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Khod luan tét nghiép Truong DPHDL Hai Phong

LOI MO PAU

Sy d6i méi co ché quan 1y doi hoi nén tai chinh quéc gia phai duoc tiép tuc
ddi méi mot cach hoan thién nham tao ra sy 6n dinh cia moi truong kinh té. Téng
thé ciia doanh nghiép va giai phép tién té, tai chinh khong chi c¢6 nhiém vu khai thac
ngudn luc tai chinh, ting thu nhép, ting trudng kinh té, ma con phai quan 1y va sir
dung c6 hiéu qua moi nguén lyc. Hach toan cong tac ké toan 1a bd phan cdu thanh
quan trong hé théng cong cu quan 1y diéu hanh va kiém soat cac hoat dong kinh té
voi tu cach la cong cu quan 1i kinh té. Chinh sach tién luong dugc van dung linh hoat
& mdi doanh nghiép, phu thudc vao dic diém cua to chirc quan li, td churc quan li
kinh doanh va tinh chat cong viéc. Chi phi nhan cong chiém ty trong twong ddi 16n
trong tong s chi phi ciia doanh nghiép. Chi phi nhan cong véi tu cach 1a biéu hién
gia tri stc lao dong: phan anh cac khoan chi ra ciia doanh nghiép vé lao dong trong
ciu thanh chi phi san xuét kinh doanh, 13 yéu t6 tong hoa cdc mdi quan hé gitra loi
ich cua nguoi lao dong vai loi ich cua doanh nghiép.

Tir nhiéu nim nay, Pang va Nha nudc ta dd nghiém tic xay dung va khong
ngimg d6i méi vé ché do tién lwong va thu nhap ciia ngudi lao dong ciing nhu ché do
vé BHXH, BHYT, BHTN, KPCP va nam 2009 luat BHTN c6 hiéu luc. Muc dich
ctia sy d6i mai 1a giup nang cao doi séng cho ngudi lao dong.

C6 thé noi rang, ké toan tién luong c6 vai tro dic biét can thiét va quan trong
d6i v6i hoat dong san xuat kinh doanh noi chung va tai chinh ciia doanh nghiép noéi
riéng. Nhan thirc duoc tam quan trong d6 cling nhu sy gitip d& nhiét tinh cta cac anh
chi ké toan phong ké toan cong ty “Trach nhiém hiru han LihitLab Viét Nam” trong
thoi gian thuc tap tai day va dac biét 1a su chi bao tan tinh cua c¢6 gido Thac si Tran
Thi Thanh Thao d3 gitp em nghién ctru sau dé tai “hoan thién cong tac ké toan tién
lvong va céac khoan trich theo Iuwong tai Cong ty trach nhi€ém hiru han LihitlLab Viét
Nam”.

Noi dung khoa luan gdm cac chuong:

Chuong 1 : Mot s6 van dé 1y luan vé ké toan tién luong va cac khoan trich theo luong
trong cac doanh nghiép

Chuong 2 : Thyc trang cong tac ké toan tién luong tai Cong ty trach nhiém hitu han
LihitlLab Viét Nam

Chuong 3 : Mot s6 giai phap nham hoan thién cong tac ké toan tién luong va cac

khoan trich theo luong tai Cong ty trach nhiém hiru han LihitlLab Viét Nam.

Sinh vién: Pham Thi Thuy Van - QT1701K 1



Khod luan tét nghiép Truong DPHDL Hai Phong

CHUONG 1
MOT SO VAN PE LY LUAN VE KE TOAN TIEN LUONG, CAC
KHOAN TRiCH THEO LUONG
1.1. Mot s6 van @@ chung vé lwong va cac khoan trich theo hrong

1.1.1. Tién lwong
1.1.1.1. Khdi niém tién lwong

Dé tién hanh hoat dong san xuat kinh doanh can phai c6 ba yéu té co ban: tu liéu
lao dong, ddi twong lao dong va lao dong. Trong d6 lao dong co yéu td tinh chét
quyét dinh.

Lao dong 1a hoat dong chén tay va tri 6c ciia con ngudi nhim bién dbi nhimg vat
thé can thiét thoan man nhu cau x3 hoi.

Trong mot ché d6 xa hoi, viée sang tao ra cua cai vat chét khong thé tach roi lao
dong, lao dong la diéu kién can cho su ton tai va phat trién cua xa hoi, tién lvong la
mot pham tru kinh té gan lién voi lao dong, tién té va nén tang san xuat hang hoa.

Tién luong 14 biéu hién bang tién cua bo phan san pham xa hoi ma ngudi lao dong
dugc sir dung dé bu dap hao phi lao dong ctia minh trong qua trinh san xuat, nham tai
san xuét strc lao dong, 1a mdt bo phan cAu thanh 1én gia tri san XUAt.

Ngoai tién luong theo sé luong va chit lugng lao dong, ngudi lao dong con duoc
huong cac khoan nhu: Tién thudng, phu cap, tro cép...
1.1.1.2. Vai tro va y nghia cia tién lwong

Vai tro cia tién luong: Tién luong 14 mot pham tru kinh t& phan anh mat phan
phéi cta quan hé san xuat xa hoi. Do d6, ché do tién lwong hop 1y gbp phan 1am cho
quan hé san xudt phu hop vé6i tinh chét trinh d6 phat trién cua luc luong san xudt.
Nguoc lai, ché d6 tién lwong khong phu hop sé triét tiéu dong luc ctia nén san xuat xa
hoéi. Vi vay, tién luong c6 vai tro rat quan trong trong cong tic quan ly doi séng va
chinh trj xa hoi. N6 thé hién & c4c vai tro sau:

Tién lwong phai dam bao vai tro khuyén khich vat chat dbi voi nguoi lao dong.
Muc tiéu co ban ctia ngudi lao dong khi tham gia thi truong lao dong 1a tién lwong.
Ho muén ting tién luong dé théa méin nhu cdu ngdy cang cao cua ban than. Tién
lwong ¢ vai trd nhu don bay kinh té, kich thich nguoi lao dong ngay cang cdng hién
nhiéu hon cho doanh nghiép vé ca sb luong va chit luvong lao dong.

Tién lwong c6 vai trd quan 1y ngudi lao dong: Doanh nghiép tra lwong cho ngudi
lao dong khéng chi bu dép strc lao dong di hao phi ma con thong qua tién luong dé
kiém tra, giam sat ngudi lao dong 1am viéc theo y d6 ctia minh dam bao hiéu qua lao
dong. Trong nén kinh té thi trudng bat cr doanh nghiép ndo ciing quan tim dén loi

nhuan va mong muon lgi nhuan ngay cang cao. Lgi nhudn san xuat kinh doanh gan
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chat voi tra luong cho nguoi lao dong. bé dat dugc muc tiéu d6 doanh nghiép can
phai c6 phuong phap quan 1y lao dong dé nang cao chat luong lao dong nham tiét
kiém chi phi, ha gia thanh san pham, gidm chi phi nhan cong trén mot san pham.

Tién luong dam bao vai trd diéu phdi ngudi lao dong: Tién lwong déng vai tro
quyét dinh trong viéc 6n dinh va phat trién kinh té. Vi vay, voi mic tién luong thoa
dang nguoi lao dong tu nhan dugc cong viéc dugce giao du & bat ctr dau, 1am gi. Khi
tién luong dugc tra mot cach hop 1y s& thu hit nguoi lao dong, sap xép diéu phdi cac
nghanh, cac ving, cac khau trong qué trinh san xuat mot cach hop 1y, c¢6 hiéu qua.

Y nghia ciia tién lwong:

Déi v6i nguoi lao dong: Tién lwong 14 mot phan co ban nhét trong thu nhap gitp
ho va gia dinh chi trd cac khoan chi tiéu, sinh hoat dich vu can thiét. Trong nhiéu
truong hop tién lwong con phan anh dia vi ctia ngudi lao dong trong gia dinh, trong
tuong quan v4i déng nghiép ciing nhu gia tri twong ddi cta ho di véi td chirc xa hoi.
Kha ning kiém duoc tién cong cao hon s& thuc ddy ho ra sitc hoc tip dé nang cao gia
tri ctia ho tir d6 déng gop nhiéu hon cho doanh nghiép ma ho lam viéc. Khong ngiu
nhién ma tién luong tré thanh chi tiéu dau tién, quan trong cta ngudi lao dong khi
quyét dinh 1am viéc cho mot to chtrc nao do.

Do6i v6i doanh nghiép: Pung ¢ khia canh kinh té vi md, tién luong cao khién
nguoi lao dong co6 strc mua cao hon va tir d6 lam tang sy thinh vuong cia mot cong
d6ng x4 hoi nhung khi strc mua ting gia ca ciing ting diéu nay lam giam sic séng
clia ngudi ¢6 mirc lwong thu nhap thap khong kip theo mirc ting cia gia ca. Bén canh
d6, gia ca co thé lam cau vé san pham va dich vu giam va tir d6 lam giam cong an
viéc 1am. Ptng & khia canh kinh té vi mo tién luong 12 mot phan quan trong cta thu
nhap qubc dén, 13 cong cy kinh quan trong dé nha nude diéu tiét thu nhap giira nguoi
lao dong va s dung lao dong. Thu nhap binh quan dau nguoi 14 tiéu chinh quan
trong dé danh gia su thinh vuong va phat trién cia mot qudc gia.
1.1.1.3. Chirc niing ciia tién lwong

Chtrc nang kich thich nguoi lao dong: Tién luong dam bao gop phan tao co
cu lao dong hop 1y trong toan bd nén kinh té. Khi nguoi lao dong duoc tra cong
xtng dang s& tao niém say mé htng tha va tich cuc lam viéc, phat huy tinh than lam
viéc sang tao, tu hoc hoi dé nang cao trinh d chuyén mon, gén trach nhiém ca nhan
v6i trach nhiém tap thé.

Chtic ning stic do gia tri lao dong: Tién luong biéu thi gia tri sirc lao dong, 1a
thude do dé xac dinh mirc tién cong cac loai lao dong, 1 cin cir dé thué mudn lao
dong, 1a co so dé cac dinh don gia san phém.

Sinh vién: Pham Thi Thuy Van - QT1701K 3
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Chire ning tai tao stc lao dong: Thu nhap ngudi lao dong dudi hinh thire tién
lwong duoc sir dung mot phan dang ké vao viée tai san xuét gian don strc lao dong
ma chinh ban than ho di bé ra cho qua trinh lao dong nham muc dich duy tri ning
luc 1am viéc 1au dai, c6 hiéu qua trong cac qua trinh sau va phan con lai dam bao cho
cac nhu cdu thiét yéu cua cac thanh vién gia dinh nguoi lao dong. Tién luong hoa
nhap va bién dong cung véi bién dong cua nén kinh té. Su thay doi vé diéu kién kinh
té, su bién dong trong cac linh vuc hang hoda, gia ca c6 anh huong tryc tiép to1 doi
song ctia ho. Vi vdy, viéc tra luong cho ngudi lao dong phai du bu dip nhitng hao phi
lao dong tinh ca trude, trong va sau qua trinh lao dong, ciing nhu bién dong vé gia ca
trong sinh hoat, nhirng rui ro hodc chi phi khac phuc vu cho viéc nang cao tay nghé...

Ngoai cic chirc nang ké trén con mot so chire nang khac nhu: Chire ning diéu
hoa lao dong, chirc nang giam sat,. ..
1.1.1.4.Ban chét ciia tién lwong

Trong nén kinh té bao cap thi tién lwong khong phai gia ca sirc lao dong vi né
khong duogc thira nhan 1 hang hoa, khong mang theo gia tri theo quy luat cung cau.
Thi trudng stre lao dong theo danh nghia khong t6n tai trong nén kinh té qudc dan va
phu thudc vao quy dinh ctia nha nudc.

Chuyén sang co ché thi truong, strc lao dong 13 mot hang hoa cia thi trudng 13
mot yéu té san xuat. Tinh chat hang hoa cua sirc lao dong c6 thé bao gom luc luong
lao dong 1am viéc trong khu vuc kinh té tw nhan va ca cong chirc lam viéc trong linh
vuc quan ly nha nudce, quan ly xa hdi. Tuy nhién do dac thu riéng trong cong viéc st
dung lao dong cua tig khu viuc ma cac mdi quan hé giita ngudi sir dung lao dong va
nguoi dong, cac thoa thuan vé tién luong ciing khac nhau. Mit khac, tién luong 1a
tién tra cho stc lao dong tuc gia ca hang héa sic lao dong ma nguoi lao dong va
nguoi st dung lao dong thoéa thuan voi nhau theo quy lut cung cau, gia tri thi truong
trong khung bo Luat lao dong. Tién luong 14 bd phan co ban cta nguoi lao dong.

Tién lwong 1a mot trong nhiing yéu t6 ddu vao qua trinh san xuat kinh doanh
va d6i voi chu doanh nghiép thi tién luong 13 bd phan ciu thanh chi phi nén né dugc
tinh toan, quan 1y chat ché. P6i voi ngudi dong thi tién lwong 1a thu nhap tir lao
dong cua cua ho, 13 phan thu nhap chu yéu d6i voi da sé nguoi lao dong va chinh
muc dich nay tao dong lyc cho nguodi lao dong nang cao trinh d§ va kha nang lam
viéc cua chinh minh.
1.1.1.5. Nguyén tic tra lwong

Tra luong theo stc lao dong va chét lugng lao dong: Theo nguyén tic niy ai
tham gia cong viéc nhiéu, c6 hiéu qua , trinh do tay nghé cao tién lwong s& cao va

nguoc lai. Ngoai ra, nguyén tac nay con dugc bi€u hién ¢ cho tra lwvong ngang nhau
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cho ngudi lao dong nhu nhau, khong phan biét do tudi, gidi tinh, dan toc trong tra
lwong. Dé thuc hién tot cong tac nay thi doanh nghiép can phai ¢ quy ché tra luong,
trong d6 quy dinh ro rang cac chi tiéu danh gia trong cong viéc.

Pam bao tdc do ting ning sudt lao dong binh quan ting hon tdc do ting tién
lwong binh quan. Nguyén tic ndy c6 tinh quy ludt, ting tién lwong va ting ning suat
lao dong co mbi quan hé chat ché véi nhau. N6 dam bao mbi quan h¢ hai hoa gitra
tich lily va tiéu dung, giira loi ich truéc mat va loi ich lau dai. Theo nguyén tic nay
khong cho tiéu ding vuot qua san xuat ma can dam bao tich liy.

Tra luong theo yéu t6 thi truong : Nguyén tic nay duoc xay dung trén co sO
phai co thi truong lao dong. Mirc tién luong tra cho ngudi lao dong phai cin clr vao
muc luong trén thi truong.

Pam bao mdi quan hé hop 1i vé tién lwong giita nhirg ngudi lao dong lam nghé
khac nhau trong nén kinh t& qudc dan. Nguyén tic nay dua trén co sé cac nguyén tic
phan phéi lao dong. Yéu ciu ctia nguyén tic ndy 1a dam bao méi quan hé hop 1i trong
tra cong lao dong.

Tién lwong phy thudc vao kha ning tai chinh: Nguyén tic nay bat ngudn tir
cach nhin nhan van dé tién lvong 1a mot chinh sach xa hdi-bo phan cu thanh trong
téng thé cac chinh sach kinh té-xd hoi cua nha nudc, c6 mbi quan hé thuc trang tai
chinh quéc gia ciing nhu thyc trang tai chinh tai co sé. Yéu cau cta nguyén tic nay
doanh nghiép khong nén quy dinh cing cac mirc lvong cho nguoi lao dong.

Két hop hai hoa gitra danh loi trong tra luong: Nguyén tic nay xuat phat tir
moi quan hé hai hoa giita loi ich xa hi, loi ich tap thé va loi ich ctia nguoi lao dong.
1.1.2. Cac hinh thire tra lwong

Viéc tinh va tra chi phi ngudi lao dong c6 thé c6 nhiéu hinh thirc khac nhau
tuy theo dac diém hoat dong san xuét kinh doanh, tinh chat cong viéc va trinh do
quan li cia doanh nghi€p. Muc dich cua viéc quy dinh cac hinh thuc tra luong la
nham quén triét nguyén tic phan phdi theo lao dong. Theo khoan 1 Piéu 94 nghi dinh
s6 05/2015/ND-CP ngay 12/01/2015 cia Bo luat Lao dong Nha nude quy dinh cy thé
phuong phap tra luong trong cac doanh nghi¢p. Doanh nghiép nha nudc hay cac loai
hinh doanh nghiép khac ciling &p dung theo 3 hinh thure trd lvong: Tra luwong theo thoi
gian, tra luong theo san pham va tra lvong khoan.
1.1.2.1. Tra lwong theo thoi gian

La hinh thirc tra luong cho nguoi lao dong can cir vao thoi gian lam viée thyc té
va trinh do tay nghé. Nghia la cin cir vao thoi gian 1am viéc va cap bac luong quy
dinh cho cic nganh nghé dé tinh toan tra lvong cho ngudi lao dong. Cach tinh nay

thudong ap dung cho lao dong lam cong tic van phong hanh chinh quan tri, tai vu ké
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toan,...hodc nhitng loai cong viéc chua xay dung dugc dinh mic lao dong, chua co
gia lwong san pham.
Luong thang: La tién luong tra c¢b dinh trong 1 thang trén co so hop dong lao
dong.
Céch tinh:
Lwong thang = Ltt*(Hcb + Hpc)

Trong do:

- Ltt: 1a muc luong tdi thiéu
- Hcb: 13 hé sd cap bac lwong cua ting ngudi (Heb >= 1)
- Hpc: hé s6 cac khoan phu cip

Tién lwong thang

Lwong ngay =
S6 ngay trong thang theo ché d6
“Uu diém

- Phu hop v6i cong viéc khong dinh mirc hodc khong nén dinh mirc.
- Tinh todn don gian, dé hiéu, 4p dung cho nhiing lao dong & bd phan gian tiép,
nhing noi khong c6 diéu kién xac dinh chinh xac khéi lugng cong viéc hoan thanh.

“Nhwoc diém:

- Do chua thuc su gan voi két qua san xuat nén hinh thirc nay chua tinh dén mot cach
day du chét luong lao dong, chua phat huy hét kha ning sin c6 cta nguoi lao dong,
chua khuyén khich ngudi lao dong quan tdm dén két qua lao dong.

