Truong PHDL Hai Phong Khod luan tét nghiép

LOI MO DAU
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Nén kinh té nudc ta da va dang hoi nhap véi nén kinh té thé gidi, dic biét khi
nude ta da gia nhap td chirc thuong mai thé gidi (WTO). Nén kinh té dang dimg
trude nhitng thach thac, co hoi va van dé dat ra véi cac doanh nghiép 1a 1am thé
nao dé dimg viing trong hoan canh hién nay.

Trong doanh nghiép, lao dong 1a yéu té co ban quyét dinh qua trinh san xuét
kinh doanh. Muén lam cho qua trinh san xuét kinh doanh caa doanh nghiép duoc
dién ra lién tuc, thuong xuyén ching ta phai tai tao suc lao dong hay phai tra thi
lao cho ngudi lao dong trong thoi gian ho tham gia san xuét kinh doanh.

Tién luong 14 biéu hién bang tién ma doanh nghiép tra cho nguoi lao dong
tuong tng Véi thoi gian, chat luong va két qua lao dong ma ho di cong hién. Tién
lwong 14 thu nhap cha yéu cua nguoi lao dong, ngoai ra nguoi lao dong con dugc
huéng mot sé6 ngudn thu nhap khac nhu cac khoan tro cap, tién thuong...Tién
lwong dam bao cho cudc séng cua nguoi lao dong duoc 6n dinh va co xu hudng
dugc nang cao. Mat khac, tién lwong ddi véi doanh nghiép lai 13 mot yéu té chi
phi. Nhu vay ta xét tinh hai mat caa tién luong: Nguoi lao dong thi muén thu nhap
cao hon nham phuc vu cho cudc séng caa ban than va gia dinh duogc tét hon, con
doanh nghiép lai muén tiét kiém chi phi nham ha gia thanh san pham va tang chi
tiéu loi nhuan. Bién phéap quan Iy tién lwong pht hop s& gop phan nang cao cong
tac quan ly va str dung lao dong hiéu qua, thu hit duoc nguon lao dong co tay nghé
cao, doi séng nguoi lao dong ludn duoc cai thién nham theo kip véi xu hudng phat
trién cia xa hoi, bén canh d6 phia doanh nghiép van dam bao tiét kiém duoc chi
phi tién luong hop 1y va hiéu qua.

Ngoai ra, viéc tinh toan va hach toan cac khoan trich nop theo luong nhu: Bao
hiém x& hoi, bao hiém y té, kinh phi cong doan, bao hiém that nghiép c6 y nghia
rat quan trong dbi voi doanh nghiép va nguoi lao dong ¢ hién tai va sau nay, tao

ngudn tai trg va dam bao quyén loi cho ngudi lao dong.
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Tt nhan thirc vai trd quan trong cta ké ton tién luong va cac khoan trich theo

lwong trong doanh nghiép, trong thoi gian thue tap tai Cong ty ¢o phan Tu van dau
tu va phat trién du 4n Thiang Long nho sy huéng dan caa can bo ké toan va su
huéng din cua gido vién, em da di su tim hiéu va lwa chon dé tai “Hoan thién
cong tic ké todn tién lwong va cdc khodn trich theo lwong tai Cong ty cé phin
Tw véin ddu tw va phdt trién dw dn Thang Long” 1am khoa luan t6t nghiép.

Noi dung cua khoé luan gom:

Chwong 1: Nhitng vin dé chung vé cdng tac ké toan tién liwong va cdc khodn
trich theo lwong trong cac doanh nghiép.

Chwong 2: Thiee trang cong tic ké todn tién lwong va cdc khodn trich theo
lwong tai Cong ty cé phan tw van dau tw va phat trién dy an Thing Long.

Chwong 3: Mot s6 nhdn xét va kién nghi vé cong tdc ké todn tién lwong va
cac khoadn trich theo lwong tai Céng ty cé phan Tw van dau tw va phat trién dy dn
Thang Long.

Mic du da cb gang nam bat van dé ly thuyét, ap dung Iy thuyét vao tinh hinh
thuc té ctia don vi nhung do thoi gian va trinh d hiéu biét chua nhiéu nén bai khoa
luan ciia em khdng thé tranh khoi nhimg sai s6t. Em rat mong nhan duogc su dong
gop cua thay co gi4o.

Em xin chan thanh cam on.
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CHUONG 1
NHUNG VAN PE CHUNG VE CONG TAC KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG TRONG CAC
DOANH NGHIEP

1.1 Ly luan chung vé tién lweng, cac khoan trich theo lwong
1.1.1 Nhitng quan diém co ban vé tién luong

1.1.1.1 Khai niém va noi dung co ban vé tién luong:

San xuét 1a qué trinh két hop dong thoi cac yéu té co ban (lao dong, ddi tuong
lao dong va tu liéu lao dong). Trong d6 lao dong vaoi tu cach 1a hoat dong chan tay,
tri 6¢ cua con nguoi sir dung cé4c tu lidu lao dong nham tac dong, bién do6i cac doi
tuong lao dong thanh cac vat pham cé ich cho nhu cau sinh hoat ciia minh. Bé dam
bao tién hanh lién tuc qua trinh tai san xuat, truéc hét can phai bao dam tai san
Xuit strc lao dong, nghia 1a suc lao dong ma con nguoi bo ra phai duge bdi hoan
dudi dang thi lao lao dong. Tién luong (tién cdng) chinh I1a phan thi lao lao dong
duogc biéu hién bang tién ma doanh nghiép tra cho nguoi lao dong can cir vao thoi
gian, khéi lwong va chét luong cong viéc ma nguoi lao dong da thyc hién.

* Theo quan niém ctua M4c: Tién lwong la biéu hign séng bang tién ciia gid
tri suc lao dong.

* Theo quan niém cua cac nha kinh té hoc hién dai: Tién lwong la gid cd ciia
lao dpng, dwoc xdc dinh béi quan hé cung - cdu trén thi truwong lao dong.

* O Viét Nam, tién lwong duoc quan niém:

- Trudc Pai hoi Pang lan thir VI (1986) nén kinh té nudc ta van hanh theo co
ché ké hoach hoa tap trung, tién luong dugc khai niém 1a mot phan thu nhap quoc
dan, dugc nha nudc phan phéi mot cach co to chire, ¢ ké hoach cho nguoi lao
dong can ctr vao sd lugng va chat luong lao dong. Nha nude ban hanh cac chinh
sach ché @6 va mirc lwong cu thé dé &p dung cho mdi nguoi lao dong, bat ky ho 1a
luc lwong lao dong truc tiép hay gian tiép. Tién luong cua ngudi lao dong phu
thudc vao két qua hoat dong san xuat kinh doanh cua toan don vi chtr khéng phu

thudc vao ning suat lao dong cua timg nguoi. Chinh vi Ii do nay ma tién luong da
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khong kich thich, phét trién duoc kha nang cia ngudi lao dong trong viéc phét huy
sang kién ciing nhu day manh hiéu qua san xuét kinh doanh trong doanh nghiép.

- Khi chuyén sang nén kinh té thi truong thi tat yéu thi truong sic lao dong
phai duge hinh thanh va hoat dong theo quy luat cung cau vé stc lao dong. Gia ca
ste lao dong 14 tiéu chuan tra cong lao dong. Quan niém Vvé tién lwong 1a sé luong
tién té nguoi sir dung lao dong phai tra cho nguoi lao dong dé hoan thanh cong
Viéc.

- Quan niém hién nay caa Nha nudc vé tién luong nhu sau: “Tién lwong la
gia cd siwrc lao dong dwoc hinh thanh trén co sé gid tri sirc lao dong thong qua
sw thod thudn giita ngwoi cé svee lao dpng va ngwoi sir dung siee lao dong, dong
thoi chiu sw chi phéi ciia cdc quy ludt kinh té, trong dé cé quy ludt cung - ciu”.
Khai niém tién lwong c6 tinh chat phd quat hon va cuing véi nd 1a mot loat cac khai
niém khéc nhu: Tién lwong danh nghia, tién luong thuc té, tién luong téi thicu. ..

+ Tién lwong danh nghia: La khéi niém chi sb luong tién té ma nguoi sir dung
lao dong tra cho ngudi lao dong cin ci vao hop dong thoa thuan giira hai bén trong
viéc thué lao dong. Trén thuc té, moi murc luong tra cho nguoi lao dong déu Ia tién
lwong danh nghfa.

+ Tién lrong thuc té: La 6 luong tu lidu sinh hoat va dich vu ma nguoi lao
dong c6 thé mua dugc bang luong cia minh sau khi da khau trir cac khoan trich
theo lwong theo quy dinh ciia Nha nude. Chi s tién lwong thuce té ti 16 nghich voi
chi s6 gia ca va ti 1& thuan véi chi sé tién lwong danh nghia tai thoi diém xac dinh.
Trén thuc té, ngudi lao dong ludn quan tdm dén tién lwong thuc té hon Ia tién
lwong danh nghfa.

+ Tién lwong téi thiéu: L& tién luong tra cho nguoi lao dong gian don nhat
trong diéu kién binh thuong cua xa hoi. Tién lwong téi thiéu nham dam bao cho
nhitng nhu cau thiét yéu ¢ mirc téi thiéu. La “cai ngudng” cudi cling dé tir d6 xay
dung cac muc luong khéc tao thanh hé thdng tién luong caa mot nganh nao do
hoac hé thong tién luong chung thong nhat caa mot nude, 1 can ca dé hoach dinh
chinh sach tién luong. N6 dugc coi la yéu td hét strc quan trong cua chinh sach tién

lwong.
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1.1.1.2 Ban chét va chirc ning cua tién luong:

a. Bdn chat: Tién luong 1a biéu hién bang tién gia ca caa suc lao dong. Mt
khéc tién lwong con 1a don bay kinh té dé khuyén khich tinh than 1am viéc hang hai
cta nguoi lao dong, kich thich va tao mdi quan tdm cta nguoi lao dong dén két
qua cdng viéc cua ho. Vi vay tién lwong 12 mot nhan té thic day ting nang suét lao
dong.

b. Churc nang:

* Chirc ndng tdi san xudt sirc lao dong:

- Cung véi qua trinh tai san Xuat cta cai vat chat, sic lao dong ciing can phai
dugc tai tao. QU trinh tai san xuat sic lao dong dugc thuc hién boi viée tra cong
cho nguoi lao dong théng qua tién luong.

- Stre lao dong 1a san pham chu yéu caa x3 hoi, n6 ludn dugce hoan thién va
phat trién nho thuong xuyén duoc duy tri va khdi phuc. Nhu vay ban chat cua tai
san xuat strc lao dong nghia 1a dam bao cho nguoi lao dong c6 mot sb luong tién
lwong sinh hoat nhat dinh dé ho c6 thé:

+ Duy tri va phat trién sirc lao dong ciia minh.

+ San Xxuat ra strc lao dong mai.

+ Tich luy kinh nghiém, nang cao trinh d6 dé hinh thanh ky ning lao dong,
tang cudng chat lugng lao dong.

* Chure nang la cong cu quan ly cua doanh nghiép:

Muc dich cudi clng cua cac nha quan tri 12 loi nhuan cao nhat. Bé dat duogc
muc tiéu d6 ho phai biét két hop nhip nhang va quan ly mot cach c6 nghé thuat cac
yéu t6 trong qua trinh kinh doanh. Nguoi sir dung lao dong cd thé tién hanh kiém
tra giam sat, theo ddi nguoi lao dong lam viéc theo ké hoach, to chirc ciia minh
théng qua viéc chi tra luong cho ho, phai dam bao chi phi ma minh bo ra phai dem
lai két qua va hiéu qua cao nhat.Nguoi sir dung lao dong s& quan Iy chat ché vé s6
lwong va chat luong lao dong ciia minh dé tra cdng xing dang cho ngudi lao dong.

* Chirc nang la don bay kinh té:

- Khi dugc tra cong xtmg dang thi nguoi lao dong sé lam viéc tich cuc, khéng

ngimg hoan thién minh hon va nguoc lai, néu nguoi lao dong khong dugc tra
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lwong xing dang véi cdng sic cua ho bo ra thi s& c6 nhing biéu hién tiéu cuc
khong thuan lgi cho loi ich caa doanh nghiép, tham chi c6 thé c6 nhimg cudc dinh
cong, bao loan gy nén x&o tron vé chinh tri, mat on dinh x& hoi.

- O mdt mirc d6 nhat dinh thi tién luong 1a mot bang chimg thé hién gia tri,
dia vi va uy tin cia nguoi lao dong trong gia dinh, tai doanh nghiép cling nhu
ngoai x4 hoi. Do 6, can thyc hién danh gia dang ning luc va cdng lao dong cua
nguoi lao dong dbi véi sy phat trién cua doanh nghiép, dé tién luong tré thanh
cong cu quan ly khuyén khich vat chat va la dong luc thic diy san xuat phat trién.

* Chirc nang diéu tiét lao dong:

Trong qué trinh thuc hién ké hoach phat trién can di gitta cac nganh, nghé &
cac vlng trén toan quéc, nha nude thuong hé théng thang bang lwong, cac ché do
phu cip cho timg nganh nghé, timg ving dé 1am céng cu diéu tiét lao dong. Nho
d6 tién luong da gop phan tao ra co ciu hop 1y tao diéu kién cho sy phaét trién caa
Xa hoi.

* Chure nang thudc do hao phi lao dong xa hoi:

Khi tién luong dugc tra cho ngudi lao dong ngang véi gia tri sirc lao dong ma
ho bo ra trong qué trinh thuc hién cdng viéc thi x& hdi ¢ thé xac dinh chinh xéac
hao phi lao dong cua toan thé cong dong thdng qua tong quy lwong cho toan thé
nguoi lao dong. Piéu nay cd ¥ nghia trong cong tac thong ké, gidp nha nudc hoach
dinh céc chinh sach diéu chinh mirc lwong tdi thiéu dé dam bao thuc té ludn phu
hop véi chinh sach cua nha nudc.

* Chure nang cong cu quan ly nha nuoc:

- B6 luat lao dong ra doi, trong d6 c6 ché do tién luong, bao vé quyén lam
viéc, loi ich va cac quyén khac cia nguoi lao dong tao diéu kién cho méi quan hé
lao dong dugc hai hoa va 6n dinh gép phan phét huy tri sang tao va tai ning cua
nguoi lao dong nham dat nang suat, chat luong va tién bo xa hoi trong lao dong,
san xuat, dich vy, tang hiéu qua sur dung va quan ly lao dong.

Vi cac chie nang trén ta ¢ thé thay tién luong déng mot vai trd quan trong
trong viéc thlc ddy san xuat va phét huy tinh cha dong, sang tao cia nguoi lao

dong, tang nang suit lao dong va tang hiéu qua san xuat kinh doanh.
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1.1.1.3 Vai trd va ¥ nghia cia tién luong:

a. Vai tro cia tién lwong:

- Tién lwong duy tri thlic ddy va tai san xuat sic lao dong, nhat 1a trong nén
kinh té thi truong hién nay néu doanh nghiép nao cé ché do luong hop Iy thi s& thu
hit duoc ngudn nhan luc 6 chat lwgng tot.

- Chi phi vé tién lwong 1a mot trong céc yéu té chi phi co ban ciu thanh nén
gia tri san pham do doanh nghiép san xuét ra. Sir dung hop Iy lao dong ciing chinh
1 tiét kiém chi phi vé lao dong séng (lwong), do d6 gop phan ha thip gia thanh san
pham, tang loi nhuan cho doanh nghiép va la diéu kién dé cai thién, nang cao doi
séng vat chét tinh than cho CNV, cho ngudi lao dong trong doanh nghiép.

- Tién lwong khong phai 1a van dé chi phi trong noi bo ting doanh nghiép, thu
nhap d6i véi nguoi lao dong ma con 1a van dé kinh té - chinh trj - x4 hoi ma Chinh
phu ciia mdi qubc gia can quan tam.

b. Y nghia ciia tién lwong:

- Tién luong 1a thu nhap chinh caa nguoi lao dong, yéu té dé dam bao tai san
Xuat strc lao dong va 1a mot bo phan dic biét cia san xuat xa hoi. Tién luong dong
vai trd quyét dinh trong viéc 6n dinh va phat trién kinh té gia dinh. Trudc hét tién
lwong phai dam bao nhimg nhu cau sinh hoat t6i thiéu ciia nguoi lao dong nhu an,
d, di lai... Chi ¢ nhu vay, tién luong mai thuc su 6 vai tro quan trong kich thich
lao d6ng va nang cao trach nhiém cua nguoi lao dong d6i voi qua trinh san xuat va
tai san xuat xa hoi.

- Tién lwong c6 vai tro ddi véi sy sdng cia con nguoi lao dong tir d6 tra thanh
don bay kinh té. Khi nguoi lao dong dugc huong thu nhap xing dang véi cong st
cua ho bo ra thi ho s& hang hai 1am viéc. Nhu vay, ¢ thé ndi tién luong da gop
phan quan trong gitp nha td chic diéu phdi cong viéc dé& dang thuan loi.

- Trong doanh nghiép tién duoc st dung nhu thudc do hiéu qua cong viéc.
Tién lwong 1a mot bo phan cau thanh trong chi phi san xuat, chi phi ban hang va
chi phi quan ly doanh nghiép nén tién luong ciing anh huong dén loi nhuan cua
doanh nghiép.

Vé6i nhitng vai trd cua tién luong trong san xuat va trong doi song thi viéc
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chon hinh thire tra lvong phi hop véi diéu kién dic thi san xuat timg nganh, timg
doanh nghiép sé& co tac dung tich cuc thic day nguoi lao dong quan tam dén két
qua lao dong, hiéu qua san xuat kinh doanh. Day luén 1a van dé duoc quan tdm
trong tat ca cac doanh nghiép, mot ché do tién lwong Iy tudng vira dam bao loi ich
cua nguoi lao dong, nguoi st dung lao dong va toan xa hoi.

1.1.1.4 Céc nhén tb anh hudng dén tién luong:

a. Nhom nhdn t6 thudc thi truong lao dong:

- Cung cau lao dong anh hudng truc tiép dén tién luong: Khi cung vé lao dong
l6n hon cau vé lao dong thi tién lwong c6 xu hudng giam, khi cung vé lao dong
nhé hon cau vé lao dong thi tién luong c6 xu hudng tang, con khi cung vé lao dong
bang cau vé lao dong thi thi truong lao dong dat téi su can bang. Tién luong ldc
nay la tién luong can bang, muc tién lwong nay bi pha v khi cac nhan té anh
hudng toi cung cau thay doi nhu gia ca ciia hang hod, dich vy...

- Khi chi phi sinh hoat thay d6i, do gia ca hang hod, dich vu thay dbi s& kéo
theo tién lwong thuc té thay d6i. Khi chi phi sinh hoat ting thi tién luong thuc té s&
giam, budc cac doanh nghiép phai ting tién luong danh nghia cho cong nhan dé
dam bao 6n dinh cudc séng cho ngudi lao dong, tién lwong thuc té khong bi giam.

- Trén thi truong ludn ton tai sy chénh léch tién lwong gitra cac khu vuc tu
nhan, nha nudc, lién doanh...Chénh léch gitra cac nganh, gitta cac cong viéc co
muc d6 hap dan khac nhau, yéu cau vé trinh do lao dong ciing khac nhau. Do vay,
nha nudc can c6 nhing bién phap dé diéu chinh tién luong cho hop ly.

b. Nhém nhén té thuéc méi trwong doanh nghiép:

- Co cau to chac hop Iy hay bat hop Iy ciing anh huong it nhiéu dén tién
lwong. Viéc quan ly dugc thuc hién nhu thé nao, sip xép doi ngii lao dong ra sao
dé giam séat va dé ra nhitng bién phap kich thich sy sang tao trong san xuét cua
nguoi lao dong dé tang hiéu qua, nang suat lao dong gop phan tang tién luong.

- Cac chinh sach caa doanh nghiép: Céc chinh sach lwong, phu cap...duoc ap
dung triét d¢, phd hop s& thlic day lao dong nang cao niang suét, chat luong, hiéu
qua tryc tiép tang thu nhap cho ban than.

- Kha ning tai chinh caa doanh nghiép: Véi doanh nghiép c6 kha nang vén
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I6n thi viéc chi tra lwong cho nguoi lao dong sé thuan tién va nguoc lai.

C. Nhom nhén t6 thuéc ban than nguoi lao dong:

- Trinh d6 lao dong: vai lao dong co trinh d@o cao thi sé c6 duoc thu nhap cao
hon so voi lao dong c6 trinh d thap hon bai dat duge trinh d6 d6 nguoi lao dong
phai bo ra mot khoan chi phi tuong ddi cho viéc dao tao. C6 thé dao tao dai han ¢
truong 16p ciing c6 thé dao tao ngay tai doanh nghiép, dé Iam duoc nhitng cong
viéc doi hoi phai c6 ham luong Kién thire, trinh ¢6 cao méi thuc hién dugc, dem lai
hiéu qua kinh té cao cho doanh nghiép thi viéc nguoi lao dong hudng luong cao 1a
tat yéu.

- Thadm nién cbng tac va kinh nghiém lam viéc thuong di do6i véi nhau. Mot
ngudi qua nhidu nam cong tac s& duc rat duge kinh nghiém, han ché duogc nhimg
rai ro cé thé xay ra trong cong viéc, nang cao ban linh trach nhiém cua minh trudc
cong viéc dat nang suat chat lugng cao vi thé ma thu nhap cua ho s& ngay cang
tang Ién.

- Mirc @6 hoan thanh céng viéc nhanh hay cham, dam bao chat luong hay
khong déu anh hudng dén tién luong ciia nguoi lao dong.

d. Nhém nhan t6 thudc gid tri cong viéc:

- Mitc d6 hap dan cua cong viéc: cong viéc co sirc hap dan cao thu hit duoc
nhiéu lao dong, khi d6 doanh nghiép s& khong bi stic ép tang luong, nguoc lai voi
cong viéc kém hap dan dé thu hat duoc lao dong doanh nghiép phai c6 bién phap
dat mac luong cao hon.

- Mirc d6 phtre tap ctia cong viéc: Véi d6 phure tap cua céng viéc cang cao thi
dinh murc tién lwong cho cong viéc d6 cang cao. Po phirc tap cua cdng viéc co thé
la nhitng khé khan vé trinh d6 ki thuat, diéu kién 1am viéc, mac d6 nguy hiém cho
nguoi thue hién do d¢6 ma tién luong s& cao hon so véi ¢ng viée gian don.

- Piéu kién thuc hién cong viéc: Bé thuc hién cong viéc can xac dinh phan
viéc phai 1am, tiéu chuan cu thé thuc hién cong viée, cach thac 1am viéc voi may
mac, moi trudng thuc hién kho khan hay dé& dang déu quyét dinh dén tién luong.

e. Cdc nhdn t6 khdc:

- O dau c6 su phan biét di xir vé mau da, gidi tinh, do tudi, thanh thi va néng
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thén thi & d6 su chénh léch vé tién luong 14 rat 16n, khdng phan anh duoc muc lao
dong thyc té cua nguoi lao dong da bo ra, khong dam bao nguyén tic tra lwong nao
ca nhung trén thyc té van ton tai.

- Sy khac nhau vé muc d6 canh tranh trén thi trudng ciing anh huong dén tién
lwong cua nguoi lao dong.
1.1.1.5 Ché d6 tién luong:

La viéc van dung ché do tién luong thich hop nham quén triét nguyén taic
phan phéi theo lao dong, két hop chit ché giita loi ich chung cua x& hoi véi loi ich
cua doanh nghiép va nguoi lao dong.

a. Ché d¢ tién lwong cdp bdc:

- Tién luong cap bac duoc xay dung dua trén sé luong va chat lugng lao dong
nham muc dich xac dinh chit luong lao dong, so sanh chat luong lao dong trong
cac nganh nghé khac nhau va trong timg nganh nghé. Pong thoi c6 thé so sanh
diéu kién l1am viéc ning nhoc, ¢ hai cho sirc khoé so véi diéu kién lao dong binh
thuong. Ché do tién lvong cap bac c6 tac dung rat tich cuc diéu chinh tién luong
giita cac nganh nghé mot cach hop Iy, giam bét duoc tinh chat binh quan.

- Ché d6 tién lwong do nha nudc ban hanh, doanh nghiép dya vao d6 dé van
dung vao thuc té dic diém san xuat kinh doanh caa don vi minh.

- Ché db tién luong cap bac bao gom 3 yéu té c6 quan hé chat ché véi nhau:

+ Thang luong: La bang xac dinh quan hé ty 1& vé tién luong giita cac cong
nhan cung nghé hoic nhém nghé gidng nhau theo trinh d6 cip bac cua ho. Mbi
thang lrong gom mot sé céc bac luong va céc hé sé phi hop véi bac lwong do.

+ Mrc luong: La s6 luong tién té dé tra CNV trong mot don vi thoi gian (gio,
ngay, thang) phu hop vai cac bac trong thang luong. Chi lwong bac 1 dugc quy
dinh rd con cac lwong béc cao thi dugc tinh bing cach ldy mac luong bac 1 nhan
véi hé s luong bac phai tim, mtc lwong bac 1 theo quy dinh phai 16n hon hoic
bang muc luong téi thiéu. Trude nam 2010 muc luong téi thiéu 1a 650.000 dong.
T ngay 01/01/2010 muc lwong téi thiéu duge quy dinh: vang | 1 980.000 déng,
ving |1 12 880.000 dong, viing 111 12 810.000 dong, viing 1V 1a 730.000 dong.

