung cac khoan trich theo luong:
Hang thang ké toan tién hanh tong hop tién luong phai tra trong ky theo ting
ddi tuong lao dong va tinh todn trich BHXH, BHYT, BHTN,, KPCD theo quy dinh
trén co so téng hop tién luong va cac ty 18 trich BHXH, BHYT, BHTN,, KPCD
thuc hién trén bang phén bd tién lwong va bao hiém xa hoi
Téng hé sé lwong cd cong ty: 457,03
LTG: 480.349.2004
*Quy bdo hiém xi hgi (BHXH):
+Ty 18 trich ndp quy BHXH: quy BHXH duoc trich = 22% tién luong can
bd cong nhan vién trong d6 tinh vao chi phi san xuét kinh doanh 16% con 6% do
nguoi lao dong ndp (trir vao lwong), cong ty ndp hét 22% cho co quan bao hiém.
Quy nay duoc ndp cho co quan quan 1y quy BHXH khi ndo c6 nhu cau trg cap
BHXH thi co quan nay c6 trach nhiém chi tra.
Theo quy dinh cong ty s& nop BHXH s tién la:
22% * 457,03 * 730.000 = 73.399.018 dong
Trong d6 nguoi lao dong s€ chiu la:
6% * 457,03 * 730.000 = 20.017.914 dong
Con lai 16% cong ty sx tinh vao chi phi san xuat kinh doanh la:
16% * 457,03 *730.000 = 53.339.056 dong
Pinh khoan:
No TK 622:16% * 248,26 *730.000 = 28.996.768
No TK 642:16% * 208,77 *730.000 = 24.384.336
No TK 334: 6% * 457,03 *730.000 = 20.017.914
C06 TK 338 (3383): 73.399.018
+Thanh toan trg cdp BHXH cho ngudi lao dong:
Piéu 22 cua Luat BHXH 2006 qui dinh diéu kién huong ché do 6m dau 1a
ngudi lao dong bi 6m dau, tai nan rii ro phai nghi viéc va c6 xac nhan cia co s6'y

té. Néu ban lam viéc trong diéu kién binh thudng thi dugc nghi huong ché do 6m

Sinh vién: Tran Thi Hwong - QT1101K 65
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dau t6i da 30 ngay lam viéc trong mot nam véi mirc hudng bang 75% muc tién
lwong, tién cong dong BHXH cua thang lién ké trude khi nghi viéc.

Riéng viéc sinh con dugc huong 100% muc tién luong, tién cong dong
BHXH cua thang lién ké trudce khi nghi viéc.

Thang 12/2010 Anh Nguyén Qudc Cudng — Phong QLDA nghi 6m 03 ngay
cong

Ty 1€ huéng BHXH: 75%

S tién huong BHXH = (730.000 x 2,96 x 75% x 3) / 26 = 186.9924

Nhén tién cua co quan BHXH:

No TK 111: 186.992
CO TK 338 (3383): 186.992
S6 tién trg cﬁp BHXH phai thanh toan cho can bd, cong nhan vién
No TK 338 (3383): 186.992
C0O TK 334: 186.992
Tré tién cho can bd cong nhan vién:
No TK 334: 186.992
Co TK 111: 186.992

“Quy bdo hiém y té(BHYT):

-Quy BHYT dugc tinh 4,5% tién lwong cho can bd céng nhan vién trong
d63% trich vao chi phi san xuét kinh doanh do DN chiu con 1,5% trir vao tién
lrong do nguoi lao dong chiu. Quy nay dugc ndp cho co quan quan ly BHYT, khi
can by cong nhan vién bi ém dau thi co quan BHYT c6 trach nhiém chi tra tién
chita bénh (th¢ BHYT).

Theo quy dinh ctia cong ty s& ndop BHYT vdi s6 tién:

4,5% *457,03 * 730.000 = 15.013.436 dong

Trong d6 nguoi lao dong s€ chiu la:

1,5% * 457,03 * 730.000 =5.004.479 dong

Con lai 3% cong ty sé& tinh vao chi phi san xuat kinh doanh:

3% * 457,03 * 730.000 = 10.008.957d0ng

Sinh vién: Tran Thi Hwong - QT1101K 66
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Dinh khoan:
No TK 622: 3% * 248,26 * 730.000 = 5.436.894
No TK 642: 3% * 208,77 *730.000 =4.572.063
No TK 334: 1,5% * 457,03 * 730.000 =5.004.479
CO TK 338 (3384): 15.013.436
*Béo hiém that nghiép (BHTN):
Quy BHTN duoc tinh 2% tién luong cho can bd cong nhan vién trong do 1
% trich vao chi phi san xuét kinh doanh do DN chiu con 1% trir véo tién luong do
nguoi lao dong chiu Quy nay dugc ndp cho co quan quan Iy BHTN, khi can bd
cong nhan vién bi mat viéc 1am, bi chdm dat hop dong lao dong theo quy dinh cua
phap luat lao dong ma chua tim dugc viéc lam; trude khi bi that nghi€p, nguoi lao
dong da dong bao hiém that nghiép duoc 12 thang tré 1én va di dang ky that
nghiép véi t6 chirc bao hiém xa hoi. thi mac hudng tro cip that nghiép hang thang
ctia ngudi lao dong bang 60% mirc binh quan tién luong, tién cong thang dong bao
hiém that nghiép ciia 6 thang lién ké trudc khi that nghiép.
Theo quy dinh cong ty s& ndp BHTN véi s6 tién:
2% * 457,03 * 730.000 = 6.627.638d6ng
Trong d6 nguoi lao dong s€ chiu la:
1% * 457,03 * 730.000 = 3.336.319d6ng
Con lai 1% cong ty s& tinh vao chi phi san xuét kinh doanh:
1% * 457,03 * 730.000 = 3.336.319d6ng
Dinh khoan:
No TK 622: 1% * 248,26 * 730.000 = 1.812.298
No TK 642:1% * 208,77 *730.000 = 1.524.021
No TK 334: 1% * 457,03 *730.000 = 3.336.319
C0O TK 338 (3389): 6.627.638
*Quy kinh phi cong doan (KPCD)

Sinh vién: Tran Thi Hwong - QT1101K 67
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-KPCD duogc trich 2% tién luvong va duoc tinh hét vao chi phi san xuat kinh
doanh do doanh nghiép chiu. Qu¥ niy phai ndp 1én cong doan cap trén 1%, con dé
lai 1% cho cong doan cong sé.

Theo quy dinh cong ty s& ndop KPCD véi s6 tién 1a:

2% * 457,03 * 730.000 = 6.627.638d6ng

Dinh khoan:
No TK 622: 2% * 248,26 * 730.000 = 3.624.496
No TK 642: 2% * 208,77 * 730.000 = 3.048.042
C0O TK 338 (3382): 6.627.638
Khi ndp 1% cho cong doan cap trén:
No TK 338 (3382): 1% * 457,03 * 730.000 = 3.336.319
C6TK 111, 112 : 3.336.319
Céc khoan chi ciia cong doan co s& dé phuc vu cho hoat dong cong doan
No TK 338 (3382)
Co cac TK lién quan

Hién nay tai cong ty TNHH MTV KTCTTL An Hai cac khoan trich theo
lvong (BHXH, BHYT, BHTN, KPCD) duoc trich theo ty 1¢ quy dinh ctia nudc:

+ Tong s6 BHXH, BHYT, BHTN, KPCP phai trich theo lwong = Tong sb
BHXH, BHYT, BHTN, KPCD phai trich va tinh vao chi phi san xuét kinh doanh+
Téng s6 BHXH, BHYT, BHTN phai thu ciia nguoi lao dong.

+ Khoan BHXH trich theo lwong cua CBCVN = 22% * 457,03 * 730.000 =
73.399.018 dong

+ Khoan BHYT trich theo lvong cia CBCVN = 4,5% *457,03 * 730.000 =
15.013.436 dong

+ Khoan BHTN trich theo lwong cua CBCVN = 2% * 457,03 * 730.000 =
6.627.638d6ng.

Trong tong s6 30,5% ( BHXH, BHYT, BHTN, KPCP) c6 22% tinh vao chi
phi XSKD: 22% *457,03 * 730.000 =73.399.018 dong

Sinh vién: Tran Thi Hwong - QT1101K 68
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CHUONG 3
HOAN THIEN KE TOAN TIEN LUONG VA KHOAN TRiCH
THEO LUONG TAI CONG TY TNHH MTV KHAI THAC
CONG TRINH THUY LOQI AN HAL

3.1 Panh gia chung vé thue trang cong tac ké toan tién lwong va khoan trich
theo lwong tai Cong ty TNHH MTYV khai thac cong trinh thiy lgi An Hai.

