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NHIEM VU DPE TAI
1. Noidungva cac yéu ciu can giai quyét trong nhiém vu dé tai tét nghiép

- Tim hiéu co s& ly luan chung vé cong tac ké toén tién luong va cac khoan
trich theo luong trong doanh nghiép.

- Tim hiéu thuc trang cdng tac ké toan tién luong va cac khoan trich theo
lwong tai Cong ty TNHH Kiém toan - Tu véan dinh gia ACC_Viét Nam - Chi
nhanh Duyén Hai.

- Pua ra mot s6 giai phap nham hoan thién cong tac ké toan tién luong va
cac khoan trich theo luong tai Cong ty TNHH Kiém toan - Tu van dinh gia
ACC_Viét Nam - Chi nhanh Duyén Hai.

2. Céc tai lidu, s6 liéu can thiét
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3383, 3384, 3386, 3335 cua Cong ty TNHH Kiém toan - Tu van dinh gia ACC_Viét
Nam - Chi nhanh Duyén Hai.

- S ligu vé ty Ié trich BHXH, BHYT, BHTN, KPCPD theo quy dinh.

- S6 liéu vé muc thué suat thué TNCN theo quy dinh.

3. Pia diém thuc tap toét nghiép
Cong ty TNHH Kiém toan - Tu van dinh gia ACC_Viét Nam - Chi nhanh Duyén Hai.

biachi : S 7 dudng Nguyén Trii, Phuong May To, Quan Ngb Quyén, Thanh ph
Hai Phong, Viét Nam.
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1. Tinh than th4i do cia sinh vién trong qua trinh lam dé tai tét nghiép
Sinh vién Nguyén Vin Hung trong qua trinh 1am dé tai tt nghiép da chap hanh tét cac yéu
cau quy dinh cua giao vién hudng dan vé thoi gian cling nhu ndi dung yéu cau caa bai viét,
c6 tinh than tu giac nghién ctiu hoc hoi.
2. Panh gia chit lwong cia dd an/khoa luan (so véi ndi dung yéu cau da dé ra trong nhiém
vu P.T. T.N trén cac mit Iy luan, thuc tién, tinh toan so li¢u...)
+ V& ly luan: D3 hé théng hoa duoc nhiing Iy luan co ban vé ké toén tién luong va céac
khoan trich theo lwrong trong doanh nghiép theo TT 200.
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dap tmg duoc yéu cau cua bai khéa luan tét nghiép. Tac gia da dua ra dugc mot s6 y kién
nham hoan thién cong tac ké toan tién luong va cac khoan trich theo lwong tai Cong ty
TNHH Kiém toan - Tu van dinh gia ACC_Viét Nam - Chi nhanh Duyén Hai noi riéng.
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Hai Phong, ngay ... thang ... nam ......

Giang vién huéng din

Ths. Nguyén Thi Thiy Héng
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Trudng PH Quan ly & Cong nghé Hai Phong Khod luan tét nghiép

PHAN MO PAU
1. TINH CAP THIET CUA PE TAI:

Khong chi |4 tién dé cho su tién hoa loai nguoi, lao dong con 1a yéu t quyét
dinh dén sy ton tai va phat trién cua qua trinh san xuat. Lao dong giir vai trd quan
trong trong Vviéc tai tao ra cua cai vat chat va tinh than cho x& hoi. Trong qua trinh
lao dong ngudi lao dong da hao ton mot luwong suc lao dong nhat dinh, do d6 mudn
qua trinh san xuat kinh doanh dién ra lién tuc thi ngudi lao dong phai duoc tai san
XUat strc lao dong. Trén co so tinh toan giita stc lao dong ma nguoi lao dong bo ra
véi lugng san pham tao ra ciing nhu doanh thu thu vé tir lugng nhitng san pham do,
doanh nghiép trich ra mot phan dé tra cho ngudi lao dong, d6 chinh 1a tién cong cua
nguoi lao dong (tién lwong). Tién lwong co thé ndi 1a mot trong nhimg dong luc kich
thich con ngudi l1am viéc hing hai. Néu doanh nghiép biét str dung tién luong mot
cach hop ly thi s& kich thich duoc ning suat lao dong, giam chi phi, ha gia thanh,
tang sirc canh tranh trén thi treong, gop phan tao nén lgi nhuan cho doanh nghiép va
d6ng thoi tang thu nhap cho ngudi lao dong. Tién luong ctia ngudi lao dong 1a mot
phan chi phi cdu thanh gi4 tri lwong san pham hay dich vy caia doanh nghiép. Chinh
vi vay cong tac quan ly tién lwong 1a mot cong viéc quan trong. Gan véi tién luong
la cac khoan trich theo lrong gdm Bao hiém x& hoi (BHXH); Bao hiémy té (BHYT),
Bao hiém that nghiép (BHTN); Kinh phi céng doan (KPCP). Pay 1a cac quy x4 hoi
thé hién sy quan tam cua toan x& hoi dén ting nguoi lao dong.

Mot doanh nghiép, mot x& hoi duoc coi 1a phat trién khi lao dong c6 ning
suat, co chat luong, va dat hiéu qua cao. Nhu vay, trong c4c chién luoc kinh doanh
cua doanh nghiép, yéu t6 con ngudi luén dugc dit ¢ vi tri hang dau. Nguoi lao dong
chi phat huy hét kha niang cua minh khi strc lao d6ng ma ho bo ra dugce dén bl xing
dang dudi dang tién luong.

Dic biét, trong diéu kién kinh té hién nay, cong tac hach toan tién luong va
cac khoan trich theo lvong ctia ngudi lao dong phai hét stc linh hoat, thudng xuyén
stra d6i, bo sung sao cho dam bao phan &nh cac yéu té vé san xuat kinh doanh cua

don vi gan véi 3 loi ich: Ngudi lao dong — Doanh nghiép — Nha nudc.

Nguyén Vin Hing — QT2401K 1



Trudng PH Quan ly & Cong nghé Hai Phong Khod luan tét nghiép

Qua tim hiéu, em nhan thiy duoc y nghia va tim quan trong caa céng tac Ké
toan tién lwong va cac khoan trich theo lwong, vi vy em da chon dé tai: “Ké toan
tién lwong va cdc khodn trich theo lirong tai Cong ty TNHH Kiém toan - Tir véin dinh
gia ACC_Viét Nam - Chi nhanh Duyén Hai ”.

2.  MUC PICH NGHIEN CU'U:

Muc tiéu cua dé tai 1a tim hiéu, nghién ciu nhiing 1y luan chung va cong tac
ké toan tién lwong va cac khoan trich theo lwong trong doanh nghiép, nim duoc thuc
trang cong tac hach toan ké toan tién luong va cac khoan trich theo luong tai Cong
ty TNHH Kiém toan - Tu van dinh gia ACC_Viét Nam - Chi nhanh Duyén Hai. Qua
d6, co thé so sanh, phan tich, xem xét sy khac biét giira ly thuyét va thuc tién, tir d6
rat ra nhieng bai hoc kinh nghiém cho ban than.

Cu thé hon, em mubn hé théng héa co s& ly luan vé tién luong va cac khoan
trich theo luong, tim hiéu va nghién ciu dé phan anh duoc thuc trang cong tac ké
toan tién luong va cac khoan trich theo luong tai Chi nhanh Duyén Hai. Trén co s&
thuc trang da tim hiéu, nghién ctiu ¢ thé rit ra nhitng wu va nhuoc diém cua Cong
ty, tir 46 dua ra mot s6 dé xuat nham hoan thién cong tac ké toan tién lwong va cac
khoan trich theo luvong tai Cong ty.

3. CAUHOINGHIEN CUU:

Khi thuc hién nghién ctru dé tai nay, ban than em tu dat ra nhitng cau hoi va
tim hiéu dé c6 duoc cau tra 1i nhu:

- Khai niém, chirc nang, ¥ nghia cta tién luong trong doanh nghiép la gi?

- Cac nhan tb nao co thé tac dong dén tién luong?

- Quy dinh cua Nha nuéc vé cac khoan trich theo lwong nhu thé nao?

- Thuc trang cong ty c6 thuc hién cong tac ké toan tién luong va cac
khoan trich theo lrong dung theo quy dinh hay khong?

- Cong tac ké toan tién lwong tai cdng ty b nhitng vu/nhuogc diém gi?

- CO thé dwa ra phuong an dé khac phuc cac nhugc diém con ton tai hay
khéng?
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4. POITUQNG VA PHAM VI NGHIEN CUU:

Déi tugng nghién ciru cia dé tai 1a cong tac ké toan tién luong va cac
khoan trich theo luong tai Cong ty TNHH Kiém toan - Tu van dinh gia ACC_Viét
Nam - Chi nhanh Duyén Hai.

Pham vi nghién ctu:

—  Vékhong gian: Céng ty TNHH Kiém toan - Tu van dinh gid ACC_Viét
Nam - Chi nhanh Duyén Hai

— V& thoi gian: Sé liéu lién quan dén tinh hinh tai chinh cua Cong ty
TNHH Kiém toan - Tu van dinh gia ACC_Viét Nam - Chi nhanh Duyén Hai nim
2023 va di sau nghién ctu ké toan tién luong va cac khoan trich theo luong thang
12 nam 2023.

5. PHUONG PHAP NGHIEN CUU:

Pé hoan thanh dé tai khoa luan nay can str dung cac phuong phap nghién
clru sau:

- Phuong phép nghién ciu tai liéu: dung dé hé thong hoa nhiing kién thirc vé
ké toan tién lwong va cac khoan trich theo lwong nham hoan thién co so 1y luan cho
dé tai. Tur do, tién hanh cong tac tim hiéu, nghién cau thuc trang tai cong ty dé dua
ra nhan xét, bién phap hoan thién cho cong tac ké toan tai doanh nghiép dua trén co
s& cac ly luan da dugc hé thong trude d6. Nhing dir liéu tha cap phuc vu cho dé tai
nghién ciu s& duoc thu thap qua Internet, cac tai liéu chuyén nganh, ngoai ra, dé tai
s& ké thura va sir dung nhiing két qua nghién ctru trude trong linh vuc tuong tu.

- Phuong phép quan sat, phong van truc tiép: duoc dung dé tiép can sau hon
cong tac ké toan tai Cong ty TNHH Kiém toan - Tu van dinh giad ACC_Viét Nam -
Chi nhanh Duyén Hai bang cach phong van va quan sat cong viéc cua cac nhan vién
ké toan cua Cong ty co lién quan dén noi dung caa dé tai nghién ciru nhu ké toén
tong hop vé ké toan tién luong va cac khoan trich theo lwong tai Cong ty, tir d6 tién
hanh mé ta duoc thyuc trang ké toan tién luong va cac khoan trich theo lwong tai don
VI.

- Phuong phap ké toan: dung dé trinh bay thuc trang cong tac ké toan tién

lwong va cac khoan trich theo luong Cong ty TNHH Kiém toén - Tu van dinh gi&
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ACC_Viét Nam - Chi nhanh Duyén Hai. Cac thong tin thu thap dugc vé thuc trang
cong tac ké toan tién luong va cac khoan trich theo luwong tir viéc phong van, quan
sat thuc té ¢ phong ké toan tai Coéng ty TNHH Kiém toan - Tu van dinh gia
ACC_Viét Nam - Chi nhanh Duyén Hai s& duoc mo ta bang céc vi du thuc té va sb
sach duoc sir dung tai Cong ty.

- Phuwong phap phan tich: duwoc dung dé phan tich khai quéat vé tinh hinh
chung caa cdng ty va cdng tac ké toan tai doanh nghiép, chu yéu 1a phan tich sé liéu
lien quan téi cong tac ké toan tién luong va cac khoan trich theo luong tai doanh
nghiép.

6. NOI DUNG DPE TAI:

Pé tai gom c6 3 phan

PHAN 1: M¢ ddu

PHAN 2: Ngi dung dé tai:

Chuong 1: Co s& ly luan chung vé cong tac ké toan tién luong va cac khoan trich
theo luong trong doanh nghiép

Chuong 2: Thuc trang ké toan tién luong va cac khoan trich theo luong tai Cong ty
TNHH Kiém toan - Tu van dinh gia ACC_Viét Nam - Chi nhanh Duyén Hai
Chuong 3: M6t s6 y kién dé xuat nham hoan thién cong tac ké toan tién luong va
cac khoan trich theo luwong tai Céng ty TNHH Kiém toan - Tu van dinh gi&
ACC_Viét Nam - Chi nhanh Duyén Hai

PHAN 3: Két lugn
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CHUONG 1:
CO SO LY LUAN CHUNG VE CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiCH THEO LUONG TRONG DOANH NGHIEP
1.1. TONG QUAN VE TIEN LUONG:
1.1.1. Khai niém tién lwong:

Theo té chirc lao dong quéc té, tién lwong 1a su tra céng hodc thu nhap c6
thé biéu hién bang tién va dugc 4n dinh bang thoa thuan giira nguoi s dung lao
dong va ngudi lao dong, hodc bang phéap luat, phap quy Quéc gia, do ngudi sir dung
lao dong phai tra cho ngudi lao dong theo hop dong lao dong cho mot cong viéc
da thuc hién hay s€ phai thuc hién, hoac nhitng dich vu da lam hoac sé phai lam.

Viét Nam ciing da van dung linh hoat khai niém tién luong vao diéu kién
kinh té - x& hoi nudc ta. Theo quy dinh tai Diéu 90 B luat Lao dong 2019: “Tién
lirong la s6 tien ma nguoi sir dung lao déng trd cho nguoi lao dong theo théa thudn
dé thyec hign cong viéc, bao gom mize long theo céng viéc hodc chirc danh, phu cdp
lirong va cdc khoan bo sung khac”.

Nhu vay, tién luong 1a s tién ma ngudi sir dung lao dong tra cho ngudi lao
dong trén co so thoa thuan gitra hai bén théng qua hop dong lao dong, phi hop voi
quan hé cung cau lao dong trén thi trudng lao dong va phi hop véi cac quy dinh tién
lwong cua phap luat. Voi nguoi sir dung lao dong, tién lwong 1a mét trong nhitng yéu
t6 dau vao cuia san xuat, cau thanh nén chi phi san xuat, vi vay nguoi sir dung lao
d6ng can can dbi dé dat duoc muc tiéu loi nhuan mong muén trong hoat dong dau
tu, san xuat, kinh doanh. Véi nguoi lao dong, tién luong 1a thu lao, 1a khoan bu dap
hao phi strc lao dong ma ho nhan dugc trong qua trinh tham gia lao dong, san Xuat.
1.1.2. Chitc niing ciia tién lwong:
1.1.2.1. Tdi sdan xudt sirc lao dong:

Cung véi qua trinh tai san xuat cua cai vat chat, stc lao dong can duoc tai
tao, véi cac hinh thai kinh té xa hoi khac nhau s& c6 su tai san xuét stc lao dong
khac nhau. Qué trinh nay thé hién rd & su tién bo ctua xa hoi va su tac dong cua khoa
hoc - cdng nghé. Quy trinh tai san xut sirc lao dong duoc thé hién qua viéc tra cong

cho nguoi lao dong bang tién lwong. Nhu vay, ban chat cua tai san xuat sirc lao dong
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la nham dam bao cho nguoi lao dong c6 mot sb tién lwong nhit dinh dung cho sinh
hoat dé ho c6 thé duy tri va phat trién sirc lao dong ciia minh, san xuat ra suc lao
d6ng méi, tich lity kinh nghiém, nang cao trinh d6 dé hoan thanh ky niang lao dong
va ting cuong chét luong lao dong.

1.1.2.2. La thudc do gia tri:

Khi tién lvong ma doanh nghiép tra cho nguoi lao dong twong ung voi gia
tri strc lao dong ma ho bo ra trong qua trinh thuc hién céng viéc ta ¢ thé xac dinh
dugc hao phi lao dong cua toan thé ngudi lao dong théng qua tong quy luong cho
toan thé nguoi lao dong. Piéu nay ciing c6 nghia 1a cong tac théng ké sé& gidp cho
nha nuéc cé thé hoach dinh cac chinh sach diéu chinh muc luong toi thiéu nham
dam bao hop ly thuc té.
1.1.2.3. Kich thich lao dong:

Trong qua trinh lao dong, loi ich vé kinh té ctia nguoi lao dong 1a dong luc
san xuat. Khi nguoi lao dong dugc tra céng ximg dang thi ho s& lam viéc tich cuec,
khong ngirng hoan thién minh. Nguoc lai, néu ngudi lao dong khong dugc tra cong
xung dang s& c6 nhitng biéu hién tiéu cuc khéng thuan loi cho doanh nghiép, tham
chi s& xay ra dinh cong gay xdo tron vé chinh tri, bat 6n xa hoi. Viéc to chic tién
lwong va tién cong sé thic day, khuyén khich ngudi lao dong nang cao ning suat,
chat luong va hiéu qua lao dong dé dam bao cdng bang trén co s& thuc hién tién
luong.
1.1.2.4. Chikc nang diéu tiét lao dong:

Trong viéc thuc hién ké hoach can d6i gitra cc nganh, nghé & cac khu vuc
trén toan qudc, nha nuédc thuong thong qua hé thong thang bang luong, cac ché do
phu cap cho timng nganh nghé, khu vire dé 1am cong cu diéu tiét lao dong. Nho vay,
tién lwong ciing gop phan tao ra mat co cau hop 1y dé phat trién xa hoi.
1.1.2.5. Chirc nang tich liy:

Pam bao tién luong cho ngudi lao dong khdng chi gidp ho duy tri dugc cudc
séng hang ngay ma con du phong cho cudc song 1au dai khi ho hét kha ning lao

d6ng hoac gap bat trac.
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1.1.2.6. Cong cu quan ly Nha nwoc:

Nha nuéc ban hanh Luat lao dong dé bao vé quyén lam viéc, loi ich va céc
quyén khac cua nguoi lao dong dé tir d6 tao diéu kién cho mdi quan hé lao dong
duoc hai hoa va 6n dinh nhim gép phan phat huy tri sang tao va tai ning ctia ngudi
lao dong nham dat myc tiéu cua doanh nghiép vé ning suat, chat lugng lao dong,
tién bo x4 hoi,...

1.1.3. Y nghia ciia tién lwong:

Déi voi nguoi lao dong, tién lwong 12 ngudn thu nhap cha yéu dé ho dam bao
cho cudc song, tao diéu kién nang cao doi song vat chat, tinh than. Trong doanh
nghiép, chi phi tién lwong 1a mot bo phan quan trong hinh thanh nén gia thanh san
pham, hang héa, dich vu cua doanh nghiép. Viéc t6 chtc st dung lao dong hop 1y,
thanh toén tién luong va cac khoan lién quan diing han cho ngudi lao dong la mot
dong luc quan trong dé nguoi lao dong chap hanh tét ky luat lao dong, hang say 1am
Viéc tir d6 nang cao nang suat lao dong, tang loi nhuan cho doanh nghiép.

