Khoa luan tét nghiép

LO1 MO PAU
Trong co ché thi trudng hién nay, hoat dong san xuat kinh doanh cua
doanh nghiép déu huéng téi muc tiéu lgi nhuan. Mét trong cac bién phap dé
tang loi nhuan 1a tim moi cach dé cat giam chi phi san xuat & mac c6 thé chap
nhan duoc. Ma tién luong lai 1a mot bo phan cau thanh chi phi san xuét cua
doanh nghiép. N6 khong nhiing 13 co sé dé xac dinh gia thanh san pham ma
né con 1a can ct dé xac dinh cac khoan nop vé Bao hiém xa hoi, Bao hiémy

té, Bao hiém that nghiép va Kinh phi cong doan.

Tién luong 13 ngudn thu nhap chu yéu cia ngudi lao dong. Do do, tién
lwong phai dam bao bu dip stc lao dong ma ho da bo ra nham tai san xuat sic
lao dong, dap tng duoc nhu cau can thiét trong cudc séng cua ho. Vi vay, doi
véi mdi doanh nghiép, lua chon hinh thic tra lwong nao cho phu hop nhiam
thoa man loi ich ngudi lao dong thuc sy 1a don bay kinh té, khuyén khich ting
nang suit lao dong va co ¥ nghia hét suc quan trong. Tuy theo dic diém cua
mdi doanh nghiép ma to chuc hach toan tién lwong cho hop 1y, dam bao tinh
khoa hoc va thuc hién dang dan ché do tién luong va quyén loi cho ngudi lao

dong.

Ngoai ra, viéc tinh todn va hach toan cac khoan trich nop theo Iwong nhu
Bao hiém x4 hoi, Bao hiém y té, Bao hiém that nghiép va Kinh phi cong doan
c6 v nghia rat quan trong d6i voi doanh nghiép va nguoi lao dong. N6 tao
ngudn tai tro va dam bao quyén loi cho can b cdng nhan vién ¢ hién tai va

tuong lai.

C6 thé ndi rang, tién luong va cac khoan trich theo lwong 14 mot trong
nhitng van dé dugc ca doanh nghiép va nguoi lao dong quan tam. Vi vay viéc
hach toan, phan bé chinh xéc tién luong cung cac khoan trich theo lwong vao
gia thanh san pham sé& gilp cho doanh nghiép c6 stc canh tranh trén thi

truong nho gia ca hop 1y. Qua d6 ciing cho nguoi lao dong thay duoc quyén
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va nghia vu cua minh trong viéc ting ning suat lao dong, tir d6 thuc day viéc
nang cao chat luong lao dong cua doanh nghiép. Mat khac viéc tinh dung,
tinh d va thanh toan kip thoi tién lwvong cho nguoi lao dong ciing 1a dong luc
thiic day ho hiang say san Xuat va yén tdm tin tuéng vao sy phat trién cua

doanh nghiép.

Nhan thirc duoc vai trd quan trong cia van dé nay em da chon dé tai «
Hoan thién cdng tac ké toan tién lwong va cac khoan trich theo lwong tai
cong ty Cé phan Pau tw Thwong mai va Xay dung Minh Vii” lam dé tai

cho khoa luan tét nghiép caa minh.
Khoa luan tét nghiép caa em gdm 3 phan:

Chwong 1: Ly luan chung vé to chirc cong tac ké toan tién lwong va

cac khoan trich theo lwong trong doanh nghiép.

Chwong 2: Thuc trang to6 chirc cong tac ké toan tién lwong va cic
khoan trich theo lwong tai cong ty Co phan Pau tw Thwong mai va Xay
dwng Minh Vii.

Chuwong 3: Mot so y kién dé xuat nham hoan thién cong tac ké toan
tién lwong va cac khoan trich theo lwong tai cong ty Cé phan Pau tu

Thwong mai va Xay dung Minh Vii.

Véi kinh nghiém ban than con han ché, thoi gian thuc tap ngan nén em
chua tim hiéu duoc nhiéu, bai khoa luan khong tranh khoi nhiing thiéu sot.
Em rat mong nhan duogc su gop Y cua thay cd gido va anh chi trong phong ké
toan cua cong ty Co phan Pau tu Thuong mai va Xay dung Minh Vi dé hoan
thién hon cong tac sau ndy. Em xin chan thanh cam on anh chi phong ké toan
cong ty C6 phan Pau tu Thuong mai va Xay dung Minh Vil va c¢é gido huéng
dan Th.s L& Thi Nam Phwong d3 tao diéu kién gitip d& em hoan thanh bai
khoa luan nay.
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CHUONG I

LY LUAN CHUNG VE TO CHUC CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRiICH THEO LUONG
TRONG DOANH NGHIEP

1. KHAI QUAT CHUNG VE TIEN LUONG
1.1. Khai niém, ban chat tién lwong

Theo khai niém tong quat nhat thi “Tién luong 1a biéu hién bang tién cua
hao phi lao d6ng séng can thiét ma doanh nghiép phai tra cho nguoi lao dong
theo thoi gian, khéi luong va chat luong cong viéc ma ngudi lao dong da

cdng hién cho doanh nghiép”.

Trong co ché ké hoach hoa tap trung, tién luong dugc biéu hién mot cach
théng nhat nhu sau: “ V& thuc chat, tién lwong dudi ché do xa hoi chii nghia 1a
mot phan thu nhap quéc dan biéu hién dudi hinh thic tién té, dugc Nha nudc
phan phdi ké hoach cho cong nhan vién chuac, phd hop véi sé lugng, chat
luong lao dong ciia mdi ngudi da cdng hién. Tién lwong phan anh viéc chi tra
cho cdng nhan vién chic dya trén nguyén tic phan phéi lao dong nham tai san

Xut strc lao dong”.

Chuyén sang nén kinh té thi truong, su thay doi co ché quan Iy kinh té da
boc 16 nhitng han ché, thiéu sot trong nhan thirc vé vai trd cua yéu td suc lao
dong va ban chat kinh té cua tién luong. Co ché thi truong budc ching ta phai
c6 nhitng thay d6i 16n trong nhan thac vé tién luong. “Tién luong phai duoc
hiéu bang tién cua gié tri strc lao dong, 1 gia tri cia yéu tb lao dong ma nguoi
st dung (Nha nudc, chia doanh nghiép) phai tra cho nguoi cung tng lao dong,
tuan theo nguyén tic cung cau, gia ca thi truong theo phap luat hién hanh cua

Nha nudc”.
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Hién nay c6 nhiéu quan niém khac nhau vé tién lwong, song quan niém
théng nhat déu coi strc lao dong 1a hang héa. Mic du trude day khong duoc
cbng nhan chinh thuc, thi truong sie lao dong da duogc hinh thanh tur lau ¢
nudc ta va hién nay van dang ton tai kha pho bién & nhiéu ving dat nudc.
Strc lao dong 12 mot trong cac yéu td co ban caa qua trinh san xuit nén tién
lwong, tién cdng 1a von dau tu tng trudc quan trong nhat, 1a gia ca sac lao
dong. Vi vay, viéc tra cong lao dong duoc tinh todn maot cach chi tiét trong
hach toan kinh doanh cua cac don vi co sé thuoc moi thanh phan kinh té. Bé
xéac dinh tién luong hop ly can tim ra co s& dé di dung, tinh du gié tri cua suc
lao dong. Ngudi lao dong sau khi bo ra strc lao dong, tao ra san pham thi duoc
mot so tién cdng nhat dinh. Vay c6 thé coi strc lao dong 1a mot loai hang hoa,
mot loai hang hoa dic biét. Tién luong chinh 13 gia ca hang hoa dac biét —

hang hoa surc lao dong.

Vi vay, vé ban chat tién cong, tién luong 1a gia ca cta hang héa stc lao
dong, 1a dong luc quyét dinh hanh vi cung ung lao dong. Tién luong 13 mot
pham tr0 cua kinh té hang héa va chiu su chi phdi cua cac quy luat kinh té
khach quan. Nhin chung, khéi niém tién luong c6 tinh chat phd quat hon va

cung vaéi no la mot loat cac khai niém nhur:

> Tién luong danh nghia: 1a khai niém chi s6 luong tién té ma nguoi sir
dung lao dong can ctr vao hop dong thoa thuan giira hai bén trong viéc thué
lao dong. Trén thuc té, moi mirc lwong tra cho nguoi lao dong déu Ia tién
lwong danh nghia. Song nd chua cho ta nhan thic day du vé mac tra cong
thuc té cho nguoi lao dong.

> Tién luong thyc té: 1a sé luong tu liéu sinh hoat va dich vu ma ngudi
lao d6ng cd thé mua duoc bang tién lwong cia minh sau khi da nop cac khoan
thué theo quy dinh cua Nha nuéc. Chi sb tién luong thuc té ty 1& nghich véi ty
s6 gid ca va ty 1¢ thuan véi chi sé tién lwong danh nghia tai thoi diém xac
dinh.
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> Tién luong téi thiéu: 13 “ngudng” cudi cung dé tir 46 xay dung céc
muc luong khéc tao thanh hé théng tién luong ctia mot nganh nao d6 hoac hé
théng tién lwong chung théng nhat cia mot nudc, 1a cin ct d&é hoach dinh
chinh sach tién luong. N6 duoc coi 1a yéu té hét sic quan trong caa chinh
s4ch tién luong.

Trén thuc té ngudi lao dong ludn quan tdm dén tién luong thuc té hon 1a
tién luong danh nghia, nghia 1a lic nao tién lwong danh nghia ciing phai ting
nhanh hon téc do tang chi s6 gia ca nhung khong phai lGc no tién luong thuc
té ciing dugc nhu mong mudn ma né con phu thudc vao nhiéu yéu té khac

nhau.
1.2. Vai tro va y nghia cia tién lwong
1.2.1. Vai tro cia tién lwong

Tién luong duy tri, thiic day va tai san xuat suc lao dong. Trong mdi
doanh nghiép hién nay mudn ton tai, duy tri hay phat trién thi tién luong ciing
la van dé dang duoc quan tdm. Nhat 1a trong nén kinh té thi truong hién nay,
néu doanh nghiép nao c6 ché do lwong hop ly thi s& thu hit duoc nguén nhan

luc c6 chét luong tét.

Trong bat ct doanh nghiép nao ciing can sir dung mét luc luong lao dong
nhat dinh tly theo quy mé, yéu cau san xuat cu thé. Chi phi vé tién luong 1a
mot trong cé&c yéu té chi phi co ban ciu thanh nén gia tri san pham do doanh
nghiép san xuat ra. Vi vay, sit dung hop 1y lao dong ciing chinh 1a tiét kiém
chi phi vé lao dong sdng (luong), do 6 gop phan ha thap gia thanh san pham,
tang doanh loi cho doanh nghiép va 1a diéu kién dé cai thién, nang cao doi
séng vat chat tinh than cho cong nhan vién, cho ngudi lao dong trong doanh

nghiép.
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Tién luong khong phai 1a van d@é chi phi trong noi bo tirng doanh nghiép
thu nhap ddi voi ngudi lao dong ma con 1a mot van dé kinh té - chinh tri - xa

hoi ma Chinh pha cia mdi quéc gia can phai quan tam.
1.2.2. Y nghia cia tién lwong

Tién luong 1a ngudn thu nhap chi yéu cua nguoi lao dong, ngoadi ra ngudi
lao dong con duoc hudng mot s6 ngudn thu nhap khac nhu: tro cap BHXH,
BHYT, BHTN, tién an ca... Chi phi tién luong 1a mot b phan cau thanh nén
gia thanh san pham, dich vu caa doanh nghiép. Té chirc str dung lao dong hop
ly, thanh toan kip thoi tién luong va cac khoan lién quan cho nguoi lao dong
tir d6 s& lam cho ngudi lao ddng chap hanh tét ky luat lao dong, tan tam voi
cong viéc, hiang hai tham gia san xuat, ting loi nhuan cho doanh nghiép dong

thoi tao diéu kién nang cao doi song vat chat, tinh than cho nguoi lao dong.
1.2.3. Cac nhan té danh hwéng téi tién lwong

Tat ca moi lao dong déu mudn minh c¢6 mac thu nhap tur tién lwong 6n
dinh va kha nhung thuc té c6 rat nhiéu nhan té chii quan ciing nhu khach quan

anh huong truc tiép dén tién luong cua ho, nhu mot s6 nhan t6 sau:

- Ning lyc, trinh do con han ché.

- Tudi tac va gisi tinh khdng phu hop véi cong viéc
- Lam viéc trong diéu kién thiéu trang thiét bi

- Vat tu, vat liéu bi thiéu hoac kém pham chat

- Suc khoée cta nguoi lao dong khong duge dam bao

- Lam viéc trong diéu kién dia hinh va thoi tiét khong thuan loi
1.3. Ché dé tién lwong

Viéc van dung ché do tién luong thich hop nhdam quén triét nguyén tac
phan phéi theo lao dong, két hop chit ché gitta loi ich chung cua xa hoi véi

loi ich cua doanh nghiép va ngudi lao dong.
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1.3.1. Ché dg tién lwong cdp bac

Tién luong cip bac duoc xay dung dya trén sé luong va chat luong lao
dong. CO thé noi rang ché do tién luong cap bac nham muc dich xac dinh chét
luong lao dong, so sanh chat lugng lao dong trong cac nganh nghé khac nhau
va trong tirng nganh nghé. Bdng thoi n6 c6 thé so sanh diéu kién 1am viéc
ning nhoc, ¢6 hai cho suc khoe véi diéu kién lao déng binh thuong. Ché do
tién luong cap bac cd tac dung rat tich cuc, c6 diéu chinh tién luong giita cac
nganh nghé mot cach hop 1y, nd ciing giam bét dugc tinh chat binh quén

trong viéc tra luvong thuc hién triét dé quan diém phan phéi theo lao dong.

Ché @6 tién luong do nha nuéc ban hanh, Doanh nghiép dua vao d6 dé

van dung vao thuc té tiy theo dic diém san xuat kinh doanh caia don vi minh.

Ché d6 tién lwong cap bac bao gdm 3 yéu tb c6 quan hé chat ché véi nhau:

thang luong, mirc lwong va tiéu chuan cap bac ky thuat

- Thang luong: 13 bang xac dinh quan hé ty 1& vé tién luong giira céc
cdng nhan cting nghé hoac nhém nghé gidng nhau theo trinh d6 cap bac cua
ho. Mdi thang lurong gdm mot sé cac bac luong va cac hé sé phi hop véi bac
lwong d6. Hé s6 nay dugc Nha nuéc xay dung va ban hanh.

- Muc luong: 14 s6 luong tién té dé tra cong nhan lao dong trong mot
don vi thoi gian (gio, ngay, thang) phu hop vdi cac bac trong thang luong.
Chi luong bac 1 dugc quy dinh rd con cac luong bac cao thi dugc tinh bang
cach lay mic lwong bac nhan vai hé s6 lwong bac phai tim, muc luong bac 1
theo quy dinh phai 16n hon hodc biang muc luong t6i thiéu. Muc luong toi
thiéu cia nam 2012 13 1.050.000 dong, bat dau dwogc 4p dung tir ngay
1/5/2012.

- Tiéu chuan bac k¥ thuat: 1 van ban quy dinh vé mirc d6 phuc tap coa
cdng viéc va yéu cau lanh nghé caa céng nhan & bac nao d6 thi phai hiéu biét

nhitng gi vé mat ky thuat va phai lam duoc nhitng gi vé mat thuc hanh. Cap
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bac k¥ thuat phan &nh yéu cau trinh do 1anh nghé cua cdng nhan. Tiéu chuan
cap bac ky thuat 1a can ctr dé xac dinh trinh d6 tay nghé ctia ngudi céng nhan.

Ché d6 tién luong theo cap bac chi dp dung d6i vai nhitng ngudi lao dong
tao ra san pham tryc tiép. Con ddi vai nhimg ngudi gian tiép tao ra san pham
nhu can bd quan 1y, nhan vién van phong ,... thi 4p dung ché do luong theo

chac vu.
1.3.2. Ché dg lwong theo chirc vu

Ché 6 nay chi duoc thuc hién thdong qua bang lwong do Nha nudc ban
hanh. Trong bang lwong nay bao gom nhiéu nhém chirc vu khac nhau va cac

quy dinh tra Iwong cho tirng nhém.

Mtc luong theo ché d6 luong chirc vu duge xac dinh bang cach lay muc
lwong bac 1 nhan véi hé sb phuc tap cia lao dong va hé sé diéu kién lao dong
cua bac d6 so véi bac 1. Trong d6 murc luong bac 1 bang mirc lwong toi thiéu
nhan véi hé s6 mirc lwong bac 1 so véi muc luong t6i thiéu. Hé s6 nay la tich

sb cua hé sd phuc tap véi hé sé diéu kién.

Theo nguyén tac phan phdi theo viéc tinh tién lwong trong doanh nghiép
phu thudc vao két qua san xuat kinh doanh. Ban than Nha nuéc chi khdng ché
murc luong t6i thiéu chia khong khong ché mic luong t6i da, ma Nha nudc

diéu tiét bang Thué thu nhap cé nhan.
1.4. C4c hinh thirc tra lwong trong doanh nghiép

Tién luong tra cho nguoi lao dong phai quan triét nguyén tac phan phdi
theo lao dong, tra lwong theo sé lugng va chat luong lao dong. Viéc tra lwong
cho nguoi lao dong theo sb lwong va chat luong lao dong c6 ¥ nghia rat quan
trong trong céng viéc dong vién, khuyén khich ngudi lao dong phét huy tinh

than dan chu, thuc day ho hing say lao dong sang tao nang cao ning suat lao
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d6ng nham tao ra cua cai vat chat cho xa hoi, nang cao doi séng vat chat va

tinh than caa mdi thanh vién trong xa hoi.

Hién nay viéc tra luong cho nguoi lao dong duoc tién hanh theo cac hinh

thuc:
1.4.1. Tra luwong theo thoi gian

Hinh thic tién lwong thao thoi gian 12 hinh thic tién luong tinh theo thoi
gian 1am viéc thuc té, theo nganh nghé va trinh d6 thanh thao cdng viéc, cap

bac k¥ thuat cia nguoi lao dong.

Hinh thirc nay thuong dugc ap dung cho nhan vién lam van phong nhu
hanh chinh quan tri, to chic lao dong, thong ké, tai vu - ké toan. Tién luong
thoi gian c6 thé thuc hién tinh theo thang/ ngay/ gio 1am viéc cua ngudi lao
dong, tly thudc theo yéu cau va trinh do quan ly thoi gian 1am viéc cua doanh

nghiép.
Céc hinh thuec tra lvong thoi gian:
1.4.1.1. Tién luwong thoi gian gidn don

La hinh thac lwong thoi gian va don gia tién luong c¢d dinh. Tién luong

thoi gian gian don bao gom:

+ Tién luong thang: 1a sd tién luong dd duogc quy dinh sin ddi voi
ting bac lwong trong cac thang luong hodc da duoc tra ¢6 dinh hang thang
trén co s& cac hop dong. Truong hop nay duoc &p dung dé tra luong cho
CNV lam cdng tac quan ly hanh chinh, quan ly ky thuat.

Luwong thang = Ly X (Hep + Hpe)

Trong d6: Ly Mirc luong t6i thiéu do nha nude quy dinh

He: Hé s6 thang bac luong cua timg ngudi

Hoe: Hé s6 cac khoan phu cap
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+ Tién luong ngay: 1a tién luong duoc tinh trén co sd s6 ngay lam
viéc thuc té trong thang va muc luong ngay. Hinh thirc nay thudng duoc &p
dung cho ngudi lao dong truc tiép huong luong theo thoi gian hoc tap, hoi

hop hay 1am cac nhiém vu khac hoic cho nguoi lao dong theo hop ddng ngan

han.
Mirc lwong thang
Luong ngay = Sé ngay lam vige theo ché dg trong thang

+ Tién luong gio: 1a tién luong tra cho ngudi lao dong cin clr vao
muc luong gid va s6 gio 1am viéc thuc té trong d6 muc luong gid duoc tinh
trén co s& mic luong ngdy va sd gio 1am viéc trong ngay theo ché do.
Thudng dugc &p dung cho cac lao dong truc tiép, khong huéng luong theo
san pham hoic dung 1am co sé dé tinh don gia tién luong tra theo san pham.

Miec lwong ngay

Luong gio = Sé gio quy dinh trong ngay cia Ludt lao déng
1.4.1.2. Tién luong céng nhat

L& tién luong tinh theo ngdy lam viéc va muc tién luong ngdy tra cho

nguoi lao dong tam thoi chua xép vao thang, bac luong.

Muc tién lwong cong nhat do nguoi sir dung lao dong va nguoi lao dong

théa thuan vai nhau.
1.4.1.3. Tién luwong thoi gian c6 thueng

La hinh thic tra lwong theo thoi gian gian don két hop voi cac ché do
thuong. Tién thuong la khoan tién c6 tinh chat thuong xuyén duoc tinh vao

chi phi kinh doanh nhu: thuéng nang cao chat lugng san pham, ting ning suét
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lao dong, tiét kiém nguyén vat liéu, phat minh sang kién va cac khoan tién

khéac c6 tinh chat thuong xuyén.

Tién lwong thoi gian Tién lwong thoi Tién thwéng c6 tinh
= +
co thuwong gian gidn don chat lwong

Hinh thac nay chi ap dung trong cac truong hop chua xay dung dugc dinh
murc lao dong, chua c6 don gia luong san pham va dinh muac cho céc bo phan

lao dong gian tiép.

- Uu diém: phan anh trinh d6 thanh thao va thoi gian 1am viéc thuc té
gan chat véi thanh tich cong tac cua timg ngudi thdng qua chi tiéu xét thuong
da dat duoc. Vi vay nd khuyén khich nguoi lao dong quan tdm dén trach
nhiém va cong tac cta minh.