+ Tiéu chuan cip bac ky thuat: Puoc quy dinh bang van ban vé muac do phic
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tap cua cOng Viéc va yéu cau hanh nghé cia cong nhan & bac nao do6 phai hiéu biét
nhitng gi vé mit ky thuat va phai 1dm dugc nhitng gi vé mat thuc hanh. Tiéu chuan
cap bac ky thuat I1a can ctr dé xé4c dinh trinh d6 tay nghé ctia ngudi céng nhan.

- Ché @6 tién luong theo cap bac chi 4p dung d6i véi nhimg ngudi lao dong
tao ra san pham truc tiép. Con ddi voi nhimg nguoi gian tiép tao ra san pham nhu
can bo quan ly, nhan vién vin phong...thi 4p dung ché d6 lwong theo chuc vu.

* Ché do luwong theo chirc vu:

- Ché do nay duoc thuc hién thong qua bang lwong do nha nudc ban hanh.
Bang luong nay bao gém nhiéu nhém chitc vu khéc nhau va céc quy dinh tra lwong
cho tirng nhom.

- Muc luong dugc xac dinh bang céach lay muc lwong bac 1 nhan véi hé s6
phirc tap cua lao dong va hé sé diéu kién lao dong caa bac do6 so véi bac 1.

- Viéc tinh luong trong doanh nghiép phu thudc vao két qua san xuat kinh
doanh. Ban than nha nuéc chi khéng ché mie lwong toi thiéu chir khéng khong ché
muc lrong t6i da ma nha nude diéu tiét bang thué thu nhap ca nhan.

1.1.2 Cdc hinh thirc tién lwong trong doanh nghiép:

Hién nay viéc tra luong trong cac doanh nghiép phai thuc hién theo Luat lao
dong. Cac doanh nghiép cé thé ap dung 3 hinh thic tra lvong nhu sau:

- Hinh thtrc tra luong theo thoi gian.

- Hinh thuc tra lwong theo san pham.

- Hinh thtc tra luvong khoan.

1.1.2.1 Hinh thtrc tra luong theo thoi gian:

La lwong tra cho nguoi lao dong theo thoi gian 1am viéc thuc té cling véi cong
viéc va trinh @6 thanh thao ciia nguoi lao dong. Mdi nganh thuong quy dinh céac
thang lwong cu thé cho cac cong viéc khac nhau.

a. Hinh thire tién lwong thoi gian gian don:

Tién luong dugc tinh nhu sau:

L=l XT
Trong d6: L., : Tién luong thyuc té ngudi lao dong nhan dugc.

L ., : Tién luong cap bac tinh theo thoi gian
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T: Thoi gian lam viéc

Tién luong thoi gian gian don gom:

- Tién lwong thang: 1a tién luong tra cho nguoi lao dong theo thang bac lwong
quy dinh gom tién lwong cap bac va cac khoan phu cap (néu o). Tién luong thang
cha yéu dugc 4p dung cho CNV lam cdng tac quan Iy hanh chinh, quan ly kinh té,
nhan vién thudc cac nganh hoat dong khdng c6 tinh chat san xuét.

Mi = Mn x Hi + (Mn x Hi x Hp)

Trong d6: Mi: Muc luong lao dong bac 1.

Mn: Muc lwong téi thiéu.
Hi: Hé s cap bac luong bac i.
Hp: hé s6 phu cap.

- Tién lwong tuan: 14 tién lwong tra cho mét tuan lam viéc trén co so hop dong
da ky.

Tién lwong thang x 12 thing

Tién lwong tudn =
52 tudn

- Luong ngay: la tién lwong tra cho nguoi lao dong theo mic luong ngay va
s6 ngay lam viéc thyuc té trong thang. Luong ngay thuong dugc &p dung dé tra
lwong cho lao dong truc tiép huong luong thoi gian, tinh luong cho ngudi lao dong
trong timg ngay hoc tap, 1am nghia vu khac va 1am can ci dé tinh trg cap BHXH.

Tién lwong phdi tra = Mikc lvong ngdy x S6 ngdy lam viéc thuc té
trong thang trong thang

Tién heong thang
Tién lwong ngay =

S6 ngay lam viéc theo ché dé quy dinh
+ Uu diém: Thé hién duogc trinh d6 va diéu kién lam viéc caa nguoi lao dong.
+ Nhuge diém: Chua gan tién luong véi st lao dong cua timg nguoi nén
khong dong vién tan dung thoi gian lao dong dé nang cao nang suét lao dong.
- Tién luong gio: 1a tién lwong tra cho mot gio 1am viéc, thuong dugc &p dung

dé tra luong cho lao dong truc tiép tron thoi gian 1am viéc khdng hudng luong theo
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san pham.

Tién luong ngay

Tién lwong gio =
S6 gior lam viéc theo quy dinh
+ Ul diém: tan dung duoc thoi gian lao dong.
+ Nhuoge diém: khdng gan két dugce tién lwong véi két qua lao dong, hon nita
viéc theo ddi ciing hét strc phirc tap.
- Tién luong 1am thém gio:
+ Truong hop lam thém vao ban ngay:
Tién lwong lam = Tién lwong gio' x 150% hodc 200% x  So gio lam
thém ban ngay hodc 300% thém ban ngay
Trong d6: Mirc 150% ap dung véi gio lam thém vao ngay thuong.
Mtc 200% &p dung voi gio lam thém vao ngay nghi hang tuan.
Mtrc 300% ap dung Vi gio 1am thém vao ngay I& hodc ngay nghi
bl (trong d6 muic 300% nay da bao gom ca tién lwong tra cho thoi gian nghi duoc
huong nguyén luong).
+ Truong hop 1am thém vao ban ngay, néu dugc bé tri nghi bu nhimg gid 1am
thém thi duoc hudng tién lwong lam thém gid vao ban ngay nhu sau:
Tién lwong lam thém vao ban = Tién lwong x 50% hodc 100% x S6 gio lam
ngay (dwoc bo tri nghi bit) gio hodc 200% thém thuec té
Trong d6: Muc 50% ap dung vai gio lam thém vao ngay thuong.
Mtic 100% &p dung véi gio 1am thém vao ngay nghi hang tuan.
Mirc 200% ap dung véi gio 1am thém vao ngay 1& hoic ngay nghi
bu.
+ Truong hop lam thém vao ban dém:
Tién lwong lam thém = Tién lwong gio x 130% x S6 gic lam viéc thuc té
vao ban dém vao ban dém
Tién luong thoi gian tinh theo don gid tién lvong ¢ dinh con duoc goi 14 tién
lwong thoi gian gian don. Hinh thuc tién lwong nay phil hop véi lao dong gian tiép.
Tuy nhién, n6 khong phat huy duoc day da nguyén tic phan phdi theo lao dong vi
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chua cha y dén két qua va chat luong cong viéc thuc té.

b. Tra luwong theo thoi gian co thuong:

- Ché @6 tra luong nay 1a su két hop gitra ché do tra luong theo thoi gian don
gian véi tién thuong khi dat duge chi tiéu sé lwong hodc chét luong quy dinh.

- Ché d6 tién lwong nay &p dung chu yéu véi nhitng céng nhan phu lam cong
tac sira chira, diéu chinh thiét bi...Ngoai ra con &p dung d6i voi nhitng ¢ong nhan &
nhiing khau cé trinh d6 co khi hoa cao, tu dong hoa hoac nhitng cong nhan tuyét
d6i phai dam bao chat lugng.

Lt=TttxLn+ M

Trong dé: Lt: Tién luong cd thuong.

Ttt: S6 ngay cong (gio cong) thuc té 1am viéc.
Ln: Tién luong ngay theo mirc lwong cap bac.
M: S tién thudng.

- Ché d6 tra luong nay c6 uu diém hon ché do tra luong theo thoi gian don
gian, phan anh trinh d6 thanh thao va thoi gian 1am viée thuc té gén chat véi thanh
tich cong tac cua tung nguoi thdng qua chi tiéu xét thuong da dat dugce. Vi vay no
khuyén khich nguoi lao dong quan tdm dén trach nhiém va cong tac caa minh.

1.1.2.2 Hinh thirc tra lvong theo san phim:

- Khai niém: La hinh thtc tién lwong tra cho nguoi lao dong tinh theo sé
lwong san pham, chat luvong san pham hoan thanh nhiém vu dam bao chat luong
quy dinh va don gia luong san pham. So véi hinh thirc tién luong thoi gian, hinh
thire tién lvong san pham c6 nhiéu wu diém hon. D6 1a quén triét diy da nguyén
tac tra lwong theo sé lugng, chat lugng lao dong, gan chat thu nhap vé tién luong
va két qua.

- Tuy theo méi quan hé gitra nguoi lao dong véi két qua lao dong, yéu cau
quan ly vé nang cao chat luong san pham, tang nhanh san pham va chat luong san
pham ma doanh nghiép c6 thé thuc hién theo céc hinh thic tién luwong san pham
nhu sau:

a. Tién lwong theo san pham trye tiép khéng han ché:

- Hinh thirc ndy dua trén co so don gia quy dinh, sé luong san phiam cua
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ngudi lao dong cang nhiéu thi s& duoc tra luong cang cao va nguoc lai.
Lit=DGx Q
Trong do: Ltt: S6 tién luong san pham tryc tiép.
PG: Pon gia luong san pham.
Q: S6 lwong san pham hoan thanh

- Uu diém: Khuyén khich nguoi lao dong tiang ning suét lao dong, gan trach
nhiém vé&i quyén loi caa ho trong san Xuat.

- Nhuoce diém: Lam cho céng nhan dé chay theo sé lwong san pham, nang suat
lao dong ma coi nhe chat lwong san pham, viéc tiét kiém nguyén vat liéu, bao vé
trang thiét bi may maéc cho doanh nghiép

b. Tién lwong sin pham gidn tiép:

- Thuong duogc &p dung dé tra lwong cho lao dong gian tiép & cac bo phan san
xuat nhu lao dong 1am nhiém vy véan chuyén vat tu, thanh pham, bao dudng may
mac thiét bi. ..

Tién lwong ciia = Mirc lrong cdp bdc  x Ty 1¢ hoan thanh dinh mitc sdan

CNSX phu cua CNSX phu luong BQ cua CNSX chinh

- Uu diém cua hinh thie nay 12 khuyén khich cong nhan phu quan tam dén két
qua lao dong cua cong nhan san xuat chinh, tir 46 nang cao tinh than trach nhiém.

- Nhuoc diém: Khong phan anh chinh xéac két qua lao dong cua céng nhan
phu Vi n6 con phu thudc vao két qua lao dong caa cong nhan chinh.

c. Tién lwong theo san phdam cé thuong, c6 phat:

- Theo hinh thirc ndy, ngoai tién lwong tinh theo san pham tryc tiép nguoi lao
dong con dugc thudng trong san xuat nhu thuong vé chat lwong san pham tét,
thudng vé ning suat lao dong, tiét kiém vat tu...

- Trong truong hop 1am ra san pham hong, 18ng phi vat tu trén dinh mac quy
dinh, khong dam bao ngay cong...c6 thé phai chiu tién phat trir vao thu nhap.

d. Hinh thirc tién lwong san pham thwéng lup tién:

- Ngoai tién lwong theo san pham truc tiép con can cir vao mirc d6 hoan thanh
vugt mie lao dong dé tinh thém mot phan tién thudng theo ty 1¢ luy tién theo quy

dinh. Ty 18 hoan thanh vuot muc cang cao thi nang suat Iuy tién tinh thuong cang
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nhiéu.
Tién lwong =(Pon gid  x S6 lwrong SP) + (Pongid x SLSP  xTylé
lwvong SP  da HT luong SP  vwot KH TLLT

- Tra lwong theo hinh thtrc nay c6 tac dung kich thich tinh than lao dong, ting

luy tién

nang suit, gop phan hoan thanh tét nhiém vu nhung chi nén &p dung ¢ nhitng khau
quan trong can thiét dé diy nhanh téc d6 san xuat, dam bao cho san xuit can dbi
hoic phai thuc hién gip mot don dit hang nao d6. Néu xac dinh biéu luy tién
khong hop ly s& 1am ting gia thanh san pham, giam hiéu qua kinh té.

1.1.2.3 Hinh thire Iwong khoan:

- Theo hinh thac nay, nguoi lao dong s& nhan dugc mot khoan tién nhat dinh

sau khi hoan thanh xong khdi luong cong viéc duoc giao theo dung thoi gian chat
lwong quy dinh ddi véi loai cong viéc nay.

a. Khoan cong viéc:

- Doanh nghiép quy dinh muc tién lwong cho mdi cong viéc hoic khéi lugng
san pham hoan thanh. Nguoi lao dong can ci vao muac lwong nay co thé tinh ra
dugc tién lwong cua minh thong qua khoi lugng cdng viéc da hoan thanh.

Tién lwong khodn céng viéc = Mirc lwong quy dinh x Khoi lwong cong viéc

cho tirng cong viéc da hoan thanh

- Hinh thire nay thuong ap dung cho nhitng céng viéc lao dong gian don, céng
viéc c6 tinh chat dot xuat nhu khoan bdc vac, van chuyén nguyén vat liéu. ..

b. Khodn quy lvong:

- Theo hinh thtrc ndy nguoi lao dong biét trude s tién luong ho s& nhan duoc
sau khi hoan thanh céng viéc va thoi gian hoan thanh céng viéc dugc giao. Can cur
vao khdi luong timg cong viéc hoic khoi luong san pham va thoi gian can thiét dé
hoan thanh ma doanh nghiép tién hanh khoan quy lrong.

- Ap dung cho nhirng cong viéc khdng thé dinh muc cho timg bd phan cong
viéc hoic nhimg cong viéc ma xét ra giao khoan ting cong viéc chi tiét thi khdng
c6 loi vé mat kinh té, thuong 1a nhitng cong viéc can hoan thanh ding thoi han.

- Uu diém: Tao cho nguoi lao dong c6 su chu dong trong viéc sip Xép tién

hanh céng viéc cia minh tir d6 tranh tha thoi gian hoan thanh cong viéc dugc giao.
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Con dbi véi nguoi giao khoan thi yén tam vé thoi gian hoan thanh.

- Nhuoc diém: D& gay ra hién tuong 1am bira, 1am au, khong dam bao chat
lwong do muén dam bao thoi gian. Vi vdy kiém nghiém chat luong san pham,
nghiém thu chat luong san pham trude khi giao nhan phai duoc coi trong, thuc
hién chat ché.

c. Khoan thu nhdp:

- Doanh nghiép thuc hién khoan thu nhap cho nguoi lao dong. Tién lwong
phai tra cho ngudi lao dong 1a mot ndi dung phan phéi thu nhap cua doanh nghiép.
Thong qua Dai hoi cdbng nhan vién, doanh nghiép thoa thuan trudce ti 1€ thu nhap
ding dé tra lwong cho nguoi lao dong. Tién lwong cua nguoi lao dong phu thude
vao thu nhap thyc té ciia doanh nghiép. Thoi gian va két qua cua timg nguoi lao
dong chi la can ct phan chia tong quy luong.

- Hinh thirc tra luong nay budc nguoi lao dong khdng chi quan tam dén két
qua lao dong cua ban than minh ma phai quan tam dén két qua hoat dong san xuat
kinh doanh cta doanh nghiép. Do d6 phat huy dugc sirc manh tap thé. Tuy nhién,
nguoi lao dong chi yén tdm khi ho c6 tham quyén kiém tra két qua tai chinh cua
doanh nghiép, cho nén hinh thuc tra lwong nay thuong thich hop vai cac doanh
nghiép co phan ma céc co dong chu yéu la CB CNV cuaa doanh nghiép.

Nhin chung ¢ céc doanh nghiép hoat dong trong nén kinh té thi truong, dat loi
nhuan 1am muc tiéu hang dau nén viéc tiét kiém chi phi lwong 1a mot nhiém vu
quan trong, trong dé cach thic tra lwong duogc lya chon sau khi nghién ctu thuc té
cac loai cong viéc trong doanh nghiép 1a bién phap co ban, c6 hiéu qua cao dé tiét
kiém khoan chi phi nay. Vi vay cac hinh thuec tra luong dugc cac doanh nghiép ap
dung mot cach linh hoat dé c6 tinh kinh té cao nhat.

1.1.3 Ché dé thuwéng va phu cip::
1.1.3.1 Ché d thuéng:

- Tién thudng thuc chét 1a khoan tién b6 sung cho tién luong nham quan triét

hon nguyén tic phan phéi lao dong va nang cao hiéu qua trong san xuat kinh doanh
cua cac doanh nghiép.

- Tién thuong 12 mot trong nhiing bién phap khuyén khich vat chat doi véi
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nguoi lao dong trong qua trinh lam viéc.

- Mirc thudng: muc thuong can cir vao két qua dong gop cia nguoi lao dong
d6i véi doanh nghiép thé hién qua niang suat lao dong, chat luong cong viéc. Can
ctr vao thoi gian lam viéc tai doanh nghiép.

- Cé4c loai tién thudng;

+ Thuong tiét kiém: &p dung khi nguoi lao dong str dung tiét kiém céc loai vat
tu, nguyén vat liéu c6 tac dung giam gia thanh san pham, dich vu ma van dam bao
chat luong yéu cau.

+ Thudng séang kién: ap dung khi nguoi lao dong cd céc sang kién, cai tién ki
thuat, tim ra phuong &n 1am viéc méi...co tac dung nang cao ning suat lao dong,
giam gia thanh hozc nang cao chat lugng san pham, dich vu.

+ Thudng theo két qua hoat dong kinh doanh chung caa doanh nghiép: ap
dung khi doanh nghiép lam an coé 161, nguoi lao dong trong doanh nghiép sé duoc
chia mot phan tién loi duéi dang tién thudng.

+ Thuong dam bao ngay cong: ap dung khi nguoi lao dong lam viéc véi sb
ngay cong vuot mirc quy dinh ctia doanh nghiép.

- C4c hinh thuc tién thuong:

+ Tién thuong thi dua (khdng thuong xuyén): Loai tién thuong nay khong
thudc quy luong ma dugce trich tir quy khen thuong, khoan tién thuong nay duoc
tra dudi hinh thac phan loai trong mot ky.

+ Tién thudng trong san xuat kinh doanh (thuong xuyén): hinh thirc nay c6
tinh chét luong, day thuc chat 1a mot phan cua quy luong duogc tach ra dé tra cho
nguoi lao dong dudi hinh thuc tién thuong cho mét tiéu chi nhat dinh do doanh
nghiép dé ra.
1.1.3.2 Ché d6 phu cap:

Phu cap luong la tién cong lao dong ngoai tién lwong co ban. N6 bo sung cho
lwong co ban, bu dip thém cho nguoi lao dong khi ho phai 1am viéc trong nhiing
diéu kién khéng 6n dinh hoic khong thuan lgi ma chua duoc tinh dén khi xac dinh
lwong co ban.

- Phu cép trach nhiém: Nham b dip cho nhimg nguoi vira truc tiép san xuat
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lam cong viéc chuyén mon nghiép vu vira kiém nhiém cong tac quan ly khéng

thudc chirc vu lanh dao bd nhiém hoic nhimg nguoi 1am viée doi hoi trach nhiém
cao chua duge xac dinh trong muac lwong. Phu céap trach nhiém duoc tinh va tra
cung leong thang.

- Phu cép thu hat: &p dung ddi véi CNV dén 1am viéc tai nhitng ving kinh té
ma&i, co so kinh té va cac déo xa co diéu kién sinh hoat dic biét kho khian do chua
c6 co so ha tang anh hudng dén doi séng vat chat va tinh than caa nguoi lao dong.

- Phu cip khéc: 1a cac khoan phu cdp thém cho ngudi lao dong nhu phu cip
doc hai, phu cap chirc vy, phu cap khu vure, phu cap tién dn ca 3...

1.1.4 Cac khodan trich theo luong:

Theo quy dinh hién hanh, bén canh ché d6 tién lwong, tién thuong dugc
hudng trong qué trinh lao dong san xuat kinh doanh, nguoi lao dong con dugc
huong cac khoan thudce cac quy: Bao hiém x& hoi (BHXH), bao hiém y té (BHYT),
kinh phi cong doan (KPCB), bao hiém that nghiép (BHTN), duoc hinh thanh chu
yéu tir hai ngudn: mot phan do ngudi lao dong dong gop, phan con lai duoc tinh
vao chi phi san xuat kinh doanh caa doanh nghiép.
1.1.4.1 Quy bao hiém xa hoi(BHXH)

- BHXH la su bao dam thay thé hoic bl dap mot phan thu nhap cia nguoi lao
dong khi ho bi giam hoidc mat thu nhap do 6m dau, thai san, tai nan lao dong, bénh
nghé nghiép, that nghiép, hét tudi lao dong hodc chét, trén co so déng vao quy
BHXH.

- Qu¥ bao hiém x4 hoi duoc hinh thanh do viéc trich 1ap theo ty 1& quy dinh
trén tién luong phai tra céng nhan vién trong ky.

- Trude nam 2010, hang thang doanh nghiép tién hanh trich lap quy BHXH
theo ty 18 20% trén tong luong thuc té phai tra CNV trong thang: 15% tinh vao chi
phi san xuat kinh doanh cia d6i twong sir dung lao dong, 5% trir vao luong cia
nguoi lao dong.

- Tir ngay 01/01/2010 hang thang doanh nghiép tién hanh trich lap quy BHXH
theo ty 18 22% trén tong luong thuc té phai tra CB CNV trong thang. Trong d6

16% tinh vao chi phi san xuét kinh doanh cua céc dbi tuong st dung lao dong, 6%
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trir vao luong cua nguoi lao dong.

- Quy BHXH duoc trich lap nham trg cap CB CNV c6 tham gia dong gop quy
trong truong hop ho mat kha nang lao dong, cu thé:

+ Tro cip CVN 6m dau, thai san.

+ Tro cip CNV khi bj tai nan lao dong hay bénh nghé nghiép.

+ Tro cip CNV khi vé huu, mit sirc lao dong.

+ Tro cAp CNV vé khoan tién tuat.

+ Chi cong tac quan ly quy BHXH.

Toan bo sb trich BHXH duoc nop 18n co quan quan ly quy BHXH dé chi tra
cac trudng hop nghi huu mat sic lao dong tai doanh nghiép, hang thang doanh
nghiép truc tiép chi tra quy BHXH cho cong nhan vién bi 6m dau, thai san...trén
co s& cac chimg tir hop 18. Cubi thang(quy) doanh nghiép phai thanh toan véi co
quan quan ly quy BHXH.
1.1.4.2 Qu bao hiém y té (BHYT)

- Quy BHYT dugc hinh thanh tir viée trich l1ap theo ty & quy dinh trén tién

lwong phai tra cdng nhan vién trong Ky.

- Truée nam 2010, doanh nghiép trich quy BHYT theo ty 18 3% trén tong s6
tién luong thuc té phai tra CNV trong thang. Trong d6 2% tinh vao chi phi san xuat
kinh doanh cua cac d6i tugng sir dung lao dong , 1% trir vao luong caa nguoi lao
dong.

- T ngay 01/01/2010 doanh nghiép trich quy BHYT theo ty 1¢ 4,5% trén tong
sb tién lwong thuc té phai tra CNV trong thang. Trong dé 3% tinh vao chi phi san
xuat kinh doanh cua céc ddi twong st dung lao dong; 1,5% trir vao luong cua
nguoi lao dong.

- Quy BHYT dugc trich lap dé chi tra cho nguoi lao dong c6 tham gia dong
quy thdng qua cdc hoat dong khadm chira bénh. Toan bé quy BHYT duoc ndp 1én
co quan chuy@n mon chuyén trach dé quan Iy va trg cap cho nguoi lao dong théng
qua mang ludi y té.
1.1.4.3 Kinh phi c6ng doan (KPCD)

- Pugc hinh thanh tir viéc trich Iap theo ty 18 quy dinh trén tién luong phai tra
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CNV trong ky. Hang thang doanh nghiép trich 2% trén tong sé tién luong thyc té
phai tra CNV trong thang va tinh vao chi phi san xuét kinh doanh cua cac dbi
tuong st dung lao dong.

- Toan bo KPCPD trich mot phan nop 1én co quan cong doan céap trén, mot
phan d¢é lai doanh nghiép dé chi tiéu cho hoat dong cong doan tai doanh nghiép.

- Kinh phi céng doan dugc trich lap dé chi tiéu phuc vu cho hoat dong cua t6
chtrc cdng doan nham cham lo, bao vé quyén loi cho nguoi lao dong.
1.1.4.4 Quy bao hiém that nghiép (BHTN)

- Quy BHTN duoc hinh thanh tir viée trich 1ap theo ty & quy dinh trén tién

lwong phai tra cdng nhan vién trong thang. Theo ché d6 hién hanh, doanh nghiép
trich quy BHTN theo ty I& 2% trén tong sb tién lwong thuc té phai tra cong nhan
vién trong thang. Trong d6 1% tinh vao chi phi san xuat kinh doanh cua cac d6i
tugng st dung lao dong , 1% trir vao luong cia nguoi lao dong. Hang thang, Nha
nuéc hd tro tir ngan sach bang 1% quy tién luong, tién cong dong bao hiém that
nghiép cla nhiing ngudi lao dong tham gia bao hiém that nghiép va mdi nim
chuyén mot lan.

