KHOA LUAN TOT NGHIEP

LO1 MO PAU

Trong bat ki xa hoi nao, néu mudn san xuit ra ctia cai vat chat hay phat
trién san xuat kinh doanh thi van dé lao dong ludn dong vai trd quan trong trong
viéc tai tao ra cua cai vat chat va tinh than cho x& hai. Mot doanh nghiép hay mot
x4 hoi duoc coi 1 phat trién khi lao dong co ning suit, c6 chat luong va dat hiéu
qua cao. Trong qué trinh lao dong ngudi lao dong da hao ton mot lwong suc lao
d6ng nhat dinh, do d6 mudn qué trinh san xuat dién ra lién tuc thi ngudi lao dong
phai duoc tai san xuat stirc lao dong. Trén co s tinh toan mdi quan hé giita sic
lao dong ma ngudi lao dong bo ra véi lugng san pham tao ra ciing nhu doanh thu
thu vé tir lugng san pham d6, doanh nghiép trich ra mot phan dé tra cho nguoi
lao dong d6 chinh 1 tién cong ctia ngudi lao dong (tién luong).

Trong cac chién lugc kinh doanh cua doanh nghiép, yéu to con nguoi lubn
duogc dat o vi tri hang dau. Nguoi lao dong chi phat huy hét ning luc khi stc lao
dong cua ho duge bu dip xtng dang dudi dang tién lwong. Gan véi tién luong 1a
cac khoan trich theo lwong gdm Bao hiém xa hoi, Bao hiém y té, Kinh phi cong
doan. Pay la cac quy x& hoi thé hién su quan tdm cta xa hoi dén timg ngudi lao
dong

C6 thé noi tién luong va cac khoan trich theo lwong 1a mot trong nhitng
van dé duoc ca doanh nghiép va nguoi lao dong quan tdm. Vi vay viéc hach toén,
phan b chinh xac tién luong cing cac khoan trich theo luong vao gia thanh san
pham s& 14 mot phan gitp cho doanh nghiép c6 sic canh tranh trén thi truong
nho gia thanh hop 1y. Qua d6 cling gbp phan lam cho ngudi lao dong nhan thay
duoc quyeén loi va nghia vu cia minh trong qua trinh phat trién san xuat. Tir do
thiic dy viéc nang cao chét luong lao dong caia doanh nghiép.

La mot doanh nghiép xay dung uy tin, cong ty co phan xay dung cong
trinh giao thong va co gidi lubn chl trong dén cong tac hach toén tién luong va
cac khoan trich theo lwong cua can bd cdng nhan vién. Vai nhitng kién thic duoc
hoc tai truong va sau thoi gian thuc tap tai cong ty em xin chon dé tai ”Hoan
thién to chiic hach toan tién lwong va cac khoan trich theo lwong tai cong ty
CPXD cong trinh giao thong va co gi¢i”
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Khoéa luan gém 3 chuong chinh

Chirong 1: Mot s6 van dé Iy luan co ban vé tién luong, ké toan tién luong
va cac khoan trich theo Iwong

Churong 2: Thyc trang cong tac té chic ké toan tién lwong tai Cong ty
CPXD cong trinh giao thong va co gidi .

Chuwong 3: Mot sb kién nghi nham hoan thién cong tac ké toan tién luong
va cac khoan trich theo luong tai cong ty CPXD cong trinh giao thong va co gidi.

Trong quaé trinh thyuc tap nghién ctu, suu tam tai liéu em duoc sy quan tm
huéng dan tan tinh cia co gido Ths. Lé Thi Nam Phuong va sy gitp d& nhiét tinh
cua can bo cong nhan vién phong ké toan — cong ty CPXD cdng trinh giao thdng
va co gidi da tao diéu kién dé em c6 thé hoan thanh khéa luan nay.
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Chwong 1
M@t s6 van dé li luan co ban veé tién lwong, ké toan tien
lwrong va cac khoan trich theo lwong

1.Khéi quéat chung vé tién luong
1.1. Khai nigm Vé tién lwong

Tién luong 1a biéu hién cua hao phi lao dong sbéng can thiét ma doanh
nghiép phai tra cho ngudi lao dong theo thoi gian, khoéi lugng cong viéc ma
ngudi lao dong da cong hién cho doanh nghiép.
1.2. Bdn chdt, vai tro cia tién lwong
1.2.1. Ban chat cua tién luong:

Ban chat tién luong 12 biéu hién bang tién ciia gia tri stc lao dong, 1a gia
clia yéu t6 stc lao dong, tién luong tuan theo quy tac cung cau gia ca cua thi
truong va phap luat hién hanh ctia Nha nude. Tién lwong chinh 1a nhan té thuc
day ning sut lao dong, 1a don bay kinh té khuyén khich tinh than hing hai lao
dong. Pbi voi chu doanh nghiép, tién lwong 1a mdt yéu t ciia chi phi dau vao san
xuat. Con d6i ngudi cung ung sire lao dong tién luong 13 ngudn thu nhap chu yéu
ctia ho, ndi cach khac tién lvong 1a dong luc trong cudc séng.

1.2.2.Vai tro cua tién lwong:

La mot trong nhiing yéu t6 san xuat va la dong luc thiic ddy nang suat lao
dong, tién lwong khong chi anh hudng dén nguoi lao dong ma ciin anh hudng
dén to chire va ca x6 hdi.

Déi voi ngudi lao dong: Tién lwong 1a mot phan co ban trong thu nhap cia
nguoi lao dong, giyp ho va gia donh trang trai coc khoan chi ti€u, sinh hoat, dich
vu can thiét. Trong nhiéu truong hop, tién lwong kiém duogc ciin anh hudng dén
dia vi clia nguoi lao dong trong gia ddnh ciing nhu gia tri twong d6i cua ho trong
quan hé véi cac dong nghiép. Khung phai ngiu nhion ma tién luong 1a tiéu tri
dau tién khi nguoi lao dong quyét dinh 1am viéc cho mot don vi nao do.

Déi v6i x6 hoi: Tién luong khong chi mang tinh chit 13 chi phi ma da tro
thanh phuong tién tao ra gia tri méi hay ding hon 1a nguén kich thich nang cao
nhimng nang lyc tiém an ciia ngudi lao dong trong qué trinh san sinh cac gi tri

gia ting, tao dong luc cho san xuét kinh doanh dat két qua cao. Khi tién luong
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hop 1y s& tao kha ning thu hit cac ngudn lao dong, sap xép diéu hoa san xuét x4
hoi mot cach co ké hoach va hop 1y. Nguoc lai néu tién luong khong hop 1y sé
1am cho chit lugng lao dong giam sit hodc gy ra su dich chuyén lao dong chay
mau chat sim va nghiém trong hon nita s& dan dén nhitng van dé xa hoi phirc tap
nhu dinh cong, bai cong...

1.3.Nhiém vu cia ké toan tién lwong

Té chuic cong tac hach toan lao dong tién lwong gitp doanh nghiép quan 1y
t6t quy lwong, dam bao viéc tra lwong va trg cip bao hiém xa hoi dung nguyén
tac, ding ché d6 khuyén khich nguoi lao dong hoan thanh nhiém vu dugc giao,
doong thoi tao co so cho viéc phan bo chi phi nhan cong vao gia thanh san pham
dugc chinh x4c.

Nhiém vu ké toan tién luvong gém 4 nhiém vu co ban sau:

- T6 chirc ghi chép, phan anh, tong hop sb liéu vé nguoi lao dong,
thoi gian két qua lao dong, tinh lwong va cac lhoan theo lwong, phin bd chi phi
lao dong theo ding d6i twong str dung lao dong.

- Hudng dan, kiém tra cac nhan vién hach toan & cac phan xudng, cac
b0 phéan san xuét - kinh doanh, céac phong ban thuc hi¢n dﬁy du cac chung tur ghi
chép ban dau vé lao dong, tién luong theo dung ché do, dang phuong phap.

- Theo ddi tinh hinh thanh toan tién luong, tién thuong va cac khoan
phu cp, trg cap cho nguoi lao dong.

- Lap bao cdo vé lao dong, tién luong, cac khoan trich theo luong,
dinh ki tién hanh phan tich tinh hinh lao dong, tinh hinh quan 1y va chi tiéu quy
lwong, cung cép cac thong tin vé lao dong tién lwong cho bd phan quan Iy mot
cach kip tho.

C6 thé noi chi phi vé lao dong hay tién lwong va coc khoan trich theo
lwong khong chi 1 van dé dugc cac doanh nghiép cht y ma con duoc ngudi lao
dong dic biét quan tAm vi day chinh 1a quyén loi cta ho. Do vdy viéc tinh ding
tht lao lao dong va thanh toan day du, kip thoi cho nguoi lao dong 1a rat can
thiét. N6 kich thich ngudi lao dong tan tuy véi cong viée, nang cao chat lugng
lao dong. Mit khac viéc tinh ding va chinh xac chi phi lao dong con gép phan
tinh dung va day du chi phi va gia thanh san pham. Mudn nhu vay, cong viéc nay
phai dugc dua trén co s¢ quan 1y va theo doi qua trinh huy dong va str dung lao

dong dugc coi 1a ho 1y mdi khi loai lao dong khac nhau can ¢ nhitng bién phap
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quan 1y va sir dung khac nhau. Vi vy viéc phan loai lao dong 1a rat can thiét doi
vo1 moi doanh nghi¢p, tuy theo tung loai hinh doanh nghiép khac nhau ma cé
trach nhi€ém phan loai lao dong khac nhau.

N6i tom lai t6 chire t6t cong tac tién luong va cac khoan trich theo luong
gitip doanh nghiép quan 1y tot quy tién lwong, bao dam viéc tra lwong va tro cip
bao hiém x3 hoi ding nguyén tic, ding ché do, kich thich ngudi lao dong hoan
thanh nhiém vu dugc giao dong thoi tao co cho viée phan bd chi phi nhan cong
vao gid thanh dugc chinh xac.

T6 chire tot cong tac hach toan lao dong tién luong gitp doanh nghiép
quan 1y t6t quy tién luong, dam bao viée tra luong va tro cAp bao hiém x3 hoi
dung nguyén tic, ding ché do, khuyén khich nguoi lao dong hoan thanh tét
nhiém vu duogc giao, ddng thoi tao co sd cho viéc phan bd chi phi nhan coéng vao
gia thanh san pham dugc chinh xAc.
1.4.Cac hinh theec trd lwong ap dung tei doanh nghiép:

Hién nay & nudc ta, viéc tinh tra lwong cho nguoi lao dong trong cac
doanh nghiép duoc tién hanh c6 nhiéu hinh thic nhung cha yéu theo hai hinh
thie sau: Hinh thic tién luong theo thoi gian va hinh thic tién luong theo san
pham.
1.4.1.Hinh thuc trd luong theo thoi gian:

Hinh thirc nay thuong duoc &p dung cho lao dong cong tac van phong nhu
hanh chinh trj, t6 chuc lao dong, théng ké, tai vu, ké toan...Tién lvong tinh theo
thoi gian 1a tién lwong tra cho ngudi lao dong, tién lwong tinh theo thoi gian thé
hién theo thang, ngay va gio.

Tién lwong thang: La tra cd dinh hang thang trén co sé hop dong lao dong
va duogc ap dung dé tra cho nhén vién 1am cong tac quan 1y kinh té, quan 1y hanh
chinh va céc nhan vién thudc cac nganh hoat dong khong co tinh san xuét cach

tinh nhu sau:

Muc Muc luong o ) )
. H¢é so Cac khoan phu
luong = coban(toi x + .
, . luong cap
thang thicu)
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Tién lwong ngay: La tinh theo ngay va ap dung dé tra luvong cho lao dong
truc tiép hudng luong thoi gian va tra cho nhitng ngay hoi hop, hoc tap hodc lam
nghia vu khac va 1am can cr dé tinh trg cAp BHXH.

Murc luong thang

Muc luong ngay = -
So ngay lam viéc trong thang

Tién lwong gio: thudng ap dung dé tra lwong cho nguoi lao dong truc tiép

trong thoi gian 1am viéc khong hudng luong theo san pham.

Muc luong ngay
Muc luong gio =

S6 gior lam viéc trong ngay

Nhu vay, lvong theo thoi gian dé tinh, dé trd nhung ndé mang tinh binh quan,
khong danh gia ding két qua lao dong khong dam bao nguyén tic 1am theo ning
luc hudng theo lao dong.

Vi du: Nguoi lao dong dugc hudng lurong thang 1a 3.900.000d/ thang

Khi do, tién luong 1 ngay la: 3.900.000/26 =150.000d/ngay

Tién luong 1 giodcong la  :  150.000/8 = 18.750d/gio.

1.4.2.Hinh thc trd lwong theo san pham:

Hinh thirc nay thyc hién viéc tinh tra lwong cho ngudi lao dong theo 6
luong, chat luong san pham hodc cong viéc da hoan thanh . Hinh thirc nay tuy
thudc vao tinh hinh cu thé & tung doanh nghi€p ma van dung theo hinh thirc cu
thé sau:

- Hinh thiic tién luong theo sdn phdm truc tiép ( khong han ché)
Tién luong duoc So luong

§ ] = . . X Pon gia tién luong
linh trong thang Sp, cv hoan thanh

- Hinh thiic tién luong theo sdn phdm gidn tiép
Thudng dp dung dé tra cho cac bo phan san xuat nhu lao dong lam nhiém vu
van chuyén vat liéu, thanh pham, bao dudng mdy moc thiét bi...hudng luong phu
thudc vao két qua lao dong ctia bo phan truc tiép san xuat.
Tién luong Tién luong

= Ty 1¢ luong gian tié
duoc linh trong duoc linh cua y e 28 Y
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thang bo phan truc tiép
- Hinh thike tién lwong theo san phdm cé thuong, c6 phat

+ Thuong trong san xudt nhu chit luong san pham tdt, ting ning sudt lao
dong, tiét kiém vat tu.

+ Phat: Hong san pham, lang phi, khong dam bao ngay cong qui dinh.. ..

+ Theo hinh thirc tién luong, theo san pham luy tién: ngoai tién lwong theo
san pham truc tiép con c6 mot phan thudng duogc tinh trén co so ting don gia tién
lwong & cac mirc nang suat cao. Hinh thic nay c6 tac dung kich thich nguoi lao
dong duy tri cudng d6 lao dong mure tdi da.

Nhin chung ¢ céc doanh nghiép hoat dong trong nén kinh té thi truong, dat
loi nhuan 18n muc tiéu hang dau nén viéc tiét kiém duogc chi phi luong 1a mot
nhiém vu quan trong, trong d6 cach thuc tra lwong duoc lua chon sau khi nghién
ctru thuc té céc loai cong viéc trong doanh nghiép 1a bién phap co ban, ¢ hiéu
qua cao dé tiét kiém khoan chi phi nay. Thong thuong & mot doanh nghiép thi
cac phan viéc phat sinh da dang vai qui mé 16n nho khéac nhau. Vi vay cac hinh
thuc tra luong dugc cac doanh nghiép ap dung linh hoat, phii hop trong moi
truong hop, hoan canh cu thé dé co tinh kinh té cao nhat.
1.5.Quy tién lwong va cdc khodn trich theo lwong:
1.5.1.Quy tién luong va thanh phdn tién luong:

* Quy tién lhiong:

La toan bo cac khoan tién luong ciia doanh nghiép tra cho tat ca cac loai
lao dong thudc doanh nghiép quan 1y va st dung.
* Thanh phan quy tién lrong:

Thanh phan quy tién luong bao gdm cac khoan chil yéu tra cho ngudi lao
dong trong thoi gian thyc té 1am viéc, tién luong tra cho nguoi lao dong thoi
gian nging viéc, nghi phép hodc di hoc, cac loai tién thudng, cac loai phu cp
thuong xuyén.

* Quy tién lwong ciia doanh nghiép dwegc chia phan ra 2 logi co bdn sau.:
+Tién luong chinh: La cac khoan tién lwong phai tra cho nguoi lao dong
trong thoi gian ho hoan thanh cong viéc chinh dugc giao, d6 14 tién luong céap

bac va cac khoan phu cip thudng xuyén, va tién thuong khi vuot ké hoach.
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+Tién luong phu: La tién lwong ma doanh nghiép phai tra cho nguoi lao
dong trong thoi gian khong 1am nhiém vy chinh nhung van duoc hudng luong
theo ché do quy dinh nhu tién luong phai tra cho ngudi lao dong trong thoi gian
lam viéc khac nhu: Bi hop, nghi phép, thoi gian quan su, lam nghia vu xa hoi.