- Nhuoc diém: doi hoi théng ké chinh xac sb gio 1am viéc cua cong nhan,
tra luong theo ngay kém chinh xac hon, tra lvong theo thang kém chinh xac
nhat, khdng khuyén khich cong nhan st dung c6 hiéu qua thoi gian lam viéc

vi thoi gian cang kéo dai tién luong cang cao.
1.4.1.4. Uu diém va nhwoc diém

- Uu diém: Tra cong theo thoi gian c6 uu diém 1a dé hiéu, dé quan ly, tao
diéu kién cho ca ngudi quan ly va cong nhan cé thé tinh toan tién cong mot
cach dé dang. Mt khac sir dung phuong phap nay con phan anh duoc trinh do
ky thuat va diéu kién 1am viéc cua timg ngudi lao dong lam cho thu nhap cia
ho ¢6 tinh 6n dinh hon.

- Nhuoc diém: Tién cong ma ngudi lao dong nhan dugc khdng lién quan
truc tiép dén dong gop cua ho trong mot chu ky thai gian cu thé. Vi thé, su
khuyén khich thuc hién cong viéc dua trén nhitng doi hoi téi thiéu cua cong
viéc duoc thuc hién boi nhiing bién phap tao dong luc khac ngoai cac khuyén

khich tai chinh truc tiép. N6i cach khéac do tién cong ma nguoi lao dong nhan
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dugc chua gan két véi két qua lao dong ma ho nhan dugce do dé chua kich

thich nguoi lao dong ning cao nang suat va chat lugng san pham.
1.4.2. Tra lwong theo san pham

Tién luong tinh theo san pham Ia tién lwong tinh tra cho ngudi lao dong
theo két qua lao dong, khéi luong san pham, cong viéc va lao vu da hoan
thanh, dam bao dung tiéu chuan, ky thuat chit luong ding quy dinh va don

gia tién luong tinh cho mot don vi san pham, céng viéc lao vu do.

Viéc tinh toan tién luong san pham phai dya trén co s& cac tai lidu veé
hach toan két qua lao dong theo khéi lwgng san pham cong viéc hoan thanh va
don gi4 tién luong. Pay 1a cach phan phdi sat hop véi nguyén tic phan phéi
theo lao dong. Piéu nay duoc thé hién rd ¢ su két hop gitta thu lao lao dong
véi két qua san xuat, gitta tai nang vai viéc st dung nang cao ning suat may

moc dé nang cao ning suat lao dong.
1.4.2.1. Tién luwong san pham truc tiép (khéng han ché)
Cong thuc:
Lyt = Qpe x9
Trong do:
L« Tién luong dugce linh trong thang
Qne: La s6 luong (khéi lwgng) cong viéc san pham hoan thanh
g: Pon gia tién luong

Tién luong tinh theo san pham tryc tiép duoc tinh cho timg nguoi lao

dong hay tap thé ngudi lao dong thudc b phan truc tiép san xuat.
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Theo cach tinh nay, tién lwong duge linh cin cir vao sé luong san pham
hoac khéi lugng cong viéc hoan thanh va don gia tién luong, khéng han ché

khéi lugng san pham, cong viéc 1a hut hay vuot dinh muc.
1.4.2.2. Tién lwong tinh theo sdn phcfm gian tiép
Cong thuc:
L = Ly x Ty
Trong do:
L: LA tién lwong duoc linh trong thang
Ly Latién lrong dugc linh cta bd phan truc tiép
Ty Ty Ié Iuong gian tiép

Tién luwong tinh theo san pham gian tiép ciing tinh cho ting nguoi lao
dong hay cho mét tap thé ngudi lao dong thudc bo phan gian tiép phuc vu san
xuat huong lwong phu thudc vao két qua lao dong cia bo phan truc tiép san

XUAt.

Theo cach tinh nay, tién lwong duoc linh cin c& VAo tién luong theo san
pham cua bo phan truc tiép san xuat va ty 1é luong cua bo phan gian tiép do
don vi x4c dinh can cr vao tinh chat, dic diém cua lao dong gian tiép phuc vu
san xuat. Cach tinh nay c6 tac dung lam cho ngudi phuc vu san xuat quan tam

t6i két qua hoat ddng san xuat vi nd gan lién véi loi ich cua ban than ho.
1.4.2.3. Tién luong tinh theo san pham cé thuéng

LA tién luong tinh theo san pham truc tiép hay gian tiép két hop vai ché
d6 khen thuong do doanh nghiép quy dinh nhu thudng chat luong san pham,
tang ty 1é san pham chat luong cao, thudng ting ning suét lao dong, tiét kiém

nguyén liéu,...
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Tién luong theo san pham c6 thuéng dugc tinh cho ting ngudi lao dong

hay cho mét tap thé ngudi lao dong.

Theo cach tinh nay, ngoai tién luong theo san pham truc tiép khéng han
ché nguoi lao dong con duge huang mot khoan tién thudng theo quy dinh cua
don vi. Cach tinh luong nay c6 tac dung kich thich nguoi lao dong khong phai
chi quan tam dén s6 lugng san pham lam ra ma con quan tim nang cao ning
suét san pham, ting ning suat lao dong, tiét kiém nguyén vat liéu,... Khoan
tién thuong nay trich tir lgi ich kinh té mang lai do viéc tang ty I& san pham c6

chét lwong cao, gia tri nguyén vat liéu tiét kiém dugc.
1.4.2.4. Tién luong tinh theo san pham liiy tién

Tién luong tinh theo san pham lily tién 12 tién lwong tinh theo san pham
truc tiép két hop véi suit tién thuong liy tién theo mic do hoan thanh vuot

MUC san Xuat san pham.

Suét tién thuong lity tién theo mac d6 hoan thanh vuot muac ké hoach san
xuat san pham do doanh nghiép quy dinh. Vi du nhu c&t vuot 10% dinh mirc
thi tién thudng ting thém cho phan vuot 1a 20%, vuot tir 11% dén 20% thi

tién thuong ting thém cho phan vuot 1a 40%...

Tién luong theo san pham liy tién ciing duoc tinh cho ting nguoi lao
dong hay cho tap thé nguoi lao dong ¢ nhitng bo phan san xuat can phai day
manh téc do san xuat. N6 khuyén khich ngudi lao dong ludn phét huy sang
tao cai tién ky thuat, nang cao ning suat lao dong dam bao cho don vi thuc
hién ké hoach san xuat san pham mot cach déng bo va toan dién. Tuy nhién,
khi 4p dung tinh luong theo san pham Iy tién doanh nghiép can chd y khi
xay dung tién thuong liy tién nham han ché 2 truong hop c6 thé xay ra:
nguoi lao dong phai tang cuong do lao dong khong dam bao cho suc khoe lao

dong san xuat au dai va toc do ting ning suét lao dong.
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1.4.2.5. Tién luwong khodn

Hinh thirc tra luong khoan 1a hinh thtc tra lwong theo hop ddng giao
khoan. C6 3 phuong phap khoan:

- Khoan quy lwong: Phuong phap nay ap dung cho truong hop khdng
thé dinh mirc cho tirng bo phan cu thé. Nguoi lao dong biét trude dugc sd tién
minh nhan dugc va thoi gian hoan thanh céng viéc dugc giao. Can cir vao
khéi lugng ting cong viéc hodc khéi lugng san pham va thoi gian can thiét dé
hoan thanh ma doanh nghiép tién hanh khoén quy luong.

Uu diém: Tra luong theo cach nay tao cho ngudi lao dong cé su chi
dong trong viéc sap xép tién hanh cdng viéc caa minh tir d6 tranh tha thoi
gian hoan thanh cong viéc dugc giao. Con ddi véi ngudi giao khoan thi yén
tam vé thoi gian hoan thanh.

Nhuoe diém: d& gay ra hién tuong l1am bura, 1am au, khong dam bao
chat lwong do mudn dam bao thoi gian kiém nghiém chat luong san pham
trudc khi giao nhan phai duoc coi trong, thuc hién chat ché.

- Khoan thu nhgp: Doanh nghiép thuc hién khoan thu nhap cho nguoi
lao dong, diéu nay co nghia 1a thu nhap ma doanh nghiép phai tra cho nguoi
lao dong 1a mot bo phan nam trong tong thu nhap chung caa doanh nghiép.
Péi vai nhitng doanh nghiép ap dung hinh thuc tra lwong nay, tién luong phai
tra cho ngudi lao dong khong tinh vao chi phi san xuat kinh doanh ma la mot
noi dung phan phéi thu nhap caa doanh nghiép. Thong qua Pai hoi cong nhan
vién, doanh nghiép thoa thuan trudc ty 1é thu nhap dung dé tra luong cho
nguoi lao déng. Vi vay, tién luong cua ngudi lao dong phu thudc vao thu
nhap thuc té caa doanh nghiép. Trong truong hop ndy, thoi gian va két qua
cua timg ngudi lao dong chi 1a can ct phan chia tong quy lwong cho ting
nguoi lao dong.

Hinh thuc tra luvong nay budc ngudi lao dong khéng chi quan tam

dén két qua lao dong cua ban than minh ma phai quan tam dén két qua moi
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hoat dong san xuét kinh doanh cua doanh nghiép. Do vdy né phat huy duoc
stc manh tap thé trong tat ca cac khau caa qua trinh san xuat kinh doanh. Tuy
nhién, nguoi lao dong chi yén tdm véi hinh thic tra lvong nay khi ho c6 tham
quyén trong viéc kiém tra két qua tai chinh cua doanh nghiép. Cho nén hinh
thire tra luong nay thuong thich ang nhat véi cac doanh nghiép ¢6 phan ma ¢
d6ng chu yéu 1a cong nhan vién cua doanh nghiép.

- Khoan cong viéc: theo hinh thic ndy, tién luong s& duoc tinh cho
mdi cong viéc hoac khdi luong san pham hoan thanh. Nguoi lao dong cin cir
vao mirc lwong nay co thé tinh duoc tién lwong cta minh théng qua khoi

lugng cong viéc minh da hoan thanh.

Tién lwong Mizc lwong quy dinh Khéi lweng cong
= X
khoan cong viéc cho ting cong viéc viégc hoan thanh

Céch tra Iwong nay ap dung cho nhitng céng viéc lao dong gian don, co

tinh chat dot xuat nhu béc d& hang, sira chita nha cira,.. .
1.4.2.6. Tién luwong san pham tdp thé

Ché @6 tra luong nay ap dung ddi véi nhitng cdng viéc can mot tap thé
cdng nhan ciing thuc hién nhu 1ap rdp thiét bi san xuat & bo phan 1am viéc

theo day chuyén, cong tac xép dd & cang,..
Tién luong cua ca to, nhém dugc tinh theo cong thic:
Lis =Dy X Qi

Trong do:
L: tién lwong san pham cua ca to
Bg: don gia luvong theo san pham tap thé

Q:s: Mirc san luong cua ca to
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Viéc chia lwong c6 thé dp dung hai phuong phap dung hé sé diéu chinh
hoac ding hé sé gio.

Hinh thtc tra lwong nay c6 uu diém 1a khuyén khich céng nhan trong té,
nhom nang cao trach nhiém trude tap thé, quan tam dén két qua cudi cling cua
ca t6, nhdm. Bén canh d6, hinh thtrc nay c6 nhugce diém Ia san luong cia mai
cdng nhan khéng truc tiép quyét dinh tién cong caa ho ma né phu thudc vao
két qua chung cua ca t6. Do d6 nd han ché viéc ting ning suat lao dong ca

nhan.
1.4.2.7. Uu va nhwoc diém

% Uu diém

- Quaén triét tot nguyén tic tra luong theo lao dong vi tién luong ma
nguoi lao dong nhan duoc phy thudc vao sb lugng, chat luong san pham ma
ho hoan thanh. Piéu ndy c6 tac dung lam ting ning suat lao dong.

- Tra luong theo san pham c6 tac dung khuyén khich ngudi lao dong
nang cao trinh do lao dong, rén luyén ky ning, phat huy sang tao dé nang cao
kha nang 1am viéc va ning suat lao dong.

- Tra luong theo san pham gop phan vao viéc nang cao va hoan thién
cong tac quan ly, nang cao tinh tu chu, cha dong trong lam viéc cua ngudi lao
dong.

% Nhuoc diéem:

- Do tra cong theo san pham nén ngudi lao dong d& dang chay theo s
luong, bo qua chat luong, vi pham quy trinh k¥ thuat, st dung thiét bi qua
muc.

- Tinh toan phuc tap, doi hoi phai theo ddi chinh xac két qua lao dong
cua cong nhan vién.
< Mudn hinh thizc tra cdng theo san pham phat huy tac dung dem Iai hiéu
qud kinh té cao, khi tién hanh trd céng theo san pham phdi dam bdo cdc diéu

kién sau:
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- Phai xay dung dugc cac mirc lao dong c6 cin cir khoa hoc. Didu nay
tao diéu kién dé tinh toan céc don gia tién cong chinh xac.

- T6 chuc va phuc vu tét noi lam viéc. Két qua hoan thanh muc lao
dong trong ca lam viéc, ngoai su ¢6 gang caa ngudi lao dong con do trinh do
t6 chirc va phuc vu noi 1am viéc han ché dén mac téi da thoi gian khong 1am
theo san pham, tao diéu kién dé hoan thanh va hoan thanh vuot mac ké hoach

- Thuc hién tt cong tac thong ké, kiém tra, nghiém thu san pham san
XUAt ra.

- Lam tét cong tac gido duc chinh trj tu twong cho ngudi lao dong dé ho
nhan thire rd duoc trach nhiém khi 1am cong viéc huang cdng theo san pham,
tranh khuynh huéng chi chi y ti sé luong san pham, khong chi y téi viéc st

dung tét nguyén vat liéu, may mac va git vitng chat luong san pham.
1.5. Nguyén tac hach toan lao ddng va tién lwong

Pé dam bao cung cap thong tin kip thoi cho quan 1y, doi hoi hach toan lao

d6ng va tién luong phai quan triét cac nguyén tac:
1.5.1. Phan logi lao déng hop ly

Do lao dong trong doanh nghiép c6 nhiéu loai khac nhau nén dé thuan loi
cho viéc quan Iy va hach toan, can thiét phai tién hanh phan loai. Phan loai lao
dong 1a viéc sip xép lao dong vao cac nhém khac nhau theo nhimng dic trung

nhét dinh. Thong thudng lao dong duoc phan theo cac tiéu thic sau:

% Phan logi theo thoi gian lao dong

Theo thoi gian lao dong c6 thé chia tong s6 lao dong cua doanh nghiép
thanh 2 loai: Lao dong thuong xuyén trong danh sach (gém ca sé hop ddng
ngan han va dai han) va lao dong tam thai, mang tinh thoi vu. Cach phan loai
nay gitp cho doanh nghiép nam dugc tong s6 lao dong caa minh, tir d6 ¢ thé
c6 ké hoach bdi dudng, sir dung, tuyén dung va huy dong khi can thiét. Bong
thoi xac dinh cac khoan nghia vu d6i véi nguoi lao dong va véi Nha nude
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dugc chinh xac. Lao dong tam thoi mang tinh thoi vu 13 s lao dong ma do
nhu cau thoi vu, doanh nghiép thué mudn tam thoi dé giai quyét mot sé cong
viéc khong doi hoi ky thuat, tay nghé gioi, ...
% Phén logi lao dong theo chirzc nang va nhiém vu Cua lao dong trong qua
trinh san xuat kinh doanh

Theo céch nay, tong sb lao dong trong doanh nghiép co thé chia 1am 3
loai:

- Lao dong thuc hién chirc nang san xuat, ché bién: bao géom nhiing lao
dong tham gia truc tiép hodc gian tiép vao qua trinh san xuét, ché tao san
pham hay thuc hién cac lao vy, dich vu nhu cong nhén truc tiép san xuat,
nhan vién phan xudng...

- Lao dong thuc hién chirc nang ban hang: la nhiing lao dong tham gia
hoat dong tiéu thu san pham, hang hda, lao vu, dich vy nhu nhan vién ban
hang, tiép thi, nghién cau thi trudng. ..

- Lao dong thuc hién chirc nang quan ly: 1a nhimg lao dong tham gia
hoat dong quan tri kinh doanh va quan ly hanh chinh cua doanh nghiép nhu

cac nhan vién quan ly kinh té, nhan vién quan 1y hanh chinh,...

Céch phéan loai nay cé tac dung gitp cho viéc tap hop chi phi lao dong

duoc kip thoi, chinh xac, phan dinh dwogc chi phi san xuét va chi phi thoi ky.

K/

< Phan logi lao déng theo quan hé véi qua trinh san xuat
Dua theo méi quan hé caa lao dong véi qua trinh san xuat, lao dong cua
doanh nghiép dugc chia thanh 2 loai sau:

- Lao d6ng truc tiép san xuat: lao dong truc tiép san xuat chinh 1a bo
phan céng nhan truc tiép tham gia vao qué trinh san xuat san pham hay thyc
hién cac lao vu, dich vy. Thuoc loai ndy bao gom nhimg nguoi diéu khién
thiét bi, mdy moc dé san xuat san pham (ké ca can bo ky thuat truc tiép su
dung), nhitng nguoi phuc vu qué trinh san xuat (van chuyén, boc d& nguyén

vat liéu trong noi bo, so ché nguyén vat liéu trudce khi dua vao day chuyén,...)
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- Lao d6ng gian tiép san xuat: day 1a bo phan lao dong tham gia mot
cach gian tiép vao qua trinh san xuat kinh doanh caa doanh nghiép. Thudc bo
phan nay bao gém nhan vién ky thuat (truc tiép 1am cdng tac ky thuat hoic to
chuc, chi dao, huéng dan ky thuat), nhan vién quan ly kinh té (truc tiép lanh
dao, t6 chirc, quan 1y hoat dong san xuat kinh doanh nhu giam déc, phé giam
doc kinh doanh, can b phong ban ké toén, thdng ké, cung tiéu,...), nhan vién
quan ly hanh chinh (nhitng nguoi 1am coéng tac to chac, nhan su, van thu,

quan tri,...)

Céch phén loai nay gitp cho doanh nghiép danh gia duoc tinh hgp ly cua
co cau lao dong. tir d6 ¢ bién phép to chuc, bé tri lao dong phil hop vai yéu

cau cbng viéc, tinh giam bo may gian tiép.
1.5.2. Phan logi tién lwong mét cach phil hop

Do tién luong co nhiéu loai véi tinh chat khac nhau, chi tra cho cac doi
tuong khac nhau nén can phan loai tién luong theo tiéu thic phi hop. Trén

thuc té cd rat nhidu cach phan loai tién luong nhur:

- Phan loai tién luong theo cach thirc tra lwong: lwong san pham, luong
thoi gian.

- Phan loai tién luong theo dbi tuong tra luong: lwong truc tiép, luong
gian tiép.

- Phan loai theo chiic nang tién luong: lwong san xuat, lwvong ban hang,

luong quan ly,...
MJi cach phan loai déu c¢é nhiing tac dung nhat dinh trong quan ly.

V& mit hach todn, tién luong duoc chia 1am 2 loai 1a tién lwong chinh va

tién lwong phu:
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+ Tién luong chinh: La bd phan tién luong tra cho ngudi lao dong
trong thoi gian thuc té c6 1am viéc bao gém ca tién luong cap bac, tién thuong
va céc khoan phu cép c6 tinh chat tién luong.

+ Tién lwong phu: La bd phan tién luong tra cho ngudi lao dong trong
thoi gian thuc té khong 1am viéc nhung dugc ché d6 quy dinh nhu nghi phép,

hoi hop, hoc tap, 18 tét, ngirng san xuit, ...

Céach phan loai nay khdng nhitng gilp cho viéc tinh toan, phan bé chi phi
tién luong chinh xac ma con cung cap théng tin cho viéc phan tich chi phi tién

luong.
1.6. Quy tién lwong, quy BHXH, quy BHYT, quy KPCP, quy BHTN
1.6.1. Quy tién luong

Quy tién luong cua doanh nghiép 1a toan bo sb tién lwong ma doanh
nghiép dung dé tra cho tat ca cac loai lao dong do doanh nghiép tryc tiép quan

ly va sir dung. Bao gom cac khoan sau:

- Tién luong thang, luong ngay theo hé thong cac thang lwong, muc
lwrong chirc vu da duge Nha nudc ban hanh.

- Tién luong tra theo san pham.

- Tién luong cong nhat, tién luong khoan.

- Tién luong tra cho can bo, cong nhan vién chic khi ché tao ra san
pham khong dung quy céach, trong pham vi ché do quy dinh.

- Tién luong tra cho can bo, cong nhan vién chuc trong thoi gian phai
nguing viéc do thiét bi, may méc nging chay, xi nghiép thiéu nguyén liéu,
nhién liéu, vat liéu hoic do diéu kién thién nhién anh huong nhu mua, bio

lut,...
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- Tién luong tra cho can bd, cong nhan vién chuc trong thoi gian diéu
dong cong tac hodac huy dong di lam nghia vu cua Nha nudc va xa hoi trong
pham vi thé 18 va chinh sach quy dinh.

- Tién luong tra cho can bo, cdng nhan vién chic dugc cir di hoc theo
ché do quy dinh nhung van con tinh trong bién ché caa co quan, xi nghiép;
tién luong tra cho can bo, céng nhan vién chic nghi phép dinh ky; tién luong
tra cho nir can bo, cong nhan vién chirc nghi d¢; tién lwong tra cho cén bo,
cong nhan vién chic 6m dau, nghi phép vi viéc riéng, trong pham vi thé 18 va
chinh sach quy dinh.

- Tién nhuan but, tién giang bai tra cho can bo, cong nhan vién chuc
trong cac co quan Nha nudc.

- Céc loai tién thuong c6 tinh chat thuong xuyén.

