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LOI MO PAU

Lao dong ciia con ngudi 1a mot trong ba yéu td quan trong quyét dinh su
ton tai ctia qua trinh san xuat. Lao dong gitr vai tro chil chdt trong viée tai tao ra
cla cai vat chét va tinh than cho x4 hoi. Lao dong c6 nang suét, co chat luong va
dat hidu qua cao 1 nhan t6 dam bao cho sy phon vinh ctia moi quéc gia.

Nguoi lao dong chi phat huy hét kha ning cua minh khi strc lao dong ma
ho bo ra duge dén bu xtng dang, d6 1a s tién ma ngudi st dung lao dong tra
cho nguoi lao dong dé ho c6 thé tai san xuét sirc lao dong dong thoi co thé tich
luy duoc goi 1a tién luong.

Tién luong 1a mot by phan cua san phém xa hai, la nguén khéi dau cua
qua trinh tai san xuat tao ra san pham, hang hod. Vi vay viéc hach toan phan bd
chinh x4c tién luong va gia thanh san pham, tinh du va thanh toan kip thoi tién
lwong cho nguoi lao dong s& gop phan hoan thanh ké hoach san xuat, ha gia
thanh san pham, ting niang suit lao dong, ting tich luy va dong thoi sé& cai thién
doi sébng nguoi lao dong.

Gan v6i tién luong 1a cac khoan trich theo lwong bao gdm bao hiém xi
hoi, bao hiém y té va kinh phi cong doan, day la cac quy xa hoi thé hién sy quan
tam cua toan xa hoi ddi véi ngudi lao dong.

Chinh sach tién luong duoc van dung linh hoat & mdi doanh nghiép phu
thudc vao dic diém va td chic quan ly, t6 chirc san xuit kinh doanh va phu
thudc vao tinh chit cta cong viéc. Vi vay, viéc xay dung mdt co ché tra lvong
phtt hop hach toan du va thanh toan kip thdi c6 mot y nghia to 1én vé mat kinh
té cling nhu vé mit x& hoi. Nhan thire dugc tAm quan trong ctia cng tac quan ly
lao dong va tién luong ma em da chon d¢é tai: “Hoan thién t6 chivc cong tic ké
todn tién lwong va cdc khodn trich theo lwong tai Cong ty Vin Tai Quéc Té
Nhdt Viét ” cho bai khoa luan tét nghiép cua minh.

Bai khoa luan ngoai Lo néi diu va Két luan gém co6 3 chuong:

Chuwong 1:.Co s 1y luan chung vé tién luong, cac khoan trich theo lwong
va ké toan tién luong, cac khoan trich theo luwong tai cac doanh nghiép

Chuong 2: To chiic cong tac ké toan tién lwong va cac khoan trich theo
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lwong tai Cong ty Van Tai Qubc Té Nhat — Viét.

Chuong 3: Mot sb kién nghi va kién nham hoan thién t6 chtrc cong tac ké
toan tién luong va cac khoan trich theo luong tai Cong ty Van Tai Qudc Té Nhat
— Vigt.

Véi kinh nghiém ban than con han ché, thoi gian thuc tap ngén nén em
chua tim hiéu duoc nhiéu, bai khoa luan khong tranh khoi nhiing thiéu sot. Em
rat mong nhan duoc sy gép y cia ban lanh dao cong ty, phong ké toan, cac
phong ban c6 lién quan va cua thiy gido, ¢d gido dé hoan thién bai viét dugc tdt
hon va chuan bi cho cong tac sau ndy. Em xin chan thanh cam on cac co ch,
anh chi trong Cong ty Van Tai Qudc Té Nhat Viét va thay gido hudng dan TS.
Nguyén Thanh T6 d3 tao diéu kién giup d& chi bao, hudéng din em hoan thanh

khoa luan nay.
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CHUONG 1:
CO SO LY LUAN CHUNG VE TIEN LUONG, CAC KHOAN
TRiCH THEO LUONG VA KE TOAN TIEN LUONG, CAC

KHOAN TRiCH THEO LUONG TAI CAC DOANH NGHIEP
1.1. NHUNG VAN PE CHUNG VE LAO PONG, TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG
1.1.1. Tién lwong
1.1.1.1 Quan diém chung vé tién lwong

Lich str x3 hoi loai ngudi trai qua nhiéu hinh thai kinh té x3 hoi khéc
nhau, phan &nh trinh d§ phat trién cua luc luong san xuét va quan h¢ san Xuat.
Mot trong nhimg dic diém cta quan hé san xuat xa hoi 1a hinh thirc phan phdi.
Phén phdi 1a mét trong nhiing khau quan trong cia tai san xuat va trao doi. Nhu
vay trong cc hoat dong kinh té thi san xuat dong vai trd quyét dinh , phan phéi
va cac khau khac phu thudc vao san xuit va do san xuat quyét dinh nhung co
anh huong truc tiép, tich cyc trd lai san xuat.

Tong san pham x4 hoi 1a do nguoi lao dong tao ra phai dugc dem phan
phdi cho tiéu dung ca nhan, tich lily tdi san xuat md rong va tiéu ding cong
cong. Hinh thirc phan phdi vat pham cho tiéu dung c4 nhan dudi chu nghia xa
héi (CNXH) duogc tién hanh theo nguyén tic: “ Lam theo ning luc, hudng theo
lao dong . Bdi vay, “ phan phoi theo lao dong 1a mot quy luat kinh té . Phan
phéi theo lao dong dudi ché 6 CNXH chu yéu 1a tién luong, tién thudng. Tién
luong dudi CNXH khéc han véi tién luong dudi ché d6 tu ban chi nghia.

Tién luong dudi ché 46 CNXH duoc hiéu theo cach don gian nhat dé 1a:
sb tién ma nguoi lao dong nhan dugc sau mdt thoi gian lao dong nhat dinh hodc
sau khi hoan thanh mot cong viéc nio d6. Con theo nghia rong: tién luong la
mot phan thu nhép cua nén kinh t& qudc dan biéu hién duéi hinh thuc tién té
dugc Nha nude phan phdi ké hoach va chat lugng lao dong cua mdi nguoi di
cong hién.

Nhu vay néu nhan xét theo quan diém san xuat ti€én luong 1a khoan dai
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ngd cta suc lao dong da duoc tiéu dung dé 1am ra san pham. Tra luong thoa
dang cho nguoi lao dong 13 mot nguyén tic bat budc néu mudn dat hiéu qua kinh
doanh.

Néu nhan xét trén quan diém phan phdi thi tién luong 13 phan tu liéu tiéu
dung c4 nhan danh cho ngudi lao dong, duoc phan phdi dua trén co s¢ can ddi
gitta quy hang héa xa hoi v6i cong strc dong gdp cua ting ngudi. Nha nude didu
tiét toan bo hé théng cac quan hé kinh té: san xuét, cung cép vat tu, ti€u hao san
pham, xay dung gia va ban hanh ché do, tra cong lao dong. Trong linh vuyc tra
cong lao dong Nha nudc quan 1y tap trung bang cach quy dinh mirc luong t6i
thiéu ban hanh hé théng thang lwong va phu cdp. Trong hé théng chinh sach cta
Nha nuéc quy dinh theo khu vuc kinh té quéc doanh va dugc ap dat tir trén
xudng. S di nhu vay 1a xuat phat tir nhan thic tuyét déi hoa quy luat phan phdi
theo lao dong va phan phdi quy tiéu dung ca nhan trén pham vi toan xa hoi.
1.1.1.2 Khai niém, ban chit, chirc nang, vai tro va y nghia caa tién lwong
Khai niém
Tién luong la biéu hién bang tién cia mot bo phan san xuat x4 hoi ma ngudi lao
dong sir dung dé bu ddp hao phi lao dong cua minh trong qua trinh san xuét kinh
doanh (ti san xuat stc lao dong).

NGi mot cac khéac: Tién luong 1a khoan tién ma doanh nghiép (nguoi sir
dung lao dong) tra cho ngudi lao dong sau khi ho hoan thanh khéi luong cong
viéc phl hop véi s6 lugng va chat lugng lao dong.

Tién lvong 1a ngudn thu nhap cha yéu cua can bo cdng nhan vién chic.
Ngoai ra, ho con dugc hudng trg cip bao hiém x& hoi trong khoang thoi gian
nghi viéc, dm dau, thai san, tai nan lao dong, huu tri, tu tuat cung vai cac khoan
tién thuong thi dua, thudng nang suét lao dong, thuong nang suit.

Tur khai niém trén ta thay tién luong va céc khoan trich theo luong c6 dic diém
sau.

- Tién luong duoc tra bang tién.

- Tién luong duoc tra sau khi hoan thanh céng viéc can cir vao san luong

va chat luong lao dong trong do:
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+ S lao dong dugc tinh bang ngay cdng, s6 luong san pham hoan thanh.

+ Chat lugng lao dong duogc thé hién thdng qua nang suat lao dong cao
hay thip, san pham dep hay xu...

Tién luong 1a mot pham trd kinh té gan lién véi lao dong, tién té va nén
san xuat hang hoa. Trong diéu kién ton tai nén san xuat hang hoa va tién té, tién
lwong 1& mot yéu t6 chi phi san xuét kinh doanh c4u thanh Ién gia thanh caa san
pham, lao vy, dich vu.

Cdc dang tién lwong
* Tién lwong co bdn

Tién lwong co ban con goi 14 tién luong chinh, luong tiéu chuan 12 tién
lwong dugc X4c dinh trén co so tinh da cac nhu cau co ban vé sinh hoc, x& hoi
hoc, vé @6 phirc tap va muc tiéu hao lao dong trong diéu kién lao dong trung
binh cua timg nghé, timg cong Viéc.

Khéi niém tién luong co ban ton tai khi ngoai tién lwong con cé4c loai phu
cap. C4c nudc ¢ nén kinh té thi truong hodc khu vuc tu nhan cua ta thi khdng
ton tai khai niém nay.

* Tién lwong toi thiéu

LA tién lwong thap nhit, bao dam nhu cau tdi thiéu vé sinh hoc, x& hoi hoc
tra cho nguoi lao dong lam viéc don gian nhat & mic d6 nhe nhang nhat trong
moi truong lao dong binh thuong. N6 dam bao cho nguoi lao dong mua duoc
nhitng tu liéu sinh hoat thiét yéu dé tai san xuat suc lao dong cho ban than, c6
du thira mét phan dé nudi con va bao hiém luc hét tudi lao dong.

Piéu 56 bo luat lao dong ghi: "Muc luong téi thiéu dugc an dinh theo gia
sinh hoat, bao d¢am cho nguoi lao dong lam cong viéc don gian nhat trong diéu
kién lao dong binh thudng, bu dip stc lao dong gian don va mot phan tich luy
tai san xuat stc lao dong ma rong va ding lam can ctr dé tinh cac muc luong
cho cac loai lao dong khac™".

Mt lwong téi thiéu 1a mot ché dinh quan trong bac nhat caa phap luat lao
dong nham bao vé quyén loi nguoi lao dong, nhat 1 trong nén kinh té thi truong

va trong diéu kién cung 16n hon cau vé st lao dong.
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Piéu 55 noi rd: "Muc luong cia nguoi lao dong khéng dugc thap hon
mtc lwong téi thiéu do nha nude quy dinh".

Theo B luat lao dong Viét Nam - Piéu 56 d& quy dinh: "Khi chi sé gia
sinh hoat tang 1én 1am cho tién luong thuc té caa nguoi lao dong giam sat thi
Chinh phu diéu chinh mirc lvong tbi thiéu dé dam bao tién lwong thyc té".

Chinh phua quyét dinh va cong bé mic lwong tdi thiéu chung, mutc lwong
tbi thiéu ving, muc lwong tbi thiéu nganh cho ting thoi ky sau khi ldy y kién
cta tong lién doan lao dong Viét Nam va dai dién ngudi sir dung lao dong.

* Phy cdp lwong

Khi tdn tai tién lwong co ban (tién lwong chinh) thi ciing tn tai khai niém
phu cap luong (tién luong phu cép).

Phu cép luong la tién tra cong lao dong ngoai tién lwong co ban. N6 bd
sung cho luong co ban vé cac yéu té chua dé cap hoic dé cap chua day du, cac
yéu t6 khdng on dinh hoic vuot qué diéu Kién binh thuong nham dén bl khuyén
khich lao dong tét hon.

Hién c6 nhiing loai phu cap nhu: Phu cap trach nhiém, phu cap ning
nhoc, phu cip doc hai, phu cip dat do, phu cap khu vuc, phu cap ca dém, .....

Chirc ning ciia tién lwong

+ Chirc nang kich thich ngwoi lao dong

Tién lwong dam bao va gop phan tac dong dé tao thanh co cau lao dong
hop ly, trong toan bo nén kinh té, khuyén khich phét trién nganh va lanh tho.
Khi nguoi lao dong duogc tra cong ximg dang s& tao niém say mé tich cuc 1am
viéc, phat huy tinh than 1am viéc sang tao, tu hoc hoi dé nang cao trinh do
chuy&n mdn nghiép vu gan trach nhiém ca nhan véi loi ich tap thé va cong viéc.

Tién lwong 1a don bay kinh té, 1a cng cu khuyén khich vat chat va dong
lyc thiic day kinh té phét trién. Nhu vay, tién luong phai duoc tra theo két qua
cia nguoi lao dong, méi khuyén khich dugce nguoi lao dong lam viéc ¢d hiéu
quA VA nang suat.
+ Chirc nang giam sat cua lao dong

Nguoi sur dung lao dong thong qua viéc tra lwong cho nguoi lao dong co
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thé tién hanh kiém tra, theo ddi nguoi lao dong lam viéc theo ké hoach t6 chirc
ciia minh dé dam bao tién luong bo ra phai dem lai két va hiéu qua cao. Nha
nude giam sat lao dong biang ché do tién lvong dam bao quyén loi téi thiéu cho
nguoi lao dong, khi ho hoan thanh cdng viéc. Pac biét trong truong hop nguoi
sur dung lao dong vi sure ép, Vi loi nhuan ma tim moi cach giam chi phi trong d6
c6 chi phi tién lwong tra cho nguoi lao dong can phai dugc khic phuc ngay.
Ngoai 2 chirc nang vira néu con mot sb chire nang khac nhu: chirc nang

thanh toan, chirc nang thude do gié tri strc lao dong, chirc nang diéu hoa lao
dong.

Vai tro cua tién lwong.

Tién lwong 13 mdt pham tru kinh té phan 4nh mat phan phdi clia quan hé
san xuat x4 hoi, do d6 ché do tién lwong hop 1y gép phan lam cho quan hé san
xuat pht hop véi tinh chét va trinh do phat trién cua luc luong san xuat. Nguoc
lai, ché d¢ tién luong khong phu hop s& triét tiéu dong lyc clia nén san xuat xi
héi. Vi vy, tién luong c6 vai tro rat quan trong trong cong tac quan 1y doi sdng
va chinh tri xa hoi. N6 thé hién & ba vai trd sau:

+ Tién lwong phai dam bao vai tro khuyén khich vat chat déi véi ngudi
lao dong. Muc ti€u co ban cua nguoi lao dong khi tham gia thi truong lao dong
1a tién lwong. Ho mudn ting tién luong dé thoa min nhu cau ngdy cang cao cia
ban than. Tién luong c6 vai trd nhu mot don bay kinh té kich thich ngudi lao
dong ngay cang cong hién nhiéu hon cho doanh nghiép vé ca sd luong va chat
luong lao dong.

+ Tién luong co6 vai tro quan 1y lao dong: Doanh nghiép tra lwong cho
nguoi lao dong khong chi bu dap strc lao dong da hao phi ma con théng qua tién
lwong dé kiém tra, gidm sat ngudi lao dong 1am viéc theo ¥ dd ctia minh dam
bao hiéu qua cong viéc.Trong nén kinh té thi truong, bat ¢t mdt doanh nghiép
nao ciing déu quan tdm dén loi nhuan va mong mudn cé loi nhuan ngiy cang
cao. Loi nhuan san xuét kinh doanh gfm chat véi viée trd lvong cho nguoi lao
dong lam thué. bé dat dugc muc tiéu do, doanh nghiép phai quan 1y lao dong tbt

dé tiét kiém duogc chi phi, ha gia thanh san pham, giam chi phi nhan cong.
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+ Tién luong dam bao vai tro diéu phdi lao dong: Tién luong dong vai tro
quyét dinh trong viéc 6n dinh va phat trién kinh té. Vi vay, véi muc tién luong
thoa dang ngudi lao dong tu nhan cong viée duge giao du bat cir & dau, lam gi.
Khi tién lwong dugc tra mot cach hop 1y s& thu hit nguoi lao dong, sap xép, diéu
phdi cac nganh, cac ving, cac khau trong qua trinh san xuat mot cach hop 1y, c6
hi¢u qua.

Ban chit ciia tién lrong

Trong nén kinh té bao cap thi tién lwong khong phai 1a gia ca stc lao dong
vi n6 khong dugc thtra nhéan 1a hang hoa, khong ngang gid theo quy luat cung
cau. Thi trudng strc lao dong vé danh nghia khong con ton tai trong nén kinh té
quéc dan va phuy thudc vao quy dinh cua Nha nude.

Chuyén sang co ché thi truong thi stc lao dong 1a mot thir hang hoa cua
thi truong yéu t6 san xuét. Tinh chat hang hoa cua sirc lao dong c6 thé bao gdm
khéng chi lyc lugng lao dong lam viéce trong khu vuc kinh té tu nhdn ma ca cong
chtrc 1am vi€c trong linh vuc quan 1y Nha nudc, quan 1y xa hoi. Tuy nhién, do
dac thu riéng trong vié¢c sir dung lao dong cua tung khu vuc ma cac quan h¢ thué
mudn, mua ban hop dong lao dong ciing khac nhau, thoa thuan vé tién luong
cling khac nhau. Mit khéc, tién luong 1a tién tra cho strc lao dong tirc gia ca
hang hoéa strc lao dong ma nguoi lao dong va nguoi thué lao dong thoa thuan vaoi
nhau theo quy luat cung cau, gia ca trén thi truong. Tién luong 13 bd phan co
ban cua nguoi lao dong.

Tién luong 12 mot trong nhimg yéu té ddu vao ctia qua trinh san xuét kinh
doanh cua doanh nghiép va d6i voi chii doanh nghiép thi tién luong 1a mot phan
ciu thanh chi phi nén né dugc tinh toan, quan 1y chat ché. Pdi voi nguoi lao
dong thi tién lvong 1a qué trinh thu nhap tur lao dong cua ho, 1a phén thu nhap
chu yéu ddi véi dai da s nguoi lao dong va chinh muc dich nay da tao dong luc
dé nguoi lao dong phat trién trinh d va kha nang lao dong ctia minh

Y nghia ciia tién hrong:

Tién luong ludn duoc xem xét dudi hai goc do:

+ D061 voi chu DN: Tién luong cha yéu la yéu tdo san xuat, con doi voi
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ngudi cung tng lao dong thi tién luong ludn 1a ngudn thu nhap. Muc dich cua
doanh nghiép 1a loi nhuén, muc dich ciia ngudi lao dong 1a tién luong. Véi y
nghia ndy, tién lwvong khong chi mang tinh chit 1a chi phi ma né tré thanh
phuong tién tao gia tri méi hay néi diing hon né 12 ngudn cung Gng su sang tao
strc san xuat, ning suit lao dong trong qua trinh sinh ra cac gia tri gia ting.

+ D6i voi nguoi lao dong: Nho vao tién luong ma ho ¢ thé nang cao mirc
séng, giap ho hoa déng voi trinh d§ van minh cta xa hoi. Trén mot goc dd nao
d6 thi tién luong 13 bang ching rd rang thé hién gia tri, dia vi, uy tin ciia nguoi
lao dong d6i véi gia dinh, doanh nghiép va x4 hoi..
1.1.1.3 Nguyén tic to chirc tién lwong

Nguyén tic 1: Tra luong ngang nhau cho ngudi lao dong nhu nhau xuét
phat tir nguyén tic phan phdi lao dong. Nguyén tic nay dung thudc do lao dong
dé danh gia, so sanh va thuc hién tra luong.

Pay 1a nguyén tic rat quan trong vi né dam bao su cong bang, dam bao su
binh dang trong tra lwvong. Thyc hién dung nguyén tic ndy cé tac dung kich
thich nguoi lao dong tham gia san xuat gép phan nang cao ning xuat lao dong
va hiéu qua kinh doanh.

Nguyén tic 2:
Pam bao ning suat lao dong ting nhanh hon tién luong binh quén.

Tién luong tang do trinh d6 t6 chirc va quan 1y lao dong ngay cang hiéu
qua hon. Nang suat lao dong ting ngoai 1y do nang cao k¥ ning lam viéc va
trinh d6 t6 chirc quan 1y thi con do nguyén nhan khac tao ra nhu: d6i méi cong
ngh¢ san Xuét, nang cao trinh dg, trang bi k¥ thuat trong lao dong, khai thac va
sir dung ¢ hiéu qua cac nguodn tai nguyén thién nhién. Diéu nay cho thay rang
ting ning suit lao dong co kha ning ting nhanh hon tién lwong binh quén.
Trong mdi doanh nghiép viéc tang tién lwong dan dén ting chi phi san xuét kinh
doanh, ting ning suat lao dong lai giam chi phi cho timg don vi san xuét kinh
doanh. Méi doanh nghiép chi thuc su kinh doanh hiéu qua khi chi phi cho timg
don vi kinh doanh giam di va mirc giam chi phi do ting ning suat lao dong phai

16n hon murc tang chi phi do tién lwong binh quan.
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Nguyén tic 3:

Pam bao mdi quan hé hop 1y vé tién luong giita nhiig nguoi lao dong
lam cac nghé khac nhau trong nén kinh t& qudc dan, dé dam bao thuc hién
nguyén tic ndy thi phai dua vao cac yéu t6 sau:

- Trinh d6 lanh nghé binh quan cua ngudi lao dong & mdi nganh: do dic
diém va tinh phuc tap vé k¥ thudt va céng nghé ¢ cac nganh nghé khac nhau.
Piéu nay cho thiy trinh do lao dong gilta cac nganh nghé khac nhau ciing khéc
nhau. Su khac biét ndy can phai dugc phan biét trong tra lwong, nhu vy mdi
khuyén khich duogc nguoi lao dong tich cuc hoc tap, rén luyén, nang cao trinh do
lanh nghé va k¥ nang 1am viéc nhat 1 nhiing noi doi hoi kién thirc, trinh do tay
nghé cao.

- Piéu kién lao dong khac nhau c6 anh hudng dén mirc hao phi stc lao
dong trong qua trinh 1am viéc. Nhiing nguoi lam viéc trong diéu kién ning nhoc,
ddc hai, hao ton nhiéu sirc luc phai duoc tra luong khéac so véi nguoi lao dong
lam viéc trong diéu kién binh thuong. Tir d6 din dén su khac nhau vé tién luong
binh quan tra cho ngudi lao dong 1am viéc ¢ nhitng noi c6 diéu kién lao dong rat
khac nhau.

- Su phan phdi theo khu vuc san xuat: mot nganh c6 thé c6 phan bo khac
nhau vé dia 1y , phong tuc tdp quan...diéu kién d6 anh huong téi doi séng ngudi
lao dong do vay anh hudng luong s& khac nhau. Pé dam bao cong bang, khuyén
khich nguoi lao dong 1am viéc & nhitng noi c6 diéu kién kho khin phai c6 chinh
sach tién luong hop 1y, d6 1a nhitng khoan phu cip luong.

- Y nghia kinh t& mbi nganh trong nén kinh té quéc dan: nén kinh té quc
dan c6 nhiéu nganh nghé khac nhau dugc xem 1a trong diém tiy timg giai doan
kinh té xa hoi, do d6 n6 can dugc wu tién dé phat trién, can duoc tap trung nhan
luc. Va bién phép 1a tién luong dé thu huat lao dong, d6 1a bién phap don bay
kinh té can duoc thyc hién tot.

Tt su phan tich trén cho ching ta nhan thirc méi vé tién lwong dé khong c6
cai nhin sai 1éch va mdt chiéu vé nd. Vi tu cach 13 mét pham tru kinh té, tién

luong 1a sy bi€u hién bang tién cdu bd phan co ban san pham duogc tao ra trong
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cac doanh nghiép, di vao ti€éu dung ca nhan cta nguoi lao dong ma ho da hao phi
trong qua trinh san xut x4 hoi.
1.1.1.4 NOi dung, phwong phap tinh lwong va cac hinh thirc tra lwong

Noi dung ciia tién lwong trong doanh nghiép

Viée to chue, sir dung lao dong hop 1y, ¢6 hi€u qua va thuc hi¢n tdt cac
chinh sach, ché do nham khuyén khich lao dong trong san xuét 1a mot nodi dung
hét sttc quan trong trong qua trinh san xuat kinh doanh va phat trién kinh té. Vi
vay trong thoi gian qua Nha nudc di 1an lugt ban hanh nhiéu van ban phap quy
nham chén chinh, ting cudng cong tac quan 1y lao dong va tién luong ndi chung
va trong cac doanh nghiép ndi riéng dé phu hop véi yéu cau cua cong cude doi
moi hién nay.