1.5.2.Quy cac khodn trich theo luvong (BHXH, BHYT,. KPCD):

a) Quy BHXH:
Khai niém: Quy BHXH 14 quy dung dé tro cAp cho ngudi lao dong c6 thoi

gian dong gép quy trong cac trudng hop ho bi mit kha ning lao dong nhu ém
dau, thai san, tai nan lao dong, huu tri, mat suc...

Nguén hinh thanh quy : Quy BHXH dugc hinh thanh bang cach tinh theo
ty 1& 20% trén tong quy lwong cap bac va cac khoan phu cép thuong xuyén cia
nguoi lao dong thuc té trong ky hach toan.

- Ngudi str dung lao dong phai nop 15% trén tong quy luong va tinh vao chi phi
san xuat kinh doanh.

- 5% trén tong quy luong do nguoi lao dong truc tiép dong gop (trir vao thu
nhap cua ho).

Nhung khoan trg cap thuc té cho nguoi lao dong tai doanh nghiép trong
cac truong hop bi 6m dau thai san duoc tinh toan dya trén co sé mirc luong ngay
cua ho thoi gian nghi va ty 1& trg cdp BHXH, khi nguoi lao dong duoc nghi
huong BHXH ké toan phai can ctr vao gidy cho nghi caa bénh vién va phai lap
phiéu nghi husng BHXH cho timg nguoi va lap bang thanh toan BHXH dé lam
co s& thanh toan voi quy BHXH.

Quy BHXH dugc quan ly tap trung ¢ tai khoan ctia nguoi lao dong. Cac
doanh nghiép phai nop BHXH trich duoc trong ky vao quy tap trung do quy
BHXH quan ly.

Muc dich sir dung qu§: La quy ding dé trg cip cho ngudoi lao dong c6
tham gia dong gop quy.

Hay theo khai niém cua t6 chirc lao dong quéc té (ILO) BHXH duoc hiéu
la su bao vé cua xa hoi véi cac thanh vién cuaa minh thdng qua mot loat cac bién
phap cong cong dé chdng lai tinh trang kho khin vé kinh té x& hoi do bi mat hoac
giam thu nhap, gay ra 6m dau mat kha niang lao dong.
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BHXH la mgt hé thong 3 tang :

—  Tang 1: L& tang co s& dé ap dung cho moi ngudi, moi c& nhan trong x&
hoi. Nguoi nghéo tuy déng gop cua ho trong xa hoi 1a thap nhung khi yéu cau
nha nudc trg cap.

— Tang 2: La tang bt budc cho nhitng ngudi co cong an viéc 1am 6n dinh.

— Tang 3 : La sy ty nguyén cho nhitng ngudi muén déng gop BHXH.

Vé d6i twong : Trude ddy BHXH chi 4p dung dbi véi nhitng doanh nghiép
nha nudc. Hién nay theo nghi dinh BHXH chi 4p dung dbi véi tat ca cac lao
dong thudc moi thanh phan kinh té (tang 2). Di véi tat cac thanh vién trong xa
hoi (tang 1) va cho moi ngudi ¢6 thu nhap cao hoic c6 diéu kién tham gia mua.
BHXH ciing ¢6 quy dinh nghia vu déng gop cho nhitng ngudi dugc huong ché
d6 wu d&i. S6 tién ma cac thanh vién trong x& hoi dong gop hinh thanh quy
BHXH.

b)  Quy BHYT

Khai niém: Quy BHYT Ia quy duoc sir dung dé tro cap cho nhimg nguoi
c6 tham gia dong qu¥ trong cac hoat dong kham chira bénh.

Nguén hinh thanh quy:

Céc doanh nghiép thuc hién trich quy BHYT nhu sau:

3% trén tong s6 thu nhap tam thoi cia nguoi lao dong, trong do:

+ 1% do ngudi lao dong truc tiép nop( trir vao thu nhap cua ho)

+ 2% do doanh nghiép chiu ( tinh vao chi phi san xuat — kinh doanh)

Muc tiéu sir dung quy: Quy BHYT do cic co quan BHYT thong nhat
quan ly va tro cap cho nguoi lao dong thong qua mang ludi y té, nhitng ngudi c6
tham gia nop BHYT khi dm dau bénh tat di kham chita bénh ho s& dugc thanh
toan thong qua ché d6 BHYT ma ho da nop.

C) Kinh phi cong doan:

Khai niém: La ngudn tai trg cho hoat dong cong doan & cac cap.

Nguén hinh thanh quy: KPCP dugc trich theo ty lé:

- 2% trén téng so tién lwong phai tra cho ngudi lao dong va doanh nghiép
phai chiu toan b (tinh vao chi phi san xuat- kinh doanh)
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Muc dich st dung quy:

50% KPCPD thu duoc ndp 1én cong doan cap trén, con 50% dé lai chi tiéu cho
hoat dong cbng doan tai don vi.

d)  Bao hiém that nghiép

Khai niém: La mot phan caa BHXH, 1a khoan hd tro tam thoi danh cho
nhitng nguoi lao dong bi mat viéc 1am ma dap tmg du yéu cau theo luat dinh.

Poi twong: Doi tuong dugc nhan bao hiém that nghiép 1a nhitng ngudi bi
méat viéc khéng do 15i cua ca nhan ho. Ngudi lao dong van dang c¢d gang tim
kiém viéc 1am, sin sang nhan cdng viéc mai va ludn nd lec nhiam cham dut tinh
trang that nghiép.

Nguoi thdt nghiép dwoc hieong bdo hiém that nghiép khi c6 di cdc diéu
kién sau day:

1. Bd dong bdo hiém thdt nghiép dit muoi hai thang tré 1én trong thoi gian
hai muroi bon thang tride khi that nghiép;

2. Pa ddang ky that nghiép véi té chire bao hiém xa hoi;

3. Chua tim dwoc viéc lam sau mwoi lim ngay ké tir ngay dang ky thdt
nghiép theo quy dinh tai khodn 2 Piéu nay.

Nguén hinh thanh quy: Theo quy dinh caa Luat Bao hiém x& hoi thi mic
dong bao hiém that nghiép dugc quy dinh nhu sau: Nguoi lao dong dong bao
hiém that nghiép bang 1% tién luong, tién céng thang; ngudi st dung lao dong
dong bang 1% quy tién luong, tién cong thang va Nha nudc s& hd trg tir ngan
sach bang 1% quy tién luong, tién cong thang dong bao hiém that nghiép cua
nhitng nguoi lao dong tham gia bao hiém that nghiép.

Muc dich sir dung quy: Dung dé tro cap that nghiép dong thoi hd tro hoc
nghé, hd trg tim viéc 1am cho ngudi lao dong bi that nghiép.

2.Ndi dung té chirc ké toan tién lwong va cac khoan trich theo lwong
2.1.Hach toan sé lirong, thoi gian va két qud lao déng

Muc dich cta hach toan lao dong va thoi gian lao dong trong doanh
nghiép, ngoai viéc gitp cho cbng tac quan 1y lao dong con la dam bao tinh lwong
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chinh xé&c cho ting ngudi lao dong. Noi dung cua hach toan lao dong bao gém:
Hach toan s6 lugng lao dong, thoi gian lao dong va chat lugng lao dong.

2.1.1.Hach toan sé lirong lao dong

Pé quan 1y lao dong vé mat sb luong, doanh nghiép sir dung “ S6 sach
theo ddi lao dong cua doanh nghiép” thuong do phong lao dong theo ddi. S6 nay
hach toan vé mat sb luong ting loai lao dong theo nghé nghiép, cong viéc va
trinh d6 tay nghé (cip bac k§ thuat) cua cong nhan vién. Phong lao dong c6 thé
lap s6 chung cho toan doanh nghiép va lap riéng cho tung bo phan dé nam chac
tinh hinh phan bé, str dung lao dong hién cé trong doanh nghiép.
2.1.2.Hach toan thoi gian lao déng

Thuc chét 12 viéc str dung thoi gian lao dong dbi véi tiing cong nhan vién
& ting bo phan trong doanh nghiép. Ching tir st dung & day 1a bang cham cong
dé ghi chép thoi gian lao dong va cé thé st dung tong hop phuc vu truc tiép kip
thoi cho viéc quan 1y tinh hinh huy dong sir dung thoi gian dé céng nhan vién
tham gia lao dong.

Bang cham cong dugc 1ap riéng cho ting to, xudng san xuat, do to trudng
hodc truong cac phong ban ghi hang ngay. Cudi ngay bang cham coéng duoc sur
dung lam co s& tinh lwong di véi bo phan lao dong huong luong theo thoi gian.
2.1.3.Hach toan két qud lao déng:

Muc dich cta hach toan nay Ia theo doi ghi chép két qua lao dong cua
cdng nhan vién biéu hién bang sb lugng (khdi lwgng cong viéc, san pham da
hoan thanh) cia timg nguoi hay tung t6, nhom lao dong. Dé hach toan ké toan sir
dung céc loai chung tir ban dau khac nhau tuy theo loai hinh va diac diém san
Xuat cua tirng doanh nghiép.

Hach toan két qua lao dong 12 mot noi dung quan trong trong toan bd cong
tac quan ly va hach toan lao dong & cac doanh nghiép san xuat. Cong viéc tién
hanh 1a ghi chép chinh xac kip thoi sé luong hoac chat lugng san pham hoac
khdi lugng cdng viéc hoan thanh cua tirng c& nhan, tap thé 1am can ct tinh luong
va tra luvong chinh xac.

Tay thuoc vao loai hinh va dac diém san xuat cua ting doanh nghiép,
nguoi ta sir dung cac ching tir ban dau khac nhau dé hach toan két qua lao dong.
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Cac chiing tir ban dau duoc s dung phd bién dé hach toan két qua lao dong la
phiéu xac nhan san pham cong viéc hoan thanh, hop dong giao khoan...

Phiéu xac nhdn san pham cong viéc hoan thanh: La chang tir xac nhan s6
san pham (cdng viéc) hoan thanh caa don vi hoic ca nhan ngudi lao dong.

Phiéu nay do ngudi giao viéc 1ap va phai c6 day du chit ky cua nguoi giao
viéc, ngudi nhan viée, ngudi kiém tra chat lugng san pham va nguoi duyét. Phiéu
dugc chuyén cho ké toan tién luong dé tinh lwong ap dung trong hinh thic tra
lwong theo san pham.

Hop dong giao khoan cong viéc 1a ching tir giao khoan ban dau déi voi
truong hop giao khoan cong viéc. Do 1a ban ky két gitta ngudi giao khoan va
ngudi nhan giao khoan véi khéi lugng cong viéc, thoi gian 1am viéc, trach nhiém
va quyén loi mdi bén khi thuc hién cong viéc d6. Chirng tir ndy 1a co s dé thanh
toan tién cong lao dong cho ngudi nhan khoan. Trudng hop khi nghiém thu phat
hién san pham hong thi can bo kiém tra chat lugng ciing véi nguoi phu trach bo
phan 1ap phiéu béo hong dé 1am can ct 1ap bién ban xu ly. S6 lwong, chét luong,
cdng viéc da hoan thanh va dugc nghiém thu dugc ghi vao ching tir hach toan
két qua lao dongma doanh nghiép da str dung, va sau khi di ky duyét né duoc
chuyén vé phong ké toan tién luong 1am can ctr tinh luong va tra lwong cho cong
nhan thuc hién.
2.1.4.Hach toan thanh todn tién cong véi nguoi lao dong:

- Xéac dinh trinh ty tinh toan tong mac tuyét doi véi ngudi lao dong trong ky han
duoc tra, dugc thanh todn. Bé thuc hién dugc ndi dung ndy can phai cé diéu kién
sau:

+ Phai thu thap day du cac chang tir ¢ lién quan vé sé lugng va chat
luong lao dong.

+ Phai dya vao cac van ban quy dinh ché do tra luong, thuéng, phu cap
cua nha nuoc.

+ Phai x&y dung hinh thic tra cong thich hgp cho tirng loai lao dong trudc
khi di vao cdng viéc tinh toan tién cong.

+ Phai lya chon cach chia tién cong hop Iy cho timg ngudi lao dong, cho
cac loai cong viéc duoc thuc hién bang mot nhdm ngudi lao ddng khéac nhau vé
nganh nghé, cap bac, hiéu suit céng tac.
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- Xay dung chiing tir thanh toan tién cong va céc khoan co lién quan khéac nhau
toi nguoi lao dong vai tu cach la chung tr tinh Iwong va thanh toan. Chang tur
nay dugc hoan thanh sau khi thuc hién duoc su tra cong cho tirng nguoi lao dong
va trg thanh ching tir goe dé ghi s6 tong hop tién luong va cac khoan trich theo
luong.

- Lya chon tiéu thtc thich hgp dé phan bd tién lwong va BHXH cho timg d6i
tuong chiu chi phi san xuat (dwa vao bang tinh luong gian tiép) va tiéu chuan
trung gian phan bd cho d6i tuong chiu chi phi tién lwong cudi cung, 1ap ching tir
ghi s6 cho sd liéu d& phan bd 1am can cir ghi s6 tdng hop cua ké toan theo dang
nguyén tac.

- Xay dung quan hé ghi so tai khoan theo noi dung thanh toan va tinh toan phan
bd tién lwong phi hop véi yéu cau thong tin vé doi tugng ké toan néu trén.

Viéc thanh toan lwong cho nguoi lao dong thuong dugc chia lam 2 Ki
trong thang:

Ki 1: Tam trng

Ki 2: Thanh toan nét phan con lai sau khi da trir di cac khoan phai khau trix
vao luong ctia ngudi lao dong theo ché do quy dinh.

Péi véi lao dong nghi phép van dugc hudng luong thi phan luong nay
cling duoc tinh vao chi phi san xuat kinh doanh. Viéc nghi phép thuong dot xuat,
khong déu dan giira cac thang trong nim do do can tién hanh trich trudc tién
lrong nghi phép cua cdng nhan vao chi phi caa ting ky hach toan. Nhu vay, sé
khdng 1am cho gia thanh san pham bi bién d6i dot ngot.

Miec trich truwoc tién lwong

Tién lwong thuc té cong nhan Ty Ié trich
nghi phép cia cbng nhan _ . P ] X ]
san xuat trong thang truoc(%)

sdn xudt theo ké hoach

Trong do:
Ty? Ié 2 L. A ” , X ” ~ A
; Tona so tién lwong nghi phép theo ké hoach cia cong nhan SX
trich
trudc Tong sé tién lwong chinh ké hoach nim ciia cong nhan SX
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2.2.Phwong phdp hach toan tién lwong va cdc khodn trich theo lwong:
2.2.1.Ké toan téng hop ké toan tién lirong

Tai khoan str dung
Pé theo ddi tinh hinh thanh toan tién cong va cac khoan khac véi ngudi lao dong,
tinh hinh trich 1ap, st dung quy BHXH, BHYT,KPCD... ké toan sir dung tai
khoan 334 va 338.
* Tal khodn 334: Phai tra nguoi lao dong.
- Tai khoan nay dung dé phan anh tinh hinh thanh toan lwong va cac khoan thu
nhap khac cho céng nhan vién trong ky.
Két cau:
- Bén Ng: Phat sinh giam

+ Phan anh viéc thanh toan tién luong va cac khoan thu nhap khéc cho
cong nhéan vién.

