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LOI MO PAU
1. Tinh cap thiét caa dé tai

Tién luwong (tién cong) chinh 1a phan thu lao, lao déng duoc biéu hién
bang tién ma doanh nghiép tra cho ngudi lao dong cin cir vao thoi gian, khoi
lugng, chat luong cong viéc cua ho. Tién luong con 1a don bay kinh té dé
khuyén khich tinh than hang hai lao dong kich thich va tao mdi quan tam cua
nguoi lao dong dén két qua cong viéc cua ho. Noi cach khac, tién luong chinh 1a

mot nhan té thiic day nang suat lao dong.

Tién luong 13 khoan thu nhap cua nguoi lao dong va nd c6 ¥ nghia hét stc
quan trong, ngoai dam bao tai xuat stc lao dong, tién luong con giup nguoi lao
d6ng yéu nghé, tan tam véi cdng viéc, hang hai tham gia san xuat. Tat ca moi
chi tiéu trong gia dinh cling nhu ngoai xa hoi déu xuat phat tir tién luong, tir
chinh stc lao dong cua ho bo ra.Vi vay tién luong 1a khoan thu nhap khéng thé

thiéu ddi véi nguoi lao dong.

X& hoi khdng nging phat trién, nhu cau cia con ngudi khong ngimg ting
1én doi hoi chinh séch tién luong ciing phai c6 nhitng d6i méi cho phi hop. Gan
chat véi tién luong 1a cac khoan trich theo lwong gdm BHXH, BHYT, KPCP va
BHTN. Cong ty TNHH MTV cang Quang Ninh véi nhiém vu phét trién ngudn
von cha quan, dong thoi hoat dong c6 hiéu qua, nang cao chat luong doi séng
cho ngudi lao dongva hoan thanh nghia vu déng goép voi Nha nudc nén viéc to
churc cong tac ké toan tién luong phu hop, hach toan dung du va thanh toan kip

thoi ¢ ¥ nghia to 16n vé mat kinh té x& hoi cling nhu vé mat chinh tri.

Qua qué trinh thuc tap tai cong ty TNHH MTV cang Quang Ninh, em
nhan thay cong tac ké toan tién luong va cac khoan trich theo lwong con gap
nhiéu khé khin gay anh hudng truc tiép dén quyén loi ngudi lao dong ciing nhu
cua doanh nghiép. Nhan thic vai trd quan trong cia van dé nay em da chon dé

tai “Hoan thién cong tac ké toan tién lwong va cac khoan trich theo lwong



nham ting cwdng cdng tac quan ly chi phi tai cong ty TNHH mét thanh

vién cang Quang Ninh” cho dé tai nghién ctiu khoa hoc ciia minh.
2. Muc tiéu cia dé tai:
Dé tai nghién ciu khoa hoc thuc hién véi nhitng muc tiéu cu thé nhu sau:

- Hé théng héa mot s6 van dé co ban vé cong tac ké toan tién luong va cac
khoan trich theo luong

- M0 ta va phan tich thuc trang cong tac ké toan tién luong va cac khoan
trich theo luwong tai cong ty TNHH MTV cang Quang Ninh.

- Trén co s nghién cau ly luan va thyc tién cong tac ké toan tién luong va
cac khoan trich theo lwong dua ra mot s6 giai phap nhim ting cuong cong tac
quan ly chi phi tai cong ty TNHH MTV cang Quang Ninh.

3. Tinh méi, tinh ddc ddo va tinh sang tao cia dé tai

Pé tai lam 1d ¥ nghia, vai tro ctia ké toan tién luong va cac khoan trich
theo luong tai cdc doanh nghiép cling nhu ¢ céng ty TNHH MTV cang Quang
Ninh , tir 6 tim hiéu va dua ra bién phap kha thi nham hoan thién t6 chuc ké
toan tién luong va cac khoan trich theo lwong gitip cac nha quan tri dwa ra quyét

dinh dng dan dé tang cuong cdng tac quan Iy chi phi.
4. Tinh hinh nghién ciru trong va ngoai nwéc:

D3 c6 nhiéu dé tai nghién ctru khoa hoc v& van dé tién lwong va cac khoan trich theo lwong tai

cac doanh nghiép nhung dbi véi cong ty TNHH MTV cang Quang Ninh day 1a dé tai nghién ctu khoa
hoc dau tién.
5. Noi dung nghién ciru clia dé tai:Dé tai tap trung nghién ctiu cach hach toan
tién luong va cac khoan trich theo luong tai cong ty TNHH MTV cang Quang
Ninh, tir d6 dua ra nhitng giai phap cu thé nham gilp cac nha quan tri quan Iy
chi phi tot hon.

6. Phwong phap nghién cuu :



Mot s6 phuong phap nghién ciru dugc em sir dung trong dé tai:

- Phuong phap thdng ké: Tap hop tat ca ching tir va sé liéu can thiét phuc
vu cho dé tai nghién cau

- Phuong phap tong hop so sanh: Trén co s& nhiing ching tir va sé liéu co
duoc tong hop lai va tién hanh so sanh mét sé chi tiéu.

- Phuong phap chuyén gia: Can cur vao ngi dung va muc dich nghién ctu
cta d¢é tai em xin y kién cua gido vién hudng dan vé céch 1am, bén canh d6 ciing
tham khao y kién cua giam déc va ké toan truong cong ty TNHH MTV cang
Quang Ninh dé cho nhitng y kién dong gop va giai dap thac mac lién quan dén
dé tai nghién cau.

7. Kha ning trién khai &ng dung, trién khai két qua nghién cu ciia dé tai:

C6 thé ap dung tai doanh nghiép dé hoan thién hon vé cong tac ké toan
tién lwong va cac khoan trich theo lwong, dong thoi 1am tai liéu tham khao cho
khdi nganh kinh té.

8. Bo cuc ciia dé tai : dé tai duoc chia thanh 3 chuong

Chuong I : Ly luan chung vé ké toan tién luong va cac khoan trich theo

lrong trong doanh nghiép

Chuong II : Thuc trang cdng tac ké toan tién luong va cac khoan trich

theo luong tai cong ty TNHH MTV cang Quang Ninh.

Chuong III : M6t sb giai phaphoan thién cong tac ké toan tién luong va
cac khoan trich theo luong nham tiang cudng cong tac quan Iy chi phi tai cong ty
TNHH mét thanh vién cang Quang Ninh.,
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PHAN I : LY LUAN CHUNG VE HACH TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TRONG DOANH NGHIEP

1.1. KHAI QUAT CHUNG VE TIEN LUONG TRONG DOANH NGHIEP
1.1.1. Khai niém vé tién lwong

Lao dong la hoat dong chan tay va hoat dong tri 6¢c cua con ngudi nham
bién d6i cac vat thé ty nhién thanh nhitng vat thé can thiét dé thoa man nhu cau
ctia xa hoi. Trong mot ché do x& hoi, viéc sang tao ra cua cai vat chat khong thé
tach roi lao dong, lao dong 1a diéu kién dau tién, can thiét cho su ton tai va phét
trién cua xa hoi, x& hoi cang phat trién, tinh chat quyét dinh caa lao dong con

nguoi dbi vai qua trinh tao ra cua cai vat chat caa x& hoi cang biéu hién rd rét.

Tién luong (tién cdng) chinh 1a phan thu lao, lao déng duoc biéu hién
bang tién ma doanh nghiép tra cho ngudi lao dong cin cir vao thoi gian, khoi
lugng, chat luong cong viéc cua ho. Tién luong con 1a don bay kinh té dé
khuyén khich tinh than hang hai lao dong kich thich va tao méi quan tam cua
nguoi lao dong dén két qua cong viéc cua ho. N6i cach khac, tién luong chinh 1a

mot nhan té thiic day nang suit lao dong.

M3t khac, tién lwong 13 mét bd phan cau thanh nén gia tri san pham do lao
d6ng tao ra. Tuy theo co ché ma tién luong c6 thé dugc xac dinh 1a mot bd phan
cua chi phi san xuat kinh doanh cau thanh nén gia thanh caa san pham hay duoc
xéac dinh 12 mot bo phan caa thu nhap, két qua tai chinh cudi cung cia hoat dong

san xuat kinh doanh trong doanh nghiép.

Tién luong dugce ngudi sir dung lao dong tra cho ngudi lao ddng mot cach

thuong xuyén, on dinh trong thoi gian hop dong lao dong.

Tién luong danh nghia: La thu nhap ma ngudi lao dong nhan duoc sau khi

lam viéc dudi hinh thuc tién té.



Tién luong thuc té: La khdi luong tu liéu sinh hoat ma ngudi lao dong c6

thé mua dugc tir tién lwong danh nghia.
1.1.2. Ban chat cia tién lwong
Ban chat tién lwong 1a biéu hién bang tién cua gia tri stc lao dong:

- Ddi véi nguoi lao dong : 1a sé tien ma ngudi lao dong dugc nhan sau
khi hoan thanh cdng viéc ph hop vai sb lugng va chat lugng cua lao dong da
quy dinh trugce. Tién lwong dua vao chinh sach phan phdi, cac hinh thac tra
lwong caa doanh nghiép (quy ché tra lwong caa doanh nghiép) va su diéu tiét

biang chinh séch ctua nha nudc.

- Béi véi doanh nghiép : ban chat tién luong la yéu té dau vao caa quan ly

san xuat kinh doanh.
1.1.3. Pic diém cia tién lwong

- Tién luong 13 yéu t6 dau vao cua qua trinh san xuat kinh doanh, 1a vén

g trudc va la mot khoan chi phi trong gia thanh san pham.

- Trong qua trinh lao dong, stc lao dong cia con ngudi bi hao mon dan
cling Vi qué trinh tao ra san pham. Mudn duy tri va nang cao kha ning lam viéc
ctia con ngudi thi can phai tai san xuat sic lao dong. Do d6 tién luong 14 mot
trong nhitng tién dé vat chat c6 kha ning tai tao suc lao dong trén co so bl lai
stre lao dong di hao phi, bu lai thdng qua sy thoa man cac nhu cau tiéu ding caa

nguoi lao dong.

- P6i véi cac nha quan 1y thi tién luong 13 mot trong nhiing céng cu dé
quan ly doanh nghiép. Thong qua viéc tra luong cho nguoi lao dong, nguoi su
dung lao dong cd thé tién hanh kiém tra, theo ddi, gidam sat nguoi lao dong 1am
viéc theo ké hoach to chirc ciia minh dé dam bao tién lwong bo ra phai dem lai
két qua va hiéu qua cao. Nhu vy, nguoi sir dung lao dong s& quan Iy mot cach

chat ch& vé s6 luong va chat lugng lao ddng cua minh dé tra cong ximg dang.
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1.1.4. Chirc niing ciia tién hrong

Y nghia cua tién lvong ddi véi ngudi lao dong, ddi véi doanh nghiép s&

vO cling to 16n néu dam bao day du chirc ning sau:

- Chirc ning thudc do gia tri: 1a co s¢ dé diéu chinh gia ca phd hop mdi

khi gié ca bién dong.

- Chire ning tai san xuét strc lao dong: nhiam duy tri nang luc 1am viéc 1au
dai, c6 hiéu qua trén co sé tién lwong bao dam bu dap duoc stc lao dong da hao

phi cho nguo1 lao dong.

- Chure nang kich thich lao dong: bao dam khi nguoi lao dong lam viéc co

hiéu qua thi nang lvong va nguoc lai.

- Chtic nang tich liy: dam bao c¢6 du phong cho cudc song lau dai khi

nguoi lao dong hét kha nang lao dong hoic gap bat trac, rui ro.
1.1.5. Vai tro caa tién lwong

Tién luong duy tri thac ddy va tai san xuat sic lao dong. Trong moi
doanh nghiép hién nay muén ton tai, duy tri hay phat trién thi tién luong ciing 13
van dé dang duoc quan tdm. Nhat 1a trong nén kinh té thi trueong hién nay néu
doanh nghiép nao c6 ché do luong hop ly sé& thu hut dwgc ngudn nhan luc co

chat luong .

Trong bat ctr doanh nghiép nao ciing can sir dung mot luc lugng lao dong
nhat dinh tdy theo quy md, yéu cau san xuat cu thé. Chi phi vé tién luong 12 mot
trong nhitng yéu t4 chi phi co ban cdu thanh nén gia tri san pham do doanh
nghiép san xuat ra. Vi vay st dung hop 1y lao dong ciing chinh 1a tiét kiém chi
phi vé lao dong séng (lwong), do d6 gop phan ha thap gia thanh san pham, ting
doanh lgi cho doanh nghiép va 1a diéu kién dé cai thién, nang cao doi séng vat

chat tinh than cho céng nhan vién, cho nguoi lao dong trong doanh nghiép.



Tién luong khong chi 1a van dé chi phi trong noi bo tirng doanh nghiép,
van dé vé thu nhap caa nguoi lao ddng ma con 1a van dé kinh té - chinh tri - x&

hoi ma Chinh pha cia mdi quéc gia déu quan tam.
1.1.6. Y nghia ciia tién lrong

Tién luong 13 khoan thu nhap cua nguoi lao dong va nd c6 ¥ nghia hét stc
quan trong, ngoai dam bao tai xuat stc lao dong, tién lwong con giup ngudi lao
d6ng yéu nghé, tan tdm véi cdng viéc, hang hai tham gia san xuat. Tat ca moi
chi tiéu trong gia dinh cling nhu ngoai xa hoi déu xuat phat tir tién luong, tir
chinh stc lao dong cua ho bé ra.Vi vay tién luong 1a khoan thu nhap khong thé

thiéu ddi v6i nguoi lao dong.
1.1.7. Mt s6 nhan t6 dnh hwéng dén tién lwong

Tat ca moi lao dong déu mudn cé mac thu nhap tir tién lwong 6n dinh va
kha nhung thyc té c6 rat nhiéu nhan té chu quan ciing nhu khach quan anh
huong truc tiép dén tién luong cua ho. Mot s6 nhan té c6 thé ké dén 1a:

- Do con han ché vé trinh d¢ ciing nhu nang luc.

- Tudi tac va giéi tinh khdng phi hop véi cong viéc.

- Lam viéc trong diéu kién thiéu trang thiét bi.

- Vat tu, vat liéu bi thiéu, hodc kém pham chit.

- Strc khoe cua nguoi lao dong khong duge dam bao.

- Lam viéc trong diéu kién dia hinh va thoi tiét khéng thuan loi.

Trong thoi dai khoa hoc va cng nghé phat trién nhanh chéng ting ngay,
néu khdng ty trau doi kién thuc va hoc hoi nhiing kién thirc moi dé theo kip
nhitng cong nghé méi thi chat luong cling nhu sé luong san pham khong duoc
dam bao, tir d6 s& anh huong truc tiép dén thu nhap cua nguoi lao dong. Vén dé
tudi tac va gioi tinh ciing duoc cac doanh nghiép rat quan tam, nhat 1a déi voi
doanh nghiép sir dung lao dong chii yéu bang chan tay nhu trong cac ham mé,

cong trudng xay dung, san xuat vat liéu xay dung... Ngoai van dé trén, van dé
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suc khoe cia ngudi lao dong dong vai tro then chét trong moi hoat dong san
Xuat, néu nd khong duge dam bao thi thu nhap cia nguoi lao dong khong duoc
dam bao. Thém vao d6 thi cac nhén td vat tu, trang thiét bi, diéu kién dia hinh va

thoi tiét cling anh huong 16n toi thu nhap cia ngudi lao dong.
1.1.8. Ngi dung vé tién lwong

Ngay 30/05/2003 Bo thuong binh xi hoi di ban hanh thong tu
$613/02/2003TT-BLDTBXH huéng dan viéc thuc hién tién luong ddi véi nguoi
lao dong 1am viéc va hoat dong theo luat doanh nghiép. Theo d6, ddi tuong ap
dung tién luong nay 1a ngudi lao dong lam viéc theo ché do hop dong trong
doanh nghiép thanh I1ap va hoat dong theo luat doanh nghiép cu thé 1a ngudi lao
dong lam viéc trong Coéng ty TNHH, Cong ty Co phan, Cong ty hop danh,
doanh nghiép tu nhan, t6 chuc va ca nhan co thué musn gom hop tac x4, trang

trai, to hop tac, ho gia dinh, ca nhan va céc t6 chtc khac.

Trong nam 2012 murc luong toi thiéu chung 1a 1.050.000 dong/1 thang.
Doanh nghiép duoc quyén tra mtc luong téi thiéu cao hon mirc lwong t6i thiéu
chung. Doanh nghiép co trach nhiém xay dung thang Iwong, bang Iuong, ti€u
chuan chuy@n mén, nghiép vu vién chic 1am co s ky hop dong lao dong va
thoa wéc lao dong tap thé, xac dinh quy lwong va giai quyét cac ché do cu thé
khac cho nguoi lao dong. Doanh nghiép can phai dang ky hé thong thang luong,
bang lwong véi co quan quan Iy Nha nudc vé lao dong tai tinh, thanh phé truc
thudc trung wong noi doanh nghiép dong tru sé trong vong mot thang ké tir ngay
thang luong, bang luong duoc 4p dung. Ngoai viéc xac dinh thang luong bang
lwvong theo quy dinh doanh nghiép duoc quyén quy dinh céc khoan phu cap
lwong hoic ap dung ché do phu cap do chinh phu quy dinh d6i voi doanh nghiép

nha nudc dé tra cho ngudi lao dong.

Truong hop cdng nhan 1am thém gio theo diéu 61 Bo luat lao dong quy

dinh (c6 stra d6i bd sung nim 2006) cua Bo thuong binh x3 hoi:
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- Néu nguoi lao dong 1am thém gid hudng luong theo cin ctr vao sé luong
san pham, chat lugng san pham hoan thanh va don gia quy dinh dé tinh luong

thoi gian lam viéc thém gio.

- Néu nguoi lao dong 1am thém vao ngay 18 tét nhu 30/4, 1/5, ... thi tra

lwong thoi gian bang 300% lwong cap bac.

- Néu ngudi lao dong 1am thém gid hudng lwong thoi gian thi tién luong

thoi gian phai tra bang thoi gian 1am thém gio bang 100% lwong cap bac.

- Néu nguoi lao dong lam thém vao ngay nghi thir bay, chu nhat thi tién

lwong tinh bang 200% lwong cap bac.

- Trur truong hop diéu dong céng nhan tir cdng viéc nay sang cong viec

khac hoic giao viéc trai nghé thi tién luong duoc tinh nhu sau:

+ Cong nhan lam viéc khdng co tinh chat 6n dinh c6 cap bac cao hon cap
bac duoc giao hudng luong san pham va khoan chénh léch mot bac lwong so véi

cap bac ky thuat cong viéc duoc giao.

+ COng nhan 1am viéc c6 tinh chat 6n dinh giao viéc gi huong luong viéc
ay, tra luong theo thoi gian hodc san pham. Truong hop lam ra san pham hong
qua ty Ié quy dinh do chu quan cta nguoi lao dong thi khong dugc tra lwvong ma
phai boi thudng thiét hai gay ra. Truong hop 1am ra san pham c6 chét luong thir

pham thi san pham cé pham cép nao dugc tra luong theo don gia pham cap do.

Truong hop doanh nghiép san xuét bé tri céng nhan l1am viéc khac va tinh
tra luong theo cong viéc duoc giao. Néu doanh nghiép khdng bé tri duoc cong
viéc thi cdng nhan nghi hudong luong tdi thiéu 70% tién lwong cap bac hoic theo
kha nang chi tra cua doanh nghiép néu bd tri cong viéc ma ngudi lao dong

khong lam thi doanh nghiép khong chi tra luong.
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- Ngoai tién luong cong nhan co thanh tich trong san xuat trong cong tac
con dugc huang khoan tién thudng can ctr vao su dong gop cua ngudi lao dong

va ché do khen thuong cua doanh nghiép.

- Tién thuong thi dua chi bang quy khen thudng cin ctr vao két qua binh

xét thi dua lao dong dé tinh.

- Tién thudng c6 tinh chét thudng xuyén nhu: thuong sang kién nang cao
chat luogng san pham, tiét kiém nguy@n vat liéu, tang ning suit lao dong... cin
ctr vao hiéu qua kinh té cu thé dé xac dinh duoc tinh vao chi phi san xuét kinh

doanh.
1.2. CAC HINH THUC TRA LUONG TRONG DOANH NGHIEP
1.2.1. Tién lwong théi gian

Luong thoi gian 1a luwong tra cho nguoi lao dong theo thoi gian lam viéc
thuc té cling véi cong viéc va trinh d thanh thao cua nguoi lao dong. Hinh thic
nay thuong ap dung cho lao dong gian tiép (Iam cong tac van phong nhu phong
ké hoach, phong ky thuat, phong tai chinh — ké toan...). Tién luong thoi gian

dugc chia thanh:

- Tién lwong thang: Pugc quy dinh sin d6i véi tiing bac luong trong cac
thang luong. Luong thang thudng duoc ap dung dé tra luong cho nhan vién lam
cong tac quan ly kinh té, quan ly hanh chinh va nhan vién cac nganh hoat dong

khdng c6 tinh chat san xuat.

Mizc lwong thing = Lwong toi thieu x ( Hé sé lwong + téng hé sé céc

khodn phu cdp dwoc hwéng theo quy dinh)

- Tién lwong ngay: LA tién luong tra cho ngudi lao dong theo mic lwong
ngay va sb ngay 1am viéc thuc té trong thang. Luong ngay thudng duoc ap dung

dé tra lwong cho lao dong tryuc tiép huong luong thoi gian, tinh lwong cho ngudi
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lao dong trong tirng ngay hoc tap, lam nghia vu khac va 1am can cr dé tinh tro

cap bao hiém xa hoi.

Miec lwong thang
Mirc lwong ngay =

Sé ngay lam viéc trong thang theo quy dinh

- Tién lwong gio: La tién luong tra cho 1 gid 1am viéce, thuong duoc ap
dung dé tra lwong cho nguoi lao dong truc tiép khong huong luong theo san
pham hodc 1am co s¢ dé tinh don gia tién luong tra theo san pham.

N Tién lwong ngay
Tién luong gio =

Sé gior1am viée theo quy dinh
> Uu diém : Tinh toan don gian va chinh xac, phi hop véi cong viéc khong
c6 dinh mac hoac khong nén dinh muc.
> Nhugc diém :

- Tién luong chua phan anh ding gia ca stc lao dong, chua thuc sy gan
véi mdi quan hé cung cau lao dong trén thi truong, téc do ting tién lwong nho
hon toc do ting cta nang suat lao dong. Murc luong téi thiéu chua theo kip Vi
y&u cau sinh hoat can thiét dé tai san xuét strc lao dong va su phét trién kinh té —
Xa hol.

