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LOI MO PAU

Hién nay Viét Nam dang timg budc hoi nhap vao nén kinh té thé gidi, sy canh
tranh dién ra manh mé& da tao ra cho cac doanh nghiép rat nhiéu co hoi ciing nhu
nhiing kho khan. Cac doanh nghiép ngay nay c6 quyén tu chu trong kinh doanh, ty
do budn ban trao d6i mua ban hang hoa trong thi truong. Tuy nhién dé ton tai va
phat trién, cac doanh nghiép phai c6 bién phap quan Iy, chién luge kinh doanh hitu
hiéu sao cho dong vén bo ra dat hiéu qua nhat, dem lai nhiéu loi nhuan nhat. Va
trong cac chién luoc kinh doanh caa doanh nghiép thi yéu t6 con nguoi lubn duoc
dat ¢ vi tri hang dau, no 1 nhan té quyét dinh dén su thanh cong hay that bai caa
doanh nghiép. Nguai lao dong chi phét huy hét kha nang khi sic lao dong ma ho
bo ra dugc dén bl ximg dang dudi dang tién luong.

Vén dé tién luong c6 anh huodng téi tit ca cac phuong dién trong nodi dung
quan 1y nguén nhan lyc ciia mot doanh nghiép va 1a mdi quan tdm hang dau cua
nguoi lao dong.

Tién luong ma doanh nghiép tra cho ngudi lao dong duoc ding dé bu dip stc
lao dong ma nguoi lao dong da bo ra hay noi cach khac dé qua trinh kinh doanh
duoc dién ra lién tuc thi nguoi lao dong phai dugc tai san xuit stc lao dong ma dé
tai san xuat strc lao dong thi nguoi lao dong can phai duoc nhan mot khoan thil lao
goi la tién lwong sau khi da hao tén mot luong sie lao dong nhat dinh.

C6 thé n6i tién luong va cac khoan trich theo luong 1a mét trong nhitng van
dé dugc ca doanh nghiép va nguoi lao dong quan tdm. Viéc hach toan va phan b
chinh xéc tién luong cuing cac khoan trich theo lwong s& cho nguoi lao dong thay
dugc quyén va nghia vu caa minh trong doanh nghiép. Mit khac viéc tinh dung,
tinh da va thanh toan kip thoi tién luong cho nguoi lao dong 1a dong luc thic day
ho hang say lam viéc, yén tam cong tac va tin tuéng vao su phat trién cia doanh
nghiép.

Qua thuc té tim hiéu va thuc tap tai cong ty TNHH may tinh Hoang Cuong
em d3 nhan thac duoc rang: Viéc xay dung mot co ché tra luong phi hop, hach

toan du va thanh toan kip thoi nham nang cao doi sdng, tao niém tin, khuyén khich
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ngudi lao dong hang say 1am viéc 1a mot viée rat can thiét lubn dugc dit ra hang

dau. Chinh vi vay, em da chon cho minh dé tai : “Hoan thién t6 chirc ké toan tién
lwong va cac khoan trich theo lwong tai cong ty TNHH may tinh Hoang
Cuong”.

Khoa luan duogc trinh bay thanh 3 chuong:

- Chuong I: Mot s6 1y luan chung vé tién luong va cac khoan trich theo tién
luong.

- Chuong II: Thyc trang hach toan tién lwong va cac khoan trich theo luong
tai cong ty TNHH may tinh Hoang Cuong.

- Chwong IIT: Mot sé v kién dé xuat nham hoan thién cong tac ké toan tién
luong va cac khoan trich theo luong tai cong ty TNHH may tinh Hoang Cuong.

Trong thoi gian thuc tap tét nghiép va tim hiéu thyuc trang & Cong ty em da
dugc su gilp dd tan tinh ciia cac nhan vién phong ké toan cung véi sy quan tam
huéng dan tan tinh ctia Ths. L& Thi Nam Phuong da gitp em hoan thanh ban béo
cao nay. Tuy nhién do kién thirc em con c6 han nén ban bao c4o khdng tranh khoi
nhitng nhan dinh chu quan chua toan dién, em mong nhan dugc su dong gop Y kién
va théng cam cua cac thay cd.

Em xin chan thanh cam on!
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CHUONG I: MOT SO LY LUAN CHUNG VE TIEN
LUONG VA CAC KHOAN TRIiCH THEO TIEN LUONG

I. NHUNG VAN PE CHUNG VE LAO PONG - TIEN LUONG.

1. Khai niém tién lwong.

Trong doi sdng x& hoi ¢é rat nhiéu hoat dong khac nhau nhu: hoat dong kinh
té, chinh tri van ho4, khoa hoc — céng nghé¢, thé thao, vv...Nhung dé duy tri va phat
trién cac hoat dong trén thi trudc hét con nguoi phai c6 cac diéu kién vat chat dé
phuc vu cho c4c nhu cau tat yéu 1a an, &, mic, hoc hanh, di lai...Tat ca céc diéu
kién néu trén c6 duoc 1a do qua trinh lao dong san xuat vat chit tao ra. Va dé lam
duoc diéu do thi con ngudi phai lao dong vi chi ¢ lao dong méi tao ra cia cai vat
chat. Pung trén goc do toan xa hoi thi lao dong, tu liéu lao dong va déi tugng lao
dong 1a ba yéu té cua nén san xuat xa hoi, ma trong do lao dong la yéu té quan
trong mang tinh chu dong, tich cuc nhat cho nén vai trd caa lao dong ngay cang
tang.

Lao dong chinh la qua trinh sir dung stc lao dong. Strc lao dong la toan bo
nhitng nang luc ( thé luc va tri luc) ton tai trong mot con ngudi va duoc nguoi do
st dung vao san xuat. Khi sicc lao dong tré thanh mot hang hod tire 13 nguoi lao
d6ng ban strc lao dong ciia minh va ho s& duoc tra bang mét s tién nhat dinh goi
la gia ca caa hang hod strc lao dong. Ma gié ca cua hang hoa suc lao dong do chinh
1a tién lwong ( tién cdng ). Tién luong ( tién cdng ) chinh 1a phan thu lao lao dong
dugc biéu hién bang tién ma doanh nghiép tra cho nguoi lao dong can cir vao thoi
gian, khéi lwong va chét luong cong viéc caa ho.

O Viét Nam sau c6ng cudc doi moi dat nude, nude ta da thuc su thoat khoi
bao cip, san sang don nhan su thir thach cia quy luat canh tranh cua thi truong.
Piéu nay 1am anh huéng manh mé dén ban chat cua tién luong. Tién luong ciing
da thay d6i phi hop véi quy ché mai, tuan theo quy luat cung cau cia thi truong
stc lao dong, chiu su diéu tiét cua Nha nude. Nha nudc dinh hudng co ban cho

chinh sach lwvong méi bang mot hé théng duoc &p dung cho mdi nguoi lao dong

Sinh vién: P6 Thi Huyén Trang — Lop: QT 902K -6-



KHOA LUAN TOT NGHIEP

lam viéc trong c4c thanh phan kinh té quc dan va Nha nudc, cdng nhan sy hoat
dong cua thi truong suc lao dong.

Quan niém hién nay cia Nha nudc Vé tién luong nhu sau: “ Tién luong 12 gia
ca suc lao dong dugc hinh thanh trén co so gia tri strc lao dong thong qua su thoa
thuan giira nguoi co strc lao dong va nguoi san xuét lao dong, dong thoi chiu su chi
phdi cua cac quy luat kinh té, trong d6 c6 quy luét cung - cau”.

Trong co ché méi, cling nhu toan bd céc loai gia ca khac trén thi truong, tién
lwong va tién cong caa nguoi lao dong & khu vuc san xuat kinh doanh do thi
truong quyét dinh. Tuy nhién sy quan Iy vi mé caa Nha nudc vé tién luong ddi véi
khu vuc san xuat kinh doanh budc cac doanh nghiép phai dam bao cho nguoi lao
dong c6 thu nhap téi thiéu bang muc luong t6i thiéu do Nha nude ban hanh dé
nguoi lao dong co thé an, &, sinh hoat va hoc tip & mic can thiét.

Con nhitng nguoi lao dong ¢ khu vuc hanh chinh sy nghiép huong luong theo
ché do tién luong do Nha nudc quy dinh theo chirc danh va tiéu chuan, trinh do
nghiép vu cho timg don vi cong tac. Nguén chi tra lay tir ngan sach nha nudc.

2. Phan loai lao dong trong doanh nghiép.

- Céan ctr vao thoi gian lao dong.

+ Lao dong thuong xuyén.
+ Lao dong thoi vu.
- Céan ctr vao chtrc nang lao dong.
+ Lao dong thuc hién chic nang lao dong san xuat.
+ Lao dong thuc hién chirc nang ban hang.
+ Lao dong thuc hién chirc nang quan ly.
- Can cir vao quan hé véi qua trinh san Xuat.
+ Lao dong truc tiép.
+ Lao dong gian tiép.

3. Moi quan hé giira quan ly lao dong v6i quan 1y tién lwong va cac khoén
trich theo luwong.

Cung véi tién lwong, cic khoan bao hiém, kinh phi cong doan, hop thanh

khoan chi phi vé lao dong sdng trong téng chi phi ciia doanh nghiép, viéc tinh toan
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va xac dinh chi phi lao dong phai trén co s¢ quan ly va theo doi qua trinh hoat
dong kinh doanh ctia doanh nghiép.

Quan 1y lao dong thong qua hai chi tiéu co ban 1a sb luong va chat luong lao
dong.

+ Quan 1y s6 luong lao dong 1a quan 1y vé sb luong nguoi lao dong, sip xép
b tri hop 1y cac loai lao dong theo nganh nghé chuyén mén duogc dao tao va yéu
cau lao dong ctia doanh nghiép.

+ Quan 1y chat luong lao dong bao gom la quan 1y thoi gian, s6 lugng va
chat luong san pham, hiéu qua cong viéc cla timg nguoi lao dong,...

Nhu vay, quan Iy lao dong vira dam bao chap hanh ky luat va nang cao y thirc
trach nhiém cua timg ngudi lao dong, dong thoi cac tai liéu ban dau vé lao dong l1a
co s& dé danh gia va tra thu lao cho nguoi lao dong dung din va hop 1y.

Tinh dtng thu lao lao dong va thanh toan day du kip thoi tién luong va céac
khoan lién quan cua nguoi lao dong, khong nhiing kich thich nguoi lao dong gia
suc hoc tap dé nang cao trinh d§ cling nhu su hiéu biét khoa hoc ki thuat tao hiéu
qua cao trong cong viéc.

4. Vai tro, chirc ning caa tién lwong.

a) Vai tro : La mot trong nhitng yéu t san xuat va la dong luc thic day nguoi
lao dong lam viéc, tién lwong khdng chi anh huong dén nguoi lao dong ma con anh
hudng dén t6 chic va ca x4 hoi.

- Pbi véi nguoi lao dong: Tién luong 1a mot phan co ban trong thu nhap caa
nguoi lao dong, gilp ho va gia dinh trang trai cac chi tiéu, sinh hoat, dich vu can
thiét. Trong nhiéu truong hop, tién luong kiém duoc con anh huong dén dia vi cia
ngudi lao dong trong gia dinh, trong twong quan vai cac ban déng nghiép ciing nhu
gia tri tuong d6i cua ho ddi véi to chirc xa hoi. Kha nang kiém duoc tién cong cao
hon s& thlic day ho ra strc hoc tap dé nang cao gia tri caa ho tir 46 dong gop nhiéu
hon cho doanh nghiép ma ho lam viéc.

- Béi voi x4 hoi: Bung & khia canh vi md, tién lurong cao gilp nguoi lao dong
c6 strc mua cao hon va tir d6 1am tang su thinh vuong caa mot cong dong xa hoi

nhung khi stcc mua tang, gi4 ca ciing sé tang va lam giam muc sdng cua ngudi co
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thu nhap thap, khdng theo kip mirc ting cua gia ca. Bén canh do, gia ca tang c6 thé

lam cau vé san pham dich vu giam va tir 6 1am giam céng an viéc lam. Piang trén
khia canh kinh té vi mé, tién lwong 1a mot phan quan trong cua thu nhap québc dan,
la cong cu kinh té quan trong dé nha nudc diéu tiét mdi quan hé giira nguoi lao
dong va nguoi sir dung st lao dong. Thu nhap binh quan dau nguoi ciing 14 mot
tiéu tri quan trong dé danh gia sy thinh vuong va phét trién cia mot quéc gia.

b) Chirc nang.

- Chure nang tai san xuat stc lao dong: Qua trinh tai san xuét sirc lao dong
dugc thyc hién bai viée tra cong cho nguoi lao dong thdng qua luong. Ban chat
Cua tai san xuat stc lao dong 1a c6 duoc mot tién lwong sinh hoat nhét dinh dé ho
c6 thé duy tri va phat trién stc lao dong mai (nudi dudng, gido duc thé hé sau),
tich luy kinh nghiém va nang cao trinh do, hoan thién ky nang lao dong.

- Chire ning l1a céng cu quan Iy caa doanh nghiép: Muc dich cudi cling caa
cac nha quan tri 12 loi nhuan cao nhat. Bé dat dugec muc dich d6 ho phai biét két
hop nhip nhang va quan ly mot cach cd nghé thuat cac yéu tb trong qua trinh kinh
doanh. Nguoi sir dung lao dong c6 thé tién hanh kiém tra giam sat, theo déi nguoi
lao dong lam viéc theo ké hoach, t6 chic cua minh théng qua viéc chi tra lwong
cho ho, phai dam bao chi phi ma minh bo ra phai dem lai két qua va hiéu qua cao
nhat. Qua dé nguoi str dung lao dong s& quan ly chat ché vé s6 luong va chat luong
lao dong ciia minh dé tra cdng xung dang cho nguoi lao dong.

- Chirc nang kich thich lao dong (don bay kinh té): Véi mot mirc lwong thoa
dang s& 1a dong luc thic day kinh doanh phét trién. Khi duoc tra céng xtmg dang
nguoi lao dong s& say mé, tich cuc 1am viéce, phat huy tinh than 1am viéc sang tao,
ho s& gan bd chit ché trach nhiém cua minh véi loi ich cia doanh nghiép. Do vay,
tién lwong 1a mot cong cu khuyén khich vat chét, kich thich nguoi lao dong lam
viéc thuc su ¢6 hiéu qua cao.

5. Nhiém vu ké toan tién lwong va cac khoan trich theo lwong.

- Theo d&i, ghi chép, phan &nh, tong hop chinh xéac, day du, kip thoi vé sb
luong, chat luong, thoi gian va két qua lao dong. Tinh todn céc khoan tién luong,

tién thudng, cac khoan tro cip phai tra cho nguoi lao dong va tinh hinh thanh toan
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cac khoan d6 cho nguoi lao dong. Kiém tra viéc st dung lao dong, viéc chap hanh
chinh séch ché d6 vé lao dong, tién luong tro cap bao hiém x& hoi, bao hiém v té,
kinh phi cong doan va viéc sir dung cac quy nay.

- Tinh toan va phan b céc khoan chi phi tién lwong va cac khoan trich theo
lwong vao chi phi san xuét kinh doanh theo timg d6i tuong.

- Lap béo cao vé lao dong, tién luong bao hiém x& hoi, bao hiém y té, kinh phi
cdng doan, phan tich tinh hinh sir dung lao dong, quy tién luong va céc khoan trich
theo luong, dé xuat bién phap dé khai thac c6 hiéu qua tiém niang lao dong, ngan
ngtra nhitng vi pham chinh sach vé ché do lao dong, tién lwong va cac khoan trich
theo luong.

6. Quy bio hiém xi hoi, bao hiém y té, kinh phi cong doan.

a) Quy bao hiém xa hi (BHXH).