Mot s6 nhan xét chung

Qua thoi gian nghién ctu, thuc tap tot nghiép tai cong ty TNHH MTV
KTCTTL An Hai va nhan dugc su gitip d& tan tinh cua Ban Giam doc cong ty,
phong k€ toan tii vu va cac phong ban lién quan da gitip em hiéu thém rét nhiéu
kién thuc thuc t€ cong tac hach toan k&€ toan. K&t hop véi nhitng kién thic co ban
ma em da dugc hoc trén ghé€ nha truong ciing vGi nhitng kién thic thuc tién trong
qua trinh thuc tap tai cong ty em cé mot sO y ki€n nhan xét vé cong tic hach toian

k€& toan va tinh hinh hoat dong san xuét kinh doanh ctia cong ty.

Ciing nhu rat nhiéu doanh nghiép khac, Cong ty TNHH MTV KTCTTL An
Hai bu6c vao nén kinh t€ thi trudng véi rat nhi€u thach thic va co hoi mdéi. Trong
nhitng nam gan day, Ban 1anh dao cong ty da khong ngimg né luc nham vugt qua
thach thic, khé khan nam béat duoc nhitng co hoi méi va buéec dau da c6 nhiing
thanh cong rat dang khich 1é. Tir d6, cong ty ¢ diéu kién nang cao uy tin ctia minh,
c6 diéu kién khuyén khich tinh than lam viéc lao dong sdng tao clia cdn bd cong

nhan vién trong cong ty gép phan nang cao nang sudt lao dong, hiéu qua lao dong.

Cong ty 1a mot don vi ludn c6 truyén thong hoan thanh trudc k€ hoach san
xuat san pham, hoan thién cong trinh nhanh, t6t, d6i véi cdc hop dong cua doi tac.
Dong thoi cong ty cling luén hoan thanh xuét sic nghia vu clia minh véi ngan sach
Nha nudc. Noi bo cong ty luon cé su doan két tir nguoi 1anh dao cao nhat cho d€
can bo cong nhan vién, c6 su phoi hgp chat ché giita Pang uy, Gidm doc va cong

nhan - Poan thanh nién cong ty.
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Cong ty ¢6 mot luc luong can bo k€ can day tam huyét, mot doi ngii cong
nhan c6 tay nghé cao nén cong ty luon ditng viing va phét trién duoc trong co ché
kinh t€ thi trudng c6 rit nhiéu bién dong nhu giai doan hién nay. Dé dap ting duoc
xu thé cua thi trudng ciing nhu dam bao yéu cau vé mit quan 1y, hién nay, cong tac
hach toan ké toan clia cong ty néi chung va cong tac hach toan k& toan lao dong
tién luong va cdc khoan trich theo luong néi riéng luon duoc quan tam chat ché va

khong ngung tung budc hoan thién.

BO may quan 1y ciing nhu bo mdy k& toan clia cong ty ¢ su gan két trong
moi quan hé mat thiét tr Gidm doc, phd Giam doc xudng cac phong ban chiic nang
va cac phan xuong san xudt. Moi quan hé d6 da gitp cho ban 1anh dao cua cong ty
thuan tién hon trong viéc quan 1y, gidm sdt déng thoi ciing luon c6 su ki€ém tra, don

déc 1an nhau gitta cac bo phan phong ban trong cong ty.
Nhan xét vé bo may ké toan cua cong ty.

Viéc t6 chitc thuc hién céc chic niang, nhiém vu va noi dung cta cong tac hach
todn k€ todn trong cong ty do bo may ké toan dam nhan. Dé dam bao yéu cau to
chiic co cau bo may k€& toan hop 1y, gon nhe va hoat dong dat hiéu qua cao, phu
hop véi dic diém san xudt kinh doanh. Cong ty t6 chiic cong tic ké todn theo hinh
thic tap trung, khong c6 k€& toan riéng & cac bo phan ma chi ¢ cac nhan vién khinh

t&€ dam bao thong tin hai chiéu duoc thuan tién va chinh xac.

Ngoai ra, can bo ké toan & cong ty la nhitng ngudi ¢6 nang luc, trinh do
nghiép vu, ndm vitng chuyén mon va van dung mot cach linh hoat cdc phuong thitc

ké toan, diéu d6 phu hop v6i hoat dong san xudt kinh doanh clia cong ty.