- Chinh séach tién lwong chua duoc dam bao cho nguoi lao dong, dic biét
la can bo, cdng chic, vién chic sdng dugc bang tién lwong & mac trung binh
kha trong xa hoi; chua khuyén khich va thu hit dugc nguoi tai, nguoi lam viéc
gioi. Muc luong trung binh cua céng chic con thap so véi mac thu nhap trung

binh cua lao dong xa hoi.

- Hé thdng tién lwong con nhiéu thang, bang lwong va khoang cach giira
cac bac luong nho, tién luong danh nghia ting nhung tién luong thuc té lai
giam s(t.

Do nhiing han ché trén, khi ap dung hinh thiic tién luong theo thoi gian

can phdi hop thuc hién mét sb bién phap nhu:
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- Gido duc chinh tri, dong vién khuyén khich vat chat, tinh than duéi cac
hinh thire tién thuong.
- Thuong xuyén kiém tra viéc chap hanh ky luat lao dong va st dung thoi

gian lao dong. Viéc phdi hop nhiéu bién phap s& tao cho nguoi lao dong cé ky
luat, cé k¥ thuat va co niang suét cao.

1.2.2. Tién lwong theo san pham

Pay 1a hinh thtc phd bién ma hién nay cac don vi 4p dung chu yéu trong
linh vuc san xuat vat chat. Tién luong cong nhan san xuat phu thudc vao don gia
tién luong ctia mot don vi san pham va sb san pham san xuat ra.

. . Don gid tién lwong
s P So lugng, khoi lwong P
Tien lwong san pham = o X sdan pham
cong viéc hoan thanh A _
hay cong viéc

C4c hinh thtc tra lwong theo san pham bao gom:

- Tién lwong theo san pham tryc tiép : dugc tinh cho ting nguoi lao dong

hay cho mot tap thé nguoi lao dong thudc bo phan tryc tiép san xuat.

Lwong san pham Sé lwong san pham Don gid lwong
= X
truc tiep hoan thanh san pham

Theo cach tinh nay tién lwong duoc linh cin ¢ vao sé luong san pham
hodc khéi lugng cong viéc hoan thanh, don gia tién luong, khong han ché khéi

lugng san pham, cdng viéc 1a hut hay vuot dinh méc quy dinh.

- Tién lrong theo san pham gian tiép: Hinh thac nay thuong ap dung dé
tra luvong cho cong nhan phy, lam nhitng cong viéc phuc vu cho cdng nhan chinh
nhu stra chita may moc thiét bj trong cac phan xuéng san xuat, bao dudng may

mac thiét bi. ..

3 Tién lwong dwoc linh ciia .
Tiéen lwong dwoc linh . Ty ¢ tién lwong cua
b phdn truc tiép sdan X

trong thang bg phan gian tiép

Xudét
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Theo cach tinh nay, tién lrong dugc linh can clr vao tién luwong theo san
pham cua bo phan truc tiép san xuat nhan véi ty 1é luong cua bo phan gian tiép
do don vi xac dinh can ctr vao tinh chit, dic diém cuaa lao dong gian tiép phuc
Vu san xuat. Cach tinh lwong nay c6 tac dung 1am cho nhitng nguoi phuc vu san
Xuit quan tam dén két qua hoat dong san xuat vi n6 gan lién véi loi ich cua ban

than ho.

- Tién lrong theo san pham c6 thurong, c6 phat: 1a tién luong tinh theo san
pham tryc tiép hay gian tiép két hop voi ché d6 khen thuong do doanh nghiép
quy dinh nhu thuong chat luong san pham, tang ty 1é san pham chat luong cao,

thudng ting ning suat lao dong tiét kiem nguyén vat li¢u. ..

Tién luong theo san pham coé thudng duoc tinh cho timg ngudi lao dong

hay cho tap thé nguoi lao dong.

Theo cach tinh nay, ngoai tién lwong theo san pham truc tiép khong han
ché nguoi lao dong con dugc huong mot khoan tién thuéng theo quy dinh cua
don vi. Céch tinh lwong nay c6 tac dung kich thich ngudi lao dong khéng phai
chi quan tam dén sb luong san pham 1am ra ma con quan tdm nang cao chat
lwong san pham, tang ning suét lao dong, tiét kiém nguyén vat liéu... khoan tién
thuong nay trich tir loi ich kinh té mang do viéc tang ty 1& san pham c6 chat

lugng cao, gia tri nguyén vat lidu tiét kiém dugc. ..

Theo hinh thtrc ndy, ngoai luong tinh theo san pham truc tiép ngudi lao
dong con dugc thudng trong san xuat nhu thuang vé chat lugng san pham tét,

tiét kiem vat tu...

Trong trudng hop 1am ra san pham hong, khong dam bao dam ngay cong

thi 6 thé phai chiu tién phat trir vao thu nhap cua ho.

- Tién lwong san pham thwong luy tién: 14 tién lwong tinh theo san pham

truc tiép két hop véi suat tién thudng lily tién theo mirc do hoan thanh vugt mirc
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san xuat san pham. Ngoai tién luong theo san pham truc tiép con can cir vao
murc do hoan thanh vuot dinh mic lao dong dé tinh thém mot phan tién thuong
theo ty 1& luy tién quy dinh. Ty Ié hoan thanh vuot dinh mirc cang cao thi ning

suat luy tién tinh thuong cang nhiéu.
Cong thtre tinh nhu sau:

Tién lwong san pham

Lwong san pham Thuwong vuot
co thuwong cua = -, +
. A truc tiep dinh mac

moi cong nhan

Trong do:

Thwong vuot Ty |é thuong vwot Sé san pham
= X
dinh mzc dinh mac vurgt dinh mac

- Tién lwong san phdm tdp thé: Luong tra cho mot sé cong nhan 1am
chung mét céng viéc ma khéng hach toan riéng duoc két qua lao dong cua ting
nguoi

Cong thuc tinh:
Tién lwong Sé lwong san pham Don gid
= X
cua cd nhom hoan thanh lwong san pham

Trinh tu tinh lwong cho timg nguoi trong té (nhém) theo cong thuc:
* Buéc 1: Xac dinh hé sb so sanh luong:

Tién lwong cdp bédc theo quy dinh

H¢ sé so sanh

Tién lwong bac 1
* Buwréc 2: Quy doi thoi gian 1am viéc thuc té cua mdi cong nhan thanh thoi gian

lam viéc quy doi:
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Thoei gian lam o ,

_ .. Thot gian lam viéc thyc te , ]

Viéc quy doi cua = L A X Hé so so sanh
. A cia moi cong nhan

moi cong nhan

* Biroc 3: Tinh mirc luong 1 gio quy doi:

Tién lwong cia cd nhom

Miic lwong 1 gio quy doi Téng thei gian 1am viée quy déi

* Buéc 4: Tinh tién lwong phai tra cho mdi cdng nhan:

Tién lwong ciia Mirc lwong 1 Thei gian 1am viée quy doi
= X
moi cong nhan gio quy doi cua moi cdng nhan
> Uudiem:

- Pam bao nguyén tic phan phdi theo lao dong lam cho nguoi lao dong

quan tam téi s luong va chat lugng lao dong cua minh.

- Phat huy day du vai trd don bay kinh té, kich thich cho san xuat phat

trién thic day tang nang suat lao dong, tang san pham cho x4 hoi.

> Nhuoc diém :

- Do dic thi cua hinh thirc tinh lwong ma viéc theo ddi két qua lao dong
doi hoi su chinh xac cao va lién tuc.

- B6i voi mot sb nganh nghé can nhiéu cong doan dé tao ra san pham,
hinh thtrc tra lwong theo san pham chiang nhitng khong khuyén khich nguoi lao
dong cai tién va nang cao tay nghé ning luc thao tac, ma con kich thich ho l1am
au, chay theo s6 luong, theo thanh tich c4 nhan. Piéu d6 anh huéng xau dén

nang suat cua tap thé, dan dén hang bi hu hong nhiéu, ty Ié phé pham lgn.
1.2.3. Tién lwong khoan theo khdi lwong cong viéc

Hinh thtc khoan khéi luong hoac khoén tirng cong viéc: Hinh thac nay ap
dung cho nhitng cdng viéc don gian, cd tinh chat dot xuat nhu béc d& nguyén
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vat liéu, thanh pham,...Trong truong hop nay, doanh nghiép xac dinh muc tién
lwong tra theo ting céng viéc ma nguoi lao dong phai hoan thanh.

1.3. PHU CAP VA TIEN THUONG

Nguoi lao dong ngodi tién lwong ho con nhan dugc cac khoan thu nhap
kh&c tir nguoi st dung lao dong nhu phu cép lwong va thuong.
1.3.1 Phu cap

Phu cip luong 1a khoan tién bd sung cho luong chirc vy, cap bac, cap ham
khi diéu kién lao dong, mirc do phuc tap ctia cong viéc va diéu kién sinh hoat c6
yéu té khong on dinh.

Phu cép luong c6 vai trd bu dap hao phi lao dong cho nguoi lao dong ma
tién luong cap bac, chtc vu chuyén mdn nghiép vu chua day du. Ché d6 phu cap
luong dam bao cho ngudi lao dong tai san xuat stc lao dong tot hon gdp phan
nang cao hiéu qua san xuat, cong tac cua ban than ngudi lao dong va tap thé.

Phu cap luong c6 thé biéu hién dudi dang vé hinh hozc hitu hinh.

Cac khoan phu cap

Phu cap khu vuc

Phu cap trach nhiém céng viéc
- Phu cap nguy hiém, doc hai

- Phu céap tién in ca

- Phu cép thu hat

- Phu cap dit do

- Phu cip c6 diéu kién

- Phu cép lao dong
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1.3.2 Tién thuéng

Tién thuong 1a khoan tién b sung cho tién lwong nham khuyén khich
nguoi lao dong khi ho hoan thanh vuot mac ké hoach. Tién thuong gom hai loai

thuong thuong xuyén va thuong dinh ky.

Thuong dinh ky: Ngudn chi thuong dinh ky lay tir quy khen thuang phic
loi, thuong dinh ky nhiam bé sung cho thu nhap ngudi lao dong, khuyén khich
ngudi lao dong gan bo véi cong viéc... Thong thuong ¢ cac hinh thirc thuong
dinh ky nhu: thuong thi dua vao dip cudi nim, thuong sang kién hay ché tao san
pham méi...

Thuong thuong xuyén: Puoc tinh vao chi phi san xuat kinh doanh trong
ky va ban chat 1a mot phan tién luong ciia nguoi lao dong thuéng cho ting céa
nhan riéng biét. Mot s6 hinh thic thuong thudng xuyén nhu: thuong tiét kiem
vat tu, thuong nang cao chat luong san pham. ..

1.4. QUY TIEN LUONG TRONG DOANH NGHIEP

* Quy tién luong 1 toan b tién luong, tién cong ma doanh nghiép tinh tra
cho céc loai lao dong do doanh nghiép quan Iy va st dung theo sb lugng, chat

luong lao dong cua ho va chi tra luong. Qu¥ tién luong ciia doanh nghiép bao

N
A

gom:
- Tién luong tra cho ngudi lao dong trong thoi gian lam viéc thuc té
- Tién luong tra cho ngudi lao dong trong thoi gian ngirng san xuat

- C4c khoan phu cip thuong xuyén: Phy cip 1am dém, lam thém gid, phu

cap doc hai, phu cap trach nhiém, phu cap khu vuc, ...

- Céc khoan tién thuong cd tinh chét thuong xuyén: Hoan thanh ké hoach,
tiét kiém vat liéu, san pham chat luong cao,..
* Trong cong tac hach toan, quy tién luong cua doanh nghiép duoc chia

1am 2 loai: Tién lwong chinh va tién lvong phu.
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- Tién luong chinh: LA tién luong tra cho ngudi lao dong trong thoi gian
nguoi lao dong thuc hién nhiém vu chinh caa ho, gom tién luong tra theo cap

bac va cac khoan phu cap kém theo.

- Tién lvong phu: La tién luong tra cho ngudi lao dong trong thoi gian ho
thuc hién nhiém vu khac (ngoai nhiém vu chinh) va thoi gian nguoi lao dong

nghi phép, nghi tét, nghi vi ngirng san xuét. ..dugc hudng theo ché do.

Viéc chia tién luong chinh va phu c6 ¥ nghia quan trong trong cong tac ké
toan tién lwong va phan tich cac khoan muc chi phi tién lwong trong gia thanh
san pham. Trong cong tac ké toan, tién lwong chinh ctia céng nhan san xuat
thuong hach toan truc tiép vao chi phi san xuét cho tung loai san pham va tién
lwong chinh cua cong nhan truc tiép san xuat c6 quan hé truc tiép vai khdi luong
cong viéc hoan thanh. Tién luong phu cta cdng nhan truc tiép san xuat khong
gan véi ting loai san pham. Pé dam bao hoan thanh va hoan thanh vuot mic ké
hoach san xuat caa doanh nghiép thi viéc quan ly va chi tiéu quy tién luong phai
duoc dit trong mébi quan hé phuc vu tt cho viéc thuc hién ké hoach san xuat

kinh doanh caa doanh nghiép, chi tiéu tiét kiém va hop Iy quy tién luong.

1.5. TO CHUC HACH TOAN LAO PONG

Hach toan lao dong bao gém viéc hach toan tinh hinh st dung sé luong
lao dong va thoi gian lao dong, hach toan két qua lao dong. To chuc tét hach
toan lao dong gilp cho doanh nghiép cé nhiing tai liéu ding dan, chinh xac dé
kiém tra viéc chap hanh ky luat lao dong, tinh hinh ting ning suit lao dong, tinh
hinh hiéu suat cong tac va tinh lwong, tro cip, bao hiém cho cong nhan vién
dung chinh sach ché d6 nha nudc da ban hanh ciing nhu nhiing quy dinh cua

doanh nghiép da dé ra.
1.5.1 Hach toan tinh hinh sir dung s6 lweng lae dong va thoi gian lao dong

a, S6 lwong lao déng trong doanh nghiép
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S6 lugng lao dong trong doanh nghiép thudng cé su bién dong ting giam
trong ting don vi, bo phan ciing nhu trong pham vi toan doanh nghiép. Su bién
d6ng c6 anh hudng dén co cdu lao dong , chit luong lao dong do d6 lam anh

huong dén viéc thuc hién nhiém vu san xuét kinh doanh caa doanh nghiép.

Dé phan anh sé lugng lao dong hién c6 va theo ddi su bién dong lao dong
trong tirng don vi, bd phan, doanh nghiép st dung “sé danh sach lao dong”. S6
sau khi lap xong phai dugc diang ky voi co quan quan 1y (phong lao dong cap
quan, huyén) va duoc 1ap thanh hai ban: Mot ban do phong té chic hanh chinh
cua doanh nghiép quan Iy va ghi chép, mét ban giao cho phong ké toan quan ly
va ghi chép. Co sd sb liéu dé ghi vao so sach lao dong la cac ching tir tuyén
dung, cac quyét dinh thuy@n chuyén cong tac, cho thdi viéc, huu tri... Viéc ghi
chép vao “so danh sach lao dong” phai day da kip thoi 1am co s cho viéc bao
c4o vé lao dong va phan tich tinh hinh bién dong vé lao dong trong doanh
nghiép hang thang, quy, ndm theo yéu cau quan 1y lao dong ciia doanh nghiép va

Clia cac co quan quan ly cap trén.
b, Thoi gian lao dong cua nhan vién

Thoi gian lao dong cta nhan vién ciing c6 y nghia quan trong trong viéc
thuc hién nhiém vu san xuat kinh doanh caia doanh nghiép. Bé phan anh kip thoi
chinh xéc tinh hinh sir dung thoi gian lao dong, kiém tra viéc chap hanh ky luat
lao dong cua céng nhan vién trong doanh nghiép ké toan sir dung “Bang cham

cong”.

Bang cham cong duoc 1ap hang thang cho ting td, ban, phong, nhom. .. va
do nguoi phy trach b phan hoidc ngudi dugc ty quyén cin cir vao tinh hinh
thuc té ciia bd phan minh dé cham céng cho timg ngudi trong ngay theo cac ky
hiéu quy dinh trong ching tir. Cudi thang nguoi cham cong va phu trach bo

phan ky vao bang chdm cdng va chuyén bang chdam cong va cac ching tir lién

22



quan vé bo phan ké toan kiém tra, ddi chiéu quy ra cong dé tinh luong va
BHXH.

Bang cham c6ng nhim theo déi ngay cong thuc té Iam viéc, nghi viéc,
nghi BHXH ... dé c6 cin ct tinh lvong, BHXH tra thay luong cho ting nguoi
va quan 1y lao dong trong don vi, Vi vdy bang chdm céng phai dugc treo cong
khai tai noi 1am viéc dé céng nhan vién c6 thé thuc hién kiém tra, giam sat viéc
cham c6ng hang ngay, tham gia y kién vao cong tac quan ly va st dung lao

dong.

Bang cham cong la tai liu quan trong dé tong hop, danh gia, phan tich
tinh hinh st dung thoi gian lao dong, 1a co s& dé ké toan tinh két qua lao dong

va tén luong cho cong nhan vién.

Bén canh bang chadm cdng, ké toan con st dung mot s chang tir khac dé
phan &nh cuy thé tinh hinh sir dung thoi gian lao dong cua cong nhan vién nhu

bang cham cong 1am thém gio.
1.5.2 Hach toan két qua lao dong

Két qua lao dong ctia cdng nhan vién trong doanh nghiép chiu anh huong
ctia nhiéu nhan té: Thoi gian lao dong, trinh d6 thanh thao, tinh than thai do,
phuong tién str dung... khi danh gia, phan tich két qua lao dong caa céng nhan

vién phai xem xét mot cach day du cac nhan to trén.
Két qua lao dong ctia cdng nhan vién trong doanh nghiép dugc phan anh
vao cac chung tu:

- Phiéu xac nhan san pham hozc cdng viéc hoan thanh, phiéu nay Ia chiing
tir X4 nhan sé san pham, cdng viéc hoan thanh cua don vi hodc ca nhan nguoi
lao dong. Phiéu do nguoi giao viéc 1ap (2 ban) sau khi co day du chir ky cua

nguoi giao viée, nguoi kiém tra chat lugng, ngudi duyét va duoc chuyén dén bo
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phan ké toan (1 bang) lam co so dé lap bang thanh toan tién luong hoac tién

cong cho nguoi lao dong.

Tuy nhién theo loai hinh, dic diém san xuit, nhiém vu san xuat kinh
doanh ma doanh nghiép s& chon sir dung chtng tir thich hop dé phan anh kip
thoi, day da chinh xac két qua lao dong. Mdi chung tir st dung déu phai phan
anh dugc nhirng ndi dung co ban: Tén cong nhan vién hoac b phan cdng téac,
loai san pham, céng viéc da thuc hién, thoi gian thuc hién, s6 luong va chat

lwgng san pham, cdng viéc da hoan thanh duoc nghiém thu.

Can cir cac chung tir hach toan két qua lao dong ké toan tong hop két qua
lao dong cua tirng ca nhan, bo phan va toan don vi lam co s& cho viéc tinh toan

nang suat lao dong va tinh tién luong theo san pham cho cong nhan vién.
1.5.3 Tinh lwong va tro cap BHXH

Tinh luong va trg cap BHXH trong doanh nghiép duoc tién hanh hang
thang trén co s& cac ching tir hach toan lao dong va cac chinh sach ché do vé
lao dong, tién lvong, BHXH ma nha nudc da ban hanh va cac ché do khac thuoc

quy dinh caa doanh nghiép trong khudn khé phap luat cho phép.

Cong viéc tinh luong va tro cap BHXH c¢é thé duoc giao cho nhan vién
hach toén & cac phan xudng tién hanh, phong ké toan phai kiém tra lai truéc khi
thanh toan hoic ciing c6 thé tap trung thuc hién tai phong ké toan toan bo cong
viéc tinh luong va tro cap BHXH cho toan doanh nghiép.

Pé phan anh cac khoan tién luong, tién thuong, tro cip BHXH phai tra

cho tirng cong nhan vién ké toan str dung cac chang tir sau:
- Bang thanh toan tién lirong

Bang thanh toén tién lwong 1a chting tir 1am can ¢ thanh toan lvong, phu
cap cho nguoi lao dong, kiém tra viéc thanh toan tién luong cho ngudi lao dong

lam viéc trong cac don vi san xuit kinh doanh ddng thoi 1a can ctr dé théng ké
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vé lao dong tién lwong. Trong bang thanh toan lwong con phan anh céc khoan
nghi viéc dugc hudng luong, sé thué thu nhap phai nop va cac khoan khau trur

vao luong.

Ké toan cin ct vao chung tir ¢ lién quan dé 1ap bang thanh toan luong
sau khi dugc ké toan truong Ky duyét s& 1am can ctr dé lap phiéu chi va phat
lwong. Mdi lan linh luong nguoi lao dong phai truc tiép Ky vao cot ky nhan hoac

ngudi nhan ho phai ky thay sau khi thanh toan luong duoc luu tai phong ké toan.
- Bang thanh toan tién thuong

Bang thanh toan tién thudng 1a ching tir x4c nhan sb tién thuong cho ting
nguoi lao dong, 1am co so dé tinh thu nhap caa mdi nguoi lao dong va ghi sé ké
toan. Bang thanh toan tién thuong chi yéu dung trong cac trudng hop thuong
theo lwong, khong dung trong cac trudng hop thudng dot suat, thuong tiét kiem

nguyén vat licu...

Bang thanh toan tién thuong do phong ké toan Iap theo ting bo phan cé
chir Ky cua nguoi 1ap, ké toan trudng va giam doc. Ngoai ra ké toan con st dung

bang thanh toén tién 1am thém gio, bang thanh toan tién thué ngoai.

Bén canh cac ching tir trén, ké toan can 1ap so luong hoic phiéu tra luong
cho ting cong nhan vién dé ho cd thé ty kiém tra giam sat viéc tinh luong va cac
khoan thanh toén truc tiép khac, dam bao tinh diing dan va chinh xéac cua sé liéu
noi dung cua s6 luong hoic phiéu tra luong ghi twong tu nhu bang thanh toan

luong.

Can ctr c4c bang thanh toén tién lwong, bang thanh toan tién thuong, ké
toan tong hop s6 liéu l1ap bang tong hop thanh toén tién lwong, thuong cho toan
doanh nghiép trong d6, mdi bo phan don vi trong doanh nghiép dugc ghi mot
dong. Bang tong hop thanh toan tién luong, thuong 1a can ci 1am tha tuc rdt tién

mat & ngan hang vé thanh toan tién luong, thudng cho cong nhan vién, 14 cin cr
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dé tong hop quy luong thuc té, tong hop tién luong thudng tinh vao chi phi san

xuat kinh doanh cua tirng bo phan trong doanh nghiép.