- Phu cap lam dém, thém gio, thém Kip (gom ca thém gio, thém kip
trong nhitng ngay nghi, ngay 1&); tién phu cap thém cho nhiing ngudi dugc
nghi phép dinh ky nhung khong nghi, ¢ lai lam viéc.

- Phu cip day nghé trong san xuat.

- Phu cép trach nhiém cho cac t6 truong hoic phu trach bo phan san
Xuat trong cac xi nghiép, cong trudng, néng trudng, 1am trudng, ..., phu cap
trach nhiém, phu cap k¥ thuat cho cong nhan lai cac loai xe van tai, hanh
khach, du lich va cac loai may kéo ¢ cuong vi trach nhiém khéc nhau, sb
lugng trong tai khac nhau va trén cac quang duong kho khan khac nhau theo
ché do quy dinh.

- Phu cip tham nién nghé trong cac nganh da duoc Nha nude quy dinh.

- Phu cép cho can bo, cong nhan vién chirc chuyén di cong tac luu
dong.

- Phu cip cho nhimg nguoi 1am cong tac ky thuat, khoa hoc c6 tai nang.

- Phu cip khu vuc; phu cap cho nhitng ving dic biét.

- Phu cip khac
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1.6.2. Quy Bdo hiém x& hgi (BHXH)

Quy BHXH 14 quy dung dé trg cdp cho ngudi lao dong c6 tham gia dong
gop C4c quy trong cac trudng hop bi suy giam kha niang lao dong nhu 6m dau,

thai san, huu tri, tir tuat, tai nan lao dong,.. .
Quy BHXH do nguoi s dung lao dong va nguoi lao dong cung dong gop.

BHXH Ia su dam bao thay thé hodc bu dip duoc mot phan thu nhap dbi
Vvéi nguoi lao dong khi ho gap phai bién ¢ 1am suy giam kha niang lao dong
hoac mat viéc lam, bang cach hinh thanh st dung mét quy tai chinh tap trung
do su dong gop cua nguoi st dung lao dong va nguoi lao dong, nham dam
bao an toan doi séng cho nguoi lao dong va gia dinh ho gop phan dam bao

trat tu an toan xa hoi.

O Viét Nam hién nay moi nguoi lao dong c6 tham gia dong gop BHXH
déu c6 quyén huong BHXH. Pong BHXH 1a tu nguyén hay bat bugc la tiy
thudc vao loai ddi tuong va dé dam bao cho nguoi lao dong duoc hudng cac
ché d6 BHXH thich hop. Phuong thitc dong BHXH dua trén co s& mirc luong
quy dinh dé déng BHXH ddi véi nguoi lao dong.

Theo quy dinh hién hanh cta Nha nudc, BHXH duogc hinh thanh bang
cach trich 24% trén luong co ban va cac khoan phu cap thyc té phét sinh

trong ky hach toan. Trong do:

- 17% do ngudi su dung lao dong dong va khoan nay duoc tinh vao chi
phi san xuét kinh doanh.
- 7% do nguoi lao dong dong va khoan nay trir vao thu nhap cta nguoi

lao dong.

Quy BHXH duoc chi tiéu cho cac truong hop: nguoi lao dong ém dau,
thai san, tai nan lao dong, bénh nghé nghiép, huu tri, tir tuat. Quy nay do co

quan BHXH quan ly.
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1.6.3. Quy Bdo hiém y té (BHYT)

Quy BHYT la quy dung dé chi tra cho nguoi lao dong c6 tham gia dong
gop cac quy trong hoat dong kham chita bénh, dugc hinh thanh bang cach

trich 4,5% trén tong quy luong cap bac. Trong do:

- 3% do nguoi str dung lao dong dong va duogc tinh vao chi phi san xuat
kinh doanh.

- 1,5% do ngudi lao dong dong gop va khau trir vao tién luong.

Quy BHYT duogc nop 1én co quan chuyén mon (thuong dudi hinh thic

mua BHYT) dé bao vé, cham soc stcc khoe cong nhan vién.

Quy BHYT dugc chi cho nguoi lao dong thong qua mang ludi y té. Khi
nguoi lao dong 6m dau thi moi chi phi vé kham chita bénh déu duoc co quan
BHYT chi tra thong qua dich vu kham chita bénh & cac co so y té chir khdng

chi tra truc tiép cho bénh nhan (nguoi lao dong).
1.6.4. Quy Kinh phi cong doan (KPCD)

Kinh phi cong doan 1a khoan tién duogc trich 1ap theo ty 1& quy dinh trén
tong quy luong thuc té phai tra cho toan bo cong nhan vién trong doanh
nghiép nham cham lo, bao vé quyén loi chinh dang cho ngudi lao dong dong

thoi duy tri hoat dong cta cong doan tai doanh nghiép.

Theo ché @6 hién hanh hang thang doanh nghiép trich 2% kinh phi céng
doan trén tong sb tién luong thyc té cia nguoi lao dong, tinh vao chi phi san

xuat kinh doanh.

Quy KPCP dugc phan cap quan ly va chi tiéu theo ché d6 quy dinh: 1%

nop 18n cap trén, 1% chi cho hoat dong cong doan co s6.

Viéc chi tiéu quy KPCP phai chap hanh theo ding quy dinh, t6 chiic cong

doan cac cap c6 trach nhiém quan ly viéc sir dung quy nay ding muc dich.
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Tang cuong quan 1y lao dong, cai thién va hoan thién viéc phan bd va sir
dung c6 hiéu qua luc luong lao dong; cai tién va hoan thién ché do tién luong,
ché @6 s dung quy BHXH, BHYT, KPCP duoc xem 1a phuong phap hitu
hiéu dé kich thich nguoi lao dong gan bo véi hoat dong san xuét kinh doanh,

rén luyén tay nghé, nang cao ning suat lao dong.
1.6.5. Quy Bdo hiém that nghigp (BHTN)

BHTN la khoan hd trg tai chinh tam thoi cho nguoi lao dong mat viéc ma

dap Gmg du yéu cau cua luat dinh.

Péi tugng duoc nhan BHTN 14 nhitng ngudi bi mat viéc khong do 13i cua
ca nhan ho. Nguoi lao dong van dang cé gang tim kiém viéc 1am, sin sang
nhan cong viéc mai va ludn nd luc nham cham dat tinh trang that nghiép.
Nhitng nguoi lao dong nay sé duoc hd trg mot khoan tién theo ty & nhat dinh.
Ngoai ra, chinh sach BHTN con hd tro hoc nghé va tim viéc 1am ddi véi

nguoi lao dong tham gia BNTN.
Ngudn hinh thanh quy BHTN nhu sau:

- Nguoi lao dong déng bang 1% tién luwong, tién cong thang dong
BHTN

- Nguoi sir dung lao dong dong bang 1% quy tién luong, tién cong
thang dong BHTN cua nhitng nguoi lao dong tham gia BHTN.

- Hang thang, Nha nuéc hd tro tir ngan sach bang 1% quy tién luong,
tién cong thang déng BHTN cua nhitng ngudi tham gia BHTN va mdi nam

chuyén mét lan.

Vay ty Ié trich 1ap BHTN cua doanh nghiép 1a 2% , trong d6 nguoi lao
dong chiu 1% va doanh nghiép chiu 1% tinh vao chi phi san xuat kinh doanh

trong Ky.

1.7. Tién lwong nghi phép trich truéc
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Dbi véi cdng nhan nghi phép hang niam, theo ché do quy dinh thi cong
nhan trong thoi gian nghi phép d6 van duoc huéng luong day du nhu thoi

gian lam viéc.

Tién luong nghi phép phai duoc tinh vao chi phi san xuat mot cach hop ly
vi n6 anh hudng dén gia thanh san pham. Néu doanh nghiép b tri cho cong
nhan nghi phép déu din trong nidm thi tién luong nghi phép duogc tinh truc
tiép vao chi phi san xuat (nhu khi tinh tién lwong chinh). Néu doanh nghiép
khong bé tri dugc cho cong nhan nghi phép déu dan trong nam (c6 thang cong
nhan tap trung nghi nhiéu, cé thang nghi it hoic khdng nghi), & dam bao cho
gia thanh khong bi dot bién, tién luong nghi phép ciia cong nhan duoc tinh
vao chi phi san xuit théng qua phuong phép trich truéc theo ké hoach. Cudi
nim sé tién hanh diéu chinh sé trich trudc theo ké hoach cho phi hop véi s6
thuc té tién luong nghi phép dé phan anh dang s6 phép chi thuc té chi phi tién
lwong vao chi phi san xuat. Trich truéc luong nghi phép chi thuc hién ddi véi

cong nhan truc tiép san Xuat.

Sé trich truéc theo ké Sé tién lwong chinh Ty |é trich truwoc

hogch tién lwong nghi  phai trd cho cong theo ké hoach tién
phép cia cOng nhan B nhan sdn xudt X lwong nghi phép cua
sdn xudt trong thang trong thang cdng nhan san xudt

T§ 16 trich truéc theo Téng sé tién lwong nghi phép phdi tra cho

ké hoach tién luong cong nhéan san xuat theo ké hoach trong nam

ngh# pheép cia cong Tong sé tién lwong chinh phdi trd cho cong

nhan SX nhan sdn xudt theo ké hoach trong nim
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2. NOI DUNG TO CHUC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG

2.1. Chung tir va tai khoan sir dung
2.1.1. Chang ter

- Bang cham céng

- Bang cham cong lam thém gio

- Bang thanh toan tién luong

- Bang thanh toan tién thuong

- Giay di duong

- Bang thanh toan tién lam thém gio

- Bang thanh toan tién thué ngoai

- Phiéu xac nhan san pham hozc cdng viéc hoan thanh
- Hop dong giao khoan

- Bién ban thanh ly (nghiém thu) hop dong giao khoan
- Bang ké trich nop cac khoan theo luong

- Bang phan bo tién luong va BHXH
2.1.2. Tai khodn s dung

Pé phan anh tinh hinh thanh toan cac khoan tién lwong va cac khoan trich

theo luong, ké toan sir dung céc tai khoan chu yéu nhu sau:

- TK 334: Phai tra nguoi lao dong (NLD)
- TK 338: Phai tra, phai nop khac
- TK 335: Chi phi phai tra

2.1.2.1. TK 334: Phdi tra nguoi lao dong (NLD)

Tai khoan nay dung dé phan &nh cac khoan phai tra va tinh hinh thanh

toan luong cho nguoi lao dong ctiia doanh nghiép vé tién luong, tién cong, tién
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thudong, bao hiém xa hoi va cac khoan phai tra khac thudc vé thu nhap cua

nguoi lao dong.

Két cAu va noi dung phan anh cua TK 334:

No

TK 334

Co

SDPK: Céc khoan tién luong, tién
cébng, BHXH va cac khoan khac con
phai tra NLD

- Cac khoan tién luong, tién céng,
tién thuong c6 tinh chat luong,
BHXH va cac khoan khac da tra, da

chi, da ing trudc cho nguoi lao dong.

- Céc khoan khau trir vao tién luong

cua nguoi lao dong.

- Céc khoan tién luong, tién cong,
tién thuong c6 tinh chat luong,
BHXH va cac khoan khac phai tra,

phai chi cho nguoi lao dong.

SDCK (néu c6): S6 tra thira cho nguoi

lao dong.

SDCK: Cac khoan tién luwong, tién
cong, tién thuong co tinh chét luong
va cac khoan khac con phai tra cho

nguoi lao dong.

2.1.2.2. TK 338: Phadi trd, phdai ngp khac

Tai khoan nay dung dé phan &nh tinh hinh thanh toan vé céc khoan phai

tra, ndp ngoai noi dung phan anh & cac tai khoan khac (tir TK 331 dén TK

337). Tai khoan nay con phan anh cac khoan thu nhap truéc va cung cap lao

vy, dich vu cho khach hang.

TK 338 dugc chi tiét thanh cac tai khoan cip 3 nhu sau:

- TK 3382: Kinh phi cong doan
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- TK 3383: B4o hiém x& hoi
- TK 3384: Bao hiém y té

- TK 3389: Bao hiém that nghiép

Két cau va noi dung phan anh cua TK 338:

N

TK 338

Co

SDDK: BHXH, BHYT, KPCD,
BHTN da trich chua ndp cho co quan
quan ly hoic KPCP duoc dé lai cho

don vi chi chua hét

- BHXH phai tra cho CNV
- KPCD chi tai don vi

- S6 BHXH, BHYT, KPCPH, BHTN

da ndp cho co quan Nha nudc

- Trich BHXH, BHYT, KPCD,
BHTN tinh vao chi phi san xuat Kinh

doanh

- BHXH, BHYT, BHTN khau trur
vao luong CNV

- KPCD vuot chi dugc cap bu

- S6 BHXH da chi tra CNV khi duoc

co quan bao hiém thanh toéan

SDCK (néu c6): BHXH d3 chi tra
CNV chua duoc thanh toan va KPCb

vuot chi chua duoc cap bu.

2.1.2.3. TK 335: Chi phi phdi tra

SDCK: BHXH, BHYT, KPCD,
BHTN da trich chua ndp cho co quan
quan ly hoic KPCP duoc dé lai cho

don vj chi chua hét
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Noi dung phan &nh ciia TK 335 lién quan dén hach toan tién luong va cac
khoan trich theo luong 13 cac khoan chi phi phai tra trudc vé tién luong nghi

phép cua cng nhan tryuc tiép san xuét.

2.2. Ké toan tong hop tién lwong va cac khoan trich theo lwong
2.2.1. Ké toan tong hop tién lwong
< Hang thang tinh ra tong sb tién lwong va cac khoan phu cip mang tinh
chat tién lwong phai tra cho céng nhan vién (bao gém tién luong, tién cong,
phu cap khu vuc, chuc vy, dat do, tién an gitra ca, tién thuong trong san
XUat,...) va 1ap ching tir phan bo vao chi phi san xuat kinh doanh, ké toan
ghi:
No TK 622 (chi tiét d6i twong): phai tra cho lao dong truc tiép
No TK 623 (6231): phai tra nhan cong sur dung may thi cong
No TK 627 (6271): phai tra nhan vién phan xuong
No TK 641 (6411): phai tra nhan vién ban hang
Nog TK 642 (6421): phai tra cho bd phan céng nhan quan ly doanh
nghiép
C6 TK 334: téng sb tién luong phai tra
< Sb tién thuong phai tra cho céng nhan vién
No TK 622, 627, 641, 642: thuéng trong SXKD tinh vao chi phi
No TK 353 (3531): thudng thi dua tir quy khen thudéng
C6 TK 334: téng so tién thuong phai tra

L)

< Tinh tién lwong nghi phép thuc té phai tra cong nhan vién
No TK 623, 627, 641, 642
No TK 335: chi phi phai tra (DN ¢ trich trudc tién luong nghi phép)
C6 TK 334
< S6 BHXH phai tra truc tiép cho cdng nhan vién chic
No TK 338 (3383): tién tro cap tir quy BHXH
CO TK 334: phai tra nguoi lao dong
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K/

% Céac khoan khau trir vao thu nhap caa ngudi lao dong theo quy dinh,
sau khi dong BHXH, BHYT, KPCP, BHTN va thué thu nhap c nhan
No TK 334: tong sb cac khoan khau trir
C6 TK 333 (3338): phai tra, phai nop khac
C6 TK 141: s6 tam ung trir vao luong
C6 TK 138: cac khoan bdi thuong vat chat, thiét hai,. ..
% Thanh toan thi lao (tién cong, tién luong,...), BHXH, tién thudng cho
cdng nhan vién chtc
- Néu thanh toan bang tién:
No TK 334: cac khoan da thanh toan
C6 TK 111: thanh toan bang tién mat
C6 TK 112: thanh toan bang chuyén khoan

- Néu thanh toan bang vat tu, hang hoa:
Bt toan 1: Ghi nhan gi& von vat tu, hang hoa
No TK 632
Co TK lién quan (152, 153, 154, 155,...)
But toan 2: Ghi nhan gia thanh toan:
No TK 334: tong gia thanh toan (ca thué VAT)
C6 TK 512: doanh thu ban hang néi bo
C6 TK 3331: thué VAT phai nop

K/

< Khi thanh toan sé tién trén cho ngudi lao dong, ké toan ghi:
No TK 338 (3388)
C6 TK 111, 112
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TK 111, 112 TK 334 TK 335

Ung va thanh toan luong, cac  [Phai tra tién luong nghi phép

>

khoan khac cho ngudi lao dong |cia CNSX néu trich trude

TK 138,141,333,338 TK 622,627,641,642

Cac khoan khau trir vao lwong  |Luong va cac khoan mang tinh

» >

va thu nhap caa NLD ¢hat luong phai tra cho NLD
TK 336
| Knéu trir céc khoan TK 353(1)
phai tra noi bo Tién thuong phai tra ‘
TK 512 ¢ho nguoi lao dong ]
__Tl';é luvong, thuéng cho NLD TK 338(3)
bang san pham, HH "BHXH phai tra tryc tiép
TK 3331 cho nguoi lao dong "

Thué GTGT dau ra

(néu co)

So dé 1: Hach toan tién lwong

2.2.2. Ké toan céc khoan trich theo luong
% Hang thang can ctr vao quy luong co ban ké toan trich BHXH, BHYT,
KPCDH, BHTN theo quy dinh
No TK 622, 623, 6271, 6411, 6421: tinh vao chi phi kinh doanh (23%)
Nog TK 334: trir vao thu nhap caa NLD (9,5%)
C6 TK 338 (3382, 3383, 3384, 3389): tong s6 KPCD, BHXH,
BHYT, BHTN phai trich
% Theo dinh ky don vi nop BHXH, BHYT, KPCD, BHTN 1én cip trén
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No TK 338 (3382, 3383, 3384, 3389)
C6TK 111, 112

< Tinh ra s6 BHXH tra tai don vi khi c6 c¢éng nhan vién nghi ém dau,
thai san

No TK 338 (3383)
C6 TK 334
Khi tra cho nguoi lao dong ghi:
Ng TK 334
C6TK 111, 112
% Chi tiéu kinh phi cong doan tai don vi
No TK 338 (3382)
C6 TK 111, 112

< Truong hop s da tra, di nop vé KPCDH, BHXH (ké ca s6 vuot chi) 16n

hon sb phai tra, phai nop dugc cap bu ghi:

No TK 111, 112: sé tién duoc cip bu da nhan

C6 TK 338: s6 dugc cap bu (3382, 3383)
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TK 334 TK 338 TK622,623,627,641,642

S6 BHXH phai tré tryc tiép  [Trich KPCD, BHXH, BHYT, BHTN

cho nguoi lao dong theo ty 1€ quy dinh tinh vao chi phi

kinh doanh (23%)

TK 334

Trich KPCDb, BHXH, BHYT, BHTN

TK 111, 112 theo ty 18 quy dinh trir vao thu nhap

Nop KPCD, BHXH, BHYT, |cuta nguoilao dong (9,5%)

A 4

BHTN cho co quan quan ly TK 111, 112

Nhan dugc tién cap bi sé6 KPCH

v

Chi tiéu KPCD tai co s& chi vuot

v

So d6 2: Hach toan cac khodn trich theo lwong

3. CAC HINH THUC TO CHUC SO KE TOAN TRONG HACH TOAN
LUONG VA CAC KHOAN TRiCH THEO LUONG

3.1. Hinh thirc Nhat ky chung

La hinh thuc ké toan don gian, s6 lugng s6 sach bao gom: so nhat ky, so
c&i va cac so chi tiét can thiét. Pac trung co ban cua hinh thuc nay 1a tat ca
cac nghiép vu kinh té tai chinh phat sinh déu phai duoc ghi vao sé nhat ky,
ma trong tam 1a s6 Nhat ky chung theo trinh tu thoi gian phat sinh va dinh
khoan ké toan cua nghiép vu do, sau do 13y sé liéu trén céc sé nhat ky dé ghi
vao So cai, So chi tiét, Bang tong hop chi tiét TK 334, 338 theo tirng nghiép
vu kinh té phét sinh.

So dé 3: Quy trinh hach toan tién lwong theo hinh thirc Nht ky chung
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A 4

Bang cham cong, bang
thanh toan luvong, BHXH,
phiéu chi luong,...

Nhat ky dic
biét

Y
S6 Nhat ky
chung

A 4

Ghi chu:

Ghi hang ngay:

S6 cai TK 334, 338

\ 4

Bang can d6i TK

\ 4 \ 4

BAO CAO TAI CHINH

A 4

S0, thé ké toan chi
tiét TK 334, 338

\ 4

Bang téng hop chi
tiét TK 334, 338

A

_

Ghi dinh ky hoic cudi thang: — =————

Déi chiéu:

3.2. Hinh thirc Nhat ky — Sé cai

L& hinh thirc ké toan truc tiép, don gian boi dic trung vé sé luong so, loai

s6, két cau so, cac loai s cling nhu hinh thirc Nhat ky chung. Pic trung co

ban cua hinh thic nay 1a cac nghiép vu kinh té phat sinh duoc két hop ghi

chép theo trinh ty thoi gian va theo noi dung kinh té trén ciing mét quyén sb
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ké toan tong hop duy nhat 1a s6 Nhat ky — S6 cai. Can cir dé ghi vao Nhat ky

— Sb céi 1a céc ching tir géc hodc bang tong hop chang tir goc.

So' dé 4: Quy trinh hach toan tién lwong theo hinh thirc Nhit ky — Sé cai

Bang cham codng, thanh
toan luong, BHXH,...