+ Phan anh cac khoan khau trir vao luong ctia céng nhan vién
- Bén Co: Phét sinh tang

+ Phan anh tong s tién luong va céc khoan thu nhap khac cho cng nhan
vién trong ky.
- Dw Cé: Phan anh phan tién luong va cac khoan thu nhap ma doanh nghiép
con ng cdng nhan vién luc dau ky hay cubi ky.
Tai khoan 334 dugc chi tiét ra thanh 2 tai khoan: 3341: Thanh toan luong va
3348 : Cac khoan khéc.
- Tai khoan 3341: Thanh toan luong ding dé phan anh cac khoan thu nhap c6
tinh chat lvong ma doanh nghiép phai tra cho ngudi lao dong.
- Tai khoan 3348: cac khoan khac dung dé phan anh céc khoan thu nhap khong
c6 tinh chit luong, nhu tro cdp tir quy BHXH, tién thuong trich tir quy khen
thuong. .. ma doanh nghiép phai tra cho nguoi lao dong.
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Phwong phap va trinh tw hach toan:

*  Hang thang tinh ra tong sé tién lwong va cac khoan phu cip mang tinh chat
tién lwong phai tra cho céng nhan vién (bao gom tién luong, tién cng, phu cap
khu vuc, chire vy, Tién an gitra ca, tién thudng trong san xuat,...) va phan bo cho
cac dbi twong sir dung, ké toan ghi:
No TK 622 (chi tiét dbi twong) : Phai tra cho cong nhan tryuc tiép san xuat ché tao
ra san pham hay truc tiép thuc hién céc lao vu, dich vu.
No TK 627 (6271) : Phai tra nhan vién phan xudng
No TK 641 (6411) : Phai tra nhan vién ban hang, tiéu thu san pham.
No TK 642 (6421) : Phai tra cho b phan quan ly doanh nghiép
COTK 334  :Tong tién lwong phai tra.
*  S6 tién thuong phai tra cho cong nhan vién
No TK431(4311) : Thudng thi dua tir qu§ khen thuong
C6 TK 334 : Tong s tién thuong phai tra
* SO BHXH phai tra truc tiép cho CNV( 6m dau, thai san, TNLD...)
No TK 338 (3383)
C6 TK 334
*  Céac khoan khau trir vaod thu nhap caa CNV theo quy dinh, sau khi déng
BHXH, BHYT, KPCD va thué thu nhap c& nhan, tong sé cac khoan khiu trur
khéng vuot qua 30% sb con lai
No TK 334 Téng s cac khoan khau trir
C6 TK 333(3338) : Thué thu nhap phai nop
Co TK 141 : S6 tam ung trir vao luong
Co6 Tk 138 : Cac khoan boi thuong vat chat, thiét hai, ...
*  Thanh todn thu lao( tién cong, tién luong, ... )NHXH, tién thuéng cho
CNV.
+  Néu thanh toan bang tién
No TK 334
C6 TK111
C6 TK112
+  Néu thanh toan bang vat tu, hang hoa
BT1: Ghi nhan gia von vat tu, hang hoa
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No TK 632

Co TK lién quan(152, 153, 154, 155,..)

BT2: Ghi nhéan gia thanh toan
No TK334

* Cubi ky ké toan két chuyén so tién luong cong nhan vién di vang chua linh

C6 TK 512
C6 TK 3331
No TK 334
C6 TK 338
TK 141, 138, 333 TK334
. Tién
Céac khoan khau trir vao
~ » luong,
thu nhap cua CNV .
tien
thuong,
TK 3383, 3384 BHXH,
va cac
khoan
Phan ddng gép cho . phai tra
quy BHXH, BHYT 1 cnv

TK 111, 112

Thanh toan luong, thudng,

\ 4

BHXH va céc khoan khac
cho CNV

TK 622

CNTT san xuat

A 4

TK 6271

Nhén vién PX

»
>

Tk 641, 642

NV ban hang va
QLDN

»

TK 431(1, 2)

Tién thuong

»
»

TK 3383

BHXH phai tra

v

truc tiép
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2.2.2.Hach toan cac khoan trich theo luvong

Tai khodn 338: phai tra phai nop khéc:
- Dung dé theo d@i viéc trich lap sir dung cac quy BHXH, BHYT, KPCD

Két cau :
- Bén No: Phét sinh giam : Phan anh viéc chi tiéu KPCD, BHXH don vi ; phan anh
viéc nop céc quy BHXH, BHYT, KPCP cho cac co quan quan Iy cap trén.
- Bén Co: Phét sinh tang : Phan anh viéc trich lap cac quy BHXH, BHYT,
KPCP; phan anh phan BHXH, KPCP vuot chi cap bu.
Du c6: Cac quy BHXH, BHYT, KPCP chua nop hoic chua chi tiéu. (néu co so du
no thi s6 du no phan anh phan KPCDH, BHXH, vuot chi chua duoc cap bi)

Tai khoan 338 dugc chi tiét thanh cac tai khoan cip 3 nhu sau:

- Tai khoan 3382 : KPCDH

- Tai khoan 3383 : BHXH

- Tai khoan 3384 : BHYT
Tong hop, phan bo tién luong trich BHXH, BHYT, KPCP. Hang thang ké toan
tién hanh tong hop tién lwong phai tra trong ky theo timg dbi tuong sir dung (b
phan san xuat, loai san pham) va tinh toan trich BHXH, BHYT, KPCD theo quy
dinh trén co s& tong hop tién lwong phai tra va hoic ty ¢ trich BHXH, BHYT,
KPCP duoc thuc hién trén bang phan bo tién luong va trich BHXH (mau s
01/BPB).
Noi dung: Bang phan bo tién luong va trich BHXH dung dé tap hop va phan bo
tién lwong thyuc té phai tra (gom luwong chinh, luong phu va céc khoan khac).
BHXH, BHYT, KPCPB, phai trich ndp hang thang cho cac d6i twong sir dung lao
dong (khi 6 tai khoan 334, 3382,3383,3384...)
Phuong phap va trinh tu hach toan
Trich lap cac quy BHXH, BHYT, KPCP ké toan ghi :
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BT1:
No TK 622 :19%
No TK 627 :19%
No TK 641  :19%
No TK 642 :19%
No TK 334 6%
C6 TK338 : 5%
- Phan &nh s BHXH phai tra , phai thanh toan cho céng nhan vién trong ky
No TK 3383:
C6 TK 334
- Phan &nh s6 KPCD chi tiéu tai don vi :
No TK 3382
CO TK 111: Tién mat
C6 TK 112: Tién gui ngan hang
- Phan &nh tién nop BHXH, BHYT, KPCD, cho cap trén :
No TK 3382, 3383, 3384
C6TK 111
CoTK 112
- Phan 4nh s6 BHXH, KPCPD vuot chi duoc cip bu
No TK 111, 112
C6 TK 3382
*  Doi voi cac doanh nghiép san xuat thoi vy, khi trich trudc tién lwong nghi
phép cua céng nhan san xuét thi ghi:
No TK 622 (chi tiét d6i tuong)
C6 TK 335:S4 tién lwong nghi phép thuc té phai tra.
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TK 334 TK 338 TK 622,627,641,642

. . Trich BHXH, BHYT, KPCD
S6 BHXH phai tra >

=~ theo qy 1€ quy dinh tinh vao
truc tiép cho CNV )
chi phi KD(19%)

A 4

TK 111, 112 TK 334

Trich BHXH, BHYT, KPCDb
theo ty 1€ quy dinh trir vao thu
nhap cua CNV(6%)

Nop BHXH, BHYT, KPCD J

A 4

Chi tiéu KPCD tai co so
TK 111,112

A 4

S6 BHXH, BHYT, KPCP

trich vuot dugc cap bu

A\ 4

So @6 02: So d6 hach toan thanh toan BHXH.

*  Doi voi cac doanh nghiép san xuat thoi vy, khi trich trudc tién lwong nghi
phép caa cong nhan san xuat thi ghi:
No TK 622 (chi tiét d6i tuong)
C6 TK 335
S6 tién luong nghi phép thyc té phai tra:
No TK 335
C6 TK 334
2.3.Cac chang ter sie dung:
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Cong viéc tinh lvong, tinh thudng va cac khoan khac phai tra cho nguoi lao dong
dugc thuc hién tap trung tai phong ké toan doanh nghiép. Bé hach toan tién
lwong tién thuong, tro cAp BHXH... ké toan trong cac doanh nghiép phai sur
dung day du cac ching tir theo quy dinh s6 1141-QB/CPKT ngay 01/01/1995
cua BTC:

— Bang chdm cdng (Mau s6 01-LDTL)

— Bang thanh toén tién lvong (Mau s6 02-LDTL)

— Phiéu nghi huong BHXH (MAau s6 03-LDTL)

— Bang thanh toan BHXH (Mau s6 04-LDTL)

— Bang thanh toan tién thuong (Mau sé 05-LDTL)

— Phiéu xac nhan san pham hozc cong viéc hoan thanh (Mau s 06-LDTL)

— Phiéu bao 1am thém gio (Mau s6 07-LDTL)

— Hop dong giao khoan (Mau s6 08-LDTL)

— Bién ban diéu tra tai nan (Mau s6 09-LDTL)
Thoi gian dé tinh lvong, thuong va cac khoan khéac phai tra cho ngudi lao dong
dugc tinh theo thang. Can ctr vao thoi gian lao dong, két qua lao dong va cac
chung tir khac c6 lién quan (nhu gidy nghi om, bién ban ngung viéc,..). Tét ca
chung tir phai duoc kiém tra, xac nhan trudc khi tinh lwong, thusng.

2.4 .C4c hinh thic sé ké toan téng hep Vé tién lwong va cdc khoan trich theo
lwong

Pé phu hop voi dic diém san xuat kinh doanh cling nhu yéu cau quan Iy
ctia doanh nghiép ma viéc &p dung hinh thic ghi sé ké toan nao cho phu hop 1a
mot cong viéc rat quan trong. Mdi hinh thirc ghi s6 ké toan sé& c6 cach to chic va
hé thong so ké toan riéng.
Céc hinh thic sé ké todn theo quy dinh:
—  Hinh thc ghi sb ké toan Nhat ky chung.
—  Hinh thtc ghi s6 ké toan Nhat Ky so céi.
—  Hinh thac ghi s6 ké toan Chung tir ghi so.
—  Hinh thuc ghi s6 ké toan Nhat ky chiang ti.

2.4.1.Hinh thirc sé6 ké toAn Nhat ky chung:
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Uu diém: Thuan loi cho viéc dbi chiéu kiém tra chi tiét theo chung tir géc,
tién cho viéc két chuyén trén may vi tinh va phan cong cong tac.

Nhuoc diém: Ghi mot sé nghiép vu trung lap vi vay khi cudi thang phai
loai bo mot sé nghiép vu dé ghi vao sb céi

Diéu kién &p dung: Thuan tién cho viéc st dung may tinh, di chiéu kiém
tra chi tiét theo tirng chang tir gc. Tuy nhién hinh thic ndy mot sé nghiép vu bi
ghi chép tring lap do d6 cubi thang sau khi loai bo sb liéu tring lap mai duoc
ghi vao s céi.

Quy trinh: Hang thang, can ctr vao cac ching tir nhu bang thanh toan
lwong, thuong, BHXH va cac ching tir thanh toan khac, trudc hét ghi cac nghiép
vu phét sinh vao s nhat ky chung, sau d6 can cr vao sb liéu da ghi trén s6 nhat
ky chung dé vao so chi tiét, bang tong hop chi tiét, s6 cai TK 334,338.

2.4.2. Hinh thiic ghi sé ké toan nhdt ky ching tir

Uu diém: C6 vu diém manh trong diéu kién ké toan tha cong.

Nhuoc diém: Khong thuan tién cho viéc co giéi hoa cong tac ké toan,
khong phl hop véi don vi ¢6 quy md nhé, it nhan vién ké toan, khong déu dan.

Diéu kién &p dung: Khong phl hop véi doanh nghiép cd it nghiép vu phat
sinh, ké toan trén may, trinh d6 ké toan khong dong déu, hinh thuac ghi s6 nay
giam bét dang ké cong viéc ghi chép hang ngay, dé chuyén mén hoa cén bo ké
toan, thuan tién cho viéc 1ap bao cao tai chinh cung cap sé liéu kip thoi cho quan
1y.

Qui trinh: Hang ngay can cit vao cac chung tir goc da duoc Kiém tra nhu
bang thanh toan tién lwong, thuong, BHXH va cac ching tir thanh toan khac ké
toan ghi truc tiép vao nhat ky chang tir s6 1,7,10 hoic cac bang ké sb 4,5,6, sd
chi tiét Tk 334,338.

Péi voi cac NKCT duoc ghi can ctr vao cac bang ké, so chi tiét thi hang
ngay cin ct vao cac ching tir ké todn vao bang ké, sé chi tiét, cudi thang phai
chuyén sé liéu tong cong caa bang ké, so chi tiét vao NKCT.

Cudi thang khoa s6, cong so liéu trén cac NKCT, kiém tra ddi chiéu sé
liéu trén cac NKCT véi s6 ké toan chi tiét, bang tong hop chi tiét cd lién quan va
lay s6 liéu tong cong cua cac NKCT ghi truc tiép vao soé cai TK 334,338.
2.4.3.Hinh thic s6 ké toan Ching tir ghi s6
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Uu diém: Thich hop véi moi loai hinh don vi, ghi chép don gian, dé ghi,
dé kiém tra, d& ddi chiéu, thuan tién cho viéc phan cong cong tac.

Nhuoc diém: Viéc ghi chép thuong bi trung lap, viéc tong hop sd liéu dé
lap bao cao thuong bi cham.

Diéu kién ap dung: Cong viéc ké toan duoc phan déu trong thang, dé phan
cbng, chia nho, phu hop véi moi loai hinh doanh nghiép nhung ghi chép trung
lap, d& nham 1an s liéu.

Quy trinh: Hang ngay cin cir vao cac chung tir gbc nhu bang thanh toan
luong, thuong, BHXH va cac ching tir thanh toan khac hoic bang tong hop
chung tir gc ké toan 1ap chung tir ghi s6 dé ghi vao sb dang ky ching tir ghi s6,
sau d6 duoc dung dé ghi vao so cai TK 334, TK 338. Cac chung tir géc sau khi
lam can c 1ap ching tir ghi s6 s& duoc ding dé ghi vao s6 hoic thé ké toan chi
tiét Tk334, 338.

Cudi thang phai khoa sb tinh ra téng sb tién cua cac nghiép vu kinh té, tai
chinh phat sinh trong thang trén s6 ding ky chang tir ghi s6, tinh tong sé tién
phat sinh ng, tong s6 phat sinh c6 va s du cua tung tai khoan trén s6 cai TK 334,
338. Can clr vao s6 cai lap Bang can d6i phat sinh.

Sau khi d6i chiéu khép dtng, s6 liéu ghi trén s cai va bang téng hop chi
tiét dugce dung dé 1ap cac béo céo tai chinh.
2.4.4.Hinh thirc ghi s6 ké toan Nhdt ky s6 cai

Uu diém: Pon gian, dé& lam, dé kiém tra, p dung thich hop véi don vi ké
toan nho, it nghiép vu kinh té phét sinh, sir dung it nguoi lam ké toan.

Nhuoc diém: Khong ap dung duoc ddi véi nhitng doanh nghiép vira va
I6n, c6 nhiéu nghiép vu kinh té phét sinh, st dung nhiéu tai khoan, nguoi lam
cong tac ké toan it, so chi tiét tach roi s6 tong hop 1am anh hudng dén toc do lap
béo cao tai chinh.

Piéu kién ap dung: Thich hop véi nhitng doanh nghiép it nghiép vu kinh té
phat sinh, noi dung don gian, st dung it TK, s6 luong ké toan vién it, nhimg don
Vi €O quy m0 nho nhu hop tac xa, don vi tu nhan, quan ly cong trinh.

Quy trinh: Hang ngdy cin cir vao cac chung tir gbc nhu bang thanh toan
lwong, thuong, BHXH céc ching tir thanh toan khéc. Ké toan ghi vao nhat ky so
céi, sau d6 ghi vao so, the ké toan chi tiét TK334, 338.
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Cudi thang, phai khoa s6 va tién hanh ddi chiéu sb liéu gitra s6 nhat ky s6
cai va bang tong hop chi tiét TK 334, 338 ( bang nay duogc 1ap tir cac sb, the ké
toan chi tiét TK 334, 338).
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Chuong 2

To chirc ké toan tién lwong va cac khoan trich theo lwong trong
cong ty CPXD cong trinh giao thong va co gidi

1. Gi6i thiéu khai quat vé cong ty CPXD cong trinh giao thong va co gidi:
1.1. Khai quat lich si hinh thanh va phat trién cia cong ty CPXD cbng trinh
giao thong va co gioi:

Nam thanh lap

Cong ty ¢ phan xay dung cong trinh giao thong va co gidi thanh lap ngay
16/12/2002 theo giay chung nhan Pang ki kinh doanh s6 0203000337 do s¢ ké
hoach va dau tu Hai phong cap.

Gidi thiéu vé cong ty

— Tén giao dich bang tiéng Viét: CONG TY CO PHAN XAY DUNG
CONG TRINH GIAO THONG VA CO GIOl.

— Tén giao dich bang tiéng Anh: CONSTRUCTION AND MECHANINC
JOINSTOCK COMPANY.

— Tru so chinh: A10 Bong Tam — Lach Tray — Ngbé Quyén — Hai Phong.