Viéc tra lwong cho cong nhan vién trong doanh nghiép thuong dugc tién
hanh 2 lan trong thang, lan dau doanh nghiép tam tGng luong cho can bo cong
nhan vién theo ty Ié nhét dinh cin c&t vao luong cip bac. Sau khi tinh lwong va
cac khoan phai tra khac cho cdng nhan vién trong thang doanh nghiép tién hanh
thanh toén s tién cong nhan vién con duge linh trong thang d6 sau khi trir cac

khoan khau trir vao luong.

Cac khoan phai nop vé nhu BHXH,BHYT, BHTN, kinh phi cong doan
hang thang hoac hang quy doanh nghiép cé thiét 1ap ty nhiém chi dé chuyén

tién hoac chi tién mat dé ndp cho co quan quan 1y theo quy dinh.

Viéc thuc hién chi tra tién lwong thuong duoc tién hanh vao nhitng thoi
gian nhat dinh trong thang. Néu qua thoi gian quy dinh ma con c6 céng nhan
vién vi Iy do nao d6 chua nhan Iwong thu quy phai Iap danh sach nhitng cong
nhan vién chua nhan lvong, chuyén ho tén, don vi, b phan va sé tién cua cong
nhan vién chua nhan luong dé tiép tuc theo doi va phat lwong cho cong nhan
Vvién.

Pbi vai cong nhan nghi phép hang niam, theo ché do quy dinh thi cong
nhan trong thoi gian nghi phép dé van dugce huong luong ddy du nhu trong thoi
gian 1am viéc. Tién luong nghi phép phai dugc tinh vao chi phi san xuat mot
cach hop 1y vi nd anh huong dén gia thanh san pham. Néu doanh nghiép b tri
cho ¢6ng nhan nghi phép déu dan trong nim thi tién lwong nghi phép dugc tinh
truc tiép vao chi phi san xuat (nhu khi tinh tién luong chinh), néu doanh nghiép
khong bd tri dugc cho cdng nhan nghi phép déu din trong nim (c6 thang cong
nhan tap trung nghi phép nhiéu cé thang nghi it hoic khong nghi), ¢é dam bao
cho gié thanh khong bi dot bién, tién luong nghi phép ciia cong nhan dugc tinh

vao chi phi san xuit thong qua phuong phép trich trudc theo ké hoach. Cudi
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nam sé& tién hanh diéu chinh sé trich trudc theo ké hoach cho phi hop voi sb
thuc té tién luong nghi phép dé phan 4nh ding sé thuc té chi phi tién luong vao
chi phi san xuat. Trich trudc luong nghi phép chi thuc hién d6i véi cong nhan

truc tiép san Xuat.

Ty lé trich trudc theo Tong so tién lirong nghi phép phdi tra cho

ké hogch tién lirong cdng nhan san xuat theo ké hoach trong nam

ngh/ phép cia Tong so tién lwong chinh phdi tra cho

cdng nhan sdn xudt theo ké hoach trong nam
1.6. CAC KHOAN TRICH BHXH, BHYT, KPCP, BHTN TRONG DOANH
NGHIEP

cdng nhan sdn xuat

Bang 1.1. Ty I€ cac khoan trich theo lwong giai doan tir 2012- 2013

Czllc khoan Doi twgng trich DN (%) NLD (%) Cong (%)

trich theo lwong

1. Bao hiém x4 hoi (BHXH) 17 7 24

2. Bao hiém y té (BHYT) 3 1,5 45

3. Bao hiém that nghiép (BHTN) 1 1 2

4. Kinh phi cong doan (KPCD) 2 2
Cong (%) 23 9,5 32,5

1.6.1. Bao hiém x& hdi (BHXH)

Luat Bao hiém xa hoi quy dinh ¢6 2 loai BHXH, 13 BHXH bit budc va
BHXH ty nguyén:

- Bao hiém xa hoi bat budc 1a loai hinh bao hiém x& hoi ma nguoi lao

dong va nguoi st dung lao dong phai tham gia.
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- Bao hiém xa hoi ty nguyén 12 loai hinh bao hiém xa hoi ma nguoi lao
dong tu nguyén tham gia, duoc lya chon mic dong va phuong thirc dong phu

hop v&i thu nhap cua minh dé huang bao hiém xa hoi.

Trong pham vi cua bai viét s& chi dé cap dén BHXH bt budc dbi véi cac

d6i twong sau:

a) Nguoi 1am viéc theo hop dong lao dong khong xac dinh thoi han, hop

ddng lao dong co thoi han tir du ba thang tra 18n.
b) Can bg, cong chuec, vién chc.
¢) Cong nhan quéc phong, cong nhan cong an.

d) Si quan, quan nhan chuyén nghi¢p quan doi nhan dan; si quan, ha si
quan nghiép vy, si quan, ha si quan chuyén mon ky thuat cong an nhan dan;
nguoi 1am cong tac co yéu hudng lwong nhu d6i voi quan doi nhan dan, céng an

nhan dan.

Quy BHXH duoc hinh thanh tir viéc lap theo ty 1é quy dinh trén tong
lwong lam co sé tinh BHXH trong thang, va tinh vao chi phi san xuat kinh
doanh cua doanh nghiép.Trong giai doan 2012-2013, mtc trich BHXH thay cé
thay dbi: Tir 01/01/2012 dén 31/12/2013, thay d6i muc trich 13 24%, trong d6
doanh nghiép chiu 17% va 7% do nguoi lao dong dong gop.

Quy BHXH duoc xay dung theo quy dinh cua Nha nudc, do co quan Bao
hiém xa hoi quan ly. Quy duoc thiét lap dé tao ra nguon kinh phi tro cap cho
ngudi lao dong, chi tidu cho cac trudng hop ngudi lao dong dm dau, thai san, tai
nan lao dong, bénh nghé nghiép, huu tri. ..

Theo ché do hién hanh, doanh nghiép nop 22% trong tong sé 24% s
trich BHXH 1én co quan quan Iy Quy BHXH dé chi tra cac truong hop nghi
huu, nghi mat stc lao dong; 2% con lai dugc dé lai tai doanh nghiép, hang thang

doanh nghiép truc tiép chi tra BHXH cho nguoi lao dong bi 6m dau, thai san...
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Trén co sé cac ching tir hop ly, hop 18, ké toan gui 1én cho co quan bao hiém,

co quan bao hiém sé& tién hanh kiém tra va ky duyét.

- Tro cap 6m dau: MUc tro cap 1a 75% tién luong, tién cong ma nguoi d6

dong BHXH cua thang lién trude khi nghi.

- Tro cap thai san: Huong 100% muc tién luong, tién cong thang dong
BHXH cua 6 thang lién ké truéc khi nghi.

- Tro cap tai nan lao dong, bénh nghé nghiép ty vao muac suy giam kha

nang lao dong.

- Tro cap théi viéc huu tri: Khi nghi huu, tiy theo thoi gian dong BHXH
thi luong huu dugc hudng 45%, tuong ng vaéi 15 ndm dong BHXH. Sau d6 cu
tang thém 1 nam dong BHXH s€ duogc tinh thém 2% vai nam va 3% véi nir,
nhung t6i da 1a 75% tién dong BHXH.

1.6.2. Bao hiémy té (BHYT)

Bao hiém y té thuc chat 12 sy tro cp vé y té cho ngudi tham gia bao hiém
nham gilp ho moét phan nao d6 tién kham chita bénh, tién vién phi, tién thudc
thang. Vé doi twong, BHYT 4p dung cho nhitng ngudi tham gia dong BHYT
théng qua viéc mua thé BHYT, trong d6 chu yéu 1a nguoi lao dong. Quy BHYT
duoc hinh thanh bang cach trich theo ty I& quy dinh trén tong sé tién luong, tién

cong 1am co sé dong bao hiém cia cdng nhan vién trong thang.

Tir 01/01/2012 dén 31/12/2013, ty 1é trich BHYT thay doi 1a 4,5% tinh
trén luong 1am co sé déng bao hiém, trong d6 doanh nghiép chiu 3% tinh vao

chi phi san xuét kinh doanh, nguoi lao dong dong gop 1,5%.
1.6.3. Kinh phi cong doan (KPCD)
Cong doan 1a 1 t6 chirc caa doan thé dai dién cho ngudi lao dong, noi Ién

tiéng néi chung cta nguoi lao dong, ding ra ddu tranh bao vé quyén lgi cho
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ngudi lao dong. Pong thoi Cong doan ciing truc tiép hudng dan thai do coa

nguoi lao dong véi cong viéc, vai nguoi st dung lao dong.

KPCP duoc hinh thanh do viéc trich 1ap va tinh vao chi phi san xuét kinh
doanh cua doanh nghiép hang thang, theo ty I& 2% trén tong tién luong thyc té
phai tra cho cong nhan vién trong ky. Trong d6, doanh nghiép phai nop mot
phan kinh phi Cong doan thu dugc 1én Cong doan cap trén, con lai mot phan dé

lai chi tiéu tai cong doan co so.
1.6.4. Bao hiém that nghiép (BHTN)

Bao hiém that nghiép 1a khoan tién do ngudi lao dong va ngudi st dung
lao dong dong gop nham chi tra cho ngudi lao dong trong trudng hop that
nghiép trong mot thoi gian nhat dinh dé ho an tam tim cong viéc 6n dinh cudc

sbng.

Theo Nghi dinh s6 127/2008/ND-CP quy dinh va huéng dan mot sé diéu
luat vé BHTN: ngudi lao dong dong goép bang 1% tién lwong lam co s& dong
bao hiém, nguoi sir dung lao dong dong gop bang 1% quy tién luong cta nhiing
nguoi tham gia BHTN. Hang thang Nha nudc hd tro tir Ngan séch bang 1% quy
tién luong, tién cong dong gop BHTN va mdi nim chuyén 1 lan. Ngudi dong
BHTN néu bi that nghiép s& dugc hd tro hoc nghé, trg cap hang thang, tu van
gidi thigu viéc lam, dugc hudéng BHYT theo quy dinh...

1.7. HACH TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
TRONG DOANH NGHIEP

1.7.1. Nhiém vu cia ké toan tién lwong va cac khoan trich theo lwong

- T6 chue ghi chép, phan anh kip thoi, day du tinh hinh hién c6 va su bién
dong vé $6 luong va chat luong lao dong, tinh hinh str dung thoi gian lao dong

va két qua lao dong .
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- Tinh toan chinh x&c, kip thoi, dung chinh sach ché d6 vé cac khoan tién
lwong, tién thuong, cac khoan trg cip phai tra cho ngudi lao dong.

- Thue hién viéc kiém tra tinh hinh chép hanh cac chinh sach, ché do vé
lao dong tién lwong, bao hiém xa hoi (BHXH), bao hiém y té (BHYT), bao hiém
that nghiép (BHTN) va kinh phi cong doan (KPCD). Kiém tra tinh hinh sir dung
quy tién luong, quy BHXH, BHYT, BHTN, KPCP.

- Tinh toan va phan bd chinh xac, ding d6i twong cac khoan tién luong,
khoan trich BHXH, BHYT, BHTN, KPCD vao chi phi san xuat kinh doanh

- Lap bao cao vé lao dong, tién lwvong , BHXH, BHYT, BHTN, KPCP
thudc pham vi trach nhi¢ém cua ké toan.

- T chirc phén tich tinh hinh st dung lao dong, quy tién luong, quy
BHXH, BHYT, BHTN, KPCD.

1.7.2. Hach toan tong hop tién lwong va cac khoan trich theo lwong tai cac

doanh nghiép

s Chung tur su dung:

- Bang cham céng (Mau s 01a-LDTL)

- Bang cham cong 1am thém gio (Mau s6 01b-LDTL)

- Bang thanh toén tién luong (Mau s6 02- LDTL)

- Bang thanh toén tién thuong (Mau s6 03-LDTL)

- Phiéu x4c nhan san pham va cong viéc hoan thanh (Mau sé 05-
LDTL)

- Bang thanh toéan tién 1am thém gio (Mau s6 06-LDTL)

- Bang thanh toén tién thué ngoai (Mau s6 07-LDTL)

- Hop ddng giao khoan (Mau s6 08-LDTL)

- Bién ban thanh Iy hop dong giao khoan (Mau s6 09-LDTL)

- Bang ke trich nop cac khoan theo luong (MAau s6 10-LDTL)

- Bang phan b tién lwong va BHXH (MAau s6 11-LDTL)

< So sach : S6 Nhat ky chung, so6 cai, so chi tiét cac tai khoan...
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< Tai khoan su dung:

- Tai khoan 334 — Phai tra nguoi lao dong

- Tai khoan 338 — Phai tra phai nop khac

Ngoai ra ké toan con sir dung mot sd tai khoan khac lién quan trong qua
trinh hach toan nhu TK 111, 112, 138, 141...
1.7.2.1. Tai khoan 334- Phai tra cong nhan vién

Tai khoan nay dung dé phan &nh cac khoan phai tra va tinh hinh thanh
toan cac khoan phai tra cho ngudi lao dong ciia doanh nghiép vé tién luong, tién
cong, tién thuong, BHXH va cac khoan phai tra khac thudc vé thu nhap cua

nguoi lao dong.

> Két cdu va ngi dung phdn anh cia tai khoan 334

No TK 334 Co

- Céc khoan tién luong, tién cong, tién | - Cac khoan tién luong, tién cong,
thuéng BHXH va cic khoan di tra, da | tién thuong va cac khoan phai tra
thanh toan, da Gng trudc cho nguoi lao | cho nguoi lao dong.

dong. - BHXH phai tra cho nguoi lao
- Céc khoan khau trir vao tién luong, tién | dong

cong caa nguoi lao dong.

Du no (néu cd) : tién luong tra thira cho | Dwr ¢6 : tién lwong, tién cong va cac

nguoi lao dong khoan con phai tra nguoi lao dong
» Phwong phdp hach toadn
1)Tinh tién lrong, cac khodn phu cdp theo quy dinh phdi trda cho nguwoi
lao dong, ghi:
No TK 241 - Xay dung co ban d¢ dang
No TK 622 - Chi phi nhan cong truc tiép
No TK 623 - Chi phi sir dung may thi cong (6231)
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No TK 627 - Chi phi san xuét chung (6271)

No TK 641 - Chi phi ban hang (6411)

No TK 642 - Chi phi quan 1y doanh nghiép (6421)

C0O TK 334 - Phai tra nguoi lao dong (3341, 3348).

2) Tinh tién thudng phdi tra cho céng nhdn vién:

- Khi xé4c dinh s tién thudng tra cong nhan vién tir quy khen thuéng, ghi:

No¢ TK 353 - Quy khen thudng, phic loi

CO TK 334 - Phai tra nguoi lao dong (3341).

- Khi xut quy chi tra tién thuong, ghi:

No TK 334 - Phai tra ngudi lao dong (3341)

Cocac TK 111, 112,...

3) Tinh tién bdo hiém xa héi (6m dau, thai sdn, tai nan,. . .) phdi trda cho
cong nhan vién, ghi:

No TK 338 - Phai tra, phai ndp khéc (3383)

CO TK 334 - Phai tra nguoi lao dong (3341).

4) Tinh tién lwong nghi phép thire té phdi tra cho c6ng nhan vién:

No cac TK 623, 627, 641, 642

No TK 335 - Chi phi phai tra (DN ¢ trich truée tién luvong nghi phép)

C0O TK 334 - Phai tra nguoi lao dong (3341).

5) Cdc khodn phdi khdu trir vao lwong va thu nhdp nguoi lao dong ciia
doanh nghiép nhw tién tam vmg chira chi hét, bdo hiém y té, bao hiém xd héi,
tién thu boi thuong vé tdi san thiéu theo quyét dinh xir ly. . . ghi:

No TK 334 - Phai trd nguoi lao dong (3341, 3348)

C6 TK 141 - Tam Gng
CO TK 338 - Phai tra, phai nop khac
C0O TK 138 - Phai thu khac.

6) Tinh tién thué thu nhdp cd nhdn cia céng nhan vién va nguoi lao dong
khdc cua doanh nghiép phai nop Nha nuoc, ghi:

No TK 334 - Phai tra nguoi lao dong (3341, 3348)
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C6 TK 333 - Thué va cac khoan phai ndp Nha nudc (3335).

7) Khi iing truée hodc thye tra tién lwong, tién cong cho céng nhdn vién
va nguoi lao dong khac cua doanh nghiép, ghi:

No TK 334 - Phai tra nguoi lao dong (3341, 3348)

Cocac TK 111, 112,. ..
8) Thanh toan cdc khoan phdi tra cho nguoi lao dong cua doanh nghiép:
No TK 334 - Phai tra nguoi lao dong (3341, 3348)

Cocac TK 111, 112,. ..
9) Truwong hop cudi thang nguweoi lao dong di cong tac chwa linh lrong :
No TK 334 - Phai tra nguoi lao dong (3341, 3348)

Co TK 3388

10) Truwong hop tra luvong hoac thuwong cho cong nhdan vién va nguoi lao
déng khdc ciia doanh nghiép bang sin pham, hang hod:

- Pbi voi san pham, hang hoa thudc d6i tuong chiu thué GTGT tinh theo
phuong phéap khau trir, ké toan phan anh doanh thu ban hang ndi bo theo gia ban
chua c6 thué GTGT, ghi:

No TK 334 - Phai tra nguoi lao dong (3341, 3348)

C6 TK 3331 - Thué GTGT phai ndp (33311)
CO6 TK 512 - Doanh thu ban hang ndi bo (Gid ban chua c¢o thué
GTGT).

- Pbi véi san phém, hang hoéa khong thude doi tuong chiu thué GTGT
hodc thudc ddi tuong chiu thué GTGT tinh theo phwong phép truc tiép, ké toan
phan anh doanh thu ban hang ndi bg theo gia thanh toan, ghi:

No TK 334 - Phai trd nguoi lao dong (3341, 3348)

CO TK 512 - Doanh thu ban hang ndi bd (Gia thanh toan).

11) Xdc dinh va thanh todn tién dn ca phdi tra cho céng nhdn vién va
nguoi lao dong khac cua doanh nghiép:

- Khi xé4c dinh duoc s tién dn ca phai tra cho cong nhan vién va ngudi lao

dong khac ctiia doanh nghiép, ghi:
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No cac TK 622, 623, 627, 641, 642
CO TK 334 - Phai tra nguoi lao dong (3341, 3348).
- Khi chi tién n ca cho cong nhan vién va nguoi lao dong khéac ciia doanh
nghiép, ghi:
No TK 334 - Phai trd nguoi lao dong (3341, 3348)
Cocac TK 111, 112,..
> So do hach todn khodn phdi trd cong nhén vién:

TK 111, 112 TK 334 TK335

Ung va thanh toan luong, cac Phai tra tién luong nghi phép

Khoan khac cho ngudi lao dong | cia CNSX néu trich trudc

A 4

TK 138, 141, 333, 338 TK 622, 627, 641, 642

Cac khoan khau trir vao lwong va | Luong va cac khoan mang

thu nhap cua nguoi lao dong “tinh chét luong phai tra cho

nguoi lao dong

TK 336 TK 3531

Khau trir cac khoan phai trandi bo | Tinh thudng thi dua phai

«

»

Tra cho nguoi lao dong

TK 512 TK 338(3)

Tra luong, thudng cho nguoi BHXH phai tra truc tiép cho

lao dong bang san pham, hang hoa ) nguoi lao dong

[
»

So dé 1.1. Hach toan cac khodn phdi trd cong nhan vién
1.7.2.2. Tai khoan 338 — Phai tra, phai ngp khac

Dung dé phan &nh cac khoan phai tra va phai nop cho co quan phép luat,

cho cac to chuc, doan thé x& hoi, cho cap trén vé kinh phi cong doan, bao hiém

35


http://niceaccounting.com/HTTK/3/334.html
http://niceaccounting.com/HTTK/3/334.html
http://niceaccounting.com/HTTK/3/111.html
http://niceaccounting.com/HTTK/3/112.html

x& hoi, bao hiém y té, cac khoan khau trir vao luong theo quyét dinh cua toda an

(tién nudi con khi li di, nudi con ngoai gi4 thy, &n phi...) gia tri tai san thira cho

xu |y, cac khoan vay muon tam thoi, nhan ky quy, ky cugc ngan han, cac khoan

thu ho...

TK 338 c6 c4c tai khodn cdp 2 thwong sir dung lién quan dén tién heong:

3382 — Kinh phi cong doan.
3383 — Bao hiém x4 hai.
3384 — Bao hiém y té

3389 - Bao hiém that nghiép

> Két cdu va ngi dung phdn anh TK 338 (lién quan Vé tién lwong)
No TK 338 Cé

- C&c khoan da ndp cho co quan quan
ly

- Cac khoan da chi vé KPCD.

- BHXH phai tra nguoi lao dong.

- Trich BHXH, BHYT, BHTN,
KPCD theo ty 1€ quy dinh.
- BHXH, BHYT, BHTN, KPCD vuot

chi duoc cap bu.

Du no (néu cd)

- S tra thira, nop thira
- BHXH, KPCD vuot chi nhung chua
duoc cap lai.

» Phwong phdp hach toan

Du ¢cé
- BHXH, BHYT, BHTN, KPCb da

trich nhung chua ndp cho co quan

quan ly.

1) Hang thang trich bao hiém xa hoi, bao hiém y té va kinh phi cong doan

vao chi phi san xuét, kinh doanh, ghi:

Ng TK 623 - Chi phi sir dung may thi cong
No TK 622 - Chi phi nhan cong truc tiép
No TK 627 - Chi phi san xuat chung

No¢ TK 641 - Chi phi ban hang
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Nog TK 642 - Chi phi quan ly doanh nghiép
C6 TK 338 - Phai tra, phai nop khac (3382, 3383, 3384, 3389).
2) Tinh sé tién bao hiém y té, bao hiém x& hoi trir vao luong cua céng
nhan vién, ghi:
No TK 334 - Phai tra nguoi lao dong
Co TK 338 - Phai tra, phai nop khac
3) Nop bao hiém x4 hoi, kinh phi cong doan cho co quan quan ly quy va
khi mua thé bao hiém y té cho cdng nhan vién, ghi:
No TK 338 - Phai tra, phai nop khac
C6cac TK 111, 112,. ..
4) Tinh bao hiém x& hoi phai tra cho cong nhan vién khi nghi 6m dau,
thai san. . ., ghi:
No TK 338 - Phai tra, phai nop khac (3383)
CO TK 334 - Phai tra nguoi lao dong.
5) Chi tiéu kinh phi cong doan tai don vi, ghi:
No TK 338 - Phai tra, phai nop khac (3382)
C6cac TK 111, 112,. ..
6) Kinh phi cong doan chi vugt duoc cap b, khi nhan dugc tién, ghi:
No TK 111 - Tién mat
No TK 112 - Tién guri ngan hang
C0O TK 338 - Phai tra, phai nop khac.
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> So dé hach toan cac khodn trich theo lwong

TK 334 TK 338 TK 622, 627, 641, 642
S6 BHXH phai tra truc tiép BHXH, BHYT, BHTN, KPCD
cho nguoi lao dong tinh vao chi phi SXKD
TK 111, 112 TK 334

Nop BHXH, BHYT, KPCD, Trich BHXH, BHYT, KPCD,

P
<

BHTN cho co quan quan ly BHTN trir vao luong

A 4

Chi tiéu KPCD tai co s¢ TK 111,112

A 4

BHXH, KPCD chi vuot dugc cap

<«

So d6 1.2. Hach toan cac khodn trich theo lwong

PHAN Il: THUC TRANG CONG TAC HACH TOAN TIEN LUONG
VA CAC KHOAN TRICH THEO LUONG
TAI CONG TY TNHH MOQT THANH VIEN CANG QUANG NINH
2.1. KHAI QUAT VE CONG TY TNHH MTV CANG QUANG NINH
2.1.1. Théng tin chung vé cong ty

» Tén doanh nghiép: Cong ty TNHH mot thanh vién Cang Quang Ninh
> Tén tiéng Anh: Quang Ninh Port
> Co quan chu quan: Tong cong ty Hang hai Viét Nam.