- Nguoi lao dong duoc huong BHTN khi ¢ du céac diéu kién sau:

+ Pa dong BHTN du 12 thang tro |én trong thoi gian 24 thang trude khi that
nghiép.

+ Pia dang ky that nghiép véi té chirc BHXH.

+ Chua tim dugc viéc 1am sau mudi lam ngay ké tir ngay dang ky that nghiép.

- Mtc trg cip that nghiép hang thang bang 60% mirc binh quan tién lwong,
tién cong thang dong BHTN cua sau thang lién ké trude khi that nghiép.

- Quy BHTN duoc st dung:

+ Chi tra trg cip that nghiép hang thang cho ngudi lao dong dugc hudng ché
do BHTN.

+ Chi hd trg hoc nghé cho ngudi lao dong dang hudng trg cap that nghiép
hang thang vai thoi gian khéng qué 6 thang.

+ Chi hd trg tim viéc 1am.

+ Chi dong BHYT cho nguoi lao dong dang huong trg cip that nghiép hang
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thang.
+ Chi phi quan ly BHTN.

+ Dau tu dé bao toan va ting trudng quy theo quy dinh.
1.1.5 Quy tién lwong trong doanh nghiép:

- Quy tién luong 14 toan bo s tién lwong tinh theo sé CNV do doanh nghiép
truc tiép quan Iy va chi tra luong. Thanh phan caa quy lwong bao gdom céac khoan
nhu: tién lwong tinh theo thoi gian, tién luong tinh theo san pham, tién luong cong
nhat, lvong khodn, phu cép, tién thuéng trong san xuat...Ngoai ra trong quy tién
lwong con bao gém ca khoan chi tro cip BHXH cho CNV trong thoi gian ém dau,
thai san, tai nan lao dong...(BHXH tra thay luong).

- Vé phuong dién hach toan, quy tién luong cia doanh nghiép bao gom hai
loai: tién lwong chinh va tién lvong phu

+ Tién luong chinh: 14 tién luong tra cho CNV trong thoi gian CNV thyc hién
nhiém vy chinh ciia ho bao gom tién luong tra theo cap bac va cac khoan phu cap
kém theo lwong nhu phu cép trach nhiém, phu cap khu vuc, phu cap tham nién.. .

+ Tién lwong phu: La tién lwong tra cho CNV trong thoi gian CNV thuc hién
cac nhiém vu khac ngodi muc dich chinh caa ho va thoi gian CNV nghi theo ché
d6 dugc hudng lwong nhu di nghi phép, nghi vi ngimg san xuat, di hoc, di hop...

- Viéc phan chia tién luong chinh va tién luong phu c6 y nghia rat quan trong.
Trong c6ng tac ké toan tién luong, tién lwong chinh cua céng nhan san xuat duoc
hach toan truc tiép vao chi phi san xuat cho timg loai san pham va tién luong chinh
ctia cdng nhan san xuat c6 quan hé truc tiép véi khdi luong san pham san xuit ra,
c6 quan hé véi nang suat lao dong. Tién lwong phu caa cng nhan truc tiép san
xuat khong gan lién véi viéc ché tao san pham ciing nhu khdng c6 quan hé véi
nang suat lao dong cho nén tién luong phu dugc hach todn va phan bé vao chi phi
san Xuat cac loai san pham c6 lién quan theo tiéu thirc phan bo.

- Trong nam mdi don vi phai lap ra quy tién luong ké hoach va cudi nam c6
tong két xem quy luong bao céo da thyuc chi hét bao nhiéu.

+ Quy luong ké hoach: La tong s tién luong du tinh dung dé tra luong cho

CNV theo sé luong va chat luong lao dong khi ho hoan thanh ké hoach san xuat
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trong diéu kién binh thuong, 12 co s¢ dé xay dung don gia tién luong.

+ Quy tién luong béo cdo: La tong sb tién thuc té da chi, trong d6 c6 nhimg
khoan khdng duoc lap trong ké hoach nhung phai chi cho nhiing thiéu sét trong to
chtrc san xuat, t6 chuc lao dong do diéu kién san xuat khdng binh thuong ma khi
lap ké hoach chua tinh dén.

1.1.6 Thué thu nhdp cd nhan (TNCN):

* Khai niém:

Thué TNCN Ia loai thué truc thu danh vao thu nhap ciia mdi ca nhan trong xa
hoi, trong khoang thoi gian nhat dinh (thuong 1a 1 nam). Thué TNCN danh vao ca
c& nhan kinh doanh va ca nhan khong kinh doanh. Thué nay thuong dugc coi la
mot loai thué dic biét vi c6 luu y dén hoan canh cia cac ca nhan c6 thu nhap phai
nop thué théng qua viéc xac dinh mién, giam thué...

* Chiee nang, vai tro cua thué TNCN:

- Gop phan tang nguon thu cho ngan sach nha nudc.

- Gop phan thuc hién céng bang xa hoi.

* Poi twong nép thué:

Céc ca nhan la cong dan Viét Nam ¢ trong nudce hoac di cong tac, lao dong &
nudce ngodi, c& nhan khac dinh cu tai Viét Nam cd thu nhap d¢én mac phai chiu
thué theo quy dinh caa phap luat déu la doi tuong nop thué TNCN. Céa nhan khac
dinh cu tai Viét Nam 1a nguoi khdng mang qudc tich Viét Nam, nhung dinh cu
khong thoi han tai Viét Nam, ngudi nude ngoai lam viée tai Viét Nam co thu nhap
chiu thué phét sinh tai Viét Nam.

* Thu nhdp chiu thué tir tién lrong, tién cong:

La cac khoan thu nhap nguoi lao dong nhan dugc tir nguoi st dung lao dong
dudi céc hinh thirc bang tién hoizc khéng bang tién.

- Tién luong, tién cong va cac khoan c6 tinh chat tién lvong, tién cong.

- Cé4c khoan phu cép, tro cip ké ca sinh hoat phi ma nguoi lao dong nhan
dugc, trir mot s6 khoan phu cap, tro cip theo quy dinh.

- Tién thi lao nhan duoc dudi cac hinh thize nhu: tién hoa hong méi gidi, tién

tham gia cac du an, dé an, tién nhuan bat. ..
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- Tién nhan duoc do tham gia vao cac hiép hoi, hoi dong quan tri. ..

- Cac khoan loi ich khac bang tién hodc khdng bang tién ma nguoi lao dong
dugc hudng ngoai tién luong, tién ¢ong nhu tién nha &, dién thoai. ..

- Céc khoan thudng nhu thang, quy, nam, thuong dot xuat, thuong thang
lwong tht 13 bang tién hodc khdng bang tién (ké ca thuong bang chimg khoén).

* Can cir tinh thué:

Can ct tinh thué ddi véi thu nhap tir tién luong, tién cong la thu nhap tinh
thué va thué suét.

a. Thu nhdp tinh thué: duge xac dinh bang thu nhap chiu thué trir cac khoan:

- Céc khoan déng gop bao hiém bat budc.

- Céc khoan giam trur gia canh.

+ Ddi véi dbi teong nop thué 1a 4triéu dong/thang va 48 triéu dong/nam.

+ P6i voi mdi ngudi phu thude ma ngudi nop thué cé trach nhiém nudi dudng
la 1,6 triéu dong/thang ke tir thang phat sinh nghia vy nudi dudng.

- Céc khoan déng gop vao quy tir thién, quy nhan dao, quy khuyén hoc.

b. Thoi diém xdc dinh thu nhdp chiu thué: 12 thoi diém to6 chie, ca nhan tra thu
nhap cho d6i tuong nop thué.

C. Thué sudt: Ap dung theo biéu thué luy tién timg phan.

Bac | Phan thu nhap tinh thué/nam Phan thu nhép tinh Thué suat
thué (triéu dong) thué/thang (triéu dong) (%)

1 Pén 60 Pén 5 5

2 Trén 60 dén 120 Trén 5 dén 10 10

3 Trén 120 dén 216 Trén 10 dén 18 15

4 Trén 216 dén 384 Trén 18 dén 32 20

5 Trén 384 dén 624 Trén 32 dén 52 25

6 Trén 624 dén 960 Trén 52 dén 80 30

7 Trén 960 Trén 80 35

d. Cdch tinh thué:
La téng s6 thué dugc tinh theo timg bac thu nhap va thué suat tuong tng,

trong d6 sé thué tinh theo ting béac thu nhap duoc xac dinh bang thu nhap tinh thué
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ctia bac thu nhap nhan (x) véi thué suat tuong ung caa bac thu nhap do.
1.2 COng tac ké toan tién hrong, cac khoan trich theo lwong trong doanh
nghiép:
1.2.1 Chirng tir vé lao dpng tién luong:

Chung tir v& lao dong tién luong bao gom:

Mau 01 — LDTL: Bang cham cong.

Mau 02 — LDTL: Bang thanh toan tién luong.

Mau 03 — LDTL: Phiéu nghi hudéng bao hiém x& hoi.

Mau 04 — LDTL: Bang thanh toan bao hiém x4 hoi.

Mau 05 — LDTL: Bang thanh toan tién thuong.

Mau 06 — LDTL: Phiéu xac nhan san pham hozc céng viéc hoan thanh.

Mau 07 — LDTL: Phiéu bao Iam thém gio.

Mau 08 — LDTL: Hop dong giao khoan san pham.

Mau 09 — LDTL: Bién ban diéu tra tai nan lao dong.

Ngoai ra con ¢ mot s6 chung tir khac ¢ lién quan nhu bang phan bd tién
lwong va BHXH, phiéu chi tién mat, bang thanh toan cac khoan tro cép...
1.2.2 Hach todn chi tiét tién lwong va cdc khodn trich theo lwong:

1.2.2.1 Hach toén sd luong lao dong:

- S6 luong lao dong trong doanh nghiép thuong ¢ su bién dong ting giam
trong timg bo phan, don vi ciing nhu toan doanh nghiép. Su bién dong lao dong
trong doanh nghiép c6 anh huéng dén co ciu lao dong, chat lugng lao dong va
nhiém vu thuc hién san xuat kinh doanh tai doanh nghiép. Vi vay, dé quan ly sé
luong lao dong trong doanh nghiép va theo ddi tinh hinh bién dong cua timg don
vi, timg bo phan thi doanh nghiép phai st dung s6 “Danh sach lao dong”. S6 nay
do phong lao dong tién luong lap (Iap chung cho toan doanh nghiép va cd lap riéng
cho ting bo phan) nham nam chéc tinh hinh sir dung, phan bo lao dong hién co
trong doanh nghiép. Doanh nghiép con can ctr vao “So lao dong” duge ma riéng
cho timg nguoi lao dong. S6 “Danh sach lao dong” duoc lap thanh hai ban: mot
ban do phong quan Iy hanh chinh quan Iy va ghi chép, mot ban do phong ké toan

sir dung dé theo ddi va ghi chép. Co so dé ghi vao s6 nay la cac chung tir tuyén
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dung, cac ching tur théi viéc, nghi huu. ..

1.2.2.2 Hach toan thoi gian lao dong:

- Chumg tir dé hach toan thoi gian lao dong 12 Bang cham cong.

- Bang cham cdng 1a bang tong hop dung dé theo ddi ngay cong thuc té 1am
viéc, nghi viéc, nging viée, nghi BHXH cua timg ngudi cu thé va tir dé dé cé can
cu tinh tra lwong, BHXH tra thay luong cho timg nguoi va quan ly lao dong trong
doanh nghiép.

- Hang ngay t truéng hodc ngudi duge uy quyén cin ct vao tinh hinh thuc té
ctia bo phan minh quan Iy dé chim céng cho timg ngudi trong ngay va ghi vao céac
ngay tuong tng trong cac cot theo cac ki hiéu quy dinh trong bang. Cubi thang
ngudi cham cong va phu trach bo phan ky vao bang chim céng cling cac ching tir
lien quan vé bd phan ké toan kiém tra, déi chiéu, quy ra céng dé tinh luong va
BHXH. Ké toan tién lwong can ct vao cac ki hiéu chim cong cua ting nguoi roi
tinh ra s6 ngay cong theo timg loai tuong tng.

- Bang cham c¢6ng cd thé cham cbng tong hop: chim cng ngay va chim céng
gio, cham cong nghi bu nén tai phong ké toan co thé tap hop tong hop so lidu thoi
gian lao dong cua timg nguoi. Tuy thudc vao diéu kién, dic diém san xuat, cong
tac va trinh do hach toan don vi c6 thé st dung mét trong cac phuong phép cham
cong sau day:

+ Cham c6ng ngay: mdi khi nguoi lao dong 1am viéc tai don vi hodc 1am viéc
khac nhu hop. ..thi mdi ngay ding mét ki hiéu dé chadm cdng trong ngay do.

+ Cham cdng theo gio: Trong ngay nguoi lao dong 1am bao nhiéu cong viéc
thi chim cdng theo cac ki hiéu da quy dinh va ghi sé gid cong viéc thue hién cong
viéc d6 bén canh ki hiéu tuong ung.

+ Cham cdng nghi bu: chi 4p dung trong truong hop lam thém gio hudng
lwong thoi gian nhung khong thanh toan luong lam thém.
1.2.2.3 Hach toan két qua lao dong:

- Can cr vao phiéu x&c nhan san pham hoac cong viéc hoan thanh ké toan lap
bang thanh toan tién luong hoic tién cong cho ngudi lao dong. Phiéu nay duoc lap

thanh 2 lién: 1 lién luu va 1 lién chuyén dén ké toan tién luong dé lam thu tuc
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thanh toan cho nguoi lao dong va phiéu phai c6 day du chir ky cta nhitng nguoi
lien quan nhu: nguoi giao viéc, nguoi nhan viée, nguoi Kiém tra chat luong va
nguoi duyét.

- Phiéu x4c nhan san pham hoan thanh duoc dung trong truong hop doanh
nghiép ap dung hinh thtc luvong tra theo san pham truc tiép hoic lwong khoan theo
khdi legng cong viéc.

1.2.2.4 Hach to4n tién lwong cho ngudi lao dong:

- Can ctr vao bang cham cong dé biét thoi gian lao dong ciing nhu s6 ngay
cong lao dong cua timg nguoi sau do tai timg phong ban, to nhém Iap bang thanh
toan tién lvong cho ting ngudi lao dong. Ngoai bang cham cdng ra thi cac ching
tir kém theo 1 bang tinh phu cép, tro cap, phiéu xac nhan thoi gian lao dong hoic
cdng viéc hoan thanh.

- Bang thanh toan tién luong: 1a chimg tir lam can ctr thanh toén tién luong
phu cap cho nguoi lao dong, kiém tra viéc thanh toan tién lwong cho nguoi lao
dong lam viée trong cac don vi san xuét kinh doanh dong thoi 14 can cir dé théng
ké vé lao dong tién luong. Bang thanh toan tién luong duoc lap hang thang theo
ting bo phan tuong tng véi bang chdm cdng.

- Viéc thanh toan tién luong cho nguoi lao dong thuong dugc chia lam 2 ky
trong thang:

+ Ky 1: Tam tng.

+ Ky 2: Thanh toan not phan con lai sau khi da trir di cac khoan phai khau trur
vao luong cua nguoi lao dong theo ché do quy dinh.

- Co so lap bang thanh toan tién luong la chimg tir vé lao dong nhu: Bang
cham cong, bang tinh phu cap... Can cir vao cac ching tir, ké toan tién luong lap
bang thanh toan tién luong, chuyén cho ké toan truéng duyét 1am can ci lap phiéu
chi va phat luong. Bang nay duoc luu tai phong ké toan. Mbi lan linh luong, nguoi
lao dong truc tiép ki vao cot “ky nhan” hodc ngudi nhan ho phai ky thay.

- Tur Bang thanh toan tién lwong va céc chtng tir ¢ lién quan ké toan tién

lwong lap Bang phan bé tién lwong va cac khoan trich theo luong.
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1.2.3 Hach todn téong hop tién lwong va cdc khodn trich theo lwong:

1.2.3.1 Hach toén tdng hop tién luong:

a. Tai khoan sw dung:

- TK 334 - Phai tra nguoi lao dong.

- Tai khoan nay ding dé phan anh céc khoan phai tra, tinh hinh thanh toan céc
khoan phai tra cho nguoi lao dong cua doanh nghiép vé tién lwong, tién cong, tién
thuong, BHXH va cac khoan phai tra khac thugce vé thu nhap cia nguoi lao dong.

- Két cau va noi dung phan anh cia TK 334:

+ Bén no: Cac khoan tién cong, tién thudng cé tinh chat lwong, BHXH va céc
khoan khéc di tra, da chi, da ung trude cho nguoi lao dong. Cac khoan khau trir
vao tién luong, tién cong ciia nguoi lao dong.

+ Bén cd: Cac khoan tién luong, tién cong, tién thudng co tinh chat luong,
BHXH va céc khoan khac phai tra, phai chi cho nguoi lao dong.

+ S6 du bén c6: Céac khoan tién luong, tién cong, tién thuong co tinh chat
lrong va cac khoan khac con phai tra cho nguoi lao dong.

+ TK 334 c6 thé c6 s6 du bén Nog. S du bén No TK 334 rat ca biét - néu cé
phan anh sd tién da tra Ion hon sb phai tra vé tién lwong, tién cong, tién thudng va
cac khoan khac cho nguoi lao dong. TK 334 phai hach toan chi tiét theo 2 noi
dung: Thanh toan luong va thanh toan cac khoan khac.

- TK 334 ¢6 2 tai khoan cip 2: TK 3341 (phai tra cong nhan vién) va TK 3348
(phai tra nguoi lao dong khéac).

b. Phwong phdp hach todn mét sé nghiép vu kinh té chii yéu:

(1) Tinh tién lwong, cac khoan phu cap theo quy dinh phai tra cho nguoi lao
dong ghi:

No TK 241 — Xay dung co ban do dang

No TK 622 — Chi phi nhan cong truc tiép

Ng TK 623 — Chi phi stir dung may thi cong (6231)

No TK 627 — Chi phi san xuat chung (6271)

Ng TK 641 — Chi phi ban hang (6411)

No TK 642 — Chi phi quan ly doanh nghiép (6421)
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C6 TK 334 - Phai tra ngudi lao dong (3341,3348)

(2) Tién thuong tra cho CNV:

- Khi xé4c dinh s tién thudng tra cho CNV tir quy khen thuong, ghi:

Nog TK 431 - Quy khen thudng phuc lgi

C6 TK 334 - Phai tra nguoi lao dong (3341)
- Khi xuat qu¥ chi tra tién thudng, ghi:
No TK 334 - Phai tra nguoi lao dong (3341)
C6TK 111, TK 112
(3) Tinh tién BHXH (6m dau, thai san, tai nan...) phai tra cho CNV, ghi:
No¢ TK 338 - Phai tra, phai nop khac (3383)
CO TK 334 - Phai tra cho nguoi lao dong (3341)

(4) Tinh tién lwong nghi phép thuc té phai tra cho CNV, ghi:

No cac TK 623, 627, 641, 642

No TK 335 — Chi phi phai tra (DN ¢4 trich trudc tién luong nghi phép)

CO TK 334 - Phai tra nguoi lao dong (3341)
- Trich trudc vao chi phi vé tién lwong nghi phép ciia céng nhan san xuat, ghi:
No TK 622

C6 TK 335

- Khi tinh tién luong nghi phép thuc té phai tra cho cong nhan san xuat, ghi:

No TK 622 (Néu sb phai tra Ion hon sé trich trudc)

No TK 335 - S6 da trich trudc

C6 TK 334 (Tong tién luong nghi phép thuc té phai tra)
C6 TK 622 (Néu s6 phai tra nho hon sb trich trudce)

(5) Céc khoan phai khau trir vao luong va thu nhap cia CNV va nguoi lao
dong khéac cua doanh nghiép nhu tién tam tmg chua chi hét, BHXH, BHYT, tién
thu boi thuong vé tai san thiéu chua quyét dinh xir ly, ghi:

No¢ TK 334 - Phai tra nguoi lao dong (3341, 3348)

CO TK 141 - Tam Gng
CO TK 338 - Phai tra, phai nop khéac
C6 TK 138 - Phai thu khéac
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(6) Tinh tién thué TNCN caa CNV va nguoi lao dong khéc cia doanh nghiép
phai ndp nha nudc, ghi:

No TK 334 - Phai tra nguoi lao dong (3341, 3348)

C6 TK 333 - Thué va céac khoan phai ndp nha nudc (3335)

(7) Khi tmg trudc hodc thyc tra tién luong, tién cdng cho CNV va ngudi lao
doéng khac cua doanh nghiép, ghi:

No TK 334 - Phai tra nguoi lao dong (3341, 3348)

COCACTK 111, 112...
(8) Thanh toan céc khoan phai tra cho CNV va nguoi lao dong khac, ghi:
No TK 334

CocacTK 111, 112...

(9) Truong hop tra lwong hoac thuéng cho CNV va nguoi lao dong khac cua
doanh nghiép bang san pham, hang hoa:

- P6i vé6i san pham, hang hoa thude d6i tuwong chiu thué GTGT tinh theo
phuong phap khau trir, ké toan phan &nh doanh thu ban hang noi bé, ghi:

No TK 334

C6 TK 3331 - Thué GTGT phai nop (33311)
C6 TK 512 - Doanh thu ban hang noi bo (gia ban chwua c6 thué GTGT)

- P6i véi san pham, hang hoa khdng thudc ddi twong chiu thué GTGT hoic
thudc d6i twong chiu thué GTGT tinh theo phwong phép truc tiép, ké toan phan &nh
doanh thu ban hang néi b6 theo gia thanh toan, ghi:

No TK 334

C06 TK 512 — Doanh thu ban hang néi bo (gia thanh toan)

(10) Xé&c dinh va thanh toén tién an ca phai tra cho CNV va nguoi lao dong
khac cua doanh nghiép:

- Khi xac dinh duoc s6 tién an ca phai tra cho CNV va nguoi lao dong khéc
cua doanh nghiép, ghi:

No cac TK 622, 623, 641, 642

C6 TK 334

- Khi chi tién dn ca cho CNV va lao dong khac cua doanh nghiép, ghi:
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No TK 334
Cécac TK 111, 112...
C. So' do hach todn:

So d6 1.1: So' @0 hach toan tién lwong

TK 111,112 TK 334 TK 622
Thanh toan luong, thuong, BHXH CNTT san xuét
va cac khoan khac cho CNV > >
TK 141, 138, 338 TK 623,627,641,642
Céc khoan khau trir vao R CN MTC, PX,
Thu nhap cua CNV BH, QLDN
TK 333 Tién TK 3383
luong,
Céc khoan phai ngp nha nuée tién BHXH phai
|| thuong, —>
BHXH tra truc tiép
TK 512 va cac TK 4311
khoan
Thanh toan hrong bing san pham khac Tién thuong va
» || phaitra o -
cho Phuc loi
TK 3383,3384 cong TK 241, 335
‘ nhan
Phan dong gép cho quy BHXH, vién XDCB d¢ dang,
BHYT g CP trich trude i

1.2.3.2 Hach toan tong hop céc khoan trich theo luong:

a. Tai khoan sw dung:

- TK 338 - Phai tra, phai nop khac

* Két cau va noi dung phan &nh cua TK 338:

- Bén no:

+ BHXH phai tra cho CNV.

+ KPCD chi tai don vi.

+ S6 BHXH, BHYT va KPCP da nop cho co quan quan ly quy.

+ Céac khoan da tra, da nop khéac
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- Bén co:

+ Trich BHXH, BHYT va KPCPD vao chi phi san xuét, kinh doanh

Trich BHXH, BHYT khéu trir vao luong ctia CNV.

KPCPB vuot chi dugc cap bul.

S6 BHXH da chi tra cho CNV khi dugc co quan BHXH thanh toén.

Céc khoan phai tra, phai nop khéc.

+ Sb du bén c6: BHXH, BHYT, KPCP da trich chua nop cho co quan quan ly
hoic KPCP dugc dé lai cho don vi chua chi hét.

+ S6 du bén no: phan anh s da tra, da nop nhiéu hon sé phai tra, phai nop
hoic s6 BHXH da chi tra CNV chua duge thanh todn va KPCP vuot chi chua
dugc cap bu.

- Khi hach toan cac khoan trich theo luong ké toan can sir dung 3 tai khoan
chi tiét sau: TK 3382 (KPCP), 3383 (BHXH), 3384 (BHYT)

b. Phwrong phdp hach todn mét sé nghiép vu kinh té chii yéu:

(1) Hang thang trich BHXH, BHYT va KPCP vao chi phi san xuat, kinh
doanh, ghi:

No TK 622

No TK 623

No TK 627

No TK 641

No TK 642

C6 TK 338 - Phai tra, phai nop khéc (3382, 3383, 3384)

(2) Tinh sé tién BHYT, BHXH trir vao lwong caa CNV, ghi:

No TK 334

C6 TK 338 - Phai tra, phai nop khéc (3384)

(3) Nop BHXH, KPCD cho co quan quan ly quy va khi mua thé BHYT cho
CNV, ghi:

No TK 338

COTK 111, 112...
(4) Tinh BHXH phai tra cho CNV khi nghi ém dau, thai san.. ., ghi:
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No TK 338 (3383)
C6 TK 334
(5) Chi tiéu KPCP tai don vi, ghi:
No TK 338 (3382,3383)
COTK 111, 112...