Trong cudc séng hang ngay, con nguoi khong tranh khoi moi rai ro vé kinh
té, tinh than. Chinh vi nhu cau ndy ma nay sinh ra nhiéu co ché bao hiém, quy bao
hiém x4 hoi ciing ra doi trén co s& 6. Quy bao hiém x& hoi duoc thiét 1ap nham
tao ra ngudn von tai tro cho ngudi lao dong trong truong hop: 6m dau, tai nan lao
dong, bénh nghé nghiép, thai san, huu tri....Quy bao hiém xa hoi dugc hinh thanh
cha yéu tir su dong gop ciia nguoi sir dung lao dong, nguoi lao dong va mot phan
hd trg caa Nha nudc. Theo co ché tai chinh hién hanh, quy BHXH do co quan
chuyén trach cap trén quan ly, va chi tra cac truong hop nghi huu, nghi mat ste ...
& doanh nghiép duoc phan cap chi tra mot sé truong hop nhu: dm dau, thai san,...
va tong hop chi tiéu dé quyét toan véi co quan chuyén trach.

Quy BHXH: dugc hinh thanh tir viéc trich theo ty 1¢ quy dinh trén tién lwong
co ban. Theo quy dinh hién hanh, hang thang doanh nghiép tién hanh trich lap quy
BHXH theo ty 1€ quy dinh la 20%. Trong do6:

- 15% do don vi hoac chu st dung lao dong nop va duoce tinh vao chi phi kinh
doanh.

- 5% do nguoi lao dong dong gop va dugc trir vao lwong thang.
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b) Quy bao hiém y té (BHYT)

Bao hiém y té thuc chat 1a sy tro cp vé y té cho nguoi tham gia bao hiém
nhim gilp ho mot phan ndo dé trang trai tién khadm chita bénh, tién vién phi, tién
thude.

Quy BHYT duge hinh thanh tir sw déng gop cua ngudi tham gia bao hiém va
mot phan hd tro cia Nha nude. Quy ndy duoc lap trén co s tir viéc trich theo ty 16
quy dinh trén tién luong co ban. Ty 1é trich BHYT theo ché d6 hién hanh 1a 3%.
Trong do:

- 2% tinh vao chi phi san xuat kinh doanh do nguoi str dung lao dong chiu.

- 1% do nguoi lao dong dong gop va dugc trir vao lwong thang.

c) Kinh phi cong doan (KPCD)

Cong doan 1a mot to chac cta doan thé dai dién cho nguoi lao dong, dung ra
dau tranh bao vé quyén loi cho nguoi lao dong, dong thoi cong doan ciing la nguoi
truc tiép huéng dan thai do cua nguoi lao dong véi cong viéc, voi nguoi sir dung
lao dong.

KPCP duoc hinh thanh tir viéc trich theo ty & quy dinh trén tong thu nhap
thuc té caa nguoi lao dong dung dé chi tiéu cho hoat dong céng doan & doanh
nghiép. Ty 1&é KPCD theo ché do hién hanh I1a 2% tinh vao chi phi san xuat kinh
doanh ctia doanh nghiép hang thang. Trong do: 1% ndp Ién cong doan cap trén; 1%
dé chi phi & cong doan co s6.

7. Céac hinh thire tra lwong ap dung tai doanh nghiép.

Hién nay ¢ nudec ta, viéc tinh tra lwong cho nguoi lao dong trong cac doanh
nghiép dugc tién hanh theo hai hinh thac chi yéu: hinh thie tién lwong theo thoi
gian va hinh thuac tién luong theo san pham. Ngoai ra con c6 ca hinh thirc luong
khoan.

a) Hinh thirc tra lwong theo thoi gian.

Theo hinh thizc nay, tién lwong tra cho nguoi lao dong duoc tinh theo thoi
gian 1am viéc, cap bac va thang luong theo tiéu chuan nha nudc quy dinh. Hinh
thirc nay thuong duoc ap dung trong cac don vi hanh chinh su nghiép, cac co quan

quan ly hanh chinh hoic nhimg nguoi 1dm cdng tac quan ly lao dong gian tiép tai
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cac doanh nghiép. Hinh thuc tra lwong theo thoi gian cling dugc 4p dung cho cac

d6i tuong lao dong ma két qua khdng thé xac dinh bang san pham cu thé. Pay la
hinh thire tién luong duoc tinh theo thoi gian lao dong, cip bac ki thuat, chirc vu va
thang luwong cta nguoi lao dong.

Tién lwong theo thoi gian = Thoi gian 1am viéc x Pon gia lwong thoi gian

Tuy theo y&u cau va kha niang quan ly thoi gian lao dong cua doanh nghiép,
viéc tinh tra lwong theo thai gian 6 thé tién hanh tra luong theo thoi gian gian don
va tra luong theo thoi gian co thudng.

* Tra lwong theo thoi gian gian don:

Luong theo thoi gian gian don bao gém:

- Luong thang: 1a tién luong tra cd dinh hang thang dwa vao hop dong lao
dong.

Tién lwong thang = (Mic lwong toi thiéu Nha nwéc quy dinh x Hé sd
lwong) + Phu cap (néu cé)

- Luong tuan: Sé tién duoc tra cho mot tuan lam viéc.

. Lwong thang x 12 thang
Lwong tuan =

52 tuan

- Lwong ngay: can cir vao sd ngay lam viéc thuc té trong thang va muc luong
ciia mot ngay dé tinh tra luong, &p dung dé tra lwong cho nhan vién trong thoi gian
hoc tap, hoi hop hodc 1am nhiém vu khac, nguoi lao dong theo hop dong ngan han.
Mtc lwong ngay biang mic luong thang chia cho sé ngay 1am viéc theo ché do (
26, 24, hoac 22 ngay).

Lwong thang
Lwong ngay =

S6 ngay lam viéc theo ché d)

- Luong gid: Can ctr vao mie luong ngay chia cho sé gio 1am viéc theo ché

do (8 gio/lngay).
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Lwong ngay

Lwong gi00 = ] ]
So gio’ lam viéc theo che do

- Vi du: Nguoi lao dong dugce huong tién luong thang 1a 1.950.000 d/thang.

Khi @6, tién lrong mot tuan cua nguoi d6 1a (1.950.000 x 12)/52 = 450.000
d/tuan.

Tién luong mot ngay cong 1a: 1.950.000/26 =75.000 d/ngay

Tién luong mot gio cong 1a: 75.000/8 = 9.375 d/gio

Viéc tra lwong theo hinh thirc nay chi 4p dung ¢ nhitng noi kho xac dinh murc
lao dong va kho danh gié cong viéc that chinh xac.

Uu diém cua phuong phap nay: La don gian, dé tinh toan va quan Iy.

Nhuoc diém: La khdng kich thich duoc tinh than ngudi lao dong vi khong
phan &nh duoc két qua ciing nhu chat luong cong viéc cua nguoi lao dong thuc
hién. Chinh vi vay c6 thé khién cho viéc tra luong khdng cong bang, khong kich
thich dugc tinh than 1am viéc.

* Tra luong theo thoi gian co thudéng.

Thue chat cia ché @6 tra lwong nay 1a su két hop gitta hinh thuc tra lwong
theo thoi gian gian don véi tién thuong khi nguoi lao dong dat duoc nhimg chi tiéu
vé s6 luong hoidc chét luong da quy dinh.

Tién lwong = Luong theo thdi gian gian don + Tién thudng

Hinh thirc tra lwong nay khic phuc nhugc diém caa hinh thuac tra luong theo
thoi gian gian don. NG vira phan anh trinh d6 thanh thao va thoi gian lam viéc ctaa
nguoi lao dong, vira gan chit thanh tich cdng tac cua timg ngudi thong qua cac chi
tiéu xét thuong dat dugc. Vi vay nd khuyén khich nguoi lao dong quan tam dén
trach nhiém va két qua cong tac. Do d6 cung véi su phat trién cua khoa hoc k§

thuat thi ché do tién luong nay ngay cang dugc ma rong hon.
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b) Hinh thirc tra lwong theo san pham.

Theo hinh thize nay tién luong tinh tra cho ngudi lao dong can cir vao két qua
lao dong, s6 lugng va chit luong san pham cong viéc, lao vu da hoan thanh va don

gia tién lwong cho mot don vi san pham, céng viéc va lao vu do.

Luwong san Khbi lwong (s lwong) san x Don gia lwong
pham = him cong viée hoan thanh san phim

dii tiéu chuin chat lugng

Pon gia luong san pham: - C6 dinh
- Lily tién
- CO thuong

* Tién luong theo san pham truc tiép khéng han ché.

Hinh thac nay duoc ap dung chu yéu dbi d6i vai cong nhan truc tiép san xuat
can ¢t vao s6 lugng san pham ma ho da san xuat ra va don gia mdi don vi san
pham.

* Tién luong tinh theo san pham liy tién.

Tién luong tra cho cdng nhan vién can ctr vao sé luong san pham da san xuat
ra theo hai loai don gia khac nhau: Don gi4 cé dinh dbi véi san pham trong muc
quy dinh va don gi4 lily tién dbi véi s6 san pham vuot dinh mic.

Hinh thuc tra luong nay c6 tac dung khuyén khich nang cao ning suét lao
dong nén né thuong duge &p dung & nhimg khau trong yéu ma viéc ting nang suat
lao dong c6 tac dung thic day tang nang suat ¢ cac khau khac nhau trong thoi diém
chién dich kinh doanh dé giai quyét kip thoi thoi han quy dinh... Tuy nhién céch
tra lwong nay dé dan dén kha nang tdc do6 tang trudng cua tién lwong binh quan
nhanh hon téc do tang cta nang suat lao dong. Vi vy khi san xuat da 6n dinh, cac
diéu kién néu trén khong con can thiét thi can chuyén sang hinh thirc tién lwong
san pham binh thuong.

* Tién luong tinh theo san pham c6 thudng.
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Pay la su két hop tién luong san pham tryc tiép véi tién thuong khi nguoi lao

dong hoan thanh hoic vuot mic céc chi tiéu qui dinh nhu tiét kiém nguyén vat
liéu, nang cao chat lwong san pham....

¢) Hinh thirc tra lwong khoan.

Theo hinh thic nay nguoi lao dong s& duoc tra luong dya vao hop dong giao
khoan.

Co6 3 phuong phéap khoan: Khoan cong viéc, khoan quy luong va khoan thu
nhap.

- Khoan quy luvong:

Theo hinh thtc nay, ngudi lao dong biét trude sd tién luong ma ho s& nhan
duoc sau khi hoan thanh cong vi¢c va thoi gian hoan thanh cong viéc dugce giao.
Can ctr vao khdi luong timg cong viéc hodc khéi lugng san pham va thoi gian can
thiét ¢é hoan thanh ma doanh nghiép tién hanh khoan quy luong.

Tra luong theo cach khoan quy luong ap dung cho nhitng cong viéc khong thé
dinh muc cho tung bd phan cong vi¢c hodc nhitng cong viéc ma xét ra giao khoan
ting cong viéc chi tiét thi khong c6 loi vé mat kinh té, thudong 13 nhiing cong viéc
can hoan thanh dung thoi han.

Tra lvong theo cach nay tao cho ngudi lao dong c6 su chu dong trong viéc
sap xép tién hanh coéng viéc cta minh tir d6 tranh thu thoi gian hoan thanh cong
viéc dugc giao. Con dbi voi nguoi giao khoan thi yén tim vé thoi gian hoan thanh.

Nhugc diém cho phuong phap tra lwong nay 1a dé gay ra hién tuong lam bira,
1am au khong dam bao chat luong do mudn dam bao thoi gian hoan thanh. Vi vy,
mudn ap dung phuong phap nay thi cong tac kiém nghiém chit luong san pham
trudc khi giao nhan phai dugc coi trong, thuc hién chat ché.

- Khoan thu nhap:

Doanh nghiép thyc hién khoan thu nhap cho nguoi lao dong, diéu nay c6
nghia 1a thu nhdp ma doanh nghiép phai tra cho nguoi lao dong 1a mot bd phan
nam trong tong thu nhap chung ctia doanh nghiép. Pdi véi nhitng doanh nghiép ap

dung tra lwong theo hinh thirc nay, tién luong phéi tra cho ngudi lao dong khong
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tinh vao chi phi san xuat kinh doanh ma 1a mot ndi dung phan phdi thu nhép cia

doanh nghiép.

Hinh thirc tra lvong nay budc nguoi lao dong khong chi quan tdm dén két qua
lao dong ctia ban than minh ma phai quan tdim dén két qua moi hoat dong san xuét
kinh doanh cta doanh nghiép. Do vy nd phat huy duogc sitc manh tip thé trong tat
ca cac khau cua qua trinh san xuét kinh doanh. Tuy nhién ngudi lao dong chi yén
tam v6i hinh thirc tra lvong nay khi ho ¢ thim quyén trong viéc kiém tra két qua
tai chinh cua doanh nghiép, cho nén hinh thirc ta lwong nay thuong thich tmg nhat
v6i cac doanh nghiép c6 phan ma c6 dong chu yéu 1 cong nhan vién ctia doanh
nghiép.

- Khoan cong viéc:

Theo hinh thirc nay, doanh nghiép quy dinh muc tién lwong cho mdi cong
viéc hoic khéi luong san pham hoan thanh. Ngudi lao dong cin ctr vao muc luong
nay c6 thé tinh duoc tién lwong cia minh thong qua khoi luong cong viéc minh da

hoan thanh.

Mirc lwong quy

Tién lwong Khéi lwong cong viée

= dinh cho ttrng X . .
khoan cong viéc hoan thanh
cong viéc

Céch trd luong nay 4p dung cho nhitng cong viéc lao dong don giadn.

Nhin chung & cac doanh nghiép hoat dong trong nén kinh té thi truong, dit loi
nhuan 1én myc tiéu hang dau thi viéc tiét kiém dugc chi phi luong 13 mot nhiém vy
quan trong, dé lam dugc diéu d6 cac doanh nghiép can dau tu xay duyng mot quy
ché tién luong tdt, trong do cach thure tra lwong duoc lya chon 1a mot bién phap co
ban, c6 hiéu qua cao dé tiét kiém khoan chi phi ndy. Thong thuong & mot doanh
nghiép thi cac phan viéc phat sinh da dang véi quy mo 16n nho khac nhau. Vi vay,
cac hinh thuc tra luong duoc cac doanh nghiép ap dung linh hoat, phu hop trong

mdi truong hop, hoan canh cu thé dé co tinh kinh té cao nht.
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8. Quy tién lrong.

Quy tién luong 1a toan bd so tién phai tra cho tat ca cac loai lao dong ma
doanh nghiép quan 1y, sir dung ké ca trong va ngoai doanh nghiép. Quy tién luong
gdm cac khoan sau:

- Tién lvong hang thang, ngay theo hé s thang bang lwong Nha nudc.

- Tién luong tra theo san pham.

- Tién luong tra cho ngudi lao dong khi 1am ra san phim hong trong quy dinh.

- Tién luong tra cho ngudi lao dong trong thoi gian ngimg viée do thiét bi
may méc ngung hoat dong vi nguyén nhan khach quan.

- Tién luong tra cho ngudi lao dong trong thoi gian diéu dong cong tac hoic
di lam nghia vu ctia Nha nudc va xa hdi.

- Tién luong tra cho nguoi lao dong nghi phép dinh ky, nghi phép theo ché do
cta Nha nudc.

- Tién luong tra cho ngudi di hoc nhung van thudc bién ché.

- Cac loai tién thuong thuong xuyén.

- Céc phu cap theo ché do quy dinh va céc khoan phu cap khac dugc ghi trong
quy luong.

Can luu y 12 quy luong khong bao gom cac khoan tién thuong khong thuong
xuyén nhu thuéng phat minh sang kién ... cac khoan tro cap khong thuong xuyén
nhu trg cép khé khin dot xuét ... cong tac phi, hoc béng hodc sinh hoat phi cua hoc
sinh, sinh vién, bao ho lao dong.

Quan 1y chi tiéu quy tién luong phai trong mdi quan hé véi viée thuc hién ké
hoach san xuét kinh doanh cua don vi nhim vira chi tiéu tiét kiém va hop 1y quy
tién lvong vira ddm bao hoan thanh va hoan thanh vugt muc ké hoach kinh doanh
cua doanh nghiép.