1.1.4. Cac nhan t6 anh hwéng dén tién lwong:
1.1.4.1. Quan hé cung — cdu lao djong:

Khi ngudn cung vé lao dong Ién hon nhu cau vé lao dong thi tién luong co
xu huéng giam va nguoc lai, khi cung vé lao d6ng nho hon cau vé lao dong thi tién
lwong c6 xu hudng tang. Khi cung vé lao dong bang cau vé lao dong thi thi trudng
lao dong dat dugc trang thai can bang va tién luong luc nay 1a tién luong can bang.
1.1.4.2. Moi truwong doanh nghiép:

Cac chinh sach vé luong, phu cap duoc doanh nghiép ap dung mot céch triét
dé s& thuc day nguoi lao dong nang cao niang suat, chat lugng, truc tiép ting thu
nhap cho ban than. Kha nang tai chinh cta doanh nghiép cling tac dong manh toi
muc tién luong, véi nhitng doanh nghiép cé khéi luong von 16n thi kha nang chi tién
lwong cho nguoi lao dong s& thuan tién. Nguoc lai, néu kha ning tai chinh han hep
thi tién luong ctia ngudi lao dong s& bap bénh. Ngoai ra, co cau td chirc hop ly hay

khong ciing anh hudng it nhiéu dén tién luong.
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1.1.4.3. Ban than ngwoi lao dong:

Trinh d¢ caa ngudi lao dong s& ty & thuan véi muc tién lwong ma ngudi lao
dong nhan dugc. Nguoi lao dong co6 trinh do cao trong linh vuc kinh doanh cua
doanh nghiép hodc c¢6 trinh d6 cao trong céng viéc, linh vuc lam viéc thi s€ dugc
murc luong cao va nguoc lai. Ngoai ra, thdm nién cong tac, kinh nghiém lam viéc
cling nhu téc d6 hoan thanh cdng viéc nhanh hay cham ciing anh hudng nhiéu toi
muc luong ctia nguoi lao dong.
1.1.4.4. Gia tri cong viéc:

Céc cong viéc co su hap dan, khong nguy hiém s& thu hat duoc nhiéu lao
dong thi doanh nghiép s& khong bi strc ép tang luong. Nguoc lai, néu céng viéc nham
chan, khéng c6 sic hap dan hoic ¢d yéu td nguy hiém thi doanh nghiép phai c6 bién
phép dua ra mirc luong cao hon hoic pht hop véi yéu cau cia ngudi lao dong.

Ngoai ra, cac cong Viéc c6 do phirc tap cang cao thi muc tién luong cang cao
va nguoc lai. Mtrc do phirc tap cua cdng viéc 1a nhitng kho khan vé trinh do k§ thuat,
diéu kién lam viéc, mic do nguy hiém nén tién luong sé cao hon céac cong viéc khac.
1.1.5. Cac hinh thirc tra lwong:

Do tién luong duoc tra can ctr vao thoi gian, khéi lugng va chat lugng cua
ngudi lao dong nén viéc tinh va tra lwong cho nguoi lao dong dugc thuc hién dudi
nhiéu hinh thicc khac nhau tuy theo dic diém, diéu kién san xuat kinh doanh, tinh
chat cong viéc va trinh do quan ly caa doanh nghiép. Trén thuc té nude ta thuong &p
dung cac hinh thuc tra luong theo thoi gian, tra lvong theo san pham va tra luong
khoan.
1.1.5.1. Tra lwong theo thoi gian:

Theo hinh thirc tra luong theo thoi gian, tién lwong tra cho ngudi lao dong
duoc tinh theo thoi gian 1am viéc, cap bac va thang luong theo tiéu chuan nha nuéc
quy dinh. Tuy theo yéu cau va kha nang quan Iy thoi gian lao dong cua doanh nghiép,
viéc tinh luong theo thoi gian lao dong c6 thé tién hanh tra luong theo thoi gian gian

don hay tra luong theo thoi gian c6 thuong.
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e Tra luong theo thoi gian gian don:

Ché @6 tra lvong nay 1a ché do tra luong ma tién lwong nhan dugc ciia mot
nguoi lao dong do mirc lwong cap bac cao thap va thoi gian 1am viéc thuc té nhiéu
hay it quyét dinh. Tuy theo tinh chat lao dong khac nhau ma mdi nganh nghé nghiép
vu c6 thé c6 mot thang luong riéng. Trong mdi thang lwong lai tuy theo trinh d6
nghiép vy, ky thuat chuy@n mén ma chia thanh nhiéu bac lwong, mdi bac luong c6
mot mic tién lwong nhat dinh. Ché do tién luong nay chi p dung khi doanh nghiép
ghi chép day du thoi gian 1am viéc va co don gia tién lwong thoi gian.

e Tra luong theo thoi gian co thudng:

Ché d6 tra luong nay 1a ché do tra luong két hop gitra ché do tra luong gian
don va tién thuong khi dat dugc chi tiéu vé sé lugng va chét lugng da quy dinh.
Hinh thurc tra lwong nay khong nhitng phan anh trinh d6 thanh thao va thoi gian lam
viéc thuc té ma con gan véi thanh tich va nang suat 1am viéc. Do d6 ché do tra luong
nay ngay cang dugc ap dung pho bién hon.
1.1.5.2. Trd lwong theo sin phim:

Tra luong theo san pham 1a hinh thuc tra luong theo san lugng va chat luong
cdng viéc dd hoan thanh. Hinh thirc nay dam bao thuc hién day du nguyén tic phan
phdi theo lao dong, gan chat s6 lugng lao dong véi chat lugng lao dong, dong vién
va khuyén khich nguoi lao dong nhiét tinh, say mé 1am viéc, tao ra nhiéu san pham
cho xa hoi.

Tra luong theo san pham phy thudc vao don gia tién luong ctia mot san pham,
cong doan ché bién san pham va sé luong san pham cdng viéc ma ngudi lao dong
hoan thanh du tiéu chuan quy dinh. Dé thyc hién tinh luong theo san pham can phai
c6 cac diéu kién sau:

- Xay dung duoc don gia tién luong

- Phai t6 chuc, hach toan ban dau sao cho xac dinh dugc chinh xac két
qua cuda tirng nguoi hoac tirmg nhém lao dong.

- Doanh nghiép phai t6 chuc, bd tri day da cong viéc cho ngudi lao dong.

- Phai ¢6 hé théng kiém tra chat lugng chat ché.
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1.1.5.3. Tra lwong khodn:

Hinh thuc tra lwong nay ap dung cho nhitng céng viéc giao khoan toan bo
khéi lugng cdng viéc cho cdng nhan hoan thanh trong mot thai gian nhat dinh. Hinh
thire tra lwong nay ap dung trong cac doanh nghiép xay lip dé nang cao hiéu qua
cong viéc.

Co hai loai tra theo luvong khoan:

- Hinh thie luong khoan theo khdi lwgng san pham hoic cong viéc: 1a
hinh thiic tra lwong cho ngudi lao dong theo san pham. Hinh thirc nay thuong duoc
ap dung cho nhiing cong viéc lao dong gian don, cong viéc cd tinh chat dot xuat nhu
bdc véc, van chuyén nguyén liéu, vat liéu, thanh pham. ...

- Hinh thuc tién lvong khoan gon theo san pham cudi cing: 1a tién luong
duogc tinh duoc tinh theo don gia tong hop cho san pham hoan thanh dén cong viéc
cudi cuing. Hinh thirc ndy &p dung cho tirng bo phan san xuat.

1.2. QUY TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG:
1.2.1. Quy tién lwong:

Quy tién luwong 1a tong tién lwong ma doanh nghiép phai tra cho nguoi lao
dong thuoc doanh nghiép quan ly. Thanh phan quy luong bao gém rat nhiéu céac
khoan nhu lwong thoi gian, lvong san pham, phu cép, tién thudng. ... Trong san Xuat,
quy lwong 1a yéu tb chi phi cua doanh nghiép.

Quy tién lwong co thé dugc chia thanh quy luong chinh va quy luong phu.

e  Quy luong chinh bao gom céac khoan tra cho nguoi lao dong trong thoi
gian lam nhiém vu chinh da duoc quy dinh nhu:

- Luong theo thoi gian, lvong theo san pham, lwong khoan

- Cac khoan tién thuong trong qué trinh 1am viéc: thuong KPI, hoa
hong,..

- Cac khoan phu cap cho nguoi lao dong: phu cap chtc vu, tién an trua,
tién xing xe, tién tang ca lam thém gio.....

- Cac khoan tién thuong: thuong chuyén can, thuong thang, thuéng
quy,...
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e  Quy luong phu la tién lwong phai tra cho nguoi lao dong trong thoi gian
nghi nhung van duoc hudng lwong theo ché do quy dinh nhu:

- Tién luong trong thoi gian nghi phép ma ngudi lao dong duge huong
theo ché do

- Tién luong tra cho nguoi lao dong trong thoi gian doanh nghiép tam
ngung hoat dong

- Tién luong tra cho ngudi lao dong trong thoi gian duoc cir di hoc theo
phan cong, y&u cau cua don vi.

Quy luong cua doanh nghiép can duoc quan Iy va kiém tra chat ché dé dam
bao viéc sir dung lao dong hop ly va cé hiéu qua. Quy lwong thuc té phai thuong
xuyén d6i chiéu véi ké hoach trong méi quan hé véi viéc thuc hién ké hoach san
xuat kinh doanh cua doanh nghiép trong ky nham phét hién khoan tién luong khong
hop Iy, kip thoi dé ra céc bién phap nang cao ning suét lao dong.

1.2.2. Cac khoan trich theo lwong:

Cac khoan trich theo luong 1a khoan tién ma nguoi lao dong phai déng cho
bao hiém x4 hoi va quy hd trg khéc tir tién lwong ma ho nhan duoc. Céc khoan trich
theo lwong thuong dugc quy dinh trong luat lao dong va cac quy dinh lién quan,
duoc tinh dua trén tong s tién lwong ma nguoi lao dong nhan dugc mdi thang. Bén
canh viéc tra lwong dé bdi hoan st lao dong ma ngudi lao dong bo ra, tra thuong
dé khuyén khich nguoi lao dong thi doanh nghiép con xay dung cac quy tro cap
thudc phic loi x& hoi gom: Bao hiém xa hoi (BHXH), Bao hiém y té (BHYT), Bao
hiém that nghiép (BHTN). Ngoai ra, doanh nghiép con c6 ngudn kinh phi ¢ dinh
diing cho hoat dong cb dinh hang thang nhu kinh phi cong doan (KPCP). Viéc hinh
thanh cac quy nay thé hién sy quan tdm cua toan thé x& hoi ciing nhu cua doanh
nghiép ddi véi ngudi lao dong. Voi cac quy nay, ngudi lao dong duge chim lo vé
doi séng vat chat, tinh than dé yén tam san xuat. Cac quy nay duoc hinh thanh mot
phan do ngudi lao dong dong gop, phan con lai duoc tinh vao chi phi san xuat kinh
doanh cua doanh nghiép.

Ty & c4c khoan trich theo lwong ndm 2024 cuy thé nhu sau:
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_ Trich vao
) Trich vao chi ,
Cac khoan trich theo lwong ] lwong ciaa Tong
phi caa DN
NLD

Bao hiém x& hoi (BHXH) 17,5% 8% 25,5%
Bao hiémy té (BHYT) 3% 1,5% 4,5%
Bao hiém that nghiép (BHTN) 1% 1% 2%
Kinh phi cong doan (KPCD) 2% 2%
Téng cac khoan trich theo

23,5% 10,5% 34%
lwong

Bang 1: Ty I¢ cac khoan trich theo lwvong nam 2024
1.2.2.1. Bdo hiém xd hgi (BHXH):

Bao hiém x4 hoi 1a sy bao dam thay thé hodc bu dap mot phan thu nhap cua
nguoi lao dong khi ho bi giam hodc mat thu nhap do ém dau, thai san, tai nan lao
dong, bénh nghé nghiép, hét tudi lao dong hoic chét, trén co s& dong vao quy bao
hiém x& hoi. Khi tham gia quan hé lao dong, viéc tham gia bao hiém xa hoi cho
nguoi lao dong 1a bt budc ddi véi ca ngudi lao dong va ngudi sir dung lao dong.

Quy bao hiém xa hoi 1a quy tai chinh doc 1ap véi ngan sach nha nudc, duoc
hinh thanh tir dong gop ctia nguoi lao dong, ngudi st dung lao dong va co su hd trg
ctiia Nha nuéc. Theo ché @6 hién hanh, ty 1é trich BHXH 1a 25,5% trong do:

- 17,5% do don vi hodac nguoi sir dung lao dong ndp, duoc tinh vao chi
phi kinh doanh (14% vao quy huu tri va tir tuat, 3% vao quy ém dau va thai san,
0,5% vao quy bao hiém tai nan lao dong, bénh nghé nghiép. Trong trudng hop doanh
nghiép hoat dong trong cac nganh nghé c6 nguy co cao vé tai nan lao dong, bénh
nghé nghiép, néu da diéu kién va c6 vin ban dé nghi va dugc bo LDTBXH chap
thuan thi duoc dong vao quy TNLD-BNN véi mac 0,3%.)

- 8% do nguoi lao dong dong gop va duoc trir vao luong thang.

Hién nay, & Viét Nam BHXH dang thuc hién cac nghia vu sau: tro cip 6m
dau, trg cap thai san, trg cap tai nan lao dong va bénh nghé nghiép, tro cip mat stc
lao dong, tro cap tan tat. Quy BHXH dung dé dai tho cho cong nhéan vién c6 dong
gop vao quy trong cac truong hop:
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- Ngudi lao dong mat kha ning lao dong: huu tri, trg cap théi viéc, ti
tuét.

- Nguoi lao dong mat kha niang lao dong tam thoi: dm dau, thai san, tai
nan lao d6ng, bénh nghé nghiép.
1.2.2.2. Bdo hiém y té (BHYT):

BHYT thuc chat 13 bao trg cho ngudi tham gia BHYT vé cac khoan nhu:
kham chita bénh, vién phi, thudc thang...Nguoi tham gia BHYT sé& duoc hd tro mot
phan kinh phi.

Quy BHYT dugc hinh thanh bang céch trich theo ty Ié quy dinh trén tong sb
tién luong cua cong nhan vién chuc thyc té phat sinh trong thang. Ty 18 trich BHYT
hién hanh 1a 4,5% trong d6 3% tinh vao chi phi doanh nghiép va 1,5% tinh vao thu
nhap ngudi lao dong. Quy nay do co quan BHYT quan ly va tro cap cho nguoi lao
d6ng qua mang ludi y té. Vi vay, cic co quan doanh nghiép phai nop hét 3% cho co
quan BHYT dé phuc vu chdm soc cho can bo cong nhan vién.
1.2.2.3. Bido hiém thét nghiép (BHTN):

BHTN la khoan trich theo lwong cta ngudi lao dong dé dong bao hiém khi
that nghiép. BHTN 1 hinh thac bao hiém bat budc voi muc dich xa hoi va khdng vi
loi nhuan. Theo Diéu 42 Luat Viéc 1am 2013, quyén lgi khi tham gia BHTN bao
gom: Khoan tién trg cap that nghiép; Hb tro hoc nghé; Hb tro tu van va gidi thiéu
viéc lam; Hb tro gitip dao tao, nang cao trinh d6 cia nghé. Theo quy dinh cua phap
luat, ty I¢ dong BHTN hién nay la 1% trich tir lwong ctia ngudi lao dong.
1.2.2.4. Kinh phi cong doan (KPCD):

Pé c¢6 nguon kinh phi cho hoat dong cong doan, hang thang doanh nghiép
con phai trich mot khoan dé hinh thanh quy KPCP. Theo ché do hién hanh (tur ngay
01/10/2022), KPCD duoc trich theo ty 1€ 2% do nguoi sir dung lao dong dong. Toan
bo s6 tién trich theo quy nay duoc hach toan vao chi phi doanh nghiép.

1.2.3. Thué thu nhép c4 nhan (Thué TNCN):
Thué 12 mot khoan thu bat budc vao ngan sach Nha nudc, duoc phap luat

quy dinh rd rang véi cac t6 chuc kinh té va cac thanh vién trong xa hoi.
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Thué TNCN 12 loai thué tryc thu danh vao cac khoan thu nhap cua c& nhan
nhu: tién lwong, cac khoan dau tu, thu nhap tir hoat dong kinh doanh, chuyén nhuong
vdn cong ty ¢6 phan... va nhiing khoan thu khac.
1.2.3.1.  Déi twong chiu thué:

Péi tuong chiu thué TNCN 1a ca nhan cu trii ¢6 thu nhap chiu thué phét sinh
trong va ngoai 1anh thd Viét Nam va ca nhan khong cu tri ¢6 thu nhap chiu thué
phat sinh trong 1anh thd Viét Nam (Theo Diéu 2 Luat Thué Thué thu nhap ca nhan
2007, stra d6i, bo sung 2012). D6i voi ngudi lao dong, thu nhap chiu thué cha yéu
phat sinh tir tién luong, tién cong.
1.2.3.2.  Can cir tinh thué:

Can ctr dé tinh thué TNCN Ia thu nhap tinh thué va thué suét, cu thé nhu sau:

Thué TNCN = Thu nhap tinh thué x Thué suat (%)

Thu nhap tinh thué = Thu nhap chiju thué - Cac khoan mién thué

Thu nhap chiu thué = Tong thu nhap tir tién luong — Cac khoan giam trir
1.2.3.3.  Tinh thué TNCN dbi véi cd nhén cw trii:

a) C4 nhan cu tra:

Theo quy dinh tai khoan 1 Diéu 1 thong tu s6 111/2013/TT-BTC, ca nhan

cu tra 13 ngudi dap tng mot trong cac diéu kién sau day:

Ca nhan cu tra 1a ca nhan c¢6 mat tai Viét Nam tir 183 ngay trd 1€n tinh trong
mot ndm duong lich hoidc trong 12 thang lién tuc ké tir ngdy dau tién c6 mat tai Viét
Nam, trong d6 ngdy dén va ngay di duoc tinh 1a mot (01) ngay. Truong hop nhap
canh va xuat canh trong ciing mot ngay thi duogc tinh chung 1a mét ngay cu tru.

Truong hop ca nhan ¢6 noi & thuong xuyén tai Viét Nam nhung thuc té c6
mit tai Viét Nam dudi 183 ngay trong nam tinh thué ma ca nhan khdng chizng minh
duoc 1a ca nhan cu trd cia nudce nao thi ca nhan dé 1a ca nhan cu tra tai Viét Nam.
b) Thué suét;

Thué suat thué thu nhap ca nhan ddi véi thu nhap tir kinh doanh, tir tién
luong, tién cong dugc &p dung theo biéu thué luy tién ting phan quy dinh tai Biéu

22 Luat Thué thu nhap c& nhan, cu thé nhu sau:
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Bic thué th:in thu nhap tfnh Ph’ﬁn thu nhap tl'{’lh T’hué'
thué/nam (triéu dong) |thue/thang (triéu dong)| suat (%)
1 Pén 60 Pén 5 5
2 Trén 60 dén 120 Trén 5 dén 10 10
3 Trén 120 dén 216 Trén 10 dén 18 15
4 Trén 216 dén 384 Trén 18 dén 32 20
5 Trén 384 dén 624 Trén 32 dén 52 25
6 Trén 624 dén 960 Trén 52 dén 80 30
7 Trén 960 Trén 80 35

Bang 2: Bang biéu thué luy tién ting phan
C) Cac khoan mién thug:

Péi vai truong c6 thu nhap tir tién luong tién cong, nguoi lao dong s& dugc
huong mot s6 khoan mién thué theo quy dinh nhu sau:

- Thu nhép tir phan tién luong, tién céng l1am viéc ban dém, lam thém gid
duoc tra cao hon so vdi tién luong, tién cong 1am viéc ban ngay, 1am viéc trong gio
theo quy dinh cua B¢ luat Lao dong.