— Dién thoai: 031.3851847 Fax:031.3641361

— Email: giaothongcogioi@vnn.vn

—  Website: www.htm.com.vn

— Tai khoan: 0097004060000689 — Ngan hang TMCP Québc té, CN Hai
Phong.

— Tai khoan:1020000846581- Ngan hang Viét Tin Bank, CN Hai Phong.

— M4 s6 thué : 0200504886.

Cac mac quan trong trong qua trinh phét trién

— Ngay 16/12/2002: Cong ty CP XDCT giao thong va co gigi dugce ba Pao
Thi Anh, ba Vii Thi Ha va 6ng Pao Manh Phong sang 1ap va bat dau dua vao
hoat dong véi vén ban dau 5 ty dong.

— Ngay 23/3/2004: Cong ty CP XDCT giao thong va co gidi thay doi PKKD
lan 1 v&i muc dich ting von diéu 1é 1én 10 ty dong.
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— Ngay 10/1/2007: Céng ty CP XDCT giao thong va co gidi thay doi PKKD
lan 2 véi muc dich thay doi ngudi dai dién trudc phap luat va ting von diéu 16
lén 20 Ty dong.

— Ngay 19/1/2008: Céng ty CP XDCT giao thong va co gidi thay doi PKKD
lan 3 voi muc dich ting vén diéu 18 1én 30 ty ddng, dong thoi bo sung thém linh
vuc kinh doanh.

— Ngay 9/6/2009: Cong ty CP XDCT giao théng va co gidi thay doi PKKD
lan 4 dé mé rong hoat dong kinh doanh.
1.2.Diic diém hoat déng kinh doanh cia cong ty :
1.2.1.Céac nganh nghé kinh doanh chinh:

— Xay dyng cong trinh dan dung, giao théng, cong nghiép, thay loi, cau

cang, co s ha tang.

— Tu van dau tu xay dung, kinh doanh bat dong san, thiét bi, may madc thi
cong co gidi.

— Dich vu uy thac va dich vu xuat nhap khau.

— Xay dung dudng day tai dién va tram bién ap trén 35K V.

— Kinh doanh CS ha tang, bén béi, cau cang va khu céng nghiép.

— Khai thac san xuat kinh doanh vat liéu xay dung.

— Van tai, dich vu van tai hang hoa thuy bo, gia cong co khi.
1.2.2.Chirc nang va nhiém vu

Churc nang:

Nganh nghé kinh doanh: Xay dung cic cong trinh dan dung, giao thong,
cong nghiép, thuy loi, cau cang, co sé ha ting; Tu van x4y xyng va dau tu; Kinh
doanh bat dong san, thiét bi may moc thi cong co gidgi; Dich vu uy thac va dich
vu xuét nhap khau; Xay dung dudng day tai dién, tram bién ap dén 35KW; Kinh
doanh co so ha ting, bén bii, cau cang va khu cong nghiép; Khai thac san xuat
kinh doanh vat li€u xay dung; Van tai, dich vu van tai hang hod thuy, bg; Gia
cong co khi; Ché bién gd.

Nhiém vu:
- La mot doanh nghi¢p hoat dong chinh trong linh vuc xay dung nén nhiém
vu hang dau 1a dam bao dugc chat lugng cong trinh, an toan lao dong, v¢ sinh

moi truong trong qua trinh xay dung.
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cho cb dong trén co s& dam bao thoi han va chat luong cong trinh.

d6i maoi trang thi€t bi va lam tron nghia vu ndp ngan sach nha nudec.

- La doanh nghiép c6 phan, céng ty c6 nhiém vu dam bao loi nhudn, loi ich
- Tan dung t6i da ngudn von cb doéng, quan 1y kinh doanh tot, khong ngimg

- Thyc hién tdt chinh sach lao dong tién luong, &p dung tdt hinh thuc tra

lvong thich hop dé khuyén khich tinh than lao dong, tan dung chit xam ndi bo,

thu hat nhan luc chat lugng cao...

1.2.3. Co cdu té chirc bé may quan Iy cong ty :

HQI PONG QUAN TRI

BAN GIAM POC PIEU HANH

BAN KIEM SOAT

PHONG DU PHONG PHONG PHONG TCKT,
AN KT-HC VAT TU BAN ATLD

BAN XIi XI XI XI Xi Xi

QLDA NGHIEP NGHIEP NGHIEP NGHIEP NGHIEP NGHIEP

NHA CO GIOI XAY XAY XAY XAY XAY
XUONG VA XU DUNG DUNG DUNG DUNG DUNG

TIEU LY NEN sO1 SO 2 SO 3 SO 4 SO5
CHUAN MONG

Sinh vién : Nguyén Manh Linh- Lép QT 1003K

So do 3: So dd té chirc bé may gudn 1y cud cong ty

_26-




KHOA LUAN TOT NGHIEP

Qua so dé trén ta thay chike ning cia cac b phan nhw sau :

Cong ty quan Iy theo md hinh 2 cdp 1a : Cap cbng ty va xi nghiép

Cdp cbng ty bao gom: Héi dong qudn tri, ban gidm déc diéu hanh, cac
phong ban chirc nang.

* Hoi dong quan tri (HPQY) 1a co quan quan ly cao nhat cua cong ty,
thuc hién chire ning quan ly, kiém tra, kiém soat moi hoat dong cua cong ty, chiu
trach nhiém vé su phat trién ctia Cong ty theo phuong huéng ma Pai hoi c6 dong
thong qua. HDQT c6 toan quyén nhan danh Cong ty dé quyét dinh moi van dé
lien quan dén muc dich, quyén Ioi cia cong ty, trir nhitng van dé thudc thim
quyén cua Pai hoi c6 dong.

* Ban Téng Gidm Doc: La bo mdy quan 1y cap cao ciia Cong ty, trong d6:

+ Téng Gidm Doc (TGD): Diéu hanh chung moi hoat dong ctia Cong
ty; chiu trach nhiém vé hiéu qua hoat dong kinh doanh tru6c HDQT va Dai hoi
c6 dong; xay dung phuong 4n, chién luoc hoat dong va trién khai thuc hién cac
chién lugc do sau khi da duoc HDQT phé chuén.

+ Phé Tong gidm doc 1 (PTGDP1): Phu trdch quan ly du 4n “Nha
xudng tiéu chuan”, diéu hanh hoat dong ctia xi nghiép co gi6i va xir Iy nén méng.

+ Ph6 Téng gidam doc 2 (PTGD2): Phu trach linh vuc Tai chinh — K&
todn, quan ly vat tu nguyén vat liéu.

+ Ph6 Téng giam doc 3 (PTGD3): Phu trach linh vuc nhan su va doi
ngoai; chiu trach nhiém vé an toan, stic khoé clia cdc cong nhan vién trong cong
ty; theo dbi qué trinh dao tao cong nhan vién; dai dién lanh dao vé€ an toan lao
dong va phong chay chita chay.

+ Ph6 Tong gidm doc 4 (PTGD4): Phu trach diéu hanh va quan ly Xi
nghiép xay dung so 1 va so 2.

+ Pho Téng giam doc 5 (PTGDS5): Phu trach diéu hanh va quan 1y hoat
dong cua cac xi nghiép xay dung s6 3, 4 va 5.

+ Cac phong ban chtrc nang

+  Phong du &n : chiu trach nhiém soan thao, thim dinh du &n

+  Phong Ké toan — hanh chinh : phu trach cong tac ké toan, nhan su
cua cong ty

+ Phong vat tu :Quan ly vat tu
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+  Phong Tai chinh ké toan va ban An toan lao dong: Pam bao an toan
lao d6ng cho cdng nhan truc tiép thi cong tai cdng trinh
Cap xi nghiép bao gom: Ban kiém soat va cac nhan vién

+ Ban Quan Ly du 4n nha xudng tiéu chuian (QLDA): Hoat dong doc
lap trong viéc thi cong va quan 1y cdc cong trinh nha xudng tiéu chuin dam bao
chat lugng. Diéu hanh va bdo cdo thu chi doc 1ap khi hé thong nha xudng di vao
hoat dong.

+ Xi nghiép co gidi va xu 1y nén méng: Phu trach quan 1y va dieu
hanh cdc may méc co gidi, thuc hién cdc cong viéc xtr Iy nén méng cho tat ca cic

cong trinh Cong ty dam nhiém.

+ Xi nghiép xay dung s6 1: Phu trach thi cong cac cong trinh Y t€
cong cong.
+ Xi nghiép xay dung so6 2: Phu trach thi cong cac cong trinh truong

hoc, gido duc.

+ Xi nghiép xay dung so 3: Phu trach thi cong cac cong trinh giao
thong.

+ Xi nghiép xay dung 4&5: Phu trach thi cong cac cong trinh xur 1y

nudc thai va rac.

1.3.Té chitc bg may ké toan :

Truong
phong KT v
Truong
phong KT Xi
) nghiép
KT Ké toan KT tong Thua quy
thanh Tién hop
toan lvong
A 4
A 4 A 4 A 4
KT vat tu KT ngén Thu quy

hang

So do 4: So dd té chirc cOng tac ké toan tai cong ty
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1.3.1.T6 chic bé may ké toén
Cong tac ké toan do mot phong ban chuyén trach dam nhiém d6 1a phong
ké toan - hanh chinh.

+  Truong phong ké toan 1a nguoi chiu trach nhiém quan ly chung nhat
cong tac ké toan cua doanh nghiép. Bong thoi c6 nhiém vu phan tich cac BCTC
cung cap thong tin phuc vu cho viéc ra quyét dinh caa nha quan ly.

+ Ké& toan vat tu: CO nhiém vu hach toan qué trinh nhap xuat vat tu
théng qua viéc theo ddi thé kho, thé chi tiét, bang k& nhap xuat vat tu, bang phan
b6. Theo ddi viéc cung cap hang hoa cua khach hang. Theo dbi chi tiét tai khoan
331 ddi véi ting khach hang.

+ K& toan thanh toan, ké toan ngan hang: Viét phiéu thu chi, l1ap bang
ké thu chi cudi thang ddi chiéu véi thu quy, hang thang Iap nhat ky thu chi tién.

+ Ké toan tién lwong: C6 nhiém vu hach toan, du toan luong phai tra
cho can bo cong nhan vién, cong nhan tryc tiép xay dung.

+  Thaquy: C6 nhiém vu thu chi tién mat theo quyét dinh cua nguoi c6
tham quyén caa cong ty.

1.3.2. T6 chic cdng tac ké ton

— Nién d6 ké toan: Bat dau tir ngay 01/01 va két thiic ngay 31/12 hang nam.

— Pon vi sir dung don vi tién té trong coéng tac ké toan 1a Viét Nam dong
(VND).

— Ché 6 ké toan &p dung: Cong ty ap dung ché do ké toan doanh nghiép ban
hanh theo quyét dinh s6 15/2006/QD — BTC ngay 20/03/2006 cua bo truong Bo
tai chinh, cac chuan muc ké toan Viét Nam do Bo tai chinh ban hanh va cac vin
ban stra doi, bd sung, hudng dan thuc hién kém theo.

— Phuong phép tinh thué gia tri gia ting: Ap dung theo phuong phap khau
tru.

Hién nay cong ty dang st dung phan mém ké toan. Phan mém ké toan
duoc thiét ké theo nguyén tac ké toan “ Nhat Ky Chung”

1.3.3.Ddc diém té chic cong tac ké toan tai cong ty va so do quy trinh luan

chuyén ching tor.

Véi md hinh té chtc ké toan tap trung nay cong ty chi lap mot phong ké

toan dam nhan toan bo cong tac ké toan cua cong ty.
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Quy trinh so' do luan chuyén dién ra nhw sau:
— Hang ngay khi phat sinh bat ca mot nghiép vu kinh té nao thi ké toan sé
can ctr vao ching tir goc va nhap sé liéu vao phan mém ké toan.
— Phan mém ké toan sé& tu dong cap nhat sé liéu sang céc sb sach con lai.

Cudi thang ké toan s& in s sach, bao céo tai chinh tir phan mém ké toan.

Chung tur S6 ké toan
ke toan — Sé t8ng hap
Phan mem S chi tiét
ke toan 5
Bang tong v
hop chang tu May Vi Tinh -Bao cao tai chinh
ké toan cling -B4o céo ké toan
loai quan tri

So db 5: So db trinh tw hach toan ké toan

Ghi chu:

—  Nhap sb liéu hang ngay
e |11 50, D40 A0 cuUbi thang ,cudi nam

D — » Db chiéu kiém tra
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2.Thuc trang cong tac ké toan tién lwong va cac khoan trich theo lwong tai

cong ty CPXD cong trinh giao thong va co gioi:

2.1.Tinh hinh céng tac qudn Iy lao déng tién lwong va cdc khodan trich theo

lwong:

2.1.1.0uy mé, co c4u, phan loai lao dong:

a) S6 luong lao dong

CB quan ly LD truc ti€p LD gian tiép 7
Tong
Nam So S6 So
Ty 1& Ty 1& Ty 1é cong
luong luong luong
2006 4 2,60% 135 87,10% 16 10,3% 155
2007 7 3,10% 200 87,72% 21 9,20% 228
2008 11 2,56% 354 82,33% 65 15,11% 430
2009 12 2,30% 418 81,64% 82 16,06% 512
Nguon : Phong hanh chinh téng hop
b) Co ciu lao dong theo trinh do:
Nam Cao hoc bH Cb THCN Cap3 Cap 2
2007 01 15 15 10 167 20
2008 01 35 41 35 306 12
2009 05 50 62 40 223 12
08/07 0 20 26 25 139 -8
09/08 04 15 21 05 -83 0

Can ctr vao s6 liéu trén, dé nhan thiy s6 CB - CNV ¢6 trinh d6 cao
dang, dai hoc va trén dai hoc ngdy cang tang 1én. Nguoc lai, s6 CB-CNV c6

trinh d6 don gian pho théng ngay cang giam. Nhu vy, co cdu nhan su da c6
su chuyén bién rd rét vé chat luong. Cong ty di, dang dua yéu t6 con ngudi

1én hang dau trong cic van dé uu tién giai quyét.

Sinh vién : Nguyén Manh Linh- Lép QT 1003K

-31-




KHOA LUAN TOT NGHIEP

¢)Co Cdu lao déng theo dg tudi

Nhin vao biéu db trén ta thiy su gia ting sb lugng nhan sy tap trung chu
yéu ¢ d6 tudi tir 21 dén dudi 40. Cong ty dang ngdy cang tré hoa doi ngii CB-
CNV, nhitng nhan vién niang dong, c6 kién thirc vitng chic, dong gop tot nhat
cho hoat dong chung ciia Cong ty. Phong Hanh chinh tong hop két hop véi
Hoi dong tuyén dung tim kiém, tuyén dung, phat hién nhitng nhan vién tré,
c6 nang luc, trinh d va dao tao ho dé tr thanh nhirng 1anh dao trong tuong

18 -20 21-30 31-40 41 -50 >50 Tong

Tl Py TTle [Sig| Tie |Sig| Tie |Sig| Tile |Sig| Tie | "8

2007 | 5 [22% (192 842% | 16 | 7% | 12 |526% | 3 |13% 228

2008 | 5 | 1.2% (356 | 828% | 31 |72% | 29 | 6,7% | 9 |2,1% 430

2009 | 6 | 1,2% | 443 | 86,5% | 35 | 6,8% | 29 5,7 8 | 1,6% 512

lai.

2.1.2.Tinh hinh cong tac qudn Iy lao dong:

Ban giam ddc diéu hanh chiu trach nhiém chi dao, giao nhiém vu dén
ting Xi nghiép truc tiép xay dung. Sau d6 cac to truong cua xi nghiép s& truc
tiép quan ly, giam sat lao dong. To truang giao nhiém vu cho tirng céng nhan
va hang ngay t6 truong s& cham cong, theo ddi sé lwong lao dong, theo ddi
chét lwong 1am viéc cua tirng céng nhan vién.

Viéc phan loai lao dong gitp cho don vi sir dung lao dong duoc hop
Iy, dang myc dich, dung nganh nghé. Tinh toan luong dung vai cdng sic lao
dong, tao diéu kién cho lao dong nang cao tay nghé, say sua lam viéc, nang
chat luong ngay cong lao dong.