Cong ty t6 chic thuc hién van dung hé thong tai khoan s6 sach ké toan theo
hinh thic “Ching tir ghi s6”. Viéc slr dung hinh thitc “Ching tir ghi s6” gidp cho
bo phan k€ todn cua cong ty dé dang hon trong cong tac ghi chép, kiém tra, doi
chi€u dong thoi ciing rat thuan tién cho viéc phan cong cong tac va chuyén mon

hod cong tac k& toan, dén tirng can bo, nhan vién trong phong ké toan tai vu.

Trong cong tac hach toan tién luong va cac khoan trich theo luong cong ty

da 4p dung hé thong chitng tir s6 sach va céc bao cdo k€ toan theo diing quy dinh
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ctua Nha nuéc. Viéc ghi s6 duoc k& toan tién hanh thuc hién ding trinh tu duoc k&
toan tién hanh nghiém chinh nhiing quy dinh chu yéu trong luat lao dong vé tién
luong, khen thudng, bao hiém xa hoi, bao hiém y t€, kinh phi cong doan, thoi gian

nghi ngoi, ky luét lao dong cua bo tai chinh.

3.1.1 Uu diém:
3.1.1.1.Céng tac hach todn lao déng.

Cong tac hach toan lao dong cong ty rat chat ché€ va c6 hiéu qua thong qua
Bang cham cong. Bang cham cong do trudng phong, t6 trudng truc ti€p ghi, dé noi
cong khai dé cong nhan vién gidm sit thoi gian lao dong cua timg nguoi. Cudi
thang Bang cham cong duogc chuyén cho can bo tién luong diung dé téng hop thoi
gian lao dong va tinh luong cho ting phong, ting t6 san xuét, ting c4 nhan ngudi

lao dong.

Thong qua Bang chdm cong nay, k& todn ¢ thé biét chinh xdc s6 luong lao
dong cua cong ty, tinh hinh lao dong cua tiing can bd cong nhan vién, thoi gian lao

dong cua ting can bo cong nhan vién.

3.1.1.2. Cong tdc hach todn tién luong va cdc khoadn trich theo luong:

Cong tac hach todn ké todn tién luong va cédc khoan trinh theo do doi ngii cén
bo k€& toan chuyén sau cé kinh nghiém nén viéc hach todn tién luong va bao hiém
x4 hoi, bao hiém y t&, kinh phi cong doan dam vao dugc ddy du, chinh xéc, kip thoi

theo phap lénh k€ todn quy dinh.

Trong cong tic quan 1y hoat dong san xuat kinh doanh ctia cong ty viéc tinh
todn tién luong, bao hiém xa hoi, bao hiém y t&, kinh phi cong doan ding theo trinh
tu nguyén tac.

Viéc trich nop ddy du cdc quy bao hiém xa hoi, bao hiém y t€, kinh phi cong
doan, ki thuc hién tot nghia vu ctia cong ty doi véi cap trén va doi v6i Nha nudc.
Viéc phéan dnh tién luong bao hiém xa hoi, bao hiém y t&, kinh phi cong doan kip
thoi, day du da gidp cong ty phan tich tinh hinh lao dong va thu nhap cta ting bo
phan trong cong ty. T d6 cong ty c¢6 k&€ hoach diéu phdi va b tri lao dong, 1én

phuong an phan phdi tién luong mot cach khoa hoc va hgp 1y tao tién dé cho viéc
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nang cao nang suit lao dong, khuyén khich su sang tao, tang lgi nhuan cho cong ty

va thu nhép ca nhan.

Trong cong tac quan 1y hoat dong san xuat kinh doanh cua cong ty viéc tinh
todn tién luong, bao hiém xa hoi, bao hiém y t€, kinh phi cong doan diing theo trinh
tu nguyén tac.

Viéc trich nop ddy du cdc quy bao hiém xa hoi, bao hiém y t€, kinh phi cong
doan, ki thuc hién tot nghia vu ctia cong ty doi véi cap trén va doi véi Nha nudc.
Viéc phan 4nh tién luong bao hiém xa hoi, bao hiém vy t€, kinh phi cong doan kip
thoi, day du da gidp cong ty phan tich tinh hinh lao dong va thu nhap cta ting bo
phan trong cong ty. T d6 cong ty c¢6 k€ hoach diéu phdi va b tri lao dong, 1én
phuong an phan phdi tién luong mot cach khoa hoc va hgp 1y tao tién dé cho viéc
nang cao nang suat lao dong, khuyén khich su sang tao, tang 1oi nhuan cho cong ty
va thu nhap ca nhan cia CBCNV.