(6) KPCD chi vuot cip duoc bu, khi nhan duge tién, ghi:
No TK 111
No TK 112

C6 TK 338

c. So dé hach todan:
So do 1.2: So do hach toan cac khodn trich theo lwong

TK 334 TK 338 TK 622,627,641,642
S6 BHXH phai tra tryuc tiép Tinh vao chi phi
> Trich >
cho CNV BHXH, SX, KD
BHYT, TK 334
KPCDH
theo ty | Tru vao thu nhap
1€ quy >
TK 111, 112 dinh cua CNV
Nop BHXH, BHYT, KPCb TK 111, 112
cho co quan quan ly Thu h6i BHXH, KPCD chi
ho, chi vuot

1.2.4 Cdc hinh thivc ghi sé ké todn:

- S6 sach ké toan dugc ma tir khi bat dau nién do ké toan va khoa so khi két
thic nién do. Dung dé ghi chép cac nghiép vu kinh té phat sinh dya vao dé dé cung
cap thong tin cho nguoi quan ly. Hién nay c6 4 hinh thac s6 ké toan 1a:

+ Hinh thic Nhat ky chung.

+ Hinh thicc Nhat ky so cai.

+ Hinh thic Nhat ky ching tir.

+ Hinh thirc Chumg tir ghi sb.
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- Tuy theo dic san xuat kinh doanh va loai hinh doanh nghiép ma cac doanh
nghiép &p dung hinh thie nao cho phu hop.

* Hinh thirc Nhat ky chung:

- Hang ngay can ctr vao cac ching tir nhu Bang thanh toan luong, thudng,
BHXH va c4c chung tir thanh toan khéc, trude hét ghi cac nghiép vu kinh té phét
sinh vao sé Nhat ky chung, sau dé can ctr vao cac sb liéu da ghi trén so6 Nhat ky
chung dé ghi vao s6 cai cé4c tai khoan: TK622, TK 334, TK 338...

* Hinh thirc Nhat ky - S céi:

- Hang ngay can ¢t vao c4c ching tir gc nhu Bang thanh toan luong, thuong,
BHXH va c4c chung tir thanh toan khéc ké toan ghi vao sé Nhat ky - So céi. Sau
d6 ghi vao so, the ké toan chi tiét TK 334, TK 338.

- Cubi thang phai tién hanh khod s6 ké toan va tién hanh dbi chiéu sé liéu giita
Nhat ky - S6 cai va Bang tong hop chi tiét TK 334, TK 338 (bang nay duoc lap tir
c4c s, the ké toan chi tiét TK 334, TK 338).

* Hinh thirc Nhat ky chung tu:

- Hang ngay can ¢t vao cac ching tir goc nhu Bang thanh toan luong, thuong,
BHXH va cé4c chtng tir thanh toan khac ké toan ghi truc tiép vao Nhat ky chang tir
sb 1, 7, 10 hoic c4c Bang ké s6 4, 5, 6; s6 chi tiét TK 334, TK 338.

- Pbi voi Nhat ky chang tir duge ghi can cir vao cac Bang ké, so chi tiét thi
hang ngay cin ct vao cac chung tir ké todn vao Bang ké, s chi tiét, cudi thang
phai chuyén sé liéu tong cong ciia Bang ké, s6 chi tiét vao Nhat ky chimg tur.

- Cubi thang khoa so, cong sb liéu trén cac Nhat ky ching tir, kiém tra dbi
chiéu s liéu trén cac Nhat ky chung tir véi s6 ké toan chi tiét, bang tong hop chi
tiét co lién quan va lay sé liéu tong cong cua cac Nhat ky ching tir ghi truc tiép
Va0 s6 cai TK 334, TK 338.

* Hinh thirc Chirng tir ghi s0:

- Hang ngay can ¢t vao c4c ching tir goc nhu Bang thanh toan luong, thuong,
BHXH va céc chtng tir thanh toan khac hoic Bang tong hop chi tiét cac chung tir
goc, ké toan ghi vao chung tir ghi so, roi sau do tir cac chung tir ghi s6 dé ghi vao

s6 dang ky chimg tir ghi so, roi duoc ghi vao so cai TK 334, TK 338. Cac chimg tur
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gbc sau khi duoc 1am can ctr 1ap chimg tir ghi s6 duge dung dé ghi vao cac s6 hoic
thé ké toan chi tiét TK 334, TK 338.

- Cubi thang phai khod s6 tinh ra tong sb tién cac nghiép vu kinh té phat sinh
trong thang trén so dang ky ching tir ghi so, tinh ra tong sé phét sinh no, téng s6
phat sinh c6 va s6 du cua timg tai khoan trén s6 cai TK 334, TK 338.

Can ctr vao sb liéu trén sé cai 1ap Bang can d6i s6 phat sinh va lap bao cao tai
chinh.
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CHUONG 2
THUC TRANG CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiICH THEO LUONG TAI CONG TY CO PHAN
TU VAN PAU TU VA PHAT TRIEN DU AN THANG LONG

2.1 Nhirng nét khai quat vé cong ty CP TVPT va PTDA Thing Long:
2.1.1 Qua trinh hinh thanh va phat trién ciia cong ty CP TVDT va PTDA Thing

Long:
2.1.1.1 Giéi thiéu vé cong ty:
+Tén cong ty :Cong ty c6 phan Tu van dau tw va phat trién
du an Thang Long
+ Tén giao dich tiéng anh :thanglong construction consultant join stock comp
+ Tén giao dich : Thanglongcid
+ Tru sé chinh ‘Tang 1- Nha CC2 - xa M& Tri - Tir Liém — Ha Noi
+ Dién thoai : 04. 37853972
+ S fax : 04. 37853973
+ Email : thanglongcid@ gmail.com

+ Tai khoan cua cong ty : 35035015192500012 - tai Ngan hang Pai Duong
:14021717611012 - tai Ngan hang Ky Thuong VN
:007110070008 - tai Ngan hang TMCP Quan boi
+ M4 sb thué : 0102629742
2.1.1.2 Lich st hinh thanh va qua trinh phat trién cta cong ty:
- Cong ty CP TVDT va PTDA Thing Long 1a mot doanh nghiép thuoc Tong
cong ty dau tu thuong mai va xuat nhap khau Viét Nam (CONTREXIM) truc
thudc Bo Xay Dung. Ngay 13/09/2005 Bo trudng Bo Xay Dung ra Quyét dinh s6

3017/QD/BXD vé viéc thanh lap céng ty co phan theo md hinh cong ty me - cong
ty con “Céng ty CP CONTREXIM THANG LONG” thanh “Céng ty CP Tu
van du tw va phat trién dy 4n Thing Long”.

- CUng Véi su van dong truong thanh, mo rong thi truong tiéu thu san pham
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va cai tién khoa hoc Ki thuat, nang cao trinh 6 nghiép vu, céng nghé ki thuat mai,
cong ty da khong ngimg ¢ gang vuon 1én theo kip nhip séng cua thoi dai va
truong thanh nhanh chdong cho kip xu huéng phéat trién cia nén kinh té thé gioi.
Cong ty da khoéng ngirng mé rong qui md san xuat kinh doanh, cai tién miat hang
san Xuat, nang cao chat luong san pham, két hop noi luc va uu thé tir bén ngoai
mdi trudong kinh doanh, cong ty di dat dugc nhimng thanh tyu nhat dinh va khéng
ngimg phét trién, dua tap thé budc di nhimg budc vimg chic.

- Chinh nho sy ¢é gang khong ngimg vuon Ién dé, tir khi chi 1a mot cong ty
nho tach ra tir Tong cdng ty me dugc nang cdp thanh “Céng ty CP TVDT va
PTDA Thing Long”. Tir chd chi véi muc dich giai quyét céng an viéc l1am cho
nguoi lao dong du thira ciia téng cong ty, cong ty da co su cai tién khi c6 thém
nhiéu chtrc nang, céng viéc mai. Trén da phat trién khdng ngimg cua céng ty,
trong thoi gian ngén, nho su cai tién, nang cao chat luong san pham, da dang mau
m4, phong phi chung loai, cac mat hang thiét ké - xay lap - quy hoach - ndi that
ctia cOng ty ngay cang xuat hién ¢ nhiéu noi, c6 mat trén khap céc thi trudng trong
nude, ¢o ca nhimg don hang tu van thiét ké lién doanh vai cac cong ty nude ngoai
cung thuc hién thu hit duoc sy chl y, quan tdm caa nhiéu nguoi tiéu dung, gia tri
thuong hiéu cua cong ty di dan dugce nang lén. Do 1a nhd vao nd luc cia ndi bo
cong ty cung vai nhitng chinh sach wu dai cua Bo Xay Dung danh cho cong ty. Tu
mot phan xudng nho trude nam 2005, gio day cong ty da truong thanh va tu than
van dong khdng ngumg lIén manh trong thi truong trong nude. Hién nay, thi truong
qudc té 1a mot thi truong ma cong ty chua khai thac dugc hét tiém nang nhung
khong hé bo qua thi truong trong nude véi hon 80 triéu dan, thu loi cho nha nudc
nhiéu ty dong. Gio day, cong ty CP TVDT va PTDA Thing Long (truc thuoc Bo
Xay Dung) c6 tu cach phap nhan day du theo quy dinh caa phéap luat Viét Nam, co
diéu 18 t6 chirc va hoat dong. C6 con dau riéng theo tén goi, doc lap vé tai san. C6
quyén tu chi trong hoat dong san xuat kinh doanh va dau tu, tu chiu trach nhiém
vé két qua kinh doanh ciia minh. Hach toén kinh té doc 1ap va tu chu vé tai chinh.

- Vén diéu I tai thoi diém thanh lap la: 1.500.000.000 dong.
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Bang biéu 2.1: Co ciu von tai thoi diém thanh lap

. Loai s o S6 giay
Ténco | Noidang . So co Gia tri co
STT co . . . CMND -
dong ky HKTT . phan phan (dong) .,
phan ho chiéu
S6 201 - ,
_ Co
Pinh A9 - Mai .
_ phan
1 Minh | Bong - e 225.000 | 2.250.000.000 | 011608150
(¢
Son Hoang Mai pA
o thong
— Ha Noai
140 Hang Co
Vii Vin | Bong - phan
2 ., L .| 495.000 | 4.950.000.000 | 011849562
Tien Hoan Kiém | pho
— Ha Noi thong
_ |S6191t65| Co
Nguydn | ‘
_ - Cau Thia | phan
3 Viét , 90.000 | 900.000.000 | 060658889
- Nghia L9 pho
Hung g 3
- Yén Bai thdng
S6 12 - N2
. - K14 tap Co
Tran . 5
.| thé Nam phan
4 | Nguyeén . , 90.000 | 900.000.000 | 012041135
bong - pho
Diing . R
bong ba— | thong
Ha Noi

2.1.2 Muc tiéu, nhiém vu va linh viee sdn xudt kinh doanh ciia cong ty:

2.1.2.1 Muc tiéu:

- Cong ty duoc thanh lap dé kinh doanh va phat trién khdng ngimg dem lai loi

nhuén téi wu cho céc co dong, phat trién ngudn nhan luc cua cong ty, st dung hiéu
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qua lao dong, tri thirc, von, tai san cua cac cd dong.

- Pong gop vao sy phat trién kinh té cua dat nude, dem lai viéc 1am, thu nhap
cho nguoi lao dong, thuc hién cac nghia vu véi ngan sach nha nudc.

- Tap trung tri tug, t6 chac va quan ly chuyén nghiép, nghién ctu, tiép nhan va
chuyén giao cdng nghé mai, tng dung khoa hoc ki thuat dé cung ung céc dich vu
c6 chat luong cao, thoa man tét nhat nhu cau caa khéach hang.
2.1.2.2 Nhiém vu:

Cong ty c¢d nhitng nhiém vu chi yéu sau:

+ Xay dung va t6 chac thuc hién ké hoach kinh doanh cua cong ty theo quy
ché hién hanh phu hop.

+ Thuc hién cac chinh sach vé thué nop ngan sach nha nude.

+ Kinh doanh dung mit hang, theo ding nganh nghé da dang ky va muc dich
chung cua cong ty.

+ Bao toan va sur dung tai san dugc giao theo dung ché do cia nha nudc quy
dinh, dat hiéu qua kinh té xa hoi va tang cuong diéu kién vat chat cho can bo cong
nhan vién cua cong ty.

+ Thuc hién nguyén tic phan phéi theo lao dong va cac bién phap khuyén
khich vat chat, tinh than dang ché d6 chinh sach caa nha nuée, dam bao mic lwong
t6i thiéu va cai thién doi séng nguoi lao dong.

+ Pao tao bdi dudng, xay dung doi ngii lao dong cb trinh do nghiép vu
chuy&n mon.

+ Nghién ctru img dung cac thanh tyu khoa hoc k§y thuat, nang cao trinh do to
chtrc quan ly, phéat huy nang luc kinh doanh, ning suat lao dong, thuc hién ca vé
chiéu rong 13n chiéu sau véi hiéu qua cao.

+ T6 chtrc va nghién ctru thi trudng trong va ngoai nude, nam viing nhu cu
thi truong tiéu ding dé hoach dinh chién luoc marketing dung din, dam bao cho
kinh doanh cua don vi duoc chi dong, it rai ro va mang lai hiéu qua tét.

2.1.2.3 Linh vuc san xuét kinh doanh:

* Xay dung cac cong trinh dan dung, cong nghiép, thuy dién, thuy loi, giao

thong, dudng bo, cau cong.
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* Xay dung cong trinh buu chinh vién thong.

* Xay dung cac cong trinh khai thac, loc nudc sinh hoat, xir ly nudc thai khu
céng nghiép va khu do6 thi.

* Tu van thiét ké (trong pham vi chimg chi hanh nghé da dang ki kinh doanh)

1. Thiét ké kién trdc cong trinh.

2. Thiét ké két cau: dbi vai cong trinh dan dung, cong nghiép.

3. Thiét ké cong trinh duong bo, cau nho. Thiét ké tong mat bang cong trinh
ha tang k§ thuat, hé théng thoét nude.

4. Thiét ké cac cong trinh dién nang (nha may dién, duong day tai dién, tram
bién thé).

5. Thiét ké duong day va tram bién ap dén 35K V.

6. Thiét ké cap thoat nudc, mdi truong nudc: dbi voi cong trinh xay dung
dan dung, cong nghiép.

7. Thiét ké hé thong diéu hoa khéng khi, thdng gi6 cap nhiét cong trinh xay
dung.

8. Khao sét trac dia cng trinh.

9. Khéo sat dia chat cong trinh.

10. Giam sat thi cong xay dung va hoan thién cong trinh dan dung, céng
nghiép.

* Lap, tham tra b4o cdo dau tu, dy an dau tu xay dung, béo céo kinh té ky
thuat cac cong trinh céng nghiép, dan dung, giao thong, thuy loi, buu chinh vién
thong va ha tang ky thuat khu do thi va khu cong nghiép.

* Tu van thi cong xay dung cong Vvién xanh, cdng vién nudc, vuon giai tri.

* |_ap, tham tra tong du toan va du toan cac cong trinh cong nghiép, dan dung,
giao thong, thuy lgi, buu chinh vién théng va ha tang k§y thuat khu d6 thi va khu
cong nghiép.

* Ty van quan ly dy &n dau tu xay dung va lap dat thiét bi cac cong trinh cong
nghiép, dan dung, giao théng, thuy loi, buu chinh vién théng va ha tang ky thuat
khu d6 thi va khu céng nghiép.

* Kinh doanh may moc, thiét bi, hoa chat (trir hod chat nha nudc cam) va
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cong nghé phuc vu cho nghanh xay dung, hang trang tri ndi ngoai that cong trinh.

* Panh gi4 tic dong mdi truong va kiém dinh chat luong cbng trinh cong
nghiép, dan dung, giao thdng, thuy loi, buu chinh vién théng va ha tang ky thuat
khu @6 thi va khu céng nghiép.

* Thi c¢bng trang tri ndi, ngoai that cong trinh. Ung dung khoa hoc k§ thuat thi
cong xay dung va cung cép lap dit thiét bi cac cong trinh céng nghiép, giao théng,
thuy loi, buu chinh vién théng va ha ting khu dé thi va khu cong nghiép.

* Kinh doanh céc thiét bj cip nudc, thoat nudce va xir Iy nude.

* Mua ban va san xuat ché bién d6 gd noi, ngoai that céng trinh, hang tha
cdng my nghé (trir loai gd nha nudc cAm).

* Tuy timg thoi diém cong ty c6 thé mé rong thém céac hoat dong kinh doanh
khac ma phap luat khong cam khi HDQT thay can thiét va c6 loi cho cong ty.

2.1.3 Co ciu té chirc ciia cong ty:

So dd 2.1: Co cAu tb chikc clia cong ty

HDQT
\4
CAC BON VI BAN GIAM HOI DONG
LIEN KET POC CO VAN
- - TRUONG PHONG
P. GIAM bOC . R THIET KE
\4 \4 \4
KE TOAN CONG TAC NHAN VIEN
HANH CHIiNH VIEN (KET THIET KE
KY THUAT CAU, HA
TANG...)

1. Hji dong quan tri
- Hoach dinh chién luoc, dé ra nhiing giai phap cho cong ty.

- Pau tu von, co s& vat chat ky thuat.
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- B6 nhiém cac chirc danh trong cong ty ...
2. Ban gidm doc

* Churc nang

- Ban giam ddc 1a nhitng nguoi diéu hanh chinh vé hoat dong cua cong ty.

- Pai dién cho quyén loi caia CB CNV duéi quyén.

* Nhiém vu:

- Chiu trach nhiém vé moi hanh vi cia cdng ty trude phép luat.

- bBiéu hanh hoat dong san xuat kinh doanh cta cong ty c6 hiéu qua, thuc hién
theo dung quy dinh cua nha nudce ban hanh.

3. Phong thiét ké-

- Phong ¢ chirc nang thiét ké quy hoach, thiét ké tong thé mit bang xay dung
tai cac cong trinh cong nghi¢p, dan dung, thuy loi, cong trinh giao thong duong bg,
cong trinh dién... Pong thdi phong kiém nhiém vu tu van xay dung cho cac cong
trinh, dy thau cho cac d6i tugng bén ngoai doanh nghiép c6 nhu cau.

- Giao cho céc d6i xay dung trién khai thuc hién hop dong thi cong. Theo doi
ké hoach tién d¢ thi cong, chat lugng cong trinh, quan Iy nguén nhan lyc, quan ly
may mac thiét bi, phuong tién van tai va céc chi phi khéc.

4. Phong ky thugdt:

- Phong c6 chirc nang giam sat vé chat luong, tham my, nghiém thu vé mat ky
thuat cua céc cong trinh khi cdng ty tién hanh thi cng cac cong trinh xay lap.

5. Phong hanh chinh ké toan

* Bo phan hanh chinh

- Chtre nang:

+ COng tac quan tri hanh chinh, van phong, phuc vu.

- Nhiém vu:

+ Quan ly toan bd TSCP, tai san van phong cong ty (trang thiét bi van phong,
xe ¢9, dién nudc...).

+ T6 chire cude hop, hoi thao, dai hoi cta cong ty.

+ Phuc vu I8 tan, tiép khach, phuc vu lanh dao.

+ Quan ly dau theo quy dinh cia B6 Cong an va quy dinh sir dung cia giam

Sinh vién: Lé Thi Thu Phuong - Ldp: QT1004K 42



Truong PHDL Hai Phong Khod luan tét nghiép

dbc, quan ly luu trix hd so, tai lidu cac van ban phap quy ctia nha nudc, cac quyét
dinh, cdng van dén, di co6 lién quan dén moi hoat dong san xuét, kinh doanh, t6
chure ctia cong ty.

+ Quan hé ddi néi, ddi ngoai véi cac co quan quan ly hanh chinh, chinh quyén
dia phuong, cac don vi trong dia ban va co quan quan Iy cép trén.

* B phan ké toan

- Chuc nang

+ Quan ly toan bo tai san (v hinh va hiru hinh cua cong ty): hang hoa, tién té,
vbn, cac khoan thu, chi, tién lwong cén bo CNV trong cong ty.

+ Pinh hudng xay dung ké hoach vé cong tac tai chinh ngan han, dai han, tim
cac bién phap tao ngudn von va thu hat ngudn vén. Quan ly chat ché cac nguon
vbn dau tu caa cong ty. Can ddi va sir dung cac ngudn vén hop Iy, co hiéu qua.

- Nhiém vu

+ B4o céo dinh ky quyét toan tai chinh, bao cao nhanh moi hoat dong san xuat
kinh doanh dé giam ddc kip thoi diéu chinh.

+ Tham gia tham dinh c&c dy an dau tu dai han, dau tu bo sung mé rong san
xuét kinh doanh.

+ Kiém tra chung tir thanh quyét toan cua cong ty dam bao dung nguyén tic
quan ly tai chinh caa nha nudc, cua cong ty. Hach toan, lap bang biéu, ghi chép so
sach ching tur...theo ding ché d6 quy dinh cua nha nude. Cha dong quan hé véi
cac co quan quan ly cap trén, cac co quan nghiép vu (tai chinh, thué, ngan hang).
2.1.4 Bé mdy ké todn:

Cong ty Co phan tu van dau tu va phat trién du 4n Thing Long 1a don vj truc
thudc Tong cong ty dau tu thuong mai va xuat nhap khau Viét Nam, nhung don vi
dugc phép hach toan doc lap. Hién nay bo may ké toan cua cong ty duoc to chirc
theo md hinh tap trung, dam bao su chi dao tap trung cua ké toan truong, cong ty
chi mé mot bo s6 ké toan, to chirc 1 bd may ké toan trong tat ca giai doan hach
toan moi phan hanh. Toan bo cong tac ké toan tir thu nhan, ghi so, xtr ly thdng tin

trén hé thong béo céo duoc 1am tap trung tai phong ké toan tai chinh cua don vi.
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2.1.4.1 Md hinh t6 chttc bd may ké toan:

T chirc bo may ké toan cua cong ty duge miéu ta bang so do:

So' dd 2.2: T chire bd may ké toan

Ké toan truong

\4 \4 \ 4

Ké toan Ké toan
Ké toan tién mat, vt tu,tap
tong hop va TGNH, hop chi
thué, tiéu tién luong, phi va tinh
thu TSCb gia thanh

* Ké toan truong:

- Chtrc nang: to chtre, kiém tra cong tac ké toan & cong ty. Ké toan truong 1a
nguoi gilp giam ddc trong linh vuc chuyén mon ké toan, tai chinh, chiu trach
nhiém vé viéc mé so6 sach theo dung quy dinh.

- Nhiém vu:

+ To chitc bo may ké toan trén co s& xac dinh dung khéi luong cong tac ké
toan va truc tiép phan cdng cdng viéc cho timg ca nhan trong phong thyc hién.

+ Hudng dan, chi dao cong tac hach toan ké toan theo dung ché do quy dinh.

+ Théng tin va kiém tra hoat dong kinh doanh, thiét ké phuong an tu chu tai
chinh, dam bao khai thac va sir dung cé hiéu qua moi ngudn von cua cong ty, tranh
that thot va chi sai muc dich.

+ X4&c dinh két qua kinh doanh, phan phdi loi nhuan va cudi mdi ky lap bao
cao tai chinh.

* K& toan tong hop va thué, tiéu thy

Tong hop céc nghiép vu, bdo céo thué, hach toan ban giao cac cong trinh.
Theo ddi tinh hinh thanh toan cong no va nghia vu véi nha nudc, trén co so do tinh
thué duoc khau trir, 1ap to khai thué.

* K& toan tién mat, TGNH, tién lvong, TSCPD:

- Phu trach hach todn cac nghiép vu lién quan dén tién mit, TGNH

- Tinh va tra lvong cho nhéan vién.
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- Quan ly TSCPB, ding ky trich khau hao co ban hang thang.

* K& toan vat tu, chi phi va tinh gia thanh:

- Theo ddi viéc nhap, xuit, ton vat tu cac loai.

- Hach toan chi tiét va tong hop chi phi phét sinh va tinh gia thanh san pham
hoan thanh cho timg hop dong, cong trinh cu thé.
2.1.4.2 Hinh thtrc ké toan:

- Hinh thirc ké toan cong ty dang &p dung: Ké toan may.

- Ché d6 ké toan ap dung: theo quyét dinh 15/2006/QD-BTC

- Hinh thae s6 ké toan: cong ty st dung mau s6 ké toan theo hinh thie Nhat
ky chung nhung khong hoan toan gibng mau sé ghi bang tay.