Tu khi c6 b luat lao dong, cac phap Iénh, nghi dinh, thong tu va cac van
ban khac ctiia Nha nudc co lién quan dén van dé lao dong, mdi nhat 13 viéc ban
hanh NP s 28/CP ngay 28/3/1997 cua Chinh phii vé d6i mdi quan 1y tién
lwong, thu nhap trong cac doanh nghiép Nha nudc thi cong tac lao dong, tién
luong di dugc chan chinh va ting cuong mdt bude. Sau diy 1a mot sé ché do
Nha nude quy dinh vé tién lwvong d6i véi cac doanh nghiép:

= Ngay 30/5/2003 B¢ lao dong thuong binh va xa hdi da ban hanh thong
tu sd 13/2/2003/TT-BLDTBXH huéng dan thuc hién vé tién lwong ddi véi
nguoi lam viée trong cac doanh nghiép hoat dong theo luat doanh nghiép. Theo
d6, doi tugng ap dung tién luong nay 13 nguoi lao dong 1am viéc theo ché do
hop ddng lao dong trong doanh nghiép hoat dong theo luat doanh nghiép. Cu thé
1a nguoi lao dong lam viée trong cac cong ty TNHH, cong ty c¢d phan, cong ty
hop danh, doanh nghiép tu nhan, to chitc va ca nhan c6 thué mudn lao dong gom
hop tac xa, trang trai, td hop tac, hg gia dinh, cd nhan va cac t6 chirc khac.

= Theo quy dinh diéu 1 Nghi dinh s6 28/2010/ND-CP ngay 25 thang 03
nam 2010 ctia Chinh phu vé murc luong tbi thiéu dé ap dung tinh lwong, thi murc
lwong tdi thiéu 1a 730.000 d/ngudi/thang.

Doanh nghiép c6 quyén tra muc lwong t6i thiéu cao hon muc lwong tbi

thiéu chung. Doanh nghiép ¢ trach nhiém xdy dung thang, bang lwong, tiéu
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chuan cép bac k¥ thudt cong nhan, chuc danh, tiéu chuan chuyén mon, nghiép
vu lam co so ky két hop dong lao dong va thoa udc lao dong tap thé, xay dung
quy luong va xéac dinh tra lwvong va giai quyét cac ché d6 khac cho ngudi lao
dong. Doanh nghiép phai dang ki hé thong thang luong, bang luong véi cac co
quan quan 1y Nha nudc vé lao dong tai tinh, thanh phd truc thudc trung uong noi
doanh nghiép déng tru sé trong vong mot thang ké tir ngay thang luong, bang
lwong duogc ap dung. Ngoai ra doanh nghiép con duge quyén quy dinh cac khoan
phu cip luong hodc ap dung ché do phu cdp do Chinh phi quy dinh ddi véi
Doanh nghiép Nha nudc dé tra cho ngudi lao dong.

» DPdi v6i lam thém gi0: Theo diéu 61-B9 luat lao dong (duoc sua doi, bd
sung nam 2006) cuia BLDTBXH quy dinh nhu sau:

+ Néu cong nhan 1am thém gid, hudng luong san pham thi cin cr vao sb
lugng san pham, chat luong san pham hoan thanh va don gia tién luong quy
dinh dé tinh lwong 1am thém gio.

Tg = Tt * Hg * Gt
Trong do6 :

- Tg : Tién lwong tra thém gio.

- Tt : Tién luong gid thuc té tra.

- Hg : Ty 1é phan tram luong dugc tra thém.

- Gt : Sb gid 1am thém.

Trong do:

Mitc 150% ap dung dbi véi gior lam thém vao ngay thudong

Mirc 200% ap dung d6i véi gid 1am thém vao ngdy nghi hang tuan

Mirc 300% ap dung ddi véi gio 1am thém vao ngay 1€ hodc ngay nghi bu
néu ngay 18 tring vao ngdy nghi hang tuan, ngay nghi c6 huéng luong.

+ Truong hop diéu dong cong nhan tir cong viéc nay sang cong viéc khac
hodc giao nhiém vu trai nghé thi tién lvong dugc tinh nhu sau:

o Cong nhan lam vi¢c khong co tinh on dinh, ¢6 cép bac k¥ thuat cao
hon cip bac cong viéc dugc giao, huong luong san pham va khoan chénh léch

mdt bac luong so véi cap bac ky thuat cong viée duge giao.
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o Cong nhan 1am viéc co tinh chat on dinh, giao viéc gi hudng luong viéc Ay.

+ Ngoai tién lwong, cong nhan c6 thanh tich trong san xuat, trong cong tac
con duoc hudng khoan tién thuong. Viée tinh toan tién thudng cin cr vao su
dong gop ctia ngudi lao dong va ché do khen thuong cua doanh nghiép.

Phuong phap tinh lwong

B6 luat lao dong cua nudc cong hoa xa hoi chi nghia Viét Nam chuong 2
diéu 56 c6 ghi: “ Khi chi sd gid ca sinh hoat tang 1én 1am cho tién luong thuc té
ctia ngudi lao dong bi giam sat thi chinh phu diéu chinh mic lwong t6i thiéu dé
dam bao tién luong thyc té .

Theo quy dinh diéu 1 Nghi dinh s6 28/2010/NB-CP ngay 25 thang 03
nim 2010 cta Chinh pht vé mirc luong toi thiéu dé ap dung tinh luong, thi mic
lwong tdi thiéu 1a 730.000 d/ngudi/thang

Tuy theo ving nganh mdi doanh nghiép c6 thé diéu chinh murc luong cua
minh sao cho pht hop. Nha nudc cho phép tinh hé sé diéu chinh ting thém
khong qué 1,5n 1an mirc luong t6i thiéu chung.

Hé s6 diéu chinh duoc tinh theo cong thirc:

Ka= K1 + K2
Trong do:
K : Hé s6 diéu chinh ting thém
K1: Hé s6 diéu chinh theo vung (c6 3 muc 0,3; 0,2; 0,1)
K2: H¢ sb diéu chinh theo nganh (c6 3 nhém 1,2; 1,0: 0,8)

Sau khi ¢6 hé sb diéu chinh ting thém tbi da (Kq = K1 + K2), doanh
nghiép dugc phép lua chon cac hé sb diéu chinh ting thém trong khung cia
minh dé tinh don gid phu hop c6 hiéu qua san xuét, kinh doanh, ma gidi han
dudi 1a mic luong t6i thiéu chung do chinh phu quy dinh ( tai thoi diém thuc
hién tir ngay 01/ 01/1997 1a 144.000 dong/ thang) va giGi han trén dugc tinh nhur
sau.

TLminge = TLlmin X (1 + Ky
Trong do:
TL g : Tién luong ti thiéu diéu chinh tdi da doanh nghi¢p dugc phép ap dung
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TLmin: La mtrc luong téi thiéu chung do chinh phu quy dinh, cing 13 giéi han
duéi ciia khung luong t6i thiéu

Ky La hé sb diéu chinh tang thém cua doanh nghiép

Nhu vay, khung luong téi thiéu cua doanh nghiép 14 TLyin dén TLpminge doanh
nghiép c6 thé chon bat ct mirc lvong tbi thiéu nao nam trong khung nay, néu
dam bao du cac diéu kién theo quy dinh sau:

+ Phai 1a doanh nghiép c6 loi nhuan. Truong hop doanh nghiép thuc hién
chinh sach kinh té x3 hdi ciia Nha nudc ma khong co loi nhuan hoic 16 thi phai
phan dau co loi nhuan hodc giam 13;

+ Khong lam giam cic khoan ndp ngan sdch Nha nude so véi ndm trude
lién ké, trir trudng hop Nha nudc cé chinh sach diéu chinh gia ¢ dau vao, giam
thué hoic giam cac khoan ndp ngan sach theo quy dinh;

+ Khoéng lam gidm lgi nhuan thuc hién so voi nam trudce lién ké, trir
truong hop Nha nudc co chinh sach diéu chinh ting gia, ting thué, ting cac
khoan ndp ngan sach ¢ dau vao. Trudng hop doanh nghiép thuc hién chinh sach
kinh té - x4 hoi thi phai giam 13.

Cac hinh thire tra lwong

Tién luong tra cho nguoi lao dong phai quan triét nguyén tic phan phéi
theo lao dong, tra luong theo sé luong va chat lugng lao dong. Viéc tra lwong
cho ngudi lao dong theo sé luong va chat luong lao dong c6 y nghia rat quan
trong trong viéc dong vién, khuyén khich nguoi lao dong phét huy tinh than dan
chu, thic day ho hing say lao dong sang tao nang cao ning suat lao dong nham
tao ra cua cai vat chat cho x& hoi, nang cao doi séng vat chat va tinh than cua
mai thanh vién trong x& hoi.

Hién nay viéc tra luong cho nguoi lao dong duoc tién hanh theo cac hinh

thuc:

- Hinh thikc tra lwong sin phim
* Tién lwong sian pham cd nhan triee tiép
* Tién lwong san pham gian tiép

* Tién lwong trd theo san pham ¢ thwdng, phat
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* Tién leong tra theo san pham luy tién:
- Hinh thire trd lwong theo thoi gian

- Hinh thuve tra lwong khodn

1.1.1.5 Quy luwong cia doanh nghiép

Quy tién lwong trong doanh nghiép 14 toan bo tién lwong ma doanh nghiép
tra cho tat ca lao dong thudc doanh nghiép quan 1y. Thanh phan quy luong bao
gdm nhiéu khoan nhu luong thoi gian ( thang, ngay, gio), lwong san pham, phu
cép ( cép bac, khu vue, chirc vu, dat do...), tién thuong trong san XUAt. Quy tién
lwvong bao gém nhiéu loai tuy nhién vé mat hach toan c6 thé chia thanh tién
luong lao dong truc tiép va tién luong lao dong gian tiép trong do6 chi tiét theo
tién luong chinh va tién lwong phu

Quy luong trong doanh nghiép can dugc quan 1y kiém tra mot cach chit
ch& dam bao viéc sir dung quy tién luong mot cach hop 1y va hiéu qua. Quy tién
lwong thuc té phai dugc thuong xuyén dbi chiéu véi quy tién lwong ké hoach
trong moi quan hé véi viéc thuc hién ké hoach san xuat ciia doanh nghiép trong
ky nham phat hién kip thoi cac khoan tién lwong khong hop 1y, kip thoi dé ra cac
bién phap nham nang cao ning suat lao dong, dam bao nguyén tic phan phdi
theo lao dong.
1.1.2 Cac khoan trich theo lwong
1.1.2.1 Khai niém va y nghia cia cac khoan trich theo lwong

Ngoai tién luong ( tién cong ) dé dam bao tai sudt strc lao dong va cudc
song lau dai, bao vé sirc khoe va doi séng tinh than ctiia ngudi lao dong, theo ché
d6 tai chinh hién hanh, doanh nghiép con phai tinh vao chi phi san xuét kinh
doanh mdt bd phan chi phi gdm céc khoan trich: bao hiém xa hoi ( BHXH ), bao
hiém y té ( BHYT), kinh phi cong doan ( KPCD), bao hiém that nghiép (
BHTN).

Viy cac khoan trich theo lwong 1a khoan cin ¢ vao tién luong tinh mot ty
1€ phén tram dé dua vao quy phuc vu sau nay nhu: vé huu, chira bénh, ...va hoat
dong to chirc cong doan nham bao vé quyén loi ctia ngudi lao dong.

Cung véi tién cong ( tién lvong ) cac khoan bao hi€ém va kinh phi n6i trén
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hop thanh khoan chi phi vé lao dong séng trong tong chi phi cia doanh nghiép.
Viéc tinh toan xac dinh chi phi vé lao dong séng phai trén co sd quan 1y va theo
doi qué trinh huy dong st dung lao dong trong hoat dong kinh doanh cua doanh
nghiép.

Céc khoan trich theo lwong 1a phuong tién hiru ich dé kich thich lao dong
gin bo véi doanh nghiép, ting nang suat lao dong.

Tinh dtng thu lao lao dong va thanh toan day du, kip thoi tién luong va
cac khoan trich theo lwong, mot mit kich thich nguoi lao dong quan tim dén
thoi gian, két qua lao dong, mit khac gép phan tinh dung, du chi phi va gia
thanh san pham hay chi phi cta lao dong.
1.1.2.2 Cac khoan trich theo lwong
Bio hiém xi hoi

» Khai niem

Bao hiém x3 hoi 13 khoan tién ma ngudi lao dong dugc hudng trong
truong hop dugc nghi viéc dau dm, tai nan lao dong, bénh nghé nghi¢p, thai
san,..Dé dugc huong trg cap nay, ngudi sir dung lao dong va ngudi lao dong
trong qué trinh tham gia san xuat kinh doanh tai don vi phai déng vao quy
BHXH theo quy dinh.
> Y nghia

BHXH gop phan nang cao viéc dam bao vat chét tir d6 dam bao doi séng
cho ngudi lao dong va gia dinh ho trong nhiing truong hop nguoi lao dong 6m
dau, thai san, hét tudi lao dong, tai nan lao dong, bénh nghé nghiép, mét viée
lam, gap rui ro va cac kho khan khac...

» Noi dung

BHXH 1a su dam bao thay thé hodc bu dip mot phan thu nhap ctia nguoi
lao dong khi ho bi gidam hoac mat thu nhap do dong dm dau, thai san, , hét tudi
lao dong, tai nan lao dong, bénh nghé nghiép, mat viéc 1am hodc chét, trén co s&
dong vao quy BHXH. Tur d6 hinh thanh quy BHXH.

Quy BHXH duoc tao bang cach trich theo ty 1é phan trdm trén tién lwong

phai thanh toan cho céng nhan dé tinh vao chi phi san xuét kinh doanh va khiu
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trir vao tién luong cong nhan.
Theo quy dinh hién nay thi ty 1€ 1a 22% luong co ban cua nguoi lao dong. Trong
do:

- Tinh vao chi phi san xuat kinh doanh 14 16%

- Cong nhan phai chiu 6%

Ty 1¢ tinh BHXH tinh vao chi phi san xuét duoc quy dinh 16% DN phai ndp
cho co quan quan ly dé chi cho hai ndi dung: huu tri va tir tut con 6% dugc
dung dé chi cho 3 ndi dung: dm dau, thai san .va tai nan lao dong. Khoan chi
nay c6 thé cho phép doanh nghiép dé lai dé chi tra (thay luong) cho ngudi lao
dong khi c6 phép sinh thuc té, s6 thira thiéu sé& duoc thanh toan véi co quan
quan li. Néu chi thiéu s& duogc cép bu, chi khong hét s& phai nop, hoac ndp hét
6% nay cho co quan quan li, khi c6 phat sinh thuc té s& do co quan quan i thuc
hién chi trd cho nguoi lao dong can ctr vao cac chung tir chimg minh.

Nhu vay, néu DN duoc phép dé lai 6% khoan chi BHXH thi chi nop 16%
con néu DN khong dugc phép thuc hién truc tiép chi phi thi phai ndp hét 22%
cho co quan quén Ii.

Quy BHXH duoc hinh thanh nham tao ngudn chi tra cho cong nhan vién
trong truong hop 6m dau, thai san,tai nan lao dong, mat strc, nghi huu,...Tuy
theo co ché tai chinh quy dinh cu thé ma viéc sur li va st dung quy BHXH c6 thé
& co quan quan 1y quy (co quan chuyén mon chuyén trach ) hay c6 thé & tai
doanh nghiép.

Theo co ché hién hanh, ngudn quy BHXH do co quan chuyén mén chuyén
trach quan 1y va tra cac truong hop cho CNV nghi huu, nghi mat stc...Con 6 tai
doanh nghiép, sau khi tao nguon quy BHXH phai nop toan s6 quy BHXH d6 lén
co quan quan li quy va duoc phan cép chi tra mot sb trudng hop nhu: ém dau,
thai san,...cudi thang (cudi quy) tong hop chung tir chi tiéu dé quyét toan voéi co
quan chuyén mén chuyén trach ( theo hinh thirc thu du, chi da )

Bio hiém y té

» khai niem

Bao hiém y t& (BHYT ) la khoan tién hang thang cta nguoi lao dong va
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nguoi su dung lao dong dong gop cho cac co quan BHXH dé duogc dai tho khi
c6 nhu cau kham bénh va chita bénh.
> Y nghia
BHXH c6 y nghia rat 16n trong doi song hang ngay khi nguoi lao dong

gap nhiing van dé khé khan trong viéc khdm chira bénh. Nham xa hoi hoa viéc
kham chira bénh, ngudi lao dong dugc hudng ché @6 kham chita bénh khong
mat tién bao gdm ca khoan vién phi, thudc men... khi 6m dau.
» Noi dung

Quy BHYT duoc trich theo ty 1¢ 4,5% trén tién luong phai thanh todn cho
CNV, trong dé:

- Nguoi str dung lao dong nop 3% trén tong qui luong tinh vao chi phi san
xuat kinh doanh.

- Khau trtr vao luong céng nhan 1,5% .
Kinh phi cong doan
» Khdi niém

Kinh phi cong doan ( KPCP ) 1a khoan tién dé duy tri cac hoat dong cua to
chtic cong doan don vi va cong doan cép trén. Cac t6 chirc nday hoat dong vi
quyén loi va nang cao doi song ctia ngudi lao dong.
> Y nghia

bé phuc vu chi ti€u cho cac hoat dong van hoa, cac hoat dong tap thé cta
cong doan nham cham lo bao vé quyén loi cho ngudi lao dong.

» Noi dung

Quy KPCP dugc hinh thanh bang cach trich 3% trén tong lwong phai tra
cho nguoi lao dong va duoc tinh vao chi phi san xuét kinh doanh cta don vi.
Quy nay do co quan cong doan quan 1y.

Quy KPCP dugc phan cép quan 1y va chi tiéu theo ding ché d6 quy dinh:
1% danh cho hoat dong cong doan co s va 1% danh cho hoat dong cong doan
cap trén.

Khoan chi cho hoat dong ctia cong doan co so ¢o thé duge thé hién trén sd

sach ké toan hoat dong san xuit kinh doanh ctia DN hodc khong. Néu khoan nay
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khong thé hién trén s sach ké toan hoat dong san xuét kinh doanh thi sau khi
trich vao chi phi, DN s& chuyén ndp toan bo kinh phi nay.

Moi khoan chi trén tai co s& s& do t6 chirc cong doan quan 1y va quyét
toan voi cong doan cap trén.
Bio hiém thét nghiép
» Khai niém

Bao hiém that nghiép 13 khoan hd tro tai chinh tam thoi danh cho nhiing
ngudi bi mat viée ma dap tmg du yéu cau theo Luét dinh

Pbi tuong dugc nhan bao hiém that nghiép 1a nhitng ngudi bi mat viéc
khong do 16i ctia ¢4 nhan ho. Nguoi lao dong van dang c¢b ging tim kiém viéc
lam, san sang nhan cong viéc moi va ludn nd luc nham cham dut tinh trang that
nghiép. Nhiing nguoi lao dong nay sé dugc hd tro mot khoan tién theo ti 18 nhat
dinh. Ngoai ra, chinh sdch BHTN con hd trg hoc nghé va tim viéc lam dbi véi
NLD tham gia BHTN.
> Y nghia

Trong qua trinh céng nghiép hoa, hién dai hoa va chuyén d6i co cau kinh
té, d6i moi, sip xép doanh nghiép nha nudc, mot bd phan khong nho lao dong
do nhiéu nguyén nhan khac nhau bi mét viéc 1am, doi séng rat kho khin, anh
huong dén an sinh x4 hoi.

Bao hiém that nghiép ra doi s& giup gop phan 6n dinh doi song va hd trg
cho nguoi lao dong dugc hoc nghé va tim viéc lam, so6m dua ho tré lai lam viéc.
C6 thé khang dinh, bao hiém that nghiép 1a mot bién phap hd trg ngudi lao dong
trong nén kinh té thi truong
» Noi dung

Ché d6 bao hiém that nghiép duogc chi tra dya vao Quy bao hiém that
nghiép. Theo d6, ngudn hinh thanh qui nay la tir viéc dong phi ctia nguoi lao
dong, ngudi sir dung lao dong va hd trg tir ngan sach Nha nude. Cu thé:

- Ngudi lao dong dong bang 1% tién luong, tién cong thang dong bao
hiém thét nghiép.

- Nguoi st dung lao dong dong bang 1% quy tién luong, tién cong dong
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bao hiém that nghiép ciia nhiing ngudi lao dong tham gia bao hiém that nghiép.

Tién lwong nghi phép hiang nim

Dbi v6i cong nhan nghi phép hang niam theo ché do quy dinh thi cong
nhan trong thoi gian nghi phép d6 van duoc huéng lwong ddy du nhu thoi gian
di 1am viéc. Tién lwong nghi phép phai tinh vao chi phi san xuit mot cach hop 1y
vi n6 anh huong dén gia thanh san phim. Néu doanh nghiép bé tri cho cong
nhan nghi phép déu dan trong nim thi tién lwong nghi phép duogc tinh truc tiép
vao chi phi san xuét kinh doanh ( nhu khi tinh tién luong chinh ). Néu doanh
nghiép khong b tri duoc cong nhan nghi phép déu din trong nim ( c6 thang
cong nhan tap trung nghi nhiéu, c6 thang nghi it hodc khong nghi ), @& dam bao
cho gia thanh khéng duogc dot bién thi tién lvong nghi phép cta cong nhan duoc
tinh vao chi phi san xuét thong qua phuong phap trich truéc theo ké hoach cho
pht hop véi s thuc té tién luong nghi phép dé phan anh dung sé thuc té chi phi
tién luong va chi phi san xuét. Trich trudc luong nghi phép chi thuc hién dbi véi

cong nhan tryc ti€p san xuat.

S trich trudc theo KH tién luong S tién lwong chinh Don gia

nghi phép ctia CNV trong thang phai tra cho CNV X tién luong

Tong so tién luong nghi phép phai tra cho

Ty 1é trich trudc theo KH tién CNV theo KH trong nim
Luong nghi phép cia CNV - Tong so tién luong chinh phai tra cho
CNV theo KH trong nam

Cung véi tién luong, cac khoan bao hiém va kinh phi cong doan ciing nhu
tién luong nghi phép hang nim noi trén hop thanh khoan chi phi vé lao dong
song trong tong chi phi ciia DN. Viéc tinh toan, xac 1ap chi phi vé lao dong song
phai trén co s& quan ly va theo doi qué trinh huy dong, sit dung lao dong trong
qud trinh hoat dong kinh doanh cua doanh nghiép. Tinh ding thu lao lao dong va

thanh toan day du, kip thoi tién lwong va cac khoan trich theo lwong cho ngudi
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lao dong. Mot mit, kich thich nguoi lao dong quan tdm dén thoi gian, két qua va
chét lugng lao dong; mat khac, gop phﬁn tinh dung, tinh du chi phi va gia thanh
san pham hay chi phi cta hoat dong san xuét kinh doanh.

1.1.3.Yéu ciu quan ly va nhiém vu ké toan tién lwong, cac khoan trich theo
lwrong

1.1.3.1 Yéu chu quan ly

Tién lwong 1 gid tri cua stc lao dong 1a mot yéu té cua chi phi san xuat.
Do d6 mudn tiét kiém duoc chi phi tién luong trong gia thanh san pham céc
doanh nghiép phai sir dung tién lwong ciia minh c6 ké hoach thong qua cic
phuong phap quan 1y va str dung ¢ hiéu quéa quy tién luong.

Vi¢ce trd luong cho cong nhan trong cac doanh nghi¢p phai theo tung
thang. Mudn 1am t6t tat ca cac van dé trén cac doanh nghiép phai lap ké hoach
quan 1y von tam thoi nay. Néu thuc hién t6t sé tao ra kha niang st dung c6 hiéu
qua dong von, nang cao hon nita két qua san xuét kinh doanh ctia don vi.

Trong diéu kién kinh té thi truong qua trinh san xuat kinh doanh ciia cac
doanh nghi¢p luoén chiu su tac dong cua céc quy luat canh tranh, quy luat gia tri.
Co ché thi truong khic nghiét sin sang dao thai nhiing doanh nghiép lam an
thua 16 khong c6 hiéu qua. Trong diéu kién d6 chét luong san pham va gia ca 1a
nhiing nhan t6 quan trong giup cho sy ding viing va phat trién ciia mdi doanh
nghiép.

Pé cong nhan gan bo vai doanh nghiép, phat huy hét kha ning sang tao
tinh than, trach nhiém trong san xuét, luén tim ra cach cai tién mau mi, chit
luong san pham, tiét kiém nguyén liéu va ha gia thanh. Cac doanh nghiép co

phuong phap quan 1y hiéu qua tién luong néi riéng va quy tién luong néi chung.
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1.1.3.2 Nhiém vu ké toan.

Tién luong va cac khoan trich theo luong khong chi 13 van dé& quan tim
riéng cua cong nhan vién ma con 13 van dé doanh nghiép dic biét chu y. Vi vy,
ké toan lao dong tién luong can phai thyc hién nhitng nhi¢m vu chu yéu sau:

- Phan anh day du chinh xac thoi gian va két qua lao dong cta cong nhan
vién. Tinh toan dung, thanh toan day du kip thoi tién lwong va cac khoan trich
theo lvong cho cong nhan vién. Quan ly chat ché viéc st dung, chi ti€u quy
luong.

- Tinh toan phan bo hop 1y chinh xéac chi phi tién luong ( tién cong ) va
trich BHXH, BHYT, KPCP, BHTN cho cac ddi tuong sir dung lién quan.

- Pinh ky phan tich tinh hinh sir dung lao dong va quan 1y st dung quy tién
lwong. Cung cap nhimg thong tin kinh té can thiét cho cac bo phan lién quan.