A 4

Bang tong hop
chtng tir goc

A 4 \ 4

A 4

S6 quy | Nhatky -

334,

S6 cai TK
338

A

y

Bao cao tai chinh

\ 4

S0, thé ké toan
chi tiét TK 334,
338

\ 4

Bang téng hop
chi tiét TK 334,
338

A

Ghi chu:
Ghi hang ngay:

Ghi dinh ky hoac cuéi thang: ~ =——>

Déi chiéu:

3.3. Hinh thirc Nhat ky — Chirng tir

Hinh thtc nay c6 dic trung riéng vé sé luong va loai sb. Trong hinh thirc
Nhat ky — Ching tir c6 10 Nhat ky ching tir dugce danh s6 tir Nhat ky ching

tir s 1 — 10. Hinh thic ké toan ndy tap hop va hé théng hda cac nghiép vu
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kinh té phat sinh theo bén C6é cua cac tai khoan két hop véi viéc phan tich cac
nghiép vu kinh té d6 theo tai khoan d6i tng No. Nhat ky — Chang tir két hop
chat ché viéc ghi chép cac nghiép vu kinh té phat sinh theo trinh ty thoi gian
véi cac nghiép vu theo noi dung kinh té va két hop viéc hach toan téng hop

véi hach toan chi tiét trén cung mot s6 ké toan va trong cliing mot qué trinh

ghi chép.
So dé 5: Quy trinh hach toan tién lwong theo hinh thirc
Nhdt ky — Charng ter
Bang chiam cdng, thanh toan tién
lwong, BHXH, phiéu chi luong,...
\ 4 \ 4 - "’ .
Bang ké sb »| Nhatky chung tirsé 1,7, | S0, the ke toan chi
4.5, 6 > 10 - tiet TK 334, 338
' —
S cai TK 334,338 || Bangtonghop
chi tiet TK 334,
338
A 4 ‘L
> Béao céo tai chinh <
Ghi chu:
Ghi hang ngay: —

Ghi dinh ky hoic cudi thang: ~— =——>
Déi chiéu: R .

3.4. Hinh thitc Chitng tir ghi s6
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La hinh thirc ké toan dugc hinh thanh sau cac hinh thite Nhat ky chung va
Nhat ky sb céi, n6 tach viéc ghi Nhat ky vai viéc ghi sb cai thanh 2 buéc cong
viéc doc l1ap, ké thira dé tién cho phan cong lao dong ké toan, khic phuc
nhitng han ché caa hinh thic Nhat ky s6 cai. Dic trung co ban 1a cin ¢t truc
tiép dé ghi sé ké toan tong hop 1a Chiing tir ghi s6. Chung tir ndy do ké toan
lap trén co sé ting chang tir gbc hoic bang tong hop céc ching tir gbc cling

loai, ¢4 ctng ndi dung kinh té

So dé 6: Quy trinh hach toan tién lwong theo hinh thirc Ching tie ghi sé

Bang cham cdng, thanh toan,
BHXH, phiéu chi luong,...

Y
A ~ A 4 v
>0 quy Bang téng hop chang S, thé ké toan
tir ké toan cung loai " chi tiét TK 334,
338
Sé) déng ky h 4 v
ching tr  |e Chirng tir ghi s6
ghi s6 v
x Bang tong hop
: Sé CAl TK 334, 338 [ > chi tiet TK 334,
338
.................................... > Béﬂg can dél TK
Bao cao tai chinh |
Ghi cha:
Ghi hang ngay: EE—

Ghi dinh ky hoic cudi thang: — =——>
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Déi chiéu: R .
3.5. Hinh thirc ké toan trén may vi tinh

Pic trung co ban caa hinh thic nay 1a cong viéc ké toan duogc thuc hién
theo mot chuong trinh phan mém ké toan trén may vi tinh. Phan mém ké toan
duoc thiét ké theo nguy@n tic cia mot trong 4 hinh thirc ké toan hoic két hop
cac hinh thuc ké toan quy dinh trén day. Phan mém ké toan khéng hién thi
day du quy trinh ghi s6 ké toan, nhung phai in dugc day du s ké toan va béo
cao tai chinh theo quy dinh.

So dé 7: Quy trinh hach toan tién lwong theo hinh thirc Ké toan trén may vi

tinh S4 ké toan:
Chung tir X 4R
ké toan - Sotong
hop
- S6 chi tiét

A

Phan mém ké

Il toan
Bang téng Y
h‘qp Ehu,ng - Béo céo tai
tur ke toan chinh
cuing loai - Béo céo ké
toan quan tri
Ghi chu:
Ghi hang ngay: —

Ghi dinh ky hoac cudi thang: — =—>

Déi chiéu: R .

Lé Thi Sen — QT1301K 39



Khoa luan tét nghiép
CHUONG II

THU'C TRANG TO CHUC KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY CO PHAN PAU TU
THUONG MAI VA XAY DUNG MINH VU

1. KHAI QUAT VE CONG TY
1.1. Qua trinh hinh thanh va phat trién caa cong ty
1.1.1. Gigi thigu chung
Tén cong ty: Cong ty C6 phan Pau tu Thuong mai va Xay dung Minh Vil
Tén giao dich: Minh Vu Construction and Trading Investment Joint
Stock Company
Tén giao dich viét tat: Minh Vu CICO, JSC
Ngay thanh Iap: ngay 31 thang 5 nam 2008
Ping ky kinh doanh: S& Ké hoach Pau tu Thanh phd Hai Phong
S6: 0200818473 ngay 09/03/2011
Pon vi quan ly: S¢ Ké hoach va Dau tu Hai Phong
Pia chi tru sé chinh: S6 4/46 Phé cho Pon — Nghia X4 — L& Chan— Hai
Phong
bPién thoai: 0313 624 888 Fax: 0313 624 777
M4 s6 thué: 0200818473
Tai khoan ngan hang: 3211 0000 420 184. Tai ngan hang: Pau tu va
phat trién Viét Nam
1.1.2. Lich si hinh thanh va phat trién
Cong ty C6 phan Pau tu Thuong mai va Xay dung Minh Vil dugc thanh
lap tir ngay 09 thang 3 nam 2011 tién than 1a Cong ty C6 phan Pau tu Xay
dung Ha Minh Chau thanh lap nam 2008. Trong qua trinh hoat dong, doanh
nghiép ludn nd luc khdng nging tim kiém céc bién phép tiét kiém chi phi san

XUat, nang cao chat luong san pham, mé rong quy mo san xuat kinh doanh.
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Hién nay, cong ty van trén da phat trién quy md san xuit ngay cang mo rong
va quy trinh tai san xuat van dién ra lién tuc va thuong xuyén.
1.1.3. Vén diéu 1¢

Hién nay cong ty c¢6 vén diéu I¢ 1a: 1.500.000.000

1.1.4. Nhéng thudn loi va khé khdin cua cong ty trong qua trinh hoat déng
< Trén budc duong phét trién, céng ty c6 nhiéu wu thé hon so véi cac cong
ty cung dia ban. Nhiing wu thé nay da gidp cho cong ty cé thé dung viing trén
thi truong. Mot sé thuan loi ¢é thé ké dén nhur:

- Cong ty sir dung nguon vén hop ly, nguén von 6n dinh va khdng cé
su cang thang vé vén

- Cong ty dau tu may moc thiét bj hién dai, cong nghé tién tién.

- Cong ty c6 doi ngli can bo quan ly gioi, nang luc chuyén mon cao va
d6i ngii cong nhan ky thuat lanh nghé.

- Co ché chinh sach chinh phu thong thoang tao diéu kién tét cho cac
doanh nghiép san xuat kinh doanh
< Tuy cd nhiéu thuan loi nhung cong ty ciing gip khong it khé khan:

- Cong ty mai thanh 1ap, kinh nghiém quan 1y diéu hanh san xuat kinh
doanh con bi han ché.

- Su canh tranh gay gat ciia cac doanh nghiép trén cung dia ban.

- Sy bién dong cua thi truong tiéu thu, dong thoi cling chiu anh hudng
tir nhitng bién dong cua nén kinh té toan cau.

1.1.5. Linh vuc hoat dong

Xay dung céc loai

Xay dung cong trinh cong ich

Xay dung cong trinh duong bo

Xay dung cong trinh k¥ thuat dan dung khac, cac cong trinh buu
chinh Vién thong
- Pha do
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Chuan bi mat bang

Lap dat hé thong dién

Lip dat hé théng cap, thoat nuéc

Lip dat hé théng xay dung khéc: lap dat nhém kinh
Hoan thién cong trinh xay dung

Bén bubn gach &p lat va thiét bi vé sinh

Bén bubn vat liéu, thiét bi lap dat khac cong trinh xay dung: Nhém

Bén I¢ gach bp lat, thiét bi vé sinh trong cé4c ctra hang chuyén doanh
Van tai hang héa bang duong bo

Cho thué may mac, thiét bi xay dung

Xay dung cong trinh cdng ich

Xay dung cong trinh buu chinh Vién thong, Thay loi

1.2. Co cau to chirc b may quan ly ciia doanh nghiép
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HOQI PONG QUAN TRI

A

BAN KIEM SOAT

GIAM POC
A\ 4
\ 4 \ 4 \ 4
PHONG PHONG PHONG
TO KY TAI
CHUC THUAT CHINH
HANH NGHIEP KE
CHINH \40) TOAN
A\ 4
l v A 4
pol poI pol
THI THI THI
CONG CONG CONG

Qua so do ta thay chuc niang cac phong ban nhu sau:

- Chu tich héi dong quan tri: 13 ngudi dung dau cong ty chi dao vé
chién lugc cong ty, 13 ngudi triéu tap va 1a chu toa cudc hop Hoi dong quan tri

va Hoi déng cb dong, 1a nguoi gidm sat qua trinh to chirc thuc hién cac quyét

dinh caa Hoi ddng quan tri

- Ban kiém soéat: 1a nhitng nguoi thay mit c¢6 dong dé kiém soat moi
hoat dong kinh doanh, quan 1y va diéu hanh caa cong ty. Ban kiém soat ¢ 6
thanh vién do Pai hoi c6 dong bau va bai mién véi da sb phiéu bang thé thac
truc tiép va bo phiéu kin. Céac kiém soat vién tu dé cir thanh vién 1am truong

ban kiém soat. Truong ban kiém soét phai 1a nguoi dai dién c6 dong c6 cb

phan 1on cua cong ty.
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- Giam doc: 12 ngudi dai dién phap luat, chi dao truc tiép phan cong lao
dong phu hop, 14 nguoi theo sat va dam bao chién luoc dé ra, theo dai loi
nhudn va chi phi; diéu phéi, cung cb va danh gia dit liéu tai chinh va chuan bj
cac bao cao dac biét

- Phong té chiec hanh chinh: cd nhiém vu quan Iy toan bo nhan luc con
ngudi trong Cong ty thuc hién chinh sach cua Pang, Nha nuée d6i vai can bo
cong nhan vién dam bao quyén loi cho cong nhan, sap xép bé tri thay doi
nhan luc sao cho phu hop véi tay nghé va sic khoe caa timg nguoi

- Phong ky thuat nghiép vu: 12 bo phan tham muu gitp Giam ddc trong
linh vyuc xay dung va theo ddi ké hoach san xuat kinh doanh; ké hoach dau tu
cua cong ty; quan 1y dau tu xay dung co ban, quan ly k¥ thuat cac cong trinh
va quan ly theo d&i cong tac hop déng kinh té

- Phong tai chinh ké toan: c6 nhiém vu thu thap, tong hop va xir ly cac
s6 liéu thdng tin vé cong tac tai chinh ké toan, tham muu cho giam doc vé
hiéu qua caa dong von kinh doanh ciing nhu trong viéc lua chon va quyét
dinh cac phuong an kinh doanh.

- Cac ddi thi cdng: truc tiép thuc hién san xuat va thuc hién tét cac cong
viéc dugc giao tir cap trén theo chuy&n mdn cia minh, ddng thoi hd tro nhau
trong cong viéc khi dugc diéu dong
1.3. Pic diém toé chirc bd may ké toan caa cong ty

1.3.1. M6 hinh té chic bg may ké toan cia cong ty

Pé t6 chic bo may ké toan hop ly, gon nhe, c6 hiéu qua dam bao cung
cap théng tin kip thoi, chinh xé4c, cong ty da lya chon hinh thuc to chic bo
may ké toan tap trung. Hinh thic ndy tao diéu kién thuan loi cho viéc kiém
tra, chi dao nghiép vu va dam bao sy lanh dao tap trung thdng nhat cua Ké
toan truong ciing nhu sy chi dao kip thoi cua ban lanh dao cong ty déi voi

hoat dong kinh doanh néi chung va cong tac ké toan noi riéng.
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KE TOAN TRUONG

A 4 A 4

KE TOAN VIEN THU QUY

- Ké todn trwéng: co nhiém vu t6 chuc, diéu hanh toan b cong tac hach
toan trong doanh nghiép. Xuat phat tir vai trd ké toan trong cong tac quan ly
nén Ké toan trudng c6 vi tri quan trong trong bé may quan Iy caa doanh
nghiép. Ké toan truong khdng chi 1a ngudi tham muu ma con 1a ngudi kiém
tra, giam sat hoat dong caa doanh nghiép, truéc hét 1a cac hoat dong tai chinh.
Véi vai tro va quyén han caa minh, Ké toan truong sé thuc hién phan céng
cong viéc va trach nhiém cho cac ké toan vién dam bao cac phan hanh ké toan
duoc troi chay, qua do s& kiém tra duogc tién do thuc hién va diéu chinh, phéi
hop ¢6ng viéc mot cach nhanh chong dé ting cudng duoc ning sut va hiéu

qua hoat dong cua bd may ké toan.

- Ké toan vién:cd nhiém vu theo dbi tinh hinh tiéu thu san pham tai cac
dai ly cling nhu tinh hinh thanh toan cong no cia nguoi mua, theo doi tinh
hinh tiang giam ctia TSCD, quan 1y tinh hinh st dung TSCD, theo d&i khiu
hao, tinh hinh ting giam nguyén vat liéu, tinh hinh nhap, xuat, ton kho vé ca
s6 lugng va gia ca. Cudi thang lap bang phan bd chuyén cho ké toan tong hop
tap hop chi phi va tinh gia thanh. Bong thoi cd nhiém vu thanh toan voi nguoi
ban, thanh todn cac khoan tam ung, phai thu, phai tra va theo ddi viéc thanh

toan dbi voi Ngan sach Nha nudc.

- Tha quy: ¢6 nhiém vu dam bao cac hoat dong quan ly va thu chi trong

cac hoat dong giao dich cua cong ty
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1.3.2. Hinh thic ké toan ap dung tei doanh nghiép vdi ké toan tién lwong

Doanh nghiép 4p dung Ché d6 ké toan ban hanh theo quyét dinh sé
15/2006/QD/BTC ngay 20/03/2006 cua Bo tai chinh

Dé dap ung duoc yéu cau quan ly, tao diéu kién cho cdng tac hach toan
duoc thuan loi, cong ty da ap dung hinh thuc ké toan CHUNG TU GHI SO.

- Theo hinh thtc ndy, hing ngdy cin ct vao cac ching tir ké toan hoic
Bang Téng hop ching tir ké todn cing loai dd duoc kiém tra, dugc ding 1am
cin ct ghi s6, ké toan 1ap Ching tir ghi s6. Can ctr vao Chung tir ghi s6 dé ghi
vao s6 Pang ky Chung tir ghi s6, sau d6 duoc dung dé ghi vao Sé Céai. Cac
chung tir ké toan sau khi 1am can ctr 1ap Chuang tir ghi s6 duoc dung dé ghi

vao So6, Thé ké toan chi tiét cd lién quan.

- Cubi thang, khoa so tinh ra tong sé tién caa cac nghiép vu kinh té, tai
chinh phét sinh trong thang trén s6 Pang ky Chung tir ghi s6, tinh ra Tong s6
phat sinh No, Téng sb phat sinh C6 va Sb du cua tung tai khoan trén S CAi.

Can ctr vao So6 Céi lap Bang Can d6i s6 phat sinh.

- Sau khi dbi chiéu khop dung, dua trén S6 Cai va Bang tong hop chi tiét

dé lap Béo céo tai chinh
- Céc loai s6 sach sur dung:

Chung tir ghi s6

S6 bang ky Chung tir ghi s6
S6 Céi

S6 chi tiét

Bang tong hop chi tiét

Trinh ty ghi s6 ké toan theo hinh thac ké toan CHUNG TU GHI SO
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Chung tir gbc
A 4 Y
Sb quy Bang téng hop ching

tir gbc cung loai

S6 dang ky il
ching tir ghi 4 Chting tir ghi s6
SO
4
A\ 4
S6 Cai TK 334, 338, ..
....................................... .| Bdng cén doi so phat
sinh
Bao cao tai chinh
Ghi cha:
Ghi hang ngay _—
Ghi cubi thang -
Ddi chiu, Kiémtra < >
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2. THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAl CONG TY CO PHAN PAU TU THUONG
MAI VA XAY DUNG MINH VU

2.1. Tinh hinh quan ly lao déng

Dé hach toan lao dong trudc hét ké todn phai ndim bit duoc sé lao dong
toan cong ty tai cac phong ban phan xudng; dong thoi phan anh kip thoi,
chinh xac tinh hinh st dung lao dong, kiém tra viéc chap hanh ky luat lao
dong. Chung tir dé hach toan lao dong 1a bang cham céng. Bang cham céng
duoc 1ap riéng cho ting bo phan, trong do6 ghi rd ngay lam viéc, ngay nghi
cua ting lao dong. Cudi thang, bang cham cong duoc chuyén cho can bo tién
lvong dung dé tong hop thoi gian lao dong va tinh lwong cho ting phong,

ting t6 va ting c nhan lao dong.

Cong ty c6 mot doi ngii can bd cong nhan vién c6 trinh d6, tdm huyét va
giau kinh nghiém quan ly. Bén canh dé, & cac to6 doi xay dung tap trung

nhitng cong nhan lanh nghé c6 trach nhiém vai cong viéc.

Cong ty C6 phan Pau tu Thuong mai va Xay dung Minh Vii 1a mot doanh
nghiép hach toan kinh té doc lap véi tdng s6 21 can bo cdng nhan vién
(khdng ké s6 luong lao dong theo thoi vu). Lao dong trong cong ty c6 thé
phéan thanh:

— Khdi lao déng gian tiép: huong luong quan ly doanh nghiép, bao gom
toan bo can bo cong nhan vién lam trong c&c phong ban quan ly cong ty, quan
1y @di thi cong

— Khdi lao dgng truc tiép: day 1a bo phan ngudi lao dong tryc tiép lam

san pham. tién luong ctia ho dugc tinh theo don gid, khbi lugng cong viéc.

V& co cu toan b lao dong cua cong ty duoc phan loai trong bang sau:
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Gisi tinh | D6 tudi Trinh dé Tinh chat
R 101 TN 0 tuol rim 0
Chi T,ong : | cong viéc
e so lao
iéu : z 2
A 18- | = | bai| Cao | Trun Pho | Truc | Gian
dong | Nam | Nk ] ) J A y B
30 | 30 | hoc | @ang cap thong | tiep | tiep
Sb
_ 21 17 | 4 | 9 |12] 9 - 6 6 7 14
nguoi
Ty
tron 100 81 (19 | 43 |57 | 43 - 28,5 28,5 33 67
ONng
(%)

e Co cdu Vé gidi: lao dong nam chiém da sb (81%), ty I& nay phu hop véi dac
diém cua cong viéc phan 16n thudc vé xay dung. Vi cong viéc doi hoi phai co
strc khoe va thé lyc tét.

e Co cdu Vé dg tudi: luc luong lao dong trong cong ty chu yéu 1a lao dong &
d6 tudi trén 30 chiém 57%. Pay I luc lugng lao dong on dinh, stc lao dong
déo dai va nhiéu kinh nghiém. Lao dong trong do tudi tir 18 - 30 chiém ty
trong 43%; day 1 luc luong lao dong cé sic khoe tét, kha nang wng dung va
d6i mgi nhanh nhay, linh hoat trong cong viéc

e Co cdu Vé trinh do: trinh @6 lao dong cua doanh nghiép noi chung 1a chua
cao nhung pht hop véi linh vuc kinh doanh, san xut cia doanh nghiép. Lao
dong co trinh d6 dai hoc chiém 43% - luc luong nay cha yéu lam cong viéc
van phong va quan ly. Lao dong c6 trinh d6 trung cap chiém 28,5% chu yéu
lam & phong k¥ thuat, cong trinh. Con lai 1a luc luong lao dong pho théng
chiém ty 18 16n nhat 28,5% chu yéu l1am viéc & cac doi thi cong

e Co cdu lao déng theo tinh chdt cong viéc: lao dong truc tiép (33%) chiém
ty 1& 16n hon lao dong gian tiép (67%). Ty & nay phd hop véi quy md hoat
dong ngay cang ma rong cua cong ty véi chire nang chi yéu 1a nhan thau, thi

cbng céc cong trinh xay dung l6n va nho.
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2.2. Thuc trang ké toan tién lwong va cac khoan trich theo lwong tai
cong ty Co6 phan Pau tw Thwong mai va Xay dung Minh Vii
2.2.1. Phwong phdp xdy dung quy lwong cua cong ty

Quy luong 13 toan b s tién lwong tinh theo s can bo cdng nhan vién caa
doanh nghiép do doanh nghiép truc tiép quan ly va chi tra lwong. Hién nay
quy lwong cua cong ty bao gom:
e Luong co ban:

Mtrc luong co ban cho cdn bd cong nhan vién dugc quy dinh riéng cho
ting nguoi, phu thugc vao nang luc lam viéc va thoi gian ma nguoi lao dong
gan b6 véi doanh nghiép
e Phu cdp:

Bao gom phu cap trach nhiém &p dung cho nhan vién quan Iy, tly vao chirc
vu ciing nhu mire do trach nhiém cua timg ngudi. Ngoai ra con phu cap tién
xang xe, nha tro, tién dién thoai,. ..

o Tién thuong:

cong ty thuc hién ché do thuong dinh ky cho nguoi lao dong nhu vao
ngay 18, Tét hay viéc thuong thang luong thir 13 cho nguoi lao dong vao dip
Tét am lich. Khoan tién thudng nay duoc lay tir quy khen thuéng phc loi
2.2.2. Cac hinh thic trd lwong tai cong ty Cé phdn Pdu tw Thwong mai va
Xay dung Minh Vii

Tai cong ty C6 phan Pau tu Thuong mai va Xay dung Minh Vil ap dung 2
hinh thire tra lvong cho cong nhan vién. Bao gom:

— Hinh thuc tra lwong theo thoi gian: ap dung cho can bo cong nhan vién
thuoc bo phan van phong

— Hinh thezc trd lwong khodn: 8p dung cho bo phan tryc tiép san xuét bao
gom nhimg cong nhan trong ddi san xuat caa cong ty va cong nhan thué
ngoai, lam theo thoi vu.