9. Hach ton so lwong, thoi gian va két qiia lao dong.

Muc dich hach toan lao dong trong doanh nghiép, ngoai viéc gitp cho cong
tac quan ly lao dong con la dam bao tinh lwong chinh xac cho tirmg nguoi lao dong.
Noi dung cta hach toan lao dong bao gém hach todn sé lugng lao dong, thoi gian

lao dong va chit luong lao dong.
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a) Hach toan so lwong lao dong.

Pé quan ly lao dong vé mat sé luong, doanh nghiép st dung “ S6 sach theo
ddi lao dong cua doanh nghiép” thuong do phong hanh chinh nhan s theo déi. S6
nay hach todn vé mit s luong timg loai lao dong theo nghé nghiép, cong viéc, cap
bac ki thuat cua cong nhan vién.

b) Hach toan thoi gian lao dong.

Hach toan thoi gian lao dong la céng viéc dam bao ghi chép kip thaoi chinh
xac s6 ngay cdng, gid cong 1am viéc thuc té ciing nhu ngay nghi viée, ngimg Viée
cua tung nguoi lao dong, timg bo phan, ting phong ban doanh nghiép. Trén co s&
nay dé tinh lwong phai tra cho ting nguoi.

Bang cham c6ng la chung tir ban dau quan trong nhat dé hach toan thoi gian
lao dong trong cac doanh nghiép. Bang cham cong dung dé ghi chép thoi gian 1am
viéc thyuc té va vang mat ctia can bo cong nhan vién trong to, doi, phong ban ...
Bang cham cong duoc lap cho ting t6, timg phong ban va mdi thang dugc 1ap mot
to theo ddi. Trong bang cham céng ghi rd ngay duoc nghi theo quy dinh nhing
ngay 18, tét, chu nhat. To truong hodc truong cac phong ban 1a nguoi truc tiép ghi
bang cham cdng can ci vao s lao dong c6 mit, vang mit vao dau ngay lam viéc ¢
don vi minh,

Bang cham cong phai dé tai mot dia diém cong khai dé nguoi lao dong giam
sat thoi gian lao dong cua minh. Cudi thang to trudng, truong cac phong ban tap
hop tinh hinh str dung lao dong cung cap cho ké toan phu trach. Nhan vién ké toan
kiém tra va xac nhan hang ngay trén bang cham cdng. Sau d6 tién hanh tap hop s6
liu b4o cdo tong hop 1én phong hanh chinh nhan sy. Cubi thang, cac bang chdm
cong duoc chuyén cho phong ké toan dé tién hanh tinh luong. P6i voi cac truong
hop nghi viéc do 6m dau, tai nan lao dong ... thi phai c6 phiéu nghi 6m do bénh
vién, Co s y té cap va xac nhan. Con ddi véi cac truong hop ngimg viée xay ra
trong ngay do bat cir nguyén nhan gi déu phai duoc phan &nh vao bién ban nguing
viéc, trong d6 néu rd nguyén nhan ngimg viéc va nguoi chiu trach nhiém, dé 1am

can ca tinh lwong va xua ly thiét hai xay ra. Nhitg chimg tir ndy dugc chuyén Ién
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phong ké toan 1am can c tinh trg cip BHXH sau khi di duogc trudng cac phong

ban cin ¢t vao chang tir d6 ghi vao bang chdm cdng theo nhiing ki hiéu quy dinh.
c) Hach toan két qua lao dong.

Hach toan két qua lao dong 1a mot ndi dung quan trong trong toan bo cong tac
quan 1y va hach toan lao dong & cac doanh nghiép san xuit. Cong viéc tién hanh la
ghi chép chinh xac kip thoi sé luong hodc chat luong san pham hodc khéi luong
cong viéc hoan thanh cua ting c& nhan, tap thé 1am can cu tinh luong va tra luong
chinh xac.

Tuy thude vao loai hinh va dic diém san xuit cua timg doanh nghiép, nguoi ta
str dung cac chimg tir ban dau khac nhau dé hach toan két qua lao dong. Céc chung
tir ban dau duoc stir dung pho bién dé hach toan két qua lao dong Ia phiéu xac nhan
san pham cong viéc hoan thanh, hop dong giao khoan ...

Phiéu xac nhan san pham céng viéc hoan thanh 1a chimg tir x4c nhan sb san
pham (cong viéc) hoan thanh cua don vi hoic ca nhan nguoi lao dong. Phiéu nay
do nguoi giao viéc lap va phai c6 day du chir ky caa ngudi giao viée, nguoi nhan
viéc, nguoi kiém tra chat luong san pham va nguoi duyét. Phiéu duoc chuyén cho
ké todn phu trach tién lwong l1am cin cw tinh luong va tra luong cho ca nhan hay
tap thé nguoi lao dong.

Hop dong giao khoan cong viéc la chung tir giao khoan ban dau doi véi
truong hop giao khoan cong viéc. D6 1a ban ky két gitra nguoi giao khoan va nguoi
nhan khoan véi khéi luong cong viéc, thoi gian 1am viée, trach nhiém va quyén loi
mdi bén khi thuc hién cdng viéc d6. Ching tir ndy 1a co s dé tinh toan tién cong
lao dong cho ngudi nhan khoan. Truong hop khi nghiém thu phat hién san pham
hong thi can bo kiém tra chat lugng cling véi nguoi phu trach bo phan lap phiéu
bao hong dé 1am can cu lap bién ban xur 1y. S6 lwong, chat luong cong viéc da hoan
thanh va nghiém thu dugc ghi vao chimg tir hach toan két qua lao dong ma doanh
nghiép sir dung, va sau khi da ky duyét né duoc chuyén vé phong ké toan lam can

cu tinh luwong va tra lwong cho céng nhan thuc hién.
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d) Hach toan thanh toan lwong véi ngwdi lao dong.

Trén co s c4c chimg tir hach toan thoi gian lao dong (bang cham cong ), két
qua lao dong (bang ké khéi lugng cdng viéc hoan thanh, bién ban nghiém thu ...)
ké toan phu trach tién lwong sé tién hanh tinh lwong sau khi d kiém tra cac chimg
tur trén. Cong viéc tinh luong, tinh thudng va cac khoan khac phai tra cho nguoi
lao dong theo hinh thirc tra lwong dang &p dung tai doanh nghiép, ké toan phu trach
tién lwong lap bang thanh toan luong bao gom céc chinh séch cac khoan phu cap
va trg cip BHXH cho timg lao dong. Bang thanh toan tién luong dugc thanh toan
cho tirng bd phan (phong, ban ...) tuong tmg Vi bang chdm cong. Bang thanh toan
tién lvong duogc lap mdi thang mot 1an cho timg bo phan, phong ban, trong bang
thanh toén tién lwong mdi cong nhan vién dugc ghi mot dong can ¢t vao cip bac
lwong, thoi gian 1am viéc, micc phu cap dé tinh luong cho timg nguoi. Sau dé ké
toan phu trach tién luong lap bang thanh toan tién luong tong hop cho toan doanh
nghiép. Bang thanh toén tién luong cho toan doanh nghiép s& chuyén sang cho ké
toan truong, thu truong don vi ki duyét. Trén co so do ké toan viét phiéu chi va
thanh toan luong cho tirng b phan.

Viéc thanh toan luong cho nguoi lao dong thuong duoc chia lam hai ky trong
thang: Ky | tam tng, ky 11 thanh toan ndt phan con lai sau khi da trir di cac khoan
phai khau trir vao luong ciia ngudi lao dong theo ché do quy dinh.

Tién lwong phai duoc tra truc tiép cho nguoi lao dong hodc dai dién tap thé
linh lwong cho ca tap thé do thu quy phat va ngudi nhan phai ky vao bang thanh
toan tién luong.

Tai cac doanh nghiép san xuat mang tinh thoi vy, dé tranh sy bién dong trong
gia thanh san pham, ké toan thuong &p dung phwong phép trich trudc tién luong

nghi phép ctia cdng nhan vao chi phi cua tung ky hach toan, cach tinh nhu sau:

Mikc trich trudée tién lwrong Tién lwong thue té Ty 1€ trich
nghi phép cia cong nhan san _  phai tra cong nhadn X trudc
xuit theo ké hoach vién trong thang
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Nhu vay, hach toan lao dong vira 1a dé quan ly viéc str dung lao dong vira lam

co s& tinh toan tién luong phai tra cho nguoi lao dong. Vi vay hach toén lao dong
c6 rd rang, chinh xéc, kip thoi méi co thé tinh dung, tinh du tién luong cho cong
nhan vién trong doanh nghiép.

Il. KE TOAN TONG HOQP TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG

1. Chirng tir ké toan sir dung

Pé hach toén tién luong, tién thudng, trg cap bao hiém x4 hoi ... ké toan trong
doanh nghiép phai str dung dy du cac chimg tir ké toan quy dinh theo ché do ké
toan hién hanh, cac ching tir ké toan bao gom:

- Bang cham cong ( Mau 01la — LDTL)

- Bang cham cdng lam thém gio ( Mau 01b-LDTL)

- Bang thanh toan tién lwong (Mau 02-LDTL)

- Bang thanh toan tién thuong (Mau 03-LDTL)

- Gidy di duong (Miu 04-LDTL)

- Phiéu xac nhan san pham hogc cong viéc hoan thanh (Mau 05-LDTL)

- Bang thanh toan tién 1am thém gio (Mau 06-LDTL)

- Bang thanh toan tién lam thém ngoai (Mau 07-LDTL)

- Hop dong giao khoan (Mau 08-LDTL)

- Bién ban thanh Iy hop dong giao khoan (Mau 09-LDTL)

- Bang ke trich nop céc khoan theo luong (Maul0- LDTL)

- Bang phan bd tién lvong va bao hiém x& hoi (Mau 11-LDTL)

2. Cac loai tai khoén ké toan tién lwong sir dung.

* Tai khoan 334: Phai tra cOng nhan vién.

Tai khoan nay ding dé phan anh céc khoan phai tra va tinh hinh thanh toan
cac khoan phai tra cho nguoi lao dong ciia doanh nghiép vé tién luong, tién cong,
tién thuong, bao hiém xa hoi va cac khoan phai tra khac thudc vé thu nhap cua
nguoi lao dong.

Két cdu va noi dung phan anh cua tai khoan 334.
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Bén ng

- Céc khoan tién luong, tién cong, tién thudng c6 tinh chat luong, bao hiém x&
hoi va cac khoan khéc da tra, da chi, da ang trude cho nguoi lao dong.

- Céc khoan khéu trir vao tién luong, tién cong ciia nguoi lao dong.

- Két chuyén tién luong cdng nhan vién chirc chua linh.

Bén co:

- Céc khoan tién luong, tién cong, tién thudng c6 tinh chat luong, bao hiém x&
hoi va cac khoan khac phai tra, phai chi cho nguoi lao dong.

S6 duw bén co:

- Céc khoan tién luong, tién cdng, tién thuong c6 tinh chat luong va cac
khoan khac con phai tra cho nguoi lao dong.

Tai khoan 334 c6 thé ¢é s6 du bén No. S6 du bén No tai khoan 334 rat cé biét
(néu cd) phan anh s6 tién da tra lén hon sé phai tra vé tién luong, tién cong, tién
thudng va cac khoan khac cho nguoi lao dong.

* Tai khoan 338: Phai tra, phai nop khac

Tai khoan nay ding dé phan anh cac khoan phai tra va phai nép cho co quan
phap luat, cho céc td chirc, doan thé x& hoi, cho cap trén vé kinh phi Cong doan,
BHXH, BHYT, céac khoan khau trir vao luong theo quyét dinh cua toa an (tién nudi
con khi li di, con ngoai gia tha, 1€ phi toa an ...) gia tri tai san thtra cho xtr ly, cac
khoan vay muon tam thoi, nhan Ky quy, Ky cuoc ngan han, cac khoan thu ho, git
ho.

Két cau va noi dung phan anh cua tai khoan 338.

Bén ng:

- Cac khoan da nop cho co quan quan ly cac quy

- Kinh phi céng doan chi tai don vi

- Xur ly gié tri tai san thira

- Céc khoan da tra, da nop khac

Bén co:

- Cac khoan phai ndp, phai tra hay thu ho

- Gia tri tai san thira cho xur ly
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- Sb da nop, da tra lén hon sé phai ndp, phai tra duge hoan lai.

S6 duw bén c6:

S6 tién con phai tra, phai ndp hay gia tri tai san thira cho xir 1y,

Tai khoan nay c6 thé c6 sé du bén No. S6 du bén No phan 4nh sb tra thira,
nop thura, vuot chi chua duoc thanh toan.

Tai khoan 338 chi tiét 1am 3 tiéu khoan.

- TK 3382: Kinh phi cong doan

- TK 3383: Bao hiém x& hoi

- TK 3384: Bao hiém y té

Ngoai TK 334, TK 338 ké toéan tién lwong va cac khoan trich theo luong con
lién quan dén céc tai khoan khac nhu:

- TK 622: Chi phi cdng nhan tryc tiép.

- TK 627: Chi phi san xuét chung.

- TK 641: Chi phi ban hang.

- TK 642: Chi phi quan ly doanh nghiép.

3. Phuong phap hach toin ké toan mét s6 nghiép vu kinh té chii yéu

a) Mot s6 nghiép vu kinh té chi yéu.

* Hang thang tinh ra luong, cac khoan phu cap phai tra cho nguoi lao dong.

No TK 622: Phai tra cho cdng nhan vién truc tiép san Xuat.

Nog TK 627: Phai tra nhan vién quan ly phan xuong.

No¢ TK 641: Phai tra nhan vién ban hang.

No¢ TK 642: Phai tra nhan vién quan ly doanh nghiép.

No¢ TK 623: Phai tra nhan vién st dung may thi cong.

No TK 241: Phai tra cong nhan thudc bo phan xay dung co ban.

C6 TK 334: Tong sé tién luong phai tra.

* Tinh ra tién thuéng phai tra cdng nhan vién.

No TK 431 (4311): Thudng lay tir quy khen thudng.

No TK (622, 627, 641, 642, 623, 241): Thuong tinh vao chi phi.