1.2 KE TOAN TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
THEO CHE PQ KE TOAN HIEN HANH
1.2.1. T6 chirc ké toan tién lwong

Chu ky tién luong va lao dong dugc bat dau tir thoi diém tiép nhan nhan
su, dén viéc theo doi thoi gian lam viéc hodc san phém hoan thanh; tinh luong
phai tra cho cong nhan vién va cac khoan trich theo lwong, cudi cing 1a thanh
toan tién luong va cac khoan khac cho cong nhan vién.
1.2.1.1 Phan loai lao dgng va hach toan lao dong

Phén loai lao dong

+  Phan logi theo nghé nghiép

- Cong nhan san xuit chinh: 13 nhitng nguoi lam viée truc tiép bang tay
hodc bang may méc tham gia vao quéd trinh san xuat va tryc tiép lam ra san
pham.

- Cong nhén san xuat phy: 1a nhitng ngudi phuc vu cho qué trinh san xuét
va lam cac nganh nghé phu nhu: cong nhan stra chira, van chuyén noi by va lam
cac hoat dong san Xuét phu khac.

- Lao dong con lai gdm co6: nhan vién k¥ thuat, nhan vién ban hang, nhan

vién hanh chinh, bao vé co s6,...
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+ Phan logi lao dong theo nhom luwong

Lao dong tryc tiép va gian tiép trong doanh nghiép c6 nhiéu murc luong theo bac
lwong, thang lwong. Thong thuong cong nhan san xuat truc tiép co tir 1 dén 7
bac luong.

Bac 1 & 2 goém phén 16n lao dong phd thong, chwa qua tang 16p chuyén
mon nao. Bac 3&4 gdm nhitng cong nhan di qua mot qué trinh dao tao. Bac 5
tré 1én gdm nhimg céng nhan da qua trudng 16p chuyén mén cé tay nghé cao.

Lao dong gian tiép ciing c6 nhiéu bac: nhan vién, can su, chuyén vién.
MJi béc lai chia nhiéu hang. Nhan vién phan nhiéu 1 nhitng nguoi t6t nghiép
pho théng hodc chuyén mén trung cap. Can sy phan nhiéu 1a nhiing nguoi tot
nghiép cao dang hoic dai hoc. Chuyén vién 1a nhimg nguoi t6t nghiép dai hoc
hoac trén dai hoc c6 qua trinh nghién ctru khoa hoc va c6 trinh do chuyén moén
cao.
Viéc phan loai theo nhom luong rat can thiét cho viéc phan bo lao dong, bo tri
nhan su cong tac trong doanh nghiép.

Hach toan lao dong

Tiép nhan lao dong 1a thoi diém bat dau chu ki tién lwong va lao dong. D6

1a viéc xem xét va ra quyét dinh tiép nhan, phan phdi cong viéc cho ngudi lao
dong, quyét dinh phé chuan mirc lwong, phu cp: 14p hd so can bo nhan vién.
Pé quan 1i lao dong vé mit s luong, cac doang ngiép su dung s6 danh sach lao
dong. SO nay do phong lao dong tién lwong lap (Iap chung cho toan doanh
nghiép va 1ap riéng cho timg bo phan) nham nim chic tinh hinh phan b6, st
dung lao dong hién co6 trong doanh nghiép. Bén canh d6, doanh nghiép con can
clr vao s6 lao dong ( mo riéng cho timg lao dong) dé quan 1i nhan sy ca vé sb
luong va chét lugng lao dong, vé bién dong va chép hanh ché do d6i véi lao
dong.

Mudn quan 1i va ning cao hiéu qua sir dung lao dong, can phai t6 chiic
hanh toan thoi gian lao dong va két qua lao dong.chung tir sir dung ké hach toan
thoi gian lao dong 1a bang chdm cong.bang cham cong duogc 1ap riéng cho ting

bod phan, t06, doi lao dong san xuat,trong do ghi rd ngay lam vi¢c, nghi viéc cua
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mdi lao dong. Bang cham cong do to trudong (hodc truong ban phong ban) truc
tiép ghi rd va dé noi cong khai dé cong nhan vién chirc giam sat thoi gian lao
dong timg nguoi. Cudi thang chim cong dugc dung dé tong hop thoi gian lao
dong cua timg nguoi. Cudi thang bang chdm cong dugce dung dé tong hop thoi
gian lao dong va tinh luong cho ting bd phan, td, doi san xuét.

Theo ddi1 thoi gian lam viée hodc khoi luong cong viéc hoan thanh va tinh
lwong va cac khoan phai tra cho cong nhan vién 1a giai doan t6 chtrc chdm cong,
1ap bang ké va xac nhan khéi luong hoan thanh, tinh lwong va cac khoan khac
phai tra cho ting cong nhan vién, timg to, ddi, bd phan lién quan, tinh trich
BHXH, BHYT, KPCH, BHTN.

Pé hach toan két qua lao dong, ké toan st dung cac loai chung tir ban dau
khac nha, tiy theo loai hinh va dic diém san xuat & tirng doanh nghiép. Mic dau
sir dung cac mau chung tir khac nhau nhung cac chtng tir ndy déu mang céc noi
dung can thiét nhu tén cong nhan, tén cong viéc hodc san pham, thoi gian lao
dong, sb luong san pham hoan thanh... Do chinh 14 cc bao céo vé két qua nhu «
phiéu giao, nhan san pham ”, “ phiéu khoan , “hop dong giao khoan”, “phiéu
bdo lam thém gid™, “phiéu xac nhin san pham hodc coéng viéc hoan thanh”,
“bang ké san lugng timg nguoi”.

Chung tir hach toan lao dong phai do ngudi phu trach ( to trudng ) ki, can
bo kiém tra ky thuat xac nhan, dugc lanh dao duyét y ( quan dde phan xudng,
trudng bo phan). Sau d6 cac chimg tir ndy duoc chuyén cho nhan vién hach toan
phan xuéng dé tong hop két qua lao dong toan don vi, rdi chuyén vé phong lao
dong tién luong xac nhan. Cudi cung chuyén vé phong ké toan doanh nghiép dé
lam cin c@ tinh lwong, tinh thuong. Dé tong hop két qua lao dong tai mdi phan
xuong, bd phan san xuét, nhan vién hach toan phan xudng phai mé $6 téng hop
do cac to glri dén, hang ngay ( hodc dinh ky ), nhan vién hach toan phan xudéng
ghi két qua lao dong cua timg ngudi, timg bd phan vao s6 va cong so, 1ap bao
cédo két qua lao dong gui cho cac bo phan quan 1y lién quan. Phong ké toan
doanh nghiép ciing phai mo s6 tong hop két qua lao dong dé tong hop két qua

chung toan doanh nghiép.
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1.2.1.2 K&é toan chi tiét tién lwong

Cac hinh thire tra lwong trong doanh nghiép

Tién lwong tra cho nguoi lao dong phai quan triét nguyén tic phan phéi
theo lao dong, tra luong theo sé luong va chat lugng lao dong. Viéc tra lwong
cho ngudi lao dong theo sé luong va chat luong lao dong c6 y nghia rat quan
trong trong viéc dong vién, khuyén khich ngudi lao dong phét huy tinh than dan
cha, thic day ho hing say lao dong sang tao nang cao ning suat lao dong nham
tao ra cua cai vat chit cho x& hoi, nang cao doi séng vat chat va tinh than cua
mai thanh vién trong x4 hoi.

Hién nay viéc tra luong cho nguoi lao dong duoc tién hanh theo cac hinh
thirc:
> Hinh thirc trd lwong sin pham

- Tién luong tinh theo san pham Ia tién lwong tinh tra cho nguoi lao dong
theo két qua lao dong - khéi luong san pham, cong viéc va lao vy da hoan thanh,
dam bao dtng tiéu chuan k¥ thuat, chat luong da quy dinh va don gia tién luong
tinh cho mot don vi san pham, cong viéc lao vu do.

Hinh thie tra luong theo san pham c6 nhiéu vu diém hon so véi hinh thirc
tra luong theo thoi gian va c6 tac dung sau:

- Quan triét day du hon nguyén tic phan phdi theo sb luong va chét luong
lao dong. N6 gan viéc tra luong véi két qua san xuat cua mdi nguoi do do kich
thich nang cao nang suat lao dong.

- Khuyén khich lao dong ra sirc hoc tap van hod, khoa hoc ky thuat nghiép
vu dé nang cao trinh do lanh nghé, ra st phat huy sang kién cai tién ky thuat,
cai tién phuong phap lao dong, s dung tét may moc thiét bi dé nang cao nang
suat lao dong.

- Gop phan thuc day cong tac quan ly doanh nghiép nhat la cong tac quan
ly lao dong.

Muén cho hinh thtic tra luong phét huy day du tac dung dem lai hiéu qua
kinh té cao khi tién hanh tra luong theo san pham can c6 nhimg diéu kién sau:

- Phai xay dung murc lao dong c6 can ca khoa hoc, diéu nay tao cin cu
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khoa hoc dé tinh toan don gié tra luong chinh xac.

- T6 chie phuc vu noi 1am viée, han ché tdi da ton that vé thoi gian lao
dong s& tao diéu kién hoan thanh va hoan thanh vugt mirc ké hoach san luong.

- Thyc hién tét cong tac théng ké kiém tra, nghiém thu san pham san xuét
ra trong tirng ca va trong tirng ngay.

- Lam tét cdng tac chinh tri tu tuéng cho ngudi lao dong dé ho nhan thic
rd trach nhiém huong luong theo san pham tranh khuynh huéng chi chi y dén
s6 luong san pham khdng chi ¥ dén viéc sir dung nguyén vat liéu, may moc va
giit vitng chat luong san pham.

* Tién lwong sdn phdam cd nhén truc tiép

Ché do6 tra luong nay ap dung rong réi dbi vai nguoi truc tiép san xuat
trong diéu kién qua trinh lao dong ciia ho mang tinh chat tuong di doc lap co
thé dinh muc kiém tra nghiém thu san pham mot cach cu thé va riéng biét.

Tién lwong caa céng nhan duoc tinh theo cong thic sau:
Len =De*Qq
Trong do:

Q:: san lugng thuc té cua cong nhan

P¢: Pon gia lwong san pham

Lcn: Tién lwong san pham

+ Uu diém cua ché do luong nay 12 méi quan hé giira tién luong caa cong
nhan nhan dugc va két qua lao déng dugce thé hién rd rang do d6 khuyén khich
dugc c6ng nhan c¢6 gang nang cao trinh do tay nghé dé nang cao ning suat lao
dong nham tang thu nhap. Ché do tién luong nay dé hiéu cdng nhan dé dang tinh
duoc s6 tién cdng nhan dugc sau khi hoan thanh nhiém vy san xuat.

+ Nhuoc diém: Nguoi lao dong it quan tm dén viéc quan ly st dung may
mac, thiét bi va nguyén vat liéu do d6 can phai c6 quy dinh cu thé vé viéc sir

dung may mac thiét bi.
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* Tién lwong sin pham tip thé

Ché @6 tra luong nay ap dung ddi véi nhimg cong viéc can mot tap thé
cdng nhan ciing thuc hién nhu: 1ap rap thiét bi san xuat & bo phan 1am viéc thep
day chuyén, cong tac xép d& hang hoa & cang.

Tién lwong cua ca td, nhém duogce tinh theo cong thirc

L =Dc*Qus
Trong do:

Qs: Mirc san luong cua ca to.

Pg: Pon gia lwong theo san pham tap thé.

L: Tién lwong san phdm cia ca to.

Viéc chia luong c6 thé ap dung hai phuong phap dung hé sé diéu chinh
hoic ding hé sé gio.

Ché d6 tra lwong theo tap thé c6 uu diém l1a khuyén khich cong nhan ca to
nang cao trach nhiém tap thé, quan tm dén két qua cudi cing cua t6. Song no
c6 nhuoc diém san luong cua timg céng nhan khdng truc tiép quyét dinh tién
lwong cua ho, do d6 it kich thich cong nhan nang cao ning suét lao dong. Mat
khac do phan phdi tién luong it tinh dén tinh hinh thuc té caa cdng nhan nhu: vé
ste khog, su ¢ gang trong lao dong nén chua thé hién day du nguyén tic phan
phdi theo sé lugng va chat luong lao dong.

* Tién lwong sdn phdm gidn tiép

Ché d6 tra lwong nay chi 4p dung cho céng nhan phu ma cong viéc caa ho
c6 anh hudng nhiéu dén két qua lao dong cua cdng nhan chinh huong theo san
pham. Dic diém cua cua ché do ndy Ia tién luong cia cong nhan phu thudc vao
két qua san xuat ciia cdng nhan chinh.

Lene = De™Qq
Trong do:

Len: Tién lwong san pham cia cong nhan gian tiép

Q:: San lugng cua cbng nhan chinh

D Don gia tinh theo san luong

Pg = L/Lcn
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L: Luong cap bac ctia céng nhan

Lcn: Mtc Ivong san luong cua cong nhén chinh
-Uu diém:

Pam bao thuc hién diy du nguyén tic phan phéi theo lao dong gén chat
vé6i sd lugng va chat luong lao dong dong vién lao dong sang tao, hing say lao
doéng. Hinh thirc nay duoc ap dung rong réi.

- Nhuoc diém:

Viéc tinh todn lwong twong ddi phuc tap doi hoi chuyén mén nghiép vu
cao. Vi tién luong tinh theo san pham néu tinh cho tap thé nguoi lao dong thi
doanh nghiép can phai van dung nhimg phuong an chia luong thich hop dé tinh
chia luong cho timg nguoi lao dong trong tap thé, dam bao nguyén tic phan phoi
theo lao dong.

* Tién lwong trd theo sdn phdam cé thuéng, phat

Pé khuyén khich cong nhan trong san xuét, doanh nghiép c6 ché do tién
thuéng khi cong nhan dat nhiing chi tieu ma doanh nghi¢p quy dinh nhu:
Thuong vé chat luong san phém tdt, thudéng vé nang suat lao dong, tiét kiém vat
tu....

Trong trudng hop ngudi lao dong 1am ra san pham hong, lang phi vat tu
khong dam bao ngay cong theo quy dinh thi c6 thé chiu mic tién phat trir vao
muc luong theo san pham ma ho dugc huong. Thuc chit cua hinh thirc nay 13
két hop giita tién luong trich theo san pham véi ché do tién luong phat ma
doanh nghiép quy dinh.

Hinh thirc nay danh vao loi ich nguoi lao dong, lam tdt duoc thudng, lam
au thi phai chiu mc phat twong tng do d6 tao cho cong nhan co y thirc cong
viéc hing say lao dong. Nhung hinh thirc ndy néu 1am tuy tién s& din dén viéc
tra luong bira bii, khong dung nguoi, dung viéc, gdy tam 1y bat binh cho ngudi
lao dong.

* Tién lwong trd theo sin phim luy tién:

Theo hinh thirc ndy ngoai tién luong san pham truc tiép con cin ctr vao

mirc d6 hoan thanh ty 18 luy tién. Mirc luy tién nay con c6 thé quy dinh bang
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hodc cao hon dinh mirc san lugng. Nhitng san pham dudi muc khoi diém luy
tién dugc tinh theo don gia tién lwong chung ¢ dinh, nhitng san phadm vuot mirc
cang cao thi suét luy tién cang 16n.

Luong tra theo san pham luy tién c6 tac dung kich thich ting ning suét
lao dong, nhung thuong dan dén tdc d6 lwong cao hon ting ning suit lao dong
va lam tang khodn muc chi phi nhan cong trong gia thanh.

Vi vay, hinh thirc nay chi ap dung trong truong hop doanh nghiép phai
thue hién gip mot don dit hang nao d6, duoc ap dung & nhiing khau tra lvong
quan trong, can thiét dé day nhanh tdc do san xuat dam bao cho san xuat can
doi.

» Hinh thirc trd lwong theo thoi gian

Theo hinh thtrc nay tién lwong tra cho nguoi lao dong duge tinh theo thoi
gian 1am viéc thuc té va trinh do thanh thao tay nghé (theo cap bac va thang
luong theo ché do nha nudc quy dinh). Nghia 1a can cir vao sb lugng thoi gian
lam viéc va cap bac luong quy dinh cho cac nganh nghé dé tinh tra lwong cho
nguoi lao dong. Hinh thic luwong thoi gian thuong ap dung cho nhitng nguoi lao
dong thudc cac bd phan quan ly hanh chinh, quan ly kinh té hoic nhing loai
cong viéc chua xay dung duoc dinh muc lao dong, chua cd gia luong san pham.

- Tién luong thoi gian gian don: 1a hinh thirc luvong thoi gian va don gia
tién luong 1a ¢ dinh.

Tién luong thoi gian gian don c6 thé tinh theo cac don vi thoi gian nhu
thang, tuan, ngdy, gio.

+ Tra luong thang: 1a s tién luong da duoc quy dinh sdn ddi véi timg
bac luong trong cac thang lwong hodc di duoc tra cd dinh hang thang trén co s
cac hop dong. Trudng hop nay duoc ap dung dé tra luong cho CNV 1am cong
tac quan 1y hanh chinh, quan 1y k¥ thuat.

+ Tra luong ngay: 1a tién luong dugc tinh trén co so s6 ngay lam viéc
thue té trong thang va mirc luong ngay. Hinh thirc ndy thudng duoc ap dung cho
nguoi lao dong truc tiép huong luong theo thoi gian hoc tap, hoi hop hay lam

cac nhiém vu khéac hodc cho nguoi lao dong theo hop ddng ngan han.
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+ Tra luong gid: 1a tién luong tra cho ngudi lao dong cin cir vao mic
lwong gior va s6 gio 1am viée thuc té trong d6 mirc luong gid dugce tinh trén co
s& muc luong ngay va sd gio 1am viée trong ngdy theo ché do. Thuong duoc ap
dung cho cac lao dong truc tiép, khong hudng lwong theo san pham hodc dung
1am co s¢ dé tinh don gia tién luong tra theo san pham.

Cach tinh:
Lwong thang = Ly*(Hep+Hpe)
Trong do:

L« Mirc luong t6i thiéu do nha nudc quy dinh

He: Hé s6 thang bac luong cua timg ngudi

Hpe: Hé s6 cac khoan phu cap

Tién luong thang x 12 (thang)

Tién luong tuan = S6 tuan lam viéc theo ché do (52 tuan)

Tién luong thang

Tién luong ngdy =
S6 ngay lam viéc theo ché do (26 ngay)

Tién luong ngay

Tién luong gio = S& gior 1am viéc theo ché do (8 gio)

-Tién luong cong nhat: La tién luong tinh theo ngay lam viéc va mic tién
lwong ngay tra cho nguoi lao dong tam thoi chua xép vao thang, bac luong.

Mc tién lwong cong nhat do nguoi sir dung lao dong va nguoi lao dong
thoa thuan vai nhau.

- Hinh thirc tién lwong thoi gian c6 thudng: 13 hinh thie tra lwong theo thoi
gian gian don két hop vé6i cac ché do thuong. Tién thudng 1a khoan tién co tinh
chat thuong xuyén dugc tinh vao chi phi kinh doanh nhu: thudng nang cao chat
luong san pham, ting ning suét lao dong, tiét kiém nguyén vat liéu, phat minh
sang kén va cac khoan tién thuéng khac co tinh chat thuong xuyén.

TL thoi gian c6 thwéng =TL thoi gian gizn don +Tién thuéng co tinh chat lwong
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Hinh thtrc nay chi &p dung trong cac truong hop chua xay dung dugc dinh
muc lao dong, chua c6 don gia luong san pham va dinh mc cho cac bd phan
lao dong gian tiép.

* Uu diém:

Phu hop vai céng viéc khéng cd dinh mac hoac khéng nén dinh muec.

Tinh toan don gian, d& hiéu, 4p dung can bo cdng nhan vién 1am viéc & bo
phan gian tiép, nhitng noi khdng c6 diéu kién xac dinh chinh xac khéi luong
cbng viéc hoan thanh.

* Nhuogc diém:

Chua dam bao nguyén tic phan phéi theo lao dong, do chua thuc sy gan
két véi két qua san xuat nén hinh thic ndy chua tinh dén mot cach day du chat
lwong lao dong, chua phat huy hét kha ning sin c6 cua nguoi lao dong, chua
khuyén khich nguoi lao dong quan tam dén két qua lao dong.

Vi vay dé khiac phuc nhimg han ché nhat dinh cua hinh thuc tra luong
theo thoi gian cd thé duoc két hop ché do tién thuong dé khuyén khich nguoi lao
dong hang hai lam viéc.

» Hinh thirc trd lwong khodn

Pay 14 hinh thac tra luong cho nguoi lao dong theo sé luong va chat
lwong cong viéc ma ho hoan thanh trong thoi gian cu thé. Hinh thie luong nay
thuong &p dung dbi voi khdi luong cong viéc can dugc hoan thanh trong thoi
gian nhat dinh

+ Khoan cong viéc: Theo hinh thiic ndy, doanh nghiép quy dinh mirc tién
lwong cho mdi cong viéc hoic khdi lwong san phim hoan thanh. Nguoi lao
dong can ctr vao mirc lwong nay cé thé tinh duoc tién luong clia minh thong qua
khéi luong cong viéc minh di hoan thanh.

Cong thtrc tinh:

Tién lwong khosn Mirc lwong quy dinh cho tirng
cong viéc cong viéc

Céch tra luong nay ap dung cho nhiing cong viéc lao dong don gian, cod
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tinh chat dot xuét nhu boc d& hang, stra chira nha ctra...

+ Khoan quy luong: Theo hinh thirc ndy, nguoi lao dong biét trude dugc
s6 tién lvong ma ho s& nhan sau khi hoan thanh cong viéc va thoi gian hoan
thanh cong viéc dugc giao. Can cur vao khdi lugng cong viéc hoac khdi lugng

san pham va thoi gian can thiét dé hoan thanh ma doanh nghiép tién hanh khoan

quy luong.
Cong thirc tinh:
N . ) . Pon gia
Tién lvong phai S6 luong (khéi luong) . ¢ .
, . - _ tién luong (s6 lugng
tratrongky =  cong viéc hoan thanh

cong viéc do)

Tra lvong theo cach nay tao cho ngudi lao dong c6 su chu dong c6 su chu
dong trong viéc sap xép tién hanh cong viéc cia minh tir d6 tranh thu thoi gian
hoan thanh cong viéc dugc giao. Con dbi voi ngudi giao khoan thi yén tim vé
thoi gian hoan thanh.

Nhin chung & cac doanh nghiép do ton tai trong nén kinh té thuong dit
loi nhuan Ién muc tiéu hang dau nén viéc tiét kiém duoc chi phi tién lvong 1a
mot nhiém vu quan trong, trong d6 cach thuc tra lwong dugc lua chon sau khi
nghién ctru thuc té cac loai cong viée trong doanh nghiép 1 bién phap co ban c6
hiéu qua cao dé tiét kiém khoan chi phi nay.

Thong thuong & mot doanh nghiép thi cac phan viéc phat sinh da dang véi
quy md 16n nhé khac nhau. Vi vady cac hinh thic trd lwong duoc cac doanh
nghiép ap dung linh hoat phu hop trong mdi trudng hop hoan canh cu thé dé co
tinh kinh té cao nhat.

Cic ché d tra lwong phu, thuéng, tro cip

> Ché d6 tra lwong khi nghi phép, ngimg viéc, 1am ra san pham hong, san
pham xau.
e Luong nghi phép
Theo ché d6 hién hanh khi nguoi lao dong nghi phép thi duoc huéng 100%
tién luong theo cip bac. Tién luong nghi phép 14 tién lwong phu cia ngudi lao

dong. Hién nay, mot nim nguoi lao dong duge nghi phép 12 ngay, néu lam viéc
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5 ndm lién tyc thi tinh thém 1 ngay vao thoi gian nghi phép, tir 30 ndm trd 1én
chi dugc nghi thém 6 ngay.

Tién luvong nghi phép dugc chia vao chi phi hang thang. Néu doanh nghiép
khong bé tri cho nguoi lao dong nghi phép 6n dinh, déu din giita cac thang
trong nam thi doanh nghiép phai trich trudce tién luong nghi phép dé dam bao chi
phi 6n dinh giira cac thang trong nim.

Néu nguoi lao dong vi li do gi didy ma khong nghi phép dugc thi duoc
thanh toan 100% luong cip bac theo sb ngay nghi con lai ma ngudi d6 chua
nghi.

e Ché d6 tra lvong khi ngimg viéc

Ap dung cho nguoi lao dong 1am viéc thuong xuyén budc phai ngimg lam
viéc, c6 thé do nguyén nhan chu quan hay khach quan thi ngudi lao dong van
dugc huong lwong. Tuy nhién, tién lwong nhan dwoc nhd hon muc thong
thuong. Cu thé timg truong hop c6 muc luong duoc quy dinh nhu sau:

- 70% luwong khi khong lam viéc

- {t nhat 80% luong néu phai 1am cong viéc khac c6 mirc lwong thap hon

- 100% luong néu ngimg viéc do san xuat hay ché thir.

Cach tinh luvong nay thong nhat cho tit ca ngudi lao dong theo % trén mic
lwong cap bac cong viéc ké ca phu cap.

e Ché d6 tra lvong khi 1am ra san phadm hong, san pham xau

Ap dung véi truong hop nguoi lao dong lam ra san pham hong, xau qua ty
1€ quy dinh.

Cach tinh tung truong hop dugc quy dinh nhu sau:

- 0% tién lwong néu 1am ra san pham hong, x4u qua quy dinh

- 70% tién luong néu lam ra san pham xau

- 100% tién lwong néu 1a ché thtr, san xut thir.

- Néu sira lai hang xau thi nguoi lao dong duoc huong luong theo san pham
nhung khong duoc hudng luong cho thoi gian stra san pham.

> Ché do phu cap luong

Theo diéu IV — nghi dinh 26 CP ngay 23/5/1993 quy dinh c6 7 loai phu cap
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sau.