Vi du: Ong A c6 mirc luong tra theo ngay lam viéc binh thuong theo quy
dinh cua Bo luat Lao dong 1a 40.000 dong/gio.

+ Truong hop 6ng A lam thém gio vao ngay thuong, ong A dugc tra 60.000
ddng/gio thi thu nhap duoc mién thué 1a:

60.000 ddng/gio — 40.000 d6ng/gid = 20.000 ddng/gio

+ Truong hop 6ng A lam thém gid vao ngay nghi hoic ngay I, duoc tra
80.000 d6ng/gio thi thu nhap duoc mién thué 1a:

80.000 dong/gio — 40.000 ddng/gid = 40.000 dong/gio

- Tién an dudi 730.000 dong/1 thang

- Mot s khoan phu cap duoc quy dinh ré rang trong quy ché luong ctia cong

ty va trong hop dong lao dong.
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d)  Céc khoén gidm tru:

o  Gidm trw gia canh:

Giam trir gia canh 1a sé tién duoc trir vao thu nhap chiu thué trudc khi tinh
thué doi vai thu nhap tir kinh doanh, thu nhap tir tién luong, tién cong cua ngudi nop
thué 1a ca nhan cu tru.

Muc giam trur gia canh:

- Dbi v6i nguoi nop thué, mac giam trir 12 11.000.000 dong/1 thang,
132.000.000 dong/1 nim;

- Dbi véi ngudi phu thude, mac giam trir 1a 4.400.000 dong/1 ngudi/l
thang. Quy dinh hién tai chua giGi han s6 nguoi phu thudc déi voi 1 nguoi nop thué.
Tuy nhién mdi nguoi phu thudc chi dugc tinh giam trir mot 1an vao mot ngudi nop
thué trong nim tinh thué. Truong hop nhiéu ngudi nop thué c¢é chung nguoi phu
thudc phai nudi dudng thi ngudi nop thué ty thoa thuan dé dang ky giam trir gia canh
vao mot nguoi ndp thué. Ngoai ra, ngudi nop thué chi duogc tinh giam trir gia canh
cho nguoi phu thudc néu nguoi ndp thué di ding ky thué va dugc cap ma s thué.

o Gidm trir doi véi cdc khodn déng bdo hiém, quy hwu tri tw nguyén:

- Céc khoan déng bao hiém bao gom: bao hiém xa hoi, bao hiém vy té,
bao hiém that nghiép, bao hiém trach nhiém nghé nghiép ddi vai mot sé nganh nghé
phai tham gia bao hiém bat budc.

- Céc khoan dong vao quy huu tri tu nguyén

- Khoan dong gop bao hiém, dong gép vao Quy huu tri tu nguyén cua
nam nao duoc trir vao thu nhap chiu thué cua nam do.

- Chung tir ching minh ddi véi cac khoan bao hiém duoc trir néu trén 1a
ban chup ching tir thu tién caa té chirc bao hiém hoic xac nhan caa to chuc tra thu
nhap vé sd tién bao hiém da khau trir, d3 ndp (treong hop té chie tra thu nhap nop
thay).
1.2.3.4. Tinh thué TNCN déi v6i cd nhén khéng cw tri:

Ca nhan khong cu trt 13 c4 nhan khong thoa mén diéu kién vé c4 nhan cu tri
theo quy dinh. Thué thu nhap ca nhan doi véi thu nhap tir tién luong, tién cong cia

c4 nhan khong cu tra dugc xac dinh bang thu nhap chiu thué tir tién lwong, tién cong
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nhan (x) vai thué suat 20%. Thu nhap chiu thué tir tién lwong, tién cdng cua c& nhan
khéng cu trii dugc xac dinh nhu ddi véi thu nhap chiu thué thu nhap ca nhan tir tién
lwong, tién cOng ciia ca nhan cu tru.

1.3. TO CHUC CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRiICH THEO LUONG TRONG DOANH NGHIEP:

K& toan tién lwong 1 ngudi chiu trach nhiém hach toan tién luong nguoi lao
d6ng dwa theo céc yéu td: bang cham cong, hop ddng lao dong, phu cap, bang theo
ddi tang ca... Bén canh d6, ké toan tién lwong con phai dam bao can bang giita chi
phi lvong cho nhan vién va chi phi cua doanh nghiép.

Trong doanh nghiép, ké toan tién luwong c6 nhiém vy:

- Ghi chép, tong hop, phan anh kip thoi vé sb luong va chat lugng, thoi
gian st dung nguoi lao dong.

- Hudng dan va gidam sét cac nhan vién ké toan tai bo phan san xuat kinh
doanh, cac phong ban c6 lién quan vé viéc chap hanh cac chinh sach tién luong, ché
dd nguoi lao dong.

- Thuc hién tinh lvong, bao hiém, phi cong doan, 1am thém ngoai gio. ..
cho ngudi lao dong theo céc chinh sach va ché do hién hanh va phat luong cho nguoi
lao dong.

- Phan tich tinh hinh sir dung qu¥y lwong, bao hiém xa hoi, bao hiém y té,
cong doan... nham phét hién nhitng sai pham kip thoi, kiém soét dong tién, dong
thoi dé xuat nhirng bién phap cai thién quy luong. ..

1.3.1. Chirng tr sir dung:

- Bang cham céng

- Bang cham cong lam thém gio

- Bang thanh toan tién luong

- Bang thanh toan tién thuong

- Phiéu xé4c nhan san pham hoic c6ng viéc hoan thanh

- Bang thanh toan tién 1am thém gio

- Bang ké trich nop cac khoan theo luong

- Bang phan bo tién luong va bao hiém xa hoi.
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1.3.2. Tai khoan sir dung:
1.3.2.1. Tai khodn 334 — Phdi tra cong nhan vién:
Chitiét:  Tai khoan 3341 — Phai tra cong nhan vién
Tai khoan 3342 — Phai tra lao dong khac

Tai khoan nay duoc dung dé phan nh cac khoan phai tra cong nhan vién cua
doanh nghiép Vvé tién luong, tién cong, tién thuong, BHXH va cac khoan phai tra
khac thudc vé thu nhap cua doanh nghiép.

Bén No cua tai khoan phan anh cac khoan tién luong, tién cong, tién thusong
c6 tinh chat luong va cac khoan khéac da tra, da chi, da Gmg trudc cho nguoi lao dong;
cac khoan khau trir vao tién luong, tién céng cia nguoi lao dong.

Bén C6 bao gom céc khoan tién luong, tién cdng, tién thuong cé tinh chat
lurong va cac khoan khac phai tra, phai chi cho nguoi lao dong.
1.3.2.2. Tai khodan 338 — Phadi tra phai ndp khdc:

Tai khoan nay dung dé phan anh céac khoan phai tra va phai nép cho co quan
Nha nuéc, cho cac té chire doan thé xa hoi, kinh phi cong doan, bao hiém x& hoi,
bao hiém y té, bao hiém that nghiép, cac khoan khau trir vao luong,...

Chitiét:  Tai khoan 3382 — Kinh phi cong doan

Tai khoan 3383 — Bao hiém x4 hoi

Tai khoan 3384 — Bao hiém y té

Tai khoan 3386 — Bao hiém that nghiép
1.3.2.3. Tai khodn: 333 — Thué va cdc khodn phdi nép nha nwéc:

Chitiét:  Tai khoan 3335 — Thué TNCN phai nop
Tai khoan nay dung dé phan anh méi quan hé giira doanh nghiép véi Nha

nuéc vé khoan thué TNCN phai nop, da nop, con phai ndp cho ngan sach Nha nudc
trong ky ké toan. Doanh nghiép chu dong xac dinh, ké khai va nop thué dung theo
quy dinh.
1.3.3. K& toan mdt s6 nghiép vu chii yéu lién quan dén lwong va cac khoan trich
theo lwong:
1.3.3.1.  M5pt s6 nghigp vu lién quan dén TK 334:
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TK 334: Phai tra nguot lao dong

TK 138,141,
333,338

Céac khoan tam g,

thanh todn

=
-

cho nguréi lao dong

TK 111,112

Céac khoan khau trtr

.
-

TK 241,622,627,
632,641,642

Lwong va cac khoan

phu cap cua

nguol lao dong

-
L

TK 111,112

Phai tra tién lrong nghi

vao thu nhap

cua nguot lao dong

TK 511

Chi tra lwong thwong

TK 333

v

bang san pham,

hang hoa cho nguo1 lao dong

Thué GTGT daura

(néu co)

phép (néu DN trich truéc)

TK 353

Tién thudng tra nguol

-
-

lao dong trich tir quy

khen thuong phuac loi

TK 338

BHXH trir vao luong

-

cua nguoi lao dong

So do 1: So d6 hach toan tai khodn 334 - Liong va cdc khodn trich theo lwong
) theo TT200/2014/TT-BTC
Mot s6 nghiép vu lién quan dén TK 338:

1.3.3.2.
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TK 338: Phai tra, phai nop khac

TK 334 TK 622,627, 641, 642
Quy BHXH tra thay Trich BHXH, BHYT,
hrong cho can bo, KPCH, BHTN tinh vao
cong nhan vién chi phi cong ty
TK 111,112
TK 334
Nop tien BHXH, BHXH, BHYT, BHTN,
BHYT, BHTN, KPCD KPCD trir vao lwong ]
nguot lao dong
TK 334
Khau trir vao hrong IK 111, 112
khoan phai thu co KPCDP chi duroc cap bu

=
>

P

tinh chat boi thuong

hoic thué TNCN

So dé 2: So d6 hach todn tai khodn 338 — Phdi trd, phdi ndp khdc theo
, TT200/2014/TT-BTC
1.3.3.3. Mot so nghiép vu lién quan dén TK 335:
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TK 3335: Thué thu nhap ca nhan

TK 111,112 TK 334
S4 tién

thué TNCN

Thué TNCN phai

nop cua cong

v

L 4

da nop vao -

nhan vién va lao
Ngéan sach ) _
dong khac

Nha nuoc

So do 3: So dé hach todn tai khoan 3335 — Thué thu nhdp cd nhan theo
TT7200/2014/TT-BTC

1.4. CAC HINH THUC KE TOAN AP DUNG TRONG CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG THEO
THONG TU 200/2014/TT-BTC:

1.4.1. Hinh thirc nhat ky chung:

Hang ngay, can clt vao c4c ching tir da kiém tra duoc dung 1am can ct ghi
s6, trudc hét ghi nghiép vu phét sinh vao s6 nhat ky chung, sau d6 cin ct s6 liéu da
ghi trén s6 nhat ky chung dé ghi vao so cai theo cac tai khoan ké toan pha hop. Néu
don vi 6 ma s6, theé ké toan chi tiét thi dong thoi véi viéc ghi s6 nhat ky chung, cac
nghiép vu phat sinh duoc ghi vao cac sb, thé ké toan chi tiét TK 334, 333, 338,..

Truong hop don vi mé cac s6 nhat ky dic biét thi hang ngay, cin cir VAo cac
chtng tir dugce dung lam can ca ghi s6, ghi nghiép vu phéat sinh vao so nhat ky dic
biét lién quan. Binh ky hoac cudi thang, tuy khdi lwong nghiép vu phét sinh, tong
hop ting so nhat ky dic biét, lay s6 liéu dé ghi vao cac tai khoan phu hop trén sb
céi, sau khi d3 loai trir s6 tring 1ap do mot nghiép vu duoc ghi ddng thoi vao nhiéu

s6 nhat ky dic biét (néu cd).
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Cudi thang, cudi quy, cudi nam, cong so liéu trén so céi, 1ap bang can d6i sb
phat sinh. Sau khi di kiém tra ddi chiéu khép dung, sb liéu ghi trén so céi va bang
téng hop chi tiét (duoc 1ap tir cac s6, thé ké toan chi tiét) dugc dung dé 1ap cac bao
cao tai chinh.

Vé nguyén tac, tong s6 phat sinh No va tong s6 phét sinh C6 trén bang can
di s6 phat sinh phai bang tong sb phét sinh No va tong sé phét sinh C6 trén s6 nhat
ky chung (hodc sé nhat ky chung va cac sb nhat ky dac biét sau khi da loai trir sb

tring 1ap trén cac s nhat ky dac biét) cung ky.

- Bang cham cong

- Bang thanh toan tién lrong, tién thwéng, tién
lam them gio0....

- Bang ké trich nop cac khoan trich theo lirong

- Chtmg tir thanh todn ( Gidy tam tmg, phiéu
chi, giay ndp tién....)

L J

_ Y SO NHAT KY CHUNG —
S0 nhat ky dac biét So chi tiet cac TK
334,333,338..
b J
So _
“w| Bang tong hop
chi tiét

Bang can doi
ke toan

v
BAO CAO TAI CHINH &——

Ghi chu:
—— Ghi hang ngay
= Ghi cudi thang hoic dinh ky

<===» Déichiéu. kiém tra
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So do 4: Quy trinh hach todn lwong va cdc khoan trich theo lwong

theo hinh thirc Nhat ky chung

Uu diém cua hinh thac ndy 1a thuan tién cho viéc kiém tra ddi chiéu ting
nghiép vu kinh té, boi cac nghiép vu duoc thong ké trinh ty theo thoi gian vao sb
nhat ky chung, ddng thoi véi mé hinh sb céi to roi rat thuan tién cho viéc tng dung
cong tac ké toan trén may vi tinh.

Tuy nhién mot nghiép vu kinh té c6 thé s& dugc ghi vao nhat ky chung, nhat
ky chuyén ding nhiéu lan do dé can c6 su kiém tra loai bo nghiép vu triung truéc khi
phan anh vao sé céi.

1.4.2. Hinh thirc nhat ky — so cai:

Hang ngay, ké toan cin ctr vao cac ching tir ké toan hoic bang téng hop
chtng tir ké toan cuing loai da duoc kiém tra va dugc dung 1am cin ct ghi s, trudc
hét xac dinh tai khoan ghi No, tai khoan ghi Co dé ghi vao so nhat ky — s6 céi. S6
liéu cia mdi chtng tir (hoac bang tdng hop ching tir ké toan cung loai) duoc ghi
trén mot dong & ca 2 phan nhat ky va phan so céi. Bang tong hop ching tir ké toan
duoc lap cho nhitng ching tir ciing loai phat sinh nhiéu lan trong mot ngay hozc dinh
ky 1 dén 3 ngay. Ching tir ké toan va bang tong hop chung tir ké toan cing loai sau
khi da ghi s6 nhat Ky - s6 cai, duoc dung dé ghi vao so, thé ké toan chi tiét co lién
quan.

Cubi thang, sau khi di phan anh toan bo ching tir ké toan phat sinh trong
thang vao s6 nhat ky - s céi va cac so, thé ké toan chi tiét, ké toan tién hanh cong
s6 liéu cua cot sé phat sinh & phan nhat ky va cac cot No, cot Co cua ting tai khoan
& phan sb cai dé ghi vao dong cong phat sinh cudi thang. Can cr vao s6 phat sinh
cac thang trudc va sb phat sinh thang nay tinh ra sé phét sinh luy ké tir dau quy dén
cudi thang nay. Can ctr vao sé du dau thang (dau quy) va sé phat sinh trong thang
ké toan tinh ra s6 du cudi thang (cudi quy) cua ting tai khoan trén nhat ky - sb céi.

Khi kiém tra, d6i chiéu sb cong cudi thang (cudi quy) trong sé nhat ky - s6
cai phai ¢am bao c4c yéu cau sau:

(a) Tong s6 tién cua cot Phat sinh & S6 Nhat ky = Tong sé phat sinh No cua

tat ca cac tai khoan = Téng sé phéat C6 cua tat ca céc tai khoan
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(b) Tong s6 du No caa cac Tai khoan = Tong s6 du Co cua céc tai khoan

C4c s6, thé ké toan chi tiét ciing phai dugc khoa s dé cong sb phat sinh No,
s6 phét sinh C6 va tinh ra sé du cudi thang cua ting ddi twong. Can ctr vao sé lidu
khod sb cuia cac d6i tugng 1ap bang tong hop chi tiét cho ting tai khoan. S6 liéu trén
bang téng hop chi tiét dugc d6i chiéu véi sb phat sinh No, s6 phat sinh C6 va Sé du
cudi thang cua ting tai khoan trén s6 nhat ky - s6 cai.

S6 liéu trén nhat ky - sb cai va trén “bang tong hop chi tiét” sau khi khoa sb

duoc Kiém tra, ddi chiéu néu khép, ding sé duoc st dung dé 1ap bao cao tai chinh.

»  Bang thanh todn tién lrong
* Bang thanh toan BHXH
» Bang thanh toan tién thwéng
*  Chung tir thanh todn (Gidy dé nghj tam tng,
UNC, gidy ndp tién vao ngan sach nha nudc) v
‘ |
S6 chi tiet TK 3383,
S qui. sb chi 3382, 3384, 3386, 3335
o quy, so chi .z e
i a Bang tong hop chung tir
t1ét tién g [ -
ké toan cung loai
'y
1 |
E h h
S —— NHAT KY - SO CAI <
BAO CAO TAI CHINH
Ghi chii:
Ghi hang ngay _
Ghi cuéi thang =
Déi chiéu, kiém tra g

So do 5: Quy trinh hach todn lwong va cdc khoan trich theo lwong

theo hinh thirc Nhdt ky — s6 cdi

Hinh thirc ké toan nhat ky — s6 cai ¢6 wu diém 1a don gian, dé 1am, dé& kiém

tra, dbi chiéu pht hop véi cac don vi ¢6 quy md nho, it nghiép vu kinh té, noi dung
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hoat dong kinh té don gian nén sé tai khoan bé tri trong s6 nhat ky — sb cai la it. Tuy
nhién hinh thic ndy khong phu hop véi nhitg don vi c6 quy mé 16n, nhidu nghiép
vu kinh té phat sinh, da dang vé loai nghiép vu, kho khan khi thuc hién phan céng
cong viéc cho céc ké toan thuc hién ghi sé.

1.4.3. Hinh thirc chirng tir ghi so:

Hang ngay hoic dinh ky, can cir vao céc ching tir ké toan da duogc kiém tra,
dugc dung lam can ctr ghi 6, ké toan 1ap ching tir ghi s6. Can ct vao ching tir ghi
s6 dé ghi vao s6 ding ky chiing tir ghi so, sau 6 duoc dung dé ghi vao sb cai TK
334, 338. Cac chung tir ké toan sau khi lam can ct 1ap chang tir ghi s6 dugc ding
dé ghi vao s chi tiét cac TK 3382, 3383, 3384, 3386, 3335.