> Tru so: SO 1 Puong Cai LAn-T.P Ha Long— Tinh Quang Ninh — Viét
Nam
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> Dién thoai: (84) 33.825627; Fax: (84) 33.640644; 826118.

» Web-site: http://www.quangninhport.com.vn

> Ma sb thué: 5700 100 231
2.1.2. Sw hinh thanh va phat trién caa céng ty

Giai doan 1977 — 1986: Khi thanh lap, von cua Cang luc dau gén nhu
chua c6 gi. Bd may chuyén mon va cac doan thé ciia Cang Quang Ninh dugc
xay dung, 1an lugt ra doi va di vao hoat dong co hiéu qua.

Nam 1988, Nha nudc bat dau khoi cong xay dung Bén s6 1 Cai Lan;
dén ngay 20/6/1996, Bén s6 1 Cai lan d3 dugc khanh thanh, tau Silver Song
(Liberia) trong tai 18.800 DWT, cho 8000 tan dau co dong thung 1a con tau dau
tién cdp Cang 1am hang. Day 1a sy kién 10n, danh diu budc truong thanh méi
ciia Cang Quang Ninh, 1an dau tién sau 19 nam thanh 1ap, Cang Quang Ninh da
c6 mot bén cang lién bo.

Giai doan 1997 — 2007: Trudc nhitng dién bién phtic tap cua thi trudong
xép d& hang hoa trén ving nude vinh Ha Long va Bai Tir Long, Lanh dao Céang
da xac dinh mé rong cau bén va dau tu mua sam thiét bi dé nang cao hon nita
nang luc xép dd hang hoa tai khu Bén 1 Cai Lan 1a mot nhiém vu rat quan trong.

Nam 1999 Chinh phu chinh thic cho khdi céng xay dung ba cau cang sb
5,56 6 va s6 7 Cai Lan. Véi sy 18 luc cua toan thé CBCNV dic biét 1a bo may
lanh dao va quan 1y, vi thé cua Cang trén thuong trudng da duoc nang 1én. Do
c6 sy chuan bi tot vé ngudn nhan lyc, nén ngay sau khi tiép nhan ba cau cang sd
5,86 6 va sd 7 Cai Lan, Cang Quang Ninh tién hanh va quan 1y va khai thac co
hiéu qua co s& vat chat ki thuat ctia mot cang bién hién dai. Sau hon 2 nim quan
1y khai thac c6 hiéu qua cao ba cau cang s6 5, s6 6 va sb 7 Cai Lan, thi su kién
thién tai tan khdc xay ra vao hdi 07 gio 05 phut ngay 21/11/2006 d3 gay thiét hai
v6 cung ning né cho Cang Quéang Ninh: Puong dién cao thé vao cang bi dut, 02

cau gian QGC dat tai cau s6 7 va 02 cau chan dé dat tai cau s6 1 Cai Lan da do
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sap. Tong thiét hai vat chit ctia Cang do con 16¢ gay nén dén gan 200 ty dong
(trong d6 thiét bj xép do thiét hai 150 ty dong).

Tir ndm 2007 cho dén nay Cang quang Ninh dd khic phuc kho khin do
con 16¢ dé lai va da dau tu 02 can cau gian QGC, 02 cau chan dé sirc nang 10
tan, 02 cau chan dé stc nang 40 tan di dap Gmg dugc nhu cau xép d& hang hoa
tai cang.

Toém lai, sau hon 35 nam thanh lap va phat trién Cang Quang Ninh, tir chd
sat nhap hai trung tam diéu d6 vdi co s& vat chat nghéo nan, can bo lao dong
thiéu ca vé sd luong va chét luong, viéc khai théac bdc xép chi don thuan cho céc
tau 1am hang chuyén tai tai Vinh, dén nay Cang Quang Ninh d3 tré thanh mot
don vi Cang bién 16n manh ngang tim véi cac Cang bién trong hé théng Cang
bién Viét Nam.

2.1.3. Linh vuc hoat dong cia Cang Quang Ninh:

Cang Quang Ninh la mét doanh nghiép Nha nudc hach toan doc lap ,

truc thudc Tong cong ty hang hai Viét Nam , ¢6 cac nhiém vu sau day:

- Xép d& , bao quan va giao nhan hang hoa : B4c xép, van chuyén hang
hoa la mot trong nhitng nganh san xuat dic biét ma san pham caa n6 duoc dic
két vao gia tri hang hod cu thé. Trong nhimg nam vira qua, Cang Quang Ninh da
thuc hién bbc xép, van chuyén, giao nhan, luu kho cac mit hang chu yéu:

+ Hang nhap khau: Phan bdn, hoa chat, sat thép, thiét bi, lwong thyc, ngii
cdc, hang container...

+ Hang xuat khau: than da cac loai, lwong thuc, thuc pham, hang may
mac, gidy da, container, nong san, dam go....

+ Hang noi dia: than da, xi mang, clinker, lvong thuc, thuc pham, gé

cay, container....
- Chuyén tai hang hoa tai khu vyc Cang.
- Lam céc dich vu hang hai.
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- Van tai hang hoa duong bo.
- Van tai hang hoa duong thuy noi dia.
- Pai ly béan 1¢ xang dau.
2.1.4. B§ may to chirc hoat déng ciia Cong ty TNHH MTV Ciang Quang Ninh

Tong s Lao dong tinh dén thang 12 nam 2012 1a 1056 ngudi. Trong d6
lao dong Nir la 107 ngudi va lao dong Nam 1a 949 nguoi.

Bién ché phong ban, don vi gdm: 08 phong nghiép vu va 05 cong ty thanh
vién. Ban Tong giam d6c gom: 01 Tong Giam dbc, 03 Pho Tong Giam dbc
(Ph6é Tong giam déc san xuat, Pho Tong giam doc kinh doanh va Pho Tong
giam ddc noi chinh, ki thuat); 01 ké toan truong.

Can clr vao nhiém vu san xuat, md hinh t6 chac cau bo may quan ly Cang
Quang Ninh duoc bb tri nhu sau:

- B6 may quan ly cua cong ty gom: Hoi dong thanh vién (05 ngudi), Ban
tong giam dbc (04 nguoi). Kiém soat vién (03 nguoi, trong d6 01 KSV chuyén
trach). Bo6 may tham muu, gitip viéc gom 08 phong nghiép vu va 05 cong ty

thanh vién, cu thé duoc bé tri nhu sau:
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HOI PONG THANH VIEN

A 4

BAN TONG GIAM bOC

\ 4 \ 4 \4 \ 4 A\ 4 v
Phong Phong Phong Trung Phong Phong Phong Phong
To Ké Tai tam Ky Quan Bao vé Hanh
chirc hoach chinh biéu thuat 1y co Quan chinh
LD-TL Thuon Ké do cong s& Ha su Téng
gvu toan nghé - tang & hop -
Vit tu MOoi Tram
truong Y té
v
Cty sua Cong ty Cong ty Cong ty Cong ty
chita Co Xép do Xép d& Xép d& Ha Giao nhan
khi & Van Bén 1 Cai Container Long & KDN.Kho
Lan béi
tai thuv ha

So dé 2.1. B¢ méay té chirc ciia cong ty TNHH MTV cdng Qudng Ninh

* Lanh dao Cty TNHH mgt thanh vién Cdng Qudng Ninh

- Hoi dong Thanh vién gdém: 05 ngudi

- Ban Tong giam doc gom: Tong Giam dbc va cac Phé Tong Giam doc

Tong Giam Béc Cong ty kiém chu tich hoi ddng quan tri: La nguoi chiu

trach nhiém vé moi mat ciia Cang trong qua trinh san xuat kinh doanh ciing nhu

vé moi Van dé lién quan dén tu cach phap nhan caa Cang Quang Ninh.

* Phong Té chize LDTL:
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Chiju sy chi dao cua Tong giam ddc, c6 nhiém vu: sip xép, quan ly vé
nhan luc, dao tao can bo, lao dong truc tiép; Xay dung dinh muc lao dong va
tién luong.

* Phong Ké hoach thwong vu:

Chiu sy chi dao tryc tiép cua Tong giam ddc, nhiém vu chinh cua phong
ké hoach thuong vu 1a nim bt duoc nhu cAu & tit ca cadc mat hang ¢ moi thoi
diém, giao dich ky hop ddng, xay dung ké hoach trung han, dai han tao diéu
kién cho qua trinh san xuét.

* Phong tai chinh ké toan:

Chiu su quan ly chi dao truc tiép caa Tong giam déc, ¢ nhiém vu quan Iy
tai chinh, thanh quyét toan trong quaé trinh san xuat.

* Trung tam diéu dj:

- Tham muu, giup Tong Giam déc Cang xay dung cac phuong an to chic
san xuat xép d& hang hoa, tac nghiép giai phong tau

- Gilp Tong Giam ddc didu hanh san xuat xép d& hang hda trong toan

cang

- Gilp Téng Giam ddc Cang vé cong tac ddi ngoai va thuong vu ddi ngoai
trong linh vuc hang hai

* Phong Ky thugt Cong nghé - Vit tu:

Tham muu cho Tong Giam dc Cang vé cong tac quan Iy k¥ thuat co khi,
cong nghé xép dd, Chi dao vé nghiép vu ki thuat co khi, cong nghé xép da, ky
thuat dién ddi voi cac don vi san xuét trong Cang; xay dung ké hoach va ky két
cac hop ddng mua sam vt tu (dic biét 1a vat tu chién lugc) nham dap Gng yéu
cau nhiém vu san xuat; Truc tiép quan Iy cac kho vat tu, cac kho nhién liéu va
cac loai vat tu duoc giao, tién hanh cap phat vat tu cho cac don vi, phong ban
theo lénh ciia Tong Giam déc va yéu cau cia cac don vi tham gia kiém tra, giam
st viéc sir dung vat tu ctia cac tap thé va ca nhan nham dam bao vat tu duoc st

dung ding muc dich, c6 hiéu qua va tiét kiem.
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* Phong Qudn Iy co' sé ha tang & Méi truong:

Duéi sy chi dao cua Tong giam ddc, nhiém vu chinh caa phong cong trinh
la quan 1y c&c cdng trinh, cau bén, kho tang, nha xuodng, sira chira, Xay méi;
quan ly hé théng dién; tham muu, giup Téng Giam déc Cang vé cong tac quan
1y dam bao vé sinh méi trueong, vé sinh cong nghiép.

* Phong Bdo vé quan su

- Tham muu, giap Tong Giam doc Cang xay dung lyc lugng bao vé, luc
luong tu V¢, luc lugng du bi dong vién, luc luong tu quan vé An ninh trat tu.

- Tham muu, giup Tong Giam doc Cang to chirc Phong trao bao vé An
ninh T6 quéc, xay dung noi quy bao vé co quan, phuong 4n bao vé Cang.

- Truc tiép bao vé tai san, hang hda va trat ty an toan xa hoi trong dia ban
duoc giao. Phéi hop véi luc lugng cong an, co quan quéan su va chinh quyén dia
phuong dam bao vé An ninh trat tu , tri an trén dja ban.

* Phong Hanh chinh téng hep - Tram Y té:

Tham muu cho Tong Giam déc Cang lap ké hoach, t6 chuc thuc hién
cbng tdc Hanh chinh quan tri, quan ly va thuc hién cac céng viéc van phong,
phuc vu hoat dong cua Lanh dao va bo may quan ly cia Cang va cia khach dén
Cang l1am viéc (khi c6 y&u cau); Tram y té truc thudc c6 nhiém vy tham muu
cho Téng Giam déc Cang té chic cong tac y té, quan ly bao vé sic khoe cua
CBCNV trong toan cang va thuc hién cac bién phap chuy@n mén theo tham
quyén dé phong chéng dich bénh, bao vé va nang cao st khoe cia CBCNV.

* Cac Cong ty thanh vién:

1.  Congty Xép dd Ha Long
Cong ty Xép d Bén 1 Cai Lan
Cong ty Xép d& Container
Cong ty Giao nhan & Kinh doanh kho béi

a c w N

Cong ty stra chira Co khi & Van tai thuy bo.
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2.1.5. Pic diém to chiic san xuat cia cong ty TNHH M@t thanh vién Cang
Quang Ninh

Can ctr vao dic thu cong viéc san xuat kinh doanh caa doanh nghiép, cong
ty TNHH mot thanh vién Cang Quang Ninh chia co ciu t6 chac san xuat duoc

chia thanh 2 bo phan 1a: bo phan gian tiép va bo phan truc tiép.
* B¢ phdn gian tiép:
- C6 nhiém vu bao dam tdt cac quyén loi cua nguoi lao dong

- Bao dam cac diéu kién co so vat chat vé moi mat (may moc, trang thiét

bi, dung cu,...).
- Bao dam an toan vé sinh lao dong cho toan doanh nghiép.
- Bao dam an ninh cho toan doanh nghiép.
* Bg phdn tryc tiép:

- Xép d&, van chuyén hang hoa theo yéu cau cta khach hang.

- San xuat cong cu lao dong cho doanh nghiép.
- Lam nhiém vu van chuyén hang hoa trong va ngoai doanh nghiép.

- Tham muu, gop ¥ kién cho lanh dao nhiing phat sinh trong khi thuc hién

nhiém vu, ...

- Hop ly hoé san xuét cho timg phuong an xép da.
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Vin phong Tong giam dbc

v

Trung tam diéu do

T

Giao nhan kho hang Céc khu xép d&

A 4

T6 cong nhan

So dé 2.2. Két cdu san xudt cia cang Quang Ninh
% Churc nang cua tieng bo phan

- Vian phong Tong Giam d6c: Duyét ké hoach san xuat tir phong Ké hoach
thuong vu.

- Trung tam Diéu do: Nhan lénh san xuat tir van phong Tong Giam doc va
lén ké hoach san xuét.

- Truc ban (c4c cong ty xép d&): Nhan lénh diéu dong tir phong diéu do,
1&n ké hoach phan cong cong viéc cho cac té cong nhan.

- Giao nhan kho hang: Nhan lénh diéu dong tir phong diéu d¢, tién hanh
phan cong, b tri nhan vién giao nhan hang hoa.

- Cong ty stra chita va van tai thuy bo: Sira chira trang thiét bi caa Cang
va bé tri phuong tién thuy, bo theo yéu cau cua san Xuat.

2.1.6. Td chirc cong tac ké toan ciaa Cong ty TNHH MTV Cang Quang Ninh

Cang Quang Ninh &p dung md hinh ké toén tap trung:
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Ké toan truéng - Trudng phong

Phé phong ké toan
v v v v v v ! v
KT KT KT KT KT KT Thi KT Luong, KT mot sb
phan hanh
™ TGNH Vit tu TSCP GTSP T Quy BHXH Khéc

So do 2.3. B¢ méay ké toan tai cong ty TNHH MTV cang Quang Ninh
- Truong phong (ké toan truong) cd trach nhiém diéu hanh toan bo hé
théng ké toan dang van dung tai don vi, 6 chirc ning tham muu cho Giam dbc

trong viéc quan 1y va diéu hanh Céng ty.

- Ph6 phong: 1am nhiém vu tong hop tir cac bang ké, s6 nhat ky, 1én so

cai, hang quy, hang nam 1én bao cdo quyét toan.

- K& toan tién mit: Can ctr vao cac ching tir thanh toan nhu: Hoéa don cua

bén ban, phiéu tam tng,... dé lap phiéu thu, chi va vao so6 chi tiét tién mat.

- Ké toan tién gui ngan hang: Khi nhan duoc ching tir caa ngan hang gui
dén, ké toan tién gui ngan hang kiém tra ddi chiéu véi ching tir géc kém theo.
Truong hop c6 su chénh Iéch gitra s6 liéu trén so ké toan vai sé liéu trén ching
tir goc hoac véi sé liéu trén chung tir cia ngan hang thi ké toan théng béo cho
ngan hang dé cung ddi chiéu, xac minh va xu ly kip thoi. Néu dén cudi thang
van chua xac dinh rd nguyén nhan thi s& ghi so theo so liéu trén giay béo hoic
ban sao ké cua ngan hang. Sang thang sau tiép tuc kiém tra d4i chiéu tim nguyén
nhan dé diéu chinh sé liéu da ghi so.

- K& toan vat tu: Theo ddi nguyén vat liéu ton kho, can cir vao phiéu nhap
- Xuét vat tu, ké toan vat tu vao so chi tiét theo déi nhap xuat tdn kho theo ting
mat hang c6 trong kho, dinh ky ddi chiéu kiém ké gitra kho va so theo ddi ton

kho dé 1ap bang nhap xuat ton cudi ky.
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- Ké toan tai san cb dinh: Theo ddi qua trinh ting giam TSCP va ngudn
vbn hinh thanh TSCBP, tinh va trich khau hao hang nam, hang thang 1ap béo céo

thang, quy, nam theo y&u cau.

- Ké toan gia thanh san pham: Tong hop cac chi phi dé 1én don gia cac tac

nghiép bbc xép cua cang...

- Ké& toan thanh toan: Theo ddi ng phai thu, phai tra caa cong ty va tam

ung cho cong nhan vién.

- Tha quy : Phu trach thu va quan Iy tién mat, thu chi tién khi co day du
cac phiéu thu, phiéu chi; kiém tra ho so thu chi, chiing tir tién mat, chuyén Giam
dbc ky; chiu trach nhiém quan ly va bao quan hd so chitng tir tién mat; thuong

xuyén bao cdo lanh dao vé quy tién mat cua cong ty.

- Ké toan luong va BHXH: Hang ky tap hop bang cham cong cua cac don
Vi san xuat va cac phong ban trong cang dé 1am cin ct tinh luong va cac khoan
trich theo luong cho ngudi lao dong theo quy dinh caa Nha nudc, dam bao ché

do chinh sach.

- Ngoai céc nhan vién ctia cac b phan ra, phong ké toan ciia cang con co
cac nhan vién ké toan khac truc 1am viéc 24/24 lam nhiém vu huéng dan, 1am
thu tuc cho khach hang khi khach hang qua cang lay hang hda, cin ctr vao ting
cong doan, tac nghiép dé 1ap hoa don thu tién ctia khach hang...

2.1.7. Ché @p ké toan ap dung tai Cong ty TNHH MTV Cang Quang Ninh:

* Ché do chinh sach ké todn chung dang dp dung:

Doanh nghiép &p dung chinh sach ké toan theo quy dinh cua Bo Tai
Chinh:

- Nién d6 ké toan: tir 01/01 dén 31/12 nam N.
- Ché d6 ké toan &p dung theo QD s6 15/ QP - BTC ngay 20 thang 3 nim
2006 cua bo Tai Chinh, va Luat Ké toan.
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- Hinh thuc ké toan : Nhat ky chung.

- Hach toan hang ton kho theo phuong phéap ké khai thuong xuyén, tinh

gia xuat kho theo phuong phéap binh quan gia quyén ca ky du tri.

- Thué GTGT tinh theo phuong phéap khau trir.
- Khau hao TSCP theo phuong phap dudng thang.

* Trinh tu ghi s6 hinh thirc ké toan nhat ky chung:

Chung tir goc

v

v

Bang cin doi sb
phét sinh

\ 4

S6 quy SO NHAT KY CHUNG Sé ké toan chi tiét
v 7 \ 4 :
SO CAI «_--_,»| Bang tong hop chi tict

Bao cao tai chinh |«

Ghi chu:
Ghi hang ngay >
Ghi dinh ky hoac cubi thang —
Péi chiéu, kiém tra R >

So dé 2.4. Trinh tw ké todn theo hinh thirc nhdt ky chung

tai cong ty TNHH MTV cang Qudang Ninh
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Hang ngdy, can cir vao cac chung tir da kiém tra dugc dung lam cén cir
ghi so, truéc hét ghi nghiép vu phét sinh vao sé Nhat ky chung, tir d6 ghi vao S6
Cai theo cac tai khoan ké toan phi hop. Pong thoi tir cac chang tir d6 ghi vao S6
chi tiét cac tai khoan hoac S6 quy.

Cudi Ky, tir So chi tiét cac tai khoan ghi sb liéu vao Bang téng hop chi
tiét, tir SO cai tong hop s6 liéu vao Bang can dbi s6 phat sinh, dong thoi so sanh
dbi chiéu sé lieu giira S6 cai va Bang tong hop chi tiét. Sau khi kiém tra tinh
chinh xac cua s6 liu, tir Bang can ddi s6 phat sinh va Bang tdng hop chi tiét, ké

toan truong lap bao cao tai chinh.