- Phu c4p khu vuc: ap dung véi nhitng nguoi noi xa x6i, héo lanh, c6 nhiéu
khé khan va khi hau x4u. Phy cép gé)m 7 muc: 0.1; 0.2; 0.3; 0.4; 0.5; 0.7; va 1.0
so voi murc lwong toi thiéu.

- Phu cép trach nhiém cong viéc: p dung dbi véi thanh vién chuyén trach
héi ddng quan tri, thanh vién ban kiém soat ( khong ké truong ban kiém soat ) va
nhiing nguoi lam cong vi¢e doi hoi trach nhi€ém cao hodc phai ddm nhi¢m cong
tac quan ly khong thudc chirc danh ldnh dao. Phu cip gdm 3 mirc: 0.1; 0.2; 0.3
so voi murc lwong toi thiéu.

- Phu céap doc hai nguy hiém: 4p dung d6i v6i nghé hodc cong viée co diéu
kién lao dong doc hai nguy hiém chua dugc xac dinh trong muc luong. Phu cap
gém 4 murc: 0.1; 0.2; 0.3 va 0.4 so v6i murc luong t6i thiéu

- Phu cép luu dong: 4p dung voi mot sé nghé hodc cong viée phai thuong
xuyén thay doi dia diém lam viéc va noi o. Phu cap gom 3 mirc: 0.2; 0.4 va 0.6
so voi murc lwong toi thiéu.

- Phy cép thu hat: 4p dung ddi véi cong nhan vién chirc dén lam viéc &
nhimg ving kinh t& méi, co so kinh té va hai déo xa dét lién, c6 diéu kién sinh
hoat kh6 khin do chua c6 co so ha ting. Phu cp gém 4 mirc: 0.2; 0.3; 0.5 va 0.7
muc luong cép bac hodc churc vu. Thoi gian huong tir 1 dén 3 nam.

> Ché d6 tra luong khi 1am thém

Khi 1am thém ngoai gid tiéu chuan quy dinh thi gio 1am thém dugc tra bang
150% tién luvong gior 1am tiéu chuan néu lam thém vao ngay thuong va duoc tra
bang 200% tién lwong giod tiéu chuan néu 1am thém vao ngay nghi tuan hoic
ngay I¢.

> Ché do tién thuong

Tién thuong thuc chat 1a khoan tién luong nham quan triét day di hon
nguyén tac phan phdi theo lao dong. Vi vay day la khoan thu nhap thém nham
khuyén khich nguoi lao dong trong san xuét kinh doanh cho nén cic doanh
nghiép phai xay dung mot quy ché tién thuéng sao cho phu hop véi don vi

minh. Ché d6 tién thuong hién hanh gdm 2 loai: thuéng thuong xuyén va
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thuong dinh ky.

- Thudng thudng xuyén gom:

+ Thudng tiét kiém vat tu

+ Thudng do nang cao chit lugng san pham

+ Thuéng do ting nang suét lao dong

- Thuéng dinh 1y gdm:

+ Thuéng thi dua vao dip cubi nam

+ Thuong sang kién, thuong ché tao san phAm méi

+ Thudng dién hinh

+ Thuong nhan dip 18 tét.

Viéc ap dung ché do tién thuong mot cach dung dan va hop 1y 1a diéu rat
can thiét dé dam bao vai trd don bay kinh té cua tién thudng va tiét kiém chi phi.
Vi vay ché do tién thudng can phai ton trong cac nguyén tic sau:

+ Phai xuat phat tir dic diém, yéu cau, tdm quan trong cla san xuat hay
cong viéc ma ap dung hinh thirc hay ché do thuong thich hop.

+ Phai dam bao quan hé giita chi tiéu chét luong va sd luong

+ Tién thuong khong vuot qua sb tién 1am loi.

Phan bo chi phi tién lwong

Chi phi tién luong s& dugc phan bo dé hach toan vao chi phi san xuat kinh
doanh trong ky cho tirng d4i trong nhu sau:
- Cong nhan tryc tiép san xuat
- Chi phi san xuat chung
- Nhéan vién ban hang
- Nhan vién quan 1y phan xudng.
1.2.1.3 K&é toan tong hop tién lwong

Tai khoan st dung

TK 334 — “ Phai tra cong nhén vién ” : 13 tai khoan dugc dung dé phan
anh cac khoan phai trd va tinh hinh thanh toan cac khoan phai trd cho cong nhan
vién cua doanh nghiép vé tién lvong ( tién cong ), tién thuong, BHXH, va cac

khoan thudc vé thu nhap cuia cong nhan vién.
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Két cAu va nodi dung phan anh cia tai khoan 334 nhu sau:

TK 334

- Céc khau trir vao tién luong, tién | - Tién luong, tién cong va cac khoan
cong cia CNV khac phai tra cho CNV

- Tién luong, tién cong va céc
khoan khac da trd cho CNV

- Két chuyén tién luong cong nhan

vién chtrc chua linh

Du no (néu ¢ ) : s6 tra thira cho CNV | Du c6: Tién luong, tién cong va cac

khoan khac con phai tra CNV

Cac chung twr st dung

Mubn 6 chtrc tot ké toan tién lwong, BHXH chinh xac thi phai hach toan lao
dong chinh xac. Piéu kién dé hach toan tién luong va cac khoan trich theo lwong
chinh x4c theo quy dinh hién nay, ching tir lao dong tién luong bao gom:

- Bang chdm cong ( 01 — LDTL)

- Bang thanh toan lvong ( 02 — LDTL )

- Bang thanh toan tién thuong ( 05 — LDTL )

- Phiéu xéc nhan san phém hoac cong viéc hoan thanh (06 — LDTL )

- Phiéu bao lam thém gio (07 — LDTL )

- Hop ddng giao khoan cong viéc (08 — LDTL)

Bién ban diéu tra tai nan (09 — LDTL )
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So d0 ké toan vé tién lwong

So d6 1.1 K¢ toan tap hop tién cong, tién lwong, tién thwéng

TK 141, 138, 333... TK 334 TK 335

Céc khoan khéu trir vao | Phai tra tién luong nghi
Luong vathunhip cia | phép cia CNSX néu
nguoi lao dong( tam Gng, trich trudce
bdi thudng vat chit,
thué thu nhép....)

TK 338(3383)

BHXH phai tra nguoi

»
>

lao dong

TK 111, 112 TK 353

Ung va thanh toan luong| Tién thudng phai tra cho

[
»

cac khoan khac cho nguoi lao dong
nguoi lao dong

A 4

TK 512 TK 622,627,641},642

Tra luong, thuong cho | Luong va cac khoan mang
nguoi lao dong bé{lg tinh chat luong phai tra
hang héa, san pham cho nguoi lao dong
TK 333(33311)
<« Thué GTGT(néu c6)
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1.2.2 T6 chitc ké toan cac khoan trich theo lwong
1.2.2.1 K& to4n chi tiét

Cach tinh cac khoan trich theo lwong

e Bio hiém xa hoi: trich 22% trén luong phai tra cho nguoi lao dong, trong do:

- Doanh nghiép chiu 16% dua vao céc chi phi lién quan theo dbi tuong tra luong

- Nguoi lao dong chiu 6% khau trir vao luong.

e Bao hiém y té: trich 4,5% trén tién luong phai tra cho nguoi lao dong,
trong do:

- Doanh nghiép chiu 3% dwa vao cac chi phi c6 lién quan theo dbi tugng
tra luong.

- Nguoi lao dong chiu 1,5% khau trir vao luong.

e Kinh phi cong doan: trich 2% dua vao cac tai khoan chi phi co6 lién quan.

e Bio hiém that nghiép: trich 2% trén luong phai tra cho ngudi lao dong,
trong do:

- Doanh nghiép chiu 1% dua vao céac chi phi ¢o lién quan theo ddi tuong
tra luong.

- Ngudi lao dong chiu 1% khAu trir vao luong.

Nhu vay, tong s tién trich BHXH, BHYT, KPCP, BHTN duoc tom tat

nhu sau:

Quy Nguoi lao dong Chu doanh nghiép
( trir vao luong ) (‘tinh vao chi phi)

Quy BHXH (22% ) 6% 16%

Quy BHYT (4,5%) 1,5% 3%

Quy KPCD (2%) - 2%

Quy BHTN (2% ) 1% 1%

Cong 8,5% 22%

NoOp va chi cac khodn trich theo lwong

- Bao hiém x4 hoi: quy dinh 10% doanh nghiép phai ndp cho co quan quan

Iy dé chi cho huu tri va tir tudt, con 6% duoc dung dé chi cho 6m dau, thai san,
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tai nan lao dong.

Ty 1€ trich ma nguoi lao dong chiu, dugc doanh nghi€p ndp 1én co quan
quan 1y ( cung vé1 10% ).

- B4o hiém y té: nham x3 hoi hoa viéc kham chita bénh, nguoi lao dong con
dugc hudng ché d6 kham chita bénh khong mat tién bao gdm cac khoan chi vé
vién phi, thudc men,...khi dau 6m. Diéu kién dé nguoi lao dong duoc kham chira
bénh khong mat tién 1a ho phai c6 thé bao hiém y té. Thé bao hiém y té duoc
mua tir tién trich bao hiém y té.

- Kinh phi cong doan: dé phuc vu cho hoat dong cua td chirc cong doan
dugc 1ap theo ludt cong doan, doanh nghiép phai trich theo quy kinh phi cong
doan. Puogc gift lai 1% cho hoat dong co s& va 1% cho hoat dong cuia cong doan
cap trén.

- Bao hiém that nghiép:

Truong hop & mot sé doanh nghiép cé sé cong nhan nghi phép nam khong déu
dan trong nim hodc 1a doanh nghiép san xuat theo tinh chat thoi vu thi ké toan
phai dung phuong phap trich trudc tién luong nghi phép ciia cong nhan tryc tiép
san xuat. Viéc trich trudc s& tién hanh dé dan va gia thanh san pham va coi nhu
la mgt khodn chi phi phai tra. Cach tinh nhu sau:

Téng s tién luong nghi phép

Muc trich trudc cua CNSX theo KH nam Tién luong

tién lvong nghi = Téng sb tién lwong chinh X thuc té phai tra

phép cua CNSX phai tra theo KH ctia CNSX cho CNSX
nam

Tong so tién lwong nghi phép KH

Ty 1¢ trich trudc tién nam ciia CNSX
luong nghi phép (%) =  Tong so tién lwong theo KH ndm X 100
cua CNSX

Phin b cic khoan trich theo lwong

Ciing nhu phan bo chi phi tién luong thi cac khoan trich theo luwong s&

dugc phan bd dé hach toan vao chi phi san xuét kinh doanh trong ky cho timg
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d6i twong nhu sau:

Cong nhan tryc ti€p san xuat

Chi phi san xuat chung

Nhan vién ban hang

Nhéan vién quan 1y phan xudng
1.2.2.2 Ké toan tong hop cac khoan trich theo lwong
Churng tu sir dung

Ké toan vé cac khoan trich theo lwong & cac doanh nghiép thudng sir dung
cac loai chung tur bét bude sau:
- Phiéu nghi hudéng bao hiém xa hoi
- Bang thanh toan bao hiém xa hoi
- Thé bao hiém y té
Tai khoan si dung

TK 338: “ Phai tra va phai ngp khac ”

Dung dé phan anh cac khoan phai tra va phai nop khac cho co quan phap
luat, cho cac to churc, doan thé xa hoi, cho cép trén vé kinh phi cong doan, bao
hiém x3 hoi, bao hiém y té, bao hiém thit nghiép, cac khoan khu trir vao luong
theo quyét dinh cta tda an ( tién nudi con khi li di, nudi con ngoai gid thd, an
phi,...) gia tri tai san thtra cho st 1y, cac khoan vay muon tam thoi, nhan ky quy,
ky cugc ngrfm han, cac khoan thu hg, gilr ho...

Két cau va ndi dung phan anh TK 338 nhu sau:
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TK 338

- Céac khoan da nop cho co quan quan | - Trich BHXH, BHYT, BHTN, KPCb
ly. theo ty 1€ quy dinh

- Céac khoan di chi cho kinh phi cong |- Tong s6 doanh thu nhan truGc phat
doan sinh trong ky

- Xt ly gia tri tai san thura - Cac khoan phai ndp, phai tra hay thu
- Két chuyén doanh thu nhan trudc vao | ho.

doanh thu ban hang tuong tmg tung ky | - Gia tri tai san thura cho xu ly.

- Cac khoan da tra da nop khac - Sb d3 nop, di tra 16n hon s6 phai

ndp, phai tra duoc hoan lai.

Du ng ( néu co ): so tra thira, ndp thura, | Du c6: s tién con phai tra, phai ndp va

vuot chi chua dugc thanh toan gia tri tai san thua cho xur 1y.

Tai khoan 338 chi tiét 1am 6 tai khoan:
3381 Tai san thtra cho xtr ly
3382 Kinh phi cong doan
3383 Bao hiém xa hoi
3384 Bao hiém y té
3388 Phai tra, phai nop khac.
3389 Bao hiém that nghiép
TK 335: “ Chi phi phai tra”

TK nay dung dé phan anh cac khoan chi phi trich trudc vé tién luong nghi
phép cua CNSX, str dung 16n TSCD va cac khoan trich trude khac.
* Ngoai ra, ké toan con sir dung mdt s6 tai khoan khac nhu:

¢ TK 335 — Chi phi tra trudc

e TK 632 — Chi phi céng nhan truc tiép
e TK 642 — Chi phi quan Iy doanh nghiép
e TK 111 - Tién mit

e Tk 112 - Tién gri ngan hang

e TK 138 - Phai thu khac.
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So d0 ké toin vé cac khoan trich theo lwong

So d6 1.2: so db trich va thanh toan BHXH, BHYT, BHTN, KPCP

TK 334 TK 338 TK 622, 627, 641, 642

Trich BHXH, BHYT,
BHXH trd thay luong KPCD, BHTN

A 4

tinh vao chi phi SXKD

TK 111,112 TK 334
Nop KPCH, BHXH, ’
BHYT, BHTN |__Khéu trir lvong ndp R
theo quy dinh | hdé BHXH, BHTN, KPCD
TK 111,112
Nhan khoan hoe‘tn‘tré cﬁ%
co quan BHXH vé khoan
DN da chi

1.2.3 K¢ toan tong hop tién lwong va cac khoan trich theo lrong
Ké toan tong hop tién luong va cac khoan trich theo lwong duoc thuc hién
trén sd sach ké toan céc tai khoan lién quan nhu: TK 334, 622, 627, 641, 642,...
Trinh tu ké toan va cac nghi¢p vu ké toan tién luong va céac khoan trich theo

lwong dugc tom tit bang so d6 sau:
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So dd 1.3: SO PO KE TOAN TONG HOQP TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG

TK 333

Khau trir thué thu nhiap DN

TK 334

Tién lwong phai thanh toan

TK 338

Khau trir BHXH, BHYT, BHTN

JCMOCNTT SX

TK 335

Luong nghi phé
thuc t€ phai thanh

TK 141

Khau trir tién luong tam tmg

> toan nghi phép

_ TK 1388

trich trudc tién
luong |

cua CNTT
TK 627

Tién luong NV phin xuong

TK 641, 642

Tién luong NV BH va QLDN

TK 111

Khau trir cac khoan phai thu Khac

ung luong va thanh todn cho CNV

TK 241

TK 3388

Du phong tién lwong cho CNV

XDCB

Tién lvong CNV thudc bd phan

»
>

TK

338

v

BHXH phai thanh toan cho CNV

TK 353

Tién thuong thanh toan cho CNV

»
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CHUONG 2: TO CHUC CONG TAC KE TOAN TIEN LUONG
VA CAC KHOAN TRiCH THEO LUONG TAI CONG TY VAN
TAI QUOC TE NHAT VIET
2.1. Gi6i thiéu khai quat chung vé Cong ty Van Tai Qudc T¢é Nhat Viét.

2.1.1. Gié6i thiéu vé Cong ty.
+ Tén cdng ty: Cong ty Van Tai Qudc Té Nhat —Viét

+ Tén giao dich quéc té&: Vietnam-Japan International Transport Co, Ltd

+ Truc thudc: Tong Cong ty Hang Hai Viét Nam (Vinalines),
+ Dia chi : Cang Chua V& - Puong Ngo Quyén - Hai Phong
+ Dién thoai : (84.31)765316/765494/765126/765318

+ Fax: (84.13)765130

» M4 s6 thué : 02000114893

«» Von diéu 1¢: 5.000.000USD

Logo cua Cong ty:

O

o
v

QUALITY
MANAGEMENT

005

VIJACO

“Cong ty van tai qudc té Nhat — Viét” duoc thanh 1ap vao ngay
31/12/1994, voi tén giao dich quoc té “Vietnam-Japan International Transport
Co, Ltd”, viét tit 1a VIJACO. Try so chinh dit tai Cang Chua V& - Pudng Ngo
Quyén - Hai Phong, co téng dién tich 12 9,200m°. Ngoai ra Cong ty con c6 mot
chi nhanh tai khu Cong nghié¢p NOMURA véi dién tich 4,600m* va mot s6 van
phong dai dién & céc tinh va thanh phd khéc trén 1anh thd Viét Nam. VIJACO la
mot Cong ty lién doanh tryc thudc Tong Cong ty Hang Hai Viét Nam
(Vinalines), c6 tu cach phdp nhan dugc ty chu trong moi hoat dong san XUuét,

kinh doanh va hach toan doc lap.
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Tong két sau hon 10 nim xay dung va phat trién Cong ty ludn duy tri duoc
tbc do phat trién doanh thu binh quan hang nam tir 7% - 10% dong thoi dam
bao mirc thu nhap binh quan nadm sau cao hon nam trude 1a 5%. Bén canh do
lanh dao doanh nghiép khong ngimg day manh xay dung hé thong co so vat chat
k¥ thuat, hé théng quan 1y va nhan lyc hoan chinh.

2.1.2. Nhirng thuin lgi, khé khan ciua Cong ty
2.1.2.1. Nhirng thuén lgi cia Cong ty

Sau hon 16 ké tir khi thanh 1ap, Cong ty di c6 mot lich sir phét trién bén
virng, tao dung dugc mot uy tin rat 1én véi khach hang, ngay cang cung cd niém
tin voi cac ddi tac 16n trong va ngoai nudc. VIJACO con ¢6 su phuc vu cua doi
ngil can bo, nhan vién rat nhiét tinh, giau kinh nghiém da gin bo voi Cong ty
ngay tir nhiing ngay dau thanh lap.

La mot Cong ty lién doanh gitra Viét Nam va Nhat Ban nén bén canh
nhiing khach hang than thiét trong nudc VITACO con gip nhiéu thuan loi trong
viéc tim kiém khéach hang tir phia nudc ngoai, dac bi¢t 1a Nhat Ban. Trong s6 do
phai ké dén khach hang truyén thong va ciing 1a 16n nhat 1a Coéng ty Honda Viét
Nam, trung binh hang nim doanh thu mang lai tir phia khach hang nay chiém
khoang 40% tong doanh thu ctia Cong ty.

Tai Hai Phong, véi vi tri dia 1y gan sat cang Chua V& va méi day Cong ty
vira xay dung mot van phong giao dich cung mot kho ngoai quan ngay trong khu
cong nghiép Nomura, VIJACO ngdy cang c6 nhiéu loi thé trong viée viéc luu
kho, luu bai, xuit nhap khau va van chuyén hang héa. Va & mot s6 thanh phd
16n khac nhu Ha Noi, TP HCM Cong ty déu c¢6 chi nhanh ciing nhu vin phong
dai dién ctia minh nhim thuc hién t6t hon viéc lién hé, Marketing, tim kiém
khach hang va d6i tac.

Ngoai ra, ké tir khi Viét Nam gia nhép t6 chtrc thuong mai thé gigi WTO,
rat dong cac nha dau tu nudc ngoai mudn tim kiém co hoi kinh doanh & nudc ta,
di cung v6i ho 13 rat nhidu hang hoa tir khip noi trén thé gidi. Pong thoi cac
doanh nghiép trong nuéc ciing nam lay co hoi nay dé tim cach tiéu thy san pham

cua minh ra ngoai bién giéi Viét Nam. Piéu do6 thic day nhu cau vé dich vu
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hang hai noi chung va van chuyén hang héa néi riéng khong ngimg mot ting
1€n, day vira 1a thuén lgi vira 1a thach thuc vaoi cac Cong ty van tai nhu VIJACO.

Trong hoat dong san xuat kinh doanh va phat trién, Cong ty ludn nhan
dugc su chi dao gitp d& tan tinh cua Tong Cong ty Hang Hai Viét Nam
(Vinalines), cac ban nganh ctua Thanh tuy, Gy ban nhan dan Thanh phd Hai
Phong, cac co quan quan ly nha nudc va cac don vi ban. Ngoai ra, chinh phu va
cac nganh chtrc ning vin dang day manh cong tac xay dung, nang cap duong x4,
cau cbng giup cho viéc luu thong, chuyén chd hang hoa ngay mot tot hon.
2.1.2.2. Nhirng khé khan cua Cong ty

Dién bién khong thuan lgi cia thoi tiét, gia nguyén - nhién li¢u, vat tu,
thiét bi, tién thué dat... déu tang cao; su canh tranh khdc liét vé moi mat (cong
nghé, trang thiét bi, nhan luc...) giira cac Cong ty trong nganh va véi cac ddi tac
bén ngoai vira 13 dong luc vira 1a thach thirc cho su phat trién cia timg Cong ty
va toan nganh van tai noi chung.

Cu thé, trong thoi gian qua gia ca xing, dau trong nudc bién dong khong
ngimg, khién cho Coéng ty lién tuc phai doi mit vdi rat nhicu stic ép va kho
khin. Ban lanh dao Cong ty phai rat nd luc trong viéc thuong luong véi khach
hang vé gia ca cho mdi chuyén hang ciing nhu cc dich vu khac lién quan. Tham
chi Cong ty con phai chiu ton that khong nho khi co nhitng hop dong da ky két
nhung dén ngay van chuyén gia xing, dau bat ngd tang 1én.

Khong chi c6 xang dau ma gia ca vat tu, thiét bi va mot sé khoan phu phi
khac ciling déu ting cao 1am cho viéc bao dudng, sira chira cac phuong tién, may
moc lién tuc gip nhimg bat loi nhat dinh.

Mic du Cong ty co kho, bii dat tiéu chuan cao dam bao t6t cac yéu cau
nghiém ngit vé k¥ thuat nhung véi tong dién tich con kha khiém tén (khoang
8.000m?) VIJACO khéng c6 nhiéu loi thé vé kinh doanh kho, bai nhu mot sb
cac doi thi canh tranh khac.

Trong thoi gian gan ddy, cac Cong ty tham gia vao linh vuc vén tai noi dia
va dich vy hang hai xuat hién ngay cang nhiéu khién thi phan ciia VIJACO bi de

doa nghiém trong. Dlng trudc bai toan canh tranh gay git d6, ban lanh dao ko
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ngimg ban bac, thuong thiao nham dua ra cic giai phap phat trién hop ly dé
Cong ty khong bi dong, anh huong nhiéu trudc nhimg thach thirc trén.
2.1.3. Pic diém san xuit kinh doanh ciia Cong ty Van Tii Quoc Té Nhat Viét.

e Lam dich vu giao nhan hang hoa, Xuat nhap khau. Dich vu khai thué hai
quan. Moi gi6i van chuyén hang hoa bang duong bo, duong bién va dudng
khong. Logistic.

e Dai ly Container, dai Iy van chuyén cho tau container

e Van chuyén hang hoa trong container va cac hang hoa khac. Van chuyén
lap dit thiét bi may moc tai cac cong trinh

e Kinh doanh kho bai container.

e Stra chita container va cac thiét bi chuyén dung.

Tai cong ty Van Tai Quéc Té Nhat —Viét nhiém vu kinh doanh chinh
ctia cong ty 1a dich vu van tai bién( béc xép hang hoa, giao nhéan, cho thué kho
bai, dich vu van tai), dich vu dai li va giao nhan hang héa xuat nhap khau.Cong
ty khong truc tiép san xuat san pham hang héa ma kinh doanh trong linh vuc
dich vu, hach toan chi phi & cong ty chi 1 chi phi lién quan dén viéc xép do,

giao nhan quan 1i hang hoa, chi phi van chuyén,chi phi bao quan tai cac doi xe...
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2.1.4. Co ciu to chirc b may quan Iy ciia Cong ty.
SO PO 2.1: SO PO TO CHUC BO MAY QUAN LY CUA CONG TY VAN TAI QUOC TE NHAT - VIET

TONG GIAM POC

PHO TONG GIAM POC

“ A 4
PHONG || PHONG ||PHONG||PHONG|| PHONG ||PHONG || PHONG VAN VAN PHONG VAN VAN CHI VAN
TAI NHANSU'|| VAN KHO KINH DU AN || DU AN || PHONG ||PHONG KY PHONG || PHONG NHANH PHONG
CHINH TONG TAI BAI DOANH I I TAIKCN || TAI THUAT DAI TAI VINH| | TAI TP HO|| PAI DIEN
KE HQP NOI NOMURA|| SAN VAT TU ||DIEN HA PHU CHI MINH TAI
TOAN. bIA BAY NOI QUANG
(TP HAI NOQI . (TINH (TP HCM) NINH
PHONG) BAI (TP HA VINH (TINH
(TP HA NOI) PHU) QUANG
NOI) NINH)
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mo va pham vi thi trudng cling nhu ké hoach dau tu, phat trién ctia Cong
ty. Sap xép co ciu td chtrc va bd tri nhan sy, chi dao didu hanh moi hoat dong
ctia Cong ty, hoan thanh ké hoach san xuét kinh doanh.