Cubi thang phai khoa sé tinh ra tong so tién cua cac nghiép vu kinh té, tai
chinh phét sinh trong thang trén s6 ding ky chung tir ghi s6, tinh ra tong s6 phét sinh
ng, tong s6 phét sinh cd va sé du cua ting tai khoan trén sb cai. Can ctr VAo o CAi
lap bang can dbi tai khoan.

Sau khi doi chiéu khép diang, so liéu ghi trén so cai va bang tong hop chi tiét
(duoc 1ap tir cc so, thé ké toan chi tiét) duoc dung dé 1ap bao céo tai chinh. Quan
hé d6i chiéu, kiém tra phai dam bao téng s phat sinh ng va tong sé phét sinh co caa
tat ca cac tai khoan trén bang can déi tai khoan phai bang nhau va bang tong s tién
phat sinh trén s6 dang ky chung tir ghi s6. Tong s6 du no va tong sé du co cia cac
tai khoan trén bang can dbi tai khoan phai bang nhau, va sé du cua ting tai khoan
trén bang can dbi tai khoan phai bang s du cua ting tai khoan twong @ng trén bang

tong hop chi tiét.
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»  Bang thanh toan tién lrong

* Bang thanh todn BHXH

»  Bang thanh toén tién thieong

»  Chung tir thanh todn (Giay dé nghi tam tmg,
[ UNC, gidy ndp tién vao ngin sich nha nwérc) _l

S6 qu¥, so chi tiét __ ,
tién guri S6 chi tiét TK 3383, 3382
3384, 3386, 3335
- Fy
$6 dang ky v
Chmsg&t“ ghi CHUNG TU GHI SO
t
S6 cai TK 338,334 |,
ey BANG CAN aéi
s0 phat sinh
BAO CAO TAI CHINH }
Ghi chii:
Ghi hang ngay —_—
Ghi cuéi thing —>
Déi chiéu, kifmtra «—»

So do 6: Quy trinh hach todn lwong va cdc khoan trich theo lwong

theo hinh thirc ké toan Chirng tir ghi s6

Uu diém cua hinh thtc chinh tir ghi s6 1a dé dang phan cong cong viéc cho
nhan vién ké toan. Mdi nhan vién ké toan cé thé chiu trach nhiém theo dai tirng phan
nhu bang luong, tai san ¢6 dinh,.... Tuy nhién, viéc ghi s6 d6i khi bi lap lai. Mot giao
dich duoc phan anh nhiéu lan trudc khi duoc ghi vao sé céi. Vi vay, cong viéc ghi
chép s€ tang 1én tirng ngay.

1.4.4. Hinh thirc nhat ky chirng tir:

Can cr VAo c4c ching tir ké toan da duoc kiém tra, ké toan lay sé liéu ghi

truc tiép vao cac nhat ky - chang tir hodc bang ké, s chi tiét cac TK 334, 3382,
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3383, 3384, 3386, 3335. Nhat ky - chtng tir dugc ghi cin cir vao cac bang ké, so chi
tiét thi can cr vao sb liéu tong cong cua bang ké, sé chi tiét, cudi thang chuyén sé
liéu vao Nhat ky - ching tur.

Cudi thang khoé sb cong s liéu trén cac nhat ky - chung tur, kiém tra, doi
chiéu sé liéu trén cac nhat ky - chlng tir voi cac so ké toan chi tiét, bang tong hop
chi tiét c6 lién quan va lay sb liéu tdng cong caa cac nhat ky - chdng tir ghi truc tiép
vao sb céai TK 334, 338. Cudi thang, cong cac sé hoac thé ké toan chi tiét va can ctr
vao s hoac thé ké toan chi tiét dé l1ap cac bang tdng hop chi tiét theo ting tai khoan
dé d6i chiéu vai s6 cai. s6 liéu tong cong ¢ s6 cai va mot sb chi tiéu chi tiét trong
nhat ky - chiing tir, bang ké va cac bang tong hop chi tiét duoc dung dé 1ap béo céo

tai chinh.

Bang thanh toan tién lrong
Bang thanh todn BHXH

Bang thanh toan tién thuéng
Chumg tir thanh toén (Gidy dé nghi tam tmng,
UNC, gidy ndp tién vio ngan sich nhi mréc)

L] L] L] L]

.z . . . . ‘ S chi tiét TK 3383, 3382
Bang ké s6 5 > NH;_&TI‘(YCI-EU’NGTU’ 3384, 3386, 3335
$6 7,50 10
1 ¥
S6 ci TK 338,
334 <

L J

BAO CAO TAI CHINH

Ghi chii:

Ghi hang ngay D S

Ghi cuéi thang —
‘ .................... ’

Dbi chiéu, kiém tra
So do 7: Quy trinh hach todn lwong va cdc khoan trich theo lwong
theo hinh thirc ké todn Nhdt ky chimg tir

Hinh thirc nay cé thé giam nhe khéi luong cdng viéc trong viéc ghi s6 ké
toan. VA viéc kiém tra d6i chiéu van s& dugc thuc hién thuong xuyén, c6 thé cung

cap thong tin kip thoi dén véi nguoi can st dung. Nhung nhuoc diém 1a mau s6 ké
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toan cé hinh thirc phuc tap, can ¢ yéu cau trinh d6 cao véi mdi ké toan vién. Va dic
biét 1a khdng thuan tién trong viéc cé thé (ng dung tin hoc vao viéc ghi s6 ké toan.
1.4.5. Hinh thirc ké toan may:

Dic trung co ban cua hinh thire ké toan trén may vi tinh 1a cong viéc ké toan
duogc thuc hién theo mot chuong trinh phan mém ké toan trén may vi tinh. Phan mém
ké toan duoc thiét ké theo nguyén tic ciia mot trong bon hinh thac ké toan hoac két
hop cac hinh thtc ké toan quy dinh trén ddy. Phan mém ké toan khong hién thi day
da quy trinh ghi s6 ké toan, nhung phai in dugc diy du s6 ké toan va bao cao tai
chinh theo quy dinh.

Hang ngay, ké toan cin cir vao ching tir dd duoc kiém tra, dugc dung lam
can ctr ghi s6, ké toan xac dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dix liéu
vao may vi tinh theo céc bang, biéu duoc thiét ké sin trén phan mém ké toan. Theo
quy trinh caa phan mém ké toan, cac thong tin duoc ty dong nhap vao sb ké toan
tdng hop (s6 céi hodc nhat ky- s6 céi...) va céc so, thé ké toan chi tiét lién quan.

Cubi thang (hozc bat ky vao thoi diém can thiét nao), ké toan thuc hién cac
thao tac khoa sb (cong s6) va 1ap béo céo tai chinh. Viéc d6i chiéu gitra sb liéu tong
hop vai s liéu chi tiét dugc thuc hién ty dong va ludn dam bao chinh xac, trung
thue theo thong tin dd duoc nhap trong ky. Nguoi 1am ké toan cd thé kiém tra, doi
chiéu sé liéu giita s6 ké toan voi bao céo tai chinh sau khi da in ra gidy. Thuc hién
cac thao tac dé in bao cdo tai chinh theo quy dinh.

Cudi thang, cudi nam s6 ké toan tdng hop va sb ké toan chi tiét dugc in ra
gidy, dong thanh quyén va thuc hién cac thu tuc phap 1y theo quy dinh vé s ké toan
ghi bang tay.
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Bang chim cong . . +  Phiéu chi
Bang ké trich ndp céc khoan theo lrong PHAN MEN +  Chimg tir ké toan
Bang phén bo tién lwong va bao hiém x& KE TOAN / +  Sbcai TK 334, 338
hoi \ — \ + 86 chitiét TK
Bang thanh todn tién hrong 3382,3383,3384,3386,3335
(;viéy de nghi tam g +  Nhat ky chung
Uy nhiém chi... T T
Ghi chi: | | +  Bang cin d01 ké toan
Nujpsolifubingngly =~ — = + Bio cdo tai chinh
In 56, bdo cdo cuoi thing, cudi nim =—p , ,
DG chiéu, kiém tra DE— MAY VITINH

So do 8: Quy trinh hach todn lwong va cdc khoan trich theo lwong

theo hinh thitc ké todn may

e  Uudiém cua hinh thuc ké toan may:

- Téc d6 nhap va xu ly dit liéu vao may tinh thuc hién 6n dinh va nhanh
hon han so véi hinh thirc ké toan thu cong.

- Thong tin dit liéu khi can thiét ké toan co thé tra ciru ngay 1ap tac va cé
thé gui di cho nhiéu nguoi cing ldc.

- Nho tinh ning du béo dong tién, lap céc béo céo tu dong va canh bao
théng minh trén phan mém ma cac ngudn tai nguyén cua doanh nghiép duoc st dung
hiéu qua hon. Dong tién s& dugc cai thién thdng qua thu no tét hon va hang tén kho
cling dugc kiém soat mot cach dé dang.

- Hinh thuc ké toan trén may vi tinh khdng chi giam thoi gian nhan vién
thuc hién nghiép vu ma con giam chi phi kiém toan nhu ho so gon gang, 1&n nhat va
chinh xac.

e  Nhuoc diém:

- Chi dap tng vé mit s6 sach thong thudng, kho dap tng duoc cac phan
tich thong ké mang tinh quan tri.

- Chi lam mot nguoi trén mot file tai mot thoi diém.

- Chi phi van hanh cho h¢ théng tuong dbi Ién. Boi cac phan mém ludn
lién tuc cap nhat dinh ky, doanh nghiép s€ phai tra thém chi phi bao tri, bao dudng,

nang cap ngoai chi phi mua ban dau.
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- Ngoai ra, mdi doanh nghiép, mdi nganh nghé kinh doanh sé& cd nhiing
dic thu nhat dinh trong cong tac ké toan nén cd thé s& can phai thiét ké thém cac tinh

nang riéng dé phuc vu nhu cau thuc té cia doanh nghiép.
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CHUONG 2:

THU'C TRANG KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TAI CONG TY TNHH KIEM TOAN - TU VAN PINH GIA
ACC_VIET NAM - CHI NHANH DUYEN HAI
2.1. GIOI THIEU KHAI QUAT VE CONG TY TNHH KIEM TOAN - TU

VAN PINH GIA ACC_VIET NAM - CHI NHANH DUYEN HAI:
2.1.1. Thong tin cong ty TNHH Kiém toan - Tw véan dinh gia ACC_Viét Nam -
Chi nhanh Duyén Hai:

Cong ty Kiém toan - Tu van Dinh gia ACC_Viét Nam, trudc day 1a cong ty
Kiém toan va Ké toan truc thusc Bo Tai Chinh, thanh 1ap tir nam 1993 va tai co cau
vao nam 1995, 1a mot trong s rat it cac cong ty kiém toan dau tién ra doi va hoat
dong tai Viét Nam. AAC la thanh vién to chirc kiém toan quéc té PrimeGlobal, c6
tru so chinh tai Hoa Ky va hon 300 thanh vién hoat dong tai 90 qubc gia trén toan
thé gidi. Cong ty cung cap day du céc dich vu gid tri gia ting nhu kiém toén, ké toén,
tu van thué, tu van tai chinh - dau tu, dao tao va hd tro tuyén dung... Cong ty da
dugc Bo Cong Thuong binh chon 1a mot trong nam cong ty kiém toéan tét nhat Viét
Nam va duoc trao cup “Top Trade Services”; dugc Pai Tiéng néi Viét Nam, Bo
Cong Thuong, Bo Thong tin va Truyén thong, Bo Vin héa, Thé thao va Du lich,...
binh chon va trao ctip vang “Doanh nghiép Viét Nam tiéu biéu”; duoc Hiép hoi Kinh
doanh Ching khoan Viét Nam (VASB), Tap chi Ching khoan Viét Nam (Uy ban
Chang khoan Nha nudc), Trung tdm Thong tin Tin dung Ngan hang Nha nudc Viét
Nam (CIC)...trao ting danh hiéu “T6 chuc kiém toan niém yét uy tin”.

cong ty TNHH Kiém toan - Tu van dinh gia ACC_Viét Nam - Chi nhanh
Duy@n Hai I chi nhanh cta cdng ty tai Hai Phong, dia chi tru s¢ chinh tai s6 7 duong
Nguyén Trii, Phuong May To, Quan Ngd Quyén, Thanh phé Hai Phong. Nganh
nghé kinh doanh cua Cong ty la c4c hoat dong lién quan dén ké toan, kiém toan va
tu van vé thué bao gém:

- Cacdich vy lién quan khac vé tai chinh, ké toan, thué theo quy dinh cua
phap luat

- Dich vu soat xét bao cao tai chinh
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- Dich vu béi dudng, cap nhat kién thuc tai chinh, ké toan va kiém toan
- Dijch vu ké toan
- Tu van thué
- Kiém tra thong tin tai chinh trén co s cac thu tuc thoa thuan trudc
- Kiém toan thong tin tai chinh
- Kiém toan bao cao quyét toan duy an
- Kiém toan noi bo
- Kiém toan hoat dong
- Kiém toan tuan thu
- Kiém toan bao céo tai chinh vi muc dich quyét toan thué
- Kiém toan bao cao quyét toan vén dau tu hoan thanh
- Dich vu dinh giéa tai san
- Kiém toan bao céo tai chinh
- Dich vu Iam thu tuc vé thué, dai ly thué
2.1.2. Pic diém co cdu td chirc ciia cong ty TNHH Kiém toan - Tw véan dinh gia

ACC _Viét Nam - Chi nhanh Duyén Hai:

BAN GIAM DOC

B0 phan hanh B0 phan nghiép vu B6 phan ké todn
chinh — nhéan sur

So do 9: So do co cdu to churc cua chi nhanh Duyén Hai

- Ban giam doc sé& diéu hanh hoat dong kinh doanh cua cong ty, chiu

trach nhiém truéc Hoi dong thanh vién vé viéc thuc hién cac quyén va nghia vu cua
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minh, do hdi dong thanh vién bd nhiém va chiu trach nhiém trudc hoi dong thanh
vién vé viéc thuc hién cac quyén va nghia vu ctia minh. Giam ddc 1a ngudi dai dién
theo phéap luat cua chi nhanh.

- Phong hanh chinh — nhan sy: Xay dung ké hoach nhan su va chién luoc
phét trién nguon nhan luc cho chi nhanh, tinh toan ngan sach lién quan dén chi phi
lao dong (quy luong, chi phi dao tao, BHXH, BHYT, chi phi ddng phuc,...). Thuc
hién cac thu tuc hanh chinh phap ly, soan thao cac van ban hanh chinh (lich cong tac
tuan, sap xép lich hop, lich 1am viéc,...) va t6 chtc cac cudc hop, su Kién hang nim
cua cong ty. Xay dung quy ché va thuc hién cong tac van thu, luu trit, quan Iy ho so
phap ly cia doanh nghiép. Pam bao cac cong tac hau can tai doanh nghiép nhu: 18
tan, tiép khach, van phong pham, dong phuc, quan 1y diéu dong xe,... Lén ké hoach
mua sam, quan 1y va huéng dan sir dung céc tai san chung caa doanh nghiép.

- Phong nghiép vu: Hé théng nhan su bao gdom céc kiém toan vién, trg ly
kiém toan vién c6 chuyén mén ciing nhu tinh than trach nhiém, thuc hién céng viéc
ké toan, kiém toan va tu van cho khach hang. Pay 1a phong ban quan trong tai chi
nhanh Duyén Hai vi nang luc caa nhan vién s& anh huong tryc tiép dén chat luong
dich vu cta cong ty.

- Phong ké toan 1a phong ban quan trong khdng thé thiéu tai mdi doanh
nghiép. Ké toan ¢ nhiém vy hach toan nhitng khoan thu chi cua doanh nghiép nhu:
doanh thu, von, céng no, chi phi,... dé luon ludén dam bao cho cac ké hoach tiéu
dung ding nhu ké hoach, muc tiéu dit ra dé mang lai hiéu qua cao.

2.2. PAC PIEM KE TOAN CUA CONG TY TNHH KIEM TOAN - TU VAN
PINH GIA ACC_VIET NAM - CHI NHANH DUYEN HAI:
2.2.1. Ciéc chinh sach ké toan chung:

Hién nay Cong ty ap dung ché do Ké toan Doanh nghiép Viét Nam duoc ban
hanh theo Thong tu s6 200/2014/TT-BTC ngay 22 thang 12 nam 2014 cua Bo Tai
chinh.

- Nién d6 ké toan 1a 1 nam, bat dau tir ngay 01/01 va két thic vao ngay
31/12

- Ky hach toan theo nam.
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- Pon vj tién té st dung 13 Bong Viét Nam (VND)

- Thué suit thué thu nhap doanh nghiép phai nop 1a 20%

- Thué GTGT dugc tinh theo phuong phap khau trir

- Phuong phép khau hao tai san ¢6 dinh theo dudng thang.

- Doanh nghiép ap dung hinh thic ké toan may st dung mau sé caa nhat
ky chung.

- Codng ty thuc hién ké khai thué theo quy. Cudi mdi quy, ké toan cé
nhiém vu tong hop chi phi, doanh thu, thué GTGT dau vao — dau ra ciing nhu luong
va cac khoan trich theo lwong dé thuc hién ké khai kip thoi va chinh xac theo quy
dinh ciia Nha nuéc. Cong ty thuc hién ké khai va nop to khai thué gia tri gia ting
(Mau sb 01/GTGT) va to khai thué thu nhap ca nhan (Mau 05/KK-TNCN
(TT80/2021)). Thoi han nop to khai 1a ngay cudi ciing cua thang dau quy tiép theo.
2.2.2. Phin mém ké toan:

Ciing nhu phan 1én cac cdng ty khéc, chi nhanh Duyén Hai ciing sir dung
phan mém ké toan dé hd trg ké toan cling nhu nha quan ly. Hién tai cong ty dang str
sung pham mém ké toan Misa Sme 2017. C6 thé néi, phan mém gilp cong viéc cua
ké toan don gian va chinh xac hon rat nhiéu. Mot s6 wu diém ctia phan mém ké toan
c6 thé ké dén nhur:

- Bao cdo, so sach chi tiét da dang: DAy du céc loai s sach can thiét tir
chi tiét dén tong hop vé d6i twong cong no, hop dong, cac khoan muc chi phi,...

- Cdng cu tim kiém nhanh chdng, chinh xac: Tim kiém nhanh theo nhiéu
tiéu chi trong khi dang thao tac tai bat ky man hinh giao dién nao, tim kiém gan dung
d6i véi cac bang tir dién gilp ké toan vién khdng can phai nhé chinh xac tén hozc
ma trong danh muc.

- Hé thong bao cao quan tri: Ngoai cac bao c&o quan tri da co, tuy theo
yéu cau cua doanh nghiép, ké toan vién co thé tu tao cac bao cao phuc vu quan tri
tai chinh riéng cho cong viéc caa minh. Hang trim bao cdo quan tri theo mau hoic
tu thiét ké chinh stra, dap (ng nhu cau caa doanh nghiép thudc moi nganh nghé.