Dé khic phuc nhitng han ché cia hinh thic tra luong theo thoi gian, c6 thé két
hop hinh thirc tra lvong theo thoi gian véi ché d6 tién thuong dé khuyén khich nguoi
lao dong hang hai lam viéc.
1.1.2.2. Hinh thirc tra lwong khoan:

La hinh thtc tra luong cho ngudi lao dong theo khdi luong, chat luong cong
viéc hoan thanh trong thoi gian cy thé. Hinh thic nay thuong duoc ap dung dbi véi
khéi lwrong cong viée hodc timg cong viée can duoc hoan thanh trong thdi gian nhét
dinh.

Trong cac doanh nghiép thudc nghanh xiy dung c6 thé thuc hién theo cach khoan
gon quy luong, theo cac hang muc cong trinh theo ting to, doi san xuat. Trén co s
xay dung voi1 cac dinh muc ki thuat va sb lugng lao dong trong bién ché d3 xéac dinh

thi doanh nghiép s€ tinh toan va giao khoan cac quy luong cho tung bd phan theo
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nguyén tic hoan thanh ké hoach cong tac, nhiém vy duoc giao con quy luong thuc té
phu thudc vao murc hoan thanh cong viéc dugce giao.

Hinh thtc tra lwong khoan 1am cho ngudi lao dong quan tdm dén sé luong va
chat luong lao dong ctia minh, nguoi lao dong c6 tinh than trach nhiém cao voi san
pham minh 1am ra.

Tién lwong khoan = don gia khoan * khdi lwong cong viéc

1.1.2.3. Hinh thitc tra lwong theo san phim

La hinh thtc tra luong cho ngudi lao dong cin ¢t vao sb luong, chat lwong san
pham ho 1am ra va don gia tién lvong tinh cho 1 don vi san pham.

Tra luong theo san pham c6 1oi ich sau:
- Quan triét ddy di hon theo nguyén tic tra lwong theo sd luong, chét luong lao
dong gin véi thu nhap vé tién lwong v6i két qua san xuit ctia mdi cong nhan do dé
kich thich cong nhan ning cao ning suit lao dong.
- Khuyén khich cong nhan gia strc hoc tap van hoa ki thuat nghi¢p vy, ra stic
phat huy sang tao, cai tién ki thuat, cai tién phuong phap lao dong, sir dung tot mdy
moc thiét bi dé nang cao ning suit lao dong gop phan thuc ddy quan 1i doanh nghiép
nhét 1a cong tac quan li lao dong va thyc hién tbt cong tac ké hoach cu thé.
- Khi mot doanh nghiép bd tri lao dong chua hop li, viéc cung tng vat tu khong
kip thoi sé tac dong truc tiép dén két qua lao dong nhu ning suét lao dong thap kém
dan dén thu nhap cta ngudi lao dong giam. Do quyén lgi thiét thyc bi anh hudng ma
ngudi cong nhan sé kién nghi, d& nghi bd may quéan li cai tién lai nhitng bat hop li
hoac tu ho tim ra bién phap hop li dé giai quyét.

Tuy nhién dé phat huy day du tic dung cua cong tac tra luong theo san pham

nham dem lai hiéu qua kinh té cao phai c¢6 nhimng diéu kién co ban sau day:

- Phai xay dung dugc dinh murc lao dong c6 cin cir khoa hoc. Diéu nay tao diéu
kién dé tinh toan don gia tién luong chinh xAc.

- T6 chirc san xuat va t6 chirc lao dong phai tuong ddi hop li va 6n dinh. Pong
thoi to chire phuc vu tt cac diéu kién 1am viéc dé tao diéu kién cho nguoi lao dong
trong ca lam viéc dat hiéu qua kinh té cao.

- Thuc hién t6t cong tac thong ké, kiém tra nghiém thu san pham san xuat dé
dam bao chat lugng san phém, tranh 1am bira, lam au, chay theo ) lugng.

- Botr cong nhan vao vdi cong viéc phu hop véi bac tho cua ho.

Pon gia tién lwong ctia cach tra lwong nay 1a ¢b dinh va tién lvong dugc tinh theo
cong thirc:
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L=DPG*Q
Trong do:

- DG: Pon gia tién lwong
- Q: Murc san luong thuc té
- L: Luong tinh theo san pham

% Uu diém:

La mdi quan hé giita tién lwong cong nhan nhan duoc va két qua lao dong thé
hién rd rang ngudi lao dong xac dinh ngay dugc tién lwong cua minh, do quan tim
dén nang suit chat lugng san pham cua ho.

< Nhuwoc diém:

Nguoi lao dong hay quan tdm dén sb luong san phidm nhung it quan tim dén chat
luong san pham, tinh than tap thé twong tro 1dn nhau trong qua trinh san xuat kém,
hay c6 tinh trang gidu nghé, gidu kinh nghiém.

1.1.3. Quy lwong, cac khoan trich theo Iwrong trong doanh nghiép
1.1.3.1 Quy tién lwong trong doanh nghiép

La tong tién lwong ma doanh nghiép phai tra cho tit ca lao dong thudc doanh
nghiép quan 1y. Thanh phan quy luong bao gdm lwong thoi gian, lwong san pham phu
cAp, tién thuong... Trong san xuit, quy lwong 14 yéu t6 chi phi doanh nghiép.

Theo quy dinh cua B luat Lao dong quy dinh “Noi st dung lao dong tir 10
ngudi trd 18n thi ngudi lao dong phai 1ap s6 lao dong, s6 lwong, s6 BHXH”.

- Phu cép theo tién luong: Phu cap 14 tién tra cho nguoi lao dong ngoai tién
lwong, dé bu dip thém cho nhitng yéu té khong 6n dinh hoic vuot qua diéu kién binh
thuong nham khuyén khich ngudi lao dong yén tdm lam viéc va bao gdom céc loai
phu cip nhu: phu cip khu vuc, phu cip thu hat, phu cap trach nhiém, phu cip luu
dong, phu cap doc hai va nguy hiém, phu cip dit do, phu cap ca dém.

- Tién thuong: Ché do tién thuong bao gom nhitng quy dinh cta nha nudc va
don vi str dung lao dong nham dong vién ngudi lao dong lam viéc b ning suét, chat
luong va hiéu qua. Tién thudng cho nguoi lao dong phai duoc xac dinh phi hop Vi
cdng suc cia ngudi lao dong va 1am sao dé tién lwong khong mat di tac dung cia nd
d6i voi nguoi lao dong. Ché @6 thuong & cac don vi san xuat kinh doanh 14 rat da
dang va phong phu vé hinh thic. Quy lwong dugc lap thanh tir nhiéu ngudn khac
nhau ctia doanh nghiép: hiéu qua san xuat kinh doanh, tir chat lwong san pham...Co
s¢ thuong dugce xac dinh tir hiéu qua cua doanh nghiép, viéc lam lgi cia nguoi lao
dong cho doanh nghiép... Do quy ché thuéng da quy dinh.
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Quy lwong trong doanh nghiép can dugc quan ly va kiém tra chit ché dam bao
viéc str dung hop 1y va c6 hiéu qua. Quy luong thuc té phai thuong xuyén ddi chiéu
véi ké hoac trong méi quan hé véi viéc thuc hién ké hoach san xuat kinh doanh cua
doanh nghiép trong ki nham phat hién khoan tién luong khong hop ly, kip thoi dé ra
c4c bién phap nang cao ning suat lao dong gop phan ha chi phi gia thanh.
1.1.3.2. Bao hiém x& hdi (BHXH)

La sy trg gilp V& mat vat chét can thiét dugc phap luat quy dinh, nham phuc hoi
nhanh chéng sicc khog, duy tri sic lao dong, gop phan giam bét khé khan vé kinh té
dé 6n dinh doi sdng nguoi lao dong va gia dinh ho trong nhitng treong hop ém dau,
thai san, tai nan lao dong, bénh nghé nghiép, hét tudi lao dong, mat viéc 1am, gap rai
ro hoic chét.

Quy BHXH duoc hinh thanh tir cac ngudn:

Theo ché dé hién hanh

Quyét dinh 959/QD-BHXH niam 2015 vé quan Iy thu chi bao hiém x& hoi, bao
hiém y té ,bao hiém that nghiép, quan ly s6 bao hiém x& hoi, thé bao hiém y té véi
nhiéu quy dinh vé muac dong hd so,thoi han giai quyét,... dugc ban hanh ngay
09/09/2015 ap dung tir ngay 1/1/2016 .Theo quyét dinh nay thi ty 1¢ dong bao hiém
van khong thay doi so véi quyét dinh 902/QD-BHXH.

Theo ché d6 bao hiém ban hanh bang cach trich theo ty I¢ 26 % trén tong tién
lwong phai tra cho cong nhan vién trong tiing thoi ky ké toan, trong do:

e Ngudi sir dung lao dong phai dong 18 % trén tong quy lwong va dugc tinh vao

chi phi san xuat kinh doanh.

e Ngudi lao dong phai dong 8 % trén tong tién lwong cua ho bang cach khau trix

vao luong cua ho.

Viéc té chire thu bao hiém xa hoi do t6 chirc BHXH Viét Nam thuc hién.

Quy BHXH dugc quan ly thong nhat theo ché do tai chinh cia Nha nudc,
hach toan doc lap va duoc Nha nudc bao h. Hang thang, cac doanh nghiép can cur
vao ké hoach quy luong dé dang ky mac nop véi co quan BHXH tinh, thanh phé.
Cham nhat 1a ngay cubi thang ddng thoi véi viéc tra luong, doanh nghiép trich nop
BHXH.

Cudi mdi quy, doanh nghiép cung cac co quan BHXH ddi chiéu véi danh sach
tra luvong va quy tién lwong thuc hién dé lap bang xac dinh sé BHXH di nop va xt ly
s6 chénh léch theo quy dinh. Néu nop cham, doanh nghiép phai chiu nop phat, nop
no vao nop l&i theo mic 14i suat cho vay cua ngan hang.

Sinh vién: Pham Thi Thuy Van - QT1701K 9



Khod luan tét nghiép Truong DPHDL Hai Phong

1.1.3.3. Bao hiém y té (BHYT)

La khoan tién do nguoi lao dong va chu doanh nghiép dong gop dé dung cho
viéc cham soc suc khoe cua nguoi lao dong.

Quy BHYT duoc nop 1én co quan chuyén moén( thuong dudi hinh thac mua
BHYT) dé bao vé, cham soc stirc khoe cho cong nhan vién. Quy BHXH dugc sir dung
chi tra cho nguoi lao déng thdng qua mang ludi y té. Khi ngudi lao dong ém dau thi
moi chi phi khdm chira bénh déu dugc co quan BHYT chi tra théng qua dich vu
kham chita bénh ¢ cac co s y té khdng phai tra truc tiép cho ngudi lao dong.

Theo ché dg hi¢n hanh:

Quy BHYT duoc hinh thanh bang céch trich lap theo ty Ié 12 4,5% trén tong tién
luong phai tra cho nguoi lao dong, trong do:

- Ngudi str dung lao dong phai chiu 3% va dugc tinh vao chi phi san xuét kinh
doanh.

- Nguoi lao dong phai chiu 1,5% bang cach khau trir vao lwong caa ho. Toan
bo 4,5% trich nop duoc doanh nghiép nop hét cho cong ty BHYT tinh hoic
thanh phd. Qu¥ nay dwoc ding dé mua BHYT cho cdng nhan vién.

1.1.3.4. Quy kinh phi cong doan(KPCD)

Quy kinh phi cong doan 1a khoan tién do chu doanh nghiép déng gop dé phuc
vu cho hoat dong to chirc cong doan.

Tai Piéu 1 luat Cong doan nam 2012 da néi:* Cong doan 1a vin hoa to chuc
chinh tri-xa hoi rong 16n cua giai cap céng nhan va cua ngudi lao dong, duoc thanh
lap trén co sé tu nguyén 1a thanh vién trong hé thong chinh tri cia x& hoi Viét Nam,
dudi su 1anh dao cua Bang Cong san Viét Nam. Pai dién cho can bo cdng chac, vién
chtrc, cong nhan va nguoi lao dong khac( sau day goi chung la ngudi lao dong), cung
véi co quan nha nudc, to chic kinh té, to chirc x4 hoi cham lo va bao vé quyeén, loi
ich hop phap, chinh dang ctia nguoi lao dong, tham gia quan 1y nha nudc, quan ly
kinh té-xa hoi, tham gia thanh tra, kiém tra, giam sat hoat dong cua co quan nha
nuéc, to chirc, don vi, doanh nghiép. Tuyén truyén, van dong ngudi lao dong hoc tap
nang cao trinh do, ki nang nghé nghiép, chap hanh phép luat, xay dung va bao vé to
qudc Viét Nam xa hoi chi nghia”.

Kinh phi Céng doan do co quan, to chiic, doanh nghiép dong bang 2% trén
quy tién luong dé lam cin cir déng BHXH cho ngudi lao dong (theo khoan 2 Diéu
26, Luat Cong doan nam 2012) va dugc hach toan vao chi phi san xuat kinh doanh.
1.1.3.5. Quy bao hiém that nghi¢p(BHTN)

La khoan tién cho ngudi lao dong va ngudi sir dung lao dong déng gop cong
mét phan hd tro cia nha nudc. Quy chung dé hd trg nguoi lao dong khi ho bi mat
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viéc 1am. Pay 1a mét chinh séch méi cua nha nudc gop phan 6n dinh doi séng va hd
trg cho ngudi lao ddng duoc hoc nghé va Tim dugc viéc 1am sém dé ho tro lai 1am
Viéc.

Theo Luat Viéc 1am nim 2013 quy BHTN dugc hinh thanh tir cac nguon:

- T nguoi lao dong: ngudi lao dong gop 1 % tién luong thang

- Tur ngudi sir dung lao dong: doanh nghiép dong 1 % quy tién luong thang cua

nhitng nguoi lao dong dang tham gia BHTN trong DN dugc tinh vao chi phi

san xuét kinh doanh.

- Nha nuéc hd trg: nha nuéc hd tro téi da bang 1% quy lwong dong BHTN cua

lao dong tham gia dong bao hiém that nghiép.

Quy BHTN do co quan chuyén mon quan ly. Hang thang, can ctr vao quy luong
DN trich nop BHTN. Viéc chi tra BHTN cho nguoi lao dong do t chirc bao hiém xa
hoi chi tra theo Luat Lam viéc nam 2013.

Dé kich thich ngudi lao dong rén luyén tay nghé, ning cao trinh do, gan b lau
dai véi cong ty. Doanh nghiép can st dung ¢6 hiéu qua luc lugng lao dong, hoan
thién cong tac t6 chic tién lwong va ché do sir dung quy BHXH, BHYT, BHTN,
KPCDB.

*Nhiing thay d6i quy ché lwvong. BHXH,BHYT,BHTN,KPCD niim 2017:

Quyét dinh s6 595/QB-BHXH c6 hiéu lyc thi hanh tir ngay 01/5/2017 va thay
thé quyét dinh s6 959/QD-BHXH. Piém thay d6i Ién nhat quyét dinh s6 595/QD-
BHXH ngay 14/04/2017 so vai Quyét dinh 959/QD-BHXH ngay 09/09/2015 1a:

Vé mirc déng BHXH phia doanh nghiép chi con dong 17% vao quy bao hiém
x& hoi(3% vao quy om dau va thai san, 14 % vao quy huu tri va tir tuat). Ngoai 17%
néu trén, doanh nghiép con phai dong bao hiém tai nan lao dong, bénh nghé nghiép:

+ Trude ngay 01/06/2017 déng 1% trén tién luong dong BHXH ciia ngudi lao dong.
+ Nhung ké tir ngay 01/06/2017 chi phai dong 13 0,5% trén tién lwong dong BHXH
ctia nguoi lao dong( theo Picu 22 QP 595)

Riéng mic dong BHYT va BHTN khong thay d6i ( Diéu 14, Diéu 18)
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Bdng 1: Bdng ty 1¢ trich cac khodn bdo hiém nam 2017

Bang tV 1@ trich ciac khoan bao hiém nhu sau:

Loai bao hiém | Doanh nghiép déng Ngwoi lao dong dong Téng cong
BHXH 17,5% 8% 25,5%
BHYT 3% 1,5% 4,5%
BHTN 1% 1% 2%
TONG 21,5% 10,5% 32%

Thém KPCD 2% 0 2%

Tong phai ndp 34%

Bit dau tir ngay 01/06/2017 ké tir khi nghi dinh 44/2017/NB-CP c6 hiéu luc-
quy dinh mtrc d6ng bao hiém xa hoi bit budc vao quy bao hiém tai nan lao dong ,
bénh nghé nghiép thi ty 18 trich ndp hay ciing chinh 1a mirc d6ng BHXH vao Quy bao
hiém tai nan lao dong, bénh nghé nghiép ddi voi ngudi st dung lao dong s& giam tir
1% xubng con 0,5% trén quy lwong lam cin cir dong BHXH.
Mic lwong tbi thiéu viung déng BHXH 4p dung tir ngay 01/01/2017 theo nghi
dinh 153/2016/ND-CP:

Mtc luong ti thiéu ving 1a mie lwong thap nhat 1am co sé dé doanh nghiép

va nguoi lao dong thoa thuan tra lwong. Trong d6, mac luong tra cho nguoi lao dong
lam viéc trong diéu kién lao dong binh thudng, dam bao du gio 1am viéc binh thuong
trong thang va hoan thanh dinh mtrc lao dong hoac cong viéc da thoa thuan phai dam
bao:

+ Khong thap hon mic lwong téi thiéu ving ddi voi ngudi lao dong chua qua
dao tao lam cong viéc don gian nhat.

+Cao hon it nhat 7% so véi muc luong tdi thiéu ving ddi voi ngudi lao dong
d3 qua hoc nghé.