Huy d6ng moi ngudn lyc dap tmg nhu cau xay dyng va thyuc hién hé théng
quan 1y chét luong, thuc hién cac cam két vé chat lwong d6i voi khach hang.
Chu tri cac cudc hop, soat xét cua lanh dao vé hé théng quan ly chét luong cua
Cong ty.
2.1.4.2 Phé tong Giam Péc

T6 chirc nghién ctiru cac chinh séch qui dinh phap ludt va dé xuat tham
muu cho Giam ddc vé cac thay ddi nhim dam bao cac hoat dong san xuét kinh
doanh Iudn tuan thu phap luat.

Lap cac ké hoach va cac bao cdo chuyén mén theo yéu cau cua Giam
déc.

T6 chitc thuc hién va kiém soat cac hoat dong khac lién quan dén cong ty
hoic theo sy phan cong ciia Giam dbc.

Tham muu cho Giam d6c vé nhimng van dé khac.
2.1.4.3 Phong Nhin sy - Tong hop

Chiju trach nhiém truée BGD vé viée tuyén dung, duy tri, dao tao va phat
trién nguon nhan lyc

Thiét 1ap cac chinh sach vé ngudn lyc, can ctr trén co s& quyét dinh san
xuat kinh doanh va dinh huéng ctiia Cong ty nhu:

- Céc chinh sach vé quyén han, trach nhiém, quy ché hoat dong cua cac

phong, ban.

- Céc chinh sach vé quy ché tuyén dung, vé thoi gian tap sy va bd nhiém

- Cac chinh sach vé ché d6 tién luong, phu cp, khen thuong.

- Céc chinh sach vé dao tao, huan luyén, boi dudng nghiép vu cho nhan
vién.
2.1.4.4 Phong Tai chinh — Ké toan

Theo doi va tap hop cac s6 lidu vé két qua san xuét, kinh doanh bﬁng

nghiép vu ké toan; tham gia phan tich két qua san xuat kinh doanh cua Cong ty
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theo timg ky tai chinh tir d6 dé ra cac giai phap tai chinh pht hop vé6i chinh sach
kinh doanh ctia Cong ty. Xac 1ap tinh hiéu qua cta hé théng tai chinh Cong ty,
theo ddi va lap s6 ké toan, phat hién cac khoan chi phi khéng hop 1y, chi phi giai
quyét cac khiéu nai cua chi hang.
2.1.4.5 Phong Kinh doanh

Chiu trach nhiém trudec BGD vé viée thu thap dﬁy du, chinh x4c cac thong
tin vé tinh hinh chu hang, tinh hinh thyc hién cac hop déng van tai ndi bd; cac
thong tin vé cong tac quan 1y duy tri va mod rong pham vi kinh doanh ctia Cong
ty. Nghién ctru chién lugc kinh doanh va to chirc cong tac tiép thi, nham duy tri
va phat trién cac dich vu phu hop véi chién luoc phat trién ciia Cong ty.
2.1.4.6. Phong du an I

Chiu trach nhiém trudc BGP vé viéc thu thap day di, chinh xac thong tin
vé tinh hinh chu hang, tinh hinh thuc hién cac hop dong vé xép d&, lam hang du
an va dai ly tau, dai 1y giao nhan hang; cac thong tin vé cong tac quan 1y, duy tri
va mé rong pham vi kinh doanh cua Cong ty.
2.1.4.7. Phong du an II

e C6 nhiém vu 1am biéu gia van tai ndi bd, béc xép, kinh doanh kho bi,
hang bién, hang khong va cac dich vu ¢6 lién quan.
e Tryc tiép quan hé giai quyét cac khiéu nai cta chi hang vé cac vu lién
quan dén chét luong Cong ty.

2.1.4.8. Phong Kho - Béi

Chiu trach nhiém truéc BGD Cong ty vé viéc quan 1y, khai thac thiét bi
xép d&, nha kho, bii ; dam bao ludn hoan thanh ké hoach san xuét kinh doanh.

Theo dbi qua trinh thuc hién hop dong, ké hoach va tham gia diéu chinh
hop déng, ké hoach mét cach hop 1y nhat trong pham vi, nhiém vu dugc giao.
Chiju trach nhiém thuc hién va kiém soat cc quy trinh chét luong thudc phong
quan ly.
2.1.4.8 Phong Ky thuat — Vat tu

Chiu trach nhi¢m truéc BGD Cong ty vé céac hoat dong mua sdm thiét bi,

cong cu lao dong, vat tu, nhién li¢u phuc vu cho san xuét kinh doanh. Theo ddi
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viéc str dung, bao dudng trang thiét bi, phuong tién va tién hanh t6 chuc bao
dudng, sta chira, thiét bi phuong tién. T6 chirc thu thap thong tin, danh gia va
dé xuat lya chon nha cung tng, trinh BGD quyét dinh nha cung tmg. Chi dao va
giam sat qua trinh “mua hang”, quan 1y k¥ thuat, quan Iy ho so stra chira, 1y lich
ting phuong tién.
2.1.4.9 Phong Van tii ngi dia

Chiu trach nhiém truéc BGD Cong ty vé viéc td chiric quan 1y, khai thac
toan bd phuong tién van chuyén dudng bd va bdc xép bang cau truc; lap ké
hoach diéu dong khai thac phuong tién theo ting tuyén duong, trong luong, loai
hang hoa, phu hgp vaoi ddc tinh ky thuat cua tung loai phuong tién, dam bao
mang lai hiéu qua cao nhét. ..
2.1.5. T6 chitc cong tac ké toan tai Cong ty Van Tai Qudc Té Nhat Viét
2.1.5.1. Té chivc bé mdy ké todn

B may ké toan ciia Cong Ty Van Tai Qubc Té Nhat Viét duge to chirc
tap trung. Cong ty c6 mot phong tai chinh ké toan, toan bd cong viée lién quan
dén cong tac ké toan déu duoc thuc hién & day.

So do 2: Bé mady ké todn cia cong ty Vin Tai Quéc Té Nhdt Viét

Ké toan truong

Thu Ké Ké Ké toan Ké Ké Ké toan
quy, ké toan toan gia thanh, toan toan cong
todn vat TSC tién doanh thu, thué ngan no

tu b luong chi phi, hang
xac dinh
két qua
kinh doanh

s Ké todn truong:
— Languoi t6 chtic, kiém tra cong tac ké toan cua cong ty. K€ toan truéng

c6 nhiém vu t6 churc bo may ké todn, phan cong, ki€m tra va danh gia chat lugng
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cong tac cua cac nhan vién ké toan trong phong, thong qua va ky duyét tat ca cac
chtng tir thu, chi ciing nhu cac bao cio ké toan, hop dong kinh té.

— Chiju trach nhiém trudc Giam ddc vé tinh hinh tai chinh ctia cong ty.

— Lap béo cdo tai chinh dinh ky tai Cong ty

% Thii quy, ké todn vit tu:

— Thdng ké s6 lwong vat tu nhap xuét ton.

— Kiém tra ddi chiéu tung loai vat tu, kiém tra chit chd viéc thue hién mirc
ti€u hao nguyén liéu.

— Bao quan quy tién mit, theo ddi tinh hinh bién dong cua tién mat tai
cong ty

< Ké todn TSCD:

— Mé s6 theo ddi cac loai TSCP huy dong vao san xuat, tai san khong
dung va tai san dé nghi thanh 1y ,1ap bao cdo kiém ké, xac dinh ting ching loai
tai san, theo ddi viéc stra chita 16n TSCP ,xac dinh ti 1& khau hao, 1ap bao céo
thdng ké theo dinh ki viéc sira chita 16n va duy tu.

< Ké todn Gid thanh, Doanh thu, chi phi va xdc dinh két qud kinh
doanh:

— Ghi chép cap nhap, phan anh chinh xéc ,trung thuc ,day du moi gia tri tai
san, két qua hoat dong san xuét kinh doanh va dich vu ctua Cong ty,

— Lap bédo cdo gia thanh,

— Béo céo két qua kinh doanh trong ky tai Cong ty.

% Ké todn tién lwong:

— Lam nhiém vu tinh toan tién luong bao gém luong va cac khoan phu cép
mang tinh chat lwong cho can bd cong nhan vién trong cong ty theo quy dinh
chung va hang thang tinh cac khoan trich theo luvong (BHXH, BHYT, KPCD,
BHTN).

< Ké todn thué:

— Chju trach nhiém theo ddi, kiém tra , quyét toan toan b cac khoan thué
trong Cong ty ( Thué GTGT, thué TNDN, thué TNCN....) theo dung thoi han
quy dinh d6i voi Nha Nude.
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— Cap nhat, nghién ctru , phan anh kip thoi chinh sach thué maoi.

% Ké todn ngan hang:

— Thuec hién giao dich qua ngan hang c6 lién quan dén cac nghiép vu thanh
toan chuyén tién, thanh toan bang chuyén khoan, vay von ngin hang. ..

— Theo ddi cac khoan thu, chi, tinh hinh bién dong ctia cac khoan tién gt
cta cong ty tai Ngan hang

% Ké todn céng no:

— Theo dbi tinh hinh thanh toan cua cong ty dbi v6i khach hang va tinh
hinh thu hdi ng ciia cong ty dbi voi cac hop dong kinh té.
2.1.5.2. Hinh thire ké toan, chinh sach va phwong phap ké toan ap dung tai
Cong ty Van Tai Quoc Té Nhat- Viét.
Chinh sdch ké todn dp dung tai céng ty:

e Nién do ké toan: nién do ké toan cua cong ty bat dau tir ngay 01/01 dén
31/12 hang nam.

e B40 CA0 tai chinh ciia cong ty dugc lap va trinh bay phu hop véi chuan
muc ké toan Viét Nam va céc quy dinh hién hanh vé ké toan tai Viét Nam.

e Don vj tién té sir dung trong ké toan: dong Viét Nam

e Phuong phép ké toan hang ton kho: theo phuong phéap ké khai thuong
Xuyeén

e Tinh gia xuét kho theo phuong phap nhap trudc - xuat trudc

e Phuong phap tinh thué GTGT: theo phuong phap khau trix

e Phuong phép ké toan TSCP:

— TSCP duoc ghi s6 theo nguyén gia va hao mon liy ké

— Khau hao TSCP duoc tinh theo phuong phap dudng thang.

Cong ty ap dung ché d6 ké toan doanh nghiép ban hanh theo quyét dinh s6
15/2006/Qb-BTC ngay 20/03/2006 cua b tai chinh.
2.1.5.3. Trinh tw ghi sé ké todn.

Véi didc diém cong ty c6 nhiéu nghiép vu kinh té phat sinh, dé thuan tién

cho cong tac ghi chép s6 sach mot cach chinh xéac, hiéu qua nén Cong ty da ap
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dung hinh thirc ké toan chimg tir ghi so.
— Hang ngay ké toan cin ct vao chung tir ghi s6 dé lap bang tong hop
chung tir ghi s6.

— Cudi thang, can ctr vao bang tong hop chimg tir ghi s6 dé 1ap chimg tir ghi

— Cian clr vao chung tir ghi s6 dé ghi vao S6 dang ky chimg tir ghi s6, sau d6
ghi vao S6 cii.
— Cubi thang cin clr vao SO cai dé 1ap Bang can dbi sd phat sinh.
Péi chiéu, khdp ding s liéu ghi trén s6 ding ky chimg tir ghi s6 véi Bang
can ddi tai khoan dé lap Béo cdo tai chinh
* Heé théng bao céo tai chinh
Tai cong ty Van Tai Qudc Té Nhat Viét, viéc 1ap bao céo tai chinh duoc
tién hanh theo nam. Hé thong bao cao tai chinh ctia Cong ty gom:
- Bang can d6i ké toan ( Mau s6 BO1- DN )
- Bao cao két qua hoat dong kinh doanh ( Mau B02 - DN )
- B4o c4o luu chuyén tién t& ( Mau s6 BO3 - DN).
- Thuyét minh béo cdo tai chinh ( MAu s6 B09 - DN )
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So dé 2.2: Trinh tw ghi sé theo hinh thirc Chirng tir ghi so

CHUNG TU
GOC
\ 4
BANG KE CHI TIET
CHUNG TU CUNG
LOAI
SO PANG A —
KY CHUNG |« CHUNG TU GHI
TU GHI SO SO
4
: ¥
i SO CAI
[}
! v
: BANG CAN POI
S » PHAT SINH
|
BAO CAO TAI CHINH
Ghi cha > Ghi hang ngay

—> Ghi cudi thang, hodc dinh ky

<« > P01 chiéu, kiém tra

2.2. Ké toan tién lwong va cac khoan trich theo lwong tai Cong ty Van Tai
Quoc Té Nhat Viét.
2.2.1. Nhirng vin dé vé tién lwong ma Cong ty xdy dung
2.2.1.1. Pon gid tién lwong

Cong ty 4ap dung hinh thuc tra lwong khoan san pham gian tiép nén quy
dinh vé don gia tién luong tinh cho cong nhan vién cta cong ty dugc tinh dua
trén muc luong co ban do cong ty quy dinh cho timg nguoi theo khdi luong va
chat luong cong viéc phai hoan thanh. Tién phu cip trach nhiém va phu cip

khac tuy thudc vao cép bac, churc vu quy dinh c6 hodc khong ¢o tro cép
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Mirc lwong tdi thiéu ma cong ty ap dung cho CNV toan cong ty 1a mirc
lwong 730.000 VNB, trong truong hop CNV lam du s ngay coéng trong thang.
2.2.1.2. Nguyén tiic trd lwong

Dé phat huy tot tac dung cia tién luong trong hoat dong san xuat kinh
doanh, cong tac tra luong cho ngudi lao dong trong cong ty dugce thuc hién theo
cac nguyén tic sau:

- Viéc tra lwong phai cin ¢t vao ning suét lao dong, chit lwong hiéu qua
cong vigc.

- Truong hop ngudi lao dong dugc bd tri tam thoi chuyén sang noi lam
viéc méi hodc cong viée khac thi s& duoc tra luong khong thip hon coéng viée
trude.

- Nguoi lao dong lam thém gi¢ thi cong ty phai tra thém luong cho nguoi
lao dong dya trén co s¢ diéu 61 cua B luit lao dong quy dinh vé viéc 1am thém
gio.
2.2.1.3. Cic khodn phu cdp va tro cip
% Phuy cap

> Tién cong tac phi:

- CNV thuong xuyén cong tic ¢ ngoai thi dwgc huong 1a: 200.000
dong/thang

- Pbi véi CNV khong thudng xuyén di cong tac thi duge huong Cong tac
phi theo bang cong tic phi ctia cong ty. Cu thé la:

STT | Chuc vu Phu cap thém
1 | Giam doc 350.000
2 PGD 300.000
3 | Ké toan truong 250.000
4 Trudng phong kinh doanh 250.000
5 Trudng phong k¥ thuat 250.000
6 Trudng phong van tai.. 250.000
7 Trudng phong nhan su 250.000
8 Lai xe 100.000
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% Tro cp

> Tro cap dién thoai: cip cho CNV thudng xuyén cong tac ngoai dé phuc
vu cho cong viée

> Tién tro cdp nghi viéc: Mdi nam lam viéc duogc tro cip 50% tién luong
thang lwong theo tién lwong co ban thang gan nhat.

> Tién tro cap nghi cho viée:

- Trudng hop phai ngung chd viéc khong do 16i ciia ngudi lao dong, Giam
dbc cong ty s& tro cap cho ngudi lao dong bang 100% mirc luong quy dinh.

- Néu do 15i ctia nguoi lao dong thi luc d6 nguoi lao dong khong duoc tra
luong.

» Nhitng ngay nghi dugc hudéng nguyén luong:

- Ngay nghi 1&: ( nghi 5 ngay )

- Ngay nghi tét : ( nghi 4 ngay )

- Ngay nghi phép nam ( nghi 12 ngay )

- Ngay nghi c6 viéce riéng theo ché d6 ( két hon 3 ngay; con két hon 1 ngay;
t than phu mau, vo hodc chong chét, con chét nghi 3 ngay )

» Céc phtc loi khac:

- Ban than lao déng két hon duoc ming 200.000 dong

- Cha me hai bén, con, chéng, vo chét duge Viéng 200.000 déng

- Thién tai, hoa hoan duogc tro cép: 300.000 déng

- Tro cap kho khan ( tuy hoan canh ting nguoi ) Ban giam ddc tro cap tir
200.000 dong dén 500.000 dong/ ngudi
2.2.1.5. Ché dp thuéng.

v'VIJACO phat thudng cho cin bd, nhan vién trong cong ty nhu sau:

- Ngay 1& 1/5, 2/9 va Tét duong lich thuong 1 thang lwong co ban.

- Tét am lich duoc thuong 1 thang lwong san pham ( thang luong thir 13 )

v Thuéng cudi nam:

- Hang ndm néu cong ty kinh doanh c6 13i cong ty sé trich tir 1oi nhuén

dé thuong cho NLD mirc thudng tily thude vao loi nhuan mdi nam.

- Mtc thuong cu thé timg NLD tuy thudc vao sy dong gop cong stc,
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chat luong cong tac, chap hanh ddy du nodi quy, cac quy dinh cta cong ty

- Pugc tinh = ty 18 % * [ tong luong thuc té trong nam / 12 thang ].
Phong HCSN c¢6 trach nhiém 1ap to trinh ti 16 %, du toan tong tién thudong thang
lwong 13 trude 30 ngay so véi bat dau nghi tét.

v Thudng dat doanh thu:

Phong kinh doanh dat doanh thu do BGP giao dugc huong phan trim
doanh thu thang, truong hop vuot doanh thu thi phong kinh doanh lam to trinh
vé viéc dat doanh thu, mic duge hudéng cho tung CNV trinh BGD duyét va
chuyén cho phong ké toan tra cting véi luong.
2.2.1.6. Ché dp va thii tuc xét néng lwong

> Vé ché dé xét ndng lwong: Mdi nim, 1anh dao cong ty xét nang luong
cho CNV mét 1an vao thang thir 04 ctia nim.

> Nién han va doi twong trong dién xét ndng lwong: Can bo CNV di co du
nién han mot nim huéng & mot mic lwong ( ké tir ngay xép luong lan ké véi
ngay xét 1én lwong méi ) voi diéu kién hoan thanh tét nhiém vu duoc giao va
khong vi pham noi quy lao dong, khong bi xtr 1y ky luat tir hinh thtrc khién trach
bang vin ban trd 1én. Néu c6 vi pham thi khong duge vao dién xét. Nam sau méi
dugc xét nang luong, véi diéu kién khong duoc tai pham ky luat lao dong.

> Nang luong dot xuat thuc hién d6i véi CNV lam viée tot, xuit sac nhiém
vu dugc giao, do Truédng bd phan dé xuét.

> Thii tuc xét ndng lwong: Pén, ky xét duyét nang luong. Phong HCSN ra
soat va téng hop danh sach can bo CNV di du nién han nang luong. Goi danh
sach xuéng cac don vi, dé tham khao y kién cua lanh dao co s&. Sau do, phong
HCSN lap biéu, trinh ban lanh dao cong ty xét duyét. Khi duoc duyét, phong
HCSN thao quyét dinh trinh giam ddc ki chinh thtc, va moi CNV ¢6 tén duoc
nang luong dé trao quyét dinh. DPoi véi CNV chua dugc xét nang luong thi giai
thich ¢ CNV yén tam.

> Mirc nang ctia mdi bac luong tir 10% - 20% mirc luong hién tai tiry theo

két qua kinh doanh cua cong ty trong nam.
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2.2.2. K¢é toan chi tiét tién lwong.
2.2.2.1. Hach toan lao dong
Cong ty Van Tai Quéc Té Nhat Viét ludn cht trong, cham lo dén doi séng
va diéu kién lao dong ctia ngudi lao dong. Mot trong nhimg hanh dong thiét thuc
nhat 13 doanh nghiép c6 chinh sach tra luvong thoa dang cho ngudi lao dong.
Do dic diém 1a mot Cong ty van tai nén lao dong truc tiép chiém sd luong
rat 16n trong VIJACO, tinh dén ngay 31/12/2010 toan cong ty cd 183 can bo,

nhan vién dang lao dong.

Chi tiéu S6 lwong nguoi Ty trong (%)
1. Theo gioi tinh
Nam 162 88.52
Nir 21 11.48
Téng so 183 100
2. Theo d¢ tudi
Tir 20 - 30 tudi 40 21.86
Tir 30 - 40 tudi 65 35.52
Tir 40 - 50 tudi 60 32.79
Tir 50 - 60 tudi 18 9.84
Téng so 183 100
3. Theo tinh chat
Gian tiép 69 37.70
Truc tiép 114 62.30
Téng so 183 100
4. Theo trinh do
DPai hoc 52 28.42
Cao dang 7 3.83
Trung cap 8 4.37
So cip 88 48.09
Lao dong pho thong 28 15.30
Téng sé 183 100

(nguon: Phong Nhan su - Tong hop)
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Trong do, luc lwong nhén vién trwe tiép c6 114 nguwoi, bao gom
- Tho sua chira c6 20 nguoi
- Cong nhan boc xép hang hoa cd 15 nguoi
- Lai xe c6 70 nguoi
- Bao v¢, nhan vién v¢€ sinh c¢6 9 nguoi
2.2.2.2.Hach todn thoi gian lao djng.

Chung tir dé hach toan thoi gian lao dong 13 “ Bang chdm cong ”. Bang nay
dugc 1ap hang thang va duogc lap riéng cho timg phong, ban, té d6i. Trong do
phan anh sé ngay 1am viéc thuc té, s6 ngay vang mat, sd ngay lam viéc trong
thang ctia nguoi lao dong. Bang cham cong do nguoi phu trach ghi va cong khai
cho ngudi lao dong cung theo ddi. Bang chim cong 13 co s¢ cho viée tinh toan
két qua lao dong cta timg ca nhan ngudi lao dong.

Thoi gian cham cong quy dinh tr ngay 01 dén tan ngdy cudi cing cua
thang. Cudi thang, nguoi chiu trach nhiém cham cong cia timg phon, ban, to doi
trong cong ty cé trach nhiém tong hop sd ngay cong nhan thyuc té 1am viée, sb
vang mit cta ting ngudi lao dong, sau d6 bao cao trudc bd phan vé tinh hinh
ngay cong cua tirng nguoi.

Sau khi thong nhét s ngay cong cham trong bang cham cong cua ting
nguoi, ngudi phu trach chuyén bang chim cong 1én phong tai chinh ké toan. Khi
nhan duoc bang chdm cong thi ké toan lao dong tién luong tién hanh tong hop
cac chi tiéu vé lao dong, thoi gian lao dong dé tién hanh kiém tra lai viéc chia

lwong tai céc to doi, tinh luong phai thanh toan cho ngudi lao dong.
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CONG TY VAN TAI QUOC TE NHAT VIET

DON VI: phong ké toan
(bang bidu 2.1)

BANG CHAM CONG
Théang 8 nam 2010

MAu 1a - LPTL

Ban hanh kém theo Quyét dinh s6

15/2006QP - BTC 15/3/2006

S6 ngay lam viéc trong thang

Quy ra cong dé tra luong

Chtre

Stt Ho va tén danh 1| 2| 3| 4| 5| 6| 7| 8| 9|10| 11| 12| 13| 14| 15 Ct:}i?cg I‘:)(.) N%hl ém | Nehi | Tai I\iigélalgv:x@jc Ting
16| 17| 18| 19| 20| 21| 22| 23| 24| 25| 26| 27| 28| 29| 30| 31 té phép | nan luvong cong
Nguyén XXX X X X X XXX X LR ]
1 Thanh Tam KTT X X X X X X X X X X X X X 27 1 28
X | x | x| x| x X | x | x| x| x| x
2 | TrAnThiHa | KTV | X | X | x | x | x | x X | x | x| x| x| x X | x 26 26
PoanThi | ... |.- XL XX X X LR X X XX X ]
3 Huong KTV | x | x | x | x | x | x X | x | x| x| x| x X | x 25 1 26
Nguyén Thi | || X LX X L X XX XX X XX X ]
4 Hai KTV | x | x | x | x | x | x X | x | x| x| x| x X | x 26 26
X | x | x| x| x| x X | x | x| x| x| x
5 Vi Thu Viét | KTV X X X X X X X X X X X X X 26 26
X | x | x| x| x| x X | x | x| x| x| x
6 Bui Thi Nga | KTV X X X X X X X X X X X 27 27
ViThu | .| XL X L XL XXX X XX X X X X X ]
7 Trang KTV | x | x | x | x | x | x X | x | x| x| x X 30 30
X | x | x| x| x X | x | x| x| x
8 Vi Thi Nén KTV X X X X X X X X X X X X X X 26 26

Ky hiéu cham céng
Conbu CB

Con 6m me nghi C6
Thai san T

Nguwoi chdm cong

Tai nan lao dong TN

Tham quan

TQ

Nghivo kiluat O

Nghi viéc riéng khong lvong RO

Truong don vi

Phong t6 chirc - lao dpng
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CONG TY VAN TAI QUOC TE NHAT VIET M4iu 1a - LPTL
PON VI: phong vén tai ( doi lai xe ) Ban hanh kém theo Quyét dinh s6
( bang biéu 2.2) . ) X 15/2006QP - BTC 15/3/2006
BANG CHAM CONG
Thang 8 nam 2010
SO ngay lam viéc trong thang S6 chuyén hang tinh luvong
STT Ho va tén Choe | 1) 2| 3| 4] 5| 6| 7| 8| 9] 10)11]12]13) 1415 Tongso | o vén | Chuyén | Chuyén | Chuyén | Chuyén
danh chuyén | b HN HD ND B
16| 17| 18| 19| 20| 21| 22| 23| 24| 25| 26| 27| 28| 29| 30| 31| hang
_______ PID D | B | [P LP 1 DID | .
1 BuiBaThing | LX | N[ P [P D D[D|[D|P]|NI[N N 19 6 4 8 1 0
HoangVan | | | _ PIP P P PN | | D | ____|. D PP 1.
2 Long IX | N| N[N B Pl P|P]|P N N | N 21 11 7 2 0 1
Nguyén Xuan | | ____| | NI NN PPl ] PLP 1B ]I DD 1D | _ .
3 Ha X [Pl P P[PI|N N[N|N|B]|B]|B 22 8 7 3 1 3
Nguyén Minh | [ | PIN N P ] N_ | |. DD . __]. D | D | | |
4 Hai LX PPN D NI N|[N]P]|P N[N 20 6 9 5 0 0
boan Xuan | | | PININ D | ] N || N PPl
5 Diing LX | B N|INT|P P[P|D|[D]D 17 6 6 3 1 1
_______ NINJID D | PP PP PP .
6 | TranPicCong | LX | D[ D[ D N B[B N| N[N PP 21 8 6 5 0 2
_______ B | B | 2P N NP P B
7 | LéuVianTrung | LX | P [ P [N N 2P D|D|D]|P 19 7 4 3 2 3
_______ NI NJINJ2P I NJLD YD PP L.
8 PaoPhiLong | LX | D | D[ D b B[ B[P |2P]|N PP 22 9 5 5 1 2
NguyénVan | | | | DN D D D | LN N
9 Toan LX | N[ N[N N N N D N[N 16 0 1 5 0 0
Nguyén Quang 2P DD N D Dp2p )] b | P ..
10 Ha IX | P N[NT 2 N D|[D |2 b | B N | N 25 10 6 6 2 1
Ghi cha :
- P: Chuyén Hp - Hp - B: Chuyén Hp - TB
- N: Chuyén Hp - HN - P: Chuyén Hp - NP
- D: Chuyén HP - HD
Ngwoi chdm cong Truong don vi Phong to chirc - 1a0 dong
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2.2.2.3. Cich tinh va thanh todn tién lwong tai cong ty.
» Cdch tinh lwong ciia cong ty

Déi véi khoi lao dong oian tiép

Thanh toan luong cho khéi huéng lwong khoan san pham gian tiép 1a hinh
thire tra luong cho Nguoi lao dong theo khéi lwong va chat luong cong viée phai
hoan thanh gém cac ddi tuong sau:

1- Luong cac Truong phong.