- Phan mém ké toan sur dung: CADS 2008 cua cong ty CP tng dung va phat
trién phan mém tin hoc. Cac phan hé nghiép vu trong phan mém CADS 2008:

A. Vén bang tién E. Hang ton kho . Chi phi gia thanh
B. Mua hang - Phai tra F. Vat tu t6n kho K. Ké toan tong hop
C. Béan hang - Phai thu G. Quan ly tai san L. Hé thong

D. Phai thu - Tra khéac H. Cong cu dung cu Quan ly nhan su

2.1.4.3 Trinh tu ghi s6 ké toan:

So d6 2.3: Trinh tw ghi s6 ké todn trén may

CHUNG SO KE TOAN
TUKE I SO TONG HOP
TOAN »| PHAN MEM KE SO CHI TIET

TOAN
A 4
BANG KE

CHUNG v

TU KE BAO CAO TAI
TOAN i
CUNG 20 CA

. : BAO CAO

LOAI MAY VI TiNH QUAN TRI

> Nhap sé liéu hang ngay
= In s6, b4o céo cudi thang, cudi nam

R »Ddi chiéu, kiém tra
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So d6 2.4:Trinh tu ghi s6 ké toan

Chtng tir ké toan
Y A 4
S6 nhat ky chung S6, thé ké toan chi tiét
| |
S6 céi € oo » Bang téng hop chi
tiét
\ 4

Bang can d6i
sO phat sinh

vy

Bao cao tai chinh <

——» Nhap s6 liéu hang ngay
= In 6, b4o céo cudi thang, cudi nam
D —— »Débi chiéu, kiém tra

* Trinh tw ghi s6 ké todn theo hinh thirc ké todn mdy:

- Hang ngay, ké toan can cir vao ching tir ké toan da dugc kiém tra, ding lam
cin ct ghi b, xac dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dit liéu vao
may tinh theo cac bang biéu cua timg phan hanh dugc thiét ké san trén phan mém.

Theo quy trinh caa phan mém ké toén, cac théng tin dugc ty dong nhap vao so
ké toan tong hop( NKC, sb céi...) va so ké toan chi tiét co lién quan.

- Cudi ky, ké toan thyuc hién céc bt toan phan bo, két chuyén....khoa so va
lap bao céo tai chinh. Viéc dbi chiéu gitta 6 liéu tong hop véi sb licu chi tiét duoc
thuc hién tu dong va ludbn dam bao tinh chinh x&c theo théng tin da duoc nhap
trong ky.

- Thue hién cac thao tac dé in b4o céo tai chinh theo quy dinh.

- Cubi nam s6 ké toan tong hop va sé ké toan chi tiét duoc in ra gidy,
dong thanh quyén va thuc hién céc thi tuc phap ly theo quy dinh vé s6 ké toan ghi
bang tay.
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2.1.4.4 T6 chirc hé thdng tai khoan va hé théng bio cio ké toan:

- Cong ty to chirc van dung hé théng chimg tir ban hanh theo Quyét dinh sb
15/2006/QD-BTC ngay 20/03/2006 cua Bo truong BTC.

- Hé thdng béo cdo ké toan bao gom:

+ Bang can di ké toan ( Mau s6 B01-DN )

+ Béo céo két qua hoat dong kinh doanh ( Mau s6 B02-DN )

+ B4o c4o luu chuyén tién té ( Mau s6 BO3-DN )

+ Thuyét minh béo céo tai chinh ( Mau s6 B09-DN )

- Hinh thirc ké toan nhat ky chung bao gom cac loai s6 chu yéu:

+ S6 nhat ky chung

+ S Céi

+ C4c s6, thé chi tiét
2.2 COng tac ké toan tién lwong va cac khoan trich theo lwong tai cong ty CP
TVDT va PTDA Thang Long:

2.2.1 Cong tac ké toan chi tiét tién lwong va cac khodn trich theo luwong:

- Vi quy trinh va quy md san xuét cua cong ty, nang luc cia nguoi lao dong
trong cong ty dong vai trd hét sitc quan trong. Hon nita do dic thi san pham I3 tu
van, néu san pham khong c6 chét luong cao s& anh huong dén uy tin cua cong ty.
Nhan thtc duoc van dé do, cong ty khi lya chon nguoi lao dong da dua ra tiéu chi
cao dbi véi nguoi lao dong, ¢6 hinh thuc tra luong ciing nhu quan ly rat phi hop,
da dat duoc két qua cao trong san xuat kinh doanh.

- La mot doanh nghiép hoat dong trong nganh xay lap voi quy md vira va nho,
cong ty CP TVDT va PTDA Thang Long hién tai c6 18 nguoi tham gia cong tac
trong vai trd quan ly. Con s6 cong nhan lao dong truc tiép & cong ty thi phu thude
Vvao timg thoi diém hoat dong khéi lugng thi cdng nhiéu hay it ma sé luong cong
nhan ciing nhiéu hay it.

- Cong ty thuc hién quan ly can bo cdng nhan vién nay qua danh sach lao
dong tai cong ty.

- Hinh thice ma cong ty st dung hién nay la hinh thic tra lwong khoan theo

ting phan cong viéc ap dung cho céng nhan truc tiép san xuat. Boi véi bo phan
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gian tiép thi hinh thuc tra lwong 1a tra lvong theo thoi gian. BHXH, BHYT, KPCD
dong theo quy dinh cua nha nudc. Nguoi st dung lao dong dong 17%, nguoi lao
dong dong 7%.

- Lao dong sir dung trong cong ty gom lao dong trong danh sach va lao dong
thué ngoai. Hang thang cac don vi thuc hién tong hop tién luong va bao cdo sb
lwong lao dong vé cong ty theo céc chi tiéu lao dong quan 1y, phu tro va xay lap.

* Tai khoan str dung trong ké toan tién luong cia cong ty:

- TK 334 - Phai tra nguoi lao dong

- TK 338 - Phai tra, phai nop khac

+ 3382: KPCb

+ 3383: BHXH

+3384: BHYT

* Céc chung tir st dung trong hach toan lao dong tién lwong:

- Mau 01 — LDTL: Bang cham cong.

- Mau 02 — LDTL: Bang thanh toan tién luong.

- Mau 03 — LDTL: Phiéu nghi hudng bao hiém xa hoi.

- Mau 04 — LDTL: Bang thanh toan bao hiém x4 hoi.

- Mau 05 — LDTL: Bang thanh toan tién thudng.

- Mu 06 — LDTL: Phiéu x4c nhan san pham hoic cong viéc hoan thanh.

- Mau 08 — LBTL: Hop dong giao khoan san pham.

Ngoai ra con c6 mot s6 chang tir khac cé lién quan nhu phiéu chi tién mit,
bang thanh toan cc khoan tro cap, danh sach CB CNV...

* C4c 56 ké toan sir dung trong cong ty:

- Do cdng ty hach toan theo hinh thirc Nhat ky chung nén cong ty str dung cac
s6 ké toan nhu s6 Nhat ky chung, s6 cai TK 334, s cai TK 338 ...
2.2.1.1 Hach toan lao déng:

Hach toan lao dong gom thoi gian lao dong, hach toan s6 luong lao dong va
hach toan két qua lao dong.
* Hach toan sé luong lao dong: 1a theo ddi sé lugng lao dong timg loai lao

dong theo cap bac ki thuat, theo nghé nghiép cua timg lao dong.
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- S6 luong lao dong thudng xuyén tai cong ty: 18 nguoi. Co cau lao dong va

trinh d6 lao dong cu thé nhu sau:

STT Chi tiéu S6 CNV Ty trong
- Tong s6 CNV: 18 100%
1 |+ Nam 12 66.67%
+ Nit 6 33.33%
- Trinh do: 18 100%
2 | +Daihoc 16 88.89%
+ Trung cap 2 11.11%

- Hach toan thoi gian lao dong: hang ngay ngudi c6 trach nhiém cham cong
cua tirng phong ban, tirng d6i xay dung theo doi thoi gian lao dong cua tirng nguoi
lao dong thong qua Bang cham cong.

- Hach toan két qua lao dong: 1a phan anh ghi chép dung két qua lao dong cua
nguoi lao dong tai cac doi xay dung. Chung tir str dung 1a phiéu xac nhan cong
viéc hay bién ban nghiém thu cong trinh hoan thanh. Hach toan két quan lao dong
la co s& dé tinh tién luong cho timg nguoi, cho can bo hudng lwong theo san pham.
2.2.1.2 Tinh lvong va BHXH phai tra cho CNV.

a. Hach ton tién luong thoi gian:

- T6 chirc hach toén tién luong theo thoi gian duoc tién hanh cho khéi co
quan doan thé cua cong ty. Noi cach khéac, d6i tuong ap dung hinh thirc tra luong
theo thoi gian ¢ cong ty 1a CB CNV ¢ cac bo phan phong ban cua cong ty.

- Viéc theo doi thoi gian lam viéc cia CB CNV dugc thuc hién tung phong
ban c6 mot bang chim céng dugc 1ap mot thang mot lan. Hang ngay can cir vao su
c6 mat caa timg thanh vién trong phong, ngudi phu trach cham cong danh dau vao
bang chdm c6ng ghi nhan su c6 mit cia ting nguoi trong ngay twong tng tir cot 1
dén cot 31. Bang cham cong duoc cdng khai trong phong va truong phong 1a nguoi
chiu trach nhiém kiém tra su chinh xac cua bang cham cong.

- Cubi thang bang cham c6ng cua timg phong duoc chuyén vé phong ké toan
lam can ct tinh cdng cho CNV khéi van phong dé tir d6 tinh lwong, tinh thuong va

tong hop thoi gian lao dong sir dung & mdi bd phan trong cong ty.
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- Truong hop CB CNV chi lam mét thoi gian lao dong trong ngay. Vi ly do
nao d6 vang mat trong thoi gian con lai cia ngay thi truéng phong can cir vao sd
thoi gian da 1am viéc cua nguoi d6 dé xem c6 tinh cdng ngay 1am viéc dé cho ho
hay khong.

- Viéc tinh luong cho CB CNV ¢ khéi co quan dya vao Bang chiam cong,
mirc lwong co ban va cac khoan khac. Cac bang tinh luong sau khi lap xong phai
c6 du chit ky cia Giam ddc, ké toén tién luong, ké todn trudng.

- Phuong phép tinh luong:

+ Tién lwong & cac phong ban caa cong ty dugce tinh theo lwong thoi gian voi
muc lwong co ban téi thiéu 1a 540.000d &p dung tir ngdy 01/01/2008 dén ngay
30/04/2009. Nhu vay muc luong co ban cia CB CNV s¢ dugc tinh nhu sau:

Luong co ban — 1159 lwong x 540.000 x S0 ngdy lam trong thang

S6 ngay lam viéc theo quy dinh
+ Tién lwong cua can bo CNV khdi van phong dugc hach toan vao TK 6421
+Dé dam bao murc sdng cia CB CNV cdng ty con cd mot sé quy dinh vé hé
s6 luong doanh sb. Nhu vay dbi véi truong phong s& duge huong mic luong
doanh s6 12 1,5; con véi CB CNV khéc thi duoc huong hé s6 lwong doanh sé 13 1,1
va 1. Khi @6 cach tinh luong doanh s6 Ia:

Hé s6 lwong DS x 540.000 x Hé s6 lwong x S6 ngay lam trong thing
Luong DS =

S6 ngay lam viéc theo quy dinh

Mtc lwong thai gian ma méi CB CNV duge hudng la:
Mt lwong thang co ban + Muc lwong doanh s6
- Tién thyc linh ctia CNV thi bang tong sé lwong (mic luong co ban + mirc
lwong doanh sb) trir di cac khoan phai khau tri.

- C4c khoan khau trir theo quy dinh ciia cng ty:
+ Nguoi sir dung lao dong dong 15% BHXH va 2%BHYT
+ Nguoi lao dong dong 5%BHXH, 1%BHYT va 1%KPCD
- Can ctr theo hé théng s6 luong mdi CB CNV sé& phai dong s tién la:

S6 tién phai dong hang thang = LCB x 6% + Luong thang x 1%
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Bang biéu 2.2: Bing chim céng (phong thiét ké)

Cong ty c6 phan TVDT va PTDA Thing Long

BANG CHAM CONG
Théang 03 nam 2009

B6 phan: Phong thiét ké
S Ngay trong thang
T Ho va tén Chire Tongs6 | Ghichi
T danh

1 8 10]11|12|13|14(15(16(17(18|19|20|21|22|23|24|25|26|27|28|29|30|31
1 [ran Nguyén Diing TP \ \ xxxxx\ xxxxxx\ X|X|X|X]|X]|X X | X 26
2 |[HaThi Ai Van KTS\ \ xxxxx\xxxxxx\xxxxxx X | x 26
3 [Nguyén Van Tuan KTS\ \ xxxxx\xxxxxx\xxxxxx\xx 26
4 |Lé Tién Hung KTS\ \ xxxxx\xxxxxx\xxxxxx\xx 26
5| Nguyén Van Thién | KTS \ \ xxxxx\xxxxxx\xxxxxx\xx 26
6 | Nguyén Quang Huy | KTS \ \ x [ xc [ [ [ [\ o e e o Tx e b b bxp{Ex x 26
Cong 156

Ngudi chdm cong Trudng phong Nguoi duyét
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Bang biéu 2.3: Bing thanh todn lwong thing 03 nim 2009 (phong thiét ké)

Cong ty CP TVDT va PTDA Thang Long
BANG THANH TOAN LUONG THANG 03 NAM 2009

B6 phan: Phong thiét ké

Pon vi tinh: dong

S Hé Ciac khoan giam trir
Chirc | Ngay . Lwong co Lwong Lwong Phu Ghi
T Ho va tén 0 ) . | Tam | BHXH | BHYT | KPCD Thuec linh
danh | céng ban doanh so thang cap Cong cha
T LCB ung | (5%) (1%) (1%)
1 | Tran Nguyén Diing | TP 26 3.27 | 1.765.800 | 2.648.700 4.414.500 88.290 | 17.658 | 44.145 | 150.093 | 4.264.407
2 | Ha Thi Ai Van KTS |26 2.65 |1.431.000 | 1.574.100 3.005.100 71.550 | 14.310 | 30.051 | 115.911 | 2.889.189
3 | Nguyén Vian Tuan KTS |26 2.34 | 1.263.600 | 1.389.960 2.653.560 63.180 | 12.636 | 26.536 | 102.352 | 2.551.208
4 | Lé Tién Hung KTS |26 2.34 | 1.263.600 | 1.389.960 2.653.560 63.180 | 12.636 | 26.536 | 102.352 | 2.551.208
5 | Nguyén Vin Thién | KTS |26 2.34 | 1.263.600 | 1.389.960 2.653.560 63.180 | 12.636 | 26.536 | 102.352 | 2.551.208
6 | Nguyén Quang Huy | KTS |26 2.34 | 1.263.600 | 1.389.960 2.653.560 63.180 | 12.636 | 26.536 | 102.352 | 2.551.208
Cong 156 8.251.200 | 9.782.640 | 18.033.840 412.560 | 82.512 | 180.340 | 675.412 | 17.584.428
Ké toan vién Ké toan truong Giam doc
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Vi dy 2.1: Tinh lwong cho 6ng Tran Nguyén Diing (Truong phong thiét ké)
Hé sb luong 3,27.
Luong coban= 22 X2A0000X20 ) 20n niaithang
26
3.27 x 1.5 x 540.000 x 26
26
Vay: Mtc luong thoi gian huong trong thang la:
1.765.800 + 2.648.700 = 4.414.500d
Cac khoan phai khau trur:
+ BHXH (5% LCB) = 1.765.800 x 5% = 88.290d
+ BHYT (1% LCB) = 1.765.800 x 1% = 17.658d
+ KPCD (1% LT) =4.414.500 x 1% = 44.145d
S6 tién thuc linh = 4.414.500 — (88.290 + 17.658 + 44.145)=4.264.407d/thang

b. Hach toan tién lwong theo san pham:

Luong doanh sb = = 2.648.700d/thang

- Viéc hach toan chi tiét, tong hop tién lwong cho cac bo phan tap trung vé
phong ké toan cua cong ty.

- Tai céng ty CP TVDT va PTDA Thing Long, tién lwong san pham dugc &p
dung cho cac doi xay dung. Can cir vao khoi lugng cong viéc hoan thanh va can ctr
vao ké hoach cuia cong ty giao cho céc don vi da duoc giam doc cong ty Ky duyét,
tién hanh phan bo timg cong viéc ma mdi ddi, mdi bo phan phai chiu trach nhiém
hoan thanh va giao cho d6i théng qua “Hop dong giao khoan khéi luong”. Khi
hoan thanh thi tién hanh Iap “Bién ban nghiém thu céng viéc da hoan thanh”.

- Tién lwong cua cdng nhan san xuit dugce tinh can ct vao sé ngay coéng lam
viéc thyc té caa nguoi lao dong. Can ct vao “Bién ban nghiém thu cong viéc da
hoan thanh” d6i truong xac dinh dugc quy lwong cia doi trong ky tir d6 tinh don
gia cong trinh binh quan cho mdi cong nhan trong doi.

- Céch thirc hach toan: Cudi thang doi truong cac doi xay dung gui cac ching
tr nhu: Bang cham céng, hop dong giao khoan khdi lugng, bién ban nghiém thu
cong viéc da hoan thanh, bang thanh toan khdi luong thué ngoai cho phong quan Iy

thi cong dé can bo ky thuat xem xét, xac nhan vé khéi luong, chét luong cua ting
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cong trinh, timg hang muc. Sau d6 phong quan ly thi cong lap bang thanh toan

lwong san pham hodc cdng viéc hoan thanh cho ting cdng trinh, hang muc.

- C4ch tinh lwong khoén theo khéi lwong san pham:

+ Tién lwong linh Khéi lwong sdan Pon gid tién lwong
trong thang ciia = phdm hodc cong x  theo san pham hodc
toan doi san xudt viéc hoan thanh cong viéc hoan thanh
+ Tién lwong Ingay Tién lwong dwoc linh trong thang cia toan déi SX

cOng ma nguoi =

cong nhdn nhan duoc Tong s6 ngdy cong
+ Luwong thang ciia = Tién luong 1 ngay ma X So cdng ciia
1 cong nhan i nguoi cobng nhan nhgn duoc  cdng nhan i

- Do ¢6ng nhan cua cac doi xay dung la cdng nhan thué theo hop dong thoi vu
nén khong c6 khoan khau trir BHXH, BHYT, KPCP vao chi phi san xuat kinh
doanh cua cong ty va vao thu nhap caa nguoi lao dong. O cac doi luong cua lao
dong truc tiép dugc phan bo vao chi phi nhan cong truc tiép (TK 622).

- Bé quan ly tot cac CNV thué theo hop dong. Pam bao ho lam dung yéu cau,
chat luong, ky thuat, my thuat cong trinh cong ty cir mot can b xudng cong tac co
nhiém vy huéng dan nguoi lao dong lam viéc. Nhitng can bo nay la cong nhan
trong danh sach, d6i vai cong nhan trong danh sach thi cong ty thuc hién khau trir
BHXH, BHYT, KPCD.

- Can clr vao bang tong hop luong toan cong ty ké toan ghi vao so Nhat ky
chung, s6 céi TK 334.

- Ngoai ra trong thang CB CNV c6 thé tam tng tién luong. Sau khi tinh luong
va cac khoan phai tra cho CNV trong thang caa doanh nghiép. Ké toan sé trir di s6
tién tam Gmg trudc day va thanh toan sé tién con lai ma CNV duoc linh trong thang
d6.. Trong gidy dé nghi tam tng phai ghi rd sé tién tam tng , Iy do tam ung. Sau
d6 giay dé nghi nay s& dugc chuyén lén ké toan trudong, ké toan truong xem xét va
ghi y kién d& nghi. Can ctr vao quyét dinh cua giam doc va ké toan truong, ké toan
thanh toan lap phiéu chi kém gidy dé nghi tam tng, chuyén cho thu quy lam tha

tuc Xuat quy.
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Vi du 2.2: Trong thang 03/2009 déi xay ding sé 1 nhdn hop déng giao khoan gia

cong thép tai cbng trinh toa nha 21 Cat Linh

Bang biéu 2.4: Hop dong giao khoan khéi lwong

Cong ty CP TVDT va PTDA Thang Long

HOQP PONG GIAO KHOAN KHOI LUQNG

Pon vi: Doi xay dung s6 1

Ngay 01 thang 03 nam 2009
STT NOI DUNG CONG VIEC BON | KHOI Dm,\I THA}NH

) | VI |LUQNG | GIA TIEN
1 | GC cbt thép cot, dam, san, bé kg 5.867,5| 1.600| 9.388.000
2 | Han noi cot thép diém 3|150.000 |  450.000
3 | Khoan dong thép D6, rai lugi thép | m2 1.646 | 3.000| 4.938.000
4 | Tudi ho dau sika m2 1.646 | 4.000| 6.584.000
5 | Puc ranh BT rong 200 m 157 | 60.000| 9.420.000
6 | Trat cam canh + tao doc m 157 | 100.000 | 15.700.000

TONG CONG 46.480.000

Hop ddng nay duoc lap thanh 02 ban c¢6 hiéu luc dén hét ngay 31 thang 03 nam 2009.
Giam dbc Céan bo ki thuat

Ngudi nhan
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Béng biéu 2.5: Bién ban nghiém thu céng viée da hoan thanh
Cong ty CP TVDT va PTDA Thang Long
BIEN BAN NGHIEM THU CONG VIEC PA HOAN THANH

Can ctr vao yéu cau Ky thuat caa cong trinh.

Can ctr vao hop dong giao khoan giira:

+ Ong: Pinh Minh Son

Pai dién cho cong ty CP TVDT va PTDA Thang Long (bén giao khoan)

+ Ong Nguyén Vin L&

Pai dién cho bén nhan khoan

Pi clng nghiém thu khdi lwong cong viéc giao khoan, dam bao ding yéu cau vé

chat luong, ky thuat cac hang muc sau:

STT NOI DUNG CONG VIEC PON VI HOI GH!

LUQNG | CHU
1 | GC cot thép cot, dam, san, bé kg 5.867,5
2 | Han néi cot thép diém 3
3 | Khoan dong thep D6, rai ludi thep m2 1.646
4 | Tudi ho dau sika m2 1.646
5 | Puc rédnh BT rong 200 m 157
6 | Trat cam canh + tao doc m 157

TONG CONG

e KBEIUAI ..ottt
- Dai dién ben giao KNOAN: .........coooiiiice e
+ Ch nhiém CONG trINN: ..o

+ Can b giam S KT thUAL: ..o

+ Can b6 120 AONE tIEN THONG: cv.vvvvevvieveceeeeeee e

- Dai dién bEN NhaN KNOAN: ........ooiiiiiii e
Ha No6i ngay 31 thang 03 nam 2009

Thu truong don vi duyét

Sinh vién: Lé Thi Thu Phuong - Ldp: QT1004K 56



Trudng DHDL Hai Phong

Khod luan tét nghiép

Béng biéu 2.6 Bang thanh toan khéi lwong thué ngoai

Cong ty CP TVDT va PTDA Thang Long

Theo hop ddng sé: 105 ngay 01 thang 03 nam 2009

BANG THANH TOAN KHOI LUQONG THUE NGOAI
Ngay 31 thang 03 nam 2009

Giira 6ng giam ddc cong ty CP TVDT va PTDA Thing Long véi dng: Nguyén
vin Lé
Can ct khdi lugng d3 dat duoc trong thang 12 nam 2009

STT NOI DUNG CONG VIEC DON | KHOI Dm,\I THA:NH
VI |LUONG| GIA TIEN
1 | GC cot thép cot, dam, san, bé kg 5.867.5| 1.600| 9.388.000
2 | Han néi cot thép diém 3]150.000 | 450.000
3 | Khoan déng thép D6, rai lugi thép | m2 1.646 | 3.000| 4.938.000
4 | Tu6i ho dau sika m2 1.646 | 4.000| 6.584.000
5 | Buc ranh BT rong 200 m 157 | 60.000 | 9.420.000
6 | Trat cam canh + tao doc m 157 | 100.000 | 15.700.000
TONG CONG 46.480.000
Bang chit: Bén muoi sau triéu bon tram tam muoi nghin dong chan.
Giam doc Can bo ky thuat Ké toan Nguoi nhan
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Béng biéu 2.7: Giay dé nghi tam irng
Cty CP TVDT va PTDA Thing Long  Ban hanh theo QP sé: 15/2006/QD-BTC
GIAY PE NGHI TAM UNG
Kinh gui: 6ng Giam dbc cong ty CP TVDT va PTDA Thing Long

Tén t6i la : Nguyén Van Lé B6 phan: Doi truong doi XDCT s6 1
Noi dung tam ing : Tam tng lwong cho cdng nhan céng trinh 21 Cét Linh

Sé tién : 13.000.000 Pong

Béng chi : Muoi ba triéu dong chan.