2.2.2.1. Hinh thac trd luwong theo thoi gian
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Theo hinh thuc nay, tién luong tra cho ngudi lao dong tinh theo thoi gian
lam viéc, cap bac va thang luong tiéu chuin do Nha nudc quy dinh. Thai gian
lam viéc cua ngudi lao dong cang dai thi hé sé luong cang cao nhung né chi
tang dén muac giéi han cua thang luong thi khong con ting nita. Ché do tra

lwong nay ap dung cho khéi lao dong gién tiép.

Can ctr tinh luong 13 hé s6 luong cta nguoi lao dong va mic luong toi
thiéu do Nha nudc quy dinh. Bang cham cong duoc hoan thanh vao ngay cudi
cuing caa thang. Cong ty tinh sé cong 1a 26 cong/thang. Bang cham cong do
ting phong ban theo ddi, ghi chép mot cach cu thé ngay nghi va ly do nghi.
Riéng lanh dao, can b, truong, pho cac phong ban con dugc cong thém heé so

cap bac, chirc vu.

Lwong co ban
Lwong thoi gian = 26 ngay cong X Sé ngay lam viéc thuc té
Trong do:
Lwong coban = Héso lwong X Miec lirong téi thiéu

Cac khoan phu cép theo quy dinh caa Nha nudc va quy ché caa cong ty:

— Phu cap trach nhiém: ap dung cho cac can bo quan 1y cao cép trong cong
ty nham dong vién, khuyén khich tinh than trach nhiém cua ho véi quyén han
chuc nang quan ly caa minh.

Muzc phu cdp trach nhigm = Hé sé trach nhigm X Mikc lwong toi thiéu

Hé s trach nhiém dugc quy dinh nhu sau:
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Chirc vu Hé s6 trach nhiém
Giam doc 0.4
Trudng phong, Poi trudng 0,3
Pho6 phong, Boi phd 0,25
Ké toan truong 0,2
Ké toan vién 0,1

— Phu cép an trua: 1a khoan tién cong ty hd tro thém cho can bo cong nhan
vién nham nang cao strc khoe va giam bét mot phan chi phi cho ho.
Phu cép an trua = S6 ngay thuc té di lam x 18.000
— Phu cép dién thoai: nhan vién 1am & vi tri phai giao dich, lién lac nhiéu
véi khach hang, tly theo vi tri cong ty s& c6 mac phu cap thém phi hop.
— Phu cép xing xe: d6i voi nhan vién lam viéc trong hoan canh phai di

chuyén nhiéu, tly theo vi tri cng ty s& hd tro thém tién xing di lai.

Vi du: Tinh tién luong thuc té phai tra cho 6ng Bui Ping Puc — Giam dbc

cong ty Co phan Pau tu Thuong mai va Xay dung Minh Vil thang 12/2012.

Ngay cong quy dinh: 26 ngay

Ngay cdng l1am viéc thuc té: 26 ngay

Muc luong t6i thiéu nha nude quy dinh: 1.050.000
Hé s6 luong: 4,32

Phu cap an trua: 18.000 x 26 = 468.000
Phu cap khac (xing xe, dién thoai): 250.000

+
+
+
+
+ Hé sd trach nhiém: 0,4
+
+
+ Tién thuong Tét duong lich: 100.000

Tu d6 ta co thé tinh:
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1.050.000 x 4,32

Luong thoi gian = 56 X 26 = 4536000

Phu cap trach nhiém = 1.050.000 x 0,4 = 420.000
Tong luong =4.536.000+420.000+ 468.000 + 250.000 + 100.000 = 5.774.000

Dudi day 1a bang cham céng tai khéi vian phong cong ty C6 phan Pau tu
Thuong mai va Xay dung Minh Vil (biéu s6 2.1). Cian ct vao bang cham cong
tai van phong, ké toan tinh va 1ap bang thanh toan luong cho bd phan vin

phong (biéu s6 2.2)
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Biéu s6 2.1: o 'Mau s6: 0la- LDTL
Pon vi: cong ty Co phan Pau tv Thuong mai va  (Ban hanh theo Qb s6 15/2006/QD — BTC ngay 20/3/2006) cua B9
Xay dung Minh Vi . . A truong BTC)
BANG CHAM CONG
Bo phén: Vin phong
Thang 12 ndm 2012
STT Ho va tén Chirc danh Ngay trong thang ?6
1 2 3 4 5 26 | 27 | 28 | 29 | 30 | cong
1 | Bui Bang buc Giam déc X X | X | X X | X | X | X 26
o | Nguyén Hong Duong | TP hanh chinh X \ X | X | x X | X | X | X \ 26
3 | BUi Hiru Dat PP hanh chinh X \ X | X | X X | X | X \ 25
4 | Nguyén Thi Nguyét | Ké toan truong X X | X | X X | X | X | X 2
5 | Cao Thi Van Anh Ké toan X X | X | X X | X | x| X 26
6 | Quach Van Ha Thu kho X / x | x | x x | x| x| x / 26
7 | Trinh Quang Hung | TP ky thuét X / X | X | X X | X | X | X / 26
g | Pham Van Hién PP k¥ thuat X X | X | X X | X | X | X 26
Tong cong
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Biéu 2.2:

Pon vi: cong ty Co phan Pau tu Thuong mai va

Mau s6: 02 — LPTL

(Ban hanh theo QP sb 15/2006/QD — BTC ngay 20/3/2006 cua Bo

Xay dung Minh Vi truong BTC)
BANG THANH TOAN TIEN LUONG
B0 phan: Vin phong
Thang 12 ndm 2012
Lwong thoi gian | Phu cap Céc khoan khau trir lwong
Chiic HS Luwong Thuéng | ) Thuc
Ho va tén | R Trach | An Téngsé |BHXH [BHYT [BHTN
vu wong i thidu S6 tién Khac Tét DL cong linh
céng nhiém trua (7%) (1,5%) | (1%0)
Bui Dang Puc GDb [ 4,32]1.050.000] 26 | 4.536.000 | 420.000 | 468.000 | 250.000 | 100.000 | 5.774.000 | 346.920 | 74.340 | 49.560 | 470.820 | 5.303.180
Nguy&n Hong Duong | TPHC | 3,99 | 1.050.000 | 26 | 4.189.500 | 315.000 | 468.000 | 250.000 | 100.000 | 5.322.500 | 315.315 | 67.568 | 45.045 | 427.928 | 4.894.573
BUi Hiru Dat PPHC | 3,66 | 1.050.000 | 25 | 3.695.192 | 252.404 | 450.000 | 200.000 | 100.000 | 4.697.596 | 287.385 | 61.583 | 41.055 | 390.023 | 4.307.574
Nguy&n Thi Nguyét | KTT | 3,99 [ 1.050.000 | 26 | 4.198.500 | 210.000 | 468.000 | 200.000 | 100.000 | 5.167.500 | 307.965 | 65.993 | 43.995 | 417.953 | 4.749.548
Cao Thi Van Anh KT 3,33 | 1.050.000 | 26 3.496.500 | 105.000 | 468.000 150.000 100.000 | 4.319.500 | 252.105 54.023 | 36.015 | 342.143 | 3.977.358
Quéch Vin Ha I:; 2,94 | 1.050.000 | 26 | 3.087.000 0 | 468.000 | 100.000 | 100.000 | 3.755.000 | 216.090 | 46.305 | 30.870 | 293.265 | 3.461.735
Trinh Quang Hung TPKT | 3,99 | 1.050.000 | 26 4.189.500 | 315.000 | 468.000 | 200.000 100.000 | 5.272.500 | 315.315 67.568 | 45.045 | 427.928 | 4.844.573
Pham Van Hién PPKT | 3,66 | 1.050.000 | 26 3.843.000 | 262.500 | 468.000 | 200.000 100.000 | 4.873.500 | 287.385 61.583 | 41.055 | 390.023 | 4.483.478
Cong 31.226.192 | 1.879.904 | 3.726.000 | 1.550.000 | 800.000 | 39.182.096 | 2.328.480 | 498.960 | 332.640 | 3.160.080 | 36.022.016
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Vi du 2: Tinh luong thuc té phai tra thang 12/2012 cho anh D3 Thanh Binh —
d6i truong doi thi cong sé 1
+ Ngay cong quy dinh: 26 ngay
Ngay cong l1am viéc thuc té: 23 ngay
Mtic lwong tdi thiéu theo quy dinh: 1.050.000
Hé s6 luong: 3,99

An trura = 23 x 18.000 = 414.000
Phu cap khéc: 200.000

+
+
+
+ Hé sd trach nhiém: 0,3
+
+
+ Thuong Tét duong lich: 100.000

Tu do ta o thé tinh:

Luong thoi 1.050.000 x 3,99
: = X 23 =  3.706.096
gian 26
Phu cap trach 1.050.000 x 0,3
- = X 23 = 278.654
nhiém 26

Téng luong = 3.706.096 + 278.654 + 414.000 + 200.000 + 100.000 =
4.698.750

Duéi day 1a bang cham cong cua bo phan truc tiép san xuat (biéu sé 2.3).
Cin cir vao bang cham cong, ké toan tinh va l1ap bang thanh toan lwong cho

bo phan truc tiép san xuat (biéu sb 2.4)

Ky hiéu: O: 6m, diéu dudng

Lé Thi Sen — QT1301K 56



Khoa luan tét nghiép

Biéu s6 2.3: o “Méu sb: 0la- LDTL
Pon vi: cong ty Co phan Pau tw Thuong mai va  (Ban hanh theo Qb s6 15/2006/QD — BTC ngay 20/3/2006) cua B0
Xay dung Minh Vi treong BTC)

BANG CHAM CONG
Bo phan: Dai thi cong. Thang 12 nam 2012

Ngay trong thang Quy racong
S S6 S6
T Ho va tén Chiwc danh 1 5 3 4 5 L os o7 | o | 29 | 30 cor‘lg coﬁng
T thoi | hudng
gian | BHXH
1 | D3 Thanh Binh PT PTC s6 1 X X | X | X X | X [ X[ X 23
2 | Nguyén Manh Tuan | BT DTC 0 2 X |\ X | X | X X | X | X [ X |\ 26
3 | Lé buc Manh DT DTC s6 3 X |\ X | X | X X | X [ X[\ 26
4 | V4 Pinh Nam PP PTC s6 1 X \ | X | X | X X | X | X | X |\ 25
5 | Lwong Van Thang | BP PTC 50 2 X \| X | X | X X | X | X[ X ] \| 26
6 | Pham Van Tién DP DTC s0 3 X \| X | X | X O | 0| 0] X \| 23 3
7 | Hoang Van Hiéu Ky suxaydung | X X | X | X X | X [ X[ X | 26
8 | Lé Vian Phuong K§ su dién X /| X | X | X X | X | X | X /| 26
9 | Nguyén Triéu Anh | K§ su thay loi X [ X | X ] X X | X | X | X /] 26
10 | Htra Hoai Nam Can bo KT X [ ] x| x| X X | X | X[ x|/ 25
11 | Binh Manh Dat Can bo KT X |/ X | X | X X | X | X[ X[/ 26
12 | Pang Vin Duong Can bo KT X |/ X | X | X X | X | x| x|/ 26
13 | Nguyén Tuan Anh Céan bo KT X / X X X X X X X 26
Tong cong
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Biéu s 2.4:

Pon vi: cong ty C6 phan Dau tu Thuong mai va Xay dung Minh Vii

MA3u s6: 02 — LPTL

BANG THANH TOAN TIEN LUONG
B6 phan: Doi thi cong. Thang 12 nam 2012

(Ban hanh theo QD sb 15/2006/QD — BTC ngay 20/3/2006 cia Bo trusng BTC)

S Chic | HS | Luwong Luwong thoi gian Phu cap o Céc khoan khau trir lwong Thc

L w | e |5 Tsiun | TR TR T i | T TR TBEXETTBRVTTBHTN [ o Ly

1 | b6 Thanh Binh bT1 | 3,99 | 1.050.000 | 23 3.706.096 | 278.654 | 414.000 | 200.000 | 100.000 | 4.698.750 315.315 | 67.568 | 45.045 | 427.928 | 4.270.823
2 | Nguyén Manh Tuan | BT 2 | 3,66 | 1.050.000 | 26 3.843.000 | 315.000 | 468.000 150.000 100.000 | 4.926.000 219.060 | 62.370 | 41.580 | 395.010 | 4.530.990
3 | Lé buc Manh bT3 | 3,66 | 1.050.000 | 26 3.843.000 315.000 468.000 150.000 100.000 4.926.000 219.060 62.370 | 41.580 | 395.010 4.530.990
4 | Vo binh Nam bP1 | 3,66 | 1.050.000 | 25 3.695.192 | 252.404 | 450.000 150.000 100.000 | 4.647.596 287.385 | 61.583 | 41.055 | 390.023 | 4.257.574
5 | Lwong Van Thing bP2 | 3,66 | 1.050.000 | 26 3.843.000 | 262.500 | 468.000 150.000 100.000 | 4.823.500 287.385 | 61.583 | 41.055 | 390.023 | 4.433.478
6 | Pham Vin Tién bP3 | 3,33 | 1.050.000 | 23 3.093.058 232.212 414.000 150.000 100.000 3.989.269 263.130 56.385 | 37.590 | 357.105 3.632.164
7 | Hoang Van Hiéu KSXD| 3,33 | 1.050.000 | 26 3.496.500 | - 468.000 100.000 100.000 | 4.164.500 244755 | 52.448 | 34.965 | 332.168 | 3.832.333
8 | Lé Vin Phuong KSb | 3,33 | 1.050.000 | 26 3.496.500 | - 468.000 100.000 100.000 | 4.164.500 244755 | 52.448 | 34.965 | 332.168 | 3.832.333
9 Nguyén Triéu Anh KSTL | 3,33 | 1.050.000 | 26 3.496.500 - 468.000 100.000 100.000 4.164.500 244,755 52.448 | 34.965 | 332.168 3.832.333
10 | Hua Hoai Nam CBKT | 3,45 | 1.050.000 | 25 3.483.173 | - 450.000 100.000 100.000 | 4.133.173 253,575 | 54.338 | 36.225 | 344.138 | 3.789.036
11 | Pinh Manh Pat CBKT | 3,45 | 1.050.000 | 26 3.622.500 | - 468.000 100.000 100.000 | 4.290.500 253,575 | 54.338 | 36.225 | 344.138 | 3.946.363
12 | bang Van Duong CBKT | 3,45 | 1.050.000 | 26 3.622.500 - 468.000 100.000 100.000 4.290.500 253.575 54.338 | 36.225 | 344.138 3.946.363
13 | Nguy@n Tuin Anh CBKT | 3,45 | 1.050.000 | 26 3.622.500 | - 468.000 100.000 100.000 | 4.290.500 253,575 | 54.338 | 36.225 | 344.138 | 3.946.363

Cong 46.863.519 | 1.655.770 | 5.940.000 | 1.650.000 | 1.300.000 | 57.509.288 | 3.483.900 | 746.550 | 497.700 | 4.728.150 | 52.781.138
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2.2.2.2. Hinh thac tra lwong khoan
a) Khoan theo gio

Cong ty &p dung hinh thic tra lvong khoan theo gio d6i voi céng nhan
thué ngoai, cu thé 1a cong nhan diéu khién may thi cong. Tién luong cua cong
nhan diéu khién may thi cdng s& duoc tinh theo don gia 1 gid cong nhan voi
s6 gio 1am viéc thuc té. Muc luong s& duoc thoa thuan rd trong hop dong

thué.

Tién Sé gi¢ cong lam « Don gid gio cong Tién thué

lwong viéc thuec té theo quy dinh khdu trir

Vi du: Tinh tién luong cho cong nhan diéu khién may thi cong (thué ngoai)
Nguyén Vin Long thang 12/2012

- S gio lam viéc thuc té: 14 gio

- Pon gia 1 gid cong: 200.000 dong

= Tién luong = 14 x 200.000 = 2.800.000 dong
Duéi day la bang thanh toan luong cho cong nhan diéu khién may thi cong

thué ngoai (biéu s6 2.5)
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Biéu sb 2.5:
Pon vi: Cong ty Co phan Pau tu M4iu s6 07 - LDTL
Thuwong mai va Xay dung Minh Vi (Ban hanh theo QD sb 15/2006/QD-
BTC ngay 20/3/2006 cua B trudng
BTC)

BANG THANH TOAN TIEN THUE NGOAI
Thang 12/2012
Péi tuong: Cong nhan diéu khién may thi cong
Cong trinh: Nha may né BDVH x4 Tién Minh — Tién Lang — Hp

o S cong .
STT Ho va tén . Don gia Tong linh
(9io)

1 Nguyén Vin Long 14 200.000 2.800.000

2 Trinh Xuéan Céng 14 200.000 2.800.000
3 Pham Duy Thai 14 200.000 2.800.000
4 Hira Ngoc Tuan 16 200.000 3.200.000
Cong 58 11.600.000
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b) Khoan theo ngay

Cong ty 4p dung hinh thtc tra lvong khoan theo ngay cong d6i véi cong
nhan thué ngoai, lam theo thoi vu, di theo cong trinh. Murc luong cua tung
nguoi duoc thoa thuan rd trong hop dong lao dong va duoc sy dong y cua
nguoi lao dong va nguoi sir dung lao dong.

Do dic thu cua céng viéc nén sé ngay cong lam viéc tinh 1a 30 ngay dé
dam bao kip tién do cong trinh.

Sé ngay

Sé tién o Don gia ngay cong Tién thué
cong lam X
thuee linh

, theo quy dinh B khdu trir
thuc te

Vi du: Tinh Ivong cua anh Pham Van Thanh — can b6 k¥ thuat (thué ngoai)
thang 12/2012

+  Sb ngay cong lam viéc thyc té: 30 ngay

+  DPon gid 1 ngay cong: 180.000
Tur d6 ta c6 thé tinh duoc:

Tién luvong = 30 X 180.000 = 5.400.000

Duéi day 1a bang cham céng caa cdng nhan thué ngoai (biéu sé 2.6). Can
ctr vao bang cham cong, ké toan tinh va Iap bang thanh toan lwong cho cong

nhan thué ngoai (biéu s6 2.7)

Lé Thi Sen — QT1301K 61



Khoa luan tét nghiép

Biéu s6 2.6:

Pon vi: cdng ty C6 phan Pau tu Thuong mai va Xay dung < x
Minh Vii , Mau so: 0la— LDTL
(Ban hanh theo QD s6 15/2006/QD — BTC ngay 20/3/2006) cua B truang BTC)
BANG CHAM CONG CONG NHAN THUE NGOAI

Thang 12/2012

STT Ho va tén Chirc danh Noay trong thang ?6
1 | 2] 3|45 ] ...]26]27]28] 2| 30| cong
1 Pham Van Thanh Cén bo ky thuat X X X X X X X X 28
2 Tran Van Hanh Can bo ky thuat X \ X | X | X X | X | x| X \ 30
3 Lé Manh Linh Cong nhan x [\ [ x| x]|x X | X | X[\ | 30
4 Pao Van btc C6ng nhan X \ X | x| X X | X | X | X \ 29
5 Vi Vin Van Cong nhan X \ X | x| x X | x| x| X \ 30
6 D3 Van Chinh Cong nhan X IESEIE: X | x| x| X )| 30
7 D3 Van Huan Cong nhan X [l x| x| X X | x| x| X /| 30
8 Bui Van Canh Cong nhan X / X | X | X X | x| x| X / 29
9 Nguyén Dinh Nam Cong nhan X / X | x| x X | X | X | X / 28
10 | Lé Van Thin Cong nhan X |/ X | X | X X | X | x| x|/ 30
Téng cong
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S(I)’?luvis'OCzﬁ.ng: ty C6 phan Pau tu Thuong mai 2 Miu s6 07 - LBTL
- : Ban hanh th. b s6 15/2 b-BT ay 2 2 aa Bo truong BT
va X4y dung Minh Vii (Ban hanh theo QD s6 15/2006/Q C ngay 20/03/2006 cua B¢ truong BTC)

BANG THANH TOAN TIEN THUE NGOAI
~ Théng 12/2012
Cong trinh: Nha may né BDVH xa Tién Minh — Tién Lang — Hdi Phong

Ho va tén nguoi thué: Vo Pinh Nam. B6 phan: Dai thi cong s6 1
STT Ho va tén Pia chi Sécong | Pongia | Tienthuékhiu | Ténglinh | Ky nhan
trir
1 |Pham Vin Thanh | Tién Lang — HP 28 180.000 5.040.000
2 | Tran Van Hanh Tién Lang — HP 30 180.000 5.400.000
3 | L& Manh Linh Tién Lang — HP 30 180.000 5.400.000
4 | Pao Vin Puc Tién Lang — HP 29 180.000 5.220.000
5 | Vii Van Van Vinh Bao — HP 30 180.000 5.400.000
6 |Pd Van Chinh Vinh Bao — HP 30 180.000 5.400.000
7 | b6 Vin Huan Vinh Bao — HP 30 170.000 5.100.000
8 | Bui Van Canh Thay Nguyén —HP | 29 170.000 4.930.000
9 | Nguyén Dinh Nam | Tién Lang — HP 28 170.000 4.760.000
10 | Lé Vin Thin Tién Lang — HP 30 170.000 5.100.000
céng 155.250.000
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Biéu s6 2.8:
Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay dung
Minh Vii
BANG TONG HOQP THANH TOAN TIEN LUONG
Théang 12/2012
S sé Cac khoan khau trir
T N %) | (15%) | (%) | N
Z;‘;Cxﬂz? 7 | 24.840173 | 3.958.000 | 700.000 | 29.498.173 | 1.748.565 | 374.693 |249.795| 2.373.053 | 27.125.120
cong nhan | 5, | 455 950 000 ; ; 155.250.000 ; ] ] ; 155.250.000
thué ngoai
CN diéu
kh"ztr;]l':gTC 4 | 11.600.000 ; ; 11.600.000 ; ; ; ; 11.600.000
ngoai)

Quan ly 6 | 22.023.346 | 5.387.769 | 600.000 | 28.011.115 | 1.735.335 | 371.858 |247.905| 2.355.098 | 25.656.017

Vanphong | 8 | 31.266.192 | 7.155.904 | 800.000 | 39.222.096 | 2.328.480 | 498.960 |332.640 | 3.160.080 | 36.062.016

cong 244.979.711 | 16.501.673 | 2.100.000 | 263.581.384 | 5.812.380 | 1.245.511 | 830.340 | 7.888.231 | 255.693.153
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2.2.3.  Hach toan cac khodn trich theo lwong

Déi v6i cong nhan vién thudc bién ché chinh thic ¢ Cong ty Co phan Bau
tu Thuong mai va Xay dung Minh Vi, ngoai tién luong duoc nhan ho con
duoc thuong cac khoan trg cap phic loi x& hoi khac nhu Bao hiém x& hoi
(BHXH), Bao hiém y té (BHYT), Bao hiém that nghiép (BHTN). Bén canh
phan dong gop ctia cong nhan vién thi cong ty cling dong gop vao cac quy nay

theo ty I€ quy dinh cua Nha nudc.