2- Luong cac Pho trudng phong.

3- Luong cac nhan vién gdm: Nhén vién truc tiép va nhan vién gian tiép.

4- Luong cho cac nhan vién ky Hop dong lao dong thoi vu duge thanh

toan theo murc luong khoan gon nhu d3 ghi trong Hop dong lao dong.
Trong d6 lwong cac nhan Vién tryc tiép va nhan vién gian tiép gom 6 loai nhu
Sau:
Logi 1: La can b nghi¢p vu dang ddm nhan cong viéc c6 do phuc tap cao, khi
thue hién doi hoi phai van dung cac kién thirc tong hop vé to chirc, nghiép vu va
phdi hop lao dong. La nguoi dang quan 1y, diéu hanh quy trinh chat luong; tao
ra viéc lam cho Cong ty.

Trinh d6: Tot nghiép cac trudng dai hoc chinh quy, c6 1 ngoai ngi trinh
d6 C (nghe, néi, doc, viét thong thuong), str dung thanh thao tin hoc van phong.
Loai 2: La nhan vién nghiép vu dang dam nhén céc cong viéc: quan 1y, diéu
hanh mdt nhiém vu doc 1ap; t6 chuc thuc hién phﬁn viéc thudc linh vuc ké toan;
thuc hién doc 1ap viéc khai thué Hai quan.

Trinh do: Tt nghiép cac truong dai hoc, c6 1 ngoai ngit trinh d§ B (doc,
viét hiéu vé nghiép vu), str dung thanh thao tin hoc vin phong.

Logi 3: La nhan vién nghi¢p vu dang dam nhan cong viéc giao nhan, thanh toan
hang noi dia, hang bién; bao quan va giao nhan hang hda trong kho, bai; lam tha
tuc hai quan; dinh murc théng ké san luong, nhién li€u; van thu, luu tri.

Trinh do: Tét nghiép trung cap tro 1én, co 1 ngoai ngit trinh d6 A (doc

hiéu vé nghiép vu), biét str dung thiét bi vin phong.
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Logi 4: La nhan vién phuc vy, ddm nhan cong viéc v¢ sinh cong nghiép, niu an.
Trinh d6: Tt nghiép trung hoc phd thong.
Logi 5: La nhan vién phuc vy, ddm nhan cong viéc 1ai xe phuc vu lanh dao Cong
ty; phuc vu can bd, nhan vién di cong tac; phuc vu khach hang khi c¢6 yéu cau.
Trinh d6: Tt nghiép trung hoc phd thong, cé bang lai xe phu hop voi quy
dinh s6 ghé ngdi trén xe, nghe hiéu duoc 1 ngoai ngi.
Loai 6: La nhan vién phuc vy, dam nhan cong viéc bao vé tru sd, Kho-Bdi va tai
san ctia Cong ty; bao vé tai san cta khach hang thudc quyén quan 1y ctia Cong ty
trong pham vi dia gidi cia Cong ty.
Trinh d6: T6t nghiép trung hoc phd thong.
Cong thirc tinh:
YL = Lgt + Ltg + Lt + phu cp

Trong do:

- YL : Tong tién luong ciia Ngudi lao dong huong theo lwong khoan
san pham gian tiép trong thang.

- Lgt : Tién lwong san pham cia tig lao dong huong lwong khoan
san pham gian tiép duoc tinh nhu sau:
Lgt =Lcb x K1 x K2 x K3
Lch=L x K

+ L : Muec lvong tdi thiéu ctia nguoi lao dong (L = 730.000 d)

+ K : Bac luong san pham duoc xac dinh trong bang sau:

Loai lao djng Béac 1 Bac 2 Bac 3 Bac 4 Bac 5

Trudng phong 8.25 8.75 9.25

Phé phong 7.00 7.50 8.00

Nhan vién loai 1 5.00 5.50 6.00

Nhan vién loai 2 3.75 4.25 4.75 5.25

Nhan vién loai 3 2.75 3.25 3.75 4.25 4.75
Nhan vién loai 4 1.75 2.00 2.25 2.50

Nhan vién loai 5 3.25 3.50 3.75 4.00

Nhan vién loai 6 2.15 2.40 2.65
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+KI1: Hésd phan loai thanh tich c& nhan.
+ K2 : Hé s6 phan loai thanh tich cua phong.
+ K3 : Hé sb Cong ty. Hé s ngay sé do BGD quyét dinh hang thang
trén co s&: Két qua san xuét kinh doanh (tinh hinh doanh thu
thuc hién); Tinh hinh thuc hién quy luong; Cac yéu t lién quan
Khéc.
- Ltg : Céc khoan tién lwong thoi gian dugce tinh theo lwong co ban
gdm: Ngay nghi 1&, nghi tét, nghi viéc riéng co luong.

- Lt : Chi thuéng cho Nguoi lao dong dat thanh tich loai A trong thang;
mirc thuong nay do BGD quyét dinh.
Vidu 1:

R Ba Nguyén Thi Thanh Tam, chic danh ké toan trudng tai cong ty
Van Tai Qudc Té Nhat Viét c6 bac luong san pham K = 8,75, K1= 1,0, K2 =
1,0, K3= 1,1, mirc luong tbi thiéu do Nha nudc quy dinh 1a 730.000 nam 2010,
luong thang 8 cua ba Tam la:

- Lcb = 8,75 x 730.000 = 6.387.500 dong
-Lgt=6.387.500x 1,0 x 1,0 x 1,1 =7.026.250 dong

- Lt =300.000

-Ltg=0

- Phu cép xing xe, dién thoai: 250.000 dong

Tong tién luong ciia ba Tam 1a:

'L =7.026.250 + 0 + 300.000 + 250.000 = 7.576.250 d6ng

% Chj Vii Thu Trang, nhan vién ké toan c6 bac luong san pham K = 5,25,
K1=1,0,K2=10,K3=1,1.

- Lcb = 5,25 x 730.000 = 3.832.500 dong

- Lgt=3.832.500x 1,0 x 1,0 x 1,1 = 4.215.750
- Lt = 300.000

-Ltg=0

- Phu cép xing xe, dién thoai ; 100.000 dong

Tong tién lwong cia chi Trang la:
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YL = 4.215.750 + 300.000 + 0 + 100.000 = 4.615.750 ddng

Doi véi lao dong truc tiép

Thanh todn luong cho khéi lwgng hudng khoan san pham truc tiép 14 hinh
thire tra lwong cho Nguoi lao dong can cir vao sb luong va chat luong san pham
ma ho lam ra bao gém cac dbi tuong: Cong nhan lai xe, can truc, xe nang, cong
nhan bbc xép thu cong, tho sira chira.

COng thirc tinh:

YL = Lsf + Ltg + Lt + phu cip
Trong do:
- YL : Tong tién lwong ctia Ngudi lao dong truc tiép trong thang.
- Lsf: Tién lvong san pham tinh theo san luong ting loai cong viée thuc
hién.
Lsf=S x Pgx K1 x K2 x K3

+S : San lugng thyc hién.( tinh theo s6 chuyén hang )

+Dg : Pon gia tién luong. ( tra theo sé chuyén hang )

+K1 : Hé s6 phan hang thanh tich c4 nhan.

+K2 : Hé s6 phan hang thanh tich cia phong.

+K3 : Hé s6 Cong ty. Hé s6 nay s& do BGD quyét dinh hang thang trén co
so: Két qua san xuat kinh doanh (tinh hinh doanh thu thyc hién); Tinh hinh thuc
hién quy luong; Cac yéu td lién quan khéc.

- Ltg : Céac khoan tién luong thoi gian duoc tinh theo luong co ban gom:
Ngay nghi 1&, nghi Tét, nghi 1am viéc riéng c6 lwong va 03 ngay cong bao
dudng, stra chita xe (néu co)

- Lt : Chi thuéng cho Nguoi lao dong dat thanh tich loai A trong thang;
murc thudng nay do BGD quyét dinh.

Hang nam, Cong ty c6 hoat dong danh gia xép loai thanh tich c4 nhan

ngudi lao dong va thanh tich ciia phong. Cu thé nhu sau:
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Hé s Thanh tich ctia phong | Thanh tich ca nhan
Loai (K2) (K1)
Loai xuat sic 1.05 1.1
Loai A 1.0 1.0
Loai B 0.95 0.9
Loai C 0.9 0.8
Khong phan loai 0

Véi muc dich nang cao trinh d6 nghiép vu, bdi dudng k¥ ning tay nghé
hay dao tao hoi nhap dbi voi can bd, nhan vién trong Cong ty, hang nim
VIJACO 1udn c6 nhimg 16p bdi dudng, cac khoa dao tao cho nguoi lao dong
nhu hoc ngoai ngit chuyén mon, bdi dudng kién thirc méi vé nghiép vu ké todn,
quan ly, marketing,...

VIJACO phat thuéng cho can by, nhan vién trong Cong ty nhu sau:

- Ngay 1 1/5, 2/9 va Tét duong lich thuong 1 thang luong co ban.

- Tét am lich duoc thuong 1 thang luong san pham (thang luong thir 13).
Vidu 2:

Lai xe Bui Ba Thing tré duoc 19 chuyén hang trong thang 8 trong do:
- C6 4 chuyén Hai Phong - Ha Noi véi don gia 200.000 dong / chuyén
- C6 8 chuyén Hai Phong - Hai Duong véi don gia 150.000 dong/ chuyén
- C6 6 chuyén Hai phong - Hai Phong voi don gia 100.000 ddng/ chuyén
- C6 1 chuyén Hai Phong - Nam Dinh véi don gia 200.000 dong/ chuyén
-K1=1,0,K2=1,0, K3=1,1.
- Ltg =0, Lt = 300.000
- Phu cip 100.000 dong
> Tong luong ciia anh Théng 1a:

Lsp = (4 x 200.000 + 8 x 150.000 + 6 x 100.000 + 1 x 200.000) x 1,0 x 1,0
x 1,1 =3.080.000 dong

3L = 3.080.000 + 300.000 + 0 +100.000 = 3.480.000 dong
* Ché dp trd lwong khi lam thém gio va ché dp phu cip

- Lam thém gid do phu trach don vi quyét dinh theo quy dinh cta ndi quy
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lao dong cua doanh nghiép va cin ¢t vao yéu ciu cong viée phat sinh.

+ Khong duoc 1am thém gid trong truong hop khong lam viée du sd gio
trong ngay theo quy dinh. Bé dam bao quyén loi ciia ngudi lao dong khi nhimng
can bo CNV ¢o viéc dot suat phai lam thém gio vao ngay nghi tuan, 1& thi phy
trach don vi thu Xép , b tri cong viéc hop i dé can bo CNV duoc nghi bu vao
ngay khac phu hop trong tudn tiép.

+ Nguoi lao dong lam thém gid vao ngay thuong va duoc hudng bang
150% luong gio 1am viéc theo tiéu chudn; vao ngay nghi, ngay 18, tét duoc
huong bang 200% luong gid lam viéc theo tiéu chuan.

luong thang

L 1amthem = 56 x S6 ngay lam thém  x 150% (200%)

Vi du 3: Ba Nguyén Thanh Tam lam thém trong thang 3 ngay, hé s luong

lam thém vao ngay chu nhat 1a 200%, luong 1am thém ctia ba Nguyén Thanh

Tam la:

7.576.250 ‘
Tién luong = x 2 X 200% = 1.165.577 ddng
lam thém 26

- Tién luong thoi gian nghi 18, tét theo ché do Nha Nude

Tién luong theo thuc té cac ngdy nghi theo ché d6 quy dinh thanh toan
luong bao gdm ngay nghi:

Ngay nghi 1&: ( nghi 5 ngay )

Ngay nghi tét : ( nghi 4 ngay )

Ngay nghi phép nam ( nghi 12 ngay )

Ngay nghi c6 viéc riéng theo ché do ( két hon 3 ngay; con két hon 1 ngay;
tr than phu mau, vo hoic chéng chét, con chét nghi 3 ngay )

- Do dic diém nganh nghé kinh doanh ciia Coéng ty mang tinh dich vu cho
nén nhan vién trong cong ty di lai nhiéu. Do vy ban lanh dao cong ty quy dinh

trg cap thém phan chi phi xing xe, dién thoai cho nhan vién. Cu thé nhu sau:
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STT | Chuc vu Phu cép thém
1 Giam doc 350.000
2 PGb 300.000
3 Ké toan truong 250.000
4 Trudéng phong kinh doanh | 250.000
5 Trudng phong k¥ thuat 250.000
6 Trudng phong van tai.. 250.000
7 Trudéng phong nhan sy 250.000
8 Lai xe 100.000

- Nguoi lao dong khi nghi phép hodc nghi viéc riéng thi phai viét don tdi
thiéu truéc 1 ngay cho phu trach don vi dé tong hop, bd tri phan cong cong viée
cho nguoi khac theo ddi va c6 co sd thanh toan tién luong theo thoi gian ché do
Nha nudc.

Hang thang cin c& vao bang chdm céng cau timg don vi ndp 1én, phong to
chtrc va lao dong tién hanh d6i chiéu kiém tra va xac nhan ngdy cong cia ting
nguoi thude tirng don vi duge huong theo lvong thoi gian, lam viéc theo ngay
tién hanh tinh toan s6 luong phai tra trong thang cho timg ngudi va tong hop cho
ting don vi.

> Thanh todn tién lwrong

Viéc tinh va tra luong trong Cong ty dugc chia 1am 2 ki: Ki I tam tng tién
lwong, ki II s& thanh toan ndt cho ngudi lao dong.

- B6i voi ki I 12 lwong tam tmg vao tuan thir hai cua thang, cong ty quy dinh
chung mirc luong tam g cua cong nhéan vién 13 1,500,000 dong/ngudi.

No TK 334: 274,500,000

C6 TK 111: 274,500,000
- P6i v6i ky 1T duge thanh toan vao cudi thang.
No Tk 334: 373,036,145
Co6 TK 111: 373,036,145
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Cong ty Van Tai Qubc Té Nhat — Viét Quyén sé: Mau s6: 02-TT (Ban hanh theo
Chua V& Puodng Ngb Quyén- HP $6:0522 QD s6 15/2006-QD-BTC ngay
DT:0313.765.127 20/03/2006 ciia B truong BTC)
Phiéu chi
Ngay 15 thang 08 nam 2010
No:334
Cé:111

Ho, tén nguo1 nhan tién:

bPia chi: :

Ly do chi: Thanh toan luwong ki |

S tién: 274,500,000 dong

Viét bang chit : Hai trim bay muoi bdn triéu nim trim nghin dong

Keéem theo:

D3 nhan du sb tién ( viét bang chir) : Hai trim bay muoi bén triéu nim trim

nghin dong

Giam doc  Ké toan trudng Nguoi lap  Ngudi nhan Thu quy
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Cong ty Van Tai Qubc Té Nhat Viét Quyén sé: Mau s6: 02-TT (Ban hanh theo QP
Chua V& - Puong Ngo Quyén- HP $6:0530 s6 15/2006-QD-BTC ngay
DPT:0313.765.127 20/03/2006 ciia BO trudng BTC)
Phiéu chi
Ngay 31 thang 08 nam 2010
No:334
Cé:111

Ho, tén ngudi nhan tién:

bia chi: :

Ly do chi: Thanh toan luong ki 11

S tién: . 373,036,145d6ng

Viét bang chit : Ba trim bay muoi ba triéu khong trim ba muoi sau nghin mot
trim bon muoi nim dong.

Keéem theo:

D3 nhan du sb tién ( viét biang chir) : Ba trim bay muoi ba triéu khong trim ba

muoi sau nghin mot tram bon muoi ndm dong.

Giam doc  Ké toan truong Nguoi lap  Nguoi nhan Thu quy
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Biéu 2.3: bing thanh todn lwong
Céong ty Vin tii Quoc Té Nhit Viét
Céang Chuia V& - Puong Ngo Quyén - Hai Phong

BANG THANH TOAN LUONG
Théang 8 ndm 2010
Phong ké toan
Stt | Ho tén Chu K Lcb Hé s6 Tién luong va thu nhap nhan duoc Cac khoan phai ndp theo quy dinh Luong
c luong lam thém
danh K] K] K3 Lgt Lt | Lt Phu Tong cong | BHXH BHYT BHTN Tong Téng Tam Luong
1] 2 g ) cong )
cap sO ung kil ki ll
1 KTT
Nguyén
Thanh 88| 6387500 | 1| 1| 1.1 | 7,026,250 | O 300,000 250,000 | 7,576,250 383,250 95,813 | 63,875 542,938 | 1,165,577 | 8,198,889 1,500,000 6,698,889
Tam
2 Tran KTV
Thi Ha 48| 3467500 | 1| 1| 1.1 | 3,814250 | O 300,000 100,000 | 4,214,250 208,050 52,013 | 34,675 294,738 3,919,513 1,500,000 2,419,513
3| Doan KTV
Higilg 48| 3467500 | 1| 1| 1.1 | 3,814250 | O 300,000 100,000 | 4,214,250 208,050 52,013 | 34,675 294,738 3,919,513 1,500,000 2,419,513
4 | Nguyén | KTV
Thi Hai 43 ] 3102500 | 1| 1| 1.1 | 3,412,750 | O 300,000 100,000 | 3,812,750 186,150 46,538 | 31,025 263,713 3,549,038 1,500,000 2,049,038
5| ViThu | KTV
Viét 5 3,650,000 [ 1] 1| 1.1 | 4,015,000 | O 300,000 100,000 | 4,415,000 219,000 54,750 | 36,500 310,250 4,104,750 1,500,000 2,604,750
6 | BuiThi | KTV
Nga 55| 4015000 | 1| 1| 1.1 | 4,416,500 | O 300,000 100,000 | 4,816,500 240,900 60,225 | 40,150 341,275 370,500 4,845,725 1,500,000 3,345,725
7 | ViThu | KTV
Trang 53] 3832500 | 1| 1| 1.1 | 4215750 | O 300,000 100,000 | 4,615,750 229,950 57,488 | 38,325 325,763 | 1,420,231 | 5,710,218 1,500,000 4,210,218
8 | ViaThi | KTV
Nén 48| 3467500 | 1| 1| 1.1 | 3,814250 | O 300,000 100,000 | 4,214,250 208,050 52,013 | 34,675 294,738 3,919,513 1,500,000 2,419,513
Cong 31,390,000 34,529,000 2,400,000 | 950,000 | 37,879,000 | 1,883,400 | 470,850 | 313,900 | 2,668,150 | 2,956,308 | 38,167,158 | 12,000,000 | 26,167,158
Nguwoi ldp biéu Ké todn truéng Gidm doc
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Bing biéu 2.4: Bing thanh todan luong
Cong ty Vian Tai Quoc Té Nhdt Viét

Cang Chua V& - Puong Ngb Quyén - Hp

( phong vén tai)
BANG THANH TOAN LUONG
Théng 08 ndm 2010
Hé so .
luong Tién luong va thu nhép nhan dugc Cac khoan phai ndp theo quy dinh Luo
ng
. Phu lam
Churc So. K] K ) . . thé ] ) Tam (g ki
Stt | Hotén danh chuyén | 1| 2] K3 Lsp Ltg | Lt cap Tong cong BHXH BHYT BHTN Tong cong m Tong sO [ Luong Ki 11
Bui B4
1| Thing | LX 19 [1]1f 11 3,080,000 300,000 100,000 3,480,000 184,800 46,200 30,800 261,800 3,218,200 1,500,000 1,718,200
Hoang
Van
2 Long LX 21 [ 1] 1| 11 3,300,000 300,000 100,000 3,700,000 198,000 49,500 33,000 280,500 3,419,500 1,500,000 1,919,500
Nguyén
Xuén
3 Ha LX 22 (1] 1] 11 3,795,000 300,000 100,000 4,195,000 227,700 56,925 37,950 322,575 3,872,425 1,500,000 2,372,425
Nguyén
Minh
4 Hai LX 20 [ 1] 1) 11 3,465,000 300,000 100,000 3,865,000 207,900 51,975 34,650 294,525 3,570,475 1,500,000 2,070,475
Poan
Xuén
5| Ding LX 17 (1] 1] 11 2,915,000 300,000 100,000 3,315,000 174,900 43,725 29,150 247,775 3,067,225 1,500,000 1,567,225
Tran
buc
6 Codng LX 21 [ 1] 1| 11 3,465,000 300,000 100,000 3,865,000 207,900 51,975 34,650 294,525 3,570,475 1,500,000 2,070,475
Léu
Van
7 | Trung LX 19 1 1f1] 11 3,245,000 300,000 100,000 3,645,000 194,700 48,675 32,450 275,825 3,369,175 1,500,000 1,869,175
bao
Phi
8 Long LX 22 11 1] 11 3,575,000 300,000 100,000 3,975,000 214,500 53,625 35,750 303,875 3,671,125 1,500,000 2,171,125
Cong 243,750,000 22,500,000 | 7,500,000 273,750,000 | 14,625,000 | 3,656,250 | 2,437,500 | 20,718,750 253,031,250 | 105,000,000 | 148,031,250
Nguwoi lap biéu Ké todan truong Giam doc
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Bing biéu 2.5: bing tong hop thanh todn lwong
Cong ty Vin Tii Quéc Té Nhit Viet

Cang Chua V& - Puong Ngo Quyén - HP

BANG TONG HQP THANH TOAN LUONG

Thang 8 nam 2011
Sé Luong lam Téng phu Téng thu i ) Tam ung Ki
Stt | BO phan | lugng Lgt Lsp Lt thém cap nhdp BHXH BHYT BHTN Tong so | Luong Ki Il
1 Phong
TCke 34,529,000 2,400,000 | 2,956,308 950,000 37,879,000 | 1,883,400 | 470,850 | 313,900 | 38,167,158 | 12,000,000 | 26,167,158
toan
8
2 Phong
nhan sy 7 32,070,500 2,100,000 | 2,335,000 850,000 37,355,500 | 1,749,300 | 437,325 291,550 | 34,877,325 | 10,500,000 | 24,377,325
3 Phong
van tai 70 243,750,000 | 22,500,000 7,500,000 | 273,750,000 | 14,625,000 | 3,656,250 | 2,437,500 | 253,031,250 | 105,000,000 | 148,031,250
4 Phong
kho bai 17 53,125,000 | 5,100,000 | 4,233,000 | 1,700,000 | 59,925,000 | 3,187,500 | 796,875 531,250 | 59,642,375 | 25,500,000 | 34,142,375
5 Phong
J§;m1 8 38,645,200 2,400,000 | 1,988,000 950,000 41,995,200 | 2,107,920 | 526,980 | 351,320 | 40,996,980 | 12,000,000 | 28,996,980
Cong 183 | 307,172,800 | 296,875,000 | 54,900,000 | 16,224,000 | 21,334,800 | 696,506,600 | 34,567,380 | 8,641,845 | 5,761,230 | 647,536,145 | 274,500,000 | 373,036,145
Nguwoi lgp biéu Ké todn truéng Gidm doc
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2.2.3. Ké toan chi tiét cac khoan trich theo lwong

Sau khi tinh lvong phai tra cho can by cong nhan vién va phan anh vao
Bang thanh toan tién luong, ké toan tién luong va cac khoan trich theo luong
tién hanh tinh trich BHXH, BHYT, KPCD, BHTN tinh trir vao chi phi san Xuét
kih doanh va tinh trr vao thu nhép cua cong nhan vién. Tai cong ty Van Tai

Qudc Té Nhat Viét quy BHXH, BHYT, KPCD, BHTN dugc tinh theo quy dinh.