- Két xuit bao céo: Cac bao céo déu c6 thé két xuat ra nhiéu dinh dang

khac nhau nhu Excel, PDF,...phuc vu nhu cau caa nguoi st dung.
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- Xem b4o c4o diéu hanh moi Iic moi noi: Giam déc, ké toan trudng cé
thé theo dbi tinh hinh tai chinh ngay trén di dong, Kip thoi ra quyét dinh diéu hanh
doanh nghiép.

- Tu d6ng hda viéc 1ap bao céo: Tu dong tdng hop s liéu 1&n bao céo
thué, béo c4o tai chinh va cac s6 sach gitp doanh nghiép nop bao céo kip thoi, chinh

Xac.
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(7) MISASME.NET 2017 R38.2 © Tuvénsiadung
Tép Trogiap

MISA SME.NET 2017

PHAN MEM KE TOAN DOANH NGHIEP VUA VA NHO

_Xemdil liéu m3u theo TT200
_Xemdil lieumautheo TT133
| & Tao mdi dif liéu k& toan

. Md diiliéu ké toan

2 My ch: || Tén DLKT: | % Ngusi ding: ‘Téng dai tuvan: 19008677 OVR NUM 457CH | 231102024

Hinh I1: Phan mém Misa Sme 2017
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2.2.3. Quy trinh ghi s6 ké toan:

Khi nhan duoc hoa don va cac chang tir lién tir cac nha cung cap, ké toan s&
tién hanh kiém tra va hach toan trén phan mém ké toan. Cac nghiép vu phat sinh s&
dugc ghi chép day du va kip thoi ngay tai thoi diém phat sinh dé dam bao tinh day
du, dung ky. Sau khi d6i chiéu chang tir véi bat toan da hach toan trén phan mém
va khong c6 sai sot, ké toan s& thuc hién ghi s6. Phan mém s& ty dong cap nhat bt
toan trén cac s6 sach lién quan nhu sb céi, s6 chi tiét tai khoan, sé nhat ky chung,
bang ké chang tu,.. ..

Cubi thang khi ké toan khoa so, phan mém ciing s& ty dong tinh toan cong
no, doanh thu, 14i 15,... va lap bao céo tai chinh. Ké toan ciing nhu ban giam ddc cé
thé theo di tinh hinh hoat dong cua cdng ty va 1ap bao céo vao bt ctr thoi diém nao
khi can thiét.
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Hoa don, chung tir

C o Chimg ttr, so sach ké toan:
ke toan phat sinh

- Phiéu thu, phleu chi
- S0 cai, so chi tiét K

777 - Bang ke chung tr, so nhat ky
PHAN MEM chung......
KE TOAN MISA

///

Bao cao tai chinh cuoi thang, cuoi nam:
ﬁ#ﬁéﬂw/ - Béng can déi phat sinh
= Ghi chép hang ngay - Bang can do1 ke toan

= In chumg tir hang thang - Bao cao ket qua kinh doanh
€ Kiém tra. doi chiéu - Thuyet minh bao cao tai chinh

So do 10: Sor do quy trinh ghi s6 ké todn tai chi nhanh Duyén Hai
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2.3. THUC TRANG CONG TAC KE TOAN TIEN LUONG TAI CONG TY
TNHH KIEM TOAN - TU VAN PINH GIA ACC_VIET NAM - CHI NHANH
DUYEN HAI:

2.3.1. Nguyén tic tinh lwong:

2.3.1.1. Quy ché lwong ciia cong ty:

Cong ty thuc hién tra Iuwong theo thoi gian: tra Iwong cho nguoi lao dong,
cin cu ngay lam viéc thuc té caa thang. Luong thoi gian 4p dung cho nhén vién vin
phong va cong nhan vién lam viéc hanh chinh tai cac bo phan khac.

Mtic lwong thir viéc duoc tinh bang 85% luong t6i thiéu cia cong ty.

Nhitng ngay nghi nguoi lao dong dugc hudng nguyén luong:

- Nghi I& theo quy dinh.

- Ban than két hon: nghi 03 ngay .

- Con két hén: nghi 01 ngay.

- Cha, me chét (ca bén chdng,vg), vo hoic chdng, con chét dugc nghi 03

ngay.

Déi véi nguoi lao dong thdi viéc co don xin nghi phép ma chua nghi phép
nam hodc chua duoc nghi hét s6 ngay phép niam thi s& dugc thanh toan tién nhiing
ngay chua nghi nay. Nguoi lao dong dang trong thoi gian thir viéc hoac chua ky hop
d6ng lao dong thi chua dugce huong céc ché do theo quy dinh.
2.3.1.2. Can cwr tinh lwong:

- Viéc tinh toan luong cho nguoi lao dong dua vao thoi gian lam viéc
trén thé cham cong, duge ddi chiéu véi bang chidm cong dé dam bao tinh chinh xac.

- Viéc tinh toan luong dwa trén nguyén tac chinh xac vé sé liéu, dam bao
thoi gian tra lvong cho nguoi lao dong ding theo quy dinh.
2.3.1.3. Cach tinh luong:

Tong thu Thudng hoan Luong
nhap trong = Luong theo + thanhcong +  Trocép +  thém gio

) thoi gian _ .
thang Viéc (Neu co)
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- Luong tai cong ty duoc tinh theo thai gian bang mic luong kinh doanh
(Luong co ban + cac quyét dinh ting lwong) chia cho s6 ngay hanh chinh trong thang
nhan vai thoi gian lam viéce (tang ca binh thuong x 1.5, tang ca chu nhat x 2.0...).

a)  Cac khoan phu cép:

Ngoai luong theo ngay cong, cong ty con ¢ cac khoan tro cap cho ngudi lao
dong nhu:

- Tién di¢n thoai:

+ Giam ddc: 2.000.000d/thang

+ Nhan vién: 1.500.000d/ thang

+ Bao v¢, tap vu: 500.000d/ thang
- Tién hd tro di lai (xdng xe):

+ Giam doc: 3.000.000d/thang

+ Nhan vién: 1.000.000d/ thang
- Tién an gitra ca: 730.000d/ thang.
b) Ché d6 thudng:

- Thudng cudi nam:

+  Hang nam néu cong ty kinh doanh cd 13i cong ty sé& trich tir lgi nhuan
dé thuong cho nguoi lao dong mic thuong tiy thudc vao loi nhuan méi nam.

+  Mic thuéng cu thé timg nguoi lao dong tly thudc vao sy dong gop
cong swc, chat lugng cong tac, chap hanh day di noi quy, cac quy dinh caa cong ty.

- Thudng hoan thanh cdng viéc:

Hang thang dua trén viéc danh gia thuc hién cong viéc cua cong nhan vién,
truong bo phan 1ap bang danh gia thuc hién cong viéc. Bang danh gia chuyén vé
Phong Hanh chinh nhan sy xem xét, sau d6 chuyén Giam déc cong ty duyét 1am cin
ctr thudng hoan thanh cong viéc cho nguoi lao dong.

c) Céc khodn trich theo luong:

Cong ty thuc hién trich nop cac khoan trich theo lwong theo quy dinh ca Nha
nudc va quy ché cua cong ty. Cac khoan trich theo lwong bao gom:
- Tién trich nop bao hiém xa hoi hang thang

- Tién trich nop thué thu nhap ca nhan
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- Cac khoan phat, boi thuong (néu co).
2.3.1.4. Thoi gian va hinh thire trda lwong:

MJi thang mot 1an, nguoi lao dong nhan lwong vao ngay 10 thang tiép theo.
Nguoi lao dong khi nhan duoc tién lwong s& Ky xac nhan vao danh sach bang lwong
dé 1am bang ching xac thuc, tranh xay ra sai sot.
2.3.2. Cong tac ké toan tién lwong va cac khoan trich theo hrong tai ACC — Chi
nhanh Duyén Hai:
2.3.2.1. Chirng tur va tai khodn s dung:

a) Ching tir str dung:

- Bang chim céng

- Bang tinh luong

- Bang thanh toan tién luong

- Bang ké trich nop cac khoan theo luong
- Théng béo bao hiém x4 hoi

- Giay nop tién vao ngan sach nha nudc

- Phiéu chi, uy nhiém chi

b)  Tai khodn str dung:

- Tai khoan 334: Phai tra nguoi lao dong
- Tai khoan 333: Thué va cac khoan phai nop Nha nuéc
+ Tai khoan 3335: Thué thu nhap c& nhan
- Tai khoan 338: Phai tra phai nop khac
+ Tai khoan 3382 — Kinh phi cong doan
+ Tai khoan 3383 — Bao hiém x4 hoi
+ Tai khoan 3384 — Bao hiém y té
+ Tai khoan 3386 — Bao hiém that nghiép
2.3.2.2. Quy trinh hach todn:
Dya vao bang chim cong da duoc nguoi lao dong xéac nhan, ké toan sé 1ap
bang lwong bao gdm céc nodi dung can thiét nhu: luong co ban, luong ting ca, tién
thudng, phu cap, cac khoan trich theo lwong, lwong thyc linh,... Ké toan s& hach

toan luong va cac khoan trich theo luong 1én phan mém dé phan mém cap nhat céc
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s6 séch can thiét. Bén ngay tra luong, ké toan s& 1ap phiéu chi dé tra luong. Nguoi
lao d6ng nhan dugc tién lwong s& phai ky nhan vao bang luong ciing nhu phiéu chi

dé ¢am bao tinh chinh xac va xéc thuc.
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- Bang cham céng

s Clumg ttr, s0 sach ké toan:
- Bang tinh lvong

- Phiéu chi

- Phiéu chi. uy nhiém chi.... / . 95 chi tidt
/ - S0 cai

/ PHAN MEM
KE TOAN MISA

7

Bao cao tai chinh cudi thang, cudi nam:

= Ghi chép hang ngay . . :- ey s
o _ - Bang can doi phat sinh
=== In ching tit hang thing - Bang can dbi ké toan

<€— Kiém 46 chién /Mw - Béo céo két qua kinh doanh
( .@j

- Thuyét minh bao cao tai chinh

So do 11: Quy trinh hach todn lwong trén phan mém ké todn Misa
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2.3.2.3. Vi du minh hoa:

Vi du 1: Tinh luong cia Giam ddc Chi nhanh Duyén Hai — Ong Nguyén
Hong Nam trong thang 12 nam 2023:

Két thuc thang 12 nam 2023, ké toan tién hanh tong hop s6 ngay cong cua
nguoi lao dong dwa trén bang cham cdng va xac nhan véi ngudi lao dong. Sau khi

théng nhat sé ngay cong, ké toan sé& thuc hién tinh luong cho nguoi lao dong.
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CONG TY KIEM TOAN TU VAN BINH GIA ACC VIET NAM - CN DUYEN HAI
BANG CHAM CONG
Théng 12/2023

" T6 |T7 |CN|T2 | T3 | T4 |T5|T6 |T7|CN| T2 |T3|T4 |T5|T6e | T7 |CN|T2 | T3 | T4 |T5|Te|T7 |CN| T2 |T3|T4|T5|T6 |T7|CN 3 5 , i
STT Ho va tén Tong Lé Phép Ky nhan
123|456 | 7|8 |9 |10|11|12|13|14|15| 16|17 |18 |19 |20 |21 |22| 23 [ 24| 25| 26| 27| 28| 20 | 30| 31
1 Nguygn HEmg Nam X | X X | X | X | X|X|X X | X | X |X| x| X X | X | X | X|X| X X | X | x| X | X | X 26.0 - -
2 |Ng. Thi H. Ngan X | X X | X | X | X | X |X X | X | X | x| x| x X | X | X | X|X| X X | x| x| x| x| x 26,0 - -
| 3  |Nguyén Thi Heong Quynh | x | x X | X | X | X | X |X X | X | X | x| x| x X | X | x| x| x| X X | x| x| x| x| Xx 26,0 - -
4 |Pham ThiLy X | X X | X | X | X |x|[x X | X | X | xX| X | X X | X | X | X |x]| X x| x [ x| x X | X 26.0 - -
5 |Nguyén Thi Thu X | X X | X | X | x| X |X X | X | X | X | x| x X | X | X | x| x| X X | x| x| x| x| X 26,0 - -
6 |Pao Ngoc Triromg X | X X | X | X | X | X [X X | X | X | X | X | X X | X | X | X | x| X X | X | X | X X | X 26.0 - -
7 |Pham Thi Diu X | X X | x| x| x|x|[x X | X | X | x| X | X X | X | X | x|x]| X x| x| x| x X | x 26.0 - -
8 | Vi Thi Chanh X | X X | X | X | x| x|X X | x| x| x| x| x X | X | x| x| x| X X | x| x| x| x| X 26.0 - -
9 |Nguyén Thj Thanh Hoan X | X X | X | x| x| X |X X | X| x| x| x| x X | X | x| x| x| X X | x| x| x| x| X 26,0 - -
10 |Nguyén Minh Thanh X | X X | X | x| x| X |X X | X| x| x| x| x X | X | x| x| x| X X | x| x| x| x| X 26,0 - -
11 |Téng Khanh Linh X | X X | x| x| x| x|Xx X | X | x| x| x| x X | x| x| x| x| X X | x| x| x| x| X 26,0 - -
12 |Nguyén Thi Hrong Thio X | X X | X | X | x| x|Xx X | x| X | x| x| x X | x| x| x| x| X X | x| x| x| x|x 26.0 - -
13 |Pinh Thi Thuy Linh X | X X | X | x| x| x|X X | x| X | x| x| x X | X | X | x| x| X X | x| x| x| x|x 26.0 - -
14 |Nguyén Huy Hoang X | X X | X | X | X|X|X X | X | X |X| x| X X | X | X | X|X| X X | X | x| X | X | X 26.0 - -
15 |Trén Van Huy X | X X | X | X | X|X|X X | X|X | X|X| X X | X | X | X|X| X X | X | x| X | X | X 26.0 - -
NGUOI LAP

Badng 3: Bang cham cong thang 12 nam 2023 — Chi nhdnh Duyén Hdi
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Theo bang cham cong thang 12 nam 2023, s6 ngay cdng cua dng Nguyén
Hong Nam 14 26 ¢6ng, bang s ngay cdng tiéu chuan trong thang.

Nhu vay, thu nhap cua 6ng Nam trong thang 12 nam 2023 dugc tinh nhu

sau:
) Luong Céac
Tong thu . .
Thuong hoan thém khoan
nhap Luong theo o Tro _ ]
= o + thanhcong + , + gio - trich
trong thoi gian _ cap ,
. Viéc (Neéu theo
thang )
co) luong

Trong do:
- Luong theo thoi gian = mic lwong co ban: 6.064.000 d¢ong
- Thudng hoan thanh cong viéc trong thang: 12.000.000 dong
- Céc khoan trg cap theo quy ché cong ty:
+ Tién tro cap an ca: 730.000 dong
+ Tién tro cap dién thoai: 2.000.000 dong
+ Tién tro cap cong tac phi: 2.600.000 dong
+ Tién tro cap xing xe: 3.000.000 dong
=>> Tong thu nhap trong thang caa 6ng Nam la: 26.394.000 dong
Cong ty trich nop cac khoan trich theo luong theo quy dinh:
- Tién bao hiém:
+ Muc luong dong bao hiém = mirc luong co ban: 6.064.000 dong
+ Tién bao hiém khau trir vao luong ctia 6ng Nam theo quy dinh:
lwong co ban x 10,5% = 6.064.000 dong x 10,5% = 636.720 dong
+ Tién bao hiém tinh vao chi phi caa doanh nghiép:
lwong co ban x 21,5% = 6.064.000 dong x 21,5% = 1.303.760 dong
=>> T6ng s6 tién bao hiém cong ty phai nop 1a: 1.940.480 dong
- Tiénthué TNCN:
+ Giam trir ban than: Theo quy dinh, 6ng Nam dugc giam 11.000.000

ddng tién giam trir ban than
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+ Giam trir ngudi phu thudc: ong Nam c¢6 3 ngudi phu thugc, méi thang
mdi ngudi phu thude duoc giam trir 4.400.000 dong
=>> T6ng sd tién dugc giam trir gia canh 1:
11.000.000 + 3*4.4000.000 = 24.200.000 déng
Tong thu nhap chiu thué ciia 6ng Nam dugc tinh nhu sau:
Thu nhap chiu thué = Tong thu nhap tir tién luong — Cac khoan giam trix
= 26.394.000 - 636.720 - 24.200.000 — 730.000 — 2.000.000
=-1.172.720 dong
Nhu vay, dng Nam khong phét sinh thu nhap chiu thué, dong nghia vai viéc
khong phat sinh thué TNCN phai nop.
Sau khi trir di cac khoan trich theo luong, s tién luong thuc linh 6ng Nam
trong thang 12 1a: 26.394.000 - 636.720 = 25.757.280 dong
Ké toan thuc hién tinh luong ctia cac nhan vién khac twong tu nhu tinh luong

cua 6ng Nam.
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CONG TY KIEM TOAN TU VAN PINH GIA ACC VIET NAM - CN DUYEN HAI

BANG THANH TOAN LUONG
Thang 12 nam 2023

(BVT: ddng)
Naay Trg cap
STT Ho va tén Chirc vu cfmg Mikc lrong T‘hmmng hoa_n. . a . |Trg cip khoan Tl'l:_i"(‘ap _ Téng thu nhip Mure luo*ng dong C”_'ﬁ kho:fn t_“d' bao Luwong thuwc linh Ky nhin
tinh thanh cong viec Anca Dién thoai M . . may Xiang xe bao hiém hiem trir vao lwrong -
cong tac phi .
lwong tinh
BO PHAN VAN PHONG - KE TOAN 20.000.000 1.460.000 3.500.000 2.600.000 0 4.000.000 42.884.000 11.324.000 1.189.020 41.694.980
1 Nguvén Hémg Nam Gb 26| 6.064.000 12.000.000 730.000 2.000.000 2.600.000 0 3.000.000 26.354.000 6.064.000 636.720 25.757.280
2 |Nguyén Thi Thu Ké todn 26| 5.260.000 8.000.000 730.000 1.500.000 0 1.000.000 16.450.000 5.260.000 552.300 15.937.700
BQ PHAN NGHIEP VU 40.000.000 9.490.000 19.500.000 33.800.000 0 13.000.000 181.420.000 65.630.000 6.891.150 174.528.850
3 |Np Thi H. Ngin KTV 26| 5.010.000 730.000 1.500.000 2.600.000 1.000.000 10.840.000 5.010.000 526.050 10.313.950
4 |Neuyn Thi Huong Quynh |TLKIT 26| 5.260.000 3.000.000 730.000 1.500.000 2.600.000 1.000.000 14.090.000 5.260.000 552.300 13.537.700
5 |[Pham ThiLy TLKIT 26| 5.260.000 3.000.000 730.000 1.500.000 2.600.000 0 1.000.000 14.090.000 5.260.000 552300 13.537.700
6 |Pao Ngoc Truong TLKIT 26| 5.010.000 3.000.000 730.000 1.500.000 2.600.000 1.000.000 13.840.000 5.010.000 526.050 13.313.950
7 |Pham Thi Diju TLKIT 26| 5.010.000 8.000.000 730.000 1.500.000 2.600.000 1.000.000 18.840.000 5.010.000 526.050 18.313.950
8 [ Vi Thi Chanh TLKIT 26| 5.010.000 3.000.000 730.000 1.500.000 2.600.000 1.000.000 13.840.000 5.010.000 526.050 13.313.950
9 Nguvén Thi Thanh Hoan | TLKiT 26| 5.010.000 3.000.000 730.000 1.500.000 2.600.000 1.000.000 13.840.000 5.010.000 526.050 13.313.950
10 |Nguyén Minh Thanh TLKIT 26| 5.010.000 3.000.000 730.000 1.500.000 2.600.000 1.000.000 13.840.000 5.010.000 526.050 13.313.950
11 |Téng Khanh Linh TLKIT 26| 5.010.000 5.000.000 730.000 1.500.000 2.600.000 1.000.000 15.840.000 5.010.000 526.050 15.313.950
2 |Nguyén Thi Huong Thio |TLKIT 26| 5.010.000 3.000.000 730.000 1.500.000 2.600.000 1.000.000 13.840.000 5.010.000 526.050 13.313.950
13 |Dinh Thi Thuy Linh TLKIT 26| 5.010.000 3.000.000 730.000 1.500.000 2.600.000 1.000.000 13.840.000 5.010.000 526.050 13.313.950
14 Nguvén Huv Hodng KTV 26| 5.010.000 730.000 1.500.000 2.600.000 1.000.000 10.840.000 5.010.000 526.050 10.313.950
15 |Trn Van Huy TLKIT 26| 5.010.000 3.000.000 730.000 1.500.000 2.600.000 1.000.000 13.840.000 5.010.000 526.050 13.313.950
Téng cing 60.000.000| 10.950.000 23.000.000 36.400.000 0 17.000.000 224.304.000 76.954.000 8.080.170 216.223.830
” I ’ - . ’ A 7 .
Bang 4: Bang lvong thang 12 nam 2023 — Chi nhanh Duyén Hai
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Trudng PH Quan ly & Cong nghé Hai Phong Khod luan tét nghiép