Thoi han thanh toan: ngay 31 thang 03 nam 2009
Ha Noi ngay 15 thang 3 nam 2009

Thu trudng don vi PT ké toan PT bo phan Nguoi dé nghi
Bang biéu 2.8: Phiéu chi
Pon vi: Cty CP TVDT va PTDA Thiang Long Mdu 56 : 02 —TT ban hanh kém
Pja chi : Tang 1 nha CC2-x4 M& Tri-Tur Liém-HN theo QP s6 15/2006/0P- BTC
Sb dang ky mon bai : Quyénsé: 40  S6:4
PHIEU CHI
Ngay 15/03/2009
NO TK 334
cOTK 111

Ho va tén nguoi nhan : Nguyén Vin L&

Dia chi: Doi truong d6i XDCT sb 1

Ly do chi : Tam tng lwong cho cong nhan cong trinh 21 Cat Linh
S6 tién : 13.000.000d

Viét bang chit : (Mwdi ba triéu dong chiin)

Kémtheo ......cccoovvvenne, chung tir goc
Thu trudng don vi Ké toan truong Nguoi lap biéu
(Ky, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén)
D3 nhan sd tién ( Viét bang chir: Muoi ba triéu dong chin)
Ngay 15 thang 03 nam 2009
Tha quy Nguoi nhan tién
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Bang biéu 2.9: Bing chim céng thang 03 nim 2009 (d6i xay dung sb 1)

Cong ty c6 phan TVDT va PTDA Thing Long

BANG CHAM CONG THANG 03 NAM 2009

Bo phan: Poi xay dung s6 1

S - Chire Ngay trong thang Téng| Ghi
I Hovaten danh 21314 |5|6|7|8]|9 |10 11| 12| 13| 14| 15| 16| 17| 18| 19| 20| 21| 22| 23| 24| 25| 26| 27| 28| 29| 30| 31| s0 | chu
1 [NguyenVanLé | BT | X [ X | X [0 | X [ X | X [ X | X[ X[ X[ X[ X[ X|X[X|O|[X|X|[X|O|X|X|[X|x|[Xx|x|[x|0]|x|x]| 27
2 |HaVan Cong CN [ X |0 | X | X|X|X[X|O|X|X[X|O0O|X|X|[X|X|X|O0O|X|X|[X|X]|O|X|X|X|O|X|[X|X]|X]| 25
3 |Bui Van Nam CN | X[ X[O [ X|X|X[X[X[X[X]|O|X[X|X[X]|O|X|X|X[|O0O]|X|X|0 [ X|X|[X|O0|X|X]|X]|X]| 25
4 [NguyenVanTa | CN | X | X [0 [ X[ X | X[O[ X[ X|X[O|[X|X|X[X[O|X|X[X|[X|X|X[X|X[|O0|X|[X|[X|X|x|[x]| 26
5 |PhamVanTuan | CN | X [0 | X | X [ X [ X[ X | X | O | X [ X[ X[O | X | X[ X[ X[ X|[X|X|X[|O|X|X|[X|X|O0O|X|[X|X|X]| 26
6 |[V6QuicLong | CN | x [ x [0 [ x| x| x| x|[x|[x|x|[x|[x|[x|x|x|[x|[x|[x|0[0]0]|x|x|x|[x|x|[x|x|x]|0]|x]| 26
7 |NguyénVanHa | CN | X [ X [ X [ X [ X[ 0[O0 [ x| X |X|X[X[X[O|x|[x|[X|[X|Xx|Xx|X|[X|x|[O0O|x|[x|x|0O|x|x|x]| 26
8 |LETrungKién | CN | X [ X [ X | X | X[ X[ X[ X[ X[O[X|[X|X|X|[X[X|X[|O0O]O|X|X|X|X|X|X|X|x[0[0|O0|x| 25
9 |TranVanThai | CN [0 [0 [0 0[O0 | x| x|[x|x|x|[x|[x|O|[x|[x|[x|[x|x|[x|x|[x|x[0|x|[x|x|[x|[x|x]|x]|x]| 24
10 [Lé& Ngoc Tuan CN | X | X[ X|O0O|X|X[X|X|X|O0O|X|X|X|X|[X|O0O|X|X|X|O0]O|X|[X|X|X|X|O|X|[X|X]|X]| 25
11 [PhamVanHung| CN | X [ X [ X | X [ X [ X[ X[ X |0 |0 {0 |0 | X [ X [X|X|X|X|[X|X|X|X[O|[X|X|X|X|X|[X]|X]|X]| 26
12 |Va Van Linh CN | X [ X[ X[ X[ X[ X[X[X]O[X|X|X[X|X[O]|X|X|X|X[X|X|X|X[X]0]0O|O0|X|X|X]|X]| 26
13[LéVanThing | CN [ x [ x [ x [ x [0 ][O [ x| x| x|[x|[x|0|x|x|[x|[x|0[O[x|O|x|x|[x|[x|[x|x|x|[x|[x|x|x]| 25
Cong 332
Nguoi cham cong Poi truong Nguoi phé duyét
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- S6 tién 46.480.000 duoc hach toan vao TK 622 va dugc ghi vao bang tong
hop thanh toan luong thang 03/2009 d6i xay dung sb 1 ciia 6ng Nguyén Van Lé -
Cong trinh tod nha 21 Cat Linh va day ciing la can ct dé téng hop tién luong céc
do6i xay dung trong thang 03/2009.

- Can ctr vao bang thanh toan khéi luong thué ngoai va bang cham cong dé
lam can ci chia luong cho timg nguoi trong doi xay dung s6 1.

- Tién luong linh trong thang cua toan doi XD la:

5.867,5 x 1.600 + 3 x 150.000 + 1.646 x 3000 + 1.646 x 4.000 + 157 x 60.000
+ 157 x 100.000 = 46.480.0004

- Tién lvong 1 ngay c6ng ma nguoi céng nhan nhan duoc 1a:

46.480.000
332
- Luwong thang cua tung ca nhan:
+ Poi truong Nguyén Van Lé =27 x 140.000 = 3.780.0004
+ COng nhan Nguyén Van Céng = 25 x 140.000 = 3.500.000d
+ Cong nhan Bui Van Nam = 25 x 140.000 = 3.500.0004
+ COng nhan Nguyén Van T =26 x 140.000 = 3.640.000d
+ COng nhan Pham Vian Tuan =26 x 140.000 = 3.640.0004

= 140.000d/ngay

+ COng nhan V6 Qudc Long = 26 x 140.000 = 3.640.000d
+ COng nhan Nguyén Van Ha2 = 26 x 140.000 = 3.640.000d
+ Cong nhan Lé Trung Kién = 25 x 140.000 = 3.500.0004
+ COng nhan Tran Minh Thai = 24 x 140.000 = 3.360.0004
+ COng nhan L& Ngoc Tuan = 25 x 140.000 = 3.500.0004
+ COng nhan Pham Van Hung = 26 x 140.000 = 3.640.0004
+ Cong nhéan Vi Van Linh = 26 x 140.000 = 3.640.000d
+ COng nhan Lé Van Thang = 25 x 140.000 = 3.500.000d
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Bang biéu 2.10: Bang thanh toan lwong thang 03 nim 2009 (d6i xay dung s6 1)

Cong ty c6 phan TVDT va PTDA Thing Long

BANG THANH TOAN LUONG THANG 03 NAM 2009
B6 phan: Doi xay dung s6 1

Pon vi tinh: dong

ST . Chirc .| So N Tam tng ky 1 Ky 2 dwoc linh Ghi

T Ho tén danh bon gia cong Thanh tién S6 tién | Ky nhén S6 tién Ky nhin | chu
1 Nguyén Van Lé bT | 140.000 27 3.780.000 | 1.000.000 2.780.000
2 Ha Van Céng CN | 140.000 25 3.500.000 | 1.000.000 2.500.000
3 Bui Van Nam CN | 140.000 25 3.500.000 | 1.000.000 2.500.000
4 Nguyén Vin T CN 140.000 26 3.640.000 | 1.000.000 2.640.000
5 Pham Vian Tuan CN 140.000 26 3.640.000 | 1.000.000 2.640.000
6 V& Qudc Long CN 140.000 26 3.640.000 | 1.000.000 2.640.000
7 Nguyén Van Ha CN | 140.000 26 3.640.000 | 1.000.000 2.640.000
8 Lé Trung Kién CN | 140.000 25 3.500.000 | 1.000.000 2.500.000
9 Tran Minh Thai CN 140.000 24 3.360.000 | 1.000.000 2.360.000
10 | L& Ngoc Tuan CN |140.000 25 3.500.000 | 1.000.000 2.500.000
11 | Pham Vin Hung CN |140.000 26 3.640.000 | 1.000.000 2.640.000
12 | Vi Van Linh CN |140.000 26 3.640.000 | 1.000.000 2.640.000
13 | LéVan Théng CN 140.000 25 3.500.000 | 1.000.000 2.500.000
Cong 332 46.480.000 | 13.000.000 33.480.000

Ngay 31 thang 03 nam 2009
Ké toan thanh toan Ké toan truong Giam déc
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2.2.1.3 Thu tuc trich BHXH, BHYT, KPCPD:

- Quy BHXH la khoan tién dong gop cua ngudi sir dung lao dong va nguoi
lao dong cho to chirc xa hoi dé trg cip cho ngudi lao dong trong trudong hop ho mat
di kha nang lao dong nhu 6m dau, thai san, nghi huu. ..

- Theo ché d6 hién hanh BHXH dugc hinh thanh bang cach tinh theo ty I¢
20% trén téng lwong cip bac va cac khoan phu cip thuong xuyén cia nguoi lao
dong thuc té trong ky hach toan. Tinh trén c¢& s& mic luong ngay cua ho va thoi
gian nghi (c6 chung tir hop 18) va ty 18 tro cdp BHXH. Khi ngudi lao dong nghi
huong BHXH, ké toan phai lap phiéu nghi BHXH cho ting nguoi va tir cac phiéu
nghi BHXH ké toan lap bang thanh toan BHXH. BHXH duoc trich trong ky sau
khi trir di cac khoan phu cép cho nguoi lao dong tai doanh nghiép con lai phai nop
vao quy BHXH.

- Chumng tir ké toan BHXH gom:

+ Bién ban xac nhan tai nan lao dong...
+ Phiéu nghi huong BHXH.
+ Thanh toan tro cip BHXH...
- Tién tro cdp L_Cb x S6 ngay nghi  x Tilé huéng

BHXH 26 hwong BHXH BHXH
- Can ctr vao céac chung tir tinh BHXH ké toan tap hop thanh toan trg cap
BHXH cho tirng CNV theo timg mtc lwong va ti 1& % tro cip BHXH duoc hudng.
- Quy dinh vé mirc huéng BHXH & cong ty chap hanh theo dung Luat BHXH
ngay 29 thang 6 nam 2006.
Vi du 2.3: Truong hop thanh toan cho ch; Bui Thi Ngoc Hoa nhan vién phong
hanh chinh cua cong ty nghs viéc do thai san sé dwroc thue hién nhu sau:
Trong thoi gian thai san nguoi lao dong duge nghi 4 thang dé nudi con va
dugc huong 5 thang nguyén luong.
Chi Bui Thi Ngoc Hoa nghi sinh con, hé sé luong 1a 2.34. Sé tién trg cép
phai tra chi Bui Thi Ngoc Hoa la:
540.000x 2.34  x 120 x 100% = 5.832.000d
26
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Bang biéu 2.11: Phiéu nghi huéng bao hiém x3 hoi

Pon vi: Cty CP TVDT va PTDA Thiang Long Mdu s6: 02 —H ban hanh kém theo

Dia chi: Tﬁng 1 nha CC2 — x3 M@ Tri - Tt Liém QD 56 15/2006/0D _BTC ngay

Ha Noi 20/03/2006 ciia bé tai chinh
PHIEU NGHI HUONG LUONG BAO HIEM XA HOI
Ho tén : Bui Thi Ngoc Hoa tudi: 24 sO @ 45
SO ngay cho nghi v
5 bac | S6 |Xacnhin
Tén co quan Nhg,ay o d 2 £ X sy ky | ngay | cta phu
y té Tn;r?]g Ly do ng &l Tr ngay Dre]nahet tén | thwe | trach bo
gay dong | nghi | phan
dau
A 1 B 2 3 4 C
Noi sinh san Nghi thai
BV PS HN 15/01/2009 san 120 |05/01/2009 |05/05/2009

(mat sau cua Gidy chimg nhan nghi viéc huong BHXH)
S6 56 BHXH :
1. S6 ngay thyc nghi : 120 ngay.
2. Luy ké ngay nghi ciing ché do : 120 ngay.
3. Luong thang dong BHXH : 1.263.600d
4. Luong binh quéan ngay : 48.6004
5. Ti I¢ huong BHXH : 100%
6. S6 tién huong BHXH : 5.832.0004
Ngay...thang...nam...
Cén bo co quan BHXH Phu trach BHXH cua don vi

Bang biéu 2.12 : Bang thanh toan tién tro cap BHXH

BANG THANH TOAN TIEN TRQ CAP BHXH

ST Ho tén Nim | Ponvi | Lwongthiang | S6ngay | SO tiéntrg | Ky
T ) sinh | cong tdc | déng BHXH nghi cap nhin
1 | Bui Thi Ngoc Hoa | 1986 | P.HC 1.263.600 | 120 5.832.000

Cong 5.832.000
Ngay 15 thang 01 nam 2009
Giam déc Ké toan truong Nguoi lap biéu
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2.2.2 COng tac ké toan téng hop tién lwong va céc khodn trich theo lwong :

- Ké toan tién luong 18n ching tir da 1ap ghi vao sé quy chi ra sau d6 chuyén
cho thu quy ghi vao sé quy sau d6 chuyén lai ching tir ké toan. Tir d6 vao s6 Nhat
ky chung va c4c so6 cai co lién quan.

2.2.2.1 Hach toan tong hop tién lwong :

- Tong hop luong khéi vin phong : Can cir vao bang thanh toan lwong cua
ting phong ban trong céng ty bao gom bd phan quan ly doanh nghiép, phong thiét
ké, phong hanh chinh ké toan, phong k¥ thuat ké toan tién hanh lap bang tong hop
lwong rdi chuyén cho ké toan truong, sau do trinh giam déc ky duyét roi tién hanh
viét phiéu chi, tra lwong cho CB CNV.

- Tong hop tién luong cac doi xay dung : Cudi thang ké toan can ct vao
bang thanh toén tién luong cua timg d6i xay dung trong thang, tién hanh Iap bang

tong hop luong cho cac doi.
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Béang biéu 2.13 : Bang thanh toan lwong thang 03 niam 2009 (Khéi viin phong)

Cong ty CP TVDT va PTDA Thang Long
BANG THANH TOAN LUONG THANG 03 NAM 2009

B6 phan : Khéi vin phong

S . Cac khoén giam trir _
Ngay | Lwong co Lwong Lwong Ghi
T Ho va tén . ) Tam BHXH BHYT | KPCD Thyec linh )
cong ban doanh so thang Cong chu
T ing | (5%) | (1%) | (1%)
1 | B6 phan QLDN 78 5.913.000 | 8.869.500 | 14.782.500 295.650 59.130 | 147.825 502.605 | 14.279.895
2 | Phong thiét ké 156 8.251.200 | 9.782.640 | 18.033.840 412.560 82.512 | 180.340 675.412 | 17.584.428
3 | Phong HCKT 118 6.000.000 | 6.000.000 | 12.000.000 300.000 60.000 | 120.000 | 480.000 | 11.520.000
4 | Phong k¥ thuat 76 4.589.400 | 4.695.790 | 9.285.190 229.470 45.894 | 92.850 368.214 | 8.916.976
Cong 24.753.600 | 29.347.920 | 54.101.520 1.237.680 | 247.536 | 541.015 | 2.026.231 | 52.075.289
So6 tién bang chir: Nam muoi hai triéu khdng tram bay muoi Iam nghin hai tram tam muoi chin dong chan./
Nguoi lap biéu Ké toan truong Giam déc
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Bang biéu 2.14 : Bang thanh todn lwong thang 03 nim 2009 (c4c ddi xay dung)
Cong ty c6 phan TVDT va PTDA Thing Long

BANG THANH TOAN LUONG THANG 03 NAM 2009
Bo phan: Cac doi xay dung

Pon vi tinh: dong

. .| Sb Y Tam ng ky 1 Ky 2 dwoc linh Ghi

STT Ho tén Don gia cong Thanh tién SE tién. ng nhan | S6 tiény : Ky nhan | chu
1 | DoiXDsol 140.000 332 46.480.000 | 13.000.000 33.480.000
2 | Do6i XD sb 2 120.000 336 40.320.000 | 14.000.000 26.320.000
3 | Doi XDsb 3 130.000 322 41.860.000 | 12.000.000 29.860.000
Cong 990 128.660.000 | 39.000.000 89.660.000

q , Ngay 31 thang 03 nam 2009

Nguoi lap biéu Ke toén truong Giam doc
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Béng biéu 2.15 : Phiéu chi
Pon vi: Cty CP TVDT va PTDA Thang Long
Dia chi : Tang 1 nha CC2 — x4 M& Tri - Tur Liém
Ha Noi
S6 dang ky mon bai :

PHIEU CHI
Ngay 31/03/2009

Ho va tén nguoi nhan : Nguyén Thi Nhan
Dja chi: 128 Kim M4 - Cau Gidy — Ha Noi
Ly do chi : Chi luong nhan cong truc tiép
S6 tién : 89.660.000d

Mau 56 : 02 —TT ban hanh kem
theo QP sé 15/2006/0P- BTC
ngay 20/03/2006 cua B¢ tai chinh
Quyén s6 : 40

S6 : 40

NO TK 334
COTK 111

Viét bang chit : (TAM mwoi chin triéu sdu tram sau mwoi nghin dong chin)

Nguoi lap biéu
(Ky, ho tén)

Ngay 31 thang 03 nam 2009

Kémtheo .....ccoouvveeennneen. chimg tir gbc
Thu truong don vi Ké toan trudng
(K¥, ho tén, dong dau) (Ky, ho tén)
D3 nhan sd tién ( Viét bang chit: TAm muoi chin triéu sau tram sau muoi nghin
d6ng chin)
Thu quy

(Ky, ho tén)

Nguwdi nhan tién

(Ky, ho tén)
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Bang biéu 2.16 : Phiéu chi

Pon vi: Cty CP TVDT va PTDA Thang Long Mau 56 : 02— TT ban hanh kém
Dia chi : Tang 1 nha CC2 — x4 M& Tri - Tur Liém theo QD s 15/2006/0P- BTC

Ha No1 ngay 20/03/2006 ciia Bé tai chinh

S6 dang ky mon bai : Quyén sé : 40
S6 : 41
PHIEU CHI
Ngay 31/03/2009
NO TK 334
CcOTK 111

Ho va tén nguoi nhan : Nguyén Thi Nhan

Dja chi: 128 Kim M4 - Cau Gidy — Ha Noi

Ly do chi : Tra luong thang 03 cho khéi vin phong

S6 tién : 52.075.2894

Viét bang chit : (Ndam muwoi hai tri¢u khong trim bay mwoi lim nghin hai

tram tam muwoi chin dong chin)

Keémtheo .....cccceuvveennnen. chtng tir gbc
Thu trudng don vi Ké toan trudng Nguoi 1ap biéu
(Ky, ho tén, dong dau) (Ky, ho tén) (K¥, ho tén)

Da nhan s6 tién ( Vi€t bang chii: Nam muoi hai tri¢u khong tram bay muoi lam
nghin hai trim tdm muoi chin dong chén)

Ngay 31 thang 03 nam 2009

Thu quy Ngudi nhén tién
(Ky, ho tén) (Ky, ho tén)
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* K& toan tién hanh dinh khoan cac nghiép vu :
a. Chi phi nhan cong truc tiép (doi xay dung s6 1)
- Tam tmng tién lwong cho c6ng nhan truc tiép doi xay dung s6 1, ghi :
No TK 334 : 13.000.000d
C6 TK 111 :13.000.0004
- Tinh tién lwong phai tra cho nhan cong truc tiép doi xay dung s6 1, ghi :
No TK 622 : 46.480.000d
C6 TK 334 : 46.480.0004
- Thanh toén tién luong cho cong nhan truc tiép doi xay dung s 1, ghi :
No TK 334 : 33.480.000d
C6o TK 111 : 33.480.0004
b. Chi phi nhan vién khéi vin phong :
- Khi tinh tién luong phai tra cho can bo céng nhan vién, ghi :
No TK 6421 : 54.101.5204
CO TK 334 :54.101.520
- Thanh toan cac khoan phai tra cho CB CNV, ghi :
No TK 334 : 52.075.289d
C6 TK 111 :52.075.289d
2.2.2.2 Hach toan tong hop cac khoan trich theo luong :
- Hang thang trich BHXH, BHYT vao chi phi san xuat kinh doanh, ghi :
No TK 6421 : 4.208.1124
C6 TK 3383: 3.713.0404 (= 24.753.600 x 15%)
CO TK 3384 : 495.072d (=24.753.600 x 5%)
- Sé tién BHYT, BHXH, KPCB trir vao luong ciia CB CNV :
No TK 334 : 2.026.231d
CO TK 3382: 541.015d
C6 TK 3383: 1.237.680d
CO TK 3384: 247.536d
- Nop BHXH, BHYT cho co quan quan ly quy :
No TK 3383 - 4.950.7204d (= 3.713.040 + 1.237.680)
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No TK 3384 : 742.608d (= 495.072 + 247.536)

C6 TK 112 :5.693.328d

- Tinh tién BHXH (thai san) phai tra cho CB CNV :
No TK 3383 : 5.832.0004

C6 TK 334 :5.832.0004
* Trén co s& cac dinh khoan ké toan vao s6 Nhat ky chung :
Cty CP TVDT va PTDA Thang Long
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Bang biéu 2.17 : S6 nhat ky chung

Cong ty CP TVDT va PTDA Thang Long
SO NHAT KY CHUNG
(Trich thAng 03 Nam 2009)

Pon vj tinh : dong

NT Chirng tur - TK
Dién giai PS n¢ PS co
GS |SH NT bU
Sé du trang trudc chuyén sang 5.650.070.000 | 5.650.070.000
15/03 | PCO4 15/03 | Ung lwong NCTT 21 Cét Linh (d6i 1) 334 39.000.000
111 39.000.000
31/03 | PK54 31/03 | Tinh lwong NCTT 21 Cat Linh (d6i 1) 622 46.480.000
334 46.480.000
31/03 | PC40 31/03 | TT lwong NCTT 21 Cét Linh (d¢i 1) 334 33.480.000
111 33.480.000
31/03 | PK55 31/03 | Tinh luong khoi van phong 6421 54.101.520
334 54.101.520
31/03 | PC41 31/03 | Thanh toan luong khdi vin phong 334 52.075.289
111 52.075.289
31/03 | PK56 31/03 | Khau trir BHXH, BHYT, KPCD 334 2.026.231
3382 541.015
3383 1.237.680
3384 247.536
31/03 | PK57 31/03 | Tinh BHXH phai tra cho CNV 3383 5.832.000
334 5.832.000
31/03 | PK58 31/03 | Tinh BHXH,BHYT vao chi phi 6421 4.208.112
3383 3.713.040
3384 495.072
31/03 | UNC42 | 31/03 | Nop BHXH, BHYT cho co quan quan ly | 3383 4.950.720
3384 742.608
112 5.693.328
Cong chuyén sang trang sau 6.870.546.626 | 6.870.546.626
Ngay 31 thang 03 nam 2009
Ké toan truong Giam dbc
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Bang biéu 2.18 : S6 cai TK 334

Cty CP TVDT va PTDA Thang Long

SO CAI

Tir ngay 01/03.2009 dén ngay 31/03/2009

TK 334 - Phai tra nguoi lao dong

Ngay | Sé Dién giai :[(r PS no PS ¢6

Du dau 0

Tong phat sinh 182.761.520 | 188.593.520

Du cudi 5.832.000
15/03 | PC04 | Ung lwong NCTT 21 Cat Linh (d6i 1) | 111 13.000.000

31/03 | PK54 | Tinh lwong NCTT 21 Cat Linh (d6i 1) | 622 46.480.000
31/03 | PC40 | TT lwvong NCTT 21 Cét Linh (d6i 1) 111 33.480.000

31/03 | PK55 | Tinh lvong khoi vin phong 6421 54.101.520
31/03 | PC41 | Thanh toan lwong khdi vin phong 111 52.075.289
31/03 | PK56 | Khau trir BHXH, BHYT, KPCH 3382 541.015
3383 1.237.680
3384 247.536

31/03 | PK57 | Tinh BHXH phai tra cho CNV 3383 5.832.000

Keé toan ghi s6

Ngay 31 thang 03 nam 2009

Ké toan trudng
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Béng biéu 2.19 : Sé cai TK 338
Cong ty CP TVDT va PTDA Thang Long
SO CAI
Tir ngay 01/03.2009 dén ngay 31/03/2009
TK 338 - Phai tra, phai nop khac

Ngay | Sé Dién giai :):, PS no PS c6

Du dau 1.450.765.240

To6ng phat sinh 511.525.184 909.155.646

Du cudi 1.848.395.702
31/03 | PK56 | Khau trirt BHXH,BHYT,KPCP 334 2.026.231
31/03 | PK57 | Tinh BHXH phai tra cho CNV 334 5.832.000
31/03 PK58 | Tinh BHXH, BHYT vao chi phi 6421 4.208.112
31/03 | UNC42 | Nop BHXH,BHYT cho co quan 112 5.693.328

quéan ly
Ngay 31 thang 03 ndm 2009

K¢é toan ghi so Ké toan truong
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CHUONG 3
MOT SO NHAN XET VA KIEN NGHI VE CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TAI CONG TY CO PHAN TU VAN PAU TU VA PHAT TRIEN
DU AN THANG LONG

3.1 Mot s6 nhin xét vé cong tiac ké toan tién lwong va cac khoan trich theo
lwong tai cong ty CP TVDT va PTDA Thang Long
3.1.1 Nhén xét chung vé cong tdc ké toan tai cong ty:

- B phan ké toan 1a mot bo phan khong thé thiéu dugc trong mdi cong ty,
doanh nghi¢p, xi nghiép. La doi ngli c6 dong gdp tich cuc vao cong tac quan ly
kinh doanh cua cong ty, tao dugc long tin cho can bd cong nhan cling nhu lao dong
trong toan cong ty. Cong tac to chirc hach toan ké toan cua cong ty c6 thé noi la
twong dbi tot, tir cong tac hach toan ban dau dén viéc kiém tra tinh hop 1y, hop 1é
ctia c4c chimg tir dugc tién hanh mot cach cin than, dung quy trinh, dam bao sd
liéu hach toan c6 cin c&t phap ly, tranh dugc sy phan anh sai léch, sai nguyén tic
ctia cac nghiép vu kinh té phat sinh hang ngay ciing nhu phuc vu cho cong tac quan
ly trong cong ty.