Bdng 2: Miec lwong téi thiéu viing nim 2017:

Vung Mikc hrong toi thiéu viing
Lao dong chwa qua hoc nghé | Lao dong di qua hoc nghé
Ving 1 3.750.000 dong/thang 4.012.500 dong/thang
Ving 2 3.320.000 dong/thang 3.552.400 dong/thang
Ving 3 2.900.000 dong/thang 3.103.000 dong/thang
Ving 4 2.580.000 dong/thang 2.760.600 dong/thang
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Vi du:Cong ty TNHH LihitLab Viét Nam & Hai Phong thugc vang 1 tra cho nhan
vién la anh Tran Vin Hung (hoc hét cap 3) khong thé thip hon mirc lwong tbi thiéu
viing 1a 3.750.000%thang. Ddi vai chi Lé Thu Ha( tdt nghiép Cao ding) khong thé
thap hon:

3.750.000" + ( 3.750.000% + 7%) = 4.012.500%/thang

Néu cong ty tra lvong thip hon murc lrong trén thi s& bi xir phat theo khoan 10
Diéu 1 Nghi dinh 88/2015/NB-CP ngay 07/10/2015.

1.1.4. Trich trirc tién lwong nghi phép theo ké hoach cia cong nhan truc tiép san
XUAt:

1.1.4.1. Khai niém

Theo quy dinh hang nim cta ngudi lao dong dugc nghi phép theo sé ngay
nhét dinh duogc hudng nguyén lwong cap bac. Pé diéu hoa khoan tién luong cua cong
nhan san xuat, tinh gia thanh san pham 6n dinh, ké toan phai tién hanh trich trudc
tién lvong cong nhan nghi phép vao chi phi nham hinh thanh nguén vén, khi nao tién
lwong cong nhan thyuc su phét sinh s& Iy tir nguon vén trich trude dé chi.

1.1.4.2. Mikc trich tién lwong nghi phép cia cdng nhan hang thang

Hang niam, ngudi lao dong dugc nghi phép téi thiéu tir 12 dén 15 ngay (thy
thuoc vao mae do nang nhoc cua cdng viéc va cir 5 nam lam viéc dugc huong thém
mot ngay nghi phép) tién lwong nghi phép ngudi lao dong duoc hudng nguyén luong
thuong tap trung vao nhiing ngay I8, tét, hé... do d6 viéc phan bé luong phép thuc té
s& khong dong déu trong chi phi san xuét kinh doanh giita cac thang trong nim nhat
1a d6i véi cdng nhan tryc tiép san xuat san pham, vi khi ho nghi viéc s& khong cé san
pham nhung tién luong cé phai chi 1am cho gia thanh ting cao c6 thé tao ra 15 gia
nén ké toan phai diéu hoa tién lwong nghi phép ctia cdng nhan truc tiép san xuat san
pham.

Mirc trich trudc tién luong Tién lwong thyc té phai Ty 1€ trich
nghi phép ké hoach cua = tra cong nhan tryc tiép * trudc

cong nhan truc tiép san xuat san xuat

Ty I¢ Tong s6 lwong nghi phép ké hoach nim cia CNTTSX Ty 1€
trich = Tong sb luong chinh ké hoach naim cia CNTTSX * trich
trudc trudc

Ciing c6 thé trén co s¢ kinh nghiém nhiéu nam kinh nghiém ty xac dinh 1 ty I¢ trich
truéc tién lwong phép ké hoach mot cach hop 1y.
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1.2. T6 chitc ké toan tién lwong va cac khoan trich theo lwong
1.2.1. Nguyén tic va yéu cau hach toan ké toan tién lwong
1.2.1.1. Nguyén tic va yéu cau hach toan ké toan tién lwong

Tai cac doanh nghiép san xuat, hach toan chi phi tién luong 1a mot cong viéc
phirc tap trong hach toan chi phi doanh nghiép. Viéc hach toan chinh xac chi phi tién
lwong c6 vai tro quan trong 1a co s dé xac dinh gia thanh va gia ban san pham. Pong
thoi né con cin cir dé xac dinh cac khoan phai nop cho ngan sach nha nuéc va céc
khoan phai nop cho co quan phuc loi X4 hoi. Do vay dé dam bao cung cip thong tin
kip thoi cho quan Iy thi thi viéc hach toan tién lwong phai tuan thu theo nguyén tac
nhat dinh d6 13 phan loai tién luong mot cach hop ly. Trén thuc té tién luong c6
nhiéu loai véi tinh chat khac nhau.

Trong hach toan tién lwong can tuan thi nhitng nguyén tic sau day:

- Ghi chép phan anh tién lwong va cac khoan trich theo luong, phan bo chi phi
nhan cong theo dung ddi turong lao dong.

- Su dung dung, diy du cac ching tir ghi chép ban dau va hach toan tién luong
dung ché do, ding phwong phap.

- Thuong xuyén ciing nhu dinh ky t6 chic phan tich tinh hinh s dung lao
dong, quan ly va chi tiéu quy luong, cung cap cac thong tin lién quan dén
quan 1y lao dong tién luong.

1.2.1.2. Tha tuc hach toan

Pé thanh toan tién luong, tién cong tac va cac khoan phu cip cho nguoi lao
dong, hang thang ké toan lap “Bang thanh toan luong” cho timg ddi tugng, ting to
san xuat va ting phong ban dua trén két qua tinh luong cho ting nguoi.

Khoan thanh toan dong BHXH,BHYT,BHTN,KPCD ciling dugc lap tuong tu.

Sau khi ké toan truang kiém tra, xac nhan va ky,giam dbc duyét :“ Bang thanh
toan luong” s€ dugc can clr dé tra lvong va dong BHXH,BHYT,BHTN,KPCD cho
nguoi lao dong.

Céc khoan thanh toan luong thanh toan BHXH,BHYT,BHTN,KPCD, bang ké
danh sach nhitng nguoi chua linh lrong cung véi cac ching tir va bao cao thu chi
tién mat, phai kip thoi chuyén cho phong ké toan dé kiém tra ghi so.

1.2.2. Chieng tir tai khoan ké toan sir dung
1.2.2.1. Chirng tir sir dung

- Bang cham cong

- Bang thanh toan luong

- Bang thanh toén tién thuéng

- Giay di duong
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- Phiéu xé&c nhan san pham hoic cong viéc hoan thanh
- Bang thanh toén tién lam thém gio

- Bang thanh toan thué ngoai

- Hop ddng giao khoén

- Bang phan b tién lwong va bao hiém xa hoi

1.2.2.2. Tai khoan ké toan sir dung

% Tai khoan 334-Phai tra ngwoi lao dong
Nguyén tic ké toan: Tai khoan nay dung dé phan anh céc khoan phai tra va tinh
hinh thanh toan cac khoan phai tra cho nguoi lao dong cua doanh nghiép vé tién
luong, tién cdng, tién thuong, bao hiém x& hoi va cac khoan phai tra khac thudc vé
thu nhap ctia nguoi lao dong.

Két cau va ndi dung phan anh cia tai khoan 334

Bén no:

- Céc khoan tién luong, tién cong, tién thuong cé tinh chat luong, bao hiém x&

hoi va cac khoan da tra, da chi, da tng trude cho ngudi lao dong.

- Céc khoan khau trir vao tién luong, tién cong nguoi lao dong.

Bén c6: Cac khoan tién luong, tién cong, tién thuang cd tinh chat luong, bao hiém
x& hoi va cac khoan phai tra, phai chi cho nguoi lao dong.

S6 du bén co: Cac khoan tién luong, tién cong, tién thuong cd tinh chat luong va cac
khoan khac con phai tra cho nguoi lao dong.

Tai khoan 334 ¢6 thé c6 s6 du bén No. S6 du bén No tai khoan 334 rat cé biét-
néu phan anh s tién da tra 1on hon sd phai tra vé tién luong, tién cong, tién thudng
va cac khoan khac phai tra cho nguoi lao dong.

Tai khoan 334 phai hach toan chi tiét theo hai ndi dung: thanh toan lwong va thanh
toan céac khoan khéc.

% Tai khoan 334 c6 tai khoan cap 2

Tai khoan 3341-phai trd cong nhan vién: phan anh cac khoan phai tra va tinh hinh
thanh toan cac khoan phai tra cho cong nhan vién cta doanh nghiép vé tién luong,
tién thuong cé tinh chat lwong, bao hiém xa hoi va cac khoan phai tra khac thudc thu
nhdp cua cong nhan vién.

Tai khoan 3348- phai trd nguoi lao dong khac: phan anh cac khoan phai tra va tinh
hinh thanh toan cdc khoan phai trd cho nguoi lao dong khac ngoai cong nhan vién
ctia doanh nghiép vé tién cong, tién thuong(néu cd) cé tinh chat vé tién cong va cac
khoan khac thudc vé thu nhap cta nguoi lao dong.

Tai khodn 338- phadi trd, phai ndp khac
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Nguyén tic ké toan

Tai khoan nay dung dé phan anh tinh hinh thanh todn vé cac khoan phai tra, phai
ndp ngoai ndi dung da phan anh ¢ cac tai khoan khac thuoc nhom TK33( tor TK331
dén TK 337). Tai khoan nay ciing dugc ding dé hach toan doanh thu nhan trudc vé
céc dich vu da cung cap cho khach hang va cac khoan chénh léch gia phat sinh trong
giao dich ban thué lai tai san 1a thué tai chinh hodc thué hoat dong.

Cac khoan phai tra, phai nop khac, nhu phai tra dé mua bao hiém huu tri tu
nguyén, bao hiém nhan tho va cac khoan hd tro khac(ngoai luong) cho nguoi lao
dong... trong cong tac ké toan tién luong dugc theo ddi trén 4 tai khoan cip 2 sau:
TK3382-Kinh phi cong doan(KPCBP): Phan anh tinh hinh trich va thanh toan chi phi
cong doan ¢ don vi.

Két cau:
Bén ng.

- Chi tiéu KPCD tai co s&

- KPCD da nop
Bén co:

- Trich KPCD vao chi phi kinh doanh
S6 du tai khoan:

- Du bén C6: KPCD chua ndp, chua chi

- Du bén ng: KPCD vuot chi

TK 3383- Bdo hiém xd héi(BHXH): Phan anh tinh hinh trich va thanh toan bao

hiém xa h¢i & don vi.

Két cau:
Bén ng:

- BHXH phai tra cho nguoi lao dong

-  BHXH da ndp cho co quan BHXH
Bén co:

- Trich BHXH vao chi phi kinh doanh

- Trich BHXH vao tién lwong cua cong nhan vién
S6 dur tai khodn:

- Du bén C6: BHXH chua ndp

- Du bén No: BHXH vuot chi

TK3384- bdo hiém y t¢(BHYT): Phan anh tinh hinh trich va thanh toan bao hiém y

té & don vi.

Két cau:

Bén ng:
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- NoOp BHYT
Bén co:
- Trich BHYT véo chi phi san xuét kinh doanh
- Trich BHYT trir vao Iwong ctia cong nhan vién
S6 du tai khoan: Du bén Cé: BHYT chua nop
TK 3386- bdo hiém that nghiép(BHTN): Phan anh tinh hinh trich va thanh
toan bao hiém that nghiép tai don vi.
Két cau:
Bén ng: BHTN da nop cho co quan quan ly
Bén co:
- Trich BHTN vao chi phi san xuét kinh doanh
- Trich BHTN tru vao luong cuia cong nhan vién
S6 du tai khoan: Du bén Cé: BHTN chua nop
Ngoai ra ké toan con str dung cac nhom TK chi phi:
- TK622: chi phi nhan cong truc tiép
- TK6271: chi phi nhan vién phan xudng
- TK6411: chi phi nhan vién ban hang
- TK6421: chi phi nhan vién quan ly doanh nghiép
1.2.2.3 Phuong phap, so d6 hach toan tién lwong va cic khoan trich theo lwong
Tinh tién luong, cac khoan phu cip theo quy dinh phai tra cho nguoi lao dong,
ghi:
No TK241- xay dung co ban dé dang
No TK622, TK623,627,641,642
Co6 TK 334- Phai tra nguoi lao dong(3341,3348)
Tién thudng tra cho cong nhan vién:
- Khi xac dinh sd tién thudng tra cong nhan vién tir quy khen thudng, ghi:
No TK353- quy khen thudéng phuc 1¢1(3531)
Co6 TK334- phai trd cho nguoi lao dong(3441)
- Khi xut quy tra tién thuong, ghi
No TK334- phai tra nguoi lao dong
Co TKI111, 112...
Tinh tién bao hiém x3 hoi ( dm dau, thai san, tai nan,.. .)phai tra cho cong nhan
vién, ghi:
No 338- phai tra, phai ndp khac(3383)
Co6 TK 334- phai tra nguoi lao dong

Tinh tién lwong thyc té nghi phép phai tra cho cong nhan vién, ghi:
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No cac TK623,627,641,642
No 335- chi phi phai tra( don vi ¢ trich trudc tién lwong nghi phép)
Co6 TK334- phai trd nguoi lao dong

Céc khoan khau trir vao luong va thu nhap cta nhan vién vién va nguoi lao dong
khac cta doanh nghiép nhu tién tam Gng chua chi hét, bao hiém y té, bao hiém xa
hoi, bao hiém that nghiép, tién thu bdi thudng vé tai san thiéu theo quyét dinh xir
ly... ghi:

No TK334

Co6 TK141- tam tng

Co6 TK338- phai tra, phai nop khac
Co6 TK138- phai thu khac

Tinh tién thué thu nhap cac nhan ctia cong nhan vién va nguoi lao dong khac cua
doanh nghiép phai n¢p Nha nudc, ghi:

No TK334
C6 TK333- thué va cac khoan phai ndp Nha nude(3335)

Khi tng trudce hodc tra tién luong, tién cong cho cong nhan vién va ngudi lao
dong khéc cua doanh nghié¢p, ghi:

No TK334- phai tra nguoi lao dong(3341,3348)
Co TK111,112...

Thanh todn céc khoan phai tra cho cong nhan vién va nguoi lao dong khac cia
doanh nghiép, ghi:

No TK 334- phai trd nguoi lao dong(3341,3348)
Co TKI111,112...

Truong hop tra luong hoac thudéng cho cong nhan vién va ngudi lao dong khac
ctia doanh nghiép bang san pham, hang héa, ké toan phan anh doanh thu ban hang
khong bao gom thué GTGT, ghi:

No TK334
C6 TK511- doanh thu ban hang va cung cép dich vu
C6 TK3331- thué GTGT phai nop(33311)

Xéc dinh va thanh toan cac khodn phai tra cho cong nhan vién va nguoi lao dong
cua doanh nghi¢p nhu tién an ca, tién nha, tién dién thoai, hoc phi, thé hoi vién,...

-Khi x4c dinh dugc sd phai tra cho cong nhan vién va ngudi lao dong cua doanh
nghiép, ghi:

No TK622,627,623,641,642
Co6 TK334

-Khi chi tra cho cong nhan vién va nguoi lao dong cia doanh nghi¢p, ghi:

Sinh vién: Pham Thi Thuy Van - QT1701K 18



Khod luan tét nghiép Truong DPHDL Hai Phong

No¢ TK334
Co TKI111,112...
K¢é toan trich luong theo ti 1¢ quy dinh
No TK622,6271,6411,6421:24%
No TK334:10,5%
Co6 TK338:34,5%
Khi nhan trg cip BHXH do co quan BHXH cp:
No TK 111,112
Co6 TK3383
Khi nhan KPCD do co quan cong doan cap trén cip:
No TK111,112
Co6 TK3382
Nop BHXH, KPCD, BHYT, BHTN cho co quan quan 1y quy
Nog TK338
Co TKI111,112

Phén anh trg cip BHXH phai tra cho ngudi lao dong
No TK3383
Co TK334
Chi tiéu KPCP d¢ lai doanh nghiép
No TK 3382
Co TK111,112
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138, 141, 334 - Phiii tri ngwoilao déng 241, 622, 623,
33,33 627,641,64
Céc khoan phai khau trir vao | Lwong va cac khoan
hrong va thu nhap cuangwoi | phu cap phai tra cho NLD
lao dong phai tra cho NLD
111,112 335
Phai tra tién hrong
Ung va thanh toan tién hrong | nghi phép cua CNSX
va khoan khac cho NLD (néu DN trich tnrdrc)
. 0 353
Khi chi tra lvong, thuwong va
cdc khoankhic choNLD | Tienthwongphaitra
bang SP. HH NLD tie Qui KT-PL
33311 338 (3383)
Thué GTGT daura BHXH phai tra CNV
(néu cd) i

So dé 1: Hach toan cac khoan phai tra nguoi lao dong theo thong tu

200/2014/TT-BTC
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1.2.3.Hé théng sé sach sir dung trong ké toan tién lwong va cac khoan trich theo
lwrong:

Cong tac ké toan trong mot don vi thuong nhiéu va phuc tap, khéng chi thé
hién sb luong cac phan hanh ké toan can thiét. dé vay can su dung nhiéu loai sb sach
khac nhau vé ca phuong phap va két cau noi dung hach toan, tao thanh mot hé thong
s6 sach ké toan.

Cac loai s6 sach ké toan nay duoc lién hé véi nhau mét cach chat ché theo
trinh tu hach toan cia mdi phan hanh. Mai hé théng sb sach ké toan dugc xay dung
né da la mot hinh thac to chie nhat dinh ma doanh nghiép can phai thuc hién. Cac
doanh nghiép khac nhau vé loai hinh quy mo, diéu kién kinh té s& hinh thanh maot
hinh thirc s6 sach khéac nhau.

Trén thuc té, doanh nghiép c6 thé lua chon 1 trong 5 hinh thic s6 sach ké toan
sau:
1.2.3.1. Hinh thitc Nhat ky-Sé cai:

Theo hinh thizc nay ké toan sir dung cac sb
- S6 “ Nhat ki-S6 cai” dung dé phan anh tat ca cac nghiép vu kinh té phat sinh theo
tirng d6i tuowjgn 1 trinh tu thoi gian va hé thong hoa theo noi dung kinh té.

- Céc s6 hach toan chi tiét: Dung phan anh chi tiét, cu thé timg ddi tuong ké toan
gom so6 chi tiét nhu TK 334, TK 338, TK 111, TK 112,...
1.2.3.2. Hinh thitc ching tir ghi s6:

Cac loai so sach ké toan thugc hinh thuc nay:

- Chung tir ghi s6: 1a s6 sach ké toan tong hop dung dé phan anh toan bo cac nghiép
vu kinh té phat sinh theo trinh ty thoi gian.