C6 TK 334: Tong s6 tién thuong phai tra.
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* Tinh ra bao hiém x& hoi (6m dau, thai san, tai nan ... ) phai tra cho cong
nhan vién.
- Trudng hop doanh nghiép duoc giir lai mot phan BHXH dé chi tra ngay cho
nguoi lao dong.
No TK 338 (3383)
C6 TK 334 (3341)
- Truong hop doanh nghiép da nop toan b s6 BHXH Ién co quan quan Iy.
No TK 1388
C6 TK 3341
* Khau trir cac khoan khéc vao luong cén bo céng nhan vién.
No TK 334
C6 TK 141: Tién tam ung thira duoc trir vao luong.
C6 TK 3335: Thué thu nhap c& nhan phai ndp duoc trir vao luong.
C0O TK 138 (1388): Céac khoan bi phat trir vao luong.
* Thanh toan cac khoan phai tra cho nguoi lao dong.
- Néu thanh toan bang tién:
No TK 334: Cac khoan da thanh toan.
C6 TK 111: Thanh toan bang tién mit.
C6 TK 112: Thanh toan bang tién guri ngan hang.
- Néu thanh toan bang hién vat:
Bt toan 1: ghi nhan gi& von vat tu, hang hoa.
No TK 632
CO TK (152, 153, 154, 155 ...)
BUt toan 2: ghi nhan gia thanh toan.
No TK 334: Tong gia thanh toan ( ca thué GTGT).
C6 TK 512: Gia thanh toan chua c6 thué GTGT.
C6 TK 3331: Thué GTGT phai nop.
* Hang thang ké toan tién hanh trich cac khoan BHXH, BHYT, KPCD theo
quy dinh (25%).
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No TK 622  ~
No TK 627
No TK 641 19 % tinh vao chi phi kinh doanh.
No TK 642 s
No TK 623
NoTK241  _J
No TK 334: 6% trur vao luong.
C6 TK 338 (3382, 3383, 3384): Tong so kinh phi Cong doan, BHXH,
BHYT phai trich.
* Nop BHXH, KPCP Ién cép trén va mua the BHYT.
No TK 338 (3382, 3383, 3384)
C6 TK 111, 112
* Chi tiéu kinh phi cdng doan tai don vi.
No TK 3382
C6 TK 111, 112
* Truong hop s6 da tra, da nop vé kinh phi Cong doan, BHXH (ké ca s6 vuot

chi) 16n hon sé phai tra, phai nop duoc cap bu ghi:
No TK 111, 112: s6 tién dugc cap bl d nhan.
C6 TK 338: S6 dugc cap bu (3382, 3383)
* Pbi voi doanh nghiép san xuit mang tinh thoi vu.
- Khi tién hanh trich trudc tién luong nghi phép cho cén bo cong nhan vién ké
toan ghi:
No TK 622, 627, 641, 642
C6 TK 335
- Khi tinh ra tién luong nghi phép thyc té phai tra cong nhan vién:
No TK 335
C6 TK 334
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- Trich BHXH, BHYT, KPCP trén tién lwong nghi phép thuc té phai tra.
No TK 622, 627, 641, 642

No TK 334
C6 TK 338
b) So dd hach toan.
So d6 01:
So dd hach toan cic khoin thanh toan véi cong nhan vién chirc
TK 141,138,333... TK 334 TK 622
Céc khoan khau trir vao thu . m— CN truc tiép san xuét
nhap cua CNVC (tam ung, boi | -
thuong VAt chit, thué thu ‘ﬁi:lg g
nhdp....) o | thuong TK 6271
BHXH
Va cac Nhan vién phan xuong
khoan >
TK 3383,3384 Khac
. . phai tra TK 641,642
Phan dong gop cho quy cong
BHXH, BHYT nhan Nhén vién BH, QLDN
> vién >
chirc
TK 111,112... TK 431
Thanh toan luong, thuong Tién thuong
BHXH va céc khoan khéc >
cho CNV
> TK 3383
BHXH phai tra truc
tiép
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So db 02:

So do hach toan thanh toan BHXH, BHYT, KPCD
TK 334 TK 338 TK 622, 627, 641, 642

S6 BHXH phai tra truc tiép | Trich KPCD, BHXH, BHYT theo
cho CNVC ty 1€ quy dinh tinh vao chi phi
kinh doanh (119% )

A 4

[
»

TK 334
TK 334 Trich KPCD, BHXH, BHYT theo
ty 1€ quy dinh trir vao thu nhap
cia CNVC (6% )
Nop KPCD, BHXH, BHYT >
g TK 111, 112

Chi tiéu KPCD tai co so . . P
S6 BHXH, KPCD chi vuot dugce cap

\ 4

v

4. Cac hinh thirc t6 chirc so ké toan tong hop vé tién lwong va cac khoén
trich theo luwong.

Cac hinh thirc s6 ké toan quy dinh ap dung:

- Hinh thire nhat ky - s6 céi.

- Hinh thirc chimg tir ghi so.

- Hinh thire nhat ky chung tir.

- Hinh thire nhat ky chung.

a) Hinh thirc Nhat ky - So cai

- Pic trung co ban cua hinh thire: Theo hinh thic ndy cac nghiép vu kinh té
phat sinh dugc phan &nh vao mot quyén so6 goi l1a nhat ky sé cai. S6 nay 1a s6 hach
toan tong hop duy nhat, trong d6 két hop phan anh theo thoi gian va theo hé thong
cho timg tai khoan. Can cir dé vao s6 la nhitng chtng tir gc hodc bang tong hop
chung tir goc, mdi chimg tir ghi mot dong vao nhat ky so céi.

- Piéu kién van dung: Thich hop véi nhimg doanh nghiép it nghiép vu ké toan
phat sinh, ndi dung don gian, sir dung it tai khoan, s6 nguoi 1am ké toan it, nhiing

don vi cé quy mo nho.

Sinh vién: D6 Thi Huyén Trang — Lop: OT 902K - 27 -



KHOA LUAN TOT NGHIEP

- Quy trinh: Hang ngay cin ctr vao cac chung tir nhu bang thanh toéan tién
lwong, thuong, BHXH céc chtng tir thanh toan khéac ké toan ghi vao nhat ky so
cai, sau d6 ghi vao so, thé ké toan chi tiét TK 334, TK 338. Cubi thang, phai khoa
s6 va tién hanh dbi chiéu s6 liéu gitta so nhat ky so cai va bang tong hop chi tiét
TK 334, TK 338 (bang nay duogc lap tir cac sb, thé ké toan chi tiét TK 334, TK
338).

b) Hinh thirc Chirng tir ghi so.

- Pic trung co ban ciia hinh thirc ké toan chimg tir ghi s6: Can ct truc tiép dé
ghi s6 ké toan tong hop 1a “Chung tir ghi s6”. Viéc ghi s6 ké toan téng hop bao
gom:

+ Ghi theo trinh tu thoi gian trén S6 Bang Ky chimng tir ghi so.

+ Ghi theo néi dung kinh té trén S6 Céi.

- Piéu kién van dung: Thuong van dung trong céc doanh nghiép c6 quy mé
vira va nho, co diéu kién tmg dung may vi tinh vao xtr 1y thong tin ké toan.

- Quy trinh: Hang ngay, can ci vao c4c ching tir gc nhu bang thanh toan
tién lwong, thuong, BHXH va cac ching tir thanh toan khac hoic bang tong hop
chtng tir gdc ké toan lap ching tir ghi s6 dé ghi vao s6 dang ky chung tur, sau do
dugc ghi vao s6 cai TK 334, TK 338. Cac chung tir gbe sau khi lam can ctr lap
chung tir ghi s6 duoc dung dé ghi vao so hoic thé ké toan chi tiét TK 334, TK 338.
Cubi thang phai khoa s6 tinh ra tong sé tién caa cac nghiép vu kinh té, tai chinh
phat sinh trong thang trén s6 dang ky chtmg tir ghi so, tinh tong s6 tién phét sinh
No, tong s6 phat sinh C6 va sé du cua tung tai khoan trén s6 cai TK 334, TK 338.
Can cir vao sb cdi lap bang can d6i s6 phét sinh. Sau khi @i chiéu khop dung, sé
liu ghi trén so céai va bang tong hop chi tiét duoc dung dé lap cac béo céo tai
chinh.

¢) Hinh thirc Nhat ky chirng tir.

- Pac trung co ban: T4t c4 céc nghiép vu kinh té phat sinh vira dugc hach toan
téng hop vira duoc hach toan chi tiét trén cac s6 nhat ky ching tir. Can cir ghi vao
sO cai 1a cac nhat ky chimg tir. K& hop hach toan theo trinh ty thoi gian va theo hé

théng trén cting mot trang sb nhat ky chtng tir.
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- Piéu kién van dung: Vi nhimg doanh nghiép c¢6 quy mé 16n, ¢6 nhiéu nhan
vién ké toan, trinh d6 chuyén mén ké toan cao. Lao dong ké toan chii yéu bang thu
cong.

- Quy trinh: Hang ngay, can cir vao ching tir gc da duoc kiém tra nhu bang
thanh toan tién luong, thuong, BHXH va c4c chtng tir thanh toan khac ké toan ghi
truc tiép vao nhat ky ching tir s6 1, 7, 10 hodc céac bang ké sb 4, 5, 6, s6 chi tiét
TK 334, TK 338. Cubi thang khoa so, cong sb licu trén céc nhat ky chimg tir, kiém
tra doi chiéu so liéu trén cac nhat ky chimg tir voi so ké toan chi tiét, bang tong
hop chi tiét co lién quan va lay sé liéu tong cong cua céc nhat ky chimg tir ghi truc
tiép vao sb cai TK 334, TK 338.

d) Hinh thirc Nhat ky chung.

- Pic trung co ban caa hinh thace: Tat ca cac nghiép vu kinh té, tai chinh phét
sinh déu phai duoc ghi vao so Nhat ky chung, theo trinh ty thoi gian phat sinh va
theo noi dung kinh té (dinh khoan ké toan) cua nghiép vu dé. Sau dé lay sé liéu
trén s6 Nhat ky chung dé ghi S6 Cai theo timg nghiép vu phat sinh.

- Piéu kién van dung: Thuong van dung trong céc doanh nghiép c6 quy mé
vira va nho c6 diéu kién tmg dung may vi tinh vao xtr ly thong tin ké toan.

- Quy trinh: Hang thang, can ct vao cac chirng tir nhu bang thanh toan luong,
thuong, BHXH va céc chimg tir thanh toan khac, trudc hét ghi cac nghiép vu kinh
té phat sinh vao sé6 Nhat ky chung, sau d6 can ca s liéu da ghi trén s6 nhat ky
chung dé vao s chi tiét, bang tong hop chi tiét, s6 cai TK 334, TK338.

5. Ché dd B4o céo tai chinh.

a) Muc dich: Cudi nién d6 ké toan, cac doanh nghiép phai téng hop lai qua
trinh kinh doanh bang cach lap cac bang bao céo tai chinh nham muc dich hé thong
mot cach tong quat vé tinh hinh tai chinh trong doanh nghiép. Tir cac bao cao tai
chinh doanh nghiép c6 thé hoach dinh ké hoach kinh doanh & hién tai va trong
twong lai gép phan kinh doanh c6 hiéu qua hon.

b) Khai niém bzo cao tai chinh: B4o cdo tai chinh Ia nhimg béo céo tong
hop nhét vé tinh hinh tai san, nguén von chi s hitu va cdng no ciing nhu tinh hinh

tai chinh, két qua kinh doanh trong ky caa doanh nghiép.
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Béo céo tai chinh bao gdm cac bao cao sau:

- Bang can d6i ké toan: mau sé6 BO1-DN.

- B4o c4o két qua kinh doanh: mau sé B02-DN.

- B4o c4o luu chuyén tién té : mau s6 B0O3-DN.

- Thuyét minh béo c4o tai chinh: mau s B09-DN.

¢) Thoi han 1ap va giri bao cao tai chinh.

Thoi han lap: Bao céo duoc quy dinh lap vao cudi mdi quy mdi nam.

Thoi han gui: 15 ngay ké tir khi két thic quy, 30 ngay ké tir khi két thic nam.
Noi guri bdo cao tai chinh:

- Doanh nghiép Nha nudc gui: Bo tai chinh, Thué, Cuc thdng ké

- Doanh nghiép khac: Thué, Cuc théng ké
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CHUONG II: THUC TRANG HACH TOAN “ TIEN
LUONG VA CAC KHOAN TRICH THEO LUONG” TAI
CONG TY TNHH MAY TiNH HOANG CUONG

|. KHAI QUAT HOAT PONG SAN XUAT KINH DOANH O CONG TY
TNHH MAY TiNH HOANG CUONG

1. Qua trinh hinh thanh va phat trién ciia cong ty.

a) Nam thanh 13p.

Cong ty TNHH May tinh Hoang Cuong thanh 1ap ngay 21 thang 08 nam 2000
theo gidy ching nhan Pang ky kinh doanh s6 0202000093 do S& ké hoach va Pau
tu Thanh ph6 Hai Phong cap.

b) Gi6i thiéu chung vé cong ty.

Tén giao dich bang tiéng Viét: CONG TY TNHH MAY TINH HOANG
CUONG

Tén giao dich bang tiéng Anh: HOANG CUONG COMPUTER CO.,LTD

Dia chi try s¢ chinh: S6 75 Lwong Khanh Thién - Ngo Quyén - Hai Phong

Hoat dong theo luat doanh nghi€p cua nudc Cong hoa X3a hoi chi nghia Viét
Nam.

* Tru s& chinh: S6 75 Luong Khanh Thién - Ngo Quyén - Hai Phong

Dién thoai: 84 -31-3610710

Fax: 84 - 31 - 3920609

Website: www.hoangcuong.com.vn

S6 tai khoan: 02001010018050 tai Ngan hang Thuong mai C6 phan Hang Hai
Viét Nam — Chi nhanh Hai Phong.

Ma s6 thué: 0200403126

¢) Céac nganh nghé kinh doanh chinh:
- Kinh doanh may méc thiét bi vin phong, vién thong.
- Kinh doanh, san xuit phﬁn mém tin hoc.

- Kinh doanh dich vu van tai hang hoa, hanh khach thuy-bo.
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- Tu van dich vu chuyén giao cong nghé thong tin va tin hoc.

- Pao tao tin hoc.

d) Nhan Sy

Cong ty TNHH May tinh Hoang Cudng 1a mot t6 chirc chuyén nganh cung
cap cac hé thong thiét bj cong nghé cao bao gdm cac k¥ su, ctr nhan khoa hoc, cac
cong nhan k¥ thuat tay nghé cao. Tong s6 nhan vién 1a: 130 ngudi. Trong d6 c6 4

thac si, 75 ki su va ctr nhan khoa hoc.

Cong ty TNHH May tinh Hoang Cuong hiéu rd con ngudi 1a nhan td quyét
dinh dén su thanh cong hay that bai cia doanh nghiép nén ngoai cac chuong trinh
dao tao co ban, hang nam cac can bo ky thuat cua Cong ty con duoc dao tao nang
cao nghiép vu do cac hing t6 chirc. Qua cac chuong trinh nay, can bd cua Cong ty
d& duoc cac hang san xuét ching nhan vé trinh do va kha nang chuyén giao cong
nghé, lap dat, hudng dan st dung va bao hanh thiét bi cong nghé tai Viét Nam.

Bén canh d6 Coéng ty con c6 nhiéu cong tac vién chuyén mon trong nhiéu
nganh va cac hiép hdi k¥ thuat khac nhau. Cac hoat dong dich vu k¥ thuat cia cong
ty duoc hd tro boi cac cong tac vien trong nude ciling nhu chuyén gia nudc ngoai.
Muc ti€u cua Cong ty trong viéc dao tao can bd, hop tac véi cac chuyén gia ky
thuat 1a tao ra mot doi ngli can b va nhan vién k¥ thuat da kha nang cung cép cho
khach hang cac cong nghé tién tién nhat trong hé thong thiét bi cong nghé cao.

2. Cac hoat dong chinh.

a) San pham tin hoc:

Bén canh cac dong san pham tin hoc nhap khau truyén thong, tir nim 1997
nhin thay duoc xu thé tit yéu cta nén cong nghé thong tin Viét Nam, nam 2000
Cong ty TNHH May tinh Hoang Cudng d3 manh dan tiép thi ra thi trudng hang
loat cac dong san pham may tinh méi mang thuwong hiéu Viét Nam nham dap tng
moi nhu cdu da dang cua ngudi tiéu dung tir may chi chuyén nghiép cho cac ban
nganh dén may cha dung cho thiét ké dd hoa, may tinh vin phong cao cap.... voi

day du cac tinh nang, gia rat canh tranh.
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b) Cac giai phap tich hop:

Cung cip cic san pham tin hoc va cac giai phap tich hop (bao gdm phan
ctrng, phdn mém va nén tang mang) ludn 13 mot trong nhitng muc tiéu phat trién
hang dau ciia Cong ty TNHH May tinh Hoang Cudng.

Két hop voi thé manh 1a doi ngti k¥ su, nhan vién k¥ thuat dugc dao tao co
ban, sy chuyén giao va ap dung cic cong nghé tién tién nhat tir cac nha cung cip
hang dau trén thé gidi, cac giai phap ciia cong ty TNHH M4y tinh Hoang Cuong d4
va dang nhan duoc su tin nhiém cua khach hang.

¢) Céc dw 4n tin hoc tiéu biéu:

- Cong an Thanh phd Hai Phong

- Kho bac nha nu¢c Hai Phong

- Bo tu 1énh Hai Quan

- Tap doan PG

- Cong ty DNV

Cung cip thiét bi tin hoc, dau tu trang thiét bj cong nghé thong tin cho céc
trudng tiéu hoc, trung hoc co s& PTTH tai quan Ngo Quyeén.

Hé théng may tinh va mang ndi bd cho cac trung tam dao tao tin hoc, cac
truong dai hoc chuyén nghiép cua Thanh phd nhu: Pai hoc Hang Hai, Truong
chinh tri T6 Hi¢u, Truong dai hoc Dan Lap Hai Phong, Truong DH Hai Phong...

Cac Van phong dai dién cong ty lién doanh, khu ché xuit, khu cong nghiép,
khéch san, nha may lién doanh...