Vi du 2: Hach toan luong va cac khoan trich theo luong cua can bo, céng
nhan vién trong thang 12 ndm 2023 trén phan mém.
Can ctr vao bang luong, ké toan tong hop sé tién phat sinh theo ting tai
khoan ké toan. Hach toan lwong cua nguoi lao dong, ké toan ghi sb dinh khoan:
No TK 154: 181.420.000
No TK 642: 42.884.000
CO6 TK 334: 224.304.000
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Truong DH Quan Iy & Cong nghé Hai Phong Khoé luan tét nghiép

(" Chimng tir nghiép vy khac - Céng ty Kiém toan - Tu vén dinh gia ACC_Viét Nam Chi nhanh Duyén Hai -0 x
@ ; . |2 H 2 4 gl & 4 16, = @ @

- - -

Trudc 31 Thém Sz Slanhanh Boghi  Nap Tiénich Mau In Phan hdi ' Giip Déng

Chung tu nghiép vu khac

Théng tin chung Ching ti
Dién gidi Hach todn ludng thang 12.2023 Ngdy hach todn | 31/12/2023
Han thanh todn Ngdy ching tU | 31/12/2023
Tham chiéu ., S6 ching ti NVK466VA
1.Hachtodn | 2 Thué lgnitdn [WD | Ty gid 180
Dién gii a2 TK No B TKCé 2 S& tign 2 Nghiép vu + Dé&itiongNe +
Hach todn ludng thang 12.2023 1541 3341 181.420.000
Hach toan ludng thang 12.2023 64211 3341 42.884.000
S5 dong =2 224.304.000
4 »

Hinh 2: Hach todn lrong thang 12.2023 trén phan mém
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Truong BDH Quan ly & Cdng nghé Hai Phong

CONG TY KIEM TOAN TU VAN PINH GIA ACC VIET NAM - CN DUYEN HAI
BANG TINH CAC KHOAN TRiCH THEO LUGNG
Thang 12 nam 2023

Khoé luan tét nghiép

(DVT: d&ngj

Ngay Cac khoan trich tinh vao chi phi DN Cac khoan trich trie vao lwong Téng trich
STT Ho va ten Chirc vy| cong Mirc lwong BHXH BHYT BHTN Cong BHXH BHYT BHTN Cong i
tinh 17.5% 3% 1% ; 8% 1.5% 1% ; ;

BO PHAN VAN PHONG - KE TOAN 1.981.700 339.720 113.240 2.434.660 905.920 169.860 113.240 1.189.020 3.623.680
1|Neuyén Héng Nam GD 26 6.064.000 1.061.200 181.920 60.640 1.303.760 485.120 90.960 60.640 636.720 1.940.480
2|Neuyén Thi Thu K& toan 26 5.260.000 920.500 157.800]  52.600]  1.130.900 420.800] 78.900 52.600 552.300]  1.683.200

BO PHAN NGHIEP VU 11.485.250 1.968.900 656.300 14.110.450 821.600 154.050 102.700 6.891.150 21.001.600
3[Ng. Thi H. Nean KTV |26 5.010.000 876.750 150.300]  50.100]  1.077.150 400.800]  75.150 50.100 526.050]  1.603.200
4|Nguyén Thi Hrong Quinh |TLKIT |26 5.260.000 920.500 157.800 52.600 1.130.900 420.800 78.900 52.600 552.300 1.683.200
5|Pham Thi Ly TLKIT (26 5.260.000 920.500 157.800 52.600 1.130.900 420.800 78.900 52.600 552.300 1.683.200
6|Pao Ngoc Truong TLKIT |26 5.010.000 876.750 150300  50.100]  1.077.150 400.800|  75.150 50.100 526050 1.603.200
7|Pham Thi Diu TLKIT (26 5.010.000 876.750 150.300 50.100 1.077.150 400.800 75.150 50.100 526.050 1.603.200
8|V Thi Chanh TLKIT |26 5.010.000 876.750 150.300 50.100 1.077.150 400.800 75.150 50.100 526.050 1.603.200
9|Nguyén Thi Thanh Hoan |TLKIT |26 5.010.000 876.750 150.300 50.100 1.077.150 400.800 75.150 50.100 526.050 1.603.200

10 [Nguyén Minh Thanh TLKIiT |26 5.010.000 876.750 150.300 50.100 1.077.150 400.800 75.150 50.100 526.050 1.603.200
11|Téng Khanh Linh TLKIT |26 5.010.000 876.750 150300  50.100]  1.077.150 400.800|  75.150 50.100 526050 1.603.200
12 [Nguyén Thi Hueong Thao |TLKIT |26 5.010.000 876.750 150.300 50.100 1.077.150 400.800 75.150 50.100 526.050 1.603.200
13 |Pinh Thi Thiry Linh TLKIiT (26 5.010.000 876.750 150.300 50.100 1.077.150 400.800 75.150 50.100 526.050 1.603.200
14 |Nouyén Huy Hoang KTV 26 5.010.000 876.750 150.300 50.100 1.077.150 400.800 75.150 50.100 526.050 1.603.200
15|Trdn Van Huy TLKIT |26 5.010.000 876.750 150.300 50.100 1.077.150 400.800 75.150 50.100 526.050 1.603.200
Tong cong 13.466.950 | 2.308.620 | 769540 | 16.545.110 | 6.156.320 | 1.154.310 |  769.540 | 8.080.170 | 24.625.280
Bang 5: Bang tinh cdc khoan trich theo lwong thang 12 nam 2023 — Chi nhanh Duyén Hai
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Trudng PH Quan ly & Cong nghé Hai Phong Khod luan tét nghiép

Hach toan cac khoan trich theo lwong, ké toan dinh khoan:
No TK 154: 14.110.450
C6 TK 3383: 11.485.250
C6 TK 3384: 1.968.900
C6 TK 3386: 656.300
No TK 642: 2.434.660
C6 TK 3383: 1.981.700
C6 TK 3384: 339.720
C6 TK 3386: 113.240
No TK 334: 8.080.170
C6 TK 3383: 6.156.320
C6 TK 3384: 1.154.310
C6 TK 3386: 769.540
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Truong DH Quan Iy & Cong nghé Hai Phong Khoé luan tét nghiép

[ Chimg tis nghiép vu khéc - Céng ty Kiém toan - Tu van dinh gia ACC_Viét Nam Chi nhanh Duyén Hai - M %
e .9 [ | &4 B % 4 B R . 4 16, = @ @
Trude Ssu Thém Siz Slanhanh (it X6a Hoan Béghi  Nap Tiénich  Mau In Phanhdi ' Gidp Déng
Chung tu nghiép vu khac
Théng tin chung Ching i
Dién gidi Hach toan bao hiém x3 héi thang 12.2023 Ngay hach todn | 31/12/2023
Han thanh todn Nody chingti | 31/12/2023
Tham chiéu @ S5 chiing ti NVK465VA
1 Hachtodn | 2 Thus Lositi®n |VND | Tygid 100
| Di&n gidi 2 TKNe R TKCs & S tign ) Nghiép vu £ Déi tuong
Hach todn bao hiém x& hdi thang 12.2023 1541 2383 11.485.250
Hach to#n bao hiém y t& thing 12.2023 1541 3384 1.968.900
Hach todn bdo hiém that nghiép thang 122023 1541 3386 £56.300
Hach todn bao hiém x3 héi thiang 12.2023 64211 3383 1.981.700
Hach toén bao hiém y t& thing 12.2023 64211 3384 339.720
Hach todn bao hiém that nghiép thang 12.2023 64211 3386 113.24
Hach todn bao hiém x3 hdi thang 12.2023 3341 3383 6.156.320
Hach todn bao hiém y t& thang 12.2023 3341 3384 1.154.310
Hach toan bao hiém that nghiép thang 122023 3341 3386 769.540
S5déng =9 | 24625280
4 »

Hinh 3: Hach todn BHXH trén phian mém
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Trudng PH Quan ly & Cong nghé Hai Phong Khod luan tét nghiép

Khi chi tién thanh toan lwong cho ngudi lao dong, ké toan Iap phiéu chi thanh
toan luong va hach toan trén phan mém:
No TK 334: 216.223.830
Co TK 111: 216.223.830
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Truong DH Quan Iy & Cong nghé Hai Phong Khoé luan tét nghiép

[ Phiéu chi - Céng ty Kiém toan - Tu vén dinh gid ACC_Viét Nam Chi nhanh Duyén Hai

- M x
@ v P, L F = 9 % 2] ’ S| il o % A Q ©)
Truéc St Thém Sus  Sianhanh a  Hoan Béghi ' Nap Tiénich Mau In Phanhdi = Giip Déng 4
-t -
Phiéu chi
Théng tin chung Ching il
Dai tudng Ngay hach toan | 10/01/2024
Ngudi nhan Ngay ching ti | 10/01/2024
Dia chi S8 chiing tii PC202497
Ly dochi Chi khac Thanh todn luong thang 12.2023
Nhan vién Kém theo chiing ti géc
Tham chiéu
1.Hachtodn | 2 Thué Lositign |VND | Tygid 1.0
Dién giai e TKNg @ TKCé 2 SG tien + Déitigng B Tén déi tuong + KhoanmucCP +
Thanh toan ludng thang 12.2023 3341 1111

SGdong =1 216.223.830

Hinh 4: Hach todn chi thanh todn lwong trén phan mém
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Trudng PH Quan ly & Cong nghé Hai Phong Khod luan tét nghiép
Sau khi ké toan hach toan, phan mém sé tu d¢ong cap nhat s6 nhat ky chung,

bang ké chirng tir va cac sb ci, so chi tiét cua céc tai khoan lién quan.
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Truong DH Quan ly & Cong nghé Hai Phong

Khoé luan tét nghiép

Mgay hach toan
02/01/2023
02/01/2023
02/01/2023
02/01/2023

3112/2023
3112/2023
3112/2023
31N2/2023
31N2/2023
3112/2023
31122023
31122023
31N2/2023
31N2/2023
3112/2023
31122023
31122023
31N2/2023
3112/2023
3112/2023

50 dong = 3978

Mgay ching tu
02/01/2023
02/01/2023
02/01/2023
02/01/2023

3112/2023
311242023
311272023
31nzf2023
31122023
3112/2023
3112/2023
3112/2023
31122023
311242023
3112/2023
3112/2023
3112/2023
31122023
3112/2023
311242023

56 ching tu
MNVEK42TVA
MNVK421VA
MNVK422WVA
MNVK422WVA

NVK424VA
MNVK424WVA
MNVK424WVA
MNVEK424WVA
NVEK424VA
NVK424VA
MNVK424WVA
MNVK424WVA
NVEK424VA
NVK424VA
NVK424VA
MNVK424WVA
NVK437VA
MNVK437VA
NVK437VA
NVK437VA

SO NHAT KY CHUNG

Nam 2023
Dién gidi Tai khoan
Hach toan két chuyén |8 nam 2022 4212
Hach todn két chuyén 15 nam 2022 4211
Hach toan 1€ phi mén bai nam 2023 6425
Hach toan |& phi mén bai nam 2023 3339
Hach todn bao hiém x3 hdithang 12.2023 1541
Hach toan bao hiém x3 hdithang 12.2023 3383
Hach todn bao hiém =& hdithang 12.2023 1541
Hach toan bao hiém x& hgithang 12.2023 3384
Hach toan bao higém x5 hdi thang 12.2023 1541
Hach todn bao hiém x3 hdithang 12.2023 3386
Hach toan bao hiém x3 hdithang 12.2023 64211
Hach toan bao hiém x3 hdithang 12.2023 3383
Hach toan bao higém x3 hdi thang 12.2023 64211
Hach toan bao hiém x4 hgithang 12.2023 3384
Hach todn bao hiém x3 hdithang 12.2023 64211
Hach toan bao hiém x3 hdithang 12.2023 3386
Hach toan lidng thang 122023 1541
Hach toan ludng thang 12.2023 334
Hach todn ludng thang 12.2023 64211
Hach toan ludng thang 12 2023 3341

Hinh 5: S6 nhdt ky chung nam 2023 (it gon)

TK dditing
4211
4212
3339
6425

3383
1541
3384
1541
3386
1541
3383
64211
3384
64211
3386
64211
331
1541
331
64211

Phat sinh MNd
46.264 417
0
1.000.000
]

11.485.250
]
1.968.900
]

656.300

0
1.981.700
]

339.720

0

113.240

]
181.420.000
0
42.884.000
]

62.880.341.455

Phat sinh Co
0
46.264 417
0
1.000.000

0
11.485.250
0
1.968.900
0

656.300

]
1.981.700
0

339.720

0

113.240

]
1681.420.000
0
42.884.000

62.880.341.455
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Truong PH Quén Iy & Cong nghé Hai Phong Khoé luan tét nghiép

SO CHI TIET CAC TAI KHOAN
Loai tién: VND; Tai khoan: 3341; Nam 2023

Ngay hach toan Ngay chiing tu S6 chiing ti Dién giai Tai khoan TK ddi ting Phét sinh Ng Phét sinh Co Du Ng DuCo Tén ddi tudng

S8 du dau ky 1341 0 502.042 630
16/01/2023 16/01/2023 PC2023988 Thanh todn ludng théng 12+ thucding tét '334‘] q‘I‘H 502.042.630 0 0 0
31/01/2023 31/01/2023 NVK394VA Hach toan ludng thang 01.2023 '334‘] ?541 0 287.210.154 0 287.210.154
31/01/2023 31/01/2023 NVK394VA Hach toan ludng thang 01.2023 '334‘] 734271 0 18.480.000 0 305.690.154
31/01/2023 31/01/2023 NVK403VA Hach todn béo hiém xa héi thang 01.2023 '334‘] '3383 4.513.120 0 0 301.177.034
31/01/2023 31/01/2023 NVK403VA Hach toan y & x& hdi thang 01.2023 '334‘] '3384 846.210 0 0 300.330.824
31/01/2023 31/01/2023 NVK403VA Hach todn béo hiém that nghiép thang 01.2023 '334‘] '3386 564.140 0 0 299.766.684
25/12/2023 25/12/2023 NVK448VA Hach todn thudng 6t dudng lich 2024 '334‘] q547 0 62.000.000 0 62.000.000
25/12/2023 25/12/2023 NVK448VA Hach todn thudng 6t dudng lich 2024 P34 %4071 0 16.000.000 0 78.000.000
28/12/2023 28/12/2023 PC2024018 Thanh toan thudng tét dudng lich 2024 P34 111 78.000.000 0 0 0
31/12/2023 31/12/2023 NVK437VA Hach toan luong thang 12.2023 h341 M541 0 181.420.000 0 181.420.000
31/12/2023 31/12/2023 NVK437VA Hach toan luong thang 12.2023 R341 %4211 0 42.884.000 0 224.304.000
31/12/2023 31/12/2023 NVK424VA Hach toan bao hiém xa hoi thang 12.2023 R341 1383 6.156.320 0 0 218.147.680
31/12/2023 31/12/2023 NVK424VA Hach toan bao hiém y té thang 12.2023 R341 R384 1.154.310 0 0 216.993.370
31/12/2023 311242023 NVK424VA Hach toan bao hiém that nghiép thang 12.2023 R341 R3g6 769.540 0 0 216.223.830

Céng R341 5.091.401.524 5.503.444 154

S8 du cudi ki 0 216.223.830

Sd dong = 87

Hinh 6: S6 chi tiét TK 334 nam 2023 (rit gon)
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Truong PH Quén Iy & Cong nghé Hai Phong Khoé luan tét nghiép

Mau sé: S03b-DN

CONG TY TNHH KIEM TOAN - TU VAN BINH GIA ACC VIET NAM - CHI NHANH S ,
- {Ban hanh theo Théng nir 50 2000201 4/TT-BTC

DUYEN HAI

Tai khoan:

SO CAI

Ngay 22/12/2014 cua B Tedi chinh)

(Dung cho hinh thire ké todn Nhat ky chung)

Nam 2023

334 - Phai tri ngwoi lao dong

Domn vi tinh: VND

Ngay, Chung tw Dién gidi Nhit ky |Sohiéu So tien
thang S6 hiéu Ngay, Trang|STT| TK Ng¢ Co
A B C D E G H 1 2
So trang trwdc chuyen sang 3.984.106.604 3.796.536.154
31102023 |NVKA435VA | 31/10/2023 |Hach todn lvong thing 102023 64211 17.480.000
10/11/2023  [PC2024000 | 10/11/2023 | Thanh toan Iwong thing 10.2023 1111 291952 180
30/11/2023 |NVE414VA 30/11/2023 |Hach todn bao hiémx3a hoi thang 11.2023 3383 6.557.120
30/11/2023 |INVE414VA 30/11/2023 |Hach todan bao hiem v t& thang 11.2023 3384 1229 480
30/11/2023 |[NVK414VA | 30/11/2023 |Hach todn bao hiem that nghiép thang 11.2023 3386 819 640
30/11/2023 | NVK436VA | 30/11/2023 |Hach toan lvong thang 112023 1541 278.564.000
30/11/2023 |NVK436VA | 30/11/2023 |[Hach toan lvong thing 11.2023 64211 16.480.000
11122023 |[PC2024001 | 11/12/2023 |Thanh todn Iuong thang 11.2023 1111 286437 780
§1/12/2023 T [NVK424VA | 31/12/2023 | Hach todn bao hiem Xa hoi thang 12,2023 3383 6,156,320
311272023 [NVK424vA | 31/12/2023 |Hach todn bao hism v t thang 12,2023 3384 1754 310
31/12/2023 |NVE424VA 31/12/2023 |Hach todn bao hiém that nghiép thang 122023 3386 763 540
31122023 |NVKA3TVA | 31/12/2023 |Hach todn lvong thing 12.2023 1541 181.420.000
31122023 |NVK437VA | 31/12/2023 |Hach todn lvong thing 122023 64211 42.884.000
Cong chuyén sang trang sau 4.579.182.954 4.293.364.154
4/5
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Truong BDH Quan ly & Cdng nghé Hai Phong