- S6 céi: 1a s6 ké toan tong hop dung dé Kiém tra, d6i chiéu véi sé hiéu trén s6 ding
ky ching tir ghi so.

- C4c sb hoac thé chi tiét TK 334, TK 338, TK 111, TK 112, TK 622,...

1.2.3.3. Hinh thirc Nhat ky-Chirng tir:

Cac s6 sach ké toan thudc hinh thic nay:

- Nhat ky- chitng tir: 12 s6 ké toan tong hop dung dé phan anh toan bo cac nghiép vu
kinh té phat sinh theo vé ¢ tai khoan
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CHUONG 2:THU'C TRANG CONG TAC KE TOAN TIEN LUONG TAI
CONG TY TRACH NHIEM HU'U HAN LIHITLAB VIET NAM

2.1.Tong quan vé cong ty trach nhi¢ém hiru han LihitLab Viét Nam:

2.1.1.Qua trinh hinh thanh va phat trién ciia cong ty

Cong ty TNHH Lihit Lab Viét Nam Ia doanh nghiép ché xuat hoat dong tai
Khu cong nghiép va Khu ché xuat Hai Phong dugc thanh lap theo gidy phép kinh
doanh sé 45/GP-KCN-HP ngay 18/02/2004 do Ban quan ly cac khu ché xuit va cong
nghiép Hai Phong cap.

Cong ty hoat dong theo phuong phap nhan vén truc tiép tir cong ty me 1a Tap
doan LihitLab Nhat Ban va chiu sy quan ly ctia cong ty me tuy nhién cong ty van
luén dap tng day di cac yéu cau ma Nha nude dé ra ddi véi loai hinh cong ty tréach
nhiém htru han.

e o
R it ~~

e Tén cong ty: Cong ty TNHH LIHIT LAB Viét Nam

¢ Dia chi: J14 khu cong nghiép Nomura, An Duong, Hai Phong

o Sb fax: 84313743072

e Vbén diéu 1&: 5000000USD

e Kinh doanh: Vin phong pham, thiét bi van phong

o Ma s thué: 0200607088

Cong ty TNHH Lihit lab Viét Nam c6 qua trinh hinh thanh va phét trién chua

dai nhung cong ty da khong nging phan dau dé phét trién va dang viing trén thi
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truong. Cong ty di c6 duoc nhitng thanh tyu dang ké qua céc giai doan phat trién cua
minh. Cu thé:

+ Ngay 08/12/2004: Cong ty TNHH LihitLab Viét Nam duoc thanh 1ap véi tong
s6 can bo cong nhan vién 13 20 ngudi, bit dau hoat dong san xuat trong linh vuc vin
phong pham véi mit hang dau tién 1a file dyng tai liéu.

+ T nam 2006-2008: Do nhan duoc su wa chudng, tin dung caa khach hang
cong ty d3 mé rong quy mo san xuat, tuyén thém cong nhén, dau tu day chuyén cong
nghé hién dai dé nang cao ning sudt va chat lugng san pham. Ciing nhu giai doan
nay, cong ty da tién hanh san xuat thém mot sé mit hang méi nhu cip dung tai liu
vé6i nhiéu loai san pham khac nhau dé dap tng nhu cau thi truong.

+ Nam 2009: La ndm danh dau budc phat trién quan trong ciia cong ty. Cong ty
dd mo rong dién tich nha xudng, nhap khau quy trinh céng nghé san xuat bia nhua,
tdi nhua dé phuc vy cho nhu cau nguyén vat liéu chinh cua cong ty. Cong ty da tién
hanh xay dung thém mot nha xuéng méi vai s6 tién trén 50 ty ddng nham muc dich
chuy&n mén hda hoat dong san xuat véi: 1 nha xuang 1am kho nguyén vat liéu, 1 nha
xudéng lam phan xudng san xuat chinh, 1 phan xuong lam kho thanh pham, xuét
hang. Budc ngoit quan trong nhat trong sy phat trién caa cong ty phai ké dén viéc
cong ty bo ra gan 30 ty dong dé xay dung co so vat chat ciing nhu nhap khau day
chuyén céng nghé cho viéc san xuat nguyén vat liéu d¢au vao chinh Ia bia nhya phuc
vu cho hoat dong san xuat ciia cong ty. Tir day thay vi tat ca cac nguyén vat liéu tur
nguyén vat liéu chinh dén nguyén vat liéu phu phai nhap khau tir Nhat vai gia thanh
cao ma lai khéng chi dong duoc vé san lwong ciing nhu thoi gian giao hang khi cd
nhitng phat sinh dot xuat thi cong ty da c6 thé tuw minh xuat ra cac nguyén vat liéu
chinh (chiém 90% cau thanh san pham) dam bao dap wng toan bo cac yéu cau vé sb
lugng, chat luong, gia thanh cac nguyén vat liéu chinh cho cac bd phan san xuét cua
cong ty. Khong nhitng thé, viéc cong ty c6 thé tu cung cap ngudn nguyén liéu nay cé
thé htra hen mot twong lai méi cho cong ty, d6 1a kha nang mé rong san xuat, da dang
hoa san pham.

+ T ndm 2010 dén nay: Do c6 quy trinh cong nghé méi, cong ty da nghién ctu
va san xuat thanh céng nghiéu mat hang maéi nhu so6 ghi chép céc loai. DBén thoi diém

nay, céng ty TNHH LihitLab Viét Nam d3 dat duoc nhitng thanh tich dang ké trong
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hoat dong san xuat kinh doanh caa minh. Khéng nhiing duoc dam bao cung cip day
da vé& nguyén vt liéu cho san xuat ma con xuat khau mot phan cho céng ty me, mé
rong quy md san xuat, da dang hda chang loai san pham dap tng nhu cau cua khach
hang, dong thoi giai quyét cong viéc 1am an cho hon 500 lao dong dang sinh sbng tai
dia ban cong ty hoat dong va mét sé tinh thanh 1an can.
2.1.2.Nghanh nghé kinh doanh va dic diém san phim cong nghé:

% Nghanh nghé kinh doanh

Cin ctr vao gidy phép ding ky kinh doanh va quyét dinh thanh lap doanh
nghiép cau cong ty, cdng ty c6 2 chirc ning chu yéu sau:

Chure ning san xuat: San xuét van phong pham.

Chtrc nang kinh doanh xuat khau truc tiép: Theo gidy phép kinh doanh sé
KCN-HP ngay 08/12/2004 va gidy phép sira doi s6 45/GPPC-KCN-HP ngay
11/08/2005 thi pham vi kinh doanh cua cong ty la: Xuat khau cac san pham vin
phong pham do céng ty san xuat (theo ndi dung dang ky) va nhap khau nguyén vat
liéu, may maoc, thiét bi phuc vu cho san xuét cua cong ty.

% Dic diém san pham:
Véi dic thu 1a cong ty van phong pham nén cac hang hoa cha yéu cua cong ty
déu 1a cac san pham vin phong pham. Hién tai, cong ty da va dang san xuat hon 300
ma hang khac nhau véi day da cac chang loai, kiéu dang va mau sic khac nhau thuoc
cac mat hang: cip dung tai liéu, file dung tai liéu, s6 ghi chép. Pac diém cua céc loai
san pham cua cdng ty 1a su da dang vé kiéu dang, mau sic, kich ¢, cé tinh tham my
cao.Mit khéc san pham cua cong ty ciing c6 wu diém nira Ia tién dung, dé sy dung va
c6 d6 bén cao vi nguyén liéu chinh ciu thanh nén san pham la nhuya.Hau hét cac san
phdm cua cong ty duoc san xuat trén day chuyén tu dong hoa nén chit lwong déu
twong ddi ddng déu.
2.1.3.Co ciu to chirc by may ciia cong ty TNHH LihitLab Viét Nam
La mot cong ty 100% von dau tu nudc ngoai gom c6 mot tong giam déc, mot
giam dbc san xut va cac phong ban truc thudc, cac chuyén san xuat.
- Cép 1: Tong giam déc
- Cép 2: Cac phong ban

- Cép 3: Cac chuyén san xut
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Tong giam
doc
Y
Giam doc san
xuat
|
A 4 A 4 A 4 A 4 \4 A 4
Phong Phong Phong Phong Phong Phong
hanh kinh ké toan san ké ky
chinh doanh xuat hoach thuat
A 4 A 4 A 4 A 4 A 4 Y
Chuyén Chuyén Chuyén Chuyén Chuyén Chuyén
Dgata Elgrand Bag Ve Cleard Kado

So' d6 1: Bo may quan 1y t6 chic ctia cong ty

Chirc nang cia cac bo phan:

- Tong giam doc: Pai dién cho cdng ty vé cac mdi quan hé ddi noi ciing nhur
d6i ngoai, dong thoi 1a dai dién cao nhat cho phap nhan cua cong ty truéc phéap luat
Nha nuéc Viét Nam. Tong giam dbc b toan quyén quyét dinh va diéu hanh céng ty
thong qua su hd tro cua giam dbc san xuét cac phong ban.

- Giam ddc san xuit: La ngudi c6 quyén hanh cao nhét sau giam déc, truc
tiép diéu hanh san xuat théng qua sy hd tro ciia quan ly san xuat. Giam doc san xuat
c6 nhiém vu béo cdo két qua san xuat cho tong giam doc va chiu trach nhiém truge
tong giam d6c vé cac van dé co lién quan dén san xuat.

e Céc phong ban

- Phong hanh chinh: C6 chic ning tham muu cho téng giam déc cong ty
trong linh vuc quan Iy nhan su, sap xép, cai tién, to chirc quan ly, bdi dudng, dao tao,
tuyén dung lao dong. Thuc hién chirc ning lao dong tién lwong va quan ly hanh chinh
van phong cua cong ty.

-Phong kinh doanh: L& phong nghiép vu truc tiép tham muu giap Tong
giam ddc quan ly khai thac hiéu qua, chiu sy chi dao truc tiép cia giam déc san xuat.
C6 nhiém vu va quyén han chu yéu sau: Khai thac ngudn hang, tham muu ky két hop
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d6ng, to chic giao nhan thuc hién hop dong. Xay dung ké hoach san xuat, béo cao
théng ké san xuat, doanh thu hang thang, quy, nim cho tong giam ddc va chiu trach
nhiém truéc téng giam doc va tinh phap 1y cua cac hop dong di ky ciing nhu két qua
kinh doanh khai thac va hoat dong cua doanh nghiép.

-Phong ké toan: Co6 chirc ning tham muu, giuso viéc cho Tong giam ddéc
cong ty vé cong tac tai chinh, ké toan, dam bao phan anh kihp thoi, chinh xé4c cac
nghiép vu kinh té phét sinh trong hoat dong san xuat kinh doanh cua cong ty. Can cir
vao phap luat Nha nudc, diéu 1é to chie quy ché tai chinh cua céng ty, phong cé chic
nang t6 dan chi dao toan bo hoat dong tai chinh ké toan cua cong ty.

-Phong san xuit: L& phong tham muu cho Tong giam ddc vé cong tac to
chac san xuat, kha ning san xuat va chiu trach nhiém truée Giam ddc vé tién do thi
cong da dé ra.

-Phong ké hoach: C6 chirc ning tham muu gitp viéc cho Giam déc trong céc
linh vuc quan ly kinh té, hop dong kinh té, ké hoach san xuat, cung wng vat tu, to
chac hé thdéng quan 1y kho hang cua cong ty. La dau mdi giao dich va thuc hién cac
thu tuc thuwong thao, soan céc hop dong dé trinh Tong gidam ddc xem xét, quyét dinh.

-Phong k¥ thuat: La bo phan tham muu giup viéc cho Tong giam ddc trong
cong tac quan ly, 1ap rap, giam sat chat lugng san pham, quan ly ky thuat dién, tién
dd va an toan lao dong.

La dau méi tiép nhan céc thdng tin vé vat liéu, cong nghé méi, cac tién bo ky
thuat, danh gia cac sang kién, cai tién k§ thuat.

Cin cir vao ké hoach nam, quy, thang dé 1ap ké hoach tac nghiép san xuat o
cac phan xudng, gilp cho qua trinh san xuat dién ra lién tuc, nhip nhang.Quan ly, chi
dao moi hoat dong san xuat cua cong ty, bo tri cong viéc cho phi hop véi kha niang
cua tirng don vi.

Lén hang muc du trd vat liéu sira chira, giai quyét khau ky thuat, té chuc thi
cong va dam bao chat luogng san pham.

-Céc chuyén san xuat: La noi truc tiép san xuat ra san pham
2.1.4.Pic diém bd may ké toan ciia cong ty

Cin ctr vao quy md dic diém hoat dong kinh doanh, cin ctr VA0 yéu cau quan
1y cling nhu diéu kién trang bi phwong tién, ki thuat xir ly théng tin. Cong ty TNHH
Lihit Lab Viét Nam sir dung Excel dé hach toan va hinh thac ghi s6 1a: Nhat ky
chung.

-Nién d6 ké toan & cong ty 1a mot nim, ngay bat dau tir ngay 01/01 va két thic
la ngay 31/12.
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-Ché d¢ ké toan 4p dung: Coéng ty ap dung ché do ké toan doanh nghiép hién
hanh theo thong tu 200/2014/TT-BTC ngay 22/12/2014.

-Cong ty thudc dbi twong dugc mién nop thué gia tri gia ting vi 13 doanh
nghiép thuoc Khu ché xuat.

-Pon vi tién té: d6 la My (USD), Viét Nam dong (VND)

-Ap dung phuong phap duong thang trong viéc tinh khau hao TSCP.
-Hé théng bao céo tai chinh duoc Cong ty TNHH LIHIT LAB sir dung:

+ Bang can doi ké toan (MAau sé BO1-DNN)
+ Béo céo két qua hoat dong kinh doanh (Mau s6 B02-DNN)
+ Bao céo luu chuyén tién té (MAu sé B03-DNN)
+ Thuyét minh béo céo tai chinh (Mau s6 B09-DNN)
4 . )
Ke toan
trueong
\ y,
|| | |
. . ) -
Keé toan Ke toan Keé toan
thué ngan hang kho
\ y,

So dé 2:B6 may ké toan tai cong ty

*Chirc ning, nhiém vu, quyén han cia mdi ké toan:

e K& toan truong: kiém ké toan tong hop c6 trach nhiém kiém tra cac so sach ké
toan chi tiét do nhan vién ké toan lap, dong thoi phai thuc hién hach toan tong hop,
lap va phan tich bao cao tai chinh, b4o cdo ké toan, so sanh d6i chiéu céc sé liéu.
Giap giam d6c chap hanh chinh sach, ché do vé quan ly va si dung tai san, st dung
quy lwong, qui phic loi cling nhu viéc chap hanh cac chinh sach tai chinh. Pong thoi
c6 trach nhiém cung cap céc thong tin ké toan cho Giam ddc.

e K& toan kho: Lap chang tir nhap xuat, chi phi mua hang, héa don ban hang ké
khai thué dau vao va dau ra.

- Hach toan doanh thu, gia von, cong no.

- Theo d&i cdng no, lap bién ban xac minh cong ng theo dinh ky.

- Tinh gia nhap xuét vat tu hang nhap khau, 1ap phiéu nhap xuit va chuyén cho

bo phan lién quan.

Sinh vién: Pham Thi Thuy Van - QT1701K 27



Khod luan tét nghiép Truong DPHDL Hai Phong

- Lap bao céo kiém soat ton kho, béo céo nhap xuat ton. ..
e K& toan thué:
- Truyc tiép 1am viéc voi co quan thué khi c¢é phat sinh.
- Kiém tra, d6i chiéu hoa don GTGT v&i bang ké thué dau vao, dau ra.
- Kiém tra d6i chiéu bang ké khai ho so xuat nhap khau.
- Hang thang Iap bao cao tong hop thué GTGT dau ra cua toan doanh nghiép...
e K& toan ngan hang:
- Kiém tra tinh dang din cac noi dung ghi trén séc va viét phiéu thu séc hop 18.
- Lap bang ké séc, trinh ky, dong diu dé nop ra ngan hang.
- Lap ho so bao lanh tai cac ngan hang
- Chuyén ho so cho ké toan truéng va chu tai khoan ky.
- Chuan bi h6 so m& L/C
- Kiém tra giay bao no, gidy bao c6, bo vay, bao tra ng ngan hang...
- Hach toan, thanh toan lwong nhéan vién..
2.1.5.Hinh thirc ké toan tai cong ty
Hién nay cong ty dang ap dung hinh thic ké toan Nhat ky chung. Hinh thic
nay bao gom cac so ké toan co ban sau: So cai cac so, cac so chi tiét cac tai khoan,
bang can dbi c4c tai khoan.
Trinh tu ghi s6 ké toan theo hinh thirc Nhat ky chung duoc thé hién ¢ so do sau:

CHUNG TU KE TOAN

l

50, THE KE TOAN CHI TIET

l

BANG TONG HOP CHI TIET

SO NHAT KY CHUNG

SO CAI

I

BANG CANDPOI SO
PHAT SINH

BAO CAO TAI CHINH

Gha hang ngay
Gha cuoi thang
PR e— » Doiclhiéu so liéu cuoi thang

_

So' do 3: Trinh ty ghi s6 ké toan theo hinh thirc Nhat ky chung
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Hang ngdy, cin cir VAo cac chung tir di kiém tra duoc ding lam can ctr ghi 6,
truéc hét ghi nghiép vu phat sinh vao sé Nhat ky chung, sau d6 cin ctr s6 lidu da ghi
trén Nhat ky chung dé ghi vao S6 cai theo cac tai khoan ké toan pha hop. Khi don vi
c6 ma s, the ké toan chi tiét thi dong thai véi viéc ghi s6 Nhat ky chung, céc nghiép
vu phat sinh duoc ghi vao céc so, theé ké toan chi tiét lién quan. Cudi thang, cudi quy,
cubi nam cong sb liu trén So céi, 1ap Bang can d6i s6 phat sinh. Sau di kiém tra doi
chiéu khop ding, sé liéu ghi trén So céi va Bang tong hop chi tiét( duoc 1ap tir csc s6,
thé ké toan chi tiét) duoc dung dé 1ap cac Bao céo tai chinh.