2.2. PANH GIA THUC TRANG CONG TAC KE TOAN TIEN LUONG
VA CAC KHOAN TRiCH THEO LUONG TAI CONG TY TNHH MOT
THANH VIEN CANG QUANG NINH

2.2.1. Pic diém t6 chiic lao dong tién lwong tai cong ty TNHH mét thanh vién

Cang Quang Ninh:

Hién nay céng ty TNHH mot thanh vién Cang Quang Ninh c6 1056 can

bo cong nhén vién va dugc phan thanh cac bo phan sau:
* Péi véi cong nhan thuge bg phdn sdn xudt truc tiép: 780 nguoi

Pé xac dinh duogc s6 lugng lao dong can thiét trong nam. Cong ty thudng
tuyén chon céng nhan co trinh d6 bac tay nghé va trinh d6 hoc van hét THPT tro
lén va co suc khoe tot. Tuy nhién s6 cong nhan trong cong ty hang nam van dap
tng nhu cau lao dong nén tinh hinh lao ddng trong Cong ty it bién dong, da sb
cong nhan san xuit nam trong danh sach lao dong thudc bién ché caa cong ty.
Lao dong ngoai danh sach thudng 1a ¢éng nhan mai tuyén vao chua lam hop
ddng lao dong, dugc thir viec mot nam. Bén canh d6 hang nim Cong ty to chirc
mét lan thi nang bac thg cho cdng nhan nham dé nang tién lwong cho nhiing

cbng nhan lam viéc 1au nam co6 kinh nghiém.
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* Poi v6i nhan vién phong ban: (276 nguwoi)

Thudng nam trong danh sach lao dong thudc bién ché cua cong ty. Sé
lwong nhan vién khong cé bién dong trir trudng hop nhan vién dugc chuyén
cong tac 1am bo phan khac, cong ty méi tuyén thém nhan vién c6 du trinh do

phu hgp va chire nang nghiép vu dam trach.
Bdng 2.1. Tinh hinh s dung lao déng
tai cong ty TNNH MTYV cang Qudng Ninh thang 12 nam 2012

STT Chi tiéu phan loai S6 Nguoi
Tong so6 lao dong 1056
1 | Nhan vién gian tiép 276
Nhan vién truc tiép 780

Trinh d¢ lao dong

Pai Hoc 160
2 | Cao dang va Trung cap 96

Cong nhan ky thuat 582

Lao dong khac 218

P tuoi

D¢ tudi dudi 30 680
’ D¢ tudi 30 - 50 215

D tudi trén 50 161

(Ngudn: Phong t6 chtic Lao dong - tién luong)

51




2.2.2.

toan luong cho can bo cdng nhan vién trong cong ty. Tai khoan nay phan anh sb

quy lwong hién c6 caa cong ty, sd phai tra can bo cdng nhan vién va sé da tra

Chiing tir, so sach, tai khoan sir dung:

s Chung tur sur dung:

- Bang cham céng (Mau s 01a-LDTL)

- Bang cham cong lam thém gio (Mau s6 01b-LDTL)

- Bang thanh toén tién luong (Mau s 02- LDTL)

- Bang thanh toén tién thuong (Mau s6 03-LDTL)

- Bang thanh toén tién 1am thém gio (Mau sé 06-LDTL)
- Bang thanh toén tién thué ngoai (Mau s 07-LDTL)

- Hop ddng giao khoan (Mau s6 08-LDTL)

- Bang ke trich nop cac khoan theo lwong (Mau s6 10-LDTL)
- Bang phan b tién lwvong va BHXH (MAu s6 11-LDTL)
- Hop dong lao dong

- Phiéu chi...

% So sach : SO Nhat ky chung, s6 cai TK 334 va 338
s Tai khoan su dung:

- TK 334 - Phdai tra nguoi lao dong:

Tai khoan nay duogc sir dung dé theo ddi quy luong va tinh hinh thanh

Céan bo cong nhan vién.

khoan khau trir qua lwong can bo cdng nhan vién vé Bao hiém xa hoi, Bao hiém
y té, Kinh phi cong doan cua cong ty. Tai khoan nay phan anh sb da trich vao

chi phi, sb da khau trir qua lwong Can b cdng nhan vién va sé da nop cho cac

- TK338 (13382, 3383, 3384, 3389) - Phdi trd phdi ngp khéc:

Tai khoan nay dwgc st dung dé theo ddi cac khoan trich, nop va cac

co quan quan ly.

- TK 1111 - Tién mdt:
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Tai khoan nay dugc ding dé chi tra, thanh toan tién luong cho Céan bo
cbng nhan vién. Hién nay cong ty chi c6 mot hinh thirc thanh toan luong la
thanh toan luong bang tién mit.

- TK622, TK627, TK642, va mét sé TK khac:

+ TK 622 - Chi phi nhan cong truc tiép
+ TK 627 - Chi phi sdn xudt chung
+ TK 642 - Chi phi quan ly doanh nghiép

2.2.3. Quy trinh luan chuyén chirng tir

* Poi voi Can bg cong nhan vién huweng lirong theo thoi gian: Cudi moi
thang cac phong ban, t6, doi nghiép vu cham cong va gui bang cham cong vé
phong t6 chtc lao dong tién luong. Phong To chic lao dong tién lwong can ci
bang cham céng, hé s6 cap bac luong va quy lwong duoc duyét dé lap bang
thanh toén tién luong cua ting phong, duyét giam doc ky bang thanh toan luong
rdi chuyén toan bd bang thanh toan lwong cua cac phong ban, to, doi nghiép vu

vé phong ké toan cong ty.

Tai phong ké toan, sau khi ké toan truong kiém tra va ky bang thanh toan
lwong sé& chuyén bang thanh toan lwong cho tha quy dé tha quy phét luong cho
ting phong, t6, ddi. Sau d6 bang thanh toan lwong duoc chuyén cho ké toan

lwong dé lam ching tir hach toan.

* Poi véi Can bé cong nhan vién hueng lirong san pham: Sau mdi ca lam
viéc, t6 cong nhan dem nop phiéu xac nhan san luong hoan thanh (phiéu san
luong) cho théng ke tai cac to doi san xuét. CAc thong ké tai cac té doi san xuat
sau khi kiém tra tinh hop 1& cua cac phiéu san lugng s& vao so theo ddi san
lwong, vao bang cham céng hang ngay roéi dinh ky dem phiéu san luong nop vé
phong t6 chirc tién luong dé 1am can cu tinh lwong, con bang cham cdng dé cudi

thang tap hop va gui vé phong T6 chirc lao dong tién luong.
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Tai phong T6 chirc lao dong tién luong, khi nhan dugc phiéu san pham ti
cac doi chuyén vé sé can cir vao san luong san pham, don gia san pham dé tinh
lwong san pham. Cudi thang cin ct bang cham cong, hé sé cap bac lwong va quy
lwong dugc duyét dé 1ap bang thanh toan tién luong cua ting doi, duyét giam
dbc ky bang thanh toan lwong rdi chuyén toan b bang thanh toan luong cua cac

t6,d6i vé phong ké toan cong ty.

Tai phong ké toan, sau khi ké toan truong kiém tra va ky bang thanh toan
lwong s& chuyén bang thanh toan lwong cho tha quy dé tha quy phét luong cho
ting t6, doi. Sau d6 bang thanh toan lwong duoc chuyén cho ké toan luong dé

lam chang tur hach toan.

Phiéu san pham Phong to chic Tong giam dbc
duyét, tinh duyét
luong, 1ap bang
thanh toan
A\ 4

luong. - —
Bang chém cong / Ké toan truong kiém tra

A\ 4

Tha quy chi tién

Luu chtng tir Ké toan

A

A

So dé 2.5. Quy trinh luan chuyén ching tir tién lwong
tai cong ty TNHH MTV cdng Qudng Ninh
2.2.4. Ké toan tién lwong va cac khoan trich theo lwong tai cong ty TNHH
MTYV cang Quang Ninh

2.2.4.1. Ké toan tién hrong phai tra
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C6 2 hinh thuc tra lwong ap dung tai cong ty: hinh thic tra luong theo thoi

gian va tra luong theo san pham.

¢ Hinh thuc trd lwong theo thoi gian:

Cong ty 4p dung hinh thirc tra luong theo thoi gian cho cac ddi tuong la

can bo céng nhan vién khéi van phong, lao déng gian tiép:

- Tra lwong cho Chu tich Hoi dong thanh vién kiém Tong Giam dbc |
Kiém soat vién chuyén trach va phu cip trach nhiém cua thanh vién khéng
chuyén trach Hoi dong thanh vién, kiém soat vién khong chuyén trach theo
huéng dan tai Muc B Théng tu s6 15/2007/TT-BLDTBXH ngay 31/8/2007 cua
Bo Lao dong thuong binh va x& hoi “Huéng dan thuc hién Nghi dinh sb
86/2007/Nb - CP ngay 28/5/2007 cta Chinh pha quy dinh quan ly lao dong va
tién lwong trong cdng ty TNHH mat thanh vién do Nha nuéc sé hitu 100% vén

dieu 1¢8”.

- Tra luong thoi gian theo ngay cong thuc té di 1am trong thang cho can
bo cong nhan vién thudc khbi van phong cong ty, van phong cac don vi va céc

ddi tegng khéc khong thé tra theo san pham.

Cach tinh lwong thoi gian:

Luwong co ban = Luwong toi thiéu X Hé sé cap bac
Luwong hiéu qud Luwong toi thiduxhé sé HQSX . ,
. = X Sé ngay cong thuc té
san xuat 26
Phu cdp trach L Hé sé phu cdp trach
_ = Luwong toi thieu X _
nhiém, chac vu nhiém, chac vu
Trong do6 :

- Lwong t6i thiéu ap dung tai cong ty ddi véi nhan vién phong ban 1a 1.500.000
d va cong nhan tryc tiép san xuat 1 1.200.000 d.

- Hé sé hiéu qua sx duoc tinh theo quy dinh caa cong ty.
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- Hé sé phu cap trach nhiém duoc quy dinh cu thé cho timg ddi twong nhan

Vién trong cong ty tuy theo trinh d6 nang lyc.
*Tién an trua = 20.000 d/ngay x 26 (So ngay cong ché do)

*Phu cdp di Igi cho cdng nhan vién trong cong ty 1a 150.000- 300.000 d/ngwoil
thang (Tuy phong ban theo quy dinh cua cong ty)

*Tong lwong = Lwong hi¢u qud sdn xudt+ phu cdp trach nhigm, chic v (néu
cO)+tién dn trwa + phu cdp di lai
D Luwong thuce linh = Tong lwong — tién dn trong thang — cac khodn khau trie

lwong
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So do quy trinh ghi sb ké toan tién luong nhu sau:

Bang cham cong, phiéu xac nhan san
pham hodc cdng viéc hoan thanh

A 4
Bang thanh toan luong Phiéu chi
tirng bo phan

v

A 4
Bang téng hop luong
toan doanh nghiép

A 4
Bang phan b luong va
trich BHXH

A 4

Nhat ky chung

A

\ 4

S6 cai TK 334, 338

So db 2.6. Quy trinh ghi sé ké toan tién lwong
tai cong ty TNHH MTYV cdng Qudng Ninh
Sau ddy em xin trich cac chung tir Bang cham cong, bang tinh va thanh
toan luong phong tai chinh- ké toan thang 12/2012 tai cong ty TNHH MTV céang
Quang Ninh.
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Tén don vi : Cong ty TNHH MTV cing Quang Ninh
Pia chi : So 1 dwong Céi Lan-T.P Ha Long- T.Quang Ninh

BANG CHAM CONG PHONG TAI CHINH - KE TOAN

Thang 12 nam 2012

Biéu 2.1. Bang cham cong thang 12 nim 2012 phong Tai chinh- ké toan cong ty TNHH MTV cang Quang Ninh
MAu s6 02-LPLT

(Ban hanh theo QD s6 15/2006/QD-BTC
Ngay 20/3/2006 cua Bo truong BTC)

STT Ho va tén C\};:l'rc S6 ngay trong thang QC%);] gra
: 1 2 3 4 5 6 26 27 28 29 30 31

1 | Nguyeén Thi Bé KTT | + + + + + + + + + + 26
2 | Tran Lan Huong PP + + + + + + + + + + 26
3 | Nguyén Mai Ngoc | KTV | + + + + + + + + + + 26
4 | NguyénThiXuan | KTV | + + + + + + + + + + 26
5 | Lé bucKién KTV | + + + + + + + + + + 26
6 | Phan Thanh Tuan KTV 4 o + + + + + + + + 26
7 | Luu Van Hoang KTV | + + + + + + + + + + 26
8 | Nguyén Thi Mai KTV | + + + + + + + + + + 26
9 | Vii Phuong Lan KTV | + + + + + + + + + + 26
10 | Chu Thi Huong KTV | + + + + + + + + + + 26
11 | Pd Khanh Linh KTV | + + + + + + + + + T 26

Ky hiéu cham cong

- Luong thoi gian T+ - Thai san :TS

- Om dau, nghi dudng : O

Nguoi cham cong

- Nghi khong luong : 0

K& toan truéng

Ngay 31 thang 12 nam 2012

Giam doc

( Nguon s6 liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Quang Ninh )
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Biéu 2.2. Bang thanh to4n hrong thang 12 nim 2012 phong Tai chinh- ké toan cong ty TNHH MTV cang Quang Ninh
Tén don vi : Cong ty TNHH MTYV cang Quang Ninh
Pia chi : S6 1 dwong Cai LAn-T.P Ha Long- T.Quang Ninh

Ngay 20/3/2006 cua Bo truéng BTC)

BANG TiNH VA THANH TOAN TIEN LUONG PHONG TAI CHINH - KE TOAN
Thang 12 ndm 2012

Méu sb 02-LDLT
(Ban hanh theo QD s6 15/2006/Qb-BTC

Lwong co ban h.Puan,g Cac khoan phu cap KhAu trir
iu qua sx
‘on Chiic . Phu cip trach PU BHXH, y .
STT | Hovatén v | HEso HSé | b o nhigm, chicve | Phucdp | Tiénan | 1OM9C0N0 | gy | Thucdn Thye linh
cap So tien H N So tien = g BHTN trong
bac QSX | cong He S6 tién dilai thang
§ S0 (9,5%0)

Nguyen Thi Bé KTT 5,36 8.040.000 8,80 26 13.200.000 | 0,6 900.000 300.000 520.000 | 14.920.000 849.300 520.000 13.550.700

Tran Lan Huong PP 3,89 5.835.000 5,20 26 7.800.000 | 0,3 450.000 300.000 520.000 9.070.000 597.075 520.000 7.952.925
Nguyén Mai

3 Ngoc KTV 2,34 3.510.000 4,70 26 7.050.000 300.000 520.000 7.870.000 333.450 520.000 7.016.550
Nguyén Thi

4 XUAn KTV 2,34 3.510.000 4,70 26 7.050.000 300.000 520.000 7.870.000 333.450 520.000 7.016.550

5 Lé Duc Kién KTV 2,34 3.510.000 3,50 26 5.250.000 300.000 520.000 6.070.000 333.450 520.000 5.216.550
Phan Thanh

6 Tuan KTV 2,34 3.510.000 3,50 26 5.250.000 300.000 520.000 6.070.000 333.450 520.000 5.216.550

Luu Vian Hoang KTV 2,34 3.510.000 3,50 26 5.250.000 300.000 520.000 6.070.000 333.450 520.000 5.216.550

Nguyén Thi Mai KTV 2,34 3.510.000 3,00 26 4.500.000 300.000 520.000 5.320.000 333.450 520.000 4.466.550

Vii Phuong Lan KTV 2,34 3.510.000 3,00 26 4.500.000 300.000 520.000 5.320.000 333.450 520.000 4.466.550

10 Chu Thi Huong KTV 1,80 2.700.000 3,00 26 4.500.000 300.000 520.000 5.320.000 256.500 520.000 4.543.500

11 D6 Khanh Linh KTV 1,80 2.700.000 3,00 26 4.500.000 300.000 520.000 5.320.000 256.500 520.000 4.543.500

Cong 43.845.000 68.850.000 1.350.000 3.300.000 5.720.000 | 79.220.000 4.293.525 5.720.000 69.206.475

Ngay 31 thang 12 nam 2012
Ngudi 1ap K& toan truéng Giam doc

( Nguon sé liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Qudng Ninh)
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Vi duy cu thé cach tinh luvong ctia nhan vién tai phong tai chinh- ké toan :

VD1: Ké todn truéeng Nguyén Thi Bé:

S6 cong thuc té : 26

Hé sb phu cap trach nhiém: 0,1

Hé sb phu cap chic vu truéng phong : 0,5

Hé sb luong cap bac: 5,36

- Hé sé hiéu qua san xuat : 8,80
=> Luong hiéu qua san xuat  =( 1.500.000x 8,80) /26 x26 = 13.200.0004d
- Phu cap trach nhiém, chicc vu = 1.500.000 x (0,5 + 0,1) = 900.000 d

- Phuy cép di lai =300.000 d
-Tién an =20.000 x 26 = 520.000 d
- Khau trir lvong = (1.500.000 x5,36 +900.000)x9,5% = 849.300 &

Tong lwong thue linh thang 12/2012 cia ké toan truéng Nguyén Thi Bé:
13.200.000 + 900.000 + 300.000 + 520.000 —(849.300 + 520.000) = 13.550.700d
VD2: Ké toan vién Phan Thanh Tuan

- S cong thuc té : 26
- Hé sb luong cap bac: 2,34

- Hé s6 hiéu qua san xuat : 3,50

Khéng cé phu cap dic biét nao khéac

=>Luwong hiéu qua san xuat = (1.500.000 x 3,50)/26x26 = 5.250.000 d

- Phu cdp dilai = 300.000 d

- Tién an =20.000x 26 = 520.000

- Khau trir lwong = (1.500.000 x2,34)x9,5% = 333.450 d

Tong lwong thue linh thang 12/2012 ciaa ké toan vién Phan Thanh Tuan
=5.250.000 + 300.000 + 520.000 — (333.450 + 520.000) = 5.216.550 d
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% Hinh thirc trg Lrong theo san pham:

Tai cong ty TNHH MTV cang Quang Ninh, tién lwong san pham duoc ap
dung tra cho cac to san xuat thudc cac cong ty con. Can cr vao “Lénh san xuat
va “Phiéu giao viéc”, cac t6 tién hanh phan bé cdng viéc va chiu trach nhiém
hoan thanh. Khi hoan thanh thi 1ap “ Phiéu xac nhan san pham hoic cong viéc
hoan thanh” dé dugc nhan vién chuyén trach kiém tra xac nhan. Dinh ky cubi
thang ké toan luong cin ctr vao Thé cham cong va Phiéu tinh luong ting ca dé
tinh lwong phai tra trén Bang thanh toén tién luong (trong Bang thanh toan tién
luong hang thang c6 hé sb lwong theo quy dinh ciia Nha nudc dé ké toan lam
can cu tinh cac khoan trich theo luong).

Cong thuc:

Vs =DG xq x k

Trong do:

V¢ : Luong san pham ca nhan truc tiép

PG: Pon gi tién lwong san pham

q : Khéiluong san pham hoan thanh

k : Piém tinh lwong trong ca san xuat caa ca nhan

Vi du mét ké hoach san xuat cua t6 2 thudc cong ty xép d Ha Long -
Coéng ty TNHH MTV cang Quang Ninh.
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Biéu 2.3. Giay Lénh san xuit tai cong ty xép dé Ha Long

Ccongty Xép dorHaLong ~ CONG HOA XA HQI CHU NGHIA VIET
________ = S NAM
So :128/LSX Poc 1ap - Tw do — Hanh phc
LENH SAN XUAT

Can ctr vao ké hoach san xuat da duyét ngay 02/12/2012, Giam déc Iénh
cho t6 san xuét s6 02 thuc hién

Ca 02

Ngay 03/12/2012

Dai trudng : 6ng Nguyén Vin Binh

Phuong an cuy thé:

Phuong an o i Thiét bi A A
i Theai gian Pia diém , Cong nhan
san xuat san xuat
Boc xép Bén so 1 o .
o 14h-17h o 02 cancau | DS di kem
phan uré Céi Lan
Yéu cau:

- Thyc hién ding quy trinh, quy dinh dam bao an toan, hang héa, phuong
tién va thiét bi boc xép, co day du trang bi BHLD theo quy dinh.
- Cac dong chi di trude 15 phat dé kiém tra thiét b trudc ca san xuat.
- T6 trudng an toan vién phai deo bang do.
Ngay 02 thang 12 nam 2012
T6 truwéng san xuat Giam déc

Nguyén Vin Binh bam Manh Hai
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Biéu 2.4. Phiéu giao viéc tai cong ty xép dé Ha Long

Cong ty Xép déHaLong ~ CONG HOA XA HOQI CHU NGHIA VIET
-------- L Ja— NAM
S6 :128/GV Péc lap - Tw do — Hanh phic

PHIEU GIAO VIEC
Can ctr [énh san xuat s6 128 ngay 02/12/2012 cua giam dbc cong ty
T6 san xuét : 02
Thoi gian : 14h—17h
Phuong an san xuat : béc xép phan uré

San lugng thuc hién : 540 tan (02 cdu Chéan dé 5363+ tho so)

STT Cong viéc Ponvi| KO pongig | Thanh
lwgng tién
1 | Boc xép 540 tan
hang phan uré tai Tan 540 2500 1.350.000
Bén s 1 Céi Lan
Tong cong 1.350.000

Yéu cau: thyc hién dang quy trinh, quy dinh an toan lao dong.

T6 truwéng san xuat Giam déc

Nguyén Vin Binh bam Manh Hai
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Biéu 2.5. Phiéu xac nhan san pham hoic cong viéc hoan thanh

tai cong ty xép dé Ha Long

Cong ty xép do Ha Long Mau s6 05 - LDTL
To san xuat 02 (Ban hanh theo QD s6 15/2006/QbB/BTC
ngay 20/3/2006 cua B6 trudong BTC)

PHIEU XAC NHAN SAN PHAM
HOAC CONG VIEC HOAN THANH
Tén don vi : t6 san xuat 02- cong ty xép d& Ha Long

Theo Lénh san xuét s6 128/LSX ngay 02/12/2012

Tén san . :
z A Don vi £ . Thanh Ghi
STT phamA(cong tinh So lwgng | Pon giad tidn chi
- Vi€c)
1 Boc xeép 540
tanhang phan | 4, 540 2500 | 1.350.000
uré tal Bén so
1 Céi Lan
Cong 1.350.000

Tong sé tién (viét bang chit): Mot triéu ba trim nim muoi nghin dong chén.