3. Chirc ning nhiém vu ciia cong ty.

La mot cong ty hoat dong trong linh vuc tin hoc, cong ty TNHH may tinh
Hoang Cudng tham gia vao tat ca cac hoat dong trong linh virc ndy bao gém:

- Lap rap may vi tinh.

- Kinh doanh céc san pham va dich vu tin hoc, giai phap tich hop.

- Tu van, khao sat, thiét ké, thi cong cac du an tin hoc.

- Dich vu bao hanh, bao tri.

- Nhép khéu, kinh doanh cac vat tu, thiét bi tin hoc.
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*Chi s6 tai san chu yéu

- Vén dang ky kinh doanh: 3.000.000.000 VND

4. Tam nhin va chién lwgc kinh doanh:

a) Tam nhin kinh doanh.

- Xuat phat tir dic diém hoat dong trong linh vuc Cong nghé thong tin, chat
lwong san pham, dich vu va tdc d6 1a hai yéu td quan trong trong kinh doanh. Ngay
tir khi thanh 1ap c6ng ty di khong ngimg cb ging dé c6 thé cung cap dich vu dya
trén phuong cham kinh doanh “Chét luong + Hiéu qua”.

- Hoa ciing xu hudng tu do hod trong nén kinh té ciing nhu trong céng nghé
thong tin trén thé gidi va tai Viét Nam, trong cac nam qua cong ty da khong ngung
phan dau thay doi trong kinh doanh va hinh thitrc quan 1y dé dap tng duogc su thay
d6i, ding vitng va phat trién thi truong.

- Nam 2002 danh diu sy thanh cong hé thong quan 1y véi muc tiéu tao dung
dong luc thic déy tinh than lam viée, tinh tu chu, sang tao, tinh than trach nhiém
cao... cho toan bd can bd cong nhan vién trong cong ty, cai thién tinh than, thai do
phuc vu khach hang cling nhu cai thién cac quy trinh kinh doanh.

- Su phat trién ctia nén kinh té tri thic, ciia thwong mai dién tir da thay doi
phuong thirc kinh doanh truyén thong ctia doanh nghiép, tmg dung cong nghé
thong tin 14 yéu t6 khong thé thiéu trong cac doanh nghiép. Cong ty tin tudng s&
mang dén cho khach nhung loi ich thiét thuc, nhanh chong, moi lic - moi noi
nham thoa méan tbi da yéu cau ctia khach hang.

b) Chién lwoc kinh doanh.

- Luén giit vitng phat trién moéi quan hé véi khach hang, dbi tac va ban hang.
Phat trién va mo rong hé thdng hd tro sau ban hang, cac hoat dong cham séc khach
hang dugc thuc hién trén tit ca cac phuong tién nhu dién thoai, fax, email...

- Khong ngimg phat trién da dang hod cac dich vu cung cép, tang cudng cung
cap céc giai phap tich hop tron gbi cho khach hang, dép img moi yéu cau, kha ning

chi phi khac nhau, da dang va thiét thuc.
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- Xay dyng doi ngil nhan vién c6 trinh do, lam viéc hiéu qua. Vi chién lugc
hoat dong 1au dai, céng ty con tap trung vao van dé xdy dung hé thong t6 chirc
cong ty chat che, hoat dong co6 hi¢u suét cao.

- M6 rong pham vi cung cép dich vu. Pa dang ho4, m¢ rong quan h¢ véi cac
dbi tac trong va ngoai nudc.

5. Thuin lgi, kho khan va thanh tich ciia cong ty.

Cong ty TNHH May tinh Hoang Cuodng 1a mét trong nhiing cong ty tién
phong trong linh vyuc thuong mai cac thiét bi dién tir - tin hoc tai Hai Phong. San
pham cta Cong ty TNHH May tinh Hoang Cudng va cac dich vu k¥ thuat cua
cong ty dugc gidgi chuyén mon, khach hang va cac cong ty hoat dong trong nganh
cong nghé thong tin danh gia la mot trong nhitng cong ty chuyén nghiép, c6 uy tin
Cao.

* Thanh tuu dat duoc:

La thanh vién ctia hdi Doanh nghiép tré, hdi Doanh nghiép vira va nho tai
thanh phé Hai Phong. Liy phuong cham hoat dong “Chét luong + Hiéu qua”, cong
ty TNHH May tinh Hoang Cuong d3 khang dinh dugc uy tin va dat duoc sy tin
nhiém cao trong viéc uy quyén ban hang va dich vu sau ban hang ctia nhiéu hang
thiét bi ndi tiéng nhu: LA Pai 1y cung cAp may tinh va thiét bi mang cta cac hing
IBM, COMPAQ, INTEL, HP, SAMSUNG, GIGABYTE....

cong ty TNHH may tinh Hoang Cuong ludn hiéu rd va tran trong nhiing
thanh tyu d3 dat duoc. D6 1a két qua cta su nd luc khong ngimg cua toan thé ban
lanh dao, nhan vién trong cong ty cung véi su hd tro dic biét tir cic nha cung cép.

6. To chirc b may quan Iy ciia cong ty.

Cong ty TNHH may tinh Hoang Cuong la cong ty thuong mai dich vu. Cong
ty da to chirc tét mé hinh quan ly kiéu truc tuyén véi phuong cham su dung lao
dong gon nhe, nang cao chat lwong doi ngii can bd co trinh d6 nghiép vu véi bo
may quan ly hoan chinh céc phong ban duoc phan dinh rd rang cu thé.

So dé 03
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SO PO TO CHUC BO MAY QUAN LY CUA CONG TY TNHH MAY

TINH HOANG CUONG

BAN GIAM POC
B6 phan Ké B6 phan Kinh Bo6 phan H
toan, Quan Tri doanh, Dy an trg khach
B6 phan Hanh Phan phdi, , Kiém soat thuc
chinh, Quan tri Ban hang Du an hién hop dong
Ké toan, Chuyén giao Phét trién Bao hanh va dich
Tai vu cong nghé thi truong vu Ky thuat

Qua so dd trén ta thay chirc nang cia cac bo phan nhu sau:

* Ban giam ddc cong ty: gom 1 giam ddc, 3 pho giam déc va 1 tro 1y.

+ Giam dbc: 1a nguoi dai dién phap ly trude phap luat dbi voi toan bo hoat
dong kinh doanh va d6i véi nhan vién cong ty, to chuic lanh dao chung toan cong
ty.

+ Ph6 giam ddc 1: Phu tréch diéu hanh b phan ké toan, quan tri.

+ Ph6 giam dbc 2: Phy trach bd phan kinh doanh, dy an.

+ Ph6 giam dbc 3: Phy trach bd phan hd trg khach hang.

* C4c bo phan khéc: dugce t6 chirc theo yéu cau quan ly kinh doanh cua cong
ty.

+ Bo phan ké toan, quan tri: Tham muu cho giam ddc vé mat tai chinh ké
toan, to chirc quan Iy cac ngudn vén, hach toan ké toan dang ché do, dam bao vén
dé cdng ty hoat dong lién tuc va c6 hiéu qua. Chi dao cong tac ké toan toan cong

ty, Xac dinh tai san vat tu tién vdn va két qua kinh doanh. Qua dé phan tich danh
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gia xac dinh két qua kinh doanh ciia cong ty tir 46 ciing cc phong ban chirc ning

xac dinh budc ting truong va phat trién cia cong ty theo timg thang, quy, thanh
quyét toan cac khoan tién lwong, bao hiém xi hoi cho can b, nhan vién toan cong
ty. Luu gitr ho so, cac ching tir gdc lién quan dén cac nghiép vu kinh té ctia Cong
ty, tinh toan va trich 1ap du, dung han cac khoan ndp ngan sach nha nudc. Bén
canh d6 bo phan con c6 trach nhiém theo ddi, quan ly, sip Xép can bd va nhan vién
trong cdng ty cho phil hop. Lap ké hoach tién luong va cac khoan trich theo luong
theo ty I¢ quy dinh.

+ B phan kinh doanh, du 4n: C6 trach nhiém phan phéi, ban hang; chuyén
giao cdng nghé; tim hiéu thi truong va Ién ké hoach céc du an.

+ B phan hd trg khach hang: C6 nhiém vu giai dap thic mic, yéu cau cua
khach hang; cham séc va hudng dan khach hang sir dung tét cac san pham da mua
ctia cOng ty; stra chira c4c san pham trong thoi gian bao hanh.

7. To chirc ké toan & cong ty TNHH may tinh Hoang Cuong.

a) To6 chirc bd may ké toan.

Cong tac ké toan do mot bo phan chuyén trach dam nhiém goi 1a phong ké
toan. Trong phong, ké toan truong quan Iy va diéu hanh truc tiép cac ké toan vién.
Bo may ké toan cua cong ty duoc quan Iy theo md hinh tap trung. Cac nhan vién
ké toan co trach nhiém hach toan chi tiét, hach toan téng hop, 1ap bdo cao ké toan
d6ng thoi phan tich hoat dong kinh té va kiém tra cong tac ké toan toan cong ty.

* Co cau to chirc bo may ké toan

- Ké toan truong: Phuy trach cong tac ké toan chung cho toan cong ty, t6 chirc
hach toan, xac dinh hinh thtrc ké toan &p dung cho cong ty, cung cap thong tin kinh
té gilp 14nh dao vé cong tac chuyén mdn, kiém tra tai chinh. Bén canh do6 ké toan
trudng con theo ddi cac phan hanh ma ké toan vién lam.

- Ké toan tong hop: C6 trach nhiém phu trach bao quét tat ca cac so liéu tién
lwong, tai san ¢ dinh, tién mat, tién gai ngan hang, va céc tai khoan cong ng dé co
thé cung cap mot cach chinh xac bat ct lic nao cho ké toan truong hay ban giam

doc.
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- Ké toan tién mat: Phan &nh tinh hinh hién cé va tinh hinh bién dong cta sb
lwong tién trong két sat.

- Ké& toan hang ton kho: Phan anh sb hién c6 va tinh hinh bién dong cua sb
lwong hang hod.

- Tha quy: La ngudi quan 1y sé lwong tién mit tai cong ty, c6 nhiém vu thu,
chi tién mat trén co s¢ ching tir thu va chimg tir chi, gidy tam tng va rat tién giri
ngan hang vé nhap quy tién mat.

So dé 04

So dd bd may ké toan ciia cong ty TNHH may tinh Hoang Cuong

Ké toan trudng

A 4 A 4 A 4

Ké toan Ké toan ;?é toan
tien mat tong hop arll?]gon

b) T6 chirc cong tac ké toan.

* Nién do ké toan: Bat dau tir ngay 01/01 va két thic vao ngay 31/12 hang
nam.

* Pon vi tién té str dung trong ké toan 1a dong Viét Nam (VND).

* Ché d6 ké toan ap dung: Cong ty 4p dung ché d6 ké toan doanh nghiép ban
hanh theo Quyét dinh sé 15/2006/QD-BTC ngay 20/03/2006 cua Bo truong Bo tai
chinh, cac Chuan muc ké toan Viét Nam do Bé tai chinh ban hanh va cac vin ban
stra d6i, b sung, hudng dan thuc hién kém theo.

* Phuong phap tinh thué gia tri gia tang: 4p dung theo phuong phap khau trir.

S6 thué phai nop = S6 thué GTGT dau ra — S6 thué GTGT dau vao

Thué GTGT dau ra = Gi4 tinh thué cua hang hoa dich vu x Thué suét

Thué GTGT dau vao = Tong sd thué GTGT dugc thanh toan ghi trén héa don

GTGT cua hang hoa dich vu mua vao.
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* Hién nay cong ty c6 sir dung phan mém ké toan nhung chi dé phuc vu thuan

tién cho viéc ban hang (nhu lap phiéu nhap, phiéu xuét, phiéu thu, phiéu chi). Bén
canh d6 cong ty van co bo phan ké toan chuyén vé so sach. Cin ¢t vao hé thong tai
khoan ké toan va cac ché do ké toan ctia nha nude, cin cir vao quy mo, dac diém
hoat dong kinh doanh ctia cong ty. Hién nay cong ty ap dung hinh thirc ké toan
“Nhat ky chung”.

* C4c loai s6 cua hinh thirc ké toan nhat ky chung.

- S6 Nhat ky chung.

- S6 Ccai.

- S6 tong hop va chi tiét cia mot sé tai khoan.

Se do 05

So dd ghi sd ké toan theo hinh thirc nhit ky chung

Chung tir gbc ]
S6
A 4 h
Nhat ky chung c ’|
ﬂ tict
S6 cai TK DA N
Bang
| o
Bang can ddi s6 phat tong
o (€T >
sinh hop
1 chi
, tiét
Béo céo ke toan <

Ghi chu:

» : ghi hang ngay
e » :quan hé ddi chiéu
—— 3 :ghicudi thang
> ohi cubi quy, cudi nim
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* Hé thong bao céo ké toan: B4o céo bao gom:

- B4o c4o quyét toan thué ( thué thu nhap doanh nghiép, thué GTGT ).
- Bé4o céo két qua hoat dong kinh doanh.

- Bang can d6i ké toan.

- Thuyét minh béo céo tai chinh.

Il. THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY TNHH MAY TiNH HOANG CUONG.

1. Tinh hinh céng tic quén 1y lao déng tién lwong va cac khoan trich theo
luwong.

a) Quy md, co cau, phan loai lao dong

Tinh dén nam 2008 tong s6 can bo va nhan vién cia cong ty 1a 130 ngudi
trong d6 co 4 thac si va 75 Ki su va ctr nhan khoa hoc.

Dudi day la co cdu tudi va trinh do ciia can bo, nhan vién toan cong ty.

Biéu 01:
Thong ké ddi ngii can bd, nhan vién toan cong ty tinh dén 31/12/08.
STT Phong ban S6 nguoi
1 Phong hanh chinh 4
2 Phong ké toan 6
3 Phong kinh doanh 24
4 Phong vat tu 6
5 Phong bao hanh 15
6 Phong ki thuat 65
7 Phong du 4n 10
Tong cong 130

Sinh vién: P6 Thi Huyén Trang — Lop: QT 902K - 40 -



KHOA LUAN TOT NGHIEP

Biéu 02:

Co céu tudi va trinh do ciia can b, nhan vién toan cong ty tinh dén 31/12/08.

STT | Can bo, nhanvién | Dudi 25 | Tur 25-35 Tur 36-45 Tur 46-50

| | Céan bo van phong
1 Trén dai hoc 2 1 1
2 DPai hoc 5 4 4
3 Cao dang 6 5
4 Trung cap 3
I Nhéan vién 57 40 2

Tong cong 68 54 7 1

Ty lé % 52,31% 41,53% 5,38% 0,78%

Qua biéu db trén ta thay cong ty c6 doi ngii can bo va nhan vién dong dao &
d6 tudi rat tré, do tudi sung strc cua cude doi lao dong cia con ngudi. Cu thé ¢ do
tudi dudi 25 12 52,31% va tir 25-35 13 44,61%, véi doi nga nhan vién tré nhu vay
s& la mot yéu t quan trong gilip cong ty phat trién manh mé.

Véi dic tht 1a mot cong ty thuong mai dich vu chuyén cung cap cac hé théng
thiét bi cong nghé cao cho nén can phai c6 d6i ngii nhan vién tré va niang dong.
Chinh vi vay d6i ngii nhan vién c6 do tudi tré s& dap tng dugc yéu cau cua cong
viéc Vi ho cd strc khoe, nang dong va khéng qua ban viéc gia dinh. Hang nam
ngoai cac chuong trinh dao tao co ban, cac can bd ky thuat cia Cong ty con dugc
dao tao nang cao nghiép vu do cc hing t6 chirc. Qua cac chuong trinh nay, can bo
ctia Cong ty dd duoc cac hing san xuat chimg nhan vé trinh d6 va kha nang chuyén
giao cong nghé¢, lap dat, huéng dan sir dung va bao hanh thiét bi cong nghé tai Viét
Nam.