Chung tir va s sach ké toan su dung:

+ Chung tir ké toan sir dung: Phiéu thu, phiéu chi, gidy dé nghi thanh toén,
gidy dé nghi tam ung, bang ké, don dat hang, hoa don gia tri gia ting, héa don
thuong mai( sir dung cho cac cong ty nudc ngoai), hop dong, cac bang phan bd tién
lwong, khau hao va céc chang tir ban hang

+ S6 sach ké toan sur dung: S6 Nhat ky chung, S6 cai cac tai khoan, so chi tiét
nguyén vat liéu/ hang héa/ thanh pham, sb chi tiét ban hang, so6 chi tiét ban hang, sb
chi tiét tam ung, so chi tiét cac tai khoan khac.
2.2.Thyec trang ké toan tién lwong tai cong ty TNHH LihitLab Viét Nam:

Hién nay, cong ty c6 tong s can bo cong nhan vién 1a 301 ngudi trong d6 sd
ngudi ¢6 trinh d6 Pai hoc va Cao dang va trung cap nghé chiém khoang 30,3% lao
dong toan cong ty. 2/3 sb lao dong cua cong ty 1a nit dp tmg duoc yéu cau vé lao
dong phu hop véi dic diém san xuat caa cong ty d6 1a tinh can than, ti mi, khéo Iéo.
Tuoi doi binh quan cua lao dong 1a 24,6 tudi cho thay cong ty c6 moojt co cau lao
dong rat tré, s6 lao dong di lam viéc tai cong ty tir 3-5 ndm chiém 70% s6 lao dong.
Véi d6i ngil can bo cong nhan vién nhu trén, cong ty dang c6 mot nguon nhan lyc co
trinh do, tay nghé chuy@n mén cao, c6 stic khoe va giau kinh nghiém. Pay 1a ddierm
manh vé nhan lyc, tao thé vitng manh cho sy phat trién cia cong ty twong lai.

Bdng 3: Béing co ciu lao déng cia cong ty TNHH LihitLab viét Nam (2014-2016)

2014 2015 2016
Chi tiéu S6 S6 S6
Ty le % Ty le % Ty le %
lugng lugng lugng
S6 lao dong 172 100 202 100 301 100
Lao dong truc tiep 116 67,44 154 76,23 240 79,73
Lao dong gian tiép 35 20.34 28 13,86 40 13,29
Nhan vién quan ly 21 12,22 20 9,91 21 6.98
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> Tong sb can bo cong nhan vién caa cong ty 1a 301:
Trong d6: Nam c6 72 ngudi chiém 23,92% tong sé lao dong
N c6 229 ngudi chiém 76,08% tong s6 lao dong

> Tudi doi lao dong:
Tir 18-20 tudi: 35 nguoi Tir 21-25 tudi: 197 ngudi
Tir 26-30 tudi: 52 nguodi Tr 30 tudi tro 1én: 17 nguoi

> Trinh d6 nghé nghiép:
Dbai hoc: 18 nguoi
Cao dang: 32 nguoi
Trung cap: 47 nguoi

2.2.1.Quy ché tra lwong tai cong ty TNHH LihitLab Viét Nam
% Muc dich tra lwong:

- Viéc tra luong, tra thuong cho tirng c& nhan, tirng bo phan, nham khuyén
khich nguoi lao dong lam viéc, hoan thanh tét cong viéc theo chirc danh va dong
gop quan trong vao viéc hoan thanh ké hoach san xuat kinh doanh cua Cong ty.

- Pam bao doi séng cho céng nhan vién Cong ty yén tdm cdng tac, dap ung
dugc muc séng co ban cia cdng nhan vién Cong ty.

- Thuc hién theo ding quy dinh cta phap luat lao dong vé lwong thuong va
céc ché do cho nguoi lao dong.

-Pham vi ap dung: cho toan b cong ty
< Quy ché lwong:
“Pdi véi nhan vién:

- Mirc lwong khai diém cho can nhan vién (Sub staff) : 7,000,000d ; nhin vién
(staff): 9,000,000d urng Vi nang luc trinh do.

- Khéng vi pham ndi quy cdng ty, ludn hoan thanh tét cong viéc.

- Dya vao ning luc va két qua 1am viéc ban giam dbc s& xem xét nang bac luong
cho tirng ngudi (tir can nhan vién 1én nhan vién)
“Poi véi cong nhan:

- Theo quy dinh cong ty danh gia két qua lam viéc cia ting ngudi vao thang 1
hang nim. Sau d6, 14y luong theo thang bang lwong cong véi sb tién luong tng Véi
két qua 1am viéc cta nam thanh luong co ban cia nim méi. Ngoai ra, cin cir Vao
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nhu cau cbng viéc va nang luc 1am viéc cta céng nhan vién, co truong hop duoc
tinh thém sé tién lwong twong tng véi két qua 1am viéc vao giita nam.

- Khéng vi pham néi quy cong ty.

- Xét theo nang luc lam viéc, cong nhan vién dugc xem xét thiang chirc vu vao
thang 6 va thang 12. Ngoai ra dé dap tng nhu cau cbng viéc ciing cong ty s& xem
xét thang chirc vu tam thoi.

2.2.2.C4c khoan tién phu cip va trg cap
Bdng 4: Cac khodn phu cdp

Lo‘éngU SO TIEN GHI CHU
STT POI TUQNG XEP LOAL
(VND)
1 | Phy cép chirc T6 truong 900.000
vu .,
' T4 pho 700.000
Phu cép dilai | Toan bo CNV ( ngoai trir
2 truong hop st dung xe 6 450.000
tocong ty)
3 Nhéan vién QC
250.000
T4 truong 1.200.000
PL‘}I Cif’ Cf”? A 900.000
4 nhan ky thuat Cong nhan
B 700.000
200.000
A 550.000
Phu cép
5 Cong nhan B 400.000
C 250.000
N1 5.000.000
Phu c4p ngoai N2 3.000.000
6 | MU tieng Nhat Toan bd CNV cong ty N3 1.500.000
N4 700.000
N5 350.000
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Phu cép ngoai
ngit tiéng
Trung

Toan bo CNV cong ty

350.000

Phu cép con
nho

Toan by CNV cong ty

250.000/chau

1F

Phu cap den khi
con hét 5 tudi

150.000/chau

17

Phu cap con tir 6
dén hét 15tudi

Truong hop sinh con thir 3 sé dugc

gap doi s tién trén

Phu cip
chuyén can

CNV ( ngoai trir Truong
phong)

200.000

Truong hop nghi
phép va nghi dac
biet van dugc
xem la di lam
chuyén cin va
dugc nhan phu
cap.

10

Phu cip y thirc

Cong nhan

150.000

buoc nhan tro
cap dpa vao y
thire, thai do lam
viéc hang thang.

11

Phu cép cong
viéc

Té truang(phd), cong nhan

200.000

Puoc nhan tro
cap khi doanh thu
san xuat theo ké
hoach trong thang
dat trén
1.700.000$.

12

Phu cip moi
truong

T6 truéng (phd), cong nhan

Tuy theo coOng
viec va moi
truong lam  viéc
c6 mic trg cap
tuong ung.
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Tuy theo cbéng
viec va  moi
Phu c4p ning trudng  1am  viéc
13 nhoc T4 truong (phd), cong nhan nang nrloc €0 muc
tro cap tuong
ung.
Phu cap lam 3 10% lwong co
14 | caliéntuc Tat ca CNV c6 ché do lam ban
3 calién tuc
A Y 0
15 Phu cap lam ca Toan bs CNV cong ty 30% 1u:0’ng co
3 ban
Phu cip Tiéng . . G
16 Toan bo CNV cong ty
Anh
¢ Bdng 5: Cac khodn cong tac phi:
PIA \ P N .
DI]:EM THOI GIAN SO TIEN GHI CHU
STT| A POI TUQONG (VND) Phu phi/Ngay
CONG /Naa
TAC 9y
Giam dbc, xuong
truong, pho xudng 500.000
truéng.
Trudng phong
Manager, ké toan truéng .. ... | Trocép trong nudc
Dai ngay ( tir 2 — —_| 300.000 E?;ﬁ:c"tg:nﬁl dai ngay d bao
Trong | ngay tré lén) | Trwong bo phan, thu ky, C . | gbm tién an sang,
1 \ tro ly toan theo thyc té e
nwoc : trua va tol.
Nhan vién ( staff, sub 950,000
staff)
Cong nhéan bac
Cong nhan 200.000
Giam ddc, xuong
Trong trudng, pho xudng TH di trong ngay
nuwoc( | Nginngay(l | reong. tro cip them:+Di
, | Khoing | ngay) Truong phong 150,000 trude 6h: 20.000d+
cach - V¢ sau 20h:30.000d
>80 Km Manager, ké toan truong
) Truéng bd phan, thu ky,
tro ly
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Nhan vién ( staff, sub

staff)

Cong nhan bac

100.000

Cong nhan

80.000

Ngoai
nwoc

Dai ngay( tir 2
ngay tré 1én)

Giam ddc, xuong
truong, pho xudng
truéng.

1.500.000

Trudéng phong

Manager, ké toan truéng

Trudng bo phan, thu ky,
tro ly

1.000.000

Chi phi & va di
lai dugc thanh
toan theo thyc té

Tro cap cong tac
nwdc ngoai dai
ngdy da bao gom
tien an sang, trua,
toi

Nhan vién ( staff, sub

staff) 900.000

Cong nhan bac

Co6ng nhan 800.000

Giam ddc, xuong
truong, pho xudng
truéng.

1.000.000

Truéng phong

Manager, ké toan truéng

Tro cdp cong tac
nudC NGoai Ngan
ngay di bao gom

Truong bo phan, thu ky, | 500.000

tro ly

Ngin ngay (1
ngay)

Ngoai
nwoc
tién an sang, trua,
toi

Nhan vién ( staff, sub

staff)

Cong nhan bac

500.000

Cong nhan
300.000

e Poi véi cong tic trong nwdéc:
- Truong hop tham gia du lich hoac hoi thao, nghién ctru ciling dugc tinh 1a di
cong tac.
- Tro cap cong tac ngan ngay danh cho nguoi Nhat véi khoang céch tir
200km tro Ién.
- Truong hop di cong tac dai ngay khong nghi khach san ma nghi nha nguoi
than duoc trg cap phi 100,000d/ngay

Sinh vién: Pham Thi Thuy Van - QT1701K 34




Khod luan tét nghiép Truong DPHDL Hai Phong

- Trudng hop cong tac dai ngay néu dén noi cong tac ma hoat dong khéng
duoc tién hanh thi muac trg cip duoc tinh bang mot nia tién tro cap theo quy dinh.

- Do v6i ngudi Nhat trg cap cong tac dai ngay hoic di vé trong ngay néu
thoi gian hoat dong cong tac it hon mot nira thoi gian [am viéc quy dinh caa 1 ngay
thi khong dugc tinh tro cip nay.

o Ddi vé6i cong tac nwéc ngoai:

- Truong hop tham gia du lich hoac héi thao, nghién ctru cling dugc tinh 1a di
cong tac.

- Ngoai ra cong ty con tro cap tién mua sam trong thoi gian cong tac nudc
ngoai nhu sau( tro cap mua sam khong ap dung cho nudc ngoai): Cong nhan vién
1,500,000d/ 1an véi sé ngay cong tac tir 2 ngay dén 1 tuan; 2,000,000d/1an vai cong
tac trén mot tuan. So tién nay duoc &p dung trong vong 6 thang cho 1 lan di cong

tac.

- Truong hop di cong tdic ma & nha nguoi than thi duoc huoéng trg cap phi
chd & 1a 500,0004
- Truong hop thu phi phat sinh vao ngay nghi viéc tai noi cong tac cong ty sé

khéng chi tra.

- Trudng hop dén noi cong tac nhitng khong duoc tién hanh cong ty van chi

tra tién tro cap cong tac va chd o.

Bdng 6: C4c logi tro cdp

LOAI TRO . ] ) SO TIENTRQ CAP .
STT CAP TIEU CHUAN POI TUQNG (VND) GHI CHU
Hoc trinh do: N3, Toan cong t 50% hoc phi (Han mic g(:r)t t(?iriﬁiffe%iﬁg(:z
N4, N5 gy 300.000 d/théng " ek
L Hoc tiéng ang Ky
nhat Tai cbng ty Toan cong ty 2/3 hoc phi
N M hd tro s& xem xét
N1, N2 Toancongty | 4. h gid rieng biet
100% muc luong quy
Tro cip nghi Ngur)g vlec do loi Todn cng ty dinh Hang t}.lrimg (?en .khl
cho viée cua cong ty cé viéc tro lai
2 v
Ngtrng viéc do 15i « A N
ngudi lao dong Toan cong ty Khong tra lvong
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Bdng 7: Bdng ché dé phac lgi

CHE PQPHUC | POITUQNG PUQC A .
STT Lo HUGNG SO TIEN(VND) GHI CHU
. 1.000.000 Két hon lan 1
1 | Banthén két hén Toan bo cbng ty - -
500.000 Két hon lan 2
500.000 /14n Sinhmét con
2 Sinh con Nhan vién nit,nam -
1.000.000/Lan Sinh 2 con tro 1én.
Tro cap sira cho Nhan tro cap hang thang
3 truong hgp sinh Nhén vién nir,nam 400.000/con/thang dén khi con duoc 8
déi tré 1én thang.
Nguoi lao dong 5.000.000
Vo(chong), c?n dé nguoi 1.000.000
lao dong
S , B, s hoic b, 8
Tidn phing 0, me de hogc bo, me bén 500.000
4 2 chong hoac vg
vieng
Anh chi em rudt 500.000
Anh chi em bén chong hoac 200,000
Vo
Con dau, ré 200.000
Puoc tro cap khi thién
o tai, hoa hoan xay ra dan
5 Thien tai, hoa Toan bo cong ty 2.000.000 dén nha ctra cua cong
hoan A A L.
nhan vién bi pha hong,
thiét hai 50% trg 1én
Tro cép kho N 1.000.000 dén e .
6 Khin Toan bo cong ty 5.000.000 Tuy tirng hoan canh
o 500.000 Nam Vlf_:n’ _tu‘ 3 Iigay den
TI’Q’ Cﬁp nam . o dudi 2 tuan
7 vien Toan bo cong ty
1.000.000 Nam vién tAu2 tuan tro
Ién
Chao murng ngay l\;leu (,:ty VI ly do kh?nq
A N I to chuee tiéc duoc thi sé
9 8/3 va keét thuc Toan b cong ty T6 chuc tiéc ' n .
< t6 chuc hoat dong khac
nam I
thay thé
10 | Tién ming tudi Toan bo cong ty 100.000 I,\Iga}f dau te nAdl I?m
cua nam mai (&m lich)
11 | Du lich, nghi mat Toan bo cong ty Cong ty s chi ra toan Mdi nam 1 lan

bo chi phi an & cho
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CNV. Chéng (vo), con
cling duoc tham gia
cling véi diéu kién ganh
v&c mot phan chi phi

Theo gia ca ting thoi
12 Chi tra tién an Toan bo cong ty diém theo quy dinh cua
cong ty

2.2.3.Ché d6 tha tuc xét ting lwong:
2.2.3.1.Vé ché dé xét nang lwong:

Mot nam 1 1an, lanh dao cong ty xét nang luong cho cong nhan vién mot lan
vao thang thir 1 ciia nam. Ngoai ra, cin cr vao diéu chinh luong téi thiéu do nha
nuée quy dinh, mirc truot gia, Ban giam déc diéu chinh luong cho phu hop véi tinh
hinh mtc séng thuc té. Viéc nang luong dot xuat thuc hién ddi véi cong nhan vién
lam viéc tdt, xuat sic nhiém vu dugc giao( do trudng bo phan dé xuat)
2.2.3.2.Thi tuc xét nang lwong:

Phong Hanh chinh sy nghiép gui danh sach cong nhan vién cho Ban giam déc.
Truong bo phan, td truong cac chuyén giri danh sach danh gia cong nhan vién bo
phan minh 1én giam ddc. Giam doc s& xem xét danh gia va tham khao y kién cong
doan dé dua ra quyét dinh. Khi dugc duyét phong Hanh chinh sy nghiép soan thao
quyét dinh trinh Giam dbc ky, v moi céng nhan vién dugc ning luong 1én trao quyét
dinh.
2.2.3.3.Mirc tang luwong co ban:

Mtc ting cua mdi bac lwong tuy theo két qua kinh doanh cua cong ty trong

Tién tham nién: mdi nam cong ty ting tién thAm nién cho nhiing nguoi du tiéu
chuan xét duyét.
2.2.3.4.Ché dd thwong:

Mbi nam cong ty c6 2 1an thuang cho cong nhan vién:

-Thuong hé twong duong muac thudng 0.5 thang luong co ban cong vaéi thanh
tich hoac tuy vao két qua kinh doanh cua cong ty.

- Thuéng cudi ndm tbi thiéu 1a 1 thang lwong d6i véi nhitng nguoi da lam viéc
tir dii 1 ndm tré 1én, d6i voi nhitng nguoi chua di 1 nam sé tinh theo s6 thang. Muc
thuang cu thé ting CNV con tuy thudc vao su dong gop cong sic, chat luong cong
tac, y thirc chap hanh day di néi quy, cac quy dinh cua cong ty va két qua kinh doanh
cua cong ty.

-Ngoai ra, tuy thuoc vao tinh hinh kinh té, bién dong gia ca, doanh thu loi
nhuan cia nam, cong ty xem xét cho tién murng Tét. Ché d6 chu cap tién mung Tét
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do Giam ddc cong ty quyét dinh, sau d6 théng bao vi Cong doan cing toan thé cong
nhan vién.
2.2.3.5.Cac khoan phu cp khac:

% Phu cép vé y thirc

Tiéu chuan vé y thirc, thai do lam viéc: 1a ngudi khong sao nhing cong viéc,
ludn nd lyc va lam viéc nhiét tinh. Nhitng ngudi ¥ thire thai do kém nhu: khong tuan
theo chi thi cap trén. Khéng mic ddng phuc thao tic di dwoc cip phét (4o, mii,
giay..). Khdng tuan thu quy dinh cbng ty, néi chuyén riéng trong gio lam viéc, di hop
budi sdng mudn, tim dia xau, khong thira nhan 16i... s& khong duoc nhan tién phu cap
nay.