Bang tong hop ty 1€ trich theo luwong tai Cong ty C6 phan Pau tu Thuong
mai va Xay dung Minh Vii

Quy Doanh nghiép | Nguwdi lao dong Tong
1. BHXH 17% 7% 24%
2. BHYT 3% 1,5% 4,5%
3. BHTN 1% 1% 2%
4, KPCD 2% - 2%
Tong 23% 9,5% 32,5%

Cong ty chi trich cac khoan BHXH, BHYT, BHTN, KPCD dbi véi nhitng
can bo cong nhan vién co trong danh sach cong ty. Con ddi véi nhitng cong

nhan thué ngoai thi cong ty khéng trich céc khoan trich theo luong.

a) Quy Bdo hiém x& héi

Quy BHXH dugc dung dé chi tra cho ngudi lao dong trong thoi gian nghi
6m, thai san,... Cong ty ap dung muc trich theo ty & 24% trén tong mic
lwong co ban cua cong ty va phu cap trach nhiém. Trong d6 17% cong ty tinh
vao chi phi san xuét va 7% khau trir truc tiép vao tién luong cta ngudi lao

dong.

Quy BHXH = (Lwong co bdn + Phu cdp trach nhigm) X 24%
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Vi du: Tinh BHXH cua Ké toan trudng Nguyén Thi Nguyét

+ Luong co ban = 1.050.000 x 3,99 = 4.189.500 dong
+  Phu cip trach nhiém = 1.050.000 x 0,2 = 210.000 ddng
= Toéng so tién phai ndp cho co quan Bao hiém
= (4.189.500+210.000) x 24% = 4.399.500 x 24% = 1.055.880 dong

Trong d6 cong ty nop cho chi Nguyét 1a = 4.399.500 x 17% = 747.915 ddng
S6 tién khau trir vao luong cua chi Nguyét = 4.399.500 x 7% = 307.965 dong

b) Quyj Bdo hiém y té (BHYT)

Quy BHYT duoc dung dé chi tra tién khdm bénh thuéc men cho ngudi lao
dong cd tham gia bao hiém bi ém. Theo quy dinh hién hanh ciing nhu cua
cong ty thi BHYT duoc trich 1a 4,5% trén tong mic luong co ban va phu cap
trach nhiém. Trong d6 trich 3% vao chi phi san xuat ma céng ty phai nop;
1,5% khau trir vao luong cta cong nhan vién.

Cong ty mua thé bao hiém y té nam cho cong nhan theo murc quy dinh sin
trong hop dong lao dong. Sau d6 dén cudi thang khau trir vao luong va tinh
vao chi phi san xuat kinh doanh.

(Lwong co ban + Phu cép trach

Quy BHYT = _ X 4,5%
nhiém)

Vi du: Tinh BHYT cua Ké toan truang Nguyén Thi Nguyét

+ Luong co ban = 1.050.000 x 3,99 = 4.189.500 déng
+  Phu cp trach nhiém = 1.050.000 x 0,2 = 210.000 déng
= Toéng so tién phai ndp cho co quan Bao hiém
= (4.189.500 +210.000) x 4,5% = 4.399.500 x 4,5% = 197.978 ddng

Trong d6 cong ty nop cho chi Nguyét la = 4.399.500 x 3% = 131.985 dong

S6 tién khau trir vao lwong cua chi Nguyét = 4.399.500 x 1,5% = 65.993 dong
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¢) Quy Bdo hiém that nghigp (BHTN)

BHTN la khoan hd tro tai chinh tam thoi cho nguoi lao dong mat viéc ma
dap Gmg du yéu cau cua luat dinh.

Péi tugng duoc nhan bao hiém that nghiép 1a nhitng nguoi bi mat viéc
khong do 13i ctia c& nhan ho. Ngudi lao ddng van dang cb gang tim kiém viéc
lam, sin sang lam céng viéc méi va luén nd luc nham cham duat tinh trang
that nghiép. Nhitng nguoi lao dong nay s& duoc hd tro mot khoan tién theo ty
1& nhat dinh. Ngoai ra, chinh sach BHTN con hd trg hoc nghé va tim viéc lam
d6i voi nguoi lao dong tham gia BHTN.

Theo quy dinh cling nhu tai cong ty thi BHTN dugc trich 2%. Trong do
1% tinh vao chi phi san xuat caa doanh nghiép, 1% dugc khau trir vao luong
cua cong nhan vién.

(Lwong co ban + Phu cdp trach

QuyBHTN = _ X 2%
nhiém)

Vi du: Tinh BHTN cua Ké toan truang Nguyén Thi Nguyét

+ Luong co ban = 1.050.000 x 3,99 = 4.189.500 dong
+  Phu cap trach nhiém = 1.050.000 x 0,2 = 210.000 dong
=S4 tién ndp cho co quan Bao hiém
= (4.189.500+210.000) x 2% = 4.399.500 x 2% = 87.990 dong

Trong d6 cong ty nop cho chi Nguyét = 4.399.500 x 1% = 43.995 ddng

S6 tién duoc khau trir vao luong cua chi Nguyét = 4.399.500 x 1% = 43.995
déng

d) Quy Kinh phi cong doan (KPCD)

Kinh phi cong doan 1a t6 chiic bao vé quyén lgi cho nguoi lao dong.

KPCDB dugc hinh thanh do viéc trich lap va tinh vao chi phi kinh doanh cua
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cong ty hang thang theo ty 1& 12 2% trén tong s6 lwong thuc té tra cho cdng
nhan vién trong ky.
Téng lwong thuc té ciia nguwoi 1ao

Quj KPCDP = X 2%
dong

Trong do:

Tong hwong thuc té = Luong co ban + Cac khodn phu cdp + Thuong

Vi du: Can cr vao tién lwong thuc té cua Ké toan truang Nguyén Thi Nguyét,

tinh so tien KPCD cong ty phai nop trong thang 12/2012

+ Luong can ban = 1.050.000 x 3,99 = 4.189.500 dong
+ Tong céac khoan phu cap = 210.000+468.000+200.000=878.000 dong
+ Thudng: 100.000 dong

Tu d6 ta co thé tinh:

Tién luong thuc té cua chi Nguyét = 4.189.500 + 878.000 + 100.000 =
4.749.548 dong

= Mt trich KPCD tinh vao chi phi ctia doanh nghiép:
4.749.548 x 2% = 103.350 dong
2.2.4. Thué Thu nhdgp ca nhan (TNCN)
Thué Thu nhap c& nhan 1a khoan tién ma nguoi ¢6 thu nhap phai trich nop

mot phan tién lwong hoic tir cAc ngudn thu nhap khac vao ngan sach nha

nudcC.
Céch tinh Thué Thu nhap ca nhan:
Thué TNCN ] ) Thué sudt theo biéu thué
_ = Thunhgptinhthue X ,
phdi ngp liy tien
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Céac khodn déng gdp Bao hiém bat

Tong thu buéc (BHXH, BHYT,...), cic khodn
Thu nhdp _ _ _ _
] ., = nhdap chju - giam trae (Qi@am trae gia canh, giam
tinh thue , .
thue trar doi voi cac khodn dong gop tir

thién, nhan dao)

Thué suat thué TNCN ddi véi thu nhap tir tién luong, tién cong duoc ap
dung theo biéu thué lity tién tirng phan theo quy dinh tai Diéu 22 Luat Thué
TNCN:

’ Phan thu nhap tinh thué o
Bac thue . Thue suat (%)
(triéu dong/thang)
1 Pén 5 5
2 Trén 5 dén 10 10
3 Trén 10 dén 18 15
4 Trén 18 dén 32 20
5 Trén 32 dén 52 25
6 Trén 52 dén 80 30
7 Trén 80 35

( Theo théng tir s6 84/2008/TT-BTC)

Theo chuong III cia Nghi dinh sé 60/2012/ND-CP ngay 30/07/2012, tai
Piéu 8 cia Thong tu c6 quy dinh: Mién thué thu nhap c& nhan ti ngay
01/07/2012 dén hét ngay 31/12/2012 dbi véi ca nhan, ho kinh doanh c6 thu
nhap tinh thué tir tién lwong, tién cong va tir kinh doanh dén mac phai chiu
thué thu nhap c& nhan & bac 1 caa Biéu thué luy tién ting phan quy dinh tai
Diéu 22 Luat Thué thu nhap ca nhan s6 04/2007/QH12 ngay 21 thang 11 nim
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2007. Cé& nhan, ho kinh doanh c6 thu nhap tinh thué tir tién luong, tién cdng
va tir kinh doanh dén murc phai chiu thué thu nhap ca nhan tir bac 2 trg 1én cua
Biéu thué luy tién timg phan quy dinh tai Diéu 22 Luat Thué thu nhap ca nhan
s6 04/2007/QH12 ngay 21 thang 11 nam 2007 thi phai nop thué thu nhap ca
nhan tir bac 1 cua Biéu thué luy tién ting phan.

Nhu vay, ap dung theo nghi dinh trén thi trong thang 12 cong ty khdng c6
ca nhan nao phai nop thué TNCN.
2.2.5. Thu tuc tinh B{{XH phdi trda cho cong nhan vién

Theo Luat Bao hiem x& hoi, nguoi lao dong dugc hudng BHXH trong céc

truong hop sau:

—  Tro cp om dau: ngay duoc nghi (trir ngay I8, chii nhat) nguoi l1am cong
tac tinh BHXH sé tinh cho ngudi lao dong hudng 75% luong co ban.
— Ché d¢ tro cap thai san: nir cdng nhan vién sinh con tha nhat, thir hai dugc
nghi theo ché do 4 thang, dugc hudng 4 thang lwong theo hé s6 cap bac. Tro
cap mot 1an bang 2 thang luong co ban thang dong BHXH. Tro cip khi nghi
viéc sinh con, nudi con hoic nudi con nudi bang tién luong dong BHXH
thang trudc khi nghi. Muc trg cdp nghi viéc thai san, kham thai, nao say thai
thi dugc hudng 100% luong co ban.
—  Tro cap tai nan lao dong: trong thoi gian nghi viéc chira bénh, ngudi lao
dong duoc hudng du luong va chi phi khdm chira bénh tir khi so ctru dén khi
diéu tri xong, ngudi lao dong dugc huéng muc tro Cép sau:

+ Néu suy giam tir 5% dén 30% kha ning lao dong thi duoc huong tro
cap 1 1an tir 4 dén 12 thang lwong tbi thiéu.

+ Néu muc suy giam tir 31% dén 100% kha ning lao dong thi duoc

huong tir 0,4% dén 1,6% luong tdi thiéu.

Pé c6 thé huong trg cip BHXH thi nguoi lao dong phai nop cho ké toan

cac ching tir theo quy dinh nhu: s6 kham chita bénh, bién lai thu vién phi,
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gidy chtng sinh (hoic gidy khai sinh), gidy nghi huong BHXH c6 chit ky cua
bac si, dau cua bénh vién thi méi duoc 1am ché d6 chi tra BHXH. K& toan sé
tién hanh kiém tra tinh day du, hop 1é cua cac ching tir dé lam cin cu lap
“Phiéu thanh toén tro cip BHXH” cho can bo cong nhan vién, déng thoi phan

anh sb ngay nghi ché do trén bang cham cong.

Tro' cdp Miic lwong dong BH Sé ngay nghi Ty 1é hwong
BHXH = 26 X tinh BHXH X BHXH

Vi du: Tinh tro cip BHXH cho anh Pham Vin Tién — d6i pho doi thi cong s6
3 do bi cam cim. Sb ngay nghi tinh BHXH 1a 3 ngay

Biéu 2.9: Giay chiing nhan nghi viéc huong BHXH

Bénh vién Viét Tiép Hai Phong Mau sé: C65-HD
Dia chi: s0 1 dwong Nha thwong — L& Chan— g1 hanh theo QB sé: 51/2007/QP-BTC
Hai Phong ngay 22/6/2007 cua Bo truong BTC)

GIAY CHUNG NHAN NGHI VIEC HUONG BHXH

Quyén so: 08
So: 36

Ho va tén: Pham Viin Tién. Ngay thang nam sinh: 17/7/1975

Pon vi cong tac: ddi thi cdng sé 3 — cong ty Co phan Pau tu Thuong mai va
Xay dyng Minh Vi

Ly do nghi viéc: cam cum
S6 ngay nghi: 3 ngay (tir ngay 26/12/2012 dén ngay 28/12/2012)
Ngay 26 thang 12 nam 2012

Xac nhan caa don vi phu trach Y bac si kham chira bénh
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Biéu 2.10: Phiéu nghi huong BHXH

PHIEU NGHI HUONG BHXH

B6 phan: doi thi cong s6 3

Ho va tén: Pham Van Tién. Tudi: 28

Pon vi: Cong ty Co phan Pau tu Thuong mai va Xay dung Minh Vil

Can bd co quan Bao hiém

. Séngaychonghi | S6 | Xac nhan
Ngay , .
Tén co quan thé Ly | Can ngay | cuaphu
. an R < X
y té s 9| do benh | TONG | Twr | Ben | 0 | trach benh
am so | ngay | ngay nghi vién
Bénh vién
Vist Tiep | 26/12 | ém 3 |26/12|28/12| 3 T
Hai Phong
Ngay 26 thang 12 nam 2012

Phu trach BHXH tai don vi

Ké toan can cir vao gidy chitng nhan nghi ém va phiéu nghi BHXH cua co
quan y té dé lap phiéu thanh toan tro cadp BHXH
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Biéu 2.11:

PHIEU THANH TOAN TRQ CAP BHXH
Ho va tén: Pham Van Tién. Tudi: 28
Nghé nghiép: k¥ su xay dung

Pon vi cong tac: doi thi céng sé 3 — cdng ty C6 phan Pau tu Thuong mai va
Xay dyng Minh Vii

Thoi gian dong bao hiém: 4 nim

S6 ngay duoc nghi: 3 ngay

Tro cap mutc: (1.050.000 x (2,34 + 0,25) : 26) x 3 x 75% = 235.341 dong

(Bang chiz: hai tram ba muwoi ldm nghin ba tram bon muwoi mot dong)
Ngay 30 thang 12 nam 2012

Nguwoi linh tién Giam doc
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Biéu 2.12:

BANG THANH TOAN BHXH

Thang 12 nam 2012

§ , S6 £ .
STT| Hovatén | Ponvyi | Nam | Lydo sotien | Ky

. ) ngay X A
sinh | nghi nghi trgcap | nhan

Pham Van | BOII 1 yg05 | gy | 3 | 235341
Tién cong sé 3

Cong 235.341

Sau khi bang thanh toan BHXH duoc ké toan trudong va giam doc ky
duyét, ké toan lap phiéu chi tién thanh toan BHXH cho ngudi lao dong va tién
hanh thanh toan vao thang ké tiép 6. Nhu vay, ké toan s& thanh toan cho anh
Pham Vin Tién vao thang 1/2013.
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Mau s6 11 - LPTL
(Ban hanh theo QP sb 15/2006/QD — BTC ngay 20/03/2006 cua

dung Minh Vi B6 truong BTC)
BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI
Thang 12/2012
Ghi C6 TK TK334 — phai tra ngwoi lao dong TK338 — phai tra, phai ngp khac
ST | Ghi 2 P A
T | O,'TK Luon kﬁg‘gn Congcé | KPCP | BHXH | BHYT | BHTN | Tongcong
: g e | TK334 (2%) 4%) | (45%) | (2%)
1 | TK622 - CPNCTT 29.498.173 i 20.498.173 | 589.963 | 5.995.080 | 1.124.078 | 499.590 | 37.706.884
2 I;)i?z ~CPNCthue | 155950000 | - | 155.250.000 | - i i : 155.250.000
g | TK623-CPSDMTC | 4 609 000 - | 11.600.000 i i i : 11.600.000
thué ngoai
4 | TK627 - CPSXC 28.011.115 i 28.011.115 | 560.222 | 5.949.720 | 1115573 | 495.810 | 36.132.440
5 | TK642 - CPQLDN 39.222.096 | 30.222.006 | 783.642 | 7.983.360 | 1.496.880 | 665.280 | 50.151.258
cong 263.581.384 _ | 263.581.384 | 1.933.827 | 19.928.160 | 3.736.531 | 1.660.680 | 290.840.582
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2.2.6. Hinh thirc thanh todn lwong
Hang thang cong ty tién hanh tra lvong vao mot ky duy nhat d6 1a ngay 15

cua thang. Néu ngay 15 cua thang tring vao ngay nghi hoic ngay 18 thi viéc
tra lwong cho cong nhan vién sé& thuc hién vao ngay di 1lam dau tién sau do.
Cong ty tra luong cho cong nhan bang tién mat. Can cir vao bang thanh toén
lwong ké toan lap phiéu thanh todn va phiéu chi xin day du chir ky roi tién
hanh chi tra luong.

Biéu sb 2.14:

Pon vi: cong ty C6 phan Pau tu Thuong Maus605-TT

mai va Xay dyng Minh Vi . .
(Ban hanh theo QD s6 15/2006/Qb —

BTC ngay 20/03/2006 cua B¢ truong
BTC)
GIAY PE NGHI THANH TOAN
Ngay 10 thdang 12 nam 2012
Kinh gi#i: Giam déc cong ty Cé phan Pau tu Thuong mai va Xay dung Minh
%!

Ké toan truang cong ty

Ho va tén ngudi dé nghi thanh toan: Cao Thi Van Anh
Bo6 phan: phong ké toan

Noi dung thanh toan: chi tra tién luong thang 11/2012
Sé tién: 234.596.359

Viét bang chit: hai trim ba muoi bdn triéu nam trim chin muoi sau nghin ba
trdm nim muoi chin dong.

(Kém theo: ... chirng tir goc)

Nguoi dé nghi thanh toan K& toan truéng Ngudi duyét
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Biéu s6 2.15:

Pon vi: cong ty C6 phan Dau tu Mau s6: 02-TT
va Xay dung Minh Vil (Ban hanh theo QP s6: 15/2006/QD-
BTC ngay 20/03/2006 cua B0 truong
BTC)
PHIEU CHI

Ngay 15 thang /2nam 2012 Sé: 0257
No TK334
Co TK111
Ho va tén nguoi nhan tién: Cao Thi Van Anh
Dia chi: Phong ké toan
Ly do chi: chi tra tién lwong chi cdng nhan vién thang 11/2012
Sé tién: 234.596.359
(viét bang chi): hai trim ba muoi bdn triéu ndm trim chin muoi sau
nghin ba trim nim muoi chin dong.
Keém theo: ... chiing tir goc.