Quy Nguoi lao dong Chu doanh nghiép

( trir vao luong ) (‘tinh vao chi phi)
Quy BHXH (22% ) 6% 16%
Quy BHYT (4,5% ) 1,5% 3%
Quy KPCD (2%) - 2%
Quy BHTN (2% ) 1% 1%
Cong 8,5% 22%

2.2.4.1. Bdio hiém xi hi.
- S6 tién trich nop BHXH trir vao luong cta can bd CNV:

SOBHXH b x 6%
phai tra
- S6 tién phai ndp cho coéng nhan vién ( tinh vao chi phi kinh doanh )

S6 BHXH
pﬁﬁi o Leh x  16%
Vidu 4:

- S6 tién trich nop BHXH trir vao luong cia ba Nguyén Thanh Tam la:
S6 BHXH

Dt 6.387.500 x 6% = 383.250 dong
phazi tra

Trong truong hop can bd cong nhan vién 6m dau, tai nan da tham gia dong
BHXH thi duoc hudng trg cip BHXH.

S6 BHXH _ S ngay nghi Luong cap Ty 1€ %
phai tra = tinh BHXH X bac X BHXH
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Ty 1¢ BHXH dugc ap dung theo quy dinh cua phap luét
v Ché d6 trg cap om dau:

- ba dong BHXH dudi 15 nam: hudng 30 ngay/nam

- ba dong 15 nam < BHXH < 30 nam: hudng 40 ngay/nam.

- ba dong BHXH trén 30 nam: hudng 50 ngay/ndm

Can bo CNV mic chung bénh diéu tri dai han ngay theo danh muc ctia Bo y
té thi dugc huong BHXH trong thoi gian diéu tri.

v’ Ché d6 tro cip thai san

- Trong thoi gian c6 thai dugc nghi viéc kham thai 3 14n, mdi 1an 1 ngay

- Trong thoi gian sdy thai dugc nghi 20 ngay néu thai duéi 3 thang, 30 ngay
néu thai tir 3 thang tré 1én.

- Nghi ho san 4 thang dé nudi con

v' Ché d6 tro cAp nudi con dm

- 20 ngay/ nam d6i voi con dudi 3 tudi

- 15 ngay/ nam d6i voi con tir 4 - 7 tudi

v/ Ché d9 trg cap tai nan lao dong, bénh nghé nghiép

Nguoi lao dong duoc hudng trg cip BHXH trong nhimng truong hop sau:

- Bi tai nan lao dong trong gio lam viéc, tai noi lam vigc, ké ca ngoai gio
lam viéc do yéu cau ctia ngudi sir dung lao dong

- Bi tai nan ngoai noi lam viéc theo yéu cau duoc giao ctia ngudi sir dung
lao dong

- Bi tai nan trén duodng di lam

v' Ché d¢ huu tri

Nguoi lao dong duoc hudng ché d6 huu tri hang thang luc nghr viée khi co
cac diéu kién sau day:

- Nam d 60 tudi, nit dit 55 tudi

- Néu dong BHXH du 15 nam dugc hudng tro cap 2%

v’ Ché db tir tuét

Nguoi lao dong dang 1am viéc, nguoi lao dong nghi viée cho gai quyét ché

d6 huu tri, nguoi lao dong huéng luong huu, bénh nghé nghiép hang thang khi
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ché do huong tién luong mai tang bang 8 thang lwong tdi thiéu.
Pong thoi cong ty thuc hién viéc tri tra theo luong theo hudng dan ctia cong
tu s6 06/LDBHXH - TT ban hnahf ngay 04/04/1995 nhu sau:

- Véi truong hop nghi viée cham séc con dau 6m

Murc tro _ Luong t6i thiéu x hé sb cip bac 0 S6 ngay
chp = 26 X %% X nghi
- Véi truong hop say thai, tai nan lao dong muc tro cap chi tra BHXH 1a 100%
Murc tro  Luong t6i thiéu x Hé sb cap bac S6 ngay
cap B 26 x 100% x nghi
- Vi trudng hop nghi sinh con thi trg cdp tinh theo cong thirc:
Muactrg  _ Luong tbi Hé s6 cap S6 thang nghi dé hoic
cap = thiéu X béc X nudi con

s Trd BHXH thay lwong
Viéc trg cap BHXH cho CBCNV dugc quy dinh nhu sau:
+ P6i voi CBCNV nghi 6m thi tro cdp BHXH tra thay luong dugc tinh theo
thoi gian dong BHXH ctia mdi can b CNV:
e Dong BHXH trén 20 ndm dugc hudng 75% luong
e Dong BHXH dudi 20 nam duoc hudng 70% luong
+ P6i voi truong hop nghi ém dau, thai san thoi gian nghi 4 thang dugc
hudng 5 thang luong theo 100% luong cap bac
+ Dbi vai trudng hop bi tai nan lao dong, xay ra trong trudng hop hudng tro
cap BHXH
Vi _du: Anh Nguyén Vin Danh, phong nhan sy nghi 6m 2 ngay c6 hé sb
lwong 1a 5,50, c6 thoi gian dong BHXH dudi 20 nim. Ké toan tinh ra mirc tro
cap BHXH cho anh Danh nhu sau:
Luong t6i thiéu x ( Hdn + Hcb )

Mirc trg cap = 5 x 70% x s6 ngay nghi
, 730.000 x (5,50 +2,34) .
Muc trgcap = 55 x 70% x 2 =308.172 dong

Pé thanh toan BHXH cho CBCNV ké toan phai cin cir vao gidy chimg nhan

viéc nghi huéng BHXH c6 ndi dung nhu sau:
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Tén co s6: BENH VIEN VIET TIEP
S6 198/BM
GIAY CHUNG NHAN NGHI
OM HUONG BHXH
Ho va tén: Nguyén Vin Danh - tudi 32
Pon vi cong tac: Cong ty Van Tai Quéc Té Nhat Viét
Ly do nghi viéc: Sot cao
( Tir ngay 12/08/2010 dén ngay 13/08/2010)

Ngay 13 thang 07 nam 2010
X4ac nhan cta phu trach don vi Y, bac si KCB
S6 ngay thuc nghi
Miit sau ciia to' gidy xac nhin nghi 6m:
Phan BHXH:
S6 s6 BHXH:
1. S6 ngay nghi huong BHXH: 2 ngay
2. Lily ké ngay nghi cung ché do.......... ngay
3. Luong thang dong BHXH:
4. Luong thang binh quan mot ngay:
5. Ty 1€ hudong lvong BHXH: 70%
6. S6 tién huong BHXH: 308.172 dong
Ngay 13 thang 08 nam 2010
Céan bo co quan BHXH Phu trach BHXH cua don vi

Sinh vién: Piang Thi Huyén 84 Lop: QT1101K



Khoa luan tt nghiép

Sau khi dd c6 Gidy chung nhan va day du chit ky cia y, bac si, truong ban
BHXH cubi thang ké toan tong hop sé ngay nghi va tro cip BHXH cho toan
Cong ty vao danh sach nguoi lao dong nghi huong BHXH r6i chuyén cho Pho
tong giam doc, ké toan truong duyét. Sau d6 ké toan s& viét phiéu chi thanh toan
trg cdp BHXH cho can bo CNV trong toan cong ty. Khi nhan tién nguoi linh
phai ky truc tiép vao “ Bang thanh toan nghi huéng BHXH ”.

Bing biéu 2.1: bang thanh toin nghi hwéng BHXH

BANG THANH TOAN NGHI HUONG BHXH

Thang 08 nam 2010
Ho tén Phong | Luong Lydo |So | Mic S6 tién tro | Ky
ban bgngay | huéng |ngay | huong | cip nhéan
BHXH | nghi | tro cap
Nguyén Vin | NS Om 2 70% | 308.172
Danh
Cong 308.172
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Cian ctr vao bang thanh toan BHXH, ké toan lap phiéu chi thanh toan tro cép

BHXH cho toan cong ty nhu sau:

Cong ty Van Tai Qubc Té Nhat — Viét Quyénsd:  Mau sb: 02-TT (Ban hanh theo QP
Chua V& Pudng Ngb Quyén- HP S6:0545 s6 15/2006-QD-BTC ngay
DPT:0313.765.127 20/03/2006 cua B truong BTC)
Phiéu chi
Ngay 31 thang 08 nam 2010
No:334
Co:111

Ho, tén nguo1 nhan tién: Theo bang thanh toan BHXH thang 8/2010

Pja chi: : Cong ty Van Tai Qudc Té Nhat Viét

Ly do chi: Thanh toan nghi huéng BHXH thang 08/2010

S tién: 308.172 dong

Viét bang chit : Ba tram linh tdm nghin mot trim bay muoi hai dong

Kem theo:

Pi nhan du s tién ( viét bang chir) : Ba trim linh tam nghin mot trim bay muoi
hai dong

Giam doc  Ké toan trudng Nguoi lap  Nguoi nhan Thu quy
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2.2.4.2. Bio hiém y té (BHYT ).

O cong ty mirc tinh BHYT ciing theo quy dinh, trong do:

+ CONng ty ndp 3% tinh vao chi phi SXKD trong ki

+ Nguoi lao dong ndp 1,5% trir vao lvong cia Cong nhan vién

Nguoi lao dong s€ dugc cép thé BHYT duoc kham chira bénh khi c6 nhu
cau. Nguoi co thé BHYT dugc hudng cac ché do theo quy dinh kham, chira
bénh ngoai, ndi tru.
Vidu 5:

- S6 tién trich nop BHYT trir vao luong cta chi Vit Thu Trang la:

50 BHY Tphai tra = 3.832.500 x 1,5% = 57.488 ddng

2.2.4.3. Kinh phi cong doan ( KPCD )

Trich kinh phi cong doan trén lvong thuc linh ciia cdn bd cong nhan vién
trong cong ty.

Muc trich 2% trén tong quy luong tinh vao chi phi ctia doanh nghiép.
Kinh phi cong doan cong ty dugc chi cho nhiing ndi dung sau:
- Chi cho van hoa ngh¢ thuat, thé duc, thé thao
- Chi cho phéat minh sang kién, cai tién KH - KT ung dung vao hoat dong quan
ly
- Chi vao cac dip 1€ nhu 8/3, 20/10...
- Chi ma chay, cu6i hoi, thim hoi nhan vién 6m dau. Pong thoi kinh phi cong
doan ctia Cong ty cling gop phan cung quy phuc loi chi cho can bd cong nhan
vién tham quan, giai tri, du lich.
Murc trich KPCD = Lwong thuc linh x 2%
2.2.4.4. Bdo hiém thit nghiép ( BHTN )
Ché d6 bao hiém that nghiép duoc chi trd dua vao quy bao hiém that nghiép.
Theo d6, ngudén hinh thanh quy nay la tir viéc dong phi cta nguoi lao dong,
nguoi st dung lao dong va ho tro tir ngan sach Nha nuéc. Cu thé:
- Nguoi lao dong déng bang 1% tién luong, tién cong thang dong bao hiém that

nghiép
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- Nguoi st dung lao dong dong bang 1% tién luong, tién cong dong bao hiém
that nghiép ctia nhiing nguoi lao dong tham gia bao hiém that nghiép.
Vidu 6:
- S6 tién trich nop BHTN trir vao lwong cta chi Vil Thu Trang la:
S6 BHTN ‘
phai tré =3.832.500 x 1% = 38.325 dong
2.2.4. Ké toan tong hop tién lwong va cac khoan trich theo lwong.
2.2.4.1. Tai khodn sir dung
Pé hach toan tién luong tai Cong ty Van Tai Qudc Té Nhat Viét, ké toan s
dung cac TK sau:
+ TK 334: Phai trd nguoi lao dong
+ TK 338: Phai tra, phai nop khac
- 3382: Kinh phi cong doan
- 3383: Bdo hiém xa hoi
- 3384; Bao hiém y té
- 3389: Béo hiém that nghiép
Ngoai ra con st dung tai khoan lién quan nhu:
- TK 627: Chi phi san xuat chung
- TK 642: Chi phai quan ly doanh nghiép.
- TK 111: Tién mit
2.2.4.2. Churng tir sw dung
Chung tir ké toan lao dong tién lwong 1a co s¢ dé chi tra luong va cac khoan tro
cap, phu cép cho ngudi lao dong, 1a tai liéu quan trong nhat dé danh gia hiéu qua
cac bién phap quan 1y lao dong van dung & cac doanh nghiép. Do d6 doanh
nghiép phai van dung va 1ap cac ching tir lao dong phu hop voi yéu cau quan 1y
lao dong, phﬁn anh 10 rang, dﬁy du sb lugng, chét lugng lao dong.
Chung tir ké toan sir dung trong ké toan tién luong tai cong ty theo quyét
dinh s6 15/2006/QD-BTC ngay 20/03/2006 cta b tai chinh bao gdm:
- Bang chdm cong (01 —LDTL)
- Bang thanh toan lvong ( 02 — LDTL )

Sinh vién: Piang Thi Huyén 88 Lop: QT1101K



Khoa luan tt nghiép

- Bang thanh toan tién thuéng ( 05 — LDTL )
- Phiéu x4c nhan san pham hoic cong viéc hoan thanh (06 — LDTL )
- Phiéu bao lam thém gid (07 — LDTL)
- Hop dong giao khoan cong viéc (08 — LDTL )
- Bién ban diéu tra tai nan (09 — LDTL )
2.2.4.3. So' d6 ludn chuyén chirng tir

Hang ngay trudng cac phong, ban cin ctr vao tinh hinh thuc té tai don vi
minh dé chdm cong cho timg nguoi thudc phong, ban, t6 chirc quan 1y. Cudi
thang, ké toan tién luong va cac khoan trich theo lwong ctia don vi s& tap hop tat
ca cac bang cham cong ( sau khi dd c¢6 chir ky ctia nguoi cham cong ) cling cac
chung tur c6 lién quan.

- Bang chim diém duoc 1ap vao cudi thang, dua vao s6 diém cua cong
nhan vién dé xét hé sb thanh tich 1am cin ¢ ciia tinh lwong khoan c6 xét dén két
qua kinh doanh.

- Dura vao bang chidm cong, bang cham diém va cac ching tir lién quan ma
cac don vi gui 1én tinh lwong cho timg bo phan, sau d6 1ap bang tong hop tién
luong toan cong ty.

- TUr bang thanh toan luong, ké toan lap bang phan bo tién luong va cac

khoan trich theo lwong, 1dy d6 1am cin ctr dé ghi chép s6 sach lién quan.
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So dé 5: So do luén chuyén chirng tiv

Bang cham cong/ diém va cac ching tir ban
dau

Béang thanh toan luong theo bo phan

'

Bang tong hop tién luong

Bang phan b tién luong va cac khoan trich
theo luong

'

Céc chimg tir ghi s6

A\ 4

S6 dang ky chimg tir ghi s6

A 4 A 4

SO cai TK 334, TK 338

A

Bang can doi tai khoan

A 4

BAO CAO TAI CHINH

2.2.4.4. Quy trinh tra luong.
So do 4: Quy trinh trd luvong

Béng thanh toan luong tirmg b phan

l

Bang tong hop thanh toan luong

A 4

Chi tra luong

Sinh vién: Piang Thi Huyén 90 Lop: QT1101K



Khoa luan tot nghiép

Pon vi: CONG TY VAN TAI QUOC TE NHAT VIET
bia chi: Ciang Chua V& - Pwong Ngé Quyén — HP
( bing biéu 2.6)

BANG KE CHI TIET CAC CHUNG TU CUNG LOAI THANG 08 NAM 2010

Ghi c6 Tai khoan 334
Tién trong Ghi ng¢ cac tai khoan
Nga S6 CT Dién giai
gay 0 fen gt CT 642 6271 338 kThK ST
ac
31/08 PKT 24 Thanh toan luong cho CNV 341,881,600 | 341,881,600
Thanh toan lvong cho CNV 354,625,000 354,625,000

31/08 PKT25 BHXH phai tra CNV 308,172 308,172

A 696,814,772 | 341,881,600 | 354,625,000 308,172

Cong
Nguwoi ldp biéu Ké todn truéng Giam déc
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Pon vi: CONG TY VAN TAI QUOC TE NHAT VIET
Pia chi: Cang Chua Vé - Puwong Ngo Quyén — HP

( bing biéu 2.7 )

BANG KE CHI TIET CAC CHUNG TU CUNG LOAI THANG 08 NAM 2010

Ghi ¢6 Tai khoan 338

. % K Tién trong Ghi n¢ cac tai khoan
N T D
gay | SocC 1en gial cT 642 6271 334 TK khac ST
31/08 PKT 31 Trich BH tinh vao chi phi 62,687,232 62,687,232
Trich BH tinh vao chi phi 66,467,500 66,467,500

31/08 PKT32 Trich BH trir vao luong NV 48,970,455 48,970,455

Co 178,125,187 47,449,644 74,893,896 48,970,455

ong
Nguwoi lgp biéu Ké todn truwéng Gidm doc
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Pon vi: CONG TY VAN TAI QUOC TE NHAT VIET
Pia chi: Cang Chua Vé - Puong Ngé Quyén — HP

( bing biéu 2.8 )
BANG KE CHI TIET CAC CHUNG TU CUNG LOAI THANG 08 NAM 2010
Ghi n¢ Tai khoan 111
. X WX e Tién trong Ghi n()' Ciic ti‘ii khOﬁn
Ngay | SoCT Dicn giai CT 112 3383 141 | TK khac ST
12/08 PT223 Nhap quy tién mat 50,000,000 50,000,000
13/08 PT224 Nop tién thira tam Gng 1,200,000 1,200,000
31/08 PT235 Co quan BHXH thanh toan tién 308,172 308,172
BHXH
Cong 2,353,600,000 | 50,000,000 308,172 2,315,000
Nguwoi lgp biéu Ké todn truwéng Gidm doc

Sinh vién: Pang Thi Huyén

93 Lép: QT1101K




Khoa luan tot nghiép

Pon vi: CONG TY VAN TAI QUOC TE NHAT VIET
Pia chi: Cang Chua Vé - Puwong Ngo Quyén — HP

( bing biéu 2.9)
BANG KE CHI TIET CAC CHUNG TU CUNG LOAI THANG 08 NAM 2010
Ghi ¢6 Tai khoan 111
] . Tién trong Ghi ng cac tai khoan
Ngay | So CT Dién giai CT 642 152 133 334 TK | o7
khac
05/08 | PC0528 Chi tiép khach 9,900,000 | 9,000,000 900,000
06/08 | PC0529 Mua bat phanh NS 880,000 800,000 80,000
15/08 | PC0530 Thanh toan luong ki I 274,500,000 274,500,000
31/08 | PC0545 Thanh toan BHXH 308,172 308,172
31/08 | PC0546 Thanh toan Iuong ki II 373,036,145 373,036,145
Céng 3,528,963,223 | 291,877,496 | 23.809.263 | 31,568,676 | 509,454,249
Nguwoi lgp biéu Ké todn truéng Gidm doc
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Bing biéu 2.10
PV: Cong ty van tii quoc té Nhat Viét MAu sé: S02-DN
PC: Chua V& - Puong Ngé Quyén- Hai Phong (Ban hanh theo QP s 15/2006/QDP-BTC
ngay 20/03/2006 ciia B truéng BTC)
Chung tur ghi so
S6 :201
‘ Ngay 31 thang 08 nam 2010
DVT:dong
S6 hiéuTK
Trich yéu ) S tién Ghi chd
No Co
Tinh Ivong cho CNV 642 334 341,881,600
Tinh lvong cho CNV 6271 334 354,625,000
BHXH phai tra CNV 3383 334 308,172
Cong 696,814,772
Ngay 31 thang 08 nam 2010
Ngwoi ghi s Ké Todn Truéng
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Bing biéu 2.11
DV: Cong ty van tii qubc té Nhat Viét MAu s6: S02-DN
PC: Chua V& - Puong Ngé Quyén- Hai Phong (Ban hanh theo QP s 15/2006/QDb-BTC
ngay 20/03/2006 ciia B truéng BTC)
Chirng tir ghi s0
S6 :202
‘ Ngay 31 thang 08 nam 2010
DVT:dong
S6 hiéuTK
Trich yéu ) S6 tién Ghi chu
No Co
Trich BH tinh vao CP 642 338 62,687,232
Trich BH tinh vao CP 6271 338 66,467,500
Trich BH trir vao luong NV 334 338 48,970,455
Cong 178,125,187
Ngay 31 thang 08 nam 2010
Nguwoi ghi sé Ké Todn Truéng
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Bing biéu 2.12
DPV: Cong ty van tii quoc té Nhat Viét MAu s6: S02-DN
PC: Chua V& - Puong Ngé Quyén- Hai Phong (Ban hanh theo QP s6 15/2006/QD-BTC
ngay 20/03/2006 cia B¢ trueéng BTC)
Chirng tir ghi s0
S6 :203
Ngay 31 thang 08 ndm 2010
DVT:dong
S6 hiduTK
Trich yéu No c6 S6 tién Ghi chd
Lk , 642
Chi tiép khach 133 111 291,877,496
Thanh toan BHXH 334 111 308,172

Thanh toan luong thang cho 334 111 274,500,000

NV ki |
Thanh toan 1u’0”flg thang cho 334 111 373,036,145
NV ki Il
Cong 3,528,963,223
Ngay 31 thang 08 nam 2010
Nguwoi ghi s6 Ké Todn Truéng
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Bing biéu 2.13
DPV: Cong ty van tii quoc té Nhat Viét MAu s6: S02-DN
PC: Chua V& - Puong Ngé Quyén- Hai Phong (Ban hanh theo QP s6 15/2006/QD-BTC
ngay 20/03/2006 cia B¢ trueéng BTC)
Chirng tir ghi s0
S6 :204
Ngay 31 thang 08 ndm 2010
DVT:dong
S6 hiduTK
Trich yéu i S6 tién Ghi chad
No Co
Nhap quy tién mat 111 112 50,000,000
Nop thtra tam ing 111 141 1,200,000
Co quan BHXH thanh toan
tidn BHXH 111 3383 308,172
Cong 2,353,600,000
Ngay 31 thdng 08 nam 2010
Ngwoi ghi s6 Ké Todn Truéng
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Pon vi: Cong ty Van Tai Qudc Té Nhat Vigt MAu sb S02b — DN
Dia chi: Chuia V& - Ngé Quyén - Hai Phong Ban hanh theo OP so 15/2006/0P-BTC
(Bing bidu 2 14) ngay 20/03/2006 ciia By truwongr BTC

SO PANG KY CHUNG TU GHI SO

Nim 2010
Chung tir ghi s6 | SO tién Chung tir ghi s6 Sb tién
S6 Ngay SO Ngay, S6 tién
hiéu thang hiéu thang
201 | 31/08 696,814,772 220 | 31/08 21,310,843,740
202 | 31/08 178,125,187 221 | 31/08 25,366,806,112
203 | 31/08 3,528,963,223
204 | 31/08 5,645,222,000
205 | 31/08 1,146,633,096
206 | 31/08 1,034,390,919
207 | 31/08 33,250,000
208 | 31/08 45,127,745
419,601,391,048

Ngay 31 thang 12 nam 2010

Nguwoi ghi sé Ké todn truéng Gidm dobc
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Pon vi: Cty Van Tai Qudc Té Nhat Viét Maus6 02-TT
Dia chi: Chua Vé - Ngo Quyén -HP Ban hanh theo OP sé 15/2006/0P — BTC
( bang biéu 2 15) ngay 20/03/2006 ciia BTC

So cai tai khoan
(Duing cho hinh thizc ké toan ching tir ghi o)
Nam 2010
Tai khoan:334 - phai tra CNV

Ching tir ghi PN
5O Dién giai TKPU S0 ten
S6 | Ngay No Co
S6 du dau thang - -
Phét sinh trong thang

201 | 31/08 Tinh lwong cho CNV
_ Luong bd phan QLDN 642 341,881,600
- Luong bd phan SX 6271 354,625,000
- BHXH phai tra CNV 3383 308,172

202 | 31/08 | Khau trir vao luong khoan 338 48,970,455
BHXH, BHYT, BHTN

203 | 31/08 | Thanh toan BHXH cho NV

-Thanh toan luong ki I 111 | 274,500,000
- Thanh toan luong ki II 111 | 373,036,145
- Thanh toan BHXH cho NV | 111 308,172
Cong phat sinh thang 696,814,772 | 696,814,772

S6 du cubi thang -

Ngay 31 thang 12 nam 2010

Nguwoi lgp biéu Ké todn truwéng
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Pon vi: Cty Van Tai Qudc Té Nhat Viét Maus6 02-TT
Dia chi: Chua Vé - Ngo Quyén -HP Ban hanh theo OP sé 15/2006/0P — BTC
( bang biéu 2 16) ngay 20/03/2006 ciia BTC

SO cai tai khoan
(Duing cho hinh thizc ké toan ching tir ghi o)
Nam 2010
Tai khoan:338 - phai tra khac

Ching tur ghi .
2 ~ SO tién
sO Dién giai TKbU
S6 | Ngay No Co
S6 du dau thang - 1,215,000
Phét sinh trong thang
201 | 31/08 BHXH phai tra NV 334 308,172
202 | 31/08 | - Trich BH tinh vao chiphi | 642 62,687,232
- Trich BH tinh vao chi phi | 6271 66,467,500
- Trich BH trtr vao luong 334 48,970,455,
NV
204 | 31/08 | Coquan BHXH thanh toan | 173 308,172
tién BHXH
Cong phat sinh thang 308,172 | 178,433,359
S6 du cudi thang 178,125,187
Ngay 31 thang 12 ndm 2010
Nguwoi lgp biéu Ké todn trwong
(KY, ho tén) (Ky, ho tén)
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So' dé minh hoa ké todn tong hop tién lwong

TK 338 TK 334 TK 627
48.970.455 R 354,625,000 R
TK 111 TK 642
274,500,000 R
341,881,600 R
373.036.145 R
TK 3383
308,172 R
308.172 R
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So dé minh hoa ké todn tong hop cdc khodn trich theo lwong

TK 334 TK 338 TK 642

62,687,232 ‘
308,172 I

TK 627
66,467,500

TK334
TK 111 48,970,455 R

4—
308,172
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CHUONG Il
MOT SO Y KIEN VA KIEN NGHI NHAM HOAN THIEN TO
CHU'C CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY VAN TAI QUOC TE
NHAT VIET
3.1. Nhirng nhin xét, danh gia vé t6 chirc sin xuat, to chirc quan Iy, to chirc
cong tac ké toan, ké toan tién lwong va cac khoan trich theo lwong.
3.1.1. Nhitng wu diém

> Vé to chirc san xuét kinh doanh:

T6 chirc san xuét kinh doanh 1a cong tac dac biét quan trong dé duy tri va
phat trién cong ty. Cong ty Van tai Quoc Té Nhat Viét véi dic trung ciia nganh
dich vu, dg1 ngii nhan vién nhiét tinh, nang dong cung vi ban giam dbc da dua
hoat dong kinh doanh ctia cong ty dat dugc hiéu qua tot.