Tiéu chuan vé sé ngay nghi; 13 ngudi di 1am day da. Néu nghi 1 ngay khéng ly
do tr¢ 1én, 1y do khong chinh dang, c6 ly do tr 10 ngay tré lén. Bi lam mudn
3lan/thang... s& khong nhan dugc tién phu cip nay. Ngay nghi phép, nghi dic biét
dugc cong ty chap nhan s& dugc tinh nhu di 1am day da.

Danh sach cong nhan vién duoc tién tro cdp nay s& do to truang, to phod danh gia
dua 1én phong Hanh chinh sy nghiép.
Déi tuong dugc huong la cdng nhan.

Bdng 7: Phu cdp méi trwong

Tro cap mdi truong cho cdng nhan thudc bo phan ché ban nhu sau:

Tro cap theo thang Muc tro cap
TO1 300 0004
T02 300 0004
T03 300 0004
T04 600 000d
TO5 600 0004
TO6 600 0004
TO7 600 0004
T08 600 0004
TO9 600 0004
T10 600 0004
T11 300 0004
T12 300 0004
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- B phan kho:
Tro cap (cong nhan nam, nix): 100.000 dong/ thang
- B6 phan THOMSON:
- Cong nhan nam:150 000 dong/thang.
Cong nhan nir:100 000dong/thang.
Péi tuong la cdng nhan.
% Phu cép niing nhoc:
Tuy theo cdng viéc co mic tro cap cho tirng b phan.
Péi tuong dugc hudng 1a cong nhan.
% Phu cip l1am ca 3
Nhitng ngudi c6 ché do 1am viéc 3 ca lién tuc, duoc nhan thém phu cap 10%
luong co ban. Danh sach nhitng ngudi lam 3 ca sé do cac bo phan dua 1én phong
Hanh chinh su nghiép.
2.2.4. Cac hinh thirc va cach tinh lwong tai cong ty
Lao dong cua cong ty vé co ban chia thanh lao dong truc tiép va lao dong gian
tiép. Bé dam bao cho can bo cong nhan vién trong cdng tac va hoan thanh tét nhiém
vy, ngay cang gan bé hon véi cong ty thi cong ty phai Idam bao cudc song vat chat
va tinh than cho ho, ma yéu t6 can va du lam dugc diéu dé chinh 1a chinh sach st
dung lao dong tot, két hop véi ché do thu lao thoa dang. Hach toan ké toan tién luong
va céac khoan trich theo luong s& gép phan quan trong trong viéc quan 1y lao dong
tién luong, gop phan hoach dinh chinh sich lao dong tién lwong c6 hiéu qua.Hinh
thirc tra lwong 1a mot trong nhitng ndi dung thiét yéu cia chinh sach lao dong tién
lwong nén can quan tam. Hién nay, tai cong ty thiic day phat trién san xuét va khich
& tinh than 1am viéc ciia ngudi lao dong cong ty da ap dung hinh thic tra luong theo
thoi gian cho nguoi lao dong truc tiép va lao dong gian tiép.
¢ Hinh thec trd lwong theo thei gian
Hinh thuc tra lvong theo thoi gian lao dong dugc ap dung cho nhiing lao dong
gian tiép va truc tiép san xuat, d6 1a nhiing lao dong tham gia vao quy trinh san xuat
va la bo phan lao dong kha quan trong trong c6ng ty.Theo hinh thirc tra lwong nay thi
tién luong duoc tra cin ctr VAo cap bac chirc vy cua ting can bo cong nhan vién, day
la hinh thic tra luong don gian,thuan tay, chi can ci vao tién lwong chinh cia nguoi
lao dong va thoi gian cong tac thuc té. Vi vay, khong ¢am bao duoc nguyén tic phan
phdi lao dong ciing nhu dam nhan dwoc vj tri quan trong cua minh.
Khi 4p dung hinh thirc tra lwvong niy cong ty sir dung bang chdm cong, trong
dé ghi rd ngay lam vi¢e, nghi viéc cua tung nguoi. Bang nay do truédng cac phong
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ban tryc tiép ghi. Pinh ky cudi thang dung dé tong hop thoi gian lao dong va tinh
luong.
Theo quy dinh ctia Chinh phu, cong ty a4p dung ché d6 ngay cong nhu sau:

- S ngay trong nam : 360 ngay
- Séngay lam viée : 312 ngay
- Theo quy dinh cua bg luat Lao dong thi nguoi lao dong c6 cac ngay nghi dugc

hudng nguyén lvong nhu sau:

1) Tét Duong lich 01 ngay ( ngay 01 thang 01 duong lich )

2) Tét Am lich 05 ngay

3) Ngay Chién thing 01 ngay ( ngay 30 thang 4 duong lich )

4) Ngay Qudc té lao dong ( ngay 01 thang 5 dwong lich )

5) Ngay Qudc khanh 01 ngay ( ngay 02 thang 9 duong lich )

6) Ngay Gid T6 Hung Vuong 01 ngay ( ngay 10 thang 3 am lich )

Néu nhitng ngay nghi trén tring vao ngay nghi hang tuan, thi nguoi lao dong
dugc nghi bu vao ngay ké tiép.

Theo Diéu 115 cua Bo Luat Lao Dong
Ngoai ra nguoi lao dong duoc nghi viée riéng ma van huong nguyén lwong trong
nhitng truong hop sau day:

a) Két hon : nghi 03 ngay

b) Con két hon : nghi 01 ngay

C) B dé, me dé, bd vo, me vo hodc bd chéng, me ch@)ng chét; vo chét hodc

chdng chét; con chét : nghi 03 ngay.

- Ngay nghi : 53 ngay
- Ngay phép : 12 ngay
- Ngoai ra con ché do ém dau, thai san. ..

Sau ddy 14 bang cham cong

Bdng 9: Bang theo ddi cham cong

Sinh vién: Pham Thi Thuy Van - QT1701K 40



Khod luan tét nghiép

Truong DPHDL Hai Phong

CONG TY TNHH LIHIT LAB. VIET NAM

BIEU THEO DOI CHAM CONG T5

Chuyén Clear Book
) Nehi [ Nghi [ Nehi [ .
STT tslfe Name 4|5 |6|7|8]| 9 11 [ 12|13 |14 (15| 16 [ 17 | 18 | 19 | 20 |21 | 22 26 | 27 | 30 Cg ;y ﬁg%”og gf'ect p?f?p Téng
5 (@) (s) ()
Nguyén Thi
1 D090 | Thu Hai d d 0 0 2 | 0| 2
2 pogs | PO Thi Mén 0o 0 [ 0]O0]|oO
3 D134 | L€ Thi Thu 0 0 0 0 0
Pham Thi
4 D164 Phuong 0 0 0 0 0
5 D208 ggﬁyen ™ a a a a a a 6 0 0| 0| 6
Nguyén Thi
6 D213 | Quy 0 0 0 0 0
Nguyén Thi
7 D251 | Phuong Lién f 0 0 0 1 1
Nguyén Xuan
8 D314 | Nam _ f 0 0 0| 1 1
9 D432 Eﬁ%ﬁn ™ fI2 0| 0 | 0]05]05
10 D434 | Phan Thi Hoa 0 0 0 1 1
L& Thi Hoa
11 D446 | Mai 0 0 0 0 0
Pham Thi
12 D507 | Nhan f 0 0 0 1 1
13 ps77 | Bui Thi Chie f/2 0 0 0 | 15|15
14 psg1 | Tran Thi My 0| 0o |[0]O0]O
Nguyén Thi
15 D584 | Phuong Hoa 0 0 0 0 0
16 D618 | Pao Thi Hoa d d 0 0 2 0 2
Sinh vién: Pham Thi Thuy Van - QT1701K 41




17

Khod luan tét nghiép

Truong DPHDL Hai Phong

D631

Tran Thi Nga

18

D633

Bui Thi
Huong

19

D648

Pao Thi Tam

20

D665

Nguyén Thi
Ha

21

D667

Minh Thi
Hoa

22

D668

Dang Thi Sen

23

D685

Nguyén Thi
Huyén

24

D694

Lé Thi Hoan

25

D701

Nguyén Thi
Hanh

26

D705

Pham Thi Ha
Thuong

27

D715

Tréan Thi
Huong

28

D718

Tran Thi
Thly Van

29

D728

Pham Thi
Dinh

30

D735

Nguyén Thi
Hang

31

D737

Nguyén Thi
Yén

0 0 0 0 0
0 0 1 0 1
0 0 0 0 0
0 0 0 0 0
0 0 0 05|05
0 0 0 0 0
0 0 0 1 1
0 0 0 1 1
0 0 0 3 3
0 0 0 1 1
0 0 0 0 0
0 0 0 0 0
0 0 0 1 1
0 0 0 0 0
0 0 0 1 1

Ghi chu: - Mot thang dugc nghi 4 ngay cha nhat va 2 tha 7

Nhitng co6t mau dam la ngay nghi
Ngay cong di du thang 1a 24 ngay tuong duong vdi 198 gio cong
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Bdng 10: Bang thém gior thang 5/2017

Bang thém gio T5
1l203/4| 5|6 | 7|8 10| 11 | 12| 13 | 14 |15] 16 |17 18 | 19 | 20 | 21 | 22 26 | 27 | 28 | 29 | 30
1 | boso | Aruyen'Thi 120 | 120 | 120 | 120 120 | 120 | 120 | 120 120 | 120 | 120 120 | 120 | 120 | 120
2 | boss | B3 Thi Man 120 | 120 120 | 120 | 120 | 120 120 | 120 120 | 120 120 | 120 | 120 | 120
3 | p1as | LeThiThe 120 120 120 120 120 | 120 120 120 | 120 | 120 | 120
4 |Dea | pam 120 | 120 | 120 | 120 120 | 120 120 120 | 120 120 | 120 120 120 | 120
5 | poos | v ™ 120 | 120 120 | 120 | 120 | 120
6 | po1s gjg;yé“m 120 | 120 | 120 | 120 120 | 120 | 120 | 120 120 | 120 | 120 | 120 120 | 120 | 120
7 | Dost gigegnﬁg;
8 | p31a Eﬁ;yé“ Xuin 120 | 120 | 120 | 120 120 | 120 | 120 120
9 | b4 Eﬁggf”hi 120 120 | 120 120 | 120 | 120 | 120 | 120 120 | 120 | 120 | 120
10 | D438 | Phan Thi Hoa 120 | 120 | 120 | 120 120 120
11 | pagg | po dhiHoa 120 | 120 | 120 120 | 120 | 120
12 | D475 Lé Thi Hoa
13 | osor | ppamThi 120 120 | 120 | 120 | 120 120 | 120 | 120 | 120 120 | 120
14 | D577 | Bui Thi Chirc 120 | 120 120 120
15 | D581 | Tein Thi My 120 | 120 120 120 | 120 | 120 | 120 120 | 120 | 120 | 120 120 | 120 | 120
16 | psss Efggggg;; 120 | 120 | 120 | 120 120 | 120 | 120 | 120 120 | 120 | 120 | 120 | 120 120 | 120 | 120 | 120
17 | D618 | Do Thi Hoa 120 | 120 | 120 | 120 120 120 120 120
18 | D631 | Trn Thi Nga
19 | D633 | Bui Thi Huong
20 | D64s | Bio Thi Tam 120 | 120 | 120 120 | 120 | 120 | 120 120 | 120 120 120 | 120 | 120
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Cach tinh lwong:
Lwong co ban:

La luong dugc thé hién hop dong lao dong, 13 muc lwong xét duyét cia hoi
d6ng quan tri va thoa thuan ctia BGD vdi timg can bd cong nhan vién ( né duoc cin ctr
vao muc t6i thiéu ving, muc t6i thiéu ving I 1a 3,500,000d ). Mot nam 1 1an, 1anh dao
cong ty xét nang lwong cho cong nhan vién mot 1an vao thang thir 1 ciia nam. Ngoai ra,
can ctr vao diéu chinh luong t6i thiéu do nha nudce quy dinh, muc truot gia, Ban giam
dbc diéu chinh luong cho phu hop véi tinh hinh mtc séng thuc té. Viéc nang luong
dot xuat thuc hién ddi véi cdng nhan vién lam viéc tot, xuat sic nhiém vu duogc giao(
do trueéng bo phan dé xuat)

I—cb

Lwong ngay cong = * ngay lv thuc té
Ngay cong chuin cta thang
+ Cdc khodn phu cdp khdc: truc cac ngay 18 tét, ...

Lwong thém gio :

(Lep + PC)
Luong thém gio (2 gio) = * 2*150%
(6h-8h t6i) Gio cong chuan cia thang
(Lept PC)
Tang ca ngay nghi = *200%

Ngay cong chudn cua thang

(I—cb+ PC)

Ting cangay & = *300%
Ngay cong chuén cua thang
Téng linh= Luong ngay cong + Phu cip
Cic khoan giam trir : BHXH, BHYT, BHTN, KPCP, thué TNCN
Thué thu nhap ca nhan = (Thu nhap chiu thué — cac khoan giam trir) * ty suat thué

TNCN
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Céc khoan giam trir dé tinh thué TNCN
+ Giam tru gia canh: ban than 9.000.000 d/thang, nguoi phu thudc 3.600.000d/ thang

+ Céc khoan bao hiém bt buoc: BHXH,BHYT, BHTN, KPCDP va cac khoan bao hiém
dac biét khac.

+ Céc khoan dong gop tir thién, nhan dao, quy khuyén hoc
Luong thuc té = Tong linh + Tang ca + Thém gio

Luong tinh Bao hiém = Téng linh + PC chic vy

TN tinh thué = Téng linh — cac khoan giam trur

Thu nhap con lai = TN tinh thué + ting ca + thém gio
VD1: Trich bang luvong thang 5/2016

Can ctr vao bang cham codng va bang thém gio ké toan tinh duoc s6 ngay 1am
viéc, s6 gid ( ngdy) ting ca sau d6 duoc chuyén vao bang tinh luong, vai sy ho trg caa
phan mém ké toan tinh duoc cac chi tiéu trén bang tinh luong

Tinh lvong cho chi Nguyén Thu Hai chuyén Clear book

Luong co ban la : 4.852.500 Sb ngay cong thuc té : 22 ngay
Luong CB * S6 ngay cong thyc té 4.852.500* 24
Luong NC = = =
4.448.125
24 24

Téng linh = Luong NC + cac loai phu cap = 4.448.125 + 450.000= 4.898.125

Luong CB * S6 gio * 150% 4.852.500 * 32 * 150%
Thém gio = = =
1.213.125
24*8 24*8
Luong CB * S6 gio * 200% 4.852.500 * 16 * 200%
Tang ca NN= = = 808.750

24*8 24 * 8
Luong thyc té=Tong linh + TG + TC = 4.898.125 + 1.213.125 + 808.750

Sinh vién: Pham Thi Thuy Van - QT1701K 45



Khod luan tot nghiép Truong PHDL Hai Phong

= 6920.000
Luong tinh BH= Tong linh + PC chiic vu = 4.898.125 + 0 =4.898.125
Céc khoan khiu trir vao luong:
BHXH = Luong tinh BH * 8% = 4.898.125* 8% = 391.850
BHYT = Luong tinh BH * 1.5% = 4.898.125 * 1.5% = 73.472
BHTN = Luong tinh BH * 1% = 4.898.125 * 1% = 48.981
KPCD hang thang ndp 20.000%/ ngudi
Thu nhap tinh thué = Tong linh — cac khoan khiu tir vao lvong
= 4.898.125 — 391.850 -73.472 — 48.981 = 4.363.822

Chi Nguyén Thu Hai khong phai dong thué TNCN vi thu nhap tinh thué nho hon
9.000.000 (giam trur ban than)

TN con lai = TN tinh thué + TG + TC = 4.363.822 + 1.213.125 + 808.750= 6.385.697

% Tinh hinh trich nép va chi tra cac khoan tro cap BHXH, BHYT, BHTN tai
cong ty:

Khi c¢6 ngudi lao dong tham gia bao hiém thi ty Ié trich dong bao hiém méi nhat
nim 2016 duoc thuc hién theo Quyét dinh 959/QD-BHXH nhu sau:

Bdng 11: Ty |é trich theo lwong nam 2016

Loai bao hiém Doanh nghiép Nguoi lao dong Tong
tham gia (%) (%) (%)
BHXH 18 8 26
BHYT 3 15 45
BHTN 1 1 2
KPCb 2 0 2
Tong 24 10,5 34,5

Cong ty thuc hién trich theo ty & 34,5%. Trong d0, 24% tinh vao chi phi san xuat
kinh doanh con lai 10,5% do can bo cong nhan vién dong gdp bang cach khau trir vao

luong.

a. Cé&c khoan trich theo luong (Cong ty dong)
BHXH = Luong CB * 18%
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BHYT = Luong CB * 3%

BHTN = Luong CB * 1%

KPCD = Luong CB * 2%

b. Cac khoan trich theo luvong (trir vao lwong ciia NLD)

BHXH = Luong CB * 8%

BHYT = Luong CB * 1,5%

BHTN = Luong CB * 1%

KPCD déng 20.000%/ thang/ ngudi (theo quy dinh caa cong ty)
2.3.K¢é toan tién lwong va cac khoan trich theo lwong tai cong ty TNHH LihitLab
Viét Nam:
2.3.1.T6 chirc ching tir va tai khoan, so sach ké toan sir dung hach toan lao dong
tién lwong:
2.3.1.1. Cé&c chikng tir sir dung trong hach toan

e Bang cham cong

e Bang lam thém gio

e Bang thanh toan tién luong

e Hop ddng giao khoén

e Bién ban diéu tra tai nan lao dong

L ves
2.3.1.2. Tai khoan ké toan sir dung

» TK 334: phai tra nguoi lao dong

> TK 338: phai tra, phai nop khac, TK nay duoc ma chi tiét:

e TK 3381: Tai san thtra cho xu ly
e TK 3382: Kinh phi cong doan

e TK 3383: Bao hiém x4 hoi

e TK 3384: Bao hiémy té

e TK 3388: Phai tra, phai nop khac
e TK 3386: Bao hiém that nghiép

> CA4c tai khoan lién quan khac: TK 154, 642,111,112, ...