Ngay 15 thdang 12 nam 2012

Giam déc K¢ toan Tha quy Nguoi lap Nguoi nhan
(Ky, ho tén, truéng (Ky, ho phiéu tien
dong dau) (Ky, ho tén) tén) (Ky, ho tén) (Ky, ho tén)
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2.3. t(é t(‘)én t‘(x)ng hop tién lwong va cac khoan trich theo lwong tai cong
ty Co phan Pau tw Thwong mai va Xay dung Minh Vii
1. Ngay 15/12 thanh toan tién lwong thang 11/2012 cho cdng nhan vién
No TK 334: 234.596.359
C6 TK 111: 234.596.359

2. Ngay 31/12 ké toan tinh tién lwong phdi tra cho cdng nhan vién trong
thang

No TK 622: 184.748.173
Ng TK 623: 11.600.000
Ng TK 627: 28.011.115
No TK 642: 39.222.096
CO6 TK 334: 263.581.384

3. Tinh cé&c khodn trich theo lwong vao chi phi san xuat kinh doanh
No TK 622: 5.835.658
No TK 627: 5.766.227
No TK 642: 7.769.082
C6 TK 338: 19.370.967
4. Tinh cac khodn trich theo lwong khdu trir vao lirong nguwoi lao dong
No TK 334: 7.888.231
C6 TK 338: 7.888.231
5. Ngay 31/12 chuyén khodn nép cho co quan Bdo hiém
No TK 338: 27.259.198
C06 TK 112:27.259.198

Can ctr vao Bang cham c6ng, Bang thanh toan luong va Bang tong hop
chung tir goc cuing loai, ké toan lap Ching tir ghi s6. Can ctr va Ching tir ghi
s6 dé ghi vao S6 dang ky chung tir ghi s6, sau d6 ghi S6 cai TK 334, TK 338
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Biéusb2.16:
Pon vi: cong ty Co phan Pau tu Thuong mai va Xay dung
Minh Vi ] S
BANG TONG HQOP CHUNG TU GOC CUNG LOAI
Tir ngay 01/12/2012 dén 31/12/2012
NT Chwng tir Ghi C6 TK 334
ghi ND nghiép vu kinh té phéat sinh . x s Ghi Ng¢ cac TK
, SH NT Tong so tien
SO TK 622 TK 623 TK 627 TK 642
31/12 | BTTL12 | 31/12 | Luong phai tra cbng nhan TTSX 29.498.173 19.498.173
31/12 | BTTL12 | 31/12 | Luwong phai tra cbng nhan thué ngoai | 155.250.000 | 155.250.000
Luong phai tra CN diéu khién may
31/12 | BTTL12 | 31/12 _ . 11.600.000 11.600.000
thi cong (thué ngoai)
31/12 | BTTL12 | 31/12 Luong phai tra cdng nhan SXC 28.011.115 28.011.115
31/12 | BTTL12 | 31/12 Luong phai tra nhan vién QLDN 39.222.096 39.222.096
Cong 263.581.384 |184.748.173 | 11.600.000 | 28.011.115 | 39.222.096

Nguoi 1ap biéu
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Biéu $6 2.17:
Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay dung
Minh Vi ) ) .
BANG TONG HQOP CHUNG TU GOC CUNG LOAI
Tir ngay 01/12/2012 dén 31/12/2012
Chirng tir _ _ , Ghi C6 TK 338
NT ND nghiép vu kinh té . . i _
. o Tong so Ghi Ng cac TK
ghi so SH NT phét sinh .
tien TK 622 TK 627 TK 642 TK 334
31/12 |BTTL 12 | 31/12 | CPNCTT tinh vao chi phi | 5.835.658 | 5.835.658
31/12 |BTTL 12 | 31/12 | CPSXC tinhvao chiphi | 5.766.227 5.766.227
31/12 | BTTL 12 | 31/12 | CPQLDN tinh vao chi phi | 7.769.082 7.769.082
Khau trir vao luong nguoi
31/12 | BTTL 12| 31/12 7.888.231 7.888.231
lao dong
Cong 27.259.198 | 5.835.658 | 5.766.227 | 7.769.082 | 7.888.231
Ngudi 1ap biéu Phu trach ké toan
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Biéu s6 2.18:
Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay dung
Minh Vi
BANG TONG HQP CHUNG TU GOC CUNG LOALI
T ngay 01/12/2012 dén ngay 31/12/2012
NT ghi Chirng tir ND nghiép vu kinh té Ghi Ng TK 334
) SH NT phét sinh Tong so tién Ghi C6 TK 111
BTTL 11 Tra luong thang 11 cho
15/12 15/12 255.693.153 255.693.153
PC 0257 nguoi lao dong
Cong 255.693.153 255.693.153
Ngudi 1ap biéu Phu trach ké toan
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Biéu s6 2.19:

Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay dung /

Minh Vu

BANG TONG HQP CHUNG TU GOC CUNG LOAI
T ngay 01/12/2012 dén ngay 31/12/2012

NT ghi Chirng tir ND nghiép vu kinh té Ghi Ng TK 338
S0 SH NT phét sinh Tong sé tién Ghi C6 TK 112
UNC Nop bao hiém cho co quan
31/12 31/12 - 27.259.198 27.259.198
0808 Bao hiem
Cong 27.259.198 27.259.198
Ngudi 1ap biéu Phu trach ké toan
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Biéu s6 2.20:

Pon vi: cong ty C6 phin Pau tu M4au s6 S02a — DN
Thuong mai va Xay dung Minh Vi (Ban hanh theo QP sé 15/2006/ Qb —
BTC ngay 20/03/2006 cua Bo truong
BTC)
CHUNG TU GHI SO

$6:20/12

Ngay 15 thang 12 nam 2012

, S6 higu tai khoan o
Trich yeu So tien Ghi chu
No Co

A B C 1 D

Tra luong thang 11 cho
334 111 234.596.359
nguoi lao dong

\

Cong 234.596.359

Kém theo: ... ching tir goc

Ngay 15 thang 12 nam 2012
Nguoi 1ap K& toan truéng
(Ky, ho tén) (Ky, ho tén)
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Biéu s6 2.21:

Pon vi: cong ty C6 phin Pau tu M4au s6 S02a — DN
Thuong mai va Xay dung Minh Vi (Ban hanh theo QP s6 15/2006/ Qb —
BTC ngay 20/03/2006 cua Bo truong
BTC)
CHUNG TU GHI SO

S6:45/12

Ngay 31 thang 12 nam 2012

] S6 hiéu tai khoan o
Trich yeu So tien Ghi chu
No Co

A B C 1 D

622 334 184.748.173

Luong phai tra ngudi lao | 623 334 | 11.600.000

dong 627 334 28.011.115

642 334 39.222.096

\

Céng 263.581.384

Kém theo: ... ching tir goc

Ngay 31 thang 12 nam 2012
Nguoi 1ap K& toan truéng
(Ky, ho tén) (Ky, ho tén)
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Biéu 6 2.22:
MAiu s6 S02a — DN
Pon vi: cong ty C6 phan Pau tu (Ban hanh theo QP s6 15/2006/ Qb —
Thuong mai va Xay dung Minh Vi BTC ngay 20/03/2006 cua B truéng
BTC)
CHUNG TU GHI SO

S6:46/12

Ngay 31 thang 12 nam 2012

, S6 higu tai khoan o
Trich yeu So tien Ghi chu
No Co

A B C 1 D

622 338 5.835.658

Téng hop céc khoan 627 338 5.766.227

trich theo luong 642 338 7.769.082

334 338 7.888.231

\

Céong 27.259.198

Kém theo: ... ching tir goc

Ngay 31 thang 12 nam 2012
Nguoi 1ap K& toan truéng
(Ky, ho tén) (Ky, ho tén)
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Biéu s6 2.23:

Pon vi: cong ty C6 phin Pau tu M4au s6 S02a — DN
Thuong mai va Xay dung Minh Vi (Ban hanh theo QP s6 15/2006/ Qb —
BTC ngay 20/03/2006 cua Bo truong
BTC)
CHUNG TU GHI SO

S6:47/12

Ngay 31 thang 12 nam 2012

, S6 hiéu tai khoan o
Trich yeu So tien Ghi chu
No Co

A B C 1 D

Nop bao hiém cho co
. 338 112 27.259.198
quan Bao hiém

\

Cong 27.259.198

Kém theo: ... ching tir goc

Ngay 31 thang 12 nam 2012
Nguoi 1ap K& toan truéng
(Ky, ho tén) (Ky, ho tén)
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Biéu s6 2.24:

Pon vi: Cong ty C6 phan Pau tu Mau s6 S02b — DN

Thuong mai va Xay dyng Minh Vi (Ban hanh theo QP s 15/2006/QD —
BTC ngay 20/03/2006 cua B0 truong

BTC)
SO PANG KY CHUNG TU GHI SO
Nam 2012
Chieng tir ghi s6 .
o So tien
So hiéu Ngay thang
20/12 15/12 234.596.359
45/12 31/12 263.581.384
46/12 31/12 27.259.198
47/12 31/12 27.259.198
Cong 38.528.904.619
Sonay co ... trang, danh so tir trang. ..
Ngay mé so...
Ngay 31 thang 12 nam 2012
Ngudi ghi so K& toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky ho tén, dong dau)

(Trich tir s6 dang ky CTGS thang 12/2012 cua cong ty CPPTTM va XD
Minh V1)
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Biéu s6 2.25:
Pon vi: cong ty C6 phan Pau tu Mau s6: S02c1 — DN
Thuong mai va Xay dyng Minh V@i ( Ban hanh theo QP s6 15/2006/QD — BTC
ngay 20/03/2006 cua Bo truong BTC)
SO CAl
Tirngay 01/12/2012 dén 31/12/2012

Tén tai khoan: Phai tra cdng nhan vién. Sé hiéu: 334

NT Chu’ngxtu’ ghi o TL(_ Sé tidn
ghi SO Dien giai dol
) SH NT rng No Co
S6 dw dau ky 234.596.359
S6 phat sinh trong
Ky
Tra luong thang
15/12 | 20/12 | 15/12 11/2012 cho CNV 234.596.359
Tinh luwong phai tra
CNTTSX 622 184.748.173
Tinh lrong phai tra
CN diéu khién may | 623 11.600.000
31/12 | 45/12 | 31/12 | thi cdng (thué ngoai)
Tinh luong phai tra
CN SXC 627 28.011.115
Tinh lwong phal tra | o, 39.222.096
nhan vién quan ly
Céc khoan trich theo
31/12 | 46/12 | 31/12 | lwong khau trirvao | 338 | 7.888.231
luong
Cong phat sinh 242.484.590 | 263.581.384
S6 du cudi ky 255.693.153
Ngay 31 thang 12 nam 2012
Ngudi ghi so Ké toan truéng Giam déc
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Biéu s6 2.26:

Pon vi: cong ty C6 phan Pau tu

Thuong mai va Xay dung Minh Vii

Khoa luan tét nghiép

SO CAI

M4u sb: S02¢1 — DN
( Ban hanh theo QD sb 15/2006/QD — BTC
ngay 20/03/2006 cua Bo truong BTC)

Tir ngay 01/12/2012 dén 31/12/2012
Tén tai khoan: Phai tra, phai nop khac

S6 hiéu: 338
NT Chl’l’ng?tl‘l’ ghi TK Sé tidn
ghi 50 Dién giai dbi
) SH NT g N Cé
S6 dw dau ky 0
S6 phat sinh trong
Ky
622 5.835.658
Céc khoan trich theo
31/12 | 46/12 | 31/12 | lwong tinh vao chi | 627 5.766.227
phi
642 7.769.082
Cac khoan trich theo
31/12 | 46/12 | 31/12 | lwong khau trir vao | 334 7.888.231
luong
31/12 | 47/12 | 31/12 Nop Bao hiém 112 | 27.259.198
Céng phat sinh 27.259.198 | 27.259.198
S6 du cudi ky 0

Ngudi ghi so

Ké toan truéng

Ngay 31 thang 12 nam 2012

Giam ddc
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Khoa luan tét nghiép
CHUONG 3

MOT SO BIEN PHAP HOAN THIEN CONG TAC KE TOAN TIEN
LUONG VA CAC KHOAN TRiICH THEO LUONG TAI CONG TY CO
PHAN PAU TU THUONG MAI VA XAY DUNG MINH VU

1. NHAN XET CHUNG VE CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiCH THEO LUONG TAl CONG TY CO PHAN PAU
TU THUONG MAI VA XAY DUNG MINH VU

Qua qua trinh thyuc tap tai cong ty Co phan Pau tu Thuong mai va Xay
dung Minh Vil va di sdu tim hiéu dé tai “Hoan thién cong tac ké toan tién
luong va cac khoan trich theo lwong tai cong ty Co phan Pau tu Thuong mai
va Xay dung Minh Vii” em nhan thay cong tac ké toan ¢ cong ty c6 nhimg uu
diém va nhuoc diém sau:

1.1. Uu diém

— Hoat dgng kinh doanh: Cong ty C6 phan Pau tu Thuong mai va Xay
dung Minh Vi la cong ty dugc thanh Iap tir nam 2008. Tuy mdi duoc thanh
lap trong thoi gian ngan nhung cong ty khong nging phan dau dé ngay mot
Ién manh, phét trién ca vé chiéu rong lan chiéu sau, tao mot vi tri viing chic
trong nganh xay dung. Dé dat dugc thanh tyu nhu ngay héom nay 1a ca mot
quéa trinh phan dau lién tuc cua Ban lanh dao, tap thé can b cong nhan vién
toan thé cong ty. Viéc van dung nhanh nhay va sang tao cac quy luat kinh té
thi truong, déng thoi thuc hién chi truong cai tién quan ly kinh té va cac
chinh séch kinh té caa Nha nuéc giup cong ty dat dwgc nhiing thanh tuu
tuong d6i kha quan. Bén canh dé, cong ty khong ngimg nang cao diéu kién
lam viéc cling nhu doi song caa can bo cong nhan vién, khuyén khich tinh
than trach nhiém cua ho trong lao dong.

— Péi ngii ké toan: Poi ngii ké toan tai cong ty 1a nhimg ngudi tré tudi,
c6 nang luc chuyén mon, nang dong, nhiét tinh, cd trach nhiém va sang tao
trong cdng viéc, lubn chap hanh tét quy dinh caa cdng ty. Bén canh dé ho
LéThiSen—QT130.K 9
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cling ludn chiu khd hoc héi, cap nhat va b sung nhimg thay d6i méi cua ché
d6 ap dung vao cdng ty cho kip thoi. Cac nhan vién trong bo may ké toan
cling phdi hop nhip nhang 3n khép véi nhau va hoat dong c6 hiéu qua.

— Té chirc bg may ké toan: Hoat dong ké toan caa cong ty ludn tuan tha
ché do Ké toan do Bo tai chinh ban hanh, ché do chinh sach, thé Ié tai chinh
va quy dinh trong diéu I t6 chtc ké toan Nha nude. Dong thoi hoat dong ké
toan cua cong ty thiét ké phi hop véi yéu cau san xuat kinh doanh cuaa chinh
cong ty, dam bao tiét kiém va hiéu qua.

— Hinh thiéc ké toan: Cong ty hién dang ap dung hinh thuc ké toan
“Chirng tir ghi s6” rat don gian trong viéc ghi chép, giam duoc khbi lugng s6
sach, d& dang trong viéc ddi chiéu khép dung vé sé liéu trong viéc ghi chép,
phan anh.

— Quadn Iy lao déng: Viéc bo tri, sir dung lao dong tai cong ty 1a hop 1y,
giam bét duoc su cong kénh cua lao dong gian tiép, ting luc luong lao dong
truc tiép san xuat dem lai hiéu qua san xuat cua cong ty. Cong ty c6 ké hoach
diéu phéi va bé tri lao dong mot cach hop 1y tao ra su phan khai va gin bo
giira toan thé cong nhan vién trong cong ty 1am cho ngudi lao dong cong hién
hét minh trong cong viéc duoc giao gop phan ting ning suat lao dong dam
bao cac chi tiéu duoc giao.

— Hinh thac trd lwong: Cong ty ap dung hai hinh thirc tra lwong phu hop
véi dac thi nganh nghé kinh doanh caa cong ty.

— Hach toan tién lwong va cdc khodn trich theo lwong: \/iéc hach toan
tién lwong va cac khoan trich theo luong dugc cong ty theo ddi mét céach
thuong xuyén, chinh xac, kip thoi. Viéc thanh toan luong cho can b cong
nhan vién duoc kip thoi, ding han quy dinh da tao cho nguoi lao dong moét su
tin tuong, an tdm lam viéc, do d6 da kich thich nguoi lao dong, nang cao nang
luc cia nguoi lao dong. Chinh vi vay ma cong ty ludn nam bit rd tinh hinh

lam viéc, thu nhap cua mdi cong nhan dé s6 huéng hoan thién tinh cong bang
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trong viéc tinh lwong va quan ly chit ché duoc tinh hinh bién dong cua quy
lwong, quy BHXH, BHYT, BHTN, KPCP.

1.2. Nhuoc diém

Bén canh nhimng thanh tich dat dwgc, cdng ty C6 phan Pau tu Thuong mai
va Xay dyng Minh Vii cling con mot s6 ton tai:

— Quan 1y lao dong: chua chat chg, hinh thic ky luat chua nghiém khac,
chua c6 tinh ran de ddi voi ngudi lao dong. Viéc chdm cong chua duoc giam
sat chat ch&. Trén bang cham cong chi thé hién dugc s6 ngay di lam va so
ngay nghi ma khéng thé hién dugc viéc di som vé muon ciing nhu chua danh
gia dugc chat luong cong tac cua ting nguoi lao dong. Bén canh do, viéc
cdng nhan nghi ty do nhiéu ngay ma chua cé hinh thtc xt phat nghiém khic,
cong ty mai dung lai ¢ viéc trir lwong nhirng ngay nghi do.

— Cong ty van con han ché trong van dé tién thudng cho ngudi lao dong,
cha yéu mai chi thuong vao cudi nim, chua cé hinh thtuc hop 1y dé khuyén
khich dong vién tinh than nguoi lao dong.

— Viéc tinh luong cho cong nhén truc tiép san xuat tai cac doi thi cong thi
chi can ctr vao sb luong thoi gian lao dong ma chua tinh dén chét lugng cua
cdng viéc cua ting nguoi trong thang. Bé dam bao tinh cdng bang trong viéc
tinh luong thi cong ty phai c6 bién phap nham xac dinh chat luong cong tac
cua tung ca nhan.

— Nhin chung, mic lwong va muc thuong cua nguoi lao dong chua cao,
diéu nay anh hudng dén y thic trach nhiém ciing nhu sy gan bé cua nguoi lao
d6ng vi muc lwong chua théa man duoc cudc sdng caa ho.

— Chua tién hanh phan tich quy luong: cong ty khong c6 muc luong ké
hoach nén khong cd chi tidu dé so sanh voi quy luong thyc té, diéu nay lam
cho nha quan ly khéng thé xac dinh viéc thuc hién luong trong ky c6 dam bao

dung ké hoach dé ra hay khong.
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— Cong ty ap dung Ché d6 ké toan ban hanh theo Quyét dinh 15 1a chua
thuc su phu hop, vi guy md cua cong ty la vira va nho.

— Hé thdng sb sach cua cong ty chua hoan thién: cdng ty khéng tién hanh
theo ddi chi tiét cac khoan khau trir vao luong, khong mé hé thdng sé chi tiét
TK334 va TK 338. Biéu nay gay can tré cho viéc theo ddi céc chi phi nay va
khi can kiém tra so sanh thi lai khéng c6 dit liéu.

— Hinh thirc thanh toan luong khong con phu hop nhung chua ap dung
dugc cac phuong phap maéi: hién nay cong ty van tién hanh tra luong bang
tién mat, hang thang dén ky tra luong ké toan phai dén ngan hang rut tién vé
cong ty dé tién hanh chi tra luong cho cong nhan vién. Nhu vay s& ¢6 rui ro
trén dudng di va viéc phat luong cho ngudi lao dong ciing mat nhiéu thoi gian
va cong suc.

— Thoi gian thanh toan Iwong: viéc thanh toan luong cho cong nhan vién
1 lan trong thang c6 thé khong dam bao giai quyét nhu cau sinh hoat cho cong
nhan vién, 1am ho c6 thé thiéu tién tiéu dung trong khi thoi han linh luong
chura toi.

— Chua cha trong nhiéu dén ngudi lao dong thué ngoai mac di sé lugng
cong nhan thué ngoai la I6n nhung cong ty khong cho ho tham gia dong bao
hiém.

— Cong ty khong sir dung phan mém ké toan may trong diéu kién cong
nghé thong tin rat phat trién nén khién cong tac ké toan tién luong va céc
khoan trich theo lwong ciing nhu trong cac phan hanh ké toan khac dién ra
cham, khong dap tng kip thoi khdi lwong cdng viéc khi can thiét. N6 anh
huong dén toc do tiép can, xir ly thdng tin, cdng nghé thuc hién thu cong, hiéu

qua cbng Viéc chua cao, chua khoa hoc.

Lé Thi Sen — QT1301K 93



Khoa luan tét nghiép

2. SU CAN THIET, MUC TIEU VA NGUYEN TAC CUA VIEC HOAN
THIEN CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAl CONG TY CO PHAN PAU TU THUONG
MAI VA XAY DUNG MINH VU

2.1. Sw can thiét va muc tiéu caa viéc hoan thién té chirc ké toan tién
lwong va cac khoan trich theo lwong

2.1.1. Sw can thiét cia vigc hoan thién cong tac tién Iwong va cdc khodn
trich theo lwong

Nén kinh té thi truong hién nay dang dién ra cudc canh tranh gay gat giira
cac doanh nghiép, vi vay quan ly doanh nghiép phai tim moi cach dé chi phi
hoat dong 1a thap nhat va loi nhuan 1a cao nhat. Mudn lam duoc diéu d6 thi
cac doanh nghiép phai ¢ giang tiét kiém chi phi va ha thip gia thanh san
pham. Mot trong nhiing cong cu caa hé thong quan Iy kinh té c6 chirc nang
cung cap thong tin, kiém tra giam sat cac hoat dong kinh té cua doanh nghiép
la ké toan. Vi vay hoan thién cong tac ké toan ludn 1a mdi vu tién hang dau
cua cac doanh nghiép.