Ngay 02 thang 12 nam 2012

Nguoi giao vigc  Ngwdinhinviégc  Nguwoi kieém tra Ngudi duyét
chat lwong
(ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén)

bam Manh Hai Nguyén Vin Binh  Nguyén Vin Binh  Hoang B¢ Thanh
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Biéu 2.6. Phiéu tinh lwong t6 02 thudc cong ty xép dé Ha Long thang 12/2012

Cong ty Xép dé Ha Long CONG HOA XA HOQI CHU NGHIA VIET NAM

S6 : 128/PTL

DPaoc l1ap - Tw do — Hanh phtc

Khéi lugng cong viéc : 540 tan phan uré

PHIEU TINH LUONG
Thang 12 nam 2012

STT Tén cong nhan Chuyén mén | Diém tinh hrong Tién lwrong
| | Lwong li cau 100 378.000
1 | Doan Vian Hitu Lai cau 50 189.000
2 | Nguyén Van Dirc Lai cAu 50 189.000
Il | Lwong thé so 100 972.000
3 | Vi Van Khiém Cong nhan 7 68.040
4 | La btac Dudng Cong nhan 8 77.760
5 | Hoang Van Luan Cong nhan 12 116.640
6 | Bui Van Diing Cong nhan 9 87.480
7 | Tran Minh Thing Cong nhan 12 116.640
8 | Chu Quang Tién Cong nhan 11 106.920
9 Ngb Quang Luu Cong nhan 10 97.200
10 | Nguyén Vin Huyén Cong nhan 10 97.200
11 | Bui buc Huynh Cong nhan 7 68.040
12 | Tran Gia Luong Cong nhan 7 68.040
13 | L& Quéc bao Cong nhan 7 68.040
Il | Tong lwong 1.350.000

Nguoi 1ap T6 trwong san xuat Giam déc
Vil Phuong Lan Nguyén Vin Binh bam Manh Hai
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Cu thé céch tinh luong nhu sau:
- Téng lwong san pham thuc hién trong ca san xuat:
2500 d/tan x 540 tan = 1.350.000 d
- Tong luong 1ai cau : (tai cong ty xép dd Ha Long &p dung luong lai cau la
700d/tan)
700 dx 540 tan = 378.000 d
Luong ctia mdi nhan vién 1ai cau sé 1a :
(378.000 : 100) x 50 = 189.000 d
- Tong luong cong nhan bbc xép:
1.350.000 d — 378.000 d =972.000 d
Pon gia mdi diém tinh lwong: 972.000 : 100 =9.720 d
+ Vit Van Khiém = Bui Ptc Huynh= Tran Gia Luong = Lé Quéc Bao
=9.720d x 7=68.040 d
+ La btc Dudong =9.720d x 8 =77.760 d
+ Hoang Van Luan = Tran Minh Thang =9.720 x 12 =116.640 d
+ Bui Van Diing =9.720 x 9 = 87.480 d
+ Chu Quang Tién = 9.720 x 11 = 106.920 d
+ Ngb Quang Luu = Nguy@n Van Huyén = 9.720 x 10 = 97.200 d
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Biéu 2.7. Bang cham céng thang 12 nim 2012 To 2 cdng ty xép dé Ha long

Tén don vi : Cong ty TNHH MTV cang Quang Ninh MAu sb Ola-LBLT
Dia chi : So 1 dwong Céi Lan-T.P Ha Long- T.Quang Ninh (Ban hanh theo Qb so0 15/2006/Qb-BTC
ngay 20/3/2006 cua Bo truong BTC)

BANG CHAM CONG KHOI XEP DO
Tb 02 — Cong ty xép d Ha Long
Thang 12 ndm 2012

5 S6 ngay trong than
STT Ho va tén C'&“g’rf” gay trong thang Qc%xrf] ra
1] 2 3 4 5 6 | .. | 26 | 27 | 28 | 29 | 30 | 31 g

1 Poan Van Huu Lai Céu + + + + + + + + + + 26

2 | Nguyén Van birc Laicau | + + + + + + + + + + 26

3 | Vi Van Khiém Cong | , + + + + + + + + + 26
nhan

4 | La Buc Dudng Cong | + + + N + + + + + 26
nhan

5 | Hoang Van Luan Coéng + + + + + + " + + + 26
nhan

6 | Bui Van Diing Cong | + + N + + + + + + 26
nhan

7 | Tran Minh Thang Cong + + + + + + + + + + 26
nhan

8 | Chu Quang Tién Cong + + + + + + + + + + 26
nhan

9 | Ngd Quang Lyu CGPQ + + + + + + + + + + 26
nhan

10 | Nguyén Van Huyén Cong + + + + + + + + + + 26
nhan

11 | Bui Buc Huynh cong | , . . . .\ s N . R R 26
nhan
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12 | Tran Gia Luong cong | . N N N . R . R R 26
nhan
13 | L& Quoc bao Cong | . + + + + + + + + + 26
nhan
Ky hiéu cham cong
- Luong thoi gian Tt - Thai san 1 TS
- Om dau, nghi dudng : O - Nghi khong Iuong : 0
Ngay 31 thang 12 ndm 2012

Nguoi cham cong K& toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

Nguyén Vin Binh Nguyén Thi Bé Vii Khic Tur

( Nguon s6 liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Quang Ninh )

68



Tén don vi : Cong ty TNHH MTYV cang Quang Ninh

Biéu 2.8. Bang thanh toan lwong t6 2 cong ty xép do Ha Long thang 12/2012

Pia chi : S6 1 dwong Cai Lan-T.P Ha Long- T.Quang Ninh

Miu s6 02-LPLT
(Ban hanh theo QD s6 15/2006/Qb-BTC
Ngay 20/3/2006 cua Bo truéng BTC)

BANG TiNH VA THANH TOAN TIEN LUONG KHOI XEP DO

T6 02 — Cong ty xép dd Ha Long

Thang 12 ndm 2012

Lwong co ban ) Khau trir
STT Ho va tén He sé Sé tidn Lu;rﬁlégrsﬁn Pilil];jp T?;lg Tong lwong BHE!I_'I,XBHI-’ITN Thwe linh | Ky nhan
cap bac (9,5%)
1 | Poan Van Hiu 4,35 5.220.000 | 7.159.330 | 150.000 7.309.330 495.900 6.813.430
2 | Nguyén Vin Dtc 4,35 5.220.000 | 7.056.882 | 150.000 7.206.882 495.900 6.710.982
3 | Vi Van Khiém 2,85 3.420.000 | 3.923.550 3.923.550 324900 | 3.598.650
4 | La Bac Duong 2,85 3.420.000 | 5.560.236 5.560.236 324900 | 5.235.336
5 | Hoang Van Luan 2,85 3.420.000 | 5.724.104 5.724.104 324900 | 5.399.204
6 | Bui Van Diing 2,85 3.420.000 | 5.787.421 5.787.421 324900 | 5.462.521
7 | Tran Minh Thang 2,85 3.420.000 | 6.355.127 6.355.127 324.900 6.030.227
8 | Chu Quang Tién 2,85 3.420.000 | 5.229.364 5.229.364 324900 | 4.904.464
9 | Ngb Quang Lyu 2,85 3.420.000 | 5.811.257 5.811.257 324900 | 5.486.357
10 | Nguyén Vin Huyén 2,85 3.420.000 | 5.832.165 5.832.165 324900 | 5.507.265
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11 | Bui buc Huynh 2,20 2.640.000 3.788.126 3.788.126 250.800 3.537.326
12 | Tran Gia Luong 2,20 2.640.000 3.582.663 3.582.663 250.800 3.331.863
13 | L& Quéc bao 2,20 2.640.000 3.815.952 3.815.952 250.800 3.565.152

Téng Céng 45.720.000 | 69.626.177 | 300.000 69.926.177 4.341.900 | 65.584.277

Nguwoi lap
(K, ho tén)

Vii Phuong Lan

Ké toan truéng

(Ky, ho tén)

Nguyén Thi Bé

Ngay 31 thang 12 nam 2012

Giam doc

(Ky, ho tén, déng dau)

Vii Khic Tu

( Nguon sé liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Qudng Ninh )
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«» CAac hinh theuc tra lwong khac

a /Tra luong thoi gian khac :

- Nhitng can bo cdng nhan vién khi duoc cong ty cu di hoc, hop, tap huan
nghiép vu, hoi dién van nghé, thi dau thé thao, hoi thao quan su, di cong tac,
viéc cong, ...duogc tra lwong nhu nhitng ngay di 1am va theo quy dinh caa tuan

lam viéc 40 gio.

+ i véi can bo cong nhan vién thudc khéi van phong Cang, van phong
cac don vi va cac bo phan husong luong thoi gian, nguon chi tra luong cho

nhitng ngay cong nay |y trong tong quy lwong cta khdi bo phan.

+ Pbi véi cdng nhan vién truc tiép san xuat nhu chi dao, giao nhan, cong
nhan bbc xép, co gidi, thuy thu thuyén vién, cdng nhan co khi ngudn tra lwong
cho nhitng ngay cong nay lay tir quy lwong dy phong caa cong ty. Hé sb tra
lwong theo quy dinh cho ting chic danh, gia tri bang tién mot don vi hé sé

huang theo khéi van phong.

- Nhitng ngay nguoi lao dong nghi phép, nghi viéc riéng, nghi ngay 18, tét,
nghi viéc do diéu trj tai nan lao dong ... duoc tra 100% luong co ban va theo
quy dinh cta tuan lam viéc 40 gio. Nguon tra luong lay tir quy lwong du phong

cua cong ty.
b/ Tra luwong lam thém gio , lam viéc ban dém:

- Nhitng Can bo cong nhan vién khi l1am thém gio dugc Tong Giam dbc
ddng y va néu khong thé bd tri nghi bu duogc thi tra lwong theo quy dinh hién
hanh cua nha nudc. Tién luong bang 130% hoic 150% ban ngay tiy theo ning

luc.

¢/ Tra luwong céng nhat, cho viéc:
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- Luong coéng nhat: Véi cac ddi tugng cong nhan hudng lwong san pham
khi 1am cac cong viéc ngoai hién trudong san xuat ma khong thé xac dinh duoc
dinh muc lao dong, Cong ty s& tra lwvong cong nhat. Pon gia tién luong cong
nhat ap dung cho timg ddi twong cong nhan theo cap bac cong viéc binh quan,

dugc quy dinh tai bo dinh muac don gia tién lwong cua cong ty.

- Luong cho viéc: 1a luong tra cho c& nhan san xuat huy dong di san xuét
kinh doanh nhung do nguyén nhan khach quan (nhu mua, bao,...) hoac do cang
chua kip cung cap vat tu, nguyén vat liéu nén phai nghi cho viéc. Vi bo phan
huong lwong khoadn, mirc lwong cho viéc tra bang 50% luong di 1am.Vai bo
phan hudng luong san pham tra theo don gia quy dinh tai bo dinh muac don gia

tién luong cua cong ty.

Duya trén bang tinh va thanh toan luong cua ting bo phan, ké toan tong
hop s6 liéu vao bang tong hop luong. Tir bang tong hop thanh toan luong, ké

toan vao sb liéu cho bang phan bo tién luong va BHXH.
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Biéu 2.9. Bang tong hop thanh toan lweng cong ty TNHH MTYV cang Quang Ninh

Tén don vi : Cong ty TNHH MTV cing Quang Ninh
Dia chi : So 1 dwong Céi Lan-T.P Ha Long- T.Quang Ninh

BANG TONG HQP THANH TOAN LUONG CONG TY TNHH MTV CANG QUANG NINH

Thang 12 nam 2012

Luong

Lwong

Céc khoan phu cip

Phu cap

Cac khoan giam triw

BHXH

Thwe an

STT Tén by phan co bin HQSX trach Pg‘:‘ lcaip Tidn in Téng Tong luong BHYT trong Tong tra
nhiém ' BHTN thang
B¢ phan quan Iy 620.345.000 | 1.016.056.227 | 10.800.000 | 32.150.000 | 83.200.000 | 126.150.000 | 1.142.206.227 | 59.958.775 | 83.200.000 999.047.452
L |V Phong TC-KT 43.845.000 |  68.850.000 | 1.350.000 | 3.300.000 | 5.720.000 | 10.370.000 |  79.220.000 |  4.293.525 | 5.720.000 69.206.475
1/ Phong KT-VT 34.305.000 |  58.650.000 | 1.350.000 | 2.100.000 | 3.640.000 |  7.090.000 |  65.740.000 |  3.387.225 | 3.640.000 58.712.775
B phan san xuét chung 406.500.000 |  754.268.035 17.400.000 17.400.000 | 771.668.035 | 38.617.500 733.050.535
2| ¥ Quan Iy t 2 xép d& HL 8.550.000 |  15.600.000 300.000 300.000 15.900.000 812.250 15.087.750
B phan lao dgng truc tiép | 2.743.200.000 | 3.935.056.628 15.600.000 15.600.000 | 3.950.656.628 | 260.604.000 3.600.052.628
3 | +Tb02-xépddHL 45.720.000 |  69.626.177 300.000 300.000 |  69.926.177 |  4.341.900 65.584.277
Cong 3.770.045.000 | 5.705.380.890 | 10.800.000 | 65.150.000 | 83.200.000 | 159.150.000 | 5.864.530.890 | 359.180.275 | 83.200.000 | 5.422.150.615

Nguwoi lap

K& toan truéng

Ngay 31 thang 12 nam 2012

Giam doc

( Nguon sé liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Qudng Ninh)
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Biéu 2.10. Bang phan bé tién lrong va bao hiém x& héi thang 12 nim 2012

MAu s6 11-LPTL
(Ban hanh theo QD sb 15/2006/QD-BTC
) ) ngay 20/3/2006 cua B truong BTC)
BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI
Thang 12 ndm 2012

Tén don vi : Cong ty TNHH MTV cing Quang Ninh
Dia chi : So 1 dwong Céi Lan-T.P Ha Long- T.Quang Ninh

STT Ghic6 TK TK 334- Phai tra nguoi lao dong TK 338- phai tra phai ngp khac TK 335
o Téng
. Céc khoan Cong c6 Tk KPCD BHXH BHYT BHTN Cong c6 TK chi phi
Lwong thuc té ] . céng
. khéc 334 (3382) (3383) (3384) (3389) 338 phai tra
Ghing TK
TK 622 — Chi phi
1 L _, 3.935.056.628 15.600.000 3.950.656.628 | 79.013.133 | 466.344.000 | 82.296.000 | 27.432.000 655.085.133 4.605.741.761
nhén cong truc tiép
TK 627- Chi phi
2 , 754.268.035 17.400.000 771.668.035 | 15.433.361 | 69.105.000 | 12.195.000 | 4.065.000 100.798.361 872.466.396
san xuat chung
TK 642 — Chi phi
3 OLDN 1.016.056.227 42.950.000 1.059.006.227 | 21.180.125 | 107.294.650 | 18.934.350 | 6.311.450 153.720.575 1.212.726.802
TK 334 — Phai tra
4 264.659.150 | 56.712.675 | 37.808.450 359.180.275 359.180.275
nguoi lao dong
Téng cong 5.705.380.890 75.950.000 5.781.330.890 | 115.626.619 | 907.402.800 | 170.138.025 | 75.616.900 | 1.268.784.344 7.050.115.234
Ngwoi lap Ke toan truwéng Giam doc

(Ky, ghi rd ho tén)

( Ky, ghi rd ho tén)

( Ky, déng dau)

( Nguon sé liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Quang Ninh )
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2.2.4.2. Ké toan thanh toan tién lwong:

Pé thanh toan lwong cho ngudi lao dong, ké toan cin ctr vao bang tinh

lwong cac bo phan cia cong ty, sau d6 viét phiéu chi cho ting bo phan.

Tién luong thang cua ngudi lao dong duoc tra 1 1an vao ngay 10 cua
thang ké tiép. Néu ngay 10 tring vao ngay nghi thi viéc tra luong s& dugc thuc
hién vao ngay lam viéc tiép theo sau d6. Cong ty TNHH MTV cang Quang Ninh

tra luong cho ngudi lao dong bang tién mat.

Theo nhu trén thi tién lwong thang 12 nam 2012 cua ngudi lao dong tai
cong ty TNHH MTV cang Quang Ninh s€ duoc tra vao ngay 10 thang 1 nam
2013. Sau day 1a mot sb phiéu chi tién luong thang 11 duoc thanh todn vao ngay
10 thang 12 cua cac bd phan, tai cong ty TNHH MTV cang Quang Ninh.
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Biéu 2.11. Phiéu chi tién lwong phong Tai chinh - ké toan thang 11/2012

Pon vi : Cong ty TNHH MTV cang Quang Ninh MAus6 02-TT
bia chi : S6 1 dwong Cai Lan- T.p Ha Long- Tinh Quang Ninh  (Ban hanh theo QP s6 15/2006/QD-BTC
Ngay 20/03/2006 cua B trusng BTC)

PHIEU CHI
Ngay 10 thang 12 nim 2012

S6 1120
No: TK 334 69.206.475
Co:TK 111 69.206.475

Ho va tén ngudi nhan tién : Nguyén Mai Ngoc

Dia chi : Phong tai chinh — ké toan

Ly do chi : Thanh toan tién lwong thang 11 cho nhan vién phong Tai chinh — ké toan

Sé tién : 69.206.475

(Viét bang chit) : Sau muoi chin triéu hai trim linh s&u nghin bén tram bay muoi lam ddng.
Keém theo : 01 chung tir gbc

ok K¢ toan o A .
Giam doc trudng Nguwoi nhan Nguwoi lap Thi quy
(Ky, ho tén, déng dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

ViiKhic Tir ~ Nguyén Thi Bé  Nguyén Mai Ngoc Nguyén Thi Mai  Nguyén Thi Xuan

D3 nhan du 6 tieN (VIEE DANG ChE): . oeee e,
Ty gid ngoai t€ (VaNG Dac, da QU ) .. vt e
SO TIBN QUY GO0 .o,

(Lién giri ra NGOAI Phai dONG dAU) © .......vveieee et

( Nguon sé liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Quang Ninh )
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Biéu 2.12. Phiéu chi tién lwong T 02 — cdng ty xép d& Ha Long thang 11/2012

Pon vi : Cong ty TNHH MTV cang Quang Ninh MAus6 02-TT
bia chi : S6 1 dwong Cai Lan- T.p Ha Long- Tinh Quang Ninh  (Ban hanh theo QP s6 15/2006/QD-BTC
Ngay 20/03/2006 cua B truong BTC)

PHIEU CHI
Ngay 10 thang 12 nam 2012

Sb 1148
No: TK 334 68.834.133
Co:TK 111 68.834.133

Ho va tén ngudi nhan tién : Nguyén Van Binh — T truéng to san xuat 02

Dia chi : t6 san xuat 02- cong ty xép d& Ha Long

Ly do chi : Thanh toan tién lwong thang 11 cho cdng nhan t6 02- cong ty xép d& Ha Long
Sé tién : 68.834.133

(Viét bang chit) : Sau muoi tam triéu tim trim ba muoi tu nghin mot trim ba muoi ba ddng.
Keém theo : 01 chung tir gbc

Ké toan

Giam doc trudng Nguwoi nhan Nguwoi lap Thu quy
(Ky, ho tén, déng dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Vii Khic Tur Nguyén Thi Bé Nguyén Vin Binh  Nguyén Thi Mai Nguyén Thi Xuan

Da nhan du 86 tidN (VIEE DANG ChTE): . ooee e,
Ty gid ngoai t& (VANG DaC, QA qUY): ..ot e
SO TN QUY Q0T+

(Lién giri ra NgOAi Phai dONG dAU) © .........uee et

( Nguon sé liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Quang Ninh )
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2.2.4.3. Ké toan cac khoan trich theo luong

Nhan vién tai cong ty ngoai tién luong, tién thudng ho con duoc nhén
khoan tro cap phuc loi x& hoi khac gom bao hiém xa hoi (BHXH), bao hiém vy té
(BHYT) va bao hiém that nghiép (BHTN). Bén canh phan déng goép ctia nhan
vién thi cong ty cling dong gop vao cac quy nay theo quy dinh cia Nha nudc.
Theo ché d6 hién hanh nim 2012-2013, quy BHXH, BHYT, BHTN, KPCD
dugc hinh thanh 1 phan do ngudi lao dong dong gbp va 1 phan do ngudi sur
dung lao dong déng gop duogc cong ty TNHH MTV cang Quang Ninh ap dung
theo ty 1€:

Biéu 2.13. Ty I& cac khoan trich theo lwong nim 2012
tai cong ty TNHH MTV cang Quang Ninh

Cac khoan trich Phén Phén
0 o A o .

theo lwong DN (%0) INLD (%) | Cong (%) | o 041 |aé 1ai(%)
1. Bao hiém xa hoi (BHXH) | 17 7 24 22 2
2. Bao hiém y té (BHYT) 3 1,5 4,5 4,5 -
3. Bao hiém that nghiép
(BHTN) L 1 2 2
4. Kinh phi cong doan
(KPCD) 2 2 1 1

Cong (%) 23 9,5 32,5 29,5 3

a) Bdo hiém xa hgi:

)/

< Quy BHXH duogc dung dé chi tra cho nguoi lao dong trong thoi
gian 6m dau, thai san. Cong ty ap dung muc trich theo ty 16 24% trén tong muc
lwong co ban va phy cap trach nhiém caa cong ty (22% ndp cho co quan quan ly
quy BHXH, 2% giir lai tai cong ty), trong d6 17% tinh vao chi phi san xuat va

7% khau trir truc tiép trén luong ctia ngudi lao dong.
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VD1: cach tinh BHXH cua ké toan truong Nguyén Thi Bé

- Hé sb phu cap trach nhiém: 0,1
- Hé s6 phu cép chic vu truong phong : 0,5
- Hé s6 luong cap bac: 5,36
- Luong tdi thiéu : 1.500.000 d
= - Luong dé trich BHXH =[1.500.000x (5,36 + 0,1 +0,5)] =8.940.000d
- Tong s6 trich BHXH = 8.940.000 x 24% = 2.145.600 d

Trong do :
NOp cho co quan BHXH = 8.940.000 x 22% = 1.966.800 d
Phan giir lai tai cong ty = 8.940.000 x 2% =178.800 d

Phan trich tinh vao chi phi = 8.940.000 x17% = 1.519.800 d
Phan trich khau trir vao lwong = 8.940.000 x7% = 625.800 d
VD2: cach tinh BHXH cua ké toén vién Phan Thanh Tuén
- Hé s6 luong cap bac: 2,34
- Luong téi thiéu : 1.500.000 &
= - Luong dé trich BHXH =1.500.000x 2,34 =3.510.000 d
- Tong sb trich BHXH = 3.510.000 x 24% = 842.400 d

Trong do6 :
Nop cho co quan BHXH =3.510.000 x 22% =772.200 d
Phan giir lai tai cong ty =3.510.000 x 2% = 70.200 d

Phin trich tinh vao chiphi = 3.510.000 x17% = 596.700 &
Phn trich khau trir vao luong = 3.510.000 x7% = 245.700 d

X/

% Céch thirc thanh toan BHXH cho ngudi lao dong

Diéu kién dé nguoi lao dong duoc huang tro cap BHXH 1a ho phai tham
gia dong BHXH theo dung quy dinh. Sau d6, néu bi 6m, thai san, tai nan...phai
c6 gidy chirng nhan kham chita bénh ciia co so y té ¢ tham quyén, noi cong ty

dang ky kham chira bénh cho céng nhan vién- bénh vién Bai Chay, gidy nghi
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huong BHXH, giay chitng nhan nghi ém huéng BHXH c6 chit ky cta bac sy, ¢6

xé&c nhan cua bénh vién thi méi duoc huong ché ¢6 BHXH.

C4c giay to nay ngudi lao dong phai giri cho nguoi phu trach doi hoac b
phan phu trach minh. Ngudi phu trach tai doi hoac nguoi phu trach cac bo phan
c6 trach nhiém chuyén I&n phong tai chinh ké toan. Ké toan tién luong s& kiém
tra tinh ddy du, hop 1& cua cac chung tir. Khi hop 1€ thi tién hanh tinh tién tro
cap bao hiém vao mait sau cua phiéu nghi huong bao hiém do co s y té xac

nhan.

Tuy thudc vao sé ngudi phai thanh toan tro cap bao hiém, ké toan tién
lwong 1ap bang thanh toan bao hiém cua toan céng ty. Cudi thang, sau khi da
tinh dugc s6 ngay nghi va sé tién dugc trg cap cho timg ngudi trong cong ty, ké

toan tién luong chuyén cho ké toan truong cua cong ty kiém tra va ky duyét.