Khoé luan tét nghiép

Ngay hach toan

31/01/2023
31/01/2023
31/01/2023

311272023

3122023
311272023

S6 dong = 31

Ngay chung ti

31/01/2023
31/01/2023
31/01/2023

311272023
311272023
311272023

Sdé ching

NVK403VA
NVK403VA
NVK403VA

NVK424VA
NVK424VA
NVK424VA

Dién giai
Hach toan bao hiém x& hdi thang 01 2023
Hach toan bao hiém x& hdi thang 01 2023
Hach toan bao hiém x& héi thang 01.2023

Hach toan bao hiém x& hoi thang 12.2023
Hach toan bao hiém x& hoi thang 12.2023
Hach toan bao hiém x& hdi thang 12.2023
Céng

S06 du cudi ky

SO CHI TIET CAC TAI KHOAN
Lo@iﬁén:\ﬂVD;Tﬁikhoﬁn:3383;Nﬁn12023

Tai khoan

hae3
hae3
h3e3

R383
12383
3383
F3383

TK déi ling
M541
Baz11
ha41
Ai541
§4211
3341

Phat sinh Ng

206.546.660

Hinh 8: S6 chi tiét TK 3383 ndm 2023 (rit gon)

Phat sinh Co
7.724.853
2147597
4513120

11.485.250"
1.981.700
6.156.320

206.546.660

Du Ng DuCo
0 7724853
0 9.872.450
0 14.385.570
8.138.020 0
6.156.320 0
0 0
0 0

Tén déi tudng
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Truong BDH Quan ly & Cdng nghé Hai Phong

CONG TY TNHH KIEM TOAN - TU VAN BDINH GIA ACC_VIET NAM - CHI NHANH

Khoé luan tét nghiép

Maiu s6: S03b-DN

DUYEN HAI (Ban hémh theo Théng tir s6 200/2014/TT-BTC
Ngeay 22/12/2014 ciia BS Tei ¢ hinh)
SO CAI
(Diing cho hinh thirc ké toin Nhat k¥ chung)
Nam 2023
Tai khoan: 3383 - Bio hiém xa héi Pon vi tinh: VND
Ngay, Chung ti Dicn eiii Nhat ky | So hiéu So tien
. T - ien giai -
thang So hieu Ngay, Trang| STT TK No Co
A B C D E G H 1 2
-S6 dw diu kv
- S0 phit sinh trong ky
31/01/2023 |NVE403VA 31/01/2023 |Hach todn bao hiém x& hoi thang 01.2023 1541 7.724.853
31/01/2023 |NVE403VA 31/01/2023 |Hach toan bao hiém xa hoi thang 01.2023 64211 2147 597
31/01/2023 |NVE403VA 31/01/2023 |Hach toén bao hiém x4 hoi thang 01.2023 3341 4513120
28/02/2023 |NVE404VA 28/02/2023 |Hach todn bao hiém x3 hoi thang 02 2023 1541 7.724.853
28/02/2023 |NVE404VA 28/02/2023 |Hach toan bao hiém xa hoi thang 02.2023 64211 2.147.597
28/02/2023 |NVEK404VA 28/02/2023 |Hach todn bao hiém xa hoi thang 02.2023 3341 4513120
31/12/2023 |NVE424VA 31/12/2023 |Hach toan bao hiém xa hoi thang 12.2023 1541 11.485.250
31/12/2023 |NVE424VA 31/12/2023 |Hach todn bao hiém xa hoi thang 12.2023 64211 1.981.700
31/12/2023 |NVE424VA 31/12/2023 |Hach todn bao hiém x3 hoi thang 12.2023 3341 6.156.320
- Cong so phit sinh 206.546.660 206.546.660
- 56 dw cudiky
“Cong ity ke tir dau nam 206.546.660 206.546.660
- S6 nay c6 02 trang, danh so tir trang s6 01 dén trang 02
-Ngaymo s0: oo
Ngdy ..... thang ..... ndm .........

Newoi ghi sb

(K, ho tén)
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(K¥, ho tén)

Hinh 9: 86 cdi TK 3383 nam 2023 ( rit gon)

Giam doc
(K3, ho tén, déng dau)




Truong BDH Quan ly & Cdng nghé Hai Phong

Khoé luan tét nghiép

Ngay hach toan
31/01/2023
31/01/2023
31/01/2023
28/02/2023
31/01/2023
28/02/2023

311272023

311272023
311272023

S& dong = 33

Nagay chiing td
31/01/2023
31/01/2023
31/01/2023
28/02/2023
31/01/2023
28/02/2023

3112/2023
3112/2023
3112/2023

S48 chiing twi
NVK403VA
NVK403VA
NVK403VA
NVK404VA
NVK403VA
NVK404VA

NVK424VA
NVK424VA
NVK424VA

SO CHI TIET CAC TAI KHOAN
Loai tién: VND; Tai khoan: 3384; Nam 2023

Dién giai Tai khoan TK déi ling Phat sinh Ng

Hach toan bo hism y t& thang 01.2023 B384 Mi541 0
Hach toan bo hism y t& thang 01.2023 B384 Baz11 0
Hach toan bao hism y 16 thang 01.2023 h3ga 13341 0
Hach toan bo hism y & thang 02 2023 hagq Mis41 0
Hach tosn bao hidm y 8 thang 02 2023 F384 4211 0
Hach tosn bio hidm y 6 thang 02 2023 "384 haa 0
Hach tosn bao hidm y t thang 12.2023 M384 Msa 0
Hach toan bao hism y 16 thang 12.2023 h3a4 4211 0
Hach toan bo hism y t& thang 12.2023 h3a4 341 0
coéng B384 36.932.200
S6 du cudi ky

Hinh 10: S6 chi tiét TK 3384 nam 2023 (it gon)

Phat sinh Co
1.510.500
181.920
846.210
1.510.500
181.920
846210

1.968.900]
339.720
1.154.310
36.932.290

Du Ng

o olo o o o

1.494.030
1.154.310
0

DuCd
1.510.500
1.692.420
2.538.630
4.049.130
4.231.050
5.077.260

Tén ddi tugng
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CONG TY TNHH KIEM TOAN - TU VAN BINH GIA ACC_VIET NAM - CHI NHANH Méu s0: S03b-DN
DUYENHAL (Ban hémh theo Thong tir 56 200/2014/TT-BTC
Neay 22/12/2014 cuia B Tai chinh)

SO CAI
(Diing cho hinh thirc ké toan Nhat ky chung)
Nam 2023
Tai khoan: 3384 - Bao hiém y te Don vi tinh: VND
Ngay, Ching twr ez Nhat ky | Sohien So tien
. T - Dien giai -
thang So hieun Negay, Trang| STT TK No Co
A B C D E G H 1 2
- S0 dw dau kv
- So phat sinh trong kv
31/01/2023 |NVEK403VA 31/01/2023 |Hach todn bao hiém v te thang 01.2023 1541 1.510.500
31/01/2023 |NVE403VA 31/01/2023 |Hach todn bao hiém v té thdng 01 2023 64211 181.920
31/01/2023 |NVEK403VA 31/01/2023 |Hach toan bao hiém vy té thang 01.2023 3341 846.210
31/12/2023 |NVE424VA 31/12/2023 |Hach toan bao hiém v t& thang 12.2023 1541 1.968.900
31/12/2023 |NVE424VA 31/12/2023 |Hach toan bao hiém vy té thang 12 2023 642111 339720
31/12/2023 |NVE424VA 31/12/2023 |Hach todn bao hiém v t& thang 12 2023 3341 1.154.310
-Cong 50 phit sinh 36.932.290 36.93229%0
-Sodwcuoiky
- Cong liy ké tir diu nam 36.932.290 3693229
- S6 nay c6 02 trang, danh so tir trang s6 01 dén trang 02
-Ngaymo s0: ..o
Negédy ..... thang ..... nam .........

Negwai chi sb
(K, ho tén)
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Ké todn trwong
(K, ho tén)

Hinh 11: S6 cdi TK 3384 nam 2023 (rit gon)

Gisam doc
(Ky, ho tén, déng déau)
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Khoé luan tét nghiép

Ngay hach toan
31/01/2023
31/01/2023
31/01/2023
28/02/2023
28/02/2023
28/02/2023

311272023

311272023
311272023

S6 dong = 31

Ngay chiing t
31/01/2023
31/01/2023
31/01/2023
28/02/2023
28/02/2023
28/02/2023

311212023
311212023
311212023

56 chung td
NVK403VA
NVK403VA
NVK403VA
NVK404VA
NVK404VA
NVK404VA

NVK424VA
NVK424VA
NVK424VA

SO CHI TIET CAC TAI KHOAN
Loai tién: VND; Tai khoan: 3386; Nam 2023

Dién giai Tai khoan TK ddi ting Phat sinh Ng

Hach todn bao hiém xA hi thang 01.2023 "3e6 Ai541 0
Hach todn bao hiém xA hai thang 01.2023 "3g6 4211 0
Hach todn bao hiém xA hai thang 01.2023 "3g6 B341 0
Hach toén b&o hiém xa hai thang 02.2023 "386 Ais41 0
Hach toén b&o hiém xa hai thang 02.2023 "386 4211 0
Hach toén b&o hiém xa hai thang 02.2023 "386 R3341 0
Hach toén b&o hiém xa hai thang 12.2023 "386 Ai541 0
Hach toén b&o hiém xa hi thang 12.2023 "386 4211 0
Hach toén b&o hiém xa hi thang 12.2023 "386 B3341 0
Céng "386 16.169.560
S6 du cudi ky

Hinh 12: 86 chi tiét TK 3386 (rit gon)

Phat sinh Co
481125
83.015
564.140
481.125
83.015
564.140

656.300"

113.240

769.540
16.169.560

Du Nd

882.780
769.540
0

Du Co
481.125
564.140

1.128.280
1.609.405
1.692.420
2.256.560

Tén dai tudng
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CONG TY TNHHKIEM TOAN - TU VAN DINH GIA ACC_VIET NAM - CHI NHANH Miiu 56: S03b-DN

DUYEN HAI (Ban hémh theo Théng tir s6 200/2014/TT-BTC
Ngay 22/12/2014 ciia Bg Tdi chinh)
SO CAI
(Diang cho hinh thikc ké toan Nhat ky chung)
Ndam 2023

Tai khoin: 3386 - Bio hiém thiit nghiép Don vi tinh: VND

Ngay, Chimng tir Dikn eiii Nhiatky | Sohiéu So tien
thang S6 hieu Ngay, 2 Trang STT TK Ng Co
A B C D E G H 1 2
-So dw daun kv
- S6 phit sinh trong kv
31/01/2023 |NVE403VA 31/01/2023 |Hach todn bao hiém that nghiép thdng 01.2023 1541 431 125
31/01/2023 |NVE403VA 31/01/2023 |Hach todn bao hiém thfl‘r nghiép thing 01.2023 64111 83.015
31/01/2023 |NVE403VA 31/01/2023 |Hach todn bao hiém thatnghiép thang 01.2023 3341 564. 140
31/12/2023 |NVE424VA 31/12/2023 |Hach todn bao hiém that nghiép thang 12.2023 1541 656.300
31/12/2023 |NVE424VA 31/12/2023 |Hach todn bao hiém thatnghiép thang 122023 64211 113.240
31/12/2023 |NVE424VA 31/12/2023 |Hach todn bao hiém that nghiép thing 12.2023 3341 769.540)
- Cong 50 phat sinh 16.169.560 16.169.560
- $6 dw cudi ky
- Cong liiy ké tit diu nam 16.169.560 16.169.560
- S6 nay ¢6 02 trang, danh so tir trang s6 01 dén trang 02
-Ngaymo s0: oo,
Ngdy..... thang ..... ndm .........

Giam doc
(KY, ho tén, déng ddu)

Ké toan truéng
(K¥, ho tén)

Negwodi ghi sb
(KY, ho tén)

Hinh 13: 86 cdi TK 3386 nam 2023 (rit gon)
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CHUONG 3:

MOT SO Y KIEN PE XUAT NHAM HOAN THIEN CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI CONG TY
TNHH KIEM TOAN - TU VAN PINH GIA ACC_VIET NAM - CHI NHANH
DUYEN HAI
3.1. NHAN XET CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CHI NHANH DUYEN HALI:

3.1.1. Uu diém:

Chi nhanh Duyén Hai trong nhitng nam gan day da ludn c¢b gang hoan thién cong
tac ké toan néi chung va dic biét 1a cong tac ké toan tién luong va cac khoan trich theo
lwong nodi riéng. Nhitng wu diém trong cong tac ké toan co thé ké dén:
3.1.1.1. Té chirc bd may ké todn:

Cong ty da xay dung mot to chirc bo may ké toan gon nhe, ¢ trinh do chuyén
mon, trach nhiém, nhiét tinh, phu hop vai hoat dong cuaa céng ty trong thoi ky cong
nghé thong tin phét trién, cong tac ké toan dam bao chit luong, hoat dong hiéu qua,
dap Gmg duoc yéu cau quan ly caa cong ty.

Chtic nang, nhiém vu cua tirng thanh vién trong bo may ké toan duoc phan
cong rd rang, thong nhat va hop ly gitp cho cong tac ké toan tai cong ty duoc thuc
hién mot cach nhanh chdng, c6 hiéu qua, dic biét ¢ thé dap tmg duoc khéi luong
cong viéc rat Ion caa cong ty vao moa kiém toan. Diéu nay gép phan cho hoat dong
kinh doanh cua caa cong ty duoc troi chay, ding tién do.

Ban lanh dao cong ty cling ¢6 nhitng Sy quan tim, thudng xuyén trao doi,
nhan xét, tao diéu kién cho nhan sy phong ké toan co thé tham gia nhitng khoa hoc
nang cao trinh do chuyén mon dong thoi chi dong cap nhat cac van ban phép luat,
qua d6 nang cao trinh do va nang luc cho bo may ké toan cua cong ty.
3.1.1.2.  Hinh thirc ké todn, so sdch va chirng tiv sir dung:

Cong ty ap dung hinh thirc ké todn may st dung mau sé nhat ky chung bang
phan mém ké toan Misa gilp cho cong tac ké toan tai cong ty dugc thuc hién nhanh

hon, chinh xac hon, hiéu qua hon han so véi hinh thic ké toan thu cong.
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Hé thdng sb séch ké toan cua cong ty twong ddi hoan chinh, dap tmg day du
thong tin hitu dung d6i vai ting yéu cau quan ly caa cong ty va cac bén lién quan.
S6 séch ké toan phan &nh chinh xac, trung thuc cdng tac tinh toan, thanh toan céc
khoan phai tra cho céng nhéan vién.

Mau sb sach ké toan, ching tir ké toan déu duoc tu dong cap nhat lién tuc
theo quy dinh ctia Nha nudéc, cac tai khoan duoc sir dung hop ly, phu hop véi tiing
nghiép vu ké toan, dap tmg duoc nhu cau tdng hop sb liéu ciing nhu trong viéc cung
cap thdng tin, tiét kiém dugc thoi gian cho cong tac ké toan. Do hé théng s6 sach ké
toan cua Cong ty duoc thuc hién trén may tinh va phan mém ké toan nén viéc luu
trit tro nén don gian, gon nhe, tiét kién hon. Bén canh d6, phan mém ké toan con cd
chuc nang khoa dir liéu, phan hanh ciia ndm trude sau khi da tinh toan va Ién béo
cdo tai chinh, hoac khoa phan hanh han ché viéc thém, sira s6 liéu trén chang ti,
dam bao sé liéu trén sé sach dugc chinh xé4c, ddm bao an toan cho du liéu ké toan.
3.1.1.3. Vé cong tic ké todn tién lwong va cdc khodn trich theo lwong:

Cong ty da xay dung mot quy ché vé lao dong tién luong theo diing ché do
ma Nha nude quy dinh. Quy ché lao dong thuong xuyén duoc stra doi cho phu hop
véi ché do mai ban hanh. Céac khoan tién luong, thuong, phu cap ma ngudi lao dong
dugc huong twong ddi dam bao twong xing véi niang luc, dong gop cua timg nguoi.

Hé thdng tai khoan sir dung trong qué trinh hach toan tién luong tai cong ty
ap dung theo dung quy dinh, ndi dung phan anh cua tung tai khoan theo quy dinh
cua Bo Tai chinh. Piéu nay gilp viéc hach toan cac chi phi vé tién luong va cac
khoan trich theo lwong duoc chinh xac, tao diéu kién thuan lgi cho viéc xac dinh két
qua kinh doanh dugc xac dinh chinh xac hon.

Ngoai lwong ra, ngudi lao dong con duge hudng cac khoan tién thuong,
BHXH, BHYT, BHTN theo dtng ty 1¢ quy dinh giup dong vién, khuyén khich nguoi
lao dong phat huy ning luc ca nhan, hing say lao dong sang tao, ning cao nang suét
lao dong va mang lai lgi nhuan cao cho céng ty.

Cong ty ludn cap nhat va thuc hién dang ty I¢ trich BHXH, BHYT, BHTN
theo dung thoi gian ap dung do Nha nudce quy dinh, luén hoan thanh nop cac quy
BHXH, BHYT, BHTN diy du, thanh toan lwong dinh ky dung han nhu da thoéa thuan
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v6i ngudi lao dong. Didu ndy thé hién tinh than trach nhiém cao, sy quan tam cua
cong ty d6i véi quyén loi cia ngudi lao dong.
3.1.2. Han ché:

Bén canh nhitng wu diém, cong tac ké toan tién lwong va cac khoan trich theo
lwong cua cong ty van con ton tai nhitng mat chwa phu hop can dugc khac phu nhu:
3.1.2.1. Vé vigc chi trd lwong bang tién mat:

Hién tai, cong ty van thuc hién thanh toan lwong cho ngudi lao dong bing
tién mat. Viéc nay rat dé xay ra nham 1an, sai s6t, mat mat trong qua trinh chi tra
lvong cho nguoi lao dong.
3.1.2.2. Vé viéc theo déi thoi gian lam viéc ciia ngwoi lao dpng:

Ké toan theo ddi tién lwong can cr vao bang cham cdng ma cac phong ban
trong cong ty giri vé dé xac dinh ngay cong lam viéc thuc té caa mdi can bo, cong
nhan vién trong thang, tir d6 1am co s dé tinh tién luong phai tra cho nguoi lao
dong. Tuy nhién trén bang cham cong chi thé hién duoc s ngay di lam va sé ngay
nghi ma khong thé hién duoc viéc di sém vé mudn, cling nhu chua danh gia duoc
chat luong cdng tac cua tiing nguoi lao dong.
3.1.2.3. Vé viéc ghi nhdn chi phi luong trén phin mém:

Hién tai, can cir vao bang cham cdng, ké toan s& thuc hién tinh luong va cac
khoan trich theo luwong cta ngudi lao dong. Sau d6, ké toan sé& hach toan vao phan
hanh chiing tir nghiép vu khac trén phan mém. Diéu nay khong chi mat nhiéu thoi
gian ma con c6 kha niang xay ra sai s6t trong qué trinh tinh toan hoac ghi so.