Bén canh d6i ngii nhan vién tré khong thé khéng ké dén nhitng ngudi ¢ tham
nién céng tac day dan kinh nghiém. Day 1a mot doi ngii rat quan trong d6i voi cong
ty vi chinh ho 1a nguoi huéng dan va truyén dat kinh nghiém trong cong viéc cho

doi ngiit can bo va nhan vién mai vao cong ty, chi cho ho nhitng thao tac va ky

Sinh vién: P6 Thi Huyén Trang — Lop: QT 902K -41 -



KHOA LUAN TOT NGHIEP

nang 1am viéc nhanh va dat chat luong tot nhat. Vi vay nhin vao co cau do tudi cia
cong ty TNHH May tinh Hoang Cudng s& dem lai loi nhuan téi da cho cong ty.

b) Tinh hinh quan ly sir dung lao dong.

B may quan ly cua cong ty kha gon nhe, hoat dong hiéu qua, dam bao co su
chi dao truc tiép tir trén xudng dudi, c6 lién hé tir cac bo phan véi nhau nham muc
dich quan ly, giam sat c6 hiéu qua céng viéc kinh doanh. Hang ngay truong cac bo
phan & nguoi cham cong, theo di s6 luong lao dong, theo dbi chat luong 1am viéc
Cua tirng nhan vién.

Viéc phéan loai lao dong gitp cho don vi str dung lao dong duoc hop ly, ding
muc dich. Tinh toan luong dung voi stc lao dong, tao diéu kién kich thich nhan
vién khong ngumg néng cao ki nang, thoai mai hang tha trong khi lam viéc.

2. Quy tién lwong.

Quy tién luong cuia cong ty duge sir dung dé chi tra tién lwong hang thang va
quyét toan luong toan cong ty.

Quy tién luong cua cong ty bao gdm: quy tién lwong ctia ngudi lao dong va
quy tién lwong ctia ban giam doc.

Nguén hinh thanh quy tién lwong cia cong ty tir hoat dong kinh doanh may
moéc thiét bi van phong, vién thong, phan mém tin hoc, dich vu chuyén giao cong
ngh¢ thong tin, tin hoc va dich vu khac.

100% quy lwong dung dé thanh toan cho ngudi lao dong.

3. Cac hinh thire tra lwong cho ngudi lao dong.

Cong ty ludn hiéu rd con ngudi 1a nhan té quyét dinh dén sy thanh cong hay
that bai ciia doanh nghiép chinh vi vay viéc tra luong hop 1y cho ngudi lao dong la
mét trong nhitng diéu kién quan trong duy tri phat trién cong ty.

Thue hién nghi dinh s6 197/CP ngay 31/12/1994 cua chinh phu va cin cir vao
tinh hinh kinh doanh thuc té ciia cong ty thi cong ty hién dang tra luong cho nguoi
lao dong theo hinh thire tra lwong theo thoi gian.

+ Dbi v6i ngudi lao dong nhu cac nhan vién quan 1y, nhan vién van phong, ...

déu dugc ap dung tra luong theo thoi gian.

Sinh vién: P6 Thi Huyén Trang — Lop: QT 902K -42 -



KHOA LUAN TOT NGHIEP
Luong thoi gian = (Luong co ban/sb ngay 1am viéc theo quy dinh) x sb ngay

lam viéc thyc té.

Mirc luong tdi thiéu cia cong ty TNHH may tinh Hoang Cuong 1a 620.000
d/thang.

+ Dbi v6i nhan vién ki thuat thi cong ty 4p dung hinh thire tra luong theo thoi
gian va ap dung murc lvong co ban cho tung bac.

Cong ty chia bac nhan vién ki thuat thanh 5 loai va tuong tng theo do6 1a muc
lvong co ban quy dinh cho tung loai.

Loai 1: 1.800.000d/thang.

Loai 2: 1.600.000d/thang.

Loai 3: 1.400.000d/thang.

Loai 4: 1.200.000d/thang.

Loai 5: 1.000.000d/thang.

Ngoai ra cong ty con thuc hién tra luong khoan déi véi nhitng chuyén gia viét
phan mém. Hinh thic ndy chi xay ra khi c6 hop dong giita cong ty va chuyén gia
viét phan mém.

4. Quy trinh hach toén tién lwong va cac khoan trich theo lwong.

A. K& toan chi tiét tién lwong va cac khoan trich theo luong.

a) Chirng twr va tai khoan sir dung.

* Ching tur st dung.

- Bang cham cong.

- Bang thanh toan tién luong.

- Phiéu nghi huéng bao hiém x4 hoi.

- Bang thanh to4n bao hiém x3 hoi.

- Bang thanh toan tién thuong.

- Bién ban ngung viéc.

- Bién ban diéu tra tai nan.

Hang ngay trudong cac bd phan s€ theo doi va ghi chép thoi gian lao dong cua

nhan vién ¢ bo phan, phong ban cta minh théng qua bang chdm cong.
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Hang thang trudng cac bd phan s€ 1én danh sach nhiing nhan vién dugc phu
cap trach nhiém trong thang va ndp cung voi bang chdm coéng cho phong hanh
chinh. Truéng phong hanh chinh nhan su s€ tap hop cac danh sach d6 va hop cung
ban giam doc dé dua ra quyét dinh vé muc phu cip trach nhiém cho timg nhan
vién. Phong hanh chinh s& tip hop cac bang chdm cong cua cac bd phan cung véi
cac chung tir khac co lién quan lam can ct tinh luong va céc khoan trich theo
lwong cho timg bd phan dé chuyén cho phong ké toan. Ké toan tong hop dua trén
cac ching tir d6 tinh ra bang thanh toan lwong cho timg bo phan, tiép do6 1ap bang
tong hop thanh toan luong cta toan thé cong ty. Trong bang thanh toan lwong ké
toan s& dua vao hé sd luong, hé sé nay do cong ty quy dinh.

Mic du cong ty st dung phan mém ké toan nhung chi dé phyc vu va thuan
loi cho viéc ban hang (nhu tao 1ap phiéu nhap, phiéu xuét, phiéu thu, phiéu chi)
con viée tinh luong van dugc tinh trén excel va do ké toan tong hop két hop vai
phong hanh chinh ddm nhiém.

Trén co s bang thanh toan luong cia timg bd phan ké toan tién mat s& 1ap
phiéu chi trén phan mém ké toan va thanh toan lwong cho timg b phan.

* Tai khoan str dung

- TK 111: Tién mat.

- TK 112: Tién gtri ngan hang.

- TK 138: Cac khoan phai thu khac.

- TK 141: Tam tng.

- TK 334: Phai tra cong nhan vién.

- TK 338: Phai tra, phai nop khac.

- TK 642: Chi phi quan ly doanh nghié¢p

b) Cach tinh lwong cho can by cong nhan vién.

Tir bang thanh toan lwong thi tién luong cta timg ngudi duoc tinh nhu sau:

Tién luong = Luong thoi gian + Phy cap (néu co)

Phu cép: O cong ty ap dung phu cép trach nhiém va con phu cép in ca ddi véi

nhitng nhan vién lam ca tryec.
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+ Phuy cdp trach nhiém: do giam ddc dua ra quyét dinh vao cudi thang dua

trén sy dé bat cua trudng cac bo phan thong qua két qua lam viéc cia cac nhan
Vién va doanh thu cuia cong ty trong thang.

+ Phu cip 4n ca 1a: 15.000 d/bixa.

O cong ty c6 ca tryc tir 18h-20h va cong ctia mdi ca tric bang 1,5 lan cong co
ban.

Nhén vién trong cong ty chi yéu thudc cac bd phan (kho, nhan vién kinh
doanh, thu ngan) phai lam thém ca ngay chu nhat va cong lam thém ngay chu nhat
dugc tinh bang 2 1an cong co ban.

O cong ty c6 ché d6 tam tng lwong theo nhu ciu clia can bo, nhan vién. Mic
tam rng khong qua 50% luong chinh. Thoi gian tam Ung sau 15 ngay linh luong.

¢) Ké toan cac khoan trich theo lrong.

Pbi v4i cac can bd va nhan vién trong cong ty thi ngoai tién lwong nhan dugc
can bg va nhan vién cong ty con dugc nhan thém khoan trg cép phuc loi xa ho1 nhu
BHYT, BHXH. Bén canh phan déng gop cta can b va nhan vién thi cong ty ciing
dong gop vao quy nay theo ty 1€ ma Nha nudc quy dinh nhu sau:

+ Quy bao hiém x4 hdi: duoc hinh thanh bing viéc trich 20% trén tién lwong
co ban, trong d6 15% s& duoc tinh vao chi phi kinh doanh ctia cong ty, phan con
lai 5% s& truc tiép thu tir ngudi lao dong dong gop va duoc trir vao tién luong hang
thang ctia can bd va nhan vién, duoc thé hién thong qua bang thanh toan tién luong
hang thadng cta cong ty.

Quy BHXH s€ dugc ndp 1én co quan BHXH. Khi can bg, nhan vién ctia cong
ty c6 day du gidy to hop 1& vé viéc thanh toan khoan BHXH thi phia cong ty sé& c6
nghia vu thanh todn ngay cho ting can bd, nhan vién dugc hudong khodn nay.

+ Quy bao hiém y té: Puoc hinh thanh bang viéc trich 3% trén tién lwong co
ban, trong d6 2% duogc tinh vao chi phi kinh doanh ctia cong ty con 1% s€ dugc trur
vao luong cua nguoi lao dong.

+ Kinh phi cong doan: duoc hinh thanh bang viéc trich 2% trén tong thu nhap
thuc té cia nguoi lao dong va dugce tinh vao chi phi kinh doanh cta cong ty. Khoan

kinh phi ndy dugc dung dé t6 chirc cac hoat dong doan thé hay nghi ngoi du lich
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cho can bo va nhan vién trong cong ty. Diéu nay khuyén khich nguoi lao dong

phan khich hon trong cong viéc va gin bo 1au dai véi cong ty.

B. K& toan tong hop tién lwrong va cac khoan trich theo lwong.

a) K¢ toan tong hop tién lwong.

* Phan anh tién lwong va nhitng khoan phu cép luong phai tra cho can bd
cong nhan vién trong cong ty theo quy dinh:

No TK 642

CoTK 334
* Phan anh cac khoan khau trir véao tién lwong cua can bo, nhan vién:
No TK 334: Phai tra cong nhan vién
Co TK 141: Tam ung
C6 TK 333: Thué va cac khoan phai ndp nha nudc.
Co6 TK 338(2,3,4,8) :KPCb, BHXH, BHYT, céc khoan khac.
* Phan anh cac khoan thanh toan cho CB, N'V:
No TK 334: Tién luong can bd, nhan vién
C6 TK 111: Tién mat phai thanh toan cho can bd, nhan vién
Co6 TK 338: Phai tra phai nop khac (Khi c6 can by, nhan vién chua linh)

b) K¢é toan tong hop cac khoan trich theo lwong.

Theo ty 1€ quy dinh: khoan 6% s& dugc trich tur tién lvong cua can bg, nhan
vién trong cong ty; khoan 19% s& duoc trich tir chi phi san xuét kinh doanh cta
doanh nghiép.

* Truong hop trich BHXH, BHYT:

No TK 642

No TK 334

C06 TK 338(3,4)
* Truong hop phan anh s6 tién BHXH tra cho can bd, nhan vién:
No TK 338: Phai tra, phai ndp khac

C6 TK 111: Tién mit
* Truong hop BHXH, BHYT chi vuot dugc cap bu:
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No TK 111: Tién mat
C6 TK 338 (3,4): S6 tién duoc cip bu.
Vi du: - Tinh lvong phong ké toan.
Can ctr vao cong thirc tinh luvong cua cac 6ng, ba sau:
Bui Qudc Théng
Tran Mai Ngén.
Cong ty TNHH may tinh Hoang Cuodng
S6 75 Luong Khanh Thién
Phong: Ké toan

BANG CHAM CONG
Thang 11/2008
S6 ngay trong thang Quy
STT Ho va tén HSL ra
1] 2 [3]4]5 30 |
cong
A B C 1 2 31415 30 32
1 |[BuiQuoc Thang |4,25 [+ |CN |+ |4 |4 CN | 26
2 |TranMaiNgan (298 |+ [CN [+ |4 |4 CN | 26
3 |Nguyén ThiHang (2,32 [+ [CN |4+ |+ |+ CN | 26
4 |NguyénThiLinh [232 [+ [CN [+ |4+ |4 CN | 26
5 | Pham Thi Lan 225 |+ |CN |+ |+ |+ CN 26
6 | Ngo Thiy Ha 232 |+ |CN |+ |+ |4+ CN | 26
Ngudi chim cong Nguwoi duyét
(Ky, ho tén) (Ky, ho tén)
Ghi cha:
+: Cham cong theo thoi gian.
Tinh luong:
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- Bui Qubc Thang

Luong co ban =4,25 x 620.000 = 2.635.000(d)

Luong theo thoi gian = (2.635.000/26) x 26 = 2.635.000 (d).

Khoan khau trir BHXH, BHYT = 2.635.000 x 6% = 158.100 (&)

Phu cép trach nhiém cta ké toan truéng 13: 1.500.000 (&)

Tién lvong thuc nhéan la:

2.635.000 + 1.500.000 — 158.100 = 3.976.900 (d)

- Tran Mai Ngan

Luong co ban = 2,98 x 620.000 = 1.847.600 (d)

Luong theo thoi gian = (1.847.600/26) x 26 = 1.847.600 (d)

Khoan khau trir BHXH, BHYT = 1.847.600 x 6% = 110.856 (&)

Phu cdp trach nhiém cta ké toan tong hop 1a: 800.000 (d)

Tién luong thuc nhan 1a:

1.847.600+ 800.000 — 110.856 = 2.536.744 (d)

Tuong tu nhu cach tinh lwong cua 6ng Bui Quéc Thang va ba Tran Mai Ngan
ta tinh duoc lwong ctia cac nhan vién Nguyén Thi Linh, Nguyén Thi Hang, Pham
Thi Lan va Ngé Thuy Ha.
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Biéu 04

Cong Ty TNHH May Tinh Hoang Cwong
S6 75 Lwong Khanh Thién
Phong: Ké toan

BANG THANH TOAN TIEN LUONG
Thang 11 nam 2008

Luong | Hé N : Khon gidm K
S ‘A X z Luong thoi £ Tong thu trur Thyc linh
Ho va tén to1 sO . Phu cap A A
TT thidu | lwrong gian nhap (BHXH, nhan
BHYT 6%)
1 2 3 4 5 6 7 8 9 10
1 | Bui Qudc Thang | 620,000 | 4.25 2,635,000 |1,500,000 | 4,135,000 158,100 3,976,900
2 | Tran Mai Ngan 620,000 | 2.98 1,847,600 800,000 | 2,647,600 110,856 2,536,744
3 | Nguyén Thi Hang | 620,000 | 2.32 1,438,400 700,000 | 2,138,400 86,304 2,052,096
4 | Nguyén Thi Linh | 620,000 | 2.32 1,438,400 700,000 | 2,138,400 86,304 2,052,096
5 | Ngb Thuy Ha 620,000 | 2.32 1,438,400 700,000 | 2,138,400 86,304 2,052,096
6 | Pham Thi Lan 620,000 | 2.25 1,395,000 700,000 | 2,095,000 83,700 2,011,300
Cong 10,192,800 | 5,100,000 | 15,292,800 611,568 | 14,681,232
Ngay 10 thang 12 nam 2008
Nguwoi lap K¢ toan truéng Giam déc
(Ky,ho tén) (Ky, ho tén) (Ky, ho tén)
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- Tinh lvong phong hanh chinh

Cong ty TNHH may tinh Hoang Cuong
S6 75 Luong Khanh Thién
Phong: Hanh chinh

BANG CHAM CONG
Thang 11/2008
S6 ngay trong thang Quy
STT Ho va tén HSL ra
112 3|45 30 |
cong
A B cC |1] 2 |3]|4]5 30 | 32
1 | Tran Kim Chi 398 [+ |CN |+ |4+ |4+ CN | 26
2 | Vii Thi Huong 212 |+ [CN |4+ |+ |+ CN | 26
3 |Nguyén ThuHa 2,12 [+ [CN |4+ |+ |+ CN | 26
4 |NguyénMai Anh [198 [+ |[CN |, [+ |+ CN | 26
Ngudi chim cong Ngwoi duyét
(Ky, ho tén) (Ky, ho tén)
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Tuong tu nhu cach tinh luong cua bd phan ké toan ta c6 thé tinh duogc luong cua
bd phan hanh chinh.