Cubi thang ké toan Ién sb lidu tong hop va gui kém cac chung tir, tai ligu
c6 lién quan 1én co quan bao hiém xa hoi cip trén, co quan nay sé& tién hanh

kiém tra va ky duyét.

Vi du: Trong thang 12/2012, nhan vién bao vé Pham Puc Long nghi 6m 3
ngay do sdt virus. Mirc lwong co ban 1a 2.700.000 dng, theo luat bao hiém anh

dugc huang 75% muc tién luong co ban trong 3 ngay nghi viéc:
2.700.000/26 x 75% x 3 ngay = 233.654 ddng

Ké toan can cir vao gidy ching nhan nghi 6m va phiéu nghi huéng BHXH
Clia co quan y té dé 1ap phiéu thanh toan trg cap BHXH. Khi c6 day du chang tir
ngudi phu trach nop I1&n phong ké toan dé ké toan lap phiéu thanh toan tro cap
BHXH.
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Biéu 2.14. Giay chitng nhan nghi 6m hwéng BHXH

BENH VIEN BAI CHAY- QUANG NINH Mau s6: C65-HD

S6 kham bénh/BA : 12 (Ban hanh theo QD s6: 51/2007/QD-BTC

ngay 22/6/2007 cua B truong BTC)
GIAY CHUNG NHAN NGHI OM HUONG BHXH
Quyén s :70
S6:3508

Ho va tén : Pham Btrc Long
Ngay /thang/ ndm sinh : 27/9/1982
Pon vi : Phong Bao vé-Quan su ,Cong ty TNHH MTV cang Quang Ninh
Ly do nghi viéc: Sbt virus

S6 ngay cho nghi: 3 ngay

(Tirngay 08/12/2012  dén hét ngay 10/12/2012 )
XAC NHAN CUA PHU TRACH DON VI Ngay..12..thang..12....nam...2012..
S6 ngay thuc nghi.......03...ngay Biic si khim chira bénh

(K, ho tén, déng déu) (KY, ho tén, déng dau)
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Biéu 2.15. Phiéu nghi hwéng BHXH

Pon vi : Cong ty TNHH MTV cang Quang Ninh

Bo phan : Phong Ky thuat — vat tu

CONG HOA XA HQI CHU NGHIA VIET NAM

PHIEU NGHI HUONG BHXH

Ho va tén : Pham Buc Long

S6 1214

béc lgp — Tw do — Hanh phac

S6 ngay cho nghi Xac
Tén co | Ngay Ta S6 ngay nhan
) . én . £ phu
quany | thang Ly do R A s Tu ben thuc ,
£ bénh | So ngay \ . ! trach
te KCB ngay ngay nghi bénh
vién
Bénh
vién ’
Bal | og12 | om | SO 03 | 0312 | 0512 | 03 v
Chay — virus
Quang
Ninh

Cén b co quan bao hiém

(Ky, ho tén)

Ngay 08 thang 12 nam 2012

Phu trach BHXH tai don vi

(KY, ho tén)

( Nguén sé liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Qudng Ninh)
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Biéu 2.16. Phiéu thanh toan trg cap Bao hiém xa hoi

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lgp — Tw do — Hanh phuc
PHIEU THANH TOAN TRQ CAP BAO HIEM XA HOQI
Ho va tén : Pham Bac Long Tudi : 30
Nghé nghiép, chirc vy : Nhan vién bao veé
Pon vi cong tac : Cong ty TNHH MTV cang Quang Ninh
Thoi gian dong BHXH : 4 nam 5 thang.
Tién luong dong BHXH truéc khi nghi : 2.700.000 dong
S6 ngay nghi : 03 ngay
Tro cap : Mac 75%
S6 tién nhan : 2.700.000 /26 x 75% x 3 = 233.654 dong

(Bang chir : hai tram ba mwoi ba nghin sdu tram nam muwoi t dong)

Ngay 13 thang 12 ndm 2012

Ngudi lap phiéu Giam déc
( Ky, ho tén) (Ky tén, dong dau)
Luu Van Hoang Vii Khac Tur

( Nguon sé liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Quang Ninh )
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Cubi thang, cac gidy to va chung tir lién quan BHXH dugc tap hop dé tinh
cac khoan BHXH tro cip cho ngudi lao dong va dugc phan anh vao Bang tong
hop thanh toan BHXH.

Sau khi ké toan truong va giam doc ky duyét bang tong hop thanh toan
BHXH, ké toan Iap phiéu chi tién thanh toan BHXH cho ngudi lao dong va tién
hanh thanh toan vao thang ké tiép. Sé liéu trén bang tong hop thanh toan BHXH

1a can ctr dé ké toan vao s6 nhat ky chung.

Biéu 2.17. Bang tong hop thanh toan bao hiém x& héi thang 12 nim 2012

CONG TY TNHH MTV CANG QUANG NINH  CONG HOA XA HOI CHU NGHIA VIET NAM
S6 1 dudng Céi Lan- T.p Ha Long- Quang Ninh Doc lap- Tu do- Hanh phuc
BANG TONG HQP THANH TOAN BAO HIEM XA HOI
Thang 12 ndm 2012

Pon vi tinh : dong

e ‘ Y i P /
STT| Hovatén %ge S6 ngay hm/,;’ng Mk ;:]"g“g S6 tién nﬁ%’n
1 | Pham Buc Long | Om 03 75% 2.700.000 233.654 v
2 | Vii Mai Linh Om 02 75% 3.510.000 202.500 v
Cong 05 6.210.000 436.154

S6 tién bang chit : Bén tram ba muwoi sdau nghin mét tram niam muoi tw dong.

Ngay 31 thang 12 ndm 2012

Ngudi 1ap biéu K& toan truéng Giam déc
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
Luu Vin Hoang Nguyén Thi Bé Vii Khac Tir

( Nguén sé liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Qudng Ninh)
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Can cur trén Bang tong hop thanh toan BHXH, ké toan sé thanh toan cho
nguoi duoc hudng vao thang 1/2013. Tai thang 12/2012, ké toan tién hanh thanh
toan BHXH cho cong nhan Dang Hong Viét nghi 6m 3 ngay.Dudi ddy 1a phiéu
chi thanh toan BHXH thang 11/2012 cho cong nhan Viét:

Biéu 2.18. Phiéu chi thanh toan BHXH

Pon vi : Cong ty TNHH MTV cang Quang Ninh MAus6 02-TT
bia chi : S6 1 dwong Cai Lan- T.p Ha Long- Tinh Quang Ninh  (Ban hanh theo QP s6 15/2006/QD-BTC
Ngay 20/03/2006 cua B trusng BTC)

PHIEU CHI
Ngay 10 thang 12 nam 2012

S6 1205
No:TK 334 295.962
Co:TK 111 295.962

Ho va tén ngudi nhan tién : Bang Hong Viét

Dia chi : T6 01 — cong ty xép d& container.

Ly do chi : Thanh toan tién nghi 6m thang 11 cho anh Bang Hong Viét.

S6 tién : 295.962 (Viét bang chix) : Hai trim chin mwoi lim nghin chin trim sau muoi hai dong.
Keém theo : 01 chung tir gbc

Giam déc K& toan trwong Nguoi nhan Nguwai 1ap Tha quy

(Ky, ho tén, déng ddu) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Vii Khic Tur Nguyén Thi Bé Biang Hong Viét Nguyén Thi Mai  Nguyén Thi Xuan

Da nhan di $6 tieN (VIEEDANG ChTE): ....e .o,
Ty gid ngoai t&€ (VANG Dac, Ga qUY): «.nvniie e
SO BN QUY GO0 <.

(Lién giri ra NgOAi Phai dONG dAU) © .........uee et

( Nguén sé liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Qudng Ninh)
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b) Bdo hiém y té:

Quy BHYT duoc dung dé chi tra tién kham bénh, thudc men cho nguoi
lao dong cd tham gia bao hiém bi ém. Theo nhu quy dinh cua céng ty thi BHYT
dugc trich theo ty 18 4,5% trén tong muc lwong co ban va phu cip trach nhiém,
trong d6 trich 3% vao chi phi san xuat kinh doanh ma cong ty phai nop, con lai
1,5% khau trir vao luong cua céng nhan vién.Céng ty mua thé bao hiém y té

nam cho cong nhan muc lwong quy dinh san trong hop dong lao dong.

VD1: cach tinh BHYT cuia ké toan truéng Nguyén Thi Bé

14

- Héso

phu cap trach nhiém: 0,1
- Hé s6 phu cap chic vy truong phong : 0,5

- Hé s6 luong céap bac: 5,36
Luong tdi thiéu : 1.500.000 d
= - Luong dé trich BHYT =[1.500.000x (5,36 + 0,1 +0,5)] =8.940.0004

- Tong s6 trich BHYT = 8.940.000 x 4,5% = 402.300 d

Trong do6 :
Nop cho co quan bao hiém = 402.300d
Phan trich tinh vao chi phi = 8.940.000 x3% = 268.200 d

Phan trich khau trir vao luong = 8.940.000 x1,5% = 134.100 d
VD2: cach tinh BHYT cua ké toan vién Phan Thanh Tuan

- Hé s6 luong cap bac: 2,34
- Luong tdi thiéu : 1.500.000 d
= - Lwong dé trich BHYT =1.500.000x 2,34 =3.510.000 &
- Tong sé trich BHYT = 3.510.000 x 4,5% = 157.950 d
Trong do6 :
Nop cho co quan bao hiém  =157.950 d
Phan trich tinh vao chi phi ~ =3.510.000 x3% = 105.300 d
Phan trich khau trir vao lwong = 3.510.000 x1,5% = 52.650 d
¢) Bao hiém that nghiép:
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La loai hinh phdc lgi tam thoi danh cho nhitng nguoi bi nghi viéc ngoai y
muén, giup cho ngudi lao dong cé thoi gian tim viéc khac hoic tai dao tao nghé.
Cong ty ap dung muc trich theo ty 1¢ 2%, trong d6 1% tinh vao chi phi cua cong

ty, 1% khau trir vao luong ctia cdng nhan vién.

VD1: cich tinh BHTN cua ké toan truéng Nguyén Thi Bé

Hé sb phu cap trach nhiém: 0,1

Hé sb phu cap chic vu truong phong : 0,5

Hé sb luong cap bac: 5,36

Luong tdi thiéu : 1.500.000 d

= - Luong dé trich BHTN =[1.500.000x (5,36 + 0,1 +0,5)] =8.940.0004
- Tong s6 trich BHTN = 8.940.000 x 2% = 178.800 d

Trong do6 :

Nop cho co quan bao hiém = 178.800d

Phan trich tinh vao chi phi = 8.940.000 x1% = 89.400 d

Phan trich khau trir vao luong = 8.940.000 x1% = 89.400 d
VD2: cach tinh BHTN cua ké toan vién Phan Thanh Tuén

- Hé s6 luong cap bac: 2,34

- Luong tdi thiéu : 1.500.000 d
= - Luong dé trich BHYT =1.500.000x 2,34 =3.510.000 d

- Tong s6 trich BHYT = 3.510.000 x 2% = 70.200 d

Trong do6 :

Nop cho co quan bao hiém = 70.200 d

Phan trich tinh vao chi phi ~ =3.510.000 x1% = 35.100 &

Phan trich khau trir vao lwong = 3.510.000 x1% = 35.100 d
d) Kinh phi cong doan

Cong doan 1a to chuc bao vé quyén loi cho ngudi lao dong. Kinh phi cong
doan duoc hinh thanh do viéc trich 1ap va tinh vao chi phi kinh doanh cua cong

ty hang thang, theo ty 18 2% trén tong sé luong thyuc té tra cho cdng nhan vién
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trong ky. Trong d6 quy KPCP dugc nop 1én co quan Cong doan cap trén 1%,
con lai 1% céng ty gitr lai dé phuc vu cho cong tac Cong doan tai cong ty. Quy

nay do Cong doan cong ty quan ly va hoat dong.

VD1: cich tinh KPCD cua ké toan truong Nguyén Thi Bé

Hé sb phu cap trach nhiém: 0,1

Hé sb phu cap chic vu truong phong : 0,5

Hé sb hiéu qua san xuat: 8,80
Phu cap di lai : 300.000
Tién an trong thang : 520.0004d (d4 sir dung hét)

S6 ngay cong trong thang : 26
Luong tdi thiéu : 1.500.000 d

=» Luong trich KPCD=(1.500.000x 8,80)x26/26 + 1.500.000 x(0,1+0,5)+ 300.000
=14.400.000 d

- Tong s6 trich KPCD = 14.400.000 x 2% = 288.000 &

Trong do6 :
Nop cho co quan CP cip trén = 14.400.000 x 1% = 144.000 &
Phan giir lai tai cong ty = 14.400.000 x 1% = 144.000 d

Phan trich tinh vao chi phi ~ =288.000 d
VD2: céch tinh KPCD cua ké toan vién Phan Thanh Tuan

- Hé sb hiéu qua san xuat: 3,50

Phu cap di lai : 300.000

S6 ngay cong trong thang : 26

Tién an trong thang : 520.000d (d sir dung hét)

Luong t6i thiéu : 1.500.000 d

= - Luong thyc té =(1.500.000x 3,50)x26/26 + 300.000 = 5.550.000 d
- Tong s6 trich KPCP = 5.550.000 x 2% = 111.000 ¢

Trong do6 :

88



Nop cho co quan CP cip trén = 5.550.000 x 1% = 55.500 d

Phan giit lai tai cong ty =5.550.000 x 1% = 55.500 d

Phan trich tinh vao chi phi ~ =111.000 d

Cubi thang ké toan tién lwong tap hop so lidu trén Bang thanh toan tién
lwong cac bd phan cua cong ty. Pay 1a co s¢ dé chi tra thanh toan tién lwong cho
ngudi lao dong, tong hop phan b, trich cac khoan BHXH, BHYT, BHTN va
KPCD.

S6 tién bao hiém cua cong ty do co quan Bao hiém phuong Bai Chay
thanh phé Ha Long quan ly. Sau khi trich 32,5% bao hiém theo quy dinh c6
29,5% 14 ndp cho co quan Bao hiém, sb con lai cdng ty gitr dé chi tra cho nguoi
lao dong nop bao hiém hang thang. Hang thang, cong ty nop bao hiém bang
chuyén khoan. Sau day 1a gidy b4o ng ctia ngan hang ma cong ty da nop tién bao

hiém cia thang 11 nam 2012.
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Biéu 2.19. Gidy bao n¢ ciia ngan hang nép tién bao hiém thang 11 nim 2012

NGAN HANG TMCP HANG HAI VIET NAM Ma GDV:BTQDC
CHI NHANH : MARITIME BANK - QN Ma KH: 27889
GIAY BAO NO
So GD: 272
Ngay 10/12/2012

Kinh gui: Cong Ty TNHH MTV cang Quang Ninh
Hom nay chung toi xin bao da ghi No tai khoan cua quy khach voi noi

dung sau :

So tai khoan ghi Co : 14022022422088

So tien bang so : 1.135.107.556

So tien bang chu  : Mot ty mot tram ba muoi lam trieu mot tram linh
bay nghin nam tram nam muoi sau dong.

Noi dung : Nop tien bao hiem thang 11/2012 cho co quan Bao

hiem phuong Bai Chay.

Giao dich vien Kiem soat

( Nguén sé liéu : phong Tai chinh — Ké toan cong ty TNHH MTV cdng Qudng Ninh)
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2.2.4.4. Trinh tu ghi s6 tién lwong va cac khoan trich theo lwong tai cong ty
TNHH MTV cang Quang Ninh

% Can cik vao cac ching tir sau ké toan vao sé Nhdt ky chung:

- Gidy bao ng s 272 (biéu 2.19):Nop cac khoan trich theo lwong thang
11/2012.

- Phiéu chi 1120 (biéu 2.11) : thanh toan luong thang 11/2012 cho nhéan

vién phong ké toan — tai chinh

Phiéu chi 1148 (biéu 2.13) : thanh toan lwong cho cong nhan t6 02 —
cong ty xép d& Ha Long.

- Phiéu chi 1205 (biéu 2.18) :Thanh toan BHXH thang 11/2012 cho c6ng
nhan Ding Hong Viét.

- Bang phan bd luong va BHXH (biéu 2.10) : Tinh cac khoan trich theo
luong thang 12/2012.

- Bang tong hop thanh todn bao hiém (biéu 2.17): Tinh BHXH phai tra
thang 12/2012.

Sau dé ké toan vao lan leot cac sé cai TK 334, 338.
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Biéu 2.20. Trich sé6 Nhat ky chung tai cong ty TNHH MTV cang Quang Ninh

Pon vi : Cong ty TNHH MTV cang Quang Ninh

Pia chi : S6 1 dwong Cai Lan- T.p Ha Long- Tinh Quang Ninh

SO NHAT KY CHUNG

MAu s6 S03a — DN
(Ban hanh theo QD s6 15/2006/QD-BTC
Ngay 20/03/2006 cua Bo truong BTC)

Nam 2012
Pon vi tinh : dong
NT Chiwrng I'illra - SH So phat sinh
ghi sé | Sé higu | . o g TK No C6
*~ | thang :
3383 833.520.889
N N 3384 170.138.025
1012 | GEN | 10/12 | NOP £ Khoan THCh theo |- 3344 75.616.900
ong thang 3382 55.831.742
112 1.135.107.556
PC Thanh toan luong thang 334 69.206.475
10/12 1120 10/12 | 11/2012 cho nhéan vién 111 69.206.475
phong TC-KT
PC Thanh toan luong cho 334 68.834.133
10/12 10/12 | cdng nhéan t6 02- cbng ty 111 68.834.133
1148 PO
xép do Ha Long
PC Thanh toan BHXH thang 334 295.962
10/12 10/12 | 11/2012 cho cdng nhan 111 295.962
1205 < A n
bang Hong Viét
622 3.950.656.628
BPBL Tinh luong phai tra 627 771.668.035
812 1 “yp | 812 | ihang 122012 642 | 1.059.006.227
334 5.781.330.890
622 655.085.133
627 100.798.361
642 153.720.575
BPBL Céc khoan trich theo 334 359.180.275
3U12 1 7y | 3V2 | ong thang 12/2012 3383 907.402.800
3384 170.138.025
3389 75.616.900
3382 115.626.619
BTH Tinh BHXH phai tra cho 3383 436.154
31/12 | BHXH | 31/12 | nguoi lao dong thang 334 436.154
12 12/2012
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Céng chuyén trang sau

536.199.575.883

536.199.575.883

Ngudi ghi so K& toan truéng
(K, ho tén) (K, ho tén)
Tran Lan Huong Nguyén Thi Bé

Giam doc

(Ky tén, dong dau)

Vi Khic Tur

( Nguon s6 liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Quang Ninh )
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Biéu 2.21. Trich s6 cai TK 334 tai cong ty TNHH MTV cang Quang Ninh

Pon vi : Cong ty TNHH MTV cang Quang Ninh

Pia chi : S6 1 dwong Cai Lan- T.p Ha Long- Tinh Quang Ninh

SO CAI

Néam 2012

MAiu sé S03b — DN
(Ban hanh theo QD s6 15/2006/QD-BTC

Ngay 20/03/2006 cua Bo truong BTC)

Tén tai khoan : Phai tra nguoi lao dong

S6 hiéu: 334 Pon vj tinh: dng
Ngay Chirng tir SHTK S6 tién
thang | So Ngay Dién giai Poi
o ) No Cé
ghiso | hiéu | thang wng
S6 dw dau ky 5.603.772.133
PC Thanh todn luong thang
10112 | ;150 | 10712 | 11/2012 cho nhan vién 111 69.206.475
phong TC-KT
PC Thanh toan luong cho
10/12 10/12 | c6ng nhén to6 02- cong 111 68.834.133
1148 7 .
ty xép do Ha Long
PC Thanh toan BHXH
10/12 10/12 | thang 11/2012 cho cbng 111 295.962
1205 R
nhan Bang Hong Viét
, , 622 3.950.656.628
a1z | P00 | w2 Er/‘golfz‘mg thang 627 771.668.035
642 1.059.006.227
. L 3383 264.659.150
31/12 BZEL 31/12 lcac kh&’f” ”'1‘32'};3?3 3384 56.712.675
ong thang 3389 37.808.450
BTH Tinh BHXH phai tra 3383
31/12 | BHX | 31/12 | cho ngudi lao dong 436.154
H 12 thang 12/2012
Cong sé phat sinh 61.050.747.569 | 60.869.562.205
S6 duw cudi ky 5.422.586.769
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Ngudi ghi so K& toan truéng Giam déc

(Ky, ho tén) (Ky, ho tén) (Ky tén, dong dau)

Tran Lan Huong Nguyén Thi Bé Vii Khac Tur

( Nguon s6 liéu: phong Tai chinh — Ké toan cong ty TNHH MTV cang Quang Ninh )

95



Biéu 2.22. Trich s6 cai TK 338 tai cong ty TNHH MTV cang Quang Ninh

Pon vi : Cong ty TNHH MTV cang Quang Ninh MAiu sé S03b — DN
bia chi : S6 1 dwong Cai Lan- T.p Ha Long- Tinh Quang Ninh  (Ban hanh theo QP s6 15/2006/QD-BTC

Ngay 20/03/2006 cua Bo truong BTC)

SO CAI
Nim 2012

Tén tai khoan : Phai tra phai nop khac

S6 hiéu: 338 Pon vi tinh: déng
Ngay Chiing tir SHTK S6 tién
than ] Nga Dién giai Poi
_ g S6 hiéu g Y : N Co
ghi so thang wng
S6 dw dau ky 1.330.987.638
GBN NOp cac khoan trich
10/12 279 10/12 | theo luong thang 112 1.135.107.556
11/2012
622 655.085.133
BPBL Céc khoan trich theo 627 100.798.361
3112 12 3112 luong thang 12/2012 642 153.720.575
334 359.180.275
BTH Tinh BHXH phai tra
31/12 BHXH | 31/12 | cho nguoi lao dong 334 436.154
12 thang 12/2012
Céng so phat sinh 13.387.257.979 | 13.419.660.490
S6 du cudi ky 1.363.390.149
Ngudi ghi so K& toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky tén, dong dau)
Tran Lan Huong Nguyén Thi Bé Vii Khéc T

( Nguén sé liéu: phong Tai chinh — Ké toan céng ty TNHH MTV cang Quang Ninh)
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PHAN I11 : PHUONG HUONG HOAN THIEN KE TOAN TIEN LUONG
VA CAC KHOAN TRiCH THEO LUONG NHAM TANG CUONG CONG
TAC QUAN LY CHI PHI TAI CONG TY TNHH MOQT THANH VIEN
CANG QUANG NINH

3.1. PANH GIA CHUNG VE CONG TAC KE TOAN TIEN LUONG TAl
CONG TY TNHH MTV CANG QUANG NINH

Tién luong 1a mét trong nhitng yéu té dic biét quan trong dé thu hat
nguoi lao dong, tai Cang Quang Ninh [a cong ty can ngudn nhan luc kha 16n nén
van dé vé tién luong rat dang quan tam. Pong thoi tién luong ciing 14 mot bo
phan ciu thanh Ién gia tri caa san pham (tai Cang san pham duoc cung cap dudi
dang dich vu), vi vay viéc quan ly, sir dung hiéu qua quy Iwong va tra lwong cho
nguoi lao dong mot cach ximg dang véi stic lao dong ho bo ra 1a yéu té thuan loi

cho su phét trién cua cong ty.