2.1.3. Cac hinh thuc tra lwong cho nguwoi lao dong:

Cung véi cong tac phan cong lao dong thi viéc tra lwong cho nguai lao
dong 1a mot cong viéc rat quan trong trong viée ting ning suat lao dong, dam
bao chat luong cong trinh va 1a diéu kién tién quyét duy tri sy phat trién cua
cong ty.
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Tir ngdy thanh 1ap, Cong ty ap dung hé thong thang bang luong trong
doanh nghiép theo hudng gian chit hiéu qua lao dong vdi tién luong nham
phat huy nang luc sang tao va trach nhi€ém cua nguoi lao dong véi cong viéce
dugc phan cong theo hinh thire tra luong sau:

e  Luong khoédn: Bao v¢, nhan vién thtr vi¢c, van phong cong ty, nhan
vién nghi€p vu cac bd phéan khac

Lwong lam viéc = Mirc lwong khodn x ngiy cong thuc t&/26 ngay
cong

Lwong cong nhin = ngay cong thue té x lrong theo cip bic/26 ngay
cong

e Luong cong nhan lam viéc theo mua:

Lwong cong nhin = ngay cong thuc té x mirc lwong thoa thuan *Mat
s6 phu cdp dwoc ap dung tai cong ty

—  Phu cép tién an trua: 390.000d/ngudi/thang.

—  Phu cép tién xing xe di cong tac:150.000 — 200.000d/nguoi

—  Phu cép tién dién thoai:100.000 — 200.000d/nguoi/ thang
2.1.3. Quj tién lrong cra cong ty:

—  Quy tién luong cua cong ty dugc dung dé chi tra tién luong hang
thang, thanh toan lwong hang quy va quyét toan luong toan cong ty.

—  Quy tién lwong cta cong ty bao gom: Quy tién luong bo phan gian
tiép va tién luong bo phan tryc tiép.

—  Cubi mdi quy sau khi xac dinh duoc quy tién lwong hiéu qua quy
cua nguoi lao dong s€ thuc hién thanh toan nhu sau:

+  Trich 2% quy tién luong hiéu qua quy dé lam qui khen thudng nham
dong vién khen thuong kip thoi cac ca nhan, don vi ¢6 thanh tich tét.

+ 100% quy lwong hiéu qua quy con lai dung dé thanh toan cho nguoi
lao dong.

2.2. Ké toan chi tiét tién lwong va cdc khodn trich theo lwong:
2.2.1. S6 sach ching tir va tai khodn si dung:
2.2.1.1. Chung tur S dung:

—  Bang chiam céng
—  Bang thanh toan tién luong
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—  Phiéu nghi huéng bao hiém xa hoi

—  Bang thanh toan bao hiém x& hoi

—  Bang thanh toén tién thuang

—  Bién ban ngung viéc, lam thém gio

—  Bién ban xac nhan cong viéc hoan thanh

—  Bién ban diéu tra tai nan

Cong ty theo ddi va ghi chép thoi gian lao dong cua tirng can bo cong
nhan vién & tirng don vi phong ban cua Cong ty thdng qua bang cham cong
va bang tong hop thoi gian lao dong. Bang cham cong phan anh day dua thoi
gian lao dong cua cong nhan vién.

Can cir vao bang chim cong cua cac phong ban, xi nghiép ké toan dua
vao nhitng ki hiéu chAm cdng trong bang cua ting nguoi dé tinh ra sé luong
ngay cong va ghi vao bang thanh toan luong.

Cung véi bang cham cong két hop véi cac chitng tir khac nhu: Bang
thanh toan tro cap BHXH, cac phiéu chi tién mat, ké toan lay d6 lam cén ctr
dé tinh luong va cac khoan trich theo luong cho ting phong ban, xi nghiép.
Sau d6 1ap ra bang thanh toan luong va bang tong hop thanh toan tién luong
cua toan thé cong ty.

Bang thanh toan luong dugc ghi theo thir ty twong (rng, trong bang thanh
toan lwong ké toan dua vao hé sé luong, hé sé luong thoi gian, hé sb nay do
cong ty quy dinh.

Can ctr vao bang téng hop tién luong va sé quy tién mat, sé quy tién guri
ngan hang ké toan tong hop ra bang phan bé tién lwong va cac khoan trich
theo luong sau d6 vao s6 nhat ki chung va so cai cac Tk lién quan.

Tai khoan si dung;

—  TK111 : Tién mat

—  TK 112 : Tién gui ngan hang

— TK 138 : Cé&c khoan phai thu khac

— TK 1388 : BHXH phai thu ctia cdng nhan vién

-  TK 141 :Tamung

— TK 334 : Phai tra cong nhan vién

— TK 338 : Phai tra, phai nop khac
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+TK 3382 : Kinh phi cong doan
+TK 3383 : BHXH
+TK 3384 : BHYT
—  TK 622 : Chi phi nhan cong tryc tiép
—  TK 627 : Chi phi san xuét chung
— TK 641 : Chi phi ban hang
— TK 642 : Chiphi QLDN
—  TK 4312 : Quy phdc loi
2.2.2.Cach tinh lvong cho can bo cdng nhan vién:

Tir bang thanh toan luong thi tién luong cua ting ngudi duge tinh nhu
sau:

Tién luong = luong thoi gian + Phu cap(néu c6) — cac khoan phai tra
CNV.

Cong ty ap dung muc luong téi thiéu 13 650.000d theo dang quy dinh
cua nha nudc hién hanh.

Luong thoi gian = Hé sb cap bac x 650.000

Cong ty ap dung ché do phu cap trach nhiém theo tirng chirc danh

Giam ddc: Heé s6 0,5 theo mure lwong tdi thiéu (650.0004)

Pho giam doc : Hé s6 0,45

Truong phong : Hé s6 0,4

Pho phong  :Hés6 0,3

Tb trudng : Hé $6 0,25

T pho ' Hé s6 0,2
2.2.3. Ké toan céc khodn trich theo luong

Péi véi cac nhan vién trong cong ty thi ngoai tién lwong nhan dugc can
bo cdng nhan vién con nhan thém cac khoan tro cip phic loi xa hoi khac
nhu: BHXH, BHYT, KPCD. Bén canh phan déng gop cua cong nhan vién thi
cong ty ciing dong gop vao quy nay theo ty 1€ ma Nha nudc quy dinh nhu
sau:

Quy BHXH duoc hinh thanh bang viéc trich 20% tong so tién lwong
trong quy luong co ban cua cong ty trong d6 15% tinh vao chi phi, 5% truc

Sinh vién : Nguyén Manh Linh- Lép QT 1003K 35.



KHOA LUAN TOT NGHIEP

tiép thu tir nguoi lao dong dong gop va duoc trir truc tiép vao luong hang
thang cua can b cong nhan vién, duoc thé hién qua bang thanh toan luong
hang thang cua cong ty.

Quy BHXH s& duoc nop 1én co quan BHXH va khi can bd cong nhén
vién cong ty c6 day du gidy to hop 1é vé viéc thanh toan khoan BHXH thi
phia cong ty phai c6 nghia vu thanh toan ngay cho tirng can bo céng nhan
vién dugc huong khoan nay .

Quy BHYT duoc hinh thanh bang viéc trich 3% trén tong quy lwong co
ban cua cong ty, trong d6 2% tinh vao chi phi san xuat kinh doanh cua cong
ty va con 1% sé& duoc ké toan cong ty trir truc tiép vao luong nguoi lao dong.

Kinh phi cong doan duoc tinh bang viéc trich 2% trén tong quy luong co
ban cua cong ty va duoc tinh vao chi phi san xuat kinh doanh caa doanh
nghiép. Khoan kinh phi nay duoc dung dé to chirc cac hoat dong doan thé
hay nghi mat, du lich,.. cho can b cong nhan vién nham gép phan nang cao
doi séng tinh than cho can bo céng nhan vién.

BHXH& BHYT = (Luong co ban+Phy cap(néu c6)) x Ty Ié trich.

KPCD = 2% x Luong co ban

Vidul:

Tinh lwong phong ké toan caa cong ty thang 9/2009

Nhan vién phong ké toan duoc hudng trg cap 15.000d/ngay tién an trua.

Can cir vao cong thuc tinh lwong cua cac 6ng ba sau:

Nguyén Thi Pao — Ké toan truong

Nguyén Thu Hanh — Ké toan tong hop (Phd phong KTHC)

Nguyén Pinh Luc — K& toan vat tu

Tinh luong thang 9/2009 cho:

Nguyén Thi Pao

Luong thoi gian : 950.000 x 4,38=4.161.000 d

Tién phuy cap trach nhiém cua ké toan trudng: 950.000x 0,4 = 380.000d

Tién phu cép an trua: 15.000 x 27 = 405.000d

Tién phy cap khac: 200.000

BHXH va BHYT: 4.161.000 x 6% = 249.660d

Sinh vién : Nguyén Manh Linh- Lép QT 1003K 36



KHOA LUAN TOT NGHIEP

Kinh phi cong doan: 4.161.000 x 2% = 83.220 d

Tién luong thuc té 1a:;

4.161.000 + 405.000 + 380.000 + 200.000 — (83.220+249.660) =
4.813.1204

Nguyén Thu Hanh

Luong thoi gian: 950.000 x 2.98 =2.831.0004

Phu c4p trach nhiém cho phé phong: 950.000 x 0,3 = 285.000d

Phu Cép an trua: 15.000 x 27 = 405.0004

Phu cap khéac: 150.000d

Khoan khau trir BHXH, BHYT: 2.831.000 x 6%= 169.860d

Kinh phi cong doan: 2.831.000 x 2% = 56.620d

Tién luong thuc té:

2.831.000 + 405.000 + 285.000 + 150.000 — (169.860+56.620) =
3.444.520d

Nguyén Pinh Luc :

Luong thoi gian: 950.000 x 2.34 = 2.223.000d

Phu cip an trua: 15.000 x 26 = 390.000d

Phu cap khéc : 400.000d

Khau trir BHXH, BHYT: 2.223.000 x 6% = 133.380d

Kinh phi céng doan : 2.223.000 x 2% = 44.460d

Tién luong thuc té:

2.223.000 + 390.000 + 400.000 — (44.460 + 133.380) = 2.835.160d

Tuong tu nhu cach tinh luong cua cac can bo khéc trong phong ké toén.

Sinh vién : Nguyén Manh Linh- Lép QT 1003K
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Biéu 01:

Céng ty CPXD c6ng trinh giao théng va co giGi

Phong ké todn

BANG CHAM CONG
Thang 9/2009
Ngay trong thang
STT Ho va tén Chitrc vu HSL QuAy ra
2|3 |4 30 | cong
1 | Nguyén Thi Pao KT truong | 4.38 X | X [ x| x | x| x 27
2 | Nguyén Thu Hanh | KT tong hop | 2.98 X | x| x| x | x| x 27
3 | Nguyén Dinh Lyc KT vatte | 2.98 X | x [ x| x | x| x 26
4 | Nguyén Thi Qué Thi quy 1.82 X | x | x| x | x| x 26
5 | Bui Thi Hoa KT t.toan 2.34 X | X | x| X X | X 26
6 | Poan Thi Trang KT tién luong | 2.34 X | X | x| x | x| x 26
7 | Vii Thi Sian KT ngan hang | 2.34 X | X | x| x | x| x 26
Nguwoi duyét Phu trach by phan Ngudi chim cong

Sinh vién : Nguyén Manh Linh- Lép QT 1003K
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Biéu s6 02:

Cong ty CPXD cong trinh giao théng va co’ gi&i

B¢ phan ké todn

BANG THANH TOAN LUONG
Thang 9/2009
HS L Cac khoan phu c?ip BHXH Thud Ki
< , wong . ué .
STT Ho va tén Chirc vu L thoi gian Xn trua Trich Khac VABHYT | TNCN Thue linh Nhan
nhiém

1 | Nguyén Thi Pao KT

guyen th truéng | 4.38 | 4,161,000 | 405,000 | 380,000 | 200,000 | 249,660 4,896,340
N KT

2 | NguyénThuHanh| .y | 59 | 2831000 | 405,000 | 285,000 | 150,000 | 169,860 3,501,140

3 | Nguyen Binh Luc | KTV.tr |5 34| 5 953000 | 390,000 400,000 | 133,380 2,879,620

4 | NeuyenThiQue | Thuquy | 1 a9 | 1 795500 | 390,000 150,000 | 107,730 2,227,770
o KT

5 | Bui Thi Hoa Titoan | 2.32 | 2,204,000 | 390,000 100,000 | 132,240 2,561,760

N KT tién

6 | DoanThiTrang | 0 | 234 | 2,223,000 | 390,000 100,000 | 133,380 2,579,620
o KT

7 | VU Thi Sin N.hang | 2.34 | 2,223,000 | 390,000 200,000 | 133,380 2,679,620

Cong 17,660,500 | 2760000 | gee oq | 1300000 | 1,059,630 21,325,870

Hai phong, ngay 30 thang 9 nam 2009

Nguwoi lap K¢ toan truéng Giam déc
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Biéu s6 03:

Pon vi: Céng ty CPXD céng trinh giao
thong va co gidi
Dia chi: Tang 3A10 Béng Tam- Ngd Quyén -
HP

PHIEU CHI
Ngay 30 thang 09
nam 2009

Ho va tén nguoi nhan tién : Nguyén Thi Pao
Dia chi : Phong ké toan

Ly do chi :Trd luong cho can bé cdng nhan vién

Mauso01-TT
Ban hanh theo OP s6
15/2006/QP-BTC
ngay 20/03/2006 cua Bo
truong BTC

Quyén

So:
PT0518

Ng 334:
C6 111:

S6 tién: 21.325.870 dong. Bang chit: Hai muoi mét triéu ba trim hai muoi 1am ngan

tam trim bay muoi déng./.

Kém theo: 01 Chting tir gbc

Giam Poc Ké toan trwéng  Thi quy

P& nhan du sé tién (Viét bang chiy):

+ Ty gia ngoai té (vang, bac, da quy): .................

+ S6 tién quy doi:
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Vi du 2: Trong thang 9/2009 cd chi Nguyén Thi Qué bj tai nan giao théng
phai nghi lam va duoc huong trg cip BHXH.

Cach tinh BHXH cua ba Nguyén Thi Qué:

Luong binh quéan ngay: 1.795.500 : 26 = 69.000d

S6 tién huong BHXH: (69.000 x 0.75) x 25 = 1.293.500d
Cac giy to lién quan gdm co:
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Biéu sb 04:
GIAY CHUNG NHAN NGHI OM HUONG BHXH

Ho va tén : Nguyén Thi Qué Tubi 33

Pon vi: Cong ty CPXD cong trinh xdy dung giao thong va co gidi.
Ly do nghi viéc: Tai nan giao théng

Tir ngay 7/9/2009 dén hét ngay 29/9/2009.

S6 ngay nghi thuc té: 25 ngay

Ngay 30 thang 9 nam 2009
X&c nhan cia don vi Y bac si
( Ky, ghi rd ho tén va déng dau) (Ky , ghi 18 ho tén va déng dau)

Phan BHXH
S6 s6 BHXH ....
S6 ngay duoc huong BHXH: 25 ngay
Lily ké ngay nghi cuing ché do: 25 ngay
Luong thang dong gop BHXH: 1.795.500 d
Luong binh quan ngay : 69.000 d
Ty 16 % husng BHXH : 75%
S6 tién huong BHXH: 1.293.750 d
Ngay 30 thang 9 nam 2009
Can bo co quan BHXH Phu trach BHXH cua don vi
(Ky va ghi rd ho tén) ( Ky, ghi rd ho tén)
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Biéu s6 05:
Cong ty CPXD cong trinh giao thong va co gidi

DANH SACH NGUOI LAO PONG HUONG TRQ CAP BHXH

Thang 9 nam 2009
Pon dé nghi
Sé sb TL TG
STT Ho va tén déng déng _ S
BHXH BHXH | BHXH So ngay nghi So tién
Trlglng Liy ké
1 Nguyén Thi Qué 1907017203 1.795.500 | 25 25 1.293.750
2 Cong 1.795.500 | 25 25 1.293.750

Kém theo ... chuing tir goc

Co quan BHXH ki duyét...

S6 nguoi : 01

S6 tien :1.293.750 d.

Bang chir: Mot triéu hai trim chin muoi ba ngan bay trim nim muoi
ddng chén ..

Ngay 30 thang 9 nam 2009
Can bd thu Can bd chi PT ké toan GP BHXH

K& toan don vi Thi trweéng don vi
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Vi du 3: Cong ty tién hanh tinh toan tién cng va tra cong cho doi thg dip
bao cat cho cong trinh duong giao thong cao tbc Ha Noi - Hai Phong.