Cong ty ap dung hinh thirc bd may quan 1y theo co cdu truc tuyén chirc
nang gon nhe, hi¢u qua.

- Ban giam d6c bao quat moi hoat dong ctia cong ty

- Céc phong ban chirc nang thyc hién cac nhiém vu chuyén trach trong cac
mang hoat dong ctia cong ty.

- Dudi cac to 14i, to boc Xép o cac to trudng chiu trach nhiém trong viéc
giam sat, doc thuc cong viée cua cong nhan, thong bao sb lao dong trong ngay....

Nhin chung t6 chirc san xuét kinh doanh ctia cong ty 1 khoa hoc, phu hop

> V& to chirc cong tac ké toan:

- Cong ty Van tai quoc té Nhat Viét ¢ doi ngil can bo lanh dao, quan 1y co
nang luc, bé day kinh nghiém trong chi dao diéu hanh san xuat kinh doanh cting véi
d6i ngii can bd cdng nhan vién lanh nghé duoc trang bi phuong tién, thiét bi, may
moc hién dai

- Pugc sy quan tim hudng dan chi dao cta lanh dao cong ty két hop véi bo
may ké toan cua cong ty duoc b t6 chirc gon nhe, hop 1y giita cac phong ban. O

cong ty, cong tac ké toan duoc tién hanh tap trung tai phong ké toan. Cac bod
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phan ké toan dam nhén nhitng cong viéc khac nhau c6 su b tri, phan cong cu
thé

Phong tai chinh ké toan cua cong ty da phdi hop chit ché tét ddi véi cac
phong ban vé nhitng coéng viéc ¢ lién quan truc tiép toi cong tac ké toan. Piac
biét 1a viéc phdi hop t6t v6i cac can b tién luong cua cong ty trong viée tinh va
tra lvong, cac khoan trich theo luong cho can bd cdng nhan vién mét cach chinh
xéc, day du, kip thoi da gitp cong ty phan tich dugc tinh hinh lao dong va thu
nhap cta tirng bo phan trong céng ty. Pam bao duoc sy lanh dao tip trung thong
nhat, kip thoi cta ké toan trudng ciing nhu 1anh dao cong ty.

> Vé cong tac ké toan:

- Heé thong ching tir ké toan trong nghiép vu ké toan tién luong cling nhu
cac nghiép vu ké toan khac trong cong ty 13 hop 1y va tuan tha dung nguyén tic
ghi chép, luan chuyén chimg tir theo ché do tai chinh kinh té quy dinh hién hanh
ctia Nha nude. Chimg tir ké toan duoc to chire ludn chuyén va quan 1y chit chs,
mang tinh phap 1y cao. Cac chung tir ké toan vé tién lwong va cac chimg tir ké
toan khac duoc thu thip day du, dugc ghi chép theo doi va kiém tra thuong
xuyén. Cong ty c6 str dung dy du cac ching tir ké toan tién luong va cac khoan
trich theo lwong nhu: Bang cham cong, bang thanh toan lwong, bao hiém xi hoi,
bao hiém y té va kimh phi céng doan.

- Heé thdng s6 ké toan cuia cong ty twong d6i hoan chinh, dap ung day du
thong tin hitu dung dbi véi timg yéu cau quan 1y ciia cong ty va cac bén lién
quan. S6 sach ké toan phan anh chinh xac, trung thuc cong tac tinh toan va thanh
toan cac khoan phai tra cdng nhan vién. Ké toan tién luong va cac khoan trich
theo luong di st dung day du hé théng chimg tir, s6 sach, bang biéu... trong
cong tac hach toan hang ngay va cudi thang theo dung mau biéu quy dinh cta
Bo tai chinh.

- Cong ty di str dung dung va day du so lidu va sd hiéu tai khoan trong
hé thong tai khoan ké toan théng nhit ban hanh ngay 20 thang 03 nam 2006 cua
Bo trudng Bo tai chinh quy dinh, 14p bao cdo tai chinh theo ky, nim day du, kip
thoi.
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Hién nay cong ty dang ap dung hinh thirc ké toan Chimg tir ghi s0, véi két
ciu s6 don gian, d& ghi chép. Cong tac ké toan ctia cong ty dat dugc két qua tot,
s6 lidu duoc sir 1y mdt cach nhanh chong va ¢6 hiéu qua, ddm béo tinh chinh xéc
cao vé pham vi phdi hop tinh toan giira ké toan va cac bd phan c6 1én quan.

> V& hach toan tién lwong va cac khoan trich theo luong:

Viéc hach toan tién lwong va cac khoan trich theo luong duoc cong ty theo
ddi mot cach thuong xuyén, co hé théng dam bao tinh chinh x4c cao theo ding
nguyén tac ché d6. Viéc thanh toan lvong cho can bd cong nhan vién dugc thuc
hién kip thoi, dung thoi han quy dinh da tao cho nguoi lao dong mot su tin
tudng, an tam lam viéc, do do da kich thich nguodi lao dong, nang cao nang luc
ctia ngudi lao dong. Chinh vi vdy ma cong ty ludn nam bat 1 tinh hinh lam viéc,
thu nhap ctia mdi cong nhan dé c6 hudng hoan thién tinh cong bang trong viéc
tinh luong va quan 1y chit ché duogc tinh hinh bién dong cia quy luong, quy
BHXH, BHYT, BHTN va KPCP. Tir d6 c6 bién phap hiru hiéu dé ha gia thanh
san pham. Trén co so tiét kiém tdi da murc chi phi bo ra nhim nang cao thu nhap
cho nguoi lao dong.

- Vé thuong: Cong nhan co dugc thang lwong thir 13 (ngoai thang luong
thir 12) thudng tét nguyén Pan.

- Cong ty ludn chip hanh ding chinh sach thué ctia Nha nuée, thuc hién
chinh sach ché do ké toan ban hanh.
3.1.2. Nhitng mat han ché.

Nhuoc diém 1:

Khéng trich tién lwong nghi phép cia céng nhin hang nim s& lam anh
huong dén két qua san xuat kinh doanh trong ky. Vi néu khong trich trudc tién
lwong nghi phép cua céng nhan truc tiép san xuat thi khi tinh luong nghi phép
cing mdt lac s& dan dén su bién dong 16n vé tai chinh lam chi phi cia doanh
nghiép ting, lam cho loi nhuan trong ky c6 sy bién dong 16n. Pidu nay hét stc
bat lgi cho doanh nghi¢p vé moi mit.

Nhuoc diém 2:

Cong ty khong str dung phan mém ké toan may trong diéu kién cong nghé
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thong tin rat phat trién nén khong tao duoc ra sy nhanh chong trong cong tac ké
toan tién luong va cac khoan trich theo lwong cling nhu trong cac phan hanh ké
toan khac. Vi no anh hudng dén tdc @6 tiép can, xir 1y thong tin, cong tac ké toan
thuc hién thu cong, hi€u qua cong viéc chua cao, chua khoa hoc.

Nhuoc diém 3:

B0 may ké toan cua cong ty khong c6 ké toan tong hop ma ké toan trudng
phai kiém ca cong viéc cta ké toan tong hop. Khdi luong cong viéc ma ké toan
trudng phai dam nhi¢m nhiéu, do d6 co thé xdy ra mot s6 sai sot , nham 1an
khong thé tranh khoi.

Nhuoc diém 4:

Trong qua trinh cap nhat, theo doi thong tin, s6 liéu phan tich tinh hinh
bién dong moi mit cia hoat dong san xuat kinh doanh cia coéng ty khong thé
tranh khoi nhitng sai s6t, nham 1an c6 thé xay ra. Nhung cong ty lai khong c6 hé
théng kiém soat ndi bo riéng dé thuong xuyén kiém tra, nhac nhd.

Nhuoc diém 5:

Cong ty khong md so chi tiét theo ddi cac tai khoan, diéu nay rat dé gay
nham 14n trong qua trinh theo doi cac tai khoan, vi¢c hach toan khong chinh xac
két qua khong dap Gmg yéu cau thong tin cta lanh dao.

3.2. Mt so kién nghi nhim hoan thién t6 chirc cong tic ké toan tién lwong
va cac khoan trich theo lwong tai cong ty Vén tii qudc té Nhat Viét.

3.2.1. Sw cdn thiét hoan thi¢n t6 chirc cong tic ké todn tién lwong va cdc
khodan trich theo luong.

Trong bat ky mot cong ty nao néu mudn san xuat ra clia cai vat chat hoic
thuc hién qué trinh san xuét kinh doanh thi van dé lao dong ciia con ngudi 1a
khong thé thiéu duoc. Nhitng ngudi lao dong lam viéc cho nhimg ngudi sir dung
lao dong déu nhan duoc thu lao dudi hinh thuc tién cong hodc tién luong dé tia
san xudt strc lao dong.

Tién luong 1a mot bo phan quan trong cau thanh chi phi san xuat kinh
doanh, vi vy can hach toan tién luong va phan b6 mét cach thuc su ding dén

tién luong vao gia thanh. Bén canh do viéc thuc hién cac khoan trich theo luong
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cling can tuan thu theo nhitng quy dinh cta Nha Nudc. Viéc hoan thién kip thoi
dung dén, tinh ding du tién luong va cac khoan trich theo lwong va thanh toan
mot cach kip thoi s€ phat huy tinh sang tao cua nguoi lao dong.

3.2.2. Diéu kign thuwc hién kién nghi

- V& phia Nha nuéc:

Trong co ché thi truong hién nay, cic doanh nghiép 1a cac chu thé doc
lap. Pé co thé ton tai va phat trién thi cac cong ty can lam tot cong tac ké toan
lao dong tién luong va cac khoan trich theo lwong, phai tuan tha dung ché d6 ké
toan m&i do Nha nudc ban hanh (Quyét dinh s 15/2006 — B6 tai chinh). Ngoai
ra, trong diéu kién kinh té thi truong c6 sy diéu tiét vi mo cua Nha nude, viée
hoan thién cong tac lao dong tién lwong va cac khoan trich theo luong s& duoc
cai thién va ngay cang hoan thi¢n hon.

- Vé phia cac doanh nghiép:

Cong tac t6 chire tién luong va cac khoan trich theo lwong khong ngimg
cai tién, d6i m&i va hoan thién cing véi sy thay ddi cua chung hé théng ké toan
ca nudc. Mubn 1am t6t cong tac hach toan lao dong tién lwong va cac khoan
trich theo luong & cong ty phai tuan thii ding ché d6 hién hanh.

Pbi v6i cong nhan san xuat nén khuyén khich ho ap dung sang kién trong
qua trinh lao dong, c6 ché do thudng phat kip thoi dé nang cao cuong do va
nang suit lao dong.

Pic biét, ddi véi tién luong truc tiép phai xdy dung mot dinh mie kinh té
ky thuat hop 1y, chinh x4c, dam bao tinh dung dan, diy du stc lao dong ma
ngudi cong nhan bo ra. Pong thoi phat huy chirc nang cua tién luong 1a don bay
kinh té tao diéu kién nang cao chat luong san pham va 1a mdt trong nhimng
nguyén nhan nham lam ha gia thanh san pham, ting doanh thu cho céng ty.
3.2.3. Muc dich ciia hoan thién t6 chirc cong tic ké todn tién lwong va cdc
khoan trich theo luong.

- Hoan thién hon nita t6 chirc cong tac ké toan tién luong va cac khoan
trich theo lwong nham hoan thanh tot nhiém vu va chi tiéu ké hoach kinh doanh

dé ra va timg budc tao da phat trién cho nhitng nam sau.
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- Thuc hién dung theo quy dinh phap luat vé tién lwong, dam bao cong
bang trong chia luong, 6n dinh muc séng cta ngudi lao dong tir 46 gop phan 6n
dinh xa hoi no61 chung.

- Gitp cong tac ké toan néi chung va cong tac tién luong, cac khoan trich
theo luong néi riéng dé dang, thuan tién, giam bst ganh ning cho nha quén 1y.

- Cang hoan thién hon cong tac quan 1y néi chung va cong tac ké toan tién
lwong, cac khoan trich theo lwong néi riéng cang tao niém tin noi nguoi lao
dong vi né ludn gan lién véi loi ich cua ngudi lao dong.

3.2.4. Nhitng ¥ kién nham hoan thién t6 chivc cong tic ké todn tién lwong va
cdc khodn trich theo luong.
Hoan thién nhuoc diém 1:

Vé viéc thuc hién trich trudc lwong nghi phép cta cong nhan: Thuc hién
trich trude tién luong nghi phép cua céng nhan tryc tiép san xuat. Diéu nay
nham dam bao cho chi phi san xuat va gia thanh san pham it bién dong hon gitta
cac ky. Muc dich cta viéc trich trude tién luong nghi phép 1a dé lay lai sé tién
lwong nghi phép ciia nhiing thang cong nhan nghi phép nhiéu.

Mirc trich trudc tién nghi S6 tién lwong chinh phai tra

, = X Ty Ig trich trudc
phép ké hoach trong nam cua CNSXTT

Tong so tién lwong nghi phép ké hoach trong nam

Ty I trich truéec = ] .
Tong so tién luong chinh phai tra trong nam
+ Khi trich trudc tién nghi phép caa cong nhan tryc tiép san xuat:
No TK 622: Chi phi cong nhan tryc tiép san xuat.
C6 TK 335: Chi phi phai tra.
+ Tinh tién luong nghi phép thuc té phai tra cong nhan truc tiép san xuat:
No TK 335: Chi phi phai tra.
CO TK 334: Phai tra cong nhan vién.
+ Khi thanh toan tién luong nghi phép thuc té phai tra cho cong nhan:
No¢ TK 334: Phai tra cong nhan vién.
CO TK 111: Tién mit.
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Viéc hach toan khi cdng ty thuc hién trich trudce tién lwong nghi phép c6
thé khéi quat bang so db sau:
TK 334 TK 335 TK 622

(2) )

\ 4
A 4

v

3)

Ghi cha:
(1): Phan anh sé tién trich trudc tién luong nghi phép theo hé hoach.
(2): Phan anh sé tién luong thuc té phai tra cho céng nhan truc tiép san Xuét.
(3): Phan anh so tién chénh léch trich trudce I6n hon sb phai tra. Trong truong
hop nguoc lai sb trich trude nho hon sé phai tra.
Hoan thién nhuoc diém 2:

Cong ty nén st dung phan mém ké toan may trong cong tac ké toan. Moi
cong tac & cong ty déu duge thuc hién thu cdng nén viéc ghi chép tinh toan s&
rat lau gay ra su cham tré khi can quyét toan so sach va gay cho nguoi lam viéc
trang thai mét moi, cang thang, cong viéc chong chéo, trc ché tinh than lam viéc
dan dén hiéu qua lam viéc chua cao, nang suat lao dong kém.

Ban lanh dao cuaa cOng ty nén quan tam hon nira tai viéc hién dai hoa caa
cong tac ké toan bang viéc trang bi thém may vi tinh. Mdi ké toan vién c6 mot
may tinh néi mang véi may khac dong thoi ap dung phan mém ké toan may thi
viéc hach toan tién luong va cac khoan trich theo lwong phai tra hoan toan c6 thé
tu dong. Yéu cau la khi nhap dix liéu tir cac chimg tir hach toan lao dong viéc va
lwong co ban, chuong trinh ¢6 thé tu tinh lwong, cac khoan trich lwong va céc
khoan phai tra khac.

Pé thuc hién dugc tinh luong tu dong thi phan mém can xay dung duoc
phuong thie tinh luong, tir do tao ra bang tinh lwong va cac khoan trich theo
lwong. Trong doanh nghiép c6 cac bo phan sau: cong nhan truc tiép, nhan vién
quan ly doanh nghiép va danh sach nguoi lao dong trong doanh nghiép la can cu

tinh luong nén co thé thiét ké danh muc can bo. Bé chuong trinh ¢ thé xu ly
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tién lvong cua nguoi lao dong vao chi phi cua bo phan sir dung lao dong, c6 thé
dat ma hoa cho bd phan st dung lao dong va nguoi st dung lao dong cua bo
phan nao s& mang ma caa bo phan d6. Chang han cdng nhan tryc tiép c6 ma sb
1, va ma s 1 s& mang gia tri dit san 1a: Ghi ng TK 6271, C6 TK 334, 338. Khi
d6 nhap ma cong nhan, sé tién luong co ban, s6 ngay 1am viéc thi chuong trinh
s& tu dong tinh luong, cac khoan trich theo dinh khoan dit san.

Nhu vay, Véi viée ty dong tinh luong s& giam bét dugc rat nhiéu cong
viéc tinh toan va gilp cho viéc tinh lwong dugc nhanh chéng, kip thoi dé tra
lwong khi c6 két qua lao dong. Viéc tinh luong va tra lwong tu dong gitp cho
viéc tap hop chi phi va tinh gi4 thanh nhanh chdong va kip thoi. Ngoai cac so cai
TK 334, 3382, 3383, 3384,3389, chuong trinh ké toan c6 thé cung cap cac Bang
tong hop tra lwong va cac khoan khac, bang luong thang theo timg doanh nghiép
va c6 thé cho phép in phiéu luong timg nhan vién.

Ap dung phuong phép nay gitp cho ké toan tiét kiém duoc thoi gian, thé
hién su khoa hoc, chinh x&c va phu hop véi yéu cau cia ngudi sir dung. Céc
doanh nghiép déu cd thé sir dung cac phan mém ké toan béi né dé su dyng va
gia thanh twong ddi hop ly. Tur nhimg wu diém trén viée tmg dung phan mém ké
toan s& gifip cho cong tac ké toan ctia cong ty ngdy cang hoan thién, nang cao tinh
chinh x4c, kip thoi va day du.

Hoan thién nhuoc diém 3:

Viéc khong co ké toan tong hop ma ké toan truong kiém ca ké toan tong
hop 1a mot yéu té chua tich cuc vi néu cd rieng mot ké toan tong hop s& gop
phan 1am cho cong viéc cua ké toan truong s& giam bét di mot phan va sé co
tinh tich cuc cao hon trong céng tac tong hop. Nhu vay sé dam bao duoc cong
viéc tong hop, tranh xay ra sai s6t va thdng tin c6 do tin cay tét hon, dam bao
tinh khach quan trong thong tin.

Hoan thién nhuoc diém 4:

Cong ty nén thanh 1ap hé thdng kiém soat ndi bd: Trong qué trinh ghi

chép, cap nhat thong tin va phan tich tinh hinh hoat dong kinh doanh cua cong ty

khong thé tranh khoai nhiing sai so6t, nhim 14n trong qua trinh vao so sach co thé
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xay ra. Do d6, dé han ché dugc nhiing sai sot, gian 1an c6 thé co trong qua trinh
hach toan thi cong ty nén thanh 1ap mot hé théng kiém soat ndi bd dé kiém tra,
giam sat, dong thdi nang cao trinh do tin cdy cia nhimg thong tin trong Bao cdo
tai chinh gop phan vao su ton tai va phat trién bén viing ctia cong ty.

Hoan thién nhuoc diém 5:

Nhim tao diéu kién cho cong tac quan ly DN va tao sy minh bach, tranh
dugc sai s6t, nham 13n cong ty nén mo sb chi tiét theo ddi cac dbi tuong lao
dong va céac so chi tiét khac nhu TK 3383, 3384,... Sau d6 khi da thanh 1ap duoc
cac so chi tiét trén ké toan 1ap thém Bang tong hop chi tiét dé ddi chiéu s luong
véi s6 cac TK 334 nham dam bao su chinh xac cao.

S6 chi tiét tai khoan duoc mo theo timg tai khoan, theo ting dbi tuong thanh
toan.

Cot A: Ghi ngay, thang ghi so

Cot B, C: Ghi sb hiéu, ngay, thang cta chung tir ding dé ghi s6

Cot D: Ghi dién giai ndi dung nghiép vu kinh té phat sinh
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Don vi: Cong ty vin tii quoc té Nhit Viét
Dia chi: Chiia Vé - Ngé Quyén - HP

SO CHI TIET TAI KHOAN
TK3341- Luong bd phan QLDN
Nam....
TK . . .
Chung tr déi SO phat sinh SO du
Stt Dién giai ung
SH | NT No Co No Co
A |B C D E 1 2 3 4
S6 du dau thang
Cong phat sinh
thang
Ly ké tor dau nam
S6 du cudi thang
Ngay ......thang........ nam
Nguwoi ldp biéu Ké todn truwéng
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Don vi: Cong ty vin tii quoc té Nhit Viét

Dia chi: Chiia Vé - Ngé Quyén - HP

BANG TONG HQP CHI TIET TIEN LUONG

Thang ......nam........

S6 du cudi ky | Ghi

S6 du dauky | S phat sinh )
chud

Stt| Déi twong chi tiét

No Cé No Cé No Cé

Luong nhan vién

1
QLDN
2 Luong nhan vién
phan xudng
Cong
Ngay.......thang........ nam
Nguwoi lgp biéu Ké todn truéng
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KET LUAN

Tién lwong va cac khoan trich theo luong trong cac doanh nghiép 1a mot

khoan chi phi kha 16n, xay dung mot co ché tra luong pht hop, hach toan day du
thanh toan kip thoi c6 ¥ nghia rat 1on thuc day san xuét phat trién. Boi vay, cling
voi viée bo sung, hoan thién ché d6 tién luong, cac khoan trich theo luwong cung
ddng thoi 1a phai hoan thién ké toan tién luong va cac khoan trich theo luong.

Khoa luan véi dé tai: “ Hodn thién té chirc cong tic ké todn tién luong
va cdc khodn trich theo lwong tai cong ty Vin Tii Quoc Té Nhat Vigt ” da it
nhiéu c6 nhitng kién nghi nhdm hoan thién t6 chtrc cong tac ké toan tién luong
va cac khoan trich theo luong tai cong ty Van Tai Qubc Té Nhat Viét noi riéng
va cac cong ty van tai khac noi chung.

Khoa luin da dé cap dén nhitng van dé sau:

V¢ mit li ludn: B3 dé cap dén nhitng van dé chung veé tién luong,cac

khoan trich theo luong va to chirc cong tac ké tién luong, cac khoan trich theo
lvong & cac doanh nghiép.

V¢ mat thyc tién: da phan anh t6 churc cong tac ké toan tién luong va cac

khoan trich theo Iuong & cong ty Van Tai Qudc Té Nhat Viét véi sb liéu tinh
hinh nam 2010 dé minh chimg cho nhimg 1ap luan da néu ra

Veé kién nghi hoan thién: sau khi do6i chi€u gitia 1y ludn va thyc t€ t6 chirc

cong tac ké toan tién luong va cac khoan trich theo lwong cta doanh nghiép dén
thuc tap khoa luan da dua ra mot s6 kién nghi nham hoan thién t6 chuc cong tac
ké toan tién lwong va cac khoan trich theo luong & cong ty Van Tai Quoc Té
Nhat Viét trén cac mit: trich trude tién luong nghi phép ciia cong nhén, ap dung
phan mém ké toan may vao trong cong tic quan Iy va cong tac ké toan ctia cong
ty, tuyén thém ké toan tong hop dé giam bét cong viéc cho ké toan truéng di
mdt phan va s& co tinh tich cuc cao hon, cong ty nén thanh 1ap hé thdng kiém
soat nodi bo, cong ty nén sir dung so chi tiét.

Vi kién thtrc con han hep, thoi gian thuc tip ngin, tién lwong va cac
khoan trich theo lwong 13 van dé nhay cam, phuc tap nén khoa luan khong thé

tranh khoi nhitng khiém khuyét mong duoc Ban giam déc, cac anh chi phong ké
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toan va cac phong ban lién quan cta cong ty, clng cac thiy co gido gop vy kién
cho em dé em hoan thién hon.

M5t 14n nita em xin chan thanh cam on sy chi bao, huéng dan tan tinh cua
cac ¢d chu Phong hanh chinh - lao dong - tién luong trong coéng ty Van Tai
Qudc Té Nhat Viét va thay gido TS. Nguyén Thanh T6 dé khoa luan tét nghiép
cua em dugc hoan thién va ding tién do.

Em xin chan thanh cam on!

Hai Phong, ngay 02 thang 07 nam 2011

Sinh vién

Ping Thi Huyén
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