- Cong ty xay dung hé thong so sach, to chirc ghi chép, hach toan khoa hoc,
dung nghiép vu pht hop véi muc dich yéu cau cua ché do ké toan méi. Ngoai ra,
bd may ké toan con dugc td chirc phu hop voi cong viée, véi trinh d6 va véi kha
nang, chuyén mon cua tung ngudi. Su phan cong cong viec mot cach hop 1y tao
nén su nhip nhang trong quan ly va dem lai hi€u qua cao trong cong viéc.

3.1.2 Nhdn xét vé cong tic ké todn tién lwong va cdc khodn trich theo lwong tai
cong ty:

- K& toan tién lvong 1a mot b phan cAu thanh cua ké toan noi chung va né
dugc tach ra do nhu cau quan 1y cua timg doanh nghiép.

- K& toan tién luong ngay cang tré nén cap thiét va quan trong vi tién luong
la giai doan hach toan g:fm lién véi loi ich kinh té cua nguoi lao dong va t6 chirc

kinh té. Phuong phéap hach toan chi dugc giai quyét khi né xuat phat tir nguoi lao
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dong va t6 chirc kinh té. Khong chi cong ty ¢ phan Tu van dau tu va phat trién du
an Thing Long ma bat ky mot doanh nghiép nao hoat dong trong co ché thi truong
déu phai quan triét nguyén tic trén va phai nhan thic rd tdm quan trong cia lao
dong. Ludn luén phai dam bao cin bang cho viée tra luong, dong thoi tra luong
phai hop 1y véi tinh hinh san xuét kinh doanh cta cong ty. Néu tra luong khong
xtmg dang véi stc lao dong ma nguoi lao dong bd ra s€ lam cho ho chén nan,
khong tich cuc 1am viée. SO luong va chat luong lao dong anh huong 16n dén su
ton tai va phat trién ctia cong ty. Néu cong ty tra lwong xtng dang voi strc lao dong
cua ho cong ty sé thu hut dugc nhiing nguoi lao dong c6 nang luc, chuyén mon,
giau kinh nghiém, déng thoi co thé khoi day duoc kha nang, tinh sing tao cua
nguoi lao dong. Tiét kiém duogc chi phi lao dong, ting gia tri san luong thuc day
doanh nghi¢p khong ngung 16n manh.

- Trong thoi gian thuc tap tai cong ty co phan Tu van dau tu va phat trién du
an Thang Long, dugc su giup d& nhiét tinh cua Ban lanh dao cong ty, cac phong
ban dic bi€t la cac can bg trong phong ké toan, em di co diéu kién tiép can voi
cong tac ké toan va quan 1y lao dong tai cong ty dé em nghién ctru va ciing ¢ thém
kién thtrc d3 hoc, do d6 em xin manh dan dwa ra mot s6 nhan xét vé nhitng uu
diém va nhitng mit con han ché ciia cong tac ké toan tién luong va cac khoan trich
theo luvong tai cong ty nhu sau:

3.1.2.1 Uu diém:

- B6 may hoat dong san xuat kinh doanh: Cong ty xay dung mé hinh quéan 1y
hoat dong san xuét kinh doanh gon nhe phu hop véi dac diém hoat dong cua cong
ty. La mot cong ty cd ph?m nén da tao nén sy chu dong vé moi mit dic biét trong
cong tac quan ly. Cac phong ban chirc ning dugc té chirc hoat déng chit ché, phan
cong trach nhiém rd rang da phat huy duoc hiéu qua thiét thuc trong to chirc lao
dong, cung (mg vat tu va thi cong xay lap cong trinh gop phan dua cong ty khong
ngimg phat trién.

- B6 may ké toan:

+ Cong ty d to chirc bd may ké todn gon nhe, twong ddi hoan chinh, chit

ché, quy trinh lam viéc khoa hoc. Can bd ké toan dugc bd tri hop ly, phu hop voi

Sinh vién: Lé Thi Thu Phuong - Ldp: QT1004K 75



Truong PHDL Hai Phong Khod luan tét nghiép

kha nang, trinh d6 ctia mdi ngudi. Mdi phan hanh ké toan déu duoc phan cong,
giao viéc cu thé. Viéc phan chia nhiém vu gifta cac bo phéan trong bo may ké toan
gitip cho viéc hach toan chinh xac, ddy dii cac nghiép vu phat sinh. Cong ty chi
trong dén viéc bdi dudng, dao tao doi ngli can b, nhan vién ké toan, vi vay doi
ngil ké toan kha vitng vang, c6 trinh d6 chuyén mon nghiép vu cao, c6 ning luc va
tac phong lam viéc khoa hoc.

+ Phong tai chinh ké toan 1a cau ndi giita bd phan quan Iy va bo phan san
xudt. Tham muwu, cung cap kip thoi, chinh x4c gitip ban lanh dao cong ty nim bt
dugc tinh hinh tai chinh cta cong ty mdt cach kip thoi. Bén canh d6 phong tai
chinh ké toan con ¢ su phdi hop chit ché giira cac phong ban trong toan cong ty
dé dam bao cong tac hach toan noi chung va hach toan chi phi san xuat kinh doanh
noi riéng, danh gia gia thanh san phém duoc thuan lo1, d§ chinh xac cao.

- Hé théng chung tir: Trong qua trinh t6 chirc ching tir, ké toan dam bao
dung nguyén tic vé biéu mau, luan chuyén, ky duyét dong thoi ciing tuan thu cac
ché @0, kiém tra, ghi s6, bao quan, luu trit va huy chimg tir. Khi tip hop di ching
tir thi ké todn moi tién hanh ghi s6. Vi vy, dam bao tinh ddy du, an toan cho
chtng tir. Viée sap xép, phan loai chimg tir ciing duoc thuc hién mot cach hop 1y,
chtmg tir ctia phan hanh ké toan nao thi ké toan phan hanh d6 chiu trach nhiém bao
quan va luu trit. Cac chtng tir déu duoc sap xép va dong file dé tién theo doi.

- Hién nay cong ty ap dung hinh thtrc ghi s6 “Nhat ky chung” rat thuan tién
va tién ich cho cong tac ké toan tai cong ty. Hinh thirc nay don gian, dé& hiéu, dé
d6i chiéu thuan tién cho viéc phan cong cong tac ké toan. Hinh thirc ndy da gitp
cho cong ty quan 1y chit ché hon tit ca cac nghiép vu kinh té phat sinh va ghi chép
theo dung trinh ty phat sinh cac nghiép vu d6. Mit khéc, viéc ap dung hinh thirc ké
toan “Nhat ky chung” rat ph hop véi quy mé vira va nho cta doanh nghiép.

- Viéc 1ap bao cao ciing duge ké toan thuc hién mot cach khoa hoc va don
gian do ap dung ké toan may. Pinh ky, ké toan tong hop tap hop cac bao cao cua
cac phong ban, doi xdy dung rdi 14p bao cdo cho phan hanh minh phu trach. Céc
bao céo dugc 1ap theo dung mau do B tai chinh quy dinh.

- Cong ty da ap dung ké toan may trong cong tac ké toan. Do d6 di hd tro rat
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nhiéu cho cong tac quan 1y chimg tir vao s6 va 1én bao cdo. Véi cac nghiép vu kinh
té phirc tap, ké toan 1ap mot phiéu xtr 1y ké toan nham tong hop cac ching tir, dinh
khoan rdi méi nhap vao may. Phiéu xtr 1y ké toan nay ciing duoc 1ap trén may vi
tinh nén dam bao chinh xac, kip thoi. Vi mét trinh tu hach toan hop 1y nhu vay,
cong viéc ké toan tré nén don gian, dé thyc hién.

- D6i tuong hach toan chi phi san xuét va tinh gid thanh san pham 1a timg
cong trinh, hang muc cong trinh cu thé. Cong ty hach toan chi phi san xuét theo
bdn khoan muc 1a chi phi nguyén vat liéu truc tiép, nhan cong truc tiép, chi phi st
dung may thi cong va chi phi san xuét chung nén coéng viéc tinh gia thanh c6 nhiéu
thuan loi, theo d6 cong ty c6 thé ddi chiéu kip thoi thuc té san xuat thi cong véi du
toan dé tir d6 tim ra nguyén nhan chénh léch, sai sot dé rat ra bai hoc quan ly
nhanh nht.

- Vé cong tac hach toan tién luong va cac khoan trich theo luong duoc chap
hanh twong d6i dang ché do quy dinh cua nha nude, cd su phdi hop nhip nhang
giita cac phong ban. Hé thdng chimg tir, s6 sach vé tién lwong va cac khoan trich
theo luong twong d6i dung ché do ké toan.

- Hinh thire tra lvong ctia doanh nghiép rat dang cha y. N6 thé hién kha ning
phan tich, danh gia 1y thuyét vao thuc tién ké toan tién luong mot cach khoa hoc,
hop 1y. Cong ty ap dung hinh thirc tra luong thoi gian cho khéi van phong 1a hop
1y, tién quan ly theo doi thoi gian va hi¢u qua cong viéc. Cach trd luong khoan cho
nguoi lao dong & cac doi xay dung lam viéc xa cong ty, khong tién quan 1y theo
ddi thoi gian va hiéu qua cong viée ciing rat phu hop, khuyén khich ngudi lao dong
lam viéc co trach nhiém dap ing long tin cua can b lanh dao.

- Viéc hach toan, thanh toan tién lvong duoc thuc hién cong khai. Cach thiuc
tra luong kha hop ly, viéc thanh toan lvong cho CB CNV dugc thuc hi¢n kip thoi,
ding thoi han quy dinh va dua tan tay cho nguoi lao dong da tao cho nguoi lao
dong su tin tudéng, an tdm lam vi¢c. Do do da kich thich, ndng cao nang luc lam
viéc cua nguoi lao dong.

3.1.2.2 Nhitng mit han ché:

Bén canh nhitng mat tich cuc trén cong ty van con mot s6 han ché can phai
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c6 giai phap khic phuc dé hoan thién cong tac ké toan.

- Bdi voi cong tac ké toan tién lwong qua nhiéu giai doan tinh toan: phan
luong thoi gian do phong ké toan tinh. Con chi phi nhan cong tinh dé tra luong
khoén 1a do can bd k¥ thuat lam nén khong c6 su theo doi va quan ly chat ché.

- Cong ty khong tién hanh 1ap Bang phan b tién luong va BHXH. Viéc tinh
luong cho CN CNV con dugc thuc hién chil yéu thu cong gay khé khan va khong
chinh xac trong viéc vao sb cac nghiép vu kinh té phat sinh.

- Cong ty khong tién hanh trich 1ap quy KPCD theo dung quy dinh cua nha
nudc. Cong ty tién hanh khau trir vao luong CB CNV 1% KPCP dé gitr lai chi
dung tai cong ty.

- Cong ty van con han ché trong van dé tién thuéng cho CB CNV, mdi chi
c6 thuong vao cubi nam, chua c6 hinh thirc thuong hop 1y dé khuyén khich, dong
vién tinh than nguoi lao dong.

- Do dic diém cua nganh xay lap hay c6 cac cong trinh & xa nén nhiéu khi
can bo ki thuat khong giri kip thoi cac hoa don, ching tir vé& phong ké toan dung
tho1 han, anh huong dén viéc hach toan.

- Bdi véi bd phan van phong tra lwong theo thdi gian nén mang tinh binh
quan, chua danh gia duoc chat luong va sé lugng cong tac cia timg CB CNV da
tiéu hao trong qué trinh san xuat, phan tién luong ma ngudi lao dong nhan dugc
khong gan lién voi két qua lao dong ma ho tao ra nén khong khuyén khich nguoi
lao dong tich cuc trong cong viéce, dé tao tu tudong d6i pho, v lai, 1am cho du ngay
cong ma khong chl trong dén chat luong cdng viéc va nang suat lao dong trong
thang.

- Hién nay cong ty thuc hién tra lvong hang thang cho nguoi lao dong theo
phuong thire truyén thdng 1a phét luong truc tiép bang tién mat. Véi cach tra lwong
nay s& lam mat thoi gian ctua bo phan ké toan vi tién luong cia CB CNV khéng
phai lic ndo ciing chan, ké toan thudng phai di doi tién dé dam bao tra du lwong
cho CB CNV.

- P6i v6i bo phan céng nhéan truc tiép khoan lwong nhung chua ¢ co ché

khen thudéng, phat dinh muc tiéu hao nguyén li¢u trong qua trinh thyc hién.
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- Vé phan mém ké toan: hién nay cong ty dang s dung phan mém ké toan
CADS 2008. Phan mém nay thudng hay xay ra 15i, thuong xuyén phai lién lac véi
cong ty cung cap phan mém dé sita chita din dén mat thoi gian, ton kém va khong
dam bao chinh xac vé s6 liéu trén cac s6. C6 nhiéu phan hanh ké toan phai lam ra
Excel nhu s6 chi tiét nguyén vat liéu, bang tong hop chi tiét nguyén vat liéu...Cac
béo c4o tai chinh cudi nién do ké toan ké toan con phai 1am thi cong nhiéu.

- Viéc quan ly thoi gian lam thém cua nguoi lao dong trong cong ty con
chua dugc quan tdm, chua theo sét.

3.2 Mot s6 kién nghi vé cong tac ké toan tién lwong va cic khoan trich theo
lwong tai cong ty CP TVDT va PTDA Thang Long

3.2.1 Sw can thiét phdi hoan thién céng tic ké todn tién lwong va cdc khodn
trich theo lwong:

- Tién luong duoc xem nhu 1 gia ca cua strc lao dong do d6 tién luong phai
duoc tra trén co so gia tri st lao dong va danh gid dung, phan 4nh dung gié tri stc
lao dong.

- Tién luong phai dugc tinh dung, tinh du tra cho ngudi lao dong theo su
dong gop cua ho va hiéu qua cu thé ma cong ty dat duoc trong qua trinh kinh
doanh.

- Do d6 tién luong phai duoc hinh thanh trén co so thoa thuan bang hop
dong gitta nguoi s dung lao dong va nguoi lao dong. Mit khéc, dé tién lwong thuc
su tré thanh dong luc phat huy tinh chi dong, sang tao ctia nguoi lao dong trong
cdng Vviéc, tir d6 khuyén khich nguoi 6 tai, ¢d nang luc 1am viéc thi céng ty can
tién hanh tra lwong khdng nhitng theo cdng viéc ma con theo chat luong, s6 luong
va hiéu qua cong Vviéc.

- Pé dam bao tién lwong 12 ngudn thu nhap, nguén séng chi yéu cia nguoi
lao dong va gia dinh ho thi tién lwong khéng nhimg chi dam bao bl dip sic lao
dong da hao phi trong qué trinh lao dong ma con phai la yéu t6 vat chat khuyén
khich nguoi lao dong hoan thanh tét cong viéc. X& hoi ngay cang phat trién thi nhu
Cau Cla con nguoi Ngay cang cao, tién lwong khong chi duy tri cudc séng hang

ngay ma phan con lai s& duoc tich luy 1au dai nhét 1a khi nguoi lao dong mat kha
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nang lao dong hoic gap bat tric, rii ro...

- Vi vay khdng ngimg hoan thién chinh sach vé tién lwong 14 rat can thiét va
dung dan. Hoan thién cdng tac ké toan tién luong gilp cho doanh nghiép co thé
danh gi& chinh xac thyc trang cua doanh nghiép, tir 6 ¢ cac quyét dinh dung dan
tiét kiém duoc chi phi, tang loi nhuan cho doanh nghiép.

- Khi doanh nghiép giai quyét tot van dé tién lwong va cac khoan thanh toan
cho nguoi lao dong doanh nghiép sé& tao duoc niém tin cho ngudi lao dong. Khi do
ho s& déng gop hét minh vao su phat trién cua doanh nghiép. Van dé nay doi hoi
bo phan ké toéan tién lwong phai nam rd cac quy dinh cua nha nuée ciing nhu thuc
hién tét cong tac ké toan tién luong. Néu 1am tét diéu nay doanh nghiép s& hudng
t6i bon muc tiéu co ban caa tién lwong: thu hat nhan vién, duy tri nhan vién gioi,
kich thich dong vién nhan vién va dap tmg yéu cau cua phap luat.

- Mbi doanh nghiép, tuy thudc vao dic diém to chac quan Iy, té chic san
xuat kinh doanh va tinh chéat cong viéc, c6 thé xay dung cac ché do quan ly va hach
toan tién lwong khac nhau. Tuy nhién, do c6 sy thay d6i vé hinh théi kinh té x& hoi,
dic thi san xuat c6 nhing ton tai nhat dinh, doi hoi cac nha quan ly doanh nghiép
phai ludn ludn nd lyc khic phuc nhitng ton tai d6 dé ngay cang hoan thién hon
cong tac hach toan tién lwong trong doanh nghiép caa minh.

3.2.2 Mét s6 kién nghi vé cong tic ké todn tién lwong va cdc khodn trich theo
lwong tai cong ty CP TVDT va PTDA Thang Long:

- Vé bd may ké toan:

B0 may ké toan clia cong ty gon nhe, tip trung thudn loi cho cong tac quan Iy.
Tuy nhién, hién nay mot ké toan vién phai kiém nhiém nhiéu phan hanh nén khéi
lugng cong viée ciing nhu trach nhiém ctia ké toan vién ning né hon, déi ltic con
chdng chéo dan xen nhau giita cac phan viéc. Diéu d6 anh huéng khong nho dén
chat lugng va thoi gian hoan thanh cong viéc. Can c6 mot ké toan riéng vé lao
dong tién luong & phong ké toan chuyén dam trach vé viéc tinh luong va cac chinh
sach vé BHXH, BHYT, KPCD dé phuc vu cho nguoi lao dong mot cach tdt nhat.

- Vé viéc tra lwong, nang lwong cho nguoi lao dong:

+ Pbi v6i viée nang luong cho ngudi lao dong thi hang nim cong ty nén tién
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hanh kiém tra, danh gia lai trinh d6 chuyén mon dong thoi tién hanh nang luong
cho nguoi lao dong. Béi vi theo quy dinh ctia nha nudce dbi véi trinh d6 cao ding,
dai hoc 13 3 nim nang lwong mdt 1an, con véi trinh do trung cap thi 2 nim nang
lwong mot 1an nhu vay s& khong khuyén khich duge nguoi lao dong nang cao ning
suat lao dong, trinh d6 chuyén mon nghi¢p vu.

+ Viéc tra lwong cho CB CNV & bo phan vin phong van con mang tinh chit
binh quan, chua phan anh duoc ning suat lao dong va su nd luc cd ging cua timg
ngudi. Cong ty nén co6 mot sb bién phap dé giai quyét van dé nay tao su cong bang
va ghi nhan sy ¢b ging ctia CB CNV.

+ V& thoi gian thanh toan luong cho bd phan vin phong: Viéc thanh toan
lwong cho CB CNV mdt 1an vao ngay cudi thang c6 thé khong dam bao giai quyét
nhu cau sinh hoat cho CB CNV, 1am cho ho ¢6 thé thiéu tién tiéu dung trong khi
thoi han linh lwong chua t6i nén cong ty c¢6 thé chia 1am 2 ky linh luong.

+ Doi véi bo phan k¥ thuat khi ¢6 cong trinh thi can bo k§ thuat chu yéu ¢
dudi cong trinh, thinh thoang maéi vé vian phong cong ty nén viéc theo ddi dé cham
cong la rat khd. Cong ty nén tién hanh tra lwong cho bo phan nay bang céch két
hop tra lwong thoi gian va tra luvong theo cdng trinh. Ngoai ra, luc lugng cbng nhan
truc tiép do can bo ky thuat quan ly nén van co hién tuong khai tang nhan cong, ké
toan tién luong can theo ddi chat ché van dé nay.

+ Khong ngling nghién ctru cac ché do chinh sach ciia Pang va nha nudc vé
cong tac tién luong va cac khoan trich theo lwong dé 4p dung vao cong ty minh
mot cach khoa hoc, hop 1y, phu hgp véi tinh hinh hoat dong kinh doanh cua cong
ty dong thoi phai ludn ludn cai tién dé ning cao cong tic quan ly lwong va cac
khoan trich theo lwong. Thuong xuyén kiém tra, xem xét rit ra nhitng hinh thirc va
phuong phép tra lvong khoa hoc, cong bang véi ngudi lao dong, mic do phirc tap
va trach nhiém cong viéc cua timg ngudi dé 1am sao dong luong phai thyuc su 1a
thudc do gia tri lao dong. Khuyén khich dugc lao dong hing say yéu quy cong
viéc.

+ Mic du cong ty da ap dung luong doanh sé dé nang cao doi song CB CNV

nhung vé co ban khong dua trén ddnh gia gid tri cong viéc. Do vay, dan dén tién
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lwong con can bang gilta nhitng nguoi lao dong, gitta cong viée phuc tap va gian
don. Piéu nay phan anh chua dang quan hé lao dong tién luong va lam giam hiéu
qua cong viéc. Cong ty can ap dung hinh thirc lvong doanh sb linh hoat va gin véi
két qua lao dong cta timg ngudi trong thang.

+ COng ty can 4p dung ngay nhimg chinh sach, quy dinh méi ban hanh cia
Nha nuée vé ché d6 tién luong va cac khoan trich theo lwvong dé dam bao quyén loi
ctia ngudi lao dong nhu trich ndp qui bao hiém that nghiép...

+ Hién nay di c6 rat nhiéu doanh nghiép nha nuéc, doanh nghiép lién
doanh...tién hanh tra luong cho CB CNV qua thé ATM. Pay Ia hinh thic tra lvong
hét sitc nhanh gon, thuan tién cho ca cong ty va nguoi lao dong. Pam bao tra dua
lwong cho CB CNV ma ké toan tién luong khéng mat nhiéu thoi gian. Cong ty nén
tién hanh lién két véi cac ngan hang ma cong ty da co tai khoan dé tién hanh tra
lwong cho CB CNV.

+ Nam viing muc dich cua chinh sach luong:

Pam bao tinh céng bing: quan hé tién lwong dwoc xac 1ap dua trén trach
nhiém, muc do phuc tap cia cong vi¢c ddm nhan.

Pam bao tinh canh tranh: muc lwong c6 thé thu hat, khuyén khich va phu hop
voi thi trudong lao dong.

Pam béo tinh hé théng: chinh sach, quy dinh tra luong, thuong minh bach, o
rang, gén v61 hiéu qua thyc hién cong vigée cua tirng cad nhan va cua ca td chirc, phu
hop voi co ché va cong cu quan tri khac.

+ Xay dung don gia tién luong va quy tién luong, dam bao sat véi thuc tién
kinh doanh, mit bang tién luong chung va cac quy dinh cta phép lut.

- Vé xay dung quy ché ndi bd:

+ Cong ty nén xay dung dong bd cac quy ché ndi bo dé khi trién khai cong tac
ké toan tién luong, cac co quan chirc ning va cac don vi chii dong thuc hién, tranh
vi pham cac quy dinh vé cong tac quan ly:

Quy ché vé quan 1y lao dong.

Quy ché vé quan 1y va giam sat chat luong thi cong cong trinh.

Quy ché vé quan Iy tai chinh, quan 1y vat tu thiét bi.
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Quy ché vé phan phéi luong va thuong.

Quy ché vé khai thac, tim kiém lao dong.

Xay dung bo don gia chuan vé nhan cong.

+ COng ty nén c6 hé théng kiém soat noi bo. Trong qua trinh cap nhat théng
tin, theo déi thong tin, s liéu, phan tich tinh hinh bién dong moi mat trong hoat
dong san xuat kinh doanh cua cong ty khong thé tranh khoi nhiing sai sot, nham
ldn c6 thé xay ra. Vi vdy, dé han ché nhimg sai sot, gian lan c6 thé c6 trong qué
trinh hach toan thi can phai ting cuong hé thdng kiém soét noi bo trong cong ty dé
kiém tra, giam sat thong tin, sé liéu dong thoi nang cao do tin cay cua nhiing thong
tin trong bao céo tai chinh cua cong ty, gop phan vao sy ton tai va phét trién bén
viing cua cong ty.

- Vé ché d6 thwéong: Can c6 bién phap khuyén khich ngudi lao dong hing
say vdi cong viéc:

+ Hién nay cong ty da c6 bién phap thuong khuyén khich nguoi lao dong
nhung vé co ban thi c4c bién phap nay chua cu thé va thudng xuyén, chura dong
vién va khuyén khich nguoi lao dong trong cong ty mot cach tich cuc va c6 hiéu
qua.