Tinh luong nhan vién cua bd phan hanh chinh.

- Tran Kim Chi:

Luong co ban = 3,98 x 620.000 = 2.467.600 (d).

Luong theo thoi gian = (2.467.600/26) x 26 = 2.467.600 (d).

Khoan khau trir BHXH, BHYT = 2.467.600 x 6% = 148.056 (&)

Phu cap trach nhiém cia trudng phong hanh chinh nhan su 1a: 1.500.000 (d)

Luong thuc nhan la:

2.467.600 + 1.500.000 — 148.056 = 3.819.544 (4d).

Tuong tu nhu vay ta tinh duoc lwong cia cac 6ng ba:

Vi Thi Huong

Nguyén Thu Ha

Nguyén Mai Anh.
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Biéu 06

Cong Ty TNHH May Tinh Hoang Cuwdng
S6 75 Lwong Khanh Thién

Phong: Hanh chinh

BANG THANH TOAN TIEN LUONG
Thang 11 nam 2008

ST . Lu:o:pg He 0 Luong £ Tong thu gliélhncl) E:?u - Ky
T Ho va ten thtl‘;‘u wong | thoi gian Phucdp |~ ap | (BHXH, | hwelmho
BHYT 6%)
1 2 3 4 5 6 7 8 9 10
1 Tran Kim Chi 620,000 | 3.98 2,467,600 1,500,000 | 3,967,600 | 148,056 3,819,544
2 Vi Thi Huong 620,000 | 2.12 1,314,400 700,000 | 2,014,400 78,864 1,935,536
3 Nguyén Thu Ha 620,000 | 2.12 1,314,400 600,000 | 1,914,400 78,864 1,835,536
4 Nguyén Mai Anh 620,000 | 1.98 1,227,600 700,000 | 1,927,600 73,656 1,853,944
Cong 6,324,000 | 3,500,000 | 9,824,000 | 379,440 9,444,560
Ngay 10 thang 12 nam 2008
Ngwoi 1ap Ke toan trudéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu 07

Cong ty TNHH may tinh Hoang Cudng
S6 75 Luong Khanh Thién

B6 phan: Kinh doanh

BANG CHAM CONG (Trich)
Thang 11/2008

S6 ngay trong thang Quy
STT Ho va tén HSL ra
2 |3]14]5 30 |
cong
A B C 2 | 3|45 30 | 32
1 | Tran Duy Anh 3,98 CN |+ |4+ |+ CN | 26
2 | Nguyén Thi Thdy |1,8 CN [+ |+ |4 CN | 26
3 | Nguyén Thu Hoai |1,8 CN |+ |+ |+ CN | 26
4 | Ha Vian bic 1,98 CN [+ |+ |+ CN | 26
5 |Pham Ta Quyén |1,73 CN [+ |+ |4 CN | 26
6 | Do Hong Ha 1,73 CN |+ |+ |+ CN | 26
7 | L& Thay Mai 1,73 CN [+ |+ |4 CN | 26
Ngudi chim cong Ngwoi duyét
(Ky, ho tén) (Ky, ho tén)
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Biéu 08
Cong ty TNHH may tinh Hoang Cuong
S6 75 Luong Khanh Thién
B9 phan: Kinh doanh
BANG CHAM CONG LAM THEM GIO (Trich)

Thang 11/2008

Ngay trong thang Quy ra cong
STT Ho va tén . > || a0 Ngay Ngay
thuong CN
1 | Tran Duy Anh NT _INN 8 2
2 | Nguyén Thi Thay |NT _INN| 8 2
3 | Nguyén Thu Hoai | NT ~INN 8 2
4 | Ha Vin Dic NT | NN 8 2
5 | Pham T Quyén NN 8 2
6 | D6 Hong Ha NN 8 2
7 | L& Thay Mai NN 8 2
Ngudi cham cong Nguwoi duyét
(Ky, ho tén) (Ky, ho tén)
Ghi chu:

NT: Lam ca truc (tir 18h-20h)

NN: Lam thém ngay chu nhat.

Tinh lwong nhén vién cua bd phan phan phdi, ban hang.

- Tran Duy Anh:

Luong co ban = 3,98 x 620.000 = 2.467.600 (d)

Luong thoi gian = (2.467.600/26) x 26 = 2.467.600 (&)

Khoan khéu trir BHXH, BHYT = 2.467.600 x 6% = 148.056 (d)
Phu cap trach nhiém cia truong phong kinh doanh 1a: 1.700.000 (d)
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Luong thuc nhan la:

= 2.467.600 + 1.700.000 — 148.056 = 4.019.544 (d).

- Nguyén Thij Thuy:

Luong co ban = 1,8 x 620.000 = 1.116.000(d)

Luong thoi gian = (1.116.000/26) X 26 = 1.116.000 (d)

Luong thém gio

=2 x (1.116.000/26) x 2 + 16 x (1.116.000/26 x 1/8) x 1,5 = 300.462(d)
Khoan khéu trir BHXH, BHYT = 1.116.000 x 6% = 66.960 (&)

Phu cép trach nhiém ctia nhan vién kinh doanh 1a: 600.000 (&)

Phu cdp 4n ca: 120.000 (&)

Luong thuc nhéan:

=1.116.000 + 300.462 + 600.000 + 120.000 — 66.960 = 2.069.502 (d).

Tuong tu ta tinh duoc cac nhan vién khac.
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Bicu s0 09

Cong Ty TNHH May Tinh Hoang Cwong
S6 75 Lwong Khanh Thién
Phong: Kinh Doanh

Thang 11 nam 2008

BANG THANH TOAN TIEN LUONG (Trich)

Khoan
Luon Hé 2 1am tru .
S_I'_I' Ho va tén téi c s6 tﬁ;fgi " tlzél;qor;%(‘)’ Phuy cap T(;nﬁgﬁ;hu (gBHXH, Thuc linh nllfe}lln
thiéu luong ‘ BHYT ‘
6%)
1 | Tran Duy Anh 620,000 3.98 2,467,600 1,700,000 | 4,167,600 | 148,056 | 4,019,544
2 | Nguyé Thi Thay 620,000 1.8 1,116,000 300,462 720,000 | 2,136,462 66,960 2,069,502
3 | Nguyén Thu Hoai 620,000 1.8 1,116,000 300,462 620,000 | 2,036,462 66,960 1,969,502
4 | Ha Van Pic 620,000 1.98 1,227,600 330,508 620,000 | 2,178,108 73,656 2,104,452
5 | Pham Tu Quyén 620,000 1.73 1,072,600 288,777 520,000 | 1,840,123 64,356 1,775,767
6 | D6 Hong Ha 620,000 1.73 1,072,600 288,777 520,000 | 1,881,377 64,356 1,817,021
7 | Lé Thay Mai 620,000 1.73 1,072,600 288,777 520,000 | 1,881,377 64,356 1,817,021
Cong 28,867,600 |6,891,419| 17,020,000 | 52,779,019 | 1,732,056 | 51,046,963
Ngay 10 thang 12 nam 2008
Ngwoi lap K¢ toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu 56 10
Cff)ng Ty TNHH May Tinh Hoang Cwong
S0 75 Lwong Khanh Thién
BANG TONG HQP THANH TOAN LUONG CONG TY
Thang 11 nam 2008
S_I'_I' Phong ban Luong ﬂl;éfgrg@ Phu cap tthérI:I%ép BC : ;1:’103“1 i tr,u Thuc linh
BHYT (6%) | KM
1 | Phong ké toan 10,192,800 5,100,000 15,292,800 611,568 14,681,232
2 | Phong hanh chinh 6,324,000 3,500,000 9,824,000 379,440 9,444,560
3 | Phong kinh doanh 28,867,600 6,891,419 | 17,020,000 52,779,019 1,732,056 51,046,963
4 | Phong vat tu 7,592,300 1,582,772 4,500,000 13,675,072 455,538 13,219,534
5 | Phong bao hanh 18,114,526 4,307,136 9,320,000 31,741,662 1,086,872 | 3,000,000 27,654,790
6 | Phong ki thuat 91,346,236 47,500,000 | 138,846,236 5,480,774 | 5,000,000 | 128,365,462
7 | Phong dy an 12,520,341 7,100,000 19,620,341 751,220 18,869,121
Cong 174,957,803 | 12,781,327 | 94,040,000 | 281,779,130 | 10,497,468 | 8,000,000 | 263,281,662
Ngwoi 1ap K¢ toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu 11
PHIEU CHI
Ngudi nhdn tién: Vil Thi Huong Sb: PC08122671
bia chi: B0 phéan hanh chinh Ngay: 10/12/2008
Ly do thanh todn: Tra luong thang 11 cho bd phan hanh chinh Tai khoan: 111
Sé tién: 9 444 560 Loai tién: VND

SO tién bang chit:  Chin tri¢u bon tram bon muoi bon ngan ndm tram sau muoi dong.

Kém theo chung tir gbc

Dién giai S tién nguyén t¢ | S6 tién (VND) | Ghing | Ghico
Tra lvong thang 11 cho bd phéan hanh chinh 9444560 | 334 111
Ty gia qui doi:
Giam doc K¢ toan trudng Ngudi lap phiéu Ngudi nhin tién Thu quy

Sinh vién: P6 Thi Huyén Trang — Lép QT902K -55-
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Biéu 12
Cong Ty TNHH May Tinh Hoang Cuwdng
S6 75 Lwong Khanh Thién
BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI
Thang 11 nam 2008
Ghi co cac TK 334 - Phéi tra nguoi lao dong TK 338 - Phéi tra phai nop khac
ST| TK ghing ‘ ' i
T | cacTK sau: Lwon Cac khoan Cone cé KPCP BHXH BHYT | . Tong cong
& khéc NS (2%) (15%) (2%) ME
TK 642 (Chi
L | ohi OLDN) 174,957,803 | 106,821,327 | 281,779,130 | 5,635,583 | 26,243,670 | 3,499,156 | 35,378,409 | 317,157,539
TK334 ( Phai
2 | tra ngudi lao 8,747,890 | 1,749,578 | 10,497,468 | 10,497,468
dong )
TK 338 (Phai
3 | tra phai ndp
khac)
Téng cong | 174,957,803 | 106,821,327 | 281,779,130 | 5,635583 | 34,991,561 | 5,248,734 | 45,875,877 | 327,655,007
Nguwoi lap K¢ toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Sinh vién: D6 Thi Huyén Trang — Lép OT902K
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Biéu 13

NHAT KY CHUNG (Trich)
Nam: 2008

Chimng tir Da S6 phat sinh
Didn giai ghi | SH
¥ & s6 | TK
0 3 cai .
hicu | N9 No Co
PC0811 | 10/11/0 | Lpanh todnluong | x | 334 | 13,701,693
2458 o T10/08
cho b phan KT x | 111 13,701,693
PCos1l | 10/11/0 Thanh toan lulongA X | 334 8,956,350
2459 3 T10/08 cho bd phan
HC x | 111 8,956,350
PCO8LL | 25/11/0 | Lém Ungluong TI1 | x | 334 | 3,000,000
2577 8 cho nhan vién thudc
BPBH x | 111 3,000,000
30/11/0 | Tinh ra lwong phéi X | 642 | 281,779,130
BLT11 :
8 tra T11/08 x | 334 281,779,130
30/11/0 | Khau trir 6% vao X | 334 | 10,497,468
BLT11
8 luong X | 338 10,497,468
30/11/0 | Trich 19% vao chi X | 642 | 35,378,409
BPB11 2
8 phi x | 338 35,378,409
Ao s 241,369,592,29 | 241,369,592,29
Cong luy ke 1 1
Nguwoi lap K¢ toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu 14

Cong Ty TNHH May Tinh Hoang Cudng
S6 75 Lwong Khanh Thién

SO CAI (Trich)
Nam: 2008
Tén TK: Phai trd nguoi lao dong
S6 hiéu: 334

Chtng tir S tién
TK

Dién giai PU
S6 hiéu Ngay No Co

S6 dw dau kv

PC0811 Thanh toan luong

2458 10/11/08 T10/07 cho bd phan KT 111 13,701,693
PC0811 Thanh toan luong

2459 | 10108 | 110/07 cho bg phan HC | 11| 8956330
PC0811 Tam tng lvong cho nhan

2577 25/11/08 vién thupc BPBH 111 3,000,000

Tinh ra lvong phai tra

BLT11 | 30/11/08 T11

642 281,779,130

BLT11 | 30/11/08 | Khiu trir 6% vao lwong | 338 10,497,468

S6 phat sinh 2,987,086,351 | 2,987,086,351

S6 du cubi kv

Nguwoi lap K¢ toan truéng Giam déc
(K, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu so 15

Cong Ty TNHH May Tinh Hoang Cwong

S6 75 Lwong Khanh Thién

SO CAI (Trich)

Nam: 2008

Tén TK: Phai trd phai ndp khéc

S6 hiéu: 338

Chtng tir S tién
Dién giai TK
, & puU
SO hiéu | Ngay No Co
S6 du dau ky 79,055,344
PC0811 R
N6p BHXH T10 cho
2536 | 20/11/08 | i r oy quin Ngo Quyén 111 | 20,591,561
BLT11 | 30/11/08 | Khau trir 6% vao luong 334 10,497,468
BPBT11 | 30/11/08 | Trich 19% vao chi phi 642 35,378,409
S6 phat sinh 621,435,216 | 558,873,028
S6 du cudi ky 16,493,156
Nguwoi lap K¢ toan truéng Giam déc

(K, ho tén)

(K, ho tén)

(K, ho tén)
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CHUONG III: MOT SO Y KIEN PE XUAT NHAM HOAN
THIEN CONG TAC KE TOAN TIEN LUONG VA CAC
KHOAN TRiICH THEO LUONG TAI CONG TY TNHH

MAY TINH HOANG CUONG

I. Nhin xét chung vé cong tac tién lwong va cac khoan trich theo lwong tai
cong ty TNHH may tinh Hoang Cudng

Qua qua trinh thyc tap tai cong ty TNHH may tinh Hoang Cuong va di sau
tim hiéu dé tai “Hoan thién t6 chirc ké toan tién lwong va cac khoan trich theo
luong tai cong ty TNHH may tinh Hoang Cudng” em nhan thay cong tac ké toan &
cong ty c¢6 nhimg vu diém va nhuoc diém nhu sau:

1. Uu diém
- Vé cong tac quan 1y lao dong tai cong ty 1a hop 1y vi:

+ Tai mdi phong ban trong cong ty déu co bang chdm cong va duoc dit tai va
c6 hiéu qua cua cong ty. Bang chdm cong do trudng cic bo phan, phong ban tai do
theo dai.

+ Tai cac b phan co $6 lugng nhan vién 16m hodc cac bg phan ¢ ca truc, lam
thém gio thi s& c6 cic nhom trudng theo ddi bang cham cong lam thém gio.

+ Cong ty st dung ca bang chdm cong 1am thém gid s& phan anh duoc chinh
xac thot gian 1am viéc ciia nhan vién.

- V& hé thong ké toan tai cong ty:

+ Cong ty da st dung hinh thirc ké toan nhat ky chung theo dung quy dinh vé
mot loai s6 sach duy nhat. Hinh thtrc ndy don gian dé 1am, dé hiéu, dé ddi chiéu va
khéng yéu cau trinh d6 ké toan cao, ap dung cho cac loai hinh doanh nghiép vira va
nhé nhu cong ty TNHH may tinh Hoang Cuong. Viéc tap hop cac ching tir va
luan chuyén cac chtng tir nhin chung 1a nhanh chéng, day du kip thdi nd giup cho
viée to chtrc chirc hach toan tong hop tién luong va cac khoan trich theo luong

dugc dam bao day du, nhanh chong va chinh xéc.
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+ V& co ban hé thong sb sach ké toan cua cong ty dugc mo theo ding mau
quy dinh cua B0 tai chinh.