2.3.1.3. S6 sach sir dung:

- S6 cai TK 334, TK 338

- S6 chi tiét TK 334, TK 338

- Bang tong hop chi tiét TK 334, TK 338

2.3.2. K¢ toan tién lwong va cac khoan trich theo lwong:

2.3.2.1. Trinh tu ghi s6 ké toan tién hrong va cac khoan trich theo lrong:
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[ Bang cham cong ]

Bang thanh toan tién
lurong cac bd phan,
bang phan bo luong

Nhat ky chung
r 2 vﬂ r w
So cdl, so chi tiet TK
334,338
[ BCDSPS
6 {

{ Bao céo tai chinh

So' d6 4:Trinh ty hach toan ké toan tién luong va cac khoan trich theo luong:

Ghi chu:
Ghi hang ngay N
Ghi cubi thang, cudi ky _—
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CONG TY TNHH LIHIT LAB VIET NAM

J14 khu cong nghiép Nomura

Bdng 12: Bang phan bé lwong va cac khoan trich theo lwong tinh vao chi phi

Théang 5/2016
TK 338 Tong
STT B Phan TK 334 Lwong tinh BHXH BHYT BHTN KPCD Céng
BH
1 Bo phan truc tiép | 1.126.594.800
sx 933.021562 | | < 040 0oy | 27-990.647 | 9.330.216 | 3.358.878 | , 0 0ot | 1 141 645 183
2 B6 phan QLPX 81.682.750
O7.641.893 1 15 176601 | 2.029.437 0764719 1 43532 | 15.126.069 | 82.773.962
3 B6 phan QLDN | 253.682.300
SO 210.093.756 2.100.938
37.816.876 | 6.302.813 756.338 | 46.976.964 | 257.070.720
Téng 1.461.959.300 | 1.210.763.211 | 217.937.378 | 36.322.896 | 12.107.632 |4.358.748 | 270.726.654 | 1.481.489.865
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Pinh khoan:

Luong phai tra cho CNV

Ng 622 1.126.594.800

No 627 81.682.750

Ng 642 253.682.750
C6 334 1.461.959.300

Trich lap chi phi

No 622 208.623.621
Ng 627 15.126.069
Ng 642 46.976.964

C0 3383 217.937.378
C6 3384 36.322.896
C6 3386 4.358.748
C0 3382 3.051.640
Trich lap cac loai bao hiém trir vao lwong CNV
No 334 127.130.134
C6 3383 96.861.054
C6 3384 18.161.448
C0 3386 12.107.632
Thanh toan tién luong cho CNV
No 334 1.334.829.166
Co6 112 1.334.869.166
Tinh thué TNCN
No 334 1.874.500

C6 3335 1.874.500
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Bdng 13: Nhdt ky chung khodn lwong thdng 5/2016

CONG TY TNHH LIHITLAB VIET NAM MAu s6 S03-DN
J14 khu cdng nghiép Nomura (Ban hanh theo Thong tu sé 200/2014-TT-
BTC

Ngay 22/12/2014 cua Bo tai chinh)

SO NHAT KY CHUNG

Nam 2016
Ngay Chung tur TKDbU
thang — < cx e - £ i
ghi sb So hiéu | Ngay Dien giai No Co So tien
thang
31/5 | BTLT5 | 31/5 | Tinh luvong CNV 622 334 1.126.594.800
T5/16
627 334 81.682.750
642 334 253.682.750
31/5 | BPBLT6 | 31/5 | Khoan trich tru 622 338 208.623.621
vao chi phi
627 338 15.126.069
642 338 46.976.964
Khoan trich tru 334 338 127.130.134
vao luong
Thué TNCN 334 3335 1.874.500
T5/16
10/6 BPV- | 10/6 Thanh toan 334 112 1.334.829.166
030 luong thang
12/16
Cong phat sinh
nam
163,584,652,735
Nguoi 1ap biéu K& toan truéng Giam déc
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Bdng 14: Sé cai tai khodn 334 thang 5/2016

CONG TY TNHH LIHITLAB VIET NAM M4u s6 S03-DNN
J14 khu cdng nghiép Nomura (Ban hanh theo Théng tu s6-200/2014-TT-
BTC

Ngay 22/12/2014 cua B6 tai chinh)
SO CAl
(Dung cho hinh thirc ké toan Nhat ky chung)
Nam 2016

Tén tai khoan: Phai tra nguoi lao dong

S6 hiéu: 334
Pon vi: ddng
Chung tur Dién giai Tai S6 tién
S6 Ngay khoan
hiéu thang doi No Co
ung
S6 du dau ky -
BTLTS | 31/5 Tinh lvong CNV 622 1.126.594.800
T5/16 627 81.682.750
642 253.682.750
Khoan trich trirvao | 338 127.130.134
luong
Thué TNCN T5/16 | 3335 1.874.500
BPV- |10/6 | Thanh toan tién 112 | 1.334.829.166
030 luong T5/16
Cong phat sinh nim 17.080.585.000 | 17.080.585.000
S6 dw cudi ky
Nguai 1ap biéu K& toan truwéng Giam déc

Sinh vién: Pham Thi Thuy Van - QT1701K 52




Khod luan tot nghiép Truong PHDL Hai Phong

Bdng 15: Sé cai tai khodn 338 thang 5/2016

CONG TY TNHH LIHITLAB VIET NAM M4u s6 S03-DNN
J14 khu cong nghiép Nomura (Ban hanh theo Thong tu s6 200/2014-TT-
BTC

Ngay 22/12/2014 cua Bo6 tai chinh)

SO CAl
(Dung cho hinh thirc ké toan Nhat ky chung)
Nam 2016

Tén tai khoan: Phai tra, phai nop khac

Sé higu: 338
Pon vi: dong
Chung tur So6 tien
S6 hiéu | Ngay Dién giai Tai khoan No Co
thang dbi ung
S6 duw diu nim -
BPBLT5 | 31/12 Khoan trich trir 622 208.623.621
vao chi phi ”7 151
T12/16 6 5.126.069
642 46.976.964
31/12 | Khoan trich tru 334 127.130.134
vao lvong T12/16
Cong phat sinh nam 5,605,332,300 | 5,605,332,300
S6 du cudi ky -
Ngudi 1ap biéu K& toan truéng Giam déc
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CONG TY TNHH LIHIT LAB VIET NAM

J14 Khu cong nghiép Nomura

PHIEU KE TOAN
(JOURNAL VOUCHER)

Ngay 10/6/2016

S6 chang tir: BPV 1612-0030

Dién giai Viét: Thanh toén tién luong cho CNV thang 5 nim 2016
Chung tur dinh kém:

Ngay in: 10/06/2016

No Dién giai Sotien | So tien VND
UsD
1 | 3344 Thanh toan tién lwong cho CNV 1.334.829.166
T5/16-Eximbank

Co Dién giai Sotien | So tien VND
uUsD
1 |1121 Thanh toan tién lwong cho CNV 1.334.829.166
T5/16-Eximbank

Nguoi 1ap phiéu Ké toan truéng Thua trwéng don vi

Sinh vién: Pham Thi Thuy Van - QT1701K
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CONG HOA XA HOI CHU NGHIA VIET NAM

boc lap - Tu do - Hanh phuc

LENH CHI TRA LUONG
Ngay 10 thang 6 nam 2017
Kinh giri: Ngan hang TMCP xuét nhap khau Viét Nam-CN Hai Phong
Pé nghi quy ngan hang trich tai khoan ciia Céng ty ching tdi chi tiét nhu sau:
Tén cong ty: Cong ty TNHH LIHIT LAB Viét Nam
S6 tai khoan:
Sé tién: 1.334.829.166

Bang chir: Mot ty ba trim ba muoi tu nghin tim tram hai muoi chin nghin mot
trim sau muoi sau dong

Noi dung: Tra tién lwong T5/2016(theo danh sach duéi ddy)

Bdng 15: Danh sach trd lwong nhén vién

STT| Sothé Ho tén So6 tai khoan So tien
1 D009 | Hoang Thanh Tu 160312145354 16,912,500
2 D015 | Lé Hai Yén 160314896464 11,119,500
3 D028 | Ngd Thi Lan 160314854321 10,750,740
4 D043 | Tran Thi Na 160314955001 9,941,750
5 D232 | Lé ThiVan 160314932325 14,163,825
Tong 1.334.829.166
Chu tai khoan Ké toan trwong K& toan vién Kiém soat vién
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CHUONG 3:MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC
KE TOAN TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
TAI CONG TY TNNH LIHITLAB VIET NAM
3.1. Panh gia thuc trang toé chic ké toan tién lwong va cac khoan trich theo lung

tai cong ty trach nhiém hiru han LihitLab Viét Nam:
3.1.1.Nhan xét chung vé cong tac ké toan tai cong ty:

Trong nén kinh té thi treong hién nay, khi cac doanh nghiép dang dua nhau
mét cach khoc liét, cac nha quan ly doanh nghiép can tim cach dé chi phi hoat dong
thip nhit va loi nhuan 1a cao nhat. Mudn 1am duoc didu d6 thi cac doanh nghiép phai
cb gang tiét kiém chi phi va ha gia thanh san pham.

Cac doanh nghiép mudn 1am 3n hiéu qua va dem lai loi nhuan cao thi ho phai
thuong xuyén cap nhat thdng tin can tiét phuc vu cho hoat dong san xuat kinh doanh
ciia minh. Mét trong nhiing cong cu ciia hé thong quan Iy kinh té c6 chtic nang cung
cap théng tin , kiém tra giam sat cac hoat dong kinh té cua doanh nghiép dé 1a ké
toan. Ké toan la mét trong nhiing cong cu sic bén khong thé thiéu duoc trong hé
théng quan ly kinh té tai chinh ¢ cac don vi ciing nhu trén toan bo phan nén Kinh té
qudc dan. Nhu bao doanh nghiép khéac, Céng ty TNHH Lihitlab Viét Nam tir khi
thanh Iap ludn chl trong dén cong tac ké toan. Doi ngii ké toan cua cong t véi tinh
than trach nhiém cao, ho luén dit nhiém vu dugc giao cua minh I&n trén hét nham
dap tmg duoc nhu cau théng tin nhanh gon chinh xac.

Trong nhitng thdng tin ma ké toan cung cip thi théng tin vé tién luong va céac
khoan trich theo lwong c6 mét vi tri vO cling quan trong trong hé thong kinh té tai
chinh vi n6 1a bo phan cau thanh nén cho chi phi san xuat kinh doanh. Ngoai ra ké
toan tién luong va cac khoan trich theo luong ciing giup cho viéc cai tién to chic san
XUit, t6 chirc lao dong nang cao ning suit lao dong. Vi vay, viéc tinh toan phan bd
tién luong va cac khoan trich theo lwong phai dugc thuc hién dung nguyén tic, day
da va kip thoi. Tuy nhién, mdi doanh nghiép déu c6 mét hinh thtic, quan niém céch
thirc tra lwong khac nhau, xong mdi doanh nghiép déu tim thiy cho minh mét cach
tinh, céch chi tra, hach toan phu hop voi dic diém kinh doanh cua doanh nghiép.

Trong sudt qua trinh hinh thanh va phat trién Céng ty TNHH Lihitlab Viét
Nam di khing dinh dugc chd ding cua minh trong nén kinh té. Cong ty khong
ngimg truong thanh va 16n manh vé co s¢ vat chat, trinh d6 quan 1y. Cong ty da khai
thac, phat huy va sir dung c6 hiéu qua noi luc, tiém ning san cé cta minh. D6 13 nho
vao su cb gang khdng nging cua Ban Giam d6c va tap thé can bo cdng nhan vién
cong ty.
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Nhin chung cdng ty cé bo may quan ly chat ch&, cac phong ban dugc phan
cdng nhiém vu mot cach rd rang, cu thé. Tuy nhién, trong qua trinh hinh thanh va
phét trién cong ty gap khong it khé khin, tré ngai nhung cong ty van phan dau vuon
1én, dam bao cong viéc lam an cho can b cdng nhan vién, khic phuc nhitng mit yéu,
phat huy nhitng mat manh dé qua dé tim duoc nhirng huéng di phu hop véi quy luat
phét trién cua thi trudng.

Bén canh d6, bd may ké toan cua cong ty duoc to chic chat ché. Voi doi ngii
ké toan tré, nang dong, nhiét tinh, ham hoc hoi trong cong viéc. Mdi nhan vién déu
dugc phan cdng nhiém vu phd hop véi kha nang, trinh do . Trong bo phan ké toén,
mdi ngudi déu ¢ nhiém vu cu thé, riéng biét nhung lai c6 mdi quan hé mat thiét véi
nhau dam bao cac nhiém vu phét trién kinh té phat sinh dwoc hach toan kip thoi,
chinh xac va thong sudt. Mdi ké toan vién déu cd giang hoan thanh nhiém vu dugc
giao, khdng ngirng hoc hai, trau doi nghiép vu.
3.1.2.Nhan xét vé cdng tac hach toan ké toan va cac khoan trich theo lwong tai
cong ty:

% Uu diém:

Thie nhét: Céng ty cé ddi ngii lanh dao va cong tac qudn ly hogt dgng hep 1y,
dwoc thé hién:

Cong ty c6 do6i ngil 1anh dao, quan 1y niang lyc, cd bé kinh nghiém trong chi dao
diéu hanh san xuat kinh doanh ciing v&i doi ngii can bd cong nhan lanh nghé, dugc
trang bi hé théng may tinh hién dai.

Tai mdi phong ban trong cong ty déu lap dat vao may cham cong dé dam bao viéc
cham cong dugc chinh xac. Hé théng gilp theo doi ngudi lao dong ¢ di lam hay
khong, ra vao co ding gio khong. Ngudi quan ly may cham coéng ¢ nhiém vy ghi
chép chi tiét ly do nghi hoic ho duoc diéu di lam cong viéc gi, cong tac d6 rat quan
trong, nham 6n dinh céng viéc, dong thoi phan anh dung cong stc lao dong cua moi
thanh vién trong cong ty.

Thar hai:Vé h¢ thong ké toan cria cong ty:

Hé thong so6 sach cua cong ty dugc mé theo diing quy dinh cia Bo tai chinh, cap
nhat va ghi chép day du cac so sach chi tiét hop 18 véi cac so tong hop va béo cao tai
chinh.

Bo may ké toan cua cong ty lam viéc tich cuc va ¢ su phan cong rd rang, dong
thoi chiu trach nhiém vé phan viéc duc giao.

Hé théng ching tir ké toan trong ké toan tién luong va cac nghiép vu khéc trong
cong ty duoc to chic mot cach hop ly, tudn tha theo ding nguyén tic ghi chép, luan
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chuyén chting tir cua cac ché do ké toan hién hanh. Cac ching tir ké toan duoc 1ap
day du, duoc ghi chép, theo ddi va kiém tra thuong xuyén.

Bo may ké toan duoc té chiac phi hop véi yéu cau caa cong ty va phi hop Véi
hinh thirc ké toan nhat ky chung cua cong ty. Cong ty da lap dat hé théng may tinh
hién dai va hé thdng internet thuan tién cho viéc dbi chiéu sé sach va cap nhat kip
thoi nhitng thong tu nghi dinh vé ké toan méi nhat.

Thee ba: Vé cong tac hach toan ké todn lao dgng tién lwong va cdc khén trich
theo luong

Viéc hach toén tién luong, tro cap...tai cdng ty thuan loi cho ngudi lao dong, dam
bao Viéc tai san xuat sirc lao dong va doi séng gia dinh cua ho.

Cong tac hach toan ké toan tién luong va cac khoan trich theo luong do ddi ngii
can bo chuyén sau c6 kinh nghiém dam nhiém nén viéc hach toan dam bao day du,
chinh xac, kip thoi,... theo phéap Iénh quy dinh.

Thuc hién trich ndp day da quy BHXH,BHYT,BHTN, thué thu nhap c4 nhan 1a
thue hién tét nghia vu cua cong ty d6i véi Nha nudc.

Viéc phan anh tién lwong va cac khoan trich theo lwong kip thoi, day du da giap
cho cong ty phan tich tinh hinh lao dong va thu nhap cua tirng bo phan trong cong ty.
Tir d6, cong ty co ké hoach diéu phdi va bb tri lao dong hop Iy, khoa hoc tao tién dé
cho viéc nang cao ning suat lao dong, khuyén khich su khoa hoc tao tién dé cho viéc
nang cao nang suat lao dong, khuyén khich su sang ta tién dé cho viéc nang cao ning
suat lao dong, khuyén khich su sang tao tang thu nhap cao cho cong ty va thu nhap céa
nhan.

Thie tw: Cong ty luén chip hanh ddy di va kip thoi nghia vu déi véi Nha nwéc.

Thie nim: Céng ty da tién hanh tra lwong cho céng nhan bang thé ATM. Vi
Vdy cong tdac thanh todan lwong nhanh va chinh xdc.

% Nhuoe diém

Thir nhat: Cong ty khong sir dung phan mém dé tinh toan va quan 1y lwong nén
viéc tinh luong hang thang do hai bd phan dam nhiém, bd phan hanh chinh va bo
phan ké toan.

Thir hai: Hang thang cong ty tra luong nhan vién bang phuong thuc chuyén
khoan sau d6 phat phiéu luong cho timg nhan vién theo phuong thic thu cong rat
mat thoi gian va nhan luc.