+ Pdi v6i nhitng nguoi lao dong c6 tinh than trach nhiém cao, hing say lao
dong, 1am t6t nghiép vu chuyén mén thi cong ty nén c6 ché do thudng hop 1y vi
khen thuéng dé khuyén khich ho hét long vi cong ty va sé& tao ra khong khi 1am
viéc tich cuc, dong thoi ting loi nhuan cho cong ty ciing nhu thu nhap c nhan.

+ Cong ty ciing can lap quy khen thudng, phuc loi, ché d6 tro cap va c6 ché
d6 khen thudng thiét thuc d6i véi nguoi lao dong.

+ Ddi véi viée tinh lwong cong ty co thé bo sung thém viée tinh thudng 1am
thém gid, hodc thudng theo doanh thu. Theo do, tién lwong ctia cac bd phén trong
cong ty dugc tinh theo thoi gian lam viéc cong vdi thot gian lam thém gio, thudng
theo doanh thu.

- Vé viéc dao tao, ning cao trinh dd cho CB CNV:

+ Hoat dong chinh cua cong ty 13 tu van thiét ké nén khi c6 cac budi hoi thao,

cac khoa hoc nang cao vé tu van thiét ké thi bo phan hanh chinh nén théng béo cho
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cac nhan vién phong thiét ké biét va khuyén khich CB CNV tham gia. Tao diéu

kién cho CB CNV nang cao kién thirc va niang lyc chuyén moén. Co nhu vay thi
cong ty mdi co doi ngili lao dong co trinh d0 chuyén moén cao dap ung dugc yéu
cAu cta canh tranh va hoi nhdp. Mat khéc, néu khong dugc dao tao, boi dudng
thuong xuyén thi nguoi lao dong khong dép ing dugc voi nhitng doi héi ciia cong
viéc, dé tré thanh lac hau. Nén c6 nhitng d3i ngd vé vat chat doi voi nhirng ngudi
dugc ctr di hoc cling nhu nhitng nguoi tu tac di hoc dong thdi phai sir dung mot
cach hop 1y sau khi ho da dugc dao tao.

+ Hién nay Chi cuc thué Ha Noi thuong xuyén t6 chirc cac budi tip huin
cho giam ddc va ké toan trudng, cong ty nén tao didu kién cho cic can bo nay tham
gia day du, lién quan dén phan hanh ctia ké toan vién nao thi ké toan vién do6 c6 thé
di cung. Cong ty nén hd trg mua sach, vin ban, khong ngimg nang cao trinh do
chuyén mon cho doi ngii ké toan dé ho hoan thanh tot cong viéc ciia minh va c6
kha ning thich nghi véi nhiing ché d6 chinh sach ké toan méi dam bao cho nguoi
lao dong dugc hudng day du cac ché do hién hanh ctia nha nudc.

- Vé viéc sir dung lao dong:

+ Cong ty nén co chinh sach tuyén dung hop 1y, khong tuyén dung tran lan,
ma thuc hién tuyén dung mot cach cu thé, wu dai hon dé thu hat nhirng nhan vién
c6 trinh d6 cao, kha niang lam viéc tot dé khong phai mét nhiéu thoi gian dao tao
ma van c6 dugc nhitng CB CNV chuyén nghiép. Tuy nhién khong nén qua tap
trung vao viéc xem xét bang cap hay sy gidi thiéu ciia ngudi khac, nén tap trung
vao qua trinh phong van, thir viée, kha nang dap tmg duoc yéu cau cdng viée, kha
nang 1am viéc thyuc té. Uu tién cho nhitng nguoi biét nhiéu viéc.

+ Khi cong viéc doi hoi nhiéu lao dong. Cong ty s& tién hanh tuyén lao dong
theo hop dong ngan han. Cong ty di tan dung thi trudng lao dong thoi vu dé tiét
kiém chi phi nhan cong. Tuy nhién d6i v6i nhiing ngudi lao dong theo hop dong
ng:fm han ho khong phai dong BHXH, BHYT, KPCD duong nhién ho khong duoc
hudng bat ky mot khoan trg cép nao khi 6m dau, tai nan lao dong...Cong ty phai
xem xét cac truong hop ndy dé dam bao an toan cho ngudi lao dong, c6 nhu thé

nguoi lao dong méi an tdm lam viéc, dong gop kha nang lao dong cia minh va
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cong ty tao dugc uy tin caa minh.

+ D6i voi bd phan nhan cong truc tiép tan dung ngudn nhan luc gid ré trong
nudc, tao ra cong an viéc lam cho nguoi lao dong & dia phuong.

+ Clng voi viéc nang cao chit luong lao dong cong ty phai co ké hoach st
dung lao dong vd1 mot co cau hop 1y ¢6 trinh do, c6 suc khoé va bd tri lao dong
phu hop véi kha nang dé ho phat huy, tao diéu kién thuan loi cho viéc hoan thanh
ké hoach.

+ Hién nay chitc danh thu quy trong cong ty dang do pho giam dbc kiém
nhiém, khong dam bao tinh rd rang, minh bach trong cong viéc. Cong ty can nhanh
chong cur nguoi khac gitt nhi€ém vu nay.

- Vé cong nghé, may mac:

+ V& phan mém ké toan cong ty dang str dung: cong ty nén yéu cau cong ty
cung cip hoan thién phadn mém, khic phuc nhiing 15i hay xay ra. Khi tng dung
phan mém ké toan thi ké toan trudng va ké toan vién can dugc hudng dan cu thé dé
c6 thé chu dong khi xay ra sy c6. Néu co thé cong ty nén doi sang nhiing phan
mém ké toan khac pho bién hon nhu FAST, MISA...

+ Cung vé6i lao dong k¥ thuat va cong nghé hién nay dang phat trién véi toc
d6 cao do d6 cbng ty can ting cudng k¥ thuat cong nghé cho ngudi lao dong vi nd
1a yéu t6 quyét dinh dén ning suét lao dong. Cong ty phai thuong xuyén nang cao,
hoan thién trang thiét bi (chtl yéu 1a may vi tinh, may scan). Nhanh chong c6 méy
in in duoc kho A0 vi hién nay cac ban vé thiét ké van phai in & bén ngoai mat thoi
gian va ton kém. Cong ty cling can thudng xuyén cai tién cong nghé k¥ thuat véi
nhitng loi thé sin c6 cia minh c6 d6i tac nudc ngoai, cing véi sy phat trién cia
doanh nghiép trong nudc, tich cuc tham gia cac hdi thao khoa hoc trong va ngoai
nuoc.

- Vé viéc thanh lap t6 chirc cong doan va trich 1ap KPCD:

+ Cong ty can nhanh chong thanh 1ap to chic cong doan dé bao vé quyén loi
va cham lo dén doi sdng ctia ngudi lao dong.

+ Can tién hanh trich 1ap KPCPD theo diing quy dinh ciia nha nudc. Hién nay
cong ty dang 1am sai nguyén tac trich 1ap KPCP phai tinh vao chi phi san xuat kinh
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doanh nhung cong ty lai khau trir 1% vao luong nguoi lao dong. Lam nhu vay

nguoi lao dong s€ bi thiét thoi. So dd hach toan KPCD:

TK 111, 112, 334 TK 3382 TK 622, TK 642
Nop KPCb Trich 2% KPCP vao
chi ticu KPCD j chi phi san xuat ]

- Vé quan ly thoi gian lao dong:

+ Viéc chdm cong lao dong chinh x4c khong nhimng tinh luong hop 1y, cong
bang cho CB CNV theo nguyén tac 1am nhiéu huong nhiéu, 1lam it hudng it ma con
gitip cho cong ty nhan thdy muc d6 quan tim, ¢ ging cua timg ngudi lao dong.

+ Tai cong ty ké toan lao dong tién lwong c6 nhiém vu tong hop ngay cong
lam viéc thyc té cia CB CNV. Con s liéu cham cong hang ngay do nhiing nguoi
dugc giao nhiém vu chdm cong & cac phong ban truc tiép cham. Céan bo lao dong
tién lwong khong phai 1a nguoi truc tiép theo ddi cong viéc cham coéng. Bén canh
d6 viéc di mudn vé sém thuong khong dam bao gid cong lam viée va khong duoc
thé hién trong bang chdm cong. Do vdy, dé khic phuc tinh trang nay can bo lao
dong tién luong nén thudng xuyén theo ddi viée chAm cong & cac phong ban dé
viéc cham cong dugc chinh xac hon.

+ Hién nay gid 1am viéc caa cong ty bé tri thay doi theo thoi gian, mua dong
bat dau lam viéc tir 8h30 va cac mua con lai 14 8h. Nhung vao mia dong cong ty
cling 6 thé bit dau 1am viéc tir 8h vi 8h 1a ciing d3 hop ly dé to chtc gio 1am viéc
mét cach khoa hoc va 6n dinh, tao thanh théi quen vé gio 1am viéc cho CB CNV.

+ Ngoai viéc theo ddi chat ché ngiy cong di lam qua bang chidm cong can
theo ddi thém sb gid lam viéc ctia mdi nguoi lao dong. Mit khac, néu mot ngudi
lao dong khong lam du sb gio theo quy dinh thi ké toan cd thé thyc hién trir cong
theo gio. Khi nguoi lao dong lam thém gio thi 1ap Bang cham cong lam thém gio
va Bang thanh toan tién lam thém gid. Nhin vao chimg tir ndy ké todn c6 thé biét
duogc thoi gian lam thém 1a bao nhiéu, don gia va sé tién lam thém ma CB CNV

dugc huong, 12 co s¢ dé ké toan tinh va tra lwong 1am thém cho CB CNV.
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3\

Bang biéu 3.1: Biang chim céng lam thém gid

Pon vii............. Mau s6 01b - LDTL
Bo phan:........... (Ban hanh theo QP so 15/2006/QD-BTC
Ngay 20/03/2006 cua Bj truong BTC)
SO i
BANG CHAM CONG LAM THEM GIO
Thang.....nam.....
Ngay trong thang Cong gio lam thém
S6 e Ngay | Ngay tht 1%
1T HO VA TEN lam bay, chu Nga}/ IS Lam dém
- n N tet
Viéc nhat
A B 112 ..]31 32 33 34 35
Cong
KV hiéu chim cong:
NT: Lam thém ngay 1am viéc (TU gid...c.vvevneenneennn... dén gio.. ... )
NN: 1am thém ngay thir bay, cha nhat 1am viée (Tt gio......... dén gio............... )
NL: Lam thém ngay I8, tét (Tt gio......ocovvenn.... AN QIO ..o )
P: Lam thém budi dém (TU gid.....covveeeeennennn... Aén gio. ..o )
Nogay........ thang........ nam........
X4&c nhan ctia b phan (phong Ngudi chadm cong Nguoi duyét

ban) cé nguoi lam thém
(Ky, ho tén)

(Ky, ho tén)

(Ky, ho tén)
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Béang biéu 3.2: Biang thanh toan tién 1am thém gio

Pon vi...... Miu s6 C06 - LDTL
Bo phan:............. (Ban hanh theo QD s6 15/2006/QP - BTC
Ngay 20/03/2006 cua Bo truong BTC)
BANG THANH TOAN TIEN LAM THEM GIO
Thang........... nam............
H¢ Lamthém | Lamthém | Lamthem | . .. . S6 ngiy S6
S ‘ |80 A Tidn Murc luong ngayAIam thl}' ba}:, ngdy lf, budi dém | Téng | nghi bi tién NglfO’l
T H(_z va | Hé so phu Cong ltong viéc chu nhat ngay tét cong thuc nhg}n
7| e |lwong)cap \h&sO |yl 1 1sg | Thanh | sé | Thanh | sé | Thanh | sé | Thanh | tign | $é | Thanh | dueC | KV
chuc Ngay | Gio | .. i S 5 | tien S I S thanh | tién
vu g0 | tien | glo| tien | gio g0 | tien glo | uén | e
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 C
Cong X X X X X X X X X X X X
TONE SO BN (VI DANG CNIT) . e e
(Kémtheo:.............oeunen, chung tir goc: Bang cham cong lam thém ngoai gio.....ngay...... thang.....nam)
Ngay.....thang...... nam......
Nguoi dé nghi thanh toan Ké toan truong Nguoi duyét

(Ky, ho tén)

(Ky, ho tén)

(Ky, ho tén)
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+ Bang cham cong trong cong ty di dugc dua vao dé kiém tra thoi gian lam

viéc clia can bo cong nhan vién. Tuy nhién viéc chidm cong xong thi khi ké toan
tong hop cong lam viée thuc té ctia ngudi lao dong lai phai ngdi tap hop sb cong
lam viéc thuc té, sd cong nghi viéc, sé cong nghi duge huéng BHXH nhu vay sé
rat mat thoi gian. Cong ty nén ap dung mau Bang chdm cong theo hudng dan cua
Bo tai chinh, cudi thang ngudi chdm cong s& thuc hién cong viée quy doi sb cong
huong luong thoi gian, sé cong huong luong san pham, sé cong nghi khong luong,
s6 cong nghi viéc huong 100% luong, s6 cong nghi viéc hudng % luong, sb cong
huong BHXH.

+ K& toan cong ty can dua ra quy dinh bat budc vé Bang cham cong 1a: trudc
khi guri 1én phong ké todn s6 cong phai dugc ghi chép tinh toan sé liéu vao cot quy
d6i theo ding quy dinh. Néu c6 sai sot trong tinh todn phan ndy thi nguoi chim
cong va ngudi co trach nhiém can kiém tra va hoan chinh lai.

+ Bang chdm cong thang 3 ctia phong thiét ké s& dugc 1ap nhu sau:
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Bing biéu 3.3: Biang chim céng

Cong ty c6 phan TVDT va PTDA Thing Long

BANG CHAM CONG
Thang 03 nam 2009
Bo phan: Phong thiét ké
, , S6
. ) So6 So sé cong sé
o Ngay trong thang cong |cong oong nghi oong
 on Chire huong | hudng > | Vige \
T Ho va tén nghi N huong
T : danh luong | hrong 1000 | "I | 5ris
1(2|3|4|5/6|7|8]/9/101112131415161718192021222324 252627282930 31| san thoi leong viée H
pham |gian huong
luong
1 ['ran Nguyén Diing TP\xxxxxx\xxxxxx\xxxxxx\xxxxxx X| X 26
2 [Ha Thi Ai Van KTS\xxxxxx\xxxxxx\xxxxxx\xxxxxx\xx 26
3 |Nguyén Van Tuén KTS\xxxxxx\xxxxxx\xxxxxx\xxxxxx\xx 26
4 |Lé Tién Hung KTS\xxxxxx\xxxxxx\xxxxxx\xxxxxx\xx 26
5Nguy§nVénThiénKTS\xxxxxx\xxxxxx\xxxxxx\xxxxxx\xx 26
6 [Nguyén Quang Huy| KTS \xxxxxx\xxxxxx\xxxxxx\xxxxxx\xx 26
Cong 156
Nguoi cham cong Trudng phong Nguoi duyét
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- Vé hé thong so sach ciia cong ty:

+ V6i CB CNV khéi van phong va nhan cong truc tiép cong ty khong nén
hach toan chung vao TK 334 ma nén hach toan va md so chi tiét sang tai khoan cp 2:
TK 3341: dung dé hach toan cho CB CNV khdi vin phong (TK 6421)

TK 3348: dung dé hach toan cho nhan cdng truc tiép & cac doi xay dung (TK622)
Bang biéu 3.4: So chi tiét tai khoan
Cong ty CP TVDT va PTDA Thang Long
SO CHI TIET TAI KHOAN
Tir ngay 01/03/2009 dén ngay 31/03/2009
TK 3341 - Phai tra cOng nhan vién

Du ng daungay :0

Phat sinh no : 54.101.520
Phét sinh c6 : 59.933.520
Du c6 cudingdy : 5.832.000

Ngay | So Dién giai ;Ij PS ng PS ¢6
31/03 | PK55 | Tinh lwong khi vin phong 6421 54.101.520
31/03 | PC41 | TT luong khoi vin phong 111 52.075.289
31/03 | PK56 | Khau trir BHXH,BHYT, KPCP | 3382 541.015

3383 1.237.680

3384 247.536
31/03 | PK57 | Tinh BHXH phai tra cho CNV | 3383 5.832.000

Ngay 31 thang 03 nam 2009

Ké toan ghi so Ké toan truong
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Béng biéu 3.5: Sb chi tiét tai khoan
Cong ty CP TVDT va PTDA Thang Long
SO CHI TIET TAI KHOAN
Tir ngay 01/03/2009 dén ngay 31/03/2009
TK 3348 - Phai tra nguoi lao dong khéac

Du ng daungdy :0

Phat sinh no : 128.660.000

Phat sinh ¢6 : 128.660.000

Ducocubingady : O

Ngay | So Dién giai ;Ij PS ng PS ¢6
15/03 | PC04 | Ung luong NCTT 21 Cat Linh | 111 | 13.000.000
(doi 1)
31/03 | PK54 | Tinh lwong NCTT 21 Céat Linh | 622 46.480.000
(401 1)
31/03 | PC40 | TT lwong NCTT 21 Cat Linh | 111 33.480.000
(do1 1)
Ngay 31 thang 03 nam 2009
Ké toan ghi s6 Ké toan truong
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+ Cong ty phai 1ap Bang phan bd tién luong va BHXH dé cong tac hach toan
tién luong va cac khoan trich theo luong dung theo quy dinh va chinh xac.

Phuong phap 14p Bang phan bd tién lwong va BHXH (theo ty 1& quy dinh méi
ap dung tr ngay 01/01/2010)

* Co so lap:

- Can cr vao cac Bang thanh toan lwong, Bang tong hop thanh toan luong,
lam thém gio...Ké toan tap hop, phan loai ching tir theo timg d6i tugng sir dung,
tinh toan s tién dé ghi vao Bang phan bd theo cac dong phu hop & ¢t ghi Co TK
334.

- Can cu ti 18 trich BHXH, BHYT, KPCP va tong s6 tién luong co ban phai
tra (theo quy dinh hién hanh) theo timg d6i tuong sir dung tinh ra sé tién phai trich
BHXH, BHYT, KPCP dé ghi vao cac dong phu hop ¢ cot ghi c6 TK 338.

* Cach lap:

- Cot A: ghi s6 thur tu.

- Cot B: cac d6i twong str dung lao dong & cdng ty (cac phong ban, cac doi
xay dung)

- Tién lwong (cot 1): 1a s6 tién luong cua cac phong ban, cac doi xay dung
(khdng bao gom cac khoan khac)

+ TK 622: tién lwong ciia cdng nhan truc tiép san xuat (cu thé 1a tién luong
khoén san pham trong bang tong hop lwong cac doi san xuat).

+ TK 642: 1a tién luong ciia CB CNV & khéi vian phong.

+ TK 338: 1a s6 tién BHXH phai tra cho nguoi lao dong (trong bang thanh
toan BHXH)

- Céc khoan khéac (cot 2): la cac khoan khac ngoai luwong co ban.

- Cong C6 TK 334 (cot 3) = (cot 1) + (cot 2)

- KPCP (cot 4): cong ty phai tién hanh trich 2% trén tong s6 tién luong thuc
té phai tra CB CNV phat sinh trong thang (bao gom céa céc khoan khéc) tinh vao
chi phi san xuat kinh doanh trong ky.

+ TK 642: khoan trich KPCP cua bd phan van phong cong ty.

(cot 4) = (cot 3) x 2%
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- BHXH (cot 5): cong ty tién hanh trich 22% trén luong co ban cuia CB CNV
phét sinh trong thang (khdng bao gém cac khoan khac) trong d6 16% tinh vao chi
phi san xuét kinh doanh trong ky, 6% trir vao lwong caa nguoi lao dong.

+ TK 642: khoan trich BHXH cua b6 phan van phong tinh vao chi phi san
xuit kinh doanh trong ky

(cot5) = (cot 1) x 16%
+ TK 334: Khoan trich BHXH trir vao thu nhap ctia nguoi lao dong
(cot5) = (cot 1) x 6%

- BHYT (cot 6): cong ty tién hanh trich 4.5% trén tién luong co ban cia CB
CNV phaét sinh trong thang (khéng bao gom cac khoan khéac) trong d6 3% tinh vao
chi phi san xuat kinh doanh trong Ky, 1.5% trir vao luong ciia nguoi lao dong.

+ TK 642: khoan trich BHYT cua bd phan van phong tinh vao chi phi san
xuat kinh doanh trong ky

(cot 6) = (cot 1) x 3%
+ TK 334: khoan trich BHYT trir vao thu nhap cua nguoi lao dong
(cot 6) = (cot 1) x 1.5%

- Cong c0 TK 338 (cot 7) = (cot 4) + (cot 5) + (cot 6)

- TK 335 chi phi phai tra: ding dé hach toan cac khoan trich truéc nhung
cong ty khong c6 khoan nay.

- Tong cong (cot 8) = (cot 3) + (cot 7)

- S6 liéu bang phan bo nay dugc ghi vao s6 Nhat ky chung, So6 céai TK 334,
TK 338.
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Béang biéu 3.6: Bang phan bé tién lwong va BHXH

Maiu s6: 11 - LPTL
(Ban hanh theo OP sé 15/2006/0P-BTC ngay 20/03/2006 ciia Bé triecong BTC)
BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

Thang........... nam...........
Ghi Co tai TK 334 - Phai tra ngudi lao dong TK 338 - Phai tra phai ndp khac

S khoan 2 B3 Co 6 TK TK 335 Tén

T | s 7 Céc khoan | Cong c6 Kinhphi | Baohiém | .20 ong o chi phi ong

T boi tugng st dung Luong khac TK334 5o doa 5 hoi hiémy 338(3382,3383 hai tra cong
(Ghi Ng cac tai khoan) cong doan Xa hot té ,3384) P

A B 1 2 3 4 5 6 7 8 9

1 | TK622 - Chi phi NCTT 128.660.000 128.660.000 128.660.000
- Poi xay dung sd 1 46.480.000 46.480.000 46.480.000
- Doi xay dung s6 2 40.320.000 40.320.000 40.320.000
- Doi xay dung s6 3 41.860.000 41.860.000 41.860.000

3 | TK 642— Chi phi QLDN 24.753.600 | 29.347.920 54.101.520 | 1.082.030 | 3.713.040 | 495.072 5.290.142 59.391.662
- B6 phan QLDN 5.913.000 | 8.869.500 14.782.500 295.650 886.950 | 118.260 1.300.860 16.083.360
- Phong thiét ké 8.251.200 | 9.782.640 18.033.840 360.677 1.237.680 | 165.024 1.763.381 19.797.221
- Phong HCKT 6.000.000 | 6.000.000 12.000.000 240.000 900.000 | 120.000 1.260.000 13.260.000
- Phong k¥ thuat 4.589.400 | 4.695.790 9.285.190 185.703 688.410 | 91.788 965.901 10.251.091

4 | TK 334 - Phai tra nguoi lao dong 1237.680 | 247.536 1.485.216 1.485.216
- B phan QLDN 295.650 | 59.130 354.780 354.780
- Phong thiét ké 412,560 | 82512 495.072 495.072
- Phong HCKT 300.000 | 60.000 360.000 360.000
- Phong ki thuét 229.470 | 45.894 275.364 275.364

5 | TK 338 - Phai tra, phai ndp khac 5.832.000 5.832.000 5.832.000

Cong 159.245.600 | 29.347.920 | 188.593.520 | 1.082.030 | 4.950.720 | 742.608 6.775.358 195.368.878
Ngay...... thang...... nam.........
Nguoi lap bang K¢ toan truong
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KET LUAN

Trong qué trinh phat trién kinh té, xa hoi caa moi qudc gia dic biét 1a trong
nén kinh té thi truong hién nay, tién lrong — lao dong ludn ton tai song song va co
mdi quan hé rét chit ch&, khing khit vai nhau, mbi quan hé twong hd, qua lai: lao
dong s& quyét dinh muc luong, con mic lwong s& tac dong dén muc séng cua
nguoi lao dong.

Nhan thac rd didu ndy, cong ty ¢6 phan Tu van dau tu va phat trién du an
Thing Long da st dung tién luong va céc khoan trich theo lwong nhu mét don by,
mot cdng cu hitu hiéu nhat dé quan Iy va khuyén khich nang cao chat luong lao
dong, nang suét lao dong cua can bd cong nhan vién. Bé tir 6 hiéu qua san Xuat
kinh doanh cua cong ty ludn dat duoc & muc cao nhat, dong thoi thu nhap cua cong
nhan vién ngay cang 6n dinh va tang thém.

Qua thoi gian thuc tap tai céng ty CP Tu van dau tu va phét trién du an Thing
Long dugc tim hiéu vé t6 chic ké toan tién luong va cac khoan trich theo luong,
véi kién thire duge hoc tap tai truong cling voi su hudng dan tan tinh cta cd gido
Ths. Pham Thi Nga va su chi bao hét long cua cac can bo trong phong ké toan da
giGp em hoan thanh kho4 luan t6t nghiép cia minh. Song do thoi gian ¢ han va
kinh nghiém thyc té chua nhiéu nén bai khoa luan khong thé tranh khoi nhimg
thiéu s6t nhat dinh. Em rat mong nhan dugc su chi bao dong gop va dong vién cua
thay cd gido clng cac can bo trong phong ké toan cong ty CP Tu van dau tu va
phat trién du &n Thing Long dé bai chuyén dé duoc hoan thién hon.

Em xin chan thanh cam on.
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