Cong ty ap dung hinh thac lwong thoi gian cho nhiing lao dong truc tiép
thué ngoai nhu sau:

Tinh lwong phai tra cho cac cdng nhan truc tiép thi cong:

Pham Vin Thing:

S6 ngay cong :20

Tién lwong 1 ngay cong : 150.000d

Tién luong phaitra  : 20 x 150.000 = 3.000.000 &
Nguyén Thi Thuong:

S6 ngay cong - 21

Tién lwong 1 ngay cong : 150.000d
Tién lwong phai tra : 21 x 150.000 = 3.150.0004

Tuong tu nhu trén ta tinh toan dugc lwong cua nhirng cdng nhan con lai trong
t6 tho.
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Biéu s6 06:

Coéng ty CPXD cbng trinh giao théng va

co gidi
BANG CHAM CONG THANG 9 NAM 2009
Cong trinh: Pudng 6 t6 cao tdc Ha Noi - Hai Phong
T4 tho: Nguyén Vin Hoa
TT Ho va tén Ngay cbng trong thang
1 Nguyén Vian Hoa 112/3(4|5|6|7|8[9|10 (11|12 (13|14 |15 (16|17 (18|19 20|21 |22 |23 |24 |25 |26 |27 |28 |29 | 30| 31| Cong
2 | Pham Vin Théng X | X | x]|x]|Xx X X | X | X X | x| x| x X | X | x| x| x|x X 20
3 | Pham Thanh Binh X | x| x| x]|x X X X X | X | x| x| X X | X | x| x| x| X X 20
4 Pham Thi Bé X | X[ X]|x|Xx X X | X X | x| x| x X | x| x| x| x| x X 20
5 | Phan Van Phu X | X | xX]|X]|X X X | x| X X X | x| x| X X | x| x| x| x|x X 20
6 | Lé buac Chuyén X | X | x]|x]|Xx X X X | x X | x| x| x X | X | x| x| x|x X 20
7 Lé buc Ba X|X|X]|X]|X X X | x| x X | X | X | X X | X | X | x| x| X X 20
8 | Nguyén Vin Nam X|X|XxX|x]Xx X X | X | X X | X | X | X X | X | X | x| X |X X 20
9 | Nguyén Vian Pat X|X|X]|X]|X X X | x| x X | X | X | X X | X | x| x| x| X X 20
10 | Bui btic Hung X | X | X]|X]|Xx X X | X | X | x X | x| x| x X | x| x| x| x|x X 21
11 | Tran Céng Minh X | X | x]|x]|x X X | x X X | x| x| x| x|x X | x| x| x| x|x X 21
12 | Nguyén Thé Khoan X | X | xX]|X]|X X X | X X X X | x| x| X X | x| x| x| x|x X 21
13 | Nguyén Hitu Tuyén X|X|XxX|x]Xx X X | X X X X | X | X | X X | X | x| x| x| X X 21
14 | Pao Van Tiép X|X|X]|X]|X X X | X | X | X X X | X | X | X X | X | x| x| x| X X 21
15 | Nguyén Thi Thuong X[ X | x]|x|x X X | x| x| x X X | x| x| x X | x| x| x| x|x X 21
16 Nguyén Thi Huong X[ X|X]|Xx]|X X X [ X | X | X X X | x [ x| X X | x| x| x| x|x X 21

Ngudi cham cong
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Biéu s6 07:

Tén t6 truong: Nguyén Vin

Hoa

BANG CHIA LUONG THANG 9 NAM 2009

Tb san xuat: Dap bao cat
Cong trinh: Pudng 6 t6 cao toc Ha Noi - Hai Phong

STT Ho v tén nzgy Tif“ng‘éing Séﬂtﬁ? 11;}1,1(1’1ng Kinhan
cbng '
1 | Nguyén Van Hoa 20 180,000 3,560,000
2 Pham Vin Théng 20 150,000 3,000,000
3 | Pham Thanh Binh 20 150,000 3,000,000
4 | Pham Thi Bé 20 150,000 3,000,000
5 | Phan Van Phu 20 150,000 3,000,000
6 | Lé buc Chuyén 20 150,000 3,000,000
7 | LePic Ba 20 150,000 3,000,000
8 | Nguyén Van Nam 20 150,000 | 3,000,000
9 | Nguyén Van Pat 21 150,000 3,150,000
10 | Bui Dic Hung 21 150,000 | 3,150,000
11 | Tran Coéng Minh 21 150,000 3,150,000
12 | Nguyén Thé Khoan 21 150,000 3,150,000
13 | Nguyén Hitu Tuyén 21 150,000 3,150,000
14 | Pao Van Tiép 21 150,000 3,150,000
15 | Nguyén Thj Thuong 21 150,000 | 3,150,000
16 | Nguyén Thi Huong 21 150,000 3,150,000
Cong 49,760,000

Biing chii: Bon muoi chin triéu sau trim nim muoi dong chén ./.

CBKT

Ngay

Sinh vién : Nguyén Manh Linh- Lép QT 1003K
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Biéu sb 08:
Pon vi: Céng ty CPXD cdng trinh giao

thong va co gidi

Dia chi: Tang 3A10 Béng Tam- Ngd Quyén -

HP

PHIEU CHI
Ngay 30 thang 09
nam 2009

Ho va tén ngudi nhan tién : Nguyén Vin Hoa
Dia chi : Té the dap bao cét

Ly do chi :Trd lwong cho céng nhin dap bao
cat céng trinh dwong cao toc Ha Ngi-Hdi Phong
S6 tién: 49.760.000 dong.

Maus6 01 - TT
Ban hanh theo OP s6
15/2006/0D-BTC
ngay 20/03/2006 cua Bo
truong BTC

Quyén
S6: PT130

Ng 334:
C6 111:

Bang chit: Bén muoi chin triéu ,bay tram sau muoi ngan déng chan./.

Kém theo: 01 Chuting tir gbc

Giam Poc Ké toan trwéng  Thi quy

D3 nhan dua s6 tién (Viét bang chiy):

+ Ty gié ngoai té (vang, bac, da quy): ............

+ Sb tién quy doi:

Sinh vién : Nguyén Manh Linh- Lép QT 1003K
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2.2.4. Ké toan tong hop tién lwong va cdc khodn trich theo lwong:

Viéc to chic tong hop tién lwong va cac khoan trich theo lwong khong
phai 1a mot phan hanh do mot ké toan 1am ma 1a sy phéi hop giira cac phan
hanh c6 lién quan dén phan hanh tién luong nhu: Tién mat, tién giri ngan
hang, cac phan hanh tap hop chi phi gia thanh, phan hanh phan anh céc
khoan phai thu, phai tra vé tién luong. Cac phan hanh nay cing phan hanh vé
tién luong tao nén mot hé théng hach toan ké toan tong hop tién luong va cac
khoan trich theo luong.

2.2.4.1. Ké toan tong hop tién lirong:

*  Phan anh tién luong, tién cong va nhitng khoan phu cép luong phai

tra cho can b céng nhan vién trong cong ty theo quy dinh ké toan s& ghi:

No TK 622 : Khoan chi phi CNTT san xuat
No TK 627 : Khoan chi phi SXC
No TK 642 : Khoan chi phi Quan ly

C0O TK 334 : Khoan lwong ma cong ty phai thanh todn cho CBCNV

*  Phan &nh cac khoan khau trir vao tién luong CBCNV, ké toan ghi:

No TK 334 - Phai tra cong nhan vién
CoTK 141 : Tam ung
C6 Tk 333 : Thué va cac khoan phai nop nha nudc

Co6 TK 338(2,3,4,8): KPCb, BHXH, BHYT, cac khoan khac...
*  Phan anh cac khoan thanh toan cho CBCNV, ké toan ghi:
No TK 3341  : Tién lwong CBCNV
No TK 335  : Tién phu cap cho CBCNV
No TK 3342  : Tién an ca ctia CNV
C6 TK 111 : Thanh toan cho CBCNV bang tién mat
C6 TK 3388: Phai tra, nop khac ( khi c6 CBNV di vang chua linh).
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2.2.4.2 Ké toan téng hop cac khodn trich theo luong:

Cin cir theo ty 1€ quy dinh:
*  Khoan 6% s& duoc trich tryc tiép vao tién luong thyc linh cta cén
bo cong nhéan vién.

*  Khoan 19% s& duoc tinh vao chi phi san xuét kinh doanh cua doanh

nghiép.
*  Truong hop trich BHXH, BHYT,KPCP ké toan ghi:
No TK 6221 : COng nhan san xuat
No TK 6271 : Nhan vién quan Iy san xuat.
No TK 6421 : Nhan vién quan ly doanh nghiép
No TK 334 : Phai tra cOng nhan vién

C6 TK 338(2,3,4): KPCD,BHXH, BHYT.
*  Truong hop phan anh sé tién BHXH tra cho CBCNV, ké toan ghi:
No TK 3383 : BHXH

CO TK 111: Tién mat
+  Truong hop nop BHXH, BHYT chi vuot dugc cap bu, ké toan ghi:
No TK 111 : Tién mat

C6 TK 338(2,3): Sb tién duogc cap bu.

Theo ky ké toan, Ké toan cong ty s& cin cir vao chang tir goc da duoc
kiém tra lay so liéu ghi chép truc tiép vao s6 Nhat ki chung, tir d6 vao cac sd
cai TK lién quan.

Cubi ki ké toan s& khoa s6, cong sd liéu trén cac sb cai, kiém tra va doi
chiéu s liéu trén cac so céi véi cac so ké toan chi tiét, bang tong hop chi tiét

co lién quan.

Sinh vién : Nguyén Manh Linh- Lép QT 1003K 49



KHOA LUAN TOT NGHIEP

Biéu s6 09:

Coéng ty CPXD cbng trinh giao théng va co’

gioi
Tang 3410 Pong Tam-NQ-HP

BANG TONG HQP THANH TOAN TIEN LUONG

Thang 9 nam 2009
Phu o4 Cac khoan
u cap A khau trir 4
STT B¢ Phan Luong trach Phu cap Thue Thue linh
’ : nhiém khéac BHXH,BH KPCDH Khac TNCN :
; YT(6%)
B0 phan
! quan ly 95,810,000 | 4,367,800 | 11,050,000 | 5,748,600 1,916,200 2,134,560 | 1412472 101,428,440
Nhan vién
2 QALPX(cac cong trinh thi 22,860,000 | 1,912,000 | 7,307,000 1,371,600 457,200 2,456,120 758,000 27,794,080
cbng trong thang)
Cong nhan
truc tiép(cac cong trinh
3 dang thi cong trong 255,998,800 6,534,200 | 15,359,928 5,119,976 4,658,215 231,394,881
thang)
Tong cong 374,668,800 | 6,279,800 | 24.891.200 | 22480128 7,493,376 9,248,895 | 2,170,472 366,617,401
CB, LD Tién hrong TP t6 chirc Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Biéu so 10:

Cong ty CPXD cong trinh giao thong va co gioi
Ting 3 A10 Pong Tam-NQ-HP

NHAT KY CHUNG
Néim 2009
CT })ﬁ_ SH S6 phat sinh
NT Dién Giai i | Tk
SH NT 0| U No Co
cal
50 trang ;2‘;‘5“ chuyén 282,723,937,003 | 282,723,937,003
S6 phat sinh
11/09/09 | PC332 | 11/09/09 Thanhctﬁinégg?_g T8/09 334 93,348,500
111 93,348,500
10/09/09 | PC333 | 10/09/09 Thanghtgéglplgi%fg/(’9 334 | 24,206,900
111 24,206,900
10/09/09 | PC334 | 10/09/09 Thanhgﬁé‘nclﬁ‘."rrf T8/09 334 | 295,285,700
111 295,285,700
30/09/09 | CC30 | 30/09/09 | 'iMh 1“"%%5&" cap cho 642 | 95810500
334 95,810,500
30/09/09 | PB30 | 30/09/09 | Tich thBegé“L‘mg cua 334 | 5,748,600
338 5,748,600
" Téngcong 284,572,435,102 | 284,572,435,102

(Trich thang 9 nam 2009)

Nguoi ghi sb K¢ toan trudng
(Ky, ghi 6 ho tén) (Ky, ghi r0 ho tén)

Giam dbc
(Ky, ghi rd ho tén)
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Cong ty CPXD cong trinh giao thong va co gidi
Ting 3410 Pong Tam-NQ-HP

SO cai
(dung cho hinh thirc ké toan nhat ky chung)

TK: 334
Tén Tk: Phai tra ngwoi lao dong

Sinh vién : Nguyén Manh Linh- Lép QT 1003K
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CT .
NKC S6 tidn
Dién giai SHTK
NT SH NT g tra | o1t bU )
ng s No Co
2 | dong
SO
S6 dw diu ky 1,922,367,586
S6 phat sinh
Tra lwong T8/09
10/09/09 | PC332 | 10/09/09 | o pory 111 93,348,500
Tra lvong T8/09
10/09/09 | PC333 | 10/09/09 | cho nhén vién 111 24,206,900
QLPX
10/09/09 | PC334 | 10/09/09 | Lr4 lwong T8/09 111 295,285,700
cho CNTT
Tinh luong, phu
30/09/09 | CC30 | 30/09/09 | cap T9/09 phai tra 642 95,810,000
cho BPQL
30/09/09 | PB30 | 30/09/09 | CAc khoan trich 338 5,748,600
theo luong
;?\ll’l]g 50 phat 2.466,342.405 | 1.963,671,636
S6 dur cudi ky 1,419,696,817
Biéu so 11:
Nguwoi lap Ké toan truéng Giam doc

Sinh vién : Nguyén Manh Linh- Lép QT 1003K
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Biéu s6 12:
Céng ty CPXD c6ng trinh giao théng va co gi&i
Ting 3410 Pong Tam-NQ-HP

SO CAI
TK 338
Tén Tk: Cac khoan phai thu khac
Nim 2009
NKC S6 tién
CT TK
8 1510
. S6 | STT No cé
SH | NT Dién giai trang | dong i

S6 du diu ky 233,457,978
S6 phat sinh
Nop BHXH T8 cho
BHXH quin NQ 111 | 95,895,100
Trich theo luong CNTT 622 48,639,772
Trir vao luong 334 15,359,928
Trich theo luvong QLPX 627 4,343,400

334 1,371,600

642 18,203,900

334 5,748,600
Cong phat sinh 95,895,100 93,667,200
S6 du cubi ky 231,230,078

Sinh vién : Nguyén Manh Linh- Lép QT 1003K
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Biéu s6 13:

Céng ty CPXD c6ng trinh giao théng va co gi&i
Tdng 3 A10 Pong Tam-NQ-HP

SO CHI TIET PHAI TRA CONG NHAN VIEN
Tai khoan :334
Déi tuong: BO phan quan 1y

Théang 9 nam 2009
Chiing tir . S6 phat sinh S6 dw diu ky
NT SH NT Dien giai K No co No Co
S6 du diu ky 93,348,500
S6 phat sinh trong ky
9/10/2009 | PC332 | 9/10/2009 Tra lwong T8/09 1111 93.348 500
9/30/2009 | CC30 | 9/30/2009 | Tinh lwong phai tra BPQL | 642 95,810,000
Cac khoan trich theo
9/30/2009 | BL | 9/30/2009 wong 338 5 748,600
9/30/2009 | BL | 9/30/2009 Thué TNCN 33381 1412.472
9/30/2009 | PT128 | 9/30/2009 Cac khoan thu khac 138 2 134,560
Cong s6 phat sinh 102,644,132 | 95,810,000
Du cudi ky 86,514,368
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Biéu s6 14:

Sinh vién : Nguyén Manh Linh- Lép QT 1003K

Céng ty CPXD c6ng trinh giao théng va co gi&i

Tiang3A10 Pong Tam-NQ-HP

BANG TONG HQP CHI TIET TK 334

Thang 9 nam 2009
STT | Tén bo phan S6 dw dau , S6 phat sinh , S6 dw cudi ,
) No¢ Co No¢ Co No¢ Co
1 B6 phan
quan ly 93,348,500 | 102,644,132 | 95,810,000 86,514,368
9 Nhén vién
QLPX 24,206,900 28,792,620 22,860,000 18,274,280
3 Cong nhan
LDTT 295,285,700 | 321,838,112 | 255,998,800 229,446,388
Cong 412,841,100 | 453,274,864 | 374,668,800 334,235,036
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Biéu sb 15:
Coéng ty CPXD cong trinh giao théng va co’ giéi

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRIiCH THEO LUONG

Théng 9 nam 2009
Ghi co Cac Tk 334 -Phai tra CNV Tk 338-Phai tra,nop khac
STT Tk, Tong con
ghiNgTk | Lwong | Céckhoin | Céng co BHXH BHYT KPCP | Cong c6 TK & cons
sau
. TK 622;
CPNCTT | 255,998,800 | 6,534,200 | 262,533,000 | 38,399,820 | 5,119,976 | 5,119,976 | 48,639,772 | 311,172,772
) TK627:
CPSXC 22,860,000 | 7,307,000 | 30,167,000 | 3,429,000 | 457,200 | 457,200 | 4,343,400 | 34,510,400
3 TK642:
CPQLDN | 95,810,000 | 11,050,000 | 106,860,000 | 14,371,500 | 1,916,200 | 1,916,200 | 18,203,900 | 125,063,900
4 TK 334
22,480,128 22,480,128 | 3,372,019 | 449,603 | 449,603 | 4271224 | 44,960,256
5 TK338
Téng cong 397,148,928 | 24,891,200 | 422,040,128 | 59,572,339 | 7,942,979 | 7,942,979 | 75,458,296 | 515,707,328
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Chuong 3
M@t so ¥ kién dé xuat nham hoan thién cong tac ké toan tién
lwong va cac khoan trich theo lwong tai cong ty CP XD cong

trinh giao thong va co gioi

3.1 Sw can thiét phdi hoan thi¢n

Nén kinh té thi truong hién nay dang dién ra cudc canh tranh khoc liét gitra
cac doanh nghiép vi vay quan Iy doanh nghiép phai tim moi cach dé chi phi hoat
dong 1a thap nhat va lgi nhuan 1a cao nhat. Mudn 1am dugc diéu d6 thi cac doanh
nghiép phai cé gang tiét kiém chi phi va ha gia thanh san pham.