Thir ba: Hang thang mdi nhan vién phai nop 20.000d vao quy cong doan do Bo
phan cong doan dam nhiém khong dung nhu Nha nude quy dinh.
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3.2.M¢t sé kién nghi nhiam hoan thién cong tac ké toan tién lwong va cac khoan
trich theo lwong tai cong ty:

Ké& toan lwong co vai trd quan trong dbi voi hoat dong tai chinh cua doanh
nghiép.Tién luong khong don gian 1a mot khoan chi phi doanh nghiép tra cho nguoi
lao dong ma con duoc coi 1a ¢éng cu hitu hidu nhat kich thich nang cao ning suat lao
dong, giam chi phi san xuat kinh doanh gép phan nang cao lgi nhuan caa doanh
nghiép. Vi vay, ké toan ludn can chi dong tim toi nham hoan thién cong tac ké toan
tién lwong tai doanh nghiép. Thuc té cong tac nay tai Cong ty TNHH LihitLab c6
nhiéu thé manh can phat huy. Tuy vay, bén canh d6 van con nhiéu han ché nhat dinh
ma trong kha niang hién tai cua cong ty can timg buéc khic phuc dé hoan thién hon.
Trén co so nhitng ly luan vé dic diém tinh hinh chung va thuc trang tai cong tac ké
toan tién luong va cac khoan trich theo luong tai cong ty. Em xin dwa ra mot sé dé
XUt sau:

Thee nhdt: Cong ty TNHH LihitLab Viét Nam c¢6 301 cong nhan vién vi vay
viéc chdm cong va tinh luong qua Excel rat mat thoi gian. Viéc quan ly ngay céng
lam viéc 1a do Bd phan hanh chinh nhan su quan 1y sau d6 giri qua Bo phan ké toan
dé tién hanh tinh luong. S6 lwong nhéan vién thi ngay cang tang thém vi vay viéc linh
luong va cham cdng sao cho chinh xac, khéng mat thoi gian thi cong ty nén sir dung
phan mém ké toan. Vi khong sir dung phan mém nén hang nim cong ty phai mat thoi
gian loc s6 sach, ching tir dé hay vi vay rat mat thoi gian, d6i khi con c¢é nhiing
truong hop hiy nham chiing tir quan trong gay anh huang 16n cho cong ty. Vi vay,
cong ty nén dua phan mém Misa vao sir dung mét trong nhitng phan mém théng
dung nhat hién nay dé gitp cho viéc quan 1y va tinh toan luong dé dang hon. Sau day
la mot s6 uu diém cua phan mém ké toan:

Phan mém ké toan MISA SME.NET la mot phan mém duoc tao ra chuyén

dé phuc vu cho cdng viéc ké toan tai cac doanh nghiép dap tmg day du cac nghiép vu
ké toan: Quy, Ngan hang, Mua hang, Thué, Kho, TSCP, CCDC, luong, Gia thanh,
Hop dong, Ngan sach, Tong hop, Ban hang, Quan 1y héa don, ...
- Giao dién: Phan mém ké toan Misa c6 uvu diém 1a d& sur dung bdi giao dién truc
quan va than thién v&i ngudi dung, nhitng nguoi méi bat dau st dung phan mém
cling s& cam thay thoai mai, khong nhirc mat, cho phép cap nhat dir liéu nhu nhiéu
hoa don 1 phiéu chi mét cach linh hoat, cAc mau gidy t& ching tir tuan theo quy dinh
ban hanh.
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Hinh anh 1: Giao dién phan mém Misa

- Biém cong: Phan mém cho phép tao nhi€u co s¢ dir li€u - moi don vi dugce

thao tac trén mdt co s& dit liéu khac nhau, doc 1ap. Mot diém cOng nira 1a kha

nang thao tac luu, ghi so dit liéu cuc tot.

- P chinh xac cao: C6 thé khang dinh rang sb liéu tinh toan trong phan mém

MISA cuc ky chinh xac, kha ning xay ra céc sai sot bat thuong do 18i & phan mém la

cuc hiém. DPiéu nay gitp nhiing nguoi lam k€ todn an tdm hon nhi€u so vdi cac

phuong thuc ké toan khac.

- Kha nang bao mat: Cong ngh¢ bao mat dir li¢u rat cao, gﬁn nhu tuyét ddi an

toan vi phin mém Misa chay trén co so dit liéu SQL, doanh nghiép sé& it phai dau dau

vé van dé nay nhu cac phan mém ké toan chay trén cic nén tang khac.
Bing 16: BANG BAO GIA PHAN MEM MISA NAM 2017

Starter

2.950.000

Goi

Phan mém K¢ toan MISA SME.NET 2017 - dy du 16 phan hé: Qug,
Thu Quy, Ngan hang, Mua hang, Ban hang, Quan ly hoa don, Thué,
Kho, Thu Kho, Tai san c¢b dinh, Cong cu dung cy, Tién luong, Gia
thanh, Hop dong, Ngan sach, Téng hop ()

S6 luong chimg tir duge nhdp vao phan mém t6i da 1a 1.000 chimg
ti/nam

Standard

6.950.000

Goi

Phan mém K¢é toan MISA SME.NET 2017 — 11 phan hé: Quy, Tha
Quy, Ngan hang, Mua hang, Ban hang, Quan 1y hoé don, Thué, Kho,
Tha Kho, Cong cu dung cu, Tong hop ()

Khéng gi6i han sb lugng chimg tir nhap vao phan mém

Professional

9.950.000

Goi

Phin mém K¢& toan MISA SME.NET 2017 — 13 phan hé: Quy, Thu
Quy, Ngan hang, Mua hang, Ban hang, Quan ly hoa don, Thué, Kho,
Tha Kho, Cong cu dung cu, Tai san ¢ dinh, Tién lwong, Tong hop (')
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Khong gi6i han s6 luong chimg tir nhap vao phan mém

Enterprise | 12.950.000 | G6i | Phin mém Ké toan MISA SME.NET 2017 - ddy du 16 phan hé: Quy,
Tha Quy, Ngan hang, Mua hang, Ban hang, Quéan 1y hoa don, Thug,
Kho, Thi Kho, Céng cu dung cu,Tai san cd dinh, Tién luong, Gia
thanh, Hop dong, Ngan sach, Tong hop (1)

Thir hai: Hang thang sau khi chuyén luong qua ngan hang thi bo phan ké toan
s& lam phiéu luong cho tirng nhan vién trong do6 14 chi tiét khoan lwong nhan vién.
Duéi day 1a mau phiéu luong cong ty dang sir dung:

Bdng 17: Phiéu lwong céng ty dang sir dung

PHIEU TiNH LIPONG

STT: 22 30/06/2015
HO VA TEN " NGUYEN VAN A

(1)| Thwc lanh : 3.700.000 | 3)] Tién an trra : 220.000
(2)| Phu cép : 500.000 | )| Ngoai giér
(5)| Thwdng
(6)| A nhan dot | : 2.100.000 | (8)] Tam wng
(7)| Bao hiém : 325.500 | @] Triv lwong

Lwong + Phucap 4.200.000 |(10 CON LAl : 2.295.000

Cach tinh (10) =(1) +(2) + (3) + (4) + (5) - () - (7) - (8) - (9)

Dudi ddy 1a mau phiéu luong cong ty nén ap dung gui qua email:

Bdng 18: Phiéu lwong giri qua hom thw dign tir
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THONG BAO TRA LUONG THANG 5 NAM 2016 inbor x & B
Van Pham <phamthuyvan0111@gmail.com:= 9:57 AM (0 minutes ago) o -
to me [+
Dear Ms.Hai,

Phiéu lirong thing 5/2017

Ho va tén: .\'gu_\'én Thi Hai
Chiee vi: Cong nhan

Bo phan:C hu}'én Clearbook
Lwong CB: 4.852.500

Negay cong thue té: 22 Lwong ngay cong: 4 448 125
Pe xang xe: 450.000

Thém giev: 32 giey Thanh ﬁéll: 1213.125

Téng ca ngay nghi: 16 Thanh tién: 808.750

Tong lwong: 6.920.000 .

Trich bao hiém: 514.303 Thué TNCN: 0

Thuee linh: 6.405.697

Thanks and Best Regards,

Thay Vi, phét phiéu luong hang thang cong ty nén gui phiéu lwong niy qua
hom thu dién tir (e-mail). Vi hién nay da s6 nhan vién déu str dung dién thoai c6 thé
truy cap vao internet nén em xin kién nghi cong ty nén gui phiéu luong qua e-mail dé
tiét kiém thoi gian va ngudn nhan luc mot céach triét dé.

Thir ba: Can cir vao diéu 1¢é cong doan nam 2013 doan vién & cac nghiep
doan, Cong doan co sé doanh nghiép kho xac dinh tién lwong 1am can ci dong doan
phi; doan vién cong doan & doanh nghiép dic biét khé khin trong san xuat, kinh
doanh, thu nhap cia doan vién thip déng doan phi theo mirc 4n dinh, nhung muc
dong thap nhit bang 1% tién luong co s& theo quy dinh ciia Nha nuée. Tién doan phi
do doan vién déng phai duoc ghi chép, phan anh diy du, kip thoi vao sb ké toan va
bdo c4o quyét toan thu, chi tai chinh ciia cong doan co so, nghiép doan. Viéc phan
phdi, sir dung, quan ly tién doan phi thuc hién theo quy dinh cia Tong Lién doan.
Nhung hang thang mdi cong nhan vién phai ndp 20.000d tién cong doan phi thip hon
Nha nuée quy dinh va phai nép cho Bo phan cong doan cua cong ty. Ké toan khong
quan ly va ghi chép vao so6 sach khoan trich vao luong céng nhan vién nay nhu quy
dinh ctia Nha nuéc. Vi vay, khoan cong doan phi sé& tao ra sy khéng cong bang cho
nhitng nhan vién c6 mic lvong khac nhau. Sau ddy em xin dua ra kién nghi vé mic
dong cong doan phi dung theo quy dinh nha nudc cho cong ty.
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Bdng 19: Bang tinh kinh phi cong doan T5/2016

STT Ho va tén Bo6 phan Lu(m}%. Einh bdo KPCDb
1em

Hoanh Thanh Mai | Ké toan 8.455.000 84.550
Pham Bao Ngoc XNK 6.070.000 60.700
Nguyén Ngoc

3 | Lién Truong PHC 9.068.000 90.680
Nguyén Thanh

4 | Binh IT 6.266.250 62.663
Vin phong 97.892.805 978.928

1 | Nguyén Thu Hai | Clear book 4.898.125 48.981

2 | P Thi Méan Clear book 5.896.300 58.963

3| Lé Thi Thu Clear book 4.503.800 45.038

4 | Nguyén Thi Yén | Clear book 3.939.375 39.394
Nguyén Phuong

5 | Hoa Clear book 6.382.650 63.827

9 | Pao Thi Tam Clear book 3.827.838 38.278
Clear book 274.914.800 2.749.148

1 | Pham Hoang Anh | QC 6.452.500 64.525

2 | Trinh Tién Pat QC 4.284.000 42.840

3 | V6 Thi Thu QC 4,925.350 49,254

4 | Ngo Thanh Loan | QC 4.967.500 49.675
QC 122.642.788 1.226.428

Téng 1.210.763.175 | 12.107.632

Thir tw: Cong ty nén cap nhat ty 1€ tinh cac khoan trich theo lvong nam 2017

Theo quyét dinh sé 595/QB-BHXH c6 hiéu luc thi hanh tir ngay 01/5/2017 va
thay thé quyét dinh s6 959/QD-BHXH.

Vé mirc déng BHXH phia doanh nghiép chi con dong 17% vao quy bao hiém
x& hoi(3% vao quy om dau va thai san, 14 % vao quy huu tri va tir tuat). Ngoai 17%
néu trén, doanh nghiép con phai dong bao hiém tai nan lao dong, bénh nghé nghiép:
+ Trude ngay 01/06/2017 déng 1% trén tién luong dong BHXH cia ngudi lao dong.
+ Nhung ké tir ngay 01/06/2017 chi phai dong 1a 0,5% trén tién lvong dong BHXH
ctia nguoi lao dong( theo Diéu 22 QP 595)
Riéng mtrc dong BHYT va BHTN khong thay d6i ( Diéu 14, Diéu 18)
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Bdng 19:Bdng ty I¢ trich cdc khodn bdo hiém nhw sau:

Loai bio hi¢ém | Doanh nghiép déng Nguwdi lao dong dong Tong cong
BHXH 17,5% 8% 25,5%
BHYT 3% 1,5% 4,5%
BHTN 1% 1% 2%
TONG 21,5% 10,5% 32%

Thém KPCD 2% 0 2%
Tong phai ndp 34%

Bit dau tir ngay 01/06/2017 ké tir khi nghi dinh 44/2017/ND-CP ¢6 hiéu lyc-
quy dinh mtrc d6ng bao hiém xa hoi bit budc vao quy bao hiém tai nan lao dong ,
bénh nghé nghiép thi ty 1¢ trich ndp hay ciing chinh 1a mirc dong BHXH vao Quy bao
hiém tai nan lao dong, bénh nghé nghiép ddi voi ngudi st dung lao dong s& giam tir
1% xubng con 0,5% trén quy luong lam cin cit dong BHXH.
3.3.Piéu kién thuc hién cac giai phap:

Pé hoan thién cong tac ké toan tién luong va cac khoan trich theo lwong tai
cong ty thi khong chi can sy ¢6 gang cia mot phia ma can phai co su két hop gitra ca
nhén, doanh nghiép va Nha nudc.

D6i voi ca nhan-nhan vién ké toan: Ho can nhan thirc dugc cong viéc ké toan
tién lwong va cac khoan trich theo luong rat quan trong. Vi n6 1a mot bo phan cau
thanh nén gia thanh san xuat. Vi vay, nguoi lam nghiép vu ké toan tién luong phai la
ngudi c¢6 trinh do chuyén mén tic 12 hiéu biét vé linh vuc tién lwong va cac chinh
sach ché @6 BHXH, BHYT, BHTN, KPCD. Muén vay, nhan vién ké toan phai
thuong xuyén nghién ctiu, hoc héi, tim hiéu nhiing thay doi chinh sach cua Nha
nuéc, tinh hinh kinh té trong va ngoai nudc dé kip thoi thay ddi nhitng thay doi vé
chinh sach, phap luat kinh té ciia Nha nudc, chuan muc ké toan, kip thoi tiép can voi
su thay d6i caa nén kinh té thé gisi.

Dé6i véi doanh nghiép: Bé dat duoc trinh d6 nhu mong mudn, nhan vién ké
toan tién lwong phai nhan duoc su hd trg tir céng ty. Mudn vay cong ty phai nhan
thire duoc tim quan trong cua viéc hach toan va chi tra luong. Tra luong mot cach
hop ly khdng nhitng dam bao dugc doi séng cho ngudi lao dong ma con thuc day
tang ning suat lao dong, khuyén khich sang tao trong san xuit tir 6 ha gi4 thanh san
pham. Vi vay cong ty phai lya chon nhan vién c6 trinh d6 chuyén mén trong ké toan
tién lwong, ddng thoi tao didu kién dé ho c6 thé nang cao trinh d6 thdng qua cac khoa
hoc nang cao ngan va dai han.
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Péi véi Nha nude: Nén kinh té cia nude ta chiu sy quan 1y vi mé cua Nha
nudc, boi vay phap luat va chinh sach cua Nha nuéc anh huong khong nho dén sy
phét trién cua nén kinh té. Bé gilp cac doanh nghiép nhan rd dugc vai trd quan trong
cua viéc ké toan tién luong va cac khoan trich theo lwong Nha nudc phai:

- C6 hé théng phap luat chat ch&, nghién ciu va stra ddi kip thoi cac chinh sach
kinh té, cac chuan muc ké toan phu hop véi diéu kién phat trién cua dat nudc.
- Pua ra bién phap thuong phat nghiém minh, rd rang ddi véi nhitng doanh

nghiép thuc hién tét cac quy dinh cua Nha nudc hoic cac doanh nghiép vi

pham. Diéu nay s& 1a mot dong luec gitp doanh nghiép tuan tha phap luat Nha

nudc, tao diéu kién cho nén kinh té phat trién lanh manh.
T6m lai viéc hoan thién cong tac ké toan tién luong va cac khoan trich theo luong
la rat quan trong khdng chi dbi véi doanh nghiép ma con ddi véi su phét trién
chung cua dat nudc.
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KET LUAN

Trong nén kinh té thi truong, sir dung c6 hiéu qua lao dong 1a yéu té quan
trong quyét dinh dén sy ton tai va phat trién caa doanh nghiép. Pé kich thich ngudi
lao dong lam viéc tich cuc. Moi doanh nghiép déu phai quan triét nguyén tic dam
bao cong bang trong viéc thanh toan tién luong, viéc tinh dung, tinh d tién luong 1a
van dé ma khdng chi doanh nghiép ma nguoi lao dong rat quan tam.

Thuc té & Cong ty trach nhiém hitu han LihitLab Viét Nam cho thdy cong ty
d3 va dang van dung ché do lwong hién hanh cua Nha nudc ¢6 bo sung theo thyc té
cua doanh nghiép kha hiéu qua.

Tuy nhién, tién luong thuc té con phu thudc vao nhiéu yéu té khéc, cac yéu to
nay khong cd dinh vi vay cong tac ké toan tién luong cua cong ty ciing khong tranh
khoi nhitng bat cap.

Song em hy vong véi sy niang dong va tinh than lam viéc khdng mét moi cua
can bo cdng nhan vién thi sai sét nay s& sém duoc khic phuc.

Trong qua trinh thuc tap tai cong ty véi thoi gian khdng dai va kinh nghiém
thuc té con nhiéu thiéu x6t. Qua dé tai em chi mudn dé cap dén mot sé6 phuong phép
hoan thién cong tac ké toan tién luong va cac khoan trich theo lwong tai cong ty véi
muc dich gép phan phan anh va tinh toan chinh xéc tién lwong va cac khoan trich
theo lwong. Pong thoi, phat huy hon nira tac dung tich cuc ché do hach toan kinh té
trong diéu kién kinh doanh theo co ché thi truong, gilp cong ty phat trién mot cach
bén viing.

Pé hoan thanh bai khda luan nay em xin gui 16i cam on téi ¢d giéo- thac sy
Tran Thi Thanh Thao da tan tinh huéng dan em cing véi sy giup d& nhiét tinh cua
toan thé phong ké toan Cong ty trach nhiém hitu han LihitLab Viét Nam da tao diéu
kién dé em c6 thé hoan thanh bai khoa luan nay.

Em rat mong nhan duoc sy chi bao cua thay cd, sy gop y cua cac ban dé em
hoan thién hon nhitng hiéu biét vé ké toan n6i chung va cong tac hach toan ké toan
tién luong va cac khoan trich theo lwong néi riéng.

Em xin chan thanh cam on!

Hai Phong, ngay 15 thang 8 nam 2017
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