3.1.2 Nhwoc diém :

- Tién luong cua Cong ty dugc thanh todan mot 1an nén c6 nhitng han ché sau:

+/ Thit nhét tong tién luong cua cong nhan 1a rat 16n ,viéc tra luong vao cudi
thdng c6 thé anh hudng dén su 6n dinh tai chinh cua cong ty .

+/ Thém vao d6 trong thang CNV c6 rat nhi€u khoan chi tiéu phai dung dén
tién mit .Nhung cudi thing CNV méi c6 tién dé thanh to4n ,do d6 da han ché viéc
tieu dung cua CNV ciing nhu kkha nang thanh todn cia CNV.

- Cong ty chua st dung phdn mém k¢ todn trong diéu kién phét trién thong
tin hién nay, mac du cdc phan hanh k& toan da duogc xu 1y trén may tinh, song van
mang tinh thu cong, chua dem lai hiéu qua cao trong cong viéc

- Trong Cong ty van con mdt s6 ngudi lam viéc riéng trong gio lam viéc.

3.2. Cac giai phap hoan thién cong tac ké toan tién lwong va khoan trich theo
lwong tai Cong ty TNHH MTYV khai thac cong trinh thay lgi An Hai.
3.2.1.Gidi phdp thir nhit

Cong ty nén quan ly chat ch€ quy thoi gian lam viéc cia cong nhan vién cho

cong ty, tranh tinh trang ho lam viéc ridng trong gi¢ lam viéc. Dé tranh tinh trang
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tinh sai 1éch, khong ding thoi gian lao dong thuc t€ ciia can bd cong nhan vién,
ngoai viéc theo doi chat ché ngay cong di lam qua “Bang cham cong” Cong ty nén
theo doi thém sO gid 1am viéc ctia mdi cong nhan vién. Niru mot cong nhan vién
lam viéc khong da gio quy dinh thi thuc hién trir cong theo gid va néu cong nhan
vién lam thém gio thi nén 1ap thém ching tir “ Bang chdm cong lam thém gio”
(Mau s6 01b — LDTL) cuing mifc thudng hop 1y dé thuc hién viéc tra luong ding

dan khuyén khich nguoi lao dong tang niang suét cong viéc.

Sinh vién: Tran Thi Hwong - QT1101K 73



Khoa luan 1ot nghiép

Don vi: Méu s6 01b-LDTL
(Ban hanh theo OD so 15/2006/0D-BTC
B0 phan: ngay 20/3/2006 cia B¢ truong Bo Tai chinh)

Thang.......... NAM...........
Sb:.iiiin,
Ngay trong thang Cong sb gid 1am thém
SO L 38 i S6 gid cua 38 i S6
T | Hovatén PSO89 | poavithe | D089 | iy
T 1| 2 |...|31|ctuangay bav chu | cUangay | 2.
lamvige | 18 tét | ..
nhat dém

A B 112 |..]31 32 33 34 35

Cong

Ky hiéu chdm cong

NT: Lam thém ngay lam viéc ( tr gio............. dén ngay......... )

NN: Lam thém ngay tht 7, cht nhat ( tir gio............. dén ngay......... )

NL: Lam thém ngay I€, tét ( tir gio............. dén ngay......... )

D: Lam thém budi dém ( tir gio............ dén ngdy......... )
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3.2.2.Gidi phap thir hai

Can hoan thién viéc phan phdi luong & cong ty tién luong cta cong nhan vién
dugc thanh todn mot 1an vao cudi thang .

Cong ty nén thanh todn tién luong thanh 2 dot .Dot I goi 1a tam ting luong
ky I, ching ta tam tng khoang 500.000d — 1.000.000 déng va ngay 10 trong thang
dé cong nhan dung dé chi tiéu trong thang. Cudi thing cong ty thanh to4n luong
dot I ,bao gom tien luong cia CNV trir di tam tng luong ky I va cac khoan phai
khau trir vdo luong Nhu th€ CNV ¢6 thé thanh todn cdc chi tiéu trong thang dong
thoi doanh nghiép cudi thang khong phai xudt so tién 16n.
3.2.3.Gidi phap thir ba

Trong diéu kién phat trién cong nghé thong tin hién nay, co xuat hién rat
nhiéu cac phﬁn mém ké toan nhu: phﬁm mém ké toan MISA, FAST, SSP-
accounting, Imax-accounting...Cong ty TNHH MTV KTCTTL An Hai c6 thé chon
mot phan mém ké toan phu hop véi loai hinh kinh doanh cta minh.