Cac doanh nghiép mudn lam an hiéu qua dem lai lgi nhuan cao thi ho phai
tim moi cé&c thong tin can thiét phuc vu cho hoat dong san xuat kinh doanh. Mot
trong nhitng céng cu caa hé théng quan Iy kinh té, ¢ chirc nang cung cap thdng tin,
kiém tra giam sat cac hoat dong kinh té caa doanh nghiép d6 1a ké toan. Khong
nhitng vay ké toan con 1a b phan quan trong caa hé théng quan Iy tai chinh, I3
dong luc thuc day doanh nghiép ngay cang 1am an c6 hiéu qua. Vi vay hoan thién
ké toan ludn 1a myc tiéu hang dau cua cac doanh nghiép.

Trong nhitng thdng tin ma ké toan cung cap thi tién luong va cac khoan
thanh toan véi CBCNV c6 mét vi tri rat quan trong trong hé thong kinh té tai chinh
vi n6 1a bo phan cau thanh nén chi phi san xuat hay chi phi kinh doanh. Hach toan
vé tién lwong va cac khoan thanh toan lwong vai CBCNV con gidp cho viéc cai tién
t6 chirc san xuat, to chirc lao dong, sap xép lao dong, nang cao ning suét lao dong.
Vi vay viéc tinh toan phan bé tién luong va cac khoan trich theo luong phai duoc
tuan thu dung dan.

Tuy nhién mdi doanh nghiép, mdi xa hoi déu c6 mét hinh thic, quan niém
cach thuc tra lwong khac nhau song mdi doanh nghiép déu tim thdy cho minh mét
cach tinh, cach chi tra, hach toan tién luong va cac khoan trich theo lwong phu hop
véi ddc diém kinh doanh cua doanh nghiép minh.
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3.2 Nhan xét chung vé cong tac ké toan tién lwong va cac khoan trich theo
lwong tai cong ty CP XD cong trinh giao thong va co gidi
3.2.1. Uu diém

Qua qua trinh thuc tap tai cong CPXD céng trinh giao thong va co gidi va di
sau tim hiéu dé tai “ Hoan thién cong tac ké toan tién luong va cac khoan trich theo
lwong tai cong ty CP XD cong trinh giao thong va co gidi ” em nhan thay cing voi
su phét trién di 1én cua dat nudc, cong ty di khong ngiing 16n manh vé moi mit co
CAu t6 chitc quy md va co so vat chat ki thuat. Hang nim cong ty ludn hoan thanh
ké hoach dé ra, va dac biét chl trong quan tam dén chat lugng, uy tin. Cong ty ciing
da co nhiing chinh sach luong bong, dai ngd hop ly, quan tam dén lgi ich can bo
cong nhan vién,

Nhan thirc duoc vai trd to 16n cua to chirc cdng tac hach toan ké toan trong
hoat dong san xuat kinh doanh, ké toan khong chi ¢am bao tinh chinh xac caa théng
tin ma con c6 tac dung cung cd né nép san xuat kinh doanh nén coéng ty di khong
ngung nang cao cong tac ké toan. Cu thé:

Ther nhdt : Vé cong tac quan 1y lao dong tai cong ty 1a hop ly théng qua :

* Tai mdi phong ban, phan xuong trong cong ty déu co bang cham cong va
duoc dit noi moi can bo cdng nhan vién cé thé nhin thay thé hién sy quan ly rat
chat chg, cong khai va c6 hiéu qua caa cdng ty. Bang cham cong do cén b thdng
ké hoic t6 trudng cong doan phong ban tai d6 theo ddi va khi co cong nhan vién
trong phong phan xuong nghi véi cac ly do khac nhau thi can bo do co trach nhiém
ghi chép day du, cong tac d6 1a rat quan trong nham 6n dinh cdng viéc dong thoi
cling phan anh dung cong tac lao dong cua moi thanh vién CNCNV tai don vi d6 bo
ra.

* T truong hodc ngudi quan |y caa ting phong ban, phan xuéng nhan luong
thang ctia don vi minh sau dé phat cho ttrng can bo cong nhan vién.

Ther hai: Vé hé thong ké toan tai cong ty:

Cong ty da str dung hinh thic ké toan may (nhat ky chung) theo dung quy
dinh vé mot loai s6 sach duy nhat. Pic trung cua hinh thic nhat ky chung 1a tat ca
cac nghiép vu Kinh té tai chinh phat sinh déu phai vao sé Nhat ky chung, theo trinh
tu phat sinh theo thoi gian va dinh khoan ké toan cua nghiép vu do, sau do 1ay sb
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liéu trén s6 dé ghi vao sb cai theo ting nghiép vu phét sinh. Hinh thic nhat ky
chung don gian, d& lam, dé& hiéu dé déi chiéu va khong yéu cau trinh do ké toan
cao, ap dung cho moi loai hinh doanh nghiép: viéc tap hop cac chung tir va luan
chuyén chuang tir, so sach nhin chung 1a nhanh chéng, day du kip thoi né gidp cho
viéc to chuc hach toan tong hop tién lwong va cac khoan trich theo lwong duge dam
bao day du, nhanh chong va chinh xac. Cu thé:

* Hién nay hé thong so sach ké toan cua cong ty duoc mé theo dung mau quy
dinh cua bo tai chinh, cap nhat va ghi chép tét cac sé ké toan chi tiét hop 18 véi cac
s6 tong hop va béo céo ké toan.

* Ngoai ra hé thong chang tir ké toan tai cong ty dugc tap hop day du, luu giir
tét. Ching tir dam bao tinh day du, hop Iy hop 1& nhu viée c¢6 day du chir ky caa cac
bén co lién quan va s& duoc thong qua ké toan truong, giam dbc ky duyét. Piéu do
sé la co so phap ly viing vang va la viéc thuan lgi cho cong tac hach toan thanh
toan tién luong va cac khoan trich theo luong duoc dam bao day da, nhanh chong
chinh xac.

* Cong ty da trang bi thiét bj dan may vi tinh c6 téc d6 xtr ly théng tin nhanh
va dam bao tinh chinh xac cao.

Ther ba: Bo may ké toan cua cong ty

* Bo may ké toan cua cong ty phu hop véi tinh hinh thyc té vé quy md hoat
dong, loai hinh san xuat kinh doanh. Bé may ké toan gon nhe véi 7 nhan vién duogc
t6 chire trong d6i hoan chinh. Doi ngii can bo ké toan cé trinh d6 nghiép vu viing
va khéng nging trang bi thém kién thac mai. Viéc phan cdng gitra cac bo phan ké
toan ciing phu hop voi trinh do caa céc ké toan vién, dam bao méi duy tri lién quan
chat chg, phéi hop cong viéc dé dat hiéu qua tot nhat.

* Trong cdng tac hach todn ké toan tai cong ty viéc sir dung can bo phong ké
toan 1a hop 1y va dat hiéu qua trong céng tac quan ly tai chinh cho céng ty cu thé
nhu sau:

+  Viéc nhan vién phong ké toan chiu su giam sat caa ban giam déc va
cac ké toan vién chiu su kiém tra giam sat truc tiép cua ké toan trudng nhu vay viéc
thuc hién cdng viéc tai chinh cua cong ty luén dugc dam bao va dat hiéu qua cao
trong cdng tac quan ly va sir dung vén, khéng dé vén bi & dong hoac mat kha ning
thanh toén.
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+ Nhan vién théng ké tai cac phan xuéng chiu su quan Iy truc tiép caa
nhan vién phong ké toan 1a mot qué trinh quan Iy nham khdng tao ra k& ho trong
viéc thiéu hut cc vat chat tai phan xudng vi trong qué trinh san xuat thi ké toan vat
tu thuong xuyén kiém tra viéc nhap, xuat, ton vat tu tai cac phan xudng va tai kho.

* K& toan tién lwong ludn nhan thirc duoc tam quan trong caa cong tac quan ly
chi phi nhan cong, ha gi4 thanh san pham. Ké toan tién lwong di phan cong trach
nhiém va hudng dan cac td truong, phu trach cac té doi san xuat quan ly tét cac
chtng tir ban dau cua cong tac ké toan tién luong, cac khoan trich theo luong nhu
bang cham cong, bang ké khdi luong cdng viéc thuc hién. Nhin chung ké toan tién
lwong da van dung tét Iy luan vao thyc tién cong viéc caa cong ty.

Thut tue; Céach tinh va tra luong cho can bd cong nhan vién trong cong ty.

* Cach tinh Iuwong tai cong ty theo hinh thac:Tra luwong theo thoi gian phu hop
Vi viéc tra luong cho nhan vién quan ly.

Néu trong ca nam san xuat mang lai hiéu qua kinh té cao va vuot muc ké hoach
thi can bo cong nhan vién s& dugc huong tiép phan quy tién lwong con lai (thang
lwong thir 13) va tién thuong theo binh quan thi dua gép phan lam ting thu nhap
cho can bd cong nhan cong ty va co y nghia quan trong vé tinh than 1am viéc cua
moi can bd cdng nhan vién cong ty gilp ho hing say trong cong viéc dua dén hiéu
qua lam viéc cao.

* Viéc theo doi tinh toan BHXH, BHYT, KPCD da gitp cho nguoi lao dong
duoc huong ché 6 BHXH, BHYT, KPCP tét hon va ludn tin tudéng vao su quan
tdm cua cong ty dén doi sdng caa ho.

* Hang thang khi dén ky tinh luong thi nhan vién ké toan tién luong sé& in ra
danh sach bang thanh toan luong cho toan cong ty va theo ting phong ban, t6 doi
san xuat. To truong hodc théng ké phan xudng s& cd trach nhiém truc tiép linh
lurong thang ctia don vi minh sau d6 phat cho tirng nhén vién hoac cong nhan trong
t6 doi.

* Hinh thtc tién luong dang 4p dung tai cong ty da duoc dai da sb can bo cong
nhan vién cia cong ty dong tinh.

Thit nam: V& cong tac hach toan ké toan lao dong tién luong va cac khoan trich
theo luong.
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* Viéc hach toan tién luong tién tro cap, tién an trua, tién bdi dudng hién vat,
phu cip di lai, dién thoai ... tai cdng ty Ia rat thuan lgi cho can bo cdng nhan vién
trong cong ty va dam bao dwgc Viéc tai san xuat stc lao déng cho can bo cong nhan
vién va doi sdng gia dinh ho.

* Trong tong luong ctia can bd quan ly c6 02 khoan luong:

- Luong co ban

- Luong hi¢u qua

Luong hiéu qua s& danh gia dang vi tri céng viéc can bd d6 dam nhan va gin
trach nhiém cong viéc caa ho duogc giao.

Cong tac hach toan ké toan tién luong va cac khoan trich theo luong do ddi
ngil can b ké toan chuyén sau cé kinh nghiém nén viéc hach toéan tién luong va
BHXH, BHYT, KPCP dam bao diy du, chinh xac, kip thoi ... theo phap 1énh quy
dinh.

Trong cbng tac quan Iy hoat dong san xuat kinh doanh cua cong viéc tinh
toan tién lvong, BHXH, BHYT, KPCD, theo dung trinh tu va nguyén tac.

Viéc phan anh tién luong va BHXH, BHYT va KPCD kip thoi, dy da da
giup cho cong ty phan tich tinh hinh lao dong va thu nhap cuaa tieng bo phan trong
cong ty. Tir d6 cong ty c6 ké hoach diéu phéi va b tri lao dong, 1én phuong an
phan phdi tién lvong mot cach khoa hoc va hop ly tao tién dé cho viéc nang cao
nang suat lao dong, khuyén khich su sang tao tang loi nhuan cho céng ty va thu
nhap ca nhan.

3.2.2 Nhuoe diém
Thez nhat : Hé théng so6 sach ké toan cua cong ty

Nhin chung hé théng sé sach caa cong ty da duogc lap theo ding mau cia Bo
tai chinh, nhung bén canh d6 con thiéu va bo qua nhiéu khoan muc.

* Bang phan bo tién luong va cac khoan trich theo lwong: Cong ty lam qua van
tt, chi 6 tdng hop céc khoan trich vao 622, 627, 642 ma khéng c6 muc chi tiét cho
ting t6 doi, phan xudng.

* Bang téng hop lwong ciing chi phan ra lwong thanh toan cho BPQL, NV
QLPX, TTSX ma khdng tong hop cho timg don vi, phong ban trong cong ty khién
cho cdng tac kiém tra danh gia, theo dbi luvong rat khé khin, chong chéo,...
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*  COng ty bo qua mot s6 s6 ké toan nhu s6 chi tiét TK 338, sb céai 3383, 3384,
3382 ma theo ddi chung vao s6 cai TK 338 1a khdng phu hop vi qua cong kénh va
kho kiém tra.

* Khi thanh toan lwong cho can bd cong nhan vién cong ty thanh toan theo
tirng phong ban to doi, c6 nghia 13 khi thanh toan lwong cho ting té doi hay phong
ban d6 thi chi phi bao gém ca chi phi quan Iy, chi phi san xuat chung, chi phi nhan
cdng truc tiép vi trong td doi d6 bao gdm ca nhan vién quan 1y va céng nhan tryuc
tiép san xuat nhung khi lam bang tong hop thanh toan lwong thi can bo ké toan lai
nhat ra timg don vi nho dau 1a chi phi nhan cong truc tiép, dau 1a chi phi san xuat
chung dé téng hop vao 3TK 622, 627, 642 va ghi vao bang tong hop theo 3 khoan
muc chi phi nay. Viéc 1am nhu vay 1a khdng can thiét va khong khoa hoc, tao nén
su chong chéo giita cac ching tir, rat kné kiém tra doi chiéu.

Thar hai: Cong tac quan 1y lao dong.

* /& cOng tac quan 1y lao dong: Quan 1y lao dong dudi goc do thoi gian lam
viéc dugc xac dinh thong qua “ bang cham cong ” chi theo dai duoc ngay cong lam
viéc ma khong theo ddi duoc s6 gio 1am viéc. Do vay viéc tra luong chua thuc su
thoa dang so vai thoi gian thuc té di 1am cua nguoi lao dong.

Thur ba: Thot han thanh toan lwong cho CBCNV

* Trong viéc thanh toan tién luong cho can bo cdng nhan vién trong cong ty thi
viéc thanh toan vao ngay 10 hang thang 13 chua hop 1y vi diéu d6 s& gay anh huong
dén qua trinh thanh toan cua cac khoan thu chi cua ky ké toan tiép sau d6 va giy ra
quan diém c6ng viéc cua thang nay cé thé thuc hién vao thang sau.