Trong nhitng théng tin ma ké toan cung cap thi tién luong va cac khoan
thanh toan vai can bo cong nhan vién c6 maot vi tri rat quan trong trong hé
théng kinh té tai chinh vi n6 1a bo phan cau thanh nén chi phi san xuat kinh
doanh. Viéc t6 chirc lao dong phai dam bao hop 1y, ding nguoi, dung viéc,.. .
Vi vay phai quan ly tt lao dong tién luong va cac khoan trich theo luong. Dé
lam duoc c4c viée trén thi doi hoi nha quan Iy phai nam bat dugc cac thdng
tin vé ngudn nhan lyc, nam rd vé luat lao dong. Piéu ndy chi co thé thuc hién
qua cdng tac ké toan tai cong ty. Bo may ké toan cua cong ty phi hop, hiéu
qua, gop phan dang ké trong viéc nang cao lgi nhuan caa cong ty. Vi vay
hoan thién cong tac ké toan noi chung khéng thé tach roi viéc hoan thién cong

tac tién luong va cac khoan trich theo lwong.
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2.1.2. Muc tiéu cia viéc hoan thién cong tac ké toan tién lwong va cdc
Khodn trich theo lwong
— Tién luong tr& thanh cdng cu, dong luc thic day san xuat kinh doanh
phat trién, kich thich nguoi lao dong 1am viéc ¢ hiéu qua cao nhat.
— Tién luong phai dam bao cho nguoi lao dong thoa man cac nhu cau toi
thiéu trong doi sdng hang ngay va timg budc nang cao doi séng cua ho.
— Cung cép thong tin rd rang, d& hiéu cho ngudi lao dong va cac doi
tuong quan tam khéc.
— Phat huy vai tro chu dong, sang tao, trach nhiém cua nguoi lao dong
cling nhu nguoi su dung lao dong
2.2. Nguyén tic hoan thién cong tac tién lwong va cac khoan trich theo
lwong
— Hoan thién ké toan tién luong va cac khoan trich theo lwong phai tuan
thu cac diéu khoan dugc quy dinh trong Bo luat Lao dong, cac chinh sach, ché
d6 tién lvong do Nha nuéc ban hanh.
— Hoan thién ké toan tién luong phai dam bao thuc hién dung ché do ké
toan hién hanh va khong pha va tinh thong nhat cia ché do ké toan.
3. MOT SO BIEN PHAP NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAl
CONG TY CO PHAN PAU TU THUONG MAI VA XAY DUNG MINH
vU
3.1. Hoan thién chitng tir ké toan
Pé viéc cham cbng lao dong chinh xéac, hop Iy, cong bang ddi véi nguoi
lao dong theo nguyén tac lam nhiéu huéng nhiéu, lam it hudng it thi cong ty

nén sir dung Thé chdm cong
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Ho va tén:

S6 thé:

Bo phan:

THE CHAM CONG

Thang...nam....

Sang Chiéu Toi

Ngay | Gio . Gio o Gio . X
Gio ve Gio ve . Gio vé thém

S6 gior 1am

30

31

Cong

3.2. Hoan thién hé thong soé chi tiét cho TK 334 va TK 338

Hién nay cong ty khdng mé sb chi tiét cho TK 334 va TK 338. Viéc nay
lam cho viéc theo ddi rat kho khan va khi can kiém tra lay s6 liéu ciing rat rac
rbi, lai phai tinh toan va chia ra méi ra dugc sé liéu cua tirng khoan

Sau day em xin tong hop lai cac khoan trich theo lwong va 1ap s6 chi tiét
va bang tong hop chi tiét cho TK 334, TK 338 thang 12/2012 tai cong ty Co
phan Pau tu Thuong mai va Xay dung Minh Vii.
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a) Cac khoan trich theo luwong tinh vao chi phi
No TK 622: 5.835.658
No TK 627: 5.766.227
No TK 642: 7.769.082

C6 TK 3382: 1.933.827

C06 TK 3383: 14.115.780

C6 TK 3384: 2.491.020

C6 TK 3389: 830.340

b) Cac khodn trich theo lwong khdu trir vao lirong
No TK 334: 7.888.230

C6 TK 3383: 5.812.380

C6 TK 3384: 1.245.510

Co6 TK 3389: 830.340
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Biéu s6 3.1:

Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay

dung Minh Vi

Khoa luan tét nghiép

SO CHITIET

MAu s6 S38 — DN

Tirngay 01/12/2012 dén 31/12/2012

Tai khoan: Phai tra cdng nhan vién. S6 hiéu: 334

Péi twong: Khéi van phong

(Ban hanh theo QD s6 15/2006/QD — BTC ngay 20/3/2006 ciia Bo truong BTC)

Chiing tir ) TK S6 phat sinh S6 du
S6 dw dau ky 38.540.000
S6 phat sinh trong ky
20/12 | 15/12 | Tra luong thang 11 cho ngudi lao dong 111 | 38.540.000 0
45/12 | 31/12 Tinh Ivong phai tra nguoi lao dong 642 39.222.096 39.222.096
, o o 3383 2.328.480 36.893.616
a6/12| 3112 | kh?igggﬁ;hﬁ;gfﬁi 1;1;?]‘3 trrvao  aags 498.960 36.394.656
3389 332.640 36.062.016
Cong phat sinh 41.700.080 | 39.222.096
S6 du cudi ky 36.062.016

Lé Thi Sen — QT1301K
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Ngay 31 thang 12 nam 2012
Ke toan trudéng
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Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay

Khoa luan tét nghiép

MAu s6 S38 — DN

(Ban hanh theo QD s6 15/2006/QD — BTC ngay 20/3/2006 ciia Bo truong BTC)

dung Minh Vi
SO CHI TIET
Tirngay 01/12/2012 dén 31/12/2012
Tai khoan: Phai tra cdng nhan vién. S6 hiéu: 334
Déi twong: CONg nhan tryc tiép san xuét
Sfihu’ngl\ltlgl oiEn ais TK dbi So phat sinh So duw
0 gay g &ng No Co No Co
hiéu | thang
S6 dw dau ky 172.467.173
S6 phat sinh trong ky
20/12 | 15/12 Tra lwong thang 11 cho ngudi lao dong 111 | 172.467.173 0
45/12 | 31/12 Tinh lwong phai tra nguoi lao dong 622 184.748.173 184.748.173
e Khoan o . 3383 | 1.748.565 182.999.608
46/12| 31712 | ©ACKhodn trich theo luong khau trirvao a0 /1™ 574 593 182.624.915
luong cua nguoi lao dong
3389 249.795 182.375.120
Cong phat sinh 174.840.226 | 184.748.173
S6 du cudi ky 182.375.120

Ngudi ghi so
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Biéu s6 3.3:

Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay

MA4u s6 S38 — DN
(Ban hanh theo QD s6 15/2006/QD — BTC ngay 20/3/2006 cua Bo truéng BTC)

dung Minh Vi
SOCHITIET
Tirngay 01/12/2012 dén 31/12/2012
Tai khoan: Phai tra cdng nhan vién. S6 hiéu: 334
Péi tuong: Cong nhan diéu khién may thi cong (thué ngoai)
Chung tir TK S6 phat sinh S6 dw
S6 | Ngay Dién giai doi . .
hiéu | thang wng N Co Ne Co
S6 duw dau ky 0
S6 phat sinh trong ky
45/12 | 31/12 Tinh lwong phai tra ngudi lao dong 623 11.600.000 11.600.000
Cong phat sinh 0 11.600.000
S6 du cudi ky 0

Ngay 31 thang 12 nam 2012

Negudi ghi sb Ke toan truéng
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Biéu s6 3.4: Mau s6 S38 — DN
Pon vi: cong ty Co phan Pau tu Thuong mai va Xay dung (Ban hanh theo QP s6 15/2006/QD — BTC ngay 20/3/2006 cua
Minh Vii | B6 truong BTC)

SO CHI TIET

Tirngay 01/12/2012 dén 31/12/2012
Tai khoan: Phai tra cdng nhan vién. S6 hiéu: 334

Péi tugng: CONgG nhan quan Iy

S‘ChwngNtl; SiEn ai TK dbi So phat sinh So dw
0 gay g tng No Cé No Co
hiéu | thang
S6 dw dau ky 23.589.186
S6 phat sinh trong ky
20/12 | 15/12 Tra luong thang 11 cho ngudi lao dong 111 | 23.589.186 0
45/12 | 31/12 Tinh lwong phai tra nguoi lao dong 627 28.011.115 28.011.115
, o o 3383 | 1.735.335 26.275.780
46/12| 3112 | CAackhoan trich theo luong khau trirvao  aae, ™1 371 grg 25.903.922
lvong ctia nguoi lao dong
3389 | 247.905 25.656.017
Cong phat sinh 25.944.284 | 28.011.115
S6 du cudi ky 25.656.017

Negudi ghi sb Ke toan truéng
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Biéu s6 3.5:
Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay dyng
Minh Vi )
BANG TONG HQP
Tir ngay 01/12/2012 dén 31/12/2012
Tai khoan: Phai tra cdng nhan vién. S6 hiéu: 334
] S6 du dau k3 S6 phét sinh trong k3 S6 duw cudi Ky
STT Poi twong Y P Iy Y
No Cé No Cé No Cé
1 | Cong nhan truc tiép san xuat (622) 172.467.173 | 174.840.226 | 184.748.173 182.375.120
2 | CN diéu khién may thi céng (623) 0 0 11.600.000 11.600.000
3 | Cong nhan quan ly (627) 23.589.186 | 25.944.284 | 28.011.115 25.656.017
4 | Nhan vién khéi van phong (642) 38.540.000 | 41.700.080 | 39.222.096 36.062.016
cong 234.596.359 | 242.484.590 | 263.581.384 255.693.153

Ngay 31 thang 72 ndm 2012

Nguoi ghi so Keé toan trwéng
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Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay dung

Khoa luan tét nghiép

M4Au s6 S38 — DN
(Ban hanh theo QD s6 15/2006/QD — BTC ngay 20/3/2006 cua Bo truong BTC)

Minh Vii
SO CHI TIET
Tirngay 01/12/2012 dén 31/12/2012
Tai khoan: Kinh phi cong doan. Sé hiéu: 3382
Ching tir o S6 phat sinh S6 duwr
SH 5T Dién giai TKDU No o No o
S6 dw dau ky 0
S6 phat sinh trong ky
622 589.963 589.963
46/12 | 31/12 | Cac khoan trich theo luong tinh vao chi phi | 627 560.222 1.150.185
642 783.643 1.933.828
47/12 | 31/12 Nop Bao hiém 112 1.933.828 0
Cong phat sinh 1.933.828 1.933.828
S6 du cudi ky 0
2 Ngay 31 thang 12 nam 2012
Nguwoi ghi so .
Ke toan truéng
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Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay dung

Khoa luan tét nghiép

M4Au s6 S38 — DN
(Ban hanh theo QD s6 15/2006/QD — BTC ngay 20/3/2006 cua Bo truong BTC)

Minh Vii
SO CHI TIET
Tir ngay 01/12/2012 dén 31/12/2012
Tai khoan: Bao hiém x& hoi. S hiéu: 3383
Ching tir e TK dbi Sé phat sinh S6 dw
Dién giai . ; ;
SH NT ung No Co No Co
S6 dw dau ky 0
S6 phat sinh trong ky
622 4.246.515 4.246.515
46/12 | 31/12 | Céc khoan trich theo luong tinh vao chiphi | 627 4.214.385 8.460.900
642 5.654.880 14.115.780
a6/12 | 3112 | ©ACKhoan trich ﬂlﬁgr}g‘mg khautrirvao | 54, 5.812.380 19.928.160
47/12 | 31/12 Nop Bao hiém 112 | 19.928.160 0
Cong phat sinh 19.928.160 | 19.928.160
S6 du cudi ky 0

Ngay 31 thang 12 nam 2012

Ngudi ghi so .
Ke toan truéng
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Biéu s6 3.8:

Pon vi: cong ty C6 phan Pau tu Thuong mai va

Khoa luan tét nghiép

M4Au s6 S38 — DN

(Ban hanh theo QD sé 15/2006/QD — BTC ngay 20/3/2006 ciia Bo truong BTC)

Xay dung Minh Vi
SO CHITIET
Tir ngay 01/12/2012 dén 31/12/2012
Tai khoan: Bao hiémy té. Sé hiéu: 3384
Ching tir L TK dbi S6 phat sinh S6 duw
Dien gial . ; ;
SH NT ung No Co No Co
S6 duw dau ky 0
S6 phat sinh trong ky
622 749.385 749.385
46/12 | 31/12 | Cac khoan trich theo lwong tinh véo chi phi 627 743.715 1.493.100
642 997.920 2.491.020
a6/12 | 3112 | ©Ac khoan trich ﬂl’l:gr}go’ng khau trur vao 334 1.245510 3.736.530
47/12 | 31/12 Nop Bao hiém 112 3.736.530 0
Céng phat sinh 3.736.530 | 3.736.530
S6 du cudi ky 0

Ngudi ghi so .
Ke toan truwéng
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Biéu s6 3.9:

Pon vi: cong ty C6 phan Pau tu Thuong mai va

Khoa luan tét nghiép

M4Au s6 S38 — DN
(Ban hanh theo QD s6 15/2006/QD — BTC ngay 20/3/2006 cua Bo truong BTC)

Xay dung Minh Vi
SO CHITIET
Tir ngay 01/12/2012 dén 31/12/2012
Tai khoan: Bao hiém that nghiép. S6 hiéu: 3389
Chieng tir o TK S6 phat sinh S6 duw
Dien gial doi - -
S6 duw dau ky 0
S6 phat sinh trong ky
622 249.795 249.795
a6/12 | 3112 | CACkhoan trlcgﬁ‘gﬁilu‘mg tinh vao |55 247.905 497.700
642 332.640 830.340
a6/12 | 3112 | CA4CKnoan trich theo luong khau | 55, 830.340 1.660.680
trir vao luong
47/12 | 31/12 Nop Bao hiém 112 1.660.680 0
Céng phat sinh 1.660.680 1.660.680
S6 du cudi ky 0

L Ngay 31 thang 12 nam 2012
Nguwai ghi so ,
Ke toan truéng
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Biéu s6 3.10:

Khoa luan tét nghiép

Pon vi: cong ty C6 phan Pau tu Thuong mai va Xay dung

Minh Vi )
BANG TONG HQP
Tir ngay 01/12/2012 dén 31/12/2012
Tai khoan: Phai tra, phai nop khac. Sb hiéu: 338
] S6 dw dau ky S6 phat sinh trong ky S6 dw cudi ky
STT Doi tuwgng _
No Cé No Cé No Cé
Kinh phi cong doan

1 0 1.933.828 1.933.828 0

(3382)
B4o hiém xa hoi

2 0 19.928.160 19.928.160 0

(3383)
Bao hiémy té

3 0 3.736.530 3.736.530 0

(3384)
Bao hiém that nghiép

4 0 1.660.680 1.660.680 0
(3389)
Cong 0 27.259.198 27.259.198 0

Ngudi ghi so
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Khoa luan tét nghiép

3.3. Hoan thién ché dd thwéng phat cho ngudi lao dong

— Cong ty can day manh cong tac khen thuong, lay vat chat lam don bay
kinh té dé kich thich san xuat khéng ngung phat trién. Em xin dua ra mot s6
kién nghi vé khen thuéng nhu sau:

+ Do6i voi nhitng nhan vién lam 1au nam, ¢6 ning lyc tt thi céng ty nén
c6 thém mot khoan phu cap thdm nién hoic tién thuong ddi véi két qua caa
ho

+ DO6i v6i nhimg nhan vién di lam ddy du s6 cong quy dinh thi nén
khuyén khich ho bang tién lwong chuyén can voi mac phu cap Ia
200.000d/thang.

+ D6i vé6i nhitng cdng nhan truc tiép san xuat ciing nhu cong nhan thué
ngoai, nén thuéng cho ho néu ho lam vuot mac ké hoach, hoan thanh céng
viéc trugc thoi han ma van dam bao vé chat lwong san xuat, tir ¢6 mang lai uy
tin cho cong ty.

+ MObi nam mat lan cd thé trich tir quy phuc loi dé t6 chic cho céng nhan
vién di tham quan, tham gia cac hoat dong thé thao van nghé. Nhu vay cong
ty s& tao duoc niém tin va su nhiét tinh trong cong viéc, trong tap thé nguoi
lao dong.

— Bén canh cong tac khen thudng, cong ty phai &p dung chinh sach xi phat
nghiém minh d6i voi nhing trudng hop vi pham quy dinh caa cong ty nhu: di
lam muon, nghi 1am khéng ly do, cham cdng gian lan, khong hoan thanh ké
hoach, chi tiéu giao khoan hoic nhiing vi pham lam ting chi phi san xuat,
khong dam bao chat luong san pham.

3.4. Hoan thién hinh thirc thanh toan lwong hang thang cho cong nhén
vién

Cong ty nén ap dung hinh thic tra lwong cho nguoi lao dong théng qua tai
khoan tién giri @ Ngan hang. Viéc thanh toan luong qua thé mang lai lgi ich
cho ca 2 phia doanh nghiép va nguoi lao dong. N6 lam giam bét su luu thong
vé tién mat, cong kénh trong qua trinh van chuyén. Vé phia doanh nghiép,
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Khoa luan tét nghiép

gilp giam dugc khdi lwgng cong viéc cho phong ké toan, tranh rai ro trong
qué trinh van chuyén tién. V& phia nguoi lao dong, ho co thé cha dong trong
viéc linh lvong ma khong mat thoi gian chd doi, xép hang lay luong.

Pé tao thuan loi nhat cho nguoi lao dong c6 thé dé& xuat phia ngan hang
lam dbi tac lap dat ngay tai cong ty may rit tién tu dong, diéu do thé hién su
quan tdm cua cong ty téi loi ich nguoi lao dong ddng thai chuan bi tdt viéc
thuc hién thao chinh sach thanh toan luong qua thé ctia Nha nudc.

3.5. Hoan thién hinh thirc s6 sach ké toan sir dung tai cong ty

Kinh té ngay cang phat trién va khoa hoc cang dugc ung dung nhiéu trong
cong viéc dac biét trong cong tac ké toan dé lam giam bat khéi luong cong
viéc cho con ngudi. Pac biét Cong ty ciing can phai c6 nhitng théng tin chinh
xéac dé ra quyét dinh dung din dé dam bao nhu cau canh tranh gay gt dang
dién ra trén thi truong. Bén canh d6 cong nghé thdng tin rat phét trién gop

mét phan khong nho cho cong tac quan ly.

Vi vay dé dap ang nhu cau thoi dai va yéu cau cong viéc cong ty nén si
dung phan mém ké toan may thay vi 1am ké toan tren bang tinh Excel. Viéc
ap dung phan mém ké toan mang lai cho doanh nghiép rat nhiéu tién loi va

dic biét 1a giam khéi lugng cong viéc, &p luc cho nhan vién ké toan.

Viéc s dung phan mém ciing kha don gian khdng phic tap trong tinh
toan. Khi 4p dung phan mém ta duoc rat nhiéu tién loi, cd nghiép vu kinh té
phat sinh ké toan chi cin mé phan mém, hé théng da duoc cai dat san va nhap
s6 liéu vao sau d6 hé théng sé& tu chay chi tiét cac sé liéu vao sb sach cd lién
quan. Céc ké toan co thé xem nghiép vu cé chinh xac hay khong khi xem cac
s6 sach lién quan. Bén canh do6 khi phat hién nhiing sai s6t ké toan cé thé sira
chira truc tiép duoc ma khong can ghi thém bt todn ndo. Cubi thang hé thdng
s& tu dong khod sb cudi thang va chuyén tiép sé 1éu sang thang tiép theo. Hé

théng ciing tu cap nhat vao cac bao cio tai chinh va luu trir s6 séch.
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Trong khi d6 khi 4p dung ké toan thu cong ké toan phai lam nhu sau: Tt
chtng tir ké toan ghi vao s6 sach ké toan, sau d6 khoa s6 ké toan, kiém tra dbi

chiéu s0 li€u sau d6 mai 1ap céc bdo cdo tai chinh va luu trit cac s6 sach.

Hién nay trén thi truong c6 rat nhiéu phan mém ké toan nhu MISA, Fast
Accounting, VietSun, METADATA,...véi chi phi mua ban quyén 1a twong
d6i ré nén doanh nghiép nén xem xét va lya chon mot phan mém phu hop dé

giam tai bt nhitng rui ro caa cong tac ké toan tha cong.
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KET LUAN

Ké& toan tién luong va cac khoan trich theo luong 1a viéc 1am khong thé
thiéu dugc trong cong tac té chuc ké toan cua doanh nghiép, gitp cho cong
tac quan Iy lao dong cua don vi di vao né nép, thic day cdng nhan vién chap
hanh ky luat lao dong, tang ning suit lao dong va ting hiéu qua cong tac, tao
co s& cho Vviéc tra luong va tro cip BHXH dung ché do chinh sach. Bong
thoi, viéc danh gia, xem xét sy anh huéng cua tién luong ddi véi ngudi lao
dong 1a viéc lam ciing khong kém phan quan trong. Vi néu cong tac luong
lam t6t thi s& thuc ddy ngudi lao dong ting ning suat, nang cao hiéu qua cong

Viéc.

Qua thai gian thuc tap va tim hiéu cong tac ké toan lao dong tién luong va
cac khoan trich theo luong tai cong ty C6 phan Pau tu Thuong mai va Xay
dung Minh Vii, duoc sy gitip do nhiét tinh cua Thac sy Lé Thi Nam Phwong
va anh chi phong Ké toan, em di thu thap duoc khéa nhiéu kinh nghiém thyc té
thuc su ¢6 ich cho mot sinh vién sap ra truong. Em da thay duoc tam qua
trong cua Ké toan tién lwong va cac khoan trich theo luong tai cong ty, da
thay duoc su khéc biét khdng nho giira ly thuyét hoc ¢ trudng va thuc té & cac

doanh nghiép trong viéc tinh va thanh toan lwrong cho nguoi lao dong.

Do thoi gian thuc tap c6 han, sy khéc biét gitta Iy thuyét véi thuc té nén
nhitng nhan xét, kién nghi va két luan caa khong tranh khoi thiéu s6t. Em rat
mong nhan dugc sy gop ¥ va thdng cam cua quy Thay, C6 cung Ban Giam
dbc, phong Ké toan va tap thé can bo cong nhan vién tai cong ty dé em hoan

thanh tét dé tai luan van nay.

Em xin chan thanh cam on!

Hdai Phong, ngay 10 thang 06 nam 2013
Sinh vién

Lé Thi Sen
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