Mot s6 luu y khi lya chon phan mém ké toan cho cong ty:

« Théng ké lai yéu cau thong tin quén tri ciia doanh nghiép, trang thiét bi, con
nguoi.

« Tham khao mdt s cong ty c6 sir dung phan mém trong cling nganh.

« Quyét dinh lya chon phadn mém c6 sén hay phan mém dit viét theo nhu cau
cong ty. Phan mém viét theo don dat hang thi thudng gia cao va mat nhiéu
thoi gian.

« Khi lya chon phan mém c6 sén, luu ¥: Cong tac ké toan bao gom ké toan tai
chinh va ké toan quan tri, hién nay cac phan mém ké toan déu lam phan ké
toan theo chuan muyc hién hanh, riéng phan ké toan quan tri thi mdi phan
mém mdi khac, phai tiy theo muc dich sir dung thong tin quan tri ctia doanh
nghi¢p minh dé lya chon.

« Sau khi xem xét hiy Iya chon phan mém dap tmg du nhu cau thong tin cta
doanh nghiép. Mot phan mém nhiéu tinh ning quéa chua chic d tét.

« Xem xét dich vy hd tro: dao tao huéng dan sir dung, hd tro trong qua trinh

st dung, bdo hanh, bao tri phan mém...
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KET LUAN

Trong nén kinh té thi trudng, st dung c6 hiéu qua lao dong 1a yéu té quan
trong nhit quyét dinh sy ton tai va phat trién cua doanh nghiép dé kich thich ngudi
lao dong lam viéc tich cuc moi doanh nghiép déu quan triét nguyén tic: Bao dam
cong bang trong viée tra luong (gilta cac lao dong trong doanh nghiép va ngoai
doanh nghiép). Viéc tinh ding tinh du tién lwong 13 mot van dé khong chi doanh
nghiép ma ngudi lao dong rat quan tdm. Do d6 cong tic hach toan tién lwong tién
thudng va cac khoan trich theo Iuong cua nguoi lao dong luén duoc nghién cuu
hoan thién hon, nham phat huy tac dung 1a céng cu tic dung phuc vu quan Iy
doanh nghiép.

Vé phuong phap nghién ctru trude hét em dd nghién ctru van dé chung vé ké
toan tién lwong va cac khoan trich theo luong cia ngudi lao dong trong cac doanh
nghiép Nha Nudc. Sau d6 tim hiéu thyc trang ké toan tién luong va khoan trich
theo Iwong tai Cong ty TNHH MTV KTCTTL An Hai trong thoi gian qua. Qua d6
phan tich danh gia tinh hinh thuc té, chi ra nhiing diém can khiac phuc dé hoan
thién phu hop véi diéu kién cu thé cua Cong ty nham cong tac quan 1y dat hiéu
qua cao hon.

Trong thot gian thuc tap tai Cong ty TNHH MTV KTCTTL An Hai dugc sy
gitip d& nhiét tinh cau cac Thay Co, dic biét 1a giao vién huéng dan TS. Chlic Anh
T cung su quan tim giup d& cua cac cd phong tai chinh ké toan Coéng ty di tao
diéu kién cho em hoan thanh Khoa luan tét nghiép ctia minh.

Do kién thtc va thoi gian ¢6 bai Khoan luan ctia em chic chin khong tranh
khéi thiéu sot.

Rat mong sy dong gop v kién ctua Thay C6 dé Khoa luan ciia em dugc hoan

thién hon.
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DANH MUC CAC TU VIET TAT

LBHXH: oot Bao Hiém Xa Hoi

2. BHYT. .o Béo Hiém Y Té

3.KPCD. o Kinh Phi Cong Poan

A BHTN. .. Bao Hiém Thét Nghiép

O ONV Cong Nhan Vién

6. TNHH MTV KTCTTL oottt Trach Nhiém
Htru Han Mgt Thanh Vién Khai Thac Cong Trinh Thuy Loi

T LDTL o) Lao Pong Tién Luong

8. T Tai Khoan

9.CBCNV ...t Can B Cong Nhan Vién
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