Ther tue: CONg ty chua ap dung bao hiém that nghiép cho can bo cong nhan vién.

* Theo luat lao dong thi tir ngay 1/1/2009 cong ty da phai &p dung bao hiém
that nghiép cho nguoi lao dong nhung dén nay cong ty van chua ap dung chinh
sach nay. Piéu d6 1am anh hudng dén quyén loi cua can bo cdng nhan vién.

3.3 . Mt sb y kién déng gép nham hoan thién cong tac ké toan tién luong ca
cac khoan trich theo lwong tai cong ty CP XD cong trinh giao thong va co gioi.

Xuat phat tir tam quan trong cua viéc hach toan ké toan tién lwong em xin
dua ra mot s y kién nham hoan thién hon nita céng tac quan 1y lao dong, sir dung
lao dong, ké toan tién luong va cac khoan trich theo lwong.
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3.3.1 V@ cong tac lao dong

Pé cong tac lao dong co hiéu qua hon cong ty can dao tao, nang cao trinh do
quan ly cia cac can bo quan ly va tién hanh ra soét lai luc luong lao dong, sip xép
ho vao dung vi tri, phi hop voi ning luc cua timg ngudi dé tir d6 ho c6 thé phat huy
duoc so truong cia minh, gop phan thuc day hiéu qua san xuat, kinh doanh.

Déi véi viec quan ly thoi gian lao dong, ngoai viéc theo di chit ché sé ngay
cong di 1am qua “bang chiam coéng”, Cong ty can theo ddi thém sb gio 1am viéc cua
mdi ngudi lao dong dé co thé nam bét cac thdng tin vé hiéu qua caa ngay 1am viéc.

3.3.2 Vé bd may quan Iy ké toan

Cong ty can thuong xuyén ma cac khoa hoc dao tao nang cao trinh do cho
cac ké toan vién, cap nhat kip thoi phan mém ké toan dé dam bao thdng tin ké toan
dua ra duoc lién tuc, chinh xac, kip thoi.

Nguoi 1am cdng tac quan Iy can thuc hién phan céng cong viéc giira cac phan
hanh mot cach hop ly. Néu phan hanh ké toan nao don gian thi phai kiém viéc,
song cong Vviéc d6 phai phd hop voi phan hanh cia minh va khong 1am gian doan
cong viéc chinh. Con ddi véi phan hanh kho khan thi doi hoi mot nguoi ké toan co
trinh d6 dam nhiém,

3.3.3 Vé hé thong ké toan tai cong ty

Cong ty nén cé chinh sach bdi dudng thém kién thicc vé phan mém ké toan
ma cong ty dang ap dung cho can bo ké toan dé tranh su hach toan nham 1an, khong
ddng ba, thiéu s6t nghiép vu va sé sach ké toan, dam bao tinh chinh xac cao ddi voi
cac nghiép vu ké toan.Va phan mém ma céng ty st dung phai dam bao duoc yéu
cau la khi nhap dit liéu cac ching tir hach toan lao dong (s6 gio 1am viéc,sé lugng
san pham...), chuong trinh c6 thé tinh lwong, cac khoan trich va cac khoan phai
tra, tinh vao chi phi cua bo phan sir dung lao dong. Bé thuc hién duoc tinh luong tu
dong, thi phan mém can xay dung duoc phuong thire tinh lwong tir d6 tao ra bang
tinh lwong va cac khoan trich theo lwong. Pé chuong trinh ¢o thé xir Iy tién luong
cta nguoi lao dong cua b phan nao s& mang ma cua bd phan d6. Chang han cong
nhan san xuat c6 ma s6 01 va ma s6 01 s& mang gia tri san 1a: Ghi ng 622, c6 TK
334, 338. Khi d6 nhap ma cong nhan, s tién luong co ban, ngay lam viéc thi
chuong trinh s& tu dong tinh lwong va cac khoan trich va xir 1y theo dinh khoan dat
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san. Nhu vay, véi viéc tu dong tinh luong s& giam bét rat nhiéu cong viéc tinh toan
va gilp cho viéc tinh luong nhanh chong kip thoi dé tra lwong khi c6 két qua lao
dong.

3.3.4 VVé cdng tac to chic tién lwong

Céc doanh nghiép cin ctt vao phuong thic san xuit va té chirc lao dong dé ra
chinh sach tién luong phi hop, mdi phuong thuc to chic lao dong déu cé mot co
ché tién luong tuong ung. To chirc lao dong cang chat ché, khoa hoc, chinh sach
quan ly tién lwong cang hiéu qua va nguoc lai.

Théng ké kiém tra nghiém thu san pham la khau phan &nh két qua lao dong
ciia nguoi ¢dng nhan vé mat chat luong, s6 luong san pham. Véi hinh thac tra
lwong theo san pham két hop voi tra lwong theo thoi gian nham khuyén khich cong
nhan ning cao ning suit lao dong. Nhung dé dam bao chat lugng thi dit ra a cong
tac thong ké ghi chép. Céc s liéu rat quan trong. Ghi chép day du luong san pham
cho ting ca nhan thi mai tién hanh tra lwong chinh xac.

MJi ca nhan phu trach cong tac nay phai chiu trach nhiém ghi chép thong ké
day du, dé ra cac bang biéu cho phi hop véi dic thu cua ting cong viéc, ting giai
doan dé tién cho viéc thong ké ghi chép.

Cong téac tién luong, tién thuong khdng chi cé tac dung 1a mot bo phan trong
tién lwong, tang thu nhap cho ngudi lao dong ma con 1a mot don bay quan trong
thac ddy nguoi lao dong 1am viéc tt hon. C6 nhiéu hinh thire thudng luong hop 1y
c6 thé khuyén khich ngudi lao dong 1am viéc cham chi, sang tao trong san xuat dé
cai tién ky thuat. Coi tién thuong 12 mot don bay kinh té quan trong sau tién luong
c6 tac dung khuyén khich CBCNV trong cong ty 1am viéc hang hai, nhiét tinh hon,
tu minh phan ddu dé khong ngimg nang cao ning suit lao dong, nang cao cong tac
quan ly, tiét kiém chi phi san xuat dem lai nguon lgi cho cong ty.

Ap dung nhiéu hinh thic tién thudng nhu: thuong sang kién ki thuat, cai tién
t6 chuc san xuat cho can bo ky thuat va can bo quan ly. Tang cuong quan 1y lao
dong, boi dudng chuyén mén nghiép vu. Piéu nay doi hoéi trinh d6 van hoa, ky
thuat caa nguoi lao dong. Vi vay c6 thé noi chién luoc phét trién con ngudi 1a mot
yéu t6 quan trong gitp cho doanh nghiép phat trién bén viing theo chiéu sau.
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Cong ty can &p dung ché do bao hiém that nghiép cho nguoi lao dong nham
bao vé quyén loi chinh dang cua ho.

3.3.5 Chinh sach dai ngd véi nguoi lao dong

Dé kich thich tinh than 1am viéc hon nita ciia ngudi lao dong, ngoai viéc tinh
lwong theo thoi gian két hop véi hé sb lwong va phén loai lao dong ciing nhu phu
cap ma cdng ty ap dung, Cong ty nén dé ra chinh thuong phat rd rang. Khi do
nguoi lao dong 1am viéc tét s& duoc nhan thém mot khoan tién thuong. Nguoc lai
ai lam viéc khong t6t gay hau qua dén ning suat s& bi trir di mot khoan tién nhat
dinh goi la tién phat. Mtc do thuong phat thé nao Cong ty can cé quy dinh cu thé
va pho bién dén timg nguoi lao dong.

Khoan tién thuong cho CBCNV dugc lay tir nguon “Quy khen thuang,phic
loi”

e Khen thudng
- Hang thang, hang quy cong ty s& trich mot phan trén day dé chia déu
cho toan bo CBCNV cua cong ty dé dong vién khuyén khich ho, né thé hién su
guan tdm cua cong ty dén ngudi lao dong.

- Phan nay dung dé khen thuéng cho cac bo phan, ca nhan hoan thanh
t6t nhiém vu duoc giao, c6 sang kién, thuong cho nhan vién ky két duoc hop dong
mai cho doanh nghiép.

e Phuc loi:

Ciing nhu quy tién lwong, quy nay duoc lap ra trén co sé trich 1 phan loi
nhuan caa cong ty. Quy nay co thé chi vao céac dip tong két cudi nam, ngay 18 tét,
tao khong khi phan khoi chung trong cong ty. Pong thoi mét phan quy phuc loi sir
dung dé t6 chuc tham quan, hoat dong thé thao vin nghé .

Quy khen thudng phuc loi : TK 431

Bén no: Dung quy khen thuang phuc loi dé chi, trich nop cap trén bo xung
quy dau tw XDCB

Bén c6: Puoc cap, dugc nop 1én, tam trich

Tai khoan nay c6 2 TK cap 2

+  TK 4311 “quy khen thuong”

+ TK 4312 “quy phac loi
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Khi cong nhan vién dugc thuong thi dua ,thuong nang suét Iy tién thuong tir
quy khen thuong tra cong nhan ,ké toan ghi so:
No TK 431 “Quy khen thuong”
Co6 TK 334 ““ Phai tra cong nhan vién”
Bang cach hach toan thuang phat rd rang cong minh, két hop véi chinh sach
quan ly cdng ty, di tao dwoc niém tin va sy nhiét tinh trong céng viéc, trong tap thé
cong nhan vién .

3.3.6 Hé thong sé sach ké toan & cong ty:

C4c loai s6 sach ké toan cua Cong ty can duoc lap day du hon: nhu sb chi tiét
TK 338, bang tong hop chi tiét TK 338. Nén lap thém so6 cai TK 3382, 3384, 3383
dé theo dbi cac khoan trich theo luong mét cach chi tiét hon, biét dugc tinh hinh
trich 1ap va nop cac khoan trich theo lwong cua cong ty. Lap so chi tiét va bang
téng hop chi tiét cac khoan trich theo luong cua cac TK 338 dé co co s¢ dbi chiéu
V6i 6 cai TK 338 dé viéc theo ddi tinh toan dugc chinh x4c hon ,tranh nham 1an sai
SOt.

Cac s6 nhu: Bang phan bd lwong va cac khoan trich theo lwong, bang tong
hop thanh toan lwong, bang tong hop thanh toan lwong toan cong ty phai lap chi tiét
trong bo phan, t6 doi vi du phong hanh chinh, phong ké toan, phong bao veé

Ké toan tinh va thanh toan luong cho can bo cong nhén vién theo tiing phong
ban t6 di ,chi phi bao gém ca chi phi quan ly, chi phi san xuat chung, chi phi nhan
cong truc tiép thi cir dé nguyén vay va tap hop vao bang thanh toan luong theo tirng
don vi, va trong tach ra trong don vi d6 tong cua tung loai chi phi 1a bao nhiéu. Khi
két chuyén chi phi cudi ky 2 chi phi nay sé tap hop lai. Khéng nén nhit chi phi cua
ting don vi va tap hop ludn vao bang tong hop thanh toan luong. Vi muc dich cua
ké toén tién luong 1a viéc tinh va thanh toan lwong cho can bd ¢éng nhan vién chi
khong phai la tap hop chi phi.
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Cong ty CPXD c6ng trinh giao théng va co gioi

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRIiCH THEO LUONG
Théng 9 nam 2009

Ghi c6 Céc Tk 334 -Phai tra CNV Tk 338-Phai tra,ndp khac
Tk,
ghi No Tk Lwong Cac khoan Cong cé BHXH BHYT KPCD Cong c6 TK
sau

STT Téng cong

| TK 622

1 T6 tho 1

2 T6 tho 2

11 TK 642

Phong ké
toan

Phong hanh
chinh

Téng cong
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Ngwoi lap K¢ toan truong

Sinh vién : Nguyén Manh Linh- L6p QT 1003K 69-



KHOA LUAN TOT NGHIEP

Coéng ty CPXD cb6ng trinh giao théng va co’ giéi
Tang3A10 Pong Tam-NQ-HP

BANG TONG HQP CHI TIET TK 334

Thang 9 nam 2009
o1 | Ténbd S6 du dau So6 phét sinh S6 du cudi
phan No Co No Co No Co
1 Phong hanh
chinh
Phong ké
2 ;
toan
3 T6 tho 1
4 T6 tho 2
Tong cong
Ngudi ghi so Keé toan trudéng Giam déc
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Cdng ty CPXD cbng trinh giao thdng va co gioi
Tang3A410 Pong Tam-NQ-HP

BANG TONG HQP CHI TIET TK 338

Thang 9 nam 2009
STT | Tén b phan S0 dur diu__ S6 phiit sinh _ S6 dw cui
J 4 No Co N¢ Co No C6
1 Phong hanh
chinh
Phong ké
2 .
toan
3 To tho 1
4 Tb tho 2
Téng cong
Ngudi ghi 50 K@ toan truéng Giam dbc
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Cong ty CPXD cong trinh giao théng va co

gioi

Tang 3410 Pong Tam-NQ-HP

BANG TONG HQP THANH TOAN TIEN LUONG

Thang 9 nam 2009
Phu Cac khoan
, Phu , Thu
S Luwon cap i khau tri i Thuc
Bo Phan ] cap [
TT g trach ] BHXH,BHY KPC linh
_ khac Khac | TNCN
nhiém T(6%) b
1 Phong ké toan
2 Phong bao vé
3 Phong hanh chinh
4 Phén xuong 1
5 Phan xuong 2
Tong cong
K¢é toan thanh toan K& toan truéng Giam doc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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Cdng ty CPXD cong trinh giao théng va co
gigi
Tang 3410 Pong Tam-NQ-HP

BANG TONG HOP THANH TOAN TIEN LUONG

Thang 9 nam 2009
Phu cép Cac khoén
STT B) Phén Luong trach Pll‘(‘-r‘]ggp khau trir TTI\ll‘geN Thuye lint
nhiém BHXH,BHYT(6%) KPCD Khac
1 Phong ké toan
2 Phong bao vé
Phong hanh chinh
Phan xuong 1
Phan xudng 2
3 |
Tong cong
K¢ toan thanh toan K¢ toan truéng Giam déc
(ky, ho tén) (ky, ho tén) (ky, ho tén)
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KET LUAN

Trong thoi gian thuc tap tai cong ty CPXD cong trinh giao thdng va co gidi
em di c6 diéu kién dugc tim hiéu t6 chirc bd may ké toan ciing nhu phuong phap
hach toan ctia cong ty, dac biét 13 di sdu va nghién ctru van dé hach toan ké toan
tién lwong va cac khoan trich theo luong tai cong ty.

Qua trinh thyc tap tai cong ty di gitip em nam bat dugc nhitng kién thuc thyc
té nhat dinh vé cong tac hach toan, ké toan tién luong va cac khoan trich theo
lwong, nhiing kién thirc ma em da duogc hoc ¢ trudng ma chwa co diéu kién dugc ap
dung trong thuc té.

Trong sudt qua trinh thuc tap, nho su gitp d& nhiét tinh cua ban giam déc
cong ty ciing nhu cac anh chi trong phong ké toan, cling sy huéng dan tan tinh cta
cac thay c0 gido, dic biét la sy hudng din tan tinh cua Ths. Lé Thi Nam Phuong
em di hoan thanh chuyén dé “Hoan thi¢n cong tac hach toén ké toan tién lwong
va cdc khodn trich theo lwong” tai cong tyCPXD cOng trinh giao théng va co gioi.
Tuy nhién, do trinh d6 con han ché, kién thirc con it 6i nén khong thé tranh khoi
nhitng thiéu sot. Do d6 em rat mong nhan dugc nhitng ¥ kién déng gop cua thay co
gido ciing nhu cta ban lanh dao cong ty va dic biét 1a cac anh chi trong phong ké
toan cta cong ty dé chuyén dé thuc tip cta em dugc phong pht vé 1y luan va sat
v6i thyc té clia cong ty hon.

Cudi cing em xin chan thanh cam on thay cd gido bd moén va cod gido chi
nhiém, dic biét 1a Ths. L& Thi Nam Phuong d6 tan tinh huéng dan em trong subt
quo trinh 1am tt nghiép. Em ciling gtri 10i cam on chan thanh toi ban ldnh dao cing
tdan thé can bo nhan vién cong ty CPXD cong trinh giao thdng co gidi d4 tao diéu
kién thuan loi gilp em hoan thanh dugc bai khda luan nay.

Em xin chan thanh cdm on!

Sinh vién
Nguyén Manh Linh
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