3.2. MOT SO Y KIEN PE XUAT NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI CHI
NHANH DUYEN HATI:

Ké toan tién luong va cac khoan trich theo lwong 13 mot phan quan trong
trong toan bo cong tac ké toan cua cong ty, vay nén viéc hoan thién cong tac ké toan
tién luong va cac khoan trich theo lwong vin dé quan trong can dwgc quan tam
thuong xuyén.

Viéc hoan thién cong tac ké toan tién luong va cac khoan trich theo lwong

gilip cong ty dam bao tién luong cho ngudi lao ddong mot cach cdng bang, chinh xac,
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thé hién su quan tdm cua cong ty téi ngudi lao dong ca vé vat chat va tinh than. Bén
canh d6, ban lanh dao c6 thé danh gia chinh x4c thuc trang cong ty, dua ra cac quyét
dinh ding dan dé tiét kiém chi phi, tang loi nhuan.

Nhan thiy dugc tam quan trong cua cong tac ké toan tién lwong va cac khoan
trich theo luong, cting vai Viéc duoc tim hiéu co so 1y luan va thyc tién vé cong tac
ké toan khi thuc tap tai Chi nhanh Duyén Hai, em nhan thay bén canh nhitng mat
tich cuc, cong tac ké toan tién luong va cac khoan trich theo luong ctia Cong ty con
tdn tai mot vai van dé chua hoan toan hop 1y va thuc sy téi vu. Do d6, em xin dua
ra mot s6 dé xuat nham hoan thién cong tac ké toan tién luong tai cong ty nhu sau:
3.2.1. Sir dung may chidm cong va phin mém cham céng:

Thay vi st dung bang cham c6ng thu cdng nhu hién tai, chi c6 thé thé hién
duogc s6 ngay cong cua nguoi lao dong, cong ty cd thé sir dung may cham céng bang
van tay dé theo dbi chi tiét thoi gian 1am viéc ciia nhan vién. Tir d6 ¢ thé dua ra cac
quy ché thuong cho nhan vién chuyén can, quy ché phat cho nhan vién khéng chap
hanh dtng thoi gian 1am viéc theo quy dinh cua cong ty, nhan vién nghi nhiéu hon
muc quy dinh. Méay cham cong van tay s& ghi lai mot cach khach quan va chinh xac
gio giac ctia nhan vién khi dat tay xac nhan thanh cong vao may cham cong. Viéc
nay gilp viéc theo ddi chdm cong cho ngudi lao dong tiét kiém thoi gian hon, nhanh
chéng, chinh xac va hiéu qua hon, dam bao tinh céng bang gitta ngudi lao dong,
dam bao nguoi lao dong thuc hién dung va chap hanh thoi gian 1am viéc hanh chinh

cua cong ty.
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Diu vio Dir lig¢u
diu vin tay thong tin
quan Iy 2
” A a W
Miy cham cong
viin tay d
Phin mém quan Iy Bio cdo

So do 12: Quy trinh theo doi gio lam bang mdy cham céng
Cubi mdi thang, phan mém c6 thé dua ra mot bang cham coéng chi tiét doi
Vi timg ngudi lao dong trong cong ty. Tir d6 bo phan nhan su ¢ thé nam bt chinh

Xac gio ra, gio vao va thoi gian lam viéc chinh xac cua ting nguoi.
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Tir ngay 01/08/2024 dén ngay 31/08/2024

GICY CHAM CONG

Khoé luan tét nghiép

Ngay T |Th = [Ma k ~ |Tén nhan vién -T |Phang b| ~ |Chirc v ~ [Vao 1 ~|Ra ~ |V4 ~ |Ra ~ [Téng gi ~
01/08/2024|Nam {00002 |Nguyén Hong Nam Vin phong |Giam doc 7:54| 1741 9,77
02/08/2024|Sau {00002 |Nguyén Hong Nam Vin phong |Giam dbc 7:58| 18:30 10,53
03/08/2024|Bay [00002 |Nguyén Hong Nam Van phong |Gigm doc 8:00| 18:07 10,12
05/08/2024/Hai {00002 |Nguyén Hong Nam Vin phong |Giam doc 7:58| 18:00 10,03
06/08/2024|Ba  [00002 |Nguvén Héng Nam Vin phong |Gidm ddc 7:56| 18:13 10,27
07/08/2024|Twe  [00002 |Nguyén Hong Nam Van phong |Gigm doc 7:56| 18:01 10,08
08/08/2024|Nam {00002 |Nguyén Hong Nam Vin phong |Giam doc 8:00| 17:43 9.7
10/08/2024|Bay (00002 |Nguvén Hong Nam Vin phong |Gidm ddc 7:56| 17:42 9,75
11/08/2024|/CN  [00002 |Nguyén Hong Nam Vin phong |Giam dbc 7:30| 17:50 10,32
13/08/2024|Ba  [00002 |Nguyén Hong Nam Vin phong |Giam doc 7:49| 1741 9,87
14/08/2024|Te (00002 |Nguvén Hong Nam Vin phong |Gidm ddc 7:44| 1745 10,02
15/08/2024|Nam (00002 |Nguyén Hong Nam Van phong |Gigm doc 7:58| 18:00 10,02
16/08/2024|Sau  [00002 |Nguyén Hong Nam Vin phong |Giam doc 7:54| 18:43 10,8
17/08/2024|Bay (00002 |Nguvén Hong Nam Vin phong |Gidm ddc 8:02| 18:39 10,6
19/08/2024|Hai 00002 |Nguyén Hong Nam Vin phong |Giam dbc 7:57| 18:41 10,72
20/08/2024|Ba {00002 |Nguyén Hong Nam Vin phong |Giam doc 7:55| 18:57 11,03
21/08/2024|Te  [00002 |Nguvén Héng Nam Vin phong |Gidm ddc 7:57| 1823 10,42
22/08/2024|Nam [00002 |Nguyén Hong Nam Van phong |Gigm doc 0:18| 17:43 8.4
23/08/2024|Sau {00002 |Nguyén Hong Nam Vin phong |Giam doc 8:05| 18:53 10,78
24/08/2024|Bay [00002 |Nguvén Héng Nam Vin phong |Gidm ddc 7:53| 18:56 11,03
26/08/2024|Hai {00002 |Nguyén Hong Nam Vin phong |Giam dbc 8:00| 1831 10,52
27/08/2024|Ba {00002 |Nguyén Hong Nam Vin phong |Giam doc 8:04| 19:02 10,97
28/08/2024|Twe  [00002 |Nguvén Hong Nam Vin phong |Gidm ddc 7:49| 12:13 4738
29/08/2024|Nam [00002 |Nguyén Hong Nam Van phong |Gigm doc 7:37| 18:36 10,97
30/08/2024|Sau {00002 |Nguyén Hong Nam Vin phong |Giam doc 7:33| 1827 10,9
31/08/2024|Bay [00002 |Nguvén Héng Nam Vin phong |Gidm ddc 7:56| 19:01 11,07
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3.2.2. XAy dung ché dd nghi phép nim:

Cong ty nén xay dung ché do nghi phép nim cho nhan vién cin cir vao quy
dinh s6 ngay nghi phép nam ctia nguoi lao dong duge quy dinh cu thé tai Bo Luat
lao dong 2019. Viéc cd ché d6 nghi phép nam gitp cong ty thé hién su quan tam toi
nhan vién, dam bao loi ich cho nhan vién dé nhan vién c6 thé sap xép cong viéc ca
nhan, thoi gian mot cach hop 1y, tranh anh huong téi chat luong va tién do hoan
thanh cong viéc. Cong ty cd thé can cir vao Bo luat lao dong dé xay dung ché do
nghi phép nam cho nhan vién nhu sau:

Ché do nghi phép:

- 12 ngay/nam ddi vai can bo cong nhan vién 1am viéc tai cong ty du 12
thang (sau khi ky hop dong lao dong). Sau 5 nim lam viéc lién tuc tai cong ty s&
duoc cong thém 01 vao ngay nghi phép hang nam.

- Truong hop can bo cong nhan vién khdng nghi hét s ngay phép do thdi
viéc hodc bi mat viéc 1am thi s& dugc cong ty thanh toan tién luong cho nhitrng ngay
duoc nghi phép chua nghi.

- Truong hop khdng nghi hét ngay nghi phép trong nam do khéng c6 nhu
cau nghi ma van tiép tuc di lam thi cong ty khong phai thanh toan tién luong cho
nhitng ngay nghi phép chua nghi hoic nguoi lao dong khong nghi hét phép nam do
khong c6 nhu cau nghi ¢ thé thoa thuan vai cong ty dé gop ngay nghi phép con du
sang cac nam tiép theo.

3.2.3. XAy dung ché dd thwéng — phat rd rang:

Pé gilp nhan vién co y thirc cling nhu dong luc dé hoan thién cong viéc,
cong ty nén xay dung mot ché do thuong — phat rd rang. Cong ty c6 thé dé ra han
mirc thoi gian hoan thanh cong viéc, tuy theo mirc d6 va thoi gian hoan thién cong
viéc dé ap dung ché do thuang — phat cho ting nguoi. Hang quy, céng ty cé thé t6
chic mot dot xét thuong dua trén danh gia cua Ban Giam dbc cling nhu bo phan
nhan su dé dam bao tinh cong bang cho toan b can b cong nhan vién trong cong

ty.
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Khoé luan tét nghiép

(K hen thuttng)

giao.
-Cd thai 4§ lamvigc cham chi, ich cuc.

Xéploai C: 20% LCB
(K hen thuttng)

- Thur hin tot ndi quy, quy dinh cia cong ty.

-Hoan thanh tot, nhumg déi lic chua diing tién d6 cic
cong viéc dugc gao.

-C 6 thai 46 1am vidc cham chi, ich cuc.

(Phat + Nhic nhé)

DANH SACH THUGNG/PHAT
Ony....nam........
L Luong co'bin Nhin xét Xep loai _ Tién Muc g vipham .;
STT Ho va tén ) - - . A B C - 1 2 3 Tien phat
(LCB) cua Truong phong ] ] ] thwdong ] . .
50%LCB | 30% LCB [15%LCB 10%LCB | 20%LCB | 50%LCB
- Thyc hign t6t ndi quy. quy dinh cua cing tv.
- . . ) Enan tharih 10t va dung tién 4§ cac cong vige duge - Pi mudn hoic vé sém, khong thirc hién visc mic ddng
Xeploai A: 80%LCB | gao. Mitcdd 1: 10%LCB  |phyc qui 3 lin/thing
- . o - - .,.:. . Pa £ LY gL _;’n ! ! - .
(Khen thubng + Tuyén) - Sang 20, dua ra nhitng sing kien, giai phap nhiét tith (Phat~Nhic 1hd) |- Trong thing chura hoan thanh cong viec2 - 3 lin
durong) frong cong vigc, co thai d¢ lam viéc cham chi, tich crc. - C6 thii 46 khan 16t véi dén nghis
_D# xuit va gidi thigu dugc nhimg dy 4n méi cho Céng vRaong & TEHep-
.
) - Thutng xuyen di mudn hodc ve sttm, khong thire hign viec
) - Thyre hign tot ndi quy, quy dinh cua cong ty. mic ddng phuc qua 6 lan'thang. )
l:hM}“ Xéploai B: 40% LCB |-Hoan thanh tot va ding tisn d6 cic cong viécduoc  |Mic phat:| Murcdd 2:20%LCB |- Trong thang chira hoan thanh cdng viéc, bi nhicnhe 4 -5
wong: :

lan.
- Co thai 86 khdng tot véi ddng nshidp. Hay lam viéc riéng
trong iff lam vidc.

M d6 3: 50% LCB
(Phat + K luit)

- Thuimg xuvén di mudn hodc vé sém. khing thre hién vigc
mic déng phuc qui 10 lan/thing.

- Thutmng xuvén khong hoan thanh cing viéc, bi Trutng
phong va ban linh dao nhic nhé nhigu lin.

- C6 thai d¢ khong tot vdi dong nghiép. Hay lam vicriéng

trong gif lam viéc. Gav mat trif ty noi lam viéc

Bdng 7: Mau bang chi tiét thwong — phat dé xudt
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Trudng PH Quan ly & Cong nghé Hai Phong Khod luan tét nghiép

3.2.4. Thanh toan lwong qua chuyén khoan ngéin hang:

Trong thoi dai cdng nghé dang phat trién nhu hién nay, ciing nhu dé han ché
sai sOt, cong ty c6 thé xem xét viéc thanh toan luong cho can b cdng nhan vién
thong qua chuyén khoan qua tai khoan ngan hang. Viéc thanh toan lwong qua tai
khoan s& giai quyét nhitng han ché cua viéc thanh toan luong bang tién mat, ngoai
ra con tiét kiém thoi gian, céng sic cho bd phan thuc hién chi tra luong.

3.2.5. Hach toan lwong trén phan hanh luong:

Hién nay, phan mém Misa d3 hd trg nguoi dung hach toan lwong theo bang
luong. Ké toan chi can cap nhat bang luong trén phan mém, hé théng sé tinh toan dé
dua ra chung tir lwong phu hop va chinh xéac. Cong ty cé thé khai thac chirc niang

nay cta phan mém dé tdi wu cong tac ké toan.
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Khoé luan tét nghiép

(?) MISA SME.NET 2017 R2 Professional - Céng ty TNHH XYZ

Tién lwong «

Tép Danhmuc Nghiépvu Héthéng Tiénich Trogitp
Chon chinhanh lamviéc | Timkiém... |, Bdocdo Ngay hach toan

Tinhludng Hachtodn chiphi  Bdo cdo phan tich Q“Yh’idl’

Dang lam viéc trén: S6 tai chinh - Cong ty TNHH XYZ

[& Chsmcong

[&A T8ng hap chdm céng
[Z% Tinh lucng

[&X Hach ton chi phi ludng

[ Tra luong =]

ﬁ Ban hang

ijQuénlihéaddn

% Kho

& Cong cu dung cu

4% Taisan c6 dinh

%~ Tién luvang

e Tl Rk Rt

Théng bao iy}

4 » Hu6ng dén khai théc hiéu qua MISA SME NET 2017 ¢G5 - |

|

Cham cong

&9

Tong hop cham
cong

Ké todn tién lwang

Tinh lvong

Nép bao hiém

Tra luong

Hach toan chi
phi lvong

4 May chi: HKDUNG\MISASME2017 || Tén DLKT: DL_2017 | ) Nguéi ding: admin | |

' Téng dai tuvan: 19008677 OVR NUM I

[511CH (12111012016 | .

Hinh 14: Phén hé tién heong trén pham mém Misa Sme 2017
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KET LUAN
Trén day la toan bo nhing trinh bay cua em vé dé tai “Ké toan tién lwong
tgi Cong ty TNHH Kiém toan - Tw vdn dinh gia ACC_Viét Nam - Chi nhanh
Duyén Hai”

Qua thoi gian thuc tap tai Chi nhanh Duyén Hai, em d3 nim bét duoc thuc
té to chuc cong tac ké toan tai cong ty tir d6 da gitp em co co s¢ dé ddi chiéu giita
ly luan véi thuc té dé cung cb bd sung cho kién thac Iy thuyét da duoc trang bi tai
truong, rén luyén Ky ning, phuong phap ctia ngudi nhan vién tai chinh ké toan va
dac biét 1a cach to chic thuc hién cong tac ké toan. Viéc tim hiéu vé cong tac ké
toan cua cong ty gitp em nam ré hon duoc kién thuc, rdt ra nhitng uu nhuoc diém
cua cong tac ké toan tai cong ty va manh dan dwa ra nhitng y kién véi mong muén
gilip cong tac ké toan tién luong va cac khoan trich theo lwong tai cong ty duoc hoan
thién hon. Cong tac ké toan tién luong va cac khoan trich theo lwong dugc to chuc
tdt s& gilp viéc quan Iy kinh doanh cua cdng ty chat ch& hon, chinh xac va dat hiéu
qua cao hon.

Em xin chan thanh cam on cac thay c¢6 trong Khoa Quan tri kinh doanh d3
ludn dong vién, gitip &, quan thm em trong subt qué trinh hoc tap, dic biét 1a co
Nguyén Thi Thuy Hong da tan tinh chi bao, gitip &, huéng dan em hoan thanh Khoa
luan tét nghiép nay.

Em ciing xin chan thanh cam on Ban giam déc, cac phong ban va dic biét la
cac anh chi trong phong tai chinh ké toan Chi nhanh Duyén Hai da tao diéu kién,
gitip d& em rat nhiéu trong giai doan thuc tap tai cong ty va hoan thanh Khoa luan
tét nghiép cua minh.

Do trinh d6 hiéu biét con nhiéu han ché em rat mong duoc sy chi bao, gop y
kién cuia cac thay cb gido, cling nhu cac ban sinh vién trong toan khoa dé Khoa luan
t6t nghiép ctia em dugc hoan thién hon.

Em xin chan thanh cam on!
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DANH MUC TAI LIEU THAM KHAO
1. Thong tu s6 200/2014/TT/BTC ngay 22/12/2014 cta B6 tai chinh huéng dan
ché do ké toan doanh nghiép.
2. B0 Luat lao dong 2019 sb 45/2019/QH14 cua Quédc ngay 20/11/2019
3. Luat Bao hiém x& hoi 2014 s 58/2014/QH13 cua Qudc hoi ngay 20/11/2014
4, Quyét dinh 23/2021/QP-TTg ngay 07/7/2021 cua Thu tudng Chinh phi va
Nghi Quyét 68/NQ-CP ngay 01/7/2021.
5. Nghi quyét 954/2020/UBTVQH14 caa Uy ban Thudng vu Qudc hoi ban hanh
ngay 02/06/2020.
6. Théng tu 111/2013/TT-BTC cua Bo tai chinh huéng dan thuc hién luat thué
thu nhap ca nhan, luat sira d6i, bd sung mot sé diéu cua luat thué thu nhap ca nhan
va nghi dinh sé 65/2013/nd-cp caa chinh pha quy dinh chi tiét mot sé diéu cua luat
thué thu nhap c& nhan va luat sira doi, bo sung mot s6 diéu caa luat thué thu nhap ca
nhan.
7. Phu luc s6 01/PL-TNCN ban hanh kém theo Thong tu 111/2013/TT-BTC
8. S0 sach, ching tir, bang biéu va cac vian ban quy dinh vé tién luong tai Cong
ty TNHH Kiém toan - Tu van dinh gid ACC_Viét Nam - Chi nhanh Duyén Hai.