Qua qua trinh thuc tap, tim hiéu thyc té cong tac ké toan tién luong va cac
khoan trich theo lwong tai cong ty TNHH MTV cang Quang Ninh, dua trén
nhitng 1y luan co ban vé hach toan ké toan da duoc hoc tai nha trudng va nhing
hiéu biét cua ban than, em xin dwa ra mot s nhan xét vé cong tac ké toan noi

chung va cong tac ké toan tién luong noi riéng tai cong ty nhu sau:
3.1.1.Uu diém

% Hinh thitc ké toan phi hop

Hé thdng s6 ké toan cua Cong ty tuong d6i hoan chinh, dap tmg day du
thong tin hitu dung déi véi ting yéu cau quan ly cia Cong ty va cac bén lién
quan. S6 sach ké toan phan anh chinh xac, trung thuc cong tac tinh toan va thanh
toan cac khoan phai tra cong nhan vién. Ké toan tién luong va cac khoan trich
theo luong da sir dung dy du hé théng chung tir, s6 sach, bang biéu...trong cong
tac hach toan hang ngay va cudi thang theo dung mau biéu qui dinh cua Bo tai
chinh.
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< Thyc hién quy ché tién lwong diing quy dinh Nha niedc:

- Cang di 4p dung dung nhitng quy dinh cua Nha nudc vé chinh séach tién
lwong cho nguoi lao dong, khuyén khich ngudi lao dong di lam day du trong
thang dé c6 muc tién luong cao.

- Cach tra lwong khong nhitng phan anh trinh d6 cua nguoi lao dong qua
lwong co ban ma con phan anh dugc tinh chat cong viéc ma ngudi d6 dam nhan
qua tién lwong chirc danh (chiic vu) va phan anh duoc hiéu qua lam viéc cua
timg nguoi thong qua xép hang.

- Cong tac hach toan tién luong va cac khoan trich theo luong duoc Cong
ty theo di thuc hién mot cach thuong xuyén lién tuc, c6 hé thong, dam bao tinh
chinh x4c cao theo dung nguyén tac ché do. Chinh vi vay ma Céng ty luén nim
bat va quan Ii chat ché& duoc tinh hinh bién dong cua quy luong, quy BHXH,
BHYT, BHTN, KPCD, tir @6 c6 cac bién phap hitu hiéu dé ha gia thanh san
pham trén co so tiét kiém tdi da mc chi phi bo ra nham nang cao mac thu nhap
cho cong nhan. Trén thyc té ¢ phong ké toan da co su két hop hai hod, chit ché
gitra c&c nhan vién trong phong trong viéc theo ddi phan anh va phan bé tién
luong.

- Viéc chi tra tién lwong va thuc hién trich cac khoan theo luong dung quy
dinh hién hanh caa Nha nudc, dam bao quyén loi truc tiép cia ngudi lao dong.

< PGi ngii ké todn nang déng, nhiét tinh trong cong viéc

Doi ngii ké toan tai cong ty phan 16n 12 nhitg ngudi tré tudi, co nang luc
chuyén mén, nang dong, nhiét tinh, c6 trach nhiém trong céng viéc, luén chap
hanh tét quy dinh tai céng ty. Bén canh d6 nhitng ké toan tré ludn biét hoc hoi
ké toan truang Nguyén Thi Bé 1a ngudi c6 kinh nghiém 1au nam, thuong xuyén
chi bao tan tinh cach lam viéc sao cho hop ly, nhanh va chinh xé4c nhat. Cong
viéc kha 16n nhung tiing thanh vién trong phong Tai chinh — ké toan phdi hop
nhip nhang an khép vai nhau nén cong viéc dat hiéu qua cao, dac biét la trong

viéc tinh va thanh toan tién luong cho can bo cdng nhan vién va toan thé cong
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nhan truc tiép lao dong cu thé, chinh xac, dap ung dugc nhu cau cua toan thé
ngudi lao dong trong cong ty.
3.1.2. Ton tai

% Hé thong sé sach ké toan ciia céng ty chuwa hodn thién

Ké toan cong ty theo ddi chi tiét cac khoan khau trir vao luong ma khong
ma& hé théng so chi tiét cho TK 338. Piéu nay gay kho khin cho viéc theo dbi
cac chi phi nay va khi can kiém tra so sanh thi khéng c6 dix liéu cu thé.

% Khéng tinh thué thu nhdp c& nhan cho cng nhan vién

Tai cong ty TNHH MTV cang Quang Ninh khéng tién hanh tinh thué
TNCN cho ngudi lao dong. Viéc lam nay 1a mot hinh thuc trén thué trai voi quy
dinh caa Nha nudc.

¢ Thoi gian thanh todan lwong cho nguoi lao dong chwa hop ly

Cong ty TNHH MTV cang Quang Ninh chi tra lvong mét 1an vao ngay 10
mdi thang. Viéc thanh toan lwong cho céng nhan vién mot lan trong thang co thé
khong dam bao giai quyét nhu cau sinh hoat kip thoi ctia ngudi lao dong.

% Cong ty chua ap dung hinh thize thanh todn lwvong mai phu hop

Hién nay cong ty van tra tién luong hang thang cho nguoi lao dong theo
hinh thtc thanh todn tién mit trao tan tay. Hang thang, ké toan phai dén ngan
hang rat tién tra cho ngudi lao dong, nguoi lao dong dén tryc tiép nhan tai
phong ké toan hoic thong qua doi trudng cac doi cong nhan tai cang. Vi s tién
lwong phai tra cho nguoi lao dong hang thang nhu vay ¢6 nhiéu phién phuc nhu
d6 an toan khéng cao, cong kénh trong qua trinh luan chuyén, d& nham Ian...

% Cong ty chwa dp dung phan mém ké toan may

Hién nay ké toan tai céng ty TNHH MTV van chi st dyung bang tinh
Excel dé tinh toan sb liéu nén viéc hach toan kha mat thoi gian trong khi khoi
lwgng cdng viéc lai nhiéu. DU cac ké toan vién da quen véi cong viéc caa minh,
nhung khi Cang c6 nhiéu hop dong dich vy hoic dén ky nop bao céo tai chinh,

bao cdo thué thi ho tro nén rat ban ron va hau nhu phai hoan thanh céng viéc voi
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vang nén viéc tinh toan cé thé nham 1an, sai s6t. Chinh vi vay viéc &p dung phan
mém ké toan 1a can thiét ddi voi moét cong ty kha 16n nhu Cang Quang Ninh,
vira giam bat khéi luong cong viéc va &p luc cho ké toan cua cong ty, lai dé
dang dat hiéu qua trong cdng tac quan ly cho cac nha quan tri.

3.2. SU CAN THIET, MUC TIEU VA NGUYEN TAC CUA VIEC HOAN
THIEN CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG TAl CONG TY TNHH MOQT THANH VIEN CANG
QUANG NINH

3.2.1. Sw can thiét phai hoan thién

Nén Kkinh té thi truong hién nay dang dién ra cudc canh tranh manh giita
cac doanh nghiép, vi vay quan ly doanh nghiép phai tim duoc giai phap tbi wu
dé giam chi phi hoat dong thap nhit, ddng thoi dem lai lgi nhuan cao nhét cho
doanh nghiép. Mot trong nhiing céng cu cua hé thong quan Iy kinh té c6 chiic
nang cung cap thdng tin, kiém tra, giam séat cac hoat dong kinh té cua doanh
nghiép la ké toan. Vi vay hoan thién ké toan ludn ludn la muc tiéu hang dau cua

cac doanh nghiép.

Trong nhitng théng tin ma ké toan cung cap thi tién luong va cac khoan
trich theo luwong ctia nguoi lao dong cd vi tri quan trong trong hé théng kinh té
tai chinh bai no 1a b phan cau thanh nén chi phi san xuat kinh doanh. Hach toan
vé tién luong con gitip cho viéc cai tién, to chuc san xuat, to chire lao dong hop

ly, tir 46 ting nang suat lao dong.

C6 nhiéu hinh thuc tra luong khac nhau, song mdi doanh nghiép déu tim
thay cho minh mét cach tinh, hach toan va chi tra pho hop véi diéu kién san xuét

kinh doanh cua minh.

3.2.2. Muc tiéu cuaa viéc hoan thién

100



Viéc hoan thién cong tac tién luong va cac khoan trich theo luong nham

hudng téi nhitng muc tiéu sau:

- Tién luong tré thanh cdng cu, dong luc thac day san xuat kinh doanh,

kich thich ngudi lao dong 1am viéc ¢6 hiéu qua nhét.

- Tién lwong dam bao dap tng nhu cau téi thiéu trong sinh hoat hang
ngay, tir d6 ting budc nang cao doi séng cua ngudi lao dong. Didu nay thé hién
su quan tim dung muc t6i loi ich cia nguoi lao dong. Bén canh do, tién luong
con 1a cau néi dé nguoi lao dong gan bo lau dai voi doanh nghiép, tao mai

treong lam viéc thuan loi giap nguoi lao dong yén tdm lam viéc.

- Hoan thién cong tac ké toan tién luong con gitp cung cap cho cac nha
quan |y va nhitng d6i twong quan tdm khéc thong tin vé doanh nghiép rd rang,

chinh xac, kip thoi.

3.2.3. Nguyén tic hoan thién cong tac ké toan tién lwong va cac khoan trich

theo lwong

- Nguyén tic phu hop : Hoan thién cong tac ké toan tién luong va cac
khoan trich theo luong phai tuan thi cac diéu khoan dugc quy dinh trong Bo luat

lao dong, cac chinh sach, ché do tién luong do Nha nudc ban hanh.

- Nguyén tac kha thi : Hoan thién trén co s¢ ton trong co ché tai chinh, ton
trong ché do ké toan. Viéc to chirc cong tac ké toan & cac don vi kinh té cu thé
duoc phép van dung va cai tién phu hop voi dic diém san xuét kinh doanh cua

doanh nghiép.

3.3. MOT SO GIAI PHAP NANG CAO HIEU QUA KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG NHAM QUAN LY CHI
PHI TAI CONG TY TNHH MTV CANG QUANG NINH

3.3.1. Hoan thién hé thong sé6 sach ké toan cia cong ty
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Tai cong ty hién nay khéng mé sé chi tiét cho TK 338 khién cho viéc theo
ddi cac khoan trich theo luong khé khin va khi can kiém tra sb liéu thi kha ric
rbi, lai phai tinh toan lai tirng khoan trong tong sé chung cac khoan di trich. Vi
vay em xin kién nghi cong ty nén tién hanh mé so chi tiét céc tai khoan nay dé
cong tac theo ddi, tong hop va quan 1y duoc dam bao hon. Sau ddy em xin 1ap s6
chi tiét tai khoan 338 trong thang 12/2012 nhu sau:

% Cac khoan khdu trir lwong nguoi lao dong

Nog TK 334 : 359.180.275
CO6 TK 3383 : 264.659.150
COTK 3384 : 56.712.675
C6 TK 3389 : 37.808.450

% CA&c khodn trich theo luong tinh vao chi phi

Ng TK 622 : 655.085.133
No TK 627 : 100.798.361
No TK 642 : 153.720.575
C6 TK 3383 : 642.743.650
C06 TK 3384 : 113.425.350
C6 TK 3389 : 37.808.450
C6 TK 3382 : 115.626.619
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Biéu 3.1. Trich sé chi tiét TK 3383 tai cong ty TNHH MTYV cang Quang Ninh

Pon vi : Cong ty TNHH MTYV cédng Quang Ninh
Pia chi : S6 1 dwong Cai Lan- T.p Ha Long- Tinh Quang Ninh

M4u sé S38 — DN

(Ban hanh theo QD s6 15/2006/QD-BTC
Ngay 20/03/2006 cia Bo truéng BTC)

SO CHI TIET CAC TAI KHOAN

Tai khoan : 3383- Bao hiém xa hoi

Pon vi tinh :ddng

Quy 4 nam 2012
NT Ching tir Dién giai TK S6 phat sinh S6 duwr
ghi so Sé hiéu | Ngay thang déi ing No Co No Co
S6 dw dau ky
10/12 | GBN 272 10/12 Nop BHXH 11/2012 112 | 833.520.889 -
) . 622 466.344.000 466.344.000
31/12 Bi?" 31/12 g;'ﬁr\‘/g'cﬁﬁ mang 12/2012 627 69.105.000 535.449.000
P 642 107.294.650 642.743.650
BPBL Trich BHXH khau trir vao 907.402.800
31/12 12 31/12 wong thang 12/2012 334 264.659.150
BTH Tinh BHXH phai tra cho
3112 | gyt 19 31/12 | nguoi lao dong thang 334 436.154 906.966.646
12/2012
Cong sé phat sinh
S6 du cudi ky 906.966.646

Ngudi ghi so
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Biéu 3.2. Trich sé chi tiét TK 3384 tai cong ty TNHH MTYV cang Quang Ninh

Pon vi : Cong ty TNHH MTV cang Quang Ninh MAiu s6 S38 — DN
Pia chi : S6 1 dwong Cai Lan- T.p Ha Long- Tinh Quang Ninh (Ban hanh theo QD s6 15/2006/QD-BTC
Ngay 20/03/2006 cia Bo truéng BTC)

SO CHI TIET CAC TAI KHOAN

Tai khoan : 3384- Bao hiém y té Pon vi tinh :ddng
Quy 4 nam 2012
NT Chiing tir Dién giai TK doi S6 phat sinh S6 dur
ghiso | Sé hiéu Ngay g No Co No Co
thang
S6 dw dau ky
10/12 | GBN 272 10/12 | Nop BHYT 11/2012 112 | 170.138.025 -
] , 622 82.296.000 82.296.000
iz | Ph 31/12 ILIET/S)H(:H trt‘ia”g 1272012 627 12.195.000 94.491.000
P 642 18.934.350 113.425.350
BPBL Trich BHYT khau trir vao 170.138.025
31/12 12 BU12 | | ong thing 12/2012 334 56.712.675
Céng so phat sinh
S6 dw cudi ky 170.138.025
Ngudi ghi so Ké toan truéng
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Biéu 3.3. Trich sé chi tiét TK 3389 tai cong ty TNHH MTYV cang Quang Ninh

MAu s6 S38 — DN
(Ban hanh theo QD s6 15/2006/QD-BTC
Ngay 20/03/2006 cia Bo truéng BTC)

Pon vi : Cong ty TNHH MTYV cédng Quang Ninh
Pia chi : S6 1 dwong Cai Lan- T.p Ha Long- Tinh Quang Ninh
SO CHI TIET CAC TAI KHOAN

Tai khoan : 3389- Bao hiém that nghiép Pon vi tinh :ddng

Quy 4 nam 2012
NT Chiing tir Dién giai TK doi S6 phat sinh S6 duwr
ghiso | Sé hiéu Ngay rng No Co No Co
thang
S6 dw dau ky
10/12 | GBN 272 10/12 Nop BHTN 11/2012 112 |  75.616.900 -
] . 622 27.432.000 27.432.000
vz | Ph ay1p | (o BRI thang 12/2012 627 4.065.000 31.497.000
P 642 6.311.450 37.808.450
BPBL Trich BHTN khau trir vao 75.616.900
31/12 1 31/12 luong thing 12/2012 334 37.808.450
Cong so phat sinh
S6 du cudi ky 75.616.900

Ngudi ghi so
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Biéu 3.4. Trich sé chi tiét TK 3382 tai cong ty TNHH MTYV cang Quang Ninh

Pon vi : Cong ty TNHH MTYV cédng Quang Ninh
Pia chi : S6 1 dwong Cai Lan- T.p Ha Long- Tinh Quang Ninh

SO CHI TIET CAC TAI KHOAN
Tai khoan : 3382- Kinh phi cong doan

M4u s6 S38 — DN
(Ban hanh theo QD s6 15/2006/QD-BTC

Ngay 20/03/2006 cia Bo truéng BTC)

Pon vi tinh :dong

Quy 4 nam 2012
NT Chieng tir Dién giai TK doi S6 phat sinh S6 dw
ghisé | So hiéu Ngay rng No Co No Co
thang
S6 dw dau ky
10/12 | GBN 272 10/12 | Nop KPCP 11/2012 112 | 55.831.742 -
, , 622 79.013.133 79.013.133
31/12 Bi?" 31/12 E;‘;Eg&? trl]“f‘ng 12/2012 627 15.433.361 94.446.494
P 642 21.180.125 115.626.619
Céng so phat sinh
S6 dw cudi ky 115.626.619

Ngudi ghi so
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3.3.2. Ap dung cach tra lrong qua hé thong may ATM

Hién nay cac ngan hang déu xay dung hé thdng rat tién bang thé ATM, st
dung tai khoan c& nhan rat tién loi. Viéc tra luong bang tai khoan s& giam bat su
lwu thong tién mat, tranh rai ro trong qué trinh van chuyén, tién dung cho ca
doanh nghiép va ngudi lao dong. Dé tao thuan loi nhat cho ngudi lao dong, cong
ty c6 thé dé xuat phia ngan hang ddi tac lap dit may rat tién tu dong ngay tai
cong ty, didu d6 thé hién su quan tdm cua cong ty dén loi ich cua nguoi lao
dong, ddng thoi ciing thuc hién tt theo chinh sach thanh toan lwong qua thé cua
Nha nudéc.

3.3.3. Ap dung phan mém ké toan may

Pé dap ung nhu cau cua thoi dai khoa hoc - ¢ong nghé va yéu cau cua
cong viéc hién nay, em xin kién nghi cong ty nén st dung phan mém ké toan
may thay vi l1am ké toan trén bang tinh Excel. Viéc &p dung phan mém ké toan
may giam khoi lugng cong viéc va ap luc cho ké toan, dem lai rat nhiéu thuan
tién: Khi c6 nghiép vu kinh té phat sinh, ké toan chi can mé phan mém (hé
théng da duoc cai dat san) va nhap sé liéu vao, sau d6 hé théng sé tu chay chi
tiét cac so lidu vao so sach ¢ lién quan. Cac ké toan vién co thé xem nghiép vu
chinh xac hay khéng khi xem cac so sach lién quan trong hé théng, déng thoi
néu phét hién sai sot co thé sta chira truc tiép ma khong can ghi thém but toan
nao khéc. Cudi thang hé thong sé tu dong khoa so va chuyén sé lidu sang thang
tiép theo. Hé théng con c6 chirc nang rat hitu dung & cap nhat ngay s6 liéu vao

b4o cdo tai chinh va luu trit 6 sach 16n.

Hién tai c6 rat nhiéu phan mém ké toan trén thi truong. Cong ty c6 thé
tham khao cac phan mém nhu MISA hién dang dugc nhiéu cong ty sir dung hiéu
qua. Chi phi cho mdi lan mua ban quyén phan mém chi tir 4.000.000 —
10.000.000 d/nam tuy phién ban. Véi tinh hinh tai chinh hién nay cua cong ty thi

viéc dau tu phan mém ké toan may hoan toan hop Iy.
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KET LUAN

Trong nén kinh té thi truong, ngudn nhan luc déng vai tro quyét dinh su
t6n tai cua doanh nghiép. Vi vay viéc hach toan tién luong va cac khoan trich
theo lwong sao cho dam bao dugc loi ich caa ngudi lao dong, dong thoi gan két

duoc ho vai doanh nghiép 1a van dé ma cac nha quan Iy lubn ludn chi trong.

Dé tai nghién cau khoa hoc “ Hoan thién cong tac ké toan tién luong va
cac khoan trich theo luong nham ting cudng cdng tac quan Iy chi phi tai cong ty

TNHH mat thanh vién cang Quang Ninh” da dat dugc nhitng van dé sau:
Vé thuc trang:

- Hinh thirc ké toan phi hop : Viéc sir dung hinh thiuc ké toan Nhat ky
chung don gian, dé thuc hién 1am giam khéi luong cong viéc cho nhan vién ké
toan.

- Thuc hién quy ché tién luong dung quy dinh Nha nuéc: Cong tac hach
toan tién lwong va cac khoan trich theo lwong duoc cong ty theo ddi thyuc hién
mét cach thuong xuyén lién tuc, c6 hé thdng, dam bao tinh chinh xéc cao theo
dung nguyén tac ché do.

- Poi ngii ké toan nang dong, nhiét tinh trong cong viéc: Poi ngii ké todn
tai cong ty phan Ion 1a nhitng ngudi tré tudi, cé nang luc chuyén mon, ning
dong, nhiét tinh, cd trach nhiém trong cong viéc, ludn chap hanh tét quy dinh tai

cong ty phéi hop nhip nhang an khép véi nhau nén cong viéc dat hiéu qua cao.

Vé kién nghi: Qua qué trinh nghién ciu thuc trang cong tac ké toan tién
lrong va céac khoan trich theo luwong tai cong ty TNHH mét thanh vién cang
Quang Ninh, duoc su quan tdm chi bao caa céc anh chi, cd bac phong Ké toan —
tai chinh, phong Té chic lao dong tién luong va sy huéng dan nhiét tinh cua
thac si Van Hong Ngoc, em xin dua ra mot sé kién nghi anh huong dén viéc

quan ly chi phi caa doanh nghiép nhu sau:
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- Tht nhat: Hoan thién hé théng so sach ké toan cua cong ty, dé 1a viéc
lap so chi tiét cho TK 338 gdom céc TK 3382, 3383, 3384 va 3389. Tai cong ty
hién nay khdng ma sb chi tiét cho TK 338 khién cho viéc theo ddi cac khoan
trich theo luong kho khin va khi can kiém tra s liéu thi kha rac réi, lai phai tinh
toan lai ting khoan trong tong sé chung cac khoan da trich. Vi vay em xin kién
nghi cong ty nén tién hanh ma s6 chi tiét cac tai khoan nay dé cong tac theo dai,
tong hop va quan 1y duoc dam bao hon.

- Thua hai: Cong ty nén ap dung cach tra luong qua hé thong may ATM.
Viéc tra luong bang tai khoan s& giam bot su luu thong tién mat, tranh rai ro
trong qua trinh van chuyén, tién dung cho ca doanh nghiép va nguoi lao dong.

- Thir ba : Cong ty nén &p dung phan mém ké toan may trong cong tac ké
toan bai viéc &p dung phan mém ké toan may giam khéi luong cdng viéc va ap

luc cho ké toan, dem lai rat nhiéu thuan tién.
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