+ Hé thdng chimg tir ké toan tai cong ty dugc tap hop day du, luu giir tot.
Chtng tir dam bao tinh hop 1y, hop 1& nhu viéc c6 ddy du chit ki ciia cac bén c6
lién quan va s& duogc thong qua ké toan trudng, giam déc ky duyét.

+ Cong ty da trang bi thiét bi dan may vi tinh c6 téc do xtr Iy thong tin nhanh
va dam bao tinh chinh x4c cao cho bd phan ké toan. Bén canh d6 cong ty con st
dung ca phan mém ké toan dé thuan tién véi tinh chat cong viéc cta cong ty gitp
cho cong tac ké toan giam duogc bét khdi lwong cong viée.

- V& bo may ké toan cua cong ty: Bo may ké toan cua cong ty phu hop voi tinh
hinh thuc té vé quy mod hoat dong, loai hinh kinh doanh cua cong ty. B may ké
toan gon nhe dugc td chirc tuong ddi hoan chinh véi doi ngii can bo ké toan co
trinh do nghiép vu viing va khong ngimg duoc trang bi thém kién thic méi. Viéc
phéan cong gilta cac bd phan ké toan ciing phu hop voéi trinh d6 ciia cac ké toan
vién, dam bao méi duy tri lién quan chat ch&, phdi hop cong viéc dé dat hiéu qua
t6t nhat.

- V& cach tinh va tra luong cho can bd, nhan vién trong cong ty:

+ Cach tinh Ivong tai cong ty theo hinh thirc tra lvong theo thoi gian la phu
hop.

Hang thang can ctr vao doanh thu cta céng ty, néu doanh thu cao thi mtrc phu
cap trach nhiém cia can bo, nhan vién cta cong ty s& cao gop phan lam ting thu
nhap cho can bd, nhan vién ctia cong ty va diéu ndy co y nghia rat quan trong nd
nhu mot don béy kich thich moi can bo, nhan vién 1am viéc c6 tinh than trach
nhiém dem lai hi€u qua lam viéc cao. Khi hi¢éu qua lam viéc cao s€ dem lai o1
nhuan t6i da cho cong ty.

+ Viéc theo ddi, tinh toan va trich 1ap bao hiém xa hoi va bao hiém y té theo
dung ty 1& quy dinh di gitp cho ngudi lao dong duoc hudng ché do bao hiém xa
hoi va ché d6 bao hiém y té tot hon. Piéu nay con dong vién dugc tinh than nhan
vién trong cong viéc, khién ho dit niém tin vao sy quan tim cia cong ty dén doi

song cua ho.
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+ Hinh thtc tién luong dang &p dung tai cong ty da dugc dai da sb can b,
nhan vién cta cong ty dong tinh.

Cong ty st dung hinh thure tra lwvong khé hop ly chinh xac ty my. Cac khoan
thudng tra cho ngudi lao dong di lam vao dip 18, tét, huong dip tét duong lich déu
dugc ké toan lap riéng trén co s danh sach cac nhan vién do cac phong ban giri
1én, thong qua d6 giam dbc duyét roi ké toan tién mat 1ap phiéu chi va tit ca cac
khoan nay dugc thanh toan ngay cho can bo va nhan vién.

- Vé cong tac hach toan ké toan lao dong tién lwong va cac khoan trich theo luong.

+ Viéc hach toan tién luong, tién an ca, tién tro cép... tai cong ty la rat thuan
loi cho can b, nhan vién trong cong ty va dam bao dugc viée tai san xut suc lao
dong cho can bd, nhan vién.

+ Trong cong tac quan 1y hoat dong kinh doanh cta céng ty viéc tinh toan tién
luong, bao hiém xa hoi, bao hiém y té, kinh phi cong doan theo dung trinh tu va
nguyén tac.

Viéc phan anh tién luong va bao hiém x3 hoi kip thoi, diy da da gitp cho
cong ty phan tich tinh hinh lao dong va thu nhap cua timg bd phan trong cong ty.
Tir d6, cong ty cd ké hoach 1én phuong an phan phdi tién lvong mot cach khoa hoc
va hop 1y tao tién dé cho viéc nang cao hiéu qua lam viéc, khuyén khich su séng
tao tang 191 nhuan cho cong ty va thu nhap c4 nhan.

2. Nhuoe diém

- Vé hé thong so6 sach ké toan tai cong ty: Nhin chung hé thong s6 sach cia
cong ty di duogc 1ap theo ding miu ctia bd tai chinh nhung bén canh d6 con thiéu
mdt sb sb. Vi du nhu cong ty bo qua so cai tai khoan 3382, 3383, 3384 ma theo ddi
chung vao s6 cai TK338, diéu nay khong phu hop vi khi theo ddi chung vao mot s6
s& khong phan anh duoc chi tiét, cu thé timg loai quy va nhu vay s& rat kho kiém
tra.

- V& cong tac quan ly lao dong: Quan 1y lao dong dudi goc do thoi gian lam
viée duge xac dinh thong qua “Bang chdm cong” chi theo ddi duoc ngay cong 1am
viéc ma khong theo doi dugc s6 gio lam viéc. Do vay, viéc trd luong chua sat voi

thoi gian thuc té di 1am cua nguoi lao dong.
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- V& cong tac hach toan ké toan lao dong tién luong va cac khoan trich theo
luong: Viéc hach toan tién luong cho can bg, nhan vién trong cong ty vao hét chi
phi quan 1y doanh nghiép 1a khéng hop 1y khién cho viéc tap hop chi phi s& khéng
phan anh dugc chinh x4c.

- V& thoi han thanh toan luong cho can bd, nhan vién trong cong ty: Viéc
thanh toan vao ngay 10 hang thang 1a chua hop 1y vi diéu d6 s& gdy anh huong dén
qué trinh thanh toén cua cac khoan thu chi cua ki ké toan tiép sau d6 va gay ra
quan diém cong viéc clia thang nay c6 thé thuc hién vao thang sau.

I1. Mot s6 y kién déng gép nham hoan thién cong tic ké toan tién lwong va cac
khoan trich theo lwong tai cong ty TNHH may tinh Hoang Cwong.

Xuat phat tir tim quan trong ctia viéc hach toan ké toan tién lwong em xin dua
ra mot s6 y kién nham hoan thién hon nira céng tac quan 1y lao dong, str dung lao
dong, ké toan tién luong va cac khoan trich theo luong.

1. Vé cong tac lao dong.

Pé cong tac lao dong co hiéu qua hon cong ty can ddo tao thém cho doi ngi
can bd quan 1y va tién hanh ra soat lai luc luong lao dong, sip xép ho vao dang vi
tri, pht hop véi niang luc cia timg nguoi dé tir 46 ho co thé phat huy duoc so
truong ctia minh, gop phan thuc day hiéu qua kinh doanh, nang cao doi séng vat
chat ciing nhu tinh than.

Dbi véi viee quan 1y thoi gian lao dong, ngoai viée theo ddi chit ché sb ngay
cong di lam qua “bang cham coéng”, cong ty can theo ddi thém sb gio 1am viéc cia
mdi nguoi lao dong. Néu ngudi lao dong khong 1am du sé gio quy dinh thi tién
hanh trir cong theo gio.

2. Vé cong tac hach toan lao dong tién lwong va cac khoan trich theo
lwong.

Khi hach toan lwong vao chi phi cong ty nén chia nhé chi phi. Vi du nhu dbi
v6i luong cua nhan vién kinh doanh cong ty nén hach toan vao chi phi ban hang
(TK 641). Viéc chia nho chi phi s& khong 1am cho viéc hach toan ké toan phirc tap
hon ma nguoc lai né con phan anh chinh xac va day du timg loai chi phi ciia doanh

nghiép, gitip doanh nghiép quan 1y chi phi tot hon.
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3. Chinh sach dai ng¢ v6i ngudi lao dong.

Pé kich thich tinh than 1am viéc hon nita cia nguoi lao dong, ngoai viéc tinh
lwong theo thoi gian két hop voi hé sb luong va phan loai lao dong ciing nhu phu
cdp ma cong ty ap dung, cong ty nén dé ra chinh sach thudéng phat rd rang. Khi d6
nguoi lao dong lam vige tdt s& nhan duoc thém mot khoan tién thuong. Nguoc lai
ai lam viéc khong tot gy hau qua dén cong viéc kinh doanh cua cong ty s& bi trix
di mot khoan tién nhat dinh goi 1 tién phat. Mic d6 thuong phat thé nao cong ty
can c6 quy dinh cu thé va phd bién dén timg ngudi lao dong.

Khoan tién thudng cho can bd va nhan vién duoc 1y tir nguén “Quy khen
thudéng, phic loi™:

- Khen thudng:

+ Hang thang, hang quy cong ty s& trich mot phan trén day dé chia déu cho
toan bo can bo va nhan vién ciia cong ty dé dong vién khuyén khich ho, n thé hién
su quan tdm cia cong ty dén ngudi lao dong.

+ Phan nay con duoc dung dé khen thudng cho cac bd phén, cac nhan vién co
sang kién, thuong cho nhén vién ki két duoc hop dong méi cho doanh nghiép.

- Phuc loi: Quy nay duoc 1ap ra trén co s¢ trich mot phén loi nhuan cua cong
ty. Quy nay co thé chi vao cac dip tong két cudi nim, ngay 18 tét, tao khong khi
phan khoi chung trong cong ty. Pong thdi mot phan quy phuc loi sir dung dé to
chtrc tham quan, hoat dong thé thao, van nghé.

Xét vé mat gié tri thi khong 16n, nhung né lai 13 yéu t6 quan trong anh hudng
dén tinh than mdi ngudi, khién nguoi lao dong lam viéc hiéu qua hon va gan bo
hon véi cong ty.

Quy khen thudng phtc loi: TK 431

TK nay c6 2 tai khoan cap 2:

+ TK 4311: Quy khen thudéng

+ TK 4312: Quy phtc loi
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* Khi can bd, nhan vién dugc thuong 1y tién thuong tir quy khen thuong, ké

toan dinh khoan:
No TK 431: Quy khen thuong phtc loi
Co6 TK 334: Phai trd cong nhan vién

Bang cach hach toan thudéng phat 16 rang cong minh, két hop véi chinh sach
quan 1y cong ty s& tao dugc niém tin va sy nhiét tinh trong cong viéc clia cac nhan
vién.

4. Hé thong so sach ké toan tai cong ty.

Cong ty nén lap thém so cai TK 3382, TK 3383, TK 3384 dé theo ddi cac
khoan trich theo lwong mot cach chi tiét hon, biét duoc tinh hinh trich 1ap va ndp
cac khoan trich theo Iwong ctia cong ty.

“Bang phan bd tién luong va cac khoan trich theo lwong” thi ké toan nén ghi
chi tiét cho timg bo phan, phong ban vi du nhu phong hanh chinh, phong ké toan,
phong ki thuat, phong bao hanh, phong kinh doanh... Piéu nay sé& gilp cho cong ty
phan tich dugc tinh hinh thu nhap cling nhu viéc trich ndp cac loai quy cua tung bd
phan trong cong ty. Tur d6, cong ty c6 ké hoach 1én phuong an phan phdi tién
lvong mdt cach khoa hoc va hop 1y tao tién dé cho viéc nang cao hiéu qua lam

viéc, khuyén khich sy sang tao ting loi nhuan cho cong ty va thu nhap ca nhan.
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Biéu 16

Cong Ty TNHH May Tinh Hoang Cudng
S6 75 Lwong Khanh Thién

SO CAI
Nam: 2008
Tén TK: Kinh phi cong doan
S6 hiéu: 3382

Chtng tir Sé tién
Dién giai TK
- ‘ 8 pU ,
So hiéu | Ngay No Co
S6 du diu ky
S6 du cudi ky
Nguoi lap Ké toan truéng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu 17

Cong Ty TNHH May Tinh Hoang Cwdng
S6 75 Lwong Khanh Thién

SO CAI
Nam: 2008

Tén TK: Bao hiém xa hodi

S4 hiéu: 3383

Chung tir Sé tién
Dién giai TK
- \ s PU ,
So hiéu | Ngay No Co
S6 du dau ky
S6 du cudi ky
Ngwoi 1ap K¢ toan truéng Giam déc

(Ky, ho tén)

(K, ho tén)

(K, ho tén)
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Biéu 18

Cong Ty TNHH May Tinh Hoang Cwdng
S6 75 Lwong Khanh Thién

SO CAI
Nam: 2008
Tén TK: Béo hiém y té
S6 hiéu: 3384

Chung tir Sé tién
Dién giai TK
n \ s pU ,
SO hiéu | Ngay No Co
S6 duw dau ky
S6 du cudi ky
Ngwoi 1ap K¢ toan truéng Giam doc

(Ky, ho tén)

(K, ho tén)

(K, ho tén)

Sinh vién: P6 Thi Huyén Trang — Lép QT902K

- 68 -




KHOA LUAN TOT NGHIEP

Sinh vién: P6 Thi Huyén Trang — Lép QT902K

-69 -



KHOA LUAN TOT NGHIEP

Cong Ty TNHH May Tinh Hoang Cuwdng

Biéu 19

S6 75 Lwong Khanh Thién

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI
Thang 11 nam 2008

Pon vj tinh: dong

Ghi c6 cac TK ghi ng cac
TK sau:

TK 334 - Phai trd nguoi lao dong

TK 338 - Phai trd phai ndp khac

Luong

Cac khoan
khac

Cong co

KPCD

BHXH BHYT Cong co

Téng cong

TK 642 (Chi phi QLDN)

Phong ké toan

Phong hanh chinh

TK334 ( Phai trd nguoi
lao dong )

Phong ké toan

Phong hanh chinh

Téng cong

Nguwoi lap
(Ky, ho tén)

K¢ toan truéng
(Ky, ho tén)

Giam doc
(Ky, ho tén)
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KET LUAN

Hach toan tién luong va cac khoan trich theo lwong tai doanh nghiép c6 vai
tro quan trong trong doanh nghi€p. Mot cong ty l1am an c¢6 hi¢u qua, nhan vién tich
cuc lao dong thi d6 ciing mot phan 1a do chinh sach tién luong hop 1y. Vi vy, hach
toan tién lwong va cac khoan trich theo lwong 1a mot trong nhimng cong cu dé nha
quan 1y hoach dinh va dua ra nhitng giai phdp nhim hoan thién chinh sach cua

minh.

Nhan thic 16 dugc diéu ndy Cong ty TNHH may tinh Hoang Cuong da s
dung tién lwong nhu mot don bay, mot cong cu hiéu qua nhat dé quan 1y va khuyén
khich can b0 cling nhu nhan vién lam vi¢c dat hi¢u qua cao. Pé tir d6 hiéu qua kinh
doanh clia cong ty s& dat hiéu qua cao nhat déng thoi thu nhap cia nhan vién ngay

cang ting thém va on dinh.

Do trinh d0 nhan thirc va kinh nghiém c6 han nén trong bai viét ciia minh
khong thé tranh khoi nhiing sai sot va nham 13n nhét dinh do vdy em rat mong
dugc su dong gdp cua cac thay co dé bai viét ciia em dugc hoan thién hon.

Em xin chan thanh cdm on sy hudng dan chi bao ctia c6 gido Ths Lé Thi Nam
Phuong va cac can bo phong ké toan cong ty TNHH may tinh Hoang Cudng dé em

c6 thé hoan thanh t6t chuyén dé nay./.

Sinh vién: P6 Thi Huyén Trang — Lép QT902K -71-



KHOA LUAN TOT NGHIEP

* Tai li€éu tham khio

1. Ché do tién luong, tro cap va BHXH ( Luat gia Qudc Huy suu tim va hé
théng hoa ).

2. Hoi — dap vé ché @, chinh sach Lao dong — Tién luong — Bao hiém.

3. Quy dinh mdi nhat vé tién luong, ché d6 bao hiém va thué thu nhap ca
nhan ( Luat gia Hoang Anh suu tdm va hé thong hoa).

4. Ché do ké toan doanh nghiép — Quyén 1 ( Nha xuét ban tai chinh).

5. Ché d6 ké toan doanh nghiép — Quyén 2 ( Nha xuat ban tai chinh).
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